WCNONHUTENbHbIA KOMUTET TATAPCTAH PECMNYBJINKACDI

HYEPEMLWAHCKOIo YNPMELLSH MYHULIMNANL PAVOHbI
MYHULUWNNAJTTIBHOIO PAMOHA BALLKAPMA KOMUTETDI
PECMYBIINKU TATAPCTAH
NMOCTAHOBIJIEHUE KAPAP
24.12.2021 c.YepemwaH 510

06 yTBepXxXaeHUun agMMUHUCTPATUBHOIO
npenocTaBlieHUA MyHULUNANbLHON yCnyru
No NPUHATUIO Ha y4eT rpaxkaaH,
HyXXAarLWuxcs B NnpeaocTaBneHNmn XnUnbix
nomMeLeHn No AOroBopamMm Hauma Xunblix
nomMeLeHN XnnuwHoro ¢oHaa
coLManbLHOro UCnosib3oBaHus

B uenax peanusauun degepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-d3 «0O6
opraHusaumm npenocTaBreHns rocyJapCTBEHHbIX U MYHUUMNAnNbHbIX  YCRyr»,
PYKOBOACTBYSICb noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH oOT
02.11.2010 Ne 880 «O6 yTBepxaeHun [lopagka paspaboTku UM yTBEPXAEHUSA
aAMUHUCTPaTUBHbIX pernameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr
UCMONHUTENbHBIMKU  OpraHaMmn rocygapctBeHHon Bnactu Pecnybnukm TatapctaH UM 0
BHECEHUM U3MEHEeHUN B OTAesfibHble nocTaHoBrieHuss KabuHeta MwuHuctpoB Pecnybnuku
TartapcTtaHy, McnonHuTenbHbIN KoMuteT UepemLuaHckoro MYHUUMNANbHOro
panoHa Pecnybnuku Tatapctan MOCTAHOBIJIAET:

1. YTBepauTb «AOMUHUCTPATMBHLIM perfnaMmeHT npeaocTaBrieHnss MyHUUMNanbHOM
ycryrm no MpUHATUIO Ha YyYeT rpaxnaH, HyXOawwWuxca B MNpedoCcTaBfeHUn XunblX
noMeLleHnn No AOroBopamM HaMa XUMbIX MOMELLEHUN XUIULWHOro oHha coumanbHOro
ncnonb3oBaHus (MpunoxeHne Ne 1).

2. [lpusHatb yTpatuBwum cuny [loctaHoBneHne WCNONHUTENbHOMO KoOMUTETa

UepemwiaHckoro myHuumnanbHoro parvoHa Pecnybnukm TatapctanH Ned444 ot 08.11.2021r.
«O6 yTBEpPXAEHUM aOMUHUCTPATMBHOIO perfnameHTa npeaoCcTaBneHus MyHUuMnanbHOM
ycriyru o TMpUHATUIO Ha YyYeT rpaxgaH, HyXOawlWuxca B MNpeaocTaBreHnn >KUMbIX
noMeLleHnn No AOroBopamM HamMa XUMbIX MOMELLEHUN XUNULWHOro poHOa coumnanbHOro
NCNOSIb30BaHUSAY.

3. Otpeny wuHdopmaTuzaumm WNcnonHutenbHoro komuteta YepemwiaHckoro
MYHUUMNANbHOrO pamoHa B TedeHue Tpex pabounx AHen obecneunTb pasmelleHve
aAMWHUCTPATUBHOIO perfiameHTa npegocTaBfeHns MyHUUMNANbHOW YCNYyrn yTBEPXKAEHHOMO
B NyHKTe 1 B MHOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTh «VIHTepHeT» Ha oduumansHOM
cante YepeMwaHCKOro MyHuMuMnanbHOro pavoHa Pecnybnukn TartapctaH UM Ha
OdmuymnansHom noprane npaBoBOM nHdopmauum Pecnybnuku TartapcTtaH
(http:pravo.tatarstan.ru).

4. HacTosilee nocTaHOBNEHWE BCTyNnaeT B 3aKOHHYIO CUy C MOMEHTa pa3MeLleHuns Ha
OdmuymnansHom noprane npaBoBOM nHdopmMauum Pecnybnuku TartapcTtaH
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(http:pravo.tatarstan.ru), a Takke noprane MmyHuumMnanbHbIX 06pasoBaHuK, Ha orLnanbHOM
cante HepeMLuaHcKoro MYHULMNANBHOro panoHa B NHJOPMaLIMOHHO-
TeNeKoOMMYHUKaLNOHHON ceTn VIHTepHeT.

5. KOHTpornb 3a NCNOMHEHNEM HACTOSLLErO NOCTAHOBMEHMSI OCTaBMSA 3a COBOMN.

Pykosoautens
MUCMNOMHUTENbLHOro KOMUTETA N.H.lWangynnuH



MpunoxeHwne 1

YTBEpXaOeH

noctaHoBneHnem cnonHUTensHoro
KomuTeTa YepemLuaHCKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «24» pekabps 2021 r. Ne 510

ALMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHNs MyHULMNANbHOM YCNyrM No NPUHATUIO Ha YYeT rpaXxaaH,
HY>XAaKLWMUXCA B NpeAoCTaBNEHUM XUIbIX NOMeLLeHU No AoroBopaM HaMa XUIbIX
nomeLLeHUIN XXUNULWHoro ¢poHaa counanbHOro UCNONb30BaHUsA

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaHusi agMUHUCTPATUBHOIO perfiaMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfamMeHT) ycTaHaBnvMBaeT CTaHO4apT M MNopsiaoK
npenocTaBneHns MyHUUMNAnbHOM YCryrM No MPUHSATUIO Ha YYET rpakaaH, HY)XOaroLmMXCs B
npeaocTaBnNeHNM XUIbIX NMOMELLEHMI MO LOTOBOPaM HarMa XUIbIX NMOMELLEHWI XXUITULLLHOMO
¢doHaa coumanbHOro MCnosb3oBaHKA (danee — MyHuUMnanbHas ycnyra).

1.2. Kateropun 3aasutenen

1.2.1. Jlnyamu, MmeroLwmMMn NpaBo Ha NOSyYeHne MyHULMNAanbHOW YCIyru, sSiIBRSOTCS
dusmyeckme nuua (ganee — 3asaBUTENb).

1.2.2. C 3aaBneHnem BrnpaBe obpaTuUTbCA NpeacTaBUTENb 3asaBUTENS, AENCTBYHOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPAKLWEro €ero MnosIHoMoYnsi, nnbo  3aKOHHbIN
npeacrasntenb oM3MYECKOro nuua (ganee — NnpeacTaBuTeNb 3asaBUTens).

1.3. Mopsiaok MHDOPMUPOBAHMS O NPEAOCTaBNEHUM MYHULMNANbHOM YCIYru

1.3.1. WHcopmauua o nopsigke npefdocTaBneHns  MYHUUMNANbHOW  yCryru
pasmMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYH
WHOpMALMIO O  MyHUUMMNANbLHOW  ycnyre,  pacrofioXeHHbIX B MOMeLLeHUsIX
MHOFO(PYHKLUMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs roCcyaapCTBEHHbIX U MyHUUMNAIbHbIX
yCnyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMmyHukaunoHHon cetn «MHTepHeT» (https://cheremshan.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUUMNanbHbIX ycnyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpgvHOM nopTane rocygapCTBEHHbIX WU MyHUUMMANbHbIX YCNyr (YHKLWRA)
(https:// www.gosuslugi.ru) (ganee — EguHbi noptan);

5) B rocyaapCTBeHHOW WHGOPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpedocTaBfieHns MyHUUUNanbHOW YCIyrn
OCyLLieCTBNAETCA:
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1) B MHOroyHKUMOHanbHbIX LEHTpax MnpeaocTaBneHns rocyaapCTBEHHbIX WU
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHnm - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B MWcnonHutenbHOM KomuTeTe YepemlaHCKOro MyHUUMNanbHOro panoHa
Pecnybnukn TatapctaH (ganee — OpaaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (bopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom noptane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBrneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUW CBeAEHUN, coaepXKalumnxca
B PeecTpe rocygapCTBEHHbIX WM MyHUUMNANbHLIX YCRyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K HdopMaLmm 0 cpokax U Nnopsiake NpegocTaBfieHUs MyHULMNANbLHON YCyru
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrOo Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3akniyYeHWsa JMUEH3MOHHOrO WU MHOrO CornawleHus ¢
npasoobnagarenemM nporpaMmHoro obecneyeHnsd, npegycmaTpusatoLLero B3umMaHue nnarhbl,
perncTpaumio Unu aBToOpU3aLMIO 3asBUTENS WNM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegocraBnaeTcs MHpopmMauus:

1) o mMecTe HaxoXaeHuss MHOrOYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHuMumMnanbHbiX ycnyr, OpeaHa (agpec: PT, YepemMwaHckuii pamnoH,
c.YepemwaH, yn.CoseTckas, 4.32; rpaduk pabotbl NnoHegenbHUK — natHuua ¢ 8 go 16.00,
cnpaBoyHble TenedoHbl: 88439622369);

2) O nopsgke npefocTaBrieHUMs MyHULMNanbHOW Yycrnyrn, o cnocobax u cpokax
nogayun 3asBrneHun;

3) O kaTeropuax rpaxgaH, KOTopbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOChl NpeaocTaBneHns MyHumunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoauMbIX [Afs pPacCcMOTPEeHUs 3asiBieHns o
npegocTaBreHnn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHMs Ha oduunanbHOM canTe WHgopMauuu No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPoOOHO B MUCbMEHHOW hOpMeE pPasbACHSAOT
3a8BUTENIO NOPSAOK NPefoCTaBreHuss MyHULMNANbHOW YCIyrM U BOMNPOCHI, yKa3aHHble B
HacTOALEM MYHKTEe agMUHUCTPATMBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blKe
obpalleHnda. B crnydyae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHUsi MCNOoSb3yTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW YCyru
pasmMellaeTcs Ha ouumnanbHOM canTe MyHUUUNanbHOro panoHa W Ha MHPOPMAaLUNOHHBLIX
cTeHaax B nomelleHunax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduuManbHOM canTe MyHUUMNAanbHOrO panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMN ceTu  «/HTepHeT», BKIoYaeT cBegeHna o
MyHMUMNAnNbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernamMeHTa, UHGOPMaLMI0 O MeCTe HaxOXAEHUs, ChpaBOYHbIX
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TenedoHax, BpeMeHun paboTbl OpeaHa, o0 rpadmke npnemMa 3asiBfieHU Ha NpeaocTaBreHne
MYHULMNANbHOW YCRyri.

1.4. HopmaTuBHblEe NPaBOBbIE aKTbl, PEryNMpYyoLLMe NpegocTaBreHne
MyHULUMNANbLHOW yCnyru

1.4.1. lNepeyeHb HOPMAaTMBHbLIX MPaBOBbLIX aKTOB, PErynupylowux npegocraBneHne
MyHUUMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNanbHbIX — YCryr, Ha oduunanbHOM caunTte
MYHULMNANsHOro pamoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATMBHOIO perfnamMeHTa B AeNCTBYIOLLEN pefakunn NognexmT
pasmMelleHuio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMASbHbLIX YCIyT,
Ha ochuumanbHoOM cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTn «AHTepHeT».

1.5. TepMMHbI, ncnosibdyeémMmble B agMUHUCTPATUBHOM pernamMeHTe, 1 nx onpeaeneHnd

1.5.1. B agMUHUCTpATUBHOM perfiameHTe WUCMONb3ylTCHa cneayruwme TEPMUHbI U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOYHKLUMOHANLHOIO LeHTpa npefoCcTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNAMbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfieHns  FOCYOapCTBEHHbIX M MYHAUMNASbHbLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoBneHunem [Mpasutensctea Poccuiickon ®epepauum ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMbIX AN NPefOoCTaBNeHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCIyr B
anekTpoHHon dhopme (ganee — ECUA) — pegepanbHasa rocygapcTtBeHHas MHGOpMaLMoHHas
cuctema, obecrneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs TOCYA4AapPCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MNOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOM YCryru, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
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3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyry (aanee — ®epepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

MpuHATME Ha yYeT rpaxdaH, Hy>KOarLMXCS B NpefoCcTaBreHnn XNUnblX NOMeLLeHUI
Mo AI0roBopaM Hanma >XUnblX MOMELLEHUI XUIULLHOrO hoHAa CoLManbHOro UCNonb3oBaHus.

