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MOCTAHOBJIEHUNE KAPAP
0T «25» aHBapa 2022 ropg, Nel

O6 yTBEPXAEHUN aAfMUHUCTPATMBHOIO pernaMeHTa
NpeaocTaBNeHNs  MyHWUUMNanbHOW  ycnyru o
COrnacoBaHMI YCTaHOBKM UHHDOPMALMOHHbBIX 3HAKOB
VHAUBUAYaNbHOIO MPOEKTUPOBAHUS Ha [AOPOXHbIX
3HaKax

B uenax peanusaumn depepanbHoro 3akoHa o1 27.07.2010 Ne 210-93 «O6
opraHusaununm npeaocTaBneHUs TOCYAApPCTBEHHbLIX W MYHUUMMANbHbLIX  YCNYIr»,
McnonHUTeNbHbIN KOMUTET UeMOAypOBCKOTO CenbCKOro nocesieHUs A3HaKaeBCKOro
MYHUUMNANLHOro paioHa Pecny6nnkn TatapcTaH NOCTaHOBNSAET:

1 YTBepaAnTb agMUHUCTPATMUBHbBIA PernameHT npefocTaBfieHUs MyHULMMNaIbHOWR
YyCNYrn no CcOornacoBaHUK YCTaHOBKW WHMOPMAaLNOHHbLIX 3HAKOB WHAMBUAYa/IbHOMO
NMPOEKTUPOBAHMA Ha AOPOXKHbIX 3HAKaX, COrNacHO NPUNOXEHUIO.

2. OG6HapopgoBaTb HacToslee [MOCTAHOB/IEHME MNyTeM pasMelleHuss Ha
«OuunansHOM nopTane MNpaBoBON WMHMopmaumnm Pecnybnukm TaTapcTaH» no Beb-
agpecy: http://pravo.tatarstan.ru 1M Ha oduuManbHOM  calTe  A3HAKaeBCKOro
MYHULUNANLHOIO parioHa B MHPOPMaLMOHHO-TENEKOMMYHUKALNOHHON ceTn VIHTepHeT
no Beb-agpecy: http//aznakayevo.tatarstan.ru.

3. KOHTpONb 3a UCMOJTHEHNEM HACTOALLEr0 NOCTAHOB/IEHUS OCTaBASAD 3a COBOWA.

£>-
[TnaBa H.B.KoTenbHUKOBA
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MpunoXeHne K NOCTaHOBEHWIO
McnonHntenbHOro KommuteTa
YemMo4ypOBCKOr0 CeNbCKOro NOCeneHuns
A3HaKaeBCKOro MyHUUMNasbHOro panoHa
Pecny6nnkun TaTapcTaH

oT 25.01.2022 Nel

AAMUHUCTPATUBHbIA pernameHT
npefocTaBAeHUS MYHULUNANbHON YCAYrn N0 COraiacoBaHMO YCTaHOBKU
NH(OPMaLMOHHbIX 3HAKOB MHANBUAYa/IbHOr0 MPOEKTUPOBAHNA Ha JOPOXHbIX
3HaKax

1. O6uwme NoNoXKeHUS
1.1. TlpegmeT perynmpoBaHus agMUHUCTPATUBHOIO pernameHTa

11.1. HacTtosawmnii aAMUHNCTPaTUBHbIN pernameHT npeaocTaBneHuns
MYHUUMNANbHOW ycnyrn (ganee - aAMWUHUCTPATMBHbLIA pernameHT) ycTaHaBauBaeT
CTaHAapT W NOpAAOK NpPefoCTaBNeHUA MYHUUMNANbHOMW YCAyrn Mo COornacoBaHuio
YCTaHOBKN  WH(OPMaUMOHHbLIX 3HAaKOB WHAMBUAYaNbHOINO MNPOEKTUPOBAHMUA  Ha
LOPOXHbIX 3HaKax (Jasiee - MyHuUUMNanbHas ycnyra).

1.1.2. TTonoxeHnsa agMUHUCTPATUBHOIO pernaMeHTa NPUMeEHAKTCA B OTHOLLEHUN

YCTaHOBKMU VIHCbOpMaLl,I/IOHHbIX 3HaKOB UMHAMBUAYa/IbHOIO MPOEKTUPOBaHNA  Ha
AOPOXXHbIX 3HaKax.

1.2. KaTeropun 3assutenen

1.2.1. Jlnuyamn, UMEKLWUMM MpaBO Ha MOAYyYEeHUE MYHUUMUNANbHON YCNYru,
ABNAKOTCA (hM3MYECKMe 1 oPUANYECcKne nuua - nonb3oBaTen aBTOMOOUNbHBIX AOPOr

1.22. C 3asBneHWem BnpaBe 006paTMTbCA MNpeAacTaBUTENb  3asaBUTENS,
NEACTBYHOLLNIA HAa OCHOBAHMW AOKYMEHTa, Y[O0CTOBEPSIOLWEr0 ero MosiHOMo4Yus, NnM6o
3aKOHHbIN NpeacTaBUTENb (M3MYECKOro nuua (aanee - npeacTaBUTeNb 3aSBUTENS).

1.3. MopsaaoK MHHOPMUPOBAHNS 0 NPefOCTaBNEHUN MYHULMNANBHON YCyTI

1.3.1. MHpopmauma o nopsagke npeaocTaBfeHUs MYHUUMNANbHOW YCnyru
pasmMeLlaeTcs:

1) Ha MH(OPMaUMOHHBLIX CTeHAaX, COfepXaliMxX BU3ya/lbHYH) W TEKCTOBYIO
MHOPMaLMID 0  MYHUUMNANLHOW  yCnyre, pacrofioOKeHHbIX B MOMELLeHMAX
MHOTO(YHKLMOHANbHbIX LEeHTPOB npeaocTaB/ieHuMA rocyfapCTBeHHbIX n
MYHUUMNANbHBIX YCNYT.

2) Ha oMuuUManbHOM calTe MYHUUUNaNbHOro paioHa B WH(POPMALMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «MHTepHeT» (https://www. aznakayevo. tatarstan.ru);


https://www

3) Ha [MopTane rocyfapCTBEHHbIX W MYyHWUUMNanbHbIX Yycnyr Pecny6amku
TartapctaH (https://uslugi.tatarstan.ru) (ganee - Pecny6nnKaHCKWiA nopTan);

4) Ha EgMHOM nopTane rocyfapCTBeHHbIX U MYyHUUUNANbHbIX YCAyr (hyHKUMIA)
(https:// www.gosuslugi.ru) (aanee - EanHbIR nopTtan);

5) B rocyfapCTBEHHON MHMPOPMALMOHHOW cnucteMe «PeecTp rocyAapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nuku Tartapctan» (http://frgu.tatar.ru) (ganee - PeecTp
roCYyAapCTBEHHbIX U MYHULMNANbHbBIX YCNYT).

1.3.2. KOHcynbTMpOBaHMe MO BOMpocaM npeaocTaBieHns MYyHUUUNAaNbHOM
YCNYyrn OCyLLeCTBNAETCA:

1) B MHOTOYHKUMOHA/bHbIX LEHTpax MpefoCTaBlieHNsA rocyAapCTBEHHbIX U
MYHULUMMANbHLIX YCAYT MPU YCTHOM 06paLLeHUm - TIMYHO UK Mo TenegoHy;

2) B UHTEPaKTMBHON (hopme Pecny6/MKaHCKOro noprana;

3) B WCMOMIHUTENIbHOM KOMWUTETe YemMOoAypOBCKOro CenbCKOro MoCe/ieHns
A3HaKaeBCKOro MyHuuUmunanbHOro panoHa Pecny6nnku TatapctaH (ganee - OpraH):

NPy YCTHOM 06paLLeHUN - NTMYHO NN MO TeNeqOHY;

npyv NMCbMEHHOM (B TOM 4ucne B (DOpMe 3/IEKTPOHHOTO AOKYMeHTa) obpaLlleHnn
- Ha 6yMaXHOM HOCUTe/e Mo Nno4Te, B 3/IEKTPOHHOI (hOpMe MO 3/IEKTPOHHOM MouTe.

1.3.3. luopmauma Ha EguHom nopTane, Pecny6/IMKaHCKOM nopTane o nopsake
M CpoOKax npeaocTaBfieHNUA MYHUUUNANbHOW YCNYyrM Ha OCHOBaHUM CBefeHUi,
cogepxawmxca B PeecTpe  rocyfapCTBeHHbIX W MYyHMUMMANbHbIX  YCAYT,
npefocTaBnseTcs 3aaBUTeNt0 6ecnnaTHo.

[locTyn K nHopmaumm 0 cpokax v nopsgke npegocTaB/ieHUs MYyHULUNANbHOM
yCnyru ocyuiectenseTcs 6e3 BbINOMHEHUSA 3adBUTENEM KaKUX-NMO0 TpeboBaHUil, B TOM
yncne 6e3 MUCMONb30BaHWA MPOrpamMHOro ob6ecrnevyeHuUs, ycCTaHOBKA KOTOPOro Ha
TEXHMYECKME CpeacTBa 3asaBuUTeNs TpebyeT 3aK/OUYeHUsA JINLEH3MOHHOIO WAN WHOrO
cornatleHus c npasoobnagarenem nporpammMHoro obecneyeHus,
npefycMaTpmBaroLLero B3nmMaHue nnatbl, PerucTpauuio WM aBToOpU3auuIo 3asaBUTENS
WNN NpefocTaBeHNe UM NepPCOHaNbHbIX AaHHbIX.

1.3.4. Tpn obpaweHnn 3aa9BUTENA SIMYHO WAM MO TeneOoHY B COOTBETCTBUMU C
MOCTYNMBLLUNM O6paLleHneM NpeaocTaBnseTcs MHPopMauuns:

1) 0 MecTe HaxoX[eHuUA MHOro)yHKUMOHANbHOro LeHTpa npeaocTaB/eHns
roCyfapCTBEHHbIX W MyHuUMNanbHbIX ycnyr, OpraHa (agpec, rpaguk paboThl,
crpaBoYHble TenedoHbl);

2) 0 nopsigke npefocTaBNeHUs MYHUUMNANLHOM YCNyru, 0 crnocobax u cpokax
nojaudn 3asaBneHuim;

3) 0 KaTeropusx rpaxgaH, KoTopbiM NpefoCTaBAfETCA MYyHUUUNANbHAA YCyra;
0O HOPMAaTMBHbIX MPaBOBbIX akTax, Peryampyrowmx BOMNPOCbI NpeocTaBNeHNs
MYHULUMNANbHOW YCNyru;

4) 0 nepeyHe [AOKYMEHTOB, HeOOXOAUMbIX A/ PAcCMOTPEHUS 3asaBNEHUA O
NPefOCTaBNEHNN MYHUUMNANbLHOW YCNyru, O CpoKax npuvema W perncrpayumm
3anBieHNS;

5) 0 xope NpefoCTaB/IEHNA MYHULUNANBHON YCNYTW;

6) 0 MecTe pasmelleHWss Ha oduuMasbHOM caiTe MHGpopmayun no Bonpocam
npefoCcTaBNeHNs MYHULUNANIbHON YCNYTW;
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7) 0 nopsiike 06)anoBaHWA [AENCTBUIA WMNKM 6e30eACTBUA [AO/HKHOCTHbLIX NN
OpraHa.

Mo nucbMeHHOMY o0O6paleHnio COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a
npefocTaBfieHNe MYHUUMNANbHOW  ycnyru, nogpobHO B MUCbMEHHOW  (hopme
Pa3bACHAKT 3aABUTEN0  MOPALOK NPeAoCTaBNeHUSs MYHUUMNANbHOW yCnyrm wu
BOMPOCHI, YKa3aHHble B HacTOAWEM MyHKTe aAMUHUCTPATMBHOrO perfameHTa, U B
TeyeHMe Tpex pabouymx [Heil co AHA perucrpaymm obpalleHus HanpasnslT OTBeT
3aaBuTento. OTBeTbl JalOTCA Ha A3blke o6pauleHus. B cryyae HeBO3MOXHOCTU faThb
OTBET Ha fA3blke 00paLleHNs MWCMOMb3YKTCA TFOCYAAPCTBEHHbIE A3bIKM Pecnybivku
TaTapcTaH.

1.3.5. VMH(opmayma no Bonpocam nNpeaocTaBfieHUss MYHULUNANbHOW YCNyru
pasMellaeTcs  Ha  oduuManbHOM  calWTe  MYHMUMNANbHOro  parWioHa U Ha
NH(OPMaLMOHHbIX CTeHAaX B NMoMelleHMaX OpraHa ana paboTbl € 3a9BUTENAMM.

NH(popmaymsa  Ha  rocyfapCTBeHHbIX — fA3blkax  Pecny6nukm — TartapcTaH,
pasMewaemMass Ha MH(POPMAUMOHHBLIX CTeHAax W Ha ouumanbHOM  cailTe
MYHUUMNaNbHOrTO  palloHa B WH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHON  CeTu
«/IHTepHeT», BK/lOYAeT CBeAEHMA O MYHUUMNaNbLHOW Yycnyre, cofep)alivecs B
nyHkrtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMMUHUCTPaATUBHOIO PernamMeHTa,
MH(OPMALMIO O MEeCTe HaxO0XAeHus, CrnpaBOYHbIX TeneoHax, BpemeHu paboThbl
OpraHa, 0 rpatuke npvema 3asBneHuin Ha NpefoCcTaBNeHNe MYHULMNANbHON YCNYT K.

1.4. HopmaTnBHbIE NPaBOBbLIE aKThbl, PerynupytoLlime npeaocrtasneHue
MYHULMNANLHOW YCNyru

14.1. [MepeyeHb HOPMaTUBHbIX NpaBOBbIX aKToB, perynnpyroLmnx
npefocTaBfieHNe MYHULMUNANbHOW Yycnyrn (C ykKaszaHWMEM PEKBU3NTOB HOPMATMBHbIX
NMPaBOBbIX aKTOB W MCTOYHWKOB MX O(uUManbHOro ony6/MKoBaHMA), pa3MmelleH Ha
EguHom noptane, B PeecTpe rocyfapCTBEHHbIX W  MYHUUMNANbHbLIX YCAYT,
Ha oduuManbHOM  calTe  MYHMUMNANbHOrO  paloHa B WMHKMOPMALMNOHHO-
TENeKOMMYHUKALMOHHON ceTn «HTEepHET».

1.4.2. TekCT aAMWHUCTPATUBHOIO pernameHTa B AEWCTBYHOLLEN peaakuuu
NoANEXWUT pasmelleHno Ha EguHoM noptane, B PeecTpe rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYr, Ha oguuManbHOM cailTe MYHUUMNANbHOro panoHa B
MH(OPMaLNOHHO-TENIEKOMMYHUKALNOHHOW CeTU «HTepHEeT».

1.5. TepMUHbI, UCMO/b3YEMbIE B afIMUHUCTPATUBHOM PErnamMeHTe, U NX onpeaeneHus

1.5.1. B aAMWUHMUCTPATUBHOM pernameHTe UCMNOMAb3YHTCA Cnefytoline TEPMUHbI U
onpegeneHuns:

yAaneHHoe paboyee MeCTO MHOrO()yHKUMOHaNbHOro LEHTpa MpefocTaB/ieHns
rocyflapCTBEHHbIX W MYHUUMNANbHLIX YCAyr - TeppuTopuasbHO 060Cc061eHHOe
CTPYKTYpHOE nogpasgeneHme (odhmc) MHOTFOYHKLWOHaNbHOIO LeHTpa
NpefoCcTaB/eHNA TOCyAapCTBEHHbLIX U MyHUUUNANbHbLIX YCNYT, CO34aHHOE B FOPOACKOM
(cenbCKOM) MOCENIeHUN  MYHUUMNANLHOro panWoHa WM B TOPOACKOM  OKpyre



Pecny6nunkn TartapctaH B COOTBETCTBMM C MyHKTOM 34 [lpaBun opraHusaymm
[EeATeNbHOCTU MHOTO(YHKLNOHA/IbHBIX LLeHTPOB MpeAoCcTaBfieHUA rOCYAapCTBEHHbIX U
MYHULMMANIbHBIX YCNYT, YTBEPXKAEHHbIX NMOCTaHOBNeHMeM [paBuTenbCTBa PoccuiicKoi
depepaymnm ot 22 fekabpa 2012 r. Ne 1376 «O6 yTBep>aeHuu MpaBua opraHusaymmu
LEeATeNbHOCTU MHOTOPYHKLMOHANbHbLIX LEHTPOB MNpefoCTaB/ieHNUA TOCYAapPCTBEHHbIX U
MYHULUNNANIbHBIX YCYT»;

TexHu4yeckad owubka - owwmbka (onucka, ornedyartka, rpamMmatuyeckas uWan
apumeTmnyeckas owmbka NM60 nogobHas owwnb6Ka), [AOMNYyLIEHHas OpraHom,
NpefoCTaBAAOWMM  MYHULMNANLHYO YCAyry, W npuBefwas K HECOOTBETCTBUIO
CBEJEHNI, BHECEHHbIX B [JOKYMEHT (pe3ynbTar MyHULMNabHON YCyrun), CBefeHNsM B
AOKYMeHTax, Ha OCHOBaHWN KOTOPbIX BHOCU/IUCL CBeAeHUS;

EanHaa cuctemMa uMAEHTUMUKALMU U ayTeHTUPUKALUU B UHPPACTPYKTYpeE,
obecneynsaroLLein NH(OPMALNOHHO-TEXHO/IOTMYECKOE B3aMmogencTsue
NH(OPMALMOHHbBIX CUCTEM, UCMONb3YEMbIX A5 MPefoCTaB/fieHUA TOCYAAPCTBEHHbIX U
MYHULMNANbHBIX YCNYr B 3/1eKTPOHHON ¢opme (panee - ECUA) - depepanbHas
rocyflapCTBeHHas MHMOpPMaLMoHHasa cuctema, obecneymsarollasd CaHKLMOHMPOBAHHbIN
[JOCTYN YYaCTHMKOB WH(OPMALMOHHOIO B €4WHOW CUCTEME UAEHTUUKALUN 1
ayTOTeHTU(MKaLMM K UHpopMauunm,  cofepxkaliencd B roCyAapCTBEHHbIX
NHMOPMALMOHHbBIX CUCTEMAX U UHbIX NHPOPMALMOHHBIX CUCTEMAX;

M®L - TocynapcTBeHHOe 6HOMKeTHOe yupexieHue «MHOrogyHKUNOHaNbHbBIN
LEeHTP NpefoCTaB/ieHUA TOCYLAapPCTBEHHbIX M MYHUUMNANbHbIX ycnyr B Pecny6nuke
TaTapcTaH»;

AVC MoL - ABTOMaTN3NpPOBaHHas NH(OpMaLMOHHanA cuctema
MHOTO(YHKLUNOHA/IbHbIX LeHTpoB npesocTaB/ieHnA roCyfapCTBEHHbIX 7
MYHUUUNANbHbIX YCnyr Pecny6nnku TaTtapcTaH.

1.5.2. B agMWUHNCTPaTUBHOM pernameHTe noj 3asaBfieHWeM 0 NpefoCTaB/ieHUU
MYHULMNaNbHOW ycnyru (ganee - 3asBfieHUE) NMOHMMAETCA 3anpoc O npefocTaB/ieHUN
MYHULUMNANbHOMW YCNyru, nofaHHblA B COOTBETCTBMM C TMYHKTOM 3 cTaTbl 2
depepancHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «O6 opraHusaymu
NpefoCTaBNeHNA TOCYAAPCTBEHHBIX U MyHUUUNANbHBLIX YCnyr» (ganee - defepasibHbli
3aKOH No 210-®3).

