


Yr1BepxkaeH

MIOCTaHOBJICHUEM ATHUHCKOTO pailOHHOTO
UCIIOJIHUTEIILHOTO KOMUTETA

PecnyOoiuku TaTtapcran

ot «12» stuBaps 2022 Ne 4

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeIoCTABJCHU MYHHUIMIIAJIBbHOM YCJIYId 10 NPUHATHIO PEeLLICHUA O
NpeKpalleHuH MPaBa MOCTOAHHOIO0 (0ecCpOYHOIO0) M0JIB30BAHNUS 3eMEIbHbIM
YYaCTKOM WJIH NPAaBa MOKM3HEHHOI'0 HACJIEAYyeMOro BJIaJeHUA 3eMeJIbHbIM
Y4aCTKOM

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmmnii amtMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyTrd (Janee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIUBAECT CTAHJIAPT U MOPSJIOK
[IPEJOCTABICHNs MYHULUINIAIBHOW YCIYyTW IO INPUHATHIO PELICHHUS O IIPEKPALECHHUU
IpaBa MOCTOSIHHOTO (O€ecCpOYHOro) IMOJIb30BAHUS 3€MEJIbHBIM YYacTKOM WM IpaBa
MOKU3HEHHOTO  HACJEIyeMOro  BJAJEHUS  3€MEJIbHbBIM  y4yacTKoM  (Jaiee —
MYHULUIIATIbHAS yCIIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNATBHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE U IOPUIUYECKUE JINIIA (J1aliee — 3asIBUTEIIb).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEII,
JICHCTBYIONTUH Ha OCHOBAaHUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINICCKOTO JIUIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. lopsanox uHpOpMUPOBAHUS O MPEAOCTABICHUN MYHUIIUTIATBHON yCIyTH

1.3.1. Nudopmanuss o mopsake MNPEIOCTABICHHUS MYHUIUTAIBHOW YCIyTH
pa3MeniaeTcsi:

1) Ha WHOOPMAIMOHHBIX CTEHAAX, COJACPXKAIINX BU3YAIBHYI) U TEKCTOBYIO
uHPOpMAIIMIO O MYHHIMIIAJBHOW yCIyre, pAacloJIOKEHHBIX B  MOMEMICHUIX
MHOTO(DYHKIIMOHAJBHBIX ~ IEHTPOB  MPEAOCTABICHUS  TOCYAAPCTBCHHBIX U
MYHHUITUTIAIBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHUUUNAIBHOIO pailoHa B HWH(OPMAMOHHO-
TejleKOMMYHHUKaronHo# cetn «utepuer» (https://www. atnya. tatarstan.ru);

3) na Iloprame TrOCymapCTBEHHBIX W MYHHUIMIAIBHBIX yCiIyr PecmyOnwku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecriyOaukaHCKui mopTan);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIMMAIBHBIX YCIYT ((QyHKLINN)
(https:// www.gosuslugi.ru) (manee — Exunbiii mopTain);
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5) B rocynapcTBeHHOU WH(GOPMAIMOHHON cucTeme «PeecTp rocy1apcTBeHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) B mamare UWMYIICCTBEHHBIX M 3EMEJbHBIX OTHOIICHHHA ATHHHCKOTO
MYHHUIHATNIAIEHOTO paiiona PecrryOnuku Tatapcran (nanee — Opean):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uadopmarus va Exuaom noprane, Pecniy0iamkanckoM mopraie o Mmopsiake
M CpOKax IMpPEeAOCTaBICHUS MYHHUIMIAILHOW YCIYyrd Ha OCHOBAHMM CBEICHHIA,
cojmepkammxcsi B PeecTpe TroCyAapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMaLUK O CPOKax M MOPSAKE IPEeAOCTaBICHUS MYHULIUIIAIbHON
YCIIyTH OCYILIECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCHOJB30BAHUS IMPOTrPaMMHOrO OOECHEeUeHHUsl, YCTAaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asgBUTEN TPEOYyeT 3aKIIOUYEHMs JIMLEH3MOHHOTO WJIM HHOIO
COTJIALLICHUS c mpaBooOIagaTesIeM MPOTPAMMHOTO obecrieueHusl,
IpelyCMaTPUBAIOIIETO B3UMAHUE IUIAThI, PETUCTPALIMIO WM aBTOPU3ALIMIO 3asBUTENS
WM TIPEIOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpaIieHneM MpeIocTaBiIsieTcs: HHPOpMaIus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJUPYIOIMKUX BOMPOCH MPEIOCTABICHUS
MYHUIIMNIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTaBICHUH MYHHUIMIAIBHON YCIYrH, O CpOKax MpHUeMa U PErucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
IPEIOCTABJICHNS MyHUIIMIIAIBHON YCIIyTH;

7) o mopsnke OOXKalTOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[Io mnucbMeHHOMY OOpalIeHUI0 COTPYAHHUKH OTJeNa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUILUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOW ¢opme
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Pa3bACHSIOT 3aABUTENIO MOPSAOK NPEAOCTAaBICHHUS MYHUUMUIAIBHON YCIyIM U
BOIIPOCHI, YKa3aHHbIE B HACTOAILIEM ITYHKTE aJMUHHUCTPATUBHOIO pPErJaMEHTa, U B
TEUeHHE TpexX paboumx AHEH CO JHA PEerucTpaluyu OOpalleHHs] HAMpaBisIOT OTBET
3asBuTen0. OTBETHl JAlOTCS Ha s3bIke oOpalleHus. B ciiydae HEBO3MOXXHOCTU J1aTh
OTBET Ha SI3bIKE OOpAIIEHMsS HCIOJB3YIOTCS TOCYIAapCTBEHHBbIE sA3bIKM PecryOnuku
Tarapcras.

1.3.5. UHdopmamus mo BompocaM MpEJOCTaBICHUS MYHULMIAIbHON YCIYTH
pazMeniaercss Ha O(UIMAIBHOM  CcaiiTeé MYHULIUIAIbHOIO pailoHa M Ha
MH(POPMALIMOHHBIX CTEHJ1aX B OMeLEeHUsAX Opeana 1iist padOThI C 3asIBUTEISIMH.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3MemiaemMas Ha HMH(DOPMALMOHHBIX CTEHJAAX W Ha O(UIMAIbHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«HTEepHET», BKJIIOYAET CBEACHUS O MYHUUMIAIBHON YyCIyre, colepikamivecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMAUHHUCTPATUBHOTO PETIaAMEHTA,
MH(pOpMALMI0 O MECTE€ HAaXO0XKJIECHHs, CIPABOYHBIX Tele(pOHAX, BPEMEHU pPaOOTHI
Opeana, 0 Tpaduke npuema 3asBJICHUN Ha MPEJOCTABICHUE MYHULIUIIAIBHON YCIIyTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIINX
MPEIOCTaBICHUE MYHHUIIMNAILHOW YCIYrd (C yKa3zaHHUEM PEKBU3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB M MCTOYHHKOB HUX O(PHUIMAIBHOTO OIyOJHWKOBAaHMS), pa3MelleH Ha
Enunom mnoptane, B PeecTpe ToCynapCTBEHHBIX M MYHUIUNAIBHBIX YCIYr, Ha
opuHATILHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT aIMHHUCTPATHBHOTO periiaMeHTa B JCUCTBYIOIICH peIaKIIuH
MOJUICKUT pa3MeiieHuto Ha EnuHom mnoprane, B PeecTpe TrocynapCcTBEHHBIX W
MYHUIIMOATBHBIX YCIYTr, Ha OQUUHAIBHOM CalTe MYHUIUNAIBHOTO pailloHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B aiMHUHUCTPAaTUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOTO(YHKIIMOHAJIBHOTO IEHTpa
MPEA0CTABIECHUS TOCYJAPCTBEHHBIX U MyHUIIUNIAIBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(cenpCKOM) MOCENEHMH MYHHUIMIAIBHOTO paiioHa WM B TOPOJCKOM OKpyre
PecniyOnuku Tarapctan B coorBercTBUM ¢ HyHKTOM 34 IlpaBun opranuszanuu
JESITEIbBHOCTY MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPENIOCTABIECHUS TOCY1apCTBEHHBIX U
MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX TOCcTaHOBIeHNEM [IpaBurenscTBa Poccuiickon
@enepauu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenuu IIpaBun opranuzanuu
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JEeSATETPHOCTH MHOTO()YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCITyT»;

TeXHUYECKass ommbOKa - ommoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WIIH
apudmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
NPEIOCTABISIONIMM MYHULIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAIKMKU B HHPPACTPYKTYpE,
oOecreunBaroiei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JIJISl MPEJOCTABICHUS] TOCYJaPCTBEHHBIX U
MYHUIMIAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyJlapCTBeHHass UH(POPMAIMOHHAs CHCTEMa, 00ECIIeUnBAaIONIas CAaHKIIMOHUPOBAHHBIN
JOCTYI Y9aCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIuu,  CcoAepKameldcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHATbHBIN
IIEHTP TPEIOCTABICHHUS TOCYIapCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAIbHBIX IICHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B agMUHHUCTpAaTUBHOM peTrJaMEHTE IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHUIIUTIATIBHOM yCIyTH (Z1ajiee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCITyTH, TOJAHHBIA B COOTBETCTBUU C IIYHKTOM 3 CTaThMl 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «OO6 opranm3zanuu
MPE0CTaBICHUS TOCYJAPCTBEHHBIX U MYHULIUMTAIBHBIX YCIyT» (nanee — deaepaibHbIM

3akoH Ne 210-D3).
2. Cranaapr npeaocTaBjieHUs MyHHIUNAJIBHON YCJIYTH
2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH
[IpunsiTe pemeHus O TPEKpaIICHUH TMpaBa MOCTOSHHOTO (OECCpOYHOro)
MIOJIb30BAHUSI 3€MEJBHBIM YYAaCTKOM WM IpaBa IOKU3HEHHOTO HACJIELyeMOIO

BJIaICHUS 3CMCJIbHBIM YYaCTKOM.

2.2. HaumeHOBaHHE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

[lamata  MUMYIIECTBEHHBIX WU 3€MEJBHBIX  OTHOUIEHMHA  ATHHHCKOTO
MYHULIUTNIATBHOTO paiioHa Pecriyonuku Tatapctan

2.3. Onucanue pe3yabTaTa IpeaoCTaBIeHUs MyHUIIUTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MPENOCTaBICHUS MYHUIIUITAILHOM YCIIYTH SBISETCS:



6

1) pacnopsokenne «O TpeKpalieHHH TIpaBa TOCTOSHHOTO (OeccpodyHoro)
MOJIP30BAHUS 3E€MEIbHBIM YYaCTKOM WJIM TIpaBa TOXXW3HEHHOTO HACJIEIyeMOTO
BIIQJICHUS  3€MEJIBbHBIM  y4dacTKOM»  (mpuiokenme Ne 1 Kk HacTosmeMmy
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

2) pemieHue 00 OTKa3e B MNPEAOCTABICHHM MYHHUIMIAIBHOW  yCIYTH
(mputoskenre Ne 2 kK HACTOSIIEMY aJMHUHUCTPATUBHOMY PETJIIAMEHTY);

3) pemienne 00 OTKa3e B INpHEME JOKYMEHTOB, HEOOXOJMMBIX IS
NPEeIOCTaBICHUS MYHUIMNAIBLHON ycinyru (mpuiiokeHue Ne 3 K HacTosIIEMy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT mpenoCTaBICHUS MYHUIUIAILHOM YCIYrM HaIpaBlsieTcs
3asBUTETI0 B (OpME DBIEKTPOHHOTO JOKYMEHTAa, TOAMHACAHHOTO YCHJICHHOMN
KBATH(UITUPOBAHHON JICKTPOHHOM MOIMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Opeana (mu6o Opeana), B cooTBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanucH» (nanee — eaepanbHblil 3akoH Ne 63-D3) B
nuuHbld kaOuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIEHUS MOCPEICTBOM
PecryOnmkanckoro mopTanga pe3ynbTaT MPEAOCTaBICHUS MYHHUIIMITAIBHON YCIyTH
HaIpaBJIseTCs B TMYHBIN KaOnHeT PecyOimkaHCcKoro mopraa.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIbHON
yciyru Bbijaercs B Oprane win B M®I[ B dopme 3k3emIuisipa 31€KTPOHHOTO
JIOKyMEHTa, pacledyaTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEPEHHOIO TMedYaTbhio U
MOJAMKUCHI0 COOTBETCTBEHHO YIOJTHOMOYEHHOTO JODKHOCTHOTO Jjuia Oprana wuiu
pabotHuka M®II.

2.3.4. 3asgBuTENb BOpPABE MOJTYYUTH PE3yJIbTAT MPEIOCTABICHUS MYHUIIUTAIBHON
yCIyrd B (popMe DJIEeKTPOHHOTO JOKYMEHTa B TCUYCHHE CpOKa JCHCTBHUS pe3ysbTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 0OpalIeHuUsl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABIEHUS MyHULIUTTIAILHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOYKHOCTb ITPUOCTAHOBIICHUS IPEAYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIIUXCS PE3YJIbTATOM MPEAOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MynununanbHas yciyra npenocrasisiercs B Teuenue 10 pabouux nueil.

2.4.2. TlpuocTaHOBIEHUE CpPOKa MPEAOCTABICHHUS MYHUIMNAIBHON YCIyrd He
IPEIYCMOTPEHO.

2.4.3. HampaBneHue DOKyMEHTA, SIBJSIOLIETOCS Pe3yJbTaTOM MpPEeIOCTaBICHUS
MYHHIIMTIATBHOW  ycoyrm B (opMe  DIEKTPOHHOTO  JOKYMEHTa, 3asBHTEIIO
OCYIIECTBIISIETCS B JIeHb O(QOPMIICHHS M PETHCTpaIlMH pe3yjbTaTa MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH.

