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«00 yTBepKIeHHH
AIMHHHCTPATHBHOIO perjiaMeHTa
npeaAoCTaABJICHHS MYHHUHNAJbHOH
YJIYTH 1O NpHeMy B MyHHIHNAJbHbIE
o0pa3oBaTe/ibHbIE OpraHH3alHH,
peaju3yonue [IONIOTHUTE/IbHbIE
o0meo6pa3oBaTe/ibHbIe NMPOrpaMMbl, a
TaKIKe NpoOrpamMmbl CHOPTHBHOM
NOArOTOBKH B 3auHCKOM
MYHHLHIAJbHOM paiioHe PecnmyOiankmn
TaTapcran»

B cootBercTBUU ¢ @enepanbHbM 3akoHOM OT 27 mtons 2010 Ne 210-d3 «O6
OpraHu3allii I[IPEeJIOCTaBIIEHWS TOCYJIapCTBEHHBIX W MYHUIMIIAIBHBIX YCIyT» |
[TopsinkoM  pa3pabOTKM W  YTBEpPXKAEHHA  aIMHUHUCTPAaTUBHBIX  pErIaMEHTOB
MpeI0CTaBIIeHUS rOCyJIapCTBEHHBIX  YCIYyT  HMCIHOJIHUTEIbHBIMH opraHamu
rocynapcTBeHHOM BiacTH PecrmyOnuku TartapcraH, yTBEp)KOEHHBIM IIOCTAHOBICHUEM
Kabunera MunuctpoB PecmyOmuku  Tarapcran or 02.11.2010 Ne 880 «O6
yrBepxaenun [lopsaka pa3paborku U yTBEpPXKIECHHUS aJIMMHUCTPATUBHBIX
pLrIIaMEHTOB IIPEIOCTAaBIIEHUs TOCYIaPCTBEHHBIX YCIYT MCHOJHUTEIbHBIMH OpraHaMHy
rocygapctBeHHoil BnacT PecrnyOiuku  TarapctaH U O BHECEHHMHM H3MEHEHHH B
OTIeNbHBIE TOcTaHoBjeHMs KaOunera MunuctpoB Pecmy6muku Tartapcrany,
PYKOBOACTBYsICb craTheit 45 VYcraBa 3aWHCKOrO MYHHLMIAJIBHOIO pailoHa,
VcrioIHUTENBHBIA ~ KOMHTET  3aWHCKOTO MYHHIMIIAJbHOrO paiioHa PecmyGnuku
Tarapcran

MOCTAHOBJIACT:

1. VYTBepauTh mpuiIaraeMbeli AIMMHUCTPATHBHBIA DPErJIAMEHT IPEeIOCTaBIICHHS
MYHHLMIIQJBHOM yCIyrH 10 @pUeMy B MyHHIMIAIbHbIE 00pa3oBaTesbHbIE
OpraHM3alliH, Peau3yIolIre IOMOJHUTEIbHbEIE 0011e00pa3oBaTebHEIe MPOrPaMMEL, a
TaKkKe MPOrpaMMbl CIIOPTHBHOM MOATOTOBKM B 3aMHCKOM MYHHIMIIAIGHOM paidoHe

Pecriy6muxu TaTapcTan.




2. OpraHu3aliOHHOMY OTAEIY HcnonHuTenbHOTO KOMHUTETa 3auHCKOTO
MYHUIIMIIATEHOTO palioHa OIyOJMKOBaTh HACTOSLIEE IIOCTAHOBJIEHHE B CPEACTBaX
vaccoBoil MHQopMmaiuH, pasMecTHTh Ha «OduuuansHOM mOpTane IPaBOBOM
uadopmarmn PecryOmuku Tarapcram» mo BeG-ampecy: http://pravo.tatarstan.ru u Ha
ounHaTbHOM caliTe 3aMHCKOTO0 MYHHULMIIAJIBHOIO padoHa.

3. Hacrosmee mocTaHOBIEHHE BCTyIMaeT B CHIy CO JHA €ro OQHUIHAIBHOrO
OITyOJINKOBaHHS.

4. KoHTpOJb 3a MCIIOJHEHWEM NAHHOIO ITOCTAHOBJIEHUS BO3JIOXKWMTH Ha 3aMECTHUTEIIS
PykoBoauTensa VICIIONHATEIFHOIO KOMUTETA 10 COLMAIBHBIM BonpocaM A.B. Hankosa.

PykoBoaurennb

U cnoJHUTEILHOI0 KOMHTETA 2.9. I'ajsieeB

3.P. Cagapranues
3-27-42

N.11. XanmukoBa
2:80-30



YTBepxkIeH

1ocTaHoBjIeHUueM VICTIOTHUTENBHOTO
KOMHTETa 3aMHCKOT0 MYHHUIMIIAIBHOTO
paiiona PecyOnuku Tarapcran

ot 14.12.2021r. Ne 744

AJIMHUHHMCTPATHBHBIN perjiaMeHT
NPeI0CTABJICHUS MYHUIMIIAJIbHOH YCJIYTH M0 IPUEMY B MyHUIIMIIAJIbHbIE
o0pa3oBaTesibHbIC OPTraHU3ALUH, PEeAJTN3Y0NUIHe J0NOJHUTEeIbHbIE
001eo0pa3oBaTe/ibHbIE IPOIPAMMBI, 2 TAKKE POrPAMMBbI CHOPTHBHOM
MOArOTOBKH B 3aMHCKOM MYHUIIMIIAJIbHOM paiioHe PecnyOsmmkn Tarapcran

1. O01mme MoJI0KeHuA

1.1. Hacrosmuii aIMUHUCTPATUBHBIN perjiaMeHT MPEeI0CTaBICHUS
MYHUIIUTIATBHOW yciiyTu (fanee — PeriaMeHT) ycTaHaBIIMBAaeT CTaHIAAPT W TOPSIOK
MPEAOCTABICHUS ~ MYHULUINAIBHON  yCIyrM 1O TpUEeMY B  MYyHHUIUNAIbHBIC
oOpa3oBaTeibHbIE OpraHu3allni, peanu3yonme JOTIOJTHUTENIbHBIC
0011e00pa3oBaTeNbHbIE MPOrPaMMBbl, a TaKKe MPOrpaMMbl CIIOPTHUBHON MOJITOTOBKHU
(manmee — MyHUILIUIIATIbHAS YCIIYTA).

1.2. [Tonyuarenu yciyru (ganee - 3assBUTENb):

1) omumua, pocturimive Bo3pacta 14 mer  (KaHAMAATHL HA  TOJIYYEHUE
MYHULIMIATBHON YCITYyTH);

2) poautenu (3aKOHHBIE TMPEJICTABUTEIN) HECOBEPIICHHOJECTHUX JIUI[ —
KAaHIMJIaTOB Ha MOJyYeHHE MYHULIUTTAILHON YCIYTH.

WuTepecsl 3asBUTENEH MOTYT NPEICTABIIATh JUA, YIIOTHOMOYEHHBIE 3asBUTEIIEM
B YCTAHOBJICHHOM TIOPSIIKE, U 3aKOHHBIE MPEACTaBUTENM (U3UYECKUX JHIl (Janee —
MPEACTABUTEND 3aBUTEIIS).

1.3. UndbopmupoBaHue o NpeaoCTaBICHUN MyHUITUTIATHBHOU YCIYTH:

1.3.1. Nudopmanust o moOpsaKe MPEAOCTABICHUS MYHHUIIMNAIBHOU YCIYTH
pa3mMeraercs:

1) Ha MHPOPMAIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJIbHYIO U TEKCTOBYIO
uHpOpMaANIUI0O O MYHUIIMIAIBHOW YyCIyre, pAaclOJOKEHHBIX B IOMEIIEHUAX
MHOTO()YHKITMOHAIBHBIX  IICHTPOB NPEIOCTABICHUS  TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

2) na opunmansHoMm caiite MKY «Ynpasnenue oOpazoBanusi CiodHUTENIBHOTO
komuteta 3MP PT»: https://edu.tatar.ru/zainsk/roo; Ha oduiuansHoM caiite MKY

«YTpaBlieHUE o buznyeckon KYJIbTYpE, CIIOPTY 151 TYPU3MY»:
https://zainsk.tatarstan.ru/19/administer/execut _commitee/structure/uprsport/dokumenti.
htm.

3) ma Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCIyr PecmyOmuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PecnmyOnukanckuii mopran);

4) na EquHoM moprane rocyJapCTBEHHBIX U MYHUIIUTATBHBIX YCIyT ((PYHKITHI)
(https://www.gosuslugi.ru) (nanee — Equnblit mopran);


https://edu.tatar.ru/zainsk/roo
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5) B rocynapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMMIANbHBIX ycayr PecmyOmuku Tatapcran»  (http://frgu.tatar.ru) (mamee —
PecnyOnukanckuii peectp);

6) Ha oduImaTbLHOM calTe 00pa30BaTEIHLHON OpraHWU3AINH, TIPEIOCTABIISIONICH
MYHULHUNAIBHYIO YCIYTY;

7) Ha UHQOPMAIMOHHBIX CTEHJAAX, COJAEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHQOpMaAIIMI0O O MYHULUNAIBHOW yCIyre, paclojiOKEHHBIX B  TOMEIICHHIX
o0pa3oBaresibHON OpraHu3aIuy, IPEI0CTABISIONICH MyHUIIUTIATBHYIO YCIIYTY.

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHUIUMIIAIBHON
YCIYTHU OCYIIECTBIISIETCSA:

1) B MHOroQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT IPU YCTHOM OOpaI€HUH - TMYHO UJIU 10 TenedoHy;

2) B uHTepakTUBHOU (hopme ExnHoro noprana, Pecnybinkanckoro noprana;

3) B MKY «¥Ynpasnenue o6pazoBanus Mcnonaurenasnoro komurera 3MP PTy;

4) B MKY «VYnpasnenne 1o (U3HYECKON KyJIbType, CIOPTY H TYPUIMY
UcnonnurensHoro komurera 3MP PTy:

IIPU YCTHOM OOpaIll€HUH - TUYHO WM 0 TenedoHy;

IpU NUCbMEHHOM (B TOM 4HCII€ B (pOpME 3IEKTPOHHOTO JOKYMEHTa) oOpallleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 [TOYTE, B AJIEKTPOHHOU (pOpMeE MO 3JIEKTPOHHOMU MOYTE.

1.3.3. Unpopmanusa na Enunom nopraine, PeciybnukanckoM noprasie o nopsiake
U CpOKax IpPEJOCTABICHUS MYHHULIMIAIBHONW YCIYTM Ha OCHOBAaHUU CBEICHUM,
colepkamuxcst B PecnyOiaMKaHCKOM — peecTpe, MPEJOCTaBIAETCA  3asBUTEIIO
OecruiaTHO.

Hoctyn k uHbopManuu o CpoKax U MOPSAKE MPEIOCTABICHUS MYHULMIIAIbHON
YCIIYTH OCYILECTBIIIETCS O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-I1M00 TpeOOBaHUH, B TOM
yycie 0e3 HUCMOJIb30BaHUSI MPOrPAMMHOTO OOECHEeYeHMs, YCTAHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYeT 3aKIIOUEHHUS JTULUEH3MOHHOTO WJIM WHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPEeAYCMATPUBAIOLIET0 B3UMAaHUE IJIAThl, PETUCTPALMIO UM aBTOPU3ALUIO 3asIBUTEIS
WJIM TPEJIOCTABIEHUE UM MTEPCOHATBHBIX JAHHBIX.

1.3.4. Ilpu oOpaieHnu 3asBUTENS JIMYHO WA TO Tele(dOHY B COOTBETCTBUU C
NOCTYNUBUINM O0palleHueM MpeI0CTaBIsIeTCS HHPOPMAIUS:

1) o Mmecre HaxOXIEHHS MHOTO(PYHKIIMOHAJIBHOTO IEHTpPa MPEJOCTaBIICHUS
rOCyIapCTBEHHBIX M MyHUIMNanbHbIX yciuyr, MKY «Ynpasnenue o6pasoBanus
Ucnonautenpaoro komutera 3MP PT» (r. 3amnck, yn. Kpyncko#, 1.6, rpadux
paboTel: moHeaeapHUK-TIATHUIA ¢ 8.00 mo 17.00, mepepriB Ha obex ¢ 12.00 mo 13.00,
tenedon 8(85558)3-02-69); MKV «VYmnpasnenue no Gpusndyeckoi KyJibType, CIOPTY U
typusmy HcnonaurensHoro xkomutera 3MP PT» (r. 3aunck, np. Ilobensr, a.1/12,
rpaduk padoTel: noHeAenbHUK-TIITHUIA ¢ 8.00 70 17.00, nepepriB Ha 06en ¢ 12.00 no
13.00, Tenedon 8(85558) 2-80-30).

2) o mopsiKe MPEeAOCTaBICHUSI MYHULIMIAIBLHON YCIYTH, O CIIOCO0ax M CpoKax
NoJa4M 3asBJICHUN;

3) 0 Kareropusx rpaxjaaH, KOTOPbIM MPEAOCTABIISIETCS MYHULIUNIAJIbHAS yCIIyTa;
O HOPMATHBHBIX IPABOBBIX AaKTaX, PETYJIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHULUIIAJIBHON YCIyTH;



4) 0 mepeyHe JOKYMEHTOB, HEOOXOIUMBIX ISl PACCMOTPEHHS 3asBJICHHUS O
MPEIOCTABIICHUM MYHULMIAIBHON YCIyrM, O CpPOKax MNpuUeMa W PETUCTPAlHHU
3as1BJICHUS;

5) 0 XoJie MpeI0CTaBICHUS MYHUIIMTIATLHON YCIYTH;

6) o MmecTe pa3MeleHus Ha ouIMaNIbHOM caiiTe MHGOpPMAIMU MO BOIPOCAM
IPEAOCTABICHNS MyHULIMNIATBHON YCIIYTH;

0 TOpsiIKe O0XajaoBaHMUS JEHCTBUN Wi Oe3eHCTBUS TOHKHOCTHBIX i MKY
«Ymnpapienue o6OpazoBanus HcnonnutenbHoro komuteta 3MP  PT», MKY
«YmpaBiieHre MO (PU3NYECKOW KYJIbType, CHOPTY M Typusmy VcnoiHutenbHOro
komuteTa 3MP PTy.

[lo mnucrkMEeHHOMY OOpaIeHHUI0 COTPYAHHKHA OTJAENa, OTBETCTBEHHOTO 3a
MPEOCTABICHUE MYHUIUNAIBHON YCIyrd, MOJAPOOHO B NHUCBMEHHOU dopMme
Pa3bACHSAIOT 3aSBUTEIIO TMOPSAOK NPEIOCTABICHUS MYHUIMIIAIBHON YCIYyId |
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM NyHKTEe PeriameHTta, U B T€UeHUE TpeX padodyux
JTHEW CO IHS perucTpanuu oOpalleHus HAMPaBJISIIOT OTBET 3asBUTEN0. OTBETHI AAIOTCS
Ha s3bIKe OOpaiieHus. B ciydae HEBO3MOXHOCTH J1aTh OTBET Ha S3bIKE OOpalleHUs
HCIIONB3YIOTCS TOCYIapCTBEHHBIE s3bIkU PecnyOnuku TaTtapctaH.

1.3.5. Uudopmaiusa mo BoIpocam MPEJOCTaBICHUS MYHHUIUMIIAIBLHON YCIyru
pa3Meraercss Ha OQUIMAIBHOM caiTe 3aMHCKOr0 MYHHUIMIAIBHOTO pailoHa U Ha
uHpopManoHHbIX cTeHnax B mnomemeHusx MKY «VYnopasnenue oOpazoBaHus
UcnonautensHoro komuteta 3MP PT», MKY «VYnpasnenune mno dusndeckomn
KyJIbType, cropty u TypusMmy HcnomnurensHoro komuteta 3MP PT» s paGoTsl ¢
3asBUTEISIMU.

Nudopmanms Ha rocynapcTBEHHbIX si3blkax PecnyOnuku — Tartapcraw,
pasmeniaemMass Ha UH(POPMAIIMOHHBIX CTEHJaX M Ha oduIuanbHOM caiTe
MYHUIIMNIATLHOTO  pailoHa B  MH(OPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTepHET», BKIIOYAECT CBEICHUA O MYHUIHUNAIBHOW YCIyre, COJepKaliuecs B
nynkrax 2.1, 2.3,2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 Pernamenta, uadpopmMaiuio o MeCTe
HaxXOXJICHUsI, CHOpaBOYHbIX TenedoHax, BpeMeHu pabotel MKV  «VYmpaBnenue
oOpazoBanust UcnomnutensHoro komutrera 3MP PT», MKY «VYnpaiaenue 1o
bu3NYecKol KyIapType, criopTy U Typusmy HcnomautenbHoro komurera 3MP PT», o
rpaduke npuemMa 3asBJICHNN Ha MPEJOCTABICHIE MYHHUITUTIATHHON YCIYTH.

1.4. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYIUPYIOLIUX
MPEOCTABICHUE MYHULHUNAIBHON YyCIyru (C yKa3aHUEM PEKBU3UTOB HOPMATHMBHBIX
MPaBOBBIX AKTOB W MCTOYHHUKOB HMX O(PHUIIMATIBLHOTO OIMYyOJMKOBAHWA), pa3MelleH Ha
Ennnom moprane, B PecmyOnmkanckom peecTpe, Ha OQUIMAIBLHOM CailTe B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

TekcT aIMUHUCTPATUBHOTO PEIVIAMEHTA B JCUCTBYIOIIEW PENAKIIMU TOIJICKUT
pasmenieHuo Ha EauHom moptane, B PecnyOnmkaHCKOM peecTpe, Ha o(uIiraibHOM
caiite B MH(POPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTu « HTepHeT».

1.5. B PernamenTte UCnonb3yIOTCS CIEAYIOIINE TEPMUHBI U OTIPEICICHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKIHOHAIBHOTO IEHTpa MPeaoCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYI — TEPPUTOPUATIBHO 000COOJIEHHOE
CTPYKTYpPHOE MOApa3IcICHUE (oduc) MHOTO(YHKIIMOHATTLHOTO LIEHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX YCIIYT, CO3IaHHOE B TOPOJICKOM



(cenbCcKOM) TMOCEJIEHWM MYHHULMIIAJBHOTO pailoHa WIA B TOPOJCKOM  OKpYyre
PecnnyOnuku TatapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBwi opraHusanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULMIAIBHBIX YCIYT, YTBEPKIECHHBIX ocTaHoBIeHueM [IpaBurenbcTBa Poccuiickoi
Oenepauuu ot 22.12.2012 Nel376 «O6 yrBepxaeHuu I[lpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHULAMIAIBHBIX YCIIYT;

TeXHUYecKass ommubka - omuoOka (OomMcka, orneyaTka, rpaMMmaTHdecKas WM
apupmeTndeckass omubka Jgu60 ToAoOHas ommMOKa), JOMYIICHHAs OpPTraHoOM,
OPEAOCTABISAIOMIMM MYHULIMNAIBHYIO YCIYTry, W TIPUBEANIAas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIIGHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

ECUA — EnuHaga cucreMa WACHTHQUKALMM W ayTeHTUPUKAUUA B
UH(}pacTpyKType, o0ecreunBaroIei MH(})OPMATMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICCTBME HMH(POPMALMOHHBIX CHCTEM, HCIOJIb3YEMBIX ISl MPEIOCTaBICHUS
rocyJAapCTBEHHBIX U MYHHIIMNAIBHBIX YCIYT B AJIEKTPOHHOM (hopMe.

