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27.12.2021 r.Yucrononb N

06 yTBepxaeHUn AOQMUHUCTPATMBHOIO
pernameHTa NpeaocTaBfieHnss MyHMUMNanbLHON
yCryru no NPUHATUIO Ha yYeT rpaxkaaH

B KQ4eCTBE HYXXOAKLLMXCS B XKUMbIX MOMELLEHUSX

B cooTtBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 27 mast 2010 roga Ne 210-d3 «O6 opra-
HU3auMn NpeaocTaBneHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX YCnyr», Ykasa [pe3vaeHTta
Poccuinckon ®epepaumm ot 7 mast 2012 roga Ne 601 «O0 O0CHOBHbIX HanpaBfeHUSX CoBeEp-
LLIEHCTBOBAHMS CUCTEMbI FOCY4apCTBEHHOMO ynpaBneHus», noctaHoBneHmss KabnHeta Munum-
ctpoB Pecny6nuku Tatapctan ot 02.11.2010 Ne 880 «O6 yTBepxxaeHuu MNopsaka paspaboTkm
N YyTBEPXKOEHNSA aOMUHUCTPATMBHbIX perfiameHToB NpeaocTaBneHnsa rocyaapCTBEHHbIX YCIyr
NCMNONHUTENbHLIMKU OpraHamMu rocyaapcTBeHHon Brnactu Pecnybnukn TaTtapctaH U O BHece-
HUM N3MEHEHUN B OTAenbHble noctaHoBneHns KabwuHeta MuHuctpoB Pecnybnuku TaTap-
CTaH», MYHKTOM 2 4acTtu 4 ctatbk 26 PegepanbHoro 3akoHa ot 01.12.2014 Ne 419-03 «O
BHECEHUM NUBMEHEHUI B OTAENbHblE 3aKoHOoAAaTenbHble akTbl Poccuiickon degepauymm no Bo-
npocamMm couuanbHOM 3alnTbl UHBANMOO0B B CBA3U C paTudukaumnen KoHBeHLMn O npaBax WH-
BanuaoB»  McnonHuTenbHbIM KOMUTET YMCTONOMNBCKOrO MyHULMNANbHOrO panoHa Pecny6-
nukn TatapcTtaH

NOCTAHOBIJIAET:

1. YTBepamMTe AODMUHUCTPATMBHBIN pPernameHT npegoctaBfieHna MyHULMNAanbHOW yCryrm
Mo MPUHATUIO HA YYeT rpaxkaaH B KayeCTBe HYXOAILWMNXCA B XUIMbIX NMOMELLEHUSIX COrNacHo
NPUNOXEHUIO.

2. [MpunsHaTtb yTpaTMBLLUNMUK CUNY:

- NocTaHoBneHne McnonHUTenbHOro Kommrteta YncTononbCKOro MyHMLMNanbHOro pan-
oHa Pecnybnukn TatapctaH ot 05.06.2018 Ne 432 «O06 yTBEpPKXOAEHUN aaMUHUCTPATUBHbIX
pernaMeHToB NpeaoCcTaBNeHNs MyHULMNAMNbHBLIX YCIyr B 061aCTU XUITULHON NONNTUKNY;

- NocTaHoBneHne VICNoNMHUTENBHOrO KoMMTeTa YNMCTONONBCKOrO MyHULMNANBLHOIO pan-
oHa Pecnybnuku TatapctanH ot 04.12.2018 Ne 988 «O BHeCEHUM N3MEHEHMI B agMUHUCTPa-
TMBHbIE pernameHTbl NpeaoCTaBNeHNs MyHULMNANbHbIX YCIyr B 0611acTu XXUMULWHON Nonu-
TUKNY.

3. OToeny XunuwHom NONNTUKN MICNONHUTENBHOrO KoMUTeTa YMCcTonoNbLCKOro MyHULN-
nanbHoro pavioHa Pecnybnuku TatapctaH (HypynnuHa X.P.) obecneunTb pasmelleHue
HaCTOALLEro MOCTaHOBIEHNA Ha oduuManbHOM nopTane npasoBon nHgpopmaumm Pecny6-



nukn TatapcTtaH (pravo.tatarstan.ru) u pasmecTuTb Ha oduumnanbHom cante McnonHurerb-
HOro KomMuTeTa YMCTOMONbCKOro MyHWMUMNanbHoro pawoHa Pecnybnvkun TartapcTtaH
(http://chistopol.tatar.ru/).

4. KOoHTpomnb 3a MCMOMHEHWEM HaCTOSALWEro NoCTaHOBMEHMSA BO3MNOXUTb HA 3amMecTu-
Tens pykoBoautens McnonHMTenbHOro kommreta YncTononsckoro MyHUUMNansHoro panoHa
Pecnybnukn TatapcTtaH no UHgpacTpykTypHoMy passutuio .6. EmenbsHoBa.

PykoBogutens
UcnonHutenbHOro kommTteTa 3.P. XacaHoB



MpunoxeHwue

K MOCTaHOBJIEHMIO
McnonHutensHoro komurteTta Yn-
CTOMONBbCKOro MyHULMMNANbHOro
panoHa, ropoACcKoro okpyra
Pecnybnukn TatapcTaH

OT «27» nekabpst 2021 r. Ne 817

AOQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNANbLHOMW YCIyru no NPUHATUIO Ha y4YeT rpaXxaaH B KayecTBe
HYXXAAKLWUXCA B XUNbIX NOMeLLEeHUAX

1. O6wme nonoxeHus

1.1. MpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawun agMMHUCTPaTUBHBIA perfiameHT npeaocTaBfieHnss MyHUUMNanbHON
yCrnyrn ycTaHaBnuBaeT CTaHAapT W Nopsgok NpeaocTaBNeHus MyHUUMNanbHOM yCryrn no
NPUHATUIO HA yYeT rpaxaaH B Ka4ecTBe HYXOAloLWUXCSA B XUIbIX MOMELLEeHUsX (ganee cooT-
BETCTBEHHO — aAMUHNCTPATUBHbLIN pernaMmeHT, MyHULunanosHas ycnyra).

1.1.2. lNonoXXeHns aaMUHUCTPATUBHOIO perfaMmeHTa NpMMEHSITCS Npu npegocTaene-
HUM KUMbIX MOMELLEHUN MYHULMNANbHOrO XUMUWHOro doHaa no AOroBoOpy CouManbHOro
HanMMa, NpU3HaHUN rpaxgaH ManoMMyLLMMK B nopsigke, yCTaHoBneHHoM 3akoHom Pecny6-
nukn TatapctaH ot 13 utonsa 2007 roga Ne 31-3PT «O peanusauun npas rpaxxagaH Ha npego-
CTaBfEeHNE NM XUIbIX MOMELLEHWI FOCyaapCTBEHHOMO XunuuHoro poHga Pecnybnuvkm Tatap-
CTaH U MyHULMNANbHOro XunuwHoro oHaa no 4orosBopam coumnanbHOro Harnmay (ganee co-
OTBETCTBEHHO — Xusble nomelleHus, 3akoH Pecnybnukm TatapctaH Ne 31-3PT), n exxerogHon
nepeperucTpauum rpaxaaH, CoOCToALWMX Ha ydeTe HYXXOALWMNXCA B XXUITOM NOMELLEHUN.

1.2. Kateropun 3asButenen

1.2.1. Jluyamn, nmerowmnmMmm NpaBo Ha NosflyYeHne MyHULMNanbHOW YCnyru, siBASOTCA
rpaxxgaHe Poccuinckon ®epepauumn, NpoxXusaroLmne Ha TeppUTOpUn MyH1MUmMnanbHoro obpaso-
BaHus B Pecnybnuke TatapcTaH, MmelLwme OCHOBaHNA ANs NPU3HaHNA UX HYXXOaloLWwuMnNcs B
XUIbIX MOMELLEHUAX U NPU3HAHHbIE OpraHamMn MECTHOro camoynpasneHus B Pecnybnuke Ta-
TapcTaH ManonMyLLMMK UM OTHOCALLMECSH K onpeaeneHHon heaepanbHbIM 3aKOHOM, YKa3oMm
MpesngeHTa Poccuinckon denepaumm nnu 3akoHoMm Pecnybnukmn TaTapctaH kateropumn (ga-
rnee — 3asBUTENb).

1.2.1.1. 'paxkgaHamu, HY>XOAILLMMUCS B XXUITbIX MOMELLEHUSX, NPU3HAOTCA:

1) He ABNAKLWMECA HaHMMATENAMU XUNbIX MOMELLEHMI NO AOroBopaM COLManbHOro
Harma, JOroBopam Harma XUSbIX MOMELLEHNIN XUITULLHOIMo ooH4a coumanbHOro UCnosib3oBa-
HUS UM YNIEHaMM CEMbM HaHMMaTENS XXMUNOro NOMeLLEHMs NO JOroOBOPY CoLManbHOro Hammva,
AO0roBOpPY Hamma >XMroro NOMeLLEHMUS XUMULLHOMO hoHA4a coumanbHOro MCnonb3oBaHnsa nnbo
COBCTBEHHMKAMM XUMbIX NMOMELLEHUA UK YNeHaMn CeEMbU COBCTBEHHMKA XUITOro nomelle-
HUS;

2) gaBngAOWMNecs HaHMMaTENsSAMU XWUMbIX MOMELLEHMA MO [OroBopam coumarnbHOro
Harma, JOroBopam Harma XUSbIX MOMELLEHNIN XUITULLHOIMo ooH4a coumanbHOro UCnosib3oBa-
HUS UM YNIEHaMMN CEMbMW HaHMMAaTENS XMUMOro NOMELLEHUS NO AOroBOPY COLManbHOro Hamma,
AO0roBOpY Hama >XMroro NOMeLLEHMUS XUNULHOro hoHAa CoLmManbHOro MCNonb3oBaHms nNmbo
COBCTBEHHMKAMM XUNMbIX MOMELLEHUI NI YFIEHaMN CEMbW COBCTBEHHMKA XKMUMOro NOMELLIEHNS
n obecneveHHble O6LEN NNOLWAaAb XUIOro NOMELLEHMS Ha OOHOro 4YfieHa CEMbW MeHee
YYETHON HOPMbI;

3) npoxmBarolumne B NOMELLEHNN, HE OTBEYAIOLLLEM YCTAHOBIIEHHbLIM AM1K XUIbIX NOMe-
LLIEHNN TpeboBaHMAM;



4) aBnaOWMecs HaHMMaTENAMU XWUNbIX MOMELLEHUA MO [OroBopaMm CoumnarnbHOro
HanMa, JoroBopam HarmMa XUJblX MOMELLEHUN XUMULLHOMO poHAa coLmnarnbHOro UCnorb30Ba-
HUS, YreHaMu CeMbW HaHUMAaTENSA XNNOro NoOMeLLEeHN No OroBopy coLumansHOro Hamva, oo-
roBOpYy Hamma XWSiIoro NoMeLLeHUst XunuwHoro oHaa coumnanbHOro UCNosib30BaHUS UIu
COBCTBEHHMKAMM XUIbIX MOMELLEHWI, YleHaMN CEMbU COBCTBEHHMKA XUMOrO NOMELLEHUS,
NPOXMBAKLLUMMKN B KBAPTUPE, 3aHATON HECKONbKUMU CEMbSIMU, €CMN B COCTaBe CeMbU UMe-
eTca 60sbHOW, CTpajalLwmn TEKeNon (oOpMON XPOHUYECKOro 3aboneBaHus, nNpu KOTOpow
COBMECTHOE NPOXMBaHME C HUM B OQHOW KBapTUPE HEBO3MOXHO, Y HE UMEKOLLIMMUN UHOTO XKN-
110ro NoOMeLLeHUs1, 3aHMMaeMoro nNo 4oroBopy coumanbHOro Hamma, 4OroBopy Harma Xunoro
NOMELLEHNSA XUIULWLHOIO (poHOa coumanbHOro MUCMNOSb30BaHUS WKW MpuUHagnexallero Ha
npase cobcTBeHHOCTU. [NepeyveHb COOTBETCTBYHOLLMX 3aboneBaHnn yctaHaBnmBaeTcs ynosn-
HoMoYeHHbIM [NpaButensctBoM Poccunckon degepaunn geaepansbHbiM OpraHoM UCMONHN-
TenbHOW BNacTMu.

1.2.1.2. 'paxgaHe npusHaTCsa ManouMyLmumMm B Lensax npegocTaBfieHnst XUnbix no-
MELLEHNI B Criydae, ecnun pasMmep 4oxo4a, NPUXOAALLErOoCs Ha Kaxaoro rpaXkaaHuHa, U ctom-
MOCTb MMYLLECTBA, Haxo4swWwerocs B COOCTBEHHOCTM rpaxkaaH v nognexawiero Hanoroobno-
XXEHUI0, He NPEBbILIAOT NOPOroBOro 3Ha4YeHust 4oxo4a 1 CTOUMOCTU MMYLLIECTBA, YCTaHOBIEH-
HbIX B cOOTBETCTBUM C 3akoHOM Pecnybnuku Tatapctad Ne 31-3PT.

1.2.2. C 3aaBneHMem BnpaBe obpaTnTbCA YNOSTHOMOYEHHbIN NpeacTaBuTeNb 3asiBU-
Tend, AENCTBYIOWWA B CUIY NOMHOMOYUIN, OCHOBAHHbLIX HA OPOPMSIEHHON B YCTAHOBIIEHHOM
3akoHoaaTenbLcTBOM Poccuinckon egepauunm nopsgke 40BEPEHHOCTU, 3aKOHHbIV NpeacTaBu-
Tenb 3aaBUTENS, AENCTBYIOWNIN Ha OCHOBaHUKU hbedepanbHOro 3akoHa fimbo Ha OCHoBaHWUM
akTa yrnosfIHOMOYEHHOro Ha TO OpraHa MeCcTHOro caMoynpaBfieHus (ganee — 3asBuTenb, Npea-
CTaBUTESb 3asBUTENS).

1.3. MNMopsaok MHGOPMUPOBaHUS O NPeOCTaBEHUM MYHULMNANBHON YCRyru

1.3.1. IHpopmauusa o nopsake npeaoctaBieHns MyHUUMNanbHOW yCcnyrn pasmMella-
eTcs:

1) Ha NHPOPMALMNOHHBIX CTEHAAX, CoOAepXalUmMX BU3yarnbHY U TEKCTOBYIO MHGOpMa-
UMI0 O MYHUUMNANbHOW yCnyre, pacnosioXeHHbIX B NOMELLEHUAX MHOrodYHKLMOHAaNbHbIX
LEeHTPOB NpeaoCcTaBeHns rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

2) Ha ohmymanbHOM canTe MyHUUMNAnbHOro panoHa B MH(POPMaLMOHHO-TENEKOMMY-
HUKaUMOHHOM ceTn «MHTepHeT» (www.chistopol.tatar.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (oyHkumin) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocyaapcTBeHHON MHAOPMALIMOHHON cuctemMe «PeecTp rocyaapCTBEHHbIX N My-
HuumnanbHblX yenyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (ganee — Peectp rocygap-
CTBEHHbIX U MyHUUUNASbHbIX YCIYT).

1.3.2. KoHCcynbTMpoBaHuMe no Bonpocam npefoctaBneHna MyHuumMnanbHOM YCnyrn ocy-
LLeCTBNSAETCA:

1) B MHOrO(YHKLUMNOHAsbHbBIX LLeHTpax npeaocTaBNeHns rocygapCTBEHHbIX U MyHULM-
nanbHbIX YCNyr NPy yCTHOM o6paLleHnm - FIMYHO Unm no TenedoHy;

2) B UHTEepakTMBHOM hopme PecnybnvkaHckoro noprtana;

3) B AicnonHuTenbHOM KoMuteTe YMCcToNoNbCKOro MyHMUMNANbLHOro panoHa (ganee —
OpeaH)

B MicnonHutenbHOM KoMmutTeTe YMCTONONBCKOrO MyHUUMNAnbHOro panoHa Pecnybnuku
TaTtapctaH (ganee — OpeaH):

MecTo HaxoxaeHue ncnonkoma: PT, r.4ductonons, yn.bebens, 0.129.
Mecto HaxoxaeHus Otgena: PT, r.4ucronons, yn. K.Mapkca, 4.46.
"paduk npuema rpaxaaH:

cpega: ¢ 13 no 17;



http://www.chistopol.tatar.ru/

naTHMUA: ¢ 8 oo 12

cyb660Ta, BoCcKpeceHbe: BbIXOOHbIE OHU.

Bpemsa nepepbiBa gnst OTAbIXa M NUTAHUSA YCTaHaBNMBAETCA NpaBuUiiaMm BHYTPEHHErO
TPy4oBOro pacnopsiaka.

CnpaBo4HbI TenedoH 5-02-68.

Mpoxoa No OKYMeHTaM yaoCTOBEPSAOLLNM SIMYHOCTb

npu YCTHOM oBpaLLeHnn - IMYHO U NO TenedoHy;

npu NMMCbMEHHOM (B TOM 4ucrie B popMe 3NeKTPOHHOro AoKyMeHTa) obpalweHmn — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4YKncne B (hopmMe 3NeKTPOHHOro JOKYMeHTa) obpalleHun — Ha
OyMakHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBaHUN CBELEHUN, coaepXallmnxcs
B PeecTpe rocygapCTBEHHbIX U MyHMUMNASbHBLIX YCNYr, NpeocTaBnseTca 3assutento bec-
nnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHULUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM ymcrne 6e3
NCcnonb3oBaHNA NporpaMMHOro obecneyeHusi, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpea-
CTBa 3asiBMTENdA TpebyeT 3aKnyYeHUs IMLEH3MOHHOMO UM MHOIO CornalleHns ¢ npasoobna-
AaTtenem nporpamMmMHoOro obecneyeHus, npegycmaTpmBaloLLEero B3nmMaH1e nnatbl, perncrpa-
LM NN aBTOPU3aUMIO 3asiBUTENS MU NpeaoCTaBneHne UM NepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalyeHnn 3aaBuTens NIMYHO UK NO TenegoHy B COOTBETCTBMM C MNOCTY-
NMBLLUMM obpalleHneM npefocTaBnseTca nHgopmayms

1) 0 MecTe HaxoXaeHUA MHOrO(PYHKLUMOHANBLHOrO LeHTpa npefocTaBneHns rocygap-
CTBEHHbIX U MyHUUMNanbHbIX yenyr, ®unuan NBY ML, Yuctononbckoro panoHa PT- ganee
OpezaHa.

MecToHaxoxgeHne MoLL: r.4uctonone, yn. OQHreneca, 4. 152 A

padhuk npuema rpaxkgaH:

noHeaenbHuk 08:00-17:00

BTOpHMK 09:00-20:00

cpega 08:00-17:00

yeTtsepr 08:00-17:00

natHuya 08:00-17:00

cyb6bota 08:00-13:00

1) 0 nopsake npefocTaBneHns MyHUUUNanbHOW ycnyru, o cnocobax n cpokax
noaayn 3asBNeHnn;

2) O KaTeropusix rpaxpgaH, KOTopbiM NpefocTaBnaeTca MyHuuunanbHasa ycnyra; o
HOPMAaTUBHbIX NPABOBbIX aKTax, pPerynupyroLmMx BoNpochl NpegocTaBneHna MyHULMNansHom
yCnyru;

3) O nepeyHe AOKYMEHTOB, HEOOXOANMbLIX ANA PacCMOTPEHUs 3asBreHns O nNpeno-
CTaBfeHUM MyHULMNANbHON YCIyrn, O Cpokax npuemMa u perucTpaunmn 3asBrneHns;

4) o0 xoAe NpefocTaBieHNs MyHUUUNANIbHOW yCnyru;

5) 0 MecTe pasMmelleHus Ha odpuLmanbHOM canTte nHdopmalmm no Bonpocam npeao-
CTaBfeHUs MyHULMNANbHOW YCNYIu;

6) o nopsiake obxanoBaHUa OENCTBUN UNn 6e3a4encTBUS AOMKHOCTHBIX Nnuy OpaaHa.

Mo nucbmeHHOMy OBpalleHnto COTPYOHUKN OTAeNna, OTBETCTBEHHOIO 3a npeaocTasne-
HUE MyHULMNAanbHON ycnyrn, nogpobHO B MMCbMEHHOW (hOpMe Pa3bACHAIT 3asBUTESO NO-
PSOO0K NpefoCcTaBneHns MyHULUMNAanbHON YCAyrn U BOMPOChI, yKa3aHHbIEe B HACTOSALLIEM MYHKTE
afMVHUCTPATUBHOIO pernamMeHTa, 1 B Te4yeHue Tpex paboymx gHen co aHA pernctpaumm ob-
palleHns HanpaBnaT oTBeT 3aasuTento. OTBeThl 4alTCca Ha A3blke obpalleHus. B cnyyae



HEBO3MOXHOCTM [aTb OTBET Ha A3blke 0bpaLleHNsa NCNONb3YITCA roCyaapCTBEHHbIE SA3bIKM
Pecnybnukn TaTtapcTaH.

1.3.5. IHbopmauus no Bonpocam npefocTaBreHna MyHULMNanbHON ycnyrn pasme-
LaeTcs Ha ouuManbHOM canTe MyHULMNAnNbHOroO panvoHa (uslu 20po0CKo20 OKpyaa) U Ha
MHPOPMaLMOHHbIX CTeHAAX B nomMeleHnax OpeaHa ansa paboTbl C 3asaBUTENAMUN.

NHpopmauma Ha rocyaapCTBeHHbIX A3blkax Pecnybnuku TaTtapcTaH, pasmMellaemMasi Ha
WHGOPMAUUNOHHBIX CTEeHAAaX N Ha oduLManbHOM canTe MyHUUMNanbHOro panoHa B MHGOpP-
MaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «VIHTepHEeT», BKMNtOYaeT CBEAEHUS O MyHUUMNanb-
HOW ycnyre, cogepXawueca B nyHkTax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1 agMnHuctpa-
TMBHOIO pernamMeHTa, MHpopMaUuio 0 MeCcTe HaxOXAeHWs, CrpaBOYHbIX TernedoHax, Bpe-
MeHn paboTtbl OpeaHa, 0 rpaduke npyemMa 3asBfieHUn Ha NpeaocTaBfieHne MyHULunansHom
ycnyru.

1.4. HopmaTuBHbIE npaBoBble aKThbl, perynupytoLwime npegocTtaeneHne
MYHULMNANbHOW yCRyrn

1.4.1. lNepeyeHb HOPMaTMBHbIX MPABOBbLIX AaKTOB, PEryNMPYOLWNX NpeaocTaBneHne my-
HULMNAanNbHOM YCnyru (C ykazaHMeM peKBU3UTOB HOPMATUBHbIX MPABOBbLIX aKTOB U UICTOYHUKOB
nx oduumansHoro onybnukosaHus), pasmeweH Ha EguHom noprtane, B PeecTtpe rocygap-
CTBEHHbIX U MyHULMNANbHbIX YCNyr, HA ouuManbHOM cante MyHULMNAnNbHOro panoHa B UH-
dhopMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernamMeHTa B AEWCTBYIOLWEN pefakumn NoanexuT
pasmeLleHunio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha opuLManbHOM canTe MyHULMNANbHOrO panoHa B MH(POPMaLMOHHO-TENEKOMMYHUKALMOH-
HOWM ceTn «HTEepHEeT».

