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Ne 23 29 nekabpsa 2021 roga

06 yTBEpPXOAEHUN AOMUHUCTPATMBHOIO perfnameHTa
npeaocTaBneHnsa MyHMLUMNanbHOW yCcrnyri no Bblgaye
paspeLleHns Ha BCTynneHne B 6pak
HEeCOBEpPLLEHHONETHMM, AOCTUMLMM Bo3pacTa 16 net

B cootBetcTBUM C PepepanbHbiM 3akoHOM OT 06 oktabpss 2003 Ne 131-03 «O6
oOLWwmx npuMHUMNax opraHu3auMm MeCTHOro camoynpasrneHust B Poccuinckon ®epepauunny,
depepanbHbiM 3akoHOM OT 27 uionga 2010 Ne 210-93 «O6 opraHnsaummn npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», 3akoHoMm Pecnybnukn TatapctaH oT 28 uions
2004 Ne 45-3PT «O wmectHOM camoynpasneHum B Pecnybnuke TaTtapcraHy,
MoctaHoBneHnem KabmnHeta MuHuctpoB Pecnybnuku TatapctaH ot 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopsgka paspaboTkm u yTBEPXAEHUS aAMUHUCTPATUBHBIX perfamMmeHToB
npefocTaBnNeHnsa rocyaapCTBEHHbIX YCMYr UCMOMHUTENbHLIMU OpraHaMm rocyaapCTBEHHOM
Bnactn Pecnybnukn TatapcTaH M O BHECEHUN W3MEHEHWA B OTAEfbHble MOCTAHOBIEHUSA
KabuHeta MwunuctpoB Pecnybnuku TatapctaH», [NMoctaHoBneHnem KabuHeta MwuHucTpoB
Pecnybnukn TatapctaH oT 13.04.2021 Ne 242 «O6 yTBepXaeHMM nnaHa MeponpuaTuin no
nepexogy Ha npeaocTaBfeHve counarnbHO 3HaYUMMbIX FOCYLapPCTBEHHbIX YCNYr, YChyr,
npegocTaBnsieMblX rocy4apCTBEHHbIMU yupexaeHuammn Pecnybnukn TaTapcTaH, B KOTOPbIX
pasmellaeTcs rocyaapCTBeHHOe 3adaHue (3akas), B 3eKTPOHHOW bopme», MPOTOKOSIOM
3acefaHus paboden rpynnbl NO peanu3aumMm MNPOEKTOB MO LMGPOBOM TpaHcdopMauum
Pecnybnukn Tartapctan ot 21.04.2021 Ne LWIIr-12-134, YcraBoM MyHUUMNANBHOIO
obpa3oBaHus «YpPYCCUHCKOe cerbekoe noceneHney» KOTasnHCKOro MyHUUMNansHOro panoHa
Pecnybnukn TaTtapcTaH, npuHATOoro pewennem Coseta YPYCCMHCKOrO CENbCKOro NOCENEHMS
KOTasnHckoro MyHuumnanbHoro pawnoHa Pecnybnuku Tatapctan ot 17.07.2019 Ne 7,
MonoxeHnem 06 WcnonHUTENbHOM KOMUTETE YPYCCMHCKOrO CENbCKOro MoceneHuns
KOTasnHckoro MyHuumMnaneHOro pavoHa Pecnybnuku TatapcTaH, NPUHATOrO peLlleHnem
CoBeTa YpyccuHCKOro cenbckoro noceneHns HOTasnHCKOro MyHMUMMANbHOMO parnoHa
Pecnybnukn Tatapctan ot 13.03.2017 Ne 4, WNcnonHUTENbHbIN KOMUTET YPYCCUMHCKOro
cenbckoro noceneHus KOTasnHcKoro MyHuuunansHoro paroHa Pecnybnukn TatapcTtaH
noctTaHoBNAEeT:

1. YTBepauTb npunaraembii AIMUHUCTPATUBHbLIA perfnameHT npenocTaBneHus
MyHAUMNAnNbHOW  yCcnyrM MO  Bblgavye  paspelleHnss Ha  BCTynneHne B Bpak
HeCOBepPLUEHHOMNETHUM, AOCTUMIMM Bo3pacTa 16 ner.



2. OO6HapopoBaTb  HacTosilee MOCTaAHOBMEHME MyTeM  pasMelleHns  Ha
WH(POPMAUUNOHHBIX ~ CTeHdax  YPYCCUHCKOro  cenbCkoro  nocenerHuss  KOTasuHCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TatapcTtaH, onybnmkoBaTb Ha ouumnansHOM noprane
npaBoBOM MHdopMaLmnn Pecny6nuku TaTtapctaH B NHGOPMaLIMOHHO-
TeNnekoMMyHUKaumoHHon cetn WHTepHeT no Beb6-agpecy: http://pravo.tatarstan.ru/ n
pasMecTuTb Ha odumumanbHoM cante KOTasMHCKOro MyHUUMnanbHOro pawmoHa Pecnybnukm
TaTtapctaH B MHGOPMaLUMOHHO-TENEKOMMYHMKALMOHHON ceTu WHTepHeT no BebG-agpecy:
http://jutaza.tatarstan.rul/.

3. HacTosiiee noctaHoOBNEeHWe BCTynaeT B CUITy CO AHA ero obHapoaoBaHus.

4. KoHTponb 3a ucnonHeHuem "Ha_éfoﬂj.%ero NOCTaHOBIEHWSI OCTaBISA 3a CODOMN.
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NOCTaHOBMNEHNEM

NcnonHutensHoro komuTeTa
YPYCCUHCKOro CenbCKOro nocerneHus
KOTasmMHCKOro MyHMLMNanNbsHOro panoHa
Pecnybnukn TatapctaH

0T 29.12.2021 Ne 23

AAMMHUCTPATUBHbLIN pernamMmeHT
npeaocTaBrieHUs MyHULUNANbLHOMW YCIyru no Bblgaye paspelleHust Ha BCTynneHue B
Opak HecoBepLUeHHONEeTHUM, JOCTUTLMM Bo3pacTa 16 ner

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaHusi agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTPATMBHBIA  pernamMeHT npeaoctaBfieHnd  MyHUUMNanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIM perfiaMeHT) ycTaHaBnmMBaeT CTaHgapT M NOpsaoK
npefoCcTaBNeHNs MyHULMNAnbHOMW yCryrn no Bblgaye paspelleHust Ha BCTynneHue B bpak
HecoBepLUEHHONETHUM, AOCTUILIMM Bo3pacTa 16 neT (ganee — MyHuuunanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmMmMm NpaBo Ha noslydeHne MyHUUunanbHOW YCryru, SBsTCA
HecoBepLUEHHONETHME rpaxaaHe, gocturne sospacra 16 net (qanee — 3asiButens).

1.2.2. C 3agBneHnemM Bnpase obpatntbCa npeacTaBuTeNb 3asaBUTENs, AENCTBYIOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSOLWEro ero nosiHoMounsa, nnbo  3aKOHHbIV
npegcraBnTesnib GU3NYECKOro nuua (ganee — NnpeacraBUTeNb 3adBUTENS).

1.3. MNMopsagok HopMUpOBaHUS O NpeoCTaBEHUN MYHULMMNANbLHON YCIyru

1.3.1. WHdopmaums o nopsgke npegoctaBrieHUs  MyHUUMNarbHOW — yCnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYl0 W TeKCTOBYH
WHOPMALMIO O MYHMUMMANbHOW YCnyre, pacnofioXeHHbIX Ha TeppuTopumn YpPYCCUHCKOrO
CenbCKOro noceneHns;

2) Ha odwumunanbHOM canWTe MyHMUMNanbHOro pamoHa B MH(OPMAaLMOHHO-
TenekoMMmyHukaumnoHHon cetn «MHTepHeT» (https://www.utaza. tatarstan.ru);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNAnbHbIX ycnyr (cpyHKuUnn)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHUUUNANbHbIX YCIYr).

1.3.2. KoHcynbTMpoBaHWe no BonpocamM MpeaocTaBfeHns MyHUUUNanibHOW YCnyru
OCyLLieCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBfeHus roCcygapCTBEHHbIX U
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (hopme PecnybnmkaHckoro noprana;



3) e MHcnonHumenbHoM Komumeme  YPYCCUHCKO20 Ce/lIbCKO20  MocesieHus
FOma3uHcko20 MyHuyunanbHo20 paltoHa (oanee — Mcriosikom):

npv YCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOrO JOKYMeHTa) obpalleHnm — Ha
Byma)kHOM HocuTere No NoYTe, B 3NIEKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHna MyHUUunNansHOW YCryru Ha OCHOBaAHUM CBEAEHUN, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAMbHbLIX YCIyr, NpefoCcTaBnaeTca 3asBUTESNO
G6ecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax u nopsake NpegocTaBrieHUss MyHULMNanbHON yCnyru
ocyllecTBnsaeTca 6e3 BbIMNOMHEHUS 3asBuTenemM kaknx-nmbo tpebosaHui, B TOM yYncne 6e3
MCNOoNb30BaHNSA MpPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHW4Yeckue
cpeactBa 3asBuUTeENs TpebyeT 3akNiYeHWsa JMUEH3MOHHOMO WKW MHOrO COornaleHns ¢
npasoobnagartenem nporpammMHoOro obecneveHus, npegycMmaTpmBaroLLero B3uMaHe nnatbl,
perucTpauuio unuM aesTopusauuio 3adaBUTENS WKW NpefocTaBneHMe UM  MepcoHarnbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUeHTpa npeaocTaBreHus
rocyaapCTBEHHbIX W MyHUuunanbHblX ycnyr, Wcnonkoma (agpec, rpaduk paboTsl,
crnpaBoYHble TenedoHbl);

2) O nopsgke npefocTaBrieHUMst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
nogayun 3asBneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbiM MpeaocTaBnAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMAaTMUBHbLIX MPABOBbIX aKTax, PerysmpyroLwmx BONPOChl NpegocTaBeHnss MyHULMNansHOM
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoauMbIX [Afs pPacCcMOTPEHUs 3asiBfieHns o
npegocTaBreHnn MyHULMNANbHON YCIyru, O CpoKax npuemMa v perucTpaunm sasaBrneHuns;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuM MNo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX NuL
Ucnonkoma.

Mo nucbmeHHOMYy obpalleHuio  COTPYyOHMKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW YCryri, NogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3a8BUTENIO NOPSIAOK NPefoCTaBreHUss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALEM MyHKTe aAMUHUCTPATMBHOIO perfnamMeHTa, n B TeyeHue Tpex paboymnx gHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blKe
obpalleHnda. B crnyyae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMMANbHOW  YCnyru
pa3mMellaeTcs Ha ouunanbHOM calTe MYHULMMAnbHOro pamMoHa M Ha MHAOPMALMOHHBLIX
cTeHaax B nomelleHunsax Mcrnonkoma ons paboTbl C 3as9BUTENSMUA.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduuManbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM ceTu  «/HTepHeT», BKMoYaeT cBegeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaTMBHOIO perrnameHTa, MHPOPMaUUK O MeCTe HaxOXOAEHWUSA, CrpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Mcrosikoma, O rpaduke npuema 3asBfEHUN Ha
npegocTaBrieHne MyHULMNANsLHOW yCryru.