2.5. MicuepnpIBaONIMi epedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMU UM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MPEAOCTaBICHUS MYHHUIIUTIATBLHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIFOTCS
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HEOOXOJMMBIMU U 0053aTEIBHBIMU /JIS1 IPEIOCTABICHUS MYHUIIMTIATBHBIX YCIIYT,
MO/JIEXKAIINX MTPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClie B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBLHOM YCIYrd 3asBUTENb MPEJCTABIISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpalicHHs
nocpeacTBoM PecriybiMkaHCKoOro noprana);

2) TOKYMEHT, YAO0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutene (npusoxkeHue Ne 4 K HacTOsIIEMY
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

B JIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUI B DIJIEKTPOHHYIO (OpMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUsIMU TyHKTa 2.5.3 aJIMUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpalleHuu
nocpencTeoM PecryOinkaHCcKoro nopraia;

4) MOKYMEHTBI, YJIOCTOBEPSIOIINE MPABO HA 3eMIIIO (€CITM OHHM HE HAXOMASTCS B
pacnopsKEHHH ~ OpPraHoB — TOCYAApCTBEHHOM — BJIACTH,  OpPraHoOB  MECTHOI'O
caMOyIpaBJieHUs! JTUOO MOJBEIOMCTBEHHBIX T'OCYJapPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOTO CaMOYIIpaBJICHUs OpraHU3alIuil);

5)  JOKyMeHT, MONTBEPKIAIOIIUM  CcOrjacue  OpraHa,  CO3/aBIIEro
COOTBETCTBYIOILIEE IOPUINYECKOE JIMIO, WIM MHOrO0 JEHCTBYIOIIErO0 OT WMEHU
yUpeAMuTeNsl opraHa Ha OTKa3 OT IpaBa IMOCTOSHHOTO (0eccpoyHOro) IMOIb30BaHUS
3eMEJIbHBIM YY4acTKOM (JIJIS1 FOPHINYCCKUX JIMII).

2.5.2. 3asBrneHue W TpuiaraeMble TOKyMEHTBHI MOTYT OBITH MPEACTABICHBI
(HampaBJIeHbI) 3asIBUTEIIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCUTENSIX M B BUJIE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (opMme;

3) B Opran JU4YHO WJIM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asgBiIeHUE W NpUJaracéMble JOKYMEHTHI, MPU HANPABJICHHH IOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM HOPSJIKE.

2.5.3. 3asBneHWEe MPHU HAMpPaBICHUH TOCPEACTBOM PecmybimkaHCKoro mopTaia
MOANKCBIBAETCS MPOCTOM 3JEKTPOHHOW MOANKCHIO 3asIBUTEIIS.

Jlnst monmydeHus TPOCTOW DJIEKTPOHHOW TOAMHUCH 3asSBUTETI0 HEOOXOAMMO
npoitu mporeaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIIUCh.

DJIEKTPOHHBIH JOKYMEHT (DJCKTPOHHBI 00pa3 JTOKYMEHTa), YKa3aHHBIA B
MNOAMYHKTEe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PEIrJIAMEHTA, 3aBEPSAETCS YCUICHHOU
KBUTU(QUIIMPOBAHHON TOJIMUCHIO JIMII, YIIOJHOMOYEHHBIX HA CO3JaHHE U MOANHCAHHE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMHU.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOB), MpUjaraemMbie K
3asBJICHHIO, B TOM YHCII€ JTOBEPEHHOCTH, HAMpaBIsAIOTCA B BHUAE (ailnoB B (popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaiT.
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KauecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM O0BEME MPOYMUTATh TEKCT TOKyMEHTa H
pacno3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaeTcst TpeOOBATH OT 3asIBUTEIIS:

1) mpencraBineHUss JOKYMEHTOB U MH(GOPMALMU WM OCYIIECTBICHUS AEHCTBUA,
IPEICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATUBHBIMU
OPABOBBIMM aKTaMH, PETYJIUPYIOIIMMH OTHOLICHMS, BO3HUKAIOIIUME B CBS3U C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OoCyUIECTBIIEHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHWUN, HEOOXOIUMBIX IJIf
HOJyYeHUs MYHULMINAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHMEM B HHbIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3aluH, 3a
UCKIIFOUEHHEM TOJIYYeHHUS YCIYr M TOJy4YeHHUs JIOKYMEHTOB M HH(OpManuu,
MPEAOCTABIIIEMbIX B PE3yJIbTaT€ NPEJOCTABICHUS TaKUX YCIYTr, BKJIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanpHoro 3axkoHa Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mpeacTaBIeHUS TOKYMEHTOB U HH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpPUEME
JOKYMEHTOB, HEOOXOJMMBIX JI MPENOCTABICHUS MYHMIMIIAJBHOW yCIyTrH, JUOO B
IIPEAOCTABICHUN MyHULIMIIAIBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4acB:

a) W3MEHEHHe TpeOOBaHMI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacalOUIUXCS
IIPEIOCTABIICHNS] MYHULIUITAJIIBHOM YCIIYTH, IOCJIE NEPBOHAYAIBHON MOJAa4Y 3asIBJICHUS
O MPEAOCTABICHUH MYHULIUIIAJILHON YCIIYTH;

0) HaymyKe OMMOOK B 3asiBJICHUU O MPEIOCTABICHUH MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE€ NEPBOHAYAIBHOTO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPENOCTaBICHUS MYHUIMNAIBHOW YCIyrd, JUOO B
MPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH U HE BKJIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHUIUTIATBHOW YCIIYTH, TMOO B MPEIOCTABICHUN MYHULIUTTAIbHON YCIIYTH;

I) BBISBICHHUE JOKYMEHTAIBHO TOATBEPXKIAEHHOTO (pakta (TIPU3HAKOB)
OLIMOOYHOIO HJIM MPOTHUBOIPABHOTO AeWcTBUA (0e31eHCTBUS) MOKHOCTHOTO JIMIA
Oprana, pab6otHuka MOII, npu nepBOoHAYaIBLHOM OTKa3e B MpPUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHUIIMITATILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHOM YCIYTrd, O Y€M B NUCBMEHHOM BHJI€ 32 INOJANKUCHIO PYKOBOJIWUTENS
Oprana npu mnepBOHAYAJIBHOM OTKa3e B NpHUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIIETCA 3asBUTENb, a TaKkKe
MIPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbBIE HEY1I00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crareu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKH€ JOKYMEHTHI JIMOO UX U3BIATHE SIBISETCS HEOOXOIUMBIM
YCIIOBHEM NPEIOCTABIEHUS FOCYJApPCTBEHHON WJIM MYHHIMIAIBHOW YCIYI'M, U WHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peepasbHbIMHU 3aKOHAMH.



2.6. UcuepnipiBaroniuii nepeueHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHUIIMIIAIBHOM YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUs U I10ABEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUS OPTaHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI UX MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
NOPSOK UX MPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyINpaBJIEHUs JINOO OpraHu3alys, B paCOPSHKEHUH KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomygaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOICHCTBUS:

1) xomwmsi IOKYMEHTa, MOJITBEPKAAMIMIETO TOCYAAPCTBECHHYIO PErHCTPAIIUIO
IOPUIMYECKOTO Jula ()11 Fopuandeckoro uia) — deaepaibHas HaJIOroBasi Cyx0a;

2) BbIMCKAa W3 EIWHOTO TrOCYyIapCTBEHHOTO pEecTpa HEIBMKUMOCTA 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MTPaBaX Ha 0OBHEKT HEIBUKUMOCTHU
(Ipy HanWuYUK CBEJEHUM O TaKoM 3eMelbHOM YyuacTke) — DenepanbHas ciyxba
rocyJapCTBEHHOM perucTpaluu, Kajactpa u kaprorpaduu;

3) IOKYMEHTBI, YOCTOBEPSIOIINE ITPaBa Ha 36MJII0, a B CIIy4ae UX OTCYTCTBHS —
KOIHUS PEIIECHUS HCHOJHUTEIFHOTO OpraHa TOCyJapCTBEHHOM BIIACTU WJIM OpraHa
MECTHOTO  CaMOYMpaBJI€HUs, MpeaycMOTpeHHbIX cratbeit 39.2 3K P®, o
MPEIOCTABICHUN 3€MENbHOr0 yuacTtka - @DejepanbHas ciy)k0a TOCyIapCTBEHHON
perucTpanuu, Kajgactpa u kaprorpaduu;

4) cBeacHHS O JICHCTBYIOIIEM MacropTe rpakaanuHa Poccuiickoii deneparum —
MBJI Poccuu;

5) cBeneHus O HOTapUalbHOW IoBepeHHOCTH — DenepanbHas HOTapHaTbHAS
nasjara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noamyHktax 1 - 2 myHkra 2.6.1 agMUHHCTpaTUBHOTO perjiaMeHTa, B ¢opMme
AJIIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHON KBAIM(DPUIIMPOBAHHON MOANMCHIO
JIUI, YIIOJITHOMOYCHHBIX HA CO3/IlaHWE M TIOJMHUCAHUE TaKWX JOKYMEHTOB, IIPH TOjade
3asIBJICHUSL.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMIPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
opraHaMd MECTHOTO CaMOYIPAaBIICHUS, OPTaHU3AINMSIMHU JTIOKYMEHTOB M CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsl OTKA3a B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH.

2.6.4. JlomxkHocTHOe JMI0O W (MiaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pEIrJIaAMEHTa OpPraHOB M OpraHu3allvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOILICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJeKAT aIMUHUCTPATUBHON, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOJIaTEILCTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemniaercst TpeOOBATh OT 3asBUTEIIS JOKYMEHTHI CBEJEHHUS, B TOM UUCIIC
MOATBEPKAAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABICHUE MYHULIUITAIILHON
YCIIYT'H, HAXOSIIUECS B PACHIOPSIKEHUH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJICHUSI M TOJIBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHamM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpTraHU3aLHi.

Henpencrasienue 3asBUTENEM JOKYMEHTOB, COJEPXKAIIUX CBEACHHS, KOTOPBIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYIApCTBEHHBIX OPraHOB, OpPraHoB MECTHOI'O
CaMOYIPABJICHUS! U IMOJBEJOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIpaBJICHHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJII OTKaza
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJISl TPEIOCTABICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHMSMHU IJI1 OTKa3a B TMpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTABICHUS MYHULIMIIALHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBl COJEpXKAaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon ®enepanuu;

2) NOKYMEHTBI COJEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTAX JUIsl IPEAOCTABIEHUS MYHULIMIIATBLHON YCIIYTH;

3) mpeAcTaBiICHHBbIE TOKYMEHTHI WJIA CBEJCHHS YTPATWIM CHJIIy HAa MOMEHT
oOparieHus: 3a MyHUITUTAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MPEJICTAaBUTEINS 3asBUTENS, B ClIyyae oOpallleHus 3a MPeA0CTaBICHUEM MYHHUIUIATbHOM
YCIIYTY YKa3aHHBIM JIULIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX ISl MPEAOCTABICHNUS] MyHUIIMTNIAIBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HWHTEpakTUBHOW (opme 3asaBieHus Ha PecmyOnukanckoMm mopTalie
(HEeAOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPAaBWIHLHOE 3aMI0JTHEHNUE);

6) TpeacTaBiICHHWE HEMOJHOTO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEOCTaBICHUS] MYHUIIUTIAIbHON YCIIYTH;

7) 3adBJIEHHE O MPEIOCTaBICHUM YCIYI'M IOJAAHO B OpraH roOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHUS WM OPraHU3aLHUI0, B IIOJHOMOYHUS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIAIBHOMN YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThedl 11 denepanmbHOTO 3aK0HA OT 6
anpens 2011 roma Ne 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemienue o0 oTkasze B MpueMe 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS MYHUIMIIAIBHON YCIyTd, MOXET OBITh MPUHATO KaK BO BPEMs
IpUeMa 3asBUTEINS, TaK M IOCJIE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IS MPEIOCTABICHUS MYHMIIMIIAIBHOW YCIYTd JOKYMEHTOB
(cBemeHuil) ¢ HUCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
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B3aMMOJICICTBUS, B CPOK, HE MpeBbIIAOMMA 9 pabounx AHEH cO AHS perucTpanuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B MpUEME 3asBICHHUS U HMHBIX JOKYMEHTOB,
HEO0OXOJAMMBIX IS TPEAOCTABIECHUS MyYHULUMIIAIBHON YCIYTH, B CIy4Yae €CJIH 3asBJICHUE
U JOKYMEHTBI, HEOOXOIUMBIE AJIsl IPEAOCTaBICHU MYHULIMIIAIBHON yCIyTH, ITO/IaHbl B
COOTBETCTBUM ¢ MH(POpPMALUEN O CpOKaX U MOPSAKE NPEAOCTaBICHHUS] MyHUIIMITAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA3a B
IMpcaoCTaBJICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIAIBLHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJi OTKa3a B IPEJOCTABICHUU MYHUIIUTIATHHON YCIYTH:

1) 3asBuTeneM TpeACTaBICHBI JOKYMEHTHI HE B IOJIHOM OOBeMme, OO B
MPEJCTABIICHHBIX 3asBICHUUA W (WIM) JOKYMEHTaX COJCPXKUTCS HemNoiHas U (WIK)
HEJ0CTOBEpHAas HH(poOpMaus;

2) Tloctymnenue oTBeTa opraHa IOCYJAapCTBEHHOM BJIAcTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3alld Ha MEXBEJOMCTBEHHBIM 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JOKYMEHTa U (WJIM) HH(DOpMAIUU, HEOOXOAUMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLT MPEICTaBIICH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE.