1.5. TepMuHbI, Cnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, U ux onpeaeneHms

1.5.1. B agMMHUCTpaTUBHOM pernamMmeHTe UCNonb3yTCs cnegyowme TepMnHbl 1 onpe-
AeneHns:

yaaneHHoe paboyee MeCTO MHOroqyHKLUMOHANbHOro LeHTpa npeaocTaBneHnss rocy-
AAPCTBEHHbIX N MyHULMNANbHbIX YCIyr — TepputopuanbHo 060cobneHHoe CTPYKTypHOe noa-
pasgerneHue (0pnc) MHOrOMYHKLNOHANBHOIO LleHTpa NpeocTaBieHns rocyaapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO30aHHOe B ropoAcKoM (CenbCKOM) NocCeneHuy MyHULMNarbHOro
panoHa nnu B ropoackomM okpyre Pecnybnuku TatapctaH B cooTBeTCTBUM C NyHKTOM 34 [Mpa-
BWUI OpraHu3auumn 4esTenbHOCTU MHOMO(YHKLUMOHAmMbHbIX LLEHTPOB NpeoCcTaBneHus rocyaap-
CTBEHHbIX U MyHULMNANbHbIX YCyr, YTBEPXAEHHbIX nocTaHoBneHnem lpasutensctea Poc-
cumckon ®egepauum ot 22.12.2012 r. Ne 1376 «O6 yTBepxaeHun MNMpasmn opraHmsauum ges-
TEeNbHOCTM MHOTOYHKUNOHASbHbBIX LLEeHTPOB NPeaoCTaBNeHNsa rocygapCTBEHHbIX U MyHULM-
nanbHbIX YCIyr»;

TexHu4eckas owmnbka - owmbka (onmcka, oneyaTtka, rpammaTmyeckasl unu apugpmeTu-
yeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBNALWNM MYHN-
uunanbHy yCrnyry, n npuBeaLuas K HeCOOTBETCTBUIO CBEAEHU, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHULMNANbLHOW YCNyrn), cBe4eHUAM B JOKYMEHTax, Ha OCHOBaHMM KOTOPbIX BHOCU-
NNCb CBEAEHUS;

EovHas cuctema ngeHtudmkaumm n ayTeHTudmnkaumm B MHppacTpykrype, obecneym-
BalOLLEeN MHPOPMALMOHHO-TEXHOMNOIMMYECKOe B3auMOLENCTBME MH(POPMALMOHHbBIX CUCTEM,
ncnosnb3yeMblX 4518 NpeaocTaBNeHNs rocyapCTBEHHbIX U MyHULMNANbHbIX YCYT B NEKTPOH-
Houn doopme (oanee — ECUA) — dbegepanbHasa rocygapCTtBeHHas MHAOPMaLNOHHas cuctema,
obecneynBaroLLasi CaHKLMOHMPOBAHHbIM AOCTYMN Yy4aCTHUKOB MHOPMAaLMOHHOIO B3anMoaen-
CTBUS B €OMHON cucTeMe maeHTudukaumm m ayTeHTUukaumm K nHdopmaummn, copepxa-
LLerca B rocyAapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMAX U MHBIX UHPOPMALNOHHBIX CUCTE-
Max;

MoL| - MocygapcTBeHHoe GogpkeTHoe ydpexaeHne «MHOroyHKUMOHanNbHbIA LEeHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuvke TatapcraHy;



ANC MoL| - ABTOMaTU3npoBaHHast MHPOPMaLMOHHAA cMcTeMa MHOrOMYHKUMOHanNb-
HbIX LLlEHTPOB NpeaoCTaBNEHNSA rocygapCTBEHHbIX U MyHUUMNanbHbiX yenyr Pecnybnukn Ta-
TapcTaH.

1.5.2. OCHOBHbIE MOHATUSA, UCMOSNb3yEMble B HACTOALWEM agMUHUCTPATUBHOM perna-
MEHTE, NMPUMEHSAITCA B TOM Xe 3HadYeHun, 4to n B eaepanbHOM 3akoHe oT 26 mons 2006
roga Ne 135-®3 «O 3awmte KOHKYpeHUUmn».

1.5.3. B agMHUCTpaTMBHOM pernamMeHTe nof 3asBreHnemM O npeaocTaBfieHUN MyHU-
uMnanbHOM ycnyrn (ganee - 3asiBfieHMe) NOHMMAaEeTCHa 3anpoc O NpefocTaBNeHnn MyHULM-
nanbHOW yCnyru, NOAaHHbIN B COOTBETCTBUKN C NYHKTOM 3 cTaTbu 2 PeeparibHOro 3akoHa ot
27 wiona 2010 roga Ne 210-93 «O6 opraHMsaummn npeaoctaBneHnsa rocyaapCTBEHHbIX N My-
HUuuMnanebHblx yenyr» (nanee — ®egepansHbln 3akoH Ne 210-93).

2. CTaHAapT npenocTtaBlieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

MpuHATUE Ha yYeT rpaxkgaH B Ka4eCTBe HYXOAloLUXCH B XKUITbIX MOMELLEHUSIX.

2.2. HaumeHoBaHWe MCNOSTHUTENBHO-PacnopsanTENbHOro opraHa MecTHOro camoynpas-
NeHns, HenocpeacTBEHHO NPeAOCTaBSALWEro MyHULMNANbHYO yCnyry

McnonHuTenbHbIM KOMUTET YNCTONOMBCKOro MyHUUUnansHoro pamoHa PT

2.3. OnncaHue pesynbTaTta NpeaoCcTaBeHnss MyHUUMNANbLHON YCyrn

2.3.1. Pe3ynbTaTtoM npefoCcTaBneHns MyHULMNanbHOM yCnyru SBngeTcs:

1) peLlleHne o NPUHATUN Ha yYeT rpaxkaaH, Hy>KAaloLWnXcsa B NpeaoCTaBeHnn XNnoro
nometueHns (npunoxeHue Ne 1 K HacTosWEeMY aAMUHUCTPATUBHOMY perfiameHTy);

2) pelweHue 06 oTkase B NpedoCTaBfeHnn MyHUUmMnansHoOW ycnyrm (npunoxeHune Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernamMeHTy);

3) peweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHULMNansHon ycnyrm (npunoxeHune Ne 3 kK HacTodaweMy aaMUHUCTPaTUBHOMY perfiameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUunansHOW yCnyrn HanpaesnseTca 3asgaBUTESO
B (popMe 3MeKTPOHHOro AOKyMeHTa, NOANUCAHHOrO YCUNEeHHOM KBannduunpoBaHHOW 3nek-
TPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOTO AOSMKHOCTHOrO nuua OpezaHa (nnbo OpeaHa), B COOT-
BeTcTBUM ¢ PeaepanbHbimM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHON noa-
nucn» (oanee — ®eagepanbHbi 3akoH Ne 63-P3) B NnuYHbIN KabuHeT EgmHoro noptana. B cny-
Yae HanpasneHus 3asBneHus nocpeactsom PecnybnukaHckoro noptana pesynbtat npeno-
CTaBEHUs MyHULMNAaNbHOW YCIyrMn HanpasnseTcs B NUYHbIN kabuHeT PecnybnukaHckoro
noprtana.

2.3.3. o BbIOOpPY 3asBUTENSA pe3ynbTaT NPegoCTaBEHNA MYHULMNANbHON YCIyrn Bbl-
paetcsa B OpraHe nnn B MOLL B bopme ak3emnnsipa aNeKTPOHHOro AOKYMEHTa, pacrnevaTtaH-
HOro Ha BymMaxHOM HocuTene, 3aBepPeHHOro NevYaTbio N NOAMUCHID COOTBETCTBEHHO YMNOJSTHO-
MOYEHHOro AosmkHocTHoro nuua OpraHa unu paboTtHuka MoL.

2.3.4. 3aaBuTenb Bnpase MNOMyYUTb pe3ynbTaT NPeaoCTaBfEHUs MyHULMNANbHON
ycrnyrm B (popme 3NeKTpOHHOro AOKYMEHTA B TeYeHUe Cpoka AeWUCTBUS pesynbraTta npeno-
CTaBreHMUs MyHULMNAnbHOM YCNyru.

2.4. Cpok npefocTaBneHns MyHUUUNanbHoOM ycrnyri, B TOM Y1cne ¢ y4eToM Heobxoaun-
MOCTM obpalleHus B opraHu3auuu, yvacTBylollMe B NpefocTaBfeHUn MyHUUMNanbHOM
yCIyru, CpoOK NMPUOCTaHOBIIEHUS NPeaoCTaBNEeHNs MyHUUMNAnNbHOW YCryrn B crydae, ecnu
BO3MOXHOCTb NPUOCTaHOBIEHUS NpedyCMOTPEeHa 3akoHoaaTenbCcTBOM Poccumnckon Pepepa-
U1K, CPOK BblAauum (HanpaBneHus) JOKYMEHTOB, ABMNSAIOLWMXCA pe3ynbTaToM NpeaocTaBreHns
MYHULMNANbHON YCIyru

2.4.1. MyHuumnanbHas ycrnyra npeaocTaBnsieTca B TeveHme 25 paboumx gHen co aHA
perncTpauumn 3asaBrneHus.

2.4.2. lNpuoctaHoBNeHNe cpoka NpeoCTaBfieHUss MyHULUNANbHOW yCnyru He npeay-
CMOTPEHO.



2.4.3. HanpaBneHvne OOKyMeHTa, ABNAIOLEroca pesynbTaToM nNpeaocTaBneHns MyHu-
umMnanbHOM ycryrn B popmMe 3reKTPOHHOIo AOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNAETCH B AeHb
odpopMIeHUs U perncTpaumn pesyrnbtata npeaocTaBneHns MyHUUMNansHOM yCryri.

2.5. NicuepnbiBatolwmin nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBMM C 3aKOHO-
AaTernbHbIMU UMW MHBIMWU HOPMAaTUBHbBIMW NPABOBbLIMW akTamu Ansa npegocTaBeHns MyHULM-
nanbHOW yCnyru, a Takke ycrnyr, KoTopble ABNAITCA HeobxoaMMbIMK N 06a3aTefibHbIMU NS
npefocTaBfieHNs MyHULMMAnbHbIX yCnyr, nognexawux npeactaBreHuio 3asiButenem, cro-
cobbl NX Nosly4YeHns 3asiBuTenem, B TOM Y1Crie B AN1EKTPOHHOM bopMe, NopagokK Ux npeacras-
neHunsa

2.5.1. [ina nony4yeHnss MyHUUMNanbHOM YCryrn 3asBuTenb NpeacTaBnseT crnegyowme
AOKYMEHTbI BHE 3aBMCUMOCTM OT KaTeropmm n 0CHoBaHUs obpalleHns:

1) OOKYMEHT, yAOCTOBEpPSOLWNA NMMYHOCTL (He TpebyeTcs B crnyyae obpalieHust no-
cpenctesom PecnybnukaHckoro noptana);

2) AOKYMEHT, yOOCTOBEPSAIOLNI NOSTHOMOYMS NpeacTaBUTens 3asaBuTens, B cnyyae ob-
paleHus 3a npegocTaBNeHneM MyHULMNANsHOM yCnyrn npeacraButens 3assurtens (He Tpe-
OyeTcs B cnyyae obpalleHns 3akOHHbIX NpeacTaButTenen ousndecknx nuu);

3) 3asaBneHue:

B hopMe AOKyMeHTa Ha BymaxkHOM HocuTesne (npunoxeHne Ne 4 K HacToswemMy agMu-
HUCTPATUBHOMY PETrNAaMEHTY);

B 9NIEKTPOHHON bopmMe (3anosiHaeTCca NOCpeACcTBOM BHECEHMSI COOTBETCTBYIOLLNX CBE-
AEHUN B 3NIEKTPOHHYI0 hOpMy 3asiBfieHMs1), NOANUCAHHOE B COOTBETCTBUM C TpeboBaHNAMM
nyHkTa 2.5.7 agMUHUCTPATUBHOIO pernameHTa, npu obpalieHmm nocpeactsom EgmHoro nop-
Tana, PecnybnukaHckoro noptana;

4) OOKYMEHTbI, NOATBEPXKAAOLLME COCTaB CEMbM 3asiBUTENS:

CcBMAETENbCTBa O rocyAapCTBEHHOM perncTpaunm akToB rpaXgaHCKoro COCTOSAHNUSA, Bbl-
AaHHble KOMNETEHTHbIMU OpraHamMmn MHOCTPAHHOIO rocyaapcTea, U UX HoTapuanbHO YAOCTO-
BepEeHHbIN NepeBo Ha PYCCKUN A3bIK;

cBuaeTenbcTBa 00 yCbIHOBNEHUW, BblAaHHbIE OpraHamMu 3arnucy akTOB rpaXkaaHCKoro
COCTOSIHUSI U KOHCYNbCKUMU ydpexaeHnammn Poccuiickon depepauuu;

5) OOKYMEHTbI, AaloLlmMe OCHOBaHWe OTHOCUTL 3asBUTENS NIMBOo YneHa ero cemMbi K Ka-
Teropuu rpaxzaaH, MMeroLLmx NpaBo Ha NpeaocTaBreHne XUnoro NoMeLLeHna BHe oyepean B
COOTBETCTBUM C XUMULLHBLIM 3aKOHO4ATENbCTBOM:

MeauLMHCKas crnpaBka U3 MeQuUUHCKON opraHmMsanmmy - Npyu Hann4mm B coctaBe CeMbM
rpaxkgaHnHa 605bHOro, CTpagatoLLero TshXenon opmMon XpoOHNYECKoro 3abonesaHust, Npu Ko-
TOPOM COBMECTHOE MPOXMBaHWE C HAM B OQHOW KBapTMpe HEBO3MOXHO, MO NepeYHto, yTeep-
XOEHHOMY YNONHOMOYeHHbIM [NpaButensctBoM Poccurickon denepaunn deneparnbHbIM Op-
raHOM UCMOJSTHUTENbHOW BNacTy;

AOKYMEHTbI, NOATBepXKaalLue ctatyc AeTen-cupoT v AeTen, octaBumnxcs 6e3 nonedve-
HUSA poguTenen, Ny N3 Yncna 4eTen-cupoT 1 AeTen, OcTaBLUMXcs 6e3 noneyeHns poauTenen,
No OKOHYaHUKM KX NpebbiBaHMs B obpasoBaTeNbHbIX U MHbIX OpraHuM3auusix, B TOM 4Yucrne B
opraHusaumsax counarnbHOro 06CnyXxmBaHus, B NPUEMHbIX CEMbSAX, AETCKMX JOMaX CEMENHOro
TMNa, Npu NpekpaLleHnn onekn (MonedYnTenscTaa), a Takke No OKOHYaHUKU cnyxbbl B Boopy-
XeHHbIX Cunax Poccuiickon degepaumm mnm no BO3BpaLLEHUN U3 YUPEXOEHUN, UCMONHSIO-
LLMX HaKa3aHue B Buae nuwieHms csobonbl;

6) NnpaBoycTaHaBnMBaKLne JOKYMEHTbl Ha 06bEeKTbl HEABMXMMOCTU, NpaBa Ha KOTO-
pble He 3aperncTpmpoBaHbl B EAMHOM rocyaapCTBEHHOM peecTpe HeABMXKUMOCTH;

7) 06513aTENbCTBO COBEPLLUEHHONETHUX YNEHOB ceMbM 06 0cBOBOXAEHUN Nocne nony-
YEHUS XKUITOro NOMELLEHUS paHee 3aHMMaeMou NNoLaan Ha yCcrnoBUAX counanbHOro Hamva,
3a UCKITIOYEHNEM CryYyaeB NPeaoCTaBfEHNS XUMOro NOMELLEHNSA B LONONHEHUE K MMetoLLe-
MYCSl XUNOMY MOMELLEHMIO.



2.5.2. [Ina npusHaHusa 3asBuTeNns MarouMyLLMM OOHOBPEMEHHO C AOKYMEHTaMmMu,
nNpeaycMOTPEHHbIMW MyHKTOM 2.5.1 agMWHUCTPATUBHOIO pernamMeHTa, NpeaocTaBnAlTCA
cnegywowmne JOKYMEHTbI:

1) cnpaBka 06 obyyeHun B oBGpasoBaTeNbHbIX OpraHu3aumsax cpegHero npodeccuo-
HanbHOro MNu Bbicwero obpasoBaHna B criydyae 0by4eHUst YNEHOB CEMbW 3asdBUTENS B TaKNX
opraHuMsaumsx;

2) CBeleHNs, cogepxalumecs B KHUre yvyeta LOXOO0B M PacxodoB U XO3ANCTBEHHbIX
onepaunn MHANBMAYanNbLHOro NpeanpuHUMaTens, NPUMEHSIIOLLIENO Kak OOLLYI0, TaK U1 YrpOLLEeH-
HYI0 CUCTEMY HaNoroobroXeHusi, CUCTEMY HaroroobnoXeHna Onsa cenbxo3ToBaponpon3Bo-
antenen (eANHbIN CenbCKOXO3ANCTBEHHbIM Hanor);

3) NepBUYHbIE YYEeTHble OOKYMEHTbl, NoATBEpPXaalowmne pacxodbl 3a pacyeTHbIN ne-
puoa nHanBMayanbHbIX NpegnpuHMMaTenen, B criydae ecnm o6beKToM HanoroobnoXxeHus sB-
NATCA 40X04bl, HE YMEHbLUEHHbIE Ha BEMTMYMHY COOTBETCTBYIOLLMX PacXxogoB;

4) cornaweHuve (4OroBop) Mexay YrieHammn KpecTbsIHCKOro (hepMepCKoro) Xo3samcTea o
pacnpegeneHnn nrogos, NPoayKUMN U AOXOA0B, KOTOpbIe NoSlyYeHbl B pe3ynbTaTte AeaTerb-
HOCTM 3TOro XO35IMCTBA B Crlydae eCrniv YrieHbl CeEMbM 3asBUTENS SABMSIOTCA YfeHaMn Takoro
XO3A1CTBA;

5) oT4yeT cyObeKkTa OLEeHOYHON AeATENbHOCTM 06 OLleHKe TPaHCMOPTHbLIX CPeaCTB, HaxXo-
AALWMXCA B COOCTBEHHOCTU rpaXkaaH, NPU3HAHHbIX HYXXAALWMMANCS B XUIbIX MOMELLEHNSX.

2.5.3. B cnyyae ecnuv B Te4eHne pacyeTHOro nepmoaa YneHbl ceMbu UM OOUHOKO Npo-
XunBarwoLWwun 3aaBUTeNb ObiNn BbIHYXAEHbI NpodaTb MMYLLECTBO, BXOASLLEE B NepeYvYeHb UMy-
LLlecTBa, Noanexallero Hanoroob0XKEHNIO U yYUTbIBAEMOrO AN NPU3HaHUS rpaxgaH marno-
UMYLLIMMUW, NPELCTaBNAKTCA JOKYMEHThI, NOATBEPXKAAOLLME NPUYNHY NpoLaXu (onfiaTa cpou-
HOro MEOULMHCKOrO fleYeHusl, AOPOroCToAWMX NekapcTs 1 ap.).

2.5.4. Npn HaNU4YMM NaeHakonNeEHNN B XUNULLHO-CTPOUTESbHbIX U Frapa)kHblX Koonepa-
TMBax 3asBUTENEM NPeacTaBnaTCA CBeAEeHMA O CTOMMOCTU yKa3aHHbIX NaeHaKonneHum, 3a-
BEPEHHbIE XUITULLHO-CTPOUTENBHLIMU, rapaXXHbIMK KoonepaTuBaMMu.

2.5.5. B cnyyae ecnu 3asgBuTesib OTHECEH K onpeneneHHon dpeaepanbHbiM 3aKOHOM,
ykasom [lNpesnageHTta Poccunckon degepaumm nnu 3akoHoMm Pecnybnukn TaTapctaH kaTtero-
pUn OOHOBPEMEHHO C JOKYMEHTaMu, NpegyCMOTPEHHbIMU MYHKTOM 2.5.1 agMUHUCTPaTMBHOIO
pernameHTa, HeobxoAnMbI JOKYMEHTbI, NOATBEPXXAatoLMe OTHOLLEHWE rpaXaaH K MHOW, onpe-
aeneHHon degeparnbHbIM 3aKOHOM, Yka3oM [pesnaeHTa Poccuinckon ®epgepaunn nnu 3ako-
HoM Pecnybnuku TaTtapcTaH Kateropuu, UMetoLLEen NpaBo ObiTb NMPUHATON Ha Y4ET B Ka4eCcTBe
HY>XOQIOLLMXCA B XUIbIX MOMELLEHUSIX.

2.5.6. 3aaBneHve u npunaraemble AOKYMEHTblI MOryT ObITb NpeAcTaBneHbl (Hanpas-
NeHbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepe3 MOLL Ha ByMaXKHbIX HOCUTENAX U B BUAE ANEKTPOHHbIX OKYMEHTOB, COOTBET-
CTBYHOLWMX TpeboBaHUAM NyHKTA 2.5.7 aAMUHUCTPATUBHOIO PErNaMeHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprana B 35IeKTPOHHOM hopMme;

3) B OpraH nn4HO nnn NocpeacTBOM NOYTOBOM CBA3M Ha BymMaxHOM HocuTene. 3asiB-
neHve n npunaraemble JOKYMEHTbI, NPy HanpasneHuu nocpeacTBoM NOYTOBOW CBA3M, 3aBe-
PATCA B YCTAHOBNEHHOM NOPSAKE.

2.5.7. 3aaBneHune nNpu HanpaeneHun nocpeacrsom PecnybnukaHckoro noprana nognu-
CblBaeTCHA NPOCTON 3MEKTPOHHOM NOAMUCHLI0 3asiBUTENS.

[ns nonyyeHus nNpoCTon SNEKTPOHHOW NOANUCKU 3asiBUTEN0 HEOBX0AMMO NPONTK NPO-
ueaypy pernctpaunmn (ayteHtudmkaumm) B ECUA, a Takke noaTBepanTh YYETHYHO 3anucCh.

OnEeKTPOHHbIE AOKYMEHTbI (3N1EKTPOHHbIE 0Opa3bl AOKYMEHTOB), YKa3aHHbIe B MOAMNYHK-
Tax 2, 4 - 6 nyHkTa 2.5.1, noagnyHkTe 5 nyHKTa 2.5.2 agMUHUCTPATUBHOIO pernamMeHTa, 3aBe-
pseTca YCUNEeHHON KBanuuuMpoBaHHOW NOAMUCHLIO UL, YNONIHOMOYEHHbIX Ha co3daHue u
nognncaHne Taknx JOKYMEHTOB, B TOM YMCe HOTapuycamu.



OnNeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3sbl AOKYMEHTOB), NpUnaraemMble K 3asB-
NEeHunIo, B TOM YuCle JOBEPEHHOCTU, HanpaBnawTcsa B Buae annos B copmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawrT.

KauecTtBO NpegocTaBnaeMblX 3NEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB AOKY-
MEHTOB) OOJPKHO MO3BONATH B MOSHOM 06beMe nNpoyvMTaTb TEKCT AOKYMEHTA U pacno3HaTb
PEeKBU3UTLI JOKYMEHTA.

