MCIOJIHUTEJIbHBIN TATAPCTAH PECITYBJIMKACDI

KOMMUMTET AJIEKCEEBCK
JIEBAILIEBCKOI'O MVYHUILTUTIAJIb PAIZOHLIHBIH
CEJIbCKOI'O ITOCEJIEHUS JIEBAIIIEBO ABBIJI
AJIEKCEEBCKOI'O XKUPJIIET EHEH,
MYHULIUATIAJIBHOI'O PAMIOHA BAIIIKAPMA KOMUTETEI
PECITYBJIUKU TATAPCTAH ‘
NMOCTAHOBNEHUE KAPAP
c.Jleealueso
28.12.2021 No41

06 yTBepxaeHuu AaMUHUCTpPaTUBHOrO

pernameHTa npeAocTaBrieHUs MyHULMNANbHOM

ycnyru no opopMneHmio LOKYMEHTOB no obMeHy

KUNbLIX NOMELEeHNH MYHULMNANLHOIO XUAULWHOrO

thoHAa, npeaocTaBneHHbIX No AOroBOpy couManbLHOro Halma

B uensax peanusauuu defepanbHOro 3akoHa ot 27 uions 2010 roga Ne 210-03 «0O6
opraHusaumm npenocTaBneHus FrOCYyAapCTBEHHbIX U MYHALMNAnbHbLIX  ycnyry,

PYKOBOACTBYACL noctaHoBneHnem KabuHeTa MunucTpoe Pecny6nuku TarapcTaH oT
02.11.2010 Ne 880 «O6 yTBepxaeHun [llopspaka paspaboTkm u yTBEpPXaeHus
8AMVHUCTPATUBHLIX  pernamMeHToB  npepocTaBneHus rocy4apCcTBEHHbIX ycnyr

WCNONHUTENbHBIMU - OpraHamMn  rocyfapcTBEHHON  BracTy Pecnybnukm TatapctaH u o
BHECEHWN M3MEeHEeHWn B OTAEeNbHble MOCTAHOBMEHUS Kabuneta MuHuctpos Pecny6nuku
TaTtapcraH»

NOCTAaHOBNAID:

1.YTBEPAUTL ABMWUHUCTPATUBHLIA  pernameHT NPenoCTaBNeHNss MyHULMNaNLHOM
yCnyrm no ochopMNEHUo AOKYMEHTOB no OBMEHyY XUnbIX noMeLLeHui MYHULMNAnNbHOro
KUNULLIHOTO poHAA, NPeAoCTaBMNEHHbIX Mo AOroBopy couuansbHoro Haiima JleBalleBckoro
CENbCKOro noceneHuss AnekceeBcKoro MyHWLMnansHoro paiioHa Pecny6nuku Tatapcraw
(MpunoxeHue).

2. PasmectuTsb HacTosLiee NocTaHOBMEHVWE Ha ouUManbHOM caiiTe AnekceeBckoro
MYHULMNAnNbHOro panoHa Pecny6nuku TaTapcTaH B NHbopmaymoHHo-
TENTEKOMMYHUKaLIMOHHON ceTu WHTepHeT http://alekseevskiy.tatarstan.ru. u odmymansHom
nopTane npasosoii MHGopmaLumm Pecny6nuku TaTapcraH.

3. KoHTponb 3a ucnonHennem HacCTOsLLEero NocTaHOBNEHUSA OCTaBMSIO 32 COBOM.

PykoBoautenn

WUcnonHutenbHoro komuteTa
NeBaweBckoro cenbckoro noceneHus
AnekceeBckoro MYHUUMNanbLHOro paMoHa éa

Pecny6nuku Tatapcrau Vet 7  C.A. leMupgoBa



MpunoxeHne

K nocTaHoBneHuto icnonHuTensHoro
komuTteTa JleBalLeBCKOro cenbcKkoro
noceneHus AnekceeBcKoro
MyHULIMNAnNbHOro paioHa
Pecnybnuku TatapcTaH

oT 28.12.2021 r. Ne 41

AAMMHUCTPaTUBHbLIN pernameHT
NPEAOCTaBNEHUsI MyHULUNANLHOW YCNYrU Mo 0hOPMNEHUI0 JOKYMEHTOB No o6MeHy
KHUIbiX NOMeLWeHUH MyHULMNANbHOTO XUITULLHOTO (hOHAA, NPeAOCTABNEHHbIX MO
AOroBOpYy COLMUanbLHOro Haima

1. O6wme nonoxeHus
1.1.  TlpeameT perynuposaHusi aAMWHWUCTPaTUBHOIO pernameHTa

1.1.1. HacToAwmiA agMUHUCTPATUBHBbIIA pernameHT npeaocTaBneHns MyHuuMnansHon
ycnyrv (fanee — agMUHUCTPaTUBHBbINA PernamMeHT) ycTaHaBnMBaeT CTaH4apT M NOPSAOK
PEAOCTaBNEHUS MyHULMNANbHOW YCRyrn No othOPMIIEHNIO AOKYMEHTOB MO 0BMeHy Xunbix
MOMELUEHNA  MYHWLNNANBHOTO  XUAWWHOMO  (hoHAa, NPefoCTaBMeHHbIX MO  [OroBopy
counanbHoro Halima(aanee — MyHuUMnansHas ycnyra).

1.2. Kateropuu 3asButeneii

1.2.1.Jvuamu, umerLmMmn npaBo Ha nony4YeHne MyHuumMnanbHOW YCNyru, ABNAKTCS
husmyeckue nuua (nanee — 3asABUTEND).

1.2.2. C 3asBneHuem Bnpase obpatutbes npeacTaBuTenb 3asaBUTENs, AEUACTBYIOLLNIA
Ha8 OCHOBaHUWM [OKYMEHTa, yAOCTOBEPSIOLIEr0 €ero MOMHOMOYMS, NMBO  3aKOHHbLIN
NpeAcTasnTesNb HU3UMYECKOro Nuua (ganee — npeacTaBuTeNb 3asaBuTeEns).

1.3. MNopsagok nHhopMupoBaHus o npeaocTaBneHnn MyHULMNanbHoW ycnyru

1.3.1.  WHdopmauuss o nopsgke NPEAOCTaBNEeHUA  MyHULMMANbHON  ycnyru
pasmellaeTcs:

1) Ha uWHOPMaLUMOHHBLIX CcTeHgax, coAepxallmMx BU3yamnbHYlO W TEKCTOBYIO
WHGOPMaLWioO 0 MyHUUMnNanbHO  ycnyre, PacnonoXeHHbIX B MNOMELUEHUsIX
MHOrOYHKUMOHaNbHbIX LEHTPOB NpefoCTaBMEeHMs rocyapCTBEHHbIX U MYHULMUNANbHbIX
yCnyr.

2) Ha oduuuanbHoOM caiiTe  MyHULMNANbHOro paiioHa B WHOPMaUMOHHO-
TEeNeKoOMMYHUKaLMOHHONW ceTu «WHTepHeT» (http://alekseevskiy.tatarstan.ru/);

3) Ha lMopTtane rocynapcTBeHHbIX U MyHUUMNanbHbiX ycnyr Pecnybnukn TaTapcTaH
(https://uslugi.tatarstan.ru) (aanee — Pecny6nukaHckuii nopran);

4) Ha EAMHOM nopTane rocygapCTBEHHbIX W MYHUUMUNanbHbIX ycryr (dyHKUuMiA)
(https:// www.gosuslugi.ru) (nanee — EauHbiii noptan);

S5) B rocyaapCTBEHHOM WHMOPMALMOHHOW cucTeme «PeecTp rocynapcTBeHHbIX 1
MyHULMNaneHeix ycnyr PecnyGnukm Tatapcraw» (http:/frgu.tatar.ru) (nanee — Peectp
FOCYAapPCTBEHHbIX U MyHULMNANbHBIX YCAyr).

1.3.2. KoHcynbTupoBaHue no Bonpocam NpeaocTasieHus MYHULMNANbHOW ycnyru
OCYLLECTBNAETCS:

1) B MHOrodbyHKUMOHanbHbIX LEHTPax NpeAoCTaBnEHUs rocyfapCTBEHHbIX W
MyHULMNANbHBIX yCnyr Npyu yCTHOM 0BpalyeHnn - MUYHO Unu no TenedoHy;
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2) B NHTEpaKTUBHOI chopme PecnybnukaHckoro noprana;

3) & MWcnonHumenbHoM Komumeme Jlesaweeackozo CeJ/IbCKO20 0CesIeHUs
AIeKCLe8CcK020 MyHUYUNanbHo20 patoHa Pecrnybnuku Tamapcman(nanee — OpeaH):

npu YCTHOM OBpaLleHun - MTUYHO UNu no TenedgoHy;

PV MUCbMEHHOM (B TOM 4Yncne B hopMe 3MeKTPOHHOrO AOKyMeHTa) obpalleHun — Ha
BymaxHom HocuTene no noute, B 3N1EKTPOHHOI hopme MO 3NEKTPOHHOI nouTe.

