UCTIOJIHUTEJILHBIA KOMUTET A TATAPCTAH PECIIYBJIMKACHI

'BEPXHEYCJIOHCKOIZO IOT'APBI OCHAﬁ
MYHULIUIIAJIBHOT'O PAUOHA & MYHUIIAIIAJIb PAMOHBI
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMMWTETEI
ITOCTAHOBJIEHUE KAPAP
K. 1 XG4 ¢. Bepxuu#t Yenoun /W a

O6 yTBEpPXAEHUM JOIHKHOCTHLIX UHCTPYKLIWMA
paboTHUKoB MIcnonHUTENLHOrO KOMUTETA
BepxHeycrnoHckoro MyHMUMnansHoro panoHa
Pecnybnuku TatapcraH

B uensax npuBeseHMs B COOTBETCTBME C [OEWCTBYIOLUMM  3aKOHOLATENbCTBOM,
pykosoAcTBysick PenepanbHbiM 3akoHom "O MyHMumMnansHol cnyxbe B Poccuiickoin ®enepauun”
ot 02.03.2007 N 25-93 u B cootBeTcTBUM C Kopekcom Pecnybnvku TatapctaH 0 MyHALMNANBHON
cnyxbe ot 25.06.2013 r. Ne 50-3PT, PeweHnem CoBeTa BepxHeyCrnoHCKOro MyHWLMNANsHOro
panoHa Ne15-202 ot 29.10.2021 «O6 yTBEpKOESHUM CTPYKTYPbI U LUTATHLIX pacnMcaHuii opraHos
MECTHOro camoyrnpasneHus BepxHeycnoHckoro mMyHuuMnanbHOro paitoHa Pecnybnuvku
TaTapctan» MicnonHuTenbHbli KOMUTET BepXHEYCNOHCKOro MyHUUMnansHoro paiioHa PecnyGnuku
Tatapcrad NOCTAHOBNAET:

1. YTBepanTb [OOMMKHOCTHYIO MHCTPYKUMIO 3aBEAYIOLLEro CEKTOPOM MO apXUBHOMY Aeny
WcnonHutensHoro komuteta BepxHEYCNOHCKOro MyHMLMNANbLHOrO paiioHa B HOBOW pefakumu
(MpunoxeHue 1).

2. YTBEpAUTb [OMKHOCTHYIO MHCTPYKLUMIO 3aBefyloLlero agMUHUCTPaTUBHOIO cekTopa
(OTBETCTBEHHOrO CekpeTaps KOMMCCUM MO AenaM HECOBEPLUEHHOMETHUX U 3aluuTe UX npas)
WMcnonHutensHoro komuteta BepxHEYCNOHCKOrO MyHULMNANbHOrO paiioHa B HOBOW pedakumu
(MpunoxxeHwue 2).

3. YTBEepAuTb AOMKHOCTHYIO MHCTPYKLMIO BEAYLLEro cneuuanvcTa agMUHUCTPaTUBHOIO
cekTopa (Beayllero creuuanucta obLeCTBEHHOrO MyHKTa OXpaHbl nopsaka) McnonHuTtensHoro
komuTeTa BepxHeycnoHCcKoro MyHULMnanbHoro paoHa B HoBo pegakuuu (Mpunoxexue 3).

4. YTBEPOUTD AOIMKHOCTHYIO WHCTPYKLMIO 3aBedyloLero CeKTOpOM Onekun WU
noneynTenscTea McnonHutensHoro komuteta BepXHEYCNOHCKOro MyHWUMNanbHOro paioHa B
Hosol pegakuuu (MpunoxeHue 4).

g YTBEpAuTb  OOIMKHOCTHYIO MHCTPYKUMIO TNABHOTO cCrieumanucTa cexkrtopa oneku u
noneynTenbCTBa (B OTHOLIEHUMW HECOBEPLUEHHONETHMX nuul) MCronHUTenbHOro KomuteTa
BepxHeycnoHcKoro MyHuLmMnaneHoro paioHa B Hoeoit pegakuum (Mpunoxexue 5).

6. YTBEpOaUTb  [OMMKHOCTHYIO MHCTPYKUMIO TMaBHOMO Creumanvicta Cekropa orneku u
none4yuTenscTea (Mo BOMpocam OMEeKn U MOMevYMTENbCTBA B OTHOLUEHWUM HECOBEPLLEHHONMETHUX



nuuy) WcenonHutensHoro komuteTa BepxHEYCNOHCKOro MyHMUMNAnbHOro paoHa B HOBOWM
pepakumu (NpunoxeHue 6).

r¢ YTBEpOouUTb OOJDKHOCTHYIO MHCTPYKUMIO [MaBHOrO cneywanucra oTaena no
ctpoutenscTtBy, KKX, cBAan u aHepreTuke  WMCnONHWTENbHOrO KOMWUTETA- OTBETCTBEHHOIO
cexkpeTapa AOMUHUCTPATUBHON KOMUCCUM BepxHEeyCnoHCKOro MyHULMNAnbHOro paioHa B HOBOW
penakummn (MpunoxerHue 7).

8. YTBEpAUTb OOMKHOCTHYIO MHCTPYKLMIO FMABHOrO cneuvanucta oTaena apxXuTeKkTypsl
U rpagocTpouTenscTea cnonHutensHoro kommreta BepxHeycrnoHCKOro MyHULMNAansHOro paioHa
B HoBoW peaakuuu (MpunoxeHue 8).

8. KoHTponb 3a UcnonHeHMeM HacTOALEro NOCTaHOBMEHUA BO3MOXUTb Ha YNpaBnsitoLLEro
denamu VcnonHuTenbHoro komuTeTa BepxHeycrnoHckoro MyHuuunanbHoro paioHa MwuHrasoey
AK.
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MpunoxeHne Ne1

YTBepxaeHa noctaHoBreHeM KcnonHUTensHoro
KoMuTeTa BepxHeycrnoHcKoro MyHMUunanbHoro
paioHa Pecnybnuvku TatapcraH

oT . /4 LOALNe TEV0

LoMmKHOCTHas MHCTPYKUMSA
3aBejylouUiero CEKTOpoM no apxuBHoMy geny UcnonHutTensHoro KomureTa
BepxHeycnoHCKOro MyHULMMNAansLHOro panoHa

1. O6wue nonoxeHus

1.1. 3aBepgyrowmii  cekTopoMm Mo apxvueHomy geny McnonHuTenbHoro KomuTeTa
OCYLLECTBNAET CBOW [AEATErbHOCTb, pykoBoacTBysAck PepnepanbHbiM 3akoHoMm Ne 131-03 ot
06.10.2003 roaa «O6 obLMX NpUHLUMNAX OpraHM3aumMmn MEeCTHOro camoynpaeneHns B Poccuitckoi
denepauun», depepanbHbiM 3akoHoM oT 25.02.2008 roga Ne 273-®3 «O npoTuBoaeicTBUM
koppynuuu», 3akoHom Pecnybnuku TatapctaH Ne 45 ot 28.07.2004 rogpa «O MecTHOM
camoynpasneHun B Pecnybnuke TatapctaH», 3akoHamu Poccuiickoii ®egepauun n Pecnybnuku
TatapctaH o0 MyHuuMnaneHoit cnyxbe, Ykasamu [lpeangeHta Pecnybnukn TarapcraH,
MOCTaHOBNEHUsiMK, pacnopsikeHuaMn [ocypapcteeHHoro Coseta Pecnybnuku TartapcrtaH,
KabuHeta MuHuctpos Pecnybnukv TartapcrtaH, HOPMAaTUBHO-METOAMYECKUMM [OKYMEHTaMu
®epnepanbHon apxueHoi cnyx6bl Poccuu, MocynapcteeHHoro komuteta Pecnybnuku TaTtapcraH
no  apxveBHoMy fJeny, YcTaBoM MyHuuunansHoro o6pasoBaHus, MNOCTAHOBMNEHUSAMM,
pacnopsikeHuaMU [ naBbl MyHULMNanbHoro paiona,lonoxeHvem o6 McnonHUTENBEHOM KOMUTETE
BepxHeycrnoHckoro MyHuUmMnansHoro paoHa u Hactoswwmm MonoxeHnem.

1.2. 3aBepyloluii CEKTOPOM MO apxuBHoMy Jeny WcnonHuTensHoro KomuTeTa
BepxHeycrnoHcKoro MyHUUMnNansHoro paoHa opraHusyeT U BeAeT apXuBHoe Aerno, obecrneynsaeT
COXPaHHOCTb U YY4eT AOKYMEHTOBR ApXMBHOIo hoHAa.

1.3. 3aBeylolWiA CEKTOPOM MO apXMBHOMY JeJly HasHadyaeTca U oceoboxaaeTtcss oT
AOCIMKHOCTU pacnopsbkeHueM pykosoauTensa McnonHuTensHoro komuTeTa.

1.4. 3aBefylolMin CEKTOPOM MO apxXMBHOMY Aeny noduuHseTcsa PykoeBoauTernio
WcnonHutenbHoro komuteta BepXHeyCnoHCKOro MyHULMNansHoro paioHa.

1.5. [lomxHocTb 3aBeayloLlero CeKTopom no apxXMBHOMY ANy OTHOCUTCA K BeAyLuen rpynne
AOIMKHOCTEN MyHULMNANbHON Cryobi.

2. KeanudpukaumoHHble TpeboBaHUA U
HeoOXOAUMbIA YPOBEHb 3HAHUM

3aBeyoLLUMiA CEKTOPOM MO apXUBHOMY AENY OODKEH:

2.1. UmeTb BbicLLee obpasoBaHue.

2.2. UmeTb ctax paboTbl MyHMUMNaNbHON CrnyxObl Ha BeAyLUMX UMW CTapLUMX OOMKHOCTAX
MYHULMNanbHOW cny»0Obl He MeHee 0JHOro roga Wnu ctax paboTbl MO CneunanbHOCT HE MeHee
OBYX neT.

2.3. ObnagaTe HeOGXOAUMBIM YPOBHEM 3HaHWI MO BOMpPOCaM [OEATENbHOCTW OpraHoB
rocyfapcTBeHHOW BMAacTW W YNpaBreHWs, TOCYAAPCTBEHHOW W MYyHULUNANBHOW CRNy»XObl,
AENOonpou3BoACTBa M AeNCTBYIOLLEro 3akoHoAaTENbLCTBA.

2.4. O6Gnapatb cnegyloWMMW 3HaHWSMWM M HaBblkamu B obractu  MHGOPMAaLIMOHHO-
KOMMYHUKaLUMOHHbIX TEXHOOMMIA:

2.4.1. NpaBoBble acnekTbl B 06nact nHopMaLMOHHO-KOMMYHVKALMOHHBLIX TEXHOMOTUIA;

2.4.2. lNporpamMmmHble OOKYMEHTbI U MPUOPUTETHI FOCYAapPCTBEHHOW MONMUTUKA B obnacTu
NHOPMaLIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMNOMIA;

2.4.3. MNpaBoBbie acnekTbl B cepe npefoCcTaBneHnst rocyAapCTBEHHbIX YCIyr HAaceneHuio v
opraHusauusiM nNocpeacTsoM NpUMeHeHUs MHPOPMaLMOHHO-KOMMYHUKALUNOHHBIX TEXHOMOTUN;

2.4.4. AnnapaTtHoe 1 nporpammHoe obecneveHue;



2.45. BoO3MOXHOCTM U OCOBEHHOCTW MNPUMEHEHUS COBPEMEHHbLIX WHM(OPMaLMOHHO-
KOMMYHUKaLIMOHHbIX TEXHOSIOMMIA B MYHULUMNAnNbHbIX OpraHax, BKMYas WCNONb3oBaHue
BO3MOXHOCTEN MEXBEAOMCTBEHHOIO AOKYMEHTO060pOTa,;

2.4.6. Obwue Bonpockl B obnactn obecnevyeHns nHpopmMaUnMoHHo BezonacHoCcTy;

2.4.7. OCHOBbLI MPOEKTHOrO YNpaBneHus;

2.4.8. CTtpaTermyeckoe nnaHWpoBaHue 1 ynpasreHue rpynnoBoi AeATENbHOCTBIO C YyYeTOM
BO3MOXHOCTEMN W ocobeHHocTeN NPUMEHEHUS COBPEMEHHbIX WUHpOpMaLIMOHHO-
KOMMYHUKALMOHHBIX TEXHOMOrMIA B MyHULMNanNbHbIX OpraHax;

2.4.9. PaboTtatb C BHYTPEHHUMU U NEpUdEPUNHBIMU YCTPOMNCTBAMU KOMMLIOTEPA;

2.4.10. PaboTtaTb ¢ MHMOPMALMOHHO-TENEKOMMYHUKALMOHHBIMA CEeTSIMA, B TOM YuUCne C
ceTblo IHTEpHET;

2.4.11. PaboTaTb B onepaunoHHON cucTeme;

2.4.12. YnNpaBnsTb aNEKTPOHHOW NOYTOMN;

2.4.13. PaboTaTb B TEKCTOBOM pedaKTope;

2.4.14. PaboTaTb C 3NeKTpOHHbIMK Tabnuuamu;

2.4.15. PaboTtaTb ¢ 6azamu AaHHbIX

2.4.16. PaboTaTtb C cucteMamu yrnpasneHusa npoekraMmu

3. OcHOBHbIe 00A3aHHOCTH

3aBeqyloLMiA CEKTOPOM MO apXMBHOMY Aeny obs3aH:

3.1. ObecneuyuBaTb COXpPaHHOCTb W rOCYAAPCTBEHHLIA Yy4yeT apxuBHoro doHAa,
XPaHsLLEerocs B apxXMBHOM CEKTOpE.

3.2. OcywecTtensaTb OpraHu3auMOHHO-METOOMYECKOe PYKOBOACTBO  AEATENbHOCTbIO
BEIOMCTBEHHbBIX apXWBOB, OpraHusauunein JOKYMEHTOB B [enonpousBoLCTBE OpPraHoOB MECTHOro
camoynpaeBneHunsi, MyHuUmMnaneHbIX opraHusaLmia.

3.3. lNMpoBoauTbL MPOBEPKY COCTOSHUS AENOonpou3BOACTBA U BEOOMCTBEHHOINO XpaHEHUs
OOKYMEHTOB, B T.4. MO NTM4HOMY COCTaBy.

3.4. BecTn B yCTaHOBMEHHOM nNopsiake ydeT OOKYMEHTOB, XPaHSALMXCH B OpraHu3auusx-
WCTOYHMKAX KOMMMEKTOBaHUA W APYrMX OpraHusauuax, HaxofslMXCs Ha Tepputopuu
MyHULMNANsLHOro obpasoBaHus.

3.5. npepcTaBnATb Ha cornacosaHue B ocyaapcTBeHHbIN komuteT Pecnybnuku TatapcTtaH
Mo apXMBHOMY Aieny HOMEHKaTypbl Aen - AN y4pexaeHuii, onucu Aer NOCTOAHHOIO XpaHeHus u
Mo NIMYHOMY COCTaBY.

3.6. KOMMNEeKToBaTb CEKTOp MO apXMBHOMY Aefly AOKYMEHTaMu, B TOM YuUcfie apxuBamu
rpaxaaH, PoToAOKYMEHTaMM.

3.7. PaccmaTpuBaThb 3asBneHus, NPOBOAUTL NMPUEM rpaxaaH no Bonpocam, OTHOCALLMMCS K
KOMMNETEHLMM CEKTOpa NO apXMBHOMY aeny McrnonHMTENbHOro KOMUTEeTa.

3.8. BbigaBaTb B YCTaQHOBNEHHOM MOPSAOKE YYpPEeXOeHUAM W rpaxgaHam Ccnpasku
coumnanbHO-NPaBOBOro Xapakrepa, Kornuu, BeIMUCKA U3 JOKYMEHTOB.

3.9. OtuutbiBaTtbCs ©0 pabote cektopa nepen WcnonHWTENbHBIM — KOMUTETOM
MyHMLMNanbLHOro paioHa, 'ocygapctBeHHbIM kKomuTeToM Pecnybnukn TaTtapctaH no apxmBHOMy
aeny.

3.10. WHdopmuposats pykoBogutensa WcnonHutenbHoro komuteTa, [ocyaapCTBEHHbIA
komuTeT Pecnybnuku TatapctaH no apxuBHOMy feny o daktax yTpaTbl, MOpYWM, HE3aKOHHOro
YHUHTOXEHUS] [OOKYMEHTOB B CEeNbCKUX MOCENeHusX, OpraHusauuax, ApYrux HapyLlueHUsx
3aKkoHogarenbcTBa 06 ApXMBHOM hOHAE U apXuBax.

3.11. KoHTponupoBatb cobnwogeHve npaeBun MpOTMBOMNOXapHOW 3alluuTbl B MOMELLEHUU
apxuBHoro doHAa.

3.12. OcyLuecTBnATE UHbIE NOpYYEHUsa pykoBoauTensa McnonHuTensHoro kKommTteTa

3.13. lNpenctaBnATe B YCTAHOBMEHHOM MOPAAKE NPedyCMOTPEeHHble 3aKoHoOaTerbCTBOM
Poccuiickoin denepaumm cBegeHuMst 0 cebe M uneHax CBOeW CEeMbW, a Takke CBEAEHUA O
MOMYYEHHBIX MM [0XOAaxX W NpuHaanexawem emy Ha npaBe COOCTBEHHOCTM WMYLLECTBE,
ABNAIOLLIMXCA oObeKkTamu HanoroobnoxeHus, o6 obssatenbcTBax MMYLLECTBEHHOrO Xapakrepa
(nanee - ceegeHus o goxonax, 06 umyLlecTse u 0bs3aTenbCTBAX MMYLLECTBEHHOTO Xapakrepa);



3.14. Cobnogatbe Npu WCNOMHEHWM OOMKHOCTHLIX oBsi3aHHOCTel npasa, csoGogbl U
3aKOHHbIE MHTEpPECH! YernoBeKka W rpaxgaHvHa He3aBUCUMO OT pachl, HALMOHaNbLHOCTU, A3bIKA,
OTHOLUEHMA K penurun U pApyrnx obCcToATenbCTB, a TaKKe nNpaBa M 3aKOHHbIE WHTEpPECHI
opraHusaLui.

3.15. Obecneunsatb paBHOe, GecnpuCTPacTHOE OTHOLUEHWE KO BCEM (U3UYECKUM U
topuanuyecKuM nuuam U opraHusauusam, He okasblBas NpegnodTeHne Kakum-nmbo obLecTBeHHbIM
N1 penurMosHbiM obbeanHeHnsaM, npodeccnoHanbHbIM UK coUMarnbHbIM rpynnam, rpaxaaHam
W opraHusauuMsM WU He [onyckas npeaB3ATOCTM B OTHOLIEHMM Takux obbeguHeHuid, rpynn,
opraHusauui 1 rpakaas;

3.16. He gomkeH coBepluaTb OEWCTBUSA, CBA3aHHbIE C BIIMAHUEM KaKUX-NMOO NUYHbIX,
UMYLLIECTBEHHbIX ((PMHAHCOBBLIX) W WHbIX WHTEPECOB, NPENATCTBYHOLMX [O06POCOBECTHOMY
WCMOMNHEHMNIO OOMKHOCTHLIX 0653aHHOCTE;

3.17. Cobnogate HERTpanbHOCTb, WCKMIOYALIYI0 BO3MOXHOCTb BIIMSHUA Ha CBOI
NpoeccuoHanbHylo CrnyxebHylo [AeATEenbHOCTb PELUeHU MNONMUTUYECKUX nNapTuid, ApYyrux
OOLLECTBEHHbIX U PENUIMO3HbIX 0GBEANHEHWUI U UHBIX OPraHU3aLuii;

3.18. NposBnseT KOPPEKTHOCTL B 0DpaLLeHum ¢ rpaxkgaHamu;

3.19. lNposaBnseT yBaxeHue K HPaBCTBEHHbIM 0DLIMaaAM 1 Tpaauuusam Hapoaos Poccuiickoi
depepaunu;

3.20. YunTbIBaET KyNbTYPHbIE U UHbIE OCODEHHOCTM PasnMYHbIX 3THUYECKUX U COLIMANbHbIX
rpynn, a Takke KoHdeccuii,

3.21. CnocobeTByeT MeXHaLUMOHANbHOMY M MEXKOH(DECCMOHANBHOMY COrfacuio;

3.22. He ponyckaeT KOHMNUKTHBIX cUTyaLuii, cnocoBHbIX HaHecTu yliep6 ero penyrauum
U1 aBTOPUTETY MyHULMMANBHOIO Opraxa.

3.23. ObecneuynmBaeT COXpPaHHOCTb W KOHUAEHUMUANbHOCTb MNEPCOHanbHbIX AaHHbIX,
CTaBLUMX W3BECTHbIMU B CBA3W C MCMOSIHEHMEM [OJDKHOCTHBIX 00S3aHHOCTEN, 3aTparMBaloLLmx
YACTHYH XW3Hb, YECTb U JOCTOUHCTBO rpaxaaH, B TOM Y/CIe Mpu NpekpalleHnn eaTENbHOCTU Ha
AOJDKHOCTAX MyHUUMNansHon cnydbl, cornacHo ®egeparnsHoro 3akoHoA4aTeNbLCTBA.

4. lNpaBa

3aBenyioLuii CEKTOPOM MO apXMBHOMY AENY UMEET NPago:

4.1. BHocuTb Ha paccMmoTpeHue VIcnonHUTENbHOro KoMUTETa MyHULMNANbHOro obpasoBaHus
n [ocynapcTeeHHoro komuteta Pecnybnukv TaTapcTaH no apxvMBHOMY Oeny NpeanioXeHus no
pasBUTUIO apXMBHOrO ferna, ynyyweHuo obecnevyeHuss COXPaHHOCTU, KOMMMEKTOBaHUSA WU
NCrNonb3oBaHUA [OKYMEHTOB, XPaHALIMXCA B apXMBHOM CEKTOpPE, COBEPLUEHCTBOBaHUIO paboTbl
BEAOMCTBEHHbBIX apXWBOB U OpraHuWsauvv [OOKYMEHTOB B [AESIONPOU3BOACTBE YUPEXOAEHWUI,
CO34aHunIo apxmuea no JIMYHOMY CoCTaBy.

4.2. 3anpawmBaTtb U Mofy4aTb OT OpraHM3auunii- MICTOMHUKOB KOMMMEKTOBaHUSA, HE3aBUCUMO
OT WX BEOOMCTBEHHOW MOAYMHEHHOCTWU, Heobxoaumble cBefeHuss o0 paboTe U COCTOsHWUU
BEOMCTBEHHbIX apX1BOB, OpraH13aLMM JOKYMEHTOB B 4EMONPOU3BOACTBE.

4.3. [laBaTb B npegenax cBOei KOMNETEHLUMN OpraH1M3auusam, HaxXoO4ALWMMCS Ha TEPPUTOPUM
MyHULUMNansHoro obpasosaHus, obssaTensHble 48 UCMOMHEHMA yKasaHus No Bonpocam paboThbl
BEAOMCTBEHHbIX apX1BOB U OpraHM3auumn JOKYMEHTOB B AENONPOU3BOACTERE.

4.4. CrtaBUTb nepej oOpraHaMuM MECTHOrO CaMoOynpaBneHus, rocydapCTBEHHON BnacTu
BOMPOCbI O MNPWBNEYEHUMN K OTBETCTBEHHOCTW 3a HapyLUEHWE apXMBHOro 3akoHoAaTenbCcTBa
AOJDKHOCTHBIX MWL, U NUL, BbINOMHAIOWMX ynpaBneH4yeckne yHKUMM B KOMMEPYECKUX U UHbIX
opraHusaumsx, a TaKke UsnY4eckux nuL.

4.5. Tlo nopyyeHuio pykosoauTens WcnonHutenbHoro komuteta BepxHeycnoHcKoro
MYHUUMMNANbHOTO  paioHa roTOBUTb pPEKOMeHOauuu, HanpaBfieHHble Ha  MOBbILUEHWEe
3 PeKTUBHOCTU AeATENLHOCTU OTAEN0B VCnonHUTEeNnsLHOro KOMUTETA.

