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MOCTAHOBJIEHUNE KAPAP
oT «25» aHBapa 2022 rofg Ne3

06 yTBEPXAEHWUN aAMUHUCTPATUBHbIX PErNaMEHTOB
NpeaocTaBNeHNs MyHULMNANbHbIX YCnyr B cdepe
XUNWLLHBIX OTHOLIEHWIA

B uenax peanusaumm ®PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3
«O6 opraHusayunn npefocTaBfeHNs rocyAapCTBEHHbIX U MYHUUUNANbHBIX YCYT»,
cnonHUTeNbHbIN KOMUTET UemoaypOBCKOro CeNIbCKOro noceneHus
A3HaKaeBCKOro MyHUUMNanbLHOro painoHa Pecny6imMkn TaTapcTaH NocTaHOBASAET:

1 YTBepaAnTsb:

aAMWHUCTPATUBHbLIA perfameHT nNpeaocTaB/ieHNss MYHWULUNANbHON
ycnyrm no OMOPMNEHUIO  [OKYMEHTOB MO OOMEHY JKWUMbIX MOMELLEHWUIA
MYHULMMNAbHOTO  XXWIWUWHOIO  (POHAA, MpefoCTaB/eHHbIX MO  A0roBopy
COUMANbHOro Haima, CornacHo npuaoXeHnooNel;

- aiIMUHNCTPATUBHbBIN pernaMeHT npefocTaBleHNs MYHULMMNAIbHOW YCNYru
no  oQopmaeHN0  AOKYMEHTOB  NpW  nepefjavye  >KWUAbIX  MOMELLEHWN
MYHULMMNAbHOTO KWUAUWHOIO (hoHAAa B COOCTBEHHOCTb rpaXAaH, COrnacHo
NPUNOXXEHNONe2;

- alMUHUCTPATUBHbIN pernameHT npefocTaBfeHNs MyHULMMAbHOW YCNYTu
No MpefoCTaBNEHUIO TpaXKjaHaMm D>KWUbIX MNOMEWEHNUA B  MYyHUUMNANbHOM
XWUNNWHOM (DOHAe NO [OroBopam HalMma Cny>XXeb6HOro >XWoro nomeLleHus,
CorsiacHo npuaoXkeHnoNe3;

- alMWUHNCTPATUBHbINA pernaMeHT npefocTaBleHNs MYHULMNAbHON YCNyru
Mo NPUHATUIO paHee MPMBATU3NPOBAHHbIX XW/bIX NOMELLEHUA B MyHULMUNANBHYHO
COBCTBEHHOCTb, COrNacHo NpuaoXeHnoNe4;

- aiIMUHNCTPATUBHbIN pernameHT MnpefoCTaBfIeHNss MYHULMMAbHOW YCNYTu
MO BK/IIOYEHUKD B COCTaB W WUCK/IHOYEHMIO >KWUMbIX MOMELWEHNA M3 cocTaBa
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CNeunanmsMpoBaHHOro >KUAULLHOTO (oHAa A3HAKAeBCKOro MYHULUUNAAbLHOTO
painoHa Pecny6nunky TaTtapcTaH, COrnacHo NpUIoXeHuo Nebs.

2. OG6HapopfoBaTb HacTofllee MOCTAHOBNEHME MyTeM pa3MeLeHns Ha
«OgmymanbHOM nopTase nNpaBoBON WHMopMaumm Pecnyb6nmkm TaTapcTaH» Mo
BeG-agpecy: http://pravo.tatarstan.ru u Ha ouumanbHOM caiTe A3HaKaeBCKOro
MYHUUMMNAbHOITO paiioHa B WMH(MOPMaLNOHHO-TENIeKOMMYHUKALMOHHOMW  CeTu
WHTepHeT no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpoNb 3a WCNOMHEHMEM HACTOALLEro MOCTAaHOB/IEHWA OCTaBNAKD 3a
cobo.

"naBa
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MpunoxeHne Nel K NOCTaHOBNEHUIO
McnonHnWTeNbHOTro KomMuTeTa
UeMoLypOBCKOro CeNbCKOro noceneHus
A3HaKaeBCKOIro MyHULUNANLHOTO paioHa
Pecnybnukn TaTtapcraH

0T 21.01.2022 Ne3

AIMWHUCTPATUBHbI pernameHT
NpeAoCcTaBNeHNS MYHULUNANbHOW yCyrn no ohopMaIeHUO JOKYMEHTOB MO
06MEeHY XMWbIX MOMELEHNA MYHULUNANTbHOTO XUANLHOFO (hoHAA,
npeaocTaB/IeHHbIX MO 4OTOBOPY COLMa/IbHOro Halima

1. O6wue NONOXKeEHUA
1.1. Tpeamet perynupoBaHnsa agMMHUCTPATUBHOIO pernameHTa

1.1.1. HacTtoswmii aAMUHUCTPATUBHbIN pernameHT npefocTaB/ieHNs
MYHUUMNANbHON ycnyrn (ganee - aAMWUHUCTPATMBHbLIA pernameHT) ycTaHaBauBaet
CTaHAapT WM MNOpPALOK NpeaoCcTaBNeHUs MYHUUMNANbHOW YCnyrn no OMOPMIEHUIO
AOKYMEHTOB MO O6MEHY >KW/bIX MOMELLEHUA MYHULMMAbHOIO YXWIUWHOIo (hoHAa,
NpeaocTaB/ieHHbIX N0 A4OrOBOPY COUMANbHOrO HalMa (ganee - MyHUUUNanbHas ycnyra).

1.1.2. T1oNoXXeHns aAMUHUCTPATUBHOIO pPernameHTa NPUMEHSAKOTCA B OTHOLUEHUN
opopMneHns [OKYMEHTOB MO OOMeHYy D KW/bIX MOMELLEHUA  MYHULMMAIbHOIO
XUNULHOTO (hoHAa, NpeAoCTaB/eHHbIX MO 4Or0OBOPY COLMabHOroO Hama.

1.2. KaTeropun 3asButenem

1.2.1. lnyamn, UMEKLWNUMM MpPaBO Ha MOAYYEHUE MYHMUMUNANbHON YCNyrn,
ABNAKOTCA (hn3ndeckme nuua (aanee - 3aaBUTEND).

1.22. C 3asaBneHvem BnpaeBe 06paTUTbLCA MpeAcTaBUTeNb  3adaBUTENS,
[AENCTBYIOLWMA HA OCHOBaHUM JOKYMEHTa, YLOCTOBEPSAIOLLErO0 €ro rnosHoMo4uus, nnéo
3aKOHHbIV NpeacTaBuTeNb PU3NYecKoro nnua (ganee - npeactaBuTeNb 3a8BUTENS).

1.3. MopsafoK MH(OPMUPOBAHWS O NPefOCTaBAEHNN MYHULMNANILHOW YCNyTu

1.3.1. NHdhopmauma o nopsgke MpefocTaBNeHUs MYHMUMNANbLHON ycnyru
pasmeLLaeTcs:

1) Ha WH(OPMALMOHHBIX CTeHAaX, COAEepPXallMX BU3yaNbHYD U TEKCTOBYHO
MH(pOPMaUMI0O 0  MYHMUMUNANbHOW  ycnyre, pPacnofoXeHHbIX B MOMELLEHUAX
MHOTO(YHKLNOHANbHbIX LIEHTPOB npefocTaBneHNs rocyAapCTBEHHbIX "

MYHULMNANbHbLIX YCNyT.
2) Ha o(MUMANbHOM caiiTe MYHMLUMUMNANbHOTrO pailoHa B WH(OPMALUOHHO-

TeNeKOMMYHUKaUMOHHOI ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);
3) Ha [MopTane rocyfapCTBEHHbLIX W MYyHUUMUNaNbHLIX YCnyr Pecny6inku
TarapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmMkaHcKuii noptan);
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4) Ha EgnHOM nopTane rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCnyr (PyHKLUWIA)
(https:// www.gosuslugi.ru) (aanee - EanHblii noptan);

5) B rocyapCTBeHHOW UHMOPMaLMOHHOW cucTeme «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnyonukmn TatapctaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyaapCTBEHHbIX M MYHUUMUMANbHbLIX YCYT).

1.3.2. KoHcynbTMpoBaHWe MO BOMpocaM nNpefocTaBfeHns MyHULUNaNbHOM
YCNyru OCYyLLeCTBNAETCA:

1) B MHOTO(MYHKUMOHaNbHbLIX LEeHTpax MNpeaocTaB/ieHUss roCYyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT NPU YCTHOM 06paLLeHnn - TNYHO UK N0 TeNneoHy;

2) B UHTEPaKTUBHOWN (hopme Pecny6/1MKaHCKOro noprana,;

3) B WCMOMHUTENIbLHOM KOMUTETe UYemMOoAypOBCKOro CenbCKOro MnoceneHus
A3HaKaeBCKOro MyHuLMNaNbLHOro paioHa (ganee - OpraH):

NpX YCTHOM OOpaLLEHUN - TMYHO UK MO TENEMOHY;

NPy NMUCbMEHHOM (B TOM 4ucie B (hOpMe 3N1EKTPOHHOI0 AOKYMeHTa) obpalleHnn
- Ha 6YMa)KHOM HOCuKTefle No No4yTe, B 3/IEKTPOHHON (hOpMe MO 3/1EKTPOHHON MNouTe.

1.3.3. IHhopmauma Ha EanHomM nopTane, Pecnyb6/MKaHCKOM nopTane o nopsigke
W CpoKax MpefoCTaBNeHUS MYHULMMNAIbHON YCNYrM Ha OCHOBaHWWM CBEAEHWMN,
cogepxawmxca B PeecTtpe  rocyfgapCTBeHHbIX W MYHUUMNANbHbIX  YCAYT,
NnpefocTaBnfeTCs 3asaBMUTeNt0 6ecnnaTHo.

[ocTyn K uHopmaumm 0 cpokax M nopsgke npegocTaBieHUss MyHULUNANbHON
YCNYrn OCyLLEecTBNseTCS 6e3 BbIMOMHEHUA 3asaBUTENIEM KakKuX-nmbo TpeboBaHWA, B TOM
yucne 6e3 WUCMOAb30BaHWSA MPOrpaMMHOro 06ecneyeHus, yCTaHOBKa KOTOPOro Ha
TEXHUYECKNE CpefcTBa 3asBUTENA TPebyeT 3aK/MHUYEHUS NULEH3UOHHOIO WAM MHOIO
cornatleHus c npasoobnagarenem nporpammMHoro obecneyeHus,
npefycMaTpuBatoLLEro B3MMaHWe MaTtbl, perncrpayuio Uanm aBTopu3aluio 3asBUTeNs
NN NpefocTaBieHNne UM NepCcoHanbHbIX AaHHbIX.

1.3.4. Tpn obpawieHnn 3aaBUTENA NMYHO UKW NO TesleOHY B COOTBETCTBUU C
NoOCTyNMBLLIMM obpalleHnemM npefocTaBnseTcsa nHpopmayms:

1) 0 MecTe HaxoXfAeHMAa MHOroyHKLUMOHANbHOIO LeHTpa npefocTaBeHNs
roCyfapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpagpuk paborThl,
CnpaBoYHble TeNnedoHbl);

2) 0 nopsgke npefocTaBfeHMs MYHULMMNANbHON yCcnyrn, o cnocobax n cpokax
nojayu 3asBNeHUN;

3) 0 KaTeropusx rpaxpgaH, KoTopbiM MpefoCcTaBAseTCa MyHMLUUNANbHas YCNyra;
O HOPMATMBHbLIX MPaBOBbIX aKTax, Peryampylowmx BOMPOCbl MNpeaocTaBleHns
MYHULUNANbHON YCNYTW;

4) 0 nepeyHe [AOKYMEHTOB, He06XOAMMbIX AN PAcCMOTPEHMA 3asaBNEHUA O
NpefocTaBfeHUM MYHUUUNANbHOW YyCnyrn, O CpoKax npueMa W perucrpauuu
3a9BMIEHNS;

5) o0 xofe nNpeaocTaBNeHUS MYHULMUNANbLHON YCNYyru;

6) 0 MecTe pasMelleHWs Ha ouuManbHOM calTe MHDopmauun no Bomnpocam
NnpefoCTaBfeHNS MYHULUUNANBHON YCNYTW;

7) o nopagke obxanoBaHuA AeWCTBUA nnu 6e34eACTBUA AOMKHOCTHbLIX Nl
OpraHa.
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Mo nucbMeHHOMY 06palleHU0 COTPYAHWKWM OTAeNna, OTBETCTBEHHOro 3a
npefoCTaB/fieHWe MyHMUMNANbHOW ycnyrn, noApobHO B MUCbMEHHOW  opme
Pa3bACHAKT 3afBUTEN0 MOPSAOK NpPeAoCTaBNeHUS MYHMUUNANbHOW  YyCiyrn Mu
BOMPOCHI, YKasaHHble B HACTOAWEM MYHKTe aAMWHUCTPATMBHOrO perfiamMeHTa, U B
TEUEeHMe Tpex paboumx AHEeW co [AHA perucTpaumym obpalleHus HanpaBnslOT OTBET
3asBuTento. OTBETbl [alOTCA Ha S3blke 06palleHus. B cnyyae HeBO3MOXHOCTW [aTb
OTBET Ha f53blke 06palleHnss WCMOMb3YKTCSA FOCYAapCTBEHHbIE A3bIKM Pecny6nunkn
TaTapcTaH.

1.3.5. MHpopmauns no Bonpocam nNpefocTaBieHUs MYHUUMUNANbLHON YCNyru
pasMellaeTca Ha ouuManbHOM  calTe  MYHWUUMMNANbHOrO  panoHa M Ha
NHPOPMALNOHHbBIX CTEHAAaX B NomelleHnAxX OpraHa ana paboTbl ¢ 3a9BUTENAMM.

MHopmayms  Ha  rocydapcTBeHHbIX  f3blkaX Pecny6nmku  TartapcTaH,
pasMellaeMass Ha MH(POPMAUMOHHBLIX CTeHAaXx WM Ha oduMuUManbHOM  caiTe
MYHUUUNANbLHOrO  paioHa B  WUH(OPMALWUOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«/IHTepHeT», BK/OYAET CBEAEHMA O MYHMUUMNANbHOW Yycnyre, cofepkalinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 aAMUHUCTPATUBHOIO PeriamMeHTa,
NHOPMaLMI0 O MeCTe HaxXOX[AeHWs, CnpaBO4YHbIX Tefle)OHaX, BPEMEHM PaboThl
OpraHa, 0 rpajuke npuema 3asBAeHUIA Ha NPeAOCTaBNEHNE MYHULMNANbHOW YCNYTW.

1.4. HopmaTMBHbIE NPaBOBbLIE aKThbl, Perynupyrowne npefoctaBieHne
MYHULMUMNANbHOW YCNyTu

14.1. [lepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOoB, perynnpyroLmnx
npefocTaBfieHNe MYHUUMNANbHON ycnyru (C yKasaHMEM PEeKBM3UTOB HOPMAaTUBHbIX
NPaBOBbIX aKTOB M WCTOYHMKOB MX OoUUMaNbHOro Oonyo6/nMKoBaHWUS), pasMelleH Ha
EgnHom nopTtane, B PeecTpe rocygapCTBeHHbIX W MYHUUWUNANbHbLIX YCNyr, Ha
ohmymansHoOM caunTe MYHULUMNANbHOTO paioHa B NH(OpPMaLNOHHO-
TE€NEKOMMYHUKALNOHHON CeTN «MHTEPHET».

1.4.2. TeKCT aAMWHUCTPATMBHOIO pernameHTa B [OeNCTBYIOLWEN peaakumu
NOANEXWUT pasMelleHnio Ha EguHOM nopTane, B PeecTpe rocyAapCTBEHHbIX W
MYHUUMNANbHBLIX YCAYr, Ha o(uuUManbHOM calTe MYHUUUNaNbHOro paioHa B
NH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOW CETU «HTEPHET».

1.5. TepMUHbI, UICMO/b3YyEMbIE B alMUHUCTPATUBHOM PErNaMeHTe, U UX ONpeaeneHus

1.5.1. B aAMWHUCTPaTUBHOM pernamMeHTe UCMO/b3YyKTCs cneaytoume TEPMUHBI 1
onpeaeneHuns:

yaaneHHoe paboyee MeCTO MHOrO(YyHKLMOHa/NbHOIO LEeHTpa MpefoCTaB/ieHNs
roCyAapCTBEHHbIX W MYHUUMNANbHLIX YCAYr - TeppuTopuanbHO 060Cc06eHHOE
CTPYKTYpHOE nogpasgeneHue (odhmc) MHOTFOYHKLUWOHAaNLHOTO LleHTpa
npeaocTaBNeHNst TOCYAAPCTBEHHBIX U MYHUUMUNANbHbIX YCNYT, CO3[aHHOE B FOPOACKOM
(cenbCKoM) NOCENEHUN  MYHUUWUNANbHOrO paioHa WM B TFOPOACKOM  OKpyre
Pecnybnukn TartapcTaH B COOTBETCTBMM C MyHKTOM 34 [IpaBun opraHm3auuun
NeATeNIbHOCTU MHOTOYHKLUMOHANbHbIX LEHTPOB NPeAoCTaBeHMs rocyAapCTBEHHbIX U



MYHUUMNANbHbIX YCNYT, YTBEPXAEHHbIX NMOCTaHOBNeHMeM [paBuTenbcTBa Poccuiickoi
depepaumn ot 22 fekabpa 2012 r. Ne 1376 «O06 yTBepxaeHuwn MpaBun opraHusaumnm
LeATeNbHOCTN MHOTO(YHKUNOHAbHBIX LEHTPOB NpeAoCcTaBfeHUA rOCYAapCTBEHHbIX U
MYHULUNANbHBIX YCNYT»;

TeXHMYeckas owmnbka - owwnbka (OnNucka, ornedyatka, rpammartvyeckas um
apugpmetTnyeckad owmbka nmMbo nopobHas  ownbKa), [ONyLeHHas OpraHom,
NpefoCTaBNAOWMM  MYyHUUMNANbHYO YCAyry, W MpuBeawas K HeCcoOTBETCTBUIO
CBEJEHNI, BHECEHHbIX B OKYMEHT (pe3ynbTar MyHUUMNanbHOW YCnyrun), CBeLEHNAM B
[OKYMeHTax, Ha OCHOBaHUWN KOTOPbIX BHOCU/INCL CBEAEHNS;

EovHaa cuctema wuaeHTU(UKaUUM W ayTEHTU(UKALMKU B WHPPACTPYKTYpe,
obecneynsaroLLein NH(OPMaLMOHHO-TEXHO/IOTMYECKOE B3aMMofencTBMe
MH(OPMALMOHHbLIX CUCTEM, MUCMOMb3yeMbIX ANA NPesoCTaBNeHUss rOCyLapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYr B 3/1eKTPOHHOW ¢opme (panee - ECUA) - denepanbHas
rocyflapCTBeHHass MHMOpPMaLMOHHaa cucTema, obecrneymBarowias CaHKLMOHMPOBAHHbIN
AOCTYN YYaCTHUKOB UH(OPMALMOHHOTO B3aUMOAENCTBUA B CUCTEME UAEHTU(PMKALUMN 1
ayTeHTUumKaumm K NH(popMaLnn, cofepxaiyencs B roCyAapCTBEHHbIX
NH(OPMALMOHHbLIX CUCTEMAX U UHbIX NH(OPMALMOHHbLIX CUCTEMAX;

M®L - FocyaapcTBeHHOe OHOMKETHOE yupexaeHne «MHOrogyHKUMOHaNbHbIN
LeHTp npefoCTaBNeHUs TOCYAAPCTBEHHbIX WU MYHMUMNaNbHbIX ycnyr B Pecnyb6nvke
TaTapcTaH»;

ANC M®LL - ABTOMaTU3NpPOBaHHaA NH(OopPMaLMOHHas cuctema
MHOTO(YHKLMOHaNbHbIX LLeHTPOB npeaocTaB/ieHUs rocyfapCTBEHHbIX 7
MYHUUMNaNbHbIX ycnyr Pecny6nvnkn TaTapcTaH.

1.5.2. B aAMMHUCTPaTUBHOM pernamMeHTe Moj 3asfBfieHWeM O MNpefocTaB/ieHUM
MYHULUNANbHON ycnyrn (ganee - 3asBfieHWe) MOHUMAETCA 3anpoc O MpejocTaBNeHUm
MYHUUUNANbHOW YCNYrn, TMOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 cTartby 2
depnepansHoro 3akoHa oT 27 wuwons 2010 roga Ne 210-#3 «O6 opraHu3auum
NpeLoCTaB/NeEHNA TOCYAaPCTBEHHbBIX U MyHUUMNANbHBIX YCnyr» (ganee - defepasbHbli
3aKOH Ne 210-®3).

2. CTaHfapT npeAocTaBfeHUs MyHULUNANbHOW yCnyru
2.1. HanmeHoBaHMEe MyHMLUMNANBHOR YCNyTrK

OdopMmneHne [OKYMEHTOB MO OOGMEHY >KMMbIX MOMELLEHUA MYHULMNANbHOIO
XXUNWLLHOTO hoHAa, NPefoCTaB/eHHbIX MO AOrOBOPY COLMANbLHOIO Haiima.

2.2. HaumeHOBaHWe UCMOMHUTENbHO-PACNOPSAANTENBHOIO OpraHa MECTHOrOo
caMoyrnpaBfieHnsl, HENOCPeACTBEHHO MPeAOCTaBASAOLIEr0 MyHULMNANbHY YCAYry

Ncnonkom  YeMOfypOBCKOFO  CEeMbCKOro  noceneHuss  A3HaKaeBCKOTO
MYHULUNaNLHOro paiioHa Pecny6nmku TaTtapcTaH.

2.3. OnucaHmne pesynbTaTa NpeAocTaBNeHNs MYHULMNANLHOW YCNyru



2.3.1. PeaynbTaToM nNpeAocTaBieHUS MyHULUNANbHOW YCNYTrn ABNSeTCS:

1) poroBop 06MeHa XXUNbIMU MOMELLEHUAMMU;

2) peweHne 06 OTKaze B MpPefoOCTaB/IeHUN  MYHUUUNANbHOW  YCNyru
(npunoxkeHne Ne 1K HacTOAWEMY agMUHNUCTPATUBHOMY pPernaMeHTy);

3) peweHne 06 OTKase B MNpuemMe AOKYMEHTOB, He06XOoAUMbBIX  ANs
npefocTaBneHns MyHUUMNanbHOW ycnyrn (npunoxeHune Ne 2 K HacTosileMY
aAMUHUCTPATUBHOMY PerfiameHTy).

2.3.2. PesynbTaT npefoCTaBfieHNs MYHMUMUNANLHOW YCNyrn HanpaenseTcs
3afaBUTENt0O B (JOPMe  3NEKTPOHHOr0  AOKYMeHTa, MOAMWCAHHOIO  YCU/IEHHOW
KBaIM(MLUNPOBAHHOW 3/1EKTPOHHON NOANMUCHID YNOMHOMOYEHHOIO JOMKHOCTHOrO Nnua
OpraHa (nn6o OpraHa), B COOTBETCTBUMN ¢ PefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-d3 «O6 aneKTpoHHOW noanucu» (ganee - deaepasnbHblil 3akoH Ne 63-P3) B
NINYHbLIA KabuHeT EgmMHOro noptan. B cnyyae HanpaBneHusa 3asB/IeHUS MOCPeACTBOM
Pecrny6nvMkKaHCKOro rmopTtana pesynbTaT MpefocTaBNeHUs MYHUUUNANTbHON YCNyru
HanpaBNseTCa B IMUYHbIA KabuHeT Pecnyb6/nMKaHCKOro noprana.

2.3.3. o Bblbopy 3aaBuTensd pesynbTaT MNpeAoCcTaBNeEHUSA MYHULUNANbHON
ycnyrn Bblgaetca B OpraHe unm B M®L, B (opme 3k3emnaspa 31eKTPOHHOro
NOKYMEHTa, pacrneyataHHOro Ha OYyMaXHOM HOCUTeNe, 3aBEPEHHOro revyaTblo U
NOAMUCLID COOTBETCTBEHHO YMOJIHOMOYEHHOr0 AO0/MKHOCTHOro snuua OpraHa wnm
paboTHMKa M®LL.

2.3.4. 3aaBuTeNb BNpase MONY4YUTb pe3y/bTaT MpefocTaBfeHUs MyHULUNANbHON
ycnyrn B (POpMe 3/1eKTPOHHOIr0 [AOKYMEHTa B TeyeHMe CpoKa [AelCTBMA pesynbTaTa
NpefoCcTaBNeHNA MYHULUNANbHOW YCNYTW.

2.4. CpoK npefocTaBNeHNs MyHULMNANLHOW YCNYyr, B TOM YKC/e C yYeToM
HE06X0AMMOCTM 06paLLEHNS B OpraHM3aLun, yuacTBYOLLME B NPeAOCTaBNeHNN
MYHULMNANbHOW YCNYrn, CPOK NPUOCTAHOB/EHWSI NPefOCTaBNEHNS MYHULMNANbHOM
yCnyru B ciyyae, ecaivi BO3MOXHOCTb MPUOCTAHOBNEHWS MPeAyCMOTPeHa
3aKoHOoaTeNbCTBOM Poccuiickoii deaepalm, CPOK Bblaaun (HanpaBneHus)
[OKYMEHTOB, IBNAIOLMNXCA Pe3yNbTaTOM NpefoCcTaBNeHNS MYHULMNANbHOW YCnyru

2.4.1. MyH/uunanbHaa ycnyra npefoctaBnsieTca B TeyeHne 13 paboumx gHei.

2.4.2. TlpnocTaHOB/IEHME CpoKa MpeaocTaBNeHUA MYHULUNANbHON YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaeneHne [OKYMeHTa, ABMAKOLWLErocAa pe3ynbTaTtoM MpeaocTaBieHUs
MYHUUUNANbHOW  ycnyrn B (DOpMe  3M1eKTPOHHOro  [AOKYMEHTa,  3afBUTEN0
OCyLLecTBNAeTCA B [AeHb O(OPM/JIEHUA W peructpaummn pesynbtara npegocTaB/ieHUs
MYHULUNANLHON YCNYTNn.

2.5. VcuepnbiBaloWwuii nepeveHb JOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUM C
3aKOHOaTeNbHbIMW WU UHBIMW HOPMATMBHbIMMW MPABOBLIMI aKTaMu Ans
npefoCcTaBNeHNs MyHULUNANbHOW YCNYTrK, a Takxke YCNyr, KOTOopble SBNSHOTCA
HEOBXOAUMBIMU U 06513aTeNIbHbIMU AN NPefoCTaBNeHNs MYHULMNANbHBIX YCAYT,



nognexalmx npeacTaBneHnto 3asBuUTeNemM, Cnocobbl UX NONYUYeHNUs 3asBUTENEM, B TOM
yncne B 3NeKTPOHHOI dopMe, MOPSAAOK UX NPEACTaBNEHUS

25.1. Ana  nony4yeHuMs MYHUUMNANbHOW ycnyru 3adBuTeNb NpeacTaBnsier
cnepytowime OKYMEHTbI:

1) LOKYMEHT, y[AOCTOBEPAKOLWMNIA NMYHOCTL (He TpebyeTcs B c/yyae obpalleHuns
nocpeacTsoM Pecny6/MKaHCKOro noprana);

2) [OKYMEHT, Y/A0CTOBEPAOLWMIA NOTHOMOYNA NPeACTaBUTENSA 3aaBUTENS;

3) 3aaBneHuMe:

B (hbopMe [OKYMeHTa Ha 6yMaxXHOM HocuTene (npunoxeHume Ne 3 K HacTosLulemy
aAMUHUCTPATUBHOMY perfameHTy);

B 3/IEKTPOHHOW (hopme (3anosiHAeTCH NOCPeLCTBOM BHECEHMSA COOTBETCTBYHOLLNX
CBEIEHN B 3NEKTPOHHYK (hOpMYy 3asiB/ieHUs), NOoAMNUCaHHOE B COOTBETCTBUM C
TpeboBaHUAMWU MyHKTa 2.5.3 agMWHUCTPATUBHOIO pernameHTa, npu obpalieHnn
nocpeacTBoM Pecny6/MKaHCKOro nopTana,

4) KOMUM [OKYMEHTOB, TMOATBEPXAAKOWMX MNPaBO MO/b30BaHUA  KWUJIbIM
NMOMeLLEeHNEM, 3aHUMAeMbIM TpPaXAaHUHOM-3asBUTENIEM W Y/eHamu €ero  CembM
(noroBop, opAaep, pelweHVe O MPefOCTaBNEHUN XXWUAOrO TMOMELWEHUA U  UHble
LOKYMEHTbI);

5) Konun JOKYMEHTOB O COCTaBe CeMel rpaxkjaH-3assuTenen (CBUAETENIbCTBO O
POXAEHUN, CBWAETENbCTBO O 3aK/MYeHUW Opaka, pelleHne 06 YCbIHOBNEHUU
(ynouepeHun), cyaebHoe peweHne 0 NPU3HaHUK Y/IEHOM CeMbU U T.N.);

6) BbIMWCKA W3 TeXHMYeCKMX nacnoptoB BTW ¢ noaTaxHbIM nnaHoMm (npu
Ha/IMuMmM) 1 aKCNAnKaumnen.

2.5.2. 3asBneHne wn npwunaraemble AOKYMEHTbl MOryT ObiTb MNpeAcTaB/eHbl
(HanpaB/eHbl) 3asBUTENEM OAHMM W3 CedyoLMX Cnoco6oB.:

1) yepes M®L, Ha 6yMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYHOLMNX TpebOBaAHNAM NYHKTA 2.5.3 aAMUHNCTPATUBHOIO perfameHTa;

2) nocpeacTsoM Pecny6vMKaHCKOro noprana B 3/IEKTPOHHOM (hopMe;

3) B OpraH NMYHO WX MOCPEACTBOM MOYTOBOW CBA3M Ha GYMaKHOM HOCUTeEnNe.
3asBfieHMe N npunaraemble AOKYMEHTbl, NPW Hanpas/ieHUXM MNOCPeACTBOM MOYTOBOW
CBA3M, 3aBEPSAOTCA B YCTAHOB/IEHHOM MOPSAKe.

2.5.3. 3asBneHne npu HanpaBNeHUW MocpeacTBoM Pecny6nmMKaHCKOro noptana
MoANMCbIBAeTCA NPOCTON 3/IEKTPOHHOWN MOANUCHIO 3asBUTESIS.

[na  nonyyeHnss MpoCcTOM 3NEKTPOHHOM MOANUCK  3asaBUTEN0  HeobXxoAnMOo
NPoONTK npoueaypy peructpaunmn (ayteHtugumkauymm) B ECUA, a TakKe NoATBepAuTb
YUYETHYH 3anuchb.

INEKTPOHHbIA [OKYMEHT (3M1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbli B
NoAanNyHKTe 2 NyHKTa 2.5.1 aAMWUHWUCTPATMBHOrO pernameHTa, 3aBepseTcs YCWUIEHHOWN
KBa/IM(PULMPOBAHHOW NOAMUCHLIO NNL, YNOMHOMOYEHHbIX Ha CO3jaHue W NnoanucaHme
TaKUX AOKYMEHTOB, B TOM YMC/le HOTapuycamu.

ONEKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), NpunaraemMble K
3asB/IEHNIO, B TOM 4uC/le [OBEPEHHOCTM, HanpaBnslTCA B BMAe (ahnoB B hopmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6anT.



KayecTBO npefocTaBnsemMblX 3M1EKTPOHHbIX AOKYMEHTOB (3/IEKTPOHHbIX 06pa3os
JOKYMEHTOB) [O/MKHO MO3BOJMIATH B MOSIHOM 06bemMe MpoYnTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3NTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a9BUTENA:

1) npeacTaBneHNs AOKYMEHTOB M MHGOpMaLUM UM OCYLLLECTB/IEHUS [eNCTBUMN,
npefAcTaB/eHNe WAW OCYLLecTB/IeHMe KOTOPbIX He MNpesyCcMOTPEHO HOPMATMBHbIMM
npaBoOBbIMW  aKTaMW, Peryivpyowmmm OTHOLWIEHUSA, BO3HMKalKLiMe B CBA3U C
npefocTaBfieHNEM MYHULUNANBHOW YCNYTW;

2) OCyLWeCTBNeHNSA AeWCTBMIA, B TOM 4MCNe COrnacoBaHWi, HeO6XOAUMbIX ANS
MONYYEHUA MYHULMMANbHON YCNYyrM W CBfA3aHHbIX C oOpaweHneM B  UHble
rocyAapCTBeHHble OpraHbl, OpraHbl MeCTHOro camMoOynpaB/ieHusa, opraHusauum, 3a
NCKMOYEHNEM MOMIyYeHUs YCAyr W NONy4YeHUs [OKYMEHTOB W UHMOpMaymu,
npefocTaBiseMblX B pe3ynbTaTe MNPefocTaBleHUA TakuX YCAYr, BK/IKOYEHHbLIX B
nepeyHn, ykKasaHHble B 4actm 1 ctatb 9 depepanbHoro 3akoHa Ne 210-@3
(HeobxoAMMBbIX 1 06a3aTeNIbHbIX YCNYT);

3) npeactaBneHMs  OOKYMEHTOB M MH(opmauwuu, oTcyTcTBue U (Maun)
He4OCTOBEPHOCTb KOTOPbIX He YyKa3blBa/IMCb MPW MepBOHaYa/ibHOM OTKa3e B npueme
JOKYMEHTOB, HEOO6XOAMMBIX ANA MPefoCTaBfeHNs MyHuUUUNanbHOW ycnyru, nnéo B
NpefoCTaBIEHNN MYHULMNANIbHOW YCNYTK, 3a UCKIKOYEHMEM ClefYOLNX CyYaeB:

a) W3MeHeHMe TpebOBaHWA HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLinxcs
NpefocTaBfeHNA MYHULMUNANBHOW YCnyru, nocne nepsBoHavanbHOM Mojadn 3asBfieHus
0 NpefoCTaB/IEHNN MYHULMNAbHOWR YCNyru;

6) Hannune oWMOOK B 3aABNEHUU O MPefOCTaBIEHUN MYHULMMNANIBHOW YCIYTrn U
AOKYMeHTax, MOAaHHbIX 3afaBuTefleM TMoOC/ie MepBOHAYa/ibHOrO OTKasa B MNpueme
NOKYMEHTOB, HEOOXOAMMbBIX ANA MpPefoCTaB/fieHUss MYHUUMNANbHOW ycnyru, nnéo B
npefoCTaBIEHNN MYHULMNAbHON YCNYTU U He BKIOYEHHbIX B NPeACTaBNeHHbIA paHee
KOMMMEKT 4OKYMEHTOB;

B) MCTeYeHMe CpoKa AeNCTBUSA LOKYMEHTOB WM U3MEHEHME MHMOpMaLumM nocne
NnepBOHaYaNbHOro OTKasa B Mnpuveme AOKYMEHTOB, HEOOXOAWMBIX AN1A MpefoCTaB/leHUs
MYHULMNANLHOM yCnyru, Nnéo B NpefocTaBNeHUN MyHULUNANLHOW YCNYTH;

r) BbliBfIeHWE  [LOKYMEHTa/lbHO MOATBEPXAEHHOro dakta (NPU3HAKOB)
OLIMOGOYHOrO WMAM NPOTUBOMPABHOrO AencTeust (6e34elncTBUSA) AOMKHOCTHOrO Nuua
OpraHa, paboTHuka M®L,, npu nepeBoHayasbHOM OTKase B MNpUeMe [AOKYMEHTOB,
HeobXoANMbBIX AN1A NPefoCcTaBNeHNs MyHUUUNANLHOR ycnyrn, Nnbo B NpefocTaBieHnn
MYHUUMNANbHOW YCNYyrn, 0 4eM B MUCbMEHHOM BWAe 3a MOAMUCHLIO PYKOBOAWUTENSA
OpraHa npu nepBOHayanbHOM OTKa3e B Mpuveme [AOKYMEHTOB, HEe0O6XOAUMbIX [ANS
NpefoCcTaBNeHns  MYHUUUNANbHOW  YCNyrn, YBeLOMANAETCHA 3adABUTENb, a Takxe
MPUHOCATCHA U3BMHEHMA 3a A0CTaB/IeEHHbIe Hey06CTBa,;

4) npefocTaBneHns Ha OYMaXHOM HOCUTene [AOKYMEHTOB W  WHGpopMauum,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Obl/vM 3aBepPeHbl B COOTBETCTBUN C MYHKTOM 7.2
yacTn 1 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-d3, 3a UCKNKOYEHUEM C/lyYaeB, ecnu
HaHeCceHne OTMETOK Ha TakuMe AOKYMEHTbl IM60 MX M3bATME SABMAETCA HEOOXOANMbIM
yCnoBmem npeAocTaB/eHNs rocyfapCTBEHHON UM MYHUUMMANbHOW YCYyrn, M WUHbIX
CNy4aes, YCTaHOBNEHHbIX pefepasibHbIMM 3aKOHAMMU.



2.6. NcuepnbiBatoLmii nepeyveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMU NPaBOBbLIMY aKTaMu A/ NpefocTaBNeHns MYHULMNANbHOW yCnyru,
KOTOPbIE HAXOAATCS B PACMOPSKEHMUN FOCYAAPCTBEHHbIX 0PraHOB, OPraHOB MeCTHOIO

camoynpaBfieHns 1 NoABefOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam MAW opraHam
MeCTHOro camoynpaBneHns opraHu3aLunii u KoTopble 3asBUTe/b BNpaBe NpeAcTaBUTb, a
TaKXe Crnocobbl UX MOMYYEHUs 3asBUTENSMU, B TOM YMCNe B 31eKTPOHHOI dopwme,
NOpPAA0K UX NPeACTaBNEHUS; FOCYAaPCTBEHHbIA OpraH, opraH MecTHOro
camoynpasfieHus NMM60 opraHu3aLus, B PacloOPSOKEHUN KOTOPbIX HAXOAATCS AaHHble
NOKYMEHTb!

2.6.1. MonyyatoTca B pamKax MeXBeLOMCTBEHHOI0 B3aMOAENCTBUA:

1) BbINMCKa 13 EAMHOrO rocyfapCTBEHHOr0 peecTpa HeABVXXMMOCTU O Mnpasax
OTAENbHOrO /finua Ha umerowmnecs (MMeBWIMECS) Y Hero O06bEeKTbl HELBMXUMOTO
nMmyLiectea (Ha KaXAoro [Aeecrnoco6HOro ujieHa CeMbW 3adBUTENs 3a NATb JIeT,
npeALecTBYOLWMX nojaye 3aaBneHnsa) - Pocpeectp;

2) CBefleHVa O perncTpauumn rpaxkiaH;

3) cBefleHWs 0 JeWCTBYHOLWEM nacnopTte rpaxgaHuHa Poccuiickoin depepauunm -
MB/ Poccuuy;

4) cBefeHUs O HoTapuaibHOW [OBepeHHOCTU - defepanbHas HoTapuasibHas
nanara.

2.6.2. 3aABuMTeNlb BnpaBe MPeLOCTaBUTb AOKYMeHTbl (CBeAEeHWs), YyKaszaHHble B
nognyHkrtax 1 - 2 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTta, B Qopwme
3N1EKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCWUIEHHOW KBa/IM(PULMPOBAHHON MOAMUCHIO
Nvl, YNOMHOMOYEHHbIX Ha co3flaHue U NoAnucaHue Takux LOKYMEHTOB, Mpu nopadye
3aaBNeHu.

2.6.3. HenpepcTaBneHne (HeCBOEBPEMEHHOe nNpeAcTaB/ieHUe) YKa3aHHbIMU B
NyHKTe 2.6.1 agMWHUCTPATMBHOrO pernameHTa opraHamy rocyfapCTBEHHOMW BNacTw,
opraHamy¥ MeCTHOro camoynpaB/ieHUs, OpraHu3auuMsaMn JOKYMEHTOB W CBefeHWA He
MOXET ABNATLCA OCHOBaHWEM [151 OTKa3a B NPeoCTaBNeHUN MYHULMNAbHOW YCNYTW.

2.6.4. [lo/mKHOCTHOe nnuo U (Mnu) paboTHUK, YKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa OpraHoB W opraHusauyuii, He MpeacTaBUBLLINE
(HecBOEBpeMEeHHO MpefCcTaBMBLLME) 3ampoOLLleHHble N HaxXOAALWMEeca B pacrnopsXeHuu
JOKYMEHT MW CBEAEHMUA, MOANeXaT agMUHUCTPATUBHON, AUCLUMIUHAPHON WUIW WMHOW
OTBETCTBEHHOCTWN B COOTBETCTBUM C 3aKOHOAATe/IbCTBOM Poccuiickon depepayuu.

2.6.5. 3anpelaetca TpeboBaTh OT 3a9BUTENSA LOKYMEHTbl CBEAEHUA, B TOM YuChe
NOATBePXAaloL e BHeCeHMe 3asBUTesleM MnaTbl 3a NpefocTaBieHne MYHULMMNaAbHOM
YyCNyru, Haxogawmecs B pacnops>XeHnu rocyfapCcTBeHHbIX OpraHoB, OpraHoB MeCTHOr0
camoyrnpasfieHUs W NOABEeLOMCTBEHHbLIX TFOCYLAPCTBEHHbLIM OpraHaMm WAM opraHam
MECTHOr0 camoyrnpaB/ieHUs opraHu3aumi.

HenpeactasneHve 3adaBUTENIEM [OOKYMEHTOB, COAEpKallMX CBeLeHUs, KOTopble
Haxo4AaTcA B Pacnops>XeHuu rocy[apCTBEHHbIX OpraHoB, OpraHoB MeCTHOrO
camoyrnpasfieHUs W NOABEAOMCTBEHHbIX T[OCYAAPCTBEHHbLIM OpraHam WanM opraHam



MECTHOr0 CcamoynpaB/eHUs opraHu3auuii, He $BNSeTCA OCHOBaHWEM [Ns OTKasa
3asIBUTE/I0 B NPEAOCTABNEHUM MYHULMNANbHON YCNYTH.

2.7. VicuepnblBaroLinii NnepeyeHb OCHOBaHWIA ANt 0TKasa B NpueMe A0KYMEHTOB,
HEOBX0AMMbIX ANS NPeAoCTaBNEHUS MYHULMNANbLHON yCnyru

2.7.1. OcHoBaHuMAMW [Ns OTKasa B MpueMe [OKYMEeHTOB, HeoOXO0AMMbIX AN
NpefoCTaBNEHNA MYHULUNANbHOW YCNYTU, ABNAKOTCA:

1) npeacTaBfieHHble 3asBUTENleM  AOKYMEHTbl  cofepXXaT MOAYUCTKM 1
McnpaB/ieHNs TeKCTa, He 3aBepeHHble B MOpsAAKe, YCTaHOBNEHHOM 3aKOHOAATEeNbCTBOM
Poccuiickoin deaepauuu;

2) [OKYMEHTbl cofep)aT MNOBPEeXAeHUs, Hanmume KOTOPbIX He M03BOSSAeT B
MONHOM 06beMe WCMONMb30BaTb WHGOPMALMIO W CBEAEHMs, CcoaepXaliunecs B
AOKYMEHTax Ans npefoCcTaBNeHUs MYHULUNANbHON YCNYTW;

3) npeAcTaBNeHHble AOKYMEHTbl WAW CBEAEHUS YTpaTUAM Culy Ha MOMEHT
obpallleHns 3a MyHUUMNanbHOW YCNyroi (AOKYMEHT, YAOCTOBEPSAHOLWMUIA MNONHOMOUMS
npeacTaBuTeNa 3adaBuTeNs, B c/lydae obpalleHns 3a npegocTaB/ieHneM MyHULMMNAIbHOM
YCNYTrn yKa3aHHbIM NINLOM);

4) nofava 3asBneHns 0 NPefocTaBNeHUN MyHULUNANbHOW YCYTN U JOKYMEHTOB,
Heob6XoAMMbIX AN1A NpefoCcTaBNeHNs MYHULMMNANbHOW YCNYyru, B 3NEKTPOHHOW (opme C
HapyLLUeHNneM yCTaHOBNEHHbIX TPEOOBaHWIA;

5) HEKOPPEKTHOE 3anofiHeHMe o06sa3aTeflbHbIX Nofein B hopMme 3asdBeHMs, B TOM
yncne B WHTEpPakKTMBHOWN (opme 3asaBneHMsa Ha Pecny6nmMkaHCKOM — nopTane
(HeOCTOBEPHOE, HEMOJIHOE, NMB0 HenpaBUbLHOE 3anN0JIHEHNE);

6) npefcTaBneHMe HEMONHOrO0 KOMMMEKTa [JOKYMEHTOB, Heob6XOAUMbIX Afs
NpefocTaBNEHNA MYHULUNANbHOW YCNYTW;

7) 3asBfeHMe 0 npefocTaBNeHUMM YCNYrn nofjaHo B OpraH rocyAapCTBEHHOM
BNacTW, opraH MecTHOro caMoynpaBieHWUs UM OpraHn3auunto, B NONHOMOYMSA KOTOPbIX
He BXOAMT NpefocTaBNeHNne MyHUUMNAanbHOW YCnyru;

8) HecobnogeHNe yCTaHOBNEHHbIX cTaTbeit 11 PefepasbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MOANMUCU» YCNOBUIA NPU3HAHUSA
NeNCTBUTENbHOCTN YCUIEHHOW KBANMMULMPOBAHHOM 31eKTPOHHO NOANUCHK.

2.7.2. TepeyeHb OCHOBaHWI Ans OTKasa B MpuemMe AOKYMEHTOB, HEOOXOAMMbIX
NS NONYyYeHUss MyHUUUNANbHOI YCNYTK, ABNSETCA NCYEPMbIBAOLLINM.

2.7.3. PeweHne 06 OoTKase B Mpueme 3asBfieHUSs N [OKYMEHTOB, HEOOXOAUMbIX
ANA NPefoCcTaB/eHN MYHULUNANBHON YCNYrn, MOXEeT ObiTb MPUHATO Kak BO BpeMS
npuema 3asBUTeNs, Tak M Mocne MonyvyeHUs OTBETCTBEHHbLIM AO/HKHOCTHLIM JIALOM
OpraHa Heo6XxoAuMMbIX AN NPeAoCcTaBNeHMA MYHUUMNANbHOM YCNyrn [JOKYMEHTOB
(cBepeHnin) C MCMNO/Ib30BaHNEM MeXBeJOMCTBEHHOIO MH(OpMaLMOHHOTO
B3aMMOJENCTBMA, B CPOK, He MnpeBbllalowmnii 9 pabouynx AHein co AHA perumcrpaymm
3anB/eHus.

2.7.4. 3anpewaetcsa OTKasblBaTb B MNpUeMe 3asaBNEHMA W MHbIX [OKYMEHTOB,
Heob6XoAUMbIX ANS NpefoCcTaBNeHUs MyHULMUNANbHOR YCNyri, B Ciy4vae ecnn 3asaBieHune
N LOKYMEHTbI, HE06X0AMMble A5 NpefoCTaBleHUs MyHULUNANbHOW YCyri, nojaHsbl B



COOTBETCTBMM C MHGOPMaLIMed 0 CPOKax M NopsakKe NpefocTaBNeHUs MYHMULMNANbHO
ycnyru, ony61vMkKoBaHHol Ha EagnHOM nopTane, Pecny6nkaHCKOM nopTasne.

2.8. VicuepnblBaroLuii nepeyeHb OCHOBaHWIA A1 MPMOCTAHOBNEHNS UM OTKasa B
NpefoCTaBNEHUN MYHULUMANbHON YCAyTrn

2.8.1. OcHOBaHMA AN NPUOCTAHOB/IEHUS MPEeAOCTaB/NEHNS MYHMLUNAbHOW
YyCNnyru oTCYTCTBYIOT.

2.8.2. OcHoBaHMA ans 0TKasa B NPefocTaB/eHUN MyHULMNAIbHOW YCYTW:

OcHOBaHuA g NPUOCTaHOBNEHWS NPeAOCTaB/IeHNA YCNYT He NpefyCMOTPEHbI.

OcHOBaHuA gns OTKasa:

1) 3asBUTENeM npeacTaBfieHbl OOKYMEHTbl He B MNOMHOM 060beme, nnbo B
NpefACTaB/IEHHbIX 3asaBfieHUU U (MKM) LOKYMEHTax COAepXWUTCA HenosiHas un (Mam)
HeL0CTOBepHasa MH(popMaLns;

2) NOCTyn/eHWe OTBeTa OpraHa rocyfapCTBEHHOW BfacTW, OpraHa MeCTHOro
camoynpasieHus nmMbo MoABeAOMCTBEHHOW OpraHy rocyjapCTBeHHOW BfactTM Wan
opraHy MeCTHOro camoyrnpaBfieHUs opraHmsaumm Ha MeXBeLOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYHOLEro 06 OTCYTCTBUM JOKYMeHTa U (Unn) nHopmaymmn, Heo6XoaANMbIX
ANA NpefocTaBfeHUss MyHUUUNANbHOW YCNyrn, ecin COOTBETCTBYHOLWMIA LOKYMEHT He
OblN NpefcTaB/eH 3ad9BUTENEM NO COBCTBEHHOW MHULMATUBE;

3) K HaHumartento O0OMEHMBAEeMOro >KWOro MOMeLleHUA MpeabsaB/ieH WUCK O
pacTopXeHUn unu 06 N3MeHeHMM A0roBopa CoumanbHOro Hama Xnnoro NoMeLeHus;

4) npaBO MOJIb30BaHUS 0OMEHMBAaeMbIM XXWU/bIM MOMeLLeHNEM OcCrnapuBaeTcs B
cyfieOHOM MOopsiaKe;

5) o6MeHMBaeMoe >KWoe MOMeLleHNne MPU3HAHO B YCTaHOB/IEHHOM MoOpsgKe
HenpPUro4HbIM 415 NPOXNBaAHUS;

6) nNPUHATO pelleHMe O CHOCe COOTBETCTBYHOLWEro fomMa WM  ero
nepeobopyaoBaHUKN ANA UCMOMb30BAHUA B APYTUX LEensx;

7) NPUHATO pelleHne 0 KanuTasibHOM pPEeMOHTe COOTBETCTBYHOLLEro fomMa C
NnepeycTponcTBoM 1 (UNK) NepeniaHMPOBKOMN XXWU/bIX NMOMELLEHWIA B 3TOM [JOME;

8) B pesynbraTe 06MeHa B KOMMYHa/NbHYK KBapTUPY BCENSAETCA rpaXkjaHUH,
CTpafjatolmnin OAHOW U3 TSHKENbIX (HOPM XPOHUYECKMX 3ab0neBaHW, yKasaHHbIX B
NpefyCMOTPEHHOM MNYHKTOM 4 yacTu 1 ctatby 51 XXunuuwHoro kogekca Poccuitckoim
depgepaymnm nepeyHe

2.8.3. TlepeyeHb OCHOBaHMIK ANa OTKasa B MPefOCTaBfEHUU MYHMLMMNAIbHOM
YCNyTu ABMIAETCA MCYePMbIBAIOLLLMM.

2.8.4. 3anpelyaeTcs 0TKasblBaTb B MPefOCTaB/IEHNUN MYHULMMNANbHON YCNyrn B
cflyyae, ecnu 3asBfieHMe O MpefocTaBNeHMM MYHUUUNANbHOW YCIyrn nojaHo B
COOTBETCTBMU C UH(OpPMaLMenn 0 cpokax U rnopsigke NpefgocTaBneHUs MyHULMNaNbHOWM
ycnyru, ony6nkoBaHHOW Ha EgnHom nopTane, Pecny6nvMkaHcKoOM nopTarne.

2.9. MNopsiaoK, pa3Mep M OCHOBAHMUSI B3VIMaHMWSi rOCYAapCTBEHHON MOLLNHBI AN UHOWA
nnatbl, B3MMaeMoW 3a NpefoCcTaB/IEHNEe MyHMLMNANbHOI YCIYyTK



MyHUUMNanbHas ycnyra npefoctaBnseTcs Ha 6e3B03Me3HOI OCHOBe.

2.10. MepeyeHb YCNYr, KOTOPbIE SBAAOTCA HEOOXOAUMbIMU U 0653aTeNbHBIMU AN1S
npefoCTaBeHNs MYHULMMANbHOM YCNYTK, B TOM YMC/e CBEeHNS O OKYMEHTE
(nOKyMeHTax), BblaBaeMoM (BblfaBaeMblX) OpraHu3aLusMmn, y4acTBYOUWNMN B

NpefoCTaBNEHUN MYHULMNANbHBIX YCYT

MpeagocTaBneHne HEOBXOANMbBIX U 0653aTENbHbIX YCYT He TpedyeTcs.

2.11. Mopapok, pasmMep U OCHOBaHUA B3MMaHUA Nnathl 3a NPeLoCTaB/IeHne YCayr,
KOTOpble SIBMIAIOTCA HEOOXOAUMbBIMU N 06A3aTeNbHbIMU A8 NPefoCTaBNeHMNS
MYHULUUNANLHON YyCNyru, BKAKOYas MHPopMaLnio 0 MeTOAMNKE pacyeTa pasmepa TaKow
nnathbl

MpegocTaBneHne HEOBXOANMbBIX U 0653aTeNbHbIX YCNYT He TpedyeTcs.

2.12. MaKcuMManbHbI CPOK 0XMAAHWS B o4epen Npu nofadye 3amnpoca o
NpefoCTaB/EHNN MYHULMNANBLHOWN YCNYrW, YCNyru, NpeaocTaBseMoin opraHm3aLuei,
y4yacTBYIOLLei B NPeAoCcTaBNeHNN MYHULMNANLHOW YCyru, 1 Npu Nony4YeHnn
pesynbTaTa NpPeaocTaBNeHUst TakKUX ycnyr

2.12.1. Bpems oxupgaHua npu nogade 3asBMEHUS Ha NOMYyYeHME MYHMLUMUNANbHOW
YyCnyru - He 6onee 15 MUHYT.

2.12.2. Mpn nonyyeHun pesynbTaTa MNPeAOCTaBAEHUS MYHMULUMUNANbHON YCNYru
MaKCUMasbHbIA CPOK OXXWUAaHWS B O4Yepeamn He A0/MKeH NpeBblwaTtbh 15 MUHYT.

2.13. CpOK ¥ NOPA0K PerncTpaLun 3anpoca 3asaBuTeNs o NpegocTaBeHNN
MYHULMNANLHOW YyCNyru v ycnyru, NpefocTaBnseMoii opraHu3salueid, yuacTByoLlei B
NpefoCTaBAeHNN MYHULUNANbHOW YCNYTrK, B TOM YMCNEe B 3/1EKTPOHHOI hopme

2.13.1. MMpu nnyHom obpalieHnn B8 M®PLL B AeHb nojayun 3asBfieHUs 3asaBUTENHO
BblgaeTca pacnucka ns AVC M®L ¢ peructpauMoOHHLIM HOMEPOM, MOATBEPXK AL UM,
4TO 3asB/IeHME OTMNPaBIEHO, U JaTON Nojayn 3asB/EHNS.

2.13.2. Tlpun HanpaeBneHun 3asBneHMA nocpeacTtesom EpmHOro noprana,
Pecny6/1MKaHCKOro noprana 3asBuTeNlb B fieHb Nojayn 3asaBneHUs Mnoay4vaeT B IMHHOM
KabuHeTe Pecnyb6nmMKaHCKOro noprtasa M MO 3NeKTPOHHOW MoyTe YBeLOMI/IEHUE,
noATBepXjalollee, UYTO  3adB/ieHMe OTMpaB/eHO, B KOTOPOM  YKa3blBakTCA
perucTpaumoHHbIA HOMEP 1 fata nogaymn 3asB/eHus.

2.13.3. Tpu nnyHom ob6paweHn B OpraH B [eHb Mogayn 3asaBeHUs
YMO/IHOMOYEHHbLIM [AO/IKHOCTHLIM NnyoM OpraHa 3adBUTENO BbIAETCA pacnucka w3
aBTOMaTU3MpPOBaAHHOW WH(OPMALUOHHOW CUCTEMbI, NpefHa3HAYeHHOW AN OKasaHuA
rocyflapCTBeHHbIX WU MYHUUMNANbHbLIX YCAYr, C PerncTpayMoHHbIM HOMEPOM, AaToMn
nofjayn 3aaBneHNA U NepevyHeM npeacTaB/ieHHbIX JOKYMEHTOB.



2.14. Tpe6oBaHMS K NOMeLLEHUAM, B KOTOPbIX MpefoCcTaBseTCcs MyHULMNanbHas
yCnyra, K 3ay 0XuaaHusi, Mectam fs 3arnofiHeHus 3anpocoB 0 NpefoCTaBNeHNN
MYHULMNANLHOW YCNYTW, NH(HOPMALMOHHbIM CTEHAAM C 06pasLamy UX 3anonHeHUs
NepeyHeM [OKYMEHTOB, HEOBXOAUMbIX 418 NPeAoCTaBNEHNS KaX A0 MyHULMNaNbHOM
yCnyru, pasMeLeHnio 1 ohopMIEHNIO BU3YyarbHOM, TEKCTOBOW U MYNbTUMEANAHON
MH(opMaLUK 0 NopsiaKe NPeAocTaBNeHMs TaKo YCayru, B TOM YMcne K 06ecrneyeHnto
AOCTYMHOCTU ANS MHBANN/0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (PefepasbHbIM
3aKOHOZaTeNbCTBOM M 3aKOHOAATENbCTBOM Pecny6/mkn TaTtapcTaH O COLManbHOV
3alluTe MHBANNIOB

2.14.1. MpepocTaBneHe MyHUUNNANbHON YCNYTX OCYWECTBAAETCA B 3[4aHUAX U
NnoMeLLeHUAX, 060pyA0BaHHbLIX NPOTMBOMNOXKaPHOM CUCTEMOM MW CUCTEMONA
NoXKapoTyLUeHUs.

MecTa npuema 3asaBuTenen obopyayrTcs HeobXxoaumoin mebenbo  Ans
OPopMNeHNA JOKYMEHTOB, NH(OPMALMOHHLIMW CTEHLAMMU.

2.14.2. B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuilickon Pegepaunmn o
coumasbHOM 3aliuTe MHBaNUAOB B LeNsxX 6ecnpensATCTBEHHOro AoCTyna K MecTy
NpefoCcTaBNeHNA MyHUUUNANLHOW ycnyrn obecrneymBaeTcs:

1) obecrieynBaetca 6GeCrnpenAaATCTBEHHbIN  AOCTYNM WHBa/IMLOB K  MECTY
npefocTaBNeHNAs MYyHUUMNanbHOW ycnyrn (YAOOHbIA BXOA-BbIXOL B MOMELLEHUA W
nepemeLleHne B UX npegenax);

2) BM3yanbHasA, TeKCcToBas W My/nbTUMeAuiHas WHGOpPMaUus o0 nopsiake
npefoCTaB/EHNA MYHULMUNANBHON YCNYyrn pasMeliaeTca B YAOOHbIX ANA 3asBUTENEN
MecTax, B TOM YMCNe C y4eTOM OrpaHWYeHHbIX BO3MOXHOCTE NHBAINAOB;

3) CONpOBOXAEHWE MHBAUAOB, MMEKLWNX CTONKME PacCTPOMCTBa (DYHKLUN
3PEHUS 1 CaMOCTOSTENIbHOIO NepeaBMKEHMNS, N OKa3aHWe UM MOMOLLMK;

4) BO3MOXXHOCTb CamMOCTOATE/NIbHOr0 MepeABIKEHNS MO TeppuTopuUKn, Ha
KOTOPOW  pacnofioXXeHbl O00bEKTbl COLMANbHOW, WHXEHEPHON W  TPaHCNOPTHOM
NH(PaCTPYKTYp, BX0OAa B TakMme 06BLEKTbI U BbIXO4a U3 HWUX, NOCAAKM B TPAHCMOPTHOE
CPeACTBO M BbICAAKN U3 HEFO, B TOM YMC/E C UCNOSIb30BaHNEM KPecna-KONsSCKU;

5) Hagnexallee pasmelleHnMe 060pyAoBaHUS WU HOCUTENEW WHhopMaLuuu,
HeobxoAMMbIX AN obecnevyeHUs 6ecrnpenAaTCTBEHHOro 4OCTyrna MHBa/IMAOB K yCayram
C YYETOM OFpaHUYEHUNA NX XXN3HEAEeATENIbHOCTU;

6) aybnupoBaHuMe HeobXOAMMOW AN WHBANUAOB 3BYKOBOW W 3pUTESIbHOW
MHpOpMaUMK, a TakxKe HaAnNuceil, 3HAKOB M WHOMN TEKCTOBOM W rpagmyeckom
MH(OopMaLnKN 3HAKamMK, BbINONIHEHHbIMUW pefibe)HO-TOYEYHbIM LWPUHTOM Bpains;

7) [OnyckK cypaonepeBojynka v TUQIocypaonepeBofvnKa;

8) fonyck cob6akn-npoBOAHMKA NPU HANINYUKN JOKYMEHTa, NOATBEPXKAAIOLLErO
ee creumnanbHoe o6yyeHMe W BblgaBaemMoro no qopMe ¥ B MNOPsALKe, KOTOpble
YCTaHOB/NEHbl NpUKazoMm MwuHuCTepcTBa TpyAa M couManbHOM 3awmTbl POCCUICKOM
®epepaymm ot 22.06.2015 Ne 386H «O6 yTBepXAeHUN (QOpMbl LOKYMEHTa,
MNOATBEPXKAAKOLWENO CcreunanbHoe 06yyeHMe cob6aku-NpoBOAHUKA, W MNOpsigka ero
Bblgaum».



2.14.3. TpeboBaHus B 4acTu obecneyeHUss [LOCTYMHOCTU [N WHBaINAOB
06bEKTOB, B KOTOPbIX OCYLLECTB/AETCA MNPefOCTaB/leHNEe MYHULMMaNbHOW YCNyru, u
CPeACTB, UCNOMIb3yeMbIX MpPU NPefoCTaBNEHUM MYHULUNAbHOW YCNyrn, KOTOpble
yKasaHbl B nognyHktax 1 - 4 nyHKTa 2.14.2. afMWUHUCTPATMBHOIO pernameHTa,
NMPUMEHATCA K O06bekTaM W CpeAcTsBaMm, BBEAEHHbIM B 3KCMJyatauuio  wnu
npoLeaLwMm MoOAepHN3ALNIO, PeKOHCTPYKLMIO nocne 1 utona 2016 roaa.

2.15. Moka3aTenn JOCTYMHOCTM M KayecTBa MYyHULMMNaNbHON YCNyru, B TOM Yuce
KO/IMYeCTBO B3aUMOLENCTBUI 3a9BUTENSA C JO/DKHOCTHBIMU MLAMU NPU
NpeAocTaB/ieHU MYHULUNANbHON YCNYTU U UX NPOLOKUTENbHOCTb, BO3MOXHOCTb
MnoslyyYeHUs MHopmaLmm 0 Xofe NpefoCcTaBeHns MyHUUUNANIbHOW YCNyr, B TOM
yncne ¢ UCNOb30BaHMEM MH(POPMaLNOHHO-KOMMYHUKALNOHHBIX TEXHOIOTUI,
BO3MOXHOCTb /IN60 HEBO3MOXXHOCTb MOSTYYEHUA MYHULMNANLHON YyCNyru B
MHOTO()YHKLUMOHaNbHOM LEeHTpe NpefoCcTaBNeHns rocyapCTBeHHbIX U
MYHULMNaNbHbIX YCNyr (B TOM YKUC/ie B MOHOM 06beME), B IIO60OM TEppPUTOPUaIbHOM
nogpasfeneHnn opraHa UCMNOMHUTENIbHO pPacnopaanuTenbHOro opraHa MecTHoOro
camoyrnpasneHus, no BblIbopy 3aaBUTENS (IKCTepPUTOPUANbHbLIA NPUHLMN),
MocpeACcTBOM 3arnpoca O NpefoCTaBNeHNN HECKO/IbKUX TOCYLAapCTBEHHbIX U (M)
MYHULMMNANbHLIX YCAYT B MHOTO(YHKLMOHANbHLIX LEHTPax NpefocTaBneHuns
rocyfapCTBEHHbIX U MYyHULMNaNbHbIX YCNYT, MPesyCMOTPEHHOrO cTaTbein 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMNNEKCHbIN 3anpoc)

2.15.1. TokaszatensmMmu AOCTYMHOCTU NpPeAocTaBNeHMA MYHULUNANbHON YCNyru
ABNAOTCA:

pacnosioXKeHHOCTb NOMELLEHNA, B KOTOPOM BefeTCs MpueM, Bblgaya LOKYMEHTOB
B 30HEe LOCTYMHOCTM 06OLLLECTBEHHOrO TpaHCNopPTa,;

HasiMume Heob6XOAMMOro Ko/nm4yecTBa CreyuasncToB, a TakXe MOMELWEHUA, B
KOTOPbIX OCYLLECTBNAETCA NMPUEM LOKYMEHTOB OT 3asABUTENEN;

Ha/mume wucdepnbiBalolWen uHpopmayum o crnocobax, MoOpsgKe U CpoKax
NpefoCTaBNeEHNS MYHUUMUMANbHOW YCNYrn Ha WHMOOPMALUMOHHbLIX CTeHAax, EAnMHOM
noptane, Pecny6nvMkaHcKom noprasne, ohuumanibHOM CalnTe MyHULUUNANbHOIo panoHa,

oKazaHuWe TMOMOLWW WHBaNMAaM B MNPEOAOSIeHUM 6apbepoB, MeluarLwmx
MONYYEHUIO UMW YCNYT HapaBHe C ApYTrMU Nnuamu.

2.15.2. TlokasaTensiMum KayecTBa MpefoCTaB/ieHNs MYHULUNANbHOW YyCiyru
ABNAOTCA:

1) cobnofieHne CpOKOB Npuema 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobnoaeHne cpoka NoslyvyeHns pesynbtata MyHULUUNANLHOR YCNYTW;

3) OTCYTCTBME 060CHOBaHHbIX anob Ha HapyweHus agMUHUCTPATUBHOIO
pernaMeHTa, COBepLUeHHble paboTHUKamu OpraHa;

4) KONM4ecTBO B3aUMO/ENCTBNIA 3asBUTENS C AO/MKHOCTHLIMU Nuuamm (6e3 yyeta
KOHCY/bTauuit):

B3aMMOJencTBne 3aaBuTensd ¢ paboTHukamm OpraHa wiam MOL  npu
NpefoCcTaBNeHUN  MYHUUMNANbHOW  YCNYrM  OCYLeCTBNAAETCA  OAMH  pa3  npw
NnpeacTaB/ieHUN 3asaBIEHUS CO BCEMU HEOOXOAMMbIMU LOKYMEHTaAMW;



O4VH pa3 B c/lyyae HEOOXOAUMOCTW MONYyYeHUs pesyfbTaTa MpPefoCcTaB/eHUS
MyHUUMNaneHoin ycnyrn B OpraHe wam M®LL B thopme 3k3emnnspa 3/71€KTPOHHOIO
JOKYMEHTa Ha 6YMaXXHOM HocuTerne.

MpofOMKNTENBHOCTL OAHOI0 B3aMMOLEWCTBUSA 3asaBUTENA C  AO/KHOCTHbIMM
nnuaMy Npy NpeaocTaBieHUn MyHUUUNANbHOW YCNYTW He MpeBbIwaeT 15 MUHYT.

3anaBuTeNb BMpaBe OLEHUTb Ka4yeCTBO MPeoCTaB/IeHNss MYHULMMIAIbHOWN YCYrn ¢
MOMOLLBK YCTPOMCTB MOABMXHON pafnoTeNiePOHHON CBA3M, C MWCMOMb30BaHUEM
Pecny6/nKaHCcKOro rnoprana, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. VIH(opmaymsa o xoge npefocTaBfeHUss MYHUUMNANbHOW YCNYTU MOXET
OblTb  MONlyYyeHa 3asaBUTENeM B JINYHOM KabuHeTe Ha EfguMHOM  noprare,
Pecny6nmkaHckoM nopTane, B OpraHe, M®L].

2.15.4. TpegocTtaBneHne MYHUUMNANbHOW YCNYrM OCYLLECTBASAETCA B /IIOO60M
M®L, no BbiIGOpy 3adBUTENS HE3aBUCMMO OT MeCTa ero >XUTenbCTBa WM MecTa
(hakTU4ecKoro npoxmnsaHua (npebbiBaHWA) Ha TeppuTopun Pecny6imkn TaTtapctaH no
3KCTEppUTOPUANBLHOMY MPUHLMNY.

MyHuUnnansHasa ycnyra B cocTaBe KOMMIEKCHOro 3anpoca He NpefoCTaBNsaeTCS.

2.16. NHble TpebGOBaHMS, B TOM YMC/E YUMTbIBAKOLLE OCOBEHHOCTY NPeA0CTaBNEHNS
MYHULMNANbHOW YCNYrn No 3KCTEPPUTOPMANbLHOMY NpUHLMNY (B cyvae, ecnu
MYHULMNANbHas ycayra npefocTaBnseTcs no sKCTEPPUTOPMANbHOMY NPUHLMMY) Y
0CO06EHHOCTY NPeAoCTaBeHNS MYHULMMNANbHON YCNyry B 3NEKTPOHHON (opme

2.16.1. Mpy npefocTaBNeHUM MYHULMMANLHOW YCNyru B 31EKTPOHHOWN (opme
3anaBUTeNb BNpaBe:

1) nonyyunTtb  WHGOpMauMilo O MNOpsgKe M CpoKax  MNpefocTaBfieHUA
MYHUUMNANbHOW YCNyrn, pasmelleHHyo Ha EgumHom noptane, Pecny6/1MKaHCKOM
noprane;

2) nopaTb 3asBfieHWe O MpPefoCTaBNeHUN MYHUUMNANbHOW YCNYyrn U WHble
LOKYMEHTbI, He0OX0oAUMbIE ANA NPefoCcTaBNeHNA MyHULUNANbHOW YCAYTU, B TOM YuChe
JOKYMEHTBI U UH(OpMaLMIO, 3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBMW C NMYHKTOM 7.2 yacTu 1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-P3, ¢
ncnosib3oBaHvem Pecny6/MKaHCKOro noprana;

3) MoNy4nTb CBeAEeHMA O XOf4e BbINOSHEHUS 3asABNEHUA O MpPefoCcTaBIeHUM
MYHUUMNANbHOW YCNYTW, NOAAHHbIX B 3/IEKTPOHHOW (hopMme;

4) OCyLWeCTBUTb OLLEHKY KayecTBa NpefocTaB/ieHNs MyHULMMNANIbHOW YCYTW;

5) nonyunTb pesynbTar MpPefOCTaBNEHUA MYHULMNANbHON ycnyru B (opme
3N1eKTPOHHOI0 JOKYMEHTA,;

6) nopfatb >kanoby Ha pelleHne u fencteue (6e3gericTene) OpraHa, a Takxe ero
JO/DKHOCTHBIX /1AL, MYHUUMNANbHBIX CRyXawmx MnocpeacTsoM Pecny6/nMKaHCcKoro
nopTtana, noptana QeAepasbHOW rocyAapCTBEHHOW WH(OPMALUOHHOW CUCTEMBI,
obecneumBatloLLleil npouecc gocyaebHoro (BHecyfebHOro) 06>XanoBaHUSA pPelleHni U
aencteuii (6e3neincTens), COBEPLUEHHbLIX NPU MPefOCTaB/IEHUN TOCYAApPCTBEHHBIX W
MYHUUMNANbHLIX  YCNYyr —opraHamu, npefoCcTaBNAWMMA  rOCYAapCTBEHHbIE U



MYHUUMNANbHBIE  YCAYTW, WX  AO/MKHOCTHBIMK  NMLAMW, TOCYLAPCTBEHHbIMU W
MYHULMNANbHBIMU CNYXaLL MU,

2.16.2. ®opmMunpoBaHue 3aAB/IEHUA OCYLLECTBNAETCA MOCPEACTBOM 3aro/iHeHus
3NEeKTPOHHOW (opMbl 3asBNeHMa Ha Pecny6nnkaHCKoOM nopTtane 6e3 Heo6XxoAMMOCTU
[OMNONTHATENIbHOW Nnojayn 3asBieHns B KaKon-nn6o nHowm thopme.

2.16.3. Mpu popmmpoBaHUN 3asB/IEHNS 0b6ecneymBaeTcs:

1) BO3MOXHOCTb KOMUWPOBaHWA W COXPaHeHWUs 3afB/IEHUS U UHbIX LOKYMEHTOB,
Heo6X04AMMbIX ANA NPefoCcTaBNeHUs YCNYTu;

2) BO3MOXHOCTb 3arO/IHEHUS HECKONbKUMU 3aABUTENSMWU OAHOWN 3M1eKTPOHHOWA
(hopmMbl 3aBfIEHUA MpU Ob6palleHUM 3a ycnyramu, npegrnonaravowmnumm HanpasieHue
COBMECTHOTO 3aAB/IEHUA HECKONbKUMM 3aABUTENAMMU;

3) BO3MOXHOCTb Meyat¥ Ha OGyMaKHOM HOCUTesle KOMUW 3N1eKTPOHHON (hopMbl
3aaBeHNs;

4) cOoxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOpPMY 3aB/IeHUS 3HAYEHUI B
N060IN MOMEHT MO XenaHWK Nosib30BaTess, B TOM YMCne Npu BOSHUKHOBEHUMN OLLMBOK
BBOZA W1 BO3BpaTe A/19 NOBTOPHOr0 BBOAA 3HAYEHUI B 3NIEKTPOHHYHO (DOPMY 3asaBNEHUS;

5) 3anonHeHWe nofeil 3NeKTPOHHOW (hopMbl 3asiBIeHUs A0 Hadvana BBoOja
CBELEHMI 3adBUTENeM C WCNOMb30BaHUEM CBefEeHUW, pasMelleHHbIX B ECUA, u
CBefleHN, onyb6NMKOoBaHHbIX Ha Pecnyb6/MKaHCKOM nopTane, B 4acTu, Kacarollencs
CBELEHNI, OTCYTCTBYHOLWMX B €4MHOIN CUCTEME NAEHTUDUKALUN U ayTEHTUPUKaLUK;

6) BO3MOXHOCTb BEPHYTbCA Ha /060 M3 3TarnoB 3ano/IHEHUSA 3/1EKTPOHHOW
(hopMbl 3aB/IeHNS 6e3 NOTepn paHee BBeAEHHOWN MH(popmMaLuu;

7) BO3MOXHOCTb A0CTyna 3asaBUTeNs K paHee MNOAaHHbIM MM 3asiB/IEHUSAM B
TeYeHMe He MeHee OHOro rofa, a TakXXe 4aCTUYHO CHOPMMUPOBAHHLIM 3asiBEHUAM - B
TeyeHMe He MeHee 3 MecCALEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B M®LL (panee - 3anncb) OCYLLECTBASETCA
nocpeAcTsom Pecny6/MKaHCKOro noptana, TeneoHa KOHTaKT-LeHTpa M®LI.

3anaBMTENO MPeaoCcTaBnAeTCs BO3MOXHOCTb 3anucy Ha tobble CBOGOAHbLIE A/
npuema fgaty v Bpemsi B npegenax YCTaHOB/NEHHOIO0 B MHOTOMYHKLUMOHAIbHOM LIeHTpe
rpaguka npvema.

3anuncb Ha onpefeneHHy fdaTy 3akaHuMBaeTCsi 3a CYTKWM [0 HaCTyM/jeHUs 3TOu
faTbl.

[na ocyulecTBneHna npeABapuUTeNbHOM 3anucy NocpeacTBoM Pecny6/1MKaHCKOro
noprtana 3asBUTeN0 HeoOXOAUMO yKas3aTb 3anpaliuBaemble CUCTEMOW [AaHHble, B TOM
yuncne:

(hamuano, UMs, 0TYeCTBO (NPU HaNNYUK);

HOMep TenegoHa;

afipec 3NeKTPOHHOM NnouThbl (M0 XeNaHuw);

Xenaemyr faty u Bpems npuema.

B cnyyae HecOoOTBETCTBUS CBeAEHW, KOTOpble COOOWMA 3adaBUTENb MpU
npeLBapuTeNbHOM 3anncKu, AOKYMEeHTam, MpeAcTaBfieHHbIM 3asBUTeNIeM MPU SINYHOM
npuemMe, npeABapuTenbHas 3anucb aHHYIMpyeTcs.

Mpn oCyLlecTBNEHUN MpefBapuUTe/IbHOM 3anucu 3asBuUTeNto  obecneymBaeTcs
BO3MOXHOCTb pacnevartartb Ta/lOH-MOATBepXAeHMe. B cnydvae, ecnm 3asaBuTENb



COO6LMT aApec 3NEeKTPOHHOW MNOYTbl, Ha YKa3aHHbIA aApec TakXe HanpaBnseTcs
VH(OopMaLMs 0 MOATBEPXKAEHNN NPeABAPUTENBHON 3aMnUCK C YKa3aHWEM AaTbl, BPEMEHM
M MecTa npuema.

Mpn OCYyLLECTBNEHUN MpeaBapuTeNnbHOW 3anncu 3asBUTeNb B 06s3aTeNlbHOM
nopsike MHHOPMUPYETCS 0 TOM, UTO NpeaBapuUTeNbHas 3anucb aHHYIMPYeTCsa B Cydae
ero HesiBKM Mo UCTeYeHUn 15 MUHYT C Ha3HaYeHHOro BPeMEHU npuema.

3asBUTENb B 060 BpeMs BNpaBe 0TKa3aTbCs OT NpPeABapuTENbHON 3anucu.

3anpelyaetcs Tpe6oBaTb OT 3asBUTENS COBEPLUEHWS WHbIX [EACTBWIA, Kpome
MNPOXOXAEHNUS WAEHTU(OUKALMN U ayTEHTU(UKALMN B COOTBETCTBUN C HOPMATUBHbLIMY
NpaBOBbIMW aKTamu Poccuiickoli ®efepauun, yKasaHus LenM npueMa, a Takxke
NpeaocTaBneHns CBefeHNiA, Heo6XOoAMMbIX ANns pacyeTa ANUTENbHOCTM BPEMEHHOrO
MHTEpBana, KOTopblii HE06X0AMMO 3a6POHMPOBATL A5 NpUeMa.

3. CocTaB, nocnefoBaTe/IbHOCTb Y CPOKM BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPSAKY UX BbIMOJHEHUS, B TOM YMCNe 0COGEHHOCTM
BbIMO/THEHNST aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOI (hopMe, a TaKXe
0COOGEHHOCTM BbIMOMIHEHUA afMUHUCTPATUBHbIX MPOLEAYP B
MHOTO(YHKLMOHaIbHbIX LEHTpax

3.1. OnucaHne nocneaoBaTeNlbHOCTY AeNCTBUIA NpU NpefoCTaBNeHNN
MYHULMNANbHON ycnyru

3.1.1. MNpegocTaBfeHMe MYHULMNANLHOW YCNYrM BKNHOYaeT B cebs cneayrolyme
aIMUHNCTPATMBHbIE NPOLIEAYPbI:

1) KOHCYNbTUPOBAHMNE 3aABUTENS;

2) NPUHATAE W PacCMOTPEHME KOMMMekTa [OKYMEHTOB, MpefACTaBNeHHbIX
3aBUTENEM;

3) HanpaBfeHNe MeXBeJOMCTBEHHbIX 3arMpocoB B OpraHbl, Yy4acTByloLiNe B
NpeaocTaBNeHNN MyHULMNANLHOW YCyTu;

4) pacCMOTPeHNe AOKYMEHTOB KOMUCCUEN

5) NoAroToBKa pe3ynbTaTa MyHULUMUNANbHOW YCnyru;

6) Bblgaya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MyHULMNANbHOW ycnyru;

7) ncnpaeneHne TEXHUYECKMX OLINGOK.

3.2. OKaszaHWe KOHCY/bTauunii 3aaBUTeNt0

3.2.1. OcHoBaHMeM Ha4yasla BbINOMHEHUA  aAMWHUCTPATMBHON  Mpouesypsbl
ABNSeTCS oOpalleHne 3asaBMTENs MO BOMpocaM, CBSi3aHHbIM C  NpeAoCTaBNeHUEM
MYHULMMNaNbHOR yCnyru.

[OMKHOCTHLIM ~ nuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOJIHEHME
aMWUHNCTPATMBHON NpoLeaypbl, ABNAETCS:

npu obpatweHnn 3asasutenss 8 MOL, - paboTHUK MOLL;

npu obpaweHnn 3aaButensd B OpraH - cekpeTapb Mcnonkoma (ganee -
AOMKHOCTHOE NINL0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAHME).



3.2.2. 3aABUTeNb BnpaBe 06paTUTbLCA 3a KOHCYNbTaUWEW O MOpsigke U CPOKax
NpefocTaBfeHNa MyHuuunanbHoW ycnyru B MO®PL, AMYHO M No  TeneoHy U
3NEKTPOHHON noyTe.

PaboTHUK M®L|, KOHCynbTUpPyeT 3afBUTeNd, B TOM 4uUc/iie NO CcOCTaBy, (hopme
NpeAcTaBNsAeMON AOKYMEHTaUMM 1 pyruMm Bonpocam A NOAyYeHUs MyHUUUNanbHOM
ycnyru.

3aaBUTENlb  MOXET MONyYUTb MHpOpMaUMIO O Mopsagke MpefoCcTaBleHUs
MYHULMUNANbHON ycnyru Ha othuumnansHom cainte M®LL http://mfcl6.tatarstan.ru.

ALMUHUCTpPATUBHbIE NPOUEAYypbl, YCTaHaB/IMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCA B fileHb 0bpaLleHnsa 3aaBUTENS.

PesynbTaTaMn  BbIMOJIHEHUA  aAMUHWUCTPATUBHBLIX  Npouesyp  ABNAKOTCA:
KOHCynbTauMa nNo coctaBy, (opme MpeacTaBnsaeMoin [OKYMeHTauuu U gpyrum
BOMpocam, He06X0AUMBIM A/18 MONYYEHUSA MYHULUNANLHON YCNYTW.

3.2.3. 3aaBuTenb Brpaee obpatutbca B OpraH no TeneoHy U 3NeKTPOHHOWN
noyte, a TakXe MONYYUTb KOHCYNbTauui Ha Pecnyb6nnMkaHCKOM nopTane, canTte
OpraHa 0 nopsiike 1 cpokax npefocTaBfeHNss MyHULMUNANbHON YCNYyru, B TOM YKCe No
cocTaBy, (hopme npeacTaBnseMon AOKYMeHTauuu U Apyrum Bonpocam Ans Nosay4veHus
MYHULMNANbHOW YCNYTW.

[JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OPMUpPYeET
3aaBMTENs B COOTBETCTBMM C TpeboBaHMAMM nNyHKTa 1.3.4 aAMUHWUCTPATMBHOIO
pernameHTa.

ALOMVHUCTPaTUBHbIE MNPOUEAYpbl, YyCTaHaBMMBaeMble HACTOAWMM MYyHKTOM,
BbINOJIHAIOTCA B TeYEHME TPex paboumx gHen co gHSA NOCTYN/eHUs obpaLleHus.

PesynbTaTaMn  BbIMO/IHEHMA  aAMUHUCTPATUBHbLIX  MNPoOUERYp  ABNAKOTCA:
KOHCY/bTauMm no cocTtaBy, (opme nNpeACTaBAsSEMON [OKYMeHTauum u  gpyrum
BOMpocam, He06X04MMbIM A4/18 MONYYEHUSA MYHULNNANLHON YCNYT K.

3.3. MMpUHATME N PaCCMOTPEHME KOMMEKTA JOKYMEHTOB,
NpefCTaBNEHHbIX 3asBUTENEM

3.3.1. MMprem JOKYMEHTOB A/ NpefocTaBfeHNnss MyHULUNANbHOW YCnyrn yepes
M®L nnn ynaneHHoe paboyee mecto ML

3.3.1.1. 3asButens (NnpeactaBuTenb 3asaBuUTeNs) obpawaetrcs B M®LL ¢ 3anpocom
O nMpeaocTaBNeHUN  MYHUUMNANbHOW yCnyrm W npeacTaBnseT AOKYMEHTbl B
COOTBETCTBUM C NYHKTOM 2.5 aAMUHUCTPATUBHOIO pPernamMeHTa.

3.3.1.2. PaboTHUK M®LL, BeayLwmii npuem 3asB/eHUA:

onpegenset npegMeT obpalleHuns;

YA0CTOBEPSAET IMYHOCTb 3a9BUTENS;

MPOBOAMT MPOBEPKY MONHOMOYNIA NNLA, MOAAKOLLEr0 JOKYMEHTbI;

MPOBOAMT MPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpebOBaHMAM, YyKa3aHHbIM B
NyHKTE 2.5 afAMUHUCTPATUBHOIO PErnamMeHTa,;

3anoNHAET 3NEeKTPOHHY0 hopmy 3aaBneHns B8 ANC MO L;
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npu npeaocTaBieHun [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  perfameHta Ha OyMaXHOM  HocUTene,  OCYLULeCTBNSET
CKaHMpoOBaHWMe NpeacTaB/eHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3asaBneHne n3 AVIC MoL,;

nepegaeT 3aaBUTENO Ha MNPOBEPKY M NoAnucaHue;

nocne noAnucaHna ckaHupyeT nognucaHHoe 3aasneHne B8 AVIC MOL,;

3arpy>xaet B ANC M®PLL fOKYMeHTbI, NpefcTaB/ieHHble B 3/1IeKTPOHHOW (opme
WNN 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE
feno;

BO3BpalyaeT NoAnNMcaHHoe 3asB/eHNEe N OPUTUHaANTbI BYMaXKHbIX LOKYMEHTOB;

BblaeT 3aA9BUTE/0 PacnucKy B Npueme AOKYMEHTOB.

AQMWUHNUCTpPaTUBHLIE nNpoLeaypbl, YCTaHaBIMBAaeMble HACTOALWMM MYHKTOM,
BbINOHAKOTCA B AeHb 06palleHns 3aaBuUTens.

PesynbTtaTamMmu BbIMOIHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKOTCA: TOTOBOEe K
OTnpaBKe 3adBNeHNE U NaKET LJOKYMEHTOB.

3.3.1.3. Pa6oTHUK M®LL HanpaBnsetT nakeT AOKYMEHTOB, MNPUHATbIX
3anBuTenss B OpraH B 3/1eKTPOHHOM (hopme (B COCTaBe MAKeTOB 3NEKTPOHHbLIX feN) B
TeyeHMe O0fHOro paboyero fHA €O [AHA obpalleHua 3asaBUTENA B CTPYKTYpPHOe
nogpasgeneHve MoLl.

PesynbtaTaMun BbINO/HEHUA aAMUHUCTPATUBHbLIX NPOLUEAYp ABNAKOTCA: 3asB/eHue
M NakeT OOKYMEHTOB (3NeKTPOHHOEe feno), HanpasneHHble B OpraH, nocpeacTBOM
CUCTEMbI 3/1IEKTPOHHOI0 B3aMOLENCTBUS.

oT

3.3.2. MpueM [OKYMEHTOB [ANs NPeA0CTaBNEHUS MYHULMUNANbHON Yycnyrun B

3NEeKTPOHHOW hopme yepe3 PecnybinKaHCKNA nopTan.

3.3.2.1. 3asBuUTeNb AN Nofayn 3asBfieHUs B 3/EKTPOHHOW (hopMe BbINOSHAET

cnegytouime aencTeus:

BbINO/IHAET aBTOPU3aLNIO;

OTKPbIBAET POPMY 3/IEKTPOHHOrO 3asB/IeHNS;

3anofiHaeT  (PopMy  3/IeKTPOHHOrO  3adB/IeHUs,  BK/OYAIOLWY  CBeAeHus,
HeobXxoanMble 1 06A3aTeNbHbIe 419 NPefOoCTaBNEHNA MYHULUNANBHON YyCnyru;

MPUKpennseT [LOKYMEHTbl B 3/IEKTPOHHOW (hopMe WM 3NEKTPOHHble 06pasbl
AOKYMEHTOB K (DOpMe 3/1eKTPOHHOT0 3asABfieHUs (Npu He06X04NMOCTH);

noATeep>faet (aKT O3HAKOM/MEHMA W CcOrfiacus C YCNOBUAMWU U MOPSALKOM
npefocTaB/ieHNss MYHUUUNANbHOW YCNyru B 3/1eKTPOHHOW Qopme (ycTaHaBIMBaEeT
COOTBETCTBYHLLY OTMETKY O corfiacun B JOpMe 3/1eKTPOHHOTO 3adB/eHUs);

noAaTBepXAaeT  [OCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHu  (ycTaHaBiuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPMe 3/1EKTPOHHOIO 3asB/IEHUSA);

oTnpasnseT 3ano/fiHeHHoe 3M1eKTPOHHOE 3anBneHue (HaXXnmaeT
COOTBETCTBYHOLLYIO KHOMKY B (DOPME 3/IEKTPOHHOIO 3aAB/IEHNA);

3NIeKTPOHHOe 3afBfieHWe MOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMU
NyHKTa 2.5.3 afMUHUCTPATUBHOIO PErNamMeHTa;

nonyyaeT yBefoM/ieHe 06 OTNPaBKe 3/IEKTPOHHOIO 3aABNEHUS.

dopmaTHO-/10rnyeckas npoBsepka CHOPMUPOBAHHOIO 3asB/IeHNS
OCYLLIeCTB/IAGTCA MNOC/e 3aro/IHeHUS 3afABUTENIEM KaXKAoro M3 MOMen 31eKTPOHHOM



(hopmbl 3a8BeHUA. Tpy BbISBNEHUM HEKOPPEKTHO 3amnofIHEHHOro Mons 31eKTPOHHOW
(hopMbl 3aBNEHUA 3aABUTE/Nb YBEAOMSETCA O XapakKTepe BbIABNEHHON OLUMOKM U
nopsigke ee  yCTpaHeHus nocpeacTsoM NH(OPMaLMOHHOTO CO06LLEeHNS
HenocpeACTBEHHO B 3/IEKTPOHHOIN (hopme 3asBNEHUS.

ALMVHUCTPATUBHbIE MNPOUEAYPbl, YCTaHaB/IMBAeMble HACTOAWMM MYyHKTOM,
BbIMO/IHAKOTCA B fileHb 0bpaLleHunsa 3aaBUTENS.

PesynbTaTaMn  BbIMOMIHEHUA  aAMWHUCTPATUBHbLIX  MPOLEAYP  ABAAKOTCA:
3N1eKTPOHHOE fefio, HanpaBfieHHoe B OpraH MNOCPeACTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KomneKTa JOKYyMeHToB OpraHom.

3.3.3.1. OcHOoBaHMeM Hauyana BbINOMHEHNS aAMUHUCTPATUBHOM nNpoueaypsl
ABNAETCA MOCTYN/eHWe 3adBNeHUs W WUHbIX [LOKYMEHTOB, He0ob6XoAuMbIX Ans
NnpeaocTaBneHNs MyHULUNANBHOW YCNYTH,

[JOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOIHEHNE
aAMUHUCTPATMBHON  Mpoueaypbl  ABNseTcAd  cekpetapb Mcnonkoma  (ganee
AO/DKHOCTHOE /IMLL0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB):

3.3.3.2. [JoMKHOCTHOe NNLO, OTBETCTBEHHOE 3a MpueM [AOKYMEHTOB, B C/y4ae
obpallleHns 3aaBuTeNs c 3aasneHnem B OpraH:

onpefenset npegmeT obpalleHns;

yCTaHaB/IMBAET IMYHOCTb 3aA9BUTENS;

MPOBOAUT NPOBEPKY MOMHOMOYMIA NnLa, NOAAOLWEr0 JOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpebOBaHMAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa, MPOBEPKY COOTBETCTBUSA
NpeAcTaB/ieHHbIX  AOKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHMAM  (Hagnexallee
opopmMneHne KoMwin [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMMUCOK,
3a4EPKHYTbIX C/IOB U MHbIX He OrOBOPEHHbIX UCMPaB/IEHNN);

3amnofIHAeT  3/IeKTPOHHYK  (hopMy  3asBNeHWAs B aBTOMATM3MPOBAHHOW
MH(OPMaLNOHHOW cucTemMe, npefHa3HAYeHHOW A1 OKa3aHWs TroCYAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu npefocTaBeHUM [OKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  perfiaMeHTa Ha  OyMaXHOM  HOCWUTefne,  OCYLLecTBAseT
CKaHMpoBaHme npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asB/IeHUE;

nepefaeT 3aA9BUTE/0 HA NPOBEPKY W MOAMUCaHUE;

nocsne NOAMNUCaHNA CKaHUPYeT NOAMNNCAHHOEe 3asaB/IEHME,;

3arpy>xaet B aBTOMaTU3MpPOBAHHYO NH(OPMALMOHHYIO cucTemy,
npefHasHayeHHYI0 O/ OKas3aHUA roCyAapCTBEHHbIX W  MYHUUUNANbHbIX YCAyr
AOKYMEHTbI, NpeAcTaB/ieHHble B 3/IEKTPOHHOW (opMe WAM  3N1EKTPOHHbIe 06pasbl
OTCKaHMPOBaHHbIX AOKYMEHTOB, (hOPMUPYET 3/IEKTPOHHOE [efo;

BO3BpallaeT MoAnucaHHoe 3asB/eHWE U OpPUTrMHanbl OYMaXHbIX [OKYMEHTOB
3a8BUTENIO;

BblflaeT 3asABUTE/O0 PacnucKy B Npueme JOKYMEHTOB.

B cnyyae Hannums oCHOBaHWIA AN1A O0TKasa B Npueme JOKYMEHTOB [JO/MKHOCTHOE
NNLUO, OTBETCTBEHHOE 3a MpPUEM [OKYMEHTOB, YBeAOMJISIET 3asaBUTENA O HaIn4vmu



NPenaTCcTBUIA AN1A Npuema 3asBfieHUs U BO3BpallaeT emy AOKYMEHTbl C 0ObACHEHWEM
cofepXXaHuns BbISIBNEHHbIX OCHOBaHWIA A1 0TKasa B nNpueme JOKYMEHTOB.

3.3.3.3. [1O/HKHOCTHOE /ML, OTBETCTBEHHOE 3a NnpuMeM [OKYMEHTOB, MoOcC/e
MOCTYN/IeHNs JOKYMEHTOB Ha pacCMOTpPeHMe:

npucBamBaeT 3a8B/IEHNIO HOMEP B COOTBETCTBMU C HOMEHKNATYPOW [en u cTatyc
«[1poBepKa JOKYMEHTOBY,

n3yyaeT MNOCTYNUBLUME 3NEKTPOHHbIe [Jena, B TOM 4uC/e TMNPUIOXKEHHbIe
3adaBUTENEM LOKYMEHTbI B 3/IEKTPOHHON (hOpMe M 3NeKTPOHHbIE 06pa3bl LJOKYMEHTOB;

NpoBepsieT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06Pa30B [AOKYMEHTOB;

npoBepsieT CcO6MOAEHME YCNOBUIA [eACTBUTENIbHOCTU 3/IEKTPOHHON MOAMMUCH,
nocpeacTtsom obpaweHus K EguHomy noptany (B cnydvae, ecniv 3asBUTENEM

npeACcTaBEHbI 3NIEKTPOHHbIE [NOKYMEHTHI, noAnucaHHble YCUNEHHOM
KBaNM(ULMPOBAHHOI 3NEKTPOHHOI NOAMNUCHID).
Mpw Hanuunm OCHOBaHMWA, NpesyCMOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATUBHOrO perfiameHTa, MOArOTaB/MBAaeT MPOEKT peweHUs 06 oOTKase B
npuemMe LOKYMEHTOB, HeOOXOAMMbIX 415 MPefOCTaBEHNSA MYHULMMAIbHOWN YCYTW.

B cnyuae, ecnum B pesy/nbTaTe MNPOBEPKM YCUNEHHON KBanM(ULUPOBAHHOW
3N1eKTPOHHON NOAMUCK BbISIBIEHO HecobM0AeHNe YCNOBUIA ee [AeWCTBUTENbHOCTH,
MPOeKT peweHns 06 OTKase AO/HKEH cofepXXaTb MYHKTbl cTaTbu 11 PepfepanbHOro
3aKoHa Ne 63-P3, KoTOpble NOCMYXWUIN OCHOBAHWEM A1 ero NPUHATUS.

MpoeKT peweHns 06 OTKaze B MpuMeMe [OKYMEHTOB, HeOOXOAUMbIX A/
NpefoCTaBNEHUA MYHUUUNANbHOW YCAYru, C yKasaHueM MpuynH OTKasa (B cnyuvae,
eCIM  OCHOBaHMA An18 OTKasa B [MpuMeMe [JOKYMEHTOB, HeoOXOAWMbIX  ANiA
NpesoCcTaBNeHNs MYHULWUNANbHON YCNYru, CBA3aHbl C HapyLeHWeM YCTaHOB/EHHbIX
TpebOBaHU K TakMM [OKYMeHTaM, OCHOBaHWA A/19 OTKasa B MpueMe [LOKYMEHTOB
LO/MKHbI  coflepXaTb WH(pOpPMauMi0 O HauMMeHOBaHUM [LOKYMEHTOB (MH(opmauuu,
CBefleHMIN), KOTOpble He TMpeAcTaBfieHbl, COAepXaT HedoCTOBepHble U (MN)
MPOTUBOPEUNBbIE CBEAEHMUA, O(DOPM/IEHBI C HAPYLUEHMEM YCTaHOB/IEHHbIX TpeboBaHui),
HanpasnsfeTCA Ha corfiacoBaHne B YCTAHOB/IEHHOM MOpsAAKe MNOCPEACTBOM CUCTEMbI
3/IEKTPOHHOT0 JOKYMeHTO060poTa.

CornacoBaHume MpoekTa peweHMs 06 OTKase B TMpueMe [OKYMEHTOB,
HeoOXoAUMbBIX [ANA MPefoCTaB/eHNs MYHMLMUNANbHON YCNYru, OCYLLEeCTBNSETCA B
nopsagke, NnpesyCMOTPEHHOM MYHKTOM 3.6.3 a4MWUHUCTPATUBHOIO periameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWUWA [Ana OTKasa B NpuemMe [OKYMEHTOB,
NPesyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHWUCTPATUBHOrO pernamMeHTa, AO/HKHOCTHOE
NNL0, OTBETCTBEHHOE 3a MpuvemM LOKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO AHA
MOCTYN/IEHUS 3asaB/IEHUA, HanpaB/seT 3ad9BUTENI0, YKa3aHHbIM B 3afB/IEHUN CMOCO60M,
yBeOM/IEHNE O MOCTYMN/IeHUN 3aB/IEHNs, COAepKallee BXOAALLMIA pPerncTpaumoHHbIi
HOMep 3afaBfeHus, faTy MOoNyYeHUs 3adB/eHUs, MnepevyeHb HaMMeHOBaHWA (Dailsios,
NpeAcTaB/ieHHbIX K HEMY AOKYMEHTOB, faTy MofyyeHUs pesynbTata MyHUUMNANIbHOW
ycnyru.

3.3.3.4. WcnonHeHne npoueayp, YykKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, nNpyv  HaM4MM  TEXHUYECKON  BO3MOXXHOCTM
OCYLL,ECTB/IAETCA B aBTOMATUUYECKOM PeXunme € UCNOoMb30BaHMEM aBTOMAaTU3MPOBAHHOM



MH(OPMALMOHHOW CUCTEMbI, NpPeAHA3HAUYEHHO [N8 OKa3aHWs FoCYAapCTBEHHbIX W
MYHULMNANbHbLIX YCAYT.

3.3.3.5. AJQMUHUCTPaTUBHbLIE TMpoUeaypbl, YyCTaHaBiMBaemble MYHKTOM 3.3.3

afIMUMHUCTPATMBHOIO pPernameHTa, BbIMOMHSAOTCS B TEUYEHWE OfHOro paboyero AHS co
AHS NOCTYN/EHMS 3asBNEHNS HA PacCMOTPEHNE.

Pe3ynbTaTamy BbINOMHEHMS aAMUHUCTPATUBHbIX NpoLeayp ABASIOTCA: NPUHSATbIN
Ha PacCMOTPEHWE KOMMMEKT AOKYMEHTOB WM MPOEKT peLleHns 06 oTKase B Mpueme
[NOKYMEHTOB, HEOOXOAMMbIX ANt NPefoCTaBNeHUs MyHULUMNANbHOR YCyru.

3.4. HanpaBneHne mMeXXBe0MCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTByloLlMe B
npeaocTtaB/EHNN MyHMLLMﬂaﬂbHOﬁ ycnyru

3.4.1.  OcCHOBaHMEeM Hayana BbIMNONHEHUS AAMWHUCTPATUBHOW MpoLeaypbl
SBNSETCS MOMYyYeHUe [AO0/MKHOCTHBIM NULOM (PabOTHUKOM), YMOMHOMOYEHHbIM Ha
BbIMOMHEHME AAMUHUCTPATUBHON MpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOrO 3a MPUEM [OKYMEHTOB, NPUHATbLIX OT 3asBUTENS JOKYMEHTOB.

[OMXHOCTHbIM ~ NIMUOM  (PabOTHWKOM), OTBETCTBEHHbIM 33  BbIMO/IHEHUE
aAMUHNUCTPATUBHOM  npoLeaypbl, sBAseTca cekpeTapb Wcnonkoma (ganee
[0MXHOCTHOE NNLL0, OTBETCTBEHHOE 3a HanpaB/feHNe MEeXBeJOMCTBEHHbIX 3anNpoCcoB).

3.4.2. loNXHOCTHOE NNLL0, OTBETCTBEHHOE 3a HarpaB/ieHNe MEeXBeJOMCTBEHHbIX
3anpocoB, (OpMUPYeT U HamnpaBnsieT B 3/1eKTPOHHOW (hopMe MOCPeAcTBOM CUCTEMbI
MEeXBeJOMCTBEHHOI0 3/1EKTPOHHOr0 B3aMMOAeCTBUS (NPU OTCYTCTBMM TEXHUYECKON
BO3MOXHOCTM - WHbIMK Croco6amMu) 3anpocbl O MNPEAOCTAaBNEHUM [OKYMEHTOB W
CBE/IEHUIA, MPeAYCMOTPEHHbIX NMYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfameHTa.

AIMWHNCTPATMBHbIE MPOLEAYPbl, YCTaHABNMBAaEMble HACTOAWMM MYHKTOM,
BbINO/HAOTCS B IeHb NPUHATASA 3asBNeHNs HA PACCMOTPEHME.

Pe3ynbTaTaMy  BbIMOMHEHWUS  aAMWHUCTPATMBHbIX  MPoOUEAyp  SBNSKOTCS:
HamnpaBfeHHble B OpraHbl BAacTM W (MNM) nNOABEAOMCTBEHHble OpraHaM BacTu
OpraHu3aLmm 3anpocsl.

3.4.3. Cneynannctbl  NOCTABLWIMKOB  [AaHHbIX Ha  OCHOBaHWM  3anpocoB,
MOCTYNMBLUMX 4Yepe3 CUCTEMY MeXBEAOMCTBEHHOI0 3/M1EKTPOHHOI0 B3aMMOfeiCcTBuS,
NpeaoCcTaBNAOT 3amnpallivBaemble AOKYMeHTbl (MH(OPMAaUUI0) WAW  HanpaenstoT
YBeAOM/IEHNs 06 OTCYTCTBMM [OKyMeHTa U (MnK) WMHopMaLnK, Heob6XOoAMMbIX ANs
NpefoCTaBNeHNS MYHULMNANLHONR ycnyru (aanee - yBeoMIeHne 06 0TKase).

A[MVHUCTPATMUBHbIE MpOLeAypbl, YCTaHaBMMBaeMble HACTOSLMM MYHKTOM,
BbIMOMHAKTCS B TEUEHMe MATM [AHEN CO [AHS MOCTYNNEeHWUS MEXBEAOMCTBEHHOIO
3anpoca B OpraH WAM OpraHu3auuio, NpeaocTaBNAlolMe AOKYMEHT ¥ MHDOpMaLWIo,
eC/IN MHble CPOKU NOATrOTOBKM W HanpaBieHMst OTBETA HAa MEXBELAOMCTBEHHbI 3amnpoc
He YCTaHOBMEHbl (hefepanbHbIMM 3aKOHamMW, MpPaBOBbIMU aKTamu [1paBUTENLCTBA
Poccuiickoii degepaumm 1M NPUHSATBIMU B COOTBETCTBMM C (heaepanbHbIMU 3aKOHaMU
HOPMaTMBHbLIMI NPaBOBbLIMK aKTaMu Pecny6nunkmu TaTapcTaH.

Pe3ynbTaTaMy  BbINONAHEHWUS  afAMUHUCTPATUBHBLIX  NpoLeayp  ABNAOTCS:
[OKYMEHTbI (CBEAEHUs), HEO6XOAMMbIE ANS MPefoCTaBNEHUS MYHULMNANLHOI YCayru,



nn6bo ysBegomneHne 06 oTKase, Hanpas/eHHblE AOMXHOCTHOMY /IULY, OTBETCTBEHHOMY
3a HanpaBneHNe MeXXBeLOMCTBEHHbIX 3arpoCos.

3.4.4. 0/HKHOCTHOE NINLL0, OTBETCTBEHHOE 3a Hamnpas/ieHNe MeXBefOMCTBEHHbIX
3anpocos:

NoflyyaeT 3anpallvBaemble 4epe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1eKTPOHHOIO
B3aMMOJENCTBMA [OKYMeHTbl (CBefeHusa), Heobxofumble [ANA  NpeaocTaB/ieHUs
MYHULUNANbHON ycnyru, nmbo yBefoMieHWe 00 OTKase Npu OTCYTCTBUM LOKYMEHTa U
(nnn) nHpopmaumu;

npwu Hannyun OCHOBaHUMU, npeayCcMOTPEHHbIX MYHKTOM 2.7.1
aAMMWHUCTPATUBHOIO pernameHTa, MNOAroTaB/IMBaeT MPOEKT pelleHns 06 OTKase B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX ANS NPefoCTaBNeHUss MyHULUNANbHON YCNyTn.

MpoeKT peweHns 06 oOTKaze B MpUeMe [OKYMEHTOB, HeoOXOAUMbBIX A/
NpefoCTaBNEHNA MYHUUMMaNbHOW YCNyru, C yKasaHWeM MNpuynH oTKasa (B Clydae,
eciM  OCHOBaHMS Ans  OTKasa B NpuemMe [OKYMEHTOB, HeoOXOoAUMbIX — Ans
NpefoCTaBNEHNA MYHUUMNANbHOW YCNYrn, CBsi3aHbl C HapyLUeHWEeM YCTaHOB/IEHHbIX
TpebOBaHUN K TakMM [OKYMeHTam, OCHOBaHMA A1 O0TKasa B Npueme [LOKYMEHTOB
LO/MKHbI  COfepXXaTb WHMOPMALUID O HaMMEHOBAHUW [OKYMeHTOB (MHpopmMaumnu,
CBefleHMIN), KOTOpble He MpeAcTaB/ieHbl, cofepXXaT HeAoCTOBEPHble U (MK)
MPOTUBOPEUNBbIE CBEAEHMUA, O(DOPM/IEHBI C HAPYLLEHWEM YCTaHOB/EHHbIX TpeboBaHui),
HanpaensfeTca Ha corjacoBaHWe B YCTaHOB/MIEHHOM TMopsaAKe MOCPeACTBOM CUCTEMBI
3/1eKTPOHHOr0 fOKYMeHTOO60pOTa.

CornacoBaHume npoekTa pelweHns 06 O0TKase B nNpuemMe [OKYMEHTOB,
HeobXo4MMbIX AN MPefoCTaBNeHUSs MYHULMMNANbHOW YCNYru, OCYLLeCTBNSETCA B
nopsaake, NnpegyCMOTPeHHOM MYHKTOM 3.6.3 aAMWUHUCTPATUBHOIO pernameHTa.

AQMWUHUCTpPaTUBHbLIE NpoLUeaypbl, YyCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbIMONHATCA B IeHb MONYYEHUsI CBEAEHMI N0 MEXBEeLOMCTBEHHbIM 3anpocam.

PesynbtaTaMu  BbIMOJIHEHUA  aAMWUHUCTPATUBHLIX  MNpoueayp  ABMAAKOTCA:
JOKYMEHTbI (CBefileHUs), HeobXxoAMMble ANA NPeAoCTaBNeHUA MYHULUNANbHOW YCNyru,
MPOEKT peweHMs 06 OTKase B TMpuMeMe [OKYMEHTOB, HeobXOoAUMBbIX AN
NpesoCTaBNEHUA MYHULUUNANLHOW YCNYTW.

3.45. WcnonHeHue npoueayp, YKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, nNpyv  HaM4MM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/AETCSA B aBTOMATMUYECKOM PeXume € UCNnosib30BaHMEM aBTOMaTU3UPOBaHHOW
MH(OPMaLNOHHON CUCTeMbl, NpefHa3HAYeHHOW [ANA OKa3aHUsA rocyfapCTBEHHbIX U
MYHULUUNANbHbIX YCNyr, B TOM 4MUCNe C MOMEHTa perucrpauum 3adBfieHUs B
COOTBETCTBMU C NYHKTOM 2.13 agMUHUCTPATUBHOIO pPernaMeHTa.

3.4.6. MakcumasnbHblil  CPOK BbIMOMHEHMA aAMUHUCTPATUBHBLIX NpPOLEAYp,
yKa3aHHbIX B NyHKTe 3.4 afMWHUCTPATUBHOIO pernaMeHTa, COCTaBnseT NATb paboumx
[IHEW.

3.5. PaccMOTpeHMe JOKYMEHTOB KOMUCCUEN

3.5.1. OCHOBaHMeM Hauyana BbIMOMAHEHMS aAMWUHUCTPATUBHOM npoueaypbl
SIBNAETCA NOCTYNNeHWe OT [0MKHOCTHOrO /Nulla, OTBETCTBEHHOrO 3a HanpaB/ieHUe



MEXBELOMCTBEHHbIX  3arnpocoB, [AOKYMEHTOB (CBefeHWin), HeobXoAUMbIX  Ans
npeaocTaBneHns MyHULUUNANbHON YCNYTW.

[O/MKHOCTHBIM INLLOM, OTBETCTBEHHbLIM 32 BbIMNO/IHEHWE ALMUHUCTPATUBHOM
npouesypbl, SBAAETCA ceKpeTapb Wcnonkoma (ganee - [O/DKHOCTHOE /ML,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTara npefocTaBneHns MyHULUNanbHOW yCnyrn).

3.5.2. [omkKHOCTHOe /1LO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTata
npefocTaBneHNs MyHUUMNANbHON YCNYTI:

paccmatpuBaeT C(HOPMMPOBAHHbLIA KOMMNMIEKT AOKYMEHTOB, HEOOXOAMMbIX ANA
NpefoCcTaBNeEHUA MYHULMUNANbHOW YCNYTH;

MPU BbISB/IEHUM OCHOBaHWI Ans OTKasa B MNPeAoCTaBNEHUUM MYHULMMANbHOM
YCNYTK, yKa3aHHbIX B NMYHKTe 2.8.2 aAMUHUCTPATUBHOIO pernamMmeHTa, NoAroTtasnnBaeT
3aK/noyYeHne 06 OTKase B MPefoCTaB/NEHUN MYHUUUNANbHOW YCNYrU; KOMMIEKTYeT
LOKYMeHTbI (hopmupyeT aena);

B C/lyyae OTCYTCTBMA OCHOBaAHMI A/1A OTKasa B MpefoCcTaB/eHUN MyHULMUNabHOW
ycnyru, npegycMOTPeHHbIX MYyHKTOM 2.8.2 aAMWHUCTPaATUBHOIO pernameHTa, no
uToram  pacCMOTPeHMs  AOKYMEHTOB,  HeObGXoAWMbIX  ANA  NpeAocTaB/eHUs
MYHULUUNANbHON YCNYTU, KOMMNNEKTYET AOKYMeHTbl ((DOpMUpYeT fena);

HanpaefseT C(OPMUPOBaHHble YYeTHble [Jena CeMeld Ha paccMOTpeHue
061, eCTBEHHOWN XUULWHOW KOMUCCUK (fanee - KOMUCCUA);

AQMWUHNUCTpPaTUBHLIE MNpouUeaypbl, YCTaHaBIMBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B Te4EHNEe OAHOro paboyero gHS.