2. CTaHpapT NpefocTaB/eHUSA MYHULUNANbHON ycnyru
2.1. HaumeHoBaHVe MYHULUNANBHOWN YCNyTru

CornacoBaHne YCTaHOBKM  WMHMOPMALMOHHbLIX 3HAKOB  MHAMBMAYaNbHOTO
MPOEKTUPOBAHUSA Ha AOPOXKHbIX 3HAKAX

2.2. HaumeHOBaHMe UCMONHUTENbHO-PACNOPSANTENLHOTO OpraHa MecTHOrO
caMoynpaBfieHnsl, HENOCPeACTBEHHO MPEAOCTaBAALEr0 MyHULMNANbHYO YCyry

McnonHntenbHbIi KoMuUTeT  YeMOoQypoOBCKOrO  CENbCKOro noceneHuns
A3HaKaeBCKOro MyHUUMNanbLHOro panoHa (aanee -Oprax)



2.3. OnucaHue pesynbTaTta NpefoCcTaBNeHNS MYHULUMNANBHOW YCNyry

2.3.1. PeaynbTaTom nNpeaocTaBieHUs MyHULUNANIbHON YCYTr ABNSETCS:

1) peweHve O npefoCTaBfeHUM MYHUUMNANLHOMW Yycnyrn (cornacoBaHue)
(npunoxeHne Ne 1K HacToAlWEeMY aAMUHUCTPATUBHOMY PerfameHTy);

2) peweHne 06 oOTKaze B MpPefoCTaB/ieHUN  MYHUUUNANbHOW  YCNyru
(npunoxeHne Ne 2 K HacToALWeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne 06 oOTKase B nNpueme [LOKYMEHTOB, He0O6XOAMMbIX AnA
NpefoCcTaBNEHUS  MYyHUUMUNanbHON ycnyrn (npunoxeHme Ne 3 K HacTosWeMmy
aAMWUHUCTPATUBHOMY perfiaMeHTy).

2.3.2. Pe3ynbTaT nMpefoCTaBfEHUs MYHUUWNANbLHON YCAyru HanpaenseTcs
3a9BUTEN0 B (DOPME  3MEKTPOHHOro  AOKYMeHTa, MNOAMUCAHHOIO0  YCWUIEHHOM
KBa/IM(PULMPOBAHHOW 3N1EKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOTO AOMXHOCTHOIO Nnua
OpraHa, B cCOOTBETCTBMN C PefepanbHbIM 3aKOHOM OT 6 anpens 2011 roga Ne 63-$3
«O06 3neKTpoHHOW noanucu» (panee - ®depepanbHblil 3aKOH Ne 63-P3) B NINYHbLIN
KabuHeT EpguHoro noprtan. B cnyyae HanpaBneHuWs  3adBfieHUMA  MOCPeACTBOM
Pecny6nmMkKaHCKOro noprtana pe3ynbTaT MpefoCTaBNeHUs MYHULUMNANbHOW YCnyru
HanpaBnseTCcs B NMYHbIA KabuHeT Pecny61MKaHCKOro noprana.

2.3.3. o BblboOpy 3adBMTeNs pe3ynbTaT MpefoCcTaBfeHUs MYHULMNANbHOM
ycnyrn Bblfaetca B OpraHe unm B M®L, B opme 3k3emnaspa 31eKTPOHHOrO
NOKYMEHTa, pacrneyataHHOro Ha OYyMaXHOM HOCUTene, 3aBEPEHHOr0 [Meyatblo U
NMOAMUCLID COOTBETCTBEHHO YMO/IHOMOYEHHOro [JO0/KHOCTHOro nuua OpraHa wnu
paboTHUKa M®L.

2.3.4. 3a8BUTEeNb BNpaBe NONYy4YUTb pe3ynbTar NPeaocTaBNeHUss MYHULUNANbHOW
ycnyru B (hopme 3N1eKTPOHHOro [AOKYMeHTa B TeYeHWe CpoKa [eilCTBUA pesynbTaTa
NpefoCcTaBNEHNS MYHULUMANbHOW YCNYTNn.

2.4. CpoK npefocTaBneHns MyHULMNanbHOW YCnyru, B TOM YUC/E C YYETOM
HEeo6X0aMMOCTM 06palLleHNst B OpraHu3aLMm, yyacTByoLMe B NpefoCTaBAeHNN
MYHULMNANbLHOW YCNyrn, CPOK NPMOCTaHOBNEHNS NPeaoCcTaBaeHNs MyHULMNANbHO
yCnyru B ciy4ae, eciv BO3MOXHOCTb NMPUOCTAHOBNEHUS MpeAycMOTpeHa
3aKOHO/aTeNbCTBOM Poccuiickoit degepalmm, CPOK Bblgaun (HanpaeneHus)
[OKYMEHTOB, ABNSIOLLMXCA Pe3yNbTaTOM MPefoCTaBNEHNS MyHULMNANbHOI YCayru

2.4.1. MyHuumMnanbHas ycnyra npefocTaBaseTcs B TeUeHWe NATy pabounx gHei.

2.4.2. TIpMoCTaHOB/NEHME CPOKa MpPeaoCTaBNeHUs MYHULUMNANbHOW YCNyru He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [AOKYMeHTa, SBASIOLLErOCA Pe3ynbTaTOM NpPeAoCTaBfeHUs
MyHUUMNANbHOW  ycnyru B (OpMe  3MEeKTPOHHOro  AOKYMEHTa,  3asBUTENHO
OCYLLIECTBNSETCA B [€Hb OPOPMIEHMS W pPErucTpauun pesynbtaTa NpefoCTaB/EHNS
MYHWULUNANLHOW YCNyrn.



2.5. VicuepnblBatolLuii nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKOHOAaTeNlbHbIMU UAN UHBIMU HOPMATUBHbLIMW MPABOBLIMU aKTamu NS
npefoCTaBNeHUs MyHULUNANbHOM YCNYTK, a TakKXe YCAyr, KOTOpble SABNSOTCS
HEeo6X0AMMbIMU U 0653aTENbHLIMUW ANS NPeA0CTaBIEHUS MYHULUNANbHbIX YCAYT,
noAnexalux npeacTaBfeHNI0 3asaBUTENEM, CNOCOBbLI UX NOMYUYEHUS 3asBUTENEM, B TOM
ymcne B 3NeKTPOHHON (hopMe, NMOPSAOK UX NpeacTaBneHuns

2.5.1. Ana nony4vyeHMs MYHUUUNANbLHOW YCNyrun 3asBUTeNb NpeacTaBnseT
cnegyroume AOKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSAIOLWMIA NNUYHOCTL (He TpebyeTcsa B cryyae obpalleHuns
nocpeacTsomM Pecny6/IMKaHCKOro nopTana);

2) [OKYMEHT, YOCTOBEPAOLWMNIA NONHOMOUNS NPeACTaBUTENSA 3aaBUTENS;

3) 3anB/ieHMeE:

B (hopme [OKYMeHTa Ha ByMaKHOM HocuTene (npunoxxeHne Ne 4 K HacTosLemy
aAMUHUCTPATUBHOMY pernameHTy);

B 9/IEKTPOHHOI (hopMe (3ano/HSAeTCA NOCPeACTBOM BHECEHUA COOTBETCTBYHOLLMX
CBEJEHUIA B 3MIEKTPOHHYK (hopMmy 3asiBfieHWUs)), NOANUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMN NyHKTa 2.5.3 afMWUHUCTPATUBHOIO pernameHTa, npu obpalieHun
nocpeacTsom Pecrny61MKaHCKOro noprana,;

4) cxema Aucnokaumm TeXHUYECKMX CPefAcTB  OpraHusauum  [AOPOXHOro
ABUXEHUS.

2.5.2. 3adBfeHne un npunaraemble [LOKYMeHTbl MOTryT OblTb MpeAcTaBieHbI
(HanpaBneHbl) 3a9BUTENEM OAHUM U3 CMeAyHLNX CNOCOOO0B:

1) yepes M®L| Ha 6yMaXKHbIX HOCUTENSAX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMNX TpeboBaHMAM NYHKTa 2.5.3 afAMUHNUCTPATUBHOIO PernaMeHTa;

2) nocpeacTsoM Pecny6imMKaHCKOro noprana B 3/1eKTPOHHOM (hopMe;

3) B OpraH /IM4HO WM MOCPEACTBOM MOYTOBON CBA3M Ha OYyMa)kKHOM HOCUTENe.
3asBneHnMe M npunaraemble LOKYMEHTbl, MPU HanpasfieHWM NOCPeACTBOM MOYTOBOM
CBS3K, 3aBEPSAIOTCSA B YCTAHOB/IEHHOM MOPSAKeE.

2.5.3. 3adBneHve npu HanpasleHUX NOCpPeacTBOM Pecny6/MKaHCKOro nopTtana
NoANMCbIBAeTCSA MPOCTOM 3NEKTPOHHOW NOAMNMUCLIO 3aaBUTENS.

[ng  nonyyeHWs nNpPOCTOM 3NEKTPOHHON NOAMUCK 3aABUTEND HEO6X04MMO
NpovTK npouefypy peructpauun (ayteHtudukauymm) B ECUA, a Takke NOATBEPAUTb
YUYETHYIO 3amnuchb.

INEKTPOHHbIA  [OKYMEHT (3N1eKTPOHHbIN 06pa3 [OKYMeHTa), YKas3aHHbl B
NoAgnNyHKTe 2 NyHKTa 2.5.1 aAMWUHUCTPATUBHOIO pernamMmeHTa, 3aBepseTcs YCWU/IEHHOW
KBa/IMPULMPOBAHHOW NOAMUCLIO NNL, YNOSHOMOYEHHbIX Ha cO3faHue W noanucaHme
TaknX JOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ANEKTPOHHbIE [OKYMEHTbI (3/1eKTPOHHbIE 06pasbl LOKYMEHTOB), npuiaraemble K
3adBNEHMIO, B TOM 4YuC/le [OBEPEeHHOCTM, HanpaBnflTca B BMAe (ainnoB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6ainT.

KauecTBO npeaocTaBfiseMblX 3M1EeKTPOHHbIX AOKYMEHTOB (3/IEKTPOHHbLIX 06pa3os
NOKYMEHTOB) [O/KHO MO3BOMIATL B MOMHOM 006beMe MNPOYUTaTb TEKCT AOKYMEHTa U
pacno3HaTb PeKBU3NUTbLI JOKYMEHTA.



2.5.4. 3anpewaetcs TpeboBaTb OT 3a9BUTENS:

1) npeacTaBfeHNss 4OKYMEHTOB M MH(OpPMaLMU UKW OCYLLECTB/IEHUS [eNCTBUMN,
npeAcTaB/ieHNEe WAN OCYLLEeCTB/IEHWEe KOTOPbIX He MNpefyCcMOTPeHO HOPMaTUBHbLIMU
NpaBoOBbIMW aKTamu, pPeryavpyrouwmMMn OTHOLWEHWUS, BO3HUKAKOWME B CBA3M C
NpefoCTaBNEHNEM MYHULMMNANbHON YyCNyru;

2) OCYLeCTBNeHUSA AENCTBUI, B TOM 4MCNe COrnacoBaHWin, HeOBXOAUMbIX ANS
MONYYEHUA MYHULMMANbHON YCNYrM W CBA3AHHLIX C O06palleHMeM B  UMHbIE
rocyflapCTBeHHble OpraHbl, OpraHbl MECTHOro camoynpaB/ieHus, opraHusauuu, 3a
NCK/IIOYEHMEM  MOSIyYEeHUS YCAYyr W MONYYeHUA [OKYMEHTOB UM MHGopmayuu,
npefoCTaB/feMblX B pe3ynbTaTe MNpefoCcTaB/eHUA TakuX YCAYr, BK/KOYEHHbIX B
nepeyHn, ykKasaHHble B 4Yactu 1 cTtatbM 9 depepancHoro 3akoHa Ne 210-®3
(HeobxoAMMbIX 1 06a3aTeNIbHbIX YCNYT);

3) npeacTaBneHUA  AOKYMEHTOB W MHGopmauyuu, otcyTctBue un - (Mm)
He4OCTOBEPHOCTb KOTOPbIX HE YKa3blBa/IMCb MPU MepBOHAYaNbHOM O0TKase B npueme
JOKYMEHTOB, HeOOXOAUMBIX An5 MNpefocTaBleHUs MYHUUMNANbHOW Yycnyru, nnéo B
NpefocTaBNeEHUM MYHULUNANLHOW YCNYTW, 3a UCK/TKOUYEHNEM CNeayoLWMX Cy4vaes:

a) W3MeHeHMe TpeboBaHWI HOPMATMBHbLIX MPaBOBbIX aKTOB, KacatoLiuxcs
NpeLoCTaBNEHNA MYHULMMNANbHON YCNyru, nociae nepBoHayanbHOM Nojavu 3asB/eHUA
0 NpefoCTaBfEHNN MYHULMMANIbHOWK YCNyru;

6) Hanmune owWM6BOK B 3asAB/IEHUN O NPEAOCTaBNEHUN MYHUUUNANLHOW YCNYTu U
LOKYMeHTax, MnoAaHHbIX 3asaBUTEeNeM Moc/ne rMepBOHa4ya/bHOr0O O0TKasa B Mpueme
JOKYMEHTOB, HEOOXOAUMBIX ANA NpefoCcTaBfeHUss MyHUUMNANbHOW ycnyru, nnéo B
NpefoCTaB/IEHNN MYHULMMNANbHON YCNYTU U He BKIKOYEHHbIX B NPeACTaB/NeHHbIA paHee
KOMM/IEKT LOKYMEHTOB;

B) MCTeYeHMe CpoKa AenNCTBUSA LOKYMEHTOB WU U3MEHEHMe MHGOopMaumn nocne
NnepBoHa4yasbHOro OTKasa B MpuMemMe JOKYMEHTOB, HeOOXOAUMBIX AN NpeaocTaBeHUs
MYHULUNANLHOW YCNyru, NM60 B NpeaocTaBNeHUN MyHULMNAIbHOW YCNYTH;

r) BbliBfIeHWE  [LOKYMEHTa/lbHO MOATBEPXAEHHOro dakta (NpM3HAKOB)
OWMBOYHOr0 MAN MPOTMBOMPABHOrO fencTBusa (6e34eicTBUA) LOMKHOCTHONO nuua
OpraHa, paboTHuka M®LL, npy nepBoHaya/lbHOM OTKase B NpuUeMe [OKYMEHTOB,
HeobXOAMMbIX A1 NPefoCTaBfeHNs MyHULUNANbHON YyCnyru, Nnbo B nNpefocTaB/eHnN
MYHUUMNANbHOW YCNyrn, 0 4YemM B MUCbMEHHOM BUAe 3a MOAMUCHID PYKOBOAUTENSA
OpraHa npu nepBOHayalbHOM OTKase B MpuMemMe [OKYMEHTOB, HeoO6XoAuMbIX ANS
NPefoCTaBNeHNA MYHUUMNANbHOW  YCNyrn, YBeLOM/AeTCA 3afABUTENb, a Takxe
NMPUHOCATCA U3BMHEHUA 3a LOCTaB/IeHHble Hey[006CTBa;

4) npefocTaBNeHNds Ha OYMaXHOM HoOcuTene [OKYMEHTOB W WHgopmayuu,
3N1eKTPOHHbIe 06pa3bl KOTOPbIX paHee OblN 3aBEPEHbI B COOTBETCTBMU C NMYHKTOM 7.2
yactu 1cTatbn 16 PepepancHoro 3akoHa Ne 210-P3, 3a UCKMHOYEHMEM CNy4vaeB, ec/u
HaHeCeHMe OTMETOK Ha Takume JOKYMeHTbl 60 MX U3bATUE ABNAETCH HEOOXOAMMbIM
yCNoBMEM MpefoCcTaB/ieHNs rocyfapCTBEHHON WM MYHUUMMANbHOW YCNYyrn, U WHbIX
C/NlyyaeB, YCTaHOBNEHHbIX pefepasibHbIMU 3aKOHAMMU.

2.6. |/|C‘-IepI'IbIBaPOLLI|I/II7I nepevyeHb JOKYMEHTOB, HGO6X0,£I,I/IMbIX B COOTBETCTBUN C
HOPMaTUBHLIMU MPaBOBbIMU aKTaMW A4 NMPeAoCTaBAEHNA MyHI/ILl,I/II'Ia]'IbHOI‘/JI ycnyru,



KOTOpPble HAXOASTCA B PacnopsiXXeHUn rocyaapCTBEHHbIX 0praHoB, OPraHOB MECTHOrO
CamMoyrnpaBfeHns 1 NoaBeAoMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaM WUau opraHam
MeCTHOro camoynpaBneHUs opraH13almnii 1 KoTopble 3asBUTeNb BrpaBe NpPeAcTaBUTb, a
TaKXXe Cnocobbl UX NOMYUYEHUS 3asBUTENSIMU, B TOM UKCe B 3NEKTPOHHON (opMe,
NopsiAOK UX NPeAcTaBNeHNs; roCyapCTBEHHbIV OpraH, opraH MecTHOro
camMoynpaBneHns NM6o opraHun3aLns, B pacnopsXKeHNN KOTOPbIX HAX0AATCS JaHHble
[0OKYMEHTHb

MpeAcTaBneHWe [JOKYMEHTOB, KOTOPble MOFYT 6biTb OTHECEHbl K [AaHHOW
KaTeropuu, He TpebyroTCs.

2.7. VicuepnblBatolLuii NepeyeHb OCHOBaHWIA 418 0TKas3a B MPUeMe JOKYMEHTOB,
HEOBX0AMMbIX ANS NPeAoCTaBEHUS MyHULUNANbHOW YyCnyru

2.7.1. OcHOBaHMAMW [N OTKasa B MpuemMe [AOKYMEHTOB, He0oOXOAWMBbIX ANs
NpeaocTaBNeHNA MYHULUNANbHON YCNYTn, ABNSAKOTCA:

1) npeacTaBneHHble  3asBUTENEM  JOKYMEHTbl  COAepXaT MOAYUCTKM U
MCMpaBNeHUs TeKCTa, He 3aBepeHHble B NOpsKe, YCTaHOB/IEHHOM 3aKOHOLATe/1bCTBOM
Poccuitickon depepauuu;

2) LOKYMeHTbl cofep>aT MNOBPEeXAeHUs, HaMyme KOTOpbIX He MO03BONSET B
MO/IHOM 060beMe WCMO/Mb30BaTh WH(MOPMAUUIO W  CBEAEHWUs, cofepXalinecs B
AOKYMEHTax Ans NpefoCTaBNeHNA MYHULMNANbHOW YCNyTK;

3) npeAcTaBneHHble [LOKYMEHTbl WM CBeAeHWUA yTpaTUuau CUay Ha MOMEHT
obpallleHns 3a MyHUUMNaNbHON YCNYyron (LOKYMEHT, YAOCTOBEPSOLWMIA NOSHOMOUNA
npeacTaBuTeNsa 3aaBuUTeNs, B Clyyae obpalleHnsa 3a NpefoCTaB/eHNeM MYHULMUNAIbHON
YCNYru yKasaHHbIM IMLOM);

4) nofaya 3asBfIeHNs O NPeAoCcTaBfeHU MyHULMNANbHOW YCNYyrn N LOKYMEHTOB,
HeobX0oANMbIX AN NPefoCcTaBleHNns MYHULMNANbHOW YCNyru, B 3/1EKTPOHHON (hopme ¢
HapyLUeHNeM YCTaHOBNEHHbIX TPeboBaHU;

5) HeKOppeKTHOe 3ano/iHeHne 06s3aTeflbHbIX Noseil B PopMe 3asiB/IEHUSA, B TOM
yncne B WHTEPAKTUBHOW opme 3asBneHUs Ha Pecny6/ivMKaHCKOM — nopTtane
(HepoCTOBEPHOE, HEMOMHOE, 60 HENpaBW/IbLHOE 3aMONHEHNE);

6) npeacTaBieHWe HEMOJIHOrO KOMMJEKTa [OKYMEHTOB, Heob6XOoAWMbIX [A/1s
npegocTaB/ieHUs MYHULUNANbHOW YCNyTu;

7) 3aABNeHMe 0 NpefOCTaBNEHMM YCNYr¥ MOAAHO B OpraH rocyjapCcTBeHHOW
B/IaCTW, OpraH MecTHOro caMoyrnpaB/ieHUs WM OpraHM3auunto, B MOHOMOUYUSA KOTOPbIX
He BXOAMWT NpeAocTaBfieHne MyHUUMNaNbHOW YCNyru;

8) HecobnfeHVe YCTaHOB/IEHHbIX cTaTbeil 11 defepasnbHOro 3akoHa OT 6
anpensa 2011 roga Ne 63-®3 «OG6 31eKTPOHHOW MOAMNUCU» YC/IOBUWA MPU3HaHUSA
AEeACTBUTENbHOCTW YCUNEHHOW KBaNU(PULMPOBAHHON 3N1EKTPOHHOW NOAMMCH.