4.6. lNognucbiBaTb 3NEKTPOHHON LMMPOBON MOANUCHID apXMBHLIE CMPaBKW, HanpaBnsemble
B OTaeneHune neHcuoHHoro doHaa Poccuiickont ®egepauun no Pecnybnvke TaTapcTaH yepes
nporpammMHbli koMmnneke Vipnet (KnueHT).

4.7. WHble npaBa, npedycMOTPEHHble pAnsa MyHuAUMnaneHoro cnyxawero Kogekcom
Pecnybnuku Tatapctad «O myHuumnansHoi cnyx6e» ot 28.06.2013.



5. OTBeTCTBEHHOCTb

3aBefyOLMA CEKTOPOM MO apXMBHOMY QAefly HeceT NepCOoHalibHYl0 OTBETCTBEHHOCTb B
COOTBETCTBUW C AENCTBYIOLLMM 3aKOHOL4ATENbCTBOM 3a:

5.1. 3a HenomnHoe W HECBOEBPEMEHHOE BbIMOMHEHNE BO3NIOXEHHBIX 3a4ay W CBOMUX
[AOMKHOCTHBIX 00si3aHHOCTEN;

5.2. 3a HeBbiNonHeHue TpebOOBaHWA Ccry>KeOHOro pernameHTa, HOpM CRNyXeOHOW 3TUKM,
pasrnalleHue cnyxebHoi TaiHbl, HapyLLEHUs] YCTAHOBMEHHbIX NPaBWS BHYTPEHHErO pacrnopsaka
paboTkl annapata MicnonHuMTensHOro KoMmureTa.

5.3. 3a HecobniofgeHve orpaHUYEHMWA U 3anpeToB, KOTOpble yCTaHOBNeHbl PeaeparnbHbIM
3akoHoM "O myHuuunanbHow cnyx6e B Poccuiickon ®epepauun”, OenepanbHbiM 3aKOHOM OT
25.02.2008 roga Ne 273-0®3 «O npoTMBOAEWCTBMM KOPPYNUWMY», U APYrMMU deaepanbHbIMU
3akoHamu 1 3akoHamu Pecnybnuku TaTtapcTaH

5.4. 3a HapyLLeHne HopM, perynupyoLmx nonyyYeHne, obpaboTky 1 3aluUTy NepcoHanbHbIX
AaHHbIX (OMCUMMAMHApPHas M MaTepuanbHas OTBETCTBEHHOCTb B MOPSAKe, YCTAHOBIEHHOM
TpynoBbiM KOAEKCOM W MHbIMM defepanbHbIMA 3aKOHAMKU, a TaKKe rpaXkaaHCKo-NpaBoBas,
agMUHUCTPATMBHAasA W YronoBHas OTBETCTBEHHOCTM B NOPsiAKe, YCTaHOBMEHHOM deaepanbHbiMu
3aKoHaMMW).

C MHCTpyKUWel 03HaKOMIEH(a):
BTopolii aksemnnap nonyyun(a):




IMpunoxeHune Ne2
YTBepxageHa noctaHosneHnem WcnonHuMTensHoro
KoMuTETa BEpXHEYCNOHCKOro MyHULMNanbHOro
paioHa Pecnybnuku TaTtapcraH
oT Ne

OOINDKHOCTHAA UHCTPYKLUA

3aBeayloliero aAMMHUCTPATUBHLIM CEKTOPOM McnonHuTensHOro KomuTeTa
BepxHeyCcrnoHCKOro MyHMLMNansHOro paoHa ( OTBeTCTBEHHOro ceKpeTapsi KOMUCCHUM
no AenamM HecoBepLUEHHOJIETHUX U 3alLMUTe UX NpaBs)

1. Obwwme nonoxeHwus.

1.1.  HacTosiLan [OMmKHOCTHas MHCTPYKUMS onpefenseT pyHKUMOHarnbHble 0653aHHOCTH,
npaBa 3aBefyloLUero agMUHUCTpaTUBHbIM cekTopoM McnonHuTensHoro KoMmuteTa
BepxHeycrnoHckoro MyHuUMnansHOro paioHa ( oTBETCTBEHHOro ceKpeTaps
KOMWUCCUM NO [JeraM HEeCOBEPLUEHHONETHMX W 3awuTe ux npas) (ganee —
OTBETCTBEHHbIN cekpeTapb KOH v 3IM).

1.2. OtBeTcTBeHHbIA cekpeTape KOH wu 3[1 ocyllecTBnseT CBOKW AEATENLHOCTL,
pykoBoAcTBysAck KoHcTutyumen PO, PT, ®egepanbHbiM 3aKOHOM OT 24 utoHs 1999 r.
Ne 120 — @3 «OG6 ocHOBax cuCTEMbl NPOUNaKTUKM GesHag3opHOCTM WU
npaBoHapyLUEeHUA HecoBepLUeHHoNeTHMX», 3akoHoM Pecnybnuku Tartapctan ot 30
Aexabps 2005 r. Ne 143 — 3PT «O HapgeneHun opraHoB MECTHOIO CamoyrpaBlieHUs
MyHUUMNANbHbIX W TOPOACKMX OKPYroB rOCYAapCTBEHHbIMM  MOSTHOMOYUSIMM
Pecnybnukun TartapctaH no obpasoBaHWio AEeATEeNbLHOCTW KOMWCCUIA Mo Jenam
HEeCOBepLUEHHONETHUX U 3alyuTe ux npae», 3akoHom Pecnybnuku TaTtapctad ot 20
Masa 2011 r. Ne 26 — 3PT «O komuceusix no genam HeCOBEPLUEHHONETHUX U 3aluuTe
ux npas B Pecnybnuke TatapctaH», [lonoxeHuem «O Komuccuu Mo Jenam
HECOBEPLUEHHONETHUX WU 3awmTe uxX npae BepxHeycrnioHCKOro MyHWLUMNAanbHOro
pailoHa», yTBepXAeHHbiM pelueHnem CoBeTa BepxHeycrnoHckoro paioHa ot 25
anpensa 2014 roga Ne 46-464, Kopekcom P® o006 agmMuHUCTPaTUMBHBIX
npaBoHapyLLUEHUAX, HaCTOALLEN OOMKHOCTHON UHCTPYKUMEA.

1.3. HasHauyaeTca u oceoboxgaeTcs OT 3aHMMAEMOW [OMKHOCTU PacropsKEHUEM
pykoeBoguTens lKcnonHuTensHoro komuTeTa BepXHeyCrnoHCKOro MyHUUMNansHoro
painoHa.

1.4. Ha pomxHocTb oTBeTCTBEHHOro cekpetaps KOH v 31 HasHauaeTcs nuuo, nvetollee
BbICLLUEE NN HE3aKOHYEHHOE BbiCLLEE 0DpasoBaHue.

1.5. HenocpeacteeHHO — noguuHseTcs  npegcegaTentd  KoMUccuM Mo Aenam
HECOBEPLUEHHOMNETHUX M 3alLuMTe UX nNpas BepxHeycnoHCKoro panoHa - 3amecTuTento
pykoBoauTensa WcnonHutenbHoro komuteta BepxHeycrnoHCKOro MyHULMNanbHOro
paloHa Mo couuanbHO — KyNbTYPHbIM BOMpocam, Npeacesartento pecnybnukaHcKon
KOMMWCCUM NO Jenam HECOBEPLLEHHONETHUX W 3aLLMTe UX Npae.

2. ObszaHHOCTM.
2.1. KoopauHvpyeT OesTENbHOCTL OPraHoOB U YYpexAeHWi rocyaapCTBEHHOW CUCTEMBbI
npodunakTukn 6e3Hag30pHOCTU U NPaBOHAPYLLEHWIA.



2.2. ObecneuymsaeT cobntogeHne HOpM npaea B 061acTu oxpaHbl TpyAa, YCTaHOBMEHHbIX
KoHcTutyumein Poccuiickoin ®epepauuu, PeaepanbHbiMU 3aKoHaMyu M 3aKOHaMU
Pecnybnuku TaTtapcTaH.

2.3. ObecneunsaeT cobnofeHne n 3awuTy Npas U 3aKOHHbLIX UHTEPECOB rPaXkaaH.

2.4. MWcnonHseT npukasbl, pPacropsXeHUs W yKasaHWa PYKOBOAWUTENEW, OTAaHHble B
npegenax ux OSDKHOCTHbIX MNOSTHOMOYUIA.

2.5. CpoeBpemMeHHO paccmaTtpuBaeT obpalleHus rpakgaH W O6GLIECTBEHHbIX
obbeanMHEHUA, a TakKe opraHv3auuii, HE3aBUCUMMO OT OpPraHu3aLMOHHO-NPaBOBbLIX
dopm 1 cbopm cobCTBEHHOCTU, U paspeLuaeT ux B YCTAHOBNEHHOM MopsiaKe.

2.6. Cobniogaer npasuna BHYTPEHHEro pacnopsigka, [AOMMKHOCTHYIO WHCTPYKLMIO,
nopsigok paboTel co cnyxebHoi uHhopMauueln, noaaepXXUBAeT HeobXoauMbIi
YpOBEHb KBanuukaLmu.

2.7. 3HaKoMWTCA W npeaBapuTENbHO paccMmaTpyBaeT BCe MaTepuanbl, NOCTynawLlve B
KOMMUCCUIO NO [eriaM HecoBepLUEHHONETHUX U 3aluuTe ux npaB BepxHeycnoHckoro
paiioHa (ganee — KOMUCCHUS!), FOTOBUT 3aceaHnst KOMUCCUN.

2.8. Bepet yyéT NUYHOro coctaBa KOMUCCUMN.

2.9. KoHTponupyeT BbINOMHEHWE NOCTAHOBINEHNUA KOMUCCUK, FOTOBUT OTYETLI KOMUCCUMN.

2.10. OkasblBaeT MeToAMYECKYl0 MOMOLLbL MO BOMPOCaM YCTPOWCTBA, OXpaHbl MNpas,
BOCMUTaTENbHON paboThbl C HECOBEPLUEHHONETHUMMN.

2.11. BepgeT npoToKonbl 3aceAaHuii KOMUCCUM W LENONPOU3BOACTBO.

2.12. TnaHupyeT u aHanuanpyet paboTy KOMUCCUN.

2.13. ObecneuynMBaeT onepaTtMBHOE COrNacoBaHME C 3aUHTEPEecoBaHHbIMKU NULEMMU
BOMPOCOB, BbIHOCMMbIX HA PACCMOTPEHNE KOMUCCUW.

2.14. TOTOBAT NpPOEKTbl MNOCTAHOBMNEHWI, PACMOPSKEHUA, BHOCUT NPEANOXeHUa Mo
opraHuMsauuu, COBEpLLUEHCTBOBaHWUI  npodunaktnyeckon  paboTsbl cpeau
HEeCOBEPLLEHHOMNETHUX.

2.15. KoopauHupyeT uHaMsBuayanbHo-npodunakTuieckyto paboTty ¢ AeTbMU U CEMbAMMU,
Haxo4ALWMUMUCA B COLMANbHO OMACHOM MOMOXEHUMN.

2.16. OpraHus3oBbiBaeT pengbl C Uenbld WUCMNOMHEeHUS MNOSIHOMOYMKA, BO3MOMKEHHBLIX
OENCTBYIOLUM 3aKOHOA4aTENLCTBOM M HOPMAaTMBHO-NPABOBLIM PEryniMpoBaHUeM.

2.17. WHdopmupyeT o0 cocTtosHUM pabotbl no npodunaktuke 6Oe3Haa3opHOCTH,
BecnpusopHOCTU 1 NpaBOHapyLUEHWIA HECOBEPLLEHHONETHNX HE peXXe O4HOro pasa B
nonyrogue.

2.18. PaccmatpuBaeT wmaTepuansl U BHOCUT TMPEeAfiOKEHUA B OpraHbl Onekun wu
noneyntensctea 06  yCTpOWCTBE W  NOOLEPXKKE  HECOBEPLUEHHOMETHMX,
HY>XOQIOLMXCSA B MOMOLLM rocygapcraa.

2.19. B ycraHoBneHHoM nopsiAke oOpraHvM3yeT KOHTponb, obcnefgoBaHMe U NPOBEPKY
YCIOBUWIA COAEPXKaHWUs, BOCNUTAHUA U 0By4YeHUs HECOBEPLLEHHONETHUX B CEMBE.

2.20. ObecneuymBaeT COXPaHHOCTb W KOH(pMAEHUMANBHOCTL MNEPCOHAamnbHbIX AaHHbIX,

CTaBLUMX  W3BECTHLIMM B CBSI3W C WCMOMHEHWEM  [OMKHOCTHLIX 0BS3aHHOCTEN,
3aTparyBalrLMX YaCTHYI XWU3Hb, YECTb M JOCTOMHCTBO rpaXaaH, B TOM YuUCre Mpu
MPeKpaLleHnn OeATENbHOCTU Ha [AOSHKHOCTSAX MYHUUMNAnbHOW cryxBbl, COrmacHo
depnepanbHOro 3akoHoAaTeNbCTBA.

3. lNpaga.
3.1. HanpaBsnseTr 3anpocbl B OpraHbl MECTHOro CaMOyrnpaBfieHWUsl, opraHusauum wu
nony4yaet OT HuX Heobxoanmele ansa paboTbl cBeAEeHUS.
3.2. [lpurnawaeTt JOMKHOCTHbIX MWL, CNeuManucToB U rpaxaaH Ans NoNyYeHUst OT HUX
MHpopmauum n o6 bACHEHUI NO paccMaTpyBaeMbiM BONpOCaM.
3.3. Beper npuem HecoBepLUEHHONMETHUX, poauTenel (3aKOHHbIX MpeacTaBUTENEN)
HECOBEPLLEHHOMETHUX U UHBIX NAL,.



3.4. BHOCUT npeanoXeHns O MPUMEHEHUM Mep BO3AENCTBUS, MPedyCMOTPEHHbIE
3akoHogatensctBoMm P® wun PT, K HecoBepLUEHHONETHEMY, COBEpLUMBLUEMY
NpoTUBONPaBHOE LeAHUE.

3.5. CosbiBaeT paboune rpynnbl, BKIOYAKOWMUE NPeACTaBUTENEH pasnuYHbIX BEAOMCTB,
opraHu3auuMin W Y4YpeXAEeHWd cucTeMbl NPOMUNaKTUKM U NpaBOHAPYLUEHUH
HECOBEPLUEHHONETHUX.

3.6. B ycraHoBneHHoM nopsinke GecnpensTCTBEHHO  MOCELUAeT  YyupeXaeHus
rocyfapCTBEHHON CUCTEMbI MPOMUNakTUKM 6e3Haa30pHOCTU U MpPaBOHapPYLUEHUN
HECOBEPLUEHHONETHUX [ANnA NPOBEPKA YCMOBWA COLEPXaHMS WM BOCMUTAHUS
HecoBepLUEHHONETHUX.

4. OTBeTCTBEHHOCTbL.
HeebinonHeHne unu HeHagnexaijee BbINONHEHWE OTBETCTBEHHLIM CeEKpeTapem
KOMMUCCUM NO fAenaMm HECOBEPLUEHHONETHUX W 3awuTe uX npaB BepxHeycrnoHckoro

MYHULIMNAmNbHOro paiioHa BO3MOXEHHbIX Ha Hero ob6A3aHHOCTEN BNEKYT AWUCLMMIUHAPHYIO
OTBETCTBEHHOCTb.

C vHcTpyKuMen o3HakoMmneH(a):

BTopoli aksemnnap nony4un(a):




[MpunoxeHue Ne3

YTBEPXXIOEHA

lNocTaHoBNEeHMEM

WcnonuutensHoro komurteTta

BepxHeyCcnoHCcKoro MyHMUMnNansHoro paioHa
oT No

OOIMKHOCTHAA MHCTPYKUUA
Beayuwero cneunanucta agMMHUCTPATUBHOIO cekTopa McnonHUTeNnsHOro KOMUTETa
BepxHeycrnoHckoro MyHuuMnansHoro paimoHa Pecnyonuku TatapcTtaH (Begywui
cneyuManucTt o6LEecTBEeHHOro NMyHKTa OXpaHbl Nopsaaka)

1. OBLUME NMONOXEHUA
1.1. Bemywuii cneuvanuct agMWHUCTPaTUMBHOrO cektopa WMcrnonmHuTtenbHoro komuTteTa

(Bepywmii cneumanuct  OGLLUECTBEHHOrO MNyHKTa OXpaHbl Nopsigka), (ganee — BeayLUMiA
CMeunanucT) HasHavyaeTcs Ha [JOSKHOCTb M ocBoboXOaeTcss OT 3aHMMaeMor [OIHKHOCTU
pacrnopsiKeHnem PykoBoguTens WcnonHutensHoro KoMuTeTa BepxHeycnoHckoro

MyHULMnansHoro paioHa Pecnybnuku TaTtapcTaH.

1.2. [JomxHoCcTb Befyllero cneuuanucrta OTHOCUTCH K CTapLuei rpynne [OomKHOCTEM
MYHULIMNAanbHOW crnyXobbl.

1.3. Benyumia cneyuanucT  HernocpeacTBEHHO noa4YMHAETCA PykosoguTtento
WcnonHuTtenbHoro Komuteta BepxHeycnoHCKoro MyHuUUnanbHOro pamnoHa Pecny®nuku
TaTapcraH.

1.4. Begywwmit crneuwanucT B CBOeN [OEATENbHOCTM pyKoBoacTByeTcs: KoHcTWUTyumeit
Poccuiickon ®egepaumm, 3akoHamu Poccuiickon Pegepaunn, ykasamu lNpesmaeHTta Poccuiickoi
®epepauunu, npasosbiMu aktamu [Npasutenscrsa Poccuiickon ®epepauun, TpyaoBbIM KOLEKCOM
Poccuitickonn ®epepauun, KoHctutyumen Pecnybnuku TatapctaH, 3akoHamu PecnyGnuku
TaTtapctaH, ykasamu [lpesmgeHta Pecnybnuku TaTapcrtaH, npaBoBbiMu aktamu KabuHeTta
MuHuctpos Pecnybnuku TaTtapctaH, nMpaBOBbIMM  aKTamu, PerynupylolwyMy  BOMPOChI
MYHULMNANBbHOW CNyXObl, MyHMUMNANbLHLIMA NMPaBOBbLIMU akTamu, YCTaBoM BepxHeycrnoHCKoro
MyHULMNansHoro parvioHa Pecnybnuku TaTtapcTaH, HacTosILen 4OMKHOCTHON MHCTPYKLMENA.

1.5. OcHOBHbIMM 33ajadyamMmu SABNSAETCA oOpraHusauusi paboTbl MO crnegyLwmm
HanpaBieHUaAM AeATeNbHOCTH:

- paHHAs nNpodunakTMka npaBoHapYLUEHWIA CPean HEeCOBEPLUEHHONETHUX, B TOM YUCHNE B
obpasoBaTenbHLIX YYPEXOEHUSX,

- BbISIBrieHMe (pakToB cemenHoro Hebnaronony4us,

- OKasaHue COAeWlCTBUA COTPyAHUKaAM OpraHoB BHYTPEHHWX [en B BbISBMNEHUU W
npeaynpexaeHun npecTynsieHWin B OTHOLUEHWW AeTel; aAMUHUCTPaTUBHLIX NpaBOHapyLUEHWNA,
COBEPLLEHHbIX C Y4acTMEM HECOBEPLUEHHONMETHUX M B UX OTHOLUEHWW; OBLLEeCTBEHHO-ONAaCHbIX
OESHWIA, COBEpLUEHHbIX nuuaMui, He [JOCTUIMLUMMKM BO3pacTa MNPUBMNEYEHUA K YrornoBHOM
OTBETCTBEHHOCTW.

2. KBAITMOUKALIMOHHLIE TPEBOBAHUA
2.1. [Ina 3amelueHus OO/MKHOCTM BedyLlero crneuwanuncta ycTaHasnuealoTCcA crnegytowiue
TpeboBaHus:
1) Hanuyue  BbICLUEro MMM cpedHero  npodpeccuoHansHoro  obpasoBaHus,
COOTBETCTBYIOLLErO HanpaBneHUIo AeATENbHOCTH,



2) Hanuyue npodeccuoHanbHblX 3HaAHWA W HaBbIKOB, BKNOYas 3HaHWe KoHCTUTyLuK
Poccuiickoin Pepepauum, PepgepancHoro sakoHa ot 6 oktabpsa 2003 roga Ne 131-®3 «O6 obLymx
NPUMHUMMNax opraHusauum MecTHOro camoynpasneHusa u Poccuiickon ®egepauuun», OegepansHoro
3akoHa ot 2 mapTa 2007 roga Ne 25-®3 «O myHuumnansHom cnyxbte B Poccuitickorn ®egepaumm»
(nanee ®epnepanbHblii 3aKOH 0 MyHULMNaneHoi cryxbe), PegepanbHoro 3akoHa oT 25 gekabps
2008 roga Ne 273-03 «O npotuBogencTeum koppynuum» (aanee - depepanbHbIl 3aKOH O
npoTuBodencTemMm Koppynuuu), Tpymosoro kogekca Poccuiickon Pepepaumn. KOHCTUTYLUK
Pecnybnukn TartapctaH, 3akoHa Pecnybnuku TatapctaH ot 28 mona 2004 roga Ne 45-3PT «O
MeCTHOM camoynpaeneHuu B Pecnybnuke TatapctaH», 3akoHa Pecnybnukun TaTtapctaH oT 4 masd
2006 ropa Ne 34-3PT «O npotuBogeictBum koppynuumu», Kogekca Pecnybnuku TaTtapctaH o6
agMUHUCTPATUBHLIX nNpaBoHapylieHusx oT 19 npekabps 2006 roga Ne 80-3PT, Kopekca
Pecnybnvku TatapctaH o MmyHuuunansHoin cnyxbe ot 25 mioHa 2013 roga, 3akoHa PecnyGnuku
TaTtapcTtaH oT 24 anpensa 2015 roga Ne 33-3PT «O6 obLiecTBEHHBIX NMyHKTaX oXpaHbl nopsigka B
Pecnybnuke TaTtapctaHy, ®eaepansHoro 3akoHa ot 24 uoHa 1999 roga Ne 120-93 «O6 ocHoBax
cuctembl npodunaktukm 6e3Haa30pHOCTM U NPaBOHAPYLUEHU  HEeCOBEpPLUEHHONETHUX»,
®epepanbHoro 3akoHa ot 24 uons 1998 roga Ne 124-03 «O6 0CHOBHbIX rapaHTusaX npae pebexka
B Poccuiickonn ®epepaummn», 3akoHa Pecnybnukn TatapctaH oT 14 okta6psa 2010 roga Ne71-3PT
«O Mepax no npegynpexaeHuld MNPUHMUMHEHUs Bpefa 340pOBb0 AeTeil, UxX (UsnyecKomy,
WHTENNEeKTyanbHOMY, MNCUXMYECKOMY, OYXOBHOMY M HpaBCTBEHHOMY passuTuio B Pecnybnuke
TaTtapcTtaH», YcrtaBa BepxHeyCrnoHCKOrO MyHULMNAnbHOro panoHa, ApYrMx HOpMaTUBHBIX
NPaBOBLIX AKTOB, MPUMEHUTENLHO K MCMOMHEHWUK AOMKHOCTHLIX 00A3aHHOCTEW, HOPMATUBHBIX
TpeboBaHWA OXpaHbl Tpyda W MpaBun NPOTMBOMOXKapHOW Ge3onacHOCTW, MpaBun BHYTPEHHETO
TpyAoBoro pacnopszka B MICNonHUTENbHOM KOMUTETE MYHULIMNANbLHOMO panoHa, a Takke Hanudine
3HaHW 1 HaBbIKOB B 0BracTu paboTkl co cnyxebHo nHopmaLumein, OCHOB AeNONpPOM3BOACTBA U
AenoBoro obLeHus.

