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06 yTBepxaeHUm aAMUHUCTPaTUBHOrO
PernameHTa npefocTaBneHNs MyHULMNANBbHOA
yCnyrv no NpuHATUIO Ha yYeT rpakgaH B
KA4ECTBE HYXXOAIOLUMXCA B XKMUMbIX NOMELIEHUSIX

B uensix peanusauun ®enepanbHoro sakoHa oT 27 wions 2010 roga Ne 210-93 «O6

OprahHusaummM  npepocraBneHus FOCYAAPCTBEHHLIX M MYHMUMNANbHbIX ycnyr»,
PYKOBOACTBYACL nocTaHOBneHWeM KabuHeTta MuHucTpos  Pecny6nuku Tarapcran ot
02.11.2010 Ne 880 «O6 yTeepxaeHun [opsgka paspaboTku u YTBEPXOEHUS
aAMUHUCTPAaTUBHBIX pernameHToB npefocTaBneHus rocyjlapCTBEHHbIX ycnyr
WCMOMHUTENBbHLIMK  OpraHamu rocyAapcTeeHHon Bnactu Pecny6nuku TaTtapctaH u o
BHECEHUU M3MEHEHUI B OTAENbHble noctaHoBneHus KabuHeTta MuHucTpos Pecny6nuku
TaTapcraH», B cooTBeTcTBUM C NOpAAKOM paspaboTkn 1 yTeepxaeHus aoMWHUCTPATUBHbIX
PErMamMeHToB npegocTaBneHus FOCYAAPCTBEHHbBIX  YCNYT  MCMOMHUTENbHBIMY opraHamu
Bnactu  Pecny6nuku TaTapcran, PYKoBOACTBysicb  YcTaBom BepxHeycnoHckoro
MyHULMNanbHoro  paiioHa Pecny6nuku Tatapcrad,  WcnonHuTenbHeii KomMuTeT
BepxHeycnoHckoro MyHULMNankLHoro paitoHa Pecny6nmku Tatapcran MOCTAHOBJISET:

1. YTBepauTs AAMUHUCTPATUBHBIN PernameHT NpegocTaBneHus MYHULMNansHoi ycnyru
MO NPUHATUIO Ha YJYeT rpaxgaH B kayecTse HY>XOAIOLUMXCA B XKUIbIX MOMELLEHUSIX, B HOROI
PE€Aakuumn cornacHo Mpunoxenuns Ne1.

2.MocTtaHoBneHue «06 YTBEPHACHUN aAMUHUCTPATUBHOrO PernamMeHTa npenocrasneHus

MyHMLMNanLHOW ycnyru no npepocTasnexuio KUINOTO  NOMELLEHWA, MYHUUMUNANBHOMO
KUIMLLHOTO  hoHAa, rpakgaHuHy no AOroBopy couManbHOro Haimay YTBEPXAEHHbINA
MocTaHoBneHnem WcnonHutensHoro komuTeTa ot 20.02.2021 Ne156, cyntaTs yTpaTUBLUMM
cuny.

3. O6HapogoBaTth aaHHoe NocTaHoBneHne Ha MHPOPMAaLMOHHBIX CTeHAax u pa3amMecTuTb
Ha oduumnansHom caiite BepxHeycnoHckoro MYHULMNanbHOro paiioHa Pecny6ninku
TaTapcran.

PykoBoguTens

UcnonHurtensHoro KOMUTETa WN.N. lWakupos
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BypauHa T.H. 4 axa.




MpunoxeHune K NOCTaHOBNEHUIO
WcnonHuTtenbHoro KomuteTa
BepxHeycnoHckoro
MyHULMNANbHOro panoHa
Pecnybnvku TatapctaH

or by &Y 2002r Ne. B

AOMUHUCTPATUBHBLIA pernaMmeHT
npeaocTaBreHUs MYHULIMNANbLHOW YCNYryM NO NPUHATUIO HA YYeT rpaXJaaH B KavyecTse
HYXOAKWKUXCS B XXMUITbIX MOMELLEeHUsAX

1. O6wume nonoxeHus
1.1. TlpeomeT perynupoBaHusa afMUHUCTPATUBHOIO pernameHTa

1.1.1. Hacroswuin agMUHUCTPaTUBHBIA perfnaMmeHT npefocTaBneHus MyHULUnansHon
ycryrin yctaHaBnMBaeT CTaHOapT U Nopsiaok NPefoCTaBfEHUs MYHULMNANbLHOW yCrnyru no
MPUHATUIO Ha YYeT rpaxdaH B KayecTBe HY)XOAlOLMXCA B XUMbIX MNOMELLEHUAX (danee
COOTBETCTBEHHO — aAAMVHUCTPATMBHLIN pernaMmeHT, MyHuuunaneHas ycnyra).

1.1.2. Tlonoxewns agMWHUCTPATUBHOIO  pernameHTa MNpUMEHsITCA  Npwu
NPEeAOCTaBMAEHUMN XUMbIX NOMELLUEHUA MYyHULMNANbLHOro XunuwHoro coHaa Mo OOroBopy
COUManbHOrO HanMma, NPU3HaAHUW rpaxdaH ManouMyLUMMW B MOpsA[Ke, YCTaHOBIEHHOM
3akoHom Pecnybnuku TaTtapctaH oT 13 utona 2007 roga Ne 31-3PT «O peanusauun npas
rpaxkaaH Ha nNpedoCcTaBieHMe UM XUMbIX MOMELLEHWUIA rocyfapCTBEHHOrO XUnuLLHoro doHaa
Pecnybnuvkn TatapctaH 1 MyHULMNANBHOTO XUIULLHOro poHAa no forosopam couluanbHoro
Halima» (ganee COOTBETCTBEHHO — XXunble nomMeweHus, 3akoH Pecnybnukn TaTtapctaH Ne
31-3PT), n exerogHon nepepeructpauumn rpaxkgaH, COCTOALMUX Ha y4eTe HYXAaloluxcsa B
XKUIMOM NOMELLIEHUMN.

1.2. Kateropuu 3asButenen

1.2.1. Jlnuamu, nmeLwMMK NpaBo Ha NonyyeHne MyHUUMNanbHOW ycryru, ABMnsAlTCA
rpaxxgaHe Poccunickon depepauuun, npoxusalolne Ha TeppuTopun MyHULUNAanbHOro
obpaszoBaHua B Pecnybnuke TaTapcTaH, WMEOLWME OCHOBaHWUA ANA MpPU3HaHUA KX
HYXOAKLWUMUCA B XKWMbIX  MNOMELLUEHWAX U NpU3HaHHble opraHamu  MEecTHOro
camoynpaeneHus B Pecnybnuke TarapctaH ManoMMyluMMyu UNAM  OTHOCALUMECs K
onpeneneHHon deaepansHbIM 3aKoHOM, ykasom [MpesugeHTta Poccuiicko ®epepauumn unu
3akoHoM PecnyGnuku TaTtapctaH kateropuu (qanee — 3asBUTEND).

1.2.1.1. I'paxxgaHamu, HYXOaOLLMMANCS B XUMNbIX NMOMELLEeHUAX, Npu3HaloTcs:

1) He sBRAKOLWMECH HaHUMaTENAMU XWUNbIX NOMELLEeHUA No Aorosopam COLManbHOro
Haima, [oroBopam HalMma XWMblX MNOMELLUEHU A XunuwHoro doHaa couuanbHoro
WUCNONb30BaHUA WM 4YNEeHaMu CEMbW HaHUMATENsS XXWUMOro MNOMELLUEHUA Mo [OroBopy
coumanbHOro Haima, JOroBOpY HalriMa »KUIOro NOMELLEHMS XUIMMLHOro hoHaa couumanbHoro
ncnonb3oBaHMsa NMBO COBCTBEHHMKAMKM KWUMbLIX MOMELUEHUA WM YNeHamu CeMbM
CODCTBEHHUKA XKUITOr0 NOMELLEHUS;

2) sBnAOWMEcs HaHUMAaTENsMU XWMbIX MOMELLUEHWA no Aorosopam couuanbHOro
Harma, [OroBopaMm Halma XWAMbIX MNOMELUEHUA XUIUWHOro doHAa couunanbHoro
WUCMONb30BaHUA WNW 4YreHamu CEeMbM HaHMMATENs KUMoro noMelleHUa Mo Aorosopy
coumarnbHOro Haima, JOroBOpY HarMa XUIoro NoOMeLLEHUA XXUIMMLHOMo poHAa coLuanbHoro
ucnonb3oBaHUa nubo CcoBCTBEHHMKAMW KUMbIX MNOMELUEHUA UMW 4YfieHaMu CeMbU



2

COOCTBEHHMKa XMMOro NoMeLLeHUst U obecneyeHHble obLUel NOLWAaAbIo XMUMOro NoMeLLeHns
Ha OAHOrO YneHa ceMby MEHee y4EeTHON HOPMbI;

3) npoxuvBalwle B MNOMELLEHUM, HE OTBEeYaloLleM YCTaHOBIEHHBIM OTS KUMbIX
nomeLyeHun TpeboBaHuaMm;

4) SBMSIOLUMECS HaHUMATEMNSAMU KUMLIX MOMELLEHWA no Joroeopam couunanbHoro
HailMa, [oroBopaM HaliMa >XUMbIX MOMELUeHWi XunuiHoro c¢oHga coumarnsHoro
UCMONMb3OBAHMA, YNEHaMU CeMbM  HaHUMATeNsi KWUMOro MOMELLEHUsT MO [OroBopy
COLMankHOro HaiMa, AOoroBopy Haima KUIoro NOMELLEHUS XKUTMULLHOIO doHpa coumansHoro
MCNONb30BaHUA UMM COBCTBEHHMKAMM XKUIbIX NMOMELLEHUIA, YNeHaMN CeMbyi COBCTBEHHMKA
XKUMOTO NOMELLIEHUA, NPOXUBAIOLLMMUN B KBApTUPE, 3aHATON HECKOMNBbKAMY CEMbSMMU, ECNU B
COCTaBe CeMbM uMeeTCA OOnbHOW, CTpajalownii TsKeroir hopMoil  XPOHUYECKOro
3abonesaHus, Npy KOTOPOI COBMECTHOE MPOXWBAHME C HUM B OHOM KBapTUPE HEBO3MOXHO,
W HE UMELMMU MHOTO KWMOro MOMELLUEHUS, 3aHUMaeMoro Mo [OroBopY COLManbHOro
HaliMa, [OroBOpy HalimMa >KUMOTO MOMELLUEHWUS  KUIULLHOrO doHga coumansHoro
WCnone3oBaHus  unM  npuHagnexaiwlero Ha npase  cobCTBEHHOCTU.  [epeyeHb
COOTBETCTBYIOLMX 3a0ONeBaHnn yCTaHaBMMBAETCS YNOMHOMOYEHHbIM [paBUTEnbLCTBOM
Poccuiickon ®epepaumnm degepantHbIM OpraHoM MCNOMNHUTENBHON BRACTM!.

1.2.1.2. MpaxaaHe NpW3HAIOTC MaNOMMYyLUMMW B LIENsSX NPefoCTaBNEHNS JKUMbIX
NOMELLIEHNIA B Crly4Yae, ecnu pasmMep AoxoAa, NMPUXOLSLLErocs Ha Ka/aoro rpaxaaHvHa, u
CTOMMOCTb UMYLLECTBa, HaxofsLlerocs B CODCTBEHHOCTM rpaxkhaH W MoAfexallero
HaMoroobNIOKEHMIO, He MPEBLILLIAIOT NOPOrOBOro 3HAYEHUS LOXOAA U CTOMMOCTU UMYLLECTEA,
YCTaHOBNEHHbIX B COOTBETCTBUM C 3akoHoM Pecnybnuku TaTtapcran Ne 31-3PT.

1.2.2. C 3asBneHvem BnpaBe oOPaTUTLCH YNONHOMOYEHHbIIA npegcraBuTenb
3asBuTeNs, [AENCTBYIOWMIA B CUMY MOMHOMOYMIA, OCHOBaHHLIX Ha OGOPMIIEHHON B
YCTaHOBNEHHOM 3aKkoHofatenbcTBOM Poccuiickoii Peaepaunm nopsigke [10OBEPEHHOCTH,
3aKOHHbIN NMPeACTaBUTENb 3asBUTENS, AEWCTBYIOLLNI HA OCHOBaHUM heaepanbHOro 3aKoHa
nnMbo Ha OCHOBaHMM aKTa YMOMHOMOYEHHOr0 Ha TO OpraHa MECTHOro camoynpasneHus
(nanee — s3asiBUTENb, NPEACTABUTEND 3AABUTENS).

1.3. Mopsipok MHOPMUPOBaHUS O NPEAOCTaBNEHNA MYHULMNANBHON YTy

1.3.1. WHdopmauuss o nopsake nNpefoCTaBMNeHWs  MyHULMNANbHOW  ycryrw
pasMmeLlaeTcs:

1) Ha WHPOPMALMOHHLIX CTeHAaX, COAepXalMX BU3yaNbHYID W TEKCTOBYIO
MHGOPMaLMIO O  MyHUUMNAnbHOW  yCryre,  pacriofiKEHHBIX B MOMELLEHUsIX
MHOTOOYHKLIMOHANbHLIX LEHTPOB NpeAoCTaBNeHNUs roCyAapCTBEHHbIX M MyHULIMNANbHbIX
ycnyr.

2) Ha oduuManbHOM caiiTe MyHMUMNanbHOro paioHa B MHOPMAaLMOHHO-
TENEKOMMYHUKaUMOHHOR ceTn «HTepHeT» (http:// verhniy-uslon.tatar.ru).

3) Ha lNopTane rocyaapCTBEHHbLIX U MyHULMNAnbHbIX yenyr Pecny6nukm TaTtapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckuii noptan);

4) Ha EQvHOM nopTane rocyAapCTBEHHbIX U MYHULMNAmNbHbIX yenyr (GyHKUWiA)
(https:// www.gosuslugi.ru) (ganee — EguHbiin noptan);

5) B rocyaapcTBeHHOW MHGOPMALIMOHHOW cucTeme «PeecTp rocyaapcTBEeHHbIX W
MyHuLunaneHelx ycnyr Pecnybnuku Tartapctan» (http:/ffrgu.tatar.ru) (manee — Peectp
rocyfapcTBEHHbIX U MyHULMNAMNbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHme Mo Bonpocam npefocTaBreHns MyHUUMNansHOW YCryru
OCyLLeCTBNAETCS:

1) B MHOrO(YHKUMOHAmNbHLIX LIEHTPax MPEeAOCTABNEHUs TOCYAAPCTBEHHbIX W
MyHMLMNAnbHbIX YCAYr Npy YCTHOM oBpalleHum - NMYHO unu no tenedoHy;
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2) B MHTepaKTUBHON popme PecnybnukaHckoro noprana,

3) WcnonHuTenbHbln KOMUTET BepxHeYCnoHCKOro MyHWUMNansHOro panoHa
Pecny6nuku TatapctaH

npv ycTHOM obpalleHun - TMYHO UK No TenedoHy;

npy NUCbMEHHOM (B TOM uucne B hopme 3NMeKTPOHHOro AOKYMEHTa) obpalleHun — Ha
BymMarkHOM HocuTene no noyTe, B ANMEeKTPOHHOW hopMe Mo 3NIEKTPOHHO nouTe.

1.3.3. NHdopmauus Ha EgmHom noprtane, PecnybnukaHckom noprtane o nopsigke u
Cpokax nNpefocTaBneHus MyHULUMNanbHOW yCnyru Ha OCHOBaHUW CBEAEHWUA, CoOepKaLlmXxca
B PeecTpe rocyaapcTBeHHbIX M MYHMUMNASNbHBIX YCMYyr, NpefocTaBnAeTCH 3asBUTENIO
BecnnartHo.

JocTtyn K nHchopmaumm o cpokax u nopsgke NpefocTaBneHns MyHULMNAnbHOR yCryru
ocyuwlecTBnsieTcs 6e3 BbINONHEHUs 3asiBUTENEM Kakux-nubo TpebosaHuii, B Tom yncne 6es
MCNONb30BaHUA nporpammMHoro obecrneyeHus, YCTaHOBKA KOTOPOrO0 Ha TexXHUYeckue
cpencTBa 3asButens TpebyeT 3aknioyveHus JIMLEH3WOHHOrO WSIM MHOro CcornalleHus ¢
npaeoobnagarenem nporpammMHoro obecnevyeHus, npegycmarpusalowero B3uMaHue nnatbi,
perncTpaumio UnuM asTOpU3aLMIO 3afABUTENA UMM npefocTaBfeHue UM MNepcoHanbHbIX
OaHHBIX.

1.3.4. lpwu obpalleHun 3asBUTENA NUYHO UNKU MO TernedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHeM npegocTasnseTcs nHpopmauus:

1) 0 MecTe HaxoXOeHUs MHOroyHKUWOHANbHOro LeHTpa npenocTaBneHnsd
rOCyZAapCTBEHHbIX U MyHUUMNanbHbIX yenyr, McnonHuteneHblii KOMUTET BepxHeycrnoHcKoro
MyHUUMNansHoro paiioHa Pecnybnuku TartapctaH, c. Bepxuuii YcnoH yn. Yexosa f.18,
Bpems pabotel: ¢8.00 go 16.15 nepepsi ¢ 12.00 go 13.00 TenedoH 8843 79 22562;

2) o nopsake NpefoCTaBfeHUs MYHUMLMNANbHOW ycryri, O crnocobax U cpokax
nogavv 3asBNeHui;

3) o kaTeropusix rpaxaaH, KOTOpbIM NMPefoCTaBnsaeTca MyHuUunansHas ycrnyra; o
HOPMaTWBHbIX NPABOBLIX aKTax, PerynupyloLyx BONPOCkl NpefocTaBneHns MyHULMNanbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeoOXoAuMMbIX [Ansi PacCMOTPEHMsA 3asiBieHus O
NpenocTaBneHn MyHULMNAanNbHOM YCyru, 0 cpokax npuema u peructpauun 3asasneHuns,

5) o xoge npegocTaBneHus MyHUUMNanbHOW YCIyTu;

6) 0 MecTe pasmelleHuss Ha oduumanbHOM calTe WHdOopMmauuM Mo Bonpocam
npegocTaBneHna MyHULMNanbHON yCnyru,

7) o nopsgke obxanosaHus AeWcTBUM uUnuM Be3fencTBUsA  AO/MKHOCTHBIX Ny
WcnonHutensHoro koMmmteTa BepxHeyCcrnoHCKOro MyHuLmMnansHoro panoxa.

Mo nucbeMeHHoMy ofpalleHuio  COTPYAHUKM  OTAena, OTBETCTBEHHOro 3a
NpPefAocTaBneHne MyHUUMNansHOW ycrnyru, nogpobHo B MUCbMEHHON opMe pasbsCHAT
3aABUTENIO0 MOPSAOK NPEefoCTaBNEHUs MYyHULUMNAnbHOW YCINyrM U BONPOCHI, yKasaHHble B
HacTOSALLEM MyHKTE aAMUHVUCTPATUBHOIrO pernamMeHTa, n B Te4eHne Tpex paboumnx gHewn co
OHSA perucTpaumu obpalleHus HanpaenslT oTeeT 3aasBuTenio. OTBETbl AaloTcs Ha A3blke
obpallyeHusi. B cnyyae HEBO3MOXHOCTW AaTb OTBET Ha A3blke OOpalleHUs UCTMONb3YHTCS
rocygapcTBeHHble A3blku Pecnybnukm TaTtapcTtaH.

1.3.5. WHdopmauus no BOMpocaM NpefoCTaBreHUus MYHULMUNanbHOW ycnyru
pasMeLLaeTcsi Ha ouLManbHOM caiTe MyHULMNANbHOTO paioHa (Unnu 20po0CKo20 OKpyea)
1 Ha MHOPMALMOHHBIX CTeHAaX B nomelleHusx OpeaHa ansa paboTbl ¢ 3aABUTENAMMU.

WHdopmaums Ha rocynapCTBEHHbIX s3blkax Pecnybnukn TaTapcTaH, pasmellaemas
Ha WHMOPMALMOHHBLIX CTEeHAaX U Ha oduuManbHOM caiiTe MyHWLMNanLHOro pavioHa B
UHOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «l/IHTepHeT», BKIOYaeT CBeAeHuss o
MYyHULMNansLHoW ycnyre, cogepxaiwymeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMWUHUCTPATMBHOIO pernameHTa, UHPOPMaLuio O MECTe HaxOXOEHWUs, CrnpaBOYHbIX
TenedoHax, BpeMeHun pabotel Opzara, o rpacduke npuemMa 3asBrieHui Ha npeaocTaBneHme
MYHULMNANbHOW YCNyru.



1.4. HopMaTuBHbIE NpaBOBbIE aKThI, perynupyloLlimMe npegoctaBneHue
MYHULIMNanbHOW ycnyru

1.4.1. MNepeyeHb HOPMATWBHBIX MPABOBLIX AKTOR, PErynUPYIOLIMX npegocrasneHne
MyHULUMNAnNeHOW ycnyru (C ykasaHMEM PEKBM3UTOB HOPMATMBHBIX NpaBOBbLIX aKTOB MU
WCTOYHWKOB MX oduuMansHoro onybnukoBaHus), pasmelleH Ha EpvHom noptane, B
PeecTpe rocynapCTBEHHbIX UM MyHULMNAMbHbIX ycnyr, Ha oduumManbHOM canTe
MyHULMNAaNLHOro paiioHa B MHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM CeTr «NHTEpHETY.

1.4.2. TekcT aAMUHNCTPATUBHOrO pernameHTa B NencTByloLlell pegakuun noanexuT
pasvelleHnio Ha EauHom noprane, B PeecTpe rocyfapcTBeHHbIX 1 MyHULMNASBHBIX ycnyr,
Ha odmumansHoM canTte MYHULMNANbLHOro paioHa B MHOPMaLIMOHHO-
TENEeKOMMYHUKaLMOHHON ceTn «MHTepHeT».

1.5. TepMuHbl, NCNONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, u nx onpepeneHus

1.5.1. B agMUHUCTPaTMBHOM perfiaMeHTe MCnonb3yloTCs cnefywllue TepMuUHbl U
onpepeneHus:

yAaneHHoe paboyee MecTO MHOrOyHKLUMOHANLHOTO LEHTPa NpEeAoCTaBNEHUs
FOCYAAPCTBEHHBIX M MYHAUMNAMNbLHBLIX YCNYT — TeppUTOpUansHO 060CoBNEHHOe CTPYKTYpPHOE
nogpasgeneHue (oduc) MHOrOYHKLUMOHANbLHOro LEeHTpa npeaocTaBreHuns
rocyAapCTBEHHbBIX M MyHULMNANbHBIX YCIYyr, CO34aHHOE B rOPOACKOM (CEMbLCKOM) NOCEneHum
MYHULIMNanbHOro parioHa unu B ropofckoM okpyre Pecnybnuku TatapcTaH B COOTBETCTBUM ©
nyHktoM 34 [lpaBun opraHMsauuMm [AEsTENbHOCTU  MHOrOMYHKLMOHASBHBIX LEeHTPOB
NPEAOCTaBNEeHNs  roCyAapCTBEHHbIX W MYHUUMNANbHLIX  YCAYr,  YTBEPXOEHHbIX
noctaHoenexnuem [lpasutensctsa Poccuiickolt ®enepauum ot 22.12.2012 r. Ne 1376 «O6
yTeepxaeHun [lpaBun opraHusaumMm OeATENbHOCTM MHOrOQYHKUMOHANBHBIX LEHTPOB
NpeAoCTaBnNeHns rocyaapCTBEHHbIX U MyHULMNAMbHBIX YCyry;

TexHudyeckass owwmbka - owubka (onucka, onedaTka, rpammaTMyeckas Wnu
apudpmetnyeckas  owmbka nmbo nojoGHas  owmbka), OOMyLLUEHHaa  opraHom,
NnpefocTaBnALWMM MyHULUMNANBHYIO YCRyry, U npuBeAllasi K HECOOTBETCTBUIO CBeASHUM,
BHECEHHbIX B AOKYMEHT (pesynbTaT MyHULMNANbHOW YCIyru), CBEAEHNAM B AOKYMEHTaX, Ha
OCHOBaHWN KOTOPLIX BHOCUINUCH CBEAEHUS;

EaovHas  cuctema wupeHTMdMKaUMM M ayTeHTUdMKaumn B UH(PpacTpyKType,
obecneynBaroLleli MHHOPMaLIMOHHO-TEXHONOMMYECKOe B3auMOAENCTBUE WHDOPMALIMOHHbBIX
CHUCTEM, UCMOMb3yeMbIX AN1si NPEAOCTaBNEHUS roCyAapCTBEHHbIX U MyHULMNASBbHBIX YCAyr B
aneKTpoHHOU thopme (ganee — ECUA) — defepanbHas rocyaapcTBeHHas MHOPMaLMOHHAS
cuctema, obecrneumBaiollias CaHKLMOHMPOBAHHbIA JOCTYN YYaCTHUKOB WMH(OPMALMOHHOIO
B3aMMOAENWCTBUS B €AMHOW cUCTEME MAEHTUMKALMM U ayTEHTUDMKALMK K MHAOpMaLMK,
coepxalleiics B rocyAapCTBEHHbIX MHGOPMALIMOHHbBIX CUCTEMAX U UHBIX MHADOPMALIMOHHBIX
cuctemax;

M®L| - MNocynapcteeHHoe GlompkeTHoe yupexaeHne «MHOroyHKUMOHAMBHBIA LIGHTP
NPeaoCTaBNEHUs rocy4apCTBEHHbIX U MyHULMNAaNbHBIX yenyr B Pecnybnvke TatapcraHy»;

ANC MoLl - ABTOMaTM3MpOBaHHas WUHPOpPMAaLMOHHAas cuctema
MHOrOMYHKLIMOHaNbHbIX LIEHTPOB MPEAOCTaBNEHUS] TOCYAapCTBEHHbIX M MyHULMMANbHBIX
yenyr Pecnybnuku TatapcTaH.

