UCMONHUTENbHbIA KOMUTET TATAPCTAH PECNYBJIUKACDI

HEPEMLAHCKOIo YUPMELLUSH MYHULUMAITb PANOHBI
MYHUUUMAJIBHOITO PAMOHA BALWWKAPMA KOMUTETbI
PECNYBJINKU TATAPCTAH
NMOCTAHOBIJIEHUE KAPAP
24.12.2021 c.YepemwaH 512

06 yTBepXxXaeHun agMMUHUCTPATUBHOIO
pernameHTa npegoctaBreHuUsi
MYHUUMNANbLHOMW yCnyru no
npeafocTaBliEHUIO rpaXaaHaM XUnbiX
nomMeLweHUn B MyHULUNANbHOM XUITULHOM
c¢oHae no aoroBopam HauMa Cnyxeb6Horo
XXWUIOro nomeLleHus

B uenax peanusauun degepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-d3 «O6
opraHusauum npeanocTaBneHust rocyJapCTBEHHbIX U MYHMUMMANbHbIX  YCNyry,
PYKOBOACTBYSICb nocTtaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH oOT
02.11.2010 Ne 880 «O6 yTBepxaeHun [lopagka paspaboTku U yTBEPXAEHUSA
aAMUHUCTPaTUBHbIX pernameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr
NCMONHUTENbHBIMKM  OpraHaMmn rocygapcTtBeHHon Bnactu Pecnybnukm TartapctaH M 0
BHECEHUM U3MEHEeHUN B OTAesfibHble nocTaHoBrieHuss KabuHeta MwuHuctpoB Pecnybnuku
TartapcTtaHy, McnonHuTenbHbIN KoMuteT UepemLuaHckoro MYHUUMNANbHOro
panoHa Pecnybnuku Tatapctan MOCTAHOBIJIAET:

1. YTBEpAUTE AOMUHUCTPATUBHBIN pernameHT npeaocTaBeHnss MyHUUMNanbHOMW yCryru no
nNpefoCTaBEHUIO rpaXgaHaM XUIblX MOMELWEeHU B MyHULMNANbHOM XUAULWHOM ddoHAE Mo
AoroBopam Hanma cnyxebHoro xunoro nomerieHnsa (Mpunoxexne Ne 1).

2. [pusHatb yTpatMBwum cuny [loctaHoBneHne WCNoOMHUTENBHOIO KoOMUTETa

UepemLiaHCKOro MyHUUMnNanbHOro pamoHa pecnybnukn TatapctaH Ne179 ot 14.04.2021
«O6 yTBEPXOEHUN aLMUHUCTPATUBHOIO perflaMeHTa npeaocTaBfieHUs MyHUUMNAnbHON
yCryrmu no BKAKYEHUIO B COCTaB W  WUCKIOYEHUIO XKWUMbIX MNOMELLEHUWA W3 cocTaBa
cneumnanmsaMpoBaHHOro XunuwHoro doHga YepemiwaHCKOro MyHMUMNanbHOro paroHa
Pecnybnuku TaTapctaHy.

3. Otpeny wuHdopmaTusdaumm WMcnonHutenbHoro komuteta YepemiuaHckoro
MYHMUMMNANbHOMO panoHa B TedyeHne Tpex paboumx AHen obecneunTb pasmelleHune
alMUHUCTPATUBHOIO perriameHTa npegocTaBneHnuss MyHUUMNansHOW YCNyrn yTBEPXXAEHHOro
B NyHkTe 1 B MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh «MIHTepHeT» Ha oduumansHOM
cante YepemwaHcKoro MyHuUMNanbHOro panoHa Pecnybnukn TaTtapctaH ©  Ha
OdmuymnansHom noprane npasoBOK nHdopmauum Pecnybnuku TartapcTtaH
(http:pravo.tatarstan.ru).

4. HacTosiliee noCTaHOBNEHWE BCTyNaeT B 3aKOHHYIO CUy C MOMEHTa pa3MeLleHuns Ha
OdmuymnansHom noprane npaBoBOM nHdopmauum Pecnybnuku TartapcTtaH
(http:pravo.tatarstan.ru), a Takke noptane MmyHuUMNanbHbIX 06pas3oBaHUn, Ha orunansHOM



caute YepemLuaHckoro MYHULMNANBHOro panoHa B NHOPMaLUNOHHO-
TeNeKoOMMYHUKaLNOHHON ceTn VIHTepHeT.
5. KOHTPOsb 3a MCNONMHEHNEM HACTOSILLErO NOCTAHOBNEHMS OCTaBNAO 3a COb60MN.

Pykosoautens
MUCMNOMHUTENbLHOro KOMUTETA N.H.lWangynnuH



YTBEpXaeH

nocrtaHoBneHnem VcnonHMTensHoro
komuTeTa YepemiuaHckoro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TaTapcTaH MyHMUMNANbHOrO panoHa
Pecnybnukn TatapcTaH

oT «24» pekabps 2021 r. Ne512

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBrieHUss MyHULUNANbHOW YCIyru rno npefocTaBfieHMIO rpaxaaHam XUnbix
nomMeLleHUn B MyHULUNANIbHOM XUNULWHOM ¢hoHAe No AoroBopamM Hamma crnyxebHoro
XUJI0ro nomeLleHums

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmnmn agMMHUCTPATMBHbBIAN pernaMmeHT npegocTaBrieHns MyHULunanbsHON
ycnyrn (ganee — agMUHUCTPATUBHBLIA pernamMeHT) ycTaHaBnmMBaeT CTaHOapT M NOpsaoK
npefoCTaBNeHNs MYHUUMNANbHOM YCNyrM Mo NpefoCTaBEHUD rpakaaHam  KUMbIX
noMeLLeHnn B MYHULUUNANbHOM XWUNUWHOM d)OHAEe MO [OroBopaM Havma CcrykebHoro
XWUoro nomewleHus (ganee — MyHuumnanbHas ycnyra).

1.1.2. TlonoxeHnst agMUHUCTPATUBHOIO perfameHTa MNPUMEHSIIOTCS B OTHOLLUEHUU
CNYXEOHbIX XWNbIX MOMELEHUA HaxogAWMXcs Ha Tepputopum  YepemLuaHcKoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTapcTaH.

1.2. Kateropun 3aasutenen

1.2.1. Jlnyamu, MmeroLwmMMn NpaBo Ha NOyYeHne MyHUUMNanbHOW YCIyru, siIBRSKOTCS
rpaxgaHe (COTPYOHWKM), COCTOSLLUME HA Y4eTe B KayeCTBE HYXOAKLWUXCSH B KWUMbIX
NMoMeLLIEHNSX NO AOroBOPY Havma Cny>XebHOro Xnnoro NoMeLeHns no MecTy XUTENbCTBa, a
Takke No mecty paboTbl (cnyx6bbl) (Qanee — 3asBuTensb).

1.2.2. C 3aaBneHnem BnpaBe obpaTuUTbCA NpeacTaBUTENb 3asaBUTENS, OENCTBYHOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPAKLWEro €ero MnosHOMoYnsi, nnbo  3aKOHHbIN
npeacrasntenb oM3MYECKOro nuua (ganee — NnpeacTaBuTeNb 3asaBUTeNs).

1.3. Mopsiaok MHDOPMUPOBAHMS O NPEAOCTaBNEHUM MYHULMNANbHOM YCIYu

1.3.1. WHcopmauua o nopsigke npefocTaBneHns  MyHUUMNAnbHOW  ycnyru
pa3mMeLlaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacriofioXeHHbIX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBieHUs roCYyAapCTBEHHbIX M MYHULMNANbHbIX
yCriyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALNOHHO-
TenekoMmmyHukaunoHHomn cetn «HTepHeT» (https://cheremshan.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EgmvHOM nopTane rocygapCTBEHHbIX U MyHUUMMAnbHbIX YCNyr (OyHKUmin)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);
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5) B rocyaapcTBeHHOW WHGOPMaUVOHHOW cuctemMe «PeecTp rocygapCTBEHHbIX U
MyHuumMnaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHMe No BOMpocaM MNpefocTaBfieHUs MyHUUMNanbHOM YCnyru
OCYyLLECTBNSAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHnuss roCcygapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmnkaHckoro noprana;

3) e WHcnonHumenbHOM Komumeme YepemwaHcKo20 MyHUUUNanbHo20 palioHa
Pecnybnuku TamapcmaH (nanee — OpeaH):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHy;

npwv NMMCbMEHHOM (B TOM Yncne B (oOpMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHdopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBneHns MyHUUunanbHOW YCyru Ha OCHOBaAHUM CBEAEHUN, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCAyr, NpeAoCTaBseTcs 3adABUTENO
becnnatHo.

[ocTyn K HpopMaL MM O CpoKax 1 nopsake NpeaocTaBreHnss MyHUUMNanbHOW yCnyru
ocywecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucre 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpencrtBa 3asButend TpebyeT 3akfyeHUs JULUEH3UMOHHOMO WM MHOMo CorfalleHns C
npasoobnagaTenem nporpammMmHoro obecneveHus, npegycMmatpmeatowlero B3uMaHme nnarbl,
perucTpauuio unuM aesTopusauuio 3adBUTENS WU NpedoCTaBreHne UM nepcoHasibHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLleHneM npeaocTasnseTcs MHopMauns:

1) o MecTe HaxoXOeHUA MHOrO(PYyHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHuumMnanbHbiX ycnyr, OpeaHa (agpec: PT, YepemwaHckuin panoH,
c.YepemwaH, yn.CoseTtckas, 4.32; rpaduk pabotbl noHegenbHUK — natHuua ¢ 8 go 16.00,
cnpaBoYHble TenedoHbl: 88439622369);

2) O nopsagke npedocTaBfeHUs MyHUUMNanbHOW YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpefoCTaBfsSeTCa MyHuUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLmMx BONpoChl NpeaocTaBneHnsa MyHULUnansHOm
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xo4e npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelleHuMss Ha oduunanbHOM canTe WMHdopMauuuM MNo Bonpocam
npegocTaBneHnss MyHULMNAnbHON YCIyru;

7) o nopsagke obxanoBaHus OENCTBMA wunu 06e3OencTBUS OOSMKHOCTHBIX  NuL
OpeaHa.

