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00 yrBepa/ieHHH AJIMHHHCTPATHBHOIO

perjiaMeHTa npeiocTaBIeHns MyHHIHNAAbLHOH

YCJIYTH no oopMiIeHHI0 JOKYMEHTOB 110 0OMeny

AHHIIBIX NOMeIIeHHH MYHHIHNAJILHOI0 KHJIHIIHOIO

dhonaa, NpeJoCTABICHHBIX 110 JIOINOBOPY CONHAILHOIO HaHMa

B uensax peamuzauuu @eaepansHoro 3akona ot 27 mons 2010 roga Ne 210-®3
«OO6 opraHM3alMH TPeIOCTABNEHHS TOCYNAPCTBEHHBIX W MYHHUMIMAIBHBIX YCIYI»,
PYKOBOJICTBYSCh TNocTaHoBneHHem Kabunera Munnctpos Pecnybauku Tarapcran
or 02.11.2010 Ne 880 «O6 yrsBepxzaenuu Ilopsaka paspaboTku H YTBEPKIACHHS
QJIMHHHCTPATHBHLIX PErJIaMeHTOB [MPENOCTABIEHHS TrOCYJapCTBEHHBIX yeayr
MCTIONHHTETLHBIMH OpraHaMM rocy/apcTBeHHOM BnactH PecryGmuku Tarapcrad W 0
BHECEHHH W3MEHEeHHWHi B oTaensHble rnocraHoBneHns Kabunmera MunHCTPOB
Pecnybnuku Tarapcran»

NOCTAHOBJIAIO:

1.VTBepanTs AJIMHHHCTPATHBHBIHA PEriaMeHT NMpeoCcTaBIeHHs MyHHLIMNATbHOH
yeayri  no  opOpMIEHHI0O JOKYMEHTOB 10 OOMEHY IKMJIBIX MOMEIIEHHH
MYHHIHMIAILHOrO KHIKIIHOTO (hOHAA, NMPeAOCTABIEHHBIX 10 JOrOBOPY COLHAIBHOIO
HaiiMa KypKy/ibCKOro CelbCKOro nocesieHust AeKCeeBCKOr0 MyHMIMIIAILHOTO paioHa
Pecniybnuku Tarapcran (I[Tpuiaoxenue).

2. Pa3smectuTh HacTOsIIEE IIOCTAHOBIEHHE Ha OQHIHATBHOM  caifTe
AneKCeeBCKOro MyHUIMnansHoro paiiona Pecny6nuku Tataperan B MndopmanuoHHo-
TeleKOMMYHHKAllMOHHONW  cetn  Murepner  hitp://alekseevskiy.tatarstan.ru.  u
oduumansHOM noprase npapoBoit nudopmauuu Pecnybnuku Tarapcran.

3. KoHTpo:ib 3@ HCIIOJIHEHHEM HACTOSIIIEr0 MOCTAHOBICHUS OCTABJIAIO 3a CODOI.

Pykosoauresis MenoanuTeIbHOT0 KOMHTETA
KypKy/AbCKOro ceJibCKOro nocejeHns
AJIEKCEEeBCKOro MyHHIHNIAILHOrOpaHoHa
Pecnybaukn Taraperan




IIpunoxenue

K [IOCTaHOBJIEHUIO VIcIOTHUTENBHOTO
KoMuTeTa KypKynbCKOro cenbckoro
NIOCEJICHUs ATIEKCEEBCKOTO
MYHHULIUIIAJIBHOIO palioHa
Pecniyonuku Tatapctan

oT «29» nekadbps 2021 r. Ne 19

AJIMUHHCTPATUBHBIN perjamMeHT
NPeJoCcTABJICHUA MYHUIMITAJIBbHOM YCJIYTH 10 0pOPMIICHUIO TOKYMEHTOB 110
00MeHY KWJIBIX OMEeIeHUIT MyHHIMITAJIbHOI0 KHUJIMIIHOIr0 (poHa,
NMPeI0CTABJEHHBIX 10 J0r0BOPY COUMATBHOI0 HaliMa

1. O0uIne moJI0KeHus
1.1. TIpenmMer peryaupoBaHHs aJIMHHHCTPATUBHOTO PETIAMECHTA

1.1.1.  Hacrodmmii  agMHUHUCTPATUBHBIA  PEIMNIAMEHT  MPEIOCTABICHUS
MYHUIIUNAIBHON yCIIyru (fajnee — aJMUHUCTPATUBHBIA PETJIAaMEHT) YCTaHABIIMBAET
CTaHAAPT M TOPAJIOK NPEIOCTABICHUS MYHUIMIIAIIBHON YCAYrd MO O(QOPMIICHHUIO
JOKYMEHTOB MO0 OOMEHY >KHJIBIX MOMEIICHUH MYHUIMIAIBLHOTO KUJIUIIHOTO (oHAA,
[PEIOCTaBICHHBIX [0 JIOrOBOPY COLMAJIBHOIO Haima (majee — MyHUIMIAIbHAS

yCiyra).
1.2. Kareropuu 3asButenei

1.2.1.JIuiamy, WMEIOUIMMHU MpPaBO Ha MOJYYEHHE MYHHUIUNAIBHOMW YCIYTH,
SBIISIIOTCS PU3UYECKHE JIUIIA (J1ajiee — 3asBUTEIIb).

1.2.2. C 3asgBIeHHMEM BIpaBe OOPATUTLCA TPEJACTABUTEIb  3asIBUTEIN,
JEHUCTBYIONINI Ha OCHOBAHHH JTIOKYMEHTA, YOCTOBEPSIONIETO €ro MOJHOMOYHUS, OO0
3aKOHHBIN MPEICTaBUTENb (PU3NYECKOTO JIHIIA ([1ajiee — MPeCTaBUTENb 3asBUTEIS ).

1.3. Tlopsimox nuHPOPMUPOBAHHUSA O TIPEIOCTABICHUH MYHUIIUTTATIBHON YCIIYTU

1.3.1. Undopmanus o mOpsAKe MPEAOCTABICHUS MYHHIIMNAIBHOW YCIYTU
pa3meniaercs:

1) Ha WHQOPMAIMOHHBIX CTEHAAX, COAEPIKAIIUX BU3YaJbHYIO U TEKCTOBYIO
uHQOpMAIIMIO O MYHHUIMMAIBHOW yCIyre, pacHoOJIOKEHHBIX B TOMEIICHUSIX
MHOTO(}) YHKITHOHATBHBIX LEHTPOB peA0CTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) Ha oOQUIMATHFHOM CalTeé MYHHIIMNAIHHOTO paioHaB WHGHOPMAIIMOHHO-
tenekommyHukanuonno cetu «Murepuer»(http://alekseevskiy.tatarstan.ru/);

3) na Iloprame TrOCynapCTBEHHbIX W MYHULUNAIBHBIX ycayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOiukanckuid moptan);

4) na Enunom mopraiie rocy/1lapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT ((PYHKIUN)
(https:// www.gosuslugi.ru) (nanee — Enunslii moprain);

5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucteMme «PeecTp rocyiapcTBEHHBIX U
MyHUIIMNaNbHbIX yenyr Pecniyonuku Tatapcrany (http:/frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).



1.3.2. KoHcynpTHpOBaHME @O BONpPOCAM IPENOCTABICHHUS MYHULMIAIbHON
YCIIYT'H OCYIIECTBISAETCS:

1) B MHOropyHKIHMOHAJbHBIX LEHTpPax MpPeJOCTaBICHUS] T'OCYJAapPCTBEHHBIX U
MYHULUINAIBHBIX YCAYT IPU YCTHOM OOpaIl€HUU - JIMYHO WM MO TenedoHy;

2) B MHTepakTUBHOH (hopme PecrybinkaHCKOro nopTana;

3) B UcnonnutenbHoM KOMUTETEKYpKYJIbCKOIO CEIBCKOTO  IOCEJIEHUS
AJleKceeBCKOro MyHUIUNaIbHOro paitona Pecnyonuku Tatapcran (ganee — Opran):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TenaedoHy;

IpU TUCbMEHHOM (B TOM 4Hciie B (hOpME AJIEKTPOHHOIO IOKYMEHTA) 00pallleHuH
— Ha OyMa)KHOM HOCHTEJIE 110 NIOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTE.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy6iMkaHCKOM MOpTaie O MOPsSIKe
U CpOKax NpeJOoCTaBICHUs] MYHULMUIAIBbHON YCIYrM Ha OCHOBAHWUU CBEACHUH,
comepkammxca B PeecTpe  rocylapCTBEHHBIX M MYHMIMNAIbHBIX  YCIYT,
NpelIoCTaBIsEeTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMaIMU O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIMIIAIbHON
YCIIYTH OCYLIECTBIIsIeTCS 0€3 BBITOJHEHUS 3asiBUTENIEM KaKUX-TM0O0 TpeOOBaHMIA, B TOM
yuciie 0e3 HUCHOJIb30BAaHUA MPOrPaMMHOTO OOECIeueHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIIEH3MOHHOTO WU HHOTO
corjameHus C npaBooOIagaTeseM IPOrPaMMHOTO oOecrieueHus,
pelyCMaTPUBAIOIIET0 B3MMAaHHE TJIAThl, PETUCTPALMIO WM aBTOPU3AIUIO 3asiBUTEIS
WIN IPEOCTaBICHUE UM NIEPCOHAIbHBIX TaHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTEINSI JIMYHO WU MO TelIePOHY B COOTBETCTBHUHM C
HNOCTYIHUBIIMM OOpalieHUEeM MPEOCTaBIAETC HHPOPMaLIUS:

1) o MecTe HaXOXACHUS MHOTO(QYHKIMOHAJIBHOTO IIEHTPa MPEAOCTABICHHS
rOCyapCTBEHHBIX M MYHULUMNAIbHBIX Yyciayr, Oprana (aapec, rpapuk paOOTHI,
CIpaBOYHbIE TeNe()OHBI);

2) O MOpSIKE MPEIOCTABICHUS MYHUIIMIIAIBHOW YCIYTH, O CIIOCO0axX M CpOoKax
MOJa4y 3asiBJICHUM

3) 0 KaTeropusx rpaxaaH, KOTOPHIM MPEIOCTABISCTCS MyHUIIUITAIbHAS YCITYyTa,
O HOPMATHBHBIX MIPABOBBIX AaKTaX, pETyJUPYIOIUX BONPOCH MPEIOCTABICHUS
MYHUILIUTIAJIBHON YCIIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOIUMBIX JUII PACCMOTPEHHS 3asBICHHUS O
IIPENOCTABIEHNH MYHHUIMIAIBHOW YCIYyTrH, O CpOKaxX IpUeMa U PErHCTpalHH
3asBIICHUS;

5) o0 xoIe mpeaocTaBIeHUsI MyHUIIUTIAIBHOM YCIIyTH;

6) o mecTe pasMmeleHUs Ha OPUIIMAIBHOM caiTe WHPOPMAIHUU IO BOIPOCAM
MPEIOCTABICHNUS MYHUIIUTIAIBHON yCITyTH;

7) o mopsake o0KajoBaHUS ICHCTBHA MM O€3IEHCTBHUS JOJKHOCTHBIX JIMII
Oprana.

I[lo nuceMeHHOMY OOpalIeHUI0 COTPYIHHMKM OTIE€Ja, OTBETCTBEHHOI'O 3a
NPEIOCTaBICHUE MYHHUILMIAIBHOM yCiayru, MoApoOHO B THCBMEHHOW ¢opme
Pa3bACHSIIOT 3asBUTENI0 NOPANOK NPEJOCTABICHUS MYHHMIMNAIBHOM YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSLIEM IYHKTE€ aJMUHUCTPAaTUBHOIO pErjaMeHTa, U B
TE€YEHUE TpeX pabouyux JHEW cO AHS PEeTHCTpaluy OOpallleHHs HAMPAaBIAIOT OTBET
3asBuTeN0.OTBETHl AAKOTCA Ha s3bIKe OOpalleHus. B ciydyae HEBO3MOKHOCTH JaTh
OTBET Ha $f3bIKE OOpAILLEHHS HCIOJIB3YIOTCS T'OCYAApCTBEHHbIE S3bIKM PecnyOnuku
TarapcraH.



1.3.5. Undopmanuss mo BompocaMm MPEJOCTABICHUS MYHUIMMNAIBLHOW YCIyrU
pasMemiaercda Ha  OQUUMAIBHOM  CcalWTe MYHMIMIAIBHOIO pailloHa W  Ha
MH(OPMALIMOHHBIX CTEHJaX B moMelieHussx Oprana st paboThl € 3asiBUTEISIMU.

Nudopmanus Ha rocymapcTBEHHbIX s3blkax PecnyOnukum — Tarapcraw,
pa3MemiaeMas Ha HMH(OPMALMOHHBIX CTEHJAaX W Ha O(QUIMAIBHOM  cailTe
MYHULUIAIBHOTO  palloHa B HHGOPMAIUMOHHO-TEIEKOMMYHUKAIMOHHON  CETH
«/HTEpHET», BKIIOYAET CBEACHUS O MYHULHMIIAIBHOM YyCIyre, COJEpIKaluecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETJIAMEHTA,
uH(pOpMAILIMI0O O MECTE€ HAXO0XKJEHHS, CIPABOYHBIX TeiedoHaX, BpEeMEHU pPAOOTHI
Oprana, o rpaduke npuema 3asiBJI€HUN Ha MPeA0CTaBICHHE MYHUIIMTIAIBHOU YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLIUE NPETOCTABIECHUE
MYHULIUIAIBHON yCIYTH

1.4.1. IlepeueHb  HOpPMATHBHBIX  TPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
PEIOCTaBICHUE MYHHUIIMIIAIIBHOW YCIyTH (C yKa3aHWEM PEKBU3UTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHUKOB UX O(UIIMATBHOIO OIMYOJMKOBAHUS), pa3MeIlleH Ha
Enunom mnoptane, B Peectpe rocygapcTBEHHbIX M MYHHUIIUMIIAIBHBIX YCIYTr, Ha
opUIHATEHOM caiite MYHUIIUTIATEHOTO paiioHa B nH(pOpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceT «HTepHeT».

1.4.2. TexkcT anMMHHCTPATHUBHOTO perjiamMeHTa B JEHUCTBYIOIIEH peaakuuu
NOJJIC)KUT pa3MenieHnt0o Ha EauHoMm mnoptane, B PeecTpe rocynapCcTBEHHBIX U
MYHHUIIUTIATBHBIX yCIYT, Ha OQUIHUAIbHOM calWTe MYHHUIMNAIBLHOTO paiioHa B
UH(GOPMAIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTH «HTepHeT.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B AAIMUHHUCTPATUBHOM PCTIIAMCHTC, U UX OIIPCACICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIOIb3YIOTCS CIEAYIOLIME TEPMUHBI U
ONpEICIICHHUS:

ylajeHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPeIOCTaBICHUS
TOCYIapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIYT — TEPPUTOpPUATBLHO 000Cc00IEHHOE
CTPYKTYpPHOE MojIpa3iesicHue (ouc) MHOT'0() YHKITHOHATHBHOTO IIEHTpa
MPEAOCTAaBIEHUSI TOCYAAPCTBEHHBIX U MYHULUNIAJIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cembCcKOM) TOCEJICHUM MYHUIMNAnIbHOro paiiona PecmyOGmukm Tartapctan B
COOTBETCTBMM ¢  OyHKToM 34  IlpaBun  opranusanuu  J€ATEIbHOCTU
MHOTO()YHKIIMOHATBHBIX LEHTPOB pEeAOCTABICHUS roCcyJ1JapCTBEHHBIX u
MYHUIMITAJIBHBIX YCIYT, YTBEPKACHHBIX TocTaHOBiIeHHEM [IpaBurenscTBa Pocculickon
®enepanuu ot 22 pexadps 2012 r. Nel376 «O6 yrBepxkaenuu lIpaBun opranuzanvu
JEeSTENTHPHOCTH MHOTO()YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT»;

TEXHWYECKass omuOka - omwubka (OmucKa, oOrevyaTka, TpaMMaTH4YecKas WIIn
apudmMeTnueckas omuOka MO0 mMoa00HAas omulKa), AOMNYyIIeHHas OpraHow,
MPEJOCTABISIONIMM MYHULIMIAIBHYIO YCIYTY, W TMpHUBEAINIas K HECOOTBETCTBUIO
CBEJICHH, BHECEHHBIX B JJOKYMEHT (pe3ylbTaT MyHUIUIIAJbHON YCIYTH), CBEACHUSM B
JIOKyMEHTaX, Ha OCHOBAHUU KOTOPBIX BHOCUJIUCH CBEJICHHUS;

Enunas cucrema wuaeHTHGUKAIMKA W ayTeHTU(PUKAIMK B HWHPPACTPYKType,
obecrieunBaromei HH(POPMAIIMOHHO-TEXHOJOTHIECKOE B3aHMMO/JICHCTBHE
MH()OPMAIIMOHHBIX CUCTEM, UCIOIb3YEMbIX IJI MPEJOCTaBICHUS TOCY/apCTBEHHBIX U



MYHUIUOAIBHBIX yCIOyr B 3ieKTpoHHOU (opme (manee — ECHUA) — denepanbHas
roCy/1apCTBEHHAsi MH(POPMALIMOHHAs CHCTeMa, 00ecreurBaronasi CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME UACHTU(DUKALIMHI U
ayreHTu(ukauum K  uHbOpMALUM,  COAEp)KalleHcs B TOCYIapCTBEHHBIX
MH(OPMAIIMOHHBIX CUCTEMAaX U MHBIX MH()OPMALIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIMOHAIbHBIN
LEHTP MPEJOCTABICHUS TOCYIapCTBEHHbIX U MYHUUMIAIBHBIX yciyr B PecnyOnuke
Tartapcrany;

AUC M®I[ -  AproMaru3upoBaHHass  MHGPOPMALMOHHAasg  CHUCTEMaA
MHOTO()YHKIIMOHAJIBHBIX LEHTPOB IpeI0CTaBICHUS roCyAapCTBEHHBIX u
MYHUIMTAIbHBIX ycayr Pecniyonuku Tarapcran.

1.5.2. B aiMHHHCTPATUBHOM pErJlaMeHTe IOJ 3asBICHHEM O MPEAOCTaBICHUU
MYHUIIMIAIBHON YCIyTH (Jajnee - 3asBJIE€HUE) MOHUMAETCS 3alpoc O MPEIOoCTaBICHUU
MYHHUIIUNAJIBHON YCIYTH,MIOJIaHHBIA B COOTBETCTBHUM C IYHKTOM 3 cTatbu 2
OenepanpHoro 3akoHa ot 27 wutons 2010 roma Ne210-®3 «OO6 opranuzanuu
NPEIOCTaBICHUS FOCYJAPCTBEHHBIX U MYHHUIIMNAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH No210-D3).

2. CTangapT npeaocraBjeHUs MyHHIMIIAJIbHOH yCJIYTIH
2.1. HaumeHoBaHME MyHULIMIIAJILHON YCIyTH

OdopmiieHre TOKYMEHTOB IO OOMEHY JKWJIBIX MOMENIEHUN MYHUIUIAIBHOTO
KWIHAIITHOTO (OHA, PEJOCTABICHHBIX 110 JOTOBOPY COLIMAJIBHOTO HaiMa.

2.2. HaumeHOBaHME UCTIOIHUTEIBHO-PACTIOPSIIUTEILHOTO OPraHa MECTHOTO
CaMOYIIPaBJIEHUs1, HEITOCPEACTBEHHO MPEIOCTABISAIONIEI0 MYHULIMIIAJIBHYIO YCIYTY

NcnonauTtenbHbi KOMUTET KypKyIbCKOTO CEIBCKOTO MOCENCHUST AJIEKCEEBCKOTO
MYHUITAIIAIBHOTO paiioHa Pecriyonmku Tatapceras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAILHON YCIyTH

2.3.1. Pe3ynbTaToM MpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISCTCS :

1) nmoroBop 0OMEHA YKHIJIBIMU ITOMCIICHHUSIMU;

2) penieHre 00 OTKa3e B MPEAOCTABICHUH MYHHUIIHITAILHONYCITYTH(TIPHIIOKEHNE
Ne 1k HacrosiieMy aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemernme 00 oOTkaze B TpUEME JIOKYMEHTOB, HEOOXOIWMBIX IS
MPEJOCTABICHUS MYHUIUINAIbHOW yciayru (mpuioxkeHue No 2K  HacTosleMy
aIMUHHUCTPATUBHOMY PETJIaMEHTY).

