VICTIOJIHAUTEJIGHBIA KOMUTET ,% TATAPCTAH PECITYBJIMKACEHI

BEPXHEYCHOHCKOI’UO IOTAPBI OCIIALI’—I
MYHHUIIUTIAJIBHOT'O PAVIOHA MVYHUIUIIAJIb PAMOHBI
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUWTETEI
TIOCTAHOBJIEHUE KAPAP
o{ﬂ 7A. X/ c. Bepxuuit Yenon /é’o/y
06 YTBEPKAEHUU agMUHNCTPaTUBHOIO

pernameHTa npefocTaBNeHUst MyHULMNAmNsLHOM
ycryru no npenocTaBneHuilo WHdgopMauum o6
obbekTax HEeOBWKUMOro MMyLLecTBa,
Haxo4sALMXCA B MYHULUMNAnbHONW coBCTBEHHOCTU
1 NpeAHasHavyeHHbIX AMs CAaYuM B apeHay

B cootBetctBMM c ®epepanbHbiM 3akoHoM oT 27 uions 2010 roga Ne 210-93 «06
opraHvsauuv npeaocTaBneHns rocy4apCTBeHHbIX U MyHULMNANbHLIX Yenyr», McnonHUTensHbIii
KOMUTET BepxHeycrnoHcKoro MyHuumnansHoro paitoHa MOCTAHOBNAET:

1. YTBepauTb «AAMWHUCTPATUBHBLIA PErnameHT NpefoCTaBMAEHUS MYHMLMNAsbHOM
ycrnyru no npepocTaBneHuto uHpopmauum o6 obbekTax HeaBWKUMMOro UMYLLECTEE,
HaxofALmXca B MyHULMNansHoi COOCTBEHHOCTM 1 NpefHa3HauYeHHbIX ANA CAaYY B apeH/y».

2. [TlpusHaTb yTpaTUBLULMM CUIly MOCTaHoBreHne MCnonHUTEnsLHOro  KomuTeTa
BepxHeycnoHckoro MyHuumnansHoro paioHa Pecny6nuku Tatapctad ot 01.08.2019 r. Ne 306
«O06 yTBEPXAEHUM aMUHUCTPATUBHOTO perfiaMeHTa NpegoCcTaBneHns MyHULMIAaNbHBIX YCIyT B
BepxHeycrnoHckom MYHULMNANsHOM panoHe «ALMUHUCTPATUBHBIIA pernamMmeHT
npefocTasneHus MyHUUMNanbHOM ycrnyru no NpeaocTaBneHuo uHdopmauuy ob obbekrax
HEABMXUMOrO  MMYyLUECTBa, HaXOAAWMXCA B MyHAUMNAnbHOW  coBCTBEHHOCTW U
npegHasHaYeHHbIX AN CAa4YU B apeHay».

3. OBHapogoBaTh JaHHOe NOCTaHOBIMEHUE HAa MHMOPMALIMOHHBLIX CTEHAAX U PasMeCTMTb
Ha llopTane npaBoBol wHopmauuu PecnyGnuku TaTtapctaH M Ha oduULManNbHOM caiTe
BepxHeycrnoHckoro MyHuumnansHoro paoHa Pecnybnuku TaTtapcTaH.

4. KoHTponb 3a UCNONHeHUEM HaCTOSILLEro NOCTAHOBNEHUS BO3MOXUTL Ha 3aMecTUTens
pykoBoguTens McnonHMTensHoro KOMMTeTa No CoLMarnbHO-aKOHOMUYECKOMY PasBuTHIo.

PykoBogurtenb

WcnonHutensHoro Komureta U.U. Wakupos

Kyuyymoga J1.C.
2021-703



YTBepxaeH
noctaHoBneHuem
BepxHeycnoHckoro
MyHULMNanbHoOro paoHa
Pecnybnuku TjTapCTaH

ot < » 74 20211 Ne 70K

AOMMHUCTPaTUBHLIN pernameHT
npeocTaBneHnst MyHULUNAanNLHOW YCIyru no npefocTaBneHnio uHgopmauumu ob
06BLeKTax HeABUXMMOrO UMYLLECTBA, HaXOAALWMUXCH B MyHULIMNANBLHOM
coBGCTBEHHOCTHU U NpeAHa3Ha4YeHHbIX AN cAavM B apeHay

1. OGwWwKre nonoxeHus
1.1. [lpeameT perynupoBaHna agMUHUCTPATUBHOIO pernameHTa

Hactoswmii agMWHWCTPaTWBHLIA  pernaMeHT nNpeAoCTaBneHus  MyHuUMnanbHoi
ycnyrn (aanee — agMUHUCTPATUBHLIA pPErfameHT) yCTaHaBnuBaeT CTaHOapT U NOpsAoK
NpefoCTaBlNeHnsl MyHULMMAanbLHOW YCryri no npeaocTaBneHunio uHgopmauum o6 obbekTax
HEABWKMMOrO  WMMYLIECTBA, HaXOAALUMXCA B  MYHMUMNanbHOW  COBCTBEHHOCTM U
npegHasHayeHHbIX ANA caayn B apeHay (qanee — MyHuuMnansHas ycnyra).

1.2. KaTeropuu 3assutenen

1.2.1. Jluuamuy, MMELWMMK NPaBO Ha MOSNyYeHne MYHULMUMANbHOW yCryrv, ABnsAloTCs
dusnyeckmne n ropuamyeckue nuua (ganee — 3aaBuTernb).

1.2.2. C 3a\BneHnem BnpaBe obpaTuTbCA NpencTaBuUTENb 3asBUTENSNA, ASUCTBYIOLLUNA
Ha OCHOBaHWW [OKYMEHTa, YOOCTOBEpPSIOLEro ero nosfIHoMoYnusi, nmbo  3aKOHHbIA
npeacTaBuTenb rusnyeckoro nuua (ganee — npeacraBuTeNb 3asgBUTEnNs).

1.3. Mopaaok nHpopMUpoBaHUs 0 NPeaoCTaBNEHUN MyHULIMNANLHOW yCnyru

1.3.1. WHdopmauus o nopsgke npe,qoc*raénel-msl MYHULMMANbLHOW  ycnyru
pasmeLlaeTcs:

1) Ha WHOPMaUMOHHBIX CTeHAaX, CcoAepXaliux BU3yamnbHYlD W TEKCTOBYHO
MHoOpMaUMKD O  MYHMUMNanbHOW  ycnyre, pacnonoXeHHblx B MOMELUEHUAX
MHOrOYHKLMOHANbHBIX LEHTPOB MNPEeAOCTABMNEHUA TOCYAAPCTBEHHBIX WU MYHULMNANbHbBIX
yCnyr.

2) Ha odwuuynanbHOM cailTe MyHUUMnanbHOro paloHa B WH(OPMaLMOHHO-
TENEKOMMYHUKaLMOHHO ceTn «MHTepHeT» (www.verhniy-uslon.tatar.ru);

3) Ha lMopTane rocyaapCTBEHHLIX U MyHUUMNanbHelX ycnyr Pecnybnuvku TatapcrtaH
(https://uslugi.tatarstan.ru) (ganee — PecnyGnvkaHckuii nopTtan);

4) na EgvHom noprane rocygapCTBEHHbLIX W MyHULMNAnbHbIX Yenyr (PyHKUuiA)
(https:// www.gosuslugi.ru) (qanee — EguHblil noptan);

5) B rocyaapcTBeHHON WHMOPMAaLMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U
MyHUUMNansHelx ycnyr Pecnybnvku TaTtapctaH» (http /ffrgu.tatar.ru) (nanee — PeecTp
rocyAapCTBEHHbIX U MyHULMNANbLHBLIX YCIyT).

1.3.2. KoHCynbTUpOBaHWe Mo BOMpocaMm MpefoCTaBNeHus MyHWLMNanbHOW YCnyru
OCYLLECTBNAETCA: :

1) B MHOrodoyHKLUMOHamNbHbLIX LUeHTpax npefocTaBfieHuss ToCy[apCTBEHHbIX W
MYHMLMNAnNbHBIX YCNyT NPy YCTHOM oBpalleHnn - IM4HO UMK No TenedoHy;

2) B UHTEpakTuBHOW hopme PecnybnvkaHckoro nq‘pTana;
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3) B WcnonmHutensHoMm komuTeTe BepxHeyCrnoHCKOro MyHUUMNANLHOro paiioHa
Pecnybnvku TartapctaH (ganee-Wcnonkom); nu6o B MKY «[anata umMyLLECTBEHHbIX U
3eMenbHbIX OTHOLEeHUA BepxHeycrnioHckoro MyHuuMnanbHoro paioHa Pecny6nuku
TartapcTtaH» (ganee- MNManara):

Mpy YCTHOM 0BpaLLeHnn - TIMYHO UK Mo TENedOoHY;

Npu NMCbMEHHOM (B TOM Yucne B hopme 3MeKTPOHHOro JOKYMEeHTa) obpalleHun — Ha
BymMaxkHOM HocuTEne no NoYTe, B 3NMEKTPOHHOI hOpMe Mo 3NEeKTPOHHON nouTe.

1.3.3. UHdopmauus Ha EauHom noprane, PecnybnukaHckom nopTane o nopsigke u
CpOKax NpefoCTaBNEHUs MYHULIMNANbHOW YCyru Ha OCHOBaHWUKN CBEAEHUIA, COAepKaLLMXCs
B PeecTpe rocygapCcTBEHHbIX W MyHMLUMNANbHBIX YCMyr, NpefocTaBrsieTcs 3asBUTENIO
B6ecnnatHo.

HocTyn k nHpopmaLmm o cpokax 1 nopaake NpefocTaBNeHNs MyHULMMANLHON YCIyri
ocyujecTenseTcs 6es BbINONHEHNUA 3asiBUTENEM Kakux-nubo TpeGoBaHumii, B TOM yncne 6es
UCnonb3oBaHWA nNporpammHoro obecneyeHus, yCTaHOBKA KOTOPOro Ha TEeXHUYEecKue
cpeactsa 3aaBuTEns TpebyeT 3akmoYeHWs JNULEH3MOHHOTO WM WMHOFO COrMalleHusi ¢
npasoobnagarenem nporpaMMHoOro obecneyeHus, NnpeaycMaTpyUBaroLero B3vmMaHue nnartsl,
pernctpauvio WnuM aeBTOpU3aLMIO 3asBUTENS, WUNWM NPefoCcTaBNEHWE UM MEPCOHanbHbIX
AaHHBbIX.

1.3.4. lMpu obpalleHnn 3afBUTENA NUYHO MMM NO TenedoHy B COOTBETCTBUW C
nocTynusLLMM oBpalleHneM npegocTasnseTca MHdopMaLms:

1) 0 mMecTe HaxoXAeHWs MHOroyHKUMOHANBHOTO LEHTpa npeaocTaBneHus
rocyfapcTBEHHbIX U MyHUUMNanbHbIX yenyr, Ucnonkoma, Manatel (agpec, rpacduk paboThl,
cnpasoYHble TenedoHbl);

2) o nopapgke npedocTasneHWs MyHMLMNanbHOW ycnyru, o crnocobax WM cpokax
nofaudu 3asBneHui;

3) o KaTeropuax rpaxgaH, KOTOpbIM NpPefoCTaBMseTCs MyHUUMnansHas ycnyra; o
HOPMaTMBHLIX NPaBOBLIX aKTax, PerynmpyroLiMx BONpockl NPegocTaBneHns MyHULUMNanbHOM
ycnyru;

4) 0 nepevyHe [OKYMEHTOB, HeOOXOAMMBLIX AN PacCMOTPEHUs 3asBMEHUs O
npenocTaBfieHnn MyHULMNanbHOW YCnyru, 0 Cpokax npueMa v peructpaummn 3asBrneHus;

5) o0 xoAe npefocTaBneHns MyHULMNAanbHOR ycnyru;

6) o MecTe pasmelleHUs Ha oduLManbHOM caiTe MHdopMauMu no Bonpocam
npenocTaBneHus MyHULMNanbHOM YCIyru;

7) o nopsgke obxanoBaHus AeUCTBUA uNu ©Oe3geicTBUA [OMKHOCTHLIX NuL
OpezaHa.

Mo nucbMeHHoMy obpalleHuilo COTpyAHWKM OTAena, OTBEeTCTBEHHOro 3a
npefocTaBneHne MyHWLMNansHOW ycnyrv, noapobHO B MUCbLMEHHOR hopMe pasbACHAIT
3aABUTENO MOPAAOK NPEeAOoCTaBNEeHUss MYHWLUMNanbHOW YCryrm v BOMPOCHI, YKasaHHble B
HacTosLleM NMyHKTe aAMUHUCTPaTUBHOIO perfnamMeHTa, U B TeYeHue Tpex pabounx gHen co
OHA perucTtpaumn obpalleHus HanpasnslT oTeeT 3asBuTento. OTBETbl AaATCA Ha A3bIKe
obpalleHuns. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha f3blke OOpalLeHUsi MCMOnb3ylTeH
rocyaapcTBeHHbIe A3blkM Pecnybnukn TaTtapceTaH.

1.3.5. WHdopmauuss no Bonpocam npeaocTaBfieHUst MYHULMNAnbHOW YCnyri
pasMeLlaeTcs Ha odULManbHOM calTe MyHWUUNanbHOro painoHa M Ha MHOPMAaLMOHHbBIX
CTeHAax B nomelleHusx Manatsl Ans paboTbl ¢ 3asBUTENSAMM.

UHdpopmauma Ha rocyaapcTBeHHbIX sisblkax Pecnybnuku TatapcTaH, pasvellaemas
Ha WMH(OPMALMOHHBIX CTEHAaX M Ha oduuUManbHOM CcalTe MyHUUMNAnNbHOrO pairoHa B
MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn  «WHTepHeT», BKMOYaeT CBEOEeHUs O
MYHUUMNANLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHMCTpPaTUBHOrO perfnameHTa, MHPOPMALUID O MECTE HAXOXAEHUSA, CNPaBOYHbIX
TenedoHax, BpemeHn pabotel Micnonkoma (MManatel), 0 rpachuke npuema 3asiBreHWr Ha
npegocTasneHue MyHULMnanbHoOM yenyru.



1.4. HopmaTKBHbIE NpaBoOBbLIE aKTbl, PErYNMPYIOLIVE NPeaoCTaBneHne
MYHULIMNANbLHOR yCnyru

1.4.1. lNepeyeHb HOPMaTUBHbLIX MPABOBLIX AKTOB, PErYNUPYIOLUMX NpenocTaBneHue
MyHULUMNanbHOW ycnyrn (C yKasaHMeEM PEKBM3UTOB HOPMATMBHbLIX MNPaBOBLIX aKTOB W
WUCTOYHUKOB MX oduumanbHoro onybnukoBaHus), pasmeweH Ha EguHom noprane, B
Peectpe rocyaapCTBEHHbIX W MyHUUMMANbHBIX YCNyr, Ha oduuMansHoM caiiTte
MyHULMMNAnbHOro paoHa B MHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOI ceTh «IHTepHEeT».

1.4.2. TekcT agMUHUCTPATUBHOIO perfameHTa B AeiCTBYOLWEn peaakuu noanexuT
pasmeLleHnto Ha EauHom nopTane, B PeecTpe rocynapCTBEHHbBIX Y MyHULMNATBHBIX YCNYT,
Ha ovumansHoOM cante MYHULMNAnbHOro paioHa B WHpOpMaLMOHHO-
TeNneKoOMMYHUKaLMOHHON ceTn «HTepHeT».

1.5. TepMuHbI, ucnonb3yemble B aAMUHUCTPATUBHOM PErnaMeHTe, U UX onpeaeneHus

1.5.1. B aAMUHUCTPATUBHOM pEerfiamMeHTe MUCMOMb3YHTCA Cleayllne TepMUHbl K
onpegenexHns:

yoaneHHoe pabodyee MECTO MHOrOMYHKLMOHANLHOIO LEHTpa npenocTaBneHus
rocyAapCTBEHHbLIX U MyHULMMAanbHbLIX YCNyr — TepputopuansHo o60cobneHHoe CTpyKTypHoe
noapasgeneHue (odbuc) MHOTOOYHKLIMOHABHOTO LeHTpa npegocTasneHus
rocyAapCTBEHHbIX U MyHULMNAsbHbIX YCNYr, CO34aHHOEe B rOPOACKOM (CENbCKOM) NocenexHnmn
MYHMLMNANLHOro paoHa unu B ropoackom okpyre Pecnybnukmu TatapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauunm [eATenbHOCTM  MHOrO(YHKUMOHAMNbHLIX LIEHTPOB
NpefoCTaBNeHUss  rOCydapCTBEHHbIX W MYHMUMNAnbHbIX  YCNyr,  YTBEPXKOEHHbIX
noctaHoBneHuem [lpasuTensctea Poccuiickoin Pepepaumn ot 22 gekabps 2012 r. Ne 1376
«06 yTtBepxaeHun lNpaeun opraHusauun AEATENBHOCTU MHOTOMYHKLMOHAMBHBIX LIEHTPOB
npeaocTaBneHns rocyAapCTBEHHbIX U MYHULMNANbHbLIX YCIyry;

TexHu4yeckas owmbka - owubka (onucka, onevaTka, rpammarTMdeckas Wnu
apupmeTudeckas owmbka nubo nopgobHas  owmbka),  gonyuwleHHas — opraHom,
NPeAoCTaBNALLWUM MYHULMNANBLHYIO YCryry, U npuBegwasi K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNANbLHON ycnyru), CBeAeHUsM B JOKYMEHTaxX, Ha
OCHOBaHWWN KOTOPLIX BHOCWITUCE CBEAEHWUS,

EovHas cuctema uaeHTUdbmkauum U ayTeHTUMKAUMKM B MHMPACTPYKTYpe,
obecneumnBaroLLeii UHPOPMaLMOHHO-TEXHOSIOMMYECKOE B3auMOAENCTBUE MHIOPMAaLMOHHBIX
CUCTEM, UCMOonb3yeMbIX ANA NpefoCTaBneHust rocyAapCTBEHHbIX U MyHUUMNAIbHbLIX YCIyr B
3neKkTpoHHou dopme (nanee — ECUA) — depepansHas rocyaapcreeHHas nHopMaLMoHHas
cuctema, obecneunsarollas CaHKLUMOHUPOBAaHHbIA OOCTYN YY4acTHUKOB WHGPOPMAaLMOHHOIo
B3aUMOAENCTBMA B CUCTEME WASHTUMKaUMM U ayTeHTUdMKaumm K uHdopMaumu,
coaepallencs B rocy4apCTBeHHbIX MH(POPMALMOHHbLIX CUCTEMAX U UHBIX MHEOPMALIMOHHBIX
cucTemax;

M®L] - NocynapcteeHHoe GrogkeTHOE yupexaeHume «MHOrogyHKUMOHANbHLIA LEHTP
NPeAoCTaBNeHNsa rocyAapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TaTapcTaHy;

ANC MoLl - ABTOMaTU3NPOBAHHAS NHOpMaLMOHHas cuctema
MHOTOYHKLIMOHalbHbIX LIEHTPOB MPEAOCTaBNEHUA FOCYAAPCTBEHHBIX U MYHULMNANbHbIX
yenyr Pecnybnuku TatapcraH.

1.5.2. B agMuMHUCTpPaTMBHOM perfiaMmeHTe nojh 3asBrneHueM O MpenocTaBneHum
MyHULMNanNbHOW ycnyrm (ganee - 3asBneHWE) NMOHUMMAETCS 3anpoc O MPeaocTaBeHun
MyHULMNanbHoOM ycnyru, NoAaHHbI B COOTBETCTBUM C NMyHKTOM 3 cTatbu 2 PenepanbHoro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHuMsauuyu npenocTasneHns
rocyaapcTBEeHHbIX U MyHULMNanbHbIX yenyr» (ganee — ®egepanbHelii 3akoH Ne 210-03).



2. CtaHgapT npegocTaBrneHUsa MyHULIMNANbHOW YCNyru
2.1. HaumeHoBaHWe MyHUUUNansHOW yecnyr

MpepoctaBneHne  uHcpopmaumm 06  obbekTax HeoBMKUMOro  UMYLLECTBA,
HaxoAsALLMXCA B MyHULMNaNbHOW COBCTBEHHOCTY U NpeAHa3HaYEHHbIX AN cOa4u B apeHay.