2.5.8. 3anpeluaeTca TpeboBaTb OT 3asiBUTENS:

1) npeacTaBneHns JOKYMEHTOB U MHOpMaL MK UNn OCyLLeCcTBEHUsT AeNCTBUNI, npea-
CTaBfieHne UM ocyLecTBreHne KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHBIMU MPABOBbLIMU aK-
TaMmu, perynumpyrowmuMm OTHOLLEHWUS, BO3HUKAKOWME B CBA3WM C NpedocTaBfieHUEM MYHULM-
nanbHOWN yCrnyru;

2) ocyulecTBneHna OeNCTBUIA, B TOM YMCIIe COrflacoBaHUN, HEOBXOAUMbBIX OS5 nony4ye-
HUS MyHULUMNANBHOW YCIYrn U CBA3aHHbIX C OBpalleHneM B NHble rocyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMoynpaBlieHNs, OpraHu3aunn, 3a UCKNKYEHNEM MoMyyYeHnsa ycnyr n no-
nyYeHus1 JOKYMEHTOB U MHGhOpMauuK, NpeaocTaBnseMblX B pesyrnbTate npeaocTaBneHns 1a-
KMX YCIyr, BKIKOYEHHbIX B MepeYHu, ykasaHHble B YacTu 1 ctatbn 9 ®eaepanbHoro 3akoHa Ne
210-93 (HeobxoauMbIX N 0Bs3aTENbHbBIX YCYT);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHOpMaLMK, OTCYTCTBUE U (MNIN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuncb Npu nepeoHa4vasibHOM OTKa3e B NpuemMe JOKYMEHTOB, HE0OX0aUMbIX
Ans nNpefocTtaBneHns MyHUUMNansHOMW ycnyri, Nubo B NpefocTaBfeHun MyHULMManbHOM
yCnyru, 3a UCKINKYEHMEM CreayoLWwmnx cnyyaes:

a) 3MeHeHne TpeboBaHMIN HOPMATUBHbLIX MPABOBbLIX aKTOB, KacalLmMxcs npeaocTas-
NEeHNa MyHMUMNanbHOW yCryru, Nocrie nepBoHaYyanbHOM Nogayn 3asaBreHnsa o npegocrasne-
HUM MyHUUMNANBHOWN YCIyru;

0) Hanuuune owmnboK B 3asiBNIEHMN O NPeaoCTaBNEHNN MYHULMNANBHOW YCNYIX U OOKY-
MeHTax, NoAaHHbIX 3asBUTENEM MOCMe NepBOHaYanbHOro oTkasa B NpMemMe 4OKYMEHTOB, He-
0b6xoaMMbIX A4S NpeaoCcTaBneHNa MyHMUMNanNsHoM ycnyrn, nmbo B npeaocTaBneHnm MyHULN-
nanbHOW YCRYrn U He BKITKOYEHHbIX B NPeACTaBfEeHHbI paHee KOMMNIEKT 4OKYMEHTOB;

B) UCTEYEHME CPOKa AENCTBUSA AOKYMEHTOB MUY U3MEHEHUEe MHdopMauuKn nocrne nep-
BOHa4anbHOro oTkasa B nNnpuemMe AOKYMEHTOB, HEOOXO4MMbIX NSt NPeAoCTaBneHNs MyHULN-
nanbHom ycnyru, nmbo B NpeocTaBieHnn MyHULMNAansHOWM YCnyru;

r) BblSIBfieHWE LJOKYMEHTanbHO NOATBEPXKOEHHOIo hakTa (NPMU3HaAKoB) OLLUMOOYHOro unm
npoTuBonpaBHOro gencteunsa (besgenctensa) AomkHocTHoro nuua OpraHa, paboTHuka ML,
npu nepBoHayanbHOM OTKa3e B NpuemMe JOKYMEHTOB, HEOOXOAMMbIX 4S5 NpefoCTaBNeHUs My-
HULMNanbHOW ycryri, NMbo B NpeaoCcTaBneHnm MyHULMNANbHOW YCryrn, 0 YeM B MMCbMEHHOM
BMAe 3a nognucbeto pykosoantens OpraHa npu nepBoHa4anbHOM OTKase B NpuemMe JOKYMEH-
TOB, HEOOXOOUMbIX ANSA NPeaoCcTaBNeHNs MyHMUMNANbLHON YCyrk, yBeAOMAETCSA 3asiBUTENb,
a Takxke NPUHOCATCH M3BMHEHUS 3@ AOCTaBreHHbIE HEYA0bOCTBa;

4) npegocTaBneHnst Ha byMakHOM HOcuTene OOKYMEHTOB M MHGOPMaL MK, SNEKTPOH-
Hble 06pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2 Yactn 1 ctaTtbu
16 depepanbHoro 3akoHa Ne 210-93, 3a UCKNIOYEHMEM CryYaeB, €CriM HaHECEHNE OTMETOK
Ha TakMe OOKYMEHTbI MO0 NX n3bATUE SBASETCA HEOOXO04MMbIM YCNOBMEM NPeaoCTaBNeHNs
rocygapCTBEHHON UM MyHUUMMNANBbHOW YCNYIX, U UHbIX ClyYaeB, YCTaHOBIEHHbLIX ddeaeparb-
HbIMW 3aKOHaMW.

2.6. VicuepnbiBaolwmin nepevyeHb AOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBMM C HOpMa-
TMBHbIMW NPaBOBbLIMM aKTamMun 4551 NpeoCTaBNeHNs MyHULUNANbHON YCryru, KOTOpble Haxo-
AATCA B pacrnopsXeHUM rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOroO camoynpaBfeHus u
NnoaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Unu opraHam MEeCTHOro camoynpaBreHus
opraHuMsauuin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke Cnocobbl MX NonyveHus
3aaBUTENSAMU, B TOM YMCIE B 3NEKTPOHHON bopme, NOpSaoK MX NpeacTaBneHus; rocyaap-
CTBEHHbI OpraH, opraH MECTHOro camoyrnpaBrieHns nMbo opraHn3aumns, B pacrnopsiKEHNN KO-
TOPbIX HAXOAATCA AaHHblE JOKYMEHThI



2.6.1. lNMonyyatoTca B paMKkax MexXBeJOMCTBEHHOIO B3auUMOOENCTBUSA:

1) Bbinucka n3 EMPH o npaBax oTaensHOro nuua Ha nMetowmecs (MmesLumecst) o6b-
eKkTbl HeaswkumoctTn — PefepanbHaa crnyxba rocyaapCTBEHHOM perncTpauun, kagacrpa u
kapTorpadgum (PocpeecTp);

2) Bbinucka n3 EMPH Ha o6bekT Heagsmkumoctn — PenepanbHaa cnyxba rocyaap-
CTBEHHOW pernctpaunn, kagactpa u kaptorpadgpum (Pocpeectp);

3) cBeOeHus 0 rocyaapCTBEHHOM perucTpaumum cMepTn N3 eANHOro rocyapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiHna — ®HC Poccup;

4) cBefeHNs 0 rocygapCTBEHHOW perncTpaumm poxoeHnsa n3 eAnHoro rocyaapcrees-
HOro peecTpa 3anncemn akToB rpaxgaHckoro coctosiHusa — PHC Poccup;

5) cBefeHust 0 rocygapCTBEHHOM permcTpaunmn 3aknoyeHus (pactopxeHus) bpaka s
€eIMHOT0 roCcyapCTBEHHOIo peecTpa 3anncemn akToB rpaxkgaHckoro coctosiHus — ®HC Poccuu;

6) cBedeHust O perMcTpaLnoHHOM yyeTe N0 MeCTY XUTenbCTBa U MecTy npedbiBaHuUs
— MB[] Poccuu;

7) cBefeHus, noaTBepXaatoLmMe KONMYeCcTBO rpaxaaH, 3apermcTpmMpoBaHHbIX No Me-
CTY XUTENbCTBA B XW/IOM MOMELLEHUN — ynpaBrstowas opraHusauns MHOroKBapTUPHOrO
Aoma nnbo pacyeTHbIN LEHTP;

8) [OOKyMeHTbl, noaTBepXKaaloLlme NpaBo NoSfib30BaHUS XUSbIM NOMELLEHNEM, 3aHU-
MaeMbIM rpaXxaaHUHOM M YfieHaMKn ero cembi (OOroBop, Opaep, peLleHne o NpeaocTaBneHum
XXWUITOro NOMELLEHUS U UHblE AOKYMEHTbI) — OpraH MecTHOro CaMoynpaBlieHUS;

9) peLlleHne 0 NPU3HAHUN XXNNOro AoMa (KUMOro NOMELLEHNS) HENPUIoAHbIM 4SS Npo-
XuBaHuna — degepanbHbii opraH UCNOMHUTENbHOW BacTh, OpraH UCNOMHUTENbHON BRacTtu
Pecnybnvkn TatapctaH, opraH MECTHOIoO caMoynpaBfeHus;

10) cBegeHnsa o nonyyeHUn coumanbHbiX BbINnat — MNMeHcnoHHbIN poHa Poccumnckon
depepaumm;

11) ceegeHunsa o goxoaax duamyeckoro nuua no popme no gopme Ne2-HADJT — PHC
Poccuy;

12) ceegeHuns o goxoaax nvua, ABnsaoLerocs MHanBnayanbHblM npegnpuHumaTenem,
no ¢opme 3-HOPJ1 — PHC Poccuy;

13) QOKYMeHTbI, NOATBEPXKAAOLWME OTHOLIEHNE rpaXkaaH K MHOW, onpeaeneHHon de-
AepanbHbiM 3akoHOM, yka3om [pe3ngeHTta Poccunckon degepaumm unm 3akoHoMm Pecny6-
nukn TatapcTaH KaTeropuun, MMetoLen npaso ObiTb MPUHATOMN Ha y4eT B KAa4YecTBE HyXXaato-
LLINXCS B XXUNbIX MOMELLEHUAX — YNOSTHOMOYEHHbIN OpraH;

14) ceBegeHns 0 NOCTAHOBKE Ha y4eT B HANoroBom opraHe gpuaunyeckoro nuuya (MHH) —
®HC Poccuu;

15) cBegeHns 0 CTpaxoBOM Homepe mHauBuayanbHoro nuuesoro cyeta (CHWJIC) —
lMeHcroHHbIM boHa Poccuiickon ®epepaunu:

16) ceBegeHuns o Hannyum TpaHcnopTHoro cpeactea — MB[ Poccun, MUC Poccuu;

17) DOKYMEHT, NOATBEPXKAAKLLMIA NOSTHOMOYMNS 3aKOHHOIO NpeacTaBUTENS 3aaBUTENS,
B CNny4yae nogaym 3asiBfieHusi 3aKkOHHbIM nNpeacTaBuTenem (B 4acTu CBUOETENbCTBA O poXae-
HUW, BblAHHOIO OpraHaMu 3annucy akToB rpaXgaHCcKoro coctoaHnsa Poccumnckon ®epepaumm,
UNn AOKYMEHTA, BblAAHHOIO OpraHaMu OMeKn U NoNeYnTenbLCTBa B COOTBETCTBUN C 3aKOHOAa-
TenbctBoM Poccuinckon ®egepaunn) — PHC Poccum, MNeHcnoHHbIn dooHa Poccuiickon depe-
pauumu;

18) npoBepka COOTBETCTBUA PaAMUITbLHO-UMEHHOW TPYNMbl, AaTbl POXAEHMs, nona u
CHWIC - MNMeHcunoHHbIM boHa Poccunckon ®epepaunu;

19) ceegeHus o gencTBuTenbHOCTM nacnopta — MB[ Poccuu;

20) cBegeHus 0 dakTe Bblgaun U cogepkaHum OOBEPEHHOCTU — eamHasi MHdopMauu-
OHHasi cuctema HoTapuara.

Cnocobbl nony4yeHns M NopsLooK NpeacTaBfieHUs OOKYMEHTOB, KOTOpble 3asdABUTENb
BMpaBe NpeacTaBUTb, onpeneneHbl NyHKTOM 2.5.6 HacToswero pernameHTa. 3anpewaeTcs



TpeboBaTb OT 3aABUTENS BbiLlENEPEYNCIIEHHbBIE JOKYMEHTbI, HAXOASLMNECS B PACMOPSIKEHUN
rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro caMOynpaBSieHUs U UHbIX OpraHu3aLumin.

2.6.2. 3aaBuTenb Brnpase NpefocTaBUTb AOKYMEHTbl (CBeAEeHUA), ykasaHHble B Noa-
nyHkTax 1 - 17 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernamMmeHTa, B (oopMe 3MeKTPOHHbIX JOKY-
MEHTOB, 3aBEPEHHbIX YCUINEHHOWN KBaNMPULMPOBAHHOW NOAMUCHLIO MWL, YNONIHOMOYEHHbIX Ha
co3faHue 1 nognucaHue Taknx JOKYMEHTOB, Npu nogaye 3asiBfieHns.

2.6.3. HenpeactaeneHne (HecBoeBpeMeHHOEe npeacTaBfieHne) yKkasaHHbIMU B MYHKTe
2.6.1 agMMHUCTPAaTMBHOIO perfnameHTa opraHaMmm rocygapCcTBeHHOW BnacTu, opraHamm MecT-
HOro camoyrnpasfeHns, opraHn3aunsaMm 4OKYMEHTOB U CBEAEHUN HE MOXET ABNATbLCA OCHO-
BaHWeM 115 OTKasa B NpefoCTaBfieHUM MyHULMNANbHOW YCyri.

2.6.4. flomkHOCTHOE NnLO U (Unn) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1 agMuHUCTpa-
TMBHOIO perfamMeHTa OpraHoB M OpraHmMsauun, He npencTaBuBLUME (HECBOEBPEMEHHO Npea-
CTaBMBLUME) 3aMpPOLUEHHbIE N HAXOAALWMNECS B pacrnopsiKeHUN AOKYMEHT UM CBeAEeHWs, noa-
nexaT agMUHUCTPATUBHOW, ANCLUUMNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogaTenscTtBoM Poccuickon ®egepaunn.

2.6.5. 3anpelwaeTcsa TpeboBaTh OT 3asiBUTENS LOKYMEHTbI CBEAEHUS, B TOM YuCre noa-
TBEpPXJalLMe BHECEHME 3aaBUTENEM MNnaTbl 3a NpegocTaBfeHne MyHUUMNanbHOW yCnyru,
HaxoAdaLMeCs B pacnopsiKeHUn rocygapCTBEHHbIX OpraHoB, OpPraHOB MECTHOro caMoynpas-
NEeHns 1 NoABEAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unm opraHam MecTHOro camoynpas-
neHnsa opraHmnsaunm.

HenpencraBneHue 3asBuTenemMm AOKYMEHTOB, COAEPKALLMX CBEAEHUS, KOTOPbIE HAaXo-
AATCA B pacrnopsXXeHUM rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOro camoynpaBfieHus u
noaBeAOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unM opraHaMm MecTHOro camoyrnpaBfieHUs
opraHusaumn, He SIBNSIeTCA OCHOBaHMEM 115 OTKa3a 3asBUTESNIO B NpeaoCcTaBneHnn MyHULM-
nanbHOW yCnyru.

2.7. V\cyepnbiBaloLwmi nepeyeHb OCHOBaHMM ANg OTKasa B nNpueme LOKYMEHTOB, HE00-
XOANMBIX ONs NpeoCTaBneHuss MyHUuunansHoOm ycnyrm

2.7.1. OcHoBaHMsIMM 1151 OTKa3a B Npueme JOKYMEeHTOB, He0OX0AMMbIX ANs NpeaocTaB-
NeHnst MyHUUMNanbHOM yCryrn, SBRSOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbI codepXaT NoAYMCTKA U UCnpaBneHus
TEeKCTa, He 3aBepeHHbIe B NOpsAaKe, YCTAaHOBNEHHOM 3akoHoaaTeNnbcTBoM Poccunckon depe-
pauuu;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISeT B MOSTHOM
ob6beme Ucnorb3oBaTb MHPOPMALINIO N CBEAEHUS, coAepXallmMecsa B JOKyMeHTaxX Ans npeno-
CTaBreHMUs MyHULMNAnbHOW yCnyru;

3) npeacTaBneHHble JOKYMEHTbI NN CBEAEHUS yTpaTuiv CUny Ha MOMeHT obpalleHus
3a MyHUUMNANbHOW YCryron (OOKYMEHT, YAOCTOBEPSIOLNIA NONHOMOYMS NpeacTaBuTens 3a-
ABUTENS, B criydyae obpalleHuns 3a npegocTaBneHnemM MyHULMNanbHOM YCryru ykasaHHbIM fun-
Lom);

4) nogaya 3asaBneHus O NpefocTaBneHu MyHUUUNAnNsHOW YCNyrm n JOKYMEHTOB, He-
06Xx0ANMBbIX A58 NpefoCTaBeHNa MyHUUMNANbHOW YCIyrn, B 3NEeKTPOHHOM dhopMe C HapyLue-
HMEeM YCTaHOBMEHHbIX TpeboBaHWiA;

5) HEKOpPPEKTHOE 3anonHeHne ob6s3aTenbHbIX NOen B opMe 3asiBNIEHNS, B TOM YUChe
B MHTEPAKTMBHOW hopMe 3asaBrneHnsa Ha PecnybnnkaHckom noptane (He4oCToBEPHOE, HEMOS-
Hoe, NMMBOo HenpaBuUIbHOE 3amnofHEHNE);

6) NnpeacTaBneHne HEeNosTHOro KOMMeKTa AOKYMEHTOB, He0b6XoAMMbIX AN npeaocTas-
NeHNst MyHUUUNanbHOW YCIyru;

7) 3agBneHMe O NpeaocTaBNeHUN YCnyrn nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro CaMOyrnpaBfieHUs UNW OpraHm3aunto, B MOSTHOMOYMS KOTOPbIX HE BXOAMUT
npegocTaBfieHne MyHULMNAaNbHON yCnyru;



8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 PepepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 aneKTpOHHOW MOANUCK» YCIOBUIA NPU3HAHUA OENCTBUTENBHOCTH,
YCUNEHHOW KBaNnUUUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWI AN OTKkasa B Npueme JOKYMEHTOB, HeODXoaNMbIX A5 no-
NyYeHUs MyHULMNAnsHOM yCnyru, SBAsSeTCA ucHepnbiBaroLwmMm.

2.7.3. 3anpellaeTcs oTKasbiBaTb B NpMeMe 3asiBfIeHNS U UHbIX JOKYMEHTOB, Heobxoan-
MbIX 4S5 NpeAoCTaBneHna MyHUUUNAanbHOM yCryru, B cnyyYyae ecrnv 3asiBfieHne U JOKYMEHTHI,
HeobOxoguMble ANdA NpeaoCcTaBfieHnss MyHUUMNanbHOW YCNyru, nogaHbl B COOTBETCTBUU C UH-
dopmaumen o cpokax n nopsgke npegocTaBneHns MyHUUMnansHom ycnyrn, onyenmkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. NcyepnbiBaowmii nepevyeHb OCHOBaHUW ANA NPUOCTAHOBIIEHUS WM OTKasa B
npegocTaBfieHUM MyHULIMNAITbHOW YCIyrn

2.8.1. OcHoBaHuM Ansa NpegocTaBneHns NPUoCTaHOBEHNE MYHULMNATbHOW YCIYTn He
npegycMOTPEHO.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBfieHUM MyHULMNANbHOW YCIyru:

2.8.2.1. VcyepnbiBatowmin nepeyeHb OCHOBaHUM 4S5 OTKasa B NpeaocTaBneHnn MyHU-
umMnanbHOM yCnyru:

1) Hanuuyue B AOKYMEHTax, NpeAcTaBfeHHbIX rpaxgaHamu, HeA4OCTOBEPHOM U (Unun)
HEernonHom nHgopmaLunu;

2) OTCYTCTBME Yy rpaxgaH OCHOBaHUM AOS19 NPU3HaAHMS ManouMyLuMn C y4eTOM UX
UMYLLIECTBEHHOIO MOSIOXEHWS;

3) OTCyTCTBME Yy rpaXaaH OCHOBAHUN ANSA MPU3HAHUA HY>KOAKOLWNMUCA B XUITbIX NOMe-
LLIEHNAX, NPeAoCTaBAsiEMbIX NO JOroBOpaM COLMarbHOro Hamva;

4) OTBeT rocyaapCTBEHHOro opraHa, opraHa MeCTHOro camMoynpaBfieHusl, OpraHu3a-
UMW HA MEeXBELOMCTBEHHbIN 3anpoc CBUAETENbLCTBYET 00 OTCYTCTBUM JOKYMEHTa U (MNK) UH-
hopmaLmm, HeOBXOOUMBIX OS1S NPUHATUSA rPaXaaH Ha yYeT B KayecTBe HYXXOALWNXCA B Xu-
NbIX NOMELLEHNAX, €CNN COOTBETCTBYIOLUNIA AOKYMEHT He Bbln npeacTaBreH 3asBuTernieM no
cOBCTBEHHOM MHULUMATUBE, 3a UCKITIOYEHNEM CrlyYaeB, eCcnmn OTCYTCTBME Takux 3anpalmBae-
MbIX JOKYMEHTa UM MHOpMaLmm B PacnopsikeHUN Takux OpraHoB UMW opraHu3aunin noa-
TBepXJaeT NpaBo COOTBETCTBYIOLLMX rpaXaaH COCTOATb Ha yYeTe B Ka4eCTBe HYXAatLmxcs
B XWUINbIX MOMELLEHUSIX;

5) npepacTtaBneHbl 1 (MK) NONyYeHbl MO 3anpocy AOKYMEHTbI, KOTOpble He MOATBep-
XOatT NpaBo rpaxaaH CoCTOATb Ha yyYeTe B KAYEeCTBE HYXXOAIOLWNXCS B XUNbIX MOMELLEHUSIX;

6) He MUCTeK yCTaHOBMEHHbIM 3aKOHOAATENbCTBOM CPOK CO AHA COBEpPLUEHUS rpaxaa-
HaMu OeNCTBUN, B pe3yribTaTe KOTOPbIX YKasaHHble rpaxkgaHe MoryT ObiTb NpU3HaHbl HyXaa-
IOLLIMMUCS B XUIbIX NOMELLEHUAX.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNansHOW yCnyru
ABNSAETCA UcYepnbiBaOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBNEHNUN MYHULMNANBHOW YCIyrn B Criyvae,
ecnu 3asBrieHne o NpeaocTaBfeHnn MyHUUMNANbHOW YCNyrn NogaHo B COOTBETCTBUU C WH-
dopmaumen o cpokax n nopsgke NnpeaocTaBneHns MyHULMNansHoM ycnyri, onyonmkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopsagok, pasmep M OCHOBaHWA B3MMaHWA roCy4apCTBEHHOW MOLUSIMHBI UTU MHOWN
nnaTtbl, B3MMaeMown 3a NnpeaocTaBneHne MyHULMnanbHON yCcnyru

MyHuuunanesHas ycrnyra npegocraBsnsieTcs Ha 6e3803mMe3qHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXOAUMbIMM WU 0Bs3aTeNbHbIMU ANS
npegocTaBfieHns MyHULUNANbHOW yCnyru, B TOM YMCe CBeAEHNS O LOKYMEHTE (JOKyMeHTax),
BbldaBaeMoMm (BbldaBaeMbix) OpraHu3aumsiMy, y4acTBYHOLWMMY B NPeSOCTaBEeHUN MyHULM-
nanbHbIX yCryr

MpepoctaBneHne HeobxoaMmbIx U 06s1I3aTENbHBIX YCINYr HE TpebyeTcs.



