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O6 yTBEpXAEHUM
AOMVHUCTPATUBHOIO pernameHTa
npefocTaBneHns MyHUUunanbHoOm
YCIyrv MO NPUHATUIO Ha yYeT
rpaxkgaH, Hy>kaaroLmxcs B
npenocTaBeHUN XUMbIX
NMoOMELLIEHMI MO AOroBopam Harma
XXUIbIX NOMELLEHUI XUIMULLHOIO
doHaa coumanbHoro
NCMNoJSib30BaHUSA

B uenax peanunsaunu ®epepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3 «O6
opraHusauuM  npefocTaBfeHUss  roCyAapCTBEHHbIX WM MyHAUMMAnbHbIX  YCIyr»,
WcnonHutenbHbli  KoMuTeT  TUMEpPLUMKCKOTO  cernbCkoro  nocenenuss  CabuHckoro
MyHULMNANbHOrO panoHa

MOCTAHOBIJIAET:

1. YTBepautb AOMWUHUCTPATUBHLIA PErflaMeHT NPEeLOCTaBNeHUs MyHULUMNArbHON
YCyrn Mo NPUHATUIO Ha y4yeT rpaxaaH, HyXJaloWwuxcsi B MPEJOCTaBIEHAN KUSIbIX
MOMELLEHUA MO LOroBopam Halma >XWUMbIX MOMELUEHUN XUMWULLHOTO oHAa coumanbHOro
nucnosnb3oBaHusa (npunaraeTcs).

2. OnybnukoBaTb HacToslLLee MOCTAHOBIIEHME Ha oduuManbHOM rnopTarne npaBoOBOM
nHdopmauun Pecnybnukn TaTtapctaH B MHOPMaLMOHHO-TENEKOMMYHUKALMOHHON CeTu
«MHTepHeT» no agpecy: http://pravo.tatarstan.ru, Ha odmumanbHoM calite TUMEepLLMKCKOro
cenbckoro  noceneHums  CaBuHCKOrO  MyHUUMMANbHOrO  pailloHa No  afpecy:
http://saby.tatarstan.ru/rus/timershik 1 obHapogoBaTb Ha cneumanbHbIX I/IHCbOpMaLWIOHHbIX
CTeHAax NnoceneHus.

3. HacTtosilee nocTaHoBNeHWe BCTynaeT B CUly CO OHA  oduumanbHoOro
onybnukoBaHus.

4. KoHTpoOrib 32 UCMOJSTHEHMEM HaCTOSLLEro NOCTAHOBEHUS OCTaBNSA 3a COOOiA.

Dear A.X. Xa3ueB




YTBEpXaeH
NOCTaHOBIIEHNEM
VicnonHuTenbHOro kommrteTa
TUMEpPLLMKCKOro cenbCKoro
noceneHna CabuHckoro
MYHMLMNANbHOro panoHa
Pecnybnukn TatapcTaH
oT 25.01.2022r. Ne2n

AOMVHUCTPATUBHbIN pernameHT
npegoCTaBfieHNs MyHULMNANBHOW YCYr NO NPUHATUIO HA YYEeT rpaXkaaH, HYy>KOaloLwWwmnxcs B
npegoCTaBfIEHUM XNUSbIX MOMELLEHUI NO AOroBOpaM Hamma XUibIX NOMELLEHNA KUMNLLHOMO
doHOa coumanbHOro UCMorib30BaHUS

1. O6wue nonoxeHus
1.1. TlpegmeTt perynupoBaHus AOMUHUCTPATUBHOIO perriaMmeHTa

Hactoawmun AOMUHUCTPATMBHBLIN  perfnamMeHT npefoCTaBfeHus  MyHuuunanbHON
ycnyrn (ganee — AOMUHUCTPATUBHBIA pernamMeHT) yCTaHaBfMBaeT cTaHAapT W MOPsSAoK
npegocTaBfieHNa MyHULMNANbHOW YCNYrn Mo MPUHATUIO Ha YYeT rpakaaH, HYyXOaroLwWnxca B
NnpeaoCcTaBfIEHUM XUMbIX MOMELLEHNN MO AOroBOopaM HanumMa XUIblX NOMELLEHNI XUSTULLHOIO
doHAa coumanbHOro NCnonb3oBaHus (4anee — MyHuUMnanbHasa ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamun, nmeroLwmMMn NpaBo Ha NoslyYeHne MyHULMNanbHOW YCIyru, SBMSIOTCA
duamyeckme nuua (ganee — 3asaBuUTENb).

1.2.2. C 3agBneHneM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens omsmMyeckoro nuua (aanee — npeacraBuTeNb 3asBuTens).

1.3. MNopsaok MHOpPMUPOBaAHUA O NpefoCTaBIEHNN MyHULMNANBHOW YCIyTU

1.3.1. WHdopmauus o nopsgke npenocTaBfneHns MyHUUMnarnbHOW — yCnyrm
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUsX
MHOTOYHKUNOHANbHbIX LIEHTPOB MNpeaoCTaBreHuUss roCyAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyr.

2) Ha odwuumanbHOM canTe TWUMEpPLLUMKCKOro cenbckoro noceneHna CabuHckoro
MYHULMNANbHOrO panoHa B WH(OPMAaLMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»
(http://lwww.saby.tatarstan.ru/rus/timershik);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru/) (nanee — PecnybnvkaHckun nopTtan);

4) Ha EpguMHOM nopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbIX YCnyr (GyHKUWA)
(https:/l www.gosuslugi.ru/) (aanee — EguHbii noptan);



http://www.saby.tatarstan.ru/

5) B rocygapCtBeHHOW WHGOpMaUMOHHOW cucteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (npanee - Peectp
rocygapCTBEHHbIX N MyHULMMANbHbIX YCITyr).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm NpeaocTaBfieHns MyHUUMNaribHOW Yycnyru
OCYyLLEeCTBNSAETCA:

1) B MHOrO(YHKUMOHASbHbIX LEHTpax npefoCTaBfieHUs TFOCYyAdapCTBEHHbIX U
MYHULMMAnNbHbIX YCAYr NPy YCTHOM OOpalleHum - IMYHO UIn No TenedoHy;

2) B UHTepakTMBHOM (pbopme PecnybnvkaHckoro noprana;

3) B NicnonHuTensHOM KomuteTe TUMEPLUMKCKOro cefnbekoro noceneHna CabuHcKoro
MyHULMNAnNbHOro panoHa (ganee — icnonkom):

npu YCTHOM oBpaLLeHnn - IMYHO UK NO TenedoHy;

npu NMCbMEHHOM (B TOM Yuncne B (bOpMe 3MEKTPOHHOIo AOKYyMeEHTa) obpalleHun — Ha
OyMakHOM HocuTene No NoyTe, B ANIEKTPOHHON DOPME MO ANEKTPOHHOM NoYTe.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUW CBEeAEHUN, COAEepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCIyr, NpPeaoCTaBnseTcs 3asiBUTEnto
BecnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBfieHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHMS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMoNb30BaHNA NPOrpamMMHOro obecrneyeHusi, ycTaHOBKA KOTOPOro Ha TeXHUYecKue
cpenctBa 3asBuTens TpebyeT 3akNiYeHUs JIMUEH3UMOHHOrO WM MHOMO COorfaweHusa C
npasoobnagartenem nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEro B3anMaHne nnarhbl,
perncTpauuio unv aeBToOpu3aLMio 3asBUTENS WNU nNpefocTaBreHue UM NepcoHarbHbIX
OaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENa NMYHO UNKU NO TenedgoHy B COOTBETCTBUM C
nocTynuseLLMM obpalleHneM npegocTaBnseTcs HopMauns:

1) 0 MecTe HaxOXOeHUa MHOroyHKUMOHANbHOMO UeHTpa npefocTaBreHuns
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, Micnonkoma (agpec: PT, CabuHckuin panoH, C.
Tumepwnk, yn. NMuoHepckas,19A; rpacdumk pabotbl 08.00-11.30; 13.00-16.40, cnpaBOYHbIe
TenedoHbl 8843622-23-23);

2) O nopsiake npedocTaBfieHUs MyHUUMNAnbHOW Ycnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmx BONpochl NpeaocTaBeHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs O
npegocTaBfieHUn MyHULMNANbHON YCNyru, O CpoKax NnpuemMa u perucTpaunm sasaBrneHus;

5) o0 xoge npegocTaBneHUa MyHULMNANbHOW YCRyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYru;

7) o nopsgke obxanoBaHua OeucTBUMA wunu 6e34encTBuMs  OOSHKHOCTHBIX 1L,
Wcnornkoma.

Mo nucbmeHHOMy oOOpalleHulo  COTPyAHMKM  OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aABUTEN0 NMOPSAOOK NPeAoCTaBfEHUS MyHULUMMANbHOW YCyrn U BOMPOCHI, YKasaHHble B
HacTosiIleM NyHKkTe AOMUHUCTPATMBHOIO perfameHTa, n B TedyeHue Tpex paboumx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl Aal0TCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha s3blke obpalleHus UCMONb3yTCH
rocygapcTBeHHble s3blkn Poccunmnckon degepaunu.

1.3.5. WHdopmauma no Bornpocam npefocTaBfeHUss MyHUUMNArbHOW  YCnyru
pasmMellaeTca Ha oduuynanbHOM canTe TUMEpPLUMKCKOrOo CeSibCKOro MnoceneHuss U Ha
MHPOPMaLMNOHHbIX CTeHAAxX B nomelleHunsax cnonkoma gnga paboTbl ¢ 3a9BUTENSMN.



MHdopmaumsa Ha rocyaapCcTBeHHbIX si3blkax Pecnybnukm TatapcTaH, pasmellaemas
Ha WHGPOPMAUMOHHBIX CTeHAaxX W Ha oduumanbHOM canTe TUMEPLUMKCKOro CenbCKoro
noceneHnss B WHPOPMAUNOHHO-TENEKOMMYHUKALMOHHON ceTn «WHTepHeT», BKIoYaeT
cBeJeHus 0 MyHUuunanbHOW ycnyre, cogepxawmeca B nyHkrax 2.1., 2.3., 2.4., 2.5., 2.7,
29., 2.10., 2.11., 5.1. AOMWUHUCTPATUBHOINO perfamMeHTa, WHJOpPMaUUK O MecTe
HaxoXdeHus, crnpaBoYvHbIX TenedgoHax, BpemeHn paboTtbl Mcnonkoma, o rpaduke npuema
3asiBMEeHUN Ha NpegocTaBneHne MyHUUunanbHOW YCyri.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHUUMMANBHOM yCryrm

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasfieHne
MyHUUMNANbHON ycnyrn (C ykas3aHMeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WX odmumanbHoro onybnukoBaHusi), pasmelleH Ha EagnHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbLIX YCNyr, Ha oduynaneHOM caunTte
TUMEPLLNKCKOro CenbCKoro nocerieHns B MHAPOPMaLUOHHO-TENEKOMMYHUKALNOHHON CeTu
«UHTEpHeT».

1.4.2. TekcT AOMUHUCTPATMBHOIO perfiameHTa B SEVCTBYIOLEN pedakuum noanexut
pasmMeLleHunio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha oduuymanbHOM canTe TUMEPLUMKCKOrO CenbCKOro rnoceneHnss B WMHMOOPMaLMOHHO-
TeNeKkoOMMYHUKaLUMOHHOM ceTn «NHTepHeT».

1.5. TepMUHBbI, UCMONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHus

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCa creaylwme TePMUHbI U
onpeneneHus:

yoaneHHoe paboyee MECTO MHOroYHKLUMOHANLHOMO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobneHHoe CTPYKTYpHOE
nogpasgenexuve (oduc) MHOrOOyHKLMOHANbHOMO LeHTpa npegocTaBneHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCENEHUN
MYHULMNanNbHOro panoHa nunm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum [LesaTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
npefoCTaBfieHUs  FOCYAApPCTBEHHbIX M MYHUUMNANbHbLIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHunem lpasutenbctea Poccuiickon ®egepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun lNpaBun opraHu3aumm AesATeNbHOCTM MHOMOMYHKLUMOHAMNbHbLIX LLEHTPOB
npenoCTaBfEHNS FTOCYAAPCTBEHHbIX U MyHULIMNAMNbHbBIX YCITYr»;

TexHu4yeckas owunbka - owubka (onmcka, onedaTka, rpamMmaTvyeckas Wnu
apudmeTndeckas  owmbka nmMbBo nogobHas  owwnbka),  AONyWEHHass  OpraHoM,
NpefoCTaBALWMM MyHULMNANbHYKO YyCNyry, U npmBegwlas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNANbHON YCryrn), CBEAEHUAM B LOKYMEHTaX, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema uvaeHTMduMKaumm KW ayTeHTUdumkaumm B MHGpPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NHAPOPMALMOHHBLIX
CUCTEM, UCNONb3YyEMbIX ANA NPeaoCTaBNEeHMsA roCygapCTBEHHbIX U MyHULMNAbHbBIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroLllad CaHKLUMOHUPOBAHHbLIA AO0CTYMN Y4YaCTHUKOB MHM(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUMM WU ayTeHTUduKaumm K uHpopmauuu,
cofepkallencs B rocyaapCTBEHHbIX MHOOPMALMOHHBIX CUCTEMAX U UHbIX NHGOPMAaLMOHHBLIX
cucrtemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHAMNbHbIA LEeHTP
npenoCcTaBEHNs TOCYAApPCTBEHHbIX U MyHMUMNAnNbHbIX yenyr B Pecnybnvke Tatapcrany;



ANC MoL - ABTOMaTU3MpPOBaHHAasA MHOPMaLNOHHas cucrtema
MHOTrOYHKUNOHANbHbLIX LEHTPOB NPeaoCTaBNeHns rocyapCTBEHHbIX UM MyHULMNAarbHbIX
ycnyr Pecny6nvkn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perriaMmeHTe Mo 3asBrieHMeM O nNpefocTaBrieHun
MyHULUMNANbHOM ycnyrn (ganee - 3asiBreHWe) MNOHUMAaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOM yCcnyru, NodaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deaeparnbHoro
3akoHa oT 27 wmwona 2010 roga Ne 210-&3 «O6 opraHmsaumMm npegocTaBfieHns
rocyAapCTBEHHbIX U MyHULUMNAanbHbIX ycrnyr» (aanee — @eaepanbHblin 3akoH Ne 210-93).

2. CTaHAapT NpeaocTaBreHUst MyHUUUnanbHOW yCcnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, Hy>Xaarnuwnxca B npeaoctaBlIEHUN XUTbIX nomMeLleHni
no goroeopam HarMa XXUIbIX MOMELLEHUIN XUMNLLHOIO (*)OH,D,a coumaribHoOro ncnosrb3oBaHUA.

2.2. HanmeHoBaHMe NCNonHUTENbHO-pacnopaguTenbHoro Micnonkoma MecTtHOro
camMmoynpaBneHnd, HenocpeacTBEHHO NPefoCTaBNALLEro MyHULUNANbLHYO YCIyry

NcnonHutenbHbln  KOMUTET TUMEPLLMKCKOrO cenbckoro noceneHna CabuHckoro
MYyHULMNaneHOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAOCTaBNEeHUss MyHULUNANbHON yCryru

2.3.1. Pe3ynbTtatoM NpefocTaBneHns MyHULMNanbHOM yCnyrn aBnseTcs:

1) pelueHue o NPUHATUN Ha yYeT rpaxaaH, Hy>KOarLWmnXca B NpeaoCTaBneHnn Xnnbix
NOMELLEHMA MO OOroBopaMm Hamma XWUMblX NOMELLEHUN XUMULWHOro poHaa counanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 k HacTosAweMy AAMUHUCTPATUBHOMY perfameHTy);

2) pelweHne o6 oTkase B NpeaoCTaBneHnn MyHULUNanbHOW yenyrn (npunoxeHme Ne
2 K HacTodweMy AAMUHUCTPATUBHOMY perfiaMeHTy);

3) pelweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX AN NpeaoCTaBneHNs
MyHuUMnaneHon ycnyrn (npunoxenne Ne 3  k  HacTtoswemy AQMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBfeHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asgBuTernto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOMW KBannduunpoBaHHOMN
9NEKTPOHHOM MOAMUCBID  YNOMIHOMOYEHHOrO  AOMMKHOCTHOro nuua Wcnonkoma  (nmbo
Wcnonkoma), B cootBeTcTBUN C DeaepanbHbIM 3akoHOM OT 6 anpenst 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — ®enepanbHbi 3akoH N2 63-D3) B NUYHbLIN KabUHET
EovHoro noptan. B cnyyae HanpaBneHus 3asBneHust nocpeactsom PecnybnmkaHcKkoro
noptana pesynbTaTr NpefoCTaBfieHUs MYHUUMMANbHOW YCYyrn HanpasnseTcs B JINYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BblGopy 3asBuTENsa pesynbTaT NpegocTaBneHns MyHUUMNanbHOW YCryru
Bblgaetca B Mcnonkome unn B MOLL B dopme ak3emnnapa SMEKTPOHHOIO AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HoOcuTene, 3aBEepeHHOro neyaTbid U NOAMUCHID
COOTBETCTBEHHO YMONTHOMOYEHHOIO AOSMKHOCTHOMO nnua Mcnonkoma mnm pabotHmka MOL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBreHns MyHUUMNanbHON
ycnyrm B QOpMe 3fEeKTPOHHOro [OKYMeHTa B TeyeHuMe Cpoka [OeWCTBuSA pesynbTaTa
npefocTaBrieHUss MyHULUNANbHOW YCITyTin.