1.5.2. OcHOBHble TMOHATUSA, WCMONb3yemble B HACTOALIEM aAMUHUCTPATUBHOM
pernameHTe, NPUMEHSIOTCA B TOM Xe 3HavyeHuu, 4To u B PegepanbHOM 3aKkoHe oT 26 uions
2006 roga Ne 135-93 «O 3amTe KOHKYPEHLMNY.

1.5.3. B agmMuvHWCTpaTMBHOM pernameHTe MoA 3asiBNieHWEM O MNpeaocTaBneHUu
MyHMLMNANbHOW Yycnyrn (oanee - 3asiBfieHWe) MOHMMAaeTCs 3anpoc O NpeAoCTaBreHun
MYHULMNANbLHOW YCnyrn, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 depepanbHoro
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3akoHa ot 27 wonsa 2010 roga Ne 210-03 «O6 opraHuzauum npenocTaBneHus
rocygapCTBEHHbIX U MyHULUMNanbHbIX yenyr» (aanee — PepepanbHblii 3akoH Ne 210-93).

2. CTaHpapT npeaocTaBfieHMs MyHULMNANbLHOMW yCryru
2.1. HanmeHoBaHue MyHULMNANbHOW YCNyru
[MpuHATHME Ha Y4YeT rpakaaH B KAYECTBE HYXKAAKOLMXCSA B XKWMbIX NOMELLEHUSAX.

2.2. HaumeHoBaHMe UCNOMHUTENbHO-PaCcNopsAAMTENBHOrO opraHa MecTHOro
camoyrpasfieHus, HenocpeaCcTBEHHO NPefoCTaBNALWEro MyHULMNANLHYIO YCryry
UcnonHutenbHbI KoMUTET BepxHeycrnoHCKoro MyHuUmMnansHoro panoHa Pecny6nuvku
TaTapcTaH.

2.3. OnucaHve pesynbTaTta NnpefocTaBNeHUs MyHULMNansHOW yCnyru

2.3.1. PesynbTatom npenocTaBneHns MyHMUMnansHon ycnyru SsenseTcs:

1) pelleHne O NpPUHATAM Ha YYeT rpaxgaH, Hyxgawlmxcs B npefocTaBneHun
Xunoro nomewleHmna (npunoxenne Ne 1 Kk HacTosALemMy agMUHUCTPAaTUBHOMY PEerfamMeHTy);

2) pelweHue o6 oTKase B NPEAOCTABNEHUM MyHULMNANbLHOMK yenyru (npunoxeHue Ne
2 K HacTosLweMy afMUHUCTPATMBHOMY perfiaMmeHTy);

3) pelueHne 00 oTKase B NpuemMe OOKYMEHTOB, HEOOXOAMMBIX ANA NpefocTaBneHus
MyHAUMNanbHOW yecnyru (npunoxeHune Ne 3 K Hactoswemy agMUHUCTpaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NpefocTaBneHns MyHULUMnanbHOW YCryri HanpasenseTcsa 3aaBUTENtO
B (OpME SMEKTPOHHOrO [OKYMEHTa, MNOAMWCAHHOIO YCUINEHHOW KBanuuuMpoBaHHON
SMNEKTPOHHOW NOAMUCHID  YMOMHOMOYEHHOr0  AOMKHOCTHOro nuua  lVcnonHuTtenbHoro
KOMUTETa , B COOTBETCTBUMU ¢ DeaepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93 «06
3NEKTPOHHOW noanvcu» (nanee — PepepanbHblii 3akoH Ne 63-®3) B nMu4HbIA KabuHeT
EovHoro noprtana. B cnyyae HanpaeneHus 3asiBneHus nocpeactsom PecrybnvkaHckoro
noprana pesynbTaT NPeAoCTaBNEeHUs MYHULMNANbHOW YCRyru HanpaBnseTcs B JIMYHbLIW
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOpY 3asBUTENs pe3ynbTaT NPeAoCTaBNeHUs MyHUUMNanbHOW YCNyru
Bblgaetca B OpraHe unu B MOL| B opme 3Ksemnnspa SMEKTPOHHOrO [AOKYMEHTA,
pacnedataHHoro Ha OymaXHOM HOcuTene, 3aBepeHHOro nevyaTtblo U NOANUCHIO
COOTBETCTBEHHO YMNOJTHOMOYEHHOro JomMKHOCTHOro nuua Opraxna unu pabotHuka MOLI.

2.3.4. 3asBuTENb BhMpaBe MONMy4YMTb pPe3ynbTaT MNPefocTaBeHuss MyHULMNanbsHOM
ycnyru B popMe I3neKTPOHHOro [OOKYMEHTa B TeYeHWe cpoka [OelcTBUs pesynbTaTta
NpeAocTaBneHns MyHULMNAnNbHOM ycnyru.

2.4. CpoK NpeaocTaBneHust MyHULMnanbHO yCryri, B TOM Y1cre ¢ y4eToM HeobXxoanMocTy
obpalleHnst B opraHusauun, y4acTeyoLlme B NpeaocTaBneH MyHULMNanbHOM YCnyru, Cpok
NPUOCTAHOBIIEHUS NPEAOCTaBNEHMA MyHULMNANbHOW yCryru B cnyvyae, ecrnv BO3MOXHOCTb
NMPUOCTaHOBIEHNA NPeayCcMOTpeHa 3akoHogaTenscTBoM Poccuiickoin Pegepauinm, CpoK
BblAa4yun (HanpaBneHus) 4OKYMEHTOB, ABMNAOLLUMXCA pe3ynbTaToM NpeaocTaBreHuns
MYHWLUMNAnbHOW YCnyru

2.4.1. MyHuumnansHas ycnyra npefocTaBnsercs B TedyeHue 25 paboumx gHel co aHA
perucTpaumm 3asiBneHus.

2.4.2. TpvocTaHoBNEeHWE Ccpoka MNpPEedOCTaBMNEHUS MYHULUMNANbHON YCNyrn He
NpPeAyCMOTPEHO.
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2.4.3. HanpaBneHue [OKYMEHTa, SIBMSIOLLErOCs pesynLTaToM npenocTaBneHus
MYHWLIMNANsHOM yenyru B (hopMe 3MEKTPOHHOMO AOKYMEHTa, 3asBUTENI0 OCYLUECTBISETCS B
AeHb OhOPMIEHUS 1 PEervcTpaLmm pesynbTaTa npeaocTaBeHuUs MyHULMNANbHO ycnyru.

2.5. VicuepnbiBatoLLil NepeyeHb JOKYMEHTOR, HEOBXOAUMBIX B COOTBETCTEUM C
3aKOHOAATENbHbBIMM WM UHBIMY HOPMATUBHLIMI NPABOBLIMM aKTamu AMst MPEeAOCTaBNeHus
MYHULMNANbHOW YCnyru, a Taioke yCnyr, KOTopble ABASITCS HEOBXOAUMBIMU U '
obsizaTenbHbIMM 115 NPEAOCTABNEHNA MYHULMNANbHBIX YCIyr, noanexatymx
NPEACTABNEHNIO 3asBUTENEM, CNOCODbI UX NOSyYEHNs 3aABUTENEM, B TOM YUCHE B
9MeKTPOHHOW hopme, NOPSAOK X NpeacTaBneHus

2.5.1. [Ins nonyyeHnst MyHULMNanbHOW YCIyrv 3asiBuTenb npeacTaBnseT cnegywLlue
AOKYMEHTLI BHE 3aBUCUMOCTU OT KaTeropum N 0CHOBaHUSA obpaLleHus:

1) [OKYMEHT, YAOCTOBEPAIOLWMIA NUYHOCTB (He TpebyeTcsi B cnyyae obpalleHus
nocpeacTeoM PecnybnukaHckoro nopTtana);

2) BOKYMEHT, yAOCTOBEPSIOLMIA MOSHOMOUMS MpeAcTaBuTens 3aABUTENs, B cny4yae
obpalleHnsi 3a NpefoCTaBMNEHUEM MYHULMNANLHOM ycnyru npefcraBuTens 3asBUTENs (He
TpebyeTcs B criyqae obpalleHus 3aKOHHbIX NpeacTaBuTenel duanyecknx nuu);

3) 3asBneHue:

B PopMe [JOKyMeHTa Ha OymaxHOM Hocutene (npuroxeHve Ne 4 k HacTosLemy
aAMWHUCTPATUBHOMY perfnameHTy);

B 3MEKTPOHHOW chopMe (3arnonHsAeTCA MNOCPEACTBOM BHECEHMS COOTBETCTBYHOLLMX
CBEAEHWA B 3MEKTPOHHYl0 OpMYy 3asiBNeHWs), MOAMUCAHHOE B COOTBETCTEMM C
TpeboBaHusMM nyHkTa 2.5.7 aAMUHUCTPATUBHOMO pernameHTa, npu obpalleHun
nocpeacteom EauHoro noptana, Pecny6nukaHckoro noprtana;

4) DOKYMEHTbI, NOATBEPXKAAIOLLME COCTAB CEMbM 3aSIBUTENS:

CBWASTENbCTBA O rOCYAapCTBEHHOW PErncTpaLvmM akToB rPa)aaHCKOro COCTOSIHMS,
BbIAAHHLIE KOMMNETEHTHBIMA OpraHamy WHOCTPaHHOTO rOCYAapCTBa, M WX HOTapuanbHO
YAOCTOBEPEHHbI NepesBog Ha PYCCKUI A3bIK;

CBUAETENLCTBA 00 YChIHOBMEHUM, BbiaHHbIE OpraHamMy 3an1cy akToB rPaKaaHCKOro
COCTOSAAHUA UMW KOHCYNbBCKUMU yupexaeHuamn Poccuiickoit deaepauuu;

AOKYMEHTBI, BblAaHHbIe (0(POPMIIEHHbIE) OpraHamm JO3HAHUS, CNeacTBMs NMBo cyaoM
B XOA€ MpOW3BOACTBA MO YronoBHbIM AeNaM, LOKYMEHThI, BbldaHHble (0hOpMMeHHbIe) B
XOA€ rpaXaaHCKoro Mnv agMUHUCTPaTUBHOIO CYA0NponsBoACTBa NGO Cyaonpon3BoAcTBa B
apOUTPaXHbIX CyAax, B TOM YMCMe pelUeHUs, NPUroBopbl, ONpeAcneHus 1 NoCTaHOBNEHUS
CyfoB 00LLEel opucanKUnm 1 apbuTpakHbIX Cy0B.

5) AOKYMEHTbI, Jalolle OCHOBaHUE OTHOCWUTL 3asBUTENs NUOO YNeHa ero ceMbu K
KaTeropum rpaxaaH, MMetoLLMX NpaBo Ha NPegOCTaBIIEHNE XWUIOro NOMELLEHWS BHE oyepeam
B COOTBETCTBUMN C XKWUMULLHBLIM 3aKOHO4ATENBCTBOM:

MEAWNLIMHCKan cnpasBka M3 MeAWLUMHCKOA opraHv3auuMu - npu HanudMM B cocTaBse
cembM rpaxkaaHuHa 6onbHOro, cTpajatoLLero Tshkenol hopMoii XpoHUYecKoro 3aboneBaHus,
Npy KOTOPOM COBMECTHOE NMPOXMBAHME C HUM B OHOI KBapTMpe HEBO3MOXHO, MO NepeyHIo,
YyTBEPXKAEHHOMY YMONMHOMOYEHHbIM [MpaBuTenLcTBOM Poccuiickoi ®egepauun
thenepanbHeIM OpraHOM UCNONTHUTENBHON BNACTH;

crpaBka M3 OpraHOB OMEKW M MOMeYMTEeNnbCTBa O HasHA4YeHWM OMeKyHa - B Cryyae
MnoanucaHus 3asiBNeHWs O MPUHATMM Ha Y4YeT OMeKyHOM, [OEWCTBYWLUMM OT WMEHMU
He[eecnocobHOro rpaXkgaHnHa;

AOKYMEHTbI, NoATBEpXJawliue cTaTyc AeTeW-CMpPOT W AeTel, ocTaBlumxcs 6e3s
noneyeHuss poauTenen, nuy 13 Yyucna OeTen-cupoT U JeTeil, ocTaBluMxcs 6e3 noneyeHus
poguTenen, no OKOH4YaHuM ux npebbiBaHus B oOpasoBaTenbHbIX U MHBIX OpraHusaumsx, B
TOM 4YUCNE B OpraHu3auuax couuanbHoro obcrnyxuBaHUSA, B NMPUEMHbIX CEMbSX, OETCKUX
floMax CeEMEeNHOro Tuna, nNpu npekpalleHn oneku (MonevynTensCTBa), a Takke No OKOHYaHUK
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cnyx6bl B BoopyxkeHHbix Cunax Poccuiickon ®epepauum wnu no BO3BpalLEHUU U3
yupexaeHui, UCMOSHAILLUX HakasaHue B BUAe NuLLeHnsa ceobofbl;

6) npaBoycTaHaBnMBawLLMe AOKYMEHTbl Ha OOBLEKTbl HEABWMXMMOCTM, MpaBa Ha
KOTOpble He 3aperncTpupoBaHbl B EAMHOM rocyapCTBEHHOM peecTpe HeABMXUMOCTH;

7) 00A3aTenbLCTBO COBEPLUEHHONETHUX YNeHoB ceMbn 06 ocsoboxaeHwwn nocne
MONYYEHUA >XUIOro NOMELLEHUs1 paHee 3aHMMaeMoW MowWann Ha YCNOBUAX couuarbHOro
HaimMa, 3a UCKIMIYEHWEM CryvaeB NpefocTaBrieHUs JKUMOro NoMEeLeHUs B AOMONIHEHWE K
VUMEIOLLIEMYCS XKUMOMY NMOMELLEHUIO.

2.5.2. [Ina npusHaHua 3aaBUTENS ManoumyLiMM OAHOBPEMEHHO C [AOKYMEHTamu,
npeaycMOTpeHHbIMKU MyHKTOM 2.5.1 agMWHACTPaTMBHOINO pernamMeHTa, npefocTaBnalTcA
cnepywoLwme OOKYMEHTI:

1) cnpaBka 06 obyyeHun B obOpasoBaTenbHbLIX OpraHu3auuax  CpeaHero
npodeccnoHansHoro uny Bbiclero obpasoBaHusA B criydyae oOy4yeHWst 4YNeHOB CeMbM
3afBUTENSA B TAKMX OpraHu3aumsx;

2) cBefieHns, coAepallumecs B KHUre yyeTta [AOXOLOB W PacXOfoB U XO3ANCTBEHHbIX
onepauuini  UHOUBMOYANbHOrO MNpPeAnpUHUMATENs, MPUMEHSIOWEro Kak obLy, Tak |
YNPOLLEHHYIO CUCTEMY  HarnoroobnoxeHus, CUCTEMY  HanoroobrnoxeHusa  Ons
cenbxo3ToBaponponssoanTenei (eAuHbIN CenbCKOX03ANCTBEHHbIA Hanor);

3) nepBuYHbIE Y4YeTHblE [OOKYMEHTbI, MOATBEPXKAAIOLME pacxodbl 3a pacyeTHbIH
nepuog MHAUBMAyaneHeIX NpegnpvHuMartenei, B cnyvae ecnu o6bekTomMm HanoroobnoxeHus
ABMAITCA A0X0AbI, HE YMEHbLUEHHbIE HA BENUYMHY COOTBETCTBYIOLLIMX PACXOLO0B;

4) cornalueHue (OoroBop) Mexay YneHamu KpecTbSHCKOro (hepmepcKoro) Xo3sncTaa
O pacnpeferneHuu Mnoaos, MPOAYyKUMM W [O0XO[0B, KOTOpble MOMy4YeHbl B pesynbraTte
AEATENbHOCTU 3TOr0 XO3AIMCTBA B Crydae ecrv YneHbl CEMbU 3a8BUTENS ABMAKTCA YNeHamu
TaKoro Xo3siicTBa;

5) oTyeT cybbekTa OLEHOYHON AeATEeNnbHOCTU 00 OLEeHKe TPaHCMOPTHLIX CPEACTB,
HaxoOsWmMxca B CODCTBEHHOCTUM rpaXdaH, MPU3HaAHHBLIX HYXOALWMMUCA B KUMbIX
NMOMeLLEHUAX.

2.5.3. B cnyvyae ecnu B Te4yeHne pacyeTHOro nepuvofa uYneHbl cemMbM WM OAWHOKO
NPOXMBaKOLWMIA 3asBUTENL ObINM BLIHYXAEHBI NPOoAaTh UMYLLECTBO, BXofsllee B NepeyveHb
UMYLLIECTBA, NOASEXALLEro HanoroobnoXeHuio U y4uTbiBAEMOro Ans MpU3HaHuA rpaxaaH
ManouMyLLUMMK, NPEeAcTaBnsOTCA [AOKYMEHThI, NoATBepXAawwme MpuduHy npoaaxu
(onnata cpoYHOro MeAULIMHCKOro NeYeHns, AOPOrocTOSALLMX NeKapcTs U Ap.).

254. lMpu Hanuyun naeHakonneHWuin B XXUIMULLHO-CTPOUTENBHbLIX W rapaXKHbIX
KoonepaTtueax 3asiBUTENEM MNPEeACTaBNAIOTCA CBEOEHUA O CTOMMOCTU  yKas3aHHbIX
NaeHaKoNmneHnin, 3aBepeHHbIE XUITULLHO-CTPOUTENBHBLIMU, rapaXKHbIMW KoonepaT1Bamu.

2.5.5. B cnyyae ecnu 3asiBuTenb OTHECEH K onpefeneHHon deaepanbHbIM 3aKkoHOM,
ykasom [lpeangeHta Poccuiickorn Pegepaumm unu 3akoHom Pecnybnuku TaTapcTtaH
KaTeropyuM OAHOBPEMEHHO C [OKYMEHTaMW, TMpeaycMOTPEeHHbIMU  nyHKToM  2.5.1
agMWHUCTPATMBHOIO perfiameHTa, Heobxoaumbl JOKYMEHThI, NoATBEpXAaloLlne OTHOLIEHE
rpaXkaaH K MHOI, onpedeneHHon deneparnbHbIM 3aKkOHOM, ykasom [NpesnaeHTta Poccuiickoi
depepaunn unu 3akoHom Pecnybnuku TaTtapctaH kaTteropuu, uMMmelowend npaso ObiTb
NPUHATON Ha YYET B KAYECTBE HYXXAAOLLMXCS B KWUMbIX NMOMELLIEHUAX.

2.5.6. 3asBneHve W npwunaraemble [OKYMEHTbI MOryT ObiTb npeacTasBneHsb
(HanpaeneHkl) 3asBUTENEM OOHUM U3 CEAYOLLMX CNocoboB:

1) yepes M®Ll Ha OGymaxHbiX HOCUTENAX W B BUOE SNEKTPOHHLIX OOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHNAM NyHKTa 2.5.7 aAMUHUCTPATUBHOIO pernaMeHTa;

2) nocpeacTteom PecnybnvkaHcKoro noprana B 3NeKTPOHHON hopMe;

3) B OpraH nNW4HO MNU NOCPEACTBOM MOYTOBON CBA3KM Ha OyMalKHOM Hocutene.
3asaBneHve U npunaraemble OOKYMEHTHI, NPU HanpaBneHuyM NocpeacTBOM MOYTOBOW CBSA3W,
3aBEPAIOTCH B YCTAHOBIEHHOM NOPSAAKE.
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2.5.7. 3asBreHne npu HanpasfeHWW MOCPEACTBOM PecnybnukaHckoro noprtana
NOANUCHLIBAETCA NPOCTON 3MEKTPOHHONM NOANWCHIO 3asBUTENS.

Ans nonyyeHus NpocToii 3MEKTPOHHOW MOAMUCK 3aSBUTENID HEOBXOAUMO NPOUTK
npouenypy peructpauuu (ayteHtudgmkaumm) B ECUA, a Ttawke noaTsepauTsb YYETHYIO
3anuce.

OnEeKTPOHHbIE [OKYMEHTbI (3NEKTPOHHblE 0Bpasbi AOKYMEHTOB), yKasaHHble B
noanyHktax 2, 4 - 6 nyHkta 2.5.1, nognyHkte 5 nyHkta 2.5.2 agMUHUCTPATUBHOIO
perrnamMeHTa, 3aBepseTca  YCWIEHHOW KBannduuvpoBaHHoO noanucelo  nuu,
YNONHOMOYEHHbLIX Ha co3faHve W MnoAnucaHWe TakuX [JOKYMEHTOB, B TOM 4uche
HOTapuycamu.

ONEKTPOHHbIE [OKYMEHTbl (3MEKTPOHHbIE 0Bpasbl AOKYMEHTOB), Npunaraemble K
3asiBIEHUIO, B TOM 41Cne [OBEPEHHOCTU, HanpaensoTca B Buae ¢ainos B dopmaTax pdf,
Irg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6Gaii.

KayecTBo npeaocTaBnsembiX 3MeKTPOHHBLIX [OKYMEHTOB (3MEKTPOHHbIX obpasoB
AOKYMEHTOB) [OIDKHO MO3BONSITb B MOMHOM OGbeMe MpoYuTaTh TEKCT [AOKYMEHTa W
pacnosHaTbh PEKBU3UTbLI AOKYMEHTA.

2.5.8. 3anpellaeTtcs TpeboBaTh OT 3aABUTENS:

1) npepcTasneHuss QOKYMEHTOB W MHDOPMAaLMW WKW OCYLLECTBMEHUS AEACTBMIA,
NpeAcTaBneHne Wnu OCYLLECTBIIEHWE KOTOPbIX He MNPedycMOTPEHO HOPMaTUBHbIMU
NpaBoBbIMK  aKTamu, PErynupylowumMn  OTHOLLUEHUS, BO3HMKAOWMEe B CBA3W G
npegocTasneHmemM MyHULMNanbHON YCnyru;

2) ocyulecTBNeHUs [AEACTBUA, B TOM YWUCNE COrMacoBaHuiA, HeOBXOAMMbIX ANS
Nony4YeHnsa MyHULMNanbHOW YCNYrM 1 CBA3AHHLIX C OBpaLleHNeM B UHbIE roCyAapCTBEHHbIE
OpraHbl, opraHbl MECTHOrO CaMOyNpaBreHWs, OpraHu3auun, 3a UCKIHYEHWEM MONyYeHUs
ycnyr u nonyvyeHust AOKYMEHTOB U WHGOpMauuu, npefocTaBnsieMblX B pesynbraTe
npefocTaBneHnsa TakuxX ycnyr, BKIIOYEHHbIX B MEepeYHu, yKkasaHHble B yactu 1 ctatbu 9
®epepanbHoro sakoHa Ne 210-$3 (HeobxoauMbIx U 06s3aTenNbHbIX YCNyr);

3) NpeacTaBneHus AOKYMEHTOB WM WHOpMauuu, OTCYTCTBUE U (nnwn)
HEe[OCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb Npu MepBOHa4YanbHOM OTKase B npueme
OOKYMEHTOB, HEOOXOAMMBIX Ans MpefocTaBreHUs MyHUUMManbHOW ycnyru, nubo B
npeAocTaBNeHUN MyHULMNANbHOW YCNyru, 3a UCKITIOYEHEM CreayoLLIMX CryYaes:

a) u3MeHeHuMe TpeboBaHMWii HOPMATUBHLIX MPaBOBLIX AaKTOB, KaCaOLUXCS
npegocTaBneHns MyHULMNanbHOW YCryri, nocne nepBoHayanbHOW nogayu 3asiBrieHust o
npenocTaBneHn MyHULMNansHoW yenyru;

0) Hanuuve owmbBoK B 3asBrEHWM O MPeAOCTaBNEHUUM MYyHULMNANLHON YChyrn U
AOKYMEHTaX, nNoAaHHbIX 3asBUTENIEM MOCne MepBOHaYanbHOro OTKasa B Npueme
JOKYMEHTOB, HeobXxoAuMMbIX [ANs NpeaocTaBneHus MyHUUMnansHoW yenyr, nubo B
NpefoCTaBNEHUN MYHULMNANbLHOW YCNYrn M He BKIIOYEHHbLIX B MNPEeACTaBrfieHHbI paHee
KOMIMIEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka AeNCTBMS JOKYMEHTOB WM U3MEHEHWe WHdopMauuu nocne
nepBoHavanbHOro OTKasa B MpuemMe [OKYMEHTOB, HeobxoaumbiX AONs npefocTaBfeHus
MyHULUMNanbHoM ycnyru, nubo B npefocTaBneHnn MyHULMnanbsHOM yCnyru;

) BbiIBEHWE [OKYMEHTanbHO MNOATBEPMXAEHHOro dakta (Npu3HakoB) OLUMBOYHOro
WM NPOTUBOMNPaBHOrO AeicTeusA (besgeiicTeusl) gomkHocTHoro nuua OpraHa, paboTHUKa
M®L|, npu nepsoHayanbHOM OTKase B MpMeMe [LOKYMEHTOB, HeobxoguMmbix Ans
npefocTaBneHns MyHuLmMnanbHoOn yenyru, nmbo B NnpefocTaBieHu MyHULMMANbHOW YCNyTy,
0 4YeM B NMNCbMEHHOM BUAe 3a noanucbio pykosoautenss OpraHa npu nepBoHa4YanbHOM
OTKase B NpMeme JOKYMEHTOB, HEOOXOAMMBIX ANS NPeAoCTaBNEeHUA MyHULMNANbHOM YCyTu,
YBEAOMITAETCA 3aABUTENb, a TaKKe NPUHOCATCH U3BUHEHMSA 3a AOCTaBMNEHHbIE HeyaobCTBa;

4) npepocTaBneHuMs Ha OyMakHOM HocuTene [OKYMEHTOB W UWHcopmauuu,
3NeKTPOHHbIE 06pas3bl KOTOPLIX paHee Bblnu 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTy
1 craTtbu 16 PepepansHoro 3akoHa Ne 210-D3, 3a UCKOYEHNEM Cny4Yaes, eCriu HaHECEeHUe



9

OTMETOK Ha TaKune [OOKYMEHThI nmbo ux u3bATHE SsABNSeTCs HeobxoauMbiv ycnosuem
npefocTaBrneHns rocyfapCTBEHHOW WNM  MYHUUMNANbHOW YCNyrM, W WHBIX CIy4Yaes,
yCTaHOBMNEHHbIX hefepanbHbiMU 3aKOHaMW.