PesynbtaTaMu  BbIMOJIHEHUA  aAMUHUCTPATUBHbLIX  Mpouesyp  ABNAKOTCA:
HanpasneHHbIE B KOMUCCUIO YUYETHbIE Aena.

3.5.3. CeKpeTapb KOMUCCUM OCYLLLECTB/IAET:

N3yyeHne NOoCTYNUBLLUNX LOKYMEHTOB;

Ha3HayeHne [HA 3acefaHua Komuccuu,

N3BeLLeHMEe YNEHOB KOMUCCUN O AHe 3aceflaHua KOMUCCUN.

ALOMWHUCTpPATUBHLIE NpoUeAypbl, YCTaHaB/IMBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYEHMe OAHOro paboyero AHs.

PesynbtataMu  BbIMOJIHEHUA  aAMUHUCTPATUBHbLIX  Npouedyp  ABNAOTCA:
N3BeLLeHNe YNEHOB KOMUCCUM O AaTe 3acefaHus.

3.5.4. Komuccua Ha CBOEM 3aceflaHMW Ha CBOeM 3aceflaHuMM paccMaTpuBaet
YyYeTHOe [1e/10 U NMPUHUMaET peLleHne 0 paspeweHn obmeHa nam 06 oTkase.

PesynbTataMin BbINOMHEHUA afMWUHUCTPaATUBHLIX MpoLeayp ABAAKTCA: peLleHue
0 paspelLeHnn obMeHa unu 06 oTKase.

3.5.5. CekpeTtapb KOMUCCUN OhOPMIIAET PeELLEHMNE KOMUCCUU B (hOPME MPOTOKONA
(2 ak3emnnapa) v nepefaeT Ha NOANUCL YeHaM KOMUCCUMN.

PesynbtaTamMn  BbINO/IHEHUA  aAMWHUCTPATUBHLIX  Mpouedyp  ABNAKTCA:
nepefaHHOE Ha MNOANUCH 3aKTOYeHMe.

3.5.6. UneHbl KOMUCCUM NOANUCLIBAKOT MPOTOKON N HANPAaBNAKT CEKpPeTapHo.

AJLMUHUCTpPaTMBHbIE MpoOUeAypbl, yCTaHaBiMBaemble nyHKTamn 3.5.4 - 3.5.6
HacTosAwero PernaMmeHTa, BbINOJIHAKTCA B TeYeHWe OL4HOr0 paboyero HS.

PesynbTtataMy  BbINOJIHEHUA  aAMUHUCTPATMBHbLIX  Mpouesyp  ABNAKOTCA:
3aK/0YeHne, nognncaHHoe YaeHaMmy KOMUCCUMN.



3.5.7. CekpeTapb KOMWUCCUMK HanpasnfeT MPOTOKON KOMWUCCUWU [OSIKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfibTaTa MpefocTaBfeHns MYHULMMNaIbHOM
ycnyru.

AQMUHNCTPaATUBHLIE NpOUEAYpbl, YCTaHaB/MMBAaeMble HACTOALWMM MYHKTOM,
BbIMOMHAOTCA B TeUeHMe OAHOro paboyero fAHs.

PesynbTaT npoueaypbl: NPOTOKO/ KOMUCCUM U YYeTHOE AeN0, Hanpas/ieHHble
KOMUCCUN  LO/MKHOCTHOMY /ALY, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ysbraTa
NpefocTaBNeHNs MYyHULUNANBHOR YCNyru,

3.5.8. /icnonHeHune npouenyp, yKasaHHbIX B NyHKTe 3.5.2 afMWUHUCTPaATUBHOIO
pernameHTa, nMpuM  HaM4MM  TEXHUYECKOM  BO3MOXHOCTM  OCYLLECTBNAETCA B
aBTOMAaTMYECKOM pexumMe C MCNOMb30BaHNMEM aBTOMAaTU3UPOBAHHON MH(OPMAaLNOHHOW
CUCTEMbI, MpefHa3HaAYeHHOW AN1A OKa3aHMA [OCYAapCTBEHHbIX WM MYHUUUNANbHbIX
ycnyr.

MakcuMasibHbI CPOK BbIMOSIHEHUS afMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B
NyHKTe 3.5. af[MMHUCTPATUBHOIO pernameHTa, coctasnseT 4 paboymx gHS.

3.6. NMoparoToBKa pesynbrata MyHULMMNAbHOW YCNyrn

3.6.1. OcHOBaHMeM Ha4yana BbINONHEHNA aAMUHUCTPATUBHOW npouesypsbl
AB/IAETCA MOCTYMNJ/IEHNE OT CEKpeTaps KOMUCCUMN 3aKTOYEHNS KOMUCCUMN.

[O/MKHOCTHBIM  /INLLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE AAMUHUCTPATUBHOW
npouenypbl, fBAseTCA CcekpeTapb Kcnosnkoma (hanee - [OOMKHOCTHOE /MLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTaTa npefocTaBfeHNss MyHULUNANBHON YCnyrn).

3.6.2. [OmMKHOCTHOE /MU0, OTBETCTBEHHOE 3a [MOArOTOBKY pe3ynbrarta
npefocTaBNeHNA MYHULUUNANLHOW YCNYTW:

rOTOBUT MPOEKT A0OroBopa;

FOTOBUT MPOEKT PacropsXeHUs 0 paspeLleHnn obmeHa (fanee - pacrnopsxxeHue).

B cnyyae npuHATAA KOMUCCMEN pelleHMs 06 OTKase B Bblfjaye paspelleHus Ha
O0OMEH rOTOBMT MPOEKT NMUCbMa 06 OTKase B NpefoCTaB/eHUM MYHULMMNAbHOW YCNyru
(manee - nNUcbmo);

HanpasnseT MOArOTOB/IEHHbIN MPOeKT pe3ynbTata npeLoCcTaBNeHUA
MYHULMNaNbHOW YCNYyrn Ha corjacoBaHuWe B YCTaHOB/IEHHOM MOpPsiiKe MOCPeLCTBOM
CUCTEMbI 3N1EKTPOHHOI0 AOKYMEHTO060pOTA.

ALOMUWHUCTpPATUBHbIE MpoOLedypbl, YCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEeHMEe 0A4HOro paboyero AHS.

Pe3ynbTaTaMy BbINOMHEHUSA aAMUHUCTPATUBHbLIX NPOLEAYP ABMAKTCA: MPOEKTHI,
HanpaB/ieHHble Ha MOAMUCH.

3.6.3. CornacoBaHve W noAnucaHuWe TMpPOeKTa pe3ynbTata npesocTaBieHUs
MYHUUUNANbHOW Yycnyrn (fanee - TMpPoeKTbl AOKYMEHTOB) OCYLLECTB/AETCA [/1aBOM
CefibCKoro noceneHus (ganee - Pykosogurtens OpraHa).

[MoAroTtoBneHHbIe MPOEKTbl AOKYMEHTOB, MMelL e 3aMe4vyaHus, BO3BpalLatoTCcA
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTata MYHULMNAaNbHOMN
ycnyru. locne ycTpaHeHUs 3amevaHWil NMPOeKTbl [OKYMEHTOB MOBTOPHO MepefarTcs
A/17 cornacoBaHUs v NoANMcaHus.



PykoBogutens OpraHa npuv pacCMOTPEHUN MNPOEKTOB [OKYMEHTOB MpOBepseT
cobnogeHne agMUHUCTPATMBHOIO pernaMeHTa AO/MKHOCTHbIMM nuuamu OpraHa B
4acTu CPOKOB BbIMONHEHNA aAMUHUCTPATUBHLIX MpoLeayp, UX nocnefoBaTe/isHOCTA U
MOMHOTBI, Ha/MYMA COrfacoBaHUn YMONHOMOYEHHbIX [O/MKHOCTHbIX nuy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 LOKYMeHTO06opoTa.

B cnyyae BbISIBleHUS  HapylWeHWn B 4aCTM  CPOKOB  BbIMOJIHEHNA
aAMUHUCTPATUBHBIX Mpoueayp, WX MNOCNeA0BaTe/IbHOCTU M MOMHOTbI PYKOBOAUTESb
OpraHa MHULUUpyeT NpuBAeYeHne K OTBETCTBEHHOCTU KL, 4ONYCTUBLUUX HapyLLeHus,
B COOTBETCTBUWN C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernaMeHTa.

AQMWUHNUCTPaTUBHLIE NpoLeAypbl, YCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCA B TeYEHMe OAHOro paboyero AHs.

PesynbtaTaMn  BbINOJIHEHUA  aAMUHUCTPATUBHbLIX  Mpouesyp  ABNAOTCA:
nognucaHHble 4OrOBOP W YTBEPXAEHHOE pacrnopskeHWe WM pelleHMe 06 OTKase,
Hanpas/eHHbIE Ha perncTpauunio.

3.6.4. VicnonHeHne npouepyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOrO  perfiameHTa, npuv  HaIMdMM  TEXHUYECKON  BO3MOXKHOCTM
OCYLLeCTB/IAETCA B aBTOMATUUYECKOM PeXMme C UCMoNb30BaHMEM aBTOMATU3MPOBAHHOM
MH(OPMaLNOHHON CUCTEMbI, MNpefHa3HAYeHHOW [N OKa3aHUSA roCyapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT.

MakcuMasibHbIA CPOK BbINOIHEHUA afMWUHUCTPATUBHbLIX NPOLUEeAyp, YKa3aHHbIX B
NyHKTe 3.6. af[MMHNUCTPATUBHOIO pernaMeHTa, CoOCTaB/deT ABa pabounx gHei.

3.7. Bblgaya (HanpaB/feHue) 3as9BUTeNt0 pe3yNibTaTa MyHULUMNANbHOW YCIyry

3.7.1. OcHOBaHMEM Hayana BbIMOMHEHUS AAMWUHUCTPATUBHON npoueaypbl
ABNAETCA MOSIyYeHMe [AO/HKHOCTHLIM  NIMLOM, OTBETCTBEHHbLIM 3a BbINO/IHEHUE
aAMUHUCTPATUBHOW npoueaypbl, OOKYMEHTa, MNOATBEPXAALLEro mMpeaocTaBneHne
MYHULNNANbLHOWN YCNYTW.

JOMKHOCTHLIM NIMLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE AAMWHUCTPATUBHOW
npoueaypbl, SBAsSeTCA cekpeTtapb lMcnonkoma (ganee -  [JO/MKHOCTHOE MU,
OTBETCTBEHHOE 3a BblAadvy (HanpasneHne) JOKYMEHTOB).

3.7.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgadyy (Hanpas/ieHue)
[IOKYMEHTOB:

obecneumBaeT  perncTpauyMd U BHECEHWe  CBeAEHWMA 0  pesysnbTarte
NpefoCTaBNEHUA MYHUUUNANbHOW YCNyrn B MOACUCTEMY BefeHUA AOKYMeHTauuu
aBTOMAaTM3MPOBAHHON WHMOPMALNOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW ANS OKa3aHWs
rocyfapCTBeHHbIX N MYHULNNANbHbLIX YCNYT;

n3BeLlaeT 3aaButens (ero npeactaBuTens) cnocoboM, yKaszaHHbIM B 3adB/EHUN, O
pe3ynbTaTe MNpeaocTaBNeHUs MYHUUMNANbHON YCNYTM U O BO3MOXXHOCTW MOMYYeHUs
pe3ynbTata NPefoCcTaB/eHUs MyHULUMNanbHOW ycnyru B OpraHe nnm 8 ML,

icnonHeHwne npoueayp  npwu HaMUMM  TEXHUYECKOM BO3MOXXHOCTHU
OCYLLLeCTB/IAETCA B aBTOMATUYECKOM PeXMMe C UCMO/b30BaHMEM aBTOMAaTU3UPOBAHHOM
MH(OPMALMOHHOW CUCTEMbI, MNpeAHa3Ha4YeHHOM [ONA OKa3aHUsA rOoCYyAapCTBEHHbLIX W
MYHULNNANbHbIX YCNYT.



ALOMWHUCTpPATUBHbLIE NpouUeaypbl, YyCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAIOTCA B TeYeHWe OAHOro pabouyero AHA CO AHA MOANMCAHUSA [OKYMEHTa,
ABngawoLerocs pe3ynbTaTom npegocTaB/ieHUs MYHULMNANbHON ycnyrn,
YMNO/ITHOMOYEHHBLIM JO/MXHOCTHbLIM NnLoM OpraHa .

Pe3ynbTaTtamu  BbIMOSIHEHMA  agMUHUCTPATUBHbLIX  Mpoueayp  ABNAKOTCA:
pasMelleHne CBeAeHUI O pesynibTaTe MNpefoCcTaBleHUss MYHUUMMaNbHOW YCnyrum B
MH(OPMALMOHHbLIX  CUCTeMaX, W3BelweHWe 3asaBuTens (ero npeacraeuTens) o
pe3ynbTare NpPefocTaBNeHNs MyHULMNAAbLHOW YCIYT U cnocobax ero rnosyyeHus.

3.7.3. Mopsagok  Bblgaunm  (HanpaeneHua)  pesynbtata  NpeaocTaB/ieHUS
MYHULMNANLHOWR YCNyrn:

3.7.3.1. Mpwn obpalleHnn 3adBUTeENA 3a pe3yNbTaTOM MYHUUUNANbHOM YCnyrn B
M®L, paboTHMK M®LL BblgaeT 3asaBUTENO pe3ynbTaT MYHULMMaNbHOW YCNyrn B
(hopmMe 3K3emnaspa 3MEKTPOHHOrO JOKYMeHTa Ha OyMaxHOM Hocutene. Tlo
TpeboBaHMIO 3adaBUTENA BMECTe C 3K3eMMNIAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha
OyMaXXHOM HOCUTENe emMy TMpefoCcTaBNseTCA IK3EMMIAP 3/IEKTPOHHOr0 AOKYMeHTa
MyTEM €ro 3anmcu Ha CbeMHbI HOCUTEe/Ib UHOopMaLUU UM HanpaB/ieHNs 3K3eMnaspa
3N1EKTPOHHOr0 [OKYMEHTA MO 3/1eKTPOHHOI no4Tte B agpec 3aasutens. Mpu 3anucu Ha
CbEMHbI HOCUTENb WH(OPMaUUM WA  HanpaBNeHUM 3K3emnaspa 3MeKTPOHHOIO
[IOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMNAP 3/IeKTPOHHOro [JOKYMeHTa Ha
OYyMa)XHOM HOCUTeNe, MO 3MEKTPOHHOW MoYTe MAEHTUYHOCTb TakKoro 3k3emnaspa
3/IEKTPOHHOI0 AOKYMeHTa 3K3eMNAspY 3MeKTPOHHOro [OKYMeHTa Ha O6yMaXHOM
HOCUTENe 3aBepseTCa YMOSHOMOYEHHbIM COTPYAHWKOM C UCMOJIb30BAHWEM YCUEHHOW
KBa/IMPULMPOBAHHOW 3/IEKTPOHHON NOAMMUCMK.

AQMWUHUCTpPaTUBHbLIE Npoueaypbl, YyCTaHaB/NIMBaeMble HaCTOAWMM MYHKTOM,
BbIMONHAOTCA B MOPsALKE OYepefHOCTU, B [eHb NpUOBLITUA 3asaBUTENS B CPOKM,
yCTaHOB/IEHHbIe pernaMeHToM paboTel ML,

Pe3synbTaTaMy BbIMOIHEHUA aAMUHUCTPATUBHbLIX NPOLEAYpP ABAAKOTCA: (hmKcaums
(bakTa BblgaunM pesysibTaTa nNpefocTaBieHMs MyHuuunanbHou ycnyrm B AVIC MoL,
pesynbTaT NPefocTaBfeHNss MYHULMMNAIbHOW YCYTK, BblaHHbIA 3a8BUTENIO.

3.7.3.2. Tlpn ob6palleHnn 3asBUTeNs 3a pesysbTaTOM MYHULMNANbHOW YCNyru
yepe3 Pecny6/vKaHCKWUA MopTan 3asBUTENI0 B JINYHbLIA KaOGUHET aBTOMAaTMYECKU
HanpaBnsieTCs  3/IEKTPOHHbIA  06pa3  JOKYMeHTa, ABMAKOLWErocs  pesy/nbTaToM

npefocTaBneHUs MYHULMUMNAbHOM YCNyru, NOANNCaHHbIN YCWUNEHHOW
KBaNMULUNPOBAHHON 3N1EKTPOHHON MOANUCHLID YNONHOMOYEHHOIO JO/MKHOCTHOrO Nnua
OpraHa .

ALOMVHUCTPATUBHbIE MNPOUEAYPbl, YCTaHaBMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B [eHb MOAMUCAHMA AOKYMeHTa, MOATBepXKAaloLiero npenocTasfieHue
(oTKa3 B NpefoCTaBieHNM) MYHULUNANBHOW YCYTrK, YNOIHOMOYEHHbIM AO/IKHOCTHbIM
nmyom OpraHa.

PesynbTtataMn  BbIMOJIHEHUA  aAMUHUCTPATMBHbLIX  Mpouesyp  ABNAKOTCA:
HanpasfneHne (nNpegocTaBneHWe) C MCMNONAb30oBaHMeEM PecnybnmMkKaHCKOro mnopTana
3aABUTENI0 AOKYMEHTa, MOATBEPXAAOLWEro MpefocTaB/ieHne MyHULUNANbHON YCNyru
(B TOM umcne 0TKa3 B NPefoCTaBNEHNN MYHULMNANBHOW YCNYTK).



3.7.3.3. Mpn obpalleHnn 3asBUTENS 3a pPe3ynbTaTOM MYHWULMUNAnbHOW YyCNyru B
OpraH, [O/HKHOCTHOE NuMLO, OTBETCTBEHHOE 3a Bblgady (Hanpas/iieHWe) LOKYMEHTOB,
BblJaeT 3asaBUTEN0 pe3ynbTaT MyHUUMNanbHoW ycnyru. o TpeboBaHWIO 3asBUTENS
BMeCTe C 3K3eMMNIApOM 3/EKTPOHHOrO [OKYMeHTa Ha OyMaXXHOM HOcuTene emy
NpeLoCTaBNAETCA IK3EeMMAP 3N1EKTPOHHOIO AOKYMEHTA NMYyTEM €ro 3anncu Ha CbeMHbIiA
HOCUTENb WHMOPMALUN UMW HanpaBfieHUA 3K3eMnaspa 3/IeKTPOHHOro AOKYMeHTa Mo
3N1eKTPOHHOW MOYTe B aApec 3aaBuUTENS.

ALMVWHUCTPaATUBHbIE MNpPOUEAYpPbl, YCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
OCYLLEeCTB/AKTCA B MNOPAAKE 04YepefHOCTW, B [eHb MpubbITUA 3asBUTENA B
CO0TBeTCTBUM C lNpaBunamu BHYTPeHHero TpyAoBoro pacnopsagka OpraHa.

Pe3ynbTaToOM BbIMOHEHUA aAMUHUCTPATUBHbLIX NpPoLeayp ABAAKTCA: (UKcauus
(bakTa  Bblgayunm  pesynbTata  NpeAocTaBNeHMA  MYHUUMMANbHOW  ycnyrm B
aBTOMaTU3MPOBAHHON MH(MOPMALMOHHON cucTeme, NpefHa3HaAYeHHOW A1 OKasaHus
roCyZapCTBEHHbIX U MYHULUNANbHbLIX YCNYT.

3.8. VicnpaBneHne TeXHWYECKMX OLLIMOOK

3.8.1. B cnyvyae 06HapYy>XeHUsI TEXHNYECKOIM OLUMOKM B AOKYMEHTE, SBNAOLLEMCS
pe3ynbTaTtoM MYHUUMUNAaNbLHOM YCNyru, 3asaBuTenb HanpasnseT B Oprax:

3asBfeHMe 06 wucnpaBneHUM TeXHUYECKONn owunbkn (npunoxeHme Ne 4 K
HacTosLLEMY aAMUHNUCTPATUBHOMY PernaMeHTy);

AOKYMEHT, BblIfaHHbIA 3asABUTEN0 KaK pe3ynbTaT MYHUUMNANbHOM Yycnyru, B
KOTOPOM COAEPXUTCA TeXHUYeCcKas OLINOKa,;

AOKYMEHTbI, UMEIOLLINE HOPUANYECKYHOD CUY, CBMAETENbCTBYHLINE O HanN4yuu
TEXHUYECKOM OLLUNOKMN.

3asBfeHne 06 UCMpaBNeHUN TEXHUYECKON OWMOKM B CBEAEHUSX, YKa3aHHbIX B
NOKYMEHTE, ABNAIOLWEMCA pe3yibTaTOM MYHULMMNANbHOW YCNyru, NOAAeTCs 3aaBUTENEM
(ynonHOMOYEHHbIM NpeAcTaBUTesIeM) MOYTOBbIM OTnpaBfieHnem (B TOM uucnie ¢
MCMOMb30BaHWEM 3MEKTPOHHOM NouThbl), NMM60 4yepe3 Pecnyb6nMKaHCKWIA mopTan Wau
MoLL.

3.8.2. [LONXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB, OCYLLECTBASET
npuem 3asBneHnss 06 UcnpaBieHUN TEXHUYECKON OWMOKK, perncTpupyeTt 3asaBneHue
MPUNOXEHHBLIMX AOKYMEHTAMMW U nepeaaeT uUX AOMKHOCTHOMY NMLy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE MPOUEAYpPbl, YCTaHaBNMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B TeYEHMe OAHOro paboyero AHs C fatbl perncrpayun 3asBneHus.

Pe3synbTaTamMy BbIMONHEHNS afiMUHUCTPATMBHbIX NPOLEAYpP ABNSAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asaB/eHMEe, HanpaB/NeHHOE Ha PacCMOTPEeHUe LO/MKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06paboTKYy AOKYMEHTOB.

3.8.3. [OMKHOCTHOe /NuLO, OTBETCTBEHHOE 3a 00paboTKy AOKYMEHTOB,
paccmMaTpuBaeT [AOKYMEHTbl W B LUENSX BHECeHUsI WUCMpaB/ieHUI A B  [OKYMEHT,
ABNAKOWMIACA pe3ynbTaTOM NpeaocTaBNEHUS MYHUUMMANbHOW YCNYrn, OCYLLEeCTBASeT
npoueaypbl, NpPeaycMOTPeHHble MNYHKTOM 3.5 agMWUHWUCTPaATUBHOIO pernaMeHTa, MW
BblaeT WCNPaBNeHHbIA [JOKYMEHT 3asaBuTento (YNo/JIHOMOYEHHOMY MNpeACTaBUTENIO)



NMYHO MOA POCNUCb C U3bATMEM Yy 3aaBuTens (YNOJHOMOYEHHOro MpeacTaBuTens)
OpuUrnHana [JOKYMeHTa, B KOTOPOM COZEPXUTCS TEXHUYECKast owmnbKa, UAK HanpaBnset
B aApec 3asBUTeNs MOYTOBbIM OTMpaBfeHMEM (NOCPeACTBOM 3/1EKTPOHHOW MOYThI)
MMCbMO O BO3MOXHOCTWM MOMYyYeHUss AOKYMeHTa npu npeaocTaBneHnn B OpraH
opuruHana AOKyMeHTa, B KOTOPOM COAEPXUTCS TeEXHUYeCcKas OLInbKa.

AIMWUHNCTPATUBHbIE MNpoOLeAypPbl, YCTaHaBAMBAEMble HACTOAWMM MYHKTOM,
BbINMO/MHATCA B TeYEHME ABYX paboumx AHEeW nocne 06Hapy>XeHMs TeXHUYeCKOoW
OWMOGKN WA NOJlyYeHUs OT J1t060ro 3aMHTepecoBaHHOro /LA 3asdBfIEHUss O
AONYLLEHHOWM OLLINOKE.

PesynbTaTaMyi  BbINOMIHEHMA  aAMUHUCTPATUBHbLIX  MPOUEAYyp  ABMSAKOTCA:
BblJaHHbI (HanpaB/eHHbIN) 3as8BUTENH0 JOKYMEHT.

4. TlopsiioK U (hopMbl KOHTPO/IS 3a NpefocTaBNeHeM MYHULMNANbHO
yCnyru

4.1. TopAfoK OCYLLeCTBNEHUA TEKYLLEro KOHTPOS 3a CO6M04EHNEM U UCNOSTHEHNEM
OTBETCTBEHHbIMMW LO/MKHOCTHLIMU NINLLAMMW NOJIOXKEHUI afMUHNUCTPATUBHOIO
pernameHTa u UHbIX HOPMATMBHbLIX NMPaBOBbIX aKTOB, YCTaHaBIMBalOLWMX TpeboBaHUA K
NPeLOCTaB/IEHNIO MYHULMNANBHON YCNYTK, a TakXXe NPUHATUEM UMW PeLLeHUiA

KOHTpONb 3a MOMHOTOW M KaueCTBOM MpPefoCTaBleHUs MYHULUMNANbHOW YCnyru
BK/IOYAeT B Cebsi BbIBIEHUE U YCTPaHeHWe HapyLleHWli npaB 3asBUTeNei, npoBeaeHme
MPOBEPOK COOGMOAeHNS  npoueayp NPeAocTaBNeHUs  MYHUUMUMNANbHOW  yCnyru,
NoAroTOBKY pelleHuid Ha aeiicTBus (6e3aeiicTBrE) AOMKHOCTHBIX UL, OpraHa MecTHOro
caMoynpaB/eHus.

dopmMaMn  KOHTPONS 33 COGMIOAEHWEM  UCMONHEHUS  aflMUHUCTPATUBHbIX
npoleayp ABNSOTCA:

1) npoBepka W cornacoBaHue TPOEKTOB [OKYMEHTOB MO MNpefoCTaBNeHNIO
MYHULMNaNbHONI yCnyru;

2) NpoBOAUMbIE B YCTAHOB/IEHHOM nopsiake MPOBEPKM BeJeHWS
[eNnonpoun3BoACTBa;

3) npoBeaeHNe B YCTaHOBNEHHOM MOPS/AKE KOHTPONbHbIX MPOBEPOK COBMOAEHNS
npoLeayp NPeaocTaBaAeHUs MyHULMMNANbHOR ycnyru,

B uUensx TeKyllero KOHTPONS WCMONb3YHTCA CBefEHUs, uMetolmecs B
3NEKTPOHHO 6a3e AaHHbIX, CNy)KebHas KOPPecrnoHAEHLUMs, YCTHas W MUCbMeHHas
VH(opMaLMs AOMKHOCTHBIX ML, OCYLLECTBAAOLWMX BbINOMHEHNE aflMUHUCTPATUBHbIX
npoueayp, XXypHanbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB W pyrie CBeaeHus.

s OCYLLECTBNEHNSI KOHTPONS 3a COBEPLUEHUEM [eNCTBUIA NpU NPeaocTaBNeHNUN
MYHULMUMANLHOW YCNYTU W MPUHATAM PelleHnii pyKoBOAMTENH OpraHa MECTHOrO
caMoynpaBneHuss NPeACTaBMsSOTCA  CNpaBKM 0  pe3ynbTaTtax  MpefocTaB/eHus
MYHULUNANLHON ycnyru.

O CNyvasx U NPUYMHaAX HapyLleHWsi CPOKOB, MOC/NeA0BaTENIbHOCTU U COflepPXKaHus
aAMUHUCTPATUBHbLIX MpoUeAyp [AOMKHOCTHbIE NMLA HEMEAJEHHO WH(POPMUPYIOT



PYKOBOAMTENS oOpraHa, nNpeAocTaBiAOWEro MYyHUUUNANbHY YCayry, a Takxe
NpeanpUHUMAlOT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYyLUEHWA.

TeKkywWnin KOHTpoNb 3a Cco6MAeHMEM  MOCNefoBaTelbHOCTU  [AEeUCTBUNA,
onpefeneHHbIX  agMUHUCTPATUBHbLIMU npouesypamm no NpeLoCTaB/EHUIO
MYHULMMNANLHON YCNyru, OCYLLeCTBNSETCA 3aMeCTUTENeM pPYKOBOAUTENS oOpraHa
MECTHOI0  camoyrnpaBiieHus, OTBETCTBEHHbIM 33 OpraHu3auyuto  paboTbl Mo
NpeaocTaBfeHN0 MYHULMNANLHON YCNYrK, HayallbHUKOM OTAena, OCYLLeCTBASOLWENO
opraHm3auuto paboTbl MO NPefoCTaBEHNID MYHULUNANBHON YCNYTW.

MepeyeHb  AO/MKHOCTHbLIX /L, OCYLWECTBASAKOWMX  TEKYLWMNIA  KOHTPOSb,
YyCTaHaB/NBAETCA MOMOXEHUAMU O CTPYKTYPHbIX MNOApasfeneHnsx opraHa MeCTHOro
camoynpas/iieHUs 1 AO/HKHOCTHLIMW perfiaMmeHTamu.

4.2. TopsafoK 1 NepuoANUYHOCTb OCYLLLECTB/IEHMS MNAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
MONHOTbI M Ka4yecTBa NpeaoCTaBAeHUs MYHULUNANbHOI YCNyru, B TOM YnC/e NOpsiAoK
1 (hOPMbl KOHTPO/IS 33 MOTHOTOM M KauyeCTBOM MpefoCcTaBNeHNs MyHULUNaNbHOM
ycnyru

4.2.1. KOHTpO/b 3a MOMHOTOM M Ka4yeCTBOM MpefoCTaBeHNs MYyHULMMNaIbHOM
yC/yrn ocyuecTBnAeTca B hopmax:

1) npoBeAeHUs NPOBEPOK;

2) pacCMOTpeHuA anob 3assuTenei Ha geinctena (6esgenctene) OpraHa, a
TaKXe UX AO/MKHOCTHbIX UL, MYHULMMANbHbLIX CAYXalluX.

4.2.2. B Uensix OCYyLWeCcTBNeHUs KOHTPONS 3a [MOMNHOTOW W KayecTBOM
NpefoCTaBNeHNUA MYHUUUNANbHOW YCNyrM nNpoBOAATCA MlaHOBble W BHeM/aHOBble
npoBepkn. TlopsfoOK W NEepUoANYHOCTb  OCYLLECTB/IEHUS  MNaHOBbIX MPOBEPOK
yCTaHaBNMBaeTCcsa MnaHoM paboTbl OpraHa. [pu npoBepke MOryT paccMaTpuBaTbCsa BCe
BOMPOCHI, CBA3aHHblE C MPefOCTaB/IeHNeM MYHULUNANbHOW YCnyrn (KOMMEeKCHbIe
NMPOBEPKM), NN OTAENbHbIA BOMPOC, CBA3AHHbIA C NpeAoCcTaBNeHUEM MYHUUMUNANbHOW
ycnyrn  (Tematmyeckue nposepku). [lpoBepka Takxe MOXET NpPOBOAUTLCA MO
KOHKPETHOW )anobe 3adaBuTens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKOA YCTpPaHEHUS
paHee BbISIBIEHHbIX HapyLleHWA agMUHUCTPATUBHOIO perfiameHTa, a TakXe B C/lydae
nonyyeHns >kanob 3aseBuTener Ha peinctema (6esgeincteme) OpraHa, a TaKXkKe UX
AO/DKHOCTHBIX NINL, MYHULMMANIbHBIX CYXaLuX.

4.2.4. Pe3ynbTatbl MPOBEPKN O(OPMIAKOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKas3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPeAN0XeHUSA N0 UX YCTPaAHEHNIO.

4.3. OTBETCTBEHHOCTb O/IHKHOCTHBIX NUL, OpraHa, NPeAoCTaBNAOLLErO
MYHULMNANbHYI YCNYTY, 3a peLleHns n aeictens (6e3aeincTene), NPUHUMaeMble
(ocywiecTBnsiemMble) UMU B X04e NpefoCTaBNeEHNS MyHULMNANbHOW YyCnyru

Mo pe3ynbTaTaM NPOBEAEHHbIX NMPOBEPOK B CNy4yae BbISIBIEHUA HapYLUEHWA npas
3asBUTeNeli BMHOBHbIE NNLA MNPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKoHofaTeNbCTBOM Poccuiickoin depepaymu.



PyKoBOAMTeNb OpraHa MeCTHOr0 camoyrnpaB/fieHWss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHWE 3asaBNEHNIA.

PyKkoBoauTenb (3aMecTUTeNb PYKOBOAWUTENSA) CTPYKTYPHOro noApasgeneHus
opraHa MeCTHOrO CcaMOYyrMpaBfeHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(Unn) HeHagnexallee BbINOMHEHUE AAMWHUCTPATMBHbLIX [EACTBUIM, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO PernameHTa.

[lO/XKHOCTHbIE NMLA W WHble MYHULWUNANbHbIE CHYXallue 3a pPeleHus u
neiicteus (6e3neiicTBue), NpUHMMaeMble (OCYLLECTBsieMble) B X0/ MpefoCTaB/eHUs
MYHULMUMNANbHOI yCcnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBNEHHOM
3aKOHO/aTeNIbCTBOM NOPSA/KE.

4.4. TIonoXXeHus, xapakTepusytowmne TpeboBaHns K NopsgKy v oopmamM KOHTPONS 3a
npefocTaB/ieHNeM MYHULMUNANbHOW YCNyru, B TOM YKUC/Ie CO CTOPOHbI rpaXkaaH, ux
06beMHEHUIN N OpraHu3aLnin

KOHTponb 3a NpefocTaBfeHNEM MYHULMMANbHON YCNYrn cO CTOPOHbI FpaXKaaH,
X O0ObEAUHEHWIA W OpraHM3aLuWii, OCYLLeCTBASETC MOCPEACTBOM  OTKPbITOCTY
NeATeNbHOCTM  OpraHa  MECTHOro  caMoynpaBneHWs  Npu  NpeaocTaBNeHUU
MYHULUMNANbHOW  YCNYyr, MONYYeHUs  TMOMHOW, akTyanbHOW W 4OCTOBEPHOI
MH(opMaUMM 0 NopsAKe NPeAocTaBNeHUS MYHWULUUNANbHOW YCNYrM U BO3MOXHOCTY
[oCcyfe6HOro paccMOTPeHMst obpalleHnii  ()kano6) B npouecce MNpefoCTaBNeHNS
MYHULMNANbHOW yCnyru.

5. JocyaebHblii (BHeCyAe6HbI) NopsgoK 06>KasnioBaHUS pewleHnin 1 JeincTBUin
(6e3meiicTBMA) opraHa, NpeaocTaBNAKLWEr0 MyHUUMNANbHYO YCNYTY,
MHOFOYHKLMOHA/IbHOTO LeHTpa NpefocTaB/eHUs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHn3auunin, ykasaHHbix B yactu 1.1 ctatbn 16
desepanbHOro 3akoHa Ne210-d 3, a TakXe UX LO/IHKHOCTHbIX NnL,
MYHUUMNANbHbIX CAyXaw X, paboTHNKOB

5.1. 3anaBMTENM UMEKOT NMpaBo Ha 06)anoBaHue B AOCYyAe6HOM MOpsigKe peLueHnit
n peictenin (6e3neicTBUS) oOpraHa, MNPeAoCTaBNAKWEro MYyHUUMNANbHY YCNyry,
OO/MKHOCTHOrO  /inlla  opraHa, NpeaocTaBAAKOWEro  MyHUUMNANbHYH  YCayry,
MYHULMUNANbHOTO  CAYy>Kallero, PYKOBOAMTENA  oOpraHa, NnpefoCTaBNAOLLENO
MYHULMNANbHYO ycnyry, MHOTO()YHKLMOHANbHOTO LLeHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOTO LEHTPa, OpraHM3auunii, npefycMOTPEHHbIX YacTblo 11 cTaTbk
16 depepanbHOro 3akoHa Ne 210-$3, a Takxe nX paboTHMKOB.

3anaBuTENb MOXET 06paTUTLCA C Xanoboi, B TOM YnUC/e B CefYOWNX CyYanX:

1) HapylleHVe cpoKa perucrpayuy 3anpoca 0 NpeaocTaBeHNn MyHULUNANbHOR
YyCNnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa Ne 210-d3;

2) HapylleHVe cpoKa MnpefoCTaBfieHNs MYHUUMNANbHON ycnyrn. B ykaszaHHOM
cnyyae gocyae6Hoe (BHecyaebHoe) o6)kanoBaHMe 3asBMTENIEM PELUEHUA WU AEACTBUIA
(6e3nencTBma) MHOrOPYHKLUNOHANLHOIO LEeHTpa, paboTHMKA MHOTO(YHKLUMOHANbHOIO
LLleHTpa BO3MOXHO B Cny4yae, ecii Ha MHOFO(YHKUWOHaNbHbIA LEHTP, PelleHns K



nencTema  (6e30eiCTBME)  KOTOPOro  0OXanyrTcsi, BO3/0XEHa  (QYHKUMSA 1o
NpeLOCTaB/NEHNIO COOTBETCTBYHOLWMX MYHMUUNANbHbLIX YCAYr B MOAHOM O06beMe B
nopsake, onpegeneHHoM Yyactolo 1.3 ctatbh 16 depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENA LOKYMEHTOB UM UHopMaunn nmbo oCyLLLeCcTBNEHMNS
[OENCTBUA, MpefcTaBNeHWe WM OCYLLECTB/IEHWE KOTOPbIX He MNpeayCMOTPEHO
HOPMaTMBHbIMM NpPaBOBbIMW  akTamm Poccuiickoin Pefgepaunn, HOPMATUBHbLIMM
npaBoBbIMM akKTamy Pecny6nnku TartapctaH, MyHUUMManbHbIMW MPaBOBbIMU aKTaMu
ANA NpejocTaBNeHns MyHULUNANbHOW YCNyru;

4) 0TKas B npueme [OKYMEHTOB, NpefoCTaB/eHVe KOTOpPbIX MNpefyCcMOTPEHO
HOPMaTMBHbLIMW MpPaBOBbIMKM  akTaMu Poccuidickoin  ®defepaymn, HOPMATUBHbLIMU
NpaBoBbIMK akTaMu Pecny6ivkn TartapcTaH, MyHUUUNanbHbIMW MPaBOBbIMU aKTamu
ANA NpefocTaBNeHns MyHUUUNANbHOW YCyrn, Y 3ad9BUTENS;

5) oTka3 B nNpefoCTaBieHNM MYHULUNANLHOW YCNYTrKn, ecny OCHOBaHUSA OTKasa He
npefycMOTpeHbl (efepanbHbIMW 3aKOHAMW M MPUHATHIMW B COOTBETCTBUM C HUMMU
MHbIMW HOPMAaTMBHbLIMK MPaBOBbIMX akKTamu Poccuiickoil depepauun, 3akoHamn K
NHbIMK HOPMaTUBHbIMM NnpaBoBbIMM aKTamm Pecny6nvnku TartapcraH,
MyHUUUNANbHbIMM  MpPaBOBbIMM  akTaMu. B ykasaHHOM  cnyyae  gocyfebHoe
(BHecynebHOE) o06XanoBaHWe 3asiBUTENIEM pelleHnd U aeicTBuin  (6e3aencTems)
MHOTOYHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOTFOMYHKUMOHANbHOIO  LEeHTpa
BO3MOXXHO B C/lyyae, ecii Ha MHOTOYHKUMOHANbHbIA LIEHTP, PelleHns U AelncTBus
(6e3neincTBME) KOTOPOro 06XKanyrTcs, BO3/M0XeHa (YHKUMS N0 NpefoCTaB/EHUIO
COOTBETCTBYHLINX MYHUUMNANbHBLIX YCAyr B TMOAHOM O06beme B  MNOPSAAKE,
onpegeneHHoM yactoblo 1.3 ctatbm 16 ®defepansHoro 3akoHa Ne 210-93,;

6) 3aTpeboBaHWe C 3adABMTENS NPU NpPeAoCTaBfeHUM MYHULUUNANbLHOR YCNyru
nnatel, He MNpPesyCMOTPEHHOW HOPMaTMBHLIMW MPaBOBbIMM akTaMy POCCUIACKON
degepaymn, HOpMaTUBHLIMW  NpaBoOBbIMW  akTamMu  Pecny6nukm  TaTapcTaH,
MYHULUMNANbHbIMW MPaBOBbIMUN aKTamu;

7) 0TKa3 opraHa, NpefoCTaBNAOLWEr0 MYHUUUNANLHYIO YCAYry, AO/MKHOCTHOrO
nvua opraHa, npefoCTaBAKLWEro MyHUUMNaNbHYO YCIyry, MHOTOMYHKLUNOHA/IbHOTO
LleHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOIO LeHTpa, opraHusanuii, npesycMoTpeHHbIX
yacTbto 11 ctatbu 16 degepanbHoro 3akoHa Ne 210-®3, wmnm ux paboOTHUKOB B
NCnpaBneHUM [ONYLWEHHbIX WMKW OMevyatoK U OWWOBOK B BblJaHHbIX B pe3yfbraTe
NpefoCTaBNeHUa  MYHUUMNANbHOW  yCAyrm  AOKYMeHTax  Mbo  HapylleHue
YCTaHOB/IEHHOI0 CpPOKa TaKuX ucnpaBneHnid. B ykaszaHHOM cny4vae AocyfaebHoe
(BHecynebHoe) o6)anoBaHWe 3asBUTENIEM pelleHnin u  aencTBuil  (6e34encTeus)
MHOrO()YHKUMOHANbHOIO  LEeHTpa, paboTHMKA MHOTOQYHKLUMOHANLHOIO  LEHTpa
BO3MOXHO B C/lyyae, eC/in Ha MHOrO()YHKUMOHAaNbHbIA LEHTP, PEeHns N AeACTBUS
(6e3neiicTBME) KOTOPOro 06XanyrTcs, BO3NOXKeHAa QYHKUMS N0 MNpefoCTaBlEHUIO
COOTBETCTBYHOLWMX MYHULMUNANbHLIX YCAYr B MOMHOM 06beMe B MOPSAKE,
onpegeneHHom 4vactblo 1.3 ctatbn 16 defepanbHOro 3akoHa Ne 210-93;

8) HapylleHMe cpoKa WAM nopsigka BbldayuM [OKYMEHTOB MO pe3y/nbTaTam
NpefoCTaBNEHNA MYHULMUNANIbHOW YCNyru;

9) npuocTaHoOBNEHME NPELOCTaBEHNSA MYHULUMUNANBbHOW YCNYTn, ecihi OCHOBaHUS
MPUOCTAHOBMIEHNS He MNpefyCMOTPeHbl (efepasibHbIMX 3aKOHAMW W TMPUHATbLIMU B



COOTBETCTBMM C HUMM WHBIMW HOPMaTUBHbIMK MPaBOBbIMU akTamum POCCMIACKOW
degepaymm, 3aKoHaMM U UHBIMW HOPMaTMBHLIMK MPaBOBbIMU akTamu Pecny6nmnku
TarapctaH, MyHULMNaAbHLIMU MPaBoOBbIMU akKTaMu. B yKasaHHOM cfyyae gocypebHoe
(BHecypne6Hoe) o6)anoBaHWe 3afBUTENIeM pelleHnid Wn  geidcTBuil  (6e34eiCTBUS)
MHOTO)YHKLMOHANbHOTO  LeHTpa, paboTHMKa MHOTOPYHKLMOHANLHOIO  LieHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTOQYHKUWOHA/NbHbIA LEHTP, PELeHns U AelcTBus
(be3meicTBME) KOTOPOro 06XKanywTCcsd, BO3/0XKeHa (YHKUMSA N0 NpefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHULMNANbHbIX YCAYyr B MNOSHOM 06beMe B  MNOPSLKE,
onpegeneHHoM yacTtbto 1.3 ctatbM 16 PefepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHWe Yy 3adBUTENA MNpU MPefocTaBNeHUN MYHULUNANbHON YyCnyru
OOKYMEHTOB WKW WHpOpMaLMu, OoTcyTcTBuMe U (UIM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb MpY NepBoHayanbHOM OTKa3e B rnpuveme AOKYMEHTOB, HEOOXOAUMbIX ANA
NpefoCTaBNeHMA MYHUUUNANbLHOW ycnyrn, nmbéo B NpeaocTaBNeHUN MYHULUNANbHOW
YCNyru, 3a UCKIHYEHWEM Cny4vaeB, NPefyCMOTPEeHHbIX MYHKTOM 4 yactu 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM cnydae gocyaebHoe (BHecyaebHoe)
ob>kasnioBaHne 3aaBUTENEM peLleHni 7 [enNCcTBUIA (6e3pneincTams)
MHOTO(PYHKLMOHA/IbHOIO  LEeHTpa, paboTHMKA MHOTO(YHKUWOHANLHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTO()YHKUMOHAaNbHbIA LEHTP, PELeHns U AelCTBUS
(6e3geiicTBME) KOTOPOro 006XanyrTcs, BO3/0XKeHa (YHKUMS N0 NpefoCTaB/IEHNIO
COOTBETCTBYIOLWMNX MYHUUUNANbHLIX yCAyr B MNOMHOM 06bemMe B NOPsALKe,
onpegeneHHoM 4yactbio 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-d3.

5.2. Kanoba nopgaetcd B MUCbMEHHOW (opMe Ha OYMaxXHOM HocuTene, B
3NeKTPOHHOW (opMe B OpraH, MPefoCTaBNAWMA  MYHULUNABHYO  YCAyry,
MHOTO(YHKLMOHaNbHbIA LEeHTP 6o B COOTBETCTBYHLWMUA OpraH rocyaapCTBEHHOW
BNacTn, ABAAKOWNIACA YyupeauTeNnemM MHOTOQYHKUMOHANLHOIO LeHTpa (ganee -
yypeauTtenb  MHOTOPYHKLUMOHANbLHOrO  LeHTpa), a TakKke B  opraHusauum,
npeaycMoTpeHHble YacTbto 1.1 cTatbM 16 PepepanbHOro 3akoHa Ne 210-P3. XKanobbl
Ha pelleHnss n aeinctemsa (6e3nenicTBMe) PYKOBOAWUTENS oOpraHa, MNpPefoCTaBNAOLLErO
MYHULMNANbHYO YCNyry, No4atoTcs B BbILWECTOALWMNIA opraH (Mpu ero Hannymum) nnéo B
Cflyyae ero OTCYTCTBMA pacCMaTpUBAKOTCA HEMOCPeACTBEHHO PYKOBOAWUTENIEM OpraHa,
NPefOCTaBMAOWEro MYyHUUMNANbHYK Yycnyry. >XKanobbl Ha peweHus u LelcTBUS
(6e3peitcTBme) paboOTHMKA MHOTO(YHKLMOHANLHOIO LieHTpa NnojatoTcs PYKOBOAMTENHO
3TOr0  MHOTO()YHKLMOHaNbHOIO  UeHTpa. Kanobbl Ha peweHus W [encTeua
(6e3peiicTeme) MHOTO(YHKLNOHANBbHOTO LeHTpa nogaroTrcs yypeauTento
MHOTOPYHKLMOHANbHOIO UeHTpa WAN  LO/HDKHOCTHOMY fndy, YMNOJHOMOYEHHOMY
HOPMaTUBHbLIM MpPaBOBbIM akToM Pecnybnuky TaTapcTaH. >Xanobbl Ha peweHus wu
penctena (6esgenictene) paboOTHMKOB opraHusauuii, NpefyCMOTPeHHbIX 4acTbio 1.1
ctatbM 16 depepanvHoro 3akoHa Ne 210-®3, nojarTcA PYKOBOAUTENAM 3TUX
opraHu3aymim.

XKanoba Ha peweHus n gencteus (6e3geincTeme) opraHa, NpPeaoCcTaBASOLLENO
MYHULMMNANbHYK  YCAYry, [AO/DKHOCTHOrO /nuvua opraHa, npefoCTaB/AOLWEro
MYHULUUNANbHYKO  YCAYTY, MYHWUUMNANbHOro CAyXalwero, PyKOBOAWUTENsd oOpraHa,
NPefoCTaBAAOLWEr0 MYHUUMMANbHYIO YCIYry, MOXeT OblTb Hanpas/fieHa Mo MouTe,
yepe3 MHOTO(YHKLMOHA/MbHbIN  LEHTP, C WCMNOo/ib30BaHWEM  WH(OPMaLNOHHO-



TENEKOMMYHMKALMOHHOW  ceTU  «MHTepHeT», ojuuManbHOro  canta  opraHa,
npefoCTaBAIOLLLENO MYHULUUNANbHYIO ycnyry, EanHoro noptana  nmbo
Pecny6/nKaHCKOro noptana, MHHOPMaLMOHHOW CUCTEMbI AocyAebHOro o6xanoBaHus,
a TaKXKe MOXET 6bITb NPUHATA NPU NIMYHOM Npueme 3aaBuTens. XKanoba Ha peLleHns un
nencTBms (6e3peincTeue) MHOTOYHKLNOHANbHOI0 LeHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOTO  LEeHTpa MOXeT 6bITb  HamnpasneHa MO  noyTe, ¢
MCMNOMb30BAHMEM  MH(OPMALMOHHO-TENIEKOMMYHUKALUNOHHON  ceTU  «VIHTepHeT»,
ouumanbHOro canWta MHOFOYHKUMOHaNbLHOro UeHTpa, EpuHoro noptana nvbo
Pecny6/MKaHCKOro noprana, MHMPOPMaLNOHHON CUCTEMbl JoCYAeOHOro 06)kanoBaHus,
a TaKXKe MOXET 6bITb NMPUHATA MPU MYHOM MpuemMe 3aaBuTens. XKanoba Ha peweHus u
penctens (6esgencTeme) opraHmsauumii, nNpefycMOTPeHHbIX 4YacTbto 1.1 cTaTbn 16
depepanbHOro 3akoHa Ne 210-P3, a TakxKe MX pabOTHMKOB MOXET ObITb HarpaB/ieHa
Mo noyTe, C WUCNOMb30BaHWEM MWH(POPMALMNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«/HTepHeT», ogMuManbHbIX CalnToB 3TUX oOpraHu3auui, EpmHoro noptana nuéo
Pecny6/MKaHCKOro nopTana, a TakXe MOXET OblTb MPuMHATA NPU JIMYHOM NpUeme
3anaBuUTENA.

5.3. )Kanoba fo/mKHa cofepxarb:

1) HauMMeHOBaHWe oOpraHa, nNpPefoCTaBAAIOWEro MYHUUUNANBHYIO YCAyry,
[AO/DKHOCTHOIO /1Mua opraHa, MNpefoCTaBAlOWEro MYHUUMNANbHYK Yycayry, nmbéo
MYHULMNANbHOTO CAyXallero, MHOroyHKUNOHANbLHOIO LLeHTpa, ero pyKoBoAUTeNs wu
(nnn) paboTHWMKa, opraHusaumin, npeaycMOTPeHHbIX YacTtbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-d3, ux pykosoautenen n (unn) paboTHUKOB, PeLLEHUS U
aencTema (6e3neincTBme) KOTopbIX 06XKanyrTes;

2) (hamunnio, UmdA, oT4vyecTBo (rocnefHee - NPW HanU4uu), CBefeHUss O MecCTe
XUTENbCTBA 3aABUTENSA - (PU3NYECKOro nmua nMbo HaMeHOBaHWe, CBELEHUA O MecTe
HaxX0oXAeHna 3a9BUTENA - KOPUANYECKOrOo nua, a Takxke Homep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3/MEKTPOHHON MoYTbl (NPU HaNMYMK) U MOYTOBLIA agpec, Mo
KOTOPbIM JO/KEH OblTb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefieHMA 00 06)KanyemblX pelleHuax u gencteusax (6e3gercTBUKN) opraHa,
NpefoCTaBNAOWEro  MyHUUUNaNbHYy  ycayry, [AO/DKHOCTHOrO /uua  opraHa,
NPefOCTaBNAOWEro MYHUUUNANbHYK YCAYyry, 6o MYHULMNANBHOIO CRy>XKaulero,
MHOTOYHKUMOHANIbHOTO  LeHTpa, paboTHMKA MHOTOMYHKUMOHANBHOIO  LEeHTpa,
opraHusaunin, npefycMoTpeHHbIX YacTblo 11 cTatb 16 ®defepanbHOro 3akoHa Ne 210-
@3, nx paboTHMKOB;

4) [oBOAbl, HA OCHOBAHMW KOTOPbIX 3afBUTEflb He COrfaceH C pelleHvem wu
penctenem (6e3feincTBMemM) opraHa, MPefoCTaBMAOWEr0 MYHULUNANLHYHO YCAyry,
JO/DKHOCTHOIO /iMua opraHa, NpefoCTaBAKOLWEro MyHUUUNANbHYK ycnyry, nm6éo
MYHULMMNANbHOrO  CAy>Xallero,  MHOTOMYHKUWOHaNbHOro  LeHTpa, paboTHUKa
MHOIO(DYHKLMOHA/IbHOIO LeHTpa, OpraHn3auunii, npegycMOoTPeHHbIX YacTblo 11 cTaTtby
16 ®depepanbHoro 3akoHa No 210-®3, ux paboTHWKOB. 3adABUTENIEM MOryT OblTb
npefcTaBneHbl LOKYMeHTbl (Mpu Hanuyuuu), MOATBEPXAalliMe [O0BOAbI 3aABUTENS,
nmbo nx Konuu,

5.4. MocTynuBLLas Xanoba NoANeXUT perncrTpayumn B CPOK He no3aHee paboyero
[HA, CnefyloLero 3a AHem MocTynjaeHus.



5.5. )Xanob6a, nocTynusllas B opraH, MNPefoCTaBNAWMNA MYHULMNANIbHYIO
YCNyry, MHOTFOMYHKUMOHANbHbLIA  LUEeHTP, Y4peauTentd  MHOrog)yHKLMOHaNbHOro
LeHTpa, B opraHusauuu, npegycMoTpeHHble 4acTbio 11 cTtatenm 16 PepepanbHOro
3akoHa No 210-®3, nuMb60 BbIWECTOAWMIA opraH (MpWM ero Hannuyun), MoANeXNT
pacCMOTPEHUIO B TeyeHMe NATHaAuaTU paboymMx AHen co fHA ee permcrpayuu, a B
cnyyae o6)kanoBaHWs OTKasa oOpraHa, MpefoCTaBMAKOLWEro MyHUUMNANbHYK YCAyry,
MHOTO(YHKLMOHA/IbHOIO LeHTpa, opraHu3auui, npegyCcMoTPeHHbIX YacTbio 1.1 cTaTbk
16 ®epepanbHoro 3akoHa Ne 210-®3, B npueme JOKYMEHTOB Yy 3asBuTens nnbéo B
ncnpaefeHUM [LONYLLEHHbIX OMeyaToK W ownboK wWAnM B Cchay4vae 06XXanoBaHUS
HapyLleHNa YCTaHOB/IEHHOIO0 CPOKa TaKMX WCMpaB/ieHUA - B TeyeHWe NATU paboumx
[HEN Co AHA ee permcrpaymu.

5.6. Mo pe3ynbTaTaM pacCMOTPEHUS >Kanobbl MPUHUMAETCA O4HO M3 CNeAYHLLNX
PELLEHNIA:

1) >xanoba y[AoBMeTBOPSETCA, B TOM u4ucne B (opMe OTMeHbl MPUHATOrO
peLleHmns, ncrnpasneHns AOMYLEHHbIX OMeYyaToK U OWKNO0K B BblJaHHbIX B pe3yfibTaTe
NpefoCTaBNeHNA  MYHUUMNANbHON  yCcnyru  AOKYMeHTaxX, BoO3BpaTa 3asaBUTESO
[NEHeXHbIX CpefcTB, B3MMaHWE KOTOPbIX He MNpegycMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMW akTamu Poccuiickon Pefepaynnt, HOPMATMBHbLIMU MPaBOBbIMK aKTaMu
Pecny6nnku TaTapctaH, MyHULUNAAbHbIMW MPaBOBbIMU aKTaMU;

2) B YA0BNETBOPEHNN XKanobbl 0TKa3blBaeTCs.

He no3gHee [HA, cnedylowero 3a AHEM MNPUHATUA peLleHus, YKasaHHOro B
HacTosAWEM MYHKTe, 3aaBUTEN0 B MUCbMEHHOW (POpMe U MO >XelaHWK 3aiBUTeNs B
3NIEKTPOHHOW  (hopMe  HanpaBnseTcs MOTMBUPOBAHHbLIA OTBET O pe3y/bTaTax
PacCcMOTPEHNUSA XKanobbl.

5.7. B cny4yae npusHaHuA >Xanobbl noanexatlein yAoBNEeTBOPEHWHD B OTBETE
3adBUTE/NI0 O pesy/ibTaTax pacCMOTPeHMUs >Xasiobbl faeTca MH(opmauus o AeACTBUSAX,
OCYLLLECTB/IAEMbIX ~ OpraHom, npeaocTaBAOLWMNM MYHUUMNANbHYO  YCayry,
MHOrO(hYHKLMOHa/IbHLIM LEHTPOM 160 opraHusaumen, npegycMoOTPeHHOM YacTbio 1.1
cTatbn 16 ®PepepansHoro 3akoHa Ne 210-d3, B Lensax HesameA/IMTENIbHOI0 YCTpaHeHus
BbISAIBNIEHHbIX HapyLleHWU Npu 0KaszaHUM MYHUUUNANLHOM YCNYTK, a TakXKe MPUHOCATCH
N3BUHEHWA 3a [OCTaB/IeHHble HEYA06CTBA U YKa3blBaeTCA MH(popMaLna 0 fasibHernLwmnx
[JEeNCTBUAX, KOTOpble HEeoOXOAUMO COBEPLIMTbL 3afBUTENI0 B LeNAaX MonyyveHus
MYHULUNANbHON YCNyTn.

5.8. B cnydyae npusHaHusA >kanobbl He nojsexxallei yAOBNeTBOPEHUIO B OTBeTe
3adBUTENII0 O pe3y/bTataXx pacCMOTPEHUs >Xanobbl [alTcsa  apryMeHTUpPOBaHHbIe
Pa3sbACHEHMA O MPUUYMHAX MNPUHATOrO peLleHuns, a Takxke WHpopmauma 0 MopsAgKe
006>kasioBaHNA MPUHATONO PeLLeHus.

5.9. B cniyyae yCTaHOB/NEHUA B X0fe UM MO pe3ynbTatam pacCMOTPeHUs Xanobbl
NPU3HAKOB COCTaBa aAMMHUCTPATUBHOIO MNpaBOHapyLeHNs WA  MpPecTynieHns
[A0/HDKHOCTHOE L0, paboTHUK, Hafe/leHHble MOTHOMOYNAMU MO PACCMOTPEHMIO XKasoo,
He3aMe4/IMTENIbHO HaNPaBNAKT UMEIOLLLMEeCS MaTepuasbl B opraHbl NPoKypaTypbl.



MpunoxeHue Ne 1

K AGMUHUCTPATUBHOMY perfiaMeHTy
npeLoCTaBEHNS MYHULUNAbHOW YCNyTu
Nno 0hOPM/IEHNIO AOKYMEHTOB N0 06MeHy
XUNbIX MOMELEHNA MYHULMNANLHOTO
XWUNULWHOIo PoHAa, NpeoCTaBNEHHbIX MO
JIOrOBOPY COLMANbLHOIO Halima

®dopma
(BnaHk opraHa, NpefoCTaBNAOLWEr0 MYHULMNANBHYO YCNyry)

Komy:

KOHTaKTHbIE laHHbIE:
MpeactaBuTeNs:

KOHTaKTHbIe faHHble NpeacTaBUTeNs:

PELLEHWE
06 0TKase B NPefOCTaB/IEHUN MYHULUNANBHON YyCyru
no
oT No

PaccmoTpes Balue 3asBneHne oT No N npunaraemble K Hemy
AOKYMEHTbI YMONHOMOYEHHbIM OpPraHom
NPUHATO peLleHne 06 oTKase B

no cregyowmnm

OCHOBaHUAM:

1

2. T

[ononHnTeNbHas MHhopMaLus:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNMOJHOMOYEHHbIV OpraH ¢ 3asB/eHMeM O NPefoCTaB/EHNM

yCnyru nocne yCTpaHeHWst yKa3aHHbIX HapyLUEHWIA.
[aHHbIli 0TKa3 MOXeT ObITb 06)anoBaH B JOCYAeOHOM MopsaKe NyTeM HanpaBieHUs XKanoobl

B YNOSIHOMOYEHHbIA opraH, a TakXe B Cyfe6HOM nopsake.

CBeaeHunsa 06 3M1eKTPOHHON noanucu
JomkHocTHoe nuuo (PUO)



Mpuno>keHne Ne 2

K AAMUHUCTPaTUBHOMY pernameHTy
npefocTaB/ieHNs MyHULMNANbHOW YCyru
no opOPMNIEHNIO LOKYMEHTOB MO 06MEHY
XWUJbIX MOMELLEHUA MYHULMUMANbHOTO
XUNLLHOTO (hOHAA, NPeAoCTaBNeHHbIX No
JIOrOBOPY COLMANLHOIO Halima

dopma

(BnaHK opraHa, NpefoCTaBNAIOLWEr0 MYHULUNANBHYO YCYTY)

Komy:

KOHTaKTHbIE faHHbIE:
lNpencTaBuTeNs:

KOHTaKTHble faHHble npeactaBuTena:

PEWWEHWE
006 0TKa3e B Npueme [OKYMEHTOB, HEOOXOAUMBIX 418 NPeAOCTaBNEHMS

MYHULMUNANLHOW yCNyrn no

oT No
PaccmoTpeB Balue 3aaBneHune o1 No N npunaraemble K Hemy
LOKYMEHTbI YMNONTHOMOYEHHbIM opraHom
MPUHATO pelleHne 06 0TKase B NpuemMe LOKYMEHTOB, HEO6XOANMbIX
ans no CnefyroLmnmM 0CHOBaHUAM:
1
2.

PasbsACHeHMe NPUYNH 0TKa3a:
[lononHuTenbHas UHGopmaums:

Bbl BNpaBe NOBTOPHO 06PaTUTbLCS B YNOHOMOYEHHbIV OpraH ¢ 3asiBNeHVeM O NpeaocTaBeHUN

YCNyrn nocne ycTpaHeHMs yKasaHHbIX HapyLUeHWIA.
[aHHbIi 0TKa3 MOXET ObITb 06)XXanoBaH B AOCYAe6HOM MOPsSAKe NyTem HarnpaBAeHUS Xanoobbl

B YMO/IHOMOYEHHBIA OpraH, a Takxe B CyAeOHOM MOpsiKe.

CBefeHNs 06 3NeKTPOHHOI noanncu

LomkHocTHoe nnuyo (PUO)



MpunoxeHne Ne 3

K AGMUHUCTPATUBHOMY
pernameHTy npeaocTaBieHuns
MYHULMNANbHOW yCNyrn no
0(hOPMNEHNIO JOKYMEHTOB MO
0OMEHY »XXWUbIX NOMELLEHNIA
MYHULUNANBHOTO XUINLLHOIO
(hoHAa, NpeaocTaB/ieHHbIX MO
[0r0BOpY CoLMasibHOro Haima

dopma
B
(HanmeHoBaHWe opraHa MecTHOro camoyrnpaBieHns
MYHULMNaNbHOro obpasoBaHns)
oT
(manee -
3a8BUTENb).

(&Na U3NYECKUX NUL, - aMUINSA, UMS, OTYUECTBO, NACMOPTHbIE JaHHbIe,
perucTpaumio no MecTy XuUTenbcTBa, TenedoH)

3asaBneHue
06 ohopMNIeHNN AOKYMEHTOB MO 0OMEHY XXW/bIX NMOMELLEHWIA, NPeAoCTaBeHHbIX MO
A0roBOPY COUManbHOro Hama

Mpoluy Bac opopMUTb JOKYMEHTbI MO 0GMEHY XWI0ro MOMeLLeHUS.
A[IPec XWUNoro NOMeLLEHNs: MyHULMNANbHBIA pailoH (ropoackoli okpyr),
HaceNeHHbIA NYHKT yn. n.

K 3asaBneHuto npunaraoTcs cnegyowmne 0TCKaHUPOBaHHbIE JOKYMEHTbI:

1) JOKyMeHTbl y40CTOBEPAIOL e IMYHOCTD;

2) [LOKYMeHT, NnoATBepXXAatoLmnii NoaHOMOYMA npeactaButens (ecnum ot UMeHU
3anaBUTENS AeCTBYET NpefcTaBuUTeNb);

3) Konun [OKYMEHTOB, MOATBEPXKAAKOLWMX MpPaBO MOJIb30BAHUSA  XKWU/bIM
MOMeLleHMeM, 3aHUMaeMbliM TFpaXgaHWHOM-3aABUTEIEM U YfieHaMW €ero  CembM
(porosop, opAep, pelieHne O MpefoCcTaBNeHMM XKWUNOT0 MOMELLEHUA WU UHble
LOKYMEHTbI);

4) Konnun fOKYMeHTOB O COCTaBe CeMel rpaxkjaH-3assutenen (CBMAETENLCTBO O
POXAEHWUMW, CBUAETENbCTBO O 3aK/OYeHUMM Opaka, peleHne 06 YCbIHOBIEHUN
(ypouepeHum), cyebHoe pelleHne 0 NPU3HaHUN Y1eHOM CeMbM W T.M1.).



5) Bbinucka w©3 [OMOBOA KHUrM (B cfyyae, ecnv [OKYMEHT BblAaeTcs
KOMMep4YecKMMIN opraHunsaumamm);

6) Bbinucka M3 TexHWYeckmx nacrnoptoB BTW ¢ noaTaxHbIM niaHom (npwu
Ha/IMumMm) 1 aKCNanKaumnen.

O6s3ytocb  npu 3anpoce  NpefoCTaBUTb  OpPUTMHAaNbl  OTCKAHMPOBAHHbIX
NOKYMEHTOB.

(nata) (nognuce) (PN10O)
Pe3yanaT npenocTtaBneHNA MyHVILI,MﬂaﬂbHOIZ ycnyru, rnpowy npegoctaBnThb.

I IB MNYHBIA KabuHeT lMopTana rocyAapCTBEHHbIX U MYHULMUNANbHbLIX YCAyr
Pecny6nvkn TaTapcTaH;

1 | B MHOTOYHKLMOHANbHOM LIEHTPEe NPEeAOCTaBNeHUS TOCYAAapPCTBEHHbIX U
MYHULMNANbHbIX Ycnyr Pecny6nunku TaTapcTaH;

| 1B OpraHe.

(marta) (mnoanuchb) ( (.1.0))



MMpunoxeHne Ne 4

K AGMUHUCTPATUBHOMY
pernameHTy npeaocTaBneHuns
MYHULMMNANbHOW YCyrn no
0(hOPMNEHNIO JOKYMEHTOB MO
0OMEHY XXWUNbIX NOMELLEHNI
MYHULMMNAbHOTO XUAULWHOIO
(hoHAa, NpeaocTaB/ieHHbIX MO
[A0roBOPY couManbHOro Haima

["naBe cenbCKOro noceneHuns

or:

3anBneHue
06 ucnpa.neHnn TEXHNYECKON OLINOKK

Coobuiato 06 owKn6Ke, AOMNYLULEHHOW MPU OKa3aHUM MYHUUMUNANbHOW yCnyru no
3anucaHo:
MpaBuNbHbIE CBEAEHWS:

Mpowy WUCMpPaBUTb  AONYLIEHHYK  TEXHUYECKYH  OWWOBKY U BHECTU
COOTBETCTBYIOLINE  M3MEHEHMS B [AOKYMEHT,  SBAAOWMWIACA  pe3ynbTaTom
MYHULMNANbLHOW YCNyru.

Mpunarato cnefytoline JOKYMEHTbI:

1

2.

B cnyyae NpUHATUS pelleHnst 06 OTKMOHeHWW 3asBleHWUst 06 WUCMpaBneHum
TeXHUYECKOV OLIMGKM NPoLlY HanpaBUTb TaKOe pPeLleHue:

nocpeiCTBOM OTNPaBNeHNS 3MEKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOI KOMWUM Ha BYMaXKHOM HOCUTEeNe MOYTOBbIM OTNPAaBAEHNEM MO
afipecy: :
HacToswWwM NOATBEPXKAA: CBEEHUSs, BK/IOUEHHbIE B 3asBfeHME, OTHOCALLMECS K
MOE/ JIMYHOCTU U MPEeACTaBNSEMOMY MHOK NWLY, a TakKe BHECEHHbIE MHOK HUXE,
[OCTOBEPHbI.  [IOKYMeHTbl  (KOMUM  [JOKYMEHTOB), MNPUNOXEHHblE K  3asB/IEHUIO,
COOTBETCTBYHOT  TPeGOBaHMAM, YCTAHOBNEHHbIM  3aKOHOAATENbCTBOM  Poccuiickoit
defepauun, Ha MOMEHT MpPEACTABMEHUS 3asBNEHUs 3T [OKYMEHTbl AEACTBUTENbHbI U
coAepXkaT OCTOBEPHbIE CBEAEHNS.

(nata) (nognwce) (®.1.0))



MpunoxeHue Ne2 K NOCTaHOBNEHUNIO
McnonHuTeNnbHOro KoMuTeTa
UeMOoypOBCKOr0o CenbCKOro nocesieHns
A3HaKaeBCKOro MyH/UUMNanbHOro panoHa
Pecny6nukn TatapcTaH

0T 25.01.2022 Ne3

AAMUHUCTPATUBHbIN pernameHT
npefocTaBfeHNss MyHULMUNANbHOI YyCAyrn no opopmMIeHN0 AOKYMEHTOB Mpu
nepegaye XuablX NOMELLEHUA MYHULMNANBHOIO XUMNLLHOTO oHAa B
COOGCTBEHHOCTb rpaxjaH

1. O6buwure NoNoXeHUS
1.1. TMpeamet perynmpoBaHns agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTosimnii aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHNA
MYHULUMNANbHON ycnyrn (ganee - afMWHWUCTPATMBHBLINA pernameHT) ycTaHaB/MBaeT
CTaHAApT WM MNOPALOK NpPeaoCcTaBNeHUAs MYHULUNANbHOW YCnyrn no OMOPMIEHUIO
NOKYMEHTOB Npu nepefave >XWablX NOMEWEHNA MYHULUNANBHOIO XWUINLHOTO (hoHAa
B COOCTBEHHOCTb rpaxkgaH (fanee - MyHuuunanbHasa ycnyra).

1.1.2. TlonoXkeHna agMUHUCTPATUBHOIO PErnameHTa NPUMEHAKOTCA B OTHOLLEHUN
AOKYMEHTOB NpW nepefayve XUnblx noMeweHNn MyHULMNabHOI0 XUANLWHOIo (oHaa
B COOCTBEHHOCTb rpaxzaH.

1.2. Kateropuu 3assutenei

1.2.1. Jlnuamun, MMerLWnUMM npaBo Ha MNONYYEHUE MYHUUUNANLHOW YCNYrW,
ABNAOTCA (hn3nyeckme nuua (ganee - 3aaBUTEND).

1.2.2. C 3adBneHMem BhpaBe 06paTUTbCA MpeAcTaBUTENb  3adABUTENS,
NEVNCTBYHOLUMA Ha OCHOBaHMW [OKYMEHTa, YAOCTOBEPSIOLIEr0 ero noaHomMouus, nméo
3aKOHHbI NpeacTaBUTeNb ()M3MYECKOro nuua (aanee - npeacTaBUTENb 3aaBUTENSA).

1.3. MopsagoK MHHOPMUPOBAHMS O NPefOCTaBAEHUN MYHULUNANBHONR YCayru

1.3.1. MHpopmauns o nopsake npefocTaBNeHUss MYHULMUNANbHON yCnyru
pasmeLLaeTcs:

1) Ha WH(OPMALMOHHBLIX CTeHAaX, COfepXaliMx BU3ya/lbHYH) U TEKCTOBYHO
MHDOPMALMID O  MYHUUMNANbHOW  YCAyre, pPacnofioXXeHHbIX B  MOMELLEHUAX
MHOTO(YHKLNOHaNbHbIX LLeHTpPOB npefocTaBneHms rocyaapCTBEHHbIX "
MYHULMNANbHbIX YCAYT.

2) Ha odmumanbHOM caliTe MYHWUUMNanbHOro paiioHa B WHMOPMALMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [lopTane rocydapCTBEHHbIX W MYyHUUMNANbHbIX Yycnyr Pecny6nunku
TarapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nmkaHckuii nopTtan);


https://www
https://uslugi.tatarstan.ru

4) Ha EgnHOM nopTane rocyfapCTBeHHbIX U MyHUUMUMANbHbIX YCNyr (hyHKUMIA)
(https:// www.gosuslugi.ru) (ganee - EguHblin noptan);

5) B rocyapCTBeHHOMW MHMOPMaLMOHHOW cucTeme «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTtad» (http://frgu.tatar.ru) (ganee - Peectp
roCyfapCTBEHHbIX U MYHULUNANbHBIX YCNYT).

1.3.2. KoHcynbTMpoOBaHMe MO BOMpocaM MNpejoCcTaB/ieHUs MYHULUNANbHON
YCNyrn oCyLecTBNAETCA:

1) B MHOTO(MYHKUWOHANbHbIX LEeHTpax npefoCTaBNeHUA TOCYAAPCTBEHHbLIX W
MYHULUNANbHbLIX YCAYT NPU YCTHOM 00paLLeHUN - TMYHO UK MO TeNneoHy;

2) B UHTEpPaKTMBHOWN (hopme Pecny6/nMKaHCKOro noprana,;

3) B MWCMNOMHUTENIbHOM KOMWUTETe YeMOAYypPOBCKOr0  CeNbCKOro MoCeneHus
A3HaKaeBCKOro MyHMUKUNansHoOro panoHa (ganee - OpraH):

MNpu YCTHOM 06paLieHnn - IMYHO UK NO TenedoHny;

MPX NUCbMEHHOM (B TOM 4ucsie B (DOPME 3/IEKTPOHHOIO LOKYMeHTa) obpalleHnn
- Ha 6yMaXHOM HOcKUTene No no4te, B 31EKTPOHHON PopMe MO 3NEKTPOHHOW MouyTe.

1.3.3. IHdopmaymsa Ha EguHom noptasne, Pecny6/MKaHCKOM nopTane 0 nopsigke
W CpOKax MnpefoCTaBNeHUS MYHULMMaNbHOW YCIYyrm Ha OCHOBaHMM CBeAEeHUi,
cofepxalimxca B PeecTpe  rocyfapCTBeHHbIX M MYHUUMMANbHbIX  YCAYT,
npefocTaBnseTcs 3aaBMTeNt0 6ecnnaTHo.

JocTyn K uHopmaumm o0 cpokax M nopsigke npefocTaBneHUs MYHULMNAIbHOW
yCnyru ocyuiectsnsercs 6e3 BbIMOSHEHUA 3a8BUTENIEM KaKUX-NM60 TpeboBaHWin, B TOM
yucne 6e3 WUCMOMb30BaHWA MNPOrpamMHOro o6ecrneyeHns, yCTaHOBKa KOTOPOro Ha
TEXHUYECKNE cpeacTBa 3adBUTENsA TpebyeT 3akNYeHUs NIMLEH3MOHHOTO WM WHOrO
cornatwieHus c npasoob6nagarenem nporpamMmMHoOro obecneyeHus,
npefycMaTpmBaloLLero B3vMaHue nnatbl, PErucTpaunio UM aBTopu3auuio 3asaBuTens
NN NpeaocTaBneHne UM NepcoHaNbHbIX AaHHbIX.

1.3.4. Tpn obpauieHUn 3aaBUTeNA IAYHO WAKM NO TeneoHy B COOTBETCTBUM C
MOCTYNMBLIMM ObpaLleHemM NpeaocTaBnseTcs MHMopMaums:

1) 0 MecTe HaxO0XAeHMA MHOro)yHKLMOHA/NIbHOTO LEeHTpa MpeLoCTaB/ieHNs
rocyfiapCTBeHHbIX W MyHuUuuMnanbHblX Yycnyr, OpraHa (agpec, rpagpuk paboThl,
CnpaBOoYHble TeNe(OHbl);

2) 0 nopsigke npefocTaBneHUA MYHULMNANBHOW yCnyrn, o cnocobax u cpokax
nogayv 3asaBneHum;

3) 0 KaTeropusx rpaxpgaH, KOTopbIM MpefoCTaBAAETCA MyHULMUNANbHaA YCnyra;
O HOpPMaTMBHbIX MPaBOBbIX aKTaxX, PeryavpyrLwmx BOMPOCbl MNpPefOoCTaB/IEHNS
MYHULUMNANbHOW YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMBIX [N PacCMOTPEHUA 3asaBEHUS O
NpefoCTaBfieHUN MYHUUMNANbLHOW YCNyru, O CpoKax npuema W perncrpayum
3anBNeHns;

5) 0 Xxoae nNpefoCTaB/IEHUS MYHULUNANBHON YCNYTW;

6) 0 MecTe pa3MelleHWs Ha ouuManbHOM calTe MHGpopMauum no Bonpocam
npefocTaBfeHNss MyHULUUNANbLHOW YCNyru;

7) 0 nopsagke o6)kanoBaHWs AEWCTBUMA UM 6e34eACTBUS AO/MKHOCTHbLIX NnL
OpraHa.


http://www.gosuslugi.ru
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Mo nucbMeHHOMY 06palleHn0 COTPYAHWMKM OTAena, OTBETCTBEHHOro 3a
npefocTaBfieHNne MYHULWUNANbHOW  ycnyru, nogpobHO B MWUCbMEHHON  Qopme
PasbACHAKT 3aABUTENO  MOPALOK MNPefoCTaBNeHMs  MYHULUNANbHOW  yCnyru w
BOMPOCHI, YKa3aHHble B HACcTOAWEM MYyHKTe aAMWUHUCTPATUBHOrO perfameHTa, v B
TeyeHMe Tpex paboumx [Heil CO [HA perncrTpaymm obpalieHMs HanpasnslT OTBET
3anBuTento. OTBeTbl JalTCA Ha fA3blke o6palieHns. B cnyyae HEeBO3MOXXHOCTU [aTb
OTBET Ha fA3blke 06palleHns WUCNOJb3YKTCA rOCYLapCTBeHHble A3bIKM Pecny6nnku
TaTapcTaH.

1.3.5. MH(popmaumnsa no Bonpocam MpefoCTaBfieHNss MYHUUMNANbHOW YCNYru
pasMeliaeTca  Ha ouuManbHOM  calTe  MYHWUWMNANbHOro  paioHa N Ha
NH(OPMaLMOHHBIX CTeHAAxX B nomeweHnsax OpraHa ans paboTbl ¢ 3a9BUTENAMMN.

MH(popmaums  Ha  rocyfapCTBeHHbIX — fA3blkax  Pecny6nukm — TartapcTaH,
pasmellaemas Ha WH(POPMALMOHHBIX CTeHAax W Ha oduuuanbHOM  caiTe
MYHUUMMNAbHOTO  palioHa B MH(OPMAaLMOHHO-TENEKOMMYHUKALUOHHON  ceTu
«/IHTepHeT», BKIOYaeT CBefleHUS O MYHULMNANLHOW Yycnyre, cojepxalimecs B
nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pPernameHTa,
NH(pOPMALMI0O O MECTE HaxO0XAeHus, CrnpaBOYHbIX TeneoHax, BpPemMeHW paboTbl
OpraHa, 0 rpavke npuema 3aaBNeHUIA Ha NPefoCcTaBieHne MyHULUNANbHON YCyru.

1.4, HopmaTuMBHbIe NPaBOBbIe akThbl, perynnpyrouwne npefoctaBneHme
MYHULMNMNANLHOW YCNyTu

1.4.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKTOB, perynnpyromnx
NpefoCTaB/IEHNE MYHUUMNANbHON ycnyrn (C yKasaHUMEM PEKBU3UTOB HOPMATUBHbIX
NMPaBOBbIX aKTOB W WCTOYHWKOB WX O(uUUMANbHOr0 0ony6/MKOBaHUA), pa3MelleH Ha
EguHoM nopTane, B PeecTpe rocygapCTBeHHbIX W MYHUUUNANbHbLIX YCNyr, Ha
ohmymansHOM caunTe MYHULNNANbHOT 0 paioHa B NH(POPMaLNOHHO-
TEeNEeKOMMYHUKALMOHHON CETU «MHTEPHET».

1.4.2. TeKCT aAMWHUCTPATUBHOIrO pernameHTa B [eMCTBYHOLLEN pedaKuum
NnoAneXuT pasMeweHnio Ha EAMHOM nopTtane, B PeecTpe rocyfapCTBEHHbLIX U
MYHUUMNANbHLIX YCNYr, Ha oMuuManbHOM CcalTe MYyHMUMNaNbHOro paioHa B
NHDOPMALMOHHO-TENIEKOMMYHUKALMOHHON CETU «HTEPHET».

1.5. TepMUHBbI, UCMONb3yeMble B aAMUHUCTPATUBHOM PErnaMeHTe, U UX ONpeaeneHus

1.5.1. B agMWHMUCTPATMBHOM pernaMeHTe MCNOob3yHTCA Cneaytoue TepMUHbI 1
onpefeneHuns:

yfianeHHoe paboyee MeCcTO MHOFOMYHKLMOHANLHOrO LEHTpa MnpefocTaB/ieHns
rocyflapCTBEHHbIX W MYHWUUMNANbHbIX YCAYyr - TeppuTOpuanbHO 060C06/1eHHOE
CTPYKTYpPHOE nogpasgeneHue (othuc) MHOTO(YHKLNOHa/IbHOIO LleHTpa
NpefoCTaB/NEHNSA TOCYAAPCTBEHHbIX U MyHUUMNANbHBIX YCNYT, CO3aHHOe B rOPOACKOM
(cenbCKOM) MOCENeHUM MYHUUMNANLHOrO parioHa WM B TOPOACKOM  OKpyre
Pecny6nukn TatapcTaH B COOTBETCTBMM C MyHKTOM 34 [lpaBun opraHusauum
[eATeNbHOCTM MHOMO(YHKLMOHA/IbHbIX LEeHTPOB MpefoCcTaBfeHUs rocyAapCTBEHHbIX U



MYHULMMaNbHbLIX YCNYT, YTBEPXKAEHHbIX MOCTaHOBNeHNEM [paBuTenbcTBa Poccuiickoi
depepaymn oT 22 pekabpsa 2012 r. Ne 1376 «O6 yTBepXaeHuu MpaBun opraHusayum
LeATeNbHOCTU MHOTOYHKLNOHA/IbHBIX LLeHTPOB MpefoCTaB/IeHMA rocyAapCTBEHHbIX U
MYHUUMNANbHbBIX YCNYI»;

TexHun4yeckas owunbka - owwubka (onmucka, oneyaTka, rpammaTuyeckas Wn
apudmeTnyeckas owmnbka NM60 nogobHas owmbKa), AONyLleHHas  OpraHom,
npegocTaBNAWMM  MYHUUUNANbHYO YyCAyry, W npuBeflias K HECOOTBETCTBUIO
CBEAleHUI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNANbHON YCNyru), CBeAeHUAM B
AOKYMEHTax, Ha OCHOBAHUWN KOTOPbIX BHOCU/INCL CBEAEHNS;

EavHaa cuctema wugeHTUpMKaUMM M ayTEHTU(UKALUM B WUHMPACTPYKTYpe,
obecneumBatoLLei NHOPMaLMOHHO-TEXHONOMMYECKOE B3aMMoO/encTBme
MHOPMALMOHHbBIX CUCTEM, MCMOMIb3yeMbIX ANA MpefoCTaBNeHUA roCyAapCTBEHHbIX U
MYHUUMNaNbHLIX YCNYr B 3/1eKTPOHHOW (opme (panee - ECUA) - depepanbHas
rocyfiapCTBeHHas MHMOpPMaLMOHHaa cucTema, obecrneymBaroLlas CaHKLMOHNUPOBAHHbIN
[AOCTYN YY4aCTHMKOB MH(OPMaLMOHHOI0 B3anMOAENCTBUA B CUCTEME MAEHTU(DUKALUN W
ayTeHTUmkaymn K NH(opMaumu, cofepxaiencs B rocyAapCTBeHHbIX
NHPOPMALMOHHBIX CUCTEMAX N UHbIX MH(OPMALMOHHbLIX CUCTEMAX;

M®L] - FocyaapcTBeHHOe OHOMKETHOE yupexaeHne «MHOroyHKUNOHaNbHBbI
LeHTP MpefOCTaB/IeHUA TOCYAAPCTBEHHbLIX W MYHUUMNaNbHbIX ycnyr B Pecny6nuke

TaTapcTaH»;
ANC M®L], - ABTOMaTU3NpPOBaHHas NH(OpPMaLMOHHas cuctema
MHOTO(YHKLNOHANIbHbIX LEeHTpPOB npeaocTaBNeHUS rocyfapCTBEHHbIX n

MYHUUMNAaNbHbIX ycnyr Pecny6nvku TatapcTaH.

1.5.2. B aAMVWHUCTPaTUBHOM pernamMeHTe nof 3asBleHWeM O NpeaocTaB/ieHUM
MYHUUUNANLHON ycnyrn (ganee - 3asBfieHWe) MOHMMAETCA 3anpoc O MpeaocTaBleHUm
MYHUUMUNANbHOW YCNYrW, MNOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTaTbU 2
depnepanbHoro 3akoHa oT 27 wuwons 2010 roga Ne 210-#3 «0O6 opraHusauum
npeaocTaBNeHNst TOCYAAaPCTBEHHbLIX U MYHULMUNANbHbLIX YCNyr» (aanee - deaepanbHbIi
3aKOH Ne 210-®3).

2. CTaHAapT NpeaocTaBfeHNs MYyHULUNANbLHOW ycnyru
2.1. HaumeHoBaHMe MYHULMNANbLHOW yCnyru

OcopMeHne JOKYMEHTOB MpW nepefaye XWUnblX NMOMeLeHWin MyHUUUNANbHOIO
XUNULHOTO POHAA B COBCTBEHHOCTbL rpaXaH

2.2. HaMeHOBaHMe UCMONHUTENbHO-PACNOPAANTENLHOTO OpraHa MeCTHOro
caMoynpaBfeHns, HeNnocpeacTBeHHO NPeAOCTaBNALLErO MYHULUMANbHYIO YCYTy

MicnonHUTEeNbHbIN KOMUTeT UemMo4ypOBCKOr0 CenbCcKoro noceneHuns
A3HaKaeBCKOro MyHWUUMManbHOro paoHa Pecny6nnkmn TatapcTaH

2.3. OnucaHune pesynbTarta NpefocTaBieHNs MyHULUNANbHOW YCNYTru



2.3.1. Pe3ynbTatoM NpeaocTaBneHns MyHULUNANbHOW YCNYTn ABNSeTCA:

1) [poroBop O nepefadve XXUI0ro NOMeLEHNA B COOCTBEHHOCTD;

2) peweHne 06 OTKase B NpefoCTaBleHUM  MYHULUMMANbHOW  YCNYTu
(npunoxkeHne Ne 1K HacToAWeMY agMUHUCTPATUBHOMY PernaMeHTy);

3) peweHne 06 OTKase B TMpuvemMe [OKYMEHTOB, HeoOXOAUMBIX A/
NPefoCTaBNeHNA  MyHUUMNanbHOW ycnyru (npunoxeHne Ne 2 K  HacToAwemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npefocTaBfeHUss MYHUUUNANLHOW YCIYyrn HanpasnseTcs
3aaBMTENI0 B (hOpMe  3/IEKTPOHHOrO  [JOKYMeHTa, MNOAMUCAHHOI0  YCWIEHHOW
KBa/IMPULMPOBAHHOM 3NEKTPOHHOM MOAMUCHLI0 YMOTHOMOYEHHOIO LO/MKHOCTHOMO Nivua
OpraHa, B COOTBETCTBUU C PepepanbHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-d3
«O6 3nekTpoHHON noanucu» (panee - PepepanbHblil 3aKOH No 63-P3) B NNYHBIN
KabuHeT EpguHoro noptan. B cnyvae HanpaefieHuWs  3adBfieHMA  MOCPeACTBOM
Pecny6/MKaHCKOro noprtana pesynbTar MnpefocTaBleHUs MYHUUUNanbHOW  YCNnyru
Hanpas/AeTca B IMYHbIA KabuHeT Pecnyb6ivMKaHCKOro noprana.

2.3.3. Tlo BblibOpy 3aaBMTeNsd pesynbTar MNpeAocTaBNeHUA MYHULUNANbHOW
ycnyrn Bblgaetca B OpraHe wam B M®L, B dopme 3K3emnasgpa 3/7eKTPOHHOIO
[JOKYMEHTa, pacneyaTaHHOro Ha OYMaXHOM HOCUTeNe, 3aBEPEHHOro rMeyaTblo U
MOAMUCLI0 COOTBETCTBEHHO YMO/IHOMOYEHHOrO [AO/MKHOCTHOro nuua OpraHa wam
paboTHMKa M®LL.

2.3.4. 3aaBuTeNb BNpase NOMYyUNTb pPe3ynbTar npefocTaBfeHns MyHULMNanbHOM
ycnyrn B (opMe 3/IEKTPOHHOIrO [OKYMEHTa B TeyeHMe CpoKa [AelncTBWMs pesynbrarta
NpefocTaBNeHNA MYHULUNANLHOW YCNYTW.

2.4. CpoK npefocTaBNeHNs MyHULMNANbHOW YCNYyru, B TOM YNUCe C yYeToM
He06X0AMMOCTM 06paLLeHNs B OpraHM3aLmm, yyacTByHolie B NpeAocTaBNeHnN
MYHULMNANbHOW YCNYrn, CPOK NPUOCTAHOBEHMS NPEAOCTaBNEHNS MYHULMNANbHOM
YCNyru B c/iyyae, eciy BO3MOXHOCTb NPMOCTAHOBNEHUS NpeayCcMOTpeHa
3aKOHOaTeNbCTBOM Poccuiickoii deaepalmm, CPOK Bblaaun (HanpaBneHus)
NOKYMEHTOB, AIBNAIOLLMXCA pPe3yNbTaToOM NpPeAocTaBNeHNs MyHULMNANbLHOW yCnyru

2.4.1. MyHuumnanbHas ycnyra npegocrasnsetca B TedeHne 10 paboumx gHei.

2.4.2. TlpnocTaHOB/IeHME CpoKa MpefoCTaB/lEHN MYHULUNANLHON YCNyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHne [OKYMeHTa, ABNAOLLEroca pesynbTtaToM MpeaocTaBieHUs
MYHUUMNANbHON  ycnyrn B (DOpMe  3/1eKTPOHHOro  [OKYMEHTa,  3asBUTEN0
OCyLLecTBNAETCA B [eHb OMOPMSEHUA W perucrtpauum pesynbtata NpesocTaB/ieHUs
MYHULMNaNbHOW YCNyTn.

2.5. VicuepnblBatoLLnii NepeyeHb JOKYMEHTOB, HEO6XOANMbIX B COOTBETCTBUN C
3aKoHOaTeNlbHbIMW UM UHBIMW HOPMATUBHBIMUW NPaBOBbIMI aKTaMu Ans
npefoCTaBeHNs MyHULUNANbHOW YCNYTK, a TaKXe YCNYyr, KOTOpble ABNAKTCA
HEOBXOANMbIMU 1 0653aTeNbHBIMUW AN NPeAOCTaBAEHNS MyHULUNANbHbIX YCAYT,



noanexatymx npeacTaBNeHUI0 3asBMTENEM, CMOCOObI UX NONYYeHUs 3asBUTENEM, B TOM
yncne B 3NEKTPOHHOW (hopMme, NOPSAOK UX NPecTaBNeHUs

2.5.1. Ona  NOMyYeHUA  MYHUUMMaNbHOW  YCNyru 3asaBuTeNlb  MpeacTasnseT
cnepytouwime JOKYMEHTHI:

1) JOKYMEHT, YAOCTOBEPAIOLWMIA NMNYHOCTL (He TpebyeTcsa B cnydvae obpalleHus
nocpeacTsoM Pecny6imMKaHCKOro noprana);

2) [OKYMEHT, Y0CTOBEPAOLWMNIA MONHOMOYNA NPELCTaBUTENSA 3aABUTENS;

3) 3adB/IeHMeE:

B (hopme AOKYMeHTa Ha 6yMaKHOM HocuTene (npunoxkeHne Ne 3 K HacToAWeMY
aAMUHUCTPATUBHOMY PernameHTy);

B 3/IEKTPOHHOW (hopme (3anosiHAeTCs NMOCPeLCTBOM BHECEHUS COOTBETCTBYHOLLUX
CBEJlEHWUI B 3MIEKTPOHHYIO (hopMy 3asiBNeHusd), MoAMNucaHHOe B COOTBETCTBMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMWHUCTPATUBHOIO perfameHTa, npu ob6palieHun
nocpefcTsoM Pecny6/MKaHCKOro noprana,

4) LOKYMEHTbI, YA0CTOBEPSAIOLLME IMUYHOCTb KaXXA0ro Y/ieHa CemMbM;

5) [OKYMEHT, NOATBEPXAAKWMNA nNpaBo rpaxgaH Ha M0/b30BaHME XKUbIM
nomMewyeHvem (opaep, AOroBOp COLMANbHOr0 HalMa XWUI0ro NoOMeLLeHNs);

6) KONus OMEeKYHCKOro yAOCTOBEPEHUA, eC/IN B XXWU/IOM MOMELLEHUN MPOXMBAKOT
NCKMOYNTENbHO HECOBEPLUEHHO/IeTHMe B Bo3pacte OT 14 fo 18 neT nnbo rpaxiaHe,
OrpaHnyeHHble B 4€eCNOCOOHOCTH;

7) peweHWe O HasHayeHUM ONeKyHa, mMoneynTens, KOMUK OMeKYHCKOro
YOOCTOBEPEHNS, pa3pelleHne OopraHoB OMekW W NonevymTenbCTBa Ha NpMBaTM3aLMUIO
XXWU/IOrO MOMeLLeHMs - Npy NpUBaTU3aLUmM XXUIOTo NOMELLEHUSA, B KOTOPOM NPOXUBAKOT
NCK/IOUYNTENbHO HECOBEPLUEHHONIeTHME B BO3pacTe A0 14 neT, HedeecrnocobHble
rpaxnaHe;

8) HoTapuasnbHO 3aBepeHHOe 3asBfieHWe 06 OTKase OT y4yacTua B npuBaTm3auuun
(ecnmn 4neHbl CEMbW He XXenarT yyacTBOBaTb B nMpuBatusaunm);

9) cnpaBka O HeMcnosb30BaHWW MpaBa 6GecrniaTtHOM MpuBaTM3aLUM C NPEXHUX
MEeCT XXUTe/bCTBA.

2.5.2. 3asaBneHne u npwunaraemble [AOKYMEHTbl MOTYT ObiTb MNpeAcTaB/ieHbl
(HanpaBneHbl) 3as9BUTENEM OAHMM W3 CNeAYHOLWMNX Crnoco60B:

1) yepe3 M®L|, Ha ByMaXKHbIX HOCUTENAX W B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM MyHKTA 2.5.3 affMUHUCTPATUBHOIO PernameHTa;

2) nocpeacTsoM Pecny6i1mMKaHCKOro noprasna B 3/IEKTPOHHOW (hopMe;

3) B OpraH IM4HO UM MOCPEACTBOM MOYTOBOWN CBA3N Ha BGYMaKHOM HOCUTesle.
3asaBneHne ¥ npunaraemble JOKYMEHTbI, NPV HanpaBfieHUN MNOCPELCTBOM MOYTOBOWA
CBA3M, 3aBEPAIOTCA B YCTaHOB/IEHHOM MOPSAKE.

2.5.3. 3anBneHMe npu HanpaeneHWW MocpeAcTBOM Pecny6/1MKaHCKOro nopTana
MoANMUCbIBAeTCA MPOCTON 3/IEKTPOHHOW MOAMNUCHIO 3asBUTENS.

[na  nonyvyeHnss nNpoCcTOM 3NEeKTPOHHOW NoAMUCK  3aiBUTEN0  HEeo6X0AUMO
NMpouTK npouenypy peructpauuu (ayteHTugumkauumn) B ECUA, a Takxxe nogTBepAnUTb
YUYeTHYI0 3amnuchb.



ONEKTPOHHbIA AOKYMEHT (3/1EKTPOHHbLIA 06pa3 [OKYMeHTa), YKasaHHblid B
NoANyHKTE 2 NyHKTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepsieTcsl YCUIEHHOWN
KBa/IM(PULMPOBAHHOW NOAMUCHLIO NNL, YNONHOMOYEHHbIX Ha CO3faHue W noanucaHme
TakKUX 4OKYMEHTOB, B TOM YMC/1e HOTapuycamu.

ONEKTPOHHbIe LOKYMEHTbI (3N1eKTPOHHbIE 06pa3bl 4OKYMEHTOB), Mpuiaraemble K
3asB/IEHNIO, B TOM 4uMC/ie [OBEPEHHOCTW, HanpaBnalTCs B Buae (ainoB B opmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6ainT.

KauecTBO npefocTaBisieMblX 3/1EKTPOHHbIX AOKYMEHTOB (3/1€KTPOHHbLIX 06pa3oB
JOKYMEHTOB) [O/DKHO MO3BOMATH B MOIHOM 00beme npoynTaTb TEKCT [LOKYMeHTa U
pacno3HaTb PEKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTh OT 3a9BUTENA:

1) npefcTaBneHNss JOKYMEHTOB M UH(OPMaLMXA WM OCYLLEeCTBNEHUA AeACTBUNA,
npeAcTaBfieHNe WAN OCYLLECTBNIEHWE KOTOPbIX HE MNPeayCMOTPEHO HOPMATUBHbIMM
NpaBOBbIMW aKTamu, PeryampyrowmnmMmm OTHOLWIEHNS, BO3HUKalOWMe B CBS3U C
npefocTaB/ieHNEM MYHULMMAIbHOW YCNyru;

2) OCYLLEeCTBNEHUA [EeNCTBUIA, B TOM 4MCNEe COrnacoBaHU, HeoO6XOAMMbIX ANs
NMONYYEHUA MYHULUMMANbHOW  YCNYyrM W CBSI3aHHbIX C obpaweHnem B WUHble
rocyaapCTBEHHblE OpraHbl, OpraHbl MECTHOr0 CcamoyrnpaBfieHUs, opraHu3auun, 3a
NCK/IIOYEHMEM MOJIyYeHUss yCcnyr U MnoJlydYeHuss [LOKYMEHTOB W WHGpopmauuu,
NpefoCTaB/feMbIX B pe3ynbTare MpefoCTaB/NEHNA TaKUX YCNYr, BK/IOYEHHbIX B
nepeyHn, ykKasaHHble B 4Yactu 1 ctatbM 9 depgepanbHoro 3akoHa Ne 210-P3
(HeobxoAMMbIX N 06a3aTeNIbHbIX YCNYT);

3) npeacTaB/ieHMA  AOKYMEHTOB M WHQopMauuwn, oTcyTtcTtBue u  (uUnn)
He4OCTOBEPHOCTb KOTOPbIX He YyKasblBa/MCb MPW MepBOHaYa/ibHOM 0TKase B npueme
JOKYMEHTOB, HEOO6XOAMMbIX ANA NPefOCTaBNEHUA MYHULMMNANbHOW ycnyru, nubo B
NpefocTaBNeHMM MYHULUMUNANBHON YCNYTW, 38 UCKTIOYEHNEM CNeAYOLLNX CNYyYaes:

a) W3MeHeHMe TpeboBaHWA HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacaloLUXCs
npefocTaBfeHNs MYHULUUNANbHOW YCnyru, Nocne rnepBoHayvasbHON NoAayn 3asBreHuns
0 NPeAoCTaB/IEHNN MYHULMUNANbHOW YCNyru;

6) Hann4umMe OWNBOK B 3asB/IEHUN O MPeAOCTaB/IEHNN MYHULUUNANBHOW yCnyrn u
AOKYMEHTaxX, MOfaHHbIX 3afBUTENEM MOCne MepBOHaYasbHOro O0TKasa B Mpueme
NOKYMEHTOB, He0OX0AMMbIX ANA NPeaocTaBfeHUs MYHUUUNanbHOW ycnyru, nuéo B
NpefoCcTaBNEHUN MYHULUMUNANIBHON YCNYTU N HE BKKOYEHHbIX B MPeACTaB/IEHHbIA paHee
KOMM/EKT JOKYMEHTOB;

B) UCTeYeHMe CpoKa AeNCTBUS LOKYMEHTOB WM M3MeHeHMe MHpopMauum nocne
nepBOoHayYanbHOr0 OTKasa B MpuvemMe LOKYMEHTOB, HEOOXOAMMBIX A/A NPeaoCcTaB/ieHNs
MYHULMNANLHOM yCnyru, Nn6o B NpefoCTaBeHNN MYHULMNANIbHOW YCNYTH;

r) BbIsIBleHWE  AOKYMEHTa/lbHO  MOATBEPXAEHHOro gakta (NPU3HAKOB)
OWMBOYHOr0 WM MPOTUBOMPABHOrO fAelcTBus (6e34eincTBUS) AO/MKHOCTHOIO nua
OpraHa, paboTHuka M®L|, npy nepsBoHaya/lbHOM OTKase B MNpUeMe [LOKYMEHTOB,
Heob6XoAMMbIX 4S8 NpefoCcTaBleHNs MyHULMUNaNbHOW ycnyru, nMbo B NpeaocTaBieHnn
MYHUUMNANbHOW YCNyrn, 0 4YeM B MUCbMEHHOM BWAe 3a MOAMUCLID PYKOBOAMTENS
OpraHa npuv mnepBoHayalbHOM OTKase B MpueMe AOKYMEHTOB, He06XOAMMbIX Ans



NPefoCTaBNEHUA  MYHUUUNANbHOW  YCNyru, YBeAOMASAETCA 3adBUTENb, a Takxe
MPUHOCATCA U3BMHEHUNS 3a JOCTaB/IEHHbIe HEYA06CTBa;

4) npefocTaB/ieHUA Ha OyMaHOM HOcuTene [OKYMEHTOB W  WHGopmayuu,
3N1eKTPOHHbIe 06pa3sbl KOTOPbIX paHee Obln 3aBEPEHbl B COOTBETCTBUM C NMYHKTOM 7.2
yactTn 1 ctatbn 16 ®epepanbHOro 3akoHa Ne 210-d3, 3a UCKNKOYEHUEM C/yYaeB, ecnu
HaHeCeHWe OTMETOK Ha Takue AOKYMEHTbl MO0 UX U3bATME ABNSETCA HEOOXOAUMbBIM
yCNOBMEM NpPeAoCTaB/ieHNss rocyfapCTBEeHHON WM MYHUUMNaNbHOW YCYyrn, U WUHbIX
CNy4aes, YCTaHOBNEHHbIX PefepasibHbIMK 3aKOHAMMU.

2.6. WcuepnbiBatoLmii nepeveHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMU MPABOBLIMI aKTaMW [ NPeAoCTaBNEHNS MyHULMNANLHOW yCayru,
KOTOPbIE HAXOAATCS B PACMOPSKEHNUUN FOCYAAPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

camoynpaBfieHns 1 NoaseAoMCTBEHHbIX FOCyAapCTBEHHbIM OpraHaM WUaW opraHam
MECTHOr0 camoyrnpaB/fieHMst opraHun3aLuii 1 KoTopble 3asBUTE/b BNpaBe NpeacTaBUThb, a
TaKXXe cnocobbl UX NONYUYEHNS 3aBUTENSAMU, B TOM YMC/e B 3N1eKTPOHHOI hopMme,
NopAAOK X NPeACTaBNEHUS; FOCYAapPCTBEHHBIM OpraH, opraH MecTHOro
camMoynpaBneHus M6o opraHu3alms, B paCnopsiKeHUN KOTOPbIX HAXOAATCS AaHHbIe
[OKYMEHTbI

2.6.1. MonyyaroTcs B paMKax MeXBeLOMCTBEHHOI0 B3aMMOAENCTBUA:

1) cBegeHusa 0 permcTpaumn rpaxsiaH;

2) BbINWCKa U3 EAMHOrO rocyfapCTBeHHOro peectpa HeABMXMMOCTW O npaBax
OTAENbHOr0 /ila Ha wumerolwmecs (MMeBLUMECA) Y Hero OOBLEKTbl HEABMXMMOrO
nmyluectsea - Pocpeectp;

3) BbiNUCKa W3 EAMHOrO rocyfapCTBEHHOro peecTpa HeABMXUMOCTM 06
OCHOBHbIX XapaKTepUCTMKax M 3aperncTpupoBaHHbIX npaBax Ha 00BLEKT HEABVXXUMOCTHU
- PocpeecTp;

4) cBefeHus 0 AelCTBYHOLEM MacnopTe rpaxjaHuHa Poccuidickon defepauymnm -
MB/, Poccun,

5) cBefeHWA O HOTapuanbHOW p[oBepeHHOCTM - PefepanbHas HoTapuanbHas
nanata.

2.6.2. 3asBuTenb BMpasBe NPefoCTaBUTb LOKYMEHTbl (CBeAeHWA), YKaszaHHble B
nognyHkrax 1 - 2 nyHkrta 2.6.1 agMUHUCTPATMBHOIO pernaMmeHTa, B Qopwme
3NEKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbLIX YCWMNEHHOW KBanM(UUMPOBaHHOW MOAMNUCHIO
N, YNO/THOMOYEHHbIX Ha co3flaHue U noanucaHme TakuX LOKYMEHTOB, Mpu nopadye
3aaBNeHunA.

2.6.3. HenpeactaBneHne (HecBOeBPeMEHHOEe TMpeAcCTaB/ieHME) YKa3aHHbIMU B
nyHKTe 2.6.1 agMWHUCTPATMBHOrO pernaMeHTa opraHamy rocyfapCTBEHHOMW BnacTw,
opraHamuM MeCTHOro camoyrnpaBieHus, opraHu3auuamm [LOKYMEHTOB W CBEAEHUI He
MOXET ABNATLCA OCHOBaHWEM [N 0TKa3a B NpefoCTaBNeHNN MyHULMNAIbHOW YCyTW.

2.6.4. [JOMKHOCTHOe nuuo un (nnu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO perfiameHTa OpraHoB W opraHuMsayuini, He MpeacTaBUBLLINE
(HecBOeBpeMeHHO MpeACTaBMBLUME) 3amnpoLlUeHHble M HaxXOAALWMECA B Pacrops>KeHUm



LOOKYMEHT UMW CBefeHWs, NoanexaT afgMUHUCTPATUBHOW, AMCLUMNAVHAPHOW WX WHOI
OTBETCTBEHHOCTM B COOTBETCTBUW C 3aKOHOAATENbCTBOM Poccuiickoit defepauun.

2.6.5. 3anpelyaeTcs Tpe6oBaTb OT 3asBUTENS JOKYMEHTbI CBEAEHUS, B TOM uyucne
NoATBEPXAatoLMe BHeCEeHMe 3asBMTeNeM MnaTbl 3a NpeAocTaBleHWe MYHULUNANbHON
YCNyru, HaxoAsLmecs B pacnopsXKeHUM rocyjapCTBEHHbLIX OPraHoB, OPraHOB MECTHOIO
caMoynpaBfieHNss W MOABEJOMCTBEHHbIX TFOCYAapCTBEHHbIM OpraHaM WAU opraHam
MECTHOr0 camoyrnpaB/ieHUsi OpraHu3aL i,

HenpefcTaBneHne 3asBMTeNeM AOKYMEHTOB, COAepXXallux CBefeHus, KOTopble
Haxo4sTCa B PAacropsXXeHWW TrOCYAapCTBEHHbIX OPraHoB, OPraHoB MECTHOrO
caMoynpaBfieHWss U MOABEJOMCTBEHHbLIX FOCYAApCTBEHHbIM OpraHaM WM OpraHam
MECTHOr0 CcamoynpaB/eHUs oOopraHu3auunii, He SBASETCS OCHOBAaHWEM [ANs OTKasa
3aBUTENIO B MPefOCTaB/EHUN MyHULMNANLHON YCayru.

2.7. VicuepnblBaloLLniA NepeyeHb OCHOBaHWIA AN 0TKasa B NpUeMe AOKYMEHTOB,
HEOBXOAUMbIX NS NPeAOCTABNEHUS MYHULIMNANABLHOW YCyTu

2.7.1. OCHOBaHMAMM ANsi OTKasa B MNpuveme AOKYMEHTOB, HEOOXOAWMbBIX [ANS
npeLoCTaB/EHNA MYHULUNANBHOW YCNYTN, ABNAIOTCA:

1) npeAcTaBfieHHble  3aABUTENEM  JOKYMEHTbl  cofep)aT MOAYUCTKU U
MCNpaB/eHna TeKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOB/IEHHOM 3aKOHOAATe/1bCTBOM
Poccuiickoin ®epnepauunm;

2) LOKYMEHTbl COfep>aT MOBPeXAeHus, Hannmume KOTOPbIX HEe MNO3BOMSET B
MosiIHOM 00bemMe MCMOMb30BaTb WH(MOPMaLMI0O W  CBEAEHUSA, COAep)Kalimecs B
AOKYMeHTax Ans npefoCcTaBNeHUA MyHULUNANbHON YCNyTu;

3) npeactaBneHHble OOKYMEHTbl WAWM CBefeHUA yTpatTuanm Cuay Ha MOMEHT
obpallleHns 3a MyHUUMNaIbHOW YCNYyroin (LOKYMEHT, YAOCTOBEPAKOLWMIA NONTHOMOYMUSA
npefcTaBuTeNa 3asaBuTeNs, B ciyvae obpalleHns 3a npefocTaBieHnemM MYHMLMMNAIbHOM
YCNYru yKasaHHbIM fINLOM);

4) nogaya 3asB/ieHNA 0 NPeAoCTaBieHNN MYHULUNANbHON YCAYrn N LOKYMEHTOB,
HeobXo4MMbIX A4/ NpefoCcTaBNeHNA MYHULUNANbHOW YCNYTK, B 3/1EKTPOHHON (hopme C
HapyLleHNeM YyCTaHOB/EHHbIX TPeboBaHWM;

5) HEKOPPEKTHOE 3arnosiHeHne 06s3aTeNlbHbIX NOMe B (hopMe 3asiBfIEHUS, B TOM
yncne B  WHTEpPaKTMBHOW opme 3asBneHMs Ha Pecnyb6anMkaHCKOM — nopTane
(HeLoOCTOBEPHOE, HEMOJIHOE, MO0 HENpaBW/bHOE 3aMO0JIHEHWE);

6) npeAcTaBneHWe HEMOSIHOT0 KOMMJIeKTa [AOKYMEHTOB, HeoOXOAUMbIX A/1s
NnpefocTaBNeHNA MYHULUUNANbHOW YCNYTW;

7) 3asBfieHMe 0 npefoCTaBNeHMM YCNyru nofjaHo B OpraH rocyAapCTBEHHOM
BNaCTW, opraH MecTHOro camoynpasfieHns UM opraHn3auunto, B NOJIHOMOYNS KOTOPbIX
He BXOAMT NpefocTaB/ieHne MYHULMNAbHON YCyru;

8) HecobnofeHMe YCTaHOBJMIEHHbIX cTaTbed 11 degepanbHOro 3akoHa oOT 6
anpenss 2011 roga Ne 63-®3 «O6 3n1eKTPOHHOW MNOAMWCU» YCNOBUIN MpPU3HAHUA
LAEeNCTBUTENIbHOCTN YCUIEHHOW KBaIM(PULMPOBAHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHWI ANna OTKasa B Mpueme AOKYMEHTOB, HEOOXOAMMBIX
A/19 NOMYYEHNA MYHULUNANLHOW YCNYTU, ABNAETCA UCYEPTbIBAIOLL M.



2.7.3. PeweHne 06 0TKase B npueme 3asBNeHUs W AOKYMEHTOB, HEO6GXOAMMbIX
AN NpefocTaBNeHnss MYHULMNANbLHOW YCNYri, MOXeT ObiTb NMPUHSATO KaK BO BPeMSs
npuema 3asBUTENs, TaK M NOCMe MOMyYeHUs OTBETCTBEHHbIM AO/MKHOCTHLIM NULIOM
OpraHa Heo6X0AMMbIX AN NPeAOCTaBNEHUS MYHULMMANbHON YCnyrn AOKYMEHTOB
(cBeeHUIA) C  WCNONb30BaHWUEM MeXXBeOMCTBEHHOIO MH(OPMAaLMOHHOT O
B3aMMOAENCTBUSA, B CPOK, He MpeBbillalowWmii 9 pabounx AHeld CO AHA perucrpalmm
3asBNeHNs.