2.4. Cpok NpeaocTaBrieHnss MyHMUMNAnbHOM yCnyru, B TOM YMCHE C Y4eTOM HEO6XoaNUMOCTH
obpalleHns B opraHusaunm, y4acTByoLLme B NpeaocTaBieHn MyHULMNanbHOW yCnyr, Cpok
NPUOCTaHOBMEHUS NPEeAOCTaBNEHNsT MyHULMMANbLHOW YCNyr B criydae, ecrnv BO3MOXHOCTb



NPUOCTaHOBMNEHUS NpesyCMOTpeHa 3akoHodaTenscTBoM Poccunckon denepaumm, cpok
Bblaayun (HanpaBneHns) JOKYMEHTOB, SBMAIOWNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumunaneHas ycnyra npegocrasnsietcs B TedeHme 30 paboumnx aHe.

2.4.2. TlpvocTaHOBNEHNE Cpoka MPedoCTaBNEHUS MYHUUMMNANbHOW YCryrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OKyYMEHTa, SIBMSOWErocs pesynbTaTtoM MpeaocTaBleHUs
MyHMLMNANbHOM ycnyrn B popme 3NEKTPOHHOMO AOKYMEHTa, 3asiBUTENI0 OCYLLECTBMSETCS B
AeHb 0POPMITIEHMS U perncTpaummn pesyrnbTaTta NpeaocTaBieHns MyHULUNansHON YCnyru.

2.5. VicyepnbiBatoLmin nepeyeHb A0KYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAAaTENbHBIMU UIN UHBIMW HOPMAaTUBHBLIMM NMPaBOBbLIMW akTaMu ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCyru, a Takke YCryr, KoTopble SIBNSTCA HE0B6X0AMMbIMU 1
ob6s13aTenbHbIMU AN NPEA0CTaBNEHUS MyHULMNANbHbIX YCNyr, nognexalumx
npeacTaBneHuno 3asBUTENEM, CNoco0bl UX NOMyYeHns 3asBUTENEM, B TOM YKCHE B
3MNEeKTPOHHON hopme, NOPSAOK MX NPeacTaBneHNs

2.5.1. [ina nony4yeHns MyHUUunanbHOW yCryrn 3asBuTenb NpeacTaBnsaeT cregyowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWwMiA NUYHOCTL (He Tpebyetca B crydae obpalieHus
nocpenctsomMm PecnybnvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAOLWMNIA NOSTHOMOYNS NpeaCcTaBuUTenNs 3asaBUTENS;

3) 3asaBneHue:

B (hopme OoKymeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 5 k Hactoswemy
AOMUHUCTPATMBHOMY perfameHTy);

B ONIEKTPOHHOW opme (3anonHAeTcss MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBeeHU B O3MEeKTPOHHYI opMy 3asiBNeHusl), MOAMUCAaHHOE B COOTBETCTBUMM C
TpeboBaHuasMM nNyHkTa 2.5.3. AOMMHUCTPATMBHOINO pernamMeHTa, npu obpallieHum
nocpenctsom PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLNX COBMECTHO C 3asBUTENEM YNEHOB ero CeMbM
U UHbIE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTD;

5) OOKYMeHTbI, noATBepXaalrLmne CoCcTaB CeEMbU rpaxaaHuvHa-3asButensa (B 4Yactu
AOKYMEHTOB, NMpeaycMoTpeHHbIX nyHkTamun 3, 3.1 n 12 yactm 6 ctatbn 7 denepanbHOro
3akoHa oT 27 wmwonsa 2010 roga Ne 210-03 «O6 opraHuMsaumm npeaocTaBeHUs
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYr»):

MyHKkT 3:

- CBMAeTeNbCTBa O rocyAapCTBEHHOW perncTpauum akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHblE KOMMETEHTHbIMW OpraHamm WHOCTPAHHOrO rocydapcTBa, U MX HOTapuarnbHO
YOOCTOBEPEHHbIN NepeBos Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 yCbIHOBNEHWUN, BblAaHHbIE OpraHaMu 3anncu akToB rpaxaaHCKoro
COCTOSAHUS UMM KOHCYNbCKUMU yupexaeHusmmn Poccunckon depepaumn.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OQOPMIIEHHbIE) OpraHaMmu AO03HaHus, crneacTena nmbo
CyOoOM B XO4e NpoM3BOACTBaA NO YroNOBHbIM AenaMm, JOKYMEHTbI, BblAaHHbIE (0hOpMMEHHbIE)
B X0Ae rpaxaaHCcKoro nnn AAMMHUCTPaATUBHOIO Cygonpoun3soactaa nMbo cyaonponssoacTea
B apOuMTpaxHbIX Cyaax, B TOM YMCne peLleHusi, NpUroBopbl, onpeaeneHsi n NoCTaHOBMEHUS
cynoB obLien ropucomkunumn n apbuTpaxHblx CyaoB.

6) [OOKyMEeHTbI, yKa3aHHble B cTaTbaX 8 (3a ucknoyeHmem yactu 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

Cratbs 8:



- peweHne opraHa MeCTHOro camoynpaBrieHnda O NpUu3HaHMM COBEPLUEHHOJTIETHUX
pr,D,OCI'IOCOGHbIX rpaxgaH He uMmewwnMmm goxoaoB B Te4YeHue pacdHeTHoro nepunoaa B
cnyydadax, Korga OHUM He MOryT noareBepanTb UMM CaMOCTOATESIbHO 3adeKrnapupoBaTb B
3adasJieHnn CBouM [Ooxodbl, B TOM 4ucne ot pr,D,OBOVI n (VIJ'IM) MH,ﬂMBMﬂ,yaﬂbHOVI
npenanHmmaTeanKoﬁ noedaTernibHoCcThn, HM 3a OAMH Mecdl pacyHeTHOro nepuoga wnun
npeaocTtaBlidAl0T AOKYMEHTbI, noAaTBepXaakLwne nx HyJ'IeBOI7I [oxona;

- OOKYMEHTbI, noareepxpatoLine (baKT o6yqu|/|e CcCOoBEpPLUEHHONETHUX
pr}J,OCI'IOCO6HbIX 4J1eHOB ceMbu B O6paSOBaTeJ'IbeIX opraHn3auundax cpeaHero
I'IpOCbeCCI/IOHaJ'IbHOFO nin BbiCLUEro o6pasoBaH|/|;|;

- CaMocTodTesibHaaA AeKknapauma O Agoxodax, KOTopble Hesb3Ad noaArBepanTb

OOKYyMEHTallbHO;
- CBedeHud, coaepxalmeca B KHUre yy4eta 4oxoaoB U pacxonos U XO3SIMCTBEHHbIX
onepau,m7| nHansuayanbHOro npeanpuHnMMaTend (,EI,J'IFI nHanBuayanbHbIX

npegnpuHaMaTenen, MNPUMEHSIWMX Kak oOWwyto, Tak W YMAPOLUEHHYI  CcUCTEMY
HanoroobsIoXXeHNa Ons Cenbxo3TOBaponpousBoauTenen (eOuHbIN CeNbCKOXO3SMCTBEHHbIN
Harnor);

- KOMMW HamnoroBbIX [AeKkrapaumin 3a WCTEKWWA HanoroBblii Nepuog C OTMETKOMU
HanoroBoro opraHa O TMPUHATMM Aeknapaumn (MHAMBMAYanbHbIX NpeanpuHMMaTenen,
NCMONb3YyLWKMX CUCTEMY HanoroobroXeHus B BUAE €4MHOrO Harora Ha BMEHEHHbIN 40X0o[
AN oTAeNbHbIX BUAOB AEATENbHOCTW);

- pacyeT Aoxoda Kaxgoro ysieHa ceMbi;

- CBeAdeHnss 0 CymMmax onnaTbl CE30HHbIX, BPEMEHHbIX M Apyrnx BuaoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBopam, AOXOAO0B OT WMCMNOSIHEHUS [LOroBOPOB
rpaXxgaHCcKo-NpaBoOBOro XapakTtepa, a Takke AOXOA0B OT npeanpuHUMaTeENbCKOM U UHOWM
AEeATEeNbHOCTY;

- cBedeHuMs O Joxodax, MOSyYEeHHbIX rpaxgaHamu - 4YrieHaMu KpPeCTbSHCKOro
(cbepmepckoro) xo3amncTea;

- CBeeHNd 0 Joxoaax OT caayum B apeHay (Haem, cybapeHay, nogHaem) HeaBMXKUMOIO
1N UHOTO NMYLLECTBa;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBefeHuss O CTOMMOCTM MpOAAHHOro MMyLlecTBa, BXoAsWero B nepedvYeHb
UMyLLLEeCTBa, NOANEeXallero HanoroobrioKEHUIO U yYUTbIBAEMOro ANA NpU3HaHUS rpaxaaH
HY>XXOaLWMMNCS B NPeAoCTaBNeHnN XUrblX MOMELLEHN MO AoroBopam HarMma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AeATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPeacTs,
Haxo4ALWMXCcs B COBCTBEHHOCTU rpaxaaH 1 noanexawmx yyety;

- CBeAeHNs O CTOMMOCTU MNAEHaKOMIEHUN B XUIULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NMOTpPebuTenbCckux  KoonepaTmBax  (3aBEpPSAOTCA  KUSTULLHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmMx cnocobos:

1) yepe3 MO®L], Ha OymMaxkHbIX HOCUTENSIX M B BUOE SNEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLLNX TpeboBaHMsAM nyHkTa 2.5.3. AQMUHUCTPATUBHOIO PErfiaMmeHTa;

2) nocpencteoM PecnybnvkaHckoro noprana B 3f1I€KTPOHHOM hopme;

3) B McnonkoMm nnYHO unmM nocpeacTBOM MOYTOBOWM CBA3M Ha BGymaXHOM HocuTene.
3asiBneHne n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCpeacTBOM NMOYTOBON CBSA3M,
3aBepsITCHA B yCTAHOBIIEHHOM NOPSAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanncbIBaeTCa NPOCTOM ANEKTPOHHOM MOANUCHIO 3asBUTENS.



[na nonyvyeHuss NpOCTON 3NEKTPOHHOW MNOAMUCKU 3asiBUTEN0 HeobxoaumMo MNponTU
npouenypy peructpaumn (ayteHtndgpukaummn) B ECUA, a Takke noarBepauTb YYETHYHO
3anuce.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 06pa3bl [LOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkta 2.5.1. PernameHTa 3aBepsitoTCA YCUNEHHOW KBanMuLnMpoOBaHHON
noanNUCbIO ML, YMNOMIHOMOYEHHbIX Ha co3fdaHve U noAanucaHue TakumxX OOKYMEHTOB, B TOM
4yucre HoTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (9NeKTPOHHble o0b6pa3sbl AOKYMEHTOB), npuraraemble K
3asiBMeHN0, B TOM YUCe OOBEPEHHOCTU, HanpaenawTcs B Buae dannos B popmatax pdf,
jPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anT.

KayecTBO npegoctaBnsieMblX 3NIEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [AOSPKHO MO3BOMATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKyMeHTa U
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3as8BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UAM OCYLLEeCTBNEHUs OeNCTBUN,
npeacTaBneHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCMOTPeHO HOpMaTUBHbIMU
NpaBoOBbIMM  akTaMu, pPerynmpylomMmMm  OTHOLUEHMS, BO3HUKaWWMe B CBA3UM C
npegocTaBfieHMEM MYHULMNANBHOW YCNYTK;

2) OCyLWecCTBMEeHUs OEeNCTBUW, B TOM 4UCHE COrflacoBaHumM, HeobXxoauMbIX AJis
Nosly4eHnsa MyHULMNanbHOW YCIyrnm N CBA3aHHbIX C 0OpalleHNeM B MHblE rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3auuKn, 3a MUCKIOYEHUEM MOMyYeHus
ycrnyr n nonydeHus OOKYMEHTOB UM  WHAOpMauun, nNpefocTtaBndeMblX B pesyrnbTaTe
NpefocTaBfieHNA TakuX YCNyr, BKMOYEHHbIX B MEPEYHN, ykasaHHble B Yactm 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIX U 06A3aTeENbHbIX YCYr);

3) npeacrtaBneHust  OOKYMEHTOB W WMHopMauun, oTcyTcTBue U (Unu)
HEeJOCTOBEPHOCTb KOTOPbIX He YKa3blBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoouMMbIX AnNd npeaocTaBreHns MyHuumMnanbHou ycnyru, nmnbo B
npegocTaBfieHnn MyHULMNANbHOW YCNYr, 3a UCKITIOYEHNEM CreayoLmx Cnyyaes:

a) Wu3MeHeHne TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacalLMxcs
npefocTaBfieHNs MyHUMUMMNAnbHOW YCNyru, nocrie nepBoHayanbHOW noJayn 3asBrieHust O
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownbOoK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
OOKYMEeHTax, MNOJaHHbIX 3asdBuMTeneM mnocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBNeHus MyHuuunanbHoOW ycnyru, nubo B
NpefoCTaBfieHNN MyHULMNANbLHOW YCIYyrM U He BKIOYEHHbIX B NPeACTaBfieHHbI paHee
KOMMEKT AOKYMEHTOB;

B) UCTeyeHMe cpoka OeNCTBUA LOOKYMEHTOB WKW U3MEHEHWe WHdopMauuu nocre
nepBoOHavyanbHOro OTKasa B MNpuvemMe AOKYMEHTOB, HeobxoauMblX AOnis npedocTaBneHns
MyHULMNAnNeHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUNansHOM yCryru;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakTa (Npu3HakoB) OLWMOOYHOro
UM  NpoTMBOMPABHOIO AOencTBus  (6e3gencTBusi) OOSMKHOCTHOrO nuvua  Mcnonkoma,
paboTHnka M®Ll, npn nepBoHayanbHOM OTKa3e B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN
npegocTaBfieHns MyHULMNANbsHON ycnyru, Nnnbo B NpefoCTaBeHnn MyHUUMNAanbLHOW yCnyru,
O YeM B MMCbMEHHOM BuAe 3a Nognucbio pykoBoautTensa Mcnonkoma npu nepBoHavanbHOM
OTKase B NpMemMe JOKYMEHTOB, He06X0AMMbIX ANS NPpeAoCTaBNEeHNA MyHULMNANbHOW YCNyri,
yBeAoMIIsieTCsa 3asBUTENb, @ Takke NPUHOCATCS U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaBneHMs Ha OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauuu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblfv 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2 YacTu
1 cTtatbn 16 PepepanbHoro 3akoHa Ne 210-®3, 3a UCKMKYEHNEM CIyYaeB, €CNN HAaHEeCEeHWe
OTMETOK Ha Takume [OKYMeHTbl Nnbo ux mnsbAaTHMe HABNSeTCa HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOM WM MYHMUMMANbHOW YCNyrM, M UWHbIX Cly4Yaes,
YCTaHOBMEHHbIX hefepanbHbIMU 3aKOHaMN.