2.2. HaumeHoBaHWe UCMOMHUTENLHO-PaACNopAAUTENbHONO opraHa MecTHoro
camMoynpaBsrieHusi, HenocpeacTBEHHO NPefoCTaBNAILLEro MyHULUNANbHYIO yenyry

WcnonHuTenbHbI KoMUTET BepxHeycnoHcKkoro MyHuuunansHoro paoHa Pecnybnuku
TarapcTtaH

2.3. OnucaHwue pesynbTarta npefocTaBneHns MyHULMNAnNbHOW YCnyru

2.3.1. PesynsTaToM NpegocTaBneHns MyHMUUNanbHON yCnyri ABnsieTcs:

1) wHcbopmauus o6 o0bekTax HEABMKUMOro WMyLLecTBa, Haxodsawuxca B
MYHULMNanbHOW COBCTBEHHOCTM 1 NpedHa3Ha4YeHHbIX ANA caayv B apeHay (npunoxeHue Ne
1 K HacTosLLEMY aAMUHUCTPATUBHOMY PErnamMeHTy);

2) peleHne o6 oTkaze B NPefoCTaBNEHUM MyHULMNANLHON yenyru (npunoxeHue Ne
2 K HacTosILLeMY afiMUHUCTPATUBHOMY pernameHTy);

3) pelueHre 00 oTkase B NpMeMe [OKYMEHTOB, HEODXOAUMbBIX AN NpeAocTaBneHns
MyHMUMnaneHoW ycnyrn (npunoxeHue Ne 3 K Hactoswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat npefocTaBneHns MyHULIMNansHOW YCryru HanpasnaeTcs 3aaBuUTento
B (popmMe SMNEKTPOHHOro AOKYMEHTa, MOAMUCAHHOrO YCUMEeHHOW KBannpuuMpOBaHHON
3MEKTPOHHOM NOAMNUCHIO YNONTHOMOYEHHOIO AOMKHOCTHOro nuua Vicnonkoma (nubo Manatel),
B cooTBeTcTBUM ¢ PendepanbHbiM 3akoHom oT 6 anpens 2011 roga Ne 63-¢3 «O6
aNeKTpoHHOU nognucu» (nanee — PepepanbHbld 3akoH Ne 63-03) B nu4HbIA KabuHeT
EnuHoro noptan. B cnyyae HanpaeneHus 3asBneHus nocpeactsom PecnybnukaHckoro
noptana pesynbTaT NpefoCTaBNeHUs MyHMUMUMAanbHOW YCNyrM HanpasnsfeTCA B JIMYHbLIA
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbLIGOpy 3asBUTENs pe3ynbTaT NPefoCTaBfeHUs MyHULMMAanbHOW YCnyru
BbloaeTca B OpraHe unu B MOLl B dhopme 3Kk3emnnspa 3MeKTPOHHOro [OKYMEHTa,
pacne4yaTaHHOro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyatbild W MOAMUCHK
COOTBETCTBEHHO YNOJTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML

2.3.4. 3asBuTenb BnpaBe MoNnyYnTb pesynbTaT npefocTaBleHus MyHULMnansHou
ycnyru B popMe IMEKTPOHHOrO AOKYMEHTa B TeYeHWe cpoka [AeiicTBus pesynbraTta
NpefocTaBneHns MyHULMNAanbHOW YCIyru.

2.4. CpoK npefocTaBneHus MyHULMNanbHON YCnyru, B TOM YUCHE C y4eTOM HeoBX0AMMOCTM
obpalleHus B opraHusaLmu, y4acTByoLue B NpefocTaBneHnn MyHULMnanbHomW ycnyru, Cpok
NPUOCTAHOBMNEHMA NpeaoCcTaBneHns MyHULMNAanbHOW YCIyru B cnyyae, ecn BO3MOXHOCTb
NPUOCTAHOBIIEHUSI NPEAYCMOTPEHa 3akoHodaTenscTBoM Poceuiickoin Peaepaumm, cpok
Bblga4u (HanpaereHus) JOKYMEHTOB, ABMNAOLLUXCSA pe3ynbTaToM NpeaocTaBneHus
MYHULMNANLHOWM yCnyru

2.4.1. MyHuumnansHas ycnyra npefocTaenseTcs B TedeHne 4 pabounx gHen.
2.4.2. TlpuocTaHOBIEHWE CpOKa MpefoCTaBneHns MyHUUMNanbHOW YCnyru He
npeaycMOTpEHO.
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2.4.3. HanpaBneHue p[OKyMeHTa, SBMSOLIErocs pPe3ynbTaToM MpeaocTaBneHns
MyHULIMNANbLHON YCnyru B (hopMe 31eKTPOHHOIO AOKYMEHTA, 3asBUTENIO OCYLLECTBNASTCS B
AeHb 0hOpMIIEHNA 1 perucTpaumn pesynbtarta npeaocTaBneHns MyHULMNAansHOW YCyri.

2.5. WcuepnbiBaloLLnii nepeyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUMU C
3akoHoAaTenbHbIMU U MHBIMWM HOPMAaTUBHbLIMUW NPaBOBLIMK aKTaMu 4S8 NpeaocTaBneHus
MYHULIMNAmNbHON YCNyru, a Takke YCryr, KOTopble SBNAITCS HEOBXOAUMBIMU U1
obsAsaTenbHbLIMK ANs NPefoCTaBNeHUsi MyHULMNANbHbIX YCNyr, NOANEXaLmuX
NpeacTaBneHuto 3asBuTesnieM, cnocobbl MX NONyYeHUs 3asBUTENEM, B TOM YUCHE B
3NEKTPOHHON hopMe, NOPSAOK UX NPeACTaBNEHUS

2.5.1. [ins nofy4eHns MyHULMNanbHOW yCryry 3asiBUTENb NPeACTaBNseT crieayloLme
OOKYMEHTbI:

1) DOKYMEHT, yaocToBepslMi NMUYHOCTL (HEe TpebyeTca B crnyyae oBpalleHus
nocpeacteoM PecnybnukaHckoro noptana);

2) AOKYMEHT, YAOCTOBEPSAIOLLMIA NOMHOMOYMS NMPeacTaBUTENS 3asBUTENS:

3) 3asBneHue:

B ¢hopMe fokymeHTa Ha OymaxHOM HocuTene (npunoxenune Ne 4 k HacTosALemy
aAMUHUCTPATUBHOMY pernamMeHTy);

B 3/IEKTPOHHON OopMe (3anonHAETCA NOCPEACTBOM BHECEHWSI COOTBETCTBYHOLLUX
CBEAEeHUA B 3MEKTPOHHYID opMy 3asiBNeHMs1), MOANWCAHHOE B COOTBETCTBUU C
TpeboBaHuaMM nyHkTa 2.5.3 aAMUHUCTPATMBHOrO pernameHTa, npu  obpalieHun
nocpencteom PecnybnukaHckoro noprana.

2.5.2. 3asBneHvMe W npunaraeMble [OOKYMEHTbI MOryT ObITb MpeacTaBreHs
(HanpaBneHbl) 3aaBUTENEM OHUM U3 CRIEAYIOLLMX CNOCOBOB:

1) 4yepes M®L| Ha OymaxHbIX HOCUTENAX U B BUAE SIEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUsIM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErnaMeHTa;

2) nocpencTteom PecnybnvkaHckoro nopTana B anekTpoHHOI hopme:;

3) B OpraH nM4YHO WNKM MOCPEACTBOM MOYTOBOW CBA3W Ha BYMaXKHOM HocuTene.
3asBneHue v npunaraemble [OKYMEHTbI, MPW HanpasneHun NocpeAcTBOM MOYTOBO CBS3M,
3aBepsIOTCA B YCTAaHOBMEHHOM MOpPSAKE.

2.5.3. 3asiBneHue npu HanpasrieHUM nocpefacTeoMm PecnybnukaHckoro noprtana
noanuceLIBaeTCA NPOCTO 3NEKTPOHHOW NOANUCKHIO 3asBUTENS.

Ans nonyvyeHus npocToil IMEKTPOHHOM MOAMNUCK 3aSIBUTENI0 HEOBXOAMMO MPOWTM
npouenypy peructpauun (ayteHtudpukauum) B ECUA, a Tarke noaTBepauTh YYETHYIO
3anuco.

ONEKTPOHHbIA [JOKYMEHT (SNEKTPOHHbIN 00pa3 AOKYMEHTa), yKasaHHbIiA B noanyHKTe 2
MyHKTa 2.5.1 aAMUHUCTPATUBHOTO pernamMeHTa, 3aBepsieTcs YCUIEHHOWN
KBanMguLUMpoBaHHON MOAMMUCHIO MUL, YNONMHOMOMYEHHLIX Ha CO3OaHWe W MOAMUCaHUE Takux
AOKYMEHTOB, B TOM YKUCIEe HOTapuycamu.

ONEKTPOHHbIE [OKYMEHTBI (3MEKTPOHHblE 0Opa3sbl [JOKYMEHTOB), Npunaraemble K
3adABfIeHUIo, B TOM YuUCNe AOBEPEHHOCTU, HanpasnsawTeA B Buae daiinos B dopmartax pdf,
Jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6aiT.

KayecTBo npegocTaBnsieMblX 3MEKTPOHHBIX [JOKYMEHTOB (3MEKTPOHHbIX 06pa3os
FAOKYMEHTOB) [OSXHO MO3BOMATL B NONMHOM o6beme npouynuTaTh TEKCT AOKYMEHTa U
pacrnosHaTbh PeKBU3UTbI LOKYMEHTA.

2.5.4. 3anpeuwaeTtca TpeboBaTh OT 3aABUTENS:

1) npepcTaBneHns [OKYMEHTOB W WMHMOPMaUMKM WU OCYLUECTBREHWUS AENCTBUIA,
npeAcTaBneHne WM  OCYLUECTBMEHWE KOTOpbIX HE MpedyCMOTPEHO HOPMAaTUBHBIMU
MPaBoOBbIMW  aKTaMu, PEerynupylowmumMmn  OTHOLUEHWS, BO3HMWKaLWMEe B CBA3W C
npepocTaBreHmemM MyHULMNanbHOM yenyru;
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2) ocyllecTBNeHUA OelCTBUA, B TOM YMWCMNE COrMacoBaHWN, HeobxoAumbix AnS
NONy4YeHUs MyHULMNANbHON YCryrn U CBA3aHHbIX C 0bpalleHNEM B UHbIE TOCYAapCTBEHHLIE
opraHbl, opraHbl MECTHOro camMoyrnpasfieHWsi, opraHusauun, 3a UCKIYEHUMeM MNOoMy4YeHUs
yCcnyr u rMnonyvyeHuss LOKYMEHTOB W WHAOpMauuu, npefaocTaBnsieMblX B pesynbTaTe
NpeaoCcTaBneHUs TakuX YCIyr, BKMOYEHHbIX B MEpeYHW, ykasaHHble B 4Yactu 1 ctatbu 9
®epepansHoro 3akoHa Ne 210-93 (Heobxoaumbix 1 0bs3aTeNbHbIX YCNyr);

3) npeAcTaBneHUWs  OOKYMEHTOB W MHdOpmauwuu, OTcyTcTBMe U (unu)
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanvucb NpW MNepBOHaYarbHOM OTKase B nNpueme
AOKYMEHTOB, HeobXxoAuMbIX Ans NpefocTaBfeHusl MyHuuunaneHoW ycnyru, nubo B
npegocTaBneHUn MyHULMNAnbLHOM YCIyru, 3a UCKITYEHUEM CNIEAYIOLIUX CNyYaes:

a) un3MeHeHwe TpeboBaHW HOPMAaTWMBHBIX MPaBOBbIX aKTOB, KacaloLWXCSH
npegocTaBneHus MyHULMNanbHOW YCMyri, nocfie nepBoHaqYanbHOW nofaquM 3asiBlieHust o
npegocTaBneHun MyHULMNansHOM YCnyru;

6) Hanuume owwmbok B 3aABNEHUMU O NPELOCTABNEHUM MYHULMMNANBLHOW YCIyru w
JOKYMEHTax, [MOAaHHbIX 3afABWTENEM [MOCNEe MNepBOHAaYyaslbHOro OTKasa B Npueme
AOKYMEHTOB, HeobXxoaumbIX ANA NpefocTaBleHus MyHuUuMnaneHOW ycnyrn, nubo B
NpeaocTaBneHUM MYHULMNANbHOW YCNYrM U He BKIIOYEHHLIX B MPEACTaBMEHHbIA paHee
KOMMIEKT AOKYMEHTOB,

B) WCTEYEHUE CpoKa AEWCTBUSA LOOKYMEHTOB WNUW WU3MEHEHME WHOpMaLuMK nocne
nepBoHa4anbHOro oTkasa B MNpuUeMe [OKYMEHTOB, HeobxoAumbiX Ans NpefocTaBreHus
MyHULMNANbHONM ycnyri, Nbo B NpegocTaBrieHn MyHUUMNansHOR yenyru;

r) BbISIBIEHME OOKYMEHTarbHO MnoATBepXAeHHoro dakra (npusHakoB) oLMBO4HOro
unu npoTtuBonpaeHoro geilcteus (bespeiicTeusa) AomMKHOCTHoro nuua OpraHa, paboTHUKa
MoL, npu nepeBoHa4ansHOM OTKa3e B MNpUEME [OKYMEHTOB, HeobxoouMmbix Ans
NpeaocTaBneHns MyHULMNansHoW ycnyru, nnbo B npefocTaBneHn MyHULMNAanbHOR YCIyru,
0 YyeM B NMUCbMEHHOM Buae 3a noanucelo pykoBogutenss OpraHa npu nepsoHaqanbHOM
OTKase B Npueme AOKYMEHTOB, HE0BXxoouMbIX A4S NpefocTaBeHns MyHULUNANbHON yCnyru,
YBELOMIIAETCA 3asBUTENb, @ TAKKE MPUHOCATCA U3BMHEHUS 3a [OCTaBNEHHbIE HeYA00CTBa;

4) npepocTaeneHnss Ha OymaHOM HocuTerne [OKyMeHTOB U uHdopmauum,
3NEKTPOHHbIE 06pasbl KOTOPLIX paHee ObiNu 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 4acTu
1 ctaTteu 16 ®epepanbHoro 3akoHa Ne 210-®3, 3a ucknoyeHUeM cryqaes, ecriv HaHeceHue
OTMETOK Ha Takue [OOKYMEeHTbl Nnbo MX WU3IbATUE SBASETCA HeoOXoAWMBIM YCIOBUEM
NPEfOCTaBNEHUA T[OCYOAPCTBEHHONW WNU  MYHWLUMNANbHOW YCMYrM, W WHBIX CIy4aes,
YyCTaHOBMEHHbIX defeparbHbIMU 3aKoHaMMu.

2.6. MicuepnbiBaoLwumii nepevyeHb AOKYMEHTOB, HEODXOAMMbIX B COOTBETCTBUN C
HOPMaTWBHbLIMY NMPABOBLIMW aKTaMu A8 NpefoCcTaBleHns MyHULMNanbHOW YCnyru, KoTopbie
Haxo4ATCsA B pacnopsikeHUW rocyapCTBEHHbIX OPraHos, OpraHoB MECTHOro
camoynpagBfeHns 1 NOABEAOMCTBEHHbIX rOCYapCTBEHHbIM OpraHam WU opraHam MecTHOro
camoynpaBfeHusi opraHusaumii 1 KoTopble 3asBUTENb BNpaBe NpeAcTaBuTb, a TakKe
cnocobbl MX NONy4YeHUs 3asBUTENAMU, B TOM YUCTIE B 3MEKTPOHHON hopmMe, NOpPsSA0K UX
npe/CTaBNeHus; rocyapCTBEHHbI OpraH, OpraH MECTHOIO camoynpasneHus nnbo
OopraHusauus, B pacnopsikeHn KOTOpbIX HaXoAnaTCs AaHHbIe JOKYMEHTbI

2.6.1. Mony4yeHne OOKYMEHTOB B pamMKkax MEeXBEAOMCTBEHHOroO B3aWMOAEWCTBUS He
TpebyeTcs.

2.6.2. 3asBuTenb BnpaBe NPefOCTaBUTbL [OKYMEHTbl (CBedeHWs), YyKasaHHble B
noanyHktax 1 - 2 nyHkta 2.6.1 agMMHWUCTPaATUBHOIO pernameHTa, B hOpMe 3MeKTPOHHbIX
LOKYMEHTOB,  3aBEPEHHbIX  YCWIEHHOW  KBanuuUMpOBaHHOM  Mmoanuckio  nuy,
YMOTHOMOYEHHbIX Ha CO3[aHKe 1 NognucaHne Takux JOKYMEHTOB, Npu nojaqe 3asBneHus.

2.6.3. HenpepncTtaBneHne (HeCBOeBpeMeHHOe npeAcTaBneHne) ykazaHHbIMUA B MyHKTe
2.6.1 agMUHUCTPATUBHOMO perfaMeHTa opraHamy rocyAapCTBEHHOW BnacTu, opraHamu
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MECTHOro camoyrnpaBleHus, opraHusauusamMn JOKYMEHTOB U CBEAEHUI HEe MOXET SBMSTLCS
OCHOBaHWeM A1 0TKasa B NpefocTaBleHn MyHULMNANbHON YCIyru.

2.6.4. [omkHocTHoe nuuo u (unyM) paboTHWMK, YKasaHHbIX B nNyHKkTe 2.6.1
agMUHUCTPATMBHONO perfameHTa OpraHoB W  OpraHusauuii, He npencTaBMBLLME
(HecBoeBpeMeHHO MpeACTaBMBLUME) 3anpOLUEHHbIE W HaXOZALUMXCA B PaCMOPSKEHUM
OOKYMEHT WNW CBeAEeHWUs, noanexaT agMUHUCTPATMBHOW, AUCUWMNIMHAPHOW WNU WUHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKoHoaaTenbcTBoM Poccuiickort ®egepaumm.

2.6.5. 3anpelyaetca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHWS, B TOM 4ucne
NnoATBepXaaloLlue BHECeHWe 3asiBuTenemM nnaThl 3a npefocTaslieHne MyHUUMNanbHON
YCryru, HaxofAlMXCA B PacropsXeHWVM rocyAapCTBEHHLIX OpraHoB, OPraHOB MECTHOro
camoyrnpasneHus U NoABEAOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHam WU opraHam MEeCTHOTO
camMmoynpaBneHusi opraHusaLuid.

Henpeacrasnenue 3sasiBuTenemM [OKYMEHTOB, COAEpXalyMxX CBEOEHWs, KOTopble
HaxoOgATCA B pacropsiKeHWW  rOCYAapCTBEHHLIX  OPraHoB, OpPraHoB  MECTHOro
camoynpaeneHusi U NoABEAOMCTBEHHbIX rocyAapCTBEHHbLIM OpraHam UIn opraHam MeCTHOro
camoynpaBneHUss opraHusauui, He SABIAETCS OCHOBaHMEM [NA OTKasa 3aABUTEN0 B
npeaocTaBneHun MyHULIMNANLHOW YCITyTI.

2.7. NcyepnbiBatoLymii nepedeHb OCHOBaHMIA A8 0TKasa B Npueme [O0KYMEHTOB,
HeoGX0AUMbIX ANs NPefoCTaABNEHNUs MyHULIMNANLHOM YCryri

2.7.1. OcHoBaHuUAMM ANs OTKasa B MpuUeMe [OKYMEHTOB, HeobXoaumbix [ans
npefocTaBrneHnss MyHULMNansHoW yenyru, SBnsTCs:

1) npegcrtaeneHHble 3asiBUTENEM LOKYMEHTbI COAEPXKaT MOOYUCTKA U UCMPaBREHUN
TeKCTa, He 3aBepeHHble B MNOpsAKe, YCTaHOBMEHHOM 3aKkoHOAaTennCTBOM Poccuiickoin
depepauuy;

2) DOKYMEHTbl copepaT NMOBPEXOEHWS, HANU4YMe KOTOPbIX HE MO3BONSAET B MOSHOM
obbeMe ucnonb3oBaTe WHGOPMAUMIO W CBEAEHMUS, COAEpXaluMecs B AOKyMeHTax Ans
npeaocTaBneHna MyHULMNansHoN yenyru;

3) npeacTaBneHHble [OOKYMEHTbl WKW CBEAEHUs YTpaTunyM Cuiy Ha MOMEHT
obpalleHnMs 3a MyHWUMNAanbHOM YCNyron (OOKYMEHT, yOOCTOBEpsoLMiA MNOMHOMOYUS
npeacTaBUTENs 3asiBUTENs, B criyyae obpalleHus 3a npegocTaBneHMeM MyHULMNAanbHOW
yCryru yKasaHHbIM JTULIOM);

4) nopava 3asBNeHWs O NpefoCcTaBfeHWM MYHWLMMAanbHOW YCryrd U AOKYMEHTOB,
HeobxoauMbIX ANs NpeAocTaBneHus MyHUUMNanbHOW YCNyru, B 3MEKTPOHHOW dopme ¢
HapyLUeHWEeM YCTaHOBMNEHHbLIX TpeBoBaHWMIA;

5) HekoppeKkTHOe 3anonHeHwe obsisaTenbHbIX None B copme 3asaBMNEHUsd, B TOM
yucne B MHTEPaKTUBHOW (hopMe 3asBrneHnst Ha PecnybrnukaHckoM noprtane (Hef0CTOBEPHOE,
HenornHoe, NMbo HenpaBuUNbHOE 3arnoNHEHUE);

6) npegcTaBneHWe HEMosIHOrO KOMMMEeKTa [OOKYMEHTOB, HeobxoaumbixX Ans
npenocTaBneHnsa MyHULMNanbHOM ycnyru;

7) 3asBneHne o nNpefocTaBneHnn YCnyru nofaHo B OpraH rocyfapCTBEHHOW BnacTu,
opraH MECTHOro camoynpaBfneHus WM opraHusauuio, B NOSIHOMOYMA KOTOPbLIX HE BXOAWUT
npefocTaBneHne MyHuUMnansHom ycnyru;

8) HecobniogeHue yctaHoBneHHbix ctatbein 11 ®egepanbHoro 3akoHa ot 6 anpens
2011 roga Ne 63-9®3 «O6 aneKkTpoHHOW NOANMCKU» YCMOBUIA NPU3HaHUA OENCTBUTENBHOCTH,
YyCUIEHHON KBanuuUMpoBaHHOW 3NEKTPOHHON noanucu.