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsanTenbHOro opraHa MecTHOro
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

UcnonHumernbHbIli Komumem YepemwaHCKo20 MyHUyUnanbHo20 patoHa Pecrybriuku
TamapcmaH

2.3. OnucaHune pesynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULUMNansHOM ycrnyru siBnseTcs:

1) peLueHMe O NPUHATUN Ha YYeT rpaxaaH, Hy>KAalLWwmxcsa B NpeaoCTaBNeHNN XUnbixX
noMeLLeHnn No JOroBopaM Hamma XXWUIbIX MOMELLEHUN XUIULWHOMO ¢ooHAa CcouManbHOro
ncnonb3oBaHusa (NpunoxeHune Ne 1 kK HacTodAweMy agMUHUCTPATUBHOMY perfiameHTy);

2) pelweHve o6 oTkase B NpefocTaBrieHMn MyHULMNansHon ycnyrn (npunoxexHue Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosilemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBUTerto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduunpoBaHHOW
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asiBreHuss nocpeactsoM PecnybrvkaHcKoro
noptana pesynbTaT NPegoCcTaBfieHNs MYHULMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaoCcTaBreHns MyHULMNAnbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4YnMTb pes3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycrnyrim B d)OpMe 3fIeKTPOHHOrO [OKYMEHTa B TeYeHue Cpoka AeNcTBus pesynbTaTta
npegocTaBfeHnUss MyHULUMNANbsHOW YCNyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyru, B TOM YnUCie ¢ y4eTOM HeoBXoaMMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPeAoCTaBNEeHNst MyHULMNANbLHOW YCryru B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SABMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULIMNANbHONM YCNyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 30 pabounx gHen.
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2.4.2. TpuocTaHOBMEHNEe cpoka MpeaoCcTaBneHust MyHUUMNAnbHOW YCrnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B popme 3neKkTpOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSIETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npegocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN NpefoCcTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasnexalmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHNsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIOWMIKA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeacteom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 5 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBeJEeHWA B ONEKTPOHHY opMy 3asiBneHus), MOANUCAHHOe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHTta, npu obpaweHum
nocpeactesom PecnybrnvkaHckoro noptana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLUNX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CcemMbi
U UHblE JOKYMEHTbI, Y4OCTOBEPSAIOLLNE JINHYHOCTb;

5) OOKyMeHTbI, NoATBepXaaloLlmne COCTaB CeMbM rpaxaaHwHa-3assutensa (B 4actu
AOKYMEHTOB, npeaycMoTpeHHbIx nyHkTamu 3, 3.1 n 12 yactn 6 ctatbn 7 degepansHoOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusaumm npeanocTaBreHUs
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCYry):

MyHkT 3:

- cBMAeTenbCcTBa O rocygapCTBEHHOW perncTpaumy akToOB rpakK4aHCKOro COCTOSIHUMS,
BbldaHHblE KOMMETEHTHbIMW OpraHamMm MWHOCTPAHHOIO rocygapcTBa, U WX HOTapuarbHO
YyOOCTOBEPEHHbIV NEePEBO Ha PYCCKUM SA3bIK.

MyHkT 3.1:

- cBMaeTenbCcTBa 06 YCbIHOBEHUW, BblAAHHbIE OpraHaMu 3anucu akToB rpaXKgaHCKOro
COCTOSAHUS UMW KOHCYNbCKUMK yupexaeHusmu Poccurckon degepaumn.

MyHKT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHUSA, CneacTBus NMbo
CyAOM B XOA€e Npou3BoACTBa MO YrofioBHbIM AenaM, AOKYMEHTbI, BblAaHHble (OhOPMIEHHbIE)
B X04e rpaxgaHcKoro unv agMmMHUCTPaTUBHOIO CyAONpou3BOACTBa MO0 CyaonpoM3BOACTBA
B apbuTpaxHbIX cyaax, B TOM YMCMe peLLeHnsi, MPUroBopbl, onpeaeneHns 1 NoCTaHOBMEHUS
cynoB obLuen rpucankuumn n apbuTpakHbIX Cyao0B.

6) [OOKYMEeHTbl, yKa3aHHble B cTaTbsx 8 (3a ucknoveHnem vactm 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CtaTbs 8:

- pelleHne opraHa MEeCTHOro caMoyrnpaBfeHusi O MpPU3HaHWE COBEPLUEHHONETHUX
TPYLOCMNOCOGHbIX rpaXgaH He MMEeKLWMMKU OOXOAO0B B TeYeHMe pacyeTHOro nepvoga B
crnyyasx, Korga OHM He MOryT noaTBepauTb UM CaMOCTOATENbHO 3ajeknapuposaTb B
3a8BNEeHUN CBOW [0XOA4bl, B TOM u4ucrie OT TpygoBon W (Unuv) wHOMBUAOYaNbHON
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npeanpuHNUMaTenbCKOM OEATEeNbHOCTM, HU 3a OOWH Mecsily, pacyeTHOro nepuoda wnu
NpeaocTaBnsAT AOKYMEHTbI, NOATBEPXKAAMOLLINE UX HYNEBOW A0X0A;

- [OKYMEHTb!, noaTBepxgawwme  dakt  obydeHMe  COBEPLUEHHONETHUX
TPYOOCMNOCOOHbIX YNEHOB CeMbuM B  oOpasoBaTenibHbIX  OpraHu3auusx cpeaHero
npodeccrMoHanbsHOro Unu BbicLLero obpasoBaHus;

- camocTosiTeNbHas [Aeknapaums O [Joxodax, KoTopble Henb3s MNOoATBepAnTb

[AOKYMEHTarbHO;
- CBeOEeHusl, CoaepXKallMecss B KHUre yyeTa AOXOAO0B U pacxodoB U XO3SMCTBEHHbIX
onepaumm WHAMBMAYANbHOIO npeanpuHumaTens (ans NHAMBMAYaNbHbIX

npegnpuHuMaTenen, MpUMEHSIOWNX Kak obLWyl, Tak W YNpOLWEHHY  cuctemy
HanNoroobnoXxeHna ONsi CENbXO3TOBapONpoOu3BoanTeENen (€AMHbIN CEeNbCKOXO3SANCTBEHHbIV
Haror);

- KOMWW HanoroBbIX [AeKnapauun 3a WUCTEKLWMWA HanoroBbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATUM Aeknapauuni (MHAMBUAYanbHbIX NpeanpuHUMaTenen,
NCNOSb3YIOLNX CUCTEMY HANoOroobnoXeHnst B BUAE €AMHOro Hamnora Ha BMEHEHHbIN 0OXOA
AN oTAeNbHbIX BUAOB AEATENbHOCTI);

- pacyeT goxoaa Kaxagoro YrieHa cemMbi;

- cBefeHMs O CyMMax onnaTbl CEe30HHbIX, BPEMEHHbIX M Apyrux BWOOB paboT,
BbINOSTHAEMbIX MO CPOYHbIM TPYAOBbIM AOroBopam, AOXOAO0B OT MCMNOSIHEHWUS OOrOBOPOB
rpaXgaHCKo-NpaBoOBOro xapakTtepa, a Takke AOXOOO0B OT npeanpuvHMMaTenbCKOM U UHOW
AEATENbHOCTY;

- CBefeHuss o pJoxodax, MOSMyYeHHbIX rpaxgaHamMu - 4YfeHamu KpecCTbSAHCKOro
(cdbepmepckoro) xo3amcTea;

- CBeeHns 0 goxodax OT caayum B apeHay (Haem, cybapenny, nogHaeM) HeABMXKUMOTO
N NHOTO MMYLLLECTBA;

- cBefeHus 06 ynnarte Bcex Hanoros n c6opos..

Cratbs 13:

- CBeJeHMda O CTOMMOCTW MPOAAHHOrO MMyLIEeCTBa, BXOAAWEro B nepedeHb
UMyLLLECTBA, MOANEXallero HanoroobnoXeHUIo U y4YUTbiIBAEMOrO ANS NPU3HaHMA rpaxaaH
HY>XAaloLWMMNCS B NpeaoCTaBneHnn XNUnblx NOMELLEHUA N0 AOroBopamM HanmMma.

Cratbsa 15:

- oTyeTa cybbekTa OUEHOYHOM AesATenbHOCTM 00 OueHKe TPaHCNOPTHbIX CPEAcCTB,
Haxo4ALWmMXCcst B COOCTBEHHOCTM rpaxaaH 1 noanexalumx yyeTy;

- CBedeHUsi 0O CTOMMOCTU MaeHaKOMSEHUN B >KUIULHO-CTPOUTENbHbIX, FapaXHbIX U
AAyHbIX  NOTPEeOUTENbCKUX  KoonepaTmBax  (3aBEpPATCA  KUIMLHO-CTPOUTENbHBIMY,
rapaXHbIM1 1 Ja4YHbIMK NOTPEOUTENBLCKUMM KooNepaTuBamm).

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayoLmMx cnocoboB:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctBom PecnybnumkaHCKoro noprana B 35f1IEKTPOHHON hopMme;

3) B OpraH nNu4HO unM NOCPenCTBOM MOYTOBOM CBSA3W Ha OymMaXHOM HocuTene.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTPOHHble 0bpasbl OOKYMEHTOB), YyKa3aHHble B
nognyHkrax 2, 5, 6 nyHkta 2.5.1 PernameHTta 3aBepsoTCa YCUNEHHOW KBanuduumMpoBaHHOM



noanuncbo N, YNOMHOMOYEHHBIX Ha cO3f4aHve U noanvcaHue TakMX LOKYMEHTOB, B TOM
yucre HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMeHN0, B TOM YUCre OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBfieHne WunM  OCYLWECTBNIEHME KOTOPbIX HEe NpeayCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKLWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMeHNa OENCTBUW, B TOM 4UCME COrnacoBaHuni, HeobXxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
OpraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUeM MNosyYyeHus
yCnyr M nonyyYyeHns AOKYMEHTOB W MHAOpMaLMM, NpeaocTaBfsieMblXx B pesyrbTaTe
npeaocTaBNeHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX 1 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmaumn, oTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpedocTaBNeHna MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITOYEHNEM CreayLNX CnyYaes:

a) W3MeHeHne TpeboBaHWMN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacalouMxcs
NpeaocTaBNeHNs MyHMLMNANbHOW YCryri, Nocre nepBOHa4YanbHOW nodayvv 3asiBNEHUsa O
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPEeAOCTaABMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MNOAaHHbIX 3adABuMTeneM Mocne nepBoHayanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobxoaumblX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
NpegoCcTaBNeHNn MyHULMNANbLHOM YCNYrM U He BKMAOYEHHbIX B MNPEeACTaBIiEHHbIN paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix ANns npeaocTaBreHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHON YCIyru;

) BblIABNEHME OOKYMEeHTanbHO MnoATBepXAEeHHOro cdakta (NpuM3HakoB) OLIMOOYHOro
UM NpoTMBOMNPaBHOro Aencreus (besgencteuns) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBeHnn MyHUUUNAnNsHOW yCnyru,
O 4YemM B NUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHA4YanbHOM
OTKase B NpuMemMe JOKYMEHTOB, HeobXxo4MMbIX ANs NpeaoCTaBneHnss MyHUUUNanbHOW ycnyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIE HeYya06CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKIOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl nMnbo unx usbsaTMe SABNSETCA HeobOXOAWMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
YCTaHOBIEHHbIX dpefepanbHbIMU 3aKOHaMW.

2.6. MqupﬂblBaPOU_lMﬁ nepevyeHb JOKYMEHTOB, HeobXoaAnMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU MPaBOBbIMU aKTaM ANnA npegoctaBneHnd MyHMHMHaHbHOVI YyCIyru, Kotopblie
HaxogATCA B pacnopsAXeHnn rocygapCrBeHHbIX OpraHoB, OpraHoB MECTHOIO
camMoynpaslieHna n nogseoMCTBEHHbIX rocyapCTBeHHbIM OpraHamMm Ui opraHam MecCcTHOro
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camoyrnpaBrneHusi opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
cnocobbl UX NONyYeHUs 3asBUTENSMI, B TOM YMCIE B 3NEKTPOHHOM dhopme, MopsaoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIo camoynpasrieHust Nnbo
opraHvsauusi, B pacropsiKeHnn KOTopbIX HAX0AATCSA AaHHbIE AOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3aUMMOLAENCTBUA:

1) cBepeHus, noaTBepXAalwliMe KOMUYECTBO rpaadaH, 3apermcTpupoBaHHbIX MO
MECTY XUTeNbCTBa B XWU/IOM NOMELLEHUN — yNpaBnsaoLLas opraHu3aunus MHOroKBapTUPHOro
Aoma nmbo pacyeTHbIN LEHTP;

2) cBefeHuss O  rocygapCTBEHHOW — peructpaumm — cMepTM U3 eMHOro
rocyJapCTBEHHOro peectpa 3anncer akToB rpaxgaHcKoro coctosHus — dPepeparnbHas
Harnorosasi cnyxb6a;

3) cBegeHuss O rocygapCTBEHHOW — perncrpaumm  poXaoeHus 13 edUNHOro
rocydapCTBEHHOINo peecTpa 3anucen akToB rpaXAaHCKoOro coctosHua — degepanbHas
Harnorosas cnyxb6a;

4) cBeneHust 0 rocygapCTBEHHOM permcTpauum 3aknodeHns (pactopxeHns) 6paka na
€OVHOr0 rocygapCTBEHHOrO peecTpa 3anucerl akToB  FPaO4aHCKOro COCTOSHUS — —
depnepanbHasa Hanorosasi cnyxoa;