3. OOMKHOCTHbLIE OBA3AHHOCTHU

3.1. Begywui cneumanuct B COOTBETCTBMM CO cTaTtheil 12 PepepanbHOro 3akoHa o
MyHULUMnaneHon cnyxbe u crateein 14 Kopgekca Pecnybnuku TaTtapctaH O MyHMUMNANbHOM
cnyxbe obsizaH:

1) cobnogate KoHctuTyuuio Poccuiickon ®epepauun, denepanbHble KOHCTUTYUMOHHbIE
3aKoHbl, pegepanbHble 3aKkoHbl, UHbIE HOpMaTUBHbIE NpaBoBbie akTbl Poccuiickon Pepnepaiuu.
KoHcTuTyumio Pecnybnuku TaTtapcTaH, 3akOHbl M WHblE HOPMAaTUBHbLIE TMPaBOBble aKThbl
Pecnybnukn TaTapcrtaH, YctraB BepxXHEYyCrnoOHCKOro MyHWUWNanbHOrO panoHa W UHblEe
MyHULMNanbHbIe NpaBoBLIE akThl N obecneynsaTb UX UCNOSNTHEHWE,;

2) cobnogaTtb Npyu UCNOMHEHUW AOMKHOCTHbLIX 00si3aHHOCTElN NpaBa U 3aKOHHbIE UHTEpEeChI
rpakaaH v opraHusauum,

3) cobniogate ycTaHoBneHHble B WcnonmHutenbHom KomuteTe BepxHeycrnoHckoro
MYHULMMNanNbLHOro paioHa npaBuna BHYTPEHHero TPYAOBOro pacnopsigka, LOMKHOCTHYIO
WHCTPYKUMIO, NMOpPSAoK paboThbl co cnyxebHoi nHhopmauuei;

4) noaaepXueaTh YPOBEHb KBanudukauum, HeobxoguMbIA Ans Haanexalero UCnonHeHns
AOMKHOCTHBIX 00A3aHHOCTElR;

5) He pasrmawaTb CBELEHUA, COCTaBNAILWME rOCYLapCTBEHHYHD W WHYHK OXpaHAeMyr
hefepanbHbIMM 3aKOHaMU TalHy, a Takke CBEAEHUS, CTaBLUME €My W3BECTHbIMWU B CBSA3U C
UCMOSTHEHWEM [OMKHOCTHLIX 0683aHHOCTEN, B TOM YMCIE CBEAEHWNS, KAacalOLUMECH YAaCTHOW XKN3HN
1 300pOBbSA rpaXkgaH Unu saTparvearLlue ux YecTb U JOCTOMHCTBO;



6) 6epeyb rocyaapcTBeHHOE U MyHULIMNANbHOE UMYLLECTBO, B TOM YUCIIE NEPeaaHHoe eMy
O7S UCMONHEHUSA OOMKHOCTHBLIX 06si3aHHOCTEN;

7) npencTaenATb B YCTAHOBMEHHOM MOpsiAKe MNpPenycCMOTPEHHblE 3aKOHOAATENbCTBOM
Poccuiickon Pepepauum n 3akoHogatenbctBoMm Pecnybnukum TaTtapctaH cBegeHuss o cebe u
yneHax CBOeln CeMbMU;

8) coobuiatb pabotogaTenio o BbIxoAe U3 rpaxaaHcTea Poccuiickoit ®egepaumm u aeHb
Bbixoda U3 rpaxpaHctBa Poccuitickon ®Pegepaumm vMnM 0 NpUoDpPeTEHUWU TrpakaaHCTBe
WHOCTPaHHOro rocyAapcTea B AeHb NpruobpeTeHuns rpaxkgaHcTBa MHOCTPaAHHOIO rocyaapcTea;

9) cobnoaaTte orpaHWYeHus], BbIMONHATL 0683aTenbCTBa, HE HapyLUaTh 3anpeThl, KOTopble
ycTaHoBrieHbl ®efeparnbHbiM 3aKOHOM O MyHULMNanbHOW cnyx6e v apyrumu deaepanbHbIMM
3aKoHamMmu;

10) yBegomnsaTe B MMCbMEHHOW (POPME CBOEr0 HEMOCPEACTBEHHONO Ha4YarbHUKa O NUYHONA
3aMHTEPEeCOBaHHOCTU MPU UCMOMHEHUU JOMMKHOCTHLIX 00A3aHHOCTEN, KOTOpas MOXET NMPUBECTU K
KOHCMUKTY UHTEpPEeCcoB, U NPUHUMAaTL MepbI MO NPeAoTBPAaLLEHNo NOA0OHOro KOHGNUKTA;

11) npepoTepallaTh BOSHUKHOBEHME KOHMIIUKTA MHTEPECOB NPY WUCTIONHEHUN CIyXKeGHbIX
0bs13aHHOCTEN, B OCYLLECTBEHMN CBOUX LOMKHOCTHLIX MONMHOMOYWIA;

12) cobnogaTte HOpMbI Cry»XeOHOM 3TUKK;

13) COBMECTHO C Y4YacTKOBbIMW  YMNONMHOMOYEHHbIMU  MONMUUUM,  MHCNEKTopamu
noapasfgeneHnin No fenam HeCOBEPLUEHHONETHMX, a Takke paboTHMKaAM KOMMCCUM MO Aenam
HECOBEpLUEHHONETHUX W 3aluMTe MX npaB NPUHUMAaTL Y4YacTUe B OCYLUECTBREHUM npuema
rpanaH;

14) aHanuanpoBaTb onepaTuBHYl0 06CTaHOBKY B NOAPOCTKOBON CPefe, a Takke B Y4ebHbIX
3aBefeHUsIX, PacrnonoXeHHbIX Ha TeppUTOpMU 0BCNYXUBaHWS;

15) okasbiBaTb COOENCTBME OpraHamMm BHYTPEHHUX AEN B BbISIBIEHUN HECOBEPLUEHHOMNETHUX,
CKIMOHHBLIX K YNOTPeOneHuo HapKOTUYECKUX CPEefCTB, MCUXOTPOMHbLIX BELUECTB M CMUPTHBIX Ha-
MATKOB;

16) uHOpMUpPOBaTL OpraHbl BHYTPEHHMX AEeN O BbISBNEHHLIX hakTax HEWUCMONHEHWSA
poouTenaMM UMM UHbIMU NuLaMu 0Bsi3aHHOCTEN NO BOCNUTAHNIO HECOBEPLLEHHONETHUX;

17) okasblBaTb COOENCTBUE COTPYOHUKAM OpPraHoOB BHYTPEHHWX [Oen B BbISBIEHUU
NPUYACTHOCTM HECOBEPLLUEHHOMNETHUX K rpynnam aHTMOOLWECTBEHHOW HanpaBneHHOCTH;

18) u3syyaTb npeanonaraemMblii OTAbIX HECOBEPLUEHHONETHUX, COCTOALUMX Ha y4eTe B
opraHax BHYTPEHHUX [en, a Takke TMpoXuBawwWmMx B ManoobecnedeHHbIX, counanbHo
HebnarononyyHbiX CemMbsiX, BO BPEMS KaHWKYN, OKa3blBaTb COAEWCTBUE B OpraHusauum ux
TPYLOYCTPOWCTBA, 0340POBUTENBLHOIO OTAbLIXa U A0CYra;

19) yyacTBOBaTbL B nponaraHge 3HaHuii 1 3aopoBoro obpasa XW3HU cpeau NoapPOCTKOBOMO
HaceneHusi u X poauTenei;

20) cCOBMECTHO C WHCMEeKTopamu Mo [enamM HECOBEpPLUEHHOMETHUX TeppuTopuarnbHbIX
opraHoB BHyTpeHHux gen MB[ Poccuu npuHMmMaTthe yyYacTMe B NpoBeAeHWM WHOWBMAYanNbHOW
npochunakTu4yeckon paboTbl ¢ NMUamMu, COCTOALLMMK Ha npodunakTuyeckom yyete B [NH;

21) sBnsAscb yneHoMm «CoBeTa NpouUnakTUKM NpaBOHAPYLUEHUA HECOBEPLUEHHOMETHUXY,
NPVHMMAaTL y4acTue B 3acefaHusix nefarorn4eckoro CoOBeTa U poauTeNbCKUX cobpaHnii;

22) BO B3aWMMOAENCTBMW C nMNejarorM4eckum KonmnektusoMm YyyebHoro 3aBegeHust
yCTaHaBnueaTk MOJPOCTKOB, 3/10CTHO VYKIMOHAKLWMXCH OT Yy4yebbl, BbIACHATL MPUYMHLI
HernoceLleHus1 UMW 00pa3oBaTENbHOIO Y4YpPEeXaeHUSs;

23) BecTu Aeno ¢ MHOopMaTUBHO-CTAaTUCTUHECKUMIN MaTepuanammn Ha y4ebHoe 3aBefeHue;

24) exemecsiHHO WHGOPMUPOBATL PYKOBOACTBO y4ebHOro 3aBefeHusi o6 ycrnosusx wu
NpYYUHAX COBEPLUEHUA NPEcTYNreHWn W npaBoHapyLIeHWW Yy4YaluMWUCH C MNOCneayroLwmm



obCcyXaeHneM B neaarormyeckom KornnekTuBe;

25) B cooTBeTCcTBUM € 3akoHoM Pecnybnuku Tatapctad ot 30 utona 2010 roga Ne 60-3PT
«O HageneHun opraHoB MECTHOrO CamOynpaBfiEHUs MyHMUMNanbHbIX oOpasoBaHuii B
Pecnybnuke TatapctaH rocyfapcTBEHHbIMM nonHoMmounsmu Pecnybnuku TaTtapctaH no
onpefeneHnio MNepeyHs LOMKHOCTHBLIX IWL, YMNOMHOMOYEHHbLIX COCTaBNSTb MNPOTOKOMblI 06
aAMUHUCTPaTUBHbLIX NPpaBOHapYyLUEHUAX» COCTaBnAaTb npoTokonkl no c1.3.11 Kogekca Pecnybnuvku
TaTtapcTtaH 06 agMUHUCTPATUBHLIX NPABOHAPYLLUEHUSX;

26) npv BbISIBNEHUA WHbIX aAMWHUCTPATUBHbLIX MPaBOHAPYLUEHWA, COBEpPLUEHHbIX
HECOBEPLUEHHONETHUMU UMW B WX OTHOLUEHUW, He3amepnuTenbHO UHGopMUpoBaTb 00 3TOM
COTPYAHWUKOB NONULIAN.

3.2. Bepywwii cneunanuct o6a3aH cobniogate orpaHuyeHmns, CBA3aHHbIE C MyHULMMNANBHOW
cnyx0oi1, ycTaHoBneHHble cTaTeeln 13 PegepanbHOro 3akoHa 0 MyHUUMNansHoi cnyxoe.

3.3. Bepywuuii cneumanuct He MOXKET HaXOA4MTBCA Ha MyHULMnanbHou cnyxbe B crny4ae:

1) NpusHaHusa ero HefeecnocobHbIM UMM OrPaHUYEHHO OeecnocobHbIM peLleHueM cyaa,
BCTYNUBLUAM U 32KOHHYIO CUIY;

2) OCYXOEeHUs1 ero K HakasaHuio, UCKIIYatoLLEeMy BO3MOXHOCTb UCMOMHEHUS LOMKHOCTHbIX
obsA3aHHOCTE NO [AOOSMKHOCTM MyHMUMNaneHoW cnyxObl, no npuroBopy (peLueHuto) cyaa,
BCTYNUBLLEMY B 3aKOHHYIO cuny;

3) OTKasa OT MpOXOXOEeHMs npouedypbl OMOPMNEHUss [JOMycka K CBEAEHUsM,
COCTaBIAOLWNM rOCYyAapCTBEHHYIO U MHYIO OXpaHseMylo deaepanbHbIMU 3aKkoHaMu TalHy, ecrniu
NCronHeHue AOMKHOCTHbLIX 0B5iI3aHHOCTEN CBA3aHO C UCMONb30BAHWEM TakuX CBEOEHWN;

4) Hanu4yus 3aboneBaHus, NPEnATCTBYIOLLEro MOCTYMNNIEHUI0 HA MYHULMNANbHYIO Cryx0y
NN ee NPOXOXAEHWUIO U NMOATBEPXKAEHHOMO 3aKMNOYEHUEM MELMULIMHCKOIO YYpEXaEeHUs;

5) Gnuskoro poacTtea unu CBOWCTBa (poauTenu, cynpyri, oeTu, bpatbs, cecTpbl, a OpaTbs,
CecTpbl, poauTenu, AeTu Cynpyros 1 cynpyru geTei) ¢ rnaBol MyHULMNAansHOro panoHa;

6) npekpaweHns rpaxgaHcTea Poccuiickoin Pepepauuu, npekpaljeHus rpaxgaHcTsa
MHOCTPaHHOro rocyfapcTea - ydacTHUKa MexzayHapoaHowo gorosopa Poccuiickon defepauuu, B
COOTBETCTBUU C KOTOPbIM WHOCTPAHHbIN rPaXKAaHWH MMEET NpaBo HaXO4UTLCA Ha MyHULMNanbHOM
cnyxbe, npnobpeTeHus UM rpaxgaHcTBa MHOCTPAHHOIO rocygapcTea fimbo nonyydeHns UM Buaa
Ha XWUTENbCTBO WM MHOK JOKYMEHTA, MOATBEPXKOAIOLIEro npaBo Ha MOCTOSAHHOE MpOXUBaHUe
rpaxgaHnHa Poccuitickoin ®epgepaumm Ha TEPPUTOPUMM  WHOCTPAHHOrO rocyfdapcrea, He
ABNAIOLLEIOCS Y4aCcTHMKOM MeXxayHapogHoro gorosopa Poccuiickon ®egepauun, B COOTBETCTBUM
C KoTopbiM rpaxpgaHuH Poccuinckon Pepepaumn, WMMEOWMWHA PaX4aHCTBO WMHOCTPaHHOro
rocyaapcrtea, UMeeT NpaBo HaXO4WTbCA HA MyHULMNAaNbHOW cnyxbe;

7) HanuuMs rpaxgaHCTBa WHOCTPAHHOro rocygapcrea (MHOCTPaHHbIX FocydapcTB), 3a
WCKITIOYEHNEM CryvaeB, Koraa MyHMUMnanbsHblA CRyKalluii ABNSETCS rpaXXgaHUHOM MHOCTPaHHOro
rocyfapcTBa - ydacTHUKa MeXayHapo4How goroeopa Poccuiickoin Pegepauun, B COOTBETCTBUMN C
KOTOPbIM UHOCTPaHHbIV rpaXkaaHuH MMeeT NpaBo HaxoAuTbCs Ha MyHUUMnansHom cnyxbe;

8) npeacTtaBneHWst MOAMOXHBLIX AOKYMEHTOB WX 3aBeOOMO JIOXHbIX CBEAEHWA npu
NOCTYNINEHUN HA MYHULMNAMNBHYIO Cry0y;

9) HenpencTaBneHus npedycMOTPeHHbIX PefepanbHbiM 3aKOHOM O  MyHULMNANbHON
cnyxbe, degepanbHbIM 3aKOHOM O MPOTUBOAEWCTBUM KOPPYMNuUMM WM Apyrumu deneparnbHbIMU
3aKOHaMu CBEeLEHWA Nnu npeacTaBneHus 3aBeAOMO HELOCTOBEPHLIX UMW HEMOSHbIX CBEOEHWUN
Npu NOCTYNMEHUM Ha MYHULIMNAanbHYIO Cnyx0y.

3.4. B cooTtBeTCcTBUM CO cTaThel 14 denepanbHOro 3akoHa 0 MyHUUunanbHow cnyxbe B
CBS3U C NPOXOXAEHMEM MYyHULMNANbHON cny0Obl BeQyLLEro cneymanucTy 3anpeLyaeTcs:



1) cocToATb 4YnNeHOM opraHa yrnpaBreHUsi KOMMEpPYEeCKOW OpraHu3aumuu, €Cni MHOE He
NpegycMoTpeHo  dedepanbHbIMU - 3aKOHAMW UMM ecriv B MopAaKe,  YCTaHOBMNEHHOM
MYHULMNanbHbIMU NPaBoOBbIMU aKkTaMu B COOTBETCTBUM C defepanbHbIMU 3aKOHaMM U 3aKoHaMu
Pecnybnuku TatapctaH, eMy He Nopy4eHo y4yacTBOBaTb B YNPABNEHNNA 3TON OpraHn3aumeil;

2) 3ameLlaTh A0MMKHOCTb MyHMLMNANBLHOM cnyxObl B cryyae:

a) u3bpaHusa Unu HasHaueHWs Ha rocyAapCTBEHHYI0 AOMKHOCTL Poccuiickoin depepaumm
nnbo Ha rocyaapcTBeHHyto JomkHoCcTb Pecnybnvku TaTtapcTaH, a Takke B Criyyae HasHauYeHus Ha
OOMKHOCTb rocyfapCTBEHHOWN CryXObl;

6) n3bpaHua unu HasHavYeHNs Ha MyHULMNANbHYI [OMMKHOCTb;

B) u3bpaHus Ha onna4yvBaemylo BbIGOPHYK AOMKHOCTb B OpraHe npoeccroHansHoro
coto3a, B TOM 4ucrie B BbIDOPHOM opraHe MepBUYHOM NMPOMCO3HON OpraHu3aLmmn, cosaaHHoOW B
opraHe MECTHOro camoynpaBneHus, annaparte usbupaTenbHOW KOMUCCUM MYHULMNAansHOro
obpasoBaHus;

3) 3aHMMaTbLCa NpeanpPUHUMATENBCKON OEeATENbHOCTBIO;

4) BbITb NMOBEPEHHLIM NMKU NpefcTaBUTENEM MO AenamM TPETbUX NUL B NpeAcTaBUTENbLHOM
opraHe MyHuUMNanbHOro paloHa (lopoAckoro okpyra) nwbo B opraHax, KoTopble
HernocpeAcTBEHHO MOAYMHEHbI WNW NOAKOHTPOMbHbI €My, €CfM MHOE He nNpeaycMOTPEeHO
denepanbHbIMK 3aKOHAMU;

5) nonyyaTb B CBA3M C [AO/MKHOCTHbIM MOSMIOXXEHWEM WMM B CBA3M C WCMONHEHUEeM
AOMKHOCTHbIX 06A3aHHOCTE BO3HArpaXAeHUs oT HU3NYECKMX W opuauyeckux nuy (nogapku,
AEHEeXHoe BO3HarpakgeHue, ccyfbl, YCNyru, OnnaTty pasBrieyeHWi, OTAbIXa, TPaHCMOPTHbLIX
pacxodoB W WHble Bo3HarpaxaeHus). [loaapku, noOnyyYeHHble B CBS3W C NPOTOKOMbHLIMU
MEeponpuATUAMU, CO  CRyXebHbIMM  KOMaHAMPOBKaMM U C  ApyrUMM  oduumManbHbIMKU
MEponpUATUAMU, MNPU3HAKTCA MyHUUMNANbHON COBCTBEHHOCTBIO M MepefdalTcs Mo akTy B
npeacTaBuTenbHbIA  OpraH  MECTHOro  CaMOYMpaBfeHus, 3a  WUCKITIOYEHWEeM  Cryvaes,
ycTaHoBneHHbIX [paxagaHckum kogekcoM Poccuiickolt denepauum;

6) Bble3xaTb B KOMAHAMPOBKA 3a CYET CPEACTB (DU3UYECKUX W OpUANYECKUX MWL, 3a
UCKITIOYEHNEM KOMaHOUPOBOK, OCYLIECTBMSEMbIX Ha B3aUMHOW OCHOBE MO [OrOBOPEHHOCTU
opraHa MecTHOro camoynpasneHus, usbuparenbHoW KoMMccun MyHUUMNansHoro obpasosaHus ¢
opraHaMmu MEeCTHOro camMoynpaeneHusi, n3bupartenbHbIMA KOMUCCUSIMU APYrMX MyHULMNAanbHbIX
obpasoBaHWii, a TaKKke C opraHamMmy TrOoCyfapCTBEHHOW BnactM W opraHamMM MEeCTHOro
caMoOyrnpaBfieHUs  WMHOCTPaHHbIX  rOCYAapcCTB, MeXAyHapoAHbIMA WU UHOCTPaHHbIMU
HEKOMMEPYECKAMM OpraHM3aunsiMu;

7) ucnonb3oBaTb B LUENsX, He CBA3AHHbLIX C WUCMOSIHEHWEM [AOMKHOCTHLIX 0Bsi3aHHOCTEMN
CpeAcTBa  MaTepuarnbHO-TEXHUYECKOro, (pMHaHCOBOrO M MHOro  obecnieveHus, [gpyroe
MYHULMNANbHOE UMYLLECTBO;

8) pasrnawaTtbe WM UCMOMb30BaTb B LIENAX, HE CBSI3aHHbIX C MYHWLUMNANLHOW CnyxXGoi,
CBeJeHWsa, OTHECeHHble B COOTBETCTBMM C defepanbHbiMA  3aKOHaMU K CBeAEHUSM
KOHMUAeHUManbHoro xapakrepa, unu cnyebHyio MHgopmauuio, CTaBlLUME MY W3BECTHbIMU B
CBSi3U C UCMOSTHEHUEM LOIMKHOCTHBLIX 06s13aHHOCTE;

9) monyckaTb NyOGnuUYHbIE BbLICKA3bIBAHWSA, CYXOEHUS U OMEHKWU, B TOM YWUCINE B CpeacTBax
MaccoBoW WHdOpMaLUK, B OTHOLIEHUW [EATENbHOCTU OpraHa MecCT MoK caMoynpaBneHus,
n3bupaTtenbHOW KOMUCCUM MyHULMNANbHOrO 06pa3oBaHus U UX PYKOBOLMUTENEN;

10) npuHuMaTh 6e3 nucbMeHHoro paspelueHus PykosoguTens McnonHUMTeENLHOro KomuteTa
BepxHeycnoHcKkoro  MyHULMNANbHOrO paiioHa MOYEeTHbe W CchneuvanbHble 3BaHua  (3a
UCKIIOYEHMEM Hay4HbIX) WHOCTPaHHBIX FOCYAapCTB, MEXOYHAPOAHLIX OpraHusauuuM, a TaKkke
MONMUTUYECKUX NapLun, Apyrix obLLeCcTBEHHbIX 06beAVHEeHWUI A U PENUIMO3HbIX 0ObenMHEHWNIA, ecnn



B €ro [AO/MKHOCTHble 005S3aHHOCTW BXOAWUT B3aMMOAEWCTBUE C YKasaHHbIMW OpraHusauusMu U
obbegMHEHNAMN;

11) wucnonb3oBaTh MNPEUMYLLECTBA [OIDKHOCTHOrO MOMIOKEHUA AnA  npenBbiOopHOiA
aruTauum, a TaKke 4ns arutauum no sonpocam pedepeHayma,

12) ucnonb3oBaTb CBOE AO/MKHOCTHOE MNOJSIOXKEHUE B MHTEpecax MOMUTUHMECKUX MapTui,
PENUIMO3HLIX U APYrMX obLecTBeHHbIX 00beauHEHWI, a Takke NyBnNMYHO BbipaXaTb OTHOLLEHUE K
yKasaHHbIM 06 beAUHEHNAM B KQ4€CTBE MYHULMMANBHOIO Cryallero;

13) cospgaBaTh B OpraHax MECTHOro CamoyrnpaeBfieHUsl, WHbIX MYHULIMNanbHbLIX opraHax
CTPYKTYPbl MOJNUTUYECKUX NApPTWA, PENUIMO3HbLIX M OPYrMx obLjecTBeHHbIX obbeauHeHun (3a
WCKMIOYEHUEM npodeccuoHarnbHbIX COK30B, a Takke BETepaHCKUX W WHbIX OpraHoB
obLecTBEeHHOW camoaeATeNnbHOCTU) UK CNocoBCTBOBaTE CO3AaHMI0 YKa3aHHbIX CTPYKTYP:

14) npekpawatb WCMNOSIHEHWE [LOOJMKHOCTHbIX 0Osi3aHHOCTENM B LUEnAX YperynuposaHusA
TPYAOBOro cropa;

15) BXOOMTE B COCTaBR OpPraHOB YMNpaeBlieHUsi, MOMNeYUTENbCKMX WNuM HabnoaaTenbHbIX
COBETOB, WUHbIX OPraHOB MHOCTPaHHBIX HEKOMMEPYECKMX HENpPaBUTESNbCTBEHHbLIX OpraHusauuin u
OEeNcTByOWMX Ha Tepputopuu Poccuitickoin Pepepaumm MX CTPYKTYPHbLIX noapasneneHui, ecnu
MHOE He MNpegycMOTPEHO MeXagyHapoAdHbiM porosopoM Poccuiickoit  ®epepauun  uUnu
3akoHopaTenscTBOM Poccuiickon ®efepauum;

16) 3aHumatbcss 6e3 nNUCbMEHHOro paspelleHus paboTopaTtens  OmnnavuBaemoii
AEeATENbHOCTbIO, PUHAHCUPYEMOIN MCKIIOYUTENBLHO 3a CYET CPefCcTB WHOCTPaHHbIX rocyAapcTs,
MEXOYHAPOLHbIX U MHOCTPaHHbLIX OpraHM3auui, MHOCTPaHHbIX rpaxaaH v nuy 6es rpaxagaHcTea,
ecnu WMHOE He npegycMOTPeHO MeXayHapoaHeiM pgorosopoM Poccuiickoi Pepepauun mnu
3akoHodaTenbcTBOM Poccuiickon denepauuu.