1.4. HopmaTtunBHbIe NpaBoOBbIe aKThbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX NPAaBOBbLIX aKTOB, PErynupyroLwwmx npegocTraBrieHne
MyHUUMMNaAnNsHOW ycnyrn (C ykasaHMemM peKkBU3UTOB HOPMATUBHbLIX MNPaBOBbIX aKTOB W
UCTOYHMKOB WX odmumanbHoro onybénukoBaHusi), pasmelleH Ha EaguHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCNyr, Ha oduuManbHOM caute
MYHULMNANbHOIo panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALNOHHOM ceTn «IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO perfnameHTa B OeWCTBYOLLEN pedakunn NoaNexXuT
pasmMeLlleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbLIX M MYHULUUNANbHbLIX YCAYT,
Ha ocuumansHOM cante MYyHULUUNanNbLHOro panoHa B MHGOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEpHEeTY.

1.5. TepMuHbI, Ucnonb3yemble B agMUHUCTPATUBHOM perfiaMeHTe, U UX onpeaeneHuns

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMONb3ylTCcs creaylwmne TepMUHbl Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr — TepputopmnarnibHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHue (odpuc) MHOIOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CefibCKOM) NoceneHnm
MYHULMMNANbHOIo panoHa nunu B ropoackom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKLUMOHANbHbBIX LIEHTPOB
npegocTaBneHns  rocyfapCTBEHHbIX M MyHUMUMNANbHbIX — YCRyr,  YTBEPXAEHHbIX
noctaHoBneHnem lNpasutensctBa Poccuinckon denepauyum ot 22 aekadbpa 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHuMsaumMm OeATeNbHOCTU MHOrOQYHKLUMOHANbHbBIX LIEHTPOB
npefoCcTaBeHUs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCITYr»;

TexHudeckasas owmnbka - owwnbka (onucka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonywleHHas  OpraHom,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBMIO CBEOEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCnyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHtuduvkaumm  un ayTeHTUdMKaumm B UHPpaAcTpyKType,
obecneunBarollen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOMb3YeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHon dpopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvmBarollas CaHKUMOHUPOBAHHBIA OCTYN YYaCTHUKOB WHGOPMAaLWNOHHOIo
B3aMMOLENCTBNA B CUCTEME WOEHTUdUKAUMKM U ayTeHTUdMKauuM K WMHGopMaumu,
coepxallencs B rocyaapCTBEeHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - NocypapctBeHHoe OropkeTHOe yupexaeHme «MHOro(yHKUMOHaNbHbIA LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

Ncnonkom MP — MCnonHUTENbHLIM KOMUTET MYHULMNASTbHOrO panoHa ;

EMP 3ArC — EguHbIN rocyaapCTBEHHbIM peecTp 3anucer akToB rpaX4aHCKoro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpPOBaHHAsA MHOpMaLMOHHasA cucrtema
MHOTFO(OYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUss FOCYyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernamMeHTe nog 3asBfeHneM O npeaocTaBneHnn
MyHUUMNANbHON YyCrnyrn (ganee - 3adBreHvMe) MOHUMAETCs 3anpoc O NpeaocTaBlieHUn
MYHUUMNANbHOW YCryrn, NOaHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepeparnbHOro



3akoHa oT 27 wuona 2010 rogpa Ne 210-&3 «O6 opraHvMsaumMm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNAanbHbIX yenyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycnyru

Bblgava paspelleHuss Ha BCTynneHne B 6pak HecoBepLUEHHOMETHUM, AOCTUTLLUM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe NCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeaCTBEHHO NPeoCTaBMSALWEr0 MyHULMNANBHYIO YCIyry

NcnonHuTenbHbin  KOMUTET  YPYCCUHCKONO CeNbCKOro noceneHns HKotasmHckoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTtaH

2.3. OnucaHne pe3ynbTaTta npeaocraBlieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM nNpefocTaBfieHns MyHUUMNansHOW YCnyru BnseTcs:

1) pelweHne O Bblgavye paspelleHns Ha BCTynneHne B 6pak
HecoBepLUEHHONETHUM, SOCTUrwnM Bo3pacta 16 net (npunoxexHve Ne 1 k
HacTosLeMy agMUHUCTPATUBHOMY pernameHTy);

2) peweHne o6 OTkase B NpefoCTaBfieHUN MYHULMNANbHOW YCIyrn
(npunoxeHue Ne 2 Kk HacTosWweMy agMUHUCTPATUBHOMY PerfnameHTy);

3) peweHne o6 OoTkase B nNpuemMe OOKYMEHTOB, HeobXxoauMbIX Ans
npegocTaBneHna MyHuumunanoHon ycnyri (npunoxeHne Ne 3 k Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW yCnyrn HanpasnseTcs 3adaBUTenNto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOW KBanvMduunpoBaHHON
3NIEKTPOHHOM  MNOAMUCBID  YNOSTHOMOYEHHOIO  AOSMKHOCTHOrO nuua  Mcrnonkoma  (nmbo
Ucnonkoma), B cootBeTcTBMM ¢ PenepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — denepanbHbii 3akoH N2 63-P3) B NNYHLIM KabUHET
EgovHoro noptan. B cnyyae HanpaBneHus 3asBreHusi nocpeactsom PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfiEHUs MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIV
kabunHeT PecnybrnvkaHckoro noprana.

2.3.3. Mo BbIboOpy 3asBMTENSA pe3ynbTaT NPEeAoCTaBMEHUA MyHMUMMNANbHOW YCNyru
BblaaeTcs B Mcnonkome wvnu B MOL| B (hopme ak3emnnspa SNEKTPOHHOIO OOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIO A0SMKHOCTHOrO nuua Menonkoma mnnmn pabotHmuka MOL.

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesynbTaTa
npegocTaBfeHnss MyHULUMNAansHOW YCNyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHoM ycnyri, B TOM YUCne ¢ y4eTOM HeOBX0aMMOCTH
obpalleHust B opraHMsaumm, y4acTeyoLlmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTaBNEeHNsI MyHULMNANbLHOW YCryrn B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickoin degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOLMXCS pe3ynbTaToM NpeaocTaBreHns
MYHULIMNANbHOM YCNyru

2.4.1. MyHuuunanesHas ycnyra npegocrasnsietcs B TedeHve 10 pabounx gHen.



2.4.2. TlpuocTaHOBNEeHWEe cpoka npeaocTaBfeHnUss MYyHUUMNAanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, SBASKOLWErocsa pesynbtatoM MNpeaocTaBneHuns
MyHULMMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO AOKYMEHTa, 3adBUTES0 OCYLLLECTBNSETCS B
AeHb 0(POpMMNEHNSA N permcTpauumn pesynstaTta npegocTaBneHns MyHULMNAnNsHOM YCyru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU U NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamun AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpegocTaBNeHnsa MyHMLMNAanbHbIX YCNYr, nognexaiymx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHTbI, YOOCTOBEpPSIOWME NUYHOCTL BCTynawowmx B bpak (He Tpebyetcs B
cnyyae obpaleHns nocpeacteom PecnybnnkaHckoro noptana);

2) [OOKYMEHT, yOOCTOBEpSWMA MNOSTHOMOYUSA MpeacTaBuTens 3aaButens  (He
TpebyeTcsa B cnyvyae obpalleHnsa 3aKOHHOro NpeacTaBUTenNs 3aaBuTens);

3) 3asABneHue:

B dopMe [oOKymMeHTa Ha OBymaxHom HocuTene (npunoxeHuve Ne 4 K HacTodAwemy
agMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM (hopMme (3anorfHseTcs MNOCPeACTBOM BHECEHUS COOTBETCTBYHOLLUX
CBELEeHMN B JNEKTPOHHYH OpMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnaAMM nyHkTa 2.5.3 agMWHUCTPATUBHOINO pernameHTa, npu obpaweHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) NUCbMEHHOE CcOorfacmMe 3aKOHHbIX MNpeAcTaBUTENEen nuy, BCTynawwmx B 6pak,
3aBepeHHoe B Nopsake, yCTaHOBNEHHOM 3aKOHOAATEeNbCTBOM O HOTapuare;

5) DoKyMmeHTbl, moaTBepxgawlme ocobble ob6CTosATENbLCTBA CHWXKEHUS 6GpadyHoro
Bo3pacTta (cnpaBka MeAVUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHULMNAanbHOM
CMCTEMbI 34paBOOXPaHEHNsI O HaNM4Un GepemMeHHOCTM NGO AOKYMEHTLI, NoATBepXKaaoLme
HenocpeaCTBEHHYH Yrpo3y XU3HU OOHOrO U3 ML, XenarwLwmnx BCTYyNUTb B 6pak).

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO PErnamMeHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 3f1IeKTPOHHOM hopMme;

3) B icnonkom nMYHO Mnn NOCPeACTBOM MOYTOBOM CBSA3M Ha OyMaKHOM HocuTerne.
3asiBneHne n npunaraemble OOKYMEHTbI, NpU HanpaBneHun NocpencTBOM MOYTOBOW CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAKe.

2.5.3. 3asaBneHue npw HanpaBneHwn nocpeacTBom PecnybnukaHckoro nopTana
noanncbIBaeTCH NPOCTON ANEKTPOHHON NOANUCHIO 3asBUTENS.

[Ans nony4yeHWs NpOCTOM 3SMEKTPOHHOW NoAmMCKU 3asBuTEN0 HeobxoaMmo NPOWnTU
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.

ONEKTPOHHbIE OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [OOKYMEHTOB), YKa3aHHbIX B
nognyHkrax 2, 4 nyHkta 2.5.1 agMUHUCTPaATUBHOIO pernamMeHTa, 3aBepstoTCs YCUIEHHOU
KBanMMUMPOBaAHHOW NOAMNUCHI0 NML, YNOSTHOMOYEHHbIX Ha CO34aHWe W NOAMMCaHME TaKuX
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pasbl OOKYMEHTOB), Npunaraemble K
3asBMEeHNI0, B TOM Yucre AOBEPEHHOCTU, HanpaBnsawTca B Buae dannos B copmartax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.



KauectBO npenoctaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (3MNEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OJPKHO MO3BOSMATL B MOSIHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3ad9BUTENS:

1) npencraBneHns OOKYMEHTOB WM MHGOPMaLMM UMW OCYLLEeCTBIIEHUS OEeNCTBUN,
npeacTaBfieHne WunuM OCYLIEeCTBNEHNE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylowmmMm  OTHOLLIEHMS,, BO3HMKaKLWMe B CBA3N C
npegocTaBneHnemM MyHUUUNAnNsLHOM YCIyru;

