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AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBrieHUss MyHULUNANbHOW YCIYry No BKITIOYEHUIO B COCTaB U UCKITHOYEHUIO
XUnbIX NOMELEeHUN N3 coctaBa cneumanm3MpoBaHHOIO XUnuwHoro ¢oHaa r.
Yucrononb

1. O6Lwume nonoxeHus
1.1. TllpegmeTt perynnpoBaHus agMUHUCTPATUBHOIO pernamMeHTa

1.1.1. HacTtoswmin agMMHUCTPATUBHbLIA perfnaMmeHT npeaocTaBlieHUs
MyHuUUMNaneHoOW ycnyrn  (ganee —  agMWUHUCTPATUMBHBIA  perfiameHT)
yCTaHaBnMBaeT CTaHOAPT M NOPSAAOK NpeAoCcTaBfiEHNA MyHUUMNANIbHOW YCyrn
MO BKMOYEHUIO B COCTaB WM WCKITHOMEHUIO XWUMbIX MOMELLEHUA U3 CcOCTaBa
cneuManuampoBaHHOro xunuwHoro doHga r. Yuctononb (oanee —
MyHUUMNanbHasa ycnyra).

1.1.2. [deunctBne Hactosiwero PernameHTta He pacrnpocTpaHseTca Ha
XuUnble NoOMeLWEeHNs MaHeBPEHHOIO poHAa.

1.2. Kateropumn 3aasutenen

1.2.1. lvuamn, merLMMn NPaBo Ha NoslyYeHne MyHUUMNanbHON YCnyru, ABNATCA:

MyHMUMNAmNbHbIE  YYPEXOEHUS, MyHUUMNanbHble YHUTApHbIE MpPeanpuaTus, 3a
KOTOPbIMU XUMble MOMELLEHUS MyHMUMNANbHOroO XunuwHoro doHga r. Yucrtonosnb
MYHUUMNANbHOrO panoHa (ganee — MyHUUMNanbHbIA KUAULWHBIA OOHA) 3aKpensieHbl Ha
npase onepaTMBHOIO YrpaBfeHUs UNn Xo3aNCTBEHHOIO BeAEeHUS;

deaepanbHble yYpexXaeHus, rocyaapcTBeHHble yupexaeHus Pecnybnukm TaTapcrtah,
KOTOPbIM  XWUMble MOMELLEHUS MYHULMNAnbHOrO KUMUWHOIO (hoHOa nepedaHbl B
6e3B03me3qHOE NoNb30BaHME (aanee — 3asiBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asBUTENS, AENCTBYIOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro €ero nosiHoMouns, nnbo  3aKOHHbIV
npegcrasnTens UM3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNopsaok MHpoOpMUPOBaHUS O NPeAoCTaBAEHUN MYHULMNANBbHOW YCIyTU

1.3.1. IHpopmaumsa o nopsiake npefoctaBneHna MyHUUMNanbHOM yenyrm
pasMeLLaeTcs:

1) Ha WHGOPMAUMOHHBIX CTeHOax, coAepXalimx BUsyanbHYl U
TEKCTOBYHO WH(OpMaLMlO O MYHUUMNANbHOW YcCryre, pacrofioXXeHHbIX B
NOMELLLEHUAX MHOIOOYHKLMOHANbHbIX LLEeHTPOB npegocTaBfieHns
roCcygapCTBEHHbIX N MyHULMNANbHbBIX YCAYT.

2) Ha ohmnumanbHOM canTe MyHUUMNAanNbHOro pamoHa B MH(pOPMaLNOHHO-
TeNeKkOMMYHUKaUMOHHON ceTun  «/HTepHeT» (https://lwww.  chistopol.
tatarstan.ru);

3) Ha lNopTane rocyaapcTBEHHbIX M MyHULMNanNbHbIX ycnyr Pecnybnukm
TaTtapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckui noptan);

4) Ha EpuvHOM nopTane rocygapCTBEHHbIX WU MYHUUMMANbHbIX YCIyr
(doyHkuun) (https:// www.gosuslugi.ru) (qanee — EguHbiv noptan);



5) B rocymapctBeHHOM  WHdoOpMauuoHHon cucteme  «PeecTp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan»
(http://ffrgu.tatar.ru) (mnanee — PeecTp rocygapCTBeHHbIX M MYyHUUMNANbHbIX

ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMNpocam npenocTaBneHns
MYHULMNANbHOW YCIyrn OCyLLEeCTBNAETCS:

1) B MHOTrOOYHKLMOHaNbHbIX LeHTpax npeaocTaBneHuns

rOCygapCTBEHHbIX U MyHMLMNANbHbLIX YCAYr NpyM YCTHOM OOpalleHUn - SINYHO
N No TeneqoHy;

2) B UHTepakTMBHOM hopme PecnybnukaHckoro noprana;

3) B YMCTONOMBCKOM FOPOACKOM MCMOSTHATESNIbHOM KOMUTETE (ganee —
OpeaH):

Npwv YCTHOM OBpaLLEHNN - INYHO UK MO TeNedoHy;

npu MNUCbMEHHOM (B TOM 4ucne B OpMe IIEKTPOHHOIO [OOKYMEHTA)
obpaweHnn — Ha ByMaKHOM HOCUTESNE Mo MNo4vTe, B IANIEKTPOHHOM dhopme Mo
3SIEKTPOHHON NoyTe.

1.3.3.IHpopmauna Ha EgnHom noptane, PecnybnukaHckom noprtane o
NopsiAKe U Ccpokax NpeaocTaBfeHust MyHUUMNAnbHOW YCyrm Ha OCHOBaHWUU
cBefeHnn, copepxawmxcss B PeecTpe rocyaapCTBEHHbIX M MyHUUMNANbHbIX
ycnyr, npegoctasnsieTcs 3aasutento 6ecnnartHo.

fJoctyn K wHopmMaumMm O cCpokax W rnopagke npenocTaBfeHnsd
MYHULMNANbHOW yCryrn ocyliecTensieTcs 6e3 BbINOSTHEHNS 3adBUTENEM KaKUX-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNoNb3oBaHUSA MNPOrPaMMHOro
obecnevyeHunsi, yCTaHOBKA KOTOPOrOo Ha TexXHU4YecKkne cpencrBa 3asdABUTENS
TpebyeT  3aknoYeHUs1  JFIMLUEH3MOHHOIO UM MHOMO  cOornaweHust C
npaBoobnagateneMm nporpaMmmHOro obecnedeHusi, npegycMaTpuBaroLero
B3MaHue nnaTbl, perucTtpauuio WnuM asTopu3auuto  3adButend Unu
npegocTaBfieHne UM nepcoHasribHbIX AaHHbIX.

1.3.4. [pn oOpaweHnn 3aaBuUTENS JNIMYHO MM No TenedoHy B

cooTBEeTCTBUN C NOCTYNMBLLNM o6pameHmeM npeanoctaBAeTCA MH(t)OpMaLI,MFIZ

1) o mMecTe HaxoXOeHUa MHOrO(YHKUMOHANbLHOIO LEHTpa npeaocTaBneHus
rocygapCTBEHHbIX U MyHUuuMnanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, CNpaBoYHbIE
TenedoHbl);

2) O nopsagke npedocTaBfeHUs MyHUUMNAanbHOWM YCIyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopbiM MNpenoCTaBAdeTcs MyHuuunanbHas ycnyra; o
HOPMaTMBHbIX NPAaBOBbIX aKTax, PerynupyrLmx BONPoCkl NpegocTaBneHna MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOOXOOUMbIX [AOns PacCMOTPEHUs 3asiBIEHUS O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrk, 0 Cpokax NnpuemMa n permctpauum 3asBreHus;

5) o0 xoge npegocTaBneHuss MyHUUUNansHOW YCnyru;

6) O MecTe pasmeleHus Ha oduumanbHOM canTe WMHdopMauuu MNo Bonpocam
npeaocTaBfieHNs MyHULMNANbHOWN YCNYru;

7) o nopsagke obxanoBaHus OENCTBUMA unu 6e3dencTBUs OOMMKHOCTHBIX  NuL
OpeaHa.

Mo nnucbMeHHOMY obpalleHuo COTPYAHWKM oTaena, OTBETCTBEHHOro 3a
NpeaocTaBneHMe MyHUUMManbHOW ycnyrn, nogpobHO B MUCbMEHHOW dopme



Pa3bACHAKT 3adBUTEN0 NOPALOK NPefoCTaBneHUs MyHUUUNanbHOW YCryru u
BOMPOChI, yKa3aHHble B HACTOALWEM MNYHKTe aiMUHUCTPaATMBHOIO pernamMmeHTa,
M B TeyeHuMe Tpex paboyMx OHeNn Cco [OHA perucTpaumm obpalleHus
HanpasnaT oTBeT 3assutento. OTBeTbl AalTcsad Ha A3blke obpalleHus. B
crnyyae HeBO3MOXHOCTM [aTb OTBET Ha 4A3blke obpalleHuss UCMonb3yHTCH
rocygapcrBeHHble a3blku Pecnybnuku TaTapcTtaH.

1.3.5. WNHdopmaumss no Bonpocam npeaocTaBfiEHUs MyHUUMNANbHON
ycrnyru pasmeLlaetcs Ha opuumanbHOM canTe MyHUMUMNAanbHOro pamoHa (usiu
20p00CK0O20 OKpy2a) N Ha MHPOPMAUMOHHbLIX CTeHOax B nomeweHnax OpaaHa
Ans paboTbl C 3as8BUTENSAMM.

NHpopmaumna Ha rocygapcCTBeHHbIX s3blkax Pecnybnuku TaTapcTaH,
pasMmellaemMas Ha MHMOPMALUMOHHbLIX CTeHOax M Ha oduumanbHOM caunTte
MYHUUMNANBHOrO panoHa B MH(OPMALMOHHO-TENTEKOMMYHUKALIMOHHON CeTU
«VIHTepHeT», BKNIOYaAET CBEAEHNA O MYHULMNANBHOW yCnyre, cogepKallinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMMHUCTPaTMBHOIO
perfnameHTa, MHOPMaUMIO O MeCTe HaxOXOEeHWSA, CNpaBOYHbIX TenedoHax,
BpemeHu paboTtbl OpzaHa, 0 rpaduke npuemMa 3asBrieHUn Ha nNnpeaocTaBreHne
MYHULMMNANbLHOW YCIyru.

1.4. HopmaTuBHble NpaBoOBble aKTbl, perynmpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. TlepeyeHb HOPMATMUBHLIX MPABOBbLIX aKTOB, PerynmpyroLmx
npegocTaBfieHne  MyHUUMNanbHOW  ycryrm (C  yKasaHMeM  pPekBU3UTOB
HOPMaTUBHbIX MPaBOBbIX aKTOB W  WUCTOMHUKOB UX  odoumumanbHOro
onybnukoBaHus), pasmeweH Ha EguHom  noptane, B  Peectpe
rOCy4apCTBEHHbIX W MyHUUMNANbHbIX YCNyr, Ha oduumanbHOM cante
MyHMUMNANbHOrO0 panoHa B WHMOPMALMOHHO-TENIEKOMMYHUKALNOHHON CeTu
«UHTepHeT».

1.4.2. TekCT agMMHUCTPATUBHOIO pernamMeHTa B 4eUCTBYHOLLEN peaaKkunm
NoANeXUT pasmMelleHnto Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr, Ha oduunanbHOM cCanTe MyHUUMNanbHOro panoHa B
NHPOPMALIMOHHO-TENTEKOMMYHUKALUMOHHON ceTn «IHTepHeT».

1.5. BknioveHne xunbix noMeLlleHnn B COCTaB cneunanmsnpoBaHHOro
XUnuwHoro  ¢poHga MyHMUMNANbHOrO panoHa OCYLLeCTBRAeTca  npwu
cobnogeHun cneayowmx yCnoBumn:

Xunble MNOMELEHUs He 3aHATbl NO AOroBopamM coumaribHOro Hamma,
HanvMa  XWoro  MOMELLEeHUsl,  Haxoasweroca B MyHMUUNAanbHOW
COOBCTBEHHOCTU  XUMULWHOMO doHAA KOMMEPYECKOrO  MCMONb30BaHUS,
apeHabl, He uMelT obpemeHeHuMss npaB (CEpBUTYT, 3anor) Ha 9aTo
NMYLLIECTBO;

Xunble NoMeLLeHNa NPUrogHbl Ans NOCTOAHHOIO NPOXUBaAHUSA rpaxkaaH
(oTBevatoT TpeboBaHNAM, YCTaHOBNEHHbIM rNocTaHoBeHnem lNpaBuTenbcTea
Poccuinckon ®egepaunm ot 28.01.2006 Ne 47 «O0 yTBEepxKaeHUN [NonoxeHus
O [MPU3HAHUN TMNOMELLUEHUS KUMbIM MOMELLEHNEM, XUIIOrO0 MOMELLEHNS
HENPUrogHbIM A5s MPOXMBAHUA N MHOFOKBApPTMPHOro AOMa aBapUMHbLIM U
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nognexaiwnmMm CHOCY WU PEKOHCTPYKUUM», CaHUTapHbIM N TEXHUYECKUM
npasunam WM  HopmaMm, TpeboBaHMAM  nNoXxapHom  ©e3onacHoCTy,
9KOSTIOMrMYECKMM M UHBIM TpeboBaHUSM 3akoHOOaTeNbCTBa), 6r1aroyCTpoeHb!
NPUMEHUTENBHO K YCNOBUSM COOTBETCTBYHOLLLENO HACENEHHOIO MYHKTA;

OOLLEXNTNA YKOMNIEKTOBaHbI Mebenbto, ApyruMm HeobxoanMbIMU OS5
NPOXUBaAHUS rpaxagaH npeaMmeTamu.

K obweXuntnsam moryT OblTb OTHECEHbI CneunanbHO NOCTPOEHHbIE UM
nepeobopynoBaHHble AN 3TUX Luenen goma nmbo YyacTn JOMOB.

K cnyxeOHbIM XWUNbiIM MNOMELLEHUSIM MOTYT OblTb OTHECEHbI XuUnble
Aoma, oTaernbHble KBapTUPbI B XUSbIX JOMaX.

1.6. W3 coctaBa cneunannu3MpoBaHHONO >XUMUWHOIO  poHaa
MYHMUMNANbHOrO panoHa MOryT ObiTb MCKIOYEHbl OOMa, YacTu OOMOB,
KBaApTUPbl 1 NOMELLEHUSI.

1.7. WcknioyeHne Xunblx MNOMELLEHUN B ODLWEeXuUTuax un3 cocTasa
cneuManu3aMpoBaHHOrO  XUMUWHOroO doHAa MyHMUMNanbHOro panoHa
ocyLLecTBnsaeTcda npu cobnogeHnmn cnegyowmx yCrnoBumn:

COOTBETCTBUE KUMbIX MOMELEHNN TpeboBaHNAM, YCTAHOBIIEHHbLIM
noctaHoeneHnem lNpasutensctBa Poccuinckon ®egepaumm ot 28.01.2006 Ne
47 «O6 yTtBepxaeHun [lonoxeHna O nNPU3HAHUM MNOMELLEHUS XKUSMbIM
NOMELLEHNEM, XKWUMOro MNOMELEHNST HenpurogHblM Ansa MNPOXUBaAHUS W
MHOrOKBapTUPHOrO OMa aBapuMHbIM U MNOANEeXallum CHOCY  unu
PEKOHCTPYKUUU» U TOCYOAPCTBEHHbIMU  CTPOUTESIbHBIMW  HOPMaMu U
npasunamn «>Kunbie 3gaHua» (CHull 2.08.01-89);

Hann4ne WN3ONMPOBAHHOIO BXO4A B KaXAyl KBapTUPY C NECTHUYHOW
naowaakn nnu n3 Kopnaopa;

yOOBMEeTBOPUTESIbHOE TEXHMYECKoe, MNPOTMBOMNOXapHOE, CaHUTapHO-
MrIMeHNYEeCcKoe COCTOSIHME NMOMELLLEHUI N MHXEHEPHOro 06opyaoBaHuS;

3acernieHne cemen NOKOMHATHO (MOKBApPTUPHO); 3aceneHne CMEeXHbIX U
NPOXOAHbLIX KOMHAT OAHOM CeMben; OTCYTCTBME KOMHAT, 3acefieHHbIX Ha
YCNOBUAX KONKO-MECTa;

OTCYTCTBME TrpaxgaH, 3aperncTtpupoBaHHbIX B oOwexutnax 6e3
npeoocTaBneHMss UM XKUMoW nfowagu v (unn) anutensHoe Bpems (B
TeyeHne 6 MecaueB), HE MPOXMBAIOLMX NO MECTY perncTpauum;

npeaBapuTenibHoe YCTpaHeHMe CaMOBOJSIbHbIX MepenaHMpoBOK B
o0OLLEeXNTUAX.

1.8. WcknioueHne cnyxebHbIX >KUMbIX MNOMELLEHMA U3 CcOoCTaBa
cneuManusaMpoBaHHOrO  XUnuwHoro doHga MyHUMUMNanbHOro  paroHa
OCYLLECTBNAETCA NP NPOXUBAHUN B HUX:

rpaxkgaH, npopaboTaBWMX Ha NPeanpuaTmax, B YYpexaeHusX,
opraHusaumsax, npeaocTaBMBLUMX UM CRYXEBHbIE XUMble MNOMELLEHUS, He
MeHee OecATU NeT, UM Npu ycrnosmm obuen NpoaormKUTENbHOCTU paboThl
rpaxgaH B 6toaxeTHOM cchepe HE MEHEE OECATU NET;

YSIEHOB CEeMbW BOEHHOCIYXalUuX, OOJSHKHOCTHbLIX §nu, COTPYOHMKOB
OpraHoB BHYTPEHHUX AOern, opraHoB denepanbHon cnyxbbl 6esonacHoCTy,
TaMOX€EHHbIX opraHoB Poccunckon denepaummn, opraHoB rocygapCTBEeHHOM
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NPOTUBOMOXAPHOM  CNyXbbl, OpraHoB MO KOHTPONK 3a 06opOTOM
HapKOTUYECKMUX CPEenCTB U MCUXOTPOMHLIX BELLECTB, YyYpeXaeHUN N OpraHoB
YrOSIOBHO-UCMOSTHUTESIbHOM CUCTEMBI, NOrMbLWNX (YyMepLUnX) Nnu nponasLinx
6e3 BecTn nNpu ncnosiHeHnn 06a3aHHOCTEN BOEHHOW CIY>KObl NN CIY>KEOHbIX
00sA3aHHOCTEN;

4YfIeHOB ceMbM pabOTHUKA, KOTOPOMY BbINO NpeaocTaBneHo cryxebHoe
Xunoe nomewleHne n KOTopbIn ymMep;

NeHCUOHEPOB MO CTapoCTy;

nHBanugos | wnm Il rpynn, WHBaANMOHOCTbL KOTOPbLIX HacTynuna
BCreaCcTBME TPYAOBOro yBeybsi Mo BMHE paboTtogatensd, uHeanuaos | unum
rpynn, UHBaNMAHOCTb KOTOPbLIX HAcCTynuna BcrneacTeme nNpogeccnoHanbHoro
3aboneBaHUs B CBA3W C UCMOSIHEHMEM TPYLOBbIX 06A3aHHOCTEN, NHBANWMAOB
M3 4ucna BOEHHOCNyXalwmx, cTtaBwux wuwHBanugamun | wnn |l rpynn
BCNeACTBUE PaHEHUSA, KOHTY3UN UNU YBEYbS, NOSyYeHHbIX NPU UCMONHEHNN
obda3aHHOCTEM BOEHHOWM cnyxbbl nnbo BcneacteMe  3aboneBaHus,
CBSA3aHHOrO C UCNOSIHEHMEM 06A3aHHOCTEN BOEHHOW CIYXObl.

1.9. TepMuHbI, nCNOMb3yeMble B aAMUHUCTPATUBHOM PErflaMeHTe, N nx
onpegeneHus

1.9.1. B agMuMHUCTpaTUBHOM perfiaMmeHTe WCNosb3yTCca crneaytowme
TEPMUHbI U onpeaeneHus:

yaaneHHoe  paboyee  MeCTO  MHOrMOQYHKUMOHANbHOrO  LEHTpa
NpefoCTaBnNeHns  roCydapCTBEHHbIX U MyHUUMNANbHbIX  ycnyr  —
TepputopnanbHo obocobrieHHoe  CTPyKTypHOe nogpasgeneHne  (ogwuc)
MHOrOOyHKUNOHANbHOro  LeHTpa NpefoCTaBfieHUs  OCY4apCTBEHHbIX U
MYHUUMNAMNbHbIX YCNyr, CO34aHHOEe B TOpPOLCKOM (CenbCKOM) roceneHumn
MYHMUMNANbHOrO panoHa unn B ropoackom okpyre Pecnybnukm TaTapcTaH B
cooTBeTCTBUM C nNyHkToM 34 [lpaBun opraHusauum  OesTenbHOCTU
MHOFOOYHKUMOHASbHBLIX  LEHTPOB NPEeAOCTaBfEHUS FOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX YCNYr, YTBEPXOEHHbIX MocTaHoBneHnem [lpaButenbcTea
Poccuinckon depepauumn ot 22 gekabpsa 2012 r. Ne 1376 «O6 yTBepxaeHumn
[MpaBun opraHuszaumm OeATenbHOCTU  MHOMOQYHKLUMOHAmbHbIX  LIEHTPOB
npeanocTaBneHns rocyaapCTBEHHbIX M MyHULMNASbHbIX YCIYry;

TexHu4eckas owmnbka - owmbka (onmcka, onevartka, rpammMmaTndeckas nunu
apudpmeTndeckas owmbka nnubo nogobHas owmbka), AonyweHHass OpraHoMm,
NpeaoCcTaBnALWMM MyHULMNANbHYIO YCyry, 1 NpuBegwas K HeCOOTBETCTBUIO
CBEAEHUN, BHECEHHbIX B [OOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCIyrn),
CcBeAEeHUsAM B AOKYMEHTaX, Ha OCHOBaHMM KOTOPbIX BHOCUINCL CBEAEHUS;

Eannas cucrtema naeHTnpuKkaynm n ayTeHTudukaumm B
NHMPaCTPYKTYpe, obecneunBatoLlemn NHGOPMALIMOHHO-TEXHONOMMYECKOE
B3anMogencTeme NHAOPMaLIMOHHbIX CUCTEM, NCNOSb3yeMbIX Aans
NpeaocTaBneHnss roCy4apCTBEHHbLIX U MyHMUMUNAMbHbBIX YCNYr B 3NIEKTPOHHOM
dopme ( ganee — ECUNA) — begepanbHas rocygapctBeHHas nHdopmauMoHHas
cuctema, obecnedmBarowlass  CaHKUMOHUMPOBAHHbLIA  OOCTYN  Y4acCTHUKOB
MHJOPMAaLIMOHHOIO B3anMoLenCTBUS cucrema ayTeHTuukaumm K



WHOpMaLnMK, codepXallenca B roCcygapCTBEHHbIX  MHMOPMaUUOHHBLIX
cucTeMax U MHbIX MHOPMAaUMOHHbIX CUCTEMAX;

MoLl - "locymapcTBeHHoe OogKkeTHoEe yypexaeHue
«MHOroyHKUMOHANbHBLIN ~ LEHTP  MpedoCTaBfeHns rocygapCTBEHHbIX U
MyHUUUMNaneHbIX ycnyr B Pecnybnuke TaTtapctaHy;

ANC MOLl - AsTomatuampoBaHHasi WHAOPMaUMOHHAs cucTema
MHOrOYHKUNOHAarNbHbIX  LUEHTPOB NpefdoCTaBfeHnd rocygapCTBEHHbIX U
MyHUUMNaneHbIX yenyr Pecnybnuku TaTapcraH.