2.6. WcuepnbiBatoLwyii nepeYveHb JOKYMEHTOB, Heo6X0AUMEIX B COOTBETCTBUM C
HOPMaTUBHbLIMUW NPaBOBLIMU aKTaMu A NpeAoCTaBNeHUs MyHULMNANbLHOW YCNyri, KoTopble
HaxoOsaTCsA B pacrnopsKeHUV rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOMO
caMoynpaBneHus U NoaBeaoOMCTBEHHbIX TOCYAaPCTBEHHbBIM OpraHaM Uiy opraHam MeCTHOro
camoynpaBIieHUsl opraHn3aLuii U KoTopble 3asBUTENb BNpaBe NPeacTaBUTh, a Takke
cnocoBbl UX NOMyYeHUs 3asBUTENAMU, B TOM YUCNE B 3NEKTPOHHOI hopMe, NopsaaoK Ux
NpencTaBlieHUst; rocyAapCTBEHHbI OpraH, opraH MECTHOrO caMmoynpasrneHus nubo
opraHusauus, B pacrnopsiKeHUM KOTOPbIX HAXOAATCSA AaHHbIE AOKYMEHTbI

2.6.1. lNonyyalTca B paMKkax MeXXBe4OMCTBEHHOIO B3aMMOAENCTBUS:

1) Bbinucka us EMPH o npaBax oTgenbHOro nuua Ha umerwmecs (MMeBLUMecs)
o6beKTbl HegBuxuMocT — QefepanbHas cnyxba rocyaapCTBEHHONM perucTpaunn, kagactpa
n kapTtorpacuu (PocpeecTp);

2) Bbinucka wu3 EMPH Ha oObekr HegBwxumoctn — OPepepanbHas cnyxba
rocyaapcTBEHHOW perucTpauuu, kKagactpa v kaptorpadgpun (Pocpeectp);

3) cBedeHuMa O rocyfapCTBEHHOW  peructpauum  CMepTM U3 edUHOro
rocyAapCTBEHHOIO peecTpa 3anucei akTos rpaxkgaHckoro coctosHusa — ®HC Poccuu,

4) cBefeHUs O TrOCYAapCTBEHHOW  peructpauuu poXaeHus U3  eduHoro
rocyapCTBEHHOrO peecTpa 3anucei akToB rpaxagaHckoro coctosHusa — PHC Poccuu;

5) cBeneHus o rocyfapCTBEHHOM perncTpaumm saknioyeHus (pacTopxeHus) bpaka us
€QVHOro rocyfAapCTBEHHOIO peecTpa 3anuceil akToB rpaaaHckoro coctosiHusa — ®HC
Poccuu;

6) cBeneHusi 0 PperncTpauMoHHOM yYeTe No MECTY XUTENbCTBa U MecTy npebbiBaHuA
— MB[ Poccuu;

7) cBefeHus, MOATBEpXAalwluue KONMUYEecTBO rpakaaH, 3aperucTpupoBaHHbIX MO
MECTY XXUTENbCTBA B XUNOM NOMELLEHUN — YNpaBnaoLLas opraHnsauns MHOTOKBapTUPHOTro
Aoma nmbo pacyeTHbIN LEHTP;

8) [OOKYMEHTbl, NoATBEPXAAKLME MNPaBO MOMb30BaHUA XWUMbIM MOMELLEHUEM,
3aHMMaeMbIM TrPaKAaHWHOM W 4YNeHamu ero cembu (QOroBop, OpAep, pelueHue o
npegocTaBnEHUA  KUMOFMO MNOMELUEHUWA U WHble [OOKYMEHThl) — opraH MecCTHoro
camMmoynpasJieHus,

9) pelLeHNe O MPU3HAHUWM XUIOro AOMa (KWMOro NOMeLLeHUs1) HenpurogHbIM Ans
NpoXuBaHus — dhegepanbHbli OpraH WCMOMHUTENbLHOW BNAacTW, OpraH WCMOSHUTENbHON
Brnactn Pecnybnuku TaTtapcraH, opraH MECTHOro camoynpaBsneHus;

10) cBegeHUs O Nony4YeHuy coumanbHbIX Bbinnat — [NeHcuoHHbI doHn Poccuidckon
depepauuu;

11) cBeaeHus o goxogax duranyeckoro nuua no dopme no dopme Ne2-HAPI1 — ®PHC
Poccuu;

12) ceBegeHus o} aoxopax nuua, ABnswoLerocs WHOMBUAYanbHbIM
npegnpuHumartenem, no cdopme 3-HAPJ1 — PHC Poccuu;

13) AOKYMEHTLI, MOATBEPKAAKOLUME OTHOLUEHMWE TpaaaH K WHOW, onpeaeneHHow
denepanbHbiM  3akoHOM, YykasoMm [lpesugeHta Poccuiicko ®Pepepaumn UnM  3aKOHOM
Pecnybnuku TaTapcTtaH kateropuu, UMeloLLeil npaso ObiTb NPUHATOW Ha y4eT B KayecTBe
HY>KOAOLLMXCA B XKUMNbIX NOMELLEHUAX — YNONHOMOYEHHBIN OpraH;

14) cBegeHus O NOCTaHOBKE Ha YYET B HAIOroBoM opraHe dpusuyeckoro nuua (MHH) —
®HC Poccuu;

15) cBe[leHMs1 O CTPaxoBOM HOMepe uHAvBMAyanbHoro nuueeoro cyeta (CHWIIC) —
[MeHcnoHHbIA hoHa Poccuinckon ®egepauuum:
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16) cBeaeHusi 0 HannuMK TpaHcnopTHoro cpeacTea — MBI Poccumn, MYC Poccuu;

17) BOKYMEHT, NOATBEPXKAAIOLLIMIA NOSTHOMOYUNS 3aKOHHOMO npeacTaBuTENSA 3asBUTENS,
B crny4ae nodayu 3asBlieHWsI 3aKOHHBIM npeacTaBuTeneM (B 4acTM CBMAETENLCTBA O
POXAEHUK, BbIAAHHOIO OpraHamu 3arnucy akTOB TPaXKOaHCKOro COCTOSIHUS Poccuiickol
®enepaumu, WNW  [OKYMEHTA, BbIAAHHOTO OpPraHaMu oOfeku UM noneyuTenbcTsa B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccuiickoin epepaumn) — PHC Poccum, MNMeHCUOHHBIN
dona Poccuiickoin Pepepaunu;

18) npoBepka cooTeeTCTBUA (HaMUILHO-MMEHHONR rPynMbl, AaTbl poxaeHus, nona u
CHWJIC — MNMeHcuonHbIi hoHa Poccuiickon depepaumy;

19) cBenenus o felictBuTENBHOCTU Nacnopta — MB/] Poccuu;

20) cBepeHnss 0 chbakTe BbiAAYM U COAEPXaHUM [OBEPEHHOCTU — eavHas
MH(popMaLMOHHas cucTema HoTapuara.

CnocoGbl nonyyeHns U NopsifoK NMPenCcTaBNeHNs AOKYMEHTOB, KOTOpble 3asiBUTENb
Brpase MpeacTasnTb, onpeaeneHbl NyHKToMm 2.5.6 HacTosLero pernameHTa. 3anpelyaercs
TpeboBaTh OT 3asBMTENSA BbILLENEPEUNUCTIEHHBIE [OKYMEHThI, HaXOAALMECS B pPacnopsiKeHum
rocyAapCTBEeHHbIX OpPraHoB, OpraHOB MECTHOIO CaMOYMNpaBiieHUs U UHbIX OpraHn3aLmil.

2.6.2. 3asBuUTEnb BnpaBe MNPeAOCTaBUTb [AOKYMEHThl (CBEAEHWS), YKasaHHble B
nognyHktax 1 - 17 nyHkTa 2.6.1 agMUHUCTPaATUBHOTO pernaMeHTa, B )opmMe 3neKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHBLIX  YCUITEHHOM KBanvuLMpoBaHHO noanucbd N,
YNOMHOMOY€EHHbIX Ha Co3aHue 1 NoAnnucaHne Takux JOKYMEHTOB, Mpu Nnofaye 3asBneHus.

2.6.3. HenpepcraeneHne (HeCBOEBPEMEHHOE NpeACcTaBneHne) ykasaHHLIMA B MyHKTE
2.6.1 agMWUHUCTPATWUBHOrO pernaMeHTa opraHamu rocyAapCTBEHHON BRacTy, opraHamu
MECTHOro camoyrnpasleHus, opraHM3aunsiMmn OKYMEHTOB M CBEAEHUN HEe MOXET SBNAThCS
OCHOBaHMeM Ansl 0TKasa B NPefoCTaBNeHM MyHULMNANbHOR YCryri.

2.6.4. [lomkHocTHOE® nmMUO W (UNM) paBOTHUK, YKasaHHbIX B MyHKTe 2.6.1
agMUHUCTPATUBHOIO  pernaMeHTa OpraHoB W OpraHu3auuii, He npeacTasuBLUME
(HeCBOEBPEMEHHO MPEACTaBMUBLUME) 3aAMPOLUEHHbIE W HaXOSALMECS B PacropsiKeEHUU
AOKYMEHT MNW CBEeAeHWs, nognexar agMUHUCTPaTUBHOW, AUCLMNIWHAPHOMW WMWM WHOIA
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoJaTenscTBoM Poccuiickoin degepauum.

2.6.5. 3anpelyaetcs TpeGoBaTb OT 3asBUTENS OOKYMEHTbI CBEAEHWSA, B TOM YUCHie
NoATBEPXAAIOLIME BHECEHWe 3asBuTEeneM nnaTtebl 3a NPeAoCTaBNeHUME MYHULMNAnsHOM
ycnyrv, HaxofsuMecs B pacropsikeHWu rocyfapCTBEHHbIX OpPraHoOB, OpPraHoB MECTHOrO
camoynpasneHns 1 NogBegoOMCTBEHHLIX rocyJapCTBEHHbIM OpraHam UMy opraHaMm MecTHOro
camoynpasfeHusi opraHn3aluii.

HenpenctaeneHve 3asButenem [OKYMEHTOB, COAEpXalUMX CBEAEHUS, KOTopble
HaxodAaTCs B PAacropsXKeHWM  roCy[apCTBEHHbIX  OpPraHoB, OPraHOB  MECTHOro
camoynpaeneHns 1 NoaBeAOMCTBEHHbIX roCyAapCTBEHHBIM OpraHam Unv opraHaM MecTHOro
camoyrnpaBneHusi opraHusauuid, He SBNSETCA OCHOBaHWEM ANA OTKasa 3afBUTEno B
npegocTaBneHuy MyHULMNanbHOW YCnyru.

2.7. VicyepnbiBatoLLuii nepeyeHb OCHOBaHWIA AN 0TKasa B NpMeMe JOKYMEHTOB,
HeobxoaVMBIX ANsi NPeOCTaBNEHUS MYHULMNASBHON YCIyri

2.7.1. OcHoBaHuAMKM [ns OTKa3a B MNpuUEMe [OKYMEHTOB, HeobOXoauMbIX Afs
npeaocTaeneHnsa MyHULMNansHOM yCnyru, ABnsoTCS:

1) npeacTtaeneHHble 3asBUTENEM OOKYMEHTbl COOEPXXAT MOAYMCTKM W UCrpasneHus
TEKCTa, He 3aBepeHHble B MOpsAKe, YCTAHOBMEHHOM 3aKOHOL4AaTenbCTBOM Poccuiickoi
denepauuuy;

2) OOKYMEeHTbl CoAepKaT MOBPEXAEHWA, HaNMYUE KOTOPbIX HE MO3BOMSAET B MOMHOM
obbeme wucnonb3osate MHPOPMAUMID UM CBELEHWS, COAEpXallMecs B [OOKYMEeHTax Ans
npegocTaBneHns MyHULUNaneHOW ycnyru;
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3) npeactaBneHHble LOKYMEHTbl WNU  CBEAEHWMs YTpaTWIM CUIly Ha MOMEHT
obpallleHns 3a MyHMUMNanbHOM YCMyro (JOKYMEHT, YAOCTOBEPALWWA MONHOMOYUS
npeacTaBuTeNsA 3asBUTENs, B criyvyae obpalleHus 3a NpefocTaBNeHMEM MyHULMNANbHOW
yCnyru ykasaHHbIM TULOM);

4) nopaya 3asdBMeHUs O MPEeAOCTaBNEHUN MYHUUUMANbHOW YCNyr U LOKYMEHTOB,
HeobxoAuMbIX AN NpPefoCTaBNEeHUs MYHWUMNANbHOW YCIyrM, B 3JIEKTPOHHOW dopme ¢
HapyLUEeHUEeM YCTaHOBIEHHbIX TpeboBaHuiA;

5) HeKkoppeKTHOe 3anornHeHue obss3aTerbHbIX nonel B opme 3asBNeHUs, B TOM
yucrie B UHTEpaKkTUBHOW chopme 3asBneHus Ha PecnybnukaHckom noprane (HE4OCTOBEPHOE,
HenonHoe, NM6o HenpaBuIbHOE 3aMOSTHEHUE);

6) npencraBneHMe HEMONHOro KOMMIeKTa [OOKYMEHTOB, Heobxogumbix Ans
NpeaocTaBrneHusl MyHULMNAanbHOW YCnyru;

7) 3asiBneHWe O npefocTaBneHuy yCryri nogaHo B OpraH rocygapcTBEHHOW BRacTy,
opraH MEeCTHOro CamoynpasSieHUs UMK OpraHu3auuio, B MOSTHOMOYMSA KOTOPbIX HE BXOAUT
npepocTaBneHne MyHUUUnanbHoOM yenyru;

8) HecobniogeHue ycTaHOBMNEHHLIX cTaTthei 11 depepanbHoOro 3akoHa ot 6 anpens
2011 roga Ne 63-©3 «O6 anekTpoHHOW noAnuUcK» YCIOBUN NPU3HAHUA AEACTBUTENLHOCTH,
YCUINEHHOW KBanupuLnpoBaHHON 3MEKTPOHHOW NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWI Ans OTKa3a B Npueme AOKYMEHTOB, HeobXxoAuMbIX Ans
nonyyYyeHus MyHULUMNanbHON ycnyri, SIBNSeTCs MCYEepnbIBaOLLMM.

2.7.3. 3anpelwjaetca oOTKasblBaTb B MpUEME 3asBNEHWS M WHbIX [JOKYMEHTOB,
HeobxoAuMbIX ANA NpefocTaBneHns MyHUUMNanbHOW YCNyru, B criyd4ae ecrniv 3asiBlieHue 1
AOKYMEHTBI, HeobXoouMmble AN NPeAoCTaBMNEHUA MYHUMLMNANBHOW YCnyru, nofaHsl B
COOTBETCTBMU C MHAOPMaUMEin O cpokax W nopsagke NPefoCTaBfeHUs MyHuUMnanbHon
ycnyru, onybnukosaHHoW Ha EgnHoM nopTane, PecnybnukaHckom noprane.

2.8. NicyepnbiBatoLuii nepeveHb OCHOBaHWUI ANsl NPUOCTAHOBMNEHWS UMY OTKasa B
npegocTaBneHn MyHuLMnanbHOM ycnyru

2.8.1. OcHoBaHMIN Onsa NpefocTaBfieHUsi NPUOCTAHOBIIEHWE MYHULMNANBHOW Yycnyru
He NpeayCMOTPEHO.

2.8.2. OcHOBaHuWs O4na 0TKasa B NPeAoCTaBIEHUN MyHULUMNANbHOW yCnyru:

2.8.2.1. WcuyepnbiBawowwuii nepevyeHb OCHOBaHWI Ans OTKasa B NpefocTaBleHuu
MYHULMNANLHOW YCIyri:

1) Hanuuyve B LOKYMEHTaX, NpeACTaBNEHHbLIX rpaXkgaHamun, HELOCTOBEPHON U (Mnu)
HENonHon nHdopmauuu,

2) OTCyTCTBUE Yy rpaxaaH OCHOBaHMI AN MPU3HAHUA ManouMyLLMMKU C yY4ETOM WX
VUMYLLIECTBEHHOIO MOMOXEHUS;

3) OTcyTCTBME Y rpakgaH OCHOBaHWW ANA NPU3HaHUS HYXOALWUMUCH B KUIbIX
NoMeLLEHUAX, NPeLoCTaBNAEMbIX N0 JOroBOpPaM CoOLMarnbHOro Hamnma;

4) oTBET TrocydapCTBEHHOrO oOpraHa, oOpraHa MeCTHOro camMoynpaBreHus,
opraHusauMm Ha MeXBEOOMCTBEHHbIM 3anpoc cBMAEeTENbLCTBYET 00 OTCYTCTBUN AOKYMEHTa U
(vnn) wHdopmauuKn, HeobxoouMMbIX AONs NPUHATUS TpaXgaH Ha Y4eT B KadyecTse
HY)KOAIOLWUXCA B KUNbIX MNOMELLUEHUSIX, €CNMW COOTBETCTBYIOLUMA [OKYMEHT He Obin
npeacTaBrieH 3asBUTENeM No COOCTBEHHOW MHUAUMATUBE, 32 UCKIIOYEHMEM CcrnyyaeB, ecnu
OTCYTCTBME TaKMX 3anpallMBaceMbIX LOKYMEHTA UM WHOpMauun B pacrnops>KeHuu TaKux
OpraHoB WNW opraHusauuin NOATBEPXAAET NPaBO COOTBETCTBYIOLUMX rpaxkaaH COCTOATb Ha
y4yeTe B Ka4YeCTBE HYXXOAILUNXCS B XUIbIX MOMELLEHUSAX;

5) npepctaBneHbl W (UNK) nNOnMy4vYeHbl MO 3anpocy [LOKYMEHThl, KOTopble He
noaTBEpXAalT NPaBO rpaXaaH COCTOATb Ha yyeTe B Ka4yecTBe HYXOAILMXCA B XUMbIX
NoMeLleHusIX;
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6) He WCTeK YCTAHOBMEHHLIN 3aKOHOAATENLCTBOM CPOK CO [HA COBEpLUEeHUS
rpaxkgaHamu JencTBUN, B pesynbTaTe KOTOPbIX YKasaHHbIe rpaxaaHe MOryT BbITb NPU3HAHBI
HY>KOAIOLLMMUCA B XXUMbIX MOMELLEHUSX.

2.8.3. lNepeyeHb ocHOBaHUI ANst OTKasa B NPeAOCTABMEHWN MYHULIMNAnNLHOW ycnyru
ABNAETCA UCYEPNbIBAIOLLIMM.

2.8.4. 3anpelyaeTcsi OTKasblBaTb B NPeAOCTaBNEHUM MYHULMNANbHOM YCnyru B
chyyae, ecnu 3asBrneHWe O MpeAoCTaBNeHUM MYHULMNANbHOW YCRyrM nojaHo B
COOTBETCTBMM C MH(popMaLMeln O cpokax W MNOpsSAKE MPEefOCTaBMNEeHWS MYHULMNANbHOI
ycnyru, onybnukoeaHHoi Ha EauHom nopTane, Pecny6rnmvkaHckom nopTane.

2.9. [opsinok, pasMep 1 OCHOBaHMS B3UMaHUs rOCYAAPCTBEHHOI NOLLMWHBI AW MHOI ANaThl,
B3MMaeMOoM 3a npefocTasrieHne MyHULMNansHOR yenyr

MyHuUMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3B03Me3aHOl OCHOBE.

2.10. MNepeyeHb ycnyr, koTopble ABNAIOTCSH HEOOXOAUMbIMM 1 0Bs3aTENbHLIMY 4115
npeAoCcTaBneHns MyHULMNaNbHOW YCnyrv, B TOM YUCHE CBEAEHUSA O [OKYMEHTe
(AoKymeHTax), BbljaBaeMoMm (BblAaBaeMbIX) OpraHU3aLMsMM, YHacTBYIOLMMI B

NPEeAoCTaBNeHNN MyHULMNANbHBLIX YCyr

lNpenocTasneHne HeobxoanMbIX U 0BA3aTENbHLIX YCNYT He TpebyeTcs.

2.11. lNopspoK, pasmep 1 OCHOBaHWA B3VMaHUSA NaThl 32 NPEAOCTaBNEHNe YCnyT, KOoTopble
SIBNSIOTCS HEOOXOAUMBIMU U 06A3aTENbHLIMK ANS NPEAOCTABNEHUS MyHULIMNANBHON YCIyTy,
BKIOYasA MHpopmMaLMio 0 METOAMKE pacyeTa pasmepa Takoii nnatbl

MNpepocraeneHve HeobxoauMbIX U obs3aTenbHbIX yeryr He TpebyeTcs.

2.12. MakcumarnbHbIii CpOK OXuAaHNs B 04epeay Npu nogaye 3anpoca o NpefocTaBrieHum
MYHULMNAsbLHOW YCryru, yCnyru, NpeAoCTaBMsSIEMOl OpraHu3aLmelt, y4acTeyoLLei B
NPEAOCTABEHN MYHULIMNANBLHOA YCNYrK, 1 NPU NMOMNy4YeHUM pesynbTarta npefocTaBneHuns
TaKux ycnyr

2.12.1. Bpemsa oXuoaHua npu nojave 3asiBMEHWUS HA MOMy4YeHUE MYHULIMNAMbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHuu pesynbTata MNPeAoOCTaBIIEHUs MyHUUMNANLHOM YCnyru
MaKkcUMarbHbIA CPOK OXUAaHUA B O4epeamn He AOMKeH npeBbiaTte 15 MUHYT.

2.13. Cpok 1 nopsifok permcTpaumn sanpoca 3asBuTens 0 NpefocTaBNeHun MyHULUNAanbHOM
ycnyru v ycrnyru, npefoctasnsieMon opraHmsauneit, y4acTeyoLleld B npeaocTaBneHnm
MYHULMNAnLHOM YCNyru, B TOM YMCe B 3MEKTPOHHONW chopme

2.13.1. Mpu nuyHom obpawjeHun B MOLl B feHb nogaun 3asiBNEHUs 3asdBUTENIO
BblgaeTcs pacnucka us AUC M®L ¢ permctpaunoHHbIM HOMEPOM, NMOATBEPXKAAOLLMM, YTO
3agBrneHne oTnpasneHo, U faTol Nogayun 3asiBneHus.

2.13.2. Tlpw HanpaeneHunm 3asiBrieHuss nocpeacteom EguHoro noprana,
PecnybnukaHckoro noprtana 3asBuTeNnb B AeHb Mogayu 3asBNEHMSA NonyyYaeT B JIUYHOM
kabuHete PecnybnvkaHckoro nmnoptana W MO  3NEKTPOHHOW MoYTe YBeAOMIIEHUE,
nogTeepXKaaLLee, YTO 3asiBNEHNe OTNpaBneHo, B KOTOPOM YKa3blBalOTCH perMcTpaLUOHHbIN
HOMep ¥ faTa nogayu 3asiBreHusl.

2.13.3. Tlpu nuyHom obpaweHun B OpraH B pfgeHb nojayn 3asBreHUs
YNONIHOMOY€EHHbIM AOMKHOCTHbIM nuuom OpraHa 3asBUTENO BbIJAETCs pacnucka us
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aBTOMaTU3MPOBAHHON WHMOPMALIMOHHON CUCTEMbI, NpPeAHasHayeHHoW [nA OKasaHus
rocyfapCTBEHHbIX U MYHULMNAnNbHBIX YCIYr, ¢ PErMCTPauMOHHBIM HOMEPOM, AATON nojayu
3aABNEHUS U NEPeYHEM NPEACTaBNEHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NpeaocTaBnaeTca MyHuuunansHas
ycnyra, K 3any oXuaaHusa, Mectam Ans 3anosiHeHUs 3anpocoB O NpefocTaBneHun
MYHULMNAansHOW ycnyr, MHopMaLUMOHHbIM CTEHAAM ¢ obpasLamu UX 3anosHEHWS U
nepeYyHem OOKYMEHTOB, HE06XoAUMbIX ANA NpefoCTaBNeHMs KaxKaoin MyHULMNanbHOM
ycnyru, pasmeLLeHnio 1 opOpMIIEHNIO BU3yarbHOW, TEKCTOBOW U MyNbTUMEANHON
MHbopMaLMmM o nopsake NpefoCcTaBNEHUS TakoW YCNyrM, B TOM Yucrie kK obecneyeHuio
AOCTYMHOCTW ANS MHBaNWAOB yKasaHHbIX 0O bEKTOB B COOTBETCTBUM C dbeaeparibHbIM
3aKOHOAATENLCTBOM U 3akoHoAaTenbLCcTBOM Pecnybnuku TaTapcTtaH o coluantHOM 3alumTe
UHBaNMaoB

2.14.1. lpepocTaBneHne MyHULMNanNbHOW YCMnyrM OCYLUECTBNAETCA B 3OaHuUsax W
nomMeLLeHusX, 000pya0BaHHbIX MPOTUBOMNOXKAPHON CUCTEMON U CUCTEMOM NOXKapPOTYLLEHUS.

Mecta npuema 3asButenein obopyaylotcss Heobxogumoin mebenbio Ans 0hopMIeHUs
OOKYMEHTOB, MH(OPMALMOHHbIMK CTEHAAMMN.