2.8.3. IlepeueHb OCHOBaHWW JJIA OTKa3a B IPEAOCTABICHWHA MYHULMUIIAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B IMPEAOCTABICHUM MYHHULMIAIBHOM YCIIYI'HM B
cilly4yae, €clid 3asBJI€HHWE O NPEIOCTaBICHUM MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLMEH 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIUIIAILHOM
yCIIyTH, onyosrnkoBaHHoW Ha Equnom nopraine, PecyOnnkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIYTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevens ycayr, KOTOPHIE SBISIOTCS HEOOXOAUMBIMH B 0053aTeITbHBIMU JIJIS
MPEI0CTaBICHUS MYHUIIMTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O JOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YIACTBYIOIIMMH B

MPEI0CTaBICHUN MYHHUITUTIATBHBIX YCITyT

[IpenocraBienrne HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HEe TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIAThI 32 PEJOCTABICHUE YCIIYT,
KOTOpPBIE ABIISAIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS ITPEIOCTABICHUS
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MYHHIIMIIAJIBHON yCITyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
TLJIATHI

[IpenocTtaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPEOyeTCs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUEepEeIU TIPH Moaue 3ampoca o
MPEIOCTABICHUU MYHUIIMTIAIBHON YCIIYTH, YCIYTH, PEIOCTaBIsIEMOM OpraHu3aluei,
y4acCTBYIOIIEH B MPEOCTABICHUN MYHULIUITAILHON YCIYTH, U TIPU MOJTYy4YE€HUU
pe3ynbTaTa MpeoCTaBICHUS TaKUX YCIyT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYEeHUE MYHUIIUTIATILHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHULMIATBHON YCIyTU
MAaKCHMAJIBHBIM CPOK OKUJAHUS B OYE€pEIN HE TOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSA0K PErUCTPALIMM 3aIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIUTAIBHON YCIYTU U YCIYTH, MPEIOCTABIIIEMON opraHu3aluei, yuacTByomen B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU (popme

2.13.1. Ilpu nuyHom ob6pamienuu B M®I] B neHp nogauu 3asiBICHUS 3asIBUTEIIO
BbIIaeTcs pacnucka uz AC M®I] ¢ peructpaiinoOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJIEHO, U IaTOW MMOJAYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHWH 3asBIICHUS TIOCPEACTBOM EnuWHOro moprana,
PecnyOnnkaHckoro noprasa 3asBUTENb B I€Hb MMOAAYM 3asIBJICHUS MOJYYaeT B JIMYHOM
kaOuHetre PecnyOlMKaHCKOro mopTajda M MO AJIEKTPOHHOM TMOYTEe YBEJOMIICHHUE,
MOATBEP)KIAIONIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
pPEruCTPallMOHHBIN HOMEp U J1aTa MoAauy 3asiBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JieHb [OJa4u 3asBJICHUS
YIOJHOMOYEHHBIM JOJKHOCTHBIM JTUIIOM OpraHa 3asBUTENO BBIJAETCS PACIUCKa W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJis OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
MOJAa4M 3asBJICHUS U MTEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyra, K 3aJ1y 0KUJIaHUsl, MECTaM 1A 3all0JIHEHUS 3aIPOCOB O IIPEIOCTABICHUU
MYHHUITUTIATHFHOU YCIIYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IlaMu X 3alOJHEHUS U
nepeyHeM JOKYMEHTOB, HEOOXOAMMBIX ISl IPEAOCTABICHUS KX 10U MYHUITUTIATLHON
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
nH(popMaIK 0 MOPSJIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YHCJI€ K 00€CTICUEHHUIO
JIOCTYITHOCTH JIJ11 MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBUHU C (peiepaibHbIM
3aKOHOJIATEIBLCTBOM U 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapctan o counanbHON
3a1UTe UHBAJIUJIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAIbHONW yCIyTU OCYIIECTBISETCS B 3[JaHUSX U
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MOMELICHUSX,  O0OOPYIOBAHHBIX IPOTUBONOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mpuema 3asBHUTENCH O000pymyIOTCS HEOOXOmUMOW MeOenplo s
odopmIieHHsT JOKYMEHTOB, UH(POPMAIIMOHHBIMU CTEH/IAMHU.

2.14.2. B COOTBETCTBMHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuu o
COLIMAJIbHOM 3allluTe€ HHBAJIMIOB B LENAX OECHPENsITCTBEHHOIO JOCTyNa K MECTY
IPEIOCTaBICHUS MyHUIIMIIANBHOMN YCIYTH 00€eCcIIeunBaeTCs:

1) obGecneumBaercsi OECTIPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
IPEIOCTaBICHUS] MYHULMNAIBbHON yciyru (yZOOHBIM BXOA-BBIXOJ B IOMEILEHUS U
IEpEMELICHNE B UX MpEAeIax);

2) BHU3yaJbHasi, TEKCTOBas ¥ MYyJIbTUMEIUiHAas HHGOpMAIMS O TOPSIIKE
MPEAOCTABICHUS MYHHUIMIIAIIBHOM YCIYI'M pa3MeIlaeTcs B yAOOHBIX ISl 3asiBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) compoBOXKIIEHNE WHBAIUIOB, NUMCIOIIUX CTOHKHE paccTporCTBa (DyHKITUH
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABMKEHUS, M OKa3aHWE UM MTOMOIILIY;

4) BO3MOXXHOCTH CaMOCTOSITEIFHOTO TICPEIBIDKCHHS TI0 TEPPUTOPHH, HA
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
UH(PaCTPyKTYyp, BXOJa B TaKH€ OOBEKTHI M BBIXOJA M3 HUX, IIOCAJKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpeciaa-KOJISICKH;

5) mamiexamiee pa3MeleHHEe OOOpPYIOBaHUS W HOCHTENCH WH(OpMAIHH,
HEOOXOJUMBIX JJIs1 o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHUYECHUN UX )KM3HEIEATEIbHOCTH;

6) nyOnuMpoBaHHE HEOOXOAMMOW JJISi WHBAIMIOB 3BYKOBOH M 3PUTEIIBHOM
uHpopManuu, a TakKKe HaJNuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaIMU 3HAKaAMU, BBINIOJHEHHBIMU pelbe(HO-TOUeUHbIM pudTOM bpaiins;

7) IOIyCK CypIoIepeBOAYrKa U TU(HIOCYPAOTICPEBOTIHKA;

8) nomyck co0aKu-ITPOBOJIHUKA MIPU HATWYHH JOKYMEHTA, TIOJTBEPIKIAIOIIETO
ee creuuagbHoe OOydeHHEe M BblIaBaeMoro 1o ¢GopMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA TpyJa M COLMAIBHOW 3amuThl Poccuiickoi
@enepauun ot 22.06.2015 No 386 «OO0 ytBepxkaeHun GOpMbI JOKYMEHTA,
MOJTBEPXKJAIOLIETO CHElHallbHOe O0y4YeHHe COOaKU-NMPOBOAHMKA, M TOpsAKa €ro
BBIIAYN.

2.14.3. TpeOoBanuss B dacTh OOECMEUYEHMs] JIOCTYMHOCTU Ui WHBAJIUAOB
OOBEKTOB, B KOTOPBIX OCYILIECTBISIETCS MPEAOCTaBICHHE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCHOJIb3YEMBIX IPU MPEIOCTaBICHUM MYHULHUIAJIBHON YCIYI'M, KOTOpbIE
yKa3aHbl B mnojamyHkTax | — 4 nyHkra 2.14.2. agMHUHUCTPaTUBHOIO PErJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM UM CpEICTBaM, BBEJAEHHBIM B OJKCIUIyaTallMIO WIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.

2.15. [lokazaTenu JOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJACHCTBUMN 3asiBUTEINSI C TOJKHOCTHBIMM JIMLIAMU TIPU
MPEIOCTABIEHUN MYHUIIUTIATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJTy4eHUsT THGOPMAITMH O XOJI¢ TIPEIOCTABICHUS MyHUITATIATILHON YCIyTH, B TOM
YHUCJIE C UCTIOIh30BaHNEM HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
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BO3MOKHOCTH JIMOO HEBO3MOXKHOCTD MOJTYYEHHUS] MyHUITUTIATbHON YCIYTH B
MHOTO()YHKIIMOHATIEHOM IIEHTPE MPEA0CTABICHUS TOCYIaPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT (B TOM YHUCJE B TOJIHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
MO/IPa3/IeJIEHUU OpraHa UCIOJHUTEIBHO PACIIOPSIUTEIBHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BHIOOPY 3asBUTEINS (SKCTEPPUTOPUATIHHBIN MPUHIIHIT),
MOCPEJICTBOM 3a1poca O MPEI0CTABICHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJIH)
MYHUIIUTIATBHBIX YCIYT B MHOTO(YHKIIMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHUIIMITAJIBHBIX YCIIYT, MPEyCMOTPEHHOr0 cTaThell 15.1
®enepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIHN 3ampoc)

2.15.1. TlokazaTenssMu MOCTYIHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON yCITyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJMMOI0 KOJIMYECTBA CHELHAINUCTOB, a TAKXKE IMOMEIICHHWM, B
KOTOPBIX OCYIIECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEIIEH;

HaJIM4YME HCcYepHbIBaONIel HHPOpMALMK O cHocodax, MOpsAKE U CpoKax
IPEIOCTABIICHUSI MYHULMIAIBHOM YCIyrM Ha HMH(OpPMAIMOHHBIX cTeHAaX, EanHom
noprane, Pecny0Onukanckom nopraie, opuiuaibHOM caiiTe MyHUIIMIIAIBHOTO paiioHa;

OKa3aHUE I[OMOLIM MHBaJIMJIaM B MPEOAOJCHUH OapbepoB, MELIAOIINX
IIOJIYYEHHUIO UMH YCIIYT HAPAaBHE C IPYTUMU JIHULAMHU.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUYCHHUS pe3ysibTaTa MyHHUIIMIIATBHON YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HAPYIICHHUS aJIMUHUCTPATHBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKamMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMoOJIeicTBUEe 3asiBUTENE ¢ paboTHukamu Oprana wmum  MOL npu
MIPEAOCTABIEHUM MYHHULIMNAIBHONW  YCIYyTM  OCYIIECTBISIETCA OIWH pa3 IpuU
MpEeJICTaBICHUU 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TMOJYYECHHs pe3ysbTara IpelOoCTaBIICHUS
MyHULIMNaTbHOW ycnyrd B Oprane win M®I[ B dopme sx3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJCHCTBUS 3asIBUTENS. C JOJDKHOCTHBIMU
JULAMU TP MPEOCTABICHUN MYHULIMITAIbHON YCITyTY HE MPEBBIIIAET 15 MUHYT.

3asBUTENH BIIPaBE OLICHUTH KAYECTBO MPEIOCTABICHHUS MyHUIIMTIAIBHON YCIYTH C
MMOMOIIBI0 YCTPONCTB MOJBWXHOM paanoTeieOHHOM CBSI3U, C HCIOJb30BAHUEM
PecnyOnmkaHckoro nopraiia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe NPEeAOCTaBICHUS MYHULMIAIBHON YCIYTM MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JIMYHOM KaOuHere Ha EnuHoMm moprane,
PecnyOnukanckom noptane, B Oprane, MOLI.
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2.15.4. IlpenocraBieHue MyHHUIUIIAIBHOW YCIYTH OCYUIECTBIAETCS B JHOOOM
MOII no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WJIM MeECTa
dakTryeckoro npoxkuBanus (mpedbiBaHus) Ha Tepputopun Pecny6nuku Tarapcran mo
AKCTEPPUTOPUATIEHOMY IIPUHLIAILY.

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPEIOCTaBIISETCS.

2.16. nbie TpeOoBaHMS, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHHUITUTIATBHOM YCIIYTH 10 SKCTEPPUTOPHATBHOMY IIPUHITUITY (B clTydae, eCiu
MYHHITUTIIATBHAS YCITyTa MPEA0CTaBIISICTCS 110 SKCTEPPUTOPHAITBHOMY TIPUHITUITY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHUIIUITAILHON YCIyTH B AJICKTPOHHON (hopme

2.16.1. Ilpu mpenocTaBieHWH MYHHIMTIAIBHONW YCIYTH B JJIGKTPOHHOU (opme
3asIBUTEJIb BIIPABE:

1) momyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaX IMPEIOCTaBICHHUS
MYHULMIIATBHOM yCIyrH, pa3melnieHHyro Ha EguHom mnoprtaie, PecnyOinkaHckoM
MopTae;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIUIAIBHOW YCIYTH W HWHBIC
JIOKYMEHTBI, HEOOXOAUMBIC JIJIsl TPEIOCTABICHUSI MyHUITUTIATLHOM YCIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C MYHKTOM 7.2 4actu 1 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIIONIb30BaHuEeM PecryOrkancKkoro noprana;

3) MOJIyYUTh CBEIACHHMS O XOJC BBINOJHCHUS 3asABJICHUN O MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, IOJJAHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPE0CTABICHUS MYHHUIIUIAIBHON YCIYTH;

5) MOJAy4YUTh pe3yNbTAaT MPEIOCTABICHUS MYHHUIMIAIBHOW YCIyrd B ¢dopMme
AIEKTPOHHOTO IOKYMEHTA;

6) monath xanmoOy Ha pemieHue u aeiicTeue (Oe3nericteue) OpraHa, a TakKe ero
JOJDKHOCTHBIX JIMI, MYHUIIMIAJIBHBIX CIYXKaIllUX MOCpPeACTBOM PecmyOaukaHCKOTro
nopTana, mnoprana QeaepasibHOM TOCYAapCTBEHHOW HMHGOPMAIIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpolecc 10cyaAeOHoro (BHECyAeOHOr0) o0XajaoBaHUSI PELICHUH U
nencTBuil (0e3MelCTBHsI), COBEPUICHHBIX MPU TMPEJOCTABICHUH TOCYIAPCTBEHHBIX U
MYHULIMOAIBHBIX ~ YCIAYr OpraHaMu, MPEeAOCTAaBISIONIMMU TOCYJAPCTBEHHBIE H
MYHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJapCTBEHHBIMU U
MYHULIMIATbHBIMU CTYKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYUIECTBISECTCS MOCPEICTBOM 3alOJIHEHUS
ANEKTPOHHON (OpMBI 3asiBiIeHUST Ha PecryOnukanckoM moprane 0e3 HeoOXOAMMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-1M00 UHOU popme.