2.3.2. Pe3ynprarT NpEeNOCTaBICHHUS MYHUUUIIAIBHOM YCIYTM HANpPaBIsAECTCS
3asBUTENI0 B (OpMEe DBJIEKTPOHHOIO JIOKYMEHTAa, MOAMHCAHHOTO YCUJICHHOU
KBaTU(UIIMPOBAHHOMN 3JIEKTPOHHOW MOJMUCHIO YIOJTHOMOUYEHHOTOJAOMAKHOCTHOTO JULIa
Oprana (n1u6o Oprana), B cootBeTcTBUU ¢ DenepanbHbIM 3akoHOM OT 6 ampesns 2011
roja Ne63-d3 «O06 anexTpoHHoM noanucu» (nanee — OeaepanbHbiii 3akoH Ne63-D3)B
TuyHbI  kabuHer EnuHoro mopran. B ciyyae  HampaBieHusi  3asiBJICHUS
nocpeacTBoMPecny0IuKaHCKOTo MopTaia pe3yiabTaT MPeI0CTaBICHUS] MYHUITUTIATbHON
YCJIYTH HaIpaBIISIeTCsl B TUYHBIN KaOuHeT PecnyOiinkaHCKOTO mopTaia.



2.3.3. Ilo BbIOOpY 3asiBUTENS PE3yJibTaT MNPEIOCTABICHUS MYHHUIUIATbHON
yciayru Bblgaercsie Oprane wiu B MO®L[ B ¢dopme sk3eMmisipa 3JI€KTPOHHOTO
JOKYMEHTa, pPACIeYaTaHHOTO Ha OYMa)KHOM HOCHTEJE, 3aBEPEHHOr0 Ie€4YaThl0 U
MOJANKUCHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro jauna OpraHa win
pabotHuka MOII.

2.3.4. 3asgBuTEnp BIPABE MOJYYUTh PE3YJIBTAT MPEAOCTABICHNUS MYHHUIIUIIAIbHON
yciyrd B (opMe 3JIEKTPOHHOrO JOKYMEHTa B TEUEHUE CpOKa JEHCTBUS pe3yibTaTa
MPEI0CTaBICHUS MYHUIIMNAIBHON YCIIYTH.

2.4. Cpok NpeoCTaBICHHUS] MyHULIMITAIbHON YCIIYTH, B TOM YHCJIE C YYETOM
HEO0OXOIMMOCTH OOpallleHHs] B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABIECHUU
MYHULUNAIBHON YCIYTH, CPOK MMPUOCTAHOBIICHHS IPENOCTABICHUS! MYHULIUIAIIBHOM
YCIIYTH B ClIy4ae, €CIIM BO3MOKHOCTb IIPUOCTAHOBIIEHUS TPEAYCMOTPEHA
3aKkoHOJaTeNbcTBOM Poccuiickoit denepanuu,cpok BeIJauM (HarpaBIeHuUs )
JOKYMEHTOB, SBJISIOIINAXCS PE3YJbTaTOM MPEIOCTABICHNAS] MyHULUIIAIIBHON YCIYTH

2.4.1. MyHununaibHas yciayranpenocTapisercsa B TeueHue 13 pabouunx qHei.

2.4.2. TlpuocTaHOBJIEHHE CPOKa MPENOCTABICHUS MYHMIIMIIAJILHON YCIyTU He
PEyCMOTPEHO.

2.4.3. HanpaBneHue NOKyMEHTA, SBISIOLIEIOCS PE3YJIbTATOM IPEIOCTABICHUS
MYHULUOAIBHON  yclIyrd B (GopMe  3JIEKTPOHHOIO  JOKYMEHTa, 3asBUTEIIO
OCYILECTBIISIETCSI B JIeHb O(OPMIIEHUS W PETUCTPALMU pe3ysibTaTa IpPeJOCTaBICHUS
MYHULUNAIBHON YCIYTH.

2.5. VcuepnbiBatonuii mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHOJIaTEJIbHBIMUA WJIM UHBIMA HOPMATUBHBIMU IIPABOBBIMHU aKTaMHU IS
IIPEAOCTABIICHUSI MYHULIUIIAIBHON YCIYTH, @ TAKXKE YCIYT, KOTOPBIE ABISIOTCSA
HEOOXOIMMBIMU U 0053aTEIIbHBIMU ISl PEIOCTABICHHS] MyHUIIMTTAIBHBIX YCITYT,
MOJITIKAIIUX TIPEICTABIICHUIO 3asBUTEIIEM, CITIOCOOBI X TOJYUYEHHUsI 3aBUTENIEM, B TOM
YHCJIe B 3JIEKTPOHHOU (hopMe, MOPSAIOK UX MPEACTABICHHUS

25.1. lnsg monydeHUsT MYHUIIMNAIBHOW YCIYTHM 3asBHTENb MPEACTABISIET
CJIEIYIOLINE TOKYMEHTHI:

1) TOKyMEHT, yIOCTOBEPSIONIUN JTUYHOCTH (HE TpeOyeTcs B ciydae oOparieHus
nocpencTBoMPecnyOIMKaHCKOTO opTana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYUS IPEACTABUTEIIS 3aIBUTEIS;

3) 3asBiICHUE:

B (hopme mokymeHTa Ha OyMakHOM HocuTene (mpunokenne Ne3 K HacTOAMEMY
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B JIEKTPOHHOU (hopMe (3amoTHAETCS TTOCPEICTBOM BHECEHHUSI COOTBETCTBYIOMIUX
CBEJICHUN B DJCKTPOHHYIO (OpMY 3asBICHUS), TOJIMMCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMMU MYyHKTAa 2.5.3aJIMUHUCTPATUBHOIO perjaMeHTa, Mpu OOpalleHUuH
nocpeacTBoM Pecny0nukaHCKOro moprana;

4) KOmUU JIOKYMEHTOB, MOATBEPXKAAIOIMIUX IMPABO IMOJb30BAaHUSA KHIIBIM
MOMEIIEHUEM, 3aHUMAEMbIM TpaXXIaHUHOM-3asIBUTEJIEM U YICHAMU €ro CEMbHU
(moroBop, opaep, peUIeHHE O TMPEIOCTABICHUN >KUJIOTO TIOMEUIEHUS ¢ UHBIE
JOKYMEHTBHI);



5) KomuM JOKYMEHTOB O COCTaBE CEMEW IpakJaH-3asiBUTENEH (CBUIAETEIBCTBO O
POXKIEHUHU, CBUIETEIBCTBO O 3aKIIOYEHUU Opaka, pelieHrue 00 YCHIHOBICHUU
(ynouepenun), cyaeOHOE pelieHrue 0 MPU3HAHUU YJIEHOM CEMbHU U T.I1.);

6) BbIMUCKa K3 TexHHYeckux mnacnoproB BTU ¢ mostaxHeiM muiaHoM (mpu
HaJIMYUU) U HKCIUTUKAIIUEH.

2.5.2. 3asgBieHHe M TNpUIaTa€Mbl€ JOKYMEHTbI MOTYT OBITh MpeACTaBICHBI
(HampaBiIeHbI) 3aIBUTEIEM OJHUM U3 CJICAYIOIIUX CIIOCOOOB:

1) yepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BHUJIE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBaHUSAM MyHKTA 2.5.3aAMUHUCTPATUBHOIO PETJIAMEHTA;

2) nocpenctBoM PecnybiinkaHcKoro mopTana B 3JIEKTPOHHOU (opMme;

3) B OpraniuyHo WIM TOCPEJICTBOM IIOYTOBOM CBSA3M Ha OyMa)XHOM
HocuTene.3asiBlIeHHEe W TpUaraeMble JOKYMEHTBI, MPU HAMpPaBICHUH IOCPEICTBOM
MOYTOBOM CBSI3U, 3aBEPSIIOTCS B YCTAHOBICHHOM TMOPSIAKE.

2.5.3. 3asBieHUe MpU HaANpaBiIeHUU NocpencTBOMPecnyOMKaHCKOro moprana
MOJIMKCHIBAETCS TPOCTOM 3JIEKTPOHHOM MOMUCKHIO 3asIBUTETIS.

Jist mody4deHuss MPOCTOM DIIEKTPOHHOW TMOMANMHUCH 3asBUTENI0 HEO0OXOAUMO
npoiTH nporeaypy perucrpanuu (ayrenrudukanun) B ECUA, a takxke moaTBepIUTh
YUETHYIO 3aMHCh.

DONEeKTPOHHBIA JOKYMEHT (3JEKTPOHHBIM 00pa3 JOKyMEeHTa), YyKa3aHHBbI B
NOAMYHKTE 2myHKTa 2.5.1aAMUHHCTPAaTUBHOIO pPEIIAMEHTA,3aBEPSETCA YCUIICHHOU
KBAJIM(DUIIMPOBAHHON TOJIUCHIO JIUII, YIOJIHOMOYEHHBIX Ha CO3/IaHME W TOJANHUCAHHE
TaKUX JJOKYMEHTOB, B TOM YHCJI€ HOTAPUYCAMH.

DNEKTPOHHBIE JOKYMEHTHI(3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUJIaraeMbie K
3asIBJICHUIO, B TOM YHWCJIE TOBEPEHHOCTU, HANPABIAIOTCS B BUAe (aityioB B popmaTax
pdf, jpg,jpeg,png, tif, doc, docx, rtf, sigpazmepom He 6osee 50 Mobaiir.

KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B MOJHOM 0O0BEME MPOYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBiaeHUs: JOKYMEHTOB W MH(QOPMALIUKA WA OCYIIECTBICHHS ICHCTBUMH,
IPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IIPABOBBIMM aKTaMH{, PETYJIMPYIOIIMMH OTHOLIECHMS, BO3HUKAIOIIME B CBSI3U C
IIPEIOCTABICHUEM MYHUIIMNIAIBHON YCIIYTH;

2) OCYIIECTBIICHHS JEHCTBHI, B TOM YHCJIC COTJIACOBAHWH, HEOOXOIUMBIX JIS
NOJyYeHUs] MYHULMINAJIBHOW yCIYyTM U CBA3aHHBIX C OOpalleHHueM B HHBIE
rOCY/JApCTBEHHBIE OpPraHbl, OpPraHbl MECTHOIO CaMOYIIPaBJECHHUS, OpraHU3alHH, 3a
UCKIIFOUEHWEM TIOJyYEHHMsI YCIYr W TOJY4YEHHMs JOKYMEHTOB W HWH(pOpMALVH,
MIPENOCTABISIEMbIX B pE3yJbTaTe€ MPEJOCTABICHUS TAKUX YCIYr, BKIIOYEHHBIX B
MepeyHH, yKazaHHble B 4acth 1 ctatebu 9 ®enepanpHoro 3akoHa Ne 210-D3
(HEOOXOIUMBIX U 00s13aTEIBHBIX YCIIYT);

3) mnpencrtaBieHUs JOKYMEHTOB U WH(POpMAlHUHU, OTCYTCTBUEC U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAILHOM OTKa3€ B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX JI MPEJOCTABICHUS MYHULUNAIBHOW YCIyru, Jubo B
MPEIOCTAaBICHUN MYHUIIMIAIBHON YCIYTH, 33 UCKIIOYEHUEM CIIEIYIOLUIUX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHWH HOPMATHUBHBIX IPABOBBIX AKTOB, KaCAIOLIUXCS
IIPEIOCTABICHUSI MYHULMIIAJIBHON YCIyTH, MOCJE NEPBOHAYAIBHON MOau 3asiBICHUS
O MPEeAOCTaBICHUN MYHULIMIIATBHONU YCIIYTH;



0) Hanu4Ke OMKOOK B 3asABJICHUM O MPEIOCTABICHUN MYHULIUNAIBHON YCIyTU U
JOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IIOC/IE€ IMEPBOHAYAIBHOTO OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOAMMBIX I MPEJOCTABICHHUS MYHHUIMIIAIBHONU YCIyIrH, JUOO B
MPEIOCTAaBICHUN MYHULMIIAIBLHON YCIYTHU U HE BKIIOUEHHBIX B IIPE/ICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUEHHE CPOKa JIECUCTBUS IOKYMEHTOB WJIH WU3MEHEHUE MH(POPMALIMH MOCTE
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JJisi NMPEAOCTaBICHHUS
MYHUIUTAIBHON YCIYTH, MO0 B MPEIOCTABICHUN MYHULIMITAIbHON YCIYTH;

I) BBISIBIEHHE JIOKYMEHTAJIBHO TMOATBEPXKACHHOro (¢akta (MPU3HAKOB)
OLIMOOYHOTO WJIM TPOTUBOIPABHOTO AEUCTBUS (0€31eUCTBHSI) IOJKHOCTHOIO JIMIIA
Oprana, pabotHuka M®Il, npu nepBoHayalbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOUMBIX JJI IPEJAOCTaBICHUSI MYHULIMITAIbHON YCIYTH, JTUO0 B MPEJOCTaBICHUN
MYHUIIMIAIBHON YCIYTHM, O Ye€M B MHCbMEHHOM BHUJE 32 MOAMUCHIO PYKOBOAMTEIA
Oprana mnpu nepBOHAYAJBLHOM OTKa3e B MpPUEME JIOKYMEHTOB, HEOOXOIMMBIX Jis
NPEIOCTaBICHUS] MYHUILIMIAIBHON YCIyrd, YBEIOMIISIETCS 3asBUTENIb, a TaKXKe
NPUHOCSATCS U3BUHEHUS 3a I0CTaBJICHHbIE HEYA00CTBA;

4) mpenoctaBiieHuss Ha OYMa)XKHOM HOCHUTeNe JOKYMEHTOB U HH(}opmaiuu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO WX U3bITHE SBIAECTCA HEOOXOIUMBIM
YCJIOBHEM MPEIOCTaBICHUsI TOCYJAapCTBEHHON WJIM MYHHUIMIIAJIBbHOW YCIYTH, U HHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heepaTbHBIMU 3aKOHAMU.

2.6. UcuepripIBatoniuii epevyeHb IOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMH IIPABOBBIMHU aKTaMHU IS IIPEAOCTABICHUS MYHULIUIIAIBHOU YCIIYTH,
KOTOPBIE HAXOAATCS B PACIIOPSKEHUH I'OCYIapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUS U NIOJABEIOMCTBEHHBIX 'OCYJaPCTBEHHBIM OpraHaM WM OpraHaM
MECTHOT'O CAMOYIIPAaBJICHUS OPTaHU3alUi U KOTOPBIE 3asBUTENb BIIPABE MPEACTABUTD, a
TaK)Ke CIOCOOBI MX MOJIYYCHHUSI 3aBUTEIISIMH, B TOM YHCJIE€ B 3JIEKTPOHHOU (hopme,
MOPSAZOK UX MPEICTABICHUS; TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOTO
camoyIpaBJeHus JTM00 OpraHu3alrs, B pacCops>KEHUN KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1.ITonyyarotcst B paMKax MEKBEJOMCTBEHHOIO B3aUMOACHCTBHSL:

1) Bemmcka 3 EAMHOTO rocynapCTBEHHOTO peecTpa HEIBHKHUMOCTH O IMpaBax
OTZIEJIbHOTO JIMIIA Ha HUMeIlnecs (MMEBIIMECS) y HEro OOBEKThl HEABHKHUMOTO
uMyIecTBa (Ha KaXJIOTO JEECTOCOOHOTO dYjeHa CEeMbH 3asBHUTENS 3a MATh JET,
MpeAIeCTBYIOUX MToAave 3asBieHus1) - Pocpeectp;

2) CBEIEHUS O PETUCTPAINU TPAXKJIaH;

3) cBemeHUs O NSHCTBYIOIIEM MacnopTe rpaxaannHa Poccuiickoii denepannu —
MB/I Poccuu;

4) cBeleHHS O HOTapHAILHOW JOBEepeHHOCTH — DenepanbHas HOTapUabHAsS
najara.

2.6.2. 3asgBuTenb BIpaBe MPEAOCTaBUTh JOKYMEHTHI (CBEICHHUSI), yKa3aHHbBIC B
noAnyHkrtax 1 - 2 mnyHkra 2.6.1 aAMUHUCTPAaTUBHOrO perjamMeHta, B ¢dopme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHUJICHHOW KBAIU(PUIMUPOBAHHOW MOJIMUCHIO
JIVILI, YIIOJHOMOYEHHBIX HAa CO3JaHHE M MOAINMCAHUE TAKUX JOKYMEHTOB, IIPU IOJAye
3asIBJICHUSL.



2.6.3. HenpexacraBieHue (HECBOEBPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPAaTUBHOIO pErJIaMEHTAOpraHaMHU TI'OCYIAPCTBEHHOM BIACTH,
OpraHaMM MECTHOTO CaMOYIIPABJICHUS, OpraHMW3alUsMH JTOKYMEHTOB W CBEICHHU HE
MOXET SABIIATHCS OCHOBAHUEM IS OTKA3a B MPEJIOCTABICHUY MYHULMIIAIILHON YCIYTH.

2.6.4. JlomxHocTHOE 1UIO W (Wiau) pabOOTHUK, yKa3aHHBIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO PETJIAMEHTAOPTaHOB M OpraHu3alui, HE MpeACTaBUBLINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3AMPOILICHHBIE U HAXOMASIIHMECS B PACIOPSHKEHUU
JOKYMEHT WJIM CBEJCHHUS, MOMJIEkKAT aIMUHUCTPATUBHOW, TUCIUIUIMHAPHON WX WHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENBCTBOM Poccuiickoin denepanuu.

2.6.5. 3anpemiaeTcs TpeOOBAaTh OT 3asBUTEJISI TOKYMEHTBI CBEJICHUS,B TOM UHCIIC
NOATBEPKIAIOLIME BHECEHHE 3asBUTENIEM IUIATHI 3@ MPEIOCTABICHUE MYHHUIMIAIbHON
YCIIYTH, HAXOJSIIIUECS B PACTIOPSKEHUH TOCYJaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMpPABJIEHUS M MOABEIOMCTBEHHBIX T'OCYAApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CAMOYITPABJICHHSI OPTaHU3aLIHN.

Henpencrapienne 3asgBUTENEM AOKYMEHTOB, COAEPKAIIMX CBEICHHS, KOTOPHIE
HaxoJATCSI B PpAaCIOPSIKEHHM TOCYJApPCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOYMpAaBJIEHUSI M MOABEJOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYNpPAaBJIEHUs OpraHu3alMii, HE SBIAETCS OCHOBAaHHMEM [UJIsl OTKa3a
3asBUTEIIO B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH.

2.7. VicuepnpiBatonuii mepeuyeHb OCHOBAHUH JJI OTKa3a B IpUEME JIOKYMEHTOB,
HEOOXOIUMBIX VISl IPEIOCTABICHHS] MYHUIIUITAIbHON yCIyTH

2.7.1. OcHoBaHUSIMU IJIsi OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PEAOCTABICHUS MYHULIMIAIBHON YCIIYTH, SIBJSIOTCS:

1) mpencraBiieHHbIE 3asBUTENIEM JOKYMEHTHI COJAEpKaT TOMYHUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAIKE, YCTAHOBICEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickoit @enepanuu;

2) IOKYMEHTBI COJAEp)KaT IOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
MOJTHOM O00BEME HCMOJIB30BaTh HWH(OpPMAIMIO W CBEICHUS, COJEp)Kalluecs B
JOKYMEHTaX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCITYTH;

3) mnpencraBleHHbIE JOKYMEHThl WM CBEACHUS YTPaTWIM CUJIYy HAa MOMEHT
oOparieHus: 3a MyHHIIUTAIBHOW YCIYTo (JJOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYHS
MIPEICTaBUTENS 3asBUTEIS, B Clydae OOpaIleHUs 3a MPEI0CTAaBICHUEM MYHUITUTIATHLHOM
YCIIYTY YKa3aHHBIM JIUIOM);

4) nojaya 3asiBJICHUSI O MPEIOCTABICHUN MYHULIUIIAIBHOW YCIYTH U TOKYMEHTOB,
HEOOXOIUMBIX TSI IPEAOCTABICHUS MYHHUITUTIAIIBHOW YCIIYTH, B dJIEKTPOHHOU (hopMe ¢
HapyIlIEHUEM YCTAaHOBJIEHHBIX TPeOOBAHUIA;

5) HEKOpPEKTHOE 3aIOJHEHUE 00s3aTeNIbHBIX Mol B (opme 3asBiICHUS, B TOM
yucie B UHTEpaKTUBHOW (QopMe 3asBieHuss Ha PecnyOiukaHckoMm —Tmoprane
(HeZOCTOBEPHOE, HETIOIHOE, JIMOO HEMPABUIBHOE 3aMI0JIHEHUE);

6) MpeaCTaBICHUE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

7) 3adBi€HUE O NPEJOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOMU
BJIACTH, OPraH MECTHOTO CaMOYIPaBJICHUS WU OPraHU3AIMIO, B IOJHOMOYHSI KOTOPBIX
HE BXOJUT NPEJAO0CTABICHUE MYHULIUTTAIIBHON YCIYTH;



8) HecoOJI0JeHue YCTaHOBIEHHBIX cTarhbel 11 denepanbHOro 3akoHa OT 6
anpenss 2011 roga Ne 63-®3 «OO0 >310€KTpPOHHOM NOANHMCH» YCIOBUH TNPU3HAHUS
JNEHCTBUTENBHOCTH YCUIICHHOW KBATU(PUIIMPOBAHHON 3JE€KTPOHHON MOAIMHUCH.