2.14.2. B cooTBeTcTBMM C 3akoHopaTenocTBoM Poccuiickoin Pepepaumm o
coumanbHOM 3awmTe WHBanNMAoB B Uenax 6OecnpenATcTBEHHOro AocTyna K MecTy
npegocTaBneHns MyHULUNanbHOM ycnyrin obecne4nBaeTcs:

1) obecneunBaeTca OecnpensATCTBEHHbLIA  AOCTYN  WHBanNMOoOB K  MECTy
NpeaocTaBrneHus MyHuuunanoHoW ycnyrn (yooOHbld BXOA-BbixOo4 B TMOMELUEHUS U
nepemeLleHne B UX npeagenax);

2) BU3yarnbHas, TeKCToBass W MynbTUMeauiiHas WHdopMauua o nopsaake
NpeaocTaBneHnus MYyHULMNanbHOW Yycryrn pasmellaetca B YAOOHbIX Ans 3aasuTenen
MecTax, B TOM YUCIe C Y4€TOM OrpaHUYEeHHbIX BO3MOXHOCTEN UHBANUAOB;

3) COMPOBOXOEHNEe WHBanNWAoOB, WMEHLMX CTOMKAE pacCTponcTBa (PYHKUMK
3pEHUSA U CaMOCTOSTENBHOIO NepeaBMKEHUs, U OKasaHue UM NOMOLLM,

4) BO3MOXHOCTb CAMOCTOSTENLHOIO NEPEnBWKEHWSA MO TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 0ObEKTbI COLMANIbHOW, UHXEHEPHOW M TPAHCMOPTHON MHMPaCTPYKTyp, BXoAa
B Takue 00bEeKThbl U BbIXOA4A U3 HMX, MOCAAKWM B TPAHCMOPTHOE CPELCTBO U BbICAAKM U3 HETO, B
TOM YMCIIE C UCMONb30BaHUEM KPECTa-KOACKN

5) Haanexallee pasMelleHve obOopygoBaHus W HocuTenen uHdopmauuu,
Heobxoaumbix AnsA obecneyeHns OecnpensATCTBEHHOro AOCTyMna WMHBAnNWAoOB K ycnyram C
YYETOM OrpaHUYEHUN UX XKU3HEAEATENBHOCTH;

6) ayonvpoBaHue Heobxooumow [Ansi WMHBanNMAOB 3BYKOBOW W 3pUTENbHOWN
MHopMaLMK, a TaKkke Hagnucel, 3HaKoB U MHOW TEKCTOBOW WM rpadmyeckor MHopmauum
3HaKaMu, BbINONHEHHbIMU penbedHO-TOYEYHbIM WpudyTom bpains;

7) OOoNycK cypaonepesogyvka u TudnocypaonepeBogunka;

8) ponyck cobaku-npoBOAHWKA NMpY HanNu4yMyM OOKYMEHTa, NoATBepXaaloLlero ee
crneunansHoe obyveHve 1 BbIAABAEMOro no ¢popme v B Nopsake, KOTOpble YCTaHOBMEHbI
npukasom MuHuCTEpCcTBA Tpyaa M couvanbHoW 3awuTtel Poccuiickonn Pepepauum oT
22.06.2015 Ne 386H «O6 yTBepxaeHUM doOpMbl [OKYMEHTa, MNOATBEepXKAaloLLero
cneyuansHoe o00yyeHne cobakn-NPOBOAHMKA, U MOpsAKa ero Bbiga4vn».

2.14.3. TpeboBaHusa B 4acTy obecneyYeHus AOCTYNHOCTU ANSA MHBANMAO0B OOBLEKTOB, B
KOTOpbIX OCYLLECTBNAETCA MpefocTaBneHue MyHUUUnanbHOW YCnyru, W CpPencTs,
UCNomnb3yembiX MNpu NpPeaocTaBneHuM MyHUUMNanbHOW yCryry, KOTopble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMMHUACTPaATUBHOINO pernamMeHTa, MNPUMEHSTCA K
obbekTaM U cpeacTsaM, BBELEHHBIM B 3KCMfyaTauuio WU npoweawvm mopepHusaluio,
pekoHcTpyKuuio nocne 1 nona 2016 roga.
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2.13. MNokasatenu JOCTYNHOCTM U Ka4yecTBa MyHULMNANbHOIA ycnyru, B TOM Yyucne
KONM4ECTBO B3aNMOAEVICTBUI 3asiBUTENSA C LOMKHOCTHLIMU NMLAMM NPV NPeaocTaBneHnH
MYHVLMNANbLHOW YCNYrn 1 UX NPOAOIKUTENBHOCTD, BO3MOXHOCTb nony4YyeHusa nHopmaLum o
XoAe npenocTaBneHns MyHULIMNanbHOM YCryru, B TOM YUCIE C UCNONb30BaHuEM
MHOPMaLIMOHHO-KOMMYHVKALWMOHHBIX TEXHOMOTUiA, BO3MOXHOCTb NGO HEBOZMOXHOCTL
NOMy4eHUs MyHULMNanbHOM YCNyru B MHOrOYHKLMOHANbHOM LEHTPE NPefoCTaBNeHNs
rOCYAaPCTBEHHBIX U MyHULMNANbHBIX YCNYr (B TOM Yucre B NONHOM o6beme), B nio6om
TEppUTOpHanbHOM NoApasaeneHni opraHa UCMOSTHUTESNbHO PacNoPSAUTENLHOIO OpraHa
MECTHOro caMmoynpasneHusi, No BbIOOpy 3asaBUTENs (3KCTEPPUTOPUATBHBbIIA npuHumn),
NOCPEACTBOM 3anpoca O NPeA0CTaBNEHNN HECKOMbKMX rocyJapCTBEHHBIX U (1K)
MyHALMNAnNbHBIX YCNyr B MHOrOMYHKLMOHaNbHBIX LIEHTPax NpeaocTaBrieHns
FOCYA@PCTBEHHbIX N MyHULMNANbHLIX YCIYT, NPeaycMOTPeHHoro ctatbel 15.1
®epnepansHoro 3akoHa Ne210-d3 (KoMnneKcHbIi 3anpoc)

2.15.1. TlokasaTensiMM [OCTYMHOCTW NpPEeAOCTABMNEHMS MYHULMNANbLHON  ycnyru
ABNAOTCH:

PacrnonoxXeHHOCTb NOMELLEHWUs, B KOTOPOM BEAETCA NpUeM, Bbidaya [OKYMEHTOB B
30He [OCTYNHOCTU OBLLECTBEHHOIO TPAHCNOpPTa:;

Hanmune HeobXOAMMOro KONMYECTBa CreLuanmcToB, a TaKkke NOMELLEHNUI, B KOTOpbIX
OCYyLLeCTBMSAETCS NpueM JOKYMEHTOB OT 3asBUTENEN;

Hanuyne wucuyepneiBalolleid WHdopMauum o crnocobax, nopsake W cpokax
NPEAOCTaBNEHUS MyHULIMNANBHON YCIYTU Ha MHOPMALIMOHHBIX CcTeHaax, EanHom noprarne,
Pecnybnukarckom noprarne, ouumansHOM caiiTe MyHULMNANbHOMo paioHa;

OKasaHWe MoMoLUM nHBanugam B npeofoneHuu HapbepoB, MeLLaLWMX NOMyYeHuo
UMW ycnyr HapaBHe C APyrMMUy nuuamu.

2.135.2. MNokasaTtenamu ka4yecTBa NPEAOCTABNEHNS MYHULMNANLHOM yCnyru siBns0TCS:

1) cobniofeHne cpokoB Np1Mema U pacCMOTPEHUS JOKYMEHTOB;

2) cobritofieHne cpoka MnonyyeHusi peaynbTaTta MyHULMNAansHOM YCryri;

3) otcyTcTBME  OGOCHOBaHHBIX  Xanmob Ha  HapylieHus  aAMUHUCTPATUEHOrO
pernamMmeHTa, coBeplueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAENCTBUI 3asIBUTENS C OOMKHOCTHLIMU NMULAMM (6es yueTa
KOHCYIbTaLWiA):

B3aMmofencTeue 3aseutens ¢ pabotHukamm OpraHa unu MoL| npu npegoctasneHuu
MYHULMMNansHOW YCryru OCYLUeCTBNSETCS OAUH pas Mpu MpPeACcTaBleHWU 3asiBNeHus co
BCEMU HeobXooUMbIMUN JOKYMEHTaMMU;

OAVH pa3 B cnydyae HeobOXOOAMMOCTM MOMyYEHWs peaynbTata npenocTaBneHust
MyHuUUmMnaneHoi ycnyru B Oprare unu MOL| B dhopme ak3eMnnsipa aNeKTpoHHOro AOKYMeHTa
Ha ByMayKHOM HocuTene.

lNpogomkuTensHOCTL OAHOrO B3aMMOAEWCTBUS 3asiBUTENSI C AOMKHOCTHLIMK NMLaMu
npyu NpeaocTaBneHny MyHULMNAanbHOW YCryru He npesbillaeT 15 MUHYT.

3asBuTENb BNpaBe OLEHUTb KAYECTBO NPefOCTaBNEHUS MYHULMNANBHOA YCIyrn ¢
MOMOLLbIO  YCTPOWCTB MNOABMXHOW  paguoTenedOoHHON CBS3W, C  MCMOSIb3OBAHWEM
PecnybnukaHckoro noptana, TEpMUHarbHbIX YCTPONCTB.

2.15.3. Nncbopmauusa o xode npeAocTaBneHUsl MyHULMNASbHON YCNyrn MOXeT BbiTh
nony4yeHa sasBuTENneM B nNUYHOM KabuHeTe Ha EgwHom noptane, PecnyGnukaHckom
noptane, B OpraHe, M®LI.

2.15.4. NpepfocTasneHne MyHALMNAanLHON ycnyru ocyllectanseTcs B niobom ML no
BbIOOpY 3asBUTENS HE3aBUCMMO OT MeCTa €ro JXUTENbCTBa UMM MecTa (haKTMYEeCKoro
NPOXUBaHWSA (npebbiBaHus) Ha TeppuTOpUn Pecnybnuku TatapcTaH no
3KCTEpPUTOPUANbHOMY NPUHLMMY.

MyHuUMnansHas ycnyra B COCTaBe KOMIMIIEKCHOTO 3anpoca He NPefoCTaBNsaeTcs.
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2.16. NHble TpeboBaHus, B TOM YuCne y4uTbiBakLLmMe 0COOEHHOCTU NPpeaoCcTaBeHus
MYHULMMANbHOW YCNYyrv No 3KCTEppUTOpMansHOMY NpuHUMNY (B cny4yae, ecnu
MyHULMNanbHas ycnyra npefocTaBnsaeTcsi N0 3KCTEPPUTOPUanbHOMY MPUHLMMY) U
0CoBEeHHOCTU NPefoCTaBNeHUA MyHULMNANbHOM YCNyri B aNeKTPOHHOW hopmMe

2.16.1. lMpw npegocTaBneHUM MyHULMNANbHOW YCMYrM B 3NEKTPOHHOW dhopme
3asBUTENb BrpaBse:

1) nonyynTe MHpOpMaUMIO O NMopsAKe M CpoKax MpefocTaBneHna MyHULUNanbHOM
yCnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom noprare;

2) nopaTb 3asiBNEeHWe O TMpefocTaBleHUn MyHUUUnanbHOW YCnyru W UHble
OOKYMEHThI, HeobXoaumble ANS NpefocTaBleHus MyHULUNanbHOW YyCryru, B TOM 4ucne
OOKYMEHTBI U WMHGOPMALUIO, 3MEeKTPOHHble 00pasbl KOTOPLIX paHee Obinu 3aBepeHbl B
COOTBETCTBMM C MyHKTOM 7.2 yactu 1 crtatem 16 PepepanbHoro 3akoHa Ne 210-93, c
ucnone3osaHnem PecnybnukaHckoro noprana;

3) nonyynuTb CBEAEHWS O XOA4e BbINOMHEHUA 3asiBNeHUWid O npeaocTaBneHun
MYHULMMAanNbHOM ycnyri, NoAaHHbIX B 3NEKTPOHHOW dopMme;

4) ocyLecTBUTb OLIEHKY Ka4yecTBa NpefocTaBneHnss MyHULMNanbHOW YCrnyru,

5) nonyunte pesynbTaT nNpenocTaBfeHUs MyHUUMnanbHOW ycnyru B dopme
3MNEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (bespencrsue) OpraHa, a TaKke ero
AOIMKHOCTHBIX NUL, MyHUUMNANbHBIX CRyXKalumx nocpeacteom PecnybnvkaHckoro nopTtana,
noprana denepanbHOW rocygapCTBEHHOW WH(OpMaUMOHHOW CUCTEMbI, obecnevuBaroLLen
npouecc gocynebHoro (BHecynebHoro) obxxanoBaHus pelueHuin v gencteuin (bespencTeus),
COBEPLUEHHBIX NMPU NPEeAoCTaBIEHUN rOCYAAPCTBEHHbBIX U MyHULUMNAMNbHbLIX YCNyr opraHamu,
npeaocTaBnAwWMMA TOCYAAPCTBEHHBIE W MYHWULMNANbHbIE YCNYrK, WX AOSKHOCTHbIMU
nuuamm, rocyaapcTBEHHbIMU U MYHULUMNANbHLIMU CIY>KaLLUMMU.

2.16.2. dopmMmupoBaHue 3aaBNEHUS OCYLUECTBMNAETCA MNOCPEeACTBOM 3anofiHeHUs
3MEKTPOHHOW opMbl 3asBnenus Ha EpuHom noptane, PecnybnukaHckom noptane 6es
Heo6XooMMOCTU LONONMHUTENBHOWM NoAAYM 3asiBNEHUS B Kakon-nmbo nHoi dopme.

2.16.3. NMpwu hopmupoBaHuu 3aseneHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUS W COXPAHEHWS 3asiBNEHUA U WHbIX [JOKYMEHTOB,
HeobxoauMbIX A4NA NPegoCTaBNEHUSA YCyTu;

2) BO3MOXHOCTb 3arMOSIHEHUS HECKONbKMMY 3asBUTENAMU OOHOW SMeKTPOHHOM
dopmbl 3asiBneHua npu obpalleHun 3a ycnyramu, npegnonaralwuMMi  HanpaeneHue
COBMECTHOrO 3asIBMIEHUSI HECKONbKUMUY 3asiBUTENAMMU;

3) BO3MOXHOCTb MeyaTh Ha OymakHOM HocWTene KOMuW 3NeKTPOHHOW hOopMbl
3asBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3ANIEKTPOHHYK hopMy 3asBEeHUs 3Ha4YeHun B
noboi MOMEHT MO KenaHui Monb3oBaTens, B TOM 4YWCie npy BO3HWKHOBEHWM OLLMOOK
BBOa W BO3BpaTe Ans NOBTOPHOIO BBOAA 3HAYEHMI B 3NIEKTPOHHYIO POPMY 3asaBIEHUS;

5) 3anonHeHue nonel aNeKTPoHHOW hopMbl 3asBNeHNs 4O Havana BBoAa CBedeHui
3asBUTENEM C WUCMNONb3OBaHMEM CcBeAeHui, pasmelleHHbix B ECWA, wn cBepenuid,
onybnukoBaHHbIXx Ha PecnybnukaHckoMm mnopTane, B 4acTu, Kacalollencsi CBEAEHWUH,
OTCYTCTBYHOLUMX B €0MHON CUCTEME UASHTUMUKALMU U ayTEeHTUDUKaLNK;

6) BO3MOXHOCTb BEPHYTbCA Ha Mo6GOi U3 3TaroB 3amnoNHEHNUA 3NEKTPOHHOW HOpPMbI
3asaBreHus 6es notepu paHee BBeAESHHOW MHOPMaLUK;

7) BO3MOXHOCTb AOCTyMNa 3asBUTENSA K paHee nofaHHbIM UM 3asBlIEHUAM B TeYeHue
He MeHee OOHOro rofa, a Takke 4YacTu4HO cHOPMUPOBAHHBIM 3asABMEHUAM - B TEYEeHUe He
MeHee 3 MecsiLEB.

2.16.4. 3anucb 3asBuTenen Ha npvem B M®Ll (ganee - 3anucb) ocyllecTBnseTCA
nocpencTeom PecnyGnukaHckoro noprana, tenedoHa KoHTakT-ueHtpa MOLL.
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3asBUTENi0 NPEeAOCTaBNSAETCH BO3MOXHOCTb 3anucu Ha nobbie cBobogHble ans
npuéma faty U Bpems B Npeaenax yCTaHOBMEHHOro B MHOTO(YHKLMOHANBHOM LEHTpe
rpaduka npuema.

3anuck Ha onpefeneHHyo AaTy 3akaHYMBAETCA 3a CyTKU A0 HacTynneHus 3Tou gaThl.

[ns ocylwecTeneHns npeaBapuUTerbHOli 3anucu MocpeAcTEOM Pecny6nukaHckoro
noptana 3asBMTENIO HeOOXOAMMO ykasaTb 3anpaluvBaeMble CUCTEMOW AaHHLIE, B TOM
yucne:

tbammnnuio, UMs, OTHECTBO (MPY HaNUUNUK);

HoMep TenedoHa;

afpec 3M1EKTPOHHOW MOYThI (MO XenaHuo);

Xernaemyio gaTty 1 Bpems npuema.

B crniyyae HecooTBeTCTBUSI CBeAEHWii, KOTopble COOBLMN  3asBUTEMb npu
NpeABapuTeNbHOW  3anuck, AOKYMEHTaMm, MNpeACTaBMeHHbIM 3asBUTENEM MpU  SINYHOM
npueme, npeasapuTenbHasn 3anucb aHHYNIUpPyeTcs.

MNpu ocyulecTBneHnn npeaBapuUTEeNnbLHON 3anucu  3asiBUTEN0  obecnevynBaeTcs
BO3MOXHOCTb pacnevartaTb TanoH-noaTeepxaeHue. B cnyvae, ecnu sassuTtens coobumTt
afpeC SMEKTPOHHOM MOYTHI, HA yKasaHHbI afpec Takke HanpaBnseTcs WHopMauus o
NOATBEPXKAEHNN NPEABapUTENLHON 3anncK ¢ ykasaHneM AaThl, BDEMEHU U MecTa npuema.

lMpwu ocylecTBNeHNM NpeaBapUTENbHOI 3anucy 3asBUTENb B 0653aTeNbHOM nopsigke
NHOPMMPYETCsi O TOM, YTO NpeABapUTENbHAs 3annUCb aHHYNUPYETCS B CIyYae ero HesiBKM
Mo UCTEYEHUMN 15 MUHYT C Ha3HAYEHHOTO BPEMEHM npuema.

3asBuTenb B noboe BpeMs BripaBe 0TKa3aTbCA OT NPeABapUTENbHON 3anuc.

3anpeluaetcs TpeGoBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AENCTBUIN, KpOME
NPOXOXAEHMA MAeHTUUKAUMM U ayTeHTuduKaLMM B COOTBETCTBUW C HOPMATUBHBIMY
npaBoBbiMM akTamu Poccuiickoii ®Pegepauuu, ykasaHus LEnW npuemMa, a  Takke
NPefocTaBneHns CBEAEeHWN, HeobXoauMbIX [Ans pacyeTa AMUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopblil Heobxoaumo 3abpoHUpoBaTh 4515 Npuema.

3. CocTag, nocneaoBaTeNlHOCTL U CPOKU BLINOMHEHUS aAMUHUCTPATUBHBIX
npoueayp, Tpeb6oBaHMA K NOPAAKY UX BbINOMHEHUS, B TOM YUCIe 0COBeHHOCTH
BbIMOSIHEHUA aAMUHUCTPATMBHLIX NpoLeayp B 3NeKTPOHHOMN (hopMe, a TaKxe
0COGEeHHOCTH BbIMOMHEHUA aAAMUHUCTPATUBHLIX Npoueayp B MHOrodyHKLMOHaNbHBIX
LieHTpax

3.1.1. TlpepocTaBneHne MyHULMMANbLHOW YCNyru BkMoYaeT B cebs cnepyouume
aAMUHUCTPATMBHBIE NpoLEenypbI:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NPUHATME M PACCMOTPEHNE KOMNIIEKTA JOKYMEHTOB, NPEeACTaBMNeHHbIX 3asBUTENEM:;

3) HanpaBneHue MeXBeJOMCTBEHHbIX 3arpoCOB B OpraHbl, Yy4acTBYWLUME B
npeAocTaBneHnun MyHULMNansHOM yenyru;

4) noAroToBKa pesynbTaTta MyHULMNANbLHON YCNyru;

5) Bblgava (HanpasrieHne) 3asABUTENIO pe3ynbTaTta MyHULUNAnbHON YCnyru;

6) ucnpaeneHue TeXHUYECKoN oLWmnbKN.

3.2. OkasaHve KOHCynbTalUuii 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbINOMHEHUS aAMUHUCTPATUBHOM NpoLEeaypbl ABNSAETCS
obpallieHWe 3asBUTENA MO BOMpOCaM, CBA3AHHBIM C NPeAOCTaBMEHUMEM MYHULMNAbHON
ycnyru.

[domkHocTHbIM ~ nuuoM  (paBoTHMKOM),  OTBETCTBEHHbIM 32  BbIMOMHEHUE
aaMUHUCTPATUBHON NpoLieaypbl, ABNAETCS:

npu obpalleHuu sassutens B MOL| — paboTHuk MOL;
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npu obpauleHnu 3aseutens B Opran - VicnonHuTenbHblin KOMUTET BepXHEeyCcnoHCKoro
MyHULMNansHoro panoHa Pecnybnuku TatapcTaH ykasblBalOTCs CBeOEHUs O AOMKHOCTHOM
nuue/ (oanee - 4OMKHOCTHOE NULL0, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHUE).

3.2.2. 3asBuTenb BnpaBe 0OpaTUTLCA 3a KOHCyNbTauMen O nopsaKe U CpoKax
npefocTaBneHns MyHuumunansHon ycnyrm B MOL, nu4HO 1 no TenedoHy U 3neKTPOHHOW
noyre.

PaGotHuk MO®OLl koHcynbTMpyeT 3asBuTensi, B TOM 4ucle no cocrasy, ¢dopme
NPeacTaBnsaeMoOr OOKYMEHTauunm W gpyrum Bompocam Ans NoAyvYeHus MyHULmMnanbHoWn
ycrnyru.

3agBuUTENE  MOXET MNONyyYnuTb WHGoOpMauuil O nopsake npenocTaBrieHus
MYHULMNAnNbHOW ycnyru Ha oduymnansHom cante MOL hitp://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  MpoUeadypbl, YyCTaHasBnMBaeMble  HacCTOALMM  MYHKTOM,
BbINOMNHATCA B AeHb obpalleHus 3asaBuTens.

PesynbTatamMu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMASITCA: KOHCYNbTaUus
no cocTaBy, hopmMe NpeacTaBnsieMon OOKYMEHTaUMW U OPYruM BOmnpocam, HeobxoaumbiM
AN NOSy4eHUA MyHULUMNANLHOW YCIyru.

3.2.3. 3asasuTtens Brpase obpatutbea B OpraH no tenedoHy 1 3nNeKTPOHHOW noyTte, a
TakKe Nony4ynTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, caite OpraHa o nopsake u
cpoKax npefocTaBfeHUss MyHUUMMNanbHOW ycnyru, B TOM 4ucrne Mo coctasy, opme
NPeacTaBnseMo OOKyYMEHTauuM 1 ApyrMM BOmpocaMm Ans MnofyyYyeHus MyHuuunanbHown
YCIyru.

[omKkHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYMNbTMPOBaHUE MHAOPMUPYET 3asaBUTENSA
B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaATUBHbIE  Mpouedypbl, YCTaHaBnuMBaeMble  HacCTOAWMM  MYHKTOM,
BbIMOMHSAKTCA B TEYEHUE TpeX pabounx AHel co AHA NOCTynneHns obpalleHus.

PesynbTaTamu BbINONHEHUS aAMUHUCTPATUBHLIX Npouenyp SBMASAITCA: KOHCYNbTauuu
no coctaey, hopme NpeacTaBnsemMolr AOKYMEHTauuM M ApyruMm Bonpocam, HeobxoouMbiM
AN Nony4YeHnMs MyHAULUNAanbHOM yenyr.

3.3 rlpI/IHFITI/Ie M paccMOTpeHWue KoMmnnekrTa AOKYMEHTOB, NpeacTtaBNeHHbIX
3adBUTENIEM

3.3.1. MNpuem JOKyMEHTOB ANs NPeAOoCTaBneHUA MyHULMnaneHon ycnyrm yepes MoL|
unu yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asBuTtenb (NpeacraButens 3asiBuTens) obpawaetca 8 MOLL ¢ sanpocom o
npeaocTaBneHnn MyHULMNanbHOW YCryrM U npeacraBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 agMUHUCTPaTUBHOIO pernamMeHTa.

3.3.1.2. PaGotHuk MOLl, BegyLuii npuemM 3asiBNeHWiA:

onpegdensieT npeameT obpaleHus;

YAOCTOBEPSET JIMYHOCTb 3asABUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYUIA LA, NOSAIOLLEro AOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHUsIM, yKasaHHbIM B MyHKTE
2.5 agMUHUCTPaTUBHOrO pernameHTa;

3anOoIHSAET ANeKTPOoHHY dopmy 3asasneHus B AVC MOLL;

npy¥ NpefocTaBreHMn OOKYMEHTOB, YKa3aHHbIX B NyHKTE 2.5 agMWHWUCTPaTUBHOrO
pernaMeHta Ha O6ymaXHOM HocuTene, OCYLLeCTBMNSEeT CKaHUpPOBaHWe MpeacTaBleHHbIX
AOKYMEHTOB;

pacneyartbiBaeT 3aseneHue ns AIC MoL;

nepefaeT 3asBUTESNIO Ha NPOBEPKY U NOANUCaHUE;

rocrne noagnucaHusa ckaHupyeT nognucaHHoe 3assneHune 8 AUC MOLL;

sarpyxaet B AUC MOLl foKyMeHTbl, NpeAcTaBneHHbIE B SMEKTPOHHON hopme unu
3NEeKTPOHHbIE 00pasbl OTCKAaHMPOBAHHBLIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AEno;
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BO3BpaLlaeT NoANMCaHHOe 3asiBNIEHUE U OPUrMHambl BYMaXKHbIX [JOKYMEHTOB;

BblAAeT 3asiBUTENIO pacrnuncKy B NpUeMe AOKYMEHTOB.

