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06 yTBEpXAEHUM aMUHUCTPATUBHOrO pernameHTa
NpenocTaBeHNst MyHuLmMnansHom ycnyru no
MPUHATUIO HA YYeT rpaxxaaH B kayecTse
HY)XOAIOLLMXCS B XUMbIX NOMELLEeHNAX

B uensix peanusauuv PenepanbHOro sakoHa ot 27 wmons 2010 roga Ne 210-®3
«O6 opraHusauuy npefoCTaBIIeHNs roCyAapCTBEHHbIX U MyHUUMNAnbHbIX YCIyr»,
VIConHUTENbHbIN  komuTeT Kunbaebskckoro cenbckoro noceneHns CabuHckoro
MYHULMNanbLHoro pahoHa
MOCTAHOBIAET:

1.YTBepanTs AOMWHUCTPATUBHBIA pernameHT MpeaoCTaBeH!s MyHULMNanbHON
ycnyru Mo TNpUHSATMIO Ha Y4YeT rpaxaaH B KadecTse HY)XOAIOLMXCA B XKUIbIX
nomeLLeHusX (npunaraeTcs).

2.0ny6nukosaTh HacTosLLee NocTaHoBNEHUe Ha oduLmansHOM nopTarne npaBsoBo

uHdopmaumu Pecnybnuku TatapctaH B MH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHON
cetn «MHTEPHET» MO agpecy: http://pravo.tatarstan.ru n Ha ouLmansHOM caiTe
CabBWHCKOro MyHULIMNansLHoro paioHa no agpecy. hhttp://saby.tatarstan.ru/kildebiak.

3. Hacrosiee nocTaHoBNeHWe BCTynaet B cuiy CO  AHA ochmumanbHoro
onybnukosaHus.

4. KoHTponb 3

HEeHMEM HacToALlero MOCTaHOBJIEHUA OCTaBIIAN 3a coboi.

bCKOro noceneHuns H.H.3armgynnuH



YTBEpXaeH
NocTaHoBNEeHnem
McnonHUTenbHOro kommteTa
Knnbaoebsakckoro cenbckoro
noceneHns MyHUUMNansHOro
panoHa Pecnybnuku TatapctaH
oT 25.01.2022r.Ne 1
AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUs MyHMLUNANbLHOMW YCIyryu no NPUHATUIO Ha yYeT rpaxaaH B KayecTBe
HY)XAAKLWUXCA B XUNbIX NOMeLLEeHUAX

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfiameHTa

1.1.1. Hactoawun agMMHUCTPaTUBHBIA perfiameHT npeaocTaBfieHnss MyHUUMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHOapT M Nopsgok NpeaocTaBNeHUs MyHMUMManbHOW yCryrn no
NPUHATUIO Ha Y4YeT rpaxaaH B KauyeCTBE HYXXOAKLWMXCS B KUMbIX MNOMeLleHunsax (oanee
COOTBETCTBEHHO — aAMUHUCTPATMBHbIVA pernaMmeHT, MyHuumnanbHas ycnyra).

1.1.2. TlonoxeHuss  agMWHUCTPATMBHOIO  pernameHTa  NPUMEHSTCS  Npwu
NPeaoCTaBNEHNN KUMbIX MOMELLEHUA MYHULMNANIbHOMO KUIULHOMO ¢oHAa Mno OoroBopy
coumanbHOro Hawmma, NpPU3HaHUMK rpaxgaH ManoumMyLmMMm B MNOpsigke, YCTaHOBIEHHOM
3akoHom Pecnybnukn TatapctaH ot 13 mona 2007 roga Ne 31-3PT «O peanusauuun npas
rpaxkgaH Ha npefocTaBneHne UM XUIbiX NOMELLEHN rOCYAapPCTBEHHOIO XUNULLHOIo hoHaa
Pecnybnukn TatapctaH u MyHUUMNANbHOIO XUNULWHOro ooHAa No JOroBopamM coumnanbHOro
HanMay (ganee COOTBETCTBEHHO — Xurnble nomeleHnd, 3akoH Pecnybnunkn Tatapctan Ne 31-
3PT), n exxerogHom nepeperncTpaumm rpaxgaH, COCTOALLNX Ha y4EeTe HY>KOAILLMXCS B XKUITOM
nomMeLLeHnn.

1.2. KaTteropun 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha MNoslydeHne MyHULMNanbHOW YCIyrn, SBnaTCA
rpaxxgaHe Poccuinckon ®Pepepaunn, NpoOXuBawLWME Ha TEPPUTOPUN  MyHMUMNASIBHOMO
obpasoBaHna B Pecnybnvke TaTtapcTaH, VMelLWMe OCHOBaHMA ANS MPU3HaAHUA KX
HY>XOQKOLWMMANCS B XUIbIX NOMELLEHUAX N MPU3HaHHbIE OpraHaMy MeCTHOro camoyrnpasneHns
B Pecnybnuke TaTapcTtaH ManonmyLLMMN UK OTHOCALLMECS K onpeaeneHHon deaepanbHbiM
3akoHOM, yka3om [NpesnageHTa Poccuinckon degepaumm nnm sakoHom Pecnybnukmn TatapcTaH
KaTeropuu (qanee — 3asaBUTENb).

1.2.1.1. 'paxkgaHamu, HY>XOAILWMMUCS B XXUITbIX MOMELLEHUSX, NPU3HAOTCA:

1) He gaBnAKLWMECS HAHMMATENSMU XUIbIX NOMELLEHUA NO LOroBopam CoumnasnbHOro
Harvma, [JoroBopaM Hauma XWUIbIX MNOMEWEHUN XUNUWHOro ¢oH4a coumanbHOro
NCNONb30BaHWUS WNN YNleHaMU CEMbM HaHMMAaTeNnsd >XWMOro MOMELLEeHUss MO  JOroBopy
coumanbHOro HarmMa, AOroBOpY Hama >XUIToro NOMELLEHUS XUIMULWHOMO hoHAa CoLManbHOro
nucnonb3oBaHuss NMBG0  COBCTBEHHWKAMM  XKUMbIX MOMELLEHUA WU YfeHaMn CeMbM
COBCTBEHHMKA XUITOro NOMELLEHUS;

2) aBnsAOWMECA HaHMMATENAMU XWUNbIX MOMELLEHWA NO OOroBopam COLManbHOro
Harvma, [JoroBopaM Hamma XWUMbIX MNOMEWEHUN XUNUWHOro d¢oHA4a coumanbHOro
NCMONb30BaHNA UMW 4YfieHaMW CeMbW HaHMMaTens >XUMOoro MNOMELLEHUs Mo [OroBopy
couunanbHOro Hama, OroBOpy Hamma XWMoro NOMeLLLEHUS XUNULHOro dooHAa coumnansHoOro
ncnonb3oBaHuss NMB0  COOBCTBEHHWKAMWM  KUMbIX MOMELLEHUA UMM YfeHaMn  CeMbM
COBCTBEHHMKA XMIOro NoMeLLeHnst 1 obecneyeHHble obLLen NNowaabo XUIoro NoMeLLeHns
Ha OZHOrO YrieHa ceMbl MeHee Y4eTHON HOPMbI;
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3) npoxuBawwue B MNOMELLEHUU, HEe OTBeYalLlleM YCTaHOBIMEHHbIM AN XUMbIX
nomeLleHnn TpeboBaHuAM;

4) aBnalowmMecd HaHMMaTensMn XUIbliX MOMELeHU Mo [OoroBopam coumasibHOro
HanWMa, [JOroBopaMm HalMa XWNbIX MNOMELLEHUN >KUNULWHOMO oHA4a couManbHOro
NCMonb30BaHNA, YNleHaMN CEMbW HaHUMATENS XUITOro NoMeLLEeHNs No 4OroBopy coLumanbHOro
HanMMa, [JOroBopy HarMma >KUIIOro MOMELLEHUA >KUMULWHOIMO  (poHOa coumarnbHOro
NCronNb30BaHNA UMM COBCTBEHHMKAMM XUITbIX MOMELLEHUIN, YfieHaMn ceMbn COBCTBEHHMKA
XWUIOro NOMeLLeHnst, NPOXNBaLWNMK B KBapTUPE, 3aHATOMN HECKOSTbKMMU CEMbSMU, €CNU B
coctaBe ceMbuM uMeeTcss 6onbHOW, cTpagarowun Txkenom ¢OPMON  XPOHUYECKOTro
3aboneBaHus, NP KOTOPOM COBMECTHOE NPOXUBAHME C HUM B OQHOW KBapTUpEe HEBO3MOXHO,
N HE NMEOLLIMMUN UHOTO KUIOro NMOMELLEeHUSs1, 3aHUMaeMoro Nno JOroBopy couunaribHOro Hanma,
AO0roBOpY Harma Xusioro NoOMeLLEHNS XUNULHOIMO (hoHAa coumasribHOro MCNONb30BaHUS UK
npuHaanexawero Ha npase COOCTBEHHOCTU. [lepedeHb COOTBETCTBYHOLWMX 3aboneBaHui
yCTaHaBnMBaeTcAd  YrNOSIHOMOYEHHbLIM MpaBuTenscTBOM Poccunckon  depepaumm
deaeparnbHbIM OpraHoM UCMONMHUTENbHOM BRacTu.

1.2.1.2. [paxgaHe nNpuU3HaKTCA ManoMMyLWMMM B LENsX npefoCTaBfiEHUsT KUMbIX
noMeLLeHnn B crnyyae, ecnu pasMmep Aoxoda, NPUXOOALEeroca Ha Kaxaoro rpaxgaHuHa, v
CTOMMOCTb MMYLLECTBa, Haxogsuweroca B COOCTBEHHOCTM rpaxgaH W noasexalliero
HanoroobsI0XKeHW0, HE NPEBbLILLADT MOPOroBOro 3Ha4YeHUs 4oXo4a U CTOMMOCTU UMYLLECTBaA,
YCTaHOBIEHHbIX B COOTBETCTBMM C 3akoHOM Pecnybnuku TatapctaH Ne 31-3PT.

1.2.2. C 3agBneHnemMm BrpaBe o0OpaTUTbCA YNOSTHOMOYEHHbIN NpPenCcTaBUTESb
3agaBuTend, OEeWCTBYOLWA B CUNY MNOMHOMOYMA, OCHOBaHHLIX Ha O(gOpMSIEHHON B
YCTaHOBMEHHOM 3akoHogaTenbctBoM Poccuinckon ®Pepepauumn nopsiake LOOBEPEHHOCTY,
3aKOHHbIN npeacTaBuUTeNb 3asBUTENS, AEUCTBYOLWNN HAa OCHOBaHUM (befepanbHOro 3akoHa
nnbo Ha OCHOBaHWKM akTa YNOSIHOMOYEHHOIO Ha TO OpraHa MecTHOro camoynpasrieHus (aanee
— 3a8BUTENb, NPEACTaBUTENDb 3aaBUTENS).

1.3. Mopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHdopmauuss o nopsgke npefocTaBneHuss  MyHuUunanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHblX B MNOMELLEHUSX
MHOTrOYHKUNOHASbHbIX LEHTPOB MNpeAoCTaBfieHUs rocyfapCTBEHHbIX M MYHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM canTe MyHuMUMNanbHOro paroHa B  MHGOPMALMOHHO-
TenekoMmyHuKaumoHHon cetn « HTepHeT» (https://www K saby.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe no BOMpocaM NpefoCcTaBfeHUss MyHUUMNAnbHOW YCryru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHAmNbHbIX LEHTpax npeaocTaBfieHns rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) 8 yriorIHOMOYEHHOM Ha ripedocmasrieHue ycryeu opeaHe (nanee — OpaaH):

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;
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npyv NMCbMEHHOM (B TOM 4Yncre B hopme 3NeKTPOHHOro AOKyMeHTa) obpalieHum — Ha
GymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOW (hOpMeE NO 3MEKTPOHHOM NOYTE.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefoCTaBfieHNs MyHULUNANbHOW YCyrM Ha OCHOBaHUM CBEAEHUMN, coaepXxallmnxcs
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCIyr, NpegocTaBriseTca 3adaBUTESNO
becnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfieHnss MyHUUUNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B ToM yvncne 6e3
NCMoNb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asBuTensa TpebyeT 3akNiyYeHUs JIMUEH3WOHHOrO WM MHOMO CorfaleHusa C
npasoobnagartenem nporpaMmHoro obecrnevyeHus, npegycmaTpmeatoLLero B3nMaHne nnarhbl,
permcTpauuio unu aeBTopu3auuilo 3adBUTENS WM NpedoCcTaBfieHNne UM NepcOoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs MHopmauma:

1) o MecCTe HaxOXOeHUsi MHOroyHKUMOHANBHOIO LeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUunaneHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenegoHsbl);

2) O nopsake npeaocTaBfeHns MyHULUNanbHOM yCryru, 0 cnocobax n cpokax nogaydm
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnsieTCa MyHuuunanbHasi ycnyra; o
HOPMAaTMUBHbIX MPABOBbIX aKkTax, PEryfmpyroLmx BONPOChl NpeaoCTaBneHnsa MyHMUMnanbHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3asdBfeHUs o
npegocTaBfieHnn MyHUUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHns MyHULMNANbLHOW yCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBrieHns MyHULUNANIbHOW YCNYru;

7) o nopsigke obxxanoBaHUsa SENCTBUN U 6e3a4encTBms A0SKHOCTHBIX nuy OpaaHa.

Mo nucbmMeHHOMYy oOOpalleHuo  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNANbHOW ycnyru, nogpobHO B MUCbMEHHOW hOopMe pPasbACHSAOT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MyHUUMNANbHOM YCNyrM M BOMPOCHl, yKa3aHHble B
HacTosILLEM NYHKTEe aiMUHUCTPATUBHOIO perrfiameHTa, n B TedyeHue Tpex pabounx aHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTeeT 3aasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCNONb3YyTCH
rocyfapcTBeHHbIN s3blk Poccuickon denepaumn.

1.3.5. WHpopmauma no BornpocamMm npeaocTtaBneHna MyHUUUNANbHOMW  yCIyru
pasMellaeTcs Ha odumumManbHOM CanTe MyHULUMNANbHOro pavoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbLIX CTeHAax B nomelleHuax OpeaaHa ansa paboTbl ¢ 3aaBUTENAMU.

NHopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemas Ha
WH(OPMALMOHHbBIX CTeHgaxX W Ha oduuuanbHOM canTe MyHUMUUNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeAeHus o
MYHULMNANbLHOW ycnyre, coaepxaiunecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMVHUCTPATUBHOIO perrnaMmeHTa, WHOPMaUM0 O MeCTe HaXOXAEHWs, ChnpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npmema 3asBreHUn Ha NnpeaocTaBreHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULMNANbHOW YyCNyrn

1.4.1. MNepeyeHb HOpPMaTMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHve
MYHULMNANbHOW ycnyrn (C yKasaHMEM pPEKBU3UTOB HOPMATMBHbLIX MPAaBOBbIX aKTOB U
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NCTOYHMKOB X oduLmMansHoro onybnmkosaHms), pasmelleH Ha EanHom noptane, B PeecTtpe
rocygapCTBEHHbIX M MyHUUMUNAnbHbIX YCIyr, Ha oduumnaribHOM canTe MyHULMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALLMOHHON ceTn «HTepHeT».

1.4.2. TekCT aAMUHUCTPATMBHOIO perfamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pa3smMelleHunio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNsLHoro parnoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHOM ceTn «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCa creaylwme TepMuHbl U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 06ocobreHHoe CTPYKTYpHOe
nogpasgeneHue (opunc) MHOroyHKLMOHANbHOMO LIeHTpa NpeocTaBneHns rocy4apCTBEHHbIX
U MyHULUMMAnbHbIX yCNnyr, CO34aHHOE B rOPOACKOM (CESIbCKOM) MoceneHnm MyHULMnansHOro
panoHa unu B ropoackoMm okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHusauum LesTenbHOCTU MHOTOMYHKLUMOHANMNbHbBIX LIEHTPOB NpeaocTaBieHus
roCygapCTBEHHbIX M MyHWUMNAnbHbIX  YCAYr,  YTBEPXAEHHbIX  MOCTAHOBIIEHMEM
Mpasutensctea Poccuinckon ®epepaumm ot 22.12.2012 r. Ne 1376 «O6 ytBep>xaeHun MNpasun
opraHusaumn  AesTenbHOCTH MHOMOQYHKUMOHANbHbLIX ~ LEHTPOB  MpedocTaBreHuns
rocygapCTBEHHbIX U MyHULMMNANBHbBIX YCITYr»;

TexHuyeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTvyeckass Wnu
apupmeTndeckas  owmbka nmMbo  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHom,
NpefoCTaBALWMM MyHULMNANbHYO YyCNyry, U npmBegwas K HeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAanbHON YCryrn), CBeAeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWMN KOTOPbIX BHOCUITUCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKauumM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBatowen MHHPOPMaLMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOMb3YEMbIX AN NPeoCTaBNEHUs rOCyaapCTBEHHbBIX N MYHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) — oepepanbHasa rocygapcTBeHHas MHopMaLMOHHas
cuctema, obecneuvmBarollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B €ONHOW CUCTEME UAEHTUUKALUM U ayTEHTUUKALUM K MHopMaLmu,
cogepxallemncs B rocyaapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX U NHBIX MHOPMALMOHHBIX
cuctemax;

MoL| - NocygapctBeHHoe GompkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npenoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHMLMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOOYHKUMOHanbHbIX LEHTPOB MPedoCTaBfEHNss TOCYAAPCTBEHHbLIX U MYyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. OCHOBHblE MNOHATUSA, MWCNOSMb3yEMblE B HaCTOSILLEM aaMUHUCTPATMBHOM
pernameHTe, NPUMEHSAIOTCA B TOM e 3HayYeHuu, 4To n B defeparnbHOM 3aKkoHe OT 26 uiongd
2006 roga Ne 135-93 «O 3awmTe KOHKYPEHLUN Y.