Beaywimii  cneumanucT nocne YBONbHEHWSI C MyHUUMNanbHoW cnyxbbl He Bhpase
pasrnawaTte WK UCMOMb30BaTbh B WMHTEpecax opraHusauui nubo usmMyeckux nul, cBefeHus
KOHUAEHUMAaNbLHOK Xapakrepa unu cnyxebHyio wuHdopmauuio, cTasliMe emMy WU3BECTHbIMU B
CBSA31 C UCMONTHEHUEM AOMKHOCTHbLIX 00A3aHHOCTEN.

4. NMPABA

Bepywimin cneumanuct umeeT npaeo:

-OCYLLECTBNATL MponaraHgy MpaBoOBbIX 3HAHWA W 300pOBOro obpasa XW3HW cpeau
HECOBEPLLEHHONETHEro HaceneHus, NpoXxueatoLLero Ha obcnyxmsaemon TeppuTopumn;

-Xo[aTalCcTBOBaTb Nepes opraHamu rocyfapCTBEHHOW BNacTW, opraHamu MEeCTHOro
camoynpasreHue, pyKoBoAUTENSIMU OpraHusaumii o NOOLLPEHUN rpaxkaaH, akTUBHO Y4YaCTBYHOLLMX
B AIEATENLHOCTU Mo NpodunakTuke npasoHapyLLEHNA Cpean HECOBEPLLEHHOMNETHUX;

-Ha obecneyeHne Hagnexalymx opraHM3aLMOHHO-TEXHUYECKUX YCIOBUA, HEOBXOAUMBIX AN
WCMOMNHEeHUs AOMKHOCTHbLIX 00si3aHHOCTEN;

- Ha O3HAKOMIIEHME C [OKYMEHTaMmWu, OnpefensiowyMu ero npaea KM o00A3aHHOCTU Mo
3amMellaeMol  [OOMKHOCTM MyHMLMNanbHOW cnyxBbl, C KPUTEPUAMM OMEHKM WCMONHEeHUN
[OMKHOCTHBIX 06513aHHOCTEN, NoKasaTensamMu pesynbTaTUBHOCTM NpogheccroHanbHOoM CryxebHoi
OeATenbHOCTY;

- Ha Mnony4yeHWe B YCTaHOBMEHHOM MOPSiAKE WHOpPMaUMK U Matepuarnos, HeobxoAuMbIX
AN UCMONHEHUS LOMMKHOCTHBIX 065i3aHHOCTEN;

-Ha  npodpeccmoHanbHyl0  MEepenoaroToBKy  (nepeksanudpukauuio), noBbILLEHNE
KBanudukaumm, CTaXVMPOBKY B MOPsAKE, YCTaHOBNEHHOM 3akoHodaTtenbcTBOM Poccuiickol
depepaunun, 3akoHogatenbctBom Pecnybnuku TatapctaH, MyHULMNANbHLIMW MPaBOBLIMU
akTamu.



5. OTBETCTBEHHOCTb

5.1. B cnyyae coseplleHWs BeayLUM CrneuuanucToMm AWCLMUNIMHAPHOIO NPOCTynKa -
HEUCMONHEHUSA UM HeHaANeXallero UCMOoMHEHUs No ero BUHE BO3NOXEHHbIX HA HEro CryeOHbIX
obazaHHOCTEN, a Take 3a HecobriofeHWe orpaHuyYeHnii W 3anpetos, TpeboBaHuii ©
npepoTspalleHn wunu o6  yperynupoBaHMM  KOHMMWKTA WHTEPECOB W HEUCTNOSIHEHMWE
obs3aHHOCTEN, YCTAaHOBMEHHbIX B LEensx NpoTUBOAEWCTBUS Koppynuuu depepanbHbiM 3aKOHOM
«O MyHuumnaneHoin cnyxbe», ®PepepanbHbiM 3akoHOM «O MPOTUBOAEWCTBUKM KOPPYNLUU» W
Apyrumun defepanbHbiMA 3aKOHaMK pykosBoauTenb MCNoNHMTENbHOrO KOMUTETa UMeEEeT NpaBo
NPUMEHUTbL crneyoLlne AMcUNnINHapHble B3bICKaHUS:

1) 3ameyaHue;

2) BbIrOBOP;

3) yBOSbHEHNE C MYHULMNANBHONM CryX0Obl MO COOTBETCTBYIOLUMM OCHOBAHUAM.

5.2. [lopsgok npuMEeHeHWs W CHATUA OUCLUMNIIMHAPHbLIX B3bICKAHWW onpenensieTcs
AEACTBYIOLLMM 3aKOHOLATENBCTBOM.

6. MNEPEYEHb BOMPOCOB, MO KOTOPLIM BEQYLLWNA
CNEUMNATIACT BIMNPABE UJIIK OBA3AH CAMOCTOATEINIBHO NMPUHUMATDL
OMPEAENEHHBLIE PELLUEHUA

6.1. Beagywuin cneynannuct caMoCTOATENbHO NPUHUMAET peLLEHNs No BONpPOoCcaM:

1) opraHusaumu paboTsl Mo peanusauunn Bo3NOXKEHHbIX Ha HEero 3aaad U hyHKLMWIA;

2) BLINOSTHEHUS NMOPYYEHUA PYKOBOACTBA;

: 3) HeobXOoAUMOCTK MOMYYEHUA Y OpraHOB MECTHOro camMoynpaBfieHUs U UX CTPYKTYPHbIX

nogpasgeneHnii MHopmauun U OOKYMEHTOB, HEODXOAMMbIX ANsl peanusauvMy BO3NOXKEHHbIX Ha
Hero 3agad v yHKUMA.

7. NEPEYEHb BOMPOCOB, MO KOTOPbLIM BEAYLLUUA CNELMATNUCT BMPABE
UINU OBA3AH YHACTBOBATD NPU NOANOTOBKE NMPOEKTOB HOPMATUBHbBIX
NMPABOBbLIX AKTOB UJTU NMPOEKTOB YMNPABJNIEHYECKUX U UHbLIX PELLEHUIA
7.1. MNepeyeHb AaHHbIX BONPOCOB ONpefenseTcs pasgenom 3 HacTosALeR NHCTPYKLUWMK.

9. CPOKW U NPOLEOYPLI NOArOTOBKU, PACCMOTPEHUSA MPOEKTOB
YMPABJIEHYECKUX U UHbIX PELLEHUWA, MOPAOOK COrMACOBAHUSA U
MPUHATUU OAHHbIX PELLEHWUA
8.1. rlopﬂ,D,OK NoAroToBkKn, pacCMoOTpeHWA MPOEKTOB, NOpAL4OK cormacoBaHuUA WU NPUHATUA
peLueHl/lI?I yCTaHaBNMMBaETCA BbILWECTOALLMM PYKOBOACTBOM.

9. MPOLIEAYPLI CNY>KEBHOMO B3AMMOOENCTBUSA
B CBA3U C UCMONHEHUEM OOMKHOCTHLIX OBA3AHHOCTEN
9.1 BsaumopeiicTBME BegyLlero cneuuanucra ¢ MyHUUUNanbHbIMU CRAYXalUuMKU OpraHoB
MECTHOro caMoyrnpasfeHUs MyHMUMNANbLHOro paoHa, a TaKkke C rpakgaHamu U opraHusauusimm
CTPOMUTCA B pamKax AeNoBbIX OTHOLIEHMI Ha ocHoBe Kopekca 3TvKM U cnyxebHOoro noBeaeHus
MyHUUMNANbHBIX  CriyKawux BepxHeycrnoHckoro  MyHuUMnanbHOro paroHa Pecnybnuku
TaTapcTaH.

C MHCTpPYKUMER O3HAKOMIEH
BTopoii aksemnnsp nony4un




MpunoxeHue N4

YTBEPXIEHA

lMocTaHoBneHWeM

McnonHUTENbLHOro KOMUTETA

BepxHeyCcrnoHCKoro MyHMLUNAarnbHOro panoHa
oT Ne

OOMKHOCTHAA UHCTPYKLUA
3aBepnyloLlei CEKTOPOM OMeKU U NonevyUuTenbLCcTBa
(B OTHOLIEHUM HEeCOBEpPLEHHONETHUX NuL)
McnonHuTtensHoro komuteta BepXHeycnoHCKOro MyHULMNanLHOro panoHa

1. OO6wue nonoxeHus

1.1. 3aBegylolmnii CEKTOPOM OMeEKW W noneyutTenscTea lcnonHUTENLHOrO KoMUTETA
BepxHeycnoHckoro myHuumunaneHoro paiioHa Pecnybnuku Tartapctan (aanee - 3asepyroLuii
CEKTOPOM) OCYLUECTBIAET 3aLUATY MPaB M 3aKOHHbIX WHTEPECOB HECOBEPLUEHHOMETHUX, B TOM
yucne AeTen-CUpoT U AeTeu, ocTaBlumxcs 0es3 noneveHus poauTenen, a Takke nuu U3 yucna
OeTen-cupoT 1 geTen, octaBumxcsa 6e3 nonedeHns poautenein, B Bospacrte ot 18 go 23 nert, Bo
BpEMS Mony4yeHuss UMK npocheccuoHarnbHOro, o4Horo obpasoBaHMs, HECOBEPLUEHHONETHUX,
HaxoAsALMXCA B coOLManbHO-0MacHOM MOSTIOKEHUMN.

1.2. 3aBenylowMii CEKTOPOM OCYLUECTBNSAET CBOK OEATENbHOCTb B COOTBETCTBUM C

KoHcTuTyumein Poccuiickoin ®epepaumn, paxaaHckum kopekcom Poccunickon Pepepauumu,
CemeiHbiMm kogekcom Poccuiickonn Pepepaumn, depepansHeiMi  3akoHamy «OB OCHOBHbIX
rapaHTuax npas pebeHka B Poccuiickon Pepepauum», «O [ONONHUTENBHBLIX rapaHTUAX Mo
coumanbHON 3awuTe AeTer-cMpoT M AeTel, ocTaBlumxcs 6e3 nonedveHus pogutenen», «O
rocyfapcTBeHHOM DaHKe faHHbIX O AeTAX, ocTaBlumxca 6e3 noneyeHus poputenei», «OO
OCHOBax CUCTEMBI NPOUNAKTUKN BesHag30pHOCTH ] npaBoOHapyLLEHWA
HecoBepLUeHHoneTHux», «O6 oneke K noneuntenscTee», «O MyHuuMnanbHoW cnyxbe B
Poccuitickon ®epepaumn», KoHctutyumein Pecnybnuku TarapctaH, CemeiHbIM KOOEeKCOM
Pecnybnuku TartapcrtaH, 3akoHom Pecnybnukm TatapctaH «O6 opraHusauun AesTenbHOCTU
opraHoB oneku K noneuntensctee B Pecnybnuke TartapcrtaH», MNOCTAHOBMNEHUAMU W
pacnopskeHusamu [lNpasutensctea Pecnybnuky, WHbIMA QefepanbHbIMU - 3akoHamu U1
HOpPMaTMBHbIMK NpaBoBbIMM akTamu Poccuiickoin Pepepaumm n Pecnybrnvkun TaTapcTtaH,
YctaBom BepxHeycnoHckoro parioHa Pecnybnuku TatapcTtaH (ganee - Ycras), [lonoxeHuem o
CEKTOpE Mo Oneke 1 NoneYmTensLCTRY.

1.3. B cootBeTctBUMM ¢ PeectpoM [OMKHOCTENM MyHMUMManbHOM cnyxObl Pecnybnuku
TatapctaH [OMKHOCTE 3aBeAyloLIEro CEKTOPOM OTHOCUTCHA K CTaplued rpynne [OIMKHOCTEN
MyHMUMnanbHowW cnyx6bl Pecnybnuku TatapcTaH.

1.4. 3aBenyoLLMIA CEKTOPOM Ha3Ha4YaeTCA Ha AOMKHOCTb M OCBODOXAaeTCs OT AOIMKHOCTH
pacrnopspkeHuem Pykosoautens WcnonHutensHoro KomuteTa BepxHeycrnoHckoro
MYHULUMNansHoro parvoHa Pecnybnuku TatapcTaH.

1.5. 3aBegyloliMii  CEKTOPOM  MOAYMHAETCA  HEMNoOCpPefCTBEHHO  PYKOBOAUTENH
McnonH1TenbHOro KOMUTETa 1 €ro 3amecTUTEro Mo coLluanbHbIM BONPOCcaM.

Il. KeanudukaumoHHble TpebGoBaHuUsA
2.1. Ha pomkHocTb 3aBepnyloLLEro CEKTOPOM HasHayaeTcs NULOo, COOTBETCTBYIOLLEE

TpeboBaHusaM, npegbaensemMbiM 3akoHoM Pecny6nuku TaTtapctaH ot 17.01.2008r. Ne5-3PT «O
MyHuUMnanbHon cnyx6te B Pecnybnuke Tatapcran».



2.2. KeanudukauunoHHble TpeboBaHusA, npeabaABnsieMble K YPOBHIO NpodheccrnoHansHoro
obpasoBaHuA - BbiCLLee WNW cpefHee npodpeccuoHanbHoe obpasoBaHue no npodunio paboTsl
(basoBoe opuavdeckoe, MNeparorMyeckoe UnNU  ncuxonoruveckoe — «kKOpucnpyaeHums»,
«[dowkonbHass neparorvka u ncuxonorus», «lMeparormka wu ncuxonorus», «CouunansbHas
negaroruka», Ap. ); 6e3 npeabssBneHuss TpeboBaHWA K CTaKy MyHUUMMNANbHOW Cry»b6bl
(rocynapcTBeHHONM Cry»0bl) Unu cTaky paboThbl MO cneumanbHOCTH.

2.3.KBanudukalmoHHble TpeboBaHUA, NpeabsaBrsieMble K npodeccnoHanbHbIM 3HaHUSAM:

-3HaHne KoHctutyuum Poccuiickoin @efepauuun, denepanbHbiX 3aKOHOB, YKa30B
MpesunpeHTa Poccuiickoin ®epepauum n noctaHoeneHuin MNMpaesutenscrtea Poccuiickoli ®epgepaumm
MPUMEHUTENBHO K WUCTONHEHWUIO CBOMX HAOJMKHOCTHbIX 0bszaHHocTel, KoHctutyummn Pecnybnuku
TaTtapctaH u 3akoHoB Pecnybnuku TatapctaH, noctaHoBneHuit [MpaeButenbctea Pecnybnuku
TatapctaH, WHbIX HOPMAaTMBHbLIX MPaBOBbIX aKTOB, PErynuMpyrLlMx BOMpockl obecrnevyeHus
ONTUMAaribHbIX YCNOBWUIA AFIA KU3HM, COXpPaHEHWUsl 300POBbSA W BOCMUTAHUA OETEW-CMPOT, OETEN,
ocTaBliuxcs 6e3 noneveHuss poguTeneil, U HECOBEPLLUEHHOMETHUX, HAXOAALUMXCA B COLManbHO
OnacHOM MONOXeHUW, 3HaHue TekyLux npobnem B cchepe oneku, NnonevynTenbCcTBa W NaTpoHaxa,
chepy MyHULIMNANbHOro (rocy4apcTBEHHOrO) yrpaBneHusl, opraHvMsauuni Tpyaa;

-3HaHue npaBun AeNOBOro 3aTUKETa, cnyxebHoro pacnopsaka VicnonHUMTensHOro KoMuTeTa
BepxHeycrnoHckoro myHuuunansHoro paroHa PT, nopsgka paboTbl co cnyxebHoi nHhopmaumen,
OCHOB [EeMnonpon3BoaCcTBa.

2.4 KeanundukaunoHHble TpeboBaHus, npeabsasnsemble K NnpogeccnoHanbHbIM HaBbIKaM:

-ymeHve pabortate C nogbMKW, AeTbMW, BeAEHWA  AEenoBbIX  NEeperoBOpOB,
KOMMYHUKabenbHOCTb, 3(EKTUBHOTO NNaHUPOBAHUS CrYyXeBHOro BpeMEHU, CUCTEMATUYECKOTO
NOBbILLEHWA CBOEl KBanudukauuu;

- BrageHus HaBblkaMmy OEeroBOro nucbma, adpeKTMBHOro COTpyAHUYECTBA C KOsMeramu,
NOAroTOBKA AOKYMEHTALUUN Ha BbICOKOM opdorpacnyeckomM U CTUMUCTUHECKOM YPOBHSIX;

- yMeHue adhPeKTUBHO U NocrnefoBaTeNlbHO OpraHu3oBbLIBaTh paboTy Mo B3aMMOCBSA3AM C
OPYrMMU BeJOMCTBaMW, OpraHu3auuMsaMu, rocyaapCTBEHHbIMWU OpraHaMu U MYHULMNANbHBIMU
obpasoBaHuAMY;

- opraHusauusa nposefeHnss paboTkl MO paccMOTpPeHuto xanob u obpalleHuii rpaxaaH u
opraHusauuin;

- BriafeHusi KOMMbIOTEPHON U APYroi OPITEXHMKON, a Takke HeoDXo4MMBLIM NPOrpaMMHbLIM
obecrneveHnem, BnageHus ocHoBamu paboTkl CO CnyebHoi nHopMaLmei.

lll. ®yHKUMOHaNbHLIE 00A3aHHOCTHU

3aBegyoLwmi cekTopom 06s3aH:

3.1.06ecneunBaTtb cobniogeHne 3aKOHHOCTU B AEATENbHOCTW CeKTopa W 3aluTy €ero
MHTEpPECOB.

3.2. Bosrnaensate paboTy no 3awmTe NUYHbLIX UMYLLECTBEHHbIX U HEMMYLLECTBEHHbIX NpaB
1 UHTEPECOB HECOBEPLLEHHONETHUX.

3.3. KoopgunuposaTte paboTy no opraHMsauMM B3aMMOLEWCTBUA C  CENbCKAMM
nocenexHusimm BepxHeycrnoHCKOro MyHULMMNaneHOro panoHa.

3.4. ObecneumnBaTbh CBOEBPEMEHHOE COCTABIIEHNE OTHETHOW JOKYMEHTALMMW, KOHTPONUPYeT
€e npaBuiibHOE 1 CBOEBPEMEHHOE OhopMIIEHNE.,

3.5. OpraHusoBbiBaTe paboty Cektopa, obecneyvMBaTb CBOEBPEMEHHOE W Ka4eCTBEHHOe
BbINOSIHEHWE PabOoTHMKaMKM ceKTopa ero yHKUMOHanbHbIX 06si3aHHOCTEN.

3.6. lNpoBoauTe NpoduUnakTUKy counanbHOro CUpPOTCTBA:

1) opraHuayeT npodunakTUHeckyro n peabunutauuoHHyo paboty ¢ pebeHkom W ero
CEMbEN Ha HaYyanbHOW cTaguy BO3HUKHOBEHUS CEMENHbIX Npobnem;

2) opraHusyeT WH(OPMAaLMOHHO-NPOCBETUTENLCKYID U  KOPPEKLUMOHHYK paboTty ¢
poauTeENAMM U UHbIMK 3aKOHHBIMW NPEACTaBUTENAMMU AETEN, HanpaBfeHHYIO Ha MOBbILUEHUe KX
CO3HATENLHOCTA, KOMMETEHTHOCTM, OKasblBAalOT WM COOTBETCTBYIOLLYIO MCUXONMOrUYECKYIO,
negarorn4yeckyto, coumanbHyo, MeAULIMHCKYIO U NPpaBOBYHO MOMOLLb;



3.7. ObecneuymBaTh 3aLUUTY XUMULLHBIX U MMYLLECTBEHHbIX NpPaB HeCOBEPLUEHHONETHUX
rpaxkgaH, B TOM Yucre:

1) HaeT onekyHam W noneyuTensM paspelleHus W obasaTenbHble Ans UCMONHEHUA
yKazaHus B NUCbMEHHON hOpMe B OTHOLLEHUM pacnopsiXeHUs UMYLLIECTBOM MOLOMNEYHbIX;

2) roToBUT NpeAaBapuTenbHOE paspelleHue, OneKyHy CoBepluaTb, a nornequTento gasaTb
cornacue Ha CcoBepLUeHWe CAenok no caave MMyLlecTBa NoAoneyHoro BHaem, B apeHay, B
6e3Bo3mMe3aHOE NOSIb30BAHWE UMW B 3aror, MO OTHYXKAEHWIO UMYLLECTBa MOAOMNEYHOro (B TOM
yucrne no oOMeHy WNU [apeHuto), COBEpPLUEHUE CAEnoK, Brekywmx 3a cobor OoTKas oT
NpuMHagnexawmx nogoneyHoMy npas, pasgen ero MmyLlecTea Wnun BblAen U3 Hero Joneu, U Ha
coBepLueHue nbbiX OpYrMx CAENOK, BMNEKyLMX 3a CODON YMEHbLUEHME CTOMMOCTU WUMYLLIECTBa
noAoneYvyHoro; a Takke npeaBapuTenbHOE paspelleHue Ha 3aKioyYeHWe OT UMEHM MOAOoMNEYHOoro
KpeOUTHOro Oorosopa, AOroBopa 3aillMa B crnyyasx, npenycMoTpeHHbix PegepanbHbiM 3aKOHOM
«O0 oneke u none4ynTenLCcTBeY;

3) rOTOBWT NpPefBapUTENbLHOE Pa3peLLeHNe OMEKYHY WIN MONeYUTesNio, ecrnv ux OencTeus
MOryT noBriedb 3a cobor yMeHbLUeHMe CTOMMOCTU WMYLLEeCTBa MOAOoMNeYHoro, B TOM Yucne npu
OTKase OT WCcKa, TNOJAHHOrO B WMHTepecax MOOOMNEeYHOoro, 3akmioyeHun B cygebHom
pasbupartenbCTBe MWPOBOrO COrMalleHMss OT WMEHM MOAOMNEYHOro, 3aKkMyYeHuM MUPOBOTro
cornaweHnss ¢ AOSMKHWKOM MO MWCMONMHUTENbHOMY MPOM3BOACTBY, B KOTOPOM MOAOMEYHBIN
ABNSAETCA B3biCKaTereMm; a TaKke npeBapuTeribHoe paspelleHMe OMeKyHy Ha 3akni4eHue
[OroBopa o nepepave uMmyLecTBa NogoMNeYHOro B NONb30BaHNE Ha cpok bonee Yem nATh NeT npu
Hanu4Mm oBCTOATENbLCTB, CBUAETENbLCTBYWOLWMX 006 ocoboi BbIroge Takoro Aorosopa, ecnu
3akoHopgaTenbcTBoM Poccuiickoin Pepepaumn He yCTaHOBNEH UHOW NMpefernbHbIA CPOK;

4) roToBUT NpenBapuTernibHOE paspelleHue B criyyasx Bbigavu [OBEPEHHOCTU OT UMEHU
noAone4vHoro;

5) rotoBuT cornacue Ha OTHYXXOEHWE >XUMOro MOMELUEHUA, B KOTOPOM MpOXuBatoT
HaxoAsLMecs: Noj ONeKoW MU MOMNeYUTENbCTBOM YNeHbl CEMbU COBCTBEHHUKA LaHHOrO >XUIoro
nomeleHus nubo ocraswmecs 6e3 poauTENbCKOro MonevYeHus HEeCOBEpLUEHHONETHUE YreHbl
cembu cobCTBEeHHMKa (O YeM W3BECTHO OpraHy Ofneku W noneynTenbcTea), ecnu npu SToM
3aTparnBarTCs NpaBa UK OXpaHsieMble 3aKOHOM MHTEPECH! YKasaHHbIX N,

6) roToBUT npegBapuTeribHOE corfnacvMe Ha COENKW Kynnu-npoAaku, MeHbl C KUIbIMU
NOMELLEHUAMU, COGCTBEHHMKaMM KOTOPbIX SBMIAOTCA HECOBEPLLEHHONETHNE rpaXkaaHe; Ha obmeH
XUNbIMA MOMELLEHUAMW, KOTOpble MNpedocTaBlneHbl Mo [OoroBopaMm CcouuarnbHOro Haima v B
KOTOpPbIX MPOXMBAKT HECOBEPLUEHHONMETHME rpaXhaHe;, a TakKe roTOBUT MpeaBapuTeribHbie
cornacusi Ha Caenku ¢ UHbIM UMYLLECTBOM HECOBEPLLUEHHOMNETHUX rpaXkaaH.