2.7.2. IlepeueHb OCHOBaHUM IJIsl OTKa3a B IMpPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTS TOJYYEHUS! MyHULUMIIATBHOW YCIIYTH, SIBISIETCS UCUEPIBIBAIOLIMM.

2.7.3. Pemienne o0 oTkaze B MpuEME 3agBJICHHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUISL TIPEIOCTaBICHUS] MYHUIMIAIBHOW YCIYyTH, MOXET ObITh NMPUHATO KAaK BO BpeMs
npuema 3asBUTENS, TaK M IOCJE IMOJYYEHUSI OTBETCTBEHHBIM JOJIKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX IJIsi MPEAOCTaBICHUS MYHHUIMIAIbHOW YCIYTH JIOKYMEHTOB
(cBemeHMi) € HUCIOJB30BAaHMEM  MEXKBEJOMCTBEHHOTO  MH(OPMAIIMOHHOIO
B3aMMOJICHCTBUS, B CPOK, HE NPEBBILIAIOIMNNA 9 pabouux AHEH CO JIHA PETrUCTPALNU
3asIBJICHMS.

2.7.4. 3anpemiaercss OTKa3blBaTh B IMpPUEME 3asBICHHUS U UHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUNIAIBHON YCIIYTH, B CJIydae €Cliu 3asBICHHUE
U JOKyMEHTbI, HEOOXOAMMBIE JIs1 MPEIOCTABICHUSI MYHULIUIIAIBbHON yCIIyTH, TIOJIaHbI B
COOTBETCTBHH € MH(POPMAIMEH O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHUIIUTIATHHOM
yciyru, ony0iankoBaHHoM Ha EnnHom noprane, PecriyOnukanckoM mnopTaiie.

2.8. I/IqupHBIBaIOIIII/Iﬁ ICPCUCHDb OCHOBaHUM AJI1 IPUOCTAHOBJICHUS HJIKM OTKAa3a B
MpeaoCTaBJICHUHU MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHUS HJii TIPUOCTAHOBIICHUS] TPEIOCTABICHUS MYHHUIUIIAIBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJ1s1 OTKa3a B MPEIOCTABICHUA MYHUIIUTTAIBLHON YCIYTH:

OcHoBaHMS 1J1s1 TPUOCTAHOBIICHUS TPEAOCTABIEHUS YCIYTH HE MPETYCMOTPEHBI.

OcHoBaHMs AJ1s1 OTKa3a:

1) 3asBuUTENEM MpENCTaBICHBI TOKYMEHTh HE B TMOJHOM oObeMe, aub0 B
MPEJCTABICHHBIX 3asBJICHUU W (WIM) JOKYMEHTaX COACPKUTCS HEMoJHas W (WIK)
HEJIOCTOBEpHAs HH(OpMAaIIHs;

2) MOCTYIUIEHHWE OTBETa OpraHa TOCYJAapCTBEHHOW BJACTHU, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TOJIBEJIOMCTBEHHOW OpraHy TOCYAapCTBEHHOW BIACTH WM
OpraHy MECTHOTO CaMOYIPABICHUS OpraHU3allid Ha MEKBEJIOMCTBEHHBIA 3ampoc,
CBUJIETENIBCTBYIONIETO 00 OTCYTCTBUU JOKYMEHTA U (WJIM) HHGOPMAIINK, HEOOXOTUMBIX
IUISl IPEIOCTABIECHUS MYHULMNAIBHON YCIYTH, €CJId COOTBETCTBYIOIIMI TOKYMEHT HE
OBLJT TIpe/ICTAaBIICH 3asABUTENIEM 110 COOCTBEHHON WHUITMATUBE;

3) K HaHUMATENII0 OOMEHHMBAEMOTO JKUJIOTO IOMEIICHHUS TPEABSIBIECH HCK O
PacTOPKEHUU WM 00 U3MEHEHHUH JI0TOBOPA COLIMAIIBHOTO HaliMa KUJIOTO MOMEIIEHUS;

4) mpaBo MOJIB30BaHUS OOMEHUBAEMbBIM JKWJIBIM MOMENIEHUEM OCHapUBAETCs B
Cy/IcOHOM TOPSIJIKE;

5) oOMeHMBaeMoOe KHJIOE TIOMEIIEHHWE MPHU3HAHO B YCTAHOBICHHOM TMOPSJIKE
HETMPUTOIHBIM JIJISI TPOKUBAHUS;

6) TMpPUHATO pEUIeHHEe O CHOCE COOTBETCTBYIOUIETO JOMa WU  €ro
nepeodopyI0BaHUM ISl UCTIOIB30BAHUS B IPYTUX LETAX;

7) HOPUHATO pEUIEHHWE O KalmUTaJbHOM PEMOHTE COOTBETCTBYIOIIETO JAOMa C
MepeyCTPOUCTBOM U (HJIH) MEPEINIAHUPOBKOMN KUJIBIX TOMEUIEHUN B 3TOM JIOME;

8) B pe3ynbrare OOMEHa B KOMMYHAJIbHYIO KBapTHUPY BCEIAETCS TPaKJIaHHH,
CTpaJalolIuii OJTHOW M3 TSKENbIX (OpPM XPOHUYECKUX 3a00J€BaHUM, YKa3aHHBIX B



npeaycMoTpeHHoM nyHKToM 4 yactu 1 crareu 51 JXunumnoro xonaekca Poccuiickoi
Qdenepaunu rnepeyHe

2.8.3. IlepeueHp OCHOBaHWK i1 OTKa3a B IPEAOCTABICHUU MYHULMIIAJIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3anpemaercss OTKa3bIBaTh B MPEIOCTABICHUM MYHULHUIIAIBHOW YCIYyTH B
ClIyyae, €Clid 3asBJICHUE O IMPEJOCTAaBICHUM MYHULMUIIAJBHOW YCIYTM IIOAAHO B
COOTBETCTBHM ¢ MH(POPMAIMEN O CPOKaX U MOPAJKE MPEAOCTABICHUS MYHUIIUIATbHOM
yciyry, ony0iarukoBaHHOM Ha EnnHoMm noprane, PecryOnukaHnckoM mopTaiie.

2.9. [lopsinok, pa3Mep U OCHOBAHUS B3UMaHUs IOCY/1apCTBEHHOM MOILIMHBI UJIM UHOU
IJIaThl, B3UMAEMOM 32 IPEIOCTABICHUE MYHUIMITIAIBHOW YCIYTH

MyHununanbHas yciiyra npelocTaBisercss Ha 0€3BO3ME3JHONH OCHOBE.

2.10. [lepedenpb yciyr, KOTOPBIE SBISIIOTCS HEOOXOAUMBIMU U 00S13aTENbHBIMU TS
NPEIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH, B TOM YHCII€ CBEJACHUS O TOKyMEHTE
(IoxyMeHTax), BbIIJaBa€MOM (BBIJIaBAE€MbIX) OPTaHU3ALUSMHU, YYACTBYIOIIUMHU B

NPEIOCTaBICHUN MYHUIIMITAIBHBIX YCIYT

[IpenocraBnenue HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. llopsinok, pa3Mep U OCHOBaHMS B3UMAaHMsI TUIATHI 32 TIPEIOCTaBICHUE YCIIYT,
KOTOpPBIE SIBJISIFOTCS HEOOXOAMMBIMH U 00513aT€TLHBIMU JIJIS1 TTPEI0CTABICHUS
MYHUIIUTAIBHON YCIIYTH, BKJIIOYasi THGOPMAIIMIO O METOJUKE pacueTa pazMepa Takon
TUTaThI

[IpenocraBnenrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcumanbHbIN CPOK OXKUAAHUS B OU€peIU TIPH MMOJaue 3ampoca o
IPEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH, YCIYTH, IPEJOCTABIIEMON OpraHu3aluen,
YYacTBYIOLIEH B MPEIOCTABICHUN MYHULIUIAIIBHOW YCIYTH, U MPU MTOTYyUYECHHUH
pe3yJibTaTa MpeIOCTABICHUS TAKUX YCIIYT

2.12.1. BpeMs oxkuJlaHusl NIpU MOJa4e 3asiBJICHHS HA MOJyYEHUE MYHUIUMIIATbHON
yCIIyTH - He Oojiee 15 MUHYyT.

2.12.2. Ilpu nonydyeHHH pe3yibTaTta MPEAOCTABICHUS MYHULUINAIBHOW YCIYTH
MAaKCHMAaJIbHBIA CPOK OKUJAHUS B OUEPEAU HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok 1 MOPSIOK PETUCTPALIMM 3apoca 3asiBUTENS O MPEI0CTABICHUN
MYHHULUIIAIIBHON YCIYTH U YCIIYTH, PEIOCTABISEMON OpraHn3aluen, y4acTBYIOIIEH B
MPEIOCTaBICHUN MYHHUIIUTIAIIBHON YCIIYTH, B TOM YHCIIC B 3JIEKTPOHHON (hopme

2.13.1. Ilpu nuarom obOpamenuu B M®I] B neHb mojaun 3asaBICHUS 3aIBUTEIIO
BbI1aeTcs pacnucka u3 AIC M®IL] ¢ perucTpalluOHHBIM HOMEPOM, MOTBEPKAAIOIINM,
YTO 3asIBJICHHE OTIPABIICHO, U JaTON NOAAYM 3asIBJIICHUSL.

2.13.2. Ilpm HanpaBineHHH 3asBICHHUS MOCpPEACTBOM EnuHoro mnoprana,
PecnyOnukaHckoro nopraia 3asBUTENb B JA€Hb MOJaUd 3asBICHUS MOJIy4aeT B JTUYHOM
kabuHeTe PecnyOlMKaHCKOTO ToOpTajla M IO DSJEKTPOHHOW TOYTE YBEIOMIICHHUE,



MIOATBEP)KAAIOIIECE, YTO 3asABJICHUE  OTIPABJICHO, B KOTOPOM  YKa3bIBaXOTCHA
PETUCTPALIMOHHBIM HOMED U JaTa MOJauy 3asiBIICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B [IeHb TMOJa4yu 3asiBICHUS
YIOJIHOMOYEHHBIM JOJLKHOCTHBIM JIMIOM OpraHa 3asiBUTENIO BBIAACTCS PaCIUCKa M3
aBTOMATU3MPOBAHHONW HMH(POPMAITMOHHON CHUCTEMBbI, MPEJHA3HAYCHHOU MJIsi OKa3aHUs
TOCYAAPCTBEHHBIX M MYHHUILMIIAIBHBIX YCIYT, C PETHUCTPALIMOHHBIM HOMEPOM, IATOM
MOJIA4M 3asIBJICHUS U MIEPEUYHEM IPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIIEHUSIM, B KOTOPBIX IPEIOCTABISAETCS MyHULIUIATbHAS
yclIyra, K 3aj1y OKUAaHus, MECTaM JUIsl 3all0JHEHNUS 3aIIPOCOB O MPEIOCTABICHUH
MYHUIMTAIBHON yCIIyTH, HH()OPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMH UX 3allOJIHEHUS U
epeyHeM JOKYMEHTOB, HEOOXOAUMBIX JJI MPEJOCTABICHUS KX/ 10 MyHHUIIUTIAIbHOM
YCIIYTH, pa3MeIeHUIO U 0OPMIICHUIO BU3YaJIbHOMN, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOpPMALIMH O TIOPSAJIKE MPEJOCTABICHUS TAKOW YCIIYT'H, B TOM YHUCJIE K 00eCIeYeHUIO
JOCTYITHOCTH JIJISl MHBAJIMIOB YKa3aHHBIX 00bEKTOB B COOTBETCTBUU C (hesiepaibHbIM
3aKOHOJATENIBCTBOM M 3aKOHOAAaTeNbcTBOM Pecmy6nnku Tarapctan o conpaibHOM
3allliTe MHBAJIUIOB

2.14.1. TlpenocraBieHre MYHUIIMIIATIBHON YCIYTHM OCYIIECTBISAECTCS B 3[IaHUSX U
MOMEIIEHUAX,  O00OpPYJAOBaHHBIX MPOTUBOMOXKAPHOW  CHUCTEMOM UM CHUCTEMOU
NOXKAPOTYIIECHUS.

Mecra mpuema 3asBUTENEH O00OPYIYIOTCSA HEOOXOAMMOW MeOenblo s
oopMIIeHUSI JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHIAMHU.

2.14.2. B COOTBETCTBUM C 3aKOHOJAATEILCTBOM Poccuiickoini dPenepanuvi o
COLIMAJILHOM 3alllUTe WMHBAIMJIOB B IENSAX OECHpensaTCTBEHHOro JOCTyHa K MECTY
PEIOCTaBICHUS] MyHUIIUTAIBHON YCIIYTH 00eCreYrBaeTCs:

1) obecmeunBaercsi OCCHPENATCTBCHHBIH OCTYNl HMHBAIMIOB K MECTY
NPEIOCTaBICHUS] MYHUIIMNAIBbHON yciayru (yZOOHBIN BXOJ-BBIXOJ B TOMEHICHUS U
NEepeMEIECHUE B UX IIpeeax);

2) BU3yallbHas, TEKCTOBAas W MYJIbTHMCAWIHAS HWHPOpPMALUA O MOPAIKE
NPEIOCTaBICHUSI MYHUIIUMIIAJBHON YCIyTH pa3MelaeTcsi B yIOOHBIX ISl 3asiBUTENCH
MECTaX, B TOM YHUCJIE C YYETOM OrPaHUYECHHBIX BO3MOKHOCTEW NHBAJIUJIOB;

3) COnpOBOXKICHUE HHBAIUIOB, UMEIONINX CTOWKHE PAacCTPOUCTBa (YHKITUH
3pEHUS U CAMOCTOATENBHOTO MEPEABIKEHUS, U OKa3aHUE UM IIOMOILIH;

4) BO3MOXXHOCTH CaMOCTOSITCIIFHOTO TIIEPEABWKCHUS 110 TEPPUTOPUH, Ha
KOTOPOM pacmojioKeHbl OOBEKThl COLUHAIBHOW, WHKEHEPHOM U TPaHCHOPTHOU
UHOPACTPYKTYp, BXOJa B TaKH€ OOBEKTHI M BBHIXOJIA U3 HHUX, MOCAJKH B TPAHCTIOPTHOE
CPEACTBO M BBICAJKH U3 HETO, B TOM YHUCJIE C UCITOJIBb30BAHUEM KpPECIa-KOJIACKH;

5) Haiexkariee pa3MenieHHe OOOPYAOBaHWUS W HOCUTENCW WH(OpMAIUH,
HEOOXOIUMBIX JJIsi 0OecTieueHrs OeCIpEensITCTBEHHOTO JA0CTyIa MHBATUAOB K yCIyram
C YYETOM OTPAHUYEHUN UX )KUZHEAECATEIbHOCTH;

6) myOnMpoBaHHE HEOOXOAUMOM ISl MHBAJIHIOB 3BYKOBOM W 3PHUTCIIBHON
uHpopMalMK, a TaKXKe HAJANUCEH, 3HAKOB M MHOM TEKCTOBOM U Tpaduueckon
MH(pOpMaILIKM 3HAKAMHU, BBINOJIHEHHBIMU pelibeHO-ToueuHbIM pudToM bpaiins;

7) IOIyCK CypAOIEpEeBOIIHKA B TU(DIOCYPIOTICPEBOIUNKA;

8) momyck coOaKH-IPOBOHUKA MTPH HATMIMH JIOKYMEHTA, ITOATBEPIKIAIOIICTO
ee crmernuaibHoe oOydeHHe U BblJjaBaeMoro mno ¢opmMe U B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI TMPHUKAa30M MMUHHUCTEPCTBA TPyJa M COLHAIBHOM 3amuTbl Poccuiickoi



@enepaunn ot 22.06.2015 Ne 386H «OO0 yrBepxkaeHUH (OPMBI JOKYMEHTAa,
MOATBEPAKAAIOLIEr0 CleUHaNbHOe O0y4YeHUuEe COOAKU-IPOBOJHUKA, M TOpAJKA €ro
BBLIAUN».

2.14.3. TpeboBaHUs B 4YacTU OOECIEUECHUSI JOCTYMHOCTH JUIsi WHBAJIUIOB
O00OBEKTOB, B KOTOPBIX OCYLIECTBISETCS MPEIOCTaBICHUE MYHHUIMIAIbHOW YCIyTH, U
CPEICTB, MCIOJB3YEMbIX NpPH MPEAOCTABICHUA MYHHUIMIAIBHOW YCIYTd, KOTOpPBIE
yKa3aHbl B mnoAnyHkrax 1 — 4 nyHkra 2.14.2. agMUHHCTPAaTHBHOTO pETJaMEHTA,
NPUMEHSIOTCA K OOBEKTaM U CpEeACTBaM, BBEJACHHBIM B OJKCIUTyaTallUI0 WJIHU
MPOLIEAIINM MOJIEPHU3ALNIO, pEKOHCTpYKIMIO nociie 1 uronsa 2016 roxa.

2.15. TlokazaTenu TOCTYMHOCTH U KaueCTBA MyHUIIMIIAIIBHOW YCITYTH, B TOM YHCIIC
KOJIMYECTBO B3aUMOJCHCTBHM 3asiBUTENS C JOJHDKHOCTHBIMHU JIMIIAMU TIPU
IPEIOCTABICHUN MYHULIUTTAIIBHOW YCIYTH U UX MPOJAOIKUTEITBHOCTD, BO3MOYXHOCTh
MOJIydeHUs: UHPOPMAITUU O XOJI€ TPEAOCTABICHUS MYHUIIUTIATBLHON YCIYTH, B TOM
YHUCJIE C UCIOJIb30BaHUEM WH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BO3MO>KHOCTD JINOO HEBO3MOXKHOCTh MOJIYYEHUSI MyHHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTABIICHHS TOCYAapCTBEHHBIX U
MYHUIUNIAJIBHBIX YCJIYT (B TOM YKCJIE€ B TIOJITHOM 00BEME), B TIOOOM TEPPUTOPHUATIBHOM
1oJipa3/ieJICHUN OpraHa UCTIOJIHUTENIBHO PACTIOPSIUTENIHHOTO OpraHa MECTHOTO
CaMOYTpaBJICHUS, 10 BEIOOPY 3asiBUTENS (IKCTEPPUTOPHATBHBIN TPUHITUIT),
MOCPEICTBOM 3aIlpoca O MPEIOCTaBICHUN HECKOJIBKUX TOCYJaPCTBEHHBIX U (MIJIH)
MYHUIIMTAIBHBIX YCIYT B MHOTO( YHKIIMOHAJBHBIX [IEHTPaX MPEeI0CTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT, MPEeIyCMOTPEHHOTo cTaTthei 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazaTensiMu AOCTYNHOCTH MPEAOCTABICHUS MYHULUIAIBHOW YCIYTH
SABJISIIOTCS:

PaCION0KEHHOCTh TOMEIIECHHS], B KOTOPOM BEIETCSA MPHUEM, Bbladya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HAJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIMCTOB, a TaKKe IMOMEIICHHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEIIEH;

HAJIMYME WCYEPIbIBAIONIE HWHPOpMAMA O CcHocodax, MOpsSIKe M CpOoKax
MPEIOCTABICHUSI MYHUIIMIIAIBLHON YCIyrn Ha WHOOPMAIMOHHBIX CcTeHAaX,EqmHom
nopraie, PecnyOnukanckom mopTaie, ouIMaIbHOM CaiTe MyHUIIMIIAIBHOTO PaioHa;

OKa3aHWE TIOMOIIM WHBAIHAAM B TPEOJOJICHHMH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO UMHU YCIYT HapaBHE C IPYTUMU JIUIAMHU.