2.11. MNopsagok, pasmep U OCHOBaHWA B3UMaHWA NnaTbl 3a NpeocTaBreHue yenyr, KoTo-
pble ABNATCA HeobxoauMbiMM M 0BA3aTeNbHbIMW NS NPEeAOCTaBNEHNS MYHULMMNANbHON
ycnyru, BKItoYas nHgopmaumuio 0 MeToavke pacyeTa pa3sMepa Takou nnatbl

MpepocTtaBneHne HeobxoanMbIX N 06s3aTeNbHbBIX YCyr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXUAaHUA B odepeaun npu nogade 3anpoca o npegocrasre-
HUM MYHULMNANbLHOW ycnyru, ycnyru, npegocTaBnsieMon opraHusauuen, ydacTsyloLllen B
npegocTaBfieHUM MyHULMNANbHOW YCNYrn, U Npy NoslyYeHnn pesynbTaTa npeaocTaBneHns Ta-
KNX ycnyr

2.12.1. Bpems oxugaHua npu nopgadvye 3asBreHUA Ha MofydeHne MyHULMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. lpun nonyyeHun pesynbTaTa NpeaocTaBneHns MyHULMNAanbLHON yCnyru Makcu-
MarnbHbIA CPOK OXMUAAHUSA B oMepean He AOSMKeH npesbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsiaok perucrpauum 3anpoca 3asiButens O npefocTaBfeHun MyHULU-
nanbHOW yCnyru u ycnyru, npegocraBngaemMon opraHu3aumen, ydacTeyroLwen B npegocTasre-
HUM MyHULMNANBHOW YCIYrn, B TOM YAUCHE B 3NIEKTPOHHOM (hopme

2.13.1. MNMpwn nnyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHus 3asiBUTento Bblaa-
eTca pacnucka s AUC ML c pernctpaumoHHbIM HOMEPOM, NOATBEPXAAOLWUM, YTO 3asBrie-
HWe OTnpaBneHo, N faTon nogayvn 3asaBreHus.

2.13.2. lNpun HanpaBneHun 3asBrneHna nocpeactsoM EanHoro noptana, PecnybnukaH-
CKOro nopTarna 3asiBuTesb B AeHb Nofayun 3asiBfieHnst NonyyaeT B NMMYHOM KabuHeTe Pecny6-
NIMKaHCKOro nopTarsna v no af1eKTPOHHON NoYTe yBeAoOMIIEHNE, NOATBEpXKAaloLLee, YTO 3asiBre-
HWe OTNpaBrieHO, B KOTOPOM yKa3bIBalOTCA pPerMcTpaumoHHbIA HOMEP 1 AaTa nodadvn 3assne-
HUS.

2.13.3. MNpu nuyHom obpaLleHmnn B OpraH B AeHb Nogayun 3adBreHns yrnosTHOMOYEHHbIM
AOIMKHOCTHBLIM NuuomMm OpraHa 3asBuTesNo BblAaeTCsa pacnvcka u3 aBToMaTu3npoBaHHOW WH-
dopmMaunoHHON CUCTEMbI, NpeaHasHa4YeHHoOW ONfs OKa3aHWsA rocyAapCTBEHHbIX U MYHUUM-
narnbHbIX YCIyr, C pErmcTpaunoHHbLIM HOMEpPOM, AaTOW NoAdayu 3asBneHnsa n nepeyHem npea-
CTaBMNEeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX MpenoCcTaBnsieTcs MyHULunanbHas
ycnyra, K 3any oxuvgaHus, Mectam And 3anosfiHeHUsA 3anpocoB O NPeaoCcTaBneHnn MyHULM-
nanbHOW ycnyrn, MHPOPMaLMOHHbIM CTeHAaM ¢ obpasuammn Ux 3anofiHEHNA U nNepedHemM [o-
KyYMEHTOB, HEOBXOOUMBIX ANA NpeAoCTaBNeHNa Kaxaon MyHUUMMNanbHOW ycnyru, pasmeLle-
HUIO U 0CPOPMIIEHUIO BU3YyaribHOW, TEKCTOBOM U MyMbTUMEAUMHON MHOopMaLMn O nopsaake
npegocTaBfieHNsa Takom yCrnyru, B TOM Yucne Kk obecneyeHunto 4OCTYNHOCTU A8 MHBaNWaoB
yKa3aHHbIX 06 bEKTOB B COOTBETCTBUM C (hefieparibHbIM 3aKOHO4ATENbCTBOM W1 3aKOHOAATe b-
ctBom Pecnybnukn TaTtapcTaH 0 couunanbHOM 3almTe NHBannaoB

2.14 1. lNpepocTtaBneHne MyHMUMNansHOW YCNyrn ocyLwecTBNsSeTCcs B 34aHUAX U NoMe-
LLIEeHNAX, 060pya0OBaHHbLIX NPOTMBOMOXAPHON CUCTEMON U CUCTEMOM NOXaPOTYLUEHUS, HEOD-
xoanmon mebenbto Ang oPopMeHNa JOKYMEHTOB, MHPOPMaLMOHHBIMU CTEHAAMM.

BuayanbHas, TekctoBas u MynstumMeannHaa nHpopmaumna o nopsgke npegocraBneHuns
MYHULMNANbHOM YCrnyrn pasmellaeTtca B yOobHbIX NS 3asBUTENen Mecrtax, B TOM 4ucne C
y4eTOM OrpaHM4YeHHbIX BO3MOXHOCTEN MHBANVAOB.

OcyuwecTtBnsawTca Mepbl No obecnevyeHto MHBanNMaam, B TOM YUCIie MUCMOMb3YHOLWUM
Kpecrna-Konackn n cobak-npoBOAHUKOB, YCNOBUIA OOCTYNHOCTU 34aHUs, NOMELLEHUIA U YChyr,
BKItOYas:

- ycnosus ons 6ecnpenaTCTBEHHOro A0CTyNa K 34aHWI0 U NOMELLEHUAM, a Takke npeno-
cTaBnsemMbIiM B HUX yCriyram;

- ycnosus ang 6ecnpensTCTBEHHOro NOMb30BaHWUS CpeacTBamMu CBA3N 1 Hopmauuu;

- BO3MOXHOCTb CaMOCTOATENbHOro rnepeaBmXeHnsa no Tepputopumn, Ha KOTOpPoKr pacno-
noXeHbl 00bEKThI, BXOAA B Takne 06bEKTbI U BbIXOAA U3 HUX, MOCaAKM B TPaHCNOPTHOE cpea-
CTBO Y BbICaJKN U3 HErO, B TOM YMCIIE€ C UCMONb30BaHNEM Kpecna-KOSACKM;



- CONPOBOXAEHNE UHBANNA0B, UMEKLLNX CTOMKME PacCTPONCTBA PYHKLNKN 3pEHNSA 1 Ca-
MOCTOSITENbHOIO NEPEeABMXKEHMNS, U OKa3aHWe UM MOMOLLM B 34aHWUM Y MOMELLEHUSX;

- Hagnexauiee pasmeLlleHne obopyaoBaHUA U HocUTeNen MHopmaumm, Heo6xoanuMbIX
ansa obecnedeHnss 6ecnpensaTCTBEHHOrO AOCTyna MHBANUAOB K 34aHWO, MOMELLEHUSM U K
ycryram ¢ y4eTOM OrpaHUYEHU UX XN3HEAEATENbHOCTMY;

- oy6nupoBaHMe HeobxoaMMon A51si MHBanNnaoB 3BYKOBOW N 3pUTENbHON MHpopMaumun, a
Takke Hagnucemn, 3HaAKOB U MHOW TEKCTOBOW U rpacpnyeckon MHopmMauun 3Hakamu, Bbinorsi-
HEHHbIMW pernbedHO-ToYeYHbIM WpudToM Bpanns, gonyck cypaonepesogyvmka n Tudnocyp-
aonepeBoayuka;

- [ONYCK B 34aHNe 1 noMeLLeHns cobakm-npoBoOAHMKA NPU HAaNM4nMm JoKymMeHTa, noaTBep-
Xpawwero ee cneuuansHoe obyyeHne u BbligaBaemMoro rno oopme 1 B nopsgke, KoTopble
onpegenaTcs deaepanbHbiM OPraHoOM UCMNOMHUTENBHOW BAacTU, OCYLLECTBNSAOLWNM (DYHK-
U1K No BblpaboTKe 1 peanusaumm rocygapCTBEHHON NOMUTUKMA U HOPMaTUBHO-NPaBOBOMY pe-
rynMpoBaHuio B cdhepe coumarnbHON 3almThl HAcCeneHus;

- OKasaHue COoTpyaHUKamMu, NpeaoCTaBnsoWMMI yCyri, NOMOLLX UHBaNungam B npe-
ofoneHun 6apbepoB, MeLLaKLLMX MOMYYEHMUIO MU YCAYT HapaBHe C APYrMMU NMLaMM.

2.14.2. TpeboBaHusa B Yactn obecneyeHnss 4OCTYNHOCTU ANs MHBaANMAoB 0ObEKTOB, B
KOTOpPbIX OCYLLECTBNAETCS NpefoCTaBneHme MyHUUUnanbHoOM ycnyrn, n cpeacTts, CNonb3ye-
MbIX MPU NPeaoCTaBNEHNN MyHULMNANbHOW YCNyrn, KOTOpble ykasaHbl B noanyHktax 1 — 4
nyHkTa 2.14.2. agMMHUCTPATMBHOIO perriameHTa, NpUMEeHsItoTCa K obbekTaM 1M cpencTBam,
BBEAEHHbIM B 3KCMMyaTauuio WNU npoweawmMm MOAEPHMU3aLMNI0, PEKOHCTPYKUMIO nocrne 1
nonsa 2016 ropa.

2.15. MNokasaTenu QOCTYNHOCTU U Ka4yeCcTBa MyHULUNANbHOW yCNyrn, B TOM YMCne Konm-
4eCTBO B3aUMOAENCTBUI 3asBUTENSI C AOIMKHOCTHLIMU NML @MW NpU NPeaoCTaBNEHNUN MyHK-
uunanbHOM ycrnyrm n Ux NpOAOIKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUs MHopMaLmm O Xoae
npegocTaBfieHNsa MyHUUUNanbLHOM yCryru, B TOM YACHE C UCMOSb30BaHUEM MHAOPMaLIMOHHO-
KOMMYHUKaLMOHHbIX TEXHOSOMMW, BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYyYEHUS MYHULN-
nanbHOW ycryrn B MHOroOyHKLUMOHaNbHOM LieHTpe NpefoCTaBeHns rocyaapCTBEHHbIX U My-
HULMNanbHbIX yCryr (B TOM Yncne B NosiHOM o6beme), B ntobom TepputopransHOM nogpas-
AeneHnn opraHa UCNOMHUTENBbHO PacnopsAMTENbHOIO opraHa MeCTHOro caMoynpaBfeHus, No
BbIGOpY 3asBMTENS (AKCTEPPUTOPMAnbHbBIA NPUHLKM), NOCPELCTBOM 3anpoca O npeaocraBne-
HUWN HECKOJSTbKNX rocyAapCTBEHHbIX U (MNN) MyHUUUNANbHBIX YCNyr B MHOrO(YHKLMOHAIbHbIX
LUeHTpax npeaocTaBfeHnsa rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNYr, NpeayCMOTPEHHOro
ctatben 15.1 ®epgepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. lNokasaTenaMn OOCTYNHOCTU NpeaoCTaBfeHUss MyHULUNansHOW ycnyrn asns-
toTCA:

pacnosioXXeHHOCTb NMOMELLEHUS, B KOTOPOM BedeTcHa npueM, Bbldavya AOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobxoAMMOro KonmyecTsa CneunanncToB, a Takke NoMeLeHUN, B KOTOPbIX
OCYLLIeCTBNAETCHA NpMEM JOKYMEHTOB OT 3asBUTENEN;

Hanu4mne ncyepnbiBatoLen nHopmaumm o cnocobax, Nopsake U cpokax npegocrasne-
HUSA MYHULMNANbHOM YCINyrn Ha MHOPMAaLMOHHbIX cTeHaax, EanHom nopTtane, Pecnybnukan-
CKOM nopTane, odmunanbHOM canTe MyHULMNANIbHOro panoHa;

oKasaHwue NoMoLLM UHBanNnaam B NpeoaoneHnn 6apbepos, MeLLarLWnX Noy4YeHUo MU
yCrnyr HapasHe C ApYrmMun fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nornyyeHns pesyrnbtata MyHULMNAanbHOW YCRyru;

3) oTcyTcTBME 060CHOBAHHbBIX Xanob Ha HapyLeHNa agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONU4eCcTBO B3aNMOLENCTBMI 3aABUTENS C AOSMKHOCTHBIMU Nuuamu (6e3 ydeta KoH-
cynbTaunn):
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B3anmogencTemne 3aasutensa ¢ pabotHmkamm OpraHa unu ML npyu npegoctaBneHun
MYHULMMNanNbsHOW YCryrn OCyLLEeCTBIISETCA OAMH pa3 Npu NpeacTaBieHun 3asBfieHUsi CO BCeMU
Heo6XxoAMMbIMUN OOKYMEHTAMMU;

OLMH pa3 B cnyyae HeobXoaMMOCTM NonyvyeHuns pesynbTaTta NnpeaocTaBneHnss MyHULN-
nanbHoun ycnyrn B OpraxHe nnu M®L| B bopme ak3emnnspa 3NeKTpOHHOro AOKyMeHTa Ha Oy-
MaXHOM HocuTene.

MpoJomKNTENBLHOCTE OAHOMO B3aUMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU NULamm
npu NpegocTaBfieHn MyHULMNANIbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenNb BNpaBe OLEHUTb Ka4yeCcTBO NpeaocTaBeHns MyHUUMNAnNsHOM YCryrn ¢ no-
MOLLbKO YCTPONCTB NOABWXHOW paanoTenedOoHHON CBA3W, C ucnonb3oBaHnem PecnybnukaH-
CKOro noprana, TepMUHaribHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNAnNsHOW YyCryrn MoXeT ObiTb
nosilydyeHa 3asiButeniem B IM4HOM kabuHeTe Ha EguHom nopTtane, PecnybnukaHckom nopTane,
B OpraHe, MOLI.

2.15.4. lNMpepocTaBneHne MyHMLMNansLHOW ycnyrn ocywectenseTcs B io6om MOLL no
BbIOOpY 3aABUTENSA HE3ABUCUMO OT MECTa ero XUTeNbCTBa U MecTa (PakTUYeCcKoro NpoXxu-
BaHUs (nNpebbiBaHWs) Ha TeppuTopumn Pecnybrnvku TaTtapctaH MO 3KCTeppuTopuanbHOMY
npuHLUMMy.

MyHuuMnansHas ycrnyra B COCTaBe KOMMSIEKCHOrO 3anpoca He NpefoCcTaBseTcA.

2.16. NHble TpeboBaHus, B TOM 4YuCrie y4yuTbiBarowmMe 0CoBEHHOCTN NpenoCTaBneHus
MYHULMMNANbHOM YCNyru no aKCTeppuTopuanbHOMy NpUHLMNY (B cryyae, ecnv MyHULunarnb-
Hasa ycrnyra npefocTaBrisieTcsl N0 3KCTeppUTOpUanbHOMY NPUHLUNY) U OCOBEHHOCTU Npeao-
CTaBNeHUss MyHULMNanbHOM yCryrn B 35IEKTPOHHON hopme

2.16.1. lMpn npegocTaBneEHNN MyHULMNANBHOW YCNYrn B 3NIEKTPOHHOM (bopme 3asBu-
Tenb Brnpase:

1) nony4nTb MHOPMAaLMIO O NMopsaKke M Cpokax MpedoCTaBNEeHUA MyHULMMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHne o npegocTaBneHnn MyHUUMNanbHOW YCIyrn U Hble LOKYMEHTHI,
HeobxoauMble ANa NPeocTaBeHns MyHUUMNANbLHOW yCryrn, B TOM YMCHe JOKYMEHTbI U UH-
hopmaLmio, SNEKTPOHHbIE 0Bpa3bl KOTOPLIX paHee Oblny 3aBepeHbl B COOTBETCTBUM C MyHK-
ToM 7.2 yactn 1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oaHmem Pecnybnm-
KaHCKoro noprana;

3) nonyuynTb cBEAEHMS O XOAe BbIMOMHEHUS 3as8BfIEHM O NpPeoCTaBeHnn MyHULN-
nanbHOW yCnyru, Nof4aHHbIX B 3NIEKTPOHHON (hopMe;

4) OCyLWeCTBUTb OLEHKY Ka4yecTBa NpeoCTaBleHns MyHULMNAnbHON yCnyru;

5) nonyuyuTb pesynbTaT NpegocTaBfeHns MyHULMNAansHOM ycrnyrn B oOpMe 3NEeKTPOH-
HOro JOKYMEHTa;

6) nopatb xanoby Ha peweHne n gencreune (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHULMNanbHbIX criyxawux nocpeactsoM PecnybnvkaHckoro noptana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc agocyaebHoro (BHecynebHoro) obxanoBaHus peleHnn n gencteun (6espencrans),
COBEPLUEHHbIX MPX NpPefoCTaBeHNN rocyaapCTBEHHbIX U MyHULMMAMNbHbIX YCyr opraHamu,
NpegocTaBAOWNMN  TOCYLapPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYyru, WX LOMKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU 1 MyHMLUMNANbHBIMA CIyXXalMMu;

7) NPOMTU aHKeTMpoBaHWe (NpeabsBrieHMe 3asBUTENO NePEYHs BOMPOCOB U UCHepPrbl-
BalOLLIEero nepeyvHs BapMaHToOB OTBETOB Ha YKa3aHHble BONPOChHI) B Liensix onpeaeneHus Bapu-
aHTa rocyaapCTBEHHOW YCryrn, MpeayCMOTPEHHOro aAMWHUCTPATUBHBLIM pPerfiaMeHToOM
npefocTaBieHNs rocya4apCTBEHHON YCNyrM, COOTBETCTBYHOLLErO Npu3Hakam 3asaBUTenNs;

8) nonyunTb BapuaHT NpeaocTaBfeHNss rocyaapCTBEHHOW YCryru, npeagyCcMOTPEHHOro
aAMWHUCTPATUBHbLIM PErfnaMmeHToOM NpeaocTaBreHnst rocygapCTBEHHOW YCIYyTri.



2.16.2. dopmupoBaHmMe 3aaBNEeHNs OCYLLECTBNSAETCHA NOCPeACTBOM 3aMnofTHEHNSA dNek-
TPOHHON bopMbl 3aABneHns Ha EanHom nopTane, PecnybnnkaHckom nopTane 6e3 Heobxoam-
MOCTW OOMONHUTENbHOM NoAaymn 3asBreHns B Kakon-nnbo nHom dopme.

2.16.3. Mpwn cbopmmnpoBaHumn 3aaBneHnss obecrneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPaHEHUs 3asiBfIEHUS U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX ANs NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMU OAHOW 3SIEKTPOHHOM
dopMbl 3asdBNeHUs npu obpaweHnn 3a ycnyramu, npegnonaralowumMi  HanpasneHue
COBMECTHOIO 3asiBfIEHNSI HECKOSNbKUMU 3a8BUTESNSIMU;

3) BO3MOXHOCTb Ne4yat Ha OymMaxHOM HocuTerie KOMUW SNEKTPOHHOW dopMbl
3adaBneHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hOpMy 3asiBfieHUs] 3HAYEeHUN B
no6boM MOMEHT MO XenaHuo Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 BO3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUI B AM1EKTPOHHYIO (DOPMY 3asiBIIEHWS;

5) 3anonHeHue nonen 3neKTpoHHOW (bopMbl 3asiBNiIEHNSA 40 Havana BBoAa CBeaeHuMn
3agBuTeNieM C MCNonb3oBaHWeM cBedeHun, pasmeweHHbix B ECUA, un  cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTu, Kacalllencs CcBedeHun,
OTCYTCTBYHOLIMX B €QUHON cUcTEME naeHTuduKaLmm n ayteHTuukaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ft0OOM M3 3TANOB 3arnOSIHEHUS ANEKTPOHHON POPMbI
3asiBrneHunsa 6e3 notepu paHee BBEAEHHOW MHpopMaLnu;

7) BO3MOXHOCTb JOCTyna 3asdBUTENS K paHee NoAaHHbIM UM 3asiBIEHNAM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3aSIBIIEHNAM - B TEYEHUNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyuwlecTBnsieTcs
nocpeacteom PecnybnnkaHckoro noptana, tenegoHa KoHTakT-LueHTpa ML,

3aaBUTENIO NPenocTaBnsieTCss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ans
npuema gaty u Bpems B npegeniax yCTaHOBMIEHHOrO B MHOrOoQYHKUMOHANbHOM LIEHTpEe
rpadgpuka npmema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaETCA 3a CYTKM 40 HACTYnfeHnsa 3Ton aatbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anvcu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoaANMMO ykasaTb 3anpallnBaeMble CUCTEMON JaHHbIE, B TOM YUCHE:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaNM4YUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThLI (MO XenaHuo);

xXenaemyto gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHUMW, KOTopble coobwmn 3aaBuTENb  NpU
npenBapuTENbHOM 3anucn, AOKyMeHTaMm, NpeacTaBfeHHbIM 3asiBUTENEM Mpu JIMYHOM Npueme,
npenBapuTenbHasl 3anMcb aHHYNMPYETCA.

Mpn ocywecTBneHnn npeaBapuTENbHON 3anncu  3assuTtento  obecneymnBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TalloH-NoATBepxAeHue. B cnyyae, ecnu 3asButenb coobwmT
agpec 9reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpaBnseTcsa MHgopmauus o
noaTBEPXAEHUM NpeaBapuUTENbHON 3anncn ¢ ykasaHMeM AaTthl, BDEMEHU U MeCTa npuema.

Mpn ocywecTBNeHNUN NpeaBapuUTENbHOM 3anucK 3asBuTenb B 06s3aTenbHOM Nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeENibHas 3anMcb aHHYNMPYETCS B CyYae ero HesIBKU Mo
ncTedeHmn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHn npuema.

3agaButens B Ntoboe Bpems BNpaBe 0TKasaTbCHA OT NpeaBapuUTEnbHOM 3anmcu.

3anpelaeTcs TpeboBaTb OT 3asiBUTENS COBEPLUEHUS MHbIX OEWCTBUN, KPOME NPOXOXK-
AeHusa ngeHTudmnkaumm n ayTeHTUdmKaLmnm B COOTBETCTBUN C HOPMATMBHbIMU NPaBOBLIMU aK-
Tamu Poccuickon ®epepaumm, ykasaHus Lenv npuemMa, a Takke npegoctaBeHns CBeaeHUH,
HeobOXxoOQMMbIX ANs pacyeTa ANUTENbHOCTM BPEMEHHOIO MHTEpBana, KOTopbid Heob6xoanmo
3abpoHnpoBaTtb Ansa npuema.



3. CocraB, nocnenoBaTesribHOCTb U CPOKM BbINOJNTIHEHUA aAMUHUCTPATUBHbLIX NMpoLue-
Aayp, TPGGOBaHMH K nopsaKky ux BbinoJyiHeHUA, B TOM Hucne 0COOEHHOCTU BbINOJIHEHUS
aaAMUMHUCTPATUBHbIX Npoueayp B 3neKTpOHHOVI d)opme, a TaKkKe 0COOeHHOCTU BbINOJI-

HeHnss agMMHUCTPAaTUBHbIX Npoueayp B MHOFO(*)yHKLIMOHaﬂbeIX UeHTpax

3.1.1. NpegocraBneHne MyHMLMNaNbLHOW yCryru BKtoyaeT B cebsa cneayrowme agmu-
HUCTpPaTUBHbIE NpoLeaypbl:

1) KOHCYIbTUPOBaHUE 3asBUTENS;

2) NPUHATME U PacCMOTPEHUE KOMMIEKTa JOKYMEHTOB, NPeACcTaBeHHbIX 3asgBUTenemMm;

3) HanpaBneHne MeXxBeOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBylLMe B NpeaocTas-
NEHUN MyHULMNANbHOW YCRyru;

4) noaroTtoBKa pesyfibTaTta MyHULMNANLHOW YCNyru;

5) Bblgava (HanpaBneHune) 3asBUTENO0 pedynbTaTta MyHUUMNanbHOW yCryru;

6) ucnpaeneHne TeXHUYECKON OLLUNBKN.

3.2. OkasaHue KOHCybTauumn 3asiBUTENIO

3.2.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMseTca
oOpalleHne 3asiBuTend no BOMpocaM, CBSA3aHHbIM C NPeAoCcTaBfieHMEM MYyHMLMNANbHON
ycnyru.

[OMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 32 BbINOSHEHWE agMUHUCTpPa-
TMBHOW Npouenypsbl, ABNgeTCs:

npu obpatleHnn 3aasutens B8 MeL|, — paboTHnk ML,

npu obpaweHnn 3aasutena B OpraH — crneumanuct otgena (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).

3.2.2. 3aaBuTenb BnpaBe obpaTUTbCH 3a KOHCYyNbTauuen o nopsgke n cpokax npeno-
cTaBneHus MyHuumnansHom ycnyrn B MOLL nM4HO 1 no TenegoHy 1 aNeKTPOHHOM noyTe.

PaboTHnk MOL] koHCYyNbTUpYeT 3asiBUTENS, B TOM YKCIE NO COCTaBy, oopMe npeacTas-
NsSeMon JOKyMeHTaumMm 1 Apyrmm Bornpocam A58 NonyYeHns MyHUUMNanbHOW yCnyru.

3asBuTenb MOXeT NonyyYnTb MHopmMaLmio 0 nopaake NpegocTaBeHns MyHUUunans-
HoW ycnyrn Ha odumumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE NpoLedypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOSHS-
I0TCA B AeHb O0bpalleHuns 3aasuTens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX NpoLeayp SABASIOTCH: KOHCynbTauus
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM Ans
NONyYeHNa MyHULMNANbHOW YCryri.

3.2.3. 3agasutenb BnpaBe obpatntbca B OpraH no TenedoHy 1 3NEKTPOHHON noyTe, a
TaKke NnonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax npefocTaBfieHnsa MyHULMNanNsHOM ycrnyrn, B TOM Y1cre no coctasy, hopMe npeacras-
NseMon AOKYMeHTaumMm 1 ApyrMm Bonpocam 4518 NoyYeHNs MyHUUMNanbHOW yCnyru.

[OomMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsMU nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBMBaeMble HAaCTOALUM MYHKTOM, BbIMOSHS-
I0TCA B TeYeHue Tpex pabounx gHen co AHS nocTynneHns obpalleHus.

PesynbTatamun BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSIOTCS: KOHCYyNbTauum
no coctaBy, hopme npeacTaBngemMon JOKyMeHTaumm u Apyrmm Bonpocam, HeobxoammbiM ANd
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. MNpuHATME 1 pacCMOTPEHNE KOMMEKTa JOKYMEHTOB, NPeACTaBeHHbIX 3adBUTENEM

3.3.1. lNpuem JOKYMEHTOB ANA NpefoCTaBneHns MyHuuunansHon ycnyrm Yyepes MoL
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3agasutenb (NpencraButens 3assutensi) obpawaetca B MOLL ¢ 3anpocom o
NpegocTaBfiEHUN MyHULMNANbLHOW YCryrn M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aiIMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk MOL|, Begywwimi npmem 3asiBneHnn:



onpegenseT npegmMeT obpalleHus;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aiMUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npu NpeaocTaBfieHNN LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 aAMWUHUCTPATUBHOIO pe-
rnameHTa Ha 6ymMaxHOM HocuTerne, OCyLWecTBAsSeT CKaHMPOBaHWE NpeaCcTaBIEHHbIX JOKYMEH-
TOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3assneHme B AIC MOLY;

3arpyxaet B8 AIC MLl gokymeHTbl, NpeAcTaBrieHHble B 3fIEKTPOHHOW ¢hopMe unu
3MeKTPOHHbIE 0Bpa3sbl OTCKAHNUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpalLlaeT nognucaHHoe 3asiBfieHne U opurnHasbsl OyMaXkHbIX JOKYMEHTOB;

BblJaeT 3asiBUTENIO pacrnucKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE NpoLenypbl, YCTaHaBNMBaeMble HACTOSLLMM NMYHKTOM, BbIMOSHSA-
I0TCH B AeHb obpalleHuns 3assuTens.

PesynbTtatamu BbIMNOAHEHNA aAMUHUCTPATUBHLIX Npoueayp SIBASKOTCA: roTOBOE K OT-
npaBkKe 3asiBfieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsieT nakeT 4OKYMEHTOB, MPUHATBLIX OT 3aasutens B Op-
raH B 35IEKTPOHHOM dhopMe (B COCTaBe MaKeToB ASIEKTPOHHbLIX Aef) B TedyeHne ogHoro pabo-
Yero [Hs Co OHs obpalleHnsa 3aaBuTens B CTPYKTypHoe nogpasgenexHne MoLl.

PesynbTtatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp ABNATCS: 3asBreHue u
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLeNCcTBUS.

3.3.2. lNpuem goKkyMeHTOB Ans npefocTaBfieHna MyHULUMNANbHOW YCNYrn B SS1IEKTPOH-
Hon doopme Yepe3 PecnybnvkaHckuin nopTan.

3.3.2.1. 3assuTenb Ansa nogayun 3asiBfieHNs B 3NIEKTPOHHOM (popMe BbINOSMHSAET creay-
owme oencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NIEKTPOHHOIO 3asBMEeHNS;

3anonHsaeT Popmy AMEKTPOHHOrO 3asiBIIEHUSN, BKMOYAKOLWYO CBeAEHNS, Heobxoaumble
n obazaTenbHble ANs NpefoCTaBneHnss MyHULMNAnsHOW yCryru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOW hOpMe UMW SNEKTPOHHbIE 0B6pa3bl JOKYMEH-
TOB K OpPME 3MEKTPOHHOIO 3asBneHuns (npn HeobxoanMocTh);

noaTeepXgaeT (PakT 03HAKOMMEHUSA N Cornacus ¢ yCrioBUsMmM U NopsaKoM npeaocTas-
NeHnss MyHUUMNanbHOW YCyrn B 3feKTPOHHOW hopMe (yCTaHaBNMBaeT COOTBETCTBYHOLLYIO
OTMETKY O cornacuun B oopMe 3reKTPOHHOIO 3asBeHNS);

noaTeepXgaeT JOCTOBEPHOCTb COOBLLEHHbIX CBEAEHUN (yCTaHaBNMBaeT COOTBETCTBY-
IOLLYIO OTMETKY B (hOpME 3NEKTPOHHOIO 3asBIIEHUs);

OoTNpaBnAeT 3arofiHEHHOE 3NEKTPOHHOE 3asBfieHne (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHuUs);

3MEeKTPOHHOE 3asiBrieHMe MOANMUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.7 agMVHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomrneHve 06 oTnpaBke 3NEeKTPOHHOIO 3aABEHNS.

dopmaTHO-normyeckasi nposepka cCHopPMMPOBAHHOIO 3asBMEHUS OCYLLECTBNAETCS NO-
cne 3arnofiHeHUs 3asBUTENEM KaXaoro u3 rnosemn anekTpoHHon opmbl 3aasneHnsa. [Npu Bbl-
ABMIEHUN HEKOPPEKTHO 3anOfIHEHHOIO MO 3NIEKTPOHHON hOPMbI 3as8BNEHUS 3asBUTENb YBe-
AOMIISIeTCA O XapakTepe BbISIBIIEHHOW OLUNOKN 1 nopsake ee yCTpaHeHUs NocpeacTBOM WUH-
hopMaLMOHHOIo COOBLEHNA HEMNOCPEACTBEHHO B 3NIEKTPOHHON hopMe 3asiBNEHNS.



AOMUHUCTpaTMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYyHKTOM, BbIMOSHSA-
I0TCA B A€Hb obpalleHuns 3asBuTens.

PesynbTatamu BbINONHEHUS aAiMUHUCTPATUBHBLIX Npoueayp ABNAIOTCHA: 3NIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOLAENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSHEHNA aAMUHUCTPATUBHOW NpoLenypbl SBnseTca
NoCTynfneHne 3asiBNeHns N UHbIX JOKYMEHTOB, HEOBXOANMbIX ANs NpefoCTaBeHUss MyHULK-
nanbHOW yCryru.

[OMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 32 BbINOMHEHWE agMUHUCTpPa-
TMBHOW Mpouenypbl ABRAsSETCA cneumanncT otgena (ganee - JOMKHOCTHOE NULO, OTBETCTBEH-
HOe 3a Npuem JOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NPMEM JOKYMEHTOB, B crnyyae obpale-
HUS 3aaBuTens ¢ 3asasneHmem B OpraH:

onpegenseT npegMmeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUSA NPEACTaBfIEHHbIX OOKYMEHTOB
YyCTaHOBIEHHbIM TpeboBaHUAM (Hagnexatllee oopmMIIeHNE KONUM JOKYMEHTOB, OTCYTCTBUE B
AOKyMEHTaxX MOOYUCTOK, NMPUMUCOK, 3a4€PKHYTbIX CIIOB U UHbIX HE OrOBOPEHHLIX UcChpaBne-
HUR);

3anonHAET 3NEKTPOHHY (hopMy 3asiBfieHUs B aBTOMATU3MPOBaHHOM MHAOPMAaLIMOH-
HOW cucTeMe, NpegHas3Ha4vYeHHOW AN oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT,;

npu NpeaocTaBfieHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO pe-
rmameHTa Ha 6yMaxxHOM HOCcUTENe, OCYLEeCTBASET CKaHMPOBaHME NpeaCTaBEHHbIX JOKYMEH-
TOB;

pacnevaTbiBaeT 3asBNeHne;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT NoLNMCaHHOE 3asBNeHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WHAOPMALMOHHYIO CUCTEMY, NpeaHa3HaAYeHHYHo
ANS OKasaHWs rocyaapCTBEHHbIX U MYHULUMNANbHbLIX YCNYr JOKYMEHTbl, NpeaCcTaBneHHble B
3IEKTPOHHOM (hopMeE UNKN ANEKTPOHHbLIE 0Opa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalLlaeT noanucaHHoe 3asBrieHne U opuriHanbl ByMakHbIX AOKYMEHTOB 3asiBU-
TEento;

BblOaeT 3asiBUTENIO pacrnucKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHW Anst OTkasa B NpMemMe AOKYMEHTOB OOMMKHOCTHOE N,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HANU4YMn NpPenaTcTBUI Ans
npuemMa 3asiBfeHu1s 1 Bo3BpallaeT eMy JOKYMEHTbI C 06bACHEHMEM COAEPKaHUS BbISIBIEHHbIX
OCHOBaHWI ON4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, Nocne nocrtynne-
HUS JOKYMEHTOB Ha PaCCMOTPEHMUE:

npuceanBaeT 3asBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATypown Aen u cratyc «l1po-
BepKa JOKYMEHTOBY;

N3y4yaeT MOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCNE NPUIIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (bOpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 00pa30B JOKYMEHTOB;

nposepsieT cobnogeHne ycnoBuin A4ENCTBUTENBHOCTUN 3NIEKTPOHHOW NOANNCK, Nocpea-
cTBOM ObOpalueHus Kk EgnHomy noptany (B cnydae, ecnu 3asiBUTENEM NpeacTaBreHbl 3rek-
TPOHHbIE OOKYMEHTbI, MOAMNUCAHHbIE YCUITEHHON KBanNnMUUNPOBAHHOW 3NEKTPOHHOM NOAMNU-
Cbl0).



Mpn Hanuyuu ocHoBaHW, NPeSyCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO pe-
rmamMeHTa, NOAroTaBnMBaeT NPOEKT peLLeHns 06 O0Tkase B NpuemMe AOKYMEHTOB, HEOHX0AMMbIX
ANa NpefocTaBneHnsa MyHULMNAaibHOW YCIyri.

B cnyyae, ecnu B pesynbtarte NpoBEPKU YCUNEHHOW KBaNMPULNPOBAHHOW 3NEKTPOH-
HOW NOANMCK BbISIBNEHO HECOBNIoAEHNE YCNOBUI ee AeNCTBUTENBHOCTN, MPOEKT peLleHnsa oo
oTKase A0SDKeH cofepaTb NyHKTbl ctatbn 11 ®epepanbHoro 3akoHa Ne 63-93, koTopble no-
CNY>XUNN OCHOBAHWEM AJ1S1 ero NPUHSATUS.

[MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXO0aUMbIX ANA npegocTasne-
HUS MyHMUMNANbHOW YCIyrn, C ykasdaHMeM NpUYMH oTKasa (B crnyyae, ecriv OCHOBaHUSA aAng
OoTKasa B rnpveme AOKYMEHTOB, HEOOXOANMbIX ONA NpefoCTaBfeHUss MyHULMNANIbHON yCryru,
CBsi3aHbl C HApyLUEHMEM YCTaHOBIEHHbIX TpeboBaHUN K TakKMM JOKYMEHTaM, OCHOBaHWUA Ans
OTKasa B npuMeme LOKYMEHTOB AOSMKHbI cogepxaTb MHopMaumio 0 HaMMEeHOBaHUN LOKYMEH-
TOB (MH(bopMaLmn, cBeOEeHUN), KOTopble He MnpeAcTaBfieHbl, coaep)XaT HeJOCTOBEpHbIe U
(vnun) npoTmBoOpeyunBble cBeAeHUA, OPOPMIIEHbI C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBa-
HUK), HanNpaBriieTCs Ha CorfiacoBaHWe B YCTAHOBIIEHHOM MoOpsiAke NOCPeaCTBOM CUCTEMBbI
3NIEKTPOHHOrO AOKYMEHTOOBopOoTa.

CornacoBaHue npoekTta peweHuns o6 oTkase B npueme JOKYMEHTOB, HEOOX04MMBbIX AJ1S
npefocTaBfieHNUs MyHUUMNAnbHOM YCyrn, OCyLLeCTBNSeTCS B Nopsiake, npeayCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfiaMmeHTa.

B cny4ae oTcyTCTBUS OCHOBaHW AN OTKasa B NpMemMe JOKYMEHTOB, NpeayCMOTPEH-
HbIX NYHKTOM 2.7.1 agMUHUCTPATMBHOIO perfnameHTa, A0SPKHOCTHOE L0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TeyeHWe ofHoro paboyero OHA CO OHSA MNOCTYNSEeHUsI 3asiBMEHUS,
HanpaBnseT 3asBUTENIO, YKa3aHHbIM B 3asiBfieHMM CNocoboMm, yBeaoOMIIEHME O NOCTYNIEHUN
3asiBNeHNs, cogepxallee BXOOSAWNN perMcTpaumoHHbIN HOMEpP 3asiBfieHUs1, AaTy NonyyYeHus
3asiBfeHnsd, nepevyeHb HaMMeHoBaHUN hannos, NPeAcTaBfEHHbIX K HEMY AOKYMEHTOB, AaTy
noslydyeHns pesynbtata MyHULUNanbHON YCryru.

3.3.3.4. \cnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMmnHUcTpaTme-
HOro pernamMeHTa, Npu HanIM4YnUM TEXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B aBTOMaTHYe-
CKOM pexume C MUCrnosfib3oBaHMEM aBTOMaTU3MPOBAHHOW UH(OPMAaLNOHHOMN CUCTEMBI, Npea-
Ha3Ha4YeHHOW 4N OKa3aHUA rocy4apCTBEHHbIX U MYHULMNANbHbLIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHLIE Npoueaypbl, ycTaHaBnMBaemble NyHKTOM 3.3.3 agMUHU-
CTPaTUBHOIO perfnameHTa, BbINOMHATCSA B Te4eHne ogHoro pabo4vero gHsi Co AHA nocTynne-
HUS 3asBfIEHMSI HA PaCCMOTPEHME.

PesynbTtatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp ABNATCS: NPUHATLIA Ha
pacCMOTPEHNE KOMMNEKT AOKYMEHTOB UIK NPOEKT peLLeHunsi 06 oTkase B Npueme JOKYMEHTOB,
HeobXxoaMMbIX ONst NpeaoCcTaBneHNs MyHULMNANbHOM YCNyru.

3.4. HanpaBneHne MexBeJOMCTBEHHbIX 3arMpocoB B OpraHbl, ydacTBylLMe B npeno-
CTaBNEHUN MyHMLUMNANbLHOW YCIyrn

3.4.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWHUCTPATUBHOW MNpoLeaypbl SBMseTca
nosnyvyeHmne AOSmMKHOCTHLIM NNLOM (PabOTHUKOM), YNOSTHOMOYEHHbBIM Ha BbINOSIHEHNE agMUHN-
CTpaTUBHOW NpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUEM LO-
KYMEHTOB, NPUHATLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM NUUOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbINOMHEHNE agMUHUCTpPa-
TMBHOW NpoLeaypsbl, ABNAETCs cneumManuct otaena (qanee - 4OMKHOCTHOE L0, OTBETCTBEH-
HOe 3a HarnpaBsfieHNe MEXBEAOMCTBEHHbIX 3arnpoCcoB).

3.4.2. [1omMKHOCTHOE NULLO, OTBETCTBEHHOE 3a HanpaBfieHNe MeXBEeOOMCTBEHHbIX 3a-
npocoB, hopMUpyeT N HanpaBfseT B ANEKTPOHHON dOopMe NOCPeaCcTBOM CUCTEMbI MeXBe-
AOMCTBEHHOrO 3NEKTPOHHOIO B3aMMOAENCTBUA (MPU OTCYTCTBUN TEXHUYECKON BO3MOXHOCTU
— WHbIMK crocobamun) 3anpockl 0 NPeaoCcTaBNeHUN JOKYMEHTOB U CBEAEHUIA, NPeaYCMOTPEH-
HbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa.

ALOMUHMCTPATUBHLIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOALUMM MYHKTOM, BbIMOSHS-
IOTCS B AEHb NPUHATUA 3a8BIIEHNSA HA PACCMOTPEHME.



PesynbTatamu BbINONTHEHNSA afMUHUCTPATUBHBLIX NpoLeayp ABNAITCA: HanpasreHHble
B OpraHbl BNnactu n (Mnn) nogBeJOMCTBEHHbIEe OpraHaMm BnacTu opraHusauum 3anpocsl.

3.4.3. CneumanucTtbl NOCTaBLLMKOB JaHHbIX H8 OCHOBaHWW 3anpoCcoB, NOCTYMUBLUMUX Ye-
pe3 CUCTEMY MEXBELOMCTBEHHOIO 3IEKTPOHHOro B3aMMOLENCTBUSA, NpefoCTaBnNAT 3anpa-
LUMBaeMble OKYMEHTbI (MHpopMaLuuio) nnm HanpaensoT yBeAOMIIEHNS 06 OTCYTCTBUMM OOKY-
MeHTa 1 (Mnun) nHgopmaumm, HeobxoauMMbIX ONs NpefoCTaBNeHnUss MyHUUUNANbHOM YCryrm
(oanee — yBegomrneHue o6 oTkase).

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNMBaEMble HACTOSALLMM MYHKTOM, BbIMOSHSA-
IOTCH B TeYeHMe NATU AHEN CO AHSA NOCTYNSIEeHUS MeXBEeAOMCTBEHHOrO 3anpoca B opraH unm
opraHusaumio, NpegocTaBnsAloLmne JOKYMEHT N MHOpMaLMIO, eCIiM UHbIe CPOKU NOArOTOBKM
N HanpaBfieHMs1 OTBETa Ha MeXBEeAOMCTBEHHbIN 3anpoc He yCTaHOBMeHbl oeaepanbHbIMU 3a-
KOHamu, npaBoBbiMK akTamu [paBuTtensctBa Poccunckon degepaumm n npuHATBIMA B COOT-
BETCTBMM C dpefeparnbHbiMU 3aKOHaMU HOpMaTMBHbLIMW NPaBoBbIMK akTamu Pecnybnukn Ta-
TapcTaH.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npouenyp SBASKOTCA: AOKYMEHTbI
(cBegeHus), HeobxoguMble Ans NpefoCcTaBfeHUss MyHUUMNanbHOW ycnyrm, nnbo ysegomne-
Hue o0 OTkase, HanpaBlieHHble AOMKHOCTHOMY LY, OTBETCTBEHHOMY 3a HanpaBneHne Mex-
BEJOMCTBEHHbIX 3arpOCoB.

3.4.4. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHNe MEXBEAOMCTBEHHbIX 3a-
NpPOCOB:

nosiydyaeT 3anpallinBaemMble Yepes CUCTEMY MEXBEAOMCTBEHHOMO 3fIEKTPOHHOrO B3au-
MOAENCTBUS OOKYMEHTbI (CBefeHusd), Heobxoanmble Ans npeaocTaBrieHns MyHUUMnansHoOm
ycnyrun, nnbo yseaomneHne ob otkase npu OTCyTCTBUM JOKYMEHTa U (Uin) MHGopMaLnu.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNMBaAEMble HACTOSLLMM MYHKTOM, BbIMOSHSA-
IOTCH B A€Hb MONyyYeHns cBeAeHUNn No MeXBeJOMCTBEHHbLIM 3arpocam.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Mpouenyp SABMSKOTCA: AOKYMEHTbI
(cBegeHus), HeobxoamMmMble ANA NpeaoCcTaBNeHNss MyHULMNANIbLHOW YCYTi.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanM4Mm TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexume C UCnofb3oBaHMEM aBTOMATU3NPOBAHHOW MH(OPMALNOHHON CUCTEMbI, NpeaHasHa-
YEeHHOW ANA OKas3aHWsA rocy4apCTBEHHbIX U MyHULUUNANbHbLIX YCyr, B TOM YUCre C MOMEHTa
perucrtpauum 3asBrieHUss B COOTBETCTBUU C MyHKTOM 2.13 agMUHUCTPATMBHOIO perrnameHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA aAMUHUCTPATUBHbIX NpoLenyp, ykasdaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO pernameHTa, CocTaBnseT NaTb pabounx gHeEN.

3.5. lNoaroTtoBka pesynbTata MyHULUNANBHOW YCIyru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWHUCTPATUBHOW NpoLeaypbl SBMseTca
NocTynneHne oT AOSMKHOCTHOrO Nvua, OTBETCTBEHHOMO 3a HanpasrieHUe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHu), HeOBXoANMbIX ONS npefocTaBneHns MyHULMNanbHON
ycnyru.

[OMKHOCTHLIM NIMLIOM, OTBETCTBEHHLIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOW npoLe-
Aypbl, ABASETCH cneunanuct otaena (aanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NOAro-
TOBKY pesynbTaTta npeaocTaBneHns MyHULMNansHOM ycnyri).

3.5.2. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npegocrasre-
HUA MyHULMNANbHOW YCNYru:

OCYLLECTBNSAET KOMMSIEKTOBaHME [OOKYMEHTOB ((hopmmpoBaHMe ydeTHOro nena) u
HanpaBnseT Ha PaCCMOTPEHMNE XKUITULLHON KOMUCCUKN NO paboTe C HyXAaloLWMMUCA B ynydLle-
HUW XUIULLHBIX YCITOBUN (Oanee - KOMUCCKS), N3BeLLaeT YNeHOB KOMUCCUKN O AHe 3acefaHns
KOMUCCUMW.

AOMUHUCTPaTMBHbIE NPOLEaYpbl BbINOMHATCA B Te4eHne OByX paboyux gHen ¢ Mo-
MeHTa MOCTYNMNeHns OTBETOB Ha 3anpochl.



PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBLIX NpoLeayp ABSTCA: chopMUpOBaH-
HOe y4yeTHOe Jerio 3asBuUTenNd, HanpaBneHHoe Ha PaCCMOTPEHNE KOMUCCUN, N3BELLIEHNE Yne-
HOB KOMMCCUM O AHe 3aceaHusi KOMUCCUMN.

3.5.3. Komncena paccmatpmuBaeT y4eTHOE 4ero 1 NPUHMMaeT peLleHne O NPUHATUN Nnu
006 oTKase B NPUHATUM Ha YYeT rpaxkaaH, HyXXaaloLWwmxcsa B NpeAoCTaBNeEHNN XUNOro NnoMeLLe-
HUS.

