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IIOCTAHOBJIEHHE KAPAP
oT «17» suBaps 2022 rona Ne 12
OO0 yTBepIKIeHNUM aIMHHUCTPATHBHOIO PErlaMeHTa

0 IIPEOCTABIIEHHH MyHUIUNIATBHOR yCIyru i
IO OpPTaHH3allMK OT/AbIXa JeTeH B KaHUKYJIAPHOE BpEMSI

B cootBercTBUU ¢ DenepanbHbIM 3aKoHOM 0T 27 monst 2010 roga Ne 210 «06
OpraHU3alliN TPEJIOCTABIEHHS TOCYJapCTBEHHBIX M MYHHUIUMANBHBIX YCIIyD»,
PYKOBOACTBYSCEH cTaThed 48 YcraBa HOBOIMEIIMHHCKOIO MYHHITHIIAIBEHOTO paﬁOHa
PecyOmuku  Tatapcran  McmonuuTenbHblii  KomMuTeT  HOBOIIEIIMHHCKOIO
MYHHIMIIAIEHOTO paoHa Pecy6nuku TatapcTaH 10CTaHOBIISET: |

1. YTBepauTh MpHIaraeMblii aJMHHUCTPATHBHBIH PEraMeHT IPEIOCTABICHHUS
MYHHIIHUIIAJIEHOM YCIYT| 110 OpraHu3alliK OTIbIXa JeTell B KaHUKYIISIpHOe BpBMH.:

2. Omny6muKoBaTh HACTOSIIEe IIOCTAHOBIEHHE Ha OQHIHAIBHOM ITOpTaje

mpaBoBoil  uH(oOpMamuu Pecrmybnukm TatapctaH B MHQOpPMAIMOHHO  —

TeleKOMMYHUKAIMOHHON cetu MHTepHeT http://pravo.tatarstan.ru u Ha oQUIHATIEHOM

carite HOBOIICIIMUHCKOrO MyHHULMIAJIBHOrO paiona Pecrmybmuku TaTtapcran

http://novosheshminsk.tatarstan.ru.

3. Hactosmiee moctaHOBIIEHHE BCTYIIAeT B CHIIy IIOCIE €ro OQHIIHAIEHOTO
Oy OJIMKOBaHHUS.

4, KOHTPOJ'IB 3a HCIIOJITHEHHEM  HACTOAIICIO  IIOCTAHOBJICHHS BO3JIOXKHTH

ens McnonautensHOro koMmureTa HOBOIIEIIMHHCKOTO

JIL.K. UcxaxoBa



YTBepxkIaeH !
TIOCTAHOBJICHHEM '
HcnomHuTeIRHOTO KOMUTETA
HoBommenmMuHCcKOro
MYHHIIUIIQJIBHOIO paiioHa
Pecrry6mnuku Tarapcran _

oT «17» suBaps 2022 roma Ne 12

AIMUAHHACTPATHUBHBIN PEriIaMeHT
NPEAOCTaBICHUA MyHHIHIIAJIBHOM YCIIYT'H II0 OPTaHHA3al[Ml OTAbIXa JeTeH B
KaHHUKYJISIPHOE BpeMs ;

1. O0mue monoXeHus

1.1. Hacrosmmi#i  aJMHHUCTPATHBHBIH  pErJaMeHT  IIPeNOCTABICHHS
MYHHIMIIAIBHOHR yClIyru (fajiee — PeriaMeHT) ycTaHaBIUBAeT CTAHIAPT M IOPSIOK
IIPEIOCTABICHNS MYHUIUIANLHON YCIYrH 10 OpTaHH3allHK OTABIXa JeTed B
KaHMKYJIIpHOE BpeMs (faliee — MyHHIIMITATIbHAS YCIyTa).

1.2. Tlomy4arenu ycimyru: ¢pu3ndeckue auia (Iaiee - 3asBUTENb).

WHTepecel 3asBuTenell MOTYT IIPENCTABIATH JIMIE, YIIOJHOMOYEHHBIE
3asiBUTE]IEM B YCTAHOBJIEHHOM IOPSAIKE, M 3aKOHHBIE NPEICTABUTEIN (PUIUIECKHUX
U1 (Janee — Ipe/ICTaBUTelNb 3asBUTEN).

1.3. MudopmMupoBaHUE O IIpeIOCTABIEHUH MYHHUILMITATBHON YCITYIH:

1.3.1. Mudopmanus o mOpsaKe MpeJOCTABIEHHS MYHHIMITAIHLHOH YCIYTH
pa3MeriaeTcs:

1) Ha WHGOPMAIIMOHHBIX CTEHIAX, COJEPKAIINX BHU3YAIBHYIO H TEKCTOBYIO
HHQOPMALMI0O O MYHHIMIATHHOH YCIyre, paclojiOXEHHbIX B IMTOMEIICHHUAX
MHOTO(QYHKUMOHABHBIX ~ LEHTPOB  IPENOCTaBICHHMS  IOCYIapCTBEHHBIX U
MYHULIAITATBHEIX YCIYT.

2) Ha ounmansHOM caiite HOBOIIEMMHHCKOTO MYHHUIIAIIATHHOTO paHOHa B
UH(OPMaIIMOHHO-TEIEKOMMYHUKAITHOHHOM CeTH «I/IHTepHeT»
(https://novosheshminsk.tatarstan.ru); -

3) na Iloprane rocyaapCTBEHHBIX W MYHMLMIIAIBHBIX YCIyT Pecny6J1HKH
Tartapctan (https://uslugi.tatarstan.ru) (manee — PecmyOnukasckuii mopTan);

4) nwa EjguHOM mopraje TOCYNAapCTBEHHBIX ¥ MYHHIIUIAIBHBIX yeryr
(byaxmwuit) (https://www.gosuslugi.ru) (namee — Enunblii moptan);

5) B rocynapcTBeHHO# HHGPpOPMaMOHHOH cucteMe «PeecTp rocy1apcTBEHHBIX
W MyHHUIHNATBHEIX ycuyr PecmyGmaumkm Tarapcram» (http:/frgu.tatar.ru) (mamee —
PecrybmukaHckuii peectp).

1.3.2. KoHcynbTHUpOBaHHE II0 BOIPOCAaM IIPEAOCTABICHUS MYHHULUNAIBHOM
YCIYTH OCYIIECTBIISIETCS:

1) B MHOTOGYHKIMOHATBHBIX IEHTPaX MPENOCTABICHUS IoCy/IapCTBEHHBIX H
MYHHITUIAIBHEIX YCIYT IPH YCTHOM OOpaIlieHHH - TUYHO WX 110 TelnedoHy;

2) B mHTepakTHBHOH opme Ennnoro noprana, Pecmybnukanckoro rnoprana;



3) B oTzmene Mo JAelaM MOJIOAEKH, CIOPTY M Typu3My KCIONHHTENHHOIO
KomuTeTa HOBOMIEIMHHCKOTO MYHHIMIANEHOTO paiiona Pecry6muku TartapcraH.
(mnanee — Opeaan):

IIPA YCTHOM OOpALIeHUH - IUIHO WU 110 TenedoHy;

IpH IHMCBMEHHOM (B TOM 4HciIe B (OopMe 3IeKTPOHHOTO JIOKyMeHTa)
oOpameHrd — Ha OyMa)XHOM HOCHTeNe IO IOYTe, B 3JEKTPOHHOM (opMe o
3JIEKTPOHHOM mouTe. -

1.3.3. Uadopmanus Ha Emuaom moprane, PecmyOimkanckoM mopraie o
IOpANKE M CPOKax IpeAoCTaBICHHS MYHHMIMIIAJIBGHOM YCIyIH Ha OCHOBAaHHH
CBEJICHHH, comepxkamuxcad B PeclyOmukaHcKOM peecTpe, IIPeNOCTaBIAETCS
3asgBUTEIIO OeCIUIaTHO.

Hoctym x uHQOpMALUH O CpoKaX W IOpSOKE IIPeJOCTaBICHUS
MYHHIUIIATBHON YCIIyTH OCYLIECTBISETCS O3 BBHIITOIHEHHS 3asBUTEIIEM KaKUX-IHO0
TpeOoBaHHM, B TOM uHclie 0e3 WCIIONB30BaHMs IPOrPAMMHOIO OOecIedeHHs,
YCTaHOBKa KOTODOrO Ha TEXHHYECKHE CPEJCTBa 3asBHUTENS TpeOyeT 3aKIFOueHHS
THIIEH3HOHHOINO0 HJIM HHOTO COIVIAlleHHs C TpaBoobianareineM IIPOrpaMMHOTO
obecrieueHHs, IpefyCMaTPUBAIOIIEr0 B3WMaHHME IUIATEl, PETMCTPAIMIO | I
aBTOPU3AIIMIO 3asBUTENISL, WU IPEJOCTABICHHE UM TICPCOHATBHBIX [aHHEIX. ,

1.3.4. Ilpu obpaieHuH 3asiBUTENIS JIMYHO HITH IO Tee()OHY B COOTBETCTBHH C
IIOCTYIIUBIIMM 00pallleHHeM NpeIoCTaBIsaeTCs HHPOPMAIHS:

1) o MecTe HaxOXAeHHS MHOTO(GYHKIHOHATHFHOTO IEHTPA IPEIOCTABICHH
rOCylapCTBEHHBIX H MYyHHIMNAIBHBIX ycuyr, Opeana (ampec, rpaduk paboTsl,
CIpaBOYHBIE TeNe(OHBI); |

2) O mopsAaKe NUpPeNOCTaBICHHWsS MYHHIUIAIBHOM YCIyIH, O crocobax H
CpOKax ITo/IayH 3asBICHHII;

3) O KaTeropuax TpaXXJaH, KOTOPBEIM TPEIOCTABIAETCS MYHHUIIANIATbHASL
yciIyra; O HOPMATHBHBIX IIPaBOBBIX  aKTaX, pEryJHUPYIOMIMX  BOIPOCEH
NpeOCTaBICHISI MyHHUITUTIATBHOH YCITYTH; |

4) o mepeuHe IOKYMEHTOB, HEOOXOIHUMBIX JUIS PACCMOTPEHUS 3asBICHHS O
IIPEeJIOCTaBICHNH MYHHUIIUIIAIBHON YCIYrd, O CpOKax IIpHeMa U pPerucTpanuu
3asBJICHUS;

5) o xopxe rpenocTaBIeHUs MYHHUIUIATBEHON YCIIYTH;

6) o MecTe pa3MelleHus Ha OQHUIIHAIEHOM caifTe HHGOPMAIUU 10 BOIIPOCaM
IIPeI0CTaBICHUS MYHULUMIIAIBHON YCIIyTH;

7) o mopsnke o0XanoBaHUS NeUCTBUN MU Oe31eMCTBUS JOJKHOCTHBIX JIHI]
Opzana.

[To muceEMeHHOMY OOpAaIIeHHI0 COTPYOHUKH OT[eNa, OTBETCTBEHHOIO 33
IIPeIOCTaBIeHHEe MYHHIMIIATEHON YCIyTH, MOApoOHO B THUCBMEHHOH Qopme
Pa3bACHAIOT 3asSBHUTEII0 MOPAIOK IPEAOCTaBICHUS MYHHIMIIAIBHON YCIYTH H
BOIIPOCHI, YKa3aHHBIE B HACTOAIIEM ITyHKTe PernamenTa, 0 B TeueHHe Tpex pabodux
THEH CO JHS PEerucTpalidi OOpalleHUs HaIIPaBISIOT OTBET 3asBUTENO0. OTBETEHI
NArOTCsl Ha 53bIKe oOpameHus. B ciydyae HEBO3MOXHOCTHA JaTh OTBET Ha S3BIKE
oOpallleHHus UCTIOB3YIOTCS TOCYAapCTBeHHEIE sI3bIKK PecyOnukn TaTapceras.

1.3.5. Uadopmarus mo BOMpocaM IPeAOCTaBICHUS MYyHULUIIAIBHONA YCIIyTH
pa3MelaeTcs Ha OQHUIMATFHOM caiTe HOBOIIENIMHHCKOrO MYHHIHIIAIBHOTO



paiioHa u Ha MH()OPMALMOHHBIX CTEHIaX B HoMemieHusx Opzana O paboTH C
3aABUTEIISIMHU.

Wudopmanus Ha rocyqapCTBEHHBIX s3bikax Pecry6muku — Taraperas,
pasmemiaeMas Ha WHOOPMAIMOHHBIX CTE€HIAX W Ha OQHIMAIbHOM caiiTe
MyHHIUIIaTBHOTO paiioHa B HH(POPMAIMOHHO-TENEKOMMYHHKAIIMOHHOW —CETH
«VIHTepHET», BKIIOYAeT CBENEHHA O MYHHIHIAILHON YCIyre, COIep)KaIluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenra, uapOpMAIHIO 0
MeCTe HaxXO0XKACHUS, CIIPABOYHEIX TenedoHax, BpeMeHH pabotsl Opzana, o rpaduke
IpHeMa 3asBJICHUH Ha IPENOCTaBICHHE MYHHIUIIAIEHON YCIyTH.

1.4, IlepeyeHb  HOPMATHBHBIX  [PAaBOBEIX  aKTOB,  pPeryIHPYIOLIHX
IPEOCTaBICHIE MYHHUIMIIATBHOM YCIYIH (C yKa3aHUEM PEKBU3WTOB HOPMATHUBHBIX
IIPaBOBBIX AKTOB M MCTOYHHKOB WX O(DHIMAIBEHOTO OMyOJIMKOBaHMS), Pa3MeEIeH Ha
Enmunom mnoprane, B PecnybnukanckoMm peecTpe, Ha OQUIMANLHOM caiiTe B
HH(OPMAaIMOHHO-TeTeKOMMYHUKAIIMOHHOW ceTu «MHTepHETY.

Texcr aMUHHCTPAaTHBHOTO PErTaMeHTa B IEUCTBYIOIIEH peJaKIIiK TOIIEKHT
pasmeneHuro Ha Exunom moprane, B PecriyOnukanckom peectpe, Ha OQHIIHATEHOM
caiite B HHQOPMAIMOHHO-TeIEKOMMYHUKAIIMOHHOM ceTu «IHTEpHET».

1.5. B PeryiaMenTe HCIIONB3YIOTCS CIEAYIONUINE TEPMHUHBI U ONPE/IEISHIA:

yaajeHHoe pabodee MeCTO MHOrO(GYHKIHOHAIBHOIO I[EHTPa MPef0CTaBICHHUS
rOCYy/IapCTBEHHBIX M MYHHMIMIAIBHBIX YCIYI — TEPPHTOPHAIBHO 000c0o0JIeHHOE
CTPYKTYpHOE  TOJpa3leiieHue (ouc)  MHOTrOQYHKIIMOHATNEHOTO  ILIEHTpa
IPEeOCTaBICHUsA TI'OCYJapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIYr, CO3JaHHOE B
TOPOJICKOM (CEJECKOM) IIOCETIE€HHH MYHHULMIIANBHOTO paiioHa HIIA B TOPOACKOM
okpyre Pecrry6muku TatapcTan B COOTBETCTBUH ¢ IyHKTOM 34 IIpaBui oprau3anum
NeITeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB IPEJIOCTABIEHNS I'OCYIaPCTBEHHEIX
U MYHHIHMIAILHEIX YCIYT, YTBEPXKAEGHHBIX IIOCTAHOBICHHEM [IpaBUTEIBCTBA
Poccuiickoii @epepammm ot 22.12.2012 Ne 1376 «0O6 yreepxkaenun IIpasmi
OpraHM3alii JEATEIBHOCTH MHOIO()YHKLMOHAIBHEIX IEHTPOB IMPeI0CTaBICHHS
roCyJapCTBEHHBIX U MYHULIUITATBHBIX YCIIYT,

TEXHHYECKas OIMOKa - omwuOKa (OIMCKa, OredaTka, rpaMMaTHdecKas WM
apudmMeruyeckas ommodOka aub0 mnoxobHas ommbKa), IOMyMIEHHas OpraHoM,
[IPEIOCTaBIAIOIIAM MyHHULWNIANBHYIO YCIYTy, W IIPUBEIIIas K HECOOTBETCTBHUIO
CBEJICHHI, BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MyHULUIAIBHON YCIYTH), CBeIeHHUAM
B IOKyMEHTaX, Ha OCHOBAaHUH KOTOPBHIX BHOCHIIUCH CBEJICHNS;

ECHUA - EnuHas cucremMa WIOSHTHOUKANMH W ayTeHTH(QUKALMA B
UHPPaCTPYKTYpe, obecrnieunBaroIIeit UH(QOPMAIIHOHHO-TEXHOJIOTHIECKOEe
B3aUMOJIEHCTBHE MH(MOPMAIMOHHBIX CHCTEM, HMCIIONB3YEMBIX IS IIPEeIOCTABICHUS
rOCyIapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT B 3JIEKTPOHHOM (hopme.

DenepanbHas rocyapcTBeHHasi HH(POPMAIIHOHHAS CHCTeMa, 00eCTIeYHBaIOIIAs
CaHKIIMOHMPOBAHHBIA JIOCTYIl YYaCTHHKOB HWH(MOPMAIIMOHHOTO B3aUMOIEHCTBUS
(rpaxnaH-3asBUTENe M MOMKHOCTHEIX JIHI[ OPTaHOB HCIIOJHHTEIBHOM BIACTH H
OpraHoB MECTHOIO CaMOyNpaBleHHs) K HHpopManuu, copepxamiedcs B
rOCYyIapCTBEHHBIX HH(GOPMAaIMOHHEIX CHCTEMaX H MHBIX HHQOPMAIHOHHBIX
cHUCTeMax;



M®I] - ["ocynapcrBenHoe OI0IKETHOE yUYpexXIeHNE
«MHOTOQYHKIMOHANBHEI  IEHTp  TPEeNOCTABIEHHS  IOCYJApCTBEHHBIX M
MYHHUIUIAIBHEIX yeiIyr B Pecriybnuke TaTapcrany,

AWC MOI[ - AsrtomMaTH3upoBaHHas  HH(GOpMAIOHHAs  CHCTEMA
MHOTO(QYHKIMOHANBHEIX ~ IIEHTPOB  IIPEIOCTABIEHUS  TOCYJAapPCTBEHHBIX U
MYyHHIHNAIBHBIX yeryT Pecrrybnvku TaTtapceran;

HcrmonkoM — WCHOMHUTENBHBIM KOMHTET MYyHHIHUIIAILHOrO paioHa (WMin
TOPOZICKOTO OKpYyTa);

EI'P 3AT'C — EnunbIi rocyJapCcTBEHHEIH PeecTp 3alKceil akTOB TPaXIaHCKOro
COCTOSIHHS;

EITUCCO -~ EpmmrHas rocymapcTBeHHas HHO)OPMALMOHHAS  CHCTEMa
COITHAaIBHOI0 00eCcIeueHNS.

B Pernamente moj 3asBleHHEM O IPEIOCTABICHUH MYHHIUIIAILHON YCIYTH
(mamee - 3asdBJICHHE) MOHMMAETCS 3alPOC O MPEJOCTABICHWH MYyHHIHTIAIBHON
YCIIYyTH, IOJAHHEIM B COOTBETCTBHH C I[yHKTOM 3 cTaThu 2 DellepalbHOIo 3aKOHA OT
27 wmoma 2010 roma Ne 210-®3 «O6 opranuzaiyu [IpeI0CTaBICHUS

rOCYIapCTBEHHBIX M MYHULIMIIAIBHEIX YCIIyD» (Hanee — @enepanbHblii 3akoH Ne 210-
D3).

2. CTaHpapT npenocTaBIeHHs] MyHHLIMITATLHOW YCIyIH
2.1. HauMeHOBaHME MyHUITUNIATBHOM YCITYTH
Oprasusanys OTIbIXa AeTel B KaHHKYIISIPHOE BPEMI.

2.2. HaumeHOBaHHEe HCIIONHUTEIBHO-PACIIOPSAUTEIEHOIO OpraHa MECTHOTO
caMOyTIpaBIIeHHs, HEIIOCPEACTBEHHO MPEIOCTABISIONIEr0 MyHUUITAIBHYIO YCIIYTY

Omoen no oOenam monodéxcu, cnopmy u mypusmy Henonnumenvrozo
xkomumema Hoeowewimunckozo myrnuyunanerozo paiiona Pecnybnuxu Tamapcman.

2.3. Onucanue pe3ynsTaTa IpeJoCTaBIeHUs MyHUIUIATBHON YCIIyTH

2.3.1. Pe3ynpraToM mpeaocTaBieHUs MyHUIIUIAIBHON YCIIYTH SIBISETCS:

1) pemenwme o IIpeIOCTaBICHUN MYHUIIAIIAILHOHN yeiryrH (ripunoxkenne No 1 K
HacTosmeMy Pernamenry);

2) pemeHue o0 oOTKaze B IPeAOCTaBICHHWM MYHHULMIIAIBHOM YCIYyTH
(mpunoxxenue Ne 2 k HacToseMy PernameHnry);

3) pemienre 00 OTkKaze B TMpHEeMe JOKYMEHTOB, HEOOXOIWMBIX IS
IIPEIOCTABICHUs MYHHUIMNAIBHON yciuyrd (mpuinoxkeHue Ne 3 Kk HacToAIIEMY
aJIMUHHACTPATUBHOMY PErjiaMeHTYy).

2.3.2. PesynpTar npefoCTaBICHUS MYHUILMINAIBHON YCIIYI'M HaIpaBiSeTcs
3asgBUTEII0 B (opMe DHIEKTPOHHOIO [AOKYMEHTa, IOJIHCAHHOIO YCHIIEHHOH
KBATHGUIIMPOBAHHOKW JJIEKTPOHHOM TOIUCHI0 YIIOIHOMOYEHHOIO IOJDKHOCTHOIO
nmvna Opeana (mubo Opzana), B cooTBeTcTBHE ¢ DeiepalbHbIM 3aKOHOM OT 6 anpers



2011 roma Ne 63-®3 «O6 amexTpoHHOM MoATHCHY (nanee — DeepanbHbIi 3aK0H No
63-®3) B uuHEIA KabuneT ExuHoro noprana, Pecny6iukanckoro nmoprana.

2.3.3. Tlo BeIOOpY 3asgBUTENs PE3yNbTAT HPEIOCTABIECHHS MyHULUNAIBHOH
YCIIYTH, YKa3aHHBIM B moamyHkTax 1 — 2 myskra 2.3.1 Pernmamenra, Ha 6ymaxxHOM
HOCHTENe, IOAIMCAHHBIA YIIOJHOMOYEHHBIM IODKHOCTHBEIM JuimoM OpraHa H
3aBepeHHBIN nevaTsio Oprana, BelnaeTcs 3assutemnto B Oprare wim B ML

2.34. 3agBuTens  BIOpaBe IONYYMTh  PE3yNbTaT  [PEXOCTABIECHUS
MYHHIUIATBHOR yCIYTH B ()OpME 3JIEKTPOHHOIO IOKYMEHTA B TEYEHHE CPOKa
ACHCTBHS pe3yIbTara IpeJoCTaBIeHNs] MyHHULMIAIBHON YCIyTH.