Mo nucbmMeHHOMY oObpalieHuo  COTPyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bsCHAT
3asBUTENIO NOPAOOK NPefoCTaBfeHNa MyHULMNANbHOW YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, U B TeyeHne Tpex paboumx gHen co
OHSA perncTpaumm obpalleHna HanpasnsT oTBeT 3asasuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBrieHNd MYHUUUNAanbHOW  YCryru
pa3mMellaeTcs Ha oduuynanbHOM canTe MyHUUMMNANbLHOro parvoHa M Ha UHAOPMALMOHHBLIX
cTeHaax B nomeweHunax OpzaHa ons paboTbl ¢ 3as89BUTENSMN.
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NHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WHMOPMALMOHHbLIX CTeHAax M Ha oduumanbHOM calTe MyHULMNANbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «/HTepHeT», BKNOYaeT cBedeHua o
MyHUUUNanNbLHOW ycnyre, cogepxawuecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATMBHOIO pernameHTa, UHOpPMaLMD O MeCTe HaxOXAEHUs, CnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpacmke npuema 3asBrneHuin Ha npeaocTaBneHne
MYHULMMNANsHOW YCIyru.

1.4. HopmaTuBHble NPaBOBbIE aKTbl, PErynvpytoLLMe npeaocTaBreHne
MyHULMNANbsHOM ycnyrun

1.4.1. lepeyeHb HOPMATUBHbLIX MPABOBLIX AKTOB, PErynupylownx npenocrasneHune
MyHULMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHoro onybnvkoBaHusa), pasmelwieH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX W MyHWUMManbHbIX  YCryr, Ha oduumnanbHOM caunTte
MYHULMNANbHOro paroHa B MHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHOM ceTn «IHTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AENCTBYIOWEN pedakuum noanexuT
pasmelleHutio Ha EguHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr,
Ha odmumanbHoMm cante MyHULUMNanNbLHOro panoHa B MHPOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHON ceTu «NHTepHeT».

1.5. TepMuHbI, UCronb3yemble B agMUHUCTPATUBHOM pernaMmeHTe, 1 ux onpeaeneHus

1.5.1. B agMuMHUCTpaTUBHOM perfnamMeHTe WUCMNoSb3ylTCca crefyrowme TepMUuHbl U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odouc) MHOrOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfIbCKOM) NoceneHnm
MYHMLMNAnNbHOro panoHa nnun B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHvM3aumMmM [OeaTenbHOCTM  MHOFOMYHKLMOHAMNbHBbIX LEHTPOB
npegocTaBNeHns  rocygapCTBEHHbIX M MyHUUMNAnNbHbIX — YCAyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3auun AeaTenbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckas owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas Wwunu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas  opraHom,
NpeaoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBEAEHUAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHaa cuctema wugeHTUdMKauMm U ayTeHTUduKaumm B MHpacTpyKType,
obecneunBaroLiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBUE MHAOPMAaLMOHHBIX
CUCTEM, UCNOSb3YyEMbIX AN NPefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou hopme (aanee — ECUA) — cbegepanbHasa rocyaapctBeHHast MHPOpPMaLMoHHas
cuctema, obecneumBaroliasi CaHKLMOHMPOBAHHBIA OOCTYN YYACTHUKOB WMH(OPMALMOHHOIO
B3aMMOJENCTBUS B CUCTEMe uaeHTUdUKauUMMm wn ayTeHTUUKaumm K UHdopmMauuu,
coepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHoe yupexaeHne «MHOroyHKUNOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;
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ANC ML, - ABTOMaTM3MpPOBaHHasA MHOPMaLIMOHHaA cucrtema
MHOTMOYHKLMOHANbHbLIX LIEHTPOB NPeaoCTaBfieHUs rocyapCTBEHHbIX W MyHULUMNANIbHbIX
ycnyr Pecny6nuvkn TatapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe noa 3asiBflieHMeM O npenocTaBreHnm
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHMe) MOHMMAaeTCa 3anpoc O npeaocTaBreHun
MYHULUMNANbHOW YCryrk, NogaHHbIA B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBrneHUs MyHULUNanNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

MpepocTaBneHne rpaxgaHam >XUMbIX MOMELLEHUA B MYHMUMNANbHOM XUULLHOM
doHAe No JoroBopaM Hamma Criy>kebHOro Xnnoro noMeLLeHus

2.2. HameHoBaHWe UCNoNHUTENbHO-pacnopsaanTeNbHOrO opraHa MECTHOMO
camoynpaBieHusi, HenocpeaCcTBEHHO NPeaoCTaBNSALWEr0o MyHULMNANBHYIO YCyry

NcnonHuTenbHbi KOMUTET YepeMLuaHCKOro MyHuuuMnanbHOro pamoHa Pecny6nuvku
TaTtapcTtaH (ganee — OpraH)

2.3. OnucaHne pesynbTaTta npeaocrtaBlieHNA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) pacnopskeHve o NpedoCTaBneHun rpaXaaHUHY XUNoro NoMeLLeHns no JoroBopy
Hamma CcnykebHOro >KMNoro mMnoMeLleHnsl, [OOroBOp HanMa, akT npuema-nepegayu
cny>xebHoro NnoMeLLeHns;

2) pelweHne 06 oTkase B NpeaocTaBneHMM MyHUUMnansHon ycnyri (npunoxexHmue Ne
1 K HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy);

3) pelweHne 06 oTKase B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX ONsi NpefoCTaBneHuUs
MyHUUMNanbHOM ycnyrn (npunoxenve Ne 2 K HacTosiwemy agMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBUTerto
B dopme 3neKTPOHHOro [AOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannuumpoBaHHON
3MIEKTPOHHOM NOAMUCBIO YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®depepanbHbln 3akoH Ne 63-®3) B NnyHbIN KabuHeT
EovHoro noptan. B cnyyae HanpaBneHusi 3asBneHuss nocpeactsom PecnybGnvkaHcKoro
noptana pesynbTaT NPegoCcTaBfieHUs MYHULUMNANbHOW YCRyrn HanpasnsieTcs B NUYHbIN
kabunHeT PecnybnmkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTENA pesynbTaT NpeaoCcTaBeHns MyHULMNANbHOM YCryru
Bolgaetca B OpraHe mnn B MOL, B dopme 3k3emnnsipa 3NEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OymMaxHOM HocuTene, 3aBEepPeHHOro neyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3neKTPOHHOro [OOKyMeHTa B TeyeHMe Cpoka [OeNcTBusi pesyrbTaTa
npeaocTaBneHnsa MyHULMNANbHON yCnyru.

2.4. Cpok npeaocTaBrieHns MyHMUMNanbHOM ycnyri, B TOM YnCe ¢ y4eTOM HEOBX0AMMOCTH
obpalleHust B opraHuMsaumm, y4acTeyowmne B NpeaocTaBneHm MyHULMnansHoM yCnyr, Cpok
NPUOCTaHOBMNEHUS NPEeAOCTABNEHNs MyHULMNANbLHOW YCNyrn B cny4vae, ecrnv BO3MOXHOCTb
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NpUOCTaHOBMNEHUSA NpegyCMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
BblJauu (HanpaeBneHus) AOKYMEHTOB, ABMSOLNXCA pe3ynbTaToM NpeaoCcTaBneHuns
MYHULMMNANbHON YCNyru

2.4.1. MyHuuunaneHas ycnyra npeaocTaBrsieTca:

n3gaHve pacrnopsbkeHns B TedeHme 13 paboumx OHEN C MOMEHTa MOCTYMNNeHUs
3asaBneHuns;

3aKkniyeHne [JoroBopa B TeyeHue Tpex pabouMx OHEeNW C MOMeHTa WusgaHus
pacnopskeHus.

2.4.2. TllpuocTtaHOBNeHMe cpoka nMpeaoCcTaBlieHNns MyHUUMNANbHOW YCInyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHve [OOKyMeHTa, SABMSOLWErocd pesynbTatoM npeaoctaBneHns
MYHUUMNANbHOM ycryrn B (popmMe aNeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCH B
AeHb OPOopMMNEeHNA 1 perucTpauumn pesynbtaTta npeaocTaBneHnss MyHUUMNansHOW yCnyru.