2.6. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NMPaBOBbIMW akKTaMn O54 npegocraBsiieHns MyHMLLMHaHbHOVI YCIyru, KOtTopble
Haxo4AaTCA B pacnopsaxXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMmoynpaslieHna n nogseaoMCTBEHHbIX roCyapCTBEHHbIM OpraHamMm Wi opraHam MecTHOro
camMoynpaslieHus OpFaHI/I3aLI,I/II7I N KOTOpble 3aABUTESNb BlipaBe npeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasutendamm, B TOM HYUCIe B 3]'IeKTp0HHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasiieHuna nuéo
opraHunsauud, B pacCnopA>KeHU1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. MNMonyyatoTcs B paMkax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) cBegeHus, noATBepXAalLWMe KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTEeNbCTBa B XXUIOM NOMELLEHUN — yNpaBnsowasa opraHn3aumsi MHOroKBapTUPHOTO
Aoma nnbo pacyeTHbIN LEHTP;

2) cBedeHMss O  rocygapCTBEHHOM  peructpauumM  CMepTM U3 eguHoro
rocygapCTBEHHOrO peecTpa 3anucer akTOB rpaxdaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

3) cBegeHMss O rocygapCTBEHHOW  peructpaumm  poXoeHus U3 e4uHOro
rocygapCTBEHHOrO peecTpa 3anucer akToB rpaxaaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

4) cBefeHns 0 rocygapCTBEHHOM permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€OVHOro rocyfapCTBEHHOrO peecTtpa 3anucer akToB  PaXO4aHCKOro COCTOSHUS — —
depnepanbHas Hanorosas crnyxoa;

5) cBegeHust 0 perMcTpaumoHHOM y4eTe No MECTY XUTeNbCTBa U MecTy nNpebbiBaHNA
— MuHucTepcTBo BHYTpeHHUX aen Poccunckon ®epepauuu;

6) Bbinucka wn3 EMPH Ha ob6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocyapCTBEHHOM perucTpauunu, kagactpa v kaptorpadun,

7) Bbinucka mn3 EMPH o npaBax OTAENbHOro nuua Ha umerowmecs (MMeBLUMECS)
00bekTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrpa
n KapTorpaduu;

8) pelwweHne opraHa MeCTHOro caMoyrnpaBfeHns O MpPU3HaAHUK rpaKgaHMHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfeHns;

9) [OOKYMeHTbl, noATBeEpXAalwlne npaBo MOMb30BAHUA KUMbIM  MOMELLEHUEM,
3aHMMAEMbIM TpaXXgaHWHOM UM 4YfieHaMu ero cembu (4OroBOp, OpAaep, PpeleHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELEHUS W WHble [OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpaBneHus;

10) LOKYMEHT, NOATBEPXKAALLMIA NOSTHOMOYMS 3aKOHHOIO NPeacTaBUTENS 3aaBUTENS,
B Crnyyae nopayn 3asiBNeHusi 3akOHHbIM npeactaBuTenemM (B 4acTtu CBUAETENbCTBA O
pOXOeHUN, BblAaHHOMO McnonikomaMn 3anucn akToB rpaXgaHCKOro coctosiHna Poccuickon
degepaumn, vnNn JOKYMEHTa, BblgaHHOro lKcnonkomamu onekn wn noneyuTensciBa B
COOTBETCTBUM C 3akoHOoAaTenbcTBOM Poccuinckon ®enepauunmn) — EANHBIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaXgaHCKoro coctosiHusa nubo EamHaa rocygapcTBeHHas
MHOPMaLMOHHas cucTeMa coumanbHOro obecneyeHms;

11) npoBepka COOTBETCTBUSA (PaMUITbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMs, nona u
CHWIC - NMeHcmnoHHbIM boHa Poccunckon ®epepaunu;

12) cBegeHns O OEWCTBYHOLLEM Macnopte rpaxgaHuHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpPEeHHUX aen Poccuinckon ®epepaunu;

13) cBegeHnss O HoTapuanbHOW [JoBepeHHocTM — ®PefepanbHaa HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe NpeaoCTaBUTb AOKYMEHTbl (CBeAEeHWs), yKasaHHble B
nognyHkrax 1 - 9 nyHkta 2.6.1. AOQMUHUCTPATUBHOIO pernameHTa, B oopMe 3NeKTPOHHbIX



AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanuunumpoBaHHoOM NoANUCHLIO nuu,
YNOSTHOMOYEHHbIX Ha CO3JaHue U NoAnncaHue Takux JOKYMEHTOB, NpuU nofaye 3asiBfieHus.

2.6.3. HenpeacraeneHne (HeCcBoeBpeMEHHOEe npeacTaBrieHNe) yKka3aHHbIMU B NyHKTe
2.6.1 AOMMHUCTPATMBHOIO perfiameHTa opraHamm rocygapCTBEHHOW BracTu, oOpraHamu
MECTHOro camoynpasfeHus, opraHn3auusamMm JOKYMEHTOB U CBEOEHUA He MOXET SABMATbCA
OCHOBaHWeM AN oTKasa B NpeoCTaBNeHnn MyHULMNANsHOW YCIyru.

2.6.4. [JdomkHOoCTHOe nuuo u (M) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1.
AOMUHMCTPATUBHOIO  pernameHTa OpraHoB W opraHuMsauuni, He npeacTtaBuBLUNE
(HecBoeBpeMeHHO npeACcTaBMBLUME) 3arnpoOleHHble M  HaxOoAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBedeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU WMHOW
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKoHoAaTeNnbcTBOM Poccuickon ®egepaunn.

2.6.5. 3anpewaeTtca TpeboBaTb OT 3asABUTENA OOKYMEHTbl CBEAEHUS, B TOM 4uCre
nogTeBepxgarLlime BHECEHWe 3asBuTeNneM nnatbl 3a npefoCTaBfieHne MyHUUMnansHOou
ycnyry, Haxogsimecs B pacnopsbkeHUW rocygapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasfneHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpasfeHust opraHm3aumn.

HenpencraBneHue 3asBUTENEM [OOKYMEHTOB, COAepXallmxX CBeAEeHUs, KOTopble
Haxo4dATCs B PacCnopsbKeHWW  rOCYOapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpasfeHus 1 NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpaBfeHus opraHusauumn, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegoCcTaBfiEHMM MyHULMNANTBHOW YCIYTNn.

2.7. VicuepnbiBaowmnm nepedeHb OCHOBaHWM 415 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBNeHNs MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHuAMM [NA OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Anis
npegocTaBfeHnsa MyHULUMNanbHOW yCnyrn, ABRASOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbl coaepXaT NoAYMCTKA U UCnpaBneHus
TEKCTa, He 3aBepeHHble B MNopsgke, YCTAaHOBMIEHHOM 3aKoHO4aTesNibCTBOM Poccumnckom
depnepaunn;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISieT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaAUMIO M CBEAEeHWs, codepXalumecs B [AOKYMeHTax and
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

3) npencTaBfeHHble [OOKYMEHTbl WNW  CBeAeHUs yTpaTunuM Ccurly Ha MOMEHT
obpalweHna 3a MyHUUMNanNbHOW YCryron (OOKYMEHT, YOOCTOBEPSAOLMIA MOFTHOMOYNSA
npegcraBuTensa 3asButend, B crnyyae obpalleHusa 3a npefocTaBieHneM MyHUuMnanbHOM
yCryr1 ykazaHHbIM fULIOM);

4) nogaya 3asBfieHMs O NPefoCTaBMEeHUN MYHUUMMNANbHOW YCNYrM U AOKYMEHTOB,
HeobXxoaMMbIX ONA nNpefoCcTaBneHUss MyHUUMNanbHOW YCryrn, B 3fEKTPOHHOW ¢hopme C
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppekTHoe 3anofnHeHue obsAsaTenbHbiX noren B opMe 3asiBfeHusl, B TOM
4yucne B MHTEpPaAKTUBHOW bopme 3asBrneHnst Ha PecnybnnkaHckom nopTane (HeAOCTOBEPHOE,
HenomnHoe, NMB0O HenpaBUbHOE 3anoOfIHEHNE);

6) npeacTtaBneHMe  HEMOMHOrO KOMMfEKTa [OKYMEHTOB, HeobxoaumbixX — Ans
npegocTaBrieHNsa MyHUUMNAanbHON yCnyru;

7) 3agBneHMe O NpeaocTaBNeHUN YCnyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro CaMOynpaBfeHuUs UNN OpraHn3auuto, B NMOSIHOMOYUSA KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHULMNANbLHOW YCIyru;

8) HecobrntogeHne ycTaHOBMEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBanuuUMpOBaHHOW 3NEKTPOHHOM NOAMUCH.



2.7.2. lNMepedeHb OCHOBaHWA ANSA OTKasa B NpuMeMe AOKYMEHTOB, HeobXxoauMMbix Ang
nosly4eHns MyHULUNanbHOW yCryru, ABASeTCS ncHepnbiBaloLLnM.

2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHUS M OOKYMEHTOB, HEOOXoanMbIX AN
npeaocTaBfieHns MyHULUUNANbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuvema
3asBuUTENd, Tak WU nocrne nofyyYyeHUsi OTBETCTBEHHbIM AOSMKHOCTHbIM SiMuoM Wcnonkoma
HeoOXxoauMbIX AOns NpefoCTaBfieHUs MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO WMHMOPMALMOHHOIO B3aMMOLEWCTBUSA, B CPOK, He
npesbiwaowmnn 9 paboumx gHen co AHA perncTpauunmn 3asaBneHus.

2.7.4. 3anpelwjaetca oOTKasblBaTb B MpuvemMe 3asiBieHNd U WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ANS npeaocTaBieHns MyHUUMNansHOW YCnyru, B criyd4ae ecnn 3asiBfieHve u
AOKYMEHTbI, Heobxoaumble ANA NpefocTaBfieHus MyHUUUnanbHOWM YCnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaUMeEn O cpokax WM nopsgke npenocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHW ons NPUOCTaHOBJI1EHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHMA ONd NPUOCTAHOBMEHUS NMPeaoCTaBfeHUa MyHULMNANbHOW YCryrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ansa oTkasa B NpegoCTaBNeHNn MyHUUMNANbHOW YCIyIn:

1) pokymeHTbl  (cBedeHusl), NpeAacTaBneHHble  3asdBuTENneM,  NpoTMBopeYar
AOKyMeHTaM (CBeAeHUsIM), NOfTyYEHHbIM B pamMKax MeXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3aaBuTEnb He saBndeTcsa rpaxgaHuHom Poccunckon Pepepaunn (ecnm MHoe He
npegycMOTpeHO MexXayHapoaHbIM AoroBopoM Poccuinckon depepaumn);

3) rpaxgaHuH npusHaH ManoumyLuM UM MMEKTCA OCHOBaHWUS AN NPU3HaHWUA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxodbl rpaxgaHuHa M NOCTOAHHO MPOXMBAKLWUX COBMECTHO C HUM YfIEHOB €ro
CeMbM U CTOMMOCTb WX WMYLLECTBa, MOANexallero HanoroobnoxXeHuto, npesbllaloT
MakcumarbHbIA pasmep, ycTaHaBNMBaeMbIi B COOTBETCTBMM cO cTaTtben 5 3akoHa PT oT 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNansHOW yCnyru
ABNSAETCA UcyepnbiBaloLLUM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPeAoCTaBfieHMM MYHULMMANbHOW YCnyrn B
criydae, ecnv 3asBfieHMe O nNpefoCTaBfieHUM MyHUUUNanbHOW ycrnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsake npesocTaBreHns MyHUUUNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep 1 OCHOBaHMS B3UMaHWS roCyAapCTBEHHONM NOLWMHBI UM UHOW NnaTbl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULMNANbHOM yCnyru

MyHuumnansHas ycnyra npegocraBnsieTcs Ha 6€3B03Me34HON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXoaUMbIMU 1 0Bs3aTENBHBIMK NS
NpeaoCTaBreHNss MyHULMNANbHOM YCIyrn, B TOM YMCNE CBEAEHUSA O LOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHM3aumnsamm, y4acTByHOLWMMN B

npeaocTaBneHMN MyHULMNAbHBLIX YCryr

MpepocTtaBneHne HeobxoauMbIX U 0B6s3aTeNbHbBIX YCyr He TpebyeTcs.



2.11. nOpFILI,OK, pa3mep n oCHoBaHUA B3MMaHUA niaTbl 3a npeaocrtaBneHne yeriyr, KOTopble
SABNATCA HEOOX0AUMbIMKU N 00s3aTENbHBIMKY ONA npegocrtaBrieHnA MyHMLlMHaﬂbHOVI YyCIyru,
BKIro4ad Mchopmau,mo O MeToaunKe pacyeTa pa3mMepa Takon nnatbl

npe,D,OCTaBJ'IeHMe HeobxoanMbIX N 06A3aTENbHbIX ycnyr He Tpe6yeT0ﬂ.

2.12. MakcumanbHbIA CPOK OXUAAHUS B ovepean npy nogave 3anpoca o npeaocTaBrieHnn
MYHULMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLlen B
npeaocTaBneHMN MyHULMNANbHOW YCIyrk, 1 Npu NONyYeHUn pesyrnbTaTta NpeaocTaBeHns
Takux ycnyr

2.12.1. Bpems oxugaHma npu nopgadye 3asiBieHUA Ha MNosiydeHne MyHUuMnanbHOM
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpun nony4yeHun pesynbTata nNpeaoCTaBeHna MyHULMUNANbLHOW yCnyru
MaKkCUMarbHbIA CPOK OXMAAHUSA B oMepean He OOSMKeH npesbiwaTb 15 MUHyT.

2.13. Cpok 1 NopsiAoK permcTpauum 3anpoca 3asiBUTens o NpeaocTaBneHn MyHULMNanbHOM
ycnyru u ycnyri, npegocTaBrsieMol opraHu3aunen, y4acTBytoLel B NpeaocTaBneHnm
MYHMUMMANbHONM YCryr, B TOM Y/CHe B 3NEKTPOHHON dhopMme

2.13.1. MNpun nuyHom obpaweHun B MOPL| B OeHb nogayn 3asiBeHUA 3asiBUTENHO
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAIOLINM, YTO
3asBrieHue oTnpaBneHo, 1 AaTon nogayv 3asiBrieHus.

2.13.2. [lpn HanpaBneHun 3asiBNeHust nocpeacrtsoMm EaguHoro  noptana,
PecnybnukaHckoro noptana 3asBuTenb B [eHb Nodayv 3asiBNeHWs nonydyaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana W MO 3NEKTPOHHOM NoyTe  yBeAOMIIeHue,
nogTeepxaaroLlee, 4YTo 3asdBrneHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH pPeErmcTpaLmoHHbIN
HOMep 1 JaTa nogayv 3asiBrneHuns.

2.13.3. lpu nuyHom ob6paweHnn B Wcnonkom B [AeHb nofayn 3asBrneHus
YNONTHOMOYEHHbIM [AO0SMKHOCTHBIM NUUOM Wcrnonkoma 3asBuTENto BblOaeTCcA pacnuicka 13
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3Ha4YeHHOM AN OKas3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCryr, C perucrpaumMoHHbIM HOMEpOoM, AaTon nogadv
3asBrneHnsa n nepevyHemM npeacTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeLOCTaBNsAEeTCa MyHULMNanbHas
ycnyra, K 3any oXxuaaHus, Mectam 4518 3anoriHeHUs 3anpocos O NpeaocTaBieHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamMm UX 3anosfTHEHUS U
nepeyHeM AOKYMEHTOB, HEODXOANMbIX ANS NPeAoCTaBNEHNS KaXA0W MyHULMNAbHOM
ycnyru, pasmeLLeHnio 1 opopMIieHNIO BU3yanbHOW, TEKCTOBOM N MYSIbTUMEANNHON
NMHopMaLMKM o0 Nopsiake NpefoCTaBneHns Takom yCryrn, B TOM Yucre K obecneyeHunto
AOCTYMHOCTU ANSA UHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBUMN C pefeparnbHbIM
3aKoHOAATENBLCTBOM U 3akoHOA4aTeNbCTBOM Pecnybnunkn TaTtapcTaH o counanbHOM 3awmTe
WHBanNMaoB

2.14.1. lpepocTtaBneHne MyHMUMNANbHOW YCNYrnm OCYLLECTBNSAETCA B 34aHUAX W
nomMeLLeHnax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOMW CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen obopyayTcs Heobxogumon mebenbto anss 0oopMIEHUs
AOKYMEHTOB, UHPOPMALMOHHBIMU CTEHOAMM.