5) cBegeHust 0 perMcTpaunoHHOM yyeTe No MECTY XUTenbCcTBa U MecCTy npebbiBaHns
— MuHuncTepcTBo BHYTpeHHUX aen Poccumnckon enepaunu;

6) Bbinucka wn3 EMPH Ha o6bvekt HegBwxkumoctn — PepepanbHaa cnyxba
rocyapCTBEHHOMW perncTpaunn, kagactpa v kaptorpadouu;

7) Bbinucka n3 EMPH o npaBax oTgenbHOro nuua Ha umelowmecs (MMmesLlumnecs)
06BbeKTblI HeaBMXMMOCTU — PefiepanbHasa cnyxba rocyaapCTBEHHON perucrTpaumm, kagacTtpa
N KapTorpaguu,;

8) pelweHve opraHa MeCTHOro CamMoOyrnpaBfieHUs O [MPU3HAHUU T[paXxdaHuHa
ManouMyLMM — opraH MECTHOIo camoyrnpaBreHns;

9) [OKyMeHTbl, noATBepXAawLiue npaBoO MOMb30BAHUSA XKUMbIM  NOMELLEHUEM,
3aHMMaeMblM rPaXXgaHWHOM W 4YfieHamMu ero cembu (OOroBOp, OpAep, peleHue o
NpegoCTaBNEHNUN  XWMOFO MOMELEHNAS W WHble OOKYMEHTbl) — OpraH MeCTHOro
camoynpasneHus;

10) [OKyMEHT, NoATBEPXKAAOLLNA NOSTHOMOYUNSA 3aKOHHOIO NPeACcCTaBUTENS 3aaBUTENS,
B Clnyyae nofayu 3asBfneHusi 3akOHHbIM npeactaBuTenemM (B 4acTu CBUAETENbCTBA O
pPOXOEHUN, BbIJAHHOMO OpraHaMmy 3arnucu akToB IPaXK4aHCKOro COCTosHMS Poccuickon
degepaumn, wunn  OOKYMEHTa, BbIAAHHOMO OpraHaMmy Onekn U nonevynTenscTea B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccunckon dPepepaumm) — EQUHBLIN rocyaapCTBEHHbIN
peecTp 3anucerl akToB rpaxaaHckoro coctoaHua nmbo EamHaa rocygapCTBeHHas
NMHpopMaLNOHHaA cucteMa coumnanbHOro obecneyeHus;

11) npoBepka COOTBETCTBUSA (PaMUITbHO-UMEHHOW rpyMnbl, AaTbl POXAEHUs, nona u
CHWIC — MNeHcmoHHbIn hoHa Poccuiickon epepauuu;

12) cBegeHns O gencTsByloweM nacnopTe rpaxgaHuHa Poccuiickon depepaumn —
MwuHucTepcTBO BHYTpEeHHUX aen Poccunckon denepaunu,

13) cBegeHnss O HoTapuanbHOM [JoBepeHHocTM — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBuUTb [OOKYMEHTbl (CBeAeHusl), YKasaHHble B
nognyHkrtax 1 - 9 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUFNEHHOW KBannuduumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHve (HECBOEBPEMEHHOE MpeAcTaBreHNe) ykasaHHbIMU B MYHKTE
2.6.1 agMMHUCTPATMBHOIO pernamMeHTa opraHamu rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWEM ANs oTkasa B NpefoCTaBNeHU MyHULMNANbHOW YCNyri.
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2.6.4. [omxHocTHoe nuuo u (Mnn) paboTHUK, YyKasaHHblX B MyHKkTe 2.6.1
agMUHUCTPATMBHOINO  pernameHTa OpraHoB W opraHu3auuni, He npeacraBMBLLNE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoLlUeHHble W Haxo4sWMnecs B pacrnopsikeHun
OOKYMEHT WNU CBedeHus, noanexar agMWUHUCTPaTUBHOW, OUCUMMINIMHAPHOW WM MHOWN
OTBETCTBEHHOCTM B COOTBETCTBMN C 3aKOHoAaTeNnbCcTBOM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4uchne
noagTeBepxaalrLline BHECEeHWe 3asiBUTeNieM nnaTtbl 3a npefocTaBneHne MyHuMUMnanbHOW
YyCNyrn, Haxogsawmnecs B pacnopsikeHUM rocyaapCTBEHHbLIX OpraHoB, OpraHOB MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam WUinn opraHamMm MeCTHOro
camMmoynpaBneHus opraHmMsauumn.

HenpenctaBneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallmx CBedeHWUd, KoTopble
HaxogAaTCA B PacrnopshkeHMM  roCydapCTBEHHbIX  OpraHoB, OpPraHOB  MECTHOrO
camoynpasneHus 1 noaBeAoMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unn opraHam MeCTHOro
camMmoyrnpaBfneHuUss opraHusaunn, He 4HABNSAETCA OCHOBaHMEM AN OTKasa 3adABuUTENo B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBatoLLmil NepedeHb OCHOBaHWUIA AN oTkasa B NpYeMe JOKYMEHTOB,
HeobXoaMMbIX ANs NPeaocTaBneHns MyHULMNanbLHOW YCnyru

2.7.1. OcHoBaHuAMW ONA OTKasa B MpuMeMEe [OKYMEHTOB, Heobxoammbix AN
npegocTaBNeHnUs MyHULMNANbHON YCyru, SBRASOTCS:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YMCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mnopsake, YCTaHOBMEHHOM 3akoHogaTenbcTBoM Poccunckon
depepauum;

2) DOKYMEHTbI cofepXaT MOBpeXAeHUs, Hannyme KOTOpbIX He NO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO N CBEAEHUSs, codepXkalmecss B OOKYMEHTax Aans
npefocTaBfieHNUss MyHULUMNANbHOW YCNyru;

3) npeacTtaBneHHble AOKYMEHTbl UMM CBEOAEHUA YTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YycnyroM (OOKYMEHT, YOOCTOBEPSAIOWMA MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B cnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
yCnyrn ykasaHHbIM JIULIOM);

4) nogava 3asBNEeHUs O NpPeaoCTaBfIEHUN MYHULMNANbHOW YCINYrM U OOKYMEHTOB,
HeobXoauMbIX Ons NpeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, B 9NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TpeboBaHWUI;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTeNibHbIX nonen B popMe 3asiBfieHusl, B TOM
4yucre B MHTEpPaKTMBHON hopme 3asiBneHnsa Ha PecnybnnkaHckom nopTane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBuibHOE 3anofIHEHME);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBfieHNs MyHUUMNANbHOW YCNyru;

7) 3asBneHMe o NpeaoCcTaBfiEHMM YCNYrM NO4aHO B OpraH rocyaapCTBEHHOW BracTy,
opraH MEeCTHOro camoynpaBfieHUsl UNn OpraHmsauuio, B NMOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npegocTaBfieHne MyHUUMNANbHOW YCIyri;

8) HecobntogeHe yCcTaHOBMEHHbIX cTatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKTpOHHOW NMOAMUCUY» YCNOBUN NPU3HAHUSA OEACTBUTENbHOCTMU
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NOAMNUCH.

2.7.2. lepeyeHb OCHOBaHUM ONsl OTKa3a B NPUEME AOKYMEHTOB, HEOOXoauMbIX Ons
NosTly4eHMs1 MyHULMNANbHOW YCIyrn, IBNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B nNpueme 3asBfEHUs U OOKYMEHTOB, HEOOXOoOMMBbIX Ons
npefoCcTaBfeHns MyHULMNANbHON ycryrM, MOXeT ObiTb MPUHATO Kak BO BpeMda npuema
3asBUTENA, TaK W MNocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuom OpraHa
HeobXoauMbIX ONs NPeAoCTaBfeHNs MyHMUMNANbHOW YCNyrn AOKYMEHTOB (CBEAEHUN) C
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NCronb30BaHMEM MEXBEeAOMCTBEHHOINO WMH(OPMAaLMOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiWarLwmi 9 pabounx gHen co AHSA perncTpaunm 3asBreHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OKYMEHTOB,
Heobxo4MMbIX ONS NpefoCTaBfeHns MyHUUMNanbHOW yCryri, B clydae ecnu 3asiBfieHune u
OOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsgke npenocTtaBfieHns MyHMUUnansHOW
ycnyru, onybnukoBaHHon Ha EgmuHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmin nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMEHNUSI NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NpedoCTaBNEeHNA MyHUUMMNANbHOW YyCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Ansa oTkasa B NpefoCTaBfeHUM MyHUUMNANbHOW YCIyrn:

1) pokymeHTbl  (cBedeHud), npeAcTaBrieHHble  3adBUTENeM,  NpoTuBopedar
AOKYMeHTaM (CBeJeHUAM), MOMyYEeHHbIM B pamMKax MeXXBeAOMCTBEHHOIO B3aUMOAENCTBUS;

2) 3asBuTenb He aBndeTcsa rpaxgaHuHom Poccurckon depepauumn (ecnu MHoe He
npeagycMOTPEHO MeXayHapoaHbIM AoroBopoM Poccuinckon denepaummn);

3) rpaxgaHuH npu3HaH MaroMMyLMM WM UMEKTCH OCHOBaHUSA AONs NPU3HaHUS
rpakgaHuHa mManoumyLimm B nopsgke, ycraHoBneHHoMm 3akoHoM PT ot 13 utona 2007 roga
Ne 31-3PT;

4) poxodpbl rpaxgaHuHa M NOCTOAHHO MPOXMBAKLUX COBMECTHO C HUM YfIEHOB €ro
CeEMbW W CTOMMOCTb WX WMYyLLeCTBa, MoAnexawero HanoroobnoXeHuno, mnpesbIwatoT
MaKkCUMarbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO ctaTtben 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHWW AN OTKa3a B NpefoCcTaBeHUM MyHUUMNAIbHOW YCryru
ABISETCA NCYEPnbIBAIOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPEOOCTABMEHUN MYHULMNANbHOW YCNyrn B
crnyyae, ecnu 3asiBfeHMe O npeaocTaBfieHMM MyHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMaLMen O cpokax W nopsagke npenoCTaBfeHUs MyHUUMNanbHOU
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsgok, pasmep 1 OCHOBaHUS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbI MM MHOWM NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHULMNanbHOW yCnyru

MyHuuunaneHas ycnyra npegocraBnsieTcsl Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAITCSA HEOOXOANMbIMU U 0B6A3aTENBHBIMK ANS
npeaocTaBneHnss MyHULMNansHOM ycrnyru, B TOM YUCne CBeAEHUSI O JOKYMEHTE
(BOoKymeHTax), BblaaBaeMoM (BbldaBaeMblX) OpraHM3aumnsamm, y4acTByHOLWMMN B

npeaocTaBneHn MyHUUMNanbHbIX YCryr
MpepocTaBneHne HeobxoauMbIX U 0Bs13aTeNbHbIX YCNyr He TpebyeTcs.
2.11. Nopsaok, pa3amep 1 OCHOBaHUSA B3UMaHWs NnaTtbl 3a NpegocTaBreHne ycnyr, KoTopble
ABNSATCA HeOBXoANMbIMK 1 06a3aTenNbHBIMU ANS NPeAOCTaBNEeHNS MyHULMNAanNbHOW YCNyru,
BKIHOMas MHopMaLMio O MeToAMKe pacyeTa pa3Mmepa Takom nnathbl

MpepocTaBneHne HeobxoauMbIX U 06s13aTeNbHbIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUAaHUA B oMepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANbLHOW YCIyru, ycnyrn, npeocTaBnsieMon opraHmsaumen, y4acTeyroLlen B
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npeaocTaBneHMn MyHULMNANbHOM YCRyr, 1 NP NonyYeHnn pesynbTata npegocTaBnieHums
Takux ycnyr

2.12.1. Bpema oxugaHua npv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbrtata MNpeaoCcTaBleHns MyHUUUNanNbHOW ycryru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He LOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiok permcTpaummn 3anpoca 3asiButenst 0 npeaocTaBneHn MyHULmMnansHom
ycnyrv u ycrnyru, npeocTaBnsieMoi opraHm3aumen, y4acTByloLel B NpeoCcTaBneHnm
MyHULMNAnbHOM YCryr, B TOM YMCe B 3NIEKTPOHHONM dhopme

2.13.1. MNpun nnyHom obpaiwieHmm B MOLL B geHb nogaunm 3asBreHust 3asiBUTENHO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaunoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBreHne oTnpaBneHo, 1 AaTon nogayum 3asiBrieHus.