CekpeTapb KOMUCCUN:

odhopMIIsieT peLleHme KoMmccum B popmMe npoToKomna 1 nepegaeT Ha NoAnnch YneHam
KOMUCCUMU;

HanpaBnsieT NPOTOKOST 3aceaHnst KOMUCCUM SOSMKHOCTHOMY Ly, OTBETCTBEHHOMY 3a
noaroToBKy pe3ynbTaTa NpeaocTaBlieHNs MyHULMNAIbHOM YCyri.

AOMUHUCTpaTMBHbIE NMpoLleaypbl BbINOMAHAKTCA B TedeHne 11 paboyunx aHen.

PesynbTtatamu BbINOMHEHUS aMUHUCTPATMBHbLIX Npoueayp ABNATCS: NPOTOKON 3ace-
AaHUS KOMUCCUM O MPUHATUM Unn 06 OTKa3e B NPUHATUM Ha yYeT rpaxgaH, Hy>XaatoLwmnxcsa B
npegoCTaBIEHUM XXNOTo NOMELLEHUS.

3.5.4. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTarta npegocrasne-
HUS MYHULMNANbHOW YCIYTIu:

C YY4ETOM peLleHns KOMUCCUN MOAroTaBNuBaeT NPOEKT pesynbTaTa NpefocTaBreHus
MYHULMNANbHOW YCNYyru;

HanpaBnsieT NoAroTOBEHHbIM NPOEKT pedynbTata NpeaocTaBieHna MyHULMNansHoOn
yCrnyru Ha cornacoBaHue B YCTAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE NPOoLeaypbl BLINOMHAKTCA B Te4YeHMe Tpex paboumx gHen.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHbLIX NpoLeayp SBASKOTCSA: NPOEKT peLue-
HUA 06 OTKase B NpedocTaBneHnn MyHULMNAnbHOW YCryrn, NPOEKT peLleHnst O NPUHATUM Ha
yyeT rpaxgaH, HyXgaroLmxca B NpegocTaBneHnn Xnnoro NnoMeLLeHus.

3.5.5. CornacoBaHue n nognucaHve npoekTa pesynbTaTa NpefoCcTaBneHnus MyHUL M-
nanbHOW ycnyru (ganee — NPoeKTbl JOKYMEHTOB) OCYLLECTBIISETCA pyKOBOAUTENEM CTPYKTYp-
HOro nogpasfgerieHns, OTBETCTBEHHOIO 3a MOArOTOBKY pesynbTaTa MyHUUMNANbHOW YCIyru,
3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroToBreHHbIE NPOEKThLI AOKYMEHTOB, MMeEoLLME 3aMedaHns, BO3BpaLLalnTCs Ha 0-
paboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesdynbTata MyHWumMnansHou ycnyru. ocne
yCTpaHeHNs 3amevaHuii NPoeKTbl JOKYMEHTOB NOBTOPHO MepeaarTcs Afs CornacoBaHUs w
noanncaHus.

PykoBoautens OpraHa npu paccMOTPeHUM NMPOEKTOB JOKYMEHTOB nposepsieT cobrto-
AeHne aAMUHUCTPATUBHOIO perfiaMmeHTa JOIMKHOCTHbIMY nuuamu OpraHa B 4aCcTu CPOKOB Bbl-
NONHEHNA agMUHUCTPATUBHbLIX NpoLeayp, UX nocnegoBaTenbHOCTU U NOSTHOTbI, HANUYKs Co-
rnacoBaHUM yNOHOMOYEHHbIX AOMKHOCTHbIX NnL, OpraHa B cucTeMe 3N1EeKTPOHHOIO AOKYMEH-
TooboporTa.

B cnyyae BbiSiBNeHWs HapyLWeHW B YacTU CPOKOB BbIMNOSIHEHWUS agMUHUCTPATUBHbIX
npoueayp, Ux nocriegoBaTenbHOCTU 1 NonHoThl PykoBoautens OpraHa nHUUunpyeT npuene-
YeHune K OTBETCTBEHHOCTU NiL, A0MNYCTMBLUNX HapPYLLUEHWs, B COOTBETCTBMM C NMyHKTOM 4.3 aa-
MUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE MpoLeaypbl, yCTaHaBMBaeMble HACTOSALUMM MYHKTOM, BbIMOSHS-
I0TCA B TeYeHue AByx paboumnx gHewn.

PesynbTatamu BbINOMHEHNS aMUHUCTPATUBHbBIX NpoLenyp SBNATCS:

pelueHne o6 oTkase B NpefoCTaBeHM MyHUUMNanbHON yCnyru; peweHne ob otkase B
npueme JOKYMEHTOB, HEOBXOAUMbIX 115 NPeoCTaBNeHNs MyHULMMNANbHOW YCyrn, peLleHne
O NPUHATUN Ha YYET rpaxkaaH, Hy)aatLnxca B NpeaoCTaBNeHNN XNNOro NOMeELLEHS

3.5.6. VicnonHeHue npouenyp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.4. agMMHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYE€CKOM



pexume C UCMnonb30BaHMEM aBTOMAaTM3MPOBAHHON MHAOPMALMOHHOW CUCTEMBI, NPeaHa3Ha-
YeHHOM ANS oKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

MakcumManbHbI CPOK BbIMONIHEHUS aMUHUCTPATUMBHbIX Npoueayp, yKasaHHbIX B MyHKTe
3.5. agMMHUCTpaTUBHOIO pernameHTa, coctaenseT 18 pabounx gHewn.

3.6. Bbigaya (HanpaBneHve) 3aaBuTento pesynbtata MyHULUNAnNsHOM ycryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW MNpoueaypbl SBseTca
nosiy4eHne AOSMKHOCTHbIM NIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOWN Mpo-
ueaypbl, AOKYMeHTa, NOATBEpXKAatoLLero npegoctaBneHne MyHULMNansHOM YCnyru.

[OMKHOCTHLIM JIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMWHUCTPATUBHOW npoLe-
Aypbl, ABNSeTCH cneumnanuct otaena (aanee - AOMKHOCTHOe NUUOo, OTBETCTBEHHOE 3a Bbldavy
(HanpaBneHue) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) JOKYMEHTOB:

obecneunBaeT permcTpaumio n BHeECEHNE CBeAEHNIN O pe3yrbTaTte NnpegoCcTaBneHns My-
HULMNANbHOW YyCNyrn B NOACUCTEMY BefeHUs AOKYMEHTauun aBToMaTtusnpoBaHHON UHAOpP-
MaLNOHHOW CUCTEMbI, NpeAHa3Ha4YeHHON sl OKa3aHWs roCyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr;

n3sellaeT 3asBuTens (ero npeacrasntesnis) cnocobom, ykasaHHbIM B 3asiBIIEHU, O pe-
3ynbTaTe NnpegoCcTaBNeHns MyHUUMNanbHOW YCNYrn U 0 BO3MOXHOCTM NOMy4YeHnsa pesyrnbTaTa
npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe nnm 8 MOLL.

McnonHeHne npoueayp npy HanmmMyum TEXHMYECKOM BO3MOXHOCTU OCYLLECTBNSETCS B
aBTOMATU4YECKOM PEXMME C UCMOSIb30BaHMEM aBTOMATU3NPOBAHHON WMH(OPMALMOHHON Cu-
CTEMbI, NpeaHa3Ha4YeHHOW A5l OKa3aHWsi FOCYyAapCTBEHHbIX U MyHULMNASbHBIX YCIYT.

AOMUHUCTpATMBHbBIE NpoLenypbl, YCTaHaBNMBaeMble HACTOSLLMM NMYHKTOM, BbIMOSHSA-
I0TCH B T€YEHME O4HOro paboyero AHSA CO AHA NOAMMCAHUSA OOKYMEHTA, SIBMSOLLErocs pe3yrib-
TaToM MpeaocTaBNeHNa MyHULMNANbHOW YCNyry, YNOAHOMOYEHHbIM AOMKHOCTHLIM MULIOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MpoLeayp ABMASKTCH: pasMelleHue
cBefleHu O pesynbTaTe NpeaocTaBfeHns MyHUUMNanbHOW YCnyrn B UHPOPMALNOHHbBIX CU-
cTemax, usBelleHne 3asBuTtens (ero npeacraBuTens) O pesynbTaTe NpeaocTaBneHuss MyHU-
uunanbHOM ycnyrm n cnocobax ero nosiy4yeHus.

3.6.3. Nopsiaok Bbligayuun (HanpasneHus) pesynbTaTa NpeaocTaBneHnss MyHMUMNansHOm
yCnyru:

3.6.3.1. MNpun obpalleHnn 3assuTens 3a pesynbTaToM MyHULmMnansHom ycnyrm 8 MOL,
paboTHK MOL| BbligaeT 3asgBuTento pesynbTaT MyHULMNanbHOW yenyrn B opme ak3emnnigapa
3NEKTPOHHOro AOKyMeHTa Ha BymaxkHOM HocuTene. o TpeboBaHUo 3aaBUTENSI BMECTE C 9K-
3eMMAsiPoOM 3IEKTPOHHOIO JOKYMEHTa Ha ByMaXkHOM HocuTerne emy NpeoCcTaBrsaeTcs 9K3eM-
NNAp 3NEeKTPOHHOro JOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIN HOCUTENb MHopMaunn nnm
HanpaBreHus 3K3eMnnapa SNEKTPOHHOIro AOKYMEHTa No 3NEKTPOHHOM NoyTe B agpec 3asBu-
Tens. [1pun 3anMcn Ha CbeMHbIA HOCUTENb MHPOPMaLUKN UM HanNpaBeHUn IK3eMNNsipa anek-
TPOHHOIO AOKYMEHTA, Ha OCHOBE KOTOPOrO COCTaBIIEH IK3EeMMNIIAP 3NEKTPOHHOIO AOKYMEHTa
Ha ByMa)KHOM HocuTene, No ANeKTPOHHOM NOYTE MAEHTUYHOCTbL TAKOro aK3eMnisipa 3NeKTpoH-
HOro JOKYMEHTa 3K3eMNspYy ANEKTPOHHOro AOKYMEeHTa Ha ByMaxHOM HocuTerne 3aBepsaeTcs
YNONHOMOYEHHbIM COTPYAHUKOM C MCNOSMb30BaHMEM YCUSTEHHOW KBanMULMPOBAHHOW 3M1eK-
TPOHHOM NOLMUCM.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSLMUM MYHKTOM, BbIMOSHS-
I0TCA B NOPSiAKE O4epeaHOCTH, B AeHb NpUbbITUSA 3a8BUTENS B CPOKW, YCTAHOBIEHHbIE perna-
MeHTOM paboTbl MOLI.

Pesynbtatamn BbINOMHEHNA aA4MUHUCTPATUBHBLIX Mpouenyp SABNATCA: dukcauus
dhakTa Bblgaym peaynbrarta npegocTtaBneHms myHmumnnansHon yenyrm B AIC ML, pesynbTat
npegocTaBfieHns MyHULMNANbHOW YCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpu obpawieHun 3aasButens 3a pesynbTaToM MyHULMMNANbHOW YCryrn vyepes
PecnybnukaHckuii nopTan 3asBuTEN0 B JMYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs



3NEKTPOHHbIM 06pa3 JOKYyMEHTa, ABMAIOLWErocs pe3ynbTaTtoM NpeaocTaBeHns MyHuumMnarb-
HOW yCNyru, No4NUCaHHbIN YCUNEHHOWN KBanMULMPOBaAHHOW 3NEKTPOHHOW NOAMUCHIO YNOSTHO-
MOYEHHOro AosmkHOCTHoro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALMM NYHKTOM, BbIMOSHS-
I0TCA B O€Hb NoanucaHusa AOKyMeHTa, NoATBEpXaaloLero npegocrasneHme (oTkas B npeno-
CTaBMEHMM) MyHMLMNANbHOW YCAYrn, YNONHOMOYEHHbIM LOMKHOCTHBIM nnuom Oprana (Opra-
HOM).

Pesynbtatammn BbINOMIHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SBMSIOTCA: HanpaBneHne
(npepocTaBneHne) ¢ ucnonb3oBaHmem PecnybnukaHckoro noprana 3asiBUTENO AOKYMEHTA,
noaTBepXAatoLero NnpeaocTaBneHme MyHMUMnanbHom ycnyrm (B TOM 4ncne oTkas B npepo-
CTaBMEeHMMN MyHULUNANbHOW YCIyru).

3.6.3.3. Npu obpaLleHnn 3asButens 3a pedynbTatom MyHuumnansHon ycnyr B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a BblAayy (HanpaBreHne) JOKYMEHTOB, BblOAEeT 3asBu-
Ten pesynbTaT MyHuumMnanbHon ycnyru. Mo TpeboBaHmo 3asBUTENSI BMECTE C 3K3EMMNNAPOM
3IEKTPOHHOIO AOKYMEHTa Ha ByMaXXHOM HocuTene emy npedoCTaBnsieTCa 3K3eMnnap anek-
TPOHHOrO JOKYMEHTa NyTEM €ro 3anncu Ha CbEMHbIV HOCUTENb MHOPMaLMK NN Hanpaee-
HUSA 3K3eMNIIsipa 3MEKTPOHHOIO AOKYMEHTa Mo 3MEKTPOHHOW NoYTe B aApec 3asaBuTens.

AOMUHUCTPATMBHbIE NPOLIEaYpPLI, yCTaHaBNMBaeMble HAaCTOSILUM MYHKTOM, OCYLLEeCTB-
NATCA B NOpPsiAKE 0MepeaHOCTH, B AeHb NpUbLITUS 3asBUTENSA B COOTBETCTBMM C [paBunamm
BHYTPEHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTatom BbINONHEHUSI aAMUHUCTPATUBHBIX NpoLeayp sBnstTces: dukcaums dakra
Bbldauyn pesynbrarta nNpegocTaBfeHns MyHUUMNanbHOM ycnyrm B aBTOMaTU3MPOBAHHOW WH-
dhopmaLMOHHON cucTemMe, NpeaHas3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX M MyHULMNAnb-
HbIX yCnyT.

3.7. VicnpaBneHne TeXHN4Yeckmnx owmnbok

3.7.1. B cnyyae obHapyXeHUsi TEXHUYECKOM OLIMOKM B AOKYMEHTE, ABNAOLEMCS pe-
3ynbTaToOM MyHULMNAaNbHOW ycnyru, 3assuTens HanpasnseT B OpraH:

3aaBreHne 06 ncnpaeneHun TexHmyeckom owmnbku (npunoxerHmne Ne 5);

OOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHUUMMNanbHOW yCnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, UMetoLLME IpUONYECKY0 CuIly, CBUAETENbCTBYIOLWME O HANMYNN TEXHNYE-
CKOWN OLLUNGKMN.

3asBneHne 06 ncnpaeBneHnn TEXHUYECKON OLINBKN B CBEOEHUNAX, YKa3aHHbIX B JOKY-
MeHTe, ABNALLEMCA pe3dynbTaToM MyHUUUNAanNsHOM yCcryru, nogaeTtca 3assutenem (ynorsHo-
MOYEHHbIM MpeacTaBUTENEM) MOYTOBLIM OTNPaBfieHNneM (B TOM YUCIEe C UCMOMb30BaHNEM
3EKTPOHHOM NoYThI), NIMbo Yyepes PecnybnukaHckui noptan unm MOLL.

3.7.2. [JomKHOCTHOE NnULO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, OCYLLECTBMSeT
npuem 3asBrieHns 06 ncnpaBreHNn TEXHNYECKON OLLIMOKKN, perucTpupyeT 3asiBfieHne ¢ npuo-
XXEHHbIMW OOKYMEeHTaMu 1 nepefaeT ux JOIMKHOCTHOMY nuLly, OTBETCTBEHHOMY 32 06paboTky
OOKYMEHTOB.

Mpouenypsbl, ycTaHaBNMBaeMble HaCTOALIUM MYyHKTOM, BbINOSHAKOTCA B TedeHue of-
Horo paboyero gHs € AaTbl peructpaumm 3asBrneHus.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp SBNATCA: NPUHATOE U 3a-
perncTpupoBaHHoOE 3asiBfieHne, HanpaBfieHHOE Ha PacCMOTPEHNE OOSMKHOCTHOMY nuuy, OT-
BETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. JOmKHOCTHOE N0, OTBETCTBEHHOE 3a 0O6paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LEeNAX BHECEHUS WUCNpaBfeHun B AOKYMEHT, ABMSOLWMNACHA pe3ynbTaToM
NpefocTaBfieHNs MyHULMNANbHOW YCMyrn, OCyLWeCcTBsSeT npoueaypbl, NpeayCMOTPEHHbIe
nyHktom 3.5 PernameHTa, n BblAaeT UCNPaBNEHHbIM OJOKYMEHT 3asBuTento (YnorHOMOYEH-
HOMY MNpPeacTaBUTENIO) FIMYHO NOL POCNUCL C U3bATMEM Y 3asBuTens (YNOsTHOMOYEHHOro
npeacTaBuTeENs) opurMHana AOKYMEHTa, B KOTOPOM COAEPXKUTCHA TexHU4Yeckas owwmnbka, nnm



HanpaensieT B agpec 3asBuUTerns NoYToBbIM OTMpPaBrieHMeM (NoCcpeaCcTBOM 3IIEKTPOHHOW Mo-
YTbl) NMUCbMO O BO3MOXHOCTW MONyYeHUA OOKyMeHTa rnpu npegoctasrneHmm B OpraH opuru-
Hana AOKYMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYECKas oumbka.

[Mpouenypsbl, ycTaHaBNMBaeMble HACTOSALLMM MYyHKTOM, BbIMOSHAIOTCH B TeYEeHWe ABYX
pabouunx aHewn nocre obHapyXeHUs TEXHUYECKON OLLNMGBKN Unu Nony4eHus oT Nboro 3anHTte-
pecoBaHHOro Nnua 3asBrneHnsa o JonyLeHHON owmnbke.

PesynbTatamn BbINONMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMO JOKYMEHT.

4. Nopsaok u hopMbl KOHTPONS 3a NpeAoCTaBreHUEM MyHULMNANBLHOM yCIyru

4.1. MNMopsagok ocyLeCTBNEeHUS TEKYLLIEro KOHTPOssS 3a cobrogeHmemM n UCNosTHEHNEM OT-
BETCTBEHHbLIMW SOMKHOCTHBIMU SIML@MWU NONOXEHUIA aAMUHUCTPATUBHOIO perfnamMmeHTa u NHbIX
HOPMAaTMUBHbIX MPaBOBbIX aKTOB, YCTaHaBMNMBaKLWNX TpeboBaHMs K NpegoCTaBNeHNI0 MyHULM-
nanbHOW YCryrun, a Takke NPUHATUEM UMU PeLLEHNI

KoHTpOnb 3a NOSIHOTOM M Ka4eCTBOM NpefoCTaBfeHnss MyHUUMNanbHOM YCyrn BKIO-
YyaeT B ce0sl BbISIBNEHNE U YCTPaHEeHWEe HapyLeHNn NpaB 3asBuUTenen, NposeaeHmne NpoBepok
cobnogeHus npouenyp npeaoctaBneHna MyHUUUNanbHOW YCryri, NOArOTOBKY peLleHnin Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MECTHOro camoyrnpaBrieHus.

dopmamn KOHTponst 3a cOBNAEHNEM UCNOSTHEHNA afMUHUCTPATMBHbIX Npoueayp siB-
nawTCs:

1) npoBepka n cornacoBaHme NPOEKTOB JOKYMEHTOB MO NpefOoCTaBNEeHUIO MyHULMNaNb-
HOW ycnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSiAKE NPOBEPKU BEAEHUS AENONPOM3BOACTBA;

3) npoBegeHne B YCTAHOBIEHHOM MOPSIAKE KOHTPOSIbHBLIX MPOBEPOK COBNIOAEHNSA NPO-
ueayp nNpeaocTaBreHns MyHULMNAaIbHOW YCIyri.

B uenax Tekyliero KOHTPONSA MCMNOMb3yTCA CBEAEHUS, UMEIOLLNECS B ANIEKTPOHHOMN
0ase aaHHbIX, cnyxebHasa KoppecnoHA4EeHUNS, YCTHasS U MIMCbMEHHast MHGOpMaumns JOMKHOCT-
HbIX JIML, OCYLLECTBASAIOLMX BbINOSTHEHNE aAMUHUCTPATUBHbLIX NpoLeayp, XKypHanb! y4eTa co-
OTBETCTBYIOLLNX AOKYMEHTOB 1 ApYyrne CBeAEHUS.

[nsa ocyLlecTBNeHMs KOHTPONS 3a CoBepLUeHneEM OENCTBUI MPU NpeoCTaBleHnmn My-
HULMNANbHOW YCNyrn U NPUHATUN PELLEHNA PYKOBOOUTEMD OpraHa MecTHOro camoynpasne-
HUSA NPeACTaBAITCA CNPaBKM O pesyrbTaTtax NpegoCTaBeHNs MyHULMNANbHOW YCYTIn.

O cnyyasax u NnpuynHax HapyLLIEeHUA CPOKOB, NOCnenoBaTENbHOCTU N coaepXaHnsa aa-
MUHUCTPATMBHbIX Npoueayp AOSMKHOCTHbIE N1ua HEMEANEHHO NHPOPMUPYIOT pyKOBOAUTENS
opraHa, nNpeaoCcTaBnAlLWEro MyHUUMNANbHY0 yCnyry, a Takke npegnpuHMMatoT CPOYHble
Mepbl MO YCTPAHEHWUIO HAPYLLEHWNA.

TekyLwmin KOHTPONb 3a cobnogeHneM NocneaoBaTeNbHOCTY 4EUNCTBUN, ONpeaeneHHbIX
aAMWUHUCTPATUBHbIMM NpoueaypaMym MNo NpPeaoCTaBfEHUO MyHUUMNAnNbHOW YCIyrn, Ocy-
LLIECTBNSIETCA 3aMECTUTENEM PYKOBOAMUTENSA OpraHa MECTHOIO CaMOynpaBfeHunsi, OTBETCTBEH-
HbIM 3a opraHmsauuio paboTbl MO NPeAOoCTaBNEHUIO MYHULMNANBHON YCyrK, HavYanbHUKOM
OTAena, OCYLLUECTBMAKOLWEro opraHu3auuio paboTbl MO NPeaoCTaBfEHUIO MyHUUMNANbHON
ycnyru.

lMepeyveHb OOMKHOCTHLIX MWL, OCYLLECTBNSAIOLWINX TEKYLLUMA KOHTPONb, yCTaHaBnvBa-
€TCA NOJSIOXKEHUAMM O CTPYKTYPHbIX NoApasfeneHnsax opraHa MECTHOro caMoynpaBfieHUs 1
AOJDKHOCTHLIMU perfaMmeHTamum.

4.2. MNopsagok N NepMoaNYHOCTb OCYLLIECTBIIEHMS MMAHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
NOSIHOTbI U Ka4yecTBa NPeAoCTaBMEHUS MYHULMNANbHOW YCryrM, B TOM 4uCne nopsgok v
dOpMbl KOHTPOSISA 3a NOSTHOTOM N KAYECTBOM NPeaoCTaBNEHNUS MyHULUMNANbHOW YCNyrn

4.2.1. KOHTpOnNb 3a NOSIHOTON M Ka4YeCTBOM MNPeLOCTaBfeHUs MyHULMMNANbLHOW yCnyrm
ocyLecTBnaeTcs B popmMax:

1) npoBeaeHWsi NPOBEPOK;



2) paccMmoTpeHus xanob 3assutenen Ha genctens (6esgencreme) OpraHa, a Takke nx
AOJDKHOCTHbIX NN, MyHULMNANBHbBIX CRYXaLlmX.