2.14.2. B cootBeTCcTBMM C 3akoHogaTenbctBoM Poccuinickon ®epgepaummn o
coumanbHOM 3awuTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyrna K MecTy
npegocTaBfieHnsa MyHMUMnaneHon ycnyrn obecnedynBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MeCTy



npeaocTaBfieHns MyHuuMnanbHOM ycnyrn (yOoOHbI  BXOA4-BbIXO4 B MOMELWEHUs W
nepemMeLleHue B nx npeaenax);

2) Bu3yanbHas, TeKCcToBas W MynNbTUMeAUNHas WHopMauma O nopsiake
NpeaocTaBfeHNs MyHUUMNanbHOW YCNyrM pasmellaetca B YAOOHbIX Ana 3asButenem
MecTax, B TOM YuCrie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBASTUAOB;

3) conpoBoOXAeHVWe WHBanNnOoB, WMMEKLWNUX CTOMKME pacCTponcTBa yHKLUMU
3pEeHNA N CaMOCTOATENBHOIO NepeaBMKeHusi, U OKasaHne UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBMXeHUs Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0OObEKTbl COLNanbHON, MHXEHEPHOW U TPAHCMOPTHOM MHMPPACTPYKTYp, BXoAa
B Takme obbeKTbl U BbIXOA4a U3 HUX, NOCaOKU B TPAHCMOPTHOE CPeACTBO U BbICAZAKU U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM KPEeCa-KONsACKH;

5) Hagnexauwee pasMelleHne obopydoBaHUss U HocuTenen uHopmaumu,
HeobOxoguMbIx ona obecnevyeHnsa GecnpensaTCTBEHHOrO [OCTyna MHBanNMOoB K ycriyram C
y4eTOM OrpaHUYeHUn NX XKU3HEOEATENTbHOCTY;

6) oybnupoBaHve HeoOXoOuMMOW ANS MHBaNMOOB 3BYKOBOW U 3pUTENbHOMN
MHgOpMaUuK, a Takke Haanvcen, 3HaKoB U MHOW TEKCTOBOW U rpadmnyeckon MHgpopmaumm
3HaKamu, BbIMONTHEHHbLIMU pefbedHO-ToYEeYHbIM WpndTomMm bpanns;

7) ponyck cypgonepesoayvka u Tudnocypaonepesoymnka;

8) ponyck cobaku-npoBOAHMKA MPU HaNUuYUU AOKYMEHTa, NOATBEpXAaloLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHoOW 3awmTtbl Poccuirckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, MOATBEPXKAAIOLLErO
cneunanbHoe oby4deHne cobakn-nNpoBOAHMKA, 1 NOpSAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns OCTYNHOCTN AN MHBaNMaoB 0ObeKToB, B
KOTOPbIX OCYLLUECTBMNAETCA nNpefocTaBfieHne  MyHUUMNanbHOMW  yCriyru, W CpPeacTs,
ncnosib3yemMmblx Mpuv  MNpefocTaBfeHun  MyHUUUNanbHOW YCIyrk, KOTOopble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. AOMWHUCTPATUBHOINO perfiameHTa, NPUMEHSATCS K
obbekTam n cpencTBam, BBEAEHHbIM B 3KCMfyaTauuioo UNu npoLlleawmMm MoaepHM3auumto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNMHOCTU N Ka4ecTBa MyHULMNAIbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU L aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIyru U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTbL NOyYeHns nHdopmaLmm o
XoAe npefocTaBneHnsa MyHMUMNanbHOW yCnyri, B TOM YMCe C UCMNONb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIeHTPEe NpeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNoNTHUTENbHO-pacnopsaMTEeNnbHOMo opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (3KCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKLUNOHANbHbIX LIeHTpax NpefoCcTaBneHuns
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeayCcMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tlokasatensmm [OOCTYNHOCTM MPeAoCTaBfiEHUS MYHUUUNANbHOW  yCryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs MnpueM, Bblgayvya OOKYMEHTOB B
30He JOCTYMNHOCTM OBLLECTBEHHOro TPaHCMnopTa;

Hanuyne HeobXOAMMOro KonmyecTBa CNeunanmncToB, a Takke NoOMEeLLEeHUN, B KOTOPbIX
OCYyLLEeCTBNAETCH NpMeM JOKYMEHTOB OT 3asiBUTENEMN;



HanuMumMe ucudepnbiBawwen unHGopmaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULUMMNANbHOM YCryrn Ha MHOpMaLMOHHBIX cTeHaax, EguHom noprane,
PecnybnunkaHckom nopTtane, oumumanbHOM caiTe MyHULMNanbHOro panoHa;

oKasaHwe NOMOLUM MHBaNuZam B npeogorieHun 6apbepoB, MeLlaltoLWmxX MosyvYeHuto
UMW yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTsa npegocTaBneHns MyHULUNanbHOW yCryrn SBnstTCA:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPeHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtarta MyHUUUNANbHOM yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapyweHna  AOMUHUCTPATUBHOIO
pernameHTa, coBepLUeHHble paboTHMKamu Kcnonkoma;

4) KONMYEeCTBO B3aUMOAENCTBUM 3asBUTENSA C OOIMKHOCTHbIMKU nuvuamu (6e3 y4yeTa
KOHCyrnbTauun):

B3aumogencteme 3aaButenss ¢ pabotHumkamm Wcnonkoma wunm MOL  npu
npefoCcTaBfieHMM MyHUMLMNANBHOW YCIyrn OCYLLEeCTBSIETCA OOWH pa3 npu npeacraBieHun
3asiBfieHNs CO BCEMU HEOOXOOMMbIMU JOKYMEHTaMu;

OOMH pa3 B cnyyae HeobxoouMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHUumMnaneHon ycnyrm B Wcnonkome unn MOL, B copme ak3emnnsipa 9NeKTPOHHOro
AOKyMeHTa Ha ByMaxXHOM HocuTene.

MpoaomKNTeNbHOCTL OQHOrO B3aMMOAENCTBUA 3asiBUTENS C AOMKHOCTHBIMU NiMLaMm
npu NpegocTaBfeHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpPeAoCTaBfeHUs MyHUUMNANbHOW YCAyrn C
NMOMOLLBLIO  YCTPOUCTB  MOABMXHOM  paguoTenedOHHOW CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noptana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Micnonkome, M®L|.

2.15.4. MNpepgocTtaBneHne MyHUumMnanbHOW ycnyrn ocyllectenseTtcda B nobom ML no
BbIbOpYy 3asBUTENS HE3aBMCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (akTUYecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
AKCTEppPUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YUTbIBaOLLME OCODEHHOCTM NPeaoCTaBneHns
MYHULMMNANbHOW YCNYru No aKCTeppuTopuanbHOMy NpuHUMny (B criyyae, ecnv
MyHULMNaneHas ycnyra npegoctaBnseTcs no aKCTeppuTopuanbHOMY NPUHLMNY) 1
0COB6EHHOCTN NPeaoCcTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. llpn npepocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOW hopme
3aaBUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKe M CpokKax NpedoCTaBNEeHUA MyHULMManbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBNeHWe O nNpefoCTaBfieHUN MYHUUMNANbHOW YCAyrM W WUHble
AOKYMEHTbI, Heobxoaumble ONs NpeAoCTaBneHUss MyHUMUMNanbHOW ycnyrn, B TOM 4uchne
AOKYMEHTbl U MH(OPMaLNIO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 yactm 1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-93, c
ucnonb3oBaHneM PecnybnnkaHckoro noprana;

3) nonyyntb cCBedeHWss O XO4€e BbINOMHEHUS 3adBfEeHUA O nNpefoCcTaBlieHUN
MYHULMMNANbsHOW YCNyru, NogaHHbIX B 3N1EKTPOHHOW hOpME;

4) ocCyLeCTBUTb OLEHKY KayecTBa NpeaoCTaBieHUss MyHUUMNanbHOW YCryru;

5) nonyunTb pesynbTaT NpedocTaBfleHnd MyHUUUNanbHOW Yycrnyrm B dopme
3I1IEKTPOHHOIO AOKYMEHTA;



6) nopaTtb xanoby Ha pewleHne n gencteue (6esgencreme) icnonkoma, a Takke ero
AOJMPKHOCTHBIX N, MyHMLMNANbHbIX CryXawux nocpenctsom PecnybnuvkaHckoro noprana,
noptana ceaepanbHON rocyaapCTBEHHOM WHMOPMALMOHHOM CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHni n aenctemi (6esgencremns),
COBEpLUEHHbIX MpUM  NPEefoCTaBfEeHUN TrOCYyAApPCTBEHHbIX W MyHUUMNAnbHbIX  yCRyr
Mcnonkomamu, npeaocTaBnsloWMMN FOCYAAPCTBEHHbIE W MyHMUMMAMNbHbIE YCAYrn, WX
AOIMKHOCTHLIMM LI AMK, rOCYAAapPCTBEHHLIMU U MyHULMNANbHBIMU CITyXKaLMMW.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAeTCS NOoCcpeacTBOM 3anosfiHeHUS
3NeKTPOHHOM opMbl 3asaBneHns Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmocTu
AOMONHUTENbHOM NoAaYmM 3asaBNeHns B KaKon-nmbo nHon gopme.

2.16.3. lMpu cbopmupoBaHumM 3asiBeHnsa obecrneymBaeTca:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS1 3asBfEHUSS U MHbIX OOKYMEHTOB,
HeoOXxoaMMbIX ONsl NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3amnoOfIHEHUS HECKONbKUMWU 3asaBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3asdBfNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMm  HanpasneHue
COBMECTHOrO 3asiBfIEHUS1 HECKONbKMMUN 3asiBUTENAMMU;

3) BO3MOXHOCTb Me4yat Ha OymMaXHOM HoOcuTerne KOMUW SNEKTPOHHON dopMbl
3aaBnNeHuns;

4) coxpaHeHne paHee BBEAEHHbLIX B 3NEKTPOHHYIO QOpMY 3asiBNEHUS 3HAYEeHUN B
nobor MOMEHT MO XenaHuw nonb3oBaTend, B TOM 4YUcre Npu BO3HUKHOBEHUM OLUMOOK
BBOJA M BO3BpaTe ANns NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO dOPMY 3asiBNEeHUS;

5) 3anonHeHue nonemn SNeKTPoOHHOW (PopMbl 3asBNEHUs OO Havana BBOAa CBEAEHUN
3agBuTeNeM C MCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacalwowenca CBeOeHUNn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha f0OOM M3 3TANOB 3anoOSIHEHUST ANEKTPOHHOW POPMbI
3agaBneHnda 6e3 notepu paHee BBEAEHHOWN MHpoOpMaLmK;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TEYEHUE
He MeHee OAHOro roga, a Takke 4YaCcTU4HO CHOPMUPOBAHHBIM 3asIBNEHUAM - B TEYEHNE HE
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBndeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npenocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegenax YCTaHOBMIEHHOrO B MHOMOMYHKUMOHANBHOM LIEHTpE
rpacovka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaETCs 3a CYTKM A0 HACTYnfeHnst 3TON aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anMcu nocpeactsoM PecnybnukaHckoro
nopTtana sasBuUTENO HeobGXOAMMO yKasaTb 3anpallMBaeMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aflpec 3NIEKTPOHHOM MOYThI (MO XeNnaHut);

Xenaemyto gaTy n Bpems npuvema.

B cnyyae HecooTBeTCTBMS CBEAEHMW, KOTOpble cooOwmn 3aaBuTENb  NpU
npeaBapuUTENbHOM 3anucKn, OOKYMEHTaMm, MpeacTaBNEeHHbIM 3asiBUTENEM MNpU  NIMYHOM
npueme, npegBapuTenbHasi 3anmcb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npeaBapuTeENbHON 3anmMcu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
aflpec 3reKTPOHHOM MNOYTbl, HA YKasaHHbI agpec TaKkKe HanpasnseTca uHdopmauus o
noaTBepXXAeHUN NnpeaBapuTenbHON 3anMcK C yKasaHneMm gaTbl, BDEMEHM 1 MeCTa npuema.



Mpun ocylwiecTBNEHMM NpeaBapuUTENbHON 3anucK 3asiBUTeNb B 00s3aTeNbHOM nopsake
MHGOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anncb aHHYNMPYETCHA B Crydae ero HesiBku
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHu npuemMa.

3agaBuTens B Ntoboe Bpems BNpaBe 0TKasaTbCA OT NpeaBapuUTenbHOM 3anmcu.

3anpelwaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX [OEWUCTBUNA, KpoMe
NPOXOXAEHUS MAEHTUdUKaUmMM wn ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBfieHNsa CBeAEHUn, HeobxoauMMblX Ans pacyeta ASIUTENIbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl HeobxoaMmMo 3abpoHMpPOBaTL ANs NpuemMa.

3. CocTaB, nocnegoBaTenbHOCTb U CPOKW BbIMNOJIHEHNA aAMUHUCTPATUBHbIX npouenyp,
Tpe6OBaHM$I K NMopAaOKy ux BbINOJIHEHUA, B TOM YUCTIE OCODOEHHOCTU BbINOSHEHWS
aaMUHUCTPAaTUBHbIX npouenyp B SJ'IeKTpOHHOI7I cbopme, a Takke 0COBEHHOCTU BbINOSTHEHUS
aaMUHUCTPAaTUBHbIX npouenyp B MHOFOC*)yHKLI,I/IOHaJ'IbeIX LeHTpax

3.1. OnvcaHve nocnenoBaTenbHOCTU OEUCTBUI NPY NPeaoCTaBneHnm
MYHMUMMANbHONM yCryru

3.1.1. MNMpepoctaBneHne MyHUUMNANbHOM Yycryrn BKo4aeT B cebsa cnegyowme
agMUHUCTpaTUBHbIE Npouenypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N PacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NPEACTaBIEHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBEeOOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHnn MyHULUNANbHOW YCIyru;

4) nogroToBKa pesynbTaTa MyHULMNANbHON yCcnyru;

5) Bblgaya (HanpaBneHune) 3aaBUTENO pesyrbTaTta MyHULMNANbHOW YCYIu;

6) ncnpaBneHne TEXHNYECKMX OLLINOOK.

3.2. OkasaHue KoHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW nNpouenypbl ABMSeTCS
obpalleHne 3asBuTens Mo BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMEM MYyHULMMNanbHOM
yCryru.

[JOMKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3assutens B ML, — paboTHnk ML,

npu obpalleHnn 3assutens B Mcnonkom — cekpetapb MCNOMHUTENbHOrO KoMuUTeTa
(Banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTteno BrpaBe o06paTUTbLCS 3a KOHCynbTauMen O Mopsiake M cpokax
npegoctasfieHna MyHuumnanbHon ycnyrm B MOL, nnyHo u no TtenedgoHy uU 9NeKTPOHHOW
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBUTENsi, B TOM 4YUCNe No cocTaBy, dopme
npeacraBnseMon AOKYMEHTauuu u Apyrum Bonpocam Ans MNOfyYeHUs MyHMUMNnanbHOW
yCnyru.

3asBuTenb  MOXeT NOoMyyYuTb MHGOPMauMilo O Nopsiake  npedocTaBneHus
MYHULMNAnNbHOM ycnyrmu Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb obpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATUBHbBIX NpoLeayp ABMASITCS: KOHCYNbTauus
no cocrtasy, (bopMe NpeacTaBAsieMoO OOKYMEHTauun u ApyrMMm Bonpocam, HeobxoauMbiM
ANA NONyYeHNs MyHULMNANbHON YCyri.



3.2.3. 3asButenb BnpaBe obpatutbcss B Mcnonkom no TenedoHy W 3MeKTPOHHOM
noyTe, a Takke nMony4MTb KOHCymnbTauuto Ha PecnybnukaHckom nopTtane, cante KMcnonkoma
O nopsiike U cpokax npefocTaBfieHUs MyHUUMNANbLHOW YyCryrn, B TOM 4YuClle Mo cocTaBy,
dopMme npencrtaBnsgeMon  AOKYMeHTauuMum W - gpyrmm  Bonpocam  Ans  nonydYeHus
MYHULMMNAnNsHOW YCNyru.

[omKHOCTHOE NN, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHPOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMsAMU nyHKTa 1.3.4. AOMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCS B TEYEeHMe Tpex paboumnx AHen co AHA NOCTYNneHnsa obpalleHus.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYNbTaumm
no coctasy, (popme npeacTaBnsseMon OOKYMEHTauuMm n gpyrum Bornpocam, HeobxoanmbiM
A8 Nony4YeHnsa MyHUUMNansHOW yCryri.

3.3. an/IHFITI/Ie N paCCMOTpeHne KoMMnmnekrta JOKYMEHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padboyee mecto MOLL.