2.16.3. Ilpu popMupoBaHUM 3ag4BICHHUS 00ECIIEUYMBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M MHBIX JTOKYMCHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTb 3aIllOJHCHHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOW 3JICKTPOHHOM
(dbopmbl 3agBiICHHS MPU OOpAILlEHUU 3a YCIyramH, IpeanojararoliiMi HalpaBiIeHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIbKUMU 3asIBUTEIISIMU;
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3) BO3MOXXHOCTP Ie4aTh Ha OyMa)KHOM HOCHTENE KOIUU DIIEKTPOHHOU (HOPMEI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TI0JIF30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIINOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUECHUM B JIEKTPOHHYIO (DOPMY 3asBIICHUS,

5) 3amonHeHWe TMoyiel BJIEKTPOHHOW (OpMBI 3asBJICHUS 0 Hadajga BBOJA
CBEJICHUI 3aiBUTEIEM C HCIOJIb30BAHUEM CBEIEHUM, pa3menieHHbix B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecmyOnuMkaHCKOM mopTalie, B YacTH, Kacarouleihcs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCSI Ha JIFOOOH M3 3TAloOB 3alOJIHCHHUS 3JICKTPOHHOM
(dbopmbl 3asBiIeHUs O€3 OTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXKHOCTH JIOCTYyIa 3asBUTENS K paHee IOJAaHHBIM MM 3asBICHUSIM B
TEYEHUE HE MEHEE OJIHOTO T'0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSM - B
TEUYCHHE HE MEHEE 3 MECALIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISAETCS
nocpeacTtBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JHO0bIE CBOOOJHBIE IJIA
npueMa JaTy ¥ BpeMs B Ipejielax YCTaHOBJIEHHOTO B MHOTO()YHKIIMOHAJIBHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYIUICHHs 3TOU
JaThI.

JI71st ocyliecTBICHUS TIPeIBApUTEIBLHON 3aMCH TTOCPEICTBOM PecmyOinkancKkoro
nopTaia 3asBUTEI0 HEOOXOJMMO yKa3aTh 3allpallliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamuinio, uMsi, 0TYECTBO (MTPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
MpEeABapUTENIbHON 3alUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NpPHU JUYHOM
npueMe, NpeaBapuTeNIbHAs 3alliCh aHHYJIHPYETCS.

[Ipu ocymiecTBICHUN MpPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCIeunBaeTCs
BO3MOKHOCTh pacredararb TaJIOH-TIOATBEpXACHUE. B ciydae, eciau 3asBUTEb
COOOIIUT aJpec 3JIEKTPOHHOM MOYTHl, HAa YyKAa3aHHBIM aJpec TaKkKe HampaBiseTcs
uH(pOpMaLUs O MOATBEPKACHUN PEIBAPUTEIBHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MecCTa puema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTENBHON 3allUCH 3agBUTENb B 00s3aTEIbHOM
nopsiike HGOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aKCh AHHYJIUPYETCS B Clydae
€ro HEsBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
POXOKJECHUS UAECHTU(UKAIIMU U ayTeHTU(PUKALIUA B COOTBETCTBUM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn ®enepanuy, ykazaHWs LEId IPUEMaA, a4 TakkKe
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MPEOCTABIICHUSI CBEACHH, HEOOXOMUMBIX AJIs pacyeTa JIJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXOAUMO 3a0pOHUPOBATH TS IPUEMa.

3. CocTaB, nocJ1e10BaTeJILHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K MOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0EHHOCTH BBINOJIHEHNS] AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0(YHKIMOHAJIBHBIX HEHTPaX

3.1. Onucanue nocie10BaTeIbHOCTH JEHCTBUI NIPU NPEAOCTaBICHUN
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MYyHUITUTIAILHOW YCIIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE H PACCMOTPCHHE KOMIUICKTa JOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
MPENOCTABIECHUA MYHUIUIIATbHON YCIYTH;

4) IOArOTOBKA pe3ysibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HanpaBCHKE) 3asIBUTEIIIO Pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalieHue 3asBUTENsl MO BOMPOCAM, CBS3aHHBIM C IPEIOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM ~ JIULIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJIHEHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SBIIACTCA:

npu obpamenun 3asButens B MOL] — paborank MOI];

npu oOpamienun 3asButeniss B OpraH — HadaJdbHUK MaaThl UMYIECTBEHHBIX U
3eMEeJbHBIX OTHOIIEHUH ATHMHCKOTO MyHHUIIMIIaNbHOTO paiioHa PecriyOnuku Tarapcran
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlIUEH O TMOPSAKE U CPOKax
NpeOCTaBICHUsT MyHUIMNaIbHOM ycayru B MO®L nuuno u mo Tenedony
BJIEKTPOHHOM IOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBUTEIIS,, B TOM YHCIIE MO COCTaBy, dopme
MPEACTABISIEMON JOKYMEHTALIMKU U JPYTUM BOMPOCAM ISl MOTYYeHUS] MYHULIUNIATbHON
YCIIYTH.

3asBUTENh MOXKET TOJYy4YUTh HWH(OpPMALMIO O TMOPSAKE MPEeIOCTaBICHUs
MYHUIIUITAIBHOM ycayru Ha oduinanbHoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHUsI 3asIBUTEIIS.
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PesynbraramMu  BBIMIOJIHEHUST  aAMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAaIlsl 1O COCTaBy, (opMme TMpenCcTaBIsieMOd TOKYMEHTAllMd W JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOTYYCHHS] MyHUITUTATBHOM YCIIYTH.

3.2.3. BasButens BrpaBe oOpaTuThcss B Opran mo TeiaepoHy U IIEKTPOHHOU
HoyTre, a TaKkXKe NOJYYUTh KOHCYIbTallMI0O Ha PecrmyOiaukaHCKOM moprane, caiite
Oprana o MopsIKe U CPOKAX MPEJOCTABICHUS MYHULIUIIATBHON YCIyTH, B TOM YHCIIE IO
cocTaBy, (opMe MpeJCTaBIsIeMON TOKYMEHTAIUK M JPYTUM BOIIPOCaM Ui HOJTYYECHHUS
MYHUIUITAIBHON YCIIyTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HHPOPMUPYET
3asBUTENSI B COOTBETCTBMM C TpeOoBaHMSAMH TyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
periaMeHTa.

AJMUHHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pabovnX AHEH CO THS MOCTYIUICHUST OOpaIieHusl.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
KOHCYJbTAIlMM TI0 COCTaBy, (OpMe TMPEACTABISAEMON [OKyMEHTAlUU U JIPYTHM
BOIIPOCaM, HEOOXOIUMBIM JIJIsl TIOMYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.3. HpI/IH}ITI/IC H paCCMOTPCHUC KOMIIJICKTa JTOKYMCHTOB,
IMPCACTABJICHHBIX 3ajBUTCIICM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUS MYHHUIIMNIAIBLHON YCIYyTHd 4epe3
MOI] unm ynanenHoe pabouee mecto MDILI.

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaerca B MDI] ¢ 3ampocom
O TPEeNOCTaBIECHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asBICHUN:

OINpeIENsIeT MpeaMeT OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aMoJHSET IEKTPOHHYI0 dhopmy 3asBieHuss B AUC MDI];

Npu  MPEJOCTAaBICHHMH  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTEJE, OCYIIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacniedaTeiBaeT 3asgBiieHue u3 AUC MOIL;

nepeIaeT 3asBUTENI0 HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AUIC MOI];

3arpyxaetr B AVIC M®L] noxyMeHThI, IpeICTaBICEHHbIE B AJEKTPOHHOU (hopme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.
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AJIMUHHCTPAaTUBHBIE NPOLUEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAaIlleHUsI 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiaser TMakeT JOKYMEHTOB, TMPUHATHIX OT
3agBuTenss B Oprad B 3JIEKTPOHHON (popme (B cOCTaBe MAKETOB AJIEKTPOHHBIX JIE€J) B
TEYEHHE OJHOro pabouyero JAHA CO JHA OOpalleHUs 3asBUTENI B CTPYKTYpHOE
noapasaeseaue MOII.

Pe3ynbraramMu BBIIOJHEHMS] aIMUHUCTPATUBHBIX IPOLEAYD ABIISIOTCS: 3asBJICHUE
U TAKeT JIOKyMEHTOB (RJIEKTPOHHOE [1€J]0), HampasiieHHble B Opras, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOIO 3asIBJICHUS;

3aroyiHAeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE0OXO0UMBbIE U 00s3aTeIbHbIE AJIs IPEIOCTABIICHUS MyHULIUIIAIbHON YCIYTH;

HOPUKPEIISIET JOKYMEHTHI B JJIEKTPOHHOM (opMe WM 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBJICHUS (TIpU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (akT O3HAKOMJICHHS W COTJIaCUsl C YCJIOBHMSMHM M TOPSIIKOM
MPEIOCTABJIEHUS MYHUIMIAIBHON YyCIyrd B JJIEKTPOHHOH Qopme (ycTaHaBIUBaeT
COOTBETCTBYIOIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOIO 3asIBJICHUS );

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUM  (yCTaHABIMBAET
COOTBETCTBYIOILYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBJICHUE (Ha)KUMaeT
COOTBETCTBYIOIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIIEKTPOHHOE 3asBJICHUE TMOANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSMU
nyHKTa 2.5.3 aIMUHUCTPATUBHOIO PETJIAMEHTA,;

MOJTy4aeT YBEeJOMIIEHHE 00 OTIPAaBKE AJIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IIPOBEpPKaA c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJIE 3alOJHEHUs 3asBUTEIEM KaXXIOro W3 MOJIEH 3JIEKTPOHHON
¢dbopmbl 3asBiaeHus. [Ipu BBIABICHMM HEKOPPEKTHO 3aIMOJIHEHHOTO IMOJIS 3JIEKTPOHHOU
bopMbI 3asBIIEHUs 3asSBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOM OMIMOKU U
NOpSKE €€  yCTpaHeHHs  MOCPEACTBOM  MH(GOPMAIMOHHOTO  COOOIICHHMS
HEIMOCPEJICTBEHHO B JIEKTPOHHOU (popme 3asBIICHHUS.

AJMUHHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIleHUs 3asiBUTEJIS.

PesynbraraMy  BBIIIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISIOTCA:
AJIEKTPOHHOE J1€JI0, HampaBieHHoe B OpraH NOCPENCTBOM CUCTEMBI AJIEKTPOHHOIO
B3aUMO/IEUCTBUSL.

3.3.3. PaccmoTpenne KoMIUIEKTa JOKYyMEHTOB OpraHoM.
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3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS AJMUHHCTPATUBHOW MPOLEAYPHI
ABIIIETCA TIOCTYIUIGHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUTIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMUHUCTPATUBHON NpOIEIyphl SBISAETCS HAYaJIbHUK MalaThl MMYIIECTBEHHBIX H
3eMeJIbHBIX OTHOIICHUIH ATHHHCKOTO MyHHUIIMIIATBHOTO paifona PecryOnuku TaTapctan
(manee - JOMHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JJOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, B Clydae
oOpallieHus 3asBUTENS C 3asiBlIeHUEM B Oprax:

OIpeeAeT MPeAMET OOpaIIeHus;

yCTaHaBIMBAECT JINYHOCTD 3asIBUTEIIS;

MIPOBOIUT MIPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSM, yKa3aHHBIM B
OyHKTe 2.5  aIMUHUCTPAaTUBHOTO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPE/CTaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJICHHBIM  TPEOOBaHHSIM  (HaJjexaIiee
odopmiieHne KOMUH JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOTYHCTOK, MPHUITHCOK,
3a4EPKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX UCTIPABICHUI);

3allOJIHAET  JJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, IMPEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJAapCTBEHHBIX HU
MYHUIIMIAIBHBIX YCIIYT;

OpU  NOPENOCTABIEHUWH  JIOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aJMMUHHUCTPATUBHOI'O  perjlaMeHTa Ha OyMaXHOM  HOCUTEJE,  OCYILECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacreJyaThiBacT 3asBIICHNUE;

nepeaacT 3asBUTENIO Ha TPOBEPKY M MOAMHUCAHNUE;

nocJie MOAMUCAHNUS CKAaHUPYET MOAMMCAHHOE 3asBIICHNUE;

3arpyxaet B ABTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
npenHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIIMNAIBHBIX YCIIyT
JOKYMEHTBI, TIPEJCTaBICHHBIE B JJCKTPOHHOW (OpME WM IIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IIEKTPOHHOE JIEI0;

BO3BpaIllaeT TOJMUCAHHOE 3asBJICHUE U OPUTHHAIBI OYMaXKHBIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3aBUTEIIO PACIIUCKY B IIpUEME JOKYMEHTOB.

B ciydyae Hanmuusa OCHOBaHMU AJIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, YBEIOMIIAET 3asBUTENI O HaJIUYUU
NPEMSITCTBUNA 71l TIpUEMa 3asiBJICHUS U BO3BpAIlaeT €My JOKYMEHTBI C OOBbSICHEHUEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMeE TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:

NPUCBAaUBACT 3asBJICHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpOil A€ U CTaTycC
«[IpoBepka TOKyMEHTOBY;

U3y4yaeT TIOCTYMUBIIME D3JEKTPOHHBIE Jiela, B TOM 4YHCIE MPUIIOKECHHbIE
3asiBUTENIEM JOKYMEHTHI B JJIEKTPOHHOM (hopMe U DIIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;
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MIPOBEPSIET COOJFOICHUE YCIOBUH JNEUCTBUTEIBHOCTH JJICKTPOHHOW TOJMIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B cioyyae, eciad 3asBUTEIEM

MpeICTaBICHbI AIIEKTPOHHBIE JTIOKYMEHTHI, MOJIMTMCAHHBIC YCUJICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HAJINYUU OCHOBaHMUH, peyCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHACTPATUBHOIO pErjiaMeHTa, MNOJArOTaBIMBACT NPOEKT pelIeHHs 00 OTKa3e B
nprueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABIECHUSI MyHUIIUIIAIBHON YCIYTH.