®denepanbHas rocyAapcTBeHHas MH(POPMALMOHHAS CHCTEMa, OOecredHrBaromas
CaHKIMOHMPOBAHHBIA JIOCTYIl yYaCTHUKOB HMH(POPMAIMOHHOTO B3aMMOJEUCTBUS
(rpaxnaH-3asiBUTENEH W JOJDKHOCTHBIX JIMI[ OPraHOB HCIOJHUTENBHOM BIIACTH U
OPraHOB  MECTHOTO  CaMOyIpaBjie€HMs)) K HMHpoOpManuu, cojiepxamiencs B
rOCy/1apCTBEHHBIX MH(POPMALIMOHHBIX CUCTEMAX M UHBIX MH(OPMALMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOropyHKIIMOHATBHBIN
LEHTP MPEIOCTABICHUSI T'OCYJAapCTBEHHbIX W MYHMLMIAIBHBIX yciyr B PecrnyOnuke
TaTapcTan»;

AUC  MOIL[ -  Apromatu3upoBaHHass  MHGOpPMAIMOHHAs  CcHCTEMa
MHOTO()YHKIITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS rocyAapCTBEHHBIX U
MyHUIMNAIBHBIX yciyr Pecny6nuku TaTapceran;

EI'P 3AI'C — EnuHblid TOCYJAPCTBEHHBIM PEECTP 3aMMCEW AKTOB I'Pa)KIAHCKOTO
COCTOSIHUS,

CepTudukar JONOJTHUTENBHOTO 00pa30BaHMs — 3JIEKTPOHHAsI peecTpoBas 3aluch
0 BKIIOUEHHH  oOydvatomerocs  (oOmamarenst  ceprudukara) B CHUCTEMY
MEPCOHU(PUITUPOBAHHOTO (UHAHCUPOBAHUS JOTOJTHUTEIBHOTO O0pa3oBaHUs JETEH,
YIOCTOBEPSIONIAsi BOZMOKHOCTh oOJaaTens cepTudukara mojydyaTb B ONpPEICICHHOM
o0beME UM Ha OIpeAeNCHHBIX YCIOBHSIX 00pa3oBaTeNbHBIE YCIYTd B TOPSIKE,
YCTaHOBJIEHHOM 3aKOHOAATeNbCTBOM Poccuiickor @enepanuu M 3aKOHOIAATEIBCTBOM
cyonrekta Poccuiickoit deneparuiv, a TakKe MPAaBOBBIMU aKTaMW OPraHOB MECTHOTO
CaMOYIIpaBJICHUS;

AUC «Hauratop» (manee — HaBuratop) —  aBTOMaTH3UpPOBaHHAsS
uHpopmanmonHas cucrema «HaBurarop AOMOMHUTENBHOIO 00Opa3oBaHMs JE€Te
PecnyOnuku  TarapcTtaH»,  pErMOHAIbHBIA  MHTEPHET-TOPTAN,  MO3BOJISIONINAM
OCYUIECTBJISATh 3aMHCh B KPY)KKM U CEKIUH, NPUHUMATh PELIECHUS IO YNPaBICHUIO
cepoil TOMOJHUTENLHOTO 00pa30BaHUsl, OCHOBAHHbIE HA JIaHHBIX, 00padaThIBAEMBbIX
UH(GOPMALIMOHHON CUCTEMOM.

B Permamente mopn 3asBieHMEM O MNPENOCTABICHWH MYHULMNAIBHOW YCIYTH
(manmee — 3asBIEHUE) OHUMAETCS 3aPOC O MPEAOCTABICHUH MyHULUIIAIBHON YCIYyTH,



MOJAHHBIA B COOTBETCTBUU C MYHKTOM 3 ctathu 2 denepanbHOro 3akoHa OT 27 U0
2010 roma Ne210-®3 «OO0 opraHu3auuu MPEAOCTABICHHUS TOCYJAPCTBEHHBIX U
MyHULMIAIBHBIX yciyr» (nanee — Oenepanbubiii 3aK0H No210-D3).

2. CtaHaapT npeaocTaBjieHuss MyHHIUNAJIbHON yCIyru
2.1. HauMeHOBaHHE MyHUIIUTIATIBHOM YCIYTH

[IpyueM B MyHHUIMMOAIbHBIE OOpa30BaTelIbHbIE OpPraHU3alu, pPEATU3YIOIINE
JIOTIOJTHUTENbHBIE ~ 00le00pa3oBaTeNbHbIE  MPOrpaMMbI, a TakkKe MPOrpaMMbl
CIIOPTUBHOM MTOJATOTOBKH.

2.2. HammeHOBaHNE UCTIOIHUTENBHO-PACTIOPAIUTEIIBHOTO OPraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO MPEAOCTABIIAIONIETO MYHUIUITAIBHYIO YCIYTY:
MKY «VYupasnenue oopazoBauus Mcnonaurenpaoro komureta 3MP PTy:;

MKY  «VYmopasieHue 1o  (QU3HYECKON KYIBTYpPE, CHOPTY W TYPH3MY
HUcnonaurensaoro komurera 3MP PT»

2.3. Onucanue pe3ysibTara MpeaoCTaBICHNs MyHULUIIAIBHON YCIyTH

2.3.1. Pe3ynpraTomM npenocTaBiIeHUsI MyHULUIIATBHOW YCIIYTH SIBJISICTCS:

1) pemieHue o MperOCTABICHUM MYyHUIMNAIbHON yciyru (mpuioxeHue Ne 1 k
HacrosiemMy Pernamenty);

2) peuieHue 00 OTKa3e B MPEAOCTaBICHUN MYHULIMTATbHON
yeayru(npunoxkenue Ne 2 k HacTosieMy Pernamenry);

3) pemienue 00 OTKa3e B TMpuUeMe JOKYMEHTOB, HEOOXOJUMBIX ISt
MPEAOCTABICHUS MYHULIMOAIBHOM yciuyrd (mpuinoxkeHue Ne 3 K HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynmpTar npenoCTaBICHUS MYHMIMIIAJIBHOM YCIYTM HE3aBUCUMO OT
MPUHATOTO peleHus opopMIIsieTCS B BUJIE U3MEHEHUS CTaTyca 3JIEKTPOHHOM 3alucu B
Jlnynom kabuHeTe 3asBUTENs Ha Enudom mnoprane, PecnyOinkaHckoM mopTaie,
HaBuratope B aeHb (opMmupoBaHHMs T@pU OOpalleHUH 3a TNPEJOCTaBICHUEM
MYHHIIMIIAJIBHON yCiIyru nocpenctsoM Eaunoro moprana, Pecmybnukanckoro noprana,
nu6o HaBuraropa.

Pe3ynpTaT npenocTaBiaeHus MyHULIMIIAIBHOW YCIYTH HE3aBUCUMO OT IMPHHSTOrO
pemieHuss opopmisieTcss B BHJIE YBEIOMJIGHHS 00 WM3MEHEHHs CTaTyca 3JIEKTPOHHOM
3alKCH, KOTOPOE HAIMpPABJISETCSl 3asBUTEII0 B YKa3aHHOM CIOCOOE€ B 3asBJICHUU INPU
oOpalieHu 3a MpPEeJOCTaBIEHUEM TOCYJAPCTBEHHOM YCIYyrd B 00pa30BaTelIbHYIO
opranu3zanuo nwim MOII.

2.3.3. PemieHne O mNpenOCTABICHUM MYHMIIMIAIBHON YCIYTH HanpaBJseTCs
3asIBUTEIO0  TOCJE  OCYLIECTBIEHUS CBEPKM OpPHUTMHAJIOB  JOKyMEHTOB  (0e3
HEOOXOAMMOCTH JUIsl  3asBUTENs TMOJa4yd B 00pa30BaTENIbHYI0  OpPraHU3aluio
JOTIOJIHUTENBHBIX (POPM B OyMa)KHOM HJIM 3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX MJis
MPEAOCTABIEHUS MYHUIMNAIBHOW YCIyTH, C JAHHBIMHM, YKa3aHHbIMH B 3asBJICHHH,
KOTOpasi OCYILECTBIISIETCS:



1) mpu HEOOXOIUMOCTH MPOBEIACHUS BCTYMUTENBHBIX (IPUEMHBIX) UCTIBITAHUA —
B TEYEHUE YeThlpeX padouux JHEH C MOMEHTa NPOXOXKIEHUS BCTYNUTEIbHBIX
(IpUEMHBIX ) UCTIBITAHUM;

2) mpu OTCYTCTBHHM HEOOXOAMMOCTH MPOBEACHHUS BCTYNMUTEIBHBIX (TPUEMHBIX)
UCIIBITAHUM — B TEUEHHE YEThIpeX pabouyux AHEH ¢ MOMEHTa M3JaHHusl IpHUKaza o
3aUMCIICHUU Ha O0yYEHHUE IO JIOMOJHUTEIBHBIM 00I11€00pa30oBaTEIbHBIM IPOrpaMMamM
YCTaHOBJIEHHON 00pa30BaTeIbHOM OpraHu3aiue.

2.4. Cpok penoCTaBIeHUSI MyHULIMIIATBHOMN YCIIYTH, B TOM YHCIIE C YYETOM
HE00X0IUMOCTH OOpaIleH!s] B OpraHu3alliy, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHULHUNAIBHON YCIyTH, CPOK MPUOCTAHOBIICHUS TPEAOCTABICHUS MYHULIUIIATBHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTb IPUOCTAHOBIICHUS ITPEYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIJIauu (HAPABICHUSA)
JNOKYMEHTOB, SIBJSIOIIMXCS PE3YJIbTATOM MPENOCTABICHUS MYHULIUIAIBHON YCIyTH

2.4.1. Cpox npenoCTaBICHUSI MYHHUIUITAIIBHON YCIYTA COCTABIISIET:

1) mpu HEOOXOUMOCTH MPOBEAECHUS BCTYNUTENbHBIX (IPUEMHBIX) UCIBITAHUA —
He Oosiee 45 pabouux AHEHN CO JIHS perucTpalluu 3asBICHUS;

2) mpu OTCYTCTBHM HEOOXOAMMOCTH HPOBEICHUS BCTYNUTEIbHBIX (TPUEMHBIX)
UCIBITAaHUH — HEe OoJiee ceMu pabouux JHEH cO IHSA PETUCTPALUU 3asIBICHUS.

2.4.2. 1IpuOoCTaHOBIEHUE CPOKa IPEAOCTABICHUS MYHHMIMIAIBHONW YCIYIM HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOMIETOCA PE3yJbTaTOM MPEIOCTABICHUS
MYHHULIMIIAJBHOW  ycIyrn B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYUIECTBJISIETCS B JIEHb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MPeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. UcuepnbiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaMHU JJIS
MPEIOCTABJICHUS] MyHULIMTIAIBHOW YCIIYTH, & TAKXKE YCIYT, KOTOPBIE SABJISIOTCA
HEOOXOMMBIMH U 00s13aTEIBHBIMU IS IPEAOCTABICHUS MYHULIMTIATBHBIX YCIYT,
MOJIJICXKAIINX MPEJACTABICHHIO 3asIBUTENIEM, CITOCOOBI X MOJYYCHUS 3aIBUTEIIEM, B TOM
YHUCJIe B DJIEKTPOHHOU (popMe, MOPSATOK UX MPEACTaBICHUS

2.5.1. Jlna mnosiydeHUs] MYHULMNAIBHON YCIYTM 3asBHUTENb MPEACTABISET
CJIEIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, YIOCTOBEPSIONINI JIMYHOCTh 3asiBUTENsS (HE TpeOyeTcs B ciiydae
oOpaienus nocpenctsom ExuHoro noprana, Pecnybiukanckoro nopraia);

2) TOKYMEHT, YAOCTOBEPSIOIINMA TUYHOCTh KaHAK1aTa Ha OOy4YeHHeE.

Poautenu (3akOHHBIE NPENCTABUTENN) PEOCHKA, SBIISIONIMECS WHOCTPAHHBIMU
rpakJaHaMu WIH JUaMu 0e3 rpak1laHCTBa, JOTOIHUTEIBHO MPEIbIBIAIOT TOKYMEHT,
YA0CTOBEPSAIOIIMIA TUYHOCTh peOeHKa U MOATBEPKAAIOIINN 3aKOHHOCTh MPEICTABICHUS
npaB peOeHKa, a TaKKe TOKYMEHT, OATBEP>KIAIOIINNA MPABO 3asiBUTENS Ha MpeObIBaHUE
B Poccuiickon denepannu;



3) cBUIETENBCTBA O TOCYHAPCTBEHHOM PErUCTPALMM AKTOB TI'PAKJAHCKOIO
COCTOSIHHSI, BBIJAHHBIE KOMIIETEHTHBIMA OPraHaMH MHOCTPAHHOI'O TOCYAapcTBa, U UX
HOTapHaJIbHO YIOCTOBEPEHHBIN IIEPEBO/I HA PYCCKHM SI3BIK;

4) TOKYMEHT, YIOCTOBEPSIOUINI OJTHOMOYUS TPEACTABUTEINS 3aBUTEIIS;

5) 3asBIICHHE:

B (hopme IokyMeHTa Ha OyMaxxHOM Hocutene (mpuioxkeHue Ne 4 k HacTosemMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (opMy 3asBlIeHHsI), MOANUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPAaTUBHOTO pErjaMeHTa, MNpU OOpalleHUU
nocpeactsoM Exnnoro noprana, Pecnybnukanckoro noprana;

6) TOKyMEHTbl 00 OTCYTCTBMM MEIUUMHCKUX MPOTHUBONOKA3AHUMA JJIs 3aHATUN
OTJIETbHBIMU BHJIaMH UCKYCCTBA, (PU3NYECKON KYJIBbTYpPOW M CHOPTOM — MEIMIIMHCKAs
cipaBka 1o ¢opme Ne 086-y, yTrBepkAcHHas mpukazoM Mun3apaBa Poccun ot
15.12.2014 Ne 834n «OO yTBEepKIE€HUU YHUPHUIMPOBAHHBIX (POPM MEIUIIMHCKOU
JOKYMEHTAIlMM, HCIOJIb3YEMbIX B MEIUIMHCKUX OPraHU3alusaX, OKa3bIBAIOIIMX
MEIUIUHCKYIO IIOMOIIb B aMOYJIATOPHBIX YCIOBUSX, U MOPSIIKOB MO UX 3aIIOJTHEHUIO.

2.5.2. 3asBieHUME U TpUTIATaeMble JOKYMEHTBHl MOTYT OBITb IpPEACTaBICHBI
(HampaBieHbl) 3asIBUTEIIEM OJIHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) uepe3 M®IL] Ha OymMaXKHBIX HOCUTEISIX U B BUJE AIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpenctBoM Enunoro moprana, Pecny0nmkanckoro moprana B 3JIEKTPOHHOM
(opme;

3) B 00pa3oBaTENbHYIO OPraHU3alUI0 JIUYHO WIH IMOCPEACTBOM MOYTOBOW CBSI3U
Ha OyMa)XHOM HOcHTese. 3asiBJIEHUE W NpHIIaraeMble JTOKYMEHTHI, MPYU HalpaBJICHUU
MOCPEJICTBOM MTOYTOBOM CBSI3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3agBneHue NpU HAOpaBIECHWHW IOCpPeACTBOM EnmHoro moprana,
PecnyOnukaHcKoro mopraja MOJNUCHIBAETCS MPOCTOM 3JIEKTPOHHOW MOMANHUCHIO
3asIBUTEIS.

Jns monmydeHus MPOCTOM BJIEKTPOHHOM TMOANMCH 3asBUTENI0 HEOOXOIMMO
npoitu mporneaypy peructpanuu (ayrentudukanun) B ECUA, a Takke moaTrBepauTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHUCTPATHUBHOIO PErIaMEHTa, 3aBEPSETCS YCUICHHOU
KBAJIM(ULIMPOBAHHOMN MOAMMCHIO JIUI], YIIOJHOMOUYEHHBIX Ha CO3JaHHE W MOJINHCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3as1BJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HAIpaBisAlOTCS B BUae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6oaee 50 MOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIITH B MOJHOM 00bEME NMPOYUTaTh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:

1) mpencraBneHus: JOKYMEHTOB UM MH(GOPMAILMU WJIM OCYIIECTBICHUS ACHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU



MPABOBbIMU AKTaMH, PEryJUPYIOIIUMHU OTHOUIECHUS, BO3HHUKAIONIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCYIIECTBJICHUSI IEUCTBUN, B TOM YHUCJE COIJIACOBAaHUM, HEOOXOIUMBIX JIJIs
MOJIYYCHUSI MYHUIIMTIAIBHOM YCIYTM W CBSI3aHHBIX C OOpaleHrWeM B HHBIE
rocyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpAaBJIEHUS, OpTraHU3aluu, 3a
UCKIIIOUCHHUEM TIOJNIYYEHHs] YCIYr W TIOJy4eHHs JOKYMEHTOB U UH(pOpMaIuH,
NPEIOCTaBIsIEMbIX B pe3yJbTaTe MNPENOCTaBICHUSI TAaKUX YCIYT, BKIIOYEHHBIX B
NepeyHu, YyKazaHHble B 4Yactu | cratem 9 ®epepanbHoro 3akona Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIN)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIHLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS] MYHUIMIAIBHOU YCIyru, JuOO B
MPEI0CTABICHUN MYHUIIUNIATBHON YCIIYTH, 38 UCKIIOUYEHHUEM CIEAYIOIINX CITyYaeB:

a) H3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCITYTH, MOCJI€ MEPBOHAYAIBLHON MOJauu 3asiBICHUS
O MPEIOCTABIICHUN MYHUIUIIAIbHON YCIIYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIAIBHOW YCIYTU U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPENOCTaBICHUHA MYHUIIUMITAJIbHON YCIYTH U HE BKJIFOUCHHBIX B MIPEACTABICHHBIN paHee
KOMILUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JACHCTBHUS JOKYMEHTOB WJIM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHULIMIATBHON YCIIyTH, MO0 B MIPEOCTaBICHUN MYHUIIMTIATLHON YCIIyTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAECHHOTO  (akra (IIPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MOIL], npu nepBoHayalbHOM OTKa3e B MpPUEME JTOKYMEHTOB,
HEOOXOJIMMBIX JIJIsi IPEIOCTABICHUSI MyHUIIUIIAIbHON YCIIYTH, MO0 B MIPEAOCTaBICHUN
MYHULIMIATBHON YCIYTH, O Y€M B MHUCbMEHHOM BHJE 3a MOJMKUCHIO PYKOBOJMUTEIS
Oprana mpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJUMBIX JIJIsi
MPEJOCTABICHUS MYHHIIMIAIBHON YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS M3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenoctaBieHus] Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W WH(GOpMAINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHWE OTMETOK Ha TaKUE MOKYMEHTHI JTHOO MX H3BSATHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEJOCTABJICHUSI TOCYJIapCTBEHHON WM MYHMITUTIAIBLHON YCIYTH, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (peiepaibHBIMU 3aKOHAMU.

2.6. UcuepripiBatoNuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU JJIs1 TPEAOCTABIEHUS MYHUIIMNIAJIBHOM YCIIYyTH,
KOTOPBIE HAXOJATCS B PACHIOPSIKEHUU TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIPaBJIEHUs U I10JIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJIEHUS OPTaHU3ALMU U KOTOPHIE 3asIBUTEIIb BIIPABE MIPEACTABUTD, 4
TaKXKe CIOCOObI UX MOJTYYCHHS 3asBUTEISIMH, B TOM YHUCIIE B SJIIEKTPOHHOU (opMme,



MOPSAAOK MX NPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOYIIpaBJIeHUs JIMO0 OpraHU3alysl, B paCOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1.IlonyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

1) cBenenus o poxaenun pedenka — EI'P 3AIC;

2) cBeJieHUs O JACHCTBYIOIIEM MacropTe rpaxkiaanuHa Poccuiickoit denepannn —
MB/I Poccuu;

3) cBeneHuss O HOTapHAJIbHOM JOBepeHHOCTH — DeaepanbHas HOTapUalbHas
najara;

4) ceenenust o Homepe CHUJIIC — [lencuonnsiit ponn Poccuu;

5) naHHble cepTU(dHKATa JOMOIHUTENIBHOIO 0O0pa30BaHUs, BBIAAHHOTO paHee
KaHAUAaTy Ha OOydeHHE MO JIOMOJIHUTEIBHBIM OOIIEpa3BUBAIOIIMM MpOrpaMMaM —

Opras.
2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noanyHkrax 1 - 3 myHkra 2.6.1 aAMUHUCTPATHBHOIO perjiaMeHTa, B (opme

ANEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHON KBAIM(DPHUIIMPOBAHHON MOAMHCHIO
JUI, YIIOJHOMOYEHHBIX HAa CO3/laHWE W TMOJIMHUCAHUE TAaKUX JOKYMEHTOB, IIPH IOjaue
3asIBJICHUSI.