3.3.1.1. 3agasutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnNbHOW YCyrn U npeacTaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 AAMWUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHrk M®L|, BeayLwimi npnem 3asiBfieHun:

onpegenseT npegMeT obpalleHus;

yOoCTOBeEpPSAET NMNYHOCTb 3aABUTENS;

NPOBOANT MPOBEPKY NOMIHOMOYMIA NnLA, NoAaroLLEero A0OKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBMA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 ADMUHMUCTPATMBHOIO perfiamMmeHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHms B AUC MOL;

npy NpefocTaBfieHUN LOOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5. AOMWHUCTPaTMBHOIO
pernameHta Ha OyMaXxHOM HocuTene, OCyLecTBsieT CKaHUMpoBaHWe npeacTaBeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIe 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOpMUPYET INEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PpacnuckKy B NpuemMe LOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHNA aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: roToBOe K
OTnpaBKe 3asiBMNeHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS B
Mcnonkom B aneKTpoHHOM dhopMe (B COCTaBe NMaKeTOB 3NIEKTPOHHbIX AEN) B T€YEHME OQHOro
pabouyero aHA co aHA obpalleHus 3asBUTeNa B CTPYKTypHOe nogpasneneHne MoL.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBLIX Npoueayp SBNAIOTCA: 3asBneHune U
nakeT [OOKYMEHTOB (3MIeKTPOHHOE [Aeno), HarnpasreHHble B Wcnonkom, nocpeacTBoM
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpnem JOKyMEHTOB [Ans NpefoCTaBfieHus MyHUUMNanbHOW YyCryrm B
3ANeKkTpoHHOW hopMe Yepes PecnybnukaHckui nopTan.

3.3.2.1. BasButenb Ans nogadn 3asiBIEHUA B 3MEKTPOHHOW popme BbIMOMHAET
cnegywoLwne aencTeus:



BbINOMHAET aBTOpU3aLmnio;

OTKpbIBaeT POpMy INEKTPOHHOIO 3asBEHUS;

3anonHsaeT hopmy INEKTPOHHOrO 3asiBNIEHUS, BKMOYAKOLWYO CBEAEHNS, Heobxoanumble
n obszaTtenbHble ANs NPegoCTaBNeHUss MyHULMNANbHOW YCyru;

npuKpensiseT JOKYMEHTbl B 3fEeKTPOHHOW opMe WUnu  3NeKTPOoHHble obpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHus (Npu HeobxoaMmMocTK);

noaTeepxgaeT (PakT O3HAKOMIIEHUS W Ccorflacnud € YCroBUSIMW U NOPSAOKOM
npefoCcTaBfieHUss  MyHUUMNANbHOW yCnyru B 3MeKTpoHHOM opme  (ycTaHaBnusaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B (popme 3N1eKTPOHHOro 3asBIeHns);

noaTesepxgaeTt [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBreHNs);

OTnpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asiBfieHWe (HaXXMmMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBreHNs);

3MeKTPOHHOE 3asiBfieHMe MNOoAMNUCbIBAEeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 ADMMHUCTPaTMBHOIO perfnamMmeHTa;

nosnyvyaet yBegomsieHne 06 oTnpasBKe 3f1eKTPOHHOIO 3asBreHUs.

dopmaTHO-nornMyeckas npoBepka CHHOPMUPOBAHHOIO 3asBfEHUS OCYLLECTBRSETCA
nocne 3anofiHeHNA 3asBUTENEeM Kaxaoro M3 nosien 3nekTpoHHoOW opmbl 3aasrieHns. Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO Monsa 3MEeKTPOHHOM (hopMbl 3asiBIEHUS 3asiBUTENb
yBEOOMNSETCS O XapakTepe BbISIBIEHHOM OWMBKM N nopsigke ee yCcTpaHeHUs nocpeacTBoM
NHGOOPMAaLMOHHOIO COODLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBNeHus.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb 0bpaLleHns 3asaBuTens.

PesynbTatamu BbINONHEHUA afMUHUCTPATUBHBIX Npoueayp SBNAKTCA: SSIEKTPOHHOEe
Aeno, HanpaeneHHoe B /cnonkom nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOOENCTBUSL.

3.3.3. PaccmoTpeHune KomnnekTa 4oKyMeHTOB CcnonkomMom.

3.3.3.1. OcHoOBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW NMpoLeaypbl ABMseTcA
NoCTynfieHne 3asiBfieHNs M  WHbIX [OOKYMEHTOB, HeoO0XoauMbiX [Ansi npeaocTaBreHust
MYHULMNANbHOW YCNyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON Npoueaypbl ABNsieTcs cekpeTapb McnonHutensHoOro komuteTa (ganee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE nWLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpalleHns 3aaBnTens ¢ 3asiBfieHMem B cnonkom:

onpegensieT npeameT obpalleHns;

ycTaHaBnmMBaeT NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NMPOBEPKY MONTHOMOYMM NuLa, NogarLwero JOKYMEHTbI;

NPoOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPEOOBaHMSM, yKa3aHHbIM B MYHKTE
2.5.  AOMMHUCTPATMBHOIO perfiameHTa, [MpPOBEPKY COOTBETCTBUA  MpencTaBliEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMaM (Hagnexaiee opopMreHne KON 4OKYMEHTOB,
OTCYTCTBME B JJOKYMEHTaX NOQYMCTOK, MPUMNNCOK, 3a4EePKHYTbIX CITOB N UHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3aaBNeHust B aBTOMaTM3NPOBAHHOMN
WH(OPMALMOHHON cuUcTeMe, npedHasHayeHHOW [ONA  OKa3aHMs TroCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu npegoctaBfieHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. AAMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCUTEne, OCYLWEeCTBNSAET CKaHMpOBaHWE MNpeacTaBliEHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3asBeHne;

nepenaeT 3asBUTENIO HA NPOBEPKY N NoanncaHue;

nocne nognucaHnsa cCkaHupyeT NognMcaHHOE 3asiBIIEHNE;



3arpyxaet B aBTOMaTU3UPOBAHHY WH(OPMALNOHHYIO CUCTEMY, NpefHas3Ha4YeHHYHo
A9 OKas3aHWs rocyaapCTBEHHbIX U MyHULUUNAIbHBLIX YCNYr JOKYMEHTbl, NpeaCcTaBNeHHble B
3NEKTPOHHOM hopMe UNKN 3NEKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmunpyeT
3r1IeKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHne W  opuruHanbl OyMaXKHbIX [OKYMEHTOB
3asBUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHWM A5t OTKasa B NpMeMe AOKYMEHTOB A0SPKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HAaNUYMn NpPenaTcTBUM Ans
npueMa 3asiBfieHUss W BO3BpawaeT eMy [OOKYMEeHTbl C OObACHEHMEM coaepXaHus
BbISIBIIEHHbIX OCHOBaHWUI A5l OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuO, OTBETCTBEHHOE 3a nNpueM [JOKYMEHTOB, nocre
NOCTYNNEeHNs1 AOKYMEHTOB Ha pacCMOTpEHME:

npuceavBaeT 3asiBIEHN0 HOMep B COOTBETCTBUM C HOMEHKNATypou Aen u craTyc
«lMpoBepka OOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUCe NPUMOXKEHHble 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME M INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMAEKTHOCTb, YATAEMOCTb SIEKTPOHHbLIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniogeHne yCcrnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOM  MOAMNUCH,
nocpeactsom obpalleHus k EauHomy noptany (B criyyae, ecnv 3asiButeniem npeacraBreHbl
3MIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanuMULMPOBAHHON 3IEKTPOHHON
noanncelo).

Mpn Hannynn ocHOBaHWUW, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1. AOMWHUCTPaATUBHOIO
pernaMeHTa, noAroTaBnvMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

B cnyyae, ecnu B pesynbTate MNpoBEPKU YCUINEHHOW KBanuUULMPOBaHHOW
3NEeKTPOHHOW MOAMUCU BbISBNEHO HecobnaeHne ycrnoBun ee OeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMmKeH coaepXaTb NyHKTbl cTatbn 11 ®egepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUNN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nMpuemMe [OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBfieHnsa MyHULMNAanbHOW YCryrn, C ykasaHueMm MpuUYUH OTKasa (B crydvae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMbiX [Ans nNpeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKyMeHTaM, OCHOBaHWA ANna OTkasa B MpuemMe [LOOKYMEHTOB [OSKHbl codepXaTb
WHOPMAaUMIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEeHWN), KOTOpble He
npeacTaBfieHbl, coAepXxaT HedoCTOBepHble W (MnNW) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
0hOPMIIEHBI C HapyLLEeHNEeM yCTaHOBMNEHHbIX TpeboBaHWiM), HanNpaBnseTCs Ha corrnacoBaHue
B YCT@HOBJIEHHOM NOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHune npoekTa peweHust 06 oTkase B NpuemMe LOKYMEHTOB, HEOOXo4MMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCyLecTBnseTca B MOpsake,
npeaycMOTpPeHHOM MyHKTOM 3.5.3. AAMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX NMYHKTOM 2.7.1. AOMWHUCTPATMBHOIO pernameHTa, OOIMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OAHoro pabodero OHA CO [OHSA
NOCTYNMEHNA 3asBneHusi, HanpaBnseT 3aaBUTEN0, yKasaHHbIM B 3asiBfeHWM Ccrnocobom,
yBeJOMMNEeHne O MOCTYNMNeHnn 3adaBfeHns, codepXallee BXOAAWMN perncTpaunoHHbIN
HOMep 3asiBfeHusi, faTy nosfiydeHus 3asiBfieHusl, nepeyeHb HauMMeHOBaHWW annos,
npeacTaBfEeHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHus pesynbtata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHve npoueayp, YykasaHHbix B nyHktax 3.3.3.1., 3.3.3.3.
AOMWHUCTPATUBHOIO pernameHTa, npwu HanmMuum  TeXHUYeCKom BO3MOXHOCTH
OCYLLEeCTBNAeTCHd B aBTOMATU4YECKOM pPEeXMMe C UCMOoSib30BaHMEM aBTOMaTU3NPOBAHHOW



WH(POPMALMOHHON CUCTEMbI, MpedHa3HayYeHHOW [ANnA OKasaHUs rocyaapCTBEHHbIX U
MYHULMMAanbHbIX YCNYT.

3.3.3.5. AgoMuHuUCTpaTMBHbIE rMpoueaypbl, YycTaHaBnuBaemble nyHKToM  3.3.3.
AOMWHUCTPaATUBHOIO perfiaMeHTa, BbINOMHATCA B TeyeHne ogHoro paboyero AHA CO AHS
NOCTYyNNeHnsa 3asBreHns Ha pacCMOTPeHMe.

PesynbTatamun BbLINONHEHUS aOMUHUCTPATUBHBIX Npoueayp ABNAITCA: MPUHATLHIA Ha
paccMOTPEHWEe KOMMIIEKT [OKYMEHTOB WNW TMpOeKkT peweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeobXoaUMbIX ANs NpefoCcTaBneHnss MyHULMNanbLHOW YCryri.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arpoCcoB B OpraHbl, y4acCcTByrOLine B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

3.4.1. OcHoBaHMeM Havana BbINOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SABNSETCS
nonyyYyeHme [JOSMKHOCTHBIM nNUUoM  (PaboTHUKOM), YMNOSIHOMOYEHHbIM Ha BbINOSIHEHME
aAMUHUCTPATUBHOW npouenypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a
npuem OOKYMEHTOB, NPUHATLIX OT 3asBUTENSI LOKYMEHTOB.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON Npouenypsbl, ABNSEeTCA cekpeTapb MIcnonHUTenLHoOro komuTeTa (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHWe MEeXBEAOMCTBEHHbIX 3anNpoCoB).

3.4.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfieHMEe MEeXBEeLOMCTBEHHbIX
3anpocoB, OpMUpPYeT M HanpaBnseT B 3fIEKTPOHHOW dopMe MnocpeacTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3SIEKTPOHHOIO B3auUMOAEWNCTBUS (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXXHOCTM — MHbIMW criocobamun) 3anpocbl 0 NPeaoCcTaBreHNN OOKYMEHTOB N CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1. AOMUHUCTPATUBHOIO perramMeHTa.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NPUHATUS 3a8BMEHNSA HA pacCMOTPEHNE.

PesynbTtatamu BbIMOSIHEHUS aAMWUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpaBrieHHble B OpraHbl BNactu v (Mnvm) nogBe4oOMCTBEHHbIE OpraHbl BnacTu opraHmsaumm
3anpocsl.

3.4.3. Cneumnanuctbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWW 3amnpoCOB, MOCTYMMBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3aMMOOEWCTBUA, MNpeaocTaBnsaloT
3anpalumMBaemMble JOKYMEHTbI (MHGOpMaLUMIo) UM HaNpaBnsaoT yBeAOMIEHUs 06 oTCyTCTBUM
AOKyMeHTa 1 (unn) uHdopmMauun, HeobxoauMblX AONfs NPefoCTaBfieHUss MyHUUMNANbHOW
ycnyrn (ganee — ysegomrieHne ob otkase).

AOMUHUCTpPATMBHbIE  MpoUenypbl, yCTaHaBMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TE€YEHME NATU OHEN CO OHS MOCTYNNEHUS MEXBELOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NnpegocraBnarwme AOKYMEHT U MHOpMaLMO, eCNN UHbIE CPOKMU
NnoaroToBKM W HanpaBneHuMsi OoTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
defepanbHbIMU 3aKoHamMK1, NpaBoBbIMU akTamu [paButensctBa Poccuinckon ®epepaumm un
NPUHATBIMM B COOTBETCTBUM C doedeparibHbiMM 3aKOHaMW HOPMAaTMBHLIMU NPaBOBLIMU
akTamn Pecnybnukn TatapcraH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSAKTCH: AOKYMEHThI
(cBegoeHus), Heobxogumble AOns  NpPefocTaBneHUMst  MyHUUMNanbHOWM  ycnyru, nubo
yBegoMneHme o6 oTkase, HanpasfeHHble [LOOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBreHne MEXBEAOMCTBEHHbIX 3anpPOCOB.

3.4.4. [JOrMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpasfieHWEe MEeXBEeOOMCTBEHHbIX
3anpocos:

nosiydaeTt 3anpawivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIo 3feKTPOHHOro
B3aMMOOENCTBUS  AOKYMEHTbl  (cBefeHus)), Heobxogumble  Ana  nNpefocTaBrieHus
MYHULMNANbHOM ycnyr, nubo yBegomneHune o6 otkase npuv OTCYTCTBUM OOKYMEHTa U (Mnu)
nHdopMaLunu;



Npu HanMyMm OCHOBAHWW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1. AAMWUHUCTPATUBHOIO
pernamMeHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCTaBNEeHNA MyHULMNANbHON YCNyru.

MpoekT peweHnss o6 oOTkasze B nNpuemMe [OKYMEHTOB, HeobXoauMMblX [Ons
npefoCcTaBfieHUss MyHULMNANbLHOW YCNyru, C ykasaHuMeM MNpuyYMH OTKasa (B crydae, ecnv
OCHOBaHMA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMAnNbHOM YCryrn, CBA3aHbl C HapyleHWeM YCTaHOBMEHHbIX TpeboBaHUM K Takum
AOKYMEeHTaM, OCHOBaHWA AN OTKasa B npueMe [OOKYMEHTOB [OSMKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUM [OOKYMEHTOB (MH(popmauun, cBedeHWun), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble U (UMW) NpOTUBOPEYMBbBIE  CBELEHUS,
0doopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHu), HanpaBnNseTCca Ha corfnacoBaHue
B YCTAHOBMIEHHOM NOpSAAKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOO6opoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOAUMbIX
AN nNpefocTaBfieHUst  MyHUUMManbHOW  YCRyrk,  OCyWecTBnsdeTcs B Nopsiake,
npegycMOTPEeHHOM NyHKTOM 3.5.3. AAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSHSAKTCA B AE€Hb NOSNyYEeHUs1 CBEAEHUIN NO MEXBEAOMCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX NpoUenyp SBMSKTCA: OOKYMEHTbI
(cBeneHus), HeobxoauMble AN NPEeAOCTaBEHUST MyHUUMNANBHOW YCNYr, NPOEKT peLleHus
00 oTKase B npuemMe OOKYMEHTOB, HeOOXOoAUMbIX Ans NpefoCcTaBfieHUss MyHULMNAaNbHON
ycnyru.