2.7.4. 3anpellaeTcs O0TKasbiBaTb B MpuUemMe 3asBNeHUs W WUHbIX [OKYMEHTOB,
HEOBXO0AMMbBIX AN NPeAOCTaBNeHUS MYHULUNANbHOR YCyru, B ClyYae ecnu 3asBieHune
W NOKYMEHTbI, HEO6XOANMbIEe A8 NPEAOCTaBNEHUS MYHULUNANLHOW YCNyru, NofaHbl B
COOTBETCTBMM C UH(OPMaLIMEli O CPpOKax U NOpsAKe NPeAoCTaBNeHUs MYHULMUNANbHOM
ycnyru, ony6nkKoBaHHOW Ha EgMHOM nopTane, Pecny6nvMKaHCKOM nopTane.

2.8. VicuepnblBatoL il nepeyeHb OCHOBaHWIA Ansi NPMOCTAHOB/IEHMS U OTKasa B
NpefoCTaBNEHNN MYHULMNANBbHONR yCnyru

2.8.1. OcHoOBaHWA [NA MNPUOCTAHOBNEHUA MPEAOCTaB/EHNS MYHULUNANBHOM
yC/yrn OTCYTCTBYIOT.

2.8.2. OcHOBaHVA AN 0TKasa B NPefOoCTaBNeHUN MYHULNNANbHOW YCNYTn:

1) 3asBuMTeneM npeacTaBfieHbl [OKYMEHTbl He B MOMHOM 06beme, 160 B
NpefcTaB/ieHHbIX 3afBfieHUM W (MKM) LOKYMEHTax COAepXWUTcs HenosiHaa u (unwm)
HeJOCTOBEpHasa MHpopMauus;

2) NpefcTaB/ieHNe JOKYMEHTOB B HeHafnexalluii opraH

3) noctynneHne OTBeTa OpraHa rocyAapCTBeHHOW BacTW, OpraHa MeCTHOro
camoynpasieHus 160 noABeLOMCTBEHHOW opraHy rocyLapCTBEHHOM BacTu wWmu
opraHy MeCTHOro camoyrnpaB/ieHUs OpraHu3auuMm Ha MeXBeAOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYHOLLEro 06 OTCYTCTBUM AOKYMeEHTa U (MnKn) nHGpopmaunmn, HeobXoanMbIX
ON19 NpefoCcTaBNeHns MYyHULUNAbHOW YCNyru, eCciv COOTBETCTBYIOLWMNA [OKYMEHT He
Obl1 NpeacTaB/eH 3aaBUTENEM MO COOCTBEHHON MHULMATUBE,;

4) npaBO Ha NpUBaTU3aLMNIO UCMONL30BAHO PaHee;

5) uCKI4YeHWe M3 yMCa YYaCTHUKOB MPUBATM3aLUM HECOBepLUEHHOMETHUX
4/leHOB ceMby (6e3 pa3pelleHns OpraHoB ONEKN 1 NOMNEeYNTENLCTBA).

2.8.3. TepeyeHb OCHOBAHWI AN OTKasa B MPeLOCTaBNEHUU MYHULUNANBHOM
YCNYTrn ABMAETCA UCHEPMbIBAKOLLNM.

2.8.4. 3anpelaetca 0TKa3blBaTb B MPeLOCTaBAEHUN MYHULUNANbHOW YCNyrn B
cflyyae, ecnu 3asB/eHMe O MpeAoCcTaB/ieHUM MYHULMNANbHON YCAyrm nojaHo B
COOTBETCTBUU C MH(OpPMaLMein 0 cpokax M Nopsake NpefoCcTaBNeHUA MYHULUMNANbHON
ycnyru, ony6iMKoBaHHOW Ha EguHom noptane, Pecny6/inkaHCKOM nopTase.

2.9. lNopagok, pasmep 1 0CHOBaHUA B3UMaHUA FOC)/,U,&pCTBGHHOVI MOLLINHBI NN UHOW
nnatbl, B3MMAeMOW 3a npenocTtaB/ieHNe MyHI/ILLI/II'IaI'IbHOI‘/JI ycnyru

MyHUUMNanbHas ycnyra npegocTaBnseTcs Ha 6e3B03Me3HOI OCHOBE.



2.10. MNepeyeHb ycnyr, KOTOpble ABMAKOTCA HEO6XOAMMBIMU N 0653aTeNIbHbIMU AN
NpegocTaB/ieHNs MYHULMNANbHON YCNyrn, B TOM Y/CNe CBeAEeHNS O LOKYMEHTe
(LOKyMeHTax), BblaBaeMoOM (BblfaBaeMblX) OpraHu3aLmamMun, y4acTBYOLWNMMY B

NMpeaocTaBieHNn MyHULMNaNbHbIX YCIYT

MpeaocTaBneHne HEOBXOAMMbIX U 06513aTeNbHbIX YCAYT He TpebyeTcs.

2.11. MNopsafokK, pa3mep M OCHOBaHMA B3MMaHUA nnaTbl 3a NpPefoCTaB/ieHue YCayr,
KOTOpble ABNAIOTCA HEOOXOAUMbBIMU 1 06A3aTENbHBIMU A/1A NPeAoCTaBleHUs
MYHULUNANLHOW YyCNyru, BKKOYas UHOPMaLMi0 0 MeTOA4MKe pacyeTa pasmepa Takow
nnathbl

MpeaocTaBneHne HeOBX0AMMbIX U 0653aTeNlbHbIX YCNYT He TpebyeTcs.

2.12. MakcumanbHbI CPOK 0XUAAHMA B 0Yepean Npu nogade 3anpoca o
npefocTaBNeEHUN MYHULUNANLHOW YCIYTn, YCNyrn, npefocTaBiseMoi opraHmsagmen,
y4yacTByHOLEN B NPeAoCTaBNEHUN MYHULUNAbHOW YCNYTK, U NPU NOyYeHUN
pe3ynbTaTa NpesocTaBieHNsa Takux ycnyr

2.12.1. Bpemsl oXkmaaHusa npv nogade 3asBNEHWUSA Ha MOAYyYeHUE MYHULUMNAbHOM
YCNYru - He 6onee 15 MUHYT.

2.12.2. Mpun nony4yeHun pesynbTaTa NPeaoCcTaBAEHUS MYHMLUMUNANbHON YCAYru
MaKCUMaslbHbI/ CPOK OXXMAAHUS B OYepean He AO/MKEH NpeBbiWaTh 15 MUHYT.

2.13. CpoK 1 nopAanoK perucTpalmnm 3anpoca 3asaBuTens 0 NpefocTas/ieHU
MYHULUMNANbHOW YCNYTW U YCNyrun, NpefocTaBseMoin opraHm3aumeit, y4acTByoLen B
NpefoCTaBNeHUN MYHULMNANIbHOW YCNYTW, B TOM YMC/E B 3/IEKTPOHHOMN (hopme

2.13.1. Mpu nn4yHoM obpalleHnn B M®PLL B IeHb Mogayun 3asaB/ieHUS 3asaBUTENHO
BblgaeTca pacnucka ns AVC M®L c peructpauMoHHbLIM HOMEPOM, NOATBEPXAAIOLL UM,
4TO 3asB/IeHME OTNPABIEHO, N JATON NoJayn 3aABNEHWS.

2.13.2. Tlpun HanpaeneHuun 3adBneHUA nocpegcTtsom EpmHOro noprana,
Pecny6/MKaHCKOro noprasna 3asBuTeflb B AeHb Nojayn 3asB/ieHNs Moay4vaeT B IMHHOM
KabnHeTe Pecnyb6nmMkKaHCKOro noprtasa W MO 3/M1eKTPOHHOW MoyTe YBELOMIEHME,
noATBepXKjatollee, 4TO  3aAB/EHWE  OTNpaB/ieHO, B  KOTOPOM  YKa3sblBalOTCA
perucTpayMoHHbIA HOMEP U gata nogayn 3asBneHus.

2.13.3. Tpu nnyHom ob6paweHun B OpraH B [eHb Nojaun 3asaBleHUs
YMO/IHOMOYEHHbLIM [AO/HKHOCTHbLIM finuoM OpraHa 3asaBUTE/NO BbIJAaeTCcAa pacnucka u3
aBTOMaTU3MpPOBaHHOW MH(OPMALMOHHOW CUCTEMbI, NpefHAa3Ha4YeHHON [N15i OKa3aHus
rocyflapCTBeHHbIX U MYHUUMNANbHbLIX YCAYr, C PerucrpaunmoHHbIM HOMEpPOM, [aToMn
nofjayv 3aaBneHNsa U NepevyHemM npeacTaBNeHHbIX JOKYMEHTOB.

2.14. Tpe60BaHMA K NOMELLEHNSM, B KOTOPbIX NPEA0CTaBASeTCS MyHULMNANbHaS
ycnyra, K 3ay 0XuaaHusi, Mectam fs 3arno/HeHMs 3anpocoB O MPeoCTaBNeHNM



MYHUUMNANbHOM YCAYyrn, MHPOPMALMOHHBbIM CTeHAaM C 06pasyaMy UX 3anofIHEHUA 1
nepeyHeM JOKYMEHTOB, HEOOXOAMMbIX 415 NMPefOCTaBeHNS KaXKL0N MYHULUNANbHON
YCNyrn, pasmeLLeHnto 1 opopmMIeHUI0 BU3YyaibHOW, TEKCTOBON N MY/IbTUMEANIAHOM
MH(opMaumMmn o NopaaKe NpPefocTaBNeHNa TakoW yCnyru, B TOM Yuc/ie K 06ecneyeHmto
AOCTYMHOCTU A8 MHBA/IMAOB YKa3aHHbIX 06BEKTOB B COOTBETCTBUN C PefepasibHbIM
3aKOHOAaTeNbCTBOM M 3aKOHOAATe/IbCTBOM Pecny6ivnkn TaTtapcTaH O CoLnabHOM
3alinTe MHBaNMAOB

2.14.1. MpepocTaBneHne MyHULMNANbHON YCNYr OCYLLECTBNAETCS B 34aHUSAX U
MOMeLLEHMSAX, 060pyA0BaHHbIX NPOTMBOMOXAPHOW CUCTEMOM W CUCTEMON
MoXapoTyLleHus.

MecTta npuema 3asBuUTeNein obopyaytoTca HeobxoAMmon Mebenbio  Ans
ohopmIeHNS JOKYMEHTOB, MH(POPMALMOHHbIMU CTEHAAMM.

2.14.2. B CcOOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoin depepaumn o
coumanbHOW 3aliuTe WMHBANMAOB B Lensx 6ecnpensTCTBEHHOro [AOCTyna K MeCTy
NpefocTaBNeHMA MyHULUNANbHOW yCnyru obecneynBaeTcs:

1) obecneumBaeTcs OGecnpenATCTBeHHbIA 4OCTYN WHBaIMLOB K MeCTY
NpeAoCcTaBneHNs MYHUUUNANbHON ycnyrn (YAOOHbIA BXOA-BbIXO[ B MOMELLEHNS K
nepemeLleHve B UX npegenax);

2) BM3yasibHasi, TeKCToBas W MynbTUMeAWHaAs WHGopMaymMa O nopsgke
npeocTaBneHNs MYHUUMNaNbHOW YCNyru pasmMewiaetca B YA0OHbIX N5 3asaBUTeNein
MecTax, B TOM Yuc/ie C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANNAOB;

3) CONpoBOXAEHMEe WHBAIUAOB, MMEIKOLMNX CTONKME pacCTpPoiMcTBa (DYHKUUU
3PEHMSA N CaMOCTOATE/IbHOTO MepeiBUXEHMSA, N OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb NOCafKW B TPaHCMNOPTHOe CPeACTBO W BbICaAKW W3 HEro, B
TOM 4mC/e C UCMOMb30BaHWEM Kpecna-KONMACKMW;

5) Haanexaltlee pasmelleHne 060pyAoBaHUA W HOCUTENerW WHgopmalun,
HeobXxoAUMbIX Ansi obecrnevyeHUs 6ecnpendaTCTBEHHOro A0CTyNna UHBaMAO0B K yc/yram
C YYETOM OrpaHnUYeHnn UX XXN3HeLeaTeNbHOCTH;

6) aybnupoBaHMe Heo6XoAUMOW AN WHBANWA0B 3BYKOBOW W 3pUTENbHOW
MHOpMaLMK, a TakKxe Hajnucel, 3HaKOB W WHOW TeKCTOBOW W rpafuyeckou
MHOPMaLMN 3HAKaMK, BbINONHEHHbIMU pefibe(hHO-TOUEYHbIM LWPMU(TOM Bpaiins;

7) p[onyck cypgonepeBogunka v TUIOCYpPLONEPEBOAUMNKA,;

8) ponyck cobakum-npoBogHMKA NPU HAMNYNKN LOKYMeEHTa, NOATBEPXKAAIOLLErO
ee creumnanbHoe o06y4eHMe W BblgaBaemMoro no opme W B MNOPsSAKe, KOTOpble
YCTaHOB/EHbI MpPUKa3oM MuHUCTepcTBa Tpyda U couuabHOW 3aliuTbl PocCCUMACKOiA
®epepaymm ot 22.06.2015 Ne 386H «O6 yTBepXAeHUU (OPMbl [LOKYMEHTA,
noaTBepXaarowero cneynanbHoe o6yyeHMe Cc06aKM-NPOBOAHMKA, W MoOpsAKa ero
Bbl4aum».

2.14.3. TpeboBaHns B 4acTu obecnevyeHUss [OCTYMHOCTU AN WMHBAINAOB
00BLEKTOB, B KOTOPbIX OCYLLECTBNAETCA MNpPeAoCTaBNeHMEe MYHULMMaNbHOW YCNyru, W
CPefcTB, WCMNOMb3yeMbIX MpPU MPefoCTaBNeHUN MYHUUMNANLHON YCNyru, KoTopble
yKasaHbl B NoAnyHktax 1 - 4 nyHkta 2.14.2. aAMWUHUCTPATUBHOIO pernameHTa,



NMPUMeHATCA K O00bekTaM W CpefcTsam, BBEAEHHbIM B 3KCM/yatauumi  wau
npoweawuMm MoAepHN3aLNIO, PeKOHCTpYKLMIo nocne 1 utona 2016 ropa.

2.15. lMoka3atenu JOCTYMHOCTU U KaYecTBa MyHULUNAbHOW YCNYyTrK, B TOM YUC/e
KO/IMYeCTBO B3aUMOAENCTBUIA 3a9BUTENS C LO/MKHOCTHBIMMW MLaMu Npu
npeaocTaBfeH MyHULUNAIbHOW YCAYTU U UX NPOLO/HKUTENIbHOCTb, BO3MOXHOCTb
MonyyvyeHns MHQopmMaLmm o0 Xoae NpefocTaBNeHUs MyHULMMNAIbHOW YCYTri, B TOM
yncne C UCNOoJIb30BaHNEM UH(OPMALMOHHO-KOMMYHUKALNOHHBIX TEXHOMOTUN,
BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MONYYEHUS MYHULMNANLHOR YCNyrn B
MHOFO(YHKLNOHANbHOM LEeHTpe NpeaocTaB/ieHNs rocyLapCTBEHHbIX U
MYHULMMaNbHbLIX YCNyr (B TOM Yuc/ie B NOTHOM 06beMe), B IIO60OM TeppuUTOoprasibHOM
nogpasgeneHnn opraHa UCNOSHUTENLHO pacnopaAnTeNbLHOro opraHa MecTHoro
camoyrnpaBneHus, no BbI6Opy 3asBUTENS (IKCTEPPUTOPUASIbHBIN NPUHLMI),
NnocpeacTBOM 3anpoca O NpefoCcTaB/ieHUM HECKO/IbKMX TOCYAapCTBEHHbIX U (1K)
MYHUUUNANBbHBIX YCNYT B MHOTO(YHKLMOHANbHbIX LeHTpax npesocTaB/ieHuns
rocyfapCTBEHHbIX Y MYHULMMANbHbIX YCYT, NPefyCMOTPeHHOro ctatben 15.1
depepanbHOro 3akoHa Ne210-d3 (KOMNIEKCHbIN 3anpoc)

2.15.1. MNokasaTensiMu [OCTYMHOCTM NpefoCTaBfieHUs MYHUUMUNANbHOW YCyru
ABMAKOTCA:

PacnosoXXeHHOCTb MOMELLEHNS, B KOTOPOM BedeTcsa NpueM, Bbljavya 4OKYMEHTOB
B 30He AOCTYMHOCTWN 06LLLECTBEHHOr0 TPaHCMOpPTa,;

HasnymMe HeoOXOAUMOrO KO/MM4YecTBa CHeUManncToB, a TakKXKe MOMeLWeHU, B
KOTOPbIX OCYLLECTBAAETCA NPUEM LOKYMEHTOB OT 3asBUTENEN;

Halmume uncYepnbiBalOLWen WHGpopMauuu o0 cnocobax, MOpPALKe W CpoKax
npefoCTaB/fEHNA MYHWUUUNANbHOW YCNYrM Ha WH(POPMAaLUOHHbLIX CTeHaaX, EAvHOM
noptane, Pecny6/nMKaHCKOM nopTane, ouunanbHOM calTe MyHULMNANbHOMO panoHa;

OKasaHuMe TMOMOLWN WHBaNMAaMm B MpPeofosieHUn 6apbepoB, MeLlakLwmx
MONYYEHUIO UMW YCNYT HapaBHe C ApYruMu NnNuamu.

2.15.2. Tlokasatenamum KayecTBa MpefoCTaBleHUs MYHUUUNANbHON YyCnyru
ABNAKOTCA:

1) cobntojeHne CPOKOB NMpuemMa U pacCMOTPEHUSA AOKYMEHTOB;

2) cobMoeHe CPoKa MonyyYeHUs pesynbTaTa MyHULUNAIbHOW YCNYTu;

3) oTcyTCTBME O0OOCHOBaHHbLIX anob Ha HapyweHua afMUHUCTPATUBHOIO
perfiamMeHTa, CoBepLUeHHble paboTHUKaMu OpraHa;

4) KONNYeCTBO B3aMMOLENCTBUIA 3aBUTENA C LO/MKHOCTHbIMK nuuamu (6e3 yyeta
KOHCYNbTaLui):

B3aMmogenctesne 3aaButenss c paboTHukamm OpraHa wim ML  npwu
NpefocTaBNeHMM  MYHUUMNANbHOMW  YCAYrM  OCYLLEeCTBNSETCA  OAMH  pa3  npw
npeAcTaBNEHUN 3aABNEHNSA CO BCEMU HEOOXOAUMbIMU AOKYMEHTaMW;

O4VH pa3 B Cny4vae HEOOXOAMMOCTWU NOMyYeHUs pesynbTarta MpPefoCcTaBNeHUs
MyHUUMnanbHonW ycnyru B OpraHe wam M®LL B hopme 3k3emnnspa 371eKTPOHHOTO
[OKYMeHTa Ha 6YMa)KHOM HOCUTere.



MpofoMKNTENBHOCTL OAHOIO0 B3aMMOLEWCTBUA 3asaBUTENA C AO/HDKHOCTHLIMU
nnuaMy Npu NpeaocTaBieHNN MyHULMNANbLHOM YCYrn He npesbiwaeT 15 MUHYT.

3anaBuTeNb BNpaBe OLEHUTb Ka4yeCTBO MpeaocTaB/ieHNs MyHULMNaNbHOW YCyrn ¢
MOMOLLBK YCTPOWCTB MNOABWMXXHOW pafnoTenieOHHON CBA3M, C WCMOSb30BaHWEM
Pecny6/nKaHCKOro noprtana, TepMUHaIbHbIX YCTPOMUCTB.

2.15.3. VIH(hopmaums o xoge npefoctaBleHUs MYHUUUNANbHOW YCIYyrn MOXeT
OblTb  MONyYeHa 3afaBuUTENleM B JINYHOM  KabuHeTe Ha EjuMHOM  noprarne,
Pecny6nnkaHckom noptasne, B OpraHe, M®Ll.

2.15.4. TpepgocTaBfieHMe MYHUUUNANLHOW YCNYrM OCYLLECTBASETCA B /1HO60OM
M®L, no Bbibopy 3adBUTENs HE3aBUCMMO OT MeCTa ero >XUTenbCTBa WM MecTa
(hakT4eckoro npoxunsaHua (npebbiBaHWUA) Ha TeppuTopun Pecny6nmkn TaTapcTaH Mo
3KCTeppuTopuanbHOMy NpUHLKNY.

MyHuumnanbHaa ycnyra B COCTaBe KOMM/IEKCHOIO 3arnpoca He npefocTaBnseTcs.

2.16. ViHble TpeboBaHMA, B TOM YKC/E YUYMTbIBAKOLLLME OCOBEHHOCTU MPELOCTABNEHMSA
MYHULMUNAIbHON YCNYTX MO 3KCTeppUTOpManbHOMY npuHumny (B cnyyae, ecim
MYHUUUNaNbHaa ycnyra npefocTasBiseTcsa no 3KCTeppuTopranbHOMY NpuHLUNY) v
0CO6EHHOCTM NPefOCTaBNEHNA MYHULUNANBHOW YCNYTX B 3/IEKTPOHHOW (hopme

2.16.1. Mpy npegocTaBneHUN MYHUUMNANbHON YCNYyrn B 3NEKTPOHHOM (opme
3asBUTENb BNpPaBe:

1) nonyumTtb  WHGMOpMaUMlO O MNOpPALKe M CpOKax  NpefocTaBfieHNs
MYHUUMUNANLHOW YCNYyru, pasMelleHHY Ha EguHom noptane, Pecny6nmMKaHCKOM
nopTane;

2) nopjaTb 3asiBfieHWe O MNpPeaocTaBNeHMM MYHULUMMANbHOW YCNYrn U WHble
NOKYMEHTbI, HE06X0ANMbIE ANA NPefoCTaBNeHN MyHUUMUNANbHOW YCNYrn, B TOM YMCNe
NOKYMEHTbl U MH(OpPMaL Mo, 3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblN 3aBEpPEHbI B
COOTBETCTBMW C MYHKTOM 7.2 yacTu 1 cTtatbk 16 depepanbHoro 3akoHa Ne 210-P3, ¢
ncnonb3oBaHvem Pecny6/nMKaHCKOro noprana,;

3) NoNyyYnMTb CBefleHMS O XOAe BbIMOMHEHUS 3asiBNIEHWA O NpefoCcTaB/eHUN
MYHULMUNANbHOM YCNYTW, NOAAHHbIX B 3/IEKTPOHHOI (hOpME;

4) OCYLEeCTBMTb OLEHKY KayecTBa NpefoCcTaBNeHUS MYHULMUNANbHOR yCnyru;

5) nonyynTb pesynbTaT MPefOCTaB/IEHNS MYHULUNANbHON ycnyrn B (opme
3NEKTPOHHOI0 LOKYMEHTa;

6) nopgatb XXanoby Ha pelleHue u aencteue (6esgeinctemne) OpraHa, a TakXe ero
OO/MKHOCTHBIX NIAL, MYHMUMNANAbHBIX CNYyXalux MnocpeacTtBoM Pecny6/nMKaHCKOro
noptana, nopTtana ®MeaepanbHON TroCyAapCTBEHHON WHGMOPMALMOHHOW CUCTEMBI,
obecneumBaloLLleil npouecc pocyaedbHoro (BHecyfebHOro) 06>XanoBaHUSA peLleHuin U
nencTemii (6e3neicTBUS), COBEPLUEHHbIX MNPWM NPeaoCTaBNeHMU TOCYAAPCTBEHHbIX U
MYHUUUNANbHLIX  YCAYr  OpraHamu, NpefocTaBASOLWMMA  FTOCYAApPCTBEHHbIE U
MYHUUMNANbHbIE  YCAYTW, WX [AOMKHOCTHbIMM  fIMLAMW, TOCYAapCTBEHHbIMU U
MYHULUMNANbHLIMU CAYXaLLlUMMN.



2.16.2. ®opmMunpoBaHue 3aaB/IEHUA OCYLLEeCTBNAETCA MOCPEeACTBOM 3amno/IHEHUA
3/IEKTPOHHOW (hopMbl 3asBieHUss Ha Pecny6svnkaHCKOM nopTtasne 6e3 Heo6XoanMmMocTu
AOMNONHUTENBLHOWN NoJayvn 3asBNeHUs B KaKoW-nMbo MHoin dopme.

2.16.3. Mpun hopmmpoBaHUK 3a8BeHNs 0becrneymBaeTCs:

1) BO3MOXHOCTb KOMUPOBaHUA U COXPaHEHUA 3asBfIeHUA U UHbIX JOKYMEHTOB,
HeobX0oAMMbIX 418 NPefoCTaBeHUs YCNYru;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKO/IbKUMW 3aABUTENS MU OLHOW 3M1eKTPOHHOM
(hopMbl 3asaBNeHMA Mpu obpalleHUn 3a ycnyramu, npegnonararowMmMn HarnpasfieHue
COBMECTHOTrO 3aAB/IeHUNA HECKO/IbKUMUN 3asBUTENIAMMU;

3) BO3MOXHOCTb Meyat¥ Ha B6yMaKHOM HOCUTesle KOMWUW 31eKTPOHHON (HOopMbl
3anBNeHuns;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (POPMY 3aAB/IEHUS 3HAYEHUI B
NGO MOMEHT MO XXenaHW NoJsib30BaTens, B TOM YMcie Npyv BOSHUKHOBEHUN OLLIMOOK
BBOZA W BO3BpaTte A/19 NOBTOPHOI0 BBOAA 3HAYEHUI B 3NIEKTPOHHYHO (DOPMY 3asaBNEHUS;

5) 3anonHeHWe nofeil 3MEeKTPOHHOW (hOpMbl 3afBfIEHUs [0 Hayana BBOAa
CBEJEHMI 3asBUTENIeM C WCNOMb30BaHMEM CBeAEeHWI, pasMelleHHbIX B ECUA, u
CBeAeHUn, onyb6nmkoBaHHbIX Ha Pecnyb6/ivMKaHCKOM MopTane, B 4acTW, KacaroLlencs
CBEAieHWNI, OTCYTCTBYHOLWMX B €4MHON CUCTEME UAEHTUDUKALUN U ayTEHTUPUKALUNK;

6) BO3MOXHOCTb BEpPHYTbCA Ha 060 U3 3TanoB 3aMO/IHEHUA 3/IEKTPOHHOM
(hopMbl 3asBMeHNs 6e3 NOTepu paHee BBeAEHHOW MH(opMaunu;

7) BO3MOXHOCTb [OCTyna 3afBUTENA K paHee MOAAaHHbIM WM 3asB/IEeHUAM B
TEeYeHMe He MeHee OLHOro roja, a TakXe 4aCTUYHO CROPMUPOBAHHbLIM 3asAB/IEHUAM - B
TeYeHue He MeHee 3 MeCALEB.

2.16.4. 3anucb 3asBUTENEN Ha npuem B M®L] (ganee - 3anncb) OCYLLECTBASETCA
nocpeAcTsom Pecny6/MKaHCKOro nopTana, TeneyoHa KOHTaKT-LeHTpa M®LI.

3anaBMTENO NPeaoCcTaBnsAeTCss BO3MOXHOCTb 3anmMcu Ha Ntobble CBOOOAHbIE AN
npvema Aaty v Bpems B npefenax yCTaHOB/IEHHOrO B MHOMO(YHKLMOHANLHOM LEHTpe
rpauka npuema.

3anuncb Ha onpefeneHHy daty 3akaH4YMBaeTCs 3a CYTKM [0 HacTyrnaeHus 3ToW
AaTbl.

[na ocyuiecTBneHns npeABapuTenbHOM 3anmMcy NocpeacTsoM Pecny6/1MKaHCKOro
noprtana 3asBUTEN0 HeoOXOAMMO YyKas3aTb 3anpallivBaeMble CUCTEMOWN AaHHble, B TOM
yucne:

(hamuano, MMs, OTYECTBO (NPU HaNNYKUK);

HOMep TenegoHa;

afipec 3NeKTPOHHOM NouThbl (M0 XenaHut);

XXenaemyto gaty v Bpems npuema.

B cnyyae HeCOOTBETCTBMSA CBEAEHWI, KOTOpble COOOWMA 3adBUTENb MNPW
npefBapuTeNbHOM 3anucu, AOKYMeHTam, NpeAcTaB/ieHHbIM 3asaBUTENIEM MPU INYHOM
npveme, npegsapuTesibHas 3anncb aHHYMpyeTcs.

Mpn ocywecTBNeHUN npeABapuUTENIbHON 3anucK 3adBuTento obecrneyvnBaeTcs
BO3MOXXHOCTb pacreyatatb TalOH-NOATBepXAeHMe. B cnyyae, ecnm 3asaBuUTeSb
COOOLWNT afpec 3/IeKTPOHHOM MOoYTbl, Ha YKasaHHbIA afpec TakXe HanpasnseTcs



NH(opMaLmMs 0 NOATBEPXAEHUN NpeABapuUTENbHOM 3aMnUcK € yKazaHneM [aTtbl, BPEMEHU
“ MecTa npuema.

Mpy OCyLLecTBNeHUN MpefBapuTe/IbHON 3anucK 3asaBuUTeNlb B 00643aTe/lbHOM
nopsigke MHHOPMUPYETCA O TOM, YTO NpeABapuTenibHasa 3anucb aHHYMPYeTCcs B CnyYae
ero HesiBKM N0 UCTeYeHUU 15 MUHYT C Ha3HAYEeHHOro BPEMEHU Npuema.

3anBuTeNb B N11060e Bpems BNpaBe 0TKasaTbCA OT NpeABapUTENbHONM 3aruncu.

3anpewaetca TpeboBaTb OT 3afABUTENS COBEPLIEHUS WHbIX [AEeACTBUI, KpoMme
MPOXOXAEHUA UAEHTUDUKALUN N ayTEHTUUKaLUN B COOTBETCTBUM C HOPMATUBHbLIMU
NpaBoBbIMW akKTaMu Poccuitickoih Pefepaymn, ykKasaHua UeuM npuema, a Takxke
NpefoCTaB/eHNs CBeAEeHWI, HeoBXOAMMbIX ANA pacyeTa [ANMTENbHOCTU BPEMEHHOrO
WHTepBana, KOTOPbIA HE06X0AMMO 3a6pPOHMPOBATL AN NpUeEMA.

3. CocTaB, NocneaoBaTeNlbHOCTb M CPOKN BbIMOMHEHUS afMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAAKY UX BbIMOHEHWS, B TOM YKCe 0CO6EHHOCTU
BbIMO/IHEHNS aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOI hopme, a TaKxXe
0CO6EHHOCTWN BbINOMHEHNSA aAMUHUCTPATUBHbIX Npoueayp B
MHOTO(YHKLNOHANbHbIX LieHTpax

3.1. OnucaHne nocneaoBaTeNbHOCTW AeiCTBUIA NpY NpefoCcTaBNeHNN
MYHULUNANbHONI ycnyru

3.1.1. NpepgocTaBneHne MyHUUUNANLHOM YCNyru BKKOYaeT B cebs cnepytouime
aAMWUHUCTPaTUBHbLIE NpOLEeaYpbI:

1) KOHCYNbTUPOBaHME 3aABUTENS;

2) NPUHATME W pacCMOTpPeHMe KOMMeKTa [OKYMEHTOB, MNpeAcTaBleHHbIX
3aABUTENEM;

3) HanpaB/ieHNe MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTByluiMe B
NpefoCTaBNEHUN MYHULUUNANBHOW YCNYTW;

4) NoA4roToBKa pe3ynbTara MyHUUUNANLHON yCNyru;

5) 3akntoyeHne gorosopa

6) Bblgaya (Hanpas/ieHMe) 3ad9BUTENIO pe3y/ibTaTa MyHULMMNaNIbHON YCYTu;

7) ucnpasfieHNe TeEXHNUYECKNX OLMNOOK.

3.2. OKa3zaHuWe KOHCYNbTauunin 3aaBUTENHO

3.2.1. OcHOBaHVeM Hayana BbIMOMHEHUA  aAMWHUCTPATUBHOW  npoueaypsbl
ABNAETCA obpalweHne 3aaBUTENd MO BOMPOCaM, CBA3AHHbIM C MpefocTaB/ieHUeM
MYHULUMNaNbHOR YCNyru.

[JO/MKHOCTHBIM - oM (pabOTHMKOM), OTBETCTBEHHbLIM 3@  BbIMOJIHEHME
aAMWUHUCTPATUBHOW NpoLeaypbl, ABNAETCA:

npu obpatieHnn 3aasutend 8 ML, - paboTHuk MoL;

npu obpaweHun 3assutens B OpraH - cekpetapb Mcnonkoma (ganee -
[0O/KHOCTHOE /N0, OTBETCTBEHHOE 33 KOHCY/NbTMPOBaHNe).



3.2.2.3aaB1TeNb BMpaBe 006paTUTLCS 3a KOHCY/NbTauuenh O Mopsigke UM CPoKax
NpefoCcTaBNeHna  MyHuumMnansHol ycnyrm B M®LL anyHO “ no  TenegoHy U
3NEKTPOHHOW nouTe.

PaboTHUK M®LL KOHCYnbTMpYyeT 3asBUTENsd, B TOM 4UCNe Mo CoCTaBy, (popme
NpeAcTaBigemMoi JOKYMeHTaUUN 1 ApYyruM Bonpocam A8 NoayvYeHUs MyHUUMNanbHOM
ycnyru.

3aaBUTENb  MOXET MOoNyuYuTb MHpoOpMauMilo 0 MopsaaKe MpefocTaBieHUs
MYHUUUNANLHOW YCNyru Ha othuumnansHom cainte M®LL http://mfcl6.tatarstan.ru.

AQMWUHNCTPaTUBHbLIE NpoUeAypbl, YCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
BbINOJIHAOTCA B fileHb 0bpaLleHnsa 3aaBuUTeNS.

PesynbtaTamMn  BbIMOJIHEHUSA  aAMUHUCTPATUBHLIX  MNpouUedyp  ABNAKOTCA:
KOHCy/bTaums Mo coctaBy, (opmMe MpeacTaBnsgeMon AOKYMeHTauuM w  Jgpyrum
BOMpocam, He06XOAUMbIM AN NOAYYEHUS MYHULUNANBHOW YCNYTHn.

3.2.3. 3asBuTenb BrpaBe o6bpatuTbca B OpraH no TeneoHy W 3M1eKTPOHHOW
noyte, a TakXe MNOMY4YUTb KOHCyNbTauuto Ha Pecnyb6ivkaHCKOM nopTane, cainte
OpraHa 0 nopsifke 1 cpoKax npesocTaBieHUs MyHULUNANbLHOW YCyri, B TOM YKUCe MO
coctaBy, (hopme npeacTaBnAeMon LJOKYMeHTauMuM 1 Apyrum Bonpocam Ans nonyyeHus
MYHULUNANLHOR yCNyru,

[O/MKHOCTHOE NNLO, OTBETCTBEHHOE 33 KOHCY/IbTUPOBaHME WHGpOpMUpYyeT
3adaBUTENA B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernameHTa.

AQMWUHUCTPaATUBHLIE NpoLeAypbl, YyCTaHaBMMBAeMble HACTOALWMM MYHKTOM,
BbINOJIHAIOTCA B TeYEHME TpexX paboumnx AHein co gHA NOCTyn/eHns obpalleHus.

PesynbtaTaMn  BbINOJIHEHUA  aAMUHUCTPATMBHbLIX  Mpouesyp  ABNAKOTCA:
KOHCynbTauMm no coctaBy, (opme MpeacTaBNsSeMON [OKYMeHTauuu w  Apyrum
BOMpocam, He06X0AUMBIM A1 NOMYYEHUA MYHULMUNANBHOR YCNyTun.

3.3. TpuHATME 1 pacCMOTPEHME KOMMIeKTa AOKYMEHTOB,
NpefACTaBNEHHbIX 3asBUTENEM

3.3.1. MNpuem AOKYMEHTOB A/ MPefoCTaBNeHUA MYHULUNANBHON YCNyrn yepes
M® L nnn ypaneHHoe paboyee mecto MOL.

3.3.1.1. 3agsutenb (NpeactaBuTeNb 3asBUTeNa) obpaulaetcs B8 M®PLL ¢ 3anpocom
0 nMpejocTaBNeHUN  MYHUUMUNANBHOW yCnyrn W MpefcTaBnseT [LOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHUK M®LL, BeayLwmii npuem 3asBfIeHUIA:

onpegenset npegMeT obpalleHus;

YA0CTOBEPSAET IMYHOCTL 3aABUTENS,

MPOBOAUT MPOBEPKY MOMHOMOYMIA NNLA, NOJAKOLLEr0 LOKYMEHTI;

NMPOBOAUT MPOBEPKY COOTBETCTBUS [AOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa;

3arno/iHAeT 3NeKTPOHHY (hopmy 3asaBneHns B ANC MoL,;
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npu npefocTaB/ieHUn LLOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  perfiameHtTa Ha  OYMaXHOM  HoOcuTefne,  OCYLLeCTBAsET
CKaHMpoBaHWe npeacTaB/eHHbIX 4OKYMEHTOB;

pacneyatbiBaeT 3aaBneHue ns AIC MoL;

nepefaeT 3ad9BUTE/NIO Ha NMPOBEPKY N NOANUCAHUE;

rnocne nognucaHnsa ckaHMpyeTt nognucaHHoe 3assneHne 8 AIC MOLL;

3arpy>kaet 8 ANIC M®L|, JOKYMeHTbl, NpeAcTaB/ieHHble B 3/1eKTPOHHON (opme
NN 3/1eKTPOHHbIe 06pa3bl OTCKAHWPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE
feno;

BO3BpalyaeT NoANMcaHHoe 3asaB/eHne N OpUTrMHaIbl BYMaXKHbIX LOKYMEHTOB;

BblaeT 3a9BUTE/N0 pacnucKy B nNpueme AOKYMEHTOB.

AQMUHNCTPaTUBHbIE MpoLeaypbl, YCTaHaB/IMBAEMblE HACTOALMM MYHKTOM,
BbINO/HAOTCA B AeHb 0OpaLleHnsa 3ad9BUTENS.

PesynbtaTaMun BbIMOIHEHUSA aAMUHUCTPATUBHbLIX MpoLeayp ABNAKOTCA: TOTOBOE K
OTnpaBKe 3aABNEHNE U NAKET LOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBnseT nakeT [AOKYMEHTOB, MPUHATbIX OT
3aaBuTens B OpraH B 3/1eKTPOHHON (hopmMe (B COCTaBe MAKETOB 3MIEKTPOHHbIX fen) B
TeyeHMe OAHOro paboyero [HA CO [AHA oO6palleHUs 3asaBUTeNs B CTPYKTYpPHOe
nogpasgeneHve MoLL.

PesynbTtaTtaMun BbINONHEHUA aAMUHUCTPATUBHbLIX NMPOLeAyp ABNAKTCA: 3asaB/eHue
M NakeT AOKYMEHTOB (3N1eKTPOHHOEe [eno), HanpaeneHHble B OpraH, MnocpeacTBoM
CUCTEMbI 3/1IEKTPOHHOI0 B3aMMOJENCTBUS.

3.3.2. Mprvem [OKYMEHTOB AN NpeAoCTaBNEHUA MYHULUUNANbHOW YCnyru B
3NIEKTPOHHON (hopme yepe3 Pecny6iMKaHCKMIA nopTann.
3.3.2.1. 3asBuTeNb AN MOJAayYn 3asaBfieHUs B 3/1IEKTPOHHOW (hOpMe BbIMOMHAET

cnepywouime nencTeus:

BbIMO/IHAET aBTOPU3aLUIO;

OTKPbIBAeT JOPMY 3/IEKTPOHHOIO 3asB/EHNUS;

3anofiHAeT  (POPMY  3/1EKTPOHHOrO  3aABfIEHWS,  BKIKOYAKOLWYH  CBefeHus,
HeobXxoaMMble M 0653aTefbHble A8 NPeA0CTaBNEHUA MYHULUNANbHON YCyrn;

NPUKPENNseT AOKYMEHTbl B 3M1EKTPOHHON (hOpME WNN 3/1EKTPOHHbIE 006pasbl
[NIOKYMEHTOB K (hOpMe 3/IEKTPOHHOTI0 3asB/ieHnst (Npn Heo6XoANMOCTK);

NOATBEPXAAeT (aKT O03HAKOM/IEHMA W corfacuMa ¢ YCNoBUAMU M NOPSALKOM
NpefocTaBNeHUs MYHULUUNANbHON YCNyrn B 3MEKTPOHHOW (opme (ycTaHaBnMBaeT
COOTBETCTBYHOLLYIO OTMETKY O corfiaciu B (pOpMe 3/1eKTPOHHOIO 3aAB/IeHUS);

NoATBepXK4aeT  AOCTOBEPHOCTb  COOOLWEHHbIX  CcBedeHMW  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIH OTMETKY B (POPMe 3/1IEKTPOHHOI0 3aABfIeHUSA);

oTnpasnseT 3ano/IHeHHOe 3NEKTPOHHOe 3asBfieHune (HaXnmaet
COOTBETCTBYHOLLYI KHOMKY B (hOPMe 3N1EKTPOHHOI0 3asB/IEHNS);

3NEKTPOHHOE 3asiBNeHMe TMOAMUCbLIBAeTCS B COOTBETCTBUM C TpeboBaHUSMU
NyHKTa 2.5.3 afAMUHNUCTPATUBHOIO PErNaMeHTa;

noslyyaeT yBefoM/IeHne 06 OTNpPaBKe 3NEKTPOHHOIO 3asB/IEHNS.

dopmaTHO-/10rn4veckas nposepka chopMMpPOBaHHOTO 3asB/eHuA
OCYLLEeCTB/IAETCA MOC/e 3aro/IHEHUA 3asBUTENEM KaXK4Oro W3 nosied 3M1eKTPOHHOM



(hopmbl 3asBneHUs. Mpu BbIABNEHUN HEKOPPEKTHO 3aMO/IHEHHOrO MOMS 3N1EKTPOHHOM
(hopMbl 3asiB/IEHNS 3afBUTENb YBELOM/SETCA O XapakKTepe BbIABAEHHOW OWWOKUA W
nopsgke ee yCTpaHeHuA nocpeacTBoM NH(OPMaLMOHHOIO co006LEeHNS
HenocpeCTBEHHO B 3/IEKTPOHHOWN (hopme 3asBNeHUS.

AQMWUHUCTPATUBHbIE NpoueAypbl, YCTaHaBMIMBAEMble HACTOALWMM MYHKTOM,
BbIMO/HAKOTCA B leHb 06paLLeHmns 3aaBUTeNs.

PesynbTaTaMn  BbIMOJIHEHMA  aAMUHUCTPATUBHbLIX  MPOLEAYP  ABAAOTCA:
3N1eKTPOHHOEe Aeno, HanpaeneHHoe B OpraH nocpeAcTBOM CUCTEMbl 3/1eEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KoMneKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUA aAMUHUCTPATUBHOW nNpouesypsbl
ABMAETCA MOCTYMNJeHWe 3asdBfieHUA W  MHbIX [OOKYMEHTOB, HeoOXOAUMBIX [ANs
NpefocTaBNeHNA MYHUUUNANLHOW YCNYTW.

LJOMKHOCTHbIM ~ nnyoM  (pabOTHMKOM), OTBETCTBEHHbIM  3a  BbIMNOJIHEHUE
aAMUHUCTPATUBHON  npoueaypbl  ABNSETCA  ceKpeTapb  Mcrnonkoma  (panee
AO/DKHOCTHOE /UL, OTBETCTBEHHOE 3a MpueM LOKYMEHTOB):

3.3.3.2. [10MKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpuUeM AOKYMEHTOB, B Clyyae
obpalyeHns 3aaBuTeNsa c 3asasieHnem B OpraH:

onpeaensieT npeaMeT obpalleHuns;

yCTaHaB/IMBaET IMYHOCTL 3a9BUTENS;

MPOBOAUT MPOBEPKY MOSHOMOYNIA NNLA, NOAAKOLLErN0 JOKYMEHTbI;

NMPOBOANT MPOBEPKY COOTBETCTBUA [AOKYMEHTOB Tpeb0BaHUAM, YyKa3aHHbIM B
MYHKTe 2.5 aAAMUHNCTPATMBHOIO perfameHTa, npoBepKy COOTBETCTBMA
NPeACTaBfieHHbIX  AOKYMEHTOB  YCTaHOBJIEHHbIM  TpeboBaHMAM  (Haj/nexalliee
opopmneHne KOMUA [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYMCTOK, MPUMNUCOK,
3a4ePKHYTbIX C/IOB N UHbIX HE OFOBOPEHHbIX UCMPaBNEHWNI);

3anofiHAeT  3/IEKTPOHHYHO  (hopMy  3asaB/eHMA B aBTOMATM3MPOBAHHOW
MH(OPMALMOHHOW CcuCcTeMe, MpefAHa3Ha4YeHHOW [ANA OKa3aHWUA TOCYAapCTBEHHbLIX W
MYHULNNANbHbBIX YCNYT;

npu npeLocTaB/ieHUn LOKYMEHTOB, yKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATUBHOIO  perfameHTa Ha  OyMaXXHOM  HOCWUTene,  OCYLLecTBAseT
CKaHMpOBaHMe NpeAcTaB/eHHbIX JOKYMEHTOB;

pacneyaTtbiBaeT 3aAB/EHUE;

nepefaeT 3adBUTE/O Ha NPOBEPKY N NOANNCAHUE;

nocsie NOANMUCAHNSA CKaHUPYET NoANMCcCaHHOE 3asB/IeHue;

3arpy»aet B aBTOMaTU3MPOBaHHYIO NH(OPMALMOHHYHO cucTemy,
npegHasHayeHHYHO AN9 OKasaHMA TOCYAAapCTBEHHbIX W MYHUUUNANbHbLIX YCAyr
JOKYMEHTbI, MpefACTaBNeHHble B 3/IEKTPOHHON (oOpMe WAM 3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpaLLAaeT MoAnucaHHoe 3asBNeHWe W OPUrnHanbl OYMaXKHbIX [AOKYMEHTOB
3a9BUTENIO;

BblaeT 3aA9BMUTE/O pacnucKy B npueme AOKYMEHTOB.

B cnyyae Hannums OCHOBaHWIA AN1d O0TKasa B MpuemMe AOKYMEHTOB [LO/MKHOCTHOE
L0, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, YBeAOM/AET 3adABUTENA O Halauyuu



NPensTCTBMIA ANA Npuema 3asiBfeHUs M BO3BpallaeT eMy [JOKYMEHTbl C OObSCHEHUEM
coflepXXaHuns BbISIBNIEHHbIX OCHOBaHWI Ana 0TKasa B Npueme JOKYMEHTOB.

3.3.3.3. [1Oo/HKHOCTHOE /NML0, OTBETCTBEHHOE 3a npuMeM [OKYMEHTOB, Moc/e
MOCTYN/IeHUSA LJOKYMEHTOB Ha PacCMOTPEHME:

npucBamBaeT 3asB/IeHNIO HOMEP B COOTBETCTBMU C HOMEHKNIATYpPOW [en u crartyc
«[1poBepKa JOKYMEHTOBY;

M3yyaeT MOCTYNUBLUME 3/IEKTPOHHblIe fAena, B TOM 4uC/le MNPUI0XKEHHbIe
3a9BUTENEM [OKYMEHTbI B 3/IEKTPOHHON POpPME 1 3/1EKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepsieT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT CO6MIOAEHME YCNOBUIA [AeACTBUTENIbHOCTU 3/1EKTPOHHON MOAMNUCH,
nocpefacTsom obpalieHns K EaumHomy noptany (B cnydvae, ecnm  3asBUTENIEM

npeacTaB/EeHbI 3NEKTPOHHbIE AOKYMEHTHI, MOANMCaHHbIE YCUNIEHHOM
KBaNM(hMLMPOBAHHON 3N1eKTPOHHOI NoANUCHID).
Mpn HanMumm OCHOBaHWIA, NpeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATUBHOIO pernaMeHTa, MOAroTaB/MMBaeT MPOEKT pelleHMa 00 OTKase B
npueme LOKYMEHTOB, HEOOX0AMMbIX 415 MPELOCTaB/IEHNSA MYHULMNAIbHOW YCNYTW.

B cnydae, ecnm B pesynbTaTe MPOBEPKM YCUNEHHOW KBaM(ULUPOBAHHOW
3NeKTPOHHOW NOAMWUCU BbISBIEHO HeCO6NOA4eHNe YCOBUIA ee [eNCTBUTENIbHOCTH,
MPOEKT pelweHnsa 06 OTKase [O/MKEH cofepXatb MYyHKTbl cTaTb 11 ®defepasnbHOro
3aKoHa Ne 63-P3, KOTOpbIE MOCAYXXUIN OCHOBAHWEM A/151 er0 MPUHATUS.

lMpoeKkT peweHns 06 OTKase B nNpuveme [OKYMEHTOB, HE0OXOAWMBIX [ANA
npefoCTaBNEHNA MYHULMMNANbHON YCNyru, C yKasaHWMeM MpuyMH oTKasa (B Cclyuae,
eC/IM  OCHOBaHMA N8 OTKasa B [MpuMeMe [OKYMEHTOB, HeoOXOAWMbIX — Afif
NpefocTaBNeHMs MYHULUMNANbHOW YCNYru, CBA3aHbl C HapyLeHWeM YCTaHOBNEHHbIX
TpebOBaHUN K TakKMM [OKYMEHTaM, OCHOBaHMA A1 OTKasa B MpuemMe [OKYMEHTOB
LO/MKHBI  cofepXaTb WH(pOpMauMio 0 HaMMEeHOBaHUW [LOKYMEHTOB (MH(opmayuu,
CBEAleHNI), KOTOpble He TMpeAcTaBfieHbl, COAepXaT HeAoCTOBepHble U (WN)
NPOTMBOPEUMBLIE CBEAEHNS, OPOPMIIEHbI C HAPYLLIEHNEM YCTaHOB/IEHHbIX TpeboBaHWiA),
HanpasnfeTcA Ha cornacoBaHue B YCTaHOB/IEHHOM MOPAAKe MOCpeACcTBOM CUCTEMbI
3/1EKTPOHHOr0 A4OKYMEHTO060pOTA.

CornacoBaHve TMpoOekTa peweHns 06 OTKase B TMpuUeMe [LOKYMEHTOB,
Heo6XoAMMbIX [ANsi NPeAoCTaBNeHUS MYHULMMANbHOW YCNyru, OCYLLECTBASETCA B
nopsaake, npegyCMOTPEHHOM MyHKTOM 3.5.3 aAMWUHUCTPATUBHOIO perfameHTa.

B cnyyae OTCyTCTBMA OCHOBaHMWA [Ans  oOTKasa B NpuemMe [OKYMEHTOB,
NpegyCcMOTPeHHbIX MNYHKTOM 2.7.1 aAMWHWUCTPaTUBHOIO pernameHTa, AO/HKHOCTHOE
NNLUO, OTBETCTBEHHOE 3a MPMEM AOKYMEHTOB, B TeYeHMe OAHOro paboyero JHA CO AHS
MOCTYN/IEHNS 3aB/IEHNS, HANPaB/seT 3adABUTE/NI0, YKa3aHHbIM B 3asaB/IEHUN CNocobom,
yBeJOM/IEHNE O MOCTYMN/IeHNN 3aAB/IeHUs, COAepKallee BXOAALLMIA PErncTpauMoHHbIN
HOMep 3asBfeHus, faTy MoJiydeHUs 3asaB/ieHUs, MnepevyeHb HaMMeHOBaHWN (Daiifos,
NpefCcTaBeHHbIX K HEMY [AOKYMEHTOB, AaTy MoJlyYyeHus pesy/nbTata MyHULMNanbHOM
ycnyru.

3.3.3.4. lVcnonHeHne npoueayp, YKasaHHbIX B nyHKTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, nNpUW  HaIM4MM  TEXHUYECKOMW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMATMUYECKOM PeXume ¢ UCMonb30BaHMEM aBTOMaTU3MPOBaHHOW



NH(OPMALMOHHOMW CUCTEMbI, MNpeAHa3Ha4YeHHOW ANA OKa3aHMA ToCyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT.

3.3.3.5. AJQMUHUCTPaTUBHbLIE MNpoOLeAypbl, YyCTaHaBiMBaemble MyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiameHTa, BbIMOMHAKTCA B TeYeHMe O4HOro pabouyero gHs co
[HA NMOCTYNNEHNA 3a9BNEHUA Ha PACCMOTPEHME.

Pe3ynbTatamMyn BbINOSIHEHUS aAMUHUCTPATUBHbLIX NPOLEAYP ABNAOTCA: NPUHATHIN
Ha pacCMOTpPeHMe KOMMJIEKT AOKYMEHTOB WM MPOEKT pelleHuMs 06 0TKase B mnpueme
AOKYMEHTOB, HEOOX04MMbIX 4151 NPefoCTaBIeHNss MYHULMNAbHOW YCYyTW.

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3aMpPOCOB B OpPraHbl, y4yacTBYyHOLINE B
NpefoCTaBNEHNM MYHULMNANBbHONR yCnyru

3.4.1. OcHOBaHMEM Hauvana BbIMOMHEHUSA aAMWUHWUCTPaATUBHOM nNpouesypsbl
ABNIAETCA MONYYeHNe [O/MDKHOCTHbIM NunLoM (pabOTHMKOM), YMOSIHOMOYEHHbIM Ha
BbINO/IHEHME aAMUHUCTPATUBHOW npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHuMKa),
OTBETCTBEHHOIO0 3a NpMemM AOKYMEHTOB, MPUHATBLIX OT 3a8BUTENA AOKYMEHTOB.

[JOMKHOCTHBIM ~ InUOoM  (pabOTHUKOM), OTBETCTBEHHbIM 3@  BbINOJIHEHUE
afMUHUCTPATUBHON  npouedypbl, ABNSETCA  CekpeTapb Mcnonkoma  (ganee
[JO/DKHOCTHOE M0, OTBETCTBEHHOE 32 HarpaB/ieHVe MeXXBeAOMCTBEHHbIX 3arnpocoB).

3.4.2. [LO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a Hanpas/eHNe MeXBeLOMCTBEHHbIX
3anpoco., (hopMuMpyeT U HanpasBnseT B 3/1IEKTPOHHON (opMe MOCpPeacTBOM CUCTEMbI
MeXBEJOMCTBEHHOr0 3/IeKTPOHHOIO B3aMMOAeNCTBMA (MPU OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTU - WHbIMM cnocobamu) 3anpocbl O MNpeaocTaBfieHUN [OKYMEHTOB U
CBEAEHMI, NPeyCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO periiamMmeHTa.

ALOMVWHUCTPaTUBHbIE MNPOUEAYpbl, YyCTaHaBMMBaeMble HACTOAWMM  MYHKTOM,
BbIMOJIHAKOTCA B A€Hb MPUHATUA 3aAB/EHNUA Ha pacCMOTpPEHNe.

PesynbTaTaMn  BbIMOJIHEHMA  aAMMHWUCTPATUBHbLIX  MPOUEAYP  ABNAKOTCA:
HarnpaB/ieHHble B OpraHbl BnactMm u (1UavM) noABeAOMCTBEHHbIE OpraHaM BJlacTy
opraHusaunm 3anpochl.

3.4.3. Cneunannctol  MNOCTaBWMKOB  [aHHbIX Ha OCHOBaHMW  3amnpocos,
MOCTYNMBLUUX Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO B3aMMOLENCTBUS,
NpefoCTaBNAOT 3anpalinBaemMble AOKYMEHTbl (MH(OPMALMI0) WAXM  HanpaBfslT
yBeOM/IeHNA 06 OTCYTCTBUWM AOKYMeHTa W (M1M) WHGpopmaummM, HeoO6XOAUMbIX ANS
NpegocTaBNeHNa MyHULUNANLHON ycnyru (fanee - yBefoMneHne 06 oTKase).

ALMVHUCTPaTUBHbIE MNPOLEAYpbl, YCTaHaB/MBAeMble HAaCTOALWMUM MYHKTOM,
BbIMOMHAOTCA B TeyeHMe nNATM [HEW CO AHS MNOCTYM/IEHUSA MeXBeAOMCTBEHHOIO
3anpoca B OpraH Wiy opraHusauuio, npefoctasfflowWme LOKYMEHT U WHdopmauuio,
€C/IM MHble CPOKN MOATOTOBKW WM HanpaB/eHWUA OTBeTa Ha MeXBEeAOMCTBEHHbIN 3anpoc
He YyCTaHOBNEHbl (edepasibHbIMW 3aKOHaMKW, MpPaBOBbIMW akTaMy [lpaBUTENbCTBA
Poccuitickor depepaumn M NPUHATLIMU B COOTBETCTBUM C (hefepasibHbIMU 3aKOHAMMU
HOPMaTMBHbLIMW MPaBOBbIMK aKTamun Pecny6ivMku TaTapcTaH.

PesynbTaTaMn  BbIMOJIHEHNA  aAMUHWUCTPATMBHbLIX  Mpoueayp  SABMAAKOTCA:
JOKYMEHTbI (CBeAeHMs), HeobXxoamMmMble ANS NPeAoCTaBNeHUA MYHUUUNANbHON YCNyrn,



nn6bo ysegomeHne 06 0TKase, HanpasieHHblE LO/MKHOCTHOMY MMy, OTBETCTBEHHOMY
3a Harnpas/ieHNe MeXXBeLOMCTBEHHbIX 3aMpOoCoB.

3.4.4. O/MKHOCTHOE NINL0, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXXBeAOMCTBEHHbIX
3anpocos:

MoslyyaeT 3anpalivBaemble yepe3 CUCTEMY MeXBEeAOMCTBEHHOIO 3/IEKTPOHHOrO
B3aMMOZeNCTBMA [OKYMeHTbl (CBefeHusa), Heobxogumble [AN1A  MPefoCcTaBNeHuUs
MYHULMUNANLHON ycnyru, nMbo ysefoMaeHWe 06 0TKase Npu OTCYTCTBUM JOKYMEHTa U
(nnn) nHopmauuu;

npu HaMuunm OCHOBaHU, npesyCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO perfiameHTa, MOArOTaB/MBAET MNPOeKT peweHus 06 oTKase B
npuemMe LOKYMEHTOB, HEOOXOAMMbIX 415 MPefOCTaBEHNSA MYHULMMAIbHOWN YCYTW.

MpoeKkT peweHnsa 06 OTKaze B MpUeMe [AOKYMEHTOB, HeOOXOAWMbIX [ANS
NpefoCTaBNEHNA MYHUUMNANbHOW YCNYrn, C yKasaHuem NpUYMH OTKasa (B cnyuae,
eciM  OCHOBaHMS AN OTKasa B NpuemMe [OKYMEHTOB, He06XOAMMbIX AN1d
NpefoCTaBNEHNA MYHUUMUNANbHOW YCYrn, CBA3aHbl C HapyLUeHWEeM YCTaHOBJ/IEHHbIX
TpeboBaHMI K TakKMM [OKYMeHTaMm, OCHOBaHMA A5 OTKasa B MpuemMe [OKYMEHTOB
[OO/DKHbI - cofepXXaTb MH(OpMauMi 0 HaMMeHOBaHUWM [LOKYMEHTOB (MH(opmayun,
CBEfleHMIN), KOTOpble He TMpeacTaBfeHbl, COAepXaT HeAoCToBepHble U (MN)
MPOTMBOPEUUNBBIE CBEAEHUSA, OPOPM/IEHBI C HAPYLLUEHNEM YCTaHOB/IEHHbIX TpeboBaHuI),
HanpasnseTCs Ha corfacoBaHuWe B YCTaHOB/IEHHOM MOPsAAKe MOCPeACTBOM CUCTEMBI
3N1eKTPOHHOr0 OKyMeHTOO6OopOoTAa.

CornacoBaHue TMpoekTa peweHns 06 OTKase B MpuUeMe [LOKYMEHTOB,
Heo6XoAMMbIX AN NpeAoCTaBNEHUSA MYHUUMMANbHOW YCNyru, OCYLLEeCTBNSETCA B
nopsagke, NpefycCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernaMeHTa.

ALOMVHUCTPaTUBHbIE NpPOUEAYpbl, YCTaHaBMIMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCA B fieHb NOMTyYeHMs CBELAEHUI N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbTaTaMn  BbIMNOMIHEHMA  aAMUMHUCTPATUBHbLIX  MPOUEAYpP  ABNAKTCA:
[OKYMEHTbI (CBefeHUs), Heob6XxoanMMble ANA NpefocTaBNeHNUs MYHULUMUNANbHON YCNyrn,
MPOEKT peweHns 06 OTKase B TMpuMeMe [AOKYMEHTOB, HeOOXOAUMbIX  ANS
NpefoCTaBNEHNA MYHULUUNANbHOW YCNYTW.

3.4.5. lcnonHeHne npoueayp, VYKasaHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, nNpuM  HaIM4MM  TEXHUYECKON  BO3MOXXHOCTM
OCYLLEeCTB/AETCSA B aBTOMATUUYECKOM PeXume ¢ UCNosb30BaHWEM aBTOMaTU3UPOBaHHOW
MH(OPMALMOHHON CUCTEMbI, MNpefHa3HAYeHHOW [N OKa3aHUS roCyAapCTBEHHbLIX W
MYHULUMNANbHLIX YCAyr, B TOM 4UCNe C MOMEHTa perucrpayun 3asBfieHUs B
COOTBETCTBMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernaMeHTa.

3.4.6. MakcuMMasbHbIil CPOK BbINOMHEHUS aAMWUHUCTPATUBHbLIX MpoLUeayp,
yKa3aHHbIX B MyHKTe 3.4 aAMWUHUCTPATMBHOIO pernaMmeHTa, COCTaBMAEeT NATb paboumx
LHen.

3.5. MNoAaroToBKa pe3ynbTata MyHULUNAIbHOW YCyru

3.5.1. OCHOBaHMEM Hauyana BbIMOMHEHUS aAMUHUCTPATMBHON npoueaypbl
SIBNSETCS MNOCTYNNEHUe OT [AO/KHOCTHOrO /ML, OTBETCTBEHHOrO 3a HarnpaB/ieHUe



MEXBE[JOMCTBEHHbIX ~ 3amMpocoB, [OKYMEHTOB (CBeAeHWil), HeOoGXOAUMbIX AN
npefoCTaBAeHNs MYHULMMNANbHOW YCNyru.

[lO/KHOCTHbIM NINLOM, OTBETCTBEHHbIM 3a BbINO/MHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SBASeTCS cekpeTapb Wcnonkoma (ganee - AO/MKHOCTHOE NULO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/bTaTa NpeaocTaBieHUs MyHULUNANbHOW ycnyrn).

3.5.2.  [lo/XKHOCTHOE /UL, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTarta
NpeaocTaBNeHNs MYHULUMNANLHOW YCNyTu:

paccmaTpuBaeT CHOPMUPOBAHHBLIA KOMMNAEKT AOKYMEHTOB, HeoOXOAMMbIX ANS
npefoCTaB/EHNS MYHULMNANBHON yCnyru;

Npy BbISBNEHUM OCHOBAHWIA AN OTKasa B MpefoCTaBAeHWM MYHULMNANbHOM
YCNYry, YKa3aHHbIX B NyHKTe 2.8.2 afiMUHUCTPATMBHOrO pernameHTa, nojAroTaBnmBaeT
MPOEKT pelleHns 06 0TKase B NPeAOCTaBNEHNM MYHULMNANbHOW YCNyriu;

B C/lyyae OTCYTCTBMS OCHOBaHWi1 ANsi 0TKasa B NPeAoCTaBNeHUN MYHULMNANbHOM
yCnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 afMWHUCTPATMBHOIO pernaMeHTa, no
nToram  pacCMOTPEHUS  [AOKYMEHTOB,  HEeo6XOAMMbIX AN NpPeAocTaBNeHus
MYHULMNANLHOW YyCnyru, MNOAroTaBAMBaeT MPOEKT PacnopsikeHWs Mo O(OPMIEHMIO
[OKYMEHTOB M O0(hOPMIISET PACMOPSKEHUE;

HanpaBnseT  MOArOTOB/IEHHbIE  MNPOEKTbl  pe3ynbTaTa  MpefoCTaB/IEHUS
MYHULUMNANbHOW YCNYyr Ha cornacoBaHWe B YCTaHOB/EHHOM MOPsiKe MNOCPeACTBOM
CUCTEMbI 3/IEKTPOHHOTO JOKYMEHTO060poTa.

AIMWHNUCTPATMBHbIE NPOLEAYPbl, YCTaHaB/MBAEMble HACTOSLIMM  MYHKTOM,
BbIMONHAIOTCA B TeUeHWe [ABYX paboumx AHeli ¢ MOMeHTa MOCTYM/eHUs OTBETOB Ha
MeXXBeOMCTBEHHbIe 3amnpochl.

Pe3ynbTaTaMy BbINONHEHUS afAMUHUCTPATUBHBIX MpoLeayp SBNAOTCS: MPOEKTh,
HanpaB/ieHHble Ha COrnacoBaHue.

3.5.3. CornacoBaHve W MOAMMCAHWE NPOEKTa pe3ynbTaTa NpPeAoCcTaBNeHMUS
MYHULMNANbLHOW Yycnyrn (ganee - MNPOEKTbl [JOKYMEHTOB) OCYLLECTBASeTCS  [NaBoi
CenbCKOro rnocenexHmns (ganee - Pykosoantens OpraHa).

MoAroTOBNEHHbIE MPOEKTbl AOKYMEHTOB, MMetoLMe 3aMeyaHusi, BO3BpalllaloTCs
Ha A0paboTKy nuLly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3ynbTaTa MyHMLUUNaNbHOM
ycnyru. Tlocne ycTpaHeHWs 3aMeyvaHuii MpoekTbl JOKYMEHTOB MOBTOPHO MepeaalnTcs
ONS COrNacoBaHUs 1 NognucaHmus.

PykoBoauTens OpraHa npu pPacCMOTPEHMU MPOEKTOB AOKYMEHTOB MpoBepsieT
COOM0AEeHNE aMUHUCTPATUBHOIO pernameHTa [O/MKHOCTHbIMM nuuamu OpraHa B
YacTW CPOKOB BbINONHEHUS aflMUHUCTPATUBHBLIX MpoLeayp, UX NoCcneaoBaTeslbHOCTU U
MONHOTbI, HaNMUUA COrNacoBaHMn YNONHOMOYEHHbIX AO/MKHOCTHLIX Nnuuy OpraHa B
cUCTeMe 3/1EKTPOHHOI0 I0KYMEHTO060poTa.

B cnyyae  BbISIBNEHUS|  HapylleHWid B 4acTM  CPOKOB  BbIMOMHEHUS
aflMUHUCTPATMBHBLIX MNpoLeayp, WX MOCNeAoBaTeNIbLHOCTM U MOMHOTbI PyKOBOAWUTENb
OpraHa UHULMMPYET NPUBEYEHNE K OTBETCTBEHHOCTW NINLL, JONYCTUBLLNX HapyLUEHWS,
B COOTBETCTBMU C MYHKTOM 4.3 a/MUHUCTPATUBHOIO pernameHTa.

AAMUHUCTPATMBHbIE NPOLIEAYPbl, YCTaHaB/MBAaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCS B TeUYEHME OHOI0 paboyero AHs.



PesynbTatamun BbIMOSIHEHUA aAMUHUCTPATUBHbLIX MpoUeayp ABNAKTCA: pelleHune
06 0TKase B NpefOCTaBNEHUN MYHULUNANBHOW YCNYTW, YTBEPXKAEHHOE PacrnopsXXeHue.

3.5.4. VicnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernameHTa, npuv  HaIUuMKU  TEXHUYECKOW  BO3MOXXHOCTU
OCYLLECTB/IAETCA B aBTOMATMUYECKOM pPeXXnume ¢ UCMob3oBaHWeEM aBTOMaTU3NPOBaHHOW
MH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW A9 OKa3aHMA ToCYAapCTBEHHbIX W
MYHULNNANbHbLIX YCAYT.

MaKkCc/MasbHbIn CPOK BbIMOMHEHUS afMUHUCTPATUBHbIX NPOLEeaYyp, YKa3aHHbIX B
NyHKTe 3.5. aAMUHUCTPATMBHOIO pernameHTa, coctaenseT 3 paboumnx gHs.

3.6. 3ak/0UeHVe A0roBopa NepeaaYn Xnaoro nomeLleHns B CO6CTBEHHOCTb
3a8BUTENIO

3.6.1. OcHOBaHMEM Hayana BbIMOMHEHUSA aAMWUHUCTPATMBHON npoueaypsbl
ABNACTCA YTBEPXAEeHMNE NOCTaHOBNEHMA O NMpUeme paHee NPUBATU3NPOBAHHOIO XXW/Or0
NMOMELLLEHNA B MYHULMNANbHY COBCTBEHHOCTb.

JOMKHOCTHBLIM NIMLIOM, OTBETCTBEHHbIM 3a BbIMO/MIHEHWE AAMWUHUCTPATUBHOW
npoueaypbl, fABnseTca cekpetapb lKcnonkoma (ganee - [AO/HKHOCTHOE /U0,
OTBETCTBEHHOE 3a MOAroTOBKY pe3ynbTaTta nNpeAocTaBNeHNs MyHUUMUNANbHOW YCNYrn).

3.6.2.  [omKHOCTHOe /NULO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTata
NpefocTaBfeHNs MYHUUUNANbHOW YCAyrn, TOTOBUT [AOrOBOP MNepefjayvyn >XUNoro
nomMeLLeHNss B COBCTBEHHOCTb 3aABUTENIO (fasiee - LOrosop).

AQMWUHUCTPATUBHbIE MNpoLeAypbl, YyCTaHaBMIMBAEMble HACTOALWMM MYyHKTOM,
BbIMOMHAKOTCA B TeyeHWe OAHOro paboyero AHA C MOMEHTA Bblgayn 3asBUTENIO
pacrnopsXXeHus.

PesynbTtaTtaMn BbINMOMHEHMA aAMUHUCTPATUBHBLIX MpoLeayp SABAAKOTCA: AOroBop,
HanpaB/ieHHbI Ha coriacoBaHue.

3.6.3. CornacoBaHue 1 noAanucaHne A0Orosopa OcCyLlecTBndeTcs PyKoBoauTenem
OpraHa.

AQMUHUCTpPaTMBHbIE MNpOLeAypbl, YCTaHaB/NMBaeMble HACTOAWMM MYHKTOM,
BbINOMHAOTCSA B TEYEHME OAHOr0 paboyero AHs.

PesynbTataMu  BbIMOMIHEHUA  agMWHWUCTPATMBHBLIX  MNpoueayp  ABAAKOTCA:
noAnncaHHbIA 40roBop.

3.6.4. [JO/MHKHOCTHOE /NMLO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata
NpefocTaBneHNa MyHULUUNANbHOW YCNyru, n3ewaet 3adsuTtens (ero npeacraBuTens) o
HeobXo4MMOCTU MNOAMMCaHMA [OroBopa CrnocoboM, YyKasaHHbIM B 3asBfieHUM, O
pe3ynbTaTe MPefoCTaBfeHMA MYHWULMNANbHON YCNYyrM U O BO3MOXXHOCTU MONYYEHUS
pe3ynbTaTa NpeaocTaBneHNss MyHULUUNanbHon ycnyrn B OpraHe nnm 8 ML,

AQMWUHUCTPATUBHbIE NpoueAypbl, YCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbIMOMIHAKTCA B fieHb NoAnncaHua gorosopa pykosogutenem OpraHa.

PesynbTatamMu  BbINO/JIHEHUA  aAMWHWUCTPATUBHLIX  MNpPOUeAyp  ABMAAKTCA:
yBeoM/IeHMe 3aaBUTeNA.



3.6.5. VicnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pernameHTa, nNpuM  HaMuMM  TEXHUYECKOMW  BO3MOXHOCTWU
OCYLLECTB/IAETCS B aBTOMATMUYECKOM PeXume ¢ UCMosib30BaHMEM aBTOMaTU3UPOBaHHOW
NH(POPMaLNOHHON CUCTeMbl, NpefHa3HAYeHHOW [NA OKas3aHWs rocyfapCTBEHHbLIX U
MYHULUMNANbHBIX YCNYT.

MakCc/ManbHbIn CPOK BbIMOMHEHUSA afMUHNCTPATMBHbIX NPOLEAYpP, YKa3aHHbIX B
nyHKTe 3.6. aAMUHUCTPATUBHOIO pernaMeHTa, COCTaBsaeT ABa pabounx AHS.

3.7. Bblgaya (HanpaBneHue) 3asBUTENt0 pe3yNibTaTa MyHULUNANbHON YCIyry

3.7.1. OcHOBaHMWeM Hayana BbIMO/IHEHWUS AAMUHUCTPATMBHOW MpoLeaypsl
SIBNSIETCA  NONYYeHWe [JO/MKHOCTHbIM /INLOM, OTBETCTBEHHbIM 3a BbIMOMHEHNE
afMUHUCTPATMBHOM NpOLEAYPbl, AOKYMEHTa, NOATBEPXAAIOLEro npefoCTaBNeHne
MYHULUNANLHON YCayru.

[O/MKHOCTHBLIM NINLOM, OTBETCTBEHHbIM 3a BbIMONHEHWE aAMUHUCTPATUBHOM
npoueaypbl, sBNseTCA cekpeTapb Mcnonkoma (ganee - [AOMKHOCTHOE AMLO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/nbTaTa NPeaoCTaB/eHNst MyHULMNANLHOW YCNyTu.

3.7.2. [ONXHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa
NpefoCTaB/EHNS MYHULMNANBHOR YyCnyru:

o6ecneymBaeT perucTpaluio [oroBopa, NOAMNMCaHHOro pykosoauTenem OpraHa,
B )KypHane perucTpauum un BHeCeHMe CBeAeHWI O pe3ynbTaTe MpefoCTaBNeHUN
MYHULMNANbLHOW ycnyrn B NOACUCTEMY BeAEHMS [AOKYMeHTal MW aBTOMaTM3NPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpPeAHA3HAYEHHON [ANs OKa3aHWs TFOCYAapCTBEHHbIX W
MYHULUNANbHbIX YCNYT;

BblAeT 3asBUTE/I0 AOrOBOP NOA POCMNCS.

3asBMTEeNb MOAMWCLIBAeT [OrOBOP B ABYX 3K3eMmMnnspax W nepegaet
[0/KHOCTHOMY MWLy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTaTa NpeAoCcTaBeHNS
MYHULUMANLHOI YCayTH.

[lO/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTaTa NpeAocTaB/eHNs
MYHULMNANbHOW YCNyru, NOAyyuB MNOAMMUCaHHbIE AOroBOpa BblAaeT 3asBUTENO TpK
aK3eMnnspa Aorosopa Ana nognucu. Mocne nognucaHus 4OroBopa, BblAaeT 3asBUTESNIO
OAVH 3K3eMNAsp [0roBopa.

A[MVHUCTPATUBHbIE NPOLIEAYPbl, YCTAaHABMIMBAEMble HACTOSLMM MYHKTOM,
BbIMOHAOTCS B fIEHb NPUOLITUS 3asBUTENS.

PesynbTaTaMu  BbIMOMHEHWUS  afMUHUCTPATUBHbLIX  MpoUedyp  SBASKOTCS:
BblJaHHbIE 3aSBMTENIO [0r0BOp.

3.7.3. Topsgok Bblgaunm  (HampaBneHus))  pesy/nbTaTa  NpPeAoOCTaBeHUs
MYHWULUNANLHON YCAYTK:

3.7.3.1. Mpy obpalleHUn 3asBUTENS 3a Pe3yNbTaTOM MYHULMMANbHON ycnyru B
M®L, paboTHUK M®L, BblgaeT 3aaBUTENt0 pPe3ynbTaT MYHULMNANLHOW YCnyru B
opMe IK3emMnnspa INeKTPOHHOTO [OKyMeHTa Ha GyMaxHoM HocuTene. Tlo
TpeboBaHUIO 3asiBUTeNss BMeCTe C 9K3eMNAAPOM 3/1eKTPOHHOro AOKYMeHTa Ha
byMaXHOM HocuTene emy TMpeAocTaBNseTCa 3K3eMNAsAp 3NeKTPOHHOIO0 AOKyMeHTa
MyTeM ero 3anucyu Ha CbeMHbI HOCUTENb MHADOPMAaLUM UK HaNpaBNeHUs 3K3emnaspa



3/IEKTPOHHOI0 JOKYMEHTa N0 3/1eKTPOHHON noyTe B agpec 3aasutens. lMpu 3anucu Ha
CbEMHbI HOCWUTENb WH(OpPMaLUW WM HanpaBieHUW 3K3eMmnnspa 3/1EKTPOHHOIo
[OKYMEHTa, Ha OCHOBE KOTOPOr0O COCTaB/fieH 3K3eMMSAP 3/1EeKTPOHHOro AOKYMeHTa Ha
OYyMa)XHOM HOCMUTeNe, Mo 3MeKTPOHHOW noyTe WAEHTMYHOCTb TakKoro 3K3emnaspa
3NEKTPOHHOI0 [AOKYMeHTa 3K3eMNAApY 3/EKTPOHHOr0 [OKYMeHTa Ha OyMaKHOM
HOCuTeNe 3aBepseTcs YNONHOMOYEHHbIM COTPYAHUKOM C UCMONb30BAHWEM YCUIEHHOW
KBa/IMPULMPOBAHHOW 3/IEKTPOHHOIN NOAMMUCMK.

ALOMVHUCTPATUBHbIE MNPOUEAYPbl, YCTaHaBMIMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAIOTCA B MOPsAAKE O4YepefHOCTU, B feHb NpubbLITUA 3aiBUTENS B CPOKW,
YCTaHOB/NEHHbIE pernaMeHTomM paboTel M®LI.

Pe3yfnbTaTamMmun BbIMOMIHEHMA aAMUHUCTPATUBHbIX MpoLeayp ABNAKTCA: (uKcayms
(pakTa Bblgauu pesynbraTa NpPeaocTaBNeHUs MyHUuunanbHou ycnyrn B AUIC MoL,
pesynbTar NpefoCcTaBNeHUs MYHULMNANbHOW YCAYTW, BblLaHHbINA 3aABUTENIO.

3.7.3.2. Tpn ob6palieHnn 3aaBUTeNa 3a pesybTaTOM MYHWUUUNAaNbHOW YCyru
yepe3 Pecnyb6nMKaHCKUIA nopTan 3asBUTEN0 B JINYHbIA KabuWHeT aBTOMaTUYeCKM
HanpaBnseTcs  3/IeKTPOHHbIA  06pa3  [OKYMeHTa, ABNAIOLWLErocs  pe3ynbTaTom
npefocTaBneHuns MYHULMNANbHON YyCNyru, MOAMUCaHHbIN YCUNEHHOW
KBa/IM(PULMPOBAHHOM 3/1EKTPOHHON NOAMUCHLID YNOSHOMOYEHHOTO AO/HKHOCTHOIO Nnua
OpraHa .

ALOMVHUCTPaATUBHbIE MNPOUEAYPbl, YCTaHaBMIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B [eHb MOAMNUCAHWA LOKYMeHTa, MOATBepXKAaroLero npeaocrtaBfieHne
(0TKa3 B NpeAocTaBNeHUN) MYHULMMAbHOW YCNYrX, YNONHOMOYEHHbIM A0/HKHOCTHbIM
nnyom OpraHa .

PesynbTatamMn  BbIMO/IHEHMA  aAMWHUCTPATUBHbLIX  MPOUEAYpP  ABNAKOTCA:
HanpaeneHne (NpefocTaBneHWe) C MCNONAb3oBaHMEM PecnybnmMkKaHCKOro mnopTana
3aABMTENI0 JOKYMEHTa, NOATBEPXKAAKOLEro npefocTaB/ieHne MyHULUMUNANBHON yCnyru
(B TOM 4yncne 0TKa3 B NPeoCTaB/EHNN MYHULMNANLHOW YCNYTI).

3.7.3.3. MNpwn obpalleHnn 3aaBUTeNA 3a pe3ynbTaToM MYHULUNANLHON YyCnyru B
OpraH, A0MKHOCTHOe NULO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHWe) LOKYMEHTOB,
BblJaeT 3asBUTENI0 pe3ynbTaT MyHuUUMNanbHoi ycnyru. Mo TpeboBaHMIO 3asaBUTENS
BMECTe C 3K3eMNNAPOM 3/IEKTPOHHOIO [OKYMeHTa Ha OyMaXXHOM HOcuTenle emy
NpeaoCcTaBNsAeTCA IK3EMMNAAP 3/1EKTPOHHOIO AOKYMEHTA NYTeM ero 3anucu Ha CbeMHbIi
HOCUTENb WH(OPMaLMU WAN HanpaBfieHUA 3K3emmnspa 3/1eKTPOHHOro LOKYMeHTa Mo
3N1eKTPOHHOW MoYyTe B afipec 3asaBuTens.

AOMVHUCTPaATUBHbIE NpPOUEAYypbl, YyCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
OCYLLEeCTB/IAOTCA B MNOPAAKE O4YepefHOCTU, B [AeHb nNpubbITUS 3adBUTENs B
COOTBETCTBMM C [MpaBmiamm BHYTPeHHEro TpyA0Boro pacnopsagka OpraHa.

Pe3y/nibTaTOM BbINOMHEHUS aAMUHUCTPATUBHbIX NPOLEAYP ABAAKOTCA: PuKcayms
(bakTa  Bblgayunm  pesynbTaTa  NPeAoCTaBNeHMA  MYHUUMMAbHOW  ycnyrm B
aBTOMaTU3MpPOBaHHOW WHMOPMaLUNOHHOW CcuCTeMe, MNpeAHasHa4YeHHOW AN OKasaHus
roCYAapCTBEHHbIX U MYHULUMUMANbHBIX YCYT.

3.8. VcnpasneHne TeXHNUYECKUX OLWNBOK



3.8.1. B cnyyae o6Hapy>XeHUs TEXHUYECKOW OLUNOKM B JOKYMEHTE, ABMAIOLLLEMCS
pe3ynibTaTtoM MYHULMUNANbHON YyCNyru, 3asaBuTeNb HanpaenseT B Oprax:

3anaBneHMe 06 ucnpaBfeHUM TexXHUYecKoin owunbkn (npunoxeHme Ne 4 K
HacToAWEMY aAMUHUCTPATUBHOMY pernameHTy);

NOKYMEHT, BblJaHHbIA 3afBUTEN0 KaK pe3ynbTaT MYHUUMNanbHOW YCnyru, B
KOTOPOM COZEPXUTCA TeEXHMUYECKas OLWNOKa;

OOKYMEHTbI, MMeloLiMe HPULANYECKYIO Cuy, CBUAETENbCTBYIOLWME O Hannuuu
TEXHNYECKOW OLLMNOKMN.

3asBneHme 06 ncnpaBneHUM TEXHUYECKOW OWMOKN B CBEAEHMAX, YKa3aHHbIX B
AOKYMEHTE, SIBNAIOLWEMCS pe3ynbTaToM MYHUUMNANbHON YCNyru, NoaaeTcs 3asBUTENEM
(ynmo/HOMOYEHHbIM MpeACcTaBUTENEM) MOYTOBbIM OTMpaBneHVem (B TOM 4ucne C
MCMNONb30BaHWEM 3/IEKTPOHHOMW MNOYThl), NM60 Yepe3 Pecnyb6ankaHCKui noptan Wam
ML,

3.8.2. [10/PKHOCTHOE NNL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, OCYLLECTBNAET
npuemM 3asBfieHnss 06 UcnpaBieHUN TEXHMUYECKOW OLUIMOKMK, PerncTpupyeT 3asBrieHne C
MPUIOXEHHBbIMW JOKYMEHTaMn 1 nepegaet uUx AO/HKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 00paboTKy AOKYMEHTOB.

ALOMVHUCTPaATUBHbIE MNpPOUEAYpbl, YCTaHaBMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHMe 04HOro paboyero AHA ¢ AaTbl perucTpauum 3asaBieHus.

Pe3ynbTaTaMy BbINOMHEHNA afMUHUCTPATUBHBIX MPOLEeAyp ABMAKTCA: MPUHATOE
N 3apernmcTpupoBaHHOE 3asB/ieHMe, HamnpasB/leHHOe Ha PacCMOTPeHue LO/HKHOCTHOMY
nmuy, OTBETCTBEHHOMY 3a 06pab0TKY AOKYMEHTOB.

3.8.3. [0/HKHOCTHOe /MU0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmaTpuBaeT [AOKYMEHTbl W B LENAX BHECEHMA WCMpaBlieHU B [LOKYMEHT,
ABNAIOWMIACA pe3y/ibTaTOM NpeAoCcTaBNeHUS MYHUUMNaNbHOW YCNyru, OCyLLecTBAsSET
npouesypbl, NpPefycMOTpeHHble MyHKTOM 3.5 afMWUHWUCTPATMBHOIO pernameHTa, w
BblaeT WCMNPaBfeHHbIN AOKYMEHT 3asBUTeNt0 (YMOJHOMOYEHHOMY MNpPeACTaBUTENHO)
NIMYHO MOA POCMUCb C U3BATUEM Yy 3aaBuTens (YNOHOMOYEHHOro npeacTaBUTeNs)
OopuUrnHana LOKyMeHTa, B KOTOPOM COLEPXMUTCA TeXHMYecKas owmnbka, nau Hanpasnser
B afpec 3asBWUTeNa MOYTOBbIM OTMpaB/ieHNneM (MOCPEACTBOM 3NEKTPOHHOM MOYThI)
MUCbMO O BO3MOXXHOCTU MOMyYeHUA [AOKYMeHTa npu npegoctasneHun B OpraH
opurnHana 4OKyMeHTa, B KOTOPOM COAEPXUTCA TeXHUYecKas owwmbKa.

ALMUWHUCTPATMBHbIE MpOLeAypbl, YCTaHaB/lMBaeMble HACTOALMM MYyHKTOM,
BbIMONHAKOTCA B TeyeHWe [BYX paboumx [Hen nocne OO6HAPY>KEHUS TeXHUYeCKOWn
OWNOKM WAM  MONyYeHMs OT NbO0ro 3anmHTepPecoBaHHOro /fiMua 3asBfeHUs O
NONYLLEHHOW OLUNOKE.

PesynbTaTaMn  BbIMOMIHEHUA  aAMUHUCTPATUBHbLIX  MPOLEAYpP  ABAAKOTCA:
BblJaHHbI (HanpaBfieHHbI) 3a9BUTENI0 LOKYMEHT.

4. MopsfoK 1 (hopMbl KOHTPO/IS 3a NpefocTaBfeHVeM MyHULUMNANbHOM’
ycnyru

4.1. MNMopAfoK OCYLLeCTBIEHNA TEKYLLEro KOHTPOASA 3a CO6MI0AeHNEM U UCTIONIHEHWEM
OTBETCTBEHHbIMU AOMXHOCTHLIMU NNLAMMW NOJSIOXEHUIA agMUHUCTPATUBHOIO



pernameHTa U UHbIX HOPMAaTMBHbIX NPaBOBbIX aKTOB, YCTaHAB/MBAOLLUX TPe6OBAHUSA K
NpeaoCTaBNeHNIO MYHULMNANbHON YCAYTK, a TakXKe MNPUHATUEM UMW PeLLeHMi

KOHTpONb 3a MOMHOTOW W Ka4yeCcTBOM MPeAoCTaBNeHUS MYHUUMUNANbHOW YCayru
BK/IHOUAET B CEOS BbISIBMIEHWE U YCTPaHEeHWe HapyLUeHW npaB 3asaBUTENen, NpoBeaeHMe
NPOBEPOK COOMOAEHUA npouedyp MNPeAoCTaBNEHUS  MYHWUUMMANbHOW  YCNYIW,
NOArOTOBKY PelleHnin Ha aencTBua (6e3neicTBme) AOMKHOCTHbBIX UL, OpraHa MecTHOro
caMoynpaB/ieHns.

dopmamn  KOHTpPONs 3a COOGNKOAEHWEM  WUCMNOMHEHUS  aAMWUHUCTPATUBHbIX
npoueayp ABNSOTCS:

1) npoBepka W cornacoBaHne MPOEKTOB [OKYMEHTOB MO MpefoCTaB/IEHNIO
MYHULUNANLHON yCNyru;

2) NpoBOAUMbIE B YyCTaHOB/IEHHOM nopsake NPOBEPKU BeAEeHUA
[enonpon3BOACTBa;

3) npoBefeHNe B YCTAaHOB/IEHHOM MOpPsAKe KOHTPOJIbHbIX MPOBEPOK COBGN0AEHMNS
npoueayp NpeaocTaBneHUs MyHULMNANbHOR YCyru.

B uendax TeKywero KOHTPOAS WCNOMb3YHOTCA CBeAEeHUs, MMelouimecsd B
3NEKTPOHHOW 6a3e [daHHbIX, CNy)XebHasi KOPPeCNOHAEHUWS, YCTHas W MNUCbMEHHas
NH(OopMaLUns AOMKHOCTHBIX AL, OCYLLECTBASIOWMX BbINOHEHWNE afMUHUCTPATUBHbIX
npoueayp, XypHasnbl yyeta COOTBETCTBYHOLWMX AOKYMEHTOB U ApYrne CBeAeHNUS.

[na ocyulecTBNeHMA KOHTPONS 3a COBEPLUEHMEM AEMACTBUIA MpU NpPeaocTaB/ieHUN
MYHULUNANbHON YCAYTrM W MPUHATUN pELUeHUn PYKOBOAMTEND oOpraHa MeCTHOro
camoynpasneHus  NpeAcTaBiAlOTCA  CMpaBKM 0  pe3ynbTatax  npefocTaB/ieHUs
MYHULUNANbHON YCNyrn.

O Cnyyvasix ¥ NpUYMHax HapyLleHWUs CPOKOB, NOCNEA0BATE/bHOCTU U COAEPXKaHUS
aAMUHUCTPATUBHbLIX Mpoueayp AO/MKHOCTHbIE NuMUa HemMeaseHHO WHGOPMUPYIOT
PYKOBOAMTENsT oOpraHa, nNpeAoCTaBAsOWIEr0 MYHULMUNANbHY YCAyry, a Takxe
NpeanpPUHMMAlOT CPOYHbIE MEPLI MO YCTPAHEHUIO HAPYLLEHWA.

TekywmMin  KOHTPONb 3a COOMOAEHMEM  MOCnefoBaTe/lbHOCTM  AeACTBUMA,
onpefeneHHbIX aAMUHUCTPATUBHbLIMU npoueaypamm no NpeaocTaBNEHNIO
MYHULMNANbHOW YCNYrn, OCYLLECTBNAETCA 3aMeCcTUTENIEM PYKOBOAMUTENs oOpraHa
MECTHOro  camMOynpaBfeHWUsi, OTBETCTBEHHbIM 3a OpraHuM3auutd  paboTbl Mo
NpefoCTaBNEHNIO MYHULUMNANBLHOW YCNYr, HayallbHUKOM OTAeNa, OCYLLEeCTBSAILLEro
opraHusaunto paboTbl N0 NPeAOCTaBNEHMNIO MYHULNNANTBHOW YCNYTN.

lMepeyeHb  OO/MKHOCTHbLIX MU, OCYLLECTBAAKOWMNX  TEKYLWMA  KOHTPOSb,
YyCTaHaB/MBAETCA MOJIOXKEHMAMU O CTPYKTYPHbIX MNoApasfenieHnax opraHa MecTHOro
camoynpas/ieHUst U AO/MHKHOCTHbLIMU pernameHTamMu.

4.2. TIopsA0OK U NepuoAMUYHOCTb OCYLLLECTB/IEHMSI MNAHOBbIX U BHEMNAHOBbLIX NMPOBEPOK
NONHOTbI U KayecTBa NPeAOCTaBAEHNS MYHULMNANbHOW YCNyri, B TOM YMCe NOPSAOK
1 (OpMbl KOHTPONS 3a MOMHOTOW U Ka4eCTBOM NpeaocTaBNeHUs MyHULMNanbHO
ycnyru



4.2.1. KOHTpONb 3a MOMHOTOW M KayeCcTBOM MNpefoCTaBNeHUA MyHULUNANbHON
YCNyrn oCyLLecTBAseTCs B popmax:

1) npoBefeHNs NPoOBEPOK;

2) paccmoTpeHus >Kanob 3asaBuTenei Ha pencteuma (6esgeictene) OpraHa, a
TakXXe UX LO/MKHOCTHbIX NINL, MYHUUUNANbHbLIX CNYXaluX.

4.22. B uenax OCYLeCTB/IEHNS KOHTPONs 3a MOMIHOTOM W  KayecTBOM
NpefoCcTaBfeHN MYHUUMUNANbHOW YCNyrn nNpoBOAATCA MNaHOBble W BHeMNIaHOBbIe
nposepkun. TloOpAAOK W NEPUOANYHOCTb  OCYLLECTBIEHMSA  MNIaHOBbLIX MPOBEPOK
yCTaHaBnMBaeTca niaaHom paboTbl OpraHa. Mpu NpoBepKe MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBSI3aHHble C MpefoCTaB/eHMEM MYHUUUNANbHOW Yycnyrn (KOMNNEKCHbIe
NPOBEPKK), NN OTAENbHbIA BOMNPOC, CBA3AHHbIA C NpeAocTaBleHNeM MYHULMNANbHOM
ycnyrun (Tematmuyeckme npoBepku). [lpoBepka TakXKe MOXET MPOBOAUTLCA MO
KOHKPETHOW Xanobe 3asaBuTeNs.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3WU C MPOBEPKON YCTpaHeHUA
paHee BbISIBNEHHbIX HapYLUEHUA afMWUHUCTPATMBHOIO pernameHTa, a TakKe B C/yuvae
nonyyeHnsa >anob 3asBuTenein Ha peinctema (6esgeicteme) OpraHa, a TakKXe MX
AOMKHOCTHBIX UL, MYHULMMOANbHbIX CAYXaLNX.

4.2.4. Pe3ynbTatbl NPOBEPKN OMOPMAAIOTCA B BUAE aKTa MPOBEPKWM, B KOTOPOM
YyKa3blBalOTCA BbIAB/IEHHbIE HELOCTATKN U NPELN0XEHUSA NO UX YCTPAHEHWIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NNL, OpraHa, NpefoCcTaBNsAOLLErO
MYHULMNANbHYI YCNYTY, 3a pelleHns n aeinctens (6e3aeiicTesme), NPUHUMaeMble
(ocylecTBnsieMble) UMK B X04e NPeAoCTaBNEHNS MYHULMNANBHONR yCnyru

Mo pe3ynbTataM MPOBEAEHHbIX MPOBEPOK B C/lyyae BbIAB/EHNA HapyLUEHUI npas
3afBUTeNlel BUHOBHbIE /INLA MNPUB/IEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3aKoHofaTeNIbCTBOM Poccuiickon defepayuu.

PyKoBOAMTENb OpraHa MecTHOro CamMOYynpaB/eHWs HEeCeT OTBETCTBEHHOCTb 3a
HeCcBOeBPeMeHHOe pacCMOTPEHME 3adaB/IEHUN.

PykoBoauTtens (3aMecTuTe/Nlb PYKOBOAWTENA) CTPYKTYPHOro mnofpasfeneHus
opraHa MecTHOro CaMOYyMnpaB/ieHUs HEeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe U
(nnn) HeHapnexatlee BbINOJIHEHVE aAMWHUCTPATUBHbLIX [EeNCTBUW, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO perfiaMeHTa.

[O/MKHOCTHbIE NNLA W WUHbIE MYHULMNAaNbHbIe CAyXallne 3a peleHns U
peinctema (6esgeicTeue), npuHMMaeMble (OCYLLECTB/SAeMble) B X04e MpeaocTaB/ieHUs
MYHULMNaNbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOLAaTeNbCTBOM MOPALKeE.

4.4. TIonoXeHus, xapakTepusytouime TpeboBaHUs K NOpsaKY v (hopmaM KOHTPOAS 3a
npefocTaB/ieHNeM MYHULMNANbHOR YCNyrK, B TOM YKC/ie CO CTOPOHbI rpaxaiaH, ux
00beiMHEHNIA 1N OpraHn3aumii

KoHTponb 3a NpeaocTaB/eHWEM MYHULMUNANbHOM YCNYrM cO CTOPOHbI FpaXkaaH,
X OObEAWHEHWIA W oOpraHu3auuii, OCYLLEeCTBNSETCS MNOCPEeACTBOM OTKPLITOCTM



NesATeNbHOCTM  OpraHa  MECTHOrO  CamoymnpaBlneHWss  MNpuW  NpPeaocTaBleHUU
MYHULUNANbLHOW  YCAyrW, MNOMAYYEeHMSt  TMOSHOW, akTyalbHOW W 4OCTOBEPHOI
MH(OopMaLUM 0 Nopsake NPeAocTaBAeHUs MYHUUMUMANbLHOW YCAYr U BO3MOXHOCTM
[ocyaebHOro paccMoTpeHus obpalleHnii  (kanob) B npouecce npeaocTaBneHNUs
MYHULUNANLHOI YCayru.

5. locynebHbli (BHeCyAeOHbI) NOpAfoK 06)KanoBaHUS peLleHUA N AenCTBUI
(6be3meiicTBMA) opraHa, NpeaoCcTaBNAKWEro MyHULMNANbHYO YCAYry,
MHOTO()YHKLMOHAa/IbHOIO LleHTpa NpefocTaB/eHNSA rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHn3aumni, ykazaHHblx B 4yactu 1.1 ctatbn 16
depepanbHoro 3akoHa Ne210-d 3, a TakKXXe UX AOKHOCTHBLIX NNL,
MYHUUMNANbHbIX CNyXalnx, paboTHUKOB

5.1. 3aaBUTENIN UMEKOT MPaBo Ha 06)anoBaHWe B AOCYyLeOHOM MOpsKe peLueHnia
n penctem (6e3neiicTBUS) oOpraHa, MPefoCTaBNAKWEro MYHUUUNANbHY YCAyry,
JO/DKHOCTHOTO  /iMua  opraHa, nNpeAocTaBNfAlOWero  MyHUUMNANbHYK  YChyry,
MYHULMMNANbHOrO  CNy>Xallero,  PyKOBOAWUTENs  OpraHa, npesoCTaBNAOLLLErO
MYHULMNANbHYIO ycnyry, MHOTO(YHKLNOHANLHOTO LLeHTpa, paboTHMKa
MHOTO(YHKLUMOHANIbHOTO LeHTpa, opraHusauui, npefyCMOTPEHHbIX YacTblo 11 cTartby
16 ®epfepanbHOro 3akoHa Ne 210-P3, a TakxKe X paboOTHUKOB.

3anaBuTENb MOXET 06paTUTLCA C XXanoboi, B TOM YucC/ie B CNefyoWmxX cnyyanx:

1) HapyLleHMe cpoKa perncrpaumm 3anpoca 0 npefocTaBfieHnn MyHULUNANbHON
yCNnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 defepanbHoro 3akoHa Ne 210-d3;

2) HapylleHVe cpoKa MpefoCTaB/ieHNs MyHuUMUNanbHON ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecyaebHOe) 06)KanoBaHME 3afBUTENIEM PELUEHUIA U AeACTBUNA
(6e3neincTBma) MHOrOPYHKLUNOHANLHOIO LEHTPa, paboTHMKA MHOMO(YHKLNOHANBHOIO
LLeHTpa BO3MOXHO B Cny4yae, €C/ii Ha MHOTOMYHKUMOHANbHbIA LEHTP, PeleHns u
pencteusa  (6e30eiCTBME)  KOTOPOro  00XanykTcsd, BO3/MOXeHa  (DyHKUMA Mo
NPefLOCTaB/IEHNIO COOTBETCTBYHOLWMUX MYHUUMUNANbHbLIX YCNYr B MOJHOM 06beme B
nopagke, onpegeneHHoM yactoelo 1.3 ctaten 16 defepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aABUTENA LJOKYMEHTOB MM MH(OpPMaLMu NMb0 OCyLLeCcTBNEHNUA
[OEeNCTBUIA, TMNpefcTaBNeHMe WM OCYLLECTB/IEHME KOTOPbIX He nNpeayCMOTPEHO
HOPMaTMBHbLIMW MpaBoBbIMKU akTamMu Poccuitickon  Pefepaunn, HOPMaTUBHLIMU
npaBoBbIMW akTamy Pecny6nunky TatapcTaH, MyHUUMMaNbHbIMU NPaBOBbIMU aKTamu
ANA NPefocTaBieHna MyHULUNANbHOW YCNYTu;

4) oTKas B rnpueme [OKYMEHTOB, MpefoCTaB/eHNe KOTOPbIX MNpPesyCcMOTPEHO
HOPMaTMBHbLIMW  MpPaBoOBbIMW  akTamu Poccuidickon  Pefepaynn, HOPMaTUBHbIMU
npaBoBbIMW akTamy Pecny6nunky TatapcTaH, MyHUUMMaNbHbIMU NPaBOBbIMK aKTamu
ANA NpefocTaBNeHna MyHULUNANbHOW YCNYTW, Y 3a89BUTENS;

5) oTKa3 B NpefoCTaBNeHUM MYHULMNANbHOW YCYTKN, eCn OCHOBaHUS OTKasa He
npesycCMOTPeHbl (efepanbHbIMU 3aKOHaMU M MPUHATLIMW B COOTBETCTBUM C HUMM
MHBIMW HOPMAaTMBHbLIMU MPaBOBbIMU akTamu Poccuiickoin Pefepauuu, 3akoHamu u
NHbIMU HOPMaTUBHbIMM NnpaBOBbIMU aKTamm Pecny6nunku TarapcraH,
MYHUUMMaNbHBIMA  NPaBOBbIMKA  akTamu. B ykKasaHHOM cniyyae  fgocypge6Hoe



(BHecynebHoe) oO)anoBaHWe 3asBUTENEM pelleHWiA u  geildcteuii  (6e3gencTBmA)
MHOTOYHKUMOHANILHOTO  LEeHTpa, paboTHMKA MHOrO(YHKLMOHANIbHOIO  LEeHTpa
BO3MOXHO B C/lyyae, €CNM Ha MHOTO(YHKUMOHaNbHbLIA LEHTP, PELIeHNs N AencTBus
(6e3neinicTBME) KOTOPOro 06Xa/NylTCA, BO3/I0XKEHA (YHKUMA N0 NpeaocTaBieHUto
COOTBETCTBYIOLWMNX MYHUUMUNANBHLIX yCAyr B MNOMHOM 06bemMe B NOpPsfKe,
onpegeneHHoM yactelo 1.3 cTatbm 16 ®defepansHoro 3akoHa Ne 210-93,;

6) 3aTpeboBaHMe C 3adBUTENA MpPU MNPefOoCTaB/eHUN MYHULUNANBHON YCNyru
nnatbl, He MPefyCMOTPEHHOW HOPMATUBHLIMW MPaBOBbIMM aKTaMy POCCUINCKOM
degepaymn,  HOpMaTMBHbIMW  MNpPaBOBbIMM  akTamu  Pecny6nmkyn  TartapcTaH,
MYHULMNaNbHbIMW MPaBOBbIMWN aKTamu;

7) 0TKa3 opraHa, NpefoCTaBAAOLIEr0 MYHULUNANbHYI YCAYTY, AO/HKHOCTHOrO
nmua opraHa, NpefocTaB/AKOWEero MyHUUUNaAbHYH YCNyry, MHOrMOgYHKLMNOHANbHOTO
LleHTpa, paboTHMKA MHOTOMYHKLMOHAIbHOTO LieHTpa, opraHusanuii, npesycMoTpPeHHbIX
yacTbto 11 ctatbu 16 degepanbHoro 3akoHa Ne 210-P3, mnm mx paboOTHMKOB B
NCNpaBneHnn [ONYUEHHbIX MMU OMeYyaToK M OWWBOK B BblJaHHbIX B pe3ynbTarte
NpefocTaBNeHMs  MYHUUMNANbHOW  ycnyrn  AOKYMeHTaxX  nbo  HapylueHue
YCTAHOB/IEHHOIO0 CpoOKa TaKuMX ucnpaefeHnini. B ykKasaHHOM cfyyae pocyaebHoe
(BHecynebHoe) o6)anoBaHue 3asBUTENIEM pPeLleHUMA u  aercTBuin  (6e3aeincTeus)
MHOTO(PYHKLMOHAIbHOIO  LeHTpa, paboTHMKA MHOrO(YHKUMOHANbLHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecfii Ha MHOTOMYHKUMOHANbHbIA LEHTP, pelleHns U LeACTBUs
(6e3neiicTBME) KOTOPOro 0O6XanyrTcs, BO3MOXKEHA QYHKUMS N0 MpefocTaBleHUIo
COOTBETCTBYKOLWMX MYHUUMNANbHLIX YCAYyr B MNOMHOM 06beMe B MOPSAKE,
onpeaeneHHoM yacTtbto 1.3 ctaTbk 16 PepepanbHOro 3akoHa Ne 210-P3;

8) HapyleHMe cpoka wau rnopsigka Bblgaynm [JOKYMEHTOB MO pesy/bTaram
NpefocTaBNeHNA MYHULUNANbHOW YCNYTW;

9) npnocTaHoBNEHME MPeLOCTaBNEHNA MYHULMNANIbHOW YCNYTU, eCin OCHOBaHUS
MPUOCTAHOBNEHNA He NpPeAyCMOTPeHbl (edepasibHbIMU 3aKOHamMMU U MPUHATBIMUA B
COOTBETCTBMM C HUMU WHBLIMWA HOPMaTUBHbIMK MPaBOBbIMU aKTamu POCCUIACKOW
degepaymn, 3aKOHaMU U UHBIMW HOPMaTMBHbLIMW MPaBOBbIMU aKTamn Pecny6/nKu
TaTtapcTaH, MyHUUMNaNbHLIMX NPaBoOBbIMK akTamu. B ykaszaHHOM cnydvae gocyaebHoe
(BHecypie6HOe) o06)anoBaHWe 3afBUTENIEM pelleHnin u  aencTeuid  (6e3gencTeums)
MHOTOYHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTrOMYHKUMOHA/bHbIA LEHTP, pPelleHns U LeicTBUA
(6e3neiicTBME) KOTOPOro 06XanyktTCs, BO3/IOXKEHA QYHKUMS NO MPeAoCTaBNEHUIO
COOTBETCTBYIOLWMNX MYHULMUNANbHLIX YCAYyr B MNOMIHOM 06beMe B  MOPSAKE,
onpegeneHHoM yacTtbto 1.3 ctatb 16 PegepanbHOro 3akoHa Ne 210-d3.

10) Tpe6oBaHue Yy 3afBUTENs MpPU MPefoCTaBNeHUN MYHULUNANBHON YyCnyru
NOKYMEHTOB WM UHMDOpMauun, oTcyTcTBMe U (MNM) HELOCTOBEPHOCTb KOTOPbLIX He
yKa3blBaIMCb NPV NepBoHayasibHOM 0TKase B npuveme AOKYMEHTOB, HEOBXOAUMbIX ANs
NpefoCTaBNeHUA MYHUUUNANbHOW ycnyru, nmbéo B NpeaocTaBNeHUN MYHULUNANbHON
YCNYTK, 32 UCKIOYEHNEM Cy4aeB, NPeayCcMOTPEHHbIX NMYHKTOM 4 4vactu 1 cTtatbun 7
depnepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cny4ae pocynebHoe (BHecynebHoe)
ob>kasnioBaHne 3aaBUTENEM peLLeHnin " [encTBUI (6e3pnencTBmMSA)
MHOTO(DYHKLMOHA/IbHOTO  LEHTpPa, paboTHMKA MHOFOPYHKUWOHANLHOIO  LieHTpa



BO3MOXHO B C/lyyae, ec/im Ha MHOrO(YHKUWOHANbHbIA LEHTP, PELeHns U AeACTBUS
(6e3neiicTBME) KOTOPOro 06Xa/NykTCA, BO3/0XKeHA (QYHKUMA M0 NpeaocTaBieHUto
COOTBETCTBYKOLWMX MYHUUUNANBHLIX YCAYyr B MNOMHOM O060bemMe B  NOPALKe,
onpeaeneHHoM yactbto 1.3 cTatbM 16 PepepanbHOro 3akoHa Ne 210-d3.

5.2. Xanoba nopgaetcsa B MUCbMEHHON Qopme Ha OyMaKHOM HocuTene, B
3N1eKTPOHHON hopmMe B opraH, nNpPeaoCcTaBNAWNA  MYHULUNANBHYIO — YCNyry,
MHOrO(DYHKLMOHaNbHbIA LEeHTP 6o B COOTBETCTBYHLWMUIA OpraH rocyAapCTBEHHOM
BNacTv, SBMAAIOWMIACA Yy4ypeauTeNneM MHOrOYHKUWOHANLHOro LUeHTpa (ganee -
yypeautenb  MHOTOPYHKLUMOHANbLHOrO  LeHTpa), a TakKke B  opraHusauum,
npefycMOTpeHHble YacTblo 1.1 cTatbn 16 depfepanbHOro 3akoHa No 210-P3. XKanobbl
Ha peweHns n geinctemsa (6e30eiCTBME) PYKOBOAWUTENS OpraHa, MPefoCTaBAsOLLIENO
MYHULMNANLHYIO YCNYTy, NO4at0TCs B BbILWECTOAWMIA opraH (Npu ero Hanuymum) nubo B
Cnyyae ero OTCYTCTBMSA pacCMaTpUBaKOTCH HEMOCPeACTBEHHO PYKOBOAWTENEM OpraHa,
NPefOCTaBNAOLWEro MyHUUMNaNbHYO Yycnyry. >Xanobbl Ha pelleHUs wn [encTeua
(6e3peitcTBMe) pabOTHMKA MHOMOPYHKUNOHANBHOTO LeHTpa NojalTcsa PyKOBOAUTENHO
3TOr0  MHOTO()YHKLMOHaNbHOIO  UeHTpa. Kanobbl Ha peweHuMsa W [encTeua
(6e3peincTBme) MHOTO(YHKLNOHAbHOTO LeHTpa nogatorcs yupeanTento
MHOTOYHKLMOHANbHOIO LEeHTpa WM AO/HKHOCTHOMY /iUy, YMOJHOMOYEHHOMY
HOpPMAaTMBHLIM NPaBOBbIM aKTOM Pecnybnvku TartapctaH. >Kasobbl Ha pellieHus K
nenctema (6e3nencTemne) paboTHMKOB OpraHu3aluii, NpeaycMOTPEHHbIX 4YacTbio 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-®3, nojarTcA PYKOBOAUTENAM 3TUX
opraHusayui.

)XKanoba Ha peweHus n gencteus (6e3geincTeme) opraHa, NpPeaocTaBNSAOLLENO
MYHUUMNANbHYO  YCAyry, AO/DKHOCTHOrO  finua opraHa, npeaocTaBfAloLero
MYHULMMNANBHYK  YCAYTY, MYHULMUNANbHOTO CAY>Xallero, pPyKOBOAMTENSA OpraHa,
NpefOoCTaBNAOLWEr0 MYHUUMNANbHYK YCNyry, MOXeT OblTb Hampas/ieHa Mo mnouyTe,
yepes MHOrO()YHKUMOHaNbHbIA  LUEHTP, C  WCMONb30BaHMEM  MHMOPMaLMOHHO-
TENEKOMMYHUKAUMOHHONW  ceTu  «VIHTepHeT»,  ouumanbHOro  cailTa  opraHa,
NpefoCTaBNAIOLErNO MYHUUUNANBHYIO  YCNyTYy, EaunHoro noptana  nn6o
Pecny6nnkaHckoro noprtana, MHPOPMaLNMOHHON cUCTeMbl J0OCYAe6HOro obanoBaHus,
a TaKXXe MOXeT ObITb MPUHATA NPU IMYHOM Mpueme 3asaBuTens. XKanoba Ha peleHns u
fNencTBuA (6e3peincTeue) MHOTr0()YHKLNOHANbHOTO LieHTpa, paboTHMKa
MHOTO(PYHKLMOHa/IbHOTO  LEHTpPa MOXeT OblTb  HampasBneHa MNO  no4yte, ¢
MCNOMb30BaHMEM  MH(OPMALMOHHO-TENIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,
ouumanbHOro canta MHOro)yHKUMOHaNbLHOro LUeHTpa, EauHoro noptana nv6o
Pecny6nmkKaHCKOro nopTana, MHHOPMaLMOHHOMW CUCTEMbI A0oCyae6HOro o6>kanoBaHus,
a TaKXXe MOXeT ObITb MPUHATA NPU IMYHOM NpuemMe 3aasuTend. XKanoba Ha peweHns 1
penctens (6e3gencTeme) opraHusauuii, nNpefycMOTPeHHbIX 4acTbto 11 ctatby 16
depepanbHoro 3akoHa Ne 210-d3, a Takxke MX PpabOTHUKOB MOXET ObITb HamnpaB/ieHa
Mo noyte, C WCNO/Mb30BaHWEM WH(POPMaLNOHHO-TENIEKOMMYHUKALNOHHON CeTU
«/HTepHeT», ogmumanbHbIX CalMTOB 3TUX oOpraHusauunin, EgmHoro noprtana nm6o
Pecny6/MKaHCKOro mnopTana, a TakkKe MOXeT OblTb NPUHATA MpPU NIMYHOM MpuemMe
3aaBUTENA.