1.5.3. B agmuHucTpatMBHOM perfiameHTe no4 3asaBfeHMeM O npenocTaBfieHumn
MyHUUMNanbHOM ycnyrn (ganee - 3asiBNEHME) MOHMMAaeTCs 3anpoc O MNpenocTaBreHnn
MYHULMNANbHOW YCryrk, NodaHHbIA B COOTBETCTBUN C NYHKTOM 3 cTtaTbn 2 PepepanbHOro
3akoHa ot 27 wmona 2010 rogpa Ne 210-¢3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru

2.1. HanmeHoBaHMe MyHUUMNANLHOW YCNyru



an/IHFITI/Ie Ha ydeT rpaxaaH B Ka4eCTBe HYXXOaLWUNXCA B XUJbIX MOMELLEHUAX.

2.2. HaunmeHoBaHne UCMOJIHUTEJIbHO-PpacnopaanTesibHOro opraHa MecTtHoro
camMoynpaslieHnad, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHmumMnarbHy yenyry

NcnonHutenbHbin komuteT Kunboebskckoro cenbckoro  noceneHnst CabuHcKoro
MyHUUMNaneHoro panoHa Pecnybnukun TaTapctaH (ykasblBaeTCd HaMMeHOBaHWe opraHa
MECTHOro  camMoynpaBfieHUst ~ MyHuuunanbHOro  obpasoBaHus, NpefocTaBnfAloLLIEro
MyHUUMNaneHyto ycnyry). B crnyvyae penermpoBaHusi MOAHOMOYMK MO NPeAoCTaBreHUIo
MYHULMMNANbHOM YCNyrn ykasblBalOTCA OpraH MEeCTHOro camMoynpaBSieHUs U opraHumsauus,
NCMONHALWAsN NOSTHOMOYNA OpraHa.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUs MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM npegocTaBneHns MyHUUMNanbHON yCnyru sBnNseTcs:

1) peleHne o0 NPUHATUN Ha YYeT rpaxaaH, Hy>KAatoLWmMXca B NpegoCTaBIEHNN XUIOro
nomelleHns (npunoxeHme Ne 1 kK HacTosiLLeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

2) pelweHue 06 oTkase B NpedoCTaBfeHnn MyHUUMnansHoOM ycrnyrm (npunoxeHune Ne
2 K HacTosILLeMY aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HeOOXOoauUMbIX AN NpeaocTaBneHns
MyHUUMNanbHom ycnyrm (npunoxeHune Ne 3 kK HacTosaweMy agMUHNUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaT NpegocTaBneHns MyHULMNanbHOW yCryrn HanpaenseTcs 3asaBuTento
B (opmMe 3NeKTPOHHOro [OOKYMEHTa, MNOAMUCAaHHOINo YCUMNEHHOMW KBanuuumpoBaHHOW
3NIEKTPOHHOM NOAMUCHIO YMNONHOMOYEHHOIo AOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpend 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (ganee — ®efepanbHbli 3akoH Ne 63-P3) B NMYHbLIN kKabuHeT EgmHoro noptana. B
crnydae HanpasneHus 3asaBneHus nocpenctsoMm PecnybnukaHckoro noptana pesynbTaT
npefocTaBfieHns  MyHUUMNANbLHOW  YCNyrm  HanpaBndetca B JINMYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. o BbIbOpy 3asaABMTENSA pesynbTaT NpeaoCTaBfeHUs MyHUMUMNANbHOW YCnyrn
Bblaaetca B OpraHe wunm B MOL B dopme ak3emnnspa SNEKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro nevyatbld W NOAMNUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe NOMyYMTb pe3ynbTaT NpefoCTaBfeHUsT MYHULMNANbHON
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBMSA pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCnyrn, B TOM YMChe C y4eTOM HeoBXoaNMOCTH
obpalleHus B opraHu3auun, yyacteyroLlmne B npegoCcTaBNeHNN MyHULMNANBbHOW YCyrn, CPoK
NPUOCTaHOBIEHNS NpeoCTaBneHns MyHULUNAneHOW YCNyr B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHoAaTenbCcTBOM Poccurckon denepavmm, cpok
Bbldayu (HanpaBreHns) AOKYMEHTOB, SBMSIOWNXCA pe3ynbTaToM NpegocTaBneHns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycrnyra npeaocTaBnsieTca B TeveHme 25 paboumx gHen co aHA
perncTpauumn 3asBrneHus.

2.4.2. TlpuocTaHoBNeHMe cpoka npeaocTaBfieHUss MYyHULMNanbHOW YCRyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, 4ABNAOLLErocs pesynbTaToOM npefocTaBneHus
MYHULMManNsHOW ycrnyrn B popmMe 3NeKTPOHHOro AOKYMEHTa, 3asBUTENI0 OCYLLECTBIISETCA B
AeHb 0pOopMIMEeHUs 1 perucTpaumm pesyrnbTaTa npeaocTaBlieHUss MyHULUNANsHOW YCIyrn.



2.5. VicyepnbiBatoLLmin NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NPaBOBbLIMY aKTamMu Ansi NpeAoCTaBNeHns
MyHMLMNAnbHOW YCryru, a Takke yCryr, KoTopble SBNSTCS He06X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNeHNs MyHULUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTENeM, Cnocobbl UX NOMyYeHMs 3asiBUTENEM, B TOM YUCTIE B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCryrn 3asBuTenb NnpeacTaBnseT cnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHOBaHUs obpalleHuns:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JIMYHOCTL (He TpebyeTcsa B cnyyvyae obpalieHus
nocpeacteom PecnybnnkaHckoro noprana);

2) OOKYMEHT, yAOCTOBEPSHOLWMIA NONHOMOYMS NpeacTtaBuTend 3asBuTens, B criyvae
oOpalleHnsa 3a npegocTaBneHneM MyHULMNANbLHOW YCryrn npeacraButens 3assutens (He
TpebyeTca B criydae obpalleHus 3aKoHHbIX NpeacTaBuTenen uandeckmx nuuy);

3) 3asaBneHue:

B (hopme pokymeHTa Ha BymaxHoMm Hocuterne (npunoxeHue Ne 4 k HacToswwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NIeKTPOHHOM (bopme (3anosfiHAeTCAa NOCpPeACcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEJEHUN B ONEKTPOHHY dopMy 3asBfeHus), noanMCaHHOe B COOTBETCTBUMM C
TpeboBaHUAMM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernameHTa, npu obpalleHnn nocpescTBoM
EauHoro noprtana, PecnybnukaHckoro noptana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

cBMAeTenbCTBa O rOCyJapCTBEHHOW perncrpauum akToB rpaXkaaHCKOro COCTOSIHUSA,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm WHOCTPaHHOro rocygapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 00 yCbIHOBNEHUW, BblAaHHbIE OpraHamMu 3arnvucy akToB rpaXkaaHCKoro
COCTOSIHMS UM KOHCYNbCKUMM yupexaeHnsammn Poccuinckon ®epepauuu;

AOKYMEHTbI, BblAaHHble (0OpMIeHHbIE) OpraHaMy A03HaHWS, cneacTems nmbo cyaom
B X0Je NpoM3BOACTBA MO YrofIOBHbIM Aenam, JOKYMEHThI, BblAaHHblEe (0POpMMeHHbIE) B Xo4e
rpaXgaHckoro wWnNu agMUHUCTPATMBHOIO Cydornpou3sBoactsa NMBO CcyaonpousBOACTBa B
apOuTpaxHbIX cyaax, B TOM 4YuCne peLleHud, NpuroBopbl, onpeaeneHns n nocTaHoBNEeHUs
CcynoB O6LLEN IopUCONKLNM U apOUTPaXKHbIX Cya0B.

5) OOKYMEHTbI, dalolimMe OCHOBaHME OTHOCUTbL 3asBuUTensd NUBo uyreHa ero cembu K
KaTteropum rpaxzaaH, MMetoLLmMX NpaBo Ha NpeaocTaBNeHne Xnnoro nomMeLLeHns BHe odepeau
B COOTBETCTBUMU C XUMNULLHBIM 3aKOHOL4ATENbCTBOM:

MeauLMHCKas crnpaBka U3 MeauuUHCKON opraHm3aLmm - Npyu Hann4mm B coctaBe CeMbM
rpakgaHnuHa GONbHOro, CTpagaroLwero Tsxenorm OpMoON XPOHUYECKOro 3aboneBaHus, npu
KOTOPOM COBMECTHOE MpPOXMBaHWE C HUM B OLHOMW KBapTMpe HEBO3MOXHO, MO MepeyH:o,
yTBEPXOEHHOMY YNOSTHOMOYEHHbIM [MpaBuTenbCcTBOM Poccuinckon depepaumm
dreaepanbHbIM OpraHOM UCNOSHUTENBHOWN BacTy;

crpaBka U3 OpraHoOB OMEKM K MOonevYnTensCTBa O Ha3HAYeHUW OrnekyHa - B Cry4vae
noanucaHusa 3asiBNeHNss O MNPUHATMM Ha y4deT OMNeKyHOM, OENCTBYHOLUM OT WMEHMU
HefeecnocobHOro rpaxaaHuHa;

OOKYMEHTbI, noaTBepXaawlune cratyc AeTen-CcMpoT U aeTen, ocTtaBlmxcsa 6es
nonevyeHns poguTenen, nNuL M3 yucna OeTen-CUpoT U OeTeln, ocTaBlumxcs 6e3 noneyeHus
poauTernen, No OKOHYaHUM Ux NpebbiBaHNSA B 06pa3oBaTenbHbIX U MHbIX OpraHM3aumsx, B TOM
yucrne B OopraHuM3aumsix coumanbHOro o6CNyXMBaHUSA, B NPUEMHbIX CEMbSIX, OETCKUX AOMaX
CEMEWNHOro Tuna, Npu NpekpaLleHnm onekn (MoNevYnTenbCTBa), a TakKe No OKOHYaHMKM CryX0bl
B BoopyxeHHbIx Cunax Poccuickon depepaumm vnm no BO3BPALLEHUN U3 yUPEXOEHWUN,
NCNOJSTHAKLNX HaKa3aHve B BUAe nueHns csoboabl;
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6) NnpaBoycTaHaBnMBawLmne OOKYMEHTbl Ha OOBLEKTbl HEOBMXKMMOCTM, MNpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EQUHOM rocyaapCcTBEHHOM peecTpe HeABMXUMOCTN;

7) 006a3aTENbCTBO COBEPLUEHHONETHUX 4YNEHOB ceMbuM 06 ocBobGOXAeHWMM nocne
NoSTly4YeHUS XUIOro NoMeLleHNss paHee 3aHMMaemMoun nfowanM Ha YCrioBuAX COLManbHOro
HanMa, 3a MCKMNIOYEeHWeM CcriydaeB NpefoCTaBrieHUs XUMOro NoMeLLEeHUa B [OMOSHEHWUE K
UMEIOLLIEMYCS XKXUINOMY NMOMELLEHMIO.

2.5.2. Ana npusHaHus 3asiBUTENd ManouMyLUMM OLHOBPEMEHHO C OOKYMeHTamu,
npegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMMHUCTPATUBHOIO perfameHTa, NpeaocTaBfisalTCA
cnefywowmne AOKYMEHTbI:

1) cnpaBka 06 obyyeHun B obOpasoBaTelibHbIX  OpraHM3auusx cpegHero
npodeccuoHanbHOro unu Bbiclero obpasoBaHWA B criydae OOy4YeHUs YNeHOB CeMbM
3as1BMTENA B TaKUX OpraHM3aumnsx;

2) cBeAEeHUNA, cogepxalumecs B KHUre yvyeta LOXOO0B M PacxodoB U XO3ANCTBEHHbIX
onepaumn MHAMBUOYANbHOIO MpeanpuHUMaTens, MPUMEHSIOWEro Kak ooy, Tak W
YMNPOLLEHHYIO cuctemy HanoroobnoxeHus, cuctemy Hanoroobs1oXxeHns ans
cenbxo3ToBaponpoussoanTenen (eauHbI CeNbCKOXO3ANCTBEHHbIN Hanor);

3) NepBUYHbIE Y4YeTHble [OOKYMEHTbl, MOATBepXAawwme pacxogbl 3a pacyeTHbIN
nepuoa nHAMBMAyanbHbIX NpeanpuHUMaTenen, B criydae ecnnm o6bekToM HanorooboXxeHns
ABMSAOTCA OX0Obl, HE YMEHbLUEHHbIE HAa BENMYNHY COOTBETCTBYIOLLNX PACXOAOB;

4) cornaweHue (gOroBop) Mexay YreHamm KpecTbsIHCKOro (oepMepCKoro) Xo3amcTea o
pacnpegeneHnn nro4oB, NPOAYKUMM M OOXOAOB, KOTOpble MOMyYeHbl B pesynbraTte
AeATeNbHOCTUN 3TOr0 XO35IMCTBA B Criyvae eCnv YneHbl CeMbM 3asiBUTENA ABNAOTCS YreHamu
TaKoro X034MncTBa;

5) otyeT cybbekTa OueHOYHOM OeATenbHOCTU 00 OueHKe TPaHCMOPTHbLbIX CPencTs,
HaxoOAWmMXcss B COBCTBEHHOCTW rpaxaaH, MNPU3HaHHbIX HYXOAWUMUCA B XUMbIX
NOMeLLEHNSX.

2.5.3. B cnyyae ecnu B TedeHWe pacyeTHOro nepuopa uYneHbl CEMbW UMK OOUHOKO
NpoOXmnBaLWLMi 3aasBuTenb OblnM BbIHYXAEHbI NpodaTh UMYLLECTBO, BXoAsllee B NnepeyveHb
UMyLLLEeCTBa, NOANeXallero HanoroobnoXeHUIo U ydnTbiBAEMOro AN NpU3HaHUSA rpaxaaH
ManouMyLLMMK, NPeaCcTaBnanTCs AOKYMEHThI, NoATBEpXAatoLme NpuyYnHy npogaxu (onnara
CPOYHOro MeAMLUMHCKOro NeYyeHns, JOpOoroCToALLMX NekapcTB v ap.).

254. Tlpn HanmMumm naeHakonNeHUN B KUMULHO-CTPOUTENBbHBIX W rapaxHblX
KoonepaTtmBax 3adBuTENeM MpeacTaBnAlTCA CBeAEHWA O CTOMMOCTM  YKa3aHHbIX
naeHakonneHnn, 3aBepeHHbIe XUIMULLHO-CTPOUTENBHBIMU, FrapaxHbIMU KoonepaTnBamMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpefeneHHon efepanbHbiM 3aKOHOM,
ykazom [lpeangeHta Poccuiickon ®depepaumm unm 3akoHoMm Pecnybnuku TartapctaH
KaTeropum OOHOBPEMEHHO C  OOKYMEHTaMu, npeayCcMOTPEeHHbIMUM  NyHKToOM  2.5.1
aAMVHUCTPATUBHOIO perfiaMmeHTa, HeobXxoanMbl JOKYMEHTbI, NoATBepXaatoLmne OTHOLLEHNe
rpaxgaH K MHowu, onpenernieHHon doeaepanbHbiM 3aKOHOM, yka3oM [pesnaeHTa Poccumckon
depepaumm mnu 3akoHoMm Pecnybnukm TaTtapctaH kaTteropuu, MMeowen npaso ObiTb
NMPUHATOMN Ha yYeT B Ka4eCTBE HY>KOAKLMNXCH B XUIbIX NOMELLEHUNAX.

2.5.6. 3agBneHne wn npunaraeMble [LOOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBMTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLUMNX TPEOOBaAHMAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3NeKTPOHHON hOpMeE;

3) B OpraH nMYHO MM NOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymakHOM HocuTerne.
3asiBneHne n npunaraemble JOKYMEHTbI, MpU HanpasneHnn NocpeacTBOM MOYTOBOWN CBA3W,
3aBepsITCHA B yCTAHOBMEHHOM NOpPSAKeE.