2.7.2. TlepeyeHb OCHOBaHWW NS OTKasa B Npueme JOKYMEHTOB, HEOOXOAMMbIX
AN19 NONYYEHNS MYHULMNANLHOR YCAYrn, ABASETCS UCUEPTbIBAKOLWMM.

2.7.3. PeweHne 06 oTKase B npueme 3asB/ieHUS U LOKYMEHTOB, HEOOXOAUMbIX
ANA NpefoCTaBfeHNs MYHUUMNANbHOW YCNYTrn, MOXeT OblTb MPUHATO KakK BO BPeMS



npuema 3asBuTens, Tak W MOCNE MNOMYYEHUs OTBETCTBEHHbIM [OMKHOCTHbLIM NMLIOM
OpraHa Heo6X0AMMbIX AN NPEAOCTaBNEHUS MYHWLUWUMANbHOW YCNYrn [JOKYMEHTOB
(cBeigHMiA) € MCMNONb30BAHUEM MEXBeJOMCTBEHHOTO VH(OPMAaLUOHHOTO0
B3aMMOAENCTBUSA, B CPOK, He MpeBblllalowWmii 9 pabounx AHeld CO AHA perncrpaymm
3asBNeHMs.

2.7.4. 3anpellaeTcs OTKasblBaTb B MpPMEME 3asBMEHMS U MHbIX [OKYMEHTOB,
HEeo6X0AUMbIX ANS NpefoCTaBAeHNs MYHULUNANBLHOW YCNYTK, B CyYae ecnu 3asBfeHune
N NOKYMEHTbI, HEOOXO0AUMble AN NPeAoCTaBNeHNs MYHULUNANbLHOW YCNYyru, nojaHbl B
COOTBETCTBUM C UH(OPMaLMeli O CpoKax U MOPsAAKe MpPeaoCTaBNeHUs MYHULMNANbHON
ycnyru, ony61vMKoBaHHol Ha EqMHoM nopTane, Pecny6/iMKkaHCKOM nopTane.

2.8. VicuepnblBaloLL Wit NepeyYeHb OCHOBaHWIA A/ MPUOCTAHOBNEHUS UMW 0TKasa B
npefocTaBNeHN MyHULUNANbHOK YyCnyru

2.8.1. OcHOBaHMS ANnA NPUOCTAHOBMEHUSA MPeAOoCTaBAeHUS MYHULUNANbHOM
YCNyru OTCYTCTBYHOT.

2.8.2. OcHOBaHWA ANa 0TKasa B NPef0oCTaBNEHNN MYHULUNANBHOR YCNYTI:

1) 3asBUTENeM npeAcTaBleHbl [LOKYMEHTbl He B MOAHOM 06beme, nM60 B
NpeAcTaBNeHHbIX 3asBAeHUM U (UKN) [OKYMEHTaxX COAEPXMTCA HenonHas w (unm)
HeLOCTOBepHas UH(opMauus;

2) nocTynneHne OTBeTa OpraHa rocyAapCTBEHHOW BnacTW, opraHa MECTHOro
camoyrnpasneHuss nnM6o noABeAOMCTBEHHOM OpraHy rocyfapCTBeHHOW BnacTu WAn
OpraHy MeCTHOro camoyrnpaB/ieHMs OpraHu3auum Ha MeXBeLOMCTBEHHbIM 3anpoc,
CBUAETENbCTBYHOLWEro 06 OTCYTCTBMU LOKYMEHTA U (Mn) MHGpopMaLnm, HeobXoaMMbIX
ANa npefocTaBfeHns MYHUUUNANbHOW YCNYrn, ecin COOTBETCTBYHOLWMI AOKYMEHT He
OblN NpeAcTaB/ieH 3asaBMTENEM MO COOCTBEHHON MHULMATUBE,;

3) HECOOTBETCTBME NPEACTaBNEHHbIX 4OKYMEHTOB TpeboBaHUAM.

2.8.3. lepeyeHb OCHOBaHMI AN OTKasa B MPEeAOCTAaBNEHUM MYHULMNANbHOM
YCNYTn ABNAETCS NCYEPNbIBAOLLUM.

2.8.4. 3anpelaetca OTKasblBaTb B NpPeAOCTaBNEHMM MYHULUNANbHOW YCnyru B
cyyae, ecnu 3asBfieHWe O MpeaocTaBNeHUM MYHUUMNANbHOW YCAyrM nojaHo B
COOTBETCTBMM C MH(OPMaLIMein 0 cpokax M nopsake nNpefocTaBfeHUs MyHULMUNAIbHON
ycnyru, ony6nmkoBaHHon Ha EguHom nopTtane, Pecny6inkaHckom noprane.

2.9. Mopagok, pasmep M OCHOBaHWUS B3UMaHMS FOCYAAPCTBEHHOM MOLWWIMHbLI MU UHOM
nnathbl, B3UMAeMoii 3a NpelocTaB/eHNe MyHULMNANLHON YCayru

MyHMULMNanbHas ycnyra npegocTaBnseTcs Ha 6e3803Me3/HOI OCHOBe.

2.10. MepeueHb YCNYr, KOTOPbIE SBASAOTCS HEOOXOAUMBIMU U 0683aTeNIbHbIMU A/1S
NpeaocTaBNeHNss MyHULMNANbHOWM YCNYru, B TOM YNC/E CBEAEHUS O AOKYMEHTE
(BOKyMeHTax), BblaBaeMoM (BblAaBaeMblX) OpraHu3aLusMu, yuacTBYOLUMN B

npefoCTaBNEHUN MYHULUNANbHbIX YCAYT



MpegocTaBneHne HEOBXOANMbBIX M 06513aTe/bHbIX YCNYT He TpebyeTcs.

2.11. TlopAnok, pasMep 1 OCHOBaHWA B3UMaHUA NAaThl 3a NPeLOCTaB/eHMe YCayr,
KOTOpble SABNAKTCA HEOOXOAUMBIMU U 06513aTeIbHbIMU ANA NpefoCTaBeHUs
MYHULMNANbHOM YCNYyru, BKAKOYas MHPOPMaLUIO 0 METOAUKE pacyeTa pasmepa Takoin
nnathbl

MpefocTaBneHne HEOBXOAMMbIX U 0653aTeNbHBLIX YCAYT He TpebyeTcs.

2.12. MakcuMarsbHbIA CPOK OXKMAAHMA B OUYepean Nnpu nogaye 3anpoca o
npefocTaBfeHNN MyHULMNANbHOR YCNyrn, ycnyru, npefocTaBnsemMoin opraHusaymen,
y4yacTBYHOLWEN B NPeAOCTaBNEHUN MYHULUNANLHOW YCNYTW, U MPU NONYYEHUN
pe3yfibTata npeaocTaBneHns Takux ycnyr

2.12.1. Bpems oxugaHus npu nogaye 3asBfeHUst Ha NoslyyeHne MyHULUNANbHON
yCcnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHUn pesynbTata MPefOCTaBEHNS MYHULUNANbHOW YCNyru
MaKCUMasibHbIA CPOK OXXMAAHWA B O4Yepeamn He LO/MKEH npesbilwaTh 15 MUHYT.

2.13. CpoK 1 NOpsfoK perncrpanmm sanpoca 3asBuTens 0 NpeocTaBneHnn
MYHULMUNAIbHON YCNYTrn U yCnyru, npefocTaBnseMon opraHunsaLlueid, y4acTeytoLen B
npegocTaBaeHn MYHULUNANbHOWR YCNYyru, B TOM YMC/e B 3/IEKTPOHHON (opme

2.13.1. Mpn nn4yHom obpawieHnn B M®PL, B geHb nogayn 3asaBneHUs 3asBUTESIO
Bblgaetca pacnucka ns AC ML ¢ pernctpayMOHHbLIM HOMepOM, MOATBEPXKAAIOLINM,
4TO 3asB/IEHME OTNPABIEHO, N JATOM Nojaymn 3asB/IeHUSA.

2.13.2. Tlpu HanpasneHuUn 3adBNeHUA NocpeacTBOM EAMHOrO nopTtana,
Pecny6/MKaHCKOro noprasa 3asBUTe/lb B AeHb Nnojayun 3adBfieHUs NoyyaeT B JIMYHOM
KabuHeTe Pecny6/MKaHCKOro rnopTana W MO 3NeKTPOHHOW Mno4yTe YBeLOM/IEHME,
noATBepXpjalwllee, UYTO 3adB/ieHMe  OTMpaB/leHO, B  KOTOPOM  YKa3biBalOTCH
perucTpayMoHHbIA HOMEpP W fata nofgayn 3asB/eHus.

2.13.3. Tpn nunyHom ob6pawleHnn B OpraH B AeHb Nojayn 3asaBfeHUA
YNO/THOMOYEHHbIM [O/HKHOCTHLIM oM OpraHa 3asaBUTENO BbIJAeTCA pacnucka us3
aBTOMaTU3MpPOBaHHOW MH(OPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHON [N5i OKasaHus
rocyflapCTBEHHbIX WU MYHUUMNANbHbLIX YCNYr, C PerucTpauuoHHbIM HOMEPOM, AaToMu
nojayn 3adaBNeHNA U NepevyHeM NpeaCcTaB/ieHHbIX JOKYMEHTOB.

2.14. Tpe60oBaHMA K NOMELLEHUAM, B KOTOPbIX MPeLOCTaBAALTCA MYHULMMNaIbHAA
ycnyra, K 3any oXuaHusa, Mectam Ana 3anosHeEHNs 3anpocoB O NpeAoCTaB/IeHUN
MYHULMUNALHON YCNyrn, UHPOPMaLMOHHbIM CTeHaM C 06pa3uaMu Ux 3anoJIHEHNUSA 1
NnepeyHeM LOKYMEHTOB, HEOOXOAUMbBIX 415 NPefOoCTaB/EHNSA KaXKA0N MyHMLMNANbHOM
yCNyru, pasmeLleHnto n opopMIEHNIO BU3YasibHON, TEKCTOBOW U MY/bTUMeAUAHOM
NH(opMaL MM 0 NopsALKe NPefoCcTaBieHNs Takol yCnyru, B TOM YUC/e K 06ecrneyvyeHunto
LOCTYMHOCTW 415 UHBANUA0B YKa3aHHbIX 00beKTOB B COOTBETCTBUM C (DefilepaibHbIM



3aKOHOAaTeNMbCTBOM M 3aKOHO4ATE/NNLCTBOM Pecrly6n|/||<|/| TaTapcTaH o COLI,I/I&]'IbHOVI
3alinte MHBanngoB

2.14.1.MpefocTaBneHne MyHUUUNANBHOW YCNYrn OCYLLECTBNAETCA B 34aHUAX U
MOMeLLeHUnsX, 060pyA0BaHHbLIX NPOTUBOMNOXXAPHOM CUCTEMOM 7 CUCTEMONA
MOXapoTyLeHNUs.

MecTa npuema 3asBuTenell o06opygaytoTcA Heobxogmmoin  Mebenbto A4S
ohopmNeHNA JOKYMEHTOB, NHPOPMALUOHHBIMU CTEHAAMM.

2.14.2. B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuiickoin degepaunn o
coumasbHOM 3awWnTe WHBAINAOB B LENaX 6ecrnpensaTCTBEHHOro [AocTyna K MecTy
NpefoCTaBNeHNA MyHULMNANbLHOW YCyrn obecrneymBaeTcs:

1) obecneymBaeTca OeCnpPenAaATCTBEHHbIN AOCTYM WHBAULOB K MECTY
NpefoCcTaBfeHNa MYHUUMNANbHOW ycnyrn (YAOOHbIA BXOf-BbIXO4 B MOMELLEHUA U
nepemeLleHne B UX npegenax).

2) BM3yanbHas, TeKCTOBas WM My/NbTUMeAMIiHasa WHMopMauus o nopsgke
NpefoCTaBNEHNA MYHULMNANBHON YCNyrn pasmMelyaeTcs B YAOOHbIX AN1A 3asBUTeNEN
MecTax, B TOM Yuc/ie ¢ y4eTOM OrpaHMUYeHHbIX BO3MOXHOCTEN MHBa/IN0B.

3) CONpoBOXAEHME MHBANNAOB, MMEKLWNX CTOMNKME PacCTPOMCTBA (PYHKUUK
3PeHNs N CaMOCTOATE/IbHOTO MepeBMXEeHNs, K OKasaHUe UM NMOMOLLW;

4) BO3MOXHOCTb CaMOCTOATE/IbHOIO TMepeABMIKEHUA MO TeppuTopuun, Ha
KOTOPO  pacnonoXXeHbl O06bLEKTbI COLMANBbHOW, WHXEHEPHON W  TPaHCNOPTHOM
NH(PaACTPYKTYpP, BXOAA B TakMe 00beKTbl M BbIXOAa U3 HUX, MOCaAKX B TPaHCMOPTHOE
CPefACTBO W BbICAAKM U3 HEro, B TOM YMC/e C UCMO/Ib30BaHNEM KPecna-KoJACKY;

5) Hagnexallee pasMelleHne o060pyLOBaHUS W HOCUTeNed WHGopMaunn,
HeobxoAnMbIX AN obecneyeHns 6ecrnpenAaTCTBEHHOro 4OCTyna UHBaMAOB K ycayram
C YYETOM OrpaHUYEeHU X XU3HeLeATeIbHOCTH;

6) ay6nupoBaHMe HeobXOAMMOWN AN WHBaNWAOB 3BYKOBOW W 3PUTENIbHOWA
MHOpMaUMK, a TakKXe Hafnucei, 3HAKOB WM WHOW TEKCTOBOW W rpauyeckom
MH(OopMaLnmM 3HaKaMm, BbIMONHEHHBIMU PeNbe(HO-TOYEUYHbIM WpUdTOM Bpaiing;

7) [onyck cypfonepeBofunKa U TU(IOCYpLonepeBOfUMKa,;

8) fonyck cob6aku-npoBOAHMKA NPU HAIMUYUKN LOKYMEHTa, NOATBEPXKAAOLLErO
ee creuunanbHoe o06yyeHMe W BblgaBaemoro no MopmMe M B MNOPALKe, KOTOpble
YCTaHOB/EHbl MpPMKasoMm MuHuCTepcTBa Tpyda WM COUManbHON 3awmTbl POCCUICKOM
depepaumn ot 22.06.2015 Ne 386H «O6 yTBepXAeHMU (OPMbl [OKYMEHTA,
noATBepXaarowero cneuynanbHoe o6yyeHMe CO6aKM-NPOBOAHWKA, W MOpsigKa ero
Bblgaum».

2.14.3. TpeboBaHNss B 4YacTu obGecneyeHUs [OCTYMNHOCTM AN  WHBaNUAOB
06bEKTOB, B KOTOPbIX OCYLLECTBAAETCA MNpPefOCTaBNeHUe MYHULUNANbHOW YCayru, u
CPeLCTB, WCNOMb3yeMbIX MNPV MNPeLOCTaBMEHUN MYHUUUNANbHOW YCNyru, KOTOopble
yKasaHbl B nognyHktax 1 -4 nyHkTa 2.14.2. afMWUHUCTPATMBHOIO perfameHTa,
MPUMeHATCA K O06bekTaM W CpefcTeam, BBEAEHHbIM B 3KCMyaTayuto  wau
npoweawinM MogepHusaLnio, peKoHCTpykuuio nocne 1 uwona 2016 ropa.



2.15. Moka3aTenn A4OCTYNHOCTU N KayecTBa MyHULUMUNA/IbHOI YCyrn, B TOM Yuchne
KOMIMYECTBO B3aUMO/JENCTBUI 3asBUTENS C AO/MHKHOCTHLIMUW ALAMW MPK
npefocTaBNEHUN MYHULMMANbHON YCAYT 1 UX NPOAOMKNTENBHOCTb, BO3MOXHOCTb
NoNyYeHns NHGopMaL M 0 Xo[e npeaocTaBNeHNSs MyHULMNANbHOW YCYTrK, B TOM
4ynucne ¢ NCNoMb30BaHMEM MHGOPMaLNOHHO-KOMMYHUKALMOHHbLIX TEXHONOTUA,
BO3MOXXHOCTb /IN60 HEBO3MOXHOCTb MOMYYEHUSI MYHUUUMANIbHOW YCNYTrn B
MHOTO(PYHKLUNOHANbHOM LIeHTpe NpefoCcTaB/ieHUs rocyaapCTBeHHbIX U
MYHUUMNAaNbHbLIX YCNYr (B TOM 4YucC/e B NOIHOM 06bEME), B I060OM TeppUTOpUanbHOM
noapasfeneHnn opraHa UCNOMHUTENbLHO PacrnopsaAnTENbHOro opraHa MecTHOro
caMmoyrnpaBneHuns, No Bbl6opy 3asBUTENS (AKCTEPPUTOPMANbHBIA NPUHLNM),
nocpeAcTBOM 3anpoca 0 nNpefocTaBieHUN HECKONbKUX roCyAapCTBEHHbIX U (1n)
MYHULUMUNANbHbIX YCNYT B MHOTOMYHKUMOHANbHbIX LEHTPax npeaocTaB/ieHmns
rocyaapCTBEHHbIX U MYHULUMNANbHbLIX YCIYr, NpeayCMOTPEHHOro cTaTtbein 15.1
depepanbHOro 3akoHa Ne210-®3 (KOMNNEKCHbIM 3anpoc)

2.15.1. Toka3atenamm [OCTYMHOCTM MPeLoCTaBNEHN MYHUUUNANbHOW YCNyru
ABNAKOTCA:

PacnonoXeHHOCTb NMOMELLEHNSA, B KOTOPOM BefeTcA NpueM, Bbljava 4OKYMEHTOB
B 30He JOCTYMHOCTU O6LLECTBEHHOIO TPAHCMNOPTa;

HasiMume HeoOXOAMMOro KO/MM4YecTBa CMeLNanNCTOB, a TakXKe MOMeLWEeHNn, B
KOTOPbIX OCYLLECTBNSAETCA NMPUEM LOKYMEHTOB OT 3aABUTENEN;

Ha/iMume ucyepnbiBaloWwen uHMopMaumm o cnocobax, MNopsagKe M CpPoKax
NpeaocTaBfieHNss MYHUUUNANLHON YCAYyrn Ha WH(POPMALMOHHLIX CTeHAax, EavHom
noptane, Pecnyb6inkaHCKOM nopTane, ouuMasbHOM caiTe MyHUUMUNANbHOIO PaioHa;

OKasaHue TMOMOLWM WHBaMAamM B MNpeofosieHUM 6GapbepoB, MeLaKLWmx
MOSIYYEHMIO UMW YCNYT HapaBHe C APYTUMU NNLaMMK.

2.15.2. TlokasaTensamum KayecTBa MpeAoCTaBleHUS MYHULUNANbHOW YCAyru
ABMAKOTCA:

1) cob6ntoeHme CPOKOB NpUemMa 1 pacCMOTPEHNS LOKYMEHTOB;

2) cobntoieHne cpoKa rnonyyveHnsa pesynbtara MyHULUNANLHOW YCNYTW;

3) oTcyTCTBME O06OCHOBAHHbLIX >Kanob Ha HapyweHus aAMUHWUCTPATMBHOIO
pernameHTa, CoBeplleHHble paboTHMKamu OpraHa;

4) KONNYeCTBO B3aMMOAENCTBUI 3ai9BUTENA C AOMKHOCTHLIMW nuuamu (6e3 yyeta
KOHCYnbTauuiA):

B3aMmopencTesne 3aaBuTenss Cc paboTHukamm OpraHa wam ML npu
NPefoCTaBNeHUM  MYHUUUNANbHOW  YCAYrM  OCYLLeCTBNAETCA  O4MH  pa3  npwu
NnpeLCcTaB/ieHUN 3asB/IEHNS CO BCEMU HEOOXOAMMbIMU AOKYMEHTaMU;

O4MH pa3 B C/lyyae Heo6XOoAMMOCTW MONy4YeHWs pesynbTata MNpefoCTaB/IeHUA
MyHUUUNansHon ycnyrm B OpraHe wiam M®LL B hopme 3k3emnnspa 3/1€KTPOHHOIO
JOKYMEHTa Ha 6yMaKHOM HoCUTersle.