2.5. VicuepnbiBaoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAaTENbHBIMU UM MHBIMY HOPMATUBHBLIMU NPABOBbLIMY akTaMun ANs NPeAoCTaBeHNs
MyHULIMNAnbHOM YCNyru, a Takxke YCryr, KOTopble SBMsSoTCS Heo6XxoanmbIMu 1
ob6s13aTeNbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatmx
npeacTaBneHnto 3asiBUTeNeM, cnocobbl MX NonyyYeHus 3asiBUTeNneM, B TOM Y1cne B
3MNEKTPOHHON hopMe, NOPSAOK UX NPEACTaBIEHUS

2.5.1. [Ins nony4yeHnst MyHMUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoCTOBepsiloUM NUYHOCTL (He TpebyeTca B criydae obpalieHus
nocpeacteom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYNA NPpeacTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B (popme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHue Ne 3 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM (hopMme (3anofHseTcs MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBELEHMN B O3NEKTPOHHyI OopMy 3asiBNeHWd), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalueHum
nocpencTsoM PecnybnvkaHcKoro noprana;

4) xopaTaMcTBO pPyKOBOOUTENS COOTBETCTBYIOLLEro roCyAapCTBEHHONo OpraHa,
rocya4apCTBEHHOIro yHUTapHOro npeanpuatua Pecnybnukun TaTapcTaH, rocygapCTBEHHOro
yupexaeHus Pecnybnuku TaTapcTtaH;

A) Konusi TpyaoBOro gorosopa nmbo konust cnyxebHoro KOHTpakTa;

€) KOnus Tpy4OBOW KHUXKKMU.

2.5.2. 3agBneHne wn npunaraemMmble [LOOKYMEHTbl MOryT ObiTb NpeacTaBrieHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENAX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTA 2.5.3 aAMUHUCTPATMBHOIO perfameHTa;

2) nocpencteom PecnybnumkaHCcKoro noprana B 9f1eKTPOHHON hopMme;

3) B OpraH NMYHO MNM MNOCPEACTBOM MOYTOBOW CBA3N Ha OGymakHOM HocuTene.
3asiBrneHne v npuvnaraemble OOKYMEHTbI, MPU HanpaBfieHun NoCpeacTBOM MOYTOBOM CBSA3M,
3aBepsAKTCH B YCTAHOBNEHHOM NOpPSIAKE.

2.5.3. 3asaBneHve npwu HanpasneHun nocpeacTtBom PecnybnukaHckoro nopTana
NOANUCBLIBAETCS NPOCTON 3MEKTPOHHOW NMOAMUCHIO 3asBUTENS.

Ana nonyyYyeHns nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTEND HeobxoaumMo nponTwm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anunce.
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ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 4OKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
NnyHKTa 251 agMUHNCTPATUBHOIO pernameHTa, 3aBepsieTcA YCUNEHHOW
KBannuuMpoBaHHON NOLMUCHLIO MWL, YNONMHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne WnuM OcCyLleCTBIEHME KOTOPbIX He npedycMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyLWeCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
Nosly4eHMUs MyHMLUMNANbLHOW YCIYIN N CBA3AHHLIX C ObpalleHneM B MHble roCyAapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNoslyYyeHus
ycryr M nonydeHns OOKYMEHTOB UM WHdopMauuu, npefocrtaBnseMblX B pesynbTaTte
npeaocTaBneHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX M 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMblX ANA npeaocTaBNeHna MyHuuunanbHoW ycnyrk, nuvbo B
npegocTaBeHUM MyHULUMNANbLHOW YCNYIrn, 3a UCKMOYEHNEM CeayoLWmnX criyvyaes:

a) W3MeHeHWe TpeboBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmxcs
npefoCcTaBfeHnUs MyHUUMMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nofayn 3asiBfieHust O
npegocTaBneHnn MyHULUMNanbHON yCnyru;

6) Hanuune owmnbOK B 3asiBIEHUN O MPeAoCTaBfAeHUN MYHULMMNANbHOW YCnyrn u
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMblXx ANna npeaocTaBfieHuUs MyHuMuuMnanbHoOW ycnyri, nmbo B
NpeaoCcTaBNeHNn MyHULMNANbHOM YCNYrM U He BKIOYEHHbIX B MNPeACTaBIiEHHbI paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuYeMe [OOKYMEHTOB, Heobxoaumbix ANns npeaocTaBrieHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHON YCNYru;

) BbiiBfieHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UnM NpoTMBONPaBHOro Aencreus (besgencteus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayarlbHOM OTKase B MNpUEMEe [OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHUUUNAnNsHOM ycnyru,
O YeM B NMUCbMEHHOM BMAEe 3a noanucbio pykosoamtens OpraHa npyv nepBoHaYanbHOM
OoTKase B NpMemMe JOKYMEHTOB, He06Xo4MMbIX ANs NPeAoCTaBNeHNss MyHUUUNANbHOW yCryru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a JOCTaBMNEHHbIE HeYya006CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTtatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl B0 uX u3bATUE SABNsSeTcss HeobxoouMMbIM  YCrOBUEM
npefocTaBneHnUss rocydapCTBEHHOM WU MYHUUMNANbHOW YCMyru, W WHbIX Cryvaes,
YCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLmil nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBreHNsl MyHULUMNAanbHOW YCryru, KoTopble



HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBneHusl U NOABEAOMCTBEHHbIX FOCY1apCTBEHHLIM OpraHam MM opraHam MeCcTHOro
camoyrpaBreHusl opraHM3aumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeECTHOIo caMoynpaeneHus nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3aMMOL4ENCTBUA:

1) Bbinucka n3 EOMHOro rocygapCTBEHHOro peecTpa HeOBWKMMOCTM O npaBax
OTAENbHOro Nuua Ha uMeBLUnecs (MMetoLmecs) y Hero 06bekTbl HEABMXKMMOrO MmyLlecTsa
Ha TeppuTopumn Pecnybnukn TatapctaH Ha 3asBUTENS, YIEHOB €ro CEMbM U BCEX rpaXaaH,
3aperncTpmMpoBaHHbIX BMecTe ¢ HUMU - PocpeecTp;

2) cBefeHus O AeNcTByloleM nacnopTe rpaxaaHuHa Poccuickon depepaumm —
MBL Poccuu;

3) cBedeHUss O HoTapuanbHOW [oBepeHHOCTM — defepanbHass HoTapuasrbHas
nanaTa.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHTta, B (opme SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUFNEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3aHue 1 NognucaHne Taknx JOKYMEHTOB, Npu nogayve 3asiBfeHus.

2.6.3. HenpeacrtaeneHve (HeCBOeBpeMEHHOE MpeAcTaBrieHne) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHn MyHUUUnansHOM yCnyri.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwuecs B pacropsikeHun
OOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxaalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMuMnanbHOW
YCInyru, Haxogslmecs B pacnopsKeHUN rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasfeHus N NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBeAeHud, KoTopble
HaxoOATCA B pacrnopshikeHWW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoynpaBsfeHns opraHvsauui, He SBMSIETCH OCHOBaHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpPUMEME [OOKYMEHTOB, HeobxoauMmbiX [Onsi
npegoCcTaBNeHNs MyHULMNANbHOW YCyrn, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)XaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSIET B MOSIHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;
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3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUA yTpaTuin Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTens 3asBuTens, B cnydae obpaleHus 3a npeaocTaBieHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBneHuss MyHUUMMNanbHOW YCRyrn, B 3MNEKTPOHHOW ¢opme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusi, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MeCTHOro camMOynpaBrieHUs UMW OpraHn3aumio, B NMOSIHOMOYUSA KOTOPbIX He BXOOUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBfeHns MyHUUMNAanbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jfiuom OpraHa
HeobxooMMbIX ANS NpefaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHUn) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMaLNOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHUUMNAnbHOW yCcnyrn, B Cnydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ANA MpedocTaBfeHna MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBaoLLmMit NepeyYeHb OCHOBaHWUIA AN NPUOCTAaHOBMNEHUS MW OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpeaoCTaBfeHMM MyHUUMNANbHOWN YCIYyTn:

1) 3aaBuTenem npencrtaBneHbl AOKYMEHTbl He B MofHoM obbeme, nuMbo B
NPeacCTaBNEHHbIX 3asBfEeHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCHA HenornHass u  (Mnn)
HeJOoCTOBEpPHasa MHopMaLUS.

2) obecneyeHure xunbem nonyyaTens ycnyrm 6onee y4eTHON HOPMbI.

3) HaMepEHHOoEe yXyALleHWe XUITULLHbLIX YCNOBUA B TEYEHNE NOCNEOHUX NATKU NeT.

4) Bble3q Ha Apyroe NOCTOAHHOE MECTO XUTemnbCTBa.

5) ucteyeHme cpoka OeNCTBUA TPyLOBOro AoroBopa (KOHTpakTa).

6) OKOH4YaHWe cpoka Cnyxobl.

7) ucteyeHme cpoka npebbiBaHUSA Ha BbIGOPHON OOSMKHOCTH.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
SABMSAETCA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUUMMANbHOW YCNyru B
cnyyae, ecnu 3asiBNeHMe O nMpefocTaBfieHUM MyHUUMNanbHOW  YCryrm nopdaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHbIMW ANs
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCrie CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNOYas MHpopMaLMio 0 MeTOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosiy4eHnn pesyrnbrarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBneHns MyHUUMNANbLHOW  yCnyru
MaKCMMarbHbI CPOK OXXMAAHUA B OdMepean He O0IMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHUUMNanbsHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogaun 3asdBNEeHUs 3asiBUTENHO
BblgaeTtcs pacnucka ns AUC MOL, ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asiBRneHust nocpeactsoMm EagmHoro noprtana,
PecnybnukaHckoro nopTana 3asBuUTENb B OEHb NOL4ayu 3asiBfEHUSA MNOMy4yaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana M NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTBepxaatoLLee, YTO 3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayum 3asBeHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B [OeHb Mogadn 3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTOW nogaydn
3ad9BneHns n nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHuuunansHas
ycnyra, K 3any oxugaHusa, Mmectam Ans 3anofiHeHUsA 3anpocoB O npeaocTaBneHumn
MYHUUMNANbHOW yCrnyru, MHOOPMaLMOHHBIM CTeHAAaM C obpa3suammn nx 3anofTHEHUS U