2.5.7. 3asBneHve npu HanpasneHUn nocpeacTtBom PecnybnvkaHckoro nopTana
noanucbiBaeTcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.
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[na nonyvyeHuss NPOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo MNponTU
npoueaypy pernctpaunn (ayteHtndgpukauumn) B ECUA, a Takke nogreepavTb YYETHYIO 3aMnCh.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o0b6pasbl [LOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4 - 6 nyHkra 2.5.1, nognyHkte 5 nyHkta 2.5.2 agMUHUCTPATUBHOIO perfiaMmeHTa,
3aBepsieTCcs YCUNEeHHOWN KBannguunupoBaHHOW NOAMUCHIO KL, YNOSTHOMOYEHHbIX Ha co3aHue
W nognucaHue Takux 4JOKYMEHTOB, B TOM Y/UCHe HoTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (3NEeKTPOHHble 06pa3sbl AOKYMEHTOB), MpunaraemMble K
3asiBMeHuo, B TOM YMCIie JOBEPEHHOCTN, HanpaensTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbIX 00pasoB
AOKYMEHTOB) [AOSMKHO MO3BOSIATL B MNOSIHOM O6beme npodntaTb TEKCT AOKYMeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.8. 3anpelaeTca TpeboBaTtb OT 3asiBUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS LENCTBUN,
npegcTaBfieHMe WM OCYLLECTBEHWE KOTOPbIX He npeaycCMOTPeHO HOopMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpylolMmMmm  OTHOLUEHMS, BO3HUKawWMe B CBA3M C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYTu;

2) OCyLWecCTBMEeHUs OEeNCTBUW, B TOM 4UCRE COrfiacoBaHumM, HeobXxoauMbIX AJis
Nosly4eHNs MyHULMNANbHON YCIYrn N CBA3aHHbIX C 0OpalleHNneM B UHblE rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHmM3auuKn, 3a MUCKIOYEHUEM MONyYeHus
ycrnyr M nonydeHus OOKYMEHTOB UM WHAOpMauun, NpefocTtaBndeMblX B pesyrnbTaTe
npefoCTaBfieHNsT TakuUX YCIyr, BKIOYEHHbIX B MEpeyHu, ykasaHHble B 4Yactm 1 ctatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbHBIX YCIyr);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHOpMaLLMK, OTCYTCTBUE U (MNIN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuchb Npu nepoHavyanbHOM oTkase B npuemMe AOKYMEHTOB, He06XoaMMbIX
ANa npefocTaBneHnss MyHuUMnanbHoW ycnyrn, nubo B npegocTaBneHuv MyHULUNanbsHOM
yCIyru, 3a UCKMYEHMEM CneayoLmx crnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacalwLmxcs
npegocTaBfeHns MyHUUMMNanbHOW YCNyru, nocrie nepBoHayarbHOW nodayvv 3asiBNeHusd o
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUW O NPeaoCTaBMEHUM MyHULMNANbHOW YCryrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTenieM nocre nepBoHa4anbHOro oTkasa B npMemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONS NpefocTaBrieHnMs MyHUUMnanbHOM ycnyrn, nubo B npeaocTaBfieHUn
MYHULMNANbHOM YCIYru U He BKIIOYEHHbIX B NMPeACTaBEeHHbIV paHee KOMMIEKT JOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WKW U3MEHEHWe WHdopmauuu nocre
nepBOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AONns npedocTaBreHns
MyHULMNAneHOM ycnyr, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbiSIBNIeHWE OOKYMEHTanbHO NOATBEPXKOEHHOIO dhakTa (NPMU3HaAKOB) OLLUMOOYHOro uUnm
npoTuBoONpaBHOro gencteunsa (besgenctensa) gomkHocTHoro nuua OpraHa, paboTHuka ML,
npu nepBoHayanbHOM OTKase B Npueme OOKYMEHTOB, HEOOXOAUMbIX NS NpefocTaBrieHus
MyHULMNANbHOM ycnyrn, nnbo B nNpefocTaBfieHUM MyHUUMNANbHOW YCryrn, O 4em B
NMMCbMEHHOM BMAe 3a noanucbio pykosoauTens OpraHa npu nepBOHaYanbHOM OTKa3e B
npueme [OOKYMEHTOB, HeobXOoAMMbIX ANa NpefoCTaBneHust MYHUUMMNanbHOW  YChyru,
yBeAoOMIISieTCA 3asBUTENb, @ Takke NPUHOCATCS U3BUHEHNS 3@ AOCTaBreHHble HeyaobCTBa;

4) npepgoctaeneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB W uHdopMaumu,
3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKNIOYEHMEM CIyYaeB, eCiln HaHECEHUE
OTMETOK Ha Takume [OKYMeHTbl Nnbo ux mnsbaTHe HABNSeTca HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHUs rOCYyAapCTBEHHOW WM MYHUUMNANbHOM YCIYyru, W WHbIX CIlyvyaes,
YCTaHOBMEHHbIX pefepanbHbIMU 3aKOHaMN.
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2.6. |/|C‘-IepI'IbIBalOLLI,VII7I nepeyvyeHb JOKYMEHTOB, HeobGXoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMn O54 npegocraBsiieHns MyHMLLMHaHbHOVI YCIyru, KOtTopble
Haxo4AaTCA B pacnopsa>XeHnn rocyaapCrtBeHHbIX opraHoB, opraHoB MECTHOIo
camMoynpaslieHna n nogseoMCTBEHHbIX roCcyapCTBEeHHbIM OpraHamMm Ui opraHam MecTHOro
camMoynpasleHus OpFaHI/I38LI,I/II7I N KOTOpble 3aABUTESb BlpaBe NnpeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM HUCIe B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBJiEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasriieHus nubo
opraHunsauud, B pacnopsA>XeHMn KOTOPbIX HaxXoaAaATCA OaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) Bbinucka M3 EMPH o npaBax oTgenbHOro nvua Ha mmerowmecs (MMeBLUMECS)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHOW perucTpaumm, kagacrpa
n kaptorpacum (PocpeecTp);

2) Bbinucka wu3 EMPH Ha o6bekt HegsBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN permcrtpauum, kKagacTtpa u kaptorpadgum (PocpeecTp);

3) cBeOeHus 0 rocyaapCTBEHHOM perucTpaumm cMepTn N3 eANHOIo rocyapCTBEHHOIO
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

4) cBefeHMss O rOCYQapCTBEHHOW  pernctpaumm  poXaoeHus U3 eduHoro
rocygapCTBEHHOMO peecTtpa 3anucen akToB rpaxgaHckoro coctosHus — PHC Poccuu;

5) cBefeHust 0 rocygapCTBEHHOM permcTpaunmn 3aknoyeHms (pactopxxeHus) 6paka s
€MHOro rocyapCTBEHHOMO peecTpa 3anuncemn akToB rpaxxgaHckoro coctosiHus — ®HC Poccuu;

6) cBedeHus1 O perMcTpaLnMoHHOM yyeTe N0 MECTY XUTeNbCTBa U MeCTy npedbiBaHuUs
— MB[ Poccuu;

7) cBefeHus, noaTeBepXxparlmne KOMMYeCTBO rpaxaaH, 3apermcTpupoBaHHbIX MO
MECTY XUTENbCTBA B XWUIOM NMOMELLEHUN — yrpaBnsaoLwasa opraHM3aums MHOroKBapTUPHOroO
Aoma nmbo pacHeTHbIN LEeHTp;

8) [OOKyMeHTbl, MoATBepXJalLwme npaBoO MNOMb30BAHUSA XWUMbIM  NOMELLEHUEM,
3aHMMaeMbIM [paXxdaHVHOM U 4YfleHamMu ero cembu (OOroBop, opAep, pelleHne o
NpefoCTaBfEHNUN  XWUMOro MNOMELEHNS W UHble [OOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHns;

9) peleHne O NPU3HAHUN XWUIOro goma (KWUMOro MOMELLEeHUs!) HENPUroaHbIM Ans
npoXxmnBaHusa — eneparnbHbii OopraH WCMNOSIHATENBHOW BracTW, OpraH WCMOSIHUTENbHON
Bnactun Pecnybnukun TaTtapctaH, opraH MECTHOIro caMoyrnpaBfeHus;

10) ceegeHunsa 0 nonyyYeHnn coumanbHblX Bbinnat — [NeHCnoHHbIn hoHa Poccumnckon
depnepaunn;

11) ceegeHunsa o goxoaax dpuamyeckoro nuua no popme no gopme Ne2-HAPJT — PHC
Poccuu;

12) cBegeHuna o goxodax nuua, ABnsAwLLeroca MHaMBuayansHbIM NpegnpuHuMaTenem,
no dopme 3-HAPJ1 — PHC Poccuy;

13) AOKYMEHTbI, MOATBEPXAallMe OTHOLWEHME rpaxaaH K WMHOW, onpenerieHHOn
defepanbHbIM  3aKOHOM, YykasoMm [lpesngeHta Poccunckon Pegepauum Unnm  3aKOHOM
Pecnybnukn TaTtapctaH kateropuu, UMetowen npaBo ObiTb MNPUHATON Ha y4YeT B KayecTBe
HY>XOAIOLLMXCA B XUIbIX MOMELLEHNAX — YNOSTHOMOYEHHbIN OpraH;

14) cBegeHns 0 NOCTaHOBKE Ha ydeT B HANoroBom opraHe dpuaunyeckoro nuua (MHH) —
O®HC Poccuu;

15) cBegeHus 0 CTpaxoBOM Homepe mHamBmayanbHoro nuuesoro cyeta (CHUJIC) —
MeHcnoHHbIM hoHa Poccuinckon ®epepaumn:

16) cBegeHnsa o Hannumm TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) BOKYMEHT, NoaTBEPXKOAOLNIA NONTHOMOYNA 3aKOHHOMO NpeacTaBUTeNa 3asBuUTens,
B Cfnydae nogadn 3asiBieHUs 3aKOHHbIM NpeacTaBuTenem (B 4acTu CBUMAETENbCTBA O
POXOEHUN, BbIAHHONO OpraHaMy 3anucu akToB rpaXQaHCKOro coctosiHus Poccuickon
depepaunmn, Unu JOKYMeHTa, BblAaHHOIo opraHaMm onekun 1 nonevymTenbcTBa B COOTBETCTBUM
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C 3akoHogaTenbctBoM Poccuinckon ®depepaumn) — OHC Poccun, [eHCUOHHbIN (POoHA
Poccuinckon ®epgepaunu;

18) npoBepka COOTBETCTBUA PaMUITbHO-UMEHHOW TPYMMbl, AaTbl POXOEHUs, nona u
CHWIC — MeHcnoHHbIn hoHa Poccuinckon Pepepaunu;

19) cBeneHus o gencrteuTenbHocTM nacnopta — MB[] Poccuu;

20) cBegeHuss o akTe BblgadYnm U codepaHun OOBEPEHHOCTU — eAuHas
MHOpPMaUNOHHas cucTemMa HoTapuarTa.

Cnocobbl nony4yeHna 1M nNopsLaoK NpeacTtaBfeHns OOKYMEHTOB, KOTOpble 3adBUTENb
BrnpaBe npeacTaBuTb, onpeneneHsl NYHKTOM 2.5.6 HacToswero pernameHTta. 3anpeLaerca
TpeboBaTb OT 3aABUTENS BblENepeYncrieHHble AOKYMEHTbI, HAXo4ALWmMeca B pacnopsikeHnn
rocygapCTBEHHbIX OPraHoOB, OpPraHoB MECTHOIO caMOynpaBSieHUS U UHbIX OpraHu3aLumn.

2.6.2. 3asBuTenb BnpaBe NpedocTaBuUTb [AOKYMEHTbl (CBeAEHUSs), YKa3aHHble B
nognyHkrax 1 - 17 nyHkTta 2.6.1 agMMHUCTPATMBHOIO perrnameHTa, B oOpMe 3MEeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBanuuumpoBaHHOM nognucelo N,
YNOSTHOMOYEHHbIX Ha CO34aHne U NoANMCaHMe Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeactaeneHne (HeCcBoeBpeMEHHOE NpeacTaBNeHne) ykasdaHHbIMU B MyHKTe
2.6.1 agMVHUCTPaATMBHOIO perfnamMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHamm
MECTHOro CaMoynpaBfeHns, OpraHM3aunaMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCH
OCHOBaHWeM A8 0TKa3a B NpeoCTaBeHN MyHULMNANbHOW YCyri.

2.6.4. [JomkHOoCTHOe nuuo u  (unn) paboTHWUK, YKa3aHHbIX B nNyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  pernaMmeHTa OpraHoB W oOpraHuMsauun, He npeacTaBusLUMe
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3anpOLUEHHbIE M HaxXOAdaWMeCs B pPacnopsiKeHuu
AOKYMEHT WU CBeAeHUus, noanexar agMWHUCTPATUBHOW, AUCUMNAWMHAPHOWM WM UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asBUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uUchne
noaTeepXgawolime BHeCeHVe 3asBuTeneM nnatbl 3a npegocTaBneHne MyHuumnanbHOM
yCrnyru, HaxogsilmMecs B PacropsiKeHUM rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOro
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBuTENneM [OOKYMEHTOB, COAepXalluMx CBeOeHUs, KOTopble
Haxo4ATCs B pacrnopsKeHUU rocy4apCTBEHHbIX OpPraHoB, OPraHOB MECTHOIO CamMoyrnpaBIieHNs
1 NoABeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MeCTHOro camoynpaBneHns
opraHusauuin, He 4BMSETCA OCHOBaHMEM [N OTKasa 3asaBUTeNto B NpeaocTaBreHun
MYHULMNANbHOM YCIyru.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ONs NpeaoCcTaBNeHNs MyHULMNANbHOW YCNyrn

2.7.1. OcHoBaHuAMM ONA OTKasa B MpueMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefoCcTaBfEHNs MyHMUMNANBHOW YCINYIn, ABASOTCS:

1) npeacTaBneHHble 3a8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKA U MUCMNpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBSIEHHOM 3aKOHO4ATeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepaT MOBPEXAEHMUS, HanM4YMe KOTOPbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUUIO W CBEAEHUS, COAEpXalmecsa B AOKyMeEHTax ans
npefoCTaBfEHNSs MyHULMNANbHOW YCIYTu;

3) NnpeacraBneHHble JOKYMEHTbI UMW CBEAEHUS YTPATUIM CUITY HA MOMEHT obpalleHns
3a MyHMUMNAnbHOM YCNYyrom (OOKYMEHT, yO4OCTOBEPSIOWMA MOMHOMOYMS npeactaButTend
3aaBUTENS, B cny4yae obpalleHms 3a NnpeaocTaBieHneEM MyHULMNANbHOW YCIyrn YyKa3aHHbIM
nnuom);
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4) nopadva 3asdBMNeHUs O NpeaoCcTaBfiEHUN MYHULUUNANbHOM YCyrM U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBfeHUss MyHUUMNanbHOW YCRyrk, B 3fEKTPOHHOW hopme ¢
HapyLUEeHNeM yCTaHOBIIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHOe 3anonHeHne obs3aTenbHbIX Nosnien B opMe 3asBreHns, B TOM Yncne
B MHTEpaKkTMBHOM opme 3asiBrneHus Ha PecnybnukaHckom nopTtane (HegoCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofiHEHNE);

6) npencrtaBneHWe HeMNosIHOro  KoOMMmekTa [OOKYMEHTOB, Heobxoaumbix Ongd
npefoCcTaBfieHNs MyHULMNANbLHOW YCIyru;

7) 3asBrieHMe O npeaocTaBieHUn YCIyrn NogaHo B OpraH rocyaapCTBEHHOM BracTH,
opraH MeCTHOro camMoynpaBfieHUs UKW OpraHu3auumio, B NMOSTHOMOYMA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBNeHHbIX ctatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O06 3neKTpOHHOW NOANUCUY» YCHOBUA NPU3HAHUA OENCTBUTENBHOCTH,
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOMN NOANUCH.

2.7.2. TNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe LOKYMEHTOB, HEeOBXoauMbIX AfiS
nosly4eHns MyHULUNanbHOW YCryrun, SBASETCS NCHepPnbIBaKOLLNM.

2.7.3. 3anpelwaeTcs oOTKasblBaTb B MpueMe 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANS NpefocTaBneHns MyHUUMNanNbHOW yCrnyru, B criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANA NpedocTaBneHns MyHUUMNANbHOW YCIyrn, noAaHbl B
COOTBETCTBUM C MHGIOPMALMEN O CPOKaXxX M NOpsAKE NpefoCTaBNeHns MyHUUMNAanbHOW yCryru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaloLmnm nepevyeHb OCHOBAHUM A9 NPMOCTaHOBIIEHUS UM OTKasa B
npegocTaBneHn MyHULMNANsHON yCryru

2.8.1. OcHoBaHW ANsa npegocTaBneHnst NPUOCTaHOBNEHNE MyHULMNANBHOW YCIyrh He
npegycMoTpeHo.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHNUN MyHUUMNANbHOWN YCIyIn:

2.8.2.1. WNcuyepnbiBalOWwMin NepeyeHb OCHOBaHMW AOnd OTKasa B MNpeaocTaBneHum
MYHULMNANbHOW YCIyru:

1) Hanuume B OOKYMEHTax, NpeAcTaBrfieHHbIX rpaxgaHamu, HEAOCTOBEPHOM U (Unn)
HEenonHoM NHdopmaLnu;

2) OTCYyTCTBME Y rpaxaaH OCHOBaHWW ON1S NPWU3HaHUS ManoumyLuMu C y4eTOM KX
UMYLLLECTBEHHOIO NOSOXEHUS;

3) oTcyTCcTBME Y rpaxgaH OCHOBaHUW AONA NPU3HAHUA HYXOALWWUMUCA B XKUMbIX
nomeLLeHnsx, NpeaocTaBnsaemMbIxX No 4OroBopaM counaribHOro Hamma;

4) oTBeT TrOCydapCTBEHHOro oOpraHa, oOpraHa MeCTHOro CcaMoynpaBreHus,
opraHusauum Ha MeXBeJOMCTBEHHbIM 3anpoc cBUAETENbCTBYET 06 OTCYTCTBUN LOKYMEHTA U
(vnn) nHpopmaummn, HeobxoAMMBbIX 1151 IPUHATUSA rPaXKAaH Ha yyYeT B Ka4eCTBe HYXAatoLmxcs
B XWIbIX MOMELLEHUAX, eCMNN COOTBETCTBYIOLLMIA AOKYMEHT He Obln NnpeacTaBrieH 3assuTenemM
no COOGCTBEHHOW WHULMATUBE, 3@ WCKIIOYEHMEM CriyyaeB, €cnv OTCYTCTBME TaKux
3anpaluvMBaeMblX AOKYMEHTa WnnM MHGOPMAaLMM B PaCrOPSPKEHUU TaKMX OpPraHoB Wnu
opraHusauuin NOATBEPXAaeT NpaBO COOTBETCTBYHOLMX rpaXnaH COCTOSATb Ha yyeTe B
KayecTBe HYXOALMXCS B XUMNbIX MOMELLEHNSAX;

5) npeactaBneHbl WM (MNK) NOMNYYEHbl MO 3anNpPoOCy AOKYMEHTbl, KOTOpble He
noaTBepX4alT MpaBO rpaxaaH COCTOATb Ha yyeTe B KavyeCTBE HYXOAKLWMXCA B XKUMbIX
NOMELLEHUSIX;

6) He WCTeK YCTaHOBJIEHHbIN 3aKOHOLATeNbCTBOM CPOK CO [AOHSA COBepLUeHUs
rpaxxgaHamu OencTBuK, B pesyrnbTaTe KOTOPbIX yKa3aHHble rpaxgaHe MoryT ObiTb MpU3HaHbI
HY>XOQKOLWMMANCS B XXNUINbIX MOMELLIEHUSIX.

2.8.3. lNepeyeHb ocHOBaHUM Ans OTKasa B NpefoCTaBlieHUM MyHULUMMansHOW yCnyru
ABMSAETCA UCYEPNbIBAKOLLUM.



12

2.8.4. 3anpellaeTcs oTKasblBaTb B NpegoCTaBNeHUN MyHULMNAanbHOW YCIyrn B criyvae,
ecnu 3asiBfieHne o npeaocTaBreHnun MyHULMNanbHOW YCIyrm nogaHo B COOTBETCTBMU C
WHOpMaunen O Ccpokax W nopsgke nNpedocTaBfieHUs  MYHUUMMAnbHOWM  YCIyru,
onybnunkoBaHHon Ha EguHom nopTtane, PecnybnnkaHckom noprane.