2.6.3. HempexacraBinenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 aJMUHUCTPATHUBHOTO PErJIAMEHTa OpraHaMu TOCYJAapCTBEHHOW BIIACTH,
opraHaMu MECTHOTO CaMOYIIPaBIICHUS, OpPraHU3allUIMH JOKYMEHTOB U CBEJICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsl OTKA3a B MPEOCTABICHUN MYHUIIUITAIGHON YCITYTH.

2.6.4. JlomkHOCTHOE JUIO W (Wiau) paOOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOIO pErJIaMeHTa OPraHOB W OpraHU3alMi, HE MPeACTaBUBLINE
(HECBOEBPEMEHHO NPE/ICTABHUBIINE) 3alPOIICHHBIE U HAXOASAIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEACHUS, TOJICKAT aIMUHUCTPATUBHON, TUCIUTIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOAATENIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3anpeniaeTcs TpeOOBATh OT 3asIBUTENS JOKYMEHTBI CBEJCHUS, B TOM YHCJIE
MOATBEPKIAIOIIME BHECEHUE 3asBUTENIEM IUIATHI 3a MPEIOCTABICHNE MYHULIUIAIBHON
YCIIYTH, HAXOSIINECS B PACIIOPSHKEHUN TOCYIAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYTIPaBIICHUS OpTraHu3aIui.

Henpencraienue 3asBUTENIEM JOKYMEHTOB, COAEPXKALIUX CBEICHHS, KOTOPHIC
HaxoNATCA B PACIOPSHKEHUM TOCYNApCTBEHHBIX OPTraHOB, OpPraHOB MECTHOTO
CaMOYTIPaBJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJAPCTBCHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYMPABJICHHUS] OpraHU3allMii, HE SBISETCS OCHOBAHHMEM Uil OTKa3a
3asIBUTENIO B MPEAOCTABICHUN MYHUIIUTIATBHON YCIYTH.

2.7. UcuepnipiBaronuii nepeyeHb OCHOBAHUM 111 OTKA3a B IPUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIsl TPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH
(Bo3BpaTa JOKYMEHTOB 0€3 pacCMOTpPEHHUS O CYILECTBY)

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUS MyHULIUTIATBHON YCIYTH, SIBISIOTCS:



1) HEKOppeKTHOe 3amojHEeHHE O00sA3aTeNbHBIX MoJied B (opMe 3asBICHUS Ha
PecnyOnmkanckom noprase (0OTCyTCTBHE 3aIMOJIHEHUS, HEJOCTOBEPHOE, HEMOIHOE OO
HEIPaBUJIIbHOE, HE COOTBETCTBYIOIIEE TPEOOBAHUSAM, YCTAHOBICHHBIM PernameHToMm);

2) TmpeACTaBIEHUE OJCKTPOHHBIX JIOKYMEHTOB (9JIEKTPOHHBIX  00pa3oB
JOKYMEHTOB), HE IO3BOJISIONIMX B IOJHOM OOBEME MPOUYUTATh TEKCT JOKYMEHTa U
(unn) pacno3HaTh PEKBU3UTHI JOKYMEHTA;

3) He COOTBETCTBYIOT JIaHHBIE BJIaJieNiblia KBAJIM(ULIMPOBAHHOTO cepTU(UKATa
KJIF0Ya IPOBEPKHU JIEKTPOHHOM IOAIKMCH JAHHBIM 3asBUTEINS, YKA3aHHBIM B 3asBJICHUM,
HOJaHHBIM B JIEKTPOHHOM (hopme nocpenctBom Eaunoro noprana, PecnybnukaHckoro
noprana,

4) mpenoCTaBEH HEMOJHBIA KOMIUIEKT JIOKYMEHTOB, IPELyCMOTPEHHBIX
PernamenToM, SBISIOMIUXCS 00S3aTE€IbHBIMU JUISl MPEAOCTABICHUS MYHULIMIIAIBHON
YCIIyTH;

5) JOKYMEHTBI COJEpKAaT MOBPEXKICHHS, HAaJIUYHE KOTOPBIX HE IO3BOJSET B
MIOJIHOM 00BEME HCIOJIb30BaTh MHPOPMALUIO U CBEACHUS, MPOUYUTATh TEKCT U (WJIN)
pacno3HaTh PEKBU3UTHI TOKYMEHTOB;

6) mnojxaya 3asBJICHUS W HHBIX JOKYMEHTOB B JJIEKTPOHHOH (hopMe JHIIOM,
HEYIOJHOMOYEHHBIM Ha M0J1a4y JOKYMEHTOB;

7) NOKYMEHTBl HMEIOT HCIIPaBJICHHUS, HE 3aBEPEHHBIE B YCTaHOBJICHHOM
3aKOHOJIaTEJIbCTBOM IOPSIKE;

8) JOKYMEHThl YTPAaTUJIM CHJIy Ha MOMEHT OOpalleHHs 3a IMPEeAOoCTaBICHUEM
MYHULMIIATBHON YCIYTH;

9) nocrymieHHe 3asBICHMS, AHAJOTMYHOTO paHEe 3aperuCTPUPOBAHHOMY
3asiBJIE€HUS, CPOK MPEIOCTABICHUSI MyHUIUIIATBHOM YCIYTd MO KOTOPOMY HE MCTEK Ha
MOMEHT MOCTYIUJIEHUS] TAKOTO 3asiBJICHUSI.

2.7.2. IlepeyeHb OCHOBaHUM JJIsi OTKa3a B IpPUEME JTOKYMEHTOB, HEOOXOJIMMBIX
JUTSI TIOJTYYEHUS MYHULUMIIATBbHON YCIYTH, SIBJISIETCS MCUYEPIIBIBAIOIINM.

2.7.3. Pemienne o0 oTKaze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTISL TIPEIOCTABICHUS MYHULMIIAIBHON YCIyTU, MOXET OBbIThb MPUHATO KaKk BO BPEMs
npueMa 3asBUTENA, TaK U MOCJE MOJYyYEeHHUsS] OTBETCTBEHHBIM JOJKHOCTHBIM JIULIOM
Oprana HEOOXOAMMBIX Ul MPEIOCTABICHUS MYHMIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAaHUEM  MEXBEAOMCTBEHHOTO  HMH(OpPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIMAIONINN 9 paboumx THEH cO JHS pEerucTpaluu
3asIBJICHUS.

2.7.4. Pemenue 06 oTkase B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JJISl MTOJTyUEHUs
MYHHIIMIIAJIBHON YCIIYTH, C YKa3aHUEM MPUYMH 0TKa3a, 0pOPMIIIETCS B COOTBETCTBUH C
dbopmoii, yctaHoBIeHHOW B mpuwiokeHun Ne3 k HacrosmeMmy Permamenty,
MOJAMKUCHIBAETCS  YCUJIEHHOM  KBaJIU(UUUPOBAHHOM DSJEKTPOHHOM TMOMANHUCHIO B
YCTaHOBJICHHOM TMOPSAKE YIOJIHOMOYEHHBIM JOJKHOCTHBIM JoM Oprana (Opranom),
Y HaIlpaBIIIETCs 3asIBUTEIIO B JIMUHBIA KaOuHeT EauHoro noprana, PecnyOmukaHckoro
noptana u (ui) B MOL B 1eHb NpUHATHUS pellieHus1 00 0TKa3e B MpUeMe JOKYMEHTOB,
HEOOXOAUMBIX JUISl MOTY4YEHHSI MyHULIUIAJIbHOM YCIIyTH.

2.7.5. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M HHBIX JOKYMEHTOB,
HEOOXOMUMBIX [UIsl TPENOCTABICHUS MYHUIMOAIBHOM YCIyru, B Cclydae, eciH
3as1BJIEHUE U TOKYMEHTBI, HEOOXOIUMBIE JJIsl TPEAOCTABIECHUS MyHULUITIAIbHON YCIYyTH,



MOJIaHbl B COOTBETCTBHHM C HH(pOpPMAIME O CpoKax W MOPAAKE MPeJOCTaBICHUS
MYHHIIMIIAJBHOW YCIyTH, OomyOnukoBaHHON Ha EnumnHom moprane, PecrmyOmmkanckom
noprazie.

2.8. WcuepribiBaroniuii nepedyeHb OCHOBAHUM JJIsl MPUOCTAHOBJICHUS WM OTKa3a B
IPEIOCTABIECHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHus Uil IPUOCTAHOBIICHUS IPEJOCTABICHUS MYHULUIIAIbHOU
YCIIYyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMs IS OTKAa3a B IPEJOCTABICHUY MYHULIUIIAIBHON YCIIyTH:

1) 3asBUTENP HE COOTBETCTBYET KaTErOpUM JHI, HUMEKIIUX [paBoO Ha
MPEI0CTABIEHUE YCIYTH;

2) 3asgBUTENEM IPEJCTABICHbl JIOKYMEHTbl HE B IIOJHOM 00beme, Ju00 B
MPEJCTABIICHHBIX 3asBJICHUM W (WIM) JOKYMEHTaX COJCPXKHUTCS HenoiHas U (WIK)
HEJ0CTOBEpHas HH(pOpMaLus;

3) OT3bIB 3asBJICHUS 10 UHULIMATUBE 3asIBUTEIIS;

4) HanuuuMe MEIULMUHCKUX HPOTHMBONOKA3aHUI I OCBOEHHSA MPOrpaMM IO
OTIENBbHBIM BHUAAM HCKYCCTBA, (U3NYECKOM KyJIbTYphl U CIOpPTa, MpOTrpamMm
CIIOPTUBHOM ITOATOTOBKHU;

5) otcyrctBHe CBOOOJHBIX MECT B  00pa3oBaTelbHOM  OpraHU3aluH,
IPEIOCTABIIAIONIEH 00pPa30BaTENbHYIO YCIYTY;

6) HesiBKa B 00pa30BaTENbHYI0 OPraHU3alMI0 B TEUEHHUE YEThIpEeX pabouynx JAHEH
1ocjie TOJYyYeHUs YBEIOMJIEHHS O HEOOXOAMMOCTH JIMYHOTO TIOCEUICHMS st
3aKJII0YEHUs J0roBopa 00 00pa3oBaHNH;

7) AOCTyHHBIM OCTaTOK oOecnedeHus cepTu(duKata JIOMOJIHUTEILHOTO
0o0pa3oBaHUs B TEKYIIEM T'OAY MEHbIIE CTOUMOCTH OJHOTO 3aHATHSI B COOTBETCTBHUH C
YCTAaHOBJICHHBIM pAacClUCaHUEeM JHOO CEepTU(PUKAT JOMOJIHUTEIBHOTO O0pa30BaHUS
HEBO3MOKHO MCIOJb30BaTh /1711 00y4EeHHUs 10 BHIOPAHHOW MTPOTrpamMMe;

8) HesBKa Ha NPOXOXKJIEHUE BCTYNHUTENbHBIX (IMPUEMHBIX) HCIBITAHUN B
00pa3oBaTeIbHYIO0 OpraHu3aIuio;

9) HenmpencTaBiIeHUE OPUTMHAJIOB JOKYMEHTOB, CBEIEHUS O KOTOPBIX YKa3aHbI
3asiBUTEJIEM B DJIEKTpOHHOU dopMme 3asBienust Ha EquHom noprane uim PernonanbHoM
nopraige, B JI€Hb IPOBEACHHUS BCTYNUTEIbHBIX (IPUEMHBIX) HCIBITAHUNA B
oOpa3oBaTeNbHOM OpraHu3anuu JuOO B Ccllyyae OTCYTCTBHS HEOOXOJIUMOCTHU
IIPOBE/ICHMSI BCTYNIUTENIbHBIX (IPUEMHBIX) UCIIBITAHUIA B JIEHb IOJNUCAHUS JOTOBOPA;

10) HECOOTBETCTBHE OPUTMHAIIOB JOKYMEHTOB CBEICHMSIM, YKAa3aHHbIM B
ANEKTpOHHOM (hopme 3asBieHust Ha EnuHom nopraie uinu PernonansHOM nopTaie;

11) orpunaTenbHbie pe3ybTaThl BCTYIUTENbHBIX (IPUEMHBIX) UCTIBITAHUH;

12) HegocTOBEpHOCTh HMH(POPMALMM, KOTOpas COACPKHUTCS B JOKyMEHTaX,
MPEICTABICHHBIX 3asIBUTENIEM, JAHHBIM, MOJIyYeHHBIM B pe3yibTaTe
MEXBEJIOMCTBEHHOTO MH()OPMAITMOHHOT'O B3aUMOACHCTBUSI.

2.8.3. 3adBUTENb BIPABE OTKA3aThCS OT MOJYYECHMS] MyHULUIIAIbHOW YCIyTH HA
OCHOBAaHUM 3asBJICHUS, HAMMCAHHOTO B CBOOOJHOW (opme, HampaBUB IO ajpecy
AIIEKTPOHHOM MOYTHl WM OOpaTHUBIIUCH B 0OOpa30BaTENIbHYIO OpPraHU3aIlUI0 WU B
MOII, a taxxe nocpenctBoM EnmHoro moprana win PecrnyOimMkaHCKOro mnopraina,



Hasuraropa B JInunom kabunete. Ha ocHOBaHMM MOCTYNUBIIETO 3asiBICHUSA 00 OTKa3e
OT MPEJOCTAaBICHUS MYHULUIIAIBHON ycIyrn pabOTHUKOM  00pa30BaTEbHOU
opranuzamuu, coTpyaHukoM M®DIl mnpuHuMaercs pemieHne 00 OTKa3e B
MPEAOCTABIEHUN MYHULIMIIAIIBHON yCIyru. PakT O0TKa3a 3asBUTENSA OT MPEAOCTABICHNUS
rocyapcTBeHHOM yciayru ¢uxcupyercs B Hasurarope. OTka3 OT mnpegocTaBICHUS
MYHULIMNIQTBHON YCIYTU HE MPENSITCTBYET MOBTOPHOMY OOpAICHUIO 3asBUTENS B
oOpaszoBarenbHyto opranuzauuio win M®IL[ 3a npegocraBieHMEM MyHUIMNAIBHOM
YCIIyTH.

2.8.4. llepeuyeHb OCHOBaHMW Il OTKa3a B INPEJOCTaBICHUM MYHHULMIIAIbHOU
YCIIYTH SIBJISIETCS] UCUEPIIBIBAIOIIHM.

2.8.5. 3anpemaercs OTKa3blBaTh B MPEAOCTABICHUA MYHULUIIAIBHON YCIYTd B
cilly4yae, €Clid 3asBJIE€HUE O NPEIOCTAaBICHUM MYHUUUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaLen 0 CpoKax M MOPSAJKE MPEAOCTABICHNUS MYHHUIIMITATIEHON
yCIIyTH, onyosinkoBanHoW Ha EquHom nopraiie, PecryOinkanckoM moprare.

2.9. Ilopsaok, pasMep ¥ OCHOBaHHUS B3UMAHUA I'OCYJAPCTBEHHOW MOIUIMHBI MJIM UHOU
JIaThl, B3UMAEMOH 3a MPEI0CTABICHUE MYHUITUIIAIbHON YCIIYTH

MyHununanbpHas yciayra npeocTaBiseTcs Ha 0€3B03Me3IHOM OCHOBE.

2.10. IlepeueHp ycayr, KOTOPbIE SIBISIOTCS HEOOXOAUMBIMU M 00513aTEIbHBIMU JIJIS
IIPEAOCTABJICHUS MYHULIMIIAJIBHON YCIIYT'H, B TOM YUCJIE CBEICHUS O JOKYMEHTE
(mokyMeHTax), BblJaBaeMOM (BbIIABAEMBIX) OpTraHU3ALUSIMH, YIACTBYIOIIMMH B

MPEAOCTaBIEHUA MYHHUIIMIIAJIBHBIX YCIyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. Ilopsaok, pa3Mep U OCHOBAHMS B3UMAHHUS IUIATHI 3@ IPEIOCTABICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOMMBIMU M 0053aTENIbHBIMU TSI PEAOCTABIICHHUS
MYHUIUINIATBHON YCIIYTH, BKIIIOUYasi MH(POpMAIMIO 0 METOIMKE pacueTa pa3Mepa Takou
I1aThl

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMalnbHbI{ CPOK OKUIAHUS B OUEPEIU IIPU MO1a4ue 3ampoca o
MPEAOCTaBICHUHA MYHUIIMNIATIBHON YCIIYTH, YCIYTH, IPEI0CTABISIEMON OpraHu3aluei,
YYaCTBYIOILECH B IPEAOCTABICHUN MYHULIMIIATIBHON YCIIYTH, U TIPU MOJTYYCHUN
pe3ynbTaTa NpeJoCTaBICHUS TaKUX YCIyT

2.12.1. BpeMs oxuaaHus pU MO1a4e 3as8BJICHUS HA NOJYYEHUE MYHUIUITAIbHON
yCIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosydyeHUU pe3yibTara MPENOCTABICHUS MYHULMIAIBHOU YCIyTH
MAaKCHMAJIBHBIM CPOK OXKMJAHUs B OYE€pPEIN HE JOJDKEH MPEBBIATh 15 MUHYT.



2.13. Cpok u nopsiI0OK PErucTpalyy 3anpoca 3aBUTENS O MPEI0CTABICHUN
MYHHUITUTIATFHOUW YCIIYTH M YCIYTH, PEIOCTaBIIEMON OpraHu3aIiieii, ydacTBYIOIIEH B
MIPEIOCTABICHUY MyHUITUTIATBHOU YCIIYTH, B TOM YHCJIE B DJIEKTPOHHOM opMme

2.13.1. Ilpu nmuunom ob6pamieHuu B M®I B neHb nojgauu 3asBieHUs 3asIBUTEIIO
BbIaeTca pacnucka u3 AUC MOL] ¢ peructpaliliOHHBIM HOMEPOM, TTOATBEPKIAKOIIUM,
YTO 3asBJICHUE OTIPABJIEHO, U IATOW MMOJAYU 3asIBJICHUS.

2.13.2. Ilpu HampaBieHMM 3asBICHUs IocpeacTBoM EauHoro moprana,
PecnyOnnkaHckoro nopraja 3asBUTENb B JICHb MMOJA4U 3asIBJICHUS MOJIYYaeT B JIMYHOM
kabunere EnuHoro moptana, PecryOiMKaHCKOTO mopTaia U IO 3JIEKTPOHHOW TOYTe
YBEIIOMJICHHE, TMOATBEPXKIAIONIEEe, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBINA HOMEP U JaTa M0/1auu 3asiBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B Ji€Hb T[OJa4u 3asBJICHUS
YIOJITHOMOUYEHHBIM JTOKHOCTHBIM JUIIOM OpraHa 3asiBUTEIIO BBIIACTCS paclucKa u3
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON sl OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAllUOHHBIM HOMEPOM, JAaTOU
MoJa4M 3asBJICHUS U MEPEUHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MPEAOCTABIIACTCS MYHHUIIUIIAIbHAS
yCIIyTa, K 3aJ1y O)KUIAHUsA, MECTAM JIJIsI 3aII0JIHEHUS 3aIIPOCOB O MPEAOCTABICHUU
MYHUITUTIATBHOM YCIIYTH, THPOPMAIIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3al0JIHEHUS U
MEPEUYHEM JIOKYMEHTOB, HEOOXOUMBIX JJIsl MPEIOCTABICHUS K0 MyHHUITUTIATLHOM
YCIIYTH, Pa3MEIICHUIO U O(POPMIICHHUIO BU3YaTbHOM, TEKCTOBOW U MYJIbTUMEIUINHOM
nH(popMaIu 0 MOPsAJIKE MPEAOCTABICHUS TaAKOW YCIYTH, B TOM YHCJI€ K 00€CTICUCHUIO
JOCTYITHOCTH JIJIsI UHBAJUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3al[UTE UHBAJIUJIOB

2.14.1. IlpenocraBieHne MyHULIUNAIBHON YCIYT'M OCYILECTBIISIETCA B 3JaHUSIX U
MOMEIICHUSIX,  00OPY/IOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
M0’KAPOTYILIEHUS.