2.15.2. Tloka3aremsaMu KadecTBa NPEAOCTABICHUS MYHULUIIAIBHON YCIYrd
SIBJISIFOTCSL:

1) coOuroieHre CPOKOB TpHUEMa U pACCMOTPEHUS JIOKYMECHTOB;

2) coOJr0ICHHE CPOKa MOJTyUSHUS pe3ysIbTaTa MyHHIIHITAILHOW YCITYTH;

3) oTcyTCTBHE OOOCHOBAHHBIX KOO0 HA HApPYIICHUS aJIMHHUACTPATHBHOTO
periiameHTa, coBeplieHHble paboTHuKamu OpraHa;

4) KOJMYECTBO B3aWMOJICUCTBHN 3asIBUTEIIS C TOJKHOCTHBIMHU JUIIaMHK (0e3 ydera
KOHCYJIbTallUM ):

B3auMoJeiicTBUe 3asBuTeNss ¢ pabotHukamu Oprana win MOI[ 1pu
MPEJOCTaBICHUM MYHULUUNAIBHOM  YCIYrM  OCYIIECTBISIETCS OJWH pa3 Ipu
MpECTaBICHUHN 3asBJICHUSI CO BCEMH HEOOXOAUMBIMU JJOKYMEHTaMU;



OJIMH pa3 B cCllyya€ HEOOXOJIMMOCTH IMOJYYEHUS pe3ysbTaTa MNpPeJOCTABICHUS
MyHUIMNanbHOW ycinyru B Oprane miau M®I] B dopme sk3eMiuisipa 3JI€KTPOHHOTO
JOKYMEHTa Ha OyMa>XHOM HOCHUTEE.

[IpoKOMKUTENBHOCTE OJHOTO B3AUMOACHCTBUS 3aABUTENS C JOJDKHOCTHBIMH
JMLIAMH TIPU PETOCTABICHUY MYHUIMITAJBHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MPEAOCTABIEHNS MYHUIIUIIAJbHON YCIYTH C
MOMOIIIBI0 YCTPOMCTB TMOJBIKHOM paauoTeneOHHON CBSI3M, C UCIOJIb30BAHUEM
Pecny6iinkaHckoro noprasna, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanust 0 XoJie MPEAOCTABICHUS MYHULUIAIBHOU YCIYyTH MOXET
ObITh TOJNIydeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EaumHom mnoprane,
Pecny6nukanckom noptane, B Oprane, MOII.

2.15.4. TlpenocrtaBieHue MYHUIMMIAIBHOW YCIYTH OCYIIECTBISETCS B JIOOOM
M®IIno BwIOOpY 3asgBUTENS HE3aBUCUMO OT MECTa €ro J>KUTEJIbCTBA WJIM MECcTa
(akTUUYECKOro nmpokuBaHus (MpedbiBaHus) Ha TeppuTopuu PecnyOnuku Tatapctan mo
AKCTEPPUTOPUAIIBHOMY NPUHIIUITY.

MyHununanbHas yciiyra B COCTaBe KOMIUJIEKCHOTO 3alpoca HE MPEJOCTaBISAETCA.

2.16. Unbie TpeboBaHMs, B TOM YUCJIE YYUTHIBAIOLIME OCOOEHHOCTH MPEIOCTABICHHUS
MYHUIIMTATIBHON YCIIYTH M0 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIMTAIbHAS YCIyTra IPeIOCTaBIsSETCS 0 SKCTEPPUTOPUATBLHOMY MIPUHIUITY) U
O0COOEHHOCTH IPEIOCTABJICHNS MyHUIIUIIAIBHON YCIYTU B 3JIEKTPOHHOHN (opme

2.16.1. Ilpu npemocTaBieHUH MYHUIIUMNAIBHOM YCIYTH B AJIEKTPOHHON(DOpME
3asIBUTEIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaX  MPEAOCTaBIICHUS
MYHUIIMTIAIIBHON yCIyTH, pa3MelleHHyro Ha EnuHom mnoprane, PecmyOnukaHckoM
opTale;

2) mojaTh 3asABICHHE O TMPEIOCTABICHUA MYHHIIMIIATBHON YCIYyIM W WHBIC
JTOKYMEHTBI, HEOOXOIUMBIE JJI MPEOCTABICHIS MYHUIIMTIAIILHON YCIIYTH, B TOM YHUCJIE
JTOKYMEHTHI 1 HH(POPMAIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu | ctateu 16 denepanbHoro 3akoHa Ne 210-D3,c
ucrnoiab3oBaHneMPecnyOnuKkaHCKOT 0 opTana;

3) MONYYWTHh CBEIEHUS O XOJ¢ BBIOJIHCHHUS 3asBICHUN O MPEIOCTABICHUU
MYHHUITUTIATHHON YCIIYTH, TIOJaHHBIX B AJIEKTPOHHOU (hopMme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTaBICHHUS MYHHUITUITAIEHOW YCIIYTH;

5) mony4uTh pe3yNbTAT MPENOCTABICHHUS MYHHUIIUNIATHHONH yCIyrd B ¢opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aciicTBue (Oe3nericTBue) Oprana, a TakKe ero
JNOJDKHOCTHBIX JIMI, MYHUIIMOAIBHBIX CIY’KalllUX M[OCpeacTBOMPecnyOnnKancKoro
nopraia, mopTana QeaepadbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHON CHCTEMBI,
oOecrieunBaroniell mporecc AocyAaeOHoro (BHECYyneOHOTO) 00XKalOBaHUS PEHICHUH U
nercTBuil (0e3/1eCTBUS), COBEPIICHHBIX MPU MNPEIOCTABICHUU TOCYAAPCTBEHHBIX U
MYHULUMAIBHBIX ~ YCIYr OpraHaMH, MPEeAOCTABISIIONIMMHA TOCYAapCTBEHHbIE U
MYHULIUMAIBHBIE YCIYTH, HUX JOKHOCTHBIMM JIMIAMH, TOCYJIapCTBEHHBIMU H
MYHULUNAIBHBIMU CITY>KaIl[UMH.

2.16.2. ®opMupoBaHuE 3asBICHUS OCYLIECTBIISICTCS MOCPEACTBOM 3aIlOJHECHUS
ANEKTPOHHOUN (GopMbl 3asBieHUs Ha PecnyOnnkanckom moprtaiie 0e3 HeoOXOAUMOCTH
JOTIOJTHUTEIBHOM T0/Ta4M 3asIBJICHUS B KaKOM-TH00 HHOU (opme.



2.16.3. IIpu popMupoBaHuU 3agBICHUS 00ECIICUUBAETCS:

1) BO3MOXKHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WUHBIX JOKYMCHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKUMHU 3asSBHTCISAMHU OJHOW 3JICKTPOHHOMN
dbopmbl 3asBIEHUS MpU OOpaIlleHUH 3a YCIyramu, MperojiaraloliuMi HalpaBICHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aIBUTEIISIMU;

3) BO3MOXKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJIEC KOIMHH DJICKTPOHHOH (HOpMBI
3asIBJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asiBICHHS 3HAUCHUH B
J000M MOMEHT 10 JKEJIaHUIO TTOJIb30BaTelIsl, B TOM YWCJIe MPU BOZHUKHOBEHUH OIIMOOK
BBOJIa ¥ BO3BpAaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) 3amojHEHHE TMOJIeH 3JCKTPOHHOW (OpMbI 3asBICHHUS 0 Hayajla BBOJA
CBEJICHUU 3asBUTEIIEM C MKCIOJB30BAHMEM CBeAeHUM, pa3MemieHHbix B ECHUA, wu
CBEJICHMM, ONMyOJMKOBaHHBIX Ha PecmyOiikaHCKOM TOopTajie, B 4YacTH, Kacarolleucs
CBEJICHH, OTCYTCTBYIOIINX B €IMHOU CUCTEME UJICHTU(PUKAIINU U ayTCHTU(DUKAIIUH;

6) BO3MOXHOCTh BEPHYTHCSA Ha JIFOOOH W3 ITANOB 3alOJHCHHUS 3JICKTPOHHOM
dbopmbI 3asBIICHUS O€3 MOTEPU paHee BBEACHHON MH(GOpMAaIIUH;

7) BO3MOXHOCTH JOCTyIa 3asBUTENSA K paHee MOJAHHBIM MM 3asBICHUSIM B
TEYECHUE HE MEHEEe OJHOTr0 Tojla, a TaKKe YaCTUYHO C(hOPMHUPOBAHHBIM3ASIBICHUSIM - B
TEYCHUE HEe MEHEe 3 MECSIICB.

2.16.4. 3anucs 3agButesie Ha npueM B MO®IL] (nanee - 3anuch) OCYIIECTBISETCS
nocpencTBoM PecniyOnukaHckoro noprania, renedoHa KoHTakT-ientpa MO,

3asBUTENIO MPEOCTABISETCS BO3MOXKHOCTh 3allMCH Ha JI0Oble CBOOOIHBIC IS
npueMa J1aTy U BpeMs B MpejesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuce Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKU 0 HACTYIUICHHS 3TON
JaThI.

JI1s1 oCcyIecTBIICHHS TTPEABAPUTEILHON 3aIMCH ITOCPECTBOM PecryOiirmKkaHCcKoro
nopTana 3asiBUTEII0 HEOOXOJUMO yKa3aTh 3alpallnBacMble CUCTEMOW JaHHBIC, B TOM
qucle:

dbaMuIIIIO0, UMsI, OTYECTBO (MMPU HAJTUYNH);

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KETAHUIO);

KEITaeMyIo J1aTy U BpeMs Mpuema.

B cnyuae HECOOTBETCTBUSI CBEIEHHUI, KOTOpbIE COOOILIWI 3asiBUTENb IPHU
MpeABAPUTEIbHON 3alKCH, JTOKYMEHTaM, MpPEICTABICHHBIM 3aABUTEIEM IPU JIUYHOM
npueMe, MpeBapuTesibHasl 3alUCh aHHYJIUPYETCS.

[Ipu ocyuiecTBIeHHN MPEIBAPUTEIBLHON 3alHUCH 3asBUTENI0 O00ECIeUnBaEeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-TIOATBEpKIeHUe. B ciywae, eciu 3asiBUTEIb
COOOIIUT aJpec SJEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKKe HaIlpaBIseTCs
uHbOpMAIs O TOATBEPKICHUH TTPEABAPUTEILHOM 3aIMCH C YKa3aHUEM JIaThl, BpeMEHHU
1 MecTa npuema.

[Ipu ocyuiecTBieHUH MPEIBAPUTEILHON 3alMUCU 3aiABUTEIb B 00A3aTEILHOM
nopsiike HHGOPMUPYETCSI O TOM, UTO MPEBAPUTENIbHAS 3aTUCh AaHHYJIUPYETCS B Cily4yae
€ro HEesIBKM M0 UCTEUYECHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHU IIpUeEMa.

3asBUTEND B JIFOOOE BpEeMsl BIIPABE OTKA3aThCA OT MPEABAPUTEIbHON 3aIUCH.

3anpemiaercss TpeOOBAaTh OT 3asIBUTEN COBEPIICHUS] WHBIX ACHCTBUM, KpoMme
MPOXOXKACHUS UJICHTU(PUKAIIMYA U ayTeHTU(UKAIIUU B COOTBETCTBUU C HOPMATUBHBIMU



paBOBbIMU akTaMu Poccuiickoi dPenepanuu, ykazaHusd LEIU IPUEMA, a TaKKe
MPENIOCTaBICHUSI CBEICHUN, HEOOXOAMMBIX I pacyeTa JIUTEIbHOCTH BPEMEHHOTO
MHTEpBaa, KOTOPbIA HEOOX0AUMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 110¢JIe10BATEJIBLHOCTD M CPOKHU BBINOJTHEHUS aIMHUHUCTPATUBHBIX
npoueayp, TpedoBaHUA K MOPAAKY UX BbINIOJHEHHS, B TOM YHCJIe 0COOCHHOCTH
BBIIOJIHCHUA aIMUHHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (popMe, a TaKxKe

0CO0CHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX NpoUeaAyp B
MHOIO0(pyHKIMOHAJIBbHBIX HEHTPAX

3.1. Onucanue nocnea0BaTeIbHOCTH ACUCTBUI NpU MPEAOCTABICHUN
MYHULIMIIAJIBHOW yCIIyTH

3.1.1. IlpenocraBiieHe MYHULIUIAIBHOM YCIYTH BKJIIOYACT B ce0s CIETyrOIIUe
aJMUHUCTPATUBHBIC MPOIIETYPHI:

1) KOHCYJIBTUPOBAHHE 3asIBUTEJIS;

2) IpUHATHE W PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IPEACTaBICHHBIX
3asBUTEJICM;

3) HampaBiCHHE MEKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIUEC B
MIPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH;

4) paccMOTpeHne JOKYMEHTOB KOMHCCHEM

5) moAroToBKa pe3yybraTa MyHHIUIAILHON YCIYTH;

6) BbIaya (HaMpaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIATLHON YCITYTH;

7) ucnpaBiieHHE TEXHUYECKUX OIINOOK.

3.2. Oka3zaHue KOHCYIbTAIlUN 3asBUTEITIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHUCTPATUBHOM MPOLETYPHI
ABIgeTCS oOpalieHue 3asiBUTENS IO BOMPOCAM, CBSI3aHHBIM C TIPEIOCTaBICHHUEM
MYHHIANAJIbHON YCIYTH.

JOMmKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBHITIOJIHEHUE
aIMUHUCTPATUBHON MPOLIEYPHI, ABISETCA:

npu obparennu 3asputenss B M®OI — pabotank MDI];

npu oOpamieHuu 3asBuTenss B OpraHn — pykoBoAWUTENb VICMIOMIHUTETHEHOTO
koMmuTeTa KypKYyJIbCKOTO CEIBbCKOTO TMOCENECHHUS] AJIEKCEEBCKOTO0 MYHUIIMIAIBHOTO
paiiona PecnyOnuku TartapctaH (nmajnee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BOpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE M CPOKax
MPENIOCTaBICHUS MYHUIUMAIbHONH ycryrd B MODI[ nuuno m mo TenedoHy W
AJIEKTPOHHOM MOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asABHUTEINISI, B TOM YHCIEC IO COCTaBy, (opme
MpEACTaBIsEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JIJIsl OTYYEHUSI MyHUIIUTIATbHON
YCIyTH.

3asBUTENb MOXET TMOJAYy4YUTh HMHGOPMALUIO O TMOPSJAKE MPEIOCTABICHUS
MYHULIANAIBHOU ycIyru Ha opuimanbHoM caiite MO http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE MPONEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.



PesynbraTamMmu  BBIIONHEHWS ~ aJIMHUHUCTPAaTUBHBIX  IPOLEAYP  SIBISIOTCS:
KOHCYJIbTALUSI MO COCTaBy, (OpME MPEACTaBIsIeMONM TOKYMEHTAUud U JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM JUIsl MOJTYYEHUsI MYHULUIIAIBHON YCIyTH.

3.2.3. 3asButens BrnpaBe oOpaTuThcs B OpraH mo TenepoHy M AJIEKTPOHHON
MoyTe, a TaKXKe IMOJYyYUTh KOHCYJbTAaUHIO Ha PecnyOnukaHckoM moprane, caiite
Oprana o nopsiiKe ¥ CPOKax NPeAOCTABICHNS MYHUIIUIIATBHON YCIYTH, B TOM YHCIIE 10
cocTaBy, (GopMe MPEACTABISIEMON TOKYMEHTAIMU U IPYTUM BOIPOCaM JJisi OJy4EeHUS
MYHULHUNAJIBbHON YCIIYTH.

JIOIKHOCTHOE  JIMILIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBAHHE HWH(OpMUpPYET
3asiBUTENSI B COOTBETCTBUU C TpeOoBaHUSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOIO
periaMeHTa.

AIMHUHHMCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITMOJHSIOTCS B TEUEHHUE TPEX paboyuX JIHEH co AHS MOCTYIUIEHUS 00palleHusl.

PesynbraTamMu  BBINIONHEHUS  aAMHHUCTPATUBHBIX  MPOLELYP  SBJISIOTCS:
KOHCYJIbTallUK 1O COCTaBy, (opMe TMpeAcTaBIIeMOd JIOKYMEHTAallMu U JPYyTrUM
BOMpOcaM, HEOOXOIUMBIM JJIS MOTYYEHUS! MyHUIIUTIATBHONW YCIIYTH.

3.3. [IpunHsATHE U pacCCMOTPEHUE KOMIUIEKTA IOKYMEHTOB,
IIPEACTABIEHHBIX 3aBUTEIEM

3.3.1. [IpueM DOKYMEHTOB ISl MPEIOCTABICHHUS MYHULIMIAIBHON YyCIyTrHd 4epes
M®II unu ynanenHnoe pabouee mecro M®DII.

3.3.1.1. 3asgButens (MpeacTaBUTEb 3asaBUTENs) ooOparnaercs B MOL] ¢ 3ampocom
O TMPENOCTaBICHWH MYHULMNAIBHOM YCIYrM U TPEACTABISE€T JOKYMEHTHI B
COOTBETCTBHUH C MYHKTOM 2.53aIMUHUCTPATUBHOIO PETJIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuit mpueM 3asBICHHIA:

oTpeeNsieT mpeaMeT oOpaIieHus;

YIOCTOBEPSET JINUHOCTD 3asBUTEIIS;

IPOBOJIUT MPOBEPKY MOJTHOMOYHI JIMIIA, TOJAIOUIETO TOKYMEHTBHIL;

IIPOBOAUT TMPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEOOBAHUSM, YKa3aHHBIM B
MyHKTE 2.5 aIMUHUCTPATUBHOT'O PETIAMEHTA;

3aMoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Opy  MPEJOCTaBICHWU  JOKYMEHTOB,  YKa3aHHbIX B  NOyHKTe 2.5
aIMUHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXXHOM  HOCHTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEACTABIECHHBIX JOKYMEHTOB;

pacniedaTsiBaeT 3asBiaeHue 3 AUC M®I];

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOJIUCAHUE;

nocJie MOoANUCaHus CKaHUpYyeT noanucanHoe 3aspieHue B AUC M®I];

3arpyxaetT B AVUC M®I] nmoxymeHThI, TIpeICcTaBIeHHbIE B AJIEKTPOHHOU (opme
WJIU DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET SJIEKTPOHHOE
JETI0;

BO3BpAIlla€T NOJNMUCAHHOE 3aBICHUE U OPUTHHAIIBI OYMaKHBIX TJOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACTIMCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE TPOUEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM IyHKTOM,
BBITIOJIHSIOTCS B JIEHb OOpAIlleHUS 3asIBUTEIIA.

Pe3ynbTaTamu BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEIYP SBISIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MAKET JIOKYMEHTOB.



3.3.1.3. PaGothuk M®DI] HampaBnsier MNakKeT JOKYMEHTOB, MPUHATHIX OT
3asBuTeNs B OpraH B AJIGKTPOHHOUM (opMme (B COCTaBe MAKETOB JJEKTPOHHBIX JI€N) B
TEYEHHE OJHOro paldodero JHA CcO JAHS OOpallleHHs 3asBUTENSI B CTPYKTYpPHOE
noapaszaenenue MOII.

Pe3ynpTaTamMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: 3aBICHUE
U TakeT JOKYMEHTOB (RJIEKTPOHHOE J€J10), HalpaBiieHHble B Opras, MmocpeacTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJICUCTBHUS.