2.13.2. Tlpu HanpaBneHun 3aaBreHns nocpencrtsoMm EagmHoro  noprtana,
PecnybnvkaHckoro noptana 3adBuTeNnb B AeHb Nofayn 3asiBfeHusd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana UM MO 9fIEKTPOHHOW ro4yTe  yBeLOMSIeHue,
nogTeepxaatoLlee, YTo 3asgBrieHne OTrnpaBfeHo, B KOTOPOM YKa3blBalOTCS PeErmcTpaLnMOHHbIN
HOMep U JaTa nogadvn 3asiBfieHuns.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb noJadn 3asdBfeHus
YNOMHOMOYEHHbIM  [JOMMKHOCTHBIM nuuoM OpraHa 3asBuTento BblOAeTcs pacnucka U3
aBTOMaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbl, MpeAHa3Ha4YeHHOW AN OoKa3aHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, C permcTpaumMoHHbIM HOMEPOM, AaTon nogadu
3asiBMeHns N nepevyHemM npeacTaBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHuuunanbHas
ycnyra, K 3any oXxuaaHus, Mectam 4nis 3anofHeHNs 3anpocoB O NpeaoCTaBeHUN
MYHUUMNANbHOW yCnyru, MHOOPMaLMOHHBIM CTeHAAM C obpa3suammn nx 3anofIHEHUS U
nepeyYHemM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHNS KAXO0N MyHULMNANbHOM
yCryru, pasMmeLLeHunto 1 0oOpMIIEHNIO BU3yarbHOW, TEKCTOBON U MYNbTUMEAUNHOM
MHdOpMaUUKM O NOpsiAKE NPeaoCcTaBeHNs Takon yCnyr, B TOM 4Yncne k obecneyeHunto
AOCTYMNHOCTU AN UHBaNMAO0B yKa3aHHbIX OO bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKoHOAATENLCTBOM M 3akOHOoA4aTenbCcTBOM Pecnybnukm TatapcTaH o counanbHOM 3awmre
WHBaNnaoB

2.14.1. lpepoctaBneHne MyHMUMNANbLHOW YCAYrM OCYLLUECTBSIETCA B 34aHUAX U
nomMeLLeHnsax, 060pya0BaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U CUCTEMOWN NOXAPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebernbio ons ooopmIeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogatenoctBoM Poccuinckon ®Pegepaunmn o
coumanbHOM 3aluTe WHBanNMAOB B LUensax 6ecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHns MyHUUmMnansHom ycnyrm obecneynBaeTcs:

1) obecneumBaetcs  GecnpenaATCTBEHHbIN  OOCTYN  WHBaANMOAOB K MeCTy
npefocTaBfeHnss MyHuumMnanbHOW ycnyrm  (ygoOHbI  BXOA-BbIXOA B MNMOMELLUEHUS U
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHasl, TeKcToBass W MynbTUMeAUWHas WHGopMauua O nopsiake
npefocTaBnNeHns MyHUUMNANbHOM YCrnyrn pasMmellaetca B YAOOHbIX Anga 3aaBuTenen
MecTax, B TOM 4YuUCre C Y4€TOM OrpaHMYEHHbIX BO3MOXHOCTEN UHBASNTMAOB;

3) conpoBOXAeHVWe MWHBaNMaoB, WMMEKLWNUX CTOMKME paccTporcTBa yHKUUU
3pEeHNS N CaMOCTOATENBHOIO NepeaBmKeHusi, U OkasaHue UM NOMOLLN;
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4) BO3MOXHOCTb CaMOCTOSITENbHOrO NepeaBMXeHUs No TePPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI CoLManbHOW, MHXEHEPHOM U TPAHCMNOPTHOM MHMPACTPYKTYp, BXoAa
B Takme o6BbEKThI U BbIXOAa M3 HUX, NOCaAKN B TPAHCMOPTHOE CPEeACTBO U BbiCaAKM U3 HEro, B
TOM YmMCIe C UCNOSTb30BaHMEM Kpecna-KomsCKu;

5) Hagnexawee pasmeweHne obopyaoBaHMss M HocuTenem uHopMauumu,
HeobxoouMMbIx Ons obecneyeHns GecnpensTCTBEHHOro OOCTyna MHBaNWAOB K ycrnyram C
Y4E€TOM OrpaHUyYeHUn UX XU3HeOEeATENTbHOCTMY;

6) nybnupoBaHne HeobxoouMmon Ons WMHBANWAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanuMyuu OOKYMeHTa, MOATBEpXAalowero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no opme n B nopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon depepauum oT
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl [OOKYMEHTa, noATBepXaatoLlero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHua B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBANMAOB OOBLEKTOB, B
KOTOPbIX OCYLLEeCTBNAETCA NpedoCTaBneHne MyHUuunanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO pernamMeHTa, NPUMEHSIOTCS K
obbekTaM M cpeacTtBaMm, BBEAEHHbIM B 3KChfyaTauuioo Unu npowegwnmM MoLepHU3aumio,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYyNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xo4e NpeaocTaBnNeHNa MyHULMNANbHOW YyCyrn, B TOM YMCE C UCMOMb30BaHNEM
NH(POPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
nony4YeHns MyHMUMnNanbHOW yCrnyrm B MHOrOOYHKLUMOHaNbHOM LIEHTPE NpeaoCTaBneHuns
rocygapCTBEHHbIX U MyHULMNAMNbHbLIX yCnyr (B TOM YMcrne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOrO opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTEPPUTOPUANbHbIN NPUHLANM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEeHNN HECKOSbKMX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LLIEHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeayCcMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komMnneKCHbIA 3anpoc)

2.15.1. TlokasatensMm [OOCTYNHOCTU MPeaoCTaBfieHUs MyHUMUMNANbHOW  yCcryru
ABMAKOTCA:

pacronoXeHHOCTb MOMeLLEeHUsl, B KOTOPOM BedeTCcs Mnpuem, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTWN OBLLLECTBEHHOIo TpaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanncToB, a Takke NOMELLEHNA, B KOTOPbIX
OCYyLLeCTBNAEeTCHA NpueM OJOKYMEHTOB OT 3asBUTenNeu;

Hanuuve wucyepnbiBawLlWen uHPopMaumm o cnocobax, nopsake U cpokax
npegocTaBfieHns MyHUUUNANbHOW YCIyrm Ha MHAOPMaUMOHHbLIX cTeHaax, EguHom nopTtane,
PecnybnvkaHckom noptane, ouumanbHOM CanTe MyHUUUNANbLHOro panoHa;

OoKasaHuMe MNoMOLUM MHBanuvaam B NpeofosieHMM GapbepoB, Mellaktowux MosTyvYeHuto
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBNatTCS:

1) cobniogeHne CpokoB nNpvema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbTata MyHUUMNANbHOW YyCnyru;
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3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTUMBHOIMO
pernameHTa, coBepluieHHble paboTHMkamu OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYNbTaLNn):

B3aMmogencrteune 3aasutensa ¢ pabotHukamm OpraHa nnn MOL| npyn npegoctaBneHmm
MYHULUMMNANbHOW YCNyrn OCYLIEeCTBNAETCA OAWH pa3 Mnpu nNpeacTaBneHun 3asiBfieHus Cco
BCEMMW HEOOXOANMbIMUN LOKYMEHTaMW;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOrlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L B doopme ak3emnsisipa 351eKTPOHHOro A0KyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTbL OAHOMO B3aMMOOEUCTBUS 3adBUTENS C JOMMKHOCTHLIMWU NMuamMu
npv NpegoCcTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3asaBuTenb BripaBe OUEHUTb KayeCcTBO MpedoCTaBfeHus MyHUUMNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOUCTB  MOABMXHOW  pagnoTeneOHHOM CBA3W, C  UCMOSb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENieM B JNUYHOM KabuHeTe Ha EpgumHom noptane, PecnybrnvkaHckom
noptane, B Oprane, MOLIL.

2.15.4. MNpegocraBneHne MyHUUMnNanbHOW ycnyru ocyulectensetcda B nobom ML no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXwnBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTapcTtaH no
3KCTEeppUTOPUAnbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHULMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHLMNY (B criydyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBseTcsa No aKCTeppUTopuanbHOMy NPpUHLMNY) U
0COBEHHOCTN NpeaoCTaBNEHNS MyHULMNANbHOW YCNyrn B 3NEKTPOHHOM hopme

2.16.1. [lpn npenocTaBneHUM MyHUUMNANBHOW YCAYrM B 3NEKTPOHHOW hopme
3asiBuUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NopsaKe M CPoKax NpeaoCTaBNEHUA MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nogaTtb 3asiBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrM W WHble
AOKYMEHTbI, Heobxoaumble AN NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uchne
AOKYMEHTbl U MH(OPMaLMO, 3MEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nony4Yntb CBeOeHMst O Xo4e BbINOSIHEHUSA 3adBfEHUN O nNpegocTaBieHun
MYHULMNANBHOWN YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) oCyLWeCcTBUTb OLIEHKY KadecTBa NpeaocTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyuntb pesynbTaT MpedocTaBreHnd MyHuuunanbHOW ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencrteme) OpraHa, a Takke ero
AOJDKHOCTHbIX ML, MyHMUMNAnbHbIX Criyawmx nocpencrsom PecnybnvkaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON WHMOPMALMOHHOW CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelleHnn n gencteumn (6es3gencrems),
COBEPLUEHHbIX NPU NPeaOCTaBEeHNUN roCyAapCTBEHHbIX U MyHUUUNAMNbHbBIX YCAYr opraHamu,
npefoCTaBNAWMMN FOCY4apPCTBEHHbIE M MYHUUMNANbHbIE YCAYrKM, WX OOSHKHOCTHLIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyKaLLUMMW.
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2.16.2. dopmupoBaHue 3adBMEHUS OCYLLEeCTBNAETCH MNOoCpeACcTBOM 3arofiHEHUNA
3NEKTPOHHOW popMbl 3asiBeHna Ha PecnybnvkaHckom noprtane ©6e3 HeobxoauMocTu
AOMNOJSTHUTENBbHOW NoAayn 3asBneHust B Kakon-nnbo nHom copme.

2.16.3. lMpu bopmupoBaHumM 3asiBreHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHMS 3asiBNEHUS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NpeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMU 3aaBUTENSAMU  OOHOW  3NEKTPOHHOM
dopmbl  3asaBreHMs npy obpalleHun 3a ycriyramu, npegnonaralvwmMMmn  HanpasfeHue
COBMECTHOIO 3asBMNeHUs HECKONBbKUMU 3asBUTESNSAMN;

3) BO3MOXHOCTb MeyaTu Ha OymaXHOM HOcUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBneHns;

4) coxpaHeHVe paHee BBEAEHHbIX B 3MEKTPOHHYK (POpMYy 3asBreHUs 3HaYEeHUn B
nobon MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HWKHOBEHUWN OLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHUI B SNIEKTPOHHYIO (DOPMY 3asBMeHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBIeHNA 40 Hayana BBoAa CBeAeHU
3asiBUTENIEM C WCMNOMb30BaHMEM cCBeAdeHun, pasmeweHHbix B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalwlencss cBeaeHun,
OTCYTCTBYIOLLUNX B €ANHOWN CUCTEME NAEHTUMDMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobON M3 3TanoB 3anoSfIHEHUST NEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofaHHbIM UM 3asiBfIEHUSIM B TeYeHune
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3aSBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble AN
npuema gaty u Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynsfeHust 3Ton AaThbl.

[na ocyuwecTBneHmss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnmnkaHckoro
nopTtana 3aaBuUTENO HeobXOAMMO yKas3aTb 3anpallMBaemMble CUCTEMOM [AaHHble, B TOM
Jyucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuUTENeM Mpu  fINYHOM
npueme, NpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3asButento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3assutenb coobwmnT
aflpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHpopmauus o
noaTBePXAEeHUN NpeaBapuUTENbHON 3anncuy C ykadaHMeM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHasa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKn
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU npuemMa.

3agasuTtens B nNtoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuUTenbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbIX OENCTBUN, Kpome
NPOXOXAEHUA MAOEHTUdUKALUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOPMaTUBHLIMU
npaBoBbiMM aktamu Poccunckon depepaumn, ykasaHua uUenu npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoouMmbix ONs pacdeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANs npuema.
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3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMOJTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNSA aAMUHUCTPaATUBHbIX NpoLeayp B aNeKTPOHHOU hopMe, a TaKkxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.0. BapuaHTbl npegocTaBneHNa MyHUUMNAnbHOW YCNyru, BKNKOYawWme Mnopsagok
npefoCTaBNeHns yKasaHHbIX YCryr oTAernbHbIM KaTeropuam 3asiButerien, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHULMUNANbHON YCryrk, 3a Nofly4eHMeM KOTOPOro OHM obBpaTununch,
06beauHEHHbIX OOWMMKM npu3Hakamn, onpegeneHbl nyHktamu 2.14,2.15 1 HacToAwmMm
pasgenom, B 3aBMCUMMOCTM OT crnocoba obpalleHnsa 3aaBuTens 3a npenocTaBfieHMEM
MYHUUUNANbHOW YCRyru.