MpoAoMKNTENBHOCTb OAHOI0 B3aMMOLEWCTBUA 3asaBUTENA C AO/HKHOCTHLIMU
Anuammn nNpu npegocTaBfeHNN MyHULMMNANLHOR YCAYTr He NpeBbiwaeT 15 MUHYT.



3anBuTeNb BMpaBe OLEHUTb KaYecTBO MPefoCTaBeHNS MYHULMMNANIbHON YCNYTK C
MOMOLLbIO YCTPOWCTB MOABMXKHON pagnoTenieOHHOM CBSA3W, C  WCMOMb30BAHMEM
Pecny6nnkaHCcKOro rnoprana, TepMUHaIbHbIX YCTPOMNCTB.

2.15.3. VIHthopmauusa o xofe npefocTtaBneHUs MYHUUMUNANbHOW YCIYrn MOXeT
OblTb  NOJSlydyeHa 3asBWTesleM B JINYHOM KabuHeTe Ha EpuMHOM  noprane,
PecnybnmkaHckom noptane, B OpraHe, M®LI.

2.15.4. TpepocTtaBneHne MYHUUMNANbHOW YCAYrn OCYLECTBNSETCA B NHO6GOM
M®L, no Bbl6Opy 3asaBMTENS He3aBUCMMO OT MecTa ero >XWTenbCTBa WM MecTa
(hakTMyeckoro npoxueaHus (NpebbiBaHUA) Ha TeppuTopun Pecnybnmnkm TatapcTaH no
3KCTEppUTOpPMA/IbBHOMY NPUHLMMNY.

MyHuLMnanbHas ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He npegocTasisfeTcs.

2.16. ViHble Tpe6oBaHUs, B TOM YMCNE YUNTLIBAOLLME OCOBEHHOCTI NPefoCTaBEHNS
MYHULMNANbLHOWM YCyry No 3KCTeppUTOpManbHOMY NpUHUMNY (B Cnyvae, ecnm
MYHUUMNanbHas ycnyra npefocTaBnseTcs no aKCTeppUTopuanbHOMY NpUHLMNY) U
0CO6GEHHOCTU MPefoCTaBAeHNst MyHULMNANbHOW YCNYTU B 3NeKTPOHHOI dopme

2.16.1. Mpun npegocTaBNeHNUN MYHULUNANBHON YCNYyrn B 3/IEKTPOHHON (hopme
3a8BUTENb BrpaBe:

1) nonyunmTb  uHGpopMauu 0 NOpPAAKe U CpoKax  MpefocTaBieHus
MYHULMNaNbHOW yCnyrun, pasmewieHHyto Ha EguHom noptane, Pecny6/MKaHCKOM
nopTane;

2) nopaTb 3asBfieHMEe O MpPefoCTaBfIeHUN MYHUUUNANbHOW YCNYrM W WHblE
JOKYMEHTbI, He06X0AMMble AN18 NPefOoCTaBNeHNA MYHULMNANbHON YCNYyru, B TOM YMChe
JOKYMEHTbI M UH(OpPMaLUO0, 3NeKTPOHHbIE 06pa3bl KOTOPbIX paHee Obl/in 3aBepeHbl B
COOTBETCTBMW C MYHKTOM 7.2 yacTu 1 cTtatbn 16 ®depepanbHOro 3akoHa Ne 210-®3, ¢
MCMNONb30BaHMEM Pecny6/MKaHCKOro noprana;

3) nonyunuTb CBeAEeHMA O XOfe BbIMOMHEHMSA 3asB/IEHWA O npefoCcTaB/IeHUN
MYHUUMNANbHOM YCAYTW, NOAAHHbIX B 3/IEKTPOHHOW (hopME;

4) 0CYyL,eCTBUTb OLLEHKY KayecTBa NpefocTaBieHUs MyHULMNANIbHOW YCNYTu;

5) nonyuntb pesynbTaT MpPeAoCTaBNeHUSs MyHUUMNaNbHOW Yycnyru B (opme
3N1EeKTPOHHOI0 JOKYMEHTA,

6) nopaTb >anoby Ha pelleHune n fgenictene (6esgeinctene) OpraHa, a Takxe ero
AO/DKHOCTHBIX /AL, MYHULUMNANbHBIX CAy>Xawux MocpescTBOM Pecny6/1nkaHCKOro
noptana, noprtana (eaepanbHON TroOCYAapCTBEHHON WHMOPMALMOHHON CUCTEMBbI,
obecneumBarolLeil npouecc aocyaedbHoro (BHecyaebHOro) 06)KanoBaHUA pPeLUEHUA U
pencteuin (6e3gencTems), COBEPLUEHHbIX NPW NpeAoCcTaBfeHUN TOCYAApCTBEHHbIX WU
MYHULUUNANbHLIX  YCNYr  OpraHamu, npeaocTaBAAOWMMN  TOCYAAPCTBEHHbIE U
MYHUUUNANbHbIE  YCAYTW, WX LOMKHOCTHbIMW  fiMUAMW, TOCYAAPCTBEHHbIMU U
MYHULNNANbHBIMU CRY>XaLUMU.

2.16.2. ®opmMupoBaHMe 3aABNEHUA OCYLLECTBAAETCA MOCPEACTBOM 3ano/iHeHUA
3NeKTPOHHON (hopMbl 3asaBneHUs Ha Pecny6imkaHCKOM rnopTane 6e3 Heob6Xo4MMOCTM
JOMNONHUTENBbHOW Nofjayn 3asBeHNs B KaKOM-nnbo MHOW hopme.

2.16.3. Mpwn hopmmpoBaHnK 3adBNeHUs 0becneymBaeTCs:



1) BO3MOXXHOCTb KOMMWPOBAaHMA U COXPaHEHUS 3afBNEHUS U UHbIX [OKYMEHTOB,
Heo6XoAMMbIX AN1A NPeAOoCTaB/EHUSA YCNYIK;

2) BO3MOXHOCTb 3anOJIHEHUS HECKONbKUMMW 3asBUTENAMMU OLHON 3N1eKTPOHHOWN
(hopMbl 3asBNEHUA NpU obpalleHUn 3a ycnyramu, npegnonaralowmmm HanpasieHue
COBMECTHOTO 3asiB/IEHNSA HECKO/IbKUMM 3aABUTENAMMU;

3) BO3MOXHOCTb MeyaTh Ha GYMa>KHOM HOCWUTesle KOMWUU 3NEKTPOHHOW (PopMbl
3aABNeHUS;

4) coxpaHeHue paHee BBEeAEHHbIX B 3/IEKTPOHHYIO (POPMY 3adBNEHUA 3HAYEHWNI B
N060 MOMEHT MO0 XXeNaHWK MNo/sb30BaTeNst, B TOM YMcne Npu BO3HUKHOBEHUW OLLINGOK
BBO/a 1 BO3BpaTe [/19 MOBTOPHOIr0 BBOAA 3HAYEHWI B 3NEKTPOHHYO POPMY 3asiB/IEHNS;

5) 3anonHeHWe nofieil 3NeKTPOHHOW (hopmbl 3asiBNieHMA [0 Hayana BBOAa
CBEJIEHNI 3adBUTENIEM C MWCMNO/Ib30BaHMEM CBefleHUid, pa3melleHHbIXx B ECUA, wn
CBefIeHN, ony6NMKOoBaHHbLIX Ha Pecny6/mkaHCKOM ropTane, B 4acTu, Kacaroulencs
CBEAEHMNI, OTCYTCTBYHOLWMX B €4MHON CUCTEME UAEHTUDUKALUN N ayTeHTUUKALMWN;

6) BO3MOXHOCTb BepHYTbCA Ha NO60A M3 3TanoB 3arnO/HEHUA 3/1EKTPOHHOM
(hopmbl 3asiBfieHNSA 6e3 NoTepu paHee BBEAEHHOW MHGopMaLnu;

7) BO3MOXHOCTb AOCTyna 3asaBuUTeNs K paHee MNOAAHHbIM WM 3aABIeHUSM B
TEeYEeHMe He MeHee O[HOro rofa, a TakXe 4aCTUYHO CHOPMUPOBAHHBLIM 3asB/EHUAM - B
TeyeHune He MeHee 3 MeCALEB.

2.16.4. 3anucb 3asBuTenein Ha npuem B M®L| (ganee - 3anncb) ocyLLECTBNAETCS
nocpeacTsoM Pecny6nmMKaHCKOro noprana, TefiepoHa KOHTakT-ueHTpa ML,

3afABUTENO MPefoCTaBNAETCA BO3MOXHOCTb 3anucu Ha Ntobble cBOGOAHbLIE ANA
npuema aaTty v Bpemsa B npefenax yCTaHOBMEHHOr0 B MHOTOMYHKUMOHANbLHOM LEHTpe
rpaduka npuema.

3anucb Ha onpefeneHHy AaTy 3akaH4MBaeTCs 3a CYTKW A0 HacTynaeHWUs 3Tow
[aTbl.

[na ocyuwecTBNeHNs NpeABapuTe/IbHON 3anncu nocpeacTsoM Pecny61nMKaHCKOro
noprtana 3asBUTEN0 HEOOXOAMMO YyKasaTb 3anpallivBaeMble CUCTEMOW AaHHblE, B TOM
yucne:

(hamuinio, UMs, OTYeCTBO (NPU HaNMYUK);

HOMep TefedhoHa;

afpec 3NeKTPOHHOM NnouThl (M0 XeNaHu);

Kenaemyw aaTy v BpeMsa npuema.

B cnyyae HecOOTBETCTBMA CBeAEeHW, KOTOpble COOOWNA 3adBUTENb NpU
npeABapuTeNIbHON 3anucu, AOKYMeHTaMm, MNpeAcTaBfieHHbIM 3asBUTENIEM MPU JIMYHOM
npueme, npeaBapuTenbHas 3annucb aHHYMpyeTcs.

Mpn OCYyLLeCTBNeHUN MpeABapUTENIbHON 3anucK 3aaBuUTeNto obecneynBaeTcs
BO3MOXHOCTb pacnevartartb Ta/JlOH-MOATBepXAeHMe. B cnydvae, ecnu 3asBUTENb
COOOLNT afpec 3MeKTPOHHOM MOYTbl, Ha YKa3aHHbIA ajpec TakXe HanpasnseTcs
NH(opMauus 0 NOATBEPXAEHUN NpeABapuUTENbHOM 3annUcK € yKazaHueM [aTbl, BPEMEHM
N MecTa npuema.

Mpn OCyLlecTBNeHUN MpeLBapuTeNIbHON 3anncu 3asBUTeNb B 006d3aTe/lbHOM
nopsigke MHPOPMUPYETCA O TOM, YTO NpeABapuUTeNbHas 3anucb aHHYIMPYeTCs B Cry4vae
ero HesiBKM No UcTeyeHUn 15 MUHYT C Ha3HAYEHHOI0 BPEMEHN MNpuema.



3asBuUTENb B N060€ BPEMS BrpaBe 0TKa3aTbCs OT NPeABapuTeNbHOMI 3amnucu.

3anpellaetcs Tpe6oBaTb OT 3asBUTENIs COBEPLUEHUS WHbIX [eACTBUIA, KpoMe
NPOXOXAEHNS NAEHTUMUKALUN N ayTEHTUAMKALUN B COOTBETCTBUM C HOPMATUBHbIMU
NpaBoOBbIMM aKTamy Poccuiickoii defepaunn, yKasaHWs LM NpUeMa, a TakXe
NpeaoCcTaBNeHMs CBefleHU, HeOBXOAMMbIX AN pacyeTa ANUTENbHOCT BPEMEHHOrO
MHTepBana, KoTopblii HE06X0AMMO 3a6POHNPOBATL A5 NprUema.

3. CocTaB, NocneAoBaTeNlbHOCTb M CPOKWN BbIMOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAAKY UX BbIMOMHEHMSA, B TOM YMC/ie 0OCOBEHHOCTH
BbIMO/IHEHNS aAMUHUCTPATUBHbIX NMPOLEAYP B 3/IEKTPOHHOW hopMe, a Takxke
0CO6EHHOCTM BbINO/THEHNA aAMUHUCTPATUBHbIX Npoueayp B
MHOTO(YHKLMOHA/TbHbIX LeHTpax

3.1. OnucaHne nocneaoBaTeNlbHOCTY AeNCTBMIA NpK NpefoCcTaBAeHUN
MYHULMNANLHOW yCnyru

3.1.1. MpepgocTaBneHne MYyHUUMNANbHOW YCNYyryM BKAKOYAeT B Cebs cneayroline
aAMUHUCTPaTUBHbIe NpoLeaypsbl:

1)KOHCY/IbTMPOBaHWNE 3as8BUTENS;

2) NPUHATME W pPacCMOTPEHMe KOMMNMIeKTa [OKYMEHTOB, [MpeAcTaBleHHbIX
3aABUTeNEM;

3) HanpaB/ieHMe MeXBeJOMCTBEHHbIX 3arpoCOB B OpraHbl, Yy4yacTBYlOUIME B
NpefoCcTaBNEHUN MYHULNNANTBHON YCNyru;

4) noAroToBKa pesynbTara MyHULMUNANLHOW YCNYTH;

5) Bblayva (HanpaB/ieHUE) 3a9BUTENIO pe3ynbTaTa MyHULUUNAIbHOW YCNYru;

6) ncnpaBfieHNEe TEXHUYECKNX OLLINOOK.

3.2. OKa3aHue KOHCy/NbTauuii 3a9BUTENIO

3.2.1. OcHoBaHMeM Hayana BbINOMHEHUA  aAMWHUCTPATMBHOW  npoueaypsl
ABNseTcAd obpalleHne 3asBUTENss MO BOMpPocaM, CBA3aHHbIM C MNPeAoCTaBIeHNEM
MYHULUNANLHON YCNyTn.

[JO/MKHOCTHBIM ~ inuomM  (pabOTHUKOM), OTBETCTBEHHbIM 33  BbINOJ/IHEHMKE
aAMUHUCTPATUBHOW Npoueaypbl, ABNSETCA:

npu o6patleHnmn 3aasutensd B M®LL - paboTHUK MDLI;

npu obpaweHnn 3aasutens B OpraH - cekpeTapb Mcnosnkoma (panee -
AOMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHMe).

3.2.2. 3aABMTeNb BNpaBe 06paTUTbCSA 3a KOHCYNbTauuen 0 MNopsgke M CpoKax
NpefocTaBneHns MyHuumnansHoi ycnyrm B MO®L AnyHo ©n no TenedoHy M
3NEKTPOHHOW MouTe.

PaboTHMK M®LL KOHCYnbTMpYyeT 3asBUTENs, B TOM 4uCNe Mo cocTaBy, opme

NpeacTaBaseMOit JOKYMEHTALMU U APYTUM BOMpocam ANs MoAy4YeHUst MyHULMNanbHO
YCAyru.



3afaBUTENb  MOXET MNONy4YuTb WHMOPMaLMI0 O nNopsafaKe npeaocTaB/ieHus
MYHULMNabHOW YCyrn Ha opuymanbHom caite ML, http://mfcl6.tatarstan.ru.

ALOMUWHUCTPaTUBHbIE NPOUEAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B AeHb 06paLleHns 3aaBuUTENS.

PesynbTatamn  BbIMOSIHEHMA  aAMWHUCTPATUBHLIX  Mpouesyp  ABAAKOTCA:
KOHCynbTaumMa Mo cocTaBy, (opmMe MpeacTaBnsaeMoin [OKYMeHTauum U gpyrum
BOMpocam, HeO6X0AUMbBIM 415 NOSTYUYeHUS MYHULMNabHOW YCyTN.

3.2.3. 3asBuTeNnb Brpaee obpatutbca B OpraH no TeneoHy W 31eKTPOHHOW
noyTe, a TakXe MONYyYUTb KOHCY/bTauuw Ha PecnybnmMkaHCKOM mnopTane, caiTte
OpraHa 0 nopsifiKe 1 CpoKax npesocTaBieHNs MyHULMMNAIbHOW YCNyr, B TOM YMCe no
cocTaBy, (hopme MpefcTaBnseMOn AOKYMEHTaUUN U APYTMM BOMpocaM A8 NosyveHus
MYHULUUNANbHOW YCNyT K.

[O/MKHOCTHOE /N0, OTBETCTBEHHOE 3a KOHCY/NbTUPOBaHWE WHMOPMUPYeT
3a9BUTEN B COOTBETCTBUM C TpeboBaHMAMM nNyHKTa 1.3.4 agMUHUCTPATMBHOIO
pernameHTa.

ALOMUHUCTPaTUBHbIE NpPOUEAYpbl, YCTaHaBMBAaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAOTCS B TeYEHME TpeX paboymx AHen co AHSA NOCTYNeHUs obpalieHus.

PesynbTaTaMy  BbIMOIHEHUA  aAMUMHWUCTPATUBHbLIX  NPOUERYp  ABAAKOTCA:
KOHCynbTauum no cocTaBy, (opMe npeAcTaBNseMOn [OKYMeHTauuu w  Apyrum
BOMpocam, He06X04MMbIM A/1A MONYYEHUA MYHULUNANBHOW YCNyTW.

3.3. MpUHATME 1 pacCMOTPEHME KOMMIEKTa AOKYMEHTOB,
NpefCTaB/EHHbIX 3aSBUTENEM

3.3.1. Mprem JOKYMEHTOB A8 NpefocTaBleHUs MYHULMMaNbHOW YCNyrn yepes
M® L, nnm ypaneHHoe paboyvee mecto ML,

3.3.1.1. 3asButenb (NpeactaBuTenb 3asaBuUTeNs) obpawaetcs B ML, ¢ 3anpocom
O MpefoCTaBfieHUN MYHUUMNANLHOW YyCnyrm W nNpeacTaBnseT  AOKYMEHTbl B
COOTBETCTBMU C NYHKTOM 2.5 afMWUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHUK M®LL, Beaywimnii npuemM 3asaBieHuin:

onpefenset npegmMeT obpalleHns;

YAOCTOBEPSAET IMYHOCTL 3a9BUTENS,

MPOBOAUT MPOBEPKY MOMHOMOYMIA LA, NOAAKOLLErN0 JOKYMEHTbI;

MPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, YKa3aHHbIM B
NyHKTe 2.5 aAMUHNUCTPATUBHOIO PErNaMeHTa;

3anoHAET 3N1eKTPOHHYI0 opmy 3asaBieHnd B AVIC ML,

npu npefocTaBNeHNN [LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5
aAMUHUCTPATUBHOIO  pernamMeHTa Ha  OyMaXHOM  HOCWUTeNe,  OCYLLECTBAAET
CKaHMpoBaHWe npeacTaB/ieHHbIX JOKYMEHTOB;

pacrneyatbiBaeT 3aaBneHue 3 AIC MoL;

nepefaeT 3adBUTE/NO HA NPOBEPKY W NOANUCAHME;

nocne nognucaHna ckaHupyeT nognucaHHoe 3asasneHne B AVNIC MDL;
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3arpy>kaet B AUIC M®L, goKymMeHTbl, NpeAcTaBNeHHble B 3N1EKTPOHHOW (hopme
NN 3NEKTPOHHbIE 06pa3bl OTCKAaHMPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3MeKTPOHHOE
[leno;

BO3BpaLlaeT NoANMcaHHoe 3asaBeHne U OpUrnHanbl 6yMaxKHbIX LOKYMEHTOB;

BbI4AET 3a9BUTEN0 PacnuUCcKy B Npueme AOKYMEHTOB.

AQMWUHUCTpPaTUBHbLIE Npoueaypbl, YyCTaHaB/MMBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAOTCA B fileHb 0bpaLleHnsa 3asBUTENS.

PesynbTtaTaMun BbINMO/HEHUA aAMUHUCTPATUBHbLIX NpoLUeayp ABAAKTCA: TOTOBOE K
OTnpaBKe 3aABNEHNE U NAKET LOKYMEHTOB.

3.3.1.3. Pa6oTHUK M®L, HanpasBnseT naker [OKYMEHTOB, TMPUHATbIX OT
3anBuTens B OpraH B 3/1eKTPOHHOW (hopme (B COCTaBe MaKeTOB 3/1EKTPOHHbLIX AeN) B
TeyeHMe OfHOro paboyero fHA CO [AHA obpaweHus 3asaBUTeNs B CTPYKTYpHOe
nogpasgeneHve MoLl.