1.9.2. B agMuHUCTpaATMBHOM perfnamMeHTe noa 3asBfieHNeM o
NpeaocTaBneHnM MyHUMUMNAnNbLHOW ycrnyrn (ganee - 3asiBfieHMe) NoHMMaeTCs
3arnpoc o npefocTaBfieHNN MyHULMNANTbHOW YCIyrK, NogaHHbIN B COOTBETCTBUM
¢ nyHKkTOM 3 cTaTbn 2 ®efepansHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-$3
«O6 opraHuszaumMm npegocTaBfeHUs rOCyOapCTBEHHbIX WU MYHUUMMANbHbIX
ycnyr» (aanee — ®egepanbHbi 3akoH Ne 210-93).

2. CTaH,D,apT npenocTtaBJieHUsA MyHMLWIﬂa.HbHOﬁ ycnyru

2.1. HanmeHoBaHWe MyHMUUNANTLHOW YCIyrn
BknioyeHne B COCTaB U UCKIOYEHUE XWUIbIX NMOMELLEHUAW N3 cocTaBa
cneunanmsanpoBaHHOIo XUNULWHoro goHaa r. Ymucrtonorsb

2.2. HanmeHoBaHme ncnonHUTenbHO-pacnopsanTenbLHOro opraHa MecTHOro
caMoyrnpaBneHnsi, HenocpeacTBEHHO NPEeAOCTaBNALWEro MyHUUMNANbHYO

ycnyry
YnCTONONLCKMIN TOPOACKON UCMOSTHUTESbHLIM KOMUTET (aanee — OpraH)

2.3. OnncaHue pesynbTaTta NpegocTaBneHns MyHULMNansHOM yCryrn

2.3.1. PesynbTatom npefocTaBneHns MyHUUunanbHOW yenyrn aBngeTcs:

1) pelweHne O BKNHOYEHUM KUMOrO0  MOMELWEeHNss B  COCTaB
crneunanmsanpoBaHHOro XunuwHoro goHaa r. Yuctononbs(npunoxeHue 1);

2) peweHne 06 UCKNIOYEHUM XKWUITOro MNOMelleHnss U3 cocTaBa
cneumanu3vpoBaHHOro XunuwHoro goHaa r. Yucronorsb.

3) peweHne 06 OTKase BO BKIHOYEHUWN XWUMOrO MOMELLEHUSS B COCTaB
cneunann3mpoBaHHOrO XUNULLHOro doHaa r. Yncronone.

4) pelweHne o6 OTKkase B UCKITHOYEHMM XUMOro NOMELLEHNA U3 COCTaBa
cneumanuanpoBaHHOro XUnNuuHoro doHaa r. Ynctonone(NnpunoxeHue 2).

2.3.2. PesynbTaTt npeaocTaBneHnsd MYHULMNaNbLHOM ycnyrm
HanpasnaeTca 3asBUTESNO B (pOpMe 3NIEKTPOHHOro AOKYMEHTa, NoANMCaHHOro
YCUNEHHOWN KBannUUMPOBaAHHOW 3MEKTPOHHOW MOAMNUCHID YNOSTHOMOYEHHOIo
AOSDKHOCTHOro nvua OpeaHa, B cooTBeTCcTBUM ¢ DefepanbHbiM 3aKOHOM OT 6
anpena 2011 roga Ne 63-®3 «O6 anekTpoHHOM noanucu» (oanee —
depepanbHbI 3akoH Ne 63-D3) B nu4HbIN KabuHeT EanHoro noptan. B cnyvae
HanpasfeHns 3aaBneHns nocpeacTtsomMm PecnybnnkaHckoro noptana pesynbTtar
NpefocTaBneHnss MyHUUMNANbHOW YCyrn HanpasfisieTCa B JIUYHbIA KabuHeT
PecnybnnkaHckoro noptana.



2.3.3. Mo Bolbopy  3asBuTENS pe3ynbTtar  nNpeaocTaBfieHUs
MyHUUMNaneHon ycnyru Bolgaetcs B OpraHe unmn B M®L| B doopme ak3emnnspa
9IEKTPOHHOrO0  [AOKYMEHTa, pacrneyaTtaHHoOro Ha OymMaxHOM HocuTene,
3aBEpPEHHOro nevyaTbld W MOAMNUCBID COOTBETCTBEHHO  YMOSIHOMOYEHHOro
AomkHocTHoro nunua OpraHa unun pabotHuka MOLL.

2.3.4. 3agsutenb BnNpaBe nNoOMAyuYnTb pesynbTaT npegocTaBfieHnsd
MYyHUUMNANbHON ycnyrn B oOpMe 3MEKTPOHHOIO JOKYMEHTA B TeYeHMe CpoKa
AEeNCTBUSA pesynbTata NpeaocTaBeHns MyHUUMNANbHOW YCAYTN.

2.4. Cpok npegoctaBneHnsa MyHMUMnanbHOM YCryri, B TOM YMCIIE C Y4ETOM
HeobxoaAnMoCTn obpallieHnst B OpraHM3auunu, ydacTBylowmMe B NpeaocTaBneHnn
MYHMUMNANbHOW YCNyrn, CPOK NPUOCTaHOBIIEHNA NpeaoCcTaBneHns
MYHULMNATbHOW YCIyrn B Criydae, eCcrivi BO3MOXXHOCTb NPUOCTaHOBIEHUS
npeaycMoTpeHa 3akoHogaTenbcTtBoM Poccuinckon ®egepaunmn, CpoK Bblgadun
(HanpaBneHns1) LOKYMEHTOB, SIBMAOLWMXCS pe3ynbTaToM NpeaocTaBfieHns
MYHULMNANBHOW YCyru

2.4.1. MyHnuunanbHas ycnyra npegocrtaBnsietca B TedeHne 12 pabounx
OHEen.

2.4.2. lNpnoctaHoBnNeHne cpoka npenocrtaBneHns MyHUumnanbHOW ycryrm
He NpeayCcMOTPEHO.

24.3. HanpaBneHne [OOKyMeHTa,  SABMAIOWEroca  pesynbTaTtom
npenocTaBneHns MyHUUMNanbHOW yCnyrn B (popme 3MeKTPOHHOIO AOKYMEHTa,
3asBUTESTIO OCYLLECTBNSAETCH B AeHb OPOPMITEHNSA U perncTpaumm pesyrnbrarta
npeaocTaBneHns MyHULMNATbHOW YCITyTr.

2.5. NcuepnbiBatoLlumin nepedeHb JOKYMEHTOB, HEODXO4MMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU UM UHBIMU HOPMaTUBHBLIMWU NPAaBOBbLIMW akTamMu AJ14
npegnocTaBneHns MyHULMNANbHOW YCIyrK, a TaKkxe ycnyr, KoTopble SBNATCA
HeobxoauMbIMK U 06A3aTeNbHbIMU A115 NPeaoCcTaBneHna MyHUUMNanbHbIX
ycrnyr, nognexalimx npeacraBfieHuIo 3adaBUTenieM, cnocobbl X NONyYeHus
3agBuTENIEM, B TOM YUCIIE B 3MEKTPOHHOM popMe, NOPALOK UX NpeacTaBlieHnsd

2.5.1. Ina nNpuHATUSA peLlleHUs O BKIIOYEHUN JXUMOro MNOMELLEHUS B
COCTaB crneunanm3npoBaHHOIo XUIULWHOro ooHga r. Yucronons:

1) OOKYMEHT, YOOCTOBEPSKLWMA JIMYHOCTL (He TpebyeTca B cnydae
obpalueHunsa nocpeactsom PecnybnvkaHckoro noprana);

2) OOKYMEHT, y4OCTOBEPAOLLMIA NOSTHOMOYMS NpeaCcTaBUTENS 3aaBUTENS;

3) 3asBrneHue:

B (popme OOKyMeHTa Ha OymaxHOM HocuTene (npunoxeHve Ne 4 K
HacTosAWeMY agMUHUCTPATUBHOMY pernameHTy);

B  OneKkTpoHHOW dopme  (3anonHseTcss  NocpeAcTBOM — BHECEHMUS
COOTBETCTBYIOLUNX  CBEOEHUW B  3MIEKTPOHHYIO  popMy  3adBNeHus),
nognucaHHoe B cooTBeTCcTBUM  C  TpeboBaHmamMM  nyHKTa  2.5.3
agMUHUCTPATUBHOIO pernamMeHTa, npwu obpaleHmmn nocpencTBoM
PecnybnukaHckoro noprana;



4) OOKyMEHT, noAaTBepXaawwuihn npaBo 3asBUTENS Ha  Xunoe
nomeLleHune;

5) KON TEXHMYECKOro nacnopTa XWUNoro NoOMeLLEeHNS;

6) 3akn4yeHne O COOTBETCTBUM XXUITOr0 NMOMELLEHNSA NMpeabsBrsgeMbiM K
HemMy TpeboBaHusM.

Ana npuHATUA pelueHnss 06 UCKMIYEHUN XUITOro NOMeELLIEHNA U3 cocTaBa
crneunanmsanpoBaHHOTO XUMNULHOIoO dooHaa r. Ynctonons NpeacTaBnAoTCS:

1) OOKYMEHT, YOOCTOBEPSILWMA JIMYHOCTL (He TpebyeTca B cny4vae
obpaweHna nocpeacteom PecnybnumkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPSAIOLLNI NOHOMOYUS NpeacTaBUTENs 3asaBUTENS;

3) 3asBneHMe o060 WCKMAYEHUM KUMOro MOMELLEHMS U3 cocTaBa
cneunanunampoBaHHoro dgoHga r. Yucrtononsb:

B (popme OOKyMeHTa Ha OymaxHOM HocuTene (npunoxeHuve Ne 5 «k
HacTosiLeMy agMUHUCTPATUBHOMY perfnamMeHTy);

B  3JIeKTPOHHOW popmMe  (3anosiHaeTca  MNOCpeACcTBOM  BHECEHUS
COOTBETCTBYIOLUMX  CBEAEHWA B  3NIEKTPOHHYO  (hopMy  3asBneHus),
nognucaHHoe B cooTeBeTcTBUM ¢ TpeboBaHmamMM  nyHkTa  2.5.3
aAlMUHUCTPATUBHOIO pernameHTa, npwu obpaLLeHun nocpeacTBOM
PecnybnnkaHckoro noptana;

4) KONnsa TEXHNYECKOro nacrnopTa XUrnoro noMeLLeHus;

5) KoUMW  OOKYMEHTOB, YOOCTOBEPSIOWMX  JIMMHOCTU  rpaxaaH,
3apEerucCTpuUpoOBaHHbIX B XWUIIOM MomeweHun (nacnopta (MHble OOKYMEHTHI,
yOOCTOBEPSAOWME JIMYHOCTL) YSIEHOB CeMbM, ocTurwmx 14 net v craplue,
cBugeTenbctBa O  POXOEHUNM  HECOBEPLUEHHOSIETHUX  YNIeHOB  CeMbM
HaHMMaTens, He gocTurwnx 14-neTHero Bo3pacTa);

6) Konmna [oroBopa Havma CRyXebHOro Xuroro nomewieHust (KUnoro
NOMELLLEHUS B OBLLEXNTUN);

7) [OOKYMEHT, noaTBepXaalwui OTHECEeHUe K KaTeropum rpaxaaH
cornacHo n. 1.8. HacToswero PernameHTa (B cnyyae UCKIKOYEHUs CIyXebHbIX
XWUIbIX NOMELLEHMI N3 cOCTaBa Crneumanmu3mpoBaHHOrO XUIMLWHOro hoHaa);

8) Konua TPyOoOBOW KHWXKM paboTHMKa (HaHMmaTens), 3aBepeHHad no
MecCTy paboTbl, CryX0bbl N MHMOpMauUMa O TPYAOBOM CTaxe W TPyOoOBOM
AEeATerIbHOCTUN B 3NIEKTPOHHOM BUAE.

2.5.2. 3agBneHuve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM N3 CreayLmnX cnocobos:

1) uyepes MOL| Ha OymaxHbIX HOCUTENAX W B BUAE SNEKTPOHHbIX
AOKYMEHTOB, COOTBETCTBYHOLLMX TpeboBaHUAM NyHKTa 25.3
aAMWHUCTPATUBHOIO pernameHTa;

2) nocpeacteom PecnybnnkaHcKoro noptana B 35f1IEKTPOHHON dhopMe;

3) B OpraH nM4HO WMnM NOCPEACTBOM MOYTOBOM CBA3N Ha BymakHOM
HocuTene. 3asiBieHMe W npunaraemble [OOKYMEHTbI, MNpu  HanpaBfeHuu
NOCpenCTBOM NOYTOBOW CBA3WU, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpSAKe.

2.5.3. 3aaBneHve npu HanpaeneHun nocpeactsom PecnybnvkaHcKoro
nopTana noanucbiBaeTcHa NPOCTON ANIEKTPOHHOM NOANUCHIO 3asiBUTENS.



[na nonyyvyeHns NPOCTON 3MNEKTPOHHOW NoANuUCK 3adaBuUTesNito Heobxoanmo
nponuTn npouenypy pernctpaumm (ayteHtndgpukaumm) B ECUA, a Takke
noATBEPAMTb YHETHYIO 3amnunChb.

ONEKTPOHHbIN JOKYMEHT (NEKTPOHHbIN 06pa3 JOKYMEHTA), YKas3aHHbIA B
noanyHkTe 2 nyHkta 2.5.1 agMWHUCTPATMBHOIO perrfamMeHTa, 3aBepsieTcs
YCUNEHHON  KBanuMUMpPOBaHHOM MOAMUCBHID NUL, YNOSIHOMOYEHHbLIX Ha
co3faHuve 1 nognucaHme Takux JOKYMEHTOB, B TOM YMCNe HOTapuycamu.

OnNEKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble  0b6pa3sbl  OOKYMEHTOB),
npunaraemMble K 3asiBfIeHW0, B TOM 4YuCre OOBEPEHHOCTW, HanpasnslTCA B
Buae dannos B popmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom
He 6onee 50 MbGawr.

KauecTBO npenocTtaBnsieMblX 3MEKTPOHHbIX OOKYMEHTOB (3MEKTPOHHbIX
00pa3oB JOKYMEHTOB) AOMKHO MO3BOMATL B MOSIHOM 06bemMe NpovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpeliaeTcsa TpeboBaTb OT 3asBUTENS:

1) npeacTtaBneHnsi OOKYMEHTOB M MHopMauMmM Wnn OCyLLEeCTBNEHUS
AEeNCTBUW, NpeacTaBfeHne UMM OCYLLECTBIIEHNE KOTOPbIX HE NpeaycCMOTPEHO
HOPMaTMBHbIMM  MNPAaBOBbLIMW  akTaMu,  PerynupyrolmnMm  OTHOLLEHMUS,
BO3HMKAlOLLNE B CBA3N C NpeaocTaBneHMeM MyHULMNANTbHON YCIyru;

2) ocyLecTBEHNA AEUCTBUN, B TOM YUCNE COrnacoBaHum, HEOBX0ONMbIX
ANS NONyYeHUss MyHULMNanbHOM YCIyrn U CBA3aHHbIX C obpalleHneM B UHblEe
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO camMmoyrpaBfeHus, opraHu3auuu,
3a VCKITOMEHMEM MNOSYYEHUSA YCIYr U MOMNyYeHUs AOKYMEHTOB U MHGOpMaLmK,
npenocTaBnseMblX B pesyrnbTarte npefoCTaBeHns Takmx yCryr, BKIIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatem 9 denepanbHoro 3akoHa Ne 210-03
(HeobxoauMbIX 1 06a3aTenbHbIX YCIyr);

3) npencraBneHns AOKYMEHTOB M WHQOpMauuK, oTcyTcTBue un (unm)
HeJOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanucb Mpu rnepBoOHaYaribHOM OTKase B
npueme OOKYMEHTOB, HeobxoauMbIX ONA NpPeaocTaBfieHNs MYHULMNANbHOM
ycnyrn, nmbo B nNpeaocTaBfiEHUM MyHMUUNANbHOW YCNyru, 3a MCKITOYEHUEM
cnegyroLwmnx criyyaes:

a) nameHeHne TpeboBaHNn HOPMATUBHbBIX MPABOBbLIX AKTOB, KacaloLLMXCH
npeaocTaBneHna MyHUUUNArbHOW YCIyrn, nocrie nepBoHavanbHOW nogayu
3asiBrieHns 0 NpefoCcTaBfieHU MyHULMNAIbHOW YCIyru;

6) Hanuume ownboK B 3asABEHUN O MNPeaOCTaBNEHMM MyHUUMNANbHON
yCnyru n OOKyMeHTax, NofdaHHbIX 3adBuUTEeSieM Nocrie nepBoHavarnbHOro oTkasa
B NpuemMe AOKYMEHTOB, HEOOXOOMMbIX ANS NPeaoCTaBfEHUss MYHULMNANbHOM
ycnyrn, nnbo B NpeaocTaBneHnn MyHULMNANbHOW YCYrM N He BKITHOYEHHbIX B
NpeacTaBneHHbI paHee KOMMNEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa AENCTBUSA AOKYMEHTOB UMW N3MEHEHME MHopMaummn
nocrne nepBOHa4YanbHOro oTKasa B NpuemMe [OKYMEHTOB, HeOobXxoaAuMbIX AJis
npedocTaBneHMs  MyHuuMnanbHOM  ycnyrn, nmbo B npenocTaBreHUu
MYHULMNANbHOW YCIyru;

I BbIsIBlIeHWE [AOKYMEeHTanbHO MOATBEPXAEHHOro dakTa (Npu3HakoB)
OLWMBOYHOro MNM nNpPOTUBOMPABHOIO AencTBusa (6e3genctens) LOMKHOCTHOMO



nuua OpraHa, paboTHuka MOLL, npu nepBoHayanbHOM OTKase B Mpueme
AOKYMEHTOB, HeOobXoOuMMbIX AOns MpefoCcTaBfeHus MyHUUMNanbHOW YCnyrn,
nnbo B NpefocTaBlieHN MyHULUMNANbHOW YCyrM, 0 YeM B NMUCbMEHHOM BUAE
3a nognuceto pykosogutens OpraHa nNpu nepBoHavasibHOM OTKa3e B rnpueme
AOKYMEHTOB, HeOobXoOuMMbIX AOns MpefoCcTaBfeHus MyHUUMNanbHOW YCnyrn,
yBEOOMIAETCH 3asBUTENb, @ TakKe MPUHOCATCH U3BUHEHNA 3a AOCTaBIIEHHbIE
Heyao0CTBa;

4) npepocTtaBrneHns Ha BGymMaxHOM  HocuTene  [OOKYMEHTOB U
NHOPMaLNK, SNEKTPOHHbIE o00pasbl KOTOPbIX paHee OblM 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 yacTtu 1 ctatbn 16 PepepansHoro 3akoHa Ne 210-
@3, 3a UCKNIYEHNEM ClnyYaeB, eCNN HAHECEHME OTMETOK Ha Takne AOKYMEHTbI
nmbo unx un3bsATUE £ABNAETCA HeobXogMMbIM  YCrOBMEM NpeaocTaBreHnsd
roCygapCTBEHHOW MW MYHUUMMANbHOW  YCIyrM, U WHbIX  CIyYaes,
YCTaHOBIIEHHbIX heaeparbHbIMU 3aKOHaMM.

2.6. VcuepnbiBatoLLmii nepeyvyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW NPaBOBbLIMM akTaMu AN NPeaoCTaBneHnst MyHULMNansHon
yCNnyru, KOTOpble HAaXOASATCS B PACMNOPSPKEHUN roCyAapCTBEHHbIX OPraHoB,
OopraHoOB MECTHOIo camMoynpaBrieHUst U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbIM
opraHam Unn opraHam MeCTHOro caMoynpaBneHns opraHn3aunii 1 KoTopble
3asBUTENb Bnpase NpeacTaBuTb, a Takke cnocobbl UX Nomy4YeHns
3as8BUTENAMU, B TOM YMCIE B MEKTPOHHON dhopme, NOPSaoK UX
npeacTaBneHnst; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMoyrnpaBreHust
NGO opraHu3aums, B pacropsiKeHUM KOTOPbIX HAaX0OATCS AaHHbIe JOKYMEHTbI

2.6.1. NonyyatoTcsa B paMkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:
1) cBeaeHus o permctpauum rpaxagaH - MMHMCTEpPCTBO BHYTpPEHHUX aen PO;

2) Bbinucka n3 EgmMHoro rocyaapcteeHHOro peectpa HeasmxkmmocTtn (EMPH) o xunom
nomeLleHnn - YnpasneHne ®egepanbHon cnyxbbl rocyaapcTBEHHOM pernctpaunm, kagactpa
n kapTorpadgum no Pecnybnuke TaTtapcTaH;

3) cBedeHus O AeNCTBYKOLLEM nacnopTte rpaxagaHnHa Poccunckon depepauum —
MB[ Poccuu;

4) cBefeHUss O HoTapuanbHOW AoBepeHHocTM — defepanbHasi HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe nNpenocTaBUTb [JOKYMEHTbI (CBedeHus ),
yKasaHHble B rnoanyHktax 1 - 2 nyHkta 2.6.1 agMUHUCTPaTUBHOIO pernamMmeHTa,
B dopme SNEKTPOHHbLIX  OOKYMEHTOB, 3aBepeHHbIX yCUreHHOn
KBanMuuMpoBaHHOW MOAMNUCLIO WL, YMNOJTHOMOYEHHbIX Ha Cco3JaHue U
nognucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBrieHuUs.