2.4. Cpox IIpe/10CTaBIeH s MyHHIUIIATIBHOM YCIlyTH, B TOM YHCTIE C YIETOM
HEO0OXO0/IMMOCTH 00paIlleHH!s B OPraHHW3aI|iH, YYaCTBYIOMIHE B IPEIOCTABICHHN
MyHHIMIIAIBHOU yCITyT|, CPOK IPHOCTAaHOBICHHUS [IPEOCTABICHNS] MYHHIIUNIAIBHOMH
YCIIyTH B ClIy4ae, eCIH BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IIPEyCMOTPEHA
3aKoHOJaTenbcTBOoM Poccutickoi Pdenepariuu, Cpok Beiauw (HApaBIeHHs )
AOKYMEHTOB, SBJLIIOIIIXCS PE3YIIHTATOM MPENOCTABICHIS MyHUIMITAILHON YCIIyTH

2.4.1. Cpox mnpefocTaBlIeHHs MYHHIMIAIBHOW YCIYTH COCTABISET IIECTh
pabouux gHEH. _

2.4.2. TlpuocTaHoBlIeHHE CPOKA IIPEJOCTABIICHHS MYHHUIMIAIBHOM YCIyry He
IIPELYCMOTPEHO. _

2.4.3. HampaBnenye JOKyMeHTa, SIBIISIOLIErOCS PE3yIBTATOM HpeJOCTaBICHHSA
MYHUIUTIATIBHOM  yCIyrdH B (opMe DIEKTPOHHOTO JIOKYMEHTa, 3asBHTEIIO
OCYIIECTBIIIETCA B JeHb OGQOPMIIEHHS M PErHCTPalldy Pe3yibTaTa IpPeloCTaBICHHUs
MYHHUIIATIATBHON YCIYTH.

2.5. McyepneiBaromuil IepeveHs JOKYMEHTOB, HEOOXOIUMEIX B COOTBETCTBUH C
3aKOHOAATEIbHBIMU WM HHBIMA HOPMATHUBHEIMH ITPABOBBIMU aKTAMHU IS
IPEJIOCTaBICHUS MyHHUIUITATIEHOMN YCIIyTH, a TakKe YCIYT, KOTOpBIE SBIAIOTCS
HeOOXOUMBIMHA M 0053aTEILHBIME IJISI [IPEIOCTABIEHHS MYHHIUIAIBHEIX yCIYT,
TIOJTIEXKAIMX NPEICTABICHHUIO 3asSBUTENEM, CIIOCOOBI KX MOTYYeHNUs 3asBHTEIIEM, B
TOM 4YHCJIE B 3IIEKTPOHHOM (popMe, OPSIIOK UX HpeACTaBIeHUs

2.5.1. Jlna momydeHWs MYHHLUIIAIGHON YCIYTH 3asBHTENb IIPEICTABISET
CIeIyIOIHe JOKYMEHTHI:

1) HOKyMEHT, YAOCTOBEPSIOIHi THIHOCTE (He TpebyeTcs B cilydae obpalieHus
nocpenctBoM Equnoro noprana, Pecriybnukanckoro moprana);

2) IOKYMEHT, YIOCTOBEPSIIOIIK I TOJTHOMOYHS IIPEACTABHTES 3aIBUTENIS;

3) 3asBICHHE:

B (QopMme poKyMeHTa Ha OyMaXHOM HocuTele (Ipuioxkenue Ne 4
HACTOSIIIEMY aIMUHUCTPATUBHOMY peTJIaMeHTY ),

B DIEKTpOHHOXW  QopMe  (3amoNHAETCs  TIOCPEACTBOM  BHECEHHSA
COOTBETCTBYIOIMX CBEICHUN B BJIEKTPOHHYIO (OpMY 3asBICHHS), IMOMAMUCAHHOE B
COOTBETCTBMHU C TpeOOBaHWAMH ITyHKTa 2.5.3 aIMUHUCTPATHBHOTO perjaMeHTa, IpH
obpammenuu nocpeacrsoM Equnoro nmoprana, Pecmy6nukanckoro nmopraia;



4) CBHIETENBCTBO O PpOXIEHHH, BBIIAHHOE KOMIIETEHTHBIMH OpraHaMM
WHOCTPAHHOTO TOCYAapCcTBa, €ro HOTAPHAIBHO YIOCTOBEPEHHBIM I1E€PEeBON Ha
PYCCKHM S3BIK;

5) cnpaBka ¢ MecTa paboTsl (B ciiydae, eciii peGeHOK OTHOCHTCS K KaTerOpHH
«feth paOOTHMKOB MYHMIIMIIQIBHBIX YYPEKAEHHH W  OpPraHoB  MECTHOIO
CaMOYTIPABIECHHA, PACIIONOKEHHBIX Ha TEPPUTOPHHM MYHHIIMIIATBHOTO 00pa3oBaHMs
PecrryOnuku TaTtapcran» WM «IeTH, PONUTENHM KOTOPHIX SIBISIOTCS PabOTHHKAMH
OFOJUKETHBIX ~ OpTraHM3alWii, JeTH COTPYAHHKOB  (he/lepambHBIX  OpPTaHOB
HCIIOJIHUTEIBHOM BJIACTH, MOCYJAPCTBEHHBIX TPAXIAHCKHUX CIIyKAIIHX» HIH «IETH
COTPYOHHUKOB TOPOJCKHMX O3JOPOBHTENBHBIX Jarepeil IHEBHOTO IIpeOBbIBaHM,
PACIIOJIOKEHHBIX Ha TEPPUTOPHU MyHHUIMIIaneHoro Peciry6nuku TatapceTan).

2.5.2. 3agBneHue W IpHUIaraeMsle JOKyMEHTHI MOTYT OBITh IPEACTAaBISHBI
(HampaBIIeHbI) 3asiBUTENIEM OJHUM M3 CIEAYIOIIAX CIIOCOOOB:

1) gepe3 M®I] Ha OyMaXHBIX HOCHUTEISX U B BHIE SJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIKX TpeOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATHBHOIO PErIaMEHTa,;

2) mocpeactsom Enmnoro moprama, Pecrny6numkaHCKOro Iopraia B
3IIEKTPOHHOH hopme;

3) B Opras JM4YHO WK OCPEICTBOM ITOYTOBOM CBA3M Ha OYyMa)KHOM HOCHTEJIE,
3asgBiIeHNE ¥ IIpUIaraeMble JOKYMEHTHI, IIPH HANPaBIeHUH IIOCPEACTBOM IIOYTOBOM
CBSI3H, 3aBEPSIOTCA B YCTAHOBIEHHOM ITOPSIKE.

2.5.3. 3asBIeHHME IIpH HaIpaBlIeHUH IOcpeAcTBOM EnwHOro moprania,
Pecry6nukaHcKoro mopraia MOAMMCHIBAETCS IIPOCTOM 3JIEKTPOHHOM MOAMHCHIO
3asBUTEIIA.

JUIs TOMydeHus NpOCTOH DIEKTPOHHOW IOIIHCH 3afBUTEII0 HEOOXOIMMO
IIPOHUTH Ipolenypy perucrpanuu (ayreHTugukammn) B ECUA, a Taxke MoaTBEpAUTh
YUETHYIO 3aITHCE.

DIIeKTPOHHBIM JOKYMEHT (3JIEKTPOHHBEIH 00pa3 HOKyMeHTa), YKa3aHHBIM B
MIOAIYHKTE 2 ITyHKTa 2.5.]1 aIMUHUCTPATUBHOI'O PErJIaMEHTa, 3aBEPSETCS YCHUIICHHOM
KBaJTUGUITUPOBAHHOM MOIUCHIO JIUI], YIIOMHOMOYEHHBIX HA CO3/IaHUE U ITOANUCAHUE
TaKUX TOKYMEHTOB, B TOM YHCJIC HOTApPUyCaMH.

DJNeKTPOHHBIE OKYMEHTHI (3JIeKTPOHHEBIE 00pa3bl JOKYMEHTOB), IIpUIaraeMble
K 3asBJICHMIO, B TOM 4YHCJIE [OBEPEHHOCTH, HAIpaBIAIOTCS B BHJe (ailoB B
dbopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Honee SO Mbaiir.

KauecTBO mpemoCTaBISIEeMBIX DJIEKTPOHHBIX JOKYMEHTOB (3IE€KTPOHHBIX
00pa3oB JIOKYMEHTOB) AOJDKHO ITO3BOJISITH B IIOJJHOM OOBEME IIPOYUTATH TEKCT
JIOKYMEHTa U Paclo3HaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpemmaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBieHHS JOKyMEHTOB M HHGOpPMAIHUH WA OCYIIECTBIEHUA
NeACTBHUM, NpeNCTaBIeHHe WIH OCYIIECTBIEHHE KOTOPBIX He IPEeIyCMOTPEHO
HOpPMAaTHBHBIMH IIPAaBOBBIMU aKTaMH, PETYIHPYIOIIUMHU OTHOIICHHS, BOSHUKAIOIIHE B
CBS3U C IIPEIOCTABICHHEM MYHULIMITAIBHON YCIIyTH;

2) OCyILIECTBICHUS ACHCTBHUI, B TOM YHUCIIE COTJIACOBAaHUHN, HEOOXOAUMBIX IS
MOJYYECHUS MYHHUIMIAIBHOH YCIyrH W CBA3aHHBIX ¢ OOpalleHHeM B HHBIE
roCyIapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYyIIpaBlIeHHs, OpraHH3allvH, 3a
HCKIIFOYEHHEM TIOJNIyYE€HHsA YCIYyr H IOJIydYeHHsS JOKYMEHTOB H HH(OpMalluHy,



IPEJOCTaB/SIEMBIX B pe3yJbTaTe IIPENOCTABICHHS TaKHX YCIYr, BKIIOYEHHEBIX B
IICpeYHH, YyKazaHHele B 4acTH 1 cratem 9 @enepampHoro 3akoHa Ne 210-®3
(HeoOXO0AMMEIX U 00S3aTeNBHEIX YCIIYT);

3) TpencCTaBleHWs JOKYMEHTOB ¥ HH(OpMAlM¥, OTCYTCTBHE U  (WIH)
HEJJOCTOBEPHOCTE KOTOPBIX HE YKa3bIBAIUCH IIPH NIEPBOHAYAIBEHOM OTKA3€ B IIPHEME
JOKYMEHTOB, HEOOXOMUMBIX 7S MPENOCTABICHHS MYHHIMIIAILHOM yCIyTH, JTHO0 B
IPE/I0CTABICHUH MyHHUIIUIIATEHOHR YCIIYTH, 32 UCKITFOUYCHHEM CIIeLYIOIUX CIyIaeB:

a) H3MeHEeHHe TpeOOBaHWI HOPMATHBHEIX HPABOBBIX AKTOB, KACAFOIIAXCS
NPEIOCTaBICHAS MYyHHIMIAIBHOH yCIIyrH, TIOCie TIEPBOHAYAIBLHONM IOJaun
3asIBJICHUS O IPE/IOCTaBICHHU MyHULIUIIAIBHON YCIIyTH;

0) Hanuyue oMMGOK B 3agBICHAN O HPEIOCTABIEHUA MYHHIMIATEHOH YCIyTH
U JIOKYMEHTaX, IOJaHHBIX 3asBUTEJIEM IIOCHIE NEPBOHAYAIBHOIO OTKAa3a B IIpPHEMe
JOKYMEHTOB, HEOOXOIMMEIX I IIPeNOCTAaBIeHHs MYHHUIMIAIBHON YCIyrH, TH6O B
IPEIOCTaBICHUN MYHHUIIMIIAIBHOM YCIYIH M He BKIIOYEHHBIX B IIPENCTaBICHHBIH
paHee KOMIUIEKT JOKYMEHTOR;

B) HMCTEYEHHE CpOKa JCHCTBHA NOKYMEHTOB MM H3MEHeHWe HH(OpMAIHH
II0Cie TICPBOHAYANLHOIO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOMMMBIX JUId
IIPeIOCTaBICHUS MyHHUIIMIATBHON YCIIyTH, 100 B IPENOCTABICHHH MyHHLUIIAIBHON
YCIIyTH;

I) BBIABICHHE JOKYMEHTAbHO IIOATBEPKAEHHOTO (akTa (IPH3HAKOB)
OIIMOOYHOrO UITH TIPOTHBOIPABHOIO AEHCTBHSA (6e3meiicTBHA) MOIKHOCTHOTO JIMIA
Oprana, paboranka M®LI, npu mepBOHAYANBEHOM OTKa3e B IIpHEME JOKYMEHTOB,
HEOOXOAMMBIX  JUIl  IPEIOCTABIEHWS  MYHHIMOANGHOM  yclIyrd, Jambo B
IIPEOCTABIEHHH MYHUUIIAIBHON YCIIYTH, O YeM B IMHUCEMEHHOM BHJIE 32 IOIMCEI0
pykosojputens OpraHa INpH NEepBOHAYAIBHOM OTKas3e B IPHEME JIOKYMEHTOB,
HEOOXOMUMBIX OIS MPEeJOCTABICHHS MYHHUIUIIAIBHOM YCIYTH, YBEIOMIISETCS
3asBUTEJIb, 4 TAKXKE IPUHOCITCS H3BUHEHHS 3a IOCTABIEHHBIE HEYI00CTBRa;

4) mpenocTaBleHHs Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M HH(DOpPMAIIUH,
SIIEKTPOHHBIE 00pa3bl KOTOPLIX paHee OBLIM 3aBEpeHBI B COOTBETCTBHH C ITYHKTOM
7.2 gactu 1 crateu 16 ®@enepanbsHoro 3akoHa Ne 210-D3, 3a HCKIIIOYEHHEM CITy4aeB,
€CIIM HAHECEHHWE OTMETOK Ha TaKWe IOKYMEHTHl JHOO WX W3bATHE SBISETCS
HEOOXOJUMBIM YCIIOBHEM IIPEJOCTABIIEHHS I'OCYIapCTBEHHON MIIM MYHHIIAIATBHOM
YCIIyTY, U UHBIX CIIy4aeB, yCTAaHOBIIEHHBIX (elepabHBIMHI 3aKOHAMH.

2.6. McuepnslBaromuil iepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMaTUBHBIMH MPABOBBIMH aKTaMH IS IPEAOCTABICHHS MyHHITAIIAIEHON YCIyTH,
KOTOPBI€ HAXOIATCA B PACIOPSKEHUHU rOCyJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOyIIpaBIEHHUS U IIOABEJOMCTBEHHBIX TOCYAapPCTBEHHBIM OpraHaM HJIH opraHaM
MECTHOI'0 CaMOYIIPaBIICHNS OpraHU3alllil U KOTOpbIE 3asiBUTENb BIIPaBe
IIPE/ICTaBUTE, 4 TAKXKe CIIOCOOBI UX TOIYYEHHUS 3asIBUTEISIMH, B TOM YHCIIE B
3JIEKTPOHHOM (hopMe, IOPSIOK MX MPEACTABICHHS;, FOCYIapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYTIPaBIICHHS JTHO0 OpraHU3alIis, B PACIIOPSIKEHUH KOTOPBIX
HaXOMATCS TaHHBIE TOKYMEHTEI

2.6.1. Ilomy4atoTcsi B paMKax MeXBEIOMCTBEHHOI'O B3aUMOASUCTBUA:



1) ceenenus o posxkaenun pebenka — EI'P 3ATC;

2) cBeieHH 0 3aKIIOYeHnH (pacTopkenun) 6paka — ET'P 3ATC;

3) cBenenus 06 ycranoBinenun oTroscTBa — EI'P 3AIC;

4) cpemeHHA 00 YCTaHOBIEHWH OIEKM HajJ PeOEHKOM M3 pEIleHHs OpraHa
OIIEKH U ToIe4uTeNnscTBa — Memomkom;

5) CBeleHHSA O PETHCTPALIOHHOM ydeTe IO MeECTY MXHTEIbCTBA M MECTy
npeOrsiBanus — MB/[ Poccun;

6) cBedeHMSI O HAaXOXK/JCHHH pebeHKA Ha TIOJHOM TOCYIapCTBEHHOM
obecriedyeHur — MUHHCTEPCTBO TPY[a, 3aHATOCTH W COLMANBHON 3allUTHI
Pecny6muku Tatapcran;

7) cBemeHHS 00 HW3MEHEHHMH (DAMHIMM, WMEHH MM OTYeCTBa JUIS JIWII,
HU3MEHMBIINX (aMunuio, uMs win otaectso — EI'P 3ATC;

8) CBeJeHUs O JIUIIECHAH poauTeabekux npas — ETUCCO;

9) cBeneHus 00 OrpaHUYEeHUH POAUTENBCKHX Ipas — ETUCCO;

10) cBenenus 06 orobpauuu peberka — ETUCCO;

11) BeimucKa cBefeHui 06 nHBammae — [leHcronnsi Goua Poccuw;

12) cBemeHus o rubemu (cMepTH) COTPYNHHMKA, NPU3HAHUKM 0€3 BECTH
IIPOIABIINM IIPH MCIIONIHEHHH O0sA3aHHOCTEH BOEHHOM CIykO0bl — MHHHCTEPCTBO
oboponsl Poccuiickoit enepaiiuu;

13) cmpaBka 0 Ha3HaUeHHBIX TMEHCHSX M COIMAILHBIX BBIILIATAX HA JATY —
Ilencuonnsiit doun Poccun;

14) cBeneHus o HaNM4YUM CTaTyca MHOTOJETHOW ceMbH — MUHHCTEPCTBO
Tpy/Jla, 3aHATOCTH U colanbHOM 3amuThl Pecybnuku Taraperan;

15) cBemeHMs o© JIeMCTBYIOIIEM [AcopTe TIpaKAaHWHA POCCHUCKOM
®enepaunn — MBI Poccuu;

16) cBeneHus o HOTapHAIEHOM HoBepeHHOCTH — DesiepasibHas HOTapHUalbHas
majara.

2.6.2. 3agBUTENH BIIpaBe IIPEJOCTABUTH HOKYMEHTHI (CBEIeHHUS ), yKa3aHHBIE B
nojgnyHkrax 1 - 13 myskra 2.6.1 aJMHUHHMCTPaTHBHOIO periamMeHTa, B (opme
DJIEKTPOHHBIX  JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW  KBaJU(UIMPOBAHHOM
MOJMKCHIO JIMII, YIIOJTHOMOYEHHBIX Ha CO3[aHHe M IMOAINUCAHHE TaKUX JTOKYMEHTOB,
IIPH [OJ1a4€e 3asBIECHAUS.

2.6.3. HempencraBneHre (HECBOGBPEMEHHOE IIPEICTABICHUE) YKa3aHHBIMH B
myHKTe 2.6.1 aIMUHUCTPaTHBHOTO periaMeHTa OopraHaMu roCyJIapCTBEHHOH BIACTH,
OopraHaM¥i MECTHOTO CaMOYIIpaBJIeHHs, OpTaHU3AMUIMA JOKYMEHTOB U CBEIEHHH He
MOXET SBJISATECA OCHOBaHHMEM JUIA OTKa3a B IPEJOCTABICHUHM MYHUIIHIIAIBHOMI
YCIIYyTH.

2.6.4. JlomkHocTHOoe nuuo ¥ (i) pabOTHHK, yKa3aHHBIX B IyHKTe 2.6.1
aIMHUHUCTPAaTUBHOIO perilaMeHTa OpraHOB M OpraHu3alliii, He Ipe/CTaBUBIIHE
(HECBOEBpEMEHHO TIpe/ICTaBHUBIIINE) 3alIpOIIeHHEIe M HAXOIAIINECA B PACIIOPSDKEHUH
JIOKYMEHT WM CBEACHHMS, IOJJIekKAT aJMUHHUCTPATHBHOM, NUCIUIIHHAPHOM WIIH
MHOW OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATeJIbCTBOM PoccHiickoii
®@enepanui.

2.6.5. 3anpemaercsi TpeOoBaTh OT 3asfBUTEN NOKYMEHTHI CBEIIEHUSA, B TOM
YUCciie TOMATBEP)KAAIOIINe BHECEHHWE 3asBHUTeNeM IUIaThl 3a IIPEJOCTaBICHHE



MYHHUIUIIAIBHOM YCIYyTH, HaXOJAIIMECs B pPacHOPSIKEHWH TOCYIapCTBEHHEIX
OpraHoB,  OpPraHOB  MECTHOIO  CaMOYIpaBIe€HHS ©  II0J(BEJOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM MIIM OpraHaM MECTHOTO CaMOYTIPaBIeHUs OPraHU3aIHi.

Hemnpencrasnenye 3asBuTeNeM JOKyMEHTOB, COASPIKAIIHX CBEIEHUs, KOTOPEIE
HaXOIATCS B PacHOPSIKEHMH TOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYyTIPaBICHUS W TOABEJIOMCTBEHHBIX I'OCYAapPCTBCHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOYIIPaBJICHUs OpraHW3allid, He SBISETCS OCHOBAaHHEM [UIS OTKa3a
3asIBUTEIIIO B IPEIOCTAaBICHUN MyHHUITHITAIBHON YCIIYTH,

2.7. VicueprbiBaroluii mepedeHb OCHOBAHUHN IS OTKa3a B [IpUeMe JOKYMEHTOB,
HEOOXOMUMBIX IS [IPEIOCTABIICHNS MYHUL[MIIAIEHON YCIyTH
(BO3BpaTa HOKYMEHTOB €3 paCCMOTpPEHHS 110 CYIIECTBY)

2.7.1. OcHOBaHMAMHM JUIS OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOIMMBIX VIS
MIPEAOCTABIEHNUA MYyHULIUIIATBHON YCIIYTH, SABIISIOTCS:

1) HexoppekTHOe 3amoNHeHHe 06A3aTENLHEIX MOJIeH B hopMe 3asBICHUS Ha
PecryOnukanckoM roprane (OTCYTCTBHE 3alOJIHEHMS, HEIOCTOBEPHOE, HEMOIHOe
b0 HENpaBHIBHOE, HE COOTBETCTBYIOIIEE TpeGOBAaHMAM, YCTAHOBICHHBIM
PernamenTom);

2) TpescCTaBICHHE OIEKTPOHHBIX JOKyMEHTOB (DIEKTPOHHBIX 00pa3oB
JTOKYMEHTOB), HE II03BOJIIOIIMX B ITOJHOM OOBEME MPOYHTATh TEKCT JOKYMEHTa H
(M) pacrio3HaTh PEKBU3HTHI JOKYMEHTA;

3) He COOTBEICTBYIOT HaHHBIE  BIajeNbla  KBATH(GUIHAPOBAHHOTO
cepTH(uUKaTa KI0Y9a IIPOBEPKH OIIEKTPOHHOH IOAMHCH JAaHHBIM 3asBUTEJS,
yKa3aHHBIM B 3asBIICHHMH, II0JJaHHBIM B dJIE€KTPOHHOH (Qopme rocpenctsom ExmHOTO
nopraia, Pecriybnukanckoro moprana;

4) TpemocTaBlieH HEIONHBIH KOMIUIEKT JOKYMEHTOB, IPEAyCMOTPEHHBIX
PernamenToM, aBigromuxcst 06s13aTeIbHBIMU U MPEAOCTABICHHU MYHHUITUIATEHOM
YCIIYTH;

5) IOKyMEHTHI COIep)KaT IOBpEeXIEHUS, HaUHe KOTOPHIX HE ITO3BOJIIET B
IIOJIHOM 00BEME UCIONB30BaTh HHGOPMALIMIO U CBEICHHUS, IIPOYUTATh TEKCT U (HJIH)
pacIio3HaTh PEKBU3HUTEHL JOKYMEHTOB;

6) 1monada 3asBIEHHS U HHBIX JOKYMEHTOB B JJIEKTPOHHOH (OpPME JIHIIOM,
HEYIIOJIJHOMOYEHHBIM Ha M0J[a4y JOKYMEHTOB,;

7) JHOKYMEHTHl UMEIOT HCIIPAaBJIeHUS, He 3aBEepeHHBIE B YCTAHOBJICHHOM
3aKOHOIaTeILCTBOM IIOPSIKE;

8) [OKyMEHTHI yTPaTHIIH CHIIY HA MOMEHT OOpalleHus 3a IPeOCTaBIeHHEM
MYHHULMIAJIBHONW YCIYTH.