4.2.2. B uenax ocyLecTBfieHUs1 KOHTPOMA 3a NOSTHOTOM U Ka4eCTBOM NpefocTaBreHuns
MYHULMMNanNsHOM YCIyrn NpoBOAATCS NilaHOBbIe U BHENsIaHoBble nNposepku. Nopsaok n nepu-
OLMYHOCTb OCYLLECTBMEHMSA NSIAHOBbLIX MPOBEPOK yCTaHaBnMBaeTcs nnaHom paboTsl OpraHa.
Mpn npoBepke MOryT paccMaTpmBaTbCsa BCe BOMPOCHI, CBSA3aHHbIE C NpeaocTaBneHnemM MyHu-
umMnanbHOM ycnyrn (KOMMeKcHble NPOBEPKN), UIN OTAENbHbLIN BOMPOC, CBA3AHHbLIN C Npeno-
cTaBneHneM MyHULUMnansHOM ycryrn (TemaTtndeckme nposepkn). NpoBepka Takke MOXeT Npo-
BOOMTbLCS MO KOHKPETHOM Xanobe 3asiButens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBSA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBMIEHHbIX HAPYLUEHUN agMUHUCTPATMBHOIO perfiaMeHTa, a Takke B Criydae nonyyvyeHus xa-
nob 3agsutenen Ha genctena (besgencteme) OpraHa, a Takke UX JOSHKHOCTHbIX SL, MyHU-
umnanbHbIX Cy>XaLlux.

4.2.4. PesynbTaTbl NPOBEPKM OPOPMASIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM YKa3bl-
BalOTCS BbISIBfIEHHbIE HEAOCTATKN U NPEANOXEHUS NO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb LO/MKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnsowero MyHMUmMnansHy
ycrnyry, 3a peleHus u genctsua (b6esgencrene), npuHMMaemslie (OCyLLeCcTBAsiEMblE) MU B
xo4e npeaocTaBneHnsa MyHUUunanbHOW yernyrm

Mo pe3ynbTaTtaM NpoBeAEHHbIX NPOBEPOK B Crlyyae BbISBIEHUS HApPYLUEHUN npas 3a-
SIBUTENEN BUHOBHbIE ML NPUBIEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOLa-
TenbcTBoM Poccurickon ®eaepaumu.

PykoBoanTens opraHa MeCTHOroO caMoynpaBfieHUs1 HeCeT OTBETCTBEHHOCTb 3a HeCBOe-
BPEMEHHOE pacCMOTPEHME 3as8BNEHNN.

PykoBoantens (3amecTuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasfeneHvus opraHa
MECTHOro camoyrnpaBIieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (UNnN) HeHaane-
XaLlee BbINONHeHNe agMUHUCTPATUBHBLIX AENCTBUI, YKa3aHHbIX B pa3gene 3 aaMUHUCTpaTuB-
HOro pernameHTa.

[OMKHOCTHbIE NULA U UHbIE MyHULMNAnbHbIE CyXaluue 3a peleHns n genctems (6es-
AencTene), npMHMMaemble (OCyLLeCTBNAeMble) B xode NpefocTaBrieHns MyHUUUnansHOW
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM NOpSAKe.

4.4. TNonoxeHus, xapaktepusylowmne TpeboBaHMs K nopsgky U hopmMamM KOHTpons 3a
npegocTaBfieHneM MyHULUMNANbHOW YCryrn, B TOM YUCHE CO CTOPOHbI rpaxaaH, ux obbeanHe-
HUM N opraHnsaummn

KoHTponb 3a npegocTtaBneHnem MyHULMNanbHOM YCyrM CO CTOPOHbI rpaxaaH, nx oob-
eMHEHWI N OpraHM3aumnm, OcyLLEeCTBISeTCS NOCPeaCTBOM OTKPbITOCTM AeATENBHOCTN OpraHa
MECTHOro camoynpasneHus Npu NpegocTaBneHnn MyHULMNANbHOW YCryrn, NonyvYeHus nos-
HOW, aKTyasribHOM U JOCTOBEPHOM MHpOpMaLUK O Nopsake NpeaocTaBfieHNs MyHULMNaNbLHON
yCnyrm n BO3MOXHOCTM gocyaebHoro paccmoTpeHus obpatleHuni (kanob) B npouecce npeao-
CTaBreHMUs MyHULMNAnbHOW YCNyru.

5. AocyaebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn u aencTemn (6es-
AEeNCTBUS1) opraHa, npeaocTaBnAoLEero MyHMUunanbHy ycnyry, MHOrocyHKLMo-
HanbHOro LeHTpa npeaocTaBieHUsl TOCYyAapCTBEHHbIX U MyHULUNANbHbIX yCRyr, opra-
HU3auMn, yKasaHHbIX B 4acTtu 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne210-P3, a Takxke
UX AOMKHOCTHbIX NUL, MyHULIMNANbHbIX CRNyXawmX, paboTHUKOB

5.1. 3asBuTenn nmeroT npaBo Ha obxanoBaHwe B AocyneOHOM MopsiaKe peLleHun u
aencteun (6e3nencTems) opraHa, NPeaoCTaBMAOWEro MyHUUMNANbHYO YCyry, LOMMKHOCT-
HOro nvua opraHa, NPeaoCTaBMAOLWEro MyHULUNANBHYK YCAYry, MyHULMMNANbHOIO CriyXa-
LLlero, PyKOBOAUTENSI OpraHa, NpeAoCTaBMAoLWEro MyHULMNAnbHY yCryry, MHOroyHKLMO-
HanbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LIEHTpa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB.



3asBuTenb MOXET 06paTUTLCA C xanobown, B TOM Yucne B CreayoLmnx cny4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBfeHUN MyHULMNANbHOM
ycriyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epgeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npeaocTaBneHns MyHuMumnanbHOW ycnyrn. B ykaszaHHOM crnyyae
pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENeM peLleHnn n gencteni (6esnenctamns)
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOroyHKLMOHANBbHOIO LieHTpa BO3MOXHO B
crny4vae, ecrnv Ha MHOrOoYHKLUMOHAarbHbIN LEHTP, peleHnsa u aencteunsa (besgencrene) KoTo-
poro ob6xanyktTcs, BO3NOXeHa (PYyHKLMA NO NpeaoCTaBfEHUI0 COOTBETCTBYHOLMX MYHULM-
nanbHbIX YCNyr B NOfIHOM o6beme B nopsiake, onpeneneHHoM Yactbto 1.3 ctaten 16 dene-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB U MHGopMaLmm nnbo ocyLecTBneHus gen-
CTBUW, NpeACTaBfeHne WU OCYLLECTBMEHNE KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUMBHbBIMU
npasoBbIMM akTamun Poccuinckon degepaunmn, HopMmaTUBHbIMU NpaBoBbLIMK akTamu Pecny6-
nukn TaTapcTaH, MyHUUMNanbHbIMU NPaBOBbLIMW akTamMn Ang NpeaocTaBneHnsa MyHULUNanb-
HOW ycnyru;

4) oTKa3 B npueme JOKYyMEHTOB, NpefoCTaBeHne KOTOPbIX NPeayCMOTPEHO HOPMAaTUB-
HbIMW NpaBoBbIMK akTamu Poccuiickon ®enepaumm, HopMaTUBHLIMU NPaBOBbIMKU akTamu Pec-
ny6nukn TaTapcTaH, MyHUUUNANbHbIMM NMPaBOBLIMM akTaMy Of1s NpefoCTaBneHns MyHULn-
nanbHOW ycnyru, y 3asiBuTens;

5) oTkas B MpedocTaBNeHUN MyHULMMANbHOW YCMyrin, €Cnnm OCHOBaHWSA OTKasa He
npegycmoTpeHbl dpeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpMaTUBHbLIMW NpaBoOBbIMK akTaMmu Poccurckon epepawmm, 3akoHamMmn U MHbIMU HOpMaTUB-
HbIMW NPaBOBbIMKU akTamu Pecnybnukn TatapcraH, MyHMumMnanbHbIMU NpaBoBbIMYU akTaMmu. B
yKaszaHHOM crydae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLLUEeHNn U Oen-
cTBu (6e30encTBUSA) MHOTOYHKLMOHANBHOMO LeHTpa, paboTHMKA MHOrOMYHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOTO(YHKUMOHAMNbHbIN LLEHTP, peLleHns u OencTBns
(6esgenctBmne) KoToporo obxanyrTcd, BO3noxeHa YHKUMA NO NpeaoCcTaBfeHU0 COOTBET-
CTBYIOLLMX MYHULMNASbHbIX YCAyr B MOSTHOM o6beme B nopsiake, onpeaeneHHoM vyacteio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPeoCTaBleHUM MyHULUNANbLHOM YCryru nnarthbl,
He NpefyCMOTPEHHON HOPMAaTMBHbLIMM NPAaBOBbIMU akTamu Poccuiickon denepaumm, Hopma-
TMBHbIMX NpaBoBbIMM akTamn Pecnybnukm TatapcTtaH, MyHMUMNANbHLIMU NPaBOBbIMU ak-
Tamu;

7) 0TKa3 opraHa, NnpeAoCTaBnsoLLEro MyHUUMNanNbHY yCryry, AOMKHOCTHOrO fimua op-
raHa, NpegoCcTaBAoLWEro MyHULMNANBHYO YCyry, MHOFO(OYHKLMOHANbLHOro LeHTpa, paboT-
HMKa MHOro(yHKLMOHANbHOIo LEeHTpa, opraHnsaumin, npeayCcMoTpeHHbIX YacTeto 1.1 ctatbu
16 ®epepanbHoro 3akoHa Ne 210-93, unu nx paboTHUKOB B UCMpaBieHNN OMNYLLEHHbIX MU
onevyaTok 1 oWMBOoK B Bbl4aHHbIX B pe3ynbTate npefocTaBneHuss MyHULMNansHon ycnyru go-
KyMeHTax IMbo HapyLLueHne yCTaHOBIIEHHOMO CpoKa Takux ncnpasneHui. B ykazaHHoM crny4vae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHnii u genctemmn (besnenctens)
MHOTrOYHKUNOHANBHOrO LieHTpa, paboTHMKa MHOrOMYHKLMOHANbHOro LUeHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOroOyHKUMOHanbHbIA LEHTP, peleHuns n gencteus (besgencrtame) KoTto-
poro obxanykTcs, BO3NOXeHa (PYyHKUMA MO NpedoCTaBfieHN0 COOTBETCTBYIOLWMX MYHULIN-
nanbHbIX YCryr B NOfiIHOM o6beme B nopsgke, onpegeneHHom vacteio 1.3 ctaten 16 depe-
panbHoro 3akoHa Ne 210-93;

8) HapyLieHMe cpoka nnun nopsiaka BblAayn JOKYMEHTOB MO pesyrnbTatam npeaocTas-
NeHNst MyHUUUNanbHOW YCIyru;

9) npuocTaHoBneHWe NpeaoCTaBneHns MyHUUMNanbHOM YCryrn, eCriv OCHOBaHUSA Npu-
OCTaHOBJIEHUS He NpeayCMOTpeHbl heaepanbHbIMN 3aKOHaMN U NPUHATBIMA B COOTBETCTBUN
C HUMW MHBbIMM HOPMATUBHBLIMW NPaBOBbLIMW akTamu Poccurckon depepaumm, 3akoHaMu u
WHBbIMW HOPMaTMBHbBIMW NPaBOBbLIMU akTamu Pecnybnuku TatapcrtaH, MyHMUMnanbHbIMKU Npa-



BOBbIMW akTamu. B ykaszaHHOM crniyyae gocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTe-
nem peLleHun n gencteni (6e3gencTems) MHOrOYHKLMOHANbHOIO LieHTpa, paboTHUKa MHO-
ropyHKUMOHANbHOro LIEHTPa BO3MOXHO B Cryvae, ecrivm Ha MHOrOQYHKLMOHAmNbHbIA LEHTP,
pelueHns n gencteus (besgenctame) KOToporo obxkanyTcs, BO3rnoXeHa pyHKUMs no npeno-
CTaBIEHMIO COOTBETCTBYHOLUNX MYHULMNASBHbIX YCNYr B NOIHOM o6beme B nopsake, onpege-
neHHoM YacTtbio 1.3 ctatbk 16 PegepanbHoro 3akoHa Ne 210-3.

10) TpeboBaHue y 3aaBUTENSA NPU NPeaoCTaBeHUN MyHULMNANbHOW YCNyrn JOKYMEH-
TOB UnNn nHdopmMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTL KOTOPbIX HE yKa3biBannUCb Npu
nepBoOHavanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBneHnst MyHU-
uunanbHon ycnyru, nnbo B NpegocTaBneHm MyHULUNAnNbHOM YCNyru, 3a UCKNIOYEHUEM Crly-
YaeBs, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®epepansHoro 3akoHa Ne 210-93. B
yKasaHHOM crydae gocyaebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENeM peLleHnin u gen-
cTBun (6e30enCcTBUA) MHOTOYHKLMOHANBHOMO LeHTpa, paboTHMKA MHOMOMYHKLMOHANBLHOMO
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOTO(OYHKUMOHAmbHbIN LIEHTP, peLleHns u OencTens
(besgencTBmne) KOTOporo obxanyrTcd, BO3NoxXeHa PYHKUNA NO NpefoCcTaBfeHU0 COOTBET-
CTBYHOLUMX MYHULMNANbHbIX YCAYr B NOSTHOM 06bemMe B Nopsiake, onpeaeneHHoM YacTbto 1.3
ctaTbk 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B nCbMeHHOW hopme Ha ByMaKHOM HOcuTene, B 3N1EKTPOHHOM
dopme B opraH, NpeaoCcTaBNALWMIA MyHULMNANBHYIO YCNYry, MHOTO(YHKUMOHANbHbLIN LEHTP
nmbo B COOTBETCTBYHOLLMIN OpraH rocyaapCTBEHHOWN BNacTu, ABNASIOLNNCS yupeanuTenemMm MHo-
rocpyHKUMOHaNbLHOro LUeHTpa (ganee - yypeaurernb MHOroyHKLUMOHANbHOMo LIEHTPA), a Takke
B OpraHusaumm, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epgepansHoro 3akoHa Ne 210-93.
XKanobbl Ha pelueHns n gencTend (besgenctene) pykoBoAUTENS opraHa, NpegocTaBnsAoLLEero
MYHULMNAnNbHYO YCryry, NOAATCA B BbILLECTOALWMIA OpraH (Npu ero Hanu4mm) Nubo B cnyyae
ero OTCyTCTBMS paccMaTpuBaloTCA HENOCPEACTBEHHO pyKOBOAUTENEM opraHa, npeaocTaBns-
IoLwero MyHuumnaneHyto ycnyry. 2Kanobbl Ha pelwleHuns un gencrtena (6esgencteme) paboTHUKa
MHOrOYHKUNOHANBHOrO LeHTpa MoAarTCs PYKOBOAUTEN 3TOrO0 MHOrogYHKUWMOHANbLHOro
ueHTpa. >Kanobbl Ha pelieHna n genctena (6esgenctane) MHOroOyHKUNOHANBHOIO LIEeHTPa
nogatTcsa yuypeanTento MHOrOMYHKLUNOHANBHOMO LEeHTpa UM AOMKHOCTHOMY nuLy, YNOSHO-
MOYEHHOMY HOpMaTUBHBLIM NpaBoBbIM akToM Pecnybnuku TatapcTtaH. Kanobbl Ha pelleHns
n gencrteus (besgenctene) paboTHMKOB OpraHM3aunin, NpeaycMoTPEeHHbIX YacTbio 1.1 cTaTbn
16 ®epepanbHoro 3akoHa Ne 210-93, nogatoTcs pyKOBOAUTENSAM 3TUX OpraHn3aLmn.

XKanob6a Ha pelweHnsa n gencteus (besgenctene) opraHa, NpegoCTaBnAIOWEro MyHU-
uunanbHyl ycnyry, OOMMKHOCTHOrO nuvua opraHa, npefocTaBnslowero MyHULMNanbHYy
ycrnyry, MyHUUUNanbHOro criyxatlero, pykoBoaAUTens opraHa, NnpeaocTaBnsowero MyHuLm-
nanbHyt ycnyry, MoxeT OblTb HanpasneHa no no4vte, Yepes MHOroYHKLNOHANbHBLIN LIEHTP,
C UCMorib30BaHMEM MHAOPMaLIMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «IHTepHeT», oduumans-
HOro camTa opraHa, NpegocTaBnAlLWeEro MyHuuMnaneHyto ycnyry, EguHoro noptana nunéo
PecnybnukaHckoro noprtana, WHOPMaUMOHHON cucTeMbl gocyaebHoro obxanoBaHud, a
Takke MOXeT OblTb NPUHATa NpU NMYHOM Npueme 3aaBuTens. XKanoba Ha pelleHus v gen-
cTBus (6e3nencTBme) MHOrogYHKUMOHANBbHOMO LieHTpa, paboTHMKA MHOrOMYHKLMOHANbHOro
LeHTpa MOXeT OblTb HanpasneHa no novte, ¢ UCNosib3oBaHMEM NHEHOPMaLMOHHO-TENEKOM-
MYHUKaLNOHHOWN ceTn «MHTepHeTy», oduumanbHoOro canta MHOroyHKLNOHaNbLHOro LeHTpa,
EauHoro noptana nmbéo PecnybnukaHckoro noptana, MHGPOpPMaLnMoHHOM cUcTembl gocyned-
HOro o6XanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM Npueme 3aasutens. XXanoba
Ha pelweHus u gencteus (6e3gencrTemne) opraHmsaunin, NpegyCMOTPEHHbIX YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke Mx paboTHMKOB MOXET ObITb HanpaerieHa no
noyte, C WUCNONb30BaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeT»,
odmumanbHbIX CanToB 3TUX opraHusauun, EguHoro noptana nubo PecnybnvkaHckoro nop-
Tana, a Takke MOXeT ObITb MPUHATA NPY NIMYHOM NpUeMe 3asiBUTens.

5.3. XKanoba gomxkHa cogepxaTtb:



1) HaMMeHOBaHMe opraHa, NpegoCTaBNAILWEro MyHULMNANbHYKO YCRyry, OOMMKHOCT-
HOro NMua opraHa, NPeaoCTaBAOLWEr0 MyHUUMNANBHYIO yCnyry, TMbo MyHUUMNANbHOro cny-
Xaliero, MHOroyHKLMOHaNbHOro LUeHTpa, ero pykosoguTensa un (unu) paboTHuka, opraHusa-
UMK1, NpegycMOoTpeHHbIX YacTbio 1.1 ctatbn 16 ®efepanbHoro 3akoHa Ne 210-$3, nx pykoBo-
antenen n (mnn) paboTHUKOB, peLleHnst U AencTBus (6e3nencTamne) KoTopbix obxanyTcs;

2) hamunuio, UMsi, OTYECTBO (MocneaHee - Npu HanuyuKn), cBeAeHNa 0 MecTe Xuterb-
CTBa 3asBUTENs - pmsndeckoro nuua NMbo HaMMeHoBaHWe, CBEAEHNA O MeCTe HaxOXOeHus
3asBUTENS - IOPUOMYECKOro Nuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) aneKTpoOHHOW NOYThI (MPX HaNM4YMK) U NOYTOBbLIN afpec, MO KOTOPbLIM AOSMKEH ObITb
HanpaBrieH OTBET 3asiBUTENIO;

3) cBepeHust 06 obxanyembix pelleHnsax u gencteuax (6esgencteun) oprana, npeno-
CTaBNALEro MyHUUMNanbHy yCcnyry, A0SPKHOCTHOIO fiMua opraHa, npeaocTaBnsowero my-
HULMNANbHYIO YCNyry, NGO MyHMUMNANBHOMO CryXallero, MHOrogoyHKLNOHaneHOro LeHTpa,
paboTHMKa MHOrogyHKUMOHANBLHOIO LEeHTpa, opraHu3auuim, npegyCcMOTpPeHHbIX YacTbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESb HE COrNaceH C peLleHneM N encTBuem
(besgenctBneM) opraHa, NpeaoCcTaBnsoWero MyHUUUNanbHy YCyry, AO/MKHOCTHOMO nvua
opraHa, nNpefoCcTaBnAwLWEero MyHMUMnanbHy ycnyry, Mo MyHUUUNanbHOro criyXawlero,
MHOTFO(YHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLNOHASTbHOIO LIEHTPA, OpraHn3awmin,
npegycMoOTpeHHbIX YacTblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3agasutenem moryT ObITb NpeacTaBneHbl AOKYMEHThI (MpY Hanu4um), NoATBEPXAaLwme ao-
BOAbl 3asBUTENS, NMMBO UX KONUN.

5.4. MocTynueLias xanoba noanexT perncTpauumn B CpoK He no3gHee paboyero AHS,
cnefyouiero 3a AHEM MOCTYNEHMS.

5.5. )Kano6a, noctynusLiaga B opraH, npefoCTaBNSAoLWNN MyHULMNASBbHYHO YCIYry, MHO-
rOPYHKUMOHANbHbLIN LEHTP, y4YpeauTento MHOrogYyHKLMOHANbLHOMO LeHTpa, B opraHusauuu,
npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-$3, nmbo BbiwecTo-
ALWNUN opraH (Npy ero Hanu4nn), NOANEXNT PaCCMOTPEHMUIO B TeYeHWe NaTHaguaTn paboumx
OHeW Co HSA ee peructpaumu, a B cryyae obxanoBaHUsa oTkasa opraHa, NpeocTaBnsAoLLero
MYHULMNANbHYO YCIyry, MHOFO(OYHKLMOHANbHOMO LieHTpa, opraHmMsaumm, npegycMoTpeHHbIX
yacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B npneme AOKYMEHTOB y 3asBUTENS
nmbo B UcnpasneHnn JonyLeHHbIX OneYaTok 1 oWnboK unu B cnyyae obxanosaHus HapyLue-
HUSA YCTAHOBMEHHOrO CpoKa TakMX UCMpPaBIieHU - B Te4eHue Natn paboumx AHen co OHA ee
perncTpauuu.

5.6. Mo pesynbTataMm paccMOTPEHUS Xanobbl NPMHUMAETCA OAHO U3 crieaylLwwmx pe-
LUEHWN:

1) »xanoba ygoBneTBopsieTcs, B TOM ymcne B oopMe OTMEHbI MPUHATONO peLLeHuns, uc-
npaBneHns OonyLeHHbIX oneYyaTok U oWwnboK B BblAaHHbIX B pe3yrbTaTte npeaoctaBneHns
MYHULMNANbHOM yCNyrn JOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPeacTB, B3MaHUe Ko-
TOpbIX HE NPEeAYyCMOTPEHO HOPMATMBHLIMU NMPaBoOBbIMU akTamu Poccuinckon ®epepaunm, Hop-
MaTUBHbIMW NpPaBoBbIMK akTamn Pecnybnukn TatapcTtaH, MyHULMNansHbIMM NPaBoOBbIMUN ak-
Tamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHsA, criegytowlero 3a JHeM NPUHATUSA peLLeHuns], yKa3daHHOro B HacCTosALLEM
NyHKTE, 3asBUTEM0 B MUCbMEHHOWN (bOpMeE 1 MO XeNaHU 3asBUTENS B ANEKTPOHHOM dhopMe
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax PpacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHua xanobbl nognexailen yaoBneTBOPEHMIO B OTBETE 3asiBU-
Ten 0 pesynbTatax pacCMOTPeHns xanobbl AaeTca nHdopmMaums 0 AeUCTBUSX, OCYLLEeCTB-
NsieMbIX OpraHoMm, NpefoCTaBnASLWMM MYyHULMNANbHYO YCNYry, MHOrO(YHKUNOHANbHbIM LIEH-
Tpom nmMbo opraHusauuen, npeaycMoTpeHHon YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-$3, B uensax HesamMeanuTeNbHOro YyCTpaHEeHUS BbISIBIIEHHbIX HAPYLLEHUI NPpY OKasaHum
MYHULMNANbHOM YCAyrn, a Takke NPUHOCATCS U3BMHEHUS 3a OOCTaBleHHble HeynobceTea u



yKasblBaeTcs MHpopMaLusi 0 AanbHENLWMX AeNCTBUSX, KOTOPble HE06X0ANMMO COBEpPLUNTL 3a-
ABUTENIO B LIENsX NOMyYeHns1 MyHULUMNAnbHON yCryri.