3.4.5. WcnonHeHve npouedyp, YKasaHHbIX B nyHktax 3.4.2., 3.4.4.
AOMWHUCTPATUBHOIO pernameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXXHOCTH
OCYyLLEeCTBNAETCAd B aBTOMATUYECKOM pPEeXMMe C MWCMosib30BaHMEM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MYHULMMAanbHbIX YCryr, B TOM YMCrie C MOMeHTa perucrpaumm 3asBrneHns B COOTBETCTBUN C
NyHKTOM 2.13. ADMUHUCTPATUBHOIO perramMeHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4. AODMUHUCTPATMBHOIO perfiaMmeHTa, coctaBnseT NAaTb pabounx gHeN.

3.5. lNoaroToBka pesynbtata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS afMWUHUCTPATUBHOW NpoLeaypbl sSBnseTca
nocTynneHue OT  OOJDKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbLIM 3@ BbIMOIHEHWE  AAMUWHUCTPATUBHOWN
npoueaypbl, sBNAeTcsa cekpeTtapb McnonHuMTenbHOro kommuteTa (ganee - AOSMKHOCTHOE
nnuo, OTBETCTBEHHOE 3a NOAMOTOBKY pe3yfibTaTa NpeaoCTaBfeHNss MyHULMNANbHON YCryrn).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHBIA  KOMMMEKT OOKYMEHTOB, HeobxoguMmbix [Ona
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbIABMIEHUN OCHOBaHW AOS1 OTKas3a B NpefoCTaBfiEHUN MyHUUMMNANbLHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2. AOMWHUCTPATMBHOIO perfnamMeHTa, noarotaBnuBaeT MPOEKT
peweHuns 06 oTkase B NpeaoCTaBNeHNN MyHULUNANbHOW YCRyru;

B Cllydae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeaocTaBfieHUM MyHUUUNanbHOW
ycnyry, npegyCMOTPEHHbIX MYHKTOM 2.8.2. AOMWHUCTPATUBHOIO pernamMeHTa, rno urtoram
PacCMOTPEHUSA OOKYMEHTOB, HEOOXOOUMbIX ONA NPeaoCcTaBNeHUs MyHULMNANbHOW YCNyru,
noarotaBnMBaeT [MPOEKT pes3ynbTata MNpedocTaBfieHUs MyHUUMNanNbHOWM  yCnyrm B
COOTBETCTBUM C nNoAnyHKTOM 1 nyHkTa 2.3.1. AOQMUHUCTPATMUBHOIO PErfnameHTa;

HanpaenseT NOAroTOBMEHHLIN NPOEKT pesdyfnbTaTa NpeaocTaBfeHna MyHULMNanbHON



yCcryru Ha cornacosaHue B YCTAHOBJSIEHHOM nopsgke nocpencTtBOM CUCTEMbI SSIEKTPOHHOMO
AOKymMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHAKTCSA B TeveHne 20 pabounx gHen.

PesynbTatamu BbINOSIHEHUS aAMMHUCTPATUBHBIX MNpoueayp SABNSAKTCHA:  MPOEKT
peweHnss o6 oTkase B NpeaoCTaBfeHUM MYHUUMNANbHOW YCRyrn, MPOEKT peLleHust O
NPUHATUM Ha y4YeT rpaxgaH, HYXOawWuMxcs B NpefoCTaBfeHUM XUMblX MOMELLEHUA MO
A0roBopamM Hanma XusiblX NOMELLEHUIN XNNULWHOro ooHaa coumasribHOro UCNofb30BaHUA.

3.5.3. CornacoBaHne un noanucaHue npoekTa pesynbTaTta npeaocTaBreHnd
MYHULMMNAnNbHOMW ycrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pykoBoaAUTENEM
CTPYKTYPHOrO noapasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesynbTarta MyHUUMMNanbHON
ycnyru, 3amectutenem PykoBogutena Vicnonkoma, Pykosogutenem Vcnonkoma.

lMogroToBreHHbIe MPOEKTbl AOKYMEHTOB, MMeEKLWMe 3amedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3ynbTaTa MyHUUMNANbHOW YCnyru.
[Mocne ycTpaHeHUs 3aMevYaHun npoeKkTbl [AOKYMEHTOB MOBTOPHO nepefarTca  Ang
cornacoBaHunsa 1 NognuUcaHuns.

PykoBoauntens Wcnonkoma npu pacCMOTPEHUN MNPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne AQMUHUCTPATMBHOIO perfiameHTa AOMKHOCTHBIMU nuuammn cnonkomMa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocrnegoBaTeslbHOCTU M MOSMHOTHI,
HanuMuus cornacoBaHM YNOSTHOMOYEHHbIX [OOSMKHOCTHbIX nuy Kcnonkoma B cucteme
3IEKTPOHHOro AOKYMEHTOOB0opOTA.

B cnyyae BbISIBNEHUS HapyLLEeHWU B YacTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbBIX
npoueayp, Ux nocrnegosaTenbHOCTM W nonHoThbl PykoBoguTens Wcnonkoma wuHuumupyeT
npuBrieYeHne K OTBETCTBEHHOCTU N, OONYCTUBLLMNX HApYLLIEHUSA, B COOTBETCTBUMU C NMYHKTOM
4.3. ADMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNuBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHne ABYX paboumx aHeN.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSAITCA: peweHue o6
oTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX ANS NpeAocTaBneHns MyHULUNaneHON yCnyru,
peweHne o6 oTkase B NpefoCTaBleHUM MYHULMNANbHOW YCIyru, pelleHne o NMpUHATUN Ha
yyeT rpaxgaH, HyXgaroLmxca B NpeaoCcTaBreHnn Xurbix NoMeLLeHnn no AoroeopamM Harma
XUIbIX MOMELLEeHUN XUNULHOro ooHaa coumnanbHOro UCnonb30BaHNA.

3.5.4. WcnonHeHwe  npouenyp, YKasaHHbix B nyHktax 3.5.2., 3.5.3.
AOMUHUCTPATUBHOIO pernameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBNAeTCd B aBTOMATUYECKOM pexuMMe C WCMosib30BaHMEM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.

MakcumanbHbI CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBLIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5. AQMUHUCTPATMBHOIO perfiaMeHTa, coctaBnsieT 22 paboumx gHs.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pesynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMUHUCTPATUBHOW MNpoLeaypbl SBMSeTcA
nonyyeHMe [OOSMKHOCTHBLIM JIMLLOM, OTBETCTBEHHbIM 3a BbINOSIHEHUE a4MUHUCTPATUBHOW
npouenypbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NpeaocTaBneHme MyHULnnNansHOM yCryriu.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbLIM 3@ BbIMNOMIHEHNE  AAMUHUCTPATUBHOWN
npoueaypsbl, ABNseTca cekpetapb ICnonHMTENbHOro KOMUTETA (Aanee - A0MMKHOCTHOE NNLUO,
OTBETCTBEHHOE 3a BblAauyy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEOAEHUA O pe3ynbTaTe NpeaocTaBrieHUs
MYHUUUNANbHOW YyCryrM B MNOACUCTEMY BeAEeHUs OOKYMeHTauuMm aBTOMaTU3MpPOBaHHOW



WHOPMALUNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX U
MYHULMNAnbHbIX YCNYT;

n3BeLaeT 3asBuTensa (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBIiEHUU, O
pesynbTtarte npeaocTaBfeHnss MyHUUMNanbHOM YCIyrM M O BO3MOXHOCTU MONyYeHus
pesynbTaTta npefocTaBneHns MyHuumnansHon ycnyru B cnonkome nnu 8 ML,

McnonHeHne npouenyp Npyv HanMyMmM TEXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAETCS B
aBTOMATU4YECKOM pexXmMMe C MWCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON ANnsa oka3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCIYT.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B TeyeHMe oOfdHoro paboyero AHA CO OHSA NOANUCAHUA  OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MpeaocTaBfeHns MyHULMMIanbHOW YCNyru, YNOAHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABASKTCA: pa3MelleHne
cBedeHUn O pesynbTaTe MNpefocTaBfieHUs MyHUUMNArbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cuctemax, u3BelleHue 3aaButens (ero npeacraBuTens) O pesynbTate npefocTaBfieHus
MYHULMNANbHOM yCcnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok BblAauu (HanpaBneHus) pes3ynbTaTa npenocTaBneHns
MYHULMNANbHOW YCNYru:

3.6.3.1. lpu obpalyeHnn 3aaBuTens 3a pesynbTaTtoM MyHuuunansHon ycnyrm 8 ML,
paboTHuk MO®L] BbigaeT 3asiBUTEN0 pes3ynbTaT MyHUUMNanbHOWM ycnyrm B opme
aK3eMnnsipa ANEeKTPOHHOro AOKYMeHTa Ha BymaxxHoM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C OK3EeMMSIIPOM 3fIEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy
NpefocTaBnsAeTCa 9K3EeMMNSp 3NEKTPOHHOro AOKYMEHTa MnyTeM €ero 3anucuM Ha CbeMHbIN
HocuTemnb MHGOPMaUMM UM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
ANEeKTPOHHOW no4Te B agpec 3assutensd. [1pyn 3annucu Ha CbeMHbIN HOCUTENb MHdOPMaLMn
UNU HanpaefeHMn 3K3eMnrispa 3MEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
3K3eMNNAp 3MEKTPOHHOrO0 AOKyMeHTa Ha OyMaxHOM HocuTerne, No 9fEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsAeTca  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaAHNEM YCUITEHHOM KBaNUOULIMPOBaHHOW 3N1IEKTPOHHOW NOAMUCK.

AOMUHUCTPaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MNOpsAke o4vepefHOCTW, B [OeHb nNpubbITUA 3asBUTeNnd B CPOKMW,
YCTaHOBJIEHHbIE pernameHTomM pabotel MOLI.

PesynbTatamn BbINOSIHEHUA aAMWHUCTPATUBHBLIX nNpouenyp SBNATCA: dukcaums
akTa Bblgauyn pesynbTata npegocTtaBneHus MyHuumnanoHon ycnyrm B AUUC MOL,
pesynbTaT NpeaoCTaBNeHNa MyHULMNANbHOW YCIyrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpu obpaleHnmn 3aaBUTensa 3a pesdynbTaToM MyHULUNANbHOW YCNyrn 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B NUYHbIA KabMHET aBTOMAaTUYEeCKUM HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAWeroca  pesynbTatoM  NpefocTaBreHus
MYHUUUNANbHOW yCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
noanncb0 YNOSTHOMOYEHHOrO AOMKHOCTHOMO nNuua Menonkoma (Micnonkomom).

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKTCA B A€Hb NOANMCAHUS OOKYMEHTa, NOATBepXAaloLWwero npeoctaBneHne (otkas
B NpefoCTaBfieHMn) MYHUUMUNANbHOW YCAyrn, YMNOMHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
Wcnonkoma (Mcnonkomom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp ABMASKOTCA: HanpasreHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoOro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepX4aoLlero npefoctaBrieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfeHNn MyHULMNANbHON YCyrn).

3.6.3.3. lNpn obpaweHnn 3asBuTens 3a pe3ynbTaTOM MyHUMUMMAnNbHOW YCnyru B
OpraH, JOMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHou ycnyrn. Mo TpeboBaHuio 3asBUTENs BMECTE C



9K3EMMMAPOM 3FIEKTPOHHOrO AOKYMEHTa Ha OyMaXHOM HocuTene emy npenocTaBnsieTcst
9K3EeMMNAP 93NEKTPOHHOrO [OOKYMeHTa MyTeM ero 3anuMcuM Ha CbEMHbI HOCUTENb
NHGOPMaLMN UMW HanpaBfeHUsl 3K3eMMnisipa SMeKTPOHHOro AOKYMEHTa MO 3MeKTPOHHOMN
noyTe B apec 3asBUTENS.

AIMVHUCTPaATUBHbIE  MpoLeaypbl, ycCTaHaBlMBAEMble  HACTOSIWUM  MYHKTOM,
OCYLLECTBIISAOTCA B NOpsiAke o4epeaHOCTU, B A€Hb NPUOLITUS 3asiBUTENSI B COOTBETCTBUM C
MpaBunammn BHyTPEeHHEro TpyAoBOro pacnopsiaka Mcnonkoma.

PesynbTaToM BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp SBRAKTCS: dukcaums
dakTa Bblaauu pesynbTata  NpeaocTaBreHus MyHUALUMNANbHOMW  yCryru B
aBTOMATU3NPOBAHHON WHMOPMALMOHHON CUCTEME, MNpPeAHa3HaYeHHOoW [ANns  oKasaHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCYT.

3.7. VcnpaBneHune TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOBGHapyXeHUs1 TEeXHUYECKON OWMOKM B OOKYMEHTEe, ABNSALEMCH
pe3ynbTaToM MyHULUUNANbHOW YCryru, 3asButesnb HanpaensaeT B icnonkom:

3asBneHne ob ncnpaeneHnn TexHmyeckon ownbkn (npunoxeHme Ne 5 k HacTosiemy
AOMWUHUCTPATMBHOMY perfameHTy);

OOKYMEHT, BblaHHbIA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COOepXnTCcsa TexHMYeckas owmnbka;

OOKYMEHTbI, MMEILLME OPUONYECKY0 Cuny, CBUOETENbCTBYKOLWME O HanMyum
TEXHUYECKOW OLLIMOKMN.

3agBneHne o006 wucnpaBneHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKa3aHHbIX B
AOKYMEHTe, SABMAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCryrn, nogaeTtca 3asBuUTENeM
(ynoriTHOMOYEHHbIM  NpeacTaBuMTENEM) MNOYTOBbIM — OTnpaBfieHMem (B TOM  yucne c
NCNoNb30BaHNEM JNIEKTPOHHOM NMOYTbI), NMB0 Yepesd PecnybnvkaHckmui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a MNpUEeM [LOKYMEHTOB, OCYLLEeCTBNsSeT
npuemMm 3asaBneHuss 00 ucnpaBfeHUN TEeXHUYECKOW OLIMBKWN, perncTpupyeT 3asiBfieHne C
NPUMOXEHHBIMWU OOKYMEHTaMU M nepedaeT UX AOSMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpaATMBHbIE  MpoUeaypbl, yCTaHaBNMBAEMble  HACTOALWMM  MYyHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero AHs € AaThbl perncTpaumm 3asBrneHns.

PeaynbTatamu BbINOSHEHMUS aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMEe, HanpaBfiEHHOE Ha pPacCMOTPEeHMe OOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.3. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMaTpmBaeT AOKYMEHTbI M B LENsiX BHECEHUS UCMPaBfEHUA B LOKYMEHT, SABNSAKOLWMIACA
pe3ynbTatoM nNpefoCTaBNEeHUs MyHULUUNANbHOW yCnyru, OCYWeCTBAsSeT nNpoueaypsl,
npegycMoTpeHHble  NyHKTOM 3.5,  AOMWHUCTpPaATUMBHOrO  pernameHTta, W  BblaaeT
NCMpaBfeHHbIN OOKYMEHT 3asiBUTENt0 (YNOSIHOMOYEHHOMY MPEeACTaBUTENIO) JIMYHO nog
pocnucb C u3bATMEM Y 3asBuTens (YNONIHOMOYEHHOro npeacTaBUTENS) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCHA TexHuyeckaa owubka, vnu HanpaensieT B agpec
3aaBUTENS MOYTOBLIM OTNpaBfieHMeEM (NOCPEACTBOM SMIEKTPOHHOM MOYTbl) MUCbMO O
BO3MOXHOCTM MNONyvYeHNA OOKyMeHTa npu npegocrtaBneHmm B Kcnonkom opurmHana
AOKYMEHTa, B KOTOPOM COLAEPXKUTCA TEXHUYECKasa oumnbka.

AOMUHUCTpPaATMBHbIE  MpoUeaypbl, YCTaHaBNMBAEMbl€  HACTOALWMM  MYyHKTOM,
BbINONHAKTCA B TeYEeHMe ABYX paboumx gHen nocrne obHapy>XeHUs TEXHUYECKOM OLLIMBKM
UIn NonyYeHus ot Nboro 3aMHTEPECOBAHHOIO NMua 3asBeHUs 0 AOMNYLEHHOM owunokKe.

PesynbTatamu BbINOMHEHUA AOMWHUCTPATMBHBLIX MNpoueayp SBMSKTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 AOKYMEHT.