2.6.3. HenpencraesneHve (HecBoeBpeMeHHOe npeacTaBneHne)
yKazaHHbIMM B nNyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa opraHamm
rocygapCTBEHHOM BNnacTu, opraHamu MECTHOro camMmoynpaBreHus,

opraHMsaunsaMm JOKYMEHTOB U CBEAEHUN HE MOXET SABNATLCS OCHOBaHWEM L4
OoTKasa B NpefoCcTaBfieHN MyHULMNANbHOM YCNYTIW.

2.6.4. JomKHOCTHOE NnUo M (Mnn) paboTHUK, yKa3aHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa opraHoB U opraHuM3auun, He nNpeacTaBMBLLME
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3anpoLleHHble W Haxogsiwunecs B



pPacnops>KeHUn [OOKYMEHT WM CBeAeHUus, noanexar agMUHUCTPaTUBHOMN,
AVCUMNIIMHAPHOM UMW MHOW  OTBETCTBEHHOCTM B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuimckon deaepaunu.

2.6.5. 3anpelaeTtca TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHUs, B
TOM 4yucne noaTeBepxaawlme BHeceHMe  3asiButeneMm  nnatbl  3a
npefnocTaBneHMe MyHUUMNANbHOW YCRyrM, HaxoOswWwMecss B pPacrnopsiKeHUu
rOCydapCTBEHHbIX  OpraHoOB, OpraHOB MECTHOro CcaMoynpaBfieHUs U
NOoABEAOMCTBEHHbLIX [OCYOAapPCTBEHHLIM OpraHam WM opraHaMm MEeCTHOro
camMmoynpasrieHnsa opraHmsauni.

HenpencraBneHne 3asgBuTenem OOKYMEHTOB, coAepXalmx cBeaeHus,
KOTOpble HaxoOsaATCsA B pPacnopsikeHUW rocydapCTBEHHbLIX OpraHoB, OpraHoB
MECTHOro camoyrnpasfieHuss U NoABEAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam
WM opraHam MeCTHOrO CaMOynpaBfieHUs OpraHu3aumn, He sBndeTcd
OCHOBaHMEM [N OTKasa 3asBUTENt0 B MPeaoCTaBfieHUM MyHMUMNAanIbHON
yChnyru.

2.7. NcyepnbiBaloLWnn nepevyeHb OCHOBAHUKM Af1s1 OTKasa B npueme
AOKYMEHTOB, HEO6XOAUMBIX AS1s NPefOoCTaBNeHnUss MyHULMNAnbHOM YCIyru

2.7.1. OcHoBaHUAMWU ONS OTKasa B NpuemMe [OKYMEHTOB, HEOBXOOAMMbIX
ANs NpefoCcTaBneHns MyHUUMNanbHOM yenyru, SBnsaoTCs:

1) npeacTaBneHHble 3adBUTENEM [OKYMEHTbl cogepXaT NO4YUCTKA WU
MCnpaBneHns TeKcTa, He 3aBepeHHble B  MNopsake, YCTaHOBIEHHOM
3akoHogaTenbcTBoM Poccuinckon denepaunu;

2) DOKYMEHTbI coaepkaT NoBpeXAeHUs, Hann4mMe KOTOopbIX He NO3BONsAeT
B NOSIHOM 06BbeMe MCnosib3oBaTb MHGOPMALMIO U CBEAEHUS, CoOAepKaLLMecs B
AOKYMEHTaxX Afis npeaocTaBneHns MyHULMNanbHOM YCNyru;

3) npeacTaBfeHHble AO0KYMEHTbl WNU CBEAEHWUA yTpaTunn Ccuny Ha
MOMEHT oOpalleHns 3a MyHULMNANbHOM YCIyron (OOKYMEHT, YOOCTOBEPSIOLLNM
NONHOMOYNSA  NpeacTtaBuTeENs  3asBuTens, B cnyyae obpalwleHus 3a
npeanocTaBneEHMEM MYHULMMNANBLHOM YCNYIN YKa3aHHbIM JIULOM);

4) nogadva 3asiBNeHMst O NpeaocTaBleHMM MYHUUMNanNbHOW YCryrn wu
AOKYMEHTOB, HEOBXOOMMBLIX ONS NpefoCTaBneHnMss MyHUUMNanbHOW ycnyrun, B
3IEKTPOHHOM (PpOpME C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppeKTHOoe 3anonHeHne obsa3aTenbHbIX Nonen B opme 3asBneHus,
B TOM u4ucre B WHTepakTuBHOM dopMe 3asBrieHuss Ha PecnybnmMkaHCKoMm
noptane (He4oCTOBEPHOE, HEMOSMHOE, NGO HENpPaBUbHOE 3anOfIHEHME);

6) npencTtaBneHMe HEMNONHOro KOMMMekTa OOKYMEHTOB, HeobXOAMMbIX
AN NpeaoCTaBneHNsa MyHULUNANbHOW YCyri;

7) 3adBneHne O NpenocTaBneHuM  ycnyrm NogaHo B OpraH
rocygapCTBEHHOM  Bnacti, OpraH MECTHOro  camoynpaBfeHust  unu
opraHu3aumio, B MNOSIHOMOYMSA KOTOPbIX HE BXOAUT npeaocTaBneHne
MYHULMNANbHOW YCIyTH;

8) HecobntoaeHNe yCcTaHOBMEHHbIX cTaTben 11 denepanbHOro 3akoHa oT
6 anpensa 2011 roga Ne 63-®3 «O6 3MeKTPOHHOM NOAMUCK» YCITOBUN



NPU3HaHNA OEUCTBUTENBHOCTU YCUITEHHOW KBanMUUMPOBAHHON 3S1IEKTPOHHOM
noanucw.

2.7.2. [llepevyeHb oOcCHOBaHMM [Ans OTKasa B MNpuemMe [JOKYMEHTOB,
HeobXxoOuMbIX AN NOMyYEeHWA  MyHUUMNAnbHOM  YCryrn,  ABNSAeTCS
ncyepnbIBaroLWMM.

2.7.3. PeweHve o6 oTkasze B npueme 3adBNeHUS U [OOKYMEHTOB,
HeobXxoauMbIX ONA NpefocTaBreHns MyHULMMansHOW YCIyrn, MoXeT ObITb
MPUHATO Kak BO BpeMs rpuemMa 3aaBuTtens, Tak W rocrne nosydeHus
OTBETCTBEHHbIM  AOSMKHOCTHbIM  nvuoM  OpraHa  Heobxoaumbix — Angd
NpefoCTaBnNeHnss  MyHuMUMNanbHOW  yCcriyrM  OOKYMEHTOB  (CBedeHun) C
NCMNONb30BaHNEM MEXBEOOMCTBEHHOIO MHPOPMALIMOHHOIO B3aUMO4ENCTBUS, B
CpOK, HE npeBblatowmn 9 pabounx gHen co AHS pernctpauum 3asBreHuns.

2.7.4. 3anpelwaetca OTKasblBaTb B MpuvemMe 3asiBIEHUS W UHbIX
AOKYMEHTOB, HeobxoauMbIX Ons npefocTaBfieHUss MyHUUUNANbHOW YCIyru, B
crnyyae ecnu 3asiBfieHMe U JOKYMEeHTbl, Heobxoaumble ONA npenocTaBreHns
MYHUUUNANbHOW YyCnyru, nodaHbl B COOTBETCTBUN C MH(POPMaLMEN O CPOKax m
nopsgke npeaocTaBfeHns  MyHuUMnanbHOW ycryri, onybrnmMkoBaHHOW Ha
EovHom noptane, PecnybnvkaHckom noprane.

2.8. VNlcuepnbiBatoLwmi nepevyeHb OCHOBAHWIW AN NPUOCTAHOBIIEHUSA UM OTKasa
B NpeaoCcTaBneHnm MyHUUmMnansHOM yCryru

2.8.1. OcHoBaHun4 ans NPUOCTaHOBIEHNS npenocTaBneHns
MYHULMNATbHOW YCITyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ONdA OTKa3a B NpeAoCTaBreHnn MyHUUMNAnsHON yCryru
NpU  BKITHOYEHUM KWUSMbIX MOMELLEHMA B COCTaB Creyuanu3MpoBaHHOro
XunuuHoro oHaa:

1) OTCyTCTBME YCTAHOBMEHHbLIX 3aKOHOAATESIbCTBOM CBELEHUN UMK
Hannuyne HeOoCTOBEPHbIX CBeAeHMW B [OOKYMEHTax, npeacraBnsaemMblX
3agBuTenem.

2) He OCyLecCTBNeHa NoCTaHOBKA XWUMOro NOMeLLEHUs] Ha KagacTpoBbIv
yyer.

3) Xunoe nomeleHne He ABNAeTCS MyHMUMNanbHON COBCTBEHHOCTLIO.

OcHoBaHusa Ons oTkasa B npefocTaBfieHUM MyHULMNANbLHOW ycnyru npu
MCKIMIOYEHUN  XWUIbIX  MOMELLEHUWW U3 CcoCTaBa  Creuuann3mpoBaHHOIo
XunuuHoro oHaa:

1) Hanuuue y rpaxgaHuHa WNM YreHOB e€ero CcembW Ha npase
CcOBCTBEHHOCTU OPYroro XWroro nomelleHus (gonm B npase COBCTBEHHOCTU
XuUnoro nomewieHns) odwen nnowaabio 6onblie y4eTHOM HOPMbI Nowaan
XXUIOro noMeLLeHna Ha OHOro YrieHa CeMbM.

2) npesbllleHa HOpMa NpefoCTaBNeHUs NMowann XUrnoro rnoMeLleHus,
yCTaHOBJIEHHas  HOPMAaTUBHbIMW  MPaBOBbIMW  aKTamu, TMPUHATBIMA B
COOTBETCTBUM C 3aKOHOOATENLCTBOM.

2.8.3. [lepeyeHb oOCHOBaHMW OnNd OTKasa B nNpegocTaBneHun
MYHULMNAbHOW YCIyrn SBAAeTCA ncyepnbiBaoLLmMm.



2.8.4. 3anpeuwaeTtca oTKasblBaTb B NpeAoCTaBAeHUN MyHUUMNANbHON
ycriyru B criydae, ecrnv 3asiBfieHne o0 npegoctaBneHnn MyHUUMnansHOW ycnyru
NoJaHo B COOTBETCTBMM C MH(pOpMaLMeEn O CpoKax U nopsiake npenocTaBlieHus
MyHUUunaneHoW  ycnyrn,  onybnvkoBaHHom  Ha — EgmHom  noprane,
PecnybnnkaHckom noprane.

2.9. MNMopsagok, pasmep M OCHOBAHUSA B3UMaHUS rocygapCTBEHHOW MOLUMNHBI Un
WMHOW NNaTbl, B3MMaeMou 3a npeAocTaBlieHne MyHUUUNanbHOW yenyrm
MyHuumMnanbHas ycrnyra npegocrasnseTca Ha 6e3B03Me3HON OCHOBE.
2.10. MNepeyeHb ycnyr, KoTopble ABNAITCA HEOBXOAUMbBIMU U 06A3aTENbHBIMU
ANS NpegocTaBneHna MyHUUunanbHOM ycnyr, B TOM YUCe CBEAEHNS O
OOKYMeHTE (OOKYMeHTax), BbldaBaeMoM (BblaaBaeMblX) OpraHM3aumnsmu,
y4acTBYHOLLMMWN B NPEeAOCTaBEHNN MyHULMNAMNbHbIX YCNyr

npe,D,OCTaBJ'IeHVIe HeobxoanMbIX 1 0bA3aTerNbHbIX ycnyr He Tpe6yeTc;|.

2.11. Mopsnok, pasamep 1 OCHOBaHWUA B3MMaHUs NnaThbl 3a NpeaocTaBneHme
YCNyr, KOTOpble SABMAITCA HEOOXOAUMBIMU N 06A3aTEeNbHBIMU AN
NpeaocTaBneHns MyHULMNanbHON ycrnyri, BKItoYas MHAoOpMaLno 0 MeToanke
pacyeTa pasmepa Takou nnarbl

[MocTaHOBKa XUMOro NOMELLEHNS Ha KagacTpPOoBbIA y4EeT OCYLLeCTBNSeTCs
B COOTBETCTBUM C Tapudamu, AENCTBYOLWMMN OJ1S1 OPraHoB, OCYLLECTBNSALMX
TEXHUYECKYI0 MHBEHTapM3aLMIo U NOCTAHOBKY OOBbEKTOB Ha KaJacTPOBbIN yYeT.

2.12. MakcmarnbHbI CPOK OXKMAaHUS B oMepean npu nogade 3anpoca o
npeanocTaBneHn MyHUUMNAaIbHOW YCIyru, yCnyru, npeaoctaBrisieMon
opraHusaumen, ydacTBylOLLEN B NpeaocTaBeHnn MyHULUNANbHOW yCryru, n
npwn nonyyvyeHnn pesynbtarta NpeaocTaBeHna Takux yeryr

2.12.1. Bpemsa oxugaHma npu nogaye 3asiBNEeHUs Ha MosfyvyeHue
MyHUUUNanbHOW ycnyrun - He 6onee 15 MUHYT.

2.12.2. lNpun nony4yeHuu pesynbTata MpegocTaBrneHns MyHULMNArbHOW
yCnyru MakcumarbHbI CPOK OXWAAHUA B oYepean He OOMMKeH npesbiwatb 15
MUHYT.

2.13. Cpok 1 nopsigoK permcTpauum 3anpoca 3asiBUTens o npeaoctaBneHum
MYHULMNANbHOW YCIyrn U YyCNyrn, npeaocTasrisieMon opraHmsaumen,
yyacTByoLen B NpeaocTaBfieHNn MyHULMNAaNbsHOW yCrnyru, B TOM Yncne B
3NEeKTPOHHOM hopme

2.13.1. MNpun nnyHom obpaweHmn B MOLl B geHb nogayn 3asiBNeHus
3aaBuTento Bblgaetca pacnucka ns AIC ML ¢ pernctpayMOHHbIM HOMEPOM,
noaTBepXK4arLLMM, YTO 3adBNeHne OTNpaBfeHo, N JaTON Nogadn 3asBreHus.

2.13.2. lpu HanpaBneHun 3aaBreHna nocpencrsoMm EauHoro noprtana,
PecnybnvkaHckoro noprana 3asiButenb B AeHb Nofgayun 3asiBfieHust nonyvyaeTt B
nnyHom kabuHeTte PecnybnukaHCcKOro nopTtana W MO 3MEKTPOHHOW no4yTe



yBeQOMIIEHNE, noaTBepXaawuee, UYTO 3asBNeHMEe OTNpaBfeHO, B KOTOPOM
YKa3bIBalOTCSA perMcTpaumoHHbIA HOMEP 1 AaTa nogayun 3asiBrieHus.

2.13.3. lMNpn nndyHom obpaweHnn B OpraH B OeHb nogadun 3asiBrieHus
YNONMHOMOYEHHbIM  AOMKHOCTHbIM  nuuom OpraHa 3asBUTENHO  BblOaeTcs
pacnuncka n3 aBTOMaTU3NPOBaAHHOM MHAOPMAaLIMOHHOWN CUCTEMBI,
npegHas3Ha4YeHHOM ANsl OKasaHUs rocyaapCTBEHHbIX U MyHMUMNANbHbBIX YCAYr, C
pPerucTpaumoHHbiM  HOMEpPOM, AaTon nogayn 3asiBeHUst WU nepedyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHNSAM, B KOTOPbIX NpeaocTaBnsaeTcs
MyHuUUNanbHaga ycnyra, K 3any oxXmngaHusa, Mmectam grna 3arnofiHeHuUs 3anpocoB
O NpegocTaBneHnn MyHuumnanbHoOW ycrnyr, M(HOpMaUNOHHbIM CTEHOAM C
obpasuamMu nx 3anosiHEHUS U NepeyHeM JOKYMEHTOB, HEOBXO4MMbIX AN
npeagocrtaBlieHnd Ka>K,EI,OIZ MyHI/ILI,I/II'IaJ'IbH017I ycnyru, pasmeLlleHnio n
0OOPMIIEHUIO BU3YarnbHOM, TEKCTOBOWN U MYSIbTUMEONNHON MHpOpMaLIMK O
nopsaagke npenocrtaBsrieHnA Takou yCinyru, B TOM 4Yucrie K obecneyeHuto
AOCTYNMHOCTU OJ1A HBalMMAoOB YKa3aHHbIX 0O6BEKTOB B COOTBETCTBUM C
Cbeﬂ,epaﬂbelM 3aKoHOO4aTelsIbCTBOM N 3aKOHOOATEJIbCTBOM PeCI'Iy6J'Il/IKl/I
TaTapCTaH (0] coumaanoﬁ 3alinTte nHBanngoB

2.14.1. lpepoctaBneHne MyHMUMNANbHOW YCNYrn OCYLIECTBSAETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3asButenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmMIeHns
AOKYMEHTOB, MHPOPMAaLMOHHLIMU CTEHAAMM.

2.14.2. B cooTBETCTBUM C 3akoHOAaTeNbLCTBOM Poccuinckon degepaumm o
counanbHOM 3alumMTe MHBaANMOOB B UeNsx 6ecnpensaTCTBEHHOro AocTyna K
MEeCTY NpeaocTaBneHnsa MyHuuunanbHom ycnyru obecneymBaeTcs:

1) obecneumBaetcs  GecnpenaATCTBEHHbIN  OOCTYN  WMHBANMOAOB K MECTy
nNpegocTaBNeHns MyHuUMnanbHOW ycnyrn  (yOoOHbIM  BXOA-BbIXO4 B MNOMELEHUs W
nepemMeLleHne B nx npegenax);

2) Bu3yarnbHad, TeKkCcToBasas W MyﬂbTMMe,EI,MVIHaFI VIH(bOpMaLI,VIFI o
nopsagke npenocrtaBsrieHnA MyHMLl,MI'IaJ'IbHOIZ ycnyrn pasmMeliaeTcqa B yﬂ,O6HbIX
andA 3agButenen MecCTax, B TOM 4ucrie ¢ y4eTtomMm orpaHnN4eHHbIX BO3MOXXHOCTEN
MHBanNMOoB.;

3) conpoBOXAEHME MWHBaANMOOB, WMMEKLWNX CTOMKME pacCTponcTBa YHKLMMK
3pEHUs U CaMOCTOATENBbHOMO NepeaBMKEHNS], U OKa3aHWe MM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOIN0 nepeaBumxXeHuna no TeppuTopumn,
Ha KOTOPOW pacnosioXXeHbl 06BbEKTbI COLManbHON, MHXEHEPHON U TPaHCNOPTHOM
NHPPACTPYKTYp, BxoAa B Takme OOBLEKTbl M BbiXxo4a W3 HUX, MNOCadKM B
TpaHCNOpPTHOE CpeacTBO U BbiICaAKM U3 HEro, B TOM 4Yucre ¢ Ucnosib3oBaHUeM
Kpecrna-KonsiCKu;

5) Hagnexawee pasmelieHne obopynooBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4E€TOM OrpaHuUYeHn Nx XXN3HeO4eAaTeNnbHOCTY;

6) aybnupoBaHue HeobxoaumMoOM ANA  WHBANMOOB 3BYKOBOM W 3pUTENBHOM
nHdoOpMaLuK, a TaKke Hagnucewn, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU pPenbedHO-TOYEeYHbIM WpudTOM Bbpanns;

7) ponyck cypgonepeBogymka u TudnocypagonepeBoaymka;



8) ponyck cobakuM-NnpoBOAHMKA NPW HaNMYUKU OOKYMEHTa, MOATBEpPXAaloLwero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no popmMe u B Mopsiake, KOTOpble€ YCTaHOBMEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHon 3awmtbl Poccuinckon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun dOpMbl [OOKYMEHTa, NoATBepX4aroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, M NOPSAKA €ro Bblgauny.

2.14.3. TpeboBaHusa B Yactu obecneyeHns SOCTYNHOCTU AN MHBaANMOoB
0ObEKTOB, B KOTOPbIX OCYLLUECTBNSETCA MpeaocTaBneHMe MyHUuMnanbHOM
ycnyru, m cpeacTtB, UCNONb3yeMbIX MNpU npeaocTtaBfleHnn MyHUUMNanbHON
yCrnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
agMMHUCTPATMBHOIO perfiamMmeHTa, NPUMEHSIITCA K obbektam U cpencrteam,
BBEEHHbIM B aKcnnyarauuio Unun npoLleawmnm MOLepHU3aumio,
pekoHCTpyKuuto nocre 1 nona 2016 roaga.

