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OG6 yTBepxneHin AIMUHHACTPATHBHOTO
periaMeHTa NpeAoCTaBICHUS MyHUIUIAILHOM
YCILYTH IO OpraHU3aLMH OTJBIXA JeTel B
KaHUKYJIIPHOE BpeMsI

B nensx peanuzarmu @enepansaoro 3akona ot 27 wros 2010 roga Ne 210-®3 «0O6
OpPTaHM3alliM  NPENOCTABICHUA TIOCYyHNAapCTBEHHBIX M MyHHIMNATBHBIX YCIIyT»,
PYKOBOACTBYSCh rnoctaHoBneHneM Kabuuera Munnctpos Pecry6imuku Tarapcran or
02.11.2010 Ne 880 «O6 yTBepx)meHHH Iopsinka paspaGoTKu U yTBepKIeHwus
4/MUHHMCTPaTHBHBIX ~ PETJIAMEHTOB — NPEOCTABICHUS.  rOCYAapCTBEHHBIX yCIIyT
MCIIOTTHATENEHBIMH OPTaHaMM TOCYHapCTBEHHOM Biactd Pecry6imku Tarapcran u o
BHECEHHH U3MCHEHHUH B OTHENIbHBIE ITOCTaHOBIeHHs KabuHeTa Munncrpos Pecry6nuxu
Tarapcran», McrnomHUTENbHBIA KOMHTET MaMaibIIICKOro MYHUIUNAEHOTO paiioHa
Pecny6muku Tarapcran

IOCTAHOBISAET:

YTBepIUTH:

1. AIMVHHCTPaTUBHEIN periaMeHT IpefocTaBlIeHus MYHHIIUIAIBHOR YCIIyrd 1o
OpraHM3alii OTABIXa ETeH B KaHUKYIspHOe BpeMs (ITpuioxenue Ne 1).

2. Cekropy mo cBf3dIM c oOmecTBeHHOCTBI0O u CMMU obimero otnena
HcnonaurensHoro KOMUTETA Mamagsimckoro MYHHIUAIBHOTO palioHa
B TE€YEHUE TPeX pabouux JHeH 06ecrednTs pasMelleHne HACTOSMIEr0 MOCTAHOBICHHS B
HH()OPMAIHOHHO-TENIEKOMMYHHUKAIIMOHHOM CeTH «MHTepHeT» Ha OQUIMATEHOM caiiTe
MYHHIUIAIBHOTO paiioHa PecrmyGnuxm Tarapcran www.mamadysh.tatarstan.ru u Ha
OdULHATEHOM HOpTasle IPaBoBOM HHMOpMAIUH Pecny6muku Tarapcran.

3. KOHTpoib 3a HCIONHEHHEM HACTOSILICTO MOCTAHOBICHUS BO3IOXKHTE Ha
3aMECTUTeN.  pyKoBoguTeNns — McmonHurensHOro  KommTeTa  MaMajbIIICKOro
MYHUIMINIAJIBHOIO paiioHa Xy3s3sH0Ba M.P.

PykoBogurens - HN.M.]lap3emaHOB




[Tpunoxenue Ne 1

K ITIOCTaHOBJICHUIO
HcnomHuTENbHOrO0 KOMUTETA
MaMapIlcKoro MYHUIIMIAIBHOTO
PecnyOoiuku TaTtapcran

or«l2» 01 2022r1.Ne3

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUus MYHMUMIIAJIBHON YCJIYI'Y 110 OPraHu3auuu OTAbIXA JeTell B
KAHMKYJISIPHOE BpeMs

1. O01ue MoJ10KeHus

1.1. Hacrosmmii aIMUHHACTPATUBHBIN perinaMeHT IIPEIOCTABIICHUS
MYHULMNAIBHOW ycnyru (nanee — PermamMeHT) ycTaHaBIMBAeT CTAHIAPT U IMOPSAOK
MPEOCTaBICHUS] MYHMIUIIAJBHOM yCIYTM TI0 OpraHu3alud OT/AbIXxa JeTed B
KaHUKYJIIPHOE BpeMs (J1ajiee — MyHULIMITAJIbHAS YCIIyTa).

1.2. Ilomyuarenu ycnyru: puanyeckue auua (J1anee - 3asBUTENb).

HNHuTtepecsl 3asiBUTENE MOTYT MIPEACTABIIATH JIMIIA, YIIOJITHOMOYEHHBIE 3asiBUTEIIEM B
YCTAaHOBJICHHOM TIOPSJKE, M 3aKOHHBIE NPEICTABUTENM (PU3NYECKHX JIMIl (Janee —
PEACTABUTEIIb 3aBUTEIIS).

1.3. UudpopmupoBanue 0 mpea0CTaBICHUH MYHUIIUITAIIbHON YCITYTH:

1.3.1. Hudopmanus o moOpsAKe NPEIOCTABICHUS MYHUIMIAIBHON YCIyrd
pa3Meraercs:

1) Ha wHOOPMAIMOHHBIX CTEHIAX, COACPKAIIUX BHU3YAJIbHYI0O U TEKCTOBYIO
uHQOpMAIIMI0O O MYHUIHUNAIBHOW YCIyre, paclojiO)KeHHBIX B  IMOMEIIECHUSX
MHOTO()YHKITMOHATbHBIX IIEHTPOB MPE0CTaBIICHUS roCyJ1IapCTBEHHBIX u
MYHUILIUTATBHBIX YCIIYT.

2) Ha oQuUUATIBHOM calTe MYHMIMIAIBHOrO pailoHa B HH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTH «IHTEpHET» www.mamadysh.tatarstan.ru;

3) na Iloprane rocyaapCTBEHHBIX M MYHULMOAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOukaHCKHiA TopTan);

4) na EnuHoM mopTtane rocyJapCTBEHHBIX U MYHULMMAIBHBIX YCIYT ((DyHKIIUIA)
(https://www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocyaapcTBeHHON MH(POpPMaIMOHHON cucteme «PeecTp rocyaapCTBEHHBIX H
MyHUIMIANbHBIX ycayr Pecnyonmuku Tarapcran» (http:/frgu.tatar.ru) (manee —
Pecnybnukanckuii peectp).

1.3.2. KoHcynpTHpOBaHUE MO BOMPOCAM MPEAOCTABICHUSI MyHUIIUIIAIIBHOW YCITYyTH
OCYLIECTBIISETCA:

1) B MHOro)yHKIIMOHAJIBHBIX IEHTPAX NPEAOCTABICHUSI TOCYJAAPCTBEHHBIX H
MYHULUTATBHBIX YCIYT IPU YCTHOM OOpaIlleHUH - JIMYHO WU 10 TeJIeQOoHy;

2) B u"TepakTuBHOM (hopme Ennnoro noprana, PecnyOnukanckoro noprana;

3) MKY «Otaen oOpa3oBanus» VCHOIHUTENIbHOTO KOMHTETa MaMabIIICKOro
MYHULIMTIATBHOTO paiioHa Pecriyonuku TaTapcran;
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4) MKY «Otnen no aeinaMm MOJIOAEKU U CHOPTY» MCNOTHUTENBHOTO KOMHUTETA
MaMaJpIIICKOr0 MyHUIMIIAIBHOT O paiiona PecniyOnuku Tarapcran

(manee — Opean):

IpU YCTHOM OOpAIIeHHUH - JUYHO WU MO TeIeoHy;

IIpU MHUCbMEHHOM (B TOM 4Hciie B opMe IEKTPOHHOTO TOKyMEHTa) 0OpaIieHnu —
Ha OyMa)XHOM HOCHTEJIE IO [0YTE, B AJIEKTPOHHOU (POpME MO AIIEKTPOHHOU MOYTE.

1.3.3. Uadopmanus Ha Enunom noprane, Pecriy0amkaHCcKoM MopTajie o MOpsSake u
CpOKax TMpeJOCTABICHUS MYHHUIMNAIBHOM YCIyrd Ha OCHOBaHUM CBEJICHUI,
cozepxanuxcs B PecryOMkaHCKOM peecTpe, MPeIoCTaBIsSeTCs 3asBUTEII0 OECIIaTHO.

Joctyn k uHQOpMalMK O CPOKAX U TOPSAKE MPEIOCTABICHUSI MYHULIMITAIBHON
YCIYTH OCYUIECTBIsICTCS 0€3 BBINMOJHEHHUS 3asBUTENIEM KaKUX-TMOO TpeOOBaHUM, B TOM
yuciie 0e3 MCMNOJIb30BaHUS IPOrPaMMHOIO OOECHEYEeHMs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKUE CPEACTBA 3asBUTEN TPEOYyeT 3aKIIOUEHHS JHUIEH3MOHHOIO WM HWHOTO
COrJIallleHus ¢ MpaBooOIaiaTesieM MPOrpaMMHOr0 00eCeueH s, TPEAYCMATPUBAOIIETO
B3UMaHUE IJIaThl, PETUCTPALIMIO WJIM ABTOPU3ALIMIO 3aSBUTENSI WM IPEIOCTABICHUE UM
MEPCOHAJIbHBIX TAHHBIX.

1.3.4. Tlpu oOpaiieHHH 3asgBUTENS JMYHO WU MO TelePOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalIeHUEM MPEAOCTABISETCS HH(POpMaALKA:

1) o Mecre HaxOXJCHUS MHOTOPYHKIIMOHAIBLHOTO IICHTpPAa TMPEJOCTaBICHUS
rOCY/IJapCTBEHHBIX M MYHHUIMNAIbHBIX ycayr, Opeana (anpec, rpaduxk paboThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O TOpsIIKe MPEIOCTABICHUS MYHHUIUITAIBHON yCIyrH, O crocodax M CpoKax
IMOJIauM 3asIBJICHUM;

3) 0 KaTeropusx rpaXkaaH, KOTOPBIM MPEIOCTABIISCTCS MyHUIUITATIbHAS YCITyTa; O
HOPMATHBHBIX  IPaBOBBIX  aKTaX, PETYJIMPYIOIIUX  BONPOCHl  MPEIOCTaBICHUS
MYHULMIIAIBHON YCIyTH;

4) o mepeyHe JOKYMEHTOB, HEOOXOJMMBIX JUII PACCMOTPCHHUS 3asiBJICHUS O
MPEAOCTABICHUN MYHHUIIMNAIBHOM YCIYTH, O CPOKaxX IpUeMa U PErucTpaluu 3asiBJICHUS;

5) o0 xoze npeaocTaBICHUs MYHUITUTIAILHOW YCITyTH;

6) o Mecrte pa3MmelnieHuss Ha O(HUIMATBPHOM calTe MH(OPMAIMU IO BOIPOCAM
MPEAOCTABICHHUS] MyHUIIUNIATBHOU YCIYTH;

7) o mopsake O0KalOBaHUSA JNEUCTBUHA WM OE3ACHCTBUS JTOJDKHOCTHBIX JIMII
Opeana.

[Io mnucbMeHHOMY OOpalieHHIO COTPYIHUKHA OTHeda, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIUIAIBHOMN YCIyTH, MOAPOOHO B MHUCbMEHHOHN (POpME pa3bACHSIOT
3asIBUTEIIO MOPSAOK NPENOCTABICHNS] MYHUIIMIIAIBHOW YCIYTH U BOIIPOCHI, YKa3aHHBIE B
HACTOAIIEM MyHKTe Pernamenra, u B TeueHHe Tpex pabouyux JHEH co JHS perucTpanuu
oOpallleHHs HaImpaBJISIIOT OTBET 3asBHUTENt0. OTBETHl JAIOTCSA Ha sA3bIKe oOpamieHus. B
Cllydya€ HEBO3MOXXHOCTM JaTh OTBET Ha s3blKe OOpalleHus HUCIONb3YIOTCA
rocygapcTBeHHbIe A3bIku Pecryonuku Tarapcran.

1.3.5. Wudopmanus mno BompocaMm MPEAOCTABICHHUS MYHULUNAIBHON YCIyru
pa3mMelnaercst Ha O(QUIIMATIBHOM CaliTe MyHULIUIIAILHOTO pailoHa U Ha MH(MOPMAIIMOHHBIX
cTeHJax B noMeuieHusx Opeana st paboThI C 3aIBUTEISIMU.

Nudopmanus Ha rocyJapcTBEHHBIX si3bikax Pecriyomnuku TatapcraH, pazMmeniaemas
Ha MH(POPMAIIMOHHBIX CTEHJAX U Ha O(PUIIMATBHOM CaliTe MYyHUIMIAJIBLHOTO paiioHa B
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MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «HTepHeT», BKJIIOYAeT CBEIEHUS O
MYHHIIMIIATIBHOM yCiIyTe, coqepskamuecs B myHkrax 2.1,2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11,
5.1 PernamenTa, nuH(pOpMAIIIO O MECTE HAXOXKACHHS, CIIPABOYHBIX TeleQOHAX, BpEMEHU
pabotel Opeana, 0 Tpaduke mpueMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUIIMIAIBLHOU
YCIIYTH.

1.4. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIINX MPEAOCTABICHUE
MYHUIIUTNIATBHON yCIyru (C yKa3aHHEeM PEeKBHU3UTOB HOPMATHMBHBIX MPABOBBIX aKTOB U
UCTOYHHUKOB HMX OQHUIMAIBLHOTO OIYOJIMKOBaHM), pa3MelleH Ha EnuHoMm moprane, B
PecnnyOnukanckom  peectpe, Ha oduUIMAIbHOM caiWTe B MH(DOpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «IHTEpHET».

TekcT agMUHHCTPATUBHOTO PETIAMEHTAa B ACHCTBYIOUIEH PENAKUUU MOJJIEHKUT
pa3MenieHuto Ha Equnom noprasie, B PecniyOnmkanckoM peecTpe, Ha o(puLnaIbHOM caiTe
B NH(OPMALIMOHHO-TEIEKOMMYHUKALIMOHHOU ceTu «HTEepHET».

1.5. B PernmamenTte ucnonb3yrOTCs CIEAYIOIINE TEPMUHBI U ONIPEACITICHUS:

yAaJIEeHHOE pabodee MEeCTO MHOTO(YHKIIMOHAIBHOIO IIEHTpa MPeIoCTaBICHUS
rOCyJapCTBEHHbIX M MYHUIUNAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTYpHOE mojipasziesienue (0uc) MHOrO(QYHKIIMOHATBLHOTO LIEHTPA MPEI0CTABICHUS
roCyJapCTBEHHbIX M MYHHUUHUIAJIBHBIX YCIYI, CO3JaHHOE B TOPOACKOM (CEIBCKOM)
MOCEJICHMH MYHULIMIIAJIBHOTO paiioHa WK B TOPOACKOM Okpyre PecnyOnuku TaTapcTad B
COOTBETCTBUU C IIYHKTOM 34 IIpaBun OpraHu3alun NEeATEIbHOCTH
MHOTO(YHKIIMOHATBHBIX IIECHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
YCIYT, YTBEPXKICHHBIX mnoctaHoBieHuem IlpaBurensctBa Poccuiickon ®enepanuu OT
22.12.2012 Ne 1376 «OO6 yrBepxkaenun IlpaBun opraHuzanuu JIesSTEIbHOCTH
MHOTO()YHKIIMOHATBHBIX IIEHTPOB MPEOCTABICHHS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
yCIIyD»;

TeXHUYeCKass omuoOka - omwubka (omucka, orneyaTka, TrpaMMaTHYeCKas WIH
apupmernyeckad omubOka auO0 ToH0OHas omuMOKa), JOMYyIIEHHas OpraHoM,
MPEAOCTABISAIONIMM MYHHUIMNAIBHYIO YCIYry, M TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJjbTaT MyHULMIAIBLHON yCIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUM KOTOPBIX BHOCUJIMCH CBEJICHUS;

ECUA — Enunas cucrema ueHTU(UKAIIUY U ayTeHTU(OUKALUY B UHPPACTPYKTYpE,
oOecreunBaronie UH(}OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMO/JICHICTBHE
MH(GOPMALIMOHHBIX CUCTEM, MCHOJIb3YEMbIX Ul MPEIOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOM hopme.

denepanbHas rocyaapcTBeHHass WH(GOpMalMOHHAs CHCTeMa, OOecleyuBaroas
CaHKIMOHUPOBAHHBIA  JOCTYN  YYaCTHUKOB HWH(OPMALMOHHOTO  B3aUMOJICHCTBUS
(TpaxkaaH-3asiBUTENIEH U TOTKHOCTHBIX JIMIl OPTaHOB UCIIOTHUTEIBHOMN BIACTU U OPraHOB
MECTHOTO CaMOYIpaBlieHUs1) K HH(OpMalnuu, coiepkalieiics B TOCYJIapCTBEHHBIX
UH(OPMAIIMOHHBIX CUCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

MO®I] - T'ocyaapcTBeHHOE OMOMIKETHOE yupexaeHue «MHOroQpyHKIMOHAIbHBIN
LEHTP MPEAOCTaBIICHUS TOCYAapCTBEHHBIX M MYHHULMINAIBHBIX yciyr B PecmyOnuke
Tarapcrany;

ANC M®I] - ABTOMAaTU3UPOBAHHAS uH(popMarmoHHas cucrema
MHOTO()YHKIIMOHATBHBIX [IEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMITAIbHBIX
yciyr Pecniy6uku TatapcTan;
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HcronkoM — MCHOJHUTENBHBI KOMUTET MYHUUMIIAJIBHOTO pailoHa (Wiu
TOPOJICKOTO OKpYTa);

EI'P 3AI'C — EnuHbIA rOoCyAapCTBEHHBI PEECTP 3aMMCEH aKTOB TI'Pa’KJAHCKOIO
COCTOSIHHSI;

EI'NCCO — Enunas rocynapcTBeHHas MH(OpMAIMOHHAs CHUCTEMa COIHAILHOTO
o0ecrieyeHusl.

B PernamenTe moj 3asiBieHUEM O MIPEIOCTABICHUN MYHUIIUTIAIILHON YCIYTH (J1aiee
- 3asIBJICHHE ) TOHUMAETCS 3aIpOC O MPEIOCTaBICHUN MYHUIIUIIAIBLHOMN YCIIYTH, TOJaHHBIN
B COOTBETCTBHUM C IYHKTOM 3 cTathu 2 DeaepanbHoro 3akoHa ot 27 uroisg 2010 roma Ne
210-D3 «O06 opranuzanuu NpeoCTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT»
(manee — ®enepanbubiit 3akoH Ne 210-D3).

2. CranaapTt npeaocTraBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HamumeHoBaHME MYHUITUITAJIBHON YCIIYTH
Opranuzanus oTabIxa AETEN B KAHUKYJISIPHOE BPEMsI.

2.2. HanmeHoBaHME UCTIOTHUTEIHLHO-PACIIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHHUS], HEITOCPEICTBEHHO MPEAOCTABIIAOIET0 MYHULUITAIBHYIO YCIYTY
MKY «Otnen o6pazoBanus» HWcnoaHuTenbHOTO KoMUTeTa MaMabIIicKoro
MYHHUITUTIATBHOTO paiiona PecniyOnuku Tarapcran;
MKY «Otnen mo nemaMm MOJOACXKH U CHOPTY» VCHOJHUTENBHOTO KOMHTETA
MaMapIcKoro MyHUITMTIATBLHOTO paiona PecniyOnuku Tarapcran
2.3. Oncanue pe3yibTara Mpea0CTaBIeHNs MyHUITUTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHHUIIMITATLHOW YCITYTH SBISIETCS:

1) pemenue 0 MPEAOCTABICHUM MYHHIIMIIATBHON yciyru (npuioxenue Ne 1 k
Hacrosiniemy Pernamenty);

2) pemieHre 00 0TKa3e B MPEAOCTABICHUN MyHUIIUTIAIIGHOW YCIYTH (IPUIIOKCHUE
Ne 2 k Hacrosiemy Pernamenry);

3) perieHre 00 OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOUMBIX JUIS IIPEAOCTABICHHS
MyHULIMOANbHON yciyru (mpuioxkenue Ne 3 K HacToseMy aJIMHHUCTPATUBHOMY
pEerIaMeHTy).