B cnywae, ecnm B pe3ynabTare MNPOBEPKH YCHWICHHON KBaaU(pUIMPOBAHHOU
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOONIOJCHUE YCIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHust 00 O0TKaze JOJDKEH CoJep)kaTh MyHKThI cratbu 11 denepampHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCITYKUJIM OCHOBAHUEM JIJISL €TI0 MPUHSTHS.

[IpoekT pemieHns 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOOUMBIX IS
MPEAOCTABIECHUS MYHULUIIAIBHON YCIYrd, ¢ yKa3aHWEM MpPUYMH OTKa3a (B cilydae,
€CIM OCHOBaHMSl [UIl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYT'H, CBSI3aHbl C HApyLIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUI),
HaIIPaBJISETCS Ha COTJIACOBAHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTkKaze B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHUUUIAIbHOW YCIyTH, OCYIIECTBISETCS B
MOpsIKE, MPETyCMOTPEHHOM ITyHKTOM 3.5.3 aJIMUHUCTPATHBHOTO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBaHMM MJii OTKaza B NpHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMUHUCTPAaTHBHOTO pETJIAMEHTA, JOKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UEHHUE OJHOr0 paboyero JHS CO JTHS
MOCTYIUJICHUS 3asIBJICHUS, HAPABIISET 3asBUTENI0, YKA3aHHBIM B 3asIBJICHUHU CIIOCOOOM,
YBEJOMIICHHE O TMOCTYIJIEHUU 3asBJICHUS, COJIEpKAlllee BXOAAIIUN PErucTpallMOHHbBIN
HOMED 3asBJICHUS, N1aTy TMOJIY4YEHUs 3asBJICHUs, MEepeYeHb HAMMEHOBaHWIl (ailioB,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JaTy NOJIy4EHHs pe3yJbTaTa MYHHLMIIAIBHON
YCIIYTH.

3.3.3.4. Ucnonmnenue mnpornenyp, ykazaHHbix B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErjaMeHTa, MpU HAJIMYUM TEXHUYECKOH  BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHON CHCTEMbI, MpEIHA3HAaYCeHHOW HJisi OKa3aHWs TOCYAAapCTBEHHBIX U
MYHUIUTIAIBHBIX YCIIYT.

3.3.3.5. AAMHUHHUCTpaTUBHBIE MPOIEAYPHl, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHAIOTCS B T€YEHUE OJHOrO padoyero AHS CO
JHSI IOCTYIIJIEHUS 3asIBJICHMSI HA PACCMOTpPEHUE.

Pe3ynbpraraMu BHIOIHEHMS aIMUHUCTPATUBHBIX IPOLEAYD SBIIAIOTCS: PUHATHINA
Ha pacCMOTPEHHME KOMIUIEKT JOKYMEHTOB WJIM NPOEKT PEIIeHUs 00 OTKa3e B IpHUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIs1 IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH.
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3.4. HampaBneHue MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIINE B
IIPEAOCTaBICHUNA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJy4YEHUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOW MPOLEAYpPHI, OT JTOJBKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JJOKYMEHTOB.

JolKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM MPOLEAYpHI, SBISETCS HAYAJIbHUK TMajaThl MMYIIECTBEHHBIX U
3€MEJIbHBIX OTHOIICHUI ATHMHCKOTO MyHUIIMTNIAILHOTO paiioHa Pecrrybnuku Tarapcran
(mamee - MOMKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAINPABIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a HAIIPABIIEHUE MEXBEJOMCTBEHHBIX
3anpocoB, (OPMHUPYET U HANPABISIET B 3JIEKTPOHHOU (POpME MOCPEICTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOKHOCTH — HWHBIMH CIOCOOaMH) 3ampochl O NPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJIMAHHCTPAaTUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSFOTCS B JIEHb IIPUHSTHS 3asBJICHHSI HA PACCMOTPEHHE.

PesynpraTaMy  BBINOJHEHWS  aJMUHHUCTPATHUBHBIX  IPOLEAYP  SIBJIFOTCH:
HaIpaBJICHHbIE B OpraHbl BJacTM M (WJIM) TOABEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CienmaucThl  TOCTAaBIIMKOB  JIAHHBIX HAa  OCHOBaHWU  3ampOCOB,
MOCTYNUBIIMX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJACHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpMalMI0) WIM HampaBisoT
yBEIIOMJICHUsSI 00 OTCYTCTBHM JIOKYMeHTa W (Wjn) uHGOpMalluh, HEOOXOIUMBIX s
MPEA0CTABIECHUS MyHUIIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBIMIOJIHSIIOTCS. B TEUEHHE MATH JHEH €O JHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(POPMAILHIO,
€CJIM MHbIE CPOKHU MOJTOTOBKM M HANPABJICHHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (efepaabHbIMU 3aKOHAMHM, MPaBOBBIMU akTamu llpaBuTenscTBa
Poccuiickoii denepanuyi ¥ MPUHATHIMA B COOTBETCTBUU C (heepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMHU MTPaBOBBIMU akTamMu PecnyOnuku Tatapcran.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEAeHHS), HEOOXOAUMBIE ISl PEJOCTABICHUSI MyHULIUIIATBHON YCIYTH,
b0 yBeOMIIEHHE 00 OTKa3e, HallpaBiCHHBIE TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HanpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JIomKHOCTHOE JTUI0, OTBETCTBEHHOE 3a HAINPAaBIIEHUE MEXBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBbIE IJIsi MPEIOCTaBICHUS
MYHHIIMIIAJBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MpH OTCYTCTBUU JTOKyMEHTa U
(unm) uadopmanuu;
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npu HaJIM4YUU OCHOBaHMI, MIPELYCMOTPEHHBIX IIyHKTOM 2.7.1
aJIMUHHACTPATUBHOTO perjiaMeHTa, MOJATrOTaBIMBACT MPOEKT pelieHuss 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME TOKYMEHTOB, HEOOXOAMMBIX MJis
IPEIOCTaBICHUS] MYHULMIAIBHON YCIYr'M, ¢ yKa3aHUEM MpPUYMH OTKa3a (B ciydvae,
€CJIi OCHOBaHMsI JJIsi OTKa3a B IpPHUEME JIOKyMEHTOB, HEOOXOJUMBIX JIf
[IPEIOCTABICHUS MYHUIMIAIBHOW YCIIYTH, CBSI3aHBl C HApyIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTAaM, OCHOBAaHHS JUIsl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI  COJepKaTh MH(GOpMAaLMI0O O HAaUMEHOBaHMM JIOKYMEHTOB (MH(pOpManuu,
CBEJICHMI), KOTOpbIE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIH)
MPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHHUIA),
HAIIpaBJSIETCS. HA COIJIAaCOBAHHME B YCTAHOBIEHHOM MOPSAJIKE ITOCPEACTBOM CHCTEMBI
AIEKTPOHHOI'O JJOKyMEHTOO0OpOTA.

CorynacoBaHue TMpOEKTa pEIIeHHs 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX MJIA MPEJOCTABICHHUS MYHHUIMIAIBHOM YCIYTH, OCYIIECTBIISIETCS B
MOpsIKE, MPETyCMOTPEHHOM IyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBJISFOTCH:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JISl MPEJOCTABICHUS MyHUIIUIIAIIBHON YCIIyTH,
OpOeKT pemeHuss 00 oTKaze B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
IIPENOCTABIICHNS MYHULIMITAJIBHON YCIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aIMUHHACTPATUBHOTO pErJaMEHTa, IPH HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWUsI TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr, B TOM YHCJIE C MOMEHTa PETUCTPALMM 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MaxkcuManbHBI CpPOK BBITIOJHEHUS aJIMHHHUCTPATHBHBIX TMPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PErjaMEeHTa, COCTABIISIET MATh paboynx
THEN.

3.5. [loaroroBka pe3ynbraTa MyHULIUIIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHON MPOUETYPHI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHHE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHUE aJIMUHUCTPATUBHOU
MPOLICAYPHI, SABJSICTCS CHEIUATMCT MajJaThl UMYIIIECTBEHHBIX U 3€MEJIbHBIX OTHOIIECHUN
ATHHMHCKOTO MYHMIIUTIAIBLHOTO paiioHa PecryOnuku Tarapcran (nanee - HOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IOATOTOBKY pe3ysibTaTa MPEIOCTaBICHUS MYHUIUNATBHOM

YCITyTH).



24

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MYHULIUTIATBHON YCIYTH:

paccmaTtpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MPEIOCTaBIICHUSI MyHULIUTIAJIbHON YCIYTH;

OpY BBISIBJICHUM OCHOBAHM JUIsI OTKa3a B MPEAOCTABICHHUH MYHHIIMIIAIbHOM
YCIYTH, YKa3aHHBIX B IyHKTE 2.8.2 aJIMUHUCTPATUBHOTO PErjaMeHTa, MOJIrOTaBINBACT
HPOEKT pelIeHust 00 0TKa3e B MPEIOCTABICHUN MYHUIIUITAIbHON YCIIyTH;

B CJIydae OTCYTCTBHUSI OCHOBAHMIA JUI OTKa3a B MPEAOCTaBICHUN MyHHUIIUIIAIbHOMI
YCIYTH, TNPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHUCTPAaTHMBHOTO pETrJIaMEHTa, II0
UTOraM  PAacCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX Uil  MPEJOCTaBICHUS
MYHHIIMIIAJBHOW YCIYTH, TOJATOTAaBIMBACT MPOEKT pe3yibTaTa MPEI0CTaBICHUS
MYHHIIMIIAJIBHOW yCIyTH B COOTBETCTBMM ¢ moamyHKToM 1 myHkta 2.3.1
aJIMUHHACTPATUBHOTO PETIAMEHTA,;

HampaBlIsieT  TOJATOTOBJICHHBIM  TPOEKT  pe3yibTara  MPeIOoCTaBICHUS
MYHHIIMIIAJTFHOW YCIyTM Ha COTJIACOBAaHUE B YCTAaHOBIIEHHOM TOPSAKE MOCPEACTBOM
CHCTEMBI DJIEKTPOHHOTO IOKYMEHTO000pOTAa.

AJIMUHHUCTpATHUBHBIC TPOIEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX padOUYuX JHEH.

Pe3ynbraramMu BBINOJIHEHUST aJMUHUCTPATUBHBIX MPOLETYP SBISIOTCA: MPOEKT
pemieHuss 00 OTKa3e B NPEJOCTABICHUM MYHUIUNAIBHOM  yCIyrd, MPOEKT
pacniopspkenust «O TpekpaiieHud IpaBa MOCTOSHHOTO (OECCPOYHOT0) MOJIb30BAHUS
3eMEeJIbHBIM YYacCTKOM WJIM IpaBa MOXKM3HEHHOT'O HAaCJeAyeMOTO BIIAJCHUS 3eMeJIbHBIM
Y4acCTKOM.

3.5.3. CormacoBanue M TMOJANKUCAHUE NPOEKTAa peE3yibTaTa MPENOCTABICHUS
MYHHUIIMIIATBHOW ~ yCIyTW  (ajmee — TPOeKTHl JOKYMEHTOB)  OCYIIECTBISETCS
PYKOBOAMTENEM CTPYKTYPHOTO TOAPA3JCICHNUs, OTBETCTBEHHOTO 3a TIOJATOTOBKY
pe3ynbTaTa MYHHIMIIATBHOW  yCiIyrdw, 3amecTtureneM PykoBomutenss Oprana,
PykoBomurenem Oprana.

[TonroroBneHHbIE MPOEKTH JOKYMEHTOB, UMEIOIINE 3aMEYaHus, BO3BPAIIAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUIAIbHON
yeayru. Ilocie ycTpaHeHHUs 3aMeuaHuil MPOEKThl TOKYMEHTOB MOBTOPHO MEpEAaroTCs
JUIS COTJIACOBAHUSA U TIOJMTUCAHMUSL.

PykxoBonutens Oprana mpu paccMOTPEHUH MPOEKTOB JOKYMEHTOB IPOBEPSET
coOIIOICHHE AIMUHUCTPATUBHOTO pErJIaMEeHTa JOJDKHOCTHBIMM Juiamu OpraHa B
YaCTU CPOKOB BBIMOJIHEHUS a]MUHUCTPATUBHBIX MPOLETYP, UX MOCIEI0BATEIBHOCTH U
MOJIHOTHI, HAJIWYMUS COTJACOBAHMN YMOJHOMOYEHHBIX OJDKHOCTHBIX Jull OpraHa B
CUCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciydae BBISIBICHHS ~ HapyIIeHWH B  YacTH  CPOKOB  BBITIOJTHCHHS
aJIMUHHACTPATUBHBIX TMPOIEIYp, UX IMOCIEIOBATEILHOCTH W TOJHOTH PykoBoguTenb
Oprana UHULIIMKPYET MPHUBJIEYEHNE K OTBETCTBEHHOCTH JIULI, TOMYCTUBLINX HAPYIICHHS,
B COOTBETCTBHUH C IYHKTOM 4.3 aJIMUHHCTPATUBHOTO PETJaMeHTa.