1.3.3. WHcbopmaums Ha EguHom noptane, PecnybnukaHckom nopTane o nopsigke
CpoKax NpeAoCTaBneHnst MyHULMNANbHOW YCNyrn Ha OCHOBaHUM CBEOEeHW, coaepKaLmxcs
B PeecTpe rocynapcTBeHHbIX u MYHULUMNanbHbIX YCNyr, NpeaocTaBnsAeTCcs 3asABUTENtO
6ecnnatHo.

Hoctyn k MHdpopmaumum o cpokax u nopsAAke NPeaocTaBNeHUs MyHULMNAnNbHO yCnyri
ocyljecTenseTca 6e3 BbINONHEHUA 3asBUTENEM Kakux-Tu6o TpeboBaHuii, B TOM 4ucne 6e3
WCMOJTb30BaHWA  NporpamMMHOro  obecneyeHns, ycTaHoBKa KOTOPOro Ha TexHu4yeckue
CpeacTea 3sasfsuTens TpebyeT 3akMoYeHUs NULEH3UOHHOMO MMM MHOMO cornaweHuns c
npaBoobnanaTtenem nporpaMMHoOro obecneyeHus, npeaycmaTpuUBaloLLero B3MaHme nnaTbl,
PEerNCTpaunio unn aeTopU3aLMIO 3asiBUTENS WNW NPEfOCTaBReHVe UM NnepcoHanbHbIX
OaHHbIX.

1.3.4. Mpun obpaleHnn 3asBUTENS NUYHO UAM Mo TeNeoHy B COOTBETCTBUM C
NOCTynMBLUMM OBpalleHueM npegocTaBnseTcs Hopmauumsa:

1) o mMecTe HaxoxneHus MHOTOCDYHKUMOHAMNBHOTO  LeHTpa NpesocTaBneHus
FOCYAAPCTBEHHbIX M MyHUUMNanbHbIX ycnyr, OpzaHa (agpec, rpaduk paBoThl, cnpaBoyHbie
TenedoHsbl);

2) 0 nopsgake npeaocTaBneHus MyHWUMNaneLHOW ycnyru, o crnocobax u cpokax
nogavv 3asBreHui;

3) 0 kaTeropusx rpaxaaH, KOTOPbIM NPEefoCTaBnsAeTCs MyHULMNanbHas ycnyra; o
HOPMaTWBHbIX NPaBOBLIX aKTax, perynupyrLLMxX BONPOChHI npeAocTaBneHnss MyHULMnansHo
ycnyru;

4) O nepeyHe [OKYMEHTOB, HeobXxoauMbIX Ansi paccMoTpeHus 3asBneHus o
PEAOCCTaBNEHNN MyHULIMNANbHOI YCIyri, 0 cpokax npuema u perucTpaumm 3asiBNeHus:

S) 0 Xxofe npefocTaBneHus MyHULMNAnbHON ycnyru;

6) o mecTe pasmelleHus Ha oduuMansHoM caite UHopMaLUU no BOMpocam
NPEAOCTaBNEHNS MYyHULMNANbHON YCRyr;

7) O nopsgke obxanoBaHus AEUCTBUN unu Ge3gencTBus OOMKHOCTHbBIX nmy
OpeaHa.

Mo nucemeHHoMy  oBpalyeHuio COTPYAHWKM OTAena, OTBETCTBEHHOrMO 33
NPEAOCTaBNEeHe MyHULUMNanbHOW yCryrn, NoapoBHO B AUCHMEHHOIA dopme pasbsacHsOT
3anABUTENIO MOPSAAOK NPEAOCTaBNEHUA MyHULMNANbHON YCNyrm u BOMPOCHI, yKa3aHHble B
HaCTOALLEM NyHKTe aAMUHUCTPATUBHOrO PernaMeHTa, u B TeyeHue Tpex pabouux gHen co
AHA perucTpaunn obpaleHns HanpasnaowT oTBET 3asBuTenio. OTBETh DalTCA Ha A3blke
obpalleHus. B crnyyae HEBO3MOXHOCTY AaTb OTBET Ha A3bike OBpalleHUs WCMoNb3yTCs
rocyfAapcTeeHHble A3blkun Pecnybnuku TaTtapcraH.

1.3.5. WHcbopmauma no BOMpocam  NpefoCTaBneHuss MyHULMNanbHOW  ycnyru
PasMeLjaeTca Ha oduunanbHOM canTe MyHULMNanbHOro panoHa M Ha MHMOPMALMOHHBIX
CTeHAax B nomelleHusax OpzaHa Ansa paboTbl ¢ 3asBUTENsSIMU.

VHopmaums Ha rocyaapcTBEHHbIX A3blkax Pecnybnukn TaTapcTaH, pasmeljaemas
Ha WH(OPMALMOHHbIX CTEHAAX U Ha opuLUManbHOM canTe MyHULUMNAanbHOro panoHa B
NH(DOPMaLUMOHHO-TENEKOMMYHUKALMOHHON  CeTu «HTepHeT», BKMoYaeT cBegeHus o
MYHWLMNANLHOW ycnyre, coaepxalumecs B nyHkTax 2.1, 23,24, 25,27, 29, 210, 2.11,
5.1 aAMUHUCTpPaTMBHOrO PernameHTa, WHMOpMaLUmnIo O MEeCTe HaXOXAEHWS, CrpPaBOYHbIX
TenedoHax, Bpemenu pabotel OpzaHa, o rpacuke npuema 3asBrneHU Ha NpeaocTasneHue
MYHULMNANbLHOW yCnyru.
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1.4. HopmaTueHble npaBoBble akThbl, PerynupyioLime npeaocTaBneHme
MYHULMNanbHOW ycnyru

1.4.1. NepeyeHb HOPMATUBHLIX NPABOBLIX AKTOB, PErynUPYIOLLEX npefocrtasnexHne
MYHWLMNanbHOW ycnyrn (C ykasaHWeM pEeKBU3UTOB HOPMATMBHbLIX MPaBOBbLIX aAKTOB U
WCTOYHWMKOB KX odbuumanbHoro onybnukosaHus), pasmelwleH Ha EgwHom noprane, B
Peectpe rocyaapcTBeHHbIX UM MyHUUMNAnbHbIX YCNyr, Ha oduunanbHoOM cailTe
MYHULMNAnbHOro paiioHa B MHPOPMAaLIMOHHO-TENIEKOMMYHUKALMOHHOMN ceT «HTEpHeT».

1.4.2. TekcT aAMUHUCTPATUBHOIO perfameHTa B AeNCTBYIOLEN pefakuMu NOANeXuT
pasmelleHnio Ha EanHom nopTane, B PeecTpe rocynapcTBeHHbIX W MyHULMNAMbHBLIX YCAYT,
Ha ohuymanbHoOMm canTte MyHUUMNanbHOro parioHa B NHOPMaLMOHHO-
TEeNEeKOMMYHUKaLMOHHOW ceTu «HTepHeT».