AOMVH/CTPaTUBHbIE  MpoUefypbl, yCTaHaBMMBaeMble HacTOALLMM  NYHKTOM,
BbIMONHATCA B AeHb 0OpalleHns sasBuTens.

PesynbTatamu BbINOMHEHWS afMUHUCTPATUBHBIX npoueayp sIBNSAOTCA: roToBoe K
OTNpaBKe 3asABMNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOLl HanpaensieT nakeT OOKYMEHTOB, NMPUHATLIX OT 3asBUTENS B
OpraH B 3neKkTpoHHoI opMe (B cCocTaBe MakeToB 3MNEKTPOHHBIX Oefl) B Te4YeHWe ofHOoro
paboyero AHs CO AHA oBpalleHNs 3asBUTENS B CTPYKTYPHOE noapasgeneHne MoLl.

PesynbTatamn BbINONHEHUs aMUHUCTPATUBHLIX NPOLIEAYP SIBMSIOTCA: 3asBAEHUE U
NakeT AOKYMEHTOB (SMEKTPOHHOE Aeno), HampaeneHHble B OpraH, NOCPEACTBOM CUCTEMb!
3NEKTPOHHOro B3aMMOAeRCTBUS.

3.3.2. llpuem pAOKYMEHTOB AN NpeaocTaBneHus MyHULMNANbHON ycnyrm B
3NeKTpoHHOI dhopme yepes PecnybnukaHckui nopran.

3.3.2.1. 3asBuTenb Ans nojaun 3asiBNEHUS B NEKTPOHHOM cdopme BbINONHAET
crneaywwne JencTBus:

BbIMOMHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asIBNEHUS

3anonHseT POPMY 3MEKTPOHHOIO 3asIBIEHUS, BKIIOYAIOLLYIO CBEAEHUS, HEOBXOaUMbIE
1 obsasaTenbHble ANA NPefoCTaBNEHN MyHULMNANLHOI YCRYTu;

NPUKpennseT OOKYMEHTbl B 3NIEKTPOHHOW ¢hopMe MMM  3MEeKTPOHHbIE 06pasbl
AOKYMEHTOB K popMe SNIEKTPOHHOTO 3asBrieHUs (Mpn HeoBXoauMocTH);

MOATBEPXKAAET (aKT O3HAKOMIIEHWS W COMMacus C YCrOBUAMM M MOPSIAKOM
NPEAOCTaBMEHNA MYHULMNANbHOW YCNyrM B 3MeKTPOHHOW opme (ycTaHaenuBaet
COOTBETCTBYIOLLIYIO OTMETKY O COrnacuu B hopMe 3MEKTPOHHOTO 3asiBNEHNS);

NoATBEPXXAaET  [OCTOBEPHOCTb  COOBGLUEHHbIX  CBefdeHuW  (ycTaHaBnuBaeT
COOTBETCTBYIOLLlYIO OTMETKY B (hOPME 3MEKTPOHHOTO 3asBIEHUS);

OTNPAaBMAET 3aMOfIHEHHOE 3JMEKTPOHHOE 3asBrIeHNE (HaXWMaeT COOTBETCTBYIOLLYIO
KHOMKY B (hOpMe 3NIEKTPOHHOIO 3asiBNEeHNs);

3MEKTPOHHOE 3asBfeHne NOAMNUCLIBAETCA B COOTBETCTBUW C TpebOBaHUAMM NyHKTa
2.5.7 aAMWUHUCTPATMBHOIO pernameHTa;

nony4yaeT yBejoMrneHme ob oTnpaBke 3MeKTPOHHOro 3asBleHus.

PopmaTtHo-roruyeckas npoeBepka CEOPMUPOBAHHOTO 3asIBNEHUsI OCYLLECTBNSETCS
nocne 3anosfiHeHUs 3asBUTENeM KaXaoro U3 rnonei aneKTpoHHon dopmbl 3assneHns. Mpu
BbIAABMEHUN HEKOPPEKTHO 3anOofiHEHHOMO MOMA 3MNEKTPOHHOW (DOPMbl 3afiBREHUsA 3asBUTENb
yBEAOMIISIETCS O XapaKTepe BbISIBIEHHON OLUMOKN 1 NOpsOKe ee YCTPaHEHUs NMOCPeACcTBOM
MHCOPMaLIMOHHOIO COOBLLEHNSI HENOCPELACTBEHHO B ANIEKTPOHHOI (hopMe 3asBeHus.

AOMWHUCTPaTUBHbIE  NpOUEfypbl,  YCTAaHABMMWBAEMbIE  HACTOSILUMM  MYHKTOM,
BbIMOSTHAOTCA B AeHb 0bpalleHus 3aaBuTens.

PesynbTatamu BbINOMHEHWUS aAMUHUCTPATUBHBLIX NPOUEAYP ABMAIOTCA: 3feKTPOHHOE
Aeno, HanpaenexHoe B OpraH NocpeAcTBOM CUCTEMbI ANIEKTPOHHOTO B3aUMOAENCTBIS.

3.3.3. PaccmoTpeHune komnnekta 4okymeHTos OpraHom.

3.3.3.1. OcHoBaHnem Ha4ana BbINOSIHEHWUS afMUHUCTPATUBHOM NpoLeaypbl SBNsSeTCs
MOCTYNIEHME 3asBNIEHMS M WMHbIX [OKYMEHTOB, HeobXOguUMbIX ANA npenocTaBneHus
MYHULMNANbLHOM YCIyru.

[JOMmKHOCTHBIM  NULIOM (paboTHuKOM), OTBETCTBEHHbIM  3a BbINOSTHEHWE
agMUHUCTPATMBHOW  npoleaypbl  ABNAETCA  3aMecTUTeNnb  HavamnbHuKa  oTaena
cTpouTenbcTea, XKKX, cBsisu 1 aHepreTuku MicnonHuTtensHoro kommuteta BepxHeycroHckoro
MYHMLMNanNbLHOro paioHa (pjanee - [OMKHOCTHOE NWLUO, OTBETCTBEHHOE 3a MNpueMm
OOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE fnULIo, OTBETCTBEHHOE 3a MpWeM [AOKYMEHTOB, B Ccriyyae
obpalleHus sassutens ¢ 3aseneHmem B OpraH:
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onpegenset npegmet obpalleHus;

yCTaHaBNUBaET SIMMHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSTHOMOYUIA NMua, NOAAILWEro JOKYMEHTHI;

NPoBOAUT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeboBaHUSIM, YKa3aHHbIM B MyHKTE
2.5 aOMUHUCTPaTMBHOINO perflameHTa, MpPOBEPKY COOTBETCTBUS  NpPeacTaBMEHHbIX
[IOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusaM (Hagnexawee opopMneHme Konuin JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTHIX CIIOB U UHBLIX HE OrOBOPEHHBIX
ncnpasneHun);

3anoriHAeT  3MNEeKTPOoHHyi  dopMmy  3asBReHUs B aBTOMaTU3MPOBAHHOM
MHMOPMALIMOHHOM CUCTEME, MpefHasHaYeHHOW [ANs OKasaHWA TOCYAapCTBEHHbIX U
MYHULMNANbHbLIX YCYT;

npu nNpefocTaBneHMUM OOKYMEHTOB, yKasaHHbIX B MNyHKTe 2.5 agMWUHUCTpaTUBHOrO
pernaMeHTa Ha OymaXHOM HOCUTENE, OCYLUECTBISAET CKaHMPOBAHWE NpeAcTaBNEeHHbIX
AOKYMEHTOB;

pacrnevaTbiBaeT 3asBreHUE,;

nepefaeT 3adABMTENIO HA NPOBEPKY U NoANucaHue;

nocrne noAnucaHusa ckaHupyeT NoANUCaHHOe 3asaBlieHue;

3arpyxaet B aBTOMaTuM3MPOBaHHYI WMH(OPMAaLMOHHYIO CUCTEMY, NpefHasHadeHHyto
ANs OKasaHWUs rocyapCTBEHHBIX U MyHULMMANbHbIX YCNyr AOKYMEHTbI, NpeacTaBleHHbie B
3MNEKTPOHHOW (hopMe U 3NEKTPOHHbIE 0Bpasbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (hopMupyeT
3MNEeKTPOHHOE Aeno;

BO3BpallaeT noAnucaHHOe 3asBfeHMe W opuriHanbl OymaKHbIX [OKYMEHTOB
3aABUTENIO;

BblAAeT 3asiBUTENIO pacnucKy B NpUeMe JOKYMEHTOB.

B cnyyae Hanu4ua ocHoBaHWiA AN OTKasa B NpYeMe OOKYMEHTOB AOIMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEAOMISET 3asABUTENS O HAaNW4YUKN NpensaTCcTBUiA Ans
npuema 3agBfNeHMs W BO3BpallaeT eMy [JOKYMEHTbl C O0ObACHEeHWEeM coAep)KaHus
BbISIBITEHHbIX OCHOBaHWUIA AN OTKasa B NpMeMe JOKYMEHTOB.

3.3.3.3. [JOomxHOCTHOE nuuo, OTBETCTBEHHOE 3a TMpPUEM [OKYMEHTOB, Mocne
NOCTYNNEHNS OKYMEHTOB Ha pacCMOTpeHue:

npucBavBaeT 3asiBNEHUIO HOMEP B COOTBETCTBMM C HOMEHKNAaTypow Aen WU craTyc
«lpoBepka OOKYMEHTOBY;

u3yyaeT NOCTYNMBLUME 3NEKTPOHHbIE Aena, B TOM YuCle NMPUITOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOMN hopMe U aNeKTPOHHbIe 06pasbl JOKYMEHTOB;

NPOBepPSET KOMMIIEKTHOCTb, YATAEMOCTE 3NEKTPOHHLIX 0Bpa3oB [OKYMEHTOB,

npoeepsieT cobniogeHMe YCNoBUA LENCTBUTENBHOCTM  SMEKTPOHHOW  noanucy,
nocpeacTeom obpalleHua K EauHomy noprtany (B cnyyae, ecnu sasiButenieM npeacrasneHbl
SNEKTPOHHbLIE [OKYMEHTEI, MOAMNWCaHHbLIE YCUIEHHON KBanWUUMPOBAHHON 3NEeKTPOHHOWM
NoAMNuChI0).

MNpn Hanuuum OCHOBaHWMW, NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPAaTUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHus ob6 oTkase B npuemMe [OKYMEHTOB,
HeobxoAuMbIX A8 NPeAoCTaBNeHNS MyHULMNAanbHOW YCnyru.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUNEHHON KBanuduuMpoBaHHON
3NEKTPOHHOW MOAMNUCK BbISIBNEHO HecobrniofeHue yCrnoBuin ee AeWCTBUTENbHOCTU, MPOEeKT
peLueHus 06 oTKase JOMKEeH cofepKaTb NyHKTbl cTaTbl 11 ®epgepansHoro 3akoHa Ne 63-93,
KOTOpbIE MOCYXWUIM OCHOBaHUEM [1151 €ro NPUHATUSA.

MpoekT peweHnus o6 oOTKase B MNPUEME [OKYMEHTOB, HEOoOXOAMMbIX OIS
NPefoCTaBNEHUs MYHUUMNANbLHOW YCrnyru, ¢ yKasaHuem Mpu4vMH oTkasa (B cny4ae, ecnu
OCHOBaHWsi ANs OTKasa B MNpUMEME [OOKYMEHTOB, HeobxoauMbIX AN npefocTaBneHus
MYHULWUNANbLHON YCMyrv, CBA3aHbl C HapYLUEHWEeM YCTaHOBIIEHHbIX TpeboBaHWii K Takum
OOKYMEHTaM, OCHOBaHWSA pfns oOTkasa B MpuemMe [AOKYMEHTOB [OOSKHbl CcoAepXaTb
WHOpMaUM0 O HaMMEHOBaHUM OOKYMEHTOB (MHopMauuu, CBEAEeHWi), KOTopbie He
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MPEACTaBlieHbl, COAepXaT HEeAOCTOBEPHble U  (MNM) NpPOTUBOPEYMBLIE CBELEHUS,
OhOPMIIEHbI C HAPYLLEHWEM YCTaHOBIIEHHbIX TPeBOBaHWIt), HaNPaBNSeTCH Ha COrNacoBaHUe
B YCTaHOBNEHHOM NMopsKe NoCpPefCTBOM CUCTEMbI 3JIEKTPOHHOTO 4OKYMEHTO060poTa.

CornacoBaHne npoekTa pelleHWst 06 oTKase B Npueme AOKYMEHTOB, HeobxoanmbIx
ANs  NPEAOCTaBMEHWs  MYHULMNAnNbHOW  YCryru,  OCYLUECTBNSETCA B NOPSOKe,
npeaycMOTPeHHOM NyHKTOM 3.5.3 aAMUHNCTPAaTUBHOIO pernaMeHTa.

B cnyyae oTcytcTBMS OCHOBaHMA AN oTKasa B npueme OOKYMEHTOB,
NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 afMMHUCTPaTMBHOIO pErnameHTa, OOKHOCTHOE ML,
OTBETCTBEHHOE 3a MpPMeM [OKYMEHTOB, B TEYEHWe OfHOro paboyero AHS CO  JHs
MOCTYNNEHNS 3aABMEHWUA, HanpaBnseT 3asABWUTENIO, YKasaHHbIM B 3asBIeHMM Cnocobom,
yBEAOMIIEHME O MOCTYNMEHUU 3asiBNEeHWs, cofdepXallee BXOASLUMA pPerucTpaLMOHHbIN
HOMEp 3asiBneHus, [Aaty nonydYeHus 3asBfeHWsi, nepevyeHb HauMeHoBaHuli aiinos,
NPEeACTaBNEHHbIX K HEMY JOKYMEHTOB, AaTy NoJlyMeHus pesynbtata MyHULMNassHoi yCnyru.

3.3.3.4. MWcnonHenve npouefdyp, yKasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3
aqMVWHUCTPATMBHOIO  perfamMeHTa, npwu HanuuMm  TEXHUYECKOW BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMaTU4YECKOM PEeXuMe C WCMOoNb30BaHWEM ABTOMATWU3MPOBAHHOWM
NHOPMALIMOHHOW  CUCTEMbI, NPeAHA3HAYeHHOW ANl OKa3aHWs rOCYOAPCTBEHHBIX U
MYHULMNAnbHbIX YCIyT.

3.3.3.5. AAMMHUCTpaTUBHbIE MPOLIEAYPLI, YCTaHABMMBaEMblE MNyHKTOM 3.3.3
aAMUHUCTPATUBHOIO pernameHTa, BbIMOMHAIOTCA B Te4YeHMe ofHOro paboyero fHsi CO OHS
NOCTYNNEeHNs 3asABIIEHUSA Ha PacCMOTPEHME.

PesynbTatamu BbINOMHEHUA aAMWHWUCTPATUBHBIX MPOLEAYP SBASIOTCS: NPUHATLIA Ha
PaccMOTpeHWe KOMMMIEKT [OKYMEHTOB WM MpoeKkT pelleHnss o6 oTkase B npueme
AOKYMEHTOB, HEODXOAUMbIX ANA MPEAoCTaBNEHNS MyHULMNANBHOI YCIyTy.

3.4. HanpasneHne MexBeJOMCTBEHHLIX 3aMpPOCOB B OpraHbl, y4acTBYIOLUME B
npegocTaBneHnn MyHULMNAanbHOM ycnyru

3.4.1. OcHoBaHMeM Ha4ana BbIMONHEHUS aAMUHUCTPATUBHON MpoLeaypbl ABMSETCS
nony4yeHne [AOMMKHOCTHbIM NULOM (paboTHMKOM), YMOMHOMOYEHHBIM Ha BbINOMHEHUE
aAMUHUCTPaTUBHOW npoueaypbl, OT LOMKHOCTHOro nuua (paboTHWUKA), OTBETCTBEHHOrO 3a
npuem AOKYMEHTOB, NMPUHATLIX OT 3aABMTENSA JOKYMEHTOB.

[OMKHOCTHBIM  NTULIOM (paboTHukoMm), OTBETCTBEHHbIM 33 BbIMOMHEHWE
aOMVHUCTPaTMBHOW Mpoueaypbl, SBNSETCA YKasblBATCH CBEAEHWMA O [OMMKHOCTHOM
nuue/(panee - OOMKHOCTHOE NMULIO, OTBETCTBEHHOE 3a HanpaBneHne MeXBEOOMCTBEHHbIX
3anpocos).

3.4.2. [JormKHOCTHOE nWULO, OTBETCTBEHHOE 3a HamnpaBreHue MeXBeAOMCTBEHHbIX
3anpocoB, opMupyeT U HanpaBnsieT B 3MEKTPOHHOW (hopMe NOCPeaCcTBOM CUCTEMbI
MEXBEAOMCTBEHHOrO 3NeKTPOHHOro B3aMMOAEWCTBUS (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — MHbIMW crocobamu) 3anpockl O NPeLOCTaBNEHUN JOKYMEHTOB U CBEOEHWM,
NpeayCcMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPaTUBHOIO perfnaMeHTa.

AOMUHMCTPATUBHBIE  MpOLeAypbl,  YCTaHaBMBAEMbIE  HACTOALMM  MYHKTOM,
BbINOMNHATCA B AE€Hb NPUHATUA 3as8BMEHNS HAa PacCMOTPEHME.

Pesynetaramu BbINOSTHEHWSA aAMVHUCTPATUBHbIX npouenyp ABIAIOTCA:
HanpasfieHHbIe B OpraHbl BNacTh U (Mnu) noABeAOMCTBEHHbIE OpraHam BracTy opraHusaumm
3anpocsl.

3.4.3. CneuuanncTtbl NOCTABLUMKOB LAHHbIX HA OCHOBAHWM 3aMpOCOB, NOCTYMMWBLLIMX
4Yepes CUCTEMY MEXBEAOMCTBEHHOMO SMEKTPOHHOro B3aMMOAEWCTBUSA, NPELOCTaBNSAT
sanpalumBaemble JOKYMEHThI (MHOpMaLMIO) UM HanpaBnsT yBeAOMIIEHNS 06 OTCYTCTBUK
[OOKyMeHTa W (unu) uHcpopmaummn, HeobXoAMMbIX AN NPEfOCTABMNEHUA MYHULMNAanbHOM
ycnyru (oanee — ysegomneHue ob oTkase).

AOMUHMCTPATWBHbIE  npoleaypbl, YCTaHaBnVWBaeMble  HACTOSLUMM  MYHKTOM,
BLIMONHAIOTCA B TEYEeHWe NATU AHEW CO OHSA NOCTYMNeHNs MEXBEOOMCTBEHHOrO 3anpoca B
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opraH unu opraHusauuio, NpefocTasnaAwLLUMe OOKYMEHT U MHOPMaLMIO, €Crh UHBIE CPOKM
NOAroTOBKM W HanpaelieHUss OTBETa Ha MEXBEOOMCTBEHHbLIA 3anpoc He YCTaHOBNEHbI
dbenepanbHLIMKA 3aKkoHaMK, nNpaBoBbiMKU aktamu lNpasutensctea Poccuiickor Pegepaunu u
NMPUHATBIMA B COOTBETCTBUM C defepanbHbiMU 3aKOHAaMW HOPMATUBHBIMWA MPaBOBbIMU
aktamu Pecnybnukn TatapcraH.

PesynbTataMu BbINOMHEHUS aAMUHUCTPATMBHLIX MPOLEAyp SIBNSKOTCA: LOKYMEHTHI
(cBepeHus)), Heobxogumble AnNs  NPeAOCTABNEHUs  MyHUUMnanbHoW  ycnyru, nubo
yBefoMrneHne ob oTkase, HanpaBfneHHble [OMMKHOCTHOMY IivLy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCcoB.

3.4.4. [JomKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpaBlIEHUEe MEXBEAOMCTBEHHbIX
3anpocos:

nonyyaer 3anpaluMBaemble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO aJIEKTPOHHOro
B3auMoOeNCcTBUA  OOKYMeHTbl  (cBefeHusl), Heobxoaumble ONsS  NpeaocTaBneHus
MyHULMNansHoW ycrnyru, nubo ysegomneHue ob oTkase npu OTCYTCTBUM LOKYMEHTa U (Unu)
MHdopmaLumn.

AIMUHUCTPATMBHbIE  npoueadypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMHAOTCA B AeHb NOMNy4YeHUA CBEAEHUI NO MEXBELOMCTBEHHBLIM 3anpocam.

Pesynbtatammn BbLINONHEHUS afMWHUCTPATUBHLIX NMPOUEdYpP SBNASIOTCA: OOKYMEHTHI
(cBeneHusn), HeobxoguMble ANs NPeAOCTaBNEeHU MyHULMNANBHON YCnyru.

3.4.5. WicnonHeHve npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 aAMUHUCTPATMBHOIO
pernaMmeHTa, npy HannM4mm TEXHUYECKOW BO3MOXHOCTU OCYLLUECTBNSIETCS B aBTOMaTUYECKOM
pexume C  UCMONb3OBaHWEM  aBTOMAaTU3MPOBAHHOW  WH(OPMALMOHHOW  CUCTEMDI,
npegHasHa4YeHHoN OnA oKasaHWsA rocyfapCTBEHHbIX U MyHULMNAanbHbLIX YCyr, B TOM Yucne ¢
MOMEHTa perucTpauun 3asiBlieHUs B COOTBETCTBUMM C MyHKTOM 2.13 agMUHUCTPaTMBHOrO
pernameHTa.

3.4.6. MakcMmarnbHbIfi CPOK BbINONHEHUS aAMUHUCTPATUBHBIX NPoLeayp, YKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO pernameHTa, COCTaBnAeT NaTb pabounx gHEN.

3.5. lNoaroToBka pesynbTaTta MyHUUUNANbLHOW YCNyru

3.5.1. OcHoBaHMEM Hayana BbIMOMHEHUS aAMUHUCTPATUBHOM npoueaypbl ABnseTcs
nocTtynieHue OT  JAO/MKHOCTHOro nuua, OTBETCTBEHHOTO 3a HanpasneHue
MEXBEOMCTBEHHbIX  3anMpoCcoB,  AOKYMEHTOB (cBepgeHun), HeobxoaumMbIX  Ans
npefocTaBneHusl MyHULMNanbHOW YCIyTrn.

LOMmKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 32 BbINOMIHEHWE aAMUHUCTPATMBHOW
npouenypbl, ABNAETCA 3aMeCTUTENb HayanbHUKA OTAEeNna Mo CTPOUTENbCTBY, XKKX, CBA3U U
3aHepreTukn MWcnonHutenbHoro komuTeTa BepxHeycroHCKOro MyHWUMNanbHOro paioHa
(nanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOAFOTOBKY pesyfbTara npefocTaBleHus
MYHULMMNANbLHOW yCnyri).

3.5.2. [omxHocTHOe nuUO, OTBETCTBEHHOE 33 MOATOTOBKY  pesynbTaTa
npenocTasneHns MyHULMNarnbHOW YCIyru:

OCYyLLeCTBNAEeT KOMMMNEKTOBaHWe [OKYMEHTOB (hopMuMpoBaHME YYeTHOro pena) u
HanpaeBnseT Ha pacCcMOTPEHWE >XUMULLHOW KOMWUCCUM No paboTe € HyXOawwumMucs B
YIYYLIEHUN KUIULLHBIX YCMOBUIA (Janee - KOMWUCCUSA), U3BELUaeT YNIeHOB KOMWUCCUM O AHEe
3acefaHus KOMUCCUN.

AOMUHUCTPaTUBHBLIE MpoUeaypbl BbINOMHAKTCS B TevyeHue AByx pabounx gHen ¢
MOMEHTa NOCTYMNSIEHUs OTBETOB Ha 3anpoChl.

Pesynbtatamu BbINONHEHWSI afMVWHUCTPaTUBHbIX npoueayp SIBNSIOTCS:
chopMUPOBAHHOE YYETHOE AEro 3asBUTENHA, HanpaBNeHHOE Ha PacCMOTPEHWE KOMMUCCUM,
N3BELLIEHWE YNEHOB KOMUCCUU O JHE 3acefaHusi KOMUCCUMN.
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3.5.3. Komuceusi paccmaTpusaeT yyeTHOe Aeno U NpUHUMAaeT pelleHue O MPUHSTUM
unu ob oTkase B MPUHATUM Ha Y4YeT rpakAaH, HYXKOAKLWMXCS B NPEeAOCTABMEHUA XKUMOro
NoMeLLeHuUs.

CekpeTapb KOMUCCUU:

OPOPMIISET peLleHne KOMUCCUM B hopMe NPOTOKoNa U nepeaaeT Ha NOAMUCH YneHaM
KOMUCCUN;

HanpaBenAeT NPOTOKON 3acefaHusi KOMUCCUM AOSDKHOCTHOMY NMLY, OTBETCTBEHHOMY
3a NOArOTOBKY pesynbTaTta NpeAoCTaBNeHUs MyHULMNANbHOW YChyri.

ALMUHUCTPaTUBHLIE NPOLIeAypbl BLINMOMHSAIOTCS B TedeHue 11 pabounx gHew.

PesynbTatamn BLINOMHEHWA aAMMHUCTPATUBHLIX NPOLEAYP SBMAIOTCH: MNPOTOKON
sacefaHms KOMUCCUM O TNPUHATUM UM o6 OTKase B MPUHATUM Ha yYeT rpakgaH,
HY>KAaloLLMXCH B NPeA0CTaBIEHUN KUIMOTO NMOMELLEHUS.