3.3.2. IlpueM IOKYMEHTOB JUIsl MPEAOCTABICHHUS MYHULMIAIBHOW YCIYIM B
AeKTpOoHHOM dhopme yepe3PecnyOnukaHCKui mopTal.

3.3.2.1. 3asgBuTens A MOJA4YU 3asBJICHUS B AJIEKTPOHHOU (pOpME BBIMOIHSET
CIIEIYIOIME ICUCTBHUS:

BBITOJIHSAET aBTOPU3ALUIO;

OTKpbIBaET (hOPMY 3IEKTPOHHOIO 3asIBICHUS;

3anojHseT (QopMy OIJIEKTPOHHOIO  3asBJIEHUS, BKIIOYAIOLIYIO CBEJCHUS,
HEO0OX0IMMBbIE U 00s3aTeNIbHbIE AJI MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYyTH;

NPUKPEIUIAET JOKYMEHTBHl B JJIEKTPOHHOU (hopMe WM 3IIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K ()OpMe 3JIEKTPOHHOTO 3asiBIeHUS (P HEOOXOAUMOCTH );

NOJATBEPKAAeT (PaKT O3HAKOMIICHHS W COTJIacUsi C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIMIAIBHON YCIYrd B 3JEKTPOHHOU ¢opme (ycTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHUHU B (POpME 3IIEKTPOHHOTO 3as1BJICHUSA);

MOJITBEPKAAET  JIOCTOBEPHOCTh  COOOIEHHBIX  CBEJEHUM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME 3JIEKTPOHHOTO 3asIBICHUS);

OTIIPaBIISIET 3aMoJHEHHOE AJIEKTPOHHOE 3asiBIICHHE (Ha>xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (OpMeE 3IE€KTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBIICHUE TOJIMMCHIBAETCS B COOTBETCTBHUM C TPEOOBAHUIMU
NyHKTa 2.5.3aIMUHUCTPATUBHOTO PETJIaMEeHTa;

MOJIy4aeT yYBEJOMIICHHE 00 OTIPaBKE AIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-TOTHUYECKast poBepKa c(hOpMHPOBAHHOTO 3asIBICHUS
OCYIIECTBIISIETCSl TIOCIIE 3alOJHEHUS 3asgBUTENIEM KaXKJOT0 W3 TMOJeH 3JIEeKTPOHHOM
¢dopmebl 3asBiieHus. [Ipu BBISBICHUH HEKOPPEKTHO 3aMOJHEHHOTO TOJIS 3JIEKTPOHHOU
(GOpMBbI 3asSBICHUSN3ASIBUTENb YBEIOMIISIETCSI O XapakTepe BBISBICHHOW OIIMOKH U
NOpsZIKE €€  YCTpaHEHHs  IOCPEACTBOM  HMH(OPMAIIMOHHOTO  COOOLICHUS
HEIOCPEICTBEHHO B 3JICKTPOHHOU (popme 3asiBICHHUS.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B IEHb OOpPAILlEHUS 3asIBUTEIIA.

PesynbTaTamMu  BBINIONHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLUEAYp  SBISIOTCS:
ANIEKTPOHHOE J1€J10, HampaBieHHOoe B OpraH NOCPEICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJICCTBUSI.

3.3.3. PaccmoTpeHne KoMIuIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMeM Hayaja BBINOJHEHUS aJMHHUCTPATUBHON MPOLIEAYPHI
ABJISIETCS TMOCTYIUIEHUWE 3asBJICHUSI W HMHBIX JOKYMEHTOB, HEOOXOAUMBIX JIf
MPEeOCTaBICHUS MYHUIIMTIATLHON YCITIYTH.

JIOJDKHOCTHBIM ~— TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHUCTPATUBHON MPOLIEAYPHI SBISETCS PYKOBOAUTENb VICIOMHUTENFHOTO KOMUTETA
KypKy/nbCcKOro CcenbCKOro moceiaeHus AJEKCEeeBCKOIO0 MYHULHMIIAJBHOTO paloHa
PecniyOoniukn Tarapctan (manee - JOKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IPUEM
JIOKYMEHTOB):



3.3.3.2. JIOM>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NMPHUEM JOKYMEHTOB, B CIlydae
oOpaiteHust 3assBUTENS ¢ 3asiBlieHueM B OpraH:

OmpeNieIIAeT MPEeIMET 00palleHus;

YCTaHABJIUBAET JUYHOCTH 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHUM JIUIA, TOJAIOIIET0 JOKYMEHTHI;

MPOBOJIUT TMPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPEOOBAaHUSIM, YKa3aHHBIM B
MyHKTE 2.5  aJAMUHHCTPATUBHOTO  PEIVIAMEHTA,  MPOBEPKY  COOTBETCTBUS
MPEJCTAaBICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHUSIM  (HaJJiexaliee
odopMIIeHHE KOMHUM JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX MOJYUCTOK, MPUITUCOK,
3a4EepPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABICHUH);

3aMoJIHACT  DJICKTPOHHYIO  (GOopMy  3asBIEHHS B  aBTOMATU3UPOBAHHOMU
UH()OPMAIIMOHHONW CHUCTEME, MpPEIHA3HAYCHHOW JI OKa3aHUsl TOCYAapCTBEHHBIX U
MYHUIIUATIAIBHBIX YCIIYT;

Opyd  NOPEJOCTaBICHUHM  JOKYMEHTOB,  yKa3aHHbIX B  NyHKTe 2.5
aJIMUHUCTPATUBHOTO  perjlaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHHWPOBAHUE MPEJICTABJICHHBIX IOKYMEHTOB;

pacnedaThIBaeT 3asiBJICHHUE;

nepeacT 3asiBUTEIII0 Ha MPOBEPKY U MOJMKUCAHUE;

MOCJIE MOANUCAHUS CKAaHUPYET MOANMCAHHOE 3asBJICHNUE;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UH()OPMaIIMOHHYIO CUCTEMY,
OpEeAHA3HAUYCHHYIO [UJIsi OKa3aHUsl TOCYAapCTBEHHBIX W MYHHIMINAJIBHBIX YCIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJICKTPOHHON ¢GopMe WM AIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE JIETI0;

BO3BpallaeT MOJIMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX TOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHUM JIJIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, YBEJAOMIISIET 3asBUTENSI O HAIMYUU
NPETSITCTBUI ISl pUeMa 3asBIICHUSI U BO3BpaIlaeT €My JIOKYMEHTHI ¢ O0BsICHEHUEM
COJIepKaHUsl BbISIBICHHBIX OCHOBAaHUM JIJIS1 OTKa3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIOMKHOCTHOE JHII0, OTBETCTBEHHOE 3a MpPUEM JTOKYMEHTOB, IOCIE
MOCTYIUICHUS! TOKYMEHTOB Ha PACCMOTPEHHUE

IIPUCBAUBAET 3aBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOU JI€]I U CTaTyC
«IIpoBepka OKYMEHTOBY;

U3y4aeT MOCTYIMBIIME JJICKTPOHHBIE J€Ja, B TOM YHUCIE IPUIIO0KEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (POpMeE U AJNEKTPOHHBIE 00Pa3bl TIOKYMEHTOB;

IPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B IOKYMEHTOB;

MPOBEPSECT COONIOJICHUE YCIOBUM JEWCTBUTEIBHOCTH SJICKTPOHHOM TOJIMKCH,
nocpeAcTBOM oOpaimienuss kK EauHomy mnoprany (B ciaydae, €clid 3asgBUTEIEM
MPEICTABIEHBI AIEKTPOHHBIE JIOKYMEHTHI, MOAIIACAHHBIE YCUJICHHOH
KBUTH(DUITUPOBAHHON AIEKTPOHHON MOAMHCHIO).

[Ipy HanuuMKU OCHOBAaHUM, MPETYCMOTPEHHBIXITYHKTOM 2.7.1aAMUHUCTPATUBHOTO
periiaMeHTa, MOJATrOTaBIMBAET MPOEKT pEUIeHUs 00 OTKa3ze B MpUEME JOKYMEHTOB,
HEOOXOJUMBIX JIJI MPEIOCTABICHNUS] MYHUIIUIIAIbHOW YCIYTH.

B cnywae, eciu B pe3ynpTaTe MNPOBEPKU YCUIICHHOM KBaTU(PUIIMPOBAHHON
AJIEKTPOHHON TMOJIMUCH BBIABICHO HECOOJIOJICHHE YCIOBUN €€ JeUCTBUTEIbHOCTH,
MPOEKT pelieHus: 00 OTKa3ze MOJKEH coJiepkaTh MYyHKThl cTtathl 11 denepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCTYKWJIA OCHOBAHUEM JJISI €TO IIPUHATHS.



[Ipoext pemenus o0 oOTKaze B NpHEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEOCTaBICHUS MYHMIIMNIAILHON YCIYTHM, ¢ yKa3aHHEeM MNPUYMH OTKasza (B ciyyae,
€CIM OCHOBaHMS i1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
MPEAOCTABICHUS MYHULIMIAIBHON YCIyTH, CBA3aHbl C HApyUIEHHWEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TaKUM JOKYMEHTaM, OCHOBaHHUS Jisi OTKa3a B IMpPUEME JOKYMEHTOB
JOJDKHBI - cofiepKaTh HMH(POPMAIMI0 O HAWUMEHOBAaHUU JOKYMEHTOB (MHQOpMAIluu,
CBEJICHMI), KOTOpbIE HE TPEACTABJICHBI, COJEpKaT HEIOCTOBEpHbIE U (WJIN)
MIPOTUBOPEUMBBIE CBEJICHUS, OPOPMIICHBI C HAPYIIIECHUEM YCTAaHOBIICHHBIX TpeOOBaHUI),
HaIpaBJII€TCS HA COIVIACOBAaHWE B YCTAHOBJICHHOM TMOPSIKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pelleHus o0 oOTKa3e B MNpHUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUISI TPEJOCTABICHUS MYHMIIMIAIBLHON YCIYTd, OCYIIECTBISETCS B
MOPSIIKE, TIPEYCMOTPEHHOM MYHKTOM 3.6.3aIMUHUCTPATUBHOTO PETJIaMEeHTA.

B caydae oTCyTCTBUS OCHOBaHUW IS OTKa3a B TMpPUEME JOKYMEHTOB,
PEAYCMOTPEHHBIX TYHKTOM 2.7.1 aJMUHUCTPATUBHOrO peErjiaMeHTa, JOJIKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B T€UCHHE OJIHOTO paboyero JIHs CO JIHS
MOCTYTUICHHS 3asBJICHUS, HAMIPABIIACT 3asIBUTENIO, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
yBEJIOMJICHUE O TIOCTYIUICHUU 3asBJICHUS, COJEpIKaIllee BXOJSIINN PEerucTparioOHHbIN
HOMEDP 3asBJICHHS, ATy TOJIYYeHUs 3asBJICHUs], MEpEeueHb HaMMEHOBaHUM (aiiios,
IPEACTaBICHHBIX K HEMY JIOKYMEHTOB, JIaTy TMOJIYYEHHUS pe3yJibTaTa MYHUIIMIATbHON
YCITYTH.

3.3.3.4. HcnonHeHnue  mpouenyp, yKazaHHbIX B  nOyHkrax  3.3.3.1,
3.3.3.3aAMUHUCTPATUBHOIO pEIJIAMEHTa, IMPU HAIMYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOMN
MH(GOPMAIIMOHHON CHUCTEMBbI, TMpeIHa3HAYeHHOW JUIsi OKa3aHUsl TOCYIapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AJIMHMHUCTpAaTHBHBIC MPOLEAYPHl, YCTAHABIMBAEMBIE  ITYHKTOM
3.3.3aIMMHUCTPATUBHOTO PETJIAMEHTA, BHITIONHSAIOTCS B TEYEHHE OJHOrO pabovero mHs
COJIHA TOCTYTICHHUS 3asBJICHUSI HA PACCMOTPEHHUE.

PesynpraTamMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MPUHSTHIN
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WMJIM MPOEKT pelieHus 00 OTKa3e B MpUeMe
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEAOCTABICHUSI MyHULIUITAIBHON YCIyTH.

3.4. HanpaBrieHre MeKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, YIaCTBYIOIIHE B
IIPEAOCTABICHUNA MYHULIUTIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hauaja BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
SBIIICTCS TIOTYy4YEHUE JODKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYCHHBIM Ha
BBITIOJIHEHUE AJMUHHUCTPATUBHOM MPOLIEAYPHI, OT JOJKHOCTHOTO JHila (paOOTHUKA),
OTBETCTBEHHOTO 33 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEIISI TOKYMEHTOB.

JIOIDKHOCTHBIM ~ TMIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJIHEHUE
aIMUHUCTPATUBHOUN MPOIEAYPHI, ABISIETCS PYKOBOAUTENb VCIOTHUTENBHOTO KOMHUTETA
KypkynbCKOro cenbCckoro moceneHusi AJEKCEeBCKOr0 MYHUIMNAIBHOTO paiioHa
PecnyOnuku Tatapcran (nganee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 332 HAIpaBJICHUE
ME3KBEJIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOIBKHOCTHOE JIMII0, OTBETCTBEHHOE 33 HANPABJICHUE MEXBEIOMCTBEHHBIX
3ampocoB, (GOPMUPYET U HAMPABISIET B SJIEKTPOHHOM (PopMe MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU



BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3alpoChl O MPEIOCTaBICHUU JTOKYMEHTOB M
CBEJICHMI, IPETYCMOTPEHHBIX ITYHKTOM 2.6.1aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM IYHKTOM,
BBINIOJIHAIOTCS B ICHb PUHATHS 3asBJICHUSHA PACCMOTPEHHE.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYpP  ABISIIOTCA:
HaIlpaBJICHHbIE B OpraHbl BJIacTH U (WUJIM) MOJBEJIOMCTBEHHbIE OpraHaM BJIAacTH
OpraHu3aluu 3anpocChl.

3.4.3. CnenuanucThl  MOCTABIIMKOB JIaHHBIX HA OCHOBAaHUU  3aMpPOCOB,
MOCTYIMUBILIKX Y€PE3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOTO B3aMMOJIEHCTBUS,
MPENOCTABISAIOT 3alpalluBaeMble JOKYMEHTHl (MHGOpMALMIO) WM HANpaBISIOT
yBEJIOMJICHUSI 00 OTCYTCTBUM JOKyMeHTa W (Wiau) uHpOpMaIuu, HEOOXOIUMBIX JIJIs
peIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeJOMIIEHHE 00 OTKase).

AJMUHUCTpATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMBIE HACTOSIIUM IYHKTOM,
BBIMOJHSIOTCSI B TEUYEHUE MATH JHEH CO JHS MOCTYIUICHHS MEKBEIOMCTBEHHOIO
3ampoca B OpraH WJIM OpPraHu3aluio, MPelOoCTaBIsAIONIME JOKYMEHT M HH(OpMaIUIo,
€CJIM MHBIE CPOKH MOJTOTOBKHM M HANpaBJI€HUS OTBETAa HA MEXBEIOMCTBEHHBIN 3ampoc
HE YCTAaHOBJIEHBI (elnepalbHbIMU 3aKOHAMH, MpPaBOBbIMH akTaMu [IpaBuTenbcTBa
Poccuiickoit ®@enepanvd U MPUHATHIME B COOTBETCTBHM C (peepaibHbIMU 3aKOHAMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu PecriyOnuku Tarapcran.

PesynpraTamMu  BBIMOJHEHUS  aJIMUHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
JOKYMEHTBI (CBEIEHUS), HEOOXOUMBbIE JJIA MPEAOCTABICHUS MYHUIIUMIIAIBLHON YCIYTH,
b0 yBeoMIlIeHHe 00 OTKa3e, HaIlpaBJIeHHbIE JTOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. I0JKHOCTHOE JIMIO, OTBETCTBEHHOE 32 HAPABJICHUE MEXBEIOMCTBEHHBIX
3apOCOB:

NOJIyYaeT 3alpalliuBaeMble YEpe3 CUCTEMY MEKBEJOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUSL JIOKYMEHTBhI (CBEJEHHUS), HEOOXOAUMBbIE [JIsi TMPEJOCTABICHUS
MYHUIIUTAIBHON yCIyTH, MO0 yBeIOMJIEHHE 00 OTKa3e MPH OTCYTCTBUH JTOKYMEHTa U
(wm) napopMaIuu;

npu HaJIU4YNHU OCHOBAHUM, MPEIYCMOTPEHHBIX MYHKTOM 2.7.1
aIMUHUCTPATUBHOTO pETJaMEeHTa, MOATOTABIMBAET MPOEKT pelieHus 00 OTKaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABICHUSI MYHUIIUIIAIBHON YCIYTH.

[Ipoext pemeHus o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX st
IIPEIOCTABICHUS MYHULMIIAIBHOW YCIYIM, C yKa3aHMEM IPUYUH OTKa3za (B ciyudae,
€clii OCHOBaHMS JUIsl OTKaza B IpUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABICHUS MYHUIIMNAIBHOW YCIIYI'M, CBSI3aHbl C HAPYLIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKYMEHTAaM, OCHOBAaHMs JJI1 OTKa3a B IpPHEME JOKYMEHTOB
JOJDKHBI  coZiepKaTh HMHGOpPMAIMI0O O HAMMEHOBAaHWU JOKYMEHTOB (MH(pOpManuw,
CBEJICHMI), KOTOpbIE HE TNPEACTABICHbI, COAEpPXKaT HEIOCTOBEpHble U (WJIN)
MPOTHUBOPEUMBBIE CBEJCHUS, 0(OPMIICHBI C HAPYIICHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIIpaBJISIETCSl HA COIJIACOBAHME B YCTAHOBJIEHHOM MOPSJIKE MOCPEIACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelleHus o0 OTKa3e B MNpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTABICHUS MYHUILMIAIBHON YCIyTH, OCYILECTBISAETCA B
MOPSJIKE, MPETYCMOTPEHHOM ITYHKTOM 3.6.3aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM MYHKTOM,
BBINIOJIHSAIOTCS B ICHB MOJYYEHUS CBEICHHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.



PesynbraTamu  BBITONHEHUS ~ aAMHHUCTPATUBHBIX  NPOLELYP  SBJISAIOTCS:
JOKYMEHTBI (CBEAECHUS), HEOOXOAUMBIE ISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH,
NPOEKT pemieHuss o0 oOTKa3e B NpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MIPEAOCTABIEHUS MYHUIIUNIATBHON yCIIYTH.

3.45. Ucnonnenue pouEaYD, YKa3aHHbIX B MYHKTax 3.4.2,
3.4.4aIMUHUACTPATUBHOTO PEIVIAMEHTA, NPU HAJWYUHA TEXHUYECKON BO3MOKHOCTH
OCYILIECTBIIIETCS. B ABTOMAaTUYECKOM PEXUME C UCIIOIB30BAHUEM aBTOMATU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHULHANAIBHBIX YCIYyT, B TOM YHCJIE€ C MOMEHTa pETruCTpaldd 3asBICHUS B
COOTBETCTBHHM C MYHKTOM 2.13 aIMUHHCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManpHbIil CpPOK BBIINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHbIX B MyHKTE 3.4 aIMHUHHCTPATUBHOIO PErIaMEeHTa, COCTaBIsAET MATh pabounx
JTHEH.

3.5. PaccMoTpenune JOKyMEHTOB KOMUCCHEN

3.5.1. OcHoBaHWeM Hayaja BBIMOJHEHUS] AJMUHUCTPATUBHON TIPOIICTYPHI
SIBJISIETCS TOCTYIUICHHWE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIICHMI), HEOOXOIUMBIX IS
IPEIOCTABICHUS MYHUIIUTTAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE aATMUHHCTPATHBHON
IPOLIEAYPHI, SBISACTCS PYKOBOAWTENb McmomHuTenbHOro kKoMuTeTa KypKylbckoro
CEIbCKOTO TIOCEICHUsS AJIEKCEEBCKOTO MYHHIIMIIAIBLHOTO paiioHa PecmyOnuku
Tartapcran (nmanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TOJTOTOBKY pe3ysibTaTa
IPEIOCTABICHUS MYHULIUTIATBHON YCIIYTH).

3.5.2. JloKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOJITOTOBKY pe3yibTaTa
IPEIOCTABICHUS MYHULIUTIATBHON yCIIYTH:

paccMmatpuBaeT C(HOPMUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOAUMBIX JJIs
PEIOCTARICHUS MYHULIUTIIATBHON YCIIYTH;

IIPU BBISBJICHUM OCHOBAaHWUM JJIsI OTKa3a B TMPEIOCTABICHUH MYHHITUIIATBHON
YCIIYTH, YKa3aHHBIX B IMyHKTE 2.8.2 aAMHUHUCTPATUBHOTO PETJIaMEHTA, IMOJATOTaBIMBACT
3aKJII0OYEHHE 00 OTKa3e B MPEIOCTABICHUU MYHUIUINAIBHOW YCIYTH;KOMIUIEKTYET
JTOKYMEHTHI ((OpMHUpYET J1eTia);

B CJIydae OTCYTCTBHS OCHOBaHUM JJIs OTKa3a B MPEAOCTaBICHUN MyHUIIUNATbHON
YCIYTH, TMPEAYyCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO pErJIaMeHTa, IO
UTOTAaM  pPAacCMOTPEHHsI  JIOKYMEHTOB,  HCOOXOJMMBIX  JUISI  TIPEJIOCTaBJICHUS
MYHUIIAITATBHOW YCITYTH, KOMIUICKTYET JOKYMEHTHI ((hOpMUPYET JIeIa);

HarpasisieT Cc(OpPMUpPOBAHHbIE YUYETHBIE Jela CeMeil Ha pacCcMOTpEHUE
OOIIECTBEHHOM KUIUIITHOW KOMHUCCHH (J]ajiee — KOMHCCHS);

AITMHUHHCTPATHUBHBIE TIPOICAYPHI, YyCTaHABIMBACMbIC HACTOSIIAM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO paboyero JHs.