2.7.2. llepeyeHb OCHOBAHWA AN OTKasza B NpueMe OOKYMEHTOB, Heobxogumblx A5iS
NoNy4YeHUss MyHULMNANbHOW YCNyru, ABNSETCS UCYEPNbIBAOLUM.

2.7.3. PeweHune o6 oTkase B Npueme 3asiBNeHUs U OOKYMEHTOB, HEOOXO4UMbIX ANS
npenocTaBneHns MyHULUNanbHOW YyCrnyru, MoXeT ObiTb NMPUHATO, Kak BO Bpems npuema
3aABMTENHA, TaK W MOCME MONMy4YeHUs OTBETCTBEHHbIM [OIMKHOCTHbIM nuuoMm OpraHa
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HeoOXOANUMBIX ANs NPeAOCTaBMNEHUS MYHULIMNANLHON YCMyru AOKYMEHTOB (CBEleHWI) C
UCMNONb30BaHMEM MEXBELOMCTBEHHOTO WHMOPMAaLMOHHOIO B3aWMOAENCTBUSA, B CPOK, He
npeebiLLaoLLmMin 9 paboynx gHEl Co OHS perncTpaumm 3asBreHus.

2.7.4. 3anpelljaetcd O0TKasbiBaTh B MNpUEMe 3asIBMEHUS U UHBLIX JOKYMEHTOB,
HeoBXoAUMBIX 4MS NPeAoCTaBNeHNs MyHULMNANbHON YCRyru, B Criyyae ecniv 3asiBrieHue U
AOKYMEHTbI, HeoOXoAuMble AN NpefoCcTaBEHUs MYHUUMNAnbHOW YCRyri, noAaHsl B
COOTBETCTBUM C WHGOpMaUMeln O cpokax U nopsigke NPeocTaBreHUs MYHULMNANbHOW
ycnyru, onybnukosasHoi Ha EquHom noptane, PecnybnukaHckom noprane.

2.8. UcuepnbiBatoLumii nepeyeHb OCHOBAHUIA ANA NPUOCTAHOBMIEHUS UMK OTKAa3a B
npegocTaBneHnn MyHULMNanbHOK YCryru

2.8.1. OcHoBaHus ANl NPUOCTAHOBNEHNA MPEAOCTABIIEHNUS MyHULMNANLHOM YCRyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHve Aana oTkasa B NPEAOCTABMEHUM MYHWLMMANLHON  YCRyru:
OTCYTCTBME 3anpalumMBaembiX cBeAeHMn 06 obbekTax yyeTa.

2.8.3. lNepeyeHb ocHoBaHMI ANA OTKasa B NPeJOCTaBNEHUA MYHULMNANBHON YCAyri
ABMNAETCH UCHEPNbIBAOLLIMM.

2.8.4. 3anpeljaeTcA OTKasblBaTb B NPEJOCTABMNEHUM MYHWULMNANBLHOW YCRyrM B
criyyae, ecnu 3asBreHMe O MpefoCcTaBNeHWM MYHUUWNanbHOW YCNyr MOAaHo B
COOTBETCTBUM C MHGOpMaUMein o cpokax W Mopsake NPEeaoCTaBreHus MyHULMNANbHOM
ycnyru, onybnukosaHHoi Ha EguHom nopTane, PecnyGnvkaHckoM noprarne.

2.9. lNopsAaokK, pasmMep U OCHOBaHWS B3UMAHWSi FOCYAaPCTBEHHOM MOLLAWHBI MW UHOW NNaThl,
B3MMaeMoii 3a npeJocTaBneHe MyHULMNanbHoi yenyru

MyHuumnansHas ycnyra npegocTtasnsieTcs Ha 6e3B03Mes/JHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble ABMSIOTCS HEOOXOAUMBIMU 1 0BsI3aTENBHBIMK ANS
npenocTaBneHna MyHULUMnansHol YCryri, B TOM YMCIe CBEAEHUS O AOKYMEHTE
(moKkymeHTax), BbljaBaeMoM (BblAaBaeMblX) OpraHnsaumsiMu, y4acTBYOLUMMU B

npegocTaBneHn MyHULMNanbHbIX YCryr

[MpepocTasnexHne HeobxoaumMeiX U obBa3aTenbHbIX ycnyr He TpebyeTcs.

2.11. Tlopsagok, pasmep 1 OCHOBaHWA B3UMaHUSA NnaTtbl 3a NpejocTaBneHne YCnyr, KoTopble
ABNAIOTCA HEOOXOAMMBIMU 1 0BR3aTENbHBIMY AN15 NPEAOCTaBNEHUS MYHULMNANBHOW YCNyru,
BKII0YasA MHpopMaLMIo 0 METOAMUKE pacyeTa pasmepa Takol nnaThbl

MpenocTaBneHne HeobxoaMMbIX U 06a3aTenbHbIX yenyr He TpebyeTtcs.

2.12. MakcumarnbHbIA CPOK OXUAaHUs B O4epeam Npu nogaye sanpoca o NnpefocTasneHum
MyHULIMNANBLHOW yCnyru, yenyri, npeaocTasnsaemMoin opraHnsaumnen, y4acTByoLLel B
npegocTaBneHny MyHULMNAanNbLHOM YCyri, U Npy NonyyYeHun pesynbrarta npeaocTaBneHns
TaKux ycnyr

2.12.1. Bpems oxugaHus npyu nofadye 3asBreHUs Ha MNONy4YeHue MyHULMNAarbHOM
ycnyru - He Bonee 15 MUHYT.

2.12.2. Tlpn nonyyeHuu pesynbTarta MNPeAOCTaBlEHUS MYHULMNANBLHOW yCnyru
MaKcUMarnbHbl CPOK OXUAAHUA B oMepean He OOMKeH npeBbiwaTh 15 MUHYT.
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2.13. CpoK 1 NopsagoK peructpauun sanpoca 3asBUTENSA 0 NPeAoCTaBNeHUN MyHULMMNATbHON
YCNyru 1 ycnyri, NnpefocTaBnsaeMoli opraHu3saumneit, y4acTByOLIEA B NpeaocTaBieHnn
MYHULMNANLHOW YCNyru, B TOM YUCIE B 3N1EKTPOHHOIK hopme

2.13.1. MNpu nuyHom obpaijeHun B MOPL| B AeHb nogayu 3asiBNEHUs 3asBUTENIO
BblAaeTca pacnucka us AC MOLl ¢ perucTpaunoHHbIM HOMEPOM, NOATBEPXKOAALUNM, YTO
3asBreHne oTnpasreHo, n AaToi Nofa4um 3asBneHus.

213.2. Tllpn HanpaeneHun 3asiBNeHWs nocpeacTeBom EauHoro  noprtana,
PecnybnukaHckoro noprana sasBuTenb B AeHb Noda4yn 3asBfieHMsA nonydyaer B JIMYHOM
kabuwHeTe PecnybnukaHckoro nopTana W MO 3NIEKTPOHHON Mo4Te YBeAOMIEHME,
noAaTeepxaarLLee, YTo 3asiBreHne OTNpaBeHo, B KOTOPOM YKa3bIBalOTCH PErMcTpaLMOHHbINA
HOMEp W faTa rnogavum 3asBneHus.

2.13.3. TMpu nuyHom obpaweHun B OpraH B fAeHb Nogayn 3asiBneHust
YNOMHOMOYEHHbIM [OIMKHOCTHBIM nuuom OpraHa 3asBUTENO BLIJAETCS pacnucka us
aBTOMaTU3NPOBAHHON WH(POPMALIMOHHOW CWUCTEMbI, NPefHA3Ha4YeHHOW AN\ OKasaHws
rocyjiapCTBEHHbIX U MYHMUMNANbHbLIX YCIyr, C PErMcTpaunMoHHbIM HOMEPOM, OATON Nnogayun
3asBMEHUA U NepeyHeM NpeaCcTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMELLEHUAM, B KOTOPbIX NPEAOCTABNASTCA MyHULUNAanbHas
ycnyra, K 3any oXugaHus, Mectam LS 3anofIHeHUs 3anpocoB O NPeaocTaBneHnn
MYHULIMNaNbHOW ycryrn, MHOPMaLMOHHLIM CTEHAAM C 0bpasuamn Ux 3anofHEHUS U
nepevyHeM JOKYMEHTOB, HE0OXOAMMBIX ANSA NPeAoCcTaBreHUsa Kaxkaon MyHULmMnanbHom
ycnyru, pasmeLleHnio 1 opopMneHunto BU3yanbsHOW, TEKCTOBOW U MyNbTUMEONAHON
WMHopMaLMK 0 NOpAAKE NPefoCTaBMNEHUS TAKOW YCNyru, B TOM Yucne K obecneyeHuo
OOCTYNHOCTM ANA UHBaNUAoB yKa3aHHbIX 0OBEKTOB B COOTBETCTBUU C hefepanbHbiM
3aKoHoAaTeNnbLCTBOM U 3aKkoHogaTenbcTBoM Pecnybnukn TaTtapcTtaH o coLuanbHOM 3alyuTte
VHBanNuaoB

2.14.1. TpepocTaBneHne MyHWLMNANEHOW YCryrM OCYLLECTBMAETCA B 30aHUAX U
nomeLLeHusx, o6opyaoBaHHbLIX MPOTUBOMNOXAPHOW CUCTEMON U CUCTEMON NOXaPOTYLLEHUS.

Mecta npvema 3aasuteneii obopyayTca Heobxoaumon mebenblo Ana oopmMmeHns
OOKYMEHTOB, MHAOPMaLMOHHBIMY CTEHAAMMU.

2.14.2. B cooTtBeTcTBMM C 3akoHopaTtenbctBom Poccuitickoin ®Pegepauum o
couuanbHOW 3alMTe WHBaNWAOB B Uensax 6OecnpensTcTBEHHOro fJocTyna K MecTy
npeaocTaBneHns MyHULMNanbHoW ycnyrn obecrneynBaeTcs:

1) obecneynBaetca GecnpensATCTBEHHbLIA  LOCTYN  WHBaANMZoOB K  MeECTy
NpedoCTaBneHnss MyHULUMNanbHOM ycnyru (yAoOHbIi BXOA-BbIXOA4 B MNOMELEHUs WU
nepeMeLleHne B Ux npegenax);

2) BU3yanbHasi, TeKkcToBas W MynbTUMeAuiHas wuHdopMauus O nopsagke
NPeAoCTaBNEHUs MYHULMNANbLHOM Yycnyrn pasmeljaeTtcs B yOoDHeIX AnsA  3asiBUTENen
MecTax, B TOM YuCIe C Y4ETOM OrpaHMYEHHbIX BO3MOXHOCTEN MHBaNuAaos,

3) COMNpPOBOXAEHWE WHBANWAOB, MMELWMX CTOMKAE paccTpolcTBa YHKLUMK
3pEHNSt U CAaMOCTOSITENBHOIO NEpPeABMKEHUS, U OKasaHue UM MOMOLL;

4) BO3MOXHOCTb CaMOCTOSITENIBLHOIO NEPENBKEHUSA NO TEPPUTOPUN, HA KOTOPOW
pacrnonoXeHbl 00bLEKTEI CoLMaricHOW, MHXEHEPHOW U TPaHCMNOPTHOW MH(PacTpyKTyp, BXoAa
B Takue 00BLEKTbI U BbIXO4A U3 HUX, NOCadKW B TPAHCMNOPTHOE CPEeACTBO U BbICAAKM U3 HEro, B
TOM YUCIIE C UCNOJb30BaHNEM KPECna-KOJIACKH;

5) Hagnexailee pasmelleHne obopydoBaHUs W HocuTenerh uHdopmaLmu,
Heobxoaumblx ans obecnevyeHuss OecnpenATCTBEHHOro AocTyna WHBaNWAOB K ycrnyram C
YYETOM OrpaHuYeHuin UX XUsHeaeaTenbHoOCTH;
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6) AybnuposaHne HeobXxoAWMON [Ns WMHBANMAOB 3BYKOBOM W 3pUTENLHOM
MHOopMaLWK, a TaKke HaANMCEN, 3HAKOB U UHOI TEKCTOBOI U rpaduyeckom MHopmaunu
3HaKamu, BbIMOSIHEHHLIMU penbedHO-ToYeYHbIM LWpudToM Bpains;

7) Aonyck cypaoneperoa4uKa u TudnocypaonepeBoaumka;

8) Aonyck cobaku-npoBoAHMKAa MPW HaNMMYMKU OOKYMEHTa, NOATBEPXKOAILLEro ee
cneynanbHoe obyveHne M BblgaBaemoro no opMe U B NOPSAKe, KOTOPble YCTaHOBMEHbI
npukasom MwuHuCTepcTBa Tpyda M coumanbHoi 3awmThl Poccuiickonn depnepauuu ot
22.06.2015 Ne 386H «O6 yTBepxaeHUM POPMbI [JOKYMEHTa, nogreepxaarLuero
crneumansHoe obyyeHne cobaku-npoBOAHUKA, U MOPSAKA €ro Bbigaymy.

2.14.3. TpebosaHus B yacTy obecneyeHnss LOCTYNHOCTU A8 MHBANULOB O6BLEKTOB, B
KOTOPbIX OCYLUECTBNAETCA MNpedocTaBleHne MyHWUMnanbHOW YCryrM, W CPeacTs,
ucnonb3yembelX Mpu NPefoCTaBMeEHUM MYHULMNANBLHOW YCNyru, KOTOpble YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHWUCTPATWBHOTO DPErflaMeHTa, MPUMEHSIOTCS K
oBbeKTaM U CpPefcTBaM, BBEAEHHbIM B JKCMIyaTauMio UMM MPOLEALMM MOAEPHU3aLMIO,
pekoHcTpykuuio nocne 1 nons 2016 roga.

2.15. lNokaszarenu JOCTYMHOCTUA M Ka4eCcTBa MyHULMNANLHOM YCryrk, B TOM Yuche
KONMM4YecTBO B3aUMOAEUCTBUI 3aABUTENS C AOMKHOCTHLIMM TULIAMM NMPU NpefocTaBneHn
MYHULMMNaNbHOW YCnyru U UX NpoAOSHKUTENBHOCTbL, BO3MOXHOCTb MOMNYyYeHUs MHOPMaLMK O
Xo4e npeaocTaBlieHNs MyHULMNanbHOW YCyr, B TOM YACIE C UCNOMNb30BaHUEM
MHOPMALIMOHHO-KOMMYHUKALMOHHbIX TEXHONOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTh
nonyyYeHnst MyHULMNanbHON YCNyri B MHOrodyHKLIMOHaNbHOM LIEHTPE NpeocTaBneHus
roCyfapCTBEHHbIX U MyHULIMMANbLHBIX YCIYr (B TOM Yicne B NONTHOM 06beme), B nobom
TEPPUTOPUANbLHOM NoapasaeneHny oprada UCNoNHUTENbHO pacnopsaUTENbLHOTO opraHa
MECTHOro camoynpaeneHusi, no BbIOopy 3asBUTENs (IKCTEPPUTOPUANBLHLIA NPUHLM),
MoCpeAcTBOM 3arnpoca 0 NPpeAoCcTaBneHn HECKONMbKWUX roCYAAaPCTBEHHbIX 1 (1nu)
MYHULIMNAnbHbIX YCIYr B MHOrOhYHKUMOHANbHBIX LIEHTpaxX NpegocTaseHuns
roCyAapCTBEHHbIX 1 MyHULIMNAMbHBIX YCRYT, MPeaYyCMOTPEHHOro ctatben 15.1
®epepansHoro 3akoHa Ne210-®3 (komnnekcHeli 3anpoc)

2.15.1. TlokasaTensmMm [OCTYNHOCTU NPEJOCTaBNEHUS MyHUUMNANbHOW YCRyri
ABMAOTCA:

pacrnonoXeHHOCTb NMOMELLEHUs,, B KOTOPOM BEAETCH MpUEM, Bblgada AOKYMEHTOB B
30He JOCTYNHOCTU OBLLUECTBEHHOrO TPAHCMNOPTA;

HanM4me HeobxoaMMOro KoNMYecTsa CMeLManucToB, a TaKke NOMELLEHUIA, B KOTOPLIX
OCYLLECTBIAETCA NPYEM JOKYMEHTOB OT 3asiBUTENEN;

Hanuuue wucyepnbiBawLWein wHdopmauum o cnocobax, mnopsgke U cpokax
npefocTaBneHns MyHULMNanbHOW ycnyri Ha MHopMaLMOHHbIX cTeHaax, EquHoM nopTarne,
PecnybnukaHnckom noprane, oduumanbHOM canTe MyHULMNANbHOro paioHa;

OKasaHue MomoLUM WHBanujam B npeofoneHun 6apbepoB, MELLAIOLWMUX MNOMydYeHUIo
UMW YCryr HapaBHe € APYTMMU JINLaMMN.

2.15.2. lNokazaTensiMy Ka4yecTBa NpefoCTaBNeHUs MyHULMMANbHON YCIyry ABMAOTCA:

1) cobniogeHne CpokoB Npuema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobniogeHune cpoka nosy4yeHus pesynbTata MyHUUMNanbLHOW yCnyru;

3) oTcyTcTBME  ODOCHOBaHHbIX anob® Ha HapylweHus agMUHWUCTPATMBHOMO
pernameHTa, CoBepLUeHHble paboTHukamu OpraHa;

4) KONMUYeCcTBO B3aMMOAEWCTBUI 3asBUTENs C JOMKHOCTHbIMM nuuamu (6es yyeta
KOHCynbTauun):

B3auMoJencTBue 3asBuTens ¢ pabotHukammu Oprana nnv MOL, npu npegocTasneHnn
MYHWLIMNANbHOW YCnyr OCYLUECTBNSAETCA OAWH pa3 NpW MPeACTaBNEHUU 3asIBNIEHUS CO
BCEMU HEOOXOAMMbIMU AOKYMEHTAMMU;
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OOMH pas B cry4ae HeobXxoAMMOCTWM MOMYYEHUs pesynbTata npefocTaBneHus
MyHULmMnansHow ycnyru B Oprade unu MOLL B chopme aksemMnnsapa aneKTpoHHOro JOKYMeHTa
Ha ByMaXKHOM HocuTene.

MNpoAomKMTENLHOCTE OAHOMO B3aMMOAEWCTBUSA 3asaBUTENSA C AOMKHOCTHBIMY NMLaMu
npu npegocTasneHny MyHULMNanbHOW YCNyru He npeBbiwaeT 15 MUHyT.

3aaBuUTENb BNpaBe OLEHUTb KA4YeCcTBO MpeAoCTaBleHWs MyHUUMNAanbHOW YCrnyru C
MOMOLLbIO  YCTPOWCTB MOABWXHOW  paguoTenedoHHOW CBA3WM, C UCNONb3OBaHUEM
PecnybnukaHckoro noprana, TepMUHAaSIbHbIX YCTPOWCTB.

2.15.3. WHdopmauma o xoae nNpefocTaBneHus MyHULUMNANBHOW YCNyrM MOXET ObiTb
nonyyeHa 3asiBuTenemM B nu4HOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Oprane, MO®LIL.

2.15.4. MNpepocTtaBneHne MmyHuumnanbHOW yenyru ocylwlectensetcs B nio6om ML no
BbIOOpY 3asiBUTENS HE3aBUMCUMO OT MeCTa €ro XXUTENbCTBa WM MecTa (hakTU4YecKoro
NMPOXXMUBaHUSA (npebbiBaHus) Ha  TeppuTopun Pecnybnukn  TatapcrtaH no
3KCTEPPUTOPUATIBHOMY MPUHLMNY.

MyHuumnansHas ycnyra B cocTaBe KOMMIIEKCHOMO 3anpoca He npefocTaBnseTcs.