7) cocTaensieT onuch MMYyLLECTBA MOAOMEYHOro B NMPUCYTCTBUM OMEKyHa UMK MonevyuTens,
npencraBuTeNen TOBapuLLECTBa COOCTBEHHMKOB XWUNbS, XUMULHOIO, XUMULLIHO-CTPOUTEITBHOTO
UM WHOro  crneuuanu3vMpoBaHHOrO MnoTpedbuTenbcKoro Koonepatusa, OCYLUECTBNALIEro
yrnpaBfeHne MHOrOKBapTUPHbLIM OOMOM, YNpaBnsitolled opraHusauun nmbo opraHoB BHYTPEHHUX
Jen, a TaKkKe HeCOBEpLUEHHONETHEro NoAoNeyYHoro, AOCTUrLLEero Bo3pacTta YeTblpHaauaTt neT, a
MO €ro XenaHuio - UHbIX 3aMHTEPECOBAHHbIX NNLL;

8) yTBepxOaeT OT4YET OneKyHa WM MoneynTens O XpaHeHuu, o6 ucnonb3oBaHuK
MMyLLIeCTBa NOAONEYHOro 1 06 ynpasneHnn UMyLLeCTBOM NOAONEYHOrOo;

9) roToBUT NpeaBapuUTENbHOE paspeLleHne Ha pacxofoBaHUe ONeKyHOM UNnu nonevyutenem
UCKITIOYUTENTBHO B MHTEpecax noJoneyHoro [[OXo40B MOAONEeYHOro, B TOM 4YuUCNEe CYMM
anMMEHTOB, MEHCUiA, MocobuIi K WHbIX NPefoCTaBNseMblX Ha ero cojepXxaHue coumarnbHbIX
BbINMaT, a Takke AOXOA0B, NPUYUTAOLLMXCA NMOAONeYHOMY OT ynpaBneHus ero MMyLlecTBoMm, 3a
NCKITIOYEHNEM 40X040B, KOTOPbIMU NOLOMNEYHbIN BNpaBe pacrnopsXaTbCA CaMOCTOATENBHO;

10) roTtoBUT npeaBapuTenbHOE paspelleHWe Ha OTKas OT HacneAcTeBa B cryvae, Korga
HacrneaHWKOM ABMNAETCH HECOBEPLUEHHONETHUIN rpaXkaaHuH.

11) npu HeobxoAUMOCTU MOCTOSIHHOIO YNpaBfeHUs HEeOABWXUMbIM U LEHHbIM OBMXUMbIM
WMYLLIECTBOM MOAOMEYHOro 3ak/ioyaeT C [OOBEepUTENbHbIM - YNpaensaowlMM  [JOroBop O
[IOBEPUTENBHOM YNpaBreHUn TakKuM MMYLLECTBOM; NMPW 3TOM OCyLLeCcTBNsieT nogbop kaHaugaTa B
AOBEpPUTENbHbIE YNPaBNsALLME MMYLLECTBOM MOAOMEYHOro, paspabartbiBaeT NpoeKThbl 4oroBOpoB
[LOBEPUTENILHOMO YNPaBfeHUs UMYLLECTBOM MOLONEYHOro, opraHusyeT paboTy No KOHTPOm 3a



OCYLLUECTBNEHNEM [OBEPUTENbHLIM YNPaBnAIOWMM CBOUX NpaB W WUCMOSIHEHWEM WM CBOMX
0bs13aHHOCTEN;

12) HanpaBnseT B opraHbl, OCYLUECTBMSIOWME rOCYAapCTBEHHYIO PEerucTpauuio npas Ha
HeOBMXMMOE WMMYLLECTBO U COAENOK C HWUM, CBEAEHUSA O MPOXMUBAWLIMX B >KUMTOM MOMELLEHUN
yrneHax ceMbl CODCTBEHHWKa [OAHHOrO XXWMOro MOMELLEHWUs, HAXOAALUMXCSA non ONeKom wunu
nonevyuTenscTBOM, MO0 HECOBEPLUEHHONMETHMX YNeHax CeMbW COBCTBEHHWKA OAHHOrO XWUMoro
NMOMELLEHNA, OcTaBlmxcs 6e3 poAuTeNnbCKOro MoMeveHusl, B TPEXZHEBHbI CPOK CO [AHS
YCTaHOBMEHUA OMEKWU UMK noneynTenscTea nMbo co AHSA, Koraa opraHy Oneku M noneyYnuTencTea
cTarno M3BecTHO 06 OTCYTCTBMM POAUTENBLCKOrO NOMNeYeHus;

13) ocyllecTBnsieT OXpaHy WHTEPECOB HEPOAMBLUErOCS HacnefdHWka npu pasgene
HacneacTBEHHOro UMYLLECTRA;

14) Ha oOCHOBaHWM pelleHWs cyfda 3aknioyaeT AOroBop [AOBEPUTENBHOrO YnpasneHus
MMYLLIECTBOM rpakAaHuHa, MpU3HaHHOro Oe3BEeCTHO OTCYTCTBYIOLMM, MpU HeobXogMMOoCTy
MOCTOSAHHOIO yrpasneHns ero UMyLLECTBOM;

15) B nopsigke U B cpoku, onpegensemble [MpasutensctBom Poccuiickoin ®epepaumm,
OCYLLIECTBIISET NPoBEpKy obecnevyeHma COXpaHHOCTU UMYLLECTBA NOLONEYHbIX;

16) npvHMMaeT HeobxoAuMMble Mepbl MO 3ALUMTE XKUMULLHBLIX NpaB NoAoMeyYHbIX, NUL K3
yucna AeTen-cMpoT 1 AeTei, ocTaBlumnxca 6es noneyeHus poguTenei, B TOM YMCNe Mo CNUcaHuio
N norawleHnio 3af0/MKEHHOCTM MO ONsaTe >XUMULLHO-KOMMYHAanbHbLIX YCnyr, B COOTBETCTBUU C
nopsiaKoM, onpegeneHHsiM 3akoHogatenscteomMm P® u 3akoHogatenscTeom PT.

3.8. BusupyeT BCIO UCXOASALLYIO KOPPECNOHAEHLUMIO U BblAABaeMbIE CMIPABKU U 3aKITHOYEHUS.

3.9. CornacoBbiBaeT MOCTAHOBMEHMA W pacnopsbkeHus WcnonHUTensHoro KomuTeTta
BepxHeycrnoHckoro MyHuuunansHoro panoHa PT no Bonpocam BXOAsILLUMM B KOMMETEHLMUIO
cekTopa.

3.10. Wcnonuser WHble 00s3aHHOCTH, npenycMOTPEHHbIE OencTByOLWUM
3aKOHOAATENBLCTBOM M MOJIOXKEHNEM O CEKTOPE OMEKU U NONEYUTENbLCTBA.

3.11. ObecneuuBaTth cobniogeHue 3sakoHopaTenbcTBa Poccuiickon Pepepaumm n PT,
OPYrMX HOPMaTUBHbLIX MNPaBOBbIX aKTOB, W3OaHHbIX rOCYAApPCTBEHHLIMW OpraHamMu, OpraHammu
MECTHOI0 caMOynpasfieHus U OOSPKHOCTHLIMU fIMLIAMM MECTHOro CaMoynpaBlieHus, B TOM Yucrne
perynupyroLwmx ccpepy ero nosiHoMOUUiA;

3.12. ObecneymBaTb UCMOMHEHWE MOCTAHOBMNEHWA U pacnopsxeHuin  MicnonHuTenbHoro
koMmuTeTa BepXxHeyCnoHCKOro MyHUUUNanbHOro parioHa PT, cBf3aHHbIX C AESTENbHOCTLIO
CekTopa.

3.13. loToBUTL M NpPOBOAUTL B YCTaHOBIIEHHOM MOPSAKE COBELLAHMS, CEeMUHapbl Mo
BOMpocam, BXOAALLMM B KOMMNETEHLUMIO CEKTOpa C NPUBIIEYEHUEM PYKOBOAUTENEI U CreunanmcToB
OpraHoB MECTHOrO CamMoynpaBsfeHWusi, MyHULMNAanbHbIX YYpeXOAeHWr, pPacrosyiIoKeHHbIX Ha
TeppuTopun BepxHeycnoHcKkoro MyHuLunansHoro panoHa PT.

3.15. ObecneunBaTtb LENOCTHOCTb, AOCTOBEPHOCTb, COXPAHHOCTb U KOHUAEHLMANBHOCTb
MHOpMaLMn, UCNONb3YEMO B CEKTOPE.

3.16. CobniogaTtb TpeboBaHUA oxpaHbl Tpyda, NPOTUBOMNOXapHOW Be30nacHOCTU, YCroBuUs
Tpy4a Ha cBoem paboyem MmecTe.

3.17. CobnogaTte crnyebHyo AUCUUNINNHY, HOPMbI CrykebHOo 3TUKK, Nopsaok padboTkl co
cnyxebHon nHpopmaumei.

3.18. UcnonHaTe 06s3aHHOCTW, NpedyCMOTPEHHbIe: cTaTbell 12 degepanbHOro 3akoHa oT
02.03.2007 r. Ne25 -®3 «O wmyHuuunaneHow cnyxbe B Poccuitickon depepaumn», cr1. 9-12
®epepancHoro 3akoHa oT 25.12.2008 r. Ne273-®3 «O npoTMBOAEWCTBUM KOPPYMNLUMKY», BLINOMHATb
obazatennctBa, TpeboBaHus K cryxebHOMy NOBEAESHUIO MYHMLMMNANbHLIX CAYXALLUX, HE HapyLlaTb
3anpeTbl, YCTaHOBMEHHbIE 3aKOHO4ATENLCTBOM MPU NMPOXOXAEHUM MYHULUMNANbLHON criyXo6bl.

IV. MNpaBa

3apeqyioLLMili CEKTOPOM UMEET NpaBo:



4.1.3HaKoMUTbCS C JOKYMEHTamu, onpeaensiowymy npasa n 0683aHHOCTY NO 3aHMMaeMon
OOIDKHOCTU U YCINOBUS NPOABUXKEHUS NO cnyxbe.

4.2. 3anpawusaTb B YCTaHOBMEHHOM fopsake v GecnnaTtHo nony4yaTb OT MyHULMNANbHbIX
yupeXOeHui, OpraHoB OOLLUECTBEHHOrO TEPPUTOPMANIBHOrO CaMoynpaBsrieHusl, OOLLEeCTBEHHbIX
06beMHEHWIN U MHBIX OpraHu3auuii, nHopmaumnio 1 MaTepuarbsl, HeobXxoauMble AN UCNONTHEHUS
DOMKHOCTHBIX 0653aHHOCTEN.

4.3. BHOCUTbL NpeanoXeHusi No BOMpocam Orneku U NonevymTernbCTBa;

- [aBaTb pasbACHEHMs NO BoOMpocaM ONeKku W MoneynuTenbcTsa, paccmaTpusaTh
obpalleHus rpaxagaH no ykasaHHbIM BOMpocam 1 NnpuHMMaTh Heobxoanmblie Mephl;

- MpoBOAUTbL OOCNEeAOBaHWS YCIMOBUIA KM3HW W BOCNUTAHMSA AeTel, ocTaBlumxcs 6Ges
MoneYeHus PoauTENEN, a TalkkKe YCIOBUA XU3HN NULY, XenarLmX UX NPUHATL Ha BOCMUTaHKE;

- 3anpawmeaTe CBEOEHMA Y pernoHanbHoro onepatopa 0OaHka pAaHHbIX © [eTax,
ocTaBLmxcs 6e3 noneveHus pogutenei;

- OCYLUECTBSIATL MPOBEPKA COXPAHHOCTM W CaHWUTaApPHO-TEXHWYECKOrO COCTOSAHMUS XWUMbIX
NOMELLEHUI, 3aKpenneHHbIX 3a AeTbMU, OCTaBLLMMKUCS Be3 noneyeHus poautenen;

- obpawjatbcs B cyg C 3asABMNEHUSIMA O JNULLEHUW POAUTENbLCKUX Mpas, 06 orpaHuyeHuu
poAavTENbCKUX MpaBs, MHBIMKW 3asiBNEHUAMM B 3alUUTy NpaB U OXpaHsAeMblX 3aKOHOM WHTEpPEcOoB
HeCOBEpLUEHHONETHUX; MPUHUMATL y4YacTue B CyAeOHbIX 3acefaHusix; AaBaThb 3aKMOYEHMSA no
3anpocam cyaa B cnyqasx npefycMOTpPEHHbIX dheaeparbHbIM 3aKOHOAaTeNbCTBOM,

- npurnawate Ana cobecefoBaHus poauTener, [OOIDKHOCTHbIX v, OMeKyHoB
(none4uTenei), ycblHOBUTENEN, NPUEMHbIX pOoaUTENER N APYrMX rpaXaad no Bonpocam 3allvThbl
npae HECOBEPLLEHHONETHUX;

- MPUHUMATL y4yacTue B UCMONHEHUMN cyaebHbIX pelleHuii o nepegade unu o6 otobpaHum
AeTel B Nnopsiake, YCTaHOBIIEHHOM defeparbHbiM 3aKOHOAATENbCTBOM;

- BECTW nMepenucky ¢ opraHamu WCMOSMHUTENbHOW BracTu, opraHamMmu MeCTHOro
CaMOynpaBIiEHUsl, OpraHU3auMsMU HE3aBUCUMMO OT WX OpraHu3auMOHHO-NPaBOBOW (POPMbI U
topMbl COBCTBEHHOCTH.

- rocewjate B YCTAHOBIIEHHOM MOpPSAKE COBELUaHWUs, KOHMEpPEeHUUn U CeMuHapbl no
HanpasneHuio cBoei cnyxebHon AeaTenbHOCTH,;

4.4. MocelaTb B YyCTAHOBNEHHOM MOPSAKE, A8 BbINOMHEHNS CBOMX 00A3aHHOCTEN OpraHbl
MECTHOro camoynpaBneHusi, y4ebHble 3aBeeHUs paiioHa, He3aBMCUMO OT UX OpraHus3aunoHHO-
npasoBovi (hopMbl.

4 5lpuHMMaTL peLleHus unM y4acTBoBaTb B WX MOArOTOBKE B COOTBETCTBUM C
AOMKHOCTHBIMKU 0B513aHHOCTAMM.

4.6.CornacoBblBaTb NPOEKTbl NOCTAHOBMEHUIA, pacnops>XeHnin IcnonHuMTensHoro kommreTa
BepxHeycrnoHckoro MyHuuunansHoro parioHa Pecnybnvku TartapctaH no HanpaeneHuam
AeATenbHOCTU CekTopa.

4.7 MNony4yaTbe ANA O3HaAKOMSIEHMA W UCMOMb30BaHWS B paboTe HOpMaTWBHbIE MpaBOBble
aktel Poccuiickon ®epepauum n Pecnybnuku TaTtapctaH.

4.8.BHOCUTL MpegriokeHuss Mo  CcoBeplleHCcTBOBaHMiO pabotel Cektopa u Mo
COBEPLUEHCTBOBAHWIO MyHUUMNanbHOW cnyxbbl pykoBogcTey WcnonHuteneHoro KomuTeTa
BepxHeycrnoHckoro MyHuuunaneHoro paoHa Pecnybnuku TaTapcTaH.

4.9. 3aBefylolMii CEKTOPOM MOMNb3yeTCcs Takke WHbIMW nNpaBamMu, YCTaHOBEHHbLIMU
®epepanbHbeiM 3akoHom «O MyHuuunanbHol cnyx6e B Poccuiickon ®egepaumm» n 3aKOHOM
Pecnybnuku TaTtapctad «O myHuuunansHoi cnyxbe B Pecnybnuke TaTtapcTtaH».

V. OTBeTCTBEHHOCTb

3aBeyloLMii CEKTOPOM HECET OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATENLCTBOM
Poccuiickon ®egepaunn n Pecnybnuku TaTtapcTtaH:

-3a HapyweHue KoHctutyuuu Poccuitickoin depepaunn, depepanbHbIX 3aKOHOB, 3aKOHOB
Pecnybnukn TartapctaH, YctaBa BepxHeycrnoHCKOro MyHuUMnanoHoOro panoHa Pecnybnuvku
TaTapcTaH, MHbLIX HOPMaTUBHLIX aKTOB OPraHOB MECTHOIO CamMoynpaBeHNs;



- 3a HEUCTOSTHEHWE W HeHafnexallue UCMONMHEHWE BO3NOXEHHbIX Ha Hero obsasaHHOCTEN,
npeBbilUEeHME [AOMMKHOCTHbIX MONIHOMOYMIA, 3a HecobniogeHne OrpaHuyeHuii U 3anpeTos,
ycTaHoBMeHHbIX ®efepanbHbiM 3akoHoM "O MyHULMnansHoM cnyxbe B Poccuiickoh ®epgepaumn”,
s3akoHom "O wmyHuuunaneHoW cnyxbe B Pecnybnuke Tatapcrad', 3akoHogaTenbcTBa O
NPOTUBOAENCTBUN KOPPYNLNK;

-3a pesynbTaThl 1 3PPEKTUBHOCTL ASATENLHOCTU CEKTOPA,

-3a HEBLINOMHEHWE pacnopsikeHun U nopyyvyeHuin Pykosoautenss WcnonHutensHoro
koMmuTeTa BepxHeycrnoHCKOoro MyHULMNanbHOro panoHa W 3aMecTUTENs PyKoBOAMTENs Mo
coumaneHbiM Bornpocam McnonHuTensHoro KomuteTa BepxHeycrnoHcKoro MyHWUMNansHOro
panoHa;

-3a pasrnalleHvwe CcBeAeHWA, CTaBLUMX €My W3BECTHbIMA B CBS3M C WCMOSIHEHUEM
OOIMKHOCTHBIX 0DA3aHHOCTENN.
C vHCTpyKUMEel o3HaKoMIeH (a)
BTopoi aksemnnap nonyyun(a)




MpunoxeHune Ne5

YTBEPXIEHA

MocTaHoBNEHMEM

WcnonHutensHoro komureTa

BepxHeycrnoHckoro MyHuLmMnanbHoOro panoHa
oT Ne

[JomxHocTHas UHCTPYKLKNA
rnaBHOro cneuuanucTa ceKkropa oneku u noneuynmtenscrea McnonHuTenbHOro KOMUTETa
BerHGYCﬂOHCKOI‘O MYHUUUNANbHOIO paﬁona (I10 BOMpocaM OonekKn U nonevyntTenbLCTBa B
OTHOLIEHUWN HECOBEPLUEHHONETHUX NULY)

1. OOuwmMe nonoxeHus

1.1. naBHbI cneuManucT cekTopa OMeku U none4vuTensctea WMcnonHUTEnbHOro KomuTeTa
BepxHeycrnoHckoro MyHMUMNanbHOro pairoHa (Mo Bonpocam Ofneku W nonevyMTenscrsa B
OTHOLLUEHUN HEeCOBEPLUEHHONETHUX NuL), Aanee - rMaBHblA CneuuanucT, OCYLUECTBNSET CBOI
OeATenbHOCTb, pyKkoBoAcTBYsAChL PepepanbHbiM 3akoHom Ne 131-03 ot 06.10.2003 roga «O6
obLLMX npuHUMNaxX opraHuWsauuMm MECTHOro camoynpaeneHuss B Poccuiickoit ®epgepaummy,
®epeparnbHelM 3akoHoM oT 25.02.2008 roga Ne 273-03 «O npoTUBOAENCTBUM KOPPYNUUM»,
3akoHom Pecnybnukn TatapctaH Ne 45 ot 28.07.2004 roga «O MecTHOM camoynpaBneHun B
Pecnybnuke TatapctaH», 3akoHamu Poccuiickon ®depepauvm m Pecnybnuku TatapctaH o
MyHULMnanbHon cnyx6e, Ykasamu [lpesumpgeHta Pecnybnuku TaTtapcraH, NOCTaHOBMEHUSAMM,
pacnopsbkeHusamu [ocyaapcteeHHoro Coseta Pecnybnuku TartapctaH, Kabuneta MuHucTpoB
Pecnybnuku TartapctaH, YcTaBoM MyHUUMNanbHOro oOpasoBaHusi, MOCTAHOBMEHUSMU,
pacrnopspkeHusaMu [nasbl MyHMUMNANbHOro panoHa, NonoxeHuem 06 MicnonHUTENLHOM KOMUTETE
BepxHeyCcrnoHCKoro MyHULMNanbHOro paoHa, HacTosLLEN MHCTPYKUMENA.

1.2. TnaBHbLIA cneynanucT HasHavaeTcs U ocBoboXAAaeTCss OT OOIMKHOCTU pPacrnopsiKeHUem
pykoBoguTens KcnonHUMTenbLHOro KomuTeTa.

1.3. naBHbIi cneumanuct noguuHsaeTcs PykoBogutento McnonHUTEnNbHOro KomuteTa
BepxHeycrnoHckoro MyHUMUMNAanNbHOrO paioHa, 3amecTutento PykoBoautenss no couuarnbHo-
KyNbTYPHbLIM BOMpOcam.

1.4. JJomKHOCTb [MaBHOrO creuuanucTa OTHOCUTCA K CcTapluel rpynne OOMKHOCTEM
MyHUUMNansHOW cnyxobl.

2. KeanudukaumoHHble TpeGoBaHMUA U HEOOXOAUMbLIN YPOBEHb 3HAHUM

[MaBHbIA cneunanuceT OOSTKEH:

2.1. WmeTb Bbicliee wunu cpeaHee obpasoBaHWe, COOTBETCTBYIOLUEE HanpasneHuio
AEATENbHOCTH.

2.2. Obnapgate HeoOXOOMMbIM YPOBHEM 3HAHW/A MO BoOMpocam AEATENbLHOCTU OpraHoB
rocyJapCTBEHHOW BMNacTM W YNpaBrieHWs, TOCYOAPCTBEHHOW W  MyHULMNANbLHOW CRnyxXObl,
AENonpon3BoACcTBa M AENCTBYIOLLEro 3akoHogaTenbCcTaa.