2.7.2. TlepedeHb OCHOBaHUH I OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIHUMBIX
JUIS TI0JTy4eHHs MyHHIAIATBHOM YCIIYTH, SIBIAETCS HCUEPIIHIBAIOIIHM.

2.7.3. Pemenue 06 orkase B IIpHeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
171 TIPEAOCTABIEHNS MyHUIUMIIAIBHOW YCIYTH, MOXET OBITh IIPUHATO, KaK BO BpeMs
IIpAeMa 3asBUTEIs], TAK U IOCIIE IIOJyYEHHUS OTBETCTBEHHEIM JTODKHOCTHBIM JIHIIOM
Oprana HeOOXOJUMBIX U MPEAOCTABICHHUS MYHULMIAIBHON YCIYTH JTOKyMEHTOB
(cBemeHMM) C  HCIOIB30BAaHHEM  MEXBEJIOMCTBEHHOIO  HHGOPMAIMOHHOTO



B3aUMOJIEHCTBHSA, B CPOK, HE MPEBBINANOMUN 9 pabounx nHel co IHS perucTpariu
3agBIICHUA.

2.7.4. Pemenne 00 oTkaze B IpHEMe JOKYMEHTOB, HEOOXOOMMEIX I
TIOJTyYEHHS MYyHHUIIMIIAIBHOM YCIIyTH, ¢ yKa3aHWEM IPWYMH OTKaza, ohopMisercs B
COOTBETCTBHM C (DOPMOM, YCTAHOBIEHHOH B TPHIOKeHHH Ne 3 K HACTOSIEMY
PernamenTy, NOJNHCEIBACTCS YCHICHHOH KBaMM(MHIMPOBAHHOM 3JIEKTPOHHOM
IIOATIMCBI0 B YCTAHOBJIEHHOM IMOPAAKE YIOIHOMOYEHHBIM JOJKHOCTHBIM JIMI[OM
Oprana (OpraHoMm), W HampaBIseTCS 3asBHTENI0 B IMYHBEIA KabuHeT EaurHOTrO
noprana, Pecrybnukanckoro noprana u (wiu) B MOL] B eHb IPUHATHS PELIEHHS 00
OTKa3e B IIpHeMe INOKYMEHTOB, HEOOXOIMMBIX I MONYyYEHHS MYHHIIUIIATbHOM
YCIIYTH.

2.7.5. 3ampemiaeTcs OTKa3plBaTh B IpHEMe 3asBIEHUS W WHBIX JOKYMEHTOB,
HEOOXOMMMBIX [UI IIPEIOCTABICHHS MYHHUIMIIAIBHOM YCIyrW, B CIy4ae, eClH
3adBJIEHHE M JOKYMEHTHI, HEOOXOHMMBblEe I IIPEIOCTABICHHS MYHHIHIIANBHOM
YCIIyT'H, NOJAHBl B COOTBETCTBHM C HHOQoOpMalueHd O CpoKax W IOpsaKe
MIPEJOCTaBICHM MyHHUIIMIIAJbHOM yCIIyTH, oIyOnuKoBaHHONW Ha EmxwHOM mopTaie,
PecnybnukanckoMm mopTaie.

2.8. McuepnrIBaroluii IIepeyeHb OCHOBAHHUH [T IIPHOCTAHOBIICHUS HIIH OTKa3a B
IIPEIOCTaBI€HUU MyHULIUIATEHOM YCIyTH

2.8.1. OcHOBaHMSA Ui MPHUOCTAHOBIEHHUS ITPEAOCTABICHUS MYHHIIUIIATIBHOM
YCIYTH OTCYTCTBYIOT.
2.8.2. OcHoBaHuS IJI1 0TKa3a B IIPEAOCTABICHHH MYHUIIMITAIEHON YCITYTH:
1) 3asBUTENs HE COOTBETCTBYET KAaTETrOPHHM JIHL, HMEIOIIMX IpaBO Ha
IIpeIOCTaBJIeHUE YCIyTH;
2) oTcyTcTBHE y pebeHKa PpErucTpaldd IO MECTY JXHTEJIbCTBA Ha TEPPUTOPHUHU
MYHHULMIIAIBHOI0 00pa3oBaHus;
3) HamwuWe CBEICHHWH O HaXOXKJIeHHH peOeHKa Ha IIOJHOM TIOCYyJapCTBEHHOM
o0ecIeueHNH;
4) Hanm4Yre CBeAEeHUI O INIIEeHUN POJUTEIbCKUX IIPaB;
5) HanuyKre cBelleHui 06 OrpaHMYEHUU B POJUTEIIBCKUX IIpaBax;
6) Hammuue cBeleHWM 00 oToOpaHmu pebeHKa (HeTeidl) NMpu HEmoCpeICTBEHHON
yIPO3€ €ro KU3HHU WU 3[J0POBBIO.
2.8.3. IlepedyeHs ocHOBaHMI IS OTKa3a B NMPENOCTABICHHA MYHHUIIUNIAIBHON yCIIyIH
SIBJISIETCS. MCUEPIIBIBAOIIIM.
2.8.4. 3ampemaercs OTKa3bIBaTh B IPENOCTABICHUM MYHUIMIIAIBHON YCIYrHd B
clly4ae, €CIld 3asBJeHHE O IPENOCTABICHWHM MYHHULHIIANbHOH YCIyr'HW IIOJ4HO B
COOTBETCTBUM ¢ wWHpoOpMauueir o0 CpoKax M TOpAIKe IPEAOCTABIICHHS
MYHHUIIHITAIEHOHN YCIIyTH, omyOnmKkoBaHHOW Ha ExmHOM moprane, PecmyOnnkanckom
nopraie.

2.9. ITopsamok, pasMep H OCHOBaHHUS B3UMaHUS IOCYJapCTBEHHOMN ITOLUIMHEI HIIH
WHOM TIJIaThI, B3UMAaEeMOM 3a IIPeJOCTABIEHHE MYHUIUIIATIEHON YCIIyTH



MyHununaneHas yciayra npeocTaBiuseTcs Ha 0e3803Me3/[HOM OCHOBE.

2.10. IlepeueHs ycayr, KOTOpEIE SIBISIOTCS HEOOXOIUMEIMY H 0043aTeIbHBIMH [T
IIPEJIOCTaBICHUA MyHUIMIIAILHOM YCIIyTH, B TOM YHCNIE CBEICHHUS O JOKYMEHTE
(moxyMmeHTax), BellaBaeMOM (BBIIABAEMBIX) OPraHU3alHAMH, YIaCTBYIOLIIAMH B

IPEeOCTABIEHUH MyHHUIIUIIATBHBIX YCIIYT

[Ipenocrasnenne HeOOXOIUMBIX U 003aTENBHBIX YCIYT He TpeOyeTcs.

2.11. IMopsok, pasMep 1 OCHOBaHMS B3UMAHUS IUTATHI 3a IPENOCTaBICHHE YCIYT,
KOTOPHIC ABJIAIOTCA HEOOXOIUMBIMHU U 00A3aTeIBHBIMH /ISl IIPEAOCTABIICHHAS
MYHHIUIIATBHON yCITyTH, BKII09as HHQOPMAIIHIO O METOIAMKE PacyeTa pasMepa
TaKOM ILIATHI

ITpenocrasnenre HeoOXOOMMEIX U 00sI3aTeIBHBIX YCIYT He TpebyeTcs.

2.12. MakcuManbHBIH CPOK OXKHUIaHUS B O9€peIH [PH [101a9€ 3a1poca O
IIPENOCTaBIEHHNH MyHHIIUIAIBHON YCIYTH, YCIYTH, IIPEJ0CTABIISIEMO
OpraHM3aIlkel, y4acTBYIOIIEH B IIPEIOCTaBIEHUH MYyHUILIUTIATBHON YCIYTH, B IPH
IOIIyYEHHH pe3yJibTaTa NPeoCTaBIEHUS TaKHX YCIyT

2.12.1. Bpems oxumaHus TpH IoJaue 3asBJIE€HHS Ha IOJIyYEHHE
MYHHUILHUIIAIBEHOMN yCIyTH - He Oomee 15 MUHYT.

2.12.2. Ilpu noxy4eHun pe3yabpTaTa IPeJOCTaBIeHUS MyHHUIIUITAIEHON YCIYTH
MaKCHMaJIbHBIM CPOK OKHIaHUsI B OYEeper HE JIOJDKEH MPeBBIIaTh 15 MUHYT.

2.13. Cpok ¥ mopsAA0K peruCTpalliy 3arpoca 3asBUTENS O IIPeI0CTaBIeHHH
MYHHIUIIAIBHOM YCIYTH U YCIIyTH, IIPeI0CTaBIsIeMOl opraHu3anueii, ydacTByoIIei
B IIPEIOCTABICHUY MyHHUIUNAIBHOH YCIIyTH, B TOM YHCIIE B QJIIEKTPOHHOU hopme

2.13.1. Ilpu nuyHoMm obpamenun B MOIL] B geHp nomayu 3asBlICHUS
3agBUTENIO BblaaeTcs pacnmcka 3 AMC MO®I] ¢ peructpallHOHHBIM HOMEDOM,
IIOATBEPXKAAIOIIUM, YTO 3asBICHUE OTIIPABICHO, U IaTOH MoJa4u 3asBICHUS.

2.13.2. Ilpu =HanpasieHHH 3asBI€HHS NocpeAcTBoM EmuHOro mnopraia,
Pecnybiiukanckoro Ioprana 3asBUTENb B A€Hb IOJAYd 3asBIICHHS IOJNy4aeT B
nuuHOM KabuHete Enunoro nmoprana, Pecmy6iukaHckoro mopraia u o 3JIeKTPOHHOIT
[IouTe yBEAOMJICHHE, IOATBEpXKIaoIlee, YTO 3asBJIEHHE OTIPAaBIEHO, B KOTOPOM
YKa3bIBalOTCs PETUCTPAllMOHHEIM HOMEp U J1aTa MoAaqH 3asBIeHH.

2.13.3. Ilpu nmuHoMm oOpameHun B OpraH B [eHp II0Ja4Yd 3asBICHHS
YIIOJIHOMOYEHHBIM J0JKHOCTHBIM JToM OpraHa 3asBUTEIIO BBIIACTCS PACIIMCKa W3
aBTOMAaTH3UPOBaHHONW MH(OPMAIIMOHHON CHCTEMBI, IpeHa3HAYEHHOMN IS OKa3aHHs
TOCYZAApCTBEHHBIX W MYHUIUIIAIBHBIX YCIYT, C PErUCTPallMOHHBIM HOMEPOM, J1aTOMH
[10/1a4H 3asBJIICHHUS U IEPEIHEM IPEICTABICHHBIX TOKYMEHTOB.



2.14. TpeboBaHMs K MOMEIIECHUAM, B KOTOPBIX IPEIOCTaBIAETCI MyHHUITUIIAIbHAS
yCIIyra, K 3aj1y OXHIaHWsl, MecTaM JULA 3aIl0JIHEHHUS 3alIpOCOB O IPeI0CTaBIEHUN
MYHULUIIAIBHON YCIIYTH, HH(POPMAIlMOHHBIM CTEHAAaM ¢ 00pa3iiaMyl UX 3aIl0THEHUS
¥ IepedHeM JOKYMEHTOB, HeOOXOMMMBIX IS IPEOCTABIECHHS KaXKI0H
MYHHITUIIAIBHON yCITyTH, pa3sMelleHHI0 U O(POPMIIEHHIO BU3YAIBHOMN, TEKCTOBOH 1
MyJIBTHMEIUAHON HH(OPMALIMU O TIOPSIKE IIPEIOCTABIIEHHSI TAKOH YCIIyTH, B TOM
qrcie K 00ecleueHHIO JOCTYITHOCTH JUTSl MHBAJIUIOB YKa3aHHBIX 00BEKTOB B
COOTBETCTBHH ¢ (hejiepalbHBIM 3aKOHOAATEIECTBOM H 3aKOHOJATEIECTBOM
PecmryOnuku TaTapcTtan o COLUANBHOM 3aIUTe HHBAIHIOB

2.14.1. IIpenocTaBneHne MyHHIIMTIANBHON YCIYTH OCYIIECTBIISETCS B 3MaHUAX
U IIOMEIIEHUAX, OOOpYyNOBaHHBIX IIPOTHUBOIIOKAPHONH CHCTEMOH M  CHCTEMOI
OKapOTYILIEHHUS.

Mecta npuema 3asBuTenedl 00OpYIyIOTCS HEOOXOAMMOH MeOelpo it
o(opMITeHHsI TOKYMEHTOB, HHGOPMAIHOHHBIMHI CTEH/IAMH.

OGecrieynBaercss  OECHPEIATCTBEHHBIH  JOCTYIl HMHBAIKMAOB K  MECTY
IIPEIOCTABICHN MYHULUNIANBHON yernyry (yIOoOHBIM BXOMA-BBEIXOJ B IOMEIICHUS H
nepeMelleHne B X Ipejenax).

BusyanbHas, TexkcToBas W MYyJbTHUMeAHWHHAsS WHQOPMAIUS O IIOPSIKE
[IPENOCTABICHH MyHULUIIATBHON YCIIyTH pa3MellaeTcs B yIOOHBIX IS 3asBUTENEH
M€CTax, B TOM YHCJIE C y4€TOM OTPaHHYEHHBIX BO3MOXKHOCTEH MHBAIHAIOB.

2.14.2. B COOTBETCTBHM C 3aKOHOJATeNbCcTBOM Poccuiickoii Denmepaiuu o
COLIMAJIBHOM 3aIuTe WHBAIMIOB B IENAX OECHpEensITCTBEHHOTO AOCTYNa K MECTY
[IPENOCTABIIEHNS MyHUIIMIIANBHON YCIyTH 00ecredruBaeTcs:

1) compoBoXIeHHE WHBATHAOB, UMEIOIIUX CTOHKHE paccTpoiicTBa (YHKIIUH
3peHUs U CaMOCTOSTEIHHOTO MEPEIBIKEHNUSA, H OKa3aHHe UM ITOMOIITH;

2) BO3MOXKHOCTH IIOC3/IKH B TPAaHCIIOPTHOE CPEACTBO W BBICAIKH M3 HETO, B
TOM YHCJIE C UCIIOJIB30BAHUEM KPECIIa-KOJISICKH;

3) nHamiexamee pasMelneHue oOOpPYyIOBaHHMA M HocuTeled HHGOpMaluy,
HEOOXOAMMEIX JUisi ofecriedeHuss OeCHpersITCTBEHHOTO J[OCTyIlla WHBaIHAOB K
yCJIyraM C y4eTOM OIpaHWYeHUH UX KU3HEeAeSTCIbHOCTH;

4) mybmupoBaHWe HEOOXOMWMOW Isi WHBAJIWIOB 3BYKOBOM M 3pUTEIBLHOMN
uHpOpPMallUK, a TaKKe HAJMUCeH, 3HAKOB M HHOM TEKCTOBOH U TrpaduyecKoil
WHGOPMAITMK 3HAKAMH, BHITIOJIHEHHBIMHU pelbe(HO-TOUeYHbIM IpuTOoM bpaiis;

5) HoIycK CypIomepeBOqUYHKa U TU(DIOCYPAOIIEPEBOAUHKA;

6) HOIycK cOOaKU-TIPOBOAHUKA IIPU HATMIUU JOKYMEHTA, ITOATBEPKIAOIIEro
ee creluaibHOe OOydeHHe U BBIIaBaeMOro IO (opMe M B IOPSJKE, KOTOpEIE
yCTaHOBIIEHBI IIpHKa3zoM MUHHMCTepcTBa TpyZa K COLHalbHOM 3amuThl Poccuiickoi
@epeparn ot 22.06.2015 Ne 386 «OO6 yrBep)meHHH GHOPMBI JOKyMEHTA,
IIOITBEPKTAIOIIETO CIeHabHOe O0ydeHHe COOaKU-IPOBOTHUKA, M IOpPSAIKa ero
BBIIAYM.

2.14.3. TpeboBanusi B 4YacTh OOECIeYEHWs OOCTYITHOCTH Ui HWHBAIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISIETCS TIPEAOCTaBIeHIEe MyHUIIUNIAIbHOU yCIYTH, U
CPEICTB, HCIIONB3YEMBIX NPH IMPeIOCTaBICHHH MYyHHIIMNAIBHOH YCIYI'H, KOTOPEIE
yKa3aHbBI B MOAMyHKTaxX 1 — 4 mynkTa 2.14.2. PernmamenTa, IpUMEHSIOTCS K 00bEeKTaM



M CpEJCTBaM, BBEICHHLIM B 3KCIUTYaTALMI HIIM IPOIIEAIIAM MOIEPHH3AIHIO,
pexoHcTpyKuuko nocne 1 wrons 2016 roaa.

2.15. IloxazaTeny JOCTYITHOCTH ¥ Ka4eCTBa MyHHUIIUITAILHON YCIyTH, B TOM
YHCIIe KOJMYECTBO B3AUMOIEHCTBHH 3a5BUTEN C JOJKHOCTHBIMHE JIUIIAMH MIPH
IIPeIOCTaBIIEHHH MYHHUIUIIAILHON YCIIYTH U UX IPOJOIDKUTENEHOCTD, BO3MOXKHOCTD
Hoy4eHus “HGOPMaIHK O X0/1e IPeJIOCTaBICHHIs MyHHIMIIAILHOM! YCIyTH, B TOM
YHCIIe C UCIIOMB30BaHNEM HH(MOPMAITMOHHO-KOMMYHHKAIIMOHHEIX TEXHOJIOTHH,
BO3MOXHOCTb JIW0O HEBO3MOXKHOCTD ITOTYYEHHUS MyHHIUIIATBHOM YCIyTH B
MHOTO(YHKIIHOHAIBHOM I[EHTPE IPENOCTABIEHUS TOCY JapPCTBEHHbIX U
MYHUIHUIATBHEIX YCIYT (B TOM 9HCIIE B IIOJHOM 00BeME), B IFOOOM
TEPPUTOPHATIBHOM IOApa3IeleHuH OpraHa HCIIOIHUTENFHO PACIIOPSIHTENLHOTO
OpraHa MeCTHOTO CaMOYIIPaBJIeHH, II0 BEIOOPY 3asBUTENS (IKCTEPPUTOPHAIILHELH
TIIPUHIIAI ), TIOCPEICTBOM 3aIIpoca O MPEIOCTaBIeHHH HECKOJIBKUX TOCYIapCTBEHHBIX
¥ (WJIH) MyHHULUIATBHBIX YCIYT B MHOTO(GYHKIHOHAIBHEIX LIEHTPaX Ipe0CTaBIeHHS
rOCyapCTBEHHBIX W MYHHUIUIIAIBHBIX YCIYT, IPELyCMOTPEHHOr0 cTaThel 15.1
Depnepansaoro 3akona Ne 210-@3 (koMImIeKCHBIH 3ampoc)

2.15.1. IlokaszarensiMu JOCTYITHOCTH HPENOCTABICHUS MyHUIIUIIAILHON yCIyTH
ABIISIFOTCA:

pacIioIOKEHHOCTE  [TOMEIIEHHs, B KOTOPOM BEIeTCs IIpHeM, Bhlaada
JOKYMEHTOB B 30HE JIOCTYIIHOCTH OOII[ECTBEHHOT'O TPAHCIIOPTA;

Halliyyie HeoOXOAMMOTO KOJMYeCTBa CIICHHAINCTOB, a TaKXKe IOMEIEHHH, B
KOTOPEIX OCYILECTBIIETCS IIPUEM JJOKYMEHTOB OT 3asiBUTEIIEH;

HaJTMYHe MCYepIbIBaroIlell HHQOpMaIMu O crnocobax, MOpsAIKe H CPOKax
IIPEJIOCTABIEHUA MYHHLHINANBHOW yCIyrH Ha WHOOPMAIMOHHBIX CTEHAX,
odpuIManbHOM  cafiTe  MYyHHLIMIIATBHOTO  paiioHa, Ha EIWHOM  [opTaie,
Pecny6nukanckom nopraie;

OKa3aH{e IIOMOINM WHBAIWIAM B IPEOJOJEHHH O6apbhepoB, MEIIAIOLINX
IIOJIy4EHHUIO UMH yCIIyT HapaBHE C APYTHMMHU JIHIAMH.

2.15.2. TlokazarensiMy KadecTBa MPEIOCTaBICHUS MYHHIMIIAIBHOW YCITyTH
SIBJISIFOTCSL:

1)  cobmromeHHe CPOKOB IpHEMa U PACCMOTPEHHUS JOKYMEHTOB;

2)  colIrosieHue CpoKa IOIyIeHUs pe3yabTaTa MyHUIHITATEHOM YCIyTH;

3) orcyrcTBHe OOOCHOBaHHBIX Kajio0 Ha HapylmleHHs PerjiaMeHTa,
coBeplIeHHbIe paboTHHKaMu OpraHa;

4)  KONHYECTBO B3aUMOJICHCTBHI 3asBUTEIS C JODKHOCTHBRIME JTUIlaMu (O3
yueTa KOHCYJIbTalHi):

a) B3auMojieiicTBre 3asBHTeNs ¢ paboTHuKkamu MOL] mpu mpemocTaBieHHH
MYHHULMIIAIBEHOM YCIYTH OCYIIECTBISETCS OAWH pa3 IpH TPEACTaBICHHHN 3asBICHH
CO BCEMH HeOOXOIMMBIMHU TOKYMEHTaAMH;

©) omMH pa3 B ciIy4ae HEOOXOOWMMOCTH IIONy4YeHHS pe3yJbTara
IPEeNOCTaBIIeHH] MYHHULIMIAIBHOM yeayrn B MO®I[ B  ¢dopme sK3eMInsipa
3JIEKTPOHHOTO TOKyMeHTa Ha OyMa)KHOM HOCHTEJIE.



IIpOnOmKUTENEHOCTh OMHOTO B3aMMOJEHCTBUS 3asBHUTENS C JOJDKHOCTHBIMU
JUIIaMH TIPH TPEIOCTaBICHHH MYHHUIIMIIAIBHOMR yCIIyTH He TpeBhIIaeT 15 MUHYT.

3adBUTENL BIIPaBe OLEHUTh Ka4deCTBO TIPENOCTABICHHS MYHHIIUIIATEHON
YCIYTH C TIOMOIIBIO YCTPOMCTB TIOABWXXHOW pamuoTenehOHHOW CBS3H, C
ucnone3oanveM Epunoro moprana, PecmyGmukxanckoro moprana, TepMHHAIBHBIX
YCTPOWMCTB.

2.15.3. udopmanus o Xoje IpeTOCTaBICHUS MyHHUIIUNATLHON YCIYTH MOKET
OBITH IOMy4eHa 3asBHTENEM B JIMYHOM KabuHeTe Ha EnWHOM IOpTale WIX Ha
Pecny6imkanckom noprane, B ML,

2.15.4. IlpenocraBneHre MYHUIUIIAIBHON YCIYTH OCYILECTBISAETCA B JIIOOOM
M®II mo BeIOOpY 3asBUTENS HE3aBHCHMO OT MECTAa €ro KUTEIbCTBA MM MECTa
daxTrgeckoro npoxuBaHus (TPeOBIBAHUA) [0 SKCTEPPUTOPHATBHOMY IIPUHIIAITY.