2.16. NHble TpeboBaHWA, B TOM Y1Cne yYUTbIBaloLLmMe 0COOEHHOCTU NpeafocTaBneHus
MYHULMNANbHOW YCIyru no sKcTeppuTopuansHOMy NpuHUMNY (B criyyae, ecnu
MyHULUMNanbHas ycnyra npefocTasnseTcs No aKCTeppuTopuansHoMy NpUHLUMNY) 1
0COBEHHOCTU NPefoCTaBNeHNA MyHULMNANLHOM YCNyrM B NEKTPOHHON chopme

2.16.1. lpu npepocTaBneHnn MyHUUUNANbHOW YCAYrM B 3NEKTPOHHOW dopme
3asiBUTENb Brpase:

1) nony4YnTb WHOpMaUMIO O NOpPsSAKE M CPOKax NPefoCTaBreHuMs MyHUUMNanbHOW
ycnyru, pasMmelleHHyto Ha EguHom nopTane, PecnybnukaHckom noprane;

2) nopjatb 3asBfieHMe O nNpPefoCTaBleHUM MyHUUMNAnbHOW YCIyrM W UHble
AOKYMEHTbI, Heobxoaumble AMA NpefocTaBNeHUs MYHUUMManbHOW ycnyrn, B TOM 4Yucne
AOKYMEHTbI U MHGOPMaLMIO, 3MEKTPOHHble 00pasbl KOTopbiX paHee Oblnu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yacth 1 ctatbk 16 PepgepanbHoro 3akoHa Ne 210-93, ¢
ucnorns3oBaHveM PecnybnukaHckore noprana;

3) nonyYnTb CBEAEHUA O XOA4e BbINOMHEHUA 3asiBNeHWA O npeaocTaBneHun
MYHULMNaNbLHOW yCnyru, NofaHHbIX B 3NIEKTPOHHOM (hopme;

4) ocCyLecTBUTb OLIEHKY Ka4ecTBa NpeAoCTaBreHns MyHULMNanbHOR ycnyru;

5) nonyynTb pesynbTaT NpPeAoCTaBNEHUA MyHULMNanbHOW ycnyrm B chopme
3MEKTPOHHOIO AOKYMEHTA;

6) nopaTb xanoby Ha pelleHue u Adeicteue (6esgeicteue) OpraHa, a TaKKe ero
OOIMKHOCTHbBIX NWL, MyHMUMNANbHbLIX Cny»alwmx nocpeactsom PecnybnvkaHckoro noprana,
noptana cepepancHOi rocyaapCTBEHHON WMH(OPMAaLMOHHON cUCTEMbI, obecneynsaroLlei
npouecc gocyaebHoro (BHecynebHoro) obxanoeaHua pelueHuin u aencteuii (6esgeicteus),
COBEpLUEHHbIX NpU NPeAoCTaBnNeHUN rocyqapCTBEHHBIX U MyHULMNANBHbLIX YCIyr opraHamu,
NPefoCTaBNAIOWNMA TOCYOAPCTBEHHBIE W MYHWAUWMNANbHBIE YCIyrkM, WX [OOSBKHOCTHLIMU
nuuamu, rocyaapCcTBeHHbIMU U MyHULMNANbHbIMU CRY>KaLMMU.

2.16.2. dopmMmupoBaHME 3asBMIEHMS OCYLLUECTBISAETCA MNOCPEACTBOM 3arosIHEHUS
SMNEeKTPOHHON dopMbl 3asBneHus Ha PecnybnuvkaHckoMm nopTtane 6e3 HeobXxo4uMMOCTH
AOMNONHUTENbHOW NoAayu 3asBNeHNs B Kakoin-nubo nHoi opme.

2.16.3. MNMpwn cbopmupoBaHun 3asiBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWS W COXpPaHEHUA 3asBleHUs W WHbIX [JOKYMEHTOB,
HeobXxoaAuMbIX ANst NPefoCTaBNEHNUs YCNyTu;

2) BO3MOXHOCTb 3amlOSIHEHUS1 HECKOJIBKMMW 3asBUTENSMW OLHOM 3MEeKTPOHHOM
dopmbl 3asBneHua npu obpaweHnn 3a ycnyramu, npegnonaralwyMMn  HanpaeneHue
COBMECTHOrO 3asBNEHNs HECKONBbKUMK 3asBUTENAMM,



12

3) BO3MOXHOCTb Me4aTM Ha ByMaXHOM HOCUTEne KOMWKM 3MEKTPOHHOM (POopMbI
3asABMNeHns;

4) coxpaHeHue paHee BBE[EHHbIX B 3MEKTPOHHYK (DOpMY 3asBMEHWS 3HAYEHW B
noboil MOMEHT MO XEenaHWI0 MoNb3oBaTensd, B TOM YUCME MPU BO3HUKHOBEHWUM OLLMBOK
BBOAA 1 BO3BpaTe [J1A NOBTOPHOro BBOAA 3HAYEHUIA B 3NEKTPOHHYIO hopMy 3asiBIeHUs;

5) 3anornHeHve nonew aNeKTPOHHOW hopMbl 3aSBNEHUs 40 Hayana BBOAA CBEAEHUIA
3aABUTENEM C WUCMNONb3OBaHMEM cBedeHu, pasmelieHHblx B ECUA, u cBeaeHwit,
onybrnmkoBaHHbix Ha PecnybnukaHckom nopTane, B 4acTW, Kacalolencs CBeaeHWN,
OTCYTCTBYIOLLUMX B €MHON CUCTEME UASHTUMKALMKA 1 ayTEHTUDUKaLWK,

6) BO3MOXHOCTb BEPHYTbCA Ha NoGON U3 3TanoB 3anoNHEHUs! 3NEKTPOHHO OpPMEI
3asBneHus 6e3 noTepu paHee BBeAEHHOI Hdopmaumu;

7) BO3MOXHOCTbL AOCTYNa 3asBUTENs K paHee NodaHHbLIM UM 3afBNEHUsIM B TeYeHUe
He MeHee OfHOro rofa, a Tawxke 4YacTU4yHO ChHOPMUPOBAHHLIM 3aABNEHUSAM - B TEYEHUE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb sassuTeneir Ha npuem B M®L| (nanee - 3anuck) ocyllecTBnseTcs
nocpeacTtsom PecnybnukaHckoro nopTana, TenedgoHa KoHTakT-UeHTpa MOL.

3aaBuUTeNi0 NpefoCcTaBnsAeTCca BO3MOXHOCTb 3anuck Ha nobble cBoGoaHble AN
npuema faTty v Bpems B npefenax YCTaHOBMEHHOrO B MHOTO(YHKLMOHaNBHOM LeHTpe
rpaduka npuema.

3anuck Ha onpegeneHHylo gaTy 3akaH4yMBaeTCs 3a CYTKWM A0 HAcTYNMeHUs 3Toi AaThl.

[na ocylwlecTsneHns npeasapuTenbHON 3anucyu nocpefcTBoM PecnybnukaHckoro
noprana sasBuTENI0O HeobXOAMMO YyKasaTb 3anpalunBaembie CUCTEMOW AaHHble, B TOM
yucne:

thamunuio, UMsi, OTHECTBO (MPU HANUYUN);

Homep Tenedoxa,

afipec aNeKTPOHHON NoYThl (MO XXenaHuto);

Xernaemylo gaty 1 Bpems npuema.

B cny4yae HecooTBeTCTBMSA CBEAEHMIW, KOTopble cooOWMn 3asBUTENL MpW
npeasapuTEnbHOW 3anucu, AOKYMEHTaM, MpefcTaBfieHHbIM 3asBUTEneM Mpu  NUYHOM
npueme, NnpeaBapuTenbHas 3anucb aHHyNMpyeTcs.

[Mpn ocyulecTBNeHWM npegBapuTenbHON 3anucu 3asBuTenk obecneuyvBaeTca
BO3MOXHOCTb pacnedartatb TanoH-nogreepxaeHue. B cnyvae, ecnu 3asButens coobwyut
agpec aneKTPOHHOW MOYThl, Ha YyKasaHHbI ajpec Takke Hanpaensetrcs WHdopmauus o
NOATBEPXKAEHMM NPeABaPUTENBHOM 3anUCcK ¢ YKa3aHWEM AaThl, BpEMEHU U MECTa Npuema.

Mpwn ocyliecTBneHUyn NpeasapuTenbHON 3anucuK 3asBuTent B obasatensHOM nopsake
WHOPMUPYETCS O TOM, YTO NpeaBapuTenbHas 3anvcb aHHYNUPYETCSH B Crydae ero HesiBKu
no ucreyeHun 15 MUHYT C Ha3Ha4YeHHOro BpeEMEHU npuema.

3assuTens B noboe Bpems Brpase 0TKasaTbCs OT NpeABapuTESIbHOM 3anucu.

3anpewjaetca TpeboBaTh OT 3as8BUTENSA COBEPLUEHWA WHbIX LOEWACTBUN, KpoMme
NPOXOXOEHUA WAEHTUDUKAUMKM W ayTeHTUUKaLMM B COOTBETCTBMM C HOPMaTUBHLIMU
npaBoBbiMu aktamy Poccuiickon ®dPepepauuu, ykasaHua LUenu npuema, a TaKkke
npeaocTaBNeHWs CBeAeHU, HeobxoguMblX AfA pacyeTa ONUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbi HeobXoaMMo 3abpoHNpoBaTh A1 NnpuemMa.

3. Cocrag, nocnegoBaTefibHOCTb U CPOKM BbINONHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeGoBaHUs K NOPSAKY UX BbINOMHEHUs, B TOM YUcrie 0COGeHHOCTH
BLIMONHEHMA afMUHUCTPATUBHLIX NpoLeayp B aNeKTPoHHOU opmMe, a Takke
0CO06eHHOCTH BbINONHEHUA aAMUHUCTPATUBHLIX NpoueAyp B MHOro(yHKLMOHANbHBLIX
LeHTpax

3.1. OnucaHue nocnenoBaTenbHOCTM ASHCTBUI NPU NPEefOCTaBINEHUN
MYHULIMMAnbHOM ycnyru



13

3.1.1. lNpegocTtaeneHne MyHUUMMNanNbHOW YyCnyr BKMYaeT B ceba cnegyolme
agMUHUCTpaTUBHbIE NpoLeaypsi:

1) KOHCYNbTUPOBaHNE 3a8BUTENS,

2) NpUHATUE U pacCMOTPEeHUe KOMMNNEKTa AOKYMEHTOR, NpeacTaBIEHHbIX 3aaBUTENEM,;

3) HanpaBreHne MeXBEOOMCTBEHHbIX 3arnpocoB B OpraHbl, Yy4yacTByllme B
npefocTasneHnn MyHULMNANsHOM YCnyru;

4) noAroToBKa pesynbTaTta MyHULMNaneHom ycnyru;

5) Bblgaya (HanpaBsneHue) 3asaBuTenNto pesynbTata MyHULMUNAnsHOW YCIyru;

6) ucnpasneHne TEXHUYECKUX OLLIMBOK.

3.2. OKasaHue KoHCynbTauuin 3asBUTEN

3.2.1. OcHOBaHUEM Hayana BbINOMHEHUS aAMWHUCTPATMBHONM MpoLeaypbl ABNSETCH
obpalleHne 3asBMTEnNs MO BOMPOCaM, CBA3AHHBIM C MPEAOCTaBIIEHUEM MyHULMNArbLHOM
ycnyru.

JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 32  BLIMOJIHEHWE
aaMUHUCTPaTUBHOW Npoleaypbl, ABMNAETCS:

npu obpalleHum sageutens 8 MOL, — pabotHuk MOLL;

npu obpaweHnn sassutens B Opran - pykosogutene WMcnonkoma, cneuwanuct
Manatbl / (panee - [OMKHOCTHOE NMULO, OTBETCTBEHHOE 3@ KOHCYNIbTUPOBaHUE).

3.2.2. 3assuTene BnpaBe o6paTWTbCs 3a KOHCYNMbTauMerh O MOpsioKe M Cpokax
npenocTaBneHns MyHuuunanbHod ycnyrm B MOL| nuyHO U no TenedoHy U 3neKTPOHHON
noyre.

PaboTHuk MO®L] KOHCYNbTUMPYET 3asBWTENsS, B TOM YuUCne no cocTasy, ¢opme
npeacTaBnAeMon AOKYMEHTaUMM W ApYyruM BOMpocam Afsi MNOMyYeHUst MyHULMnanbHoM
ycnyru.

3asiBuTENb  MOXET nonyvnTb WMHOpPMaUMIO O NOpsiAKke npenocTaBneHus
MYHULMNAnNbHON ycnyri Ha oduyuansHom cante MOL hitp://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE  Npouenypbl, YCTaHABMMBAEMblE  HACTOALUMM  MYHKTOM,
BbINOSHAIOTCA B AeHb obpalleHus 3aaBuTenNs.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NPOLEAYpP ABMSITCH: KOHCYNbTaLus
no cocrtasy, popMe MNpeAcTaBlAEeMOn JOKYMEHTauuu 1 Opyrum Bonpocam, HeobxoAumbiM
AN NonyyeHus MyHULMUNAanbHOW YCryru.

3.2.3. 3asBsuTensb Bnpase obpatuteca B OpraH no tenedoHy U 3NeKTPOHHOI noJTe, a
TakKKe Nony4YuTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke v
cpoKax npeaocTaBfieHUss MYHULMNAanbHOW YCrnyrM, B TOM 4McCre fno coctaBy, dopme
npeacTtaBnsAemMoi AOKyMEHTaUMW WM ApyruM BonpocaMm And NONyYeHus MyHWUMnanbHown
ycnyru.

[lomkHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHWE UHOPMUPYET 3asiBUTENS
B COOTBETCTBUU C TpeboBaHMsAMM NyHKTa 1.3.4 aAMUHUCTPATMBHOIO perfameHTa.

AIMUHUCTPaTVBHbIE  MNpoOLUEeAypbl, YCTaHaBMUBaEMble  HACTOALWMM  MYHKTOM,
BbINOMHAITCA B TeYEHWe Tpex pabounx gHel co HA NocTynneHusa obpalleHus.

PesynbTatamu BbINOMHEHWA agMUHUCTPATUBHbIX NPoLEeayp ABNAKTCA: KOHCYNbTaLun
no cocrasy, hopMe NpeacTaBnsemMoi AOKYMEHTauMm U OpyruMm sonpocam, HeobXxoaumbiM
ANg NonyyYeHus MyHULUnanbHOW yCnyru.

3.3. MNpuHATME N pacCMOTPEHUE KOMMIIEKTA JOKYMEHTOB,
npegcTaBneHHbIX 3asBUTeNeM

3.3.1. MNpuem OOKYMEHTOB AnA NpefoCcTaBNeHus MyHuumMnansHon yenyru yepes MoL|
unn ypaneHHoe patoyee mecto MOLL.
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3.3.1.1. 3asButens (Npeacrasutens 3assutens) obpawaetcs B MOL| ¢ 3anpocom o
npegocTaBneHuM MyHULMNAnbHOW YCnyri U npeacTaBnsieT LOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTHuk MOLl, BegyLwmii npuem 3asBneHuii:

onpegenseTt npeameT obpalleHus;

YOOCTOBEPSET NIMYHOCTL 3aABUTENS;

NMPOBOAMT NPOBEPKY MOMTHOMOYUIA NULA, NOAAIOLLErO AOKYMEHTHI;

NMPOBOAMT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOoBaHUSAM, YKasaHHbIM B MYyHKTE
2.5 aMWUHUCTPAaTUBHOIO PerfiaMeHTa;

3anorHseT 3NeKTPOoHHYo hopmy 3aasnexnns 8 AUC MOLI;

npu npenocTaBneHu OOKYMEHTOB, YKasaHHbIX B MNyHKTE 2.5 agMWMHUCTPATUBHOIO
pernameHTa Ha OymaxkHOM HOCUTEne, OCYLUECTBMAET CKaHVWPOBAHWE NPEACTaBMNEHHbIX
[OKYMEHTOB;

pacnevartbiBaeT 3assneHue us AIC ML,

nepenaeT 3asaBUTENIO HA NPOBEPKY W NOANUCaHKE;

nocrne nognucaHus ckaHupyeT nognucaHHoe 3asenexHve B ANC MOL;

sarpyxaet B8 AUC MOLl nokymeHTbl, NnpefcTaBneHHble B 3MIEKTPOHHON dopme unu
3MNEKTPOHHbIE 00pasbl OTCKAaHNUPOBAaHHbLIX AOKYMEHTOB, (hOPMUPYET 3MEKTPOHHOE AENO;

BO3BpallaeT nognucaHHoe 3asBreHue 1 opuruHanbl OymMmadHbIX JOKYMEHTOB;

BblAaeT 3aaBUTESIO pacnucKy B NpUeMe OKYMEHTOB.

AOMUHWUCTPaTUBHBIE  MNpoOLeaypbl,  YCTaHaBNMBaeMble  HACTOSLUMM  MYHKTOM,
BBLINOJHSAOTCSH B AeHb 0DpalleHus 3aaBUTenNs.

PesynbTatamu BbINOMHEHWA aAMWHUCTPATMBHLIX Mpouedyp SBMSKTCA: rOTOBOE K
OTMNpaBKe 3asiBlieHne 1 nNakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL] HanpaensieT nakeTr AOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
OpraH B anekTpoHHOW hopme (B cOCTaBe NaKkeTOB 3MEKTPOHHbIX AeNn) B TeYeHWe OOHOro
paboyero AHA co AHA obpalleHus 3asaBUTENS B CTPYKTYpHOEe nogpasaeneHne ML,

PesynbTataMmy BbiNOMHEHUA agMUHUCTPATUBHLIX NMPOLEAYp SABMAKTCA: 3asBreHue U
nakeT OOKYMEHTOB (2MeKTpOHHOe Lerno), HanpaerneHHble B OpraH, nocpeacTBOM CUCTEMBI
3MNEeKTPOHHOro B3auMoOenCTBUSA.

3.3.2. [llpvem [OKYMEHTOB [ANS nNpeaocTaBneHns MyHULUNAnbHOW yenyrn B
3MNeKTpoHHON hopme Yepe3 PecnybnukaHckuii nopTan.

3.3.2.1. 3assuTtenb AnNa nogayn 3asaBfEHUS B SNEKTPOHHOW ¢hopme BbINOMHAET
cnepywolue oencTemA:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBAET (POPMY ANEKTPOHHOTO 3anBNEHUS;

3anonHaeT hopmMy ANEKTPOHHOrO 3asBNeHUs!, BKNKOYaLLYK cBefeHus, Heobxoanmbie
n obsizaTenbHble 4Ns NPeJoCTaBNeHUA MYHULMNANLHOW YCyru;

NPUKpennsaeT [AOKYMEHTbl B 9MEKTPOHHOW opMe WnM  3NeKTPoHHble obpasbl
JOKYMEHTOB K (hOpMe 3M1eKTPOHHOro 3asiBneHus (npyu HeobxogmmocTn);

noaTeepxxaaeT akT O3HAKOMMEHWs W cornacus € YCroBUSMU U MOPSOKOM
nNpefocTaBneHMs MyHUUMUNanbHOW YCNyru B 3NEeKTpoHHOW dopme (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacum B (popMe 3NeKTPOHHOro 3asiBleHus);

noATeepxgaet  [OCTOBEPHOCTb COOOLUEHHBIX ~ CBEAEHMIA (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hopMe 3NEKTPOHHOrO 3asBNeHus);

OTNpaBnsieT 3anofiHEHHOEe JNeKTPOHHOe 3asBneHMe (HaXXMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (hopMe 3NEeKTPOHHOro 3asiBreHus);

3NEKTPOHHOE 3asiBreHne MoANUCbIBAaeTCA B COOTBETCTBUM C TpeboBaHMAMM NyHKTa
2.5.3 aAMUHUCTPATUBHOIO pPernameHTa;

nony4aeT ysegomneHue ob oTnpaske 3MeKTPOHHOro 3afBreHus.

dopmaTHo-NorMyeckasi npoBepka COPMUPOBAHHOIO 3aABMEHUS OCYLLECTBMAETCA
nocrie 3anofHEeHUs 3asiBUTENIEM KaXOOro 13 nonein aneKTpoHHON dopmbl 3assreHus. Npu
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BbISIBTEHUN HEKOPPEKTHO 3aMoJSIHEHHOro NOJIA 3MEKTPOHHOW (POPMbl 3asIBIIEHMS 3a8BUTENb
YBEOOMIAETCA O XapaKrepe BbIsBIIEHHOW OLWMOKM 1 NOpsiKe ee YCTPaHeHWs NocpeacTBOM
MH(POPMALIMOHHOTO COOBLLEHNS HENOCPEACTBEHHO B 3MIEKTPOHHON hopMme 3asBMneHus.

AOMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBMUBAEMble  HACTOSALMM  MyHKTOM,
BbIMOIHAIOTCA B AeHb 0OpalleHns 3aaBUTENS.

PesynbTaTamMmn BbINONHEHUs aMUHUCTPATUBHLIX MpoLeayp SBMNSKTCS: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NnocpecTBOM CUCTEMbI 3MEKTPOHHOTO B3aUMOIENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHWEM Hayana BbINOMHEHUs1 aAMUHUCTPATUBHOI NPOLEAypbl SBMSETCH
nocTynneHne 3asBneHuss U WHbIX [OOKYMEHTOB, HeoOXooumblx ANsi NPefocTaBleHUs
MYHULUNANLHON yCnyru.