2.15. NokaszaTenn 4OCTYNHOCTU U Ka4YeCTBa MyHUUMNANbLHOW YyCNyrn, B TOM
4yumcne KonnmyecTBo B3aUMOAEUCTBUI 3assBUTENS C AOSHKHOCTHBIMU NMUaMu Npu
npegocTaBeHnn MyHUUMNANBHOW YCyrM N X NPOaOSKNTENBHOCTD,
BO3MOXHOCTb NofyyYeHns MHopmaunmn o xoae npegoctaBneHns
MYHULMNANbHOM YCIyrn, B TOM YMCIE C UCNOSb30BaHMEM MH(OPMaLMOHHO-
KOMMYHWUKaLMOHHbIX TEXHOSTOMNN, BO3MOXHOCTb JTIMOO HEBO3MOXHOCTb
NOSTy4EeHUS MYHULMNANbHOM YCIYrn B MHOTOOYHKLMOHAbHOM LIEHTpe
npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX YCryr (B TOM 4Yucne B
NonHoM ob6beme), B MoboM TepputopmanbHOM nogpasneneHnn opraHa
NCMNOJSTHUTESTbHO pacrnopaguMTeSibHOro opraHa MeCcTHOro camoynpasrieHus, rno
BbIGOpY 3asiBUTENS (3KCTEPPUTOPUATTIbHBIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeanocTaBneHNN HECKOSTbKUX rOCY4apCTBEHHbIX U (MNWU) MyHULUMUNANbHbIX YCNyr
B MHOTO(YHKLUMOHAamNbHbIX LLeHTpax npeaocTaBiieHns rocy4apCTBEHHbIX U
MYHUUUNANbHbBIX YCIyr, NpeaycMoTpeHHoro ctatben 15.1 denepanbHoro
3akoHa Ne210-d3 (koMnsieKCHbIN 3anpoc)

2.15.1. lNokasaTenaMmmn OOCTYMHOCTU MPenoCTaBfIEHUS MYHUUMNANbHOMN
yCnyrn siBNAKTCS:

pacrnonioXeHHOCTb MOMELLEHNS, B KOTOPOM BedeTcs npueM, Bblaada
AOKYMEHTOB B 30HE AOCTYMHOCTM 0BLLECTBEHHOIO TPAHCMNOPTA;

HanMMuyne HeobxoOMMOro KOnuM4yecTBa CNeuuanucToB, a TakKke
NOMELLIEHUI, B KOTOPbIX OCYLLECTBIISETCS NpuemM JOKYMEHTOB OT 3adBUTENEN;

Hann4ne mncyepnbiBaoLlen nHdopmaummn o cnocobax, nopsiake M cpokax
NpeaocTaBnNeHnss MYHUUMNANbHOM YCIyrM Ha WMHAOPMAUMOHHBIX CTeHdax,
EovHom noptane, PecnybnukaHckom nopTtane, oduuManbHOM —canTe
MYHULMNANbHOro panoHa,

oKasaHue nomowM MHBanugam B npeogoneHum 6apbepoB, MeLLaoLmnx
NOMYyYEHNIO UMW YCINYT HAapaBHE C APYrMMU NMLaMM.

2.15.2. Tlokasatenamm kKa4dyectBa MpeadocTaBfieHUa MYHUUMNanbHOM

ycnyru aBnA0TCA:

1) cobniogeHne CpokoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonyveHnsa pesynbtarta MyHULUNAIbHOW yCnyru;

3) oTcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTHukamn OpraHa;



4) KONNU4YeCTBO B3aUMOAEWNCTBUMA 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 ydveta
KOHCYynbTauunn):

B3anmogencteme 3assutensa ¢ pabotHukamum OpraHa wvnun MOL, npwm
npenocTtaBneHn MyHUUMNAnbHOW YCMyrM OCYLIEeCTBNSeTca OoAuH pas npu
npeacraBneHumn 3asiBrieHNsa Co BCeMU HEOOXOANMbIMU JOKYMEHTaMu;

oOMH pa3 B Ccriydae HeobxXxoOAMMOCTW  MOMyyYeHus  pesynbraTta
npenocTtaBneHns MyHuumnaneHon ycnyrn B OpraHe wunn MOL B dopme
3K3eMnnsipa 3MNeKTPOHHOro JOKYMeHTa Ha ByMaKHOM HocuTene.

[MpooomknTenbHOCTL  OOHOrO B3anMOOenNCTBUS 3agBuTend C
AOIMKHOCTHLIMW  NiMLaMn Npu  NpeaocTaBfieHnn MyHUUMNANbHOW YCIyrn He
npesbliWwaeT 15 MUHYT.

3aaBuTeNb BrNpaBe OLEHUTb KayecTBO NpeaocTaBneHns MyHMUMNansHON
yCrnyrm C MNOMOLLBLIO YCTPOUCTB MNOABWMXKHOW pagnoTenedoHHOW CBA3KU, C
ncrnonb3oBaHnem PecnybnukaHckoro noprasna, TepMUHanbHbIX YCTPOUCTB.

2.15.3. NHdopmauua o xoge npenocTtaBfeHus MyHUUMNanbHOW YCIyru
MOXeT BbITb NonyyeHa 3asBuTenemM B NMMYHOM kabuHeTe Ha EgnHom nopTane,
PecnybnukaHckom noptane, B OpraHe, MOLL.

2.15.4. lNpepocTtaBneHne MyHUUMNANbLHOM YCMYyrM OCYLLUECTBIISETCA B
nbom ML no sbIbopy 3aaBUTENS HE3AaBMCUMO OT MECTa ero XUTenbCcTea unm
MecTa (pakTM4YecKoro npoxumeaHus (npebbiBaHnda) Ha Tepputopun Pecnybnvku
TaTapcTtaH no sKkcTeppuTopmanibHOMy NPUHLMMY.

MyHunuunanbHaa ycrniyra B COCTaBe KOMIMMEKCHOro 3anpoca He
npenocTaBnseTcs.

2.16. NHble TpeboBaHu4, B TOM YUCHE YYUTbIBaKOLWME OCOBEHHOCTH
npeaocTaBneHns MyHULMNANTbHOM YCIYrn Mo 3KCTEPPUTOPUANbHOMY NPUHLNMY
(B cnyyae, ecnn MyHuUMnNanbHaga ycryra npeocTaBnseTcs rno
3KCTEpPPUTOPUAIbHOMY NPUHLMMY) N OCOBEHHOCTM NPeaoCcTaBEHMS
MYHULMNANbHOW YCIyrn B 3NIEKTPOHHOM popme

2.16.1. lpu npenoctaBrneHUN MYHULUNANBLHOW YCIYrn B 3NEKTPOHHOMN
dopme 3asaBUTENb BrpaBe:

1) nonyunTb MHOPMALMIO O MOPSOKE M CpoKax MpefoCTaBNEHUS MyHULUMMNANbHON
ycnyru, pasmeLleHHyto Ha EaguHom noptane, PecnybnvnkaHckom noprarne;

2) nopaTb 3asABMEHME O MpPefoCTaBMNEHUM MYHUUMNANbHOW YCNYyrM U WHbIE
AOKYMEHTbl, HeobxoauMmble ONs NMPedoCTaBfeHUs MyHULMNanbHOW YCnyru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaLUMIO, 3NEKTPOHHbIe 00pa3bl KOTOPbLIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmeM PecnybnvkaHcKoro noprana;

3) nonyunTb CBedeHMs O XO4€e BbIMOMHEHUSI 3asiBIEHUA O NpenoCcTaBreHnm
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMe;

4) OCyLLEeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfeHns MyHUUMNANnbHON YCIyru;

5) nonyuntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dopme
3NEKTPOHHOIo LOKYMEHTA;

6) nogaTb xanoby Ha peweHve n gencteue (besgencteue) OpraHa, a Takke ero
AOIMKHOCTHbIX NAL, MyHUUMNanbHbIX cnyxawux nocpencrtsom PecnybnunkaHckoro noprana,
noptana denepanbHON rocyaAapCTBEHHOM WH(OPMAUNOHHOW cucTeMbl, obecneyvmBaioLLen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnn n gencteum (besgencrauns),



COBEpLUEHHBIX NPW NPefOoCTaBNEHNM TOCYAAPCTBEHHbLIX U MYHUUMNANbBHbBIX YCIyr OpraHamu,
NpeaoCcTaBNALWMMN FOCYAAPCTBEHHbIE WM MyHMUMMANbHbIE YCNYrK, WX OOSMKHOCTHLIMU
nvuamMu, rocyaapCTBEHHLIMU U MYHULMNANbHBIMU CIY>KaLLMMMU.

2.16.2. dopmMmupoBaHMe 3asiBIEHUS OCYLLUECTBNSAETCA MNOCPenCTBOM
3anonHeHnsa anekTpoHHON dopMbl 3asdBneHnsa Ha PecnybnnkaHckom nopTtane
0e3 HeobXoaMMOCTN OOMONHUTENBHON NoAayvYn 3asiBNEHUS B Kakon-nmbo MHOW
doopme.

2.16.3. NMpwn hopmmpoBaHnn 3assrieHns obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWSI W COXPAHEHMS1 3asiBNEHUS U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX AN NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3aMoSIHEHUSI HECKONbKUMMK 3asiBUTENSIMM OOHOW 3NEKTPOHHOM
dopmbl  3asBneHMs npu obpalweHun 3a ycnyramu, npegrnonararwmMMmn  HanpaBnieHue
COBMECTHOIO 3asiBNIEHUS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb Me4yaTu Ha OymaXHOM HOCUTENe KOMuUM 3JNEeKTPOHHOW ¢OopMbl
3asBNEeHNs;

4) coxpaHeHne paHee BBEOEHHbIX B 3NEKTPOHHYK (opMy 3asiBEeHUs1 3HAYEHWU B
nobo MOMEHT MO XXenaHu Monb3oBaTens, B TOM 4YWUCre MpU BO3HUKHOBEHUW OLLMOOK
BBOZaA M BO3BpaTe Ans NOBTOPHOro BBOAA 3HAYEHWI B SNIEKTPOHHYHO hOPMY 3asiBNEHUS;

5) 3anonHeHue nonen anekTpoHHOM POPMbI 3asiBfieHUs 4O Havana BBoda cBefeHun
3asiBUTENIEM C MWCNOMb30oBaHMEM cBedeHun, pasmeweHHblix B ECUA, un cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacalollencs CBeOeHWH,
OTCYTCTBYIOLLMX B €ANHOWN cUCTEME NnaeHTudmkaumm n ayteHTudunkaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM M3 3TaNoB 3anoSIHEHUST INEKTPOHHON POPMbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHOpMaLnK;

7) BO3MOXHOCTb OCTyna 3asiBUTENS K paHee NnodaHHbIM UM 3asiBIIEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke YacTUYHO CHOPMMPOBAHHBLIM 3asABIIEHUSIM - B TEYEHUE He
MeHee 3 MecsiLeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOU (ganee - 3anuchb)
ocywiectBnsaeTcsa nocpeactsom  PecnybnukaHckoro noprtana, TenedoHa
KOHTaKT-ueHTpa ML,

3aaBuTeEN0  NpefoCTaBnsieTCA BO3MOXHOCTb  3anucm Ha  nobble
ceBobogHble Ana npuvema gaty M Bpemsi B npedeniax YCTaHOBIIEHHOMO B
MHOroOyHKLMOHANMbHOM LieHTpe rpadumka npmema.

3anucb Ha ornpeneneHHyo aaTy 3akaHYMBaeTCs 3a CYTKU 0 HaCTynieHus
3TON gaThl.

[Ons  ocywecTtBneHus  npegBapuTenibHOM  3anucu  NOCPeacTBOM
PecnybnukaHckoro noptana 3asasutento Heobxoanmo ykasaTb 3anpalumBaemble
CUCTEMOM JaHHble, B TOM YUCIIE:

dhammnnuio, Ms1, 0TYECTBO (NPU HANU4YNN);

HOMep TenedoHa;

agpec 3NeKTPOHHOW NoYThI (MO XenaHut);

Xenaemyo gaTy v Bpems npvema.

B cnyyae HecooTBeTCTBUS CBEOEHMWI, KOTOpble COOOLLMN 3asBUTENb Npu
npeaBapuTenbHOW 3anucn, OOKYMEHTaM, MpeacTaBrieHHbIM 3asiBUTENeM npu
NMYHOM Npueme, npegsapuTesibHas 3annucb aHHYNMpPyeTCA.

Mpwn OCYLLECTBNEHUN npeaBapuTenbHON 3anucu 3asBUTESIO
obecneunBaeTcss BO3MOXHOCTb pacneyartaTb TanoH-noaTeBepxaeHue. B
cnyyae, ecnu 3asiBUTesnb COOBLUNT agpec 3NeKTPOHHOW MOYThbl, Ha YKa3aHHbIN



agpec Takke HanpaBnsieTcs MHdOpMaLnS o] noATBEPKAEHUM
npeaBapuTeENbHON 3anncKy C yKkasaHMeM AaTbl, BpEMEHN U MecTa npuema.

Mpn  ocywecTBneHUn npeaBapuTENlbHOM  3anucn  3asBUTENb B
oba3aTenbHOM Nopsiake MHPOPMUPYETCA O TOM, YTO NpeaBapuUTeNnbHas 3anucb
aHHYNMpyeTCcs B Crny4vyae ero HesiBkM no ncrtevyeHmn 15 MUHYT ¢ HasHa4YeHHOoro
BpeEMEHN npuemMa.

3assutenb B nioboe Bpemsi BnNpaBe OTKa3aTbCs OT NpeaBapuTenbHOW
3anvcu.

3anpewaetca TpeboBaTb OT 3asiBUTENSI COBEPLUEHUSI MHbIX OENCTBUMN,
KpOMe MNPOXOXOAEHUS naeHTUdMKauum n ayteHTudukaumm B COOTBETCTBUM C
HOPMaTUBHbIMUK MpaBoBbiMU akTaMu Poccuinckon degepaunu, ykasaHust Lenm
npuema, a Takke nNpeaocTaBfieHUs1 CBeAeHUMN, HeobxoauMbliX ANs pacyeTa
ANUTENBbHOCTU BPEMEHHOIO MHTEPBana, KoTopbii HeobxoaMmo 3abpoHNPOBaTb
anga npvema.

3. CocTaB, nocneanoBaTesfibHOCTbL U CPOKU BbINOJTHEHUA
aAMUHUNCTPAaATUBHbLIX npoueayp, TpGGOBaHMﬂ K NOpAAKY UX BbINOJNIHEHUSA,
B TOM 4YUCrie 0COOEHHOCTU BbINOJTHEHUS aAMUHUNCTPATUBHbLIX npoueayp B

3ﬂeKTpOHHOﬁ (bopme, a TaKkXXe 0COO6EeHHOCTM BbINOJSIHEHUA
aAMUHUCTPATUBHbLIX npoueanyp B MHOFO(pYHKuMOHaanbIX LUeHTpax

3.1. OnncaHne nocnegoBaTenNbHOCTU ENCTBU NPU NPeoCTaBeHnm
MYHULMNANBHOW YCIyru

3.1.1. MNpenoctaBneHne MyHUUMNANBHOW YCAyrM BKNOYaeT B cebs
cnegywLwine agMMHUCTPaTMBHbIE NPoLEeaypbl:

1) KOHCYNbTUPOBAHUSA 3aABUTENS;

2) NPUHATNE U PacCMOTPEHNE KOMMNEKTa AOKYMEHTOB, NpeacTaBlieHHbIX
3asBuTenem;

3) HanpaBrieHe MexXBeAOMCTBEHHbIX 3anpoCOB B OpraHbl, y4acTByoLne
B NpegocTaBneHnn MyHUUMNanbLHON yenyru;

4) nogroTtoBKa pesyfibTaTta MyHUUMNANbLHOW YCIyru;

5) Bblgada (HanpaefeHue) 3aaBUTENO pesynbTaTa  MyHUUMNANbHON
ycnyru;

6) ncnpaBneHne TeXHNYECKNX OLLIMBOK.

3.2. OkasaHune KoHCynbTauum 3asBuUTenNto
3.2.1. OcHOBaHMeM Ha4arna BbINOSHEHUS aAMUHUCTPATMBHOW Npouenypbl
ansetca  obpaweHve  3agBuTENss MO BOMpPoOcaM,  CBA3aHHbIM  C
npenocTaBneHneM MyHULMMNANbsHOM YCyru.
HOSMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHBIM 3a BbIMNOSIHEHNE
aflMUHUCTPaTUBHOWN NpoLeaypbl, ABMASETCS:
npw obpaweHnn 3aasutens B MOL| — pabotHuk MOLL;



npu obpaweHun 3aasutensa B OpraH — rnasBHbIM cheynanuct otgena
XUMULWHOW MONUTUKN  (ganee - [OOJMKHOCTHOE 5nuo, OTBETCTBEHHOE 3a
KOHCYNbTUpOBaHUE).

3.2.2. 3aaButernb BnpaBe o0OpPaTUTLCA 3a KOHCyNbTauuen O nopsgke u
CpoKax npefocTaBrieHna MyHuuunansHon ycnyrm 8 MOLL nvyHo 1 no tenedony
N 9NEKTPOHHOM MoyTe.

PaboTtHuk MOLl KoHCynbTUpyeT 3asBuTens, B TOM 4YuUcre Mo cocTasy,
dopMme npeacrtaBngemMon OOKYMEHTaUUn u Apyrum Bonpocam Ans nosiyvyeHus
MYHULUMNANBHOW YCNYrW.

3aaBuTENb MOXET MONyYnTb MHGOPMaUUIO O NMopsiake npeaocTaBieHus
MYHUUMNAaNbHOM ycnyru Ha opuumansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  NpoUeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHATCS B A€Hb ObpalleHns 3asasBuTens.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp ABNANTCS:
KOHCynbTauusa rno cocrasy, phopme npeacraBnsaeMon SJOKYMeHTauun u opyrum
BOMpocam, HeobXxoaMMbIM AN NOSTy4eHNA MyHUUUNAanbHOW YCNyru.

3.2.3. 3aaButene BnpaBe obpatntbca B OpraH no TeneqoHy w
3SIEKTPOHHOM MoYTe, a TaKkKe MONyyYnTb KOHCyNnbTauui Ha PecnybnukaHckom
noptane, cante OpraHa o nopsiake u cpokax NpegocTaBNeHns MyHULMNAarIbHOM
ycryru, B TOM 4Yucrie rno cocTtaBy, (popme npeacrtaBnaemMon JOKyMeHTauuu u
ApYyrMMm Bonpocam Ans nosiy4eHnss MyHUuunanbHOM yCnyriu.

[OmMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYIbTMPOBaHME UHGOpMUpyeT
3asBUTENs B COOTBETCTBMM C TpeboBaHmsaMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTPATMBHbIE  MNpoLUEeaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSHAOTCS B TeYeHue Tpex paboumx AHEn cO OHS NOCTYNNeHus
obpalleHus.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCA:
KOHCynbTauum no coctasy, popme npeacraBnsgeMon JOKYMeHTauun u gpyrum
BOMpocam, HeobxoaMMbIM AN NOSTy4eHNa MyHUUUNAanbHOM YCyru.

3.3. MMpuHATME N pacCMOTPEHNE KOMNIIeKTa JOKYMEHTOB,
NpeaCTaBreHHbIX 3asaBuUTenemM

3.3.1. lNprem OOKYMEHTOB ONA NpeaocTaBfieHNa MyHUUMNANbHOW YyCnyrn
yeped MOL| nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (npegcraButens 3asButensl) obpawaetca B MOL ¢
3anpocomM O npeaocTaBneHn MyHUMLMNANbHOW Yycnyrm u npeacrasnser
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 aAiMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHnk MOLL, Begywimin npuem 3asBneHuin:

onpegensaeT npegMeT obpalleHns;

yOOCTOBEPSET JINYHOCTL 3adABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUW NuLa, NogarLero JOKYMEHTbI;

NpoBOOUT  MPOBEPKY  COOTBETCTBUA  [OKYMEHTOB  TpeboBaHUAM,
yKasaHHbIM B NYHKTEe 2.5 aMUHUCTPATUBHOIO pernameHTa;

3anonHAeT 3neKTpoHHYo hopmy 3aasneHus 8 AUC MOL;



npuv nNpegocTaBneHNM  OOKYMEHTOB, VYKasaHHbIX B  NyHKTe 2.5
agMUHUCTPATMBHOIO pernameHtTa Ha OymaXHOM HocuTesne, ocyulecTBndaeT
CKaHMpoBaHWe npencTaBfieHHbIX JOKYMEHTOB;

pacnedartbiBaeT 3asBneHme ns AC ML,

nepenaeT 3adBUTENIO HA NPOBEPKY M NOAMNNCAHMUE;

nocne nognucaHusi ckaHmpyet nognucaHHoe 3asasrieHne B AIC ML,

3arpyxaeT B ANC MOL foKyMeHTbl, npeacTtaBneHHble B 3NIEKTPOHHOM
dopmMe UNKn 3NeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX OKYMEHTOB, hopMupyeT
3J1IeKTPOHHOE [€eno;

BO3BpallaeT MoAnucaHHoOe 3asiBfieHMe W opuruHanbl  GyMakHbIX
AOKYMEHTOB;

BbldaeT 3asBUTESO PacrnmcKy B npnemMe 4OKYMEHTOB.

AOMUHUCTpPaATUBHbIE  Mpouenypbl,  yCTaHaBNMMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOMHAKTCS B A€Hb 0OpalleHus 3aaBuTens.

Pesynbtatamn BbIMNOSIHEHUS aOMWHUCTPATUBHBLIX Mpoueayp ABMSATCA:
roToBOE K OTNpaBKe 3asiBfieHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MOL HanpaBnsieT nakeT LOKYMEHTOB, MPUHATBLIX OT
3assutens B OpraH B anekTpoOHHOW hopMe (B coCTaBe MaKeTOB ASIEKTPOHHbIX
aen) B TeyeHne opHoro pabodero AHA cO OHA obpalleHus 3asBuTens B
CTPYKTYypHOEe nogpasgeneHne MoLL.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
3asiBfieHne 1 NakeT JOKYMEHTOB (3NeKTpOoHHOe Aerno), HanpasneHHble B OpraH,
nocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lpnem OOKyMEHTOB Ans NpefocTaBneHns MyHULMNansHOW yCryru
B 9NEKTPOHHOMN hopme yepes PecnybnvkaHcKkuin nopTan.