PesynbTaTamu BbIMO/IHEHUA aAMUHNUCTPATUBHbIX NpoLeayp ABNAKTCA: 3adB/EHNE
M NakeT AOKYMEHTOB (3/1eKTPOHHOe Aeno), HarnpasfeHHble B OpraH, NOCPeACTBOM
CUCTEMbI 31IEKTPOHHOI0 B3aMMOLENCTBUS.

3.3.2. MprveM [OKYMEHTOB AN MpeAocTaBieHUs MyHWUMNanbHOW ycnyru B
3NEeKTPOHHOW (hopme yepe3 PecnybinKaHCKUIA nopTar.
3.3.2.1. 3asBuUTeNb A8 Nofayn 3asaBNeHUs B 3/1IEKTPOHHON (opMme BbIMONHAET

cnefylouive AeRcTBUS:

BbIMO/IHSET aBTOPU3ALINIO;

OTKpPbIBAeT (HOPMY 3/1IEKTPOHHOTO 3asBNIEHNS;

3anonHseT  opMy  3MEKTPOHHOIO  3asBMEHWUS, BK/IHOYAIOLLYH  CBEAEHUs,
HeobXxoAnMble 1 063aTeNbHble AN NPefoCTaBAeHNs MYHULUNANbHOW YCNYTu;

NPUKPENNsSeT AOKYMEHTbl B 3M1EKTPOHHON (HOPMe WAN 3NeKTPOHHbIE 06pasbl
[0OKYMEHTOB K (hOpMe 3/1eKTPOHHOr0 3asB/eHns (Npu Heo6Xo0AMMOCTK);

noaTBepPXAaeT (akT O03HAKOM/EHWS U COrfacust C YCNOBUSMU W MOPSAKOM
NpefoCTaBMeHNUs MYHWLUMNANbHOW YCNyrn B 3NMEKTPOHHOW dopmMe (ycTaHaBnuBaeT
COOTBETCTBYHOLLY OTMETKY O cOornacum B hopMe 3/1IEKTPOHHOIO 3asBEHUS);

NOATBEPXAAeT  [JOCTOBEPHOCTb  COOOLUEHHbIX  CBEAEHWIA  (ycTaHaBNMBaeT
COOTBETCTBYIOLLYH OTMETKY B (hOpPMeE 3/1EKTPOHHOTO 3asiBNEeHMS);

OTnpaBnseT 3ano/IHeHHOe 3NEeKTPOHHOE 3asB/eHne (HaXUMmaeT
COOTBETCTBYIOLLYIO KHOMKY B (DOpMe 3/1eKTPOHHOIO 3asBNeHUs);

3NMeKTPOHHOE 3asBfiEHNe TMOAMUCLIBAETCS B COOTBETCTBMM C Tpe6oBaHMAMY
NyHKTa 2.5.3 aAMUHNUCTPATUBHOIO PErnameHTa;

nony4aeTt yBefloM/IeHNe 06 OTNPaBKE 3NEKTPOHHOIO 3asiBNIEHUS.

®opmMaTHO-N10r1YecKas npoBepka CHOPMUPOBAHHOTO 3asBNeHMS
OCYLLECTBNSETCA MOCNe 3anofiHeHUsI 3asBUTENeM KakAoro W3 Moneii 3MeKTPOHHOI
opMbl 3asBneHUs. Mpy BbISBIEHUN HEKOPPEKTHO 3amOfIHEHHOTO MONs 3ME€KTPOHHOI
(opMbl 3asBNEHUN 3asBMTENb YBEAOMASAETCA O XapaKTepe BbISIBIEHHOW OLWMWGKKA W
nopsiake  ee  ycTpaHeHWss  MOCPeACTBOM  WH(OPMALMOHHOIO  COOGLIEHMS
HenocpeACTBEHHO B 3/IEKTPOHHOI hopMe 3asiBNEHMS.

A[MVWHUCTPATMBHbIE MPOLEAYypPbl, YCTaHABMMBAEMbIE HACTOSLIMM MYHKTOM,
BbIMOMHATCS B [IeHb 06paLleHNs 3asBUTENS.



Pesynbtatamu  BbINOJSIHEHUA  aAMWHUCTPATMBHLIX  Mpouesyp  ABMAOTCA:
3NeKTPOHHOe Aeno, HanpaefieHHoe B OpraH MNOCPeACTBOM CUCTEMbl 3/IEKTPOHHOIO
B3aMMOAENCTBUS.

3.3.3. PaccMoTpeHne KoMnaekTa LOKYyMeHTOB OpraHom.

3.3.3.1. OcHoBaHVMeM Hauyana BbINOMHEHNA aAMUHUCTPATUBHON Mpoueaypbl
ABNIAETCA MOCTYN/IEeHNEe 3asB/MEHUA W MHbIX [OKYMEHTOB, He06X0AMMbIX AN
npefoCTaBNEHNA MYHULMNANILHOW YCNYyTW.

[JOMKHOCTHBIM ~ nMyoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOJIHEHUE
aAMUHUCTPaATUBHON  npouefypbl  SABNAAeTCA  cekpeTapb Wcnonkoma  (ganee
LOO/KHOCTHOE fINLO, OTBETCTBEHHOE 33 MPUEM LOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B C/y4ae
obpalyeHnsa 3aaBuTeNsa C 3aaBieHnem B OpraH:

onpefenset npeameT obpalleHns;

yCTaHaB/MMBaeT IMYHOCTb 3aABUTENS;

MPOBOAMT MPOBEPKY MOHOMOYNIA NNLA, MOJAKOLWLEr0 AJOKYMEHTbI;

MPOBOAMT MPOBEPKY COOTBETCTBMA AOKYMEHTOB TpebOBaHMAM, YyKa3aHHbIM B
MyHKTE 2.5 aAMWHNCTPATMUBHOIO pernameHTa, MPOBEPKY  COOTBETCTBUA
NpeAcTaB/ieHHbIX  JOKYMEHTOB  YCTaHOB/MEHHbIM  TpeboBaHUAM  (Hagnexatiee
opopmsieHNe KOMWUIA [OKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOAYUCTOK, MPUMUCOK,
3a4epPKHYTbIX C/IOB W UHbIX HE OrOBOPEHHbLIX UCNpPaBNeHNI);

3anofIHAeT  3/IeKTPOHHYK  (hopMy  3asBfIeHMSs B aBTOMATM3UPOBAHHOM
MH(OPMaLMOHHOW CcuUCTeMe, NpeAHasHa4YeHHON [N OKa3aHWA T[OoCYyapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT;

npu npegocTaBneHnmn LOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.5
aAMUHUCTPATUBHOIO  perfameHTa Ha  OyMaXHOM  HOCUTene,  OCYLLEeCTBMseT
CKaHMpoBaHune npeacTaBNeHHbIX JOKYMEHTOB;

pacnevartbliBaeT 3aAB/IeHUE;

nepeaeT 3adBUTENIIO Ha NPOBEPKY M MOAMUCAHWE;

nocne noAgnucaHns cCKaHMpyeT MOAMMUCAHHOE 3aAB/IEHUE;

3arpyxaet B aBTOMaTU3NPOBAHHYO NH(OPMALMOHHYHO cucTemy,
npefHasHauYeHHY0 A1  OKas3aHuUA TOCYAAPCTBEHHbIX W MYHUUUNANbHLIX YCAYyr
JOKYMEHTbI, MNpeAcTaB/ieHHble B 3/1EKTPOHHON (hopMe WM 3/1IEKTPOHHbIE 06pasbl
OTCKaHMPOBaHHbIX JOKYMEHTOB, (DOPMUPYET 3N1EKTPOHHOE [eNo;

BO3BpallaeT MnoAnuMcaHHoe 3asB/ieHWe U OpPUTrUHaNbl GYMaXKHbIX [OKYMEHTOB
3a8BUTENIO;

BbIJAeT 3aABMUTE/II0 pacnucKy B nNpueme LOKYMEHTOB.

B cnydyae Hannmuusa ocHOBaHWW AN 0TKasa B Npuveme JOKYMEHTOB [LO/MKHOCTHOE
NNL0, OTBETCTBEHHOE 3a Mpuvem [OKYMEHTOB, YBeAOM/AET 3afABUTENA 0 Haauduu
NPenaTCTBUI A4N1a Npuema 3asaBfeHUs U BO3BpalLaeT eMy AOKYMEHTbl C 0ObACHEHUEM
cofepXXaHuns BbISIBNIEHHbIX OCHOBaHWA 418 0TKas3a B Npueme LOKYMEHTOB.

3.3.3.3. [10/HKHOCTHOE /N1LO, OTBETCTBEHHOe 3a MpuUeM [OKYMEHTOB, Mocne
MOCTYN/IeHUs LJOKYMEHTOB Ha PacCMOTPEHME:

npuceBamBaeT 3asB/EHNIO HOMEP B COOTBETCTBUW C HOMEHKNATYPOM Aen u cTaTyc
«lMpoBepKa JOKYMEHTOBY;



n3yyaeT MNOCTYNMBLUNE 3NEKTPOHHbIE [Jena, B TOM YUC/e TMPUIOXKEHHbIe

3asBUTeNIEM LOKYMEHTbI B 3/IEKTPOHHOI (JOpMe M 3NeKTPOHHbIe 06pasbl JOKYMEHTOB;
MPOBEPSIET KOMMIEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 006pPa30B JOKYMEHTOB;
npoBepsieT cO6MtOAEHME YCNOBUIA [AEACTBUTENIbHOCTM 3/IEKTPOHHON MNOANKUCH,

nocpeAcTBOM o6palleHnss K EgmHomy nopTtany (B Ccnydvae, €CAn  3asaBUTeNEeM

npeacTaBMEHbI 3NEKTPOHHbIE [NOKYMEHTH, MOANMCaHHble YCUNEHHO
KBaNM(MLMPOBAHHON 3MEKTPOHHOM MOAMMUCHIO).
Mpu HaMumm OCHOBaHWIA, NpeayCMOTPEHHbIX MYHKTOM 2.7.1

aAMWUHUCTPATUBHOrO perfiameHTa, MNOAroTaB/MBaeT MPOEKT pelleHns 06 OTKase B
npuemMe LOKYMEHTOB, HEOOX04MMbIX 415 NPeLOCTaB/IEHNS MYHULMNAbHON YCIYyTN.

B cnyuyae, ecnun B pesynbTaTe [MPOBEPKM YCUNEHHON KBaIMULUPOBAHHOW
3N1eKTPOHHON MNOAMUCK BbISABIEHO HeCcOONO4eHNe YCNOBUIA ee [eWCTBUTENbHOCTH,
MPOEKT pelweHnsa 06 OTKase [O/HKEH cofep)kaTb MYHKTbl cTatbM 11 PepepanbHOro
3akoHa Ne 63-®3, KoTopble NMOCIY>XNNM OCHOBAHWEM ANA ero NPUHATUS.

MMpoekT peweHna 06 oOTKase B MpuUeMe [OKYMEHTOB, HeobXoAauMbIX ANd
NpefoCTaBNEHNA MYHWUUMMaNbHOW YCNYyrn, C yKasaHWeM NpUYnH oTKasa (B Clydae,
ecin  OCHOBaHMS AN OTKasa B Npueme [OKYMEHTOB, HE06XoAWMbIX  AnA
NpefoCTaBNeHNA MYHUUMMANIbHOW YCNYrK, CBfi3aHbl C HapylleHWEM YCTaHOB/EHHbIX
TpeboBaHMA K TakMM [OKYMEHTaM, OCHOBaHWA [N OTKasa B NpvemMe [OKYMEHTOB
[0O/MKHbI  COfepXXaTb WHMOPMaUMI0 O HamMMEHOBaHUW [OKYMEHTOB (MHMOopmMaumu,
CBeAieHWIA), KOTOpble He npeAcTaBfieHbl, CcoOAepXaT He#oCTOBepHble U (Um)
MPOTMBOPEUMNBbIE CBEAEHUSA, OPOPM/IEHbI C HAPYLLUEHNEM YCTAHOB/IEHHbIX TPeboBaHMiA),
Hanpas/fifieTCa Ha corjacoBaHuWe B YCTaHOB/IEHHOM MOPSAKe MNOCPeACTBOM CUCTEMbI
3M1eKTPOHHOI0 fOKYyMeHTo06opoTa.

CornacoBaHve npoekTa pelweHns 06 OTKase B nNpuemMe [OKYMEHTOB,
Heob6X0AUMbIX AN NPefoCTaBNeHMS MYHULMNANbHOW YCAyru, OCYLLeCcTBASETCA B
nopagke, NnpefycMoTpeHHOM NyHKTOM 3.4.3 agMWUHUCTPaATUBHOIO perfameHTa.

B cnyyae OTCYTCTBMA OCHOBaHMIA AN OTKasa B Mpueme [OKYMEHTOB,
npeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHWUCTPATMBHOrO pernaMmeHTa, A0/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a MPUEM AOKYMEHTOB, B TeYeHWe OAHOro pabouyero fHA CO AHSA
MOCTYNNEHNSA 3aABNIEHNSA, HaMpaBsAeT 3aaBUTE/IO, YKa3aHHbIM B 3afB/IEHUN CMOCO60M,
yBeOM/IEHME O MOCTYNNEHUW 3aABJIEHUA, COAepXKallee BXOAAWMNA PerncTpaloOHHbIN
HOMep 3asiBfeHns, AaTy MNOMyyYeHUs 3asaBfeHWUs, NepevyeHb HaUMEHOBaHWIA (hainos,
NpeACTaBNeHHbIX K HEMY [LOKYMEHTOB, faTy MONy4YeHUa pesysibTaTa MyHuUUnasbHOW
ycnyru.

3.3.3.4. licnonHeHne nipoueayp, YKasaHHbIXx B nyHKTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOrO  pernameHTa, MpuM  HaIM4UM  TEXHUYECKON  BO3MOXXHOCTM
OCYLLLeCTB/AETCA B aBTOMATUYECKOM PeXuMe C UCMOMb30BaHMEM aBTOMaTU3MPOBaHHOW
MH(POPMaLNOHHON CUCTEMbI, MNpefHa3HAYeHHOW [ANA OKa3aHUSA roCcyLapCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT.

3.3.3.5. AAMUHUCTpaATUBHbLIE MpoOLEeAypbl, YyCTaHaBAMBaemMble NyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfiameHTa, BbIMOMHAKTCA B TeYeHMe OLHOro paboyero fHA coO
[OHA NOCTYNNEHUA 3aABNEHNA HA PACCMOTPEHME.



Pe3ynbTaTaMy BbIMOMHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP ABNSKOTCA: NPUHATbIN
Ha PacCMOTPeHune KOMMMeKT AOKYMEHTOB WM MPOEKT pelleHnst 06 OTKase B mpueme
[OKYMEHTOB, HEOOXOAMMbIX ANS NPefOCTaBAeHNsS MyHULUMNANbHOR YCyTu.

3.4. MoaroToBKa pesynbTata MyHULMUNANLHOW YCNyTH

3.4.1. OCHOBaHMEM Hayana BbINOMIHEHUA aAMUHUCTPATMBHON npoLefypsl
ABNAETCA MONYYeHUe [O/MKHOCTHbIM JSIUUOM (PabOTHMKOM), YMONHOMOYEHHbIM Ha
BbINO/IHEHME aAMWUHUCTPATUBHOW nNpouedypbl, OT AO/MKHOCTHOro nuua (paboTHMKa),
OTBETCTBEHHOIO 3a NPUEM [OKYMEHTOB, MPUHATLIX OT 3aABUTENA LOKYMEHTOB.

[O/MKHOCTHBIM  INLOM, OTBETCTBEHHbLIM 32 BbINOJSIHEHNE a4MWUHUCTPATUBHOM
npouegypbl, ABNseTCs CcekpeTapb Wcnonkoma (ganee - [AOMKHOCTHOE nuUo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTara NpeaocTaBNeHns MyHULUNANbHOW YCyrn).

3.4.2. [OMKHOCTHOe /MU0, OTBETCTBEHHOE 3a MNOATOTOBKY pe3ynbTarta
NpefoCTaBNEHNUA MYHULMMANIbHOW YCNYTW:

paccMaTpuBaeT CHOPMMUPOBAHHBIA KOMMNAEKT AOKYMEHTOB, HEOOXOAWMBIX A/
NpefocTaBneHns MyHULUUNANLHOW YCNYTW;

MNpU BbISBNIEHWM OCHOBaHWI ANa OTKasa B MNpPefoCTaBNeHUUM MYHULMNANbHOM
YCNYrn, yKasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, nogrortasameaet
MPOEKT pelleHnsa 06 oTKase B NpefoCTaBleHUM MYHULMNANbHON YCNyIu;

B C/ly4ae OTCYTCTBUSA OCHOBaHWI AN 0TKasa B NPeoCcTaB/ieHNN MyHULMNANbHOM
ycnyru, npefycMOTPeHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO persameHTa, Mo
uToraM  pacCMOTPEHMS  AOKYMEHTOB,  HEeo6XOoAuMbIX  ANnd  MNpefocTaBneHus
MYHUUMNANbHOW YCNyru, MNOAroTaBNMBaeT [MPOEKT peleHns 0 cornacoBaHuu
YCTAHOBKM  MH(OPMALMOHHbIX 3HAaKOB  MHAMBMAYANlbHOMO  MPOEKTUPOBaHUS  Ha
LOPOXHbIX 3HaKax (fanee - peLleHVe O COrnacoBaHun);

HanpasnseT MOArOTOB/IEHHbIN MPoeKT  pesynbTaTa npeAocTaBneHuns
MYHULUMNANbHOM YCNyrn Ha cornacoBaHWe B YCTaHOB/IEHHOM MOPSAAKEe MOcCpeAcTBOM
CUCTEMbI 3N1EKTPOHHOI0 AOKYMeHTOo60opoTa.

ALMUHNCTPATUBHbIE NpOLedypbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAIOTCA B TEYEHME ABYX paboumx gHeN.

Pe3ynbTatamy BbINOJSIHEHUS aAMUHUCTPATUBHbLIX MPOLEesyp SBAAIOTCA: MPOEKT
pewleHns 06 OTKase B NpPefoCTaB/fieHUN MYHUUUNANbHOW YCNYTW, MPOEKT pPelleHns o
corniacoBaHuu,

3.4.3. CornacosaHve MW noAnucaHve npoeKTa pesynbTaTa MpPeaoCTaBIeHNS
MYHUUMNANbHOW ycnyru (ganee - MPOeEKTbl AOKYMEHTOB) OCYLLEeCTBNAETCA [N1aBOW
ceNbCKOro noceneHnsa (panee - Pykosogmtens OpraHa).

MoAroToBNAEHHbIE NMPOEKTbl AOKYMEHTOB, MMEIOLME 3aMeyaHUsi, BO3BpaLLaloTCs
Ha [opaboTKy /fuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTata MYHWULUNAaNbHON
ycnyru. locne ycTpaHeHMsa 3amevaHWid NMPOEeKTbl JOKYMEHTOB MOBTOPHO nepefatoTcs
ANs cornacoBaHuns 1 NoANMcaHms.

PykoBoguTten OpraHa npu pacCMOTPEHUWU MPOEKTOB AOKYMEHTOB MpoBepseT
cobnofeHve aAMUHUCTPATUBHOIO pernamMeHTa [AO/MKHOCTHbIMKM nvuamu OpraHa B
4aCTM CPOKOB BbIMOMHEHMSA afMUHUCTPATMBHbLIX NPOLEeaYyp, UX MOCneoBaTe/lbHOCTU U



MONHOTbLI, HaNMuUsA COrnacoBaHWn YMOMHOMOYEHHbIX AO/MKHOCTHbIX nuy OpraHa B
CUCTEME 3/1IEKTPOHHOI0 LOKYMeHTO060poTa.

B cnyyae BbIBNEHWA  HapyweHWA B 4acTU  CPOKOB  BbIMNOJIHEHMWSA
aAMWUHUCTPaTUBHLIX Npoueayp, UX NOCNefoBaTebHOCTM W MONHOTLI PyKOBOAUTENb
OpraHa MHULNKMpPYeT NpuUBIeYeHe K OTBETCTBEHHOCTU L, AONYCTUBLUMX HapYyLUeHus,
B COOTBETCTBUN C NYHKTOM 4.3 aAMUHNCTPATUBHOIO pernameHTa.