[OMKHOCTHEIM  NULIOM (paboTHMKOM), OTBETCTBEHHbIM 33 BLIMNOSHEHUE
aAMUHUCTpaTUBHOM npoueaypsl aenseTcs pykosoautens KMcnonkoma, cneynanuct lNanathbl
(nanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ NPUEM AOKYMEHTOB):

3.3.3.2. [JOomKHOCTHOEe nWLO, OTBETCTBEHHOE 3a NpPUEeM [OKYMEHTOB, B chnyyae
obpalleHuns 3assuTens c 3asenexvem B OpraH:

onpegenseT npegmeT obpalleHus;

yCTaHaBNUBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY MOMHOMOYMIA NULa, NOSAIOLLEro AOKYMEHTHI;

NpoOBOAWUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPEOOBaHMAM, YKa3aHHbLIM B MyHKTE
2.5 aAMMHUCTPATMBHOIMO  perflamMeHTa, TNPOBEPKY COOTBETCTBUA  MNPEACTaBIEHHbIX
AOKYMEHTOB YCTaHOBMNEHHbIM TpeboBaHUsAM (Hagnexallee oopmIIEHNE KOMUIA LOKYMEHTOB,
OTCYTCTBME B [JOKYMEHTax NMoA4ynMCTOK, MPUNUCOK, 3a4EePKHYTbIX CIIOB U MHbLIX HE OTOBOPEHHbIX
UcnpaBneHuin);

3anonHAeT  ANEeKTPOHHYI0 dopmy  3asABneHus B aBTOMaTU3UPOBaHHOM
MH(OPMALIMOHHON cuUCTeMe, MpeAHasHaYeHHOW [ANsl OKasaHusl ToCYAApPCTBEHHLIX W
MYHMLMNAnbHbIX YCNyT;

npwv npegocTtaeneHnn OOKYMEHTOB, YKasaHHbIX B MNyHKTE 2.5 agMWHUCTPaTMBHOMO
pernameHta Ha OymMa)kHOM HOCWUTENe, OCYLUECTBNSET CKaHWMPOBAHWE MPEACTaBMNEHHbIX
LOKYMEHTOB;

pacrne4JaTbiBaeT 3asBMNEeHUE;

nepegaet 3asBUTENO HA NPOBEPKY W MOANUCAHKE,

nocrie NognN1caHns CKaHUpyeT NoANUcaHHoe 3asBIEHUE;

3arpyaeT B aBTOMAaTtM3UpOBaHHYH VMH(OPMAaLMOHHYKD CUCTEMY, NMpefHa3HaYEHHYI0
AN OKasaHWA rocyAapCTBEHHbIX U MYHULMMANbHbLIX YCIYr AOKYMEHTbl, NpeACTaBreHHble B
3NIEKTPOHHON (hOpPME UMK 3NEKTPOHHbIE 0Opa3bl OTCKAHUPOBAHHbBIX AOKYMEHTOB, hopMupyeT
3MNEeKTPOHHOE AEno;

BO3BpallaeT noAnucaHHoe 3asiBfieHMe W opurMHanbl OyMadkHbIX [OOKYMEHTOB
3aABUTENIO;

BblAaeT 3aABUTESIO PACMUCKY B NPUEME [OKYMEHTOB.

B criyyae Hanu4usa ocHOBaHUiA ANS OTKasa B NpuemMe OOKYMEHTOB AOMKHOCTHOE NULD,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, YBEOOMIAET 3asBUTENA O HANU4YUN NPEnAaTCTBUA 4Ns
npyuema 3afBMNeHuss W BO3BpallaeT eMy [OOKYMEHTbl C OObACHEHWEM CcoOAepXaHus
BbIAABNEHHbLIX OCHOBaHUI ANSA O0TKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [JomxHOCTHOE nuUO, OTBETCTBEHHOE 3a MpuMeM [LOKYMEHTOB, Mocne
MOCTYNIEHUA JOKYMEHTOB Ha pacCMOTPEHUE:

npuceavBaeT 3afABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATYpon Aen u craTyc
«[lpoBepka AOKYMEHTOBY;

n3y4aeT MoCTYNMBLUKE 3MEKTPOHHBIE Aena, B TOM 4Y1Cne NPUIoXeHHbIe 3asiBUTENEM
AOKYMEHTBI B 3NIEKTPOHHOW (DOpPME U SNEKTPOHHbIE 00pa3bl AOKYMEHTOB;

NpoBepsieT KOMMMEKTHOCTb, YATAEMOCTb SfIEKTPOHHbLIX 06pa30B LOKYMEHTOB;
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NnpoBepsAeT cobnaeHne YCrnoBUiA AEWCTBUTENbHOCTA  3MEKTPOHHOW  MOAMUCH,
nocpefcTeom obpaiueHusa Kk EauHomy noptany (B cnyyae, ecnuv 3asBuTenemM npeAcTaBneHbl
SMEKTPOHHbIE [AOKYMEHTbI, NOAMUCAHHbLIE YCUIMEHHOW KBanUMULUMPOBAHHON 3MEKTPOHHOM
NoAnMnChIO).

[pn HanuuMm OCHOBaHWIA, NPefyCMOTPEHHBIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, NOArOTaBNMWBaET MPOEKT pelweHns ob oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMbIX A npeAocTaBeHns MyHULMNAnbHON YCnyru.

B cnyyae, ecnu B pesynbTaTe MPOBEPKU YCUNEHHOW KBanuuULUMPOBaHHOM
3MEKTPOHHOW MOANUCK BbIABNEHO HecobnioAeHWe ycrnoBuil ee OeWCTBUTENLHOCTU, NMPOEKT
pelleHns 06 oTKase QOMmKeH cogepxaTb MyHKTbI cTaTek 11 degepanbHoro 3akoHa Ne 63-03,
KOTOpbIE MNOCMNYXXWUITM OCHOBaHMEM L1151 €ro NPUHATUSA.

MNpoekt peweHns o6 oOTkase B MpuemMe [OKYMEHTOB, HeoOXOOMMBIX OIS
npefocTaBieHns MyHULMNanbLHOW YCnyru, ¢ yKkasaHuem NpuYMH OTKasa (B crnyyae, ecnu
OCHOBaHWsi Ans OTKasa B MpuemMe [OKYMEHTOB, HeoOXoAWMbIX AMfA NPEOOCTaBIEHUS
MYHULMNANbHOW YCMyru, CBA3aHbl C HapYLUEHMEM YCTaHOBMEHHbLIX TPeBGOoBaHWA K Takum
AOKYMEHTaM, OCHOBaHMsi [nA OTKasa B MNpuMeMe [AOKYMEHTOB [JOJKHbl COoOepXaTb
MH(OPMALMIO O HAUMEHOBAaHUM [OKYMEHTOB (MHMOPMALUMM, CBEAEHWI), KOTopble He
npegcTaeneHbl, CoOAepXaT HeOOoCTOBEpHble W (Mnu) NpPOTUBOPEYMBLIE  CBedeHus,
0POpMIIEHbI C HAPYLLUEHUEM YCTaHOBMEHHbIX TpeboBaHuit), HaNpaBnNAeTCA Ha CornacoBaHue
B YCTaHOBJIEHHOM MOPSAKE NOCPEACTBOM CUCTEMbI SMEKTPOHHOIO AO0KYMEeHToobopoTa.

CornacosaHue npoekta pelleHns o6 oTkase B NpueMe LOKYMEHTOB, HEOBXOaMMbIX
ANs  NpefoCTaBNEeHUA  MyHUUWUNanbHOW  yCnyrM, OCYLUeCTBNSeTCs B MNOPsiaKe,
npeagycMoTpPeHHOM NyHKTOM 3.5.3 aAMUHMCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBMA OCHOBaHWW [AnNs OTkasa B npueme [OOKYMEHTOB,
NPeayCMOTPEHHbIX NYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, OOMKHOCTHOe fuvuo,
OTBETCTBEHHOE 3a MpuMemM [OKYMEHTOB, B Te4yeHue OofHoro paboyero [HA cO [AHS
NOCTYNNEeHUsa 3asBfeHUs, HanpaBnseT 3asBUTENO, YKa3aHHbIM B 3asiBIIEHUU Crnocobom,
yBeAOMNeHNe O MOCTYNNEeHUW 3asBMNeHus, coaepxallee BXOOALMIA PerucTpauuoHHbIN
HOMEp 3asiBNeHWs, [arty MofyyYeHus 3asiBNeHus, nepeyeHb HavMMeHOBaHWA dhalinos,
npeacTaBneHHbIX K HeMY [OKYMEHTOB, AaTy Nony4yeHus pesynbrata MyHUUMNanbHON yenyri.

3.3.3.4. WcnonHeHue npouedyp, VYKasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOIO  pernameHTa, npwu Hanmuumnm  TEXHUYECKOM BO3MOXHOCTHU
OCYLLECTBISIETCH B aBTOMAaTMYECKOM pEXMME C WCMOSb30OBaHWEM aBTOMAaTU3MPOBaHHOM
NHMOOPMALIMOHHOW CUCTEMbI, MpefHasHa4YeHHOW [ANA OKa3aHWs TOCYLapPCTBEHHbIX U
MYHULIMNANbHBIX YCITYT.

3.3.3.5. ApmuHuCTpaTMBHbIE MpoLenypbl, YycTaHaBnuBaemble nyHkTom 3.3.3
aAMWHUCTPATMBHOIO pernamMeHTa, BbIMOMHAITCA B TEYEHMe ofHoro pabouyero OHA co OHA
NOCTYNNEHNA 3asBNEHNS HA pacCMOTPEHME.

PesynbTatammn BbINOMHEHUS aAMUHUCTPATUBHBIX NPOUEayp SBNAIOTCA: NPUHATLIA Ha
pacCMOTPEHMe KOMMMEKT [AOKYMEHTOB WNM MpOoeKT pelleHuss o0 oTkase B npueme
JOKYMEHTOB, HEOOXOAMMBIX A5 NPefoCTaBNeHns MyHULIMNANIbHOW YCIyru.

3.4. HanpaeneHne MeXBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByOLLME B
npefocTasneHnu MyHULMNANsLHOW YCIyru

3.4.1. OcHoBaHWeM Haqarna BbiNOMHEHUS agMUHUCTPATUBHON MPOLEeaypbl SABMsSETCS
nosiydeHne [OOMMKHOCTHBIM NULUOM  (PaBOTHUKOM), YMOSIHOMOYEHHLIM Ha  BbIMOMHEHME
aAMUHUCTPATUBHON MPoUeaypbl, OT AOMMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOro 3a
NPUEM LOKYMEHTOB, NPUHSATLIX OT 3asSBUTENS LOKYMEHTOB.

[omKHOCTHBIM  nuuoM  (paGoOTHMKOM),  OTBETCTBEHHLIM 32  BbIMOMHEHNE
aAMUHUCTPaTUBHOM NpoUenyphbl, ABNsSeTca pykosoautens Mcnonkoma, cneunanuet Manatbl
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(nanee - [OOMMKHOCTHOE fMLO, OTBETCTBEHHOE 3a  HanpaBfeHWe MEXBEAOMCTBEHHbIX
3anpocos).

3.4.2. [Io/MKHOCTHOE IMLUO, OTBETCTBEHHOE 3a HanpaBrieHUE MEXBEOOMCTBEHHbIX
3anpocoB, opMUpyeT W HanpaensieT B 3NEKTPOHHOW opMe MNOCPencTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO  3NIEKTPOHHOrO B3auMOAEWCTBMA (MPU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockl O NPeAOCTaBEHUN JOKYMEHTOB U CBEAEHWUN,
NPeaycMOTPEHHBIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMWUHUCTPaTMBHbIE  Mpoueaypbl, YCTAHABMMBAEMbIE  HACTOSALUMM  MYHKTOM,
BbINOSTHAKTCA B €Hb NPUHATUSA 3aABMEHNA HA PACCMOTPEHME.

PesynbTatamm BbINOSIHEHUSA aaMUHUCTPaTUBHbBIX npoueayp ABNATCA:
HanpasnieHHble B OpraHbl BNacTu v (Unv) noABe4OMCTBEHHbIE OpraHamM BNacTu opraHusaumm
3anpochl.

3.4.3. CrneunanucTbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3anpocoB, MOCTYMUBLLKX
Yyepes3 CUCTEMY MEeXBEOOMCTBEHHOrO 3IEKTPOHHOIO B3aUMOLENCTBUSA, MNPEenoCTaBNslT
3anpalumBaemble JOKYMEHTbI (MH(OpMaLIMIO) N HanpaensalT yBeaoMeHsa o6 oTcyTcTBUM
AOKYMeHTa 1 (unu) uHpopMaumn, HeobXxoauMbIX ANs MPELOCTABMNEHUS MYHULIMMNANLHOM
ycnyru (nanee — ysegomreHue ob otkase).

AOMUHUCTPaTMBHbIE  Mpouefypbl,  YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKTCA B TeYEHWe NATU OHE CO OHA NOCTYNNEHUs MEXBEAOMCTBEHHOrO 3anpoca B
OpraH unu opraHusauuio, NpeaocTaBnAlLLMe AOKYMEHT U UHOPMAaLMIO, EClA UHBIE CPOKU
NOAroTOBKM W HanpaBfieHUss OTBEeTa Ha MEXBEeLOMCTBEHHbIA 3anpoCc HEe YCTaHOBMEHbI
chenepanbHbIMKU 3akoHaMu, NpaBoBbIMKU akTamu [MpasButenscTBa Poccuiickoin ®egepavuum u
NPUYHATEIMA B COOTBETCTBUA C pefepanbHbIMU 3aKOHaMM HOPMAaTUBHbLIMK NPaBOBLIMU
aktamu Pecnybnuku TatapcraH.

PesynbTatamy BbINOMHEHWS agMUHUCTPATUBHBLIX NPOLEAYP SBNSAKTCA: LOKYMEHTbI
(ceepeHus), Heobxogumble [Ons  MNpedoCTaBNEHUs  MyHAUMNanbHOM  ycnyru, nubo
yBegomneHne o6 oOTkase, HanpaBsfieHHble [OSDKHOCTHOMY MLy, OTBETCTBEHHOMY 3a
HanpasneHue MexBefOMCTBEHHLIX 3aNpoCoB.

3.4.4. [JomkHOCTHOE nWUO, OTBETCTBEHHOE 3a HaMnpaBfEHWE MEXBEOOMCTBEHHbIX
3anpocoB:

nonyyaeTt 3anpalumBaemMble 4Yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOrO
B3aMMOOEUCTBUA  [OOKYMEHTbl  (cBefeHus), Heobxoaumble ANs  NpPenocTaBreHus
MyHULMNanbHOW ycnyru, nubo yeegomneHne ob oTkase npu OTCYTCTBUMM AOKYMEHTA U (Mnu)
UHopMaumu;

Npu Hanuyunm OCHOBaHWA, NPedyCMOTPEHHbLIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOTIO
pernaMeHTa, NOAroTaBMMBaeT MNPOEKT peleHua ob oTkase B nNpueme [OOKYMEHTOB,
HeobXxoAUMBIX Ans NPeAoCTaBNeHUs MyHULMNANbHOW YTy,

lMpoekTt peweHus o6 oTkase B nNpUEMe [OOKYMEHTOB, HeobOXoguMmbix Ons
NpenocTaBneHna MyHWUMNAanbHOM YCnyru, C ykasaHuMeMm NpuyYuH oTkasa (B criyyae, ecnu
OCHOBaHUSA [Ons OTKasa B npuemMe [OKYMEHTOB, HeobXxoouMMmblX ANs npenocTaBneHust
MYHMLMNANbLHON YCMyry, CBA3aHbl C HApYLUEHWEM YCTaHOBMEHHbIX TpebGoBaHWA K TaKuM
OOKYMEHTaM, OCHOBaHuUs QAN OTKasa B MNpuMemMe [JOOKYMEHTOB [AOIMKHbI coaepkaTb
VMHOpPMaLUMIO O HaWMEHOBaHWM [OKYMEHTOB (MHOpMauuW, CBEOEHWil), KoTopble He
npeacTaBneHbl, coAepXaT HeJoCToBepHble W (MnWM) MNPOTMBOPEYMBbIE CBEAEHMS,
ohopMIeHbl C HapyLLeHMEM YCTaHOBIEHHbLIX TpebOoBaHMiA), HANPaBNAETCA Ha CornacoBaHue
B YCT@HOBJIEHHOM NOPSAAKE NOCPeACTBOM CUCTEMbI 3MEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHue npoekTa pelleHus o6 oTkase B NpuMeMe AOKYMEHTOB, HeoOXOoAMMbIX
AnA  npefocTaBneHuss  MyHUUUNanbHOW  yCriyr, OCYLUECTBNSAETCHS B MOPSAKe,
npegycMoTpeHHoM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa.

AOMUHUCTPaATUBHbIE  NPOLEAYpPbl, YCTaHaBMMBaEeMble  HACTOALUMM  MYHKTOM,
BbINOMHAKTCA B A€Hb MONy4YeHUs CBEAEHUIA N0 MEXBEAOMCTBEHHBIM 3anpocam.
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PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBIX MPOLEAYp SIBMSIOTCA: AOKYMEHTH
(cBepeHus), HeobxoaMUMbIE AMSi NPEAOCTABNEHNS MYHULMNAMNBHON YCIYr1, NPOEKT peLueHus
006 oTkase B Mpueme [OKYMEHTOB, HeOGXOAUMbIX ANS MPEAOCTaBMEHUS MYHULMMANbHOI
ycnyru.

3.4.5. VicnonHeHuve npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 aqMUHUCTPATUBHOMO
pernameHTa, Npy HaIN4UN TEXHUYECKOW BO3MOXHOCTM OCYLLECTBMNAETCH B aBTOMATUYECKOM
pexuMe C  UCMONb3OBaHWEM  ABTOMAaTU3WPOBAHHOA  WH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHavYeHHoW AN OKasaHWs rocyJapCTBEHHbIX U MyHULMNANbHLIX YCIyr, B TOM YNACHe C
MOMEHTa permcTpauun 3asiBfeHusi B COOTBETCTBUM C nyHKTOM 2.13 agMWHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcumarbHbIii CPOK BbIMOSIHEHUS aAMUHUCTPATUBHBIX NPOLEAYP, YKa3aHHbIX B
MyHKTe 3.4 afAMUHUCTPATUBHOIO perfnaMeHTa, COCTaBMsAeT NATb paboynx AHEi.

3.5. MNoaroToeka pesynbTaTa MyHULMNANLHON YCryru

3.5.1. OcHoBaHMem Havana BbINONHEHWSI aAMUHUCTPATMBHON NPoLeaypbl SBNseTcs
noctynnieHne  OT  AOIDKHOCTHOrO  nuua, OTBETCTBEHHOIO  3a  HanpasneHue
MEXBEAOMCTBEHHbIX  3aMpocoB,  [OKYMEHTOB  (CBedeHWid), Heobxogumbix  Ans
npefocTaBneHns MyHULMNansHOW yCryru.

HOMKHOCTHLIM ~ NUUOM, OTBETCTBEHHbIM 33  BbIMOMHEHUE  AAMWHUCTPATUBHOIA
npouenypbl, sABnAeTca pykoesogutens MWcnonkoma, cneuwanuct [lanaTtel (ganee -
AOIPKHOCTHOE  NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npefocTaBneHus
MYHULIMNANLHOW YCIyru).

3.5.2. [lomkHocTHOoe nuUO, OTBETCTBEHHOE 32 MOArOTOBKY  pesynbTata
npefocTaBneHnsa MyHULMNanbHON YCIyTu:

paccMaTpuBaeT COPMUPOBAHHBLIA KOMMMEKT [OOKYMEHTOB, HeobxoauMbiX ANS
NnpefocTaBneHns MyHUUMNanbLHOM yCryru;

npy BbISABMIEHUN OCHOBaHUN ONA OTKasa B NPefoCTaBneHUM MyHULMNANbHON YCnyru,
ykasaHHbIX B MyHKTe 2.8.2 agMMHUCTPATUMBHOINO pernameHTa, MOAroTaBMMBAET MPOEKT
peLleHns ob oTkase B NPefoCTaBNeHN MyHULMNANbLHOM yCnyru;

B Cny4ae OTCYTCTBWA OCHOBaHMI AONA OTKasa B NpefoCcTaBleHMUM MYHULMMAanbHOM
ycnyru, npegycMOTPEHHbIX MyHKTOM 2.8.2 agMUHMCTPATUBHOIO pernamMeHTa, no utoram
paccMOTPEHNA [OKYMEHTOB, HEOOXOAUMbIX ANS NPefoCcTaBneHUs MyHULMNanbHOM ycnyru,
noAroTaBnMBaeT MPOEKT pesynbTata MpefocTaBneHust MyHUMUMnanbHOW  ycnyru B
COOTBETCTBMM C NOoANYHKTOM 1 nyHKTa 2.3.1 a4MUHUCTPATUBHOIO pernamMeHTa;

HanpaensieT noAroTOBMNEHHbIN NPOEKT pesynbTaTta NpegoCcTaBneHns MyHULMNANsLHOM
ycrnyru Ha cornacoeaHue B YCTaHOBMIEHHOM MOpsKe NOCPefACTBOM CUCTEMbI 3MEKTPOHHOIO
AokymeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl, YCTaHaBMWBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHATCA B TEYEHME ABYX pabounx aHEN.