5.3. )Kanoba fonxHa cofepxatb:



1) HaummeHOBaHWe opraHa, npPeaoCTaBAAKLWEro MYHULUNANbHYO YCAyry,
JO/DKHOCTHOIO NinMua opraHa, MpPefoCTaBMAOWEro MYHUUMNANbHYKO YyCiyry, nm6éo
MYHULUNNANBHOTO CAyXal,ero, MHOroyHKLMOHaNLHOIO LEHTPa, ero pyKoBOAUTeNs U
(unn) paboTHMKa, oOpraHusayuii, npesycMOTPeHHbIX 4Yactbto 11 cTtatem 16
®epepanbHOro 3akoHa Ne 210-d3, nx pykosoguTtenein n (nnm) paboTHUKOB, peLleHns v
nencTema (6e30ecTBME) KOTOPbIX 00XKanyTcs;

2) hamununio, UmsA, oT4yecTBo (MocfiefHee - MPW Hannuuu), CBeAeHUss O MecCTe
XUNTeNbCTBA 3adaBUTENS - (PU3NYECKOro fuua nMbo HaMmeHOBaHWe, CBeAEHUA O MecTe
HaX0oXAeHus 3adBUTeNA - HOPULANYECKOrOo LA, a Takxke Homep (HOMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHOM NOYTbI (NPY HaNMYUK) U NOYTOBLIN agpec, No
KOTOPbIM JO/KeH ObITb HanpasieH OTBET 3aABUTESIO;

3) cBefeHMa 06 06XanyemblX pelleHuAx u geicTsmax (6e3gencTsmmn) opraa,
NpefoCTaBNAOLWEr0  MYHUUMMNANbHYK  YCAyry, [AO/DKHOCTHOrO  /nMua  opraHa,
NpefoCTaBNAOLWEr0 MYHUUMNANBHYO YCayry, nMbo MYyHULMMNANbHOTO CRy»Xallero,
MHOTO(PYHKUMOHANIbHOTO  LleHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOIO  LEeHTPa,
opraHusaunin, npegycMoTpeHHbIX YacTblo 11 ctatby 16 ®defepanbHOro 3akoHa Ne210-
@3, ux paboTHUKOB;

4) [0OBOAbl, HA OCHOBAHMW KOTOPbIX 3afBUTENIb He COrflaCeH C pelleHMeM WU
aenctenem (6esfeiicTBMEM) oOpraHa, MPefoCTaBMAOLWEr0 MYHUUMNANbHYIO YCNyry,
AO/DKHOCTHOrO /nua opraHa, npeAoCcTaBfAKOWEro MyHUUMNanbHY ycnyry, nméo
MYHULUMNANbHOTO  CAYyXawero,  MHOrO)yHKLMOHaNbHOro  LeHTpa, paboTHUKa
MHOTO(YHKLUMOHANIbHOIO LeHTpa, opraHu3auuii, NnpefiyCMOTPeHHbIX YacTblo 1.1 cTtatbu
16 depgepanbHoro 3akoHa Ne 210-®3, ux paboTHMKOB. 3asaBUTENeM MOryT ObITb
npefcTaBneHbl LOKYMeHTbl (Npu Hannuumn), NOATBepXKAaloline AO0BOAbI 3aABUTENS,
NM60 UX KOMUW.

5.4. MocTynueLas »anoba nNoanexxunT peructpaunm B CPOK He no3aHee paboyero
[HSA, CNeayroLwero 3a AHem nocTynaeHus.

5.5. XXanoba, noctynuBwas B opraH, MPeAOCTaBAAKLWMNIA MYyHUUMNANbHYHO
YyCNyry, MHOTOMYHKUNOHANbHbLIA  LUEHTP, Y4peauTento  MHOro(YHKLMOHANbHOIo
LeHTpa, B opraHusauuu, npegycMOTpeHHble 4yacTbto 11 crtatbm 16 PepepanbHOro
3akoHa Ne 210-P3, nn60 BbIWECTOAWMIA opraH (NpU €ero Hannuyuu), MoANeXxuT
pPacCMOTPEHUIO B TeyeHWe NATHaguaTn paboymx [Heiln co [LHA ee perucrpayuu, a B
Cflydae 06)kafoBaHMSA OTKasa opraHa, MpefoCTaBMAOLWEro MYHUUMNANbHYKO YCAyry,
MHOTO(YHKLUMOHANIbHOTO LIeHTpa, opraHusauuii, npegyCMOTPeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-®P3, B npuveme [AOKYMEHTOB Yy 3asaBuTeNs nmbo B
McnpaBfeHNUN [ONYLUIEHHbIX OMneyaToK W owunboK wnm B ciy4vae 06XKanoBaHUS
HapyLleHUss YyCTaHOB/NEHHOIO CPOKa TaKWX WCMpPaBfieHWA - B TeyeHWe NATU paboumx
[HeN co AHA ee permcrpaymm.

5.6. Mo pe3ynbTaTaMm pacCMOTPeHUs >Kanobbl MPUHUMAETCA O4HO M3 CNeayroLLnX
PELLEHNIA:

1) Xanoba y[OBNETBOPAETCA, B TOM u4ucfie B (opme OTMeHbl MPUHATOrO
pelleHns, ncnpaBneHnsa AOMYLEHHbIX ONeYaToK M OWNOOK B BblfaHHbIX B pesy/brare
NpefoCTaBNeHUA  MYHUUMMANbHON  yCnyru  [AOKYMeHTaX, BoO3BpaTta 3asBUTENIO
[OEHEXHbIX CPeACcTB, B3WMMaHMe KOTOPbIX He MNpefycMOTPeHO HOPMaTUBHbIMM



NnpaBoBbIMW akTamu Poccuiickon Pefepaymm, HOPMATMBHbLIMW MPaBOBbIMM aKTaMu
Pecny6nvku TatapcTaH, MyHULMNAIbHBIMU NMPaBOBbIMU aKTaMMu;

2) B Y,0BNETBOPEHNN XKa06bl 0TKa3blBaeTCs.

He nosgHee [HA, cnefyrouwero 3a AHEM NPUHATUA pPelleHUns, YKasaHHOro B
HacTOALEM MNYHKTE, 3afBUTEN0 B MUCbMEHHOW (JopMe W MO XXeNaHWK 3asBUTeNs B
3NeKTPOHHOW  (hOopMe  HanpasnsieTcad MOTMBMPOBAHHbLIA  OTBET O pesyfibrarax
paccMOTPEHUA XKanobbl.

5.7. B cnyyae npusHaHuAa >Xanobbl MNoAnexatlein yAaoBNETBOPEHWKD B OTBETE
3aABMTENI0 O pe3y/ibTaTax PacCMOTPEHUA Xanobbl faeTcs MHGpopmaumsa 0 AelCTBUSX,
OCYLLIeCTB/IAEMbIX opraHom, npeaocTaBAOLWMNM MYHUUMNANbHYKO  YCayry,
MHOrO(hyHKLMOHa/IbHbIM LEHTPOM 160 opraHusayuein, npeaycMoTpPeHHOM YacTblo 11
cTatbn 16 ®PepepansHoro 3akoHa Ne 210-d3, B Lensax Hesamea/UTENIbHOI0 YCTpaHeHus
BbISIB/IEHHbIX HAapPYLUEHWUI MPU OKasaHUM MYHULMUNANbHOW YCNYTK, a TakXKe NPUHOCATCS
N3BNHEHNS 3a [0OCTaB/leHHble HEeYyA006CTBa M YKa3blBaeTCAa MHGpoOpMaLmsa 0 AasibHEeRLWnx
[OENCTBMAX, KOTOpble HEO0O6XOAMMO COBEpPLUINTb 3afBUTEN0 B LENsSxX Moay4vyeHus
MYHULMNNANbHOW YCNYT K.

5.8. B cnyyae npusHaHuA >kanobbl He nojsexxallei yAoBNeTBOPEHUIO B OTBeTe
3aABMTENI0 O pe3ynbTataX pPacCMOTPeHUs >Xanobbl [alTcid apryMeHTUpPOBaHHbIe
pa3bACHEHUA O MpUUYMHaAX MNPUHATOrO pPeLleHuns, a Takxe WHpopmauua 0 nopsagke
06)kanoBaHusa NPUHATOrO peLLueHuns.

5.9. B cniyyae yCTaHOB/IEHMA B X0fe WM MO pe3y/sibTatam pacCMOTPeHUs Xanobbl
NPU3HAKOB coCTaBa aAMWHUCTPATUBHOIO MpaBOHAPYLUEHUA WAWM  NPECcTynIeHns
A0/DKHOCTHOE L0, paboTHMK, HaflefIeHHbIe MOTHOMOYMAMM MO PACCMOTPEHMIO XKanoo,
He3aMe4/INTE/IbHO HANPaBAAT UMelOLLMECS MaTepuasbl B opraHbl NPoKypaTypbl.



MpunoxeHue Ne 1

K AAMUHUCTPATUBHOMY pernameHTy
npeaocTaB/ieHNs MyHULMNANbHOW yCnyru
no OYOPM/IEHNIO AOKYMEHTOB Mpu
nepefaye XXWablX NOMeLLEeHWUIA
MYHULMNANbHOr0 XUNULWHOro (hoHAa B
COGCTBEHHOCTb rpaXkjaH

dopma
(BnaHk opraHa, NpeAoCcTaBAOLWEro MyHULUNANbHYO YCyry)

Kowmy:

KOHTaKTHble JaHHbIE:
[MpeacTaBuUTeND:

KOHTaKTHbIe AaHHble npencTtaBsnuTena:

PELWWIEHWME
06 O0TKa3e B NPefoCTaB/iEHUN MYHULUNANBHON YCyru
no_ _
oT Ne

PaccmoTpeB Balue 3aaBfieHne oT No N npunaraemble K Hemy
LOKYMEHTbI YMO/THOMOYEHHbLIM OpPraHoM
MPUHATO pelleHmne 06 OTKase B

no CrefyroLmnm

OCHOBAHUAM:

1 _—

2.

[lononHuTenbHas MHGQopMaLus:

Bbl BpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbIV OpraH ¢ 3afBNeHnemM 0 NpesocTaBneHnn
yCNyru nocne ycTpaHeHUs yKa3aHHbIX HapyLleHUH.

[aHHbIn 0TKa3 MOXeT B6biTb 06>KanoBaH B AOCYAEOHOM MopsKe NyTeM HanpaBieHUs Xanoosbl
B YMO/IHOMOYEHHbIA OpraH, a Takxe B CyaeOGHOM nopsijke.

CsefeHus 06 3/1eKTPOHHON MOANUCH
LonmkHocTHoe nuuo (PKO)



MpunoxeHue Ne 2

K AAMUHUCTPaTUBHOMY pernameHTy
npeAoCcTaBNeHNA MYHULMUNANbHOW YCyru
no opOpPMNEHUI0 JOKYMEHTOB Mpu
nepejave XXunbix NOMeLLeHNI
MYHULMNANbHOI0 XUMWULLHOIO (hoHAa B
COBCTBEHHOCTb rpaxaaH

dopma

(BnaHK opraHa, NpeAoCTaBNAOLLIEr0 MYHULMUMNANBHYIO YCNYTY)

Komy:
KOHTaKTHbIE faHHbIe:
MpeactasuTens:

KOHTaKTHbIe AaHHble NpeACcTaBUTENS:

PELUEHWE
006 0TKase B Npueme JOKYMEHTOB, HEOOXOANMbIX A8 NPeAocTaBNeHNs
MYHULUNANbHOW YCNYrn no

oT Ne
PaccmoTpeB Balle 3adBneHue oT No N npunaraemble K HEMY
OOKYMEHTHI YMNONHOMOYEHHbIM OopraHom
MPVHATO peLleHre 06 0TKase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
ana no cnefyroLmnmM OCHOBAHUAM:
1
2.

Pa3bsACHeHWe NPUYMH OTKa3a:
[ononHuTtensHasa nHopmaumsa:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YMOJHOMOYEHHbIV OpraH ¢ 3asB/€HUEM O NPefOCTaB/IEHNM

YCNYT¥ nocne yCTpaHeHWs YKasaHHbIX HapyLleHWiA.
[aHHbI1 0TKa3 MOXeT 6blTb 06)kanoBaH B fOCYAe6HOM MOPAAKE NYTeM HanpaBneHUs Xanobbl

B YMO/IHOMOYEHHBIA OpraH, a Takxe B CyAeOHOM MOpsiKe.

CBeaeHMsa 06 3NeKTPOHHO noanncu

JomkHocTHoe nuuo (PUNO)



MpunoxeHne Ne 3

K AGMUHUCTPATUBHOMY
pernameHTy npegocTaBieHUs
MYHULMNANbHON YCNyrn no
0hOpM/IEHNIO JOKYMEHTOB MpU
nepefaye XXublx NoMeLLeHn
MYHULMMNANbHOTO XUIULWHOIO
(hoHZa B COBCTBEHHOCTb rpaXkjaH

dopma
B
(HanmeHoOBaHVe opraHa MecTHOro camoynpas/ieHNs
MYHULMNANbHOro 06pa3oBaHuns)
oT
(nanee -
3a8BUTESb).

(hammnnns, nms, oTHecTBO, NACMOPTHbIE faHHble, PerncTpaLmio no MecTy
XUTENbCTBA, TeneoH)

3asaBneHue
06 othopmNeHMN AOKYMEHTOB NpU Nepefayve XXublX NoMeLlLeHUin B COGCTBEHHOCTb
rpaXkaaH

Mpowy Bac opopMnUTb JOKYMEHTbI B COGCTBEHHOCTb.
ALPec XWnoro nomeLleHns: MyHULUNaNbHbIA palioH (ropoacKoi oKpyr),
HaCeNeHHbIN NYHKT yn. a.

K 3asBeHUI0 NpunaranTcs cnefytole 0TCKaHUPOBaHHbIE JOKYMEHTbI:

1) JOKYMeHTbI, YAOCTOBEPSIOLLNE MUYHOCTb KaXA0r0 YfeHa CeMbM;

2) [loKYMeHT, noATBepXAatoLnii nonHoMouns npeacTasutens (ecnv OT UMEHU
3a8BUTeNs AeliCTBYeT NpeACTaBUTENb);

3) [lOKYMeHT, NoATBepXAaloWMiA MNpaBo rpaxaaH Ha M0Mb30BAHNE KUIbIM
nomeulieHviem (opaep, A4OroBop

COLMaNbHOro HaliMa XWnoro nomeLleHus);

4) BbINucka W3 [JOMOBOW KHuUrM (B cNydae, €CnM  [JOKYMEHT BblAaeTcs
KOMMEPYECKMMMN OpraHu3aLusmMm);

5) Konuio oneKyHCKOro yaoCTOBEPeHWsl, eCN B XKUTOM NMOMELLLEHNIN MPOXUBAIOT
NCKNIUYNTENBHO HECOBepLUeHHONEeTHME B Bo3pacTe OT 14 g0 18 neT nNmMb6o rpaxpaaHe,
OrpaHNYeHHble B 1€eCNOCOBHOCTH;



6) PelleHMe O HasHa4YeHWM OnekyHa, MOMeYnTens, KOMWUKO OMeKYHCKOro
Y[0CTOBEPEHNS, pa3pelleHne OpraHoB OMeKW W MNOoMeynTenbCcTBa Ha MpUBaTM3aL MO
XXMNOTo NOMELLEHMS - NPW NPUBATMU3ALMMN XKUIOTO NOMELLEHUS, B KOTOPOM MPOXMBAKOT
NCKNIOYNTENbHO HecoBepLUEHHONeTHME B Bo3pacTe A0 14 neT, HefeecnocoOHble
rpaxaaHe;

7) HoTapuanbHO 3aBepeHHOe 3asiBNeHue 06 0TKase OT yyacTus B nMpuBaTu3aLmm
(ECnn YneHbl CEMbM HE XenarT y4acTBOBaThb B NpuUBaTm3aLum);

8) CnpaBKa 0 Heucnonb3oBaHMKU MpaBa GecnnaTHOW NpuBaTU3ALUU C MPEXHUX
MECT XUTeNbCTBa.

O6s3ylocb  Mpu  3anpoce  MNpPeAocTaBUTb  OPUTMHANbl  OTCKAHWPOBAHHbIX
OKYMEHTOB.

(nata) (nognuck) (®N0)

Pe3ynbTat npeaocTaBieHuns MyHI/ILI|I/II'Ia]'IbHOI71 ycnyru, npowy npeaoctaBuThb.

1 IB NnyHbIA KabuHeT lMopTana rocyfapCTBEHHbIX U MYHULMNANbHbLIX YCNyr
Pecnybnvkun TartapcTaH;

1 |B MHOro)yHKLMOHANbHOM LEeHTpe MNpPeAoCTaBNeHUst TFOCYAapCTBEHHbIX W
MYHULMNaNbHbIX yenyr Pecny6nmkn TaTapcTaH;

| Ie OpraHe.

(
(nara) (mognuce) (.1.0))



MpunoxeHne Ne 4

K AAMUHUCTPaTUBHOMY
pernameHTy npefoCcTaBNeHUS
MYHULMUNANBHOW YCnyru no
O(POPMNEHNIO LOKYMEHTOB Npu
nepegave XXunblx NoMeLLeHui
MYHULMMNAbHOTO XUIULWHOIO
(hoHZa B COGCTBEHHOCTb rpaxKaaH

["naBe cenbCKOro noceneHuns

orT:

3asaB/ieHNe
06 ncnpaBneHUN TEXHNYECKON OLLINOKM

Coobuwat 06 owmnbKe, AONYLWEHHOW MPU OKasaHUM MYHUUMNANbLHOW YCnyrn no
3anuncaHo:

[NMpaBUNbHbIE CBEAEHNS:

Mpowy WCNPaBUTb  AONYLIEHHYH  TEXHUYECKYH  OWWUBKY U BHECTU
COOTBETCTBYIOLIME  WU3MEHEHMS B AOKYMEHT,  SIBAAWOWMWIACA  pe3ynbTaToM
MYHULMNANbLHOW yCnyru.

Mpunarato cnepytouine JOKYMEHTbI:

1.

2.

B cnyyae MPUHATUS pPeLIeHUs 06 OTK/IOHEeHWW 3asBfeHMs 06 KCnpaBneHum
TeXHUYECKOW OLWNGKM NPpoLly HanpaBUTb TaKoe peLLeHue:

NOCPeACTBOM OTMNPaB/IEHUA 3/1EKTPOHHOIO A0KYMeHTa Ha agpec E-mail: ;

B BU/E 3aBepPEHHOl KONuM Ha 6YMaXKHOM HOCMTeNe MOoYTOBbIM OTMNPaBAeHVEM MO
agpecy: :
HacTosimMm noaTBepXKaato: CBeAeHWs, BKMKOUYEHHble B 3asiB/ieHMe, OTHOCALLMECS K
MO NUYHOCTU W NPeACTaB/SIEMOMY MHOK /LY, a TakKe BHECEHHble MHOK HUXKe,
AOCTOBEPHbIl.  [lOKYMeHTbl  (KONUW  [JOKYMEHTOB), MPU/OXEHHbIE K  3asBMEHWIO,
COOTBETCTBYIOT  TpebGOBaHMSM,  YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  POCCUMIACKOINA
degepaunn, Ha MOMEHT NPeACTaBNeHUs 3asB/IEHUSt 3T [OKYMEHTbl AeNCTBUTENbHbI U
cofiep>kaT A0CTOBEPHbIE CBEAEHNS.

(pata) (nognuceb) (P.1.0)



MpunoxeHne Ne3 K NMOCTaHOBNEHUIO
McnonHnWTeNbHOro KoMuTeTa
UemMOo4ypOBCKOI0O CENbCKOr0o NMOCENeHNs
A3HaKaeBCKOro MyHMUUMNaNLHOro parioHa
Pecny6nmku TaTapcTaH

0T 25.01.2022r.Ne3

ALMWHNCTPATUBHbIA pernameHT
npefocTaBNeHUA MYHULUMUNANbHON YCNYyru No NnpefocTaBNeHUIO rpaxjaHam
XWUMbIX MOMELLEHUT B MYHULMNANBLHOM XWUAULHOM (hOHAE Mo A4O0roBopam Hainma
CNY>XeBHOro XXnNoro nomMeLeHns

1. O6LKe NonoxeHus
1.1. TpeameT perynnpoBaHus agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacTosimii aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHns
MYHUUUNANLHON ycnyrn (ganee - agMWHUCTPATUBHBLIA perfameHT) ycTaHaBnMBaeT
CTaHAapT M NOPALOK MpefoCTaBfeHNs MYHUUMNANbHON YCAyrn no npegocTaBieHuUIo
rpaxgaHam >XW/blX MOMeLeHNIA B MyHULUNANbHOM XUAULHOM (hOHAEe MO [0roBopam
HailMa CNy>XeOGHOro Xnnoro nomelleHnsa (fanee - MyHuUmMnaabHas ycnyra).

1.1.2. TloNoXXeHns agMUHUCTPATUBHOIO pPernameHTa NPUMEHSAKOTCA B OTHOLUEHNN
YXUNbIX MOMELLEHNIA HAXOAALWMXCA B MYHULMNATbHOM XUAULLHOM (hOHZE.

1.2. Kateropuu 3asBuTtesnein

1.2.1. Jlnuamu, MMEKLWUMN NPaBO Ha MNOMYYEHUE MYHUUUNANbHOW YCNYru,
SBNAOTCA rpaxaaHe (COTPYAHMKK), COCTOSILLME HA YYETe B KauyeCTBE HYXKJaloLINXCH B
XXWUMbIX MOMELLEHMAX MO AOr0BOPY HalMa CNy>XXeO6HOro XWAoro nomeLweHns no Mecty
XXUTENbCTBA, a TaKXe No MecTy paboTbl (CNyX6bl) (Aanee - 3asBUTEND).

1.22. C 3aaBfeHUeM BnpaBe o06paTUTbCA NpeAcTaBUTENb  3asiBUTENS,
[AENCTBYIOLUMA HA OCHOBaHUM AOKYMEHTa, YAOCTOBEPSAIOLLErO €ro nosHoMo4uns, nnéo
3aKOHHbIV NpeacTaBUTENb (IU3MYECKOTo Nuua (ganee - NpeacTaBUTENb 3asaBUTENSA).

1.3. MopsiAoK MH(OPMMPOBAHNS O NPEAOCTaBNEHUN MYHULMNANLHOW YCNyTru

1.3.1. WH(popmauma o nopsgke npefsocTaBieHns MYHUUUNANbHOM  ycnyru
pasmeLLaeTcs:

1) Ha WH(pOPMAaLNOHHbLIX CTEHAAX, COofepXawux BU3YaNbHYKO U TEKCTOBYIO
MH(OpMauMlo 0  MYHWUUUNaNbHOW  ycnyre, pPacrnofioXXeHHbIX B MOMELLEHUAX
MHOTOYHKLUMNOHabHbIX LLeHTpOoB npefocTasneHus rocyAapCTBeHHbIX 7
MYHUUUNANBbHBIX YCAYT.

2) Ha oguMuManbHOM caiiTe MYHULMNAaNbHOro paioHa B WH(OPMaLMOHHO-
TeNIeKOMMYHUKaUMOHHON ceTn «MMHTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha T[lopTane rocyfapCTBEHHbIX W MYHULMMANbHbIX Yycnyr Pecny6nnku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHcKuid noptan);
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4) Ha EgnHOM nopTane rocyfapCTBeHHbIX Y MyHULUMUNANbHBIX YCYT ((DYHKLNIA)
(https:// www.gosuslugi.ru) (aanee - EAWHbIA nopTan);

5) B rocyaapCTBeHHOW MH(OPMaLMOHHOM cucTeme «PeecTp rocyfapCTBEHHbIX U
MyHULUMNanbHbIX ycnyr Pecnybnukn TatapctaHw» (http://frgu.tatar.ru) (ganee - Peectp
roCyAapCTBEHHbIX U MYHUUUMANbHbLIX YCAYT).

1.3.2. KoHCynbTMpOBaHMEe MO BOMpocaM MNpeAoCTaB/eHNss MYHULMNANbHOW
YCNyru OCyLecTBNAETCA:

1) B MHOTOMPYHKLMOHANbHbIX LEeHTpax NpefoCTaB/ieHUA TFOCYAAPCTBEHHbLIX U
MYHULUNNANIbHBIX YCNYT MPU YCTHOM 06paLeHnm - IMYHO UK MO TeNedoHy;

2) B UHTepaKTMBHOWN (hopme Pecny6/MKaHCKOro noprana;

3) B WUCMOMIHUTE/NIbHOM KOMWUTETe YemMOoAypOBCKOrO CenbCKOro MNOCeneHus
A3HaKaeBCKOro MyHUUMNanbHOro paoHa Pecnybnukn TaTapcTaH (ganee - OpraH):

NpM YCTHOM 00OpaLLEHUMN - TUYHO UK NO TENEMOHY;

MPX NUCbMEHHOM (B TOM 4uc/ie B (DOPMe 3M1eKTPOHHOTO AOKYMeEHTa) obpalleHnn
- Ha 6YyMaXXHOM HOcUTene Mo noyTe, B 3N1EKTPOHHOW (DOPMe N0 3NEKTPOHHOW NouyTe.

1.3.3. lHhopmauma Ha EanHom noptane, Pecny6inkaHCKOM nopTasie 0 nopsgke
M CpOKax MpefoCTaBNeHUS MYHUUMNaNbHOW YCAYyrM Ha OCHOBaHUM CBefeHWN,
cogepxawmxca B PeecTpe  rocyfapCTBeHHbIX W MYHUUMMANbHbIX  YCAYT,
npefocTaBnseTcs 3aaBuUTeNt0 6ecnnaTHo.

[locTyn K nHopmaumm 0 cpokax u nopsigke npefocTaBneHUs MYHULMMAIbHOW
yCnyru ocyuiectsnsercst 6e3 BbIMOSIHEHNS 3asBUTENIEM KaKMX-NnM6o TpeboBaHUi, B TOM
yucne 6e3 WMCMOb30BaHUA MNPOrpamMHOro o6ecrneyeHns, YCTaHOBKa KOTOPOro Ha
TEXHUYECKNe CpefcTBa 3asaBuUTeNnsd TpebyeT 3ak/NOYEHUA NULEH3UOHHOTO WM WUHOTO
cornatleHus c npaBoobnagarenem nporpamMmMHoro obecneyeHus,
npegycmarpmsaroLLero B3MMaHue nnaTbl, PErucTpauuio WamM aBToOpuU3aunIo 3asBUTENS
WNN NpefocTaB/ieHne UM MepCoHaNbHbIX AaHHbIX.

1.3.4. Tpn obpalleHnn 3aaBUTENS IMYHO WMAN MO Tene)OHY B COOTBETCTBUM C
MOCTYNMBLUMM 0b6paLleHremM NpefoCTaBAfeTCa UH(hopPMaLmA:

1) 0 MecTe HaxoXAeHus MHOropyHKLUMOHANLHOTO LeHTpa MpefoCTaB/IeHNS
rocyflapCTBEHHbIX W MYyHUUMNanbHbIX Yycnyr, OpraHa (agpec, rpagpuk paboThl,
CrpaBoYHble TeNleOoHbI);

2) 0 nopagke nNpefocTaB/fieHUs MYHUUMNaNbHOW YCnyru, o cnocobax v cpokax
nojayun 3asBieHNN;

3) 0 KaTeropusx rpaxgaH, KoTopbiM MpefoCTaBAsETCA MyHULUNANbHAA YCNyra;
O HOPMAaTMBHbIX MPaBOBbIX akKTax, pPeryampyrowmx BOMPOCbl NpeaocTaBNeHUs
MYHULMNANbHON YCNyru;

4) 0 nepeyHe [AOKYMEHTOB, He0oOXOAMMbIX A/ PacCMOTPEHUS 3adBMEeHUs O
npefocTaBfeHUn MYHUUMNANbLHOW YCNyru, O CpoKax nMpuvema W perucrpayum
3asB/ieHNS;

5) o0 xope npefoCTaBNEHUS MYHULMNANbHON YCNYTW;

6) 0 MecTe pa3MelleHWUs Ha oduuManbHOM cailTe MHGopMauMyu No Bonpocam
npefoCTaBfeHNss MYHULUNANLHOW YCNyru;

7) 0 nopsgke o6XanoBaHMA AENCTBUI nnu 6e34eCTBUA AOMKHOCTHbLIX NuL,
OpraHa.
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Mo nNucbMeHHOMY o0O6palleHUio COTPYAHWKM OTAena, OTBETCTBEHHOrO 3a
npefocTaB/fieHNe MyHULMNANbHOW  ycnyrn, nogpobHO B MNUCbMEHHOW dopme
PasbACHAKT 3aaBUTENO MNOPAAOK MpefoCTaBfeHUs MYHUUMMNANbHON ycnyrm u
BOMPOCHI, YKa3aHHble B HaCTOAWEM MYHKTe agMWHWUCTPATUBHOIO pernaMeHTa, U B
TeyeHMe Tpex paboymx [Heil CO [AHA perucTpauum obpalleHUs HanpasBnsT OTBET
3aaBuTento. OTBeTHbl AalTcA Ha A3blke obpaweHuns. B cnyyae HEeBO3MOXHOCTW faTtb
OTBET Ha A3blke 0OpalleHMsa WCNOMb3YHTCA rOCYLaPCTBEHHbIE A3blKM Pecnybivku
TaTapcTaH.

1.3.5. NH(popmaumns no Bonpocam NpefocTaBfieHUs MYHUUUNANbHOW YCNyru
pasMeljaeTca  Ha  ouuManbHOM  cailTe  MYHMUMMANbHOrO  paWoHa W Ha
NH(OPMaLMOHHbBIX CTeHAax B noMeleHuAx OpraHa Ansg paboTtbl ¢ 3a89BUTENAMN,

MH(popmaums Ha  rocyfgapCTBeHHbIX  fA3blkax  Pecny6nuku — TartapcTaH,
pasmeljaemMas Ha MHQPOPMAUMOHHbLIX CTeHAax W Ha oduumanbHOM  caiTte
MYHUUMMNAbHOTO  palloHa B UHMOPMALUOHHO-TENIEKOMMYHUKALUOHHON  CeTu
«/HTepHeT», BK/KOYaAeT CBeAeHMA O MYHMUMUNANbHOW Yycnyre, cogepxauimeca B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa,
MH(OpMaLMI0 O MeCTe HaxOXAeHWs, CNpaBOYHbIX TenedoHax, BPeMeHU paboThl
OpraHa, 0 rpauke npmema 3asB/IeHUIN Ha NPeLOoCTaBeHNe MYHULUNANLHOW YCNYTN.

1.4. HopmaTuBHbIe NPaBOBbLIE aKTbl, PErYNMPYHOLLME NPeaoCTaBNeHNe
MYHULUNANbHOW yCcnyru

14.1. [lepeyeHb HOPMAaTUBHbIX NpaBOBbIX aKTOB, perynnpyroLmnx
npefocTaB/ieHNe MYHULMUNANbHOW ycnyrn (C ykasaHWeM pPeKBU3NUTOB HOPMATUBHbLIX
MPaBOBbIX aKTOB W MCTOYHMKOB WX O(ULUMaNbHOrOo Ony6/MKOBaHMA), pasmelleH Ha
EgvHom nopTane, B PeecTpe TrocyfapCTBEHHbIX U MYHULWUNaNbHbLIX YCNyr, Ha
ohumanbHOM caunTe MYHUUMNANbHOTO paioHa B NHPOPMALNOHHO-
TEeNEKOMMYHUKALMOHHON ceTn «VHTepHeT».

1.4.2. TeKCT aAMWHUCTPATUBHOIO pernameHTa B [AeWCTBYHOLEN peaakunm
NoANEXNT pasMelleHUo Ha EpnmHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MYHUUMMAbHBIX YCAYr, Ha ojuuuasbHOM cailTe MYHULMNANbHOrO paioHa B
NHHOPMaLMOHHO-TENIEKOMMYHUKALLMOHHON CeTU «HTEpPHET».

1.5. TepMUHbI, UCMOMb3YEMbIE B afIMUHUCTPATUBHOM PErNAMEHTE, U UX ONpeaeneHuns

1.5.1. B agMWHUCTPATUBHOM perfameHTe UCMOoNb3yKTCS cnefyowme TEPMUHBL U
onpegeneHuns:

yaaneHHoe paboyee MeCcTO MHOMO(YHKLWOHANbHOIrO LeHTpa npefocTaBeHUs
rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCAYr - TeppuTopuanbHO 060C06/1eHHoe
CTPYKTYpHOE nogpasgeneHue (odhmnc) MHOTOYHKLNOHAaNbHOI0o LeHTpa
NpefoCTaBNEHNA TOCYAAPCTBEHHbIX YU MYHULMNANbHbLIX YCAYT, CO34aHHOE B rOPOACKOM
(cenbCKOM) MOCENeHUN MYHUUMNANLHOrO parWioHa WAM B TOPOACKOM  OKpyre
Pecny6numkun TaTtapcTaH B COOTBETCTBUMM C NYHKTOM 34 [lpaBui opraHusauum
NeATeNbHOCTU MHOTOMYHKLUMOHANbHbLIX LLEHTPOB MPeAoCTaBeHNA FOCYAapCTBEHHbIX U



MYHULMMANbHbLIX YCNYT, YTBEPXAEHHbIX NocTaHOBNeHMEM [MpaBuTensCTBa Poccuiickoit
depepaymnm ot 22 fekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MpaBun opraHusaumm
LeATeNbHOCTU MHOTOPYHKLMOHANbHbLIX LLeHTPOB MpeaoCcTaB/ieHUA roCYyAapCTBEHHbIX U
MYHULUNNANbHbBIX YCAYT»;

TeXHMYeckas owmnbka - owwnbka (onucka, oOrnevyarka, rpaMmaTumyeckas Wam
apugpmeTnyeckad owmbka nmMb6o0 nofobHas  ownbKa), [ONyWeHHas OpraHom,
NpefoCTaBAAOWMM  MYHULMNANLHYO YCayry, W npuBefllas K HECOOTBETCTBUIO
CBEAleHWNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNANbHOW YCNyru), CBELEHNAM B
AOKYMEHTax, Ha OCHOBaHWMN KOTOPbIX BHOCUIUCb CBEAEHUS;

EanHaa cuctemMa wuaeHTUUKAUMKM W ayTEHTUUKALUW B WHMPACTPYKTYpE,
obecneynBatoLLeit NH(OPMaLMOHHO-TEXHO/IOTMYECKOE B3aMmogencTame
NH(OPMaLMOHHbIX CUCTEM, UCMOMb3yeMbIX 415 MPefoCTaB/ieHUsA rOCYAapCTBEHHbIX U
MYHUUMMaNbHLIX YCNYr B 3/1eKTPOHHON ¢opme (panee - ECUA) - depepanbHas
rocyflapCTBeHHass MHPOpPMaLMOoHHaa cuctema, obecneymparoliasi CaHKLMOHMPOBAHHbIN
[OCTYM YYaCTHUKOB MH(OPMaLNOHHOIO B3aMMOLENCTBUS B CUCTEME UAEHTUDMKALUN U
ayTeHTUmKaymn K  WHopmaumu, cofepxaiencs B roCcyAapCTBEHHbIX
NH(OPMALMOHHbBIX CUCTEMAX M UHbIX NHPOPMALUOHHBIX CUCTEMAX;

M®L - FocynapcTBeHHOe OHOMKETHOE yupexaeHne «MHOroyHKUNOHaNbHbIN
LeHTp MpefOCTaB/IEHNA TOCYAAPCTBEHHLIX WM MYHUUMNaNbHbIX ycnyr B Pecnybnuke
TaTapcTaH»;

ANC M®L| - ABTOMaTU3MPOBaHHAasA NH(OoPMaLMOHHas cucrtema
MHOTO()YHKLMOHAaNbHbIX LLeHTpOoB npesocTaB/ieHNA rocyfapCTBEHHbIX 7
MYHULMNanbHbIX ycnyr Pecny6nunkn TatapcTaH.

1.5.2. B agMWHNUCTPATMBHOM perfiameHTe nof 3asaB/eHUeM O MpefoCTaB/leHUN
MYHULMNaNbLHOW ycnyru (panee - 3asBfieHME) NMOHUMMAETCA 3anpoc O MnpefocTaB/ieHUN
MYHUUMNANbHOW YCNyru, MOfaHHbIA B COOTBETCTBMM C MYHKTOM 3 cTaTbu 2
depepansHoro 3akoHa oT 27 wwons 2010 roga Ne 210-d3 «0O6 opraHusayumu
NpefoCcTaBNeHMs FOCYAApPCTBEHHbIX U MyHUUMNANbHBLIX YCnyr» (fanee - defepasbHbli
3aKOH Ne 210-®3).

2. CTaHapT npefocTaBfeHUss MYHULUUNANbHOI YyCyrn
2.1. HameHOBaHMe MyHMLMNANbHOI YCyrK

MpegocTaBneHne  rpaxjaHaM  XXWAbIX — MOMeWleHWA B MYHULMUNANbHOM
XUNULHOM (hOoH/e MO J0roBopam Haima CnyXXe6HOro »KMI0ro NoMeLLeHuNs

2.2. HaumeHOBaHWe UCMONHUTENbHO-PACTIOPAANTENBHOIO OpraHa MeCTHOro
caMoyrnpaBfeHnsl, HENOCPeACTBEHHO NPeA0CTaBAALWEro MyHULMNANbHYO YCyTy

NCNOMHUTENbHBIA ~ KOMUTET  UeMOAYpPOBCKOFO  CEMbCKOTO  MOCENEHNS
A3HaKaeBCKOr0 MyHMLMMANLHOTO paiioHa Pecny6nuku TatapcTaH (ganee - OpraH)

2.3. OnucaHune pesynbTarta NpefocTaBfeHUs MyHULUNAIbHOW YCayru



2.3.1. Pe3ynbTatoM MNpefoCTaBNeHNSs MYHULMNANbHOW YCNYTn ABNSETCS:

1) pacnopsbkeHne O MNpPefoCTaBfieHUM TrpaXKAaHUHY >KUIOro MOMeLLeHna Mo
[JOroBOPY HarMa Cny>KebHOro >XWnoro noMeweHns, AOroBOp Haima, akT npuema-
nepegayn cny>xebHoro nomeLLeHuns;

2) peweHne 06 OTKaze B NPeAoOCTaBAEHUW  MYHUUUNANbHOW  YCAYru
(npunoxeHune Ne 1K HacToAwemMy agMUHUCTPATUBHOMY PernameHTy);

3) peweHne 06 oOTKase B nNpuemMe [JOKYMEHTOB, HE0O6XOAMMbIX  AnA
NpefoCTaBNeHNUA  MYHUUUNANbHOW ycnyrn (npunoxeHne Ne 2 K  HacTosllemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npefocTaBfeHUs MYHUUUNANbHOW YCAYyrn Hanpa.BnseTcs
3afaBUTENt0 B (JOpMe  3/IEKTPOHHOr0  [JOKYMeHTa, MOAMUCAHHOI0  YCWIEHHOW
KBa/IM(PULMPOBAHHOW 3N1EKTPOHHOW MOANUCLIO YMOHOMOYEHHOIO LO/MKHOCTHOrO NnLa
OpraHa (nn6o OpraHa), B cooTBeTCTBUM ¢ PeaepanbHbIM 3aKOHOM OT 6 anpens 2011
roga No 63-d3 «O6 3neKTpoOHHON noanucu» (aanee - ®depepansHbiii 3aKoH Ne 63-P3) B
NNYHLIA KabuHeT EgmMHOro noptan. B cnyyae HanpaBneHus 3asiBfIeHUS NMOCPEACTBOM
Pecny6/iMKaHCKOro nopTana pesynbTaT MpPefoCTaBEHNS MYHULUNANbHOW  YCyru
HanpaBNseTca B IMYHbIA KabUHeT Pecny6/nMKaHCKOro rnopTana.

2.3.3. Tlo Bbibopy 3asBUTeNs pesynbTaT MpPeaocTaB/ieHUs MYHULUNANIbHOM
ycnyrun Bblgaetca B OpraHe wav B M®L, B (opme 3K3eMnasfpa 3/1EKTPOHHOrO
LOKYMEeHTa, pacneyataHHOro Ha OyMaXHOM HOCWUTefle, 3aBEPEHHOro rMe4yaTtbio WU
MOAMUCLI0 COOTBETCTBEHHO YMOSIHOMOYEHHOrO [AO/MKHOCTHOrO nuua OpraHa wWam
paboTHUKa M®L].

2.3.4. 3a8BUTENb BMpaBe Noly4nUTb pesysnibTaT MpPefoCcTaB/eHNs MYyHULUNAIbHOW
ycnyrn B (POpMe 3/1eKTPOHHOIo AOKYMEHTa B TeyeHMe CpoKa [elncTBuMs pesynbrarta
npefoCcTaBNeHNSs MYHULNNANbHOW YCYTN.

2.4. CpoK npefocTaBNeHNst MyHULMNANbHOW YCNyrn, B TOM YMCNe C YUYETOM
HE06X0AMMOCTM 06palLeHNs B OpraHu3alMmn, y4acTByoLLNe B NPeaoCTaBNeHUN
MYHULMNANLHOW YCNYru, CPOK NPUOCTAHOBNEHUS NPEAOCTABNEHUSI MYyHULMNANbHOM
YCNYyru B c/lyyae, eCM BO3MOXHOCTb MPUOCTAHOB/EHMS NPeayCcMOTpeHa
3aKoHOofaTeNnbCTBOM Poccuiickoii deaepalum, CPOK Bblgaumn (HanpaeneHus)
NOKYMEHTOB, ABAAIOLWMNXCS Pe3ynbTaToM NpefocTaBNeHns MyHULMNANbHOW YCnyru

2.4.1. MyHuumnanbHaa ycnyra npegocraBnsaerca:

n3gaHne pacrnopsykeHus B TeyeHue 13 paboumx [HEW C MOMEHTa MOCTYrMeHUs
3a9BNeHUS;

3aK/Il0YeHne [0rosopa B TeyeHMe Tpex paboymx [Heidl C MOMeHTa u3faHus
pacnopsXeHus.

2.4.2. TlpuocTaHOB/IEHME CpoOKa NPefOCTaB/IEHNS MYHUUUNANbHOW YCNYrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMeHTa, ABNAIOLLIEroca pesynbTaToM MNpefoCTaB/ieHUs
MYHUUMNANbHOW  ycnyrm B (DOpMe  3/EeKTPOHHOr0  AOKYMEHTa,  3asaBUTENH0



OCYLLECTBNSETCA B feHb O(OPMMEHUS W PErucTpauun pesynbtaTa MNpefoCTaB/eHNS
MYHULMNANLHOW YyCnyru.

2.5. VicuepnblBatoluii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOATENbHBIMU N UHBIMW HOPMATMBHbLIMY MPABOBLIMW aKTamiu A/1s
NpefoCTaBAeHNs MyHULUNANbHOM YCNYTK, a TakXKe YCyr, KOTOpble SBASAIOTCS
HE06X0AUMbIMU 1 0653aTeNbHBIMU A5 NPefoCTaBNeHNS MYHULMNANbHbLIX YCAYT,
noAnexalux npeacTaBneHnto 3asBUTeNeM, CNocobbl X NOMyYeHUs 3asBUTENEM, B TOM
yncne B 3NeKTPOHHOIN (opme, NOPAAOK UX NPeACTaBNeHUs

2.5.1. Ons  nonyyvyeHWs MyHUUMNanbHOW YCNyrn 3asaBuTeNb MpeacTasnseT
cnepytowime JOKYMEHTHI:

1) AOKYMEHT, YAOCTOBEPSAIOWMIA NMNYHOCTL (He TpebyeTcs B cnydvae obpalleHus
nocpeacTBoM Pecny6/MKaHCKOro nopTana);

2) [OKYMEHT, YOCTOBEPAOLWMIA NOTHOMOUNS NPeACTaBUTENSA 3aABUTENS;

3) 3anB/ieHuMe:

B (hbopMe [0KYMeHTa Ha GyMaXHOM HocuTene (npunoxeHune Ne 3 K HacTosALEMY
aAMUHUCTPATUBHOMY perfiameHTy);

B 3/1EKTPOHHOM (hopme (3amosiHAeTCs MOCPeAcTBOM BHECEHWUS COOTBETCTBYHOLMX
CBELEHMI B 3/IEKTPOHHYK (hopMy 3asBfeHusa), MOAMUCaHHOe B COOTBETCTBMM C
TpeboBaHMAMN NyHKTa 2.5.3 afMWHUCTPATMBHOIO pernameHTa, npuv obpalieHnn
nocpefacTsom Pecny6/IMKaHCKOro nopTana,

4) xopaTaCTBO PYKOBOAMTENS COOTBETCTBYHLLErO roCyAapCTBEHHOr0 OpraHa,
rocyAapCTBeHHOro YHUTAPHOrO npeanpuaTuA Pecny6nunku TarapcraH,
rocyaapCcTBeHHOro yupexaeHus Pecnybnunku TatapcTaH;

[) KOnua TpyL0BOro Aorosopa nMbo Konusa cny>KebHOro KOHTPakTa;

e) Konuns TPYA0BON KHUXKMN.

2.5.2. 3asBneHWe W npunaraemble AOKYMEHTbl MOryT ObiTb MpPeACTaBNEHbI
(HanpaBneHbl) 3a9BUTENEM OAHMM W3 CedyoLMX CNoco6oB.:

1) yepe3 M®LL Ha 6GyMaXKHbIX HOCUTENSX WU B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHUSAM NyHKTa 2.5.3 afiMUHUCTPATUBHOIO PErnameHTa;

2) nocpeacTsoM Pecny6nmMKaHCKOro noprtana B 3/IEKTPOHHOW (popme;

3) B OpraH /IM4HO WM MOCPELCTBOM MOYTOBON CBA3M Ha OyMakKHOM HOCUTENe.
3anBneHne u npunaraeMble AOKYMEHTbI, NPV HanpaBfieHUN MOCPEACTBOM MOYTOBOM
CBA3M, 3aBEPAOTCS B YCTAHOB/IEHHOM MOPSAKE.

2.5.3. 3adBneHne npu HanpasfeHMM NOCPeACcTBOM Pecnyb6/MKaHCKOro noprana
NOANMUCLIBAETCA MPOCTOM 3NEKTPOHHOI NOANMUCHIO 3aaBUTENS.

[ng  nonyyeHWs nNpPOCTOM 3M1EKTPOHHON NOAMUCK 3aABUTEN0  HEo6X0AUMMO
NponTn npoueaypy peructpaunn (ayteHtugukaunm) B ECUA, a TakxkKe noaTBepaAnTb
YUYETHYH 3anuchb.

INEKTPOHHbIA [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMeHTa), YKa3aHHbl B
NOANYHKTe 2 NyHKTa 2.5.1 afAMWUHWUCTPATMBHOIO pernaMeHTa, 3aBepseTcsi YCWU/IEHHOM
KBa/IMPULMPOBAHHOW NOAMUCHLIO NNL, YNOMHOMOYEHHbIX Ha CO3faHue WU nognucaHue
TaKMX LOKYMEHTOB, B TOM YKC/ie HOTapuycamu.



ONEKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIE 006pasbl JOKYMEHTOB), Npunaraemble K
3aABMIEHNIO, B TOM YuC/ie [OBEPeHHOCTU, HanpasnsalTCA B BUAe (haiioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6anrT.

KayecTBO npefocTaBnisieMblX 3/1EKTPOHHbIX AOKYMEHTOB (3/IEKTPOHHbLIX 06pa3os
[IOKYMEHTOB) [O/IKHO MO03BO/ATL B MOSIHOM 00bemMe MNpoyYnTaTb TEKCT [AOKYMEHTa U
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeAcTaBneHna AOKYMEHTOB U MHGOpMaUUM UM OCYLLECTB/IEHUSA AEWCTBUMN,
npefAcTaB/eHNe WAN OCYLLECTB/IEHME KOTOPbIX He MpeayCMOTPEHO HOPMaTUBHbLIMU
NMPaBoOBbIMW aKTamu, PeryampyrowmnMmmn OTHOLLIEHMS, BO3HMKalwWMe B CBA3U C
NpefoCTaBNEHNEM MYHULUNNANLHOW YCNYTW;

2) OCYLLUECTB/NEHMS [OEeNCTBUIA, B TOM 4uUC/ie COrnacoBaHUin, HeoOXOAUMbIX AN
MONYYEHUA MYHUUMMANbHON YyCNyrm W CBSi3aHHbIX C obpaweHVem B WHble
roCyAapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro camOyrnpaBfieHMs, opraHusaunmn, 3a
NCKMIOYEHMEM TMOMIYYEHUA YCAYyr W NONYYeHUA [OKYMEHTOB W MH{OpmMaymu,
npefoCcTaBNsgeMblX B pe3ynbTaTe MnpeAoCTaBfeHUs TaKUX YCNyr, BK/OYEHHbIX B
nepeyHn, ykKasaHHble B 4actm 1 cTatbMm 9 depgepanbHoro 3akoHa Ne 210-®3
(He06X0AMMbIX U 0653aTeNIbHbIX YCNYT);

3) npeacTaBneHUs  LOKYMEHTOB W WHMopmauuu, OoTcyTcTBue u  (1an)
He4OCTOBEPHOCTb KOTOPbLIX HEe YyKasblBa/JIUCb MPU MepBOHAYaNbHOM OTKase B Mpueme
[IOKYMEHTOB, HeoOXOAMMbIX AN MPefoCTaBNeHUS MYHULMUMANbHOW Yycnyru, nnéo B
NpefoCTaBNeHUN MYHULUNANBHON YCNYTW, 38 UCKTOYEHNEM CeAYOLWMNX CNyYaes:

a) W3MeHeHMe TpeboBaHW HOPMATMBHbLIX MPABOBbIX aKTOB, KacaloLMXxcs
NpefoCTaBNEHNA MYHULMMNANbHOW YCNyru, nocfe rnepBoHavyasbHON Mofaymn 3asB/ieHns
0 NpefoCTaB/IEHNUN MYHULUUNANBHOW YCNyru;

6) Hannumne OLWIMOGOK B 3adBNEHMM O MPEeLOCTaBEHNN MYHULMNALHOW YCNYTU U
AOKYMeHTax, MOf4aHHbIX 3afBMTENIeM MOCAe MepBOHavyasibHOro O0TKasa B Mpueme
[IOKYMEHTOB, HeoOXOoAWMbBIX AN MPefoCTaBNEHUS MYHUUUNaNbHOW Yycnyru, nnéo B
NpefocTaBNeHUN MYHULMMANIbHOW YCNYTU U He BKKOUYEHHbIX B MPeACTaBeHHbIN paHee
KOMM/EKT [JOKYMEHTOB;

B) UCTeYeHMe CPpoKa AeNCTBUS LOKYMEHTOB WM M3MEHeHMe UHpopMauun nocne
nepBoHa4va/sibHOro OTKasa B MpuMeMe JOKYMEHTOB, HEOOXOAMMbIX ANsi NpeAocTaBeHns
MYHULMNANLHOM yCcnyru, Nn6o B NpefoCcTaBeHNN MyHULUNANLHOW YCNYTH;

r) BbiiBfleHWe  [LOKYMEHTa/lbHO MOATBEPXAEHHOro dakta (NpPU3HAKOB)
OLIMOGOYHOr0 WAM NPOTUBOMNPABHOrO [AencTeust (6e34eCcTBUS) AOMKHOCTHOrO nuua
OpraHa, paboTHuka MO®L,, npu nepBoHaya/bHOM OTKase B MpuUeMe [OKYMEHTOB,
HeobXoAMMbIX ANA MPefoCTaBNeHUA MYyHMUMNANLHOW yCcnyrn, nmbo B npefocTaBneHnUmn
MYHUUMNANLHON YCNyrn, O YeM B MUCbMEHHOM BMWAE 3a MOAMUCHLI0 PYKOBOAMTENS
OpraHa npuv nepBOHayaslbHOM OTKa3e B MNpPUEMEe [JOKYMEHTOB, He0b6X0oAuUMbIX ANS
NpefocTaBneHns  MYHUUMNANbHOW  YCNYru, YBeAOMSETCA 3asaBUTENb, a TakKXke
MPUHOCATCA U3BMHEHMA 3a [OCTaB/EHHbIE HEY106CTBa,;

4) npefocTaBfeHUds Ha OYMaXHOM HoOcuUTene [AOKYMEHTOB M MWH{opmauuu,
3N1eKTPOHHbIe 06pa3bl KOTOPbLIX paHee OblNM 3aBEpPeHbl B COOTBETCTBMU C MYHKTOM 7.2
yacTn 1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, 3a UCKIOYEHMEM C/yYaeB, ecin



HaHeCeHMe OTMETOK Ha TakKue [JOKYMEHTbl 60 UX U3bATUE ABNAETCH HEoOXOAUMbIM
YC/IOBMEM NpPefoCTaB/eHUs] TOCYAAPCTBEHHOW WM MYHULUNANLHON YCNYrn, U WUHbIX
C/lyYaeB, YCTAHOBMEHHbIX (hefiepanbHbIMU 3aKOHAMMW.

2.6. WcyepnbiBatoLmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMY NPABOBbLIMW aKTaMW 15 NPeA0CTaBNEHUS MYHULMNANBLHONR yCnyru,
KOTOPbIE HAXOAATCS B PAcrOPsXXeHWUMN roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO

camoynpaBfieHNs 1 NoABefOMCTBEHHbIX FOCYapCTBEHHbLIM OpraHam MAW opraHam
MECTHOr0 CamoynpaBneHus opraHu3aLuii 1 KOTopble 3asBMTeNb BNpaBe NpeAcTaBUTh, a
TaKXXe Cnocobbl UX MONYyYEHUs 3asBUTENSIMU, B TOM UKC/e B 3N1EKTPOHHOI hopMme,
NOpPAA0K UX NPeACTaBNEHUS; TOCYAaPCTBEHHbIN OpraH, opraH MecTHOro
camMoynpaBneHus M6o opraHu3alms, B pacnopsiXeHn KOTOPbIX HAXOAATCS AaHHbIe
NOKYMEHTHb

2.6.1. MonyyaroTcs B paMmKax MeXBeOMCTBEHHOIO B3aMMOLENCTBUS:

1) BbiNnCKa M3 EAUMHOro rocygapcTBeHHOro peecTtpa HeABMXXMMOCTM O Mpasax
OTAe/NIbHOrO finua Ha WMmeBLIMecs (MMerowmecs) Yy Hero 06beKTbl HeaBMKUMOTO
MMyLLECTBA Ha TeppuTopun Pecny6nmnkn TatapcTaH Ha 3asaBUTENS, YSIEHOB €ro cembu U
BCEX IpaXkAaH, 3aperuMcTpupoBaHHbIX BMeCTe C HUMUK - PocpeecTp;

2) CBefeHVA 0 AeNCTBYIOLWEM MacnopTe rpaxaaHnHa Poccuiickoin depepaunn -
MB /[ Poccuu;

3) CBefleHMsi O HOTapuanbHOM [OBepeHHOCTM - PefepanbHas HOTapuanbHas
nanata.

2.6.2. 3adABMTeNb BMnpaBe MPefOCTaBUTb AOKYMeHTbl (CBeAeHMA), YKasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMWHUCTPATUBHOrO pernamMeHTa, B POPMe 3/1eKTPOHHbIX
NOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHOW  KBaIM(UUMPOBAHHOW  MOAMUCHLID  finL,
YMNOMHOMOYEHHbIX Ha CO34aHMe W MoAnucaHMe Takux [AOKYMEHTOB, Npu nogave
3asBNeHuA.

2.6.3. HenpeactaBneHne (HeCBOeBpPeEMeHHOe nMpeAcTaBeHNe) YKa3aHHbIMU B
NyHKTe 2.6.1 agMUHUCTPATMBHOIO pernameHTa opraHamu rocyfapCTBeHHO BfacTw,
opraHamMuM MeCTHOro camoyrnpaB/ieHUsl, OpraHuM3aumMamMn AOKYMEHTOB W CBeAEHWA He
MOXET ABNATLCA OCHOBaHWEM [N 0TKa3a B MPeLOCTaB/IEHNN MYHULUNANbLHOW YCNYTW.

2.6.4. [O/MKHOCTHOE Nnuo u (Mnm) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa OpraHoB W opraHusauyuii, He npeacTaBuBLLNE
(HecBOeBpeMEHHO MpeACTaBMBLUME) 3amnpoLlUeHHble U HaxXOAALWLMEeCA B Pacrnops>KeHUm
LOKYMEHT UMW CBefeHUs, nognexar agMUHUCTPATUBHOWN, AUCUUNANHAPHOW WUAN WUHOW
OTBETCTBEHHOCTWN B COOTBETCTBUM C 3aKOHOATeNbCTBOM Poccuiickoin defepaumn.

2.6.5. 3anpeuiaetca TpeboBaTh OT 3adABUTENSA AOKYMEHTbI CBEAEHMA, B TOM YuUC/e
NoATBepXAatloL e BHECEHUE 3asaBUTeNIeM NaTbl 3a NpefocTaB/eHne MYHULUNANbHON
YCNyrun, HaxoadaLwmecs B pacrnops>KeHUn rocyfapCTBeHHbIX OpraHoB, OPraHoB MeCTHOrO
caMmoyrpaBsfieHUs W NOABEeLOMCTBEHHbIX TOCYAAPCTBEHHbLIM OpraHam WM opraHam
MECTHOro camoynpaB/ieHNs opraHu3auuii.

HenpeacrasneHne 3asBUTENEM AOKYMEHTOB, COAepXXalmx CBefeHus, KOTopble
HaxXo4ATCA B PacnopsXXeHUM TOoCYAAapPCTBEHHbIX OpraHoB, OPraHoOB MeCTHOro



caMoynpaBfneHnss U MoABeAOMCTBEHHbIX TFOCYJApCTBEHHbIM OpraHaM WKW OpraHam
MECTHOro caMOynpaBfeHUs opraHu3auuii, He SBNSeTCA OCHOBaHWEM [Ns OTKasa
3aBUTENO B NPEAOCTABNEHUN MYHULMNANLHOR YCNYTH.

2.7. VicuepnblBaloLinii NepeyeHb OCHOBaHWIA ANs 0TKasa B MPUeMe JOKYMEHTOB,
HEOBX0ANMbIX 418 NPeAOCTaBNEHUS MYHULMNANBLHON ycnyru

2.7.1. OcHoBaHMsMWU [Nsi OTKasa B MpMeMe [OKYMEHTOB, HeoOXOoAUMbIX AN
NpefocTaBNeHMA MYHULUNANbHOW YCNYTn, ABAAIOTCS:

1) npefcTaBfieHHble 3aABUTENEM  LOKYMEHTbl  cofepXXaT MOAYUCTKM U
NCNpaBfieHNs TEKCTa, He 3aBEpPeHHble B Nopsake, YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin depepaunu;

2) LOKYMEHTbl COofep>kaT MOBPeXAeHus, Haanmume KOTOPbIX HEe MO03BOJSISET B
MoNHOM o0O0beMe WCMNOMb30BaTb WH(OPMALMI0O W  CBeAEHMUA, Ccofepkaljmecsa B
LOKYMeHTax Ana npefoctaBieHns MyHULUNanbHON yCcnyru;

3) npeacTtaBneHHble OOKYMEHTbl WAW CBeAeHWs YTpaTuaM Cuay Ha MOMEHT
obpallleHns 3a MyHUUMMaNbHOW YCNyron (LOKYMEHT, YAOCTOBEPALWMA NOSTHOMOYNA
npeacTaBuTeNsa 3aaBUTeNs, B ciydae obpalleHns 3a NpejocTaBneHemM MYHULMMNAIbHOM
YCNYry yKasaHHbIM fIULOM);

4) nofaya 3a8BneHMsA 0 NPefOCTaBEHNN MYHULMNAIbHOW YCNYTN U JOKYMEHTOB,
Heo6XoAMMbIX AN1A NpefoCcTaBNeHNa MYHULUNANbHOW YCNYru, B 3N1eKTPOHHON (hopme ¢
HapyLleHNeM yCTaHOB/IEHHbIX TPe6OBaHWM;

5) HeKOpPpeKTHOe 3anojiHeHMe 06s3aTefIbHbIX Moseil B POopMe 3asB/EHUSA, B TOM
yncne B WHTEpPaKTMBHOWN (opme 3asBNneHMsa Ha Pecny6/ivMkKaHCKOM  nopTane
(HeLoCTOBEPHOE, HEMOJIHOE, MO0 HENpPaBU/IbHOE 3aMO0JIHEHME);

6) npeacTaBneHWe HEMOSIHOTO KOMMJeKTa [OKYMEHTOB, HeobXoAuMbIX AN
NpefoCTaBNeHNA MYHULUUNANbHOW YCNYTH;

7) 3adBNeHMe 0 MpefoCTaB/ieHUN YCNyru nofaHo B OpraH rocyAapCTBeHHOM
BN1acTW, opraH MeCTHOro caMoyrnpaB/iieHUsa WA OpraHm3aunio, B NOJHOMOYUS KOTOPbIX
He BXOAMT NpefocTaBnieHne MyHMLMUNANbHOR yCnyru;

8) HecobnoeHMe YCTaHOBNEHHbIX cTaTben 11 PefepasbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOM NOAMNMUCU» YCNOBUA NPU3HAHWUSA
LAENCTBUTENbHOCTU YCUIEHHON KBaIM(PULMPOBAHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMIW N5 OTKasa B NpuemMe [OKYMEHTOB, HEOOXOAMMbIX
A9 NONyYeHNA MYHUUUNANbHOW YCNYTW, SBAETCA UCUeprblBatoLL M.

2.7.3. PeweHne 06 0TKase B MpuemMe 3asBfleHUSs U [OKYMEHTOB, HEOOXOAMMbIX
ANA NpefoCTaBfieHNs MYHULUNANBHON YCNYrn, MOXeT OblTb MPUHATO KaK BO BpeMS
npuemMa 3afBuTeNd, Tak U MNOC/Me MOoAyYeHUA OTBETCTBEHHbLIM [O/MKHOCTHLIM JMLOM
OpraHa Heo6xoAuMMbIX ANS NpeAoCcTaBNeHUs MYHUUUNANbHOW YCNyrn [LOKYMEHTOB
(cBeseHuMIA) c ncnonb3oBaHMeM MeXBeOMCTBEHHOI0 NH(OPMaLVOHHOIO
B3aMMO/ENCTBUSA, B CPOK, He MpeBblaowmnini 9 paboumx fAHein cCO AHA perumcrpaymm
3asBNeHMA.

2.7.4. 3anpelwjaeTcAa OTKasblBaTb B Mpuveme 3asaBNEHUS W MHbIX [OKYMEHTOB,
HeoOXOANMbBIX AN NPeAOoCTaBNEHUA MYHULUNANLHOW YCNYrn, B C/lydae ecnn 3asBfieHne



W NOKYMEHTbI, HEOOXOANMbIe ANs NPEAOCTaBNEHUS MYHMULUUNANbHOW YyCnyru, NofaHbl B
COOTBETCTBUM C MH(hopMaLMeli 0 CpoKax W Mopsiake NpeaocTaBieHUs MYHULMNANbHON
ycnyru, ony61MKoBaHHol Ha EguHoM nopTane, Pecny6i1vMKaHCKOM nopTane.

2.8. VicuepnblBatolLuii nepeyeHb OCHOBaHWIA AN NPUOCTAHOBNEHUS UM OTKasa B
npefocTaBNeHUM MyHULUNANbHOR yCnyru

2.8.1. OcCHOBaHuA [ANA MPUOCTAHOB/IEHNS MPeOCTaB/NEHNA MYHUUMNANbHOW
YC/yrn OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 4Ns 0TKasa B NpefoCcTaB/eHNN MYHULMMNAIbHON YCNyrin:

1) 3asBMTenemM npeacTaBfieHbl [OKYMEHTbl He B MOMHOM 00beme, 1160 B
NPeLCcTaB/ieHHbIX 3aABfieHUM 1 (MKU) LOKYMEHTax COAEPXWUTCA HenosnHas wn (unn)
HeOCTOBEPHasA MH(OpMaLns.

2) obecneyeHune XnUbem nony4varens ycnyru 6onee y4eTHON HOPMbI.

3) HaMepeHHOe YXYALEeHNe XWUAULWHbIX YCNOBUWA B TeyeHWe MOCNefHUX NATU
neT.

4) Bble3q Ha Apyroe NOCTOSAHHOE MECTO XXUTe/bCTBa.

5) ncteyeHne cpoka AeCcTBMA TPYAOBOro Aorosopa (KOHTpakTa).

6) OKOHYaHMe cpoKa CNyXobl.

7) ucTeyeHne cpoka npebbiBaHNSA Ha BbIGOPHOW LO/MKHOCTH.

2.8.3. TlepeyeHb OCHOBaHW [Ns OTKasa B MpefoCTaBleHUM MYHULMNANbHON
YCYTN ABNAETCA UCUHEPMbIBAIOLLAM.

2.8.4. 3anpelaeTcd OTKasblBaTb B NpeAoCTaBleHUM MYHUUMUNANLHOW YyCNyru B
cfiyyae, ecnu 3afdBfieHWe O MpejocTaBfieHU MYHUUMNANbHOW YCnyru nojaHo B
COOTBETCTBMM C MHDOpMaLMen 0 cpokax ¥ nopsigke NpeaocTaBNeHUs MyHULMUNaNbHOW
ycnyru, ony6anKoBaHHoOW Ha EguHoM nopTane, Pecrny6/MKaHCKOM nopTase.

2.9. Mopagok, pasMep M 0CHOBaHWSI B3UMaHWs rOCYAapCTBEHHOW NOLINHBI UKW UHOM
nnathbl, B3NMAEMOIA 3a NpefocTaB/IeHNe MyHULIMNANLHOW YyCnyru

MyHUUMNanbHas ycnyra npefocTaBaseTcs Ha 6e3B03Me3[HOl OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOPble ABNAOTCA HEOOXOAUMBIMU U 0653aTeNbHBIMUN A/15
NnpegocTaB/ieHUs MyHULMMNaNbHON YCYr, B TOM YUC/e CBEAEHNS O LOKYMEHTe
(LOKyMeHTax), Bbl4aBaemMOM (BblLaBaemMblX) OpraHu3aLuamm, y4acTByoLWMMA B

NnpeaocTaBieHNn MyHULUMNaNbHbIX YCNyr

MpefocTaBneHne HEOOX0AMMbIX U 0653aTe/bHBIX YCAYT He TpebyeTcs.

2.11. MNopsAfoK, pa3mep M OCHOBaHMA B3MMaHUA NnaTbl 3a NPeAoCTaBEHNE YCaYT,
KOTOpble ABMAKTCA HEOOXOANUMBIMM N 0653aTe/IbHbIMWU 415 NpefoCTaB/IeHNS
MYHULUNANLHON YCNyru, BKAKOYas MHhopMaLmMio 0 METOANKE pacyeTa pasmepa Takown
nnarbl



MpeaocTaBneHne Heo6X0AMMbIX 1 0653aTeNbHbIX YCAYT He TpebyeTcs.

2.12. MaKcMManbHbI CPOK 0XMWAaHUS B oUepeay Npu nogadye 3anpoca o
NpefoCTaBNEHNUN MYHULMNANBHONR yCnyru, ycnyru, npeaocTaBnseMoil opraHu3salnei,
y4yacTBYHOLLEel/ B NPeAoCTaBNEHNN MYHULMNANLHOW YCIYTI, U NPU NONYyYeHUN
pe3ynbTaTa NPeaoCTaB/eHUs TaKUX YCNyr

2.12.1. Bpemsa oxugaHus npu nogade 3asBMIEHNS Ha NOMyYeHMEe MYHMLUUNANbHOW
YCNYru - He 60nee 15 MUHYT.

2.12.2. Mpun nonyyeHun pesynbTaTa MNpPeaoCTaBAEHUS MYHMUMUNANbHON YCAyru
MaKCUMasbHbIA CPOK OXXMAAaHWUS B O4Yepeamn He A0/MKeH npeBbllaTtbh 15 MUHYT.

2.13. CpoK 1 nNopsafoK pernctpaymmn 3anpoca 3asBuTensd 0 nNpefocTaB/ieHnn
MYHULUMNANLHOW YCNYTX 1 YCNYrn, NPeioCcTaBNseMOn opraHu3alumein, y4acTBYOLEN B
npeaocTaBfieHNM MYHULMUNANbHOW YCNYTrK, B TOM YMC/E B 3/IEKTPOHHON (hopme

2.13.1. Mpun nn4yHom obpalleHn B MPL| B feHb nofayn 3adBNeHUA 3adBUTENIO
BblgaeTca pacnucka n3 AVNIC M®L, ¢ peructpalMoOHHbIM HOMEPOM, NOATBEPXKAAKOLLLUM,
4TO 3asB/IeHMe OTNpaB/ieHo, M AaTON NoJayYn 3asaBneHUs.

2.13.2. Tlpu HanpasBneHuu 3asdBNeHUa nocpeacTBOM EAMHOro noprana,
Pecny6MKaHCKOro noprasa 3asaBuTe/lb B AeHb Mofjayun 3asaB/ieHUA Noay4vaeT B IMYHOM
KabuHeTe Pecnyb6/inKaHCKOro mnopTana W MO 3/eKTPOHHOW MoyTe YBeLOMJIEHNE,
noaTeepxaarollee, 4YTO  3adB/ieHWe  OTMPaB/AeHO, B  KOTOPOM  YKa3blBatOTCA
perncTpayuoHHbIA HOMEP 1 gata nofayun 3asBneHus.

2.13.3. Tpun numyHoM ob6paweHnn B OpraH B [eHb M0OJAaYN 3asaBNEHMUSA
YMNO/ITHOMOYEHHbLIM [O/HKHOCTHLIM oM OpraHa 3asaBUTENKO BbIAAETCA pacnucka u3
aBTOMaTU3MpPOBaHHOW MH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHON [N OKa3aHus
rocyflapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr, C PerncTpayMoHHbIM HOMEPOM, [aToM
nojayn 3asaBieHNA N NepevyHeM NpeLcTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBASeTCA MyHULMNaAbHas
ycnyra, K 3any 0XujaHus, Mectam A1 3ano/IHeHWA 3anpocoB O NpefoCTaBaeHUN
MYHULUMNANbHONR YCnyrn, MHPOPMaLMOHHbLIM CTEHAAM C 06pasuaMm 1X 3anonHEeHUs U
nepeyHem JOKYMEHTOB, HEOOXOAUMBIX A/1A NMPefoCTaBNeHNsA KaXLA0M MYHMLMMNaIbHOM
yCnyru, pasMeLLeHnto 1 ohopMIEHNIO BU3YasIbHOW, TEKCTOBOW U MY/IbTUMEANINHON
NH(opMaLmMmn 0 NopsgKe NpefoCTaB/IeHNs TaKo YCyru, B TOM Ynce K 06ecrneyveHunto
AOCTYMHOCTWN ANS UHBANMA0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUMN C (hefepasibHbIM
3aKOHOLAaTeNbCTBOM M 3aKOHOZATeNbCTBOM Pecny6nvMkn TatapcTaH O couuabHOM
3awmTe MHBANNLOB

2.14.1. MpefocTaBNeHMe MYHULMNANLHOW YCNYrn OCYLLECTBASETCA B 3AaHUAX W
MoMeLleHMsIX,  060PYAOBaHHbIX MPOTUBOMOXAPHOW  cuUcTeMOli U CUCTEMOiA
MoXXapoTyLLUEeHUS,

MecTa npuema 3asaBuTeneil o06opyayrOTCa Heob6XoAMMON Mebenbto  And



oopMIeEHNA JOKYMEHTOB, NH(OPMALMOHHLIMW CTEHLAMMU.

2.14.2. B COOTBETCTBMM C 3aKoHOAaTeNbCTBOM Poccuiickon degepauun o
coumasbHOM 3alWuTe WHBANUAOB B Lenax 6ecnpensTCTBEHHOro [fOCTyna K MecTy
npefoCTaBNEHUA MYHULMUNANLHOW YCyrn obecrneymBaeTcs:

1) obecneumBaeTcss GeCMpPenATCTBEHHbIA AOCTYN WHBaAMAOB K MeCTy
NpefoCTaBNeHNs MyHUUMNanbHOW ycnyru (YLOOHbIA BXOA-BbIXOL B MOMELLEHUS W
nepemMeLleHne B UX npegenax);

2) BW3ya/nbHasA, TeKCTOBas W MynbTUMeAWNHAA WHGopmMaumMa O nopsgke
npefoCTaB/EHNA MYHULUNANBHOW YCNyrn pasMelwiaetcs B YAOOHbIX AN 3asBUTENEN
MecTax, B TOM Yuc/ie C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN NHBANNAOB;

3) CONpoBOXAEHWE MHBAINLOB, UMEIOLWMNX CTONKME pacCTPOMCTBa (DYHKLUK
3PEHUA U CaMOCTOATENIbHOTO NepeABMKEHNSA, N OKazaHWe MM NMOMOLLMK;

4) BO3MOXHOCTb CamMOCTOATE/NIbHOrO MNepeABMIKEHNS MO  TeppuTopuKn, Ha
KOTOPO pacnonoXXeHbl O0OBEKTbl COLMANbHOW, WHXEHEPHONW W  TPaHCMOPTHOM
NH(PACTPYKTYp, BXOAa B Takue 0O0bEKTbl U BbIXOAa U3 HUX, MOCaAKN B TPaHCMNOPTHOE
CPEeLCTBO U BbICAAKW W3 HErO, B TOM YMC/e C UCMO/b30BaHMEM Kpecna-KONMACKMW;

5) Hagnexatilee pasmelleHne 060pyaoBaHUS W HOCUTENel WHGopmaumu,
HeobxoAMMbIX Ansi obecneyeHUss 6ecnpenAaTCTBEHHOro A0CTyna MHBaNMAO0B K yc/yram
C YYETOM OrpaHUYeHnn UX XXN3HELeATeIbHOCTH;

6) aoybnupoBaHne HEO6XOAMMON [ANS WHBANNAOB 3BYKOBOW W 3PUTENbHOM
WH(OpMaLnK, a Takxke HaAnWceiln, 3HAKOB W WHOW TEKCTOBOW W rpaduyeckomn
MH(OPMaLMKN 3HAKaMK, BbINOSIHEHHbIMMW PeNbePHO-TOYEYHbIM WpUgTOM Bpainns;

7) [ponyck cypgonepeBogunka n TUIOCYPAONEPEBOAUMNKA,;

8) ponyck cob6akn-npoBoAHMKA NPU HANMNYNKN OKYMEHTa, NOATBEPXKAAIOLLErO
ee creunanbHoe o06y4yeHMe U BblgaBaemMoro no opme W B MOPsAKe, KOTOpble
YCTaHOB/EHblI MpMKazoMm MuHuCTepcTBa TpyAa WM couuManbHOM 3awmTbl POCCUICKOM
®epepauymm ot 22.06.2015 Ne 386H «O6 yTBepXAeHUN (OPMbl [LOKYMEHTA,
MOATBEPXAAKLWero creunanbHoe o06y4vyeHWe Cc06aKM-NPOBOAHWKA, W MOpsAgKa ero
Bbl4aun».

2.14.3. TpeboBaHMA B 4acTM o0b6ecneyeHMs [OCTYNMHOCTU AN MHBAIUAO0B
00BLEKTOB, B KOTOPbIX OCYLLECTBASETCA MNpefoCTaBleHMe MYHWUUUNanbHOW YCNyru, u
CPeACTB, WCNOMb3yeMbIX MPU MPefOCTaBNEHUN MYHUUMNANLHON YCNyru, KOTopble
yKazaHbl B noAnyHktax 1 - 4 nyHkta 2.14.2. aAMWUHUCTPATUBHOIO peErnameHTa,
MPUMEHAKTCA K 00bekTam W CpefAcTBaM, BBeAEHHbIM B 3KCMayaTauuto uam
npowegwnm MoagepHU3aLUmMIo, peKoHCTpYKumio nocne 1 unons 2016 roaa.

2.15. TokasaTenu JOCTYNHOCTM M KauecTBa MYHULMNANLHOW YCNyru, B TOM Yucne
KOMMYeCcTBO B3aMMOAECTBUIA 3asBUTENS C AO/MKHOCTHLIMU NMLamu npu
npefoCcTaBNeHUN MYHULMNANBHOR YCAYT U UX NPOAONXKUTENbHOCTb, BO3MOXHOCTb
nony4eHns nHhopmalmm o xoae NPeaoCTaBeHNS MyHULUMNANbHOR YCyrn, B TOM
ymcne ¢ UCMoNb30BaHMEM MHEHOPMALMOHHO-KOMMYHUKALMOHHbIX TEXHOMOT WA,
BO3MOXHOCTb IM60 HEBO3MOXXHOCTb MOMYyUYeHUsS MYHULUNANbHOW YCNyrn B
MHOTO(hYHKLNOHANbHOM LeHTPe NPeaoCTaBeHNs roCyAapCTBEHHbIX W
MYHULMNaNbHbIX ycnyr (B TOM Ync/e B MONHOM 06beMe), B 11060M TeppuTOpManbHOM



noApasfefieHnn opraHa UCMNOMHUTENIbHO PacnopaanTENbHOrO0 opraHa MecTHOro
camoyrnpasieHuns, Nno Bbl6opy 3aaBUTENS (IKCTEPPUTOPUATbHBIA NPUHLLAM),
NMocpeacTBOM 3anpoca O npefocTaB/ieHNM HECKO/IbKMUX TOCYAapCTBEHHbIX U (1K)
MYHULMNANbHbLIX YCNYT B MHOTOMYHKLMOHANbHBIX LeHTpax npejocraB/ieHus
rocyfapCTBEHHbIX U MYHULMNAaNbHbIX YCYT, NPeAyCMOTPEHHOro cTatbeid 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMNAEKCHbI 3anpoc)

2.15.1. MokaszatensmMmu [OCTYNHOCTU NpPeAoCTaBAEHUA MYHULMMANbHOW YCNyru
ABMAIOTCA:

PacnonoXeHHOCTb MOMELLEHNSA, B KOTOPOM BefeTcA npueM, Bblgaya 4OKYMEHTOB
B 30He AOCTYMHOCTWN 06LLECTBEHHOr0 TPaHCMNOpPTa,;

HafnymMe HeobXOAMMOro KOMM4YecTBa CHeunanncToB, a TakXke MOMELWEHUN, B
KOTOPbIX OCYLLECTBAAETCA NPUEM LOKYMEHTOB OT 3asiBUTENEMN;

Ha/iMume wucyepnbiBatoLWlern MHpopMaumm o crnocobax, nopsgKe W CpoKax
NpefoCTaBNeHNA MYHUUMUNaNbHOW YCNYyrn Ha WHGPOPMaLMOHHbLIX CTeHgaX, EAvHOM
noptane, Pecny6inkaHCKOM nopTane, ouuMasbHOM CalnTe MyHULMNANbHOIO panoHa,

OKasaHve TMOMOLM WHBaNMAaM B TMpPeoAosieHUN  6apbepoB,  MeLlatoLinX
MOJIYYEHUIO UMK YCNYT HapaBHe C APYrUmMu Nnuamu.

2.15.2. Tlokaszatenammum KayecTBa MpeAoOCTaBNEHUA MYHULMUNANbHON YCNyru
ABNAKOTCA:

1) cobntofeHne CPOKOB Npuema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobntoieHne cpokKa NosyyeHus pesynbtarta MyHULMNANbHON YyCNyru;

3) oTCcyTCTBME 060CHOBaHHbLIX >Kafiob Ha HapylweHUs agMUHUCTPATUBHOIO
pernameHTa, CoBepLlleHHble paboTHUKamu OpraHa;

4) KONNYeCcTBO B3aMMOJENCTBMIA 3a9BUTENSA C O/MKHOCTHbIMU Nnuuamu (6e3 yyeta
KOHCYNbTaLui):

B3aumMojeincTene 3asaBuTens c pabotHukamm OpraHa wiv  MOLL  npw
NpefoCTaBNeHUN  MYHUUUNANbHOW  YCNYrM  OCYLLEeCTBNAETCA  OAMH  pa3  npw
npeAcCTaB/EHNN 3aABNEHNSA CO BCEMU HEOOXOANUMBIMU AOKYMEHTaMW;

O4VMH pa3 B C/lyyae Heo6XO4MMOCTWU MNONyYeHUs pesynbTata MpefocTaBNeHuns
MyHUUMNanLHoON ycnyrn B OpraHe uam M®LL B dopme 3k3emnnspa 31eKTPOHHOIO
AOKYMeHTa Ha 6YMa)KHOM HOCuTene.

MpoLOMKNTENBHOCTD OAHOT0 B3aMMOLEWCTBUA 3asaBUTENA C  AO/HKHOCTHbIMM
nnuaMu Npy NpeaocTaBieHNn MyHULMNANbHOW YCNYT He NpeBbiwaeT 15 MUHYT.

3asBuTeNb BMpaBe OLEHUTb KayeCTBO MpefoCTaBfeHNss MyHULMNANbHON YCYrn ¢
MOMOLLbK YCTPOWCTB MNOABMXXHOW paAnoTenepOHHON CBA3W, C UCMOMb30BaHUEM
Pecny6/MKaHCKOro noprana, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIH(opmaums o xofde NpefoCTaBfieHNS MYHULMMNANbHON YCNyrn MOXeT
OblTb  MOMy4YyeHa 3adABMTENIeM B JIMYHOM KabuHeTe Ha EpguHoOM  noprtane,
PecnybnvkaHckom nopTtane, B OpraHe, M®L|.

2.15.4. TpegocTaBfieHMe MYHULUNANIbHON YCNYrn OCYLLECTBASETCA B NHOOGOM
M®LL no BbIGOPY 3adABMTENA HE3aBUCMMO OT MeCTa ero XXWUTenbCTBa WAN MecTa
(hakTMyeckoro npoxusaHus (npebbiBaHUA) Ha Tepputopun Pecnybnmkm TatapctaH Mo
KCTEpPPUTOpPMAIbHOMY NPUHLMMNY.



MyHuymnnanbHaa ycnyra B COCTaBe KOMMMEKCHOrO 3anpoca He npeaocTaBifeTcs.

2.16. NHble TpeboBaHMA, B TOM YMC/e YUMTbIBaKOLWMe 0COBGEHHOCTU NpeaoCcTaBeHNs
MYHULMMNAIbHOW YCNYT N0 3KCTEPPUTOPUaNbLHOMY NpUHLUMNY (B Ciyyae, ecnu
MyHULMNanbHasa ycnyra npefocTaBiseTca no aKCTeEPPUTOPManbLHOMY NPUHLUNY) U
0COBGEHHOCTM NpPeAoCTaBNeEHUS MYHULMNANbLHOW YCNYTU B 3/IEKTPOHHON hopme

2.16.1. MMpun npenocTaBNeHUN MYHUUMUNANLHOW YCNYrn B 3/1IEKTPOHHOW (hopme
3aABUTe/b BpaBe:

1) nonyuynTb  MHGopMauu 0 NOpAAKe U CpoKax  MpefocTaB/ieHus
MYHUUMNANbHOMW YCNyrn, pasmelleHHyto Ha EguHom noptane, Pecny6/1MKaHCKOM
nopTane;

2) nofjaTb 3asiBNeHMe O NpPeAoCTaB/IeHUM MYHULMMANbHOW YCNYrn W WHble
JOKYMEHTbI, HE06X04MMble AN1A NPefoCTaBNeHNA MYHULMNANbHOW YCNyr, B TOM Y1ce
JOKYMEHTbI U MH(OPMaLMIO, 3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblNN 3aBepeHbl B
COOTBETCTBMW C NYHKTOM 7.2 yactu 1 cTtatbn 16 ®depepanbHOro 3akoHa Ne 210-d3, ¢
Mcnosib3oBaHMeM Pecny6nKaHCKOro noprana;

3) MoNyyYnTb CBEAEHUS O XOAe BbIMONHEHUS 3asiBNeHUWA O NpefoCTaBNeEHUN
MYHULUMNANbHOW YCNYTrW, NOJaHHbIX B 3/IEKTPOHHOW hopMme;

4) O0CYLLeCTBUTb OLEHKY KayecTBa NpejocTaBNeHns MyHULUNANbHOW YCNYTW;

5) nonyunTb pe3ynbTaT MNPeaoCTaBeHUs MYHMUUNANbHOW ycnyru B dopme
9NEKTPOHHOr0 AOKYMEHTA,;

6) nopgartb XXanoby Ha pelleHne n aencteue (6esgeinctemne) OpraHa, a TakXe ero
JO/DKHOCTHBIX 1AL, MYHUUMNANbHBIX CRy>Xawux nocpeacTsoM Pecny6/mnMKaHCKoro
noptana, nopTana ¢eAepanbHOM rocyaapCTBEHHOW WMH(OPMALUNOHHOW CUCTEMBI,
obecneymBalolLeil npouecc aocyaedbHoro (BHecyaebHOro) 06)kanoBaHUA PELEHUA ©
[encTBnin (6e3eicTBUSA), COBEPLUEHHbIX MPU NpPeaoCTaBNeHUN TOCYAAaPCTBEHHbLIX U
MYHUUUNANbHBLIX  YCAYr  OpraHamu, MpefoCTaBfAWMMM  TOCYAAPCTBEHHbIE U
MyHULMNANbHbIE  YCAYTW, WX LO/MKHOCTHbIMK  INLAMW, TOCYAAPCTBEHHbIMU U
MYHULNNANbHBIMU CRY>XaLLUMMU.

2.16.2. ®opmMunpoBaHMe 3adB/IeHUA OCYLLECTBNAETCA MOCPEACTBOM 3arno/iHeHus
3NEKTPOHHOW (opmbl 3asdBneHMUs Ha Pecny6nivMkaHCKOM nopTtane 6e3 Heob6XoaMMoCTu
JONOMTHUTENbHON Nofayn 3asBNeHUs B KAKOW-1M60 MHOIN dopMe.

2.16.3. Mpun hopmmnpoBaHnmn 3asaBneHns obecnevmBaeTcs:

1) BO3MOXHOCTb KOMWUPOBaHUA M COXPaHEHUA 3asBfIeHUA U UHbIX JOKYMEHTOB,
Heo6XoAMMbIX ANA NPefoCTaBNeHUS YCNYIK;

2) BO3MOXHOCTb 3aMO/IHEHUSA HECKONbKUMW 3afBUTENAMU OAHON 3/1EKTPOHHOWA
(hopmMbl 3asaBNeHMA Npu obpalleHUn 3a ycnyramu, npegnofaratoWwMMn HarnpasfieHue
COBMECTHOrO 3aAB/IEHNA HECKONbKMMM 3a9BUTENAMMU;

3) BO3MOXHOCTb MeyaTy Ha BYMa>KHOM HOCWUTesle KOMUW 3NeKTPOHHOW (opMbl
3adB/IeHMS;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO POPMY 3asBNEHUA 3HAYEHWNI B
N060IN MOMEHT MO XKeNnaHuK Mnosnb3oBartesid, B TOM YMCAe NPU BOSHUKHOBEHUM OLWNBOK
BBOJA M BO3BpaTe AJ/1 MOBTOPHOr0 BBOAA 3HAYEHWIA B 3/IEKTPOHHYIO (hOPMY 3asB/IeHNS;



5) 3anofiHeHWe TMonein 3MeKTPOHHON (opMbl 3asaBNeHUA [0 Hadvana BBOJA
CBEJEHWI 3afBUTENEM C WCMNONb30BaHMEM CBefleHWn, pa3melwieHHbIX B ECUA, 1
CBefeHMI, onyb6/IMKOBaHHbIX Ha Pecny6/MKaHCKOM nopTane, B 4acTu, Kacatollencs
CBEJEHMNI, OTCYTCTBYHOLWMNX B €4MHON CUCTEME NAEHTUDUKALUN N ayTEHTU(DMKAL NN,

6) BO3MOXHOCTb BepHYTbCA Ha N060N M3 3TAanoB 3amnofIHEHUS 3N1eKTPOHHOWN
(hopmbl 3asBNeHNs 6e3 NoTepu paHee BBeAEHHON MH(OpMaLUW;

7) BO3MOXHOCTb [OCTyna 3afBuTeNda K paHee MOfaHHbIM WM 3afB/fIeHUAM B
TEeYeHMe He MeHee O4HOro roja, a Takke 4acTUYHO CPOPMMUPOBAHHBLIM 3asiB/IEHNSAM - B
TeYeHne He MeHee 3 MeCALEeB.

2.16.4. 3anuch 3aaBuTenein Ha npuem B M®L| (nanee - 3anncb) OCyLLECTBAAETCA
nocpeacTsom Pecny6/nMKaHCKOro noprana, TeneoHa KOHTaKT-LeHTpa ML,

3anaBMTENO MPefoCTaB/fAeTCs BO3MOXHOCTb 3anmcu Ha Ntobble cBOGOAHbIE ANA
npuema gaty n Bpems B npefefsiaX yCTaHOB/EHHOIN0 B MHOTOMYHKUMOHANIbHOM LeHTpe
rpaguka npvema.

3anucb Ha onpefeneHHy0 AaTy 3aKaHYMBAETCA 3a CYTKM [0 HAcTYMAeHuUs 3TOMn
AaTbl.

[na ocyulecTBneHns npeaBapuTenbHOM 3anncn nocpeacTsom Pecny6/MKaHCKOro
nopTtana 3asBUTEN0 HEOOXO0AMMO YyKasaTb 3arpallvBaeMble CUCTEMOM AaHHble, B TOM
yucne:

(hamunnio, UM, 0TYECTBO (MPU HaIMYKnK);

HoMmep TefehoHa,;

afipec 3NeKTPOHHON MoYTbI (N0 XenaHuto);

Xenaemyo gaty u Bpems npuema.

B cnyyae HecOOTBETCTBMA CBEAEHWI, KOTOpble COO6WMA 3asaBUTENb MpU
npeLBapuTeNIbHOW 3anncKu, AOKYMEeHTam, MpeAcTaB/ieHHbIM 3asaBUTENIeM MPU INYHOM
npveme, npeABapuTesibHas 3anncb aHHYMPYyeTCs.

Mpn ocyuwecTBNeHMN nNpeABapuUTENbHON 3anucK 3adBuTeNto  obecneymsaeTcs
BO3MOXHOCTb pacneyartaTb Ta/iOH-MOATBEPXAeHWe. B cnydvae, ecnuM  3adBUTENb
COOGLNT afpec 3NeKTPOHHOW MOuYTbl, Ha YKa3aHHbI ajpec TakXe HarnpaBnseTcs
MH(opMaLns 0 NOATBEPXKAEHUN NpPeABapUTENbHOM 3aNUCK € YKasaHWeM [aTbl, BPEMEHU
N MecTa npuema.

Mpn OCyLLeCcTBNeHUN MpeABapuTeNIbHON 3anucu 3asBUTeNlb B 00653aTe/IbHOM
nopsake NHPOPMMPYETCA O TOM, YTO NpeaBapuTebHas 3annucb aHHY/IMPYETCA B Cnydae
ero HesiBKM MO UCTeYEHUU 15 MUHYT C HA3HAYEHHOI0 BPEMEHUN Mnpuema.

3anaBuTenb B N1t060e Bpems BrpaBe 0TKasaTbCs OT NpeABapuTeNibHOM 3anucu.

3anpewaetca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX [AEACTBUIK, KpoMme
MPOXOXAEHNA UAEHTUPMKALUM 1N ayTeHTUPUKALUN B COOTBETCTBMU C HOPMATMBHbLIMM
NMpaBoBbIMK akTamu Poccuiickoin ®degepaunn, ykasaHUs LUenn npuvema, a Takxke
NpefoCTaBNeHNA CBeAEeHUN, HeOOXOAMMbIX AN1A pacyeTa ANMTENIbHOCTU BPEMEHHOrO
WHTepBasa, KOTOpbI HE06X04MMO 3a6pPOHMPOBATL AN NpUeMa.



3. CocTaB, NocnegoBaTeNlbHOCTb U CPOKM BbIMOMHEHUS aMUHUCTPATUBHbIX
npoueayp, TpeboBaHUS K NOPSAAKY UX BbIMOSTHEHUS, B TOM 4YMUC/le 0COGEHHOCTH
BbIMO/IHEHUS aAMUHNCTPATUBHbIX NpoLeayp B 3NeKTPOHHO hopme, a TaKXe
0CO6EHHOCTM BbIMOMHEHNSA afMUHUCTPATUBHbIX Mpoueayp B
MHOTO(YHKLMOHa/IbHbIX LEeHTpax

3.1. OnucaHve nocnefoBaTeNlbHOCTW AeiiCTBUIA Npy NpefoCcTaBNeHNUN
MYHULMNANbLHON ycnyru

3.1.1. MNpegocTaBneHne MYyHUUMNANLHOW YCNYrXM BKAKOYAeT B Ceba cneaytolimne
aAAMMHUCTPaTUBHbIe NpoLeaypsbl:

1) KOHCYNbTUPOBaHWE 3a9BUTENS;

2) NPUHATME W pPacCMOTPeHWe KOMMNAeKTa [OKYMEHTOB, MNpeACTaB/IeHHbIX
3a9BUTENEM;

3) HanpaB/ieHWe MeXBe[OMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTBylOliMe B
npefoCcTaBNEHNUN MYHUUUNANBHOW YCNyrn;

4) NoAroToBKa pesynbTata MyHUUMNANLHOW YCNYyrn;

5) 3ak/t0yYeHne forosopa

6) BblAayva (HanpaB/ieHNe) 3a9BUTENI0 pe3ynbTaTa MyHULUUNANbHON YCNYTW;

7) UcnpasfieHNe TEXHUYECKNX OLLUNOOK.

3.2. OKaszaHWe KOHCYy/NbTaumni 3aaBUTENIO

3.2.1. OcHOBaHVMeM Hauyana BbINOSIHEHUA  aAMWHUCTPATMBHON  Npouesypsbl
ABnseTca obpalwieHne 3adaBUTENA MO BOMPOCaM, CBSA3aHHbIM C MPeLOCTaB/IEHUNEM
MYHULMNANbHOWR YCNYTW.

[JO/MKHOCTHBIM ~— MuoM  (pabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJ/IHEHME
afAMUHNCTPATMBHOW NMpoueaypbl, ABNSETCS:

npu o6patleHnmn 3aasutenss 8 MOL, - paboTHUK M®LI;

npu obpawieHun 3aasutend B OpraH - cekpetapb Vicnonkoma (panee -
LO/HXHOCTHOE N0, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHKE).

3.2.2. 3aaBuTeNb BMpaBe 00paTUTbLCS 3a KOHCY/bTauuenh O MoOpsgKe M CPOKax
NpefocTaBneHns  MyHuumunanbHou ycnyrm B M®PLL nM4yHO n No  TenegoHy U
3N1eKTPOHHOW noyTe.

PaboTHUK M®L] KOHCY/nbTUpPYeT 3asaBUTEeNs, B TOM 4ucie Mo cocTaBy, (hopme
NpeacTaBnsgeMon JOKYMeHTaUUU U ApYruM Bonpocam A8 NosflyyeHUs MyHULMNanbHOM
ycnyru.

3aaBUTENb  MOXET MOAyYnTb MHGpoOpMauMio 0 MopsaaKe MpefoCTaBleHuUA
MYHULUNANLHON yCnyru Ha ohuunansHom cante ML, http://mfcl6.tatarstan.ru.

ALOMUHUCTPATUBHbIE MNPOLEAYpbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKTCA B IeHb 0OpallleHnsa 3ad9BUTeNs.

PesynbTataMy  BbIMOHEHUS  aAMUHUCTPATMBHbLIX  MPOUEAYp  ABNAKTCA:
KOHCynbTaumMa no coctaBy, (opme MpeacTaBnseMon AOKYMeHTauum w  Apyrum
BOMpocam, He06X0AUMbIM A1 NOMYUYEHUA MYHULMUNANBHOR YCNyrun.


http://mfcl6.tatarstan.ru

3.2.3. 3asBuTeNnb BrpaBe 06patuThcd B OpraH No TeneOHY M 31EKTPOHHOWN
noyte, a TakXe MNOMY4YUTb KOHCyNbTauuMio Ha Pecny6/nMkaHCKOM nopTane, caunTte
OpraHa 0 nopsiiKe 1 cpokKax npefocTaB/iieHNs MyHULMMNAbHOW YCNyrn, B TOM YMcie no
cocTaBy, hopme NpeacTaBnseMON LOKYMeHTauuu u Apyrum Bonpocam Ans noayyvyeHus
MYHULNNANbHOW YCNyT K.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHMOPMUpYyeT
3aaBUTENA B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHWUCTPATMBHOIO
pernamMmeHTa.

AQMWUHNUCTPaTUBHbIE NpoLeaypbl, YCTaHaB/MMBAaeMble HACTOALWMM MYHKTOM,
BbIMOJIHAOTCS B TeUeHMe TpexX paboumnx AHein co gHS NoCTynseHns obpalleHus.

PesynbtataMn  BbIMOJIHEHUA  aAMUHUCTPATMBHbLIX  Npouedyp  ABNAKOTCA:
KOHCy/bTauMm no cocTtaBy, (opme npeAcTaBNsSeMON [LOKYMeHTauum u  Japyrum
BOMpocam, He06X0oAUMbIM A1 NOMYUYEHUA MYHULMUNANBHOR YCNyTun.

3.3. NprHATUE N pacCMOTPeHMe KOMNIeKTa JOKYMEHTOB,
npeacTaB/ieHHbIX 3a9BUTENEM

3.3.1. Mpuem AOKYMEHTOB A/ NPefOCTaBNEHNA MYHUUUNANLHOW YCYyTrn 4vepes
M® L, nnn yganeHHoe paboyvee mecto ML,

3.3.1.1. 3asButens (NpeacTaBUTeNb 3asaBUTENA) obpallaetcs B MPL, ¢ 3anpocom
O nMpefoCTaBfeHNN MYHUUUNANbLHOW yCNyru W npeacTaBnseT  AOKYMEHTbl B
COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHUK M®LL, BegyLimii npuemM 3asaBneHuii:

onpegenset npegMeT obpalleHuns;

YAOCTOBEPAET NMYHOCTb 3aABUTENS,;

MPOBOAUT MPOBEPKY MOMHOMOYNIA LA, NOAAKOLLErN0 JOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBMUA [AOKYMEHTOB TpebOBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHUCTPATUBHOIO PErNaMeHTa;

3anoJ/iHAeT 3/1eKTPOHHY0 popmy 3aaBneHns B AVIC MoL;

npm npefocTaBneHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMVHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOCWTefle,  OCYyLLeCcTBNSAeT
CKaHupoBaHWe npefcTaB/ieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3aasneHue ns AVIC MoL;

nepegaeT 3aaBUTENO Ha NMPOBEPKY M NOAMUCAHUE;

nocse noAnncaHna ckaHupyeT nognucaHHoe 3asasneHne 8 AVNIC MODLL;

sarpy>kaet B8 AVNIC M®PLL 0OKYMeHTbI, npeacTaB/ieHHble B 3/1EKTPOHHON (hopme
NN 3NEKTPOHHble 06pa3bl OTCKAHWPOBAaHHbIX AOKYMEHTOB, (hOPMUPYET 31EKTPOHHOE
feno;

BO3BpaLlaeT NoANMUCcCaHHOe 3asaB/eHNEe U OpUTMHasIbl BYMaXKHbIX JOKYMEHTOB;

BblJaeT 3aABUTE/O PACNUCKY B npueme JOKYMEHTOB.

AQMWUHNCTPaATUBHLIE NpOUEeAypbl, YyCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAOTCA B A€Hb 0bOpaLleHnsa 3aaBUTENS.

PesynbTataMn BbINO/HEHUSA afMUHUCTPATUBHBLIX NpoLeayp ABNAKOTCA: rOTOBOe K
OTNpaBKe 3asAB/ieHNe N NaKeT JOKYMEHTOB.



3.3.1.3. PaboTHMK M®L, HanpaBnser nakeT [AOKYMEHTOB, TMPUHATbIX OT
3anaBuTens B OpraH B 3M1eKTPOHHOW (hopme (B COCTaBe MAKETOB 3/IEKTPOHHBIX feN) B
TeyeHMe OfHOro paboyero fAHA CO [AHA obpalleHus 3adaBUTeNs B CTPYKTYpHOe
nogpasgeneHve ML,

Pe3yfbTatamun BbIMOSHEHUA aAMUHUCTPATMBHbIX MpoLefyp ABAAIOTCA: 3as8B/ieHNe
N nakeT AOKYMEHTOB (3/1eKTPOHHOe feno), HanpaeneHHble B OpraH, nocpeacTBoM
CUCTEMbI 3/1EKTPOHHOI0 B3aMMOJENCTBUS.

3.3.2. lMpuem [OKYMEHTOB [AN1A MPefoCTaBNeHNS MYHUUMNANbHON yCcnyrn B
3NeKTPOHHON (hopMe vepe3 PecnybnMKaHCKMA nopTan.

3.3.2.1. 3asBuTeNb ANA NOJAYM 3asBNEHUA B 3NEKTPOHHOW (hopme BbINOSHAET
cnefytowme LeACTBUSA:

BbINO/IHAET aBTOPU3aLNIO;

OTKPbIBaeT JOPMY 3/IEKTPOHHOIO 3aAB/EHUS;

3anonHAeT  opmy  3/1IEKTPOHHOrO  3asB/EHWSA, BK/IKOYalOLWYK  CBefeHUs,
Heob6xoAMMble 1 0653aTeNlbHble ANa NPefoCcTaBNeHUA MYHULUNANbLHOW YCNYTW;

NPUKPennseT [LOKYMEHTbl B 3/1EKTPOHHOW (hOpMe WM 3/1eKTPOHHbIEe 06pasbl
AOKYMEHTOB K (DOPMe 3N1eKTPOHHOI0 3asaBneHus (Npy He06Xo4MMOCTH);

NOATBEPXAAeT (haKT O03HAKOMJIEHMA W CcOornacusa C YC/MoBUAMM U MOPSAAKOM
NpefoCTaBNEHNA MYHUUMNANbHOW YCNYrM B 3NEKTPOHHOW opme (ycTaHaBnmMBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacun B oOpMe 3/1eKTPOHHOIO 3asB/IEHNSA);

noATBep>KhaeT  [LOCTOBEPHOCTb  COOOLWEHHbIX  CBedeHWin  (ycTaHaBnvMBaeT
COOTBETCTBYHOLLYH OTMETKY B (DOPMe 31eKTPOHHOI 0 3asB/IEHNS);

oTnpasnseT 3ano/IHeHHOoe 3NeKTPOHHOe 3adB/ieHue (HaxxmMmaet
COOTBETCTBYHLLYI KHOMKY B (hOpMe 3/IeKTPOHHOIO 3aABNEHNA);

3N1eKTPOHHOE 3asaB/ieHWe MNOAMUCLIBAETCA B COOTBETCTBUW C TpeboBaHMAMMU
NyHKTa 2.5.3 aMUHUCTPATUBHOIO PErNaMEHTa;

nony4vaet yBegomeHne 06 oTnpaBKe 3/1EKTPOHHOIO 3asaB/eHUS.

dopmaTHo-iormyeckas npoBepka CHOPMMPOBAHHOIO 3anB/IeHNS
OCYLLEeCTB/AETCA MOCMe 3aro/IHEHUA 3afBUTENIEM KaXKAoro W3 nonen 31eKTPOHHOM
(hopmbl 3asBNeHUA. Tpy BbISBNIEHUN HEKOPPEKTHO 3ar0/IHEHHOr0 MONS 3/1EKTPOHHOM
(hopMbl 3asBNEHUA 3asBUTeNb YBEAOMJISETCA O XapaKTepe BbISIBIEHHON OLWWOKN 1
nopsgke ee  yCcTpaHeHus nocpescTBOM MH(OPMaLMOHHOI0 coobLeHns
HemnocpeLCTBEHHO B 3/IEKTPOHHOIN hopmMe 3asaBeHNs.

ALOMVHUCTPaATUBHbIE MNPOUEAYpbl, YCTaHaBIMBAaeMble HACTOAWMM MYHKTOM,
BbINOJIHAOTCA B AieHb 06paLleHnsa 3aaBuUTeNS.

PesyfbTatamMn  BbIMOJIHEHMA  aAMUHUCTPATUBHbLIX  NPOUEAYP  ABNAKOTCA:
3N1eKTPOHHOe Aeno, HanpaefieHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KomnaekTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHVMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW nNpouesypsbl
ABNIAETCA MOCTYN/IEHNe 3aABMeHUA W WHbIX [LOKYMEHTOB, He06X0oAMMbIX Ans
NpefocTaBieHN MyHULUNANLHOW YCNYTW.



OOMKHOCTHBIM ~ nMuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbIMOJIHEHUE
aAMUHUCTPaATUBHON  npouefypbl  SBNAeTCA  cekpeTapb Mcnonkoma  (ganee
LO/KHOCTHOE /INLO, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB):

3.3.3.2. [onKHOCTHOE NNL0, OTBETCTBEHHOE 3a MpuvemM AOKYMEHTOB, B Cllyyae
obpalleHns 3aaBUTeNS C 3asaB/ieHMeM B OpraH:

onpefenset npeameT obpalleHns;

yCTaHaB/MIMBaeT /IMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY MOMHOMOYUIA NnLA, NOAAKLLEN0 AOKYMEHTHI]

NMPOBOANT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpebOBaHWSAM, YKa3aHHbIM B
MyHKTe 2.5 aAAMWUHNCTPATMBHOIO pernamMmeHTa, npoBepKy COOTBETCTBUA
NPeACTaB/ieHHbIX  LOKYMEHTOB  YCTaHOB/IeHHbIM  TpeboBaHuMAM  (Hagnexauiee
opopmneHne KONu [OKYMEHTOB, OTCYTCTBME B [OKYMEHTax MOAYMCTOK, MPUMNUCOK,
3a4epPKHYTbIX C/IOB U UHbIX HE OFOBOPEHHbIX UCMNPAaBNEHUN);

3anofIHAeT  3/IeKTPOHHYK  (hopMy  3asiBfieHMs B aBTOMATM3MPOBAHHOM
MH(OPMALMOHHOW CcUCTeMe, MpefHa3HayYeHHOW [ANA OKa3aHUA T[OCYAapCTBEHHbIX W
MYHUUMNANbHbLIX YCAYT;

npwu npeaocTaBneHnn [LOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.5
aAMUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXHOM  HOCWUTefle,  OCYLLecTBAseT
CKaHMpoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacnevartbliBaeT 3aAB/IeHUE;

nepeaeT 3adBUTE/II0 Ha NMPOBEPKY U MOANUCAHNE;

nocsie NoAnNMcaHnA CKaHMpyeT NOANMCAHHOE 3asB/IEHNE;

3arpyxaet B aBTOMaTM3MPOBAHHYIO NH(OPMALMOHHYHO cucTemy,
npegHasHayeHHYH ANA OKasaHWA TOCYAAPCTBEHHbIX W MYHUUMNANbHbLIX  YCAYyr
JOKYMEHTbI, MpefACTaB/NeHHble B 3/1EKTPOHHON (opMe WAM 3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX 4OKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpalllaeT noAnucaHHOe 3asfABNeHWe M OpUruHanbl OYMaXKHbIX OOKYMEHTOB
3a8BUTESIO;

BblJAEeT 3aA9BUTE/N0 PacnucKy B npveme AOKYMEHTOB.

B cnyyae HannumMa OCHOBaHWI ANs OTKasa B NpuemMe AOKYMEHTOB [O/KHOCTHOE
NMLUO, OTBETCTBEHHOE 3a MNPUEM [OKYMEHTOB, YBeAOM/AET 3afaBUTENA O Hanuyuu
NPenaTCTBU ANS NpuemMa 3asB/IeHUs U BO3BPaLWlaeT eMy AOKYMEHTbl C 06bACHEHMEM
COZlepXXaHUs BbISIB/IEHHbIX OCHOBAHUIA ANsi OTKa3a B NpuemMe AOKYMEHTOB.

3.3.3.3. [1o/HDKHOCTHOe /MU0, OTBETCTBEHHOE 3a MNpuemM [AOKYMEHTOB, Moc/e
MOCTYN/IeHUs LJOKYMEHTOB Ha pacCMOTpPEHME:

npuceanBaeT 3asiB/IEHNO HOMeP B COOTBETCTBUWU C HOMEHKNATYPOMW [en u cTaTyc
«[1poBepKa JOKYMEHTOBY;

M3yyaeT nNOCTYNMBLUME 3NEKTPOHHble fJena, B TOM 4ucne TMPUIOXKEeHHble
3aABUTENIEM LOKYMEHTbI B 3/1IEKTPOHHOMW (hOpMe U 3NeKTPOHHbIe 06pa3sbl OKYMEHTOB;

NpoBepsieT KOMMNNEKTHOCTb, YATAaeMOCTb 3/IEKTPOHHbIX 06pa3oB AOKYMEHTOB;

npoBepsieT Co6M0AEHNE YCNOBUIA [EACTBUTENIbHOCTU 3/1EKTPOHHOW noanucu,
nocpeacTsoM obpaweHns K EgmHomy noptany (B cnydvae, ecnivM  3asaBUTENEM
npeacTaBeHbl 3NEKTPOHHbIE [OKYMEHTHI, noAnucaHHble YCUNEHHOW
KBaNnMnuUMpoBaHHON 3/1EKTPOHHON NOAMUCHID).



Mpwn HaMuunm OCHOBaHWMH, npesyCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernaMeHTa, MOArOoTaBMMBaeT MNPOEKT pelleHMA 00 OTKase B
npuemMe LOKYMEHTOB, HEOOX0AMMbIX ANS NPefOoCTaBeHUA MYHULMUNANbHOR YCyru.

B cnyuvae, ecnum B pesynbTaTe MPOBEPKU YCWUIEHHOW KBa/IM(PULMPOBAHHOM
3/IEKTPOHHOM MNOAMUCK BbISBIEHO HecOONO4eHNe YCNOBUIA ee [AeACTBUTENbHOCTH,
MPOEKT peweHns 06 OTKase AO0/HKEH cofepXaTb MYyHKTbl cTatbM 11 dPepepasnbHOro
3aKoHa Ne 63-P3, KoTOopble NOCAYXWUIN OCHOBAHWEM A/19 ero NPUHATUS.

MpoeKT peweHns 06 oOTKase B MpUeMe [OKYMEHTOB, HeOOXOAWMbIX [ANS
NpefoCTaBNEHNUA MYHUUUNANbHOW YCNyru, C ykKasaHueM MNpUYUH OTKasa (B cnydae,
ecin  OCHOBaHMSA [N OTKasa B Npueme [JOKYMEHTOB, HeOOXOAWMbIX  Afd
NpefoCTaBNeEHNA MYHUUUNANbLHOW YCNYrn, cBsi3aHbl C HapyLeHWEM YCTaHOB/IEHHbIX
TpebOBaHUN K TakMM [OKYMeHTaMm, OCHOBaHMA A1 OTKasa B MpuemMe [LOKYMEHTOB
[OO/DKHbI - coflepXaTb WH(MOPMaLUI0 O HaMMEHOBaHWW [OKYMeHTOB (MHMopmMaumnu,
CBEfleHMIN), KOTOpble He MpefcTaB/ieHbl, cofepXXaT HeAoCTOBEPHble U (MK)
NMPOTMBOPEUNBBIE CBEAEHUA, OPOPM/IEHBI C HAPYLLUEHWEM YCTaAHOBEHHbIX TpeboBaHwuiA),
HanpasnseTca Ha corfacoBaHWe B YCTaHOB/IEHHOM MOpPAAKe MOocpeAcTBOM CUCTEMBI
3N1eKTPOHHOI0 JOKYMeHToOobopoTa.