AJMUHUCTpaTHUBHBIE TPOLEAYPbI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE ABYX pabOUYnX JHEH.
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PesynpTaTaMy BBITTOTHEHUS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOUMBIX IS TIPEIOCTABICHUS MYHUIIATIATEHOMN
yCIIyTH, pemeHne o0 OTKa3e B MPEJOCTABICHHH MYHUIUIIAIBLHOW  yCIIYTH,
pacniopsikeHue «O mpekpalnieHud MpaBa MOCTOSHHOTO (0€CCpOYHOro) MOJIb30BaHUS
3eMEeNbHBIM YYaCTKOM WJIH TIpaBa MOKM3HEHHOTO HACIEAyeMOTO BIIAJCHHS 36MEIbHBIM
Y4aCTKOM.

3.5.4. MHcnomHenwe nmponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pETJaMeHTa, TMpH HAIUYAH TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISICTCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHOM
MHPOPMAITMOHHON CHUCTEMBI, TIPETHA3HAYCHHON IJIsi OKa3aHWsI TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBITIOTHEHUS aIMHHUCTPATUBHBIX MPOIECIYP, YKa3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YEThIPEe padounX JTHS.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBanmeM Hauaja BBHIMOJTHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
SABJISICTCA TOJIYYCHHE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHUE
aIMUHUCTPATUBHOW MPOLEAYPHI, AOKYMEHTA, IOATBEPKIAIOIIETO MPEAOCTABICHUE
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
MPOLEAYPHI, ABISETCSA CIEHHAINCT MajaThl UMYIIECTBEHHBIX U 3€MEJIbHBIX OTHOLICHUM
ATHHHCKOTO MYHUIIUNIAJILHOTO paiioHa Pecryonuku Tarapctan (manee - 1OJKHOCTHOE
JIU1I0, OTBETCTBEHHOE 32 BbIJjauy (HampaBjeHUE) JOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JOKYMEHTOB:

o0OecreynBaeT  pPEerucTpaluio W BHECEHHWE CBEIEHUH O  pe3ylibTare
MPENOCTABIEHNS MYHMIIMIIAJBHON YCIYIM B NOJACUCTEMY BEICHHS JTOKYMEHTALUU
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHAa3HAYEHHON ISl OKa3aHUs
rOCyapCTBEHHBIX U MYHUILIUTIAJIBHBIX YCIIYT;

W3BEIIACT 3asBUTEIA (€r0 MPECTABUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yJibTaTe NPEAOCTaBICHUS MYHHLUIIAIBHON YCIYTM U O BO3MOXHOCTH ITOJTYyYECHUS
pe3ynbTara NpeJoCTaBICHUs] MyHHIIMIAIBHOM ycinyru B Oprane unu B MOII,

HUcnonnenne  mpouenyp 0Opud  HAJIMYUMKA ~ TEXHUYECKOM  BO3MOXHOCTH
OCYIIECTBIISIETCS. B ABTOMATUYECKOM PEKUME C UCIIOJIb30BAHUEM aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHHUIUMAIBHBIX YCIIYT.

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIIUM ITYHKTOM,
BBIMIOJIHSIFOTCSL B TEYEHHE OJHOr0 pabouyero IHA €O JHA MOANUCAHUS JOKYMEHTA,
SABJISFOLLIETOCS pe3yabTaToM IPEAOCTABICHUS MYHULHANAIBHOM YCIIyTH,
YIOJHOMOYEHHBIM JI0JHKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMy  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLEAYpP  SIBISFOTCSA:
pasMelIeHue CBEACHUW O pe3yJIbTaTe IPENOCTABICHUS MYHULUIIAIBHOW YCIyTM B
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WH(POPMALIMOHHBIX ~CHUCTEMaX, M3BELICHUE 3asBUTENs (€ro MpeacTaBUTENsI) O
pe3ynbTaTe MPeJOCTABICHUS MYHHIIMIIAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.6.3. Ilopsamox Bblgauum (HampaBlieHUs) pe3yibTaTa IPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu obOpaiieHny 3asBUTEII 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pa6otHuk M®I] BbIHaET 3asgBUTENI0 PE3yJbTaT MYHHIIUIIAIBHONW YCIYTH B
dbopme HIK3eMIuIsipa BJIEKTPOHHOrO JIOKyMEHTa Ha OymaxHoMm Hocurtene. I[lo
TpeOOBAHUIO 3aSIBUTENSI BMECTE C O3K3EMIUIIPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My MpPEAOCTaBISACTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
MyTEeM €ro 3alKiCH Ha ChbeMHBI HOCUTENb HH(OPMAIIUU WM HAPABJICHUS SK3EMIUISpa
ANEKTPOHHOTO JTOKYMEHTA IO JIEKTPOHHOW moute B aapec 3asBurensd. [Ipu 3anmucu Ha
CbEMHBIM HOCUTEIb HMH(GOPMAIMM WJIA HAMpaBIECHUU OHK3EMIULSIPA SJIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHOM MOYTE HACHTUYHOCTh TAKOTO SK3eMIUISpa
ANIEKTPOHHOIO JOKYMEHTa JK3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJTHOMOYEHHBIM COTPYJHUKOM C HCIIOIb30BAHUEM YCHUIICHHOU
KBIM(PULIUPOBAHHOW 31E€KTPOHHON MOAIHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPEAHOCTH, B JCHb NPUOBITUS 3asABUTENSI B CPOKH,
YCTaHOBIIEHHbIE periaMmeHTOM padoTel MDII,

PesynpTaTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: (PUKcaIms
(dakTa BbIIaUM pe3ysbTaTa MpeNoCTaBiICHUS MyHUIuNaibHou yciayru B AUC M®I],
pe3yabTaT NPeIOCTABICHHUS MyHULIUITAIIBHON YCITYTH, BbIIAHHBINA 3aBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIMIAIBLHOW yCIyTH
yepe3 PecnyOnuMKaHCKUN TOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCsl  AJNEKTPOHHBIM  0o0pa3  JOKyMEHTa, SBJISIOLIErOCs — pe3yJbTaToOM

[IPEIOCTABIICHUS MYHULIMIIATbHON YCIyTH, MOV CAHHBIN YCUJIEHHOMN
KBATM(PUUUPOBAHHON JIEKTPOHHOU MOMUCHI0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHUCTPATUBHBIE MPOUEAYPhl, YCTAHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBIIIOJIHSIFOTCS. B JIEHb IMOANMCAHUS JTOKYMEHTA, MOATBEPKIAOLIEr0 MPEI0CTaBICHNE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIBHON YCIYTH, YIIOJJHOMOYEHHBIM JTOJKHOCTHBIM
nutoM Oprana (Opranom).

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCS:
HampaBlieHue (TpeoCTaBiICHUE) C HCIOJIb30BaHUEeM PecmyOinMkaHcKoro mopraia
3asIBUTENIO JIOKYMEHTA, IMOATBEPKIAIOIIET0 MPEAOCTABIEHNE MYHULIIMIAIBHON YCIYTH
(B TOM uucCie 0TKa3 B MPEAOCTABICHUN MyHUILIMTIATBHON YCIYTH).

3.6.3.3. IIpu oOparmieHnn 3asiBUTENS 3a pe3yJbTaTOM MYHUIHUIAIBHOW yCIyrd B
Opras, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HANpaBlIEHUE) JOKYMEHTOB,
BBIIACT 3asBUTENIO PE3yJIbTaT MyHUUUNAIbHON yciyru. Ilo TpeOoBaHuIO 3asBUTENS
BMECTE C DHK3EMIUIIPOM DJJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
IPEIOCTABIISAETCS IK3EMILISP SJIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3aliCH Ha ChbeMHBIN
HOCHUTEb MH(POPMAIMK WM HANPaBICHUS IK3EMIUISpA 3JIEKTPOHHOTO JOKYMEHTa IO
AIIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIS.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
OCYUIECTBJISIFOTCS B TOPSAKE OYEPEAHOCTH, B JE€Hb NPUOBITHS 3aABUTEN B
cooTBeTCTBUHM C [IpaBriiaMu BHYTpEHHErO TPY10BOTO pacnopsiaka Oprana.

Pe3ynbraTomM BBIMOTHEHHS] aMUHUCTPATUBHBIX MPOLEIYp SBIAIOTCS: (UKCALUs
¢dakTta BBIJAUM  pe3yJapTaTa  IPENOCTABICHUS  MYHULUIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH(OPMALIMOHHOM CHCTEME, NPEIHAa3HAUEHHOW IJIs OKa3aHUsA
roCyJapCTBEHHBIX U MYHUIIMIIAIIBHBIX YCIIYT.

3.7. UcnipaBiieHrEe TEXHUIECKUX OITUOOK

3.7.1. B cinyyae oOHapyKeHHSI TEXHHUECKOU OIMTMOKH B IOKYMEHTE, SBJISFOIIICMCS
pe3yIbTaTOM MYHHUIIUIIATILHON YCIIYTH, 3asBUTENh HampasisieT B OpraH:

3asBJICHUE 00 WCHOPABICHUU TEXHUYECKOW OmMOKU (mpuwioxkenne No 5 k
HACTOSIIEMY aJMHHACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTEIIO0 KaK pe3yabTaT MYHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUUYECKON OLINOKH.

3asiBieHrue 00 MCIPaBICHUM TEXHUYECKOW OIIMOKU B CBEJICHUSAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YnOJTHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOM TMOUTHI), OO udepe3 PecnyOnukaHCkuil moprtan Wid
MOII.

3.7.2. JIo:mKHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTIOKYMEHTOB, OCYIIIECTBIISCT
MpUEM 3asBJICHUS 00 MCIPABICHUN TEXHUYECKOW OMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH TOKYMEHTaMHU W TIEPEacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKY TOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO pab0overo Hs C 1aThl PETUCTPAINH 3asIBICHUS.

PesynbpraramMy BBITTOIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HANpABJICHHOE HA PAaCCMOTPEHHUE IOHKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJSIX BHECEHHUS UCHPABICHUM B JIOKYMEHT,
ABIISIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUSI MYHULMIAIBHON YCIyTH, OCYIIECTBIISET
IpoLEeAYyphl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOIO peEriiaMeHTa, M
BBIIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIMOJHOMOYEHHOTO TPEIACTABUTEINS)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas: OMINOKA, WIA HAIIPaBJISICT
B aJpec 3asBUTENSI MOYTOBBIM OTIpABIECHUEM (MOCPEACTBOM 3JIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXXHOCTH TMOJYYEHHUS JOKyMEHTa NpH mpenocTtaBieHud B Opran
OpUTrHHaNa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUYECKAsl OLINOKA.

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUYEHHE ABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
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OIIMOKM WJIM TIONyYeHUs OT JI00r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOMYIIIEHHOU OIINOKE.

Pe3ynpTaTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCH:
BBIJIAaHHBIN (HaIIpaBJICHHBIN) 3asIBUTENIO TOKYMEHT.

4. Tlopsinok U ¢popMbl KOHTPOJISI 32 NPe0CTABJIEHUEM MYHHIUNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 3@ COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMM [10JIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U UHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUSA K
MIPEAOCTABICHUIO MyHULIAITAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHULIMIAIBHON YCIYTH
BKJIIOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeicTBUA (0€31eiCTBHE) JOKHOCTHBIX JIMLl OpTraHa MECTHOTO
CaMOYyIIPaBJICHU.

dopmamMu  KOHTpOJIE 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHUIO
MYHULMIIATBHOW YCIIYTH;

2) IPOBOIUMBIC B YCTAHOBJICHHOM  TIOPSJIKE  TPOBEPKH  BEJCHUS
NENONPOU3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITHOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUNIAJILHON yCIIyTH.

B memax TeKymero KOHTPOJIA MCIHOJb3YIOTCS CBEICHHS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KEOHasi KOPPECHOHJEHLIMS, YCTHasT M MNHUCbMEHHas
nH(popManusl JOHKHOCTHBIX JIUL, OCYIIECTBIISIIONIMX BBIITOJHEHUE aJMUHUCTPATUBHBIX
MPOLEAYP, KYPHAJIBI yU4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEACHUS.

JIns1 ocylecTBIEHUSI KOHTPOJIS 32 COBEPIICHUEM JAEHCTBUN MIPU MPEIOCTABICHUN
MYHULMIIAIBHOM YCIYTH M NPUHATUM PEUIEHUI PYKOBOJIWTEIID OpraHa MECTHOIO
CaMOYIIPABJICHUsI MPEICTABISIOTCS  CHPaBKM O  PE3yJabTarax MpPEJOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH.

O ciy4asix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, IMOCIEA0BATEIILHOCTH U COJIEPKAHUS
aJIMMHUACTPATUBHBIX MPOLEAYpP JOJDKHOCTHBIE JIHMIA HEMEIJIEHHO HWH(OPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHMIMIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HApyLICHUH.

Texkymuii KOHTPOJAb 32 COOJIOJEHHWEM TMOCJEI0BATEIbHOCTH  JEUCTBHIA,
ONpENEICHHBIX  AIMUHUCTPATHUBHBIMM  IPOLEAYypaMH IO  IPEJOCTABICHUIO
MYHUIUNIAIBHOW YCIYTH, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJIUTEIS OpraHa
MECTHOI'O  CaMOYNpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHu3aluio  paboThl 1O
IIPENOCTABICHUI0 MYHMIIMIIAJBHON YCIYyTH, HAYAJIIBHUKOM OTZEJA, OCYIIECTBIISIOLIETO
OpraHU3aIMI0 PadOTHI MO NPEJOCTABICHUIO MYHUIIMTIATBHON YCIYTH.
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Hepequb JOJDKHOCTHBIX  JIMII, OCYIICCTBIIAOIMINX TGKYHII/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IOAPA3ACIICHUAX OpraHa MCCTHOI'O
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.2. Ilopa10K ¥ NEPUOIMYHOCTD OCYIIECTBIICHHUS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U Ka4eCTBa MPEJOCTABICHHS] MyHUIIUTIAIBHON YCIIYTH, B TOM YUCJIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJTHOTON M KA4eCTBOM MPEOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KOoHTpOJb 32 MOTHOTOW M KAYECTBOM IMPEIOCTABICHHUS] MyHUIIUIIAIbHOM
YCIIYTH OCYIIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILIKX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABIECHUS MYHULUMITIAIBHON YCIIYTH IPOBOJSATCS MJIAaHOBBIE U BHEILJIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIECHUS MIJIAHOBBIX TPOBEPOK
yCTaHaBIMBaeTCs I1aHoM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIPOCHI, CBA3aHHBIE C MIPEIOCTABICHUEM MYHUIIMIIAJIbHON yCIyTH (KOMIUIEKCHbBIE
IIPOBEPKH ), UM OTAEIBHBIN BOIIPOC, CBS3aHHBIN ¢ IPEIOCTABICHUEM MYHULIUNIATbHON
yciyru (Temaruueckue npoBepku). [IpoBepka Takixke MOKET MPOBOJUTHCS 1O
KOHKPETHOH kasio0e 3asBUTEIIS.