2.9. nOpﬂ,D,OK, pa3Mmep n oCHoBaHNA B3NMaHUA rocy,u,apCTBeHHoﬁ NOLWSIMHBI UV MHOW NNaThl,
B3MMaeMown 3a npepocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuLuMnanbHas ycnyra npegocTtaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb ycnyr, KOTOpble ABJTAKOTCA HeoOxoaMMbIMKN U 06a3aTENbHLIMK ANA
npenocrasreHnA MyHMLl,l/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (BbI,El,aBaeMbIX) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNN MyHULUNAlbHbIX yCIyr

MNpepocTaBneHne HeobxoamMbIX U 0B6sI3aTernbHbIX YCryr He TpebyeTcs.

2.11. Mopsaok, pasmep M OCHOBaHMSA B3MaHWUs Nnatbl 3a NpegocTaBrieHne ycnyr, KoTopble
ABNAKTCA HEOOX0AMMbBIMU U 06s13aTeNbHBIMU ANS NPeaoCcTaBNeHNss MyHULMNanbHOW yCryru,
BKIHOYas MHpopMaLMIO O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTaBneHne HeobxoauMbIX U 0Ba3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXnaaHuUs B odepeamn npu nogade 3anpoca o npeaocraBfieHnm
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npenocTaBfieHU MyHULMNAIbHOW YCIyrn, U Npu nonyyYeHnn pesynstarta npegocraBneHus
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadvye 3asBrAEHUA Ha MonyvYeHne MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbrtata MNPeaocTaBleHNs MyHUUUNanbHOW yCcryru
MaKkcuMarbHbI CPOK OXMOAHUA B O4epen He O0IHKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK pernctpaumm 3anpoca 3asasuTenst 0 NpeaocTaBneHnn MyHULMnanbHON
yCryrv v ycrnyru, npeocTaBngaemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YMUCIe B 3N1EKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHmn B MOPL| B AeHb nogayn 3asdBNeHUs 3asiBUTENO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asBreHne OTNpaBfeHo, U 4aTON Nogayn 3asBrneHus.

2.13.2. Tllpu HanpaBneHun 3aaBreHns nocpencrtsom  EguHoro  noptana,
PecnybnukaHckoro noprtana 3asBUTENb B OEHb NoAdayM 3asiBfieHUs MNoriydaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTana W MO 3MEKTPOHHOW MoyTe yBeO4OMIIEHME,
nogTBepxgarLlee, YTo 3asBrieHne OTNpaBfeHo, B KOTOPOM yKa3blBaOTCS PEMMCTPALMOHHbIN
HOMEp 1 gaTta nogayv 3asaBrneHus.

2.13.3. MNpwu nuyHoM obpalleHnn B OpraH B A€Hb NO4a4N 3as8BEHNSA YNOSTHOMOYEHHbIM
AOIDKHOCTHLIM nnuoM OpraHa 3asBUTENHO BblAaeTCsi pacnucka M3 aBTOMaTU3MPOBAHHOM
WHOPMALUMOHHON CUCTEMbBI, MpefHasHaA4YeHHOM [ONs OKasaHUs rOCYydapCTBEHHbLIX WU
MYHULMUNANbHbIX YCNYr, C PEMMCTPaLMOHHLIM HOMEPOM, JAaTOW No4auu 3asBfIEHNS 1 NEPEYHEM
npeacTaBneHHbIX JOKYMEHTOB.
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2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAOoCTaBAseTCa MyHMuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4518 3anosiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOM YCIyru, MHPOPMAaLMOHHBIM CTeHAAM ¢ obpasLuamm nx 3anofIHEHNS U
nepevyHeM AOKYMEHTOB, HEODXOANMbIX NS NPeAOCTaBAEHMS KaXa0n MyHULUNANbHOM
ycnyru, pasmeLleHuto 1 oopMIieHN0 BU3yarbHOW, TEKCTOBOW U MYNbTUMEANNHON
MHOpMaUUKM O NopsiAke NpeaocTaBreHNsa Takon ycnyru, B TOM vnucre kK obecneyeHumto
AOCTYNHOCTU OS5 MHBaANMA0B YKa3aHHbIX OObEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM W 3aKOoHOOaTenbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3awmTte
WHBaNnaoB

2.14.1. lpepocTaBrieHne MyHUUUNANbHOW YCHyrn OCYLLEeCTBNSETCA B 34aHUSAX U
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon medbenbo Anst oopMNeHus
AOKYMEHTOB, MHPOPMaLMOHHBIMK CTEHAAMM.

2.14.2. B coOTBETCTBMU C 3akoHOA4aTEeNbLCTBOM Poccuinckon ®egepauunm o coumanbHOm
3awmTte MHBaNMOoOB B UENAX OecnpenAaTCTBEHHOro [OCTyna K MecTy npefocTaBneHust
MyHULMNansHoOM ycnyru obecneynsaeTcs:

1) obecneunBaetca  OecnpensaTCTBEHHbI  OOCTYyNn  WHBaNMAOB K  MECTy
npeaocTaBfeHnss MyHuumnanbHoOM ycnyrn (yooOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepeMeLLeHne B nx npeagenax);

2) BM3yanbHasa, TeKCToBass W MynbTUMeaunHas uHGopMauuMsi O nopsigke
npegoCcTaBfeHNs MyHULMNANbHOM yCryrn pasmMeLLaeTcs B yaoOHbIX A4S 3asBuTenen Mmecrax,
B TOM YMCIe C y4eTOM OrpaHMYEeHHbIX BO3MOXHOCTEN NHBANWAOB;

3) CONPOBOXAEHWE NHBANMA0B, UMEILLNX CTONKME pacCTPONCTBA (PYHKLNN 3pEHUS
N CaMOCTOATENbHOIo NepeaBMXeHNs, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CAMOCTOSITENIbLHOrO NepeaBuXeHUss Nno TeppuTopun, Ha KOTOpPOW
pacnonoXeHbl 00bEKTbI CoOLManbHON, UHXEHEPHOW N TPAHCNOPTHOW MHAPACTPYKTYpP, BXo4a B
Takne o6bekTbl U BbIXOA4a M3 HUX, MOCaAKN B TPAHCNOPTHOE CPeacTBO WM BbICALKU U3 HETO, B
TOM YUCIEe C UCMOSb30BaAHMEM KpecCna-KOMsiCKM

5) Hagnexawee pasMelleHne obopygoBaHus W HocuTernen uHdopMaumu,
HeobxoamMMbix ans obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
YyY4E€TOM OrpaHuyeHnin Nx XnsHeaeaTenbHOCTy;

6) aybnupoBaHme HeobxoaMMOWM [ONA  WHBANMOOB 3BYKOBOW W 3pUTESIbHOWN
MHopMaLuK, a TaKkke Hagnucewn, 3HaKoB M MHOWM TEKCTOBOW WM rpadomyeckon MHdopmaumm
3HaKaMu, BbINOSTHEHHLIMW penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) AONycK cypaonepeBoayunka n tucnocypaonepeBoaumka;

8) Aonyck cobakuM-npoBOAHMKA NPU HanMyYuM OOKYMeEHTa, NOATBEPXAaloLero ee
crneuuanbHoe obyyeHne U BblgaBaemoro no opme n B NOpsiAke, KOTOpble YCTaHOBIIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHon 3awmtbl Poccuickon ®depepaumn o1
22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (DOPMbI AOKYMEHTA, NOATBEPXKAAIOLLENO CneunansHoe
oby4eHne cobakn-npoBOAHMKA, N NopsaaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU AN MHBANMAOB 0ObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA NpedocCTaBfneHve MyHUuunanbHOW  ycrnyrn, W  CpeacTs,
nucnonb3yemMblX MNpu nNpeaocTaBieHnn MyHUMUMNanbHOW YCIyru, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkTa 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, NpUMEHSITCA K 06 bekTam
1 cpeacTsam, BBEAEHHbIM B 3KCMyaTaumio Unn npoLleawmm MOAEPHM3aLMIO, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropga.

2.15. lNokasaTenn JOCTYNHOCTU N Ka4yeCcTBa MyHULUUNANbHOM YCryrn, B TOM Yucrne
KONMYeCcTBO B3aMMOOENCTBUN 3aABUTENSA C AOMKHOCTHLIMU NUaMn nNpu npegocTaBneHnm
MYHULMMNAnNsHOM YCNyru n nx NpoAoMKUTENbHOCTb, BO3MOXHOCTb MOMy4YeHUs nHdopmMmauum o
xoe npefocTaBrneHna MyHUuunanbHOW yCryry, B TOM YMCrie C UCMONb30BaHMEM
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NHOPMaLMOHHO-KOMMYHUKaLMOHHbBIX TEXHONOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
NonyyYeHNs MyHMULMMNanbHOW yCnyrn B MHOMO(YHKLUMOHaNbHOM LIEHTPEe NpefocTaBrieHuns
rocygapCTBEHHbIX M MyHULUMNAMNbHbLIX YCNYr (B TOM YMcre B NOIHOM 06beme), B noGom
TeppuTopuanbHOM nogpasgerieHnun opraHa UCMOMHUTENBHO pacrnopaauTerbHOro opraHa
MECTHOro camoynpaBrieHus1, No BbIGOpy 3asBUTENS (IKCTEPPUTOPUAarbHbIN NPUHLMNY),
nocpencTBOM 3arnpoca O NpefoCTaBeHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (U5n)
MYHULUMMNANbHLIX YCNYr B MHOMOMYHKUMOHANbLHbLIX LLeHTpax npeaocTaBneHus
rocyAapCTBEHHbIX 1 MyHULMNArbHbLIX yCryr, NpeaycMoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMMeKCcHbIN 3anpoc)

2.15.1. TlokasaTenamn [OOCTYMHOCTU MNPeAoCTaBMEHUs MyHULMNAnbHOW  YCIyru
ABNAOTCA:

pacnonoXeHHOCTb NOMELLEHNSA, B KOTOPOM BedeTcsl NMpueM, Bbldavya OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNOPTa;

HanMyme HeobXxoaMMOro KonuyecTsa CneumanncToB, a Takke NOMeLLEeHU, B KOTOPbIX
OCYyLLEeCTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuuve wucudepnbiBawowen uHpopmaumMm o cnocobax, nopsgke W cpokax
npefocTaBfieHNs MyHULMMNANbHOM YCryrn Ha MHOPMaLMOHHbIX CTeHAax, EanHom noptane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanbHOMo panoHa;

OoKa3aHue NoMOLLM MHBanNuaam B NpeogorieHnn 6apbepos, MeLlatoLwmnX Noy4eHmo MMN
yCnyr HapaBHe C ApYrMMu Nnuuamu.

2.15.2. lNokasaTtenamu kayecTsa nNpeaocTaBneHns MyHULUNanbHOW YCryrn SBsitoTCA:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobrnitogeHne cpoka noryyeHuns pesyrnbtata MyHULMNanbHOW YCryru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO pernameHTa,
coBepLlueHHble paboTHukammn OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUI 3asiBUTENSA C OOMKHOCTHbIMKM nuvuammn (6e3 y4yeTa
KOHCYnbTauunmn):

B3ammoaencrteue 3assutensa ¢ pabotHukamm Oprana wnn ML, npmn npegoctaBneHum
MYHULMNANbHOM YCNyrn OCyLecTBNSeTCa OANH pas Npu NpeacTaBneHnn 3asBrneHnsi Co BCeMu
HeobXxoAMMbIMWN JOKYMEHTaMMU;

OOMH pa3 B Ccry4ae HeobXOAMMOCTU MOfyYeHUs pesynbTata npeaoCcTaBreHus
MyHuumnansHon ycnyrm B OpraHe nnn ML B goopme ak3emnnisipa 3f1eKTPOHHOIo AOKyMEHTa
Ha OymMakHOM HocuTerne.

[MpoAoMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C AOMKHOCTHBIMU NMLaMun
npuv NpegocTaBneHn MyHULMNanbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenNb BrpaBe OLEHUTb KavyeCcTBO MNPeAoCTaBfEHUS MyHMLUMMaNbHOW YCnyrn c
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  pagnoTenedOHHOW CBA3W, C  WCMONb30BaHWEM
PecnybnukaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o0 xoae npeaocTaBrieHnss MyHULMNANbHOW YCRyrn MOXET ObiTb
nonyyeHa sasBuTenem B IMYHOM kKabuHeTe Ha EguHom noptane, PecnybnvkaHckom nopTarne,
B OpraHe, MOLL.

2.15.4. MNpepgocTtaBneHne MyHUUMnNanbHOM ycrnyru ocyulectensetca B nobom ML no
BblbOpYy 3asBUTENs HE3aBUCMMO OT MeCTa €ro >XUTenbCcTBa WM MecTa (akTU4ecKoro
NPOXMBaHUs (npebbiBaHuA) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
3KCTEeppUTOPMAnNbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOMo 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YMCrie y4YNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBEHNSs
MYHULMNANbHON YCNYru No 3KCTEppUTOpUanbHOMy NpuHUmMny (B criyyae, ecnum
MyHULMNanbHasa ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLMNY) r
0COBEHHOCTN NpeaoCcTaBNeHNss MyHULMNANbHOW YCIyru B 3NEKTPOHHON dhopme
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2.16.1. lpn npepocTaBneHNMM MyHULMNANBLHOW YCIyrM B SNEKTPOHHOM dhopme
3asiBUTENb Brpase:

1) nonyyuTb MH(OpMaLMIO O nopsgke M Cpokax npefocTaBfieHUs MyHULUNAarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3adBfieHne 0 NpPeoCTaBNeHNN MyHULMNANbLHOW YCYrn N UHbIE JOKYMEHTHI,
HeoOxoguMble ONA NpefocTaBfieHUss MyHUUMNAnbHOW YCIyrn, B TOM YuUChe OOKYMEHTbI U
MHGOPMaUUIO, 3NEKTPOHHbIE Obpa3sbl KOTOPbLIX paHee Oblinn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4actn 1 ctatbn 16 ®depgepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyyYnTb cBedeHWA O Xo4e BbIMOMHEHUS 3asBfEeHUW O npeaocTaBreHun
MYHULMNANbHOW YCNYru, NOAaHHbIX B 3N1IEKTPOHHON hOpME;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBneHnsa MyHUUUNanbHoW ycnyru;

5) nonyunTb pesynbTaT NpeaocTaBfeHns MyHUUUNanbHOW Yycrnyru B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteune (besgenctene) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CRyXawux nocpeactsom PecnybnukaHckoro noprtana,
noptana degepanbHON rocygapCTBEHHON MH(OPMAaLMOHHON cUCTeEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHOro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEpLLEHHbIX NPWU NPeaoCTaBfIEHNM FOCYAAPCTBEHHbLIX U MYHULUNAMNbHbLIX YCyr opraHamu,
NpefoCTaBAWMMN FOCYAAPCTBEHHbIE U MYyHUUMMANbHbIE YCNYrU, WX LOSMKHOCTHLIMA
nmuammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CRY>XaLMMu.

2.16.2. dopmupoBaHME 3adBNEHUS OCYLLECTBNSAETCS MNOCpPeAcTBOM 3amnofiHEHUS
3MEKTPOHHOM dopMbl 3asBreHuMss Ha EguHom noptane, PecnybnukaHckom nopTtane 6e3
HeobxoaMMOCTN OONONTHUTENBHOM Noga4yn 3aaBfeHNsa B Kakon-nnbo nHom doopme.

2.16.3. lNMpwn hopmupoBaHumn 3asiBneHns obecnevnBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBfEHUS U WUHbIX OOKYMEHTOB,
HeobxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3amnofIHEeHUS HECKONbKUMU 3asBUTENAMU OOHOW  SNEKTPOHHOM
dopmbl  3asBrieHMs npu obpalleHun 3a ycriyramu, npeanonaralwmMMn  HarnpasreHue
COBMECTHOrO 3asBfIEHUS HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb MneyaTtu Ha OyMaXHOM HOCUTENe KOMuUU 3NEKTPOHHOM (OOPMbI
3aaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B JTIEKTPOHHYIO POPMY 3asdABfeHUs 3HaAYeHWU B
nobon MOMEHT MO XenaHuio Nonb3oBaTens, B TOM YUcne Npu BO3HUKHOBEHUN OLLIMBOK BBOAA
1 BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHWUIN B ANIEKTPOHHYIO (hOpMY 3asiBNEHUS;

5) 3anonHeHue nonemn aNeKTpoHHOW hopMbl 3as8BNEHNSA A0 Hayana BBOAA CBEAEHUN
3asBUTENEM C WCMNOMb30BaHWMEM CBedeHun, pasmelleHHblx B ECUWA, wn ceeageHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacalllencs CBeAeHWn,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaLUN N ayTeHTUUKaLmm;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OOM M3 3TANOB 3aMNOSIHEHUST ANEKTPOHHON POPMbI
3aaBrneHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBNEHNSIM B TeYEeHUue
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3aSBMEHUSIM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyuwlecTBnsaeTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3asBuTento npegocTaBnAeTCsa BO3MOXHOCTb 3anucu Ha nwobble cBoboaHble Ons
npueMa gaty v Bpems B npegenax yCTaHOBIEHHOrO B MHOro(yHKUMOHANbHOM LEHTpe
rpaduka npuema.

3anucbh Ha onpefeneHHyo aaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3TOM Aathbl.
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[na ocyuwecTsBneHns npeaBapuTeNbHOM 3anvcn nocpeactBom PecnybnmkaHcKoro
noprtana 3asiBUTento Heob6xoaMMo ykasaTb 3anpaluMBaeMble CUCTEMOWN AaHHbIE, B TOM YMCHE:

daMmnnuio, Ms1, 0TY4ECTBO (NPU HaNMU4YUK);

HoMmep TenedoHa;

aZlpec 3IEKTPOHHOM MOYThI (MO XeraHuo);

Xenaemyto gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHUW, KOTopble coobwmn 3aasuTens nNpu
npenBapuUTeNbLHOM 3anucK, AOKyMeHTaMm, npeacTaBieHHbIM 3asgBUTenemM npu NMM4HOM npmeme,
npenBapuTensHas 3anncb aHHYNMpPYyeTCA.

Mpn ocywecTeneHnn npeaBapuTeNbHON 3anmcu  3assuTento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 3neKTPOHHOM MNOYThbl, HA YKasaHHbIM agpec Takke HanpasnseTca uHdopmauus o
noaTBePXAeHUN NpeaBapuTeNibHON 3annucuy ¢ ykasaHueM aThbl, BpEMEHN N MecTa npuema.