ALOMVWHUCTPaTUBHbIE MNPOUEAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAKOTCA B TeYEHME OAHOro paboyero gHs.

Pe3synbTaTaMy BbIMOIHEHNA aAMUHUCTPATUBHbLIX MPOLEAYyp ABAAKTCA: peLleHue
06 OTKase B NpuemMe AOKYMEHTOB HEOOXOAMMbIX ANA MPeLOCTaBeHUS MYHULUNANbHO
yCcnyru, peweHne o6 oTkase B NpefocTaBNeHUM MYHULMMANbHOW YCNYrn, pelleHune o
COriacoBaHuMu.

3.4.4. VicnonHeHne npoueayp, YKasaHHbIX B NyHKTax 3.4.2, 3.4.3.
aAMUHUCTPATUBHOIO  perfiameHTa, nNpyv  HaM4UMM  TEXHUYECKOMW  BO3MOXHOCTWU
OCYLLECTB/IAETCA B aBTOMATUUYECKOM PeXume € UCMob30BaHWEM aBTOMaTU3MPOBaHHOW
NH(OPMALMOHHON CUCTEMbI, MpefHa3HAYeHHOW [ANA OKa3aHUA ToCyLapCTBEHHbIX U
MYHULMMNANbHBIX YCNYT.

MakcrMasibHbI CPOK BbIMOSIHEHUS afMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.4. aAMUHUCTPATUBHOIO perfameHTa, CoOCTaBseT TPy paboumx gHs.

3.5. Bbigaua (HanpaBfieHWe) 3assBUTENIO pe3ynibTaTa MyHULUMUNaNbHOM yCnyru

3.5.1. OcHOBaHMeM Hayana BbIMOMHEHUS aAMUHUCTPATUBHON Mpoueaypbl
SBNSETCA  MONYYeHWEe [OMKHOCTHbIM /IULOM, OTBETCTBEHHbIM 3a BbIMO/IHEHME
afIMUHUCTPATUBHOM NpoUEeAypPbl, AOKYMEHTa, MOATBEPXKAAOLLEro MNpeAocTaBieHNne
MYHULUNANLHON yCnyru.

[OMKHOCTHBIM  INLLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE aAMUHUCTPATUBHOM
npoueaypbl, sBNseTca cekpeTapb Wcnonkoma (manee - AO/MKHOCTHOE NMLO,
OTBETCTBEHHOE 3a Bblauy (Hanpas/ieHUe) AOKYMEHTOB).

3.5.2. [OMKHOCTHOE NuLO, OTBETCTBEHHOE 3a Bblgayy (HampaeneHue)
[OKYMEHTOB:

o6ecneymBaeT  PerucTpaLuid WU BHECEHMe  CBefleHWiA 0  pe3ynbTaTe
NpeaocTaBeHUss MYHULMMNANbHOM YCNyru B MOACUCTEMY BeAeHUs [OKYMeHTaLuu
aBTOMAaTU3MPOBAHHOW WH(OPMALMOHHOW CUCTEMbI, MPeAHAa3HAYEHHOW ANS OKasaHWs
rocylapCTBEHHbIX U MYHULMUNANbHbIX YCAYT;

13BeLLaeT 3a8BMTeNs (ero npeacTaBUTeNs) CNOCOGOM, YKa3aHHbIM B 3asBNEeHUU, O
pe3ynbTate NpPefocTaBNeHUst MYHULMMNANbHOW YCNYrM U O BO3MOXHOCTU MONYyYeHUs
pesynbTaTa NpefoCTaB/eHMS MYHULUNANLHOW ycnyru B OpraHe unm B MoL.

WcnonHeHne — npouedayp  NpU  HaAMYMM  TEXHUYECKON  BO3MOXHOCTM
OCYLLIECTBNSETCS B aBTOMAaTUUYECKOM PEXMUME C UCMO0/b30BAaHMEM aBTOMATU3MPOBAHHOM
MH(OPMALMOHHOMW CUCTEMbI, NpeAHa3HauYeHHOW [ANs OKa3aHMs TFOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

AAMUHUCTPATMBHbIE MNpOLEeAypbl, YCTaHaBMMBaeMble HACTOAWMM MYHKTOM,
BbINOMHAOTCA B TeYeHMe OAHOro paboyero AHA CO [AHS MNOAMNMCAHWUA [OKYMEHTa,



ABNAoLLerocs pe3ynbTaTom npesoCTaB/IeHNS MYHULUNANbHOW yCnyru,
YNO/THOMOYEHHbIM LO/MKHOCTHbIM NnuomM OpraHa (OpraHom).

PesynbTaTaMn  BbIMOSIHEHWA  aAMUHUCTPATUBHbLIX  Mpoueayp  ABAAKOTCA:
pasmelleHe CBefleHWA O pe3ynbTaTe MNPefOCTaBNEHUS MYHULMNaNbHON YyCayrn B
NH(POPMALMOHHbBIX CUCTEMAX, W3BeleHne 3asBuTend (ero npeacraBmTens) o
pe3ynibTate NPeaocTaB/ieHNss MyHULMNAbHOW YCYyrn 1 cnocobax ero nonyyeHus.

3.5.3. Mopagok  Bblgaun  (HanpaefeHusa)  pesynbTata  NpPefoCTaB/ieHUA
MYHULMNANbLHOW YCNYTW:

3.5.3.1. lMpn obpaweHnn 3aaBUTeNS 3a pe3yNbTaToOM MYHUUMMaNbHON YCNyru B
M®L, paboTHMK M®LL BbigaeT 3asaBUTENO pe3ynbTaT MYHUUUNANbHOW YCNyru B
(bopMe 3K3emnaspa 3NEKTPOHHOrO [OKYMeHTa Ha OymaxHom HocuTene. [lo
TpeboBaHUKO 3adaBUTENS BMECTe C 3K3EMMISAPOM 3/MEKTPOHHOr0 [AOKYMeHTa Ha
OyMaXXHOM HOCUTeNne emy nNpPefoCTaBNAeTCA 3K3eMMAApP 3NEeKTPOHHOro AOKYMeHTa
MyTEM €ero 3anucu Ha CbeMHbIA HOCUTE/lb MHPOPMAaLUKN WX HanpasieHnsa aK3emnaspa
3N1eKTPOHHOr0 [OKYMEHTa MO0 3/1IeKTPOHHOI no4Tte B afpec 3asButens. Mpu 3anucu Ha
CbEMHbIA HOCUTENlb WH(OPMaLUW WA HanpaB/eHUW 3K3eMMspa 3/eKTPOHHOrOo
NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaB/IEH 3K3eMMAAP 3/IEKTPOHHOI0 AOKYMeHTa Ha
OYyMa)XHOM HOCUTeNe, MO 3NeKTPOHHOW NoYTe WAEHTUYHOCTb TaKOro 3K3emmnnspa
3NEKTPOHHOI0 JOKYMeHTa 3K3eMNAspy 9NeKTPOHHOro [AOKYMeHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTcs YNOJIHOMOYEHHbIM COTPYAHUKOM C UCMOJSIb30BaHUEM YCU/IEHHOW
KBa/IM(PULMPOBAHHOM 3/IEKTPOHHON NOAMUCMK.

ALOMVHUCTPaTUBHbIE MNPOLEAYpbl, YCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbIMOSHAOTCA B MOPsALKE O4YepefHOCTH, B AeHb NPUOLITUA 3aiBUTENs B CPOKMU,
YCTaHOB/IEHHbIE pernaMmeHTom pa6oTel ML,

Pe3yfbTatamun BbINMOMHEHUA afMUHUCTPATUBHBIX NPOLEAYP ABNAKTCA: Ppukcayms
(hakTa Bblgayn pesynbTata MpefocTaBfeHns MyHuuunansHoin ycnyrm B8 AUIC ML,
pe3ynbTaT NpPefocTaB/ieHNss MyHULUNANbHON YCNYTW, BblAaHHbIN 3a8BUTENIO.

3.5.3.2. Mpun ob6palleHnn 3asaBUTENSA 3a Pe3ynbTaTtOM MYHUUMUNANLHON YCnyru
yepe3 Pecnyb6nmMKaHCKUIA MopTan 3asBUTEN0 B JINYHbIA KaBWUHET aBTOMAaTUYEeCKU
HanpaBNseTCA  3/IeKTPOHHbIA  06pa3  [OKYMeHTa, SBMAKOWErocs  pe3ynbTaTtoMm
npegocTaB/ieHNs MYHULMNANbHON YCNyru, MOAMUCAHHbIN YCUNEHHOW
KBa/IM(PULMPOBAHHOM 3N1EKTPOHHOM MOAMUCHI0 YMOTHOMOYEHHOIO LO/MKHOCTHOMO nua
OpraHa (OpraHom).

ALOMUHUCTPATMBHbIE MNPOUeAypbl, YyCTaHaB/MMBaeMble HACTOAWMM MYHKTOM,
BbINO/IHAKOTCA B [eHb MOAMMCAHUA [OKYMeHTa, NOATBEPXAAloLWero npeocrtasfieHne
(0TKa3 B NpeaoCcTaBieHUN) MYHULMNAIbHOW YCNYTW, YNONHOMOYEHHbLIM LO/MKHOCTHLIM
nuuom OpraHa (OpraHom).

PesynbTatamMn  BbIMOMIHEHWUA  aAMWHUCTPaATUBHLIX  MpoUedyp  SABMAAKOTCA:
HanpasneHne (NpefocTaBneHWe) C MWCMNOMb30BaHWEM Pecny6/iMKaHCKOro noprana
3a9BUTENIO [OKYMEeHTa, MoATBepXKAatoLero npefocraBieHne MyHULMMNAbHOW YCNyru
(B TOM ymcne 0TKa3 B NPeoCTaBEHNUN MYHULMMANBLHOW YCayri).

3.5.3.3. Tpn obpalleHnn 3adBUTENS 3a pe3ybTaTOM MYHWUUMNanbHOW YCnyrun B
OpraH, AO0MKHOCTHOe NMUO, OTBETCTBEHHOe 3a Bblgayy (HanpasfieHWe) AOKYMEHTOB,
BblJaeT 3aaBUTEN0 pe3ynbTaT MyHuUMNanbHOM ycnyru. o TpeboBaHUIO 3asBUTENS



BMECTE C 3K3EMMNNSPOM 3N1EKTPOHHOIO [AOKYMeHTa Ha OyMaXXHOM HOCUTene emy
NPeAoCcTaBNAETCS IK3EMMNAAP /1EKTPOHHOT0 AOKYMEHTA NYTEM ero 3anuncu Ha CbeMHbII
HoCMTeNb UHAGOPMALMM WM HanpaBneHUs 3K3eMMsipa 3NEeKTPOHHOro AO0KYMEHTa Mo
3NIEKTPOHHOI NoYTe B afpec 3aaBUTENS.

AAMUHUCTPATMBHbIE NPOLEAYPbl, YCTaHABAMBAeMble HACTOSLMM MYHKTOM,
OCYLIECTBNSAOTCA B MNOPSAAKE OYepefHOCTU, B [eHb NpUBLITUS 3asBUTENS B
COOTBETCTBUM ¢ [paBMIaMn BHYTPEHHETO TPYAOBOro pacrnopsaka OpraHa.

Pe3ynbTaTOM BbIMOMHEHNUS aAMWHUCTPATMBHBLIX MPOLEAyp ABNSOTCA: (QuKcaLums
(hakTa  Bblgauym  pesynbTaTta  MNPefoCTaBNEHUS  MYHUUMNANbHON  ycnyrm B
aBTOMATMU3UPOBAHHON WH(OPMALIMOHHO CUCTeMe, NpeAHa3HAYeHHOl [Ans oKasaHus
rOCYAapCTBEHHbIX Y MYHULUNANbHBIX YCAYT.

3.6. MicnpaBneHne TeXHNYECKNX OLLINOOK

3.6.1. B cnyyae 06HapYy>XeHUs TEXHMYECKOW OWMOKN B AOKYMEHTE, ABNAKOLLEMCS
pe3ynbTaTtoM MYHULUNANLHOW yCnyrn, 3assBuTenb HanpasnseT B Oprax:

3asBfieHMe 06 UCMpaBNeEHUN TEXHUYECKON owunbkn (npunoxeHne Ne 5 K
HacToAWEMY aAMUHUCTPATUBHOMY pPernaMeHTy);

NOKYMEHT, BblAaHHbIA 3aABUTEN KaK pe3ynbTaT MYHULUNANbHOW YCNyru, B
KOTOPOM COAEPXMTCA TEXHUYECKAA OLINOKa;

NOKYMEHTbI, UMEKLMe HPUANYECKYHD CWUNY, CBUAETENbCTBYHLIME O HanU4uu
TEXHUYECKOW OLUNOKMN.

3anBneHne 06 MCNpaBNeHUU TEXHUYECKONM OLINOKM B CBEAEHUAX, YKa3aHHbIX B
NOKYMEHTE, ABNAKOLLIEMCA Pe3yNbTaTOM MYHUUMNANbHOW YCNyru, nofaeTcs 3asBUTENEM
(ynonHOMOYEHHbIM MpeAcTaBUTENEM) MOYTOBbIM OTNpaBneHnem (B TOM uucne ¢
MCNOMNb30BaHMEM 3/IEKTPOHHOM MNoYThl), NGO 4vepe3 Pecnyb6amMKaHCKUI nopTtan wunu
ML,

3.6.2. [LONKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBNSAET
npuem 3asBneHnss 06 ucnpaBneHNN TEXHUYECKON OLIMOKN, PErMCTPUPYET 3asiBfieHNe C
NPUNOXXEHHBIMU AOKYMEHTAMW U nepefaeT UX AOMKHOCTHOMY NNLY, OTBETCTBEHHOMY
3a 06pabOTKY AOKYMEHTOB.

AOMWHUCTPATUBHbIE MpOLUEAYpPbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbINOMHAOTCS B TEYEHME OAHOr0 paboyero AHA C AaTbl perncTpaunmn 3asaBneHus.

Pe3synbTaTaMy BbIMOMHEHNS alMUHUCTPATMBHbLIX NPoOUEAYp ABNSKOTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3asBfEHMe, HanpaB/leHHOE Ha PacCMOTPEHMe AO0MKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a 06pab0TKY AOKYMEHTOB.

3.6.3. [OMKHOCTHOe /NuLO, OTBETCTBEHHOE 3a 00pabOTKy [JOKYMEHTOB,
paccMaTpuBaeT [AOKYMEHTbl W B LUENsaX BHECEHUS WCNpaBfieHWA B AOKYMEHT,
ABNAKOLNIACA pe3ynbTaTOM MNpPeAoCTaBMeHUA MYHMUUNANbHON YCNYyru, OCYLEecTBASET
npoueaypbl, MPeAyCMOTPEHHbIE MNYHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, U
BblaeT WCNPaBNEHHbIA [AOKYMEHT 3asBUTeNt0 (YNOHOMOYEHHOMY MpPeacTaBUTENHO)
NIMYHO NOA POCMUCL C U3BATUEM Yy 3asBUTENss (YNO/IHOMOYEHHOro NpeAcTaBUTENs)
OpuUrnHana JOKYMeHTa, B KOTOPOM COAEPXUTCS TEXHUYECKast owmnbKa, UNK HanpaBnseT
B afpec 3asBUTENA MOYTOBbIM OTMNpaBneHneM (NOCPeACTBOM 3/IEKTPOHHON MOYThI)



MUCbMO O BO3MOXHOCTM MONY4YeHWS [AOKYMeHTa npu npepoctaBneHun B OpraH
OpuUrnHana AoKyMeHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas OLINOKa.

AOMWHUCTPATUBHbIE MNpoUEAYpPbl, YCTaHaBNMBAEMble HACTOALMM MYHKTOM,
BbIMOMHAKTCA B TeuyeHMe ABYX paboymx [AHel nocne OOHapy>XeHUs TeXHUYECKOW
OWMBGKN WA  NOSlyYeHMUs OT /N06Oro 3aMHTEepecoBaHHOro /fuuUa 3asBleHUss o
NONYLLEHHOW OLUNOKE.

PesynbTaTaMy  BbIMOMHEHUS  afAMUHUCTPATUBHbLIX  Npoueayp  ABASHOTCS:
BblJaHHbIN (HanpaBfeHHbIN) 3asBUTENO JOKYMEHT.

4. MopagoK 1 popMbl KOHTPO/SA 3a NPefocTaB/leHUEM MYHULUMUNANbHOWN
ycnyru

4.1. TlopsoK OCYLLECTB/IEHNA TeKYLLEro KOHTPONSA 3a CO6/1t0AeHNEeM U UCMO/THEHNEM
OTBETCTBEHHbLIMU AO/MKHOCTHbIMMW NNLAMW MOMOXEHNA afMUHUCTPATUBHOIO
pernaMeHTa U MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBNMBaKOLWNX TpeboBaHUA K
NpefoCTaB/MIEHNO MYHULUNNABHON YCNYTK, a TakXe NPUHATUEM UMUK PELLEHNI

KOHTpOoNb 3a MOMNHOTOM M KaueCTBOM MNpPefoCTaBAeHUs MYHWULMUNANbHOW YCnyru
BK/IlOYaeT B Ce0S BbISIB/IEHWNE U YCTPaHEHWe HapyLUeHWU A npaB 3asBUTeNel, NpoBeaeHNe
MPOBEPOK COOMOAEHNS  MNpoleayp NPeAocTaBNEHUs  MYHULUUNANbHOW  ycnyru,
MOArOTOBKY PELUeHWNI Ha AeicTBus (6e34eMCTBNE) AOMKHOCTHBIX UL, OpraHa MecTHOro
caMoynpaBneHus.

dopmamMy  KOHTPONs 3a COGMOJeHNEM  WCNONHEHWUS  aAMUHUCTPATUBHbIX
npoLeayp SBNATCA:

1) npoBepka W corfacoBaHWe MNPOEKTOB [AOKYMEHTOB MO NpPeAoCTaB/IEHMIO
MYHULMNANbHON YCNyru;

2) NpoBOANMble B YCTaHOBNEHHOM nopsiake MPOBEPKM BefeHus
[,eN0NpPOV3BO/ACTBA;

3) npoBefeHNe B yCTAaHOBEHHOM MOPSiAKE KOHTPO/bHbIX MPOBEPOK CO6MOAEHNS
npoueasyp NpeaocTaBNeHNs MyHULUNANbHOW YCnyru.

B Uensx TEKYLEero KOHTPOAS WCMONb3YTCA CBEAEHMS, UMEloLINecs B
3NIEKTPOHHOI 6a3e [AaHHbIX, CNyXKebHas KOPPEecrnoHAeHLUMs, YCTHas W NUCbMeHHas
NHBOPMaLMS AOMKHOCTHBLIX NNL, OCYLLECTBAALLMX BbINOJHEHWE aflMUHUCTPATUBHBIX
npoueayp, XypHanbl yyeTa COOTBETCTBYIOLMX AOKYMEHTOB U ApYrue CBEAEHUs.

[Ns ocyllecTBNeHNS KOHTPONS 3a COBEPLLUEHUEM AeCTBWIA Npu NpefoCTaBeHUN
MYHULUMNANBHOW YCNYrU U MNPUHATAM PELLUEHWIA PYKOBOAWUTEN0 OpraHa MeCTHOro
caMoynpaBneHuWss  NpeACTaBNsAOTCS  CNpPaBKM O  pe3ynbTaTtax  MpefoCTaB/eHUs
MYHWULUNANLHOI YCayru.

0 CNyyasix U NpuYMHax HapyLleHWsi CPOKOB, MOCNef0BaTeIbHOCTM U COAePXKaHWs
aflIMUHUCTPATMBHbLIX MNpoLUedyp AO/MKHOCTHble NULa HEMEANEHHO WHGMOPMUPYIOT
PYKOBOAWUTENS OpraHa, NpPeAoCTaBMAIOWEro MYHUUMNANbHYIO YCIYry, a TaKXe
npeanpUHUMAKOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapYLLIEHWIA.