4.2.3. BHem1aHOBbIE MPOBEPKHU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpAHEHUS
paHee BBISIBJIEHHBIX HAPYLIEHUN aJJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B Cllydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNel Ha fenicTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JOJIKHOCTHBIX JIUL, MyHUIIUNAIBHBIX CITYyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOLIETO
MYHUIIMIIAJIBHYIO YCIIYTY, 3@ peUIeHus U AeicTBus (0e3aeiicTBIe), IPUHUMaeMble
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ TPEAOCTABIICHAS] MyHULIUITAJIbHON yCITyTH

[To pe3ynbTaram MpOBEICHHBIX MPOBEPOK B CIydae BHIABICHUS HAPYILICHUN ITpaB
3asBUTEJIC BUHOBHBIE JIMIA MPHUBJIEKAIOTCI K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNbCTBOM Poccuiickon Penepannu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJIEHHs] HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3aASIBICHUI.

PykoBoautenb (3aMeCTUTENh PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CAaMOYIIPABJIEHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(wn) HeHaasiekallee BbBIOJIHEHUE AMUHUCTPATUBHBIX JCUCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PEMVIAMEHTA.

JIOJDKHOCTHBIE JIMIJAa W WHbIE MYHULUINAIbHBIE CIYXKAIME 3a pELICHUs Hu
neucTBusa (Oe3nercTBrEe), TPUHUMAEMbIe (OCYIIECTBISIEMbIE) B XOJE MPEIOCTABICHUS
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MYHHHHHaHBHOﬁ ycCiiyry, HCCYT OTBCTCTBCHHOCTDB B YCTaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4. TTonoxeHus1, XapaKTepU3yIOImue TpeOOBaHM K IOPSAIKY U (hopMaM KOHTPOJIS 32
MPEIOCTABICHUEM MYHHUITUIIAIIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTponb 3a mpenocTaBIeHHEM MYHULHUNAIBHOW YCIIYTH CO CTOPOHBI TPaKJaH,
uX OOBEIWHEHUH ¢ OpraHU3aAlMKA, OCYIIECTBISETCS MOCPEACTBOM OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJICHUS  OpH  MPEJOCTABICHHUH
MYHULIMIAIBHOM  yCIYIHM, IIOJIYYEHHMS IIOJHOM, AaKTyaJbHOM M JOCTOBEPHOU
uH(pOpMaMu O MOPAJKE MPEAOCTABICHUS MYHULMIAIBHOM YCIYIM U BO3MOKHOCTHU
JOCYJIeOHOTO paccMOTpeHust oOpaimieHuil (3kajio0) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U TeiicTBUi
(0e3neiicTBHS) OPraHa, MPeAOCTABJIAIOIIECT0 MYHULUNIAJIBHYIO YCIYIY,
MHOTO(YHKIMOHAJIBbHOTO IEHTPA NMPEA0CTABICHUS FOCY1apPCTBEHHbIX U
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIHMIAJbHBIX CJIYKANIUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM MOPSIKE PEIICHUN
u jaecTBuil (0e3nelcTBUSI) OpraHa, MPEAOCTAaBISIONIETO MYHHUIUIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO — JIMIIA OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIlllero,  PYKOBOJAWUTENS  OpraHa,  IPEeJOCTABISIIOLIETO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIITMOHAJIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3alui, NpeTycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KAI000M, B TOM YHCIIE B CAEAYIOMIMX CAyYasx:

1) HapyiieHne cpoka perucTpanuy 3anpoca O NpeJoCTaBICHUH MYHHUIIUITATbHOM
YCIIyTH, 3aI1p0oca, yKa3aHHoro B cratbe 15.1 @enepanpHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPEIOCTABICHHUS MYHHUIIUNAIBHONW yCiayru. B ykazaHHoM
cimydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTCUCTBHMA
(6e3neiicTBUsl) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(GYHKIIMOHATHLHOTO
IIEHTPa BO3MOXHO B Cllyyae, €Clii Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTpP, PEIICHUS U
nevictBusi  (0e3melCTBUE) KOTOPOro  OOXKATYHOTCS, BO3JIOKEHA  (PYHKUIMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOUIMX MYHHUIMMNAIBHBIX YCIYr B IOJHOM O0BEME B
nopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK MH(OpMAIUK JTUOO OCYIIECTBICHUS
JNEUCTBUN, TMpPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPbIX HE MPEeayCMOTPEHO
HOpPMATHUBHBIMU TpPAaBOBbIMU akTamMu Poccuiickoii ®enepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTSI TIPEJIOCTABJICHHS] MYHUIIUITAIbHON YCITyTH;
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4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABIEHHWE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcTaH, MyHHIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) 0TKa3 B MPeIOCTaBICHUN MYHHUIIUNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
peIyCMOTpeHbl (eepaibHbIMU 3aKOHAMU M TPUHSTHIMA B COOTBETCTBUHM C HUMHU
WHBIMM HOPMATUBHBIMH TPAaBOBbIMM akTamMu Poccuiickoit denepannu, 3aKOHaMHU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku ~ Tartapcras,
MYHUIIMNAIbHBIMA ~ MPAaBOBBIMU ~ akTaMd. B ykazaHHOM ciydae JiocyneOHoe
(BHecyneOHOe) o0XajloBaHHUE 3asABUTEIIEM peIIeHUM u JehcTBuil (0e3aeicTBYS)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpa, pabOTHMKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaIyrOTCS, BO3JIOXKEHA (YHKUUS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENSA MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYrd
IJIAThl, HE MNPETYCMOTPEHHOM HOPMATHBHBIMU TIPABOBBIMU akTamMu Pocculickoi
@denepan, HOPMAaTUBHBIMM  IpaBOBbIMU  akTamMu PecnyOnuku — Tarapcras,
MYHUIIMIIAJIbHBIMU IPABOBBIMU aKTaMH;

7) OTKa3 opraHa, IMPeIOCTABIIAIOIIEI0 MYHUIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JMIa OpraHa, MpeAOoCTaBISIIOIIEr0 MyHULIUNIAIBHYIO YCIYTY, MHOTO()YHKIIMOHAILHOTO
LEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, OpraHU3alHii, MPe1yCMOTPEHHbIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wimu ux pabOTHUKOB B
WCIIPaBJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OWIMOOK B BBIJAHHBIX B pE3yJbTaTe
MpPEAOCTABICHUS  MYHHMIMNAIBHOW  YCIOYyrM  JIOKYMEHTax JMOO  HapylleHHe
YCTAaHOBJICHHOTO CpOKa TakKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XxaloBaHUE 3asBUTENIEM pelIeHud u AedcTBuil (Oe3meiicTBUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QyHKUIHMOHAJIBHBIN LIEHTP, PEIICHUS U ACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TOJHOM oOBeME B MOPAJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TMOpAAKa BbIAAYM JOKYMEHTOB IO pe3yibTaraM
MPEIOCTABIICHUS! MyHULIUTIAIbHON YCIYTH;

9) npuocTaHOBIIEHHE NPEIOCTABICHUS MyHULIMIIAIBHOW YCIYTH, €CJIM OCHOBaHUS
MPUOCTAHOBJICHUSI HE MPEAyCMOTpEeHbl (eaepadbHbIMU 3aKOHAMU U MPUHATHIMH B
COOTBETCTBMM C HHMH WHBIMH HOPMATHBHBIMHU TIPaBOBBIMH aKTaMu Poccuiickoii
denepanyn, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPAaBOBBIMU akTamu PecrmyOmuku
TaTtapcTan, MyHUIIMTIATBHBIMU MPABOBBIMU akTaMu. B yka3aHHOM ciiydae ocyneOHoe
(BHecyneOHOe) o0XajloBaHWE 3asBUTENIEM pelleHu u AcehcTBUil (Oe3meicTBUs)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIHMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTABICHUIO
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COOTBETCTBYIOIIMX MYHULMIIAJIBHBIX YCIyr B IOJHOM OOBEME B MOPSIKE,
onpeneneHHoM yacTeio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeOoBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHULIMIAIBHOM YCIYTH
JOKYMEHTOB WMJM HMH(OpPMAlMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPEeIOCTaBICHUS MYHUIIMNIATBLHOW YCIyru, MO0 B MPEAOCTABICHUNM MYHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIYyCMOTPEHHBIX NMYyHKTOM 4 yactu 1 cratbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocynedHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM peleHui U JelCcTBUIN (6e3neiicTBHSN)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKaIyrOTCS, BO3JIOXKEHA (QYHKUUS MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPAJIKE,
onpenesieHHOM JacTbio 1.3 crateu 16 denepanpHoro 3akona Ne 210-D3.

5.2. XKanoba mnomaercs B NMUCbMEHHOM (opme Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEeAOCTaBIAIONIMN MYHULUUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBI LEHTP JIMOO B COOTBETCTBYIOIIMM OpraH rocyJIapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS ydpeauTeseM MHOroQyHKIMOHAIBLHOTO IIeHTpa (nanee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a TakkKe B  OpraHu3aluH,
npeaycMoTpeHHbie yacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-D3. XKamoOs
Ha pelleHus W JAecTBus (Oe3aeiicTBUE) PYKOBOAMTEINS OpraHa, MPEIOCTABIISIIONIETO
MYHUIIUTIATBHYIO YCIYTY, TTOIAI0TCS B BBIMIECTOSIIIMM OpTaH (MPU €ro Hau4Ium) 100 B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEIOCTABIISIONIET0 MYHUIMNAIBHYIO Yyciyry. JKamoOwbl Ha pemieHuss U JAeUcTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JAeUCTBUS
(6e3nelicTBue) MHOTO()YHKIIMOHATBHOTO LEHTpA MOJAKOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WU JOHKHOCTHOMY JIUIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. YKanoObl Ha pelieHus u
nevictBust (Oe3neiicTBUe) paOOTHUKOB OpraHM3allvi, MPETYyCMOTPEHHBIX YacThio 1.1
cratbn 16 ®enepanibHoro 3akoHa Ne 210-®3, mnoparorcs pPYKOBOIUTENSM 3THX
OpraHU3aIUH.

JKamoba na pemrenuss u aeiictBus (Oe3aciicTBHE) OpraHa, MPEIOCTABIISIOIIETO
MYHULIMOAIbHYIO  YCAYry, JOJKHOCTHOTO JIMIA OpraHa, MpeIoCTaBIISIOLIETO
MYHULIMOANBHYIO YCIYTy, MYHUIUIAIBHOTO CIIYXallero, pPyKOBOJIUTENS OpraHa,
MPEAOCTABIISIONIETO MYHHUITUTIATBHYIO YCIYTY, MOXET OBITh HampaBjeHa IO TOuTe,
yepe3 MHOTO(DYHKIMOHANBHBI UEHTP, C MCIOJb30BaHUEM HH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa oOprasa,
MPEAOCTABISAIONIET0  MyHUUMIAIbHYIO  ycayry, Egunoro  moprama — nubo
PecnyOnukanckoro nopraia, uHGOPMAIIMOHHONW CUCTEMBI 10CY1e0HOTO 00KajJoBaHus,
a TaK)Ke MOKET OBbITh MPUHSATA NMPU JIMYHOM IIpreme 3asBuTens. JKanoba Ha pelieHus u
NeNCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET OBIThb HampaBlieHa IO IoYTe, C
UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHeT»,
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ounmanpHOr0 caita MHOTO(QYHKIHMOHAJIBHOTO IEeHTpa, EauHoro mnoprama mmbo
PecnyOnmmkanckoro moptana, HHGOPMAITMOHHONW CHCTEMBI TOCYIeO0HOTO 00)KaIoBaHUS,
a TaK)Ke€ MOKET OBITh MPUHSATA NPU JIMYHOM IIpueMe 3asiButels. JKamoda Ha pereHus u
neicTBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacTbio 1.1 crarem 16
®enepanbHoro 3akoHa Ne 210-03, a Takxke UX paOOTHUKOB MOXKET OBITh HaIpaBJeHa
o ToYTe, C HCMOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBHBIX CaNTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh MPUHATA TPHU JIMYHOM IpUEME
3asiBUTEIS.

5.3. Kanoba nomxHa CoepKaTh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MNpeIOCTaBISIOIEr0 MYyHUIUNAIbHYIO YCIYry, JHOO
MYHUIUIIAIBHOTO CIYXaIlero, MHOIO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOIUTENS U
(wn) paOoOTHUKA, OpraHu3aluid, NPEeIyCMOTPEHHbIX 4YacThio 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoautesen u (Win) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OTYECTBO (TOCIIEHEE - MPU HAIMYUM), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTEINA - (PU3UUECKOTO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXJIECHUS 3asBUTENS - IOPUIANYECKOTO JIMIA, @ TAK)Ke HOMEp (HOMepa) KOHTAKTHOTO
tenedoHa, ajpec (aapeca) MEKTPOHHON MOUTH (MTPU HAJIMYUHU) U TIOYTOBBIN ajipec, 1o
KOTOPBIM JIOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBeaeHus 00 OOXaldyeMbIX PEIICHUSIX W JeUCTBUSX (Oe3aeiicTBHMU) opraHa,
IIPEAOCTABISIOIET0  MYHULHIIAJIBHYIO  yCIyry, JOJDKHOCTHOIO JMI@ OpraHa,
MPEAOCTABISAIONIET0 MYHHULIMIAIBHYIO YCIYry, JU0O MYHULMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpeIOCTaBISIOIIEr0 MYHHUIMNAIbHYIO YCIYTY,
JOJKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEIO0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHHIIMIIAJBHOTO  CIIY)KAIlllero, MHOTO(YHKLIHMOHAIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOIO IEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTENIEM MOTYT OBIThH
MIPEACTABIECHBl JOKYMEHTHl (MpPH HaJW4MM), MOATBEPKIAAIOIIME JOBOJBI 3asBUTEII,
100 WX KOTHUH.