CorfiacoBaHue npoekTa peweHusa 06 OTkKase B TMpuUEMe [OKYMEHTOB,
HeobXoAMMbIX AN NPeAoCTaBNeHUAs MYHUUMMaNbHOW YCNyru, OCYLLeCTBSAETCA B
nopsaake, NnpegyCMOTPeHHOM MYyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae OTCYyTCTBMA OCHOBaHMW A9 OTKasa B MNpuemMe [OKYMEHTOB,
NPegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO pPernameHTa, A0/MKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPMEM AOKYMEHTOB, B TeYeHMe OLHOro paboyero fHA CO [HS
MOCTYN/IEHNA 3aAB/IEHNS, HANpaB/seT 3aaBUTE/I0, YKa3aHHbIM B 3asB/IEHUN CNOCOOOM,
yBeJOM/IEHNE O MOCTYMN/NEHUN 3aABMIEHUs, COfepXKallee BXOAAWMIA PerncTpayoHHbIN
HOMep 3asaBNeHud, fJaTy MoJIyYeHUs 3asaB/eHMs, MNepeyeHb HaMMeHOBaHWM (hainos,
NpefCcTaBNeHHbIX K HEMY [JOKYMEHTOB, AaTy MOMy4YeHus pesynbTata MyHMLMMaIbHOM
ycnyru.

3.3.3.4. WcnonHeHue npouedyp, YKasaHHbIX B nyHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOrO  pernameHTa, nNpuM  HaIM4UM  TEXHUYECKOMW  BO3MOXHOCTWU
OCYLL,ECTB/IAETCSA B aBTOMATUUYECKOM PeXUMe C UCMoNb30BaHMEM aBTOMaTU3MPOBAHHOM
MHPOPMALMOHHON CUCTEMbI, MNpeAHa3HAYeHHOW ANA OKa3aHUS roCyAapCTBEHHbIX U
MYHULMNANbHBIX YCAYT.

3.3.3.5. AAMUHUCTpPaATUBHbIe Mpoueaypbl, YycCTaHaBIMBaemble nyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHMe O4HOro paboyero fgHS CO
[HSA NOCTYNNEHUA 3aABNEHNSA HA PACCMOTPEHMeE.

Pe3ynbTatamMmu BbINOMIHEHUSA aAMUHUCTPATUBHbLIX MNPOLEAYP ABNAKTCA: NPUHATLIN
Ha pacCMOTPeHMe KOMMJIEKT AOKYMEHTOB WM MPOEKT pelleHns 06 oTKase B Mpueme
NOKYMEHTOB, HEOOXOAMMbIX AN NpefoCcTaBNeHUs MyHULUNANbHOR YyCnyru.,

3.4. HanpaBneHne MeXBe[OMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBYHOLLME B
npefoCcTaBNeHU MYHULUNANbHONR yCcnyru



34.1. OcCHOBaHMEM Hayana BbIMNOJIHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA MONYYeHUe [O/MKHOCTHbIM fMUoM (paboTHMKOM), YMOSHOMOYEHHbIM Ha
BbIMNO/IHEHME AAMWHUCTPATUBHOW Mpoueaypbl, OT LO/MKHOCTHOro nuua (paboTHuMKa),
OTBETCTBEHHOIO0 3a NMPUEM AOKYMEHTOB, MPUHATBLIX OT 3a9BUTENA JOKYMEHTOB.

LJO/MKHOCTHBIM ~— nyom  (pabOTHUMKOM), OTBETCTBEHHLIM 3@  BbIMOJIHEHNE
aAMUHUCTPATUBHON  npouedypbl, ABNSETCA CcekpeTapb Wcnonkoma  (ganee
LO/DKHOCTHOE NNL0, OTBETCTBEHHOE 3@ HarnpasB/ieHVe MeXXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. JO/MKHOCTHOE NMLL0, OTBETCTBEHHOE 3a Harnpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocoB, (HOPMUPYET W HanpasfseT B 3/EKTPOHHOW (opmMe MOCPeLCTBOM CUCTEMBI
MeXBEJOMCTBEHHOIO 3/1eKTPOHHOI0 B3aMMOAEeNCTBUA (MPU OTCYTCTBUM TEXHUUYECKOM
BO3MOXHOCTU - WHbIMK crnocob6amu) 3anpocbl O MpPefoCTaBleHUN [OKYMEHTOB W
CBeAeHUIN, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa.

ALOMVHUCTPaTUBHbIE MNPOUEAYpbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINOMIHAKOTCA B eHb NPUHATUA 3aABNEHNS HA paCCMOTPEHMeE.

PesynbTatamMu  BbIMO/IHEHMA  aAMUWHUCTPATUBHbLIX  NPOUEAYP  ABNAKOTCA:
Hamnpas/ieHHble B OpraHbl BnactM w (MAn) MoABeAOMCTBEHHbIE OpraHam B/acTy
opraHusaunm 3anpocsl.

3.4.3. CneymanmcTbl  MOCTABLIMKOB  AaHHbIX Ha  OCHOBaHWM  3amnpocos,
MOCTYNUBLUMX Yepe3 CUCTEMY MEXBeJOMCTBEHHOI0 3/1EeKTPOHHOI0 B3aMMOLENCTBUS,
NpefoCTaBNAT 3anpalinBaemMble AOKYMEHTbl (MH(OpPMaLMi0) WM HanpasBnAloT
yBeOMNeHNA 06 OTCYTCTBUM AOKYMeHTa W (M1n) WHGopmaumu, HeobXOoaMMbIX A/
NpegocTaBneHNa MyHULUNANLHOW ycnyru (fanee - ysefjoMieHne 06 0TKase).

ALMVHUCTpPATMBHbIE MpoOLeAypbl, YCTaHaBNMBAaeMble HACTOALWMM MYyHKTOM,
BbIMO/HATCA B TeyeHMe NATU [HEW CO AHS MOCTYN/EHUA MeXBeAOMCTBEHHOrO
3anpoca B OpraH WM opraHusauuio, npefoctasnflolWne AOKYMEHT UM UHOPMALMIO,
€C/IM MHble CPOKW MOArFOTOBKW WM HanpaB/eHWUs OTBeTa Ha MeXBELOMCTBEHHbIN 3anpoc
He YyCTaHOBNEHbl (efepasbHbIMW 3aKOHaMW, MpaBOBbIMKU akTaMu [MpaBUTENbLCTBA
Poccuitickon depepaumm M NPUHATLIMKU B COOTBETCTBUM C (hefdepasibHbIMU 3aKOHAMM
HOPMaTMBHbLIMU MPaBOBbIMK akTamu Pecny6/Mkn TaTtapcTaH.

PesynbTatamMn  BbIMO/IHEHMA  aAMUHUCTPATUBHbLIX  MPOUEAYp  ABAAKOTCA:
NOKYMEHTbI (CBefleHUs1), HeobXxoaMMble AN NpefoCcTaBNeHMA MYHUUMNANbHON YCNyrn,
nn6bo yBefomieHMe 06 OTKase, Hampas/ieHHble LO/HKHOCTHOMY N1LY, OTBETCTBEHHOMY
3a HanpasneHe MeXXBe4OMCTBEHHbIX 3anpocosB.

3.4.4. O/MKHOCTHOE NIMLL0, OTBETCTBEHHOE 3a Hanpas/ieHNne MeXBeLOMCTBEHHbIX
3arpocos:

nonyyaet 3anpalinBaemble 4yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1eKTPOHHOrO
B3aMMOENCTBUSA  [OKYMeHTbl (CBeAeHus), Heobxoaumble [ANA  NpefocTaB/ieHNs
MYHULUNANLHON ycnyrun, nubo yBefoMneHne 06 0TKase Npu OTCYTCTBUM JOKYMEHTa U
(nnn) nHpopmaunu;

npu Hannymm OCHOBaHWMH, npeayCMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernameHTa, MNOAroTaB/IMBAeT MPOEKT pelleHnda 06 OTKase B
npuemMe AOKYMEHTOB, HEOOX0AMMbIX ANsi NPefOoCTaBeHN MYHULMMNANbHON YCyTN.

[MpoeKkT peweHns 06 OTKase B Mpuveme [OKYMEHTOB, He0OXOAWMBbIX AN
NpefoCTaBNEHNA MYHULMMANbHON YCNyru, C yKasaHMeM MpuyMH oTKasza (B Clydae,



eciM  OCHOBaHWsA Ans  OTKasa B Npueme  [AOKYMEHTOB, HeoOXoAMMbIX — AnA
NpefoCTaBNeHN MYHUUUNANbHOW YCNYrn, CBA3aHbl C HapyLUeHUEM YCTaHOB/IEHHbIX
TpeboBaHMI K TakKMM [OKYMeHTam, OCHOBaHMA A5 OTKasa B Mnpueme [OKYMEHTOB
LO/MKHbI  coflepXXaTb WH(OpPMaLMI0 O HaMMeHOBaHWW [OKYMEHTOB (MH(opmauuu,
CBEfleHMI), KOTOpble He TMpeAcTaB/ieHbl, COAepXaT He#OoCTOBepHble U (MK)
NMPOTMBOPEUNBbIE CBEAEHUSA, OPOPM/IEHbI C HAPYLLUEHNEM YCTaHOB/IEHHbIX TpeboBaHuiA),
HanpasnfeTCcs Ha cornacoBaHuWe B YCTaHOB/IEHHOM MOPSAKe MOCPeACcTBOM CUCTEMbI
3N1eKTPOHHOI0 JOKYMeHToOo6opoTa.

CornacoBaHve TMpoekTa peweHns 06 OTKase B [MpuUeMe [OKYMEHTOB,
HeoOXoAUMbIX [ANA MPeaocTaB/ieHNss MYHULMMNANbHOW YCNyru, OCYLLeCTBNSETCA B
nopsgke, npeiyCMOTPEHHOM NMYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernaMeHTa.

ALOMVHUCTPaTUBHbIE MNPOUEAYPbl, YCTaHaBMIMBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAOTCA B IeHb MONYYeHUs CBEAEHMI N0 MEXBeLOMCTBEHHbLIM 3anpocam.

PesynbTaTaMy  BbIMOMHEHUA  aAMUHWUCTPATUBHbLIX  MpoUeayp  SABAAKOTCA:
NOKYMEHTbI (CBefleHUs), HeobXoauMble ANsi MPefoCTaBeHUs MYHULMNANbHON YCnyrn,
MPOEKT peweHWa 006 OTKaze B [MpUeMe [OKYMEHTOB, HeOOXOAWMbIX  [ANS
NpefoCcTaBNeHNS MyHULMMANbHOW YCYTN.

3.4.5. lcnonHeHne npoueayp, YKasaHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, npuM  HaM4MU  TEXHUYECKOMW  BO3MOXHOCTWU
OCYLLEeCTB/AETCA B aBTOMATMUYECKOM PeXume € UCMoib30BaHMEM aBTOMAaTU3MPOBaHHOWM
WH(OPMaLNOHHON CUCTEMbI, MNpefHa3HAYeHHOW [N OKa3aHUs roCyAapCTBEHHbLIX W
MYHULMNANbHbIX YCNyr, B TOM 4YMCNe C MOMEHTa perucrpauuui 3asaBleHUs B
COOTBETCTBMMU C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernamMeHTa.

3.4.6. MakcuMMasbHbIil CPOK BbINOMHEHUS aAMWUHUCTPATUBHbLIX MpoLUeayp,
yKa3aHHbIX B NyHKTe 3.4 agMUHUCTPATUBHOIO persameHTa, COCTaBsAeT NATb paboymx
LHen.

3.5. MogroToBKa pesynbTarta MyHULMNAIbHOW YCyTrn

3.5.1. OcCHOBaHMEM Hayana BbINOMHEHNUS AaAMWUHUCTPATUBHON npoLeaypbl
SIBNSETCS MNOCTYNNeHUe OT [AOMKHOCTHOTO /ML, OTBETCTBEHHOrO 3a HanpaB/ieHUe
MEeXBeJOMCTBEHHbIX  3anpocoB, [OKYMEHTOB (CBEAEHMWI), HeOo6XOAMMbIX AN
NpefoCTaBNEHNS MYHULMNANBHONR yCnyru.

[O/MKHOCTHBLIM NINLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHNE aAMUHUCTPATUBHOM
npoueaypbl, sBNsSeTCS cekpeTapb Wcnonkoma (ganee - [JO/MKHOCTHOE  NIMLIO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3y/nbTaTa NPeAoCTaBNeHNS MyHULMNANbHON ycnyrin).

3.5.2. [loMXHOCTHOE NNLO, OTBETCTBEHHOE 3a MOAFOTOBKY pe3y/bTaTa
npefoCTaB/eHNS MYHULMNANbHOI YyCnyru:

paccMaTpuBaeT CHOPMUPOBAHHbI KOMMAEKT AOKYMEHTOB, HEO6XOAMMbIX [/
NpefoCTaBNEHNS MYHULMNANBLHONR yCnyru;

Npy BbISBNEHUW OCHOBAHWIA AN OTKasa B MpefoCTaBNeHUM MYHWULUNANbHOM
YCNYTW, yKa3aHHbIX B MyHKTe 2.8.2 afMUHUCTPATUBHOIO pernameHTa, NoAroTaBnvMBaeT
MPOEKT pelleHWs 06 OTKase B MPefoCTaBNEHUWM XXWUNOFo MOMELLEHMS MO [A0roBopy
HaliMa CNY>XeGHOro >KMIOF0 MOMELLEHMs,, NPU  OTCYTCTBUM TaKMX OCHOBaHMWIA



MoAroTaBNMBaeT OTBET 3afABUTE/NIt0 O MNPefOCTaBNEHUN XWUAOr0 MNOMELEHUs Mo
[I0roBOpy Harma CnyXebHOoro Xnnoro NOMeLEeHNS;

B C/lyyae OTCYTCTBMA OCHOBaHMI AN1F 0TKas3a B NpefocTaBfieHNN MyHULMNaAbHOM
ycnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOrO perfameHTta, no
nToramMm  pacCMOTPeHMs  OOKYMEHTOB,  HeobxoAaumblX A8 MpefoCcTaB/ieHUs
MYHUUWNANbLHOW  yCnyru, NOAroTaBAMBaeT [MPOEKT pacrnopskeHus OpraHa o
NPeLOCTaB/IEHNN TPAXAAHMUHY XKWUIOr0 MOMELLEHMA NO AOroBOpy Havma Cny>ebHoro
YXMNOro NomeLleHus;

Hanpasnset MOArOTOB/EHHbIN NMpoekKT pesy/nbTaTa npefocTaBNeHUA
MYHUUMNANbHOW YCNYyrn Ha cornacoBaHuWe B YCTAHOB/IEHHOM MOpPsiiKe MOCPeLCTBOM
CUCTEMbI 3NIEKTPOHHOT0 AOKYMEHTO060pOTA.

ALOMVHUCTPaTUBHbIE MNPOLeAYypbl, YCTaHaB/IMBAEMble HACTOALMM MYHKTOM,
BbINOMHATCA B TeUeHMe ABYX paboumx AHEN.

Pe3synbTaTaMyn BbINONHEHNSA aAMUHNUCTPATUBHbLIX MPOLEAYpP ABAAKTCA: MPOEKTHI,
Hanpas/ieHHble Ha corsiiacoBaHue.

3.5.3. CornacoBaHne 1 nognucaHue TMpOeKTa pesynbTata MNpefoCTaBNeHUA
MYHUUMNANbHOW ycnyru (fanee - MpPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [/1aBOM
CeNbCKOro noceneHus (ganee - Pykosogmtenb OpraHa).

MMoAroToBneHHbIe MPOEKTbl 4OKYMEHTOB, MMelLWMe 3aMevyaHus, BO3BpalLaroTCA
Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTaTa MYHUUMNaNbHOM
ycnyru. Tlocne ycTpaHeHMA 3amedaHuidi NpoeKTbl LOKYMEHTOB MOBTOPHO MNepefatoTcs
AN5 COrnacoBaHmsa 1 NoanucaHus.

PykoBoautens OpraHa npuM pacCMOTPEHUM MPOEKTOB [LOKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATMBHOINO perfiameHTa AO/DKHOCTHbIMW nuuamu OpraHa B
4acTu CPOKOB BbIMOMIHEHNA afAMUHUCTPATMBHbLIX Mpoueayp, UX NOCiefoBaTeNbHOCTU Y
MOMHOTbI, HaNM4Usi COrnacoBaHWU YMONHOMOYEHHbIX [AO/MKHOCTHLIX Nuy OpraHa B
cUCTeMe 3/IeKTPOHHOI0 JOKYMEHTO060pOTa.

B cnyyae BbiIBNEHMA  HapyweHWA B 4aCTM  CPOKOB  BbIMONIHEHUS
aAMUHUCTPATUBHbIX Npoueayp, WX NOCAefoBaTelbHOCTM W MOMHOTbI PykKoBOAWUTENb
OpraHa MHULUNPYeT NpuBIeYeHne K OTBETCTBEHHOCTU NNL, AOMYCTUBLUMX HapYLLEHNS,
B COOTBETCTBUWN C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernameHTa.

ALOMVHUCTPaTUBHbIE MNPOUEAYpPbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAOTCSA B TeYEHME OAHOro paboyero AHs.

PesynbtaTaMn  BbIMOMIHEHUS  aAMWUHUCTPATUBHbLIX  MNPoOUeAyp  ABNAKOTCA:
MOAMMCaHHOE peLLeHue.

3.5.4. WcnonHeHne npoueayp, VYKasaHHbiIX B nNyHKkTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  perfameHTa, MNpuM  HaIMuUM  TEXHUYECKON  BO3MOXXHOCTM
OCYLL,ECTB/IAETCA B aBTOMATUUYECKOM PeXunme € UCNoMb30BaHMEM aBTOMAaTU3MPOBAHHOM
MHPOPMALMOHHON CUCTEMBI, MNpefHa3HaYeHHOW [ANA OKa3aHUA roCyLapCTBEHHbIX U
MYHULUMNNANbHbLIX YCAYT.

MaKcuMasibHbIA CPOK BbINOMHEHUS alMUHUCTPATMUBHbIX NPOLEAYp, YKa3aHHbIX B
nyHKTe 3.5. aAMMHNCTPATUBHOIO pernaMmeHTa, CoOCTaBnAeT TPy paboumnx AHS.

3.6. 3aknto4yeHune gorosopa



3.6.1. OcHoBaHMeM Hauyana BbINOJIHEHNA aLMWHUCTPATMBHON npoueaypbl
ABNAETCA YTBepX[eHue pacnopsaXeHuUa O MNpefoCTaBNEHUM TPaXKAAHUHY >KUIOro
MOMELLEHMA MO AOTOBOPY HaillMa CyXebHOro XXWUI0ro NomeLLeHKs.

JOMKHOCTHBLIM  NINLOM, OTBETCTBEHHbLIM 32 BbIMOJIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, SBAAETCA cekpeTapb lMcnonkoma (ganee - [O/MKHOCTHOE  /IMUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/ibTaTa npeAocTaBieHNs MyHULUUNANbHON YCNyTK).

3.6.2. [onXHOCTHOE NuULO, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbTaTa
NpefoCTaBNEHNA  MYHWUUMNaNbHOW  yClyrn, TrOTOBUT MPOEKT [Aorosopa Havma
Cny>XebHOro nomelleHns (ganee - 4Orosop).

AQMUHUCTpPaTUBHLIE NpoLeAypbl, YCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbIMONHAOTCA B TeYeHWe OAHOro paboyero AHA C MOMEHTa Bblgayun 3asaBUTENHO
NOCTaHOB/IEHUS.

PesynbtaTamMu BbINONHEHUA agMUHUCTPATUBHbLIX MPOLeAyp ABAAKTCA: NPOEKThI,
HanpaB/ieHHbIE Ha COracoBaHue.

3.6.3. CornacosaHune n nognucaHue [0Orosopa OCYLLECTBNAETCA PYKOBOAUTENEM
CTPYKTYPHOTro  nojpasfeneHusa, OTBETCTBEHHOro 3a  MOArOTOBKY  pe3ynbTaTa
MyHUUUNansHon ycnyrun, Pykosogutenem OpraHa.

AQMWUHUCTpPaTUBHbLIE MNpoLeaypbl, YCTaHaB/MMBAEMblE HACTOALWMM MYHKTOM,
BbIMO/IHAOTCA B TeUeHMe OLHOro paboyero AHs.

PesynbtaTaMu  BbIMOMIHEHUA  agMWUHUCTPATUBHLIX  Mpoueayp  ABAAKOTCA:
noAnucaHHbIA LOrosop.

3.6.4. [O/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTa
NpejocTaBneHns MyHULUMNANbHOW YCNYru, W3BeLWaeT 3aaBuTens (ero npeacraBuTens)
0 HeobXoAMMOCTM MoAnucaHns [0rosopa CnocoboMm, YyKasaHHbIM B 3asB/eHUU, O
pe3ynibTarte npefocTaBfeHNs MYHULMMNAbHOW YCAYyrM U O BO3MOXXHOCTU MOSY4YeHUA
pe3ynbTata NPeaocTaBNeHNs MyHULUMNaNbHOW ycnyrn B OpraHe nnm 8 ML,

AQMUHUCTpPaTUBHbLIE MNpoLeaypbl, YCTaHaBMBAEMbIE HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb NoAnucaHua Aorosopa pykosogutenem OpraHa.

PesynbtataMn  BbINOJIHEHUA  aAMUHUCTPATMBHbLIX  MNpouedyp  ABNAKOTCA:
yBeJoM/ieHne 3aABUTeNs.

3.6.5. WcnonHeHne npouepyp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pernameHTa, nNpyv  HaIMd4MM  TEXHUYECKOMW  BO3MOXHOCTYU
OCYLLECTB/IAETCA B aBTOMATMYECKOM pPeXxume C UCMoNb30oBaHWeM aBTOMaTU3NPOBaHHOW
NH(OPMaLMOHHOW CUCTEMbI, MNpeAHa3Ha4YeHHON AN8 O0Ka3aHMA TOCYAapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYT.

Makc/ManbHbIil CPOK BbIMONHEHNSA aAMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.6. af[MMHUCTPATMBHOIO pernaMeHTa, CocTaBfseT ABa pabounx gHs.

3.7. Bblgaya (HanpaBneHue) 3aaBUTENO pPe3ynbTaTa MyHULMNANLHOW YCnyru

3.7.1. OCHOBaHWEM Hauyana BbIMOAHEHUS aJMWUHUCTPATUBHOM npoLeaypbl
SBNSAETCA  MONyYeHUe [OMKHOCTHbIM JINLIOM, OTBETCTBEHHbIM 3a BbINO/HEHNE



PesynbtaTamu BbIMOMIHEHUSA aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: uKcaumsa
(hakTa Bblgaun pesynbTaTa NpeAocTaBfeHUs MyHuuMnanbHon ycnyrn B AVNC MOL,
pe3ynbTar NpefoCcTaBNeHUs MYHULMNANbLHOW YCNYTW, BblLaHHbI 3aABUTENIO.

3.7.3.2. Tlpn ob6palleHnn 3aaBUTeNs 3a pe3ynbTaTOM MYHULMMaNbHOW YCNyru
yepe3 PecnybnvMkKaHCKUIA nopTan 3asaBUTEN0 B JINYHbIA KaOWHET aBTOMaTU4YeCKM
HanpaB/iseTCs  3MIeKTPOHHbLIA  06pa3  [OKYMeHTa, SBMAKOLWErocs  pesynbTaTom
npenocTaB/ieHus MYHULMNANbHON ycnyru, NoAMMCaHHbIN YCUNEHHOW
KBaIMOULMPOBAHHOW 3NEKTPOHHOMW NOAMUCHLI0 YNOHOMOYEHHOI0 AO/HKHOCTHOIO Nnua
OpraHa.

AQMWUHNCTpPaTUBHLIE NpouUeAypbl, YyCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BLIMOMHAKTCA B [AeHb MoAnucaHua AOKYMEeHTa, NMOATBepXJalolero npeaocrasfieHune
(oTKa3 B nNpefocTaBeHNM) MYHULUNANBHOW YCNYTrK, YNOJHOMOYEHHbIM AO/XHOCTHbIM
nvuom OpraHa.

PesynbtaTaMn  BbIMOJIHEHUA  aAMUHUCTPATMBHbLIX  Mpouesyp  ABNAKOTCA:
HanpaBneHne (NpefocTaB/ieHME) C  WUCNOMb3oBaHMEM Pecnyb6/MKaHCKOro noprana
3adBUTEN0 AOKYMEHTa, MOATBEPXKAAOLWEro MpefoCcTaB/eHne MYHULUNANBHON YCNyru
(B TOM ymncne 0TKas B NpPeAoCTaBNEHUN MYHULUNANLHOR yCyrn).

3.7.3.3. INMpwn obpalleHnn 3aaBUTeNA 3a pe3ynbTaToOM MYHUUMNANbHON yCnyrn B
OpraH, JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgady (HanpaB/ieHWE) LOKYMEHTOB,
BbllaeT 3asBUTENIO pe3ynbTaT MyHuUMNanbHOW ycnyru. o TpeboBaHWIO 3asaBUTENSA
BMECTE C 3K3eMNNAPOM 3/IEKTPOHHOr0 [OKYMeHTa Ha OyMaXXHOM HOCUTe/le emy
NpefoCTaBNAETCA IK3EMNNAP 3/1EKTPOHHOIO JOKYMEHTA NYTEM €ro 3anmMch Ha CbeMHbIN
HOCUTENIb MH(OpMauMM WM HanpaBNeHUs 3K3eMNafpa 31eKTPOHHOro LOKYMeHTa Mo
3NEeKTPOHHOWM MoYTe B afpec 3aaBUTeNs.

AQMUHUCTpPaTUBHbLIE nNpoLeaypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
OCYLLEeCTB/AKOTCA B MNOPAAKE 04YepefHOCTM, B [AeHb nNpubbITUS 3adaBUTENs B
COO0TBeTCTBUM C lNpaBuiamu BHYTPeHHero TpyaoBoro pacnopsagka OpraHa.

Pe3ynbTaTOM BbINOMHEHUS aAMUHUCTPATMBHbIX NPOLEAYP ABAAKOTCA: (mKcaums
(bakTa  Bblgaunm  pesynbTata  NpPeAocTaBNeHUs  MYHUUMMaNbHOW  ycnyrm B
aBTOMaTU3MpPOBaHHOMW WHMOPMaLNOHHON cucTeMe, nNpefHasHa4yeHHOW AN OKasaHus
roCcyfapCTBEeHHbIX U MYHUUMUNANbHBLIX YCAYT.

3.8. VicnpaBneHne TeXHUYeCKNX OWMBOK

3.8.1. B cnyyae o6Hapy>KeHUs TeXHUYeCKO OLNOKN B JOKYMEHTE, ABNAIOLLIEMCA
pe3ynbTaToM MYHULMUMNaNbHOW YCNyru, 3asaBuTeNb Hanpasnset B Oprax:

3anBfieHne 06 uCNpaBNeHUM TEXHUYECKOW owmnbkm (npunoxeHme Ne 4 K
HacTosLLeMY afMUHUCTPATUBHOMY pernameHTy);

[OOKYMEHT, BblJaHHbIA 3afBUTEN0 Kak pe3ynbTaT MYyHUUWUNaNbHOW YCNyru, B
KOTOPOM COAepPXUTCA TEXHUYECKas OLINOKa;

LOKYMEHTbI, MMeoLW e PUANYECKYO CUYy, CBUAETENbCTBYIOWME O Haauyuu
TEXHUYECKOW OLUNOKMN.

3anBneHve 06 MCnNpaBneHUN TEXHUYECKOWN OWWOKN B CBeAeHUAX, YKa3aHHbIX B
LNOKYMEHTE, AB/AKOLWEMCA pe3y/bTaTOM MYHUUUNAbHON YCNyru, NojaeTcs 3asaBuTesieM



(ynoNHOMOYEHHbIM MNpeAcTaBMTENEM) MOYTOBbIM OTNpaBneHnem (B TOM uucne c
MCMNO/Mb30BAHWEM 3N1EKTPOHHON MOYTbl), M60 uYepe3 Pecnyb6aMKaHCKUIA nopTan WUan
MOLI.

3.8.2. [JOMKHOCTHOE /N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLEeCTB/AeT
npuem 3asBfieHNs 06 MCNpaBNeHUN TEXHWUYECKOW OLINOKMW, PerncTpupyeT 3asBlieHne C
MPUNOXEHHbIMU LOKYMEHTAMW U NepefaeT MxX AO/MKHOCTHOMY NULY, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALMUHUCTPATUBHbIE MpoUeAypbl, YyCTaHaBIMBaeMble HACTOALMUM MYHKTOM,
BbIMO/HAOTCS B TeUeHMe OAHOro paboyero AHA ¢ Aatbl perncrpaummn 3asaBieHus.

Pe3ynbTatamMy BbIMONHEHUA afMUHUCTPATUBHbLIX MPOLUEeAyp ABNAKTCA: NPUHATOE
N 3aperncTpupoBaHHOe 3asB/ieHME, HamnpaB/leHHOEe Ha pacCMOTPeHue [O/HKHOCTHOMY
nnuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [JO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT [AOKYMEHTbl M B LENAX BHECEHUA WCMNpaBneHUA B [OKYMEHT,
ABNAIOLWMIACA pe3y/ibTaTOM MPefoCcTaBNeHUa MYHULMMNabHON YCNYyru, OCYLLecTBNSET
npoueaypbl, NPeaycMOTPeHHble MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernaMeHTa, U
BblaeT WCMNPaBNeHHbIA AOKYMEHT 3asaBuTento (YNo/SIHOMOYEHHOMY MpeACTaBUTENIO)
NNYHO MO POCAUCL C MU3bATUEM Yy 3asBUTeNst (YNOSHOMOYEHHOro npeacTaBMTeNs)
opurnHana LOKyMeHTa, B KOTOPOM COAEPXUTCA TeXHU4Yeckas owwmnbka, nnu Hanpasnset
B ajpec 3asBUTENS MOYTOBbIM OTMNpaBfieHMeM (MOCPeACTBOM 3/MEKTPOHHOW MOYThI)
MACbMO O BO3MOXHOCTM MOMYYEeHUS [OKYMEeHTa npu npefgocTaBneHun B OpraH
OpUTrnHana AOKyMeHTa, B KOTOPOM COAEPXMUTCS TEXHUYecKas OLmnb6Ka.

ALMUHNCTPATUBHbIE MNpoUedypbl, YyCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAOTCA B TeyeHWe ABYX paboumx [Hel nocne 06HapyXXeHUs TeXHUYECKOi
OWMNOGKN WA  NOSlyYeHUs OT /ilob60ro 3aMHTEPEeCOBAHHOrO /uMua 3asBNeHus O
AONYLLEHHOW OLINOKeE.

Pesynbtatamu  BbINOMHEHUA  aAMUHUCTPATUBHbLIX  Mpoueayp  SBASKOTCA:
BbllaHHbIV (HanpaB/eHHbI) 3a9BUTENO JOKYMEHT.

4. MopsfioK U OpMbl KOHTPONSA 3a NpefocTaBNeHMEM MYHULUNANbHO
yCnyru

4.1. TTopafoK OCYLLECTB/IEHMA TEKYLLEr0 KOHTPO/A 3a COBMOAEHMEM N UCMO/THEHNEM
OTBETCTBEHHbIMMW LOMKHOCTHBIMU INLAMMN NOJIOXEHUIA aAMUHUCTPATUBHOIO
persiameHTa U MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, YCTaHaB/MBaKOLWMX TPpeboBaHNSA K
NpeLOCTaBNEHNIO MYHULMNANILHOW YCYTK, a TaKXe MPUHATUEM UMW PeLLeHnit

KOHTPONb 3a MOMHOTOW M KauyecTBOM MpPeaoCTaBNeHNs MyHULMNANbHOW YCnyru
BK/tOYaeT B Cebs BbISIBNIEHUE W YCTpaHeHWe HapylleHWli npaB 3asBUTeNei, nposefeHne
MPOBEPOK  CO6GMOAEHMS  npouedyp NPeAoCTaBNeHMS  MYHUUMNANbHOW  ycnyru,
MOArOTOBKY PeLleHWnin Ha aeicTBuA (6e30enCTBINE) AOMKHOCTHBIX /ML, OpraHa MecTHOro
caMoynpaB/eHus.

dopmMaMn  KOHTPONS 3a COOGMHOAEHMEM  MCMOMHEHWUS  afIMUHUCTPATUBHbIX
npoueayp SBAAOTCS:



1) npoBepka ¥ cornacoBaHMe MNPOEKTOB [OKYMEHTOB MO MNpeaoCTaBNeHUIO
MYHULMUNANLHOW YCNyru;

2) NpoBOAUMbIE B YCTaHOBNEHHOM nopsjke MNPOBEPKY BeAeHUs
[,eN0NpOn3BOACTBA;

3) NpoBefieHNe B YCTAHOBNEHHOM MOPAAKE KOHTPO/bHbIX NPOBEPOK CO6M0AEHMS
npoueayp NpeaocTaBneHNs MyHULMNANbHOW YCNyru.

B Uensx TeKyWero KOHTPONs WCNOMb3yHTCA CBEAEHWUS, WMerollmecs B
3NEKTPOHHOI 06a3e [AaHHbIX, CNyXXebHas KOPPEeCcMnOoHAEHLUMS, YCTHas U NUCbMEeHHas
MH(OopMaLMs AOMKHOCTHbLIX ML, OCYLLECTBASIOWMNX BbIMOMHEHNE afiMUHUCTPATUBHbIX
MpoLeayp, XypHabl yYeTa COOTBETCTBYHOLLMX JOKYMEHTOB W ApYr1e CBEAEHUS.

[ns ocyllecTBNeHNs KOHTPONS 3a COBEPLUEHUEM AeiiCTBUIA Npu NpeaoCcTaBneHUN
MYHULMNANLHOW YCNYr U MPUHATAM PELLEHWU PYKOBOAWUTENO OpraHa MECTHOro
caMoynpaBneHuWs  NpeACTaBNAlOTCA  CNpaBKM 0  pe3ynbTatax  MpefoCTaB/eHUs
MYHULMNANLHOW YCnyru.

O CNyvasx v NpUYMHaX HapyLUEeHMs CPOKOB, MOC/EA0BaTe/IbHOCTM U COfepXKaHuS
aAMUHUCTPATUBHBLIX Mpouedyp [O/MKHOCTHbIE /NiMLUA HEMEeA/NEHHO MH(OPMUPYIOT
PYKOBOAMTENst oOpraHa, MpeAoCTaBNsOWEro MyHUUMNANbHYO YCAYyry, a TaKxke
NpeanpUHUMAalOT CPOUHbIE MEPbI MO YCTPAHEHMIO HaPYLLIEHWIA.

TeKylWunii KOHTPONMb 3a COGMOJEHMEM MOCNeAoBaTeNbHOCTU  [AeiCTBUA,
onpeaeneHHbIX  afMUHUCTPATUBHLIMM  Npoleaypamu  NO  MPefoCTaB/EHMIO
MYHULUMNANbLHOW YCNyru, OCYLIECTBNSETCA 3aMecTUTesieM PYKOBOAMTENs opraHa
MECTHOFO  CaMOynpaBfieHMsi, OTBETCTBEHHbIM 3a OpraHu3auuio  paboTbl MO
NPeaoCTaBNeHNIO MYHULMNANLHOW YCAYri, HauyanbHWKOM OTAena, OCYLECTBASAIOLErO
opraHusauuo paboTbl Mo NPeAOCTaBNEHNIO MYHULMNANLHOW YCNyTW.

MepeyeHb  [JOMKHOCTHLIX /AL, OCYLIECTBASIOWMX  TeKYLMUA  KOHTPONb,
yCTaHaB/IMBAETCA MOMNOXEHUAMU O CTPYKTYPHbIX MOApa3feNeHnsix opraHa MeCTHOro
caMoynpaBneHust U AO/MKHOCTHLIMU pernameHTamu.

4.2. MopsiAoK N NEPUOANYHOCTb OCYLLLECTBEHNS NNAHOBbLIX M BHEMAHOBbLIX NPOBEPOK
MOMHOThI U KauecTBa NPeAoCcTaBAeHNs MYHULMNANLHOI YCyru, B TOM YMCNe NopsiaoK
1 hOPMbl KOHTPONS 3@ NOMHOTOWM U KaYeCTBOM NpPeAoCTaBNeHUs MYHULUNANbHOM
ycnyru

4.2.1. KOHTpO/b 3a NOMHOTOM M Ka4yeCTBOM MPeLoCTaB/IeHNs MyHULMNANbHOM
yCNyru ocyuiecTBnsieTcs B hopmax:

1) npoBeAeHMs NPOBEPOK;

2) paccMOTpeHus Xanob 3asBuTeneil Ha genctena (besgeiictemne) OpraHa, a
TakXKe UX LO/MKHOCTHbIX UL, MyHULMNANbHbIX CAYXalynX.

4.2.2. B uensx ocCywecTBNeHUA KOHTPOAA 3a MOJSIHOTOM W KayeCTBOM
NpefocTaBNeHns MYHMLMUNANbHON YCNyrn MnpoBOAATCA MaHOBble W BHEM/IAHOBbIE
nposepkun. TlopsgoK W NepuoAUYHOCTb  OCYLLECTB/IEHUS  MJIAHOBbIX  MPOBEPOK
yCTaHaB/MBaeTca nnaHoMm paboTbl OpraHa. Mpu npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCLI, CBA3aHHble C MNpefocTaBfieHNEM MYHULUNANbHON YyCnyrn (KOMMJIEKCHbIE
MPOBEPKM), NN OTAENbHbIA BOMPOC, CBSA3aHHbIN C NpefoCTaBNeHNEM MYHULUMNANbHOW



ycnyrn (Tematmuyeckme npoBepkn). [MpoBepka TakKXKe MOXET MpPOBOAUTLCA MO
KOHKPETHOW Xanobe 3asaBuTenNs.

4.2.3. BHennaHoBblE MPOBEPKM MPOBOAATCS B CBSI3U C MPOBEPKON yCTpaHeHus
paHee BbISIBMIEHHbIX HapyLUeHW afMUHUCTPATMBHOIO pernamMeHTa, a TakXKe B Crydae
Nnony4yeHuss >kanob6 3asBuTenet Ha peinctemsi (6esgenicteue) OpraHa, a TakKxKe UX
OO/MKHOCTHbIX NUL, MyHULMNOANbHbIX CAYXaLWmX.

4.2.4. Pe3ynbTaTbl NPOBEPKM OQOPMASIOTCA B BUAE aKTa NPOBEPKW, B KOTOPOM
yKa3blBaOTCS BbISIBNEHHbIE HEAOCTATKN U NPEANOXEHUS MO UX YCTPAHEHWIO.

4.3, OTBETCTBEHHOCTb [0/KHOCTHbIX MWL, OpraHa, NpeaoCTaB/sIOLLErNO
MYHULMUNANbHYO YCAYry, 3a pelleHus v feicTeus (6e3neiicTeme), NPUHMMAEMbIe
(ocylecTBnsiemMble) UMK B XO/e NPeAOCTaBNEHNS MYHULMMANbHOI YyCyru

Mo pesynbTaTaM MpPOBeAEeHHbIX NMPOBEPOK B C/y4yae BbISABEHWUA HAPYLUEHWA npas
3afaBMTENE BWHOBHbIE NMLA MPUBMEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUU C
3aKoHofaTeNbCTBOM Poccuiickoin depepanmu.

PykoBoAnTeNb OpraHa MeCTHOro camoynpaBfieHWA HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCcCMOTPeHUE 3aABIEHN.

PykoBoauTenb (3aMecTUTe/lb PYKOBOAWUTENA) CTPYKTYPHOro nogpasfeneHuns
opraHa MecTHOro camMOyMnpaB/eHWA HEeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOEe U
(nnn) HeHagnexauiee BbINOMHEHME aAMWHUCTPATUBHbLIX [ENCTBUIN, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernamMeHTa.

[O/MKHOCTHbIE /INLLA W WHble MYHUUMNA/bHbIE CAyXawue 3a peweHns K
aenctema (6esneincTsne), npuHMUMaemMble (OCYLLECTB/SAEMbIE) B XOAe NpeAocTaBieHUs
MYHULUNANbHOW ycnyru, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOaTe/IbCTBOM MOpPSLKeE.

4.4. TIonoxeHns, XxapakTepusytowme TpeboBaHUs K NOpAAKY M (hopMam KOHTPOAs 3a
npeAocTaBfieHNEM MYHULMNANLHOR YCNyr, B TOM YWUCAEe CO CTOPOHbI FpaXKaaH, X
00beUHEHNIA 1 OpraHn3aLunii

KOHTpONb 3a MpefocTaBieHNEM MYHULMUNANbHOW YCAYrn CO CTOPOHbI FpaX/iaH,
X O00bEAMHEHMIA W oOpraHu3auuii, OCYLLECTBNSAETCS TMOCPEACTBOM OTKPbITOCTU
[eATeNbHOCTM  OpraHa  MeCTHOro  caMoynpaBieHWs  Npu  NpefocTaBleHUM
MYHULUMUNANbHOW  YCNYru, MONMYYeHUs MNOMHOW, aKTyanbHOW W [JOCTOBEPHOI
VH(opMaLMM 0 NopsiAKe NPeAoCTaBNEeHMS MYHULMNANbHOW YCNYrM WU BO3MOXHOCTM
A0oCyne6HOro paccMoTpeHMst obpauieHuli  (kano6) B npouecce MpefoCTaBeHUS
MYHWULUNANLHOW YCNyrn.

5. JocyfnebHblii (BHeCyAeOHbI) nopsfoK 06)kanoBaHUSA pelleHnin 1 AeicTBUA
(6e3peiicTBMA) OpraHa, NPeAoCTaBASAOWEr0 MyHULUNANBLHYO YCAYTY,
MHOTO(YHKLMOHANbHOIO LleHTpa NpeaocTaB/ieHNs roCyaapCTBEHHbIX U
MYHUUMNANbHbIX YCAYT, OpraHnsauunii, ykasaHHbix B 4actu 1.1 ctaTbn 16



depepanbHoOro 3akoHa Ne210-d 3, a TakXe UX JO/DKHOCTHbIX UL,
MYHULMNANBbHbIX CAyXau,ux, paboTHUKOB

5.1. 3aaBuUTENIN UMEKDT MpaBo Ha 06)kanoBaHue B AocyAeOHOM NopsKe pelleHuni
n penctsuii (6e3neincTeus) opraHa, NpefoCTaBAAKOWEro MYHULUMUNANBHYKO YCAyTy,
OO/MKHOCTHOrO  finlla opraHa, MpefoCTaBANOWEro  MYHUUUNANbHYIO  YCAyry,
MYHUUMNANbHOrO  C/Yy>XKallero, PYKOBOAWUTENA  OpraHa, NpesoCTaBNAOLLLErO
MYHULUNANbHYIO ycnyry, MHOTO(YHKLMOHANIbHOTO LleHTpa, paboTHUKa
MHOTO(DYHKLMOHA/ILHOTO LEHTPa, OpraHn3aunii, npefycMOTPeHHbIX YacTblo 11 cTaTby
16 depepanbHOro 3akoHa Ne 210-P3, a TakxKe UX paboOTHUKOB.

3anaBuTENb MOXET 06paTUTLCA C XXanoboi, B TOM YucC/e B CefyOWMX cydanx:

1) HapyLlleHWe CpoKa perucTpaumm 3anpoca 0 NpefocTaBfeHUM MyHULMUNaIbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®eaepanbHoro 3akoHa Ne 210-@3;

2) HapylleHVe cpoKa MpefoCTaB/ieHNss MyHMLUNANbHON ycnyrn. B ykasaHHOM
cnyyae gocypebHoe (BHecyaebHOe) o6)kanoBaHMe 3afBMTENIEM PELUEHUA W AeACTBUIA
(6e3neincTBnA) MHOTOPYHKLUNOHANLHOIO LEHTPa, paboTHMKA MHOTO(YHKLMOHANbLHOIO
LLeHTpa BO3MOXHO B C/lyyae, ecii Ha MHOFO()YHKUMOHaNbHbIA LEeHTP, pelleHns u
penctemna  (6e3neincTeme)  KOTOPOro  06XanykTcs,  BO3/IOXKEHa  (hyHKUMA Mo
NPefoCTaBNEHNIO COOTBETCTBYHOLWMX MYHULMMNANbHbIX YCAYr B MOMHOM 06beme B
nopaake, onpefeneHHoOM yactblo 1.3 cTatbu 16 defepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHMe y 3aABMTENA LOKYMEHTOB MU UH{OPMaLMU NMBO OCYLLEeCTB/IEHNS
[JEeNCTBUA, nNpeAcTaBfieHNWe WAM  OCYLLEeCTB/IeHWE KOTOPbIX He MpefyCMOTPeHo
HOPMaTMBHbLIMW  MpPaBOBbIMKW  akTaMu Poccuidickoil  Pefepaynn, HOPMaTUBHbIMU
npaBoBbIMM aKTamMn Pecny6nuku TatapcTtaH, MyHULUNaNbHbIMK MPaBOBbIMW aKTamu
ANA NpefocTaBNeHnsa MyHULUNANbHOW YCNYTW;

4) oTKas B npuveme [OKYMEHTOB, MpefoCTaB/NeHNe KOTOPbIX MPefyCMOTPEHO
HOPMaTMBHbLIMW MpPaBoOBbIMKU akTaMu Poccuidickoir  Pefepaynn, HOPMaTUBHbIMU
npaBoBbIMM aKTamu Pecny6nuku TatapcTtaH, MyHULMNaNbHbIMK MPaBOBbIMU aKTammu
ANA NpefocTaBNeHNs MyHUUUNANbHOW YCYTW, Y 3ad9BUTENS;

5) 0TKa3 B NpefoCTaBAEHUN MYHULMMANbHOW YCNYTrK, eCn OCHOBaHMSA OTKasa He
npesycMOTpPeHbl (efepasbHbIMU 3aKOHamMuM M MPUHATLIMKW B COOTBETCTBUM C HUMMU
MHBIMW HOPMaTMBHbIMM MPaBOBbIMM akTamu Poccuiticko Pepepaunn, 3akoHaMu U
NHbIMU HOPMaTUBHbIMM MpaBoBbIMU aKTamu Pecny61vku TaTapcTaH,
MYHUUMNANbHBIMKA  NPaBoOBbIMKM  akTaMu. B ykasaHHOM cnydae  fgocypge6Hoe
(BHeCcynebHOE) obXanoBaHWe 3asBUTENIEM pelleHnd u  aencTeBuin  (6e3aencTems)
MHOTO(DYHKLMOHA/IbHOTO  LeHTpa, paboTHMKA MHOMOYHKUMOHANbLHOIO  LEeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTO(YHKUMOHANbHbIA LEHTP, PeLeHns n AelcTBus
(6e3pneincTBME) KOTOPOro 06Xa/NykTCA, BO3/0XKeHa (QYHKUMA N0 NpeaocTaBleHUto
COOTBETCTBYKOLWMX MYHMUMUNANbHbIX yCAyr B MNOMHOM 06beMe B MOPAAKe,
onpegeneHHoM 4vactblo 1.3 cTatbn 16 PefepanbHOro 3akoHa Ne 210-d3;

6) 3aTpeboBaHMe C 3adABMTEeNA MpPU MNpefoCTaBleHUM MYHUUUNANLHOW YCNyru
nnatbl, He MPeAYyCMOTPEHHOM HOPMATUBHLIMW MNPaBOBbIMKA aKTaMy POCCUINCKOM
degepaymnm, HOpMaTUBHLIMW  MpaBOBbIMW  akTamy  Pecny6nmku  TaTtapcTaH,
MYHULUNNANbHBIMU NPaBOBbIMU aKTaMUu;



7) 0TKa3 opraHa, NpefoCTaBNAOLWEr0 MYHUUUNANbHYIO YCAYTY, AO/HKHOCTHOIO
nvua opraHa, npefocTaBAAKOWEro MyHUUUNaNbHYO YCAyry, MHOTOMYHKLUNOHAIbHOTO
LleHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO LieHTpa, opraHunsauynin, npegycMoTpeHHbIX
yactbto 11 cTtatbn 16 depgepanbHoro 3akoHa No 210-P3, unm mx pabOTHUKOB B
ncnpaefeHUN [AOMYLEHHbIX MMW OMeyaTok U OWM60K B BbIJAHHBIX B pe3ynbTaTe
npefoCTaBfeHNA  MYHUUMNaNbHOW  YCNyrM  OOKYMeHTax  nuMbo  HapylleHue
YCTAHOB/IEHHOrO0 CpoKa TaKuMx WucnpasneHnin. B ykaszaHHOM cnyyae pgocypgebHoe
(BHecyaebHoe) o6)anoBaHWe 3asBUTENIEM pPeLleHnin n  paeincteuin  (6e30encTeuns)
MHOTFO(YHKLMOHaNbHOIO  LEeHTpa, paboTHMKA MHOTO(YHKUMOHANLHOIO  LeHTpa
BO3MOXHO B C/lyyae, ecfii Ha MHOTO(YHKUNOHA/NbHbIA LEHTP, PelleHns U LercTBUA
(be3pmeiicTBME) KOTOPOro 006XKanyrTCA, BO3/M0XKeHa (YHKUMS N0 NpefoCTaB/IEHUIO
COOTBETCTBYKOLWMX MYHUUMMANbHbIX YCAYr B MOMHOM 06beMe B  TMOPALKE,
onpeaeneHHoM yacTtbto 1.3 ctaTb 16 ®PefepansHOro sakoHa Ne 210-P3;

8) HapylleHMe cpokKa uWAM nopsgka Bblayn [LOKYMEHTOB MO pesy/nbTaTam
NpefocTaBfeHN MyHULUNANbLHOW YCNYTW;

9) NnpuocTaHOBNEHWE MPELOCTAB/IEHNSA MYHULMMAIbHOW YCNYrU, eC/in OCHOBaHUS
MPUOCTAHOB/MIEHNSA He MNpefyCMOTPeHbl (efepasibHbIMM 3aKOHAMW W MPUHATLIMU B
COOTBETCTBMM C HUMM WHLIMW HOPMATUBHbIMW MPaBOBbLIMW aKTamMy POCCUIACKON
depgepaymm, 3aKOHaMW U WUHbIMW HOPMATMBHbLIMU MPaBOBbIMM akTamMy Pecnybinku
TaTtapcTaH, MyHUUMMNaNbHLIMX NPaBoOBbIMK akTamu. B ykaszaHHOM cnydvae gocyfebHoe
(BHecynebHoe) oO)anoBaHMe 3asBUTENleM pelleHMA u  aecTBuin  (6e3aencTems)
MHOTO(DYHKLMOHA/IbHOTO  LeHTpa, paboTHMKA MHOFO(YHKUWOHANLHOIO  LieHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(YHKUMOHA/bHbIA LEHTP, PeLleHns un LercTBuA
(6e3pneilicTBME) KOTOPOro 006XKanyrTCA, BO3/M0XeHa (YHKUMS N0 NpefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHUUMNANbHLIX YCAyr B MNOMHOM 00beMe B  MOPSLKE,
onpegeneHHoM yacTtbto 1.3 ctatb 16 PepepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHue Yy 3afBUTENs MNpPU MPefOCTaBNEHUN MYHUUUNANBHON YyCnyru
AOKYMEHTOB WAN WHMOpMauMn, oTcyTcTBue U (MM) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb NPV MepBOoHaYyasibHOM OTKa3e B Mpuveme LOKYMEHTOB, HEOOXOAUMbIX A
NpefocTaBNeHN MYHULMMNANbHON ycnyru, n1ubo B MpefoCTaBfieHUN MYHULMNANbHOM
yCnyru, 3a UCKIKYEHWEM Cay4vaeB, NPefyCMOTPeHHbIX MYHKTOM 4 yactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-®3. B yka3aHHOM cnyyae fgocyaebHoe (BHecynebHoe)
ob)xanosaHue 3aABUTENEM peLleHni " LencTBUI (6e3peincTamA)
MHOTFO(DYHKLMOHa/IbHOIO  LEeHTpa, paboTHMKA MHOFO(YHKUMOHANLHOIO0  LeHTpa
BO3MOXHO B C/ly4yae, ecii Ha MHOTO()YHKUMOHANbHbIA LEHTP, PeleHns u AelcTBus
(6e3pmeiicTBME) KOTOPOro 006XKanyrTCA, BO3/M0XeHa (YHKUMS N0 NpefoCTaB/IEHUIO
COOTBETCTBYIOLWMNX MYHUUUNANbHBLIX YCNyr B MNOMHOM O0ObemMe B  MOPSAKE,
onpegeneHHoMm yactbto 1.3 ctatbk 16 PegepanbHOro 3akoHa Ne 210-d3.

5.2. Xanob6a nopaetcsi B MUCbMEHHON (opMe Ha OGyMaXXHOM HOcuTene, B
3NeKTPOHHOW (opMe B OpraH, npefoCTaBNAWMA  MYHUUUNANBHYO  YCAyry,
MHOTO(YHKLMOHaNbHbLIA LEeHTP M60 B COOTBETCTBYHLWMUA OpraH rocyAapCTBEHHOWN
BNacTu, SABNAKOWMUIACA YydpeauTenem MHOTOYHKUMOHaNbLHOro LuUeHTpa (panee -
yypeautens  MHOTOYHKLUMOHANbLHOrO  LUeHTpa), a TakKke B  opraHusauuu,
npeaycMOTPeHHble YacTbio 1.1 cTatbk 16 PepepanbHoro 3akoHa Ne 210-P3. XKanoobsl



Ha pelweHns n fgeinctema (6e3geincTene) pyKoBOAUTENS OpraHa, MpPefoCTaB/sAOLLErO
MYHULUMNANbHYO YCNyry, NoAatoTCA B BblLWECTOAWMIA opraH (Npyv ero Hanmuum) nméo B
Cnyyae ero OTCYTCTBMA pacCcMaTpuBalOTCA HEMoCpeACcTBEHHO PYKOBOAUTENIEM oOpraHa,
NPefoCTaBMAOLWEro MyHMUMNanbHy ycnyry. XXanobbl Ha pelleHus W AelcTBUS
(6e3neiicTBMe) paboTHNUKA MHOTOMYHKLNOHA/ILHOIO LIeHTpa MnojatTca PyKOBOAUTENIO
3TOr0  MHOTOPYHKUWOHANbHOro UeHTpa. J>Kanobbl Ha peweHns U OelCTBUS
(6e3peincTame) MHOTO(YHKLNOHA/IbHOTO LeHTpa nojaroTcs yypeanTento
MHOTOPYHKLMOHANBHOIO LUEeHTpa WAW  LO/MKHOCTHOMY /iUy, YMNOJHOMOYEHHOMY
HOPMaTUBHbLIM MpPaBOBbIM aKTOM Pecnybnunky TaTtapctaH. XXanobbl Ha pelleHus wu
peincteua (6esgeinctsme) pabOTHUKOB oOpraHusauuid, NpegyCMOTPEHHbIX YacTbio 11
ctatbM 16 depepanbHoro 3akoHa Ne 210-®3, noparTcA pPYKOBOAUTENAM 3TUX
opraHusayui.

)Kanoba Ha peweHua n gencteus (6esgeincTene) opraHa, NpefoCTaBAKOLLENO
MYHULUUNANbHYK  YCAYry, AO/DKHOCTHOrO  finuya  opraHa, nNpeaocTaBfAOLLero
MYHULUMUNANbHYIKO  YCAYTY, MYHUUUNaNbHOro ChyXalwero, PYKOBOAUTENA oOpraHa,
NpefoCTaBNAOLWEr0 MYHULUUNANbHYIO YCNYry, MOXeT ObiTb HamnpaB/ieHa Mo MouTe,
yepes MHOrO(YHKUMOHANbHbLIA  LEHTP, C  WCNO/b30BaHWMEM  WMHGOPMaLNOHHO-
TENEKOMMYHUKALMOHHOW  CeTM  «MHTepHeT», o(uuManbHOro  caimta  opraHa,
NnpefoCTaBNAOLENO MYHUUMUNANBbHYHO ycnyry, EanHoro noptana  mbo
Pecny6/MKaHCKOro noprasna, MH(POPMaLNOHHON cUCTeMbl AocyAebHOro o6xanoBaHus,
a TaKXXe MOXEeT ObITb MPUHATA NP IMYHOM NpuemMe 3aasuTtens. XXanoba Ha peLleHns K
nencTBumA (6e3peincTteue) MHOTI0()YHKLNOHANLHOTO LleHTpa, paboTHUKa
MHOFO)YHKLMOHANbHOTO  LleHTpa MOXeT OblTb  HampasBneHa MO  MoyTe, C
MCNO/Ib30BAHMEM  MH(OPMALMOHHO-TENEKOMMYHUKALNOHHON  ceTu  «V/IHTepHeT»,
ouumanbHOro canta MHOFO(YHKUMOHaNLHOro LUeHTpa, EamHoro noprtana nm6o
Pecny6nmnkaHcKoro nopTtana, MHPOPMaLMOHHON CUCTEMbI fOCYAeO6HOro o0b6kanoBaHus,
a TaKXXe MOXET ObITb MPUHATA NMPU IMYHOM MpuemMe 3asBUTeNA. XKanoba Ha peLleHns u
penctens (6e3genicTeme) opraHusauuii, NpefycMOTPEHHbIX 4acTbto 11 ctatbun 16
depepanbHoro 3akoHa Ne 210-P3, a TakXe MX pabOTHUKOB MOXET ObITb Hanpas/eHa
Mo noyte, C WUCNOMb30BAHWEM WHMOPMALNOHHO-TENEKOMMYHUKALMOHHOW  CETU
«/HTepHeT», odmumanbHbIX CaTOB 3TUX oOpraHusauunin, EguHoro noprtana nm6o
Pecny6/MKaHCKOro mnopTana, a TakkKe MOXeT ObiTb NPUHATA MpU NIMYHOM Mpueme
3anaBUTENA.

5.3. JKanoba fonmkHa cogepxatb:

1) HaumeHOBaHWe opraHa, MPefOCTaBMAAKLWEr0 MYHUUMMANbHYO YCAyry,
[LO/MKHOCTHOrO Nnua opraHa, MpefoCTaBAKOWEro MyHUUUNanbHYK Yycnyry, nmbéo
MYHULMNANbHOTO CNYXallero, MHOrOMYHKLUNOHAIbHOTO LIeHTpa, ero pyKoBoAUTENS Wt
(unn) paboTHMKA, oOpraHu3auuii, nNpesycMOTPeHHbIX 4YacTbto 1.1 cTatbum 16
depepanbHoro 3akoHa Ne 210-d3, ux pykosoauTenein n (unmn) paboTHNUKOB, PeLleHns 1
nencTema (6e3nenicTBre) KOTOPbIX 00XKanytTcs;

2) hamununio, nmd, oT4yecTBo (MocfefgHee - NPW HanAnuuu), CBeAeHUss O MeCTe
XXUTeNbCTBA 3aABUTENS - (DU3MYECKOro nmua NMbo HauMeHOBaHWe, CBeAEHMSA O MecTe
HaX0XXAeHWs 3adBUTENA - HOPUAMYECKOrO NnLa, a Takxke Homep (HOMepa) KOHTAKTHOro



TeneoHa, agpec (agpeca) 3MEKTPOHHOW NoYTbl (NPU HaAUM4YMK) U NOYTOBLINA adpec, no
KOTOPbIM A0/HKEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefieHUs 06 06XanyemblX peleHuax u peicTeuax (6e3geincTsmm) opraHa,
NpeAoCTaBfAKOWEro  MyHUUMNaNbHYH  YyCAyry, AO/MKHOCTHOrO  fMua  Ooprada,
NPefoCTaBMAOWEro MYHUUUNANbHY YCAyry, nMbo MYyHULMNANbHOIO CyXallero,
MHOTOPYHKUMOHANbHOTO  LleHTpa, paboTHMKa MHOTO(YHKLMOHA/NIbHOIO  LEHTPa,
opraHusaunin, NnpeaycMoTPeHHbIX YacTbto 1.1 cTaTbn 16 degepanbHOro 3akoHa Ne210-
@3, nx paboTHMKOB;

4) poBoAbl, Ha OCHOBaHWW KOTOPbIX 3asABUTE/Ib HE COrfaceH C pelleHuem wu
penctenem (6e3nercTBMEM) OpraHa, MNPeAoCTaBNAOWEro MYHUUMUNANbHY YCNyry,
[IO/MKHOCTHOIO NMUa opraHa, NpeAaocTaBNAKOWEro MyHUUMNANbHYK Yycnyry, nméo
MYHUUUNANbHOTO  CAYXallero,  MHOrFO(YHKLMOHaNbLHOTO  LeHTpa, paboTHUKa
MHOTO(YHKLMOHANLHOIO LeHTPa, OpraHmu3aunin, npeaycMoTPEHHbIX YacTblo 1.1 cTaTby
16 depepanbHoro 3akoHa Ne 210-®3, mx paboOTHMKOB. 3asfBUTENIeM MOTYT ObiTb
npeacTtaBneHbl AOKYMeHTbl (MpW HanuyuuMn), NOATBEpPXKAaroliMe [0BOAbl 3adaBUTENS,
nnMbo MxX Konuw.

5.4. MocTynuBlas »anoba nognexxnT peructpauum B CPoK He nosaHee paboyero
[lHA, cnefyoLLero 3a AHemM NocTynieHus.

5.5. XXanoba, noctynuBwas B OpraH, MPeAoCTaBAAKWMNIA MYyHULMNANbHYHO
yCnyry, MHOTFO(YHKUMOHANbHbLIA  LEHTP, Y4YpeauTentd  MHOTrOMYHKLMOHAbHOIO
LleHTpa, B opraHusauun, npefycMoTpeHHble 4vacTbio 11 crtatbnm 16 PepepanbHOro
3akoHa Ne 210-®3, nM60 BbIWECTOAWMIA opraH (MpU €ro Hannuuun), MNOANEXNT
pacCMOTPEHUIO B TeyeHMe NATHaguaTn paboymx [AHEW CO AHA ee perucrpayuu, a B
Cflydae 06>)kafioBaHWSI OTKasa opraHa, NpeAocTaBAsfOWEro MyHUUMMaNbHY YCAyry,
MHOTO(YHKLMOHA/IbHOIO LEHTPa, opraHm3aumnii, npefycMOTPEHHbIX YacTblo 11 cTaTbm
16 ®depepanbHOro 3akoHa No 210-P3, B npueme [AOKYMEHTOB Yy 3asBUTeNs nnbo B
McnpaBfeHNUN [ONYUIeHHbIX OneyaToK M OwWnboK wWAnM B ciny4vae 06XasoBaHWA
HapyLlWeHUs YCTaHOB/IEHHOrO CpOKa TakKUX WCNPaBNeHWW - B TeyeHue NATM paboumx
AHEN Co AHS ee perncrpaymm.

5.6. Mo pe3ynbTaTaM pacCMOTPEHUS Xanobbl NPUHUMAETCA O4HO U3 CReayLLNX
PeLUEHWNA:

1) Xanoba y[AOBNETBOPAETCA, B TOM u4ucie B (POpMe OTMEeHbl MPUHATOrO
PELLEHNs, UCrpaBneHns AOMYLLEeHHbIX ONeYaToK M OWNBOK B BblJaHHbIX B pe3y/nbTarte
NpefoCTaBNeHNA  MYHUUMMANbHOW  ycnyru [OKYMeHTax, BO3Bpata 3afBUTENIO
[leHeXHbIX CPeAcTB, B3WMaHWe KOTOPbIX He MpeayCMOTPEHO HOPMATUBHbLIMM
npaBoBbIMW akTamu Poccuiickoin Pegepaymn, HOPMATMBHbLIMU MNPaBOBbIMW aKTaMu
Pecny6nukn TaTapcTaH, MyHULMUNANbHbIMW MPaBOBbIMK aKTaMMu;

2) B Y,0BNETBOPEHNN >Kasiobbl 0TKa3blBaeTCs.

He nosgHee [fHA, cnefylolero 3a AHEM MNPUHATUA pPeELLeHMs, YKasaHHOro B
HacTosAWEM MYHKTe, 3asABUTEN0 B MUCbMEHHON (OopMe W N0 >KenaHWio 3asBUTENS B
3NIEKTPOHHOW  (hopmMe  HarnpaBfseTCs  MOTMBMPOBAHHbLIA  OTBET O pe3y/bTaTax
paccMOTPEHUA »Kaobbl.

5.7. B cnyyae npusHaHUA >Xanobbl nognexauen yAOBNETBOPEHMUIO B OTBETE
3aABUTE/NIO O pe3y/ibTaTax PacCMOTPEHUA Xanobbl faeTcs MHGpopmaumsa 0 AelCTBMSAX,



OCYLLLeCTB/ISIEMbIX ~ OpraHom, npefoCTaBAAOLLNM MYHUUUNANBHYIO  YCAyTYy,
MHOTO(YHKLMOHA/IbHBbIM LEHTPOM 160 OpraHu3aumnen, npegycMoTpeHHOM vactbio 1.1
cTatb 16 ®PepepancHoro 3akoHa Ne 210-d3, B Lensax HesameaMTENIbHOro YCTpaHeHus
BbIAIB/IEHHbIX HapyLeHWUA NPy OKaszaHUW MYHULUUNANbHOW YCYTK, a TakXe NPUHOCATCA
N3BMHEHWNS 3a [OCTaB/IeHHble HeYA06CTBa M YKa3blBaeTCA MH(popMaLma 0 fasibHernWwmnx
[AEeNCTBUAX, KOTOpble HEO6XOAMMO COBEPLUUTL 3aABUTENI0 B LENSAX MNOJyyYeHUs
MYHULUNANLHON YCNyrn.

5.8. B cnyyae npu3HaHMA >Kanobbl He NoAJfiexallein yn0BNeTBOPEHUIO B OTBeTe
3aABUTEN0 O pe3ynbTataX pPaccMOTPeHMs Kanobbl JatoTcAd aprymeHTMpPOBaHHbIE
PasbACHEHMA O MpUYMHAX MNPUHATOrO pPeLleHus, a Takxe WHpopmauua 0 nopsagke
006>kasioBaHNA MPUHATONO pPeLLeHns.

5.9. B cnyyae ycTaHOBNEHWA B XOfe WY NO pe3y/ibTataM PacCMOTPEHMUSA XKanoobl
NMPM3HaKoB coCTaBa aAMWHWUCTPATMBHOIO MNpPaBOHAPYLWeEHUA WAM  MPEeCcTyneHns
[AO/DKHOCTHOE NINL0, paboTHUK, HafeNeHHble MOTHOMOUYNSAMU MO PACCMOTPEHUIO XKasoo,
He3ame/IMTe/IbHO HanpaBAsaT MMEKOLMECA MaTepuanbl B OpraHbl MPoKypaTypbl.



MpunoxeHue Ne 1
K ALMWUHUCTPATUBHOMY PerfiaMeHTy
npeaocTaB/ieHNs MyHULMNANbHOW YCyru
no
dopma
(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHULMMNANbHYIO YCYyTY)
Komy:
KOHTaKTHbIE JaHHbIE:

MpeacrtasuTens:

KOHTaKTHbIe AaHHble npeacTtaBUTENA:

PELLEHWE
06 O0TKase B NpefoCTaB/ieHUN MYyHULUNANBHON YCyru
no .
oT No
PaccmoTpes Balle 3asaBneHve oT Neo N npunaraeMble K Hemy
[LOKYMEHTbI YMO/IHOMOYEHHbIM OpPraHom
MPUHATO pelleHne 06 OTKase B
no crnefyroLwum
OCHOBaHUAM:
1
2.

[ononHuTenbHas MHGopMayns:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNONHOMOYEHHbIV OpraH C 3asBNeHUeM O NpejoCTaBNeHUN
YCNYTrn Nnocne yCTpaHeHUA YKasaHHbIX HapyLleHWiA.

[aHHbI 0TKa3 MOXET OblTb 06)KanoBaH B A0CYyAe6HOM NOpsiAKe NyTem HarnpaBAeHUS Xanoobl
B YMO/IHOMOYEHHbIN OpraH, a TakXe B cye6HOM nopsagke.

CsefeHuns 06 31IeKTPOHHOM MoANUCH
JomkHocTHoe nuuo (PUO)

(moanncb yNnoaHOMOYEHHOTO
[0OMKHOCTHOIO flhLla opraHa)



MpunoxeHue Ne 2

K ALMWUHUCTPATUBHOMY PErfameHTy
NpeAocTaBNeHNs MyHULUNANBHON YCyru
no

dopma

(BnaHK opraHa, NpPeaoCTaBAOLWEr0 MYHULUNANbHYIO YCYTY)

Komy:

KOHTaKTHble faHHbIe:
MpepcTaBuTesNb:

KOHTaKTHbIe flaHHble NpeAcTaBUTeNs:

PELUEHWE
06 0TKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX AN NpefoCTaBNeHNs

MYHULMUNANbHONM YCnyru no

Ne

oT

PaccmoTpeB Baule 3aaBneHune oT No N npunaraemble K Hemy

LBOKYMEHTbI YMOSTHOMOYEHHbIM OpraHom
MPUHATO pelleHne 06 0TKa3e B MPUeEMe AOKYMEHTOB, HEO6XOAUMbIX

no cnefyroL M OCHOBaHUAM:

ans

N

Pa3bsiCHEHME NMPUYMNH 0TKa3a:
[ononHuTenbHas nHGopmMayns:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbI/ OpraH C 3asiB/ieHEM O NPesoCTaBNeHUN

yCAyru nocne ycTpaHeHUs yKasaHHbIX HapyLUEeHWIA.
[aHHbIi 0TKa3 MOXET 6bITb 06)XKanoBaH B 4OCYAe6HOM NOPsiAKe NyTeM HarpaBneHUs Xanobbl

B YMO/IHOMOYEHHBIA OpraH, a Takxke B CyAeOHOM MOpsiKe.

CsefieHns 06 3/1eKTPOHHOM MOANUCH

JomkHocTHoe nuuo (PNO0)



MpunoxeHne Ne 3

K AGMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHNs
MYHULUNANbHOWN YCNyru no

dopma
B
(HaI/IMEHOBaHl/Ie opraHa MecTHOro camoynpaBJ/ieHUA
MYHMLMNaNbHOro 06pasoBaHmns)
oT
(mnanee -
3a9BUTENb).

(thamnnus, nmsi, 0THECTBO, MacNOPTHbIe AaHHble, PErMcTPaLMio No MecTy
XNTENbCTBA, TeNnedoH)

3asiBneHune
0 NPeAoCTaBNEHUN TPaXAaHaM XWUMbIX MOMELLEHWIA N0 4OrOBOpaM Halima Cny>KebHOoro
XXNMIOro nomMeLLeHums

Mpoluy Bac npefocTaBuTh MO JOrOBOPY HaiiMa XKWnoe MoMelleHue MoLabHo

KB.M.
MecTonoNoXeHNe XMUNOro NOMELLEHNS: MyHULUNANbHbIA palioH (ropoacKoit
OKPYT), HaceneHHbI NyHKT yn. A.

K 3asaBneHunto npunararTcs cnefytoume 0TCKaHMPOBaHHbIE LOKYMEHTbI:

1) AOKYMEHTbI, YA0CTOBEPSIOLLME IMYHOCTb 3asiBUTENSA U Y/IEHOB €ro CEMbMU;

2) BbINWCKa M3 EAMHOrO rocyaapcTBEHHOro peecTpa  HeABMXXMMOCTM 00
OTCYTCTBMW CBefleHMI O perucTpaumm npaea Ha 0O6bEKTbI HEABMXUMOCTU FpaXKaaHMHa,
a TakXXe BCEX BCENIAIOWMXCA Y/EHOB CeMbW, BK/OYAs HECOBEPLUEHHOMETHUX, Ha
TEPPUTOPUM  COOTBETCTBYHOLLEr0  MyHUUMNANbLHOro  o6pa3oBaHUsA,  BblJaHHas
YnpasneHnem defepasibHON perncTpaunoHHoOM cnybbl no Pecny6nunke TaTapcTaH He
nosgHee yem 3a 10 AHel A0 AHA obpaweHWs 3asBUTENA B YNONHOMOYEHHbIN opraH
(MOXeT 6bITb NpeAcTaBeHa 3aaBUTENIEM CAMOCTOATENBHO);

3) crpaBKa yNno/HOMOYEHHOr0 opraHa Mo BefAeHWO EAMHOro rocyaapCcTBEHHOrO
peecTpa HeABMXUMOCTU 006 OTCYTCTBUM CBefeHWn O peructpauum no 1 aHeaps 2000
roga npaea Ha OOBLEKTbl HeABMXMMOCTM TpaXkKAaHWHA, a TakXKe BCeX BCeNALMXcA
Y/IEHOB CEMbW, BK/OYAs HECOBEPLUEHHONETHUX, Ha TEPPUTOPUM COOTBETCTBYHOLLEINO



MYHUUMNANLHOro 06pa3oBaHUsA, BbljaHHas He Mo3gHee 4vem 3a 10 AHeid [0 AHSA
obpallleHns 3a9BUTENS B YNOSTHOMOYEHHbIA OpraH;

4) xopaTalncTBO PYKOBOAMTENS COOTBETCTBYIOLLEro rocyfapCTBEHHOrO OpraHa,
rocyflapCTBeHHOr o YHUTapPHOI0 npegnpuaTus Pecny6nunku TatapcTaH,
rocyflapCTBeHHOr0 yupexaeHua Pecny6ivku TatapcTaH;

5) Konus TpyAOBOro Aorosopa nMbo Konus Cny>xxebHoro KOHTPakTa,

6) KOnua TPYAOBOWA KHUKKMW.

O6s3ytocb  Mpu  3anpoce  MNpPefoCTaBUTb  OPUTUHANbl  OTCKAHMPOBAHHbBIX

[0KYMEHTOB.

(nata) (nognuceb) (@110)

Pe3ynbTat npeaocTaBeHuns MyHMLlMHaﬂbHOIZ ycnyriu, npowy npeaoctaBuThb.

1 IB NMYHbIA KabuHeT MopTana rocyfapCTBEHHbIX U MYHULMMANbHbIX YCNyr
Pecny6nukun TaTapcTaH;

I | B MHOTO(YHKUMOHANLHOM LEHTPe MPefoCTaB/ieHNs TOCYAAPCTBEHHbLIX U
MYHULMNanbHbIX ycnyr Pecny6nukn TatapcTaH;

1 IB OpraHe.

(narta) (nognuceb) ( (¢.1.0))



MMpunoxeHue Ne 4

K AQMUHUCTpaTUBHOMY
pernaMeHTy npenocTaBieHUs
MYHULMNANbHON YCNyru no

["naBe cenbCKOro noceneHus

OT:

3aaBneHue
06 ucnpaBneHnm TeEXHNYECKOM OLINOKK

CoobLwato 06 owmnbKe, AOMYLLEHHOW MPY OKa3aHUW MYHULMMNaNbLHOW YCyrn no
3anuncaHo:

[NMpaBUIbHbIE CBEAEHNA:

Mpowy ucnpaBuUTb  AOMYLWIEHHYK  TEXHUYECKYH  OWWOKY U BHECTU
COOTBETCTBYHOLME N3MEHEHNS B AOKYMEHT,  ABNANOLLMIACA pe3ynbTaToM
MYHULMMaNbHOW YCNYT L.

[Mpunarato cnegyrowne LOKYMEHTbI:

1

2.

B cnyyae npuHATUSA peweHUs 06 OTKMOHeHMU 3adaBneHns 00 wucnpasBfieHnn
TEXHUYECKOM OWNOKM NpoLly HanpaBUTb Takoe peLleHue:

nocpeAcTBOM OTMpPaB/eHNSA 3M1eKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BU/E 3aBEPEHHOM KOMUU Ha 6YMaXHOM HOCUTe/e NOYTOBbIM OTMpPaB/ieHNEM MO
afpecy: :
HacToalunM NoATBepXAalo: CBeAeHWs, BK/IOYEHHbIE B 3asB/IEHME, OTHOCALLMECS K
MOe JINYHOCTM W NPeACTaBAsSeMOMY MHOK /ALY, & TakXe BHECEHHble MHOK HUXE,
[AOCTOBepHbl.  [1OKYMeHTbl  (KOMWW  JOKYMEHTOB), TMNPWUIOXEHHble K  3adBfIEHMIO,
COOTBETCTBYIOT  TpebOBaHUSIM,  YCTAHOB/IEHHbIM  3aKOHOAATENbCTBOM  POCCUIACKOM
depepaun, Ha MOMEHT NPeACTaB/EHUS 3adB/IEHUS 3TU [OKYMEHTbl [LEACTBUTENbHbI Y
cofiep>kaT LOCTOBEPHbIE CBEAEHNS.

(nata) (noanuce) (®.1.0)



MpunoxeHne Ned K NOCTaHOB/IEHUIO
VicnonHuTenbHOro KomuTteTa
Uemo4ypOBCKOro Ce/bCKOro nocesieHns
A3HaKaeBCKOro MyHULMNaNbHOro panioHa
Pecnybnukn TartapcTaH

oT 25.01.2022r. Ne3

AOMUHUCTPATUBHbIN pernameHT
NpeAoCcTaBNEHUA MYHULMNANbHOM YCNYrn Mo NPUHATUIO paHee
NPUBATU3NPOBAHHbIX XWUNbIX NOMELLEHUIA B MYHULNUMNANbHY COGCTBEHHOCTb

1. O6wue NONOXKEHUSA
1.1. [MpeameT perynmpoBaHnsa afMUHUCTPATUBHOIO pernameHTa

1.11. HacToswwui aAMUHUCTPATUBHbIN pernameHT npefocTaBneHNA
MYHULMNaNbHOW yCcnyrn (ganee - aAMUHUCTPATUBHBLIA pernameHT) ycTaHaB/iuMBaeT
CTaHAapT M MOPSALOK MpefocTaBfeHUs MYHULUUNANbHON YCNYry no NPUHATUIO paHee
MPUBATM3NPOBAHHbIX XW/bIX MOMELLEHNIA B MYHULMNANbHYIO COOGCTBEHHOCTL (Aanee -
MYHUUMNanbHasa ycnyra).

1.1.2. TT0N0XeHUsA afMUHUCTPATMUBHOIO perfiameHTa NPUMEHAIOTCA B OTHOLLEHMWM
paHee NPUBaTU3NPOBAHHbBIX XWUMbIX NMOMELLEHUINA.

1.2. Kateropuu 3assuTtesnei

1.2.1. Jlnuamun, VMeEKLWUMN NpaBo Ha MNONYYEHUE MYHUUMUNANLHOW YCNYru,
ABNAKOTCA (hU3ndeckme nuua (aanee - 3aaBUTENb).

1.22. C 3asBfeHMeM BnpaBe o06paTUTbCA MNpPeACTaBUTENb  3aBUTENS,
AEVCTBYIOLWINA Ha OCHOBAHMM [JOKYMeHTa, YAOCTOBEPSIOLLEro ero nosHoMouuns, nmbo
3aKOHHbIV NpeacTaBUTeNb (U3NYECKOTo nuua (ganee - NpeacTaBUTE/Nb 3asaBUTENSA).

1.3. MopsaoK MHHOPMUPOBAHKS O NPefoCTaBNEHUN MYHULMNANBHOW YCnyru

1.3.1. WH(popmaumns o nopsagke npeaocTaBNeHUs MYHULMNANbHON  YCNyru
pasmellaeTcs:

1) Ha WH(pOPMaLMOHHBIX CTeHAaX, COAep)aliMxX BU3yallbHYH) W TeKCTOBYIO
WH(pOpPMALMIO 0  MYHWUUMMANbHOW  yCnyre, pPacnoioXXeHHbIX B MOMELLEHUAX
MHOTO(YHKLUMOHANbHbIX LLeHTpOoB npesocTaB/ieHUs rocyfapCTBeHHbIX 7
MYHULMNANbHbIX YCAYT.

2) Ha ojmuymanbHOM calTe MYHUUMNaNbHOro pailoHa B MH(OPMAaLMOHHO-
Te/leKOMMYHUKaLMoHHON ceTn «HTepHeT» (https://www. aznakayevo. tatarstan.ru);

3) Ha [MopTane rocyfapCTBEHHbLIX W MYHWUUMNANbHbLIX YCnyr Pecny6inku
TatapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHcKuii noptan);

4) Ha EgMHOM nopTane rocyfapCTBeHHbIX U MyHUUMUNANIbHBIX YCnyr ((hyHKUWiA)
(https:// www.gosuslugi.ru) (aanee - EanHblin noptan);


https://www
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru

5) B rocyiapCTBeHHOMW MHMOPMaLNOHHON cucTeme «PeecTp rocyfapCTBeHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nuku TaTtapctaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyfiapCTBEHHbIX N MYHMUUNANIbHBIX YCAYT).

1.3.2. KOHcynbTMpOBaHMEe MO BOMpocaMm MNpeaocTaB/ieHNs MYHUUMNANbHOM
YC/yrn OCyLLeCcTBAAeTCA:

1) B MHOrO(YHKUMOHAaNbHbLIX LEHTpaxX MNpeAoCTaBNeHUA TFOCYAApPCTBEHHbLIX W
MYHULMNANbHbIX YCAYT NPU YCTHOM 06paLLeHnn - IMYHO UAN MO TenegioHy;

2) B UHTEpPaKTMBHOWN (hopme Pecny6/MKaHCKOro noprana,;

3) B WCMOMIHUTE/IbLHOM KOMWUTETe YemMOoAypOBCKOro CenbCKOro MnoceneHus
A3HaKaeBCKOroMyHuuunanbHoro obpasosaHua Pecnybnukn TartapctaH (ganee -
OpraH):

Mpn YCTHOM 06paleHnmn - TIMYHO UK NO TeNeOHY;

Npu NMUCbMEHHOM (B TOM Yuc/ie B (DOPME 3/1eKTPOHHOI0 LOKYMEHTa) obpalleHnn
- Ha 6yMaXHOM HOCUTese Mo noyte, B 3/IEKTPOHHON POpMe MO INEKTPOHHOW MoYTe.

1.3.3. luhopmaumna Ha EgnHom noptane, Pecny6nMkaHCKOM nopTane 0 nopsgke
W CpOKax npefoCTaB/fieHNUss MYHWUUMMANIbHOW YCAyrm Ha OCHOBaHMM CBeAeHUi,
cojepxawmxca B PeecTpe  rocyfapCTBeHHbIX W MYHWUUMMaNbHbLIX  YCAYT,
npefocTaBnseTCcs 3aaBUTeN0 6ecnnaTHo.

[locTyn K nHopmaumm 0 cpokax M nopsgke npefocTaBNeHUs MYHULMUNANbHON
yCcnyru ocyuiectsnsetcsi 6e3 BbINOSIHEHWNS 3asBUTENIEM KaKuX-1mbo TpeboBaHWUA, B TOM
yucne 6e3 MCNONb30BaHMA MPOrpamMMHOro ob6ecrneyvyeHUsi, yCTaHOBKa KOTOPOro Ha
TEXHWYECKNE cpeacTBa 3asBUTeNs TpebyeT 3akN4YeHUs NULEH3VUOHHOTO WAN MHOrO
cornaweHus C npasoobnagarenem nporpaMMHoOro obecneyeHuns,
npefycMaTpmBaloLLero B3MMaHue nnatbl, perucTpayuio WamM aBTopm3aunto 3asaBuTens
WNN NpefocTaB/ieHNne UM NepCoHabHbIX AaHHbIX.

1.3.4. Tpn obpauieHnn 3asaBUTeNA IAYHO WAKM MO Tene)oHy B COOTBETCTBUM C
MOCTYNMBLINM ObpalleHnemM npeaocTaBnseTcs MHpopmMaums:

1) 0 MecTe HaxOX[AeHUS MHOro)yHKUMOHaNbHOrO LeHTpa npeaocTaBieHns
rocyfapCTBeHHbIX W MyHuUUuNanbHblX Yycnyr, OpraHa (agpec, rpagpuk paboThl,
cnpaBoYHble TeNe()OHbI);

2) 0 nopsgke npefocTaBNeHMA MYHULMNANbHON ycnyrn, o cnocobax n cpokax
nojayn 3asBfeHui;

3) 0 KaTeropmsax rpaxgaH, KotTopbiM npejocTaBnseTcsd MyHUUmMNanbHasa ycnyra,;
O HOPMaTMBHbIX MPaBOBbIX aKTax, pPeryaMpyrowmx BOMPOCbl NpPesocTaBieHns
MYHULUUNANLHON YCNyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAUMBIX AN PacCMOTPEHUS 3asfAB/IEHUS O
NpefoCTaBfieHNN MYHUUMNANbLHOW YCNyrn, O CpoOKax nMpuema W perucrpayum
3aABNEeHUS;

5) o xofe npefoCTaBNEHUA MYHULMMNANbHON YCNYTW;

6) 0 MecTe pa3MelleHUs Ha oduUManbHOM cailTe MHGopMauMyu No BOMpocam
NpeLoCTaBfeHNs MYHULMUNANLHOW YCNyru;

7) 0 nopsaake o6)kanoBaHWs OeNCTBUIA WM 6e30eCTBUS LO/MKHOCTHbLIX NNl
OpraHa.


http://frgu.tatar.ru

M0 nNUCbMEHHOMY O006palleHUto COTPYAHWKW OTAena, OTBETCTBEHHOro 3a
NpefoCTaB/IeHNe MYHUUMNANbHON  ycnyru, noapobHO B  MUCbMEHHON dopme
PasbsACHAOT 3asBUTENO MNOPAAOK NPeAaoCcTaBNeHUS  MYHUUMMANbHON  ycnyrm u
BOMPOCHLI, YKasaHHble B HACTOALWEM MNYHKTe aAMWHUCTPATUBHOIO pernamMeHTa, U B
TeYeHne Tpex paboumx [Heill COo AHA perucTpaumm obpaweHus HanpaenslOT OTBET
3anBuTento. OTBETbl AalTCcs Ha A3blke obpauweHusi. B cnyyae HeBO3MOXHOCTWU [aTb
OTBET Ha fA3blke 006paLleHNss MCMNOMb3YKTCA OCYAAapCTBEHHbIE A3bIKM Pecny6nnku
TaTapcTaH.

1.3.5. WHhopmauns no Bonpocam npeaocTaBNeHUss MYHULMNANbHOW YCNyru
pasMellaeTca Ha  o(MuManbHOM  callTe  MYyHMUMNaNbHOro pailoHa WM Ha
MH(OPMaLMOHHbIX CTeHAax B nomeweHnax OpraHa ana paboTbl ¢ 3a9BUTENSAMMN.

MH(popMauma Ha  rocyfdapCTBEHHbIX  fA3blkax  Pecnybnumkm — TaTapcTaH,
pasMellaeMas Ha WHMOPMALMOHHLIX CTeHAaX W Ha oduUManbHOM  cailTe
MYHUUMMNALHOTO  palioHa B WHMOPMaLMOHHO-TEIEKOMMYHUKALMOHHOW  CETu
«/IHTepHeT», BK/OYAET CBeAeHMA O MYHMUMNANbLHOW Yycnyre, cogepxxalinecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO pernameHTa,
MHDOPMALIMKDO O MeCTe HaxOXAEeHWUsA, CnpaBOYHbLIX TeneMoHax, BPeEMEHU PaboThbl
OpraHa, o rpatuke nprema 3afBfieHUIn Ha NpefoCTaBeHne MYHULUNANbHOW YCNYTN.

1.4. HopmaTVBHble NPaBOBble aKTbl, PErynmpytoLLe npeaocTaBreHune
MYHULMNANbHOI ycnyru

14.1. [MepeyeHb HOPMAaTUBHbLIX  MPaBOBbIX  aKTOB, perynnpyromx
npefocTaBfieHNne MYHULMNANbHOW yCcnyrn (C ykasaHWem pPeKBU3UTOB HOPMaTUBHbIX
MpPaBOBbIX aKTOB W MCTOYHUKOB UX OPMUMANLHONO Onyo6/MKOBaHUA), pa3melleH Ha
EanHom noptane, B PeecTpe rocygapCTBEHHbIX W MYHUUUNANbHbLIX YCNyr, Ha
ohmunansHOM cainte MYHULMNANbHOTO paioHa B NH(OPMaLNOHHO-
TeNEKOMMYHUKALMOHHOWN ceTn «HTepHET».

1.4.2. TeKkCT afMWUHUCTPaATUBHOIO perfameHTa B [AeWCTBYHOLWENA pedakuuu
nognexut pasmMelleHM0 Ha EgumHom nopTane, B PeecTpe rocyfapCTBEHHbLIX WU
MYHULMNANbHBLIX YCAYr, Ha o(uuMasbHOM cailTe MYHULMMNANbHOrO painoHa B
NH(OPMaLNOHHO-TENEKOMMYHUKALUOHHOWN CETU «VIHTEPHET».

1.5. TepMWHbI, UCNosb3yeMble B afMUHUCTPATUBHOM pPernameHTe, U Ux onpegeneHunsa

1.5.1. B afMUHNCTPATMBHOM pernaMeHTe UCNoMb3yTcs CReayolne TePMUHBI 1
onpeaeneHus:

yfaneHHoe paboyee MeCTO MHOTOMYHKLUMOHANbHOrO LEeHTpPa NpeaocTaBneHus
roCyflapCTBEHHbIX U MYHULMUNANbHbIX YCAYr - TeppuTopuanbHo 060Cc0o61eHHOe
CTPYKTYpHOE nojpasaeneHue (odhmc) MHOTO(YHKLNOHANLHOIO LeHTpa
NpeaocTaBNeHMs roCYapCTBEHHbLIX U MyHULMNANbHBIX YCYT, CO3[laHHOE B FOPOACKOM
(CEeNbCKOM)  MOCENEHMN  MYHMUMMANLHOTO paiioHa WAM B TOPOACKOM  OKpyre
Pecny6nunku TaTapcTaH B COOTBETCTBMM C MNYHKTOM 34 [lpaBun opraHvsauuu
AeATeNbHOCTM MHOTO(YHKLMOHANbHbBIX LeHTPOB NpefoCTaBAeHNs ToCyaapCTBEHHbIX W



MYHUUMNANbHbIX YCNYT, YTBEPXXAEHHbIX MOCTaHOB/eHNeM [paBuTenbLCcTBa POCCUINCKOM
depepaymn o1 22 gekabpsa 2012 r. No 1376 «O6 yTBepxgeHuu [paBui opraHusaumm
[eATeNIbHOCTM MHOTOMYHKLMOHANbHbLIX LeHTPOB MpefoCTaB/ieHUA roCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNYI»;

TeXHMYecKas oOlWnbka - owwnbka (onucka, ornedyatka, rpammaTmyeckas Wam
apumeTmyeckas owmbka nn60 nogobHas owmbkKa), AonNylleHHas opraHom,
npefoCTaBAAOLWMM  MYHUUMNANbHYO YCAyry, W npuBealwas K HeCcOoOTBETCTBUIO
CBEJEHMNI, BHECEHHbIX B OKYMEHT (pe3ynbTaT MyHUUUNANLHOM YCNyru), CBeAeHNAM B
NOKYMEHTaX, Ha OCHOBAHUWN KOTOPbIX BHOCUINCL CBEAEeHNS;

EavHaa cuctemMa uMAEHTU(UKALUM WM ayTEHTU(UKALUM B WH(PaCTPYKType,
obecneynBatoLLein NH(OPMaLMOHHO-TEXHONOTNYEeCKoe B3aMmofencTsme
NH(OPMALMOHHbLIX CUCTEM, WCNOMb3yeMbIX ANA MPefOoCTaBNeHUSA TOCYAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYr B 3N1eKTPOHHOW opme (ganee - ECUA) - efepanbHas
rocyfapctBeHHass MHPOPMaLMOHHaa cucTema, obecrneymBaroLlas CaHKLMOHNUPOBAHHbIN
[OCTYN YYaCTHUKOB MH(OPMaLMOHHOIO B3aMMOLENCTBUS B CUCTEME MAEHTUPUKALUN 1
ayTeHTU(mKaymn K NH(opMaLnu, cofepxaiyenca B roCcyfapCTBeHHbIX
NH(OPMALMOHHbBIX CUCTEMAX U UHbIX WH(POPMALMOHHbLIX CUCTEMAX;

M®L] - FocygapcTBeHHOe OHOMKETHOE yupexaeHne «MHOrogyHKLUMOHaNbHbIN
LLeHTP npefoCTaB/ieHUss ToCyAapCTBEHHbIX W MYHUUMMaNbHbIX ycnyr B Pecny6nvke
TaTapcTaH»;

ANC ModL], - ABTOMaTU3NpPOBaHHaA NH(opMaLMOHHas cuctema
MHOTO(YHKLMOHAaNbHbIX LeHTPOB npeaocTaB/ieHns rocyfapCTBEHHbIX 7
MYHULMNaNbHbIX yCcnyr Pecny6nmkun TaTapcTaH.

1.5.3. B aAMWHUCTpPaTMBHOM pernamMeHTe Moj 3adB/ieHWEM O MpefoCTaB/IeHUN
MYHUUMNANbHOW ycnyrn (ganee - 3asBfieHMe) MOHMMAETCA 3anpoc O MpeaocTaBieHUm
MYHUUUNANbHON YCNYrn, MOAAHHbIA B COOTBETCTBUW C MNYHKTOM 3 CTaTbu 2
depepancHoro 3akoHa oT 27 uwons 2010 roga Ne 210-d3 «O6 opraHusaymm
npefocTaBneHns rocyAapCTBEHHbIX Y MyHULMUNANbHBIX YCnyr» (fanee - ®defepanbHblid
3aKOH Ne 210-93).

2. CTaHAapT NpeaocTaBneHMs MyHUUUNANbHOW ycnyru
2.1. HanmeHOBaHME MyHMLMNANLHON YCnyru

MpuHATUE paHee MPUBATM3UPOBAHHLIX XXWMbIX MOMELLEHWUIA B MYHULUNANbHYHO
COOCTBEHHOCTb

2.2. HaumeHOBaHMWe UCMOMHUTENbHO-PACNOPSAANTENBHOIO OpraHa MecTHOro
caMoynpaBfieHnsl, HENOCPEACTBEHHO MPefOCTaBNSAOLIErO MyHULMNANbHYO YCAYry

NCNONHUTENbHbIA ~ KOMUTET  YeMOAYPOBCKOrO  CEMbCKOrO  MOCE/eHUs
A3HaKaeBCKOro MyHuUMMNanbHOro paiioHa Pecny6nmku TaTapcTaH.

2.3. OnucaHue pesynbTaTa NpeAocTaBneHNs MyHULUNANbHOW YCIyru



2.3.1. Pe3ynbTaTom npefocTaBneHns MyHULUNANbHOW YCIyru aBnseTcs:

1) nocTaHOB/IEHNE O TMPUHATUN MPUBATU3NPOBAHHBLIX >XWU/bIX MOMELLEHNA B
MYHULUMNANbHYK COOCTBEHHOCTb;

2) poroBop 6e3BO3Me3HON nepefavnt XXWUNOro MOMeLeHNs B MYHULMMNANbHYIO
COBCTBEHHOCTb;

3) peweHne 06 0TKase B MPefoCTaB/IEHNN MYHULUNANBHON yCcnyrn (MPUNoXKeHne
Ne 1K HacToswemMy aAMUHUCTPATUBHOMY pernameHTy);

4) peweHne 06 OTKaze B [MpueMe [OKYMEHTOB, He06XoAWMbIX [ANs
NpefoCTaBNeHNA  MYyHMUMUNANbHON ycnyrn (npunoxeHne Ne 2 K HacTosllemy
aAMUHUCTPATUBHOMY persiaMeHTy).

2.3.2. Pe3synbTaT npefocTaBfieHUs MYHWULUNANbHOW YCNyrun HanpasnseTcs
3a9BUTEN0 B (DOPME  3/IeKTPOHHOrO  AOKYMEHTa, MNOAMUCAHHOTO  YCWU/IEHHOM
KBa/IMPULMPOBAHHON 3N1EKTPOHHOW NOAMUCHIO YNOTHOMOYEHHOIO A0/HKHOCTHOIO Nnua
OpraHa, B COOTBeTCTBMU C PefepanbHbiM 3aKOHOM OT 6 anpensd 2011 roga Ne 63-d3
«O6 3neKTpoHHOW nognucu» (pganee - depepanbHblii 3aKOH Ne 63-P3) B /IMUHbLIN
KabuHeT EpgmHoro noptan. B cnyyae HanpaBneHUs 3asBNEHUA  MOCPEACTBOM
Pecny6/MKaHCKOro rnoprana pesynbTarT MpefoCTaB/ieHNs MYHULUNANbHOW  YCyru
HanpasnseTcs B IMYHbIA KabUHET Pecny6/MKaHCKOro noprana.

2.3.3. Tlo Bblbopy 3aaBuTensd pesynbTaT MNpPeAoCTaBNeEHUA MYHULUNANbHON
ycnyrn Bblgaetcs B OpraHe unm B M®LL B (opme 3k3emnnspa 31eKTPOHHOIO
JOKYMEHTa, pacneyaTaHHOro Ha OyMaXHOM HOCUTEeNe, 3aBEPEHHOr0 Meyatbio U
MOAMUCbIO COOTBETCTBEHHO YMO/JHOMOYEHHOr0 AO0/HKHOCTHOro snuua OpraHa wnu
paboTHMKa M®LL.

2.3.4. 3aaBuTeNb BMpase NOMy4YMTb pe3ynbTaT NPeaocTaB/ieHnss MyHULUNANbHON
ycnyru B (opme 3MeKTPOHHOrO AOKYMeHTa B TeYeHMe CpoKa [AencTBUSA pesynibTaTa
NpefoCcTaBNeHNUA MYHULMUNANLHOW YCNYTN.

2.4. CpoK npefocTaBNeHNs MyHULMNANbHOW YCNYru, B TOM YMC/E C YyYETOM
Heo6X0AMMOCTM 06paLLEeHNs B OpraHu3almm, y4acTBytoLine B NpeaoCcTaBNeHUN
MYHULMNANbLHOW YCNYrn, CPOK NPUOCTAHOBNEHMS NPEAOCTaBEHNS MYHULMNANbHOM
YCNYru B c/lyyae, eC/ii BO3MOXHOCTb NMPUOCTAHOB/EHMS NPeayCcMOTpeHa
3aKoHOoaTeNbCTBOM Poccuiickoli deaepalmm, CPOK Bblaaun (HanpasneHus)
NOKYMEHTOB, IBNAIOLMNXCA Pe3ynbTaToM NPeAoCcTaBNeHNS MYHULMNANLHOW YCnyru

2.4.1. MyHuuunanbHasa ycnyra npefocraBiseTcs B TedyeHne 12 paboumnx fHei.

2.4.2. TlpnocTaHOBNEHME CPOKA MNPEeLOCTaB/eHNS MYHULMNANbHOW YCNyrn He
npefyCcMOTpPEHO.

2.4.3. HanpaBneHve [OOKYMEHTa, ABNAIOLLEroca pe3ynbTaToM MpefoCTaB/EHNS
MYHULMMNaNbHOW  ycnyru B (popMe  3/IeKTPOHHOrO  LOKYMEHTa,  3asaBUTES0
OCYLLECTB/MIAGTCA B [eHb O(OpPM/IEHUA W perucTpaunmn pesynbtara npefocTaB/ieHNs
MYHULMMNaNbHON YCnyru.



2.5. VicuepnblBatoLinii NnepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUN C
3aKOHOAATENbHLIMW UM UHBIMY HOPMATUBHbLIMU NPABOBLIMU aKTaMU A/1s
npefoCcTaBNeHUs MyHULUNANbHON YCNyrK, a Takke YCayr, KOTopble SBNSOTCA
HEOBXOANMbIMU U 06513aTeNlbHbIMK AN NPefoCTaBNeHNs MYHULMNANbHbIX YCAYT,
nognexatmx npeAcTaBneHnto 3asaBuTeneM, Cnocobbl UX NONYUYEHUS 3asBUTENEM, B TOM
ymcne B 3NeKTPOHHOW hopMe, NOPSA0K MX NpeacTaBNeHUs

25.1. Ana  nony4vyeHMs MYHUUUNANbHOW yCNyrun 3asBUTeNb NpeacTaBnsier
cnegyrouine 4OKYMEHTbI:

1) JOKYMEHT, YAOCTOBEPSIOLWMIA NNYHOCTL (He TpebyeTca B cnydvae obpalleHus
nocpeAcTsom Pecny6/nkaHCKOro noprana);

2) LOKYMEHT, YOCTOBEPAIOLLNIA NONHOMOYUNSA NPEACTaBUTENS 3asaBUTENS,

3) 3asBMieHNeE:

B (DopMe AOKYMeHTa Ha 6yMaXHOM HocuTene (npunoxeHume Ne 3 K HacTosLleMy
aAMWUHUCTPATUBHOMY PErnameHTy);

B 3/IEKTPOHHOW (hopMme (3ano/IHAETCA NOCPeACTBOM BHECEHUA COOTBETCTBYHOLLMX
CBELEHMI B 3/IEKTPOHHYK (hopMmy 3asB/eHWsa), NOAMNUCAHHOE B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMWUHUCTPATMBHOIO pernaMmeHTa, npuv obpalleHnm
nocpefcTBOM Pecny6/MKaHCKOro noprana,;

4) 0OKYMEHTbI, YAOCTOBEPAIOLLMNE NIMYHOCTb KaXXA0ro YsieHa CeMbN;

5) LOKYMEHT, NOATBEPXAAKOLWMNA NpaBo COOGCTBEHHOCTU Ha XXWU/I0€ MOMeLLeHMe
(ecnn cOBGCTBEHHOCTb He 3aperucTpuMpoBaHa B EAMHOM rocyaapCTBEHHOM peecTpe
HeABMXUMOCTN);

6) cnpaBKa C MecTa XMUTeNbCTBa;

7) KOnns TEXHUYECKOro nacnopra XXuaoro nomeLweHuns;

8) paspewleHune oTAena OMeku WU NOMevynmTenbCTBa WMCMNOMHUTENIbHOrO KOMUTETA
A3HaKaeBCKOro MyHMUMNaNbHOro paloHa O 6e3BO3Me3HON nepefayve >KWUIOro
NMOMeLLleHMa B MYyHUUMNAaNbHY COOGCTBEHHOCTbL (€CnM B npuBaTU3auMy y4acTBOBa/M
HeCcoBepLUEHHONETHME AETN).

2.5.2. 3asBneHnMe W npunaraemble [LOKYMEHTbl MOryT OblTb MpeAcCTaB/EHbI
(HanpaBneHbl) 3asBUTENEM OAHUM W3 CNedyoLLIMX CNocoboB:

1) yepe3 M®L, Ha GyMaXKHbIX HOCUTENSIX WU B BUAE 3/EKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHMAM MyHKTa 2.5.3 aiMUHUCTPATUBHOIO PErNaMeHTa,;

2) nocpeactsoM Pecny6imMKaHCKOro rnoprtana B 3/1eKTPOHHOM (hopMe;

3) B OpraH /IM4HO MM NOCPEACTBOM MOYTOBON CBA3M Ha OyMaKHOM HOCUTeNe.
3asBneHne U npunaraemble AOKYMEHTbI, MPW HanpaBfeHWU MNOCPEeACTBOM MOYTOBOW
CBA3W, 3aBEPAOTCA B YCTAHOBNEHHOM MOPALKE.

2.5.3. 3anBnieHMe npu Hanpae/fieHWW MOCpPeAcTBOM Pecnyb6/MKaHCKOro noprtana
NOAMMUCLIBAETCA NPOCTON 3/1IEKTPOHHOW NOANUCHIO 3asBUTENS.

Onsa  nonyvyeHUs nNPOCTOA 3MEKTPOHHOM MOAMUCK  3asiBUTEN0  HEO06XO0AMMO
NponTW npouenypy peructpaunmn (ayteHtudmnkaumm) B ECUA, a Takxke noaTBepanTb
YUYETHYIO 3arucho.

ONEKTPOHHbIA AOKYMEHT (3N1EKTPOHHbLIA 06pa3 [AOKYMEHTa), YKa3aHHbIA B
NoANyHKTE 2 NyHKTa 2.5.1 agMWHWUCTPATUBHOIO perfameHTa, 3aBepseTcs YCUNEHHOM



KBa/IM(PULMPOBAHHOW MOAMUCLIO NNL, YNOJTHOMOYEHHbIX Ha cO3faHue W NoanucaHme
TakKUX OKYMEHTOB, B TOM YMC/ie HOTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3/1eKTPOHHbIE 00pa3bl LOKYMEHTOB), npunaraeMble K
3asBMIEHNI0, B TOM 4uC/ie [OBEPEHHOCTWN, HanpaBnAKTCA B BUAe (haiinoB B popmartax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 601ee 50 M6ainT.

KauecTBO npefoCTaBNAeMbIX 3M1EKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [O/IKHO MO3BO/IATL B MOSIHOM 0ObemMe MnpoynMTaTb TEKCT LOKYMEHTa U
pacrno3HaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3a9BUTENS:

1) npeacTaBfeHNs AOKYMEHTOB M MHMOPMaLMM UM OCYLLECTBNEHUA LeACTBUM,
npeAcTaB/ieHNe WAN OCYLLECTB/IEHWE KOTOPbIX He MNpesyCcMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM aKTamMW, Peryanpyrowmumy OTHOLIEHMSA, BO3HMKawWMe B CBA3M C
NpefoCTaBNEHNEM MYHUUNNANLHOW YCNYTW;

2) OCYyLIeCTB/IeHUss AEeNCTBUI, B TOM 4uC/ie COrfacoBaHuUii, HeobXoAUMbIX A5
NMONYYEHU MYHMUUNANBHOW YCNYrM W CBA3AHHbIX C O6paweHneM B  MHble
rocyflapCTBeHHble OpraHbl, OpraHbl MeCTHOro camoyrnpaB/ieHUs, opraHusayun, 3a
NUCKMIOYEHMEM MOSIYYEeHUA YCAyr W MNOAY4YeHUA [OKYMEHTOB W MHGopmaumu,
npefocTaBiseMblX B pe3ynbTaTe MNpefocTaBfeHUA TakuxX YCNyr, BK/HOYEHHbIX B
nepeyHn, YykasaHHble B 4actm 1 ctate 9 depfepancHoro 3akoHa Ne 210-P3
(HeobxoanMbIX N 06A3aTeNIbHbIX YCAYT);

3) npeacTaBfieHUA  LOKYMEHTOB M MH(popmauumn, OTCyTCcTBUE UK (M1K)
He4OCTOBEPHOCTb KOTOPbIX HEe YyKasblBa/iMCb MPU MepBOHaYa/lbHOM OTKase B Mpueme
JOKYMEHTOB, HEO6XOAMMbIX ANA MPefoCTaBNeHUA MYHULMMANbHOW ycnyru, nubo B
NpesocTaBieHNN MYHULMUNANbHON YCNYTW, 33 UCKIHOYEHNEM ClefYOLWNX CyYaeB:

a) MW3MeHeHWe TpebOBaHWUIA HOPMATUBHbLIX MPABOBbIX aKTOB, KacalLmxcs
NpefocTaBneHNss MyHUUUNAAbLHOW YCyru, nocnie nepBoHavyasbHOW Mojayn 3asBfieHns
0 NpefoCTaBNEHUN MYHULUNNANLHON YCNYTW;

6) Hanuune OLWIMNOOK B 3adBNEHUM O MPeLOCTaBMEHNUN MYHULMUNANBLHOW YCIYru 1
LOKYMeHTax, MOofaHHbIX 3afBuTefieM MocC/ie MNepBOHAYaNbHOro O0TKasa B Mnpueme
JOKYMEHTOB, HEO6XOAMMbIX AN1A MPefoCTaBNeHMA MYHUUMManbHOW Yycnyru, nméo B
NpefocTaBNeHUM MYHULMMAIbHON YCNYTM U He BKIKOUYEHHbIX B MPeACcTaB/IeHHbIN paHee
KOMM/IEKT JOKYMEHTOB;

B) UCTeYeHUe CpoKa AeNCTBUS LOKYMEHTOB WM U3MEHeHMe MHpopMayuu nocne
nepBOHaYaNbHOro OTKasa B Mpueme AOKYMEHTOB, HE0OXOAMMbIX ANSA MpefocTaBeHus
MYHUUUNANLHOR ycnyru, Nn6o B NpefocTaBNeHUN MyHULNNANLHOW YCNYTW;

r) BbIIBIeHWe  [OKYMEHTanbHO MOATBEPXAEHHOro  akta  (NpU3HaKOB)
OWMBOYHOr0 MAN MPOTUBOMPABHOro fAelcTBus (6e34encTBUS) AOMKHOCTHOIO Nuua
OpraHa, paboTHuka MO®L,, npu nepBoHayalbHOM OTKase B MpUeMe [OKYMEHTOB,
He06X04MMbIX AN NPefoCTaBNeHUs MYHULMNANbHOW YyCnyru, nnbo B NpefoCcTaBieHUN
MYHUUMNANBbHOW YCNYyrn, O 4YeM B MUCbMEHHOM BWAE 3a MOAMUCHID PYKOBOAUTENSA
OpraHa npv nepBoHa4YaslbHOM OTKase B MpuemMe [AOKYMEHTOB, He0oOXOAUMBIX AJiS
NpefoCcTaBNeHMA  MYHUUUNANbHOW  YCNyru, YBeAOMSETCA 3asBUTENlb, a TaKXke
MPUHOCATCA M3BUHEHWSA 3a [OCTaB/IEHHblEe HEeYA00CTBa;



4) npefocTaBfieHMs Ha OyMaXXHOM HOcuTene [AOKYMEHTOB W WHGopmauun,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblNn 3aBepPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1crtatbn 16 depepanbHoro 3akoHa Ne 210-P3, 3a UCKIKOYEHUEM CNy4YaeB, ecnu
HaHeceHMe OTMETOK Ha Takue AOKYMEHTbl MO0 UX U3bATUE ABMSAETCA HEOO6XOAMMbIM
YCNOBMEM NpPeAOCTaB/EHUSA TOCYAapCTBEHHOW WM MYHUUUNANbHOW YCNYru, U MHbIX
Cny4aeB, YCTaHOBMEHHbIX (hefepasbHbIMWN 3aKOHaAMW.

2.6. WcyepnbiBatoLWwnii nepeyeHb JOKYMEHTOB, HEO6XO4MMbIX B COOTBETCTBUU C
HOPMaTUBHbLIMI NPaBOBbLIMY aKTaMn ANt NPefoCTaBAeHNs MyHULUNANbHOK YCnyru,
KOTOpble HaxoasaTCs B PaCnopsKeHWM rocyAapcTBeHHbIX OpraHoB, OPraHOB MECTHOrO

caMoynpaBneHus 1 NoABefOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam WAu opraHam
MECTHOr0 camoynpaB/ieHUsi OpraHu3aLnii U KoTopble 3asBUTE/b BNpaBe MpeacTaBUThb, a
TaKXXe Cnocobbl UX NOMYUYEHUS 3asBUTENSIMU, B TOM UKC/e B 3NEKTPOHHOI (hopme,
MOPsIAOK UX NPeACTaBNeHUs; TOCYAapCTBEHHbIN opraH, opraH MecTHOro
camMoynpaBneHus M60 opraHu3alus, B pacnopsXKeHn KOTOPbIX HaXOAATCS AaHHbIe
NOKYMEHTb!

2.6.1. MonyyaroTca B pamKax MeXBeOMCTBEHHOIO B3aMMO/ENCTBUSA:

1) cBefeHMA 0 peructpauunm rpaxgaH - opraHbl 3AIC;

2) BbIMWCKa U3 EAMHOro rocygapCTBEHHOr0 peecTpa HEABMXXMMOCTM O npasax
OTAENbHOrO /fiMua Ha wumerowmecs (UMeBLUMECH) Y HEro O06beKTbl HEeABMXXMMOro
nMytecTBa - PocpeecTp;

3) BbiMucka u3 EAMHOro rocyfapCTBEHHOr0 peecTpa HEABMXMMOCTM 06
OCHOBHbIX XapaKTepucTmMKax 1 3apermcTpupoBaHHbIX NpaBax Ha 00bEKT HELBMXUMOCTHU
- PocpeecTp;

4) cBefeHMS 0 AeNCTBYIOLLEM MmacnopTe rpaxgaHnHa Poccuiickoin defepaunn -
MB/, Poccuu,

5) cBefeHWs 0 HOTapuanbHOW [OBepeHHOCTM - dPefepanbHas HoTapuasbHas
nanaTta.

2.6.2. 3asBuTenb BNpaBe MPefOCTaBUTb LOKYMEHTbI (CBefeHUs), yKasaHHble B
nognyHkrtax 1 -3 nyHkta 2.6.1 agMWHUCTPATUBHOIO pernameHTta, B opme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEeHHbIX YCUNEHHON KBannuuMpoBaHHON MNOAMUCHIO
NnL, YNO/SIHOMOYEHHbIX Ha co3jaHue M noAnucaHue TakuxX AOKYMEHTOB, Mpu nojave
3a9BMeHNA.