3.3.2.1. 3asasutenb Ona nogavn 3adBfiEHUSI B ANIEKTPOHHOU dopme
BbINOMHAET cneayuwme 4encTBuUs:

BbINOJSIHAET aBTOpU3aLmIo;

OTKpbIBaeT POPMY SSIEKTPOHHOrO 3asiBfIeHNs;

3anonHsaeT (opmy SNIEKTPOHHOIO 3asiBIIEHUs, BKITHOYAKOLLY CBeLEHUS,
Heobxoanmble n oba3aTernbHble ANA NPeaocTaBNeEHNA MyHUUMNANbHOW YCIYyTu;

npukpennaeT OOKYMEHTbl B 3NIeKTPOHHOW (opmMe WU  3NEKTPOHHbIE
obpasbl JOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asaBneHus (Npyn HeobxoanMocTn);

noaTBepXxaaeT (akT O3HaKOMSIeHUA U corflacusi C  YCIOBUAMU U
NOpPAAKOM MNpefoCTaBneHns MyHUUMNANbHOW YCNyrn B 3MeKTPOHHOW dhopme
(ycTaHaBnMBaeT COOTBETCTBYIOLLYO OTMETKY O corfnacum B dopme
3JIEKTPOHHOrO 3asBIIEHNSA);

noaTeBepxaaeT AOCTOBEPHOCTb COOOLLEHHbIX CBeaeHun (yCcTaHaBnmBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpMeE 3NEKTPOHHOIO 3asBreHuns);

OTNpaBNsieT  3anoSfIHEHHOE  3fIeKTPOHHOE  3asiBfieHne  (HaumaeT
COOTBETCTBYHOLLYO KHOMKY B (hOpME 3NEKTPOHHOIO 3asiBNeHuns);

9NIeKTPOHHOE  3asiBNeHne  noanucbiBaeTcss B COOTBETCTBUM  C
TpeboBaHnAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO perfnameHTa;

nony4vaeT yBegomreHne 06 oTrnpaBKe 3NEKTPOHHOIO 3asBNeHus.



dopmaTtHo-fiorndeckas  npoBepka  CHPOPMMPOBAHHOIO  3adABfEHUSA
OCyLLEeCTBNAETCA Mocne 3anoSfIHEHUS 3adABUTENEM KaXOoro u3  noneu
3NeKTPOHHOM hopMbl 3asiBneHus. Npu BbISIBNEHUN HEKOPPEKTHO 3anOSfIHEHHOIO
NOSIsi ANIEKTPOHHOM (POPMbI 3asBfIEHNA 3a8BUTENb YBEAOMIISETCA O XapakTepe
BblABNIEHHON  OWMBKM W1 nopagke ee  yCTpaHeHus  NocpeacTBOM
MHOPMALIMOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3NEKTPOHHOW dhopme
3as8BMeHus.

AOMVHUCTpPATUBHbIE  Npoueaypbl,  YCTaHaBMBaeMble  HACTOALLUM
MNYHKTOM, BbIMOMHSAKTCS B A€Hb 00palleHus 3aaBuTens.

Pe3ynbtaTamn BbIMNOSIHEHUS aOMWHUCTPATUBHBIX Mpoueayp SABMSATCSA:
9MEeKTPOHHOE aeno, HanpaeneHHoe B OpraH nNocpeacTtBOM  CUCTEMBI
3MEKTPOHHOro B3aMMoeNCTBUS.

3.3.3. PaccmoTpeHune komnnekra gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOSIHEHUS  aAMUHUCTPATUBHOW
npouenypbl SBRASETCA MNOCTYNMEHUE 3asiBIEHUS W UHbIX [OOKYMEHTOB,
HeoOxoaAnMbIX ANS NpeaoCTaBEHNS MyHULUNANBHOW YCyTn.

[JOMKHOCTHLIM NMUOM (PabOTHUKOM), OTBETCTBEHHbIM 33 BbIMONIHEHNE
agMVHUCTPATMBHOM npoueaypbl SABNSETCA [MaBHbIA - crieynanuct oTtaena
XUNULLHOW NONUTUKK (Qanee - OOSMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpUEM
AOKYMEHTOB):

3.3.3.2. [O/mMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B
cnyyae obpalleHus 3assuTens ¢ 3assneHmem B OpraH:

onpegensdeT npegMeT obpalleHus;

yCTaHaBIIMBAET JINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NMOMTHOMOYUIA NnULa, NoLaroLero JOKYMEHThI;

NpoBOOWUT  MPOBEPKY  COOTBETCTBUA  [LOKYMEHTOB  TpeboBaHUAM,
yKa3aHHbIM B MNYHKTe 2.5 agMWHUCTPATUBHOIO perfiaMmeHTa, MpoBEpKy
COOTBETCTBUSA MPEeOCTaBIIEHHbIX OOKYMEHTOB YCTAHOBIIEHHbIM TpeboBaHUAM
(Hagnexawlee odopMIeHMe KOMUA [OKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYUCTOK, MNPUMNNCOK, 3a4YEPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpasBfeHnin);

3anosiHAET 9JIEKTPOHHY OopMy 3asBfieHUss B aBTOMaTU3MPOBAHHOM
NHOpPMaLNOHHON cucteme, npegHasHa4yeHHOM ana OKasaHus
rocyfapCTBEHHbIX U MyHULMNASbHbIX YCIYT;

npu nNpegocTaBlieHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMWHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocyllecTBnsaeT
CKaHMpoBaHue npeacTaBfieHHbIX JOKYMEHTOB;

pacneYyaTtbiBaeT 3asiBfieHue;

nepeaaeT 3adBUTENIO Ha MPOBEPKY M NoLMUCaHnE;

nocrie nognucaHna cKaHupyeT NoannucaHHoe 3aaBIIEHNE;

3arpykaetT B aBTOMaTM3MPOBAHHYKD  UHMOPMALMOHHYKD  CUCTEMY,
npeaHasHayYeHHyY OS5 OKa3aHUsl rocydapCTBEHHbIX U MYHUUMNANbHbLIX YCyr
AOKYMEHTbl, npeacTaBneHHble B 3NEKTPOHHOW opMe WM 3NeKTPOHHbIe
06pasbl 0OTCKaHMPOBAHHLIX JOKYMEHTOB, (OPMUPYET INEKTPOHHOE AENO;



BO3BpalllaeT MNoOAMMCaHHOE 3asBNeHMe W opuruHanbl  ByMaXkHbIX
OOKYMEHTOB 3aABUTENIO;

BblaeT 3asBUTES0 pacrucKy B NpuemMe LOKYMEHTOB.

B cnyyae Hanuuua oOCHOBaHUM AN OTKasa B NpuemMe [OOKYMEHTOB
OOSDKHOCTHOE Lo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, YyBedomnsdeT
3aaBUTENS O HanMuMu MPensaTcTBUA AN nNpuemMa 3asBfeHus U Bo3BpallaeT
eMy [OOKYMEHTbl C 0ObACHEHMEM coaepXaHWsA BbISIBIIEHHbIX OCHOBaHWA A1
OTKasa B Npueme OOKYMEHTOB.

3.3.3.3. [omKHOCTHOE nuUOo, OTBETCTBEHHOE 3a MPUEM [OOKYMEHTOB,
nocne nocTynneHnsa JOKYMEHTOB Ha pacCMOTPEHME:

npuceanBaeT 3asBfIeHNI0 HOMeEP B COOTBETCTBUM C HOMEHKNaTypou aen u
cratyc «[1poBepka JOKYMEHTOBY;

n3y4vyaeT NOCTYNuBLLME SNIEKTPOHHbIE Aera, B TOM Yucre MpUoXeHHble
3asBUTENEM [OOKYMEHTbl B ONEKTPOHHOM popMe W 9NeKTPOoHHble obpasbl
AOKYMEHTOB;

npoBepseT  KOMMJIEKTHOCTb, YUTAEMOCTb  9fIeKTPOHHbIX  0OpasoB
AOKYMEHTOB;

nposepsieT cobnogeHne ycrnoBun OeNCTBUTENBbHOCTU  3SIEKTPOHHOM
nognucu, nocpeactsoM obpaueHns K EguHomy noptany (B cnyyae, ecnu
3asBuTENEeM NpeactaBfieHbl  3NIEKTPOHHbIE  OOKYMEHTbl,  NoAnucaHHble
YCUINEHHOW KBannMuumMpoBaHHOW 351IEKTPOHHOW MOAMNUCHIO).

[Mpy  Hanuuun  OCHOBaHWW, MPEeAyCMOTPEHHbIX  MyHKTOM  2.7.1
aAMWUHUCTPATUBHOIO pernamMmeHTa, NoaroTaBnMBaeT NPOEKT pelleHnst 06 oTkase
B NpMemMe AOKYMEHTOB, HEOOXOOMMbIX ANS NpefoCTaBfEHUss MyHULMNANbHOM
yCnyru.

B cnyyae, ecnu B pesyrnbTaTte NpoBEPKM YCUITEHHOW KBanNnguLMpOBaHHOW
3J1IEKTPOHHOM noanucu BbIABNIEHO HecobnoaeHune yCroBumn ee
OENCTBUTENBHOCTU, NPOEKT pelleHna o6 oTkase LOSMKeH coaepaTb MyHKTbI
ctatbk 11 depepanbHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUIM OCHOBAHUEM
OS5 ero NPUHATUA.

[MpoekT pelweHns o6 oTkase B rnpuveme OOKYMEHTOB, HEOOXOAUMbIX AJiS
NpefoCcTaBnNeHns MyHULMNANbHOWM YCNyrM, C yKasaHWeM nNpUYUH OTKasa (B
crnyyae, ecnu OCHOBaHUSA ONfsl OTKasa B npuemMe O0KYMEHTOB, HeOOXOAMMbIX
ANs  NpefocTaBreHns MyHMUMNanbHOW  YCIyrn, CBs3aHbl C  HapylleHuem
YCTaHOBMEHHbIX TpeboBaHWN K TakMM AOKyMEHTaM, OCHOBaHUS ANs OTkasa B
npueme OOKYMEHTOB [OJKHbl coAepXaTb WHGOpMauui O HaMeHOBaHWUU
AOKYMEHTOB (MH(popMaLumun, cBeieHUI), KOTopble He NpefCTaBreHbl, cogepxaTt
HeOOCTOBEPHbIE W (UNK) MPOTUBOPEYMBLIE CBeOeHus, OMOopMNeHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI), HaNpaBNAeTCa Ha cornacoBaHue B
YyCTaHOBJIEHHOM nopsiake nocpencTeom CUCTEMDI 3JTIEKTPOHHOro
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta pelweHuss ob oTkase B npuveme [OOKYMEHTOB,
HeobXxoauMbIX ANS NpeocTaBNeHns MyHUUMNAanbHOW YCyr, ocyLWwecTBNAeTCs
B nopsgke, npegycMoOTpeHHOM  nyHKToM  3.5.3  agMWUHUCTPaTUBHOIO
pernamMeHTa.



B cnyyae oTcyTCTBMSA OCHOBaHUMW AN OTKasa B NpuemMe OOKYMEHTOB,
NpeayCMOTPEHHbIX  NYHKTOM  2.7.1  agMMHUCTPATMBHOIO  perfiameHTa,
AOSMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B Te4EHNE OLHOro
paboyero OHsA CO [OHA MNOCTYMNSIEHUA 3asiBfieHUsl, HanpasrisieT 3asBUTENIO,
yKaszaHHbIM B 3a8BfIEHUN COCOOOM, yBeOMIIEHME O MOCTYNNEHNN 3asBIIEHNS,
cogepxallee BXOOSLWMA  perucTpaumMoHHbIn  HOMeEp  3asiBrieHus, garty
NONy4YeHns 3asiBfeHuns, nepeyeHb HaMmeHoBaHU oanos, NPeaCcTaBEHHbIX K
HEMY JOKYMEHTOB, AaTy Nony4vyeHust pesysibTata MyHUUUNansHOM YCyru.

3.3.3.4. NcnonHeHnne npoueayp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATMBHOIO pernameHTa, npu HanmMuynm TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBNAETCA B  aBTOMATU4YECKOM  pPEXMME C  UCMNOSfb30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALNOHHOM CUCTEMbI, NpeaHa3sHa4YeHHoM Ans
OKa3aHWs rocy4apCTBEHHbIX N MyHULUMANbHbIX YCIYT.

3.3.3.5. AgMuHuCTpaTMBHbIE Mpoueaypbl, YCTaHaBnMBaeMble MMYyHKTOM
3.3.3 agMUWHUCTPATMBHOINO perfiameHTa, BbIMOSHAKTCA B TeYeHMe OAHOoro
paboyero gHA CO AHSA NOCTYNNEeHUs 3aaBfIiEHNA Ha PacCMOTPEHME.

PesynbTatamu BbINOSIHEHUS aOMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
NPUHATBIA Ha pacCMOTPEHNE KOMMMEKT LOKYMEHTOB UMM MPOEKT pelueHnst ob
OTkase B MpuemMe [OOKYMEHTOB, HeobxoauMmbiXx And npegocTaBneHns
MYHULMNANbHOW YCIyTri.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3anpoCoB B OpraHbl, y4acTByoLLnE B
npegocTaBneHnn MyHULMNAIbHON YCIyru

3.4.1. OcHoBaHMeM Hayana BbIMNOMHEHNA  aAMUHUCTPATUBHOM
npoueaypbl  SBASETCA MNOSlyYeHMEe OOSMKHOCTHbIM - NiMUOM  (paboTHMKOM),
YNOSTHOMOYEHHbIM Ha BbIMOSIHEHNE aMWHUCTPATUBHOW npouenypbl, OT
OOSDKHOCTHOro nvua (paboTHMKa), OTBETCTBEHHOro 3a MpuveM [OOKYMEHTOB,
NPUHATBLIX OT 3adBUTENSA JOKYMEHTOB.

HJOSMKHOCTHBIM NULOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOIHEHME
agMUHUCTPATUBHOM Mpoueaypbl, SABNAETCA [flaBHbIA cneunannuct ortaena
XUNULWHOM  MONUTUKM  (Oanee - [OOSMKHOCTHOE JiMUO, OTBETCTBEHHOEe 3a
HanpasfieHMe MeXBeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [lomkHOCTHOE nuUO, OTBETCTBEHHOE 3a  HarnpasneHue
MeXBeLOMCTBEHHbIX 3anpocoB, (OpMUpYyeT U HanpaeBnseT B 3JIEKTPOHHOM
dopme  NoCcpeacTBOM  CUCTEMblI  MEXBEAOMCTBEHHOIO  3JIEKTPOHHOro
B3aumogenctesma (NpuM OTCYTCTBMM TEXHMYECKOM BO3MOXHOCTU — WHbIMU
cnocobamun) 3anpocbl O MNpPeaocTaBfieHUM OOKYMEHTOB U CBELEHWUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfiaMmeHTa.

AOMUHUCTPaATUBHbIE  MNpouenypbl, yCTaHaBMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSHAKTCA B AEHb NPUHATUA 3a8BIIEHNA HA PpacCMOTPEHME.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATUBHBIX Mpoueayp SABMAKTCA:
HanpasfieHHble B OpraHbl BfacTn un (unu) nogBegoMCTBEHHbIE OpraHam BracTu
opraHu3aummn 3anpochi.

3.4.3. Cneumanuctbl MNOCTaBLMKOB [aHHbIX Ha OCHOBaHWW 3arnpocCoB.,
NOCTYNUBLUMX  4Yepe3  CUCTEMY  MEeXBEOOMCTBEHHOro  9fIeKTPOHHOro



B3anMOLenNCTBUS, npenocTaBnsAlT 3anpailumBaemsole OOKYMEHTbI
(MHbopMaLUM) UM HanpasnAT yBegOMSIEHUS 00 OTCYTCTBUM AOKYMEHTa U
(Mnn) uHdopmaumm, HeobXxoOuMbIX AN NPefoCcTaBNeHns MyHULMNarbHOW
ycnyru (oanee — ysegomreHue ob otkase).

AOMUHUCTPATUBHbIE  Npoueaypbl,  yCTaHaBnNMBaemMble  HACTOSALLMM
MYHKTOM, BbINOJSHAKOTCA B TeYeHMe nNATU [JHEeW CO  OHA  MNOCTYNneHus
MEeXBeJOMCTBEHHOro 3anpoca B OpraH wunv opraHuvsauuto, npegocrasnsaoLlmne
AOKYMEHT M MHGOPMAaUUIO, eCnn MHble CPOKW MNOLrOTOBKM W HanpaslieHUA
OTBETa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIeHbl doeaeparnbHbIMU
3akoHamu, npasBoBbiMM akTamu [lpaButenbctBa Poccunckon Pepepaumn um
NPUHATBIMM B COOTBETCTBMM C pefepasibHbiMKU 3aKOHaMW HOPMaTUBHbLIMU
npaBoBbIMW akTamun Pecnybnnkn TaTapcTaH.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBLIX MNpouenyp SBMAANTCA:
OOKYMeHTbI (cBefieHnd), HeobxoauMble AN npeaocTaBreHns MyHUUMNansHON
ycnyrn, nmbo yBegomneHne ob oTkase, HarnpasfeHHble OOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HanpasSieHWe MeXBEeOOMCTBEHHbIX 3anpoCoB.

3.4.4. [omkHoCcTHOe nuuo, OTBETCTBEHHOE 3a  HanpasneHue
MEeXBeJOMCTBEHHbIX 3arpOCoB:

noslyyaeT 3anpawmBaemble 4Yepe3 CUCTEMY  MEXBELOMCTBEHHOIO
9SIEKTPOHHOrO B3auUMOENCTBUA OOKYMEHTbl (cBefdeHus), Heobxoaumble ONA
NpenocTaBneHns MyHUUUNanbHoOM ycnyrn, nubo yeegomrneHne ob otkase npu
OTCYTCTBUM JOKYMEHTa U (Unv) nHdopmawmu;

npu  HamMuMm  OCHOBaHWW,  MPEefYyCMOTPEHHbIX  MNyHKToM  2.7.1
aAMWHUCTPATUBHOIO pernamMeHTa, NoaroTaBnuBaeT NPOEKT peLleHns o6 oTkase
B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX ONA NpefoCTaBfeHUs MyHULMNANbHON
yCnyru.

[MpoekT pelweHns o6 oTkase B rnpuveme OOKYMEHTOB, HEOOXOAUMbIX AJiS
NpefoCcTaBnNeHnss MyHMLMNANbHOW YCNyrM, C yKasaHMeM nNpUYnH OTKasa (B
crnyyae, ecnu OCHOBaHUS Ons OTKa3a B nNpueme OOKYMEHTOB, HeObXOAUMbIX
AN nNpefocTaBreHns MyHUUMnanbHOW  YCNyrn, CBA3aHbl C  HapylleHuem
YCTaHOBMEHHbIX TpeboBaHUN K TakMM AOKyMeHTaM, OCHOBaHUS ANS oTkasa B
npueme OOKYMEHTOB [OJKHbl coAepxaTb WHGOpMauuio O HaMeHOBaHWUU
AOKYMEHTOB (MHGOpMaLmn, CBeeHUI), KOTOpble He NpeacTaBneHbl, cogepaT
HeOOCTOBEPHbIE W (UNK) MPOTUBOPEYMBLIE CBeAeHUs, O(OopMIeHbl C
HapyLleHMEM YCTaHOBIIEHHbIX TpeboBaHUI), HaNnpaBNAeTCa Ha cornacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpencTBom CUCTEMDI 9JIEKTPOHHOro
AOKyMeHToobopoTa.

CornacoBaHue npoekta pelleHns ob oTkaze B NpuMeme AOKYMEHTOB,
HeobXxoauMbIX AN NpeaoCcTaBNeHNs MyHULMNANbHOW YCNYr, OCyLWEeCcTBNAEeTCS
B nNopsgke, npegycMoOTpeHHOM  nyHKToM  3.5.3  agMWUHUCTPaTUBHOIO
pernamMeHTa.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHAKTCA B A€Hb NOMNy4YeHNA CBeAEeHUN N0 MEXBEOOMCTBEHHbLIM
3anpocam.



PesynbtaTamn BbIMNOSIHEHUST aAMWHUCTPATUBHBIX Mpoueayp ABMSTCSA:
AOKYMEHTbI (cBeAeHus), Heobxoanmble AONS NpeaoCcTaBneHnss MyHUUMNanbHON
yCnyru, NpoekT peweHnsa 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXoaAnMbIX N4
npeanocTaBneHnUss MyHULMNANbHOW YCIyri.

3.4.5. WcnonHeHne npoueayp, YykasaHHblIX B nyHkTax 3.4.2, 3.4.4
agMUHUCTPATMBHOIO pernamMmeHTa, Mpu HannMydnm TEeXHUYECKOW BO3MOXHOCTMU
OCyLLlecTBNAeTCA B  aBTOMATU4YECKOM  pexmmMe C  UCMNOoSib30BaHUEM
aBTOMaTU3NPOBAHHON WHM(OPMALUMOHHOM CUCTEMbI, NpegHasHa4YeHHOW Ons
OKasaHuAa rocygapCTBEHHbIX M MyHUUMNASbHbBIX YCAYr, B TOM YMCie C MOMEHTA
perucTpaunmn 3asaBneHns B COOTBETCTBUN C MYHKTOM 2.13 agMUHUCTPaTUBHOIO
pernameHTa.

3.4.6. MakcumanbHbIM CPOK BbINOSTHEHUA agMUHUCTPATMBHbBIX npoueayp,
yKasaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO perfiameHTa, COCTaBfiseT MNATb
pabounx gHeWN.

3.5. lNogrotoBka pesynbTaTta MyHULMNANBHOW YCIyrU
3.5.1. OcHoBaHWeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypsbl
ABMSETCA MOCTyMfeHne OT [JOSMKHOCTHOrO nuua, OTBETCTBEHHOro 3a
HanpasfieHMe MEeXBEeOOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeLeHuN),
HeobxoauMbIX ONA NpegoCcTaBeHUss MyHULMNANbHOW YCIyri.