2) ocCyuwecTBneHMs OEeWCTBMWA, B TOM 4MUCME COrNacoBaHUN, HeobXxoauMmblx AONS
NonyyYeHnss MyHUUUNansLHOM YCryrm U CBA3aHHbIX ¢ obpalleHVeM B UHble rOCy0apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHMsaumn, 3a WUCKMYEHUEM MOonyvYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaoCcTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEPEeYHn, ykasaHHble B 4actn 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauun, oTcyTcTBUE U (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMmbix ANns NpeaocTaBfeHus MyHuMumnanbHon ycnyru, nmbo B
npegocTaBeHnn MyHUUMNanbHON YCNyru, 3a UCKITIOYEHNEM CreayroLmnX cnyyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMATMBHbLIX MPaABOBbLIX aKTOB, KacalLuxcs
npegocTaBfeHns MyHUUMNanbHOW yCnyri, nocrie nepBoHayvyaribHONW nogadn 3asiBfieHust O
npeaocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuune owMBOK B 3asdABNEeHWM O MNPeAOCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANA nNpeaocTaBNeHna MyHuuunanbHon ycnyru, nmbéo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIIOYEHHbIX B MPeACTaBMEHHbIM paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHuMe CpoKa AEeNCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBoHavyanbHOro OTkasa B MNpuveMe [AOKYMEHTOB, HeobxoauMbix Ons npefocTaBfeHus
MYHUUMNAaNbHOW ycnyru, nnbo B npeaocTaBfieH MyHULMNanbLHON yenyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBOMpPaBHOrO Aencteust (6esgenctsusl) [OSMKHOCTHOro nuua  Mcnonkoma,
paboTHuka MOLL, npn nepBoHayanbHOM OTKa3e B NpuMemMe OOKYMEHTOB, HEOOXOAUMbIX AN
npegocTaBfeHns MyHULMNAanNsLHOW yenyr, Mnbo B npeaocTaBneHnn MyHULMNansHOM yCnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOAMNUCBLI0 PyKOBOAUTENSA Mcnonkoma npu nepBoHavyanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpegoCTaBNeHUs MyHULMNANIbHON yCryru,
yBeIOMNSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WMHgopmMauuu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepansbHoro 3akoHa Ne 210-93, 3a ncknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takue [OOKYMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCrOBUEM
npefoCcTaBfeHns FOCYAapCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX heeparnbHbIMM 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMU akTaMu Ans NpeaoCcTaBnNeHnst MyHULUMNanbHOM YCryru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust U NoABEAOMCTBEHHbIX FOCYAapCTBEHHBLIM OpraHam Uy opraHam MecTHOro
camoyrnpaBreHusi opraHn3aLmin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUThb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B NEKTPOHHOM hopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasreHus Nnbo
opraHu3aLusi, B pacnopsikeHUN KOTOPbIX HaXOAATCS AaHHbIE AOKYMEHTbI



2.6.1. lNMonyyaloTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBeneHna o poxaeHun peberka — EIMP 3AIC;

2) cBefeHusa o6 yctaHoBneHum otuoBcTBa — EIMP 3AIC;

3) cBedeHus O AENCTBYKOLLEM nacnopTte rpaxaaHuHa Poccunckon depepauum —
MBI Poccuu;

4) cBefeHMs n3  UHPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuarnbHO
3aBepeHHOM [oKymMeHTe — PefiepanbHaa HoTapuanbHas nanara;

5) cBegeHus 06 ycTaHOBMEHUM onekn Hag pebeHKoOM 13 peLleHnst opraHa oneku mn
noneuyntenscTea — icnonkom MP;

6) CBeEeHMs O perucTpaumMoHHOM Yy4yeTe Mo MeCTy XWTenbCTBa W MecTy
npebbiBaHus — MB[1 Poccuw.

2.6.2. 3aaBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBEAEHUSs), YyKasaHHble B
nognyHkrtax 1 - 6 nyHkta 2.6.1 aAMUHUCTPATUBHOIO perrameHTa, B (popmMe 3MeKTPOHHbIX
[OKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanMuumpoBaHHOM noanUCbIo nuu,
YNOMHOMOYEHHbIX HAa CO34aHne 1 NognucaHne Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacraBneHne (HeCBOEBPEMEHHOE MpPeaCTaBNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfiameHTa opraHamMmy roCyfapCTBEHHOW BfacTu, OpraHamu
MECTHOro camMoOyrnpaBrieHusl, opraHnM3aunsmMm JOKYMEHTOB U CBEAEHUA HEe MOXeT SBNATbCH
OCHOBaHWeM 1151 OTKasa B NpeAoCcTaBneHnM MyHULUNAnNbHOM YCIyru.

2.6.4. [omkHoCTHOEe numuo W (unn) paboTHUK, YKasaHHbIX B nNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfnamMeHTa oOpraHoB W OpraHv3auvi, He npeacTaBuMBLUNE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUEeHHble U Haxogswmecs B pacnopsKeHuu
AOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPATUBHOMW, AUCUUNIMHAPHOW WM MHOM
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3asABMTENSA LOKYMEHTbI CBEAEHWsl, B TOM 4ucre
noaTeepXxgatwllne BHeceHue 3asfBuTeneM nnatbl 3a MpeaocTaBreHne MyHUuunanbHOM
YyCnyru, Haxogsilumecs B pPacnopsKeHUW roCyAapCTBEHHbIX OpPraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoaBegOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam UM opraHam MecTHOrO
camoynpaBneHns opraHn3aumn.

HenpencrasneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeAeHUs, KOTopble
HaxoOgATCA B PacrnopshkeHWM  rOCyOQapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOro
camoynpasneHns U NoABe4OMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHusl opraHusauun, He SBMSETCA OCHOBaHWEM [Afsi OTKasa 3asiBUTeno B
npegocTaBeHnn MyHULUMNanbHON yCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM N4 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegoCcTaBNeHNs MyHULMNANbHOM YCyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npenoCcTaBNeHUS MyHULMNANbHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B MOopsiake, YCTaHOBSIEHHOM 3akKoHogaTenbCcTBOM Poccuimnckon
depepauum;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme uncnonb3oBaTb UHGOPMAUMIO U CBEAEHUs, coaepXawumecda B AOKyMeHTax anis
npegocTaBeHna MyHUUMNANbHOW YCIyTu;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeOEHUS yTpaTuiM CuIly Ha MOMEHT
obpaleHna 3a MyHUUUNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalieHus 3a nNpefocTaBNeHMeEM MyHULMNanbHON
YCNyrn ykasaHHbIM JTULIOM);



4) nogadva 3adBNeHUs O npedocTaBreHnun MyHUUUNanbHOW YCNyru U OOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUa MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW opme C
HapyLlEeHMEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HekoppeKkTHoe 3anofiHeHne obsA3aTenibHbIX nonen B opme 3asiBfieHUs, B TOM
Jyucrne B UHTEPaKTMBHON hopme 3asBneHnsa Ha PecnybnvkaHckoM noptane (He4oCTOBEPHOE,
HenosiHoe, NMBOo HenpaBUbHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix Ans
npegoCcTaBfieHNUss MyHUUMNANbHOW YCNyru;

7) 3aaBrieHMe O nNpeaocTaBieHUn YCyrn nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MECTHOro camoynpaBfeHus UNn OopraHmsauuio, B NMOSIHOMOYMSA KOTOPbLIX HE BXOAWUT
npegocTaBfieHMe MyHUUMNanbLHOW YCNyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHON MOAMUCU» YCNOBUA NPU3HAHUA OEACTBUTENBbHOCTU
YCUNEHHOW KBanuuumMpoBaHHOWN 3NEKTPOHHOW Noanucu.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKa3a B Npueme OOKYMEHTOB, HEOOXoAUMbIX ANs
NOSTy4YEHMST MYHULMMNANBHOW YCIYTK, ABNSETCHA NCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMMbIX Ond
npefoCTaBNeHNs MYHULMNANbHON yCryrM, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3asBuTENd, TaK W nocne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX Ons NpPeaocTaBfeHns MyHUMUMNAnNbHOW YCnyru OOKYMEHTOB (CBeAeHWn) C
NCMNOSIb30BaHNEM MEXBELOMCTBEHHOIO MHM(OPMaLMOHHOIO B3aMMOAEWCTBUSI, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. 3anpellaeTtcs oOTKasblBaTb B MpuemMe 3adBfeHUs U WHbIX [JOKYMEHTOB,
HeobXoauMbIX AN NpeaocTaBneHns MyHMUMNANbLHOW YCryrn, B Criydae ecrniv 3asiBNeHue m
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHns MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBaoLLmit NepeyeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHNUSI NN OTKasa B
npenocTaBneHn MyHUUMNansHOM yCryrm

2.8.1. OcHoBaHuA ONSA NPUOCTAHOBMNEHUS MPEAOCTaBMEHNA MYHULMMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s aAns oTkasa B NpegoCTaBNeHNUN MyHULMNANBHOW YCIYTIW:

1) 3asBUTENb He COOTBETCTBYET KaTteropyum nuy, UMEKLWUX nNpaBo Ha
npegocTaBieHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENS perncrpauum no MecCTy XUTenbCTBa Ha Tepputopum
MyHUUMNanbHOro obpasoBaHus;

3) oTcytcTBME OCOBLIX OOCTOATENbLCTB, YKasaHHbIX B noanyHkte 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOrO pernameHTa nmbo obuero pebeHka y nuu, BCTynarowmx B 6pak;

4) B NnpeACTaBNeHHbIX 3adBNeHUn N (M) AOKyMeHTax CoaepXUTcs HenonHasa un (unu)
HeJOCTOBepHasa MHopMauus.

2.8.3. lNepeyveHb ocHOBaHMM NSl OTKasa B NpeaocTaBfeHnn MyHUUMNANbHOM YCryrn
ABNAETCHA UCYEPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasblBaTb B MNPeAOCTaBNEHUN MyHUMUMMANbHOW YCNyru B
criydae, ecnv 3asiBfieHne O npefoCTaBfieHUn MyHUUMNanbHOW  yCryrm nogaHo B
COOTBETCTBUM C MH(popMaUMeENn O CpoKax U Nopsake npeaocTaBfieHUss MyHULMNAnbHON
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHOW NOLUSMHbBI UM MHOWM NnaThl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUUNanbLHON ycnyru



MyHuumMnanbHas ycnyra npefocTaBnsieTcsl Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMASAIOTCS HEOOX0AUMbIMU U 06si3aTeNbHbIMW AnSs
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YMCre CBeAeHNs O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMOM (BblgaBaeMblX) OpraHn3auusiMy, y4acTBYOLWNMN B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.11. MNopsgok, pasmep n OCHOBaHUSA B3VMaHWA NraTthl 3@ NpeJocTaBieHne YCryr, KoTopble
ABNAOTCA He0H6XoAMMbIMKN N 06A3aTENbHLIMU ANS NPe4OCTaBAEHNS MyHULMNANbHON YCIyru,
BKNOYas MHopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnaThbl

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCyr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW yCryru, ycryru, npegocTaBfisieMon opraHmsaumen, y4acTBYOLLEN B
npegocTaBneHn MyHULUMNansHOM ycnyru, 1 Npyu nony4eHun pesyrnbTtaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3asdBfeHUA Ha NOMyyYeHwe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpu nonyyeHun pesynbtata nNpeaoCcTaBleHNs MyHULMNanbLHOW yCrnyru
MaKCuUMarbHbI CPOK OXXMAAaHUSA B odepean He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiBuTens o NnpegocTaBneHnn MyHULUMNansHom
yCryru n ycrnyru, npegocTtaBnsieMon opraHn3aLumen, y4acTByoLLen B NpegocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW cbopme

2.13.1. MNpu nuyHom obpaweHnn B MOLl B AeHb nogayn 3asaBrneHus 3asiBUTENO
BblagaeTcs pacnucka ns AUC MOLl ¢ pernctpaymoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Tlpu HanpaBneHun 3asiBreHns nocpegcrteom EamHoro  noptana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B AeHb NOA4ayM 3asaBfEHUSA MNOfyvyaeT B JIMYHOM
kabuHeTe PecnybnunkaHckoro noptana W N0  3MEKTPOHHOW MoyTe yBedOMIIeHMue,
noaTeepXxaarLlee, YTo 3asBrieHNEe OTNPaBEHO, B KOTOPOM YKa3bliBalOTCA PErMCTPALMOHHbLIN
HOMep 1 AaTa nogayun 3asBneHus.