2.6.3. HenpeacrtaBneHne (HecBOEBpPeMeHHOe MpeAcTaB/eHNe) YKasaHHbIMK B
MyHKTe 2.6.1 agMUHUCTPATUBHOIO pernameHTa opraHamu rocyfapCTBeHHOW BfacTw,
opraHamMy MeCTHOro camoyrnpaBfieHUs, OpraHu3auusaMn LOKYMEHTOB W CBeAeHWUW He
MOXET ABNATLCA OCHOBaHWeM A/19 0TKasa B NpPefoCTaBNeEHUN MYHULUNANbHOW YCYTN.

2.6.4. [O/MKHOCTHOE U0 u (Mnm) paboOTHMK, YKaszaHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPaTMBHOIO pernaMmeHTa OpPraHoB W oOpraHu3auuii, He npeacTaBUBLUNE
(HecBOEBpPEMEHHO MpefCTaBMBLLNE) 3aMnpOLUEHHbIE UM HaXOAALWMECA B PacrnopsXeHuu
OOKYMEHT UMW CBefleHUs, nognexar agMUHUCTPATUBHOW, AUCUUNINHAPHON WUAW UHOWR
OTBETCTBEHHOCTM B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM Poccuiicko defepauuu.



2.6.5. 3anpeutaetcs Tpe6oBaTh OT 3asBUTENA AOKYMEHTbI CBeeHUs, B TOM yuche
NoATBEPXKAaloLMe BHECEHWe 3asBUTENeM MNaThbl 3a NPeAoCTaBfeHMEe MYHMLUNANbHON
YCNyrun, HaxoAsLmecs B pacnopsi>KeHNn rocyAapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camMoynpaBfieHNss W NOABEAOMCTBEHHbIX TOCYJapCTBEHHbIM OpraHam WKW OpraHam
MECTHOr0 camoynpaB/ieHUsi OpraHn3aLuii.

HenpeacTaBneHne 3asiBUTENEM [OKYMEHTOB, COAEPXKallMX CBeAeHWs, KOTOpble
HaxoAsTCA B PACMOPSXKEHWWM TFOCYAApPCTBEHHbIX OPraHoB, OpPraHOB MECTHOrO
camoynpaBfieHWss U MOABEAOMCTBEHHbLIX TOCYAApCTBEHHbLIM OpraHam WAW OpraHam
MECTHOr0 CcamoyrnpaBNeHUs oOopraHu3aunii, He $SBASeTCS OCHOBaHWEM [18 OTKasa
3aSBUTENO B MPeAOCTaBNEHUM MYyHULMNANLHOI YCNYTH.

2.7. VicuepnblBaloLinii nepeyeHb OCHOBaHWIA AN 0TKasa B MPUeMe AOKYMEHTOB,
HE0BX0MMbIX ANS MPefoCTaBAeHNS MyHULMNANLHON YCyru

2.7.1. OcCHOBaHMAMW [Ns OTKasa B Mpueme [AOKYMEHTOB, He0OXOAMMbIX Ans
NpeaocTaBNeHNA MYHULUNANBHOW YCyru, ABNAIOTCA:

1) npeAcTaBneHHble 3asBMTENIEM  AOKYMEHTbl  cofepXaT MNOAYUCTKUM WU
MCnpaBNeHns TeKCTa, He 3aBEPEHHble B NOPAAKe, YCTaHOB/NEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin depnepauunm;

2) [LOKYMEHTbl COAep>aT MOBPEeXAeHNs, Halnuve KOTOPbIX He M03BONIAET B
nonHoM o06beMe WCNOMb30BaTb WHMOpPMALMIO W CBEAEHUS, cojepXKaljmecs B
[JOKYMeHTax Ana npejocTaBieHns MyHULUNaNbHON YCnyru;

3) npeAcTaBieHHble AOKYMEHTbl WAW CBefeHWUs YTpaTWuauM Cujay Ha MOMEHT
obpalleHns 3a MyHMLUMNanbHOM YyCcnyroi (AOKYMEHT, YAOCTOBEPSAIOLLINIA MOAHOMOYNA
npeAcTaBuTeNs 3aaBUTeNs, B Cyyae o0bpalleHuns 3a NpefoCTaBNeHNEM MYHULMNANbHOW
yCyry yKazaHHbIM JIML0M);

4) nogayva 3asBNeHNA 0 NPeAOCTaBEHUM MYHULMMNANLHON YCNYTn N JOKYMEHTOB,
Heob6XoAuMbIX AN NPefOoCTaB/EHUA MYHULMNANBHOW YCNYri, B 3/IEKTPOHHOW (hopMme C
HapyLLUEeHNEM YCTaHOB/IEHHbIX TPe6OBaHWIA;

5) HEKOppeKTHOe 3anofiHeHWe 0653aTeNbHbIX Mofel B (hopMe 3asaB/ieHUs, B TOM
yncne B WHTEpPaKTMBHOW opme 3asBneHMs Ha Pecny6nmkaHCKOM — nopTane
(HepoCTOBEPHOE, HEMOMHOE, MO0 HENpPaBUIbHOE 3aN0JIHEHNE);

6) npeAcTaBNeHME HEMnoJIHOro KOMMEKTa [OKYMEHTOB, HeoOXOAMMbIX [A/if
npeaocTaB/ieHNss MYHULMUNANbHON YCNYTK;

7) 3anBfeHMe O MpefocTaB/ieHUN YCAyrm nofjaHo B OpraH rocyfapCTBEHHOM
BM1acTW, OpraH MecTHOro caMoyrnpaBfieHWUs UKW opraHu3auuto, B NOHOMOYNS KOTOPbIX
He BXOAWT NpefoCTaBNeHNe MyHULUNANbHOW YCNyru;

8) HecobntofeHMe YCTaHOB/EHHbIX cTaTbelh 11 depepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 31eKTPOHHOW MoAgnNUCKU» YCNOBUA NPU3HAHUSA
[eNCTBUTENbHOCTN YCUNIEHHOW KBaNN(ULMPOBAHHOW 3/1eKTPOHHOM MOAMMUCHU.

2.7.2. TlepeyeHb OCHOBaHWI ANA OTKasa B npueme AOKYMEHTOB, HEOOXOAMMbIX
AN19 NONTyYeHUA MYHULMNANbHOW YCYTU, ABNSAETCA UCUYeprbIBAKOLLUM.

2.7.3. PeweHne 06 oTKase B Npueme 3asB/IEHUA W JOKYMEHTOB, HEOOXOAMMbIX
N8 NpefocTaB/ieHNss MYHUUMNANbHOW YCNyru, MOXeT 6biTb MPUHATO Kak BO Bpems



npuemMa 3asBUTENs, TaKk W NOCMe MOMYYeHUS OTBETCTBEHHbLIM [O/XHOCTHLIM NIMLLOM
OpraHa HeoOXOAMMbIX AN NPefoCTaBleHUS MYHULWUNANbHOW YCNyrn [JOKYMEHTOB
(cBegeHwMin) C  WCMONb30BaHMEM MEXBeJOMCTBEHHOTO VH(OPMaLMOHHOTO
B3aMMO/ECTBUSA, B CPOK, He MPEeBbILAKWMA 9 paboumx AHel cO AHS perucTpaum
3asBeHUs.
2.7.4. 3anpelaeTcs 0TKasbiBaTb B MPUEMe 3asBNeHWUS W WHbIX [1OKYMEHTOB,

HE06X0AMMbIX AN NPeAoCTaBNeHNS MyHULMNANbLHON YCNyru, B CNyYae ecnu 3asBeHune

M AOKYMEHTbI, HEO6XOANMble AN NPeAOCTaBNEHMS MYHULUUNANbHOW YCNyru, NoaaHbl B
COOTBETCTBUM C MH(popMaLMeldi 0 cpoKax U Mopsiake NpefocTaBNeHMs MYHULMNANbHOM
ycnyru, ony6/iMKoBaHHo Ha EgMHOM nopTane, Pecny6ivMkaHCKOM nopTane.

2.8. NcuepnblBatoLL Wil NepeyeHb OCHOBaHWIA ANst MPUOCTAHOB/IEHMS UMM OTKa3a B
NpeaoCTaBNEHUN MYHULMNANLHOI YCNyru

2.8.1. OcCHOBaHMA [N MPUOCTAHOB/IEHUA TMPELOCTaBNEHNSA MYHUUMNANbHOW
YC/yrn OTCYTCTBYIOT.

2.8.2. OcHOBaHMA Ans O0TKasa B NPefOoCTaB/IEHNN MYHULMNAbHON YCYTn:

1) 3adBuTenemM npeacTaBfieHbl [AOKYMeHTbl He B MOAHOM 06beme, /Mb0 B
NMPeACTaB/IeHHbIX 3adBfleHUM K (UNN) LOKYMEHTax COAEPXWUTCHA HenonHas u (unn)
HeL0CTOBepPHasa MH(popMaLns;

2) MOCTynjeHuWe OTBeTa OpraHa rocyfapCTBeHHOW BfacTW, opraHa MeCTHOro
camoynpas/ieHUss nMb0 MoABefAOMCTBEHHOMW OpraHy rocyfapCTBeHHOM Bnact wWmu
OpraHy MeCTHOro camoyrnpaB/ieHUs oOpraHu3auMM Ha MeXBeAOMCTBEHHbIM 3anpoc,
CBUAETENbCTBYHOLWEr0 06 OTCYTCTBUM JOKYMeHTa U (Unn) nHpopmaumm, Heo6Xo4UMbIX
ANa nNpefocTaBNeHNss MyHUUMNanbHOW YCNyru, ecnm COOTBETCTBYHOLWMA LOKYMEHT He
ObIN NpefAcTaBeH 3as9BUTENEM MO0 COOCTBEHHON UHMLMATNBE

2.8.3. TlepeyeHb OCHOBaHWIW [N OTKasa B MNpefoCTaBleHUM MYHULUNANbHON
YCNyrn ABNSETCA MCYEPTbIBAIOLLUM.

2.8.4. 3anpewaetca OTKasblBaTb B MPefOCTaB/IEHNUN MYHULUNANbHON YCNyrn B
Cflyyae, €eCnu 3asBfeHMe O MNpefocTaB/eHUM MYHUUUNANbHOW YCNyru nofaHo B
COOTBETCTBMM C UH(OpPMaLME O cpoKax U Mopsake NpefocTaBNeHUs MyHULUNANbHOW
ycnyrun, ony61nKoBaHHON Ha EgnHom nopTtane, Pecny6nmMkaHCKOM nopTarne.

2.9. MopsfoK, pasmep ¥ OCHOBAHUS B3MMaHMS FOCYAApCTBEHHON MOLIMNHBI WX UHOM
nnatbl, B3MMaeMoil 3a NpefoCTaBAeHe MyHULUMANbHOI YCnyru

MyHuUMnanbHas ycnyra npefocTaBnseTcs Ha 6e3B03Me34HON OCHOBe.
2.10. MepeyeHb yCnyr, KOTOPbIe ABNAOTCS HEO6XOAMMBIMU U 0643aTeNbHBIMU ANS
npefoCTaBNeHNUs MyHULUNANbHONM YCNyri, B TOM YMC/Ee CBEEHNS O AOKYMEHTE
(BOKyMeHTax), BblaBaeMoM (BblAaBaeMbIX) OpraHM3aLnsaMun, y4acTBYOWUMHY B

NpefoCTaBNEHNN MYHULMNANbHBIX YCNyT

MpeaocTaBneHne HEOOXOAMMbIX U 0653aTeNbHbIX YCAYT He TpebyeTcs.



2.11. Tlopapok, pasmMep 1M OCHOBaHUA B3MMaHMA NnaTbl 3a NPefoCcTaBNeHNe YCayr,
KOTOpble ABMAKTCA HEOOXOAUMbBIMU N 0653aTe/IbHbIMUN AN NpefoCTaBeHUs
MYHULMNANbHOW YCNYrK, BKNKOYaA UHpOpMaLmMo 0 METOAMKe pacyeTa pasmepa Takowm
nnathbl

MpefocTaBneHne HEOBX0AMMbIX U 0653aTe/bHbLIX YCAYT He TpebyeTcs.

2.12. MaKcuMasbHbIA CPOK 0XMAAHMS B OYepeamn Npu nojaye 3anpoca o
NpefoCTaB/EHNN MYHULMNANLHOW YCAYTW, YCNYTri, NpeAoCcTaBNsSeMOoi opraHm3aLuei,
yuacTBYlolLeli B NpeAoCTaBAeHUM MYHULMNANLHOW YCAYTW, U NPX NONYYeHUM
pe3ynbTaTa NpeaoCcTaBfeHNst TaKUX yCnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asB/fieHNs Ha NoJlyyeHWe MyHULUNANbHO
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nony4vyeHUwn pesynbTata MpefoCTaBfeHNs MYHULUNANbHOW YCNyru
MaKCUMasbHbIA CPOK OXWUAAHUS B O4epeamn He AO/MKEH npesbilwaTh 15 MUHYT.

2.13. CpoK 1 NopsAAoOK perncrpaunm sanpoca 3aaBuTens o npefocTaBneHnmn
MYHUUMUNANLHOW YCNYTX U YCNYTrn, NpeaocTaBNSeMO opraHu3alneil, y4acTByoLLEN B
nNpefoCcTaBNEHNN MYHULUNANIBHOW YCyrn, B TOM YKUC/e B 3NIEKTPOHHON (hopme

2.13.1. Mpwn nnyHom obpatwieHnn B8 M®PL| B geHb nojayun 3asBNeHUsA 3asBUTESIO
BblgaeTca pacnucka s AVNIC M®LL ¢ peructpalMoHHbIM HOMEPOM, MOATBEPXK AL UM,
4TO 3asB/IeHNe OTMpaB/ieHO, U JaTON NoJayn 3asaBneHUs.

2.13.2. [pn HanpaBneHun 3asBfieHMa nocpeacTsoM EAuMHOro noprana,
PecnybnmMkKaHCKOro noprasna 3asBuTe/lb B AeHb Mofayu 3asaB/EeHUA NoayyvaeT B IMYHOM
KabuHeTe Pecny6/MKaHCKOro rmopTana W Mo 3M1eKTPOHHOW Mo4yTe YBeLOM/IEHME,
noATBepXpalollee, 4YTO  3adAB/eHWE  OTNpaBNeEHO, B  KOTOPOM  YKa3blBatOTCA
PerncTpayMoHHbIA HOMEP W faTa Nofayn 3asB/eHus.

2.13.3. Tpn nn4yHom obpaweHnn B OpraH B AeHb Nojayn 3asaB/eHUN
YMNO/ITHOMOYEHHbIM [O/HKHOCTHLIM NnyoM OpraHa 3asaBUTENKO BbIAAETCA pacnucka us3
aBTOMaTU3MpPOBaHHOW MH(OPMALMOHHOW CUCTEMbI, MpeAHa3HaAYeHHON ANA OKasaHuA
rocyflapCTBEHHbIX U MYHUUMNANbHBLIX YCAYr, C PernucTpauuoHHbIM HOMEPOM, AaTou
nojayn 3afBneHNs U NepevyHemM NpeAcTaB/eHHbIX JOKYMEHTOB.

2.14. Tpeb6oBaHMA K NOMELLEHMAM, B KOTOPbIX NPEAOCTaBASETCS MYyHULUUNANbHAA
ycnyra, K 3any oXxugaHus, Mmectam A8 3arno/HeHNUA 3anpocoB O NpeaocTaBaeHNm
MYHUUMNANbHOW YCnyrn, MHPopmaLMOHHbIM CTeHAaM C 06pa3uaMu UX 3ano/HEHUSA U
nepevyHem [OKYMEHTOB, HEO6XOANUMbIX AN NPeAOCTaBNEHNUA KaXKA0W MYyHULMNAbHOW
YCNYru, pasmeLweHnto 1 oopMIEHNIO BU3YaslbHON, TEKCTOBO U MY/bTUMEANNHON
MH(opMaLUK 0 NopaaKe NPeaoCTaB/EHUS TaKOW YCNYyru, B TOM YMc/e K 06eCneyYeHunto
AOCTYMHOCTU ANS UHBANMAO0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (hefepaibHbIM



3aKOHOAaTENbCTBOM U 3aKOHOAATEMNLCTBOM PECI'Iy6J'II/IKI/I TaTapcTaH o coumaanoﬁ
3almnTte MHBaINgoB

2.14.1. MpepgocTaBneHne MyHUUMNANbHON YCNYry OCYLLECTBNAETCS B 34aHUAX U
NMoMeLLeHUAX, 060pyA0BaHHbIX MPOTUBOMNOXKaPHOM CUCTEMOW " cucTemoin
MOXapoTyLUeHus.

MecTta npuema 3asBuUTeNlel 060pyAylOTCS HeobXOAUMON  Mebenbio AN
opopMIeHNA JOKYMEHTOB, UH(OPMaLMOHHBIMWU CTEHLAMMU.

BusyanbHasa, TekcToBags W MynbTUMeAWHAd  MHMOpMauus o nopsgke
NpefoCTaBNEHNA MYHULMMNANbHON YCNyrn pasMellaetcs B YAOOHbIX N5 3asaBUTeNen
MecTax, B TOM YMC/e C Y4eTOM OrpaHUYeHHbIX BO3MOXXHOCTEN MHBaNAOB.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTeNnbCTBOM Poccuiickon degepaunn o
coumasbHOW 3aliuTe MHBAINAOB B LeNnsax 6ecrnpensATCTBEHHOro [A0CTyna K MecTy
NpefocTaBNeHNA MyHULUNANBHON YyCNyru obecnevynBaeTcs:

1) obecrieynBaetca 6GecrnpenAaTCTBEHHbIA AOCTYN WHBaAMAOB K MeCTy
NpefoCTaBNeHUA MYHUUUNANbHOW ycnyrn (YAOOHbIA BXOZA-BbIXOL B MOMELLEHUSA W
nepemMelleHve B UX npegenax);

2) BuW3yasibHasi, TeKcToBas W MynbTUMeAWHas WHGopMaymMa o nopsigke
NpefoCTaBNEHNA MYHMLMUNANBHON YyCNyrn pasMellaetcs B YAOOHbIX AN 3asBUTENEN
MecTax, B TOM YuC/ie C Y4ETOM OrpaHNUYeHHbIX BO3MOXHOCTEN NHBAINAOB;

3) CONpoBOX[eHWe WHBAIUA0B, UMEKLMX CTOWKME PacCTPOMCTBA (DYHKL MM
3PEHMA M CaMOCTOATE/IbHOr0 NepeABUXEHMUSA, N OKazaHWe UM NMOMOLLMK;

4) BO3MOXHOCTb CaMOCTOATE/NIbHOro MNepeABMKEHUA MO TeppuToOpUKN, Ha
KOTOPOM pacnofioXXeHbl 00beKTbl COUMaTbHOW, WHXEHEepPHOW W  TPaHCMOPTHOWM
NH(PaACTPYKTYp, BXofAa B Takue 00BbEKTbI U BbIXOAA U3 HUX, MOCAAKN B TPAHCMOPTHOE
CPeLCTBO U BbICAAKW W3 HErO, B TOM YMC/Ie C UCMOb30BaHMEM Kpecna-KOMACKMW;

5) Hagnexauiee pasmelleHMe 060pyAoBaHUS M HOCUTENEn WHDopMaLuu,
HeobXxoAMMbIX Ans obecrnevyeHUss 6ecrnpenAaTCTBEHHOro A0CTyna MHBaNMAO0B K yc/yram
C YYETOM OrpaHUYeHUn UX XXU3HeLeaATeNbHOCTH;

6) aybnupoBaHMe HEOO6XOAUMOM ANA WMHBANMAOB 3BYKOBOW W 3PUTENbHOW
MH(opMaUMKW, a TakXKe HaAnucein, 3HAKOB W MHOW TEKCTOBOW W rpadmyeckomn
NH(OpMaLUKN 3HaKaMu, BbIMOMIHEHHBIMU pPefibe(PHO-TOUYEYHbIM WPU{TOM Bpains;

7) [[ONycK cypaonepeBojynka v TMIoCcypaonepeBoAvnKa;

8) ponyck cobaku-npoBOgHMKA NPU HAMUYUKN LOKYMEHTa, MOATBEPXKAAOLLErO
ee creunanbHoe o06yyeHMe W BblgaBaemoro no opme W B MNOPsALKe, KOTOpble
YCTaHOB/EHbl MpUKasoMm MuHUCTepCTBa Tpyda WM COUMAnbHON 3aliunTbl PoccuiicKoid
®epepauynm ot 22.06.2015 Ne 386H «O6 yTBepXAeHUM (OPMbl [LOKYMEHTA,
noATBepXaaloLwero cneyuanbHoe o6yyeHMe Cc06aKM-NPOBOAHMKA, W MNOpAAKa ero
BblAaum».

2.14.3. TpeboBaHMa B 4acTu obecrnevyeHUs [OCTYMHOCTU [ANA  WHBANNLOB
00BLEKTOB, B KOTOPbIX OCYLLECTBSETCA MNpeAoCTaBNeHMe MYHUUMNanbHOW YCNyru, u
CPeACTB, WCMNOMb3yeMbIX MPU MPefOCTaB/IEHUN MYHUUMNANLHOW YCNyru, KOTopble
yKazaHbl B NoAnyHktax 1 -4 nyHkTta 2.14.2. agMWHUCTPATUBHOIO pernameHTa,



MPUMEHATCA K O00bekTaM W CpeAcTsaMm, BBeAEeHHbIM B 3KChayaTauuio  WUan
npoLeawinM MoepHu3aumio, pekoHcTpyKumo nocne 1 uwong 2016 roga.

2.15. Moka3aTenn AOCTYMHOCTU M Ka4yecTBa MYHMLUNNA/bHOR YCNyrn, B TOM YMCne
KOMIMYECTBO B3aUMOENCTBUI 3a9BUTENSA C AOMKHOCTHLIMU NULamm npu
NpefoCcTaBNEHUN MYHULUNNANIBHON YCNYTN U UX NPOAO/MKUTENNbHOCTbL, BO3MOXHOCTb
MoNyYeHMsa MHGpoOpMaLmMn 0 Xo[e npeaocTaBieHUs MyHUUNNAbHOR YCNYrn, B TOM
yucne ¢ UCNoNb3oBaHNEM MHGOPMALMOHHO-KOMMYHUKALWOHHbIX TEXHOOT U,
BO3MOXXHOCTb /IN60 HEBO3MOXXHOCTb MONYYEHUSA MYHULMNANLHOW YCYTrn B
MHOTFOYHKLUWOHaNbHOM LIeHTPe NpeaocTaB/ieHUs rocy4apCTBEHHbIX U
MYHUUMNaNbHbLIX YCNyr (B TOM Yuc/e B NOIHOM 06beME), B NI06OM TeppUTOpUanbHOM
nofpasgeneHuy opraHa UCMONHUTE/IbHO pacnopaAuTeNIbHOro opraHa MecTHOro
caMoyrnpaBneHuns, No Bbl6opy 3asBUTENS (AKCTEPPUTOPMASIbHBIA NPUHLKN),
nocpeacTBOM 3anpoca 0 NpeAaocTaB/ieHU HECKONbKMUX FOCYAapCTBEHHbIX U (Mn)
MYHULNNAbHBIX YCNYT B MHOTOPYHKUMOHA/IbHbIX LeHTpax npeaocTaB/ieHNs
roCcyaapCTBEHHbIX U MYHULMNANbHbLIX YCAYT, NPeAyCMOTPEHHOro cTaTbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMMNNEKCHbI 3anpoc)

2.15.1. Toka3atenamm [OCTYNHOCTU MPeaoCTaBNeHUA MYHULMMAbHOW YCNyru
ABMAKOTCA:

pacnosioXXeHHOCTb NOMELLEHNA, B KOTOPOM BeAeTCs MpueM, Bblgaya LOKYMEHTOB
B 30H€ JOCTYMHOCTM 06LLECTBEHHOr0 TPaHCMNopPTa;

Ha/imume Heob6XOAMMOro Ko/fuM4yecTBa CreyunasncToB, a TakXe MOMELWEeHUA, B
KOTOPbIX OCYLLECTBAAETCSA MPUEM LOKYMEHTOB OT 3asBUTENEN;

Ha/imume wucyepnbiBaloWen unHpopmauum o crnocobax, MOpsgKe U CpoKax
NpefoCTaBNeHUA MYHUUUNANbHOW YCNyrn Ha MHGOpPMauUOHHbLIX CTeHaaX, EfuvHOM
noptane, Pecny6nmkaHcKoM noptasne, ouLnanbHOM CanTe MyHULUUNANbHOIO paoHa;

OoKasaHuve MOMOWMW WHBaNMAaM B MPeofosieHnn 6GapbepoB, MellarLwmx
MOYYEHMIO UMW YCNYT HapaBHE C APYTrMK nLamu.

2.15.2. Tlokaszatensamu KayecTBa MNpPeAoCTaBNEHUA MYHULMMANbHON YCyru
ABMIAIOTCA:

1) cobntoeHne CPOKOB npuvema 1 pacCMOTPEHUA LOKYMEHTOB;

2) cobnrofieHne cpoka NoslyyeHnsa pesynbTata MyHULUNANbHOW yCnyru;

3) oTcyTCTBME O0OOCHOBaHHbLIX Xanob Ha HapyweHus afMUHUCTPATUBHOIO
pernaMeHTa, CoBepLUeHHble paboTHUKamu OpraHa;

4) KONN4YeCcTBO B3aMMOJENCTBUIA 3asBUTENA C LO/MKHOCTHBIMU nuuamu (6e3 yyeta
KOHCYNbTaumi):

B3aMmofeicTeme 3asBUTeNns C paboTHukamy OpraHa wam  MOL,  npu
NpefocTaBNeHUM  MYHUUMNANbHOM  YCNyrn  OCYLLEeCTBASETCA OAWH  pa3  npu
npeAcTaBleHUN 3aABNEHNSA CO BCEMU HEOOXOANUMBIMU AOKYMEHTaMu;

OAVH pa3 B C/ly4vyae He0O6XOAMMOCTM MONYyYeHUs pesysbTaTa MpefoCcTaBeHuUs
MyHUUMnanbHoW ycnyrm B OpraHe wnnm M®L, B dopme 3k3emnaspa 3/eKTPOHHOTO
[OKYMEHTa Ha 6YyMaXHOM HocuTese.



MpoAO0/MHKNTENBHOCTL OLHOrO0 B3aMMOLEWCTBUS 3aABUTENA C  AO/HKHOCTHBbIMU
nnuamu npy NpegocTasneHUn MyHUUUNANLHOW YCNYTY He NpeBbiWwaeT 15 MUHYT.

3anaBuTEeNb BNpaBe OLEHUTb KauyeCTBO MPefoCTaB/eHNs MyHULMNAIbHOW YCyrn ¢
MOMOLLLIO YCTPOMCTB MNOABWMXHOW pafnoTeNiePOHHON CBA3M, C MWCMOMNb30BaHWEM
Pecny6/nKaHCKOro noprana, TepMUHaNbHbBIX YCTPOMCTB.

2.15.3. VIH(opmaums o xode MpefoCTaB/ieHNS MYHULMMNANbHON YCNyrn MOXeT
OblTb  MONlyYyeHa 3asaBWUTENEM B JINYHOM KabuHeTe Ha EfguMHOM  nopTase,
Pecny6nvkaHckom noptane, B OpraHe, M®LI.

2.15.4. TlpefocTtaBneHne MYHULMMNANbLHOW YCNYrM OCYLECTBNSETCA B 1H060M
M®L, no BbI6OpY 3adBUTENA He3aBUCUMO OT MecTa ero XXUTelbCTBa WM MecTa
(hakTU4eckoro npoxxunsaHua (npebbiBaHns) Ha TeppuTopun Pecny6nmnkyn TaTapcTaH no
3KCTEPPUTOPUANIBHOMY NPUHLMNY.

MyHuunnanbHasa ycnyra B CocTaBe KOMM/EKCHOro 3anpoca He NpefoCcTaBAseTCs.

2.16. ViHble Tpe6GoBaHus, B TOM YMCNE YUUTbIBaOLLME 0COGEHHOCTU NPEAOCTaB/IEHNS
MYHULMNANbLHOW YCNYT N0 3KCTEPPUTOPMANbHOMY NpUHUMNY (B Cnyvae, ecnm
MYHULMNaNbHas ycnyra NpeaocTaBnseTcs no 3KCTEPPUTOPUANbHOMY MPUHLMIY) 1
0CO6GEHHOCTY NPefoCTaBAEHNS MYHULUMANBLHOW YCNYTY B 3NEKTPOHHOI (hopme

2.16.1. Mpn npefocTaBNeHUM MYHUUUNANLHOW YCNYrn B 3NeKTPOHHOW (opme
3asaBUTe/b Brpase:

1) nonyunTtb  MHGopMauu 0 NOpAAKe M CpoKax  MpefocTaB/ieHUs
MYHULUNANbHON YCNyru, pasMmelleHHYO Ha EpguHom noptane, Pecny6/nMKaHCKOM
noprane;

2) nopaTb 3asBfieHWe O MpPefoCTaB/ieHUN MYHUUMNANbHON YCNYyrn W WHble
LOKYMEHTbI, HeoOXoANMble A5 NPefoCTaBeHNs MyHUUUNANbHOW YCNYrn, B TOM YKChe
OOKYMEHTbI M MH(OPMaLMIO, 3/IEKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTn 1 cTtatbn 16 depepancHoro sakoHa Ne 210-d3, ¢
MCNofnb30BaHMEM Pecny61MKaHCKOro noprana;

3) MonyunmTb CBEAEHMA O XOfe BbIMOMHEHUS 3asaBNeHUA O NpefoCTaBNEHUN
MYHULUUNANbHOWN YCNYTrn, NOAAHHbIX B 3/1IEKTPOHHOIN (hopMe;

4) OCYLLeCTBUTb OLEHKY KayecTBa NpeAocTaBneHns MyHULUUNANbHON YCNyru;

5) nonyynTb pesynbTar MpPeaocTaBNeHUs MYHUUMMaNbHOW ycnyrn B gopme
3N1eKTPOHHOI0 JOKYMEHTA;

6) nopatb >anoby Ha pelwleHue n geinctene (6esgenictene) OpraHa, a Takxe ero
AO/DKHOCTHBLIX /AL, MYHULMNANbHbLIX CAyXawmx nocpeacTtsoM Pecny6/MKaHCKoOro
noptana, nopTana ®deaepanbHOM rocyAapCTBEHHON WMHGOPMALMOHHOW CUCTEMBI,
obecneumBatloLLlein npouecc pocyaedbHoro (BHecygebHOro) 06>XanoBaHUSA pelleHui U
fencTenii (6e3nencTBus), COBEPLUEHHbIX MpW NpefoCTaB/ieHUN FOCYAapCTBEHHBIX U
MYHULMMNANbHBIX  YCAYyr opraHamu, npefocTaBfAlOWMMM  TOCY[AAPCTBEHHbIE U
MYHUUUNANbHbIE  YCAYTW, WX AO/MKHOCTHbIMM  INLAMW, TOCYAApPCTBEHHbIMU U
MYHULUNANbHBIMUK CNY>XXaLUMMU.



2.16.2. ®opmupoBaHMe 3aABNEHUA OCYLLECTBAAETCA MOCPEACTBOM 3ano/iHeHUA
3NeKTPOHHON (hopMbl 3asaBNeHUA Ha Pecrnyb6imkaHCKOM rnopTane 6e3 Heob6Xo4MMOCTM
[ONOMTHUTENIbHON MOoJayun 3adBeHns B KAKOW-1mb0 MHOI (opme.

2.16.3. Mpun opmmpoBaHnK 3aB/1eHNS 0b6ecrnevnBaeTCs:

1) BO3MOXXHOCTb KOMWPOBAHUA U COXPaHeHUA 3aABNEHUSA U UHbIX LOKYMEHTOB,
HeobXoAMMbIX 418 NPefoCTaBeHUs YCnyru;

2) BO3MOXHOCTb 3anO/IHEHUA HECKONbKUMMW 3aABUTENIAMMU OLHON 3N1EKTPOHHOWN
(hopMbl 3asB/IEHUA MpU ob6palleHUn 3a ycnyramu, npegrnonaralvwmumm HanpasieHue
COBMECTHOTO 3asiB/IeHUSA HECKOJIbKUMUN 3aABUTENAMMU;

3) BO3MOXHOCTb Meyat¥ Ha OYMa>XKHOM HOCWUTesle KOMUW 3NEKTPOHHOW (OpMbI
3anBNeHuns;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYIO (POPMY 3asBNEHMSA 3HAYEHWIA B
N060N MOMEHT MO XenaHWK Nosb30BaTesid, B TOM YMCne NPy BOSHUKHOBEHUMN OLWINOOK
BBOJA M BO3BpaTe A/19 MOBTOPHOIO BBOAA 3HAYEHUI B 3NIEKTPOHHYO (POPMY 3asB/IEHUS;

5) 3anonHeHWe nosieil 3MEKTPOHHOW (hOpMbl 3asBfieHUs [0 Hayana BBOAa
CBEJEHMI 3afBUTENEeM C WCMOMb30BaHNMEM CBefeHUW, pasmelleHHbIXx B ECUA, w
cBefeHMI, onyb6/MKOBaHHbIX Ha Pecnyb6/ivMKaHCKOM nopTane, B 4acTu, Kacarolencs
CBEAEHMNI, OTCYTCTBYHOLWMNX B €4MHON CUCTEME NUAEHTUDUKALUN N ayTeHTUUKaL MWK,

6) BO3MOXHOCTb BepHYTbCA Ha 060N M3 3TANOB 3amno/IHEHUS 3NEKTPOHHOW
(hopMbl 3asB/IeHNA 6e3 NOTepPU paHee BBEAEHHON MH(opMaLuu;

7) BO3MOXHOCTb [OCTyna 3afBUTeNd K paHee MNOAAHHbLIM WM 3asaB/IEHUAM B
TEeYeHMe He MeHee OHOro roga, a Takxxe YacTUYHO CROPMMPOBAHHBLIM 3aB/IEHUAM - B
TeyeHne He MeHee 3 MecALEeB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L] (nanee - 3anncb) OCyLLECTBNSETCA
nocpeacTsom Pecny6nmnmkaHCKOro noprana, TeneoHa KOHTaKT-LeHTpa M®L.

3aaBUTENIO MPefoCTaB/AETCA BO3MOXHOCTbL 3ammcu Ha fobble CBOOGOAHbIE ANS
npvema Aaty v BpemMs B npefeniax yCTaHOB/IEHHOr0 B MHOTO(YHKLNOHAIbHOM LEeHTpe
rpauka npvema.

3anncb Ha onpefeneHHyl fAaTy 3akaH4MBaeTCA 3a CYTKW [0 HACTYMAeHUs 3TOn
AaThl.

[N ocylwecTBneHnsa npeaBapuTenbHON 3anncy nNocpeacTsoM Pecny6MKaHCKOro
noprana 3afBUTENI0 HEOOXOAMMO YyKasaTb 3anpallvBaeMble CUCTEMOMW [aHHbIE, B TOM
yucne:

(hamunnio, UM, 0THECTBO (MPU HaNMynK);

HOMep TefledhoHa;

afpec 3NeKTPOHHOM NouUThI (M0 XeNnaHu);

Xenaemyo gaty u Bpems npuema.

B cnyyae HeCOOTBETCTBUS CBefeHWd, KOTOpble COOOWMA 3afBUTENb MNpW
npefBapuTeNibHOW 3anncKu, AOKYMeHTam, MpeAcTaB/ieHHbIM 3asBUTeNleM MpU NINYHOM
npveme, npeaBapuTesibHasa 3anucb aHHYNPYETCA.

Mpn ocCyLllecTBNEHUN MpefBapuTe/IbHON 3anmncu 3asBUTeNto obecrneyvmBaeTcs
BO3MOXHOCTb pacneyatarb Ta/iOH-MOATBEPXAeHWe. B cnydvae, ecnm 3adBUTENb
COO6LWMNT afpec 3NeKTPOHHOW MOYTbl, Ha YKas3aHHbI ajpec TakXe HarnpaBnseTcs



NH(opMauus 0 NOATBEPXAEHUMN NpeaBapuUTe/IbHOM 3anncu ¢ yKkasaHMeM Aatbl, BpEMEHU
n MecTa npuema.

Mpn OCyLLeCTBIEHNUN nNpeLBapUTENIbHON 3anncu 3asBUTeNlb B 0653aTe/IbHOM
nopsake MHMOPMUPYETCA O TOM, YTO NpeABapuTebHasa 3anucb aHHYIMPYeTCs B Cllydae
ero HesiBKM Mo UCTeYeHUn 15 MUHYT C HA3HAYEHHOI0 BPEMEHUN Mnpurema.

3anBuTeNb B 11060€ Bpems BrpaBe 0TKa3aTbCs OT NpeABapuUTeNbHOM 3anmncu.

3anpewaetca TpeboBaTb OT 3asaBUTENS COBEPLUEHMSA WHbIX [AEACTBUWA, KpoMe
MPOXOXAEHUS MAEHTUPMKALUN N ayTEHTU(PMKALMM B COOTBETCTBUM C HOPMATUBHbLIMM
NpaBoBbIMW akTaMu Poccuitickon Pefepauymn, ykKasaHua Uen nNpuema, a Takxe
NpefoCTaB/eHNA CBeAEHUIA, HeoOXOAMMbIX ANA pacyeTa A/INTEeIbHOCTU BPEMEHHOIO
MHTepBana, KOTOPbIA HE06X0AMMO 3a6pPOHMPOBaTL 4Ns NpUeMa.

3. CocTaB, Nocnef0BaTeIbHOCTb Y CPOKW BbIMOMHEHUA afMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAAKY UX BbIMOSIHEHUS, B TOM YMUC/Ie 0COGEHHOCTH
BbIMO/IHEHNS aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHON (hopMe, a TaKxe
0CO6EHHOCTW BbIMOMHEHNS afMUHUCTPATUBHbIX Npoueayp B
MHOTFO(YHKLMOHa/IbHbIX LEeHTpax

3.1. OnucaHne nocnefoBaTelbHOCTW AeiCTBUIA NpY NPeaoCcTaBNeHNN
MYHULMNANbHOW YCnyru

3.1.1. MNpegocTaBfeHNe MYHULMNANLHOW YCAYrn BKAOUaeT B cebs cneaytolime
aflMUHUCTPATMBHbIEe NPOLEAYPbI:

1) KOHCYNbTUPOBAHUE 3asBUTENS;

2) NPUHSATUE W PACCMOTPEHME KOMMMAEKTa [AOKYMEHTOB, MNpPeACTaBNEHHbIX
3a9BUTENEM;

3) HanpaBneHe MeXBeJOMCTBEHHbIX 3arMpoCcoOB B OpraHbl, Yy4yacTBylOLlMEe B
NpefoCTaBNEHNN MYHULMUNANbHOW YCNYTW;

4) NoAroToBKa pesynbTata MyHULMNANbHOW YCAYTu;

5) 3aKntouyeHne  goroBopa  6e3BO3Me3[HOV  Mepejayn  UMyLlecTBa B
MYHULMNANbHY COGCTBEHHOCTb;

6) Bblgaya (HanpaBneHWe) 3as8BUTENIO Pe3ybTaTa MyHULMNANbHOW yCnyru;

7) ncnpaBneHne TEXHNYECKMX OLINGOK.

3.2. OKasaHue KOHCYyNbTauuii 3aaBUTENIO

3.2.1. OCHOBaHMEM Hauvana BbINOJSIHEHUSA  aMUHUCTPATUBHOM  Mpoueaypbl
ABNAeTCA obpalweHne 3asBUTeNa MO BOMpocaMm, CBA3aHHbIM C NpeAocTaB/eHUEM
MYHULUNANLHON yCNyrn.

[O/MKHOCTHBIM ~ nyomM  (pabOTHMKOM), OTBETCTBEHHLIM 32  BbIMO/IHEHME
aAMUHUCTPATUBHOIN NpoLEeaYypbl, ABNAETCH:

npun obpateHnn 3asasutenst 8 M®LL - paboTHMK ML,

npy obpaweHnn 3asButens B OpraH - cekpeTapb Mcnonkoma (manee -
LOO/MKHOCTHOE NINL0, OTBETCTBEHHOE 33 KOHCY/IbTUPOBAHME).



3.2.2. 3asABUTeNb BrpaBe 006paTUTbLCA 3a KOHCY/bTauueid 0 nopsake U cpokax
npejocTaB/ieHNss  MyHUUMNansHon ycnyrm B M®LL nMyHO u no TenegoHy w
3NEKTPOHHOW nouTe.

PaboTHUK M®L, KOHCYynbTMpyeT 3aiBUTeNs, B TOM 4uc/ie Nno cocTasy, (hopme
npeacTaBNsAeMON LOKYMEHTaUUN 1N pyrum BONpocam A/1f MOAyYeHUA MYHULMMNanbHOWN
ycnyru.

3asBUTENlb  MOXET MOMYyYMTb WH(pOPMALMIO O MOpsALKe MpefoCcTaBneHuns
MYHULMNaNbHON ycnyrn Ha ouunansHom caite M®L, http://mfcl6.tatarstan.ru.

ALMVHUCTpPaTUBHbIE NPOLeAypbl, YCTaHaBMMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAKOTCA B [leHb 06pallLeHns 3adBuTens.

PesynbTaTaMy  BbIMOJIHEHUA  aAMUHWUCTPATMBHbLIX  MNPOUeAyp  ABNAKOTCA:
KOHCy/NbTaumMa Mo coctaBy, (opMe nMpeAcTaBnsemMoil [LOKYMeHTauum w Apyrum
BOMpocam, He06X0AMMbIM AN MONYYEHUA MYHULUNANBHOW YCYTN.

3.2.3. 3aaBuTenb BrpaBe o06paTuTbca B OpraH no TeneoHy W 3/1EKTPOHHOM
noute, a TakXe MONYYUTb KOHCY/NbTauuto Ha Pecny6/ivMKaHCKOM nopTane, cante
OpraHa 0 nopsgKe u cpokax npefocTaBNeHNs MyHULMMNANbHOW yCnyrn, B TOM Yucie no
cocTaBy, (hopMe npefcTaBnsemMOi AOKYMeHTauuu v ApyruMm Bonpocam ANs MosyyeHus
MYHULUMNaNbHON YCNyru.

[O/MKHOCTHOE  /INLLO, OTBETCTBEHHOE 33 KOHCY/bTUPOBaHWE WHMOPMUPYeET
3afBUTeNd B COOTBETCTBUM C TpeboBaHUAMM nNyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

AOMVHUCTpPaTUBHbIE MNpPOUEAypbl, YyCTaHaBNMBaeMble HAaCTOAWMM MNMYHKTOM,
BbIMOJIHAOTCA B TeYEHMe Tpex paboumnx LHen co AHA NOCTYNeHUs o6palLeHus.

PesynbtaTaMy  BbIMOMHEHUA  aAMUHWUCTPATMBHBLIX  Npoueayp  ABNAKOTCA:
KOHCynbTauMm no cocTtaBy, (opme npefacTaBNseMON [OKYMeHTauun u  Jpyrum
BOMpocamM, He06X04MMbIM 415 MONYYEHUA MYHULUNANbHOW YCYTH.

3.3. [NMpuHATME N pacCMOTPEeHNE KOMMNNEKTA JOKYMEHTOB,
NPeacTaB/IEHHbIX 3adBUTENEM

3.3.1. MNpuem JOKYMEHTOB A/ NpefoCTaBfeHNs MYHUUUNANbLHOW YCNyrn 4vepes
M®L, unn yganeHHoe paboyvee mecto ML,

3.3.1.1. 3asButens (NpeacTaBUTENb 3adaBUTeNsA) obpallaetca B MPL, ¢ 3anpocom
O MpefoCTaBNeHUM  MYHUUUNANBHOW ycnyrm W NpefcTaBnseT [LOKYMeHTbl B
COOTBETCTBUU C NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHUK M®LL, Beaywinin npuem 3asaBneHui:

onpegenseTt npegmeT obpalleHns;

YA0CTOBepPSeT IMYHOCTb 3a8BUTeNA;

MPOBOAUT MPOBEPKY NOMHOMOYMIA Nn1La, NOAAKOLWETO 4OKYMEHTbI;

NPOBOAMT MPOBEPKY COOTBETCTBMA [AOKYMEHTOB TpebOBaHMAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHNCTPATUBHOIO PErNaMeHTa;

3an0/HAET 3N1eKTPOHHYO hopmy 3aaBfieHns B AIC ML,


http://mfcl6.tatarstan.ru

npu npefocTaBieHnn [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATMBHOIO  perfiameHTa Ha  OyMaXHOM  HOCWUTeNle,  OCYLLECTBAET
CKaHMpOBaHMe NpeAcTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asaBneHue n3 AUC MoLl,;

nepefaet 3aABUTE/NO Ha NPOBEPKY U NOAMUCAHNE;

nocne noAnucaHua ckaHupyet nognucaHHoe 3assneHune 8 AVNIC MOL;

sarpy>kaet 8 ANC M®LL fOKYyMeHTbl, NpeAcTaB/ieHHble B 3/1EKTPOHHON (hopme
WNN 3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3/1EKTPOHHOE
[leno;

BO3BpaLLaeT NOAMNUCAHHOE 3asaB/IEHNE N OPUTMHANbI BYMaXKHbIX OKYMEHTOB;

BblJAeT 3aABUTE/N0 pacnucKy B Npueme AOKYMEHTOB.

AQMWUHNCTPaTUBHbLIE NpouUeaypbl, YCTaHaB/NMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKOTCA B AeHb 06paLleHns 3aaBUTENS.

PesynbTataMyn BbINO/HEHUA aAMUHUCTPATUBHbLIX NPOLUEAYp ABNAKTCA: FOTOBOE K
OTMpaBKe 3aB/IeHNe U NakeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®PL] HanpaBnseT nakeT AOKYMEHTOB, TMPUHATbIX OT
3anBuTenss B OpraH B 3M1eKTPOHHOM (hopme (B COCTaBe MAKETOB 3/IEKTPOHHbIX fen) B
TeyeHMe OofHOro paboyero [HA CO AHS oO6palleHUs 3adBUTENs B CTPYKTYpPHOe
noppasgeneHne MoLL.

Pe3ynbTataMn BbIMONHEHUA aAMUHUCTPATUBHbLIX NMPOLeAYyp ABNAKTCA: 3adB/EHNE
N NakeT AOKYMEHTOB (3/1eKTPOHHOe [Aeno), HanpasneHHble B OpraH, nocpeacTBoM
CUCTEMbI 3/1IEKTPOHHOI0 B3aMOLENCTBUS.

3.3.2. Mpvem [OKYMEHTOB [ANS NPeaocTaBNeHUS MYHUUMMNANbHON YCNyru B
3NEeKTPOHHOW thopme yepe3 Pecnyb6iMKaHCKUA nopTan.
3.3.2.1. 3afBuTENb ON1A MOAAYN 3asiBIEHUS B 3/IEKTPOHHON (DOpMe BbIMOMHAET

cnegywouime aencTeus:

BbINO/IHSAET aBTOPM3aLUIO;

OTKPbIBAET POPMY 3MEKTPOHHOIO 3asBEHNS;

3anofiHAeT  (POpMYy  3/IEKTPOHHOrO  3adaB/IeHUSA,  BK/HOYAKOWY  CBeAeHus,
HeobXxoanMble U 0643aTeNbHbIe A4 NPeAoCTaBNEHNS MYHULUNNATbHON YCNYTW;

NPUKPENNSeT AOKYMEHTbl B 3MEKTPOHHON (OpPME WM 3NEKTPOHHbIE 06pasbl
AOKYMEHTOB K JOpMe 3/1eKTPOHHOI0 3asaBneHuns (NpyM He06X0AMMOCTH);

NoATBEPXAaeT (akT O03HaKOMJIEHMS W cornacus C YCNOBUSMU U NOPAAKOM
NpefocTaBNeEHNS MYHWUUUNANbHOW YCNYrn B 3NEKTPOHHON opme (ycTaHaBAMBaeT
COOTBETCTBYHLLYK OTMETKY O cOrfiacuu B OpMe 3/1eKTPOHHOTO 3aAB/eHUS);

NOATBEPXJaeT  AOCTOBEPHOCTb  COOOLLUEHHbIX  CBefAeHWin  (ycTaHaBnMBaeT
COOTBETCTBYHLLYH OTMETKY B (hOPME 3N1eKTPOHHOI0 3asiBNeHUs);

oTnpasnseT 3ano/IHeHHoe 3NeKTPOHHOE 3asaBneHne (HaXXMmaeT
COOTBETCTBYHLLYI KHOMKY B ()OPME 3/IEKTPOHHOIO 3adBNEHNUSA);

3NeKTPOHHOe 3asBfeHWe MNOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 aiMUHUCTPATUBHOIO PErNaMeHTa;

nony4yaet yBegomseHne 06 oTrnpaBKe 3MEKTPOHHOIO 3asBEHNS.

dopmaTHO-N0rnYeckas npoBepka chOpMUPOBAHHOTO 3a9BNeHMNs
OCYLLECTBNSETCA MNOCMe 3aMo/HEHUS 3asBUTENEM KaXKAoro Wu3 nonen 3M1eKTPOHHO



(hopmbl 3a8BeHUA. TIpU BbIABNEHWM HEKOPPEKTHO 3amO/IHEHHOrO NOJA 3/71eKTPOHHOW
(hopMbl 3asBNEHUA 3asaBUTeNb YBEAOMASETCA O XapakKTepe BbISBIEHHON OWWOKN U
nopsgke ee  yCTpaHeHus nocpeacTBOM NH(OPMaLMOHHOTO CO06LLeHNs
HenocpeLCTBEHHO B 3/IEKTPOHHON hopmMe 3asB/IeHNS.

ALMUHUCTpPATUBHbIE MNpOUeaypbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMOSHAOTCA B fieHb 0bpaLleHnsa 3aaBuUTeNS.

PesynbTataMy  BbIMOJIHEHUA  aAMUHUCTPATUBHBLIX  Mpoueayp  ABNAKOTCA:
3NeKTPOHHOE fefio, HanpasBfieHHoe B OpraH MOCPeACTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMO/eNCTBUS.

3.3.3. PaccMoTpeHne KomnaeKkTa JOKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayasa BbIMOMHEHUA AAMUHUCTPATUBHOW MpoLesypbl
ABNIAETCA MOCTYM/IEHNe 3aABMeHUA W WHbIX [LOKYMEHTOB, HEe0O6XoAMMbIX [Ans
npefoCTaBNeEHNUA MYHULUNANBLHOW YCNYTW.

[JO/MKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJIHEHNE
afMUHUCTPATMBHON  Mpoueaypbl  ABNsSeTcA  cekpetapb  Mcnonkoma  (ganee
[LO/MKHOCTHOE NINL0, OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB):

3.3.3.2. [10MKHOCTHOe NNLO, OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, B Cny4ae
obpallleHns 3aaBuTeNs ¢ 3aasneHnem B OpraH:

onpegenset npegMeT obpalleHus;

yCTaHaB/MMBaeT IMYHOCTb 3aABUTENS;

NMPOBOAMT MPOBEPKY MOSHOMOYNIA LA, NOAAKOLLEr0 JOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB TpebOBaHWSAM, YKa3aHHbIM B
MyHKTe 2.5 aAMUHNCTPATUBHOTO pernameHTa, NMpoBepKy COOTBETCTBUSA
NpeAcTaB/ieHHbIX  AOKYMEHTOB  YCTAHOBJIEHHbIM  TpeboBaHMAM  (Hagnexallee
oopMsieHne KOMWUIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax MOAYMCTOK, MPUMMUCOK,
3a4epPKHYTbIX CNOB UM MHbIX He OrOBOPEHHBIX UCMPaB/IEHUN);

3anofIHAeT  3/IeKTPOHHYK  (hbopMy  3asBfeHWA B aBTOMaTU3UPOBaHHOW
NH(OPMaLMOHHOW CcuUcTeMe, NpefHa3HaYeHHOW [N OKa3aHWUA rOoCYy[apCTBEHHbLIX U
MYHULUNANbHbLIX YCNYT;

npu npegocTaB/ieHUn LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATUBHOIO  perfiameHTa Ha  OyMaXXHOM  HOCWTefle,  OCYyLLecTBaseT
CKaHMpoBaHne npeacTaBieHHbIX 4OKYMEHTOB;

pacneyaTbliBaeT 3asB/IEHUE;

nepesaeT 3adBUTENII0 HA NMPOBEPKY U MOAMUCAHUE;

nocne NoAnucaHns cKaHmpyeT NOAMNMCAHHOE 3asB/IEHNE;

3arpy><aet B aBTOMaTM3MpPOBaHHYO NH(OPMaLMOHHYO cucTemy,
npefHa3HayYeHHY0 A1  O0Kas3aHMA TOCYAapCTBEHHbIX W MYHWUUMNANbHbIX  YCNyr
JOKYMEHTbI, MNpefACTaB/eHHble B 3/IEKTPOHHOW (OpMe WM 3NeKTPOHHble 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE Aeno;

BO3BpalaeT NOAMMCaHHOe 3asaB/eHWE W OpPUTrMHaNIbl OYMaXKHbIX [LOKYMEHTOB
3a8BUTEIO;

BblaeT 3aABUTE/KO PacnunCKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannumsi oCHoBaHWI AN OTKasa B NpuMemMe AOKYMEHTOB [O/MKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a Mpuvem [OKYMEHTOB, YBELOM/AET 3afABUTENA O HaIuyuu



NPenATCTBMIA 418 Npuema 3asB/leHUs W BO3BpallaeT emy LOKYMEHTbl C 00bACHEHUEM
cofiepXXaHus BbISBNEHHbIX OCHOBaHWI 415 OTKasa B MpMeMe LOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE /N1LO, OTBETCTBEHHOE 3a MNpUeM [OKYMEHTOB, nocne
MOCTYN/IEHNS JOKYMEHTOB Ha pacCMOTPEHME:

npucBamBaeT 3asBNEHNI0O HOMEP B COOTBETCTBUM C HOMEHKNATYpPOM aen u craTyc
«lMpoBepKa JOKYMEHTOBY;

M3yyaeT MNOCTYNMMBLUWE 3MIEKTPOHHbIe fefna, B TOM 4YuUCNe MPUNOXKEHHbIE
3aBUTENIEM [OKYMEHTbI B 3/IEKTPOHHOI (hOPMe M 3NeKTPOHHbIE 06pa3bl JOKYMEHTOB;

NMpoBepsieT KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06Pa30B LOKYMEHTOB;

npoBepsieT cO6M0AEHME YCNOBUIA [AEACTBUTENbHOCTU 3/EKTPOHHON MNOAMWUCH,
nocpeacTtsom obpaweHus K EguHoMy noptany (B cnydvae, €ecnu  3afBUTENIEM

npeacTaBeHbl 3NEKTPOHHbIE [NOKYMEHTHbI, MNoANMCaHHble YCUNEHHO
KBaNIM(MLMPOBAHHON 3N1eKTPOHHOI NOANUCHID).
Mpw HanMumm OCHOBaHWIA, NpeayCcMOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATUBHOIO pernameHTa, MNOAroTaB/MBaeT MPOEKT peweHUs 06 OTkase B
npuemMe AOKYMEHTOB, HEOOX0AMMbIX AN5 NPefoCTaBeHNss MYHULMUNANbHOR YCyTN.

B cnydyae, ecnm B pesynbTaTe [MPOBEPKM YCWUNEHHOW KBaM(PULMPOBAHHOM
3NEeKTPOHHOM NOAMWUCK BbISBNEHO HeCcOO/0[eHNne YCNOBUA ee AeNCTBUTENbHOCTH,
MPOEKT peweHns 06 OTKase [AO/KEH cofepXatb MYyHKTbl cTatbn 11 defepasnbHOro
3aKoHa Ne 63-P3, KoTopble NOCNYXWUIN OCHOBaHWEM A/1A ero NPUHATUS.

MpoekT peweHMs 06 OTKase B MpuMeMe [AOKYMEHTOB, HeobXOAUMbBbIX A/
NpefoCTaBNEHNA MYHUUUNANbHOW YCNyru, C yKasaHWeM MNpuyYnH oTKasa (B Crydae,
eciM  OCHOBaHMA AN OTKasa B NpuemMe [OKYMEHTOB, He06XoAuWMbIX — ANd
NpefoCTaBNeHNUA MYHUUMNANbLHOW YCNyru, CBA3aHbl C HapyLleHWeM YCTaHOBJ/IEHHbIX
Tpeb0oBaHUI K TakMM [OKYMeHTam, OCHOBaHMA A5 O0TKasa B Mnpueme [OKYMEHTOB
[LO/MKHbI  COfiepXXaTb WHMOPMALUI0 O HaMMEHOBaHUW [OKYMEHTOB (MHMopMauuu,
CBEfleHMI), KOTOpble He MpefcTaB/ieHbl, COAepXaT HeAoCTOBEPHble U (MK)
MPOTMBOPEUMNBLIE CBEAEHUA, OPOPM/IEHBI C HAPYLLUEHNEM YCTaHOB/IEHHbIX TpeboBaHWiA),
HanpasnfeTcs Ha corfacoBaHuMe B YCTaHOB/IEHHOM MNOPsAKe MNOCPeACTBOM CUCTEMbI
3N1eKTPOHHOT0 JOKYMEHTOO60pOTA.

CornacoBaHne nMpoekTa peweHuda 06 OTkase B nNpuemMe [OKYMEHTOB,
HeO6X0AMMbIX [N NPeAoCTaBNeHUA MYHULMMANbHOW YCNyru, OCYLLEeCTBNSETCA B
nopsgke, NnpegyCMOTPEHHOM MYHKTOM 3.6.3 a4MWUHUCTPATUBHOIO perfiameHTa.

B cnyyae OTCyTCTBMA OCHOBaHWA [nsi OTKasza B MNpuemMe [JOKYMEHTOB,
NPefyCMOTPEHHbIX MYHKTOM 2.7.1 afMWHUCTPATMBHOIO pernameHTa, [AO/PKHOCTHOE
NNL0, OTBETCTBEHHOE 3a MpuMeM LOKYMEHTOB, B TeYeHMe OAHOro paboyero AHA CO AHSA
MOCTYN/IEHNA 3aABNEHUSA, HaMpaBnAeT 3aaBUTENI0, YKa3aHHbIM B 3asBfIeHUWN CMOCO60M,
yBeJOM/NIEHNE O MOCTYMN/EHNN 3aABMeHUs, CoAepKallee BXOASALWMIA PermcTpayoHHbIN
HOMep 3asaBNeHus, fdaTy MoJlyYeHUsa 3asaBleHUs, nepeyeHb HauMMeHOBaHWI (ainos,
NpeACcTaB/ieHHbIX K HEMY AOKYMEHTOB, [aTy MOMyYeHUs pesynbTata MYHULMMaIbHOM
ycnyru.

3.3.3.4. WcnonHeHue npoueayp, YyKasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, npM  HaaM4yuu  TeXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTB/IAETCSA B aBTOMATMYECKOM peXumMe C UCMoJSb30BaHMeM aBTOMATU3NPOBaHHOW



MHOPMALIMOHHOW CUCTEMbI, MpefiHa3HaYeHHOW [ANS OKa3aHUS TOCYyAapCTBEHHbIX W
MYHULMNANbHbIX YCAYT.

3.3.3.5. AQMUHNCTpPaTUBHbIE MNpoueaypbl, YycTaHaBIMBaeMble MNYyHKTOM 3.3.3

dAMWHUCTPATUBHOIO pPersiameHTa, BbIMOJNHAKTCA B Te4EHNUE OAHOIO pa60l4ero AHA CO
OHA NMOCTynsIeHnAa 3adaB/IEHNA Ha paCCMOTPEHUE.

Pe3ynbTaTamu BbINONMHEHNSA aAMUHUCTPATUBHLIX NMpouesyp ABAAKOTCA: ﬂpMHHTbIVI
Ha PaCCMOTpPeHNE KOMMNNEKT AOKYMEHTOB W/IN MPOEKT peLueHnA 06 oTKase B npueme
JOKYMEHTOB, HeO6XO,£I|I/IMbIX ana npegocrtaBneHnA MyHI/ILI,I/II'IaJ'IbHOI7I YCNyrun.

3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4yacTBytoLme B
NpefoCTaBNEHUN MYHWULMNANbHOW YCNYTK

3.4.1. OCHOBaHMEeM Hayana BbIMNOMHEHUS afAMWHWUCTPATUBHOW npoLeaypsbl
SIBNAETCA MNONYYeHWE [AO/HKHOCTHLIM NULOM (PaGOTHUKOM), YMOMHOMOYEHHbLIM Ha
BbIMOMHEHME AAMMUHUCTPATMBHOW Npoueaypbl, OT AO/MKHOCTHOrO nuua (paboTHMKA),
OTBETCTBEHHOTO 3a NMPUEM [O0KYMEHTOB, NPUHATLIX OT 3asBUTeNS JOKYMEHTOB.

[OMXHOCTHbIM  NIMLLOM  (PaGOTHWKOM), OTBETCTBEHHbIM 33  BbIMNO/HEHUE
afMUHWCTPATMBHOM  Npoueaypbl, sBNSeTCS cekpeTapb Mcnonkoma (ganee
[0MKHOCTHOE ML, OTBETCTBEHHOE 3a HanpaB/leHNe MeXBeLOMCTBEHHbIX 3anNpoCcoB).

3.4.2. [JONXXHOCTHOE N0, OTBETCTBEHHOE 3a HanpaB/ieHNe MeXXBeAOMCTBEHHbIX
3anpocoB, POPMMPYeT U HanpaBnseT B 3/MEKTPOHHOW (HOpMe MOCPEACTBOM CUCTEMBbI
MEXBeJOMCTBEHHOIO0 3/IEKTPOHHOI0 B3aMMOAENCTBUA (NPU OTCYTCTBUM TEXHUUECKON
BO3MOXHOCTU - MWHbIMW Croco6amu) 3anpocbl O MNPEAOCTaBNEHUU [JOKYMEHTOB W
CBefleHWIA, NpelyCMOTPEHHbIX MYHKTOM 2.6.1 afiIMMHUCTPATUBHOIO pernaMeHTa.

AAMUHUCTPATMBHbIE MNpOLEeAypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMOMHAKTCS B IeHb NPUHSATUSA 3asiBIEHNS HA PACCMOTPEHME.

Pe3ynbTaTaMy  BbINONHEHWUS  aAMUHUCTPATMBHbIX  MpoOUEAyp  SBASAKOTCS:
HanpaBneHHble B OpraHbl BfactM W (MAM) NOABEeAOMCTBEHHble OpraHam BfacTy
opraHu3auum 3anpochl.

3.4.3. CneynanncTbl  MOCTABLUMKOB  AaHHbIX Ha  OCHOBaHWM  3amnpocoB,
MOCTYNUBLUMX YEpe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/1EKTPOHHOI0 B3aUMOencTBUs,
NpeaoCTaBNAOT  3anpallinMBaemble  [JOKYMEHTbl (MH(OPMaUMI0) WAM  HanpaBAsoT
yBeAoOMNeHNs 06 OTCYTCTBMM [JOKyMeHTa W (Mnv) UHopMaLMM, HEeOBXOAUMbIX ANS
NpeaocTaBAeHNs MyHULMNANbHOW YCNyru (aanee - yBefoMaeHMe 06 OTKase).

AAMUHUCTPATMBHbIE TMNPOLEAYPbl, YCTaHaBNMBAaeMble HACTOALWMM MYHKTOM,
BbIMO/HAOTCA B TeYeHWe MSTU [Held CO AHS NOCTYNNeHUs MeXBeAOMCTBEHHOrO
3anpoca B opraH WAW opraHu3auuio, NpegocTaBNstOLME AOKYMEHT U MHGopMauuio,
eC/IN MHble CPOKM NOATrOTOBKW W HanpaBfeHWs 0TBETA Ha MEXBEAOMCTBEHHbI 3anpoc
He YCTaHOBNeHbl (efAepanbHbIMM 3aKOHaMM, MpPaBOBbIMKU aKTamu [paBUTENbCTBA
Poccuiickoil ®efepaumn U NPUHATLIMKA B COOTBETCTBUM C (DefepanbHbIMU 3aKOHAMM
HOPMAaTMBHbLIMM NPaBOBbLIMK akTaMu Pecny6i1mkn TaTapcTaH.

Pe3ynbTaTaMy  BbINONHEHWUS  aAMWHUCTPATMBHbIX  Mpoueayp  SBNSOTCA:
[OKYMEHTbI (CBEAEHUs), HEO6X0AUMbIE ANS MPefoCTaB/EHUS MyHULMNANLHOI ycnyru,



nn6bo yBefomieHMe 06 OTKase, Hanpas/ieHHble JO/HKHOCTHOMY ULy, OTBETCTBEHHOMY
3a Hanpas/eHne MeXBeOMCTBEHHbIX 3arpocos.

3.4.4. OMKHOCTHOE NMLL0, OTBETCTBEHHOE 3a Hanpas/ieHNne MeXBeLOMCTBEHHbIX
3anpocos:

nonyyaet 3anpalinBaemble 4epe3 CUCTEMY MEXBeLOMCTBEHHOrO 3/1eKTPOHHOrO
B3aMMOENCTBMA [OKYMeHTbl (CBefeHus), Heobxogumble A8 MPefoCTaBNeHuUs
MYHULMNaNbHON ycnyru, nnbo yBeaoM/eHMe 06 OTKase Nnpu OTCYTCTBUWM LOKYMeHTa U
(nnn) nHpopmaymn;

npu HaMumnm OCHOBaHWMH, npeaycMOTpPeHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATMBHOIO pernameHTa, MNOAr0oTaB/IMBAET MNPOEKT pelweHus 06 O0TKase B
npueme JOKYMEHTOB, HEOOXOAUMBIX A8 MPefoCTaBNeHNA MYHULMMNAIbHOW YCIyTu.

MpoekT peweHns 06 OTKase B MpuUeMe [OKYMEHTOB, HeOOXOAMMbIX [ANA
NpefocTaBNeHNs MYHUUUNANbHOW YCNyru, C yKasaHWeM MnpuunH oTkasa (B crydae,
ecqn OCHOBaHMA [N OTKasa B Npueme [JOKYMEHTOB, He0ob6XoAuMbIX ANd
NpegocTaBNeHns MYHUUMNANbHOW YCNYru, CBfi3aHbl C HapyLIeHWEeM YCTaHOB/IEHHbIX
TpeboBaHM K TakuM [OKYMeHTaM, OCHOBaHWA A/ OTKasa B MpuUeMe [OKYMEHTOB
LO/DKHbI  cofiepXaTb WH(popmMauui 0 HauMMEHOBaHWW [OKYMEHTOB (MH(opmauunm,
CBeAeHW), KOTOpble He npeAcTaBfieHbl, COLepXaT HeLOoCTOBEpPHble U (Unm)
MPOTUBOPEUMBBIE CBEAEHUSA, O(DOPMJIEHBI C HapYLLUEeHWeM YCTAHOBNEHHbIX TPeboBaHWN),
Hanpas/iseTCa Ha cornacosaHwe B YCTAHOB/NEHHOM MOPSAKe MOCPEACTBOM CUCTEMBI
3NEeKTPOHHOI0 JOKYMeHTOO60pOoTa.

CornacoBaHve npoekTa peweHns 06 OTKase B MpuveMe [LOKYMEHTOB,
HeobXoAMMbIX [N NPeAoCTaBNeHUSs MYHUUMMaNbHOW YCNyru, OCYLLEeCTBNSETCA B
nopagke, npefiycCMOTPEHHOM MYHKTOM 3.6.3 aAMWUHUCTPATMBHOIO PernameHTa.

ALMUHUCTPATUBHbLIE NpoLeAypbl, YyCTaHaBIMBaemMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B leHb MOMYYeHUA CBeleHUIA N0 MeXBeLOMCTBEHHbIM 3anpocam.

PesynbtataMy  BbIMOJIHEHUSA  aAMUHUCTPATUBHLIX  MPOUEAYp  ABNAKOTCA:
[JOKYMeHTbI (CBefleHns), HeobxoAMMble A8 MPeAoCTaB/ieHUs MYHULMNANbHON YCnyru,
MPOeKT peweHnMds 06 o0Tkase B MpuemMe [OKYMEHTOB, HEOOXOAUMbIX AN
NpeAocTaBNeHNsd MyHULUNANbHON YCNyTI.

3.4.5. lcnonHeHne npoueayp, YKasaHHbIX B nyHKTax 3.4.2, 344
aAMWUHUCTPATMBHOIO  perfiamMeHTa, nMnpu  HaIM4UM  TeXHUYECKOW  BO3MOXKHOCTWU
OCYLLIeCTB/IAETCA B aBTOMATUYECKOM pexrMe C UCMOo/b30BaHMEM aBTOMaTU3MPOBAHHOW
MHMOPMALMOHHOA CUCTEMbI, MpefHa3HAYeHHOW [ANA OKa3aHWUA rOoCYAapCTBEHHbIX U
MYHUUUNANbHBLIX YCAYr, B TOM 4MUC/le C MOMEeHTa perucrTpaunn 3asaBneHus B
COOTBETCTBMM C NYHKTOM 2.13 afiMMHUCTPATUBHOIO PErsiamMeHTa.

3.4.6. MakcuMasbHbIi CPOK BbINOMIHEHUS aAMWHUCTPATUBHBLIX MpPoLUeayp,
yKa3aHHbIX B NyHKTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, CoCTaBffeT NATb paboumx
OHen.

3.5. MoaroToBKa pe3ynbTata MyHULUNANbHOW YCNyTrK

3.5.1. OCHOBaHMEM Havafia BbIMOMHEHUS aAMWUHUCTPATMBHON npoueaypbl
SIBNAETCA NOCTYNNeHWe OT [AO0/KHOCTHOrO /1ua, OTBETCTBEHHOrO 3a HarpaB/ieHUe



MeXBELOMCTBEHHbIX  3arnpocoB, [OKYMeHTOB (CBefeHWin), HeobXoAWMbIX  ANd
NpeLoCTaB/EHUA MyHULMNAIbHON YCNYTW.

[ O/MKHOCTHBIM  INLLOM, OTBETCTBEHHbLIM 3a BbIMONHEHWE a4MUHUCTPATUBHOM
npoueaypbl, ABNAeTCA CcekpeTapb Wcnonkoma (ganee - [OMKHOCTHOE ML,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/nbTara NpeaocTaBieHns MyHULUNANbHOW YCyri).

3.5.2. [OO0MmKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMOArOTOBKY pe3y/nbraTa
NpefoCcTaBNEHUA MYHULMNANIbHOW YCNYTW:

paccmatpuBaeT C(HOPMMPOBAHHbLIA KOMMAEKT AOKYMEHTOB, HE0O6XOA4MMbIX AN
NpefocTaBNeHNA MyHULUNANbLHOW YCNYTu;

NMpu BbIABNEHUM OCHOBaHWA A1a OTKasa B NpPefoCTaB/eHUUM MYHWULUNANbHON
YCNYrn, yKasaHHbIX B NMyHKTe 2.8.2 agMUHUCTPATUBHOIO pernameHTa, noaroTaBnBaeT
MPOEKT peleHnsa 06 oTKase B NpeAoCcTaB/eHUM MYHULMMNANIbHON yCnyru;

B C/lyyae OTCYTCTBUS OCHOBaHWA A5 OTKa3a B NpPeAoCTaBNeHUN MYHULUMNANbHOW
ycnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 agMWHWUCTPaTUBHOIO perfameHTa, Mo
nToram  pacCMOTPEHUs  [LOKYMEHTOB,  HeoOXOAUMbBbIX  ANnd  NpeAocTaB/ieHUs
MYHUUMNANbHOW YCNyrn, noAroTaB/iMBaeT MPOeKT MOCTAaHOBNEHMA O MpPUeEMe paHee
MPMBATU3NPOBAHHOIO XXWUO0T0 MOMELLEHNS B MyHMLMNANIbHYIO COOCTBEHHOCTD;

HanpasnaeT MOArOTOB/EHHbIN NPoeKT pe3ynbTaTa npefocTaBNeHNA
MYHUUMNANbHOW YCNyrn Ha cornacoBaHWe B YCTaHOB/IEHHOM MOpPsifKe MOCPefCTBOM
CUCTEMbI 3/IEKTPOHHOI0 JOKYMEHTO060pOTA.

AQMWHNCTPaTUBHbLIE NpoUeAypbl, YyCTaHaB/lMBaeMble HaCTOAWMUM MYHKTOM,
BbIMOJIHAOTCSA B TeUYeHMe OAHOro paboyero AHs.

Pe3synbTaTaMn BbINOMHEHUSA aAMWHUCTPATUBHbLIX MPOLEAYyp ABAAKOTCA: MNPOEKT
peweHns 06 OTKase B MPeLOCTaBNEHUN  MYHUUMUNANbHOW  YCNYyru, MNPOEKT
MOCTAHOBNEHNS O TMpueMe paHee TMPUBaTU3MPOBAHHOIO >KWUIOr0 TMOMELEHNA B
MYHUUMNANbHY COGCTBEHHOCTD.

3.5.3. CornacoBaHve © nojnucaHuWe npoekTa pesyfnbTara MNpefoCTaBeHuns
MYHUUUNANbHON ycnyrn (fanee - TMpPOeKTbl AOKYMEHTOB) OCYLLECTBASETCA [/1aBOM
CenbCKOro noceneHns (ganee - Pykosogutenb OpraHa).

AOMWHUCTPATUBHbLIE MpoUeAYypbl, YyCTaHaBNMBaeMble HAaCTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B TeYeHUe 04HOro paboyero aHs.

Pe3yfnbTatamMun BbIMOMIHEHUA aAMWUHUCTPATUBHbLIX MPOLEAYyp ABAAKTCA: peLleHune
06 0TKase B NpefoCTaBAeHNM MYHULUNANBHON YCNYTW, YTBEPXAEHHOE NOCTaHOB/EHNE.

3.5.4. VicnonHeHue npoueayp, VYKasaHHbIX B nNyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  pernameHTa, nNpuM  HaIMuUM  TEXHUYECKON  BO3MOXXHOCTM
OCYLL,ECTB/IAETCA B aBTOMATMUYECKOM PeXWUMe C UCMOo/b30BaHMEM aBTOMAaTU3MPOBAHHOM
MH(POPMaLNOHHON CUCTEMbI, MNpefHa3HaYeHHOW [ANA OKa3aHUS roCyapCTBEHHbIX U
MYHULUMNANbHbLIX YCAYT.

MaKkCc/ManbHbIl CPOK BbIMOMHEHUSA afMUHUCTPATUBHBIX NPoLeayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHNCTPATMBHOIO pernaMeHTa, CoCTaBfAeT 4Ba paboumnx AHS.

3.6. 3akntoueHne gorosopa 6e3B03Me3AHON NMepegayn NMyLLECTBA B MYHULMMANIbHYO
COOCTBEHHOCTb



3.6.1. OcHoBaHMEM Hayana BbINOMHEHUA aAMWUHUCTPATUBHOW nNpoLeaypsbl
ABNSAETCHA YTBEPXKAEHMe NMOCTaHOB/EHUA O NPUemMe paHee NMPUBATM3UPOBAHHOIO XXW/IOro
NMOMELLLEHMA B MYHULMNANbHY COOCTBEHHOCTb.

[JOMKHOCTHLIM NIMLLOM, OTBETCTBEHHbLIM 3a BbIMNO/IHEHWE AAMWHUCTPATUBHOM
npoueaypbl, aBngeTca yKa3biBatoTCA CBEIEHUS O LOMKHOCTHOM
nuue/ (panee - AO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ysnbraTa
NpefoCTaBNEHUSA MYHULUUNANTBHOR yCnyri).

3.6.2. [O0nKHOCTHOE /MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ysbraTa
NpefoCcTaBNEHUA MYHULUMNANbLHON YCNyru, roTOBUT NPOEKT A0rosopa 6e3B0O3ME3AHOW
nepefavyy MMyLLeCTBa B MyHMULMUNA/IbHYHO COGCTBEHHOCTL (Aanee - A0roBop).

AOMVHUCTPaTUBHbIE MNpoOUEAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOMHAOTCA B TEYEeHWe O0AHOro paboyvyero AHA C MOMEHTA BblAayn 3asaABUTENHO
NoCcTaHOBNEHUS.

Pe3ynbTaTaMi BbIMOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp ABNAAKTCA: AOroBop,
Hanpas/ieHHbIA Ha cornacoBaHue.

3.6.3. CornacoBaHue 1 noAanucaHne A0Orosopa OcyllecTBnsfeTcs PykKoBoauTenem
OpraHa.

[MOAroTOBNEHHbIE NPOEKTbl AOKYMEHTOB, MMeloLWMe 3ameyaHusi, BO3BpaLLaloTCs
Ha A0pabOTKy Nnuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MYyHWULUNanbHOW
ycnyrun. locne ycTtpaHeHMs 3aMe4vaHWi MPOoeKTbl JOKYMEHTOB MOBTOPHO MepedarnTcs
NS cornacoBaHms 1 nognucaHus.

PykosoauTtens OpraHa npu pacCMOTPEHUM MPOEKTOB [OKYMEHTOB MNpoBepseT
cobnoaeHne agMUHUCTPATUBHOIO pernameHTa AO/MKHOCTHbIMM nuuamum OpraHa B
4acTW CPOKOB BbIMOJIHEHUS aAMUHUCTPATUBHbLIX Npoueayp, UX NocnefoBate/lbHOCTU U
MOMHOTbI, HaNMuMA COrnacoBaHWl YMOMHOMOYEHHbIX AO/MKHOCTHbLIX nuuy OpraHa B
CUCTEME 3N1EKTPOHHOI0 AOKYMEHTO060pOTA.

B cnyyae  BbISIBMEHUS  HapyLEeHWW B 4aCTU  CPOKOB  BbIMOIHEHUS
aAMUHUCTPaTUBHbLIX Mpoueayp, MX MNocneaoBaTeqlbHOCTU W MOMHOTbI PyKoBOAMTENb
OpraHa HULUKUPYET NpuBedYeHne K OTBETCTBEHHOCTU NKL, AOMYCTUBLUNX HapyLLUeHus,
B COOTBETCTBUM C MNYHKTOM 4.3 afMUHUCTPATUBHOIO pernaMeHTa.

AQMWUHUCTPaATUBHbIE MNPOLUEAYpbl, YyCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMOJTHAKOTCA B TEYEHNE OIHOr0 paboyero AHs.

Pe3ynbTataMy BbINOMHEHMA aAMUHUCTPATUBHBLIX MpoLeayp ABAAKOTCA: pelleHune
06 0TKa3e B NpuemMe AOKYMEHTOB HEOOXOAUMbBIX ANA NpefoCTaBfeHNs MYyHULUUNANbHOM
YCNyru, peleHne 06 OTKase B NpPeAaocTaBfieHUM  MYHUUMNANbHOW  YCNyrH,
NoAnuCcaHHbIA 0roBop.

3.6.4. [1O/DKHOCTHOE NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ysnbTaTa
NpefoCcTaBNeHNS MYHUUUNANbHOW YCNYyrn, N3BeLLaeT 3aaBuTens (ero npeactaBmTtens) o
HeobX0AMMOCTW MNOAMNMUCaHUA A0roBopa CMNocob0M, YyKa3aHHbIM B 3afBNEHUKN, O
pe3ynbTaTe MpPefoCcTaBfeHMs MYHULUUNANbHON YCNYyrM M O BO3MOXXHOCTU MONYyYeHUs
pe3ynbTata NpefoCcTaB/eHNs MyHUUMNansHoM ycnyru B OpraHe nnv 8 ML,

AOMWHUCTPATUBHbIE MNpoUeAYpbl, YyCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbINOMHAOTCS B AeHb NoANMcaHns Aoroesopa pykosoantenem OpraHa.




PesynbtaTaMu  BbIMOJIHEHUA  agMWHUCTPATUBHLIX  nNpoueayp  ABNAKOTCA:
yBeOM/EHNE 3a9BUTENS.

3.6.5. VicnonHeHne npoueayp, YKasaHHbIX B MNyHKTax 3.6.2, 3.6.3.
aAMUHUCTPATUBHOIO  pernameHTa, nNpuW  HaIUuMM  TEXHUYECKOMW  BO3MOXHOCTU
OCYLLEeCTB/IAETCA B aBTOMATMUYECKOM pPeXuMe C UCMob30BaHWEeM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MNpeAHa3HaYeHHOW [ANA OKa3aHUA rocyAapCTBEHHbIX U
MYHULUMMNANbHbLIX YCAYT.

Makc/ManbHbIl CPOK BbINOMHEHNSA afiMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B
nyHKTe 3.6. aAMUHUCTPATUBHOIO pernaMeHTa, CoCTaBndeT ABa pabounx aHs.

3.7. Bblgaya (HanpaBneHue) 3aaBUTeNO pe3ynbTaTa MyHULMUMNANbHOWR yCayru

3.7.1. OcHoBaHMeM Hayana BbINOSIHEHUA aAMWUHUCTPATUBHOW npoLeaypbl
ABNAeTCA NONyYeHWe [OO/HKHOCTHbIM  NINLOM, OTBETCTBEHHbIM 3a BbIMOJIHEHME
aAMWUHUCTPATUBHOW nNpoueaypbl, AOKYMeHTa, MOATBEPXAatollero npeaocTaB/ieHne
MYHULUNANbHON YCNyru.

[OMKHOCTHBIM NMLOM, OTBETCTBEHHbIM 3a BbIMO/IHEHWE afMUHUCTPATUBHOW
npouegypbl, ABNSAETCA CekpeTapb Wcnonkoma (ganee - [AOMKHOCTHOE /vuo,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/ibTara NpefocTaB/eHns MyHULUNANbHOW YCyTu.

3.7.2.  [JOMKHOCTHOE /MU0, OTBETCTBEHHOe 3a MOArOoTOBKY pe3ynbTaTta
NpeaocTaBNeHNd MYHULMNANbHON YCyTu:

obecrneynBaeT perucrpaluio LOrosopa, NoAgnNucaHHoro pykosoautenem OpraHa,
B )XypHase perucrpauMm U BHeECeHWe CBeAEeHW O pe3ynbTate MpefocTaB/eHUs
MYHULUWUNANbHON YCNYyrn B MOACUCTEMY BefleHUs LOKYMeHTauun aBTOMaTu3NpOBaHHOM
NHPOPMALMOHHOA CUCTEMbI, MpeAHa3HaYeHHON AN1F OKas3aHWA TOCYLAPCTBEHHbLIX W
MYHULUNANbHbLIX YCNYT;

BblJaeT 3aABMTeN0 [Or0BOP MOJ POCMUCH.

3asBuTeNb MoAMMCbLIBaeT [OroBOp B  Tpex 3K3emnaapax W nepegaet
LOMKHOCTHOMY /ALY, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa NpeaocTaB/ieHUs
MYHULMNaNbHON YCNyru

[l0/MKHOCTHOE NNLL0, OTBETCTBEHHOE 3a MOAIOTOBKY pe3ynbTata NpefocTaBeHuns
MYHULWUMNaNbHON YyCNyrn, NofyynmsB MNOANUCaHHblE [OroBOpa BblfaeT 3afBUTENO TpU
JK3emnnapa gorosopa Ana noanucun. lNocne noanucaHnsa Jorosopa, BblAaeT 3aaBUTENIO
OZNH 3K3eMnnsp Aoroeopa.

AQMWUHUCTPaTUBHbIE NpoLeaypbl, YCTaHaBMIMBAEMbIE HACTOALMM MYHKTOM,
BbIMOJIHATCA B feHb NpuUbbITUA 3a8BUTENS.

PesynbtataMn  BbIMOMIHEHUA  aAMWHUCTPATUBHLIX  Mnpoueayp  ABAAKOTCA:
BblaHHbIV 3a8BUTEN0 4Or0BOp.

3.7.3. lopagok Bblgauyu  (HanpaefieHwWs)  pesynbTaTa  MNpefoCTaBfieHUA
MYHULMMNaNbHON YCNyru:

3.7.3.1. Mpu obpalleHnn 3asBUTeNs 3a pe3ynbTaTtOM MYHUUWUNANbHOW YCnyru B
M®LL, paboTHUK M®LL BblgaeT 3asBUTeN0 pe3ynbTaT MYHULMNANbLHON YCnyru B
opme 3K3emnnApa 3NEKTPOHHOrO AOKYMeHTa Ha OymaxkHom Hocutene. [lo
TpeboBaHMIO 3asaBUTENA BMECTe C IK3eMMNIAPOM 3/IEKTPOHHOrO [OKYMeHTa Ha



OyMaXHOM HOCUTEeNe emy MPeLOCTaBMATCA 3K3EeMMNAAP 3/IeKTPOHHOro [OKYMeHTa
MyTeM ero 3anucu Ha CbEMHbI HOCUTENIb UHOPMaLUU WX HanpaB/ieHNUA 3K3eMnaspa
3N1eKTPOHHOr0 LOKYMEHTa Mo 3/1eKTPOHHOIN noyte B agpec 3aasutens. MNpu 3anucu Ha
CbeMHbI HOCUTENb WH(POPMALUM WNN  HanpaBNeHUM 3K3emnaspa 3MeKTPOHHOTO
AOKYMEHTa, Ha OCHOBE KOTOPOrO COCTAaB/IEH 3K3EMNANAP 3/EKTPOHHOI0 AOKYMEHTa Ha
OYyMaXHOM HOCUTefle, MO 3/IEKTPOHHON MNoYTe WAEHTUYHOCTb TakKoro 3k3emnspa
3/IEKTPOHHOI0 [OKYMEHTa 3K3eMMAfpy 3MNEKTPOHHOrO0 [OKYMeHTa Ha OyMaXHOM
HOCUTe/le 3aBepsAeTCA YNOJHOMOYEHHbIM COTPYAHUKOM C MUCNOJ/Ib30BAHWEM YCWUIEHHOWA
KBaM(PULMPOBAHHOWN 3/1EKTPOHHOW NOAMMUCHU.

AQMWUHNUCTPaATUBHBLIE NpoLeAypbl, YCTaHAB/MMBAEMbIE HACTOALWMM MYHKTOM,
BbIMOMHATCA B MOPSAAKE OYepefHOCTW, B [eHb MNpuUbbLITUA 3asaBUTENS B CPOKW,
YCTaHOB/IEHHbIE perfiameHTom pabotel MOLL,

Pe3synbTaTtaMy BbIMOMHEHUSA aAMUHUCTPATUBHbIX MPOoLeayp ABAAKTCA: (uKcaLlms
(pakTa Bblgayn pesynbTaTa npegocTaBneHns MyHuumnanbHoh ycnyru B AUNC MOL,
pe3ynbTar npefocTaBAeHUs MyHULUNANbHON YCNYTW, BblLaHHbIA 3aaBUTENIO.

3.7.3.2. Tlpn o6palweHnn 3adBUTeNA 3a Pe3y/bTaTOM MYHULUNabHOW YCNyru
yepe3 PecnybnvMkKaHCKUIA nopTan 3asaBUTENO B JINYHbIA KaOWHET aBTOMATUYeCKM
HanpaBnseTCA  3/IEKTPOHHbIA  06pa3  [LOKYMEHTa, ABNAKOLWErocs  pesynbTaToMm
npefoCTaB/IEHNS MYHULUNANbHOW yCcnyru, MOAMUCAHHbIN YCU/IEHHOM
KBaM(PULMPOBAHHON 3NEKTPOHHOW MOANUCHLIO YNOMHOMOYEHHOr0 LO/MKHOCTHOTO fivua
OpraHa (OpraHom).

AQMWUHNUCTpPaTUBHbLIE NpoLUeaypbl, YCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbINONHAOTCA B [eHb NOANUCaHUA [LOKYMEHTa, MOATBEPXAAIOLLEro npefocTaB/ieHue
(oTKa3 B NpefocTaB/ieHNN) MYHULUNANbHON YCIyru, YNOJHOMOYEHHbIM LO/HKHOCTHbIM
nmyom OpraHa (OpraHom).

PesynbtataMy  BbIMOMIHEHUS  aAMWUHUCTPATUBHLIX  MNPOLUEAyp  ABNAKOTCA:
Hanpas/feHne (nNpefocTaBfneHWe) C MCMOMAb30BaHMeM Pecnyb/vMKaHCKOro noprana
3afaBUTEN0 LOKYMeHTa, MOATBEPXKAaloLero npefoctaB/ieHne MyHULUNAIbHON YCnyru
(B TOM yncne 0TKa3 B NPefOCTaBNEHUN MYHULUNAIbHOW YCNyrn).

3.7.3.3. MNpu ob6paleHnn 3aaBMTeNA 38 PE3yNbTaTOM MYHUUUNANbHOW YCNyru B
OpraH, JOMKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgady (HanpasfieHWe) LOKYMEHTOB,
BblJaeT 3afBUTENt0 pe3y/nbTaT MYHULMNAaNbHOW ycnyru. Mo Tpe6GoBaHWUIO 3asBUTENA
BMECTE C 3K3eMNIAPOM 3/IEKTPOHHOTO [OKYMEHTa Ha OYyMaXHOM HOCUTefne emy
NpeAoCcTaB/AeTCA IK3EMMNAP 3/IEKTPOHHOIO LOKYMeHTa NyTeM ero 3anucy Ha CbeMHbIA
HOCUTENb WHMOPMAaLUN UNN HamnpasieHUs 3K3eMnasapa 3/1eKTPOHHOr0 LOKYMeHTa Mo
3N1EKTPOHHOW NnoYTe B aApec 3aaBUTENS.

ALOMWHUCTPaTUBHbLIE MNpoOUeAypbl, YyCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
OCYLLEeCTB/IAIOTCA B MNOPAAKE 04YepefHOCTVM, B [eHb MpubbITUA 3asaBUTENs B
COOTBETCTBMU C [MpaBunamu BHYTPEHHEro TpyA0BOro pacnopsagka OpraHa.

Pe3y/fibTaTOM BbIMOMHEHUA aAMUHUCTPATUBHbLIX MPOLEAyp ABNAKTCA: (huKcauma
(hakTa  BblgauynM  pesynbTaTa  NPefoOCTaBfIEHUA  MYHULMMaNbHOW  ycnyrm B
aBTOMATU3MPOBAHHON MWHMOPMALMOHHON CcUCTeMe, MpefHa3HAYeHHOW [ OKa3aHus
rocyfapCTBeHHbIX U MYHUUMNANbHBLIX YCAYT.



3.8. VicnpaBneHne TeXHUYECKUX ONGOK

3.8.1. B cnyyae 06Hapy>KeHUsI TEXHUYECKOW OLUNOKK B JOKYMEHTE, SBNAIOLLEMCS
pe3ynbTaToM MYHULUNANbHOW YCNyrn, 3aaBuTeNb HanpasniseT B OpraH:

3anaBneHne 06 ucnpaBneHMM TeXHU4YecKon owmnbkn (npunoxeHve Ne 4 K
HacToALeMy aMUHUCTPATUBHOMY PerfiaMeHTy);

[NIOKYMEHT, BblAaHHbIA 3asiBUTEN0 KaK pe3ynbTaT MYHWUUMNaNbHOW YCNyru, B
KOTOPOM COZEpPXUTCS TeXHUYECKas OLNOKa,;

JOKYMEHTbI, UMEIOLNE PUANYECKYIO CUY, CBUAETENLCTBYHOLWME O HaIMyYUK
TEXHUYECKOM OLLUNOKMN.

3asB/ieHNe 06 McnpaBfieHUM TEXHUYECKOW OLIMOKM B CBEEHMAX, YKa3aHHbIX B
JOKYMEHTE, ABNAOLWEMCA pe3yibTaTOM MYHULMMNAbHOW YCNyTru, NOAaeTcs 3aaBuTeNem
(YNONHOMOYEHHbIM MpeAcTaBMTENEM) MOYTOBbIM OTMpaBfieHMeM (B TOM u4ucne C
MCMNOMb30BAHMEM 3/IEKTPOHHOM NOYThl), NM60 4yepe3 PecnybnvKaHCKUA nopTan wamn
ML,

3.8.2. [LOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, OCYLLECTBAAET
npuemM 3asBfieHUs 06 UcCrpaBfieHNUN TEXHUYECKON OLWMOKW, PEerncTpupyeT 3asBieHue C
NPUIOXEHHbIMW [OKYMEHTaMM W nepefaet MX AOMKHOCTHOMY /MLy, OTBETCTBEHHOMY
3a 00paboTKy AOKYMEHTOB.

ALMWHUCTPATMBHbIE NpoLedypbl, YyCTaHaB/IMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAOTCS B TeYEHME OAHOr0 paboyero AHS C AaTbl permcrpayun 3asBneHus.

Pe3synbTatamMy BbIMOMHEHNUA afMUHUCTPATMUBHbLIX NPOLEAYP ABNSKOTCA: NPUHATOE
N 3aperncTpupoBaHHOEe 3asB/ieHUe, HanpaB/fieHHOe Ha PacCMOTPeHUe A0/HKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06pabOTKY AOKYMEHTOB.

3.8.3.  [JO/DKHOCTHOE /INUO, OTBETCTBEHHOE 3a 060paboTKy [OKYMEHTOB,
paccmMaTpmBaeT [AOKYMEHTbl W B LENAX BHECEHUS WCNpaBfeHUn B  [JOKYMEHT,
ABNAIOLWMNIACA pe3y/bTaTOM MNpefocTaBNeHNns MYyHUUUNANbHOM YCNyru, OCyL,ecTBnseT
npoueaypbl, NPeayCMOTPeHHble MNYHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W
BblJaeT MCMpaBfeHHbI AOKYMEHT 3asaBuTento (Yyrno/HOMOYEHHOMY MpeACTaBUTENIO)
IMYHO NOJ POCNUCb C U3bATMEM Yy 3asBuTens (YNoSHOMOYEHHOro npeacTaBUTeNs)
opuUrmHana fJOKyMeHTa, B KOTOPOM COLEPXUTCH TEXHMYECKass OLnbKa, Uam HanpasnseT
B afpec 3asBWUTeNA MOYTOBbIM OTMpaBfeHnemM (NMOCPeACTBOM 3NEKTPOHHOW MOYTbI)
MACbMO O BO3MOXHOCTM TMONYyYeHUS [AOKYMeHTa npu npegoctaBneHmn B OpraH
opurnHana oKyMeHTa, B KOTOPOM COAEPXMUTCA TEXHMYECKas owwmnbKa.

ALMWHUCTPATMBHbIE NpoUeAypbl, YyCTaHaB/MBaeMble HACTOSALWMM MYHKTOM,
BbIMOMHAOTCA B Te4YeHUMe [ABYX paboumx AHei nocne O0OGHapyXXeHUs TeXHUYeCKOoWn
OWMBGKN WA  NOMydYeHMA OT Jtob60ro 3amMHTEPeCcOBaAHHOro /uua 3asiBfleHUA O
AONYLEHHOW OLWMn6KE.

PesynbTatamMn  BbINOMIHEHUS  aAMUHUCTPATUBHbLIX  MpOUEAYp  ABNSAKOTCA:
BblaHHbIN (HanpaBieHHbIN) 3a9BUTENH0 LOKYMEHT.

4. MopagoK v popMbl KOHTPO/SA 3a NPeaocTaBeHNEM MyHULMUNANbHOM
yCcnyru



4.1. TlopsAnoK OCYLWecTBNEHNS TEKYLLET0 KOHTPOA 3a CO6M0AEHNEM N UCMONHEHNEM
OTBETCTBEHHbLIMU AO/HKHOCTHLIMUW ALLAMU NONOXEHUA afMUHUCTPATUBHOIO
perfaMeHTa U MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBaKOLWMX TpeboBaHUS K
NpefoCTaBNEHND MYHULMUNANLHOW YCNYTW, a TakXe NPUHATUEM UMW PELLEHUIA

KOHTpONb 3a NOMHOTOM M KayeCTBOM MNpeAoCTaBNeHMA MYHULMMaNbHOW YCnyru
BK/OYAET B Ce6A BbISIB/IEHWE W YCTPaHEHMEe HapyLUeHWI npaB 3asBUTeNein, NpoBedeHne
MPOBEPOK CcO6MOAeHNs  npouedyp NpPefoCTaBfeHUss  MYHMUUNANbHON  yCNyru,
NOArOTOBKY pelleHnin Ha aeincTeus (6e34ecTBue) fOMKHOCTHBIX NNL, OpraHa MecTHOro
camoynpaB/ieHus.

dopmaMy  KOHTpONs 3a COGNIOAEHMEM  WUCMOSIHEHUS  afMUHUCTPATUBHbIX
npoueayp ABNAKTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [JOKYMEHTOB MO MNpefOCTaB/eHNIo
MYHULMNANbLHOW YCNYTW;

2) NpoBOAUMbIE B YCTAHOB/IEHHOM nopsigke MPOBEPKMU BeAeHUs
[,e/10Npon3BOACTBA;

3) npoBefieHVe B YCTAHOB/IEHHOM MOpPsiAKe KOHTPO/IbHLIX NPOBEPOK COG/MOAEHUS
npoueayp nNpefocTaBneHNs MyHULUNANbHOR YyCNyru.,

B uenax Tekyw,ero KOHTPOAA WCMOMb3YHOTCA CBEAEHWUS, MMetolinecs B
3NeKTPOHHOW 6a3e fAaHHbIX, CNy>XeOGHas KOPPEeCNOHAeHUMUs, YCTHas W MNUCbMeHHas
NH(OpMaLUs JOMKHOCTHBIX fML, OCYLECTBAAOWMNX BbINONHEHNE aAMUHUCTPATUBHbIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLWMNX JOKYMEHTOB U Apyrue cBefeHus.

[na oCyLlecTBIeHNSI KOHTPONS 3a COBEPLUEHMEM AEWCTBUIA MpU NpefocTaBeHnn
MYHUUMUNANLHON YCNYrn W NPUHATAUN pPeLleHUA PYKOBOAWUTEND OpraHa MECTHOro
camoynpas/ieHUs  MpPeACcTaBNAOTCA  CNpaBKM 0  pe3ynbTartax  npefocTaB/ieHUs
MYHULUMNaNbLHOW YCNyrn.

O cnyyasax u npmymMHax HapyLleHUs CPOKOB, NOCNeA0BaTe/IbHOCTA N COAepXKaHmns
aAMUHUCTPATUBHbLIX Mpoueayp AO/MKHOCTHbIE fiMUa HeMea/IeHHO WH(OPMUpYHOT
PYKOBOAMTENS oOpraHa, npeAoCcTaBAsflOWero MyHUUMNANbHYK YCyry, a Takxe
npeanpUHUMALOT CPOYHbIE Mepbl MO YCTPAHEHWUIO HapyLUEHWUIA.

Tekywuh  KOHTpPO/b 3a CO6GMOAeHWEeM  MOCNeA0BaTeNIbHOCTU  [elcTBUiA,
onpefeneHHbIX  agMUHUCTPATUBHbLIMU npoueaypamu no NpeLoCTaBNEHNIO
MYHUUUNANLHON YCNyrn, OCYLeCTBNAETCA 3aMecTUTeNleM PYKOBOAMUTENA opraHa
MECTHOr0  camoyrnpaBfieHUsl, OTBETCTBEHHbIM 33 OpraHu3auuio  paboTbl MO
NMPeaoCcTaBNEHNI0 MYHULUNANBHOW YCNYyrn, Haya/lbHUKOM OTAena, OCYLLEeCTBASAKLEro
opraHusaunto paboTbl Mo NPefoCTaBNEHUIO MYHULMMANIbHOW YCYTN.

MepeyeHb  AO/MKHOCTHLIX /AL,  OCYLWECTBASOWMNX  TEKYLWMA  KOHTPOSIb,
yCTaHaB/MNBAETCA MONOXEHMAMU O CTPYKTYPHbIX MNoApasfenieHnsx opraHa MeCTHOro
camoynpas/iieHUs N LONXKHOCTHLIMW perfamMmeHTamum.

4.2. TIOpsSAOK N NepMOANYHOCTb OCYLLECTB/IEHNS MNAHOBbLIX U BHENMAHOBbLIX MPOBEPOK
MONHOTHI M KayecTBa NpPefoCTaBNeHNS MYHULMNANLHO YCIYT, B TOM YKC/e NOPSA0K
1 hOpMbl KOHTPOAS 3a MOMHOTON M KaYeCTBOM MPeAOCTaBNEHUSA MYHULUNANbHOM
ycnyru



4.2.1. KOHTPO/b 3a NOIHOTOM U Ka4eCcTBOM NpeAoCcTaB/ieHUs MYHULMNANbHOW
YCNyru OCyLLecTBNseTCA B hopmax:

1) npoBefeHNs NPOBepOK;

2) paccmoTpeHusa >kanob 3asaBuTenen Ha pgeincteums (6espeictsme) OpraHa, a
TaKXe UX LO/MKHOCTHbIX NINL, MYHULMNANbHBIX CNY>XaLlunX.

4.2.2. B Uenax OCYyLLeCTBNEHUS KOHTPONA 3a [MO/IHOTOM W KayeCTBOM
NpeAocTaBNeHns MYHUUMNANbHOW YCNyru MPOBOAATCA MaHOBblE W BHEMIAHOBbIE
npoeepku. T1OpPAAOK W MEPUOLUYHOCTb  OCYLLECTBNEHUS  MNAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCA nnaHoM paboTbl OpraHa. Npy npoBepke MOryT paccMaTpuBaTbCA BCe
BOMPOCLI, CBA3aHHble C MNPeAoCTaB/feHNeM MYHULUNANbHON Yycnyrun (KOMMAeKCHble
MPOBepKW), NN OTAeNbHbIA BONPOC, CBA3aHHbLIA C NMPefoCcTaBNeHUEM MYHULUNAIbHON
ycnyrn  (TemaTudeckue npoBepku). [lpoBepka Takxe MOXET MpPoBOAUTLCA MO
KOHKPETHOW Xanobe 3aaButens.

4.2.3. BHennaHoBble MPOBEPKM MPOBOAATCA B CBA3M C MPOBEPKOWA YCTpaHeHWs
paHee BbISBMIEHHbIX HapyLleHUin afMWHWUCTPATUBHOIO pernameHTa, a Takxe B C/ydvae
nonyyeHus >anob 3aaeBuTeneil Ha pfelcteua (6e3pericTBue) OpraHa, a TakKxe WX
[O/HKHOCTHBIX AL, MYHULUNANbHBIX CYXaLluX.

4.2.4. Pe3ynbTtatbl MPOBEPKU OOPMIAIOTCA B BUAE aKTa MPOBEPKW, B KOTOPOM
YKa3blBatOTCA BbISIB/IEHHbIE HEAOCTATKN U NPeAoXeHNUs N0 UX YCTPaHEeHNo.

4.3. OTBETCTBEHHOCTb A0/KHOCTHbIX ML, OpraHa, NPeAoCTaBNAIOLLErO
MYHULMNANbHYI YCNYry, 3a pelleHuns u geinctensa (6e3aeiicTeme), NPMHUMaeMble
(ocylecTBnsieMble) UMK B XoAe NPeAoCcTaBNeHNS MYHULMNANBLHOW YCnyri

Mo pe3ynbTaTam NPOBefeHHbIX MPOBEPOK B Cy4Yae BbIABMEHUS HAPYLLUEHWIA npaB
3a9BUTENE BUHOBHbLIE NMLA MPUBMEKAOTCA K OTBETCTBEHHOCTW B COOTBETCTBMU C
3aKOHO/aTeNbCTBOM Poccuiickoin deaepauun.

PyKoBOAMTE/lb OpraHa MecTHOr0 CamoynpaBfeHUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOeBPEMEHHOe PaCCMOTPeHMe 3asaBNEHNIA.

PykoBoauTenb (3aMecTUTeNb PYKOBOAWUTENS) CTPYKTYPHOro nojpasfeneHus
opraHa MeCTHOro caMOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOEe W
(UnKn) HeHafnexallee BbIMNOMHEHWE aAMUHUCTPATUBHbLIX [AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NWLA W WHble MyHWUUMNANbHbIE CAYXaliue 3a PeLleHns u
neiicteus (6e3aeiicTeme), NpMHMMaeMble (OCYLLECTB/SEMbIE) B X0[e MPefoCTaB/EHNS
MYHULMNaNbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YCTAHOB/IEHHOM
3aKOHOaTeNbCTBOM MOPSIAKe.

4.4. TTonoxeHns, xapaktepusywume TpeboBaHMa K NOPALKY U hopmam KOHTPOSIA 3a
NpefoCTaBNEHNEM MYHULUNANLHOW YCNYrK, B TOM YMCNE CO CTOPOHbI FpaXkaaH, ux
06beJMHEHNIN N OpraHmn3aLnin



KoHTponb 3a npeaocTaBieHWeEM MYHULMUNANbHO YCAYrM CO CTOPOHbI FpaXkaaH,
X 06befMHeHWI A W opraHM3auuWii, OCYyLLeCTBASeTCA NOCPEeACTBOM OTKPbITOCTM
[eATeNbHOCTM  OpraHa  MEeCTHOro  caMoynpaBieHuWs  Npu  MpefoCcTaBleHUM
MYHULUMMANbHON  yCnyru, MONY4YeHMs MNOMHOW, aKTyanbHOW W [10CTOBEPHOI
nHopMaLuMM 0 MopsiaKe NPeAoCTaBleHUs MYHULMNANbLHOW YCNYyrn M BO3MOXHOCTM
[ocyaebHOro paccMoTpeHus obpalleHnii  (kanob) B npouecce nNpeaocTaBneHNs
MYHULMNANLHOW YyCnyru.

5. NocyfebHbli (BHeCYLeOHbI) nopsafoK 06)kanoBaHUsS peLleHUA N 4eNCTBUI
(6e3pgencTBMA) opraHa, NPeAocTaBAAOLLEr0 MyYHULUNNANBbHYO YCNYry,
MHOTFO(YHKLNOHANbHOIO LeHTpa NpefoCTaB/ieHUSA rocyapCTBEHHbIX U
MYHULUMNANbHbIX YCAYT, OpraHu3aynii, ykazaHHblx B 4actu 1.1 ctatbu 16
denepanbHoOro 3akoHa Ne210-d 3, a TakxXe UX LO/IHKHOCTHbIX NnL,
MYHULMNANbHbIX CAyXau,uxX, paboTHNKOB

5.1. 3asaBMTENM MMEKT MpaBo Ha 06)KanoBaHMe B AOCYyLe6HOM MOpPAAKE peLLleHnit
W penctsuii (6e34eincTBmMs) opraHa, MPefoCTaBMAOLWEro MYHUUMMANbHYO YCyry,
JO/DKHOCTHOIO  /Mua  opraHa, NpeAocTaBNAloWero  MyHuUUMNanbHYK  YCnyry,
MYHULUUNANbHOrO  CAyXXallero,  PyKOBOAUTENs  opraHa, NpesoCTaB/AOLLLENO
MYHULUNANbHYHO ycnyry, MHOTO(YHKLMNOHANbHOTO LleHTpa, paboTHMKa
MHOro(hyHKLMOHaNbHOr0 LEHTPa, opraHu3auunii, NpefycMOTPEHHbIX YacTblo 1.1 cTaTby
16 ®efepanbHOro 3akoHa Ne 210-$3, a TakKe X paboTHUKOB.

3anaBUTENb MOXET 06paTUTLCA C XKanoboi, B TOM Yuc/e B CefyoWmnx cnydanx:

1) HapyLleHVe cpoKa perncrpaymy 3anpoca 0 npefocTaBfeHn MyHULMNANLHON
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®depepansHoro 3akoHa Ne 210-P3;

2) HapylwleHue cpoKa MpefocTaB/leHUs MyHuUUMUNanbHON ycnyrn. B ykaszaHHOM
cnyyae gocyne6Hoe (BHecyae6HOe) 06)KanoBaHMe 3asBUTENIEM PELUEHUA U AEACTBUIA
(6e34eCTBUSA) MHOTOMYHKUMOHANBHOIO LEeHTpa, paboTHUKA MHOTOMYHKUMOHAIbHOIO
LleHTpa BO3MOXHO B C/lyyae, eciM Ha MHOTO()YHKUMOHaNbHbIA LEeHTP, peleHns u
penctemua  (6e3geiicTBME)  KOTOPOro  06XanykTcs, BO3/M0XEHa  (YHKUMsS  no
NPefOCTaB/NEHNIO COOTBETCTBYHOLWMX MYHUUMMA/bHBLIX YCMYr B MOMHOM 06beme B
nopagke, onpegeneHHoM yactbio 1.3 cTtatbn 16 defepansHoro sakoHa Ne 210-93;

3) TpeboBaHue y 3aABUTENA LJOKYMEHTOB UM UH(OPMaLMU NM60 OCYLLEeCTBNEHNUA
[NENCTBUIA, nNpeAcTaB/leHWe WU OCYLLECTB/IEHWE KOTOPbIX He MpeaycMOTPeHO
HOPMaTMBHbLIMW  NPaBOBbIMKU  akTamy Poccuitickor  Pefepaunn, HOPMaTUBHbIMU
npaBoBbIMW akTamy Pecny6nunkyu TatapcTaH, MyHUUMMaNbHbIMW NPaBOBbIMU aKTamu
ANA NpefocTaBieHna MyHUUUNANbHOW YCNYTW;

4) 0TKa3z B NpuemMe [AOKYMEHTOB, NpPeAoCTaB/eHVWEe KOTOPbIX MNpefyCMOTPeHO
HOPMaTMBHbLIMW  MpPaBOBbIMW akTamMy Poccuitickor  Pefepaunn, HOPMaTUBHbLIMU
NnpaBoBbIMK akTaMu Pecny6nvku TartapcTaH, MyHUUUNaAbHbIMW NPaBOBbIMU aKTamu
ANA NPpeocTaBneHns MyHULUNANbHOW YCNYTW, Y 3a89BUTENS;

5) 0TKa3 B NpefoCTaBNEHUN MYHULMNANLHOW YCNYTrKN, eC/in OCHOBaHMA OTKasa He
npefycMOTpPeHbl (eaepanbHbIMKU 3aKOHAMW WM MPUHATLIMKU B COOTBETCTBUM C HUMM
MHbIMW HOPMaTMBHbLIMK MpPaBOBbIMKM akTamu Poccuitickon Pefepaynn, 3akoHamu 1



NHbIMU HOPMaTUBHbLIMU NpaBoBbIMU aKTamu Pecny6nunku TaTapcTaH,
MYHUUMNANbHBIMWA  MPaBOBbIMM  aKTamu. B ykaszaHHOM cnyyae pgocygebHoe
(BHECYne6HOE) 06XanoBaHWEe 3asBUTENIEM pelleHMn u  aencTBuin  (6e3aencTms)
MHOTFO(DYHKLMOHANbHOIO  LUeHTpa, paboTHMKA MHOTOMYHKUMOHANBHOIO  LeHTpa
BO3MOXHO B C/ly4yae, ecim Ha MHOrOYHKUWOHANbHbIA LEHTP, PeleHns U AelcTBUS
(6e3pneinicTBME) KOTOPOro 06Xa/NykTCs, BO3/0XKeHA (YHKUMA MO npefocTaBleHUI0
COOTBETCTBYHOLWMX MYHUUMNANbHbLIX YyCAYyr B MNOMHOM O06beMe B  TMOPSAKE,
onpefeneHHoM yacTbio 1.3 cTatbm 16 ®efepanbHOro sakoHa Ne 210-93;

6) 3aTpeboBaHMe C 3adABUTENs NPWU MNPefOCTaBNEHUN MYHMULUNANBHON YCNyru
nnatel, He MNpPeayCMOTPEHHOW HOPMaTMBHbIMKM MPaBOBbIMM akTaMu PocCUinCKOoN
depnepaymm, HOPMaTUBHbIMKM  MNpPaBOBbIMM  akTamu  Pecny6nuku  TaTapcTaH,
MYHULUNANbHbIMW NPaBOBbLIMW aKTamu;

7) 0TKa3 opraHa, NpeoCTaBASAOLWEr0o MyHULUMUNANbHY YCAYry, AO/MKHOCTHOIO
nmua opraHa, NpeaocTaBAlOWEro MyHUUMNANbHYIO YCnyry, MHOIMO(YHKLUWUOHaNbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLMOHAIbHOIO LEeHTpa, opraHusayuii, npefycMoTPeHHbIX
yacteto 11 cratbm 16 ®epepanbHoro 3akoHa Ne 210-d3, wam ux paboOTHUKOB B
ncnpaefeHUN [AOMYLWEHHbIX MMX OrMeyvyaToK W OWMO0K B BblJaHHbIX B pe3y/bTaTe
NpefoCcTaBNeHU  MYHUUMUNANbHOW  ycnyrm  AOKYMeHTax  nMbo  HapyLueHue
YCTAHOB/IEHHOrO CpOKa TakKuxX ucnpasfieHnii. B ykazaHHOM cnyyae pgocyfebHoe
(BHecynebHoe) o6)anoBaHWe 3asBUTENIEM pelleHUA un  aelcTBuin  (6e34encTeus)
MHOFO)YHKLMOHANbHOIO  LEHTpa, paboTHMKA MHOrFOMYHKUMOHANLHOIO  LEHTpa
BO3MOXXHO B C/lyyae, ecii Ha MHOTrOMYHKUMOHA/bHbIA LEHTP, PELleHns U AelncTBUA
(6e3neincTBME) KOTOPOro 06XaNykTCs, BO3/0XKeHa (QYHKUMA NO npefoCcTaBleHUI0
COOTBETCTBYHOLWIMNX MYHUUMUNANBbHLIX YCAyr B MNOJMHOM 06beme B  MOPSAKE,
onpeneneHHoMm 4yactbto 1.3 ctatbM 16 PefepanbHOro 3akoHa Ne 210-d3;

8) HapylleHMe cpoka WM rnopsigka Bblgayunm [OKYMEHTOB MO pe3y/bTaTam
NpefoCTaBNEHNA MYHULUNANbHOW YCNYTU;

9) NnpuocTaHOBNEHME MPEeLOCTaBIEHNS MYHUUMNANBHON YCNYTK, eciv OCHOBaHUS
MPMOCTAHOBMIEHNA He MpPeaycMOTpPeHbl (eaepanbHbIMU 3aKOHaAMW UM MPUHATBIMA B
COOTBETCTBMM C HUMM WHbIMW HOPMaTUBHbLIMW MPaBOBLIMW aKTamMn POCCUINCKON
degepaymn, 3aKoOHaMW U WHbIMW HOPMaTMBHbLIMK MPaBOBbLIMW aKTamn Pecny6/mMKu
TaTtapcTaH, MyHUUMMNabHLIMM NPaBOBbIMK akTamu. B ykaszaHHOM cny4vae gocypnebHoe
(BHECyne6HOE) o06XanoBaHWe 3asBUTENIEM pPelleHUn u  aencTBuil  (6e30encTeus)
MHOTO(PYHKLUMOHA/IbHOIO  LEHTpa, paboTHMKA MHOFO(YHKLMOHaNbLHOr0  LeHTpa
BO3MOXHO B C/lyyae, ecfii Ha MHOrOQYHKUMOHANbHbIA LEHTP, pelleHns U LeicTBuA
(6e3neiicTBME) KOTOPOro 06XanyrTcs, BO3NOXEHAa QYHKUMS N0 MpPeAoCTaBNEHUIO
COOTBETCTBYHOLWMX MYHULMNANbHLIX YCAYr B MNOMHOM 06beMe B  MOPSAKE,
onpegeneHHoM 4vactblo 1.3 ctaTtb 16 PefepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHue Yy 3afBUTENs MPU MPeLOCTaBEHUN MYHUUUNANLHON YyCnyru
OOKYMEHTOB WAW MHMOpMauum, otcytcTBue M (MNM) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBa/IMCb NpW NepBoHavyasibHOM OTKase B npuveme JOKYMEHTOB, HEOOXOAUMbBIX AN
NpefoCTaBNEHMUA MYHUUMUNANbLHOW ycnyru, nubéo B NpeaocTaBfeHUN MYHULUNANbHON
YCNyru, 3a UCKNOYEHNEM C/yyaeB, NMPefyCcMOTPEHHbIX MYHKTOM 4 4yactn 1 ctatbn 7
depepancHoro 3akoHa Ne 210-d3. B ykasaHHOM cfiyyae pocype6Hoe (BHecypnebHoe)



o6)xanoBaHue 3asBUTENEM peLLeHnin " AenCTBMIA (6e3pencTams)
MHOTO(DYHKLMOHA/IbHOITO  LEeHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOIO  LEeHTpa
BO3MOXHO B C/ly4yae, ec/im Ha MHOTO(YHKUWOHANbHbIA LEHTP, PeweHns N AeACTBUS
(6e3deiicTBME) KOTOPOro 06XanyrTcs, BO3M0XeHa (YHKUMA N0 NpeaocTaBleHUI0
COOTBETCTBYIOLWMNX MYHUUMUNANBHBIX YCNyr B MNOMHOM 06bemMe B  MOPAAKe,
onpeaeneHHoM 4yactblo 1.3 cTatbk 16 PefepanbHOro 3akoHa Ne 210-d3.