3.1. Onucaxvne nocnenoBaTeNbHOCTM AENCTBUIA NPW NPeaoCTaBNeHnn
MYHULMNANbHOM YCRyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asBUTENS;

2) NPUHATNE N PACCMOTPEHNE KOMIMIEKTA AOKYMEHTOB, NpeACcTaBleHHbIX 3asBUTENeEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBeHnn MyHULMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTata MyHULMNAaNbHOW yCryru;

5) Bblga4va (HanpasneHne) 3asBuUTeNto pesynbtarta MyHUUUnanbHOW yCnyru;

6) ucnpaBneHne TEXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauun 3asBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMOSHEHMS aAMUHUCTPATUBHOW npouenypbl SABMSeTcCs
oOpalleHne 3asiBuTenst No BOMpocam, CBA3aHHbIM C NpefoCTaBfieHMEM MYyHMUMMNANbHON
yCnyru.

HJOSMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutend B OpraH — HayanbHWK OTAENa >XUIULWHON MNOMNUTUKM
(oanee - 4OMKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMeE).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTaUMEW O MOpPsiAKE U CpoKax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MeKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacraBnsgseMon LOOKYMeHTaumMm v Opyrum BOMpocaM Ans MOfyyYeHus MyHuUMnanbHOW
ycnyru.

3asButens MOXeT NonyyYuTb MHAOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanNbHON ycnyru Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCS B AeHb ObpalleHus 3aaButens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKOTCH: KOHCYNbTaUums
no coctasy, bopme npeacTaBnseMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
ANSA NONyYeHnss MyHULMNanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpatutbcst B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke MonyyYnTb KOHCynbTaumo Ha PecnybnunkaHckom nopTtane, cante OpraHa o nopsiake u
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CpoKax NpedoCTaBfeHUst MyHWUMnanbHOW Yycrnyru, B TOM 4ucrie No coctaBy, copme
npeacTaBnsieMon AOKYMeHTauuuM W ApYyrMM BOMpocaM Ans MOfyyYeHust MyHUumnanbHOW
yCnyru.

[lOMmKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernaMmeHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOSHSAOTCS B TeYeHMe Tpex pabounx AHeln co AHA NOCTynneHms obpalleHus.

PesynbTaTamu BbINOSMHEHNSI aAMUHUCTPATUBHbBIX NpoLeayp SBMNSITCA: KOHCYNbTalum
no cocrtasy, popme MnpeacTaBnseMon AOKYMEHTaUUM U OApyrMMm Bonpocam, Heobxoaumbim
ANsi NONyYeHns MyHULUMNansHOM yCnyru.

3.3. MNpuHaTME N paccMOTPEHNE KOMNIEKTa JOKYMEHTOB,
npeaCcTaBnNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANna NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtens (NpeacrasuTens 3aasutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBnNeHnn MyHUUUNANbHOW YCNyrn 1 npeacrasnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npuem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUIM LA, NOAALENO JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 aAMMHUCTPaTUBHOIO perrnameHTa;

3anosIHAET 3NEeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLeCTBSeT CKaHMpoBaHWEe nNpeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOAMNUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC M®L| nokyMeHTbl, NpeacTaBfeHHble B 3N1EKTPOHHOM (hopme mnnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE A€ero;

BO3BpaLLaeT NognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTENO0 PacnnCKy B Npyeme JOKYMEHTOB.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSLWMUM  MYHKTOM,
BbINOSTHAKOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: rotoBoe K
oTnpaske 3asBreHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B aneKkTpoHHOM hopMe (B COCTaBe MaKeTOB JNEKTPOHHbIX AEeN) B TE€YEHWEe OLHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBrieHne U
nakeT LOKYMEHTOB (3NeKTPOHHOe Aeno), HanpasfieHHble B OpraH, NocpeacTBOM CUCTEMBbI
31EKTPOHHOIO B3aUMOLENCTBUA.

3.3.2. [lpyem [OOKYMEHTOB [Ansi NpedocTaBfieHns MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnukaHckui nopTan.

3.3.2.1. 3asButenb Ons nogayn 3asBfEeHUA B 3NIEKTPOHHOM OOPME BbIMOMNHAET
cnegywwine oenNcTens:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHUS;
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3anonHAeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAKOLLYO CBeAEHNS, Heobxoammble
n obaszatenbHble ANs NpeJocTaBeHns MyHUUMNanbHOW yCnyru;

npuKpennseT OOKYMEHTbl B 3MIEeKTPOHHOW popMe wunuM  SnekTpPoHHble obpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmMocTn);

noagTeepxagaeT akT O3HAKOMJIEHUS W Corflacua € YCroBUSMW U NOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyru B 3reKTPoHHOW dopmMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O corfiacum B (oopMe 3f1IEKTPOHHOIO 3asiBreHNs);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpME 3IEKTPOHHOrO 3asiBfEeHNS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOEe 3asiBfeHne (HaXxnmaeT COOTBETCTBYIOLLYHO
KHOMKY B (popMe 311IEeKTPOHHOro 3asiBreHns);

9NEKTPOHHOE 3asiBfieHne NoAnuCbiBaeTcs B COOTBETCTBUM C TpeboBaHMAMM MyHKTa
2.5.3 agMHNCTPaTMBHOIO pernamMeHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBEHMS.

dopmaTHO-Nnormyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIeHUA OCyLLeCcTBNseTcs
nocne 3anofIHeHNsA 3aaBUTENEM KaXZoro n3 nosien anekTpoHHoM opmbl 3aasrieHns. [Npu
BbISIBNIEHNN HEKOPPEKTHO 3aMOSIHEHHOIO MOSsl 3NIEKTPOHHON (POPMbl 3asiBfEHUsT 3asBUTESb
yBEeOMINSAETCA O XapakTepe BbIIBIEHHON OLWNOKM N NOpsiAKke ee YCTpaHeHUs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpMeE 3asiBrEHUS.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATMBHbBIX MpoLeayp SABMSIKOTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekTa gokymeHToB OpraHoMm.

3.3.3.1. OcHoBaHMEM Havana BbINOMIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBnsieTcs
NOCTYNfIeHNEe 3asBfiEHMS U UHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHuns
MYHULMMNANbHON YCNyru.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
afMUHUCTPATUBHOWN NpoLeaypbl SBASETCA - HaYalnbHUK OTAENa XUULWLHOM NONUTUKK (danee
- AOJPKHOCTHOE N0, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOEe JMUO, OTBETCTBEHHOE 3a MNpPUeM [OOKYMEHTOB, B criyvyae
obpalleHna 3aasutens c 3aserneHmem B OpraH:

onpegenseT npeameT obpalleHns;

yCTaHaBMAMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAKLETO JOKYMEHTHI,

NPOBOAMT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfnamMeHTa, MpPOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMreHue KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYUCTOK, MPUMMUCOK, 3a4EPKHYTbIX CITOB M UHBIX HE OFOBOPEHHbIX
ncnpasneHun);

3anonHAeT  9NEKTPOHHYH dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTEMe, npedHas3Ha4yeHHOW [ONna  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT;

npy nNpefocTaBneHMn LOKYMEHTOB, yKasdaHHbIX B MNyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNAeT CKaHWMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHMUE;

nocrne nognucaHna ckaHupyeT NoAnnucaHHoe 3asBreHne;

3arpyxaet B aBTOMaTU3NPOBAHHYKO WH(OPMAaLUMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
AN OKa3aHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBneHHble B
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9NEKTPOHHOM (hopMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3r1eKTpoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE U OpurMHanbl OyMaXKHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHuM Ang OTKa3a B npyeme AOKYMEHTOB JOJKHOCTHOE Nunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISAET 3adABUTENA O Hann4mMm NpenaTcTBuMm Ans
npyema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEeHWeM coepXaHus
BbISIBIIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNMEeHNs JOKYMEHTOB Ha pacCMOTpEHME:

npucBavBaeT 3asiBfIEHMI0O HOMep B COOTBETCTBMM C HOMEHKNaTypou Aen u craTyc
«lNpoBepka JOKYMEHTOMY;

n3yyaeT MOCTYNuBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpunoxXeHHble 3adaBuTenem
AOKYMEHTbI B 35IEKTPOHHOM (bopMe 1 3neKTpoHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANEKTPOHHBIX 06pa3oB JOKYMEHTOB;

npoBepseT cobntogeHve yCrnoBU  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns kK EauHomy noptany (B cnyyae, ecnu 3asButenemM npeacraBrieHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkase B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTarte MNpoOBEPKU YCUNEHHOMN KBannduuMpoBaHHON
3MIEKTPOHHOM MOANUCU BbISIBIEHO HecobrogeHue ycrioBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM ANSA ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumblX Ans
npefoCcTaBfeHns MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MNpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMbix ANd npefocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLEeHWEeM YCTaHOBMEHHbIX TpeboBaHWM K TakuMm
AOKYyMeHTaM, OCHOBaHuUs [Ond OTkas3a B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHUN), KOTOopble He
npeacTaBfeHbl, codepxaT HeOoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWUS,
0dopMIIEHBI C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMin), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60pOoTa.

CornacoBaHue npoekTta pelweHust 06 oTkase B npueme AOKYMEHTOB, HEOBXOANMbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOW  yCnyru,  OCyLWecTBNAeTca B MOpsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytctBMA OCHOBaHMM OnNd OTKasa B npuemMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHSA
NOCTYNNEHU 3asiBNeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIMEeHNne O MOCTYNreHnn 3asiBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asBfeHusl, OaTy MNonydYeHns 3asiBfeHusl, nepedYeHb HauMeHOoBaHun annos,
npeacTaBnNeHHbIX K HEMY OKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNanbHOW yCryri.

3.3.3.4. WcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOIO perrnameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTHU
OCYLLECTBMSAETCA B aBTOMATUYECKOM pPEXMME C WCMOMb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHaA4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT.
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3.3.3.5. AgmMuHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perfamMeHTa, BbIMOMHAKTCA B Te4YeHue ofHOoro pabovero AHs CO AHS
NOCTYMNMEeHUsa 3asaBNeHNs Ha pacCMOTPEHME.

Pesynbtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MNPOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANA NpeAoCcTaBNeHNs MyHULMNANbLHOM YCyri.

3.4. HanpaeneHve mexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoOBaHMeEM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SBnseTcs
nonyyeHne [OOSPKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ NUUoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUE
agMWHUCTPATUBHOM npoueaypbl, SBASETCA - HavanbHUK oTAena XWIULWHOW MNOMUTUKK
(banee - [OOMMKHOCTHOE InMLO, OTBETCTBEHHOE 3a HanpasfieHMe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUpPYyeT W HanpasfseT B 9NEKTPOHHOM popMe nocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl O NPeaoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
nNpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSIHEHNS aAMWHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTt n (Mnn) noABe4OMCTBEHHbIE OpraHam BracTn opraHusaumm
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3amnpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpeaoCcTaBnsAloT
3anpalwumBaeMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHns 06 oTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX AnS NpeaoCTaBleHUs MyHULMNAnbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNEeHUs MeXBEeLOMCTBEHHOro 3anpoca B
OpraH unu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKM W HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHamu, NpaBoBbIMKM akTamu MpasutensctBa Poccuinckon ®epepaummn um
NPUHATBIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKOHaMW HOPMATUBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatammn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  NPeAoCTaBfEHUs  MyHuUMNanbHOW — ycnyru, nmnbo
yBegomMmneHne o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

noslyyaeTt 3anpalnBaemMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fEKTPOHHOIo
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHUUMNanbHoOW ycnyrn, nnbo yeegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopmMauunu;
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NpyY HanMyYUM OCHOBAHWW, NPEenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTr.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBNeHnss MyHULMNansHOW YCnyru, C ykasaHuWeM npuYnH oTkasa (B crnydae, ecnwu
OCHOBaHMA NS OTKasa B Mnpueme [OOKYMEHTOB, HeobXxoauMMblx ANd npefoctaBrieHus
MYHMUMMNANbHON YCMNyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [JOSDKHbl coepXaTb
WHOPMAUUID O HaMMEHOBaHUWM [OOKYMEHTOB (MH(OpmMauun, cBedeHWUn), KOTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEAEHWUS,
odhopMMEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TpeboBaHMn), HanpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI 3MIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHne npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOaUMbIX
ANA  nNpefocCTaBfieHMst  MyHUUMNanbHOW  YCNyruM,  OCYLLeCTBNASeTCS B NOpPSAKe,
npegycMOTPEeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb MOMy4YeHUs CBeAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBeaeHust), HeobxoauMble ONst NPeAOCTaBNEHNA MyHULMNANbHOW YCIYyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyrum.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexmMme C  UCMNOSfIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHus rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCNYr, B TOM Y1cne C
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, cCoctaBngeT Natb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULUMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sABnseTcs
noctynneHue oT AOJDKHOCTHOIO nmua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBEeOMCTBEHHbIX  3anpocCoB, OOKYMEHTOB (cBepeHun), HeobOXoauMbIX  Angd
npegocTaBfieHnUss MyHULMNANbLHOW YCNyru.

HJOSMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueypbl, SBMASETCS HavanbHUK OTAeNna XWIULWHOW NONuTUKK  (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfbTaTa NpefoCcTaBfieHnUs MyHUUMNansHOM YCnyrn).