(%) TepMMHbl, Ucnomnb3yemMble B aAMUHUCTPATUBHOM pernamMeHTe, n nx onpegeneHus

1.5.1. B agMMHWACTPaTUBHOM pernameHTe WCMOMb3yITCA Cneaylolme TEePMUHbI W
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOro(yHKUMOHANLHOMO LEHTpa NpeaocTaBneHus
rocyfapCTBEHHbIX N MyHULUMNANbHLIX YCNyr — TeppuTopuanbHo 060coB6neHHoe CTPYKTYpHOE
noAapasgenexHue (odpuc) MHOroyHKLMOHAaNbHOro LUeHTpa npefocTaBneHuns
rocyNapCTBeHHbIX U MyHULMNAnbHbIX YCryr, CO34aHHOe B rOPOACKOM (CEnbCKOM) noceneHunm
MyHULnanbHoro pavoHa Pecny6nuku TatapcTaH B COOTBETCTBUM C nyHKTOM 34 [pasun
opraHu3auumM  AeATENIbHOCTU  MHOrOYHKUMOHamNbHbIX  LEHTPOB  MpeaocTaBrieHus
rocyAapCTBeHHbIX M MYHULMUNAmNbHbIX  YCNYyr,  YTBEPXAEHHbIX  MNOCTAHOBMNEHUEM
MNpaButenscTea Poccuiickoii Pepepauum ot 22 aekabps 2012 r. Ne1376 «O6 YTBEPXKOEHWUMU
MpaBun opraHusaumu OesTeNbHOCTU MHOTOGYHKLMOHAMNbHLIX LIEHTPOB NpefoCTaBleHMs
rocyAapCTBEHHbIX U MyHULMMANbHBLIX YCNyry;

TEeXHMYeckas owwubka - owwubka (onucka, onevyartka, rpaMmmaTtuyeckas uUnu
apucmeTuyeckass  owmbka nubo  nogobHas  owwmbka), AONYLIEHHAasi  OpraHoM,
NPeAoCTaBnAaLWUM MyHULMNANbHYIO YCryry, U npuBellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNanbHOW| ycnyru), CBEAEHUAM B JIOKYMEHTaX, Ha
OCHOBaHWW KOTOPbIX BHOCUMUCh CBEAEHUS;

EavHas cuctema mpgeHTAdMKauMM U ayTeHTUdUKauMM B WHPACTPYKType,
obecneunBaroLieit HHOPMALIMOHHO-TEXHONOTMYECKOE B3aUMOAEWCTBUE MHDOPMALMOHHbIX
CUCTEM, UCMonb3yeMbIX ANst NPEAOCTaBMNEeHNS roCyAapCTBEHHbIX U MyHULUMNANbHbIX YCryr B
3nekTpoHHou opme (aanee — ECUA) — chenepanbHas rocygapcTeeHHas MHPOPMaLMOoHHas
cuctema, obecneumsarollas CaHKLUMOHUPOBAHHbIA LOCTYN YYaCTHUKOB WMHMOPMALMOHHOTO
B3aWMOLENCTBMA B CUCTEeMe WAEHTUUKAUMW W ayTeHTUdMKaUMM K UHbopmaLmm,
coAepXallencs B rocyapCTBeHHbIX MHOPMAaLMOHHBLIX CUCTEMAX W UHBIX UHDOPMALIMOHHBIX
cucTtemax;

M®L| - NocynapcTeeHHoe BropkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIA LEHTP
npeaocTaBneHus rocyAapCTBEHHbIX U MyHMLUMNanbHbIX yenyr B Pecny6nuke TaTtapctaH»;

AUC MoLl - ABTOMaTU3NpOBaHHas WHopMaLMOHHas cucTema
MHOrOChYHKLMOHAMbHBIX LIEHTPOB NPEAOCTaBNEHUs] FOCYAAPCTBEHHbLIX W MYHULMNAnbHbIX
ycnyr Pecnybnuku TaTapcTaH.

1.5.2. B aAgMUHUCTpATUBHOM pernameHTe nof 3asiBfeHWeM O nNpefoCTaBMneHnn
MYHULUMNANbHOW ycnyru (panee - 3asiBNEHUE) MNOHWMAEeTCs 3anpoc O MNpefocTaBneHnn
MYHWLMNAnNbHOW yCnyrn, nofAaHHbli B COOTBETCTBUM C MYHKTOM 3 cTatbil 2 defeparnbHoro
3akoHa oT 27 wmona 2010 rogma Ne210-©3 «O6 opraHusauuu npeaocTaBeHus
rOCYAapCTBEHHbIX U MyHULMNANbHBIX yenyr» (aanee — ®efnepanbHblii 3akoH Ne210-03).

2. CtaHAapT npeaocTaBNeHUs MYHULMNANBLHOW YCIyru



2.1. HanmeHoBaHne MyHULMNaNbLHO yenyru

OcbopmrieHne [OKyMEHTOB MO OBMEHY XUMbIX MOMELLEeHNil MYHULMNANLHOIO
KUMULLHOTO thoHAa, NPeaoCcTaBNeHHbIX MO AOrOBOPY COLMAnbHOrO Haiima.

2.2. HanmeHoBaHue NUCNOJNTHNTENbHO-PaACNOPAAUTENbLHOIO opraHa MecTHOro
camoynpaBneHus, HenocpeacTBeHHO npeaocraBnsaoLlero MyHuUunanbHy ycnyry

WcnonHuTenbHbIi koMUTET JleBaLLEBCKOrO CenbCKOro MnoceneHns ANeKCeeBCKoro
MyHULMNaneHoro panoHa Pecnybnuku TatapcTaH.

2.3. Onucaxue pesynbTaTa npeaocTaBneHus MYHULIMNAnbLHOM ycnyru

2.3.1. PesynbTaTtom NpefoCTaBneHns MyRULMNanbHOM ycnyru AaBnseTcs:

1) AoroBop obMeHa XUNbIMU MOMELLEHUSAMN:

2) pelueHne o6 oTkase B MPEAOCTABAEHUN MYHULMMNAMLHOI ycnyru(npunoxexume Ne
1K HacTosALeMy afMUHUCTPATUBHOMY pernameHTy);

3) pelseHre o6 oTkase B NpMeMe AOKYMEHTOB, HEOBXOAUMBIX ANS npenocTaBneHus
MyHULMNaneHo —ycnyru  (npunoxenne Ne 2k HacTosLeMy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NpeaocTaBneHust MyHMLMNanbHoi ycnyr HanpaBnseTcsa 3asBUTENIO
B hOpME SMEKTPOHHOTO [JOKYMEHTa, MOAMMCAHHOTO YCUAEHHOIA KBanupuumpoBaHHoii
3NEKTPOHHOW MOAMUCHIO YNONTHOMOYEHHOTO AOMHKHOCTHOrO nuua OpeaHa (Nnubo Opeawa), B
cooTBeTCTBUM ¢ DefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne63-d3 «O6 3NEKTPOHHOW
nognucv» (Ranee — ®enepanbHblii 3akoH Ne63-O3)B NUYHbINA KaBuHeT EovHoro nopran. B
CliyHae HanpaBneHus 3afBneHus nocpeAactBom PecnybrnukaHckoro nopTana pesynbtaT
NPEAOCTABNEHNA  MyHUUMNanbHOW  YCRyrM  HanpaensieTcd B NUYHbIA  KabuHeT
Pecny6nukaHckoro nopTana.

2.3.3. To BbIboOpy 3asBUTENS pesynbTaT NpefoCTaBMEHUS MYHULMNANbHON yCnyru
Bbligaetcst B OpraHe unu B ML B chopme 3K3emnnsapa 3NeKTPOHHOro [AOKYMEHTa,
pacnedaTaHHoro Ha OymaxHOM HOCUTENe, 3aBEPeHHOr0 NevyaTbld U NOANMCHIO
COOTBETCTBEHHO YNOMTHOMOYEHHOTO A0IMKHOCTHOrO ninua OpraHa unu paboTtHuka MoL,

2.3.4. 3asBuTenb BnpaBe MNOMy4YUTb pe3ynbTaT npenocTaBneHnss MyHULMnanbHoOM
ycnyru B pOpMe SMEeKTPOHHOTO AOKYMEHTa B TeYeHWe cpoka aeiicTsums pesynbTaTa
NPeoCTaBNeHNa MyHULMNAnbHON yCryru.