5.2. )Kano6a nopaetcd B MUCbMEHHOW (opMe Ha OGyMaXHOM HOcuTene, B
3/IEKTPOHHOW  (opMe B OpraH, MpefoCTaBNAWMA  MYHULUNANLHYK  YCAyry,
MHOTO(YHKLMOHaNbHbLIA LEeHTP 160 B COOTBETCTBYHLWMUIA OpraH rocyapCTBEHHOM
BNacTu, SABNAKOWMUIACA YydpeAuTesieM MHOIOYHKUMOHANbHOIO UeHTpa (Janee -
yuypeauTens  MHOFOMYHKUMOHANbHOrO  LEeHTpa), a TakXke B  opraHusayum,
npefycMOTPeHHble YacTbto 1.1 cTaTbu 16 PepepanbHOro 3akoHa Ne 210-P3. XKanobebl
Ha peweHns n peicteua (6e3nericTBME) PYKOBOAUTENS oOpraHa, NpefoCTaBNAOLLEro
MYHULUNANbHYIO YCYTY, NOAAKTCS B BbIWECTOAWMIA opraH (Npu ero HanMumm) nubo B
Cnyyae ero OTCYTCTBMA pacCMaTpPUBAKOTCA HEMOCPeACTBEHHO PYKOBOAWTENEM OpraHa,
NPefOCTaBNAOWEro MyHMUMNAaNbHYK Yycnyry. >Xanobbl Ha peleHus u AelCTBUS
(6e3geiicTBMEe) pabOTHUKA MHOTOMYHKUMOHANBHOIO LIeHTpa nofatTcs PyKOBOAUTENHO
3TOr0  MHOFO()YHKUMOHaNbHOro UeHTpa. Xanobbl Ha pelweHnMsa W [elcTBuA
(6e3aeiicTBme) MHOTO(YHKLNOHAIbHOTO LleHTpa nogaroTcs yupeauTento
MHOTOPYHKLMOHANBHOIO UeHTpa WAW  LO/MKHOCTHOMY findy, YMOJHOMOYEHHOMY
HOPMAaTUBHbLIM MpPaBOBbIM akTOM Pecnybnuky TaTapcTtaH. »Xanobbl Ha peweHus u
penctena (6esgericteme) paboTHUKOB opraHusauuii, NpefycMOTPEHHbIX 4YacTbio 11
ctatb 16 depepancHoro 3akoHa Ne 210-d3, nojarwTCca PYKOBOAUTENAM 3TUX
opraHusayui.

Xanoba Ha pewweHns n pgeinctems (6esgeincTene) opraHa, NpefoCTaBNAKOLWENO
MYHULMMNANbHYK  YCAYry, [AO/DKHOCTHOrO /uvua OpraHa, npefoCTaB/iAOLWEro
MYHULMMNANbHYK  YCAYTY, MYHUUMNANbLHOIO CNYyXXalwlero, pPyKOBOAMTENA OpraHa,
NpefoCTaBNAOWEr0 MYHULMMNANbHYK YCAYry, MOXeT O6biTb HanpaB/ieHa Mo MnouyTe,
yepes MHOTOMYHKUMOHANbHbIA  LEHTP, C WUCNOMb30BaHWMEM  WMH(OPMaLNOHHO-
TENEKOMMYHUKALMOHHOW  CceTM  «VIHTepHeT», ouumanbHOro caimta  opraHa,
NnpefoCTaBNAOLENO MYHUUUNANBHYIO  YCAyry, EavHoro noptana  nmbo
Pecny6/MKaHCKOro noptana, MHPOPMaLVNOHHON CUCTeMbl AoCYyAeOHOro 06)kanoBaHus,
a TaKKe MOXET ObITb MPUHATA MPU IMYHOM MpueMe 3asBuUTeNsA. XKanoba Ha peLleHns u
NencTens (6e3peincTeue) MHOTO(YHKLNOHANbHOIO LEeHTpa, paboTHMKa
MHOTO(PYHKLMOHA/IbHOITO  LEHTpa MOXeT OblTb  HampaBneHa MO  no4yte, C
MCMNONb30BaHNEM  MH(OPMaLNOHHO-TENIEKOMMYHUKALWMOHHON  ceTU  «VIHTEpHeT»,
ouumanbHOro canta MHOrO)YHKUMOHaNbLHOro UeHTpa, EauHoro noptana nvb6o
Pecny6/MKaHCKOro noptana, UHHopMaLMOHHOW CUCTeMbl AOoCyLebHOro o6XkanoBaHus,
a TaKkKe MOXET ObITb NPUHATA MPU IMYHOM MpueMe 3asBUTeNA. XKanoba Ha peLleHns u
aenctema (6e3geincTene) opraHmsaumi, npefycMOTPeHHbIX 4acTbio 11 crtatbu 16
depepancHOro 3akoHa Ne 210-$3, a Takxke MX pabOTHUKOB MOXET ObITb Hanpas/eHa
Mo noyTe, C WCNO/Ib30BaHWEM WHMOPMALNOHHO-TENIEKOMMYHUKALWOHHON  CeTU
«/HTepHeT», oguumnanbHbIX CalnToB 3TUX OpraHu3auui, EguHoro noptana nmbo



Pecny6/MKaHCKOro mnopTana, a TakXke MOXET OblTb MPUMHATA NPU JIMYHOM Npueme
3anaBuUTENA.

5.3. XKanoba fo/mKHa cofepxarhb:

1) HaummeHOBaHWe opraHa, npPeAoCTaBAANOLWEro MYHULMMNANbHYO YCAyry,
[JO/DKHOCTHOrO /iMLa opraHa, MpefocTaBiAoWEro MyHULMNANbHYIO yCnyry, nn6o
MYHULMMNANbHOIO CAy>aulero, MHOroyHKUNOHA/IbHOTO LIeHTPa, ero pyKoBOAMTENA U
(nnn)  paboTHMKa, oOpraHuW3aunin, MpefyCMOTPEHHbIX 4acTeto 11 cTatbm 16
denepanbHoro 3akoHa Ne 210-®3, ux pykosogutenein n (Mnmn) paboTHNUKOB, PeLleHns u
nencTema (6e30eincTBme) KOTopbIX 06XKanyroTes;

2) hamunuio, nmd, OoT4yecTBO (MocrefHee - MPU HanAU4uK), CBefEeHUS O MecCTe
XWUTENbCTBA 3adaBUTENSA - (DU3NYECKOrOo fivua NMbo HauMeHOBaHWe, CBELEHUS O MecTe
HaxXOXeHNs 3adABUTENA - HOPUANYECKOrO NnLa, a TakxkKe HoMep (HoMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3NEKTPOHHOW NOYTbI (NPU HaIMYMK) U NOYTOBLIN agpec, Mo
KOTOPbIM JO/KEH ObITb HanpaB/ieH OTBET 3aABUTENIO;

3) cBefeHMa 06 06XanyemblX pelleHusax U aeicteumsax (6e34eicTBUKM) opraHa,
NnpefoCTaBMAKOWEro  MYHULMUNANbHY  YCNyry, [AO/DKHOCTHOTO  /nua  opraa,
NpefoCTaBNAOLWEr0 MYHUUMNANbHY YCAyry, 60 MYHULUMNANbHOrO CAy»Xallero,
MHOTO()YHKUNOHANbHOIO  LEeHTpa, paboTHMKA MHOTOYHKLMOHANLHOTO  LEHTpa,
opraHusaunin, NnpeaycMoTpeHHbIX YacTbto 1.1 cTaTbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboTHMKOB;

4) poBoAbl, HA OCHOBaHWUM KOTOPbIX 3aABUTE/Ib He COrNaceH C pelleHMeM Wu
nencTemem (6e3neicTBMEM) OpraHa, MPeAoCTaBNAOWEro MYHUUUNANbHYH YCAYry,
AO/DKHOCTHOrO /inlla opraHa, nNpeaocTaBiAoLWero MyHUUMNaNbHYO yCcnyry, nn6bo
MYHUUMNANbHOrO  CAYXawero,  MHOTOPYHKUMOHANbHOrO  LeHTpa, paboTHMKa
MHOTOYHKLUMOHANBHOTO LIeHTpa, opraHusayuii, npegyCMoTPeHHbIX YacTbto 1.1 cTaTbk
16 ®depepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB. 3adaBuTesleM MOryT ObiTb
npefAcTaBneHbl AOKYMEHTbl (Mpu Hanmyuuu), NOATBEPXAaloliMe [0BOAblI 3aABUTENS,
nmbo nx Konuu,

5.4. MocTynuBLwasn Xanoba NOANEXUT pernctpaumm B CPOK He nosfaHee paboyero
[HA, cneayroLero 3a AHem nocTyniaeHus.

5.5. )Xanoba, noctynuBlas B opraH, MNPeaoCTaBAAOWMIA MYHULUNANBHYIO
yCnyry, MHOTFOMYHKUMOHANbHbLIA  LUEHTP, Y4YpeauTentd  MHOMOo(YHKLWUOHANbHOIO
LeHTpa, B opraHusauum, npegycmMoTpeHHble 4yacTtbto 11 cTaTbn 16 defepasbHOro
3akoHa No 210-®3, 5160 BblWeCTOAWMA opraH (Npyv ero Haanmuum), NOLNEXUT
pacCMOTPEHUIO B TeyeHMe NATHaguaTy paboyumx [AHe CO AHSA ee perucrpauumn, a B
cnyyae o6)anoBaHWs OTKasa opraHa, MpefoCTaBMAKOLWEro MYHUUUNANbHYKO YCNyry,
MHOTO(YHKLMOHA/IbHOIO LeHTpa, opraHu3aumni, npefdyCMOTPeHHbIX YacTblo 11 cTatbu
16 depepanbHoro 3akoHa Ne 210-®3, B npueme [LOKYMEHTOB Yy 3afBUTeNs nn60 B
ncnpaBneHNUN [ONYLIEHHbIX OMneyaTok W owWnboK wnm B cliydae 06)KanoBaHus
HapyLeHNs YCTaHOB/IEHHOrO CpoKa TaKWX WCMpaBfieHUn - B TeyeHMe NATUM paboumx
[HEeRn co [HA ee perucrpaymm.

5.6. Mo pe3ynbTataMm pacCMOTPeHUS >asnobbl MPUHUMAETCA OAHO U3 C/efYHOLWMX
PELLEHNIA:



1) anoba yAOBNETBOPSIETCS, B TOM u4ucne B (OPME OTMEHbl MNPUHSTOrO
PeLLleHNs, UCcnpaBneHnst AONYLLIEHHbIX OMNEYaToOK M OWNOOK B BblAaHHbLIX B pe3y/bTaTe
NpefoCcTaBNeEHNSA  MYHUUMNANbHOW  yCNyrn  OOKYMeHTax, BoO3BpaTa 3asiBUTEN
[leHeXHbIX CpPeACcTB, B3MMaHMWe KOTOpbIX He nNpeayCMOTPEeHO HOPMaTUBHbLIMMU
npaBoBbIMKU akTaMu Poccuiicko Pepepauymm, HOPMaTUBHbLIMK MPaBOBbIMU aKTaMu
Pecny6nvkun TaTapcTaH, MyHULUUNA/IbHLIMU MPaBOBbIMK aKTaMMU;

2) B y/[10BNETBOPEHMU Xanobbl 0TKa3bIBaeTCH.

He nosgHee [HA, cnefyrouwero 3a [AHEM NPUHATUA peLLUeHns, YKa3aHHOro B
HaCcTOALLEM MYHKTE, 3asBUTENO B MUCbMEHHOW (hOpME W MO XKeNaHuk 3asBUTENs B
3NEKTPOHHOW (hopMe HanpaBnseTcd MOTMBMPOBAHHbLIA OTBET O pe3ynbTaTax
paccMOTPEHMA >Kanobbl.

5.7. B cnydyae npusHaHus >Xanobbl nognexawen yAOBNETBOPEHUIO B OTBETE
3aABMTE/NIO O pe3y/ibTaTax PacCMOTPEHMA XXanobbl JaeTca MH(opMauus o AeACTBUSIX,
OCYLLLeCTB/IAEMbIX opraHom, npeLoCTaBNAKLIMM MYHULMWNANbHYIO ycnyry,
MHOTOYHKLUMOHaNbHbIM LEHTPOM MO0 OpraHu3aunein, npeaycMOTPEeHHON YacTbio 11
cTatbh 16 ®PefepanbHOro 3akoHa Ne 210-d3, B Lensax He3ameAIUTeNbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHWUI NPU OKa3aHUU MYHUUMUNANbHOW YCNYTK, a TakXKe MPUHOCATCS
N3BUHEHWSA 3a AOCTaB/ieHHble Heya00CTBa U yKa3biBaeTCss MH(OPMaLUNSA O JasbHERLWNX
OENCTBMAX, KOTOpPble HeoOX0AMMO COBEPLUUTbL 3afBUTEN0 B LENsSX MONy4YeHUs
MYHULMNANbHON yCnyru.

5.8. B cnyyae npu3HaHusA >Kanobbl He Mognexallein yaoBMeTBOPEHUIO B OTBeTe
3af9BMTENI0 O pe3y/nbTaTax pPacCMOTPeHUs >Kanobbl [alTcs apryMeHTUpPOBaHHble
Pa3bACHEHMA O MPUYMHAX MPUHATOrO pPeLleHns, a TakKXe WHpopmauua o nopsake
06>kasioBaHMA NPUHATONO PELLEHNS.

5.9. B cnyyae ycTaHOBNEHUSI B X04e UMW MO pe3ynbTaTaM PacCMOTPEHUA XKaobbl
Npu3HakoB cocTaBa aAMWHWUCTPATUBHOIO MNpaBOHAapYyLUeHUA WU NpPecTynneHns
[LO/MKHOCTHOE NINLO, PaBOTHUK, HafeNleHHble NOSTHOMOUYMAMMN MO PACCMOTPEHUIO Xanoob,
He3amMe/INTeNIbHO HanpaBNAT NMeloLLLMeca MaTepurasbl B OpraHbl NPoKypaTypsbl.



MpunoxkeHne Ne 1

K AGMUHUCTPaTUBHOMY pernamMeHTy
npefoCTaBNEHNA MYHULMNANbHOW YCNyTrn
no NPUHATUIO paHee NPUBaTU3NPOBAHHbIX
XUNbIX MOMELLEHNI B MyHULMNANbHYHO
COOGCTBEHHOCTb

dopma
(BnaHk opraHa, NpefoCTaBNAIOLWEr0 MYHULMNANBHYO YCNyry)

Komy:

KOHTaKTHbIE faHHbIe:
MpefcTaBuTeNb:

KOHTaKTHbIe faHHble NpeacTaBUTens:

PELWWEHWE
06 O0TKase B NpeAoCTaBNeHUN MYHULUNAbHON yCyru
no
oT No

PaccmoTpeB Balue 3adBfieHMe OT No N npuiaraemble K Hemy
OOKYMEHTbI YMOTHOMOYEHHbIM OPraHoM
MPUHATO peLueHne 06 OTKase B

no crefyrouum

OCHOBAHMSAM:

1.

2.

JlononHuTenbHas MHGopMaLus:

Bbl BNpaBe NMOBTOPHO 06paTUTLCSA B YNONTHOMOYEHHbI OpraH ¢ 3asBNeHneM 0 NpegoCTaBNeHUN

YyCNyru Nocne yCcTpaHeHUs YKa3aHHbIX HapyLUEeHWIA.
[aHHbIn 0TKa3 MOXeT 6bITb 06)KanoBaH B JOCYAeOHOM MOpSAKe MyTEM HanpaB/eHUS Xanoobbl
B YNO/ITHOMOUYEHHbIN OpraH, a TakXXe B CyJe6HOM nopsiaKe.

CBeaeHus 06 3/1eKTPOHHON noanucu
JomkHocTHoe nnuyo (PN0)



MpunoxeHune Ne 2

K AGMUHUCTPaTUBHOMY PerfiaMeHTy
npeaocTaB/ieHNs MyHULMNANbHOW ycnyru
no MPUHATUIO paHee NpUBaTU3NPOBAHHbIX
XUNbIX NOMELLEHNI B MyHULMUNANIBHYIO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, NpefoCTaBNAIOLWEr0 MyHULMNANBHYO YCNyry)

Komy:

KOHTaKTHble faHHbIE:
MpefcrtaButesb:

KOHTaKTHbIe faHHble NpeAcTaBUTeNs:

PELLUEHWNE
06 0TKase B nNpueme JOKYMEHTOB, HEOOXOAUMbBIX A8 NPefoCTaBNeHMS
MYHULUNANLHOW ycnyru no

oT No
PaccmoTpes Balue 3asBfieHne OT No N npunaraemble K Hemy
LOKYMEHTbI YMOSIHOMOYEHHbIM opraHom
NPUHATO pelleHre 06 0TKase B Npueme AOKYMEHTOB, HEO6XO4MMbIX
ans no cnefyroLwmm OCHOBaHUAM:
1.
2.

PasbsCHEHMe NPUYMH OTKa3a:
LononHuTenbHas MHQopMaLmns:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YMOJHOMOYEHHbIV OpraH ¢ 3asiB/€HMEM O NPefOCTaB/eHNM
yCNyru nocne ycTpaHeHMs YKa3aHHbIX HapyLIeHWA.

[aHHbIli 0TKa3 MOXeT ObITb 06>KanoBaH B A0CYLe6HOM MOpsALKe NyTEM HampaBieHUS Xanobbl
B YMO/IHOMOYEHHbIN OpraH, a Takxe B cye6bHOM nopsake.

CBefeHNs 06 3NeKTPOHHOI noanuncu

LonmkHocTHoe nunuyo (PN0)



MpunoxeHne Ne 3

K AGMWUHNUCTPATUBHOMY perfiameHTy
npefoCTaBNEHNA MYHULMMNANbHO
YCNyru no nNpuHATUIO paHee
NPUBATU3NPOBAHHbLIX XW/bIX
NOMeLEeHN B MyHULUNANBbHYIO

CO6CTBEHHOCTb
dopma
B
(HaMmeHOBaHMe opraHa MeCTHOr0 camoyrnpaB/eHuNs
MYHULMNaNbLHOro 0bpasoBaHnA)
oT

(mnanee - 3adBUTENb).
(hammnus, nms, 0TYECTBO, MNacMOPTHbIE faHHbIE,
perncTpaumio no MecTy XUTeNbCTBA, TeNedoH)

3asiBneHune
0 NPUHATUMN paHee NPUBATMU3NPOBAHHBIX XU/bIX NOMELLEHNA B MYHULMNANbHYO COOCTBEHHOCTb

Mpowy Bac NpuHATL paHee NPUBaTU3MPOBAHHBLIX XXW/IbIX MOMELLEHUIA B MYHMULMMNaNbHYHO
COBCTBEHHOCTb NAOWAALID _ _ _ KB.M.

ALPEC XNN0ro NOMeLLeHNs: MyHULUUNaNbHbIA painoH (ropoACKON OKPYr), HAaCeNeHHbI
MYHKT yi. 4.

K 3adBneHNI0 npunaraTcs cnegyoline 0TCKaHMPOBaHHbIE LJOKYMEHTbI:

1) JOKyMEHTbI, yA0CTOBEPAIOLWME IMYHOCTb KaXKA0M0 Y/ieHa CemMbl;

2) [LOKyMeHT, MoATBepXAalowuii noaHoOMoUns npefctaButens (ecnv OT UMEHW 3asaBuTens
[eliCTBYeT NpefCcTaBuUTENb);

3) [oKyMeHT, NOATBepXAalWMWMiA npaBoO COOGCTBEHHOCTM Ha XWI0e MnomelleHne (ecnu
COBCTBEHHOCTb He 3aperncTpupoBaHa B EAUHOM rocysapCTBEHHOM PEecTpe HeABUXUMOCTH);

4) CripaBKa C MecTa XXUTeNbCTBA;

5) Konus TeXHWYeCcKoro nacnopTa >Xuaoro noMeLLeHuns;

6) PaspelweHne oTgena OMNEKM W MNOMNEUYUTENLCTBA WCMONHWUTE/IbBHOTO KOoMuUTeTa
MYHUUMNANbHOrO palioHa 0 6e3BO3MEe3AHOI nepefaye >XUMOr0 MOMEWEHUS B MYHULMUNANbHYIO
COBCTBEHHOCTb (€CM B NpUBATM3aLMM Y4aCTBOBa/IM HECOBEPLLUEHHONIETHNE AeTH)

7) Bbinucka w3 [OMOBOW KHWIM (B Cny4vae, eciiv JOKYMEHT Bbl4aeTcd KOMMEPYEeCKOW
opraHusaumeint).

O6s3ytoCcb Npy 3anpoce NPeLoCTaBUTb OPUTrMHANbI OTCKAHUPOBaHHbLIX [OKYMEHTOB.

(pata) (mognuce) (PN0O)

Pe3ynbTaT NpegocTaBNeHNs MyHULUNANbHOK YCIyr, NPoLly NpefocTaBUTh:



| |B NM4HbIA KabuHeT MopTana rocyfapCTBEHHbIX M MYHUUMNANbHbIX ycnyr Pecny6amku
TarapcTaH;

1 | B MHOrOPYHKUMOHa/NILHOM  LEHTPe  nNpefocTaB/ieHUss  FOCYAApCTBEHHbLIX U
MYHUUMNanbHbIX ycnyr Pecnybnukn TatapcraH;

I I8 OpraHe.

- (
(naTa) (noanuce) (¢.1.0))




[MpunoxeHne Ne 4

K AODMUHUCTPaATUBHOMY
pernamMeHTy npefocTaBNeHNS
MYHULMNANbHOW yCnyru no
NPUHATUIO paHee
NPUBATU3NPOBAHHbLIX XUNbIX
MOMELLEHN B MyHMLUNANBbHYIO
COGCTBEHHOCTb

["naBe cenbCKOro noceneHus

or:

3asaBneHue
06 ncnpaBneHUN TEXHNYECKON OLLIMOKK

Coobuiato 06 owmnbKe, AONYLLEHHOW MPU OKa3aHUN MYHMULUMUNANbLHON YyCnyrn no
3anucaHo:
MpaBubHbIE CBEAEHUS:

Mpowy  WCNpaBUTb  AONYLIEHHYH  TeXHUYECKYH  OWWBKY U BHECTU
COOTBETCTBYIOLIME  U3MEHeHWs B AOKYMEHT,  SIBNAWOWMWIACA  pe3ynbTaToM
MYHULMNANbLHOW YyCnyru.

Mpunarato cnefytoline JOKYMEHTbI:

1

2.

B cnydyae nNpuUHATMS pelleHns 06 OTK/IOHEHUWM 3asBNeHUs 06 KcnpaBieHUU
TEXHMYECKOW OWWMGKN NpoLly HanpaBUTb TaKOe pPeLleHUe:

MocpeiCTBOM OTNPAB/IEHUS 3NEKTPOHHOIO AOKYMEHTa Ha aapec E-mail: ;

B BU/E 3aBEPEHHON KOMMUM Ha BYMaXHOM HOCUTeNe NOYTOBLIM OTMPaB/EHNEM MO
afpecy: :
HacTosiMM NoATBEPXKAAKO: CBEAEHUs, BK/HOUYEHHbIE B 3asiB/ieHMEe, OTHOCSALIMECS K
MOE NMYHOCTU W MpPeACTaBASEMOMY MHOK /ULy, a TakKe BHECEHHbIE MHOK HUXE,
[0CTOBEPHbl.  [JOKyMeHTbl  (KOMWW  JOKYMEHTOB), MPUNOXEHHble K  3asiBNEHUIO,
COOTBETCTBYIOT  Tpe6OoBaHMAM, YCTAHOB/EHHbIM  3aKOHOAATENbCTBOM  POCCWIACKOiA
degepauuy, Ha MOMEHT MpPEACTABMEHUS 3asIBNEHUS 3TV [AOKYMEHTbl [AeACTBUTENbHbI U
cofep)XaT I0CTOBEPHble CBEAEHMS.

(nata) (noagnuceb) (®.1.0)



MpunoxeHne Ne5 K NOCTaHOBNEHUIO
McnonHMTeNbHOTo KOMUTETA
UeMOo4ypOBCKOro CeNbCKOro nocesieHns
A3HaKaeBCKOro MyHMUMNanbHOro panoHa
Pecnybnumkn TaTtapcTaH

0T 25.01.2022r. Ne3

AOMUHUCTPATUBHbIN pernameHT
npeaocTaBAeHNA MYHULUNANbHON YyCAYTr N0 BKAKYEHUIO B COCTaB U
NCKIOYEHUNIO XXU/bIX MOMELLEHNIA 13 cocTaBa CreymanmsnpoBaHHOro
XUANWHOro hoHaa YemMoaypOBCKOM0 CeNbCKOro nocesieHMs A3HaKaeBCKOrO
MyHUUMNanbHOro paiioHa Pecny6nmnkn TaTapcTaH

1. O6LwKre NONOXKeEHUS
1.1. TlpeameT perynmposaHus agMUHUCTPATUBHOIO pernameHTa

1.11. HacToawmi aAMUHUCTPATUBHbIN pernameHT npegocTaBneHns
MYHUUMNANbHOW ycnyrn (ganee - aAMWHUCTPATMBHLIA pernameHT) ycTaHaBauBaeT
CTaHAapT W NOPAAOK MNpefoCTaBNeHUss MYHULUUMNANbHOW YCNyrn No BK/IKOYEHUD B
COCTaB M WCK/IOYEHUKD KWUbIX MOMELLEHMI K3 cocTaBa Cheuunann3vpoBaHHOIO
XUnMwHoro  oHaa YeMo4ypOBCKOrO  CeNbCKOro  rnocefieHMA  A3HaKaeBCKOro
MYHULUMNANbHOro paioHa Pecny6nunku TaTapcTaH (fanee - MyHuUunanbHas ycnyra).

1.1.2. [eicTBMe HacTosWero PernameHTa He pacrnpoCTPaHAETCA Ha XXW/ble
NMoMeLLLeHUA MaHeBPeHHOro (hoHAa.

1.2. Kateropuu 3assuTenem

1.2.1. lvyamun, MMEKLWMMN NpaBO Ha MOMAYyYEHUE MYHUUMUNANbLHON YCnyruy,
SABNAKOTCA:

MYHUUMNANbHbIE YUYPEXAEHUS, MyHUUWNaNbHble YHUTAapPHble MNPeAnpuATHSA, 3a
KOTOPbIMW XW/ble MOMELLeHNA MYHULUNANbHOTO XWUANLHOTo hoHha YemoaypoBCKOro
CeNbCKOro  noceneHnss  A3HAKaeBCKOr0  MyHMUMNanbHOro palioHa (ganee -
MYHULUMUNANbHBIA XUAULWHBLIA QOHA) 3aKpenieHbl Ha NpaBe ONepaTMBHOrO yrnpasieHUs
NN XO3UCTBEHHOIO BEEHUS;

(befiepanibHble  YUYpeXAeHMs, roCydapCTBEHHble yuypexaeHus  Pecrny6nmku
TaTapcTaH, KOTOPbIM >KWU/ble MOMELWEHNS MYHULUNANbHOIO >KUAWUWHOIO (oHaa
nepefaHbl B 6€3B03Me3[HOe Mo/b30BaHWe (fanee - 3a8BUTENb).

1.22. C 3asBfeHMeM BnpaBe o00paTUTbCA MPeAcTaBUTENb  3adBUTENS,
NENCTBYIOLWMIA HAa OCHOBAHWW AOKYMEHTa, YAOCTOBEPSAIOLWErO €ro nosIHOMo4Yns, NnMbo
3aKOHHbIN NpeAcTaBUTENb (PU3NYECKOro Nunua (ganee - NpeacTaBuUTeNb 3adBUTENS).

1.3. MopsiAoK NMHHOPMMPOBAHUS O NPEAOCTaBNEHNUN MYHULMNANBLHOR YCNyrn

1.3.1. NHopmaums o nopsake npeaocTaBieHUs MYHUUUNANbHOW ycnyru
pasmeLLaeTcs:



1) Ha VHMOPMAUMOHHbIX CTeHAax, COoAepXawux BM3YyallbHYHD W TEKCTOBYHO
MH(OpMaLMI0 O  MYHWUUMNANbHOW  yCnyre, PpacrofnoXeHHbIX B MOMeLLeHUsAX
MHOTO(YHKUNOHANbHBIX LLeHTPOB npeLocTaB/eHNs rocyapCTBEHHbIX "
MYHULUMMANIbHbBIX YCNYT.

2) Ha o(wMuManbHOM cailTe MYHMUMNANLHOIO paioHa B MH(OPMAaLMOHHO-
TeNeKOMMYHUKaLMOHHOM cetu «MHTEpHET» (https:/Iwww.
https://aznakayevo.tatarstan.ru/);

3) Ha [MopTtane rocyfapCTBEHHbIX W MYyHUUUNaNbHLIX Yycnyr Pecny6nnku
TarapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnkaHCKuiA noptan);

4) Ha EgnHOM nopTane rocyAapCTBEHHbIX M MyHUUUNANbHLIX YCnyr (hYyHKLNIA)
(https:// www.gosuslugi.ru) (aanee - EgnHbIA nopTan);

5) B rocyfapCTBeHHOW UH(OPMaLMOHHOW cucTeme «PeecTp rocyfapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnyonukn TatapcTtaH» (http://frgu.tatar.ru) (nanee - Peectp
rocyfapCTBEHHbIX Y MYHULUNANbHbLIX YCNYT).

1.3.2. KoHCynbTMpOBaHMe MO BOMpocam MpPefoCTaBNeHMA MYHULMNANbHOW
YC/yTn OCYLLLeCTBNAETCS:

1) B MHOTOYHKUMOHa/IbHbIX LEHTpPax MNpeaocTaB/ieHNss rocyfapCTBEHHbIX U
MYHULMMANIbHBIX YCAYT MPU YCTHOM 06paLLeHUm - IMYHO UK NO TenedoHny;

2) B MHTepaKTMBHOWN (hopme Pecny6/1MKaHCKOro noprana,;

3) B WcnofHUTeNbHOM KoMUTeTe YemMOfypOBCKOr0 CenbCKOro MnoceseHus
A3HaKaeBCKOro MyHWuUMManbHOro paroHa Pecnybnukn TartapctaH (ganee -
Mcnonkom):

NpY YCTHOM 06paLLeHUMN - TUYHO UNIN MO TENEDOHY;

MpU NUCbMEHHOM (B TOM 4ucrie B (hopMe 3NeKTPOHHOI0 AOKYMeHTa) obpalleHnn
- Ha 6YMaXHOM HOCUTene No no4te, B 3/IEKTPOHHOW (POpPMe MO 3NEKTPOHHOW nouyTe.

1.3.3. lHhopmaumna Ha EanHom noptane, Pecnyb6nnkaHCKOM nopTase 0 nopsgke
M CpoKax npeaocTaBfieHUs MYHULMMNANbHOW YCyrM Ha OCHOBaHWUW CBELEHWMN,
cofepxawmxca B PeecTpe  rocyfgapCTBeHHbIX W MYHWUUMMANbHbIX  YCAYT,
NpesocTaBnsAeTCa 3adaBMTeNt0 6ecnnaTHo.

JocTyn K nHopmaymm o cpokax v nopsake npegocTaB/ieHUs MYyHULUNANbHOM
yCcnyrun ocyuiectensietcs 6e3 BbINOMHEHNA 3adBUTENIEM KaKUX-TM60 TpeboBaHWUi, B TOM
ynucne 6e3 MCNONb30BaHMA NPOrpaMMHOro ob6ecrneyvyeHus, yCTaHOBKa KOTOpPOro Ha
TEXHUYECKNE CcpeacTBa 3adBUTENs TpebyeT 3akN4YeHUs NULEH3VUOHHOTO WM MHOrO
cornalleHus C npaBoobnagarenem MPoOrpaMmMHOro obecneyeHuns,
npegycmarpmsaroLLero B3MMaHue nnaTbl, Permctpaunto UanM aBTopus3aunio 3asaBuTens
WIn NpefocTaBfieHNne UM NepCcoHaNbHbIX AaHHbIX.

1.3.4. Tpn o6palleHnn 3aaBUTeNd IMYHO UKW MO TeneoHy B COOTBETCTBUM C
MOCTYNMBLUMM 06paLLeHeM NpeLoCTaBNAeTCAa UHOPMaLmA:

1) 0 MecTe HaxoXAeHus MHOroyHKLMOHANbLHOIO LeHTpa MpefoCTaB/eHNs
rocyflapCTBEHHbIX W MyHWUUMNanbHbIX Yycnyr, Wcnonkom (agpec, rpapuk paboThl,
cnpaBoYHble TeNEMOHbI);

2) 0 nopsgke npefocTaBfeHUs MYHULMMNANIbHON yCnyru, o cnocobax u cpokax
nojayn 3asBneHui;


https://www
https://aznakayevo.tatarstan.ru/
https://uslugi.tatarstan.ru
http://www.gosuslugi.ru
http://frgu.tatar.ru

3) 0 Kateropuax rpaxpgaH, KoTopbiM npefocTaBnseTca MyHuumMnansHasa ycnyra;
O HOPMAaTMBHbLIX TMPaBOBbIX aKTax, pPeryanpyrowmx BOMPOCbI NpefoCTaB/IeHuA
MYHULUUNANLHON yCNyru;

4) 0 nepeyHe AOKYMEHTOB, HEOOXOAMMbIX AN PACCMOTPEHMSA 3adABNEHUS O
NpefocTaBNeHUM MYHUUMNANbHON yCAyrn, O CpoOKax npuema W permcrpayumu
3as1BNEHUS;

5) 0 xopge NpefoCTaBNEHUA MYHULMUNANbHON YCNYTW;

6) 0 MecTe pa3meLlleHMs Ha ouuManbHOM caiTe UHDOpPMaLUM Mo BOMpocam
npeaocTaBNeHNS MYHULUNANTbHOW YCNYTW;

7) 0 nopsake o6)anoBaHMA AENCTBUIA unu 6e34encTBUS AOMKHOCTHbLIX ML
Mcnonkoma.

Mo nNUcbMeHHOMY o06palleHn0 COTPYAHUKN MCcnonkoma, OTBETCTBEHHOrO 3a
npefocTaBfieHMe MYHUUMNANbLHOW  ycnyru, noapobHO B MNUCbMEHHON dopme
Pa3bACHAKT 3asBUTEN0 MNOPAAOK MPEeAOCTaBNEHUS MYHUUMNANbHON ycnyrun u
BOMPOCHI, YKa3aHHble B HaCTOALWEM MNYHKTe ajMWUHWUCTPATUBHOrO pernameHTa, U B
TeYeHne Tpex paboumx [AHe’W COo AHA peructpauuy obpaleHUs HanpaenslOT OTBET
3asBuTento. OTBETbl JatOTCA Ha S3blke obpauweHusi. B cnydvyae HEBO3MOXXHOCTM fAaTb
OTBET Ha f3blke 00paLLEHUS WUCMONb3YHTCS OCYAAapPCTBEHHbIE SA3bIKM Pecnyb6nunku
TatapcTaH.

1.3.5. MHpopmauns no Bonpocam nNpefoCcTaBNeHUSs MYHUUMNANbHOW YCNyru
pasMellaeTca Ha  ouUuUMaNbHOM  calTe  MYHMUMNaNbHOro paloHa W Ha
MH(OPMALMOHHbLIX CTeHAAax B MOMeLWeHUsAX Mcnonkoma ana paboTbl € 3a9BUTENAMM.

MHdopmauma Ha  rocyfapCTBeHHbIX  fA3blkax  Pecny6nuMky  TaTapcTaH,
pasmeliaemMasi Ha WMHGOPMAUMOHHbLIX CTeHAaXx W Ha oduumanbHOM  caiTe
MYHUUMNANbHOIO  paioHa B WMH(OPMAUMOHHO-TENEKOMMYHUKALMOHHON  CeTn
«/IHTepHeT», BKMKOYAeT CBeAeHMA O MYHMUMNANbHOW Yycnyre, cogepxxalimecs B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPATUBHOIO pernameHTa,
MH(OpPMaUMKD O MeCTe HaxOXAeHWUs, CrpaBOYHbIX TeneMoHax, BpeMeHW paboThbl
Mcnonkoma, 0 rpagmke npuema 3asB/IeHUWW Ha MpefocTaBneHne MYHULMUMNAIbHOM
yCnyru.

1.4. HopmaTVBHble NMPaBOBble aKTbl, PErYNMPYIOLLME NPeaoCTaBNEHNE
MYHULMMNANbHOR yCcnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX NpaBoOBbIX aKTOoB, perynnpyroLmnx
npefocTaBNeHNne MyHUUMNANbHOW ycnyrn (C yKa3aHWMEM PEKBU3UTOB HOPMATUBHbIX
NPaBOBbIX aKTOB WU WMCTOYHMKOB MX O(MLMaNbHOro ony6/MKOBaHMA), pasmeLleH Ha
EgMHoOM noptane, B PeecTpe TroCyJapCTBEHHbLIX W MYHUUMNaNbHbIX YCAyr, Ha
ohmumanbHOM canTe MYHULNNANBHOTO panoHa B NH(OpPMaLNOHHO-
Te/IeKOMMYHUKALMOHHON CeTU «MHTEepHET».

1.4.2. TeKCT aAMWHUCTPATUBHOIrO pernamMeHTa B [eNCTBYHOLWEN pedaKuum
NOANEXNT pasmeleHnio Ha EgnHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, Ha oduuMasbHOM CcailTe MYyHUUMNanbHOro panoHa B
NHDOPMAaLMOHHO-TENEKOMMYHUKALMOHHOW CETU «HTEPHET».



1.5. BKAWOYEHWE >KUMbIX MOMELIEHUA B COCTaB CheuMann3vpoBaHHOIO
XUNULWHOIO (hoHAA MYHUUUNANbHOrO panoHa OCYLEeCTBASETCA Mpu COBNOLeHUN
cneayroLwmx yCnoBum:

XWNble MOMELLEHUA He 3aHATbl MO A0roBopaM COLManbHOro Haihma, Haima
YKWUI0r0 MOMELLLEHNS, HaX0oAsaLerocs B MyHULMNanbHOM COOCTBEHHOCTIN XUNULLHOIO
(hoHAA KOMMEpPYeCKOro MCronb3oBaHWA, apeHabl, He MMeT 06peMeHeHWs npas
(cepBUTYT, 3a10r) Ha 3TO MMYLLECTBO;

XWUNble NOMELEHNA NPUroAHbl AN TMOCTOAHHOINO MNPOXWUBaHUA TpaxiaH
(oTBevaloT TpeboBaHMAM, YCTaHOB/IEHHbIM NoOCTaHoBNeHWeM  [lpaBUTeNbCTBA
Poccuiickon ®epepaumm ot 28.01.2006 No 47 «O6 yTBepXAeHUM [10N0XKeEHUA O
NPU3HaHUN MOMELLEHUS XWUNbIM MOMELLEHNEM, XWUNOT0 MNOMELeHUs HEeNPUro4HbIM
NS NPOXMBAHUS U MHOTOKBapTMPHOIO [0Ma aBapuiHbIM M MOANEXallUM CHOCY Uu
PEKOHCTPYKLUMU», CaHUTapPHbIM M TEXHUYECKUM MpaBunaM M HopmaMm, TpeboBaHUSM
MoXKapHow 6e3onacHoCTH, 3KONOTNYECKNM 7 NHbLIM TpeboBaHUAM
3aKOHOAATe/1bCTBa), 61aroyCcTpoeHsbl NPUMEHUTENBHO K YyCNOBUAM
COOTBETCTBYIOLLEro HAcCe/NIeHHOIo NYHKTa;

OOLEXNTUA YKOMMMEKTOBaHbl Mebenblo, APYyrMMn  HeobXoAMMbIMUK OIS
NPOXXUBAHUA rpaXKaaH npegMmeTamMu.

K o6wexuntmam moryt ObiTb OTHECEeHbl CcneuuasbHO MOCTPOEHHbIE WK
nepeo60opyaoBaHHbIE AN1A 3TUX Lenein goMa nnmbo YacTu AOMOB.

K cnyebHbIM XWAbIM MOMELLEHUAM MOTYT OblTb OTHECEHbl >XW/ble A0MA,
OTAeNbHble KBAPTUPLI B XXUMbIX JOMaXx.

1.6. 13 cocTtasa cneynann3npoBaHHOro XWInuHoOro MoHaa MyHULMNansHoro
paioHa MOryT 6bITb UCK/OYEHbI 40Ma, YacTK JOMOB, KBapTUPbl 1 NMOMELLEHNS.

1.7.  WcKnouYeHMe OKUMbIX MNOMELEeHNn B  OOWEXUTMAX U3  cocTasa
creymann3npoBaHHOro XUNNLLHOTO hoHAa MYHULMNaNLHOIo parioHa
OCYyLLEeCTBNAETCA Npu COBMOAEHNUN CNefyoLWnX YCIOoBUN:

COOTBETCTBME  XWU/bIX  MOMeLeHnin  TpeboBaHWAM,  YCTaHOBJ/IEHHbLIM
noctaHoBneHnem MpaButenscTea Poccuiickon deaepaumn ot 28.01.2006 Ne 47 «O6
yTBEpPXAeHUN T10N0XKEHNA O NPU3HAHUM NMOMELLEHNA XUNbIM NMOMELLEHNEM, XIWUIOT0
MOMELLEHNSA HEMPUTOAHBIM AN NPOXKMUBAHWUA Y MHOTOKBAPTMPHOIO 0oMa aBapUiiHbIM
N nognexawm CHOCY WU PEeKOHCTPYKUUU» N TOCYAapPCTBEHHbIMU CTPOUTENbHLIMU
HopMamun 1 npasunamu «XXKunole 3gaHunsa» (CHull 2.08.01-89);

Ha/iMume W30MPOBAHHOIO BXO4a B KaXAyl KBapTUpy C JIECTHUYHOM
NAOWaAKMN WU U3 KOpuaopa;

YA0B/IeTBOPUTE/IbHOE TEeXHNYECKOe, NPOTMBOMNOXapHOE, CaHUTapHO-
rMrMeHNYecKoe COCTOSIHME MOMELLEHUIA N NHXXEHEPHOro 060py0BaHus;

3acefieHNe CeMeil MOKOMHATHO (NOKBApTUPHO); 3acenieHne CMEXHbIX U
MPOXOAHbIX KOMHAT OAHON CeMbeil; OTCYTCTBME KOMHAT, 3acCe/leHHbIX Ha YCNOBUSX
KOWKO-MecCTa;

OTCYTCTBME  TpaXAaH,  3aperucTpupoBaHHbIX B obwexutuax  6es
NpefoCTaBNEHNSs MM XWUNOW nnowagn n (unn) anutenbHoe Bpemsi (B TeyeHue 6
MecsLEeB), He NMPOXMBAIKOLLIMX NO MECTY permcrpauunm;



npegBapunTesibHoOE yCTpaHeHne CaMOBOJIbHbIX nepeniaHMpPoBOK B

00LWEXNTNAX.
1.8.  WcknouveHMe  CNYXeOHbIX  XWAbIX  MOMeLeHUn  u3  cocTasa
CNeunann3npoBaHHOro >KWIWLLHOTO QoHAa CeNbCKOro noceneHuns

MYHULMNabHOIO palioHa OCYLLEeCTBAAETCS MPU MPOXMUBAHUMN B HUX:

rpaXkgaH, npopaboTaBLIMX Ha NPEANPUATUSX, B YUPEXAEHUAX, OpraHn3aumsx,
NPefoCTaBUBLUMX UM CNYXEOHble XXW/ble MOMeLLeHUs, He MeHee [eCATU NieT, Un
Npu ycnosuu o6LLer NPoAo/MHKUTENbLHOCTU paboThl rpaxkjaH B OHOXKETHON cepe He
MeHee [ecATu NeT;

Y/IEHOB CEMbW BOEHHOCNYXaLMX, AO/MKHOCTHbLIX /UL, COTPYAHWUKOB OpraHoB
BHYTPEHHUX [en, opraHoB efepanbHOl CnyX6bl 6e30MacHOCTU, TaMOXKEHHbIX
opraHoB Poccuiickoin ®efepauynn, OopraHoB rocyAapCTBEHHOW MNPOTMBOMOXXAPHOW
CNy>6bl, OpPraHoB MO KOHTPO/MKO 3a 060pPOTOM HapPKOTMYECKUX CPefCcTB U
MCUXOTPOMHbIX BeLeCcTB, YUYPEeXAEeHWA W OpraHoB Yros0BHO-UCMONHUTENbHOW
CUCTEMbI, MOrmMéWwKnX (ymepwmx) wunuM nponaswnx 6e3 BeCTW MPU UCMNONHEHUU
0643aHHOCTEN BOEHHOM CNYXXO6bl NN CNYXEOHbIX 00A3aHHOCTEMN;

UNEeHOB CeMbW PaboTHMKA, KOTOPOMY OblfI0 NPefoCTaB/IEHO CNYyXebHOoe Xuoe
MOMELLEHME N KOTOPLIW YMep;

MEeHCMOHEPOB MO CTapocTy;

nHBanugos | uam Il rpynn, MHBaAMAHOCTb KOTOPbIX HacTynuna BCneacTBue
TPYLOBOr0 yBeuybsi N0 BUHe paboTogarens, nusanngos | vam 1l rpynn, MHBaNINMAHOCTb
KOTOPbIX HacTynuna BCAeAcTBME MNpodeccroHanbHOro 3abofieBaHUs B CBA3N C
NCMNOMHEHNEM TPYAOBbIX 00653aHHOCTEN, WHBaNMAOB M3 4YMCNa BOEHHOCNYXALLUX,
CTaBWMX UHBanugamu | unu 1l rpynn BCNeACTBUE paHeHWUs, KOHTY3UWU WU YBeYbS,
MONYYEHHbIX NPU WUCNOSIHEHUM 0653aHHOCTE BOEHHOM CNyXObl NGO BCNefCcTBUE
3ab0neBaHunsA, CBA3aHHOIO C UCMO/IHEHMEM 00A3aHHOCTEN BOEHHOM CNYyXObI.

1.9. TepMUHbI, UCMOMb3yeMble B afiIMUHUCTPATUBHOM pernaMeHTe, U UX onpeaeneHns

1.9.1. B agMWHUCTPaTUBHOM pernaMeHTe UCMO/b3yTCA CedyoLwme TepMUHbIL 1
onpegeneHns:

yAaneHHoe paboyee MeCcTO MHOFOPYHKUMOHANBbHOrO LEeHTpa npefocTaBieHuns
rocyflapCTBEHHbIX W MYHUUMNANbHLIX YCAYyr - TeppuTOpuanbHO 060C06/1eHHOE
CTPYKTYpPHOE nogpasgeneHue (odhmc) MHOTOYHKLNOHAaNbHOIo LeHTpa
npefoCcTaBNeHNA TOCYAAPCTBEHHbLIX U MYHULMMNANbHbLIX YCIYT, CO34aHHOe B FOPOACKOM
(cenbCKOM) MOCefleHUM  MYHWUUUNANbHOro panWoHa WM B TOPOACKOM  OKpyre
Pecny6nmkn TaTapcTaH B COOTBETCTBMM C MyHKTOM 34 [lpaBun opraHusayuu
LeATeNbHOCTU MHOTOPYHKLMOHANbHbIX LLeHTPOB MpeAoCTaBfieHUs rocyLapCTBEHHbIX U
MYHULMNaNbHbLIX YCNYT, YTBEPXKAEHHbIX MOCTaHOB/eHNeM [paBuTenbLcTBa Poccuiickom
depepaumn ot 22 fekabpa 2012 r. Ne 1376 «O6 yTBepxaeHun MpaBua opraHusaummu
LEeATeNbHOCTU MHOTOPYHKLMOHANbHbBIX LLeHTPOB MpeAoCcTaBfieHUA rocyLapCTBEHHbIX U
MYHULUNANbHbLIX YCNYT»;

TeXHMYeckaa owmnbka - owmnbka (onucka, ornedyatka, rpamMmmaTmyeckas Wu
apugpmeTmMyeckas owmnbka nm6o nofobHas ownbka), AonyweHHas KVicnoskomom,



NpefoCTaBAAOWMM  MYHULMNANLHYO YCAyry, W npusBefwas K HECOOTBETCTBUIO
CBEJEHNI, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNaNbHOW YCyrn), CBeAeHNAM B
JOKYMeHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/INCH CBEeEHS;

EovHaa cuctema wuaeHTUUKALMM W ayTEHTUMUKALMU B WHPPACTPYKTYpe,
obecneynsaroLLein NH(OPMaLMOHHO-TEXHONOTNYECKOE B3aMmogencTsme
MH(OPMALNOHHBIX CUCTEM, MUCMNOJMb3yeMbIX ANA NPeLOCTaBNeHUA TOCYLAPCTBEHHbLIX W
MYHULMNANbHLIX YCNYr B 3/EKTPOHHOW ¢opme ( panee - ECUA) - depepanbHas
rocyflapCTBeHHass MHMoOpMaLMoHHaa cuctema, obecneymparollast CaHKLMOHMPOBAHHbIN
AOCTYN YYaCTHUKOB MH(OPMaLMOHHOI0 B3aMMOAENCTBUS CUCTEMA ayTEHTUPUKALUMN K
WHpOopMaunn, cofepXawieincs B rocyfapCTBEHHbIX WH(OPMALMOHHbLIX CUCTEMaxX WU
NHbIX NHDOPMALMOHHBIX CUCTEMAX;

M®L - FocyaapcTBeHHOe OHOMKETHOE yupexaeHne «MHOroyHKUNOHaNbHbIN
LEeHTP MpefoCTaB/ieHUA TOCYLAPCTBEHHbIX U MYHUUUNaNbHbIX ycnyr B Pecnyb6nnke

TaTtapcTaH»;
ANC MoL| - ABTOMaTU3NPOBaHHAA NH(OpPMaLMOHHasA cuctema
MHOTO()YHKLNOHANbHbIX LEHTPOB npefocTaBneHuns rocyfapCTBEHHbIX n

MYHUUMNaNbHbIX Yycnyr Pecny6nmku TatapcTaH.

1.9.2. B aAMWHUCTPaTUBHOM pernamMeHTe Moj 3asdBfieHMeM O MNpeaoCcTaB/ieHUM
MYHUUMNaNbHOW ycnyru (ganee - 3asBfieHWE) MOHMMAETCA 3anpoc O MpeaocTaBieHUM
MYHULMUNANbHOW YCNYrK, TMOfdaHHbIA B COOTBETCTBUM C MYHKTOM 3 CcTaTbl 2
depepanbHoro 3akoHa oT 27 wuwons 2010 roga Ne 210-d3 «O6 opraHu3auum
NpefoCTaB/eHNA TOCYAAPCTBEHHbIX U MyHUUMNANbHBIX YCnyr» (fanee - defepasibHbli
3aKOH No 210-93).

2. CTaHjapT npefocTaBfeHUss MyHULUNANbHOK yCyru
2.1. HaumeHoBaHME MyHMULUMNANBHON YCIyTrK
BkNoYeHWe B COCTaB U WCKIKOYEHME XXWUMbIX MNOMELLeHWA U3  cocTaBa
CMeLmManM3npoBaHHOr0 >XUAWLWHOIO ¢oHAa YeMogypOBCKOr0 CebCKOr0 MOCEeeHUs

A3HaKaeBCKOro MyHuULMNanbLHOro panoHa Pecny6nuku TatapcTaH

2.2. HaMeHOBaHWe UCMOMHUTEIbHO-PACcNoPAANTENILHOrO OpraHa MECTHOro
caMoyrnpaBfeHnsl, HENOCPeACTBEHHO MPefOCTaBNSAOLIErO MYHULMNANbHYI YCAYTY

NcnofHUTeNbHbIN ~ KOMUTET  YeMOAYPOBCKOrO  CENbCKOr0  MOCENeHUs
A3HaKaeBCKOro MyHuLMnansHoro panoHa Pecny6nukn TatapctaH (ganee - Vicnonkom)

2.3. OnucaHue pe3ynbTaTa NPeaoCTaBNeHNs MyHULMNANbHOW ycnyru

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULUNANbHOW YCNyrn SBNseTcs:

1) PELLEHMe O BKKOUYEHUM XKMIOro NMOMeLeHNs B COCTaB CreLuann3npoBaHHOro
XUAWIHOro  (oHAa YeMofypOBCKOFO  CEMbCKOr0  MOCENeHus A3HaKaeBCKOro
MYHMULMNaNnbHOro paiioHa Pecny6nunku TatapcTaH (Npunoxexue 1);



2) peweHne 06  MCKMNKOYEHUM  XKWUNOrFO  MNOMELWEHUA M3  cOCTaBa
Cneunanm3mpoBaHHOro XWUAuUWHOro ¢oHga YemoAypOBCKOrO CefbCKOro MoCeneHus
A3HaKaeBCKOro MyHuUMNansHOro paioHa Pecnybnukm TaTapcTaH.

3) peweHne 06 OTKase BO BK/IKYEHUM XKWUIOTO MOMELWEHNUS B COCTaB
Cneunanm3mpoBaHHOro XUAuUWHOro ¢oHga YemMoLypOBCKOrO CenbCKOro mnoceneHus
A3HaKaeBCKOro MyHuuMnanbHoro paoHa Pecny6nunku TatapcTaH.

4) peweHne 06 OTKase B WCK/IKYEHUU H>KUIOTO MOMELLeHNs U3 CcocTaBa
Cneunanm3MpoBaHHOro >XUAMWHOro ¢oHaa YeMoLypOBCKOTO CenbCKOro noceneHus
A3HaKaeBCKOro MyHuuMnansHoro panoHa Pecny6nnky TatapctaH (NpUnoXxeHue 2).

2.3.2. PesynbTaT npepocTaBneHUs MYHUUMNANbLHOW YCNYyrn HanpaBnseTcs
3a9BMTEN0 B (hOpMe  3/IEKTPOHHOr0  [JOKYMeHTa, MNOAMUCAHHOIO0  YCWIEHHOW
KBa/IM(PULMPOBAHHOW 3N1EKTPOHHOM MOAMUCHI0 YMOTHOMOYEHHOIO 4O/MKHOCTHOMO nua
Vicnonkoma, B COOTBETCTBMN C PeaepasibHbIM 3aKOHOM OT 6 anpena 2011 roga Ne 63-
@3 «O6 3aneKTpoHHOI noanucu» (aanee - denepanbHblii 3aKOH No 63-P3) B NNYHbIN
KabuHeT EpuHOro noptan. B cnyyae HanpaBneHWA  3asBfieHUA  MOCPELCTBOM
Pecny6nnMkaHCKOro nopTana pe3ynbTaT npeaocTaBfieHUs MYHWUUMNANbHOW yCnyru
HanpaBnseTcs B IMYHbIA KabuHeT Pecrny6i1vMKaHCKOro noprana.

2.3.3. Tlo BblOOpy 3adABMTeNs pe3ynbTaT MpefoCTaBfeHUs MYHULMMNAbHOWN
ycnyrn Bblgaetca B Mcnonkome wunm B M®L, B (hopme 3k3semnnsgpa 31eKTPOHHOro
NIOKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCUTeNle, 3aBEPEHHOro rMeyaTtbio W
noAnnUCcb0 COOTBETCTBEHHO YMO/IHOMOYEHHOro AO/KHOCTHOro nuua Kcnonkoma wnm
paboTHUKa M®L].

2.3.4. 3adABuTenb BNpaBe NoOAyYnTb pe3ynbTar NpefocTaBfeHns MyHULMNanbHOM
ycnyrn B (opMe 3/IEKTPOHHOIrO AOKYMEHTa B TeYeHMe CpoKa [elcTBMs pesynbTarta
npefoCTaBNEHNA MyHULMMAIbHOR YCNyTW.

2.4. CpoK npefocTaBNeHNS MYHULMNANLHOW YCNYr, B TOM UYKC/e C yYyeToM
HEe06X0MMOCTI 06paLleHNst B OpraHM3aLum, y4acTBYoLLMe B NPeA0CTaBAeHNN
MYHULMNANbLHOW YCNYrn, CPOK NPMOCTAaHOBNEHMSI NPeAO0CTaBEHNS MYHULMNANbHOM
yCnyru B cny4ae, eCiv BO3MOXHOCTb MPUOCTAHOBNEHMS MPefyCMOTPeHa
3aKoHOoaTeNbCTBOM Poccuiickoit deaepaumm, CPOK Bblaaun (HanpaBneHus)
[NOKYMEHTOB, AIBNAIOLWMXCA pe3yNbTaToM NnpefocTaBNeHns MyHULUNaNbHOR YCnyru

2.4.1. MyHuumnansHasa ycnyra npefocrasnserca B TedyeHne 12 pabounx fHei.

2.4.2. TlprocTaHOBNEHME CPOKa MNPefOCTaB/eHNs MYHULMUNANbHOW YCNyrn He
npefyCcMOTPEHO.

2.4.3. HanpaBneHve [OKYMeHTa, SBNAIOLLEroca pe3y/nbTaTOM NpefoCTaBNEHNUA
MYHULMMNANbHON  ycnyru B (hopMe  3MIEKTPOHHOrO  LOKYMEHTa,  3asaBUTESo
OCYLLECTB/IAAETCA B [eHb O(OPM/IEHUA W perucTpaunmn pesynbrata MpefoOCTaBNEHUSA
MYHULUMNaNbHOR YyCNyru.

2.5. VicuepnblBatolLuii nepeyeHb AOKYMEHTOB, HEO6XOAMMbIX B COOTBETCTBUM C
3aKOHOAaTeNlbHbIMU UM UHBIMW HOPMAaTUBHbIMU MPABOBLIMY aKTaMu Ans
npefocTaBneHNs MyHULUNANbHONM YCNyru, a Takke YCNyr, KOTOpble SBNSHOTCA



HEOBXOANMbIMU 1 0653aTeNlbHbIMU AN NPefoCTaBNeHUs MYHULMNANbHbIX YCAYT,
noanexallux npeicTaBNeHN0 3asgBMTeNeM, CNOCOGbI UX NONYUYEHMS 3asBUTENEM, B TOM
ymcne B 3NeKTPOHHON hopMe, NMOPSAOK UX NPeACTaBNEHUS

2.5.1. Ons NPUHATUS pPelleHns O BK/IKOYEHUM >XUMIOTO MOMELWEHUS B COCTaB
Cneunanm3sMpoBaHHOro XuUauwHoro ¢oHaa YemMoLypoOBCKOro CenbCKOro nocesieHus
A3HaKaeBCKOro MyHuLMMNanbHOro parioHa Pecny6nvku TatapcTaH:

1) AOKYMEHT, YAOCTOBEPSAIOLWMIA NMUYHOCTL (He TpebyeTca B cny4vae obpalleHus
nocpeacTBom Pecny6/nMKaHCKOro noprana);

2) IOKYMEHT, YAOCTOBEPAIOLLIMIA MONHOMOUMA NPeACcTaBUTENS 3asBUTENS,

3) 3anB/ieHMe:

B (bopMe AOKYMeHTa Ha 6ymMaKHOM HocuTene (NpunoxeHume Ne 4 K HacTosAWEMY
aAMUHUCTPATUBHOMY pernaMeHTy);

B 3/IEKTPOHHON hopme (3anonHAeTCs NOoCpPeAcTBOM BHECEHMSA COOTBETCTBYHOLLIMX
CBELEHMI B 3NIEKTPOHHYIO (opMy 3asaBneHus), MoANMcaHHOe B COOTBETCTBMM C
TpeboBaHMAMN MNyHKTa 2.5.3 aAMWHUCTPATMBHOrO pernameHTa, npu obpalieHun
nocpeacTBom Pecny6/MKaHCKOro noprana;

4) [OKYMEHT, MOATBEPXKAAIOLWNA NPaBO 3aABUTENSA Ha XKWUN0e MOMELLEHME;

5) KONusi TEXHMYECKOro NnacrnopTa XWnoro nNoMeLweHus;

6) 3aK/N0YeHNe O COOTBETCTBUM >XWUIOFO MOMELLEHMSA MPeLbABNSAEMbIM K Hemy
TpeboBaHUAM.

Ana NpuHATUA pewleHns 06 WCKIOYEHUU >KUIOTO MOMELLEHMA U3 cocTaBa
CMneunanm3npoBaHHOro XUNMWHOro ¢oHaa YeMoaypoBCKOro CeNbCKOro MoceneHus
A3HaKaeBCKOro MyHuLmMnasbHOro paoHa Pecny6nukmn TatapctaH NpeacTaBnsoTCs:

1) AOKYMEHT, YAOCTOBEPSAOWMNIA NNYHOCTb (He TpebyeTcs B cnydyae obpalleHus
nocpeacTBOM Pecny6/MKaHCKOro noprana);

2) JOKYMEHT, Y0CTOBEPAOLWMIA MONHOMOYNA NPeACTaBUTENSA 3aaBUTENS;

3) 3aABneHMe 00  WUCK/MOYEHUW  XKWUNOro  MOMelleHMs K3 cocTaBa
cneunanm3nMpoBaHHOro oHga YemoaypoBCKOro CenbCKOro rnocesfieHMs A3HakaeBCKOro
MYHULMNanbLHOro painoHa Pecny6nukmn TatapcTaH:

B (bopMe AOKYyMeHTa Ha 6yMaKHOM HocuTene (npunoxkeHne Ne 5 K HacTosLeMY
aAMUHUCTPATUBHOMY PerfameHTy);

B 3/IEKTPOHHOW (hopMe (3anonHsAeTCs NOoCpeACcTBOM BHECEHWUS COOTBETCTBYHOLLUX
CBEJEHUIA B 3MEKTPOHHYK (hopMy 3asBfeHMs), MOoANMCaHHOe B COOTBETCTBUMM C
TpeboBaHUAMM NyHKTa 2.5.3 agMWHUCTPATUBHOIO pernameHTa, npu ob6palleHnumn
nocpefcTBoM Pecnyb6/MKaHCKOro noprana,;

4) Konua TeXHUYECKOro nacnopTa XWUioro noMmeLLeHns;

5) Konuu [OKYMEHTOB, YA0CTOBEPSAIOLLLNX NIMYHOCTH rpaXgaH,
3aperucTpupoBaHHbIX B XKWIOM  MNomeleHun (nacrnopta (MHble  LOKYMEHTHI,
YAOCTOBepAOWMEe JIMYHOCTbL) U/NIEHOB CEMbW, [OCTUTWMX 14 neT u  CcTaplue,
CBUAETENbCTBA O POXAEHUN HECOBEPLUEHHONIETHUX YEHOB CeMbM HaHUMAaTeNs, He
AOCTUTLWINX 14-neTHero BO3pacTa);

6) Konua [OoroBopa HallMa CNYXeO6HOro >KWAoro nomeweHns (XKuMnoro
MOMeELLLEHMSA B OOLLEXUTUN);



7) BOKYMEHT, MOATBEPXAAKLWMA OTHECEHME K KaTeropuu rpaxgaH cornacHo n.
1.8. HacToAwero PernameHTa (B C/iy4yae MCKIKOUYEHUA CNYXEOHbIX XUMbIX NMOMeLLeHNA
13 cocTasa Ccrneumann3vpoBaHHOr0 XUMNLHOTO oHAA);

8) Konus TPYAOBON KHWXKKW paboTHWKa (HaHWMaTens), 3aBepeHHass Mo MecTy
paboTbl, CNYyX6bl MAN WHGpOPMaLUA O TPYLOBOM CTaxe W TPYAOBOWN [eATe/IbHOCTU B
3N1eKTPOHHOM BUfe.

2.5.2. 3agBfeHnme un npunaraemble [LOKYMEHTbl MOTYyT OblTb MpeACTaB/EHbI
(HanpaBneHbl) 3a9BUTENEM OAHUM U3 CMeyLWmnX cnocobos:

1) yepe3s M®LL Ha ByMaXKHbIX HOCUTENSAX U B BUAE 3/IEKTPOHHbLIX LOKYMEHTOB,
COOTBETCTBYIOLWMNX TPebOBaHMAM NYHKTa 2.5.3 afiMUHNUCTPATUBHOIO pPernamMeHTa;

2) nocpeacTBoM Pecny6/MKaHCKOro noprana B 3/1eKTPOHHOM (hopMe;

3) B MCNONKOM /IMYHO MW MOCPEACTBOM MOYTOBOM CBA3M Ha OGyMaxHOM
HocuTene. 3asBfieHWe W MpuaaraeMble LOKYMeHTbl, NMPW HarpaB/fieHUM MOoCpeacTBOM
MOYTOBOWM CBA3M, 3aBEPAIOTCA B YCTAaHOB/IEHHOM MOPSAKE.

2.5.3. 3asaBneHve npu HanpaefeHUM nocpeAcTBOM PecnybiMKaHCKOro noprana
MOANMCLIBAETCA NMPOCTON 3NEKTPOHHOW MOANMUCHIO 3aSBUTEIS.

[na  nonydyeHnss nNpoCTOM 3NEKTPOHHOM NOAMUCK 3aABUTEND  HeobXoAMMO
NpovTK npouenypy peructpauymn (ayteHTudumkaumm) B ECUA, a TakxXe NOATBEPAUTH
YUYETHYHO 3anuceo.

ONEKTPOHHbIN  [OKYMEHT (3N1eKTPOHHbIA 06pa3 [OKYMEeHTa), YKas3aHHbli B
NoANyHKTe 2 NyHKTa 2.5.1 afMWHUCTPATMBHOIO pernamMeHTa, 3aBepseTcsi YCWU/IEHHOM
KBaIMPUUMPOBAHHOW NOAMUCLIO NUL, YNOSHOMOYEHHbIX Ha Co3fjaHuve U nognucaHue
TakMxX JOKYMEHTOB, B TOM 4uC/ie HOTapuycamu.

ONEKTPOHHbIE LOKYMEHTbI (3N1eKTPOHHbIE 06pa3bl LOKYMEHTOB), npunaraemble K
3adBNIEHNI0, B TOM 4ucC/ie [OBEPEHHOCTWU, HanpaBnAalTCA B Buae (haiinoB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 M6anT.

KayecTBo npefocTaBnsieMblX 3/1EKTPOHHbIX LOKYMEHTOB (3/1€KTPOHHbIX 06pa3os
JOKYMEHTOB) [O/DKHO MO3BOJIATL B MOIHOM 06beme MpounTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTh OT 3aABUTENS:

1) npefcTaBneHNs LOKYMEHTOB UM MHMOPMaUUM WU OCYLLECTB/IEHUS AeNCTBUN,
npeAcTaB/eHNe WAW OCYLLecTBfIeHMe KOTOPbIX He MNpefyCMOTPEHO HOPMAaTMBHbIMM
NnpaBoOBbIMW aKTamu, PeryavpyrowmnmMm OTHOLWEHUS, BO3HUKaKOWMe B CBA3MN C
npefocTaB/ieHNEM MYHULMMNANbHON yCnyru;

2) OCYLLECTBNEHUA AENACTBMIA, B TOM 4MC/e COrnacoBaHW, HEO6XOAUMbLIX ANS
MONYYEHUSA MYHULMMNANbHON YCNYrM W CBA3AHHbIX C O0OpalieHWeM B  UWHble
rocyAapCTBeHHble opraHbl, Wcnoskom, opraHusaunmn, 3a WUCKIKYEHUEM MONYy4YeHUS
ycnyr v nonyyvyeHns LOKYMEHTOB W MHMOpMaLMu, NpesocTaBisemMblX B pesyfibTaTe
npefocTaBNeHNs TaKUX YCAYr, BKIKOYEHHbIX B MepeyvyHn, yKasaHHble B YacTn 1crtatbn 9
depnepanbHoro 3akoHa Ne 210-d3 (HE06X0ANMbIX U 0643aTeNbHbIX YCNYT);

3) npeactaBneHUA  AOKYMEHTOB M MHGopmauuu, otcyTctBue un - (KUnu)
HeLOCTOBEPHOCTb KOTOPbIX HEe YKasblBa/MCb MNPV MepBOHa4vya/ibHOM OTKase B MpuemMe
JOKYMEHTOB, HEOOXOAUMBIX ANA MNpefoCTaBfeHUss MYHUUMUNANbHON ycnyru, nnéo B
npefoCTaBfeHNN MYHULMNAbHOW YCYTK, 3a UCKKOYEHMEM ClefYOLWNX CyYaeB:



a) MW3MeHeHWe TpebOBaHWA HOPMATMBHLIX MPaBOBbIX aKTOB, KacaloLlmnxcs
NpefocTaBNeHns MyHUUMNaNbHOW YCNyru, Nocne nepBoHayanbHON nogavn 3asaBieHuUs
0 NPefOCTaB/IEHNN MYHULMMANbHOR yCnyru;

6) HanMune oWMOOK B 3asABNEHMU O NPELOCTaBIEHUN MYHULMNAbHOW YCIYTrn U
[OKYMeHTax, MNOAAaHHbIX 3asaBMTesIeM MNoc/e rMepBOHaYasbHOroO OTKasa B Mpueme
JOKYMEHTOB, HEOOXOAUMBIX A5 MpPefoCTaBfeHUs MYHUUMUNANbHON ycnyru, nnéo B
NpefocTaBNeEHUM MYHULMNANbHOW YCNYTXN U He BKKOUYEHHbIX B NPeACTaB/eHHbIN paHee
KOMMEKT JOKYMEHTOB;

B) UCTeYeHWNe CpoKa AelCTBUA LOKYMEHTOB WM U3MeHeHMe MHpopMauum nocne
NnepBoHa4vya/sibHOro OTKasa B MpuMemMe LOKYMEHTOB, HEOOXOAMMbIX AN MpeaocTaBieHUs
MYHULUNANLHON ycnyru, 1Mbo B NPefoCcTaBNeHU MYHULUNANbHOW YCNYTW;

r) BblfIBleHWe  [OKYMEHTa/libHO  MOATBEPXAEHHOro  (pakta  (MPM3HAKOB)
OWMOBOYHOr0 MM NPOTUBOMPABHOrO fAelcTBusA (6e34eMCTBUSA) LO/MKHOCTHOrO nunua
Mcnonkoma, pabotHnka M®LL, npu nepBoHavyasbHOM OTKase B Mnpuveme LOKYMEHTOB,
HeobXoAMMbIX A4S NpeAoCcTaBNeHUA MyHULUNANbHOW ycnyru, nMbo B NpefocTaBieHnm
MYHUUMNANbHOW YCNYyrn, O 4emM B MUCbMEHHOM BUAe 3a MOAMUCHIO PYKOBOAWUTENSA
Vicnonkoma npu nepBoHayasibHOM OTKase B Npueme LOKYMEHTOB, HeOOXOAMMbIX ANA
NpefoCTaBNEHMUA  MYHUUUNANbHOW  YCNyrn, YBeAOMANSAETCS 3adBUTENb, a Takxe
MPUHOCATCA M3BMHEHUS 3a [OCTaB/IeHHble Hey[006CTBa,;

4) npefocTaB/fieHUs Ha OyMaXHOM HOCUTENe [OKYMEHTOB W WHGopmauun,
3/1EKTPOHHbIe 06pa3sbl KOTOPbIX paHee Oblv 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2
yacTn 1cTtatbm 16 ®PepepanbHOro 3akoHa Ne 210-d3, 3a UCKNOUYEHUEM CNyyaeB, ecnu
HaHeceHMe OTMETOK Ha Takue LOKYMEeHTbl 60 MUX U3bATME ABMAETCA HEOOXOANMbIM
yC/I0BMEM NpPefOCTaB/IEHUA TOCYAApCTBEHHOW WMAW MYHULUMANbHOW YCNYTU, U WHbIX
CNyyaeB, YCTaHOB/IEHHbIX efepanbHbIMN 3aKOHAMMU.

2.6. NcuepnblBatoLWwnii nepeyeHb JOKYMEHTOB, HEOGXOANMbIX B COOTBETCTBUU C
HOPMAaTMBHbLIMI MPABOBbLIMMW aKTamMy A4/ NPEA0CTaBNEHNS MYyHULUNANbHOW YCyru,
KOTOpble HAaX0ASTCA B pacnopsiKeHUn rocyAapcTBeHHbIX OpraHoB, OPraHOB MeCTHOrO

camoynpaBfieHns U NoaBefoMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Mau opraHam
MECTHOr0 camoynpaB/ieHWUs OpraHu3aLnii 1 KoTopble 3asBUTeNb BNpaBe NpeacTaBUThb, a
TaKXXe Cnocobbl MX MONMYYeHUs 3asBUTENSMMW, B TOM UNCNe B 3NEKTPOHHOI (opMe,
NOPAA0K X NPeACTaBMEHUS; FOCY4apCTBEHHbIA OpraH, opraH MECTHOro
caMoynpaBneHus MM6o opraHu3aluns, B pacnopsXKeHn KOTOPbIX HAXOAATCS AaHHbIe
NOKYMEHTb

2.6.1. MonyyaloTcsa B pamKax MeXBeOMCTBEHHOIO B3aMMOENCTBUSA:

1) cBefleHUs 0 perucTpauunm rpaxaaH - MUHUCTEPCTBO BHYTPEHHUX aen Pd;

2) BbIiNucKa U3 EQMHOro rocygapcteeHHoOro peectpa Hegswxkumoctn (EMPH) o
XUNOM romelleHnn -  YnpaeneHne defepanbHOM CcNy>6bl rocyaapCTBEHHOM
permcrtpaunm, Kagactpa u kaptorpadgum no Pecnybnmke TarapcTaH;

3) cBeAeHMs 0 AeCTBYHOLLEM MacnopTte rpaxaaHunHa Poccuniickoin ®epepauum -
MB/ Poccun,



4) CBELleHNA 0 HOoTapuanbHOW AoBepeHHOCTM - defepanbHas HoTapuasbHas
nanara.

2.6.2. 3aaBuTeNnb BNpaBe NpefoCTaBUTb LOKYMeHTbl (CBEAEHWS), yKa3aHHble B
nognyHkrtax 1 -2  nyHkta 2.6.1 aAgMUHUCTPATMBHOIO perfameHTa, B (opme
3NEKTPOHHbIX AOKYMEHTOB, 3aBEPEHHbIX YCWU/IEHHOW KBa/IMPULUPOBAHHON MNOAMUCHIO
nny, YNOJIHOMOYEHHbIX Ha CO34aHuMe M MojnucaHuve Takux LOKYMEHTOB, Mpu nopjadye
3aAB/eHNA.

2.6.3. HenpeacTtaBfiieHne (HeCBOEBPEMEHHOe TMpefCcTaB/ieHNe) YKa3aHHbIMW B
NyHKTe 2.6.1 agMUHUCTPATMBHOIO pernameHTa opraHamy rocyfapCTBEHHO BfacTw,
opraHamnm MeCTHOro camoyrnpaB/ieHUs, OpraHu3aunsMn AOKYMEHTOB W CBefAeHWUW He
MOXET ABNATLCA OCHOBaHWEM [N 0TKas3a B NPefOCTaBIEHNN MYHULMNANbLHOW YCYyTW.

2.6.4. [O/MKHOCTHOe nUo M (MAn) paboOTHMK, YKasaHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATMBHOrO perfiamMeHTa OpraHoB W oOpraHu3auui, He npeAcTaBMBLLME
(HecBOEBpeMEHHO NpeAcTaBMBLUME) 3ampoOLUeHHble U Haxo4AWMeca B PacrnopsXKeHnn
JOKYMEHT MW CBeAeHUA, Mognexar agMUHUCTPATUBHOWN, AUCUUNINHAPHOW WAN WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUW C 3aKOHOAATENbCTBOM Poccuiickoin ®epepaunn.

2.6.5. 3anpelyaetcs TpeboBaTh OT 3aABUTENA LOKYMEHTbl CBEAEHWNS, B TOM 4uce
NoATBepXAatlolne BHeCeHMe 3adBUTeNIeM MaTbl 3a NpefocTaBNeHre MYHULMMNaIbHOM
YCNyru, HaxoadaWwmecs B pacrnops>KeHUn rocyJapCTBeHHbIX OpraHoB, OPraHoB MeCTHOro
caMmoyrnpasfieHUs W NOABEAOMCTBEHHbIX TOCYAAaPCTBEHHLIM OpraHaMm WAW OpraHam
MEeCTHOro camoynpas/iieHnsa opraHusaLuil.

HenpeacTtaeneHne 3asBuTeneM [LOKYMEHTOB, COAepXaliuMx CBefeHusi, KoTopble
Haxo4ATCA B  PacrnopsXXeHWn TroCYAapCTBEHHbIX OpraHoB, OpPraHOB MeCTHOro
camoynpaBs/ieHUss U MOABEeLOMCTBEHHbIX TOCYLAPCTBEHHbIM oOpraHam WaW opraHam
MECTHOro CcaMOynpaB/ieHUs opraHu3auui, He $BAAeTCS OCHOBaHMEM A1 OTKasa
3aABUTENIO B NMPeLOCTaBeHUN MYHMLMUNAIbHOWN YCNYyTN.

2.7. VicuepnblBatoL Wil NepeyeHb OCHOBAHWIA NS 0TKasa B NpuMeMe A0KYMEHTOB,
HEe06X0ANMbIX AN NPeaoCTaBNeHNs MyHULMNANbHOW yCnyru

2.7.1. OCHOBaHMAMW [N OTKa3a B Mpueme [OKYMEHTOB, Heob6XOoAMMbIX Ans
NpeaoCcTaBeEHNS MYHULMNANbHON YCNyrn, ABNAKOTCS:

1) npeacTaBneHHble 3asBUTENeM  AOKYMEHTbl  cofep)XaT MOAYUCTKM MU
NCcNpaBfeHNs TeKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOBEHHOM 3aKOHOAAaTe/NlbCTBOM
Poccuiickoin depepaumm;

2) OOKYMEHTbl cofep)XaT MNOBPEXAeHUs, Hannuume KOTOPbIX He MO3BONSET B
MoNHOM 06beMe UCNOAb30BaTb WH(OPMaUMO W CBEAEHMs, COfepXalwmecsd B
AOKYMEHTaX Ans NpeAoCTaBNeHUS MyHULUMNANbHOW YCAyru;

3) npeAcTaBNeHHble AOKYMEHTbl WAW CBEAEHUS YTpaTUAM CUYy Ha MOMEHT
obpalleHnst 3a MyHMUUMNanbHO! yCcnyro (AOKyMEHT, yAOCTOBepPSAHLLIMI NOMHOMOYNS
npeAcTaBUTENs 3aaBMTENS, B Cydyae obpalleHns 3a NpefoCTaBEHNEM MYHMULMNANbHOW
YCNYrn yKa3aHHbIM NINLOM);



4) nofaya 3asBfIeHNA O NPeoCTaBeHUN MYHULMUMNANbHON YCNYTn U LOKYMEHTOB,
HEOOXOANMBIX AN NPeAoCTaBAeHUs MYHULMNANLHOW YCNYTrK, B 31EKTPOHHOR hopme ¢
HapyLUeHNeM YCTaHOB/IEHHbIX TPeboBaHU;

5) HEKOppeKTHOe 3anosiHeHne 06s3aTe/ibHbIX MOseid B (hOpMe 3asaB/IeHUs, B TOM
yncne B WHTEPAKTUBHOW opme 3asaBneHWs Ha PecnybnumkaHcKoOM —nopTane
(He[oCTOBEPHOR, HEMOJTHOE, NGO HenpaBU/IbHOE 3aM0JIHEHWE);

6) npefcTaB/fieHWe HEMoONHOro KOMMAEKTa [OKYMEHTOB, Heo6XO4MMbIX [N
NpeAocTaBNeHNA MYHULMNANbHON YCNYTW;

7) 3asBneHWe O MpeaocTaBNeHUN YCAYrM NoJaHO B OpraH rocyfapCTBEHHONA
B/1IaCTW, OpraH MeCTHOro camoynpasieHus WAn opraHu3aLuio, B NOJIHOMOYMSA KOTOPbIX
He BXOAWT NpefoCcTaBieHne MyHULUNANbHOW YCNYru;

8) HecobniofeHVe YCTaHOB/IEHHbIX cTaTbeld 11 PefepanbHOro 3akoHa OT 6
anpens 2011 roga Ne 63-®3 «O6 371eKTPOHHOW NOAMUCU» YCNOBUIA NPU3HAHWUSA
[EeNCTBUTENbHOCTN YCUNEHHOW KBaNIM(ULMPOBAHHOW 3/1eKTPOHHOW NOANUCHU.

2.7.2. lNepeyeHb OCHOBaHW AN OTKa3a B NpuveMe LOKYMEHTOB, HEOOXOAMUMbIX
ANA NONYYEHUS MYHULMNANLHOR yCNyru, SBNSETCS UCUEPMNbIBAKOLLUM.

2.7.3. PeweHne 06 0TKase B Mpueme 3aABNEHUS U LOKYMEHTOB, He0O6XOAUMbIX
ANA NpefoCTaBNeHNA MYHULMMNaNbHON YCNyru, MOXeT OblTb MPUHATO KakK BO Bpems
npuema 3asBUTeNd, Tak M NOCME MOMYyYeHUss OTBETCTBEHHbLIM [O/HKHOCTHLIM JINLOM
Micnonkoma Heo6XoAUMbIX ANS NPefoCTaBeHUs MYHULUNANBHOW YCNYru OKYMEHTOB
(cBefeHunin) C MCMONb30BaHNEM MeXBEe4OMCTBEHHOIO MH(OPMALMOHHOTO
B3aMMO/LeNCTBUA, B CPOK, He npesbiawowmii 9 pabounx AHeil co LHA perucTpauuu
3asBNeHus.

2.7.4. 3anpewjaeTcqd OTKasblBaTb B MpUeMe 3afaBfIeHUS U WHbIX [LOKYMEHTOB,
HEOOXOANMBIX AN18 NPefOoCTaBNEHNA MYHULMNANLHOW YCNYrW, B CllyYae ecin 3asBieHne
N LOKYMEHTbI, HE06X0AMMble ANS NPeAoCTaBNEHNA MyHULMMNANbHON YCnyru, NoAaHbl B
COOTBETCTBMM C MH(OPMaLMein 0 cpokax M Nnopsake nNpefocTaBNeHMs MYyHULMMNaNbHOWA
ycnyru, ony6nnkoBaHHON Ha EguHom nopTtane, Pecny6ankaHCKoM noprane.

2.8. I/Icqepnblsatom,mﬁ nepedvyeHb OCHOBaHWM OnAa NMpnMocTaHOB/IEHNA UK OTKa3a B
npeaocTtaB/jaeHUN MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru

2.8.1. OcHOBaHMS AN MPUOCTAHOB/EHMS NPEAOCTABNEHNS MYHULMNANbHO
YCNYrn OTCYTCTBYIOT.

2.8.2. OCHOBaHMs ANs OTKasa B NpPefoCTaB/EHUM MYHMUUMNANbHOW YCnyru npu
BK/IKOUYEHMMN XUNbIX NOMELLEHWIA B COCTaB CreLManu3npoBaHHOr0 XUMNLLHOTO (hoHAa:

1) OoTCyTCTBME YCTAHOB/IEHHbIX 3aKOHOAATENbCTBOM CBEAEHWI WKW Hanuune
HeA0CTOBEPHbIX CBeAeHWIA B JOKYMEHTax, NpeAcTaBNseMbIX 3asBUTENEM.

2) He OCylLeCTB/IEHA NOCTAHOBKA XW/Oro MOMELLEHMS Ha KalacTPOBbIli YYeT.

3) XW/0e MOMeLLEHNE He SABNSETC MYHULUNANbHOW COBCTBEHHOCTLIO.

OCHOBaHMS [ANs OTKasa B MPeAoCcTaBNeHWM MYyHUUUNanbHOW ycnyru npu
NCKNIOYEHUW XKWUMbIX MOMELLEHNIA M3 cocTaBa CMEeLnannM3npoBaHHOTO >KUWLLHOMO

(hoHza:



1) Hanuume y rpaxgaHWHa WAU Y/IeHOB €ro Cembi Ha npaBe CO6CTBEHHOCTM
APYroro >KMaoro nomewieHns (4onu B npaBe COGCTBEHHOCTW XXWUIOFO MOMeLLeHNs)
06Lell nnoulaablo 60bLLUE YYETHOU HOPMbI MAOLLAAN XUNOFO MOMELLEHUS Ha OfHOFO
UsieHa CEMbM.

2) npeBbllleHa HOpPMa MpefoOCTaBNeHWs MNOWAAM  XKWAOFO  MOMELLEHMS,
YCTaHOB/IEHHAs HOPMATMBHLIMU MPaBOBbLIMU aKTaMW, MPUHSATbIMWU B COOTBETCTBUU C
3aKOHOAATENbCTBOM.

2.8.3. lepeuyeHb OCHOBaHMIA ANs O0TKasa B MPefOCTaBMEHUN MYHULMNANbHO
YCNyrn SIBSETCS UCUEPMNbIBAOLLMM.

2.8.4. 3anpellaeTcsa 0TKasbiBaTb B MpefoCTaBAeHUM MYHWULMUMANbHON ycnyru B
CNyyae, €cNnu 3asBfeHWe O NpPefoCTaBNeHUM MYHUUUNaNbHOW YCcnyrn nojaHo B
COOTBETCTBUM C UH(OpMaLMeli 0 CpoKax U Mopsiake NpPefocTaBNeHUs MyHULMNANbHOM
ycnyru, ony6aMKoBaHHOW Ha EagnHom nopTtane, Pecny6inkaHCKOM nopTarne.

2.9. Mopagok, pasMep U OCHOBaHMS B3MMaHUA FOCYAAapPCTBEHHONM NOLANHBLI MAN WHOW
nnaTtbl, B3MMaemMol 3a NpefocTaBneHe MyHULUMANbHON YCayry

MyHUUMNanbHas ycnyra npefocTaBnseTcs Ha 6e3803Me3HOV OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpble ABNSKOTCA HEO6XOAUMbIMU U 0683aTeNbHbIMU ANS
NpefoCTaB/IEHNS MYHULUMANbHOM YCNyrK, B TOM YMCNe CBEAEHWS O IOKYMEHTe
(BOKYMeHTax), BblaBaeMOM (BblaBaeMblX) OpraHu3aLusiMu, yyacTByOLMMMN B

NpefoCcTaBNeHUN MYHULMUNANbHbIX YCNYT

MpegocTaBneHne HEO6XOANMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.11. MNopsafoK, pa3mep M OCHOBaHMA B3MMaHUA NnaTbl 3a NpeAoCTaBNEHNE YCaYT,
KOTOpble ABMAKOTCA HEOOXOAUMbIMW M 00653aTe/IbHbIMUK A/1A NpefoCTaBNeHUA
MYHULUNANLHON yCNyru, BKAKOYas MHPOpMaLno 0 METOAMKE pacyeTa pasMepa Takown
nnarbl

[MocTaHOBKa XW/0ro nomMeweHna Ha Ka,qaCTpOBbIVI yyeT OCYLEeCTBMAAETCA B
cooTBeTCTBMN C Tapl/IanMI/I, ﬂ,el‘;ICTByPOU.LMMM ana  opraHoB, OCYLWECTBNAOLWNX
TEXHNYECKYHO NHBEHTApPU3aLunto N NOCTaHOBKY 06bEKTOB Ha K&,ﬂ,&CTpOBbIVI YYET.

2.12. Makc/ManbHbIA CPOK OXUAAHUSA B 0Yepeamn npu nogade sanpoca o
NnpefocTaBNeHUM MYHULUUNANLHOW YCNYTW, YCIYri, NpefocTaBNsaeMoin opraHm3auuen,
yyacTBYHOLEN B NpeAoCTaBNeHNM MYHULUNANBbHON YCNYTK, U NPU NONyYeHUK
pe3ynbTaTa npegocTaBfieHNs Takux ycnyr

2.12.1. Bpems oxmpaHua npu rnogadve 3asiBIEHNUA Ha NOAYyYeHUE MYHMLMMNAbHOM
YCNyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHnn pesynbTaTa MPefoCTaBNEHUA MYHMULUNANbHON YCNyru
MaKCUMasibHbI CPOK 0XKMAAHUA B OYepean He LO/MKeH npeBblwatbh 15 MUHYT.



2.13. CpoK 1 nopAgoK perncTpaumnm sanpoca 3aaBuTensd o NpeaocTaB/ieHUN
MYHULUNANLHOW YCNYTW U YCNYTrn, NpeaocTaBNseMon opraHu3aunen, yyacTeyoLLlen B
NpefoCcTaBNEHUN MYHULUUNANBHON YCNYTrK, B TOM YNC/E B 3NEKTPOHHOW hopme

2.13.1. Mpu nn4yHom obpalleHun B M®PLL B AieHb Nogayun 3asBfeHUs 3as9BUTENIO
BblgaeTca pacnucka s AVC M®L ¢ peructpalMoHHbIM HOMEPOM, NOATBEPXK AL UM,
4TO 3asB/IeHMe OTNpPaB/eHO, U JaTON Nofayun 3asBNEHWS.

2.13.2. [pn HanpaeneHWn 3asBfieHUa nocpeacTBOM EAMHOro noprana,
Pecny6nvMKaHCKOro rnoprasna 3asaBuTeNlb B AeHb Mofayu 3asaB/eHUA Noay4vaeT B IMYHOM
KabuHeTe Pecnyb6iMKaHCKOro mnopTana W NO 3/eKTPOHHOW MnoyTe YyBeLOM/EHUe,
noATBepxaaroLllee, 4YTO  3asdBfieHWe  OTMpPaB/lieHO, B  KOTOPOM  YKa3blBalOTCA
perucTpayMoHHbIA HOMEpP 1 faTta nogayun 3aaB/eHus.

2.13.3. Tpu nuyHom ob6paweHnn B KVcnoskom B [eHb nofjayvn 3asaB/EHUA
YMNO/IHOMOYEHHbLIM A0/MXHOCTHBLIM NNLOM Mcnonkoma 3aaBUTENO BblhaeTcAa pacnucka
13 aBTOMaTU3NPOBAHHON MH(POPMALNOHHON CUCTEMbI, NPeAHa3HAYeHHOW A1 OKa3aHUs
rocyflapCTBEHHbIX M MYHUUMNANbHbLIX YCAYr, C perncrpaymMoHHbIM HOMEPOM, AaTou
nojayn 3afBneHUa 1 nepevyHem npeacTaBieHHbIX JOKYMEHTOB.

2.14. Tpe6oBaHUA K NMOMeLLEHUAM, B KOTOPbIX NPeAoCTaBAseTCs MyHULMNaNbHas
yCnyra, K 3ay OXuaaHusi, Mectam fs 3arnofiHeHWst 3anpocoB 0 NpefoCTaBNeHUM
MYHULMNANbHOW YCNyru, MHHOPMALMOHHBLIM CTeHAAM ¢ 06pa3LamMy UX 3anofiHeHUs 1
nepeyHeM [AOKYMEHTOB, HEOBXOAUMbIX [/ NPeAoCTaBNeHUs KaXKA0A MyHULMNANbHON
YCNyru, pasMeLeHnio 1 ohoPMIEHNIO BU3YaNbHOM, TEKCTOBOI U MyNbTUMEANIAHOM
MHOpPMaLMK O NopsfKe NpPefoCTaBNeHNst TaKoW YCIyri, B TOM Yncne K 06ecrnedeHunto
AOCTYMHOCTN AN MHBANN/0B YKa3aHHbIX 00bEKTOB B COOTBETCTBUM C (hefepanbHbIM
3aKOHOAATeNbCTBOM M 3aKOHOAaTeNbCTBOM Pecny6avky TaTapcTaH 0 couumanbHOiA
3alMTe VHBANMIO0B

2.14.1. MpepocTaBneHne MyHULUMUNANbHON YCNYrn OCYLLECTBASAETCS B 34aHUAX U
NOMeLLeHUSAX, 060py0BaHHbIX MPOTUBOMNOXAPHOM CUCTEMOA m  CUCTEMOIA
NoXapoTyLUEHMS.

Mecta npuema 3asBuTener obopyayrTcs Heobxoaumon Mebenbo  Ans
opopMneHNA AOKYMEHTOB, NH(OPMALMOHHLIMWU CTEHLAMMU.

2.14.2. B coOTBeTCTBMM C 3aKOHOAaTeNnbCTBOM Poccuitickon Pegepaumn o
couManbHOW 3auwMTe MHBaNWAOB B Lendax 6ecnpensaTCTBEHHOro Ao0CTyna K MecTy
NpefoCTaBNeEHNA MyHULMUNANLHOW YCyrn obecrneymBaeTcs:

1) obecneumBaeTcqd 6ecnpensATCTBEHHbIA AOCTYN WHBAIMAOB K MeCTYy
NpefoCTaBNeHNA MyHUUMNanbHOW ycnyrn (YAOOHbIA BXOA-BbIXOZ B MOMELWEHUA U
nepemeLyeHne B UX npegenax);

2) BuM3yanbHasd, TeKCTOBas W My/NbTUMeAMiHaa MWHQoOpMauus o nopsgke
NpefocTaBNeHMA MYHULMNANbHON YCNyrn pasMelwiaetca B YAOOGHbIX AN 3asBUTENEN
MecTax, B TOM YMCNe C y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBAINAOB;



3) ConpoBOXAEeHME WMHBANNLOB, MMEKLINX CTONKME PaccTporcTBa PYHKLMM
3PEHNs N CAMOCTOATENIbHOTO MepeBUKeHNs, U 0KasaHue UM NOMOLLW;

4) BO3MOXHOCTb CaMOCTOSITE/IbHOrO TMEPEeABMKEHNA MO TeppuTopun, Ha
KOTOPOM pacnonoXeHbl O0O6bLEKTbI COLMANbHOW, WHXEHEPHOW W  TPaHCNOPTHOW
NH(PaACTPYKTYp, BXOAA B TaKMe 00BEKTbI U BbIXO4a U3 HWUX, NMOCAAKMA B TPAHCMOPTHOE
CPEeLCTBO U BbICAAKM W3 HETrO, B TOM YMC/E C UCMOJIb30BAHWEM KPECa-KOMACKH;

5) Hagnexallee pasMelleHMe 060pyLOBaHUA W HOCUTENeln WHpopmaLmnm,
HeobxoAnMbIX AN obecneyeHUs 6eCrnpenAaTCTBEHHOro 4OCTyna WHBaJUAOB K yCayram
C YYETOM OrpaHUYeHun UX XXN3HeLeaTeNbHOCTH;

6) ay6nupoBaHne HeOOXOAMMOW [N WMHBaNMAOB 3BYKOBOW W 3pUTENbLHOIA
MH(opMauuKn, a TakXke Hagnucenl, 3HaKOB W WHOW TEKCTOBOW W rpaduyeckoi
MH(opMaL MM 3HaKaMu, BbINOMHEHHLIMU PefibePHO-TOUEYHbIM WpnhTOM bpaiins;

7) [OMycK cypaonepeBofumka v TUIocypaonepeBounka;

8) pmonyck cobaku-npoBOAHMKA NPU HAIMYMK LOKYMEHTA, MOATBEPXKAAOLLErO
ee creunasbHoe 06yyeHMe W BblgaBaemMoro no MopmMe ¥ B MNOPsALKe, KOTOpble
YyCTaHOB/MIEHbl NMpPUKa3oM MuHWUCTEpCTBa Tpyha M coumanbHOM 3awuTbl Poccuiickow
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPXAEHUN (QOPMbl OOKYMEHTA,
MOATBEPXKAAKOLWLEro CreunanbHoe 06yyeHne cobaku-NpPOBOAHMKA, W MNOpsALKa ero
BblJaum».

2.14.3. TpeboBaHMA B 4acTu obGecneyeHUss AOCTYMHOCTM AN  WHBaIUAOB
00BLEKTOB, B KOTOPbIX OCYLLECTBASETCA NPeAoCTaB/NeHNe MYHULMMaNbHOW YyCnyru, w
CPeACTB, WUCNOJMIb3yeMbIX MPU NPefoCTaBNEHUM MYHULMMNaNLHON YCNyru, KoTopble
yKasaHbl B noAnyHktax 1 - 4 nyHkta 2.14.2. agMWHUCTPATMBHOIO pernameHTa,
MPUMEHAKTCA K 00bekTam W CpeAcTBaM, BBefeHHbIM B 3KCnayaTauuio  wam
MpoLWeALw M MOAEPHM3ALMIO, PEKOHCTPYKUMIO nocne 1 utong 2016 roga.

2.15. TlokaszaTtenu AOCTYMHOCTM M KayecTBa MyHUUMNANbHOW YCNYru, B TOM YMCNE
KO/IMYECTBO B3aUMO/ENCTBINIA 3a9BUTENS C JOMKHOCTHLIMU NnULamm npu
npefocTaBNEHUN MYHULMUMANBHOW YCYTN U UX NPOAO/XKUTENbHOCTb, BO3MOXHOCTb
Nony4YeHns NHGpopmaLMn 0 Xoae NpeaocTaBNeHUss MyHULUMNANbHON YCyr, B TOM
yucne ¢ MCNonb3oBaHNEM UHGHOPMALMOHHO-KOMMYHUKALMOHHbBIX TEXHONOTUNA,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOMYYEHUA MYHULMNANLHOW YCNyrn B
MHOI0()YHKLNOHa/IbHOM LeHTpe NpefoCTaBNEHNA TOCYAAPCTBEHHbIX U
MYHUUMNANbHbLIX YCNYr (B TOM Yuc/e B NOSIHOM 06beME), B 1I06OM TepPUTOPUAaNbLHOM
nogpasgeneHun opraHa UCMNOIHUTENbHO PacnopsaAUTEeNbHOIO OpraHa MecTHOro
caMoynpaBneHuns, No Bbl6opy 3asBUTeNst (3KCTEPPUTOPMANbHBIA NPUHLKN),
nocpeacTBOM 3anpoca 0 NpPefoCcTaB/ieHUN HECKONbKNX TOCYAapCTBEHHbIX U (Unn)
MYHUUMNANbHbBIX YCAYT B MHOTO()YHKLMOHANbHbIX LEeHTpax npeaocTaB/ieHns
rocyaapCTBEHHbIX U MYHUUMNANbHbLIX YCAYT, NPeAyCMOTPEHHOrO cTaTtbein 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMNIEKCHbIM 3anpoc)

2.15.1. MokasaTenssMn AOCTYMHOCTU MNpPeAoCTaBNeHMA MYHUUMMANbHOW YCNyru
ABNAIOTCA:



pacnosIo)KeHHOCTb MOMELLEeHNA, B KOTOPOM BedeTca NnpueM, Bblfaya JOKYMEHTOB
B 30He AOCTYMHOCTUN 06LLEeCTBEHHOIO TPaHCMNOPTa;

HannMume HeobGXOAMMOro KO/MMYEeCcTBa CMELManncToB, a TakXe MOMELLEeHNA, B
KOTOPbIX OCYLLECTBAAETCA NPUeM LOKYMEHTOB OT 3asBUTENEN;

Ha/imume wucyepnbiBalolen uHpopMaumm o crnocobax, nopsgke W Cpokax
NpeaocTaBNeHNA MYHULMNANLHON YCNYrM Ha WHGOPMALMOHHbLIX CTeHAax, EanHom
noprtasne, Pecny6ankaHCKOM nopTane, ouunasbHOM caiTe MyHULUNANbHOTO panoHa;

OKasaHMe MOMOWM WHBanMAaM B MpPeojosieHnn  6GapbepoB, MeLlarLmX
Nosly4YeHU0 UMW YCNYT HapaBHe C APYTrMMU NuLamu.

2.15.2. Tlokaszatensmm KayecTBa MpeAoCTaBNeHUs MYHULUNANbHON YCNyru
ABNAOTCA:

1) cobntoeHne CPOKOB Npuema 1 pacCMOTPEHNS LOKYMEHTOB;

2) co6M0eHe CPOKa MonyyYeHUs pesynbTaTa MyHULMNaNbHON YCNYyTu;

3) oTCyTCTBME 060CHOBaHHbLIX >Kafiob Ha HapyweHUs agMUHUCTPATUBHOIO
pernameHTa, CoBepLleHHble paboTHMKamMu Vicnonkoma;

4) KONNYeCcTBO B3aMMOLENCTBUI 3a8BUTENSA C JO/DKHOCTHbIMM Nnuammu (6e3 yyeta
KOHCYNbTaUmin):

B3aMmofencTene 3aaButend c pabotHukamu KMcnonkoma wnam MOL, npwu
NpefocTaBNeHMM  MYHUUMNANbHOW  YCNYrM  OCYWeCcTBAAETCA  Of4MH  pa3  npw
NpeacTaBieHnUn 3asB/IEHUS CO BCEMU HEOOXOAMMbIMU LOKYMEHTAMU;

O4MH pa3 B C/lyyae He0o6XOAMMOCTWU MNOJyYeHUs pesynbTarta MNpefoCTaBNeHUs
MyHUUMNanbHoi ycnyrm B Micnonkome nnn M®LL B opme ak3eMnaspa 3/1eKTPOHHOTO
AOKYMEHTa Ha 6YMaXXHOM HOCUTEre.

MpoLOMKNTENBHOCTL OAHOTO B3aMMOLEWCTBUSA 3asaBUTENA C  LO/HKHOCTHBIMU
nnuaMu Npu NpeaocTaBieHNn MyHULMNANbHOW YCNYT He NpeBbiwaeT 15 MUHYT.

3anaBuTeNb BMpaBe OLEHWUTb KayeCcTBO MpesocTaBieHna MyHULUNANbLHOW YCNyru ¢
MOMOLLbIO YCTPOMCTB MOABMXHON pafuoTeneOHHON CBSA3W, C UCMOMb30BaHWEM
Pecny6/MKaHCKOro noprasna, TepMUHaNbHbIX YCTPOMCTB.

2.15.3. VIHhopmaums o xode npefocTaBfieHUS MYHULUMUNANBHON YCNYrX MOXET
OblTb  MOJlyyeHa 3asABUTeNleM B JIMYHOM KabuHeTe Ha EguMHOM  nopTane,
Pecny6nukaHckom nopTane, B icnonkome, M®L|.

2.15.4. TpefocTtaBneHne MYHULMNANbLHOW YCNYrM OCYLLECTBASAETCA B JIIOO0OM
M®L, no Bbibopy 3asaBUTENA HE3aBUMCMMO OT MeCTa ero XXUTe/lbCcTBa WM MecTa
(hakTUYecKoro npoxxunsaHusa (npebbiBaHWs) Ha TeppuTopumn Pecny6nmnkyu TaTapcTaH Mo
3KCTeppuTOpMaNLHOMY NPUHLKNY.

MyHuUMNanbLHasa ycnyra B coctaBe KOMMJIEKCHOIO 3anpoca He NpeaocTaBfeTcs.

2.16. ViHble TpeGoBaHus, B TOM YKC/E YUMTbIBalOLLME 0COBEHHOCTN NPEA0CTaBIEHUS
MYHULMNANbLHOW YCyru No aKCTepputTopranbHoMy npuHumny (B cnyvae, ecnm
MYHULUMNANbHas ycayra npeaocTaBnseTcs no sKCTeppuTopuansHOMy NpUHLMUNY) ©
0CO06EHHOCTY NpeAoCTaBNeHNs MyHULMNANLHOW YCNYTY B 3/1eKTPOHHOI hopme

2.16.1. Mpn npefocTaBNeHUM MYHULUNANbHOM YCAYrM B 3NEKTPOHHON opme
3aABUTeNb BpaBe:



1) nonyyunTb  MHMOpMauMO 0 NOpsAKe W CpoKax  npeaocTaB/ieHUs
MYHUUMNANLHON YCNyru, pasMmelleHHyO Ha EgumHom nopTtane, Pecny6/1MKaHCKOM
noprane;

2) nopaTb 3asBfieHWe O MPefOCTaB/IEHNN MYHUUUNANbHOW YCAYTM WU WHble
AOKYMEHTbI, He06X04MMble AN18 NPefoCcTaBNeHN MyHULUNANLHOW YCNyr, B TOM Ynce
JOKYMEHTbI U MH(OPMaLMIO, 3M1EKTPOHHbIE 06pasbl KOTOPbLIX paHee OblN 3aBEPEHbI B
COOTBETCTBMW C MYHKTOM 7.2 yacTu 1 ctatbu 16 ®depepanbHOro 3akoHa Ne 210-P3, ¢
Mcnonb3oBaHMeM Pecny6i1mMKaHCKOro noprana,;

3) MonyunMTb CBEAEHMA O XOfe BbINOSIHEHUS 3asaBNEHUA O MpPeaoCcTaBleHUM
MYHUUUNANbHON YCNYTU, NOAAHHBIX B 3/IEKTPOHHOW (DOPME;

4) OCYLLEeCTBUTb OLEHKY KayecTBa NnpefocTaBfeHNss MyHUUNNANLHON yCnyru;

5) nonyyunTb pe3ynbTar MpPefoCTaBNeHUA MYHULMMANbHOW Yycnyrn B (opme
3N1eKTPOHHOI0 JOKYMEHTA;

6) nofartb XKanoby Ha pelleHue u fgericteue (6esgenicTeme) Micnonkoma, a Takxe
ero AO/MKHOCTHBIX /UL, MYHMLMUNANbHBIX CNy)Xawnx nocpeactsoM Pecrny6inmkaHCKoro
noptana, noprtana (MefepasibHOM roCyAapCTBEHHON WMH(POPMALMOHHOW CUCTEMBI,
obecneumBatoLLlein npouecc pocyaebHoro (BHecyfebHOro) 06XXanoBaHUS PeLIeHUn K
AencTBnii (6e34eicTBUS), COBEPLUEHHbLIX MPW MNpPefoCcTaBfeHUN FOCYAapCTBEHHbLIX U
MYHUUUNANbHBIX  YCNYr opraHamu, MpefoCcTaBNAWMUMN  FOCYAAPCTBEHHbIE U
MyHUUUNANbHbIE  YCAYTW, WX AO/MKHOCTHBIMK  NNLAMW, TOCYAAPCTBEHHLIMU U
MYHUUMNANbHBIMU CNY>XXalUMu.

2.16.2. dopmMunpoBaHMe 3aAB/IEHUA OCYLLECTBAAETCA MOCPEACTBOM 3arno/iHeHUs
3NEKTPOHHOW (opMbl 3adBNeHUs Ha Pecrny6nvMkaHCKOM nopTtane 6e3 HeobXxoAuMOCTU
AOMNONHUTENbHOWN NoJayn 3asBNeHMsa B KaKOW-NMbo UHON dopme.

2.16.3. lMpun hopMMpoBaHNK 3aABNIEHNS 06eCcrneYvmnBaeTCs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPaHeHUS 3afB/IEHUS U UHbIX LOKYMEHTOB,
Heo6X04MMbIX AN18 NPefoCTaBeHNs YCNYTW;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKO/IbKUMW 3asiBUTENSAMU OLHOW 3/1IEKTPOHHOM
(hopmMbl 3asB/IEHUA Npu obpalleHUn 3a ycnyramu, npegnonararowyMMn HanpasfieHue
COBMECTHOIO 3aAB/IEHNA HECKONIbKUMM 3aABUTENAMMU;

3) BO3MOXHOCTb Meyat¥ Ha BYyMaKHOM HOCUTeNe KOMWUW 3N1eKTPOHHON (hopMmbl
3anB/eHNs;

4) coxpaHeHue paHee BBEAEHHbIX B 3/IEKTPOHHYO (POPMY 3adBIeHUs 3HaYeHU B
NO060N MOMEHT MO XenaHW NoJsib30BaTeNs, B TOM YMCne NpyY BOSHUKHOBEHUMN OLLIMOOK
BBOJa W BO3BpaTe 415 NOBTOPHOr0 BBOAA 3HAYEHWUIN B 3NIEKTPOHHYHO (hOPMY 3asBNEHUS;

5) 3anonHeHWe nofield 3MeKTPOHHOW (hOpMbl 3afBfIeHUs [0 Havana BBoOja
CBEAEeHUIN 3asBUTENIeM C WCMNO/Ib30BaHWEM CBeAEeHWI, pasMelleHHbIX B ECUA, u
CBeAeHUn, onyb6nmMKoBaHHbIX Ha Pecnyb6iMkaHCKOM MopTase, B 4acTW, KacatoLliencs
CBEAiEHWNI, OTCYTCTBYHOLWMX B 4NHOIN CUCTEME UAEHTUDUKALUN 1 ayTEHTUPUKALUK;

6) BO3MOXHOCTb BepHYTbCA Ha 060 M3 3TanoB 3aroO/HEHUA 3/IEKTPOHHOM
(hopMbI 3asB/IeHNA 6e3 NOTepn paHee BBELEHHOW UH(OpMaLMWK;

7) BO3MOXHOCTb [OCTyna 3asaBUTENst K paHee MofJaHHbIM MM 3asB/EHUAM B
TeYeHMe He MeHee OAHOrO rofa, a TakKe 4acTUYHO CHOPMUPOBAHHBLIM 3aABMIEHUSM - B
TeyeHne He MeHee 3 MecsALieB.