2.13.3. lpu nuyHom o6GpaweHnn B KMcnonkom B [AeHb nogdayn 3asiBneHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Wcnonkoma 3asBuTento BblgaeTCca pacnmcka u3
aBTOMaTM3NPOBAHHON WHGOPMAUMOHHOW CUCTEMbI, MpefHasHaA4YeHHOM Ans  OoKasaHud
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nogayu
3ad9BneHns N nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHUuunanosHas
ycnyra, K 3any oxugaHus, Mmectam s 3anofiHeHUs 3anpocoB O NpeaocTaBieHnN
MYHMLUMNANbHOW yCnyr, MHPOPMALMOHHBIM CTEHAaM ¢ obpa3uamm nx 3anosTHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHON
MHopMaLUUK 0 NopsiAKe NpeaocTaBneHnsa Takom ycnyru, B TOM 4nucre K obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefeparnbHbIM
3aKoHOAATENLCTBOM M 3akOHOA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTte
WHBaNMaoB



2.14.1. TlpepocTtaBneHne MyHAUMNANbHOM YCYrM OCYLIECTBASETCA B 34aHUAX W
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBONOXAPHOW CUCTEMOWN N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio Ans ooopmeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cooTtBeTcTBMM C 3akoHogaTenbctBom Poccuiickon ®degepauumn o
coumanbHOM 3aluTe WHBanNMAOB B LUensax 6ecnpenatCTBEHHOro AJocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA4-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKcToBas W MyfnbTUMeAUHas WHpopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCrnyrn pasmellaetca B YAOOHbIX AN 3asBuTenen
MecCTax, B TOM YMCle C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANUAOB,

3) conpoBOXAeHVWe WHBaNMOOB, WMEKLWNX CTOMKME paccTporcTBa yHKLMU
3pEeHUs N CaMOCTOSATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM NMOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO nNepeaBMXeHUst No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI CoOLManbHOW, MHXEHEPHON M TPAHCNOPTHON MHMPACTPYKTYp, BXOoAa
B Takne ob6bEeKTbI N BbIXO4aA U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAZKM U3 HETO, B
TOM YMCre C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHns 6ecnpensaTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX XKU3HEOEATESNTbHOCTMU;

6) nybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpmyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoaymka u TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obydeHue M BblgaBaemMoro no opmMe u B Nopsiake, KOTOpPble YCTaHOBIEHbI
npukasom MwuHuUCTEpcTBa Tpyda W couuwanbHon 3awmtbl Poccunckon depepaumm ot
22.06.2015 Ne 386H «O6 yTBepxageHUn OpMbl OOKYMEHTa, MoATBepXaatoLero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeaoCTaBfeHne MyHuuunanbHOW  yCcryrn, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBleHNnn MyHULMNAnbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfnamMeHTa, MNPUMEHSITCA K
obbekTaM M cpeacrtBaMm, BBEAEHHbIM B 3KCMfyaTauuioo Unu npoleiwmm MoLepHU3aumio,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIIKNTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHcopmauum o
XoAe NpeaocTaBneHnsa MyHULMNanbHOWM yCryri, B TOM YMCIe C UCMOSb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOM yernyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBeHus
rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr (B TOM Y1cne B NOSIHOM o6beme), B ntobom
TeppuTOopuanbHOM nogpasgenieHnn opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOMO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBOM 3anpoca 0 NPeaoCTaBEHNUN HECKOSbKUX rOCYAapPCTBEHHbIX U (MNN)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbBIX LLEHTpax NnpeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAyr, NPeaycMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMMEeKCHbIN 3anpoc)



2.15.1. TlokasaTenamm [OCTYNHOCTU MPEenoOCTaBNEHUs MYHULUNANbHOW YCIyrn
ABNAIOTCA:

PacnosIoXXeHHOCTb MOMELLEHNA, B KOTOPOM BeAeTCs MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTESEN;

Hanuuve wucyepnbiBawlWen uHPoOpMauMm o cnocobax, nopsake Uu  cpokax
npeaocTaBneHnsa MyHUUUNANbHOM YCNyrn Ha MHPOPMaLMOHHbIX cTeHaax, EauHom nopTane,
PecnybnukaHckom noptane, opuumanbHOM canTe MyHULMNANbHOIO panoHa;

oKasaHve MOMOLUM MHBanNugam B npeofoneHmn 6apbepoB, MeLLarLWmMX MOMyveHUto
UMM YCINyr HapaBHe C APpYrMMn NULamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBreHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa n pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbrata MyHULMNANbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha HapylweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLUeHHble paboTHUKamu cnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 y4deTta
KOHCYyIbTauumn):

B3anmMoaencTeme 3asButend C paboTHukamm Wcnonkoma wunu MOL  npu
npeaocTaBNeHNN MyHMLUMMNANbHOW YCyrn OCYLLECTBRSEeTCS O4MH pa3 npwv npeacTaBneHun
3a8BNeHnsa co BCeMU HEOOBXOANMbIMU LOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBneHus
MyHuumnaneHon ycnyrm B Wcnonkome unn MOLL B popme ak3emnnsipa 3MEKTPOHHOro
AOKyMeHTa Ha BymMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU N aMU
npv NpeaocTaBneHNN MyHUUMNANbHOM YCyrn He NpeBbIWaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNPedoCTaBMEHUA MyHUUMNANbHOW YCryrn C
NMOMOLLbK  YCTPOWUCTB  MOABMXHOW  paguoTeneoOHHON CBA3W, C  UCMONb30BaHMEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBieHna MyHULMNAnNbHOMW YCryrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kKabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B icnonkome, M®L|.

2.15.4. MNpepocTaBneHne MyHUUUNanbHOW ycnyri ocyliectensietca B nobom MOL, no
BbIOOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTapcrtaH no
3KCTEPPUTOPMANbHOMY MPUHLIAMNY.

MyHuuunansHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChne y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOpransHOMY NpuHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npegocTaBnseTcs no aKCTeppuTopuanbHOMY NPUHLMNY) U
0COBEeHHOCTN NpefoCTaBNEeHNS MyHULMMNANbHOW YCNyrn B 3NEeKTPOHHOM bopme

2.16.1. lNpwn npegocTaBneHUn MYHUUMNANBHOW YCNYrM B 3fEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMaLMIO O NOPSAKE U CpoKaxX MpefocTaBfeHUs MyHULUMNanbHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvnkaHckom noprane;

2) nogatb 3asiBeHWe O npefoCTaBNeHUM MyHUUMMAnNbHOW YCyrm W UHble
AOKYMEHTbI, HeobxoauMmble Ons NpPefoCTaBfeHUs MyHUUMNanbHOW YCnyru, B TOM 4ucre
AOKYMEHTbI M UHOPMaUUIO, 3NEKTPOHHbIe 0bpa3sbl KOTOpPbIX paHee Obinn 3aBepeHbl B



COOTBETCTBUN C MNyHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noprana;

3) nonyunTb CBegeHMs O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenocTaBreHnm
MYHULMNANBHOW YCryru, NO4aHHbIX B 31EKTPOHHON hOpME;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCTaBNeHNa MyHULMNANbHOW YCNyru;

5) nonyuntb pesynbTaT npedoCTaBfeHns MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (b6esgencrTene) Micnonkoma, a Takke ero
AOIMPKHOCTHBIX NUL, MyHMUMNAanbHbIX Cnyxawmux nocpencrtsom PecnybnunkaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTEMbI, obecnevnBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust peleHnin n aenctenni (6e3nencrams),
COBEPLUEHHbIX NMPU NPeaoCcTaBleHNn rocyaapCTBEHHbBIX Y MyHULMNAIbHbBIX YCNYr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCNYrK, WX OOSMKHOCTHLIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLUMMN.

2.16.2. dopmupoBaHue 3adABfEHUs OCYLLEeCTBNAETCH MNoCcpeACcTBOM 3arofiHEHUN
3NEKTPOHHOM popMbl 3asiBrneHns Ha PecnybnukaHckom nopTtane 6e3 Heob6xoanMmocTu
AOMONHUTENbHOW NoAayn 3asBneHust B KAKon-nmbdo nHom popme.

2.16.3. NMpwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUSI 3asiBIEHUST M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUSI HECKONMbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopmbl  3asaBrieHMs npu  obpalleHun 3a ycryramu, npeanonararowmMMn  HarnpasrieHue
COBMECTHOIO 3asiBNI€HNS HECKONbKMMU 3asiBUTENSAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymaxXHOM HocuTene KOoMuu 3NEKTPOHHOW (OopMbI
3aABNeHNS;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYI (hopMy 3asBNeHUs 3Ha4YeHun B
nobon MOMEHT MO XenaHu Nonb3oBaTeNs, B TOM 4uCrie NpU BO3HUKHOBEHUW OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (hOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen anekTpoHHOW (bOpMbI 3asiBieHNa OO0 Hayana BBoAa CBeLeHUN
3asiBUTENIEM C MWCMNOMb30BaHMEM CBedeHun, pasmeweHHbix B ECWA, wn ceBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacallencss cBedeHun,
OTCYTCTBYIOLLUMX B €ANHOWN CUCTEME NAEHTUDMKALUN U ayTeHTUUKaunm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TAnoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NodaHHbIM UM 3asBNEHNAM B TeveHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3asABIEHUSM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anmncb) ocywlecTBAsAeTCS
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBMTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npedenax YCTAaHOBMEHHOrO0 B MHOrO(YHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpegeneHHyro AaTy 3akaH4YMBaeTCsl 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

[na ocywecTBneHns npeasapuTensHOM 3anucyu nocpeactBoM PecnybnmkaHCKoro
noptana 3asBuTENt0 HeoOXoAMMO ykasaTb 3anpallvMBaemMble CUCTEMOW [aHHble, B TOM
Jyucne:

damMmnumto, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto gaty un Bpemsd npvema.



B cnyyae HecooTBETCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [JOKyMeHTaM, MpeAcTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, npegsapuTenbHas 3anMcb aHHyNMpyeTCs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3assutenb coobwmT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec TakkKe HanpaBnseTcs MHgopmaumsa o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeENbHAA 3anncb aHHYNUMPYETCA B Criydae ero HesiBKu
no ucreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUs uAeHTUdUuKaumMmM wn ayteHTudukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npegocTaBneHns cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINOMHEHUs1 aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOW YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegylowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABMEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHNN MyHULMNANbHON YCAYTU;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasfeHne) 3asiBUTENO peaynbTaTta MyHULMNanbHON ycnyru;

6) ucnpaBneHne TeXHNYECKNX OLLIMOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnseTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCrnyru.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 32  BbINOMHEHNE
afMUHUCTPaTUBHOW NpoLeaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOLY;

npy obpalleHnn 3assutensa B Micnonkom — cekpeTtapb VcnonHuTenbHoOro komureta
(nanee - OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMe).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOopsiAKe U Ccpokax
npegocrasneHnss MmyHugunanbHon ycnyrm B MOL nuyHO v no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHcynbTMpyeT 3aaBuTens, B TOM 4ucre no cocTaBy, ¢opme
npegcraBnsaemMon AOKYMEHTauum u ApyruM BOMpocam Ans MOMyYeHUs MyHuLUMnanbHOW
ycnyru.



3agBuTenb  MOXEeT Nonyyntb  uHOpMauuio O nopsgke  npefocTaBrieHus
MYHUUMNANbHOW ycnyrmu Ha ocuumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunanbHoW yCryru.

3.2.3. 3aaButenb Bnpase obpatutbcs B Mcnonkom no TenegoHy M 3MeKTPOHHOW
noyTe, a Takke NornyyYnTb KOHCYNbTaumio Ha PecnybnukaHckom noptane, cante cnonkoma
O nopsgke M cpokax NpefocTaBfieHUs MyHUMUMManbHOW ycnyru, B TOM 4uUcrie no cocTaBy,
dopme npeacrtaBnfaemMon  OOKyMEHTaumMmM M OpyrMMm  BOMpocaMm  Afif MOoNyYeHus
MYHULIMMNANbHON YCNYyru.

[OfmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMsMU nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx Hen co AHS nocTynneHns obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 NonyvYeHna MyHUUunanbHoW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnnekrta JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB ONs npefocTaBrneHns MyHuuunansHon ycnyrn Yyepes ML
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3assutenb (NpeactaesuTtenb 3aaButens) obpaiwaetca B M®L, ¢ 3anpocom o
npegocTaBfeHnn MyHUUMNAanbHOM YCIyrn U npeacrtasfnsieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, Beaywinm npmem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NIMYHOCTbL 3asBUTENS;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMI NnLa, NodatoLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAeT 3NeKTPOHHY dhopmy 3asereHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, yKasdaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNSeT CKaHWpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

3arpyxaet B AUIC MOL| gokymeHTbl, NpeacTaBreHHble B 3NEKTPOHHON dhopMe M
3NEKTPOHHbIE 00pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asiBNeHNe 1 OpuUrmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aasutens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBOoe K
OTNpaBkKe 3asiBNieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHus 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.



PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npoueayp SABNATCA: 3asiBlieHne U
nakeT AOKYMEHTOB (3MNeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMBbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHNd  MyHUUUNanbHOW ycnyrm B
3NEeKTpOHHOM dhopMme Yepes PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb And nogayun 3asiBiEHWsT B 3NEKTPOHHOW bOpMe BbIMOMHAET
cnegywouwine OencTBus:

BbINOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHsaeT opmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHNs MyHUUMNAanbHON yCnyru;

npyKpennseT OOKYMEHTbl B 3fIEKTPOHHOW (popMe unuM  3rekTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTw);

noaTeepxaaeT (akT O3HaKOMMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefocTaBfeHnUss  MyHUUMNanbHOW ycnyru B 3feKTpoHHou dopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIieHUS);

nogTeepxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOpPME 3NEKTPOHHOIO 3asdBMeHuUs);

OoTnpaBnseT 3anoSfIHEHHOE JJIeKTPOHHOE 3asiBfieHWe (HaXXuMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOIO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUSAMU MyHKTa
2.5.3 aMMHUCTPATUBHOIO perrnamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 3f1IEKTPOHHOrO 3asiBMEHNS.

dopmaTHo-nornyeckass nNpoBepka CEHOPMUPOBAHHOIO 3asiBIIEHUS OCYLLECTBNSETCH
nocrne 3anofiHeHUs1 3adBUTENEM KaXJoro u3 nosien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMOfHEHHOro MOMs 3MNeKTPOHHON (POPMbl 3asiBrieHUS 3asBUTENb
yBeAOMNSAETCS O XapakTepe BbISIBIEHHON OWNBKN U NopsiaKe ee yCTpaHeHust NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPELCTBEHHO B 3NIEKTPOHHOM (hOpMeE 3asBIEHMS.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B IcNonkom nocpeacTBoM CUCTEMbI SNIEKTPOHHOTO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHue koMmnnekta 4OKYMEHTOB VICNonKoMoM.

3.3.3.1. OcHoBaHMeM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABNsSeTca
NoCTynfneHne 3asiBNeHMss U UHbIX [OOKYMEHTOB, HeobxogumbiX Ans npegocTaBreHus
MYHULIMMNANbHON YCNYrW.

HJOMKHOCTHBIM ~ nnuyoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl ABNSETCA cekpeTapb VicnonHuteneHoro komuteta (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE Inuuo, OTBETCTBEHHOE 3a MNpuUeM [JOKYMEHTOB, B Crlyyae
obpalleHna 3aaBuTens ¢ 3asiBfieHneM B MIcnonkom:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOBaHMsM, yKa3aHHbIM B MyHKTe
2.5 agMUMHUCTPATUBHOIO  perfnameHTa, [MpPOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBSIEHHbLIM TpeboBaHMsAM (Hagnexawiee oopmneHne KON 4OKYyMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CIMOB N UHBIX HE OFOBOPEHHbIX
ncrnpaBsneHun);

3anonHsaeT SNEKTPOHHYO dopmy  3asBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, npeAdHasHa4YeHHOW AnA  OKa3aHUs roCyapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;



npu nNpegocTaBneHnun LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHta Ha OymaxXHOM HocuTene, OCYLEeCTBNSeT CKaHUMpoBaHWE MpeAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHus ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
ANSA OKasaHWSA rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCIyr JOKYMEHTbl, NpeAcTaBineHHble B
9NEKTPOHHOM hOpMeE NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX [OJOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUM NS OTKasa B NpUeMe JOKYMEHTOB JOMMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBeAOMMSET 3adABUTENSA O HaNn4mm NnpenaTcTBumn ans
npuema 3asiBNeHNs W BO3BpawaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepXaHus
BbISIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a TMNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBavBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKMATypoW Aen M cTaTyc
«lMpoBepka OKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIIOXKEHHbIE 3asBUTENeM
AOKYMEHTbI B 3fIEKTPOHHOM (popMe 1 3reKTPoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30oB JOKYMEHTOB;

npoBepseT cobniogeHve yCcrnoBuin  OEWCTBUTESNIbHOCTU  3MEKTPOHHOW  Mognucw,
nocpencTsomM obpalleHns Kk EanHomy noptany (B cnyyae, ecnu sassutenem npeacraBfieHbl
3NIEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuUULMPOBAHHOWN 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT TMPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHULMNAanbHOW YCyr.

B cnyyae, ecnun B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuUMpOBaHHON
3MIEKTPOHHOM MNOAMNUCK BbISIBEHO HecobritogeHue ycrnoBun ee AeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase JOMmKeH cogepxaTtb NyHKTbl cTatbk 11 ®egepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XUIN OCHOBaHMEM L11K €ro NPUHATUSA.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHns MyHULMNANbHOW YCnyru, C ykasaHuMeMm NpUYnH oTKasa (B crydae, ecnwu
OCHOBaHWA NS OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMMbix ANd npenocTaBrieHus
MYHUUMNANbHOM YCIyrn, CBsi3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpueMe [OKYMEHTOB [JOSDKHbl codepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MHOpMauuW, CBeLeHWUN), KOTOopble He
npeacTaBfeHbl, codepXaT HeOoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEAEHWUS,
0doopMIiEHbI C HApYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMIn), HanNpaBnseTCs Ha corriacoBaHune
B YCTAHOBMEHHOM NOPSAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOrO AOKYMEHToobopoTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npuveme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYLeCcTBRseTca B Nopsake,
npegycMOTPEHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oTtcytcTBMA OCHOBaHMM [OnNd OTkasa B npueMe [OOKYMEHTOB,
NpeagyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfamMeHTa, OOMMKHOCTHOE Lo,
OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, B TeyeHuMe OofHoro pabodero OHA CO [OHA
NOCTYNNEeHUs 3asiBNeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBNEHMUM Cnocobom,
yBeJOMIeHne O TMOCTYNneHnn 3asiBreHnd, coepxallee BXOOAWUW perncTpaunoHHbIN



HOMep 3asBrieHusi, OaTy noryyYeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBeHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. VcnonHeHnwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu HaNU4MM  TeXHUYECKOoWn BO3MOXHOCTH
OCYyLLEeCTBNAeTCA B aBTOMAaTU4ECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHus roCyJapCTBEHHbLIX U
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaATUBHbIE nMpoueaypbl, YCTaHaBnuBaemble MyHKToM 3.3.3
agMWHUCTPATUBHOIO perfiameHTa, BbIMOSHAITCA B TeYeHUe oAHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3a8BMEHNS HA PacCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp ABNAITCA: NPUHATBLIN Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM TMpOeKkT pelweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCIYT.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTBYyoLMNE B
npeaocTaBneHnn MyHULMNAaNbsHOM YCryrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl ABnseTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMIHOMOYEHHbIM Ha  BbINOSIHEHWE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHSATBIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM NpoLeaypbl, ABNsSeTCsa cekpeTapb MicnonHntensHoro kommteTa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeJOMCTBEHHbIX 3arnpoCoB).

3.4.2. [JOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MEeXBEeOOMCTBEHHbIX
3anpocoB, OpMUPYyeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe MnocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOINO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl 0 NpPeoCcTaBreHnn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfaMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNSA a4MUHNCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) noaABe4OMCTBEHHbIE OpraHam BrnacTu opraHmsaumm
3anpocol.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aUMOAEWCTBUS, NPenoCTaBnsioT
3anpalwumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaoT yBegoMeHnst 06 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) mHpopmauun, HeobxoaumbIX Ans NpeaocTaBneHus MyHULMNAnbHON
ycnyru (ganee — ysegomrieHme ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHUEe NATU OHEW CO AHS MOCTYNNEeHUs MeXBeLOMCTBEHHOroO 3anpoca B
OopraH WUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbIMM akTamu [NpaButensctea Poccuinckon denepaumm mn
NPUHATLIMA B COOTBETCTBMM C doeaeparnbHbiMU 3aKOHaMW HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINONMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), HeobOxoaumble [ONs  NPeAoCTaBfeHUs  MyHuuMnanbHOW — ycnyru, nmbo
yBegoMmneHne o0 oOTkase, HanpaBrfieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JOMKHOCTHOE nWULUO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBeOOMCTBEHHbIX
3anpocos:



nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (cBedeHus), Heobxooumble ONa  npegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nubo yeegomneHne o6 otkase npu OTCYTCTBUM OOKYMEHTa n (Unu)
MHdopmMaLuu;

npy HannM4ynm OCHOBAHWUW, MNPEedYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernamMeHTa, MOAroTaBnMBaeT MPOEKT pelweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHNA MyHMLMNANbHOW YCYTn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCNyru, C ykasaHuMeM NpuYnH OTKasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHMUMMNANbHON YCNyrn, CBA3aHbl C HapyLEHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
OOKYMEeHTaM, OCHOBaHuUS [ANna oTkasa B nNpueMe [JOKYMEHTOB [JOfMKHblI coaepxaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBneHbl, codepxaT HedoCToBepHble W (MnNn) MPOTUBOPEYMBBLIE  CBEOEHUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TPeboBaHMIN), HaNpaBnseTCa Ha CorriacoBaHue
B YCTAHOBMIEHHOM NOPsiAKE NOCPEACTBOM CUCTEMBbI ANIEKTPOHHOIO A0OKYMeHTO060poTa.

CornacoBaHue npoekTta pelwleHuss 06 oTkase B npueme OOKYMEHTOB, HEOOXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBNASeTCS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B A€Hb MOMyYeHNsa cBeAeHNn N0 MeXBEJOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHTHI
(cBegeHus), HeobxoauMble ANs NpegocTaBNeHns MyHUUUNAanbHOW YCyrn, NPoekT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbIX ANA NpeAoCTaBNeHUA MyHULMNAanbHON
ycnyru.

3.4.5. VicnonHeHune npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrameHTa, Npu HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBASETCA B aBTOMaTUYECKOM
pexmme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUsA rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIyr, B TOM Yuchne ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMMHMCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIA CPOK BbINOSHEHUS agMUHUCTPATUBHbBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHewn.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCRyru

3.5.1. OcHoBaHVMeM Havana BbIMOMHEHUS agMUHUCTPATUBHOW Mnpoueaypbl SBnsieTcs
nocTynneHue oT AOJTKHOCTHOIO niua, OTBETCTBEHHOIO 3a HanpaBneHue
MEXBEOOMCTBEHHbIX  3arMpocoB,  OOKYMEHTOB  (CBedeHuRn), HeobxoaumbIX  Ong
npefoCcTaBNeHNss MyHULUMNANbHOW YCNYIn.