2.4. Cpok npeoCTaBNeHNs MyHULMNANbLHOI YCRYTY, B TOM Ynche ¢ y4eToM HeobxoanmocTu
obpalleHns B opraHusauuy, y4acTeyiolme B NPeA0CTaBAEHNM MYHULIMNANbHOW YCIyru, CpoK
NPNOCTAHOBNEHNA NPEfOCTaBNEHNUS MyHULIMNANBLHOW YCNYTY B CyYae, eCru BO3MOXHOCTb
npnocTaHoBneHnsa NnpedycmMoTpeHa 3akoHoaaTenscteoM Poccuiickon deaepaumm, cpok
Bbla4u (HanpaBneHns) AOKYMEHTOB, SIBNSOLMXCA Pe3yNbTaToM NPesoCTaBneHus
MYHULIMNANbHOW ycnyru

2.4.1. MyHuumnanbHas ycnyra npefocTaBnsieTcs B TedeHme 13 pabounx oHen.

2.4.2. TpuocTaHOBNEHWE CpoOKa MPEAOCTABEHMS MYHULMNANbLHOW yCcnyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SIBNSAOLLErocs pe3ynbTaToM npefocTaBneHus
MYHWULMNanbHO ycryrn B hopMe 3NEKTPOHHOTO [OKYMEHTA, 3asiBUTENIO OCYLLIeCTBAETCA B
A€Hb OPOPMIIEHNA 1 pErucTpaLmMmn peaynbTaTa NpefoCTaBEHMS MYHULMNANLHOW yCnyru.
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2.5. VicyepnbiBatoLyuii nepeyeHb 40KyMEHTOB, HEeobXxoAMMbIX B COOTBETCTBUM C
3akoHoAaTeNbHbIMWA UK UHBIMU HOPMATUBHBIMU NMPABOBLIMM aKTamu ANA npefocTaBneHus
MyHULIMNanbHOW ycnyry, a Takke yCrnyr, KoTopble ABMSIOTCS HeobxoauMbIMU 1
obsisaTenbHbIMU AN NpeaocTaBneHus MYHULUMNANbHbIX yCryr, nognexatymx
NPeACTaBneHuto 3assuTenem, cnocobbl UX NONyYeHUs 3asBUTENEM, B TOM YUCHE B
3N1EKTPOHHOMN (hopMe, NOPSAOK UX NpecTaBNeHus

2.5.1. Ans nony4YeHns MyHUUMnanbHoi ycnyru 3aseuTtens npeacrtasnseT cnegyoume
OOKYMEHTbI:

1) [OKYMEHT, yAOCTOBEPAIOWMIA NUYHOCTb (He TpebyeTcs B cnyyae obpaliyeHus
nocpeactsom PecnybnukaHckoro noprana);

2) AOKYMEHT, y[OCTOBEPSIOLLMIA NONHOMOYMUS NPeLCcTaBUTeNs 3aaBuTens;

3) 3asBneHune:;

B (OpmMe [OoKyMeHTa Ha 6ymakHOM HocuTene (npunoxenne Ne3 k HacToswemy
aAMUHNCTPaTUBHOMY pEernameHTy);

B 3MIEKTPOHHON hopMe (3anonHAeTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMNX
CBeAeHUl B 3NEKTPOHHYI hopMy 3asiBMNeHnsl), noANUCaHHOE B COOTBETCTBUM C
TpeboBaHMAMM  nyHKTa 2.5.3aMUHUCTPATMBHOIO  pernameHTa, npn  obpaujeHuu
nocpeacTsom PecnybnukaHckoro noprana;

4) KoMK AOKYMEHTOB, NMOATBEPXKAAIOLLMX NPABO NOMb30BAHUS XKUMbIM noMeLleHuem,
3aHUMAEMbIM TPKAAHNHOM-3aABUTENEM U YNIEHAMU €T0 CeMbU (LOTOBOP, OPAEP, PELLEHe
O NPEAOCTABNEHMN XKNNOTo NOMELLEHUA U UHbIE LOKYMEHTbI);

5) KOMWUW AOKYMEHTOB O cOCTaBe CeMell rpaxaaH-sassutenei (cBUOEeTenLCTBO ©
POXAEHUM, CBUAETENLCTBO O 3akniodeHnn Gpaka, pelleHne 06 yCbIHOBNEeHUM (yao4epeHmm),
cyaebHoe peLueHMe O NPUSHAHUK YNIEHOM CEMbY U T.M.);

6) BbINUCKA U3 TEXHUYECKUX nacnoptoB BTU ¢ nostaxHbIM nnaHoM (npw Hanuumm) u
3KCnuKaLmen.

252, 3asBneHme W npunaraemble [OKYMEHTbI MoryT ObiTb npeacTasneHsbl
(HanpaBneHbl) 3asBUTENEM OLHUM M3 CReayIoLLMX Cnoco6oB:

1) 4Yepes M®L| Ha 6ymaxkHbIX HocUTensX M B BUAE ONMEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHWAM nyHKTa 2.5.3aAMUHNCTPATUBHOMO pernamMeHTa;

2) nocpefctaom PecnybnukaHckoro noptana B 3NEKTPOHHOMN hopMme;

3) B OpraH NWYHO WM NOCPEACTBOM MOYTOBOW CBS3W HA BymaxxHoM HocuTene.
3asiBneHne u npunaraemble JOKYMEHTbI, Npu HanpaBneHun nocpeacTBOM MOYTOBOW CBSA3U,
3aBEPATCS B YCTAHOBIEHHOM MOPSA/KE.

2.5.3. 3asBneHue npu HanpasBneHWW nocpeactsomM PecnybrnvkaHckoro noprana
noAnMCbIBAeTCsl NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

Ans nonyyeHus NpocToM 3NEKTPOHHON MOLMUCK 3asBUTEMNIO Heobxo4MMOo npowTK
npoueaypy peructpauun (ayteHtucdukauum) B8 ECUA, a Takke NnoaTBEPAUTL YYETHYIO
3anunce.

ONEeKTPOHHbIA [OKYMEHT (3MEeKTPOHHBLI 06pa3 AOKYMEHTa), yKasaHHbIA B MOAMNYHKTE
2MnyHKTa 2.5.1agMUHUCTPATUBHOrO pernameHTa, 3aBepsieTcs YCUMNEHHON
KBan1MULIMPOBaHHON MOAMMUCHIO NUL, YNOMHOMOYEHHBIX HAa CO3AaHue M noAanucaHue Takux
AOKYMEHTOB, B TOM Y1Crie HOoTapuycamu.

ONEKTPOHHbIE  [JOKYMEHTbI(3MIEKTPOHHbIE obpasbl [OKYMEHTOB), npunaraemble K
3anBlIEHNIO, B TOM 4Yu1Crne [OBEPEHHOCTU, HanpaBnsloTcA B BUAe aiinos B hopmaTax pdf,
Jpg.jpeg,png, tif, doc, docx, rtf, sigpasmepom He Gonee 50 M6aiiT.

KavectBo npepocTaBnsiemMbix aneKTPOHHbIX AOKYMEHTOB (311IEKTPOHHbIX 00pa3zos
AOKYMEHTOB) [OMKHO MO3BONATL B MOMHOM OBbEME MpPoYUTaTh TEKCT OOKYMeHTa #
pacno3HaTb PeKBU3NUTbI JOKYMEHTA.

2.5.4. 3anpelyaeTca TpeboBaTh OT 3aABUTENS:
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1) npeacTaBneHUss AOKYMEHTOB u MHOPMaLMU UK OCyLLECTBREHNS OencTBuiA,
NPeAcTaBneHne unu  ocyulecTsneHve KOTOPbIX He MNpefycMOTPEHO HOPMaTUBHbLIMM
MPABOBLIMKA  aKTamu,  perynupyloLyMmM  OTHOLLEHMS, BO3HMKaKOLUME B CBHA3W C
NP€AocCTaBneHmeM MyHULMNanbHoi ycnyru:;

2) ocyuwlecTBneHus AeiicTBUM, B TOM Yuche cornacoBaHui, HeobXoauMbIX Ans
NONYyHYEHUA MyHUUMNANLHOW YCNYrn U CBSI3AHHBIX C obpalyeHmem B UHblE rocyaapCcTBEHHbIE
OpraHbl, OpraHbl MECTHOTO CaMOynpaBneHWs, OpraHU3auuM, 3a UCKMIOYEHMEM nonyveHuns
ycnyr ¥ nonyvyeHwWst AOKYMEHTOB U  WHcbopmauum, npefocTaBnsieMbIX B pesynbTaTe
PEAOCTABNEHUA TaKkUX YCnyr, BKIIOYEHHbIX B NEpeyHy, YKasaHHble B Yactm 1 crtatbu 9
®epnepanbHoro 3akoHa Ne 210-¢3 (Heo6xoAMMbIX 1 06sI3aTENbHBIX ycnyr);

3) npencrtasnenus AOKYMEHTOB 1 MHGOpPMauuKM, OTCYyTCTBME K (nnn)
HEOCTOBEPHOCTb  KOTOPbIX HE yKasbiBanuch npw nepBoHa4YanbHOM OTkase B npueme
AOKYMEHTOB, HeoDOXoAuWMbIX AN npefocTaBneHus MyHUUUNaneHon ycnyru, nubo B
NPEA0CTaBNEHUN MYHULMNANbHOW YCIYI, 3a UCKITIYEHUEM crnenymwLmx cny4yaes:

a) W3MeHeHue TpebBoBaHMii HOPMaTWBHbIX NPaBOBbLIX aKTOB,  KaCalOLLWXCS
NPEAOCTaBNeHns MyHUUMNanbHoW ycnyru, nocne nepBoHavanbHOW Nogayn 3asiBNeHus o
NPEAOCTaBNeHUN MyHULMNANbHOW YCNyru;