3agBUTENs BIpaBe I[ONYYUTh MYHHIMIAIBHYIO yCJIyTy B  COCTaBe
KOMIUIEKCHOI'0 3aIpoca.

2.16. Muple TpeGoBaHHs, B TOM YUCIIE YIUTHIBAIOIINE OCOGEHHOCTH MTPEAOCTaBIEH
MYHHMITHIIAITEHOM YCIIyTH I10 DKCTePPUTOPHATEHOMY IPHHIIMITY (B Cllydae, eCiIu
MYHHUHTIAIbHAS YCIIyTra MPEeJOCTaBIseTCs 110 IKCTEPPUTOPUAIEHOMY IIPHUHIIHITY) U
OCOOEHHOCTH IIPe/IOCTABICHHS MYHHIMITATBHON YCIIYTH B 2JIEKTPOHHOM (opme

2.16.1. Ilpu npenocTaBleHHH MYHHIHUIIATBHOR YCIIyTH B 3JIEKTPOHHOM hopme
3asBUTENb BIIpaBe:

1) momy4yuts wHGOPMANKIO O TOPSOKE ¥ CPOKax IPeJOCTaBIICHHS
MYHHIUIIAJIBHOH  YCIOyr¥, pasMelleHHyl0 Ha EnuHOM Topralile ©W Ha
PecmybnukanckoM mopraie;

2) mojaTh 3asjBJICHHE O IPEIOCTABICHHHA MYHHIIUIIATLHOU YCIIyTH W HHBIE
JIOKyMEHTHI, HeoOXOIUMEIE ISl IPeJIOCTABICHUS MYHHIUIAIBHONW YCIyTH, B TOM
9uciie JOKYMEHTH W HHGOpMAaIUio, 3JIEKTPOHHBIE O0pa3bsl KOTOPBEIX paHee OBLIH
3aBEPEHBI B COOTBETCTBHM C IMyHKTOM 7.2 "yacTH 1 ctathu 16 @enepalibHOrO 3aK0Ha
Ne 210-@3, ¢ ucnons3oBanueM Enunoro noprana, Pecry6nukanckoro nopraia;

3) TOIYYUTH CBEIEHUS O XOJe BEIIIOJNHEHHS 3asBIIEHHH O IIPeN0CTaBICHUU
MYHHIIUIAIBEHOMR YCIIYTH, IOTAHHBIX B DJIEKTPOHHOM (opme;

4) oCylIeCTBUTH OLIGHKY KadecTBa IPENOCTaBICHHUS MyHUIUIIANBHON YCIIyTH
rmocpenctBoM EuHoro moprana, PecimyOnmrkaHcKkoro moprana;

5) moNy4yuThH Pe3yNbTAT IPEAOCTABICHUS MyHHIUIATLHON yciIyru B (opme
3IIEKTPOHHOIO JOKYMEHTA;

6) momath xanoly Ha pemeHue U JelictBue (O6e3neiictBue) OpraHa, a Takxke
€ero  JOJDKHOCTHBIX  JIMI,  MYHULMNAJBHBIX  CHIYXalMX  IIOCPEACTBOM
Pecrybnukanckoro — moprama, — moprana  (denepanbHOH — IOCYyZapCTBEHHOM
HHQOPMaLIMOHHOM CHCTEMBEI, oOecIieynBaroIen mpoLecc JIOCYIe0HOTO
(BHECYmeOHOT0) 00KaIOBaHUS pelleHui U JeicTBuil (6e3meiicTBHS), COBEPILIEHHBIX
IpH TPEIOCTABIEHUA TOCYJapCTBEHHBIX M MYHMIMIANBHBIX YCIYyr OpraHaMH,
MPEIOCTABISIIONMME  TOCYJapCTBeHHBIE W MYyHULHWINAIbHBIE  YCIYTH, HX
JTIOJDKHOCTHBIMHE JTUIIaMH, TOCYIaPCTBEHHBIMHA M MyHHUIIUNIAIBHBIMHY CITYKaIIAMH.



2.16.2. ®opmupoBaHMe 3asBIEHUS OCYIIECTBISIETCS IIOCPENCTBOM 3allOTHEHHS
BIIEKTPOHHOM (hopMbl 3asBiIeHUs Ha ExuHOM moprtane, PecmyOnukanckoM mopraie
0e3 HeoOXOMMMOCTH JMOINONHHUTENBHOW ITOJa4Yy 3asfBIEHHS B KaKOW-IHOO HHOM
dopme.

2.163. TIlpu ¢opMupoBaHun 3asfBIeHHd Ha EouHOM  mopTane,
PecrryOnukanckoM noprane obecreunBaeTcs:

1) BO3MOXHOCT KONHPOBAaHWSA W COXPAHEHMS 3aiBIC€HMS ¢  MHBIX
JOKYMEHTOB, HEOOXOAUMBIX ISl [TPEIOCTABIEHUS YCIYTH;

2) BO3MOMKHOCTH  3QIIOJIHGHUS  HECKONBKHMH  3aABUTENSIMH  OIHOH
SIIEKTPOHHOM (DOPMEI 3asBICHHUS IIpH OOpAIIeHHH 38 YCIYIaMH, IIPeaIIoNararoIiiMu
HaIlpaBJIC€HHE COBMECTHOI'O 3asIBIICHUS HECKOJIBKUMH 3asBHTEIIIMU;

3) BO3MOXKHOCTR Ie4aTH Ha OyMaXHOM HOCHTENle KOIHHM 3JIEKTPOHHOM
(OpMBI 3asBICHHUS,;

4) coxpaHeHHMEe paHEe BBCICHHBIX B OIEKTPOHHYH (OpMY 3asgBICHHS
3HAYEHWH B MOO0OH MOMEHT IO JKEIaHWIO IONB30BATENS, B TOM YHUCJIE MPH
BO3HMKHOBEHHMHM OIIMOOK BBOZa K BO3BpaTe JUIsi MMOBTOPHOIO BBOJA 3HAYEHHI B
BIIEKTPOHHYIO (POopMy 3asIBICHUS;

5) 3amosiHeHHe IoJeH SIeKTPOHHOM (GOPMBI 3asBIEHMsS [0 Hayaja BBOJA
CBE/ICHHH 3asfBHUTEJIEM C HCIOJIb30BaHWEM CBeleHHH, pasMemnieHHelx B ECHUA, u
CBeJIeHHH, OIMyOnuKoBaHHBIX Ha ExmHOoM moprtaine, PecryGnMKaHCKOM mopTane, B
YaCTH, Kacarolleics CBeleHUl, OTCYTCTBYIOIINX B €IHHON CUCTeMe HUICHTH(MUKAIIHH
U ayTeHTHHUKAIINH;

6) BO3MOXHOCTb BEPHYTHCS Ha JIFOOOM M3 STAllOB 3allOHEHHS SJIEKTPOHHOM
GopMsI 3asgBIIeHNS 6€3 OTePH paHee BBEICHHOM HH(HOPMAIIHH;

7) BO3MOXHOCTH IOCTyNa 3asBuTeNs Ha ExqwaoM moprane, PecmyGIuKkaHCKOM
[opTajie K paHee MOJAHHBIM HM 3asBICHHSIM B TCUCHHE HE MEHee OJ[HOTO Toja, a
TaKXXe YaCTHIHO COPMUPOBAHHBIM 3asBJICHUSIM - B TEUEHHE HE MEHee 3 MEeCSIEB.

2.16.4. 3anuce 3asBuTened Ha TmpueM B MOPI[ (mamee - 3ammch)
OCYIIIECTBIISIETCS. TOCPEJACTBOM PecyOinKaHCKOro Ioprana, TeledoHa KOHTAKT-
ueHtpa MOLI.

3asBUTENIO TPEOCTABISIETCS] BO3MOXXHOCTD 3aIIMCH Ha JIF00bIe CBOOOIHEIE IS
IpyueMa JaTy U Bpems B IpeJelaX yCTaHOBJIEHHOIO B MHOIOGYHKIMOHAJIEHOM
IIeHTpe TpaduKa mpreMa.

3anuce Ha ONpeeIeHHYIO JaTy 3aKaHYHUBaeTCs 38 CYTKH [0 HACTYIUICHUS 3TOH
IaTh.

s OCYIIECTBICHHUS IIpeBapUTENBHOMN 3aIUCH TIOCPEICTBOM
Pecny6nukaHckoro moprana 3asBHTENI0 HEOOXOOUMO yKas3aTh 3alpalliBacMEIe
CHCTEMOM TaHHBIE, B TOM JHCIIE:

(haMuIIHIo, UM, 0TIECTBO (TIPU HAJTUYHH );

HOMep TenedoHa;

aipec SIEKTPOHHOU MOYTHI (I10 KEIAHHUIO);

JKeaeMyIo IaTy ¥ Bpemsi IpueMa.

B crnydae HeCOOTBETCTBHS CBEJIEHHH, KOTOpPbIE COOOLIMI 3asBHTENb IIPH
IpeIBapUTEIIBHOM 3alKCH, IOKYMEHTaM, MPeICTaBICHHBIM 3asBUTENIEM PU JIMYHOM
preMe, MpeIBapuTeNbHas 3alMCh aHHYJIHPYETCS.



IIpy oCyIIEeCTBIEHUM NPEABAPUTENBHOM 3allUCH 3asBUTEI0 00eCIIeYHBAETCS
BO3MOXXHOCTh paclieyararth TaJOH-IIOATBEpKIeHUe. B cioydae, ecnmyd 3adBUTENb
COOOLIMT ajpec SNMEKTPOHHOH IOYTHI, HAa yKa3aHHBIH alpec TakKe HalpaBIseTcs
MHQOpPMALUs O MOATBEPKICHUH IPEABAPUTENBHON 3alliCH C YKa3aHWeM JarThl,
BpEMEHH U MecTa IpHeMa.

IIpyu ocyllecTBIEHHH IPEIBAPUTENBHON 3allUCH 3asBHTENL B 00S3aTEIBHOM
nopsifiIke MH(QOPMHUPYETCSI O TOM, YTO IpEeNBApUTENBHAS 3allUCh AHHYJIUPYETCS B
cllydae ero HesABKU 110 UCT€YEeHHH 15 MUHYT ¢ Ha3HaUYe€HHOTO BPEMEHH IIpHeEMA.

3asBHUTENb B T000€ BpeMs BIIPaBe OTKA3aThCS OT IPE/BAPHTENLHOM 3aIIUCH.

3anperaercss TpeGOBaTh OT 3asBUTENS COBEPIUEHHSA HMHBIX AEHCTBHH, KpoMe
IPOXOXIEHNS HMIACHTUOUKAMY W  ayTCHTH(OUKAIHH B  COOTBETCTBHH C
HOpPMaTHUBHBIMHU TIpaBOBBIMH aKTamu Poccuiickoil @epepalivy, yKa3aHUA IIENH
npueMa, & TaKXke MPEeOCTaBlIeHNs CBENCHUM, HEOOXOMUMBIX M pacdeTa
JNUTEJIBHOCTH BPEMEHHOTO MHTEPBaJia, KOTOPBIM HeoOX0quMO 3a0pOHHPOBATH IS
IIpyeMa.

3. Cocrasg, I10C/Ie10BAaTENFHOCTE ¥ CPOKH BBITIOJHEHHS aIMAHUCTPATHBHBIX
IIpoueayp, TpeOoBaHUS K HOPSIKY MX BBIIIOJIHEHHS, B TOM YKCIIE€ 0COOEHHOCTH
BBITIOJTHEHHS 8 IMUHUCTPaTUBHBIX NIPOIIETYD B AIEKTPOHHOMH (hopMe, a TaKkKe
0COOEHHOCTH BBITTOIHEHUS aIMHUHUCTPATHBHBIX TPOLIEAYD B
MHOTOQyHKIIMOHAJIBHBIX IIEHTpaX

3.1. Onucanue mocaeq0BaTETFHOCTH IEHCTBUM IIPH IIPEI0CTABICHHN
MYHULUIIAIIBHOM YCIIyTH

3.1.1. IlpegocraBneHue MyHULUIIATBHON YCIYTH BKIIIOYAET B ceOsl CIISIyOIIHe
MIPOLEYPHI:

1) oxazaHue KOHCYJIbTALMM 3asBUTEIIO;

2) IpUHATHE W pAcCMOTPEHHe KOMIUIEKTa HOKYMEHTOB, IPEICTaBICHHBIX
3asBUTENIEM;

3) HampaBJeHHe MeXXBEeJIOMCTBEHHBIX 3allpOCOB B OpPraHbl, Y4acTBYIOLIUE B
IIPEAOCTaBIECHUH MyHHUITUIIAIBHON YCIIyTH;

4) MOAroTOBKA pe3yJibTaTa MyHULUITAILHON YCIyTH;

5) Belmaya (HanpaBieHKe) 3agBUTENIO Pe3yJibTaTa MyHHIUIIAIBHON! YCIIYTH.

3.2. Oka3aHue KOHCYJIbTAIUNA 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hadajla BBIIOJIHEHHS aJMHUHUCTPATUBHOM IIPOLELYPHI
sBIsleTcsl oOpallleHue 3asBUTENs II0 BOIIpOCaM, CBS3aHHBIM C IIPENOCTaBIEHHEM
MYHULHANAIBHON YCIYTH.

JIoMKHOCTHEIM ~ JTUI[OM  (paOOTHHUKOM), OTBETCTBEHHBEIM 32 BBINOJIHEHUE
aIMUHUCTPATUBHON MPOIIEAYPEI, IBIACTCA:

- ipu obparnenun 3asButeid B M®@I] — pabotauk MOILI;

- npu obpameHuu 3asBUTens B OpraH — INIaBHBIM CHELNMAIMCT OTJAeNa II0
JenaM  MOJIOAEXH, CHOpPTY 4 TypusMy  VIcnomHWTensHOro - KOMHTETA



HopomremmuHCKOro MyHHMLIMIIANbHOro paioHa PecmyOmukm Tartapcran (manee -
JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 332 KOHCYJIETHPOBAHHUE).

3.2.2. 3agBUTENE BIIpaBe 00PAaTUTHCA 32 KOHCYNbTAllHEH O MOpSKe W CpoKax
IIPENOCTABICHUA MYHHMIHMNANBHOM yciyrd B MOI[ nguuno u mo TenedoHy H
3JIEKTPOHHOM TMOYTE.

Pabotark M®I] KoHCYNBTHPYET 3asBUTENS, B TOM YHKCIE IO COCTaBy, hopMe
IPEACTABIAEMOM  JOKyMEHTAlMM MW  JpPYrMM  BOIpocaM Ui IOJIYYeHHs
MYHHUIMIIAJILHON YCIyTH.

3agBUTENlb MOXKET IIONYYHTh HH(MOPMALHUIO O MOPSAKE IPENOCTABIECHHUS
MYHHIHUIAIBHOW  YCIyIM IIyTeM cBoOOZHOrO jocryma c caita MOI]
http://mfc16.tatarstan.ru.

AIMWHHCTPATHBHBIE IIPOLEAYPHl, YCTaHABIMBAEMbIE HACTOAIIAM IIYHKTOM,
BBIIIOJIHAIOTCA B IGHb OOpaIleHus 3asBUTEIA.

PesynberaTaMy  BBIIONHEHHS aIMHHHUCTPATHBHBIX IPOLENAYpP SBIIAIOTCS:
KOHCYJIbTallis II0 COCTaBy, (popMme MpeAcTaBiIseMON TOKYMEHTAIlHd W OPYTHM
BOIIPOCaM, HEOOXOAUMBIM VIS TIOJTyYEHHs] MyHHUIUIIATBHOM YCITyTH.

3.2.3. 3asBuTens BopaBe oOpatuthest B OpraH 1o TenedoHy H 3IEKTPOHHOU
[I0YTE, a TaKKe IOMyYUTh KOHCYIbTALMIO Ha PecmyGnukaHCKOM IMopTale, caiire
Oprana o mopsake ¥ cpokax IPeOCTaBICHHs MyHHIIMIAILHOR YCIYTH, B TOM YHCIIE
0 cocTaBy, (GOpMe IpeNCTaBISIEeMOH NOKYMEHTAllMH M JPYTHM BOIPOCAM IS
IIOJIyYEeHUs] MyHHUITUIIATBHON YCIYTH.

JIOIDKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a KOHCYJIBTHpPOBaHHE HH(MOPMHUPYET
3asBUTEJISI B COOTBETCTBHUH ¢ TpeOoBaHUAMU IMyHKTa 1.3.4 PernmamenTa.

AJIMUHHUCTpaTHBHBIE NPOLEAYPHl, yCTaHABIHWBAaeMble HACTOSIIHUM ITyHKTOM,
BBITIOJIHAIOTCS B TeUEHHE TpeX pabounx THeH co IHA MOCTYIUICHUS 00paleHus.

PesynpTaraMy  BBIIONHEHUS aIMHUHHUCTPATUBHBIX IIPOLENypP  SABIAIOTCA:
KOHCYJIBTAllMH II0 COCTaBy, (opme IpencTaBIseMOd MOKYMEHTAMM H APYTHM
BOIIpOcaM, HeOOXOIUMBIM IS ITOJTyYeHUs MyHUITUIIAIEHOM YCITyTH.

3.3. IlpunsaTHE U paccMOTPEHHE KOMIUIEKTA JOKYMEHTOB,
[Ipe/ICTaBICHHBIX 3asBUTEIEM

3.3.1. IlpueM HOOKyMEHTOB. IJii IIPEJOCTaBICHUS MYHULHUIAIBHOU YCIYTH
gepe3 M®IL] wim ynanenHoe pabodee mecto MOI .

3.3.1.1. 3asBurens (mpencraBUTeNs 3asBUTENs) oOpamaercs B MOIL[ ¢
3aIIPOCOM O MPEJOCTABIEHUH MYHHUIUNIAIEHOM YCIYTH U IPEACTaBIAeT JOKYMEHTEI B
COOTBETCTBHH C IMyHKTOM 2.5. Periamenra.

3.3.1.2. Pabotaux M®ILI, Bemymmii mpueM 3asBIeHUI:

OTIpeeIsieT MpeAMeT OOpaIeHHUs;

YIOCTOBEPSIET TUIHOCTH 3aIBUTEIIS;

IIPOBOJIUT MPOBEPKY MOTHOMOYHXH JIMIIA, TOJAIOIIEr0 IOKYMEHTEHI;

IIPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TpeOOBaHMIM, YKa3aHHBIM B
nyHkTe 2.5. Pernamenra;

3aMoIHACT MIeKTPOHHYIO hopmy 3asBieHus B AC MOL];



IIpH TIPEOCTABIEHNN IOKYMEHTOB, YKa3aHHBIX B IMyHKTe 2.5. PeriiameHTa Ha
OyMa)KHOM HOCHTeIIe, OCYIECTBIIAET CKAaHUPOBAHUE MTPEICTABIEHHEIX TOKYMEHTOB;

pacrieuaTsiBaet 3asBienue u3 AUC MOL];

IIepeaeT 3asBUTEI0 Ha MPOBEPKY H MOAITHCAHHUE;

II0CJIe MOANMCAHNS CKaHUpYyeT noanucanHoe 3aspierne 8 AUC M®L];

sarpyxaer B AMIC M®L] nokyMeHTH!, IpeICTaBJIeHHbIE B 3JIEKTPOHHOH (hopme
HJTH 3JIEKTPOHHEIE 00pa3bl OTCKaHUPOBAHHEIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE
Jeo;

BO3BpalllaeT IOANMCAHHOE 3asSBIEHHE U OPUTHHAIBI OyMaXKHBIX TOKYMEHTOB;

BEIJIAET 3aABHUTE/II0 PACIIUCKY B IPHEME JOKYMEHTOB.

AJIMMHVCTpPAaTHBHBIE IIPOLEAYPHI, YCTaHABIMBAEMBIE HACTOSLIMM ITyHKTIOM,
BEIIIOJIHAIOTCA B JIeHb 00pallieHus 3assBUTENs.

PesynpTaraMu  BBEINIOJHEHUS aJMUHHCTPATUBHEIX TPOLEAYP  SBISIOTCS:
rOTOBOE K OTIIPABKE 3asBIICHUE U MTAKeT TOKYMEHTOB.

3.3.1.3. Pabotaux M®IL] HanpaBnser NakeT IOKyMEHTOB, IIPHHATEIX OT
3asgBUTENA B Oprad B 3J€KTPOHHOH (hopMe (B cocTaBe IMaKeTOB JEKTPOHHBIX J€N) B
TEUCHHE OJHOro pabodero gHs co [HA OOpalleHHs 3adBHUTENS B CTPYKTYpHOE
noapaseneaue M®I1,

PesynpTaTamMyu  BBIIONIHEHUS  a/JIMUHHACTPATHBHBIX TPOIEAYP SABIIAIOTCS:
3aj4BJIEHHE W TIAKET IOKYMEHTOB (dJIEKTPOHHOE Jeso), HampaBieHHble B Opraw,
IIOCPEICTBOM CHCTEMBI DJIEKTPOHHOTO B3aUMOIEHCTRHSI.

3.3.2. IlpueM OOKyMEHTOB I IPEIOCTAaBICHHUS MYHHUITUIIAIBHON YCIyTH B
3IIEKTPOHHOU (hopMe yepe3 Enunbiit mopran, PecryOimkaHcKuil OpTaL.

3.3.2.1. 3agBurens U1 NOAAYX 3asBICHUS B DIEKTPOHHOW (hOpMe BBIIIOIHSIET
CIIEAYIOIIHE JICHCTBHS:

BEIIIOJIHSET aBTOPHU3AIIHIO;

OTKpBIBaeT (POPMy IIEKTPOHHOIO 3asBIICHNUS;

3aroNHseT (QOpMYy 3JIEKTPOHHOTO 3asiBII€HHs, BKJIIOYAIOLIYIO CBEAEHUS,
HeoOxo/luMble U 00s3aTeNbHbIC 11 IPEIOCTaBICHUA MyHULIUIIATIBHON YCIYTH;

IPUKpeIIsieT JOKYMEHTHI B JJIEKTPOHHOH (GopMe WM 3JIeKTPOHHBIE 00pa3sbl
IOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asBIIeHHUs (IPH HEOOXOIUMOCTH);

IOJATBEPXKIaeT (PaKT O3HAKOMIIEHHUS] M COIVIACHSl C YCIIOBUSMU M TIOPSAKOM
IpeIoCTaBlIeHUs MYHHUIUIIAEHOM YCIYTH B 3JEKTPOHHOU ¢opMme (ycTaHaBIMBAET
COOTBETCTBYHOIILYIO OTMETKY O COIJIaCHH B (DOpMeE IIIEKTPOHHOTO 3asBICHHU);

IIOATBEPIKAeT JIOCTOBEPHOCTH COOOIIEHHBIX CBeAeHHU (yCcTaHaBIIMBAeT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe 3IIEKTPOHHOT'O 3asIBICHHUS );

OTIIPaBIISIET 3aroJTHEHHOe 3JIEKTPOHHOE 3asIBICHUE (Ha>KMMaeT
COOTBETCTBYIOIIYIO KHOIIKY B (DOpMeE AIEKTPOHHOTO 3asBIICHUS );

AIIEKTPOHHOE 3asBJICHHE ITOMIMCHIBACTCS B COOTBETCTBUM C TpeOOBaHMAMU
nmyHKTa 2.5.5 Pernamenra;

IIOJTy4aeT yBeAOMIIeHHe 00 OTIpaBKe 3JIEKTPOHHOTO 3asBICHMUSL.