Mpn ocywecTBNeHUn NpegsapuTenbHOM 3anucK 3assuTenb B 0b6s3aTenbHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anucb aHHYNMPYeTCs B Criyvae ero HeABKM No
ncreyeHnn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHn npuemMa.

3asBuTenb B Ntoboe BpeMsi BpaBe 0TKa3aTbCHA OT NpeaBapuUTeSibHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUMM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMATUBHbLIMU
npasBoBbiMM aktTamu Poccunckon dPegepaumn, ykasaHua ULenu npuemMa, a Takke
npegocTaBneHnsa CBeAeHun, HeobxoauMMmblX Ans pacyeta AfUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbi HeobxoaMmo 3abpoHMpoBaThL ANs NpuemMa.

3. CocTaB, nocrnenoBaTesibHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpeb6oBaHNA K NOPAAKY UX BbINOTHEHUS, B TOM Yncrie 0COGEHHOCTH
BbIMOJIHEHUA aAMUHUCTPATUBHbLIX Npoueayp B 3NIeKTPOHHOM hopMe, a TaKxke
0COGEHHOCTH BbINOJIHEHUA a4MUHUCTPATUBHbIX NpoLeAayp B MHOro)yHKUMOHaNbHbIX
LeHTpax

3.1.1. lpepoctaBneHne MyHuMUMNANbLHOW YCNyrn BKNOYaeT B cebsa cnegyowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHME 3asBUTENS;

2) NpUHATME U pacCMOTPEHME KOMMIEeKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asiBUTeNeM;

3) HanpaBneHue MexXBeJOMCTBEHHbIX 3arnpoCoB B OpraHbl, y4acTByllue B
npegocTaBfieHNn MyHULMNANbHON YCNyru;

4) nogroToBKa pesynbTaTa MyHUUMNANbHOW YCAYru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pedynbTaTta MyHULMNanbHOW yCryru;

6) ucnpaerneHne TeXHUYECKON OLLUNBKN.

3.2. OkasaHune KOHCynbTauun 3asBUTENtO

3.2.1. OcHoBaHMeM Ha4yana BbINOMHEHUS agMUHUCTPATMBHOM MpoLenypbl ABMASETCA
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NPefoCTaBfieHMEM MYyHULMNANbHOM
yCnyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpalueHnn 3assutens B MOL, — paboTHnk ML,

npn obpaweHun 3aasutens B OpraH — cekpeTapb MWCMNOMHUTENbHOMO KOMUTETa
/yKa3biBatOTCA CBEAEHUSA O AOMKHOCTHOM nuue/ (aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a KOHCYNbTMPOBaHME).



17

3.2.2. 3aaButenbp BnpaBe 06paTUTbCS 3a KOHCYNbTauMen O MNOpsSAKe U cpokax
npegocTtasneHnsa MyHuuunansHon ycnyrm B MOL, nuyHo m no tenedgoHy 1 3reKTPOHHOM
nouyre.

PaboTHuk MO®L| koHCynbTUpyeT 3asaBuTENns, B TOM 4ucrie no cocTtaBy, dopme
npeacraBnsgseMon AOKYMEeHTauuu v ApyruM BoONpocaMm [Afis MOfyvYeHuUs MyHuumnarbHOW
yCryru.

3asBuTenb  MOXeT NnonyydnuTb  MHGOpMauM O  Nopsigke  npegoctaBneHus
MYyHULMNANbLHOM ycryru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCS B AeHb obpalleHns 3asasuTens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABNATCA: KOHCYNbTaums
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunum n Apyrmm sonpocam, HeobxoammbeiM Ans
NONyYeHN MyHULMNANbHOW YCIyrn.

3.2.3. 3agasutens Bnpase obpatntbca B OpraH rno TenedoHy U 9NeKTPOHHOW noyTe, a
TaKxke nonyyYnTb KOHcynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
cpokax npefdocTaBneHnss MyHuUMNanbHOW ycnyru, B TOM 4ucne no coctasy, opme
npegcraBnsgeMon AOKYMEeHTauuu u ApyruM BoOnpocam [Afis MOfyvYeHUs MyHuLuMnanbHOM
yCryru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME MHPOPMUPYET 3adBUTENS
B COOTBETCTBUMU C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOoCcTynneHns obpalleHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATMBHBLIX Npoueayp SABMAITCA: KOHCYNbTauum
no coctaBy, hopme npeacTaBnaemMon AoKyMeHTaunm n Apyrmm sBonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. lNpuHATME N pacCMOTPEHME KOMNIEKTa JOKYMEHTOB, NpeacTaBfieHHbIX
3asBUTENEM

3.3.1. Npurem OoKyMeHTOB ANis NpefoCcTaBeHns MyHUumnansHom ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSET NMMYHOCTb 3asdABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMI Nnua, NodaroLero A0KYMEHTb;

NpoOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTe 2.5
aAMVHUCTPATUBHOIO perfiaMeHTa;

3aMnosHAET 3NEKTPOHHYI0 dhopMy 3asBreHns B AUC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aaAMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HoOcuTene, OCYyLWEeCTBNSET CKaHUMpoBaHWE MpeAcTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aasneHme ns AIC MoL;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NOANUCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

3arpyxaet B AUIC MOLL gokymeHTbl, NpeacTaBneHHble B 3MEKTPOHHON dhopme unu
3NEKTPOHHbIE 06Pa3bl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne u opurnHansl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npuemMe JOKYMEHTOB.
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AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHuns 3aasuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: rotoBoe K
oTnpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnseT nakeT AOKYMEHTOB, NMPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHOM hopme (B COCTaBe MAKeTOB 3NIEKTPOHHbLIX Aefn) B TedYeHne OoOHOoro
paboyero aHA co AHS obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp SIBASTCA: 3asiBfieHne U
nakeT OOKYMEHTOB (9NeKTpPOHHOe Aeno), HanpasrieHHble B OpraH, nocpeacTtBOM CUCTEMbI
3IEKTPOHHOIo B3aMOLENCTBUS.

3.3.2. [llpuem [OKYMEHTOB [ns nNpefocTaBrieHus MyHUUUNanbHOM Yycryru B
3EeKTPOHHOM (hopme Yepe3 PecnybnukaHckun nopTarn.

3.3.2.1. 3asButenb ANs nogadn 3asiBIEHUS B 3MEKTPOHHOW opMe BbINOSHAET
cnegywouine 4encTeus:

BbIMNOSIHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOIO 3asBEHMS;

3anonHaeT opMy 3NIEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLYO CBeAeHUS, Heobxoanmble
n obsizatenbHble AN NpeaoCTaBNeHUss MyHULMNANbHON YCIyrn;

NpUKpenniseT [OOKYMEHTbl B 3MEKTPOHHOW (opMe Wnu  3NeKTPOHHble obpasbl
AOKYMEHTOB K (popme 3fIeKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTn);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Corflacnud € YCroBUSIMU U NOPSOKOM
npefoCTaBfieHNs  MyHUUMMNANbHOW YCNyrM B 3MEKTPOHHOW ¢opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBrieHNs);

noarBepXgaer  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeAeHUN (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

oTnpaBnAeT 3anoflIHEHHOE 3NeKTPOHHOE 3asiBfeHue (HaxumaeT COOTBETCTBYHOLLYH
KHOMKY B (pOpMe 3NEKTPOHHOIO 3as8BreHns);

3MEeKTPOHHOE 3asiBrieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.7 aOMUHUCTPATUBHOIO PErfnamMmeHTa;

nonyyaet yBegomrneHvne o6 oTnpaBke 3NEeKTPOHHOIo 3asBreHNS.

dopmaTtHo-nornyeckas nposepka CHOPMUPOBAHHOIO 3asaABfEHUs OCYLLECTBMASETCH
nocrne 3anofiHeHNA 3asBUTENEM KaXaoro M3 nosien 3nekTpoHHoM opmbl 3aasrieHns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMsS 3MEKTPOHHON (POPMbl 3asiBIIeHUs 3asBUTENb
yBeAOMSISIETCA O XapakTepe BbISIBIEHHON OWWOKM N NOpsiAKe ee YCTpPaHeHWsa NocpencTBOM
MHGOPMALMOHHOIo CoobLLEHNS HEMNOCPEACTBEHHO B 3N1IEKTPOHHOM (hopMe 3asBfEHNUS.

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNSA aAMUHUCTPATUBHOW Npouenypbl SBNsSEeTCA
NOCTYyNneHne 3asBfeHUss U WHbIX [OOKYMEHTOB, HeobxoaumbIX [Ans npeaocTaBneHus
MYHULMNANbHOW YCIyru.

[JOmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM  MpoLeaypbl  SABMNSETCH  CeKkpeTapb  UCMOMHUTENbHOrO  KOMUTETa
/yKa3biBatOTCA cBEAEHMSA O AOMKHOCTHOM nuue/(ganee - 4OMMKHOCTHOE NULO, OTBETCTBEHHOE
3a NpMEeM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nULO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, B Cry4ae
obpaLlleHus 3assuTens ¢ 3assneHnem B Opran:

onpeaensieT npeameT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSTHOMOYMI NULa, NoAarLWero JOKYMEHThI;
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NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMsM, yKa3aHHbIM B NyHKTe 2.5
aZlIMUHUCTPATUBHOIO pernamMeHTa, NpoBepKy COOTBETCTBUS MpeAcTaBfeHHbIX LOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHnAM (Hagnexawee opopMreHne Konuin JOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax MoOYUCTOK, TMPUMNUCOK, 3a4v4epKHYTbIX CIIOB W  WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3anonHAeT  3NEKTPOHHYH dopmy 3asaBreHns B aBTOMaTU3NPOBaHHON
WHOPMAUNOHHOM cUCTeMe, npedHasHa4YeHHOW [AnA  OKa3aHuUs TroCyOapCTBEHHbIX U
MYHULMNanNbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXXHOM HoOcuTene, OCyWecTBAAeT CKaHMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuneE;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHupyeT NoLNMCaHHOE 3asBneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUHMOPMALMOHHYID CUCTEMY, MpefHa3HaYeHHYHo
OS5 OKa3aHUs rocyaapCTBEHHbIX U MyHULUUNAMbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hopMe NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT MnoAnuMCaHHoe 3asiBrieHne W  opuruHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTENIO pacnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hanuuunsa ocHoBaHWM Ansi OTKasa B nNpMeme AOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNN4MmM NpensTCTBUNA AN1s
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbl C 06 bACHEHNEM CoaepXaHNA BbISIBNIEHHbIX
OCHOBaHWW ONd OTKasa B Npveme LJOKYMEHTOB.

3.3.3.3. [omkHOCTHOEe JMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, nocne
NOCTYNNeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asiBreHN0 HOMEp B COOTBETCTBMW C HOMEHKNATypou Aen u crartyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME SMNEKTPOHHbIE Aena, B TOM YuCne NPUroXeHHble 3asdBuTenemM
OOKYMEHTbI B 3NIEKTPOHHOM DOPME U ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniaeHne yCcrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHusa Kk EaquHomy noptany (B criyyae, ecnu 3asButenemM npeacrasfeHbl
3NEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIe YCUMEHHON KBannMUUMPOBAHHOW 3SIEKTPOHHOW
noanucblo).

Mpn HanMumMm oCHOBaHW, MPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBfMBaeT MPOEKT pelweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNANbHON YCyru.

B cnyyae, ecnu B pesynbTate MNpoBEpPKU YCUNEHHOW KBanuuumMpoBaHHOM
3NEeKTPOHHOW MOAMUCU BbISIBNIEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeobxoouMbix Ans
NpefocTaBfieHNs MyHULMNANbHOW YCryrn, C yKasaHuWeM MpUYUH OTKasa (B crydae, ecnv
OCHOBaHUA ANA OTKasa B npueme [AOKYMEHTOB, HeobxoouMbix Ons npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMeHTaM, OCHOBaHWA [AONns OTkasa B MpuvemMe [OOKYMEHTOB [OIKHbl coaepxaTb
WHpOpMaUMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauuMK, CBELEHMMN), KOTOpble He
npeacTaBrieHbl, coaepaT HeAOCTOBEPHbIE N (UNM) NPOTMBOPEYMBbLIE CBEAEHUS, OPOPMITIEHDI
C HapylweHMeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnseTcsa Ha cornacoBaHve B
YyCTaHOBMNEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOOBOopoTa.
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CornacoBaHue npoekTa pelleHusi 06 oTkase B npueme 4OKYMEHTOB, HEOOXOAMMbIX AN
npefocTaBrieHns MyHUUUNAanbLHOM YCnyru, OCyLecTBrsSeTcs B nopsigke, npegycMoTPeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

B cnyyae otcytctBMA < OCHOBaHMW AN OTkasa B nNpueMe  [OKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrameHTa, OOIDKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpuveM JOKYMEHTOB, B Te4eHue o4HOro pabo4vero AHA €O AHS NOCTYNNeHns
3aaBneHns, HanpaBnsaeT 3asBUTENO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBegoMMeHne o
NOCTYNIIEHUN 3asiBIieHUs, coAepxallee BXOAALMN PerncTpauuMoOHHbIN HOMEpP 3asiBeHus,
AaTty nonyyeHus 3asiBrieHUs, nepeyvyeHb HauMeHOBaHW (pannoB, NpPeacTaBrieHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyeHnsa pesynstarta MyHULUNAansHOW yCryru.

3.3.3.4. WcnonHeHve npouedyp, YkasaHHbIx B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, npu Hanu4yMm TeXHMYECKON BO3MOXHOCTU OCYLLIECTBNAETCH
B aBTOMaTM4YeCKOM pexume C WUCNoSfib30BaHMEM aBTOMaTU3NPOBaHHOW WHAOPMAaLMOHHOM
CUCTEMBI, NpeAHa3Ha4vYeHHOW A8 OKa3aHWs rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCYT.

3.3.3.5. AaMuHuUCTpaTuBHble Mpoueaypbl, ycTaHaBnuBaemble nyHKToM 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbIMOSHATCA B TeYeHWe OAHOro paboyero OHA CO OHSA
NOCTYNIEHNS 3aABNEHNsSI HA pacCMOTPEHUE.

PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBIX Npoueayp SABNAIOTCA: MPUHATLHIA Ha
paccMOTpeHNe KOMMNIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaAMMbIX ANA NpeaocTaBNeHNs MyHUUMNanbHON yCnyru.

3.4. HanpaBneHne MexXBeJOMCTBEHHbIX 3anpoCoOB B OpraHbl, y4acTBylOLLME B
npegocTaBNeHNU MyHULMNANBHOW YCIyrn

3.4.1. OcHoBaHMeM Hayarna BbINOfMIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne [JOSDKHOCTHBIM nUuoM  (paboTHWKOM), YMNOMHOMOYEHHLIM Ha BbINOSIHEHWE
agMVHUCTPATUBHOM npoueaypbl, OT OOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM  Npouenypbl, SBMASETCA CcekpeTapb WCMOMHUTENbHONO  KOMUTETa
/yKasbiBatoTCA cBEeAEeHMS O AOMKHOCTHOM nuue/(fanee - 4OMMKHOCTHOE MU0, OTBETCTBEHHOE
3a HanpasneHne MeXBeJOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpyeT W HanpaefseT B 3NeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIrO 3MIeKTPOHHOIMO  B3amMOOEencTBus (MpyU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMW cnocobamun) 3anpockl 0 NpefoCTaBleHUN OOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HacCTOAWMUM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUSA 3a8BIEHUS HA PaCCMOTPEHME.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATMBHBIX NpoLeayp SABASKOTCA: HanpasfeHHble
B OpraHbl BNactu u (Mnun) noase4OMCTBEHHbIE OpraHam BflacTy OpraHu3aunmn 3anpochi.

3.4.3. CneumnanucTtbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWW 3anpoCOoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NPeaoCcTaBnsioT
3anpaluvBaeMble AOKYMEHTbI (MHhopMaLuio) NNn HanpasnalT yBeaOMIIEHMS 06 OTCYyTCTBUM
AOKYMEeHTa un (Mnun) uHgopmaummn, HeobxoaumbIX ANS NpeaoCTaBNEeHUs MyHULMNanbHOM
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKOTCH B TEYEHUE NATU AHEW CO AHS MOCTYNNeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, NnpegocTtaBnAvoLwmne JOKYMEHT U MHOPMaL Mo, eCriv UHble CPOKU
NnoaroToBKW W HanpaBneHuUsi oTBeTa Ha MeXBeOOMCTBEHHbIA 3arpoC He YCTaHOBIIEHbI
deepanbHbIMM 3aKOHaMK, npaBoBbiMK akTamu [NpasutenbctBa Poccunckon denepaunm m
NPUHATLIMU B COOTBETCTBUU C (pbeaeparnbHbIMU 3aKOHaMW HOPMaTUBHBLIMU NPAaBOBLIMU akTaMu
Pecnybnukn TaTapcTaH.
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Pesynbtatamn BbINONHEHUA agMUHUCTPATMBHLIX Mpouenyp SBMASKTCHA: OOKYMEHTbI
(cBegeHus), Heobxoaumble ONs  NPedoCTaBfAEHUs  MyHUUMNAnbHOW  ycnyru, nvbo
yBegomreHne o6 oOTkase, HanpaBfeHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasreHne MeXBeaOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JomkKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpaluvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3S1EeKTPOHHOIo
B3aMMOOENCTBUA  [OOKYMeHTbl  (cBedeHus)), Heobxogumble AN npedocTaBneHus
MyHULMNAnNsHOM ycnyru, nmbo ysegomrneHne o6 oTkase npu OTCYTCTBUW AOKYMeHTa n (unu)
MHdOpMaLMK.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCS B J€Hb MOMy4YeHUs CBeAeHUN N0 MeXBEJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINONMHEHUA agMUHUCTPATUBHBLIX MNpouenyp SABMASTCA: AOKYMEHTbI
(cBegeHus), HeobxoamMble AN NpefoCcTaBNeHNss MyHULMNANIbLHOW YCyTi.

3.4.5. icnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATU4ECKOM
pexumMe C  UCNOMb30BaHWMEM  aBTOMaTU3MPOBAHHOW  WH(OPMALNOHHOW  CUCTEMBI,
npegHasHa4YeHHOW AN Oka3aHUs rocygapCTBEHHbIX U MyHUUUNANbHBIX YCYr, B TOM Yucne C
MOMEHTa permcTpaumn 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcuManbHbIN CPOK BbINOSMHEHUS aMUHUCTPATUBHbLIX Npouenyp, yKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnaeT naTb paboyunx AHeN.