Pesynbtatamyn BbINONHEHUS aAMWHUCTPATUBHLIX MNpoUenyp SABMAKTCA: MNPOEKT
peLleHus 06 oTKase B NpeaocTaBlieHMUM MyHULMNanbHOW ycrnyru, npoekT uHdopmauun ob
obbeKTax HegBMXMMOro MMYLLECTBA, HAXO4AWMXCA B MYHMUMNANbHOW COBCTBEHHOCTU U
npeaHasHavYeHHbIX AN8 caayv B apeHay.

3.5.3. CornacoBaHue W noANMWCaHUE MpoeKTa pesynbTata npenoCcTaBneHus
MYHULIMNANbHOW ycnyru (Oanee — NpPOoeKTbl OKYMEHTOB) OCYLLECTBNSAETCA PYKOBOAWUTENEM
CTPYKTYPHOrO nogpasgeneHusi, OoTBETCTBEHHOro 3a NMoAroToBKY pe3ynbTata MyHULMUNanbHON
ycnyru, samectutenem Pykosogutensa OpraHa, PykoBogutenem OpraHa.

lMogroToBneHHbIe NPOEKTbl AOKYMEHTOB, MMEKLLMEe 3amevaHusi, BO3BpallawTcs Ha
JopaboTky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTara MyHULMMAnbHOW YCnyru.
lMocne ycTpaHeHus 3ameyaHWd npoekTbl [OKYMEHTOB MOBTOPHO nepepalTca  Ans
COrnacoBaHusa ¥ NognucaHus.
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Pykosogutene OpraHa npu pacCMOTPEHWM MPOEKTOB [OKYMEHTOB MPOBEpsET
cobniogeHne agMUHUCTPaATUBHOMO pernameHTa [OOMKHOCTHbIMU nuuamu Oprada B 4acTu
CPOKOB BbIMOMHEHUSA afMWHUCTPATUBHLIX NPOLERYpP, UX MOCNenoBaTeNbHOCTU U MOMHOTHI,
Hanuyus corrnacoBaHWiA YNOMHOMOYEHHbIX [OOMKHOCTHeIX nuy OpraHa B cucteme
3MEKTPOHHOTrO AOKYMEHTO060pOTA.

B cnydyae BbISIBNEHUs HapyLUeHW/ B YacTy CPOKOB BbIMOMHEHUS agMUHUCTPaTUBHBIX
npouenyp, WX nocnefoBaTenbHOCTM U nonHOTbl PykoBoguTtene OpraHa uHUUMmMpyeT
npuBneYeHne K OTBETCTBEHHOCTU ML, 4ONYCTUBLUMX HapyLUEHWsl, B COOTBETCTBMK C MYHKTOM
4.3 aAMUHUCTPATUBHOrO perfnamMeHTa.

AOMUHUCTpaTUBHbIE  Mpoueaypbl, YCTAHABIMBaEMble  HACTOALMUM  MYyHKTOM,
BbIMOMTHAIOTCA B TEYEHUE ABYX pabo4unx OHERN.

PesynbTaTtamn BbINONHEHUS agMWHUCTPATUBHBLIX NPOLEAyp SBMAKTCH: pelueHue ob
OTKase B Npueme JOKYMEHTOB HeoOXOAMMbIX AN NpefocTaBneHnss MyHMuMnansHom yenyru,
pelleHne o6 oTkase B NpedocTaBneHUn MyHULMUNANLHON yenyri, uHgopmaums ob obbekTax
HEABWXMMOro  WMMYLLECTBa, HaxoAsWMXCA B MYHUUMNANbHOMW  COOCTBEHHOCTM U
npegHasHa4YeHHbIX 418 coavm B apeHay.

3.5.4. VicnonHeHwe npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernameHTa, Npyu HanM4YuM TEXHUYECKON BO3MOXHOCTU OCYLLECTBIAETCA B aBTOMATUYECKOM
peXumMe C  UCNonb3oBaHWEM  aBTOMaTUM3UPOBAHHOM  UH(POPMALMOHHON  CUCTEMBI,
npegHasHa4YeHHoW AN OKasaHWUs rocyJapCTBEHHbIX U MYHULMNANbHbIX YCIYT.

MakcumanbHbIA CPOK BbINMONMHEHUA agMWHUCTPATMBHLIX MNpoUedyp, YKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATUBHOIO pPErfamMmeHTa, COCTaBNAET YeTbipe pabo4umx OHs.

3.6. Boigaya (HanpaBneHune) 3asBUTENIO pe3ynbTaTta MyHULMNANsHOR yenyru

3.6.1. OcHoBaHMeM Hayana BbINOSIHEHWS agMWHUCTPATUBHON Npoueaypbl SBMSETCH
nony4yeHne [OOIMKHOCTHLIM NWLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE AaAMWHUCTPATUBHOM
npoueaypbl, JOKYMEHTA, NOATBEPXAaOLLEero NpefocTaBlneHne MyHULMnansHon yCnyru.

[OMKHOCTHLIM ~ NIULIOM, OTBETCTBEHHbIM 32  BbLINONHEHWE a4MWHWUCTPaTUBHOW
npoueaypbl, sensetca pykosoguTens Wcnonkoma, cneumanuct [lanatel (ganee -
[AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHue) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiayy (HanpasBreHue) 4OKYMEHTOB:

obecneynBaeT perucTpauuio 1 BHECEHWE CBEAEHWA O pesynbTaTe npefocTaBeHus
MYHULMNanbHOW YCnyrM B MOACMCTEMY BeEHUSA [OOKYMeHTauuuM aBTOMaTWM3UPOBaHHOW
WHMOPMAaLMOHHON CUCTEMbI, NPEAHa3HAYEeHHOW ANs O0KasaHWs roCyAapCTBEHHBIX W
MYHULIMNAnbHbIX YCAYT;

u3BeLlaeT 3asBuTensa (ero npeacraBuTens) cnocobom, ykasaHHblM B 3asiBNeHWM, O
pesynbTate npeaocTaBfeHUs MYHUUWUNanNbHOMW YCAyrM W O BO3MOXHOCTU MOMYyYEHUsA
pesynbTaTa nNpefocTaBneHns MyHuuunansHon yenyru B Oprade unv 8 M®LI,

WcnonHeHne npoueayp npy HanuMuyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBAETCA B
aBTOMaTM4eCcKoM pexuMe C WCMofb3oBaHWEM aBTOMaTU3MPOBAHHON WHMOPMAaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHoN A8 OKa3aHUs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCITyT.

AOMWHUCTPaTVBHbIE  MpoUEeaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B TeYeHue oAfHoro paboyvero [AHA CO [OHA NOAMUCaHUS [OKYMEHTa,
ABMAIOLLErocsi pesynbTaToM MPefocTaBneHus MyHMUMNanbHOW yCnyru, YNormHOMOYEHHbIM
AOMKHOCTHBIM nuuom OpraHa (OpraHom).

PesynbTaTtamy BbINOMHEHUs] aAMUHUCTPATMBHLIX NpoLeayp ABRSIOTCS: pasMelleHune
CBEJEHUA O pesynbTaTe NpefocTaBleHus MyHUUMNanbHOW ycrnyrm B WHOPMaLMOHHbIX
cucTemax, usBelleHue 3asBuTens (ero npeacTtaBUTEnNs) O pesynbTate npefocTaBreHus
MYHULMNanbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. [Tllopspok BbigauM  (HanpaeneHusl) = pesynbTata  NpefocTaBneHus
MYHULMMNAansLHOW yCnyru:
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3.6.3.1. MNpu obpalleHun 3asBUTENS 3a Pe3ynbTaToM MyHUUUNanbHol yenyrn B ML,
paboTHMK MOL|l BbigaeT 3assuTento pesynbTaT MyHUUMNanNbHOW ycnyrn B copme
3K3emnnspa aNeKTPOHHOro AokyMeHTa Ha BymaxHom HocuTene. Mo TpeGosaHuio 3asBuUTENA
BMECT® C 3K3eMMNNApOM 3MNeKTPOHHOro [OKyMeHTa Ha 6ymaxHoM HocuTene emy
NPeAoCTaBAETCA 3K3EMNNAP IMEKTPOHHOro AOKYMEHTa MyTEM €ro 3anucuM Ha CbeMHbI
HOCUTENb WHOPMAaUMKX WM HanpaBlieHUs SK3eMMnspa 3MeKTPOHHOro AOKYMEHTa Mo
9NEKTPOHHOI noyTe B agpec 3assuTens. pu 3anucu Ha CbEMHBIN HOcUTenb MHdopMaLMU
Unu HamnpaeneHnu dK3emnnsapa aMeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNnsAp 3MEeKTPOHHOro AOKYMeHTa Ha OymaxkHOM HocuTene, No 3MEeKTPOHHOM nouTe
MASHTUYHOCTE TaKOro 3K3EeMMNNsApa 3MEKTPOHHOro AOKYMEHTa 3K3eMNMspy 3MeKTPOHHOro
AOKYMEHTa Ha OyMaXHOM HocuTene 3aBepsieTCs YNOMHOMOYEHHLIM COTPYAHUKOM C
NCMNONb30BaHWEM YCUNEHHOMN KBannMuLUMpoBaHHON 3NMeKTPOHHOM NoANUCH.

AOMUHUCTpaTUBHbIE  NpouUeAypbl, YCTAHABIMBAEMble  HACTOALUMM  MYHKTOM,
BbINOMHATCA B MOPsSiAKE O4YepefHOCTW, B [eHb npubblTus 3asiBUTENss B  CPOKW,
YyCTaHOBIEHHbIe pernaMmeHTom pabotel MOLI.

PesynbTatamu BbINOMHEHWSI aAMWHUCTPATUBHLIX MPOLEAYP ABMATCS: dMKcaLms
hakTa BbigaunM pesynbTaTta NpefocTaBneHus MyHuuunanbHow ycryrm B AUC ML,
pesynbTaT NpeaocTaBneHns MyHULMNansHOW YCNyri, BblAaHHbIN 3adBUTENIO.

3.6.3.2. Tpu obpalyeHnn sassuTens 3a pesyNnbTaToM MYHULMNAmbHONR yCryrn yepes
PecnybnukaHckuii nopTtan 3asBUTENI0 B NUYHbIA KaBWHET aBTOMAaTUYECKW HanpasnsieTcs
SNEKTPOHHbIA  0bpa3  [oKyMeHTa, SABMAOWErocs peaynbTaToM  NpeaocTaBreHus
MYHULIMNANbHOW YCNyrk, MOANUCaHHLIA YCUNEHHON KBanuPUUMPOBAHHOW 3MNEKTPOHHON
NOAMNWCLI0 YNONMHOMOYEHHOro AomKkHOoCcTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBMMBAeMble  HACTOSLUMM  MYHKTOM,
BbINOHAKTCA B AeHb MOANWCaHWA OOKYMEHTa, NOATBEPXAAloLero npefocTaeneHve (0Tkas
B MNPenocTaBneHuu) MyHULMNAnbHOW YCRyry, YMNONHOMOYEHHbIM [OMKHOCTHBIM JTULIOM
Oprana (OpraHom).

PesynbTrataMu BbINOMHEHUS aAMUHUCTPATUBHBLIX NPOUEAyp SBMSAITCA: HanpasneHue
(NpepocTaeneHne) ¢ ucnonb3oBaHWem PecnybnuvkaHckoro noprana 3asBUTENIO OOKYMEHTa,
NnoATBEpXKOaloLlero npefocTaBneHne MyHUUMnanbHOM ycnyrn (B TOM 4YuCre OTKas B
npegocTaBneHun MyHULMNanbHOR yCryru).

3.6.3.3. lpu obpalleHnn 3asBUTENA 3a pesynbTaToM MyHULUMMNANbHOM ycrnyrv B
OpraH, AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgadvy (HanpaBrneHue) JOKYMEHTOB, BblAAET
3asABUTENO pes3ynbTaT MyHuumnansHoW ycnyrn. Mo TpeboBaHuio 3asBuTEns BMeEcCTe C
3K3eMMNIIIPOM 3MeKTPOHHOIO [OKYMeHTa Ha OymaXkHoM HocuTene emy npepocTasnsaeTcs
3K3EeMMMsp ANeKTPOHHOro [JOKYMEeHTa nyTeM ero 3anucu Ha CbeMHbIi HOoCcUTenb
WHOPMaUUK UMM HanpaBrieHUsi 3K3eMNnsipa 3feKTPOHHOrO AOKYMEHTA MO 3MNEeKTPOHHOM
noyte B agpec 3adABUTENA.

AOMWHUCTPaTMBHbLIE  Mpoueaypbl, YCTaHaBfIMBAEMble  HacTOALUMM  MYHKTOM,
OCYLLECTBMAOTCA B NOPSAKE O4epeaHOCTU, B AeHb NpuObITUS 3a8BUTENSI B COOTBETCTBUU C
lNpaBunamMmu BHYTPEHHErO TpyaoBoro pacnopsaka OpraHa.

Pe3ynbTaToM BbLINOMHEHWUA agMVWHUCTPATUMBHBLIX Mpoueayp SBNATCs: dukcaums
dhakTa BblAauu pesynbTarta npegocTaBneHuns MyHULMNanbHOM yenyru B
aBTOMaTU3MPOBAHHOW WHMOPMALIMOHHOMW cucTemMe, MpegHasHAYeHHON AN OKasaHWus
rocyapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.7. VcnpaBneHune TeXHUYeCKUx owmnbok

3.7.1. B cnyyae oOHapyXeHUs TEXHWYECKON OLIMOKM B [OKYMEHTe, SABMALLEeMCs
pe3ynbTaToM MyHULMNANbLHOW yCnyru, 3assuTens HanpaenseT B OpraH:

3asBneHve o6 ucnpaeneHnn TexHudeckon owmnbkn (npunoxeHune Ne 5 k HacTosLlemy
aaMUHWUCTPaTUBHOMY PErfiaMmeHTy);
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AOKYMEHT, BblA@HHbIA 3afBUTENIO KaK pesynbTaT MyHUUMNanbHOR ycrnyr, B KOTOPOM
COEPXUTCA TEXHUYECKas owmnbka;

AOKYMEHTBI, MMELUME HOPUONYECKYIO CuUIly, CBWAETENbCTBYIOLUME O HaNWYuu
TeXHUYECKOW OLLMOKMU.

3aseneHne o6 UCMpaBfeHUM TeXHWYECKOW OLUMOKM B CBEOEHUSX, YKa3aHHbIX B
AOKYMEHTe, SABMAOLWEMCS pesynbTatoM MyHUMUMNAnbHOW YCNyru, nojaeTcs 3asiBUTENeM
(YynonHOMOYeHHbIM  MpefcTaBUTENleM) MOYTOBbLIM OTMPaBrieHMeM (B TOM uucre ¢
MCNOnb30BaHUEM 3MEKTPOHHOM Mo4Thl), NMbo Yepes PecnybnvkaHckuii noptan unu MoL.

3.7.2. [10/KHOCTHOE NULO, OTBETCTBEHHOE 3a MPWEM [AOKYMEHTOB, OCYLUEeCTBNsieT
npuem 3asBreHuss o6 MCnpaBfieHUM TEeXHUYECKON OLUMOKWU, PEerucTpupyeT 3asBreHue c
MPUNOXEHHBIMW LOKYMEHTaMU U nepefaeT UX AOSPKHOCTHOMY IULy, OTBETCTBEHHOMY 3a
06paboTKy OKYMEHTOB.

AOMUHUCTPATMBHbIE  MpOUEAYpPbl, YCTaHaBMMBAeMble  HACTOALUUM  MYyHKTOM,
BbIMOMNHSAKTCA B Te4eHne ofHoro paboyero gHs ¢ AaThl peructpaumm 3asBneHus.

PesynbTatamMu BbINOMHEHUS afMUHUCTPATUBHbLIX NPOLIEAYP ABMATCA: NPUHATOE U
3aperucTpMpoBaHHOe 3asiBfieHWe, HarnpasfieHHOe Ha PacCMOTPEHWE [OMKHOCTHOMY NULL,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a 006paboTKky [OKYMEHTOB,
paccMmaTpuBaeT AOKYMEHThl U B LIENAX BHECEHWA MCnpaBleHuid B AOKYMEHT, SBNSIOLWMACS
pPesynbTaToM MpefocTaBleHns MyHWLMNanbHOM YCnyruM, OCYLUECTBNSAET MNpouenypsl,
NpedycMOTPEHHbIe NYHKTOM 3.5 aiMUHUCTPATMBHOIO pernamMeHTa, U Bbi4aeT UCnpaBneHHbIi
AOKYMEHT 3aABUTENIO (YNOMTHOMOYEHHOMY NMPEeACTaBUTENIO) JIMYHO MOA POCMNCE C U3bATUEM
y 3asButens (YNonHOMOYEHHOro npeAcTaBUTENs) OpurMHamna [LOKYMEHTa, B KOTOPOM
COOEPXKUTCA TexHu4yeckasa owwnbka, WNM HanpaeBnseT B agpec 3asABUTENs MNOYTOBbIM
oTnpasrieHneM (NocpeAcTBOM 3MEKTPOHHOW MOYTbl) MUCBMO O BO3MOXHOCTW MOMYYEHUs
AOKyMeHTa npu npefoctaenedun B OpraH opuruHana JOKYMeHTa, B KOTOPOM COAEPXUTCSH
TexHuyeckas oLumbka.

AIMVHWUCTPaTMBHbIE  Mpoleaypbl, YCTAHABIUBAEMbIE  HACTOSALUMM  MYHKTOM,
BbIMONHAKTCA B TevyeHue OBYX paboqux AHen nocrie obHapyKEHWA TEXHWYECKOW OLUMOKK
UnK nony4exmnst ot NMoboro 3anHTEepecoBaHHOrO Nua 3asBNEHMS O AOMYLUEHHOI oLInOKe.

PesynbTatamMy BbINONHEHWA agMUHUCTPATMBHLIX NpoUeayp SBRSATCA: Bbl4aHHbI
(HanpaBneHHbIN) 3aABUTENIO JOKYMEHT.

4. Nopaaok U (hopMbl KOHTPONSA 3a NpeAoCTaBNeHUeM MyHULMNANLHOW YCIyru

4.1. NopAnoK ocyLecTBNeHUs TEKYLLIETO KOHTPONS 3a cobrniogeHemM U UCnosiHeHnemM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NULIAMU NOSIOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NPAaBOBbIX aKTOB, YCTaHaBNMBaoLWMX TpeOoBaHUs K NPeaoCTaBEHNIO

MYHULMNansHOW yCryru, a Takke NpUHATMEM UMK PELLEHWIA

KoHTponb 3a NOMHOTOM WM Ka4eCTBOM NPEeAOCTABMNEHWS MYHULMUNANLHOW yChyru
BKMOYaeT B cebsi BblsIBNEHWE W YCTPaHEeHWe HapyLleHWi npae 3asiBUTeneil, NpoBedeHue
npoBepoK cobniogeHus npoueayp NpefaocTaBnEHUs MyHMUMNANbHOW YCryri, MNOATrOTOBKY
pelleHnin Ha pencteua  (DesgercTBME)  OOMKHOCTHBIX  NWL,  OpraHa  MECTHOro
camoynpaeneHus.

dopmamMu KOHTpons 3a CcoOnAeHUEM WCMOMHEHUS agMUHUCTPATUBHLIX Npoueayp
ABNAOTCSA:

1) npoBepka w cornacoBaHWe TMPOEKTOB [OOKYMEHTOB MO NpeaocTaBleHuto
MYHULIMNansHOW yCnyru;

2) npoBoAMMbIE B YCTAHOBIIEHHOM MNOPSiAKE NPOBEPKM BEAEHUS 4erNonpou3BoACTBa;

3) npoBeaeHWe B YCTaHOBIEHHOM TMOPSAKE KOHTPOIbHLIX NMPOBEPOK cOGMoaeHUs
npoueayp npeaocTasneHnsi MyHULMnansHoW yCnyru.
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B uensx TekyLero KOHTPONs UCMOMb3YITCS CBEAEHUS, UMEIOLNECS B SMEKTPOHHOM
base paHHbIX, cnyxebHas KOPPEeCnoHAEHUMSA, YCTHas U MUCbMEHHas uHdopmaums
AOMKHOCTHBLIX  MUL,  OCYLUECTBMSAIOWMX BLINOMHEHWE aAMUHUCTPATUBHLIX MPOLEAYP,
XYpHarbl yyeTa COOTBETCTBYIOLLUX JOKYMEHTOB U ApYyrue cBefeHus.

Ans ocylwecTeneHna KOHTPOMs 3a COBEpLUEHMEeM AENCTBUA NpW npemocTaBreHuu
MYHALMNANbHON  YCRyrM U NPUHATMM  pEeLUeHWiA pPYKOBOAMTENK OpraHa MecTHOro
CamMoynpaBrneHusi  NPefCcTaBMAlTCA  CnpaBkM O  pesynbTaTax  npeaocTaslieHus
MYHULINANbLHON yCnyru.