TeKywWwmnini  KOHTpoNb 3a CO6GMOAEHMEM  MOC/eA0BaTENbHOCTU  [EACTBUA,
onpefeneHHbIX  afMUHUCTPATUBHLIMU  MNpoLegypamu no  npeaocTaBneHuto



MYHULMNANbHOW yCNyru, OCYLLeCTBAAETCS 3aMeCcTUTeneM pPYKOBOAWUTENs opraHa
MECTHOr0  CamMOyrnpaBfieHMsi, OTBETCTBEHHbIM 3a OpraHusauui  paboTbl MO
NpefoCTaB/EHNIO MYHULMNANBHON YyCNyrn, HavyanbHUKOM OTAENa, OCYLLECTBAAIOLLErO
opraHu3aLuo paboTbl MO NPefoCTaB/EHNI0 MYHULUNANLHOW YCNYTH.

MepeyeHb  [JOMKHOCTHLIX /AL, OCYLIECTBAAOWMX  TeKyWUA  KOHTPO/b,
yCTaHaB/MBAETCS MONOXEHUAMU O CTPYKTYPHbIX NOApPa3AeneHUsX opraHa MecTHOro
caMoynpaBfieHNs 1 JOMKHOCTHLIMU pernaMmeHTamu.

4.2. TIopsafioK 1 NepuoANYHOCTb OCYLLLECTB/IEHMS MIAHOBbLIX M BHENMAHOBbIX NPOBEPOK
MONTHOTbI 1 KayecTBa NpefoCTaBNeHNS MyHULMNANLHOW YCNYrX, B TOM YMCie NOpsaaokK
1 (hOpPMbl KOHTPONS 33 NOMHOTOWM U KaYeCTBOM MpPeaoCTaBNEHNS MyHULMMNANbHOM
ycnyru

4.2.1. KOHTpONb 3a NOMHOTOW WM Ka4yecTBOM MNPeAOoCTaBNEHMSA MYHMLUMNANbHOW
YCNYTrn OCyLLecTBnseTcs B hopmax:

1) npoBeAeHNs NPOBEPOK;

2) paccMmoTpeHus >Kanob 3asBuTenen Ha pgeicteuma (6espeicteme) OpraHa, a
TaKXKe UX AOMKHOCTHbIX NNL, MyHULMMANbHbIX CAYXallnX.

4.2.2. B uUensx OCyLLeCTBNEHUS KOHTPOAS 3a MOAHOTOW W  KayecTBOM
NpeaocTaBfeHNss MYHULMNANbHOM YCAyrn nNpoOBOAATCA MNaHOBble W BHeMNJaHOBbIE
nposepkn. TMopsAoOK M MNepMoAMYHOCTb  OCYLLECTBAEHWS MNMAaHOBbIX MPOBEPOK
yCTaHaBNMBaeTCA nnaHoMm paboTbl OpraHa. NMpu NpoBepKe MOryT paccmaTpuBaThbCs BCe
BOMPOCHI, CBA3aHHble C MpefoCTaBleHNEM MYHUUMUNANbHOW Yycnyrn (KOMMNIEeKCHble
MPOBEPKN), UKW OTAENbHbIA BOMPOC, CBA3aHHbIA C NPeAoCTaBeHNEM MYHMWLMNANbHOW
ycnyrn (Tematuuyeckme nposepku). [lpoBepka TakXKe MOXeT MPOBOAUTLCA MO
KOHKPETHOW Xanobe 3aaBuUTens.

4.2.3. BHennaHoBble MPOBEPKN MNPOBOASATCA B CBA3M C NPOBEPKON yCTpaHeHUs
paHee BbISBIEHHbIX HapyLEeHWn agMUHUCTPATMBHOIO PerfnameHTa, a Takke B Ciyvae
NonyyeHUs >anob 3asBuTeneit Ha penctemsi (6esperictBue) OpraHa, a TakKXKe WUX
AO/MKHOCTHBIX ML, MYHULUNANbHBIX CYXaLlunX.

4.2.4. Pe3ynbTaTbl NPOBEPKU OPOPMAAIOTCA B BUAE akTa MPOBEPKM, B KOTOPOM
yKa3blBalOTCA BbISBMIEHHbIE HEAOCTATKN M NPEeANOXEHNS MO UX YCTPaHEHNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NPeaoCTaBNSAIOLLETO
MYHULMNANbHYO YCNYTY, 3a pelleHns n aeinctens (6e3neiicTeume), NPMHUMaeMble
(ocywecTBnsiemMble) MU B X0Ae NPefoCTaBNeHNS MyHULMNANbHOW ycnyru

Mo pesynbTaTaM MPOBefAEeHHbIX NMPOBEPOK B Cy4ae BbIABEHUA HaPYLUEHWA npas
3aABUTENEN BUHOBHbIE NULA MPUBEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUMU C
3aKoHofaTeNbCcTBOM Poccuiickon defepayuu.

PykoBoAuTeNb OpraHa MeCTHOro CaMOynpaBfieHUs HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCcCMOTPeHUe 3asBIeHN.

PykoBoguTenb (3aMecTUTeNb PYKOBOAMTENS)) CTPYKTYPHOro nofpasgeneHus
opraHa MeCTHOro camMOynpaBNeHWs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W



(nnn) HeHagnexauwiee BbINOMHEHWE aAMUHUCTPATUBHbLIX AEWCTBUIA, YKa3aHHbIX B
pasgene 3 aAMUHUCTPATUBHOIO pernamMeHTa.

[JOMKHOCTHbIE NMLa M MHble MYHUUMUNANbHbIE ChAyXawme 3a peweHus wu
nencteua (6esneincTeue), npuHUMaemMble (OCYLLECTBNSAEMbIE) B XO4e NpefocTaBeHUs
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aKOHOaTeNIbCTBOM MOPAAKE.

4.4. TIonoXeHus, xapakTepusytouime TpeboBaHns K NOPSAKY U hopmaM KOHTPOSA 3a
npefocTaB/ieHNeM MYHULMMNAbHON YCNyr, B TOM YMUC/Ie CO CTOPOHbI FpaXkaaH, nx
00beMHEHNIN N OpraHm3aymnii

KoHTponb 3a npefocTaBfieHUEM MYHUUMMANbHOM YCNYTrn CO CTOPOHbI TFpaXaaH,
nX O06beAUHEHUIA W opraHusauuii, OCYLLEeCTBASETCA MNOCPeACTBOM OTKPbLITOCTU
0esTeNbHOCTM  opraHa  MEeCTHOro  caMoynpaBneHuMs  nNpu  NpeaocTaBAeHUM
MYHUUUNANbHOW  yCNYyru, MNOMYYeHUS  MNOMHOW, aKTyalbHOW WU  [OCTOBEPHOW
MHpopMaUMM O nopsake NpeaocTaBleHUs MYHMUMNANbHON YCAYrM U BO3MOXHOCTM
AOCyae6bHOro paccmoTpeHus obpauleHnin  (kanob) B npouecce nNpeaocTaB/eHUS
MYHULUNANbHON yCNyru.

5. JocynebHbli (BHecyAebHbI) NopsfoK 06XKafoBaHUA peweHnin 1 AeiicTBUA
(6be3geicTBMA) opraHa, NpeaoCcTaBNAKWEr0o MyHULMNANbHYO YCAYrY,
MHOFOMYHKLMWOHANbHOIO LeHTpa NpeAocTaB/ieHUs rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHn3aunii, ykasaHHbix B yactu 1.1 ctatbn 16
depepanbHOro 3akoHa Ne210-d 3, a TaKXe UX LOJIXXHOCTHbIX NNL,
MYHUUMNANbHbIX CAYyXallnx, paboTHUKOB

5.1. 3asaBuTeNIM UMEKOT NMPaBo Ha 06XKanosaHue B AocyAeOHOM NopsLKe pelleHuni
n pencteuii (6e3nencTens) opraHa, MNpPefoCTaBNAKOLWEr0 MYHUUMNANLHYK YCAyry,
AO/DKHOCTHOrO  /iMuya  opraHa, NpejocTaBNsAloWEero  MyHUUMNANbHYK  YCayry,
MYHUUMNANLHOrO  CAYXXallero,  PyKoOBOAUTENs  opraHa, NpefoCTaBsAOLLErO
MYHULMNANbHYO ycnyry, MHOTO(YHKLMOHAIbHOTO LleHTpa, paboTHMKa
MHOTO(DYHKLMOHA/IbHOIO LIEHTPa, OpraHu3aumii, npefdyCcMOTPeHHbIX YacTblo 11 cTtatbu
16 ®efepanbHOro 3akoHa Ne 210-$3, a TakxKe X pabOTHUKOB.

3anaBMTENb MOXET 06paTUTLCA C Xanoboi, B TOM Yuc/ie B CeAYOLWMX cny4danx:

1) HapyLLeH/e cpoKa perncrpaymm 3anpoca o npejocTaBAeHUNn MyHULUNANbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa Ne 210-®3;

2) HapylLleHue cpoKa MpefocTaB/eHUs MyHULMNaNbHOW ycnyru. B ykaszaHHOM
cnyyae gocype6Hoe (BHecyaebHOe) o06)kanoBaHMe 3asBUTENIEM PELUEHWIA W AeACTBUIA
(6e3gencTBma) MHOTOPYHKLNOHANLHOIO LEeHTPa, paboTHMKA MHOrO(YHKLMOHANbHOIO
LLleHTpa BO3MOXHO B Cny4ae, eCii Ha MHOTOQPYHKUWOHANbHbIA LEHTP, PeleHus 1
pencteua  (6e3neicTBME)  KOTOPOro  06XKanyrTcsi, BO3/0XKEHa  (QYHKUMSA 1o
NPefoCTaBNEHNIO COOTBETCTBYIOLWMX MYHULMMAbHLIX YCMYyr B MOMHOM 06beme B
nopagke, onpefeneHHoM YacTtbio 1.3 ctatbn 16 defepanbHoro 3akoHa Ne 210-d3;



3) TpeboBaHue y 3aA9BUTENSA LOKYMEHTOB MM MH(OpMaLMK NGO OCYLLEeCTBIEHNA
[JeNCTBUIA, nNpeacTaB/ieHWe WM OCYLLECTB/IEHWE KOTOPbIX He MNpefyCcMOTPEHO
HOPMaTMBHbLIMX  MPaBOBbLIMW  akTamu Poccuiickoin degepaumm, HOPMATMBHbLIMU
npaBoBbIMW aKTamu Pecny6nvku TaTapcTaH, MyHMUMNaNbHbIMW MPaBOBbIMW aKTaMu
ANA NPefocTaBieHNs MyHULUNaIbHOWN YCNYyTu;

4) oTKas B npueme [AOKYMEHTOB, MpefOCTaB/ieHNWE KOTOPbIX MPefyCMOTPEHO
HOPMaTMBHbLIMW  MNPaBOBbIMKU  akTamMy  Poccuiickon degepauumn, HOPMATUBHbLIMU
NpaBoBbIMW akTamn Pecny6numkn TaTapcTaH, MyHMUMNANbHBIMKA MNPaBOBbIMK aKTamu
ANA NPefoCcTaBNeHNA MYHULMNANIbHOW YCNYTK, Y 3a8BUTENS;

5) 0oTKa3 B NpeAoCTaBNeHUN MYHULMMNAIbHOW YCNYyTrK, eCM OCHOBaHMA OTKasa He
npefycMOTpeHbl (efepasibHbIMW 3aKOHaMW M MPUHATbLIMU B COOTBETCTBMU C HUMU
WHBIMW HOPMaTMBHbIMK MpPaBOBbIMM akTamu Poccuiickoil Pefepayun, 3akoHamm |
NHBIMN HOPMaTUBHbIMU NnpaBoBbIMU aKTamu Pecny6nunku TartapcTaH,
MYHUUMNANbHBIMKA  MPaBOBbIMW  akTamMu. B ykasaHHOM cfyyae pgocypebHoe
(BHecynebHoe) o06)anoBaHWe 3asBUTENIEM pelleHMA W aecTBuin  (6e3agencTems)
MHOTO(PYHKLMOHAIbHOITO  LEHTpa, paboTHMKA MHOTOMYHKLMOHANIbHOTO  LEeHTpa
BO3MOXHO B C/lyyae, ec/i Ha MHOTO(YHKUMOHaNbHbIA LEHTP, PeLeHns U AencTsus
(6e3neincTBre) KOTOPOro 06XanykTCs, BO3/0XEHA (YHKUMA MO MPefOoCTaBNEHUIO
COOTBETCTBYIOLWMX MYHUUMUNANbHLIX YyCAyr B MOAHOM 00beMe B  MOpPALKe,
onpepeneHHoOM 4vactblo 1.3 cTatbM 16 depepansHOro 3akoHa Ne 210-93;

6) 3aTpe6oBaHWe C 3adaBUTeNA MNpu NPeAoCTaBNEHUN MYHULMMANbHOW YCyru
nnatbl, He TMPeAyCMOTPEHHOW HOPMAaTUBHLIMK MPaBOBbIMM aKTamMy POCCUIACKOM
desepaunn, HOPMaATUBHLIMW  MpPaBOBbIMM  akTamm  Pecny6nvku  TartapcTaH,
MYHULMNANbHbIMU NPaBOBbIMW aKTamu;

7) 0TKa3 opraHa, MpefoCTaBMAKOLWEro MyHUUUNANbHYIO YCNYry, AOMXHOCTHOTO
nvua opraHa, npefocTaBAOLWEro MyHUUMNanbHY yCayry, MHOTOYHKLUNOHaIbHOIO
LleHTpa, paboTHMKA MHOTO(YHKLMOHA/IbHOTO LeHTpa, OpraHu3aunin, npegycMoTPeHHbIX
yactbto 11 crtatbum 16 defepasbHoOro 3akoHa Ne 210-d3, wam mx paboOTHUKOB B
NCnpaBfieHNN [OMNYLUEHHbIX UMM OMEYaToK M OWWO60K B BblAAHHLIX B pe3ynbrare
NpefoCTaBNeHNA  MYHUUMNANbHOW  ycnyrm  AOKYMeHTax  Mbo  HapylueHue
YCTAHOBJ/IEHHOIO CpOKa TakKMX WucnpasneHnMi. B ykaszaHHOM cnydvae focyae6Hoe
(BHecynebHoe) ob)anoBaHWe 3asBUTENEM pPelleHnidi U aelnctBuin  (6e34eincTBus)
MHOTO(YHKLMOHA/IbHOTO  LEeHTpa, paboTHMKA MHOTO(YHKLMOHA/NIbHOIMO  LEeHTpa
BO3MOXHO B C/lyyae, €C/in Ha MHOrO(YHKLUMOHaNbHbLIA LEHTP, pelleHns u LercTBus
(be3neilicTBME) KOTOPOro 06XaNykTCs, BO3/IOXKEHA QYHKUMA MO MPefOoCTaBNEHUIO
COOTBETCTBYIOLWIMX MYHUUUNANBbHbLIX YyCNyr B MO/HOM 00beMe B MOpPsALKe,
onpeaeneHHoMm yactbto 1.3 ctaTtbk 16 PefepanbHOro 3akoHa Ne 210-d3;

8) HapylleHMe cpoka uaM nopsagka Bblfayn [OKYMEHTOB MO pesy/bTaTam
npefoCTaB/IEHNA MYHULMNAbHON yCnyru;

9) npuocTaHOBNEHME NPefOoCTaBeHU MyHULUNANbHOM YCYTrK, ecn 0CHOBaHWUSA
MPUOCTAHOB/MIEHNS HE MNPefYyCMOTPeHbl (efepasibHbIMM 3aKOHAMW W MPUHATBIMA B
COOTBETCTBMM C HUMK WHLIMW HOPMaTUBHbIMK MpPaBOBbIMM akTaMu Poccuiickoin
degepaymn, 3aKOHaMM U WHbIMW HOPMaTUBHLIMK MPaBOBbIMM akTaMu Pecny6nunku
TaTapcTaH, MyHUUMNabHbIMM NPaBOBbIMW akTamu. B ykasaHHOM cfyvae fjocyfge6Hoe



(BHecynebHOe) o06)anoBaHue 3asBUTENEM peweHnin n  aencteuin  (6e34encTBus)
MHOTOYHKUMOHANBHOTO  LEeHTpa, pPaboTHUKA MHOTOMYHKUMOHANLHOIO  LieHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOrO()YHKUWOHAaNbHbIA LEHTP, PELeHns n [AencTeus
(6e3fencTBME) KOTOPOro 00XanykTCAa, BO3/0XEHA (YHKUWA N0 MpefocTaB/ieHnto
COOTBETCTBYIOLWMNX  MYHUUMNANbHBIX YCYyr B MOMHOM 00beme B  MOPAAKeE,
onpeaeneHHoM 4yactblo 1.3 cTatbM 16 defepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHve Yy 3afBUTENs MPU MPeLOCTaB/IEHUN MYHUUUNANLHOW YCNyru
LOKYMEHTOB WAM WHMOpMaLUK, OTCYTCTBUE WU (MNN) HeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/MCb NPW NepBOHa4yasibHOM OTKase B NpuemMe [OKYMEHTOB, HEOOXOAUMbIX AN
NpefoCTaBNEHNA MYHULMNANIbHON ycnyru, nnéo B npefocTaBieHUM MYHULUNANbHOW
YCNyru, 3a UCKMKYEHNEM CflyyaeB, NMPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
depnepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cfyyae gocyaebHoe (BHecyaebHOe)
o6>kafioBaHue 3a8BUTENIEM peLLeHNn i 7 LNeCTBUI (6e3pericTBuMA)
MHOTO(DYHKLMOHA/IbHOTO  LEeHTpa, paboTHMKA MHOTO(MYHKLMOHANbHOTO  LeHTpa
BO3MOXHO B C/ly4yae, ec/im Ha MHOTO()YHKUWOHANbHbIA LEHTP, PELeHns 1 AencTeus
(be3neincTBME) KOTOPOro 06XaNnykTCs, BO3/0XKEeHA QYHKLMA N0 NpeaocTaBieHuUIo
COOTBETCTBYIOLWMNX MYHMLUUNANbHBIX YCAYr B MNOMIHOM 00bemMe B  MOPAAKE,
onpegeneHHoMm yactblo 1.3 cTatbu 16 defepanbHOro 3akoHa Ne 210-d3.

5.2. XKanoba nopaetcd B MUCbMEHHOW (opMe Ha OyMaxHOM HocuTene, B
3NIeKTPOHHON (hopMe B oOpraH, MPefOCTaBAAOWMIA  MYHUUUNANBHYKO  YCAYTY,
MHOTOYHKLUMOHA/IbHbIA LEHTP NM60 B COOTBETCTBYIOLWMIA OpraH rocyaapCTBeHHOW
BNacTu, SABNAKOWMIACA YyypeauTeneM MHOTOMYHKUMOHANBHOIO LUeHTpa (fanee -
yypeauTtenb  MHOTOQYHKUMOHaNbHOrO  LUEeHTpa), a Takxe B  OpraHusayum,
npefycMOTpeHHble YacTbio 1.1 cTatbn 16 ®PepepanbHoro 3akoHa Ne 210-P3. XKanobbl
Ha peweHus n fgeinctsua (6e3neincTene) pPyKOBOAUTENS OpraHa, MnpefoCcTaB/IAKOLWEroO
MYHUUMNANbHYO YCNyry, NojatoTcs B BbILWECTOALMNIA opraH (Npy ero Haamyum) nméo B
Cfyyae ero OTCYTCTBMA pacCMaTpUBAKOTCA HEMoCpeACTBEHHO PYKOBOAMTENleM OpraHa,
NPefoCTaBMAOWEro MyHuMUMNanbHy ycnyry. XXanobbl Ha peleHus u [LelcTBUS
(6e3peincTBre) pabOTHMKA MHOFOGYHKLMOHANLHOIO LEHTPa NoJatTCa PYKOBOAUTENHO
39TOr0  MHOrO(YHKLUMOHANBbHOIO LUeHTpa. >Kasnobbl Ha peweHns ©n  OeilCTBUA
(6e3peincTaume) MHOTO(YHKLNOHA/IbHOTO LeHTpa nogatorcs yypeauTento
MHOTOYHKLMOHANbHOTO UEHTpa WM  AO/HKHOCTHOMY ULy, YMNOJHOMOYEHHOMY
HOpMaTMBHbLIM NpPaBOBbIM aKTOM Pecny6nvMku TartapctaH. >Xanobbl Ha peleHus u
pencteua (6es3nencteme) paboTHUKOB oOpraHusauunii, npegycMOTPeHHbIX 4vacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®d3, nogaloTca PYKOBOAUTENAM 3TUX
opraHu3savui.