2.3.2. Pe3ynbrar MNOpeaoOCTABICHHUS MYHMIMNAIBHOW YCIYTM HaIpaBJseTCs
3asgBUTEN0O B  (opMe BJIEKTPOHHOTO  JOKYMEHTa, MOANMHMCAHHOTO  YCHJIEHHOM
KBAJIN(DULIMPOBAHHOMN 3JIEKTPOHHON MOJIMUCHI0 YIOJIHOMOYEHHOIO JOJKHOCTHOTO JIMIA
Opeana (160 Opeana), B cooTBeTCTBUU ¢ DenepaabHbiM 3akoHOM OT 6 anperst 2011 roga
Ne 63-03 «O0 snextpoHHON noanucu» (Aanee — dDenepanbHbi 3akoH Ne 63-D3) B
JTUYHBIN kKaObuneT Enunoro noprana, PecnyOaukaHckoro noprara.

2.3.3. Ilo BbIOOpY 3asBUTENS pE3yIbTAT MPEIOCTABICHUS MyHULIMTIAIBHON YCIIYTH,
yKa3aHHbIH B moanmyHkTax 1 — 2 myHkra 2.3.1 Persiamenta, Ha OyMa)KHOM HOCHTEIIE,
NOANMCAHHBINA YIOJIHOMOYEHHBIM JI0JKHOCTHBIM JIMIIOM OpraHa u 3aBEpEeHHBIN MEYaAThIO
Oprana, Beigaetcs 3asButento B Oprane win B8 MOLI.
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2.3.4. 3asgBUTENb BOPABE MOIYYUTh PE3YyJbTAT MNPEIOCTABICHUS MYHULHUIIAIBHON
yciyrd B (GopMe S3JEKTPOHHOTO JOKyMEHTa B TEUEHHE CpOKa ACHCTBUS pe3yibTara
MPEI0CTABIICHUS MYHULIMIIAJIbHON YCIYTH.

2.4. Cpok mpeoCcTaBIeHUsI MyHUILIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HEOOXOMMOCTH OOpaIlleHUs] B OPraHU3allH, yYaCTBYIOIINE B MIPEIOCTABICHUU
MYHUIIUIIAJIBHON YCIYTH, CPOK IPUOCTAHOBJIEHUS IPEAOCTABICHHSI MyHUIIUIATIBHOM
YCIIyTU B CIIy4ae, €CIM BO3MOKHOCTb IIPUOCTAHOBJIEHUSI PEIYyCMOTpPEHA
3akoHoAaTenscTBOM Poccuiickoit deaepanuu, Cpok BblIa4M (HAIIPABIICHU)
JIOKYMEHTOB, SIBJISIOILMXCS pPe3yJIbTaTOM MPEAOCTAaBICHHUSI MyHULUIIAIBHON yCIIyTH

2.4.1. Cpok npeaocTaBieHs] MyHULIUIIATbHON YCIIYTH COCTAaBIISIET IECTh pabounx
JTHEMH.

2.4.2. llprocTaHOBIIEHHE CPOKa NPENOCTABICHUS MYHULMIIAJBHOW YCIYyTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBneHue OOKYMEHTA, SBIIIIOLIETOCS PE3YyJIbTaTOM NPENOCTABICHUS
MYHULUTNIATBHOM yCITyTy B (hOpME 3JIEKTPOHHOTO TOKYMEHTA, 3asBUTEII0 OCYIIECTBIISIETCS
B JIeHb O(OPMIICHHS M PETUCTPALMM pe3yjbTaTa MPEIOCTaBICHUS MYHUIIMITAIBHON
YCIIyTH.

2.5. VcuepnbiBaroluii nepe4eHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMH UM UHBIMU HOPMATUBHBIMU NIPABOBBIMH AKTaMU JJIS
IIPENOCTABIICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOAMMBIMU U 00513aTEIbHBIMU JJIs1 IPEOCTABICHUS MYHULIUTIAIbHBIX YCIIYT,
HOJJIeKAINX MPEICTaBICHUIO 3asBUTENIEM, CLIOCOOBI UX MOJyUEHUs 3asBUTEIIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

2.5.1. Jlng nomyyeHHsT MYHMIMNAIBHOM YCIYTH 3asBUTENb MPEICTABISAET
CJIeIyIOIUe JOKYMEHTBI:

1) TOKyMEHT, yJIOCTOBEPSIONIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae OOpalieHus
nocpeactBoM Enunoro noprana, Pecriybnrkanckoro noprania);

2) IOKYMEHT, YAOCTOBEPSIOIINNA TTOTHOMOYHSI IPEACTABUTEIS 3asBUTEIIS,

3) 3asiBlICHHUE:

B (popme gokymeHTa Ha OyMakHoMm HocuTene (mpuiiokeHue Ne 4 K HacTosLeMy
aJIMMHUCTPATUBHOMY PErJIaMEHTY);

B DJIEKTPOHHOH (hopme (3amoJHSAETCs] MOCPEICTBOM BHECEHHUS! COOTBETCTBYIOIIMX
CBEICHMIA B OAJIEKTPOHHYIO (OpMy 3asiBJICHHs), MOJNUCAHHOE B COOTBETCTBHM C
TpeOOBaHUSAMHU TMyHKTa 2.5.3 aJIMUHUCTPATUBHOTO periiaMeHTa, MpH OOpalieHuu
nocpeactBoM EnnHoro moprana, Pecmybnnkanckoro moprana;

4) CBHAETEIBCTBO O POXACHUU, BBJIAHHOE KOMIICTCHTHBIMH OpraHaMu
MHOCTPAHHOTO TOCYIapCTBa, €r0 HOTapUalIbHO yIOCTOBEPEHHBIA MEPEBOJ HA PYCCKUM
A3BIK;

5) cnpaBka ¢ MecTa paboThI (B ciiydae, eclii peOCHOK OTHOCUTCS K KATETOPUHU «JI€TU
PaOOTHUKOB MYHUIMIAIBHBIX YUYPEKJIEHUH M OpPraHOB MECTHOI'O CaMOYyIIpaBJICHHUS,
pPaACIHoOJIOKEHHBIX HA TEPPUTOPUM  MYHUIMMIAIBHOrO oOpa3oBaHusi PecnyOnuku
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Tatapcran» WM «JI€TH, POIUTENH KOTOPHIX SBISIIOTCS PAOOTHUKAMH OFOJKETHBIX
OpraHu3aliid, JE€TH COTPYJIHUKOB (enepanbHbIX OPraHoB HMCIOJHUTEIBHOW BIACTH,
rOCYJapCTBEHHBIX T'PAXKIAHCKUX CIY)KAIIUX» WIH <JIETH COTPYIHHUKOB TOPOJICKUX
03/7I0POBUTEJBHBIX JIarepeil JHEBHOTO MPEObIBaHUS, PACIOIIOKECHHBIX Ha TEPPUTOPUU
MyHULMnaibHoro Pecnyonuku TatapcTaH).

2.5.2. 3agBreHue W TMpHIaraeMble JOKYMEHTHI MOTYT OBITh MPEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) yepes M®IL] Ha OyMaxXHBIX HOCUTENSIX U B BUJIC AJIEKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA;

2) nmocpencteoM Ennnoro mopraina, PecryOnukaHCKOro mopraia B 3J€KTPOHHOU
dopme;

3) B Opran JM4YHO WA MOCPEICTBOM TOYTOBOM CBSI3U HAa OyMa)KHOM HOCHUTEJIE.
3asiBJIEHUE U MTpUIIaraeMble JOKYMEHTBI, IPU HAIIPABIEHUH [TOCPEICTBOM IOYTOBOM CBSI3H,
3aBEPSIOTCSA B YCTAHOBJICHHOM IOPSIJIKE.

2.5.3. 3agBneHue TpU HANpaBICHWH IOCPEACTBOM EamHoro moprana,
PecnyOnukaHckoro rmoprajia TOJANUCHIBAETCA MPOCTOM  BIIEKTPOHHON  MOJIMHUCHIO
3asIBUTEIS.

Jnst mosiydeHust MpOCTOM AIEKTPOHHOM MOJMUCH 3asBUTEII0 HEOOXOIUMO MPOUTH
npoueaypy peructpanuu (ayrenrudukanuu) B ECUA, a Takke NOATBEPAUTh YUETHYIO
3aIUCH.

ONEeKTpOHHBIA JOKYMEHT (BJICKTPOHHBIM 00pa3 JOKyMEHTa), YKa3aHHBIM B
NOANYHKTE 2 myHKTa 2.5.1 agMUHHUCTPATHUBHOTO PErJIAMEHTA, 3aBEPSIETCS YCUIECHHOMN
KBTU(PHUITUPOBAHHON TMOJIMUCHIO JIUI], YIOJHOMOUYEHHBIX Ha CO3JaHHE W TOJIMCaHUE
TaKuX JTOKYMEHTOB, B TOM YUCJIE HOTApHYyCAMMU.

DNeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHIIaraeMble K
3as1BJICHUIO, B TOM YHCII€ JOBEPEHHOCTH, HANPaBIISAIOTCS B BUJIE (aityioB B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Gosee S0 MOaiT.

KauecTBO npeaocTaBisieMbIX AJIEKTPOHHBIX JTOKYMEHTOB (AJIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJKHO TO3BOJISITH B TMOJHOM OOBEME MPOYUTATh TEKCT AOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIS:

1) mpencraBiaeHusi JOKYMEHTOB M MH(GOPMAIMM WIH OCYIIECTBICHUS ACHUCTBUM,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTHUBHBIMU
MPAaBOBbIMM aKTaMH, PETYJIUPYIOUIMMH OTHOILICHHS, BO3HUKAIONIME B CBA3U C
MPEJOCTABICHUEM MYHUIIMIIAIbHOW YCIYTH;

2) OCyIIeCTBICHUS JEHUCTBUI, B TOM YHCIIC COTJIACOBAHWMN, HEOOXOIMUMBIX [IJIs
MOJIyYCHUS] MYHHUIIMNAIBHOW YCIYIM M CBSI3aHHBIX C OOpalieHueM B  HWHBIC
rOCyJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CaMOYMPABJIECHUSA, OPTraHU3alNM, 3a
UCKJIIOUCHHUEM TIONyYEHHUsS] YCIAyr ¢ TMOJYy4YeHHUs JOKYMEHTOB W HH(pOpPMAIUH,
PEIOCTaBISIEMbIX B pe3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B MIEPEYHH,
yKazaHHble B "acTu 1 ctatbu 9 ®denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX H
00s13aTeNIbHBIX YCIIYT);

3) nmpeacTaBieHUs JTOKYMEHTOB M HWHQOpMAIMU, OTCYTCTBHE U  (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh IPU NEPBOHAYAIBHOM OTKAa3€ B NpPHEME
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JOKYMEHTOB, HEOOXOIUMBIX HJisi MPEAOCTaBICHHUS MYHHUIUNAIBHON yciyrd, Jnbo B
MPEA0CTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) W3MEHEHHEe TpeOOBaHWI HOPMATHMBHBIX IPABOBBIX AaKTOB, KacalOLIUXCs
MIPEAOCTABICHUS MyHUIIMNAIBHOW YCIYTH, MOCIE NEPBOHAYAIBHON MOJA4H 3asIBJICHUS O
MPEAOCTABICHUN MyHUIIUNIATBHON YCIIYTH;

0) Hamuuue OMMOOK B 3asBIICHUU O MPEIOCTABICHUU MYHHUIIMIIATBLHOW YCIYTH U
JOKYMEHTAaX, MOJAHHBIX 3adBUTEIEM TIOCJIE€ NEPBOHAYAIBHOIO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOAMMBIX MJI MPEAOCTABICHUS MYHUIMIAIBHOW yCIyru, Ju0Oo B
IPEAOCTABICHUN MYHULIMIAIBHON YCIYTH U HE BKIIOYEHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) MCTEUEHUE CPOKa JCHUCTBUSA JOKYMEHTOB WJIM M3MEHEHHE MH(POpMalMU MOCIe
[EPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX NJIsi IPEIOCTaBICHUS
MYHULUINIATIBHON YCIYTH, MO0 B MPEIOCTABICHUN MYHULIMITAIIbHON YCITYTH;

T') BBISIBJICHHE JOKYMEHTAJILHO OATBEPKACHHOTO (hakTa (MPU3HAKOB) OIITMOOYHOTO
WJIY IPOTUBONPABHOTO JieicTBUS (0€31eMCTBUS ) JOJKHOCTHOTO uiia Oprana, paboTHUKA
MOILI, npu mnepBoHAYaJIbHOM OTKa3e B MpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULHUIAIBHON YCIyrd, Ju00 B MPEAOCTAaBICHUUM MYHUUMIAIBHOU
yCIyrd, O YeM B MHCbMEHHOM BHJE€ 3a MOANUCHIO pyKoBoautens OpraHa mpu
MEPBOHAYAJILHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX IJisi MPEJOCTABICHUS
MYHUIUIAIBHOW YCIIYT'H, YBEIOMIISIETCS 3asIBUTENb, a TAKXKE MPUHOCATCS W3BUHEHUS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenocraBieHUss Ha OyMa)XHOM HOCUTENE JOKYMEHTOB U HH(OpMaluH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIIOUEHUEM CIIy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKHe JIOKYMEHTbI JIMOO MX U3BATUE SIBISETCS HEOOXOAMMBIM
YCJIOBHEM MPEIOCTaBICHUS! TOCYAAPCTBEHHOW WM MYHUIMNAIbHOW YCIYTHM, U HHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. VcuepribiBaromuii mepeveHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMU AKTAMU ISl IPEIOCTABICHUS] MYHULIUTIAIBHOMN YCIIYTH,
KOTOPbIE€ HAXOISITCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS ¥ TTOJBEOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIIPABJICHUSI OPraHU3alUi U KOTOPBIE 3asBUTEIb BIIPABE IPEACTABUTD, a
TaK)Ke CIIOCOOBI MX MOTYUYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU (opme,
MOPSAIOK UX MPEACTABIEHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOIO
caMOYIIpaBJieHUs TMO0 OpraHU3aINs, B PACTIOPSDKEHUH KOTOPBIX HAXOASTCS JaHHBIC
JIOKYMEHTBI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:

1) cBenenus o poxaennn pedenka — EI'P 3AI'C;

2) cBeneHus o 3akitoueHuu (pactopxenun) opaka — EI'P 3AI'C;

3) cBeaenus 06 ycranoBieHuu otioBctBa — EI'P 3AIC;

4) cBenenus 00 YCTaHOBJICHUHU ONEKHU HaJ PEOCHKOM U3 PEIICHMs] OpraHa ONEKH U
NONeYnuTensCTBa — McnonkoMm;
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5) cBeZieHUs O PETUCTPALIMOHHOM yUETE MO MECTY KHUTEJIbCTBA U MECTY IPEObIBAHMUS
— MB/I Poccuu;

6) CBeZICHUSI O HAXOXKJCHUH peOCHKa Ha TTOJIHOM rOCYJJapCTBEHHOM O0ECTIeUeHUH —
MUHHCTEPCTBO TPYyAa, 3aHATOCTH U COITMATBHOMN 3amuThl Pecriybnuku Tatapcran;

7) cBenenns 006 n3MeHeHNN (haMHUIIMK, UMEHHU WJIH OTYECTBA JIJIS JIUI], U3MEHUBIIINX
damunuro, ums wu otuectBo — EI'P 3ATC;

8) cBeneHus o nuiieHuu poautenbekux npas — ETICCO;

9) cBenenus 06 orpannueHuun poautenbekux npas — EITMCCO;

10) cenenust 06 otodpanuu pedenka — ETICCO;

11) Beinucka cBegeHuit 06 nuBanuae — [lencuonnsiit o Poccun;

12) cBenenust o rubenu (CMepTH) COTpyAHUKA, MPU3HAHUU O€3 BECTH MPOIIABIINM
OpU  UCIHOJHEHUU OO0S3aHHOCTEM BOEHHOW CIy>kKObl — MUHHCTEPCTBO 00OPOHBI
Poccuiickon ®enepaiuuy;

13) cmpaBka O Ha3HAYEHHBIX TEHCHUSX M COIMAJBHBIX BBHIIJIATaX Ha JaTy —
Ilencuonnsiit poun Poccuu;

14) cBeneHHsl 0 HAJIMYUU CTaTyca MHOTOJETHOM ceMbU — MUHHUCTEPCTBO TPY.a,
3aHATOCTU U COLMaIbHOM 3amuThl PecniyOnuku Tarapcrah;

15) cBeneHMs O JCUCTBYIOIIEM IMacropTe TpaxaannHa Poccuiickoit denepanun —
MBJ/I Poccuu;

16) cBegeHuss 0 HOTapuUadbHON JOBepeHHOCTH — DenepanbHas HOTapUaibHas
najara.

2.6.2. 3asBuTenb BIpPaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), yKa3aHHBIC B
noanyHkrax 1 - 13 mynkra 2.6.1 axMUHUCTPATUBHOTO PETJIaMEHTa, B (hOPME AIEKTPOHHBIX
JIOKyMEHTOB,  3aBEPEHHBIX  YCWICHHOW  KBAIM(DHUIIMPOBAHHOW  TMOJMUCHIO  JIMII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE M MOJNHCAHUE TaKUX AOKYMEHTOB, MIpHU MoOjaye
3asiBJICHUSL.

2.6.3. HempexacraBieHue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
MyHKTe 2.6.1 aIMHHHCTPATUBHOIO PENNIAMEHTAa OpPraHaMHM TOCYIAPCTBEHHOM BIIACTH,
OopraHaMM MECTHOI'O CaMOYIIpaBJEHUS, OpPraHu3alusMU JIOKYMEHTOB WU CBEICHUN HE
MOKET SIBJISITHCS. OCHOBAHUEM JIJIsl OTKA3a B MPEJOCTABICHUN MYHULIUITAIBHON YCIIYTH.

2.6.4. [omxHocTHOEe sMuIO W (MaM) pabOTHHUK, YKa3aHHbIX B MyHKTEe 2.6.1
aIMUHUCTPATUBHOTO peErjlaMeHTa OpPraHoB M OpraHu3alui, He MpeIACTaBUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKE) 3aMPOIICHHBIE W HAXOIALIMECS B PACHOPSHKEHUU
JOKYMEHT WJIH CBEJEHUS, MOJJIEKAT aJMUHUCTPATUBHOW, TUCHMUIUIMHAPHOW WM HHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaercs TpeOOBATh OT 3asSBUTENSI JOKYMEHTHI CBEICHHS, B TOM YUCIIE
MOATBEPAKIAIOIINE BHECEHUE 3asABUTENIEM IUIaThl 32 MPEAOCTABICHUE MYHUIMIAIBbHOM
YCIYTH, HAXOASAIIUECS B PACTIOPSIKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyNIpaBJjieHHUs U TOJBEIOMCTBEHHBIX TOCYJApCTBCHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIpaBJiIeHUs! OpraHU3alUi.