[OMKHOCTHLIM ~ NINLUOM, OTBETCTBEHHbIM 3a BbIMNOMIHEHWE  AAMWHUCTPATMBHOWN
npoueaypbl, ABNAeTCA cekpetTapb McnonHMTENbHOro KOMUTeTa (aanee - 4OSMKHOCTHOE NnLLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTata NpeoCTaBNeHUs MyHULMNansHOM yCcnyru).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npefoCcTaBfieHNss MyHUUMNANbHOW YCNYIn:

paccMmatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegoCcTaBeHNss MyHULUMMNANBHOWN YCNYTIW;

npv BbIIBNIEHMN OCHOBaHUW AN OTKas3a B NpeaocTaBfieHUN MyHULUUNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiaMeHTa, MNoAroTaBnMBaeT MNpPOeKT
peweHuns o6 oTkase B NpeaoCTaBEHNM MYHULMNANBHON YCIyTu;

B Criyyae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B npeaocTaBfeHun MyHUUMnanbHOW
ycnyru, npeaycMOTPEeHHbIX MyHKTOM 2.8.2 agMMHUCTPATUBHOINO perfiameHTa, no urtoram



pPaccMOTPEHUsT JOKYMEHTOB, HEOBXOAMMbIX ANs NPeAoCTaBreHns MyHUUMNanbHOW YCnyru,
noarotaBnMBaeT MNPOEKT pesynbTata MpefocTaBrneHus MyHUUMNAanbHOW  ycnyrm B
COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perraMmeHTa;

HanpasnseT NOArOoTOBMEHHbIW NPOEKT pesynbTata NpefoCTaBNeHns MyHUUMNanbHON
yCrnyru Ha corriacoBaHue B YCTaHOBMNEHHOM Mopsiake nocpeacTBOM CUCTEMbl 3NEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMNOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCHA:  NPOEKT
peleHns 06 oTkase B NpeoCTaBeHn MyHUUUNanbHOM YCnyrn, NPOeKT pelleHns o Bblaade
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHUM, AOCTUrIMM Bo3pacTa 16 nerT.

3.5.3. CornacoBaHve wn nognucaHue npoekrta pesynbTaTa nNpeaocTaBneHns
MyHUUMManbHOW ycnyrn (ganee — npoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasfgerieHusi, OTBETCTBEHHOro 3a NoAroToBKYy pesdynbTaTa MyHULMNAarIbHON
ycnyru, 3amectutenem Pykosogutens Micnonkoma, PykosoguTenem cnonkoma.

[MoaroToBreHHbIE MPOEKTbl OOKYMEHTOB, MMeEKLMe 3amedaHusi, BO3BpaLLalTCca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3yrnbTarta MyHUUMNarbHOW YCNyru.
Mocne ycTpaHeHMs 3aMevyaHuin NpPOeKTbl [OKYMEHTOB MOBTOPHO nNepefaloTcs Ans
cornacoBaHus 1 nognucaHus.

PykoBoautens Kcnonkoma npu paccMOTPeHUUM MPOEKTOB [OOKYMEHTOB npoBepseT
cobnogeHne agMMHUCTPATUBHOIO pernameHTa AOMKHOCTHBIMKU nuuamu crnonkoma B 4acTtu
CPOKOB BbINOJSTHEHUSA agMUHUCTPATUBHBIX Npouenyp, MX NocrnegoBaTenbHOCTU M MOSHOTHI,
Hanu4ns CcorrnacoBaHWM YMOMHOMOYEHHbIX [OOJDKHOCTHbIX nuy  Wcnonkoma B cucteme
3NEKTPOHHOro 4OKyMeHToobopoTa.

B cnyyae BbIsiBNieHMA HapyLlleHUN B 4aCcTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npouenyp, Mx nocnegoBaTenbHOCTM M NOMNHOTbI PykoBoautens Vcnonkoma wHuumnpyet
npuBreYeHne K OTBETCTBEHHOCTU NUL, AOMYCTUBLUUX HApYLLUEHUSA, B COOTBETCTBUM C MYHKTOM
4.3 agMVUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYX paboymx aHeN.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASTCA: pelleHne ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXoANMbIX ANS NpeaoCTaBneHnss MyHUUMNansHOW yCcnyru,
peweHve o6 oTkase B NpefocTaBfieHMM MYHULMMAnbHOM YCNyru, pelleHne o O Bblaaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEHHONEeTHMM, AOCTUrLMM Bo3pacTta 16 ner.

3.5.4. VicnonHeHwe npouenyp, ykasaHHblX B nyHkTax 3.5.2, 3.5.3. aaMMHUCTpPaATUBHOIO
pernamMmeHTa, nNpyv HanMynun TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON s oKasaHWsi rocy4apCTBEHHbIX U MYHULMNATbHbBIX YCAYT.

MakcumarbHbIA  CPOK BbLINONMHEHNA agMUHUCTPATMBHLIX Npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMeHTa, CoCTaBnseT YeTbipe pabounx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWHUCTPATUBHOW MpoLeaypbl sSiBRseTcs
nosiyyeHne LOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE A4MWUHUCTPATUBHOW
npoueaypsbl, JOKYMeEHTa, NOATBepXAatoLero npegoctaBneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  AAMUHUCTPATUBHON
npoueaypbl, ABNAeTCA cekpetTapb McnonHMTenbHOro KoMmuteTa (aanee - 4OSMKHOCTHOE N0,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) 4OKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesyrnbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAEHUA [OOKyMeHTauuu aBToOMaTU3NPOBaHHOW



WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuTensa (ero npeacraBuTensi) cnocoboMm, ykasaHHbIM B 3asiBNEHWUU, O
pesynbTate npeaocTaBneHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MNOSTyYeHUus
pesynbTata NnpegocTaBneHna MyHuuyunansHon ycnyru B Vicnonkome nnn 8 ML,

NcnonHeHve npoueayp Npu HanMyunm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM pexuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW ANS OKas3aHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCYT.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYyeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA [OOKYMEHTa,
ABMSOLLEroca pes3ynbTatoM MNpefocTaBieHna MyHUUUNanbHOW YCnyrn, YNOrHOMOYEHHbIM
AOJMKHOCTHBLIM nuuom Mcnonkoma (Mcnonkomom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNAKTCA: pasMeLleHue
cBefleHMn O pes3ynbTate NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTtemax, usBelleHue 3aaBuTens (ero npencraBuTesnis) O pesyrnbTaTe npefoCcTaBneHus
MYHULMNANbHOW YCNyru n cnocobax ero nonyyeHums.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHULIMNANbHON YCNYru:

3.6.3.1. MNpwn obpalleHnn 3aaBuUTenNs 3a pe3ynbLTaTtoMm MyHuuunansHoun ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUTENt0 pes3ynbTaT MyHUUMNanbHOWM ycnyru B dopme
aK3eMnnsipa SNeKTPOHHOro AOKyMeHTa Ha BymaxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3eMNSpOM 3MEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCS 3K3EMMNAP SNEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHBbIN
HOoCUTenb MHGOPMaUMM WM HanpaBfieHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaumn
UNN HanpasfeHMM 3K3eMNrispa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBreH
3K3eMMNnsap ONEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, Mo 3SIeKTPOHHOM noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMNnapy SMeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCAa  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOMW KBaNUOULUNPOBAHHOW 3NTIEKTPOHHOM NOAMUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbiTMa 3aaBUTENA B CPOKWU,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABnATCA: duKcaums
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, BblAaHHbIN 3a8BUTENHO.

3.6.3.2. Npwn obpalleHnn 3asBuTend 3a pesynbTaToOM MyHUUMNANbLHOW YCryrn yepes
PecnybnvkaHckmin noptan 3adBuTEN0 B NMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnaeTcd
3MEKTPOHHbLIM  006pa3  [OKYMeHTa, SABNsAWerocs  pesynbstatoM  npeaocTaBfieHus
MYHUUMNANBHOW YCAyrn, NOAMUCAHHbBIA YCUNEHHOW KBannMUUMPOBAHHOW 3SNEKTPOHHOW
noanNUCbO YNOSTHOMOYEHHOMO SOMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMCAHUS OAOKYMEHTa, NoATBEPXKAAOLWEro npegocrasneHune (oTkas
B NPefoCTaBfieHUN) MYHULMNANbHON YCRyrn, YMNOMHOMOYEHHbIM AOSPKHOCTHLIM  NIULOM
Wcnonkoma (Acrnonkomom).

PesynbTatamu BbIMNOMHEHUA afMUHUCTPATUBHBLIX Mpoueayp SABNAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXaatoLlero npeaocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npegoCcTaBfeHMM MyHULMNANBLHOW YCIyrn).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pes3ynbTaTOM MyHUMUMMANbHOW YCNyru B
Mcnonkom, OOMKHOCTHOE NWUO, OTBETCTBEHHOE 3a Bblgady (HanpasBneHue) AOKYMEHTOB,
BblAaeT 3aABMTENO pe3ynbTaT MyHuuunanbHow ycnyru. Mo TpeboBaHuio 3asBuTens BMecTe



C 9K3eMNNApPOM 3MEKTPOHHOrO AOKYMEHTa Ha BymakHOM HocuTene emy npefocTaBrisieTcs
9K3eMNNAp 3MEKTPOHHOro JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbI HOCUTEMb
MHOPMaUUM UNU HarnpasfeHUa 3K3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTENS.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsake o4yepeHOCTU, B AeHb NpubbITUSA 3asBUTENs B COOTBETCTBUMU C
[MpaBvnamn BHYTpeHHero TpyaoBoro pacnopsigka cnonkoma.

PesynbTaTtoM BbINOMHEHUA aAMUHUCTPATMBHBIX Mpouedyp SBASKTCA:  dukcauus
dakTa Bblaaun pesynbTaTta npegocTaBneHus MYHULUMNANbHOM ycnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOM CUCTeEMe, MNpefHa3HaA4YeHHON [ONnA  OKasaHus
rocygapCTBEHHbIX N MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae oGHapy>XeHUsi TEeXHMYECKON OWNOKM B LOKYMEHTE, ABNSAOLLEMCH
pes3ynbTaTtoM MyHUUMNANbHOW yCnyru, 3asBuTenb HanpasnsaeT B Micnonkom:

3asBrieHne o6 ucnpasneHnn TexHmyeckonm owmndkn (NnpunoxeHne Ne 5 k HacTodALemy
aAMWUHUCTPATUBHOMY peErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENO KakK pe3ynbTaT MyHULMNANbHOW yCryrin, B KOTOPOM
COOEPXUTCH TEXHMYECKas OLINOKa;

AOKYMEHTbI, WUMELWMe puandeckyto Ccuny, CBUOETENbCTBYIOLIME O Hanuyum
TEXHUYECKON OLLIMNOKMN.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OLWNOKM B CBEOEHUSAX, YKas3aHHbIX B
AOKYMEHTE, SABNAOWEMCA pe3ynbTaTtoM MyHUMUMNanbHOW YCyrn, nogaeTca 3asdBuTenem
(ynonHOMOYEeHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfieHneM (B TOM  4ucne C
NCrNonb30BaHMEM 3NIEKTPOHHOM NMoYThbl), NnMbo Yepesd PecnybnunkaHckum noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, OCYLLEeCTBseT
npuemMm 3asBneHuss o6 ncnpaeneHUM TEXHUYECKOW OLUMOKK, PEerncTpupyeTt 3asiBfeHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMONHATCA B TEYEHNE OAHOro paboyero AHsS € AaThbl perucTpaumm 3asaBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEayp SIBMAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 006paboTky [AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LiENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, ABMASOWMINCS
pesynbTatoM NpeaocTaBeHns MyHMUMNAnNbHOW yCnyrk, OCYLLEeCTBNSeT npouenypsbl,
npeaycMoTpEeHHbIE NYHKTOM 3.5 agMWUHUCTPATUBHOIO pernameHTa, u BbigaeT UCrnpaBfieHHbIN
AOKYMEHT 3asBuTento (YNnorHOMOYEHHOMY NPEACTAaBUTENIO) IMYHO NOL POCMUCH C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COOEpPXUTCA TexHuyeckas owubka, WnNu HanpaenseTr B agpec 3asABUTENS MNOYTOBbLIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHUs
AOKYMEHTa nMpu npegocTtaBneHMnM B VICMOMKOM opurnHana [OKYMEHTa, B KOTOPOM
COOEepXNTCSA TeXHMYEecKas oLmobkKa.