®opmMaTHO-JIOrHYEeCKas IIpoBepKa c(hOpMHPOBAHHOTO 3asBICHUA
OCYIIECTBIILETCSA TIOCIE 3allOJIHeHHs 3asSBUTENEM KaXKIO0ro M3 IOJIEH SIIEKTPOHHOM
dopmsr 3asBieHns. [Ipy BRIIBIEHUN HEKOPPEKTHO 3aIIOJIHEHHOIO II0MA 3IEKTPOHHOK
(hOpMBI 3asBIICHHS 3asBHTENb YBEAOMIBIETCS O XapaKTepe BBIIBICHHOM OMMOKH H



NOpSITKE €€ YCTpaHEHHd  IIOCPEACTBOM  HHGOPMAIMOHHOTO  COOOIEHHS
HEIIOCPEACTBEHHO B 3JIEKTPOHHOK (hopMe 3asiBIeHHUS.

AJIMHHUCTpATHBHEIE IPOICIYPHI, YCTAHABIHBAEMEIE HACTOSLIMM ITYHKTOM,
BEITIOJIHSIOTCA B I€Hb 00OpalleHus! 3asIBUTEILS.

PesynbraramMy  BBIIONHEHHS aJMHHHCTPATHBHBIX IPOLEAYD  SBISOTCA:
3JIEKTPOHHOE [Ie/10, HampaBieHHoe B OpraH HOCPEACTBOM CHCTEMEI 3JIEKTPOHHOIO
B3aUMOEHCTBHUS.

3.3.3. PaccMoTpeHMe KOMIUTEKTa TOKYMEHTOB OpraHom.

3.3.3.1. OcHoBanmeM Hauaja BBHIIOJHEHHS AJMHHHUCTPATHBHON IPOIEMypE
ABJIICTCS TOCTYIIJICHHE 3asBICHHS M MHBIX JOKYMEHTOB, HEOOXOMMMBIX I
IIPEJAOCTaBICHU MyHHUIIMIIAIBHON YCIIYTH.

JIOJDKHOCTHEIM ~ numIoM  (pabOTHHKOM), OTBETCTBEHHBIM 34 BEIIOJIHEHHE
aIMUHUCTPATHBHOM IIPOLEIYPHl ABISAETCS IVIABHBIM CHELHAIKMCT OTAE] IO JEeNaM
MOJIOIEXKH, CHOPTY M TypusMy HMcrmomHuTensHOro xomutera HOBOMIEIIIMHHCKOIO
MYHHUIIUIANEHOrO paiioHa Pecry6nuky Tarapcran.

3.3.3.2. Jlo/oKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B CIIydae
obpalleHus 3asBUTEI ¢ 3asBiieHdeM B Opras:

OTIpefieNsieT NpeAMET 0OpaIeHu;

YCTaHaBIUBAET JIMYHOCTDH 3asSBUTEIS,

IIPOBOJIUT IIPOBEPKY MOTHOMOYHUM JIMIA, [IOJAIONIEr0 JOKYMEHTEHI;

IIPOBOJUT TPOBEPKY COOTBETCTBHA NOKYMEHTOB TpeOOBaHUSIM, yKa3aHHBIM B
myHKTe 2.5 PersameHnrta, IpoBepKY COOTBETCTBHS IIPE/ICTABICHHBIX TOKYMEHTOB
YCTaHOBJIEHHBIM TpeOoBaHWAM (Hazanexamee odQopMieHHE KOMWH IOKYMEHTOB,
OTCYTCTBHE B JOKyMEHTaX MOAYUCTOK, IIPUIIMCOK, 3aUY€PKHYTHIX CIIOB W HHBIX HE
OTOBOPEHHBIX UCIIPABIIEHUN );

3allONIHAET DNEKTPOHHYIO (opMy 3asBIeHHS B aBTOMATH3HPOBAHHOIM
HH(OPMAIMOHHOH CHCTeMe, TpeIHAa3HAYEHHON Ui OKa3aHWs TrOCYJapCTBEHHBIX H
MYHULATIATBHBIX YCIIYT;

IIpY IIPEIOCTaBIEHHH JOKyMEHTOB, YKa3aHHBIX B IIyHKTe 2.5 Pernmamenta Ha
OyMaXHOM HOCHTEJe, OCYIIECTBISET CKAHUPOBAHUE TPEJICTABICHHBIX JOKYMEHTOB;

pacre4aTbiBaeT 3asBlIeHUE;

IepeaeT 3assBUTENIO Ha IPOBEPKY U MOANKCAHNUE;

10CJIE ITOANTMCAHUS CKaHUPYET IOANMCAHHOE 3asBIICHHE;

3arpy’kaer B aBTOMATU3UPOBAHHYI0  UH(GOPMALMOHHYIO  CHCTEMY,
[IpeAHA3HAYEHHYIO Ul OKa3aHWs TOCYHApPCTBEHHBIX M MYHHMIMIIAIBHBIX YCIIyT
JIOKYMEHTBI, IIPEACTaBICHHBIC B BJIEKTPOHHON (opMe WIM SIEKTPOHHEBIE 00pa3bl
OTCKaHUPOBaHHBIX TIOKYMEHTOB, (POPMUPYET 3IeKTPOHHOE J1eJ10;

BO3BpalllaeT IOAMNNCAHHOE 3asBICHHE W OPUTHHAIE OyMa)KHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIZIAET 3aABUTEII0 PACIHUCKY B IIpHEME JOKYMEHTOB.

B cmywyae Hanuuus OCHOBaHMM JUIS OTKasa B IpHEeMe JOKyMEHTOB
TOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IIPUEM JTOKYMEHTOB, YBEAOMIISAET 3asBUTENA O
HaJIMYWU TPENSTCTBUM Ui NpHeMa 3asBICHUS W BO3BpallaeT eMy IOKYMEHTHI C
OOBSICHEHHEM COJep)KaHHMsS BBISBIEHHBIX OCHOBAaHMM I OTKa3a B IIpHEME
JIOKyMEHTOB.



3.3.3.3. JIo[DKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, ITOCIE
IIOCTYIUIEHUS JOKYMEHTOB Ha PAaCCMOTpPEHHUE:

NIPUCBAaHBAET 3agBICHHI0 HOMEpP B COOTBETCTBUM C HOMEHKIATYpPOH Il |
craryc «IIpoBepka IOKYMEHTOBY», YTO OTpa)xkaeTcs B JHYHOM Kabuuete ExmHOro
nopraia, Pecriybirkanckoro nopraina,

U3y4aeT IOCTYIHUBINNE OJIIEKTPOHHEIE Jeja, B TOM YHCIE IIPHIOKEHHBIS
3asBUTENEM JOKYMEHTEI B 3JIEKTPOHHOM (popMe U 3IeKTPOHHBIE 00pa3sl JOKYMEHTOB,;

IPOBEPSAET KOMILIEKTHOCTE, YATAEMOCTE JJIEKTPOHHBIX 00pa30B OKYMEHTOB;

IpoBepsieT COONIOAEHHE YCIOBUM NefiCTBUTENEHOCTH DJIEKTPOHHOM TOMIIIHNCH,
IIOCPeACTBOM oOpameHuss kK EnuHoMy mnopramy (B ciydae, €cld 3asBUTeNEM
IIpeCTaBIECHBI 9JIEKTPOHHEIE JIOKYMEHTEI, [IO/IIMCAHHEIE YCUJICHHOH
KBaTH(QUIHIPOBAHHOH! 3JIEKTPOHHOM ITOIIKCEIO).

Ilpy Hanv4Mu OCHOBaHMHM, IPEIYyCMOTPEHHBIX myHKTOM 2.7.1 Pernamenra,
IIOArOTaBIMBAET MIPOEKT PElleHUs 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX
IUIs IIPENOCTABICHHSI MyHUIIMIIATBHOMU YCITyTH.

B cimyuae, ecnu B pe3ynpTaTe MpPOBEPKH YCHIIEHHOW KBaJIUGHUIIMPOBAHHOM
DJIIEKTPOHHOM NOJIMCH BBISBICHO HECOOIIOJEHHE YCIIOBHH ee NeHCTBHTENBHOCTH,
[IPOEKT PEHIEHHs 00 OTKa3e MOJDKEH COJNep)KaTh IyHKTHI ctaThk 11 PemepanbHOro
3akoHa Ne 63-D3, KOTOpbIe NOCITYKHIIA OCHOBAHHUEM JIJIS €r0 IPHUHSITHSL.

IIpoekT pemeHHs 00 oOTKaze B IpHEMe MOKYMEHTOB, HEOOXOMMMEIX IS
IIPEeJIOCTaBIEHM MYHHUIMIAIBHON yCIyTH, ¢ yKa3aHHeM IIpHYHH OTKaza (B ciydae,
€CTM OCHOBaHMA [ OTKa3a B I[pHeMe JOKYMEHTOB, HEOOXOZUMBIX IS
[IPEJIOCTaBICHUsA MYHHUIIUIIANBHOM YCIyTH, CBS3aHbBl ¢ HAPYIIEHUEM YCTaHOBIEHHBIX
TpeOOBaHUN K TaKUM JIOKyMEHTaM, OCHOBAaHHS IS OTKa3a B MpHEME JTOKyMEHTOB
NOJDKHBI COZiepkKaTh HHGOOPMAIMI0 O HAWMEHOBAaHWH JOKYMEHTOB (WHGMOpMAITUH,
CBEJICHWI), KOTOpble HE TPEACTaBIeHbl, COAEPKAT HEIOCTOBEpPHBIE M  (WIIH)
IIPOTHBOPEYMBEIE  CBeleHWsA, OGOpMIEHBI C HapylleHHeM YCTaHOBJIEHHBIX
TpeOOBaHMil), HampaBisgeTcs Ha COTJACOBaHWE B YCTAaHOBIEHHOM IIOPSJIKE
IIOCPEJCTBOM CHUCTEMBI 3JIEKTPOHHOT'O JIOKyMEHTO000pOTA.

CornacoBaHue TIpoekTa pelleHHss 00 OTKa3e B [pHeMe [JOKYMEHTOB,
HEOOXOOUMBIX ISl MPEeNOCTaBICHUs MYHHIIMIAIBHOM YCIYI'H, OCYLISCTBIISIETCS B
NopsiAKe, MPeIyCMOTPEHHOM IyHKTOM 3.5.4. Pernamenra.

B cmydae oTcyTCTBHMA OCHOBaHUK Ui OTKasa B IIpUEeMeE IIOKYMEHTOB,
IPeLyCMOTPEHHBIX IyHKTOM 2.7.1 PernmameHTa, JODKHOCTHOE JHUI[0, OTBETCTBEHHOE
3a TpHEeM JOKyMEHTOB, B TEUCHHE OAHOro pabouero JHA CO IHA IIOCTYILICHHA
3adBJIEHMS, HANpPaBIsSeT 3asABHTENI0, YKA3aHHBIM B 3asgBICHUHA CIOCOOOM,
yBEOMJIEHME O  TMOCTYIUICHHHW  3asBIICHMUS, coJlep)kamiee  BXOIAIUN
PErUCTPAIIMOHHEIN HOMep 3asBIICHWs, OaTy IIOMyYeHUs 3asBICHMS, lIE€pedYeHb
HaWMEHOBaHWK (aiyioB, IpenCcTaBIeHHBIX K HEMY NOKYMEHTOB, ATy IIOJIy4eHHs
pe3yibpTaTa MyHHIIUIAIbHON YCIyTH.

3.3.3.4. HcrnonHeHwe TpoIEeayp, yKa3aHHBIX B myHkrax 3.3.3.1, 3.3.3.3
PernaMeHTa, IIpH HAJIWMYAA TEXHUYECKOH BO3MOXKHOCTH OCYIIECTBIAETCA B
aABTOMAaTHUYECKOM pexume ¢ HCIIONB30BAHUEM aBTOMATH3UPOBAHHON
HHGbOPMAITHOHHON CHCTEMBI, IIpeJHa3HaAY€HHOH I OKa3aHUs roCyJapCTBEHHBIX U
MYHHUIIATAIBHEIX YCITYT.



3.3.3.5. AIMUHHMCTpaTHBHbIE TIPOIEIYpEl, yYCTaHABIMBAEMBbIE ITyHKTOM 3.3.3
PeriiamenTa, BEIMONHIOTCH B T€UCHHE OJHOTO PaboYero [Hs cO [HSA MOCTYILICHHS
3as1BJIEHHS HAa pacCMOTpEHHE.

PesynbraramMu  BBEINONHEHHS AaIMUHUCTPATHBHBIX MPOIENAYD ABISIOTCS:
NPUHATHIA Ha PACCMOTPEHKE KOMILIEKT JOKyMEHTOB MITH MIPOEKT PEIIECHHS 00 OTKa3e
B IIpUeMe JIOKYMEHTOB, HEOOXOJMMBIX Ml IIPeIOCTABICHHS MYHMIIUIIATEHOMN
YCILyTH.

3.4. HampaBiieHHe Me)XBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, YIaCTBYIOIIHE B
IIPEI0CTaBIEHHH MyHHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hadala BBIIONHEHHUS aIMUHUCTPATUBHOM IIPOIEIYPHI
SBIISICTCS MONTyYeHHE JOIDKHOCTHBIM JHIIOM (pabOTHHKOM), YIIOJHOMOYEHHEIM Ha
BBIITOJIHEHHE aIMUHUCTPATHBHOM IIPOLENyPEI, OT AOJKHOCTHOTO nuila (paboTHHKA),
OTBETCTBEHHOTO 32 [IPHEM JOKYMEHTOB, IIPUHATHIX OT 3aIBUTEN JOKYMEHTOB.

HOMKHOCTHEIM  JMIIOM  (paOOTHHKOM), OTBETCTBEHHEIM 3a BBIIOJHEHHE
aIMUHUCTPATHBHOM NPOLENYpHl, ABISETCS ITABHBIA CIEIHAINACT OTAeN]a 10 HellaM
MOJIOIEXKH, CIOPTY M TypusMmMy McrnomHHTenbHOro kKomuTeTa HOBOIIENIMHHCKOTO
MYyHHIMIAIBHOro paiiona PecrmyGnuku TartapcraH, (manee - JOIDKHOCTHOE IIHIIO,
OTBETCTBEHHOE 3a HalpaBJICHHE MEXBEIOMCTBEHHEIX 3aITPOCOB).

3.4.2. JlomkHOCTHOE JIHTIO, OTBETCTBEHHOE 3a HaIpaBlieHHe
MEKBEIOMCTBEHHEIX 3allpOCOB, (OPMMPYET M HAlpaBlsgeT B 3JIEKTPOHHOH (opme
IIOCPEJCTBOM CHCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJICHCTBHSA (TIpH
OTCYTCTBHH TEXHHMYECKOM BO3MOXXHOCTM — WHBIMH CIOco0aMH) 3ampockl O
IIPENOCTABIIEHHHA [JOKYMEHTOB M CBEJCHHH, MNPEAYCMOTPEHHBIX ITyHKTOM 2.6.1
aIMHHHCTPATUBHOIO perjiaMeHTa.

AIMUHUCTpaTUBHBIE TIPOIEAYPHl, YCTAHABIHUBAEMEIE HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCA B JIEHb IPUHSATHS 3asIBJIICHUS HAa PACCMOTpPEHHE.

PesynbraraMu  BBINOJHEHHS aJMUHMCTPATUBHBIX IPOLENYP  SIBISIFOTCS:
HallpaBJICHHBIE B OpraHbl BIacTd W (WJIM) IOABEIOMCTBEHHEIE OpraHaM BIACTH
OpraHH3aIiH 3aIIPOCHI. _

3.43. CroeumanucTsl IOCTAaBIIMKOB [JAaHHBIX HA OCHOBaHHH 3aIlpOCOB,
IIOCTYIUBIIHX YE€PE3 CUCTEMY MEXKBEIOMCTBEHHOT'O 3JIEKTPOHHOIO B3aUMOIEUCTBHS,
[IPEeZIOCTABISIOT 3alpalliBaeMble JOKYMEHTHl (MH(OpPMAIMIO) WM HalpaBlsiOT
yBeZOMIIEHHSI 00 OTCYTCTBHH JOKYMeEHTa M (WiH) HHGOpPMAUHUH, HEOOXOIUMBIX NI
[IPEe0CTaBIICHHS MyHUITUTIATBHON YCIIyTH (Jlajiee — yBeIOMIICHHE 00 OTKase).

AIMHHHUCTpaTUBHBIE NPOLEAYpPH], YCTaHABIMBAEMbIE HACTOSALIUM ITyHKTOM,
BEIIIOJIHSIFOTCA B TEYEHME IATH JHEH CO AHS IOCTYIUICHHS MEKBEIOMCTBEHHOI'O
3armpoca B OpraH WIH OPTaHU3allHIo, TIPEeIOCTaBIIONINE JOKYMEHT U WH()OPMAIIHIO,
€CIM HHBIe CpPOKM IIOATOTOBKH M HAaIlpaBlIeHHWs OTBETA Ha MEXBEIOMCTBEHHBIH
3allpoc  HE YCTaHOBJIEHBl (eepalbHBIMH  3aKOHAMM, IIPaBOBBEIMH  aKTaMH
IIpaButenscTBa Poccuiickodt @Dexepand W OPHHATEIMA B COOTBETCTBHU C
benepabHBIMA 3aKOHAMH HOPMATHBHBIMH TIPAaBOBBIMH aKTaMH PeciryOiauku
Tarapcran.



PesynpraramMu  BBIIOMHEHHUS AAMHHHCTPATUBHBIX IPOLEAYP  SBIISIOTCH:
JIOKYMEHTHI (CBe/IeHHUs), HeoOXONMMBIE IUIs TPEOCTABIEHHUS MYHHIHIAIBHOM
ycayru, nubo yBemoMieHMe 00 OTKase, HalpaBleHHBIE IOIDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 32 HaIlpaBJIEeHHE MEXBEIOMCTBEHHBIX 3aIIpOCOB.

3.4.4. HomxHocTHOE JIULIO, OTBETCTBEHHOE 3a HanpaslieHue
MEXXBEIOMCTBEHHBIX 3aIIPOCOB:

[IOJly4aeT  3alpallldBaeMble  depe3  CHCTEMY  MEXXBEJOMCTBEHHOI'O
3JICKTPOHHOI'O B3aMMOJEWCTBUSA JIOKYMEHTHI (CBeIeHHS), HEOOXOIMMEBIE IS
NPEAOCTABIEHNA] MYHHLMIIAIBHONH YyCIyru, MO0 yBemoMIeHHe 00 OTKase IIpH
OTCYTCTBHH JOKyMEHTa U (WIK) HHOOPMALIUY;

IPH  HaJH4YWHM  OCHOBAaHUWH, IpeqyCMOTPEHHBIX ~ IyHKTOM  2.7.1
aJIMUHUCTPATHBHOIO pEriaMeHTa, IIOJI'OTABIHUBAET INPOEKT pelreHus o0 OTKase B
[IpUeMe TOKyMEHTOB, HEOOXOIUMBIX AJIS IIPeJOCTaBICHNS MyHHLIUTIATEHOMN YCIYTH.

IIpoekT pemeHus o6 oTkaze B IpueMe JOKYMEHTOB, HEOOXOMUMBIX JUIS
[IPEeNOCTaBIeHNs ] MyHHIIUIIAIBHOW YCIIyTH, C YKa3aHHEM IIPWYHH OTKaza (B CiIydae,
€CIIH OCHOBaHMs /IS OTKa3a B MpUEeMe IOKYMEHTOB, HEOOXOIHUMBIX ISt
IIPEOCTABIEHH MyHULUIIANBHON YCIYTH, CBSI3aHBI ¢ HAPYIICHHEM YCTaHOBICHHBIX
TpGGOBaHI/Iﬁ K TakKiM HOOKyME€HTaM, OCHOBAHHA AJIs OTKas3a B IMpHEME OJOKYMCEHTOB
JOJDKHBEI COZIepKaTh HH(MOPMAIHI0O O HANMEHOBaHHH JOKYMEHTOB (HH(OpMAaLNH,
CBE/ICHMIi), KOTOpble HE IPEICTaBICHEBI, CONEpXKaT HEeIOCTOBepHble H (WUIH)
IIPOTHBOPEYUBbEIE  CBEICHUSA, OG(GOPMIEHBI C HapylIeHHeM YCTaHOBJIEHHBIX
TpeOOBaHMI), HampaBlIieTCs Ha COIVIACOBAHHE B YCTAHOBICHHOM IIOPSIIKE
IIOCPEJICTBOM CHCTEMBI 3JIEKTPOHHOTO JOKyMEHTO000pOoTa.

CornmacoBaHue IIpoekTa perleHHs o0 OoTKaze B IpUeMe JOKYMEHTOB,
HEOOXOOUMBIX IJI HPENOCTaBICHHS MYHHIIMIIATBHOM YCIYTH, OCYIIECTBISETCS B
HopsAKe, IPeyCMOTPEHHOM ITYHKTOM 3.5.3 aMHHHCTPATUBHOIO perilaMeHTa.

AIMUHHCTpaTUBHBIE TPOLEAYPhI, YCTAHABIHMBAEMble HACTOSIIUM IIyYHKTOM,
BEITIOJTHSIOTCS B JICHD ITOMYYEHUS CBEJACHUM 110 MEXBEJOMCTBEHHBIM 3aIpocaM.

PesynbTatraMu  BBINOJNHEHUS aJAMUHHUCTPATHBHBIX IPOLEAYp  SABIAIOTCA:
JIOKyMeHTHl (CBeleHHs), HeoOXOOMMBIE I MpPeIOCTaBIeHUs MYHHUIUIAIBHON
YCIYrd, IPOEKT pelieHHs o0 OTKa3e B IpUeMe JTOKYMEHTOB, HEOOXONMMBIX JJId
PEOCTABIEHNS MyHHUIIUIIAIEHOH YCIYTH.

3.4.5. MHcnonnenue Ipouemyp, yKaszaHHBIX B nyHKkTtax 3.4.2, 3.4.4
aJIMHHUCTPATHBHOTO perjiaMeHTa, IpU HAJIWYHUH TEXHUYECKOH BO3MOKHOCTH
OCYIIECTBIIAETCS B aBTOMATHIECKOM pexume C HCII0JIb30BaHHUEM
aBTOMATH3HPOBAaHHONH HH(MOPMAIIHOHHON CHCTEMBI, IIpeJHa3HaYeHHOH 111 OKa3aHHs
rOCy/TapCTBEHHBIX M MYHHUHITABHBIX YCIIYT, B TOM YHCJI€ ¢ MOMEHTa PETHCTPAIldH
3asBJICHHS B COOTBETCTBHH C ITYHKTOM 2.13 aIMUHHUCTPATABHOIO peryIaMeHTa.

3.4.6. MakcuManbHBIM CpPOK BBIMOJTHEHHS aJAMUHUCTPATUBHBIX IIPOLENYD,
YKa3aHHBIX B IyHKTEe 3.4 aJMHHUCTPATHBHOIO pErIaMeHTa, COCTaBJIAeT IIATh
pabouux gHEH.