Henpexncrasnenue 3asBUTENIEM JOKYMEHTOB, COAEp KalIUX CBEACHMS, KOTOPbIE
HaxoISATCS B  PACIHOPSIKEHHM TOCYJAPCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOyIpaBJEHUs M IMOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNpPaBJEHUsS OpraHu3aluid, HE SBIAETCS OCHOBAHMEM [JIsl OTKas3a
3asBUTEIIO B MIPEAOCTABICHUA MYHHUIIMNIAIbHON YCIIYTH.



2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH NIl 0TKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH
(BO3BpaTa TOKYMEHTOB 0€3 pacCMOTPEHUS 110 CYIIECTBRY)

2.7.1. OcHoBaHMSIMH ISl OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
IPEIOCTaBICHUS MyHULIMIIANBHOMN YCIYTH, SBJISIOTCS:

1) HexoppekTHOe 3amoiHeHHe O0s3aTeNbHBIX MoJied B (opMme 3asBICHHUS Ha
PecnyOnmkanckoMm nopraie (OTCYTCTBHE 3allOJHEHUS, HEAOCTOBEPHOE, HEMOIHOE MO0
HENPaBUIIbHOE, HE COOTBETCTBYIOLIEE TPEOOBAHUSAM, YCTAHOBJIEHHBIM PerinamenTom);

2) TpencTaBICHUWE  AJNEKTPOHHBIX  JIOKYMEHTOB  (9JCKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE MO3BOJISIOUINX B IIOJHOM 00bEME MPOUNUTATh TEKCT JOKYMEHTA U (WJIH)
pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) HE COOTBETCTBYIOT JAaHHBIC BIIAJEbIAa KBATM(UIIMPOBAHHOTO cepTHdukara
KJIF0Ya MPOBEPKHU AJIEKTPOHHOW MOJNUCH JAHHBIM 3asBUTEIS, YKa3aHHBIM B 3asBJICHUH,
MOJAHHBIM B 3JIEKTPOHHOU (hopme mocpeacTBoM Ennnoro moprana, PecnyOnukanckoro
nopTana;

4) TpemoCTaBICH HEMOJHBIH KOMIUIGKT JIOKyMEHTOB, MPEIyCMOTPEHHBIX
PernamenToMm, SBISIOMIUXCSA O0S3aTEIbHBIMU JIJISl MPEJOCTABJICHUS MYHULMIAIBHON
YCIIyTH;

5) IOKYMEHTBHI COJAEp)KAT IMOBPEXKICHUS, HATUYUEC KOTOPBIX HE IO3BOJSCT B
MOJIHOM O00BEME HCIMOJIb30BaTh MH(MOPMAIIMIO U CBEACHHS, MPOUYUTATh TEKCT U (WJIH)
pacno3HaTh PEKBU3UTHI TOKYMEHTOB;

6) momaya 3asBJICHHUS W WHBIX JOKYMEHTOB B JJICKTPOHHOW (OpME JHUIOM,
HEYNOJHOMOYEHHBIM Ha 0Ja4y JOKYMEHTOB;

7) JOKYMEHTHl HMMEIOT WCIPABJICHUS, HE 3aBEPCHHBIC B YCTAHOBJICHHOM
3aKOHOJIaTEIBLCTBOM TOPSJIKE;

8) JOKYMEHTHI yTpaTHJIM CHJy Ha MOMEHT OOpallleHUs 3a MPEIOCTaBICHHEM
MYHHUIUMIAIBHON YCIYTH.

2.7.2. IlepeyeHb OCHOBAHMI JIJIsl OTKA3a B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIsi
MOJIYYeHUS] MyHUIIMTAIBHON YCIIYTH, SBJISETCS] UCUEPIBIBAIOLLIUM.

2.7.3. Pemienne 06 oTKaze B MpreMe 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs MpHeMa
3asIBUTENS, TaK W IOCJIE MOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX ISl TPEIOCTABIICHUSI MYHUIIMIIAIBHON YCIIYTHU TOKYMEHTOB (CBEICHHUM) €
HCIIOJIb30BaHNEM MEKBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJEHCTBHS, B CPOK, HE
MpeBBIIIAIONIMN 9 pabounX JHEH CO THS PETUCTPALIMU 3asBJICHUS.

2.7.4. Pemienue o0 oTKa3e B IpueMe JOKYMEHTOB, HEOOXOIUMBIX AJISi TIOTYyYEHUS
MYHUIIUTAIBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a, 0POpMIISIETCS B COOTBETCTBHH C
dopmoii, ycraHoBieHHOW B mnpuwioxkeHudn Ne 3 k Hacrosmemy PerinameHty,
NOJMUCHIBACTCA  YCUJIEHHOW  KBaJU(UUUPOBAHHOW  BJIEKTPOHHOW  MOAMHUCHIO B
YCTaHOBJIEHHOM MOPSIIKE YIIOJTHOMOYEHHBIM JOJKHOCTHBIM jiuiioM Oprana (OpraHom), u
HaIpaBJseTCsl 3asBUTENI0 B JIMYHBIA KaOuHeT EnuHoro moprana, PecmyOnnkaHCKOTO
noptaya ¥ (uan) B MOI B aeHb NpUHATHUS pelieHust 00 0TKa3e B MpUEME JTOKYMEHTOB,
HEOOXOAUMBIX JUISl MOTY4YEHHs] MyHULIMIAIbHOM YCIIyTH.
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2.7.5. 3ampeuniaeTcsi OTKa3blBaThb B IPUEME 3asBJICHUS M HUHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX ISl IPEIOCTABIEHUSI MYHULUIIAJILHON YCIIYTH, B CIy4ae, €CIIH 3asiBICHUE
U JOKYMEHTBI, HEOOXOAUMBIE JIJIsl MPEAOCTABICHNS MYHULIUIIAIILHON YCIyTH, MOAAaHbI B
COOTBETCTBUH ¢ MH(pOpMaLKeld O CpoKax M MOPSAKE MPEAOCTABICHUS MYHUIUTATbHON
yciyTH, onyonukoBanHoM Ha Ennnom noprane, Pecybnukanckom moprane.

2.8. VcuepnibiBaroiiuii nepeyeHb OCHOBAHUM ISl IPUOCTAHOBJICHMSI JIA OTKAa3a B
MPEI0CTABICHUU MYHUITUTIATBHON YCIIYTH

2.8.1. OcHoBaHus 17151 MPUOCTAHOBJICHUSI TPEIOCTABICHUSI MYHUILIUTTAIbHON YCIIyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHMS JIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIAIBHON YCITyTH:
1) 3agBUTENb HE COOTBETCTBYET KAaTErOpUM JUL, UMEIOUIMX MPABO HAa MPEIOCTABICHUE
YCIIyTH;
2) OTCyTCTBHE Yy peOCHKa pErucTpaluu [0 MECTy JKUTEIbCTBA Ha TEPPUTOPHH
MYHUIMTNIATBHOTO 00pa30BaHus;
3) HanuuMe CBEACHUI O HaXO0XKICHHMH peOeHKa Ha TMOJHOM TOCYJapCTBEHHOM
00CCIICUCHNH;
4) Hanmu4Ke CBEACHUI O JUILIEHUH POJIUTEIbCKUX MIPaB;
5) Hanu4uue cBelleHui 00 OrpaHUYEHUH B POJIMTEIBCKUX IIPaBax;
6) HaJTU4Yue CBEJICHUM 00 0TOOpaHuu peOeHKa (JIeTei) MpU HEeIOCPEACTBEHHOM yIpo3e ero
YKU3HU UJIU 30POBBIO.
2.8.3. IlepeueHb OCHOBaHUW ISl OTKa3a B MPENOCTABICHUU MYHULMIIAIBHOW YCIYTH
SIBJISIETCS] ICUEPITBIBAIOIIUM.
2.8.4. 3ampemaerca OTKa3blBaTh B MPEJOCTABICHUM MYHUIUIIAIIBHOW YCIIYyT'H B Cily4ae,
€CJIM 3asBJICHUE O MPENOCTaBIECHUU MYHUIUMIAIBHOW YCIYrd MOJAHO B COOTBETCTBUU C
nHpopmanuen O cpokax M TMOPSAKE NPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH,
onyonrkoBaHHON Ha Enqunom noprane, Pecny0iaukanckoM nopTraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUTMHBI MU WHOMN
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununan€bHas yeiiyra npeiocTaBisieTcs Ha 6€3B03Me3THOM OCHOBE.

2.10. [Tepevensn ycayr, KOTOPHIE SBISIOTCS HEOOXOIUMBIMHU U 00S3aTEIbHBIMU JJIS
MPEIOCTABIICHUS MYHUITUTIATLHOU YCIIYTH, B TOM YHUCJIE CBEJCHHS O JJOKyMEHTE
(mIOKyMeHTax), BbI1aBA€MOM (BbIJIABAEMbIX) OPTaHU3ALMSIMU, YYACTBYIOLIMMH B

PEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBLHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBAHUS B3UMAHUS TUIATHI 32 MIPEAOCTABICHUE YCIIYT,
KOTOPBIE SIBIISIIOTCSI HEOOXOUMBIMU U 00s3aTeIIbHBIMU TSI IPEOCTABICHHUS
MYHHUIIUTATBHON YCIIYTH, BKIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl
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[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUE€PEIH TPH MTOAa49e 3ampoca o
MPEIOCTaBICHUY MYHUITUTIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBIAEMON OpraHu3aIiueH,
YYaCTBYIOIIECH B MPEOCTABICHIUN MYHUIIUITAILHON YCITYTH, ¥ TIPH TTOTYYECHUN
pe3yibTaTta Mpe0CTaBICHUS TAKUX yCIyT

2.12.1. BpeMs oxuaanus npu Mojayde 3asBICHUS HA MOJYYCHHE MYHULIUMAIBHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnonyyeHuUW pe3yibTaTa MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OUYepe HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 NOpSIAOK PETUCTPALIMH 3aITPOCa 3asIBUTENS O MPEIOCTABICHUN
MYHULIMOATBHON YCIYTH U YCITYTH, MPEIOCTaBIISIEMON OpraHu3alyend, y4acTBYIOIIEeH B
MPEA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, B TOM YHUCJE B QJIEKTPOHHOU opme

2.13.1. IIpu nmuunom oOpamennn B M®I] B neHp mogauu 3asiBICHUS 3asBUTEIIO
BbIaercs pacnucka u3 AVC MOIL] ¢ peructpaimOHHBIM HOMEPOM, TOATBEPKIAFOIINM,
YTO 3as1BJICHUE OTIIPABJIEHO, U JATOM IT0Ja4YU 3asBJICHUS.

2.13.2. Ilpm HampaBieHHHM 3asiBIICHHS TMOCpPEACTBOM EaumHoro moprana,
PecnyOnukanckoro mopraia 3asiBUTENb B JIEHb MOJIAYM 3asBJICHUS MOJYYaeT B JIUYHOM
kabunere Enunoro moprana, PecrmyOnmumkaHCKOTO mMmopTajia W IO AJIEKTPOHHOW MMOYTe
YBEIOMIIEHUE, TTIOATBEPKAAIOLIEE, YTO 3asIBJICHUE OTIPABIICHO, B KOTOPOM YKa3bIBAIOTCS
PErUCTpallMOHHBINA HOMED U JaTa MOJIa4y 3asiBJIICHUS.

2.13.3. Ilpm nuuHoM oOpamenuu B Opran B J€Hb TMOJlaud 3asBJICHUS
YIOJITHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIO0 BBIIACTCS PacnucKa M3
aBTOMATU3UPOBAHHOM HWH(GOPMALIMOHHOW CHUCTEMBbI, TPEAHA3HAUYCHHOW MJIS OKa3aHus
FOCYapCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JATOU
ITOJAa4M 3asBJIECHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeOoBaHUsI K TOMEILIEHUSIM, B KOTOPBIX MPEIOCTABISAETCS MyHUIIUNIATbHAS
yciIyra, K 3aj1y 0KMJaHMs, MECTaM ISl 3aII0JHEHUS 3alIPOCOB O PEIOCTABICHUU
MYHUIIUIIAJIBHON yCIIyTH, HHPOPMAIIMOHHBIM CTEHaM ¢ 00pa3liaMu UX 3al0JHEHUS U
NepeyHeM JTOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTAaBICHHSI KaXKI0M MyHHUITUIATBbHOM
YCIIYTH, Pa3MEIICHUIO U 0O(POPMIICHUIO BU3YaJTIbHOMN, TEKCTOBOW U MYJIbTUMEIUITHOM
uHGOpPMaIIUHU O MOPSAIKE MPETOCTABICHUS TAKOM YCIyTH, B TOM YHUCIIE K 00EeCTIeUeHUIO
JOCTYIHOCTH /171l THBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3alllUTe UHBAJIUIOB

2.14.1. TlpenocraBieHre MyHULMNAIBHOW YCIYTM OCYIIECTBIISIETCS B 3IaHUAX U
MOMEIICHUSIX, 000pYIOBaHHBIX MPOTUBOMOXKAPHOU CUCTEMO u CUCTEMOI
MOKAPOTYIIEHUS.

Mecta mnpuema 3asBUTENEd O000pYyIyIOTCS HEOOXOIMMOM MeOenbplo s
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oopMIIEHUST TOKYMEHTOB, HHPOPMAITUOHHBIMHU CTCH/IAMH.

OOecnieunBaeTcss ~ OECHpENATCTBEHHBIA  JAOCTYD  HMHBAJIMAOB K  MECTY
MPEJOCTaBICHUS MYHUIIMNAIBHON ycayru (yIOOHBIM BXOJ-BBIXOJ B IIOMEILCHUS H
MEpEMENICHHUE B UX MPEIEIIax).

BusyanbHas, TekcToBas W MyJIbTUMEOuiHAs WHPOpMAKMS O  TOPSAKE
MIPEAOCTABIEHUS MYHULMIIAJIIBHOM YCIYTH pa3Meniaercss B YAOOHBIX ISl 3asiBUTENEH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEH NHBAJIHJIOB.

2.14.2. B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuud o
COIIMAIbHOM 3alllUT€ WHBAJIMJOB B ILEIAX OECHpEensTCTBEHHOIO JOCTyMa K MECTY
IPeI0CTaBICHUSI MyHUIIUTIATBHONU YCIIYTH 00€CeYMBaETCS:

1) CcoOmpoBOXICHHE WHBAJIWIOB, HMCIOIIUX CTOWKHE pacCTPOMCTBA (DYHKIIUH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBUKEHUS, U OKa3aHUE UM TTOMOIIIH;

2) BO3MOXKHOCTB IOCAJKU B TPAHCIIOPTHOE CPEJICTBO WM BBICAJIKA U3 HETO, B TOM
YHCJIE C UCIIOJIB30BAHUEM KpECIa-KOJSICKY;

3) HamIexamee pasMelleHue OOOpYAOBaHUS H HOCHTENEeH WH(POpMAINH,
HEOOXOJIUMBIX JJI1 0oOecriedeHus: OECPEnsITCTBEHHOIO JOCTYIa HHBAIUIOB K YCIyram ¢
Y4ETOM OTPAaHUYCHUMN UX KU3HEJEATECIbHOCTH;

4) nyOnupoBaHWE HEOOXOAWMOW JUIsi WHBAIUIOB 3BYKOBOW U 3pUTEIHHOU
nH(popmanuy, a TakKe HaAMUCel, 3HAKOB U MHOW TEKCTOBOU U rpadpuueckoit ”HGopManuu
3HaKaMH, BBITIOJIHEHHBIMU pelibepHO-ToueuHbIM IpudTom bpaiins;

5) momyck cypIornepeBoUrKa u TH(IOCYPAOTIEPEBOTIHKA;

6) momyck coOaKH-TIPOBOJHUKA MPH HATHYUM JOKYMCHTA, MTOATBEPIKIAIOIICTO €€
crienuaibHoe 00y4eHHe U BbIIABAEMOTo Mo opMe U B TOPSJIKE, KOTOPHIE YCTAaHOBJICHBI
npyukasomM MuHHUCTEpCTBA Tpyna W couuanbHOW 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386H «O06 yrBepxkaeHUH (GOPMBI JOKYMEHTA, MOATBEPKIAIOIIETO
crienMalibHOE 00ydeHre COOAKU-TIPOBOAHUKA, U MOPSIKA €TI0 BhIIAUN.

2.14.3. TpeOoBaHus B 4aCTH 00ECIICUCHUS JOCTYITHOCTH JIJIs1 MHBATUIOB O0OBEKTOB,
B KOTOPBIX OCYILIECTBISIETCA MNPEJOCTABICHHE MYHHMIMNAIBHOMW YCIYIHM, U CPEICTB,
HCTIOJB3YEeMbIX TIPU MPEIOCTABICHUM MYHUIIMIAIBLHON YCIYTM, KOTOPbIE YKa3aHbl B
noanyHkrax 1 — 4 nmynkra 2.14.2. PernamenTa, IpuMEHSIOTCS K 00bEKTaM M CPeICTBaM,
BBEJICHHBIM B 3KCIUTYaTallUIO0 WY NPOLIEAIINM MOIEPHU3ALINIO, PEKOHCTPYKIMIO TTociie |
nroiist 2016 roxa.

2.15. IlokazaTenu TOCTYIMHOCTH U Ka4yeCcTBAa MyHUITUTIATHLHOU YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICHCTBUIN 3asIBUTEINS C IOJDKHOCTHBIMHY JIUIIAMHU TIPU
MPEIOCTABICHUN MYHUITUTIATBHON YCIYTH M UX MPOIOJDKUTEILHOCTh, BO3SMOKHOCTD
NoJTy4eHUs] THGOPMAIIHH O XOJI€ TIPEIOCTaBICHUS MyHUITUTIAIBHON YCIIYTH, B TOM YHCIIC
C UCTIOJIb30BaHUEM MH(GOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI, BO3MOKHOCTh
100 HEBO3MOYKHOCTh TIOJTyYCHHSI MYHUIIUITAIbHON YCITyTH B MHOTO(YHKITHOHATBHOM
IIEHTPE MPEIOCTABICHHS TOCYIAPCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (B TOM YHCIIC B
MIOJTHOM 00BbeME), B TF0OOM TEPPUTOPHATHLHOM MOIPa3ICICHUU OpraHa UCIIOJHUTEIbHO
paciopsANTETFHOTO OpraHa MECTHOTO CaMOYTIPABIICHUS, 10 BRIOOPY 3asBUTEIIS
(9KCTEpPUTOPUATIEHBIN IPHUHIIUII), ITOCPECTBOM 3aIpoca O PEI0CTaBICHUN HECKOIBKUX
rOCyIapCTBEHHBIX U (WJIM) MyHUIIUTIATHHBIX YCIYT B MHOTO(YHKIIMOHATBHBIX IIEHTPaX
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MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIUTIAIBHBIX YCIYT, PEITyCMOTPEHHOTO
cratbeit 15.1 @enepansHoro 3akoHa No210-D3 (KOMIIEKCHBIN 3ampocC)

2.15.1. IlokazarenssMu NOCTYIHOCTH NIPEAOCTABICHUS MYHULHUNAIBHOU YCIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh MIOMEILIEHUsI, B KOTOPOM BEAETCS IPUEM, BbI1adya JOKYMEHTOB B
30HE JIOCTYITHOCTH OOIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOAMMOIO KOJMYECTBAa CHELUUAINCTOB, a TaKXKE IOMEIIECHUH, B
KOTOPBIX OCYILECTBIIACTCS PUEM JOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYUE HcYeplbIBalonlel uHpopManuu o crnocobax, MOpsAOKE M CpoKax
PEIOCTaBICHUS MYHULIMIIATBHON YCIYrd Ha MHPOPMAIIMOHHBIX CTEH1aX, O(ULIUATBHOM
caiiTe MyHUIIMIIAJILHOTO paiioHa, Ha EnquHoM noprane, Pecny0Onrkanckom nopraiie;

OKa3aHHE MOMOIIM UHBAIHMIAM B PEOAOJEHUN OapbepOB, MEMIAIOIUX TOTYYEHHUIO
MMH yCIIyT HapaBHE C JPYTUMHU JIHIIAMH.