3.54. [lomkHOCTHOE fMUO, OTBETCTBEHHOE 32 MOAFOTOBKY  pesynbTaTa
npeaocTaBneHnsa MyHUUUNanbHo yCnyru:

C Y4ETOM PEeLUEeHUss KOMUCCUM NOAroTaBNMBaET NPOEKT pe3ynbTaTta npeaocTaBneHns
MYHULMNANbLHOW yenyru;

HanpaBnseT NOArOTOBIEHHLIA NPOEKT pesynbTaTa NPefoCTaBMeHUs MyHULMNANbHOM
yCrnyru Ha cornacosaHue B YCTAHOBMEHHOM MOpPsiAKe MOCPEeACTBOM CUCTEMbI SNEKTPOHHOIO
OokymeHToobopoTa.

AOMUHUCTPATUBHBIE NPOLeAYpPh! BEIMOMHATCA B TeYeHMe Tpex pabounx aHeil.

PesynbTatamu BbINOMHEHUA AAMUHUCTPATUBHLIX MPOLEAYP SBAAIOTCA: NPOEKT
pelieHnst o6 oOTkase B MPEAOCTaBIIEHMM MYHULMNANBHOM YCNYr, NPOEKT PELUEHUS O
NPUHATUM Ha YYeT rpa)aaH, Hy>KAaloLLMXCS B NPeAoCTaBIEHUN XKUMOro NMOMELLIEHUS.

3.5.5. CornacosaHue u noanucaHue npoeKTa pesynbTata NPenoCTaBNEHNS
MYHULMNAanbHOW ycnyru (ganee — npoeKTbl JOKYMEHTOB) OCYLLUECTBNAETCA PyKOBOAMTENeM
CTPYKTYPHOro noppasfenieHns, OTBeTCTBEHHOro 3a NoAroTOBKY pesynbTaTa MyHULMNAasnbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

lNogroToBneHHbIe NPOeKTbl AOKYMEHTOB, WMELUMe 3amMevaHusl, BO3BpalLalTCs Ha
A0paboTKy nuUy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MyHUUWNAanbHOR YCRyri.
lNocne ycTpaHeHMs 3ameyaHWii NPOeKTel [OOKYMEHTOB MNOBTOPHO nepepalTcs  Ans
corracoBaHus U NOLANUCAHWS.

Pykosogutens OpraHa npu pacCMOTPEHUM MPOEKTOB [AOKYMEHTOB MNpoBepsieT
cobrniogeHne agMUHUCTPATMBHOMO pernaMeHTa AOMKHOCTHeIMK nuuamu OpraHa B 4acTu
CPOKOB BbIMOJTHEHWA aAMUHUCTPaTUBHbLIX MpOLUEayp, WX NocnenoBaTenbHOCTU U MOMHOTHI,
Hanuyus CcornacoBaHU  YMONMHOMOYEHHbIX AOMKHOCTHLIX nuy OpraHa B cucteme
3MEeKTPOHHOro AoKyMeHToobopoTa.

B criyyae BbisiBNEHUS HapYLUEHWIA B 4acTW CPOKOB BbIMOMHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX MocnefoBaTensHOCTM W nonHoTel PykoBogutens OpraHa uHALMUPYET
NPUBIEYEHNE K OTBETCTBEHHOCTH NIL, AOMYCTUBLUMX HapyLUEHWUs, B COOTBETCTBUM C NMYHKTOM
4.3 aAMUHUCTPATMBHOIO pernamMeHTa.

AZMVHUCTPaTUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHSAIOTCA B TEYEHUE ABYX paboumx gHeN.

PesynbTatamu BbiNONHEHUs1 aQMUHUCTPATUBHBIX NPOLEAYP ABNSIOTCS:

pelleHne ob oTkase B NpefoCcTaBfeHMn MyHUMLUNanbHOW ycnyru; pelleHue o6 oTkase
B nNpuvemMe [OOKYMEHTOB, HeobXoAuMbIX AnsS npefocTaBMNeHUs MyHULMNANbHOW YCnyru,
PELLUEHNE O MPUHATMM HA YYeT [paXKaaH, HYKOAWWUXCA B NPEedoCTaBneHun >XUMoro
nomMeLLeHnst

3.5.6. VcnonHeHnne npoueayp, ykasaHHblx B nyHkTax 3.5.2, 3.5.4. agMUHUCTPaTUBHOIO
pernamMeHTa, fnpu Hanm4inM TEXHUYECKOW BO3MOXHOCTM OCYLLECTBIIAETCA B aBTOMaTMYECKOM
peXxvmMe C  UCMOMb30BaHWEM  aBTOMATU3MPOBaHHOW  WHAOPMALIMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOoM 1A OKasaHus rocyaapCTBEHHbIX U MyHULIMNAMNbLHbIX YCyT.
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MakcumanbHbIi CPOK BbINOSHEHUS aAMWHUCTPATMBHBIX NPOLeayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPaTUBHOrO pernameHTa, coctaenseTt 18 pabo4ynx gHen.

3.6. Boigaya (HanpaeneHue) sasBuTesnio pesynbTata MyHULMNAanbHON ycnyri

3.6.1. OcHoBaHVeM Havarna BbIMOSHEHWA aAMWHUCTPATMBHOWN npoueaypbl SBNsSeTcs
nomnyyeHne JOOIMKHOCTHLIM IULIOM, OTBETCTBEHHBIM 3a BbIMOMHEHWE adMWUHUCTPaTUBHOW
npouenypbl, AOKYMEHTa, NOATBEPXKAAoLLEero npeaocTasneHne MmyHuumMnansHom ycnyri.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 32 BbINOMHEHWE aAMWHUCTPaTUBHOW
npoueaypsbl, ABMAETCA 3aMeCTUTENb HayanbHWKa oTAena no CTPOUTENbLCTBY, XKX, CBA3U U
aHepreTukn WKcnonHutenbHOro KomuTeTa BepxHEeyCrnoHCKoro MyHMLMNAanbHOro paiioHa
(Oanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgavy (HanpaerneHne) LOKYMEHTOB).

3.6.2. [JOfKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbiga4y (HanpaBneHue) JOKYMEHTOB:

obecneyvBaeT perucTpaumio U BHeCEHMEe CBeAEHWI O pesynbTaTe npenocTasneHus
MYHULMManNbLHON ycnyru B MOACUCTEMY BeAEHUs [OKYMEHTauuMuM aBTOMaTu3MpoBaHHOW
WH(POPMALMOHHOW CUCTEMbI, NpPefHa3HaYeHHOW AN OKasaHusA T[oCyapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3afBuTeNns (ero npeacraBuTensi) cnocobom, ykasaHHbBIM B 3asiBMEHWU, O
pesynbTarte npefocTaBrneHnss MYHUUMNANbHOW YCIyrM U © BO3MOXHOCTU MonyvyeHus
pesynbTaTta npefoctaBnenns MyHuumnanoHon yenyrin B Oprade unu 8 MOLLL

WcnonHeHue npoueayp npy HanMy4uM TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBISIETCA B
aBTOMaTU4ECKOM peXxume C WUCMONb30BaHMEM aBTOMATM3MPOBAHHON WHGOPMALIMOHHON
CUCTeMbI, NpeAHasHa4YeHHoN ANsi OKasaHWs rocyAapCTBEHHbIX U MyHULMMNAmNbHbIX YCNYT.

AOMWHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBNMMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMHATCA B Te4yeHue ofHoro paboyero [AHsA CO [OHS MOANUCaAHUA [OKYMEHTa,
ABMNSAOLLErocs pesynbTaToM NPefoCcTaBleHns MYyHUUMUNanbHOW YCnyri, YNonHOMOYEHHbIM
AomKkHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTaTtaMy BbINONMHEHUA aAMWHWCTPaTUBHLIX NpoLeayp ABMNAKTCA: pasMelleHune
CBEAEHUI O pesynbTaTe NpPefoCTaBleHUs MyHULMNanbHOW ycnyr B UHGOPMaLMOHHBIX
cucTtemax, M3BelLleHue 3asBuTensa (ero npeacTasuTens) O pesynbTaTe npefocTaBneHus
MYHULIMNANbHONR ycnyru u cnocobax ero nonyyYeHus.

3.6.3. lMopspgok  Bbigauu (HanpaBneHuss)  pesynbTata  MNpPeaocTaBeHUs
MYHULIMNANbHOW YCyru:

3.6.3.1. lNpu obpalleHnn 3asBuTENS 3a pe3ynbTaTtom MyHULunanbHoun ycryrn 8 MOLL,
paboTHuk MOL| BblgaeT 3asBUTENO pesynbTaT MyHUUMNANbHOW ycnyru B dopme
3K3eMnnapa 3MeKTPOHHOro AOKYMeHTa Ha OymaxkHoMm HocuTene. o TpeboeaHuio 3asaBuTens
BMECTE C SK3EMMAPOM 3rIeKTPOHHOrO [AOKYMeHTa Ha OymaxHom HocuTene emy
NPefoCTaBNAETCA 3K3EMMNNAP 3MEKTPOHHOrO OOKYMEHTa MyTeM ero 3anucy Ha CbEeMHbIN
HOCUTENb WHOPMaUUX WM HarnpaBlieHUs 3K3eMmnrispa 3NeKTPOHHOro [AOoKyMeHTa no
3NEKTPOHHOW Mo4yTe B agpec 3assutens. [pu 3anucu Ha CbeMHbI HocuTernb MHdopMaLmn
WUNY HanpaBneHUn 3K3eMMnapa 3MEeKTPOHHOro AOKYMEHTAa, Ha OCHOBE KOTOPOro COoCTaBreH
SK3EeMMMAp 3MEeKTPOHHOro OOKyMEeHTa Ha OyMaXHOM HocuTene, Mo 3reKTPOHHOW nouTte
WOEHTUYHOCTb TaKOro 3K3eMmnnsApa SMEeKTPOHHOro AOKYMEHTa 3K3eMMnspy 3MEKTPOHHOro
AOKYMEHTa Ha OymaXHOM HocuTerne 3aBepseTcsi YMNONHOMOYEHHbIM COTPYAHMKOM C
NCMoNb30BaHUEM YCUNEHHON KBaNnnguUUMpOBaHHOW 3MEKTPOHHOW MOANUCH.

AOMUHUCTPaTUBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOSHAOTCA B MOpsAAKe o4YepedHoCcTW, B [eHb npubbiTUs 3asBUTENs B CPOKW,
YCTaHOBIEHHbIE pernameHToM pabotel MOLI.

PesynbTtatamu BbINONMHEHUA agMWHUCTPATUBHLIX Npoueayp SABMAAIOTCA: UKcauus
hakta Bblgauu pesynbTaTa NpPefocTaBneHuss MyHuumnansHoi ycnyrm B AUC MOLL
pe3ynbTaT NPeAoCTaBleHVs MyHULMNanbHON YCIyru, BbiAaHHbLIN 3aaBUTENIO.
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3.6.3.2. Npu obpalueHnn 3asBuTENs 3a Pe3ynbTaToM MyHULMNANbHOM ycnyru yepes
PecnybnukaHckuii noptan 3asBWUTENO B NUYHbLIA KaGUHET aBTOMAaTUYECKM HanpaBsnseTcs
SNEKTPOHHbIA ~ 00pa3  [OOKyMeHTa, SBNSIOLIErocs  pesynbTaToM  NpPefoCTaBMeHUs
MYHAUMNANbHOW YCryrv, MOAMUCAHHBIA YCUMEHHOW KBanMuLMpoBaHHOM 3NEeKTPOHHOM
NOANMCbIO YMOMHOMOYEHHOIo A0MKHOCTHOrO nuua OpraHa (OpraHom).

AAMUHUCTPATMBHbIE  MpoUeadypbl,  YCTaHaBMMBAEMble  HACTOSLUMM  MyHKTOM,
BLIMONHAOTCA B A€Hb NMOANMNCAHUA AOKYMEHTA, NOATBEPAaloLLero npefocTasneHmne (oTkas
B MPeJoCTaBNeHnM) MyHWULMNAnbHOW YCMyru, YMONHOMOYEHHLIM [AOMKHOCTHLIM ULIOM
OpraHa (OpraHom).

PesynbTatamu BbINONHEHNS agMUHUCTPATUBHLIX MPOLEAYP SBASIOTCS: HanpaBneHue
(MpenocTaBnexne) ¢ ucnonb3oBaHuemM PecnybnukaHCcKoro noprtana sassUTEnio AOKYMEHTA,
noaTeepxpawLlero npefocTaBneHve MyHuUMnanbHOW ycnyrM (B TOM 4ucrie OTkas B
npenocTasneHnn MyHULMNansHoOW yecnyru).

3.6.3.3. lNpu obpaweHun 3amBuTens 3a pe3ynbTaToOM MyHULMMANbHOW YCMyru B
OpraH, BO/MKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue) 4OKYMEHTOB, BbigaeT
3anaBUTENI0 pesynbTaT MyHUUMnanbHoW ycnyru. o TpeGoBaHMIO 3asBuTEenss BMecTe C
SK3EMMIIAPOM 3MEKTPOHHOrO [OKYMEHTa Ha OymaxkHOM HocuTene emy npefocTaBnsieTcs
3K3eMnnsAp 3NIEKTPOHHOINO [JOKYMEeHTa MyTeM ero 3anMcu Ha CbeMHbI HOCUTENb
WHbOpMaLMK UMW HanpaBneHnss 3K3EMMNsSpa 3MEKTPOHHOrO AOKYMEHTa MO 3MeKTPOHHO
noyte B aApec 3asBUTENSA.

AAQMVHUCTPATVBHBIE  MPOUEAYpbl,  YCTaHaBIMBAEMble  HACTOALUMM  MYHKTOM,
OCYLLECTBIIATCA B NopsAke o4yepefHOCTU, B AeHb NpUbLITUSA 3as8BUTENS B COOTBETCTBUU C
[NpaBunamu BHyTpEHHero TpyaoBoro pacnopsaka OpranHa.

Pe3ynbtaToM BbLINOMHEHMA aAMUHUCTPATUBHBIX MpoUeayp SBNSIOTCH: uKcauus
dakra BblOauu pesyneTarta npegocTaBneHuns MYHUMLUMNANLHOW  ycnyru B
aBTOMaTU3UPOBaAHHOW WMH(OPMAaLMOHHON CcUCTEME, NpeAHa3Ha4YeHHON [ONS OKasaHUs
rocyapCTBEHHbIX U MyHULIMNANbHbIX YCITYT.

3.7. NicnpaBneHue TEXHUYECKUX OLLMOOK

3.7.1. B cny4yae obGHapyxeHUs TexHW4EeCKON OLMOKM B LOKYMEHTe, SBMsoLleMcs
pesynbTaToM MyHMLMNAnbHOW YCnyry, 3asaBuTenb HanpaenseTt B Oprau:

3asiBneHne o6 ucnpasneHnn TeXHMHeckon owmbkm (npunoxeHune Ne 5);

AOKYMEHT, BblAAHHbIA 3aABUTENIO KaK pe3ynbTaT MYHUUMNANbHON YCNyr, B KOTOPOM
COAEPXKUTCA TEXHUYECKas oLumbKa;

AOKYMEHTbI, WUMeKLLUMe pUONYEecKylo Ccuny, CBUAETENbCTBYIOLME O Hanuyuu
TEXHUYECKOW OLUMOKMN.

3asBneHne o6 uWCNpaBneHWM TEXHUYECKON OLMOKM B CBEAEHUAX, YKasaHHbIX B
AOKYMEHTE, ABMALIEMCA Pe3ynbTaTtoM MYHWLUMMAaNbHOW YCryru, nopaeTcs 3asBuTeneM
(ynormHOMOY€HHbIM  MpeAcTaBuTeNeM) MOYTOBLIM  OTMpaBneHveM (B TOM 4ucrie ¢
NCMNONb30BaHNEM 3MEeKTPOHHOW NoyThl), NMbo Yyepes PecnybnukaHckuii nopTtan unu ML,

3.7.2. [JO/mMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB, OCYLLUECTBMAET
npuem 3asiBreHnss o6 ucnpaBneHUM TEXHWYECKOW OLMbKW, PEerucTpupyeT 3asiBfieHue c
NPUNOXEHHbLIMU OOKYMEHTaMn U nepefaeTr MX AOMMKHOCTHOMY fuvuy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

MNpouenypsbl, ycTaHaBNMBaEMbIE HACTOALUMM MYHKTOM, BLIMOMHAKTCA B TeYeHue
ofHoro pabo4ero gHsA ¢ AaTkl perucTpaumy 3asBneHus.

PesynbTaTtamy BbINOMHEHUA aAMWHUCTPATMBHLIX Npoueayp SBNSKOTCHA: NPUHATOE U
3aperucTpupoBaHHOe 3asiBNEHUe, HanpaBNEHHOE Ha PacCMOTPEHME LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

3.7.3. [omxHoCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTky [AOKYMEHTOB,
paccmaTpuBaeT [AOKYMEHTbl U B LeNsX BHECEHUSA UCMPABMNEHUN B OOKYMEHT, SBMSIOLMACS
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pe3ynbTaToM MNPEeAOCTaBNEHMA MYHUUMNAanbLHOW ycnyry, OCYLUECTBNSAEeT npoueaypel,
npegycMoTpeHHble nyHkTom 3.5 PermameHTta, W BblgaeT WCMpPaBreHHbIA [OOKYMEHT
3asBUTENO (YNOMHOMOYEHHOMY TMpPEACTaBUTENO) FMYHO MO[4 POCMUCE C U3LATUEM Y
3asBuTEnNs (YNONMHOMOYEHHOrO MpeacTaBUTENs) OpUrMHana [OOKYMeHTa, B KOTOPOM
COLEPXUTCH TexHuyeckas owwubka, unuM HanpaBnseT B agpec 3asBUTENA MNOYTOBLIM
oTnpaBrneHnemM (NnocpeacTBOM 3NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHus
AOKyMeHTa npv npegocraeneHuy B OpraH opuriHana [OKYMEHTa, B KOTOPOM COAEPXKUTCS
TEXHU4ecKas oLumbka.

Mpouenypsl, yCTaHaBNUBaAEMbIE HACTOSLLMM MYHKTOM, BbIMOMHAIOTCH B TEYEHUE ABYX
pabounx OHel nocrie OBHapyKeHWs TEXHUYECKOW OLMOKM unu nonydeHus oT noboro
3aUHTEPECOBaHHOIO NuLa 3aABMeHUs 0 4ONYLEHHOM oLnbKe.

PesynbTatamu BbINONHEHUA agMUHUCTPATUBHBIX Mpouenyp SABMAITCA: BblAaHHbIA
(HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. Mopsapok n hopMbl KOHTPOSS 32 NpeAoCTaBlIeHMEM MYHULIMNANbLHOMW YCnyru

4.1. MNopsnoK OCyLLUECTBNEHUs TEKYLLErO KOHTPONA 3a cobniogeHnem 1 UCNOoNHEHNEM
OTBETCTBEHHLIMU JOMKHOCTHBEIMU NMLIAMI NONOXEHWI aAMUHNUCTPATMBHOIO pPernameHTa un
MHBIX HOPMaTUBHLIX NPABOBLIX aKTOB, YCTAHABNMBALWUX TpeboBaHUSA K NPeAoCTaBNEHUIO

MYHULMNANLHOW YCIYry, a TakKe NPUHATUEM UMK PELLEHUI

KoHTpOnb 3a MOMHOTOM W KayecTBOM MpefoCTaBneHus MyHULUNanbHOW ycnyru
BKITlOYMAET B cebs BbiABNEHME W YCTPAHEHWE HapylUeHWI npas 3asBUTENel, npoBeaeHue
NPOBEPOK cobmnoaeHUs npoueayp NpeaocTaBleHus MyHULUMNanbHOW YCryri, noaroToBKy
pelennin Ha pencteus  (0espgercTBME)  OOMKHOCTHBIX  NIUL,  OpraHa  MEeCTHOro
camMmoynpasrieHus!.

dopmamu KOHTpons 3a cobniogeHWEM WCMOSNTHEHUA aAMUHWUCTPATUBHLIX npoueayp
SIBNSAKTCH:

1) npoBepka ¥ cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpPeaoCTaBIIEHUIO
MYHULMUNANbHOW YCNyru;

2) NpoBOANMbIE B YCTAHOBMNEHHOM NOPSAAKE NPOBEPKU BEAEHUA AENONPON3BOACTBA;

3) npoBedeHne B YCTAHOBMEHHOM TMOPSAAKE KOHTPOJSIbHBIX NPOBEPOK COOMoAEHUA
npoueayp npenocTaBneHns MyHuUMnansHoOm yenyri.

B uensxX TeKyLero KOHTPONs MCNOMNb3yTCs CBEASHUS, MMEIOLLNECs B 3EeKTPOHHOM
©asze [JaHHbIX, Cny)XeOHas KOPPECNnOoHAEHUMs, YCTHas U MNUCbMEHHas WHdopMauus
DOJDKHOCTHBIX  NIUL, OCYLUECTBMAIOWMX BbINOMIHEHWE aOMUHUCTPATUBHBIX nNpoueayp,
XypHarbl yyeTa COOTBETCTBYIOLMX JOKYMEHTOB U APYrMe CBEAEHUS.

[na ocylLUecTBNEeHNs KOHTPONsA 3a COBEepLUEeHMEM [EWCTBUWA Npu nNpefocTaBneHun
MYHUUMNANbHOW YyCAyrM W MNPUHATMM  pELUEHUMA PYKOBOOUTENIO OpraHa MeCTHOro
camoyrnpaBrieHuss  MPeAcTaBnslTCa  CrApaBkM O  pesynbTatax  NpeaocTaBreHus
MYHULMNANbLHON YCIyru.

O cnyyasix M npu4MHax HapyLleHWs CPOKOB, MOCNeAoBaTeNlbHOCTM U COOEPXaHUA
agMUHUCTPATUBHBIX MNpoLedyp [OMMKHOCTHbIE fNuvua  HEMeasieHHO  MHAOopMUPYHT
PYKOBOOWUTENS OpraHa, npefocTaBnsAloWero MyHUUMNanbHylo  ycnyry, a Takke
npeanpUHUMALOT CPOYHbIE MEpPbI N0 YCTPaHEHWUIO HapyLUEHWUNA.

TekylnMiA  KOHTpONb 3@  COOMIOAEHMEM  MNocnefoBaTenbHOCTM — AEWCTBUA,
onpefeneHHbIX aAMUHUCTPaTUBHLIMKA NPoUedypamMu Mo MNpefocTaBneHuo MyHULIMNAnbHO
YCNyri, OCYLLECTBNSAETCH 3aMECTUTENEM PYKOBOAUTENS OpraHa MeCcTHOro caMoyrnpaelieHus,
OTBETCTBEHHbIM 3a OpraHuMsaumilo paboTbl MO NPEeAOCTaBEHUIO MyHUUMNANbHOW YCMyru,
Ha4yanbHUKOM OTAena, OCYLUECTBMsWero opraHusauuio paboTel Mo NpenocTaBleHuo
MYHULMMNANLHOW YCNyri. '
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lMepeuyeHb  QOMKHOCTHBIX  NWL,  OCYLUECTBASIOWMX  TEKyLLMIA KOHTPO~b,
YCTaHaBNMBAETCA MOJIOXKEHUSIMA O CTPYKTYPHbIX MOLPA3AeneHusx opraHa MEeCTHOro
camoynpaBsfieHnsi U JOIMKHOCTHBIMU pernaMmeHTamu.

4.2. NopsinoK 1 NepyoAvYHOCTL OCYLLIECTBIIEHUS NTAHOBLIX U BHEMMNAHOBLIX MPOBEPOK
NONHOTBI 1 Ka4eCTBa NpeAoCTaBNEHUA MyHULIMNANBHON YCNYrk, B TOM Y1cre NopsaokK U
POPMbI KOHTPOSA 3a MONHOTOM M KAYECTBOM MPEA0CTaBNEHUS MYyHULIMNANbHOM ycnyru

4.2.1. KoHTponb 3a NonHOTON W Ka4eCTBOM MPEAOCTABMNEHNSI MyHULMNANbHOIA ycnyru
ocyllecTBnseTcs B popmax:

1) NpoBeAeHUs NPOBEPOK;

2) paccMmoTpeHus xanob 3assuTenein Ha AeicTBUS (bespeiicteue) OpraHa, a TaKke
UX OOMKHOCTHBIX MUL, MYHULIMNAMNbHbBIX CIYXKaLLMX.

4.2.2. B uensax ocyLUeCTBIIEHNA KOHTPOIS 3a MOSHOTO U KaYECTBOM NPeAOCTaBMNEHNS
MyHWLMNANbHOW yCnyr MpOBOASTCS MIiaHOBbIE W BHEMSAHOBbIE NpoBepku. [Mopsgok u
NEPUOANHHOCTb OCYLLECTBIEHNSA MITAaHOBLIX MPOBEPOK YCTaHABMMBAETCA MMaHOM paboTbl
OpraHa. T[lpu nposepke MOryT paccMaTpuUBaTbCsi BCE BOMPOCHI, CBSI3@HHbIE C
npefocTaBneHneM MyHULMNanbHOW YCnyru (KOMMSEKCHbIE MNPOBEpKX), WNW OTAENbHbIN
BOMPOC, CBA3aHHbII C NPefoCTaBIEHMEM MYHULIMNAMNBHON YTy (TEeMaTUYeckue NpoBEpKM).
MpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3assuTens.

4.2.3. BHennaHoBble NPOBEPKW NPOBOASATCA B CBA3M C NPOBEPKON ycTpaHeHUs paHee
BbIABMEHHbIX HapYLUEHA aAMUHUCTPATUBHOIO perfiameHTa, a Takke B Cryyae NoNyyeHus
xanob sassutenen Ha fencteus (GespeiicTeue) OpraHa, a Takke WX OOMKHOCTHBIX JILL,
MYHULMNAaNbHbIX Cry>aLluXx.