PesynbTaTamMu  BBITTONHEHUS ~ aIMHHHCTPATHBHBIX  IMPOLEAYP  SBIISIOTCS.
HampaBJCHHBIC B KOMUCCHIO YUCTHBIC JIeTIa.

3.5.3. CekpeTaph KOMHUCCHH OCYIICCTBIISACT:

M3y4YEeHHUE MOCTYMUBIINX TOKYMEHTOB;

Ha3HAauYCHHUE JHA 3aceIaHns KOMHUCCHUU,

M3BEIIEHNE YIEHOB KOMHUCCHUU O JIHE 3aCE/IaHUsI KOMUCCHH.



AJIMUHHUCTpaTHBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINIOJIHSAIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

PesynpraramMmu  BBIIOMHEHHWS  QAMUHHCTPATHBHBIX  IPOLEAYP  SBISIIOTCS:
U3BEILICHHE YIEHOB KOMUCCHUH O JaTe 3aceJaHusl.

3.5.4. Komuccuss Ha CBOEM 3acellaHMMHA CBOEM 3aCElIaHUU paccMaTpUBaeT
YUETHOE JIeJIO U MPUHUMAET PEIICHHUE O Pa3pelieHn 0OMeHa Wi 00 OTKase.

PesynpratamMu BBITIOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: PEIICHUE
0 pa3pelieHuu oOMeHa uin o0 oTKase.

3.5.5. Cekpetapb koMuccuu ohOpMIISIET PEIIEeHHE KOMUCCUU B (hOopMe MPOTOKOIA
(2 sx3emIuIsIpa) ¥ epeaeT Ha MOANUCH YieHaM KOMUCCHUHU.

PesynpraramMu  BBIIOMHEHUS  AAMUHHCTPATHBHBIX  MPOLEAYpP  SBISIOTCS
nepelaHHoe Ha MOJANUCH 3aKITI0YEHUE.

3.5.6. UneHbl KOMUCCUM MOAMUCHIBAIOT TPOTOKOJ U HAMPABIISIOT CEKPETAPIO.

AJIMHUHHUCTpaTHBHBIE TPOIEAYpHI, yCTaHaBIMBaeMmble myHkTamu 3.5.4 — 3.5.6
HacTosIero PernmamenTa, BBIMOIHAIOTCS B TEUEHUE OJIHOTO paboyero AHs.

PesynpraramMu  BBITIONHEHWS  AQAMHUHHCTPATHBHBIX  TPOLEAYP  SBISIIOTCS:
3aKJIIOYEHHE, TOJITUCAHHOE YIeHAMU KOMUCCHUH.

3.5.7. Cexperapb KOMUCCHUU HAIpPABISIET MPOTOKOJI KOMHUCCHUHU JOHKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a TOATOTOBKY pe3yJbTaTa MPEJIOCTABICHUS MYHHIIUIIATHLHON
YCITYTH.

AJMUHUCTpPATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIIMM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JIHS.

PesynpTaT mponeaypsl: MPOTOKOJI KOMHUCCHUM M YYETHOE JeJI0, HarpaBlICHHbIE
KOMHUCCUU JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3yJibTara
NPEIOCTaBICHUS MYHUIIMTAIBHON YCIIYTH.

3.5.8. Ucnonuenue mpouenyp, ykazaHHbIX B MyHKTe 3.5.2 aqMUHUCTPATHUBHOTO
periaMeHTta, TMpUd HAJIMYUM TEXHUYECKOW BO3MOXKHOCTH  OCYIIECTBISIETCA B
ABTOMATHYECKOM PEXHME C MCIIOJIb30BAaHUEM aBTOMATHU3MPOBAHHOW MH(OpMAIMOHHOM
CUCTEMBI, TpEIHA3HAYCHHOW IS OKa3aHUs TOCYAAPCTBEHHBIX M MYHUIIMHAIBHBIX
YCIIYT.

MakcuMalibHBIN CPOK BBIOJHEHUS aIMUHUCTPATHUBHBIX MPOIEAYD, YKA3aHHBIX B
NyHKTE 3.5. aIMMHUCTPATUBHOTO PErJIaMeHTa, COCTaBiIseT 4 paboduux AHS.

3.6. [loaroroBka pe3ysibTaTa MyHUIUIIAIIBHOW YCIYTH

3.6.1. OcHoBaHuMeM Hayaja BBINOJHEHUS] AJIMUHUCTPATUBHOM MPOUEIYPHI
SBJISIETCS MOCTYIUIEHUE OT CEKpeTapsi KOMUCCUU3AKITIOUEHUS] KOMHCCHUU.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHON
MpOLEAYphl, SBISETCS pyKoBoAuTedb McnonHutenbHoro komutera KypKylbckoro
CEIbCKOTO  TIOCENICHHWsI  AJIEKCEeBCKOTO MYHUIIMNAIBHOTO paioHa PecmyOnuku
Tartapctan (nanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3ysibTaTa
MPEAOCTABICHUSI MYHUIIUTIATBHON YCIIYTH).

3.6.2. JIOM>KHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
MPEeAOCTaBICHUS MYHUIIMTIATBHON yCIIYTH:

TOTOBUT MPOEKT AOTOBOPA;

TOTOBUT MPOEKT PACHOPSIKEHUS O pa3pelieHu oOMeHa (J1ajiee — pacropsiKEHUE).

B cnydae mpuHATHS KOMuUCCHEH pelieHusi 00 OTKa3e B BblJaue pa3pelieHus Ha
0OMEH TOTOBUT MPOEKT MUChMa 00 OTKa3e B MPEIOCTABICHUU MYHUIUIIAILHONU YCIYTU



(manee — MUCHMO);

HampaBlIeT  MOJATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEJAOCTaBICHUS
MYHULIUMAIIBHOM YCJIYTM Ha COIVIACOBAaHME B YCTAHOBJIICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O JOKYMEHTOO0O0pOTA.

AIMUHHUCTPATUBHBIE TPONEAYpPHl, YyCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJHOTO paboyero JHs.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS : MPOEKTHI,
HaIpaBJICHHbIC HA MOJIMUCH.

3.6.3. CornacoBanue U TMOJNHCAHUE MPOCKTA pe3yJbTaTa MPEHAOCTABICHUS
MYHULUMAIBHOM  yCIYrd  (Jajgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO TMOJpa3/e/ieHusl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yibTaTa MyHUIIMTATbHOU yenyru, PykoBoaurenem OpraHa.

[ToaroTroBneHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIINE 3aMEUaHMsl, BO3BPAIAOTCS
Ha JOpabOTKYy JIUIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHIUTATbHON
yciayru. Ilocnie ycTpaHeHus 3aMeuUaHUi MPOEKTHl JOKYMEHTOB MOBTOPHO IMEPEIar0TCs
JUTSL COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonurens Oprana mpu pacCMOTPEHUM TPOCKTOB JTOKYMEHTOB IPOBEPSET
COOJIFO/ICHUE aJIMUHUCTPATUBHOIO pErJiaMeHTa JOKHOCTHBIMU Juiiamu OpraHa B
YaCTU CPOKOB BBHITIOJTHEHUS aJIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIET0BATEIBHOCTU U
MOJIHOTHI, HAJIMYWS COTJIACOBAHHWI YIIOJTHOMOYCHHBIX JOHKHOCTHBIX Jini OpraHa B
CUCTEME 3JIEKTPOHHOT'O JIOKYMEHTO000pOTa.

B ciywyae BbIsIBIEHMS ~ HapylleHMH B  4YacTH  CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX MNPOLENYpP, UX MOCIEIOBATENBHOCTH W IOJHOTH PyKoBOIWTEND
Oprana HHULIUHAPYET NPUBJIECYEHNE K OTBETCTBEHHOCTH JIMLI, JONYCTUBIINX HAPYILICHHUS,
B COOTBETCTBHUH C IyHKTOM 4.3 aIMUHUCTPATUBHOIO pETJIaMEHTA.

AJIMHUHHCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHHUE OJHOTO paboyero JTHS.

PesynbTaTamMu  BBINIONIHEHUS ~ aAMHUHHUCTPATUBHBIX  MPOLUEAYp  SBISIOTCS:
MOJIMMCAHHBIE JIOTOBOP M YTBEPXKIACHHOE PACIOPsHKEHHE WM pelnieHue 00 oTkase,
HaIlpaBJICHHbIE HA PETUCTPALUIO.

3.6.4. Hcnonnenwe mpouEenyp, VYKa3aHHbIX B TnyHkTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO pErjiaMEHTa, NpU HAJIWYUU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJb30BAHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW 11 OKa3aHWUS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

MakcuMalnbHbIN CPOK BBIOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
MyHKTE 3.6. a AIMUHUCTPATUBHOTO PErJaMEeHTa, COCTABIISIET ABA Pa0OUUX JHEH.

3.7. Beimaua (HampaBlieHHE) 3asIBUTEINIO PE3yIbTaTa MyHUITUTATHHOW YCIIYTH

3.7.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABJSIETCS  MOJy4YeHUE JOJDKHOCTHBIM — JIMIIOM, OTBETCTBEHHBIM 32 BBIINIOJHEHHE
aIMUHHACTPATHBHOM MNPOLENYpPBl, JOKYMEHTA, IOATBEPKIAAIOMIETO IPEIOCTABICHUE
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aIMHHUCTPATUBHON
IIPOLIEAYPHI, SABIKAETCS pyKoBoAauTenb McmosmHurenbHOro xomurera Kypkynbckoro
CEJIbCKOTO  TOCEJIEHHs] AJIEKCEeBCKOr0 MYyHUUMINAIBHOrO pailoHa PecnyOnuku



Tarapcran (manee - NOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbIJauyy (HaIpaBiCHUE)
JOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HampaBJeHUE)
JNOKYMEHTOB:

o0ecreynBaeT  pPErUCTpPAallMi0 M  BHECEHUWE CBEACHUHM O  pe3yJbTare
MPEIOCTABICHNUS MYHULMNAIBHOW YCIYId B TOACUCTEMY BEICHHUS JOKYMEHTAIUU
aBTOMATU3UPOBAHHONW HMH(POPMAITMOHHON CHUCTEMBbI, MPEJHA3HAYCHHOW JIsI OKa3aHUs
rOCYIapCTBEHHBIX U MYHUILIMNIAJBHBIX YCIVT;

U3BEILAeT 3asBUTENS (€ro MpeACTaBUTElNs) CIIOCOOOM, YKa3aHHBIM B 3aBJICHUH, O
pe3yapTaTe NpeIOCTaBICHUS MYHULUIAIBHONW YCIYTHM U O BO3MOYKHOCTU TOJIYYEHUS
pe3yapTaTa NpeJoCTaBIeHUs] MyHUIUIIaabHOU ycinyru B Oprane win B MOLI.

HUcnonnenne  mpoueayp 0NOpu  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYLIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIB30BAHUEM aBTOMATU3UPOBAHHOMN
UH()OPMAIIMOHHONW CHUCTEMBI, TMpEIHAa3HAYEHHOW ISl OKa3aHUsl TOCYJAapCTBEHHBIX W
MYHUILIMTIATBbHBIX YCIIYT.

AJIMUHUCTPATUBHBIE TPOUEAYPhl, YCTAHABIMBAEMbIC HACTOAIIUM IYHKTOM,
BBITIOJIHSIFOTCSI B TEUYEHUE OJHOrO pabodero JHS CO JIHS TOJMHUCAHUS JOKYMEHTa,
SBJISIIOLLETOCS pE3yIAbTaTOM MPE0CTABIICHUS MYHULIUTIAJIBHOM YCIyTH,
YIOJIHOMOYEHHBIM JTOJDKHOCTHBIM JuiioM Oprana (Opradom).

Pesynbraramu  BBINOJHEHUS]  AAMUHUCTPATUBHBIX  MPOUEAYpP  SIBJISIOTCS:
pa3MelnIeHue CBEACHUN O pe3yJbTaTe NPEAOCTABICHUS MYHUUMIAIBHOW YCIYIHM B
UHPOPMAIIMOHHBIX CHCTEMaX, W3BEIICHHE 3asBUTENs (€ro MpeacTaBUTENsI) O
pe3yNbTaTe MPeAoCTaBIeHUsS MYHULIUIIAIBHON YCIYTH U CIIOCO0aX €ro MoJy4YeHusl.

3.7.3. lTlopsmok Bblgauud  (HampaBlieHUs) pe3yJibTaTa  MPEIOCTaBICHUS
MYHULUINAIBHON YCIYTHU:

3.7.3.1. IIpu oOparieHun 3agBUTENS 332 Pe3yIbTaTOM MYHHUIIMNAIBHOW YCIYTH B
M®II, pa6orauk M®I] BbTaCT 3agBUTENIO0 PE3yJbTaT MYHHMIIMIAIBLHON YCIYTd B
dopMe oK3eMIIsipa DIEKTPOHHOTO JOKyMEeHTa Ha OymaxkHom Hocutene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECT€ C OK3EMIUIIPOM JJIEKTPOHHOTO JOKyMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NPEIOCTaBISETCA JK3EMIUIAP SJIECKTPOHHOIO JOKYMEHTa
MyTEeM €ro 3alucH Ha CbeMHBIH HOCUTENh WH(OPMAIIMN WK HApPaBICHUS SK3EMIUISIpa
AJIEKTPOHHOTO JOKYMEHTA MO JIEKTPOHHOM mo4uTe B aapec 3assutens. [Ipu 3anucu Ha
ChEMHBIM HOCUTENh HMHGOPMAIMA WJIM HAMPABIECHUU OHK3EMIUISIpA dSJICKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOI'0 COCTABJICH SK3EMIUISP JIEKTPOHHOIO JTOKYMEHTa Ha
OyMa)KHOM HOCHUTENE, TO DJIEKTPOHHOW TMOYTe HACHTUYHOCTh TaKOTO JK3EMILISIpa
AIEKTPOHHOTO JOKYMEHTa OJK3EMIULIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSAETCS YIIOJHOMOYEHHBIM COTPYAHUKOM C HCHOJIb30BAHUEM YCHUIICHHOMN
KBUTH(DUITUPOBAHHON AIIEKTPOHHOMN TTOIITHCH.

AJIMUHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIC HACTOALIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TOPSIIKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENSI B CPOKHU,
YCTaHOBJICHHbIE periiaMeHToM padbotsl MOLI.

Pe3ynbTaTamu BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLIEAYP ABISAIOTCS: PuKcaus
dakTa BbIJAYM pe3yibTaTa MpeNocTaBleHUs] MyHuuunanbHoi ycinyru B AUC M®I],
pe3yJIbTaT MPEIOCTABICHNS] MyHULIMNIAIBHON YCIIYTH, BbITAHHBIN 3aBUTENIO.

3.7.3.2. Ilpu oOpanieHuu 3asiBUTEINS 32 PE3yJIbTATOM MYHHIIUMIAIBLHOU YCIYTH
yepe3 PecnmyOnuKaHCKMM TOpTajd 3asBUTENI0 B JIMYHBIM KaOWMHET aBTOMATHYECKH
HampaBJA€TCsl  AJEKTPOHHBIA  00pa3  JIOKYMEHTa, SBISAIONIETOCS  Pe3yJIbTaToOM
MPEIOCTABIECHUS MYHULUANATbHON YCIIYTH, MOJMUCAHHBIN YCUJICHHOM



KBTU(PUIIUPOBAHHON 3JI€KTPOHHON MOAMKUCHIO YIOJIHOMOYEHHOIO JIOJPKHOCTHOTO JIMIIA
Oprana (Opranom).

AJIMUHHUCTpATHBHBIE TPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
BBINIOJIHAIOTCS. B J€Hb MOANMCAHUS JOKYMEHTA, MOATBEPKIAIOLIErO MPEJOCTABICHUE
(0TKa3 B MpeOCTaBIECHNN) MYHULIUTIAIbHON YCIYTH, YIOJIHOMOYEHHBIM JOKHOCTHBIM
mutoM Oprana (Oprasom).

PesynpraramMu  BBIIOMHEHUS  AIMUHHCTPATHUBHBIX  MPOLEAYpP  SBISIOTCS:
HampaBiieHHe (TIPeOCTaBICHUE) C UCIOJIb30BaHUEM PecnyOiMKaHCKOTO mopTana
3asIBUTENIO IOKYMEHTA, MOATBEPKIAIOLIEr0 MPeI0CTaBICHNEe MYHULUMIIAIBHON yCIyru
(B TOM ymcCIIe OTKa3 B IPEIOCTaBICHUN MYHUIIMIIATILHON YCIyTH).

3.7.3.3. IIpu oOpaiienuu 3asgBUTENS 32 PE3yIbTaTOM MYHHUIIMIAIbHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauy (HampaBlieHUE) JOKYMEHTOB,
BBIIACT 3asIBUTENIO pe3yJbTaT MyHULIMNANbHON ycinyru. Ilo TpeGoBaHuio 3asiBUTENS
BMECTE€ C DK3EMIUIIPOM BJIEKTPOHHOTO JOKyMEHTa Ha OyMa)XHOM HOCUTEJIE €My
NPEIOCTaBISIETCS FK3EMIUISP SJIEKTPOHHOTO JOKYMEHTA IYyTEM €ro 3aliCH Ha ChbeMHBIN
HOCHUTENb MH(OpPMAIMU WM HANPABICHUS 3K3EMIUIApA AJIEKTPOHHOTO JOKYMEHTa IO
AJIIEKTPOHHOM MOYTE B aJpec 3asiBUTEIIS.

AJIMAHHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbBIE HACTOSIIMM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSIKE OYEPEIHOCTH, B JICHb TMPUOBITUS 3asBUTEIS B
cooTBeTcTBUHU ¢ [IpaBuiaMu BHYTpEHHETO TpyAOBOro pacnopsaka OpraHa.

Pe3ynbTaToM BBINOTHEHMS] aIMUHUCTPATUBHBIX MPOLEAYD SBISIIOTCS: (PUKcaLUs
(akTta BBLOAUM  pe3ynbTaTa  MPEJOCTABICHHS  MYHULIMUNAIBHOM  ycIyru B
aBTOMAaTU3UPOBAHHON HH(OPMALIMOHHOW cHUCTEME, MpeIHAa3HAaYeHHOM JUIsl OKa3aHUs
rOCyJapCTBEHHbBIX U MYHUIIUIIATbHBIX YCIIYT.

3.8. McnpaBnenue TEXHUYECKUX OIHOOK

3.8.1. B ciiyyae oOHapyKeHUsI TEXHUYECKOW OMUOKHU B JIOKYMEHTE, SBJISIOIIEMCS
pPEe3yAbTaTOM MYHULIMTIAIBHOMN YCIIyTH, 3aABUTENb HallpaBisieT B Opra:

3asBJIeHHE 00 WCIpaBICHUH TEXHUYECKON omuoku (mpuioxenue Ne 4
HACTOSIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJIAHHBIN 3asBUTENI0 KaK PE3yJbTaT MYHUIUMINAIBHON YCIyTH, B
KOTOPOM COJIEPKUTCS] TEXHUYECKAsT OITNOKA;

JOKYMEHTBI, UMEIOIINE OPUANYECKYIO CUITy, CBUAECTENbCTBYIOIINE O HATUYUHU
TEXHUYECKOU OLINOKH.

3asiBieHre 00 WCTPABICHUM TEXHMYECKOW OIMMOKH B CBEICHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOIIEMCS] pe3yJbTaTOM MYHUIUIIATBHON YCIYTH, MOJAETCS 3asiBUTEIEM
(YMOJTHOMOYEHHBIM TMPEACTABUTENIEM) IOYTOBBIM OTIpPABICHUEM (B TOM YHUCIE C
MCITOJIb30BAaHUEM DJJIEKTPOHHON MOYTHI), MO0 dYepe3 PecmyOnumkaHCKHW mOpTan WU
MOII.

3.8.2. JIomKHOCTHOE JINI0, OTBETCTBEHHOE 332 IPUEM JOKYMEHTOB, OCYLIECTBIISIET
MpueM 3asiBICHHUs] 00 UCTIPABICHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3aABICHUE C
MPUJIOKEHHBIMHU JTOKYMEHTAMH M MEPEAACT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKy TOKYMEHTOB.

AJIMUHHUCTPATUBHbBIE TMPOLEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS] B TEYEHUE OJTHOTO pabouero JAHs ¢ AaThl PETUCTPAIUU 3asIBJICHUS.