12

nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBAEHUS KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHOMN
NMHopmauumn o Nnopsake NpefoCTaBneHns Takom yCenyrm, B TOM Yucne K obecnevyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
MHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBIISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluMTe WHBaNMAOB B LUensx 6ecnpenatCTBEHHOro [JocTyna K MecTy
npegocTaBneHnsa MyHuMumnanbHon ycnyrn obecneynBaeTcs:

1) obBecneumBaeTca  6GecnpenaTCTBEHHbIW  [OCTYN  MHBanNWOoOB K MeCTy
npegocTaBneHnsa MyHuuMnanbHOW ycnyr (yOoOHbIM  BXOA4-BbIXO4 B MOMELLEHMS WU
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMeAUHas WHgopmauua o nopsake
npefocTaBfeHnss MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTEnNen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHMe MWHBaNMOOB, WMELWNX CTOMKME pacCcTporcTBa yHKLMMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXXEHUs, U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6bEeKTbI N BbIXO4a U3 HUX, NOCAAKM B TPAHCMOPTHOE CPEeACTBO U BbICAAKMN U3 HEro, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHuyYeHun NX XXU3HeOeATeNTbHOCTY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TunocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxgeHUM oOpMbl [OOKyMeHTa, noATBepXxJaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeaocTaBfeHne MyHUUMNanbHOW  YCnyru, W CPeacTs,
NUCnonb3yemMbiX NpU MNpeaocTaBieHNUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNu npollegwmnmM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 nons 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONM4YeCTBO B3aMMOAENCTBUM 3aABUTENS C AOSHKHOCTHLIMW NULAMKN NpU NpeaocTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmauum o
xo4e npefoctaBneHnsa MyHULUMNanbHOW yCryr, B TOM YMUCre C UCMONb30BaHMEM
NHPOPMALNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
NONy4eHUss MyHULUMNANbHOW YCIYrn B MHOTOQYHKLMOHATbHOM LieHTpe npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr (B TOM YMcrie B NOAHOM o6beme), B nobom
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TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHNUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpaBreHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpencTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKkCHbI 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MPefoCTaBfieHUs MyHUMUMNAnNbHOW  ycryru
ABNAIOTCA:

pPacnosfIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlwen uHGopMaumm o cnocobax, nopsgke U cpokax
npeaocTaBneHns MyHUUMNANbHOM yCrnyrn Ha MHOPMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, oduumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencteune 3assutens ¢ padotHmkammn OpraHa mnn MOL npu npepoctaesneHun
MYHMLUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHUn 3asiBieHUs Co
BCEMM HEOOXOANMbIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyrmu B OpraHe nnn MOL B doopme ak3emnnsipa af1EKTPOHHOIO AOKYMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHnn MyHUUMNAanNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KaAyeCcTBO NPedoCTaBfEHUS MyHMUMNANbHOW YCrnyrn C
NOMOLLbK  YCTPOWUCTB  MOABMXHOW  pagnoTenedOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHULMNanbHON ycnyru ocyulectensetcda B no6om ML no
BbIbOpy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuku TaTapcrtaH no
3KCTEeppUTOPManbHOMyY NPUHLANY.

MyHuumnanbHaga ycnyra B coctaBe KOMMMEeKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycrnyra NpegocTaBnseTcs no aKCTeppuTopuanbHOMYy NPUHLNUMY) U
0COBEeHHOCTM NpeaoCcTaBNeHNS MyHULMMNANbHOW YCyru B 3N1EeKTPOHHOM cbopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBuTENb BNpaee:
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1) nonyuuTb MHGOPMAaLMIO O NOpsLKe U CpoKax NpedoCTaBreHUs MyHUUMnanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nopgatb 3asBreHWe O nNpefoCTaBNEeHUM MyHUUMNANbHOW YCNYyrh W UHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBfneHuss MyHUMUMNanbHOW YCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIe 00pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUMNANbHOW YCNyru, NOAaHHbIX B 3NEKTPOHHOU hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeocTaBNeHns MyHMLUMNanbHOW yCcnyru;

5) nonyudntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIo LOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnbHbIX cnyxawux nocpenctsoM PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEepLUEHHbIX MNpW NpefoCTaBNeHnn roCyaapCTBEHHbIX U MYHULUUNANbHLIX YCyr opraHamu,
NpegoCcTaBNALWNMN  FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom noptane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

2) BO3MOXHOCTb 3aMnoSIHEHUS HECKONbKUMUK 3asiBUTENSMU OOHOW 3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaT¥ Ha OymaxXHOM HocuTerne KOMUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMYy 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANEKTPOHHYIO (DOPMY 3adBMEHUS;

5) 3anonHeHue nonen 3MnekTPoHHOW POpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON CUCTEME MOEHTUPMKaUNN N ayTeHTUnKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha Nt0OOM M3 3TANOB 3arnoSIHEHUST SNEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro rofa, a Takke 4YaCTUYHO COOPMUPOBAHHLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3aaBuTento NpefocTtaBnAeTcss BO3MOXHOCTb 3anmMcu Ha nobble CBOOOAHbIE Ans
npueMa gaty u BpemMsa B npefenax YCTaHOBIEHHOrO B MHOMOYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na ocyuwecTtsneHMss npeaBapuUTENbHOW 3anmcu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoAMMO YyKasaTb 3anpallMBaemble CUCTEMOW [AaHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMS CBEAEHWUA, KOTOpble COOBLWMN 3aaBUTENb NpuU
npenBapuTenbHOM 3anucKn, AOOKyMeHTaMm, npeaCcTaBNeHHbIM 3asBuTerieM Mnpu  fNYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3asBuTenb coobLNT
aZlpec 3reKTPOHHOM MOYThbl, Ha YKa3aHHbIA agpec TaKkKe HanpaBndeTcsa uHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocyuwiecTBNeHMM NpeaBapuTENbHON 3anncK 3asiBuTeNb B 06s3aTenibHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeESibHAsa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI MHbIX OEWCTBUN, KpoMe
NPOXOXOEHUS UOeHTUUKaALUMM W ayTeHTUdUKaumMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He06X0aAMMO 3abpOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnepnoBaTenibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YncClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LileHTpax

3.0.BapmaHTbl npegoctaBneHna MyHUUMNANbHOW YCIyrn, BKIOYalowme MnopsaokK
npefoCTaBeHNst yKasaHHbIX YCryr OTAernbHbIM KaTeropusam 3asiButernied, B TOM 4ucne B
OTHOLLEHMM pe3ynbTaTa MyHULMNAnbLHON yCrnyru, 3a Nnosly4yeHMEM KOTOPOro OHM obpaTunucs,
00beANHEHHbIX OBWMMKN Mpu3Hakamu, onpefeneHbsl nyHktamu 2.14,2.15 un HacToswmm
pasgenom, B 3aBMCUMMOCTM OT crnocoba obpalleHns 3aaBuTens 3a npenocTaBlieHUMEM
MYHUUMNANbHOW YCRyru.

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B ceba cneaywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMMEKTA AOKYMEHTOB, NPeACTaBMNEHHbIX 3asiBUTENEM,;

3) HanpaBneHne MexXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywuMe B
npegocTaBfieHN MyHULMNANbHOW YCNyru;

4) nogrotoBka pesynbTata MyHUUMNAanbHOW yCnyru;

5) 3aknoyeHne gorosopa

6) Bblgada (HanpaBneHve) 3asaBUTENO pe3ynbTata MyHUUUNANsHOW YCIyru;

7) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto
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3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW Npouenypbl SABMseTcs
obpalleHne 3aaBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefocTaBfieHMeM MyHUUMMNanbHON
ycnyru.

HOMKHOCTHBIM oM (paboOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npyn obpaweHun 3assutenda B OpraH — HayanbHUK OTAENa >KUMULWHON MNONUTUKM
(Banee - 4OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. BagsButenb BrpaBe 00OpaTUTLCA 3a KOHCynbTauMenl O Mopsiake W cpokax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
nouyre.

PaboTtHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucne no cocTtasy, dopme
npeacTaBnsaemMon AOKYMEHTauUW 1 ApyruM BOMpocam Afs MNOMyYeHUs MyHMLMNanbHON
yCryru.

3asButens MOXeT NonyyYnuTb MHAGOPMALMIO O nopsgke  nNpeaocTaBreHus
MYHULMNANbHOM ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  nNpouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBIX NPOLEeAyp ABMSKOTCH: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
ANSA NonyyYeHnss MyHULUMNanbHOW YCyri.

3.2.3. 3aaButenb Bnpaee obpaTtutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax MpeaoCcTaBneHUss MyHUUMNanbHOW Ycnyru, B TOM 4ucne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauum 1 OpyruM BoOnpocam Ansi NOfyYeHUst MyHMUMNanbHOM
yCnyru.

[OMmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHmMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx gHen co AHA NOCTynneHnsa obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPoLeayp SBMSAKTCS: KOHCYNbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoammbiM
AN NoNyyYeHnss MyHUUMNanbHOW YCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMmniiekta JOKyMeHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ns npefocTaBneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasuTtenb (NnpeacraBsuTens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHMM MyHULMNanbHOW YCryrn U NpeacTaBnsieT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk M®L], Beaywinmn npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTbL 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYUN LA, NOAALWEro JOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMSAM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPaTUBHOIO pernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUnM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLIECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;
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pacnedaTbiBaeT 3aasneHe n3 AUC MoL;

nepegaet 3assBUTENIO HA NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW dhopme unmn
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (POpPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoANMCaHHOE 3asiBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX MNpoueayp SBMASKOTCHA: roToBOE K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHon ¢opme (B coCTaBe NakeTOB ONEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBfieHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. T[llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUMUMNanbHOW ycnyrm B
3NeKTPOHHOM hopme Yepes PecnybnukaHckum noprarn.