4. Mopsiaok 1 opMbl KOHTPONS 3a NpeaoCcTaBNeHMEM MyHULMNAMNBHOW YCIyru

4.1. nOpFILI,OK OocyLwieCTBIIEeHUA TeKyLero KOHTposA 3a cobnoaeHnemM n UCnosiHEHNEM
OTBETCTBEHHbIMU AOSHKHOCTHLIMW FINLAMU MOSOXEHUI Aﬂ,MI/IHI/ICTpaTI/IBHOFO pernameHTa 1
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIMBAKOLNX Tpe6OBaHI/IFI K npegoctaBJiEHUNIO

MyHMLLMHaﬂbHOﬁ ycnyru, a Takke rnpuHATnemMm nMin peLueHm7|

KoHTponb 3a MNOMHOTOM W KayeCcTBOM MpedoCTaBfieHUd MyHUUUNANbHOM YCnyru
BKNtoYaeT B cebda BbiSIBNEHME W yCTPaHEHWe HapyLleHUW npaB 3asiBUTenemn, nposegeHve
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peweHun Ha pgencteua  (6es3genctBMe)  OOMMKHOCTHBLIX ML OopraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTpons 3a cobnogeHneM UCMONHEeHUs agMUHUCTPAaTUBHBIX npouenyp
ABNAKTCA:

1) npoBepka K corfacoBaHne MPOEKTOB [OOKYMEHTOB MO MNpenoCTaBlieHUIO
MYHULMMNANbHOW YCNYru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NMOPSiAKE NPOBEPKN BeAEHNSA OeNONpOon3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOpPsSiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B SNIEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUUs, yCTHas W MNUCbMEHHaa uHdopmaums
AOJDKHOCTHBLIX  NL, OCYLECTBASAWNX BbINOSIHEHWE aAMUHUCTPATUBHBIX Npoueayp,
XXypHarnbl ydeTa COOTBETCTBYHOLMX AOKYMEHTOB N OpYyrne CBe4eHUS.

[nsa ocylwecTBneHnss KOHTPONSA 3a coBeplieHVeM [OeUCTBUW MpU nNpefocTaBlieHnn
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELUEHUA  PYKOBOAUTEMD oOpraHa MeCTHOro
camoynpaBneHus npeacrtaBnAalTCsa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNAnbHOW YCNyru.

O cnyyasix m nNpuUYMHax HapyLleHusi CPOKOB, MOCHeaoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  Npouedyp  [OOSMKHOCTHblE  fvua  HEMEASNIeHHO  UHAOPMUPYHOT
pykoBoamutens Wcnonkoma, npeaoCTaBnsoOWEro MyHMUMNAnbHYK YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywunmn KOHTpONb  3a cobnoaeHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbiX agMUHUCTPATUBHLIMW NpoLeaypaMmn rno NpeaocTaBfEHUIO MyHULMMNANBHON
yCnyru, OCyLLECTBMSIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoyrnpaBeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPeSOCTaBNEHUIO MYHWULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHudaumio paboTbl NO npeaocTaBfeHUIo
MYHULMNANbHOW YCIyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSAMU O CTPYKTYPHbIX MoApasfenieHnsax opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMNAHOBbLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCnyru, B TOM YMcne nopsiaok u
hopMbl KOHTPONSA 32 MONTHOTON U KAYECTBOM NPEeAOCTaBNEHNS MyHULMNANBHOW YCyu

4.2.1. KOHTpONb 3a NOSIHOTOW U Ka4YeCTBOM NpefoCTaBNeHUss MyHULMNAIbHOW YCnyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHWsi NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencreng (6esgencraeme) Micnonkoma, a
TaKkKe UX JOMKHOCTHbIX NUL, MyHULUNANbHbBIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBNeHNA KOHTPOMSA 3a NOSIHOTOM U Ka4eCTBOM NpeaoCTaBfeHuns
MYHULMManNsHOM yCnyru NpoBOAATCA MNlaHOBbIE U BHEMNSIaHOBbIE NpoBepku. MNopagok u



NnepmoanYHOCTb OCYLLIECTBINEHMS NNAHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHom paboTbl
Wcnonkoma. MNpu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMPOCH!, CBA3aHHbIE C
npegocTaBfieHMEM MyHULMMNANbHOM ycnyrn (KOMMNSIEKCHbIe MPOBEPKU), UIN OTAENbHbIN
BOMPOC, CBA3aHHbI C NpedocTaBfieHMeM MyHULMNAanbHOM ycnyru (TeMaTtnyeckne npoBepKu).
[MpoBepka Takke MOXeET NPOBOANTLCSA NO KOHKPETHOW Xanobe 3asasutens.

4.2.3. BHennaHoBbIe NpOBEPKM NPOBOASATCA B CBA3U C NPOBEPKON YCTpaHEeHUs paHee
BbISIBMIEHHbIX HapyLeHNnn AOMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criydyae nonyyeHus
Xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX v,
MYHULMMANbHbIX Cry>KaLuuX.

4.2.4. PesynbTaTbl NpOBEPKM OOOPMIISAIOTCS B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX Nny, Acnonkoma, npeaocTtaBnaoLwero MyHUUMNanbHyo
ycnyry, 3a peweHusa n gencrena (6esgencrame), npuHMMaeMble (ocyLecTBnsemMble) uMn B
xo4e npeaocTaBfeHns MyHUUMNanbHOM yCnyru

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUEHWA MpaB
3aaBUTENEN BUHOBHbIE NULA MPUBIEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoanTtenb opraHa MECTHOrO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCCMOTPEHNE 3asiBIEHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgerieHns opraHa
MECTHOro CamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe WU (1nwn)
HeHagnexawee BbIMNOMHEHME aAMWHUCTPATMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
AOMWUHUCTPATMBHOIO pernamMeHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMNanbHble CryXallne 3a pelleHus u OencTBud
(6espenctaue), npuHuMaemble  (OCyLLeCTBnsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMNANbHOM YCNyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATEeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTpOns 3a
npegocTaBfieHneM MyHULUNANbHOM YCIyrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHnn 1 opraHmsauunn

KoHTponb 3a npefoctaBneHMeM MyHUUMMNANbHOW YCMyrn CO CTOPOHbI rpaxaaH, WX
00beaVHEHUN U OpraHn3aunin, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
Mcnonkoma MeCTHOro camoyrnpaBfieHMst MNpu NpefoCTaBfieHUN MYHUUMMNANbHOW yChyru,
nony4yeHns MNOSIHOW, akTyanbHOW U OOCTOBEPHOW MH(popMauuMM O nopsiake npenocTtaBlieHns
MYHULMMNANbHOM YCRyrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHus MyHUUUNansHOM YCIyru.

5. docynebHbin (BHeCcyaebHbI) nopsaaok obkanoBaHus peLlleHnii u aenctemmn (6e3genctems)
Mcnonkoma, npeaocTaBnsaoLwero MyHUUMnanbHy yCnyry, MHOro(OyHKLMOHANbHOMO LeHTpa
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHULUUNAMbHbIX YCIYr, OpraHn3aumnm, YKkasaHHbIX B
yactn 1.1 ctatbun 16 PegepansHoro 3akoHa Ne210-d3, a Takke UX OOMKHOCTHbIX NAL,
MYHMUMNANbHbIX CAyXalnx, paboTHUKOB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHue B focynebHOM nopsiake pelueHun u
pencteun  (6esgencteus) Mcnonkoma, npeaoCTaBnAOWEro  MyHUUMMANbHYK — YChyry,
AOIMKHOCTHOrO  nuua  Wcnonkoma, npegocTaBnfAlowWero  MyHUUMNAanbHyl  YCnyry,
MYHULMNANbHOrO  CRy’aLlero, pyKoBoauTENS Wcnonkoma, npeaocTaBnsALLEero
MYHULMNANbHYO ycnyry, MHOrOYyHKLNOHANbHOro LeHTpa, paboTHUKa



MHOrO(OYHKUMOHANbHOro UeHTpa, opraHusauui, npegycMoTpeHHbIX Yactbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLWwmx cnyyvasx:

1) HapylleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUN MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLLUeHne cpoka npeaocTaBneHns MyHuumnanbHoOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOXanoBaHue  3asBUTENEM  peleHun U1 OencTBun
(besgenctBnA) MHOrOYHKLMOHANBbHOIO LeEeHTpa, paboTHUKaA MHOrOMYHKLMOHANBHOIO
LeHTpa BO3MOXHO B Criyvyae, eCcnv Ha MHOMO(OYHKUMOHANbHbIN LLEHTP, peLleHns n 0eNCTBud
(besgenctBne) KoToporo oObBXanytTcs, BO3NOXeHa QYHKUMS NO  NpedocTaBrieHuto
COOTBETCTBYHOLMX MYyHUUUNANbHbLIX YCNyr B NonHOM obbeme B nopsiake, onpeaerneHHoOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLecTBrneHns
OENCTBUA, nNpeacTaBneHMe WM - OCYLWECTBIIEHME  KOTOPbIX He  MpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukm  TaTapcTaH, MyHUUMNanbHbIMW  NPaBOBbIMM  akTaMu  Ons
npegocTaBreHns MyHMUMNanbHON yecnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHNe KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukm  TaTapcTaH, MyHAUMNANbHbIMA  MPaBOBbIMM  akTamMn 4N
npeaocTaBneHns MyHULMNAanbHOW yCNyrn, y 3asBUTENS;

5) oTka3 B NpedocTaBNeHUM MyHMUMMNANbHOW YCMnyru, ecrnm OCHOBaHWUsi OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamm Poccuiickon depepaumm, 3akoHamMn UM UHBIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBuin (6e30encTBmsi) MHOroQYHKUMOHANbHOro LeHTpa, paboTHuka
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKLUMOHAaNbHbIN
LEHTP, pelleHnsa n aenctems (6esgencreme) KoToporo o6xxanyrTcs, BO3NoXeHa YHKLMSA MO
NpegocTaBfieHNI0O COOTBETCTBYHOLMX MYHULMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHMM MyHULUNANbLHOM YCryru nnarthl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuickon dPenepaumu,
HOpMaTUBHbLIMW NPaBoOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHbIMW NPaBoOBbIMU
akTamu;

7) oTka3 Wcnonkoma, NpedocTaBnfaloLLEero MyHUUUNANbHY YCNyry, OOSPKHOCTHOrO
niua Mcnonkoma, NpefocTaBnALWEro MyHUUMMANbHYK YCNyry, MHOMOMYHKLNOHANbHOMo
ueHTpa, paboTHMKa MHOrOMYHKLMOHANBLHOIO LEHTpa, OpraHusauun, npeaycMOTPEHHbIX
yacteto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, wmnu umx pabOTHMKOB B
nucnpasneHnn [JOnyLeHHbIX UMW onevyaTtok WM owuboKk B BblAaHHbIX B pesynbrare
npefocTaBfieHna MyHUUMNANbHOW YCNyrn OOKYyMeHTax nMbo HapylleHwe yCTaHOBMEHHOro
CpoOKa Takux ucnpaeneHuin. B ykazaHHoMm cnyvae gocyaebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM peleHnn u pgencteuin (6e3gencTBusl) MHOTOYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnum  Ha
MHOrOOYHKLMOHamNbHbIA LEHTP, peleHuns n genctems (6es3gencrame) KoToporo obxxanyrTces,
BO3MOXeHa YHKUMA NO NpefoCTaBfiEHUI0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-03;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npeaocTaBrieHNa MyHUUMNAaNbHON yCnyru;

9) npuocTaHoOBMeHWEe NPeAoCTaBMEHUs MyHUUMNANbHOW YCryri, ecnm OCHOBaHWS
NPUOCTAHOBMIEHNS He nNpeaycMOTpeHbl deaeparnbHbiMU  3aKOHAMWU U MPUHATBIMU B



COOTBETCTBUN C HUMUN NHBIMW HOPMATMBHbLIMW NpPaBoBbIMKN akTaMu Poccunckon denepaumn,
3aKOHaMM UM WHbIMM HOpPMaTMBHbLIMKM NpaBoBbiIMW akTamn Pecnybnukn TaTtapcTaH,
MyHMUMNAnNbHbIMM NpPaBoBbIMKW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecynebHoe)
oGxxanoBaHve 3asiBUTENEeM pelueHun n aenctBuin (6e3pencTenst) MHOrO(YHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Cllyyae, €Cnu Ha
MHOroyHKUNOHAaNbHbIN LIEHTP, peleHns n gencteuns (6esgencreme) KoToporo obxanyoTces,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactblo 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpebGoBaHMe Yy 3aaBUTENA NpUM MpPefoCTaBAEHUM MyHUMUMNANbHOW  yCryru
AOKYMEHTOB WnuM WHopmauun, oTcyTcTBue W (MNn) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npy nepBoOHa4YanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfeHns MyHULMNansHoON ycnyru, Nnnbo B NpeaoCcTaBieHnM MyHULMNANbLHOW yCnyru,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbh 7 degepanbHoOro
3akoHa Ne 210-03. B ykasaHHOM cnyyae pocyaebHoe (BHecyoebHoe) obxanoBaHue
3asiBUTENEM pelweHnn wun pgencteum  (6e34enctBusi) MHOMOYHKUMOHANbHOMO  LEeHTPa,
paboTHMKA  MHOrOQYHKLUMOHANbLHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOTFO(OYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsigke, onpegeneHHomM vacteto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW  hopmMe B opraH, NPefoCcTaBnAwWMA  MYHUUMUNANbHYO  yCnyry,
MHOTFO(YHKUMOHanbHbIA LEHTP NMOO B COOTBETCTBYHLLMI OpraH rocyJapCTBEHHON BRacTy,
ABNAIOLWNACA yypeauTeneM MHOro(yHKUMOHaNbHOro UeHTpa (danee - ydpeguTtenb
MHOrO(OYHKLMOHANbHOro LiEeHTPa), a Takke B OpraHusauuun, npeaycMoTpeHHble YyacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha peweHMs U OencTeus
(6bespenctene) pykosoauTens Mcnornkoma, npegocTaBnslOWEero MyHUUMNAnbHYK YyCcnyry,
noJatTCa B BbILWECTOAWMUN opraH (Mpu ero Hanmuvyum) nubo B criyyae ero OTCyTCTBUSA
paccMaTpmBalOTCA HeENoOCpeACTBEHHO pykoBoauTenem Wcnornkoma, npefoCcTaBnsioLwero
MyHUUMnaneHyto ycnyry. >Xanobbl Ha peweHus u gencteus (6esgencremne) paboTHUKa
MHOTOYHKUNOHANBHOrO LeHTpa MoAarTCs PYKOBOAUTESNM 3TOrO0 MHOrogYHKUWUOHANbLHOro
ueHTpa. >Kanobbl Ha pelleHna n genctena (6esnencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatTca  ydpeauTento  MHOMOYHKUMOHANbHOrO LeHTpa WU OOSDKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMaTMBHbLIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aenctems (6espgencrteme) paboTHMKOB OpraHM3aunin, nNpeaycMOTPEHHbIX YacTblo
1.1 crtatbn 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTca pykoBOOMTENAM 3TUX
opraHusaumn.