O cnyyasix W MpUYMHaX HapyLlleHWsi CPOKOB, MOCNEOoBATEeNbHOCTU W COAEpPKaHUs
aAMUHWACTPATMBHBIX  MNpouefyp AO/MKHOCTHbIE fULU@  HEMeANEHHO  WHGOPMMPYIOT
pyKoBOAWTENSA  OpraHa, MPefoCTaBMAKLIEero MyHUUMMANbHYK  ycrlyry, a TaKke
NnpeanpuHMMaloT CPOYHbLIE MEPLI MO YCTPaHEHUIO HAPYLLUEHUHN.

Tekywjuii KOHTpONbL  3a  cobniogeHuem nocnegoBaTenbHOCTM  OEWCTBUN,
onpeAeneHHbIX agMUMHUCTPaTUBHBIMK MpoLeaypamMmn no NPeAOoCTaBEHNUI0 MyHULMNANbHOM
YCIyru, OCYLLECTBMNSAETCA 3aMeCcTUTENEM PYKOBOAWTENS OpraHa MECTHOTO CaMoyrnpaBreHus,
OTBETCTBEHHbIM 32 OpraHusauuilo paboTbl MO NPEfOCTABNEHMIO MYyHULMNANbLHOW YCnyru,
HayanbHUMKOM OTAEena, OCYLECTBMALEro opraHv3aumio paboTbl MO nNpeaocTaBreHuio
MYHULMNANbHOW YCNYTu.

[MepeyeHb  OOMKHOCTHBLIX  NUL, OCYLLECTBNAOLNX  TEKYLUNA KOHTPOnb,
yCcTaHaBNMBAETCA TMOMOXEHUAMU O CTPYKTYPHbLIX NOApPa3feNeHnsix opraHa MecTHOro
camoynpaBieH1sa U AOMKHOCTHLIMU PerfnaMmeHTamu.

4.2. Nopsanok 1 NepuoinMYHOCTb OCYLLECTBIIEHWS NMaHOBbLIX U BHENNAHOBLIX MPOBEPOK
MONHOTLI U KaYecTBa NpefAoCcTaBneHns MyHULMNansHON YCnyri, B TOM YUCTE NopsaokK v
¢hopMbl KOHTPONSA 3a MOMHOTON W Ka4YECTBOM NPEAOCTABNEHUA MyHULMNALHOM YCRyri

4.2.1. KoHTpOrnb 3a NOMHOTOI 1 Ka4eCTBOM NpeAoCcTaBneHnss MyHULMNANbLHOM ycryri
ocyLUecTBMAETCH B hopmax:

1) npoBeaeHUA NPOBEPOK;

2) paccmoTpeHust xanob 3assutenein Ha aelicteua (besgericteue) OpraHa, a TaKke
MX AOMKHOCTHBIX MWL, MYHULMMAINbHBIX CIYXaLLUX.

4.2.2. B uensax ocyllecTBNEHUS KOHTPOIS 3a NOMHOTOW U Ka4eCTBOM NpefoCTaBneHus
MyHULMNAanbHOM yCnyru NnpoBoAsTCA NNaHoBbIe U BHENAHOBLIE NpoBepku. [Topsaaok u
NeEPUOANYHOCTL OCYLLECTBIIEHUA NNaHOBLIX MPOBEPOK YyCTaHABNMBAETCA NiaHOM paboTbl
Oprana. lMpu npoBepke MOryT paccmMaTpyBaTLCS BCE BONPOCHI, CBA3AHHLIE C
npefocTaBneHeM MyHULUnansHow yenyru (KOMNIeKCcHbIe NPOBEPKN), UMK OTAENbHbIN
BOMPOC, CBA3aHHLIN C NpefocTaBneHMeM MyHULMNanbHOW yeryru (TemaTtuydecKkue npoBepKu).
[MpoBepka TaKkke MOXET NPOBOAUTLCH MO KOHKPETHOW »arnobe sassuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOLATCA B CBA3U C NPOBEPKON YCTPaHEHUA paHee
BbISIBNEHHbIX HApPYLLUEHWA aAMWUHUCTPATUBHOIO pernaMeHTa, a Takke B crydyae nonyyeHus
xanob sasesuteneii Ha gencteus (bespeictane) OpraHa, a Takke UX 4OMMKHOCTHbIX ML,
MyHULMNAnNbHbIX CryXaLluX.

4.2 4. PesynbTaThl NpoBepky opopMNAIOTCH B BUAE aKTa NPpOBEpKU, B KOTOPOM
YKa3bIBAKTCH BbIABIIEHHbIE HEAOCTATKN U NPEANOXEHUSA MO UX YCTPAHEHMNIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX MWL, OpraHa, NpeAoCTaRNSIOLWEro MyHULMnanbsHyo
yCcnyry, 3a pelueHus u gencteus (besgenctene), NnpuHUMaemble (OCyLLECTBNAEMbIE) MU B
Xo4e npeaocTaBneHnsa MyHULMNANbHOM yeryru
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Mo pesynbTaTaM NPOBEAEHHLIX MPOBEPOK B Cllydae BbISBMEHUS HapyLUEHWi npaBs
3asBUTENEN BWHOBHbIE nMUA MPUBMEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C
3akoHofaTenbcTBOM Poccuiickon deaepauum.

PykoBoauTenbs opraHa MeCTHOro camoynpaBfeHWs HeceT OTBETCTBEHHOCTb 3a
HEecBOEeBpeMeHHOe pacCcMOTPEHNE 3asBINEHWIA.

PykoBoauTens (3amecTuTenb PYKOBOAMTENS) CTPYKTYPHOrO NoOApasfeneHvs opraHa
MECTHOro camoynpaeneHWss HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoe U (unm)
HeHaanexallee BbINONHEHWEe afMWHUCTPATUBHbLIX OEWCTBWIA, YKasaHHbiX B pasgene 3
aAMUHUCTPATUBHOIO pernameHTa.

[OMKHOCTHbIE NUUa W WHbIE MyHUUMNAnbHLIE chyXalve 3a pelueHus W OelcTBUA
(Gespenctene),  nNpuHMMaemble  (OCyLLUECTBNsSieMble) B Xo4e  NPeAoCTaBMNeHus
MyHULMNANbHOM YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakrepusyroLme TpeboBaHua K nopsaaky U copmam KOHTporns 3a
npenocTaBrieHneM MyHULMNanbHOM yCryr, B TOM YUCIE CO CTOPOHbI rpaXkaaH, ux
06beauHEHWIA 1 opraHu3auunii

KoHTponbe 3a npepoctaBneHvemM MyHWLMMANBHOM YCNYrM CO CTOPOHbI rpaxaaH, WX
o0beaVHEHU A U OpraHU3aumii, OCYLUECTBNSETCS MOCPEACTBOM OTKPLITOCTU AEATENbHOCTU
opraHa MEeCTHOro caMOynpaBneHus npu nNpefocTaBneHuu MyHUUMNAanbHON  yCryru,
Mony4eHns NosHoM, akTyanbHOW U AOCTOBEPHON MHOpMaUMK O nopsiake NpeaocTaBneHus
MYHULMNANbHOM YCnyrm U BO3MOXHOCTU JocyAebHOro paccMoTpeHus obpalleHuii (kanob) B
npouecce NpenocTaBleHns MyHULUNanbHOW yCryru.

5. locynebHeuli (BHecyAeOHbIN) NOPALOK 06XKanoBaHUA pelueHWiA U OeWCTBUIA
(6esneiicTBMA) opraHa, NnpeAoCTaBNAOWEro MyHULMUNANLHYIO YCIYrY,
MHOro(PYHKLMOHaNbLHOro LeHTpa npeAoCcTaBleHUsA rocylapCcTBeHHbIX U
MYHULMNaNbLHLIX YCNyr, OpraHu3aLuui, yKkasaHHbIX B 4actu 1.1 ctatbu 16
Q®epepanbHoro 3akoHa Ne210-93, a Takke UX SOJHKHOCTHLIX NIML, MyHULMNANLHbLIX
cnyXawmx, paboTHukoB

5.1. 3aaBuTENM UMEIOT NPaBo Ha obxanoBaHWe B AocyAeGHOM MopsiaKe pelueHuid u
denctenii  (BesgeicTBusA) opraHa, NPEeAOCTaBMAAKOLEro  MyHWUMNANbHYK  YCIyry,
AOMKHOCTHOIO NiLa opraHa, npefocTaBrAlLLEero MyHULMNanbHyo yCnyry, MyHULMNansHoro
crnyallero, pPyKoOBOAWTENs oOpraHa, nNpPeAoCTaBMSALWEro MyHULUMNANbHYIO — YCnyry,
MHOrO(YHKLIMOHAMBHOTO LeHTpa, paboTHWKa MHOTOMYHKLIMOHAMBHOMO LIEHTPa, OpraH1sauuii,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asasuUTenb MOXET 00paTUTbCA C Kanoboi, B TOM YACHe B CNeaylLwuX cryyasx:

1) HapylleHue cpoka perucTpauuv 3sanpoca O NPefOCTaBEHWU MyHMLMNANBHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro sakoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHUUUNansHoi ycnyri. B ykasaHHoM crniyyae
AocynebHoe  (BHecygebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OEWACTBUI
(BespeiicTBUA)  MHOTOYHKUMOHANBHOMO LEHTPa, paboTHUKA MHOroyHKLIMOHANLHOIO
LEeHTpa BO3MOXHO B Cry4yae, ecnv Ha MHOrOYHKUMOHANbHbLIA LEHTP, PELUeHNs U OeACTBUS
(bespeiicTBe) KoToporo obxanylTcs, BO3NOXeHa YHKUMS MO MPefocTaBleHuto
COOTBETCTBYHOLUMX MYHULMMANbHBLIX YCNyr B MOMHOM obbeme B nopsake, onpenereHHOM
yacTelo 1.3 ctatbu 16 OegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue Yy 3asBUTENs OOKYMEHTOB MNWM MHopMauuMu NGO OCYLLECTBNEHUS
AENCTBUIA, nNpefcTaBneHWe WM OCYLUEeCTBMEHWE  KOTOpbIX He  MNpeayCMOTPEHO
HOpMarMBHLIMK NMpPaBoBbIMKM akTamu Poccuiickoin Pegepaumm, HOPMaATUBHBIMIA NPABOBLIMU
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aktamm  Pecnybnvku  TartapctaH, MyHMUMNanbHbIMA  NPaBOBbIMW  akTamu  Ans
npegocTaBneHns MyHULUNAnbHON yeryru;

4) oTkas B MpuWemMe [OOKYMEHTOB, MNpeAoCTaBfieHne KOTOpbIX NpeaycMOTPEHO
HOPMaTMBHLIMU MpaBoBbIMKU akTamu Poccuickon depepauuu, HOPMaTUBHBIMU NPaBOBLIMU
aktamu  Pecnybnuku  TatapctaH, MyHMUMNanbHbIMM ~ MpPaBOBbIMWM  akTamMu  Ans
npegocTaBneHnss MyHULUNANbHOM YCnyru, y 3asiBUTENS;

5) oTkas B nNpefocTaBneHUM MYHULMNanNbHOW YCryri, eCcrnv OCHOBaHWS OTKasa He
npenycMoTpeHbl hegepanbHbiMK 3aKoHaMU U NPUHATLIMU B COOTBETCTBUMU C HUMMU MHbLIMK
HOpMaTUBHLIMKX MpaBoBbiMM aktamu Poccuiickon ®Pefepaumn, 3aKoHaMuM W WHBIMK
HOpMaTUBHbLIMW NpaBoBbiMY akTamu Pecnybnuku TatapctaHd, MyHULMNanbHEIMKA NPaBoBbIMU
aktamu. B ykasaHHOM cny4ae pocyaebHoe (BHecynebHoe) obanoBaHue 3asBUTENEM
pelleHuii 1 penctBui  (6e3nercTBMA)  MHOTOMYHKUMOHANbHOTO LEHTpa, paboTHUKa
MHOroYHKLMOHAMNLHOTrO LEHTpa BO3MOXHO B Cry4Yae, €Cnv Ha MHOrodyHKUMOHAaMbHbINA
LIeHTp, peLueHns 1 geicteus (besgencteme) KOToporo obxanyoTcs, BosnoxeHa yHKUMsA no
NPEAOCTaBMNEHUID COOTBETCTBYIOLLMX MYHULMMNANBHBIX YCnyr B nonHom obbeme B nopsake,
onpeaeneHHom yacTbio 1.3 ctateu 16 ®egepansHoro 3akoHa Ne 210-93;

6) saTpeboBaHve Cc 3asBUTENSA NPU NpefocTaBfieHn MyHULUNAaNbHOW ycnyru nnarhbl,
He npPedyCMOTPEHHOW HOpMaTUBHbIMK nNpaBoBbiMM aktamu Poccuitickoin Pegepauum,
HOpMaTUBHbLIMK NMpaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHULMNanbHLIMU NPaBOBbLIMU
aKramu;

7) OTKa3 opraHa, NPefOCTaBMSAIOLEro MyHALMNANbHY YCNyry, OOMPKHOCTHOrO nuvua
opraHa, npefoCTaBNSLWEro MYyHALMNANbHYIO YCNyry, MHOroMyHKLMOHaNbHOrO LEHTPa,
paboTHUKA MHOrOMYHKLMOHANbLHOrO LUEeHTpa, opraHusauui, npefycMOTPeHHbIX YacTtbio 1.1
ctateu 16 depepanbHoro 3akoHa Ne 210-®3, wunu ux paboTHMKOB B WCMpaBrEHMM
JOMNYLIEHHbIX MMW oOneyaTok M ownboK B BblJAHHbIX B pesynbrarte npegocTaBrneHus
MYHULUMNANbLHON YCnyrm [OKyMeHTax nubo HapylleHWe YCTaHOBMEHHOrO cpoka Takux
ncnpasneHuii. B ykasaHHoM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnii u peiicteui  (be3gencTBns) MHOrOYHKUMOHANBHOIO LieHTpa, paboTHuka
MHOrOYHKLIMOHANBLHOrO LIEHTPa BO3MOXHO B CIyYae, ecnv Ha MHOroyHKUMOHAamNbHbINA
LIEHTp, peLLeHns u feicTeus (6espencTeme) KoToporo obxanyoTcs, Bo3noXeHa yHKums no
NpPefoCTaBMNEeHU0 COOTBETCTBYHOLLMX MYHULIMNANBHBIX YCNyr B NOMNHOM obbeme B nopsake,
onpegeneHHom YacTeio 1.3 ctaTtbu 16 PegepansHoro 3akoHa Ne 210-93,;

8) HapyweHue cpoka Wnu nopsaka BblAayuM [OOKYMEHTOB MO pesynbTraram
npegoCcTaBneHns MyHMUMNANbHORN yenyru;

9) npuocTaHOBNEHWe NpefoCTaBMNEeHUA MyHWUMNanbHOW YCRyrM, ecrivi OCHOBaHWs
NPUOCTAHOBMNEHWA He MpefycMOTpeHbl deaepanbHbIMKU  3aKOHAMW W MPUHATBIMUA B
COOTBETCTBUM C HUMU MHBIMA HOpMaTUBHBIMK NPaBoBbIMKU akTamu Poccuitickoin ®epepavumu,
3aKOHaMM UM  MHbIMM HOpPMAaTUMBHbIMW MNpaBoBbIMW aktamu Pecnybnuku TartapcraH,
MyHULMNAnNbHbIMA NpaBoBbIMKM akTaMu. B ykasaHHom cnyyae gocynebHoe (BHecyaebHoe)
obanoBaHvue 3asBUTENEM peLUeHUid u aelcTeBuin (6e3neicTBMs) MHOrO(YHKLMOHANBHOMO
LeHTpa, paboTHMKa MHOroyHKUMOHANBHOINO LIEHTPa BO3MOXHO B Cnyyae, €cnu Ha
MHOTrOYHKLMOHAMbHBIN LEHTP, peLleHus u aeicTeuns (besnencteme) KotToporo obxanyloTes,
BO3MOXeHa (PYHKUMA MO NpPefoCTaBfeHMI0 COOTBETCTBYIOLMX MYyHUUMNAanbHbIX YCNyr B
nonHom obbeme B nopsiAke, onpegeneHHoM yactbio 1.3 ctaten 16 PegepansHoro sakoHa Ne
210-93.

10) TpeboBaHue Yy 3aaABUTENA nNpW MPE[OCTaBMNEHUM MYHULMNANbHOW YCnyru
AOKYMEHTOB WNnM  WHcpopmauumm, OTCyTCTBME W (UNM) HEQOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npu NepBOHavanbHOM OTKase B MNpueMe [OKYMEHTOB, Heobxoaumbix aOns
NpeaocTaBneHns MyHuLMnansHow ycnyri, nubo B npefocTaBneHn MyHULVNANbHOW YCnyru,
3a UCKMIOYEHMEM Cry4aeB, NpegycMOTPEHHbIX NyHKTOM 4 yacth 1 ctathn 7 PefeparnbHoOro
sakoHa Ne 210-®3. B ykasaHHOM crniyqae pocypebHoe (BHecynebHoe) obxanosaHve
3as8BUTENEM pelleHuin n  gedctBui  (bes3peicTeusl) MHOroyHKUMOHANBLHOTO LEHTpa,
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paboTHMKa  MHOrodyHKLUMOHaNbHOrO  LEHTPa BO3MOXHO B  CMyYae, eclu  Ha
MHOrOMYHKLMOHAmNbHLIW LIEHTP, peLueHns u geiicteus (besaeicteue) KOToporo obxanylTes,
BO3NOXEHa (YHKUMSA MO NpefoCTaBMNeHUI0 COOTBETCTBYIOLUMX MyHWUMMANbHLIX YCMyr B
nosiHom obkeme B nNopsiAke, onpeneneHHom YacTeto 1.3 ctathm 16 PeaepansHoro sakoHa Ne
210-93.

5.2. JKanoba nopjaeTca B nuUCbMeHHON opme Ha OGymaxkHOM HocuTene, B
3NEKTPOHHOW  copMe B  oOpraH, MPefoCTaBMAWMA  MyHULMNANBHYK  YCnyry,
MHOTOMYHKLMOHANbHbIA LEHTP nMbo B COOTBETCTBYIOLUMIA OpPraH rocyaapCTBEHHON BracTH,
SBNAOWWACA  y4YpeauTeneM MHOrodyHKLMOHaNeHOro LeHTpa (panee - yypeauTtens
MHOTO(YHKLMOHANBHOTO LIEHTPA), @ Takke B OpraHusauuu, NpefycMOTPEHHbIe YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. XanoBbl Ha pelleHWs W OelcTBMA
(GespencTene) pykosoauTena opraHa, NPefOCTABMSAIOLET0 MYHULMNANBHYIO — YCIyry,
NoAalTCsA B BbILECTOALUMIA opraH (Npy ero Hanu4uu) nubo B cry4ae ero OTCYTCTBUS
paccmMaTpuBalTCA  HEMocpefCcTBEHHO pPYKOBOAWTENIEM OpraHa, npeaocTaBnsAloLLEero
MyHUUMnaneHyt ycnyry. XanoObl Ha pelleHus u pevictBus (GespeiicTeue) paboTHUKa
MHOrO(pYHKLMOHAIBLHOTO LEHTPa MOAANTCS PYKOBOAWUTENIO 3TOM0 MHOrOMYHKLIMOHANBHOIO
ueHTpa. anobbl Ha pelleHns 1 aeicTeus (0e3neicTBre) MHOrOMYHKLIMOHANLHOTO LIEHTpa
nopawTca  yypeAuTento MHOrOMYHKLMOHAMbLHOIO LEHTpa WNM  OOMMKHOCTHOMY  MuLly,
yNonHOMOYEHHOMY HOPMaTUBHBIM MpaBoBbIM akTom Pecnybnuku TatapcraH. »Kanobbl Ha
pelleHus u geicteus (besgenctsne) paboTHUKOB OpraHM3auui, NPenyCMOTPEHHLIX YacThio
1.1 crateu 16 PepepancHoro 3akoHa Ne 210-93, nopawTcs PYKOBOAUTENSM STUX
opraHusauui.