[10/KHOCTHbIM nmuom, OTBETCTBEHHbIM 3a BbIMNONHEHNE
agMUHUCTPATMBHOM Mpoueaypbl, SABMASETCA [flaBHbIA Ccneunannuct otaena
XUIMULWHOM  MOSNIUTUKN  (Oanee - [OOSMKHOCTHOE JiMUOo, OTBETCTBEHHOE 3a

No4roTOBKY pe3yrnbTaTa NpeaocTaBlieHns MyHULUNAansHOW yCnyru).
3.5.2. [JomKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrnbraTa

npeaocTaBneHnsa MyHULMNATbHOW YCIyrn:

paccMmaTpmBaeT COPMMPOBAHHbLIA  KOMMSIEKT [OOKYMEHTOB, HeoOXoouMbiX Arnis
npeaocTaBneHnsa MyHMUMNanbHON ycnyru;

Npuv BbISIBNIEHNM OCHOBaHWIA ONS OTkasa B NPeaoCTaBNEHUU MYHULMNANBHOW YCRyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBfMBAET MNPOEKT
peweHns 006 oTkase BO BKIHOYEHUM (B MCKMIOYEHMM) KMUMOrO MOMELLEHUss B cocTaB (M3
cocTaBa) crneunanmanpoBaHHOMO XunuwHoro doHga r. Yucrononb (ganee — peweHue o6
oTKase);

B Crlydyae OTCYTCTBMSI OCHOBaHUM AN OTKasa B MpefoCTaBfieHMM MyHMLMNANbHON
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
PacCMOTPEHNST LOKYMEHTOB, HEOOXOAMMbBIX AN NPefoCTaBNeHUs MyHUUMMNANbHOW YCnyru,
noaroTaBnMBaeT MPOEKT peLleHnss O BKNoYeHMM (00 WUCKIHYEHWUM) XKUMNOro NOMELLEHUs B
cocTtaB (U3 cocTaBa) Crneunanu3npoBaHHOIO XUMAULWHOMO doHaa r. Yuctonons (nanee —
peLleHue);

HanpasnsieT NOArOTOBMEHHbIA NPOEKT PELLUEHUS Ha COrfiacoBaHMe B YCTaHOBIIEHHOM
nopsiake NoCpeacTBOM CUCTEMbI 3NIEKTPOHHOIO AOKYMEHToobopoTa.

AOMUWHUCTPATUBHbIE npouenypsl, yCTaHaBnmBaemble HacToALMM
MYHKTOM, BbIMOSHAOTCS B TEYEHUE YeTblpex pabounx aHen.

PesynbTaTamu BbINOSIHEHUS aAMUHUCTPATUBHBLIX MNpouenyp SBMAATCA:
NPOEKT peLlleHnss UM NPOoeKkT peweHuss o6 oTkase, HanpasfeHHble Ha

cornacoeaHue pykosoautento OpraHa.



3.5.3. CornacoBaHve wun nognucaHue npoekTa pesynbTaTa nNpegocTaBreHns
MYHUUMNANbHOW yCcrnyrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISIETCSA PYKOBOAUTENEM
OpraHa, Pykosogutenem OpraHa.

nOﬂ,FOTOBﬂeHHbIe NPoOeKTbl AOKYMEHTOB, MMeklllne 3amMedaHud, BO3BpallaloTCA Ha
,u,opa60TKy mly, OTBETCTBEHHOMY 3a NOAroTOBKY pe3yrbTaTa MyHMLLMHaﬂbHOVI YCIyru.
[Mocne ycTpaHeHWA 3amMeyaHun TMPOEeKTbl [OOKYMEHTOB MNOBTOPHO nepefatTcsa  And
cornacoBaHmnd n noganmMcaHu4.

PykoBogntens OpraHa npu paccCMOTPEHUM MPOEKTOB [OOKYMEHTOB MpoBepseT
co6mo,u,eH|/|e AAMUHUCTPATUBHOIO pernamMeHTa AOOJPKHOCTHbIMAU JUuaMM OpraHa B 4aCTu
CPOKOB BbINOJIHEHNA aAMUHUCTPATUBHbIX Mpouenyp, Ux nocneaoBatesibHOCTU U NMOJIHOTHI,
Hanu4ms corfnacoBaHUN YNOJIHOMOYEHHbLIX OOJIKHOCTHbIX AL OpraHa B CuUcreme
3MEKTPOHHOro AOKYyMEHTOO6opoTa.

B Clny4dae BblidBNEHUA H3pyLLI€HVII7I B 4aCTWN CPOKOB BbINOJIHEHNA aOMUHUCTPATUBHbIX
npouenyp, Ux nocregoBatesibHOCTM M NonHOTLI PykoBogutene Mcnonkoma wuHuumupyet
npuenevyeHne K OTBeTCTBeHHOCTU L, 4ONYCTUBLUUX HaApyLeHnd, B COOTBETCTBUN C NMYHKTOM
4.3 agMVHUCTPATUBHOIO perfiameHTa.

A}J,MI/IHI/ICTpaTI/IBHbIe npoueanypsbl, yCTaHaBliInBaeMble HacTtoAaAwnm MYHKTOM,
BbIMOJTHAKOTCA B TedHeHne ogHoro pa6oqero OHA.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
nognucaHHoe Pykosogmtenem OpraHa pelleHne unu peweHve ob oTkase,
HanpaBfieHHOe Ha perucTpaumto B OpraH.

3.5.4. WcnonHeHne npoueayp, YyKkasaHHbIX B nyHkTax 3.5.2, 3.5.3.
aAMUHUCTPATMBHOIO pernamMeHTa, npu Hanuymm TEXHUYECKON BO3MOXHOCTU
OCyulleCcTBndeTcd B  aBTOMATM4YeCKOM  pexmme C  UCMNosfib30BaHUEM
aBTOMaTU3NPOBaHHOM WHAOPMALNOHHON CUCTEMbI, MNpeagHa3HadYeHHON AOns
OKa3aHWsA rocygapCTBEHHbIX N MyHULIMNANBbHbIX YCNYT.

MakcnmManbHbIM - CPOK  BbIMNOSTHEHUS  agMWHUCTPATMBHBIX  Npouenyp,
yKaszaHHbIX B NyHKTe 3.5. aMWUHUCTPATMBHOIO perfiameHTa, cocTaBndeT NATb
pabounx gHen.

3.6. Bolgava (HanpasneHue) 3asiBUTENIO pesynbTaTa MyHULMNANbLHOM yCnyrm
3.6.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW Npouenypbl
ABNAETCHA MNOoSlydeHne AOSMKHOCTHBLIM JIMLIOM, OTBETCTBEHHbIM 3a BbIMOJSIHEHME

aJMUHUCTPaTUBHOW npoueaypsbl, [OKYMEHTA, noATBepXaatoLLLEero
npeaocTaBneHne MyHUUMNansHOM yCnyru.
[10/mKHOCTHbLIM nuuom, OTBETCTBEHHbIM 3a BbINOJTHEHNE

afMWUHUCTPATUBHOW Npoueaypbl, HABNAETCS [faBHbIM creunanuct oTtaena
XUIULWLHOM NONUTUKKU (Janee - AOSMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaady
(HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomKHOCTHOE nULO, OTBETCTBEHHOE 3a Bblgayy (HanpasrieHue)
AOKYMEHTOB:

obecneynBaeT peructpaumio U BHECEHWEe CBeAeHWn O pesynbTaTe
NpeaocTaBneHnss  MyHUUMNanbHOW  ycryrM B MOACUCTEMY  BeOEHUs
AOKyMEHTaLuunm aBTOMaTM3NPOBaAHHOWN NHPOPMaLIMOHHOM CUCTEMBI,
npegHasHa4YeHHOM ANsi OKa3aHusl FoCyAapCTBEHHbIX U MyHULMNANbHbBIX YCIYT;

n3BellaeT 3aaBuUTENNA (ero npeacrtasuTensi) cnocobom, ykasaHHbIM B
3asBreHnn, O pesynbTate npeaocTaBfieHNs MYHUUMMANbHOW YCrAyrm M O



BO3MOXHOCTU MONy4YeHNa pesynbTata npefoCTaBneHns MyHUUUnansHOW
ycnyrn B OpraHe vnn 8 MOLL.

WcnonHeHne npouenyp Mpv  HanmuMyuun TEXHUYECKOW BO3MOXHOCTU
OCyLWeCTBNAeTCs B aBTOMATMYECKOM  pexumme C  UCMNOSib30BaHUEM
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHON CUCTEMbl, MpeAHasHadYeHHOW [N
OKa3aHus rocydapCTBEHHbIX N MyHULUMMANbHbIX YCIYT.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBfMBaeMble  HaCTOALLUM
MYHKTOM, BbIMOSHAKOTCA B Te4eHne oaHoro pabovero AHSA CO OHSA NOANMCaHus
AOKYMeHTa, HABNAKLLErocs pes3ynbTatoM MpefoCTaBneHns MyHuUmMnanbHOM
yCcnyru, ynofiHOMOYeHHbIM AOMKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp SABMSAKTCA:
pasMmelleHne CcBedeHUN O pesynbTaTte npefoCTaBneHns MyHUUUNanbHOW
ycrnyrm B MHPOPMALMOHHbLIX CUCTEMax, Wu3BelleHne 3aaButens (ero
npeacraBuTens) o pesynbtarte nNpefoCTaBfiEHUs MyHUMUMNANbHOW YCRyrn u
crnocobax ero nony4YeHus.

3.6.3. lMopsagok Bblgayn (HanpasneHusl) pesynbTaTa npegocTaBfeHnsd
MYHUUMNANBHON YCNYTIW:

3.6.3.1. Tpn obpaweHnn 3aaButTend 3a pesynbTaToOM MYHULMNANbHOM
ycnyrn B MOLL, paboTHnk MOLL BblgaeT 3asBuTento pesynbTaT MyHMUMNansHOM
ycrniyrm B popMe SK3eMmnrisipa 3SIeKTPOHHOro [AOKyMeHTa Ha OymMaXHoM
HocuTene. Mo TpeboBaHWMIO 3a8BUTESNSI BMECTE C 3K3EMMMAPOM 3NEKTPOHHOIo
OOKYMeHTa Ha OymaxHOM HocuTene emy npeaocTtaBnseTcss 3K3eMnnsp
9JIEKTPOHHOrO0 [OKyMEeHTa TnyTeM ero 3anMcu Ha CbeMHbIA HOCUTENb
MHOPMAaLMN U HaMnpaBfeHUs 3SK3eMmnapa 3MeKTPOHHOro [AOKyMeHTa no
3MEKTPOHHOM NouyTe B agpec 3assutens. [Npu 3anncn Ha CbeMHbIN HOCUTESb
MHOPMAaLMKN UM HanpaBfieHUN 3K3eMNSisipa 3MNeKTPOHHOro [OKYMEHTa, Ha
OCHOBE KOTOPOro COCTaBfieH JK3eMMnsAp 3MNeKTPOHHOro [JOKyMeHTa Ha
OymaxxHOM HocuTene, MO 3MEKTPOHHOW MNoYTe WAEHTMYHOCTb  TaKoro
aK3eMnngpa SNEeKTPOHHOro OOKYMEHTa 3K3eMMnsapy 9NeKTPOHHOro OOKyMeHTa
Ha OymaxHOM HocuTene 3aBepsieTCcsl YMNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMNoNb3oBaHNEM YCUITEHHOW KBannduUUMPOBaHHOW SNEKTPOHHOMW Noanucu.

AOMUHUCTpPaATUBHbIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbINOSTHAKOTCA B NOpAAKe O4epedHOCTU, B AeHb NpUObITUS 3aaBUTens
B CPOKW, YCTAHOBMEHHbIE perfiameHTomMm paboTsl MOL.

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
omkcauma pakta BblgayM pesynbTata npeaocTaBfieHUa  MyHULMNANbHOM
ycnyrn B AUC MOL|, pesynbtaT npegocTtaBfieHUA MyHUUMNANbHOW YCnyru,
BblJaHHbIW 3a8ABUTENNIO.

3.6.3.2. lNpun obpaweHun 3aaBuTensa 3a pesynbTaToOM MyHUMUMMANbHOM
ycnyrn depe3 PecnyObnukaHcKkMiA nopTtan 3asBUTeNto B NUYHbIA  KabuHeT
aBTOMaTUYECKN HaNpaBliieTCA 3MEKTPOHHbIN 06pa3 AOKyMeHTa, ABNALEeroca
pesynbTaToM MpPefoCTaBfeHns  MyHUUMNanbHOMW  yCryru, noanuCaHHbIv
YCUNEHHOW KBanndUUMPOBaAHHOW 3IEKTPOHHOM MNOAMUCLID YMNOMTHOMOYEHHOrO
AormkHocTHoro nuua OpraHa (OpraHom).



AOMUHUCTPATUBHbIE  Npoueaypbl, yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOJSTHAKOTCA B [eHb NOANMUCAHUA OOKYMeHTa, NoATBepxJaroLliero
npegocraBneHe (oTkas B MpedoCTaBfeHUn) MyHUUUNANbHOM  YCryru,
YNOSTHOMOYEHHbIM OOMMKHOCTHbLIM NnnuoM OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCA:
HanpasneHve (nNpegocTaBrieHMe) C  ucnonb3oBaHveMm PecnybnukaHckoro
noprana 3adBuTENto [OOKyMeHTa, noATeBepxJalowero npegocraBneHne
MyHUUUMNaneHOM ycnyrm (B TOM  4ucre OTKa3 B NpegocTaBneHuu
MYHULUMNANbHOM YCNyrn).

3.6.3.3. lNpun obpalleHnn 3asiBUTENd 3a pes3ynbTaTOM MyHULMNANbHOW
ycnyrtm B OpraH, [OO/MKHOCTHOE Nuuo, OTBETCTBEHHOE 3a  Bblgavy
(HanpaBneHne) OOKYMEHTOB, BbldaeT 3adABUTENIO pesynbTaT MyHULUNAarbHOM
ycnyrn. Mo TpeboBaHUO 3asBUTENST BMECTE C IK3EMMNSAPOM 3SIEKTPOHHOIO
OOKYMeHTa Ha OymaxHOM HocuTene emy npefocTtaBnseTcss 3K3eMnnsap
9JIEKTPOHHOrO [OKYMEeHTa nyTeM e€ero 3anuc Ha CbeMHbI HOCUTESb
NHpOpPMaUUN MNU HanpaefeHUs 3K3eMnnspa 9SMNEeKTPOHHOro AOKyMeHTa Mo
3S1IEKTPOHHOM NoYTE B afipec 3asiBUTENS.

AOMUHUCTPaATMBHBIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, OCYLLECTBMAIOTCA B MNOPSOAKE O4YepenHOCTW, B [OeHb NpuobITUS
3asBUTENs B COOTBETCTBMMU C [1paBunamm BHyTPEHHEro TpygoBOro pacrnopsgka
OpraHa.

PeaynbTatoM BbINONHEHUST a4MUHUCTPATUBHBIX Mpoueayp SABNSAKTCS:
Jmkcauma pakta BblgayM pesynbTata nNpeaocTtaBfieHUa  MyHULMNANIbHOMN
yCcrnyrm B aBToMaTuU3MpoBaHHOM MHOPMaLVOHHOW cucTeMe, npeaHasHayeHHon
AJ1S1 OKa3aHWs roCyAapCTBEHHbLIX M MYyHULMNAMNbHbIX YCAYT.

3.7. VicnpaBneHne TeXHNYECKNX OLLMOOK

3.7.1. B cnyvyae oOHapyXeHWa TexHU4ecKon OWWMnOKN B [OOKYMEHTe,
ABMAOLWEMCH pe3yrbTaTOM MyHUUMNAnNbHOW yCnyru, 3asBuTenb HanpasnseT B
OpraH:

3asBrneHne o6 mcnpasneHnn TexHM4eckom owmnbkn (npunoxeHue Ne 6 K
HacTosiLeMy agMUHUCTPATUBHOMY perfnamMeHTy);

OOKYMEHT, BblAaHHbIN 3a8BUTESIO KaK pe3ynbTaT MyHULUMNANbHOW yCryru,
B KOTOPOM COOEPXKUTCSA TEXHUYECKas oLnbKa;

OOKYMEHTbI, MMeEKLUne pUaNYecKkylo Ccuny, CBUOETENbCTBYHOLWMNE O
HaNM4YnmM TEXHNYECKON OLLNOKMN.

3aaBneHne o6 wucCNpaBNeHUM TEXHUYECKOW OLNOKM B CBEOAEHUSIX,
yKasaHHbIX B JOKYMEHTe, ABNSAILEMCA pe3ynbTaTtoM MyHULUUNAanbHOW yCnyru,
nogaetcsa 3asgButenieM  (YNOrHOMOYEHHbIM MNpeAcTaBuUTENEM) MOYTOBbLIM
oTnpasneHnem (B TOM YuCfe C UCMOMb30BaHMEM SNEKTPOHHOM MOYThI), NMMBOo
yepes PecnybnukaHckui noptan unm MoL.

3.7.2. [OfmMKHOCTHOE 5nWLO, OTBETCTBEHHOE 3a MNpPUEM [OOKYMEHTOB,
ocywlecTBnsaeT npuemMm 3adBfneHus ob ucnpaBfieHUM TEXHUYECKOM OLUMOBKK,
perucTpupyeT 3asiBrfieHMe C MPUIIOKEHHbIMU OOKYMEeHTaMun U nepegaeTr ux
OOSDKHOCTHOMY NnLy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.



AOMUHUCTPATMBHbIE  Npoueaypbl,  yCTaHaBfMBaeMble  HaCTOSLWLMM
MYHKTOM, BbINOJIHAIOTCA B Te4eHne ogHoro paboyvero AHA C AaTtbl perncrpaumm
3aaBneHus.

PesynbTatamu BbINONMHEHUA agMUHUCTPATUBHBLIX Mpouedyp SABNAKTCA:
NPUHATOE W 3aperncTpupoBaHHOE  3asiBfieHWe,  HanpasBneHHoe  Ha
paccCMOTpeHne [OOIMKHOCTHOMY  nuuy, OTBETCTBEHHOMY 3a 0bpaboTky
[OKYMEHTOB.

3.7.3. [JomKHOCTHOE nnUOo, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LEnsX BHECEHUA UCMpPaBfieHUM B JOKYMEHT,
ABNAOWINACA  pe3ynbTatoM  MNpedoCTaBNeHUs  MyHUUMNarbHOW  yCnyru,
ocyulecTenseT npoueanypsl, npeayCMOTPEHHbIE MYHKTOM 3.5
aOMWHUCTPATUBHOIO pernameHTa, W BbldaeT WCMNpPaBreHHbId [OOKYMEHT
3aaBuTento  (YNnOnHOMOYEHHOMY npeacTaBuUTENO) JIMYHO MOA4 POCIUCh C
n3baTMeM Yy 3assButens (ynorIHOMOYEHHOro rnpeacTaBuUTend) opurinHana
[OKYMEHTa, B KOTOPOM COAEPXUTCA TeXHW4Yeckass owwmbka, nnu Hanpasnsiet B
agpec 3asiBUTENA MNOYTOBbIM OTMNpaBreHveM (nocpeacTBOM  3MEKTPOHHOM
MOYTbI) MMCbMO O BO3MOXHOCTW MOMy4YeHUs JOKYMeHTa npu rnpeaocTaBneHnn B
OpraH opuruHarna gOKyMeHTa, B KOTOPOM COLEPXUTCH TEXHUYEeCKast oLmobkKa.

AOMUHUCTPATMBHbLIE  npouenypbl,  yCTaHaBfvMBaeMble  HacCTOSALWMM
MYHKTOM, BbIMOSHAKTCA B TeyeHue ABYyX pabouynx gHen rnocne obHapyXeHus
TEXHUYECKOM OLKNBKM unu nosiydyeHus ot nboro 3amHTepecoBaHHOro nuua
3a8BNeHnsa o JonyLeHHon owmnbke.

PesynbTataMmu BbINONMHEHUA agMUHUCTPATUBHBLIX Mpoueayp SBNANTCS:
BblAAHHbIN (HaNpaBneHHbIN) 3asABUTESTIO JOKYMEHT.

4. NMopsaaok u hopMbl KOHTPONSA 3a NpefocTaBleHMeM MyHULIMNANbLHOWN YCIyrv
4.1. NopsaaoK OCyLLECTBNEHNSA TEKYLLLEro KOHTPONSA 3a cobniogeHmemM N NCNonHEHNEM
OTBETCTBEHHbLIMW AOMKHOCTHBLIMM NMLIAMW MOSIOXKEHUN agMUHUCTPATMBHOMO pernameHTa u
WHbIX HOPMaTUBHbIX NPABOBLIX aKTOB, yCTaHaBNMBAaOLWMX TpeboBaHMsA K NpeaoCcTaBreHunto
MYHMUMMNANbHON YCNyru, a Takke NPUHATUEM UMW PeLLEeHUI

KoHTponb 3a NOMHOTOM WM KayecTBOM MpefoCTaBfEeHUs MyHUUMNAnbHOW yCryru
BKMOYaeT B cebsl BbiSIBIEHWE M yCTpaHEeHWe HapylleHUW npaB 3asiBUTENen, nposegeHue
npoBepoK cobniogeHus npoueayp NPeaocTaBneHns MyHUUMNAnbHOW YCryri, NOAroTOBKY
peweHnn Ha pgencteus  (6e3gencTtBuMe)  OOIMKHOCTHBbIX — NUL  OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpons 3a coOnAeHWEM WCMONMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka U cOrnacoBaHne TMPOEKTOB [OOKYMEHTOB MO NpenoCTaBEHUIO
MYHMLMNANbHON YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSIAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) NnpoBeaeHne B YCTAHOBMEHHOM MOpPSiAKE KOHTPOJSIbHLIX MPOBEPOK cobnoaeHus
npoueayp NpeaoCcTaBneHnss MyHMUMNAnbHOW YCIyri.

B uensax Tekywero KOHTPOMsS UCNONb3YyTCA CBEAEHUS!, UMEOLMNECS B 3NIEKTPOHHOWN
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEeHUMs, YCTHass W MUCbMEHHast WHdopMauus
AOIMKHOCTHBLIX ML,  OCYLLECTBIIAIOWMNX BbINOMIHEHNE aAMUHUCTPATMBHLIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[na ocylwecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBMIA MNPy NpeaocTaBrieHun
MYHUUMNANbHOMW YCNYyrM U MNPUHATUN  PELLUEHUA  PYKOBOAUTEND OpraHa MEeCTHOro



camoynpasneHus NpeacTaBnAlTCA  CnpaBkM O pes3ynbTaTax  NpegoctaBreHus
MYHULMNANbHOW YCAyrn.