2.16.4. 3anucb 3asBuTenein Ha npvem B M®L, (ganee - 3anncb) ocyLLecTBAETCS
nocpeacTsoM Pecny61nMKaHCKOro noprana, TeneoHa KOHTaKT-ueHTpa MOLL.

3aaBUTENO MpPefoCTaBAETCA BO3MOXHOCTb 3amnucu Ha ftobble cBOGOAHbIE A/iA
npvema faty n Bpemsa B npefeniax yCTaHOB/IEHHOr0 B MHOTO(YHKUMOHAIbHOM LEHTpe
rpauka npuema.

3anncb Ha onpefeneHHy fdaTy 3akaH4YMBaeTCs 3a CYTKW [0 HacTyniaeHus 3TOoW
[aThbl.

[N ocywecTBNeHNa NpeaBapuTenbHON 3anmucy nocpeacTsoM Pecny6/1MKaHCKOro
nopTana 3asBUTEN0 HeOOXOAUMO YyKas3aTb 3anpalimBaemble CUCTEMON AaHHble, B TOM
yncne:

(hamunno, MMsa, 0TYeCTBO (NP HaNMYUKn);

HOMep TefiedhoHa;

afipec 3NeKTPOHHON NoYyThl (N0 XKeNnaHut);

Xenaemyto faty u Bpems npuema.

B cnyyae HecoOTBETCTBUS CBeAEHWI, KOTOpble COOOWMA 3adBUTENb MNPW
npefBapuTeNbHOW 3anucu, AOKYMeHTaMm, NpeAcTaB/eHHbIM 3asaBUTENIEM MNPU JIMYHOM
npuemMe, nNpeaBapuTenbHaa 3annucb aHHYIMpyeTcs.

Mpn ocyLllecTBeHNUN npefBapuTe/IbHOW 3anncu 3asBUTeNt0 obecrneymBaeTcs
BO3MOXHOCTb pacrneyatarb Ta/iOH-MOATBePXAeHWe. B cnydae, ecnu 3aaBuUTeNb
COOOLMT afpec 3NeKTPOHHOM MOYTbl, Ha YKa3aHHbI ajpec TakXe HarnpasnseTca
MH(opMaLns 0 NOATBEPXKAEHUN NpeLBapUTEeNIbHON 3anncK ¢ yKasaHMeM AaTbl, BpEMEHU
N MecTa npuema.

Mpu ocywecTBNEHUN NpeLBapUTENIbHOM 3anucy 3asaBuUTeNlb B 0053aTe/IbHOM
nopsaaKe MHMOPMUPYeTCA O TOM, YTO MpeaBapuTe/ibHas 3anncb aHHY/IMPYETCA B Clyyae
ero HesiBKM No ncrtevyeHnn 15 MUHYT C Ha3Ha4YeHHOro BpemMeHU npuema.

3anaBuTenb B N1t060e Bpems BrpaBe 0TKasaTbCs OT NpeABapuUTeNbHOM 3anmucu.

3anpewaetca TpeboBaTb OT 3aABUTENS COBEPLUEHUS WHbIX [EWCTBUIN, Kpome
MPOXOXAEHUA UAEHTUPMKALUN N ayTeHTU(MUKaLMM B COOTBETCTBUN C HOPMaTUBHbLIMU
npaBoBbIMKM akTaMu Poccuiickon defepaynmn, ykasaHUs UennM npuema, a Takxke
NpeaocTaBneHNs CBefeHUin, HeobXoAuMMbIX NS pacyeTa AJMTENbHOCTU BPEMEHHOrO
WHTepBasa, KOTOpbI HE0O6X04MMO 3a06pPOHMPOBATL ANS NpUema.

3. CocTaB, nocneoBaTelbHOCTb M CPOKN BbIMOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAAKY UX BbIMOHEHMS, B TOM YMCe 0CO6EHHOCTU
BbIMO/IHEHUS aAMUHUCTPATUBHbIX NPOLEeAYP B 3/IEKTPOHHOW hopme, a TaKxXe
0CO6EHHOCTWN BbIMOMHEHNS aAMUHUCTPATUBHbIX Npoueayp B
MHOFO(YHKLMOHANbHbIX LeHTpax

3.1. OnucaHmne nocnefoBaTeNlbHOCTM AECTBMIA NpY NpefoCTaBAeHNM
MYHULMNANLHON YCayru

3.1.1. MpeagocTaBneHne MyHUUUNANbLHOW YCNyrn BKAKOYaeT B cebs cnegyrouime
aAMUHNCTPATUBHbIE NpoLeaypbl:
1) KOHCY/IbTUPOBAHNSA 3asBUTENS;



2) NPUHATNE W PaCcCMOTPEHME KOMMMEKTa [JOKYMEHTOB, MpPeACTaB/EHHbIX
3a9BUTENEM;

3) HanpaBneHne MeXBeJOMCTBEHHbIX 3arMpoCcoB B OpraHbl, y4yacTBykuUlMe B
NpefoCcTaBNEHUN MYHULUMUNANBHON YCNyru;

4) NoAroToBKa pe3ynbTaTa MyHULUUNANbHOR yCNyru;

5) Bblayva (HanpaB/eHUE) 3a9BUTENIO pe3ynbTaTa MyHULUUNAIbHON YCNyru;

6) ncnpaeneHne TEXHNUYECKMX OLLMOBOK.

3.2. OKa3zaHWe KOHCY/NbTalUuii 3a9BUTENIO

3.2.1. OcHoBaHMeM Hauvana BbINOSIHEHNS  afAMUHUCTPATMBHON  Mpoueaypbl
ABNifgeTCcA obpaleHve 3asBUTeNsa MO BOMpocam, CBA3aHHbLIM C NpeAocTaBleHUEM
MYHULUNANLHOR yCnyrn.

JOMKHOCTHBIM oM (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJIHEHUE
aAMUHUCTPATUBHON NpoLeaypbl, ABNAETCH:

npun obpateHnn 3asasutenst 8 MOL, - paboTHUK MOLL;

npu obpalweHnn 3assuTens B Mcnonkom - cekpeTapb WMcnonkoma (panee -
[LO/MKHOCTHOE NINL0, OTBETCTBEHHOE 33 KOHCY/NbTUPOBaHMe).

3.2.2. 3aaABMTeNb BMpaBe 00paTUTbCA 3a KOHCY/bTauuenh O MOpsAgKe M CpPoKax
NpefocTaBneHns  MyHuuunanbHoM ycnyru B8 MO®PL nnMyHO u no  TeneoHy U
3NEKTPOHHON nouTe.

PaboTHUK M®LL KOHCYNbTMpPYyeT 3adBUTENs, B TOM 4uc/ie No CcocTaBy, (hopme
NpeACcTaBNgeMOi JOKYMEHTaUUN 1 APYrum Bompocam Aas NnosyyvyeHus MyHMLMNanbHOM
ycnyru.

3aaBUTENlb  MOXET MOMyYnuTb MH(popMaUMio O Mopsagke npefocTaBieHUs
MYHUUMNANbHOW YCNyru Ha ouumnansHom cainte ML http://mfcl6.tatarstan.ru.

ALOMVHUCTpPaTUBHbIE MpOLEeAypbl, YCTaHaB/MBAaeMble HACTOAWMUM MYHKTOM,
BbIMOSIHAOTCA B AieHb 06paLleHnsa 3a8BUTENS.

PesyfbTatamMn  BbIMOMIHEHWUA  aAMUHUCTPATUBHbLIX  MPOUedyp  ABAAKOTCA:
KOHCynbTaumMa Mo cocTaBy, (opMe MpeAcTaBseMOn [OKYMeHTauum U gpyrum
BOMpocam, Heo6X0AUMBIM A1F NOMYHYEHUA MYHULUNANbHON YCNyTHn.

3.2.3. 3aABuTeNb BrpaBe 06paTuTbCs B icnonkome no tenet)oHy 1 3N1EKTPOHHOWA
noyte, a TakXe MNONYYUTb KOHCyNbTauuMio Ha Pecny6/nMkaHCKOM MopTane, canTte
Mcnonkoma o0 nopsigke M cpokax npefocTaBfeHUss MYHUUMNANbHOW YCNyru, B TOM
ynucne No cocTasy, Popme MpeacTaB/iseMOn JOKYMEHTauunm u Apyrum Bonpocam Ans
MONYYEeHUA MyHULMUNANbHOW YCNYTN.

[O/MKHOCTHOE /N0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHMOPMUpPYyeT
3aABUTENA B COOTBETCTBMM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMmeHTa.

ALOMVHUCTPaTUBHbIE MPOLUEAYpbl, YCTaHaB/MBaeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCS B TeYeHMe TpeX paboymnx gHei co AHSA NOCTyn/eHns obpaLieHuns.

PesynbTataMn  BbIMOJIHEHMA  aAMUHUCTPATUBHbLIX  MPOLEAYP  ABAAOTCA:
KOHCynbTauum no cocTtaBy, (opMe nNpeACcTaBNAeMON [OKYMeHTauuu W Jpyrum
Bonpocam, He06X0ANUMbIM AN1A NONYYEHUA MYHULUMNANLHON YCNyTW.


http://mfcl6.tatarstan.ru

3.3. TpMHATME N pacCMOTPEHME KOMMEKTa AOKYMEHTOB,
npeacTaB/EHHbLIX 3a4ABUTENEM

3.3.1. MNpuem JOKYMEHTOB A/19 MpefoCTaB/fIeHNs MYHULUNANbHOW YCNyrn yepes
M®L, nnn yaaneHHoe paboyee mecto MPLI.

3.3.1.1. 3asButens (NpeactaBuTenb 3asaBuUTeNs) obpawaetcs B M®LL ¢ 3anpocom
O nMpefoCTaBfieHNN MYHUUUNANbHOW YCNYrM W nNpeacTaBnseT [OKYMEHTbl B
COOTBETCTBMU C NYHKTOM 2.5 afMWUHUCTPATUBHOIO pernaMeHTa.

3.3.1.2. PaboTHUK M®LI, Begywuii npmem 3asBeHNiA:

onpefenset npegmeT obpalleHns;

YAO0CTOBEPSAET IMYHOCTb 3aABUTENS,;

NMPOBOAMT MPOBEPKY MOSIHOMOYNIA NnLa, NOAAIOLLErO AOKYMEHTDI;

NMPOBOAUT MPOBEPKY COOTBETCTBMUSA [AOKYMEHTOB TpebO0BaHUAM, YKa3aHHbIM B
NYHKTe 2.5 aAMUHUCTPATUBHOIO pernameHTa,

3ano/IHAET 3N1eKTPOHHYO opmy 3asaBneHns 8 ANIC ML,

npu npefocTaB/eHNN [LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATMBHOIO  perfiameHtTa Ha  OYMaXHOM  HOCWUTefne,  OCYLLeCTBASET
CKaHMpoOBaHWe npeAcTaB/ieHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBsieHne n3 AIC ML,

nepefaeT 3aA9BUTE/NO Ha NPOBEPKY N NoANUCAHNE;

nocne nognucaHnsa ckaHnMpyet nognucaHHoe 3asasneHne 8 AIC M®LL;

3arpyxaet B AUIC M®Ll noKyMeHTbl, nNpeAcTaBfieHHble B 3/1EKTPOHHON (opme
WNN 3N1EeKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3/1eKTPOHHOE
feno;

BO3BpaLlaeT NoAnucaHHoe 3asaB/eHne N OpUrnHanbl ByMaXKHbIX JOKYMEHTOB;

BblJaeT 3aABUTE/0 PACNUCKY B npuemMe LOKYMEHTOB.

AQMWUHUCTpPaTUBHbLIE Mpouedypbl, YCTaHaBMIMBAEMblE HACTOALWMM MYHKTOM,
BbIMOMHAKTCA B ieHb 06palleHns 3aaBuTens.

PesynbtaTaMun BbIMOHEHUA aAMUHUCTPATUBHbLIX NPOLEAYP ABNAKOTCA: TOTOBOE K
OTNpaBKe 3asB/IeHNe U NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHUK M®L|, HanpaBnsetr nakeT [AOKYMEHTOB, MNPUHATBLIX OT
3aaBuUTENA B VICMONKOM B 3/IEKTPOHHON popMe (B cOCTaBe NMaKeTOB 3/IEKTPOHHbLIX [eN) B
TeyeHMe OAHOro paboyero [HA CO [JHA oO6palleHUs 3asaBUTeNs B CTPYKTYpHOe
nogpasgeneHve MoLl.

PesynbTtaTaMun BbINONHEHUA aAMUHUCTPATUBHbLIX MPOLLeAYp ABNAKOTCA: 3asaB/eHue
N NakeT LOKYMEHTOB (3/IeKTPOHHOE [efi0), Hanpas/ieHHble B CNONKOM, MOCPeACTBOM
CUCTEMbI 3N1EKTPOHHOIO B3aMMOLENCTBUS.

3.3.2. MpueM [OOKYMEHTOB AN MNpPefoCTaB/EHUS MYHMUMNANbHON YyCcnyrun B
3NEeKTPOHHONM thopMe yepe3 Pecnyb6imMKaHCKUA nopTan.
3.3.2.1. 3asBuTeNb ANA Nofavn 3asaBNEHUS B 3/IEKTPOHHON (DOpPMe BbIMOMHAET

cneayoLime AencTeums:
BbINOMHSAET aBTOPU3ALINIO;
OTKPbIBAeT JOPMY 3NEKTPOHHOIO 3asB/EHMS;



3anonHAeT opmy  3/IeKTPOHHOIO  3asBfieHUSA, BK/KOYAKOLWYH  CBeAeHuUSA,
Heob6Xxo4MMble N 0653aTeflbHble 415 MPeLOCTaBNEHUA MYHULMNAbHON YCYyTu;

NPUKpennseT AOKYMEHTbl B 3/IEKTPOHHOW (hopMe WM 3/1eKTPOHHble 06pasbl
[OKYMEHTOB K (hOpMe 3N1eKTPOHHOT O 3aAB/ieHNa (Mpu HeobxXo4nuMOoCTK);

noATBepXaaeT (hakT 03HAKOMJ/IEHMA W CcOrnacusa C YC/MoBuMAMU U MOPSALKOM
NpefoCTaBNEHUA MYHUUMNANbHOW YCNYrM B 3/IEKTPOHHON (opme (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY O corfiiacnun B (pOpMe 3/1eKTPOHHOTO 3aBfIeHUS);

noATeep>haeT  [OCTOBEPHOCTb  COOOLWEHHbIX  CBeAeHMW  (ycTaHaBniuBaet
COOTBETCTBYHOLLYH OTMETKY B ()OpPMe 3/1eKTPOHHOTO 3asaB/eHUS);

oTnpasnseT 3anosIHeHHOe 3NEeKTPOHHOe 3asB/ieHune (HaxXnmaeT
COOTBETCTBYHOLLYI KHOMKY B (DOPME 3/IEKTPOHHOIO 3asB/IEHMSA);

3NeKTPOHHOE 3asB/ieHWe MNOAMUCLIBAETCA B COOTBETCTBUM C TpeboBaHMAMMU
NyHKTa 2.5.3 aAMWUHNCTPATUBHOIO PErnameHTa;

nony4aet yBegomseHne 06 O0TrnpaBKe 3/IEKTPOHHOIO 3aB/IEHUS.

dopmaTHO-0rnyeckas npoBepka CHOPMUPOBAHHOIO 3anBNeHnn
OCYLLEeCTB/IAETCA MOC/e 3arno/IHEHUS 3afBUTENIEM KaXKA0ro W3 nosierd 3M1eKTPOHHOM
(hopmbl 3a8BeHUA. TpyU BbIABNEHWM HEKOPPEKTHO 3amnofIHEHHOrO0 MNoJA 3M1eKTPOHHOM
(hopMbl 3asiBNEHMA 3afBUTENb YBELOMISIETCS O XapaKTepe BbISBMEHHOW OWNOGKA ©
nopsake ee  yCTpaHeHusA NnocpeLcTBOM MH(OPMaLMOHHOI0 CO06LLeHNs
HEMoCpeACTBEHHO B 3/IEKTPOHHON (hopMe 3asBNEHUS.

ALOMUHUCTPATUBHbIE MpOLEeAypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMONHATCA B fileHb 0b6palleHns 3aaBuUTeNs.

PesynbtaTaMy  BbIMO/IHEHUA  aAMUHWUCTPATUBHbLIX  NpouUesyp  ABNAKOTCA:
3N1eKTPOHHOE [eno, Hanpae/fieHHOe B VICMOSIKOM NOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHne KommnekTa LOKYMEHTOB ICNONKOMOM.

3.3.3.1. OcHOBaHMeM Hauvana BbINOMHEHNS aAMUHUCTPATUBHOM nNpouesypbl
ABNIAETCA MOCTYM/IEHNe 3aABNEHUA U WUHbIX [OKYMEHTOB, He06XoAMMbIX Ans
NnpefocTaBneHNs MyHULUNANbHOW YCNYTW.

[JO/MKHOCTHBIM ~— MoM  (pabOTHMKOM), OTBETCTBEHHLIM 3@  BbIMOJIHEHNE
aAMUHUCTPATUBHOW  npoueaypbl  SBNsSeTCs  cekpeTapb WMcnonkoma  (ganee
LOO/PKHOCTHOE /N0, OTBETCTBEHHOE 33 NPUeM LOKYMEHTOB):

3.3.3.2. JonKHOCTHOE NNL0, OTBETCTBEHHOE 3a MpuWem AOKYMEHTOB, B C/y4yae
obpallleHns 3a89BUTeNA C 3asaBNeHneM B VICNONKOM:

onpegensert npegMeT obpalleHus;

yCTaHaB/MNBaeT IMYHOCTb 3adaBUTENS;

MPOBOAMT MPOBEPKY MONHOMOYMIA NNLA, NOLAKOLWEr0 LOKYMEHTI;

MPOBOAUT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO pernameHTa, MPOBEPKY  COOTBETCTBUA
NpeAcTaB/ieHHbIX  [OKYMEHTOB  YCTaHOB/IEHHbIM  TpeboBaHuaM  (Hagnexallee
opopmMneHne KOMWIA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTaX MOLYMCTOK, MPUMMUCOK,
3a4EPKHYTbIX C/TOB W UHbIX HE OrOBOPEHHbLIX UCMPaBeHNN);



3anofiHAeT  3/IEKTPOHHYHO  (hopMy  3asiB/ieHMSs B aBTOMATM3MPOBAHHOW
MH(OPMALMOHHON CcuUCTeMe, NpefHa3Ha4YeHHON [N OKa3aHWA T[OCYyLapCTBEHHbIX U
MYHULUUNANbHbLIX YCNYT;

npu npefocTaBieHun [LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  pernamMeHTa Ha  OYMaXHOM  HOCWUTeNle,  OCYLLEeCTBAAET
CKaHMpoBaHWe NpeAcTaBNeHHbIX JOKYMEHTOB;

pacnevartbiBaeT 3asaB/IEHNE;

nepefaeT 3aABUTE/NO Ha NPOBEPKY U NOAMUCAHNE,

nocne noAnucaHua CKaHMpyeT NOAMUCAHHOE 3aAB/IEHUE;

3arpyxaet B aBTOMaTU3MPOBaHHYIO NH(OPMaLMOHHYO cucTemy,
npegHasHauyeHHYO A1  OKasaHUA TOCY[apCTBEHHbIX W MYHUUUNANbHLIX yCcnyr
OOKYMEHTbI, MpeACTaB/eHHble B 3/IEKTPOHHOW (OpMe WM 3NeKTPOHHblIe 06pasbl
OTCKaHMPOBaHHbIX 4OKYMEHTOB, (hOPMUPYET 3/IEKTPOHHOE [eno;

BO3BpallaeT NoAMMCcaHHOe 3asBfieHWe W OpUrnHanbl OGYMaXKHbIX AOKYMEHTOB
3a9BUTENIO;

Bbl4AaeT 3aABUTE/II0 PacnuCcKy B Npueme AOKYMEHTOB.

B cnydyae Hanmumsa oCHOBaHW A1 0TKasa B Npuveme JOKYMEHTOB [LO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, YBeAOMNAET 3afABUTENd O Halnuuu
NPenaTCTBUIA A4N1a nNpuema 3asaBfeHns U BO3BpalaeT emMy LOKYMeHTbl C 0ObACHeHWeMm
cofiepXXaHus BbISABNEHHbIX OCHOBaHWIA A/1 0TKa3a B npveme AOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, Moc/e
NOCTYNNEHNS LOKYMEHTOB Ha PacCMOTPEHUE:

npucBamBaeT 3a8B/IEHUI0 HOMep B COOTBETCTBMM C HOMEHKNATYPOW fen u crartyc
«[1poBepKa JOKYMEHTOB»;

n3yyaeT MNOCTYNUBLUME 3NEKTPOHHblIe [Jena, B TOM 4UC/Ne NPUI0XKEHHbIE
3aaBUTENEM [LOKYMEHTbI B 3/IEKTPOHHON (hOpMe N 3N1eKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepsieT KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbIX 06pa30B JOKYMEHTOB;

npoBepseT CO6MIOLEHNE YCNOBUIA [eNCTBUTENIbHOCTU 3/1EKTPOHHON MNOAMMUCH,
nocpefcTsoM ob6palleHns K EanHomy nopTany (B Cfyyae, ecnv  3afBUTENIEM

npeacTaBneHbl 3NIEKTPOHHbIE NOKYMEHTHI, noAnucaHHble YCUNEHHO
KBaNM(ULMPOBAHHOI 3N1EKTPOHHOI NOANUCHID).
Mpw Hanuunu OCHOBaHMWiA, npeayCMOTPEHHbIX MYHKTOM 2.7.1

aAMUHUCTPATUBHOIO perfameHTa, MNOArOTaB/MMBaeT MPOEKT peweHMs 06 oOTKase B
npuemMe LOKYMEHTOB, HEOOXOAMMbIX 415 MPefoCTaBNeHUA MYHULMNANIbHOW YCNYTW.

B cnyyae, ecnnm B pesynbraTe MNPOBEPKM YCUNEHHON KBanM(ULUPOBAHHOW
3NEeKTPOHHOMW MNOAMWUCKU BbIABNEHO HECO6M0AeHMNE YCNOBUA ee [elCTBUTENbHOCTMH,
MPOEKT peweHns 06 OTKase AO/MHKEH cofepXkaTb MYHKTbl cTaTbu 11 PefepanbHOro
3aKoHa Ne 63-P3, KOTOpbIE NOCNYXXUIM OCHOBAHWEM A5 €ro MPUHATUS.

MpoeKkT peweHns 06 OTKaze B MpUeMe [OOKYMEHTOB, HeOOXOAWMbIX [ANS
NpefoCTaBNEHNA MYHUUMMaNbHOW YCNyrn, C yKasaHMeM MpUYuH OTKasa (B Clydae,
ecM  OCHOBaHWS AN OTKasa B MpuemMe [OKYMEHTOB, HeOoOXOoAMMbIX — AnA
NpefoCTaBNEHNA MYHUUMNANbHOW YCMYrn, CBsi3aHbl C HapyLeHUWEM YCTaHOB/IEHHbIX
TpebOBaHUI K TakMM [OKYMEHTaMm, OCHOBaHMA A1 0TKasa B Npueme [LOKYMEHTOB
LO/KHbI  cofepXatb WMHGpopMauuid O HaMMEeHOBaHWW [OKYMEHTOB (MH(opmauunm,



CBELleHMIN), KOTOpble He TMpefcTaB/ieHbl, cofepXXaT HeAoCTOBepHble U (1)
NPOTMBOPEYMBLIE CBEAEHUS, O)OPMIIEHbI C HAPYLUEHMEM YCTAHOB/IEHHbIX TPeO60BaHWU),
HanpaefsgeTcA Ha cornacoBaHwe B YCTaHOB/EHHOM MOpPALKE MOCPEACTBOM CUCTEMbI
3M1eKTPOHHOT0 LOKYMEHTOO60pOTA.

CornacosaHve npoekTa pelweHns 06 OTKase B nNpuemMe [OKYMEHTOB,
Heo6XoAMMbIX [N NPeAoCTaBNeHUS MYHULUMNANbHOW YCNyru, OCYLLEeCTBNSETCA B
nopagke, NnpefycMoTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPaTUBHOIO perfameHTa.

B cnyyae OTCYTCTBMA OCHOBaHWI A/ OTKasa B nNpuveme [OKYMEHTOB,
NpegyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaTMBHOIO PernameHTa, AO/DKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TeYeHMe OAHOro paboyero gHS CO AHS
MOCTYN/IEHNA 3aAB/IEHNS, HANpaB/seT 3aaBUTE/NI0, YKa3aHHbIM B 3asB/EHUU CNOCO6OM,
yBeJOM/IEHNE O NOCTYMNNEHUW 3aAB/IeHUs, COAepKallee BXOAALWMIA PerncTpaumMoHHbIN
HOMep 3asaB/ieHWUs, AaTy MONYYeHUs 3asABMEHMSA, MNepeyveHb HavMeHOBaHWI (halinos,
NpeACcTaB/ieHHbIX K HEMY AOKYMEHTOB, AaTy MNOJiydeHUs pesynbTaTta MyHULMNANbHON
ycnyru.

3.3.3.4. WcnonHeHne npouesyp, YKasaHHbIXx B nyHkrtax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pernameHTa, nNpuW  HaIU4MM  TEXHUYECKOMW  BO3MOXHOCTWU
OCYLLECTB/IAETCA B aBTOMATMYECKOM PeXume C UCMNOoNb30BaHMEM aBTOMAaTU3UPOBaHHOW
WH(OPMaLVNOHHON CUCTEMbl, MpefHa3HAYEHHON [N OKas3aHWA roCyLapCTBEHHbLIX WU
MYHULUNANbHBIX YCNYT.

3.3.3.5. AAMMHUCTpaTMBHbIEe Npoueaypbl, YycTaHaB/MBaemble MNYHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernamMeHTa, BbIMOMHAKTCA B TeYeHMe OLHOro paboyero gHs co
[HSA NOCTYNNEHUA 3aABNEHNSA HA PACCMOTPEHMeE.

Pe3ynbTaTaMy BbINOJIHEHNS afMUHUCTPATUBHBIX MPOLEAYP ABNAOTCA: MPUHATHINA
Ha PacCMOTPeHMEe KOMMJIEKT JOKYMEHTOB WU MPOEKT peleHns 06 OTKase B Mpueme
JOKYMEHTOB, HEOOXOAMMBbIX AN NPefoCTaBNeHNss MyHULUNANBHON YCNyru,

3.4. HanpaBneHne MeXBeLOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYOLLME B
NpeaoCTaBNEHNM MYHULMNANBHOW YCNyTy

3.41. OcHOBaHMEM Hayana BbINONHEHMS AAMWHUCTPATUBHON npoueaypbl
SBNSETCS MNOMYyYeHUe [AO/MKHOCTHLIM NULOM (PabOTHMKOM), YMOMHOMOYEHHbIM Ha
BbIMOMHEHNE AAMUHUCTPATUBHOIN npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NPMEM [OKYMEHTOB, NPUHATbLIX OT 3asiBUTENS JOKYMEHTOB.

[ONXHOCTHbIM ~ NMUOM  (PaBOTHWKOM), OTBETCTBEHHbIM 33  BbIMNOMHEHNE
afMUHUCTPATMBHOW  NpoLeaypbl, sBAseTcs cekpeTapb WMcnonkoma (panee
[OMXHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaB/fieHVe MEeXBeJOMCTBEHHbIX 3anNpoCoB).

3.4.2. loNXXHOCTHOE NNLL0, OTBETCTBEHHOE 3a HarpaB/fieHNe MEXBEAOMCTBEHHbIX
3amnpocoB, (POpPMMPYeT U HanpaBnsieT B 3NMEKTPOHHOW (hopMe MOCPeACTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aUMOAENCTBUS (NPU OTCYTCTBUM TEXHUUYECKON
BO3MOXHOCTU - WHbIMK Ccnoco6amMun) 3anpocbl O MpefoCTaBNeHUN [OKYMEHTOB W
CBEAEHWIA, MPefyCMOTPEHHbIX NYHKTOM 2.6.1 afMUHUCTPATUBHOIO PernaMeHTa.

AAMUHWUCTPATMBHbIE NPOLEAYPbl, YCTaHaBMMBAaeMble HACTOALWMM  MYHKTOM,
BbIMO/IHAOTCA B fIeHb NMPUHATUS 3asiBNIEHMS HA PACCMOTPEHNE.



PesynbtataMy  BbINOMHEHUA  aAMWUHUCTPATUBHbLIX  MpoUesyp  ABAAOTCS:
Hanpas/fieHHble B OpraHbl BnactM w (AaM) NOABELOMCTBEHHblIe OpraHam BfiacTu
opraHusaunm 3anpochl.

3.4.3. CneumanncTtbl  MOCTaBLWMKOB  [aHHbIX Ha OCHOBaHMM  3arpocos,
MOCTYNMBLUNX Yepe3 CUCTeMY MEeXBEAOMCTBEHHOrO 3/1eKTPOHHOI0 B3auMOLENCTBUS,
NpefoCTaBNAOT 3anpawnMBaemMble  [LOKYMeHTbl (MH(OpMauuio) waM  HanpasnsoT
yBeOM/IEHUA 06 OTCYTCTBUW [OKYMeHTa U (Mnn) MHGopmaumm, HeobXoaMMbIX ANS
npefocTaB/ieHNs MyHULMNanbHON ycnyrn (fanee - ysefomMieHne 06 oTkase).

ALMUHUCTPATUBHbIE NpPOLeAypbl, YyCTaHaB/IMBaeMble HAaCTOAWMM MYHKTOM,
BbIMOSIHAOTCA B TeYeHWe nNATM [HeW CO [HA NOCTYMN/eHUs MeXBeLOMCTBEHHOIO
3anpoca B OpraH WM OpraHu3auuio, npefocTaBnfAlolmne AOKYMEHT U MH(OpMauuio,
eC/In MUHble CPOKM NOArOTOBKM W HarpaBfieHUs OTBeTa Ha MeXBELOMCTBEHHbI/ 3anpoc
He YCTaHOB/EHbl (efepasibHbIMW 3aKOHamK, MpaBOBbIMW akTamu [lpaBUTeNbCTBA
Poccuitickon degepaumm U NPUHATLIMU B COOTBETCTBUM C (hefepasibHbIMU 3aKOHaMW
HOPMaTUBHbLIMW NPaBOBbIMU akTaMu Pecny6amkn TaTtapcTaH.

PesynbTaTaMy  BbIMOMHEHUA  aAMWUHWUCTPATMBHbLIX  Mpoueayp  ABAAKOTCA:
NOKYMEHTbI (CBefleHUs1), HeobXxoaMMble AN NpefoCcTaBleHNs MYHUUMNANbHON YCNyrn,
nn6bo ysefomieHne 06 OTKase, Hampas/ieHHble LO/MKHOCTHOMY MLy, OTBETCTBEHHOMY
3a Hanpas/eHe MeXXBeLOMCTBEHHbIX 3arnpocosB.

3.4.4. IO/HKHOCTHOE /INLO, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3arnpocos:

nony4yaet 3anpalinMBaemMble 4epe3 CUCTEMY MeXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aMMOENCTBMA [OKYMeHTbl (CBefeHus), HeobxoAumble ANd  MpPefoCTaBNeHUA
MYHUUMNANbHOW ycnyru, nnbo ysefoMsieHne 06 OTKase Npu OTCYTCTBUM LOKYMEHTa U
(nnn) nHopmauuuy;

npu Ha/IM4mm OCHOBaHWMU, NnpefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMUHUCTPATUBHOIO pernaMmeHTa, MNOArOoTaB/AMBAET MPOEKT pelleHMA 00 OTKase B
npueme JOKYMEHTOB, HEOOXOAUMbBIX A/15 NPefoCTaBNeHUa MYHULMMAIbHOW YCyTW.

MpoekT peweHns 06 OTKase B MNpuvemMe [OKYMEHTOB, HEOOXOAMMbIX AN
NPesoCTaBNeHNA MYHUUMNaNbHOW YCNyrn, C yKasaHMeM MNpUUYUH OTKasa (B Clydae,
ecnM  OCHOBaHMS [Ansi  OTKasa B Npueme JOKYMEHTOB, HeoOXOAUMbIX — Ans
NPeLoCTaBNEHNA MYHWUUMUNaNbHOW YCNYrn, CBA3aHbl C HapyleHWEeM YCTaHOB/IEHHbIX
TpebOBaHUI K TaKMM [OKYMeHTam, OCHOBaHMA A1 0TKasa B MNpuveme LOKYMEHTOB
OO/DKHbI - coflepXaTb WHMOPMaLUID O HaMMEHOBAHUU [OKYMeHTOB (MHpopmMaumnu,
CBEfleHMI), KOTOpble He MNpefcTaB/ieHbl, cofepXXaT HeAoCTOBEPHble W (uUnn)
MPOTMBOPEUMBbIE CBEAEHNS, OPOPM/IEHBI C HAPYLLIEHNEM YCTAaHOB/IEHHbIX TpeboBaHwMiA),
Hanpas/feTcs Ha cornacoBaHuWe B YCTaHOB/IEHHOM TMOPSAAKe MNOCPEACTBOM CUCTEMbI
3/IEKTPOHHOI0 AOKYMeHTO060poTa.

CornacosaHue npoekTa peweHWs 06 OTKase B nNpuemMe [OKYMEHTOB,
HeobXoAMMbIX AN MpPefoCTaBfeHUs MYHUUMNANbHOW YCNyrn, OCYLLEeCTBNAETCA B
nopazake, NpefycMOTPEHHOM NYHKTOM 3.5.3 af[MMHUCTPATMBHOIO pernameHTa.

ALOMUHUCTPATUBHbIE MNPOUEAYPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMO/HATCA B fieHb MOJIyYEHMSA CBeAeHUA M0 MeXBEAOMCTBEHHbIM 3arpocam.



PesynbtaTamu  BbIMOMIHEHUA  aAMWHUCTPaATUBHLIX  MpOUeayp  ABNAOTCA:
[OKYMEHTbI (CBeAeHMs), HeobxoAnMble ANa NPefoCTaB/IeHNs MYHULMMNAbHON YCnyru,
MPOEKT peweHns 06 OTKase B TMpueme [OKYMEHTOB, He06XoAuMMbIX — AnA
NpefoCcTaBNeHN MyHULUNALHOW YCYyTN.

3.4.5. lWcnonHeHne npouemyp, YKasaHHbIX B nNyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernameHTa, nNpuv  HaMuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMATMYECKOM PeXuMe C UCMONb30BaHMEM aBTOMATU3NPOBAHHOW
WH(POPMaLNOHHON CUCTEMbI, MNpefHa3HAYeHHOW AN OKas3aHUsA TroCyAapCTBEHHbIX W
MYHULUUNANbHbIX YCAyr, B TOM 4UCNe C MOMEHTa perucTpayum 3asBfieHUA B
COOTBETCTBMU C MYHKTOM 2.13 aAMUHUCTPATUBHOIO PernaMeHTa.

3.4.6. MakcuMasbHbIi  CPOK BbIMOMHEHUSA aAMWUHUCTPATUBHBIX MNpPoOLeayp,
YyKa3aHHbIX B NyHKTe 3.4 afMWHUCTPATUBHOIO pernaMeHTa, COCTaBNsfeT NATb paboumx
AHen.

3.5. MoAroToBKa pesynbTata MyHULMNANLHOW YCNyTu

3.5.1. OcCHOBaHWEM Hayana BbIMNOMHEHMS AAMWHUCTPATUBHOW Mpoueaypsbl
SIBNSETCA MOCTYMN/IeHWe OT AO/DKHOCTHOIO /NMLa, OTBETCTBEHHOrO 3a HarnpaBneHue
MeXBEAOMCTBEHHbIX  3aMpoCcoB, [AOKYMeHTOB (CBeAeHWid), HeOo6XOAUMbIX — ANs
NpPeAoCcTaBAEHUS MyHULIMNANLHOW YCyTW.

JOMXHOCTHbIM /INLLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHO
npoueaypbl, SBAsieTCS cekpeTapb Mcnonkoma (ganee - [JO/MKHOCTHOE /WL,
OTBETCTBEHHOE 3a MOATOTOBKY pe3y/nbTaTa NPeaoCcTaB/eHNss MyHULMMNANbHOR ycnyrn).

3.5.2. [lo/KHOCTHOE /UL, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTta
NPeAoCcTaBAEHUSt MYHULUNANLHOW YCNyTu:

paccMaTpmBaeT CHOPMUPOBAHHbI KOMMAEKT [OKYMEHTOB, HEO6XOAMMbIX [N
NpefoCTaBNeHNS MYHULMNANBHON YCNyTu;

NPV BbISBMEHUN OCHOBAaHMI AN OTKasa B MPeAoCTaBNeHWM MYHULMMNANbHOM
YCNYrY, YKa3aHHbIX B NMyHKTe 2.8.2 afMUHUCTPATMBHOIO pernaMeHTa, nojroTaBnmBaeT
MPOEKT pelleHns 06 0TKase BO BKIKUEHUU (B WUCKNKOUEHMMU) XUNOTO MOMELLEHUS B
coctaB (M3 cOCTaBa) CMELManM3MpPOBaHHOIO XWUAMLHOMO (oHAa YeMomgypOBCKOro
CEeNbCKOrO  MoceNneHns  A3HaKaeBCKOTO0  MYHMUMMNANbHOrO  paiioHa Pecny6nmnku
TatapcTaH (ganee - pelleHne 06 0TKase);

B C/lyyae OTCYTCTBMUSI OCHOBAHWUI Ans 0TKasa B NPeAoCTaBNEHUN MYHULMNANbHOM
YyCAyru, npeaycMOTPEHHbIX MNYHKTOM 2.8.2 aAMUHWUCTPATUBHOIO perfameHTa, Mo
UTOramM  pacCMOTPeHWs  [AOKYMEHTOB,  HEOBXOAUMbIX AN MpefoCTaB/eHUs
MYHULUMNANbHOW yCNyru, MNOAroTaBAMBaeT MPOEKT peleHuss o BKAOYeHUM (06
WCK/IIOUYEHMWN) HKUMOTO MOMELLEHNS B cocTaB (M3 COCTaBa) ChELUann3npoBaHHOIO
XUNUWHOro  ¢oHAa YemMogypoOBCKOTrO  CeNbCKOro  nocefneHnss  A3HaKaeBCKOro
MYHULMNANbLHOro paiioHa Pecny6nuku TaTapcTaH (ganee - peLLeHue);

HanpaBnseT MOAFOTOB/EHHbIA  MPOEKT pPEeLIeHUss Ha  cornacoBaHue B
YCTaHOB/IEHHOM NOPSKE MNOCPeACTBOM CMCTEMbI 31EKTPOHHOIO JOKYMEHTO060pOTa.

AMUHUCTPATUBHbIE MPOLEAYpbl, YCTaHaBIMBAEMble HACTOALWMUM MYHKTOM,
BbIMO/HATCS B TEUEHUE UYEThIPEX PaboUUX [JHEN.



PesynbtaTtaMn BbINOMHEHUA aAMWHUCTPATUBHLIX MNpoLeayp ABNAKTCA: MNPOEKT
PeLeHns WAN MPOEKT pelleHMs 06 OTKase, HanpaBfieHHble Ha COrjnacoBaHWe rna.e
CeNbCKOro noceneHuns.

3.5.3. CornacosaHue 1 noAgnucaHWe npoeKTa pesynbTara MpefoCTaBNEHUA
MYHUUMNaNbLHOW ycnyrn (ganee - nNPOEKTbl [OKYMEHTOB) OCYLLECTB/AETCS [N1aBoi
CENbCKOro nocesieHus.

[MoaroToBNEeHHbIE MPOEKTbl AOKYMEHTOB, MMEKLW e 3ameyaHus, BO3BpallaroTcs
Ha [opaboTKy /MUy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ysbTata MYHUUMNanbHOM
ycnyrun. Tlocne ycTpaHeHUs 3amevaHWil NpoeKTbl LOKYMEHTOB MOBTOPHO MNepejatoTcs
A5 cornacosaHus v nognucaHus.

[(naBa CenbCKOro rocefieHWs nNpu  PacCMOTPEHUM MPOEKTOB [OKYMEHTOB
npoBepseT Cco6M0AeHNEe aAMUHUCTPATMBHOIO perfiameHTa [LO/MKHOCTHbIMU NiMuamu
Mcnonkoma B 4YacTM CPOKOB BbINOMIHEHWA a4MWHUCTPATMBHBLIX MpOLEeayp, WX
NnocnefoBaTelbHOCTM U MOMHOTbI,  HaMUMA  COrlacoBaHU  YMOSIHOMOYEHHbIX
[JO/DKHOCTHBIX ny, IicnonkomMa B CUCTeMe 3/1EKTPOHHOIO AOKYMEHTO060poTa.

B cnyyae  BbISIBIeHUS  HapylWeHWn B 4aCcTM  CPOKOB  BbIMOJIHEHUA
aAMWUHUCTPaTUBHLIX MpoLeayp, UX MocnefoBaTe/ibHOCTU U NOMIHOTLI rNaBa Ce/bCKOro
MOCeNEeHNa UHULUUMPYET MNpuUBMeYeHNe K OTBETCTBEHHOCTUM /Nuy, [AONYCTUBLUMX
HapyLUeHusa, B COOTBETCTBUU C NYHKTOM 4.3 aAMUHUCTPATUBHOIO pernamMeHTa.

ALOMUHUCTPATUBHbIE MPOUEAYPbl, YyCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B TeYEeHMEe O4HOro paboyero AHs.

PesynbtataMy  BbIMOJIHEHUA  aAMUWHUCTPATMBHbLIX  MNpoUedyp  ABNAKOTCA:
MoAgnucaHHOe Tr/laBOW Ce/IbCKOro TMOCe/NIeHnss pelleHne unm peweHne 06 OTKazse,
Hanpas/fieHHOe Ha perncTpauunto B ICNONKOM.

3.5.4. VcnonHeHue npoueayp, YKasaHHbIX B nyHKTax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOrO  perfameHTa, MpPU  HalMYMM  TEXHMYECKON  BO3MOXKHOCTM
OCYLL,ECTB/IAETCA B aBTOMATUUYECKOM PeXxunme € UCMob30BaHMEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHON CUCTEMbI, MpefHa3HAYEHHOW [N OKa3aHWs roCyAapCTBEHHbLIX W
MYHULUMNANbHbBIX YCAYT.

MakcuMasibHbI CPOK BbIMOSIHEHUS afMUHUCTPATUBHbIX MPOLEAYpP, YKa3aHHbIX B
NyHKTe 3.5. af[MMHUCTPATMBHOIO pernaMeHTa, COCTaB/fAeT NATb pabounx AgHei.

3.6. Bblgaua (HanpaBneHue) 3asaBUTENO pe3ynbTaTa MyHULUNANbHOW YCnyru

3.6.1. OcHOBaHMEM Hauyana BbINO/MIHEHNS AAMWHMUCTPATMBHOMW npoueaypbl
ABNAETCA NONyYeHWe AOMKHOCTHbIM  /INLOM, OTBETCTBEHHbIM 33 BbINO/IHEHNE
aAgMUHUCTPATUBHOM nMpoueaypbl, [AOKYMeHTa, MOATBEpPXXAaloWero rnpegocTaBeHne
MYHULUNNANLHOW YCNyT K.

JOMKHOCTHLIM NIMLLOM, OTBETCTBEHHbLIM 3a BbIMO/IHEHWE AAMWUHUCTPATUBHOW
npouesypbl, ABAAETCA cekpeTapb Wcnosnkoma (ganee - AO/MKHOCTHOE  nmuo,
OTBETCTBEHHOE 3a Bblgayvy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [O/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a Bblgady (HanpaBfieHue)
[IOKYMEHTOB:



obecneumBaeT  perncTpaumMo U BHECEHWe  CBefEeHWA 0  pe3ynbTaTe
NpefoCTaBNeHNA MYHUUUNANbHOW YCAYyrn B MNOACUCTEMY BefeHUS [LOKYMeHTauuu
aBTOMaTU3MpPOBaHHOW MH(OPMALMOHHOW CUCTEMbI, NpeAHa3HAYeHHOW [N OKasaHuA
roCYAapCTBEHHbIX U MYHUUMMNANbHbLIX YCAYT;

n3BeLlaeT 3aaBuTensa (ero npeactaBuTens) cnocoboM, yKasaHHbIM B 3asiB/IEHUN, O
pe3ynbTate MpefoCcTaBNeHUA MYHULMNAIbHOW YCNYrM M O BO3MOXHOCTU MONYYEHUS
pesynbTata NpefocTaBeHNss MyHULMNanbHOW ycnyrn B icnonkome nnn 8 ML,

cnonHeHne — npouedayp  MNpU  HaMYUMM  TEXHUYECKOW  BO3MOXKHOCTM
OCYLLECTB/IAETCA B aBTOMATUUYECKOM PeXunme C UCNOo/b30BaHWEM aBTOMAaTU3MPOBaHHOW
MH(OPMALMOHHOW CUCTEMbI, MNpefHa3HaYeHHOW AN OKa3aHMA ToCyAapCTBEHHbIX U
MYHULNNANIbHBIX YCAYT.

ALOMVHUCTPATUBHbIE MNpoUeAYypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAIOTCA B TeYeHWe OAHOro paboyero AgHA CO AHA NOANMUCAHUSA [OKYMEHTa,
ABNAOLLErocs pe3ynbTaToM npesoCTaB/ieHNS MYHULMNANbHON YCNyru,
YNONHOMOYEHHbIM LO/MKHOCTHLIM NnLoM Mcnonkoma (Mcnoskomom).

PesynbTaTaMn  BbIMOJIHEHMA  aAMUHUCTPATMBHbLIX  NPoOUEsYyp  ABNAKOTCA:
pasMelleHne CBeAeHUI O pesynbTarte MNpefocTaBleHUss MyHWUUUNaNbHOW Yycnyrn B
MH(POPMALMOHHbLIX CUCTeMax, W3BelleHWe 3aaBuTenda (ero npefacTtaBuTens) o
pe3ynibTate NpPeaocTaBfeHNss MyHULMMNAbHOW YCYTrn U cnocobax ero nosyyeHus.

3.6.3. Mopsagok  Bblgaunm  (HanpaefieHMsd) — pesyfnbTatra  NpPeaocTaB/ieHUS
MYHULUNANLHON YyCNyru:

3.6.3.1. MMpwn obpalleHnn 3a89BUTeNA 3a pe3yNbTaTOM MYHUUMNANLHOM YCNyrn B
M®L], paboTHMK M®LL BblgaeT 3adaBUTENO pe3ynbTaT MYHUUMMANbHOW YCNyrn B
(hopMe  3K3emnnApa 3NIEKTPOHHOrO [AOKYMeHTa Ha OyMaxHOM Hocutene. T[lo
TpeboBaHUIO 3asaBUTeNIs BMeCTe C 3K3eMMIAPOM 3/1eKTPOHHOI0 [OKYMeHTa Ha
OyMaXHOM HOCUTENe emMy TMPeLOCTaBMAeTCA 3K3eMMNAAP 3/IEKTPOHHOrO [OKYMeHTa
MyTEM €ro 3anmcu Ha CbeMHbI HOCUTENIb UH(OPMaL MK AN HanpaB/ieHNs 3K3eMnaspa
3MIEKTPOHHOI0 AOKYMeHTa Mo 3/1EKTPOHHON noyTe B agpec 3assuTtend. lMpu 3anucy Ha
CbEMHbI HOCUTENb WH(OPMALUU WM HAnpaBNeHWW 3K3emnnsfpa 3/1IEKTPOHHOIo
[OKYMeHTa, Ha OCHOBE KOTOPOrO COCTaBJIEH 3K3EMMAAP 3NEKTPOHHOr0 AOKYMeHTa Ha
OyMa)XHOM HOCUTeNe, MO 3NeKTPOHHOM MoYTe MAEHTUYHOCTb TaKoro 3kK3emnaspa
3N1EKTPOHHOr0 [AOKYMEHTa 3K3eMNAApPY 3/MeKTPOHHOI0 [AOKYMeHTa Ha OyMaKHOM
HOCUTeNe 3aBepseTcs YNOSHOMOYEHHbIM COTPYAHUKOM C MCMO/b30BaHWEM YCUIEHHOM
KBa/IM(PULMPOBAHHOWM 3/IEKTPOHHOIN NoAnucu.

AOMUHUCTPATMBHbIE MNPOUEAYpbl, YyCTaHaBAMBaeMble HACTOAWMM MYHKTOM,
BbIMONHAOTCA B MOPsiAKe OYepefHOCTW, B [eHb MPUObLITUA 3asaBUTENA B CPOKM,
yCTaHOB/IEHHbIE perfameHTom paboTel M®LL,

Pe3synbTaTaMn BbIMOMIHEHWA aAMUHNUCTPATUBHbLIX MPOLEeAyp ABNAKTCA: (uKcayma
(pakTa Bblgayn pesynbTata NpeaocTaBneHus MyHuumnanbHon ycnyru B AUNC MOL,
pesynbTaT NPefoCcTaB/ieHNs MYHULMMNAIbHOW YCNYTW, BblJaHHbIA 3a8BUTENIO.

3.6.3.2. Mpun ob6palleHnn 3adBUTENS 3a Pe3ynbTaTOM MYHULMMaNbHOW YCNyru
yepe3 Pecnyb6nvMkKaHCKUIA rnopTan 3asBUTENO B JINYHbIA KaOGWHET aBTOMAaTMYeCKu
HanpaBnseTCA  3/IEKTPOHHbIN  06pa3  [LOKYMEHTa, ABNAKOLWErocs  pesynbTaToM
npefocTaBneHns MYHULMNANbHON ycnyru, MOAMUCaHHbIN YCUNEHHOW



KBaIMPULMPOBAHHOW 3N1EKTPOHHOW MOANUCHIO YMOTHOMOYEHHOIO AO/IHKHOCTHOIO nua
Mcnonkoma (AicnosikoMmom).

ALOMVWHUCTPaATUBHbIE TMPOLEAYpPbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINO/IHAKOTCA B [eHb MOAMMWCAHUA [LOKYMEHTa, NOATBEPXXAALero npefocraB/ieHne
(oTka3 B NpeAocTaBNeHUN) MYHULMMNAIbHOW YCNYTW, YNONHOMOYEHHbIM AO/HKHOCTHbIM
nvuom Mcnonkoma (Micnonikomom).

PesynbTatamMn  BbINOJSIHEHUS  aAMUHUCTPATUBHbLIX  MpOLEsyp  ABNAKOTCA:
HanpaefeHve (NpefocTaBieHMe) C  MWCMONb3oBaHMEM PecnybiMkKaHCKOro noprana
3aABUTENIO JOKYMEHTa, NOATBEPXKAAKOLWEro npefocTaB/fieHne MYyHUUMNANbHON YCIyru
(B TOM 4yncne O0TKa3 B NPeAOCTaB/IEHNN MYHULMNANbLHOW YCNYTK).

3.6.3.3. Mpn ob6palieHNN 3asBUTENA 3a pe3yibTaTOM MYHULMUNANbHON YCNyru B
McnonkoMm, [O/MKHOCTHOE MU0, OTBETCTBEHHOe 3a Bbljavy (HanpasieHue)
OOKYMEHTOB, BbIAAET 3aABUTENIO pPe3ynbTaT MyHUUMnanbHou ycnyru. Mo TpeboBaHuio
3a9BUTENSA BMeCTe C 3K3EMM/IAPOM 3/IEKTPOHHOI0 LOKYMeHTa Ha ByMaXXHOM HOcuTene
emMy NpeaocTaBNAeTCsa IK3EeMMNAAP 3/EKTPOHHOr0 AOKYMEeHTa MyTeM ero 3anucu Ha
CbEMHbIA HOCUTENlb WHGOpPMaUMU WM HanpaBfeHUs 3K3eMnnspa 3/eKTPOHHOIo
LOKYMEHTa MO 3/IEKTPOHHOW MoyTe B afipec 3adBUTENS.

ALOMVHUCTPaTUBHbIE MPOLEAYpPbl, YCTaHaB/IMBaeMble HACTOAWMM MYyHKTOM,
OCYLLECTBMAOTCA B NOPAAKE 04YepefHOCTM, B [JeHb MpubbITUA 3asaBUTENs B
COOTBeTCTBMM C [paBuiamMmun BHYTPEHHEro TPYLOBOro pacnopsgka Mcrnonkoma.

Pe3ynbTaTOM BbINOMHEHUA aAMUHUCTPATMBHBIX NPOUeAyp ABAAKTCA: (umKcaums
(bakTa  Bblgaun  pesynbTata  NpPeAocTaBNeHUs  MYHUUUNaNbHOW  ycnyrm B
aBTOMaTU3MpPOBaHHOW WHMOPMaLUNOHHON CcucTeMe, MNpeAHa3Ha4YeHHOW [ANA OKasaHus
rocyflapCTBEHHbIX N MYHULUMUNANbHBIX YCYT.

3.7. NcnpaBneHne TeXHUYEeCKUX OLNGOK

3.7.1. B cnyyae 06HapYy>XeHUsI TEXHNYECKOW OLUINMOKM B LJOKYMEHTE, ABMAIOLLLEMCS
pe3y/ibTaTOM MYHUUMNANLHOW YCNyru, 3aaBUTeNlb HanpasnseT B VICNOIKOM:

3asBneHne 06 wWcnpaBneHMU TeXHU4YecKonW owmnbkn (npunoxeHme Ne 6 K
HaCcTOALLEMY afMUHUCTPATUBHOMY PernameHTy);

JOKYMEHT, BblaHHbIA 3aaBUTENO KakK pe3y/nbTaT MYHMUMUNANbHOW YCnyru, B
KOTOPOM COAEPXMUTCS TeEXHUYeCcKas OLINOKa,;

AOKYMEHTbI, MMeKLIne pUANYECKY CUNY, CBUAETENbCTBYIOLLME O HaIMyuUu
TEXHNYECKOW OLLMNOKMN.

3asBneHne 06 MCMpaBNeHUN TEXHUYECKON OLWWOKN B CBEAEHMAX, YKa3aHHbIX B
[AOKYMEHTE, ABNSAKOLWEMCS pe3y/bTaTOM MyHULUNabHOM YCNYrn, NOLAeTCA 3asaBUTENEM
(YNnONHOMOYEHHbIM MpeACTaBUTENIEM) MOYTOBbIM OTMpaBfieHWEM (B TOM 4ucne C
MCMONb30BAHMEM 3NEKTPOHHON MoYThbl), M60 4Yepe3 Pecny6nmMKaHCKUIn mopTan wam
ML,

3.7.2. [LOMKHOCTHOE /INLL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, OCYLLEeCTBMAET
npmem 3asB/ieHNs 06 UCNpPaBNEHUN TEXHMYECKOWN OLWNOKK, PerncTpupyeT 3asBlieHne
MPUNOXEHHBbIMU [OKYMEHTAMW U nepefaeT nx LO/MKHOCTHOMY MLy, OTBETCTBEHHOMY
3a 06paboTKy JOKYMEHTOB.



ALMUHUCTPATMBHbIE MNPOUEAYPbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCS B TEYEHNE OIHOr0 paboyero AHA € AaTbl perucTpayun 3asBneHus.

Pe3ynbTaTaMy BbINOMHEHUS aAMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: NPUHATOE
N 3aperncTpuMpoBaHHOE 3asB/ieHWe, HamnpaB/ieHHOe Ha PacCMOTPEeHWe AO0/HKHOCTHOMY
nmuy, OTBETCTBEHHOMY 32 06pab0TKY AOKYMEHTOB.

3.7.3. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a 060paboTKy [AOKYMEHTOB,
paccMaTpuBaeT [AOKYMEHTbl W B LeNSAX BHECEHUS WCNPaBMEHUA B AOKYMEHT,
ABNAKOLINACA pe3ynbTaTOM MPeAoCTaB/EHUS MYHUUMUNANbHOW YCNYru, OCYLLeCTBASET
npoueaypbl, MNPeayCMOTPEHHble NYHKTOM 3.5 aAMWHUCTPATUBHOIO perfameHTa, W
BbllaeT WCMPaBNEHHbIA AOKYMEHT 3asaBUTeNt0 (YNOSHOMOYEHHOMY MpPeACTaBUTENHO)
IMYHO NOA POCMUCL C U3bATUEM Yy 3asaBUTeNs (YNOSHOMOYEHHOro MpeacTaBuTENA)
OpuUrnHana [I0KYMeHTa, B KOTOPOM COAEPXUTCS TEXHMUYECKas OWwmnbKa, UM HanpasnseT
B aApec 3asBUTENs MOYTOBbIM OTMpaBfeHMeM (MOCPeACTBOM 3/IEKTPOHHOM MOYThI)
MMCbMO O BO3MOXHOCTK TMOJIy4YeHUA AOKYMeHTa npu npepocTtaBneHnn B Kcrnonkom
OopuUrnHana 4OKyMeHTa, B KOTOPOM COAEPXUTCA TeXHMUYeCcKas oLInbKa.

AOMVHUCTPaTUBHbIE MNpPOLEAYPbl, YyCTaHaBMBAeMble HACTOAWMM MYHKTOM,
BbIMO/IHAKTCA B TeyeHWe [ABYX paboumx [AHeln nocne O0OHapPY>XEHUs TeXHUYECKOM
OWNOKM WAM  MONAyYeHMs OT Nb0oro 3anMHTEpPecoBaHHOro /fuMua 3asdB/leHMA O
A0NYLEHHONM OLWMn6KE.

PesynbtaTaMn  BbINO/IHEHWA  aAMUHUCTPATUBHbLIX  MNpouUedyp  ABNAKOTCA:
BbllaHHbI/ (HanpaB/ieHHbI) 3a9BUTENO0 LOKYMEHT.

4. MopsaoK 1 (hopMbl KOHTPONSA 3a NPeAocTaBNeHNEM MYHULMNANbHO
YCNyru

4.1. TlopafoK OCYLLEeCTBNEHUA TEKYLLEro KOHTPOA 3a CO6MI04eHNEM U UCNOSTHEHWEM
OTBETCTBEHHbIMMW AO/KHOCTHLIMU NNLLAMMW NOSIOXKEHWUIA aAMUHUCTPATUBHOIO
pernameHTa u MHbIX HOPMATMBHbIX NPABOBbIX aKTOB, YCTaHaBNBaOLLMX TPpeboBaHMSA K
NpefLoCTaB/MIEHNIO MYHULUNANBHON YCNYTK, a TakKXe NPUHATUEM UMW PELLEHWN

KOHTpONb 3a MOMHOTOM U KauyeCTBOM NPeAOCTaBNEHUS MYHULUNANbHON yCcnyru
BK/IOUAeT B Ce6s BbIB/EHNE W YCTPaHeHWe HapyLleHWii npaB 3asBUTEeNeid, NpoBeAeHne
NMPOBEPOK COGMOAEHUS  npoueayp NpPefoCTaBNEHUS  MYHMUUNANbHOW  yCnyru,
MOAroTOBKY PelleHWnii Ha aeicTBus (6e34eincTBre) AOMKHOCTHBIX UL, OpraHa MecTHOro
caMoynpaB/ieHus.

dopmamMy  KOHTPONs 3a COGMOJEHWEM  WUCNONHEHUS  aAMUHUCTPATUBHbIX
npoueayp SBASOTCS:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OKYMEHTOB MO MpefoCTaB/eHMIO
MYHULMNANbHOW YCNyru;

2) NpoBOAVMbIe B YCTaHOB/IEHHOM nopsiake NPOBEPKU BefleHus
[eNnonpon3BOACTBa;

3) npoBe/ieHNe B YCTAaHOBNEHHOM MOPS/AKE KOHTPO/bHbIX MPOBEPOK COBMOAEHNS
npouesyp NPeaoCTaBfeHNUs MYHULUNANbHOR yCayrn,

B uUensax TEeKYLWEero KOHTPOAS WCMOMb3YKTCS CBEAEHMUS, WMEIOLNECS B



3NeKTPOHHON 6ase [aHHbIX, CNY)XXeGHas KOPPECMOHAEHUMs, YCTHas U MNUCbMeHHas
MH(OPMaLMS AO/MKHOCTHbLIX ML, OCYLLECTBASIOWNX BbINOAHEHNE afiMUHUCTPATUBHbIX
npoLeayp, XypHasbl yueTa COOTBETCTBYHOLUX AOKYMEHTOB U PYrue CBefeHNs.

[ns ocyulecTBNeHWs KOHTPONS 3a COBEPLUEHMEM AeUCTBUIA NpU NpPeaocTaBneHNN
MYHULUMNANLHOW YCNYrM W MNPUHATAM PELUEHWIA PYKOBOAWUTENHD oOpraHa MECTHOro
caMmoynpaBfieHWss  MPEeACTaBNSOTCA  CNpaBKM 0  pe3ynbTaTtax  NpefoCcTaBfeHus
MYHWULUNANLHOW YCNyrn.

O CNyvasx v NpUYMHax HapyLeHUs CPOKOB, NMOC/eA0BaTENbHOCTU U COAepXKaHMS
aflMUHUCTPATMBHbLIX MpoueAyp [AO/MKHOCTHble NULA HEMEANEHHO WHGOPMUPYIOT
PYKOBOAWUTENS OpraHa, nNpeaoCTaBAslOWEro MyHULUNanbHY YCnyry, a TaKxe
npeanpUHUMAKOT CPOYHbIE MEPbI MO YCTPaHEHMIO HapYLLEHWIA.

TeKylWwunii KOHTPONb 33 COGMIOfIEHMEM  MOC/ef0BaTeNbHOCTM  [eCTBUIA,
onpefeneHHbiX  afMUHUCTPATUBHbLIMKW  MpoueAypamm no  npefocTaBNeHUIO
MYHWLUNANbLHOW  YCAYrW,  OCYLIEeCTBASETCS  [NaBOW  CENbCKOT0  MOCE/EHNs,
OCYLLECTBASIOLIErO OpraHu3auuio paboTbl MO MNPEAOCTaBNEHUIO MYHULMNANbHON
ycnyru.

MepeyeHb  AOMKHOCTHLIX  NUL, OCYLLECTBASIOWIMX  TEKYUMA  KOHTPOSb,
YCTaHaBNMBAETCA MONMOXKEHUSAMU O CTPYKTYPHbIX MOAPa3feNieHMAX OpraHa MECTHOro
CamMoynpaBfeHNs U JOMKHOCTHBIMUW pernaMeHTamMm.

4.2. TlopsiaoK 1 NepUoANYHOCTb OCYLLLECTB/IEHMS NAAHOBbLIX W BHEMMAHOBbLIX MPOBEPOK
MOMHOTLI U KauecTBa NpefocTaBieHNss MyHULUNANbLHOW YCNYTri, B TOM YKC/e MOPAAOK
1 (OPMbl KOHTPO/SA 3a NMOMHOTOW U KaYeCTBOM NPEeA0CTaBAeHNS MYHULUNANbHO
ycnyru

4.2.1. KOHTpO/b 3a NOMHOTOM U Ka4ecTBOM MpeAocTaBeHNs MyHMULMNaNbHOW
YCNyru OCyLecTBAsETCA B (hopMax:

1) npoBeAeHUs NPOBEPOK;

2) paccMOTpeHUs Xanob 3asBuTenein Ha genctema (6esgeiictene) Vicnonkoma, a
TaKXKe UX LO/MKHOCTHbIX NNL, MyHULMNANbHbIX CAYXalnX.

4.2.2. B Uensix OCYLW,eCTBNEHMS KOHTPONA 3a MOMHOTOW W KayecTBOM
NpefoCTaBNeHNA MYHUUUNANbHOW YCNYyrn MpPoBOAATCS MaHOBble W BHEMNIAHOBbLIE
npoBepkn. TTOpAAOK W NEPUOANYHOCTb  OCYLLECTBIEHMSA  MNAHOBbLIX MPOBEPOK
yCTaHaB/MBaeTCs NnaHoOM paboTbl Mcnonkoma. Mpu npoBepke MOryT paccMaTpuBaTbhCs
BCE BOMPOCHI, CBA3aHHbLIE C MPeAoCTaBleHNEM MYHULMNANLHON ycnyrn (KOMNAeKCHble
MPOBEPKN), UNW OTAENbHbIA BOMPOC, CBA3AHHbLIA C MpeaocTaBieHnemM MyHULMMNaNbHOWA
ycnyrm (tematmyeckume nposepku). T[MpoBepka TakXKe MOXET [MPOBOAUTLCSA MO
KOHKPETHOW anobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCA B CBSA3W C MPOBEPKOM YCTpaHeHUs
paHee BbISBMIEHHbIX HapyLeHWA afAMWUHUCTPATUBHOIO pernameHTa, a Takke B cly4yae
nony4yeHus Xanob 3assuTener Ha aenctemsa (6esgenicTeme) Mcrnonkoma, a Takxke KX
AO/DKHOCTHBIX NINL, MYHULMMANbHBIX CNYXaLnX.

4.2.4. PesynbTaTbl NPOBEPKM OPOPMASIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCS BbISIBNEHHbIE HEAOCTATKMN U NPEASI0XKEHMSA NO UX YCTPAHEHWIO.



4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX UL, OpraHa, NpeAocTaBsoLLEr0
MYHULMNANbHYI YCNYry, 3a pelleHuns v ageicteus (6esaeitcTene), NpuHMMaeMble
(ocyLecTBnsemMble) MU B X0Ae NPefoCTaBNeHNS MYHULMNANLHOW YCnyru

Mo pesynbTaTaM MPOBeAEHHbIX NMPOBEPOK B C/y4vae BbISIBIEHUA HapYLUEHWA npas
3afaBMTENEe BUHOBHbIE NMLA MPUBMIEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C
3aKoHofaTenbCcTBOM Poccuiicko depgepanmu.

[(NaBa CeNbCKOro MOCEeNeHNA HeceT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOe
paccMOTpeHME 3asBeHUA.

[(naBa CenbCKOro noceneHns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
(nnn) HeHagnexauiee BbINOSIHEHWE aAMWHUCTPATUBHbLIX [EWCTBUWA, YKa3aHHbIX B
pasgesne 3 afMUHUCTPATMBHOIO pernameHTa.

[JOMKHOCTHbIE NMua W WHble MYHUUMNANbHble ChyXawue 3a peleHns u
nenctena (6esneinctene), npuHUMaemble (OCYLLECTBNSAEMbIE) B X04e MNpefoCTaB/ieHNs
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B yCTaHOB/IEHHOM
3aKOHOaTeNIbCTBOM MOPAAKE.

4.4. TIonoXXeHns, XxapakTepusytowmne TpeboBaHna K NopsagKy 1 hopmam KOHTPOAS 3a
NpefocTaB/ieHNeM MYHULMMNAbHON YCNyr, B TOM YUC/Ie CO CTOPOHbI FpaxkaaH, ux
00beMHEHNIN N OpraHmM3aLnia

KoHTpo/b 3a npefocTaBfieHUEM MYHWULWUMANbHOW YCNYrM CO CTOPOHbI FpaxiaH,
X O0ObefMHEHWA W oOpraHu3aumii, OCYyLLeCcTBNAETCA MOCPEeACTBOM OTKPbITOCTU
[eATeNlbHOCTM  OopraHa  MeCTHOro  camoynpas/ieHMs  npu  NpejocTaB/ieHUM
MYHULMMNANbHON  yCNyrn, MOAYYeHWUA  MOJIHOW, aKTyaJibHOW U [AOCTOBEPHOM
MH(OpMaLUN O nopsiike MPefoCcTaBleHUs MYHULUNANbHOW YCNYyru U BO3MOXHOCTU
Aocyfie6bHOro paccmoTpeHus obpalwieHnin  (kanob) B Mpouecce npefoCcTaBNeHUs
MYHULMUNANLHOR YCNyru.

5. AocynebHbl (BHeCcyeOHbIN) NOPSAAOK 00XKasioBaHUA pPeLleHniA 1 1ericTBNIA
(6e3nencTBMA) opraHa, NpeaoCcTaBNSAOLWEr0 MyHULUNANbHYO YCAYrY,
MHOro)yHKLMOHANbHOI0 LleHTpa NpeaocTaB/ieHNsA FoCyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCNYT, OpraHn3auunii, ykasaHHbIiX B 4actu 1.1 ctaTbn 16
depepanbHoOro 3akoHa Ne210-®3, a TakXXe UX JOKHOCTHbIX NN,
MYHULMNANbHbIX CnyXawux, paboTHUKOB

5.1. 3aaBMUTENM MMEKT NpaBo Ha 06)kanoBaHWe B AocyAebHOM MOpsiAKe peLleHwnit
n penctemi (6e3neiicTBUS) oOpraHa, MPeAoCTaBNAKLWEro MyHUUUNANbHY YCAyry,
AO/DKHOCTHOrO  /iMua  opraHa, NpeAocTaBAsOWero  MyHuMUUNanbHYH  YCayry,
MYHMUMNANbHOIO  CNYXalWlero,  PYKOBOAUTENs  OpraHa, NpefocTaBsAoLLErO
MYHULUUNANbHYO ycnyry, MHOTF0()YHKLNOHANbHOTO LieHTpa, paboTHMKa



MHOrO(hYHKLMOHa/IbHOIO LEeHTPa, opraHu3aumni, npefyCcMOTPeHHbIX YacTblo 11 cTatbu
16 ®epfepanbHOro 3akoHa Ne 210-$3, a TakxXe X paboTHUKOB.

3anaBuTENb MOXET 06paTUTLCA C Xanoboi, B TOM Yuc/ie B CNefyroWwmx cnyyanx:

1) HapylleHe cpoKa perncrpaumm 3anpoca 0 npefocTaBfeHnn MyHULMNANLHOR
yCNnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®defepanbHoro 3akoHa Ne 210-d3;

2) HapylleHue cpoKa MpefoCTaBfieHNs MYHULMMNaNbHOW ycnyru. B ykaszaHHOM
cnyyae gocypebHoe (BHecyaebHOe) 06)KanoBaHME 3afBUTENIEM PeLleHUA U AeCTBUI
(6e3nencTBmA) MHOTOMYHKUMOHANBHOTO LEeHTpa, paboTHMKA MHOTOMYHKLMOHAIbHOTO
LLleHTpa BO3MOXHO B Cny4yae, €C/iM Ha MHOTO(PYHKUWOHAaNbHbIA LEHTP, PeleHns u
pencteua  (6e3geicTBME)  KOTOPOro  06XKanyrTcsi, BO3/0XKEHa  QYHKUMSA 1o
NPefoCTaBNEHMNIO COOTBETCTBYHOLWMX MYHUUMMANbHLIX YCAYr B MOMHOM 00beMe B
nopsgke, onpegeneHHoM yacTtbto 1.3 cTatbn 16 defepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue Yy 3a9BUTENA JOKYMEHTOB UM UH(OpMaLUM NMO0 OCYLLLEeCTBNEHUS
[JEeNcTBUA, nNpefAcTaBNeHWe WM OCYLLECTB/IEHWE KOTOPbIX He MpeayCMOTPEHO
HOPMaTMBHbLIMX  MpPaBoOBbIMW  akTaMu Poccuitickor  Pefepaunn, HOPMATUBHbLIMU
NpaBoBbIMK akTammn Pecny6nmku TatapcTaH, MyHUUMNanbHbIMW MPaBOBbIMK aKTamu
ANA NPefoCcTaBNeHNA MYHULUNANbHOW YCNYTu;

4) 0oTKas B npueme [OKYMEHTOB, MpeLOCTaB/eHNe KOTOPbIX MNpPefyCMOTPEHO
HOpMaTMBHbLIMW  MNpPaBOBbIMW  akTaMu Poccuidickor  Pefepaynn, HOPMaTUBHbIMU
NpaBoBbIMK akTaMu Pecny6nuvku TatapcTaH, MyHUUUNaNbHbIMW MPaBOBbIMK aKTamu
ANA NpefoCcTaBeHNa MyHUUUNANbHOW YCYTW, Y 3adaBUTENS;

5) 0TKa3 B nNpefoCTaB/leHNM MYHULUNANLHOW YCNYTK, ecn OCHOBaHUS OTKasa He
npefycMoTpeHbl (efepasibHbIMU 3aKOHAMW W MPUHATBIMA B COOTBETCTBUW C HUMMU
WHBbIMW HOPMaTWBHbIMK MPaBOBbIMK akTamu Poccuiickon Pefepaynn, 3akoHamu K
NHbIMU HOPMaTUBHbLIMW NnpaBOBbIMU aKTamm Pecny6imku TartapcTaH,
MyHULMMNANbHBIMA  MPaBOBbIMW  akKTamMW. B yKasaHHOM cnyyae  focyae6Hoe
(BHecyfebHOe) o06)anoBaHWe 3asBUTENEM peLIeHWiA W aeincTenin  (6e34eincTBusA)
MHOTOYHKLMOHANbHOIO  LeHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO  LEeHTpa
BO3MOXHO B C/lyyae, ecfii Ha MHOTO()YHKUMWOHaNbHbIA LEHTP, PeleHns 1 AelcTBUS
(6e3feiicTBME) KOTOPOro 06XKanyrTcsd, BO3/M0XKeHa (YHKUMA N0 NpefoCTaB/IEHUIO
COOTBETCTBYIOLWMNX MYHUUMNANbHBLIX YCAYyr B TMOMHOM O00beme B  MOPSAAKE,
onpegeneHHoM yacTtbto 1.3 ctaTbk 16 PefepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3afBUTENs NpU NPeAOCTaBNEHUU MYHULMMAbHOW YCNyru
nnatel, He nNPeAyCMOTPEHHON HOPMATMBHbLIMU MPaBOBbLIMW akTamu Poccuiickoi
degepaymm,  HOpMaTMBHbIMW  NpaBOBbIMM  akTamum  Pecny6nmku  TartapcTaH,
MYHULUNANbHbIMW NPaBOBbIMU aKTamu,

7) O0oTKas Mcnosnkoma, NpefoCTaBAOWEro  MYHUUUMaNbHYK  YCayry,
OO/DKHOCTHOro nua  lcnonkoma, npeaocTaBNslOWeEro MYHULMMNANbHY  YCAyry,
MHOFO)YHKLUMOHANbHOTO  LEHTpa, paboTHMKA MHOTOPYHKLMOHANLHOIO  LeHTpa,
opraHusaunin, NnpefycMoTpPeHHbIX YacTbto 1.1 cTaTbn 16 defepanbHOro 3akoHa Ne210-
®3, uan mx paboTHUKOB B UCNpPaBNEHUWN [OMYLLEHHbIX UMK OMeyaToK M OWMOOK B
Bbl@HHbIX B pe3y/nbTare nNpefocTaBfeHNUss MYHUUMNANbLHOW YCNyrn AoKymMeHTax nnéo
HapyleHne YCTAHOB/IEHHOrO Cpoka TaKuMX WcnpasBneHnin. B ykaszaHHOM crydae
aocynebHoe (BHecyfnebGHoe) 06)KanoBaHWe 3adBUTENIEM PELIEHUA W OEeNCTBUNA



(6e3neincTBmMa) MHOrOPYHKLMOHANLHOIO LEHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO
LLeHTpa BO3MOXHO B C/y4yae, €C/iM Ha MHOTOMYHKUMOHANbHbLIA LEHTP, PeleHnus 1
nenctena  (6e3deincTBMe)  KOTOPOro  06GXKanyktTcs, BO3/N0XeHa  (YHKUMA 1o
NnpefoOCTaB/IEHUI0 COOTBETCTBYHOLWUX MYHULMUNA/bHBLIX YCAYr B MOAHOM 06beme B
nopagke, onpegeneHHoM yactelo 1.3 cTatbn 16 defepancHoro 3akoHa Ne 210-P3;

8) HapyleHMe cpoka WM Mopsigka BblgayMm [OKYMEHTOB MO pe3ynbTaTam
NpefoCTaBNEHUA MYHULUNAbHOW YCNYTW;

9) npuocTaHOBNEHWE NPefOoCTaBNeHNs MyHULNNANLHOW YCYrin, ecn 0CHOBaHWS
NPUOCTAHOB/IEHNA He MpefyCMOTPeHbl (eaepanbHbIMU 3aKOHAMU U MPUHATLIMA B
COOTBETCTBMM C HUMU WHBLIMW HOPMATMBHLIMWM MNPaBOBbLIMW akKTamnm POCCUINCKOM
degepaymn, 3aKOHaMM U UHBIMW HOPMaTMBHLIMK MPaBOBbLIMW akTamu Pecny6amnku
TaTapcTaH, MyHUUUNaAbHLIMW NPaBOBbIMK akTamMu. B ykaszaHHOM cnydae gocyaebHoe
(BHecynebHOE) o006XanoBaHMEe 3asBUTENIEM peLIeHUidA U aenucTBuin  (6e3aencTems)
MHOTO(DYHKLMOHA/IbHOIO  LEHTpa, paboTHMKA MHOFOYHKUWOHANLHOIO  LieHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTOMYHKUMOHANIbHbIA LEHTP, PelleHns u LercTBuA
(6e3pneinicTBME) KOTOPOro 06XKanyrTCA, BO3/M0XKeHa (YHKUMS N0 NpefoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHULMNANbHLIX YCAYr B MNOMHOM 06beMe B  MOPSAKE,
onpeneneHHoMm 4vactblo 1.3 ctatb 16 PegepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHve Yy 3asBUTENA NPV MNPELOCTaBAEHUN MYHULUNANbHOW YCyru
OOKYMEHTOB WAW WHMOpMauumn, OTCcyTCcTBME M (MNU) HELOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/IMCb NPV MepBOHa4Ya/lbHOM OTKas3e B Npueme [OKYMeHTOB, HEOOXOAMMbIX A/
NpefoCTaBNEHNA MYHUUUNANbLHOW ycnyru, nMbéo B NpeaocTaBNeHUN MYHULUNANbHON
YCNYrn, 3a UCK/OYEHUEM Cny4yaeB, MPefyCMOTPEeHHbIX MYyHKTOM 4 yactu 1 ctatbu 7
depepanbHOro 3akoHa Ne 210-d3. B ykasaHHOM cnyyae fgocyfebHoe (BHecynebHoe)
o6>asioBaHue 3a89BUTENEM peLLeHN 7 NeicTBUin (6e3penicTBmMA)
MHOTO)YHKLMOHANbHOTO  LeHTpa, paboTHMKA MHOFo)yHKLUMOHANbHOTO  LeHTpa
BO3MOXHO B C/lyyae, ecii Ha MHOTOMYHKUMOHA/IbHbIA LEHTP, pPeleHns U LercTBUA
(6e3neinicTBME) KOTOPOro 06XKanyrTcs, BO3/0XKeHa (YHKUMS N0 NpefoCTaB/IEHNIO
COOTBETCTBYIOLWMNX MYHULMUNANbHLIX YyCAyr B MOMHOM 06beMe B  MOPSALKE,
onpegeneHHoMm 4yactoto 1.3 ctatbM 16 defepanbHOro 3akoHa Ne 210-d3.

5.2. XKano6a nopgaetcd B MUCbMEHHOW (opMe Ha OyMaXHOM HOcuTene, B
3NeKTPOHHON opme B WICMONKOM, MpefoCTaBAAWMA  MYHULMMANBbHYIO YCayry,
MHOTO(YHKUMOHA/IbHbIA LLeHTP IM60 B COOTBETCTBYIOWMIA OpraH rocynapcTBEHHOM
BNacTu, SBAAKOWMIACA YydpeauTesieM MHOFOYHKUMOHAaNbLHOTO UeHTpa (Janee -
yuypeauTenb  MHOTO()YHKLMOHa/NIbHONO  LEeHTpa), a Takke B  OpraHusauumu,
npeaycMoTpeHHble YacTbto 11 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3. XKanobsl
Ha peweHns n paeictema (6e3nericTBME) PYKOBOAWUTENS OpraHa, NpeaocTaBfAOLLErO
MYHULMNANbHYH YCNYry, No4atoTCsA B BbILWECTOAWMA opraH (Mpu ero Hannummn) nnéo B
Cflydae €ero OTCYTCTBMA paccmMaTpuBatOTCA HEMOCPeACTBEHHO [NaBOM CeNbCKOro
noceneHnsi, NPeaoCcTaBNAOLWEr0o MyHUUMMNANbHYO ycnyry. >Kanobbl Ha pelleHus wu
nenctema  (6e3gencTeme) paboTHMKA MHOFOMYHKLUMOHANBHOIO LEeHTpa nogarTcs
PYKOBOAMTENO 3TOr0 MHOrO(MYHKLMOHANLHOIO UeHTpa. >Kanobbl Ha peleHus u
penctema  (6e3neicTBne) MHOTOMYHKUMOHANBLHOIO LEeHTpa MNoJarTCcs YYpeauTento
MHOTO(PYHKLMOHAIbHOIO LEHTPa WAM  LO/MKHOCTHOMY ULy, YNOJIHOMOYEHHOMY



HOPMaTMBHLIM MPaBOBbIM akToM Pecny6nuky TaTapcTaH. >Xanobbl Ha peweHus K
pencteus (6esgeincteme) pabOTHUMKOB OpraHu3aunii, NpefycMOTPeHHbIX YacTbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-®d3, nogaloTca pPyKOBOAUTENAM 3TUX
opraHusayui.

XKanoba Ha  peLUeHuns W gencrteus (6e3pneincTeue) Mcnonkoma,
NpefoCTaBNAOLWEr0 MYHUUUNANMBHYIO YCAYrYy, A[O/MKHOCTHOro snuua lKcnonkoma,
NpefoCTaBNAOLWEr0 MYHUUUMANbHYO YCAYTrY, MYHUUMUNANbHOro cnyxaulero, [nase
CeNbCKOro MnocefieHUs, NPeaoCTaBNAOLWEro MYHUUUNANbHYK YCNYry, MOXeT OblTb
Hanpas/fieHa MO nNo4yTe, 4Yepe3 MHOrO(YHKUMOHaNbHbIA LEHTP, C WCMONb30BaHNEM
NH(pOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceTn «IHTepHeT», oduuManbHOro cainta
Vicnonkoma, npefocTaBnslOWero MyHuuMnanbHyw ycnyry, EgumHoro noprtana nm6o
Pecny6/iMKaHCKOro noprana, UHHOpPMaUMOHHOW CUCTeMbl A0oCyAebHOro 06)anoBaHus,
a TaKXXe MOXET ObITb NPUHATA NPW NNYHOM npueme 3aasBuTens. XKanoba Ha peweHuns u
NencTBuUSA (6e3penncTeue) MHOrOYHKUNOHANbHOI0 LLeHTpa, paboTHUKa
MHOTOPYHKUMOHAIbHOTO  LEeHTpa MOXeT 6bITb  HanpasneHa MO  MoyTe, C
MCMOMb30BAHWEM  MH(OPMALUOHHO-TEIEKOMMYHUKALMOHHON  ceTu  «/IHTepHeT»,
ouumanbHOro canta MHOrO(YHKLMOHaNLHOro UeHTpa, EauHoro noptana nubo
Pecny6/MKaHCKOro noprana, UHHOPMauNOHHOW CUCTeMbl AoCYyAeOHOro 06)kanoBaHus,
a TaKXKe MOXET ObITb MPUHATA MPU IMYHOM MpuemMe 3aaBuTeNns. Xanoba Ha peleHuns u
penctena (6e3genicTeme) opraHusauuii, nNpegycMOTPeHHbIX 4vacTbto 11 cratbm 16
depepanbHOro 3akoHa Ne 210-P3, a TakKe MX pabOTHMKOB MOXET ObITb HarnpaB/ieHa
Mo noyTte, C WCNOJIb30BaHWEM WHMHOPMALNOHHO-TENEKOMMYHUKALMOHHOW  CETU
«/HTepHeT», ogMuUManbHbIX CalTOB 3TWUX OpraHusauuin, EauHoro noptana nubo
Pecny6/MKaHCKOro rnoprana, a Takke MOXeT ObiTb MpuHATA NpU NIMYHOM MNpUeEMe
3anaBuUTENA.

5.3. )Kanoba pos/mkHa cofepxaTb:

1) HaMmeHOBaHue VIcnosnkoma, MNpPeaoCTaBAAKWEro MyHUUUNaNbHYHO YCayry,
LO/DKHOCTHOrO nnuya Vcnonkoma, npefocTaBfiftoLWEero MyHULMNaAbHY yenyry, nnméo
MYHULMNANbHOIO CAy>Kallero, MHOroyHKUNOHANbLHOIO LIeHTpa, ero pyKoBOAUTENS ”
(vnn) paboTHWMKa, OpraHMsaunin, npeaycMOTPEHHbIX 4YacTbto 11 cTatbm 16
depepanbHoro 3akoHa Ne 210-$3, nx pykosoautenein n (Mnmn) paboTHUKOB, PELLEHMNS U
nencTema (6e30eiMCTBME) KOTOPbIX 06XKanyrTcs;

2) (hamMunnio, UM, 0T4ecTBO (MocnefHee - MPU HanAU4vMKM), CBefeHUA O MecCTe
XUTENbCTBA 3adBUTENSA - (DU3NYECKOro nmua NMbo HaMMeHOBaHMWe, CBELEHUA O MecTe
HaX0XAeHNs 3aABUTENA - HOPULNYECKOr0 Nnua, a Takxke Homep (Homepa) KOHTAKTHOro
TeneoHa, aapec (agpeca) 3NeKTPOHHOW NMoYTbl (NPU HaNMYMK) U NOYTOBLIN agpec, No
KOTOPbIM AOMKEH OblTb HanpaB/ieH OTBET 3afABUTENIO;

3) cBegeHuMsa 06 obXa/nyemblX pelleHMAX W gelcteuax  (6e3gercTBumn)
icnonkoma, npeaocTaBNAOLWEro MYHUUWNANbHY YCAYyry, [O/PKHOCTHOIO unua
cnonkoma, nNpeaocTaBfslOWEro MYHUUUNANbHYK YCAyry, nnbo MyHWULUNaNbHOro
cny)allero, MHOro)yHKUMOHa/IbHOrO LEeHTpa, paboTHMKA MHOTO(YHKLMOHANbHOIO
LLeHTpa, opraHu3auunii, npefyCMoTpeHHbIX YacTblo 1.1 cTaTbn 16 PefiepasibHOro 3aKoHa
Ne 210-P3, nx pabOTHMKOB;



4) [l0BOAbl, Ha OCHOBAHWW KOTOPbIX 3asABUTENlb He COrfaceH C pelleHneM wu
penctenem (6esgerictemem) Mcnonkoma, NpefoCcTaBiAOWEr0 MyHULMNANbHYIO YCAYTY,
[LO/MKHOCTHOrO finya Vicnoskoma, npefoCTaBAAlOWero MyHuLMnanbHyw ycnyry, nméo
MYHUUMNANbHOrO  C/Ay)Xawero,  MHOTOMYHKUMOHANbHOrO  LeHTpa, paboTHMKa
MHOTO(YHKLUMOHANIbHOIO LleHTpa, opraHunsayuii, npegycMoTpeHHbIX YacTbio 1.1 cTaTbk
16 depepanbHoro 3akoHa Noe 210-®3, ux paboTHWKOB. 3asaBuTefieM MOryT OblTb
npefcTaBneHbl AOKYMeHTbl (Mpu HaauMyuu), MNOATBEPXAaloliMe [0BOAbI 3adaBUTENS,
nmMbo X Konuu,

5.4. TocTtynueLwas »xanoba NoANeXUT pernctpaumm B CPOK He MnosfgHee paboyero
[lHA, cNefyloLLero 3a AHem MoCTyneHus.

5.5. XXanob6a, noctynusLias B VIcnonkom, npefocTaBiAlOWNA MYyHULMUNANBHYO
YCNyry, MHOTFOMYHKUMOHANbHbBIA  LUEHTP, Y4YpeauTento  MHOMO(YHKLWUOHANbHOIO
LeHTpa, B opraHuMsauun, npefycmMoTpeHHble 4yacTblo 11 cTtatbnm 16 defepanbHOro
3akoHa No 210-®3, nM60 BbIWECTOAWMNIN opraH (NpU ero Haauumm), MOANEXUT
pacCMOTPEHUNIO B TeyeHWe NATHaguaTU paboymx fAHein co AHA ee permcrpayuu, a B
Cflydae 06>)kafoBaHMSA OTKasa OpraHa, NpeaoCcTaBAAOLWIEro MYHUUMNANbHYK YCAyry,
MHOTO(YHKLUMOHANIbHOTO LeHTpa, opraHusayuii, npegycMoTpeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-®P3, B npuveme [AOKYMEHTOB Yy 3asaBuTeNns nmbo B
MCNpPaBfEHNUN [ONYLEHHbIX OMeyaToKk M OWWBOK uanm B cnydvae o06XKanoBaHUA
HapyLleHUsi YCTAHOB/IEHHOr0 CPOKa TakKUX WCMpaBfieHWiA - B TeyeHMe MATU paboumx
[HEN Cco AHA ee permcrpaymm.

5.6. Mo pesynbTaTaM pacCMOTPEHUS >Kanobbl MPUHUMAETCA OLHO M3 CNeAYHLLNX
PeLLEHNIA:

1) >kanoba y[OB/eTBOPAETCA, B TOM 4ucie B (OpMe OTMEHbI MPUHATOrO
peLleHns, UcrnpasieHns LONYLLEHHbIX OMeYyaToK U OWKNO0K B BblJaHHbLIX B pe3y/bTaTe
NpefoCTaBNeHNA  MYHWUUMNaNbHOW  yCnyrm  [OKYMeHTax, BO3BpaTa 3asBUTENIO
[leHeXHbIX CpefAcTB, B3MMaHWE KOTOPbIX He MNpefycMOTPEHO HOPMaTUBHbLIMU
NpaBoBbIMW akTamu Poccuiickoin Pefepaymm, HOPMATUBHLIMW MPaBOBbIMU aKTaMu
Pecny6nivku TatapcTaH, MyHULMNAIbHbIMW NMPaBOBbIMU aKTaMMU;

2) B Y,0B/IETBOPEHUM >Kasio6bl 0TKa3blBaeTCS.

He no3gHee [AHA, cnefyloullero 3a AHEM MNPUHATUA peELLeHUs, YKasaHHOro B
HacTOAWEM MNYHKTE, 3afBUTEN0 B MUCbMEHHOW (JOpMe M MO XXenaHU 3asBUTeNs B
3NeKTPOHHOW  (hopme  HanpaBnseTcd MOTUBMPOBaHHbLIA OTBET O pesyfbTarax
paccMOTPEHUA Xanobbl.

5.7. B cnyyae npusHaHuAa >Xanobbl nofnexatlein yaoBNETBOPEHWH B OTBETE
3aABUTENO O pe3y/nbTaTtax PacCMOTPEHUA Xanobbl faeTcs MHGpopMauus O AelcTBusX,
OCYLLLeCTB/IAEMbIX opraHom, npeaocTaBAKLWLNM MYHUUMNANbHYIO  YCNyry,
MHOIO(YYHKLMOHa/IbHLIM LEHTPOM 160 opraHusaluein, npefycMOTPEHHOM YacTblo 11
cTatbn 16 ®PefepanbHOro 3akoHa Ne 210-d3, B Lenax HesamenMTe/IbHOT0 yCTpaHeHns
BbIAIBIEHHbIX HAPYLUEHNI MPU 0Ka3aHUM MYHULMUNANbHOW YCAYTn, a TakXKe NPUHOCATCS
N3BWHEHUS 3a AOCTaB/IEHHble HEey[006CTBa M YKa3blBaeTCA MHGopMaumns O AanbHenwmx
LEeNcTBMAX, KOTOpble HeOOXOAMMO COBEPLUUTL 3asaBUTEN0 B UeNAX MONyyYeHUus
MYHULMNANbHON YCNYTW.



5.8. B ciyuyae npusHaHMS Xanobbl He MOANeXalleil yA0BNEeTBOPEHUIO B OTBETE
3aSBUTE/II0 O pe3y/nbTaTaX PacCMOTPEHUs XKanobbl [JalTcs apryMeHTUPOBaHHbIe
Pa3bACHEHUS O NPUUMHAX MPUHATOrO PELUEHUs, a TakKXKe WHGpopMauus o Mnopsiake
06>Ka/I0BaHUS NMPUHATOrO PeLLeHNs.

5.9. B cnyyae ycTaHOBNEHUS B X0Je MU MO pe3yNnbTaTaM PacCMOTPEHMS Xanoobl
MPW3HAKOB COCTaBa aAMWHUCTPATMBHOIO MPaBOHAPYLUEHUS WA  MNPECTYN/IeHUs
[0/XHOCTHOE NNLL0, PABGOTHUK, HAAeNEHHbIE NOTHOMOYMSIMU MO PACCMOTPEHUIO Xanob,
He3amMe/IMTeNbHO HanpaBNsloT UMEeIOLLNECs MaTepuasbl B OpraHbl NPOKypaTypbl.



MMpunoxeHne Ne 1
K ALMUHUCTpPaTUBHOMY
pernaMmeHTy npefocTaBneHUs
MYHULMNANbHON yCnyru no
BK/TIOUYEHWIO B COCTaB U
NCKNOYEHUIO XUNbIX NMOMeLLEeHUA
N3 cocTasa cneyuannm3npoBaHHOro
XUNLWHOro (hoHAa

Ce/IbCKOro
noceneHna A3HaKaeBCKOro
MYHULMNANbHOTO paioHa
Pecny6nvkn TartapctaH

dopma
(BnaHk opraHa, NpefoCTaBNAOLWEr0 MYHULMMABHYIO YCYTY)

Komy:

KOHTaKTHbIe faHHbIE:

MpenctaBuTENb:

KOHTaKTHbIe faHHble NpeacTaBUTens:

PEWEHWNE
)
oT Ne
PaccmoTpeB Balue 3asaBnieHne 0T Neo N npunaraemole K
HeMy  [LOKYMEHThI, VcnonHutenbHbIM KOMUTETOM Ce/IbCKOro noceneHus
A3HaKaeBCKOro  MyHUUMNanbHOro pailoHa Pecny6nmku TaTapcTaH NPUHATO  pelleHue

0

JononHuTtensHasa nHpopmalmsa:

CsefieHnst 06 3NeKTPOHHOI noanucu

JOomkHocTHoe nuuo (PNO)

(mognucb yNoMHOMOYEHHOT0 JO/MKHOCTHOMO LA
opraHa)



Mpuno>keHne Ne 2

K ALMWUHUCTPATUBHOMY PerfameHTy
npefoCTaBNEHNA MYHULMNANbHON YyCNyrn
Mo BK/IKOYEHWIO B COCTaB W UCK/IHOUYEHUIO
XWNbIX MOMELLEHNA N3 cocTaBa
Cneunanm3npoBaHHOro XUANLHOro
(hoHaa CeNbCKOro
noceneHnsa A3HaKaeBCKoOro
MYHULMUNANLHOTO paiioHa Pecnyb6aunku
TarapcTaH

dopma

(BnaHk opraHa, NPeAoCTaBAAOLWEr0 MyHULMNANLHY YCAYTY)

Komy:

KOHTaKTHbIE fJaHHbIe:
MpeacTaBuTENb:

KOHTaKTHble faHHble NnpeacTaBuUTens:

PELLEHWNE
06 OTKase B NpeAoCTaBNeHUN MyHULUNAIbHOW YCYTK
no
oT Ne
PaccmoTpes Balue 3aaBfeHue oT Ne N npunaraemble K Hemy

LOKYMEHTbI ICNONHUTENbHLIM KOMUTETOM
CeNbCKOro nocesieHMa A3HaKaeBCKOro MYHUUMMANLHOTO pa|7|0Ha NMPUHATO peLleHne 06 OTKasze B

Mo cnefytoLWMM OCHOBAHMWSIM:
1.
2.

LlononHuTenbHas MHGoOpMaLms:
Bbl BipaBe NOBTOPHO 06PaTMUTHLCA B YNOHOMOUYEHHbIV OpraH ¢ 3asBNeHWeM O NPeAoCTaBNeHNN

YCNyrn nocne yCTPaHeHMS YKa3aHHbIX HapyLeHWH.
[aHHbIA 0TKa3 MOXET OblTb 06)XKanoBaH B AOCYAe6HOM MOpPsiAKe MyTeM HanpaBieHUS Xanoobl

B YNOJ/IHOMOUYEHHbIV OpraH, a TakXxe B Cyie6HOM MopsiaKe.

CBeaeHnsa 06 3M1eKTPOHHOI nognuncu

JomkHocTHoe nuuo (PUO)

(mognuncb ynosiHOMOYEHHOTO
[JO/HKHOCTHOTO NMLa opraHa)



MpunoxeHne Ne 3
K AGMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMNANbHON yCnyru no
BK/TIOUYEHMIO B COCTaB U
NCKTIOYEHUNIO XKW/bIX NOMELLEeHWN
13 cocTasa CrewLuanm3npoBaHHOro
XUINLWHOTO (hoHAaa

CenbCKoro
NnocefieHNsa MyHULUMNanbHOro
pailoHa Pecny6nunkn TatapcTaH

dopma

(BnaHk opraHa, NPeAoCTaBAAOLWEr0 MyHULMNANBHYO YCYTy)

Komy:

KOHTaKTHbIe AaHHble:
MpeAcTaBUTEND:

KOHTaKTHble flaHHble NpeAcTaBuUTeNs:

PELWWUEHWE
06 0TKase B Npueme JOKYMEHTOB, HEO6XOAUMbIX ANS1 MPefoCcTaBeHUs
MYHULMNANbLHOW ycnyru no

oT Ne
PaccMoTpeB Balue 3asiBieHUe OT Ne W npunaraeMble K HeMy JOKYMEHTbI
VICNONHNTENbHBIM  KOMUTETOM CeNbCKOr0 MOCeneHnsi A3HAKAeBCKOr0 MYHULMNANbLHOTO paioHa MPUHATO
peleHne 06 oTKasze B npueme LOKYMEHTOB, HEOB6XO4MM bl X ans
Mo CNEeAYIOLL MM OCHOBAaHMSIM:
1.
2.

PasbsicHeHMe NpUYMH 0TKasa:
LononHuTenbHas nHgopmaums:

Bbl BNpaBe MOBTOPHO 06paTUTbLCA B YMNOMIHOMOYEHHbIW OpraH ¢ 3asiBleHUMeM O MNpejoCTaB/IEHUWU YCAyru nocne
yCTPaHEHUS YKa3aHHbIX HapyLUeHUA.

[aHHbli  0TKa3 MoXeT 6biTb 06XanoBaH B fJocyaeGHOM Mopsifke MyTeM HanpaeBneHUs >anobbl B
YNOMHOMOUYEHHbIN opraH, a Takxe B Cyfe6HOM nopsfke.

[omkHocTHoe nuuo (PUO)

(NOANMCH YNONMHOMOYEHHOTO JO/MKHOCTHOTO NKLa OpraHa)



MpunoxeHne Ne 4
K AGQMUHUCTPaTUBHOMY
pernaMeHTy npefocTaBneHNs
MYHULMNANbHOW YCNyrn no
BK/TIOYEHUIO B COCTaB U
NCKNOYEHWNIO XUNbIX NOMELLEeHWN
N3 cocTaBa creumann3npoBaHHOro
XUANLWHOro oHaa

Ce/IbCKOro
noceneHna A3HaKaeBCKOro
MYHMULMNANbHOTO parioHa
Pecnybnnkn TatapcTaH

dopma

B

(HaumeHOBaHWe opraHa MecTHOro camoyrnpaB/ieHus)

3asaBneHue
0 BK/TKOUYEHMU XXUNOTO NOMeLLEeHNST (OKWUNbIX NOMELLEHWIA) B COCTaB
crieyMann3npoBaHHOroO XUNUWHoro poHAaa CeNbCKOro

noceneHns A3HakaeBCKOro MyHUUUNAaNbHOro painoHa Pecny6ivMku TatapcTaH

MPOCUT OTHECTU XXW/I0€ NMOMeLLeHne
HanmeHOBaHMe LOpUanN4ecKoro nnua

(Knnble nomelLeHMsa), pacnonoxeHHoe (pacnonoXeHHble) no agpecy: Pecny6nuvka

TaTtapcTaH, ropog , ynuua , AoM Ne :

kopnyc Ne (nuTep) , KBapTupa/komHarta (KBapTupbl/KOMHaTbI) Ne

, 3aKpensieHHoe (3aKpernsieHHbIe) Ha Npase ONepaTMBHOrO ynpasieHns

(X039MCTBEHHOIO BeAeHNS) 3a

HanmeHOBaHMeE LOPUANYECKOTO nua

Ha OCHOBaHUY , K
- CNY>XEOHOMY XMUMOMY MOMELLEHNIO (CNYXKEBHBIM XWU/MbIM MOMELLEHNAM);
- XXUNOMY MOMELLEHNIO (KMUNbIM NMOMELLEHUAM) B 0OLLEXUTUN.

Mpunaraemble AOKYMEHTbI:
1.
2.

3 .




naBa CeNbCKOro MoCeneHNs : / /
NaBHbI ByxranTep: / /

M.T1.(npyn Hann4MK nedvaTn)

KOHTaKTHbIN TenegoH

MogTBepXKAato CBOe cornacue, a TakxKe corfacue npeAcTasISeEMOro MHOK mua
Ha 06paboTKy NepPCOHasIbHLIX fAaHHbIX (COOp, CUCTEeMaTu3auuio, HakonieHue, XpaHeHue,
YyTO4YHeHne (O6HOBNMEHME, W3MEHEHME), WCMOMb30BaHWE, pacrnpocTpaHeHne (B TOM uucie
nepegady), 06e3muMBaHvie, 6/10KMPOBAHME, YHUYTOXKEHWE MepCOHasIbHbIX [AaHHbIX, a
TakXe MHbIX AeACTBUWA, HEOBXOAMMBIX /11 06paboT KN NepcoHasIbHbIX AaHHbIX B peLlKax
NpeAocTaB/IeHNs MyHULMMNA/IbHOR YCyrin), B TOM 4iC/Ie B @BTOMaTU3NPOBAHHOM pPeXxxuMe,
BK/HOUAA NPUHATME PeLleHniA Ha MX OCHOBE OpraHoM, MpeaocTaB/IsoWUM MyHALUNATbHYIO
YCNyry, B UeNsx npefocTaBieHns MyHULMNaIbHON yCyru.

HacToawum nogTBepXKjato: CBefeHNs, BK/OYEHHbIE B 3asiB/IEHME, 0T HOCALLMECS K
MOEeN JIMYHOCTMW W NpPefcTaB/ISeMOMY MHOK /Ly, @ TakKXe BHeCeHHble MHOK HWXKE,
[JOCTOBEPHbl.  [JOKYMEHTbl (CKaHKONWW [OKYMEHTOB), MPUIOXKEHHbIE K 3asB/IEHUIO,
COOTBETCTBYIOT TpeboBaHWAM, YCTaHOB/IEHHbIM 3aKOHOAATEeNbCTBOM POCCMIACKON
degepaumn, Ha MOMEHT MpPeACTaB/EHNS 3asABNEHNS 3TW AOKYMEHTbI, AeNCTBUTENbHbI U
coflep>XaT [0CTOBEPHbIE CBELEHNS.

[Jato cBoe cornacve Ha ydacTue B Orpoce Mo OLEeHKe KayeCcTBa MpefocTaB/eHHOM
MHe MyHULMNASIbHON YCyrn no TenegoHy:

Pe3ynbTaT NpeaoCcTaBNeHNs MYHULMNANbHO YCyrn, NpoLly npeaocTaBuThb:

| IB NUYHbIA KabuHeT lMopTana rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAyr
Pecny6nmkn TaTapcTaH;

| IB MHOroMYHKLMOHANLHOM LEHTPE NPEeAOCTaBNEHUS TOCYAAPCTBEHHbLIX U
MYHULMNaNbHbIX Ycnyr Pecny6nmku TaTapcTaH;

| IB VAcnonkowme.

(
(nata) (nognuchk) (®.1.0))



[MpunoxeHue Ne 5
K ALMUHUCTPATUBHOMY perfiameHTy
NpeLoCTaB/IEHNS MYHULMNANbHOM
YCNYr Mo BK/IKOYEHUIO B COCTaB U
NCKNOYEHWNIO XUNbIX NOMELLEeHNA K3
cocTaBsa cneyuann3npoBaHHOro
XUNLWHOro (hoHAa

CeNbCKOro
noceneHnsa A3HaKaeBCKOro
MYHULMMNANbHOrO paioHa
Pecny6nvnkun TaTapcTaH

dopma

B

(HaMMeHOBaHMWe opraHa MecTHOro camoyrnpaB/ieHus)

3asiBneHne 06 UCKOUYEHNM XKUMIOT0 MOMELLEHUS (KWUIbIX MOMELLLEHWI) N3 coCcTaBa
cneymann3npoBaHHO0 XUANULWHOIo poHaa CeNbCKOro
nocesieHNA A3HaKaeBCKOro MyHMUMNasnbHOro pamoHa Pecnybnmkmn TatapcTaH
(npumepHas dopma)
MPOCUT UCKNHOYNTb U3 COCTaBa

HanMeHOBaHWE Lpnan4veckKoro nmua

cneynann3MpoBaHHOro ¢oHaa MYHUUMMNaNbHOrO paroHa
Pecny6nukn TaTapcTaH >XW0e MoMmelleHne  (KWnble MOMeELLEHKs), pacnonioXXeHHOoe
(pacnonoxkeHHble) no agpecy: Pecny6nvka TaTapcTaH, ropog , ynuua
, Aom Ne , kopnyc Ne (nutep) , KBapTUpa/KoMHaTa
(kBapTUpbI/KOMHATbI) No , 3aKpenneHHoe (3aKpensieHHble) Ha
npase onepaTUBHOIO ynpasneHus (X039CTBEHHOTO BeAeHuns) 3a

HaVMeHOBaHWe PUANYECKOro NnLa

Ha OCHOBaHMUM , OTHECEHHbIE K:
-CNY>XXeBGHOMY XIUNOMY MOMELLEHNIO (CNYXXEBHBIM XWUMbIM NOMELLEHNAM);
- XUNOMY NOMELLEHNIO (KUNbIM NMOMELLEHUAM) B 0OLEXNTUN

B COOTBETCTBMM C PeLeHNeM oT No

MpunaraemMble JOKYMEHTbI:

1

2.
3.
4

"naBa CeNbCKOro MoceneHuns / /



M.M.(npy Hannunm neyatn)

KOHTaKTHbIV TenegoH

MoaTBepXKato CBOE cornacue, a TakxXe cornacve npeacTaBnsemMoro MHOK niua Ha
06paboTKy nepcoHasbHbIX [AaHHbIX (C60p, CMCTEMaTu3auuilo, HakoMeHue, XpaHeHue,
YyTO4YHeHNe (OOHOBMEHWME, W3MEHEHME), UCMOMb30BaHMe, pacnpocTpaHeHne (B TOM uucne
nepegady), ob6esnmuvBaHve, 6/10KMPOBaHNE, YHUYT OXKEHNE MEPCOHANbHBIX AaHHbIX, a TakXe
WHbIX [eACTBWA, HEO6XOAUMbIX [N 00pab0TKM MNepcoHasIbHbIX fAaHHbIX B pamMKax
NpefocTaBNeHN MyHULMNASIbHON yCnyrn), B TOM 4YuC/ie B aBTOMaTU3POBaHHOM peXkume,
BK/tOYas NPUHATUE PELUEHUI Ha MX OCHOBE OpraHoMm, MpeAoCcTaBMSOWMM MyHULMNAbHYHO
ycnyry, B 1{ensix npegocTaBneHns MyHULMNAbHOR yCayri.

HacToAwmnm noaTBepy>KAal: CBeAeHWs, BK/OYEHHble B 3asB/ieHMe, OTHOCAWMeca K
MOE NIMYHOCTM W NpeACTaBISEMOMY MHOK /MLy, a TakXe BHECEHHble MHOK HIUXKe,
[AOCTOBEPHbl.  [JOKYMEHTbl  (CKaHKONWW  [OKYMEHTOB), MPWIOXKEHHbIEe K  3asiB/IEHUIO,
COOTBETCTBYIOT  TpeboBaHMSAM, YCTaHOB/EHHbIM 3aKOHOAATENbLCTBOM  Poccuiickoi
defepauyyn, Ha MOMEHT MpPeACTaBNEHNA 3asBNEHUSt 3TW [LOKYMEHTbl, [AeACTBUTE/NbHbI 1
coflep>XaT [0CTOBEPHbIE CBELEHNS.

[ato cBoe cornacve Ha yyacT e B Orpoce No OLeHKe KayecTBa NpeAocTaB/IEHHON MHe
MYHULMNASIbHOW YCNYr Mo T enetoHy:

(
(pata) (mognuce) (».1N.0)

Pe3ynbtat npegocTaBieHns MyHI/ILI,I/II'IaJ'IbHOI71 ycnyru, npowy npegoctaBuThb:

I IB NNYHBIA KabuHeT T[lopTana rocyfapCTBeHHbIX U MYHMLUMNANbHbIX YCNY
Pecny6nuku TaTapcTaH;

I |B MHOTOYHKLMOHANLHOM LIEHTPe MpPeAoCTaBNeHNs roCyAapCTBEHHbIX
MYHULMNaNbHbIX YCnyr Pecny6nmkn TaTapcTaH;

I IB Vcnonkome.

_ (
(nata) (noanuce) (¢.1.0))

MpunoxeHne Ne 6



K AODMUHUCTPATUBHOMY pernamMeHTy
npefocTaBfeHNs MyHULUNabHOW
yCnyru no BK/IKOYEHUIO B COCTaB U
NCKNHOYEHWNIO XWNbIX NMOMELLeHNIA n3
cocTaBa cneunann3npoBaHHOro
XUANLWHOTo poHAaa

Ce/IbCKOro
noceneHna A3HakaeBCKOro
MYHMLMNANbHOIO painoHa Pecny6nnku
TaTapcTaH

CnaBe CeNibCKOro
noceneHusa
or:

3asaBneHune
06 ncnpaBneHUN TEXHNYECKON OLLINOKM

Coo6Lat0 06 olWKnGKe, AONYLEHHOW MpW O0Ka3aHUW MyHULUMNaNbHOW YCNyr mno

3anucaHo:
MpaBubHbIE CBEAEHUSA:

Mpowy  WUCNpaBUTb  AOMYLIEHHYK  TEXHWYECKYH)  OWMGKY U BHECTM
COOTBETCTBYIOLIME WM3MEHEHUS B JOKYMEHT, SBAAIOLMIACA pe3ynbTaToM MYHULMNANbHO
ycnyru.

Tpmnararo cneflytolme JOKYMEHTbI:

2.

B cnyyae npuUHATUS pelleHns 06 OTKNOHEHWM 3asBfieHWs 06 MWCnpaBneHum
TeXHUYECKOW OWNBKM NpoLly HanpaBUTb TaKoe PeLLeHNUE:

NoCpeAcTBOM OTNpPaBNeHUst 3NIEKTPOHHOIO OKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOIN KOMUM Ha GYMaXXHOM HOCWUTEsle NMOYTOBbIM OTNpPaBAeHMEM MO
afpecy: :

HacTosyM MOATBEPXKAalo: CBEAEHMUS, BKIIOUYEHHbIE B 3asBfeHME, OTHOCSLLMECH K
MOE/ NMYHOCTM W NPeACcTaBNsSEMOMY MHOK NULY, a TaKXKe BHECEHHble MHOK HUXE,
[0CTOBEPHbI. [10KYMeHTbI (KOMUW AOKYMEHTOB), MPUIOXEHHbIE K 3asIBNEHNI0, COOTBETCTBYIOT
Tpe6GoBaHMAM, YCTaHOB/IEHHbIM 3aKOHOAATENbLCTBOM Poccuiickoli depepauun, Ha MOMEHT
NPeACTaBNEHNst 3asBNEHMSt 3TV [OKYMEHTbl [AEACTBUTENbHbI W COAEPXXaT [A0CTOBEpPHble
CBEJEHMS.

(naTta) (nognuchk) (®.1.0))