3.3.2.1. 3agButenb AnA nogayn 3asiBIEHUS B 3NEKTPOHHOW OpMe BbIMOSHAET
cnefyolimne encTens:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpeaoCTaBeHNs MyHULMNANbHON YCIyTu;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOW opMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoamMmMocTn);

noaTeepxaaetT (akT O3HaKOMMEHUS M corflacusi C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHns  MyHUUMManbHOW yCcnyru B 3feKTpoHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIiEeHUS);

noagTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME INEKTPOHHOIO 3asdBMEeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JrIEKTPOHHOE 3asiBrieHne (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne NoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPaATUBHOIO perfiamMeHTa;

nonyyaet yBegomMmneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBfEHNS.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBISeTCS
nocrne 3anofiHeHUs1 3adBUTENEM KaXOoro 13 Mnofien aneKTpoHHoW hopmbl 3aaBneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMs 3NEKTPOHHON (POPMbl 3asBMEHUs 3asaBUTESb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOMN OWNOKK 1 Nopsagke ee yCTpaHeHUsa nocpeacTBoM
MHPOPMAaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B ANIEKTPOHHON (hopme 3asBNeHUS.

AOMUHUCTpaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

Pesynbtatamu BbINOSHEHWUST aAMUHUCTPATUBHBIX NpoLEeayp SBMSKTCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okyMmeHToB OpraHom.

3.3.3.1. OcHOoBaHMEM Havyana BbINOJSIHEHNUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTcA
NoCTynfneHne 3asiBfieHUst U UHbIX AOKYMEHTOB, HeobxoaumbiX ANna npefocTaBreHus
MYHUUUNANbHOW YCIyru.
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[OmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMWHUCTPaTUBHOWN NnpoLueaypbl ABASETCA HavanbHUK OTAeNa XUMULWLHOW NonuTuKKn (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Crlyyae
obpaLleHnsa 3assutens ¢ 3aasneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYMI N1LA, NOAAKLEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpaTMBHOIO  pernameHTta, MpPOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTax NoA4YMCTOK, NPUNNUCOK, 3a4E€PKHYTbIX CIIOB U UHbIX HE OTOBOPEHHbIX
ncrnpaBneHun);

3anonHser SNEKTPOHHYIO dopmy  3asaBneHun B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUcTeMe, nNpefdHasHa4YeHHOW [AnA  OKa3aHUs roCydapCTBEHHbIX W
MYHUUMNANbHbLIX YCNYT;

npu npefocTaBnNeHun OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNAET CKaHMpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacreyaTbiBaeT 3asiBfieHue;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocre nognucaHnsa ckaHupyeTt nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WUHAOPMALNOHHYKO CUCTEMY, NpefHasHa4YeHHYHo
ANA OKas3aHWA rocydapCTBEHHbIX U MyHULUMNAIbHLIX YCNYr OOKYMEHTbl, NpeaCcTaBNeHHble B
3NIEKTPOHHOM (hopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3I1eKTPOHHOE Aero;

BO3BpaLLlaeT nognucaHHoe 3asiBfeHne W opurnHanbl OyMaXHbIX [OKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO Pacnucky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHuM Ans OTKa3a B NpyemMe AOKYMEHTOB JOJKHOCTHOE nunuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNN4Mm NpenaTcTBumn ans
npyema 3asiBNeHNs W BO3BpawaeT eMy [OKYMEHTbl C OObACHEHWEM coaep)KaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npuceBavBaeT 3asiBfIEHMI0O HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aesli U craTyc
«lpoBepka OKYMEHTOBY;

n3yyaeT MNOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yuche MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3NeKTPOoHHbIe 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YATAEMOCTb ANIEKTPOHHBLIX 0O6pa30oB JOKYMEHTOB;

npoBepsieT cobntogeHne yCroBU  OEUCTBUTESNIbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTtsomM obpalleHns Kk EauHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl
3NIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHON 3N1EKTPOHHON
noanncoHo).

Mpn HanMuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHna o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MIEKTPOHHOM MOANUCK BbISIBIEHO HecobnogeHne ycroBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase QOMmKeH cogepXaTb NyHKTbl cTatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHWEM ONHA ero NpUHATUSA.
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MpoekT peweHns o6 oTkasze B nNpuemMe [OOKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHns MyHUUMNanbHOW YCryru, C ykasaHueMm MpuUYuH OTKasa (B crnydvae, ecnu
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmbix ANna npenocTaBreHus
MYHULUMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHWEM YCTaHOBIIEHHbIX TpebOoBaHUN K Takum
AOKYMeHTaM, OCHOBaHuUS [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl codepXaTtb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOopMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HaNpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOIrO 4OKYMEHTOOB60opOoTAa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTtaBneHuss  MyHUUMNanbHOW  YCryry,  OCYLWecTBRAseTca B MOpsake,
npegycMoTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTKasa B nNpueMe [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUWHUCTPaTMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero gHA CO [OHS
NOCTYNSEHUS 3asiBMIEHUs, HanpasnseT 3asBUTEN0, YKas3aHHbIM B 3adBreHuMuM crnocobowm,
yBeJOMIIeHne O MOCTYNMeHUN 3asiBreHud, cogepXallee BXOOAWUN perncTpaunoHHbIN
HOMep 3asiBreHusi, naTty nosiydeHus 3asiBfeHusi, nepeyvyeHb HauMMeHOBaHUM dannos,
npeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NonyyYeHus pesynbtata MyHUUUNanbHOW yCryru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npwm HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBMsSeTCA B aBTOMAaTU4YECKOM peXMMe C WCMorb30BaHMEM aBTOMaTU3NPOBAHHOW
WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [OnA  OoKa3aHUs T[OCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuMHUCTpaTUBHbIE nMpouenypbl, YCTaHaBnvMBaemble MyHKTOM 3.3.3
agMWHUCTPATUBHOIO perflaMmeHTa, BbIMOMHSAKTCHA B TedyeHue ofHOoro pabovero AHs CO AHS
NOCTYNfEeHUs 3asBieHns1 Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp SABMASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0aUMbIX ANA NpeAoCTaBNEeHNA MyHULMNANbHOW YCYTA.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyOLMNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4yana BbINOMHEHUS agMUHUCTPATMBHOW NpoLueaypbl ABnAseTcs
noryyeHne [OMMKHOCTHbIM NUUOM  (PabGOTHUKOM), YMONTHOMOYEHHBIM Ha BbIMONIHEHUE
agMUHUCTPATMBHOW Mpoueaypbl, OT AOMKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATBIX OT 3asBUTENsS JOKYMEHTOB.

[OMmKHOCTHBIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
agMUHUCTPATMBHOW Npoueaypbl, SIBASETCA HayasbHUK omodesnia XUumuwjHouU nonumuku
(nanee - [OOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a  HanpaBfeHne MeXBeAOMCTBEHHbIX
3anpocos).

3.4.2. [JOMKHOCTHOE nNWLO, OTBETCTBEHHOE 3a HanpaBfieHVe MEeXBEeOOMCTBEHHbIX
3anpocos, opMupyeT W HanpasnsieT B 3MNeKTPOHHOW opmMe nocpeacTBOM CUCTEMBbI
MEXBEAOMCTBEHHOIO 3MIEKTPOHHOIMO  B3auMOZEeNcTBust (MpU  OTCYTCTBUMM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK crnocobamu) 3anpockl O NPeAoCTaBneHnn JOKYMEHTOB U CBEAEHUMN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  YCTaHaBMMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbINOSHSAOTCS B A€Hb MPUHATUS 3asiBNIEHNSI HA paCCMOTPEHME.

PesynbtaTtamu BbINOMHEHUS agMUHUCTPATUBHBbIX npouenyp ABNSAOTCA:
HanpaeneHHble B OpraHbl Blactu u (Mnv) noaBe4OMCTBEHHbIE OpraHaM BracTu opraHvsauum
3anpoceil.
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3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX HA OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3IIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCcTaBnsaloT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAoT yBeaoMeHnst 06 OTCyTCTBUM
OOKYMeHTa 1 (Mnn) uHopmauumn, HeobxoauMbIX AN NpefocTaBfeHns MyHUuunanbHOm
ycnyrm (ganee — ysegomneHume o6 otkase).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMNHAKTCA B TeYeHne NATU OHEW CO OHS MOCTYNMEeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHu3sauuio, npefocraBnsowmne AOKYMEHT U MHAOPMALMIO, €CNIN UHbIE CPOKM
NnoaroToBKW W HanpaBneHus oTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
denepanbHbIMM 3akoHaMu, npaBoBbiMK akTamu [NpaBuTtenbctBa Poccunckon depepaumm un
NPUHATBIMU B COOTBETCTBUM C doedepalibHbIMM 3aKOHaMW HOPMAaTUMBHLIMW MPaBOBbLIMU
akTamn Pecnybnukn TaTapcraH.