O cny4asix v npuvyMHax HapyLleHUsi CPOKOB, MOCMefoBaTeNlbHOCTU U CcoaepXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOMKHOCTHbIE  NnvMua  HEMEANEHHO  MH(OPMUPYIOT
pykoBOOMUTENS  OpraHa, MpedoCTaBnfAloWero  MyHMUMNAnNbHYK  YCryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywun KOHTPOIb 3a cobntogeHnem rnocrnegoBaTenbHOCTH JENCTBUN,
onpeaeneHHbIX agMUHUCTPaTMBHLIMW NpoLeaypaMmn no npeaocTaBnieHnio MyHUUMNansHOM
yCryru, OCyLLEeCTBIISIETCA 3aMecTUTeNeM pyKOBOAUTESNSI OpraHa MECTHOro caMoyrnpaBreHns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULMNANbHOW YCRyru,
HayanbHMKOM OTAena, OCYLIEeCTBASALWEro opraHumsauuio paboTel NO NpeaocTaBneHuto
MYHULMNANbHOW YCAyrn.

MepeyeHb JOJTKHOCTHbIX nmu, OCYyLLEeCTBNAOLLMNX TEeKyLLN KOHTPOIb,
YyCTaHaBMMBAETCA MOSIOKEHUSAMU O CTPYKTYPHbIX MOApasgeneHnax opraHa MeCTHOro
camoynpasfeHus U AOSMKHOCTHBIMU pernameHTamu.

4.2. nOpﬂ,EI,OK n nepnoanvdHOCTb OCyLeCTBI1IEHUA NIAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4YeCTBa MnpegocTtaBiieHUsA MyHVILlVIHaﬂbHOVI yCIyru, B TOM 4ucrie nop4agok un
C*)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npenocrtaBlieHnA MyHVILl,MHaJ’IbHDVI ycnyru

4.2.1. KoHTponb 3a MNOMHOTOM W KA4YeCTBOM MpedocTaBliEHUs
MYHULMNANbHOW YCIyrn OCyLLECTBNSAETCA B popMax:

1) npoBefeHNA NPOBEPOK,;

2) paccmoTpeHust xanob 3asisutenen Ha pgenctsua (besgencreue)
OpraHa, a Takke NX AOSMKHOCTHbIX UL, MyHULMNANBbHbBIX CITyXKaLlnX.

4.2.2. B uenax ocyuwlecTBrieHUss KOHTPONS 3a MOSIHOTOM U KavyeCTBOM
npefocTaBneHns  MyHUUMNanbHOW  yCnyrm  npoBOOATCA  MNaHOBble U
BHennaHoBble nposepkn. [lopsgok W NepuoanyHOCTb  OCYLLECTBIIEHUS
NNaHoBbLIX MPOBEPOK yCcTaHaBNuBaeTcs nnaHoMm paboTbl OpraHa. [pu npoBepke
MOryT paccMmaTpmBaTbCA BCe BOMPOCLI, CBA3aHHble C npeanocTaBeHnem
MYHUUUNANbHOMW YCNyrn (KOMMJSIEKCHbIE MPOBEPKK), UM OTAENbHbIA BOMPOC,
CBA3aHHbIA C nNpefoCTaBfieHMEM MYHUUMMAnNbHOW YyCnyrn (TemaTudeckue
npoBepkn). lNpoBepka Takke MOXeET MPOBOAUTLCA MO KOHKPETHOW >xanobe
3agBuTens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCS B CBSA3M C MPOBEPKOWN
YCTPaHEHUs paHee BbIABIIEHHbIX HAPYLLUEHUW agMUHUCTPATUBHOIO perrnamMeHTa,
a Takke B crnyyae nonyyeHus xanob sassutenen Ha gencteus (6esgencreuve)
OpraHa, a Takke NX AOSMKHOCTHbIX UL, MyHULMNAMNBbHbBIX CITyXKaLlnX.

4.2.4. Pe3ynbTaTtbl NpoBeEPKM OOPMNAITCA B BUOE akTa MNPOBEPKU, B
KOTOPOM YKa3blBalOTCA BbISIBIEHHbIE HEAOCTaTKM W NpeasiokKeHUs Mo  Ux
YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeoCTaBnsoWwero MyHMUMnanbHyo
ycnyry, 3a peweHnsa n gencrems (6esgencrame), npuHMMaemble (OCyLLECTBSIEMbIE) UMM B
xofe npeaocTaBreHna MyHUUUNanbHOW yCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW npas
3asiBUTENEen BUHOBHblIE JMUa TMPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuickon ®eagepaunn.

PykoBoauntens opraHa MeCTHOrO caMOyrnpaBfeHuss HeceT OTBEeTCTBEHHOCTb 3a



HEeCBOEBPEMEHHOE PacCMOTPEHME 3asiBNEHUIA.

PykoBoguTens (3amectuTenb pyKOBOAWUTENS) CTPYKTYPHOrO MoapasferneHvns opraHa
MECTHOTO CaMOyMnpaBlieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W  (MnK)
HeHaanexallee BbINOMHEHWE aAMWHUCTPATMBHbLIX OEWCTBWM, YyKasaHHbIX B pasgene 3
aAMUHUCTPATMBHOIO pernamMmeHTa.

[OMKHOCTHbIE N M MHble MyHUMUMNAnbHbIE Cry)KaliMe 3a pelleHust U OelcTBUS
(GespenictBne),  MNpUMHUMaeMble  (OCYLECTBrsieMble) B Xode  NpedocTaBreHust
MyHULUMNANbHOW YCNyrin, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHus, xapaktepuaytoLwime TpeboBaHNA K Nopaaky n dpopmam KOHTPONS 3a
npegocTaBneHnemM MyHUUUNANbHOM YCyrn, B TOM YMCHe CO CTOPOHbI FpaxaaH, nux
00beaANHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbLHOM YCyrM CO CTOPOHbI rpaxaaH, KX
o6beauHEHUN 1 opraHM3auni, OCYLLECTBMASETCA NOCPEACTBOM OTKPbITOCTU LEeATENbHOCTH
opraHa MEeCTHOro camMoyrnpaBfieHUs npu NpeaocTaBfneHuM MyHUUMNanbHOW  yCnyru,
nonyyYeHnst NOMHOW, aKkTyanbHON U AOCTOBEPHON MHGOPMALMM O nopsake npeaocTaBneHns
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHoro paccMoTpeHnsa obpalleHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnsHOM YCnyru.

5. Aocyne6HbIN (BHeCcyaebHbIN) NOPAAOK 06XKanoBaHUsA peLueHUn U
aAencrteumn (6esgencTBus) opraHa, npefocTaBnAaAOWero MyHMUMnanbHyro
ycnyry, MHOropyHKLMOHarIbHOro LeHTpa npeaocraBreHus
rocyfapCcTBeHHbIX U MyHUUMNANbHbIX YCIyr, OpraHu3auuun, ykasaHHbIX B
yacTtu 1.1 ctatbmn 16 PepgepanbHoro 3akoHa Ne210-P3, a Takxke nx
AOJNKHOCTHbIX NUL, MyHULMNANbHbIX CRyXawmx, paboTHUKOB

5.1. 3aasutenn nmeroT npaBo Ha obxanoBaHue B gocynebHoMm nopsgke
peweHnn n  genctBuin  (6e3nencTBusl) opraHa,  NpeaocTaBnsoLEro
MYHUUMNANbHYO YCNyry, OOSMKHOCTHOrO nuua opraHa, npegocTtaBnsiowero
MYHUUMNANbHYO YCAyry, MyHULUNANbHOroO CriyXallero, pykoBoauTensa opraHa,
NpeaoCTaBnALWEro MyHULMNANbHYO YCNyry, MHOrogYHKLMOHAbHOIO LEHTPa,
paboTHMKa MHOroyHKLMOHANBbHOro LEeHTpa, opraHmsauuin, npegyCMOTPEHHbIX
yacteto 1.1 ctaten 16 dPepepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB.

3aaBuTenb MOXeT obpaTuTbCcs C xanobown, B TOM 4ucre B CrneayroLmx
cnyyasx:

1) HapyweHue cpoka perucTpaumm 3anpoca O npeaocTaBneHum
MyHMUMNANMbHOW YyCyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro
3akoHa Ne 210-93;

2) HapyweHue Ccpoka npeaocTaBfeHns MyHuuunanbHon ycnyru. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteun (6e30encTBmuss)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBHOIO LIEHTPA BO3MOXHO B Cryvae, ecnu Ha
MHOrOoyHKLUMNOHanbHbIA LEHTP, pelweHns n aenctena (6es3gencreme) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NPeaoCcTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCRyr B NOSIHOM o6beme B nopsigke, onpeneneHHOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;



3) TpeboBaHne Yy 3adABUTENS LOOKYMEHTOB WM WHMopmMauun nmbo
OCYLLEeCTBMNEeHUa OeACTBUN, NpeacTaBfieHne UNU OCYLWEeCTBIIEHNEe KOTOPbIX He
npegycMOTPEHO HOpMaTUBHbLIMU MPaBoOBbIMKU akTamun Poccurckon ®enepauuu,
HOPMaTUBHbLIMU NpaBoOBbIMU aKkTammu Pecnybnvku TaTapcraH,
MYyHUUUNANbHLIMW MPaBOBbIMU akTamMn Ons NpegocTaBrneHns MyHULUnarbHOM
ycnyru;

4) oTka3 B nNpueMe [OOKYMEHTOB, MpefoCTaBfeHMe  KOTOpPbIX
npeayCcMOTPEHO HOPMAaTUBHbIMUK NPaBOBbIMKU akTaMmn Poccuinckon denepauum,
HOPMaTUBHbLIMU NpaBoBbIMU aKkTamm Pecnybnvku TaTapcTaH,
MYHUUMNANbHLIMW MPaBOBLIMU akTaMn OAs NpeaoCcTaBneHna MyHUUMNanbHOM
ycrnyru, y 3agaBuTens;

5) oTkas B npefoCTaBfeHMM MyHUUMMNANbHOW YCIyrn, ecrivi OCHOBaHUS
OoTKasa He npeaycMoTpeHbl deaepanbHbIMKM  3akOHaMM U MPUHATBIMK B
COOTBETCTBUM C HAMWU NHBIMW HOPMAaTUBHBLIMU NPaBOBbLIMK akTamn Poccumnckom
degepaumn, 3akoHaMM W WHBIMM  HOPMATUBHBIMW  MPAaBOBbIMM  akTamu
Pecnybnvkun TatapctaH, MyHUUMNANbHbIMM NPaBOBbIMW akTaMun. B ykazaHHOM
cnyyae pgocyaoebHoe (BHecyoebHoe) obkanoBaHue 3asiBUTENEM peLleHun u
aencteun  (6es3gencTensl)  MHOrO(PYHKUMOHANbHOrO  UeHTpa, paboTHUKa
MHOrOOYHKUNOHANbHOro  LeHTpa BO3MOXHO B  Crflydae, e€eCcnuM  Ha
MHOrOOYHKUNOHAamNbHbIA LIEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NpegoCcTaBNeHu0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCryr B NOSIHOM o6beme B nopsigke, onpeneneHHoOM YacTbio
1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3asBUTENs Npu NpPeaoCTaBfieHUM MYyHULMNANbHON
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMATMBHLIMW MNPABOBbIMW aKTamMu
Poccunckon ®depepaunn, HopMaTUBHbIMM MNpPaBOBbIMM akTamun Pecnybnuku
TaTapcTtaH, MyHUUMNanbHbIMW NPaBOBbIMU aKTaMu;

7) oOTKa3 opraHa, npegocTaBnAwWero MyHUUMNANbHYK  yCnyry,
OOSDKHOCTHOrO nuua opraHa, nNpefocTaBnsiowero MyHUUUNanbHYy yCnyry,
MHOrOOYHKUNOHANbHOro LeHTpa, paboTHMKa MHOroyHKUMOHATbHOIO LEeHTpa,
opraHusaumn, npeayCcMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, unn nx paboTHUKOB B MCNpaBfieHUn AONYLLEHHbBIX UMW ONeYvyaTokK U
OWKNOOK B BblAaHHbIX B pe3ynbTaTe npefocTaBfieHUss MyHULMMNANbHOW YCyru
AOKyMeHTax nnbo HapylleHne YCTaHOBMEHHOro CpoKa TakuMx ucnpaeneHuin. B
ykaszaHHOM crnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pencteun (6e30encTBmust)  MHOFOMYHKLMOHANbHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBHOIO LIEHTPA BO3MOXHO B Cryvae, ecnu Ha
MHOrOyHKLUNOHanbHbIA LEHTP, pelleHna n genctena (6esgencrTeme) KoToporo
obxanyTcs, BO3NoXeHa (yHKUMS MO NPenoCcTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCAyr B NOSIHOM obbeme B nopsigke, onpeneneHHoOM 4acTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyLleHMe cpoka unu nopsiaka BbldayvM AOKYMEHTOB MO pes3ynbTaTtam
NpenocTaBneHns MyHUUMNAnNbHOW YCIyru;

9) npuocTaHoBrieHMEe NpPeAoCTaBleHUss MYHULUMMAnbHOW YCRyrn, ecnu
OCHOBaHWA NPUOCTAHOBNEHUS HE NPeayCMOTPeEHbI oeeparnibHbIMU 3aKOHaMU U



NPUHATBIMM B COOTBETCTBMM C HUMU WHBIMA HOPMATUBHBLIMWU MNPaBOBbLIMU
aktamm Poccunckon depepaumn, 3akoHaMM W UHbIMA  HOPMATUBHbLIMU
npaBoBbIMW akTamun Pecnybnuku TaTapcTaH, MyHMUUNanbHbIMWA MPaBOBbIMU
akTamu. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuUTENEM peweHnn n gencteun (6e3nenctBnd) MHOroqYHKLMOHANIbHOro
LeHTpa, paboTHMKa MHOMOQYHKLMOHASbHOrO LleHTpa BO3MOXHO B Cryyae, ecnu
Ha MHOro(PyHKUMOHAmNbHbIN LEHTP, peweHna u gencteus (6esgencrene)
KoToporo  obxanylTcsl, BO3fnoOXeHa (yHKUMA nNo  npenoCcTaBrEHUIo
COOTBETCTBYIOLLUMX MyHMUMNAMNbHbLIX YCAyr B MNOMHOM oObeme B MNOpsiaKe,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBUTENS NPU NPEAOCTaBfEHUN MYHULMNANbHOM
ycnyrm AOKYMEHTOB WM MHOopMaumm, oTCyTCTBUE U (MNM) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3biBanuCb Npu nepBoHayasnibHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeoOXoOAMMbIX ONa  NpedocTaBneHMss  MyHUUMNanbHoOW ycnyru, nunbo B
npeoocTaBneHMNn  MyHUUMNANbHOW  YCIyrk, 3a WUCKNIYEHMEM  CrlyYaes,
NpeayCMOTPEHHbIX MYHKTOM 4 yactn 1 ctatbn 7 ®egepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebHoe) obkanoBaHue
3asiBUTENEM peweHnn n gencteun (6e3genctBnd) MHOroqyYHKLMOHANbHOro
LeHTpa, paboTHMKa MHOMOGYHKLMOHAbHOIO LLEHTPa BO3MOXHO B crnyyae, ecrnu
Ha MHOro(yHKUMOHAnNbHbIN LEHTP, peweHna u geunctsusa (6esgencreune)
KOTOporo  obxanyktTcsl, BO3fIOXeHa  QYHKUMA N0  NpeaoCTaBfEHUIO
COOTBETCTBYIOLUMX MyHMUMNANbHBLIX YCAyr B MOMAHOM oO6beme B MOpPsaKe,
onpeneneHHom Yactboto 1.3 ctatbhn 16 PenepanbHoro 3akoHa Ne 210-P3.

5.2. J)Kanoba nogaeTcs B NUCbMEHHON hopme Ha BymakHOM HocuTene, B
3rIEKTPOHHOM (bopMe B OpraH, NpeoCcTaBnALWNA MYyHUUMNANBHYHO YCRyry,
MHOrOyHKUMOHanbHbIhW  LEeHTp mMbo B COOTBETCTBYHOLUMA  OpraH
rocygapCTBEHHOM BflacTn, ABNAKOLLNNCS ydypegutenem
MHOroyHKLMOHaNbHOro LeHTpa (nanee - yypeaunTens
MHOrOOYHKLMOHANBLHOrO LEHTpA), a Takke B OpraHuM3auuu, npeaycMOTPEHHbIE
yacTtbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93. XKanobkl Ha peleHns
n pencteua (besgencteve) pykoBoaUTENHA oOpraHa, npegocTaBnsaoLwwero
MYHUUMNANbHYIO YCNyry, NogatTCsa B BbILLECTOSAWMIA OpraH (Npu ero Hann4mn)
nmbo B criydae ero OTCYTCTBUSA paccMmaTpuBaloTCA  HenocpeacTBEHHO
pykoBOAUTENEM oOpraHa, npefocTaBNALWEro  MYHUUMMNANbHYIO  YyCnyry.
Xanobbl Ha peweHus wn  pgencteua  (6esgencteme)  paboTHMKa
MHOrOOYHKLMOHAIbHOro LeHTpa nogarTcs pYKOBOAUTENHO aTOoro
MHOroyHKUMOHanbHOro ueHtpa. >Kanobbl Ha peweHns wn AencTeus
(6e3pencTBne) MHOroyHKUMOHANbHOrO LEHTpa MnoJarwTcs  ydpeauTento
MHOrOOYHKLMOHANbHOIO LeHTpa UM OOSMKHOCTHOMY Nnuy, YNOAHOMOYEHHOMY
HOpMaTMBHbIM NPaBoBbIM akToM Pecnybnvkn TaTtapcTtaH. XKanobbl Ha pelueHus
n pencrtemna (b6esgenctene) paboOTHMKOB oOpraHusaumn, npegycMoOTPEHHbIX
yactbto 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, nopgatoTcsA
PYKOBOAUTENAM 3TUX OpraHm3auni.

XKanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCTaBNALLEro MyHUUUNANbLHYO YCnyry, OOSPKHOCTHOrO nuua opraHa,



NpeaoCTaBNSALWEro MyHUUMOANbHYIO YCNyry, MyHUUMOANbHOrO CryXKallero,
pykoBOAUTENSA opraHa, npefoCTaBnsalWero MyHUUUNanbHY YCnyry, MOXeT
OblTb HanpaeneHa nNo no4vTe, 4Yepe3 MHOroYHKUMOHAMbHbLIA LEHTP, C
ncnonb3oBaHMEM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON CeTU «NHTEpHET»,
odomumanbHOro canMta opraHa, NPeAocTaBfSOWEro MyHUUMNANbHYHO YCIyry,
EovHoro noptana numbo PecnybnukaHckoro noprtana, WHGpopMauMOHHON
cuctembl gocydebHoro obkanoBaHusl, a Takke MOXeT OblTb NpuHATa npu
nn4yHoM npueme 3aasutensd. XXanoba Ha peweHnsa n gencrteunsa (6besgencreune)
MHOIOOYHKLMOHANbLHOIro LeHTpa, paboTHMKA MHOroyHKLUMOHAMNBHOIO LEeHTpa
MOXeT ObITb HanpaBfneHa Mo nodTe, C WUCNoNb3oBaHWEM WHHOOPMAaLUOHHO-
TeNeKoOMMYHUKaLIMOHHOMN cetu «UHTEpHeTY, odomumnanbHoro  canta
MHOrodoyHKLMOHaNbLHOro ueHTpa, EgnHoro noptana nubo PecnybnukaHckoro
noptana, WHOPMaUNOHHOM cucTeMbl gocyaebHoro obkanoBaHus, a Takke
MOXET BObITb NPMHATA NPy NUYHOM npueme 3asasutens. XXanoba Ha pelleHnsa u
aencTteus (6e3nencTeme) opraHmsaumm, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depgepanbHoro 3akoHa Ne 210-d3, a Takke uUx pabOTHUKOB MOXET ObITb
HanpaBneHa no nouTe, C NCNonb30BaHNEM MHOPMaLIMOHHO-
TeNnekoMMYHUKaUNoHHON ceTn «WHTepHeT», odmumnanbHbiX CanToB 3TUX
opraHusaumn, EgnHoro noptana nubo PecnybnukaHCKoro noprtana, a Takke
MOXXET ObITb NPUHATA NPU NMNYHOM NPUEMeE 3asiBUTENA.

5.3. Y)Kanoba gomxkHa coaepxartb:

1) HanmeHoBaHWE opraHa, NpeaocTaBnAALWEro MyHULUNANbHYO YCNyry,
OOSMKHOCTHOrO nuua opraHa, nNpeaocTaBsioWero MyHUUUNanbHYy yCnyry,
nmbo  MyHUUMNANbHOMO ChnyXallero, MHOrOMYHKLUMOHANbHOIO LEeHTpa, €ero
pykoBogutensa n (unun) paboTHUKa, opraHm3aumin, NPeayCMOTPEHHbIX YacTbio
1.1 ctratbn 16 ®epepansHoro 3akoHa Ne 210-d3, nx pykosoguternen u (unu)
pabOTHUKOB, PELLEHUS U AenCTBUSA (6e34enCcTBUE) KOTOPbIX 06XKanyloTCs;

2) chammnuio, M4, oT4ecTBO (NocrnegHee - NpU Hanuyuu), CBEOEHUs1 O
MECTE XMUTENbCTBA 3asBUTENS - M3n4yeckoro nvua nubo HanmmeHoBaHue,
CBEAEHNA O MECTe HaxOXOEeHUsl 3asaABUTENS - IPMOWMYECKOro nuua, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) anekKTPOHHOW MOoYThI
(Mpy HanNW4MK) U NOYTOBLIN agpPeC, MO KOTOPbLIM LOSMKEH ObITb HAaNpaBfeH OTBET
3as1BUTENIO;

3) cBegeHus 06 obxanyembix peleHusax u aencteusix (6esgencraumn)
opraHa, nNpeaocTaBfSKOLWEro MyHUUUNAnNbHYK YCNyry, AOSHKHOCTHOro nuua
opraHa, NpefoCTaBnsALWEro MyHUUUNAaNbHy ycnyry, nmbéo MyHUUuMnanbHOro
cnyxaktiero, MHOrOYHKLNOHaNbLHOIro LEeHTpa, paboTHuKa
MHOrOOYHKLMOHANbLHOIO LIeHTpa, opraHn3auumn, npegycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMN KOTOPbLIX 3asABUTESIb HE COrflaceH C peLUEHnEM
n pencrenem (6esgencTeMem) opraHa, NPegoCTaBnAsOWEro MyHUUUNANbHYHO
ycnyry, OOSMKHOCTHOrO fnvua opraHa, NpeaocTaBnsitoWero MyHUUMNanbHYyo
ycnyry, nmbo MyHMUMNanbHOro cryalero, MHOrodyHKLUMOHaNbLHOro LeHTpa,
paboTHUKA MHOrOMYHKUNOHANbLHOrO LEHTpa, opraHmsauun, npegyCcMoTPEHHbIX
yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-P3, mx paboOTHUKOB.