3.5. IloxroroBka pe3yiabTaTa MyHHUIUIIATEHOH YCIyTH



3.5.1. OcHoBanweM Hayaja BBITOJHEHUS aIMUHHCTPATHBHOM IIPOLELYDPHL
SABJISETCS NOCTYIUICHHE OT JOJDKHOCTHOIO JIMIlA, OTBETCTBEHHOTO 3a HarpaBeHHe
MEXBEIOMCTBEHHBIX 3alIpOCOB, JOKYMEHTOB (CBEHNECHHH), HEOOXONHMMBIX JUIs
MIPEIOCTABIEHM MyHULIUIIATBHON YCITYTH.

JIOTOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOIHEHHE aJMHUHHCTPATUBHOM
IIPOLEYPEI, SBJSIETCS IVIABHBIN CIENMAIMCT OTAENA 110 JIeJlaM MOJIOAEKH, CIIOPTY U
Typu3My VICTIONHUTEIEHOTO KOMHTeTa HOBOIICIIMHHCKOTO MYHHIIUIAIBHOTO
paiiona Pecy6muxu Tatapcran (nmajiee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IIOJIrOTOBKY pe3yJIbTaTa IIPe0OCTaBIeHNs MyHHUIIMIIAILHOM YCIyTH).

3.5.2. [omKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTaTa
IIPEIOCTaBIIEHUA MYyHULIUIIANBHOM YCITyTH:

paccMaTpuBaeT COPMUPOBAHHEIA KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX I
IPEeI0CTaBICHUSA MyHUIIAIIATBHOMN YCIIYTH;

IIpA BBIABJICHHM OCHOBAaHHWH I OTKAas3a B IPEIOCTABICHUH MYHHIIHIIATBHON
YCIYTH, yKasaHHbIX B IyHKre 2.8.2 aAMHUHUCTPATHBHOIO perjiaMeHTa,
IIOATOTABIIMBAET MPOEKT pelleHHs 00 OTKa3e B IPeNOCTaBIEHHH MYHHIIMIIAILHOM
YCIIYTH;

B Cllyyae OTCYTCTBHA OCHOBAaHMH JNi OTKasa B IIPEIOCTABIEHHN
MYHUITUIIATTBHOHW YCIIyTH, MPEIYCMOTPEHHBIX IyHKTOM 2.8.2 aJIMHHHCTPATHBHOTO
pernaMenTa, II0 HMTOraM pPacCMOTPEHHS [JAOKYMEHTOB, HEOOXOIMMBIX A
IIPEAOCTaBICHHs MYHHUMIAIBHON YCIyr'H, IIOATNOTaBIMBaeT IIPOEKT pe3yJiibTara
IIPEeTOCTaBIEHHsT MYHHMIUIIAILHON YCIYTH B COOTBETCTBHH C MOIIIYHKTOM | IyHKTa
2.3.1 agMUHUCTPATUBHOTO perjiaMeHTa;

HampaB/IsgeT  IIOATOTOBIEHHBIM  IPOEKT  pe3yJbTara  IpPeJoCTaBIICHUS
MYHHIIMAIIAIBEHOM YCIIyI'H Ha COTJIaCOBaHME B YCTAaHOBIIEHHOM IOPSIKE ITOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOIO JIOKYMEHT0000pOoTa.

AIMUHHCTpaTHBHBEIE IIPOLEAYPHI, YCTAHABIHBAEMBIE HACTOSAIIHM IIYHKTOM,
BBITIOJIHAIOTCSA B I€Hb ITOCTYIUIEHUS TOKYMEHTOB.

PesyneraraMy BBIOJHEHUSA aIMUHHUCTPATUBHBIX MPOIEAYP ABIAIOTCA: IPOSKT
pemieHns 06 OTKasze B IIpeI0oCTaBIeHHH MYyHHUIIUIIAIBHON YCIIYTH, TPOEKT PEeIleHus O
[IPEOCTaBIEHUH MYHHULIUIAIBHOH YCIIyTH.

3.5.3. Cornacopanue W IOJIMCaHUWE IIPOEKTa pe3ysbTaTa IPeAOCTABICHHS
MYHULMNAIBHON ycinyrd (majiee — TPOEKTHI JOKYMEHTOB) OCYIIECTBIISETCS
PYKOBOAUTENEM CTPYKTYpPHOT'O IOApa3leNleHUs, OTBETCTBEHHOTO 3a IIOATOTOBKY
pesyipTaTa MYyHUIMOAILHONW yCiayrd, 3amecturenem Pyxosoautens Opraxa,
PyxoBogurenem Oprasna.

IlogrotoBneHHble  MPOEKTH  JOKYMEHTOB, AMEIIMe  3aMedaHwus,
BO3BpalalOTCs Ha HOpabOTKy JMIY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJbTara
MyHHUIUIIaNbHOM ycmyrd. Ilocne ycTpaHeHUsI 3aMedaHUM ITPOEKTHI JTOKYMEHTOB
IIOBTOPHO NEPEAAar0TCsI AJISl COTTIACOBAHUS U MTOATIUCAHUS.

PyxoBogutens Oprasa nmpu pacCMOTPEHHH IIPOEKTOB JIOKYMEHTOB IPOBEPSET
colOutofieHre aJIMHUHUCTPATHBHOIO pEriaMeHTa MOJKHOCTHBIMU Juiamu OpraHa B
YaCTU CPOKOB BBIMOJHEHHUS aJMUHUCTPATUBHBIX MPOIEAYP, UX ITOCIEI0BATEIBHOCTH
Y TIOJTHOTHI, HAJIUYHS COTTIACOBAaHUHN YITOJTHOMOYEHHBIX JTOJKHOCTHBIX null OpraHa B
CHCTEME BJIEKTPOHHOTO JOKYMEHTO000pOTA.



B cioygae BbIABIEHMA HapyIIeHWH B 4YacTH CPOKOB  BBINOJHEHHS
aIMHHHCTPATUBHBIX MIPOLIEAYDP, UX MOCIECAOBATENFHOCTH ¥ MOJTHOTEI PyKOBOAHUTEIN
Oprana WHWIMMPYET NpUBIEYEHHE K OTBETCTBEHHOCTH IIMIl, JOIYCTHBIIHMX
HapyIIeHHUs, B COOTBETCTBHU C I[yHKTOM 4.3 aIMUHICTPATHBHOTO PErIaMEHTA.

AIMHHWUCTpAaTHBHEIE IPOLEIYPHl, YCTAHABIMBAEMBIE HACTOSNIMM ITyHKTOM,
BBITTOJIHSIOTCS B T€YSHUE OTHOTO pabodero quM.

Pesynpraramy  BBEIIONHEHHS aJMMHHUCTPATHBHBIX IIPONENYD  SIBJIAFOTCS:
pemierue o0 OTKase B IpHeMe JOKYMEHTOB HEOOXONMMBIX IS MpEIOCTABICHHUS
MYHHLHNAIBHON YCIyIH, pelleHre 00 OTKaze B IPEeHOCTaBIEHHH MYHHIMIAILHOM
YCIIyTH, peLlIeHHE O IIPEI0CTaBIeHUN MyHHIUITATLHOM YCIyTH.

3.5.4. HcnonHeHme IpoleAyp, VyKa3aHHBIX B MyHKTaXx 3.5.2, 3.5.3.
aIMUHUCTPATUBHOIO pErlaMeHTa, IpU HATHYHH TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBILIETCS B aBTOMAaTHYeCKOM pexume 4 HCIIOIb30BAHUEM
aBTOMATH3MPOBAaHHON WH()OPMAI[MOHHON CHCTEMBI, IpeIHA3HAYEHHON JUI OKa3aHUS
rOCYJapCTBEHHBIX U MyHHIIAIIAILHEIX YCIIYT.

AIMAHUCTPATHBHEIE HPOIEIYPHl, YCTAaHABIMBAEMEBIE HACTOALIMM ILyHKTOM,
BBINOJIHAIOTCA B T€YEHUE OJTHOTO pabodero JHs.

3.6. Briiaga (HanpaBiieHue) 3asABUTENIO pe3y/IbTarta MyHUIUAIAIBHON YCIyTH

3.6.1. OcHoBaHMeM Hadaia BBHIOJIHEHHSA AIMHHUCTPATHBHON IPOLEAYPEI
SIBISETCA TIONMYYEHHE MNODKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BBINOJIHEHHE
aIMUHUCTPAaTHBHOM IMPOIENYpsl, JOKYMEHTa, IOATBEPIKIAIOIIEr0 IPeI0CTaBIEHHE
MYHHITUIIAIEHOH YCIIYyTH.

JODKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 32 BBITIOJHEHHE aIMHHHCTPATHBHOM
IIPOLEAY DB, ABJIAETCS INIaBHBIM CHEHAIMCT OTeNa 10 IejIaM MOJIOAEKH, CIIOPTY H
TypusMmy HMcnonnurensHoro xomurera HOBOIISIIMHHCKOTO MYHHIIHITAIEHOTO
patioHa PecrmyOnuku Tarapcran (majiee - JOJDKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a
BbIJja4y (HampaBlieHHEe) JOKYMEHTOB).

3.6.2. ]JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BHIAady (HampaBiieHHE)
JOKYMEHTOB:

obecredynBaeT pErucTpalMiO H  BHECEHHE CBEICHHM O pe3ylbTare
[IPEAOCTABICHUS MYHHUIIUIIAILHOW YCIYTH B IIOJCHCTEMY BeHSHHSI HIOKYMEHTAIUH
aBTOMAaTU3MPOBAHHON MHQOPMAIMOHHON CHCTEMBI, MpeIHA3HAYEHHOH NI OKa3aHMA
rOCYJapCTBEHHBIX M MYHHIIMIANBHBIX YCIYT U (MIHM) WHGOPMAIMOHHYIO CHCTEMY
obecrieueHust rpaIoCTPOUTENBHOM AeATEIEHOCTH;

M3BeIlaeT 3asgBUTEN (€ero IpeACTaBUTENsA) CIoco0OM, YKa3aHHBIM B
3afgBICHUHM, O pe3yJbTarTe TIPEJOCTABICHUS MYHHLHIATBHOH YCIYTH U O
BO3MOXKHOCTH IIOJIyYEHUS pe3yJibTaTa IPeJOCTaBICHHUS MYyHHUIUIAIBHON YCIYyrd B

Oprane unu B MOL,
Mcnonnenue mponeAyp TP  HaIWYMH  TEeXHHWIECKOH  BO3MOXKHOCTU
OCYIIECTBIIETCS B aBTOMAaTU4EeCKOM  pEKUMe e HCIIONIE30BaHUEM

aBTOMAaTU3UPOBAHHON MH(DOPMAITHOHHON CHCTEMEI, TpeIHA3HAYEHHON I OKa3aHUA
rOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX YCIIYT.



AJIMUHHCTPAaTHBHBIE TPOLEAYPHl, YCTAHABIMBAEMEBIC HACTOSIIUM ITYHKTOM,
BBITTOJIHAIOTCA B TE€YE€HHE OAHOro pabouero AHA CO JHA IOIIMCAHHS [OKYMEHTa,
MOATBEPIKIAIOIETO IIPeNoCTaBlIeHle (0TKa3 B IIPENOCTABICHWH) MYHMIIHIIAILHOM
YCIIyTH, YIIOJTHOMOYEHHBIM JO/DKHOCTHRIM JTHIoM Oprana (OpraHom).

PesyneraraMy  BBIIONHEHHS aJMHHHUCTPATHUBHEIX IIPOLEAYpP SBIIAIOTCS:
pasMelleHre CBEICHUH O pe3yibTaTe INPENOCTAaBICHUS MYHUIMIIAILHOW YCIYIH B
MH(QOPMALMOHHEIX CHCTEMaX, W3BCLICHHe 3asBUTeNs (ero NpeACTaBUTENd) O
pe3ynbTaTe NpeJIOCTaBIeHHs] MyHALIUIIAIIBHON YCIIYTH U CITOc00ax ero IoJTydeHHs.

3.6.3. Ilopsanox Bblmadd (HAmpaBICHHs) pe3ylbTara IIPEIOCTaBICHUSA
MYHHULUIIAIIEHOU YCIIYTH:

3.6.3.1. 1Ipu oOpammeHun 3asBUTENS 3a Pe3yNbTaTOM MYHHIUIIAIBHON yCIyTH
B M®LI, pabotark M®L] Br1aeT 3asSBUTEMIO pe3yiIbTaT MyHHIUIAILHON yeiayry. 1o
TpeOOBAHUIO 3asfBUTENII BMECTE C OK3EMIUISPOM DJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTENEe €My MOJXKET OBITh IMPENOCTABIIEH 3K3EMIUISP 3JIEKTPOHHOTO
JIOKYMEHTA IIyTeM €ro 3aliCH Ha ChbeMHBIM HOCUTEb.

AIMHHUCTPAaTHBHBIE IPOLEAYPHl, YCTAHABIHBAEMEIE HACTOSINHAM ITyHKTOM,
OCYIIECTBJISAIOTCS B IOPAIKE OYEPeAHOCTH, B IECHb IPUOBITHS 3asSBHTENS B CPOKH,
yCTaHOBJIEHHBIE perinameHToM pabotsr MO,

PesynpraraMu  BBIIIOJHEHUS AaJMHHHCTPATHBHBIX IPOLENYP  SBJISIOTCA:
¢uxcanmsa QakTa BBIAYM pe3yibTaTa MPEeNOCTABIECHHS MYHHWIUIIAIBGHON YCIyTH B
ANC MOII.

3.6.3.2. Ilpu obpaleHuH 3assBUTEIS 338 PE3yIbTaTOM MYHHIIMIAILHON YCIyTH
uepe3 Enuuenii nopran, PecnyOnukanckudl mopTan 3asBHTENIO B JIMYHBEIA KaOWHET
aBTOMATUYECKH HaNpaBJIsIeTCsl JJIEKTPOHHBIM o00pa3 [NOKyMEHTa, SBIISIOLIETOCs
pe3ylIbTaToOM IIPEeNOCTaBICHUs MYHUUMIIAIBHON YCJIYTH, IMOAMKCAHHBIA YCHIEHHON
KBaTU(UIUPOBAHHON! DJIEKTPOHHOM IONNMUCHI0 YIOJTHOMOYEHHOTO IOJDKHOCTHOTO
nuta Oprana (Oprasom).

AIIMUHUCTpaTHBHEIE TPOIEAYPHl, yCTaHABITHBAaEMBble HACTOSIIUM ITyHKTOM,
BBIIIOJIHSFOTCS B J€Hb NOITMCAHUS IOKYMEHTa, IOATBEPXKIAIOIIEro IPe0CTaBICHHAE
(oTkaz B IpeJOCTABICHHM) MYHHLUIAIBHOH  YCIYrH,  YIIOJHOMOYEHHBIM
OOJDKHOCTHBIM JurioM Oprana (Oprasnom).

PesynpTaTaMy BBITONHEHUS AaJMHUHHUCTPATHBHBIX IIPOIEAYp  SABIAIOTCS:
HalpaBieHue (IIpefocTaBieHHe) ¢  MCIONb30BaHHeM EauHOro  mopraia,
PecrryOnukaHckoro — moprana  3asBHUTENIO  JOKYMEHTa,  IOATBEPIKAAOIIETO
MIPEeIOCTaBICHUEe MYHHIMIAIBHONW yCIyrd (B TOM YHCIIE OTKa3 B IMPEHOCTaBICHUH
MYHHULIUIIAIEHON YCIYTH).

3.6.3.3. Ilpu obparmeHnn 3assBUTENS 3a Pe3yJIbTATOM MyHHIIMIIAIBHOMN YCIyTH
B Oprad, [OIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBAauy (HaIpaBlIeHUE)
JOKYMEHTOB, BBIZIa€T 3asiBUTENIO0 pe3yJbTaT MyHHOMNanbHONH yciyru. Ilo
TpeOOBaHUIO 3asBUTENS BMECTE€ C DJK3eMIULIPOM OJIEKTPOHHOrO JOKYMEHTa Ha
OyMa)KHOM HOCHTENE €My MOXXET OBITh IIPENOCTaBICH SK3EMIUISP SJIEKTPOHHOIO
OOKyMEHTa IIyTE€M €T0 3alliCH Ha ChEMHBIA HOCHUTEIb.

AIIMUHHUCTpPaTHBHBIE TPOLEAYPHl, YCTaHABIWBaeMble HACTOAIIUM IIyHKTOM,
OCYUIECTBJIAIOTCS B IOPSAIKE OYEPEeIHOCTH, B JeHb IPHUOBITHS 3asBHTENL B CPOKH,
ycraHoBieHHbIe [IpaBuiiaMu BHYTPEHHETO TPyAoBOro pacropsaka Oprasa.



Pe3ynbTaToM  BEINIONHEHHS aJAMHUHHUCTPATHBHBIX  IIPOLEAYP  SBJISFOTCH:
buxcanus ¢dakTa BBIAYM pe3ynbTara IPeNOCTABICHHS MYHHUIMIAIBHONW YCIyTH B
aBTOMAaTHU3UPOBAHHOM MH(POPMaIlMOHHON CHUCTeMe, NMpeaHa3HaYeHHOH MJIT OKa3aHus
rOCY/IapCTBEHHBIX U MYHHUITUTIAIBHEIX YCIIYT.

3.7. UcnpaBrneHre TEXHUYECKHAX OIIMOOK

3.7.1. B cnydae oOHapyXeHUS TEeXHHUYECKOW OIMAOKH B JOKYMEHTE,
SBIISTIOIIEMCS  PE3yJIbTaTOM MYHHLMIIAIbHOM YCIyrH, 3asBHUTENb HAIpPaBiseT B
Opran:

3asgBjleHHE 00 MCHpaBIeHHWH TeXHWYECKOW ommlOku (mpuinokenne Ne 5 K
HacTosimeMy Periamenry);

JOKYMEHT, BBIJIAHHBIN 3asBUTEIO KaK Pe3yJbTaT MYHULHUIIATBHON YCIyTrH, B
KOTOPOM COLEPKHUTCS TeXHUYECKas OITHOKa,

JOKYMEHTEI, HMEIOIKE IOPUIHYECKYIO CHILy, CBUIETENECTBYIOIIHE O HATUIHHI
TEXHHUYECKOMN OITHOKH.

3asBieHre 00 UCIIPaBIEeHUN TEXHUYECKOH OIMHOKK B CBEJEHHIX, YKA3aHHEIX B
JOKYMEHTE, SBIAIOIIEMCS pe3yJIbTaTOM MYHHIUIIATBHOM YCIIYT'H, IIOHAeTCs
3agBUTENIEM (YIIOIHOMOYEHHBIM IIPEICTABUTENIEM) ITOYTOBBIM OTIIPaBIIEHHEM (B TOM
YHCJIE C HCIIONB30BAaHMEM 3JIEKTPOHHOM IOYTHI), MO0 uepe3d Emwubri moprain,
Pecniybnukanckuit mopran umua MO

3.7.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IpHeM JOKYMEHTOB,
OCYLIECTBISET TNpHUeM 3asBICHHS OO0 UCIpaBIeHUH TEXHUYECKOH OIIMOKH,
PETHCTPHpPYET 3asBICHHE C TPHWIOKEHHBIMA JOKYMEHTaMH M TepefaeT HX
JIOJPKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

AIIMAHHCTpaTHBHBIE TPOLEAYPHl, YCTaHABIMBAEMble HACTOSAIIUM IIyHKTOM,
BBITIOJIHSIOTCS B TEYEHUE OJJHOr0 pabodero JHS ¢ AaThl pETHCTPAIH 3asiBICHUS.

PesynbraTamMy BBIIOJIHEHUS aJMHHUCTPAaTUBHBIX IPOLEAYP  SABISIFOTCS:
NPUHATOE U 3apeTHCTPHUPOBAHHOE 3asBIICHHE, HAIpPaBIEHHOE Ha pacCMOTPEHHE
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paloTKy JOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTBI M B LEJIAX BHECEHHUSA WCIPAaBIEHUH B JOKYMEHT,
SABJSIOIIMICS PE3yIbTATOM IIPEIOCTABICHUS MyHUIUIIAIILHON YCIIyT'H, OCYIIECTBIIAET
IIpoLe Iy PHl, IPeyCMOTPEHHBIE IIYHKTOM 3.5 PernameHTa, U BbIIaeT UCIIPaBICHHBIN
TOKYMEHT 3asBUTENO (YIIOJHOMOYEHHOMY MPENCTABHTEIN0) JIUYHO II0J POCIHCH C
U3BATHEM Y 3asIBUTENS (YIIOTHOMOYESHHOIO IIPEICTABUTENS ) OPUIHHANIA JIOKYMEHTa, B
KOTOPOM COJEP)KHUTCS TeXHHYECKas OImMOKa, WM HaIpaBlseT B aJipec 3asBUTEILI
IIOYTOBBIM  OTIpaBieHWeM (IIOCPEACTBOM DJIEKTPOHHOM IIOYTHI) ITUCBMO O
BO3MOXXHOCTH IOJy4YeHHs INOKyMEHTa IIpH HpenocTaBieHHMH B OpraH opuruHaia
TOKYMEHTA, B KOTOPOM COACPIKUTCS TeXHUUecKas ommoOKa.

AJIIMUHUCTpaTUBHBIE MPOIEAYPhl, YCTaHABIMBAEMble HACTOSALIUM IIYHKTOM,
BEITIOJTHSIOTCS B TE€YEHHE ABYX paboduux AHEH mocie oOHapy>KeHHs TeXHHUIECKOMH
OMMOKM WIM TIOMYy4YeHUsS OT JFOOOro 3aMHTEpPEecOBAHHOIO JIMIA 3asBICHHS O
OOIYIIEHHOH oImmoOKe.



PesynpTaTaMyu  BBITOJNIHEHUS aJAMHHHUCTPATHBHBIX IIPOILEAYP  SBISIOTCS:
BBIIaHHBIN (HaNpaBJIeHHBIH ) 3aBUTEIO TOKYMEHT.

4. ITopanok u GopMBI KOHTPOIIS 3a IIPEeOCTABICHHEM MYHHUITUIIATEHOH YCIyTH

4.1. Ilopsamok oCcyIeCTBIEHUS TEKYIIEro KOHTPOJIA 3a COOMI0IEHHEM U HCIIOTHEHHEM
OTBETCTBEHHBIMHU JODKHOCTHEIMH JIMIIAMH TTOJIOKEeHUH PernamenTa u HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, YCTAHABIHMBAIOIINX TPeOOBAaHHUS K IIPeIOCTABICHHIO
MYHUIUNATBHON yCIIYTH, a TaKXe NPUHATHEM HMHU PEIIeHHiH

Kontpons 3a NOJIHOTOM M KadecTBOM IPENOCTABICHHS MYHHUIIHIIATLHOM
YCIIyT'H BKIIIOUaeT B ceOs BBIABICHUE H yCTpaHEHHE HapYIIeHHH IIpaB 3asBHTEIEH,
IIPOBEICHHE IIPOBEPOK COOMIONEHMS MpOIeNyp IMPeIOCTaBICHHS MYHHLUIAIBHOM
YCIIyrH, IMOArOTOBKY peIleHWd Ha paeictBus (Oe3neiicTBHE) MOKHOCTHBIX JIHIT
OpraHa MeCTHOT'O CaMOYTIPaBIICHHUS.