6) Hanuuve owubok B 3asBREHUU O NPEAOCTaBNEHUN MyHUUMNANBHOW yCnyrn u
AOKYMEHTax, noAaHHbIX 3asBUTENneM nocne NepBOHa4YanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOXOAMMbIX [AMsi NpeAoCTaBneHs MyHuMUMnaneHon ycnyru, nubo B
NPEAOCTaBNeHMN MYHULMNANBbHON YCRYrM U HE BKIIOYEHHbIX B NPeACTaBreHHbIN paHee
KOMMNEKT [OKYMEHTOB:

B) WCTeYEHWe cpoka OelcTBUS AOKYMEHTOB UNW U3MEHeHWe WHbopMaLuu nocne
MEPBOHaYanbHOro oTKasa B MNpuUemMe [OKYMEHTOB, HeobxoauMbIX NS npepocTaBneHus
MyHWUMNanbHOW ycnyru, nubo B npefocTasneHnm MyHULMNanbHOW ycnyru;

r) BblSABMIEHUE [OKYMEHTaNbHO NOATBEPXAEHHOro hakta (MpU3HaKoB) OLUMBGOYHOrO
Wi NpoTnBOMpaBHoro AeincTeus (6e3neiicTens) 4OMKHOCTHOMO nuua OpraHa, paboTHuka
M®L, npu nepBoHayanbHOM oTKaze B npueme JOKyMEHTOB, HeobxoAuMbIX ANS
MPEAOCTABNEHUA MyHULIMNanbHOW ycnyr, nubo B NpeaocTasnerHum MyHULMNansHoM ycnyru,
O Y4eM B NMUCbMEHHOM BUAE 3a MOAMUCHID PYKOBOAUTENS Oprana npu nepsBoHavanbHOM
OTkase B Npueme NOoKyMEHTOB, HeOBXOAMMBIX ANs NpesocTaBNeHUs MYHULMNanbHOW ycnyru,
YBEAOMNAETCA 3asBUTENb, @ TAKKe NPUHOCATCH U3BMHEHUS 33 AoCTaBneHHble HeyaobeTsa;

4) npepoctaBneHuss Ha OymaxHom HocuTene pokymeHTOB 1 NHopmMaLmu,
SNIEKTPOHHbIE 0Bpasbl KOTOPbIX paHee Gbinu 3aBEPEHbI B COOTBETCTBUN C MYHKTOM 7.2 yacTu
1 cTatbun 16 degepanbHoro 3akoHa Ne 210-®3, 3a uCKIlOYEHMEM cryyaeB, ecriu HaHeceHme
OTMETOK Ha Takue [OKYMeHTbl NUBo UX U3bATME SBNSETCS HeobxoauMbIM - ycrosuem
NPEAOCTABNEHNA rocy[apCTBEHHOW UMM MyHULMNANbHOM YyCcnyru, ¥ WHbIX cnyyaes,
yCTaHOBIEHHbIX heaepanbHbIMU 3aKOHaMMW.

2.6. NcyepnbialoLuii nepeyeHs [OKYMEHTOB, HEeobXoAMMbIX B COOTBETCTBUM C
HOPMATVBHBIMU NPABOBLIMU aKTaMM Ans NPEAOCTABNEHUS MyHULMNALHOI yCnyru, KoTopble
HaxoAATCA B pacnopskeHNN rocyaapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro
CamoynpaBneHns 1 NofBEAOMCTBEHHbIX IOCYAaPCTBEHHBIM OpraHam Ui opraHam MecTHOro
CaMOynpaBNeHNs OpraHM3aLmil U KOTOpble 3asiBUTENb BPaBE MPEACTABUTL, a TaKoke
Cnocobbl UX NOMyYEHUs 3aSBUTENSIMUA, B TOM YUCHE B 3NEKTPOHHON hopMe, NOPSAOK UX
MPEACTABNEHNs; rOCYAAPCTBEHHbIN OpraH, OpraH MECTHOro CaMoynpaBneHns N16o
OPraHnsauuns, B pacnopsXXeHUN KOTOPbIX HAXOASATCA AAHHbIE [JOKYMEHTI

2.6.1.MonyvatoTcs B pamkax MeXBEeAOMCTBEHHOro B3auMOLENCTBUS:
1) Bbinucka u3 EpuHoro FOCYAapCTBEHHOrO peecTpa HEeABUXUMOCTM O npaBax
OTAENBLHOTO Nua Ha UMelLnecs (MMEBLUMECS) Y HEro 06beKTbl HEABWXUMOro umyLlecTsa
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(Ha Kaxaoro AeecrnocoBHOro uneHa cembu SafABUTENA 3a NATb NeT, NPeALIecTBYIOLMX
noaave sassneHus) - Pocpeectp;

2) cBefeHus o perucTpaumm rpaxkga;

3) cBepgeHus o AelncTByoLLEeM nacnopTte rpaxgaHuHa Poccuiizkoli denepauun —
MBJ Poccuu;

4) cBeleHUs O HoTapuanbHol AOBEPEHHOCTU — OepepanbHas HoTapuanbHas
nanara.

2.6.2. 3asButens BNpaBe npeaocTaBUTb [OKYMEHTbI (cBEOEHWSs), yKasaHHble B
noanyHkrax 1 - 2 nyHkra 2.6.1 8AMWHWUCTPATMBHOrO pernameHTa, B chopme ANTEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOMN KBannuumnpoBaHHo MNOAMUCLIO  nuy,
YNONHOMOYEHHbIX Ha CO3aHWe U NOANUCAHME TaKUX AOKYMEHTOB, Npun nogaye 3asBneHus.

2.6.3. HenpepncraeneHue (HecBoeBpeMeHHoe NPeACTaBneHne) ykasaHHbIMK B NyHKTe
2.6.1 agMWHWUCTPaTUBHOrO PernameHTa opraHamu rocyaapcTBeHHOW BracTy, opraHamwm
MECTHOro camoynpasneHusi, opraHusaumsaMm AOKYMEHTOB U CBEeAEHWI He MOXET SIBMATbCS
OCHOBaHveM Ans oTkasa B NpefocTaBneHum MyHULMNanbHOM ycnyru.

2.6.4. [omkHOCTHoe nuuo u (Mnn)  paboTHWK, yKasaHHbIX B nyHKkTe 2.6.1
AAMUHNCTPATUBHOIO  pernamMeHTa  opraHos u opraHusauuii, He npeacTaBuBLLKE
(HecBoeBpEeMeHHO NpeacTaBMBLUNE) 3anpPOLUEHHbIE K Haxopdswuneca B pacnopseHum
AOKYMEHT Wnu cBedeHus, nopnexar aAMWHUCTPATUBHOW, AUCUMNAUHAPHOW WU WHO
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTEOM Poccuiickoit ®enepauum.

2.6.5. 3anpelyaetcs TpeGosaTh oOT 3anABUTENA [OKYMEHTbl CBEAEHWS, B TOM Yucne
NOATBEPXAAIOLIME BHECeHWe 3asBWUTENneM nnaThl 33 NPefocTaBneHne MyHULMUNanbHoi
ycnymv, HaxofsliMecs B pacrnopspKeHUm roOCyAapCTBEHHbIX OpPraHoB, OPraHoB MECTHOro
caMoynpasneHus n noaBefOMCTBEHHbIX FoOCyAapCTBEHHbIM OpraHaM UMM opraHaM MecTHOro
camoynpaBrneHnst opraHusauuii. ’

Henpeactasnenvne 3assutenem AOKYMEHTOB, COAepXalynx CBEAEHMUs, KOTopbie
HaXxoAAaATcas B pacnopsixeHuu FOCYAApPCTBEHHbIX  OpraHoB,  OPraHOB  MECTHOro
CaMoynpaBneHns n noaBesoMCTBEHHbIX FOCyAapCTBEHHbIM OpraHaM UM opraHam MecTHOro
CaMoyrnpaBneHns opraHusauunil, He SBASIETCS OCHOBAHMEM ANA OTKasa 3asBuTen B
PEAOCTaBNeHUM MyHULMNANbHOI yeryru.