3.5. lNoaroTtoBka pesynbTtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Hayarna BbINOMIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
NoCTynreHne oT JOMKHOCTHOrO Nuua, OTBETCTBEHHOrO 3a HanpaBfeHne MexXBeJOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHW), HeobxoaumbIX ANA npefocTtaBneHus MyHULMNanbHOW
yCrnyru.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHWE agMUHUCTPATUBHOM
npouenypbl, SABMSETCA CekpeTapb WCMNOMHUTENBHOrO KOMUTETa/yKasblBalTCA CBEOAEHUS O
AOIMKHOCTHOM nuue/ (ganee - AOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a NOArOTOBKY pesyrnbTata
npegocTaBfieHNa MyHULMNANbHON yCnyrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTa
npegocTaBfieHNs MyHULUMNANbHON yCnyru:

OCYLLLEeCTBNSAET KOMMSIEKTOBaHME [OOKYMEHTOB ((hopmmpoBaHMe ydeTHOro fena) u
HanpaBnseT Ha pPacCMOTPEHWE >XUIMULLHOM KOMUCCUMM MO paboTe C HyxXaawwumucs B
YNYYLWEHUN XUMULLHBIX YCNOBUA (danee - KOMUCCUA), M3BELLAeT YNIEHOB KOMUCCUM O OHe
3aceaHnNsi KOMUCCUMN.

AOMUHUCTPATMBHbIE Npoueaypbl BbIMOMHAITCA B TedeHue [OBYX paboumx OHen C
MOMEHTa NOCTYNfIEHNA OTBETOB Ha 3anpochl.

Pesynbtatamu BbIMOMHEHWS agMVHUCTPATUBHbIX npoueanyp ABNAIOTCA:
chopMMpPOBaHHOE Yy4YeTHOe Aeno 3asiBUTESNs, HanpaBfieHHOe Ha pPacCMOTPEHME KOMUCCUW,
n3BeLLEHME YNEHOB KOMUCCUUN O OHE 3acedaHnst KOMUCCUN.

3.5.3. Komunceusa paccmaTtpuBaeT y4eTHOe Aeno U NPUHUMAaET peLleHne O NPUHATUM Unm
00 OTKase B MNPUHATAM Ha YYeT rpaxaaH, HyXJawwWmxca B NpeaoCTaBfEeHUN XWUMoro
NoMeLLEeHNS.

CekpeTapb KOMUCCUM:

odpopMIsieT peLleHe Kommccumn B popmMe npoToKona n nepegaeT Ha NOANUCH YreHam
KOMUCCUMU;

HanpasnseT NPOTOKOST 3aceJaHns KOMUCCUM OOMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
NnoaroToBKy pe3ynbTaTa NpeaoCcTaBlieHNs MyHULUUNANbHOW YCIyri.
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AOMUHUCTPaTMBHbIE NpoLEeaypbl BbINOMHATCA B TedeHne 11 paboumnx gHewn.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHLIX Mpoueayp SBASKTCA: MPOTOKON
3acegaHnsa KOMUCCUM O MPUHATUN UM 06 OTKase B MPUHATUN Ha YYET rpaXkaaH, HyXaatoLmnxcs
B NpefoCTaBNeHn XNNOro NoMeLLEeHNS.

3.5.4. [OmKHOCTHOe InuUO, OTBETCTBEHHOe 3a MNOAroTOBKY  pesynbTaTta
npefoCcTaBfieHNs MyHULUNANbLHOW YCIYIn:

C YY4ETOM peLleHUs KOMUCCUKU NOoAroTaBnNuBaeT NPOEKT pesyrnbTaTa NpefocTaBreHus
MYHULMMNAnNbsHOW YCNyru;

HanpaBnsieT NoAroTOBIIEHHbIM NPOEKT pe3ynbTata npeaocTaBreHnss MyHUUMnansHom
yCrnyru Ha cornacosaHue B YCTaHOBSIEHHOM nopsgke nocpencTtBOM CUCTEMbI 3N1EKTPOHHOrO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHbIE NpoLeaypbl BbINOMHAKTCA B Te4eHue Tpex paboumx gHewn.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX nNpoueayp SBMASKOTCA:  MNPOEKT
pelweHuns 06 oTkase B NpeJoCcTaBeHNN MyHULMNANbLHOW YCAYrK, MPOEKT PeLUEHNS O MPUHATUN
Ha y4yeT rpaxgaH, Hy>KgalLWnxcs B NpeaocTaBeHnn XXUnoro NoMeLLeHms.

3.5.5. CornacoBaHne wn noanucaHWe npoekTa pesynbTata npeaocTaBneHuns
MYHULMMNANbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA pyKoBoAUTENEM
CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOMO 3a MOAroTOBKY pesyfibTaTa MyHUUMNanbHON
ycnyru, 3amectutenem Pykosoautens OpraHa, PykoBoguTtenem OpraHa.

[MogroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMedaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOLTOTOBKY pe3dynbTaTta MyHuumnansHon ycnyru. NMocne
YyCTpaHEHNSA 3aMeYyaHuU NPOEKTbl JOKYMEHTOB MOBTOPHO NepefarTcs Ans cornacoBaHus m
nognucaHus.

PykoBoautens OpraHa npu pacCMOTPEHUW MNPOEKTOB [AOKYMEHTOB npoBepsieT
cobnogeHrne agMUHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMKM nuuamm OpraHa B 4actu
CPOKOB BbIMOJSTHEHUA agMUHUCTPATUBHBIX Npoueayp, X nocrneaoBaTenbHOCTU M MOSHOTHI,
Hanuunsg cornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nvy  OpraHa B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbisBNeHWs HApyLWeHW B YacTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npouegyp, WX nocregoBaTenbHOCTM UM MonHoThbl PykoBoautens OpraHa wHUUMMpYyeT
npuBneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HapyLLUEHUSs, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHne ABYX paboumnx AHEN.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHBIX NpoLeayp ABNATCS:

pelueHve o6 oTkase B NpefoCTaBeHMM MyHUUMNanbHON yCnyru; peweHne ob otkase B
npueme JOKYMEHTOB, HEOBXOANMBIX A4N1S NpeAoCTaBeHNs MyHULMNANbHOW YCRyrn, pelleHne
O NPUHATUM Ha YYeT rpaxkaaH, HyXaatLWmMxXcs B NpeJoCTaBNEHUN XUITOro NOMeLLEHNS

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.4. agMMHUCTPaTUBHOIO
pernamMeHTa, nNpyv HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexmmMe C  UCMONb3OBaHWMEM  aBTOMATU3MPOBAHHOM  UMHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN s oKasaHWsi roCy4apCTBEHHbIX M MyHMLMNANbHbIX YCAYT.

MakcrmanbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp, YKa3aHHbIX B MyHKTE
3.5. agMMHMUCTpaTMBHOIO pernameHTa, coctaenseT 18 pabounx gHen.

3.6. Bbigaya (HanpaBneHue) 3asBuTENtO peaynbTarta MyHULMNanbHOM yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl ABMseTCs
nosiyyeHne AOSDKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME AOMWHUCTPATUBHOM
npoueaypbl, OKYMeHTa, NoATBepXKAatoLero npegoctaBneHne MyHULMnansHOM yCnyru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE  AOMWHUCTPaATUBHOM
npouenypbl, SBNSAETCA CEeKpeTapb UCMOSTHUTENbHOrO KoMmuTeTa /yKa3bliBalOTCA CBEOEHUSA O
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AOIMKHOCTHOM nuue/ (aanee - 4OIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbldavy (HanpasreHue)
AOKYMEHTOB).

3.6.2. [JomkHOCTHOE NuLI0, OTBETCTBEHHOE 3a BblAavy (HanpaBreHne) JOKYMEHTOB:

obecneumBaeT perncrTpauuio U BHECEHWe CBeAeHWUA O pesynbTaTe npegocTaBreHus
MYHALMNANbHOM YCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTu3vpOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpedHa3HayYeHHOW AN OKas3aHUs TroCyaapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BeLlaeT 3aaBuTensa (ero npeacraBuTensi) crnocoboMm, ykasaHHbIM B 3a8BNEHUN, O
pesyrnbTate nNpeaocTaBlieHUs MYHUUMMNANbHOW YCAyrm M O BO3MOXHOCTU  MOSyYeHUs
pesynbTaTta npegocTaBneHns MyHuumnansHom yernyrm B OpraHe unv 8 ML

McnonHeHne npouenyp npu HanMynm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCH B
aBTOMaTU4YECKOM pEeXMMe C WCMNOoNb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4vYeHHOW AN1S oKa3aHUs rocyAapCTBEHHbIX U MyHULMNAIbHbLIX YCYT.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHWe oJHoro paboyero AHA CO [OHA MOAMUCAHUS  [OOKYMEHTa,
ABNAIOLWEroca pesynbTaTtoM NpefocTaBNeHUs MyHUUMNanbHOW YCNyru, YrnoSTHOMOYEHHbLIM
AOSDKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHNS aAMUHUCTPATMBHbLIX Mpoueayp SBNATCA: pasMeLleHne
cBefleHU O pesynbTaTte NpefoCcTaBfiEHUs MyHUUMManbHOW ycrnyrm B WUHAPOPMAaLMOHHbBIX
cucTemax, uM3BelleHue 3asiBuTtens (ero npegcrasBuTens) O pesynbTarte npegoctaBfeHus
MYyHULMNANbHOM ycnyr n cnocobax ero nonyyeHus.

3.6.3. Nopsaok Bblgauun (HanpasneHus) pesynbTaTa NpeaocTaBneHnsa MyHULmMnanbHOM
yCnyru:

3.6.3.1. lNpun obpalleHnn 3assuTtens 3a pesynbTaToM MyHULmMnansHom ycnyrm 8 MOL,
paboTHK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNaneHoW ycnyrn B opme ak3emnngapa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. o TpeboBaHMIO 3asBUTENS BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTene emy npegoctaBrisieTcs
3K3eMNNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNU HanpasneHWs dK3eMmnnsipa 3NEeKTPOHHOro AOKYMEHTa Mo 3EKTPOHHOW MnoyTe B agpec
3aasutens. Npu 3anncm Ha CbeMHbIN HOCUTENb MHOPMaLUN NN HaNpaBieHWUN AK3eMnspa
9NEeKTPOHHOr0 [JOKyMEHTa, Ha OCHOBE KOTOPOro COCTaBfleH 3K3eMnnaAp 3SMNeKTPOHHOro
AOKYyMeHTa Ha OymMaXxHOM HocuTene, no 9fEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
aK3emMnnapa 3NEeKTPOHHOIo JOKYMEHTa 3K3eMNApY 3NEeKTPOHHOIo AOKYMeHTa Ha ByMaKHOM
HocuTene 3aBepseTcs YNOSITHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUNEHHOM
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMUCK.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAKe O4YepefHOCTW, B [OeHb MpubbiTUA 3asBUTENd B CPOKWU,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamn BbINOSIHEHNA a4MUHUCTPATUBHBLIX MNpoueayp SABAATCA: dukcauuns
dhakTa Bblgayum pesynbrata npegocTaBneHmst MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npegocTaBfieHns MyHULUMNANbHOW YCNyr, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpaweHnn 3aaBnTensa 3a pesynbTaToOM MyHULUNANbHON yCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JMYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBndAoWeroca  pesynbTatoMm  npenocTaBneHus
MYHUUUNANbHOW YCNyrn, NOAMNUCAHHBLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
noanNuUCb YNOTHOMOYEHHOrO AOMKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHATCS B AeHb NoANMCcaHMsa AOKYMeHTa, nogTBepXaatoLLero npegocrasneHue (0Tkas B
npeaocTaBrieHn) MyHULMNAanbHOM YCryru, YNosIHOMOYEHHbIM JOIMKHOCTHBIM Nuuom OpraHa
(OpraHom).

PesynbTatamun BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNATCH: HanpasreHne
(npepocTaBneHne) ¢ ucnonb3oBaHmeM PecnybnukaHcKoro noprana 3asBuTEN0 JOKYMEHTa,
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noATBepXaatLlero npegoctaBneHMe MyHUUMNanbHOM ycryru (B TOM 4ucrie oOTka3 B
npeaocTaBneHn MyHULMNansHON YCnyru).

3.6.3.3. MNpu obpalleHun 3aaBuTens 3a pesynbTaTtoMm MyHUUMnanbHow ycnyrn B OpraH,
AOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a Bblgadvy (HanpasrneHue) OOKYMEHTOB, BblaaeT
3a8BUTENIO pesynbTaT MyHuuunanbHow ycnyru. [lo TpeboBaHuio 3asBUTENs BMeECTe C
9K3EeMNMISAPOM 3MEKTPOHHOIO OOKyMeHTa Ha OymaXxHOM HocuTene emy npeaocTaBnsieTcs
9K3eMNISAp ANEKTPOHHOro JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIN HOCUTENb MHAOPMaL UK
WUNN HanpaBreHUs 3K3eMnnsipa ANEeKTPOHHOro AOKYMEHTa Mo 3MEKTPOHHOM MnoyTe B agpec
3asaBuTENS.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMNMBaeMble  HACTOSLUMM  MYHKTOM,
OCYLLECTBNATCH B NOpsAKe 04epeHOCTU, B AeHb NpubbITUA 3asiBUTENs B COOTBETCTBUM C
MpaBunamun BHyTpeHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaToMm BbINONHEHWS aAMUHUCTPATUBHbIX MPOLeAyp ABNATCA: hukcaums dakTa
BblJayn pesynbTata nNpefocTaBfneHus MyHUUMNanbHOW YCNyrn B aBTOMaTU3MPOBAHHOW
WH(POPMALMOHHON CcUCTeMe, MpedHas3HayYeHHOW [nsl OKa3aHWs roCyaapCTBEHHbIX U
MYHULUMNANbHbIX YCIyT.

3.7. VicnpaBneHne TeXHUYECKUX OLLINBOK

3.7.1. B cny4yae oGHapyXeHUsi TEXHUYEeCKOM OLIMOKM B OOKYMEHTe, SIBMAIOLEMCS
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3assutens HanpasnaeT B OpraH:

3aaBreHne 06 ncnpaeneHnn TexHM4eckom owmnbkn (npunoxeHue Ne 5);

AOKYMEHT, BblAaHHbINA 3a8BUTENO Kak pe3ynbTaT MyHUUMNanbHOW yCnyrin, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMEILWME opUanNYecKyo cuny, CBUOETENbCTBYKOLWME O Hanuyum
TEXHUYECKOWN OLLNOKM.

3aaBneHne 00 ucnpaBfieHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, fABMSLWeMca pesynbTatoM MyHUUMNanbHOW ycrnyri, nogaetcsa 3asButenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBfeHnem (B TOM 4Yucne C
NCMNonb30BaHNEM 3NIEKTPOHHOWM NOYThI), NMB0 Yepea PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, OCYLLECTBMSeT
npuem 3asaBneHns o6 wucnpaBneHuM TEXHUYECKOW OLMOKW, permctpupyeTt 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMuU U nepefaeT UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

Mpouenypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, BbINOMHATCA B TeveHue
ofHOro pabo4ero AHS ¢ AaTbl perucrTpaumm 3asBneHuns.

PesynbTatamn BbINOSTHEHUA aAMUHUCTPATUBHbBIX Npoueayp SBMSKTCH: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HarnpaBfieHHOe Ha pacCMOTPEeHMe AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N0, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LEeNnAX BHECEeHUA WUCnpaBfeHun B AOKYMEHT, ABMSOLWMIACA pe3ynbTaTom
nNpefocTaBfieHNs MyHULMNANbHOW YCRyrn, OCyLWeCcTBNSAET npoueaypbl, NpegyCMOTPEHHbIe
nyHktom 3.5 PernameHTa, W“ BblgaeT  UCMpPaBfiEHHbIN  OOKYMEHT  3asBUTENO
(ynonHomMo4eHHOMY npeacTaBUTENO) fMYHO NOA4 POCMUCL C U3BATUEM Y 3asBUTENS
(ynonHOMO4YeHHOro npeacTaBuTeEnNs) oOpurnHana [JOKyMeHTa, B KOTOPOM COAEPXUTCHA
TexHuyeckaa owwnbka, nnNu HanpaenseT B afpec 3asdBuTens MOYTOBbIM OTMNpPaBlieHNEM
(mnocpencTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMNYyYEHUA AOKYMEeHTa npu
npegoctasneHnn B OpraH opurnHana LOKYMeHTa, B KOTOPOM COAEPXKUTCA TexHuyeckas
owmbka.

Mpoueaypbl, ycTaHaBNMBaEMble HaCTOSLUM MYyHKTOM, BbIMOMHAIOTCA B TeYeHNe ABYX
pabounx gHen nocne OBHapyXeHUs TEeXHUYECKOW OoWwnbKM unu nonyveHus ot nboro
3anHTEePEeCOBAHHOIO NMua 3asBNeHnsa O AONYLLEHHOW OLnbKe.
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PesynbTatamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. NMopsaok 1 hopMbl KOHTPONS 3a NpeAocTaBleHUEM MyHULMNANBLHON yCyrm

4.1. nOpﬂ,D,OK OoCyLlleCTBIIEHNA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMW INLAMU MOSIOXEHNI AAMUHNUCTPATUBHOIO perfiaMmeHTa n
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIMBaKOLNX Tpe6OBaHI/IFI K npenocrtaBJjieHnto

MyHMLLMHaﬂbHOﬁ yCcnyru, a Takke npuHATnem nMmm peUJeHI/IIZ

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME M yCTpaHEHWEe HapyLleHUW npaB 3asiBUTenen, nposegeHve
npoBepoK cobngeHns npouenyp npeaocTaBfieHns MyHUMUMNANbHOW YyCryrn, NoAroTOBKY
peleHnn Ha aencteus (6esgencrame) JOIMKHOCTHbIX JUL, OpraHa MeCTHOro caMoyrnpasrieHus.

dopmamMn KOHTpons 3a cobnogeHUeM UCMONHEeHUs agMUHUCTPAaTUBHBLIX npouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO MNpefoCTaBlIEHUIO
MYHULMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4EHUS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPsSiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEIOLWMNECH B 3NEKTPOHHOM
0ase [gaHHbIX, cnyxebHasi KoppecrnoHAEHUUs, YyCTHad W MNUCbMEHHass WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIISOLLMX BbINOHEHNE aaMUHUCTPATMBHLIX NPOLEAYP, XXypHarbl
y4yeTa COOTBETCTBYIOLNX AOKYMEHTOB U ApYyrne CBEAEHUS.