Pesynbpratamu BBINTONIHEHUST aIMUHUCTPATUBHBIX MPOIEAYP SABJSIOTCS : IPUHATOE
U 3aperucTpUpPOBAHHOE 3asBJICHHE, HAMPABICHHOE HA PACCMOTPEHHE JTOJDKHOCTHOMY
JUIly, OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.8.3. JIo/KHOCTHOE JMIIO, OTBETCTBEHHOE 3a OO0pabOTKY JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IENAX BHECEHHs WCIPAaBICHUH B JOKYMEHT,
SBIISIOLIUICS PE3yabTAaTOM IPEIOCTABICHUS MYHHUIIUIIATBHOW YCIYTH, OCYIIECTBIISCT
OpOLEAYpPHl, MPEIyCMOTPEHHBIE MYHKTOM 3.5 aJMHHUCTPATUBHOTO peErjaMeHTa, |
BBIJIa€T WCIPABICHHBIM JOKYMEHT 3asBUTENO (YHNOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ POCHHUCH C HU3BATHEM Yy 3asABUTENS (YIMOTHOMOYEHHOTO MPEICTABUTEINS)
OpUTHHANA TOKYMEHTa, B KOTOPOM COJICP)KHUTCS TEXHUUECKas OMIMOKA, U HApaBIseT
B aJpec 3asgBUTENS IMOYTOBHIM OTMIpaBICHUEM (TIOCPEICTBOM SJIEKTPOHHOW MOYTHI)
NUCHbMO O BO3MOXXHOCTH TIONyYeHHUs JOKYMEHTa Tpu mpenoctaBieHun B Oprax
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJICP)KUTCSI TEXHUYECKas OITNOKa.

AJIMHUHHUCTpATHBHBIE TIPOIEAYpPHI, YCTaHABIMBAEMbIE HACTOSIIMM MYHKTOM,
BBITIOJIHAIOTCST B TEUEHHE JBYX pabouymx AHEH mocie OOHApYKEHHS TEXHHUYECKOH
OMMOKM WM TIONyYeHUS OT JIO0ro 3aWMHTEPECOBAHHOTO JIMIAa 3asBICHHUS O
JOTIYIIIEHHOW OIIHOKe.

PesynpraramMu  BBITIONHEHUS  AJMUHHCTPATHBHBIX  MPOILEAYpP  SBISIOTCSA:
BBIJIAHHBIN (HAIPaBICHHBIN) 3aBUTENIO IOKYMEHT.

4. Iopsinok u ¢GopMbI KOHTPOJIA 32 MPe0CTABJIEHUEM MYHULIMIIAJILHOM
YCJIyIH

4.1. TlopsAtoK OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMU JTOJKHOCTHBIMU JIMLIAMHU ITOJI0KEHUN aJIMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
IIPEAOCTABICHUIO MYHULIMITAJIBHON YCIIYTH, a TAKKE NPUHATUEM MU PELICHUN

KoHTponb 3a MOJHOTOM M Ka4ye€CTBOM MPEIOCTABICHUS MYHULIMIIAJIBHOW YCIYyTH
BKJIIOUAET B ce0s BBISBICHUE M yCTPAHEHUE HAPYIICHUM TIPaB 3asiBUTENICH, MPOBEICHNE
IPOBEPOK  COOJIOJIEHUS TMPOLEAYyp TMPEAOCTABICHUS MYHHUIIMIAIBHOW  YCIYTH,
MOATOTOBKY pelieHui Ha neicTBus (0e31eiicTBIE) TOHKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMaMu  KOHTPOJS 32 COOJIOJEHUEM HCIOJHEHUS aJMUHUCTPATUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka W COIJIACOBaHWUE WIPOSKTOB JIOKYMEHTOB IO MPEIOCTABICHUIO
MYHHUIMITAIBHON yCIIYTH;

2) IPOBOJTUMBIC B YCTaHOBJIIEHHOM MOPSAJAKE  TPOBEPKU  BEACHUS
JNETONPOU3BOJICTBA;

3) poBeicHHE B YCTAHOBJICHHOM IOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
MPOLEIYP NPEAOCTABICHNS MyHULIIMIIATBHON YCITYTH.

B memsx Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIHECS B
AIEKTPOHHON 0a3e JaHHBIX, CIyX)eOHas KOPPECIOHIEHIUS, YCTHasT M MUCbMEHHas
nH(pOpMaLUS TOTKHOCTHBIX JIHUI, OCYIIECTBIISIIONIUX BBITOJHEHUE aJMUHUCTPATUBHBIX
MPOLENYD, KyPHAJbI y4€Ta COOTBETCTBYIOIINX JIOKYMEHTOB U APYTrUE CBEACHUS.

JInst ocylecTBiIEHHS] KOHTPOJIS 32 COBEPUIEHUEM JIEMCTBUM MPU MPEAOCTABICHUN
MYHHUIUIIAIBHON YCIYIM M NOPUHATHUU PEIIEHUA PYKOBOAMTENIO OpraHa MECTHOTO



CaMOYTPABJIECHUS NPEACTABISAIOTCA CHPaBKM O  PE3yibTaTax MpPeIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

O cinyyasix 1 IpUYMHAX HAPYLIECHUS CPOKOB, MOCIIENOBATEIBHOCTH U COJICPKAHUS
aMUHUCTPATUBHBIX MPOUEAYP [OJDKHOCTHBIC JIMIAa HEMENJIEHHO WHPOPMUPYIOT
PYKOBOIAMTENS OpraHa, NIPEAOCTABIAIOMIETO MYHHUIMIAIBHYIO YCIYyTy, a TakKe
MPEINPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYIIIECHUM.

Texymuii  KOHTpOJb 3a COOJIIOJACHUEM TOCIEI0BATEIbHOCTU JICUCTBUH,
ONpPEACICHHBIX  aIMHUHUCTPATUBHBIMM  MPOLEAYpaMHu  TO  NIPEAOCTABICHUIO
MYHUIUTIAIBHON  YCIYTH, OCYIIECTBIAECTCA 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 32 OpraHU3aluil padoOThl MO
NPEJOCTABICHUIO MYHUIIMIAIBHOW YCIYTd, HAa4YaJlbHUKOM OT/IEJ1a,0CYIECTBISIOIIETO
OpraHU3aIrIo0 padOThI MO MPETOCTABICHUI0 MYHUIIUTTIAIILHOW YCITYTH.

[lepedyeHb MOKHOCTHBIX  JIML, OCYHIECTBIISIIOIIMX TEKYUIUA  KOHTPOJIb,
YCTAHABJIUBAETCA TOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3JEICHUSIX OpraHa MECTHOTO
CaMOYIIPaBJIEHUS U JOJKHOCTHBIMU PETJiaMEHTaAMM.

4.2. TlopsIoK 1 NEPUOJUYHOCTD OCYIIIECTBIICHUS IJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK
MOJIHOTHI M Ka4€CTBa MPEJI0CTABICHUS MYHUIIUIIAILHON YCIYTH, B TOM YUCIIE MOPSA0K
1 GOpMBI KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHUIIMITAIbHON
yCIyTu

4.2.1. KoHTpoJIb 32 MOJHOTOM U Ka4€CTBOM MPENOCTABICHUS MYHHUIIMIATBHON
YCIIYTHU OCYIIECTBIIsIETCA B popMax:

1) npoBeaeHust TpoBEPOK;

2) paccMOTpeHus kanob 3asBuTeneit Ha AercTBus (O0e3aeiictBue) OpraHa, a
TaK)K€ MX JOJKHOCTHBIX JIML], MyHUIIUIIAJbHBIX CIYKAIIHX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEAOCTABICHUS MYHULIMIAIBHON YCIYyTH IPOBOJATCS TUIAHOBBIE M BHEILJIAHOBbBIE
npoBepku. [TopsaoK U MEpUOANYHOCTh OCYILIECTBICHUS TIIaHOBBIX MPOBEPOK
yCTaHaBIMBaeTCs Tu1aHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpuBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABIEHUEM MYHULIUIIAIBHOW YCIYTU (KOMIUIEKCHbBIE
MIPOBEPKH ), UJIU OTMIEJIbHBIA BOIPOC, CBSI3aHHBINA C MPEIOCTABIEHUEM MYHUILIUIIATIBHOM
yciyru (TeMatuueckue nmpoBepkn). [IpoBepka Tak:ke MOKET MPOBOAUTHCS 110
KOHKPETHOM jkaobe 3asBUTETIS.

4.2.3. BHeT1aHOBBIE MPOBEPKHU IPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTpaHEHUS
paHee BbIABICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOIO PEIJIAMEHTA, & TAKXKE B CIIy4yae
MOJTy4eHHMsI Jkanmo0 3asBuTeneit Ha nerictBus (Oe3meiicTBue) OpraHa, a TaKKe UX
JOJKHOCTHBIX JIMI, MYHUIIUTAJIbHBIX CITYXKalUX.

4.2.4. Pe3ynbTathl NpOBEPKU ODOPMIISIIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMIl OPraHa, Mpea0CTaBISIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a PelleHus U JeicTBUs (0e31elicTBUE), IPUHUMAEMbIe
(ocymiecTBIsIEMbI€) UMH B XO/JI€ MPEOCTABICHUS] MYHUITUTIATbHON YCIYTH

[To pe3ynpTatam NpoBEAECHHBIX NPOBEPOK B CIIydae BBIABICHHS HAPYIICHUMN IPaB
3as8BUTEJIEM BUHOBHBIC JMILA MPUBJIEKAIOTCA K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuiickoit denepanni.



PykoBonutenb opraHa MECTHOTO CaMOYIpaBJEHUS HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBIICHUM.

PykoBonutenb (3aMecTUTENh PYKOBOJAUTENSA) CTPYKTYPHOTO TOApa3eieHUs
OopraHa MECTHOTO CaMOYIpaBJIE€HUS HECET OTBETCTBEHHOCTHh 3a HECBOEBPEMEHHOE U
(wnM) HeHaajexamiee BBINOJIHEHUE aJMUHUCTPATUBHBIX JCHCTBHM, YKa3aHHBIX B
pasnene 3 aMUHUCTPATUBHOTO PETJIaMEeHTa.

JIOJDKHOCTHBIE JIMIla W HWHbIE MYHUIUIAIbHBIE CIYyXKalllue 3a peuieHus u
nevictBus (0e3aeicTBHE), MPUHUMAEMble (OCYIECTBISIEMbIE) B XO0JI€ MPEIOCTaBICHUS
MYHULIATTAILHOM YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHO/IATEILCTBOM MOPSIIKE.

4.4. TlonoxxeHusi, XapakTepU3YIOIIHe TPeOOBaHUS K MOPSAJIKY U opMaM KOHTPOJIA 3a
IIPEIOCTABICHUEM MYHULIMITAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPaX/JIaH, UX
00beIMHEHUN U OpraHu3aIui

KonTtpons 3a npegocTaBieHUeM MYyHULUNAIBHOW YCIYTM CO CTOPOHBI Ipa)KIaH,
uX OOBEAMHEHUN U OpraHu3aluii, OCYIIECTBISETCS IMOCPEICTBOM OTKPBITOCTH
NEATEIbHOCTH ~ OpraHa  MECTHOIO  CaMOyIpaBJ€HUs  MpU  IPEAOCTABICHUU
MYHUIIUTAIBHONW ~ YCIYTH, TOJy4YEHUs TOJHOW, aKTyaJlbHOW U  JOCTOBEPHOU
uHGOpMAIIMK O TOPSAKE MPEIOCTaBICHUS MYHMIIMIIAIBHONW YCIyTH UM BO3MOKHOCTHU
J0Cy1e0HOrO0 paccMOTpeHusi oOpamieHuil (kanob) B Ipolecce MpeaoCTaBICHUs
MYHHUIMIIAIBHON YCIIYTH.

5. JlocyneOHblIii (BHECY1€0HBII) MOPSA0K 005KAJTOBAHNSA PellleHU U TelCTBU
(0e3neiicTBUS) OpraHa, NpPe0CTABISIOIIET0 MYHHIMIIAJBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOIO EHTPA NMPeI0CTABIEHHUS IrOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanHubix B yactu 1.1 cratsu 16
DenepaabHOro 3akona Ne210-d3, a Takike UX J0JXKHOCTHBIX JIMII,
MYHUIMTAJbHBIX CJIY:KAIIUX, PA0OTHUKOB

5.1. 3asgBuTENN UMEIOT MPABO Ha 00’KAIOBAaHUE B JOCYACOHOM MOPSAKE PEIICHHIMA
n neiictBuil (0e3A€HCTBUSI) OpraHa, MNPEAOCTaBIISIIONIEI0 MYHUUUNAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIIMIAIBHYIO  YCIYTY,
MYHULUNAIBHOTO  CIYXKAIlllETO,  PYKOBOAUTENS  OpraHa,  MpelOCTaBISIOUIErO
MYHULHAMAIBHYIO yCIIyTYy, MHOTO() YHKIIHOHAITEHOTO LIEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBFHOTO [IEHTPa, OpraHU3aIHi, IPeyCMOTPEHHBIX YacThio 1.1 cTaTthu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENH MOYKET OOPATUTHCS C KAIOOOM, B TOM YHCIIE B CICAYIONMINX CIIyJasiX:

1) HapylieHre cpoka perucTpaimu 3amnpoca o MNpeJoCTaBICHUH MYHHUIIUIATbHON
yCIIYTH, 3ampoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluleHHUE CpOKa MPEAOCTABICHUS MYHULMIAIBHOW yclnyru. B ykazanHom
ciaydae aocyacOHoe (BHecyaeOHOe) 00KalloBaHWE 3asBUTEJIEM PCIICHUN W JECUCTBHIM
(6e3nelicTBrsl) MHOTO(YHKIIMOHATIBLHOTO IEHTPa, pPaOOTHUKA MHOTO()YHKIIMOHAIBHOTO
IIEHTPa BO3MOXHO B CiIy4yae, €Clii Ha MHOTO()YHKIIMOHAIbHBINA LEHTp, pPELICHUS U
nevctBust  (Oe3nelcTBHE)  KOTOPOrO  O0XKalMylTCA, BO3JIOKEHA  (QPYHKUHMS IO
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B IOJHOM 0ObeME B
MOPSJIKE, ONpeAEIeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;



3) TpeboBaHuE y 3aABUTEINS TOKYMEHTOB MM UHPOPMALIUK JTMOO OCYILIECTBICHHUS
JNEUCTBUM, TIPEACTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MNPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®dDepepaunyu, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIIUMAIbHBIMU MPABOBBIMH aKTaMU
JUTSl IPEOCTABIICHUS MYHULIUIIAIBHON YCIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEAOCTaBIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickon ®exepauny, HOPMaTUBHBIMU
npaBoBbIMH akTamMu PecnyOnuku TatapcraH, MyHUIIUITATIBHBIMU MPABOBBIMH aKTaMU
JUISl IPEIOCTABIICHNUS] MYHULIUIIAJIbHOM YCIYTH, y 3asBUTEJIS;

5) oTKa3 B MpeAOCTaBICHUA MYHUIIMIAIBHOW YCIYTH, €CIM OCHOBAHMS OTKa3a He
peayCMOTpPEHbl (elepalbHbIMU 3aKOHAMU M TPUHSATHIMU B COOTBETCTBUU C HHUMU
WHBIMH HOPMAaTUBHBIMHU TMPAaBOBbIMU akTamu Poccuiickoit ®enepanuu, 3aKoHAMU M
UHBIMH ~ HOpPMATHMBHBIMM  TIpaBOBbIMM  akTamu  PecmyOnuku  Tatapcrtaw,
MYHHUIIMIAIBHBIMUA ~ NPAaBOBBIMKM  akTaMu. B ykazaHHOM ciydae JocyneOHoe
(BHECyneOHOE) OOKaJloBaHWE 3asgBUTEJIEM pelieHud u JaercTBuil  (0e3aercTBus)
MHOTO(QYHKIMOHATBHOTO  IIEHTpa, pabOTHUKA MHOrOQYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXXHO B Clly4ae, €Clidi Ha MHOTO()YHKIIMOHAJBHBIN IIEHTpP, peUIeHUs U ACHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKANYIOTCS, BO3JOKEHA (PYHKIMS IO MPEJOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCAYyr B TIOJIHOM 00BbeMe B TOpAJIKeE,
onpezaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHE C 3agBUTENS MPU MPEJOCTABICHUM MYHUIIMTAIBHOU YCIYTH
IUIaThl, HE TMPEAYCMOTPEHHOW HOPMATUBHBIMU IMPAaBOBBIMU akTamMu Poccuiickoi
@denepanvyd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamMu  PecmyOmmku  Tatapcran,
MYHUIIUTIAIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, MPeJOCTABISIONIET0 MYHUIIUNAIBHYIO YCIYTy, MHOTO(YHKIIMOHATIHLHOTO
IIEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO 1IEHTPa, OPTaHU3aIUi, TIPETyCMOTPEHHBIX
gacteto 1.1 crtatem 16 ®epepanpHoro 3akoHa Ne 210-®3, wiu ux pabOTHUKOB B
UCIIPABJIICHUH JOMYIICHHBIX MMM OINEYaTOK M OIMHUOOK B BBIIAHHBIX B PE3YJIbTaTe
NPEIOCTaBICHUS] ~ MYHULMIAJIBHOM  YCIyrH  JOKyMEeHTax Jiu0O  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKUX HCHpaBleHuid. B ykazaHHOM ciydae JocynaeOHoe
(BHecynmeOHOE) oOOKaloBaHHWE 3asBUTENEM peHIeHUH u jJercTBuil (Oe3meicTBUs)
MHOTO(QYHKIIMOHATFHOTO  IIEHTPa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBHS
(6e3nelicTBEE) KOTOPOTO OOKAINYIOTCS, BO3JO0KEHA (YHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIMTATBHBIX YCIOYyr B TIOJIHOM 00BeME B TIOpAIKE,
onpenesnieHHoM yacTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHMEe CpOoKa WM TMOpsSJAKa BbLAAYM JOKYMEHTOB IO pe3yJibTaTaM
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproOCTaHOBIICHUE MPEAOCTABICHNUS MYHULIUITAIIBHOW YCIIYTH, €CJIM OCHOBAaHMS
MPUOCTAHOBJICHUSI HE TPEAYCMOTPEHBI (peneparbHbIMU 3aKOHAMU W TPUHSATBIMH B
COOTBETCTBMM C HHUMH HWHBIMHU HOPMATHUBHBIMHU MPaBOBBIMU akTamu Poccuiickoi
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TaTapcTaH, MyHUIIMNTAIbBHBIMU MIPAaBOBBIMU akTaMU. B yka3zaHHOM ciydae aocyneOHOe
(BHECyZeOHOE) OOKaJloBaHUE 3asBUTEIEM pelleHud u jaeucTBuil (0e3nericTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpPa, pa0OTHUKA MHOTO(PYHKIHMOHAIBHOTO IEHTpa
BO3MOXKHO B CJydae, €Clii Ha MHOTO()YHKIHMOHAJIbHBIA LIEHTP, PELICHUs] U JEHCTBUS
(Oe3nelicTBrE) KOTOPOTO OOXKaNyITCs, BO3JO0XKE€HA (PYHKIMS MO MPEIOCTABICHUIO



COOTBETCTBYIOIIMX MYHUUMINAIBHBIX YCIAYr B IIOJIHOM O0O0BbEME B THOpSAJIKE,
onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3asBUTENS NPU NPEIOCTABICHUU MYHULMIAIBHON YCIYrH
JOKYMEHTOB WM MH(POPMALMM, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYAIBHOM OTKa3€ B MPHEME JTOKYMEHTOB, HEOOXOJUMBIX IS
MPEeNIOCTaBICHUS! MYHUIMNIATBHOU YCIyrd, MO0 B MPEAOCTAaBIECHUHM MYHULUNATBHOU
YCIIYTH, 32 UCKIIOYEHHEM CIydaeB, MPEAYCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbu 7
OenepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xajioBaHKE 3asIBUTETIEM pelIeHui " JEUCTBUM (Oe3nericTBUSN)
MHOTO(QYHKIIMOHAJBHOTO LEHTpa, pabOTHHKAa MHOTO(YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CiIy4yae, €Cclii Ha MHOTO()YHKIIMOHAJIbHBIA LIEHTP, pEUICHUs U JEeUCTBUS
(Oe3meiicTBHE) KOTOPOro OOXATYIOTCS, BO3JIOKEHa (YHKIMS MO MPEelOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUUMINAIBHBIX YCAYr B IIOJIHOM 00BbeME B TOpSJKe,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonaercs B mNUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTeNEe, B
ANIEKTPOHHON (QopMe B OpraH, NPENOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIMOHAIBHBIM LIEHTP JUO0 B COOTBETCTBYIOUIUMN OpraH TOCYAapCTBEHHOM
BJIACTH, SBJSIONMUACA YuypeIuTeIeM MHOIO(QYHKIMOHAIILHOTO IIeHTpa (Janee -
yupeauTeslb ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3alluu,
npenycMoTpeHHble yactbio 1.1 crateu 16 @enepansHoro 3akoHa Ne 210-03. XKanoObt
Ha peuieHus u JerctBus (0e3neicTBUE) PYKOBOJIUTENSI OpraHa, MpeloCTaBiIsSIONIEro
MYHUIIUTAIBHYIO YCIYTY, TOJIAal0TCS B BBIIIECTOSALIMI opraH (IpU ero HaIU4Yuu) Jubo B
Clly4ae ero OTCYTCTBHS pacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTENEM OpraHa,
NPEIOCTABISIONIET0 MYHHUIMNAIbHYI0 yciyry. JKamoObl Ha pemieHuss U AeicTBUA
(6e3nericTBre) pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO IIEHTPA MOJAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IeHTpa. JKamoObl Ha pemieHuss W JIEUCTBUS
(Oe3neiicTBue) MHOTO() YHKIIHOHAIIEHOTO IIEHTpA MOJIAt0TCS YUPEAUTENIO
MHOTO(QYHKIIMOHATIBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIPaBOBBIM akToM PecmyOnuku Tartapcran. JXanoObl Ha pemieHus u
nevictBus (0e3eiicTBUE) PaOOTHUKOB OpraHHM3allMi, MPEeTyCMOTPEHHBIX 4YacThio 1.1
cratb 16 @enepanbHoro 3akoHa Ne 210-D3, mnogarTcs PYKOBOIUTENIAM ITHUX
OpraHU3aIUH.