Mecta mnpuema 3asBuTeneil o0OpyaylOTCS HeoOXoaumoi MeOenbo i
odopmileHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

OOecrieunBaeTcsi  OECTPENSATCTBEHHBIA  JOCTYH  WMHBAaJMAOB K  MECTY
MPEIOCTABICHUSI MYHUIMNAIBHON yCiIyru (yZOOHBIM BXOJ-BBIXOJ B TOMEIICHHUS U
MepEMEILICHHE B UX Mpeieliax).

BusyanbHasi, TekcToBass W MyJdbTUMeIuWHas uWHOOpMAIUs O TOPSIKe
MPEAOCTABICHUS MYHUIIMIIAIIBHOM YCIYTHM pa3MeIllaeTcs B yAOOHBIX ISl 3asBUTENEH
MECTax, B TOM YHUCJIE€ C YYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIHIOB.

2.14.2. B cootBercTBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit depepanuu o
COLIMAJIbHOM 3alllMTe WHBAJIUAOB B LENSAX OECHPENsITCTBEHHOrO JOCTyNa K MECTY
IPEIOCTaBIECHUS MyHUIIMIIAIBHON YCIYTH 00€eCIIeunBaeTCs:

1) compoBOXa€HHE WHBAJIMAOB, MMEIOIIMX CTOWKHE pacCTpOiicTBa (PYHKIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOILIN;



2) BO3MOXHOCTbH MOCAJKH B TPAHCIIOPTHOE CPEICTBO U BBICAJKU U3 HETO, B TOM
YHCIIE C UCIIOJIb30BAHUEM KpECIa-KOJSICKU;

3) HajIexkamiee pasMenieHHe OOOpYyIOBaHWS M HOCHTENCH WH(POpPMAIINH,
HEOOXOAMMBIX JJI1 0OecTieueHrsI O€CTIPENITCTBEHHOTO MOCTYIa WHBAIUIOB K yCIIyram
C YYETOM OIPAHUYEHUMN UX KU3HENESITEIbHOCTH;

4) nyOnmupoBaHME HEOOXOAMMOW JUIsi WHBAJIMIOB 3BYKOBOM M 3pUTEIBHOU
uHpopMalMK, a TaKXke HaINUCEeH, 3HAKOB M MHOM TEKCTOBOM U TpaduyuecKoiu
uH(pOpMAaIMHU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

5) pomyck cypaonepeBoaurKa U TU(IOCYp0epeBOTUNKA;

6) Aomyck cOOaKU-MPOBOAHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO
ee crenuaibHoe OOydYeHHE | BbIIaBaeMoro 1o ¢GopMe W B MOPSAKE, KOTOpPHIE
YCTAHOBJIEHBI NMPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOM 3amuThl Poccuiickoi
@enepaunn ot 22.06.2015 Ne 386 «O0 yrBepxkaeHUH (POPMBI JOKYMEHTA,
MOATBEPKIAIOLIETO CIEHAIbHOE 00y4YeHUue COOaKU-NPOBOJHUKA, W TOpSAJIKA €ro
BBIJIAYN».

2.14.3. TpeboBanusi B YacTH oOOecCreyeHusi AOCTYIMHOCTH IS WHBAIUJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCA MPEAOCTABICHUE MYHHUIUINAIBHOW YCIYyTH, U
CPEACTB, MCIHOJIB3YEMBIX IPU MPEAOCTABICHUHM MYHULHIIAIBHOW YCIYTH, KOTOpbIE
yKa3zaHbl B moAnyHkTax 1 — 4 myHkra 2.14.2. PernamenTa, IpuMeHSIOTCS K 00bEeKTaM U
CpPEACTBaM, BBEJICHHBIM B OJKCIUIyaTallMl0 WA MPOMIEANINM MOAEPHU3AIMIO,
pekoHcTpykIiuto nociue 1 uronsa 2016 rona.

2.15. Tloka3aTenu JOCTYNMHOCTH M KaY€CTBA MYHHIUIIAJIbHON YCIYTH, B TOM YUCJIE
KOJIMYECTBO B3aUMOJCHCTBUI 3asiBUTEINS C JOJKHOCTHBIMM JIMLAMU TTPU
MPEIOCTABIECHUN MYHUIIUNATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJty4eHus1 UHOPMALIMK O XOJI€ IPEIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM
YHUCJIE C UCTIOIb30BaHNEM HUH(POPMAIIMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHUH,
BO3MOXHOCTb JINOO HEBO3MOKHOCTh MOJIYYEHHS] MyHUIIMTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT (B TOM YHCIIE B IOJIHOM 00bEME), B THOOOM TEPPUTOPHUATBLHOM
N0JIpa3/IEJICHUHU OpraHa UCIIOJHUTENBHO PAaCIOPAIUTEIBHOIO OPraHa MECTHOIO
caMOyTpaBJIEHUs], 110 BIOOPY 3asBUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIUI),
MIOCPEJICTBOM 3aIpoca O MPENOCTABIEHUN HECKOJIBKHUX TOCYIAPCTBEHHBIX U (HJIN)
MYHHUITUTIATBHBIX YCITYT B MHOTO(YHKITMOHAIBHBIX IICHTPAX MPEIOCTaBICHUS
rOCyAapCTBEHHBIX M1 MYHULIMITAJIBHBIX YCIIYT, IPEYCMOTPEHHOr0 cTaTheil 15.1
®epnepanbHOro 3akoHa Ne210-D3 (KOMIIEKCHBIN 3a11pocC)

2.15.1. TlokazarenaMu JOCTYMHOCTH MPEAOCTABICHUS MYHULMIAIBHOM YCIYTH
SBJISIFOTCSL:

PacnoJIOKEHHOCTh MTOMEIICHHS], B KOTOPOM BEAETCS MPUEM, BblJjaya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEoOXOAMMOIro KOJIMYECTBA CHELMAIUCTOB, a TaK)KE IOMEIICHUMH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;

HAJIMYUE HCcUeplnbIBaoniel uHpopmanmuu o cmocodax, MOPSAKE M CpoOKax
NPEIOCTABICHUSI ~ MYHHUIMNAJIbHOM  yCcayrd Ha  HMH(OPMAlLMOHHBIX  CTEHIaX,



opuIManTbHOM  CaliTe  MYHUIMOAIBHOTO  paiioHa, Ha EnuHom  moprare,
PecnyOnnkanckoM nopraine;

OKa3aHUE TOMOIIM WHBaJIMIaM B TMPEOAOJCHHH OaphepoB, MEUIAIOIINX
ITOJIYYEHHIO UMH YCIYT HapaBHE C APYTUMU JIULAMH.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTU
SABJISIFOTCSI:

1)  cobmoaeHne CPOKOB MTPUEMa U PACCMOTPEHUS JOKYMEHTOB;

2)  colOnrofeHue CpoKa MoTydeHus pe3ysibTaTa MyHULIUIIAbHON YCIyTH;

3) orcyrctBMe OOOCHOBaHHBIX KaJloO Ha HapymieHus Perimamenra,
CoBeplIeHHbIE paboTHUKaMU OpraHa;

4)  KONMHMYECTBO B3aWMOJCHCTBUH 3asABUTENS C JOJDKHOCTHBIMU JuliamMu (0e3
y4eTa KOHCYJIbTallUM):

a) B3aMMOJEHCTBHE 3asBHUTENsA ¢ paboTHukamu ML npu mnpenocraBiieHUA
MYHULIMIAIBHON YCIYTH OCYIIECTBIAETCA OAUH pa3 MPH MPEIACTABICHUU 3asBJICHUS CO
BCEMH HEOOXOJUMBIMH JIOKYMEHTAMH;

0) oquH pa3 B cilyyae HEOOXOJMMOCTH IMOJYYEHUsl pe3yibTaTa IpeaoCTaBICHUs
MyHUIMNaiabHOU yciyru B MOL] B ¢opme sK3eMIUIsipa 3IEKTPOHHOIO JOKYMEHTA Ha
OyMa>KHOM HOCHTEJIE.

[IpOIOJIKATENBHOCT OJHOTO B3aWMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JMLAMU IIPU PEJOCTABICHUY MYHULIUIIAIIBHON YCIYyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbIO  YCTPOMCTB TOJIBIJKHON PaaUOTENC(POHHONW CBSI3U, C HCHOJb30BaHUEM
Enunoro nmoprana, Pecybnukanckoro nopraina, TepMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae MpeAoCTaBICHUS MYHUIIUIAIBHOU YCIYTH MOYET
ObITh TMOJIydeHa 3asBUTEJIEM B JUYHOM KaOuHere Ha EauHOM mnopTane wuiaum Ha
Pecny6nukanckom noprane, B MOII.

JlocTynm K CBEIEHUAM O MNPEJOCTABICHUM MYHULMIIAIBHOM YCIYTd, TOPSAJKE
MPEAOCTABICHUS MYHULMIAIBHON YCIYrM M HMHBIM JOKYMEHTaM BBINOJIHSAETCS Oe3
MpeABapUTEIbHON aBTOpU3aluu 3asBuTens B «JImuHom kabunete» B HaBuratope.
[locne aBropuzauuu B «JIMuHOM KaOHWHETE» 3asiBUTEIb UMEET BO3MOXKHOCTbH: MOJATh
3asBJICHHE, HEOOXOAUMOE [UIsl TPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYrH, uepe3
HaBuratop; mnpum HeE0OXOIMMOCTH NPUKPENUTH JJIEKTPOHHbIE 00pa3bl JOKYMEHTOB
(rpaduueckue ¢aitibl), HEOOXOAUMBIE ISl TPEIOCTABICHUSI MYHUIIMIIATBHON YCIIyTH;
MOJIYYUTh CBEIECHHA O XOAE NPENOCTABICHUS MYHUIMNAIBHOW YCIYTH; IMOJY4YUTH
MH(GOPMALIMIO O pe3yNbTaTe MPEeIOCTaBICHUS MyHUIIUIIAIbHON YCIYTH.

Jlns obecniedyeHrss BO3MOKHOCTU TOJA4U B AJIEKTPOHHOU (opMme 3asiBICHUS U
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHUSI MYHUIIUTIATBHON YCIIYTH, 3asBUTEIb
JIOJKEH UMETh KJIFOY MPOCTOM JIEKTPOHHOM NMOAUCH. JIJIs MOJTydeHusl KiTro4a MpoCTON
ANIEKTPOHHOM MOANMCH (Jajiee — TpocTas DJEKTPOHHAs TMOJIUCH) 3asBUTEIIO
HeoOxoauMo  mpouTu  mpouenypy peructpaumu B ECHA.  Ownnaiin-gopma
npensapurenpbHor perucrpaun B ECHUA pa3memena Ha caite B cetu «MHTEpHET»
(momenHoe uMms caiita B cetu «HaTEepHeT» — esia.gosuslugi.ru).

[Tocne mpoxoxknenusi mpouenypsl peructpaiuun B ECHA (kak ¢usnyeckoro
JuIa) 3asBUTENh — (PU3MYECKOE JMIO JOJDKEH aBTopu3oBathes B Hasurarope,
UCIIONIb3Ysl TPOCTYIO DJIEKTPOHHYH0 mnoanuck. Ilocne aBropuzauum B «JIMuHOM



kaOuHeTe» B HaBurarope 3asBUTENb MOMIyYaeT JOCTYI K paHEe MOJAHHBIM 3asiBJICHUIM
U pe3yJbpTaTaM MPEIOCTABICHUS YCIYT B AJIEKTPOHHOM BHJIE.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBHUTENII HE3aBUCHUMO OT MECTa €ro KUTEIbCTBA WM MeECTa
(akTUYECKOT0 NMPOKMUBAaHUA (IPEOBIBaHMS) IO SKCTEPPUTOPUATBHOMY IPUHIUITY.

Bbimaua pesynbrara B COOTBETCTBMM C abO3aneM MepBbIM IyHKTa 2.3.3
PernamenTta ocymiecTBiseTcss B BBIOpAaHHOM 3asiBUTENIEM OTAEICHUM (YyAaJEHHOM
pabouem mecte) ML MmyHununaisHorO paiioHa win B otaeneHun M®IL] ropoackoro
OKpyra, B KOTOPOM PacIIOJI0KEH UCIIPAIINBAEMBINA 3€MEIbHBIM Yy4aCTOK.

3asgBUTENb BIIPaBe NOJYYUTh MYHULUIIAIBHYIO YCIYyTYy B COCTaBE KOMIIJIEKCHOTO
3ampoca.

2.16. Nuble TpeOOBaHUs, B TOM YKCJIC YYUTHIBAIOIINE OCOOCHHOCTHU MPE0CTaBICHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMNATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Tlpu mpenocTaBieHUH MYHUIIMIAIBHOM YCIYyTH B AJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyunth uUHPOpPMANMIO O TOpPSAKE M CPOKax  MPeIoCTaBIICHUS
MYHUIIMTIATBHOM YCIyTH, pa3MelleHnyto Ha Equnom noprane u Ha PecnyOnukanckom
MopTaie;

2) mojath 3asABICHUE O MPEAOCTABICHWH MYHULUNAIBHOW YCIYTM W HHBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl MPEOCTABICHUSI MyHUIIUTIAIbHONW YCITYTH, B TOM YKCJIC
JOKYMEHTBl U MH(OPMAIINIO, SJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIA 3aBEPEHBI B
COOTBETCTBUM € MyHKTOM 7.2 dactu | cratbu 16 @enepanbHoro 3akoHa Ne 210-D3,c
ucnosnb3zoBanueM EquHoro noprana, PecmyOnukanckoro noprana;

3) DoJy4uTh CBEACHUS O XOJ€ BBINOJIHEHUS 3asBICHUI O MpPEeAOCTaBICHUU
MYHULIMIATBHOM YCITyTH, MIOJJAHHBIX B AJIEKTPOHHOU (hopme;

4) OCyIIECTBUTh OLIEHKY KadecTBa MPEJOCTaBICHUS MYHUIMNAIBHOW YCIyru
nocpencteoM EqumHoro noprana, Pecmy6nukanckoro nmopTrana;

5) moNy4HMTh pe3yabTaT MPENOCTABICHUS MYHUIMTAIBLHOW YCIayru B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) monath kao0y Ha pelreHue u AecTBue (0eznericteue) OpraHa, a TakxKe ero
JNOJDKHOCTHBIX JIMI, MYHUIIUMIAIBHBIX CIyXalllUX NocpeacTBoM EauHoro mnoprana,
PecmyGmmkanckoro rnopraia, rnopraia benepanbHOi roCy1apCTBEHHOM
MH(POPMAITMOHHOM CUCTEMBI, 0OecCTIeunBaroIel mpoiecc 10cyaeOHoro (BHECY1e0HOr0)
oOxalloBaHMWsl  pelieHu U JedcTBuil  (0e3AeiCTBHs), COBEPIICHHBIX  IPU
MPEJOCTaBICHUH  TOCYJAPCTBEHHBIX M MYHMIIUINAIBHBIX  YCIYT  OpraHamH,
MPEOCTABISIONIMMYI FOCY/IapCTBEHHBIE U MYHUILIMTIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JIUIIaMH, TOCYIapCTBEHHBIMUA U MYHUITUTIATBHBIMU CITYKAIIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHHUS OCYIIECTBISAECTCS IMOCPEACTBOM 3alOJHEHUS
ANEKTpOHHOU (opMbl 3asBieHHs] Ha PecryOnmukanckoM mopTane 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTENIPHOMN TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 MHOU (hopme.



2.16.3. Ilpu dopmupoBanum 3asBiaeHuss Ha PecmyOnmkaHCKOM —TOpTaie
o0ecreunBaeTcs:

1) BO3MOXHOCTh KOMUPOBAHUSA U COXPAHEHUS 3asBJICHUS U HUHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABIICHUS YCIYTH;

2) BO3MOKHOCTh 3aIlOJIHEHHSI HECKOJIbKUMU 3agBUTEISIMU OJTHOW SJIEKTPOHHOU
(dbopMbl 3agBIICHUS MPU OOpAIlEHUU 3a YCIyraMH, IpeanojiararoliiMi HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMHU;

3) BO3MOXHOCTH Ie4aTH Ha OyMa)XHOM HOCHUTEJIE KONMHUHU 3JIECKTPOHHOU (HOpMBbI
3asIBJICHUSI;

4) coxpaHeHUE paHEee BBEJICHHBIX B AJIEKTPOHHYIO (JOpMY 3asiBJICHUSI 3HAUCHUI B
710001 MOMEHT TIO JKETaHHIO TIOJIF30BATENs, B TOM YUCIIE MPU BOZHUKHOBEHUH OIIHOOK
BBO/JIa U BO3Bpate Il IOBTOPHOTO BBO/A 3HAYEHHM B 3JIEKTPOHHYIO (pOPMY 3asIBICHUS;

5) 3amnoyiHEHUE TMOJied DJJIEKTPOHHOW (OpMBI 3asBieHUsS A0 Hayajda BBOJA
CBEJICHUN 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJIcHUH, onmyOnuMKOBaHHbIX Ha EnuHom mnoprane, PecnyOnukaHckoMm mopraie, B
YacTH, Kacarolencsi CBeCHUM, OTCYTCTBYIOIIUX B €AMHON cUCTEME UACHTU(DUKALINY U
ayTeHTU(PUKaINY;

6) BO3MOXXHOCTh BEPHYTHCS Ha JIO0OM M3 ATANoOB 3arlOJHEHUS 3JICKTPOHHOU
dbopmbl 3asBiIeHUS 6€3 TOTEpU paHee BBEACHHON MHPOpPMALIUU;

7) BO3MOXHOCTH JIOCTyIa 3asiBUTENsl Ha PecnyOnumKaHCKOM MoOpTajie K paHee
MOJAHHBIM WM 3asBJICHUSM B TEUCHHE HE MEHEE OJHOr0 T0Jla, & TAKXKE YaCTUYHO
c(hopMHUPOBAaHHBIM 3asBJICHUSM - B TCUCHHE HE MEHEee 3 MeCSIICB.

2.16.4. 3anuch 3asBuTeneit Ha mpuem B M®I (manee - 3anmuce) ocyiiecTBIseTCs
nocpeacTBoM PecniyOnukanckoro nopraia, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCHA Ha JIOObIE CBOOOJHBIE IS
npueMa J1aTy u BpeMs B Mpejiesiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAILHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONPENESICHHYIO JIaTy 3aKaHYMBAETCA 3a CYTKH /10 HACTYIUICHHUS 3TOU
JaThl.

J{nst ocylecTBICHUS MPEIBAPUTEIIBHOM 3aMUCH MOCPEICTBOM PecryOnnmKaHCcKoro
nopTasna 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbBIE, B TOM
17 () X

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYIHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO J1aTy U BpeMs IIpueMa.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpbIE COOOLIWI 3asABUTENb MpPU
MpeBAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTENEM IPH JIMYHOM
npueme, NpeaBapuTeNbHas 3alUCh aHHYJIUPYETCS.