2.15.2. IlokazaremsaMu KadyecTBa NPEAOCTABIEHUS MYHULMNAIBHOU YCIYTH
SABJISIFOTCSL:

1) cOOJII0/IEHNE CPOKOB MPUEMA U PACCMOTPEHHUS TOKYMEHTOB;

2) cOOJII0/IEHNE CPOKa MOJYyYEHUS PE3ybTaTa MyHULIUITAIbHON YCITYTH;

3) OTCYTCTBUE€ OOOCHOBaHHBIX kajgo0 Ha HapyuleHuss Periamenra,
coBeplIeHHbIE paboTHUKaMu OpraHa;

4) KOJIMYECTBO B3aUMOJCHCTBUI 3asBUTENS C JOJDKHOCTHBIMU JuliamMu (0e3
y4deTa KOHCYJIbTAIIH):

a) B3auMOJeHiCTBUE 3asBUTENs C paborHukamu MODI[ mpu npemocraBieHUU
MYHMIIMNAIBHONW YCIYTM OCYIIECTBIIIETCS OJWH pa3 IpPH NPEICTABICHUN 3asBJICHUS CO
BCEMHU HEOOXOANMBIMU JTOKYMEHTaMH;

0) oouH pa3 B cilydyae HEOOXOJUMOCTH MOJIYyYEHHUs pe3yJibTaTra MpPeloCTaBIICHUS
MyHUIUnaibHOM ycnyru B MOL[ B dopme sK3eMIUIsipa 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMa)KHOM HOCHTETIE.

[IpoIOIKUTENEHOCT OJHOTO B3aMMOJEHCTBUS 3asBUTENS C JAOHDKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAJIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.

3asBUTENh BIOPABE OLEHUTHh KAU€CTBO MPEIOCTABICHUS MYHUIIMIAIBHOU yCIYTH C
MTOMOIIIBIO YCTPOUCTB MOABUKHOM paanoTeaeOHHON CBSI3U, C UCIIOIb30BaHUEM EauHoTo
noprana, PecyOnukaHCKOTO TIopTajia, TePMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmanusa o xoje MpPeAOCTaBICHHUS MYHUIUNAIBHON YCIyTH MOKET
ObITh TMOJIyu€HA 3asBUTEIEM B JHMYHOM KabuHere Ha EauHom mnoprane win Ha
PecnyOnukanckom nopraine, B MOLI.

2.15.4. lIpenocTaBiieHne MyHUIIUTAIBHOM yCITyTH OcyiecTBisieTcs B 1r00oM MO
10 BBIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTEJIbCTBA WM MeCTa (PaKTUYECKOTO
IpOKUBaHUS (MIPEOBIBAHUS) 110 HIKCTEPPUTOPUATBHOMY PUHIUITY.

3asBUTENb BIOpPABE MOJYYUTh MYHHUIIMIAIbHYIO YCIYTYy B COCTaBE KOMIUIEKCHOTO
3arpoca.

2.16. nbie TpeOoBaHUs, B TOM YUCJIE YUUTHIBAIOIINE OCOOCHHOCTH MIPEAOCTABICHUS
MYHHUIIATIATHHON YCIYTH IO SKCTEPPUTOPUATBHOMY MPUHIIMITY (B clTydae, €Cliu



14

MYHHIIMIIAJIbHAS YCIyTa MPeJoCTaBISETCs M0 IKCTEPPUTOPHATIBHOMY TPUHIINITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATILHOM YCIIYTH B JIEKTPOHHOM opMme

2.16.1. Ilpu mpenocTaBieHWM MYHUIIUIIAIBLHON YCIYTH B JJIEKTPOHHOW (opme
3asiBUTENb BIIPABE:

1) mosydnTh HHPOPMAIIHIO O TIOPSAIKE U CPOKAX MPEIOCTABICHUS MyHHUITUITATLHOM
yCIIyTH, pa3MeleHnyto Ha Equnom noprane u Ha PecnyGinkanckoM noprarne;

2) mojmaTh 3asABJICHHUC O MPEIOCTABICHUN MYHUIMIIAJBHON YCIYyIM W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBbIE JIJIsl TIPEIOCTABICHUS MYHUIIUTIATBHONU YCIYTH, B TOM YHUCJIE
JTOKYMEHTBI U MH(GOpPMAIINIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHbI B
COOTBETCTBUM € MyHKTOM 7.2 yactu 1 ctateu 16 ®enepansHoro 3akona Ne 210-@3, ¢
ucnoJyib3oBanueM Exunoro nopraina, PecrybivkaHnckoro moprana;

3) MOJlyduTh CBEICHHUS O XOJIC BBINIOJHEHUS 3asBJICHUN O TMPEIOCTABICHUU
MYHULIMIATBHON YCITYTH, MIOJIAaHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIeCTBHTh OIEHKY KadecTBa IPEIOCTaBICHUS MYHHIUIAIBLHON YCIyTH
nocpencteoM EauHoro nopraina, PecryOinkanckoro noprana;

5) mosyuuTh pe3yabTaT MPEIOCTABICHUS MYHHIMIAIBHON ycIyru B (opme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh kano0y Ha pemicHUe H AcicTBre (Oe3aeiicTBre) OpraHa, a TakKe €ro
JOJDKHOCTHBIX  JIUI, MYHHUIMIIAJIBHBIX CIYXalllUX MOoCcpeAcTBOM PecmyOnmnkanckoro
noprana, mnopraia ¢eaepalibHON ToCyAapCTBEHHOM HH(POPMAIIMOHHON CHUCTEMBI,
oOecrieunBaroIIeil mpoiecc aocyaeOHoro (BHeCyAeOHOro) oOKajJoBaHUSI PEUICHUN U
nercTBui (Oe3/elCTBUSI), COBEPIICHHBIX MPHU MPEAOCTABICHUUA TOCYJAPCTBEHHBIX H
MYHULHUNAIBHBIX ~ YCIAYT OpraHamu, MpPEJOCTaBISIONIMMU  TOCYJapCTBEHHBIE U
MYHULHUNAIbHBIE YCIYI'HM, WX JOJDKHOCTHBIMH JIMUAMH, TOCYAAapCTBEHHBIMH U
MYHULIMTATBHBIMU CTY>KAIIUMHU.

2.16.2. ®opMupoBaHuE 3asBICHHUS OCYIIECTBISIETCS TOCPEACTBOM 3aMOJIHEHUA
ANIEKTPOHHOM (QopMbl 3asBieHuss Ha Equnom noprane, PecnyOnukanckom mopraine 0e3
HEO0OXOAMMOCTH JONOJHUTENBHON MOAAUU 3asiBJICHUS B KaKO-1100 UHOU (hopme.

2.16.3. Tlpu dopmupoBanuu 3asBieHus Ha ExuHom noprane, PecnyOianmkaHCKoM
nopraje o0ecrneynBaeTcs:

1) BO3MOXHOCTb KOITUPOBAaHWS W COXPAHCHHUS 3asBJICHUS W WHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJbKUMH 3asSBUTEISIMH OJHOW DJIEKTPOHHOMN
dbopMbl 3asBIEHUS TPU OOpAICHWH 3a YCIyraMu, MPEeNoJiaralolluMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IM€YaTH Ha OYMaKHOM HOCHTEJE KOIMUHU JJIEKTPOHHOH (OpPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B JCKTPOHHYIO (hOpMY 3asBICHHUS 3HAYCHUH B
0001 MOMEHT M0 KEJIAHUIO MOJIb30BaTeNsl, B TOM YUCJE MPU BOBHUKHOBEHUHU OIIUOOK
BBOJIa M BO3BpATeE /JIs MIOBTOPHOIO BBOJIa 3HAUECHUM B AJIEKTPOHHYIO (DOPMY 3as1BJICHUS;

5) 3amosHEHUE NOJeH IEKTPOHHOHN (HOPMBI 3asBICHHS 10 Havajla BBOJIa CBEICHHIA
3asBUTEJIEM C HCIOJIb30BAaHUEM CBEJCHMM, pasMmelnieHHbix B ECHMA, u cBeneHui,
omyOnuKkoBaHHbIX Ha EnuHoMm moprane, PecnyOnukaHckoM mopTane, B 4YacTH,
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KacarolIeicsi CBENECHUW, OTCYTCTBYIOIIMX B €IWHOW CHCTEME WACHTH(PUKAINHA W
ayTeHTH(UKAIINH,

6) BO3MOXXHOCTH BEPHYTBCS Ha JIIOOOH W3 ATAaloOB 3allOJHEHHS DIIEKTPOHHON
(dopMbI 3asBiIeHNs O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;

7) BO3MOXKHOCTH JIOCTyIa 3asBUTENII Ha EmuHom moptane, PecmyOimkaHckom
MopTajie K paHee MOJAaHHBIM UM 3asBJICHUSIM B TE€UYECHUE HE MEHEE OJIHOTO roj/ia, a TaKkKe
YaCTUYHO C(HOPMHUPOBAHHBIM 3asIBJICHUSM - B TEUCHUE HE MEHee 3 MecCsIIEB.

2.16.4. 3anucsk 3asButeneil Ha npueM B M®I] (manee - 3amuck) ocylecTBIsSETCA
nocpeactBoM PecrybnvkaHckoro noprana, renedoHa KoHTakT-nienrpa MOIL.

3asBUTENIO0 TPEIOCTABISETCS BO3MOXHOCTh 3allUCH Ha JIOObIE CBOOOJHBIC IS
nprema JaTy ¥ BpeMsl B IpejiefiaX YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTpE
rpaduka mpuema.

3anuch Ha OMNpPEAENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHHS 3TON
JaThI.

Jlnst ocyliecTBIEHUS MPEeABAPUTEIBHON 3alUCH MOCPEACTBOM PecnyOnnKkaHcKoro
rnopTaja 3asBUTENII0 HEOOXOJMMO YKa3zaTh 3alpalliBaeMble CUCTEMOW JaHHBIC, B TOM
qucle:

dbamunio, uMsi, 0TYECTBO (IIPU HATTUYUN);

HOMeED TenedoHa;

aJipec AMEKTPOHHOMN MOYTHI (IO JKEJIAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpueMa.

B cmydae HECOOTBETCTBUS CBEACHHM, KOTOpPBIE COOOIIWI 3asgBUTENb MPHU
peABApUTEIbHON 3alKCH, JOKYMEHTaM, IPEJCTABICHHBIM 3asBUTEIEM MPH JTUYHOM
npueMe, peaBapuTeIbHas 3aUCh AHHYJIHPYETCS.

[Ipu ocymecTBieHUH TIPEABAPUTEIILHON 3allMCU  3asiBUTEI0 00eCreYrnBaeTCs
BO3MOXHOCTh pacredararbh TaJOH-TIOATBEpKAeHUE. B ciydae, ecnu 3asBUTENb COOOIIUT
aZipec AJIEKTPOHHOM MOYTHI, Ha YKa3aHHBIM aJpec Takxe HampasiseTcs uHpopMamus o
MOATBEPKIACHUHU TIPEABAPUTEILHON 3aMUCHU C YKa3aHUEM J1aThl, BDEMEHHU U MECTa MpUema.

[Ipu ocCylIeCTBICHUN TMPEIBAPUTEIIBHON 3aluCcy 3asiBUTEIb B 00s3aTEILHOM
nopsiike UHPOPMUPYETCSI O TOM, UTO MPeABAPUTEIbHAS 3alIUCh AHHYJIUPYETCS B CIydyae
€ro HEesIBKU M0 UCTEYCHUU 15 MUHYT ¢ HA3HAYEHHOTO0 BPEMEHHU MpUeMa.

3asBUTENH B JIIO0OE BpeMs BIIPaBe OTKA3aThCsl OT MPEIBAPUTEIILHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCUCTBUHN, KpoMme
MPOXOXKJICHUS WISHTU(UKAIIMU M ayTEHTU(UKAIIMU B COOTBETCTBHHM C HOPMATHBHBIMH
npaBoBbIMH aktamu Poccuiickor ®epepauuu, yKazaHdUs LEIUM IpUEMa, a TaKkKe
MPEIOCTABIICHUS CBEICHU, HEOOXOAMMBIX JUIsl pacyeTa IMTEILHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraBs, n0CJ1e10BATEJIBbHOCTD U CPOKH BBINIOJTHEHUS A/IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHus K MOPSAAKY X BbINOJHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEIYP B JJIeKTPOHHOH GopMe, a TaK:Ke

0COO0CHHOCTH BBINIOJTHEHUS AAMUHUCTPATHBHBIX MPOLEIYP B
MHOT0()YHKIMOHAJIBLHBIX HEHTPaxX
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3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTaBICHUH
MYHULIMIIAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHrne MyHUITUNATHHOW YCIYTH BKJIIOYAET B CEOsl CICTYIOIIHEC
MPOLIETYPHI:

1) oka3aHue KOHCYJIbTAIIUH 3asBUTEIIIO;

2) IpUHATHE W PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, IIPEJCTAaBICHHBIX
3asIBUTEIIEM;

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOLIUE B
PEIOCTaBICHUU MYHUITUTIATBHON YCIIYTH;

4) IOArOTOBKA Pe3yJibTaTa MyHHIIMIIATBHON YCIYTH;

5) BIZaua (HampaBJICHKUE) 3asBUTEIIO Pe3yJIbTaTa MyHHIIUITIATBHON YCITYTH.

3.2. Oka3aHue KOHCYJIbTAIlUN 3aBUTEIIO

3.2.1. OcHoBaHMEM Hauaja BBHITIOTHEHUS aIMUHUCTPATUBHOMN MPOLIETYPHI SABIISETCS
oOpalieHue 3asBUTENS O BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHHEM MYHHUIMNAIbHOU
YCIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJHEHUE
aIMUHHUCTPATUBHOMN IIPOLIEAYPHI, SIBISETCS:

- ipu oOparnieHuu 3assurtensa B MOI] — pabotauk MDII;

- ipu oOparieHnu 3assutens B Opran

- 3amectutenb 1O BocnurarensHoll pabore MKY «Otmen obpazoBanus»
UcnonautenbHOr0o KoMuTeTa MaMabIIICKOTO MYHHUIIMIIAIBLHOTO paiioHa PecryOiuku
Tarapcran;

- 3amecturens  gupekropa  MBY  OAVJI «Kama»  Mamagbeiickoro
MYyHULMIIAIBHOTO pailona Pecniyonuku TaTtapcran

(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHMUE).

3.2.2. 3asBUTENL BIpaBE OOpPATUTHCA 3a KOHCYJbTAllUCH O TIOPSIKE M CPOKax
MPEA0CTABIECHUS MyHULMIIATbHOUN yciayru B ML nuuHO 1 1o Tenedony U 3JeKTpOHHOM
roure.

PabotHuk MO®IL] kOHCYIbTUpPYET 3asBUTEJNA, B TOM YHCIE MO COCTaBy, Gopme
MPEJCTABIAEMON JOKYMEHTAIMU U JIPYTUM BOINPOCaM I MOJYYEHUS MYHUIUMIIAIBbHON
YCIIYTH.

3asBUTENIb MOXET IMOJYYUTh HMHPOPMALMIO O TMOpSAKE MPeloCTaBICHUs
MYHHULIMIIAJBHOW  YCIYrH  IyTeM  cBoOOJHOro  joctyma ¢ caiita MO®IL]
http://mfcl6.tatarstan.ru.

AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEIIS.

Pe3ynpTaTaMy  BBIIOJIHEHMS]  QJAMHHHUCTPATUBHBIX  NPOLUEAYpP  SBISAIOTCS:
KOHCYJIbTALIMS 10 COCTaBy, (popMe mpecTaBiIseMOn JOKyMEHTAIIMU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUISI TOTYYEHUSI MyHUIIMTIATBHOM YCITYTH.

3.2.3. 3asBuTenb BOpaBe 00patuthesi B Opran no teneoHy U 3JIeKTPOHHOU MOYTe,
a TaKkXKe MOJY4YUTh KOHCYJbTaluio Ha PecnyOnukaHckoMm mnoprane, caiite Oprana o
NOPSIAKE U CPOKAX MPEAOCTABICHUS] MyHULMITAIIBHOW YCIYTH, B TOM YHCIIE 110 COCTaBY,
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dopMe mpeAcTaBIAEMON JOKYMEHTAllMd M JAPYTUM BOMpOcaM JJii TOJy4YeHUs
MYHHUIUMIAIBHON YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HWH(OOPMUPYET
3asiBUTENS B COOTBETCTBHHM C TpeOoBaHMsIMU NTyHKTA 1.3.4 PernamenTa.

AJMUHHCTPAaTUBHBIE MPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPeX pab0vuX JHEH CO JTHS MOCTYIUICHHUST 00palleHusl.

PesynbraraMy  BBINOJIHEHMS ~ aJMUHHCTPATHUBHBIX  MPOLELYp  SIBJISIOTCA:
KOHCYJIbTALIMU 10 COCTaBY, (pOpMeE MPEACTABIAEMOMN TOKYMEHTALIUU U IPYTHUM BOIIPOCaM,
HEOOXOAUMBIM IS OJyYEHUSI MyHULIUIIATbHON YCIyTH.

3.3. IlpunsTHE U PACCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM IOKYMEHTOB JUIsl NMPEAOCTABICHUS MYHULMIIAIBHOU YCIIYI'HM 4EpeE3
MOI] nnu ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asgBuTens (mpeacTaBuTens 3asBuTens) odpamaercss B MOL ¢ 3ampocom o
MPEA0CTABICHUN MyHUIIUIIATBHONW YCIIYTH U MPEICTABISAET JOKYMEHTBI B COOTBETCTBUHU C
IyHKTOM 2.5. Pernamenra.

3.3.1.2. PabotHuk M®II, Benymumii npuem 3asiBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IIPOBOJUT NPOBEPKY MTOJHOMOYHMI JIMLIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHUSAM, YKa3aHHbIM B
nyHkTte 2.5. Pernamenra;

3aIoJHSET IEKTPOHHYI0 hopmy 3asBieHuss B AUC MODII;

IIPU NPEIOCTABICHUM [TOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.5. Pernmamenra Ha
OyMa)KHOM HOCHTEJIE, OCYLIECTBIISIET CKAaHUPOBAHUE MIPE/ICTABIICHHBIX IOKYMEHTOB;

pacrieuatbiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKMCAHUE;

IIOCJIE MOANMCAaHUs CKaHUPYyeET noanucanHoe 3asBiaenne B AUC MOLJ;

3arpyxaet B AUC M®L] 1okyMeHTbI, IPEICTaBICHHBIE B 3JIEKTPOHHOU (hopme Hin
AIIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX TOKYMEHTOB, ((OPMUPYET JIEKTPOHHOE JIETIO;

BO3BpAIlaeT MOMMCAHHOE 3asBICHUE U OPUTHUHAIBI OYMaKHBIX IOKYMEHTOB;

BBIJAET 3aBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJMVHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb 0OpallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy BBINOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCSA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MTAKET JTOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpaBiiseT NakeT J0KYMEHTOB, PUHATHIX OT 3asABUTEIS
B Oprad B 371eKTpOHHOM (hopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX J€J1) B TEYEHUE OJHOIO
pabouero JHsS o THs 0OpalIeHus 3asiBUTENS B CTPYKTYypHOE nojapasaenenue MOLI.