5.8. B cnyyae npusHaHus xanobbl He noanexallen ya4oBNeTBOPEHUIO B OTBETE 3asiBU-
TENo O pesynbTaTax PacCMOTPEHMS Karobbl AATCA apryMeHTUPOBaHHbIE PasbsiCHEHUS O
NMpUYMHaXxX NPUHSTOrO peLLeHusl, a Takke MHopMaLmMs O nopsiagke 0GXanoBaHUs NMPUHSATOrO
peLleHms.

5.9. B cny4yae ycTaHOBMEHWs B X04€ UNn No pesyrbTaTtaM pacCMOTPEHMS xanobbl npu-
3HaKOB cOCTaBa afAMWHUCTPATMBHOIrO MpaBOHapPYLUEHUS UNN NPECTYNNEHUs1 AOMKHOCTHOE
n1uo, paboTHMK, HaeneHHble NOTHOMOYNSIMU NO PACCMOTPEHMUIO Xanob, HezameanuMTenbHO
HanpaBnslT UMEOLNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

dDopma peweHna o NPpUHATUN Ha ydeT rpaKgaH B Ka4eCTBe HYXXOALWUNXCA B XUJbIX NOMeELLe-
HUAX

(HaumeHoBaHWe YNONMHOMOYEHHOIO opraHa, NpeaoCcTaBnAOLWEro MyHULMMANbHYH YCryry)

3agBuTensb:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUN Ha y4eT rpaxkaaH B Ka4ecTBe Hy>OatloLWnxcs B
KUNbIX NOMELLEHNAX

oT Ne

Ha ocHoBaHuu 3asiBneHunsa ot No N NpeaoCTaBrfiEHHbIX K
HeMy JOKYMEHTOB, B COOTBETCTBUM CO cTaTben 52 XunuwwHoro kogekca Poccunckon denepa-

LN MPUHATBb Ha Y4eT B Ka4eCTBE HYXXOALWNXCA B XUJbIX MOMELLEHUNAX:

n

COBMECTHO MPOXMBAKOLNX YNIEHOB CEMbMN:
1.
2.
3.
[laTta NpyHATMA Ha y4yerT:
Homep B oyepeau:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

JJormkHOCTHOE NNLo d.N.0.



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT rpaxaaH
B KQ4eCTBE HYXOaloLUXCA B XKUITbIX
nomMeLLeHUsIX

Cbopma peweHnsa 06 oTkase B npengocrtaBfieHnn ycryru

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWLEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
Mo MPUHATUIO HA YYET rpaXkaaH B KAYeCTBe HYXXOAKLWMXCS B XUITbIX NOMELLEHNAX
oT No

PaccmoTpeB Bauwe 3asBneHune ot Ne M npunarae-
Mble K HEMY [LOKYMEHTbl YNOSIHOMOYEHHbIM OpPraHoOM
NPUHATO pelleHne o6 oTkase B MNpeaoCTaBfEHUN MYHULMMANbHOM
yCRyru no NpUHATUIO Ha YYET rpaxaaH B Ka4eCTBE HY>KAAILNXCA B XKUIbIX MOMELLEHUAX NO
cnefyroLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCS B YNONTHOMOYEHHbIV OpraH ¢ 3asiBfieHMeM O npeno-
CTaBMEHUN YCNyry Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaeOHOM nopsiake nyTem HanpasrieHUs
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognnch YNnorTHOMOYEHHOTO AOMKHOCT-
HOro nvua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
YCIyru no NPUHATUIO Ha YYeT rpaxkaaH
B KQYECTBE HY>KOAOLLMXCA B XUIbIX
NMOMELLLEHNAX

dopma pelueHnst 06 oTkase B Npueme A0KYyMEHTOB,
HeoGXoaNMbIX AN NPEA0CTaBNEHUS YCNyrn

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWNE
00 oTkase B npunemMe qOKyMeHTOB, HeobxoanMbIX Ans npegocraBneHnA
MyHVILl,VII'IEU'IbHOVI yCnyru no npuHATUIO Ha y4eT rpaXgaH B Ka4eCTBe HYXXOALWUNXCA B XUJbIX
nomMeLleHnAxX

oT No

PaccmoTpeB Bawe 3asBneHune ot Ne M npunarae-
Mble K HEMY OKYMEHTbI YNOSTHOMOYEHHbBIM OpraHoM
NPUHATO peLueHne o6 oTkase B NpMemMe JOKYMEHTOB, HEOb-
XOAUMBIX ANS NpefoCcTaBneHnss MyHUUMNanbHOM YCryrn Mo MPUHATUIO Ha yYeT rpaxaaH B Ka-
YeCTBE HY>XOALLMXCA B XUMbIX MOMELLEHMAX MO creayowmM OCHOBaHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCS B YNONTHOMOYEHHbI OpraH ¢ 3asiBlIeHMEM O Npefo-
CTaBNEeHUN YCNyry Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(noanucb YNONMHOMOYEHHOMO OOMKHOCT-
HOro nvua opraHa)






MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpaxkaaH B
KayeCcTBe HyXJalLMXCS B XUMbIX NOMe-
LLEeHNAX

dopma

B yI'IOJ'IHOMO‘-IeHHbII7I opraH MecCTHOro camoynpasrieHund

(hamununga, nms, otyecTso (NocnegHee - NpU HanNU4MK) Non-
HOCTbHO)

[lOKyMEHT, YA0CTOBEPSOLLNIA IMYHOCTb:

(BMA OOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)
Agpec pernctpaumm No MecTy XUTenbCTBa:

Anpec pernctpauum no mecTy npebbiBaHus:

CHWIC:

MpeacTtaBuTENb MO JOBEPEHHOCTU UMW 3aKOHHbIN NpeacTaBu-
Tenb:

(bamunusa, nms, otyecTo (NocnegHee - NPy HanNU4Mm) Non-
HOCTbHO)

[OKyMeHT, yOOoCTOBEPSOLWNN NINYHOCTD:

(BMA OOKYMEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
PekBM3nTbI JOKyMeHTa, NoATBEPKAAKOLLEro NOTHOMOYMS:

KoHTakTHas nHgopmaums:
HOomep Ten.:

3J1. No4Ta:

3agaBneHune



O MPUHATUN Ha y4deT rpakfiaH B Ka4eCTBe HYXXOaLWNXCA B XUIbIX MOMeELLEHUAX, nNpeaocrtaBiia-
€MbIX Mo Aorosopam counasribHoro Harma

[Mpowy NPUHATL MEHA C ceMben N3 YernoBEeK Ha y4eT B KayeCTBe HyXaaroLero(mx)cs
B XXUIbIX MOMELLUEHUsX, NpefocTaBnseMblX No [oroBopam couuaribHOro Hamma, no OCHOBa-
HUIO(5IM) (HY>KHOE OTMETUTB), a Takxke (B cnyyae Heob6xoauMOCTH) NPU3HaTL MeHS (YNeHOB MOeN
CeMbM) ManouMyLLUMMU:

I:I HE ABJTA0Cb HaAHUMMaTesreM Xunoro rnomMmeLeHna no 4oroesopy coumnasibHoOro Hanma, 0o-

roBopy HarMa XWUIbIX NOMELLEHUI XUMNLLHOrO CbOH,D,a coumnarnbHOro ncnoJyib3oBaHMA UK 4ne-
HOM CEMbU HAHUMaATENA XUIOro noMeLleHna no 4orosopy counasribHoOro Hanma, [orosopy Hanma
XUnoro nomeLweHnAa XnmHoro (bOH)J,a couManbHOro UCcnosb3oBaHus NMM60 COBCTBEHHUKOM XKK-
NbIX NOMELWEHN NN YIEHOM CEMbW COBCTBEHHMKA XXMIMOro NOMELLIEHUS (Hy>+<Hoe I'IO}J,‘-IepKHyTb);

I:I ABJTAIOCb HAHUMaTeNeM XUnoro nomMelleHna no AoroBopy couunaribHoro Hanma, goro-

BOPY HariMa XWrblX NOMELLEHWIN XUIULLHOrO ooHA4Aa CoLManbHOro UCNONb30BaHUS UMK YIIEHOM
CEeMbW HaHUMAaTENS XUNOro NOMELLEHUS No AOroBOPY COLManbHOro Hanma, 4OroBopy Hamma >u-
NOro NOMeLLEeHUs XUnnWHoro ooHaa coumnanbHOro MCnonb3oBaHusa NMnMbo cobCTBEHHUKOM K-
110ro NOMELLEHNS NI YNIEHOM CeMbM COBCTBEHHMKA XNNOro nomMmeLeHnsa n obecneveH(a) obLuen
noLwanbio XUIIoro NOMeLLLEHMS Ha OHOMO YfleHa CeMbW MEHee YY4eTHON HOPMbI (HYy>KHOe noa-
YEepPKHYTb);

]:I NPOXMBalo B NOMELLEHMN, HE OTBEYAIOLLEM YCTAHOBIIEHHbLIM ANS XUITbIX NOMELLEHNI
TpeboBaHUAM (HY>XHOE NOOYEPKHYTL);

]:I ABJIIAOCb HAHUMATENEM XUroro nomMmeleHmna no AoroBopy counarnibHoro Hanma, ooro-

BOPY HaMMa >UIbiX NOMELLEHUI XUMNLLHOMO dOHAA COLManbHOro NCNoNb30BaHUs, YIIEHOM ce-
MbW HaHUMATESSA XUITOro NOMELLLEHNSA MO AOrOBOPY COLMArbHOro HammMma, AOroBopy Hamma Xu-
NOro NOMeLLEHNSA XUIULLHOIro dhoHAa coumnanbHOro NCNoNb30BaHUS UM COOCTBEHHUKOM XXMUMOro
NoMeLLEeHNS, YrIEHOM CEMbW CODCTBEHHMKA XKUIOro NMOMELLIEHUS, NPOXUBAIOLLIMM B KBapTUpE, 3a-
HATOW HECKOSTIbKMMW CEMbSIMU, B COCTaBe OOHOW U3 KOTOPbIX MMeeTcs 6onbHOW, CTpagaroLwmmn
TsDKENnon bopmMor XpoHMYeCKoro 3aboneBaHunsi, NPU KOTOPOM COBMECTHOE MPOXUBAHUE C HUM B
OAHOW KBapTUPE HEBO3MOXHO, N HE UMEIOLLUM(EN) NHOTO XMUOro NOMELLEHNS, 3aHUMaEMOro Mo
AO0roBopy coumanbHOro Harma, 4OroBopy HarMa XUoro NOMeLLEHUS XUMULLHOMO hoHAa coLm-
anbHOro MCNOSIb30BaHUA UM NMpUHaanexalwero Ha npase COO6CTBEHHOCTU (HY)KHOE NoaYepk-
HYTb).

A, YneHbl MOen ceMbU OTHOCUMCS/HE OTHOCUMCS (HY>KHOE NoAYEPKHYTh) K ornpeaeneHHbIM
deaepanbHbIM 3akOHOM, yka3oMm [pesngeHTta Poccuinckon ®epepaunn nnmn 3akoHom Pecny6-
nvkn TaTapcTaH KaTeropmsm rpaxagaH, MMeroLwmM npaso Ha obecneveHme XunbiMn nomeLLeHu-
AMM:

(yka3aTb COOTBETCTBYIOLLY KaTEropuio)

CocTaB Moen ceMbu YyerioBexk:
1. Cynpyr(a)

(pekBn3nTbl cBUOETENLCTBA O Bpake (HOMep, AaTta, KEM COCTaBrfieHa akToBas 3a-
nucek), hamnnus, Msi, OTYECTBO (MOCreHEee - NPU HanNU4MmM) NOIHOCTLIO U baMunus, UMs, OT-
4ecTBO (nocregHee - Npy HanMMymMmn) NOSIHOCTLIO OO0 M3MEHEHWSI B Crlyvae ecrnn M3MEHSNCD,
4YMUCNo, MECSL, rof POXOEHUSA, AOKYMEHT, YAOCTOBEPSIIOLLNIA NINYHOCTb, CEPUS, HOMEP, KEM U KO-
roa BbigaH, CHUJIC, agpec pernctpaumm No MecTy XUTENbCTBA)

2.




(pekBm3nNTbI CBMAOETENLCTBA O 3arnncu akTa rpaXkgaHcKoro COCTosiHMSA (HoMep, AaTa, Kem Co-
CTaBfieHa aKkToBasi 3anucb), aMmmnnus, NMs, 0TYeCTBO (NocnegHee - rnNpu HanMyYum) NOMHOCTLIO,
4YnCno, Mecsu, rog PoXaeHUs, AOKYMEHT, YAOCTOBEPSOLLMIA NINYHOCTb, CEPUSA, HOMEP, KEM U KO-
roa sbigaH, CHUJIC, agpec pernctpaumm no MecTy XXUTenbCTBa)

3.

(pekBm3nTbI cBMAETENbCTBA O 3aNUCKU akTa rpakaaHCKOro COCTOSHUSA (HoMep, AaTta, KeM Co-
CTaBfieHa akToBasi 3anuncb), aMmmnnus, UMsi, 0T4eCTBO (NocrnegHee - Npu HanMyum) NONHOCTLIO,
4YnCno, Mecsl, rog PoOXAeHUs, AOKYMEHT, YAOCTOBEPSOLLMIA NINYHOCTb, CEPUSA, HOMEP, KEM N KO-
roa sbligaH, CHUJIC, agpec pernctpaumm No MecTy XUTenbCTBa)

Kpome TOro, CO MHOW NpoXXMBakT UHbIE YIlEeHbl CEMbW:
1.

(poocTBEHHbIE OTHOLUEHUS, (haMuUnns, UMs, OTYECTBO (NocregHee - NPy HanMyuMu) NOSHO-
CTblO, YMCINO, MECHL, rof, POXAEHUSA, AOKYMEHT, YOOCTOBEPAIOLLNIA NINYHOCTL, CEPUS, HOMEP, KEM
n korga sblgaH, CHUIC, agpec peructpaumm no MecTy XuTenbcTBa)

2.

(poocTBEHHbIE OTHOLUEHUS, (haMuUnns, UMs, OTYECTBO (NocrnegHee - NPy HanmMymMu) NOSHO-
CTblO, YMCNO, MECHL, rof, POXAEHUSA, AOKYMEHT, YOOCTOBEPAIOLLNIA NINYHOCTL, CEPUS, HOMEP, KEM
n korga sblgaH, CHUIC, agpec peructpaumm no MecTy XUTenbCcTBa)

CBedeHUst 0 HanNUuuM XWUNbIX MOMELLEHMNA, 3aHUMaeMblX Mo goroeopamMm couwnaribHoro
HaMMa, HanMa XUJbIX NOMELLEHUN XUSTULLHOIO (bOH,D,a coumarnibHoOro ncnosjib3oBaHUA U (I/IJ'II/I)
npuHaanexawmnx Ha npase COBCTBEHHOCTU MHE 1 YfneHam MOen CEMbMU:

Ne damunusa, |[JokymeHT, yaocTto-|Kagactposbin| Bua nmywe- |OcHoBaHWe nosnb3oBa-

n/n |MMs, OTYECTBO | BEPSOLWNA NUY- | HOMEp XU- | cTBa (KBap- HUS (QOroBop coum-
(nocnegHee — | HOCTb, cepusi, HO- | FIOro NoMe- | Tupa, KOM- anbHOro Hamma,
npv Hanu4um) | Mep, KeM 1 Korga LLleHUs HaTa, XXUNoWn | HarMma UnbiX Nome-

NMOJSTHOCTBIO BblOaH [0oM), nno- LLLEEHUI XXUMULLHOIO

waab, KB. M | poHAa coumanbHOro
NCNoNb30BaHUSA UNn
Ha OCHOBaHWK Nnpasa
cobCcTBEHHOCTH), AaTa
N PEKBU3UTLI 4Or0-
BOpa, OpraH, C KOTO-
PbIM 3aKM4YEeH OOro-
BOp, B Cliydae Harvima

A 1 YneHbl MOeln ceMbi JOCTOBEPHOCTb U MOSTHOTY HACTOSILLMX CBEAEHUI NOATBEPXKAAEM.

A 1 coBepLUEHHONETHNE YNeHbl MOE CEMbWU JAEM cornacue Ha NpoBepPKY YNONIHOMOYEH-
HbIM OpraHoM npeacTaBfeHHbIX HAMW CBEeAEHMIN O JOXO4aX M UMYLLLECTBE B HANOroBbIX, TaMo-
YKEHHbIX U MHbIX OpraHax.

A 1 uneHbl Moel ceMby NpeaynpeXxaeHbl, YTo B Clyvae NPUHATUS Hac Ha yveT Mbl 06513aHbI
Npu N3MEHEHUU YKa3aHHbIX B 3asiBIIEHUM CBEAEHMWI B MECSYHbIV CPOK coobLuaTh 06 3TOM B NUCh-
MEHHOW hopMe B YMOSIHOMOYEHHbIA OpraH Mo MecTy y4yeTa, a Takke npeacTaBnsTbh B YCTAHOB-
NEeHHbIX NOpPSiAKE U CPOKM COOTBETCTBYHOLLME AOKYMEHTbI 41181 HALLe nepeperncTpaumm Kak rpax-
[aH, COCTOSILLMX Ha yYeTe B KAYECTBE HY)KAALUMXCS B XKUIbIX NOMELLEHUSAX, U ANS NepPeoLeHKM
pasmMepa A0X040B M CTOMMOCTU HaLero nMmyLlecTea.

A 1 YneHbl MOen cemMbM COrnacHbl, YTO B CIlyyae BbISIBIIEHMS B NPeACTaBNEeHHbIX HaMK [o-
KyMeHTax CBefeHWA, He COOTBETCTBYHOLUMX AENCTBUTENBHOCTM U MOCHYXMBLUMX OCHOBAHUEM
ANst NPUHATUSA Ha y4YeT, Mbl Bygem CHSATbI C yyeTa B YCTaHOBIIEHHOM 3aKOHOAATeNbCTBOM MO-
psiake.



PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

l:l B NUYHbIN KabuHeT MNopTana rocyaapCTBEHHbIX MU MyHUUMNANbHbIX ycryr PecnyGnuku

TartapcTaH;

I:I B MHOFO(bYHKU,MOHaJ'IbHOM LUeHTpe npenocraBlieHnA rocygapCrBeHHbIX U MyHULIMNAllb-

HbIX ycnyr Pecnybnukn TaTapcTan;

I:I B YNOJIHOMOYEHHOM OpraHe MeCTHOIro camMoyripaBJieHUA.

Moanuce 3asBuTens:

(hamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)
« » 20 roga
Mognucy coBepLUIEHHONETHUX YIIEHOB CEMbMW:
(hamunus, nms, otyecTso (NocnegHee - NpPU HanM4uMm) NOSHOCTLIO) (noanuce)
« » 20 roga
(hbamunus, nms, otyecTso (NocnegHee - NPU HanM4Mm) NOSHOCTLIO) (mnoanuce)
« » 20 roga
K 3asBneHuo npunaratoTcs:
1.
(HaMmeHoBaHWe U HomMep OOKYMEHTa, KeM U Korga BblaaH)
2.
(HaMmeHoBaHWe U Homep LOKYMEHTa, keM 1 Koraa BblaaH)
[aTta npuHATNA 3a8BneHNa N JOKYMEHTOB « » 20 roaa.
Bcero npuHaTo AOKYMEHTOB Ha nicrax.

(konNn4ecTBO LOKYMEHTOB)

(AOMmKHOCTL) (noanuceb)

NHULManb)
PerncrpaunoHHbIn HoMep 3aaBneHns

(nponuceto)

(bamunus v

(MHpopMaumst 3anonHSAETCS YNONIHOMOYEHHbIM LOJMPKHOCTHBLIM NINLOM OpraHa MecTHOro caMo-

ynpaBneHusi, MPUHSIBLLUUM 3asiBfIeHNE U JOKYMEHThbI)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha yYeT rpax-
[aH B Ka4eCTBe HYXXJatoLNXca B
XUNbIX NOMELLEeHNAX

PykoBogutento
McnonHutensHoro kommreTa

OrT:

3aaBneHune
00 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, AONYLLEHHOW NPWU OKa3aHUM MyHULUNANbHOW yCryru no npu-
HATUIO Ha YYeT rpaxkaaH B Ka4eCTBe HYXXAAKLWMXCH B XUIbIX MOMELLEHMSIX.
[aTa, Homep NogaHHOro 3asiBreHNS:
3anucaHo:
MpaBunbHbIE CBEAEHWS:

MpoLuy ncnpaBuTb AOMYLLEHHYH TEXHUYECKYI OLLIMOKY M BHECTU COOTBETCTBYIOLINE
N3MEHEHNS B OKYMEHT, SBNSAOLINIACA pe3ynbTaToM MyHULMNAnbHOW yCnyru.

Mpunarato cnenyoLuime A0KYMEHThI:

1.

2.

B cnyyae npuHATUA pelueHnst 06 OTKNOHEHUN 3asiBNEHMs 06 CrnpaBneHnm TeXHUYe-
CKOW OLLMGKM NpoLLy HanpaBuUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEePEHHOMN KONuu Ha ByMa)kHOM HOCUTErE NOYTOBLIM OTMNPaBrieHUeM Mo aa-

pecy:

Hactosiwmm noateep)kaato: CBeAEHUs, BKIOYEHHbIE B 3asiBNiEHWE, OTHOCSLUMECS K
MOEIN NUYHOCTU N MNPeacTaBnsSeMoOMYy MHOK NULY, a Takke BHECEHHbIE MHOK HWke, OOCTO-
BePHbI. [IOKyMeHTbI (KOMW1 OOKYMEHTOB), MPUMNOXKEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT Tpebo-
BaHMsIM, YCTaHOBEHHbIM 3aKoHoAaTensCcTBOM Poccuiickor ®eaepaummn, Ha MOMEHT npeacTae-
NeHVs 3asBreHNs 3TN JOKYMEHTbI AeACTBUTENbHbI U cCoaepKaT AOCTOBEPHbIE CBEAEHMSI.
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	2.3.1. Результатом предоставления муниципальной услуги является:
	2) решение об отказе в предоставлении муниципальной услуги (приложение № 2 к настоящему административному регламенту);
	3) решение об отказе в приеме документов, необходимых для предоставления муниципальной услуги (приложение № 3 к настоящему административному регламенту).
	2.3.2. Результат предоставления муниципальной услуги направляется заявителю в форме электронного документа, подписанного усиленной квалифицированной электронной подписью уполномоченного должностного лица Органа (либо Органа), в соответствии с Федераль...
	2.3.3. По выбору заявителя результат предоставления муниципальной услуги выдается в Органе или в МФЦ в форме экземпляра электронного документа, распечатанного на бумажном носителе, заверенного печатью и подписью соответственно уполномоченного должност...
	2.3.4. Заявитель вправе получить результат предоставления муниципальной услуги в форме электронного документа в течение срока действия результата предоставления муниципальной услуги.