AOMUHUCTpPaATMBHbLIE  MpoOUeaypbl, YCTaHaBMMBAEMbIE  HACTOALMM  MYHKTOM,
BbINOSTHAKOTCA B TedeHne OByX paboumx gHen nocne obHapyXeHUsi TEXHUYECKOM OLUMOKK
UIn Nony4YeHus ot Nboro 3aMHTEPECOBAHHOIO NMUA 3asBNEeHNs O AOMYLLEHHON ownbke.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MPOLEAyp SBNSATCA: BblAaHHbLIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.



4. Nopspok u hopMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANbLHOM YyCyru

4.1. Nopsanok oCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCMIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU NOSNOXEHUIN aAMMHUCTPATUBHOIO pernamMeHTa u
MHbIX HOPMAaTMBHBIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHU

KoHTposfib 3a MONMHOTOM M KayecTBOM MNpefocTaBfiEHUA MYyHULUMUMNANbHOW YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLeHWn npasB 3asiBUTENEW, NpoBedeHue
NPOBEPOK CcobMnoaeHUs npouenyp nNpeaocTaBfieHnMst MyHUUMNANbHOW YCIyrn, NOArOTOBKY
peweHMn Ha gencteusa  (6e3gencTBMe)  OOMKHOCTHBIX — NML  OpraHa  MEeCTHOro
camoynpaBreHus.

dopmamn KOHTpOns 3a CcoOMAEHWEM WCMOMHEHUS aAMWHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corfacoBaHWe [MPOEKTOB [JOKYMEHTOB MO nNpefoCTaBNeHUto
MYHULMNANbHOW YCAYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) NpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensx Tekyllero KOHTPONsA MCNOMb3yTCA CBEAEHMUS, UMEIOLLINECS B 3NIEKTPOHHOMN
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLECTBISAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocywlecTBNeHNs KOHTPONA 3a COBepLleHMEM [LEeWUCTBUMA MpU NpenocTaBlieHnn
MYHUUMNANbHOMW  YCRYyr U MNPUHATUM  pPELLUEHUA  PYKOBOAUTENO OpraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCS  CnNpaBkM O  pe3ynbratax  NpegocTaBfeHus
MYHUUMNANbHOW YCyru.

O cny4yasix 1M npuvyMHax HapyLleHMsi CPOKOB, MOCMefoBaTEeNbHOCTU U COoAepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMefleHHO  MHopMUpyoT
PYKOBOAMUTENS  OpraHa, npedoCTaBfsAlOWEro  MyHUMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JEencTBUN,
onpeaeneHHbIX agMUHUCTPATUBHBIMKU NpoueaypaMn rno NpegocTaBfeHnio MyHUUMNAnsHON
YCnyru, OCyLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTESNSA OpraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMMAnbHOW YCryru,
Ha4YanbHWUKOM OTAena, OCYLECTBAALWEro opraHudaumio paboTbl NO npeaocTaBrEHMIO
MYHUUUNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasfeneHnax opraHa MeCTHOro
camoynpaBfeHns U AOMKHOCTHbIMU pernameHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHnst MyHULUMNanbHOM YCryr, B TOM Y1crie Nopsiaok U
hopMbl KOHTPONS 3@ NOSIHOTOM U KAYECTBOM NpPeaoCTaBNEHNST MyHULMNANbHOW yCryru

4.2.1. KoHTpornb 3a NOMHOTON U Ka4eCTBOM NpeaocTaBrneHns MyHULMNansHOW yCrnyru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CYXaLUmX.

4.2.2. B uensix ocyLecTBreHMs KOHTPOSS 3a NOSTHOTON U Ka4eCTBOM NpeaoCTaBneHus
MYHMLMNANbHOW YCNyrM NpoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPOBEPKU. Nopagok m



NnepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCsa nNnaHom paboTbl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCryrn (KOMNIEKCHbIE NPOBEPKN), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMatmuyeckne npoBepKn).
[MpoBepka Takke MOXeT NPOBOANTLCSA MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKOW YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEHU aMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) icnonkoma, a Takke UX AOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXXaLLUUX.

4.2.4. PesynbTaTbl NPOBEPKN OGOPMIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBnaoLWero MyHMLMNanbHyo
ycnyry, 3a peLieHus n genctena (6esgencrame), npyuHMMaemble (OCyLLeCcTBNSEMbIE) UMY B
xofe npefocTaBfeHns MyHULMNAIbHOW YCryru

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMIEHUA HapyLleHWi npas
3aaBUTENEN BWHOBHbLIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CaMoOynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNe 3aaBMEeHUN.

PykoBoantenb (3amectuTtenb pykoBOAMTENS) CTPYKTYPHOro noapasieneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbINONMHEHME aAMWHUCTPATUBHbLIX AENCTBUNW, YKa3aHHbIX B pasgene 3
aAMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTaune), npuHUMaemble  (OCyLWIECTBNsiEMble) B  XO4e  NpeaocTaBreHus
MYHMUMMNANbHOW YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOA4ATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapakTepuaytoLime TpeboBaHNS K Nopsaky U dpopmamM KOHTPOIS 3a
npegocTaBneHnemM MyHUUUNANbHOM YCyru, B TOM YMCHE CO CTOPOHbI rpaXaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBrneHMEM MyHUUMMNANbHOW YCMAYrM CO CTOPOHbI FpaXkaaH, WX
o6beguHEHNN 1 opraHM3aunii, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MEeCTHOrO CaMOYMNpPaBfEeHUA Mpu NPEAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
nonyyeHnst NOMHOW, aKkTyanbHON U LOCTOBEPHON MHOPMAaLMM O Nopsake NpeaocTaBneHns
MYHULMNANbHOM YCNYrn U BO3MOXHOCTU aocyaebHoro paccmMoTpeHnsa obpawleHmi (kanob) B
npouecce npegocTaBneHnss MyHULMNAnNbHOM YCyru.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHU U e CTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOWEro MyHULUNANbHY ycnyry,
MHOro)yHKLMOHANbLHOIO LieHTpa NpeAocTaBneHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHuKoB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHwe B focyneOHOM nopsaake pelueHun u
pencteun  (6e3gencTeusl)  opraHa, MNpedoCTaBnAWEro  MyHUUMNAnbHy  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCTaBnALLEro MyHULMNANbHYIO YCIyry, MyHULUNANsHOro



CrnyXawllero, pPyKOBOAMTENsI OpraHa, NpPeaoCTaBnSAlWEro MyHAUMNANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANbLHOro LieHTpa, opraHn3aunin,
npegycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXxeT 06paTUTbCS C Kanobon, B TOM YMCrie B CreAyLWnX cryyvasx:

1) HapyleHune cpoka perucrpauumn 3anpoca O nNpefoCcTaBfeHMn MyHUUUnanbHOu
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaoCcTaBneHnss MyHUUmMnansHon ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asiBATENIEM  peleHud U OencTBumn
(6e3pencTBnsa) MHOroYHKUMOHANbLHOMO  LieHTpa, paboTHMKaA MHOroyHKLUMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCfiv Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, peLeHns  AencTens
(6e3pencTBne) KoToporo obkanyktTcs, BO3NoOXeHa QYHKUMS N0 NpeaoCTaBEHMUIO
COOTBETCTBYHOLUNX MYHULUMNANbHbLIX YCNYyr B MOfMHOM obbeme B nopsgke, onpeaeneHHOM
vyacTblo 1.3 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3asABUTENs OOKYMEHTOB MM MHGOpMaLMM NGO OCyLeCcTBEeHUs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaunmn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvku  TaTtapcTaH, MyHWUMNaAnNbHbIMM ~ NPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHMLMNANbHOWN YCyru;

4) oTka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTOpblIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoOBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM ~ NPaBOBbIMM  akTamu AN
npeaocTaBnNeHNsa MyHULMNANbHOW YCNYrn, y 3asBUTENS;

5) oTkas B npeaocTaBneHUM MyHULMNANbHOW YCRyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU WUHbBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6e3genctemsi) MHOroOyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecnv Ha MHOrogyHKLUMOHAarbHbIN
LEHTP, peleHna n gencteuns (besgencrame) KoToporo o6xxanytTcs, BO3NoxeHa PyHKUMS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLMNX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENA NpU NPeSOoCTaBNeHUM MyHUUUNANbHOM yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMM MpaBoBbiMW akTamu Poccunckon depepauun,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(yHKUMOHANbHOro LUEeHTPa,
paboTHMKA MHOrOQYHKUMOHANbHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UCHpaBEHUU
AONYLEHHbIX VMW oOnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBneHus
MYHMUMMNANbHOM yCryrn [AOOKyMeHTax IMbo HapyleHWe YCTaHOBMEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHOM cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3gencteusi) MHOroYHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Crlyvae, €Cnn Ha MHOro(yHKUMOHAabHbIN
LEHTP, peleHna n gencteus (besgencrame) KoToporo o6xxanytoTcs, BO3NoXeHa PyHKLMS Mo
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMMAMNbHbIX YCIyr B NOSIHOM ob6beme B nopsiake,
onpegeneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe Ccpoka wnu nopsaka Bblgadn [OKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNANbHOW YCyru;



9) npuocTaHOBnEHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €Cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbIMU NPaBOBbIMU akTaMu Poccunckon denepaunn,
3aKOHaMW M MHbIMA HOPMAaTMBHbLIMM MpaBoOBbIMM akTamu Pecnybnukun TaTapcTaH,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBuin (6e3a4encTBmsl) MHOroyHKLMOHANbHOro
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfydae, ecnM Ha
MHOTFO(YHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMSA MO MNpefoCTaBfEHU0 COOTBETCTBYHOLUMX MYHMLMNAMNbHBIX YCIyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpUM NPeaoCTaBNEHUM MyHMUMMNANBHOW YCryru
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayarbHOM OTKase B NpuemMe [AOKYMEHTOB, HEeOOXOAWMbIX OfiS
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnNsHOM ycnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-9®3. B ykasaHHoOM crniyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysl) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencrems (6e3gencrTeme) KoToporo obxkanyrTcs,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfiEHMIO COOTBETCTBYHOLMX MYHMUMMANbHbLIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢dopMe B  OpraH, NpPeaoCTaBfAWNA  MyHAUMMANbHYO  YCnyry,
MHOTrOYHKLMOHANbHbIN LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOyHKLMOHANBbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoOTpeHHble vacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha peweHMs W OeNCTBUS
(6espencTBne) pykoBOOMTENA OpraHa, NPeaoCTaBMAKWEro MyHUUUNANbHY  YCnyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyumu) nmbo B criyd4ae ero OTCyTCTBUS
paccMaTpmMBalOTCAd  HEMNOCPEeACTBEHHO  PYKOBOOMTENEM  opraHa, npefoCcTaBnsowero
MyHuUuMnanbHyto ycnyry. Xanobbl Ha peweHna wn genctsusa (6esgenctene) paboTHUKa
MHOTFOYHKLMOHANbHOro LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogalTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSDKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbiO
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogawTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna u pencteusa (6es3gencteve) opraHa, nNpegocTaBnSAoLLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLero MyHUMNanbHyo
ycnyry, MyHUUMNanbHOrO  Chyxallero, pykoBoaAUTeNst opraHa, npeaocTaBnstowero
MYHULMNANbHYO YCnyry, MOXeT ObiTb HanpaeBneHa no no4vte, Yepe3 MHOroyHKLUMOHarbHbIN
LEHTp, C MCnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduymanbHOro camta opraHa, nNpPefoCTaBMAOWEro MyHuUMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WHPOPMALMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutend. XKanoba Ha
peweHns W agencteust  (6e3pencTBne) MHOroyHKUMOHANbHOMO LEeHTpa, paboTHUKa
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no noyte, C UCMNONb30BaHWEM
WHOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTun  «/HTepHeT», odmumanbHoro camta
MHOroQyHKLUMOHaNbHOro LeHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,



NMHPOPMaLNOHHON cnCcTeMbI gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npegycMoOTpeHHbIX Yactbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHMKOB MOXeT ObITb HarnpaBfieHa Mo MNo4yTe, C WUCNONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «WHTepHeT», oduumanbHbIX CaWTOB 3TUX OpraHu3auunm,
EaouHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb MpuHATA npu
NNYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNpPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
AOSDKHOCTHOrO  nuua opraHa, NpefocTaBfdalolWero  MyHuuunanbHy  ycnyry, nunbo
MYHULMNANbHOMO CryXallero, MHOroyHKUMOHaNbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 ®efepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (Mnu) paboTHUKOB, pelueHns n aenctena (besgencreune)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cCBedeHUs O MecTe
XUTenbcTBa 3asiBUTenst - (uandeckoro nvua nubo HaMMeHoBaHWEe, CBEAEHUS O MecTe
HaxXOXOEeHMA 3asdBUTENsl - OpUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOouYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0MKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx u gencteuax (6esgencteumn) opraa,
npenocTaBnNALEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOIO nuua opraHa,
NpefoCTaBNAKLWEro  MyHUUMNANbHYO  ycnyry, nubo MyHMUMNANbHOIO  Cry’KaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfSAOWEro  MyHUUMNANbHY  YCIyry,
AOIMPKHOCTHOIMO  NUua opraHa, MpeaoCTaBnAslOWEero MyHuuMnanbHyk — ycnyry, nubo
MYHULMNANbHOro cnyxatuero, MHOroyHKLMOHAaNbHOro LeHTpa, paboTHMKa
MHOTFOOYHKLMOHANBbHOIrO LeHTpa, opraHu3auuim, npegycMOTPeHHbIX YacTtbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpU Hanu4um), noaTBeEpXXaaroLmne OBOAbI 3asBUTENS, MO0 MX KONuK.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
crnenyroLero 3a AHeM NOCTYMNeHus.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFOYHKLMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNA opraH (Npu €ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TeYeHue
naTHaguatM pabouymx OHEeW Co OHA ee pernctpaumm, a B crydae obkanoBaHusi OTkasa
opraHa, npeaoCTaBNAOLWEro MyHUUUNANbHYO YCNyry, MHOrOo(yHKUMOHANbHOMo LUeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asBuTens nubo B ncnpaBneHuu OONYLEHHbIX OneYaTtok M owmnbok
unM B cnyyae obGxxanoBaHUsi HapyLUEHUS1 YCTAHOBMEHHOIO CPOKa TaKMX WCMNPaBIiEHUA - B
TeyeHue naTr pabounx gHen co OHS ee perncTpaumn.,

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAETCA O4HO U3 CrneayrLmnx
peLLueHunn;

1) xanoba ygoBneTBoOpsAeTCH, B TOM Yucne B hopmMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMOOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCNyrn OOKYMEHTaXx, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeacTB, B3UMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMaTMBHbIMU NpaBoBbIMM akTamn Poccuickon deapepaumm,
HOpPMaTMBHbLIMKU NMPaBOBbLIMK akTaMun Pecnybnuku TatapcTtaH, MyHMUMnanbHbIMKU NPaBOBbIMA
aKTamu;

2) B yOoBNeTBOpPEHMM xanobbl OTKa3biBaeTCs.



He nosgHee pHA, cnegylowero 3a [AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HacTosILLEeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe K N0 XenaHwwo 3asBuTens B
3NEeKTPOHHOM hopMe HanpasnsieTCd MOTUBMPOBAHHBLIM OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl nognexaiien YyAOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHusa xanobbl daeTca MHopMauuss O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHUUUNANbHYO ycnyry,
MHOFO(YHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHon yactoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeaAnuTenbHOro YCTpaHeHus
BbISIBMIEHHbIX HapyLEHWA MNpyU OKasaHUWM MYHUUMNAnNbHOM YCIyrn, a Takke MNPUHOCHATCH
N3BUMHEHMS 3a [OCTaBfeHHble HeynobcTBa WM yKasblBaeTcs MHGOpMauus O AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBepLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUUNANBHOW YCRyrn.

5.8. B cnyyae npusHaHusa Xanobbl He noanexawen yaooBreTBOPEHUIO B OTBETE
3agBMTEN0 O pesynbTatax paccMOTpeHuss kanobbl JalTcd  aprymMeHTUpOBaHHble
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMmauma o nopsake
obXxanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4yae ycTaHOBMEHMs B XO04€ WKW NO pe3ynbTaTaM pPacCMOTPEHUS Kanobbl
NPpU3HaKkoB cocTaBa  aAMWHUCTPATMBHOIO  MpaBOHApYyLWEeHUs UM MNpecTynneHus
AOIMPKHOCTHOE NULUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameanuUTernbHO HanpaBnslT MMeLMecH MaTepuarnsl B OpraHbl MpoKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryrv no Bblaade paspeLueHnst Ha

BCTynneHue B 6pak

HeCOBEpPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBsALLEro MyHULMNANbHYHO YCIyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOY€EHHbIM opraHom

MPUHATO peLleHne o

[lononHuTenbHas nHopMaLus:

Cenenust 00 HIEKTPOHHON TOANHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
AOIMKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCryrv rno Bbigadve paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, OCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsOWero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTKkase B NpegocTaBneHnn MyHULMNAnsHOW YCnyru
no BblAaye paspeLlleHnsa Ha BCTynreHne B bpak HecoBepLUEHHONETHUM, JOCTUMLMM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbIN OpraH C 3asiBNEHMEM O
npeaocTaBnNeHnN ycrnyr nocrne yCTpaHeHust yKkasaHHbIX HapyLUEHUIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAaNsHoN
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npegoCcTaBnsOWero MyHLMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PELLEHWVE
06 oTkase B NpuemMe JOKYMEHTOB, He06XoAMMbIX AN NPeaoCTaBNeHUs
MyHMLMNanbHOM YCryru no Bblaade paspeLueHns Ha BCTynneHne B bpak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

No CneayoLLMM OCHOBaHUAM:

1.
2.

PasbscHeHne NpuymH oTkasa:
HononHuTtenbHasa nHpopmaums:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbIN OpraH C 3asiBNEHMEM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MOXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpaBneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuuyo (PNO)

(moanmcb YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHowm
yCnyrv rno Bblaave paspeLueHns Ha
BCTynneHue B 6pak
HeCOBEpPLUEHHONETHUM, OCTUMLUM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHWe opraHa MeCcTHOro
camoynpasrneHus)
oT

(dbamunus, nms, 0THECTBO 3aABUTESS)
Apopec mecTa X1TenbcTBa un (Mnn) agpec mecrta
npebbiBaHUS
3aaBuUTENS:

TenedoH 3asBuTeENns

Anpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBlieHune.

I'Ipomy paspelwnTb MHE OO0 AOCTUXEeHNA BO3pacCTa BOCEMHaAUAT NeT BCTYNUTb B 6paK crp.

NpoXunsBarLLmMm(en)
Aarta poxaeHus
nacnopT BblgaH (koraa, kem)
no npu4mHe
( )
(nata) (nognwuce) (.1.0.)

Mpowwy paspewnTb MHE BCTYNUTb B Bpak C rp.
A0 OOCTMXEHMA UM (er0) Bo3pacTa BoceMHagLuaTtm ner.
[arta poxgeHus ,

npoxwuearoLmm(as)

nacnopT BbldaH (koraa, kem)



PekBn3nTbl akToBOM 3anMcu 0 pOXOEeHUK:

Ne akToBOM 3anuncu :
[aTa Bblgayn akToBOW 3anucu ,
MecTo rocyaapCTBEHHOM perncTpaLmnm akToBOM 3annucu 0 POXXAEHUN

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCcTaBUTb:

|:|B NMYHbIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbLIX YCyr
Pecnybnukn TaTtapcTah;

I:IB MHOro(pyHKLMOHANbHOM LIEHTpe NpefoCTaBfeHnsl TrOCyAapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

|:| B Vcrnonkome.

(pata) (mnoanuce) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOM ycrnyru
Mo Bblgade paspeLleHns Ha BCTynneHne B
Opak HeCOBEPLLUEHHONETHUM, AOCTUMLNM
Bo3pacTa 16 nert

PykosoauTtento
McnonHUTEenbHOro kommteTa

OT:

3asaBneHue
00 ncnpaBneHnn TEXHUYECKOM OLLIMOKM

Coobwato 06 owunbke, AOMYyLWEHHOMW NPW OKasaHUM MyHUUMNAanbHOM YCNyru o

3anucaHo:
MpaBunbHble CBEAEHNS:

Mpowy wucnpaBuUTb AOMNYLIEHHYD TEXHUYECKy OLMOKY W BHECTU COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBMNSIOLLUMIACS pe3ynbTaToM MyHULMMNANbHOM YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHSATUS pelueHns 06 OTKIOHEHUW 3asiBrieHNst 06 McrnpaBneHnn TeXHUYECKON
OLLUMOKM NpOLLY HanpaBWUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUE 3aBEPEHHOM KOMUN Ha BymMaXKHOM HOCMTerNe NOYTOBLIM OTNPaBEeHNEM MO aapecy:

HacTtosiwwymM nogTeBepkaato: cBeAeHusl, BKIOYEHHblE B 3asiBrieHMEe, OTHOCSILLMECS K MOEMN
NMYHOCTU WU MPEACTaBMsSIEeMOMY MHOK fULY, a Takke BHECEHHblE MHOK HWXe, [OOCTOBEpPHbI.
[loKyMeHTbI (KONMM OOKYMEHTOB), MPUIIOXEHHbIE K 3asiBIIEHWNIO, COOTBETCTBYIOT TpeboBaHUsIM,
YCTaHOBMEHHbIM  3aKkoHodaTenbcTBoM Poccuiickon depepauum, Ha MOMEHT MpeacTaBlieHus!
3asBMeHNs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(mata) (mnoanuce) (®.1.0.)