PesynpraTaMu BEINOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SBISAIOTCA: 3asBJICHUE U
[aKeT JOKYMEHTOB (JIEKTPOHHOE JIE€JI0), HanpaBjeHHble B OpraH, MOCPeICTBOM CUCTEMBI
AJIEKTPOHHOI'O B3aUMOJICUCTBHUS.
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3.3.2. IlpueM JOKYMEHTOB Jisi MNPEAOCTABICHHUS MYHULMIIAIBHONM YCIyTH B
aMeKTpoHHOH (hopme uepe3 Equnbiii mopran, Pecrrybnukanckuii mopTai.

3.3.2.1. 3asgBuTenp i MOAAYU 3aABICHUS B AJIEKTPOHHOW (hOpMe BBHITIOJTHSET
CIEYIOIINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3anmojHseT GopMy  DJIEKTPOHHOTO  3asBJICHMS, BKJIIOYAIOLIYI0  CBEJICHUS,
HE0OXO0IUMbIE U 00s3aTeNbHbBIC ISl PEJOCTABICHHUS] MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JOKYMEHThl B D3JIEKTPOHHOW (opMe WM 3IEKTPOHHBIE 00pasbl
JTIOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJICHUs (IIpU HEOOXOAUMOCTH);

NOATBEPKAAeT (aKT O3HAKOMIIGHHS M COIJIAaCHUsS C YCIOBHSMU M TOPSIKOM
IPEJOCTAaBICHUS] MYHHUIMMNAIBHOM YCIyrd B D3JEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

NOATBEPKIAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHHN  (yCTaHABIMBAET
COOTBETCTBYIOIILYIO OTMETKY B (DOpME BIIEKTPOHHOTO 3asIBICHMUS);

OTIIPABJISIET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (pOpMeE RIIEKTPOHHOTO 3asIBJICHMS);

AIIEKTPOHHOE 3asIBJICHUE MOJANKUCHIBAETCA B COOTBETCTBUM C TPEOOBAHUSIMU ITyHKTA
2.5.5 Pernamenra;

MOJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE JIEKTPOHHOIO 3asBJICHUSI.

dopmaTHO-JI0THYECKask MPOBEPKA CPOPMHUPOBAHHOTO 3aSIBJICHUS OCYIIECTBISETCS
MIOCJIC 3aTMOJTHEHUS 3asIBUTEIIEM KaXKI0T0 U3 TI0JIeH IeKTPOHHOM (hopMmbl 3asiBieHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aI0JIHEHHOTO M0JIs 3JIEKTPOHHOM (POpMBI 3as1BJICHUS 3asIBUTEIb
YBEIOMIISIETCSI O XapaKTepe BBISBICHHOM OIIMOKY U MOPSIIKE €€ yCTPaHEHUS! TOCPEACTBOM
UH(OPMAITMOHHOTO COOOIIEHHUSI HETTOCPEICTBEHHO B DJICKTPOHHOU (popMe 3asBIICHHUS.

AJMUHHUCTPATUBHBIE TMPOLIEAYPbl, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpAallleHHs] 3asIBUTEIIS.

Pe3ynpTaTaMy  BBIIIOJIHEHHMS] ~ aJIMHHHMCTPATUBHBIX  MPOUEAYpP  SBISIOTCS:
ANIEKTPOHHOE €710, HampaBieHHoe B OpraH MNOCPEACTBOM CHCTEMbI 3JIEKTPOHHOIO
B3aUMOJEHCTBHS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM HayaJla BBINOJHEHHUS AJMUHHUCTPATUBHON IPOLIEAYPHI
ABIIIETCSA TMOCTYIJICHUE 3asBICHHS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX IJIs
IIPEAOCTABIICHUS MYHULIMIIAJIbHON YCIIYTH.

JIOMKHOCTHBIM ~ JTULIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOLEAYPHI SABIIAECTCS

- 3amectutenp 1O BocrnurarensbHoM pabore MKY «Otmen obpazoBanus»
HcnomHuTenbHOro KOMUTETa MamaJbIICKOro MyHHUIMNAIBHOTO paiioHa PecnmyOmuku
TarapcraH;

- 3amecturens  aupekropa  MBY  OAVJI  «Kama»  MamaabImckoro
MYHHUIUTNIATBHOTO pailona PecniyOnuku Tartapcran

(manee - TOJKHOCTHOE JIUIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B Cllyyae
oOparieHus 3aaBUTeN ¢ 3asBJIeHueM B Opras:

OTpEEIISIET MPEeAMET OOpaICHHUS;
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yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

IPOBOJUT IPOBEPKY MOJTHOMOYHMI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
nyHkre 2.5 PersiaMeHtra, OpOBEPKY COOTBETCTBUSI NPEJICTABICHHBIX JOKYMEHTOB
YCTaHOBJECHHBIM TpeOOBaHUAM (Hajjexaiiee OQOopMICHHE KOMHM JOKYMEHTOB,
OTCYTCTBHE B JOKYMEHTaX IOJYHCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB M HUHBIX HE
OTOBOPEHHBIX HCIPABIICHUN);

3aMOJHSET  JAJEKTPOHHYIO  ¢GopMy  3asiBI€HHS B  aBTOMAaTU3UPOBAHHOMN
UH(GOPMAIIMOHHON CHUCTEeME, MpeAHa3HAYEeHHOW i OKa3aHUs TOCYJAapCTBEHHBIX U
MYHULIANTAIBHBIX YCIIYT;

IIpU TIPEAOCTABICHUU JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 Periamenrta Ha
OyMa)XHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE MTPE/ICTABICHHBIX TOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKCAHMUE;

MIOCJIE MTOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpyaer B aBTOMATU3UPOBAHHYIO UH(}OPMAIIMOHHYO CUCTEMY,
MpEAHA3HAYEHHYIO JUISI OKa3aHWsl TOCYJAPCTBEHHBIX W MYHUUMUIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJICTABICHHbIE B D3JIEKTPOHHOM (opMe WM 3IEKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETIO;

BO3BpAIllA€T TOJIMUCAHHOE 3asBJICHUE U OPUTHMHAJIBI OYMaXKHBIX JTIOKYMEHTOB
3a5IBUTEIIO;

BBIJAET 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanmuuus OCHOBaHM Il OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a NPHUEM JIOKYMEHTOB, YBEAOMJIAECT 3asBUTENS O HAIUYUU
NPEMATCTBUN ISl TIprieMa 3asiBJICHHS UM BO3BpAIAeT €My JOKYMEHTBI C OOBSICHEHHUEM
coJiep KaHUsl BbISIBIEHHBIX OCHOBAHU JIJIsl OTKa3a B MPUEME JOKYMEHTOB.

3.3.3.3. JJomKHOCTHOE JHMIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, IIOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBAMBAET 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM /el U CTaTyc
«IIpoBepka AOKYMEHTOB», UTO OTpaXkaeTcsi B JUYHOM KaOuHere EnuHOro mnoprana,
PecnyOnukanckoro noprana;

U3yYaeT MOCTYNUBIIKNE AIEKTPOHHBIE JIea, B TOM YHCIIe MPUIIOKEHHbIE 3asBUTENIEM
JOKYMEHTBI B 3JIEKTPOHHOU (hOpMeE U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSET KOMIIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B IOKYyMEHTOB;

MPOBEPSECT COONIOACHUE YCIOBUN JEHCTBUTEIBLHOCTH DJIEKTPOHHOM TOJITUCH,
nocpeAcTBOM oOpameHuss k Eaunomy mnopramy (B ciydae, €ciu  3asBUTENIEM
MPEJCTABIICHBI AJIEKTPOHHBIE JTIOKYMEHTBI, MOAMCaHHbIC YCUJIEHHOMN
KBATH(UITUPOBAHHON IEKTPOHHON MOAMHKCHIO).

[Ipy HanmMuuK OCHOBAaHWM, NPEAYCMOTPEHHBIX ITyHKTOM 2.7.1 Permamenra,
MOJITOTABJIMBAET MPOEKT pelieHuss 00 0TKaze B MpHUEeMe JOKYMEHTOB, HEOOXOAUMBIX JJIst
peI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

B cnyudae, ecam B pe3ysbTare MPOBEPKH YCUJIEHHON KBaTU(DUIIMPOBAHHON
AJIIEKTPOHHOM MOJMMCH BBISIBJIEHO HECOOIIO/IEHUE YCIOBUM €€ IEHCTBUTENbHOCTH, TPOEKT
penieHust 00 0TKa3e JOJDKEH COJIepKaTh MyHKTHI cTaThu 11 deaepanbHOro 3akoHa Ne 63-
@3, KOTOpBIE NOCITYKUIIM OCHOBAHUEM IS €70 IPUHSTHS.
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[Ipoexkt pemenuss o0 oOTkKaze B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABIECHUS MYHUIIMNIAIBHON YCIYTH, C YKa3aHUEM MPUYHH OTKa3a (B cllydae, €Ciu
OCHOBaHUS JUIsl OTKa3a B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBICHUS
MYHHIIMIIAIBHONW YCIIYTH, CBSI3aHbI C HAPYIICHUEM yCTaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMs JUJIl OTKa3a B IpUEME JOKYMEHTOB JIOJKHBI COJIEpKaTh
nH(pOpPMaLIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(OpMAIuH, CBEIEHUH), KOTOpbIE HE
NPECTaBIICHbI, COJEpPk AT HEAOCTOBEpHble M (WIM) TMPOTUBOPEUYUBHIE CBENICHUS,
opopMJIEeHBI C HapyIIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUM), HampaBiseTCd Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPSIAKE MOCPEACTBOM CHUCTEMBI BJIEKTPOHHOTO
JIOKyMEHTO000poTAa.

CoracoBaHue MPOEKTa pelieHust 00 0TKasze B MpUeMe IOKYMEHTOB, HEOOXOIUMbIX
JUISL  TPENOCTAaBICHUS MYHHUIMNAIBHOW  YCIYI'M, OCYIIECTBISIETCS B  IOPSJKE,
MIPENYCMOTPEHHOM IIYHKTOM 3.5.4. Pernamenra.

B cmydae OTCYyTCTBMSI OCHOBaHMM Il OTKa3a B TNpPUEME JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 PermameHra, HJOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
MpUEM JOKYMEHTOB, B TEUEHHE OJHOTO pabovero AHS CO JHS MOCTYIUICHHS 3asBIICHHUS,
HaIpaBisieT 3adBUTENI0, YKAa3aHHbBIM B 3asBJICHUM CIIOCOOOM, YBEIOMIIEHHE O
MOCTYIJIEHUU 3asIBJICHUS, COJEprKalllee BXOIAUIMN PErUCTPAllMOHHBIN HOMED 3asIBICHMS,
JaTy MOJIY4YEHUs 3asBJICHUS, IEpeYCHb HAMMEHOBAaHUH (haiiyioB, MPEICTABICHHBIX K HEMY
JOKYMEHTOB, J1aTy IOJIY4YEHHUs PE3ybTaTa MyHULIUIIAJIBHON YCIIYTH.

3.3.3.4. icionHeHue npouenyp, ykazanHbix B myHkrax 3.3.3.1, 3.3.3.3 Peruiamenra,
IPY HATMYUHU TEXHUYECKON BO3MOKHOCTH OCYILECTBIISIETCA B aBTOMAaTUYECKOM PEXHUME C
UCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHON MH(OPMAIMOHHONW CUCTEMBbI, ITPEeIHa3HAYCHHOU
JUISl OKa3aHUs FOCYIapCTBEHHBIX U MYHHUIIUNIATIbHBIX YCIYT.

3.3.3.5. AJMuHUCTpaTUBHBIE NPOLEAYPHI, yCTaHABIMBaeMble IyHKTOM 3.3.3
PernamenTa, BBINOJIHAIOTCS B TEUEHUE OJHOTO pabOYyero AHsS €O JHS MOCTYIUICHHS
3as1BJICHUS] HA pACCMOTPEHHUE.

Pe3ynpTaTaMy BBIIOJIHEHHS aAMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPUHSTHINA
Ha PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelleHHus 00 OTKa3e B MpHUEME
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIbHON YCITYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
IIPEAOCTaBICHUN MYHULIMTIIAIbHON yCIIYTH

3.4.1. OcHOoBaHHEM Hayalia BHIMOJHEHUS a[IMUHUCTPATUBHON MPOLEAYPHI SIBISIETCS
MOJIyYeHUE JTODKHOCTHBIM JIUIIOM (paOOTHUKOM), YIIOJJHOMOYECHHBIM Ha BBITIOJIHCHUE
aIMUHUCTPATUBHOU MPOIIEAYPHI, OT JTOJDKHOCTHOTO Jinila (paboTHUKA), OTBETCTBEHHOTO
3a IpHEeM JOKYMEHTOB, IPUHSTHIX OT 3asiBUTENSL JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM MPOIIEAYPHI, SABISETCA

- 3amectuTenb Mo BocnurarenbHol padore MKY «Otmen obOpasoBaHus»
HcnonautenbHOoro komutrera MaMaJbIIICKOTO MYHHUIIMIANBHOTO paiioHa PecnyOnuku
Tarapcran;

- 3amecturens  gupekropa  MBY  OAVJI  «Kama»  MamaabeIickoro
MYHULIUTIATBHOTO paiioHa Pecriyonuku Tatapctan



21

(manee - JOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 HAPABIIEHUE MEXBEJOMCTBEHHBIX
3aIpOCOB).

3.4.2. JIomKHOCTHOE JMI0, OTBETCTBEHHOE 3a HAIPABJIECHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOpPMUPYET U HANpaBIseT B AJIEKTPOHHOM (hOpMe MOCPEACTBOM CHCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJEHUCTBUS (MPU OTCYTCTBUU TEXHUYECKOM
BO3MOXXHOCTH — HWHBIMH CIIOCOOaMH) 3alpochl O TMPEIOCTABICHUU JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX ITYHKTOM 2.6.]1 aIMMHUCTPAaTUBHOIO pErIaAMEHTA.

AJIMAHHCTpPAaTUBHBIE IIPOLIEAYPHI, YCTaHAaBIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHb IPUHATHS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBIIIOJIHEHMSI ~ AJIMHHHMCTPAaTUBHBIX  NPOUEAYpP  SABISIOTCS:
HalpaBJieHHbIE B OpraHbl BJIacTM W (WJIKM) IIOJBEJOMCTBEHHBIE OpraHaM BJacTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel NOCTABIIUKOB JAaHHBIX HA OCHOBAHUU 3aIIPOCOB, OCTYIUBILINX
4yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO B3aUMOJCHUCTBUS, MPEAOCTABISIOT
3anpalMBaeMble JTOKYMEHThl (MH(OpMAnuUI0) WIA HAOpaBISIIOT YBEIOMJIEHUS 00
OTCYTCTBUU JOKyMEHTa W (WJIH) HUHPOpMAIMU, HEOOXOIUMBIX MJIS MPETOCTABICHUS
MYHULMINIAIBHON YCIYTH (J1ajee — yBeJOMIIEHHE 00 OTKa3e).

AJMUHUCTPAaTUBHBIE MPOLIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBIMIOJIHSIFOTCSL B TE€YEHUE MATU THEW CO JHS NMOCTYIJIEHUSI MEKBEJOMCTBEHHOT'O 3apoca
B OpraH WM OpPraHu3allyio, MPEAOCTaBISAIONINE JOKYMEHT U MH(GOPMAIUIO, €CIH HHbIE
CPOKM IIOATOTOBKM M HAIIPaBJIEHUS OTBETA HAa MEXBEAOMCTBEHHBIM 3alpoc HeE
yCTaHOBJEHbl  (efepajbHbIMU  3aKOHAMHM, MpaBOBbIMU akTamMu [IpaBuTenbcTBa
Poccuiickoii ®denepaniud U OPUHITHIME B COOTBETCTBUHM C (ellepaibHBIMU 3aKOHAMU
HOpMaTUBHBIMU MIPABOBbIMU akTamMu PecryOnnku TaTapcran.

Pe3ynpraTaMy BBIITOJIHEHHS AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: JOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIE JJISI MPEIOCTABICHUS MYHULMNAIBHOM yCIyr, Jmbo
YBEOMIICHHE 00 OTKa3e, HAlpaBJICHHbIE IOHXKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aMMOJICUCTBHUS  JIOKYMEHTbI  (CBElIEHHUs), HEOoOXOoAuMble JJId MpPEeAOCTaBICHUS
MYHHIIMIIAIBHOW YCIyTH, MO0 yBeJoMJIeHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTa U
(wm) uadopmanuy;

IIPU HAJIMYUH OCHOBAHMM, IPEYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periaamMeHTa, IMOATOTABIMBAET IMPOEKT peuieHuss o0 OTKa3e B MpHUeMEe JOKYMEHTOB,
HEOOXOUMBIX JJISl PEJOCTABICHUS MYHUIIUTIAIBHON YCIYTH.

[Tpoekt pemenuss o0 oOTkaze B NpUEME JIOKYMEHTOB, HEOOXOIWMBIX JJIst
PEeI0CTaBICHUSI MYHUIIMITAIIBHON YCIIYTH, C YKa3aHUEeM IMPUYMH OTKa3a (B ciydae, eciiv
OCHOBaHMs JUIsl OTKa3a B INpUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHUS
MYHUIIUTIATBHOW YCIYTH, CBSI3aHbl C HAPYIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TaKUM
JOKyMEHTaM, OCHOBaHHs [UIl OTKa3a B IIpUeME JOKYMEHTOB JIOJDKHBI COJEpKaTh
MHPOPMALIMI0O O HAUMEHOBAaHUM JIOKYMEHTOB (MH(pOpMAIUM, CBEIEHUI), KOTOpbIE HE
IPEICTaBICHbl, COJEpPKAT HENOCTOBEPHblE U (WIM) IPOTUBOPEUYUBBIE CBENEHUS,
oQopMIIEHBI C HapylLIEHHEM YCTAaHOBJEHHBIX TpeOOBaHMI), HaANpaBiseTCs Ha
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COrJJaCOBAaHME B YCTAHOBJIEHHOM HOPSAJIKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTA.

CornacoBaHue MPOEKTa pelIeHrs 00 0TKa3e B MPUEME TOKYMEHTOB, HEOOXOTUMBIX
JUISL  TPEJOCTAaBICHUS MYHHUIMNAIBHOW  YCIYI'M, OCYIIECTBISIETCS B  IOPSJIKE,
IIPELYCMOTPEHHOM IIYHKTOM 3.5.3 aIMAHHUCTPATUBHOIO PETVIAMEHTA.

AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbIE HACTOSLIUM IIYHKTOM,
BBIIIOJIHAIOTCS B JICHb MOJyYEHHUsI CBEACHUM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy BBIITOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBIEC Ul MPEAOCTaBICHHMS MYHULMIANBHOM YCIyTd, IPOEKT
pemieHuss o0 OTKaze B IpHEME JOKYMEHTOB, HEOOXOIMMBIX Ul MPENOCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

3.4.5. MHcnonnenue mnpouenyp, YyKazaHHbIXx B nyHKrax 3.4.2, 3.44
aAMUHUCTPATUBHOTO  PErJlaMEHTa, MpU HaJU4YMM  TEXHHUYECKOW  BO3MOKHOCTHU
OCYUIECTBJISIETCS. B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BAHUEM ABTOMATH3MPOBAHHOU
MH()OPMAIMOHHOM CHUCTEMBI, TNMPEJHA3HAYEHHOM MJisi OKa3aHWUsl TOCYJAapCTBEHHBIX M
MYHULUINAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALIUHU 3aBJICHUS B COOTBETCTBUH
C IyHKTOM 2.13 aIMMHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcUMaJIbHBIM CPOK BBIINOJHEHUS aJAMUHHCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOTO PEIIAMEHTA, COCTABIISIET IMATh padOUMX
THEN.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON YCIIyTH

3.5.1. OcHOBaHMEM HavaJia BBIIOJIHEHNS aIMUHUACTPATUBHOM MPOLEAYPHI SBIISECTCS
NOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMLA, OTBETCTBEHHOIO 3a  HAINpaBJICHHE
MEKBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHMI), HEOOXOIUMBIX  JJIf
MPEAOCTABICHUS MYHULIMTIATbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
MPOLIEIYyPbl, BIISETCS

- 3amectuTenb M0 BocnurarenbHoil padore MKY «Otgen oOpa3oBaHus»
HcnonautenbHOro KoMuTeTa MaMabIICKOIO MYyHUIMIAIBLHOTO paiioHa PecnyOiuku
TarapcraH;

- 3amecturens aupekropa MBY  OIVYJI «Kama»  Mamasapiickoro
MYHHUIMIAIBHOTO paiioHa Pecniy6nuku Tatapcran

(mamee - JOHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATIOTOBKY pe3yJbTaTa
MIPEAOCTABIICHNS MYHULIUITAJIGHON YCIYTH).

3.5.2. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yibTaTa
IIPEAOCTABIICHNS MYHULIMIIAJBHON YCIYTH:

paccMarpuBaeT CQOPMUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

IpU BBISIBIICHUM OCHOBAaHUM [JIsl OTKa3a B MPEJOCTABICHUM MYHHUIIMIAIbHOU
YCIIyTH, YKa3aHHBIX B ITyHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, NOArOTABIMBACT
IPOEKT PEeLIeHUs 00 OTKa3€ B PEAOCTaBICHUNA MyHULIUIIAJIbHON yCITyTH;

B CJIy4ae OTCYTCTBHs OCHOBAHUM /I OTKa3a B IPEJOCTABICHUM MYHULUIIAIBHOM
YCIIyTH, IIPEYCMOTPEHHBIX IIYHKTOM 2.8.2 aAMUHUCTPATUBHOI'O PETJIAMEHTA, I10 UTOT'aM
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paccMOTpPEeHHsI JOKYMEHTOB, HEOOXOAMMBIX Ui MPENOCTABICHUS MYHHIIMIIAIbHON
YCIIYTH, IOArOTABIMBAECT IPOEKT PE3yJIbTATa MPENOCTABICHUS MYHULIMIIAIBHON YCIYTHU B
COOTBETCTBUHM C NOAIYHKTOM | myHkTa 2.3.1 aAMAHHCTPATUBHOTO PEIVIAMEHTA;

HaIlpaBJIIET ITOATOTOBJICHHBIN IIPOEKT  pe3yJbTara IIPEIOCTaBICHUS
MYHULIMIIAIBHOM YCIYTM HAa COIJIACOBAHME B YCTAHOBJIEHHOM IIOPSAJKE IOCPEACTBOM
CUCTEMBI JJIEKTPOHHOT'O TOKYMEHTOO00POTA.

AJIMAHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIC HACTOAIIUM ITyHKTOM,
BBIIIOJIHAIOTCS B JICHb MIOCTYIUICHHS TOKYMEHTOB.

PesynpraTaMy BBIITOJIHEHMS aJAMUHUCTPATUBHBIX IPOLELYP SABIIIFOTCA: IPOEKT
peuieHnss 00 oTKa3e B MPEJOCTaBICHUM MYHULUIAIbHOM YCIYTH, MPOEKT PEUICHUs O
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

3.5.3. CormacoBaHue M MOANMCAaHUE IIPOEKTA pE3yJbTaTa MPEIOCTABICHUS
MyHULUNAIBHON  yciayru (majiee — TPOEKThl  JIOKYMEHTOB)  OCYLIECTBIISIETCS
PYKOBOJIWTENIEM CTPYKTYPHOIO TIOAPA3ACIECHUSA, OTBETCTBEHHOIO 34 IOATOTOBKY
pe3yJpTara  MYHMIMIIAJBHOM  yciIyrd, 3amectureneM Pykosomutens  Oprana,
PykoBomurenem Oprana.

[IoaroroBiieHHBIE POEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYaHus1, BO3BPALAtOTCS Ha
J0pabOTKy JMIy, OTBETCTBEHHOMY 3a IMOJrOTOBKY PE3yJIbTaTa MyHUIUMIIAIbHOW YCIIyTH.
Ilocne ycTpaHeHHsI 3amMe4aHUM TPOEKTHI JOKYMEHTOB IIOBTOPHO IIEPENAIOTCSA IS
COTJIaCOBAHUS U NOJINCAHHUS.

PykoBogutens OpraHa Npu pacCMOTPEHUM IPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ICHNE aIMUHUCTPATUBHOTO PErjiiaMeHTa JOJKHOCTHBIMU JiniaMu OpraHa B 4acTu
CPOKOB BBINIOJIHEHUS AJMHMHHUCTPAaTUBHBIX MPOUEAYP, HMX IOCIEI0BAaTEIBHOCTH U
IOJIHOTBI, HAJMYMUS COTJIACOBAHMM YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jul OpraHa B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cmywae  BBISBICEHMS ~ HApymIEHMM B  4YacTM  CPOKOB  BBIIIOJHEHUS
aJIMUHHACTPATUBHBIX MPOLENYP, MX IMOCIEIOBATEIIBHOCTH W IOJHOTH PykoBOoAauTENH
Oprana THULMHAPYET NPUBJIEYEHUE K OTBETCTBEHHOCTH JIWLI, JOIYCTHUBIINX HAPYLIEHHUS, B
COOTBETCTBHUHM C IyHKTOM 4.3 aIMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOTO paboyero JIHS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SABJISAIOTCS: pelieHue 00
OTKa3e B MpHEME JOKYMEHTOB HEOOXOIMMBIX ISl MPEAOCTaBICHHUS MYHULUMAIbHON
yCIIyTH, pelieHue o0 OTKa3e B MPEIOCTaBICHUNM MYHHMIMIIAIBHOW YCIIYTH, PEIIEHUE O
MIPEAOCTABICHUN MyHULUIIATBHONW YCIIYTH.

3.5.4. MHcnonHeHue mpouenyp, ykasaHHbIX B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO  PETJIAMEHTa, IPU  HAIMYUM  TEXHUYECKOM  BO3MOXHOCTH
OCYILECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C MCIOJIB30BAHUEM ABTOMATHU3UPOBAHHOMN
UH(OPMAIIMOHHONW CHUCTEMBI, MpPEeAHA3HAYEHHOW JUIsl OKa3aHUsl TOCYNAapCTBEHHBIX U
MYHULANAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMBIC HACTOAIIUM ITYHKTOM,
BBINOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHs.

3.6. Beiaua (HampaBiieHHE) 3asBUTENIO PE3yibTaTa MyHULIMIATBHON YCITyTH
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3.6.1. OcHOBaHMEM HavaJia BBIIOJIHEHUS aIMUHUACTPATUBHOM MPOLEAYPHI SABIISIETCS
ITOJIyYEHHE JTOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBINIOJHEHHUE AJIMUHUCTPATUBHOU
IIPOLEAYPBI, JOKYMEHTA, TOATBEPKAAIOIIET0 MPEI0CTABICHUE MyHULIUIIAIBHONW YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
MIPOLEAYPHI, ABIAECTCS

- 3amectuTenb 10 BocnurarenpbHoil padore MKY «Otnen obOpa3oBaHus»
UcnonautenbHOro KoMuTeTa MaMaJbIIICKOTO MYHHUIMIIAIBLHOTO paiioHa PecryOiuku
Tarapcran;

- 3amecturens  gupekropa  MBY  OAVJI  «Kama»  MamaabIickoro
MyHULIUTAIBHOTO paiioHa Pecriyonuku Tatapctan

nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmNpaBJICHUE)
JIOKyMEHTOB).

3.6.2. JlomxHOCTHOE JUII0, OTBETCTBEHHOE 3a BbIauy (HampaBleHUE) TOKYMEHTOB:

o0ecreynBaeT perucTpalMio U BHECEHUE CBEICHUM O pe3yJibTaTe MPea0CTaBICHHUS
MYHULIMIAIBHON YCIYTH B IOJICHCTEMY BEACHUS JOKYMEHTALMH aBTOMATU3UPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON MJI1 OKa3aHHWsl TOCYJapCTBEHHBIX U
MYHULUOAIBHBIX  yCIyr ©  (Wiau) MHQOPMAIMOHHYIO CHCTEMY OO€CHedeHHs
rpagoOCTPOUTEIBLHON JIESITETBHOCTH;

U3BEIIAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHHH, O
pe3ynbTaTe MpeIOCTaBICHUS MYHULMIIAIBHOW YCIYTM W O BO3MOXXHOCTH IIOTYYEHUS
pe3yJbTara Mpe1oCTaBlIeHUs] MyHUIUNAIbHON yciayru B Oprane win B MOLI.

Hcnonnenue nmpoueayp npyu HAIMYUU TEXHUYECKON BO3MOYKHOCTH OCYILECTBIISIETCS
B aBTOMAaTHYECKOM PEKUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHON MH(OPMALIMOHHON
CUCTEMBI, TPEAHA3HAYECHHOM JJIs1 OKa3aHUS TOCYJAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHAIOTCS B TEYEHHE OJHOro padodero JHS CO JHS NOANHMCAHMUS JOKYMEHTa,
MOATBEPKIAIOILETO MPEOCTABICHHE (OTKA3 B MPEIOCTaBICHUHN ) MyHUIIMIIAIIBHON YCIIYTH,
YIOJIHOMOYEHHBIM JAOJHKHOCTHBIM JiIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBIIIOJIHEHMS]  aJMHHHUCTPATUBHBIX  NHPOLUEAYpP  SBIAIOTCS:
pa3sMENIEHNE CBEACHUW O Pe3yJbTaTe MPEIOCTAaBICHUS MYHHULMNAIbHOM YCIyI'd B
MH(OPMAIMOHHBIX CHCTEMaX, U3BEIICHHUE 3asiBUTENS (€ro MPEACTABUTEINS) O pe3yJIbTaTe
PEeI0CTaBICHUS! MyHUIIUNAIBHON YCIYTH U CIIOCO0AX €ro MOJIy4eHHUS.

3.6.3. Ilopsimok BblAauW  (HaAmpaBJi€HUSA) pe3yJbTara  MPEIOCTABICHUS
MYHULIUIATBHON YCIIyTH:

3.6.3.1. IIpu obpamieHun 3asBUTENS 32 PE3yJIbTATOM MYHHUIMIAIBHON YCIyrd B
MOII, pabotauk M®I] BeimaeT 3asBUTENO0 pe3yiabTaT MYHHUIIUNANBHOW yciyru. Ilo
TpeOOBaHUIO 3aIBUTENSI BMECTE C IK3EMILIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE €My MOJKET ObITh MPEJOCTABICH 3K3EMIUISIP MEKTPOHHOTO JOKYMEHTa IyTeM
€ro 3aIiCy Ha ChbEMHBI HOCUTEb.

AJMUHHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSJKE OYEPETHOCTH, B J€Hb MPHUOBITUS 3asBUTEIS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMy BBIMOJIHEHUS! aJIMUHUCTPATUBHBIX MPOLEAYp SIBISIOTCA: (DUKcanus
¢dakTa BbIJa4YM pe3ysibTaTa MpeaoCTaBiIeHUsI MyHUuliunaibHoi ycnyru B AUC M®II.
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3.6.3.2. IIpu obOparieHnu 3asBUTENS 32 Pe3yAbTATOM MYHUIIUIATBLHOMN yCIyTH Yepes3
Enunbiit  mopran, PecnyOnukanckuil mopTan 3asBUTENIO B JIMYHBIA  KaOWHET
aBTOMATUYECKM HAMpPABJSIETCSl  AJIEKTPOHHBIM  00pa3 JOKYMEHTa, SBISIOLIETOCs
pE3yJIbTATOM TMPEAOCTABICHUS MYHHULIMIAIBHON YCIYT'HM, NOANWCAHHBIA YCUJIEHHOU
KBJIN(DULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJIMHUCHI0 YIOJTHOMOYEHHOTO JOJIKHOCTHOTO JIUIA
Oprana (Oprasom).

AJIMAHHACTpPAaTUBHBIE IIPOLIEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JCHb IOANMCAHMS JOKYMEHTA, IMOATBEPKIAIOLIEIO NPEIOCTaBICHUE
(0oTka3 B MpeAoCTaBICHUN) MYHUIMIAIBHON yCIyrd, YIIOJTHOMOYEHHBIM JOKHOCTHBIM
munoMm Oprana (Opranom).

PesynpraTaMy  BBIIIOJIHEHMS ~ aJIMMHHUCTPAaTHBHBIX  IPOLEAYpP  SBIIFOTCH:
HampaBiieHWe  (MpeAocTaBieHME) ¢ ucnojb3oBaHueM  EnumHoro  mopraia,
PecnyOnnkanckoro noprana 3a5IBUTEITIO JOKYMEHTA, ITOATBEPKAAIOILIETO
MPEAOCTABICHNE MYHULUIIAIBHON yCIyrd (B TOM 4YHCIE OTKa3 B MPEJOCTABICHHUH
MYHULIMOATBHON YCIYTH).

3.6.3.3. Ilpu oOpaiieHnn 3asBUTENS 33 PE3yIbTATOM MYHULIUIIAIBHON YCIyTU B
Opras, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauyy (HAMpaBlIEHHWE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO pPE3yJbTaT MYHULMNAIBbHON yciyrd. [lo TpebGoBaHUIO 3asBUTEINS
BMECTE C IK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTEJIE €My MOXKET
OBITh MTPEIOCTABIIECH SK3EMIUISIP 3JIEKTPOHHOTO JOKYMEHTA ITyTEM €r0 3aliCH Ha CheMHBIN
HOCHTEIIb.

AJMUHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMbBIE HACTOSALIUM ITYHKTOM,
OCYIIECTBISIIOTCS B TOPSAIKE OYEPETHOCTH, B JIeHb NPUOBITHS 3asABUTENS B CPOKH,
yCcTaHOBJIEHHbIE [ [paBuiamu BHyTpEHHETO TPy n0BOro pacnopsaka Oprasa.

Pe3ynbratoM BBINOJHEHUS aJMUHHCTPATUBHBIX MPOLELYp SABISAIOTCA: (UKCaLUs
(dakTa  BbBIOAYM  pe3yibTaTa  MPEJOCTABICHUS ~ MYHULMIAIBHOM  YCIOyrd B
ABTOMATU3UPOBAHHOW HWHQPOPMAIIMOHHON CHCTEME, MNpeIHA3HAYCHHOW ISl OKa3aHWs
rOCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIMOOK

3.7.1. B ciaydae oOHapyKeHUsI TEXHUUYECKOW OIIMOKH B JOKYMEHTE, SBJISIIOIIEMCS
pe3yJAbTaTOM MYHUIIMNIAIBLHON YCIIYTH, 3asiBUTEIb HanpasisieT B Oprax:

3asiBiIeHME OO0 WCMpaBICHWU TEXHUYECKOW ommuoOku (mpuwioxkenne Ne 5 k
Hacrosiiemy Pernamenry);

JIOKYMEHT, BBIJIAQHHBIM 3asBUTENI0 KaK pe3yJbTaT MYHULMNAIBHOU YCIyrH, B
KOTOPOM COJICPKUTCSI TEXHUUECKas OINOKa;

JOKYMEHTBI, UMEIOIIME IOPUIUYECKYIO CHIIY, CBUJETEJIbCTBYIOIIME O HAIMYUU
TEXHUYECKOU OIINOKH.

3asiBiicHHE 00 HCMPABJICHUU TEXHUYECKOW OIMOKU B CBEJACHHUAX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOIIEMCS Pe3yJIbTaTOM MYHUIIUMTAIIBHOM YCIYTH, TIOJA€TCS 3asBUTEIIEM
(YIIOTHOMOYEHHBIM TMPEACTABUTEIEM) TOYTOBBIM OTIpPAaBICHHEM (B TOM YHUCIE C
MCIIOJIb30BaHUEM DJICKTPOHHOM MOUTHI), Tu00 uepe3 Enunpiii mopran, PecnyOnukanckuit
noprai win MOILI.
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3.7.2. JJomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, OCYIIIECTBISET
MIpUEM 3asiBIICHHUS] 00 MCIPaBICHUM TEXHUYECKOW OIIMOKH, PETHCTPUPYET 3asiBJICHUE C
MPUJIOKEHHBIMU JJOKYMEHTAMU U MEePEaeT UX JOJKHOCTHOMY JIUIY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOILEAYPHI, YCTAHABIMBAEMbIC HACTOSIIMM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero JHS C JAThl PETHCTPAIIAN 3asIBJICHUSI.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: IPUHATOE U
3apETUCTPUPOBAHHOE 3asIBIICHUE, HAITPABIEHHOE HA PACCMOTPEHHE JOKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00pabOTKYy JOKYMEHTOB.

3.7.3. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBIISIFOLIUKCS
pEe3yJAbTaTOM NPEAOCTABICHUS MYHULHUNAIBHOW YCIYTH, OCYIIECTBISET MPOLEAYPHI,
MPEIyCMOTPEHHbIE TYHKTOM 3.5 PerimameHnra, ¥ BBIAAET HUCHIPABICHHBIM JIOKYMEHT
3asBUTENIO (YIIOJHOMOYEHHOMY MPEACTAaBUTEINI0) JIMYHO TOJ POCIHUCH C HU3IBATHUEM Y
3asBUTENS (YIOJTHOMOYEHHOTO TMPEACTABUTEINSI) OpUTMHAlIa JOKYMEHTa, B KOTOPOM
COJICP)KUTCSI TEXHUYECKasi OIIMOKA, WM HAIpaBlIeT B aJpec 3asBUTENSI MOYTOBBIM
OTHpaBJeHUEM (TIOCPEICTBOM BJIEKTPOHHOM MOYTHI) MMHUCHbMO O BO3MOKHOCTH MOJTYyYCHUS
JIOKYMEHTA IIpU NpeaocTaBieHny B Oprad opuruHaia JOKyMEHTa, B KOTOPOM COJIEPKUTCS
TEXHUYECKas OIMOKa.

AJIMUHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHUE ABYX pab0o4uX AHEH mociae 0OHapyKEHUsI TEXHUUECKOU OIUOKH
WJIH TIOJTYYEHUS OT JIF0OOTO 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOIMYIIICHHOM OIIMOKeE.