4.2.4. Pesynbtatbl NpoBepkM oOpMIsIOTCA B BUAE aKTa MPOBEPKU, B KOTOpOM
YKa3biBalOTCS BbISIBIIEHHbIE HEAOCTATKN U NPEANOXEHUSI MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL} OpraHa, NpeAoCTaBnsoLero MYHULIMNANbHYIO
ycnyry, 3a pelueHus u aeicteus (besgencremne), npuHuMaemble (OCYLLECTBNAEMbIE) UMK B
XoAe npeAocTaBneHns MyHULMNansHoW ycnyru

Mo pesynbTatam NpoBeAeHHbLIX NPOBEPOK B CIyYae BbISIBNIEHWS HapyLUeHUA npas
3asBUTENEA BWHOBHbIE nUUA MNPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHofarenbcTeoM Poccuiickoin Genepaumn.

PykoBoguTene opraHa MeCTHOro CaMOyrnpaBfeHWs HeceT OTBETCTBEHHOCTb 33
HECBOEBPEMEHHOE PacCCMOTPEHNE 3asBEHNIA.

PykoBofutens (3amectutens pyKoBOAWTENs) CTPYKTYPHOTO MOApasfeneHusi opraHa
MECTHOrO CamMOynpaBieHNs HeCceT OTBEeTCTBEHHOCTb 3a HECBOEBPEMEHHoe W (M)
HeHaanexatllee BbIMONHEHWE aOMUHUCTPaTUMBHbLIX [OEWUCTBUM, YKasaHHblX B pasgene 3
agMWHUCTPaTUBHOIO pernameHTa.

HOMKHOCTHbIE NWLa U MHble MyHUUMNASIbHBIE CRyXAalUMe 3a peLleHUs U AelcTBUSNA
(bespencTaue), npvHUMaemble  (OCyllecTBNsemMble) B  Xo4e  NpeaocTasreHust
MYHULUMNANbLHOM YCNyr, HecCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAaTeNnbCTBOM
nopsigke.

4.4. NonoxeHus, XxapakTepusyioLume TpeboBaHNs K NopsAAKY U hopMam KOHTpons 3a
npeaocTaBneHneM MyHULMNAnbHOW YCyri, B TOM YUCIIE CO CTOPOHBI rpaxaaH, ux
obbeanHeHuin 1 opraHusaLuii

KoHTponb 3a npegocTaBneHneM MyHULMNANbLHOW YCRYrM CO CTOPOHbI MPaXKaaH, WX
obbeauHeHWi 1 opraHUsaumii, OCyLLECTBNAETCH NOCPEACTBOM OTKPLITOCTU AEeATENbHOCTU
opraHa MECTHOrO CaMoyrnpaBfieHUss MNpu MNPEefOCTaBNEeHUM MyHULMNanbHON  ycnyri,
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nonyyYeHusi NOfHON, aKTyarbHOW U AOCTOBEPHOW MHOPMaLMK O nopsiake npefocTaBneHuns
MYHULMMNANbHOWN YCNyru 1 BO3MOXHOCTU focynebHoro paccMoTpeHus obpalleHuii (>kanob) B
npouecce npegocTaBneHns MyHULUNanbHOR ycryru.

5. [locynebHbin (BHecyAeOHbIN) NOPAAOK 06KanoBaHUA pelleHUA U e ACTBUI
(bezpencTBUA) OpraHa, NpeAoCcTaBAKLWEro MyHMLMNANBLHYIO YCIyry,
MHOro(yHKLMOHANLHOrO LIeHTpa NpeAoCTaBNeHUA rocyjapCcTBEHHbLIX U
MYHULMMNANbHbIX YCNYr, OpraHu3auum, ykasaHHbiX B yactu 1.1 ctatbu 16
®epepansHoro sakoHa Ne210-93, a Takke UX JOMMKHOCTHLIX NUL, MYHULUNANbLHBLIX
cnyxawmx, paboTHUKOB

5.1. 3asBuTenu umeloT npaBo Ha obxanosaHue B gocyaebHOM nopsake peLueHui U
devicteuii  (OespeictBuA)  opraHa, NpPeAoCTaBnsiOLIero  MyHuWUMNanbHy  ycnyry,
AOJHKHOCTHOrO Nnua opraHa, npefocTaBnAwLWLEro MyHULMnanbHyo yenyry, MyHAULMNansHoro
crnyxawero, PpyKOBOAWUTENs oOpraHa, MpPefoCTaBMAIOWEro MyHULMNANbHYO  ycnyry,
MHOTrOMYHKLIMOHAIBHOIO LIeHTpa, paboTHMKa MHOTOMYHKLMOHANBHOTO LEHTpa, opraHusauui,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbu 16 PepepansHoro 3akoHa Ne 210-P3, a Tawke ux
paboTHMKOB.

3asBuTenb moxeT 06paTuTLCs ¢ XKanobol, B TOM YMCre B CreayoLLmX cryqasnx:

1) HapylieHne cpoka perucTpaumu sanpoca O NpefocTaBneHUM MyHULMUNanbHoW
ycnyru, 3aanpoca, ykasaHHoro B ctatee 15.1 ®epgepansHoro 3akoHa Ne 210-03;

2) HapyLleHWe cpoka npepocTaBneHus MyHuuMnanbHoi yenyru. B ykasaHHoOM criyqae
pocynebHoe (BHecypnebHoe) oOxanoBaHve  3asBUTENEM  pelleHuin U OeWACTBUiA
(6espeicTBUS)  MHOrOMPYHKLUMOHANBHOIO LeHTpa, paboTHUMKa MHOrodyHKLMOHANbHOro
LleHTpa BO3MOXHO B Cry4ae, ecnv Ha MHOro(bYHKLUMOHANbHbIA LIEHTP, pPeLleHus u OedCTBUA
(GespeinicTBuE) KOTOPOro OOXanylTcs, BO3NMOXeHa @YHKUMS No MpefocTaBneHuto
COOTBETCTBYIOLUMX MYHULMNANbHbLIX YCrnyr B NorHOM obbeme B nopsake, onpefeneHHoM
YyacTblo 1.3 ctatb 16 PepepanbHoro sakoHa Ne 210-93;

3) TpeboBaHne y 3aABUTENA AOKYMEHTOB Mnv WHOopMauuu nubo OcCyLLECTBNEHNS
AEACTBUA, nNpeacTaBreHne WnM  OCYLUECTBMEHME  KOTOPbIX HE  NpedyCMOTPEHO
HOpMaTUBHLIMW NpaBoBbiMKM akTamu Poccuiickoin degepauun, HOpMaTUBHBIMU MPaBOBLIMU
aktamn  PecnybGnukn  TarapctaH, MyHUUMNanbHbIMW  MpaBOBbIMWA  aktamu  Ans
npefocTasneHns MyHULMNansHOW YCyru;

4) oTKkas B nNpuemMe [OKYMEHTOB, npefocTaBneHne KOTopblX MpeayCMOTPEHO
HOpMaTMBHbLIMKW MpaBoBbiMM aktamu Poccuiickoin depepaummn, HopMaTUBHBIMU MPaBOBbLIMU
aktamm  Pecnybnukum  TatapcTaH, MyHUUMNanbHbIMKW  MPaBOBbIMW  aktamu  Ans
npefocTaBneHns MyHUUMNanbHOW ycnyru, y 3assuTens;

5) oTka3 B MpefoCTaBfEHUN MyHUUMNanNbHOW YCNyru, ecn OCHOBaHWA OTKasa He
npeaycMoTpeHbl defepanbHbIMU 3aKOHaMU U MPUHATBIMUA B COOTBETCTBUU C HUMKU UHBIMU
HOPMaTUBHLIMW NpaBoBbIMA aktTamu Poccuitickon Pefepaumn, 3akoHamMum W UHBIMK
HOpMaTUBHLIMU NpaBoBLIMKU akTamu Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMWU NpaBoBLIMU
aktTamu. B ykasaHHOM cnyyae pocynebHoe (BHecypebHoe) obxanosaHue 3asBuTENEM
pelwleHuin u pgeicteuil  (BesgeicTBus) MHOTrOYHKUMOHANbHOTO LeHTpa, paboTHuka
MHOrOYHKLMOHANBLHOIO LEHTpPa BO3MOXHO B Cry4ae, ecn Ha MHOrogYHKLMOHamNbHbIW
LIEHTP, PELLEHNA U AelicTBus (GesnelicTBuE) KOTOporo o6anytoTcs, BO3NoxeHa yHKUMsA no
NnpefoCcTaBNeHnio COOTBETCTBYIOLUMX MYHMUMNANbHbBIX YCRyr B MOSIHOM ob6beme B NOpsiakKe,
onpeaeneHHom yacToto 1.3 ctatbm 16 ®epepanecHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3asBUTENSA NMPU NPEeAOCTaBNEHUN MyHULMUNanbHOW YCnyru nnarsbl,
He MNpPeayCMOTPEHHOW HOPMATUBHbIMM NpaBoBbIMW akTamu Poccuiickon Pepepaumu,
HOPMaTUBHbLIMU NPaBOBLIMK akTamu Pecnybnukn TatapcTtaH, MyHUUMUNanbHbIMU NPaBoBbIMU
aKkTamu;



28

7) oTKa3 opraHa, NpefoCTaBMSALIEN0 MyHULMNANLHYIO YCIYry, SOMHKHOCTHOIO nvua
opraHa, NpefoCTaBMSAWEro MyHULMNANBLHYIO YCIyry, MHOFO(YHKLUMOHANLHOrO LIEHTPa,
PaboTHUKa MHOrOMYHKLIMOHANBHOTO LEHTpa, OpraHu3aumii, NPeayCMOTPEHHbIX YacTbio 1.1
ctatel 16 ®egepanbHoro 3akoHa Ne 210-03, unum ux pabOTHUKOE B ncripasneHuu
AONYLUEHHbIX UMW OMeYyaTok U OLWMBOK B BbIAAHHBIX B pesynbtaTe NpenocTasneHus
MyHUUMNArbHOW yCcnyru AOKYMEHTax nnbo HapylUueHWe YCTAHOBNEHHOTO CPOKA TaKvxX
nenpaenexuin. B ykasaHHom cnyyae focyaebHoe (BHecynebHoe) obxarnoBaHve 3asBuTenem
pewenuit n peinctsuin  (6e3[eiiCTBUS)  MHOTOMYHKLIMOHANBHOO LeHTpa, paboTHuKa
MHOTO(YHKLIMOHANBHOTO LIEHTPa BO3MOXHO B Crly4ae, €Cnn Ha MHOTOMYHKLUMOHAMbHBIN
LEeHTp, pelleHns v feicTsns (besaeicTene) KOToporo o06xanyoTcsi, BO3noxeHa yHKLMsS no
NPEAOCTaBNEHNI0 COOTBETCTBYIOLMX MYHULIMNANLHBLIX YCMYr B MOSHOM O6beMe B nopsake,
onpefeneHHoM YacTbio 1.3 ctaten 16 PepepanbHoro sakoHa Ne 210-03;

8) HapyweHue cpoka WNM NOpsiAKA BblAauM [JOKYMEHTOB MO pesynbTtartam
NPE4OCTaBNEHNs MyHULMNANLHOA YCryru;

9) npuocTaHOBNEHWe NPeaoCTaBNEHUs MYHULMNASLHON YCIYTM, €ChN OCHOBAaHMS
MPUOCTaAHOBMEHUA He MpedyCMOTPEHbl deaepanbHbIMU  3aKOHAMU UM MPUHATBIMU B
COOTBETCTBMW C HAMW MHBIMW HOPMATMBHBIMU NPaBOBbLIMK akTamy Poccuiickoit ®egepaumu,
3aKoHaMu M UHBIMW  HOPMAaTMBHBIMM MpPaBoOBbIMM aktamu Pecnybnuku Tatapcran,
MyHWUMNAnbHLIMK NpaBoBbIMM akTamu. B ykasaHHoM cnyvae pocyne6Hoe (BHecynebHoe)
obxanosaHue sasBuTENeM peLUeHUn U pencTeuii (6esaeiicTeus) MHOrOMYHKLIMOHANLHOro
LeHTpa, paboTHUKA MHOrO(YHKLUMOHAIBHOrO LEHTPa BO3MOXHO B Cflyyae, ecnv Ha
MHOTOGYHKLMOHANbBHLIN LIEHTP, peLLeHus 1 feicTeus (Ge3neicTemne) KoToporo obxxanytoTcs,
BO3NOXEHa (YHKUMA MO MPefoCTaBfeHuio COOTBETCTBYIOMX MyHUUMNAMbHLIX YCIyr B
NoNHOM obbeme B nopsake, onpeaeneHHoM YacTbto 1.3 cratbun 16 denepansHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aABMTEns npuW MPEOCTABMEHUM MYHULMNANbLHOIA ycnyru
AOKYMEHTOB MNM MHpOpMauuM, OTCyTCTBME U (MNM) HEAOCTOBEPHOCTb KOTOPLIX He
yKasbiBanucb Mpu nepBoHavanbHOM OTKase B MNpuvemMe OOKYMEHTOB, HeobxoOoumbix Ans
NpefocTaBneHna MyHuuunansHown yenyru, nubo B npeAocTaBneHn MyHULMNANLHON YCryru,
3a UCKIMIOYEHVeM Cryvaes, NPpeaycMOTPEHHbIX MYHKTOM 4 yacTu 1 ctatbu 7 degepanbHoro
3akoHa Ne 210-®3. B ykasaHHom cnyyae pocynebHoe (BHecymebHoe) obanosaHue
3asiBUTENEM pelleHuin u aerctsun  (GesfeiicTBus) MHOTOMYHKLMOHANBHOrO LIEHTPa,
paboTHMKa  MHOrOMYHKLMOHANLHOTO  LEHTpa BO3MOXHO B  Clyyae, ecnu Ha
MHOrOChYHKLIMOHASbHbIN LEHTP, peLleHuns n aeicteus (besnenctBre) KoToporo obxanyoTes,
BO3MOXEHa (PYHKUMA MO MPeoCTaBMEHNI0 COOTBETCTBYIOLMX MYHULMNAmNbHbLIX YCMyr B
nosiHom obbeme B nopsake, onpeaeneHHom YacTbio 1.3 ctaten 16 deaepanbHoro 3akoHa Ne
210-03.

5.2. Xanoba nopaetcs B nucbMeHHOW opMe Ha OymaxHOM HocuTene, B
SMIEeKTPOHHOW  dopMe B oOpraH, nNpefoCTaBnsOWMA  MyHUUMNAnNbHYIO — YCRyry,
MHOTO(YHKLIMOHAmNbHBIV LIEHTP NMMBo B COOTBETCTBYIOLMIA OpraH rocyqapCcTBEHHON BRacTy,
ABNALIMACA ydypeauTenemM MHOroyHKLUMOHANbHOrO LUeHTpa (panee - ydpeauTtens
MHOTO(YHKLMOHANMBLHOIO LIEHTPa), a Takke B OpraHusauum, npegycMoTpeHHble YacTbio 1.1
ctatbM 16 ®epepanbHoro 3akoHa Ne 210-®3. XKanobbl Ha pelleHus U OeicTBuSA
(bespeiicTBue) pyKOBOAWUTENSA OpraHa, MPeAOoCTaBMNAWEro MyHULMNANbHY  YCyry,
nofalTCcs B BbILIECTOAWMA opraH (npu ero Hanuuum) nubo B criyyae ero OTCYTCTBUA
paccMaTpuBalOTCA  HEMOCPEACTBEHHO  PYKOBOAWUTENEM oOpraHa, npefoCTaBMALLEro
MyHuuMnaneHyo ycnyry. Xanobel Ha pelueHus U pevicteus (GespeiicTBue) paboTHUKa
MHOTOYHKLIMOHANBHOro LEHTpa NoJaloTcs PYKOBOAUTEMNO 3TOTO MHOrO(YHKLUMOHANBHOro
ueHTpa. XKanobbl Ha pelleHus U gelicteusA (6esgeicTBre) MHOTOYHKLMOHANBHOrO LieHTpa
nogawTcsa ydpeauTenio  MHOrOYHKUMOHANbHOrO LUEHTpa WNW  AOMMKHOCTHOMY Ly,
YNorTHOMOYEHHOMY HOpPMaTUBHbIM MpaBoBbiM akToM Pecnybnuku Tartapcrtad. »Kanobbl Ha
pelleHus n aeictens (besgelictene) paboOTHMKOB OpraHv3auui, NPeayCMOTPEHHbIX YacTblo
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1.1 cratem 16 depepancHoro 3akoHa Ne 210-03, nopgawTCs PYKOBOAUTENAM 3TUX
opraHusauui.

>Kanoba Ha peweHusa u peincteusa (GesgeicTeue) opraHa, npenocTaBnsaloLEero
MYHULIMNAnbHYO YCIyry, AOMKHOCTHOrO fuua oprada, npefocTaBnsowero MyHuumnanbHyo
yCcryry, MYHUMLUMMANbHOrO  Cnyallero, pPyKOBOAWUTENs1 oOpraHa, npefocTasnsioLwero
MYHULMNANbHYKO YCIyry, MOXeT BbiTb HanpaerneHa no noyte, Yepes MHOroyHKLUMOHaNbHbIN
LUeHTp, C WCnonb3oBaHWUEM WHMOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «/HTepHeT»,
ohuMuManbHOro cailTa opraHa, NPefoCTaBnAKWEro MyHuumMnanbHylo yenyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, WH(OpPMAaUMOHHOW cucTembl [ocyaebHoro
obxanoBaHus, a Takke MOXeT ObiTb NPUHATa NpY NIMYHOM Npueme 3aseuTens. »Kanoba Ha
peweHns u pencteus (OesgeicTBME) MHOMO(PYHKUMOHANBHOMO LeHTpa, paboTHuKa
MHOrO(YHKLMOHANBHOrO LEeHTpa MOXeT ObITb HanpasreHa no noyTe, ¢ UCMNoNb3oBaHUEM
WHPOPMaLIMOHHO-TENEKOMMYHUKaUMOHHOM ceTu  «WHTepHeT», odwmuyuanbHoro canrta
MHOrOYHKLMOHANLHOro UeHTpa, EawHoro noprtana nubo PecnybnukaHckoro nopTtana,
MHOPMALIMOHHONM cUCTEMBI focyaebHoro o6xanoBaHus, a Takke MOXET BbiTe NPUHATA Npu
nuyHom npueme 3asasutens. Xanoba Ha pelueHusa u gencTeus (besgencTene) opraHusaLmnn,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 ®epgepanbHoro 3akoHa Ne 210-P3, a Tawke ux
paboTHUKOB MOXeT ObiTb HanpasneHa no noyTe, C UCnorib3oBaHWeM WHMOPMAaLMOHHO-
TENEKOMMYHUKALMOHHON ceTu «WHTepHeT», oduumanbHbIX CalToB 3TUX OpraHusauui,
EpuHoro noprtana nubo PecnybnukaHckoro noptana, a Takke MOXET ObITb npuHATa npu
NUYHOM NpUeme 3asBuUTenNS.

5.3. XKanoba gonxHa cogepxatb:

1) HaMMeHOBaHMe opraHa, npPeaoCTaBnALWEero  MyHULMNanbHy  YCnyry,
OO/MKHOCTHOrO fvla opraHa, npeaocTaBnsalLero MyHuuMnanbsHylo —ycnyry, nmbo
MYHULIMNANBHOTO Cry»aLlero, MHOroyHKLMOHANBHOIO LEHTPa, ero pykoBoauTens u (unu)
paboTHMKa, opraHu3auuid, NpeaycMOTPeHHbIX YacTbio 1.1 cTtath 16 ®egeparnbHOro 3akoHa
Ne 210-®3, ux pykosoauTenei u (unu) paboTHUKOB, pelleHus U aeicTeus (besgeicTeune)
KOTOpPbIX 06KanyoTcs;

2) cdamunuo, MMs, OT4YecTBO (MocregHee - Npu Hanuyuu), CBEAEHUA O MecTe
XUTENbCTBA 3asBUTENs - (PU3MYecKoro nuua nuMbo HauMMeHoBaHWe, CBefeHUs O MecTe
HaxoXOEeHUs 3asiBUTENS - OPMOWYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MOYTbl (MpWM Hanu4Mu) U NOYTOBLIA agpec, no
KOTOpbIM JOMKEH ObiTb HanpaBneH OTBET 3aABUTENIO;

3) ceBegeHus o6 obxanyembix pelleHMsx W Aeicteuax (6esgeiicTeumM) opraHa,
npeLocTaBnsaLLero MYHULMNANbHYIO ycryry, OOJDKHOCTHOTO nuua opraHa,
NPEenoOCTaBNSAWEro  MyHAUMNAnbHyr  ycnyry, nubo MyHWUMNansHOro  cnyallero,
MHOroYHKLIMOHaMNBHOTO LIeHTpa, paboTHUKa MHOTOMYHKLIMOHANBHOIO LIEHTPa, opraHusaumi,
npenycMoTpeHHbIX YacTelo 1.1 ctatbn 16 dPepepansHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) p[oBoAbl, HA OCHOBaHWM KOTOpbIX 3asBUTENb HE COMMaceH C pelleHnem u
nenctemem (OGesgeicTBMEM) oOpraHa, npefocTaBnALWEero MyHUUUNanbHylo  ycnyry,
[JOMMKHOCTHOrO fMUa oOpraHa, MpefocTaBmslowWwero MyHAUMnansHylo ycnyry, nubo
MYHULMMNANbBHOro cnyxatwiero, MHOroyHKLMOHaNbLHOro LeHTpa, paboTHuka
MHOrOoYHKLMOHANBHOTO LIeHTpa, OpraHv3auunii, NpeaycMoTpeHHbIX YacTeio 1.1 crtatbun 16
depepanbHoro 3akoHa Ne 210-03, ux paboTHukoB. 3aaBuTenemM MoryT ObITb NpeAcTaBneHb!
LAOKYMEHTbI (Mpw Hanu4uu), NoATBEPXKAAOLME AOBOALI 3aABUTENSA, MO0 UX KONUK.

5.4. MNocTynuBLas xanoba noanexuT perncTpauuy B CPoK He nosaHee paboyero gHs,
crnepyoLlero 3a AHEM NOCTYNMEHUS.

5.5. XXanoba, noctynuBliaa B opraH, NpenocTasBnsiowmnii MyHULUNAanbHY ycnyry,
MHOIO(OYHKUMOHASNBHbLIA ~ LUEHTP, Y4YpeauTenio  MHOroyHKLUMOHANbHOMO  LEHTpa, B
opraHusauun, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 GepepansHoro 3akoHa Ne 210-93,
nnbo BbLILLECTOALWMIA opraH (MpuM €ro Hanuyuw), MOANEXUT PaCCMOTPEHUI0 B Te4YeHue
nATHaguatTM pabounx OHel cCo OHS ee peructpauuu, a B crydae obxanoeaHus oTkasa
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opraHa, npenoCTaBNAOWEro MyHULMNAnbHYI YCIyry, MHOTO(YHKLMOHAMLHOMO LeHTPa,
opraHusauui, NpegycMOTPEHHbIX YacTblo 1.1 cTaTbn 16 ®epnepanbHoro 3akoHa Ne 210-03, B
npveMe [OKYMEHTOB Y 3asiBuTeNs nubo B UCMPaBNEHMM OOMNYLUEHHbIX ONeYaToK U OLUGOK
unu B criyyae obxanosaHWUsl HapyLeHUs YCTAHOBNEHHOMO CPOKA TaKMX WUCNPaBMEHMIl - B
TEeYeHne NATK pabounx OHel co OHA ee perucTpauuu.

5.6. Mo pesynbTaTam paccMOTPEHWs Xanobbl MPUHUMAETCS OOHO W3 CHEAYIOLMX
peLUueHuii:

1) xanoba ynosneTBopsieTcs, B TOM YuCle B (hOPME OTMEHBI MPUHSTOO PeLLeHus,
MCnpasneHns OoNyLUEeHHbIX ONeYyaToK 1 oWMBOoK B BbiJaHHBIX B pesynbTaTe npeAocTaBMneHus
MyHULMNAnbHOW YCnyrv AOKYMEHTax, BO3BpaTa 3asBUTEN AEHEXHbLIX CPeACTB, B3UMaHue
KOTOPLIX HE MpeAycMOTPeHO HOpMaTMBHbIMK NpaBoBbiMK aktamu Poccuiickon ®enepaumu,
HOpPMaTMBHbIMW NPaBOBLIMMK akTamu Pecnybnuku TatapctaH, MyHULMNANbHLIMU NPaBOBLIMU
akTamu;

2) B YAOBNETBOPEHMU Xanobbl OTKasbIBaeTCs.

He nosgHee pAHs, criegylolwlero 3a [AHeM MNPUHATUS pPELUEHUS, YKA3aHHOrO B
HacTosiLeM MyHKTe, 3asBUTENIO B MWCbMEHHON OpME U MO XenaHWio 3asBUTENs B
3NEKTPOHHOW popMe HanPaBrAETCA MOTMBMPOBAHHLINA OTBET O pe3ynbTaTax paccMOTPEHUs]
Xanobbl.

5.7. B cnyyae npusHanus xanobbl noanexallell YOOBMNETBOPEHUIO B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPEHUs Xanobbl AaeTcs WHgopMauus o AencTBUSX,
OCYLLIECTBNSAEMbIX opraHom, npenocTasnaoLLnm MYHULMNANbHYIO ycnyry,
MHOrOQOYHKLIMOHaNbHLIM LIEHTPOM nubo opraHusauuen, npeaycMOTPEHHOR YacTbio 1.1
ctatbu 16 ®PepepanbHoro sakoHa Ne 210-03, B Lensx HesamMeanuTenbHOro yCTpaHeHUs
BbIAABNEHHbIX HapyLEHWA MpU OKasaHWW MYHULMNANbHOW YCMyr, a Takke MPUHOCSTCS
W3BMHEHNS 3a [OCTaBMEHHble HeyaobCTBa U yKasbiBaeTCs MHGOPMaLMs O AanbHENLnX
OeNCTBUSX, KOTOpble HEeobXoAMMO COBEepLUMTb 3asBUTEMI0 B LUENAX MOMy4YeHus
MYHULMNANBLHOW yCnyri.