3aasutenem Moryt ObiTb npeAacTaBfeHbl  OOKYMEHTbl (Npu  Hanuu4mn),
nogTeepXxaarLme 40BOAbl 3aaBuTens, nmbo nx Konumu.

5.4. MNoctynuewaga xanoba nognexuT peructpaumm B CPOK He nosgHee
paboyero OHS, criegylowero 3a JHeM NocTyneHus.

5.5. >Kanoba, nocTynueLlas B opraH, npenocTaBnsoLWwmin
MYHUUMNANbHYO  YyCNyry, MHOrO(YHKUWOHAamNbHbIA  LUEHTPp, ydpeauTento
MHOroyHKUNOHAaNbHOro LeHTpa, B opraHusauum, npegycMoTpeHHble YacTbio
1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-O3, NnnMbO BbILLECTOAWMA OpraH
(NpY ero HanMymMn), NOAMNEXUT PAaCCMOTPEHUIO B TeYeHMEe NATHaguaTn pabounx
OHEN cO OHA ee pernctpauumn, a B criydae obxanoBaHWA OTkasa opraHa,
NpesoCTaBNAKLLEr0 MYHULMNANLHYO YCNYry, MHOrOQYHKLMOHASTbHOIO LIEHTPA,
opraHmsaumn, npeaycMoTpeHHbIX YacTbio 1.1 cTtatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, B nprveme [OOKyMEHTOB Yy 3asButens nubo B wucnpasneHuun
AONYLEHHbIX onevyaTtok M ownbok unn B criydae obxanoBaHUs HapyLlleHus
YCTaHOBJIEHHOIO CpoKa TakuUX UCMpPaBfeHnn - B Te4eHne NAatn paboumx gHen co
OHSA ee perucTpaumn.

5.6. Mo pesynbTaTaMm paccMOTpeHus xanobbl NpUHUMaeTCAa OAHO U3
cnefyoLwmnx peLeHni:

1) »xanoba ygoBrneTBopsieTcs, B TOM yucrie B OpMe OTMEHbI NMPUHATOrO
peleHns, ucrnpaBneHna OOMyLUeHHbIX oneyaTok U ownboK B BblAaHHbLIX B
pesynbTaTte nNpeaocTtaBfieHNA MyHULUMNAanbHOW YCIyrn OOKYMeHTax, Bo3BpaTa
3a8BUTESNII0 [EHEXHbIX CpPeacTB, B3UMaHME KOTOpPbIX He MpesyCcMOTPeHO
HOpMaTMBHbIMKU NpPaBoOBbLIMW akTamun Poccurckon denepaunmn, HopMaTUBHLIMU
npaBoBbIMW akTamu Pecnybnukn TaTapctaH, MyHMUMNanbHbIMW NPaBOBbIMU
aKkTamu;

2) B yOoBneTBOpeHNn xanobbl oTKasbiBaeTCs.

He nosgHee gHA, cnefylowero 3a AHEM MNPUHATUA peLlleHus, yKadaHHOro
B HacTosdLWeM nyHKTe, 3adaBUTEN0 B MUCbMEHHOW dopMe W MO0 XenaHwuio
3adBUTENA B 3MEKTPOHHOM (popMe HanpasfisgeTcsd MOTUBUPOBAHHbLIN OTBET O
pesynbTaTtax pacCCMOTPEHUS Xanoobbl.

5.7. B cnyvyae npusHaHuA >xanobbl nognexawen yaooBreTBOPEHUIO B

oTBeTe 3as8BUTENIO O pesynbTaTtax pacCMOTpeHust kanobbl gaeTtcs
nHdopmMaLma O AEWCTBUSAX, OCYLLECTBMSIEMbIX OpraHoMm, NpeaoCTaBMSOLLUM
MYHULMNAnNbHY ycnyry, MHOTrOYHKLIMOHabHbIM LIEHTPOM nnéo

opraHusaumen, npeagycmoTpeHHon 4yactbto 1.1 ctatem 16 degeparnbHoro
3akoHa Ne 210-93, B uensx Hes3amMennuUTenbHOro YCTpaHeHUs BbIABNEHHbIX
HapylWeHU Npu OKasaHUM MYHUUMNANbHOW YCRyrM, a Takke TMPUHOCATCS
N3BUHEHUS 3a AOCTaBrfieHHble HeyaobcTBa WM ykasbiBaeTCcA WMHdopMauusi o
AanbHENWINX OEeNCTBMAX, KOTOpble HeobXoOMMO COBEPLUMTbL 3adABUTENO B
Lensx nonyyeHns MyHUUnnansHoOM yCenyru.

5.8. B cnyvyae npusHaHuna xanobbl He nognexailen yooBreTBOPEHMIO B
OTBETE 3aaABUTEMD O pesynbTaTax paccMoTpeHna kanobbl garTcsa
aprymeHTUpoBaHHblE Pa3bsCHEHUS O MPUYMHAX MPUHATOrO peLLeHUusi, a Takxe
MHGOpMaLns o0 nopsake 06xanoBaHUA NPUHATOrO peLleHus.



5.9. B cnyyae ycTtaHOBMeHUs B Xxo4e UNn no pesynbTataM pacCMOTPEHUS!
Xanobbl NpuU3HaKoB coOcCTaBa aAMUHUCTPATMBHOIO MNpPaBOHaPYLUEHUS UMK
NpecTynneHnst AOMKHOCTHOE NULO, paboTHUK, HaQeneHHbIe NONHOMOYMSMM MO
paccMOTpPeHnto  xanob, He3amennuTenbHO  HanpasnsiT  UMELLMECs
maTepuarbl B OpraHbl NpoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
BKITHFOYEHWIO B COCTaB U
NCKNIOYEHUIO XKUITbIX
nomMeLleHnn n3 coctasa
cneynannu3mpoBaHHOro
XuUnuwHoro gpoHaa

MYHULMNANbHOro panoHa
Pecnybnuku TatapcTtaH

dopma
(bnaHk opraHa, npeaocTaBnAlLWEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWWEHNE
o
oT Ne
PaccmoTpeB Bawe 3adaBrieHne oT No
N npunaraeMmble K HeEMy [LOKYMEHTbl, YNOHOMOYEHHbLIM
opraHom NPUHATO peLUeHne o

[ononHutensHas nHopmMmaums:

Cenenust 00 2JIEKTPOHHOM MOMUCH

HormkHocTHoe nuuo (PUNO)



(moanncb yNnoNHOMOYEHHOIO
AOIMKHOCTHOrO Nnuua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCTaBfeHuns
MYHULMNANbHOW YCIyrn rno
BKITHFOYEHWIO B COCTaB U
NCKNIOYEHUIO XKUITbIX
nomMeLleHnn n3 coctasa
cneynannu3mpoBaHHOro
XuUnuwHoro gpoHaa

MYHULMNANbHOro panoHa
Pecnybnuku TatapcTtaH

dopma
(bnaHk opraHa, npeaocTaBnAlLWEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npeancraBuUTenA.

PELWEHWE
00 oTKase B NpeaoCTaBeHn MyHULMNANbHOM YCIyrn
no
oT Ne
PaccmoTtpeB Bale 3asBneHue ot Ne n
npunaraemble K HEMY JOKYMEHTbI YNONTHOMOYEHHbBIM OpraHoM
MNPUHATO peLUeHne
00 oTKase B
Mo creayoLwmmM OCHOBaHUSM:
1.
2.
[ononHutensHas MHJOopMaLUS:

Bbl BnpaBe MNOBTOPHO 0OpaTUTLCSA B YNOSIHOMOYEHHLIA OpraH C
3adBfieHNEM O nNpPenoCcTaBfieHUM YCNYrm Mnocrie  YCTPaHeHUA  yKa3aHHbIX
HapyLUEHWUM.



[aHHbIn 0TKa3 MoXeT ObITb obXanoBaH B gocyaebHOM nopsagke nytem

HanpaBneHn4a Xanobbl B
nopsagke.

yI'IOJ'IHOMO‘-IeHHbII7I OpraH, a TaKXe B Cy,El,e6HOM

Cenenust 00 3JIEKTPOHHOM MOAIMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,EI,I'IMCb YNOJIHOMOYEHHOIO
OOJMKHOCTHOIO JInua opraHa)

[MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY
perrnameHTy npegocTaBneHus
MYHULMNANbHOW yCryrn no
BKITFOYEHWNIO B COCTaB U
NCKITHOYEHMIO KUITbIX
NnoMeLLEeHN U3 cocTasa
crneLumann3npoBaHHOro
XnnuuwHoro oHaa

MYHULMNANbHOro panoHa
Pecnybnuku TaTtapcTtaH
dopma

(bnaHk opraHa, NpefoCTaBNALLEro MyHULMNAbHYIO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuUTena:

PEWEHWE

00 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCTaBneHus

MYHULMNANbHOW yCryrn no

oT




PaccmoTpeB Bauwle 3asiBneHune ot Ne n
npunaraemble K HEMY  OOKYMEHTbI YNONTHOMOYEHHbIM opraHom

MPUHATO pellueHne o6 oTkase B MnpvemMe [AOKYMEHTOB, Heobxoaumbix Ons
no crnegyoLwmnm

OCHOBaHUAM:
1.
2.
PasbdacHeHue NPUYMH OTKasa:
[lononHutensHasa MHpopmauums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHLIA OpraH C
3asiBfleHMEM O NpeaoCTaBfieHMn YCyrM nocrie YCTPaHeHUs YKasaHHbIX
HapyLUEHWUM.

[aHHbIN 0TKa3 MoxeT 6bITb obxanoBaH B gocyaebHomMm nopsgke nyTem
HanpasneHnst Xanobbl B YMNOMHOMOYEHHbLIA OpraH, a Takke B cyaebHowm
nopsiake.

Caenenust 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(mognuckb ynonHOMOYEHHOTO
AOIMKHOCTHOrO Nuua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMeHTy npefocTaBreHus
MYHULMNANbHOW YCIyrn no
BKJTHOMEHUIO B COCTaB U
NCKNOYEHUIO XKUTbIX
NnoMeLLeHN U3 coctaBsa
cneumannanpoBaHHOro
XunuuHoro poHaa

MYHULMNANIbHOro panoHa
Pecnybnuku TaTtapctaH

dopma
B

(HanmeHoBaHMe opraHa MeCTHOIO
camMoynpasreHus)

3asasneHne
O BKITHOYEHWUM XKUMOro NoMeLeHna (XKunblx NOMeLeHNin) B COCTaB
cneumanm3anpoBaHHOIO XUNULLHOIo doHAa
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTtaH

npocuT OTHEeCTU xXunoe

nomeLleHne

HanMeHoBaHue ropuanyeckoro nmua

(Knnble  NoOMeLLeHus1), pacrnofioXeHHOe (pacnosioXKeHHble) Mo  agpecy:

Pecnybnuka TaTtapcTaH, ropog , ynvua :
aom  Ne , kopnyc Ne (nutep) , KBapTupa/komHaTa
(kBapTUPbI/KOMHATHbI) Ne , 3aKpenneHHoe

(3aKpensneHHble) Ha npaBe oOnepaTUBHOIO YynpasneHusa (XO3AMCTBEHHOro
BeaeHus) 3a

HanMeHoBaHue rpungn4yeckoro nuua

Ha OCHOBaHWUN , K:
- CNYXeBbHOMY XNNOMY NOMELLEHMIO (CYXXEBHbBIM XUITbIM MOMELLEHUSIM);
- XNNOMY NOMELLEHNIO (XKMNbIM NOMELLEHNAM) B OBLLIEXUTUN.

npl/lﬂal'aeMble OOKYMEHTbI:
1.




2.
3.
4

PykoBoauterns :

[(maBHbIN ByxranTep:

M.[.(npn Hanu4Mmn nevaTn)

KoHTakTHbIN TenedoH

[loOmeepxdaro ceoe coeriacue, a makxe coesacue rpedcmasriieMmozo
MHOI J1luya Ha obpabomky rnepcoHaribHbIX OaHHbIX (cbop, cucmemamu3ayuro,
HaKoririeHue, xpaHeHue, ymo4yHeHue (0bHoerieHue, U3MeHeHUe), UCrosib308aHue,
pacripocmpaHeHue (8 mom d4ucrie rnepedady), obesnudueaHue, br10KuposaHue,
YHUYMOXXEHUE rnepcoHarsibHbIX OaHHbIX, a makxe UHbIXx delcmeuu, Heobxo0uMbIX
ond  obpabomku  nepcoHasibHbIX OaHHbIX 8 pamKax rpedocmassieHus!
MyHUyUnanbHoU ycryau), 8 moM 4ucrie 8 asmomMamu3upo8aHHOM pPexXume,
8KrroYas MpuHIMuUe peweHuli Ha UX OCHO8e Op2aHoM, npedocmassisiouum
MyHUUUnasnsHyr ycriyay, 8 uensx npedocmasnieHuss MyHuyunaabHoUd ycriyeu.

Hacmoswum rnoomeepxdaro: ceedeHusi, BKIYEeHHble 8 3asieflieHue,
OmHocsawWuecs K Moel Jlu4Hocmu U ripedcmasrisieMoMy MHOK JlUUYy, a makxe
8HECEHHbIe MHOK HUXe, 00CMO8epHbI. L[JoKyMeHmbI (CKaHKornuu OOKYMeHmos),
MPUIOXKEHHbIE K 3asie8fleHuUto, coomeemcemeytom mpebosaHusiM, yCmaHO8/1e€HHbIM
3aKkoHoOamerisecmeom Poccutickolu ®edepauuu, Ha MOMEHM rpeodcmassieHus
3asierieHusi amu OOKymMeHmbI, OelcmeumesibHbl U codepxam 00Cmo8epHbIe
ceedeHUsl.

Laro ceoe coenacue Ha ydacmue 8 Orpoce o OUEHKe Ka4vecmea
npedocmasneHHoUu  MHe  MyHuuurnasibHou — ycriyau 110 mesieqhOHy:

Pe3ynbTaT  npegocTaBneHuss  MyHUUMNANbHOW  ycryrn,  npolly
NpeaocTaBuTb:

[ |8 nuuHbiin kaBuHet MopTana rocygapCTBEHHbLIX M MYHULMNANbHbIX
ycnyr Pecnybnukn TatapcTan;

[ s MHOrOOYHKLUNOHANbHOM LeHTpe npeaocTaBneHus
rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr Pecnybnukn TaTtapcraH;



[ 18 OpezaHe.

(naTa) (nognuce) (©.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaTUBHOMY
pernameHTy
npeaocTaBneHns
MYHULMNANbHOW YCIyrn no
BKJTHOMEHUIO B COCTaB U
NCKNOYEHUIO XKUTbIX
NnoMeLleHnn U3 coctaBsa
cneumnann3MpoBaHHOro
XunuuHoro poHaa

MYHULMNANIbHOro panoHa
Pecnybnuku TaTtapctaH

dopma

B
(HanmeHoBaHMe opraHa MeECTHOIO
camMoynpasreHuns)

3asaBrneHue 06 UCKNYEHUU XUIOro nomMeLleHns (XKUnbIX NOMeLLeHUHN)
U3 cocTaBa cneumanusnpoBaHHOro XunuwHoro oHaa

MyHULMNanbHoro panoHa Pecny6nuku

TarapcTtaH

(NpumepHas coopma)

NPOCUT WCKINKIOYNTL N3

cocTaBa
HanmMeHoBaHue ropuanyeckoro nmua
cneunann3mMpoBaHHOro doHaa
MyHMUMNANbHOro panoHa Pecnybnuku TaTtapctaH »Xunoe nomelleHne
(kunble NOMELLEHMNs), pPAaCMONOXEHHOE (PacrnofioXeHHble) NOo agpecy:

Pecnybnuka TaTtapcTaH, ropoA : ynuua
, Aom Ne , kopnyc Ne (nutep) ,
KBapTUpa/komHaTa (KBapTUpbl/KOMHaTbI) No ,
3aKpenneHHoe (3akpenseHHble) Ha npaBe oOnepaTUBHONO ynpaBneHus
(XO39MCTBEHHOIO BeeHus) 3a
HanMeHoBaHue ropungn4yeckoro nuua
Ha OCHOBaHUN , OTHECEHHBbIE K:

-Cny>keObHOMY  XXMUMOMY  MOMELWEHN0  (CrNyXeOHbIM  XWMbIM
noMeLLEHNAM);



- XUITOMY MOMELLEHUIO (KUNbIM MOMELLEHUSIM) B OBLLIEXNTUN
B COOTBETCTBUM C peLLEHNEM oT Ne

anﬂaFaeMble OOKYMEHTbI:
1.

2.
3.
4

PykoBogutens :

[(naBHbIN ByxranTep:

M.IN.(npn Hanu4uu neyvatn)

KoHTaKTHbIN TenedoH

lModmeepxdaro ceoe coanacue, a makxe coasiacue rnpedcmasriieMo20
MHOI nuua Ha obpabomkKy repcoHasribHbIXx OaHHbIX (Ccbop, cucmemamu3ayuro,
HakorifieHue, XpaHeHue, YMOYHeHue (obHoeneHue, U3MEHEHUE),
ucriofnib308aHuUe, pacripocmpaHeHue (8 mom ducrie nepedady), obeanuyusaHue,
br10KUpOBaHUe, YHUYMOXEHUEe epCoHaribHbIX OaHHbIX, a makKkxXe UHbIX
Odelicmeut, HeobxoOumbix Orisi obpabomKu repcoHasibHbIX OaHHbIX 8 paMKax
npedocmasrieHuss  MyHuyunanbHoU  ycriyeu), 8 moM 4yucre @8
asmomamu3upoB8aHHOM PEXUME, BKItoYasi MPUHSMUe peweHul Ha Ux OCHO8e
opz2aHoM,  rnpedocmaensarwuM  MyHuuyunasneHyro — ycryay, 8  Uuensx
rpedocmaesrieHusi MyHuUyunanbHouU ycriyau.

Hacmosiwum nodmeepxxdaro. ceedeHusl, BKITOYEHHbIE 8 3asierieHue,
OMHocAWUECs K Moed JludHoCmuU U rpedcmasriieMoMy MHOK JlUUY, a makxke
8HECEHHbIe MHOK HU)Xe, 00CmMoBepHbI. [JoKyMeHMbI (CKaHKoMuu OOKYMEHMOos),
MPUIIOXKEHHbIE K 3asierieHuIo, coomeemcmeayrom mpebosaHusim,
ycmaHoesieHHbIM 3akoHoOamersiscmeoM Poccutickol ®edepayuu, Ha MOMeHM
npedcmaesrieHusi 3aserieHuUsi amu OOKyMeHmMbI, deldcmaeumersibHbl U codepxam
00CMOoBEPHbIE CBEOEHUSI.

Laro ceoe coenacue Ha ydyacmue 8 oOrpoce 0 OUEHKe Kadecmea
npedocmasrnieHHolu  MHe  MyHuyunanbHou  ycryau 110 mesieqhoHy:




(naTa) (nognuce) (©.1.0.)

PesyanaT npeanocrtaBJieHUA MyHMHMHaHbHOVI YCIyru, npoLwy
npeaoCctaBUTb:

|:| B NUYHLIA KabuHeT NopTana rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycnyr Pecnybnuku TatapcTaH;

[ 18 MHOrogyHKLMOHaNbHOM LeHTpe npegocTaBneHus
rocygapCcTBEHHbIX U MyHMUMNanbHbIX yenyr Pecnybnukm TaTtapcraH;

|:| B OpeaHe.

(naTta) (moanuceb) (©.1.0.)

[MpunoxeHne N2 6

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npefoCcTaBneHuns
MYHULMNANIbHOW YCIyrn rno
BKIHOYEHWNIO B COCTaB U



NCKITIOMEHUIO XUMbIX
NnOMeLLEeHNN N3 cocTaBa
cneumann3mpoBaHHOro
XunuuwHoro oHaa

MYHUUMNANbHOro panoHa
Pecnybnuku TaTtapcTtaH

Pykosoautento
McnonHuTenbHOro komurteTta

orT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON oLnbKN

Coobuwato 06 owunbke, OONYLWEHHOW NPU OKa3aHUM MYHULMMNANbHOM
ycrnyru no
3anucaHo:

Flpanmbele cBedeHuns:

Mpowy wucnpaBuTb AOMNYLLEHHYD TEXHMYECKYD OWKNOKY U BHECTU
COOTBETCTBYHOLWIME U3MEHEHNA B [OOKYMEHT, SABMAOWMACA pPe3ynbTaToM
MYHMLUMNANTbHOW YCNyru.

Mpunarato crnegyrowine JOKYMEHTDI:

1.

2.

B cnyyae npuHATMA pelleHnss 06 OTKNOHeHMW 3asBreHust 06
ncnpasneHnn TEXHNYECKON OLINMBKM NpOoLLY HanpaBUTb Takoe peLLEHNE:

NnocpesCTBOM OTMpaBfeHNsa JNEeKTPOHHOro AOKyMeHTa Ha agpec E-
mail: :

B BMAOE 3aBEpPEHHON Konmmm Ha OyMaXHOM HocuTene MnoYTOBbIM
oTnpaBrieHneEM no agpecy:

HacTtoawmum noareepxgato: CBedeHUs, BKIMIOYEHHble B 3asiBeHue,
OTHOCSILUMECA K MOEW JNUYHOCTU M NpeacTaBlgeMoMy MHOK Nuuy, a Takke
BHECEHHbIE MHOK HWXE, [OOCTOBEPHbl. [IOKYMEHTbl (KOMUK [OOKYMEHTOB),
NPUMNOXEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHWUSIM, YCTaHOBIIEHHbIM
3akoHogatensctBoM Poccunckon degepaumm, Ha MOMEHT npeacTaBneHus



3a8BMNEHMST 3TU [OKYMEHTbl [OEeWCTBUTENbHbI W codepXaT [OCTOBEpHble
cBedeHus.

(naTa) (nognuce) (©.1.0.)
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