Kanoba Ha pelwenuss n peictBua (GesgelicTBue) opraHa, NPEAOCTABSAIOLEro
MYHULMNAnNbHY YCnyry, JOMMKHOCTHOrO NuLa opraHa, NpefocTaBnsoWEero MyHULMNansHY0
ycnyry, MyHULUMNAanbHOrO Chnyxallero, PpyKOBOAUTENS oOpraHa, npeaocTaBrsoLLero
MYyHULUMNANbHYIO YCrnyry, MoXeT OblTb HanpasneHa no novte, Yepes MHOrOMYHKLIMOHAbHbIN
LEHTp, C MCMNosb3oBaHneM WH(OPMaLUMOHHO-TENEKOMMYHMKAUMOHHON ceTu «UHTepHeT»,
ohmumManbHOro caita opraHa, NpefOCTABMSIOWErO MyHULMNAnNbHYIO ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTana, WHMOPMAUMOHHOW cucTemMbl gocynebHoro
obxanoeaHusi, a Takke MOXeT BbiTb NPUHSATA MPU NTMYHOM Npueme sassuTtens. Xanoba Ha
peweHns U peilcteus (6espericTBuMe) MHOroyHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOrOYHKLMOHANbHOrO LeHTpa MoXeT ObiTb HanpaBreHa no nouTte, ¢ UCMOMb3oBaHWEM
WH(POPMAaLIMOHHO-TENEKOMMYHUKALMOHHON  ceTu  «MHTepHeT», oduumansHoro caiTa
MHOTro(PyHKLMOHanbHOro LUeHTpa, EpumHoro noprtana nubo PecnyGnvkaHckoro nopTana,
MHOOPMaLMOHHOW cUcTeMbl focyaebHoro obxanoBaHus, a Takke MOXET BbiTb NPUHATA NpK
nu4HOM npueme 3aasuTens. XKanoba Ha pelleHus v gercteus (besgeicTere) opraHusaLui,
npeaycMoTpeHHbIX YacTbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB MOXeT OblTb HanpaBneHa Mo MNoYTe, C WUCMOMb30BaHWEM WHAPOPMALMOHHO-
TENEeKOMMYHUKALMOHHON ceTu «MHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHusauuii,
EnuHoro noprtana nu6o PecnybnuvkaHckoro noptana, a Takke MOXET ObiTb NPUHATA Mpw
NIMYHOM MpueMe 3asBUTENS.

5.3. XKanoba gonxHa cogepxaTb:

1) HaumeHoBaHMe opraHa, NpPEenOCTABMALIEro  MyHULMMAanbHY  YCnyry,
AOIMKHOCTHOrO nuua opraHa, npefoCcTaBnAOLWIEro MyHAUMnanbHyo ycnyry, nmbo
MYHALMNANbHOrO CryXXallero, MHOropyHKLMOHaNnLHOro LUeHTpa, ero pykoBoauTens u (unm)
paboTHMKa, opraHusauuii, NpeayCMOTPeHHbIX YacTblo 1.1 cTaTthn 16 degepansHOro 3aKkoHa
Ne 210-®3, ux pykosoguTenei u (unu) paGoTHUKOB, pelueHus U aencTeus (BesgencTseue)
KOTOpbIX 0BXKanykTcs;

2) damunuio, MMA, OT4ecCTBO (MOCNegHee - MpW Hamnuyuu), CBEAEHMS O MecTe
XUTENbCTBA 3asaBUTENs - uandeckoro nuua nvbo HauMeHoBaHWe, CBEeOEeHWs O MecTe
HaxoXAeHua 3asBuUTENs - pUAMYEcKoro nuiua, a TaKke Homep (Homepa) KOHTAKTHOro
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TenedoHa, agpec (agpeca) 3MeKTPOHHOW MouYThl (MPWM HanMu4MM) U MOYTOBLIA agpec, no
KOTOPbIM AOSDKEH ObITh HanpasneH OTBET 3asiBUTENIO;

3) ceefeHus ob obxanyemblx pelleHuax W dedcteusx (GespeicTsum) opraxa,
npefocTaBnawLLEero MYHULMMANBHYIO  yChyry, LOMMKHOCTHOTO  nuua opraHa,
NPenoCTaBnsoWEero  MyHAUMNANbHYO — ycnyry, Jnubo MyHMUMNanbHOro  Cry»Kallero,
MHOrOyHKLIMOHANBLHOTO UeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LEHTPa, OpraHusauui,
npenycMoTpeHHbIx YacTbio 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, ux paboTHUKOE;

4) foBoAbl, Ha OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrMaceH C peLleHuem K
denctevem (GesgelicTBMEM) opraHa, MPefOCTaBMALIEr0o MyHULMNAMNbHYIO  YCNyry,
OOMKHOCTHOrO fvua opraHa, MnpefocTaBnAlLWero MyHWUMnanbHylo  ycnyry, nubo
MyHULMNankHoro cnyxaLwiero, MHOrodpyHKLUMOHAaNLHOro LieHTpa, paboTHuKa
MHOTrOhYHKLMOHANLHOIrO LEHTpa, OopraHusauui, npegycMoTpeHHbIX YacTtelo 1.1 ctatbm 16
®epepansHoro 3akoHa Ne 210-03, ux paboTHukoB. 3aseutenem MoryT ObITe NPeAcTaBneHsI
AOKYMeHTBI (Mpy Hanu4uu), NoATBEpXAatoLLmMe JOBOALI 3as8BUTENS, MMBO UX KOnuu.

5.4. [NocTtynueLuasn xanoba NnoanexuT pernctpauun B CPOK He nosgHee paboyero gHs,
criegyroLlero 3a AHEM NOCTYNNEHUS.

5.5. Xanoba, noctynuelias B opraH, NPeAoCTaBnARLWMNIA MYHULMNANBHYIO YCRyry,
MHOTOMYHKLUMOHANBHBIA  LUEHTP, YYpeguTento  MHOropyHKUMOHANBHOTO  LEHTpa, B
opraHusauumn, npeaycmoTpeHHble YyacTblo 1.1 cTatbn 16 PepepansHoro sakoHa Ne 210-93,
nnbo BbIWECTOAWMIA opraH (MpyM ero Hanu4uu), MoAnexXuT PacCMOTPEHUID B TeYeHue
nATHaguatn paboymx OHei Co OHA ee perucTpaumu, a B cryyae obxanoBaHWs oTKasa
opraHa, npenoCcTaBnAlLIEro MyHUUMNANbHYO YCnyry, MHOrodyHKUMOHArNLHOro LEeHTpa,
opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®enepansHoro 3akoHa Ne 210-$3, B
npueme OOKYMEHTOB Y 3asBuUTens nubo B ucnpasneHMn AOMNYLLUEHHbIX ONeYyaTok U oLMBok
unu B cny4ae obxanoBaHWs HapyLUEHWsl YCTAHOBIIEHHOrO CpoOKa TakuX WCNpasleHni - B
TeyeHue naTn pabounx QHEeN Co OHA ee perncTpauuu.

5.6. Mo pesynbTataM pacCMOTPEHUs Xanobbl MPUHMMAaETCs OAHO W3 CreayroLmX
peLUeHni:

1) »xanoba yaoBneTBOpseTcsa, B TOM 4Yucre B hopMe OTMEHbI NMPUHATOrO PELLEHNS,
McrnpaBneHus AONyLLEHHbIX ONEYaToK U OLWMBOK B BbiAaHHbIX B pe3ynbTaTe NpeaoCcTaBneHns
MYHULMNANbLHOW YCryrn OOKYMEHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX CPeAcTs, B3UMaHue
KOTOPbIX HE NMPefyCMOTPEHO HOPMaTUBHLIMK NpaBoBbIMU akTamu Poccuickon Pepepauuu,
HOpMaTUBHbLIMU NpaBoBbIMM aktamy Pecnybnukn TaTapctaH, MyHULMNANeHLIMW NPaBoBLIMY
akTamu,

2) B yAOBNETBOPEHMM }anobbl OTkasblBaeTCA.

He nosaHee pHs, cnegylowero 3a [HEM TMPUHATUA peLleHus, YKasaHHOoro B
HacToslleM MNyHKTe, 3asiBUTEN0 B MNUCbMEHHO opmMe U MO JKenaHuiw 3asnBuTens B
3NeKTPOHHOI hopMe HanpaBnseTcs MOTUBUPOBAHHLI OTBET O pesyrnbTaTtax pacCMOTPEHUs
Xanobbl.

5.7. B cnyyae npusHaHus xanobbl noanexailend YAOBNETBOPEHWIO B OTBETE
3afBUTENI0 O pe3ynbTarax PacCMOTpPeHus Xanobsl gaetcs uHpopmauus O AENCTBUAX,
OCYLLEeCTBAEMbIX OpraHom, npeaocTaBnsaoLWUm MYHALIMNAnbHYO ycnyry,
MHOroyHKUMOHANbHEIM LeHTpoM nubo opraHusauven, npegycMoTpeHHon dactbio 1.1
ctatbu 16 ®epepancHoro 3akoHa Ne 210-®3, B uensax He3amMeanuTenbHOro YCTpaHeHUsi
BbIBINEHHbLIX HAPYLUEHWIA MPU OKa3aHWWM MYHULMNAnbHOM YCRyru, a Takke MPUHOCATCA
M3BMHEHUS 3a [OCTaBNeHHble HeynobcTBa M ykasbiBaeTcA MHGopMauusi O AarbHerwmnx
[eCTBUAX, KOTOpble HeobXxoAMMO COBEpLUMTL 3asfABUTEN0 B LEensdx nonyyeHus
MYHUUMNANBHOW YCNyru.

5.8. B cnyyae npusHaHus Xanobbl He noAnexallei yAoBrEeTBOPEHUID B OTBETE
3a8BUTENI0O O pes3ynbTartax paccMOTpeHus kanobbl AalTcAa  apryMeHTUpOBaHHbIe
Pa3bACHEHUS O MPUYMHAX MPUHATOTO pelleHus, a TawKke uHdopMauus O nopagke
obxanoBaHusi NPUHSATOrO PeLLeHus.
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5.9. B cnyyae ycraHOBNeHUs B Xo4e WM MO pesyfibTaTaM PaccMOTPeHUs anobbi
NpusHakoB  cocTaBa  aAMWHUCTPATUBHOrO  MpaBOHAPYLUEHWUS UM NPECTYNneHus
LOIDKHOCTHOE NULO, paboTHUK, HafeneHHbie MOMHOMOYUAMU MO PACCMOTPEHUIO Xanob,
He3ameanuTernbHO HanNpaBnsAlT UMEIOLUMECS: MaTepurarnsl B OpraHbl NpoKypaTyphbi.
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MpunoxeHne Ne 1

K AIMUHUCTPATUBHOMY pernameHTy
npenocTaBfeHns MyHULMNanbHOM
YCnyru rno npefocTaefieHuto
nHdopMaLun 06 obbekTax
HEeABMXMMOro UMYLLIECTBA,
HaxoAALNXCH B MYHULMNANbHOK
CODCTBEHHOCTY M NpeaHa3HauYeHHbIX
AONs caavv B apeHay

dopma
(BnaHk opraHa, npefocTaBnAnLEro MyHULMnanbHy ycnyry)
NH®OPMALINA

06 obbekTax HegBUXUMOTro uMyLLlecTBa, HaxogALMXca B MyHUUMNANbHON cobCTBEHHOCTYU U
npefHa3HaYeHHbIX ONA c4ayvyu B apeHay

Ceenenus 06 3IEKTPOHHOM IOAIHCH

HomkHocTHoe nuuo (PUO)

(noanuck ynorHOMOYEHHOIO
[OMMKHOCTHOTO N1Lia opraxa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY pPErnameHTy
npeaocTaseHna MyHULMNANbLHOM
ycnyru no npegoctaBneHuio
MHopmaumn 06 obbekTax
HEABMXUMOro MMYLLECTBA,
HaxoAsALMXCH B MyHALUMANBHON
COBCTBEHHOCTU U NpefHa3HaYEeHHbIX
O14 caaum B apeHay

d®opma
(BrnaHk opraHa, npeaocTaBnsAoLLEro MyHULMNANBHYIO YCiyry)

Komy:

KoHTaKTHbIE AaHHbIE:

lNpepcraBsuTens:

KoHTakTHble faHHble NpeacTaBuTens:

PELWLEHWE
06 oTkase B NpeAoCTaBNeHM MyHULMNAMLHOW YCnyri
no NpeAocTaBneHnto nichopmaumm 06 o6 beKTax HeABMKUMOTO UMYLLIECTBA, HAXOA4ALMUXCS B
MyHULMNanbHOW COOCTBEHHOCTM U NPeAHa3HavYeHHbIX 4NA caaqy B apeHay
oT Ne

Paccmotpes Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONHOMQUYEHHbIM opraHom
MPUHATO pelleHne o6 oTKase B
npegocTaeneHnun uHpopmaumm o6 obbekTax HEeABMXKUMMOrO MMYLLECTBA, HaxoAsLUMXCS B
MYHULMNAarnbHOM COBCTBEHHOCTU U NpeAHas3HaYeHHbIX NS cAavu B apeHay Mo CregyroLnm
OCHOBaHUAM:

1

2.

JononHuteneHas nHopmMaLus:

Bbl BnpaBe noBTOpHO 0OpaTUTbCA B YMNOSHOMOYEHHLIA OpraH C 3asBMeHWeM O
npeaocTaBeHnn YCyry nocrne yecTpaHeHUs yKasaHHbIX HapyLLUEHWIA.

HaHHbln oTKas MoXeT ObiTh 06xanoBaH B focyneGHOM nopsake nyTeM HanpasleHus
»XanoObl B yNONHOMOYEHHbIA OpraH, a Takke B cyaebHOM nopske.

Crenenust 00 3I€KTPOHHOR IOAIHCH

JomkHocTHoe nuuo (GPUNO)

(nognnch yNnonHOMOYEHHOTO
OOMKHOCTHOrO Nuua opraHa)
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MpunoxeHune Ne 3

K AIMUHUCTPATUBHOMY pErnameHTy
npefocTaBneHUst MyHUUMNanbHOM
YCIyru No NpefoCTaBRIEHUIO
WHpopMaumu 06 obbekTax
HEeABKUMOrO MMYLLIECTBA,
HaxoAALMXCA B MyHMLMNANBHOM
coBCTBEHHOCTU W NpegHasHa4YeHHbIX
ANSA caayv B apeHay

®opma
(BnaHk opraHa, npefocTaBnsAoLLIEro MyHUUMNAbHYIO yCnyry)

Komy:

KoHTakTHble gaHHble:

Mpencrasurens:

KoHTakTHbIE AaHHble NpegcTaBUTENA.

PELWEHWE
06 oTkase B npveme OOKYMEHTOB, Heo6X0aUMbIX AN NPeaoCTaBneHus
MYHULMNANbLHOM YCnyru nNo NpefocTaBneHunio MHdopmauuy 06 oGbekTax HeaBMKUMOro
UMYLLIECTBA, HAXOASALMXCS B MyHULMNAnbHOW coOBGCTBEHHOCTH U NpeAHa3HaYeHHbIX Ans
cOoayu B apeHay

oT Ne

PaccmoTtpes Bawe 3asBneHue ot Ne 7
npunaraemMbie K Hemy AOKYMEHTBI YNOSTHOMOYEHHbBIM OpraHom
MPUHATO
peweHne o006 oTkase B MpueMe [OOKYMEHTOB, HeoOxooumbiX [ANA NpeAoCcTaBleHUs
uHdopmaumum 06 obbekTax HeOBMXMMOIO WMYLLECTBA, HaxXOAALWMXCS B MyHULMNANbHOM
cOBCTBEHHOCTU U NpeAHa3HaYeHHbIX AN coayn B apeHay no cnegyowmm OCHOBaHUSM:

1.

2.

PasbscHeHMe NpuYnH OTKasa:
[ononHuTensHas MHGopMaLus:

Bbl BnpaBe noBTOpPHO 06paTUTLCA B YMNOMHOMOYEHHLIA OpraH ¢ 3asiBNEeHUeM O

npenocTaBNEHUN YCIYr NMOCNe YCTPaHEeHUs YKa3aHHbIX HAPYLLEHWA.
[aHHbI 0TKa3 MOXeT ObiTe 0BxanosaH B gocyaebHoOM nopsigke nytem HanpaereHus
»anoObl B YNOMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsigke.

CeeneHus 00 3JIEKTPOHHOH OIIHCH
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HormxHocTHoe nuuo (PHUO)

(I'IOJJ,I'IVICI: YNOJTHOMOYEHHOIO
AO0JIKHOCTHOIO nuua opraHa)
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MpunoxeHue Ne 4

K AOMWHUCTPATUBHOMY pernamMmeHTy
npepocTasneHnst MyHULUNansHoOMA
YyCnyru no npefocTaBneHuto
nHgopmaumm 06 obbekTax
HeABWXUMOro UMyLLeCTBa,
HaxoOALWMXCS B MYHULMNANbHOM
CODCTBEHHOCTM U NpeaHasHa4YeHHbIX
ANsA coadvn B apeHay

®opma

B

(HaumeHoBaHWe opraHa MecTHOro
camoynpaeneHus)

oT

(nanee -

3aABuUTErb)

(Ans IopUaNYECKMX NUL, - MOSTHOe
HaumeHoBaHWe, OpraHn3aLMoOHHO-NIPaBoBast
dopma, cBefeHNs O rocy4apCTBEHHOM
perucTpauuu; Ans husnyeckmx nuy - hpammnus,
MMS$, OTYECTBO, NACMNOPTHLIE AAHHbIE,
PEerucTpaumio No MeCTy XMTenbCTBa, TenedoH)

3AABITEHUE
0 npepgocTaBneHun MHpopmaumm 0b oObekTax HeABMXXMMOIo UMYLLECTBA, HAXOAALLMXCS B
MYHULMNaNbHON COBCTBEHHOCTM U NPeAHasHaYeHHbIX ANs caaqyn B apeHay

Mpowy Bac npepocrasute uHopmauuio o6 obbekTax HeABMXKMMOIO MMYLLECTBA,
HaxoOsaLMXCA B MyHULMMANLHOW COOCTBEHHOCTU U NpefHa3HauyeHHbIX AN caayu B apenay.

MecTopacnonoxeHue HeABMXMMOro MMYyLLIECTBA: MyHULMNANbHBIA PaioH (rOpOACKOM
OKpYT), HaceneHHbIN
MYHKT yn. A.

PesyanaT npenocrtaBneHnA MyHMLIMHaﬂbHOVI ycnyru, npowy npegoctaBUTb:

I:] B NWYHbIA KkabuHeT [lopTana rocyAapCTBEHHbIX W MyHWUMNANbHbLIX YCNyr
Pecnybnuku TaTapcTaH;

I:[ B MHOrOMYHKLUMOHANbHOM LEHTpPe nNpefoCTaBNeHUs roCyAapCTBEHHbIX U
MyHULMnansHbIX ycnyr Pecnybnuku TatapcTaH,

]:[ B Opezawne.
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(
(mara) (nognuce) (®.1.0.)



MpunoxeHue Ne 5

K ADMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHns MyHULMNansHoMm
ycnyru no npeaoctasneHuto
nHdopmaLumm 06 obbekTax
HEOBWXUMOro MMyLLIEeCTBa,
HaxXoAALLMXCA B MyHULMNANLHOM
coBCTBEHHOCTU U NpeaHa3Ha4YeHHbIX

AnNS coayv B apeHay

Pykosogurtenio

OT.

SAABJIEHUNE
06 ncnpaeneHnn TEXHUYECKOR OLLIMBKK

Coobwarw 06 owwubke, [ONYLWEHHOW MNpPWM OKasaHUM MyHMUMNanbHOW YcnyrM no
npenocTaeneHnto MHgpopmaumm o6 obbekTax HeABMKMMOIo MMYLLECTBa, Haxo4ALIMXCA B
MYHMLUMNanbHOM cOBCTBEHHOCTM 1 NpegHa3Ha4YeHHbIX 18 caaym B apeHay.

3anucaHo:

[MpaBunbHbIE CBEAEHUS:

MpoLly ucnpaBuTb AOMYLUEHHYIO TEXHWYECKYIO OLUMOKY M BHECTW COOTBETCTBYIOLLME
N3MEHEHMUS B OOKYMEHT, ABNSLMIACA pe3ynbTaTtoM MyHULUNAanbHOW YCnyru.

Mpunaraw cnegyoLwme AOKYMEHThI:

ik

2.

B cnyyae npuHATMA pelieHns o6 OTKNOHEHUW 3aserneHuss o6 wucnpasneHun
TEXHUYECKOWN oLMBKM NpOoLLY HanpaBuTbk Takoe peLUeHune:

rnocpeAcTBOM OTNPaBEHUs AMEKTPOHHOrO A0OKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHOW KonuyM Ha ByMaykHOM HOcuTene MOoYTOBLIM OTMpaBreHueM Mo

agpecy:

HacToswwmmM noaTeepXaar: CBEAEHUS, BKIIOYEHHbIE B 3asiBNEHME, OTHOCALUMECS K MOE
NAMHOCTA W MPEACTABMSEMOMY MHOMK UL, @ TakKe BHECEHHbIE MHOK HWXE, [OCTOBEpHbI.
JokyMeHTbI (KOMuM [OKYMEHTOB), MPUMOMXEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeBoBaHUsAM,
YCTAHOBIEHHbIM 3aKOHOAATENLCTBOM Poccuiickoit Pepepauyy, Ha MOMEHT MPEeACTaBMEHVS
3aAIBMEHUS 3TU AOKYMEHTbI AEHCTBUATENbHbI M COAEPXKAT JOCTOBEPHLIE CBEAESHUS.

)

(
(mnaTa) (nognuck) (©.1.0.)