@opMaMH KOHTPOJIA 3a COONIOJEHHeM WCIOJHEHHS aIMUHHCTPATHBHBIX
IPOLEYP SABISIOTCS:

1) mpoBepka H COINIACOBaHHE IIPOEKTOB JOKYMEHTOB II0 TIPEIOCTABICHHIO
MYHHUIUNIATTEHON yCIIyTH;

2) IpoBOOUMEIE B YCTAHOBJICEHHOM  TIOPSAKE  IIPOBEPKH  BEIEHI
JIEeIIOIIPOU3BOJICTBA;

3) npoBeeHHe B YCTAHOBIEHHOM IIOpSOKe KOHTPOJNBHEIX IIPOBEPOK
COOITIOIEHUSI TIPOIIeAYP NPeIOCTABICHHS MYyHHLIMITATBHOH YCIIYTH.

B memsx TeKymero KOHTPOJIS HCIIONB3YIOTCS CBEICHHSA, HMEIOIHecs B
DJIEKTPOHHOM 0a3e JaHHBIX, CIIy)KeOHas KOPPECIIOHICHIHs, YCTHas M MHUChMeHHas
uHbOpMaus JIOIDKHOCTHEIX JINII, OCYIIECTBIISIIOLIHNX BBIIIOJIHEHHE
aIMUHUACTPATABHEIX IPOLEIYpP, XKYPHAIBl ydeTa COOTBETCTBYIOIIUX JOKYMEHTOB U
IpYyTHE CBEICHHUS.

JInst  ocylmecTBIeHHS  KOHTPOJIS 3a  COBEpIIEHHEeM  JICUCTBHH  IIpH
MIPEIOCTABICHHH MYHHUIMITAJIEHONR YCIYTd W NPUHATHHA PEINeHUN pPyKOBOLHUTEIIIO
opraHa MECTHOTO CaMOYIpaBlIeHUSA MpPEeACTaBIAIOTCA CIpPaBKH O pe3ylbTaTax
[IPEIOCTaBIICHIS MyHUIIMIIATBLHON YCILYTH. |

O cioyyasx ¥ NOpUYMHAX HAPYIICHUS CPOKOB, IIOCIEI0BATEIBLHOCTH H
COJlep)KaHHs aJMHWHHUCTPATHBHBIX IHPOLEAyp HOODKHOCTHBIE JIMLA HEMEIJIEHHO
HHOOPMUPYIOT PYKOBOIUTENS OpraHa, [peJOCTaBIAIONIEr0 MYHHIUIIAIbHYIO
YCIIyTy, & TakKe MPeANPUHAMAIOT CPOYHbIE MEPHI [10 YCTPAHSHHUIO HApYIIICHHH.

Texymuii KOHTPOJH 3a COONIOACHHEM IIOCIe/IOBAaTENIbHOCTH IEHCTBHH,
OTpPENIENICHHBIX  aJMUHUCTPATHBHBIMH  IIpoLleAypaMd IO  IIPEIOCTaBIICHHUIO
MYHUILTUTIATBEHON YCIYTH, OCYIIECTBILIETCS 3aMECTHUTENIEM pPYKOBOAMTENS OpraHa
MECTHOTO CaMOYIIpaBIIEHHSA, OTBETCTBEHHBIM 3a OpraHu3alnuio paboTel  II0

IIPEIOCTaBICHHIO MYHHUIUTIATBHOM YCIyTH, Ha4aJIbHUKOM oTzena,
OCYIIECTBIIAIONIETO OpPTaHMU3ALMI0 PabOTHl MO NPEAOCTAaBICHMIO MYHHIIHMIIAIBHOM
YCIIyTH.

HepequL JOJDKHOCTHBIX  JIMI, OCYIIECTBJIAIOIINX TGKyH.[HfI KOHTPOIIb,
YCTaHaBJIMBACTCs IMOJIOKECHUAMH O CTPYKTYPHBIX IIOAPA3ACIeHUAX OopraHa MECTHOI'O



CaMOYTIpaBIC€HUA U NOJKHOCTHBIMH PErjiaMeHTaMH.

4.2. ITopsiok U NEpHOANYIHOCTD OCYIIECTBIIEHHS IIAHOBIX M BHEIIIAHOBBIX
IIPOBEPOK IMOTHOTHI M Ka4€CTBa IIPEIOCTABICHHS MyHUIIUIIATEHOM YCIIYTH, B TOM
YUCIIE OPAAOK U GOPMBI KOHTPOJISI 3@ TOTHOTON W KA4€CTBOM IIPEOCTABICHHUS
MYHHIIUIIATBHON YCIIyTH

KoHTposbHbIE NpOBEpPKHM MOrYT OBITH IUTAHOBBIMH (OCYINECTBIATHCS HA
OCHOBaHUH IIOJYrOJOBEIX MIIM TOJOBBIX IUIAHOB pPabOTEl OpraHa MECTHOTO
CaMOYIIpaBIIEHHs) W BHEIUIAHOBBIMH. IIpH IIPOBEIEHHHM MPOBEPOK MOTYT
paccMaTpHUBaTBCA BCE BOINPOCHI, CBS3@8HHBIE C INPEIOCTABICHHUEM MYHHIMIIATLHOM
YCIYTH (KOMILIEKCHBIE IIPOBEPKH ), MITH 110 KOHKPETHOMY OODPAILEHHIO 3aSBUTENS.

4.3. OTBETCTBEHHOCTD JOKHOCTHEIX JIHI[ OPTaHa, [IPeI0CTABIIAIOErO
MYHHUIUNIAIBHYIO YCIYTY, 32 PEIIeHus U IeiicTBus (6e3neiicTBiE), TPpHHUMAEMBbIE
(ocylecTBIAEMBIE) MU B XOJI€ NIPEAOCTABICHUS My HUIUIAIBHOM yCIyry

ITo pesynbTaTaM NIpPOBEAEHHBIX IIPOBEPOK B Cilydyae BHISBIECHWS HapyIICHHIH
NpaB 3asBUTEIEH BHHOBHBIE JIMIla IIPUBIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit eneparivm.

PykoBomuTens oprana MECTHOTO CaMOYIIPABJIEHHsI HECET OTBETCTBEHHOCTH 34
HECBOEBPEMEHHOE PacCCMOTpEHHE 3asBIEHUH.

PykoBomutens (3aMecTuTeNlbh PYKOBOOMTENS) CTPYKTYPHOTO IOApa3elIeHUs
OpraHa MeCTHOIO CaMOYIIpaBIICHHS HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE W
(unM) HeHa/UIe)XKallee BBHIMOIHEHHE aIMUHHCTPATHBHBEIX NEUCTBHH, YKA3aHHBIX B
paznene 3 Pernamenra.

JlomKHOCTHEIE JTHIlAa M WHBEIE MYHHIMIIAJIBHBIE CIIyXallde 3a PelIeHHs WU
nericteus (Oe3nelicTBre), MpUHUMaeMble (OCYIIECTBISIEMBIE) B X0I€ MPEeAOCTABICHHS
MYHHUIIUIIANBHOM  YCIYTH,  HeCyT  OTBETCTBEHHOCTH B  YCTaHOBIEHHOM
3aKOHOAATENIbCTBOM IIOPSIKE.

4.4. ITono>xeHus, XxapakTepu3yromue TpeOOBaHUS K IIOPAIKY U hopMaM KOHTPOJII 3a
IIPeOCTaBICHUEM MYHHIIUTIAIIEHOW YCIYTH, B TOM YHCIIE CO CTOPOHBI TpaXX/1aH, UX
00beIMHEHUH U OpraHu3alui

KonTtpons 3a mpenocraBieHHEM MYHHIHWIANBHON YCIYTM CO CTOPOHEI
rpaykgaH, WX OOBeOWHEHWM W OpraHu3alldid, OCYIIeCTBISIETCS MOCPEICTBOM
OTKPBITOCTH JIEATEIBHOCTH OpraHa MECTHOT'O CaMOYIIPaBIIE€HNUs [IPY IIPENOCTaBICHUH
MYHHUIMIIAJIBHOW  YCIYTH, IIOAYyYeHUS IIOJHOM, aKTyallbHOM W JIOCTOBEPHOM
HHGOpMallUK O TOPSIKe MPEeIOCTABICHHUS MYHHIIUIIAIBHON YCIIyTH U BO3MOXKHOCTH
IocyneOHOTO paccMOTpeHus oOpanieHuit (kamo0) B mporecce NPeaoCTaBICHUS
MYHULUIIAIBHON YCIIyTH.

5. locyneGuplii (BHeCYneOHBIH ) MOPSA0K 00)KalOBaHHS PEIIeHHH U AefCTBUMI
(Oe3pmeiicTBUS) OpraHa, IPeIOCTABISIONIEr0 My HHIMITAIIBHYIO YCIIYTY,



MHOTO(YHKI[MOHAIBHOT'0 IIEHTPa IPEeOCTABICHHS TOCY IaPCTBEHHEIX U
MYHUITAIIATBHEIX YCIyT, OpraHu3alyi, yKa3aHHBIX B yacTH 1.1 craten 16
@enepanbHoro 3akona Ne210-03, a Takke WX JODKHOCTHBIX JIAII, MYHHIMITATEHBIX
CITy’)KaIlluX, pabOTHAKOB

5.1. 3asgBuTenH HMEIOT INPaBO Ha OOXKAIOBaHHE B JOCYNEOHOM IOPAAKE
pelueHwid ¥ JekcTBui (Oe3melicTBYSA) oprana, IPeIOoCTABIAONIEr0 MyHUAIUIIATEHYIO
YCILYTy, AO/DKHOCTHOTO JIMI[a OpraHa, IIPeIOCTABIISIOIEr0 MyHHIUIIATBEHYIO YCIYIY,
MYHULUIANBHOTO  CJIy)Kalllero, pPyKOBOAWTENA OpraHa, IPenoCTABISAIOIEro
MYHULUIATBHYIO ~ yCIyTy,  MHOIOQYHKIHMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOrO()YHKIHOHAIILHOTO IIeHTpa, OpraHHU3aluii, MPeJyCMOTPEHHBIX YacThio 1.1
crater 16 @enepansHoro 3akoHa Ne 210-D3, a Takke ux pabOTHHKOB.

3agBHUTEL MOXET OOpaTHThCS C )Kamoboi, B TOM YHCIEe B CIEIYIOIIHX
CITydasix:

1) mapymeHHe Ccpoka perucTpalMd  3ampoca O  IIPeIOCTaBICHHU
MYHUITUIIAILHOM yCIYTH, 3allpoca, YKa3aHHOro B cTathe 15.1 DenepanbHOro 3aK0HA
Ne 210-D3;

2) HapyIIeHHe CPOKa MPeIOCTaBIIEHHUs] MyHHUIMIAIBHON yeiuyru. B ykazanHOM
ciy4yae pocyaebHoe (BHecyneOHOe) 00xKalOBaHHE 3asABUTEIEM PELICHUH U NeHCTBUIMA
(Oe3neiicTBus) MHOI'0(YHKIIHOHAIEHOTO IIEHTpA, paboTHuKa
MHOTOQYHKIMOHAIBHOTO  IIEHTpa  BO3MOXHO B CIyd4ae, ecid  Ha
MHOTOGYHKIMOHAIBHEIA LEHTp, pelleHHs U jaeicTeus (Oe3elicTBHE) KOTOPOTO
O0XKaTyrOTCs, BO3JOXKEHAa (QYHKIHS 110 IIPEJOCTABICHUIO COOTBETCTBYIOIIHUX
MYHHIUIIAIBHEIX YCIYT B MOTHOM oOBeMe B NOpSAIKe, ONpeneIeHHOM dacThio 1.3
craTed 16 @enepansroro 3akoHa Ne 210-D3;

3) TpebGoBanme Yy 3aABHUTENI OOKYMEHTOB WJIH HHGDOPMANHUHA JHOO
OCYLISCTBIEHHA [eHCTBUH, IIpeACTaBIeHHE WM OCYIIECTBIEHHE KOTOPBIX He
IIpEeoyCMOTPEHO HOPMAaTHMBHBIMU TIpaBOBBIMU akTaMu Poccuiickoit ®enepanuuy,
HOPMAaTHMBHBIMHM IpaBoBBIMU akTaMu PecryOmuku Tatapcrad, MyHHIMIAIBHBIMU
IIPAaBOBBIMH aKTaMH IJIs IPeAOCTABIEHUS MyHUIIUITAIBHON YCIyTH;

4) oTka3 B npueMe NOKYMEHTOB, IPEIOCTaBIeHUE KOTOPBIX IIPEyCMOTPEHO
HOpPMaTUBHEIMU IIpaBOBEIMH akTamMu Poccuiickoit ®enepanuy, HOpMAaTHUBHBIMH
NIpaBOBEIMH akTamu PecryOnukm TaTapcTaH, MyHUIIAIATEHBIMUA TIPABOBEIMH aKTaMU
IUISI TIPE€/IOCTABIICHUS MyHHUIIATIATEHOM YCIYTH, Y 3aSBUTENS;

5) OTKa3 B IpedOCTaBICHUN MYHMIIMIIAIBHOM yCIyTy, €ClIi OCHOBAaHHS OTKas3a
He IIpeyCMOTpPeHH! QenepabHEIMUA 3aKOHAMU U MIPHUHATHIMU B COOTBETCTBUU C HUMHU
WHBIMM HOPMaTHBHBIMHU NpaBOBBIMM akTaMu Poccuiickoii Penepanuu, 3aKoHaMH H
WHBIMA ~ HOPMAaTHBHBIMH  TPaBOBBIMH  akrtamMu  Pecrmy6muxu — Taraperan,
MYHULHUIAIBHBIMA [TPABOBBIMM ~aKTaMH. B yKa3aHHOM clydae pgocynebHoe
(BHecyneOHOE) O00KalOBaHWE 3asBUTENIEM pelleHuit u nelictBuil (Oe3medcTBHA)
MHOTO(YHKITMOHAJIEHOTO IIeHTpa, paboTHWKa MHOTrO(MYHKUHOHAIBHOTO IEHTpa
BO3MOXKHO B ClIy4ae, €CJIi Ha MHOTO(YHKIIMOHAIBHBINA IIEHTp, PEIIeHNUs U IeHCTBHS
(Ge3meiicTBrE) KOTOPOro O0MKATYIOTCS, BO3JIOXKEHAa (QYHKIHUA IO IIPEJOCTaBICHHIO
COOTBETCTBYIOIIUX MYHHIMNATBHBIX YCIYyT B IIOJHOM oOBeMe B IIOPAIKE,
oIpeneeHHOM 4acThio 1.3 cTathu 16 @enepansHoro 3akona Ne 210-D3;



6) 3aTpeOoBaHUe C 3aSBUTENS [PU IPENOCTABICHAN MYHHIUIAIBHON YCIyTHU
IJIaThl, HE IIPEeIlyCMOTPEHHOM HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMu PoccuiicKoi
Qenepanyy, HOPMaTHBHBEIMH IIpaBOBEIMU aktaMu PecryOmwkm  Taraperan,
MYHHIIUIIAJIbHEIMH [IPaBOBEIMH aKTaMH;

7) oTka3 opraHa, IIPEJOCTABILIIOUIEr0  MYHHIUINAIBHYIO  YCIYTIY,
JAOJDKHOCTHOTO JIMIIa OpraHa, IPeJOCTaBILIIOMET0 MYHUIMIIAIBHYIO YCIyTY,
MHOIO(YHKIMOHATFHOIO ILEHTPa, pabOTHHKAa MHOTOGYHKI[MOHAIBHOIO IIEHTPA,
OpraHu3aldi, IPeayCcMOTPeHHBIX dacTeio 1.1 crateu 16 @enepansHoro 3akona No
210-@3, unu ux pabOTHHKOB B UCIPABIIEHUH JOMYIIEHHLIX HMH OIIEYaTOK ¥ OLIMO0K
B BBIIAHHBIX B pPe3y/bTaTe IPEJOCTABICHUS MYHHUIMIIATLHON YCIYTH IOKYMEHTaX
00 HapylIeHHe YCTaHOBIEHHOTO CPOKa TaKUX MCIpaBlIeHH. B yka3aHHOM ciiydae
nocynebHoe (BHecyneOHoe) o0 aloBaHWe 3asgBUTENEM pENICHMM W JelcTBHiL
(besnericTBu) MHOTI'O()YHKIIMOHAJIBHOTO IIEHTpA, paboTrHuka
MHOTO(QYHKIIMOHAJIBHOTO  I€HTPa  BO3MOXHO B  CIy4ae, ecid  Ha
MHOTO(QYHKIIMOHANBHBI LEHTP, PEIUCHUsI W [elcTBHs (Ge3meiicTBHE) KOTOPOro
O0XKamyroTca, BO3JOXEHa QYHKIHMS I10 IPEJOCTaBICHHUI0 COOTBETCTBYIOIINX
MYHHIIHIIAIBHEIX YCIyT B IIOJHOM OOBeMe B IOPSIKE, OIpeNeIeHHOM YacTbio 1.3
crated 16 @enepanpHoro 3akona Ne 210-D3;

8) HapyllleHHe CpoKa WM IOpPS/IKa BBIAaYM JOKYMEHTOB II0 PE3yJIbTaTaM
IIPEIOCTABJICHUS MYHHUITUIIAIEHOM YCITyTH;

9) mDpuocTaHOBIEHHE MIPENOCTABICHUS MYHHUIMIIAIBHON YCIYTH, €CIIH
OCHOBaHHUS IIPUOCTAHOBJICHUS HE TPEIYyCMOTPEHBI (enepalbHbBIMH 3aKOHAMH U
IIPUHATHEIMH B COOTBETCTBHH C HUMM HMHBIMH HOPMATHBHBEIMH IPABOBBIMH aKTaMH
Poccuiickoit @enepanuy, 3akoHAMH ¥ UHBIMU HOPMATHBHBIMH IIPABOBEIMH AKTaMH
Pecrry6nuxu TartapcraH, MyHHIMIT&JIBHBIMH I[IPABOBBEIMH akTaMH. B  yKazaHHOM
ciydae gocynebHoe (BHecynebHoe) oOkanoBaHue 3asBUTENIEM PellleHUH U ASHCTBHH
(6e3neiicTBus) MHOTO(YHKIIHOHAIBHOTO IIEHTpA, paboTHIKa
MHOTroQyHKIIMOHATBHOTO  IIEHTpa  BO3MOXHO B  CIy4dae, ecid  Ha
MHOTO(YHKIMOHAIBHBIA LEHTp, pelleHus U JeictBus (Oe3melicTBHE) KOTOPOTO
00XaTyIOTCS, BO3JOXEHa QYHKIUSA 110 IIPEJOCTABIEHHIO COOTBETCTBYIOLINX
MYHHIUIAIBHBIX YCIYT B IOJHOM OOBeME B HOPSAKE, OMpede]IeHHOM 4YacThro 1.3
crateu 16 @enepansHoro 3axoHa Ne 210-D3.

10) TpeboBaHHe y 3asBUTENS MPU IPEAOCTABICHUH MYHUIIUIAIBHON YCIYTU
JIOKYMEHTOB WM HH(pOpPMAIMH, OTCYTCTBHE U (WIH) HEAOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIUCh TIPU TePBOHAYATHHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX
JUIST  TIPENOCTABICHHUS MYHWIMITATRHOM yCIyTW, JmMOO B IpPefoCTaBIeHHH
MYHHITUIIAIEHOM YCIIYTH, 38 HCKITFOYEHHEM CIIy4aeB, MPeIyCMOTPEHHBIX IIYHKTOM 4
yactu | crateu 7 @emepansHoro 3akoHa Ne 210-@3. B ykazaHHOM ciry4ae
nocynebnoe (BHecyneOHoe) oOkanoBaHHe 3asBUTENEM peELICHUM H JIeHCTBHHA
(6ezmeiicTBHA) MHOTO(YHKIIUOHAIBHOT'O LIEHTpA, paboTHuKa
MHOIO(QYHKIIMOHaJIBHOTO  IIEHTpa  BO3MOXHO B CIydae, ecnd  Ha
MHOTrO(QYHKIIMOHAIBHBIM IIEHTP, pelleHuss WU JeiicTBus (Oe3meHcTBHE) KOTOPOIO
o0XaTyloTCs, BO3JOXKEeHa (YHKIMSA 110 IPEeJOCTABICHUI0 COOTBETCTBYIOLIUX
MYHHUIUITATBHEIX YCIYT B IOJHOM 00beMe B IOpsiKe, OIpeleleHHOM dacThbio 1.3
crateu 16 @enepanpaoro 3akona Ne 210-D3.



5.2. JKanoba mopaercs B NMHUCBMEHHOW (opMe Ha OyMaXKHOM HOCHTENE, B
DIIEKTPOHHOH (GopMe B OpraH, IPEIOCTABISAIOIINA MYHHIHIAIBHYIO YCIyTY,
MHOTO(QYHKIIMOHANBHEIN LEHTp 1u60 B COOTBETCTBYIOIIHI OPraH rocyAapCTBEHHOM
BJIACTH, SBJIAIOIIUKCA ydpeJuTeneM MHOTO(YHKIMOHANEHOTO IleHTpa (manee -
YYpEAMTENs MHOTOQYHKIHOHAJIBHOTO IIEHTpa), a Takke B  OpraHU3alldH,
operycMoTpeHHble yacThto 1.1 crateum 16 @enepampHoro 3akoma Ne 210-03.
Kanober Ha pemenus u JgeficrBus (Ge3meiicTBHE) pPYKOBOAMTENS OpraHa,
NPEOCTABNIAIONIEr0 MYyHHMIMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIMIECTOAIIMM OpraH
(npu  ero Hanuuuu) JmMOO B ClOydae €ero OTCYICTBHS paccCMaTpHBAIOTCS
HETIOCPE/ICTBEHHO PYKOBOJHUTENEM OpraHa, IIPeJOCTaBISIONIEr0 MyHHIIUIATLHYIO
yoeryry. JKamober mBa pemenus © gedctBus  (OesmeiicTBue) paboTHHKA
MHOT'O()yHKIIMOHATEHOTO LIEHTpa [IOAAr0TCS PYKOBOJUTEIO 3TOr0
MHOro(yHKIIMOHaIBEHOro LieHTpa. JKanobsr Ha pemienus u JelicTus (Oe3neiicTeue)
MHOTO(QYHKI[HOHAJIBHOTO IEHTpa MOJAIOTCS YYPEAUTEN0 MHOrO(pYHKIHOHAIBHOIO
[EHTPa WK IOJKHOCTHOMY JIMIly, YIIOJTHOMOYEHHOMY HOPMAaTHBHEIM ITPABOBBIM
aktoM Pecny6muxu Tatapcran. JKanoObl Ha pelneHus u jgeiicteus (6e3neicTBHE)
PabOTHHMKOB OpraHM3allii, IPeLyCMOTPEHHBIX 4acThio 1.1 cTateu 16 MenepansHOro
3akoHa Ne 210-D3, noxaroTcst pyKOBOIUTEISIM 3THX OpraHW3allHii.