[Ipy ocyiiecTBIEHUH NPEABAPUTEIHLHON 3aluCh 3asBUTENI0 O00ECIeUnBACTCS
BO3MOKHOCTh pacreydararb TaJllOH-NOATBEpXkAeHUe. B ciydae, ecnu 3asBUTENb
COOOIIUT ajapec SJIEKTPOHHOW IMOYTHI, HA YKa3aHHBIM ajpec TakKe HamnpaBseTCs
uH(DOpMAaIs O TOATBEPKICHUN MIPEABAPUTEIILHON 3alMMCH ¢ YKa3aHUEM JaThl, BDEMEHU
Y MecTa puema.



[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiike HHGOPMUPYETCS O TOM, UTO MpeBApPUTETIbHAS 3alUCh aHHYJIUPYETCS B ClIydae
€ro HESBKM 10 HCTEUEHUHU |5 MUHYT C HA3HaYEHHOI0 BPEMEHU MpHUEMA.

3asBUTEND B JIF0OOE BpEMsI BIIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aTUCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUM ¢ HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepaunu, ykasaHus Ledd OpUEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJbHOCTb U CPOKH BBINMOJHEHUA AAMUHUCTPATUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHEHUA, B TOM YHUCJIC 0CO0EHHOCTH
BBINIOJHCEHUA AAMHUHUCTPATUBHLIX IIPpOLHEAYD B 3JIeKTpOHHOﬁ Q)opMe, a TaAKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHEeaAyp B
MHOFO(l)yHKHl/IOHaJILHLIX HEHTpax

3.1. Onmcanue nmocnen0BaTENbHOCTH AEUCTBUM IIPH MPETOCTABICHUN
MYHHULUIIATIBHOU YCIYTH

3.1.1. IlpegocraBineHre MyHUIMIAIBHON YCIyTH BKIIIOYAET B ceOs CleIyrolIne
IIPOLIETYPBL:

1) oka3zaHue KOHCYJIbTAUI 3aBUTEINIO;

2) IpUHATHE MW PACCMOTPEHUE KOMIUIEKTA JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJeHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OpPraHbl, Y4YacTBYIOIIME B
MPEA0CTABICHUN MyHUIIUTNIAIBHOUN YCIYTH;

4) noaroToBKa pe3yiabTaTa MyHUIIMIAIBHON YCIIyTH;

5) BbI1aua (HaMpaBJICHKUE) 3aBUTENIO PE3yIbTaTa MyHUIIMTIATLHON YCIIyTH.

3.2. Oka3aHue KOHCYJIbTAllUM 3asIBUTENIO

3.2.1. OcHOBaHMEM Hauyajia BBINOJHEHUS AJMUHUCTPATUBHON MPOUETYpPbI
ABJISICTCSL OOpallieHue 3asBUTENST MO BOMPOCaM, CBSI3aHHBIM C TIPEIOCTaBICHUEM
MYHULIMIIAIBHOMN YCIIyTH.

JloIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJTHCHHE
aIMUHHUCTPATUBHOMN MPOLIEAYPHI, SIBISETCS:

- ipu oOpanienuu 3assurtess B MOI[ — pabotnuk MOI];

- Opu oOpalleHuH 3asBUTEIsT B 00pa3oBaTEIbHYI0 OPTraHU3alMi0 — PAOOTHUK
o0pa3oBaTenbHON OpraHu3aluu;

- npu obOpamenun 3asButens B MKY  «VYmpaBinenwe oOpazoBaHUs
UcnomaurensHoro komurera 3MP  PT» - MeTomucT 1O BOCIMTAaHUIO H
JOTIOJTHUTEIBHOMY 00pa30BaHUIO (fajnee - JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE);



- mpu oOpamtenun 3asButens B MKY «Ymnpasnenue no ¢puznyeckoil KynbType,
CHOPTY U TypU3MY» - BEAYUIHH CHEHHMATUCT MHPOPMAIIMOHHO-METOANUECKOTO OTea
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHUE).

3.2.2. 3agBuTenp BIOpaBe OOpPaTUTHCS 3a KOHCYJbTAMEH O MOPSAKE UM CPOKAxX
IpeAOCTaBICHU MYyHUIHUNAIbHOW ycinyrk B MOI[ nmumuno u mo TenedoHy U
AJIIEKTPOHHOM TOYTE.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTEIISI, B TOM YHCIIE IO COCTaBy, dopme
IIPEICTABIIEMON TOKYMEHTAUHA U JPYTUM BOIPOCAM IS MOIYYEHUSI MYHUIMITAIBHON
YCIIyTH.

3asiBUTENIb MOXET IMOJIyYUTh HMHPOPMALUI0 O TOPSAKE MPEIOCTaBICHUS
MyHULMNAIBHOM  yCIyrM  mOyTeM  cBOOOAHOro  joctyma ¢  cadrta MOIL]
http://mfc16.tatarstan.ru.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

PesynbraTaMy  BBINIOJHEHWsI ~ aJIMUHUCTPATUBHBIX  IPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMSI [0 COCTaBy, (OpMe TMPEACTABISIEMON JOKYMEHTAUUH M JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asBUTENbL BHOpaBEe OOPATUTHCA B OOPA30BATEIBHYIO OpPraHU3ALUIO IIO
TeneQOoHy U JJNEKTPOHHOW T1o4YTe, a TaKkKe MOJIYYUTh KOHCYJIbTALMIO Ha
PecnyOnmkanckom nopTaiie, caiite 00pa3oBaTeIbHON OpraHU3aIK O MOPSJIKE U CPOKax
NPEIOCTABICHUS MYHULUIAIBHOM YCIYTrH, B TOM UYHCJIE IO COCTaBy, (dopme
IIPEACTABIIAEMON JOKYMEHTALMU U JPYTUM BOIIPOCAM Ul NOJIyYeHUsI MyHULAIIAIBHON
YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asiBUTENS B COOTBETCTBHHM € TpeOoBaHMsIMU NTyHKTA 1.3.4 PernamenTa.

AJIMUHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM IIYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUIEHUS OOpalleHHs.

PesynbraTamMy  BBIIOJHEHWS ~ aJIMHHUCTPATUBHBIX  MPOLENYP  SIBJISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl TOJIYYEHHS] MYHULIMITAIbHON YCIIYTH.

3.3. [IpuHAaTHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IPEACTaBICHHBIX 3assBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIAOCTABICHUS MYHHUIIMIIAIBLHON YCIYTU 4epe3
ML unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TPEeNOoCTaBICHUM MYHULMMNAIBHON YCIYTM M TPEACTaBIA€T JOKYMEHTHI B
COOTBETCTBHHM C TyHKTOM 2.5. Pernamenra.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpeesieT MpeaMeT oOpaIieHus;

YIOCTOBEPSIET JINYHOCTD 3asBUTEIIS;

IPOBOJUT NPOBEPKY MOJHOMOYHMIA JIMLIA, TTOIAIOIIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHMSIM, yKa3aHHBIM B
nyHkre 2.5. Pernamenra;



3aIlOJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHus: B AUC MOII;

IIPU TPENOCTABICHUM JOKYMEHTOB, YKa3aHHBIX B NIyHKTe 2.5. Pernamenra Ha
OyMaXHOM HOCHTEJIE, OCYIIECTBIIECT CKAaHUPOBAHHE MIPE/ICTABICHHBIX TOKYMEHTOB,;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIE MOANKCAHUs CKaHUPYET noanrcanHoe 3asieHue B AUC MOLJ;

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHCTpPAaTUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIllCHUS 3asIBUTEIIS.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3aBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabothuk M®I] HampaBiser mNakeT AOKYMEHTOB, HPHHATBIX OT
3asiBuTeNsi B Opran B 3JeKTpoHHOU (hopMme (B COCTaBe MAKETOB DJICKTPOHHBIX JEN) B
TEYEHHE OJHOro padouero JAHA CO JHA OOpalleHUs 3asBUTENI B CTPYKTYpPHOE
nogpasaenesue MOLI.

Pe3ynbraTaMy BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: 3asBIICHHUE
U MaKeT JIOKyMEHTOB (3JIEKTPOHHOE J€J0), HampaBieHHble B Opral, MOCpencTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HAOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMIAIBHOMW YCIYyTd B
aNeKTpoHHOM ¢opme uepe3 Enunsiii mnoptan, PecnyOnukaHCKkuii mopTan WiH
Hagwurarop.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY 3IEKTPOHHOTO 3asIBJICHUS;

3anojgHsAeT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE0OXO0UMbIE U 00s13aTeIbHbIE AJIs ITPEIOCTABICHUS MyHULIUIIATbHON YCIYTH;

NPUKPEIUISIET JOKYMEHThI B AJIGKTPOHHOM (OpME WM 3JEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS M COTJIACHSl C YCIOBMSMHM M TOPSIIKOM
MPEIOCTABICHUSI MYHUIUMNAIBHON YCIYTH B 3JIEKTPOHHOW Qopme (ycTaHaBIUBAECT
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE DIEKTPOHHOE 3asiBJICHHE (HaXUMaeT
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHUS );

AJIIEKTPOHHOE 3asBJICHUE TMOJANMCHIBAETCS B COOTBETCTBUU C TpeOOBaHUSIMU
nyHkTa 2.5.5 Pernamenra;

MOJTy4aeT YBEJOMIIEHHE 00 OTIPAaBKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IpOBEpKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYULIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJEH 3JIEKTPOHHON



dbopmbl 3asBiaeHus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA 3JIEKTPOHHOU
dbopMBI 3asBIICHUs 3aSBUTEIb YBEAOMIISIETCS O XapakKTepe BBISBICHHON OIIMOKU U
NOpsAIKE €€  yCTpaHEHHs  MOCPEACTBOM  WHGOPMAIMOHHOTO  COOOIICHHS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM Popme 3asBICHHUS.

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATHBHBIX  IPOLEAYP  SIBISIIOTCA:
AJIIEKTPOHHOE JI€JI0, HampasiieHHOoe B OpraH NOCPENCTBOM CHUCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBHSI.

3.3.3. PaccMOTpeHrEe KOMIUIEKTAa TOKYMEHTOB OpraHom.

3.3.3.1. OcHOBaHMEM Hauaja BBINOJHEHUS aJMUHUCTPATUBHOW MPOLETYpPbI
ABJISIETCSI TOCTYIUIGHHE 3asBJIIEHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEI0CTABICHUS MyHULIMTIAJIbHOM YCIIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aaAMUHUCTpaTuBHOM nponeaypsl B MKV «Ynpasienue oopa3oBanusi MIcCoIHUTETEHOTO
komutera 3MP PT» sBisercss METOAUCT IO BOCIHHUTAHUID M JIOTIOJHHUTEIBHOMY
oOpazoBannio; B MKV «Ynpasnenue no (u3M4ecKoil KyJbType, CIOPTY U TYPU3MY»
ABJIIETCS BEAYLIUI CIEUHUAIUCT HWH(OPMALMOHHO-METOIUYECKOr0 OTAeNa (najiee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB).

3.3.3.2. JIOM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a INPUEM JOKYMEHTOB, B CIy4ae
oOpallieHus 3asABUTENS C 3asBiIeHUEeM B Oprax:

orpenenseT npeaMeT oOpalleHus;

yCTaHaBJIMBAET JIMYHOCTH 3asIBUTEIIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHI JIMLIA, TOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
nyHkre 2.5 Pernamenta, MpoOBEpPKY COOTBETCTBUS IPEACTABICHHBIX JTOKYMEHTOB
YCTaHOBJICHHBIM TpeOoBaHUAM (Hamiiexaniee o(OpMIIEHHE KONUWA JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTAX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U HMHBIX HE
OTOBOPEHHBIX HCIPABIICHUN);

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asiBI€HUS B  aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MpEIHAa3HAUEHHOW JUIsl OKa3aHUs TOCYJIapCTBEHHBIX HU
MYHULMIAIBHBIX YCIIYT;

IpU NPEJOCTaBICHUM JOKYMEHTOB, yKa3aHHbBIX B IyHKTe 2.5 PermameHnra Ha
OyMaXHOM HOCHTEJE, OCYIIECTBIIICT CKAaHUPOBAHKE NIPEICTABICHHBIX JOKYMEHTOB;

pacnevaTbiBaeT 3asBJICHUE;

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1OCJI€ MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOM (OopMe WM BJIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIETIO;

BO3BpAIllaeT MOJNUCAHHOE 3asBJICHUE M OPUTHMHANIBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.



B ciiyyae Hanuumusi OCHOBAHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJISICT 3asBUTEIS O HAIMYUU
MPENSATCTBUAN IS TIpHeMa 3asBJICHUS M BO3BpAIIACT €My JOKYMEHTHI C OOBSICHCHHEM
COJIep>KaHMs BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKAa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, MOCIIE
NOCTYIUIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAECT 3asIBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpPOM JI€Nl U CTaTyC
«IIpoBepka MOKYMEHTOB», YTO OTpa)kaeTcsi B JUYHOM KaOuHere EnmHoro moprana,
PecnyOnmkanckoro noprana;

U3y4aeT IIOCTYNUBIIAE DJJIEKTPOHHBIE JElNa, B TOM YHUCJIE NPHIOKEHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B QJICKTPOHHOH (hOpMe U dJIEKTPOHHBIC 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTb, YUTAEMOCTh JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJEKTPOHHOM MOIIUCH,
MOCpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €cClIM 3asBUTENEM
MPEJCTaBIICHBI AJIEKTPOHHBIE JIOKYMEHTBI, MOAMCAHHbIC YCUJICHHOM
KBATM(PUIUPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).

[Ipy HanmMuMu OCHOBAaHWM, NPEAYCMOTPEHHBIX NIyHKTOM 2.7.1 Permamenra,
MOATOTaBIMBAET MIPOEKT peIlIeHUs 00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOIUMBIX JIJIs
MIPENOCTABIECHNS MYHHUIIUIATbHON YCIIYTH.

B cinydae, ecnmu B pe3yiabTaTe MPOBEPKH YCUICHHOW KBATH(UIIUPOBAHHON
AJIEKTPOHHON TOJIUCU BBISBICHO HECOOJIOJICHUE YCJIOBUM €€ JIeMCTBUTEIBHOCTH,
MIPOEKT pelieHuss 00 OTKa3e JIOJDKEH COJep aTh NMyHKTHI crtathu 11 DepepanbHOTO
3akoHa Ne 63-D3, KOTOpPbIE MOCTYKUIH OCHOBAHUEM [IJIS1 €r0 MPUHSITHSL.

[Ipoekt pemenuss o0 OTKaze B TpUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIIUMIIAJLHON YCIYTd, ¢ YKa3aHHMEM MpPUYUH OTKaza (B cliydae,
€CJIM OCHOBaHUS JJIsi OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX st
MPEJOCTaBICHNUS MYHMIIUNIATBLHON YCIIYTH, CBSI3aHbI C HApYIICHUEM YCTAaHOBJIECHHBIX
TpeOOBaHM K TakUM JOKyYMEHTaM, OCHOBaHHWs ISl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HHGOpPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHMII), KOTOphIE HE TIPEACTABIICHbI, COJIEpkKAT HEAOCTOBEpHbIE U  (WIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIA),
HaIpaBJISIETCSI HA COTJIAaCOBAHHME B YCTAHOBJIEHHOM MOPAJIKE MOCPEACTBOM CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

CorynacoBaHue TPOEKTa pemieHuss 00 OTKa3e B TPHEME JOKYMEHTOB,
HEOOXOAMMBIX IS TPEJOCTABICHUS MYHHUIIUNAIBHOW YCIYTH, OCYIIECTBISICTCS B
MOPsIZIKE, MPENYCMOTPEHHOM IMyHKTOM 3.5.4. PernmamMenra.

B cnaydae OTCyTCTBHMS OCHOBaHMM JJisi OTKa3a B TMpUEME JOKYMEHTOB,
MPeyCMOTPEHHBIX TyHKTOM 2.7.1 PernmamenTa, A0 KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
MpUeM JOKYMEHTOB, B T€YEHHE OJIHOT0 paboyero JIHs CO JIHS MOCTYIUJICHUS 3asBJICHUS,
HampapJsSIET 3asABUTENIO, YKa3aHHbBIM B 3asBJICHUU CHOCOOOM, YBEIOMJIEHHE O
MOCTYIUICHUW  3asBJICHUS, COJEp)Kallee BXOSMUIUNA  PETUCTPALlMOHHBIA  HOMEp
3asBJCHUS, JlaTy [OJY4YEHUs 3asdBJICHHs, TME€peuYeHb HAWUMEHOBAHMU  (DaiiyoB,
MPEJCTABICHHBIX K HEMY JAOKYMEHTOB, JaTy IMOJY4YEHHsS pe3ysibTaTa MyHUIUMAIbHON
YCIIYTH.



3.3.3.4. HcnonHeHue mnpoueayp, YyKazaHHbIX B  myHktax  3.3.3.1,
3.3.3.3PersiamenTa, IpU HAJW4YUM TEXHUYECKOM BO3MOKHOCTH OCYLIECTBIIAETCS B
ABTOMAaTUYECKOM PEXUME C UCIIOIb30BAHUEM aBTOMATU3UPOBAHHON MH(MOPMALIMOHHON
CUCTEMBI, MPEAHA3HAYEHHON [JI1 OKa3aHMsI TOCYJApPCTBEHHBIX W MYHHIIMIAIbHBIX
YCIIYT.

3.3.3.5. AIMUHHUCTpaTUBHBIE MPOLEAYPHI, yCTaHABIMUBaE€Mble ITyHKTOM 3.3.3
PernamenTa, BBINOJHSIOTCS B TEUEHHWE OJHOTO paboOyero JHS CO JHSA MOCTYIUICHUS
3asiBJICHUS] HA pACCMOTPEHUE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B IpHUeMe
JOKYMEHTOB, HEOOXOAUMBIX ISl PEJOCTABICHHS] MyHULIMITAIIBHON YCITYTH.

3.4. HanpaBiieHNE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4aCTBYIOIIUE B
MPEIOCTABIEHUN MYHUIIMIIATBHON YCIIyTH

3.4.1. OcHOBaHrMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM IPOLEIYpPHI
ABJISIETCSl TOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYPHl, OT JOJKHOCTHOTO juia (paboTHUKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JloIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOU IIPOLIEAYPHI, B MKY «YmpaBiieHue oOpa3oBaHuUs
HUcnomuurensHoro xomurera 3MP PT» gBnagercs METOOWCT MO BOCIHUTAHHUIO U
JOTIOTHUTENbHOMY 0o0pa3oBannio; B MKY «VYmpaBienue no ¢usnueckoil KyiabType,
CHOPTY U TYPU3MY» SIBJSIETCS BEAYIIMI CHeUaINCT UHPOPMAIUOHHO-METOINYECKOTO
ornena (najee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB) (nanee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIpPaBJICHHE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJECHCTBUSA (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMHM) 3ampochl O NPEIOCTaBICHUH ITOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb IPUHSITUS 3asIBJICHHS HA PACCMOTPEHHUE.

Pe3ynbraTaMyu  BBINIOJHEHUS ~ aJMHUHUCTPATUBHBIX  MOPOLEAYP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM W (WJIH) MOJBEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3allly 3aIPOCHI.

3.4.3. CpoeuManucTbl TOCTaBIIMKOB JaHHBIX HA OCHOBAaHWU 3aMpOCOB,
MOCTYNUBIIMX Y€pe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABIAIOT 3alpalliBaeMble JOKYMEHThl (MH(OpPMAIUIO) WIA HAIOpaBISIIOT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEHTa W (WMjn) uHGOpMaIlUU, HEOOXOIUMBIX s
MpEe0CTaBICHUS] MYHUITUTIAILHON YCIIYTH (71ajiee — yBeIoMIIeHHE 00 OTKase).