XKanoba na pemeHus u aecTBus (Oe3nelcTBHE) opraHa, MPEJOCTABISIONIETO
MYHULHUNAIBHYK  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, MpeloCTaBISIONIErO
MYHULUNAIBHYIO YCIYry, MYHHUIIMIAIBHOTO CIYKalllero, PYKOBOAUTENS OpraHa,
MPEAOCTABISIONIETO0 MYHHUIIMIAIBHYIO YCIYTy, MOET OBbITh HampaBiieHa IO IOYTe,
yepe3 MHOTO(QYHKIMOHAJIbHBIA ILIEHTP, C HCIOJb30BaHUEM HUH(OPMAIIMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT», odunmanpHOro cairta opraxa,
MPEJOCTABISIONIET0  MYHUUMNAIbHYIO  yciyry,  EnuHoro — moprama  iu0o
Pecnybnmkanckoro moprana, HHGOPMAIIMOHHON CUCTEMBI JOCYIeOHOTO 00KaIOBaHHMS,
a TaK’Ke€ MOXET OBITh MPHUHSATA MIPU JTUIHOM TprueMe 3asBuTels. JKamoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBuHe) MHOT'0() YHKIITMOHAJILHOTO LEHTPA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ IIEHTpa MOXEeT OBbITh HalpaBlieHa MO TMouTe, ¢
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEIIEKOMMYHUKAIMOHHON  cetn  «MHTEepHET»,
opuLMaTBHOrO caiTa MHOTO(QYHKIMOHAJIBHOTO IeHTpa, EaumHoro mnoprana nubo
PecnyOnukanckoro nopraina, MHQOPMAILIMOHHON CUCTEMBI JOCY/I€OHOT0 00XKaloBaHUs,
a TaKke MOXET ObITh MPUHSTA MPU JIUYHOM TIpueMe 3asButens. XKanoba Ha pereHus: u
nevctBus (Oe3leiicTBUE) OpraHu3aluii, MpeayCMOTpEeHHbIX vacThio 1.1 crtateu 16



®enepanbHoro 3akoHa Ne 210-D3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBJieHA
0 TOoYTe, C HCMOJIb30BaHUEM HWH(POPMAIIMOHHO-TEIEKOMMYHUKAMOHHON CeTH
«HTEepHeT», O(UUMANBHBIX CAWTOB A3TUX Opranu3auui, EnuHoro mnoptana maubo
PecnyOnvkaHcKoro mopTajia, a TaKKe MOXKET ObITh MPUHATA MPU JUYHOM MpPHUEME
3asIBUTEIISL.

5.3. Kanoba nomxkHa coaepx aTh:

1) HauMeHOBaHHME OpraHa, NPEIOCTABISAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MNPEJOCTABISIIONIET0 MYHULUNAIBHYIO YCIYTy, JH0O
MYHHUIMIAIBHOTO CIIYXaIlero, MHOTO()YHKIIMOHATBHOTO LEHTPa, €ro PyKOBOJUTENS U
(unn) paboTHMKA, OpraHu3alui, MOpPeIyCMOTPeHHBIX uacThio 1.1 crtatem 16
®denepanbHoro 3akoHa Ne 210-d3, ux pykoBoauTeneit u (Win) paOOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBUE) KOTOPBIX 00KaTyIOTCS;

2) ¢amunuio, MMs, OTYECTBO (IOCIEIHEE - MPU HAIMYUU), CBEACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (U3UUECKOro JUla MO0 HAaMMEHOBAHHE, CBEJEHUS O MECTe
HAXOXJACHUS 3asBUTENS - IOPUIMYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTAKTHOIO
TenedoHa, aapec (axpeca) JIEKTPOHHOM MOYTHI (MIPU HAJTWYMH) U IMOYTOBBIN ajapec, 1Mo
KOTOPBIM JIOJKEH OBITh HANPABJIEH OTBET 3aSBUTEIIO;

3) cBeneHus o0 OOKalyeMbIX pEUICHUAX U JAeUcTBUAX (Oe3AeiicTBUU) OpraHa,
NPEIOCTABISIONIET0  MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMIIa OpraHa,
NPEIOCTABISIONIET0 MYHUIMIAIBHYIO YCIYTy, JHO0 MYHUIMIAIBHOTO CIIyXallero,
MHOTO(QYHKIIMOHATBHOTO IEHTpa, pPabOTHUKAa MHOTO(QYHKIMOHAIBHOTO IEHTPA,
OpraHu3aiui, NpeaycMOTpPeHHbIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbl, HA OCHOBAaHMUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MNPEeIOCTaBISIONIEr0 MYHULMIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPEeJOCTABISIONIEr0 MYHHIMIAIBHYIO YCIYTy, JHOO
MYHUIIUIAIBHOTO  CIYXKallero, MHOTO(YHKIIMOHAJIBRHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHu3alnii, MPeyCMOTPEHHBIX YacThio 1.1 cratbu
16 ®enepanbHoro 3axkoHa Ne 210-d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
IPEACTaBIEHbl JTOKYMEHTHI (MPH HAIWYMUM), MOATBEPKIAAIOIINE JIOBOJbI 3asBUTENSA,
MO0 X KOTTHH.

5.4. TloctynuBias »*ano0a MOJICKHUT PETUCTPAIIMU B CPOK HE MO3/IHEE pabouero
IHS1, CJIIEAYIOIIETO 32 JHEM IOCTYIUICHMS.

5.5. XKanoba, moctynuBinas B Oprad, MNPEJOCTABISIONINN MYHHUIIMTAIbHYIO
YCIIYTy, MHOTO()YHKIIMOHAJIIBHBIA LEHTP, YUYPEAUTEN0 MHOTO(YHKIIMOHAIHFHOTO
LIEHTpa, B OpraHU3ally, NpeaycMOTpeHHble yacThio 1.1 cratbu 16 denepanbHOro
3akoHa No 210-®3, nubo BeImIeCTOSIINN oOpraH (MPU €ro HaJU4hH), TOJJICKHUT
PacCCMOTPEHHUIO B TEUEHHE NATHAALATH PadOUYMX JHEM CO JHSA €€ perucTpanvy, a B
ciyyae 00’KaJloBaHMSI OTKa3a OpraHa, MNpPEeAOCTABISIIONIET0 MYHUIUIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATFHOTO [IEHTPa, OpraHU3aIHi, IPEeTyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®enepanpHoro 3axkoHa Ne 210-03, B mpueme TOKYMEHTOB Yy 3asgBUTENS JTHOO B
WCIPABICHUM JOMYIIEHHBIX OMNEYaTOK M OWMOOK WM B ciydae OOKaJloBaHUs
HapyIlIeHUs YCTAHOBJIEHHOTO CPOKa TAaKUX HCIPABICHUN - B TEUEHHUE MSATU pabodux
JTHEH CO JTHSI €€ PEruCTpaIUU.

5.6. Ilo pe3ynbTaTam pacCMOTPEHHUS Kaao0bl IPUHUMAETCS OAHO U3 CIEAYIOIIUX
pELICHUI:

1) xamnoba ynoBIEeTBOpsiETCS, B TOM YHcIe B (opMe OTMEHBI MPUHATOTO
pEeIlIeH ], HCIPABIECHUS JOMYIIEHHBIX ONEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJbTaTe



MIPENOCTABICHUS MYHMIMIIAJBHOM  YCIYrM JOKYMEHTAaX, BO3BpaTra 3asBUTEINIO
JNEHEKHBIX CpPEICTB, B3MMAaHHME KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
paBoBbIMU akTamu Poccuiickonn @enepanuy, HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH
Pecny6sivku Tatapctan, MyHUIIMTIAIBHBIMU TPAaBOBBIMU AKTaMU;

2) B yIOBJIETBOPEHUH 5KAJIOObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeyroniero 3a JIHEM MPUHATUS PELICHMS, YKa3aHHOTO B
HACTOSIIIEM IYHKTE, 3asBUTENI0 B MUCbMEHHOW (OpME U MO >KEJIaHUIO 3asBUTENS B
ANEKTPOHHON (opMe HampaBisieTcsi MOTHUBUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTPEHUS KaJIOOBbI.

5.7. B cnydae mnpusHaHUS >KajioObl MOMAJIEkKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIIO O pe3yibTaTax pPacCMOTPEHHs >KajoObl JaeTcs MHPOpMalus O JEeUCTBUSIX,
OCYHIECTBIIIEMBIX ~ OPraHoOM,  MPEJOCTaBIAIONIMM  MYHUUUNAIBHYK  YCIYTY,
MHOTO(GYHKIMOHATBHBIM LHEHTPOM JINOO OpraHu3aiueil, mpeaycMoTpeHHo! yacteio 1.1
crateu 16 @enepanpHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIIUTEIBHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYIIECHUI NPU OKa3aHUM MYHMUIIMIIAIBHON YCIYTH, a TAKKE MPUHOCITCS
W3BUHEHUS 32 JIOCTaBJICHHbIE HEYJ00CTBA U YKa3blBaeTCs MH(OpMAIUs O JaJbHEHIITNX
JNEUCTBUSAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B LEIAX MOJYYCHUS
MYHULUNAIBHON YCIYTH.

5.8. B cnywyae nmpusHaHus >kanoObl HE MOJJEXKAIIEH YJOBIECTBOPEHHUIO B OTBETE
3asIBUTENII0 O PE3yJNbTaTaX pPACCMOTPEHHUS KaIoObl JAIOTCA apryMEHTHPOBaHHBIC
pa3bsCHEHMs] O NMPUYMHAX HPUHATOIO PEIICHHs, a TakkKe HMHpOpMauus O MOpsIKe
00aJIoBaHUsI PUHSATOTO PEIICHHUS.

5.9. B ciiyuae ycTaHOBIIEHHUS B XO/1€ UJIH 1O pe3yJbTaTaM pacCMOTPEHUS KaloObl
IPU3HAKOB COCTaBa aJMUHUCTPATHUBHOIO IIPABOHAPYIICHHUS WM IPECTYIICHUS
JOJDKHOCTHOE JIMLIO, pAOOTHUK, Ha/leJIEHHbIE TOJTHOMOYMSIMU 110 PACCMOTPEHUIO kKajoo,
HE3aMEeIMTENIBHO HAIIPABJIAIOT HMEIOIIHUECS MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypPHI.



[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
pEerJaMeHTy NpPeOoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO

0 OPMIICHHUIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMEUIEHUIN
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHga, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
(bnaHk opraHa, MPeIOCTABIIAIONICTO MYHHUIIUIIATBHYIO YCIIYTY)

Kowmy:

KonTtakTHbIC JaHHBIC:

IIpencraBurelns:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 0TKa3e B MPEOCTABICHUHN MYHULIUIIAILHON YCIyTH
o
oT Ne

PaccmorpeB Bame 3asBneHue ot Ne u

Mpujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
IPUHSATO perieHre o0 0TKaze

B o
CIEAYIOIINM OCHOBAHUSM:

1.

2.

JlononHuTenbHas HHGOpMaLIHS:

Bobl BIpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHHUEM O
MPEIOCTABICHUH YCIYTH MOCIIe YCTPAHEHHUS YKa3aHHbBIX HAPYIIICHU.

JlaHHBIM OTKa3 MOXXET OBITh OOKaJloBaH B JOCYACOHOM TOpSAKE IyTEeM
HampaBJIeHUs Kaa00bl B yIIOJTHOMOYEHHBIA OpTraH, a TAaK)Ke B CyICOHOM IMOPSIJIKE.

CBeneHn1003I1eK TP OHHONTTIOITHCH

HomxuoctHOE mutio (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA
oprana)



[Tpunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
pEerJaMeHTy NpPeOoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO

0 OPMIICHHUIO JJOKYMEHTOB I10
OOMEHY >KHJIbIX TOMEUIEHUIN
MYHHUIIMIAIBHOTO KUJIUITHOTO
dboHga, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma

(BPnank opraHa, MpeIOCTaBISIONIEr0 MYHUIIMIATBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKyMEHTOB, HEOOXOIUMBIX JJIS MPEJOCTABICHUS
MYHUIUTAIBHON YCIIYTH 110

oT No

PaccmorpeB Bame 3asBneHue ot Ne u
puIaracMbie K HEMY JIOKYMEHTBIyITOJTHOMOYEHHBIM OpraHoMm
MIPUHSTO
perieHue 00 OTKa3e B npueMe JTOKYMEHTOB, HEOOXOIUMBIX I
10 CJICAYIOIINM OCHOBAHUSIM:

1.

2.

PazpsacHeHne npuunH oTKa3a:
JlononHuTenbHas HHGOpMaLIHS:

Bbl BOpaBe MOBTOPHO OOpPaTUTHCS B YHNOJHOMOYEHHBIM OpraH C 3asBJICHUEM O
MPEIOCTABJIEHUH YCIIYTY MIOCIIE YCTPAHEHUSI YKA3aHHBIX HApYLICHUM.

JlaHHBIIA OTKAa3 MOXET OBITh O0XKAJIOBaH B JOCYACOHOM TIOPSAJKE ITyTEM
HaIpaBJIeHUs )KAJIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakXKe B CyJIeOHOM MOpPSJIKE.

CBeneHns1003I1eK TP OHHOHTTIOITHCH

HomxuoctHOE mutio (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA
oprana)



[Tpunoxenne Ne 3

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeJoCTaBICHHUS
MYHULHNAJIBHON YCIYTH 10
0(OPMIICHHUIO JJOKYMEHTOB I10
OOMEHY >KMJIbIX TOMEUIEHUI
MYHHUIIUTIAIBHOTO KUIUIIHOTO
dboHIa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

dopma
B
(HaMMeHOBaHKe OpraHa MECTHOTO CaMOYIPaBJICHHS
MYHHIIUTIAIBHOTO 00pa30BaHus)
oT
(manee -
3asIBUTED).

(st pu3ndecKux JIUIL - GaMIITHSL, UMsI, OTYECTBO, ITACTIOPTHBIC TAHHBIC,
PETHCTPALIHIO TTO MECTY JKHTENBCTBA, TeNe(OH)

3asBiIeHUE
00 oopMIIeHNH TOKYMEHTOB 110 0OMEHY >KUJIBIX TTOMEIIEHUN, TPEIOCTaBIECHHBIX TI0
JIOTOBOPY COLIMAJIBHOTO HaliMa

[Ipomy Bac opopMuTh JOKYMEHTHI IO OOMEHY KHUJIOTO TOMEIIICHHS.
AJlpec )XWJIOro MOMEIEHUS: MyHULIMTNIAIbHBIA pailoH, HACEJICHHBIN
MYHKT V1. II.

K 3asBnenuto npunararorcs cieayroolne OTCKAHUPOBAHHbBIE IOKYMEHTHI:

1) JokyMeHTBI yA0CTOBEPSIOUINE TUYHOCTH;

2) JIOKyMEHT, MOJATBEPKIAIOIINN MOTHOMOYMS MPEICTaBUTENS (€CId OT UMEHHU
3asIBUTENIS IEUCTBYET MPE/ICTABUTEND);

3) Komuu [0KYMEHTOB, MOJITBEPKIAIOIIUX MPABO IMOJB30BAHUS KUJIBIM
MOMEILIEHUEM, 3aHUMAEMbIM TpaXXIaHUHOM-3asIBUTEJIEM U YICHAMU €ro CEMbHU
(moroBop, opaep, peUIeHHEe O TMPEJOCTABICHUU KUJIOTO IOMEUIEHUS U HWHbIE
JIOKYMEHTHI);

4) Konuu AOKyMEHTOB O COCTaBE CEMEW rpaxaaH-3asiBUTENIe (CBUAETEILCTBO O
POXKJIEHUM, CBHUJIETEIILCTBO O 3aKIIOYEHHH Opaka, penieHue o0 YChIHOBJICHUU
(ymouepeHnun), CyieOHOE peIieHre O MPU3HAHUN YJICHOM CEMbBH M T.I1.).

5) Bemmucka W3 AOMOBOM KHUTH (B cllydae, €CIM JIOKYMEHT BBIIACTCS
KOMMEPUYECKUMHU OPTaHU3ALUSIMH);



6) Beinucka u3 texuumueckux nacnoptoB BTU ¢ mostaxksusiM mianoM (mpu
HaJIMYUU) U HKCIUTUKAIIUEH.

OO0s3ytoch TpU  3ampoce  MPEJOCTaBUTh  OPHUTMHAIBl  OTCKAaHUPOBAHHBIX
JOKYMEHTOB.

(mara) (moamuch) ((25(0)]
Pesynprar npenocraBieHuss MyHULIUIIAIBHON YCIYTH, IPOLIY IIPEIOCTaBUTh:

DB anuHbd KaOuHer [lopTana rocyaapCcTBEHHBIX M MYHMIMMNAIBHBIX YCIYT
Pecny6siuku Tatapcran;

DB MHOTO(QYHKIIMOHATBHOM LIEHTPE MNPEJOCTABICHUSI TOCYJApPCTBEHHBIX U
MYHHUIIMTIABbHBIX ycayr Pecriyonuku Tatapcran;

D B Opramne.

(mara) (moamuck) (®.11.0.)



[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
perJaMeHTy NpeoCTaBICHHUS
MYHULHUNAJIBHON YCIIYTH MO

0 OPMIICHHUIO JJOKYMEHTOB I10
OOMEHY >KMJIbIX TOMEIIEHUI
MYHHUIIUIAIBHOTO KUIUIIHOTO
dboHIa, TPeaOCTABICHHBIX 110
JIOTOBOPY COLIMAJIBHOTO HaliMa

PykoBogurento
M criomHUTENBHOIO KOMUTETA

Or:

3asBIIcHUE
00 MCTIPaBICHUU TEXHUYECKOU OITUOKH

CooOmato 06 ommbke, AOMYIIEHHONW MPU OKa3aHUM MYHUIMIAIBHON YCIyTd MO

3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBUTh  JOMYIIEHHYI0 TEXHUYECKYIO OIMMOKY W  BHECTH
COOTBETCTBYIOIIIUE  HM3MCHCHHMSI B JOKYMEHT, SIBISIOIIUNACA  pe3yJIbTaToM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cnywyae npuHsATHS pemieHWs 00 OTKIOHCHHH 3asiBICHHS 00 WCIPaBIICHUU
TEXHUYICCKOW OIMOKY MPOITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BHJIC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
azapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3aSBJICHUE, OTHOCSIIIUECS K
MOEU JMYHOCTA W MPEJCTABIIIEMOMY MHOKO JIMIy, @ TAaKXXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBhI  (KONIMKM  JIOKYMEHTOB), TIPWIOXKECHHBICE K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TPCOOBAHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  PoccHiickoit
denepanuy, HA MOMEHT MPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JECHCTBUTEIIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBEICHUS.

(mata) (moamuce) (®.1.0.)