2.7. WcyepnbisatoLymin NepeyeHb OCHOBaHUM ANA 0Tkasa B Npueme OOKYMEHTOB,
HeobxoAnMbIX 4ns npenocTaBnexns MyHUUUNanbLHOW ycnyru

2.7.1. OcHoBaHusIMM Ans OTKasa B npueme [OKYMEHTOB, HeobxoauMbIx ans
NPEAOCTaBNEHNA MyHULMNANbHOW YCRyru, SBASIOTCS:

1) npeacTaBneHHble 3asBUTEnem AOCKYMEHTbI coaepXar MOAYUCTKU U UChpaBeHns
TEKCTa, He 3aBepeHHble B MOpPsAKE, YCTAHOBMNEHHOM 3aKkoHodaTtenbcTBoM Poccuiickoi
denepauyunu;

2) BOKYMeHTbI copepxar NOBPEXAEHUs, Hanuume KoTopbIX He NO3BOMSET B NOMAHOM
obbeme wucnonbL3oBaTh WHpopMaumio u ceepeHus, cofepxalymeca B [OOKyMeHTax Ans
NPEAOCTaBNEHNA MYyHULMNANbHON yCAyru;

3) npeacrtaeneHHble AOKYMEHTbI WUNM CBEAEHWA yTpaTUAM CUNy HA MOMEHT
obpailerns 3a  MyHULUMNANbHON YCNyro (BOKYMEHT, yAOCTOBEPSIOWMI MONHOMOYMS
MPEACTaBUTENS 3asBUTENsA, B Cryyae obpalyeHns 3a npeaocTaBneHneM MyHULMNansHOM
YCNyrv ykasaHHbIM NMLOM);

4) nofava sasBneHWs o npegocTaBreHUM MYHWLMNanbHOW ycnyr v LOKyMEeHTOB,
HeobxoanMbIX AnNs npepocTaBneHus MYHULIMNanbHOW ycryru, B 3MEKTPOHHOR chopme ¢
HapylLeHWeM yCcTaHOBNEeHHbIX TpeBoBaHwiA;

5) HEKOppeKkTHOe 3amnofnHeHue oBs3aTenbHbIX nonev B copMe 3asBNeHWs, B TOM
HUCne B NHTEpaKTUBHOW hopMe 3asBneHus Ha Pecny6nukaHckom nopTane (HepocToBepHoe,
HenonHoe, nMbo HenpasunbHoe 3anonHeHue);



6) npeacTaBneHWe HeMomHOro KoMMMekTa AOKYMEHTOB, Heobxogumbix Ans
NPEAOCTABNEHUA MyHUUMNANBHOMN YCyru;

/) 3asiBNeHWe o npefocTaBneHum ycnyrv nofaHo B opraH rocyfapCTBEHHON BnacTy,
OpraH MECTHOTO camoynpaBrieHWst UMM OpraHW3aumio, B MOMHOMOYMS KOTOpbIX HE BXOAWUT
NPeAoCTaBneHne MyHUUMNansHoM yCnyru;

8) HecobnioAeHNe yCTaHOBNEHHbLIX cTaTbeil 11 ®epnepanbHoro 3akoHa oT 6 anpens
2011 ropga Ne 63-d3 «0O6 ONEKTPOHHOW MOANUCK» YCMOBWIA NPU3HAHWUSI AEACTBUTENLHOCTY
YCUNEHHOW KBanuuumpoBaHHOM ANEKTPOHHOW noanucu.

2.7.2. NepeyeHb OCHOBaHWI ANA OTKasa B Npueme [OKYMEHTOB, HEOBXOAUMbIX ans
NONy4YeHUs MyHUUMNansLHOW ycnyru, senseTcs ncyepnbiBaOLLUM.

2.7.3. PelwweHve o6 oTkase B Npueme 3anBNeHNss U [OKYMEHTOB, HEOBXOAUMbIX AN
NPEAOCTaBNeHNs MYHULMNaNbHON YCAyr, MOXeT BbITb MPUHATO Kak BO Bpemsi npuema
3afABUTENs, TaK W nocne noNyyYeHUs OTBETCTBEHHbLIM AOMKHOCTHBIM  nMuoM  OpraHa
HeobxoanMbIX Ana npefocTasneHus MyHULMNAnNbHOW YCnyru OOKYMEHTOB (cBepeHuin) c
“CNONb30BaHNEM MEXBELOMCTBEHHOTO WHOPMALMOHHOTO B3aMMOLEWCTBUA, B CPOK, He
NpeBbilaoLWwmMii 9 pabounx aHen co aHs peructpauumu 3asaBneHus.

2.7.4. 3anpelwaeTtca oTKasbiBaTb B NnpUeMe 3asABNEHUS U WHbIX [OKYMEHTOB,
HeobxoanMbIX Ana npegocTaBnexus MYHULMNAnNbHOW yCnyru, B criyyae ecnu 3asiBneHune u
AOCKYMEHTbI, Heobxoaumble Ans npefocTaBneHus MyHMUMNANbHOW yCnyru, nopaHbl B
COOTBETCTBMM C UH(POpPMaUMEn O cpokax W Nnopsiike npefocTaBneHust MyHULMNANbHOMN
ycnyru, onybnukoBaHHon Ha EguHom noprane, Pecny6nukaHckom nopTane.

2.8. UcyepnbiatoLwmii NeépeYeHb OCHOBaHWIA ANA NPUOCTAHOBNEHUS UMK OTKA3a B
NPEAOCTaBNEHUN MyHULMNAnNbHOW ycnyru

2.8.1. OcHoBaHWUsi ANA NPUOCTaHOBNEHUS NPEAOCTaBNEHNS MYHUUMNANbHOR ycryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ansi 0TKa3a B NpefocTaBNeHn MyHULMNanbHOW yCryru:

OcHoBaHuWs 4ns npuocTaHoOBNEHUs npeaocTaBneHns ycnyru He npefycMoTpeHbI.

OcHoBaHus ans oTkasa:

1) 3asBuTenem npepacTasneH.b AOKYMEHTbl He B MonHOM obbeme, nubo B
NPEACTABNEHHbIX 3asBMNEeHUM W (MNU) [OKYMEHTax COAEPXUTCS HenonHast W (unu)
HeaocToBepHas MHpopmaLuus:

2) nocTtynneHve oTeeTa opraHa rocyAapCTBEHHOW BnacTW, opraHa MeCTHOro
camoynpasneHns nubo noaBeaOMCTBEHHONM opraHy rocyAapCTBEHHOW BNacTW WNW opraHy
MECTHOro camoynpaBneHus opraHusauuu Ha MEXBEOMCTBEHHbI 3anpoc,
CBNAETENbCTBYIOLEro o6 oTCyTCTBUM AOKYMeHTa U (nn) MHbopMaLmMmM, HeoBXoaUMBIX ANs
NPEAOCTABNEeHUA MYyHWUMNAnbHON ycnyru, ecnu COOTBETCTBYHOLUMIA [OKYMEHT He Obin
NPEeACTaBneH 3asBUTENem no CO6CTBEHHON MHULMATUBE;

3) K HaHumaTeni oBMeHMBaEeMoro XKWUMNOro nomeLleHuss npeabsaBreH WUcK o
PacTOpXeHWUM nnu o6 U3MeHeHUn LOroBopa CoLManbHOro HaliMa XUIoro nomeLleHuns;

4) NpaBO NONb30BaHUA OBMEHWMBAEMbIM KUMbIM noMeLleHneM ocnapuBaeTcq B
cynebHom nopsigke;

5) obmeHuBaemoe xunoe NOMELLEHNE MPU3HAHO B YCTAHOBMEHHOM MOPSAKE
HeNpUroAHbIM AN NPOXUBAHUS:

6) NpUHATO pelueHne o cHoce COOTBETCTBYIOLLEro floMa unu ero nepeobopyaoBaHnm
ANA NCNONb30BaHUS B APYrUX LENsX;

/) TNPUHATO pelleHMe O KanuTarbHOM PEMOHTE COOTBETCTBYHOLLEro AoMa C
NEpeycTpONCTBOM W (MN1) NepennaHNpOBKOI XUMbIX NOMELLEHUI B 3TOM [JOME;

8) B pesynbTate obmeHa B KOMMYHanbHylo KBapTUpy BCENSETCS rpakaaHWH,
CTpajaloMin OfHOW U3  TsKEnNbIX OPM  XpOHUYeckux 3aboneBaHmii, yKasaHHbIX B
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NPedycMOTpeHHOM nyHKTOM 4 4actu 1 cTtatbm 51 XXunuwHoro kogekca Poccuitckoii
denepaumm nepeyHe

2.8.3. [epeyeHb ocHOBaHWiA ANs OTKasa B npefocTaBneHun MyHULMNanbHoOW ycnyru
ABNAETCA MCHEPNbIBAOLLMM.