XKanoba Ha pemerus u nefictBus (Oe3qelicTBYE) Oprana, MPemoCTaBIISIOUIETO
MYHHIMIIAIBHYIO YCIYry, JOJDKHOCTHOTO JHIla OpraHa, IIpeIoCTaBIISIOIIEro
MYHHIUIIAIBEHYIO YCIYTy, MyHHIUIAIBHOIO CIY)KaIlero, PyKOBOAWTENS OpraHa,
IIPEIOCTABIIAIOIIEI0 MyHUIMIAIBHYIO YCIYTY, MOKeT ObITh HaIpaBlieHa IO IIOYTE,
gepe3 MHOrOQYHKIMOHATBHBIH LEHTP, C HCIOJNb30BaHHEM WHGOPMAIIHOHHO-
TEIeKOMMYHUKAlMOHHON ceTH «lHTepHeT», OGQHIHATBHOrO calTa OpraHa,
MIPEJIOCTABJIAIOMIEr0  MyHMIMIANBHYIO  yciayry, Eawnoro moprama  mmubo
PecyOnmukanckoro — moprana,  MHGOPMAIMOHHOM  CHCTEMBI  JIOCYAE€0HOrO
00XKaJIOBaHUs, & TaK)Ke MOXET OBITh TIPHHSITA TPH JIHYHOM TIpPHEME 3asiBUTEIIS.
Kanoba Ha pemenus u peiictBus (Oe3neicTBHE) MHOTO(GYHKIIHOHAIIEHOTO LIEHTPA,
paboTHHKa MHOIOQYHKI[MOHATLHOIO I[EHTpa MOXET OBITh HallpaBlleHa IO II04YTe, C
HCIIONIE30BaHNEM HMH(OPMAIHOHHO-TeJISKOMMYHHKAIHOHHON cetn «lIHTepHeT»,
odunmaneHOro calita MHOrOQYHKIHMOHATBHOTO ILeHTpa, ExuHOoro mnoprama mu6o
Pecrrybnukanckoro — mopTtana, — WH(OOPMAITMOHHOM  CHCTEMBI  JOCYyAeOHOro
o0XxaJloBaHHs, a TaKKe MOXET OBITh NPHHATA NPH JIHMYHOM INpHeMe 3asBUTEI.
XKanoba Ha pemenus u AeiictBus (Oe3neiicTBHE) OpraHM3allUi, MPEryCMOTPEHHBIX
gacTelo 1.1 cratem 16 @enepansHoro 3akoHa Ne 210-@3, a takxe uX pabOTHHKOB
MOeT OBIThb HalpaBleHa II0 IIoYTe, C MCIOJIb30BaHMEM HMH(QOPMAHOHHO-
TeNEeKOMMYHUKalMoHHON cetn  «VHTepHEeT», OQUIMATBHEIX CaWTOB  3THUX
opranusanuii, Enunoro nmoprana nu6o PecmybinkancKkoro moprana, a TakKe MOXET
OBITH IPUHATA IIPU JTUIHOM IIpHEMe 3asBHUTEIIS.

5.3. JKanoba momxHa comepKarh:

1) HavMeHOBaHME OpraHa, IIPelOCTAaBIIAIONIEr0 MyHUIMOAIBHYIO YCIYIY,
JOJKHOCTHOT'O JIMLA OpraHa, MpeloCTaBIAONIEr0 MYHUIUMIAIBHYIO YCIYry, JIH00
MYHHUITUTIAIBHOTO CIIYXKaIlero, MHOTO(YHKIIMOHAIEHOTO IIEHTPa, ero PyKOBOIUTES
U (unu) paOOTHWKA, OpraHW3alluid, MpPeIyCMOTpPeHHBIX dYacThio 1.1 crarer 16



@QenepansHoro 3axkoHa Ne 210-®3, ux pykoBoauteneid u (Wiau) pabOTHHUKOB,
pemeHus u aeicTBus (6e3aefCTBIE) KOTOPBIX 00XKATYIOTCS;

2) baMuHIO, UM, OTYECTBO (TIOCTeHEe - TIPHU HAJTHYHHK), CBEICHHI O MECTE
KHUTENBCTBA 3aABUTENSA - (PU3MUECKOTo JIUIA JU00 HAUMEHOBaHUE, CBEJICHHSA O MECTE
HAXOXJIEHHA 3asBHTENld - IOPHAMYECKOro JHIA, a Takke HoMep (HOMepa)
KOHTaKTHOTO TenedoHa, ajpec (ampeca) 3JICKTPOHHOM ITOYTH (IPH HATWYHH) M
IIOYTOBBIN aapec, 110 KOTOPLIM JOJKeH OBITh HAIIPABIIEH OTBET 3asABUTEIIIO;

3) cBezieHns 00 00XKaTyeMbIX peINeHUAX ¥ HAeHcTBUsX (0e3[elicTBHH) Oprana,
IIPEJOCTABIISIONIEr0 MYHHUIMIAIBHYIO YCIYyry, MAO/DKHOCTHOTO IIHMIIAa Oprasa,
IIPEOCTABIISIOIIEr0 MYHUIUIIATIBHYIO YCIYTY, TUO0 MYyHHMIHIIANBHOTO CIIy)Kallero,
MHOTOQYHKIHOHAIBHOTO IEHTPa, pPabOTHHKA MHOrOQYHKIHOHAIHLHOIO IIEHTPA,
OpraHu3alii, NpeayCMOTPeHHBIX yacTeio 1.1 cratem 16 @enmepansHOro 3akoHa No
210-®3, ux pabOTHHUKOB;

4) moBOIBI, Ha OCHOBAHHM KOTODPBIX 3asBHTENH HE COIIACEH C PELICHHEM H
neictBueM (Oe3nelicTBHEM) opraHa, MPeIOCTABISIONIEr0 MYHUIMIAIBHYIO YCIYIY,
JOJDKHOCTHOI'O JIMIA OPraHa, NpeJOCTaBISIONICr0 MYHHUIUIAIBHYIO YCIyTy, JTHOO
MYHHMIIMIIAIBHOTO  CIIyXKalllero, MHOTO()YHKIIMOHAIBHOTO IIeHTpa, paboTHHKA
MHOIOQYHKI[MOHAIBHOTO IIEHTPa, OpPraHM3alldil, IIPeLyCMOTPEHHBIX YacTeio 1.1
cratb 16 ®Denepansroro 3akoHa Ne 210-@3, ux paOOTHHKOB. 3asBHUTEIEM MOTYT
OBITH IIpe[CTaBIEHB MOKYMEHTHl (TPH HAJIMYHH), [OTBEPIKIAIONINE J[OBOJIBI
3asBUTEIISL, THOO0 UX KOIIHH.

5.4. IloctynuBmas xano0a IOUIKWAT PErucTpallii B CPOK He ITO3JHee
pabouero aH, CIEIYIONIEro 3a JHEM ITOCTYIUICHHS.

5.5. Kamoba, mocTynMBIIAS B OpraH, NPeIOoCTABIAIOMINNA MYHHIHIIATHEHYO
yCIIyTy, MHOTO(QYHKIMOHAIBHBIH IIEHTP, YYPEOUTETI0 MHOTO(QYHKI[MOHAIBHOTO
LIEHTpa, B OpraHW3allld, IpelyCMOTpeHHbIe JacTeio 1.1 cratem 16 ®enepaibHOro
3akoHa Ne 210-®@3, nubo BeImectrosmui opraH (Ipy €ro HaIW4HMH), HTOIIEXHUT
PaccCMOTPEHHIO B T€YCHHE ILITHAIUATH pabodux JHEl co JIHA ee perucTpaliu, a B
ciy4yae 00KajJoBaHUA OTKa3a OpraHa, IPeAOCTaBIISIONIEr0 MYyHHIUIAIBHYIO YCIYyTY,
MHOTOGMYHKIIMOHATBHOTO IIEHTpa, OpPraHu3allfi, MpeIyCMOTPEeHHBIX dYacTbio 1.1
ctatbu 16 @enepansHoro 3akoHa Ne 210-@3, B mpuemMe NOKyMEHTOB Yy 3asBHTEI
60 B MCIIPABIIEHHH JOIYIIEHHBIX OIEYaTOK U OIIMOOK HIIM B Cllydae 00KallOBaHUA
HAPYIIeHHs] YCTAHOBICHHOTO CPOKA TAKWX HCIIPABICHUH - B TeUeHHEe ILATH pabodmx
JHEel Co IHA ee PerucTpalyH.

5.6. Ilo pe3synbraTaM pacCMOTPEHHS IKajlo0Bl IPUHUMAETCs OJHO U3
CIIeAYIOIIUX PEeIIeHUI:

1) xanoba ymoBmeTBOpsieTCS, B TOM 4YHClIe B (OpMe OTMEHBI IIPHHATOIO
peIlleHrs], MCIPaBIEHUs [OMYIICHHBIX OIeYaTOK M OIMMOOK B BBIIAHHBIX B
pe3ynbTare IIPelOCTaBICHHS MYHHIMIAIBHOH YCIYyrH MJOKyMEHTaX, BO3Bpara
3a9BHUTENIO JEHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE IPEeIyCMOTPEHO
HOPMATHBHBIMH IIPaBOBLIMH akTamMH Poccuiickoil ®Denepanuy, HOPMaTHBHBIMH
NpaBOBbIMH aKTaMd PecmyOnuku TarapcraH, MyHHIUNAIbHBIMH IIPaBOBBIMH
aKTaMu;

2) B YIOBIIETBOPEHHH JKaIOOBI OTKa3bIBaETCH.



He mosmHee 1HA, cilemyromiero 3a JHEM TIPHHATHS pEINEHHH, YKA3aHHOTO B
HACTOsIIEM ITyHKTE, 3asiBUTENIO B MHUCBMEHHON (DOpMe H IT0 JKEJIAHHWIO 3aABUTEIS B
DIICKTPOHHOM ()opMe HampaBisAeTCs MOTHBHPOBAaHHBIM OTBET O PpE3yJIbTaTax
PacCMOTpPEHHUS KAITOOBI.

5.7. B ciydae mpusHaHHA KaI00BI MOATEXANIEN YIOBIETBOPEHHIO B OTBETE
3asBUTEIIIO O PE3YIBTAaTaX PACCMOTPEHHUS KaTO0Ok! JaeTcs HHbOpMAaLHs O IeHACTBHIX,
OCYIIECTBIAGMBIX ~ OPTaHOM, IPEJOCTABIAIOIIMM  MyHHIMIATBHYIO  YCIyTY,
MHOTO(YHKIHOHAIBHEIM IIEHTPOM JIHO0 Opranu3aimeil, IpeayCMOTPEHHOH JacThiO
1.1 crateu 16 ®enepamsHoro 3akona Ne 210-03, B mensx He3aMeITHTETHHOTO
YCTPaHEHHs BBIABICHHBIX HapyIIEHWH IIPpH OKa3aHWU MYHHIUITATBHOM yCIyrH, a
TaKXXe MPUHOCATCS H3BHHEHMs 3a [OCTaBIECHHbIE HEYyZ00CTBA U YKAa3hIBAeTCH
HHQOpMaLUs O JalbHEHIIMX [IeHCTBHAX, KOTOpbIE HEOOXOOMMO COBEPIIUTD
3asIBUTEIIIO B IEJIAX IOIyYeHHs MyHUIUITATEHON YCIIyTH.

5.8. B ciryuae npusHaHMA XKaI00bI He TO/TIEXKaIIEH YIOBIETBOPEHHIO B OTBETE
3afBUTEIII0 O pe3ysbTarax PacCMOTPEHMs KajJoOBl NAFOTCS apryMEHTHPOBAHHEBIE
Pa3bsACHEHUs O NMPHYMHAX NPHHATOrO PEUICHHMs, a Talkke WHGOPMALUS O MOPSIKE
00’KaJIOBaHUs IPHHSATOTO PEIIEHHUS.

5.9. B cimydae ycTaHOBINEHHS B XOIe WU IO PE3yibTaTaM pPaCCMOTPEHHS
XKanmoObl  NIPU3HAKOB COCTABA  aJMHHHCTPATHBHOIO IPABOHAPYIIEHHA  WIH
TIPECTYIUICHHs JOJDKHOCTHOE JIMIO, PabOoTHWK, HaJelleHHBIE IIOJHOMOYMSIMH IIO
PacCMOTPEHHUIO ajlod, He3aMeIUIUTEeNIFHO HAIPABISIOT HMEIOIIHECS MaTepHajsl B
Oprassl IPOKYpPaTypBL.



[ Tpunoxenue Ne 1

K AIMUHUCTPaTUBHOMY PEIIaMEHTy
IIPEIOCTABIIEHUS MYHHULIUTIATBHON
YCITyTH 10 OpraHH3alliy OTbIXa
JeTel B KaHUKYJIIPHOE BpeMs

®opma
(bnank oprana, IpeIoCTaBISIONEr0 MyHHIUTIAIBHYIO YCIYTY)
PEINIEHHE
0 IIOCTaHOBKE B O4Yepe/ib Ha II0JIydYeHHUe ITyTeBKU
oT«__ » 202 ¥
PaccMOTPEHO
3asBlICHUE
(HGHMEHOG’HH‘ME opeada, YROTHOMOYEHHO20 HA RPUHAMUE pBWEH’MH)
OT

(HoMep u dama 3aA6neHus) (@HO 3ansumens)
HpI/IHHTO PEIICHHE O IOCTAHOBKE B 04Yepeb Ha IIOIIYUYCHHE IIYTCBKH pe6eHKa:

(PHO, dama poscdenus pebenxa)

Ceenienust 00 3JIEKTPOHHOH MOIITHCH

JomxuocTtHOE nuno (PHO)

(TOAITHCEH YNOJHOMOYEHHOTO JOJKHOCTHOTO
JIALA OpraHa)



Ipunoxenue Ne 2

K AJIMUHHCTPATUBHOMY
periaaMeHTy
TIPeIOCTaBIICHUS

MYHULIATIAIEHOM YCITYTH I10
OpraHu3alldy OT/BIXa JIeTeH B
KaHUKYJLSIPHOE BpeMsI

Dopma

(bnank oprana, IpefOCTaBNAIONIEr0 MYyHUIATIATBHYIO YCIIYTY)

ROMY:

KoHTakTHEIE HaHHEIE:

Hpe,I[CTaBHTeHBI

KoHTakTHBIE JaHHBIC

[IPEICTABUTEIIS:
PEIIIEHUME
00 oTKa3e B IIpe[0CTaBIeHIH MyHUIIUIIAIBHON YCIIyTH
oT No
ITo pesynbrataM  pacCMOTpPEHHS  3asBIECHHSA  OT No

(Oama u HOmep 3asenenus) TIPUHATO pelleHHe o0 OTKasze B
MIPENOCTABICHUH MYHHIMIIATBHON YCIYTH IO CIEAYIOIAM OCHOBAHUSIM (8ulOpams
Heobxodumvie):

L.

2.




PazpsacHenus IMIpUYHH OTKasa.

JlonoTHUTENEHO HHpOPMHpYEM:

(Ykasvisaemces uHGopmayus, Heobxooumas 0 YCMpPaHeHUus NPUYUH OMKA3d, d
maxoice uHas OONOTHUMENbHASL UHPOPMAYUL NPU HATUYUL).

TlomxrocTioe o (GTO) Ceenenust 00 37I€KTPOHHOH ITO/IITHCH

(noAnuch YIONHOMOYEHHOTO HO/DKHOCTHOTO
JIALIA OpraHa)



Iprnoxenue Ne 3

K AZIMUHHACTPaTHBHOMY
pernmaMenTy

IIPEIOCTABIIEHUS MyHHUITAIATEHOM
YCIIyTH 10 OpTaHU3alMX OT/IBIXA
JIeTeH B KAaHUKYJIIPHOE BpeMsI

®opma
(brrank oprana, IpeIOCTABIIOMEr0 MyHAIIANAIBHYIO YCIYTY)

Komy:

KontakTHEIE JaHHBIC:

IlpencraButens:

KoHTakTHEIE TaHHBIE
NPEOCTABUTENIS:

PEILIEHUE
00 oTKase B mpreMe JOKYMEHTOB, HEOOXOIUMEIX [UISl TPEIOCTABICHUS
MYHUITUIAIBHON YCIYTH 110 OpraHU3aIliy OTABIXA JIETeH B KAaHUKYISPHOE BpeMs
OT No

[Io pesynbraTaM pacCMOTpPEHUsS  3asABIEHHS  OT Ne
(Oama u Homep 3as61eHus) TIPUHATO peleHue 00 0TKa3e B IpHEMe
JOKYMEHTOB, HEOOXOIWMBIX JUISI TIPEMOCTABICHHS MYHHIUIAILHON YCIyTH, IIO

CIEOYIOIUM OCHOBaHUSM (8blbpame Heobxooumule):
L.

2.

Paznscuenus IPUYHH OTKa3a:

HononHuTENEHO uHpOpMHUpYEM:




(yrazwieaemes uHgopmayus, Heobxooumas 0Jis YCmpaHeHus NPUYUH omKasa, a
maxaice uHas OONONHUMENbHASL UHDOPMAYUL NPU HATUYUY,).

Caenenns 00 37I€KTPOHHO ITOITHCH

HomxrocTtroe muio (PHO)

(TITOIIMACE YIIOMHOMOYEHHOTO JOKHOCTHOTO
JIULa OPTaHa)



[Tpunoxenwe Ne 4

K AJIMMHHUCTPaTUBHOMY peryIaMeHTy
TIPEIOCTaBIIEHIA MYHULIUIIAIIEHOM
YCITyTH 110 OPraHU3alliK OT/IbIXa
JieTell B KaHUKYJLIPHOE BPEMsI

B

(HaMMeHOBaHUE OpTraHa MECTHOTO CAMOYTIPARJICHH)

oT

3

(pamunys, uMa, 0TYECTBO(TIPH HATTMTHH) 3asSBHTENIA
TIOJTHOCTEIO)

Anpec MecTa KHUTENLECTBA H (WIH) afpec MecTa
npeObIBaHUS
3aSBUTENS:

Tenedon 3aaBuTens mom.

Tenedon 3asBuTEns COT.

A)lpec BHGKTPOHHOﬁ ITIOYTHI 3aABHTECII

3agBiienue
IIpomy Bac BeIZaTh myTeBKY B AETCKHN 03M0POBHTENLHEIN 1areph it Moero pebenka

(ammwmas. ¥Ms, 0TIeCTBO (IIpH HaTHIHH) pebeHKa IIOTHOCTHEO)

JHara poxnenus pebenka

(amcIo, MecsIl, TOJ POK/ISHHS)
Mecto poxnenus peberka

PeKBH3HUTHI aKTOBOH 3aIIHCH O POXKICHUH pebeHKa:

Ne akToBo# 3anucu )
JlaTa BeIIa4M aKTOBOMH 3aMHUCH )
Mecto rocyIapCTBeHHOH perucTpaIii aKTOBOH 3aMHuCH 4] pOKIEHIN

CHUWIIC

AJlpec MecTa XXHUTENILCTRA B (WIH) aapec MecTa IpeOrBanusa peOeHKa



@aMuIuE, KMeHa, 0TYECTBA (IIPHA HATMYUK) POJUTENEH (3aKOHHLIX IIpecTaBuTeNel) pebeHKa:
MaTepH / YCHIHOBHTEIIS / OIIEKyHA

(mom4epKHYTh HyKHOE)

OTIIa / YCBIHOBHTEIS /
OIIEKyHa
(Tom4epKHYTh Hy)XHOE)
CBGI[CHI/ISI 0] KaTCropuu
CBC,I[CHHH 0 KEI1acMOoM BPCMCHH OTAbIXa
(nata) (mmommcE)

JlomonHATENLHEIE CBEIEHNUS O POIHTEIIAX:
MaThb / YCBIHOBHTEIb /
OTIEKYH

(mMecTo paboTEL, ZOKHOCTE, pald. Tel., COT. TEIL.)
oTen / YCHLIHOBUTEb / OTIEKYH

(MecTo paboTEI, HOMKHOCTE, pad. TelL., COT. TelL)

PexBu3uThl aKTOBOM 3aITicCH 00 YCTaHOBJICHHH OTIOBCTBA

PeKBH3NUTEL JOKYMEHTA, IIOATBEPIKIAIOIEr0 YCTAHOBIEHHE OIeKH (IIOMeYHTeNLCTBA) Hajl peOeHKOM

PeKBH3HTEI aKTOBOM 3aMUCH 0 Opaxe
PexBu3uthI _ aKTOBOH 3aITUCH 0 pacTOp)KeHHH Opaxa
PexBu3uTH aKTOBOH 3aMACH 0 epeMeHe UMEHH
Caenenus ) HOTHOIIeM BOEHHOCITY)KaIIleM

(®amumis, Mms, OTaecTBO)

(HaMMeHOBAHHE BOSHHOTO KOMHCCapHara, JaTa CMepTH)

PesyibpTat mpenocTapieHusl MyHULMIIAIBHOH YCIIYTH, IIPOIILY NPEAOCTABUTH!

D B IMYHEIHA KabuHeT [TopTaiia rocy1apCTBEHHEIX H MYyHHITHIIANLHBIX YCIYT
PecmryOnuku TaTtapcTas;



[:]B MHOTO(YHKI[HOHAIBHOM IIEHTPE IPEIOCTABIEHHS TOCYNaPCTBEHHEIX M
MYHHIAIANBHBIX yciyT PecnyOnmku TaTapcTan;

]:I B Opeane.

(nata) (monmucs)



IIpunoxenue Ne 5

K AZIMUHUCTPaTUBHOMY
perIaMeHTy

TIPENOCTaBIICHHS
MYHHILIUTIAIEHOHR YCIIYTH 110
OpraHu3alliy OT/JbIXa JIETeH B
KaHUKYJIIPHOE BpeMs
PykoBomuTeo

Or:

3asiBlIeHHE
00 MCTpaBleHUH TEXHUIECKOH OIUOKH

Coobmaro 06 omubke, TOMYIIEHHOW P OKa3aHHH MYHHITHIIAIBHON YCITyTH

(HamMEeHOBaHHE YCITYTH)
3anucaHo:

[IpaBunbHBIE
CBEIICHUS:

[Ipomry WCHpaBUTH JOMYNICHHYRD TEXHHYECKYH0 OIIMOKY W  BHECTH
COOTBETCTBYIOIIME HW3MEHEHHS B  JIOKYMEHT, SBJSIOIIUNACA  pe3ysIbTaToM
MYHHUIUITAIEHON YCITYyTH.

[Ipunararo cremyronue JOKyMeHTHI:

1. .

2

3

B cinyyae mpuHsATHS pelieHWss 00 OTKIOHEHWH 3asBICHUS 00 MCIPaBICHUH
TEXHUYECKOH OIMMMOKH POy HAMPaBUTh TAKOE PEIleHNUE:

IOCPENCTBOM ~ OTIPABIEHWs. JJIEKTPOHHOro JOKyMeHTa Ha ajgpec E-
mail: :

B BHJIE€ 3aBEPEHHON KOMMH Ha OyMa’KHOM HOCHUTENe IIOYTOBBIM OTIIPABICHHEM
110 agpecy:

HacTosmmym noarBep:kaar0: CBEICHNS, BKIIFOUYEHHBIE B 3a54BJICHHE, OTHOCAIITHEC
K MOel JIMYHOCTHA Y MPe/CTaB/IIEMOMY MHOIO JIMILY, 4 TAaKKe BHECEHHBIC MHOKO HIDKE,
NOCTOBEpHBI. JIOKyMEHTHI (KOIHMM JOKYMEHTOB), IIPWIOXKEHHBIE K 3asdBIICHHIO,
COOTBETCTBYIOT TpeOOBaHMsAM, YCTAHOBIEHHBIM 3aKOHOZATENbCTBOM POCCHHCKOM
®enepanii, HA MOMEHT IPEACTABICHUS 3aABICHHUA OTH JOKYMEHTHI J€HCTBUTEIBHEI U
COJIEpIKaT JTOCTOBEPHBIE CBEICHHS.

(maTa) (Tmommvcs) (®.1.0.)