Pe3ynbraTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP SIBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3aSIBUTEIIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIUIIAJIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMHU JIMLIAMHM TOJI0KEHUN PernamenTa u MHbIX
HOPMATHUBHBIX PABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHHUIO
MYHUIIUTIATBHON YCIIYTH, @ TAK)KE MPUHATAEM UMU PEIICHUM

KoHTpob 32 MOJHOTOM M Ka4eCTBOM MPENOCTABICHUS MYHHUIMIAIBHON YCIYI'H
BKJIFOYAET B ce0sl BBIBICHHE U yCTpaHEHHE HApYLICHUH MpaB 3asBUTENEH, MPOBEICHNE
MPOBEPOK COOIIOICHUS TPOLEAYP MPETOCTABICHUS MyHUIIUTIAIBHON YCIIYTH, IOATOTOBKY
pemeHnii Ha geicTBus  (Oe37€iiCTBHME) MOMKHOCTHBIX —JIMI[ OpraHa MECTHOTO
CaMOyIIPaBJICHU.

dopMaMu KOHTPOJIS 32 COOJIIOJICHUEM MCTIOTHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP
SABJISTFOTCS:

1) mpoBepka ® COIJIACOBaHWUE TMPOCKTOB JOKYMEHTOB TI0 TPEIOCTABICHHIO
MYHUIUIIAIBHON YCIIyTH;

2) IPOBOMMEBIE B YCTAHOBJICHHOM IOPSI/IKE MPOBEPKH BEIICHHS IEIOTIPON3BOJICTBA;

3) mpoBejieHNE B YCTaHOBICHHOM IOPSIKE KOHTPOJBHBIX MPOBEPOK COOITFOICHHS
IpoLELyp PEAOCTABICHUS MYHULIMIIATIBHON YCIIYTH.
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B wmensx TeKymiero KOHTPOJS HCHOJB3YIOTCS CBEACHUS, HMEIOIIUECs B
AIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECIOHACHIMS, YCTHash W MHCbMEHHas
uH(pOpMalrs AOHKHOCTHBIX JIUI], OCYIIECTBIIAIOMIUX BBITOJHEHUE aIMUHUCTPATUBHBIX
MPOLEAYD, XKYpPHAIBI ydeTa COOTBETCTBYIOIINX JOKYMEHTOB U JAPYTU€ CBEICHHUS.

JIJis OCyIIECTBICHUS KOHTPOJIS 32 COBEPIICHUEM JEUCTBUN MPU MPEAOCTaBICHUN
MYHHUIIMIIATBHOW YCIYTH W TPUHSATHH PEHICHUH PYKOBOIUTENIO OpraHa MECTHOTO
CaMOYTIPaBJICHUS]  NPEACTABISAIOTCS  CIPaBKM O  pe3ysbTaTax  MNpeoCTaBICHUS
MYHUIUITAIBHON YCIIyTH.

O cnyyasix ¥ IpUYMHAX HapyLIEHUs CPOKOB, MOCIEIOBATEIILHOCTH U COJIEPIKaHUs
aJIMUHUCTPATUBHBIX TPOLEAYP JODKHOCTHBIE JIMIA HEMEMJICHHO HH()OPMUPYIOT
PYKOBOJIUTEINS OpraHa, MpeJOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTy, a TakKke
OPEeIIPUHUMAIOT CPOUHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHUH.

Texymmii KOHTpPOJb 3a  COONIIOJIEHHMEM  IOCJIEIOBATENbHOCTH  JIEHCTBUM,
OTpEAENEHHBIX  AJAMUHHCTPATHBHBIMHA  MPOLEAypaMHd MO  TPEJOCTaBICHUIO
MYHHIIMIIATBHOW  yCIyTH, OCYIIECTBISIETCS 3aMECTUTE]IeM PYKOBOIHUTENs OpraHa
MECTHOTO  CaMOYIpPAaBIIEHUS, OTBETCTBEHHBIM 3a OpraHM3alMi0  paboOTel  TO
MPEIOCTABICHUI0O MYHULIMIMIATHHON YCIYTH, Ha4aJbHUKOM OTHEJa, OCYIIECTBIISIOIIETO
OpTraHMU3aIHNI0 padOTHI MO MPEJOCTABICHUIO MYHUIIUTIATBHON YCIYTH.

[lepeyeHr  AOMHKHOCTHBIX  JIMI[, OCYIIECTBISIONMX TEKYIIHMA  KOHTPOIIb,
YCTaHABIIMBAETCS TMOJIOKEHUSIMH O CTPYKTYPHBIX MOJpa3ACiEHUsIX OpraHa MECTHOIO
CaMOYIPAaBJICHUS U TOJKHOCTHBIMU PETJIAMEHTAMH.

4.2. Tlopsiiok ¥ IepUOIMYHOCTH OCYIIECTBICHHS TJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
IIOJIHOTHI M KA4E€CTBA MPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH, B TOM YHCIIE OPSAOK U
(GbopMBI KOHTPOJIS 32 TOJTHOTON M KAYECTBOM MPEOCTABICHHS] MYHUIIMITAIbHON yCITyTH

KoHTpoJibHBIE NPOBEPKU MOT'YT OBITH IJIAHOBBIMH (OCYILIECTBIIATHCS HA OCHOBAHUHU
MOJIYTOJIOBbIX WJIM TOJOBBIX IUIAHOB paOOThl OpraHa MECTHOI'O CaMOYIPAaBIEHUS) U
BHEIUIAHOBBIMH. [Ipyn mpoBeaeHMM NpPOBEPOK MOTYT pPACCMAaTpUBATBCA BCE BOIPOCHI,
CBSA3aHHBIE C IPEIOCTABICHUEM MYHULIMIIAIBHON yCIyru (KOMIUIEKCHBIE POBEPKH ), UITU
110 KOHKPETHOMY OOpaIEHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MPeI0CTaBIISIIOIIET0 MyHUIIUIIAIbHYIO
YCIIyTY, 3a pEIIeHUs U AelcTBUs (0e3/1eicTBIE), MPUHUMAEMBbIE (OCYIIECTBISIEMbIC) UMHU
B X0JI€ PEI0CTABJICHUSI MYHULIMTIAIBHON YCITyTH

[To pe3ynbTaTam MPOBENCHHBIX MTPOBEPOK B CIIy4ae BBISBJICHUS HAPYLICHHUM ITPaB
3agBUTEJICA BUHOBHBIC JIMIIA IPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHUH C
3aKOHOJATENBCTBOM Poccurickon denepauu.

3aMeCTUTENIb  PYKOBOAMUTENS OpraHa MECTHOTO  CaMOYNPAaBJICHUSI  HECET
OTBETCTBEHHOCTH 332 HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUH.

PykoBoautens (3aMeCTUTENb PYKOBOJIUTENS ) CTPYKTYPHOTO MOpa3/ie/IeHUs OpraHa
MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE W (WJIN)
HEHAJIeXKAIIee BBIMOJHEHUE AJIMUHUCTPATUBHBIX JIEMCTBUM, YKa3aHHBIX B paszaene 3
Pernamenra.
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JIOJDKHOCTHBIE JIMIA Y MHBIE MYHULIMIATIBHBIE CITYKAIlKE 3a PEIICHUS U JIEUCTBUS
(O6e3nelicTBue), NOpuUHUMaeMble  (OCYIIECTBISIEMbIE) B  XOAE€  NPEAOCTABICHUS
MYHULIMIATBHON yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIHLCTBOM
MOPSIIKE.

4.4, TTonoxeHus1, XapaKTepU3yIomue TpeOOBaHMS K TOPSIKY U (hopMaM KOHTPOJIS 32
IPEAOCTABICHUEM MYHHIIUIIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI Ipa)aaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KOHTpOJIb 32 MpeoCcTaBIeHNEM MYHUIIMIIAIBHON YCIIYTH CO CTOPOHBI TPaXKIaH, UX
O0OBEIMHEHUH U OpraHU3aINi, OCYIIECTBIISIETCS TIOCPEICTBOM OTKPBITOCTH ACSITEIBHOCTH
opraHa MECTHOI'O CaMOYIIPaBJICHHUS IpPU MPEJOCTABICHUM MYHULUIIAIBHOW YCIIYTH,
MOJIYYeHUs] TOJIHOM, AaKTyaJIbHOW W  JOCTOBEPHOM HMHPOpPMALMH O TMOPAJKE
MPEAOCTABJICHNS MYHULUIIAIILHON YCIyTH U BO3MOYKHOCTH JOCYAEOHOrO0 pacCMOTPEHHS
oOpaiiieHnit (3kano0) B mpolecce NpeI0CTaBICHUSI MyHULIUTTAIBHOW YCITYTH.

5. locyneOHblii (BHeCya1eOHbIH) MOPSI0K 00KAJTOBAHUS pPellieHUid U 1eilicTBUi
(0e3xelicTBUS) OPrana, NpeA0CTABJIAIOIIECI0 MYHULUIIAJIBHYIO YCIYTY,
MHOTO(PyHKIMOHAJBHOI0 LIEHTPA NMPeA0CTABJIEHHUS TOCYyIaPCTBEHHBIX U
MYHUIHMIIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUI, MyHUITHTIAIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3asBUTENN UMEIOT IPABO Ha 00KaJOBaHKE B JOCYACOHOM TMOPSIIKE PEIICHUN U
nercTBuil  (0€3MeHCTBUS) OpraHa, MPEeAOCTaBIAIONIETO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO ~ JIMIA  OpraHa, MpPEeJOCTAaBISIONEr0 MYHUIUNAIBHYIO  YCIYTY,
MYHUIUINAIBHOTO  CIYXallero,  PYKOBOJAUTENS  OpraHa,  MPEeAO0CTaBIISIOIIETO
MYHUIUTIATBHYIO YCIIyTY, MHOTO()YHKIIMOHAIEHOTO LEHTpA, paboTHHKA
MHOTO(YHKIIMOHAIBHOTO IIEHTpa, OpraHu3aluii, IpeayCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapylieHue cpoka perucTpaiiy 3ampoca O NPelOoCTaBICHUU MYHULIUNAIbHON
YCIIyTH, 3aI1poca, yKa3aHHoro B cratbe 15.1 @eaepanbHoro 3akona Ne 210-D3;

2) HapylIEHHE CpOKa MPEAOCTABICHUS MYHHIMIAIBLHOM yciayru. B ykazaHHoOM
cimydae nocyaeOHoe (BHecyneOHOE) O0KaJlOBaHME 3asBUTENIEM DEIICHWA U JeHCTBUN
(6e3meiicTBUSI) MHOTO(YHKIIMOHALHOTO IIEHTpa, pabOTHUKAa MHOTO(YHKIIMOHAIHHOTO
IIEHTpa BO3MOXXHO B CJy4yae, €CIi Ha MHOTO()YHKIIMOHAJIBHBIN IIEHTpP, PEIICHUS U
nevictBus  (O6e3deiicTBHE)  KOTOPOTO  OOKANyIOTCS, BO3JOKE€Ha  (QYHKIHUS  TI0
PEIOCTAaBIECHUI0 COOTBETCTBYIOIIMX MYHUIMINAIBHBIX YCIyT B IMOJHOM OObEME B
nopsiAKe, onpeaeeHHoM JacTeio 1.3 ctateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WU MH(OPMALMK JTUOO OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WM OCYIIECTBIECHHUE KOTOPBIX HE NPEAYCMOTPEHO
HOpPMaTUBHBIMM TpaBOBbIMH akTamu Poccuiickoin @Penepanuu, HOPMAaTUBHBIMHU
npaBoBbIMH akTaMu PecryOnuku TaTapctan, MyHUIIMTIAIbHBIMY MPABOBBIMU aKTaMH JJIst
IPEAOCTABIEHUS MYHULIUNIATBHON YCIIYyTH;
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4) oTka3 B IpUEME JTOKYMEHTOB, IPEAOCTABICHHE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMM akTaMu Poccuiickon @enepaunyu, HOPMATUBHBIMU
paBoBbIMU akTamMu PecniyOnuku TaTapcTaH, MyHULIMITAIbHBIMU TPABOBBIMH aKTaMU ISl
MIPEA0CTABICHUS MYHULIMIIAJIBHON YCIIYTH, Y 3asIBUTES;

5) OTKa3 B MPEIOCTABICHUH MYHULIUIIAIILHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MPeyCMOTPEHBI (peiepabHBIMU 3aKOHAMU U MPUHATHIMUA B COOTBETCTBUU C HUMH UHBIMH
HOpMaTUBHBIMU IpaBOBbIMU akTaMu Poccuiickoit ®epepanuu, 3aKOHAMH W HMHBIMU
HOPMaTUBHBIMU TpaBOBbIMU akTamMu PecnyOnuku TartapcTaH, MyHHULUIATbHBIMU
paBOBBIMH akTaMU. B yka3zaHHOM ciiydae aocyneOHoe (BHecyaeOHoe) 00)kaloBaHHUE
3asBUTENIEM pELICHUN M jaeWcTBUi (0e3aeiicTBUs) MHOTO(QYHKLIMOHAIBHOTO IIEHTpA,
paboTHMKAa MHOTO(QYHKIIMOHAJBHOTO IIEHTpAa BO3MOXHO B ClIy4ae, €cld Ha
MHOTO(QYHKIIMOHAIbHBIA LEHTpP, pelleHus U JedcTBus (Oe3heiicTBre) KOTOPOTro
0o0XaayloTCs, BO3JOXKEHAa (YHKIHMS 1O  MPEIOCTaBICHUIO  COOTBETCTBYIOLIUX
MYHUIUIAIBHBIX YCIYT B IOJIHOM 00bEME B MOPSIZIKE, ONMPEAEICHHOM YacThio 1.3 cTarbu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENA MPU NPEIOCTABICHUU MYHHUIMNAIBHOW YCIyTH
IJIAThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMH TNIPABOBBIMM akTamu Poccuiickon
@®enepaury, HOPMAaTUBHBIMU  MpaBOBbIMU  akTamu  PecmyOmmkm — Tarapcran,
MYHULUTNIAIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, IpPEJOCTaBISAIOLIEI0 MYHUIUNAIBHYIO YCIYTY, JOJDKHOCTHOTO
JUIa OopraHa, MPEJOCTaBISIONIEr0 MYHUIUNAIBHYIO YCIYTY, MHOTO(YHKIHOHAIBLHOTO
LIEHTpa, pa0OTHUKA MHOTO(QYHKIIMOHAJIBLHOTO LIEHTpa, OpraHu3alui, IpeyCMOTPEHHBIX
gacteio 1.1 crateu 16 denepanpHoro 3akoHa Ne 210-®3, unam ux paOOTHHUKOB B
UCTPABJIECHUHN JONYIIEHHBIX MMM OINEYaTOK M OUIMOOK B BBIJAHHBIX B peE3yJbTaTe
OPEJOCTAaBICHUS ~ MYHHUIMIAIBHOM  YCIYrM  JOKYMEHTax  Jiu0o  HapylleHue
YCTAaHOBJICHHOTO CpOKa TakKMX HchpaBieHuid. B ykazaHHOM ciydae paocyaeOHoe
(BHecyneOHOe) oO0kaloBaHUE 3asBUTENIEM pelieHud u  JaercTBuil  (0e3neicTBus)
MHOTO(DYHKIITMOHAJIBHOTO  IIEHTpa, pa0OTHUKA MHOTO(QYHKUHMOHAIBHOTO  LEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTrO(QYHKIHMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKAaIYIOTCS, BO3JIOXKEHA (PYHKUUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHUIIUMIIATBHBIX YCIYT B OJHOM 00OBEME B MOPSAKE, ONPEAETICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHHME CpOKa WIH IMOpsIKa BbIJAYM JOKYMEHTOB IO pe3yJbTaTaM
MIPEAOCTABIICHUS MYHULIMIIAJIBHON YCIIYTH;

9) npuocTaHOBIIEHHE MPENOCTABICHHUSI MYHULIMIAIBHONW YCIYTH, €CIIM OCHOBAHMS
MPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (elepalbHbIMU 3aKOHAMHM U TMPUHSATHIMU B
COOTBETCTBMM C HHMH HWHBIMM HOPMAaTUBHBIMU IIPaBOBBIMHM akTaMu Poccuiickoi
®enepalyy, 3aKOHAMH W WHBIMA HOPMATHUBHBIMM IPaBOBBIMU akTaMu PecmyOiunku
TaTtapcran, MyHUIIMNATBHBIMA MPABOBBIMU aKkTaMH. B yka3aHHOM ciiydae JocyaeOHoe
(BHecyneOHOe) oOKaloBaHUE 3asBUTENIEM pelieHud U JercTBuil  (0e3nelcTBus)
MHOTO(YHKIIMOHAJIBHOTO  ILIEHTpPa, pab0OTHHKA MHOTO(QYHKIMOHAJIBHOTO  LEHTpa
BO3MOXKHO B Ciyd4ae, €CIM Ha MHOTO(YHKUMOHAJIBHBIM LEHTP, PELICHUs U JEHCTBUS
(6e3nelicTBUE) KOTOPOTro OOXKAIYIOTCS, BO3J0KEHA (GYHKIUS TI0 MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIMIIAIBHBIX YCIIYT B IIOJIHOM 00BEME B MOPSAKE, ONPENETIEHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.
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10) TpebGoBanue y 3asBUTENS MNpPU MPEAOCTABICHUHM MYHHUIUNAIBHON YyCIyru
JOKYMEHTOB WM WH(POpPMAIMU, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPH MEPBOHAYAIEHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOAUMBIX MJIs
MPEIOCTABICHUSI MYHHIIMIIAIBFHOW YCIyrd, JUOO B MPEIOCTABICHUHM MYHHIIUINAIBLHOU
YCIIyTH, 32 UCKIIOYEHHEM CIy4yaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctatbu 7
OenepanbHoro 3akoHa Ne 210-®d3. B ykazanHoMm ciiydae aocyaeOHoe (BHeCyaeOHOE)
00>kaJIoBaHME 3asBUTEIIEM PEIICHUHN U JelicTBul (0e31eHCcTBIS) MHOTO(YHKITMOHATIBHOTO
IEeHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa BO3MOXHO B Ciy4ae, €CJId Ha
MHOTO(YHKIIMOHAJBHBIM 1EHTp, pelieHuss u JedctBus (0e37eicTBUE) KOTOPOro
0o0XaayloTcsi, BO3JOKE€HAa (YHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOUIUX
MYHUITUTAIBHBIX YCIYT B TIOJIHOM 00bEeMe B MOPSAJIKE, OMPeIesIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B MNHCbMEHHOW ¢opmMe Ha OYMa)KHOM HOCHUTENE, B
AJIIEKTPOHHOM (opMe B OpraH, NPEJOCTABIAIONIMNA MYHUIIUNAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIA LEHTP JMOO B COOTBETCTBYIOIIMI OpraH TroOCyIapCTBEHHON
BJIACTH, SIBIAIONIMUCA y4YpeauTesleM MHOTO(PYHKIIMOHAJIBHOTO ILIEHTpa (nanee -
yUpeauTeNnh  MHOTO(QYHKIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHHU3aluH,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-03. YKanooOsl Ha
peuieHuss U AedcTBUs (Oe3A€HCTBHE) PYKOBOIAUTENS OpraHa, MNpeaoCTaBIISIIONIETO
MYHHUITUTIATBHYIO YCIIYTY, TIOIAI0TCS B BBIIECTOSIIIMKM OpraH (Mpy €ro HaJIU4Yuu) Ju0o B
cllydae €ro OTCYTCTBHUSI PacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJMUTENIEM OpraHa,
MIPEIOCTABISIONICT0 MYHHIIMNANbHYI0 yciayry. JKamoObl Ha pelieHuss W JIeUCTBHS
(6e3neiicTBue) pabOTHHKA MHOTO(DYHKIIMOHAIILHOTO IIEHTPa MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKITMOHAIBHOTO 1IeHTpa. JKanoos! Ha pelieHus u aecTBus (0e3aeicTBue)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa TMOAAIOTCS YYPEAUTEN0 MHOTO(PYHKIIMOHAIBHOIO
[EHTPa WIH JOKHOCTHOMY JIUIY, YIIOJTHOMOYEHHOMY HOPMATHUBHBIM MPAaBOBBIM aKTOM
Pecnyonuku Tartapcran. XKanoObl Ha perieHus u aeictBust (0e3aeiicTBre) paOOTHUKOB
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, noJar0TCsA PyKOBOAUTENSAM 3TUX OPTaHU3aLUN.