2.3. Obnapatb cregyloWUMU 3HaHUSMW U HaBblkamu B o6nact MHMOPMALMOHHO-
KOMMYHUKaLUMOHHbIX TEXHOMOMMIA:

2.3.1. AnnapaTtHoe u nporpaMmMmHoe obecnevyeHue;

2.3.2. BoaMoXHOCTM M 0OCOGEHHOCTU TNPUMEHEHUS COBPEMEHHBLIX WMH(OPMALIMOHHO-
KOMMYHWUKaLIMOHHBIX TEXHOMOIMNIA;

2.3.3. O6Lume Bonpockl B 0bnactu oGecnevyeHns MHpopMaLMOHHO 6e30nacHoCTY;

2.3.4. PaboTtaTb ¢ BHYyTPEHHUMU U NepUdEpPUIHBIMUA YCTPOWCTBAMU KOMMbLIOTEPA;

2.3.5. PabotaTb ¢ WHOPMALMOHHO-TENEKOMMYHMKALVMOHHEIMI CETSIMW, B TOM 4uUCle C
ceTbio VIHTepHer;

2.3.6. PaboTaTtb B onepaLyoOHHON CUCTEME;



2.3.7. YNpaBnATb 3MEKTPOHHON NOYTOW;

2.3.8. PaboTtaTb B TEKCTOBOM pefaKkTope;

2.3.9. PaboTaTtb ¢ 3NeKTPOHHbIMK Tabnuuamu;

2.3.10. NoTOBUTL Npe3eHTaunu;

2.3.11. Ucnonb3oBatb rpaduyeckne obbeKTbl B 3NIEKTPOHHBIX JOKYMEHTaX;
2.3.12. PaboTtaTb c 6azamu JaHHbIX.

3. OCHOBHbIe 06A3aHHOCTH

3.1. OpraHuzyeT BbIIBNEHME U YYeT AeTen-cupoT, AeTel, ocTaswuxcs 6e3 nonedeHus
poouTenen, U AeTel, HyXaalLmMXcsa B NOMOLLM rocygapcTaa.

3.2. OpranugyeT paboTy no npodunakTMke coumanbHOro CUPoTCTRA.

3.3. MNpoeoant obcnenoBaHue XUMULLIHO-ObLITOBLIX YCMOBUIA U YCIOBUIA BOCNUTAHUIA AETEN,
ocTaBluMxcA 6e3 nonevyeHuss poauTeneil U Hy>XOAOLWMXCA B rOCYAapCTBEHHOWN 3aluyuTe, M nul,
M3bSABLUMX JKENaHWe CcTaTb YCbIHOBUTENSAMW, OMNEKyHamu (noneyutensimu), npUeMHbIMM
poauTensamu.

3.4. Ob6ecneuynBaeT COBMECTHO C YMOSIHOMOYEHHbLIMA OpraHamu, oOpraHusauusaMu,
OTAENbHbIMUA rpaXKgaHaMy BpEMEHHOe YCTPOWCTBO JeTel, ocTaBmxcs 6e3 nonedeHus
poauTenen, a Takke COXPaAHHOCTb UX UMYLLIECTBA W XUIbIX NOMELLEHWIA.

3.5. Beper yuer rpaxpgaH Poccuiickon ®egepaumu, U3BABUBLUMX KenaHue ObiTb
YCbIHOBUTENAMM, ONeKyHamu (nonevyuTensmMmu), NpUeMHbIMMU POLUTENSIMU, U FTOTOBUT 3aKIYEHUe
0 BO3MOXXHOCTW rpaXaaH BbINOMHATb 3TU 00s13aHHOCTH.

3.6. OcyuwlecTBngeT nNOAroTOBKY [AOKYMEHTOB W YCTPOWCTBO [JAETEW-CUPOT W  JeTew,
ocTaBLUuxcsi 6e3 nonevyeHus poauTenen, U HEeCOBEPLUEHHONETHUX, HE UMEKLWNX Haanexalmx
YCIIOBUI AN BOCMUTAHWUS B CEMbE, Nog oneky (MoneyvynMTenbCcTBO) rpaxaaH, B MPUEMHYH CEMbIO,
Ha YCbIHOBMNEHWE, a Npu OTCYTCTBUMN TAKON BO3MOXHOCTU — B COOTBETCTBYIOLLME YYPEXOEHUA ANS
LEeTEeN-CUPOT U AeTeit, ocTaBLumxcs Bes noneyeHnsa poguTenei.

3.7. B cny4ae BbIsSIBNEHUsA HECOBEPLLUEHHONETHETO, noanexallero nepegade Ha BocnutaHue
B CEMbIO, KOTOPOMY He yAanock nofobpartk KaHAWAATOB B YCbIHOBUTENW, OMNEKYHbI (noneunTenu),
NPYEMHBIX POAUTENEN Ha TEPPUTOPUM palioHa, NO UCTEYEHUN OLHOIo MecsLa CBeAeHNUsi 0 HeM Mo
yCTaHOBNEHHOW hopMme (aHKeTy) nepeaaet B MuHuctepcTBo obpasoBaHus n Hayku PT.

3:8. [otoBUT  MmaTepuanbl  gng HasHavyeHus  onekyHa  (moneuvutens) Hag
HECOBEPLUEHHONETHUM U AEHEXHbIX BbINSAT HA coAepKaHue NoAOoMNeYHoro, O PpacrnopsiKeEHUN ero
TEKYLUMMU [OXOAamK (MeHCUel, anumeHTamu) U yrnpasfeHun UMYLLEeCTBOM B COOTBETCTBUM C
HOpMaMu [LEeNCTBYKOLLEro 3akoHogartenbctBa Poccuiickoin Pefepauum v NpaBOBbIMU aKTaMM
Pecnybnuku TaTapcTaH.

3.9. OcyLuecTBnseT KOHTPOSb 3a YCSIOBMAMM KU3HWU NOJOMNEYHbIX AETEN, UX BOCMUTAHMEM W
obpas3oBaHMeM, COCTOsiHUEM WX 300poBbA. B cnyyae HeobXxogumoCTU TOTOBUT MPOEKTHI
pacrnopsauTenbHbIX OOKYMEHTOB 06 OCBODOXAEHUW, OTCTPaHEeHWM OMeKyHOB (noneuyuTenei) ot
BbIMOMTHEHUS BO3OXKEHHbBIX HA HUX 00si3aHHOCTEN.

3.10. OcyLyecTBNSAET KOHTPOSb 3a YCIOBUAMMW XU3HU, BOCNUTAHMEM 1 0OpasoBaHneM JeTei-
CUPOT W OeTeil, ocTaBluuxcs ©e3 noneyeHus poauTenen, BOCMUTHLIBAIOLUXCA B YYPEXOEHMAX
obpasoBaHus, 34paBOOXPaHEHWs U couManbHOW 3allWMTbl HaceneHus BepxHeycnoHckoro
MyHULMNanNsLHOro pamoHa.

3.11.0cywectenset nogbop nuu 1 roToBUT 3aknioveHne o6 Mx cnocoBHOCTU K BbIMOMHEHWIO
00513aHHOCTEN NPUEMHLIX POAUTENEN, rOTOBUT NMPOEKT AOrosopa o nepepade pebeHka (gerten) B
NPUEMHYIO CEMbIO.

3.12. OcywlecTBnsieT KOHTPOMb 3a YCMOBUSMWU >XU3HW [eTell, BOCMUTLIBAOLWIUXCA B
NPUEeMHbIX CeMbsiX, MX BOCNUTaHMEM u obpasoBaHMeM, COCTOsSHMEM WX 340poBbA. B cnydyae
HeoOXOAUMOCTM TOTOBUT MPOEKTbl pacrnopsauTenbHbIX [AOKYMEHTOB 00 ocsoboxaeHuw,
OTCTPAHEeHUW NPUEMHBLIX POAWUTENEN OT BbINOIHEHUS BO3MOXEHHbBIX HA HUX 00A3aHHOCTEN.

3.13. OpraHusyeT Heobxoaumyto NOMOLLb U NpoBOAUT NpodeCccUoHanbHble KOHCYMbTaLuUKn C
YCbIHOBUTENSMU, ONeKyHamu (MoneyvyuTensMu), NpUeMHbelM1U poauTensMiU Nno BOCTUTAHUIO OETEW,
opraHusauum ux oTabixa, NevYeHuto, TPYAOYCTPONCTBY M COLManbHOW 3aluuTe.



3.14. [ 0TOBUT crnefyoLwmne AOKYMEHTbI:

3aknyeHme B cya 06 0OOCHOBAHHOCTU WM COOTBETCTBUM YCbIHOBMNEHUS (YAOYEpEeHUs)
nHTepecam pebeHka, OTMeHe YChIHOBIIeHUA (YOo4YepeHws), yyYacTByeT B 3acefaHuu cyga no
BOMpoCcaM YCbIHOBNEHUS (YyoouepeHus);

3aKYeHre B Cyg No genam O NYLWEHUN poauTenei poauTenbckux npas, ob orpaHM4yeHuu B
poAUTENBLCKUX NpaBsax;

3aK/loYeHUe M MPOEKT pacrnopsiKeHUs O LenecoobpasHOCTM pasfernbHOro npoXuBaHUs
onekyHa (noneynTens) ¢ nogoneyHsIM, JOCTUrLMM BospacTa 16 ner;

3aK0YeHNe N NPOEKT PacrnopsiKeHUs O BO3MOXHOCTM 00bsBNEHUA HECOBEPLUEHHONETHEro
MOSMTHOCTLIO AeecnoCobHBIM (3MaHCUMUPOBAHHLIM) MPU AOCTMKEHUUUM 16-NETHEro BO3pacTa,

3aKroyeHne B cyq Mo fenam, CBA3aHHbIM C BOCMUTAHMEM [eTeill U 3aLUTON WX JNUYHBIX,
WMYLLIECTBEHHbIX MpaB U OXpaHAeMbIX 3aKOHOM UHTEPECOB;

MPOEKT pacrnopsiKEHWA O [OCPOYHOM peructpauuu 6Opaka nvd, He  OOCTUrLMX
COBEpLLEHHONETHS;

NMPOEKT [oroBopa O [OBEPUTENLHOM YNPaBAEHMWM WMYLLECTBOM HECOBEPLUEHHONETHMUX,
ocTaBLumxcsi 6e3 noneveHus poguTenei;

NPOEeKTbl pacnopsiKeHWN O cornacun Ha oT4YyXaeHue, oOMeH Xunow nnowagn u nepegady
nmywectsa pebeHka B gap, COBEpLUEHWE COENOK, He BEKYLMX HapyLUeHWe npaB U 3aKOHHbIX
WHTEPECOB HECOBEPLUEHHOMETHUX;

MPOEKTbl PacroPSKEHUA O HasHayYeHun M OTMEHe oneku (noneuynTenscTea) Hag
HeCOBEPLUEHHONETHUM U AeHEXHbIX BbINMaT Ha coaepXaHue NofoneYvyHoro;

NPOEKTbl pPacrnops’KEHUn O HanpaBfEHUM HECOBEPLUEHHONETHENO B rOCYLapCTBEHHOE
yupexneHue Ha nonHoe rocygapcteeHHoe obecneyeHue;

MPOEKTbl PacnopsHKEHW O MopsaKe yyYacTus poauTenein U poACcTBEHHWKOB B ODLLEHWM C
pebeHKoM, paccmaTpyBaET CrOpPHbLIE BONPOCHI MeXAy POAUTENSMU B BOCNIUTAHUKN OETEN.

3.15. Y4yacTByeT B WCMOMHEHMU pELLUEHW CyAOB O nepepadve unu oTtobpaHwuv getei B
nopsake, YCTaHOBNEHHOM 3aKkoHoaaTenbCcTBOM Poccuiickor Penepauun M npaBoBbIMA aKTamu
Pecny6bnuku TaTtapcraH.

3.16. OcyLlecTBNsS€T COBMECTHO C YMONMHOMOYEHHLIMWU OpraHamu otobpaHue geten npu
HEMOCTPEACTBEHHOMW  Yrpo3e UMX KU3HW U 300POBbID W MopsgKke, YCTaHOBNEHHOM
sakoHoparernbcTBoM Poccuiickon ®efgepaunm n npasosbiMu aktamu Pecnybnuku TaTapcTaH.

3.17. PaccmaTtpuBaeT BONPOCHI, FOTOBUT MPOEKTbI PACMNOPSXKEHUA O MPUCBOEHUU VMEHN U
damMunMm uUnu U3MEeHeHUn amMunuM HEeCOBEPLUEHHONETHUM B cry4YasX, NpeayCMOTPEeHHbIX
3akoHogaTenbcTBoM Poccuiickon ®epgepaunn.

3.18. o nopy4eHuo pyKoBOAUTENS OpraHa, OCYLUECTBMAIOLWEro MOMHOMOYMSA MO Oneke u
NMoneyYnTensCcTBy B  OTHOLUEHMM HecoBeplUeHHoneTHuMx nuy Pecnybnuku  TaTapcTtaH,
paccmaTpusaeT NpenfioxeHus, 3asBneHus n xanobel No Bonpocam couunanbHO-NpaBoBoOiA 3aLUThI
HECOBEpPLUEHHOMNETHUX, KOHCYNbTUPYET M NPUHUMAET MO HUM Heobxoaumble Mepbl.

3.19. CocrtaBnsieT u cBOeBpeMeHHO caaeT B MwuHuctepcTtBo o06pasoBaHMA U Hayku
Pecnybnuku TaTtapcrtaH onepaTuBHYIO U CTaTUCTUYECKYIO OTYETHOCTb MO OXpaHe npas AeTCTBa.

3.20. PerynsapHo nogaet B MuHuctepcTtBo 06pasoBaHus M Hayku Pecnybnuku TaTtapcraH
3asBKy Ha BbINnaTy eAnMHOBPEMEHHOrO Nocobus rpaxaaHam, B3sBWKMM pebeHka Ha BocnuTaHue B
CEMbIO, @ TaKKe BbINNATy OEHEXHbIX CPeACTB Ha copepxkaHue pebeHka, u 3apaboTHylo nnaty
MPUEMHbIM POAUTENSAM.

3.21. Bener B YCTaHOBMEHHOM nNOPSAKE [OOKYMEHTaUWIO, XpaHWUT KOHUAeHUWalbHble
maTtepuansl B celide fo nepegaym B apxus. CobnogaeT Cpoku XpaHEeHUss AOKYMEHTauumn, HeceT
NMepcoHarbHy0 OTBETCTBEHHOCTL 3a COXPaHHOCTb JOKYMEHTOB MO OXpaHe AeTCTBa.

3.22. lNpepocTaBnseT B YCTAHOBSIEHHOM MOPsSiAKE NPEAYCMOTPEHHLIX 3aKOHOAATENbCTBOM
Poccuiickon ®epepauum ceBefeHus 0 cebe M YneHax CBOEW CEMbM, a TaKKe CBeAeHUs O
Mofny4YeHHbIX UM Joxofax W MnpuHagnexawem emy Ha npaBe coOCTBEHHOCTW WMYyLLECTBe,
ABNAIOLWMXCA obbekTaMu HanoroobnoxeHus, o6 obAsaTenbcTBax MMYLLECTBEHHOrO Xapakrepa
(oanee - ceegeHus o goxogax, o6 nmyllectee 1 0bssaTenbLCTBax UMYLLECTBEHHOIO Xapakrepa);

3.15.0cyLecTBNAET MHbIE MOPYYEHUS PYKOBOAUTENS U 3aMECTUTENS PYKOBOAUTENSA MO
coumanbHo-KynbTYpHbLIM Bonpocam KMcnonkoma.



3.16.Cobniogaet npu MCMOMHEHWM [OMKHOCTHBIX 06s3aHHOCTEN npaea, cBobogdbl K
3aKOHHbIE MHTEpechbl YerioBeKa U rpakjaHuHa He3aBMCKUMO OT pachl, HALMOHANbLHOCTK, S3bIKa,
OTHOLUEHWS K penurum v Apyrux oBCTOATENbCTB, a Takke npaBa M 3aKOHHbIE WHTEpechl
opraHu3saumii.

3.17.06ecneunBaetr paBHoe, OecnpucTpacTHOE OTHOLIEHME KO BCeM (PUSUYECKUM U
tOpMONYECKMM NULIAM U OpraHn3auusM, He oKkasblBas npeanoyYTeHne KakuM-nubo obLlecTBEHHbIM
UNK PEnUrMosHbiM 06beanHEeHNsM, NMPOdEeCcCHOHanbHbIM UMW COUManbHbIM rpynnaM, rpaxaaHam
W opraHusauusm u He fJonyckas NPeAB3ATOCTM B OTHOLUEHUM Takux OObeauHeHwWid, rpynm,
opraHvsaLuui 1 rpaxkaax;

3.18.He pomxeH coBsepliaTb [EWCTBUS, CBA3aHHbIE C BAUSHUEM KaKUX-MMBO MUYHBIX,
NMYLLECTBEHHbIX ((PMHAHCOBbLIX) M WHBIX WHTEPEcOB, NPEenAaTCTBYIOWMX A06POCOBECTHOMY
WCMONHEHWIO OOMKHOCTHbIX 0083aHHOCTEN;

3.19. lposensieT KOPpPeKTHOCTb B 06palleHnn ¢ rpaxkgaHamu;

3.20. lNposBnseT yBakeHMe K HPaBCTBEHHbIM OObIMasAM U Tpaguumuam Hapoaos Poccuiickoii
®epepauny;

3.21. YunTbiBaeT KynbTypHblE€ U UHbIE OCOBEHHOCTU Pa3NMYHbIX 3THUHECKUX U COLMaribHbIX
rpynmn, a TakKke KoHECCuit;

3.22.CnocobcTByeT MeXHaUMOHaNbHOMY Y MEXKOHM(ECCHOHANBHOMY COrNacuio;

3.23. He ponyckaeT KOH(MKTHBIX CUTyaumii, CnoCcoBHbIX HaHecTH yulep6 ero penyTtauum
Uy aBTOPUTETY MYHULMUMANBHOIO OpraHa.

3.24. ObecneumBaeT COXpPaHHOCTb U KOHUAOEHLUWUANBHOCTb MNEPCOHamnbHBIX  [aHHbIX,
CTaBLUMX W3BECTHBIMU B CBA3M C UCMOMHEHUEM [AOMKHOCTHbIX 00513aHHOCTEN, 3aTparmBaloLLmnX
YacTHYIO XXU3Hb, YeCTb U JOCTOMHCTBO rpa)¢iaH, B TOM Y1CIe NpU NPeKpaLleHun AeAaTenbHOCTH Ha
AOMKHOCTAX MyHMLMNanbHOW cnyxbel, cornacHo ®efepanbHOro 3akoHoAaTenbLCTBa.

4. lNpaBa
naBHbIA cneunManucT UMEET NpaBo:

4.1. 3anpawmsaTb OT pykoBoguTenen nobbiX YYPEXKAEHWUW, OpraHu3auMii U OpraHos
MHGOpMaLMIO, MaTepuansl, JOKYMEHTbl Ha HecoBepLUeHHONeTHUX nuy Pecny6nvku TaTtapctaH B
npegenax cBoux NofTHOMOYUA.

4.2. lNpuBnekaTb Y4aCTKOBbIX WMHCMEKTOPOB, COLMAaNbHbIX, MEAULMHCKUX, Meaarormyeckmx
paboOTHUKOB YYpeXOEeHWUW, ChneuuanucToB XUMULLHBIX OpraHoB Ans obcrnefoBaHUs YCroBuid
BOCMUTAHUSA, COAEPXaHWS, XUINLLIHO-ObITOBLIX YCMOBUI HECOBEPLUEHHONETHMX L, Pecnybnuku
TaTtapcTaH.

4.3. Tllpurnawate pAna cobecefoBaHUs poauTeneid, [OMKHOCTHBIX AL, OMNEKyHOB
(noneunTenein), ycbIHOBUTENEW, NPMEMHbIX poAuTENen 1 APYrux rpaxgaH no Bonpocam 3aluuThbl
npas HecoBepLueHHoneTHuX nuy Pecnybnukn TatapcraH.

4.4. MNposoanTb obcrneaosBaHue cemel, UMEeKLMX HECOBEPLUEHHONETHUX AeTel, B cryyae
BO3HUKHOBEHNS HEOOXOOUMOCTM 3aLUTLI MPAB M 3aKOHHBLIX UHTEPECOB HECOBEPLUEHHONETHUX ML
Pecnybnukn TaTtapcTaH.

4.5. BeicTynaTe Ha cyAdebHbIX 3acegaHusix No BomnpocaM 3awuTbl MpPaB WM UHTEPEcoB
HecoBepLUeHHoneTHUX nuy Pecnybnukn TaTapcTaH.

4.6. YyacTeBoBaTh B 3acefaHusiX KOMUCCUIA MO AenamM HECOBEPLUEHHOMETHUX U 3alumuTe KX
npas npu opraHax MecTHoro camoynpasneHusa Pecnybnuku TaTtapcTtaH.

4.7. BHOCMTbL CBOM TMpeanoXeHuss MO COCTaBMNeHUWK nnaHa paboTel MO oneke MU
MoNeYUTENbCTBY B OTHOLUEHWM HecoBepLueHHoneTHUx nuy PT, no 3awwute npaB M 3aKOHHbIX
WHTEPECOB AETEW, a TakKe MpU U3MEHMUBLLUMXCS OBCTOATENBLCTBAX BHOCUTL NPEASIOKEHUS MO
KOPPEKLMN JAHHOrO nraHa.

4.8. MNeprogu4ecku (He pexe oQHOro pasa B TpW rofa) NoBbILIATL CBOK KBanudukauuio.

4.9. lNpucyTcTBOBaTL Ha COBELUAHUAX, 3acefaHusaX U OpYrux MeponpuaTUSIX, NPOBOAUMBIX
Pykosoautenem WMcnonHuTtensHoro BepxHeycrnoHckoro  MyHUUMNanbHOrO  pamoHa Mu
3amecTtutenen pykosogutens Micnonkoma



4.10. PaspabaTtbiBaTe U BHOCWTb Ha pacCMOTpeHue pykoeoauTens lcnonHuTenbHoro
KOMUTETA NPOEKThbl OKYMEHTOB MO BOMPOCaM, BXOASLLMM B €ro KOMNETEHLMIO.

4.11. 3anpawmBaTe B YCTAHOBIIEHHOM MOPsiAKE OT OTAENOB MCNONHWUTENBHOMO KOMUTETA,
opraHusauui, NpeanpusATUiA MHopMaLuio, HeobxoauMyo ANs ocyLecTBNEHUs pyHKUMIA oTAena.

4.12. WHble npasa, npegycMOTPEHHble ANs MyHuuMnanbHOro cnyxawero Koaekcom
Pecnybnuku TatapctaHd «O myHuuunansHoni cnyxbe» ot 28.06.2013 r.

5. OTBeTCTBEHHOCTb

[MaBHbIA  crneuuannucT HeceT MNepCcoHanbHYyK OTBETCTBEHHOCTb B COOTBETCTBAM C
AENCTBYIOLMM 3aKOHOAATENbLCTBOM:

5.1. 3a HenonHoe W HECBOEBPEMEHHOE BbINOMHEHWE BO3MOXEHHbLIX 3a4a4 U CBOMUX
AOMKHOCTHBIX 0BsA3aHHOCTEN.

5.2. 3a HesbinonHeHne TpeboBaHWIl cnyxebHoro pernaMeHTa, HOPM CRYy>XeOHOW 3TUKH,
pasrnalwlieHune cnyxebHoi TalHbl, HapyLUEHUSA YCTaHOBMNEHHbLIX NMPaBuA BHYTPEHHEro pacrnopsika
paboTel annapata MicnonHutensHoro kKomuteTa.

5.3. 3a HecobniogeHne orpaHuyYeHuin U 3anpeToB, KOTOpble ycTaHoBneHbl PeaeparbHbIM
3akoHoM "O myHuuunanoHou cnyxbe B Poccuiickon ®epepauun”, PegepanbHbiM 3aKOHOM OT
25.02.2008 roga Ne 273-®3 «O npoTUBOLAEWCTBUM KOPPYMUMU», U APYrMMU deaepanbHbIMu
3akoHamu u 3akoHamu PT.

5.4. 3a HapylleHe HOpM, pPEerynupyrowmx rnonyyYeHue, obpaboTky v 3almTy nepcoHanbHbIX
AaHHBIX (QUCUMNNUMHapHas W MaTepuanbHas OTBETCTBEHHOCTb B MOpAAKE, YCTaHOBIIEHHOM
TpynoBbIM KOOEKCOM W WHbIMKM befepanbHbIMU 3akoHaMK, a Takke rpaKgaHCKo-NpaBoBas,
aflMUHUCTpaTMBHaA W YrofiloBHas OTBETCTBEHHOCTW B Nopsgke, YCTAHOBIIEHHOM deneparbHbIMu
3aKoHamu).