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIMIOJIHSAIOTCS. B TEYEHUE IMATH JHEW €O AHS TOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3aIyIo, MPEIOCTABIAIOIIME JOKYMEHT W HH(pOopmaluio,
€CJIM UHBIE CPOKHU MOATOTOBKM U HAMPABJICHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3ampoc



HE YCTaHOBJEHbI (eepaabHbIMU 3aKOHAMHM, IPABOBBIMU akTamu [lpaBuTenbcTBa
Poccuiickoii @enepanui u NPUHATHIMU B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH PAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCS:
JOKYMEHTBI (CBEIECHMSI), HEOOXOAUMBIE JJIsl PEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
anbo yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHKHOCTHOMY JIMIY, OTBETCTBEHHOMY
32 HaIlpaBJICHNE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIO;JoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABIICHUE MEXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble 4epe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJICUCTBUSL JIOKYMEHTBHI (CBEIEHHA), HEOOXOOUMBIE Il MPEIOCTaBICHUS
MYHULMIAIBHOW YCIyTH, TM00 yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU AOKYMEHTA U
(wm) uapopmanuy;

pu HaJINYUU OCHOBAaHH, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOTO PErJlaMEHTa, IOATrOTaBIMBAET MPOEKT pelieHus o0 OTKa3e B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Ipoexkt pemeHuss o0 OTKaze B NpUEME JOKYMEHTOB, HEOOXOAUMBIX s
IPEIOCTABIICHUSI MYHULIMIIAIBHONW YCIYrH, C yKa3aHMEM IpPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMsI JJIsi OTKa3a B IpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JIf
IIPEIOCTABIICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApYyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  cofiepkaTh HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpmaIuwy,
CBEICHMI), KOTOpblE HE TMPEACTABICHBI, COAEpPXKAT HEIOCTOBEPHbIE U  (WIJIH)
MIPOTUBOPEUYMBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIN),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJEHHOM IOPSIKE MOCPENCTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JI TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHB TIOJIyYE€HHSI CBEACHUI 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMHHUCTPATHBHBIX  IPOLEAYP  SBIISIIOTCA:
JOKYMEHTHI (CBEICHMSI), HEOOXOANMBIE JJISi IPEJOCTABICHUS! MYHUIIMTIAIBHON YCIYTH,
NpOeKT pemeHuss 00 oOTKaze B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX  MJis
[IPEAOCTABIEHUS MYHULUMIIAJIBHOM YCIIYTH.

3.4.5. HcnonHeHue 1mpouenyp, yKazaHHbIX B nOyHktax 3.4.2, 3.44
aIMUHHUCTPATUBHOTO pErJaMEHTa, NP HAIWYMA TEXHUYECKOM BO3MOYKHOCTHU
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCITOJIb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON [Jisi OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIyr, B TOM YHCJIE C MOMEHTa pETUCTPAlHUM 3asBICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHHUCTPATUBHOTO PErVIAMEHTA.

3.4.6. MakcuManbpHbplii CpOK BBINOJHEHUS aJIMHHHUCTPATUBHBIX IIPOLENYP,
YKa3aHHBIX B MyHKTE 3.4 aAMHUHHCTPATUBHOTO pPErjiaMeHTa, COCTABIAET MATh pabounx
THEN.



3.5. IloaroroBka pe3yiapTaTa MyHUIIMIAIBHON YCIIYTH

3.5.1. OcHoBaHuMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISIETCA TOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIIPABIICHHE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIEHMWIl), HEOOXOIUMBIX JIf
IPEIOCTABICHUS MyHUIIUIIATIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aAJMUHUCTPATUBHOU
npouenypsl, B MKY «VYnpasnenue obpazoBanusi McnomuurenbHoro komurera 3MP
PT» sBnsercs METOAUCT MO BOCHUTAHUIO M JIONOJHUTENbHOMY oOpa3oBaHuio; B MKY
«YmpaBieHue 1o (U3MUECKON KyJbType, CIOPTY U TYpU3My» SBISE€TCA BELYyILIUi
CHEIHATUCT HUHPOPMAIIMOHHO-METOJAMYECKOTO OTaena (Aajiee - JODKHOCTHOE JIUILIO,
OTBETCTBEHHOE 3a MOJIFOTOBKY pPE3yJbTaTa).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJbTaTa
IIPENOCTABIECHNS MYHHUIUIIAJBHON yCIIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEI0CTABICHUS MyYHULIMIIATBHON YCIIYTH;

IpU BBISBJIIEHUH OCHOBAHMW JJI1 OTKa3a B MPEJOCTABICHUH MYHHUIMIAIbHOU
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOIO PErJIAMEHTA, NOATOTABIMBAECT
IPOEKT pelIeHust 00 0TKa3e B MPEAOCTaBICHUN MyHULIUIAIBHON YCIIyTH;

Opu HEOOXOAMMOCTH NPOBEACHUS BCTYNUTENBHBIX (IIPUEMHBIX) HCIBITAHUN
YBEAOMJIIET 3asBUTENII B IIOPSJIKE, YKa3aHHOM B 3asBJICHUM, O IPOBEIACHUU
BCTYNUTEIbHBIX (IPUEMHBIX ) UCIIBITAHUH;

B CJIy4ae OTCYTCTBHUSI OCHOBAHUH JUIsl OTKa3a B MPEJOCTaBICHUN MYHULIUIIAIbHOM
YCIIYTH, MPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJMHHUCTPATUBHOTO PErjaMeHTa, I10
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOOUMBIX I  MNPEIOCTaBICHUS
MYHULIMIAIBHOM YCIYyTH, TMOATOTABIMBACT IPOEKT PE3YIbTaTa IPENOCTaBICHUSA
MYHULIMIAIBHOM yCIYTM B COOTBETCTBMM C TnoANyHKTOM 1| myHkra 2.3.1
aAMUHUCTPATUBHOI'O PETJIaMEHTAa;

HalpaBJIIET  MOATOTOBJICHHBIA  IPOEKT  pe3yibTaTa  MIPENOCTABICHUS
MYHULIMIAIBHOM YCIYTM Ha COIVIACOBAaHWE B YCTAHOBJIEHHOM IMOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

AJMUHHCTPAaTUBHBIE NPOLEAYpHl, YCTAHABIMBAEMBIE HACTOSLUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B IEHb NIOCTYIUIEHUS] JOKYMEHTOB.

Pe3ynpTaTaMy BBIIIOJIHEHHSI aJIMHUHHCTPATUBHBIX MNPOUEAYP SBISIOTCS: MPOEKT
penieHuss 00 OTKa3e B MPEIOCTABICHUU MYHHUIMIAIBHON YCIyTH, MPOEKT PEHICHUS O
MIPEAOCTABICHUN MyHULMIIATBHOW YCIIYTH.

3.5.3. CormacoBanue M TMOJNHUCAHUE NPOEKTa pe3ysbTaTa NPEIOCTABICHUS
MYHUIMNATBHOM  ycnyru (majee — TMPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O TOJPA3IEICHHs, OTBETCTBEHHOTO 34 ITOATOTOBKY
pe3yapTara MYHULMOAIBHOM  ycioyru, 3amecturenieM PykoBoautenss  Oprahna,
PykoBomurenem Oprana.

IIoAroTOBIIEHHBIE MPOEKTHI TOKYMEHTOB, HMEIOLIUE 3aME4YaHusi, BO3BPALIAKOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pE3yJibTaTa MYHHIIMIIAIbHON
ycayru. Ilocne ycrpaHeHus 3aMed4aHui NPOEKThl JOKYMEHTOB IIOBTOPHO NEPEAAOTCS
JUTSL COTJIACOBAHMSI M TIOJIIUCAHUSI.



PykoBoautens Oprana mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
coOMI0O/IeHNe aJIMHUHUCTPATUBHOTO perIaMeHTa JOJKHOCTHBIMU Juilamu OpraHa B
YacCTH CPOKOB BBINIOJHEHHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJTHOTHI, HAJIMYMS COIVIACOBAHUN YMOJHOMOYEHHBIX JOJLDKHOCTHBIX Jull Oprana B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cnyyae BbISBIEHUS ~ HapylmleHMH B 4YacTH  CPOKOB  BBIMOJHEHUS
aMUHUCTPATUBHBIX MPOLEIYp, UX MOCIEIOBATEIBHOCTH M TMOJHOTHI PykoBOAMTEND
Oprana MHULMHMPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO PETjaMEeHTa.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO pabOyvero JHs.

Pe3ynbraTaMy BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: PEILICHUE
00 oTKa3e B mpUeMe IOKYMEHTOB HEOOXOAUMBIX JJI MPEAOCTABICHUS MYHUITUTIAILHON
YCIIyTH, pelieHre o0 OTKa3e B MPEJOCTABICHUH MYHHUIIMNAIbHOW YCIyTd, pELIEHUE O
MPE0CTaBIECHUNA MYHUIIUTIATBLHON YCITYTH.

3.5.4. HcnonHeHue Tmipouenyp, yKasaHHbIX B ImyHKTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOMN
MH()OPMAITMOHHONW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

AJIMUHUCTpPaTUBHBIE MPOLEIYPbl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOvero JHs.

3.6. Beinaua (HanpaBiieHKE) 3asBUTEIIO PE3YJIbTATa MYHULIUIIATIBHON YCIYTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHOM MPOLETYPHI
ABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHACTPATUBHOM NPOLEAYPHI, MOKYMEHTA, MOATBEPKIAIOMIETO MPENOCTABICHUE
MYHHUIUITAIBHON YCIYTH.

B MKY «VYnpasnenue oOpazoBanus HcnomnurensHoro komuteta 3MP PTy»
SIBJISICTCS METOJMCT 1O BOCIHUTAHUIO W JOMOJHUTEIIBHOMY oOpa3zoBaHuioo; B MKY
«YrmpaBieHue 1o (U3MUECKON KyJIbType, CIOPTY U TYpPU3MY» SIBISETCS BEAYIIMA
CHELHATUCT UHPOPMAIIMOHHO-METOAMUYECKOTO OThena (fajiee - JOJKHOCTHOE JIMLIO,
OTBETCTBEHHOE 32 BbIJIauy (HAIPaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAadyy (HAIpaBIICHHE)
JNOKYMEHTOB:

o0OecrieynBaeT  PErucTpalMio W  BHECEHHWE CBEIEHUH O  pe3ylibTare
MPENOCTABICHNS MYHMIIMIIAJIBHON YCIYIM B NOACUCTEMY BEICHHUS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HHGOPMAIMOHHONW CHUCTEMBI, MpEIHAa3HAYEHHON IS OKa3aHUs
roCyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIyr U (WiM) HHPOPMALMOHHYIO CHUCTEMY
oOecrieueHus: rpaloCTPOUTENBHON AeATEIBHOCTH;

U3BEINIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabpTare NpEeAOCTABICHUS MYHULUINAIBHOW YCIYTM U O BO3MOKHOCTH ITOJTYYEHHS
pe3ynbTara NpeJoCTaBICHUs] MyHHIIMNAIBHON yciayru B Oprane wiu B MOLI,



HNcnonnenne  mpouexnyp INpPH  HAIMYMM ~ TEXHUYECKOW  BO3MOKHOCTH
OCYILECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(GOPMALIMOHHONW CHCTEMBI, TMpeIHAa3HAYEeHHOW i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHHUIUMIAIBHBIX YCIIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
MOJTBEPKAAIONIETO MpeaocTaBieHre (0TKa3 B TNPEIOCTaBICHUU) MYHHUIMIIAILHON
YCIIYTH, YIIOJIHOMOYEHHBIM JOJIKHOCTHBIM JiHIioM Oprana (Opranom).

PesynbraTaMy  BBINOJHEHWS  aJMHUHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
pa3MEUIEHUE CBEACHUW O pe3yJIbTaTe MPENOCTaBICHUS MYHULHUIIAIBHOW YCIYTH B
WH(POPMALIMOHHBIX ~CHUCTEMaX, U3BEIIEHUE 3asBUTENs (ero MpeACTaBUTENS) O
pe3ynbTaTe MPeJOCTABICHHUS MyHUIIMIIAIIBHON YCIYTH U CIIOCO0aX €ro MOJy4eHHUs.

3.6.3. Ilopamox Bblaaud (HaAmpaBlICHHs) pe3yJibTara PeIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOpamieHnu 3asiBUTENS 3a pPe3yJbTaTOM MYHULUIAIBHON YCIyTH B
MOILI, pabotHuk M®IL] BbimaeT 3adBUTENIO PE3yJbTaT MYHHIMNAIbHOW yciayru. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C HSK3EMIUIAPOM D3JIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE €My MOXKET OBITb MPEIOCTABIECH HK3EMIUISP 3JIEKTPOHHOIO
JOKYMEHTA IIyTE€M €T0 3alIMCU HAa CbEMHBIA HOCUTEIIb.

[lognucanue 1mpoekTa JOroBopa WM JIONOJHUTEIBHOIO  COIJIAIIEHHUS
ocyuiecTBisiercs 3aaBureseM B MOLI.

[Ipu moanmycaHuy JOroBOpa WM JOTMOJHUTEIILHOTO corjianieHus padoTHuk M®I]
IIPOBOJIUT MPOBEPKY MOJHOMOYMH JIMIA, MOAIMUCBHIBAIOLIETO JIOKYMEHTHL. B ciydae
oOpalieHusi  MOPEICTABUTENs  3asBUTENS, YHNOJIHOMOYEHHOTO Ha  MOJIUCAaHUE
JOKYMEHTOB, CKaHUPYET NOKYMEHTBI, YIOCTOBEPSIOLIUE IMOTHOMOYHS NPEACTABUTEIA
3asiBUTEINS U BHOCUT cBeieHMs 0 HUX B AUC M®II.

3asBuTENb (MPEICTABUTENL 3aABUTENS, YIOJHOMOYEHHBIM Ha TMOJMNHCAHKE
JOKYMEHTOB) TOJIMKCHIBAET JiBa OJK3eMIUIsIpa JOrOBOpa WM JOIMOJHHUTEIbHOIO
COTJIAIIeHMs], CKPEIUISET CBOEH MOJNUCHIO C 0OOPOTHOM CTOPOHBI U MEYATHIO (B Cllydae
€CJIM 3asBUTEIIEM SIBJISIETCS FOPUINYECKOE JIUILIO).

PaGorauk ~ M®I[ mpocraBnser  naTy — MOANWCAaHUA ~ JOTOBOpa WU
JOTIOJIHUTEJIBHOTO COTJIAIEHUS Y BBIAAET OJWH IK3EMILISAP 3asIBUTEIIO (TIPEACTABUTEIIO
3asIBUTEIA).

[Tocne moamucanus 3asBUTEIEM JIOTOBOpA, HE IMO3JHEE OJHOr0 pabouero mHs,
M®I[ wHanpasisier B Oprad 3K3eMIUSIpbl  JOTOBOPOB WJIM  JIONOJHUTEIbHBIC
COTJIALLICHHUS.

[IpoeKThl TOTOBOPOB, HAMPABIECHHBIE 3aABUTEINIO, TOJKHBI ObITH UM MOAIMUCAHBI
n npenacraBieHsl B MOI[ He mo3gHee yeM B TeueHue 30 mHEH CO OHS TOJTYYCHUS
3asBUTEJIEM MPOEKTOB YKa3aHHBIX I0TOBOPOB.

AJIMUHHUCTpPaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIUM ITYHKTOM,
OCYUIECTBJISIIOTCS B TOPSAKE OYEPETHOCTH, B J€Hb MPUOBITUSA 3asBUTENII B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

PesynpTaTaMy BBIMTOTHEHUS! aIMUHUCTPATUBHBIX TPOIEAYP SBISIOTCS: (DUKCAITHS
dakTa BbLAAUM pe3yibpTaTa MpeAoCTaBleHUs MyHuUUUnaibHo ycayru B AUC MOI],



MOANMCAHHbIA 3asBUTEJIEM U HampaBiieHHbIM B OpraH JOrOBOP WM JOMOJHUTEIIBHOE
COTJIAIICHHE.

3.6.3.2. Ilpu oOpamieHnn 3asBUTENS 32 PE3yJbTaTOM MYHULUINAIBHON YCIYTH
yepe3 PecnyOnnkaHCKuUM MOpTan 3asBUTENI0 B JIMYHBIM KaOWHET aBTOMATUYECKU
HampaBJsIeTCsl  AJEKTPOHHBIM  o0pa3  JOKyMeHTa, SBISIOIIETOCS — Pe3yJbTaTOM
peI0CTaBICHUS MYHUIUTATbHON YCIIyTH, MOANMKUCAHHBIN YCUJICHHOU
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIa
Oprana (Opranom).

AJMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbI€ HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb MOAMHCAHUS JOKYMEHTA, MOATBEPKIAIOLIEIO MPEIOCTaBICHHUE
(0TKa3 B MPEAOCTaBICHNUN ) MyHUIIUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpraHom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
HampaBjeHue  (IpeloCTaBlI€HUE) C  HUCHOoNb30BaHMEM  EnuHOro  moprana,
PecnyOnnkanckoro nopraja  3asdBUTEII0  JIOKYMEHTa, MOATBEPKIAOLIETO
MPEAOCTABICHNE MYHHMIMNAIBHOW YyCIyrd (B TOM YHCIE OTKa3 B MPEIOCTaBICHUU
MYHULIMTATBHON YCITYTH).

3.6.3.3. [Ipu oOparieHnn 3asBUTENS 32 PE3yJIbTaTOM MYHUIIUIAIBLHON yCIyTH B
Opran, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhbIJIauy (HANpPAaBJICHHE) JIOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJIbTaT MyHHUIUTNaIbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C IK3EMIUIIPOM BJIEKTPOHHOIO JOKYMEHTA HAa OyMa)XHOM HOCHUTEJIE €My MOKET
OBITh TPENOCTABICH HK3EMIULIP JJIEKTPOHHOTO JTOKyMEHTa IyTeM €ro 3alucu Ha
CBEMHBIN HOCUTEIb.

[lognucanue mpoekTa JAOroBopa WM  JIONOJHUTEIBHOTO  COTJIAIICHUS
ocyuIecTBIsIeTCs 3asiBuTeneM B Opraue.

[Ipn noamucaHuy JOroOBOpa WM JOMOJHUTENBHOTO COIJIAIIEHUS JIOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a BbIJIauy (HAIMpaBJICHHE) IOKYMEHTOB, IPOBOJUT IPOBEPKY
MOJIHOMOYMM  JIMIa, MOANMUCHIBAIOUIETO JOKYMEHThl. B  cioyudae oOpamieHus
MPEJCTABUTEIS 3asIBUTEIISA, YIIOJTHOMOUYEHHOTO HA MOANKUCAaHUE IOKYMEHTOB, CKAHUPYET
JIOKYMEHTBI, YJIOCTOBEPSIONINE TMOJHOMOYHUS TPEIACTABUTENSI 3asBUTENS, U BHOCHUT
CBEJICHUS O HHUX B  aBTOMAaTU3MPOBAHHYIO  HMH(POPMAIMOHHYIO  CHCTEMY,
MpeHA3HAYCHHYIO I OKa3aHUs TOCY/IAPCTBEHHBIX M MYHUIIUITAIBHBIX YCITYT.

3asBUTENb (MPEACTABUTENb 3asBUTEINS,, YIOJIHOMOYEHHBIM Ha NOANUCAHUE
JOKYMEHTOB) MOJIMHUCHIBAET JBA IK3EMILISIpA JOTOBOPA, CKPEIUISIET CBOEU MOJIUCHIO C
000pOTHOHM CTOPOHBI U TEYAThIO (B CIy4yae €CIIM 3asgBUTEIIEM SIBIISCTCS IOPUIUICCKOE
JIMIIO).

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAMpaBieHUE) TOKYMEHTOB,
MPOCTABIISIET J1aTy TMOJMUCAHUS JI0rOBOpa WM JIONOJIHUTEIBHOTO COTJIAIICHUS |
BBIJIACT OJIUH IK3EMILIAP 3asIBUTENIO (MPEICTABUTEIIO 3asIBUTEIIS).