3.5.2. [omkHOCTHOE nunuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccmaTtpmBaeT COPMUPOBAHHBIA  KOMMMEKT [OOKYMEHTOB, HeobXoaumbIx AOns
npegocTaBfieHNa MyHULMNANbHOW YCIyru;

Nnpw BbIABNEHUM OCHOBAHUW AN OTKasa B NpefoCTaBfeHUn MyHULMNAanbHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOINO perfiameHTa, noaroTaBfiMBaeT MPOEKT
pelweHns o6 oTkase B NpeaoCcTaBneHnm MyHUUUNansHOM yCnyru;

B Cnyyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B NpeaocTtaBfieHUM MyHMLUUNansHOW
ycryru, npegycMOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO pernameHTta, no wutoram
pPacCMOTPEHNSA OOKYMEHTOB, HEOOXOOUMBIX ANA NpefoCTaBNeHUs MyHULMNAnbHOW YCNyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefoCcTaBfieHUs  MyHUMUMNAnNbHOW  ycryrm B
COOTBETCTBUMN C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnaeT NOLroTOBMEHHbIN MPOEKT pesdynbTaTa NpefocTaBNeHns MyHULUNansHON
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yCryrun Ha corrnacosaHue B YCTaHOBNEHHOM nopsake nocpefCcTBOM CUCTEMbI 3NTIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HacCTOAWMUM  MYHKTOM,
BbINONHATCSA B TeyeHne 20 pabounx gHeN.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
peweHns o6 oTkase B NPeaoCTaBfieHUM MYHUUMMANbHOW YCMyrn, MNPOEKT pelueHus O
MPUHATUM Ha YyYeT rpaxgaH, HYXOawwWnxcsa B NPefoCTaBiEHUN XWUNbIX MOMELLEHUA Nno
A0roBopamM Hamma XWnbiX NOMeLLEeHUN XUNULWHOIro ooHAa coumarnbHOro UCMnofb30BaHUA.

3.5.3. CornacoBaHve 1 noanucaHWe rpoekTa pesynbtarta npeaocTaBreHus
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoaroToBKy pesyrnbTata MyHULMNanbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBoguTtenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl OOKYMEHTOB, MMeNLMe 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3yfnbTarta MyHUMUMMAanbHOW YCRyru.
[Mocne ycTpaHeHMs 3aMeYyaHWn MPOeKTbl [OOKYMEHTOB MNOBTOPHO nepefaroTcsa  And
cornacoBaHus 1 NognucaHus.

PykoBogutens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBLIX Npoueayp, UX nocneaoBaTenbHOCTU U MOJSTHOTHI,
HanU4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUS HapyLleHUW B 4acTU CPOKOB BbIMNOMHEHUS agMUHUCTPaTUBHbIX
npouenyp, WX nocregoBaTenibHOCTM M MonHOThl PykoBoautens OpraHa wHuuuunpyet
npuBneYeHne K OTBETCTBEHHOCTH NnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTpaTMBHbLIE  Mnpoueaypbl,  yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX NMpoueayp ABMASKTCA: pelleHne ob
OoTKase B NpuemMe JOKYMEHTOB HEODXOANMbLIX AN NpefoCcTaBneHnss MyHUUMnanbHON yCryru,
peweHne o6 oTkase B NpeaoCTaBfEHUN MYHULMNANbHOW YCNYru, pelweHue O NMPUHATUN Ha
yyeT rpaxgaH, HyXgaroLwunxcs B NpefoCTaBneHnmn Xurbix NOMeLLEeHI No AoroBopamM Hamma
XUIbIX MOMELLEHUN XUNuLHoro ooHaa coumnarnbHOro UCnonb30BaHNS.

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
perrameHTa, nNpu HanuyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMNAETCHS B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOM A1 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyT.

MakcumarbHbIA  CPOK BbINOMHEHUA aOMUHUCTPATUBHLIX Npouenyp, YyKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernamMeHTa, CoctaBnsaeT 22 paboumnx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA aOMWHUCTPATUBHOW Mpoueaypbl SABnsieTcs
nosiyyeHne LOSMKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MUHUCTPATUBHOW
npouenypbl, AOKYMeHTa, NoATBEPXKAALEero npegoctaBneHme MyHMUmMnansHOM yCryri.

[OMKHOCTHLIM  NIMLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE AOMWUHUCTPATMBHOWN
npoueaypbl, SABNSAETCA HavanbHUK OTAEeNa XWIWULWHOW MNONUTUKM (Janee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a Bblaayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasneHne) AOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHWE CBEAEHUN O pesynbTaTe npenocTaBneHus
MyHUUMNANBHOW YCryrM B MNOACUCTEMY BeAeHUs OOKyMeHTauuu aBTOMaTU3NMPOBaHHOW
WHOPMALUMOHHON  CUCTEMBI, MpefHa3sHaA4YeHHOM [ONs  OKasaHUs TrOCY4apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT;
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n3BellaeT 3aaBuTensa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate npeaocTaBneHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOJTyYeHUs
pesyrnbTata npegocrasneHus MyHuuyunansHon ycnyrn B Oprade nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLEeCTBNSeTCs B
aBTOMaTU4YECKOM pexuMe C WCMoNb3oBaHMEM aBTOMAaTU3MPOBAHHOW WHAOPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKas3aHUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCIYT.

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOSALWMWM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCaAHWA [OOKYMEHTa,
ABNAIOLLEroca pes3ynbTatoM npeaoCTaBNeHns MyHUUMNAarbHOW YCyry, YrNOSTHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBLIX MpoLeayp SBMAKTCA: pasMeLleHne
cBefleHMn O pes3ynbTate npefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTemax, u3BelleHue 3asBuTensa (ero npencraBuTens) O pesynbrarte npegocTaBrieHus
MyHUUMMNanNbHON ycnyru n cnocobax ero nosnyyeHums.

3.6.3. Mopsagok  Bblgaun (HanpaBneHnst)  pesynbTata  nNpegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. lNpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTEN0 pesynbTaT MyHuMuMnanbHoOW ycnyru B dopme
3K3eMnnsApa dMneKkTPoHHOro AOKyMeHTa Ha BymaxxHoM HocuTerne. Mo TpeboBaHuio 3aaBUTENS
BMECTE C 9K3eMMNSpPOM 3JNEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefocTaBnAeTCA SK3eMMNsap 3NeKTPOHHOro AOKYMeHTa nyTeM €ero 3anucu Ha CbeMHbIN
HOocUTenb MHGOPMaUMM UMM HanpaefeHUs JK3eMmnnspa I3NEeKTPOHHOro [OKYMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3aasutens. [1pu 3anucym Ha CbEMHbIN HOCUTENb MHopMauun
UNN HanpasfeHUM 3K3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro CocTaBreH
3K3eMNNAp 3rIEeKTPOHHOro AOKYMeHTa Ha OyMaXHOM HocuTerne, Mo SMeKTPOHHOW noYTte
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3SeKTPOHHOro [OKYMEHTa 3K3eMMnsdpy 3MeKTPOHHOro
AOKYyMeHTa Ha OymaxHOM HocuTene 3aBepseTcs YNONHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NTIEKTPOHHOM NO4NUCH.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
dakTa BblgauuM pesynbTaTa npegoctaBneHns MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, Bbl4aHHbIA 3a89BUTENIO.

3.6.3.2. Npwn obpaleHnn 3aaBuTensa 3a pesynbTaToM MyHUMUMNANbLHOW YCNyru vyepes
PecnybnvkaHckun noptan 3adBUTENO0 B JIMYHbIA KabMHET aBTOMAaTMYeCKU HanpaBnseTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsWeroca  pesynbTaToM  MpegocTaBrneHus
MYHUUMNANBHOW YCAyrn, MNOAMNUCAHHbIA YCUNEHHOW KBannMUUMPOBAHHOW 3SNIEKTPOHHOW
NnoANUCbIO YNOSTHOMOYEHHOMO AOMKHOCTHOroO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSLWUM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocrasneHne (otkas
B MpefocTaBneHuu) MyHULMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  fINLIOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBLIX Npoueayp ABMSKTCH: HarnpasrieHne
(npepoctaBneHue) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTa,
noAaTBepXaarLero npegocraBneHne MyHMUMNanbHOMW ycnyrm (B TOM 4ucrie OTka3 B
npegocTaBneHnn MyHUUMNanbHON yCnyrn).

3.6.3.3. lNpn obpalwieHnn 3asBuTens 3a pe3ynbTaTOM MyHUMUMMANbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasreHne) JOKYMEHTOB, BbiaaeT
3aaBuTENIO pesynbTaT MyHuumnanbHou ycnyru. [lo TpebGoBaHuio 3asBUTENS BMeECTe C
9K3EeMNMIAPOM 3MEKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTene emy npegocTasnsieTcs
9K3eMNNAp SMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMNb
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MHOPMaUUN UNU HarnpasfeHUa SK3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOWM
noyTe B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
OCYLLIECTBMATCA B nopsgke ovyepefHOCTU, B AeHb NpubbITMSA 3aABUTENS B COOTBETCTBUU C
[MpaBvnamn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpoueayp SBASKTCA:  dukcauus
dakTa Bblaun pesynbTaTta npegocTaBneHuns MyHUUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHON WHMOPMALMOHHOM CUCTEMe, NpefHa3Ha4YeHHON [ONnA  OKasaHus
rocy4apCTBEHHbIX N MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae obGHapyXeHUs1 TEXHUYECKOW OLIMOKM B AOKYMEHTE, SBNAOLLEMCS
pes3ynbTaTtoM MyHUUMNANbHOM yCnyru, 3asasuTtenb HanpasnsaeT B OpraH:

3asBrieHne 06 ucnpasneHnn TeXHMYeckon owmnbkm (npunoxeHue Ne 5 K HacToswemMy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHMLMNANbHOW YCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, WMeELMe puandeckyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKON OLLINOKMN.

3asBneHne o6 wucnpaBneHMN TEXHUYECKOM OWNOKM B CBeOEHUsX, YKasaHHbIX B
AOKYMEHTE, SBNAKLWEMCA pe3ynbTaTtoM MyHUMUMNAnNbHOW YCnyrn, nogaeTcs 3asBuTenem
(ynonmHOMOYEHHbIM  MpeAcTaBuUTENEM) MOYTOBbIM  OTMNpaBfeHneM (B TOM 4ucne C
NCNoNb30BaHMEM 3NIEKTPOHHOM NMoYThbI), NMB0o Yepesd PecnybnukaHckmii noptan unn MoLl.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLUEeCTBAseT
npuemMm 3asBneHnst o6 McnpaBneHUN TEXHUYECKOW OLUMOKKW, PEerucTtpupyeTt 3asBrieHne cC
NPUNOXEHHBbIMW OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHATCSA B T€YEHME OAHOro paboyero AHs € AaTtbhl perncTpaumm 3asBrieHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SIBAAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPABNEHUN B OOKYMEHT, ABMSOLWMINCA
pes3ynbTatoM NpeaoCTaBNeHUs MyHMUMNANbHOW  yCNnyrM, OCYLLECTBRSIET Npoueaypbl,
npeaycMOTpPEeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblgaeT MCNPaBEeHHbIN
AOKYMEHT 3asBUTenNto (YNonHOMOYEHHOMY NPEACTaBUTENIO) NMNYHO NOL POCMMUCh C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COOEPXUTCA TexHunyeckas owubka, unu HanpaenseTr B adpec 3asiBUTEnNst MOYTOBbIM
oTnpasnieHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONy4YeHus
AOKyMeHTa npu npegoctasnenHnn B OpraH opurMHana gOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHun4yeckas owmbka.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, yCTaHaBNMMBAEMble  HACTOSALMM  MYHKTOM,
BbIMNOSTHAKOTCA B TeYeHne OBYyX paboumx gHen nocrne oBGHapyXeHUsI TEXHUYECKON OLINOKM
UIn Nony4YeHus ot Nboro 3aMHTEPECOBAHHOIO NMLA 3asBNEeHUsS O AONYLLEHHON owunbkKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpOUEeAyp SBNSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.

4. Nopspok n opMbl KOHTPONA 3a NpeAoCTaBlieHNEM MyHULMNANBHOW YCIyrm
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4.1. MopsinoK OCYLLECTBNEHUS TEKYLLIETO KOHTPONS 3a COONOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NLAMW NOMNOXEHUA afMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX NPaBOBbLIX aKTOB, YCTaHaBNMBaOLWMX TpebOBaHNS K NpegoCTaBNeHMHIo

MyHUUMNANbHON YCNyrn, a Takke NPUHATUEM UMW PELLEHWI

KoHTposfib 3a MONHOTOM M KayecTBOM NpefoCcTaBneHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbiSIBIEHME W YCTPaHEHWEe HapyLeHWn npaB 3asiBUTenen, nposeneHue
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnbHOW YCIyrn, MOArOTOBKY
peweHMn Ha gencteusa  (6e3gencTBMe)  OOMKHOCTHBIX ML OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamn KOHTpOns 3a cobnaeHMEM MCNOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAKOTCA:

1) npoBepka K corracoBaHne [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBeHnto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHNS 4eronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YKTCA CBEAEHMS, UMEIOLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE AAMWMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyllecTBMNEHNA KOHTPONA 3a COBepLUEHMEM [OEeWCTBUMMA Npu npegoctaBneHumn
MYHUUMNANBHOMW  YCAYyrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O  pe3ynbTaTax  NpegocTaBneHus
MYHUUUNANbHOW YCRyru.