C uHcTpyKUuMen o3HakoMneH(a):

BTopou aksemnnsap nony4un(a):




MpunoxeHue Ne6
YTBEP>XIEHA
[NocTtaHoBneHuem
WcnonHutensHoro komureTa
BepxHeycrnoHckoro MyHMumMnansHoro panoHa
oT Ne

HomxHoCcTHasA MHCTPYKLUMA
MmaeHoro cneuunanucTa cekTopa oneku U noneuyntTenscrea McnonHUTENLHOro KOMUTeTa
BepxHeycnoHCKoro MyHuLMnanbLHoro pailoHa (Mo Bonpocam oneku v nonevyuTenLCTEa B
OTHOLUEHUU NINL, NMPU3HAHHBIX CY0M HeAeecnocoGHbLIMM)

6. OOwme nonoxeHus

1.1. TnaBHbLIN cneunanucT cekTopa Oneku U nonevuTenbeTea MCnonHUTENbHOrO KOMUTETA
BepxHeycrnoHcKkoro MyHWUMNanbHOro paioHa (No Bonpocam ofneku M MoneynTenscTea B
OTHOLUEHUM nuUL, NPU3HaHHbIX CYAOM HeneecnocobHbIMK), ganee - rMaBHbl  CNeuManucT,
OCYLLECTBINAET CBOKW [eATeNbHOCTb, pykoBoAcTBysAck PepepanbHbiM 3akoHom Ne 131-03 ot
06.10.2003 roga «O6 obLMx NpUHLMNAX OpraHM3aumMn MEeCTHOTo caMmoynpaeneHus B Poccuiickoii
degepaunn», dPepepanbHbiM 3akoHom oT 25.02.2008 roga Ne 273-®3 «O npoTuBogeicTBUM
koppynuun», 3akoHom Pecnybnuku TatapctaH Ne 45 ot 28.07.2004 roga «O MeCTHOM
camoynpasnenun B Pecnybnuke TaTtapcTtan», 3akoHamu Poccuiickoin ®epepaummn u Pecnybnuku
TatapctaH o MyHuuunansHoi cnyxbe, Ykasamu [pesupgeHta Pecnybnuku TaTtapcraH,
nocTaHOBMNeHuAMY, pacnopsikeHuamu [ocynapcteeHHoro Coeeta Pecnybnuku TatapcTas,
KabuHeta MwuHuctpoB Pecnybnuku TatapctaH, YcTaBoM MyHMUMNanNsHOro oBpasoBaHus,
NOCTaHOBMNEHUAMM, PaCMOPsKEHUAMM [NaBbl MyHUUMNanbHOro paioHa, [lonoxeHuem 06
WcnonuutensHom  komuTeTEe BepxHeEyCroHCKOro  MYHWUMNAnbHOrO  paioHa, HacTosLel
WNHCTPYKUUEN.

1.2. [naBHbIA cneunanucT HasHa4yaeTcs U ocBoboXAaeTCA OT AOMKHOCTU pacnopsieHuem
pykoBoauTens McnonHUTENLHOro KoMuTeTa.

1.3. [naBHblih cneuvanuct noguuHsAeTcs Pykosogutenio McnonHMTEnbHOro KomuteTa
BepxHeycrnoHckoro MyHWLMMANbHOrO parioHa, 3aMeCcTUTEN0 PYKOBOAMTENSA MO couuManbHo-
KYNbTYPHbLIM BONPOCAaM.

1.4. [JormkHOCTb [MaBHOroO cneuuanucTta OTHOCUTCSA K CTaplueil rpynne [ormkHocTen
MyHULUNAnNbHOW CrnyXobil.

2. KeanudmkaumuoHHble TpeboBaHUA U HEOOGXOAUMBIN YPOBEHbL 3HAHUIA

[MaBHbIA cneunanucT LOJTKEH:

2.1. Wmetb Bbicllee unu cpegHee obpasoBaHue, COOTBETCTBYKOLLEE HaMNpaBneHuo
AeAaTenbHOCTH.

2.2. Obnapatb HeobXoQMMbIM YPOBHEM 3HaHMIA MO BOMPOCaM AEATENbHOCTU OpraHos
rocyjapCTBEHHOW BNacT W YrnpasrieHWs, rocyfapCTBEHHON W MYHUUMNANbHOW  CnyxObl,
JenonpoussoAcTsa U ENCTBYIOLLErO 3aKOHO4aTENbCTBA.

2.3. ObnagaTe crnegylWMMM 3HaHWSMU W HaBblkaMu B obnact MHGOPMALIMOHHO-
KOMMYHUKALNOHHbIX TEXHOSOMMIA:

2.3.1. AnnapaTHoe u nporpammMmHoe obecneyeHue;

2.3.2. BO3BMOXHOCTM W OCOBEHHOCTW MNPMMEHEHWS COBPEMEHHbIX WHMOPMAaLMOHHO-
KOMMYHMKALMOHHbIX TEXHOMOMIA;

2.3.3. ObLwme eonpockl B 0bnacty obecnevyeHns NHOpMaLMOHHON Be30nacHOCTH;

2.3.4. PaboTaTb C BHYTPEHHUMM U NepUepPUNnHBIMU YCTPONCTBAMU KOMMbLIOTEPA;

2.3.5. Paborate ¢ WHOPMALMOHHO-TENEKOMMYHUKALMOHHEIMU CETAMWU, B TOM YMUCFEe C
ceTblo MIHTepHeT;

2.3.6. PabotaTtb B onepauvioHHOW CUCTEME;

2.3.7. YnpaenATb 3NeKTPOHHOW NOYTOM;



2.3.8. PaboTtaTb B TEKCTOBOM pefaKkTope;

2.3.9. PaboTtaTb ¢ aneKkTpoHHbIMKU Tabnuuamu;

2.3.10. N'oTOoBUTL NpeseHTauuy,;

2.3.11. Ucnonb3soBatb rpacguyeckne o6bekTbl B 3NEKTPOHHbLIX AOKYMEHTAX;
2.3.12. PaboTaTtk ¢ 6azaMy AaHHbIX.

7. OCHOBHBIE 00S3aHHOCTU

3.1. BedeT y4yeT rpaxgaH, MpPU3HaHHbIX CyAOM HEAEeEecrnocOOHbIMA WM OrpaHM4eHHO
neecnocobHbIMKY, COBEPLLUEHHONETHUX AEEeCNOCOOHbIX NUL, KOTOPbIE MO COCTOAHWUIO 300POBbS He
MOTYT CaMOCTOATENBHO OCYLLUECTBNATL CBOU NPaBa W BbINOJHATL CBOM 00A3aHHOCTU U HYXXAaKTCA
B YCTAHOBJIEHUM HaQ HAMU OMEKU U NONEYUTENLCTBA;

3.2. HasHa4yaeT OMNeKyHOB W norneyuTenen; OCyLLUEeCTBASAIWMX Haas3op 3a OeATernbHOCTbIO
OrMeKyHOB W NnonevyuTeneu;

3.3. oceBoboXaaeT 1 OTCTPAHAET ONEKyHOB U NonevyuTeneil oT BbiNONHEHUSA BO3MNOXEHHbIX Ha
HUX obsi3aHHOCTEN;

3.4. NpYHMMaEeT peLleHUss O MOMELUEHUM NnL, NMPU3HAHHbLIX Cy4OM HegeecrnocobHbiMu, B
nevyebHble y4YpeXXaeHus, YyYpexaeHUs CoLMarnbHOW 3allWMTbl HaceneHus U gpyrue aHanornyHble
YYpEXOEHUSA M OCYLLEeCTBNAET NOCrneayoLwwui KOHTPOIb 32 YCNOBUAMM UX COAEPKaHUS,

3.5. onpegensieT ynpaenswLWero HEABMXUMbIM M LUEHHbIM OABMXAMBIM - UMYLLECTBOM
nogoneyvyHoro, 3akni4yaeT ¢ HAM JOroBoOp O AOBEPUTESNbLHOM YNpaBrieHUU TakMM MMYLLECTBOM B
cnyyasx U nopsake, NpedycMOTPEHHbIX 3akoHopaTtenocTBoM Poccuiickon Pepepauuun; paet
cornacuve (paspelleHre) Ha CoBepLLEHUE CAENOK Mo OTYYKAEHUIO, B TOM 4Yucre obmeHy, AapeHuio
nmyLLlecTBa HefeecrnocobHbIX NUL, caaye ero B HaeM (B apeHay), B 6e3Bo3mMesgHoe Nonb3oBaHne
WU B 3anor, CAEenoK, BMEKyLMX OTKa3 OT NpUHaAnexaliMx yKasaHHblM nuuam npas, pasgen
UMyLLIecTBa, BblAen W3 Hero Jonen, a Tawke nobblXx ApYruxX CAEnoK, BMEKYLIUX YMEeHbLUeHue
MMYyLLIECTBA HEAEEeCnoCObHbIX Ly,

3.6. NnpeabaBnseT B cyabl UCKM U yYacTBYeT B cyAebHbIX 3aceaaHusix no genam, CBA3aHHbIM
C 3aLUMTON NpaB U 3aKOHHbIX UHTEPECOB NOLONEYHOrO;

3.7. npepocTaBnaeT B YCTAHOBMEHHOM MOPSAKE NPEAYCMOTPEHHbIX 3aKoHOAATENbCTBOM
Poccuiickon ®epgepauumn cBegenns o cebe M uneHax CBOEN CeMbW, a Takke CBefeHus O
MOMNyYeHHbIX MM [O0XO0A4ax W MpuHagnexaillem emy Ha npaBe COOCTBEHHOCTU WMYLLIECTBE,
asnsawmxca obbektamyn HanoroobnoxeHus, o6 obasatenbcTBax MMYLLECTBEHHOrO Xapakrepa
(nanee - ceegeHun o goxogax, 06 MMyLLecTee u 06A3aTeNnbLCTBAX MMYLLECTBEHHOIO Xapakrepa);

3.8. ocywlecTBnsAeT WHble MOPYYEHU PYKOBOOUTENS M 3aMeCTUTENs PyKoBOAWTENA Mo
COLMAaNbHO-KYINbTYPHbLIM Bonpocam McnonHUTensHOro kKomureTa.

3.9. cobnogaeT npy UCNONTHEHUM OOIPKHOCTHLIX 0083aHHOCTEl NpaBa, cBoboabl U 3aKOHHbIE
WMHTEpPECH! YerioBeka 1 rpagaHvHa He3aBUCMMO OT pachkl, HALMOHANbHOCTU, A3blka, OTHOLUEHUS K
penurumM n gpyrmx obCToATENbCTB, a TakKe npaBa U 3aKOHHbIE MHTEpPEeChl opraHu3aLuii.

3.10. obecneuuBaeT paBHOe, OecnpucTpacTHOE OTHOLLEHME KO BCEeM (U3NYeckum W
IOPUANYECKUM NULAM U OpraHu3auUnsiM, He OKasbiBas NPeAnoYTEHUE KakuM-nnbo obLLecTBEHHbIM
NN penurnosHelM obbeauHeHuaM, NpodeccnoHanbHbIM UK couManbHbIM rpynnam, rpaxaaHam
W OpraHuMsauMsMm W He [Jonyckas NpeaB3siTOCTU B OTHOLUEHUW Takux oObepuHeHui, rpynm,
opraHusauui u rpaxmnaH;

3.11. He [OomMKeH coBepllaTb OEWCTBUS, CBS3aHHbIE C BIIUMAHUEM KaKux-nubo IUYHbIX,
MMYLLIECTBEHHLIX ((PUMHAHCOBLIX) W WHbLIX WHTEPECOB, MPEnATCTBYOLWMX [00pOCOBECTHOMY
MCMOSTHEHUIO AOMKHOCTHLIX 0BsI3aHHOCTER;

3.12. NnposBNsET KOPPEKTHOCTL B 0OpaLleHnn ¢ rpaxxgaHamu;

3.13. nposiBNsAeT yBaXxeHne K HpaBCTBEHHbIM 00blvasM v Tpaguumsam Hapoaos Poccuitckon
depepauun;

3.14. yunTbiBaeT KyNnbTyPHbIE U UHbIE OCOOEHHOCTU Pa3fMYHbBIX 3THUHECKUX U coLManbHbIX
rpynmn, a Taikke KOHeccui;

3.15. cnocobcTByEeT MEXHaLMOHANIbHOMY U MEXKOH()ECCMOHAlbHOMY Cornacuio,

3.16. He pgonyckaeT KOH(MUKTHBIX CUTYaLMiA, CNOCOBHbBIX HAHeCTH yLUepb ero penyTauun unu
aBTOPUTETY MYHULIMMNANbHOIO opraHa.



3.17. obecneuymBaeT COXpPaHHOCTb W KOHMUAEHLMANBHOCTE MNEPCOHanNbHLIX [AaHHbIX,
CTaBLUMX W3BECTHLIMW B CBA3W C MCMOMHEHWEeM [OSMKHOCTHbIX 06A3aHHOCTEN, 3aTparusaloLmx
YacCTHYIO XW3Hb, YECTb U JOCTOMHCTBO rpaxkaaH, B TOM Y1Cne Npu NpekpalleHun JeaTenbHOCTU Ha
OOIMKHOCTAX MyHULUMNansHon cnyx6bl, cornacHo PegepanbHOro 3akoHoAaTenbCcTBa.

8. MNpaBa

MMaBHbIA cneuMannucT MMeeT NpaeBo:

4.1. 3anpawmBaTb OT pyKOBOAMTENEW IoObIX YYPEXKAEHWU, OpraHu3auWii U OpraHoB
UHdopMauuio, MaTepuanel, JOKYMEHTbI B NpeAenax cBOUX NofHOMOYMIA.

4.2. Mpurnawatb Ans cobecefoBaHUs KaHAMAATOB B OMEKyHbl (MONEYMTENM) Mo BOMpocam
othopMMeHUs: oneku.

4.3. lNpoBoAnUTL NPOBEPKY WCMOMHEHMUS OMeKyHamu (nonevuTensmu) ceomx obssaHHoCTel,
npoBoAnTb OOCnegoBaHNe YCNOBUIA NPOXMBAHUS COBEPLLEHHONETHUX HEAEECNOCOBHbBIX rpaXaaH.

4.4. BbicTynaTe Ha cyaebHbIX 3acefaHusix Mo BOMPOCaM ONeKM U MnorneyvuTencTea B
OTHOLLEHUW HeeeCnoCOBHbIX U OrpaHMYEHHO HeeecnoCoOHbIX COBEPLLUEHHOMNETHUX rpaXaaH.

4.5. YyactBoBaTb B 3acedaHusix KOMMUCCUIA MO oOneke W MOMeYUTENbCTBY Haj
HEeAeecrnocobHbIMM U OrpaHUYEeHHO-HeAeecnocobHbEIMM  TpaXkaaHamu, CO3[AaHHOW  npw
WcnonHutensHoMm KomMuTeTe BepxHEYCMOHCKOro MyHMUMMNanbHOro paioHa Pecny6nuku
TartapcTaH.

4.6. BHoCMTb CBOM TMpeOnioXeHWs No COCTaBMeHWl nmnnaHa paboTbl no oneke u
MoneynTenbcTBy B OTHOLUEHWM  HEeOEeecnocOoBHbIX U OrpaHMYEHHO  He[deecrnocOobHbIX
COBEPLUEHHONETHUX TrpaXdaH, a Takke npu U3MEHMBLUMXCSA ODOCTOATENbCTBAX BHOCUTL
NPeanoXeHns rno KOppeKUMn JaHHOro nnaHa.

4.7. lNepuopuyeckn (He pexe ofHOro pasa B TpU roga) noBbiLLaTh CBOK KBaNM@UKaLMIO.

4.8. MNpucyTcTBOBaTL Ha COBELLAHMAX, 3acefaHusx U APYrUX MeponpuaTUaX, NMPOBOAUMbBIX
Pykosogutenem WcnonHuTtensHoro BepxHeycnoHckoro  MyHUUMMNanbHOro  paioHa W
3amecTuTenen pykosogutens McnonHMTensHOro KoMMTeTa.

4.9. PaspabaTtbiBaTb WM BHOCWUTb Ha paccMOTpeHue pykoBoauTens McnonHUTenbHOro
KOMUTETa NPOEKTbl JOKYMEHTOB MO BONPOCaM, BXOAALLUMM B €ro KOMNEeTEHLUIO.

4.10. 3anpawmsaTtb B YCTAaHOBMEHHOM nopsake oT otaenoB McnonHWTensHOro KomuTera,
opraHusauui, NnpeanpusaTMin nHopmauuio, HeobXoAUMYIO A8 OCyLUECTBNEHNUs hyHKLMIA oTaena.

4.11. VHble npaBa, npefycMOTPEHHble ANA MyHUUMnanbHOro crnyxawero Kopekcom
Pecnybnuku Tatapctad «O myHuumnansHom cnyxbe» ot 28.06.2013 1.

5. OTBeTCTBEHHOCTb

[NaBHbIA cneumManucT HeceT MepCcoHanbHYl OTBETCTBEHHOCTbL B COOTBETCTBUMM C
LEeACTBYIOLLMM 3aKOHOAATENBCTBOM:

5.1. 3a HenonHoe W HECBOEBPEMEHHOE BbLIMOSIHEHNE BO3NOXEHHbLIX 3ada4y U CBOMX
LAOIMKHOCTHBIX 00S3aHHOCTE.

5.2. 3a HeBbinonHeHne TpeboBaHWi crnyebHOro perrmameHTa, HOpM CcnyXebHon 3TuKw,
pasrnalleHue cnyebHoi TailHbl, HapyLIeHNs YCTAHOBMNEHHbIX NPaBUN BHYTPEHHErO pacnopsaka
paboTbl annapata cnonHuTensHoro kKomureTa.

5.3. 3a HecobniofeHWe orpaHUYMEeHUin U 3anpeToB, KOTOpble YCTaHOBNEHbl depepantHbIM
sakoHoM "O myHuumnaneHoln cnyxbe B Poccuiickon ®epepaunn”, PegepanbHbiM 3aKOHOM OT
25.02.2008 ropa Ne 273-®3 «O npoTuBOAeNCTBUM KOPPYNUUW», U OpyrMMu deaepanbHbIMU
3aKoHamu 1 3akoHamu PT.

5.4. 3a HapyLUeHue HOpPM, perynupyloLmx nonyyeHue, obpaboTky U 3aluTy nNepcoHanbHbIX
AaHHbIX (QUCUMNIIMHApHas W MaTepuanbHas OTBETCTBEHHOCTb B MOPSAKE, YCTAHOBIEHHOM
TpyooBbIM KOOEKCOM W WHbIMU cbefepanbHbIMA 3aKoOHaMK, a Takke rpaXaaHCKo-NpaBoBas,
aaMUHUCTPATUBHAsS M YronoBHasi OTBETCTBEHHOCTU B MOpsiAKe, YCTaHOBMNEHHOM dhenepansHbIMU
3aKoHaMK).

C vHCTpyKUMen o3HakoMneH(a):
BTopoit aksemnnap nonyyun(a):




MpunoxeHnue Ne7
YTBepxaeHa
lNocTaHoBNEHUEM
WcnonHuTensHOro KomuTeTa
BepxHeyCnoHCKOro MyHULMNansHoro
paiioHa Pecnybnukn TaTtapcraH
oT Ne

[JomKHOCTHaaA UHCTPYKLUA
rrnaBHoro cneuuanucra otgena no crpoutenscty, XKX, cBA3u U aHepreTuke
McnonHuTenbHOro KOMMTETa- OTBETCTBEHHOIO CeKpeTapA AAMMHUCTPaTUBHOMN
KoMuccuu BepxHeyCNOHCKOro MyHMLMNanbHOro panoHa

1.0BUME NONOXEHWUA

1. naBHbIi cneuvanuct otgena no ctpoutenbctBy, XKX, cBsisu u 3HepreTuke
McnonHuTtensHoro KomuteTa - OTBETCTBEHHbIA cekpeTapb AOMWHUCTPATUBHOW KOMMUCCUU
BepxHeycnoHCcKoro MyHULMNanbHOro painoHa (garnee - rmaBHbId creuvanucT) HasHayaeTcs Ha
OOIMKHOCTb M ocBoboxpaeTcsa OT AorpkKHocTu PykoBogutenem WcCrnonHWTENeHOro KoOMuUTeTa
BepxHeycnoHckoro myHuyunansHoro paioHa PT.

2. Nop4mHsAeTCcA HENOCPEACTBEHHO NpeacenaTento KOMUCCHN.

3. MnaBHbIl cneunanicT B CBoel paboTe pykoBopcteyetcss KoHcTuTyumein Poccuiickoi
®epepauun, degepansHbiM - 3aKOHOAATENLCTBOM, MpaBoOBbIMM  aktamu [lpesugeHTa u
MNMpasutensctBa Poccuiickoin ®epepaummn, KoHctutyumen Pecnybnuku TaTapctaH U 3akoHamu
Pecnybnukun TatapcTtaH, npasoBbiMu aktamu [lNpesupeHta Pecnybnuku TatapctaH, KabuHeta
MwuHuctpoe Pecnybnuku TatapcTaH, HOpMaTUBHLIMW NPaBOBbLIMKM  akTamu BepxHeycrnoHckoro
MYHULUMUMNANbLHOrO  painoHa, PernameHtoMm  paboTbl  agMUHUCTpPaATUBHOW KOMuCCUn
BepxHeycrnoHCcKoro MyHMUMNanbHOro pamnoHa 1 HacTosILen AOMKHOCTHON MHCTPYKUMEN.

4. B nepvog BPEMEHHOTO OTCYTCTBUS OTBETCTBEHHOrO CeKpeTtaps aaMWHUCTPAaTVUBHOW
KoMuccun ero oB6s3aHHOCTU BLIMOSIHAET YNeH aAMWHUCTPaTUBHOW KOMMCCUW, HasHaYeHHbIN
npepcegarenemM unu samecTutenem npegacegarens.

2. KBAJIMOUKALUIMOHHBIE TPEBOBAHUA.

1. Ha pomkHOCTb rfaBHOro cneuyuanucTa HasHadvaeTcs nuuo, KMelollee Bbicluee
lopuanyeckoe obpasoBaHue. KBanudwukaumoHHble TpeboBaHus K cTaxy paboTbl no
creumanbHOCTU He yCTaHaBNnBaloTCS.

2. [naBHblM cneuuManucT [OJDKEH 3HaTb OCHOBbI 3aKkoHogaTenbcTBa B cdepe
perynuposaHusa OesATeNbHOCTU MECTHbIX OpPraHoB rocyfapcTBEHHOW BIacTu U MECTHOro
camoynpaseneHnsi, HOpMaTBHEIE NPaBOBbIE akTbl BepXHeyCrnoHCKOro MyHuLUMNansHoro panoxa,
OEenonpon3BoacTBO U [oKyMeHToobopoT. O6nagate 6asoBbiv ypoBHem TpeboBaHui B
obnacTt MHopMaLMOHHO-KOMMYHUKALMOHHBIX TEXHOSOTMIA.

3HaHUAMU:

- annapaTHOro U nporpaMmmHoro obecneyeHus;

- BO3MOXHOCTEM U OCODEHHOCTE MPUMEHEHUS COBPEMEHHbIX WH(OPMAaLMOHHO-
KOMMYHUKATUBHBIX TEXHOJIOMMIA B TrOCYSAPCTBEHHBIX W MyHULMNanbHbIX OpraHax, BKoYas
MCMNONb30BaHNE BO3MOXHOCTEN MEXBELOMCTBEHHOIO OKyMeHTOO00pOTa;



- 00LyMx BONpocos B obnacTti obecneyeHnss MHOPMAaLMOHHON BE30NacHOCTH;

HaBsbikamu:
- paboTbl C BHYTPEHHUMU U NepudepuiiHBIMM YCTPOIICTBAMI KOMMLIOTEPA;
- paboTbl C MHPOPMALIMOHHO TENEKOMMYHUKALIMOHHBIMU CETSIMU, B TOM YUCTIE CETbIO
UHTepHerT;
- paboTbl B ONepaunoHHON CUCTEME;
- YNpaBneHUsa aNIeKTPOHHOW NOYTOM;
- paboTkl B TEKCTOBOM PEAaKTOpPE;
- paboTbl C 3NEKTPOHHLIMU TabnULaMK;
- NOArOTOBKWU Npe3eHTauuii;
- Ucnonb3oBaHusa rpacMHecknx 0O6bEKTOB B 3NIEKTPOHHbIX JOKYMEHTAaX;
- paboThkl ¢ 6azamun gaHHbIX.