[IpoekT noroBopa WM JOMOJHUTEIBHOTO COIJIAIICHUS, HaNpaBICHHBIH
3asBUTEIIIO, JIOJKEH OBITh MM MOJNKCAH W mpejacTaBiieH B OpraH He IMO3JIHEE YeM B
teuenue 30 AHeN co AHS MOMyUYeHHUs 3asBUTENIEM MTPOEKTA YKA3aHHOTO JOKYMEHTA.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
OCYIIECTBIISIOTCS B TOPSAKE OYEPETHOCTH, B JEHb NMPUOBITHS 3asBUTENS B CPOKH,
ycTaHoBJIeHHbIE [IpaBunaMu BHYTpEHHETO TPY1I0BOro pacnopsjaka Oprasa.



Pe3ynbTaToOM BBITIOJIHEHHS] aJMUHUCTPATUBHBIX MPOIEAYD SBISIOTCS: (PUKcarus
dakTa BBIJAYM  pe3ydabTaTa  MPENOCTABICHUS  MYHHUIIMNAIBHOW  yCIYyTH B
aBTOMATU3UPOBAHHON HH(DOPMAITMOHHOW CHUCTEME, MpEAHA3HAYECHHOW ISl OKa3aHWS
rOCyapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIIYT.

3.7. cnpaBiieHnE TEXHUYECKUX OLUTUOOK

3.7.1. B cinyyae oOHapyKeHHs] TEXHUYECKOW OITMOKHU B IOKYMEHTE, SBJISIOIIEMCS
pPE3yNIbTaTOM MYHUIIMIIAIBLHON YCIYTH, 3assBUTEINb HanpasisieT B OpraH:

3asiBleHMEe 00 WCHpPaBICHUM TEXHUYECKOW omuoku (mpuioxenue NoSk
HacTosiemMy Pernamenty);

JIOKYMEHT, BBIIaHHBIM 3asBUTEIIO0 KaK pe3yJbTaT MYHHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKA;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYHH
TEXHUYECKOU OIUOKHU.

3asiBieHre 00 HMCTPABICHUHM TEXHUYECKOW OIMMOKM B CBEICHHUAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI Pe3yJIbTaTOM MYHUIIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YNOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIPABICHHEM (B TOM YHUCIE C
HCIIOJIb30BaHUEM D3JIEKTPOHHOM MouThl), MO0 yepe3 PecmyOinkaHCKuil mopran Wiu
M®OII.

3.7.2. JIoIKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 MPUEM JIOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asiBICHUS 00 MCIPABJICHUU TEXHUYECKOW OIMOKU, PETUCTPUPYET 3asBICHUE C
NPUJIOKEHHBIMH IOKYMEHTaMU U NEPENacT UX JOKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOILEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHE OJTHOTO pab0overo JIHs C 1aThl PETUCTPAINN 3asIBICHUS.

PesynbpraraMu BBITONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: PUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOEC HAa PACCMOTPEHHE JOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pa0OTKY JTOKYMEHTOB.

3.7.3. JIo/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTBI M B LEISIX BHECEHHUs MWCIPaBICHUH B JOKYMEHT,
ABIISIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHHUS MYHULMIAIBHON YCIyTH, OCYIIECTBIISET
IpoLEAYpHl, MPEIyCMOTPEHHbIE MyHKTOM 3.5 PernmameHTta, W BbIIAeT HCIPaBICHHBIN
JOKYMEHT 3asBUTENIO (YMOJHOMOYEHHOMY MPEICTABUTENI0) JIMYHO TOJ POCIHUCH C
U3BATUEM Y 3asBUTENS (YHOJHOMOYEHHOIO MPEACTABUTENS) OPUTHHANIA JOKYMEHTA, B
KOTOPOM COJEPKUTCA TEXHMUYECKas OIIMOKa, WM HampaBisieT B aJpec 3asBUTEIA
MOYTOBBIM OTMPABICHUEM (ITOCPEACTBOM AIEKTPOHHON MOUYTHI) TUCHMO O BO3MOKHOCTH
MOJlydeHHUsl JTOKyMEHTa Tpu TpefocTaBieHnr B OpraH opuruHalia ITOKyMEHTa, B
KOTOPOM COJCPIKHUTCS TEXHUUECKast OIIMOKa.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE ABYX pabouux IHEH mocie OOHapyKEHWsS TEXHUYECKOU
OIMOKM WM TOJy4YeHUs OT Jito0Oro 3aMHTEPECOBAHHOIO JIMIA 3asiBICHUS O
JOMYIIIEHHOUW OLINOKE.

PesynbraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BBIIAHHBIN (HAIIPABIICHHBIN) 3aBUTEIIO JOKYMEHT.



4. Ilopsiiok u (popMBbI KOHTPOJIS 32 MPEAOCTABIEHHEM MYHUIMIAJIBLHOMH
yCJIyru

4.1. Ilopstok OCYIIECTBIEHHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JIOJKHOCTHBIMU JIMIIAMU MOJIOKEeHUN PernamenTa u MHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOLIUX TPEOOBAHUS K MPEAOCTABIICHUIO
MYHUIIUTIATBHON YCIIYTH, a TAK)KE MPUHATHEM UMU PEIICHUM

KOHTpob 32 MOAHOTOW M KAa4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON YCIyTU
BKJIFOYAET B ce0s BBISIBJICHUE U YCTPAHEHUE HAPYILIEHUI MPaB 3asABUTENIECH, IPOBEICHUE
MPOBEPOK  COOJIIOICHHSI TPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY peLIEHUH Ha AeiicTBuUs (0e31eiCTBIE) JOKHOCTHBIX JIMLl OpTraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopmamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUS] aJIMUHUCTPATUBHBIX
MPOLEYP ABJISIOTCS:

1) mpoBepka M COIJIacOBaHUE IMPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULIMIAIBHOMN YCIIYTH;

2) IpOBOAMMBIE B YCTAaHOBIIEHHOM  TIOpSAKE  IPOBEPKM  BEIACHUSA
TIEJIOIPOU3BOCTBA;

3) npoBeieHNE B YCTAHOBJICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHHUS
IIpoLEeyp NPEAOCTABICHNAS] MyHULIUITAJIBHON YCITYTH.

B memsx Tekymero KOHTPOJS HCIONBb3YIOTCS CBEIACHUS, HWMEIOIIMECS B
ANIEKTPOHHOM 0a3e MaHHBIX, CIy)KeOHas KOPPECHOHJEHLHUsA, YCTHAs W MHUCbMEHHAas
nH(popManus JOHKHOCTHBIX JIUL, OCYIIECTBIIAIONINX BBIIOJIHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUINX JOKYMEHTOB U JIPYTUE CBEJICHUS.

JI71st ocyliecTBIEHUSI KOHTPOJIA 32 COBEPIICHUEM JEHCTBUI MPHU MPEAOCTABICHUN
MYHULUNAIBHON YCIYTH M MPUHATUM PEUICHUH PYKOBOJIUTENII0 OpraHa MECTHOIO
CaMOYIIPABJICHUsI  MPEJCTABISAIOTCS  CIHPaBKM O  pe3yibTarax MpeJOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

O ciy4asix ¥ IpUYMHAX HApyLIEHUS CPOKOB, MOCIEAOBATEIIBHOCTH U CONEPKAHUS
aIMUHUCTPATUBHBIX TIPOIEAYpP JOJDKHOCTHBIC JIMIIA HEMEIJEHHO WH(POPMUPYIOT
PYKOBOJUTENSL OpraHa, MpEeJOCTaBISIONIEr0 MYHHUIUMIAIBHYIO YCIYyTry, a TaKXe
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texymmii KOHTpOJb 3a COOJIOEHWEM IMOCJIENIOBATEILHOCTH  JIEHCTBHIA,
ONpPENCIICHHBIX  aJIMUHUCTPATUBHBIMM  MPOUEAYypaMH MO  MPEIOCTABICHUIO
MYHUIUINIATBHOM YCIYT'M, OCYIIECTBIAETCS 3aMECTUTENEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpaBJI€HUsI, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl IO
MPEAOCTABICHNUI0O MYHUIIMNIATBHOW YCIIYTH, HaYaJlbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHu3aluio padOThI MO NPEJOCTABICHUIO MYHUIIUTIAIBHON YCIIYTH.

[lepeyeHb AOMKHOCTHBIX JIMI[, OCYIIECTBISIIOUIMX TEKYIIUA KOHTPOIb,
YCTAHABIIMBAETCS TOJOKEHUSMH O CTPYKTYPHBIX MOJPAa3ACIICHUSX OpraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJHKHOCTHBIMU PETJIAMEHTAMU.



4.2. Ilops10K ¥ NEPUOIMYHOCTD OCYILECTBICHHMS [NIAHOBBIX U BHEIJIAHOBBIX POBEPOK
IIOJTHOTHI M KA4E€CTBA MTPEAOCTABICHNS MyHULMITAIIBHON YCIYTH, B TOM YHUCIIE MTOPSIOK
¥ GOpPMBI KOHTPOJIS 3@ TIOJTHOTOM U KAYECTBOM IMPEIOCTABICHUS] MyHHUITUIATBEHOM
yCIIyr

KoHTposibHbIE MpPOBEPKH MOTYT OBITh IUJIAHOBBIMH (OCYIIECTBISATHCS HA
OCHOBAHHMM TMOJYTrOJOBBIX WMJIMA TOJIOBBIX IUIAHOB pPabOThl OpraHa MECTHOIO
caMOYIpaBlieHUs1) W  BHeIJIaHOBbIMH. [lpu  mpoBeneHHH  TPOBEPOK  MOTYT
paccMaTpuBaThCA BCE BOIPOCHI, CBS3aHHBIE C MPEIOCTABICHUEM MYHHUIUNAIbHON
yCIIyT (KOMIUIEKCHBIE POBEPKH ), UIIM TTO KOHKPETHOMY OOpaIeHUIO 3asiBUTEIIS.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPraHa, MPeI0CTaBIISIIOIIETO
MYHUIUNATBHYIO YCIYTY, 3@ pEeLIEHUs U JeiUCcTBUA (0e31eiCTBHE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0/I€ IPEAOCTABICHUS] MYHULIUIIAIbHON YCITyTH

[To pe3ynbTataMm MpPOBECHHBIX MPOBEPOK B CIydae BHIABJICHUS HapYILICHUM ITpaB
3asBUTEJIC BUHOBHBIE JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATEILCTBOM Poccutickon deneparuu.

PykoBoauTeNlb OpraHa MECTHOI'O CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenp (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUS
OopraHa MECTHOI'O0 CaMOYIIPABJIECHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE M
(M) HEHaaJIeKalllee BBITIOTHEHUE aIMUHHUCTPATHBHBIX JEHCTBUH, YKa3aHHBIX B
paznene 3 Pernmamenra.

JIOJDKHOCTHBIC JIMI]a W WHbIE MYHULUNAIbHBIC CIYXKAIME 3a PELICHUs Hu
nevctBust (0e3eicTBUE), TPUHUMAEMble (OCYIIECTBISEMbIE) B XOJI€ MPEA0OCTaBICHUS
MYHULIUTATBEHON YCIIyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJIATEIBLCTBOM MOPSIIKE.

4.4. ITonoxeHus1, XapakTepu3yrolre TpeOOBaHUS K OPAIKY U (hopMaM KOHTPOJIS 32
IIPEAOCTABIEHUEM MYHUIUIIAJIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI IPaXKaaH, UxX
00BbEeIMHEHUI U OpraHu3aIui

KoHTposb 3a MpenocTaBIeHuEM MYyHULMIIAIBHOW YCIIYTH CO CTOPOHBI TPaKIaH,
uX OOBEIMHEHWH W OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTH
NEATEIbBHOCTH  OpraHa  MECTHOIO  CAaMOYIIPABJIIEHUS  NPU  INPEAOCTABICHUU
MYHULUIIAUIBHON  YCIYI'M, TIIOJIy4YEHMS [OJIHOM, aKTyaJlbHOW U  JIOCTOBEPHOU
uH(popMaMU O TOPAJIKE MPEAOCTABICHUS MYHUIMINAIBHON YCIYIrM U BO3MOKHOCTH
JOCYJIEOHOTO paccCMOTpeHusi oOpaiieHuil (3kajo0) B Mmporecce MpeaoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

5. locyneOHbIi (BHeCy1e0HDbII) MOPSIIOK 00:KAT0BAHUS PellieHUH U AeiiCTBUH
(0e3neiicTBHUs) OPraHa, NpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY,
MHOTO0()YHKIMOHAJIBbHOI0 LEHTPA NMPeI0CTABJIECHHUS FOCYAAPCTBEHHBIX U
MYHUIHMNAJIBHBIX YCJIYT, OPraHu3anuii, ykasanHbIX B yactu 1.1 cratbu 16



®enepanbHOro 3akona Ne210-®3, a Takke UX J10JKHOCTHBIX JIUII,
MYHUIMIAJbHBIX CJIY:KAIIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJIOBAHKUE B JOCYJACOHOM MOPSIKE PEIICHUN
U JedctBuil (Oe3lelcTBUs) opraHa, NpPeIOCTaBJISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEeJOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULHANIAIBHOTO  CHY’KallleTO,  PYKOBOAMWTENS  OpraHa,  IPEIOCTaBIIAIOLIETO
MYHULANAIBHYIO yCIIyTYy, MHOTO(YHKIIMOHAJILHOTO LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHu3ali, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylIeHue CpoKa PErnucTpaluu 3amnpoca 0 NpeJOCTaBIEHUU MYHHUIIMIAIbHON
YCIIyTH, 3apoca, yKa3aHHoOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecylneOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U JeUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKAa MHOTrO(YHKIIMOHAIBLHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS U
nerctBug  (0e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIHUS 110
IIPEIOCTABJIEHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IOJHOM OOBEME B
nopsiake, onpeaenaeHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3aBUTENS JOKYMEHTOB WM HHPOPMAIMK MO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMATUBHBIMU TPAaBOBbIMU akTamu Poccuiickor @Penepanun, HOPMAaTUBHBIMU
MpaBoBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM TIpaBOBbIMH akTamu Poccuiickonn denepauny, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHS] MyHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNAIBHONW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (peepaibHbIMU 3aKOHAMU W TPUHSTHIMA B COOTBETCTBHH C HUMH
VHBIMM HOPMAaTHMBHBIMU ITPaBOBbIMHU akTaMu Poccuiickon @enepanuu, 3aKOHAMHU U
WHBIMH  HOPMAaTMBHBIMH  TIPaBOBBIMM  akTamMu  Pecmybmukm  Tarapceraw,
MYHUIIMTIAJTGHBIMA ~ TIPABOBBIMH ~ aKTaMu. B ykazaHHOM ciiydae jgocyaeOHoe
(BHecyneOHOE) oO’kamoBaHWE 3asBUTENIEM PEIICHUM U JelcTBuil (Oe37eicTBYA)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULMINAIBHBIX YCIYT B TOJHOM o0ObEeME B MOPSKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOW YCIYTH
JaTel, HE MPEIyCMOTPEHHOM HOPMATHBHBIMU TNPAaBOBbBIMU akTamu Poccuiickoi
@enepan, HOPMAaTUBHBIMH  MpaBOBbIMM  akTamu PecryOnmuku — Tatapcraw,
MYHULIMNATbHBIMU TPABOBBIMU AKTAMH;



7) OTKa3 opraHa, MPeIOCTABISAIONIETO MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPEeJAOCTaBISIIONIETO MYHULIMNIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
IIEHTpa, pabOTHHKA MHOTO(YHKIIMOHAILHOTO IIEHTPa, OpraHu3aIui, MpeayCMOTPEHHBIX
gacTeto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
WCTIPaBJICHUH JOMYIICHHBIX MMM OIEYaTOK W ONIMOOK B BBIJAHHBIX B pPE3yjIbTaTe
NPEIOCTAaBICHUSI ~ MYHHIIMIIAJBLHOW  YCIyTHM  JOKyMEHTax JuOO0  HapyIlICHHE
YCTaHOBJICHHOTO CpOKa TaKWX HWCIpaBIeHHA. B ykazaHHOM cioydae mocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpA, pab0OTHUKA MHOTOQYHKIIMOHAJIBHOTO IIEHTpa
BO3MOXKHO B CIIy4ae, €ClIM Ha MHOTOQYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCHCTBHS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCAYr B TMOJMHOM oOOBeME B TOPSIKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAAKa BbIIaYU JOKYMEHTOB IO pe3yibTaTaM
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (enepanbHbIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HHUMH HHBIMA HOPMATHUBHBIMH TIPAaBOBBIMH akTaMu Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamu PecryOnuku
TaTtapctan, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae J1ocynie0Hoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM peEIIeHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAILHOTO  IIEHTpa, pa0OTHUKa MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXXHO B Ciydae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUILHUMAIBHBIX YCAYr B TMOJNHOM oOOBeME B TOPSIKE,
onpeneneHHoM vactbio 1.3 crtateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCITyTH
JOKYMEHTOB WMJM WH(OpPMAaIMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCH MPHU MEPBOHAYATHHOM OTKa3e B MpPUEME TIOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEIOCTABIICHUS MYHHUIIUIIAJIBLHONW yCIyTH, MO0 B MPEIOCTABICHUHA MYHHIIMITATHLHON
YCIIyTH, 32 MCKJIIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX MYHKTOM 4 uyactu 1 ctatbu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyaebHoe (BHecyaeOHOe)
o0xkajoBaHUE 3asiIBUTEJIEM penieHui u JNEUCTBUI (Oe3meitcTBUSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIILHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CM Ha MHOTO(YHKIMOHAJIBHBIM LIEHTpP, PEIICHUS U ACHCTBUA
(6e3meiicTBUE) KOTOPOTO OOKAMyHOTCS, BO3JOXKeHAa (GYHKIMS TO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAJIBHBIX YCOYyr B TOJHOM 00ObeMe B TOPSJKE,
onpeaeneHHoM vyacTeio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnopmaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
DJIIEKTPOHHOW ¢opMe B OpraH, MPEAOCTABISIONIANA MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKITHOHATBHBIA TEHTP MO0 B COOTBETCTBYIOIIMN OpraH TOCYIapCTBEHHOM
BJIACTH, SIBIISIONIMICS ydpeauTeldeM MHOTO(QYHKIMOHAIBHOTO IIeHTpa (mamee -
yUpeAUTeah  MHOTO(YHKIMOHAJIBHOTO  LIEHTpa), a Takke B  OpraHu3aluw,
npexycMoTpeHHble yacTeio 1.1 ctatbu 16 ®@enepanbHoro 3akona Ne 210-03. XKanoost
Ha pemieHus u jaeicTBus (Oe3neiCTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIFOIIETO



MYHHIIMIIATIBHYIO YCIYTY, IOJIAal0TCS B BBIIIECTOSIINM OpraH (Mpu ero HaIuYuM) 1u60 B
ClIydae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNANBHYIO yciyry. JKamoObl Ha pemieHuss U JACUCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATIBLHOTO IEHTPA MOAAIOTCS PYKOBOIAUTEIIO
TOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. JKajoObl Ha pelmeHuss U JAeUCTBUSA
(Oe3nelicTBue) MHOTO(YHKIIMOHAJIBHOTO LEHTpa  IOAAIOTCS YUPENUTEINIO
MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa WU JOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOpMaTHBHBIM INpaBOBbIM akToM Pecny6muku Tartapcran. JKamoObl Ha pelieHus u
neiictBust (Oe3neicTBUE) paOOTHUKOB OpraHU3aldil, MpeayCMOTPEHHBIX 4YacTbio 1.1
cratbu 16 ®enepanbHoro 3akoHa Neo 210-D3, nomaroTcsi PYKOBOJIUTEISIM OSTHUX
OpraHu3aluvi.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUINAIBHYIO ~ YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULMIAJIBHOTO CIIYXAallero, pPyKOBOAMUTENA OpraHa,
MPEAOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, MOKET OBITh HallpaBj€Ha IO IOYTe,
yepe3 MHOTO(DYHKIMOHAIBHBI LEHTP, C MCIOJb30BaHUEM HH(DOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHONM  cetn  «WHTepHeT», oduuuanpHOro caiita Oprasa,
NPEIOCTABIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnumHoro  moprama  nubo
PecnyOnmkanckoro nopraia, HHGOPMAIMOHHON cUCTEMBI TOCYAEOHOTO 00XKaloBaHUs,
a Tak)Ke MOKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButelns. XKanoba Ha pelieHus u
NENUCTBUS (Oe3nelicTBHE) MHOTO(YHKIIMOHATLHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO  IIEHTpa MOXET ObITh HampaBjieHa IO [o4Te, C
UCIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHET»,
opuIManbHOrO caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHuUsI,
a TaK)Ke€ MOKET OBITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-D3, a Takxe ux pabOTHUKOB MOXKET OBITh HaIpaBJeHa
0 To4YTe, C KCHOJb30BAHHEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHEeT», O(PUIMAIBHBIX CANUTOB 3THX oOpraHu3auuii, EnuHoro mnoprana smbo
PecnyOnukaHckoro moprana, a TakkKe MOXKET ObITh NMPUHATA NpPU JUYHOM IpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa CoIepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEAOCTaBIIOIMIET0 MYHHULIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MpelOoCTaBISIONIET0O MYHHULMINAIbHYIO YCIyTry, JH0O
MYHHIIMIIAJIBHOTO CITy>Kallero, MHOro()yHKIIMOHAIBHOTO LIEHTPa, €ro pyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NOPEeAyCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoguTeneut u (Ujin) pabOTHUKOB, PEIICHUS U
nencTBud (0e31eiCcTBHE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJTMYUM), CBEIACHUS O MECTE
AKUTEJIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HaXO0XKJICHUS 3asBUTEINS - FOPUIUYECKOIO JINLA, a TAaKKe HOMEP (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (aapeca) ANMEKTPOHHON MOYTHI (IIPU HAJMYKK) U TIOYTOBBIN ajipec, Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asBUTEIIIO;



3) cBeaeHus 00 OO aldyeMbBIX DPEIICHHUSX W JCUCTBUSAX (Oe3aeiicTBHMU) opraHa,
MPEAOCTABISIONIET0  MYHULHMIAIBHYIO  YCIyry, JOJKHOCTHOTO —JIMI[a  OpraHa,
MPEAOCTABISIONIET0 MYHHULIMIAIBHYIO YCIYry, JUOO MYHULHMIIAJBHOTO CIYXaIIEro,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBFHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIJIACEH C PEIICHUEM H
neictBueM (Oe3lelcTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTaBIISIIONIEIO0 MYHHUIIMIAIBHYIO YCIYTy, JH00
MYHHUIIMTIAIBHOTO  CIY’KaIlllero, MHOTO(YHKIIMOHAILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKITMOHATBHOTO IIEHTPa, OPTaHU3alul, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJIU4MM), MOATBEPKIAIOLIME JOBOJbI 3asBUTEI,
100 X KOMUHU.

5.4. IToctynuBias »*anoba MOAJICKUT PETUCTPALIMUA B CPOK HE TO3/IHEE pabOYero
IHS, CJIETYIOUIETO 33 THEM MOCTYTICHUS.

5.5. XKanoba, mocrynuBmiasgs B OpraH, NPEJOCTaBISIOIIMNA MYHULUIIAIbHYIO
yCIyry, MHOTO(QYHKUMOHAJIBHBIM LEHTP, YYPEAUTEN0 MHOTO(QYHKIMOHAIBHOTO
LIEHTpa, B OpPraHM3aluu, NpeAycMOTpeHHble 4acThio 1.1 cratem 16 PenepanbHOro
3akoHa Ne 210-®3, nubo BbIMIECTOAMMN oOpraH (MpU €ro HaJU4HhH), TOIJICHKHUT
PacCMOTPEHUIO B TE€UEHHE NSATHAALATU pabouMx JHEH cO JHA €€ pEerucTpaluu, a B
cilydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPEJOCTaBIISIONIETO0 MYHUIUIAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKWX HCIPABIECHUW - B TEUEHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUH.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObI TPUHUMAETCSI OJTHO U3 CIIECTYIOIIUX
pELIEHNN:

1) xanoba ynoBineTBOpsieTCs, B TOM uucie B (opMe OTMEHBI MPUHSATOTO
pellIeHus, UCIPABICHUS JTOMYUICHHBIX ONEYaTOK M OUIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IIPEJAOCTABIECHNS MYHULMIIAJBHOM YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEXKHBIX CpPEIACTB, B3MMAaHHME KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickonn ®enepanuy, HOPMATUBHBIMU IPABOBBIMH aKTAMU
Pecny6nuku TaTtapcran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He no3anee nHsA, cieayromiero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpMe U MO KEIAHWIO 3asBUTENS B
ANEKTPOHHOM (opme HampaBisieTCsi MOTHMBHUPOBAaHHBI OTBET O pe3ysibTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnyyae mpu3HaHUs >KaJOObI MOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUs KaloObl naerca uHbopMalus O JEeHCTBUSIX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABISIOIIMM  MYHHLIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JIMOO OpraHMU3aIfel, mMpeaycMOTpeHHOM YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ess1X HE3aMEUIMTEIIBHOIO YCTPaHEHUS



BBISIBJICHHBIX HAPYIIEHUN MTPU OKA3aHUHW MYHHUIUMIIAIIBHON YCIYTH, & TAKKE MIPUHOCITCS
W3BUHEHUS 33 JOCTABJIICHHBIC HEYOOCTBA M YKa3bIBACTCS MH(MOpPMAIUSI O JaTbHEHIIIIX
NEUCTBUSX, KOTOPhIE HEOOXOJIUMO COBEPIIUTH 3aABUTEII0 B IEJISIX MOJIYYEHUS
MYHHUIUIIAIBHON YCIYTH.

5.8. B ciywyae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yjibTaTaX pacCMOTPEHHUS KajloObl JAlOTCs apryMEHTHPOBAaHHBIE
Pa3bACHEHHs] O MPUYMHAX TMPUHATOTO PEUICHUs, a Takke WHpopManus O MOpsaKe
00>KajI0BaHMs IPUHSITOTO PEIICHUSI.

5.9. B cnyyae yCTaHOBJICHHS B XOJI€ UJIU IO pe3yJbTaTaM PaCCMOTPEHHUS sKaT00b
OPU3HAKOB COCTaBa aJMHUHHCTPATUBHOIO MPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, paOOTHHUK, HAJEJICHHBIE MTOJIHOMOYHUSIMU IO PACCMOTPEHHUIO Kajno0,
HE3aMEJIMTEIbHO HANPABIIAIOT UMEIOIIUECS MATEPHUANIBI B OPTaHbl IPOKYPaTYyPHhI.



ITpunoxxenue Nel

K AZIMUHHMCTPaTUBHOMY PEIJIAMEHTY
IPEAOCTABICHUS] MyHULIUIIAIBHON YCITYyTH
110 IPUEMY B MyHULIUIIATIbHBIC
00pa3oBaTeIbHbIC OPraHU3ALIUH,
pEATM3YIOLME TOTIOIHUTEIBHBIC
00111e00pa30BaTeNbHbIE IPOTPAMMBI, a
TaKXKe IMPOrpaMMbl CHIOPTUBHOM
IIOJIrOTOBKH

dopma

(bnank oprana, npeaOCTaBISIOIIET0 MYHUIIUNIAIBHYIO YCIYTY)

PEINIEHUE
0 NPeI0CTABJICHUM MYHUIMIIAJIBbHOH YCJIYIH
OT «___ » 202 .

paccMOTPEHO 3asIBIICHHE

(HauMeﬂoeaHue opeana, ynojiHOMO4Y€eHHO20 HA npuHﬂmuepemeHuﬂ)

oT
(Homep u dama 3as8nenus) (DHUO 3asn6umens)
IIPUHATO PCUHICHHUEC O IIPECAOCTABIICHHUU MYHHHHHaJIBHOﬁ yCIyru 1o IIpUuEeMy B
MYHHIIUIIAJIbHBIC 06pa30BaTeHI>HI)Ie opraHmsalnuu, pealIn3yromuc JOIIOJHUTCIBHEBIC
061H€O6p330BaTeJ'II>HBIe IIporpaMMBel, a TaKXKeE IPOorpaMmal CHOpTHBHOﬁ IMOATOTOBKU:

(DUO, oama posicoenus pedbenra)

st 3akimroueHus ¢ 00Opa3oBaTENbHOM OpraHu3aieil jaoroBopa o0 00pa3oBaHHH
HE00XO0MMO B TEYCHUE YeThIpeX pabouunx JTHEN B Yachl
npuema MOCETUTh  OOpa30BaTENIbHYI0 OpraHU3AIMIO U
MPEIOCTABUTh OPUTUHAIIBI IOKYMEHTOB:

1. IoKkyMeHT, YA0CTOBEPSIOMINIA TUIHOCTD 3asIBUTEIIS;

2. CBHUIETENBCTBO O  POXKICHUM  HECOBEPIICHHOJETHET0  JHOO  JOKYMEHT,
YIOCTOBEPSIOIINN TUYHOCTh HECOBEPIIICHHOJIETHETO;

3. MenuuuHCKas cripaBka 00 OTCYTCTBHHM IPOTHBOITOKA3aHUHN I 3aHATHN OTACIBHBIMU
BHJIaMU UCKYCCTBA;

4. JIOKyMEHT, YIOCTOBEPSIOIIMA JUYHOCTh TMPEACTABUTENSI 3asBUTENSI, B Cllydae
oOparieHus 3a MPeI0CTaBICHUEM MYHHUITUTIATBHOW YCITYTH TIPEICTABUTEIIS 3aBUTCIIS;

5. JIOKyMEHT, yJOCTOBEPSIONIMN TIOJHOMOYHUS TMPEACTABUTENSI 3asgBUTENsI, B Clydae
oOparieHus 3a MpeI0CTaBICHUEM MYHUITUTIATFHOW YCITYTH TIPEICTABUTEIIS 3asIBUTETIS.

Caenenus 00 3IEKTPOHHOH MOANNUCH

JomxuoctHoe muto (PHO)

(moxNKCh YIOIHOMOYEHHOT'O JJOJDKHOCTHOTO JIMIA
oprasa)



[Ipunoxenue Ne2

K AZJMMHHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MyHULIUTIAIGHON
YCIIyTH 110 IPUEMY B MYHULIUTIIAIbHBIC
00pa3oBaTeIbHbIE OPraHU3ALUH,
peaM3yIOLIHE TOTIOIHUTEIBHBIC
00111e00pa3oBaTeNIbHbIE IPOrPaMMBI, a
TaKKe IPOrPaMMbl CIIOPTUBHOM
IIOJITOTOBKH

dopma

(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEIIEHUE
00 0TKa3e B MPeI0CTABJICHUN MYHUIMIIAJIbHON yCIyTH
OT Ne
[Io  pe3yapraram  pacCMOTpPEHMS  3asBICHUS  OT No

(Oama u Homep 3as6leHus) TIPUHATO pemieHHe 00 OTkaze B
MPEIOCTABIICHUU MYHHUIIUNIAIBHON YCIYyTH 110 CICAYIONIMM OCHOBAaHHSM (8b10pamb
Heobxooumvle):

1.

2.

Pa3psicHeHUS TPUYHMH OTKa3a:

JlomoHUTETHPHO HHPOPMUPYEM:

(vkazvleaemcs ungpopmayus, HeobXooumas OJisl YCMPAHEHUs NPUYUH OMKA3d, d
maxaice UHAsL OONOJHUMENbHASL UHGOPMAYUsL NPU HATUYULL).

Caeznenust 00 3JIEKTPOHHOM MMOAMTUCH

JomxuoctHoe muto (PHO)

(moNMCh YIOJIHOMOYEHHOTO JJOJDKHOCTHOT'O JIMLA
oprasa)



[Tpunoxenue Ne 3

K AZIMMHHACTPAaTUBHOMY PETJIaMEHTY
IIPEIOCTABIICHUS MyHULUIIAIBHON
YCIIYTH IO IPUEMY B MYHUIUIIAIbHbIC
00pa3oBaTeIbHbIC OPraHU3ALUH,
pEAM3YIOLIME TOTIOJHUTEIBHBIC
00111e00pa30BaTeNbHbIE IPOTPAMMBI, a
TaKKe MPOrpaMMbl CIIOPTUBHON
IIOJTOTOBKH

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIEHHUE
00 oTKa3e B IpueMe J0KYMEHTOB, HEO0OXOIUMBIX /ISl PeI0CTABJIEHUS
MYHHMIUNAJBbHOMN YCJIYTH M0 IPUEMY B MyYHMITUNIAJbHBIE 00pa3oBaTe/ibHbIe
OPraHU3aIUM, peaju3yloliue J0NOJHUTEIbHbIE 00111e00pa3oBaTeIbHbIE
MPOrpamMMmbl, a TAKKe MPOrpaMMbl CIIOPTUBHOM MOATOTOBKHU
OT Ne

ITo pe3yabTaTtam paccMOTpEHHUA 3asBJICHUSA OT Ne
(Oama u Homep 3as6neHusi) TPHUHATO pEIICHHE 00 OTKa3e B TMpHEME
JOKYMEHTOB, HEOOXOJMMBIX JUJII TPEJOCTaBICHUS MYHHIIMIIAJIBHONH  YCIyrd, IIO
CJICIYIOITUM OCHOBAHUSIM (8b10pams HeoOXooumbvle):

1.

2.

Pa3psicHeHUs TPUYHMH OTKa3a:

JlomoHUTENBHO HHPOPMUPYEM:

(vkaszvleaemcs ungopmayus, HeobXxooumas OJisl YCMPAHEHUs NPUYUH OMKA3d, d
maxaice UHAsL OONOJIHUMENbHASL UHPOPMAYUsL NPU HATUYUL,).

JomxuoctHOe muto (PHO) Caenenus 00 AJIEKTPOHHON TOIITUCH

{ITOATACH YITOITHOMOYEHHOTO JOJDKHOCTHOTO JIUIA
oprasa)



[Tpunoxenune Ned

K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
NPEAOCTABICHUS MyHULIUITAIILHON YCITyTH
10 IPUEMY B MyHULIUTIATIbHBIE
00pa30BaTeIbHbIE OPraHU3ALUH,
pEaNN3YIOLIHE TOTIOTHUTEIbHbIE
00111e00pa3oBaTeNIbHbIE IPOrPaMMBI, a
TaKKe MPOrpaMMbl CHOPTUBHOM
HOATOTOBKU

B

(HanMEHOBaHHE OPTaHU3AIIIH )

oT

(pamusust, ©Ms1, 0TYECTBO (TIPHU HATHYIHH) 3asSBUTEIIS
TTOJTHOCTBIO)

AJlpec MecTa JKUTENbCTBA U (UJTK) aipec MecTa
npeObIBaHUS
3asIBUTEIIS:

Tenedon 3asBuTENS 10M.
Tenedon 3asBUTENS COT.
Anpec 3IIeKTPOHHON TTOUTHI 3asIBUTENS

3asiBjieHHE

[Ipomry 3a4ucnuTh Moero pedeHka
(pammmmst, M, oT4ecTBO (TIPU HAHYKH) peOCHKA TIOJTHOCTEIO)

Ha oOydeHHe MO 0011e00pa30BaTEIbHON JOMOIHUTEIBHOW MporpamMme (10 Mporpamme CHOPTHUBHOM

MOATOTOBKH )

(HauMeHOBaHHE POTPaMMBbI)

Jlara poxxaeHus: pedeHka

(‘II/ICHO, MECAL, Iroa pO)K,HCHI/ISI)
Mecto poxaeHus: pedeHka

PexBU3NTHI aKTOBOI 3aIMCH O POKJICHUU peOeHKa!
Ne akToBol 3anmcu ,
JlaTta BbIjaun aKTOBOM 3aIlMCH ,
MecTo rocynapcTBEHHOW PErUCTPAllUKM aKTOBOM 3aIIUCH O POXKIACHUU

CHUJIC
AJlpec MecTa JXUTEIbCTBA U (WJIN) aJipec MecTa mpeObIBaHus peOeHKa




PesynbpTaT npenoctaBieHus MyHUITUNIATBHONW YCIIYTH, MPOILY IPEI0CTABUTD:

I:IB muuHblid kabuHer Iloprana rocyaapCTBEHHBIX M MYHUUMIAIBHBIX YCIYT
PecnyOnnku Tarapcran;

I:IB MHOTO(YHKIIHOHATBHOM IIEHTPE NPEIOCTAaBICHUS TOCYJAapCTBEHHBIX U
MyHULUINAIBHBIX yeiyr Pecyonuku Tatapcran;

D B MKYVY «Ynpasnenue obpazoBanus Mcnonuurensnoro komurera 3MP PTy»; B
MKY «¥YmpaBnenue no pusandeckoit KyJibType, CIIOPTY U TypUIMY».

(nmara) (moznuck)



IIpunoxenue Ne5

K AZJMMHHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MyHULIUTIAIGHON
YCIIYTH IO IPUEMY B MyHULIUTIAJIbHBIE
00pa3oBaTeIbHbIE OPraHU3ALUH,
peaM3yIOLIHE TOTIOIHUTEIBHBIC
00111e00pa3oBaTeNIbHbIE IPOrPaMMBI, a
TaKKe IPOrPaMMbl CIIOPTUBHOM
IIOJITOTOBKH

PykoBoautento

Or:

3asBiIeHHMe
00 ucnpaBJIeHUH TEXHUIECKOH OIIMOKHU

CooOmato 006 omubke, MOMYIIEHHOW MpPH OKa3aHWUW MYHHUIIMNAIBHOW YCIYTH

(HaMMEeHOBaHUE YCITYTH)
3anucaHo:

[IpaBusnbHbBIE CBEICHUSA:

[Ipomry  ucnpaBUTh  JOMYHIEHHYIO  TEXHUYECKYH0  OMMOKY U BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B JIOKYMEHT, SIBJISIFOIIUNUCS PE3yIbTaTOM MYHUIIUTIATBLHON
YCIIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

3.

B cnywae mnpunsaTtus pemieHus o0 OTKJIOHEHWU 3asBJICHUS 00 WCIPaBICHHUH
TEXHUYECKOM OIMOKHU MPOIIYy HAIPABUTH TAKOE PEIICHUE:

MOCPEJICTBOM OTIPABIICHUS YJICKTPOHHOTO JOKyMEHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHON KOMWUU Ha OyMa>KHOM HOCHTEJNIC TIOYTOBBIM OTIPABJIICHUEM IIO

azmpecy:

HacrosimuM moaTBEpKIar0: CBEACHUS, BKIIFOUCHHBIE B 3aSBJICHUE, OTHOCSIIMECST K
MOEH JIMYHOCTA W TIPEACTABISIEMOMY MHOKO JIMIy, a4 TAaKX€ BHECEHHbIE MHOK HUXKE,
NOCTOBEPHBI. JIOKyMEHTHI (KOMHUK JOKYMEHTOB), MPUJIOKEHHBIE K 3asBJICHUIO, COOTBETCTBYIOT
TpeOOBaHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEeNLCTBOM Poccuiickoit deneparuu, Ha MOMEHT
NPEACTABICHUS 3asBIICHUSA 3TH JOKYMEHTBI JCUCTBUTENBHBI W COLEPKAT JIOCTOBEPHBIC
CBEICHMUSIL.

(mata) (moamnuch) (®.1.0.)