Kanoba na pemenust u aedctBusi (0e3aelcTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHUIUNAIBHYIO ~ YCIOYry, JIOJDKHOCTHOTO JIMIIA  OpraHa, MpeaoCTaBIIsIOLIEro
MYHULIANIATBHYIO yCIyTy, MYHHUIMIAILHOTO CIYXaIlero, PYKOBOAWTENS OpraHa,
MPEIOCTABIISIONIETO MYHUIIUTIAIBHYIO YCIYTYy, MOKET OBITh HAIPaBJICHA 1O MTOYTE, Yepe3

MHOTO()YHKITHOHAJIbHBIN LEHTD, c HCMOJIb30BaHUEM nH(OPMAITMOHHO-
TEJICKOMMYHUKAIMOHHON  cetn  «WHTepHeT», odunuansHOTO caliTa  oprasa,
MPEIOCTABISAIONIET0  MYHUUUIIAIBHYIO  YCIYTY, Enunoro  moprama  nm6o

PecnyOGnukanckoro noprana, ”HGOPMAIIMOHHONH CUCTEMBI TIOCYI€0HOTO 00KaIOBaHUS, a
TaK)K€ MOXXET OBITh MPHUHSATA MPHU JIMYHOM TpueMe 3asButens. JKamoba Ha perieHus u
JNEUCTBUS (6e3neticTBHE) MHOTO(YHKIIMOHATHLHOTO LIEHTpA, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MOKET OBITh HAMpaBJICHA IO TIOYTE, C UCITOIH30BaHUEM
WH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHON ceTh «MHTepHeT», OoduIManpHOro caiTa
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, EnuHoro noprana nu6o PecnyOnukanckoro noprania,
UH(OPMAITMOHHON CUCTEMBI JOCYAEOHOro 00KaJoBaHUs, a TAKXKE MOXKET ObITh MPUHSTA
npu JUYHOM Tnpueme 3asButens. JKamoOa Ha pemieHuss W JaercTBus (Oe3aeiicTBHe)
OpraHu3alui, NpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
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@3, a Ttakke WX pabOTHUKOB MOXKET OBITh HANpaBJ€HA IO MOYTE, C UCIOJIb30BAHUEM
MH(POPMALIMOHHO-TEIIEKOMMYHHUKAITMOHHON ceTn «WHTepHeT», o]uIMambHBIX CaiTOB
3TUX opranuszanuii, Equnoro nmoprana nu6o PecnyOnukanckoro nopraia, a Takke MOXKET
OBITH IPUHSATA TIPH JTUIHOM MIPUEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHME OpraHa, MPEJOCTABISIOIEr0 MYHUUUNAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABIISIIONIEI0 MYHHUIMNAIbHYIO YCIYyry, JH00
MYHHUIIUTIAIBHOTO CIIYKalllero, MHOTO(YHKIIMOHAJIBLHOTO IIEHTPa, €ro PYKOBOJIUTENS U
(nn) paboTHHKA, OpraHU3aIii, TpeayCMOTPEeHHbBIX YacThio 1.1 ctaThu 16 denepaibHOTO
3akoHa Ne 210-®3, ux pykoBoguTenei u (uiu) pabOTHUKOB, pPEHICHUS U JEHCTBUA
(6e3nericTBUE) KOTOPHIX 00XKATYIOTCS;

2) damumnuio, uMs, OTYECTBO (MOCJIENHEE - MPU HAIUYUHU), CBEACHHUS O MECTE
KUTEIbCTBA 3asBUTENS - (PU3UUECKOTO Julla JUOO HAaMMEHOBAaHUE, CBEICHUS O MECTE
HAaXOXKJEHUS 3asiBUTENS - IOPUAMYECKOrO JIMIA, a TakKe HOMep (HOMepa) KOHTAKTHOrO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HATUYMHM) W MOYTOBBIN ajipec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHus o0 OOXKaldyeMbIX pELICHUSIX W JAeHcTBUsSIX (Oe3AeHCTBHM) Oprasa,
MPEAOCTABISIONIETO  MYHULMIAIBHYIO — yCIYry, JOJDKHOCTHOIO  JIMI]A  Oprasa,
MPEAOCTABIAIONIETO MYHHUIIMIAIBHYIO YCIYry, JIMOO MYHHUIMIAIBHOTO CIIY>Kalllero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(DYHKIIMOHAIILHOTO  IIEHTpA,
OpraHu3alui, NpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAaHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEUICHUEM H
nenictBueM (Oe3mecTBHEM) oOpraHa, MPEJOCTABISIONIETO MYHUIUIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIETO MYHUIMITAIBHYIO YCIyTy, JTU00
MYHULMOAIBHOTO  CIYXallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa,  pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeayCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®epepanpHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MIPEICTABICHBI IOKYMEHTHI (MPU HAJIMYMM), TOATBEPKIAIOIINE TOBOAbI 3asBUTENSA, JINOO
UX KOIUH.

5.4. TloctynuBiias >xajioda MOJJIEKUT PETUCTPALlMU B CPOK HE MO3HEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUSI.

5.5. XKanoba, mocTynuBIIasi B OpTraH, MPeI0CTaBISIONINA MyHUITUTIATBHYIO YCIYTY,
MHOTO(DYHKITMOHAJIBHBIN TIEHTP, YYPEAUTEI0 MHOTO(PYHKIIMOHAIILHOTO IIEHTpa, B
OpraHu3aluu, npeaycMoTpeHHblie yactoio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
@3, 1160 BBIMIECTOAINI OpTraH (TP €r0 HATUYHH ), TTOIJICKUT PACCMOTPEHHIO B TCUCHUE
MATHAIIATA paboumMX JHEH CO JHS €€ PErucTpalldd, a B Cliydae OOKaJlOBaHUS OTKasa
oprasHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBLHYIO YCIYTY, MHOTO(YHKIIHOHATLHOTO TIEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBUTEII JTMOO B UCIIPABICHUH JOMYIIEHHBIX OMEYaTOK U
OIMOOK WM B Ciyyae OO0KaJOBaHUS HApyUIEHUS YCTAHOBJIEHHOTO CpOKa TaKHX
UCIIPaBJICHU - B T€UEHHUE NATH PabOUYMX JTHEN CO JTHS €€ PerucTpanuu.

5.6. Ilo pe3ynapTaTaM pacCMOTPEHHUS KajloObl MPUHUMAETCS OJHO U3 CIEIYIOUIUX
pELIEHUM:



32

1) »xanoba yoBIeTBOPSIETCS, B TOM YKcie B (pOpME OTMEHBI IPUHATOTO PEIICHUS,
WCIPABIICHUSI JIOMYUICHHBIX OMEYaTOK W OHIMOOK B BBIJAHHBIX B pe3yibTare
MIPEAOCTABICHNS MYHULIMIIAIBHON YCIYTH JOKYMEHTAX, BO3BpAaTa 3asBUTENI0 JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEITYCMOTPEHO HOPMATUBHBIMM IIPABOBBIMH AKTAMH
Poccuiickoii denepanum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tartapcran,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yJIOBJIETBOPEHHUH KAJI0ObI OTKA3bIBACTCS.

He mno3nHee nHA, clenyrollero 3a JHEM INPHUHIATUS PELICHHs, YKa3aHHOIO B
HACTOSILIEM IIYHKTE, 3asiBUTEII0 B IMHCbMEHHOM (OpME U IO KEJIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (OopMe HampaBi€TCs MOTHBHUPOBAHHBIA OTBET O  pe3yjbTaTax
PaccMOTPEHHUS KaIO0OBbI.

5.7. B cnyuyae mpu3HaHMS KaloObl TOMJIEKAIICH YOBJIETBOPEHUIO B OTBETE
3asIBUTENII0 O PE3yJbTaTax PacCMOTPEHUS KaJIoObl AaeTcsa uHGOpMAaIus O JCUCTBUSIX,
OCYIIECTBIISIEMBIX ~ OpPraHOM,  NOPEAOCTABISIOMIMM  MYHULUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JMOO OpraHu3alueld, NpeaIycMOTPEeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-P3, B nensx HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUW MPU OKa3aHUHM MYHULMIAJIBHON YCIYTH, a TaKXe MPHUHOCATCA
M3BUHEHUS 3a JIOCTaBJIEHHBIE HEYNOOCTBA M yKa3bIBaeTCs MH(OpMaAnus O JATbHEUIINX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIIMTHh 3afABUTENI0 B LEIAX MOJYYECHHS
MYHUIUIAIBHON YCIIYTH.

5.8. B cimyuae npusHaHMs XKajgo0bl HE NOJJIEKALIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTENII0O O pe3yJbTaTaX pPAacCMOTPEHUsl >KajloObl JarOTCs apryMEHTHUpPOBaHHBIE
pa3bsCHEHUs] O NpPUYMHAX MPHUHATOrO pEIIeHUs, a Takke WHGPOpMalus O MOPAIKEe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae yctaHOBJIEHUS B XOJ€ WIH O pe3yjbTaTaM PaCCMOTPEHUS 5KaOObI
IPU3HAKOB COCTaBa AJMHUHUCTPATHBHOIO MPABOHAPYUIEHUS WM IPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pA0OTHUK, HAJEJICHHbIE TOJIHOMOUYUSIMU 110 PACCMOTPEHUIO Kajoo,
HE3aMEJITEIbHO HAIIPABIIIOT UMEIOIIUECS MATEPHUAIIBI B OPTaHbI IPOKYPaTYypPHI.



33

[Tpunoxxenue Ne 1
K AZIMHUHHACTPAaTUBHOMY PETJIAMEHTY
NPEAOCTABICHUS MyHHLIMIIAIBHON YCITYTH
10 OpPraHU3aLMK OTJbIXA AETEH B
KaHUKYJSIPHOE BpEMsI

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY)

PEIIEHUNE
0 ITIOCTAHOBKE B 04€pe/ib Ha MOJIyYE€HUE ITyTEBKH
OT«__ » 202 r.

pPaccMOTPEHO 3asiBJICHUE
(HaumeHnosaHnue opeana, ynoItHOMOYEHHO20 HA NPUHAMUE PeUleHUs)

oT

(Homep u oama 3asn6/1eHus) (DUO 3as6umens)
[IpunsiTO perieHue o MOCTaHOBKE B OYEPE/lb HA MOJIyUeHHE MMyTEBKU peOeHKa:

(DHO, oama poocoenus pebenka)

Caenenus 00 3JIEKTPOHHON MOANKUCH

JomkHocTHOE nuto (OHO)

(moanuch ynoJTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLAa OpTaHa)



34

ITpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
NPEOCTaBICHUS! MyHHUIIUTIATLHON
YCIIyTH 110 OPraHU3aluy OT/IbIXa JIETeH
B KaHUKYJIIPHOE BpeMs

dopma

(bnank oprana, NpeIOCTaBISIOIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B IPeA0CTABJICHUHA MYHULIMIIAJIBLHOM yCJAYTH
OT Ne
[Io pe3ynbpraTaM pacCMOTPEHHs 3asIBIICHUS OT Ne

(Oama u Homep 3as6ieHus) TIPUHIATO pelIieHue 00 OTKase B TMPEJOCTaBICHUH
MYHUIIAITATBHOW YCIYTH T10 CIAEAYIONTAM OCHOBAHUAM (8bl0pams HeobXooumvie):

1.

2.

Pa3psicHeHUST TPUYMH OTKa3a:

JlomoHUTENHPHO HHPOPMUPYEM:

(vkazvleaemcs ungopmayus, HeobXxooumas Ol YCMPAHEHUs NPUYUH OMKA3d, d
maxaice UHAsL OONOJHUMENbHASL UHPOPMAYUsL NPU HATUYUL).

JomxHoctHOoe nuiio (PHO) CaezieHUs 00 JIEKTPOHHOI IO AMUCH

(MoaNMUCh YyHOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)
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[Tpunoxenue No 3

K AJIMUHHCTPAaTUBHOMY pErJIaMEHTy
NpEeAO0CTaBICHUS] MyHULIMTTIATLHON
YCITyTH 110 OpPraHu3aliy OT/bIXa JIETeH B
KaHUKYJISIPHOE BpeMsi

dopma
(bmank oprana, mpegOCTaBIAIONIET0 MyHUIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B IpueMe J0KYMEHTOB, HEO0X0AUMBbIX JJIfl PEA0CTABJICHHS
MYHHUIUIIAJIbHON YCJIYTH M0 OPraHU3AlUMU OTAbIXA JIeTeil B KAHUKYJISIPHOEe BpeMs
oT No

[Io pe3ynbpraTaM pacCMOTPEHHs 3asIBIICHUS OT Ne
(Oama u Homep 3asaéneHusi) TPUHIATO pelIeHHEe 00 OTKa3e B IpPHEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIMIIAIBHON YCIyrd, TO  CIEIYIOIIUM

OCHOBAHUSM (8b10pamb He0OX00uUMble):
1.
2.

Pa3zpsicHeHUs IPUYMH OTKa3a:

JlomoHUTENHPHO HHPOPMUPYEM:

(vkazvleaemcs ungopmayus, HeobXxooumas Ol YCMPAHEHUs NPUYUH OMKA3d, d
maxaice UHAsL OONOJHUMENbHASL UHPOPMAYUsL NPU HATUYUL).

Ceenenust 00 JIEKTPOHHOMN TOMUCH

JomxHoctHOE nuto (PHO)

(MOAMUCh YyIOTHOMOYEHHOTO
JIOJ>KHOCTHOTO JIWIIA OpraHa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUS! MyHULIUIIAIILHON YCITyTH
10 OpraHM3AlIMKU OT/IbIXa JIeTEH B
KaHUKYJISIPHOE BpeMs

B
(HaMMeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

oT

(bamunust, umsi, OTYECTBO(TIPU HATUYUUH )
3asiIBUTEJIS TIOJIHOCTHIO)
AJlpec MecTa JKUTEJIbCTBA U (MJIN) aapec
MecTa npeObIBaHus
3asIBUTEIIS:

Tenedon 3asBUTETS JOM.

Tenedon 3asBUTENS COT.

AJlpec 3JIEKTPOHHOM NOYTHI 3asIBUTEIIA

3asBiIeHUe
IIpomry Bac BblIaTh IyTEBKY B JETCKUM O340POBUTENIBHBIN JIarepb Il MOETO
pebeHka

(pamummst. umsi, OTYECTBO (MPU HATUYHUN) PEOCHKA TIOTHOCTHIO)

JaTa poxxnenust pedeHka

(4UCIT0, MECSIII, TO POKICHHS)
Mecto poxxnenust pedeHKa

PexBU3UTHI aKTOBOM 3aMKUCH O POXKICHUU PEOCHKA:
Ne akToBOI 3ancu

JlaTa BbIJTa4M aKTOBOM 3aITMCH ,

Mecto rOCyJapCTBEHHOU perucTpanuu aKTOBOM 3aIMcu 0 POXKIEHUU
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CHUWJIC

Anpec MecTa JKUTEIhCTBA U (W) afpec MecTa MpeObIBaHms peOeHKa

damunuu, WMEHa, OT4ecTBa (MPU HAJIMYWHK) POIUTENICH (3aKOHHBIX MpEICTaBUTENCH)

pebeHka:

MaTtepy / YyChIHOBUTES / ONIeKyHa :
(moTUYepKHYTh HY)KHOEC)

0TI / yCHIHOBUTETS / OTIEKyHa
(MOIYEPKHYTh HYKHOE)

Csenenns 0 KaTeropuu
Cenenus 0 KeJlaeMoM BpPEMEHH OTIbIXa
(mata) (moamuch)

JlonomTHUTENbHBIEC CBEJICHUS O POAUTEIISX:
MaTh / YCHIHOBUTENH / OTIEKYH

(MecTO paboThI, JOJKHOCTH, pald. Tell., COT. Tell.)
oTel] / YCHIHOBUTEIb / OTIEKYH

(MecTO paboThI, JOJKHOCTH, pald. Tell., COT. Tell.)

PexBu3uTnl aKTOBOH 3aIncu 00 YCTaHOBJICHUU OTIIOBCTBA

PeKkBH3UTHI TOKyMEHTA, MOJTBEPKAAIOIICTO YCTAHOBICHNE ONCKH (ITONICYUTEIICTBA) HaJl
pebeHKOM

PexBu3nTHI aKTOBOM 3aIucu 0 Opaxe

PexBusnutel aKTOBOU 3aIUCH 0 pacTopKEHUHU Opaxa

PexkBu3nTHI aKTOBOM 3aIIUCH O TIEPEMEHE UMEHU

CeneHus 0 MOruoIeM BOSHHOCTYKaIleM

(Pamunust, Umst, OTuecTBO)




38

(HaI/IMCHOBaHI/Ie BOCHHOI'O KOMHCCapuara, gata CMepTI/I)

PesynbraTr npenocraBieHuss MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHbld kabuHer [loprana rocyaapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT
Pecnybnuku TaTtapcran;

DB MHOTO(YHKIIMOHATBHOM IIEHTPE NPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MyHULUINAIBHBIX yeiyr Pecyonuku Tatapceran;

D B Opzane.

(nara) (momucs)
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ITpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PETJIAMEHTY
NPEOCTaBICHUS! MyHHUIIUTIATLHON
YCIIyTH 110 OPraHU3aluy OT/IbIXa JIETeH
B KaHUKYJIIPHOE BpeMs

PykoBonurento

Ort:

3asiBiieHue
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmato 06 ommubKe, MOMYIIEHHONW MpU OKa3aHWM MYHUIIMITAIIBHOW YCIyTU

(HaMMEHOBaHUE YCIYTH)
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry  ucnpaBuUTh  JONYIIEHHYIO  TEXHMYECKYIO  OMMOKY M  BHECTH
COOTBETCTBYIOIIIME M3MEHEHHS B TOKYMEHT, SIBIIIIOIIUANCS PE3YIbTATOM MYHHIIUIIATBHON
YCIIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

3.

B cnydae mnpuHsATHS pelieHuss 00 OTKJIOHEHHM 3asBJIEHUSI 00 HCHpaBICHUU
TEXHUYECKON OIIMOKHM MPOLIY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha afapec E-mail: ;

B BUJIE 3aBEPEHHON KONMWU Ha OyMa>KHOM HOCHTEJIE MOYTOBBIM OTHPABICHHUEM IO

ajpecy:

HacrosiiiuMm moATBEpKAar0: CBEIICHWS, BKIIOYEHHBIE B 3asBJICHUE, OTHOCAIIUECS K
MO€M JIMYHOCTH M TMPEACTABISIEMOMY MHOIO JIMILY, & TaKXX€ BHECEHHBIC MHOK) HMXKE,
JOCTOBEPHBIL. JIOKYMEHTHI (KOMHUU JOKYMEHTOB), IPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSM, YCTAaHOBJICHHBIM 3aKOHOAATeNbcTBOM Poccuiickoii denepanyu, Ha MOMEHT
MIPEICTABIIEHUS] 3asBJICHUAS 3T JOKYMEHTHl JCUCTBUTENIbHBI W COJEPXKAT JIOCTOBEPHBIE
CBEICHUSL.

(mara) (moamuchk) (®.1.0.)