[nsa ocylwecTBneHnss KOHTPONA 3a coBeplieHVeM [LeUCTBUA Mpu npeaocTaBfieHnn
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKD OpraHa MeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O  pe3ynbTatax  npenocTaBrieHus
MYHULMNAnbHOW YCNyru.

O cnyyasix M nNpuUYMHaxX HapyLleHusi CPOKOB, MocrenoBaTenbHOCTU U coaepKaHus
aAMWUHUCTPATUBHBIX  MNpouedyp  AOMKHOCTHblE  fiMua  HEMELSEHHO  UHMOPMUPYIOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWeEro  MyHMUMNanbHYKO  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI NO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwmin KOHTPONb 3a cobritogeHnemM nocneaoBaTenbHOCTM AENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHbIMM  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHUUMNANbHOW  YCnyru,
OCYLLECTBNSAETCS 3aMeCTUTENEM pPYKOBOAUTENSI OpraHa MECTHOro camMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEOOCTABNEHUIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLLUECTBNAKOLWEro opraHusauuio paboTbl MO NpPeaoCTaBEHMIO
MYHULMNAnbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApasfenieHnsX opraHa MeCTHOro
camoynpaBneHus U JOMKHOCTHbIMUW perfnamMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBeHnst MyHULUMNAnbHOM YCyr, B TOM YMCne NOpPSAoK U
hopMbl KOHTPONS 3@ MONTHOTOW U KAYECTBOM MPeAOCTaBNEHUS MyHULMNANbLHOW YCryru

4.2.1. KoHTpOnb 3a NOMHOTOMN N Ka4eCTBOM NPeaoCTaBNeHUs MyHULUMMNansHOW yCrnyru
ocyLiecTBnaeTcs B popmMax:

1) npoBeaeHWsi NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencrensa (besgencraue) OpraHa, a Takke ux
AOIMPKHOCTHbIX NL, MYHULMNANbHbIX Cry>XaLUnX.
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4.2.2. B uenax ocyLecTBfieHUs1 KOHTPONS 3a NOSTHOTOW U KAa4eCTBOM NpefoCTaBNeHuns
MYHULMMAnNsHOW YCnyru MNpoBOAATCA MNIaHOBblE M BHEMNnaHoBble nposepku. [lopsgok u
NepmoanYHOCTb OCYLLECTBIIEHNSA MNMAHOBLIX MPOBEPOK yCTaHaBNMBAETCHA NfaHoM paboTbl
OpraHa. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCHI, CBA3aHHble C
npefocTaBfieHUEM MYHULMMNANBHOW YCIyrn (KOMMJSIEKCHblE MNPOBEPKU), WUNU  OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpegocTaBneHneM MyHULUNanbHOW ycnyru (TeMaTndeckne npoBepku).
lMpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOM anobe 3aasutens.

4.2.3. BHennaHoBble NpoBEpPKM NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HapyLeHUA agMUHUCTPATMBHOIO perfiamMeHTa, a Takke B Cryyae noslyvyeHus
Xanob sassutenen Ha gencteusa (6esgencteue) OpraHa, a Takke MX LOSMKHOCTHbLIX nnu,
MYHULMMANbHbIX Cry>KaLluX.

4.2.4. PesynbTtaTbl NpOBEPKN OOPMNAIOTCA B BUAE akTa MNPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX SN, OpraHa, npeaocTaBnsiowero MyH1LunanbHyo
ycnyry, 3a peweHusa n gencrena (6esgencrame), npuHMMaeMble (ocyLwecTBnsemMble) UMn B
xo4e npeaocTaBneHnsa MyHUUunanbHOM yCryrm

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUEHWA MpaB
3aaBUTENEN BUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoantenb opraHa MECTHOrO camoynpaBfeHns HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPEHNE 3asiBEHUN.

PykoBoautenb (3amectuTtenb pykoBOAUTENS) CTPYKTYPHOro noApasaeneHns opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (1nwn)
HeHagnexawee BbIMNOMIHEHWE aAMUHUCTPATUBHBIX AEWCTBUW, YKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMNanbHble CryXallne 3a pelleHus u OencTBud
(6esgencTtBme), NnprHMMaeMble (OCYLLECTBISEMbIE) B XOA4€ NPeaoCTaBNeHNS MyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOAATENbCTBOM MOpPSAKeE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBrieHneM MyHULMNAaNbLHOM YCryrn, B TOM YUCHE CO CTOPOHbI FpaXaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCAYrM CO CTOPOHbI rpaaaH, ux
00begHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO caMoOyrnpaBrieHUs nNpu NpegocTaBfieHUM  MyHUUMNANbHOW  YChyru,
nony4yeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOM MHOpMaUuM O nopsiake npenocTaBieHus
MYHULMMNANbHOM YCRyrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHuns obpatleHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOM yCryru.

5. JocyaeOHbIN (BHeCyAeOHbIM) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBNAOLWEro MyHUUMNanbHYO yCcnyry,
MHOroYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCTBEeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 ctatbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKoB

5.1. 3agBuTenu nmeloT nNpaBo Ha obxanoBaHwe B JoCyneOHOM MopsiAKke peLLeHUn un
pencteun  (6e3gencTBusa)  opraHa, NpedoCTaBSAOWEro  MyHUUMNANbHYH  yCnyry,
AOIMKHOCTHOIO NMua opraHa, NpeaoCcTaBnalLWero MyHuuunanbHy yCryry, MyHULUNAnNsHOro
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Crnyawlero, pyKoBOAUTENsI OpraHa, MpeaoCTaBNAWEero MyHUUUNANbHY  YCryry,
MHOTOYHKLMOHANbHOIO LieHTpa, paboTHMKa MHOTO(OYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-$3, a Takke ux
pabOTHMKOB.

3asBuTenb MoOXeT 06paTUTLCA C XKanobou, B TOM YMCIe B Creayowmx cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npeaocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxxanoBaHve 3asiBUTeneM peleHun n gencteum (besgencrens)
MHOrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANbHOMO LieHTpa BO3MOXHO B
crny4ae, ecrnv Ha MHOroyHKUMOHarbHbIA LEHTP, peweHns n gencteusa (besgencreme)
KoToporo ob0anyrTcsi, BO3noxeHa QYHKUMS MO MNpeaoCTaBfeHU COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX yCNyr B NOfIHOM o6beme B nopsigke, onpeaeneHHoM vacTbto 1.3 ctatbm 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB UM MHMopMaunm nnubo ocyLlecTBneHns
AENCTBUI, NpeaCTaBneHne Unm ocyLLEeCTBIEHMNE KOTOPbIX HE NPeayCMOTPEHO HOPMaTUBHBLIMM
npaBoBbiMM akTamu Poccuinckon dPepgepaumm, HOPMATUBHLIMKA  MNPABOBbIMM  aKTaMM
Pecnybnukn TartapcTtaH, MyHUUMNAnbHbIMKM MPaBOBbIMW akTamu ANns NpeaoCcTaBfeHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHNne KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUUNanbHbIMU NPaBoOBbIMW akTamun Ans NnpeaocTaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTka3 B npedocTaBneHUM MyHULMMANbHOW YCMyru, eCnm OCHOBAHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbiIMM akTamm Poccunckon Pegepauun, 3akoHaMM U UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHbIMW NPaBOBbIMM
aktamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obanoBaHue 3asiBUTenem
peweHnn un gencteuin (6e30encTBusi) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctemns (6es3gencrteme) KOToporo obxxanyTcs, BO3noxeHa yHKUNSA no
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MYHUUMNAMbHLIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBeHUn MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon denepaumu,
HOpPMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANIbHBIMU NPaBOBbIMM
akTamu;

7) OTka3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCnyry, AOSMKHOCTHOMO nuua
opraHa, nNpeaoCTaBAOLWEro MyHUUMNANbHYIO YCIyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHANBLHOIO LEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn mnx paboTHMKOB B UCOpPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTaTte npeaocTaBneHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHue YCTaHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obkanoBaHue 3asaBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKUMOHANbHOrO LeHTpa, paboTHuka
MHOTFOYYHKUNOHANbHOIO LIEeHTpa BO3MOXHO B Cfydae, eCnu Ha MHOro(yHKUMOHaNbHbIV
LEHTP, pelleHnsa n aenctems (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUMSA MO
NpegoCTaBfiEHNIO COOTBETCTBYHOLLMX MYHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka  Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBrieHNa MyHUUMNAaNbHON yCnyru;
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9) npuocTaHOBMEHWE NPeAOCTaBMEHUS MyHUUMNANbHOW YCryri, ecnm OCHOBaHWS
NPUOCTaAHOBMNEHNSA He nNpeaycMOTpeHbl defeparnbHbIMU  3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUN C HUMUN NHBIMW HOPMAaTMBHbIMW NpaBoBbIMKN akTaMu Poccunckon denepaumm,
3aKOHaMM UM MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHMLMNanNbHbIMKM NpaBoBbIMW akTamun. B ykaszaHHOM cnydae pocyaebHoe (BHecynebHoe)
obXanoBaHue 3asiBUTENEM pelueHun U gencteun (6e3genctBusi) MHOrogYHKLMOHATbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Clyyae, €cnv Ha
MHOrOyHKUNOHAaNbHbLIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa (YHKUMA N0 NPeaoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbIX YCRAyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactblo 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3aaBUTENA nNpU MNPEAOCTaBNEHUN MYHULMMNANBHON YCRyru
OOKYMEHTOB MnM  WHopmauun, oTcyTcTBMEe WU (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoOHa4YanbHOM OTKase B MNpuMeEMe OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHon ycnyru, nnbo B npegocTaBneHnn MyHULUNANbLHOW YCRyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocydebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHun wun agencteum  (6e30enctBusi) MHOTOQYHKUMOHAIbHOMO LEHTpa,
paboTHMKA  MHOMOQYHKUMOHANbHOMO  LEHTpa BO3MOXHO B  Clnyyae, ecnv  Ha
MHOTFO(YHKUMOHAnNbHbINA LLEHTP, peLleHns n gencteus (6e3gencrame) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHUUMNAmNbHbIX YCNyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nCbMeHHOM bopme Ha ByMaKHOM HOcUTene, B 3NIEKTPOHHOM
doopme B opraH, npefocTaBnArnLmMA MyHULUMNANBHYHO YCIYyry, MHOrO(YHKLUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyJapCTBEHHOW BMacTu, SBMSKOWUNCA ydpeautenem
MHOroyHKUNOHANbLHOrO LUeHTpa (aanee - yypeaurernb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHu3aumm, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pagencteua (besgenctene) pykoBoAUTENs OpraHa,
NpefocTaBnAoLWeEro MyHALMNAnNbHy ycnyry, NOAalTCA B BbILWECTOAWMUA opraH (npu ero
Hanuyun) nubo B crydae ero OTCYTCTBMS paccMaTpuBalOTCA  HenocpenCTBEHHO
pykoBoauTenemM opraHa, NpeocTaBnsAoLLero MyHuymnanbHyo ycnyry. Kanobbl Ha pelleHuns
n penctena (6esgenctene) paboTHMKA MHOMOYHKUMOHANbLHOMO LEeHTpa nogarTcs
PYKOBOOAUTESNIO 3TOr0 MHOrOYHKLMOHANbLHOTO LeHTpa. XKanobbl Ha pelleHna n aencrasuns
(6espgenicTBme) MHOTrOgYHKLNOHASbHOMO LueHTpa nogatTcs yypeauTento
MHOrOYHKUNOHANBHOIO LIeHTpa U AOMKHOCTHOMY ML, YNONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapcTaH. »Kanobbl Ha peweHusn n genctena (besgencraune)
pabOTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOAUTENSM 3TUX OpPraHm3auni.

XKanoba Ha pewenHna un pencteua (6e3gencTeme) opraHa, MNpeaocTaBnsOLLIErO
MYHULMNANbHYO YCIyry, AOMMKHOCTHOMO nuua opraHa, NnpeaocTaBngaloLwero MyHUmMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criykalwlero, pPyKOBOAMUTENS oOpraHa, npeaoCcTaBnsowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no noyte, Yepes MHOro(pyHKUMOHaNbHbIV
LUEHTP, C MCMNOMb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKAUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npeaocTaBnsAWEro MyHuUMnaneHy ycnyry, EpguHoro
noptana nmbo PecnybnukaHckoro nopTtana, WMHPOPMAUMOHHON CUCTEMbI AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pgenucteus (6es3penctBne) MHOTMOMYHKUMOHANbHOrO UeHTpa, paboTHUKa
MHOTrOOYHKLNOHANBHOrO LEeHTpa MOXeT ObiTb HampaBreHa Mo no4vte, ¢ UCMOSIb30BaHUEM
WHOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «MHTepHeT», odumuyunaneHoro cawnta
MHOroQyHKUMOHanNbHOro ueHTtpa, EguHoro noptana nmnbo PecnybnukaHckoro noptana,
NMHOPMaLMOHHON cnCcTeMbl gocyaebHoro obxanoBaHud, a Takke MoXeT OblTb NPUHATa NpuU
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nMYHOM Npueme 3aasutens. XKanoba Ha pelieHnsa n gencteus (6esgencTene) opraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHNKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMNOofb3oBaHWEM WH(OPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «WHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
EauHoro noptana nnbo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpuHSATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe oOpraHa, nNPefoCTaBMAILWEro  MyHUUMUNANbHYD  YCNyry,
OOIDKHOCTHOMO  Nnvua opraHa, npeaocTaBnAloWero  MyHuuunanbHyt — ycnyry, nmbo
MYHULMNANbHOIO CryXawlero, MHOroyHKUMOHANbHOro LEeHTpa, ero pykoBoguTensa u (mnm)
paboTHWKa, opraHusauuim, NpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepansHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unvn) paboTHWKOB, pelueHus n agencteus (besgencrene)
KOTOpbIX 06XanyTcs;

2) hamunuio, nms, oT4ecTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUss O MecCTe
XUTenbCcTBa 3asBuTens - uamyeckoro nuvua nmbo HauMMeHOBaHWe, CBEAEHWA O MecTe
HaXOXOeHMA 3asfABUTENsl - OPUOMYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MOoYTbl (MPU HanMMyUK) KU MNOYMTOBLIN agpec, no
KOTOPbIM A0MMKEH ObITb HanpaBfeH OTBET 3asABUTENIO;

3) cBegeHus 06 obGxanyembiX peleHnax u penctemax (6esgencrteun) opraxa,
npegocTaBnsoLero MYHULMNAnNbHYO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpefoCTaBAWEro  MyHUUMNANbHY  ycnyry, J5mbo  MyHMUMNANbHOrO  CryXawlero,
MHOrOyHKLMOHANbHOrO LIeHTpa, paboTHMKa MHOrOOYHKLMOHANBHOIO LieHTpa, opraHn3aumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asBUTENb HE COrflaceH C peLleHneM u 4encTBuemM
(bespencTBnem) opraHa, NpPegoCTaBNAOLWErO0 MyHULMNAIbHYIO YCYry, OOSMKHOCTHOIO nvua
opraHa, nNpegocTaBnsAOLWEro MyHUUMNAnbHY YCnyry, nubo MyHUMUUNanbHOro Criyxatlero,
MHOrOYHKUNOHANbLHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIo LieHTpa, opraHn3aumm,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButeneMm MoryT ObiTb NpeacTaBneHbl AOKYMEHTbl (NpW Hanuuum), NOATBeEpXAarowme
A0BOAbI 3asBUTENS, NMMB0O UX KONUN.

5.4. MNMocTynuBLias xxanoba noanexnT permcTpauumn B Cpok He no3gHee paboyero aHS,
cnegytowiero 3a JHeM MoCTynneHus.

5.5. XKanoba, nocTtynuelasa B opraH, NpPedoCTaBsOWMA MYHULMNATbHYO YCNyry,
MHOMO(YHKUNOHANbHbIA  LEHTP,  yd4peauTento  MHOroyHKUMOHANbHOroO  LeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nnBo BbIWECTOAWMN opraH (NpW ero Hanuuun), MOANEXUT PaACCMOTPEHUIO B TeYeHue
naTHaguaTn pabounx gHen co OHA ee perncTpauun, a B criyvyae obxanoBaHusa oTkasa opraHa,
NpegocTaBnAoLWLEro MyHULMNANbHYO YyCyry, MHOFOQYHKLIMOHANbHOMO LeHTpa, OpraHn3aLunm,
npenycMOTpeHHbIX Yactbto 1.1 ctaten 16 depgepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiBuTens nvbo B ucnpasfneHun OONYLEHHbIX onevyatok M ownbok mnn B
crny4yae obxanoBaHUA HapyLleHUs YCTAaHOBMEHHOIO CPOKa TakuUX UCMNpaBfeHun - B TeveHue
naTv paboumnx AHen Co OHA ee perncTpaunn.