O cny4yasix M nNpuvyMHax HapylLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U CoaepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fvua  HeMeaneHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, MpedoCTaBMfsAlOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPaAHEHUIO HAPYLUEHUH.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn no npegoctaBfieHnio MyHUUMNansHOM
YCIyru, OCYLLECTBISIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPedoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO MNpeaocTaBfeHUIo
MYHUUMNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHnsx opraHa MeCTHOro
camoynpaBfeHns N 4OSMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMcre NopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON N KAYECTBOM NpPeaoCTaBeHNst MyHULMNANbHOW YCryru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCrnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnst NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOMMKHOCTHbIX NNL, MyHUUUNANbHBIX CIyXXaLUmX.

4.2.2. B uensx ocyLecTBrneH1s KOHTPONSA 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBneHus
MYHMLUMNANbHON YCNyrM NPpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPOBEPKU. opagok m
NepuoanYHOCTb OCYLLIECTBIEHUS NNaHOBbIX NMPOBEPOK YCTaHaBNMBaeTCs NnaHoM paboThl
OpraHa. lNpn npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
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npegocTaBneHnemM MyHULUNansHOM ycnyru (KOMMNIeKCHbIe NPOBEPKN), U OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBieHneM MyHUUUNANbLHOM yCryrn (TeMaTtuyeckue npoBepKn).
[MpoBepka Takke MOXeT NPOBOAMTLCS MO KOHKPETHOWM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCSH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHUA aMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgernctane) OpraHa, a Takke X JOMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OGOOPMIAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeoCcTaBnaLWEero MyHMUMnanbHyo
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBneHns MyHULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEN BMHOBHbIE JiMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeECTHOrO caMOynpaBneHnst HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTPEHNE 3asaBNEHNN.

PykoBoantenb (3aMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfderieHust opraHa
MECTHOro CcamMoOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wun (unn)
HeHagnexawee BbIMOMHEHNE aAMUHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espencTaune), npUHMMaeMble (ocywecTBnsiemble) B  Xxoge npegocTaBneHns
MYHUUMNANbHOW YCIyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHO4ATENbCTBOM
nopsiake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopagky u oopmam KOHTPOns 3a
npenocTaBNeHMEM MYHULMNANBHOM YCyrK, B TOM YMUCIE CO CTOPOHbI FpaXKaaH, nx
obbegnHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTaBneHMEM MyHUUMNAnbHOW YCAYrM CO CTOPOHbI rpakaaH, UX
o0begVHEeHUN 1 opraHmM3aunii, OCYLLEeCTBASETCA NOCPEACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MeCTHOrO CaMOyNpaBfeHUs Mpu NPeaoCTaBfeHNUN MYHUUMNANbHOW  YCnyru,
nofyydeHust NOSTHOW, akTyarnbHOW U OOCTOBEPHOW MHopMaLMmM O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHni (anob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCIyru.

5. Aocyne6HbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U AecTBUN
(6bespnencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNAaNbHY ycnyry,
MHOropyHKLUOHANbLHOro LeHTpa NnpesocTaBneHus rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actn 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHWe B [OCyaeOHOM Mopsiake peLueHun r
pencteuin  (6e3gencteusl)  opraHa, MNpeaoCTaBnsAlWero  MyHUUMNanbHYy  yCrnyry,
AOJMKHOCTHOrO fMua opraHa, NpeaoCTaBnsALWLEro MyHMUMNanbHy yCryry, MyHULUNanbsHoro
CrnyXawlero, pyKOBOOMTENs oOpraHa, MpeaoCTaBNAlOWEro MyHUUMNANbHYK  YCRyry,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
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npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asButenb MoxeT 06paTUTLCA € Kanobor, B TOM YnCne B CreayrLmnx cnyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKka NpeaoCTaBneHns MyHuumMnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peleHMn U1 OEeWCTBUM
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO  LieHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLeHns n AencTens
(6espencTtBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBfeHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaenieHHOM
yacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asABUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLecTBeHUs
OEeNCTBUA, nNpeacTaBfieHMe WM - OCYLECTBIEHWE  KOTOPbIX He  NpedycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHUUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpeayCMOTPEeHo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnuku  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCYrn, Y 3asBUTENS;

5) oTkas B npegocTaBfneHUM MyHUUMNANbHOW YCryrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMKM NpaBoBbiIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebGHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLUMOHarbHbIV
LEHTP, pelleHna n aencteuns (6esgencrame) KOToporo obxanyrTcs, Bo3noxeHa OyHKUNA no
NpeaoCcTaBfeHNIo COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

7) OoTka3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUMNANbHY YCNyry, MHOroyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrOQYHKLUMOHANBHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApaBEHUU
AONyLEHHbIX VMW onevyatok U ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHMUMMNANbHOM yCrnyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOro0 CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e3genctBusi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTMOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnum Ha MHOrogyHKLMOHAalbHbIV
LEHTP, peleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNAMNBHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBnEeHMEe MNpefoCTaBneHUss MyHUUUNAnNbHOW YCRyrn, €crnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMi  3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKU akTamu Poccuinckon degepaumn,
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3aKOHaMW M  MHbIMA  HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTaH,
MYyHUUMNANbHLIMU NPaBoBbIMM akTamu. B ykaszaHHoOM cnyvae pgocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTENEeM pelleHun u aencteui (6e3genctensa) MHOroyHKLUMOHANbHOMO
ueHTpa, paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOOYHKLMOHaNbHbIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUI0 COOTBETCTBYIOLLMX MYHUUMNANbHbLIX YChyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTaABMIEHUN MYHULMNANbBHOW  YCIyrn
OOKYMEHTOB WUInuM  WHopmauun, OTcyTcTBME U (UNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanncb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBrieHnn MyHUUUNANsHOW yCryru,
3a MCKMOYEHMEM CriyYaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTENnEeM pelweHnn u genctesun (6e3gencTBusi) MHOTOQYHKUMOHASNIbHOMO LEeHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHAmNbHbLIN LIEHTP, peweHnsa n gencteus (besgencrane) KOToporo obxanyrTrcs,
BO3MOXeHa (YHKUMA N0 NpefoCTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMMANbHbIX YCNyr B
nonHomM obbeme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoOHHOM  bopMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNANbHYIO  YCIyry,
MHOTrOYHKLMOHANbHbLIN LIEHTP MO0 B COOTBETCTBYHOLLMIA OpraH rocygapCTBEHHON BRacTw,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrO(yHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHus u OencTeus
(bespencTBne) pykoBoOMTENA oOpraHa, nNpefoCTaBngalWero MyHUUMNanbHYyK  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (MpuM ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNoCpeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitoLlero
MyHUUUMNanbHyto ycnyry. >»Xanobbl Ha peweHus un gencteus (6esgencrteme) paboTHUKa
MHOrO(OYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENHO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelleHnsa n gencteunsa (besgenctene) MHOroOyHKLNMOHANBHOIO LIEHTpa
nogatTca  ydpeamTento MHOTOMYHKUMOHANbHOrO LUEeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiIM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrene) paboOTHMKOB OpraHM3auun, NpeaycMoTPEHHbIX YacTbio
1.1 cratbm 16 depepanbHoro 3akoHa Ne 210-O3, nogawTcs pykoBOAMTENAM 3ITUX
opraHusaunin.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHUUMNANbHY YCnyry, AOSMKHOCTHOIO Nvua opraHa, NnpeocTaBnsalowero MyHumMnanbHyo
yCcnyry, MyHUUMNANbHOrO  Criyallero, pPyKOBOAMTENst oOpraHa, npeaocTaBnsaoLwero
MYHMLUMNANbHYK yCnyry, MOXeT ObiTb HanpaerneHa no no4vte, Yepe3 MHOroyHKLUMOHamNbHbIN
LEHTpP, C MCNonb30BaHWEM WHMPOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oMuManbHOrO canTa opraHa, nNpPeaoCTaBnsalWero MyHUuunanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, MHPOPMaUMOHHOM cucTeMbl AocyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pgencteus (6esgencTBne) MHOTOMYHKUMOHANbHOro LeEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cavrta
MHOroOyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
NMHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHua, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM npueme 3aaButens. XKanoba Ha peleHusa n genctena (6esgencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
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paboOTHNKOB MOXET ObITb HanpaBfneHa No no4yTe, C UCNOMb3oBaHWEM WHEHOPMALMOHHO-
TeNeKoOMMYHUKaUNOHHON ceTn «UHTepHeT», oduuunanbHbIX CanToB 3TUX OpraHusauui,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPefoCTaBMSAOWEro  MyHUUMNANbHYK  YChyry,
AOIDKHOCTHOIMO  Nnua opraHa, NpeaoCTaBnslOWEero MyHAUMnanbHyk — ycnyry, nubo
MYHULMMNANbHOIO CryXallero, MHOroyHKLUMOHaNLHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHM3auun, npegyCMoTpeHHbIX YacTblo 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenen n (mnn) paboTHUKOB, pelueHust u gencteus (6esgencraeme)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMmsi, OT4EeCTBO (nocnegHee - MpuM HanMuuu), CBeAEeHUA O MecTe
XUTenbCTBa 3asBuTENs - PU3n4eckoro nvua nmbo HauMeHOBaHWe, CBEAEHWA O MecTe
HaxXOXOeHUa 3asBUTENs - PUONYEcKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U NOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblX pelleHnsax U gencteuax (6esgencrteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefoCTaBNALWEro  MyHUUMNANbHY  ycnyry, nubo  MyHMUMNANbHOIO  Cryawlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PepeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6esgencTBMeM) opraHa, npedocTaBnsAwWero MyHUUUNAnbHYy  yCnyry,
OOIPKHOCTHOrMO  fMua opraHa, npeaocTaBnslowero  MyHuUMnanbHy — ycnyry, nvbo
MYHMLMNANbHOMO cnyxaktiero, MHOroOyHKLNOHaNBHOIro LeHTpa, paboTHuKa
MHOIOOYHKLMOHANbHOIO LiEeHTpa, opraHusaumn, npegycMoTpPeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpU Hanu4un), noaTeBepXKaatoLmne oBOAbI 3asBUTENS, MO0 MX KONuu.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPoK He nosgHee paboyero AHS,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCTaBNAOWUNA MyHUUMNANbHYK YCAyry,
MHOFO(YHKLUMOHANbHbLIN  LEHTP, yd4peauTento  MHOrogyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHU B TEYEHMue
nATHaguatTv paboynx OHEW CO OHA ee pernctpaumm, a B cnyyae obxanoBaHus OTKasa
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOMO UeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3aaBuTens nubo B ncnpasneHun OONYLEHHbIX ornevyaTtok n owmbok
UM B crnyyae obxanoBaHUs HapyLleHUs1 YCTaHOBMIEHHOIO CpokKa TakuMX MUCNpaBfieHUWn - B
TeyeHne NaTn pabounx gHen Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPEeHUs Xanobbl MPUHUMaETCAa O4HO W3 CneaylLmnx
peLleHni;

1) »anoba yooBneTBoOpsAeTCs, B TOM 4Yucre B dOpMe OTMEHbI NMPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaToK 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3UMaHue
KOTOpPbIX HE MPegyCMOTPEHO HOPMATUBHbLIMU NpaBoOBbLIMU akTamu Poccunckon depepauuu,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee pfHsA, cnegywoowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHuio 3asBuTens B
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3NeKTPOHHOM bopMe HanpaBnseTcsd MOTUBUPOBAHHbLIN OTBET O pedynbTaTax pacCMOTPEeHUs
Xanobsbl.