1. AOIMKHOCTHLIE OBA3AHHOCTU

1. [NaBHbIA cneumanucT UCNOSHAET crieayoLne obs3aHHOCTU:

- ocyuwlectensaetr paboty no OpraHu3aLMOHHO-TEXHUYECKOMY  obecnevyeHuro
aAMUHICTPaTMBHO-PacnopsAnTENbHON AEATENBEHOCTU 8MUHUCTPATUBHON KOMUCCHM;

- NPpUHUMaeT K Npou3BOACTBY Aena o6 agMWHMCTPATUBHbLIX NpaBOHAPYLUEHUAX,
NpoBOAMT COOTBETCTBYIOLUYIO MOATNOTOBKY K MX paccMOTpeHuUto Ha 3acegaHumn
aAMUHUCTPATUBHON KOMUCCUMN,

- Ha KaxaoM 3acefaHuu afMWHUCTPATUBHOW KOoMUccuu BefeT cbop Heobxooumblx
mMaTepuanoB, OMOBELLUaeT BCEX UYMEeHOB KOMUCCUM W YYACTHUKOB O BPEeMEeHW U MecTe
npoBefeHus 3acefaHunsi, NOBECTKE OHA, MPOBOAUT UX pernctpauunio, Beget u odopmnseT
NpoOTOKOMbl 3acedaHuii;

- OCYLeCTBNAET KOHTPOMb 32 BLINOMIHEHMEM YKasaHWA W peLleHUid, NPUHATBIX
npeacenaTtenbCTBYIOWMM  aAMUHACTPATMBHOW KOMWUCCUM B X- OCYLUECTBNSET MOArOTOBKY
3acefaHuii agMWUHUCTPATUBHOW KOMWCCUMW. CocTaBnseT cnucok Aen, HasHayeHHbIX K
paccMOTpeHuo, AOKNaabiBaeT npejceaTenbCTBYOWEMY O BO3MOXHOCTU PacCMOTPEHUS
Aena, npoBepsieT ABKY CTOPOH U MOMHOMOYMS MNpefcTaBuTeneil, a Takke MNOoCTynneHue
AOMONMHUTENBHBIX MaTEPUanos;

oje 3acefaHus KOMUCCUK;

- obecneynBaeT CBOEBPEMEHHYIO Bblfa4vyy MOCTAHOBMIEHWUA U PaCChLINKY KOMWIi
NOCTaHOBMNEHWN;

- BeJeT [JenonpouM3BOACTBO W [OKYMEHTOOBOpOT, BLINOMHAET pasfuyHbie
onepauun ¢ NpMMeHeHWem KOMMbIOTEPHOW TEXHWKW, npeAHasHayYeHHon pansa cbopa,
obpaboTku u npefcTaBneHUs MHopmaLuMu Npyu NOArOTOBKE U NMPUHATUU peLueHuin Ha
3acejaHunM agMUHUCTPATUBHOMN KOMUCCUN;

- thopmupyeT gena ob agMUHUCTPaATUBHbLIX NMPaBOHAPYLUEHUAX B COOTBETCTBUM C
3aKoHOOAaTENbLCTBOM.

- obecneynBaeT perncTtpauuilo U yyeT BXogslen U UCXoOsLeil KoppecrnoHAeHUUn B
XypHanax u HakonuTernbHbIX Nankax, CBOEBPEMEHHO U3BELLaeT npeacegaTens KOMUCCUmM o
NOCTYNUBLUUX MaTepuanax;

- TOTOBUT Matepuansl (B OTCYTCTBUM KOpPPECMNOHAEHTa raseTbl Ha 3acegaHumu),
KacawoLmecs AeATENbHOCTM KOMUCCHUM, AnA ny6nukauum B cpeacTBax MaccoBoi MHopMauum;

- npeAcTaBnseT WHgopmauuio, OTYETbI, CTaTUCTMYECKMe cBefeHus o paboTte
aAMUHNCTPATUBHOMW KOMUCCUM B MUHUCTEPCTBA «BEAOMCTBAY;

- BeAéT nena OT WMEHM aAMUHUCTPaTMBHOM KOMWCCMM BO BCeX cyaax obLien
IOPUCOMKLUM CO BCEMU NpaBamu;



- NPeabABNAET UCMONMHUTENBHbINA MUCT K B3bICKAHWIO cyaebHbIM NpucTaRam;

- B3aumopgeicteyeT ¢ OB[l, skonoramu, cyaebHbiMu npucTaBamu, NPoKypaTypoil;

- NPOBOAUT npodunakTUyeckne MeponpusaTUS Ha YCTPaHeHuMe aaMUHUCTPATUBHLIX
npaBoHapYLUEHWA;

- NPUHUMAaET y4yacTue B COBellaHuAX pykosBoguTenss BepxHeycnoHCKoro panoHHOro
WUCNOMHUTENbLHOrO KOMUTETA, 0CHOPMISAET NPOTOKOSNbI COBELLIAHWUA.

2. naBHbIM cneyuanucT obs3aH:

- 3Hatb [paBuna no oxpaHe Tpyaa v noxapHoii 6e3onacHocTy;

- 3HaTb [paBuna BHyTpEeHHEro Tpy4oBOro pacrnopsiaka;

- coobLwaTe PabotogaTenio o Beixoge us rpaxkaaHcTea Poccuiickoii Pegepaumm B AeHb
Bbixo4a U3 rpaxpgaHctea Poccuiickon Pepepauum unum o npuoBGpeTeHus rpaxgaHcTea
WHOCTPaHHOrO rocyaapcTBa B ieHb NPUOBpeTeHns rpaykaaHCcTBa MHOCTPAHHOMO rocy4apcTBa.

9. NMPABA

1. TnaBHbIA cneunanuct aAMUHUCTPaATMBHOW KOMMUCCUMM MONb3yeTcs npasamu,
onpefeneHHbiMA 3aKoHOAaTenbLCTBOM O TpyAe W WHbIMWM HOPMAaTUBHO-NMPABOBLIMUA aKTaMM,
AENCTBYIOLLMMU Ha TeppuTOpUM BEpXHEYCNOHCKOro MyHMULIMMANBHOIO paiioHa.

2. [naBHbIV cneynanucT MMeeT Npaso:

- 3anpalwmsaTb W Nony4aTb B YCTAHOBIIEHHOM MOpPsifke HeoOXoauMble MaTepuarnsl 1
AOKYMEHTbI, OTHOCSALLMECA K BONpocam AesATerIbHOCTU KOMUCCUW, B TOM YMCHE, OT CTPYKTYPHbIX
nogpasgeneHuit icnonHutenbHoro KkomuteTa BepxHeycrnoHCKOro MyHUUMNanbHOro pamowHa,
CerbCKMX NnoceneHunit ceefeHnsi, Heobxoammele Ansi paboTbl KOMUCCUM.

- BcTynaTh BO B3aMMOOTHOLUEHMSI CO CTOPOHHUMM YYPEXAEHUSMU W OpraHu3aLusiMu
ANA peLUeHns onepaTUBHbLIX BONPOCOB, BXOASLLMX B KOMMETEHLMIO CeKpeTaps.

- Ha npoasuxeHue no cnyx6e, yBenMyeHne OEHEXHOro COoAepXaHUs C y4eTom
pe3ynbTaToB M CMOXHOCTU paboTkl, ypOBHS KBanudukauum, ctaxa paboThl.

10. OTBETCTBEHHOCTb

[MaBHbIA cneuManucT HeceT OTBETCTBEHHOCTb 3a:
1. HeHa,qnemau.lee UCNONMHEHME WKW HeUcnosfiHeHWe CBOUX [OOJTKHOCTHbIX

0bsA3aHHOCTEN, MNPEeAyCMOTPEHHBIX HACTOALEN [O/MKHOCTHOM WHCTPYKUMER, - B
npeaenax, onpeferneHHbIX ASNCTBYOWMM TPYAOBbLIM 3akoHogatenscTBoM Poccuiickoi
®epepavuu;

2. HapyweHue wunu HeBbinonHeHne [paBun BHYTPEHHEro pacnopsiika
BepxHeycrnoHcKoro paioHHOro UCMNoNHUTENLHOMO KOMUTETA;

3. HusKylo ncnonHUTENbCKY AUCLMNINHY;

4. [lpuvunHeHne wmatepuanbHoro yuepba - B npegenax, onpeaereHHbIX
AEACTBYIOLLIMM TPYAOBbLIM U rpaXaaHCKUM 3akoHodaTenscTeoM Poccuiickoi ®enepauum;

C [OMKHOCTHOW UHCTPYKUME 03HaKOMIEH(a):

BTopoli aksemnnsp nony4un(a):




MpunoxeHue Ne8
YTBepxaeHa [loctaHoBneHuem
WcnonHutenbHoro komuteTa
BepxHeycrnoHcKkoro MyHUUMNanbHOro paioHa
Pecnybnukn TaTtapcTaH

(0} Ne

DonxHocTHasA UHCTPYKUKXA

FnaBHOro cneuuanucTa oOTAeNa apXUTeKTypbl WM FpagocTpoUTenbLCTBa
WcnonuutenbHoro komMuteta BepxHeycnoHCKOro MyHMUMNanbLHOro pawuoHa
Pecny6nuku TatapctaH

1. O6wue nonoxeHus

1.1. [MaBHbIA cneuuanucT oOTAena apxXUTEKTYpbl WU rpagoCcTpPOUTENbLCTBA
WcnonHutensHoro komuteta BepxHeyCcrnoHCKoro MyHWUMNanbHOro paioHa (Janee -
rMaeHbI  CreumanucT) OCYLLECTBMNsSIET CBOKW  [AeATEeNbHOCTb, PYKOBOACTBYSACH
®epepanbHbim 3akoHom Ne 131-03 ot 06.10.2003 roga «O6 obwwmx npuHUMnax
opraHu3aLum MecTHoro camoynpasneHus B Poccuiickon ®epepauumny, degepanbHbiM
3akoHoM oT 25.02.2008 roga Ne 273-03 «O npoTvBOAEACTBUN KOPPYNLMMY», 3aKOHOM
Pecnybnuku Tatapctan Ne 45 ot 28.07.2004 roga «O mecTHOM camoynpasrieHun B
Pecnybnuke TarapctaH», 3akoHamu Poccuiickoin ®epepaumm u  Pecnybnuku
TaTapcTtad o MyHuuMnanbHow cnyxote, Ykasamu [NpesngeHTta Pecnybnukn TatapcTtaH,
nocTaHoBneHusMK, pacnopsbkeHusmu [ocypnapcteeHHoro Coseta Pecnybnuku
TartapcrtaH, KabuHeta MuHuctpoB Pecnybnuvku TarapcTtaH, YcTaBoM MyHULMNANLHOIO
obpasoBaHus, NOCTAHOBEHUSIMU, pacnopsikeHnsiMu [naBbl MyHMLUMNANbHOrO paioHa,
MonoxeHnem 06 WcnonmHuUTenbHOM KomuTeTe BepXHeYCroHCKOro MyHULUMManbHOro
paiioHa U HacTosLel 4OMKHOCTHOW MHCTPYKLNEN.

1.2. [naBHeIA crneynannuct NOAYMHAETCA HavanbHUKY OTAena apXUTEKTypbl U
rpagocTpouTEnbCTBA.

1.3. maBHbIN cneyuanucT HasHa4vaeTcs W ocBoboxpgaetcs PacnopsikeHuem
pykoBoautens WcnonHutenbHoro komuTeTa BepxHeycrnoHcKoro MyHMLUMNanbHOro
panoHa.

1.5. JomxHOCTL rMaBHOro crneumnanucTa OTHOCUTCA K CTapLUei rpynne AOMKHOCTEN
MYHULIMNANbLHOW Criyobi.

2. KeanudukaunuoHHble TpeboBaHUsA U HEODXOAUMBIN YPOBEHb 3HAHUK.
[TMaBHbIV cneunanunucT LOJTKEH:

2.1. WwmeTb Bbicllee WM cpegHee npogeccuoHansHoe obpasoBaHue,
COOTBETCTBYIOLLEE HaMpaBfeHU [OeATEenbHOCTM, 3HaTb  crneuuduky paboTsl



UCNONMHUTENbHO-pacnopagnTenbHblX U nNpefcTaBUTesNibHbIX OpPraHoB I'OCV,D,apCTBeHHOVI
BNnacTu.

2.2. MmveTb cTak MyHuumnanbHoW cnyxbbl Ha Mnagwmx LOMMKHOCTAX
MYHULMNaNbHOMW cnybbl He MeHee LecTM MecsiueB unu ctax paboTtel Mo
cneyuanbHOCTU HE MeHee 1 roga.

2.3. Obnagate HeobGXoAMMBIM YPOBHEM 3HAHWA MO BOMpPocaM AesATENbHOCTU
OpraHoB rocyapCTBEHHOW BracTu 1 ynpasreHns MyHULMNanbHbIX OPraHos, TPY40BOrO
3aKoHoJaTenbCTRAa.

24. O6nagate cnegywWUMXM  3HaHUMAMUM W HasBblkamMum B obnacTu
MHPOPMaLMOHHO-KOMMYHMUKALMOHHBIX TEXHOMOTWIA:

2.4.1. AnnapaTtHoe 1 nporpaMmHoe obecrneyveHue;

242, BoamoxkHocTH n 0cobeHHoCTU npUMeHeHus COBPEMEHHbIX
MHpOPMaLIMOHHO-KOMMYHUKALNOHHBIX TEXHOIIOTNIA;

243. 0Obwwe Bonpocbl B obnactu obecneyeHus UHDOPMaLNOHHON
©esonacHocTu;

2.4 4. PaboTaTb C BHYTPEHHUMW U NepudepuinHbiMA YCTPONCTBAMIU KOMMbIOTEPA;

2.4.5. PaboTtaTtb ¢ MH(POPMALMOHHO-TENEKOMMYHUKALMOHHBIMUA CETSAMMW, B TOM
yucne ¢ ceTbio VIHTepHeT;

2.4.6. PaboraTtb B onepauMoHHON CUCTEME;

2.4.7. YnpaBnaTb 3NeKTPOHHO! NOYTOWN;

2.4.8. PaboTaTb B TEKCTOBOM PEAKTOPE;

2.4.9. PaboTatb € aNeKTPOHHbIMUK Tabnuuamu;

2.4.10. [oTOBUTb Npe3eHTaUuu;

2.4.11. Ucnonb3oBaTbk rpacguyeckne 00beKTbl B 3IEKTPOHHbIX JOKYMEHTAaX;
2.4.12. PabotaTb ¢ 6aszamu AaHHbIX.

3. OcHOBHEIe 06A3aHHOCTHU

CMaBHbIA cneumManucT oTAENa apXUTEKTYpPbl U rpagocTpouTenbCcTBa 0bs3aH:

el MogroToBUTL MaTepuanoB ANs BbiAa4M rPagoCTPOMTENBHOrO nNnaHa
3eMeslbHOro y4acTka;

3.2. [lloaroTtoBuTb MaTepuanos ANs BblAayu paspeLleHus Ha CTPOUTENBCTBO;

3.3. [ogrotoBuTb OTBETOB Ha NMUCbMa, 0GpaLLEeHUs rpaXKaaH;

3.3.1. lNpuem fOKyMEHTOB, 3asBNEHUiA, paboTa c NoceTUTENAMU;

3.3.2. CHop vHopMaLumn No oT4YeTamM;

3.4. PabortaTte ¢ kapTtorpaduyeckumu matepuanamu ([eHepanbHble nnaHbl,
lMpaBuna s3emnenons30BaHUs U 3aCTPONKK);

3.5. [lpuHumaTth yyacTve B Bble3gax No OCMOTPY 3EMENbHbLIX Y4aCTKOB;

3.8, MoaroToBMTL paspeLleHust Ha CTPOUTENBLCTBO, PEKOHCTPYKLINIO OOBLEKTOB
KanuTanbHOro CTPOUTENbLCTBA;

3.6.1. TlogroTtoBuTk 3aKMOYEHUSA MOATBEPXKAAILLETO, YTO CO34aBaAEMbIA UMK
CcOo3[aHHbIA OOBLEKT HEABWKUMOCTU pacrnofioXeH B npedenax rpaHul 3eMEenbHOro
y4yacTKa, 1 COOTBETCTBYET rpagoCTPOUTENLHBIM HOPMaM.

3.6.2 [llogrotoBuTb paspelleHusi Ha MNPOM3BOACTBO  TUnorpaduieckux,
reofie3anyeckux, kapTorpadpuyeckmx, MHKEHEPHO - reonormvyeckux pabor;

3.6.3. [lloaroToBWTEL paspeLUeHns Ha YCTaHOBKY PEKNaMHOMA KOHCTPYKLMMK;



3.7.  TloproToBuTb OpAepa Ha NPOU3BOACTBO 3EMISAHbIX paborT;

3.8. PaccmoTpeTs obpalleHuin rpaxgad W lopyMaMYeckux Nl no Bonpocam
OCYLLUECTBMNEHMA rPafoCTPOUTENBHON AEATENBHOCTU U NPUHATME PELUeHWiA B npeaenax
CBOEW KOMNETEHLMMN.

3.9, BbINOMNHATL MHbIE NOPYYeHUs HaYanbHUKa oTaena.

3.10. TlpepoctaenaTe B  YCTAHOBNEHHOM MOPSAKE  MPeAyCMOTPEHHbIe
3akoHogartenbcTBOM Poccuiickorn ®epnepauun cBefeHuMs 0 cebe M uneHax cBoei
CeMbM, @ TaKkKe CBEAeHUs O MONy4YeHHbIX MM [OoXoAax W MpUHAAneXallem emy Ha
npase coBCTBEHHOCTU MMYLLECTBE, ABMALUMXCA OObekTaMmu HanoroobnoxeHnws, ob
obasaTenbcTBax MMYLLECTBEHHOrO XapakTepa (ganee - csefeHus o goxogax, o6
umyLLiecTBe 1 0bsi3aTenbCTBaX UMYLLIECTBEHHOMO XapakTepa).

3.11. Cobniogaer npu WCMONHEHWM [OMKHOCTHLIX obf3aHHOCTEl npasa,
cBoOO[bl N 3aKOHHblE WMHTEpechl YenoBeka W rpaxaaHWHa He3aBUCUMO OT pachl,
HaLUWOHaNbHOCTU, A3blka, OTHOLUEHUS K Penurmm U Opyrux oOCTOATENLCTB, a Talkoke
npasa 1 3aKOHHLIE MHTEpPEChl OpraHn3auuii.

3.12. ObecneunBaetr paBHOe, 6ecrnpucTpacTHOE OTHOLUEHWE KO BCEM
pusnyeckum U OpUOMYEeCcKMM fULaM 1M OpraHusauuam, He oKasbiBasi npeanouvTeHue
KakMM-rnnbo obLLECTBEHHLIM UMW PENUIMo3HbIM 00beaVHEHUAM, NpodecCuoHanbHbIM
UnNu coumanbHbIM rpynnam, rpaxxgaHam M opraHusaumsiM U He Jonyckas NpeaB3AToCTH
B OTHOLLIEHUM TaKnx 0ObeANHEHWIA, TPYNM, OpraHn3aumnii U rpaxkaaH;

3.13. He pomxeH coBepliaTh OEWCTBUA, CBA3aHHbIE C BIIMAHMEM Kakux-nubo
NUYHBIX, WUMYLLECTBEHHbIX ((OMHAHCOBbLIX) W WHbIX MWHTEPECOB, MPENATCTBYHOLMX
[06pOCOBECTHOMY UCMOMHEHUIO LOMKHOCTHBIX 00si3aHHOCTE;

3.14. CobniofaeT HelTpanbHOCTb, WCKIOYAMLY BO3MOXHOCTb BUAHWUA Ha
CBOI NPOPeCcCHOHasbHYIO CryXebHyl0 AeATEeNbHOCTL PELLEHUA NONUTUYECKUX NapTUiA,
APYrux oBLLECTBEHHbIX U PENUIMO3HbIX 00 beQUHEHNIA N UHBIX OPraHn3aLuiA;

3.15. NposiBNsAeT KOPPEKTHOCTL B 0BpaLLEeHMM C rpaykaaHamu;

3.16. lposBnseT yBaxeHuWe K HpPaBCTBEHHbIM ODbl4asM W TpaaWuLMAM HapoaoB
Poccuirckoin ©epepauunu;

3.17. YunTbiBaeT KynbTypHbleé U UHbIE OCODEHHOCTU Pa3NUYHbLIX 3THUYECKUX U
coumanbHbIX rpynr, a TaKkke KoHdeccuia;

3.18. CnocobcTBYeT MEXHALUMOHANbHOMY U MEXKOH(EeCCUOHaNbHOMY COrmMacuio;

3.39. He ponyckaeT KOH(NUKTHLIX CUTyauWui, CnocobHbLIX HaHecTu yuiepb ero
penyTaLun unm asToOPUTETY MYHULUNANLHOrO opraHa.

4. Npaea

(naBHbIA cneumnanucT B COOTBETCTBUM C BO3NOXEHHLIMW HA HEro 3agavyaMmu MMeeT
npaso:

4.1. NpuHuUMaTL peLleHns B npeaenax CBOMX NOMHOMOYMMA.

4.2. JlnyHo 3anpawuBaTe W nonyy4atb B oTaenax McnonHuTenbHOro KomurteTta
CBEAEHMA W [OOKYMEHTbI, HeobxoAuMmble ANSA WCMNOMHEHMS BO3MOXEHHbLIX Ha HEro
OOIMKHOCTHbIX 06513aHHOCTEN B Npeaenax cBoer KoMNeTeHUUH.

4.3. lpucyTcTBOBaTE HA COBELUaHUSIX, 3acefaHusaX WU APYrUX MEeponpusiTUsx,
npoBOAUMBIX 3aMecTuTenem pykosogutens no crtpoutenbctBy, »KKX, cBaAsum un
3HEpreTuke, HavyaribHUKOM OTAEeNa apXUTEKTYpPbl U rPagoCTPOUTENBCTBA.

4.4, BHOCUTbL NpeanoXeHus NO COBEPLUEHCTBOBaHMIO paboThbl, CBA3aHHOW C
npegycMOTPEHHBIMU JAHHOW AOMKHOCTHOW MHCTPYKUMER 06si3aHHOCTAMM.



4.5. NiHble npaBa, npegycMOTPEHHbIE AN MyHUUMnansHoro cnyxatero Kogekcom
Pecnybnuku Tatapctan «O myHuuunansHoi cnyxte» ot 28.06.2013.

5. OTBeTCcTBEHHOCTb

[MmaBHbLIN cneunanncT HeceT OTBETCTBEHHOCTL!

5.1. 3a HenonHoe 1 HeCBOEBPEMEHHOE BLIMOSIHEHUE BO3NOXEHHbIX 3a4a4 U CBOUX
AOMKHOCTHBIX 06A3aHHOCTEMN.

5.2. 3a HeBbInonHeHue TpeboBaHWil crnyXebHOro pernameHTa, HopM CrnyKeGHou
3TUKW, pasrnaweHue cnyxebHoil TalHbl, HapyLeHUsi YCTAHOBMIEHHbLIX MpaBuI

BHYTPeHHero pacnopsigka pabotsl annapata CNonHUMTENBHOIO KOMUTETA.

9.3. 3a HecobniogeHue OrpaHWyYeHUd U 3anpeToB, KOTOPble YCTAHOBIEHbI
®epepanbHbiM 3akoHoM "O MyHuuunaneHoi cnyxbe B Poccuiickoin Pepepauun’,
®epgepanbHeiM  3akoHOoM oT 25.02.2008 rogpa Ne 273-03 «O npotusopeicTeum
Koppynuuu», 1 apyrumu  degepanbHbIMA - 3akoHaMu U 3akoHamu  Pecny6bnuku
TarapcTaH.

C MHCTpyKUMe 03HaKoMNEH (a)
BTopoit aksemnnsp nony4un(a)
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