XKanoba Ha pelweHna n genctena (besgenctene) Mcnonkoma, npenocTaBnswoLEro
MYHULMNANbHYO  ycnyry, AO/MKHOCTHOrO  nuua  WMcnonkoma,  npeaocTaBnsoLLero
MYHULMNANbHY  YCRyry, MyHUUMNAnNbHOro chyxawero, pykoBogutens Vcnonkoma,
NpegoCcTaBnAOLWEro MyHUUUNANbHY ycnyry, MoxeT ObITb HanpaBreHa no nodTe, yepes
MHOTOQYHKLMOHAIbHbIN LEHTP, C Ncnosib3oBaHNEM MHGOPMAaLIMOHHO-
TeNeKOMMYHUKaUMOHHON  ceTn  «MHTepHeT», odwmumanbHoro camta  Kcnonkoma,
npefocTaBnAoLWeEro MyHuumnanbHyto ycnyry, EanHoro noprtana nubo PecnybnvkaHckoro
nopTtana, MHMOPMaLMOHHON CUCTEMbI OocynebOHOro obGxanoBaHus, a Takke MOXET ObITb
NPUHATa NpU NMYHOM npueme 3aseutens. XXanoba Ha peweHnsa n gencreus (besgencrane)
MHOrOOYHKLUNOHANBHOrO LeHTpa, paboTHMKa MHOrOYHKLMOHANbHOMO LIeHTpa MOXET ObIiTb
HanpasfeHa no no4yrte, C UCMNofb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALUMOHHON CeTH
«MHTepHeT», odmumanbHOro camta MHOrO(yHKLUMOHaNbLHOro ueHtpa, EamHoro noptana
nnbo PecnybnnkaHckoro noprana, MHPOPMaLUMOHHON cMCTEMbI AocyaebHoro obxanoBaHus,
a Takke MOXeT OblTb MpUHATa Npu NMYHOM Npueme 3aasutens. XKanoba Ha peleHus u



pencteusa  (6esgencTeve) opraHusauuin, npeaycMOTpeHHbix 4actbio 1.1 ctatbum 16
®epepanbHoro 3akoHa Ne 210-P3, a Takke nx pabOTHMKOB MOXET OblTb HanpasneHa no
noyte, C UCNOSfb30BaHMEM WHGPOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTu «/HTepHeT»,
oduymanbHbIX CanToB 3TUX opraHusauun, EamHoro noptana nunbo PecnybnukaHckoro
noprtana, a Takke MoXeT ObiTb MPUHSATA NPU IMYHOM NPUEME 3asiBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauvmeHoBaHue WMcnonkoma, npefoCTaBNALWEro MyHUAUMNANbHYK — yCnyry,
AOJDKHOCTHOro nuvua  WMcnonkoma, npefocTaBnsAloWEero MyHuuunanbHy ycnyry, nubo
MYHULMMNANbHOro Crnyxatlero, MHOrogyHKLUMOHANMbHOrO LUeHTpa, ero pykoBogutensa u (1nm)
paboTHWKa, opraHnsauum, NnpeaycMoTpeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelueHus n agencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpU Hanuyuu), CBeAeHUss O MecCTe
XUTenbcTBa 3asiBUTENs - PU3MYECKOro nvua nNuMbo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBuUTens - pUOUYECcKoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3MEeKTPOHHOM MOYTbI (NPU HanIMyMKM) M NOYTOBLIM agpec, Mo
KOTOPbIM A0SMKEH BbITb HanpaBneH OTBET 3asBUTENIO;

3) cBefeHust 06 obxanyemblx pelleHnax n aencteusx (besgencteum) Mcnonkoma,
nNpefoCTaBAOWEro  MyHAUMNANbHYO  YCRyry, AOSDKHOCTHOro  nuua  Mcnonkoma,
NpefoCTaBAWEro  MyHUMUMNANbHYO  ycnyry, J5nuvbo  MyHMUMNANbHOro  CryXawliero,
MHOTFOOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLNOHASTbHOIO LIEHTPA, OpraHn3aLmin,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HEe CorfaceH C peleHnem u
penctenem (b6esgencremem) Mcnonkoma, npefoCTaBNALWEro MyHUUMNANbHYK YCNyry,
OOIMKHOCTHOrO nuua  Mcnomnkoma, npedoCcTaBnAsoWEero MyHUuunanbHyl ycnyry, nvbo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLMOHANbHOro ueHTpa, paboTHWKa
MHOrOYHKUNOHANLHOrO LieHTpa, opraHu3auui, npegycMoOTpeHHbIX YacTbio 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-®3, nx paboTHukoB. 3aaButenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Npu Hanu4un), noaTeepXxaatroLumne AoBoabl 3asaBUTens, NMbo nx Konuu.

5.4. MocTynuBLias xxanoba noanexnT perucTpaumm B CPOK He No3gHee paboyero aHs,
cnegylowero 3a JHeM NocTynneHus.

5.5. JKanoba, noctynuBwasi B Mcnonkom, npenocTaBnsioWwMi MyHUUMNANbHYIO
yCrnyry, MHOFO(YHKUMOHANMbHbLIN LIEHTP, y4peauTento MHOroyHKUMOHANLHOro UeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOSAWMA opraH (NpW ero Hanuuun), MOANEXUT PACCMOTPEHUIO B Te4veHue
natHaguatn paboumx OHEN CO OHA ee perucTpauuu, a B chnyyae obxanoBaHus oTKasa
Mcnonkoma, npegocTaBngaowero MyHULMNanbHy ycnyry, MHOrO(YHKLMOHaNbHOro LeHTpa,
opraHuMsaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBuTens nubo B McnpasBneHun OONYLEHHbIX OnevaTtok U oLmnbok
unu B criyyae obxanoBaHWs HapyLleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHun - B
TeyeHune NaTn pabounx gHen co AHS ee perncTpawmu.

5.6. o pesynbTatam paccMOTpeHusi Xanobbl NPUHMMAETCA OAHO M3 CrieaylLnx
peLeHni:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OneYyaTok 1 OLIMOOK B BblAaHHbIX B pe3ynbTaTe NnpeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX He NpeayCMOTPEHO HOpPMATUBHbLIMW MpaBoBbIMM akTamu Poccunckon depepauymm,
HOpPMaTUBHbLIMW NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yooBNeTBOpPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee pOHA, cnegywowero 3a OHEM TMPUHATUSA peLleHusi, yKa3aHHOro B
HacTodALWeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM (OpMe W MO >KenaHu 3aaBUTeNns B



3I1IEKTPOHHOM (bopMe HanpasfsieTcd MOTUBUPOBAHHbLIA OTBET O pesdyfibTaTtaXx pacCMOTPEHUSA
Xanobbl.

5.7. B cnyyae npusHaHua anobbl nognexawien YyAOOBAETBOPEHUIO B OTBETE
3aaBUTENIO O pe3ynbTaTax paccMOTpeHus xanobbl gaetca mMHopMauusi O OEeNCTBUSX,
OCYyLLEeCTBNAeMbIX Mcnonkomom, npegocTaBnALmMM MYHULMMNANbHYO ycnyry,
MHOrO(OyHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, B uensx HesamMeanuTenbHOro ycTpaHeHUs
BbISIBIEHHbIX HapyLWeHWNn Mpu OKasaHum MyHUUMManbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfeHHble HeynobCcTBa M ykasblBaeTCcs WHGopMauus O ganbHenLwmnx
AENCTBUSX, KOTOopble HeobXoAMMO COBEpPLWUTb 3adBUTENMNIO B UENAX  MOfyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyvyae npusHaHusa >xanobbl He noafiexallen yOoBNeTBOPEHU B OTBeETe
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPasbACHEHNS O [MpUYMHaxX TMPUHATOrO pelleHns, a Takke WHgopMauma o nopsagke
obkanoBaHuWsi MPUHATOrO peLLeHus.

5.9. B cnyyae yctaHOBneHua B xoAde wnvM NO pesyrbTaTtamM pacCMOTPEHUSA xanobbl
NPU3HaKoB cocTaBa  agMUVHUCTPATMBHOIMO  MNPaBOHApyLUEHUS  WUAW  MPECTynfeHus
AOJDKHOCTHOE NnUO, paboTHWK, HageneHHble MOIHOMOYMAMU MO PACCMOTPEHUID Xanob,
He3amMennMTenbHO HanpaBnAT MMELMECs MaTepuarbl B OpraHbl NPoKypaTypbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk Ncnonkoma, npefocTaBnsaowero MyHULMNansHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnXca B NPeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[0roBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro NCnosib30BaHUsA
oT No

PaccmoTtpeB Balwe 3asaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO peLleHne O MNPUHATUN Ha ydeT
rpaxgaH, HyXOaawLmMxca B NpefoCcTaBfieHUMM KUMbIX MOMELLEeHM Mo JOroBopaMm Hamma
XWNbIX MOMELLEHUIA XUNULLHOTO (boHAA COLManbHOro NCMNonb30BaHWUS.

[lononHuTtenbHas nHpopmaums:

CBepeHunst 06 aneKTPOHHOM NoANUCK

HormxHocTHoe nuuyo (PNO)

(nognuck YNorNHOMOYEHHOTO
A0MmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk Ncnonkoma, npefocTaBnsoWwero MyHULMNanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHbIE AaHHbIE N peacraBuTend.

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO HAa YYEeT rpaxkaaH, HyXOalLWnXca B NpeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0roBopamM Hamma XuJblx NOMELLEHNIN XUNMNULLHOIo poHaa coumnanbHOro NCnosib30BaHmA
oT Ne

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATUM Ha YYeT rpaxgaH, HYXOalwWmMxcs B NpefoCTaBlEHUN XWUNbIX MOMELLEHUA Mo
AOroBOpaM HarMma >XUrblX NOMELLEHUN XUNULWHOTO oOHAA COLManbHOro UCNofb30BaHUSA Mo
crnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpaBrieHUs
»anobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaAe6GHOM nopsiake.

CBepeHunst 06 aneKTPOHHOM NoANUCK

HomkHocTHoe nuuo (PNO)

(nognnck YNormHOMOYEHHOTO
A0MmKHOCTHOro nuua Mcnonkoma)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpegoCcTaBieHnmn
XUnbIX NOMELWEHN No oroBopam
HaMMa XuIbiX NOMELLEHNI
XunuiHoro ¢oHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk Ncnonkoma, npefocTaBnsaoWwero MyHULMNanbsHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuUTena:

PELWWEHWE
00 oTkase B npveme LOKYMEHTOB, HEOOXO4MMBbIX AN NpeocTaBneHus
MYHULMNANbHOM YCNYr MO NPUHATUIO Ha YYET rpaxkaaH, HyXgaroLwmxcsa B npeaocTaBieHmm
XUnbIX NOMELLEHUI MO JOroBopamM HammMa XUnbliX MOMELLEHUIN XUIULLHOIo hoHaa
COLManbHOro UCnosb30BaHUs

oT Ne

PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO
pelweHne o6 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbBIX OS5 NPUHATUS Ha y4eT rpaxaaH,
HYXXOalLWMXCAa B NpefoCTaBfeHMn XWUMbIX MOMELEHUN MO J0roBopaM Hamma XWnbixX
NMOMELLLEHNI XUNULLHOMO (boHAA coumnanbHOro UCMNob30BaHNS MO CneayowmMm OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTKasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLI OpraH C 3asiBlIEHMEM O
npenocTaBfieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyae6GHOM nopsiake.

CeeaeHunst 06 3NeKTPOHHOM NOANUCK

HomxHocTHoe nuuyo (PNO)




(mognuck yNONHOMOYEHHOIO A0SMKHOCTHOIO nuua Mcnonkoma)
MpunoxeHne Ne 4
K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkaaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro NCNosib30BaHUA

dopma

(pyKoBOAUTENO YNONHOMOYEHHOO Mcnonkoma,

OCYLLIECTBMAOLLEro y4eT rpaxanaH,
HY>XOaloLLUXCS

B npenoctaBieHnn XUnbix NoMeLLEeHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro oHaa coumanbHOro
NCNonb30BaHUA)

oT

(bamunus, nms, oT4ecTBO (NPU HANMYUK))
npoxuBatoLero(-en)
(agpec mecTta XutenbcTea)

nacnopT

(cepus, HOMep, KEM 1 Koraa BblaaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha yYeT rpaxaaH, HyXXaarLwmxcs B NpegoCTaBNeHnm
XUMbIX NOMELLEHUI MO JOroBOpaM HanMa XUnblX NOMeLLEHNI
XnnuuwHoro dooHaa coumnanbHOro MCnonb3oBaHNSA

Mpowy NpUHATE MeHS,

(hbamunusa, nms, otyecTo (NpU HanNM4UK),

Aarta poxaeHust)
N YrIeHOB MOEW CeMbM (MPU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLUEHUN,




damnnus, Mg, 0OT4ECTBO (MPU HanNU4nn),

Aata poXaeHus, NnacnopTHblE AaHHbIE)
Ha ydveT rpaxgaH, HyXgawwmxca B NpenocTaBieHnn XWnbiX MOMELeHUMn No AoroBopam
HaMa >XXMMNblX NOMELLEHUIN XUNULWHOIro hoHAa cCoumanbHOro Cnonb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOEeW CeMbW (MPU HanM4yun)
aBnsiemcs rpaxgaHamm Poccuiickon ®egepauun, aBngemcs no ycTaHOBMEHHbIM XKunniwHbIM
kogekcom Poccunckon ®enepaumm OCHOBAHUSAM HY>XAAKOLWMMUCA B XUNbIX NOMELLEHNSAX NO
AOroBOpaM Hamma >XUIblX NOMELLEHUN XUMULHOMO hoHAa CouManbHOro UCMNosb30BaHus, a
TakKke:

MOW [O0X04 M [OXOA4 MOCTOSIHHO MNPOXMBAKLWMX CO MHOM YNEHOB MOEN CEMbU WU
CTOMMOCTb Hallero uMyLlecTBa, MoAMexallero HanoroobrnoXeHuo, He MpeBbIwaloT
MaKkCMMasnbHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTaTtben 5 3akoHa
Pecnybnukn TaTtapctan oT 16 mapta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxagaH
Ha MpeaoCTaBfeHME UM KUMbIX MOMELLEHMA MO AOroBOpaM HarMa XUMbiX NOMELLEHWUN
XnnuiwHoro ooHaa coumnanbHOro NCNosb30BaHNUSI»;

S N YneHbl MOEN CEMbW He MPU3HaHbl U HE UMEKT OCHOBAHWUN ObiTb MPU3HAHHbLIMM
Mcnonkomamn MeCTHOro camoynpaBfieHUsi ManoumyLimMMm B nopsigke, yCTaHOBIIEHHOM
3akoHom Pecnybnukun Tatapctan oT 13 uona 2007 roga Ne 31-3PT «O peanusauuu npasa
rpaxgaH Ha nNpeaocTaBneHne UM XuUnbix NOMELLEHUI FOCy4apCTBEHHOO XuUnuwHoro dooHaa
Pecnybnukn TatapcrtaH n MyHULMNANbHOIO XUNULHOrO ooHAa NO 4OroBOpam CoLManbHOro
Hanmay.

MHe n3BEeCTHO, YTO B Crlyyae BbISIBIIEHWUSI HELOCTOBEPHOCTU NPeaoCTaBNeHHbIX MHOK
CBeAEHUN nocne MNPUHATUA MEHSI U YFIEHOB MOEW CEMbM Ha YYET S U YNEeHbl MOEN CEMbM
OyayT CHATLI C yyeTa.

A n coBepLIEHHONETHME YNEeHbl MOEeN CeMbM JaeM CBOE Corflacne Ha npoBEPKY
OpraHOM MeCTHOro caMoynpaBrieHUst NpeacTaBfieHHbIX CBEAEHUI O [OX04aX N UMYLLLECTBE B
HanoroBbIX, TAMOXEHHbIX U UHbIX icnonkomax.

3agBneHne o cornacmm Ha obpaboTKy M NpefocTaBfieHne NepcoHanbHbIX OAaHHbIX
npunarato.

K 3aaBneHuo npunaratoTca JOKYMEHTbI:

1.

(HaMmeHoBaHWe 1 HoMep OOKYMEHTa, KeM U Koraa BblaaH)
2.

(HaMmeHoBaHWe U Homep OOKYMEHTa, KeM U Koraa BblaaH)
3.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
4,

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
5.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mognuchb) (bamunus, nms, oT4ecTBo (NPU HaANMYUN))

UneHbl cembu (Npy HaNnu4um):

(nognwuce) (dbamunus, nmsi, oT4ECTBO (NPY HaNMYNUK))

(noanuchb) (dbammnuga, nms, oT4eCTBO (MPU HANMYKUK))




(moanuceb) (dbamunus, nms, OTYECTBO (MPU HaNU4YUN))

" 20_ .

Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCrtaBuUTb:

|:| B IWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCIyr
Pecnybnuku TaTtapcTas;

I:I B MHOrFOYHKUMOHANLHOM LEHTpe npefoCTaBIieHUs [OCYAapCTBEHHbLIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

|:| B Vicnonkowme.

(nata) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

PykoBogutento

oT

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNPW OKa3aHUM MYHULMMANbHOW Yycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOawWuxcss B NpedocTaBNEHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hamma XuIbiX NOMeLLEeHUI XnnuwHoro doHaa coumanbHOro UCNonb30BaHUS.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLIEHHYD TEXHWYECKYH OLNOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLIMNIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cneayolime AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIMNOHEHMM 3asiBrieHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMOKM NPOLLY HanpaBUTb Takoe peLLeHune:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BuAE 3aBEPEHHON KOMUM Ha GyMaHOM HOcUTerne MOYTOBLIM OTMNpPaBfiEHWMEM MO

agpecy:

HacTtosawwmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HUXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHWIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKoHoAaTensctBoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT OCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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