5.8. B cnyyae npusHaHus >xanobbl He noanexaileil yOooOBNETBOPEHWIO B OTBETE
3afABUTEN0 O pesynbTatax pacCMOTPeHUs >anobbl [alTca  apryMeHTUpoBaHHble
PasbACHEHMs O MNpUYMHAX MNPUHATOTO pelleHWs, a Takke uWHdopmauns o nopsake
06xanoBaHns NPUHATOTO PeLLEHNS.

5.9. B cnyyae ycTaHOBMEHWUs1 B XOA4e UMM MO pesynbTataM pacCMOTPEHMs anobbl
MPM3HaKoB  cocTaBa  aAMUHUCTPAaTMBHOIO  MNPAaBOHAPYLUEHUS UMW  NPECTYNNeHMs
HAOJDKHOCTHOE nNULo, PaboTHUK, HaderieHHble MONMHOMOYUAMM MO PaCcCMOTPEHUIO Kanob,
Hes3ame[nuUTENbHO HanpaBnsalT UMEeoLLUecs MaTtepuarnsl B opraHbl NPOKypaTypbl.
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Mpunoxexue Ne 1

K AODMUHUCTPATUBHOMY pPernameHTy
npenocTaBneHns MyH1ULUnansHon
YCRyrvi No NPUHATUIO Ha YYET rpaxzaH
B KQYECTBE HY>XOALLUXCH B XKUIbIX
NnoMeLLeHUsIX

dopma peLUeHUs O NPUHATUM Ha YYET rpaXkaaH B Ka4ecTBe HYXAAIOLLUMXCS B XMUIbIX
MOMeLLEHUAX

(HaMmeHoBaHMWe YMOMTHOMOYEHHOTO OpraHa, NPeAOCTaBISIOLLEro MyHUUMNansHy ycnyry)

3agaButens:

lNpeactaButens:

KoHTakTHble AaHHbIe npeacrasUTena.

PEWWEHUE
O MPUHATUM Ha YYeT rpaxkaaH B Ka4ecTBe HYXKAaloLLMXcs B
XUIbIX MOMELLEHNAX

oT No

Ha ocHoBaHWW 3asBneHUsi oT Ne U NPefoCTaBIEHHbIX K
HEMY [OKYMEHTOB, B COOTBETCTBUM cO cTatbeir 52 MXunuwHoro kogekca Poccuiickoi
denepaunm NPUHATL Ha YYET B KAYECTBE HYXKOAIOLMXCS B XKUIbIX MOMELLEHUSX:

]

COBMECTHO NPOXUBAIOLLNX YTTEHOB CEMbMU:
1.
2.
3.
[laTa npuHATUA Ha y4eT:
Homep B ouepeau:

Caenenus 00 31IEKTPOHHOM IOIHCH

LormKHoCcTHOE nNuuo .N.0.
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MpunoxeHue Ne 2

K ADMUHUCTPaTVBHOMY PErfiameHTy
npeaocTaBneHns MyHUUMNanbHOM
YCnyru Mo NPUHATUIO Ha YYET rpaxaaH
B KQUECTBE HYXKOAIOLLMXCH B XUMbIX
NoMeLLeHUsAX

®opma pelueHusi 06 oTkase B NpeAoCTaBreHUmn yenyru

(BnaHk opraHa, NpeaoCTaBNALIEro MyHULMNATBHYIO YCITyry)

Komy:

KoHTakTHbIe faHHble:

MNMpeacraBuTens:

KoHTakTHble faHHble NpeacTasuTens:

PELWLEHUE
06 oTkase B NpefocTaBNEHNM MYHULMMATLHON Yenyru
MO NPUHATUIO HA YYET rpakaaH B KaYecTBE HYXXAAILUMXCA B XKUIbIX NOMELLEHUSX
oT Ne

PaccmoTtpee Bawe 3asBneHve ot Ne 7
npunaraemsie K Hemy [AOKYMEHTbI YMOMHOMOYEHHbIM opraHom
NpUHATO pelueHue ob oTkase B
NpenocTaBneHu MYHULIMNAanbHOW YCMyrM Mo MNPUHATUIO Ha YYeT rpakgaH B KayecTBe
HYXOAIOLLMXCA B XUMbIX NOMELLEHUSX MO CrEAYIOLLMM OCHOBaHUAM:

1.

2.

[ononHutensHas uHopMaLms:

Bbl Bnpaese MOBTOPHO 0BpPaTUTLCA B YMNOMHOMOYEHHLI OpraH C 3asiBEHUEM O
npefocTasneHumn yCnyru nocne ycTpaHeHust ykasaHHbIX HapyLUEHWIA.

[aHHbI oTKa3 MoxeT bbiTh 0bXanosaH B focyaebHOM nopsagke nyTeM HanpasneHus
»anobbl B yNONIHOMOYEHHBI OpraH, a Takke B cyaebHom nopsiake.

Ceenenus 00 31€KTPOHHOHN TOIIHACH

HomxHocTHoe nuuo (PHO)

(moanuch YNnonHOMOYEHHOro
[OMKHOCTHOro Nnuia opraHa)
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MpunoxeHue Ne 3

K AIMUHUCTPATUBHOMY PErnameHTy
npeaocTaBneHus MyHUUMnansHon
YCNyTv MO NPUHATUIO Ha YYeT rpaxaaH
B KQ4YeCTBE HYXAAIOLLMXCH B XKUIbIX
NOMeLLeHUsIX

dopma peLueHus 06 oTkase B NpueMe JOKYMEHTOB,
HeobxoaMMbIX 41 NPefOCTaBNEHUs yenyri

(BnaHk opraHa, NpesocTaBMALLEro MyHULMNANbHYIO yenyry)

Komy:

KoHTakTHbIE OaHHbIE:!

npe,D,CTaBI/ITeJ'IbZ

KoHTakTHbIE AaHHbIE npegcraBuUTesiAa.

PELLUEHWE
06 oTkaze B NpuemMe AOKYMEHTOB, HEOOX0AUMBIX AN NPEAOoCTaBINEHUS
MYHVULMNAnbHOW YCIyry Mo NPUHSATUIO Ha YYeT rpakaaH B KaYeCcTBE HYXKAaLLMXCH B XKUMbIX

NnomMeLLeHnAX

oT Ne
PaccmoTtpee Bawe 3aseneHue ot Ne n
npunaraembie K Hemy OOKYMEHTbI YMNONTHOMOYEHHbIM opraHom

MPUHATO
peweHne o6 oTKaze B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans npenocTasneHns
MYHULIMNANEHON YCIyri Mo NPUHATUAID Ha YYeT rpaxkaaH B KAaYecTBe HYXKOALUMXCH B XUMbIX
MOMELLEHUAX MO CreayioLwnuM OCHOBaHUSM:

)

2.

PasbsicHeHMe NpuYuH OTKasa:
JononHutensHas nHpopmMmaLus:

Bbl BNpaBe MOBTOPHO OBPaTUTLCA B YMNOSIHOMOYEHHbLI OpraH C 3asiBNEHWEM O
NPeAoCTaBNeHUN YCryri Nocre YCTpaHEHUS YKa3aHHbIX HapyLUEHUIA.

JlaHHbIi oTKa3 MoxeT 6bITb 06anoBaH B focyaeOHOM nopsifke nyTem HanpasreHus
»anobbl B YNOMHOMOYEHHbIV OpraH, a Takke B cyaeOHOM NopsiaKe.

Ceenenus 00 3JIeKTpOHHON IOAITHCH

HomxHocTHoe nuuo (PUO)

(I'IO,ELHVICb YMNOJIHOMOQYEHHOIo
OOJTKHOCTHOro inua opraHa)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY pernamMeHTy
npeaocTaBneHns MyHUUMNansHom
YCIyru No NPUHATUIO Ha YYeT rpaxkgaH B
KauecCTBe HYXOAIOLLUXCH B KUMbIX
nomMeLLeHunsx

®opma

B ynonHomo4eHHbIi opraH MECTHOro caMmoynpasneHus

(damunus, ums, OT4ECTBO (NOCNeAHEe - NPU HANMUYUM) NOFIHOCTbIO)

[lOKyMeHT, yAOCTOBEPAIOLLMNI MNYHOCTD:

(BMA OOKYymMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
ALlpec permcTpauum no MecTy XUTenbCTaa;

Anpec permctpauun no Mecty npebbiBaHus:

CHWNC:
lNpencraeutens No 4OBEPEHHOCTY UMK 3aKOHHLIN NpeacTaBuTENb:

(amunus, Ums, OTHECTBO (MOCNEAHEE - NPU HANMKUYNN) NOMHOCTbLIO)

JOKyMEHT, yA0CTOBEPSIOLLMIA TUYHOCTD:

(BUAO DOKYMEHTA)

(cepus, Homep)

(kem, koraa BblgaH)
PeKBW3WTbI JOKYMEHTa, NOATBEPKAAOLLEro NOSHOMOYUS:

KoHTakTHas nHopmaums:
HOMep Ten.:
an. noura:

3asaBneHune
O MPUHATUN Ha YYeT rpaxaaH B KaYeCTBe HY)XXAALLMXCA B XKUMbIX MOMELLEHUSIX,
npenocTaBnsAembIX No 4OroBopamM coLunanbHoro Hamma

MNpolly npUHATE MEHA C CceMbeild u3 YenoBeK Ha Yy4yeT B Ka4yecTBe
HyXaatoLero(Mx)ca B XWMbIX NMOMELLEHUSX, NPefocTaBnseMbiX MO AOroBopaM COLMarnbHOro
HaiiMa, N0 OCHOBaHUIO(sIM) (HYXXHOE OTMETUTB), a Takke (B criyyae HeobxoauMocTH) NpUsHaTh
MeHs (YNeHOB MOei CeMbW) ManouMyLLUMW:
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D He ABMAKCb HAHUMAaTenem XWUNoro nomMelleHnda no OOoroBopy couuanbHOro Hanma,

AOroBOpY Hanma XWnblX NOMELLUEHUIA XUMULHOMO (hoHAa COLMANbHOrO UCMONb30BaHUA WK
YNIEHOM CeMbW HaHUMATENs XUMOro NMoMELLEeHMsl No AOroBopy couuanbHOro Havma, SOroBopy
HaiMa JKUMOro MOMELLEHUA KUNULHOrO hoHAa CcouManbHOroO  WUCMonb3oBaHus nubo
COBCTBEHHMKOM >KWUMbIX MOMELLUEHWIA UMW YNEHOM CeMbU COBCTBEHHVKA JXUMOrO NMOMeELLEHUs
(HY>KHOE MOAYEPKHYTb);

D SBMSAOCE HaHWMAaTemNeM >XWIOro TNOMELLEHUs MO [OroBOpy CouuanbHOro Hamnma,

OO0roBopy Ha’ima XWUINbIX NOMELLEHWUI XUNuwHoro ¢oHAa CounaribHOro WUCMONb30BaHUA UK
YNIEHOM CEMbMW HAHUMATENS XKWUIMOro NOMELLEeHUs Mo LOroBOpy couuansHoro Havma, 4orosopy
HalMa >XMIIOTO TMOMELLEHMS KUNULUHOTO boHAA CcouManbHOrO Mcronb3oBaHus nnbo
CODCTBEHHUKOM XWUMOro NOMELLEHMS UMK YNEHOM CeMbW COBCTBEHHMKA XKUMNOro NOMELLEHUS U
obecneyeH(a) obLlel NNoLaALI0 XXUIOro NOMELLEHUS! Ha OHOr0 YNeHa CeEMbU MEHee Y4YeTHO
HOPMbI (HY>XKHOE NOOYEPKHYTb);

]:I NPOXUBaIO B NOMELLEHUN, HE OTBEYaIOLLEM YCTAHOBIEHHBIM AN XUMbIX MOMEeLUEeHUN
TpeboBaHMAM (Hy>KHOE NOAYEPKHYTD);

]:l SIBMIAIOCb HaHUMAaTEnNeM >KUIoro MnoMeLlleHWs Mo [OroBopy couuanbHoro Hawmma,
AOroBOpY HarMa >XWMbIX MOMELLUEHUA XUIMLWHOrO (poHAA CcoLuManbHOro UCMNonb3oBaHus,
UYNIEHOM CEMbMW HaHUMATEINSs XUIMOro NomeLleHUs No AOroBopy coumanbHOro Havma, JOroBopy
HalimMa >XWNOro MOMELUEHUs XWNULIHOTO (oHAa CcouUManbHOrO UCMOMb30BAHUA UMK
COBCTBEHHUKOM XWMOro MOMELLUEHUs, YSIEHOM CeMbW COBCTBEHHMKa >KUIOro MoMeLLEeHUs,
MPOXUBAKOLUMM B KBapTUPE, 3aHATOM HECKOITbKUMU CEMbSMW, B COCTaBe OfHOW M3 KOTOPbIX
nmeeTca BONbHON, CTpadaloWMiA TSXKENON hopMOli XpOHMYECKOro 3abonesaHunsi, Npyu KOTOpou
COBMECTHOE MPOXMBAHME C HUM B OLHOW KBapTUPE HEBO3MOXHO, U HE UMERLUMM(Een) MHOoro
KWUMOro NOMELLEHNs!, 3aHVMaEeMOro Mo AOroBOpy COUManbsHOro Haima, AoroBopy Hanma XXUoro
NMOMELLEHUSA XUMULLIHOTO PoHAa couuanbHOro UCNosib30BaHUA UMW NpUHagneXallero Ha npase
coBCTBEHHOCTU (HY)KHOE NOAYEPKHYTH).

A, YneHbl Moei ceMbu OTHOCUMCSI/HE OTHOCUMCS (HY>KHOE NOAYEPKHYTb) K OnpeAeneHHbIM
denepanbHbiM  3akoHOM, ykasom [lpesupgeHTta Poccuiickon ®Pegepauum WM 3aKOHOM
Pecnybnukn TaTtapcTtaH kaTeropusm rpagaH, MMeoLMM npaBo Ha obecrneyeHune XUMbIMU
NoOMELLEHUAMN:

(yka3aTb COOTBETCTBYIOLLYIO KAaTEropuio)

CocTaB Mmoel cembi YeroBekK:
1. Cynpyr(a)

(pexkBuauTbl cBuaeTenscTBa o bHpake (HoMmep, AaTa, KeM COCTaBfeHa akroBas
3anuck), hamunusa, UMsi, OTYECTBO (MOCNEeAHEE - NPY HANWYKUM) NOSNHOCTLIO U hamunus, Ums,
OTYECTBO (MOCneaHee - Npy HanuyunM) NONHOCTLIO A0 U3MEHEHUS B Cry4ae ecrnv U3MEHSNUCH,
4YUCNO, MECsL, rof POXAEHUS, AOKYMEHT, YOOCTOBEPSAIOLWA JIMYHOCTb, CEPUS, HOMEP, KEM U
koraa BelaaH, CHWUIIC, agpec peructpaumm No MecTy XUTENbCTBA)

2.

(peKBu3UTbI CBMOETENbLCTBA O 3aMUCK aKTa rpaXKaaHCKOro COCTOAHMA (HoMep, AaTta, KeM
COCTaBrieHa aKToBas 3anuch), amunusa, UMms, OTYEecCTBO (nocrnegHee - MNpu  Hanuyum)
MOSIHOCTLID, YWUCIO, MECsL, Fof POXOEHUS, LOKYMEHT, YAOCTOBEpPAILUA NUYHOCTb, cepus,
HoMep, kem 1 Korga BbigaH, CHWUIIC, agpec pernctpauun no MEcCTy XUTenbCcTea)
=

(PEKBU3UTLI CBMAETENLCTBA O 3aMUCU aKTa rPaKOaHCKOro COCTOsHMS (HOMep, daTta, Kem
cocTaeneHa akToBas 3anucb), amunusi, UMsl, OTYECTBO (rocrnefHee - MpU  Hanuyuu)
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MOMHOCTBIO, YMCMO, MECsL, FOA POXAEHWS, OOKYMEHT, YAOCTOBEPSIOLMA JIMYHOCTbL, Cepus,
Homep, kem 1 koraa eeigaH, CHWUJIC, agpec pernctpauum no MecTty XuUTenbcTea)

Kpome Toro, co MHOW NPOXUBAOT UHbIE YMNeHbl CEMbU:
i,

(POACTBEHHbIE OTHOWEHWS, amMunus, UMsA, OTHECTBO (MOCNEAHEE - MNpU  Hanuyum)
MOMHOCTbIO, YMCNO, Mecsl, rof POXAEeHWS, AOKYMEHT, YOOCTOBEPSIOLMIA MIUYHOCTL, cepus,
Homep, kem u korga Belaad, CHUIIC, agpec peructpaummn no MecTy XuUTenbcTea)

2.

(poACTBEHHbIE OTHOLLUEHWS, haMWUnus, WMSA, OTYECTBO (MOCNEAHee - MNpu  Hanuyum)
MOSTHOCTBLIO, YUCIO, MeCsL, rof POXAEHWUA, [OKYMEHT, YAOCTOBEPSIIOLUA NUYHOCTb, Cepus,
Homep, kem 1 koraa eeiaad, CHWUJIC, agpec pernctpaumm no MecTy XXUTenscTea)

CBefieHMs O HanM4MM XUbiX MOMELLEHUN, 3aHUMaeMbiX MO AOroBopam COLMAanbHOro
Halma, HariMma >XUIbIX NMOMELUEHWUIA XUNULLHOrO hoHZa COoLManbHOro MUCNonNb30BaHUS U (nrn)
NnpuHagnexalwmx Ha npase cobCTBEHHOCTU MHE U YreHaM MOER CeMbU:

Ne damunus, [oKymeHT, KapacTtpoBbiit Bun OcHoBaHue
UMSi, OTYECTBO | YAOCTOBEPSAOLLMIA Homep UMyLLEecTBa Nnonb30BaHusA
n/n (nocnegHee — | NUYHOCTL, cepus, KUnoro (kBapTupa, |(moroBop coumanbHOro
npy Hanu4yum) HOMEp, Kem u nomeLyeHus KOMHaTa, Harma, Halma XXUnbIX
MOJTHOCTbIO Korga BblgaH XKuUnown oom), NOMELLIEHWA
nnowaab, XunuwHoro doHaa
KB. M coumansHoro

NCNONb30BaHWA UK

Ha OCHOBaHWW npasa

cobcTBEHHOCTH), AaTa

N PEKBU3UTLI
AOroBopa, opraH, ¢
KOTOpPbIM 3aK4YeH
[Orosop, B cny4ae
Hanma

A 1 YneHbl MO CeMbM JOCTOBEPHOCTb M MOSIHOTY HACTOSALLMX CBEAEHUI NoATBEPXAaeM.

A W coBeplUEHHONETHWE YNeHbl MOEV CeMbW f[aem cormacue Ha MpoBepKy
YNONHOMOYEHHbIM OpraHoM MpEeACTaBMIEHHbIX HAMK CBeAEHWA O OoXodax U UMYLIEeCTBE B
HANOroBbIX, TAMOXEHHbIX Y UHLIX OpraHax.

A n uneHbl Moeil ceMbM NpepynpexneHbl, YTO B Cryyae MPUHATUAA Hac Ha ydeT Mbl
06s13aHbl NMPU M3MEHEHWNM YKa3aHHbIX B 3asiBNIEHWN CBEAEHMWIN B MECsYHbI CPOK coobLuaTb 06
9TOM B NMUCbMEHHOI (hOpMe B YNONTHOMOYEHHbIN OpraH no MecTy y4yeTa, a Takke NpeAcTaBnsATh
B YCTAHOBMEHHbIX TMOPSOKE W CPOKM COOTBETCTBYWLUME [OOKYMEHTbI Ans  Hallel
nepeperucTpaumn Kak rpakaaH, COCTOSALUMX Ha YYEeTe B KaYeCTBE HYXKAAWLUMXCS B XKUMbIX
MOMELLEHUSIX, U N5 NePEeOLIEHKM pa3Mepa AOXO40B U CTOMMOCTM HALLEro MMYLLECTBA.

A 1 uneHbl MOell CembM COrnacHbl, YTO B CIyYae BLIABMNEHUS B NpeacTaBneHHbIX Hamu
[AOKYMEHTax CBeEHWIN, He COOTBETCTBYHOLUMX AENCTBUTENBHOCTU U MOCNYXUBLUNX OCHOBaHUEM
ANs MPUHATKUSA Ha Yy4YeT, Mbl OyOem CHSITbl C yyeTa B YCTAHOBIIEHHOM 3aKOHOAATENbCTEBOM
nopsiake.

PesynbTaT NpefocTaBneHns MyHUUMNAanbHO yenyru, NpoLuy NpefocTaBuThb:

D B NUYHbIA KabuHeT HopTana rocyaapcTtBeHHbIX U MyHULMNanbHbIX YCNyr PECI'Iy6J'lVIKI/I
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Tarapcran;

D B MHOrOMYHKLMOHANBEHOM LIEHTPE NPELOCTaBMNEHWS TFOCYLAPCTBEHHBIX W MYHULMMAnbHbIX Yyenyr

Pecny6nukn TaTtapcras;

D B YNOJIHOMOYEHHOM OpraHe MeCTHOro camoynpasneHus.

Moagnwucek 3aseuTens:

(bamunusa, UMA, OTYECTBO (NOCnegHee - NPy Hanu4nn) NOMHOCTLI) (noanwmcek)

« » 20 roga

MoanucK coBEpPLUEHHONETHUX YIIEHOB CEMBM;

(bamunus, uMsi, OTYECTBO (MocnegHee - Npy HANU4YMKn) NOMHOCTLHO) (noanuce)

« » 20 roga
(cbamunusa, UmMa, 0TYECTBO (NOCneaHee - NpY Hanuyumn) NOMHOCTLIO) (nognuce)

« » 20 roga

K zasBneHuio npunarakTCA:

1.

(HaMMeHOBaHMe N HOMEP AOKYMEHTa, KeM U Korga Bbi,ﬂ]aH)

2.

(HaMmeHoBaHWe ¥ HOMEP AOKYMEHTa, KEM W KOraa BblaaH)

[aTta npuHaTUA 3aaBneHns U JOKYMEHTOB  « » 20 roga.
Bcero npuHaTo [IOKYMEHTOB Ha nuerax.
(konu4yecTBO AOKYMEHTOB) (nponuckio)
(BomKHOCTB) (nognucek) (cbamunus u
UHUUManbl)

PerncrtpaunoHHbIA HOMED 3asiBNeHus

(I/IHCbOpMaLI,VIH 3anosfiHaeTcs YMoNHOMOYEHHbIM AOMKHOCTHLIM NULIOM OpraHa MEeCTHOro

caMmoynpaBneHua, NPUHABLLUMM 3adaBlieHne 1 lELOK}/MEHTI:;I)



IMpunoxeHue Ne 5

K ABMUHUCTPATMBHOMY pPErNameHTy
NPeaocTaBneHns MyHULMnansHom
YCnyru no nNpuHATUIO Ha yYeT rpakaaH
B KQUeCTBe HYXOAKLMUXCA B KUMbIX
nomeLLeHmaxX

PykosoguTtenio
WcnonHutensHoro komureTa

OT:

3asBneHune
00 ncnpaBneHnn TeEXHUYECKON oLunbKn

Coobujato 06 owwubke, AONYLIEHHOW MNpW OKasaHUM MYHWLMNANbLHOW YCIyrv Mo
MPUHATUIO HA YYeT rpaxaaH B Ka4ecTBe HYXXAALLMXCS B XUMbIX NOMELLEHUsX.
[ata, Homep nogaHHOro 3asBNeHUs:;
3anuncaHo:
lNpaBuribHble CBEAEHWS:

Mpolly ucnpaenTb OOMYLIEHHYID TEXHWYECKYI0 OLUMBKY M BHECTU COOTBETCTBYIOLLME
W3MEHEHMS B LOKYMEHT, ABMAIOLLUMIACA pe3ynbTaToM MyHULMNANbHOM YCRyru.

MNpunaraio cnepylowme JOKYMEHTHI:

1.

2.

B cnyyae npuHATMA pelleHuss o6 OTKIOHEHUM 3asBneHust o6 McnpasneHun
TEXHUYECKON OLUMOKU NPOLLY HanpasUTh TAKOe peLLeHUe:

NnocpeAcTBOM OTNPaBMNeHUs ANEKTPOHHOIO AOKYMeHTa Ha aapec E-mail: :

B BWAE 3aBEpPEHHON Konuu Ha ByMaXkKHOM HOCUTEne MOYTOBbIM OTApaBREHMEM Mo

agpecy:

HacTosLuym noaTeepxaato: CBEAEHNS, BKIHOYEHHLIE B 3asBMNEHNE, OTHOCALLUMECS K MOEl
MINYHOCTU M MPEACTaBMSEMOMY MHOIO JMLY, @ TaKkKe BHECEHHble MHOK HIKE, JOCTOBEPHBI.
[JoKyMeHTbI (KOMMM [OKYMEHTOB), MPUIOXKEHHBIE K 3asBMEHWUIO, COOTBETCTBYIOT TpebGoBaHUsAM,
YCTaHOBIIEHHbIM 3aKoHoaaTenbcTBoM Poccwiickoit defepauun, Ha MOMEHT NpeacTaBneHus
3as1BMIeHNs 3TU OOKYMEHTbI AENCTBUTENBHBI M COAEPXAaT AOCTOBEPHLIE CBEAEHNS.

( )

(,ana) (moamHce) (O.M.0. (npn HayAIHH)