PesynbTatamu BbINOMHEHNA aAMUHUCTPATUBHLIX MNpoueayp SBMASTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuumMnanbHon  ycnyri, nmbo
yBegomMneHne o6 oTkase, HarnpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nuuO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeOOMCTBEHHbIX
3anpocosB:

noflyyaeT 3anpalunBaemMble Yepe3d CUCTEMY MEeXBEOOMCTBEHHOIO 3feKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBefeHus), Heobxogumble ONna  nNpegocTaBrieHus
MyHUUMNaneHon ycnyrn, nnbo yeegomreHne o6 oTkase nNpu OTCYTCTBUM LOKYMeEHTa 1 (1nn)
MHdopmMaLunu;

npv HanU4YnMnu OCHOBAHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns MyHUUMNAanbHOM YCryri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUss MyHUUMNANbHOW YCNyru, C ykasaHuMeM NpuYnH OTKasa (B crydae, ecnu
OCHOBaHWA [Ons OTKasa B npueme [OOKYMEHTOB, HeobXxoauMMbix ANd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWUW K Takum
AOKYMEHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbl coaepXaTb
WHOPMAUUID O HaWMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeLeHUN), KOTOopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEOEHUS,
0doopMIIEHbI C HApYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIn), HanpaBnNseTCca Ha cornacoBaHue
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B nNpueme LOKYMEHTOB, HEOBXOAUMbIX
ANa  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBMASieTCS B NOpSAAKe,
npegycMOTPEHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWM  MYHKTOM,
BbIMOMHATCSA B A€Hb MNOMyYeHNa CBEAEHNN N0 MEXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MNpoueayp SBRSKTCH: LOKYMEHThI
(cBegeHus), HeobxoauMble Ans NPefoCTaBfeHUss MyHULMNANbHOW YCyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbiX ANS NpefocTaBrieHus MyHULMNanbHOM
yCcrnyru.

3.4.5. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKa3aHUs rocygapCTBEHHbIX U MyHULUMNANbHbIX YCAYr, B TOM YuChe C
MOMEHTa perucTpaumm 3asBneHus B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarbHbI CPOK BbIMOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, yKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.
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3.5. MNogroToBka pesyrnbTata MyHULMMNANTLHOW YCNyru

3.5.1. OcHoBaHVMeM Hauvarna BbIMOMHEHNA aAMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
noctynneHue OT  AOJDKHOCTHOro nmua, OTBETCTBEHHOIO 3a HanpasneHve
MEXBeOMCTBEHHbIX  3anpocoB,  [OOKYMEHTOB  (CBedeHun), HeobxoguMMbIX AN
npegocTaBfeHns MyHUUMNansHOW yCnyru.

[OSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  aAMUHUCTPATUBHON
npouenypbl, SABNAETCA HavyanbHUK OTAeNna XWIWULWHOW NONUTUKK (Janee - AOMKHOCTHOE
nYUo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTaTa NpeaocTaBneHns MyHULUUNansHOM ycryriu).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHUss MyHULMNANbHOW YCNYrn:

paccmaTpmBaeT COPMUPOBAHHLIA  KOMMMEKT [OOKYMEHTOB, HeobXoauMbIX Anis
npefocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

npw BbIABNEHUM OCHOBAHUW AN OTKa3a B NpefoCTaBNeHUn MyHULMNanLHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBnvBaeT MPOEKT
peweHns o6 oOTkase B NpPefoCTaBfEHWM >KUIOro MOMELLEeHMs MO [JOroBopy Hanma
CNy>XeBHOro Xunoro NoMeLLeHns, npu oTCYyTCTBMM TakKMX OCHOBAHWM NoArotaBnuBaeT OTBeT
3a8BUTENIO O NPeSOCTaBNEHNN XKUITOro NOMELLEHNSA MO AOrOBOPY Havma Cry>KeBHOoro Xunoro
NnoMeLLEeHNs;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOu
ycryru, npeaycMoTPeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfnameHTta, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbLIX ANS NpefoCTaBneHUss MyHUUUNAanNbHOW YCryru,
noarotaBnMBaeT MNPOEKT pacropskeHns OpraHa O NpedocTaBneHUU rpaxaaHuHy XUNoro
NnoMeLLeHNs Mo AOroBopy Hamma Crny>xebHOoro >XMnoro noMeLLeHus;

HanpasnseT NOAroTOBMNEHHbIW MPOEKT pe3ynbTata NpefocTaBneHnss MyHUUMNanbHON
yCriyrm Ha corfniacoBaHue B YCTaHOBMEHHOM nopsiake nocpeCcTBOM CUCTEMbI 3IEKTPOHHOIo
AOKymeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMmble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboymx AHeEN.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNAKTCA: MPOEKThI,
HanpaslieHHble Ha cornacoBaHue.

3.5.3. CornacoBaHme wn nognucaHue npoekTa pesynbTaTa NpeaocTaBneHns
MyHUUMMNanNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBSAETCA PyKOBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOAroTOBKY pesyrbTata MyHUUMNanbHON
ycnyru, PykosoauTtenem OpraHa.

[MogroToBrieHHble MPOEKTbl AOKYMEHTOB, MMelLMe 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHUUMNAarbHOW YCRyru.
[Mocne ycTpaHeHus 3amevaHnn npoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejarTcd  Ans
cornacoBaHus 1 nognucaHus.

PykoBoantens OpraHa npu pacCcMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnenoBaTenlbHOCTU U MOSTHOTHI,
Hanu4ns COrracoBaHUN  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
SNEKTPOHHOro JOKYMeHToo6opoTa.

B cnyyae BbISIBNEHUS1 HapyLUEHU B YaCTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocnegosBaTenbHOCTM W NOnHOTbl PykoBoauTens OpraHa wuHUUMMpPYET
npuBneYeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPaTUBHOIO pernamMeHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSHSAOTCA B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SBMSTCA: NognucaHHoe
peLleHue.
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3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aaAMUHUCTpaTUBHOIO
pernameHTa, rnpu HanM4Mm TeXHNYECKON BO3MOXXHOCTU OCYLLECTBMAETCA B aBTOMaTUYECKOM
pexmme C  UCMNONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOW ANns OKasaHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT Tpu paboumnx gHs.

3.6. 3akntoyeHue gorosopa

3.6.1. OcHoBaHMeM Hayvana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
YyTBEPXAEHUE PacCropsXKeHUs O MpedoCTaBNeHnn rpaxgaHnHy >XUIToro noMeLleHns o
A0roBopy HarmMa crykebHoro Xnnoro noMeLLeHus.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE  aAMWUHUCTPATUBHOM
npouenypbl, SABNAETCA HayanbHUK OTAeNna XWIWULWHOW MNONUTUKK (Janee - AOMKHOCTHOE
NnYLo, OTBETCTBEHHOE 3a MOAroTOBKY pesyrbTaTta NpefocTaBrneHnss MyHUUUnansHom ycryri).

3.6.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOEe 3a NOAroTOBKY  pesynbrarta
npegocTaBneHns MyHuMUMNanbHOW YCnyri, roToBUT MPOEKT LOroBopa Havma criyxebHoro
nomeLleHna (ganee — 4Orosop).

AOMUHUCTpPaTMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAITCA B TeyeHWe opHoro paboyero [HA C MOMEHTa Bbldayu 3asiBUTENO
NOCTaHOBMNEHWS.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATMBHBIX Npoueayp SBNAKTCA: MPOEKThI,
HanpaBrieHHble Ha corracoBaHue.

3.6.3. CornacoBaHve n nognucaHve [OroBopa OCYLLECTBNAETCA pykoBoauTenem
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKY pesyrnbTata MyHULMNansHOM
ycnyru, Pykosogutenem OpraHa.

AOMUHUCTPaTMBHbIE  npouedypbl,  YCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYEHNe O4HOro pabo4yero aHs.

PesynbTatamu BbINONHEHUS aAMWUHUCTPATUBHBLIX Npoueayp ABMASKTCA: NOANUCAHHbLIN
A0roBop.

3.6.4. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroToBKY  pesynbTaTa
npegocTaBnNeHns MyHUUUNAnNbHOM yCnyrn, nssBewaeT 3assutensa (ero npeacraBuTens) o
Heobxo4MMOCTU nognucaHusa gorosopa crnocobom, ykasaHHbIM B 3asiBNEHUN, O pesyrnbTaTe
npegocTaBneHns MyHUUMNAnbHOW YCRyrM U O BO3MOXHOCTU MOSyYeHus pesynbTaTa
npegocTtasneHnsa myHuumnansHon yenyrn B OpraHe nnu 8 MOLL.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb NoAnuMcaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABMASIOTCH: yBeAOMMeHue
3aaBuTens.

3.6.5. NcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. agMUHUCTPATMBHOIO
pernamMmeHTa, npyu HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexvMme C  UCMNoSfib30BaHMEM  aBTOMATU3UPOBAHHOW  MHAOPMALVOHHOM  CUCTEMBI,
npegHasHavYeHHON A8 okasaHWs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCNYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perriaMmeHTa, CocTaBnaeT Asa pabounx gHs.

3.7. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOW yCryru
3.7.1. OcHoBaHMeM Havana BbINOSIHEHUs aAMUHUCTPATMBHOW Mpoueaypbl SBnsieTcs

nosny4vyeHne p[OOJIKHOCTHbIM JIMUOM, OTBETCTBEHHbLIM 3a BbINMOJIHEHNE aLI,MI/IHI/ICTpaTI/IBHOVI
npoueaypbl, AOKYMEHTA, noATBepXXaarLwero rnpegocrasiieHne MyHMLlMHaﬂbHOVI yCnyru.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOMIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SBNAETCA HavyanbHUK OTAeNna XWIWUWHOW MNONUTUKM (Janee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOAroTOBKY pe3yfbTaTa NpefoCTaBleHUss MyHULMNANbHON YCIyri.

3.7.2. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOoAroTOBKY  pesynbTaTa
npegocTaBfieHnUss MyHUUMNANbHOW YCINYrn:

obecneuynBaeT peructpauuio goroBopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane peructpaumm W BHeCeHMe CBedeHUW O pesynbTate npeaocTaBreHns
MYHUUMNANbHOMW YyCryrm B MNOACUCTEMY BeAeHWd [OOKyMeHTauuu asBToMaTu3npOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCYdapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESTHO0 AOroBOP Nog pOCMNUChH.