5.4. TlocTynuBiias xajnoda MoAJIeKUT PErUCTpallii B CPOK HE MO3JHEE paboUuero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, mocrynuBlias B OpraH, MNPEJOCTABISIOMUMNA MYHUIUIATBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3alluM, MPeaycMOTpeHHble YacTbio 1.1 ctatbm 16 denepanbHOro
3akoHa No 210-®3, nubo BbelIeCTOAIIMA OpraH (OpH €ro HaJW4yuu), MOJICKUT
PAaCCMOTPEHUIO B TEUEHHME MATHAAUATH pabOuYMX ITHEH CO JIHSA €€ perucrpanuu, a B
ciiydae 00XaJIoBaHUSI OTKa3a OpraHa, MPeIOCTABIAIOIIETO MYHMIIMIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alUui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
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16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENs JUOO B
WCIPABICHUU JIOMYLICHHBIX OMNEYaTOK M OMHMOOK WIM B CiIy4ae 0OKaJoBaHUA
HApYIICHUsS] YCTAaHOBJIEHHOTO CPOKa TAaKUX HCHPABICHUN - B TEUCHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUU.

5.6. 1o pe3ynbTaTam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PEILIEHU:

1) »xanoba ynoBIETBOpsiETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCIPABIICHUS TONMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
NEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMATHUBHBIMU IIPAaBOBBIMH AKTaMH
PecnyOnuku Tatapctan, MyHUIMTNIAIbHBIMH IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He no3gHee nHsA, CIEQyrOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO KEIAHUIO 3asBHUTENS B
ANEKTPOHHOM (opMe HampaBisieTCss MOTHBUPOBAHHBIA OTBET O peE3yJbTaTax
PacCMOTPEHUSI JKAIOOBI.

5.7. B cinydae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O PEe3yJIbTaTaXx PacCMOTPEHUs KajloObl Jaercs MH(popmauus o AEHCTBUSAX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEJOCTAaBISIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIECHTPOM JINOO OpraHu3aluen, npeaycMoTpeHHO! JacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3; B enax HE3aMEeMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHHUIMIAIBHON YCIIYTH, a TAaKKE IPUHOCSATCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/IOOCTBA M yKa3bIBaeTCs MH(MOpMAIUs O JalbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciyyae npusHaHus *anoObl HE MOJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaXx pAacCMOTPEHHUs KajJoObl [alOTCs apryMEHTHUPOBAHHbBIC
Pa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpsAKe
00>Ka0BaHUs IPUHITOTO PELICHUSI.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WM NPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJeJIEHHBIE MOJIHOMOYHUSIMH 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HANPABIIIOT UMEKOUIUECS MAaTEPUAIIBI B OpraHbl TPOKYPATyPBHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHUIO PEIICHUS O
IPEeKpalleHUH MpaBa MOCTOSTHHOTO
(6eccpoyHOTrO0) MOIB30BAHUS
3eMEeJIbHBIM YYaCTKOM HJIU MpaBa
MO’KU3HEHHOTO HACJIEelyeEMOTO
BJIAJICHUS 3€MEIbHBIM Y4aCTKOM

®dopma

Pacnopsbxenue «O npekpalieHuu rmpaBa mnoCcTOSHHOTO (0€CCpOYHOTO) MOJIH30BAHUS
3eMEJIbHBIM YYaCTKOM WJIU IIpaBa MOXKMW3HEHHOI'O HACIIEyEMOTO BJIAJICHUS 36MEIbHBIM
Y4aCTKOM
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[Tpunoxxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHUIO PEIICHUS O
IPEeKpalleHUH MpaBa MOCTOSTHHOTO
(6eccpoyHOTrO0) MOIB30BAHUS
3eMEeJIbHBIM YYaCTKOM HIJIU MpaBa
MO’KU3HEHHOTO HACJIEelyeEMOTO
BJIAJICHUS 3€MEIbHBIM Y4aCTKOM

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MPeJOCTaBICHUH MyHUIUIAIBHON yCIIyTH
N0 MPUHATHIO PELLIEHUS O MPEKPALLEHUH ITpaBa MOCTOSHHOTO (OECCPOUYHOTO)
MOJIb30BaHMs 3eMEITbHBIM YUaCTKOM HIIM TIPaBa MOKU3HEHHOT'O HACIIEyeMOTO
BJIQ/ICHUS 36METTbHBIM y4aCTKOM

oT Ne
PaccmotpeB Bame 3adBieHune oOT No u
MpUJIaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO pelieHue o0 0TKase
B IIPUHSATUU pEIICHHUS O TMPEKpalleHUd TMpaBa TOCTOSHHOIO (OeccpodHOro)
MOJIb30BaHMS 3€MENBHBIM yYacTKOM WM TIpaBa MOXH3HEHHOTO HACIeAyeMOro
BJIQ/ICHUS 36MEIbHBIM YYaCTKOM TIO CJIEIYIOIINM OCHOBAHUSIM:

1.
2.

JlononuurtenbHast UHGOpMAaIHS
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Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABICHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbI OTKa3 MOXET OBITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HaIpaBIICHUS 5kal00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B CyJIeOHOM MOPSIJIKE.

Cenenust 00 IEKTPOHHON TOANHUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
MPUHATHUIO PEIICHUS O
IPEeKpalleHUH MpaBa MOCTOSTHHOTO
(6eccpoyHOTrO0) MOIB30BAHUS
3eMEeJIbHBIM YYaCTKOM HJIU MpaBa
MO’KU3HEHHOTO HACJIEelyeEMOTO
BJIAJICHUS 3€MEIbHBIM Y4aCTKOM

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHULUIIAIBHON YCIYTH MO IPUHATHIO PELICHUS O MPEKPALCHUH ITpaBa NOCTOSHHOTO
(6eccpodHOro) MOJIL30BaHUS 3€MEJIbHBIM YYaCTKOM WJTH TIpaBa MOKU3HEHHOTO
HACJIEYEeMOTO BJIAJCHUS 3€MEIbHBIM YY4aCTKOM

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSITO
pemieHre o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJIUMBIX NIJISl MPUHSATHS PEIICHUS O
MPEKPAIICHUH MpaBa MOCTOSHHOTO (0€CCPOYHOT0) MOJIB30BAHMS 3€METBLHBIM Y4aCTKOM
WA TpaBa IIOXKWA3HEHHOTO HACJIEAYEMOTO BIAJACHUS 3€MEJIbHBIM YYacTKOM IO

CJIEIYIOIUM OCHOBAHUSIM:
1.
2.

Pa3zbsicHeHue NpUYnH OTKa3a:
JononxuTenbHas nHGOpMAaIIUS:
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Bb1 BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MIPEAOCTABICHUH YCIYTH MOCJIE YCTPAHEHUS YKAa3aHHBIX HApyLIECHUH.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HampaBJICHUs ’kajJ00bl B YIIOJTHOMOYEHHBIN OpraH, a TakkKe B CyJJ€OHOM HOpSAKE.

Caenenus 00 3JIEKTPOHHOH MOATUCH

HomxnocTtHoe nmuuo (PHO)

(ToaUCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIHIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
peraamMeHTy IpeoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
MPUHSTUIO PEIICHUS O
MPEKpaIICHUH MpaBa MOCTOSTHHOTO
(6eccpoyHOro) MOJIL30BaAHUS
3eMeJIbHBIM Y4aCTKOM WJIM TIpaBa
MOXKMU3HEHHOTO HACJIEyEMOTO
BJIAJICHUS 3€MEJIbHBIM YYaCTKOM

dopma

B

(HaMMEHOBaHUE OpPraHa MECTHOTO CaMOYIIPABJICHUS MYHHIUITATLHOTO
o0Opa3oBaHMsI)

oT
(w1 ¢pmmyeckux I - (GaMuIdsg, UM, OTYeCTBO (IIPH HAIUYUH),

MECTO KUTCIIbCTBA, PCKBU3UTBI JOKYMCHTA, YIOCTOBCPAIOLICTO JIMYHOCTD,
VHH)

(U1 rOpUAMYECKHMX JIMIl - HAWMEHOBAaHHE, MECTO HaXOXKICHHS,
OpraHM3aIMOHHO-TIpaBoBasi (opma, CBENCHHS O TOCYIapCTBEHHOU
peructparmu B EI'PIOJI, OI' PH)

(mouToBBIl azpec, aapec UIEKTPOHHOH MOYTHI, HOMEp TenedoHa s
CBSI3N)

3ASBJIEHUE

0 MpEeKpaIIeHUuu IpaBa MOCTOSHHOTO (0€CCPOYHOI0) MOJIH30BAHUS 3€MEJIbHBIM
Y4aCTKOM WJIU IPABA MMOKU3HEHHOTO HACJIEAYEMOIO BIAJCHHS 3€MEJIbHBIM yYaCTKOM

[Ipomy Bac npekpaTuTh npaBo MOJIb30BaHUS (BJIAJICHUS) 3€MEIbHBIM y4aCTKOM

(IpaBO OTMETUTH TaJIOUKOMN):

D MPaBO MOCTOSHHOTO (0€CCPOUHOTO) TIOJIE30BAHMS 3€MEITbHBIM YYaCTKOM;

I:I IpaBO MMOKU3HCHHOTO HACIICAYCMOTI'O BJIaACHUA 3EMCIIbHBIM YUAaCTKOM.

KanacTtpoBbsiii

HOMCp 3EMCJIBHOTO ydacTKa:

HJINn B ClIydac, cCClH I/ICHpaHII/IBaeMHﬁ

3€MEJbHBIA Y4aCTOK HE CTOMT Ha KaJaCTPOBOM Yy4YeTe, KaJaCTPOBBIA HOMED

KagaCTpOBOI'o KBapTaJia,

B

KOTOpOM HaxXoauTcsa 3€MEJIbHBIN Y4acCTOK,

AJpec 3eMeNbHOI0 ydacTKa: MYyHUUMNAIbHBIA paloH (TOPOACKOM OKpYT),

HACEJICHHBIN ITYHKT

VL. 1.

PesynbraTr npenocraBieHuss MyHUIMNAIBHON YCIYTH NPOLTY NPEIOCTaBUTH:
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D B JU4HbIA KaOuHeT [lopTana rocymapCTBEHHBIX U MYHUIMIAIBHBIX YCIYT
Pecnybnuku TaTtapcran;

I:I B MHOTO(YHKIMOHAJIFHOM IIEHTPE MPENOCTaBICHUS TOCYIApCTBEHHBIX U
MYHHUIIMNIATBHBIX yeayT Pecyonuku Tatapceran;

D B Opzane.

(maTa) (TToATHMCH) (®.1.0.)



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY
perIaMeHTy IpeI0CTaBICHUS
MYHHUIIATIAJTFHON YCITYTH TI0
NPUHATHIO PEIICHUS O
IPEKpaICHUH ITpaBa MOCTOSIHHOTO
(6eccpouyHOTro) MOIB30BAHUS
3eMENbHBIM YUYaCTKOM HIIM TIpaBa
MO>KM3HEHHOTO HACIEAYEMOTO
BJIa/ICHUS 3€MEJIbHBIM y4aCTKOM

PykoBoaurento

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
HNPUHATHIO PEIICHUS O MPEKPAIICHUH MpaBa MOCTOSHHOTO (0€CCPOYHOTO) MOJTb30BAHHMS
3eMEJIbHBIM YYACTKOM WJIM ITpaBa MOKH3HCHHOTO HACIICAYyEeMOTO BIIAJCHHS 3eMEIbHBIM
YYACTKOM.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWcnpaBuUTh  JONYHICHHYH) TEXHHYECKYIO OIIMOKY ©  BHECTH
COOTBETCTBYIOIIME  WM3MEHEHHUS B  JIOKYMEHT,  SIBISIOIIMICS  pe3yJbTaTOM
MYHHULIUITAIBHON YCIYTH.

[Tpunarato crneayromme T0KyMEHTHI:

1.

2.

B cnydae mpunsTtus pemieHus 00 OTKJIOHEHWW 3asBICHUS 00 WCHIpaBIICHUU
TEXHUYCCKOM OIMTMOKH MPOIITY HAMPAaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPCHHON KOIMMH Ha OYMa)KHOM HOCHTEJIC TTOYTOBBIM OTIPABJICHUEM TI0
ajpecy:

Hacrosiiium noaTBepKaar0: CBEACHUS, BKIIOYEHHBIC B 3asIBJICHUE, OTHOCSIIINECS K
MOEM JIMYHOCTH W MPEJACTABISIEMOMY MHOKO JIMI[Yy, a TaKXE€ BHECEHHBIE MHOIO HUXKE,
nocTOoBepHbL.  JIOKyMEHThl  (KOMHUU  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOAATENILCTBOM  Poccuiickoi
®denepanuy, HA MOMEHT IPEACTABICHUS 3asBJICHUAS 3TU JOKYMEHTbHI JECUCTBUTEIbHBI W
COZIEpKAT JOCTOBEPHBIE CBEICHUS.

(mara) (Tmoamuck) (®.11.0.)