5.6. o pesynbTatam paccMOTPeHUst Xanobbl NPUHUMAETCA OAHO U3 CneayrLmnx
peLleHni:

1) xanoba ygoBneTBOpsAeTCH, B TOM 4Yucne B (popmMe OTMEHbI MPUHATOIO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OLMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOPbIX HE MpeayCMOTPEHO HOpPMAaTMBHbLIMU NpaBoOBbIMU akTamu Poccunckon depepaumu,
HOpPMaTUBHbIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
aKkTamu;

2) B yooBNeTBOpPEHMM Xanobbl OTKasbiBaeTCs.
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He nosgHee gHs, cnegyowero 3a JHEM MPUHATUS peLLeHUs, YKa3aHHOro B HacTosILeM
NyHKTE, 3a8BUTENIO B MMCbMEHHON DOPME 1 MO XeNnaHuo 3asaBUTESNS B ANEKTPOHHON bopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3ysfibTaTax PpacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua >anobbl nognexawien yAOOBAETBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax PacCMOTpeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSX,
OCyLLEeCTBNAEeMbIX opraHow, npegoCcTaBnALWMM MYHULUMMNAnNbHY0 ycnyry,
MHOrOOYHKUMOHaNbHbIM LLEHTPOM NMBOo opraHmnsaumen, npegycMoTpeHHON YacTblo 1.1 cTaTbu
16 PepepanbHoro 3akoHa Ne 210-d3, B uensax HesameanuTenbHOro yCTpaHeHUS BbISBNEHHbIX
HapyLeHNA Npu OKasaHuM MyHUUMManbHOM YCNyru, a Takke MNPUHOCATCA W3BUHEHUS 3a
AOoCTaBneHHble HeyaobCcTBa U yKasbiBaeTCa MHOpMaLUs O AanbHENLWNX 4ENCTBUAX, KOTOPbIE
HeobXo4MMO COBEpPLUUTL 3asBUTESIO B LIeNAX NoslyYeHnsa MyHUUMnansHoW yCryri.

5.8. B cnyvyae npusHaHusa >xanobbl He noanexaiwien yOooBneTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPasbsACHEHUS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHgopMauma o nopsagke
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHusa B xo4e WNu Mo pesynbTaTaM pacCMOTPEHUs Xarnobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NpPaBOHapYyLUEHWST U NPECTYNNEHUS OMMKHOCTHOE
nnuyo, paboTHUK, HaJeNeHHbIE NOSTHOMOYMSIMI MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnsT MMeKLMeca MaTepuansl B OpraHbl MPOKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHULUMNANbLHON
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpa>aH B Ka4eCTBe HYXXOAaLWUNXCA B XUTbIX
nomMeLweHnAax

(HanmeHoBaHWe YNONMHOMOYEHHOIO opraHa, NpeAoCTaBMAOLWEro MyHULMNANbHYH YCryry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot Ne N NpeaocTaBneHHbIX K
HEMY [OOKYMEHTOB, B COOTBETCTBMM CO cTaTben 52 XXunuwHoro kopekca Poccuinckon

CDe,u,epau,MM NPUHATb Ha y4eT B Ka4eCTBE HYXXOAKOLNXCA B KUIbIX NOMELLEHNAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Caenenus 00 37eKTPOHHOM MOAMTUCH

JJormkHOCTHOE NNLo d.N.0.
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

Cbopma peweHnsa 06 oTkase B npengocrtaBfieHnn ycryru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemole K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM OopraHom
NPUHATO pelieHne ob oTkase B
npefoCTaBfiEHUM MYHULMNANbHOMW YCAYrM MO MPUHATUIO Ha y4YeT rpaxgaH B KadecTBe
HY>XXOAKLLMXCS B XUMbIX MOMELLEHNAX NO CreayoLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOMIHOMOYEHHbLIA OpraH C 3asiBlliEHMEM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PNO)

(nognucb YNorTHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoANMbIX AN NPeAOoCTaBNEHUS YCnyru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
006 oTKkase B Npueme AOKYMEHTOB, HEOOXoAUMbIX AN NpeaoCcTaBneHns
MYHULUMNANbHON YCNyr NO NPUHATUIO Ha YYET rpaxkaaH B KAYECTBE HYXKOALLUMXCS B KUIbIX

rnomeLLeHunsX

oT Ne
PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemole K Hemy AOKYMEHTbI YNONMHOMOY€EHHbIM opraHom

NPUHSATO peLleHne
06 oTkase B Npueme [OOKYMEHTOB, HEOOXOoOUMbIX AN MNpenocTaBneHUss MyHMLUMNanbHON
YCNyrn rno NpUHATUIO Ha YYET rpaxaaH B KaYecTBe HYXOALWMXCS B XKUMNbIX NOMELLEHUSAX MO
crneayoLumMM OCHOBaHUSAM:

1.

2.

PasbscHeHve npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOMHOMOYEHHbLIA OpraH C 3asiBNEHWEM O
npenocTaBfeHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomxHocTHoe nuuyo (PUNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HYXOaloLUXCHA B XKUITbIX
nomMeLLeHUsIX

dopma

B yI'IOJ'IHOMO‘-IeHHbIIZ opraH MeCTHOro camoyrnpasrieHus

(dbamnnusa, nma, oT4ecTBo (NocnegHee - Npy Hanuyuu)
NOSTHOCTbIO)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA AOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm nNo MecTy XUTenbCTea:

Anpec peructpauum no mecTy npebbiBaHms:

CHWIC:

MpencraBuTernb MO 4OBEPEHHOCTU UMN 3aKOHHbIN
npeacraBuTenb:

(bamunua, nmsa, otyecTBo (NocnegHee - NPy HanUYnn)
NOSTHOCTbIO)

[OKyMeHT, yOOoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoaTBEPKAAloLLEro NOMHOMOYMS:

KoHTakTHas nHgopmaums:
HOoMep Ten.:

9rIl. nMoyTa:

3agaBneHune
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O MPUHATUN Ha y4eT rpaxKgaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMELWEeHUAX,
npegocrtaBndemMbiX Mo Aorosopam counaribHoro Harma

[MpoLwy NPUHATL MEHA C CeMben U3 YesloBeK Ha y4eT B KadecTBe HyxaaroLero(nx)cs
B KUMbIX MOMeELWEeHUsX, npeaocTaBnseMblx MO [OOroBopam couuanbHOro Hawmma, no
OCHOBaHMIO(IM) (HY)KHOe OTMEeTUTb), a Takke (B crnyyae HeobxoauMOCTW) Mpu3HaTb MeHs
(4neHoB Moen ceMbUn) ManoUMYyLLUMMU:

I:l HE ABJTAIOCb HaHUMaTeNnemMm Xuroro nomMeweHuna no goroeBopy coumnalibHOro Hanma,

AOroBOPY HamMa XUMbIX MOMELLEHUN XUIMULWHOIMO POHAA COoLMarnbHOrO MCMONb30BaHUS UNn
YNEHOM CeMbW HaHMMaTens XWnoro NnomeLLeHuUs No AOroBopy CoumManbHOro Hamma, 4oroBopy
HanMa >KUNOro MOMELLEHUS XWUMULWHOIO (oHAa CcoumanbHOro UCMonb3oBaHUA  NMbo
COBCTBEHHMKOM >XUITbIX MOMELLEHUA UIM YNEHOM CeMbU COOCTBEHHMKA XMUMOro MnomeLleHUs
(Hy>KHOe NoAYEepPKHYTbL);

I:l ABIMAIOCb HaHUMaTesleM XXUIoro nomMeuweHnda no [oroBopy couuaribHoro Hanma,

AOrOBOPY HaMMa >KUMbIX MOMELLEHUI XUMULWHOMO (OHA4a COUMAanbHOro MCMNONb30BaHUSA MU
YNEeHOM CEMbM HaHMMaTenNs XWNoro NoMmeLLeHnst No LOroBopy CouManbHOro Hanmma, AOroBopy
HarMMa XWUIMOro MNOMELLUEHNS XUMULWHOTMO oHAa coumanbHOro WUCMonb30oBaHMs nNUbo
COOCTBEHHMKOM XXWUITOr0 NMOMELLEHUSA NN YNEHOM CEeMbM COOCTBEHHMKA XXMMOro NMOMELLLEHUS U
obecneyeH(a) obLien nnowiagbio XUIoro NOMeLLEHNA Ha OQHOro YfieHa CeMbU MEHEE YYETHOM
HOPMBbI (HY>XHOE MOAYEPKHYTb);

D NpOXMBak B MOMELLEHMM, HE OTBEYAIOLLEM YCTAHOBIEHHbBIM A1 XXUMbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOAYEPKHYTL);

I:l ABIIAIOCb HaHMMaTernem Xwunoro nomMmeweHnda no [oroBopy couuaribHoro Hanma,

AO0roBOPY HarMMa XurblX NOMELLEHUIN XUMULLHOIo hoHaa counanbHOro UCnonb30BaHNS, YNEHOM
CeMbM HaHUMAaTEnNs XUOro NOMeLLEeHUs NO AOroBopy CouManbHOro Havma, AOroBopy Hanma
XWUMNOro MOMELLEHUS XUMULWHOMo oHAa COUManbHOro MCMonb30BaHUSA UK COBCTBEHHUKOM
XWUNOro MOMELLEHUs, YNEHOM CeMbUM CODOCTBEHHMKA >KUIIOro MOMELLEHUS, NPOXUBAKLWKMM B
KBapTupe, 3aHATON HECKONbKUMM CEMbSMW, B COCTaBe OOHOW U3 KOTOPbIX MMeeTcs BonbHOMN,
CTpajawwmn TsKenon ¢OPMON XPOHMYECKOro 3aboneBaHus, MNpU KOTOPOW COBMECTHOE
npoXmnBaHve C HUM B OAHOW KBApTUPE HEBO3MOXHO, U He WUMelLWMUM(en) MHOro >KUIOro
noMeLLeHns, 3aHMMaemoro Mo [JOroBopy coumanbHOro Harma, OOroBOpy Havma KUIoro
NMOMELLLEHNS XUNULLHOMO (hoHAa coumanbHOro UCNOSIb30BaHWS U NpUHaAneXxallero Ha npase
COBCTBEHHOCTU (HY>XHOE MOAYEPKHYTD).

A, uneHbl MOen ceEMbU OTHOCUMCSH/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTL) K ONpeaeneHHbIM
defepanbHbIM - 3aKOHOM, yka3om [lpesungeHta Poccuinckon depepaumm  mnm 3akOHOM
Pecnybnukn TatapcTaH kaTeropusim rpaxgaH, MMelLWuM npaBo Ha obecneveHne XunbiMu
NOMELLLEHNAMM:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBuaeTenbctBa O Opake (HOMep, gaTa, KEM COCTaBfieHa akToBasi
3anncb), ammnng, nMmd, oT4ecTBO (NocrneaHee - NpPU HanMyun) NOMAHOCTBIO U haMUnng, UM,
OT4eCTBO (NocreaHee - Npy HanMyYnn) NOSTHOCTLIO 40 M3MEHEHUNS B Criydae ecrnv U3MEHSNCb,
4YnCcro, Mecsu, rog PoXOeHWs, JOKYMEHT, YAOCTOBEPSIOLWMNA NINYHOCTb, CEPULA, HOMEP, KEM U
korga BbigaH, CHUIC, agpec peructpauum no MecTy XuTenbcTea)

2.




36

(pekBn3nTbl cBMOETENbCTBA O 3aruMCU akTa rpaXaaHCKOro COCTOAHWA (HOMep, faTa, kem
COCTaBrieHa akToBagd 3anucb), amMunus, UMsi, 0T4eCTBO (NocnegHee - Npu Hanu4ymnn) NONTHOCTLIO,
4YMCNO, MecsLl, rog PoXAeHUsA, OOKYMEHT, YAOCTOBEPSIOLWMIA MNYHOCTb, Cepusi, HOMep, KeM U
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTsa)

3.

(pekBm3nTbl cBMOETENbCTBA O 3anuCU akTa rpaXnaHCKOro COCTOAHWSA (HOMep, faTa, kem
COCTaBrieHa akToBagd 3anuck), ammnus, UMs, OT4ECTBO (NocrnegHee - Npu Hanu4ymnn) NONHOCTLIO,
4YUCNO, MecsLl, rog PoOXAeHUsA, OOKYMEHT, YAOCTOBEPSALWMIA TIMYHOCTb, CEPUS, HOMEP, KEM n
korga BblgaH, CHUIC, agpec peructpauum no MecTy XuTtenbcTea)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poOcTBEHHbIE OTHOWIEHUSA, aMunus, UMs, OTYEeCTBO (nocnegHee - NpU  HanmMyun)
NOJSTHOCTBIO, YUCAO, MEeCsil, roA POXAEHWUs, OOKYMEHT, YAOCTOBEpPSIoWUA FNIMYHOCTb, Cepus,
HoMep, Kem 1 korga BblgaH, CHUJIC, agpec pernctpaumm no MecTy XUTENbCTBA)

2.

(poOCTBEHHbIE OTHOLWLEHMS, amMWUins, WMsi, OTYECTBO (rocrnegHee - MpU  HanmMuun)
MOMHOCTbID, YMCIIO, MECSL, oA POXAEHWS, AOKYMEHT, YAOCTOBEPSIOLWMUIA FIMYHOCTb, Cepus,
Homep, keM U koraa BblgaH, CHUIIC, agpec pervctpaumm no MecTy XUTenbCcTBa)

CBedeHUst 0 HanMMuuMM XWUNbIX NOMELLEHUN, 3aHMMaeMbIX MO gorosopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnibHoOro ncnosjib3oBaHUA U (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunus, [OKyMeHT, KagactpoBbii Bug OcHoBaHune
UMsi, OTYECTBO | YAOCTOBEPSIOLLMI HOMep nMyLecTea Nnonb3oBaHUsA
n/n (nocnegHee — | NMYHOCTB, cepus, XUnoro (kBapTupa, |(@oroBop coumanbHOro
npu HanM4mMm) HOMEp, KEM U nomeLleHuns KOMHaTa, Hanma, Hanma >Xunbix
MOJSIHOCTbIO Korga BblgaH Xnnom aom), MOMELLEHN
nnowaap, XunuwHoro oHaa
KB. M coumanbHoOro

NCNoNb30BaHUSA UNn
Ha OCHOBaHMW Npasa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTDI
Aorosopa, opraH, ¢
KOTOPbIM 3aKMo4eH
AOroBop, B criy4ae
Hanma

A 1 YneHbl MOel ceMbu JOCTOBEPHOCTb U MOSNTHOTY HACTOSLLMX CBEAEHUI NOATBEPXKOAEM.

A Wn coBepleHHONEeTHWEe uYrneHbl MOell CemMbWM [JaeM corflacMe Ha NpoBepKy
YNONTHOMOYEHHbLIM OpraHoOM NPEACTaBMEHHbIX HAMW CBEAEHWA O OOoXo4ax M MMYLLEeCTBe B
HanoroBbIX, TAMOXEHHbIX U UHbLIX OpraHax.

A 1 uneHbl Moel ceMby NpeaynpeXxaeHbl, YTo B Clyvae NPUHATUS Hac Ha y4YeT Mbl 06513aHbI
Npu M3MEHEHUM yKa3aHHbIX B 3asiBNIEHNM CBEAEHUN B MECSYHbIN Cpok coobuiatb 06 3ToM B
NMUCbMEHHON (hopMe B YMOSTHOMOYEHHbIA OpraH Mo MeCTy yyeTa, a Takke NpeacTaBnsTb B
YyCTaHOBJEHHbIX NopsiAke U CPOKM COOTBETCTBYOLLME AOKYMEHTbI A1 Hallen nepepeructpaumm
Kak rpakgaH, COCTOSILUMX Ha yyeTe B KayeCTBe HYXXOAlLMXCS B KUMbIX NMOMELLEHUsX, U Ans
nepeoLieHKM pa3Mmepa A0X0A0B M CTOMMOCTU HaLero nMyLLecTsa.

A 1 4neHbl MOeN CeMbM COrMnacHbl, YTO B Cly4vae BbiiBNEHUS B NpeAcTaBfeHHbIX HaMu



37

OOKYyMEHTaXx cBegeHUn, He COOTBETCTBYHOLLMNX OEeNCTBUTENBHOCTN U nocnyxmeLinx ocCHoBaHNEM
anda npuHATMA Ha y4deT, Mbl 6y,qu CHATblI C y4eTa B YCTAHOBJIEHHOM 3aKOHOAATeJIbCTBOM
nopsaake.

Pe3yanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn
TartapcTaH;

I:[ B MHOrOYHKUMOHaNbHOM LUEeHTpe MpefocTaBneHnss rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:I B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMoyripaBJieHUA.

Mognuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)

« » 20 roga

Moanucwu coBepLleHHONEeTHUX YJieHOB CEMbU.

(hamunus, nms, otyecTso (NocnegHee - NpPU HanM4mMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(bamunus, nms, otyecTso (NocnegHee - NPU HanU4Mm) NOSHOCTLIO) (noanuce)
« » 20 roga

K 3asgBneHuo npunaratoTcs:

1.

(HaMmMeHoBaHWe N HoMep OOKYMEHTa, KEM U Koraa BblaaH)

2.

(HauMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
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[ata npuHATMA 3a8BNeHNa U JOKYMEHTOB  « » 20 roga.

Bcero npuHaTo AOKYMEHTOB Ha nucrax.
(kornMyecTBO JOKYMEHTOB) (mponuchkto)
(BOMKHOCTBL) (noanuceb) (dbamunusa u

UHUUMarnsbl)

PeFI/lCTan,VIOHHbIIZ HOMeEpP 3adaBlIeHnA

(I/IHCbOpMaU,VIFI 3anosrH4daeTca  ynoriIHOMOYE€HHbIM  OOJKHOCTHbIM  NMMLOM OpraHa MeCTHOro
camMoynpaslieHunsa, NpuHABLLUMM 3adaBliEeHNe 1 ,D,OKyMeHTbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxaaH
B KQYeCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

PykoBogutento
McnonHutensHoro komureTa

or:

3asaBneHuve
06 nucnpasneHNUn TEXHNYECKON OLLINBKN

Coobuwato 06 owwnbke, [ONYWEHHON MNPU OKa3aHUM MYHULMNANbHOW YCnyru no
NPUHATMIO Ha YYeT rpaxgaH B Ka4eCTBE HYXXOAKLMXCH B XUIbIX MOMELLEHUSX.
[aTa, Homep NogaHHOro 3asBrEeHNS:
3anucaHo:
MpaBunbHbIE CBEOAEHWS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHUYECKYH OWMOKY U BHECTW COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHnss o6 OTKNOHEHMM 3asiBneHnss o6 ucnpaBneHun
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNpPaBfeHNUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHOM KOMMM Ha OyMaKHOM HocuUTene MOYTOBbIM OTMpaBfiEHNEM MO

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asIBIIEHNE, OTHOCALLMECH K MOEN
FINYHOCTM W MNpPenCTaBNsieMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKkoHoaaTensctBoM Poccurickon denepaumm, Ha MOMEHT NpeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(noaTa) (noanuceb) (.1.0. (npn Hann4yum)
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