XKanoba Ha peweHuns n gencteus (6e3geiicTeme) opraHa, nNpegocTaBNSOLLErO
MYHULUUNANbHYK  YCAyry, [LO/MKHOCTHOrNO  /nua  opraHa, MpefoCTaBfAoLLEro
MYHULUUNANbHYK YCAYTrY, MYHWUMNANbHOrO Cly)Xallero, PyKOBOAUTENA OpraHa,
NPefoCTaBMAOLWLEr0 MYHUUMNANIbHYIO YCNyry, MOXeT OblTb HanpasseHa Mo MouTe,
yepes MHOFO(YHKUMOHaNbHbIA  LEHTP, C WUCNOSIb30BaHMEM  WUH(POPMaLNOHHO-
TENEKOMMYHUKALMOHHOW  ceT  «MHTepHeT», ouuManbHOro  calWrta  opraHa,
npefoCTaBNAOLLENO MYHUUUNANBbHYIO ycnyry, EanHoro noptana  M6o
Pecny6/MKaHCKOro noprana, MHHMOPMaLNOHHOW CUCTeMbl AoCYAeOHOro obanosaHus,



a TaKKe MOXET ObITb NMPUHATA NPU NNYHOM Mnpueme 3asaBuTens. XKanoba Ha peleHns un
nencTBumA (6e3peincTeue) MHOTI0()YHKLNOHANLHOTO LieHTpa, paboTHMKa
MHOTO(YHKLMOHA/IbHOINO  LEeHTpa MOXeT ObiTb  HanpaefieHa MO  MnoyTte, C
MCMNOMb30BAHMEM  MH(OPMALMOHHO-TEIEKOMMYHUKALUNOHHON  ceTU  «VIHTEpHeT»,
ouunanbHOro caMTa MHOFOMYHKLMOHANLHOIO UeHTpa, EauHoro noptana nm6o
Pecny6inkaHCcKOro noprtana, MHPOPMaLMOHHON cUCTEMbI LOCYAe6HOro ob6>kanoBaHus,
a TaKXKe MOXET ObITb MPUHATA MPU IMYHOM MpremMe 3aaBUTeNs. Xanoba Ha pelleHuns u
penctens (6esgencTeme) opraHusaumin, nNpegycMOTPeHHbIX 4acTbto 1.1 crtatbu 16
depepanbHOro 3akoHa Ne 210-P3, a TakxKe MX pabOTHUKOB MOXeT ObITb HanpaBfieHa
Mo noyTte, C WCNO/MIb30BaHMEM WHMOPMaLNOHHO-TENEKOMMYHUKALMOHHOW  CeTu
«/HTepHeT», oguunanbHbIX CalnToB 3TUX OpraHu3auui, EauHoro noptana nméo
Pecny6/MKaHCKOro nopTana, a TakKXe MOXET OblTb MPUHATA NPU IMYHOM NpUueme
3asaBuUTeNA.

5.3. )Kanoba fo/mKHa cofepxaTtb:

1) HauMMeHOBaHWe opraHa, nNpPefOCTaBNAOLWEr0 MYHUUUNANBbHYIO YCAyry,
[AO/DKHOCTHOrO /1nua opraHa, MpefoCTaBfAlOWEro MyHUUUNANbHYIO YCayry, nm6o
MYHULMMNANBHOIO CNy>»aliero, MHOro@yHKUMOHaIbHOrO LEeHTPa, ero pyKoBOAMTENSA U
(nnn) paboTHWMKa, opraHuMsaumin, npefAycCMOTPeHHbIX 4acTbto 11 cTatbn 16
depnepansHoro 3akoHa Ne 210-d3, ux pykosogutenein n (unun) paboTHUKOB, PELLEHNS U
aenctens (6e3nencTeme) KOTopbIX 06XKanyrTCs;

2) hamMunnio, UM, 0T4ecTBO (MocnefHee - MPU HanU4uuu), CBeAeHUss O MecCTe
XUTENbCTBA 3aABUTENSA - (PU3NYECKOro nmua M0 HaMMeHOBaHWe, CBEAEHUA O MecTe
HaX0XAeHNa 3a9BUTENA - IOPULANYECKOTO fihua, a Takxke Homep (HoMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW NOYTbl (NPW HaNMyMK) U NOYTOBLIA agpec, Mo
KOTOPbIM JO/MKEH OblTb HanpaB/ieH OTBET 3aABUTENIO;

3) cBeaeHMa 06 o6GXanyemblX pelleHUsX K aenctemax (6e34eincTBuKM) opraHa,
NPefOCTaBMAKOLWEr0  MYHUUMMNANbHY  YCAyry, [LO/DKHOCTHOMO /uvua  opraHa,
NPefoCTaBNAOWEro MYyHUUUNAAbHY YyCayry, nM6o MYHUUMNANbHOro ChyXallero,
MHOTO()YHKLUMOHANbHOIO  LEeHTpa, pPaboTHMKA MHOTOPYHKLMOHANLHOIO  LeHTpa,
opraHusaunin, NpeaycMoTPeHHbIX YacTbto 11 cTtatby 16 ®PegepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHMM KOTOPbIX 3aABUTE/lb He COrNaceH C peLleHVeM U
nenctemem (6e3neicTBMEM) oOpraHa, MPeAoCTaBMAKWEro MYHUUUNANbHYH YCAyry,
[OO/DKHOCTHOrO /inlla opraHa, MpefoCTaBAAOLWEro MyHULMNANbHYIO YyCnyry, nn6bo
MYHUUMNANBHOTO  CAy>Xallero,  MHOTO()YHKUMOHANbHOIO  LUeHTpa, paboTHuUKa
MHOTO(YHKLUMOHANIbHOTO LeHTpa, opraHusayuii, npegyCcMoTpeHHbIX Y4acTbto 1.1 cTaTbu
16 ®depepancHoro 3akoHa Ne 210-®3, ux paboTHWKOB. 3asaBUTENIEM MOTryT ObITb
npeAcTaBfieHbl AOKYMEHTbl (NpY Hanuuuu), MNOATBepXKjawouwime [OBOAbl 3adBUTENSA,
NM60 MX KOMUW.

5.4. MocTynueLas »anoba NOANEXUT PerncTpaLmm B CPOK He No3aHee paboyero
[HSA, CflefyloLero 3a AHemM NoCTynaeHus.

5.5. XKanoba, nocTynusllas B opraH, MPefOCTaBNAWNA MYHULMNASIbHYIO
yCcnyry, MHOTO(YHKUMOHANbHbLIA  LEHTP, Y4peauTentd  MHOTo()yHKLMOHaNbHOro
LeHTpa, B opraHusauuu, npefycMoTpeHHble 4acTbio 11 cTatbn 16 defepanbHOro



3akoHa No 210-®3, nnMbo BblWecTOAWMIA opraH (NP ero Hannmuun), MOANEXNT
PacCMOTPEHUIO B TeYeHWe NATHaAuaTM paboymx AHel co AHA ee perucTpaumn, a B
cnyyae 06)kanoBaHWs OTKasa opraHa, MpefoCTaBAAKLWEro MYHULUNANbHY YCAyry,
MHOTO(DYHKLMOHAIbHOTO LeHTpa, opraHunsaynii, npegycMoTpeHHbIX YyacTbio 1.1 cTaTby
16 ®depgepanbHoro 3akoHa No 210-d3, B npuemMe AOKYMEHTOB Yy 3asBUTeNs nnbo B
McnpaBfeHUN [OMYyLWEeHHbIX OMevyatok M OWMboK WAM B Ccnydvae 06XasoBaHuA
HapyLleHUs YCTAHOBJIEHHOIO CpPOKa TakKWX WCMpaB/ieHUn - B TeyeHue MATU paboumx
[HEN Co AHA ee perucTpayum.

5.6. Mo pesynbTaTaM pacCMOTPeHUS >Kanobbl MPUHNUMAETCA OAHO U3 CELYHOLWMX
PELLEHNN:

1) xanoba ypAoBneTBOPSETCA, B TOM u4ucrie B (OpMe OTMEHbl MPUHATOIO
pelleHns, ucnpasneHns AONYLLEHHbIX ONeYyaTok 1 OWNOO0K B BblAAHHbLIX B pe3ysibTaTe
NPefoCTaBNEHNA  MYHULMNANbHOW  yCcnyrM  [OKYMeHTaX, BO3BpaTa 3asBUTESO
[leHeXHbIX CpeACTB, B3MMaHWE KOTOPbLIX He nNpefycMOTPEHO HOPMaTMBHbLIMU
npaBoBbIMW akTamu Poccuiickon Pefepaunn, HOPMaTUBHbIMK MPaBOBLIMW aKTamu
Pecny6nnku TaTapctaH, MyHULUNAbHbIMW MPaBOBbIMU aKTaMu;

2) B Y,0B/IETBOPEHUM Xal06bl 0TKa3bIBAETCH.

He nosgHee [HA, cnefylollero 3a AHEM NPUHATUA pelleHnd, YKa3aHHOro B
HacTOAWEM NYHKTE, 3afBUTEN0 B MUCbMEHHOW (hopMe M MO XXeNnaHut 3asaBuUTens B
3NeKTPOHHOW  (hopMe  HanpaBnseTcd MOTMBMPOBAHHbLIA  OTBET O pe3y/bTaTax
paccMOTPEHUA >Kanoobl.

5.7. B cnyuyae npusHaHuA >Xanobbl nofnexatlein yaoBMEeTBOPEHWK B OTBETE
3aABMTENI0 O pe3y/bTaTtax PacCMOTPEHUA Xanobbl faeTcsd WUHGpopmaums 0 AencTBUAX,
OCYLLLeCTB/IAEMbIX opraHom, npeaocTaBAOLWNM MYHULUNANBHYIO  YCNyry,
MHOrO()YHKLMOHa/IbHLIM LeHTPOM 60 opraHusaumen, npesycMoOTpPeHHOM vacTbio 1.1
cTatbh 16 ®PefepanbHOro 3akoHa Ne 210-®3, B Lenax He3aMe4/INTeNIbHOT0 YCTpaHeHUA
BbIAB/IEHHbIX HapPYLUEHWIA NPU 0Ka3aHUM MYHULUUNANbHOW YCYTK, a TakXe NpUHOCATCA
M3BMHEHWNSA 3a [OCTaB/EHHble HEYA00CTBA M YKa3biBAeTCA MHGopMaumns O AanbHenwmnx
[NENCTBUAX, KOTOpble HeoOXOAMMO COBEpPLUMTb 3afBUTENO B LeNax noayvyeHus
MYHULMNaNbHOW YCNYT K.

5.8. B cnyyae npusHaHuA >Xanobbl He Mmognexalien yAoBMeTBOPEHUIO B OTBETE
3aABUTENI0 O pe3ynbTataxX pPaccMOTPeHMsA Kanobbl [JatoTcAd aprymeHTMpOBaHHbIE
PasbACHEHMA O MNpPUYMHAX MNPUHATOrO pelleHUs, a TakKXke WHpopmauums 0 nopsaake
06)kanoBaHMs NPUHATOrO peLleHuns.

5.9. B cnyyae yCTaHOBMEHWS B XO4e WU MO pe3ysibTaTaM PacCMOTPEHUSA Xanoobl
NPU3HAKOB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapPYLEeHUs WAM  NPecTynieHns
LO/HDKHOCTHOE /MU0, paboTHUK, HajeNeHHble NMOJTHOMOUYNAMMW M0 PACCMOTPEHUIO XKasoo,
He3aMe4/IMTENIbHO HaNpPaBNAT UMEOLMeca MaTepuanbl B OpraHbl NPoOKypaTypsbl.



MpunoxkeHne Ne 1

K AAMUHUCTpPaTUBHOMY
pernameHTy npefocTaBieHUn
MYHULUMWNANbHOW YCNyru no
COrlacoBaHuK YCTaHOBKU
NH(POPMALMOHHbIX 3HAKOB
WHOMBUAYANLHOTO NPOEKTUPOBaHUA
Ha [OPOXHbIX 3HAKax

dopma

(BnaHk opraHa, NpefoCTaBNAOLWEr0 MyHULUNANBHYIO YCNYTY)
Komy:
KOHTaKTHbIe AaHHbIe:
[NpeacTaBuTeNb:

KOHTaKTHble fJaHHbIe NpeAcTaBUTENS:

PELUEHNE
0
oT No
PaccmoTpeB Balle 3asaBneHune ot Ne n
npunaraemble K Hemy LLOKYMEHTHI, YMNOMHOMOYEHHbIM opraHom

MPUHATO pewieHne o

[ononHuTeNnbHas MHpopmalms:

CsefeHus 06 31eKTPOHHON NOANUCK
DomkHoctHoe nuyo (PUO)

(nognucb yNoNHOMOYEHHOT0 JO/MKHOCTHOIO vua
opraHa)

MpunoxeHne Ne 2



K AAMUHUCTPaTUBHOMY PernamMeHTy
npeaocTaBNeHns MyHULMNANbHON YCyru
Mo CorsiacoBaHMIo YyCTaHOBKM
NH(OPMALMOHHBIX 3HAKOB
UHANBWAYANbHOIO NMPOEKTUPOBaHNA Ha
LOPOXHbIX 3HaKax
®opma
(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHULMMNABHYIO YCYyTy)
Kowmy:
KOHTaKTHbIE aHHbIE:

MpefcTaBuUTEND:

KOHTaKTHble flaHHble NPeACTaBUTENS:

PELLEHWNE
06 O0TKa3e B NPefoCTaBNEHNN MYHULUNABHON YCyru
no _
oT No
PaccmoTpes Balle 3adBneHue oT Ne N npunaraeMble K Hemy
[LOKYMEHTbI YMO/IHOMOYEHHbIM OpraHom
NPUHATO peLLeHne 06 oTKase B
no CrefyroLmnm
OCHOBaHUAM:
1. S
2.

[ononHuTenbHas MHGopMaLms:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHbI OpraH ¢ 3asBneHnem 0 NpesocTaBneHnn
YCNyru rnocsne ycTpaHeHUs yKa3aHHbIX HapyLleHUM.

[aHHbI 0TKa3 MOXeT 6bITb 06XKanoBaH B foCyLe6HOM MopafKe NMyTem Hanpas/ieHUs XKanobbl
B YNOMHOMOUYEHHbIN OpraH, a TakXe B Cyae6HOM nopsike.

CsefeHus 06 31eKTPOHHOM NOANUCH
JomkHocTHoe nuuo (PUO)



MpunoxeHne Ne 3
K AOMWUHUCTPATUBHOMY pPernameHTy
npeaocTaB/ieHNs MyHULMNANbHOW YCyru
Mo COrnacoBaHWi0 YCTaHOBKMU
NH(OPMALMOHHBIX 3HAKOB
NHANBUAYANIbHOTO NMPOEKTUPOBAHNA Ha
OOPOXHbBIX 3HaKax

dopma

(BnaHk opraHa, NpefOCTaB/AIOLWEr0 MyHULMUNANBHYO YCNyry)

Komy:

KOHTaKTHbIE faHHbIe:
MpeacrtaBsuTens:

KOHTaKTHble AlaHHble NPeACTaBUTENS:

PEWWEHWE
06 0TKa3e B Npueme JOKYMEHTOB, HEOOXOANMbIX ANS NpeAocTaBNeHNs
MYHULUUNANbHOW YCNyrn no

oT Ne
PaccmoTpes Balue 3afBneHue oT Neo N npunaraeMble K Hemy
LOKYMEHTbI YNO/THOMOYEHHbIM opraHom
MPUHATO pelleHWe 06 O0TKase B NpuemMe LOKYMEHTOB, HEO6XOANMbIX
ans Mo cneAyroLwmm OCHOBaHUAM:
2.

Pa3bACHeEHMe NPUYMH OTKa3a:
JononHuTensHas MHGopmayms:

Bbl BpaBe NOBTOPHO 06PaTMUTHLCA B YNOHOMOUYEHHbI OpraH ¢ 3asiB/eHVeM O NPeAoCTaBNeHNN

YCNyru nocne ycTpaHeHMs yKa3aHHbIX HapyLUeHWA.
[aHHbIn 0TKa3 MOXeT 6bITb 06)anoBaH B fOCYAeOHOM MOpsigKe MyTeM HanpaB/ieHUA Xanoobbl

B YMO/IHOMOYEHHbI/ OpraH, a TakXe B Cyae6HOM MOpsiAKe.

CsefieHMs 00 31eKTPOHHOM NoAnucu

LomkHocTHoe nnuo (PU0O)



MMpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY
pernaMmeHTy npeaocTaBneEHNS
MYHULMMNANbHON yCyrn no
cornacoBaHn0 YCTaHOBKM
NH(OPMALMOHHBIX 3HaKOB
NHANBUAYANLHOTO
NPOEKTUPOBAHUA Ha AOPOXHbIX
3HaKax

dopma

B

(HavMeHoBaHMe opraHa MecTHOro camoyrnpasieHuns)

3adaBneHne.

Pe3ynbTat npegocTaBieHuns MyHVILI.MI'I&J'IbHOI71 ycnyrun, npowy npegoctaBuTb:

1 IB NMYHbIA KabuHeT MopTana rocyAapCTBEHHbIX U MYHUUMNANbHbLIX YCayr
Pecny6nukn TaTapcTaH;

1 | B MHOTOYHKLMOHANLHOM LIEHTPe MNPeAoCTaBNeHNst TOCYAapCTBEHHbIX W
MYHULMNaNbHbIX YCnyr Pecny6nmkn TaTapcTaH;

| 1B OpraHe.

(marta) (nognwce) ( (.1.0))



MMpunoxeHne Ne 5

K AODMUHUCTPaATUBHOMY
pernameHTy npeaocTaB/eHUs
MYHULMNANbHOW yCnyru no
COrnacoBaHU YCTaHOBKM
NH(OPMALMOHHbIX 3HAKOB
NHAMBUAYANbLHOTO NPOEKTUPOBAHMUA
Ha AOPOXHbIX 3HaKax

["naBe CenbCKOro nocesneHuns

orT:

3aaBneHune
06 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuato 06 owmnbke, AONYLLIEHHOW NPXU OKa3aHUM MYHULMMANbHOM YCAyrn no
3anucaHo:

[MpaBuIbHbIE CBEAEHNA:

Mpowy WCNpaBWUTb  AOMNYLIEHHYK  TEXHWYECKYHD  OWMUGKY W BHECTY
COOTBETCTBYIOLIME  WU3MEHEHMS B AOKYMEHT,  sBAAOWMIACA  pe3ynbTaToM
MYHULMNANLHOW YCnyrn.

Mpwunarato cnegytolime AOKYMEHTbI:

1

2.

B cnyyae MpUHATUSA pelleHWs 06 OTKIOHeHWW 3asBleHUs 00 MCMpaBieHUN
TeXHUYECKOWN OWNBKM NpoLly HanpaBUTb TaKOe PeLLeHMUE:

NOCPeACcTBOM OTMNPABNEHUS 3NEKTPOHHOTO AOKYMeHTa Ha aapec E-mail: ;

B BU/E 3aBEPEHHOI KOnNuu Ha 6YMaXKHOM HOCUTENEe MOYTOBLIM OTMPAaBJEHUEM MO
afpecy: :
HacToswum noATBepXXaato: CBefleHMsl, BKNOYEHHble B 3asiB/ieHMe, OTHOCSLLMECS K
MO NUYHOCTU W NpPeAcTaB/SieMOMY MHOK MUY, a Takke BHECEHHble MHOK HUXe,
[OCTOBEPHbl.  [JOKyMeHTbl  (KOMWU  [OKYMEHTOB), MNPW/IOXKEHHble K  3asiBNIEHUIO,
COOTBETCTBYHOT  TpeGOBaHUSM, YCTaHOB/IEHHbIM  3aKOHOAATENbLCTBOM  Poccuiickoid
defepauun, Ha MOMEHT NPEACTABNEHUs 3asBMEHWSt 3T [JOKYMEHTbl [Ae/CTBUTENbHbI U
coflepXKaT 10CTOBEePHbIe CBEAEHNS.

(nata) (nognuck) (®.1.0)