3asBuTenb noanucbiBaeT OOrOBOP B TPexX 3K3emnnspax u nepegaeTt crneuuanucty
Otpena.

[ormKHOCTHOE nnUOo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrara npenocTaBneHus
MYHUUMNANbHOMW yCnyru, MOfyyYuB MOALMUCAHHbIE [OOroBopa BbldaeT 3asBUTenNto Tpwu
aK3eMnngpa akta npuema- nepegadn cnyxebHoro nomewleHns ang nognucu. [locne
nognucaHna akta 3asiBuTernieMm, BbldaeT 3asiBUTEN0 [ABa 3K3emnnsgpa [Aorosopa, Asa
aK3emMmnnspa akta npvema-nepegaym 3emMeribHoro yyacrka.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NpUObLITUSA 3a8BUTENS.

Pesynbtatamu BbIMNOMHEHNA aAMUHUCTPATUBHBIX MNpoueayp SBASKTCA: BblAaHHbIE
3asBUTENO0 JOrOBOP M aKT npuema-nepenadu.

3.7.3. Mopsigok  Bblga4yn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHUUUNANbHOW YCIyru:

3.7.3.1. lpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MOL| BblgaeT 3asBUTENt0 pes3ynbTaT MyHMUMNanbHOWM ycnyrm B dopme
aK3emMnnspa ANEeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3asBuUTENs
BMECTE C 9K3EeMMNNSpPOM 3JNEKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM HocuTene emy
nNpefoCTaBNsSAETCA 9K3EeMMNAP 3NEKTPOHHOro AOKYMEHTa MyTeM €ero 3arnucu Ha CbeMHbIN
HOCUTENb WH(OpMaUMM WNU  HanpaBneHus 3K3eMnnspa 3NeKTPOHHOro [AOKyMeHTa o
3MIEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumn
UM HanpasneHnn 3K3eMnndpa 3MeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOPOro CocTaBneH
3K3eMMAsp 3MEeKTPOHHOro [OKYMeHTa Ha OyMaXXHOM HocuTene, No 3SfIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emrnsdpa 3MeKTPOHHOro AOKYMEHTa SK3eMMIispy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCAa  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUIEHHOW KBaNUOULUMPOBAHHOW 3NIEKTPOHHOM NOAMUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

Pesynbtatamu BbINONMHEHUS aOMWHUCTPATUBHBIX Mpouenyp SBMASTCA: dukcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUAC MOLU,
pesynbTaTt NpegocTaBneHna MyHUUUNanbHOM YCrnyruy, BblaHHbIN 3asBUTENIO.

3.7.3.2. MNpn obpalleHnn 3asBuTend 3a pesynbTaToOM MYHULUUNANbHOW YCyru 4yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMATUYEeCKM HanpaBnsaeTcd
3MEKTPOHHbLIN  006pa3  [OKYMeHTa, SABNSAWerocs  pesynbtatoM  npeaocTaBlieHus
MYHUUMNANbHOW yCNyru, MOAMNUCaHHbIM YCUMEHHON KBanuUUMPOBAHHOW 3SMNEeKTPOHHOW
noanNUCbO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nnuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HACTOAWWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBEPXAAtoLWero npegocrasneHne (oTkas
B NPefoCTaBfieHUn) MYHULMNAnNbHOW YCAyrn, YMOAHOMOYEHHbIM AOSDKHOCTHBIM  JIMLIOM
OpraHa (OpraHom).
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PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NPOLEayp SABMAKTCS: HanpasneHne
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepX4atoLlero npegocTtaBrieHne MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
nNpeaoCcTaBneHnn MyHULMNANbLHON YCyru).

3.7.3.3. lNpn obpalweHnn 3aaBuTENs 3a pe3ynbTaTOM MyHMUMMANbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAayy (HanpaBneHne) JOKYMEHTOB, BblAaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuo 3asBuTensa BMecTe C
9K3EMNMISAPOM 3MEKTPOHHOIO AOKYMEHTa Ha OyMaHOM HocuTene emy npefocTaBnsAeTcs
9K3eMNNAp OMEKTPOHHOro [OOKyMeHTa nMyTeM ero 3anMcuM Ha CbeMHbI HOCUTEMb
NHOPMALMN UNN HaMpaBreHUs 3K3eMNApa SMEKTPOHHOrO [OKYMEHTa MO 3MeKTPOHHOW
noyTe B agpec 3asBUTENS.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke o4epefHoCTU, B AeHb NpubbiTuA 3aABMTENsS B COOTBETCTBUMN C
MpaBunamu BHyTpeHHEro TpyaoBoro pacnopsagka OpraHa.

PesynbTaTtoM BbINOMHEHUS aAMUMHUCTPATMBHBIX Mpoueayp SABnATCA: duKcaums
dakTa BblOauun pesynbTarta npenocTaBneHus MYHULMNANbHOW ycnyru B
aBTOMaTU3NPOBAHHON WH(OPMALNOHHON CUCTEMe, MNpeaHasHadYeHHOW Ans  OKasaHus
rocygapCTBEHHbIX M MyHULMMNAMNbHbLIX YCITyT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae obGHapyXeHWA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAnbHON yCnyru, 3asBuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKOn owmndkn (Nnpunoxenune Ne 4 K HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KaK pe3yrnbTaT MyHULUMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, WMEIoLLMEe puanuYecKyto Ccuny, CBUOETENbCTBYHOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCNpaBNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHUMUMNAnbHOW ycryrn, nogaetcs 3asBuTenem
(ynonHOMOYeHHbIM  npefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHveMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.8.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM OOKYMEHTOB, OCyLlecTBnsaeT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asiBneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu U nepefaeTr UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamun BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [omkHOCTHOE nuuo, OTBETCTBEHHOe 3a 00paboTKy  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHnMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, U Bbl4aeT UCNPaBIEeHHbIN
AOKYMEHT 3aaBuUTento (YNnonTHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckass owwnbka, unM HanpaeBnsieT B agpec 3asBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSNyYeHUs
AOKYMeHTa npu npegoctasneHun B OpraH opuriHana OOKYMEHTa, B KOTOPOM COOEPXKMUTCS
TexHuyeckas oLimoka.
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AOMUHUCTPaTMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHSAIOTCA B TeyeHWe ABYX paboymx OHEN nocrie ObHapyXeHWsi TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcOBaHHOIO NnLA 3asBNeHUs o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUeAyp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMO JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHaBNMBAaOLLMX Tpe6oBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONMHOTOM M KayecTBOM MNpefocTaBNeHUs MyHUUUNanbHOW ycnyrn
BKMNtoYaeT B cebda BbIBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnNbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteua  (besgencteme)  OOSMKHOCTHbLIX ML, OpraHa  MeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corfacoBaHWe MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHUsA 0enonpon3BoacTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHuus, ycTHas W MNUCbMeHHaa uHdopmMaums
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX NpoLeayp,
XXypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus:.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  PELUEHWA  PYKOBOAUTEND opraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnslTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyMHax HapyLleHUsi CPOKOB, MOCMeOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMKHOCTHble  nvua  HEMeANeHHO  UMHAOPMUPYHOT
PYKOBOOMUTENS  OpraHa, MpeaoCTaBMfslOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTernbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHBIMU NpoueaypaMn rno NpefocTaBfeHnio MyHUUMNaribHON
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOrO CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBEHUIO MYHULMMANbHOW YCIyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAIWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHUUMNANbHOW YCAyTW.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
YyCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfameHTamm.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMcre nopsiaok v
hopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NpPeaoCTaBNeEHNs MyHULMNANbHOW YCIyru
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctane) OpraHa, a Takke
UX OOSDKHOCTHbIX NN, MyHUUMMNAMNbHbBIX CRYXaLlnX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOW YCNyru npoBOAATCS NiaHOBbIE U BHEMMAHOBbIE NpoBepKu. [opsaok n
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK yCTaHaBMBaeTCcs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccmMaTpmBaTbCsl BCe BOMPOChI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUMNANsHOM yCnyru (KOMMeKCHbIe NPOBEPKX), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT MPOBOANTLCS MO KOHKPETHOM Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HAPYLUEHWUIA aAMUHUCTPATUBHOIO perfnaMeHTa, a Takke B criydyae nonyyeHuns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HELOCTATKN U NPESSIOKEHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuna (besgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo[e npeaocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX NPOBEPOK B Criyyae BbISIBIIEHMS HapyLUeHWA npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CcaMoynpaBfieHNss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHusi opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfiameHTa.