5.7. B cnyyae npusHaHua >kanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesyrnbTaTax pPacCMOTPeHusa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUMNASbHYO ycnyry,
MHOrOOYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactbio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCATCH
M3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGoOpMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobXxoAMMO COBEepLMTb 3asdBUTEN0 B Lensax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexalwen yaooBrEeTBOPEHUIO B OTBETE
3a8BMTENI0 O pesynbTatax pacCMOTpPeHuUss Xanobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUsT O TMpUYUHAX TMPUHATOrO peLleHns, a Takke WHgopmauus o nopsagke
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBIEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NpU3HaKkoB cocTaBa  agMUWHUCTPATMBHOIO  MpaBOHApYyLWEHUs  WNU  MpecTynneHuns
AOIMKHOCTHOE NNLO, paboTHWK, HagereHHble MOMTHOMOYMSMU MO PaCCMOTPEHUIO Xarnob,
He3amennuUTernbHO HanNpaBnslT MMELWMecH MaTepuansl B OpraHbl MpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
yCnyru no NPUHATUIO Ha YYeT rpaxaaH,
HY>XOaloLWmnxcs B NpegocTaBneHnm
XWUNbIX MOMELLEHUI No AoroBopam
HaMMa >UnblX NOMELLEHUN
XnnuuwHoro ooHaa coumarnbHOro
NCNonb30BaHUS

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHNE
O MPUHATUM Ha yYeT rpaxkaaH, HyXaarLWwmnxcs B NpegoCTaBNeHNM XNUIbIX NOMeLLEeHUN No
A0roBopamM Hanma XusblX MOMELLEHUN XUNULHOIo poHAa coumanbHOro NCNofb3oBaHUs
oT Ne

PaccmoTpeB Bawe 3asaBneHve ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONMHOMOY€EHHbIM opraHom
NPUHATO pELLUEeHNEe O MNPUHATUN Ha YydeT
rpaxkgaH, Hy)XOaloWuMxcs B NPeaocTaBfeHUMM KUMbIX MOMELEeHU Mo AoroBopaM Harma
XUIbIX NOMELLEHUI XunuuHoro dooHaa coumanbHOro MCNonb30BaHNA.

[lononHuTenbHas nHopMaLus:

Cenenust 00 HIEKTPOHHON TTOANHUCH

HorkHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO

AOSDKHOCTHOrO fnua opraHa)
MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULUMNanbHoOm
yCnyru no NPUHATUIO Ha YYeT rpaxaaH,
HYXXOaoLWNXcs B NpegocTaBneHnm
XUnNbIX NOMELLEHN No AoroBopam
HaMMa >XUnblX NOMELLEHUN
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XunuwHoro oHaa coumnarbHOro
MCNONb30BaHUA

dopma
(BnaHk opraHa, NnpegoCTaBAsOLWEro MyHULMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWWEHWE
00 oTkase B NpedocTaBfieHU MyHULMNANbLHON YCIyrn
No NPUHATUIO Ha YYET rpaXKaaH, Hy>KaarLWmxca B NpeaocTaBNeHNN XUMbIX MOMELLLEHUI MO
A0roBopam Hanma XUsblX NOMELLEHMN XUNULWHOIro hoHAa coumanbHOro NCMNofb3oBaHuUs
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM OpraHom
NPUHATO pellueHne 06 oTkase B
MPUHATMM Ha Yy4YeT rpaxdaH, HYXOallWnUXcss B NPeaoCTaBfeHUM XUMbIX MOMELLEHUA Mo
AOroBopamM Hamma KunbiX NOMELLEeHUI XUNULWHOro oHaa CouuanbHOro UCNonb3oBaHUS Mo
crnegyroLwmmM OCHOBaHMUSIM:

1.

2.

[lononHuTenbHas MHpopmaums:

Bbl BnNpaBe NOBTOPHO 0OpaTUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBlieHneM o
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(nognuchb yNnonHOMOYEHHOTO
AOIMKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHom
yCnyru no NPUHATUIO Ha YYeT rpaxaaH,
HY>XOaloLWmnxcs B NpegocTaBneHnm
XWUNbIX MOMELLEHUI No AoroBopam
HaMMa >UnblX NOMELLEHUN
XnnuuwHoro ooHaa coumarnbHOro
NCNonb30BaHUS

dopma
(BnaHk opraHa, npefoCcTaBnsLWEero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBNeHUs
MYHULUMNANbHOM YCAYrn MO MPUHATUIO Ha YYeT rpaxaaH, HygaroLwmxcs B npeaocTaBieHnm
XUnbIX NOMELLEHNIN NO AOroBopaM HanMa XUMbiX MOMELLEHUIN XUnLHoro oHga
counanbHOro UCNonb3oBaHUs

oT Neo

PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOY€EHHbIM OpraHom
NPUHATO
pelueHre o6 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX ONst MPUHATUS Ha y4YeT rpaxaaH,
HY)XOaKoLWMXCA B NPeaoCTaBfeHMM XWUMbIX MNOMELEHUN Mo A0roBopaM Hamma XWnbix
NMOMeLLLEHUI XUNuwHoro dooHaa coumnanbHOro MCNonb30BaHUA MO CneaytowmM OCHOBaHMUSIM:

1.

2.

PasbsacHeHne npuynH oTkasa:
HononHutensHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMNONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06XanoBaH B AOCYyAeOHOM nopsiake NyTem HanpaBrneHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOMHUCH
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HorxHocTHoe nuuyo (PNO)

(I'IO,EI,I'IVICI: YNOJIHOMOY€EHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHMUMNansHoOm
yCryru no NPUHATUIO Ha y4eT
rpaxkgaH, Hy>XaatroLmnxcs B
npenoCcTaBNeHUN XNUNbIX
nomMeLleHnin No 4oroBopam Hamma
XUNbIX NOMELLLEHUI XXUMULLHOTO
doHAa coumarnbHOro NCnonb3oBaHMs

dopma

(pykoBOAUTENIO YNOSTHOMOYEHHOIO OpraHa,

OCYLLECTBNSAOLWEro yYeT rpaxaaH,
HY>XAaHLLMXCS

B npegocTtaBiieHnN XUJIblixX NoMeLLEeHNN

no AOroBopam Hamma XusblX NOMeLLEHNI
XunuwHoro cdoHga counanbHoro
NCNosib30BaHUSA)

oT

(dbamunusa, nms, oTyecTBo (NPU HaNN4nn))
npoxwueatoLLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepusi, Homep, KeM 1 Korga

BblAaH)
HoMep TenedoHa

3AABIIEHVE
O MPUHATUM Ha y4eT rpaxaaH, HyXaalLWwmnxcs B NpeaocTaBrieHmm
XWIbIX NOMELLLEHWIA NO I0roBOPaM HaliMa XUIbIX MOMELLEHNIA
XUNULHOro ooHAa CoLMarnbHOro UCMoNb30BaHNS
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MpoLy NpUHATL MeHs,

(dbamunus, nms, oT4ecTBO (NPU HANUYUK),

AaTa poXxaeHus)
N YreHOB MOen ceMbn (NPY HaNU4nn)

(cTeneHb poACTBEHHbIX OTHOLLEHWH,

damunnus, Mg, 0T4ECTBO (MPY HaNU4nn),

AaTa poXaeHus, nacnopTHble AaHHbIE)
Ha ydveT rpaxaaH, HyXZatolmxca B NpefoCTaBfeHUM XWUMbIX MOMELLEHMIA MO [OroBopam
HanMa XunblX MOMELLEHWI XUNULLHOIO (boHaa coumnanbHOro UCNosib3oBaHUA (aanee -yyer).

Hactoswum 3asiBneHnemM nogTBep)Kaato, YTo A U YreHbl MOen ceMbi (MPU HanMyun)
aBnsemcs rpaxgaHammn Poccuiickon ®eagepaunn, SBnseMcs no yctaHoBrneHHbIM XXUnnLHbIM
kogekcom Poccunckon ®enepanmm OCHOBaHUAM HYXAAOLWMMUCA B XUMbIX NOMELLEHUAX NO
AOroBopamMm Hamma XWUIblX MOMELLEHUI XUNMwHoro oHaa counanbHOro UCNosib3oBaHus, a
Takxe:

MOW [O0X04 W [OXO4 MOCTOSIHHO MPOXMBAKLWMX CO MHOW YfeHOB MOEW CeMbU U
CTOMMOCTb Hallero WMyLlecTBa, noanexalwero HanoroobnoXeHno, He MpeBbIWaT
MakCUMarnbHOro pasmMepa, YCTaHaBfMBAaeMOro B COOTBETCTBMM CO cTatben S5 3akoHa
Pecnybnukn TaTtapctan ot 16 mapTta 2015 roga Ne 13-3PT «O peanusauun npas rpaxagaH
Ha NpenocTaBneHNe UM XWUMbIX MNOMELLEHUA MO AOroBOpaM HamMa XWUMbIX MOMELLEHNI
XunuuwHoro doHaa coumnanbHOro UCNosib30BaHUNAY;

S1 U YNeHbl MOEN CEMbM HE MPU3HaHbl U HE MMEKT OCHOBaHWUA ObiTb NPU3HAHHbLIMA
opraHamum MeCTHOro camoynpasfieHUss ManonmyLmMm B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecnybnukn TatapctaHn ot 13 uions 2007 roga Ne 31-3PT «O peanusauumn npasa rpaxgjaH
Ha MpeaocTaBfieHNe UM XWMbIX MOMELLEHUA [OCYAapPCTBEHHOrO >XMMuWHOro ¢oHaa
Pecnybnukn TatapctaH n MyHULMNANbHOMO XUANLLHOIO dooHAA no 4OroBopam CoLmManbHOro
Hanmay.

MHe n3BecTHO, YTO B Crlydae BbISIBNIEHUS HE4OCTOBEPHOCTU NPEeAOCTaBMEHHbIX MHOK
CBELEHMIN NOCMe NPUHATUS MEHSI U YNIEHOB MOEWN CEMbM Ha Y4eT S U YNeHbl MOen cemMbM
OyayT CHATBLI C yyeTa.

A 1 COBEpLUEHHONETHNE uYNeHbl MOEW CeMbW OaemM CBOE COorfiacMe Ha NpoBEpPKY
OpraHoOM MeCTHOro caMoynpaBfieHMs1 NPeACTaBMIEHHbIX CBEAEHUIN O OX04aX U MMYLLECTBE B
HaNOroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3asaBneHne o cornacum Ha obpaboTKy M NpenocTaBrieHne NepcoHarnbHbIX OAaHHbIX
npunarato.

K 3asiBneHuto npunaratoTcsa AOKYMEHTbI:

1.

(HaumeHoBaHWe 1 HOMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HaumeHoBaHWe 1 HOMep JOKYMEHTa, KEM M Koraa BblaH)
3.

(HaumeHoBaHWe N HOMep JOKYMEHTa, KEM W KOoraa BblaaH)
4,

(HaumeHoBaHWe 1 HOMep JOKYMEHTa, KEM M Koraa BblaaH)
5.

(HaumeHoBaHWe 1 HOMep JOKYMEHTa, KEM M Koraa BblaH)
3aaButenb

(nognucek) (dbammnuga, nms, oT4ECTBO (MPU HANMYUK))
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UneHbl cembu (Npy HaNU4YUK):

(noanuce) (dbamunus, nms, oT4ecTBO (NPU HaANMYKUK))

(noanuceb) (bamunus, nms, oTyecTso (NPU HaANMYKMK))

(noanwuce) (dbamunus, nms, oT4ecTBO (NPU HaANMYKUK))
" 20 T

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

D B NN4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHUMUMNANbHbIX YCyr
Pecnybnukn TaTapcras;

D B MHOrMO(YHKUMOHANbLHOM LEHTpe npegocTaBrieHnsl rocyapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnuku Tatapcran;

D B OpeaHe.

(maTta) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMWUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHULUMnansHoOu
yCryru no NpUHATUIO Ha YYeT rpaxaaH,
HY>XOaloLWKnXcs B NpegocTaBneHnm
XWUNbIX MOMELLEHUI No AoroBopam
HaMMa >uUnblX NOMELLEHUN
XunuuwHoro ooHaa coumarnbHOro
NCNONb30BaHUS

PykosoauTtento

OoT:

3AABJIEHNE
00 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no
MPUHATUIO Ha y4eT rpaxpaH, HYXOAlLWKUXCa B NPeaoCTaBMEHUN XWMbIX NMOMELLEHUA No
A0roBOpaM HarmMa Xunbix NOMEeLLEeHNIA XUIMULHOro hoHaa coumnarnbHOro UCMoNb30BaHUS.

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ucnpaBuTb OOMNYLIEHHYD TEXHUYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3yribTaToOM MyHUUUNANbHOW YCyri.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHuss o006 OTKNOHEeHUM 3asBreHns o6 ucnpasfeHun
TEXHUYECKON OLLIMOKM NpOoLLY HanpaBuUTb TaKkoe peLleHuE:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMaHOM HOCUTENE MOYTOBbLIM OTMPaBfiEHNEM MO

apgpecy:

Hacrosilumm noateepkaato: CBeAeHWs!, BKIKOYEHHbIE B 3asiBIIEHME, OTHOCSILLMECS K MOeWn
NIMYHOCTM W MPEACTaBMASIEMOMY MHOK MUYy, @ Takke BHECEHHble MHOK HUXE, OAOCTOBEpPHbI.
[oKymMeHTbI (KONMuUM OOKYMEHTOB), MPUINOXEHHbIE K 3asiBNEHWI0, COOTBETCTBYHOT TpeboBaHusAM,
YCTaHOBIMEHHbIM 3aKoHoAaTenbCTBOM Poccunckon Pegepaumm, Ha MOMEHT npeacTaBneHns
3asBNEeHNst 3TN JOKYMEHTbl AeNCTBUTENbHbI U COAepKaT A0CTOBEPHbIE CBEAEHMS.

( )

(paTta) (mnoanuceb) (©.1.0.)