[IOMKHOCTHbIE NMLUA WU MHblE MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCYLWIECTBNsIEMblIE) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrM CO CTOPOHbI FpaXKaaH, MX
0ObeAVHEHUA U OpraHmM3aLmi, OCYLLECTBISIETCA MOCPEACTBOM OTKPbLITOCTM OESATENbHOCTM
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
Nony4YeHns MOSTHON, akTyanbHOW M AOCTOBEPHOW MHpopMaLmMK O nopsiake nNpeaocTaBreHus
MYHULMNANbHON YCIyrn n BO3MOXHOCTM JocyaebHoro paccMoTpeHus obpaweHun (>kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeCTBUN
(6be3pnencTBUA) opraHa, npefoCcTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOroPyHKLMOHaNbLHOro LeHTpa npeocTaBreHusi rocyAapCTBEHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnsAwLLEro MyHULMNAaIbHYO YCryry, MyHUUUNansHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcrpauum 3anpoca O nNpegocTaBneHuM MyHUuunanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBreHns MyHuUmMnanbHonm ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MonHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMM NpaBoBbiMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLNX MYHULUMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOro LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UMCApPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHMUMMNANbHOM yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTenem
peweHnn wn gencteun  (6e3genctBus) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnMm Ha MHOrogyHKLUMOHambHbIN
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LEeHTp, pelieHnst n genctena (6es3aenctemne) KOToporo obxanyoTcs, BO3NoXeHa yHKUUSA no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe MnpenoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NPaBoBbIMW akTaMu Poccuinckon ®enepauuu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOroyHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHAnNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCRyr B
nonHoM ob6beme B nopsaake, onpeaeneHHoM Yyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WUInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNAnNsHOW yCryru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTEneM pelweHnn n pgencteun (6e3gencTBusi) MHOTOQOYHKLMOHASbHOMO  LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peLleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMNANbHbIX YCryr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTFOOYHKLNOHANbHbLIM LEeHTP NMMOO0 B COOTBETCTBYHLLMIA OpraH rocyaapcTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrO(PYHKLMOHANBbHOrO LIEHTpA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoauMTENa oOpraHa, nNpeaoCcTaBfslOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitowero
MyHUUunanbHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKA
MHOTFOOYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENIO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelueHna n genctena (6esgencTene) MHOrogyHKLUMOHANbLHOMO LIEHTPa
nogarwTca  ydpeauTento  MHOTO(YHKUMOHANbLHOMO LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB opraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKoBOAMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBMSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  Chnyxallero, pykoBoauTens opraHa, npenocTaBnsaoLwero
MYHUUMNANbHY ycryry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOrogYHKUMOHASbHbIN
LEHTP, C MCNOoNb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTEepHeT,
opuuManbHOro canTa opraHa, nNpeaoCcTaBnAWEro MyHuuuMnanbHyl ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMAUWOHHOM cuUcTeMbl JocynebHoro
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obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButensd. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOrOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aaButens. XXanoba Ha pelweHnsa n genctena (6esgencresne) opraHmsaumnn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTu «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMsAOWEro  MyHAUMNANbHYKO  yChyry,
AOSDKHOCTHOrO  nNuua opraHa, npegocTaBnsAwwWero  MyHuUMNanbHyt — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns u aencteus (besoencreune)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBedEeHUA O MecTe
XuTenbcTtBa 3asiBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaxXoOXOeHUs 3asaBUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geuncteuax (besgencteum) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnem u
aencrtevem (besgenctBneM) opraHa, npedocTaBnfAlOWEro  MyHUUUNANbHY  YCryry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWwero  MyHAUMnanbHy  ycrnyry, nubo
MYHMLMNANbHOMO cnyxaktiero, MHOrO(OyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOIOYHKLMOHANbHOIO LIEeHTpa, opraHmnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexT perncTpauumn B CPOK He nosgHee paboyero AHs,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHUUUNANbHYO YChyry,
MHOMO(YHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPA,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBSIEHHOIO CpoKa TakKMX MCNpaBfeHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHnsa AonyLEeHHbIX OrneYaTok 1 OWNBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
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MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMaTMBHBIMW NMpPaBoOBbLIMKM akTamu Poccuiickon denepaumm,
HOpMaTUBHbBIMW NPaBOBbIMK akTaMmu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMASAEMbIX opraHom, npegocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEeHTPOM nnbo opraHvsaumen, npeaycMOTPEeHHOM YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA MNpPU OKa3aHUM MYHUUMNANbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUSA 3a [OCTaBMEeHHble HeynobcTBa M yKasblBaeTcsl MHGOpMauus O AanbHEMLWMX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUMpPOBaHHbIE
pPasbsACHEHUA O TMpUYMHAX MNPUHATOrO peLeHusl, a Takke WHdopmMmaumsa o nopsake
obxanoBaHus NPUHATOrO PeLLEHMS.

5.9. B cny4ae ycTaHOBfieHMs1 B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs anobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOSMKHOCTHOE nNUUO, PabOoTHUK, HaAEeNeHHble MNOSIHOMOYUAMU MO PACCMOTPEHUIO Xanood,
He3aMeanMTEeNbHO HaNpPaBNAT UMELLMECs MaTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma
(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena:

PELWWEHNE
00 oTkase B NpeaoCcTaBfeHMM MyHULMNANbHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pellueHne o6 oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas MHopMaums:

Bbl BrnpaBe MNOBTOPHO 06PaTUTLCS B YMNOSTHOMOYEHHbIN OpraH C 3asiBfieHUEM O
npenocTaBfeHNM yCryrn Nocne yCTpaHeHUst yKka3aHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nytem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOIMKHOCTHOrO NiMua opraHa)
MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHou
ycrnyru no
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dopma
(BnaHk opraHa, NpeaoCcTaBNALLIEro MyHULUNANbHYO yCnyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEeMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoaNMbIX ans

no cneagywuwmMm OCHOBaHUAM!

1.
2.

PasbsacHeHne NpuymH oTKasa:
[lononHuTenbHas MHpopmaums:

Bbl BnNpaBe NOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0b6xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBrieHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormkHocTHoe nuuyo (PHNO)

(moanuck YyNONMHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
MpunoxeHne Ne 3
K AOQMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBneHns MyHMLMNanbHON
ycnyru no

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHnd
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MYyHUUMNanbHoro obpasoBaHus)
oT

(banee - 3aaBuTEnb).
(dpamunusa, nms, 0TYECTBO, NACMOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTenbcTea, TenedoH)

3agaBneHune
O NPegoCTaBMeHUN rpaxgaHam XXUnblX NOMELLLEHMIA MO AOroBopaM HanMa cnyxebHoro
»KUNOro nomMeLleHms

Mpowy Bac npegoctaBuTb N0 JOroBOPY HaMmMa Xunoe nomMelleHune nnowagbio
KB.M.

MecTononoxeHue Xuroro NoMeLeHNsA: MyHuLmnanbHbIA panoH (rOpoOACKOW OKPYr),
HaCeneHHbIN NyHKT yn. A.

K 3aaBneHuo npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHThI:

1) DOKYMEHTbI, YAOCTOBEPSIOLLNE JIMYHOCTb 3asBUTENSA N YNEHOB ero CeMbi;

2) Bbinucka M3 EguMHOro rocygapCTBeHHOro peectpa HeaBMXUMOCTU 06 OTCYTCTBUM
CBeLEeHUn O perncTpaumm npaBa Ha OOBLEKTbI HEABWXMMOCTWU rpaXK4aHWHA, a TakkKe BCex
BCEMSOLWMNXCA YNEHOB CeMbW, BKIOYaAs  HECOBEPLUEHHONETHUX, Ha Tepputopumn
COOTBETCTBYHLLEro MyHULMNansHOro obpasoBaHns, BoldaHHasa YnpasneHnem degepansHon
permctpauuoHHoun crnyx6bl no Pecnybnuke TaTapctaH He no3gHee Yyem 3a 10 gHewn [O OHA
obpalleHnsa 3aaBuUTeNs B YNOSTHOMOYEHHbIN opraH (MOXeT BbITb NpeAcTaBneHa 3asBuTenem
CaMOCTOATENBHO);

3) cnpaBka YNOSIHOMOYEHHOrO0 oOpraHa no BedeHuo EauMHOro rocyaapCTBEHHOro
peecTtpa HeaABMXUMOCTU 06 OTCyTCTBUM cBeaeHun o pernctpaumm go 1 axeapsa 2000 roga
npaBa Ha 06bEKTbl HEABMXMMOCTU rpaXKaaHMHa, a Takke BCeX BCENAOLLMXCSA YIEHOB CEMbMN,
BKMNOYAA HECOBEpPLUEHHOMETHUX, Ha TeppuTopuM COOTBETCTBYIOLLETO MYHULMMNANbHOIo
obpa3oBaHus, BblgaHHas He no3gHee 4em 3a 10 gHen 0o AHA obpalleHus 3asBUTENS B
YNONTHOMOYEHHbIV OpraH;

4) xofaTalMCTBO pPYKOBOAMTENS COOTBETCTBYIOLLErO roCyAapCTBEHHOrO OpraHa,
rocygapCTBEHHOr0 yHUTapHoro npeanpusatus Pecnybnukn TaTtapcTaH, rocygapCTBEHHOro
yupexaeHust Pecnybnuku TaTapcraH;

5) konna Tpygosoro gorosopa fimbo Konust CryKebHoro KOHTpakTa;

6) Konnsa TPyAOBOW KHUXKKN.

O643ytock npu 3anpoce NpeaoCTaBUTbL OPUTMHAITbI OTCKAHUPOBAHHbLIX JOKYMEHTOB.

(naTa) (noanuce) (®PN0)

Pe3yﬂbTaT npenocrtaBneHnda MyHVILl,I/lﬂaﬂbHOIZ ycnyru, npowy npeaoCtaBuUTb:
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D B IMYHbIK KabwHeT [lopTana rocygapCTBEHHbIX M MyHMUMMANbHbIX YCRyr
Pecnybnukn TaTtapcTah;

D B MHOTOQYHKLUMOHANbHOM LEHTpe npeaoCTaBeHnst OCYAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukm TaTapcTan;

D B OpeaHe.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns MyHULMNansHOM
ycnyru no

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHWM MYHUMLMNANbHOW YCnyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peleHuss o6 OTKMNOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTEene MNOYTOBbIM OTMpaBrieHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asBIIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(marta) (noanuceb) (©.1.0.)