2.8.4. 3anpelyaetca oTKasbiBaTb B NpefocTaBneHMn MyHULMUNAanbHOW ycnyru B
ChiyHae, ecnu 3asBfeHMe O MNPEeAoCTaBeHUM MYHUUMNAnbHOA yCnyr MOAaHO B
COOTBETCTBUM C MHhOpMaUMEn O cpokax W MopsaKe NpefoCTaBMEHMS MYHULIMNANbHOM
ycnyru, onybnukosaHHoi Ha EfquHom noptane, Pecny6nukaHckom noprane.

2.9. Mopsafok, pasmep ¥ OCHOBAHWSA B3UMAHUS FOCY4APCTBEHHOM NOLUMUHbBI UMY UHOI nnaThbl,
B3MMaeMOW 3a NpeaoCcTaBneHne MyHULMNAanbHOI yCryri

MyHnumMnanbHas ycnyra npegocraensetcs Ha 6e3B03Me3aHOM OCHOBE.

2.10. MNepeyeHb ycnyr, KoTopble ABASIOTCH HEOBXOAUMBLIMU 1 0BSI3aTENbHBIMM A4S
NPEAOCCTaBNEHMA MyHULMNANbHOW YCNyri, B TOM YUCTe CBEAEHUS O [JOKYMEHTe
(BoKyMeHTax), BbljaBa@MOM (BbIJAaBaEMbIX) OPraHN3aLMsSIMU, YHACTBYIOLUMMM B

NPefoCTaBNeHUN MyHULMNANbHbLIX YCRyr

MNpepocTaBneHne HeobxoanMBIX 1 0Bs3aTENbHBLIX YCIYT HE TpebyeTcs.

2.11. TIopsiAOK, pasMep M OCHOBaHUS B3WMaHUA NNaThl 3@ NPeAoCcTaBieHne yCnyr, KoTopble
ABNAOTCH HEOOXOAUMBIMU M 0BA3aTENbHBIMI ANS NPEAOCTABNEHNS MyHULMNAbHOI ycnyru,
BKITIO4asi MH(hOpMaLMio O METOAMKE pacyeTa pasmepa Takoi nnatbi

lNpepocrasneHne HeobxoanMbIX 1 0Bs3aTENbHLIX YCIYT He TpeGyeTcs.

2.12. MakcumanbHbiit CPOK 0XUAaHUS B O4epeam NPy nofaye 3anpoca o NpeaocTaBneHni
MYHULMNAnbHO yCnyru, ycrnyri, npefocTaBnseMoi opraHnsaumei, yHacTByoLen B
NPEAOCTaBNEHUN MyHALMNANbHON YCIyru, U NpY NOMyYeHUn pesynbTaTta NpefoCTaBneHms
Takux ycnyr

2.12.1. Bpems oxujaHusi npu nopaye 3asiBMEHWs] Ha nonyyeHne MyHuUunanbHon
ycnyru - He bonee 15 MUHyT.

2.12.2. Tlpn nony4yeHWu pesynbTaTa nNPEAOCTABIEHWS MYHULMNANLHOW  ycnyri
MaKCUMarbHbIA CPOK OXWAAHWS B O4EPEaM He AOMKeH npesbiwaTh 15 MUHYT.

2.13. Cpok 1 NopsifoK perucTpaLum 3anpoca 3asBuTens o NpeaoCTaBleHu MyHULMNAanbHON
ycnyru n ycnyru, npefocTaBisemMoil opraHusalmvent, y4acTayoLLeil B npeaocTaBieHnm
MYHULMNANbHOW yCnyru, B TOM YUCHE B 3NEKTPOHHON hopme

2.13.1. MNpn nuyHom obpawieHum B MOL| B geHb nojauv 3asiBNEHUs 3asBUTENHO
Bbifaerca pacnucka n3 AUC MOLL ¢ pernctpaunoHHBIM HOMEPOM, NOATBEPXAAIOLWNM, YTO
3aABneHve oTnpaBneHo, U AaTOW Nofadn 3asiBNeHus.

2.13.2. Tpn HanpaBneHun 3asiBNEeHus nocpeactsoM EguHoro  noprana,
PecnybnvnkaHckoro noptana sasiBuTenb B AeHb Nofauu 3asBNEHUs MOMy4aeT B AMYHOM
kabuHete PecnybrnukaHckoro mnopTana M MO  SMNEKTPOHHOW noyTe yBeZomIieHme,
noATeepXxaatoLLee, 4To 3asBeHe OTNpaBneHo, B KOTOPOM yKa3blBATCSH PErMCTPALIMOHHbI
HOMep ¥ AaTa nofayu 3asBneHus.

213.3. TMpu nuyHom obpaweHun B OpraH B [JeHb NOAAYU  3a@SIBIEHUS
YNOMTHOMOYEHHbIM  AOMKHOCTHLIM nuuoM OpraHa 3asiBUTEN0 BbIAAETCA pacnucka w3
aBTOMaTU3NPOBaHHON WHMOPMALIMOHHON CUCTEMbI, MpefHa3Ha4YeHHO [AnA OKa3aHus
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rocyfapCTBEeHHbIX U MYHUUUNASbHbIX ycnyr, ¢ permcTtpayuoHHbIM HOMEepoM, OaToun nogavu
3aaBleHNA U nepevyHemM npencraBneHHbIX OOKYMEHTOB.

2.14. TpeboBaHUA K NOMeELLEHUAM, B KOTOpbIX NpeAoCTaBNsAeTCA MyHUUUnansHas
yclyra, K 3any oxuaHus, Mectam Ans 3anofiHeHWs 3anpocoB O NpeaocTaBneHmm
MYHWUMNANkLHOW ycrnyru, nHhOpMaLIMOHHBIM CTEHAAM C 06pa3sLamm Ux 3anonHEHUs U
NepeYHeM [OKyMEHTOB, HEoOXOAUMBIX ANS NPEeAOCTABNEHNUS KaXA0M MYHULIMNANbLHOM
ycnyru, pasMeLLeHunio 1 opopMNeHUIo BU3yanbHOA, TEKCTOBOI 1 MynbTUMELUAHON
MHDOpMaLMK O nopsiake NpenocTaBNeHUs Takow yCnyru, B TOM 4yucne Kk obecneyeHuto
AOCCTYNHOCTW ANst NHBANMAOB YKka3aHHbIX 0OLEKTOB B COOTBETCTBUM C (heaepanbHbIM
3aKOHOAATENbCTBOM M 3aKoHOAATENbCTBOM Pecnybnukv TatapctaH o coumanbHOM 3awuTe
WHBaNMOoB

2.14.1. TlpefocTaBnexne MyHWLUMNANLHON ycnyru OCYLLECTBNAETCHA B 34aHUAX U
nomeLleHnsX, 060pyA0BaHHbBIX MPOTUBOMNOXAPHOW CUCTEMON 1 CUCTEMON NoXapoTyLLEHUS.

MecTa npuema sasButenein obopyayoTcs HeoBXxoauMoii Mebenbo Ana opopmneHns
AOKYMEHTOB, UH(POPMaLMOHHBIMU CTEHAAMM.

2.142. B COOTBETCTBUM C 3aKOHOAATENLCTBOM PoCCUiicKoil depepauun o
couynanbHoOW  3aluTe UMHBANMAOB B Uensx 6ecnpensTCTBEHHOro Aoctyna K mecTy
NpeaocTaBneHns MyHUUMNanbHow ycnyru obecneynsaeTcs:

1) obecneunBaetcs  GecnpensaTCTBEHHbII AOCTYNn  WHBaNWAoOB K  MecCTy
NPeAoCTaBleHUs  MyHUUMNanbHOW ycnyrn (yaoGHbIA BXOA-BbIXOA4 B MNOMELUEHUS W
nepemeLlleHue B ux npegenax);

2) BUM3yanbHas, TeKCToBas W  MynbTUMEAWIiHAS WHopMauma o nopsaake
NPEAOCTaBNeHUs MyHUUMnanbHOW ycnyru pasmellaetcss B yAoGHbIX ANA  3asBuTeneil
MeCTaX, B TOM 41cne C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN UHBANUAOB:

3) comnpoBOXAEHUE WHBANUAOB, WMEILWMUX CTOiKue paccTponcTBa PyHKLMM
3PEHUS 1 CAMOCTOATENBHOTrO NEPEABMKEHNS, U OKAa3aHUe UM NOMOLLM:

4) BO3MOXHOCTb CAMOCTOSITENLHOTO NEPEABUXEHUS MO TEPPUTOPUN, HA KOTOPOIA
PacnonoxeHbl 06BbEKTbI COLNANBLHONM, UHXEHEPHOR N TPAHCMOPTHOM WUHPpacTpyKkTyp, BXxoAa
B Takne 0ObeKTbl U BbIXO4A M3 HUX, MOCAKM B TPaHCNOPTHOE CPeACTBO U BbiCaZKN U3 HEro, B
TOM YU1Cre C UCMONb30BaHMEM KpPecra-KOMsACKM:

5) Haanexailee pasMelleHne oB6OopyAOBaHUS U HOCUTEeneil nHopmaLmu,
HeobxoauMbIx aAns obecnedeHns GecnpensTCTBEHHOrO AoCTyna WHBaNWAOB K ycCrnyram ¢
yHETOM OrpaHUYEHUI UX XKUHEOEATENbHOCTHU;

6) aybnupoBaHue Heobxoaumon ans WHBaNuMAoOB 3BYKOBOW W 3pUTENbHON
VHGOpMaUUK, a Takke Haanucew, 3HaKOB UM UHON TEKCTOBOW U rpacuyeckor nHcdopmauum
SHaKaMu, BbINOMHEHHBLIMU penbedHO-TOYeYHbIM WpudTom Bpains;

/) [B[oMyck cypaonepeBoAYuka 1 TUhNocypaonepeBoaUMKa;

8) Amonyck cobaku-NPOBOAHWKA MPU HanMYUM [OKYMEHTa, nogTeepxparLlero ee
cneuuansHoe obyyeHne u BbiaaBaemoro no hopMe W B MoOpsaKe, KOTOpble YCTaHOBINEHbI
npukasom MuHucTepcTBa Tpyaa M couManbHOM 3alwuTbl POCCHMIACKON depepauyuun ot
22.06.2015 Ne 386H «O6 yTBepxaeHUM HOPMbI AOKyMEHTa, MOoATBEPXKAAKLEro
cneunansHoe obyyeHne cobaku-NPOBOAHMKE, U NOPSAKA Er0 Bblgauny.

2.14.3. TpeboBaHusa B Yactn obecneyeHmns OOCTYNHOCTW ON1s1 MHBaNUAoB OObEKTOB, B
KOTOPbIX ~ OCYLUECTBNAETCA NpeAoCTaBNEHWE MyHULMNAnbHOW  YCNyrh, U  CPeacTs,
WCNONb3yeMbIX MpW  NPEAOCTaBMNEHUU MYHULMNANbHOW YCNyrM, KOTOPbIE YKa3aHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPATUBHOMO pernameHTa, MNPUMEHSITCA K
obbekTam W cpeAcTBaM, BBEAEHHLIM B 3Kcnnyatauuio Unu npoLUeaLnM MOoAEPHU3aLMIO,
pekoHCTpyKumto nocne 1 uions 2016 ropa.
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2.15. lNokasaTenu OCTYNHOCTM U kayecTsa MYHULMNANbHOW ycnyru, B TOM Yucre
KONMYEeCTBO B3aMMOZAENCTBUI 3aSBUTENS C LOMKHOCTHBIMM nvuamu npu npeaocTasnieHnu
MYHWULMNanbHOW YCNyrn n X NPOL4OMKUTENbHOCTb, BO3MOXHOCTb nony4eHnsa nHpopmaumm o
XOA€ NpefoCTaBNeHNs MyHULMNAanbHON YCryrn, B TOM YUCHE C UCROMNb30BaHUEM
NHCHOPMALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMI, BO3MOXHOCTL TG0 HEBO3MOXHOCTb
MONYHEHNA MYHULIMNANBHOW YCNYIn B MHOTOYHKLMOHANBHOM LIEHTPE npenocTaBneHuns
rOCYAapCTBEHHBIX U MyHULIMNANbHBIX YCryr (B TOM YMCre B NOfHOM o6beme), B No6om
TEPpVTOpHAanbHOM NoapasaeneHnn opraHa NCNOMHUTENBHO PacnopsSANTENBHOMO opraHa
MECTHOro camoynpasneHus, no BbIbopy 3asaBUTENS (IKCTEPPUTOPUATBHBIN npuHYmMn),
MOCPEACTBOM 3anpoca O NpeoCTaBNEHNN HECKONTbKUX FOCYAapCTBEHHbIX (nnn)
MYHULIMNANbHBIX YCNyr B MHOTOYHKLUMOHAMNbHbIX LIEHTpax NpefoCcTaBNeHNS
rOCyAapCTBEHHbIX N MYyHULIMNANbHBIX YCNyr, NPeAyCMOTPEHHOro cTaTbeit 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KoMMneKCHbIN 3anpoc)

2.15.1. TlokasaTensiMm AOCTYMHOCTM NPELOCTaBMNeHUss  MyHULMNanbHOW ycryru
ABNSAOTCA:

PACMONOXEHHOCTb NOMELLEHNs, B KOTOPOM BEAETCS NPUEM, Bbidaya [AOKYMEHTOB B
30H€ [0CTYNHOCTU 06LECTBEHHOIO TpaHcnopTa;

Hanu4ne HeobXOAMMOro KoNMYecTBa CneLmanucToB, a Takke NMOMELLEHMIN, B KOTOPbIX
OCyLeCTBNACTCA Nprem [OKYMEHTOB OT 3asiBUTeneit;

Hanu4ue  ucdepnbiBalolled  uHdbopMauum o cnocobax, nopsake w cpokax
NPEAOCTaBNEHUA MyHULMNANbHOW YCNyrM Ha MHCOPMaLUMOHHbIX cTeHAax, EguHom noprane,
Pecny6nunkaHckom noprane, ochuumansHom caifTe MYHULMNAnNbHOro pamoHa;

OkdsaHue nomoLn uHeanuham B npecaoneHnn 6apbepos, MeLualLmx NonyyYeHuo
MW yCnyr HapasHe C ApyruMu nuuamu.

2.15.2. MNokasaTensMu kayecTsa NpeaocTaBneHus MYHULMNANbHOW yCNyru sBnATCS:

1) cobrioferne cpokoB npuema n paccMoTpeHus AOKYMEHTOB;

2) cobnioneHne cpoka nonyyeHust pesynbTaTta MyHULMUnansHon ycnyru;

3) otcytcTBME  0BOCHOBaHHLIX Xanob Ha HapyleHns  aaMUHUCTPATUBHOrO
pernameHTa, coBepLUeHHble paboTHUkamu OpraHa;

4) KONNYeCTBO B3aMMOAENCTBUIN 3asBUTENs C AOIMKHOCTHbIMU nuuamn (6e3 yyeta
KOHCynbTauui):

B3anmofeincTeune sansutens ¢ pabotHukamu OpraHa unm Mo®L npu npenocrasnexuu
MYHULIMNArbHOW yCnyru OCYLIECTBASETCS OAMH pa3 Npu NPEACTaBMeHWN 3asBIEHWs Co
BCEMU HEOOXOAUMBIMU [OKYMEHTaAMMU;

OAVH pa3 B crydae HeobOXOAMMOCTM NOMy4YeHUs pesynbTaTa NPeAoCTaBleHNs
MyHuUMnaneHoii ycnyru 8 OpraHe unu Mol B hopme 3K3eMnnsipa aMeKTPOHHOro AOKYMeHTa
Ha BymakHOM HocuTene. ‘

MNPOAOMKUTENBHOCTL OAHOMO B3aUMOLEICTBNA 3aSBUTENS C AOIMKHOCTHBIMW NLIAMMU
Npv NPEAOCTaBNEHNM MYHULMNANbHOW YCryru He npesbiluaeT 15 MUHYT.

3asBuTENb BNpaBE OLEHWUTb KAYECTBO MPELOCTaBAEHUS MYHULIMMNaNbHON ycnyru c
NOMOLUbIO  YCTPOMCTB  MOABWKHOW  paauvoTenedoHHO  CBSIBM, C  WCMOMb30BaHUEM
Pecny6nukaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHcopmauums o xoae npepocTaBneHus MYHULMNANbHON YyCnyrn MOXeT ObiTb
rlony4eHa 3ansBuTenem B NMYHOM kabuHeTe Ha EpuHom noptane, PecnyGnukaHckom
noptane, 8 Oprane, MoLl.

2.15.4. MNpepocTaBneHne MyHULMNanbHOM ycnyru ocyujectenseTca B niobom MOL no
BbibOpY 3asBMTENs He3aBMCUMO OT MeCTa ero XUTEenbLcTBa WAM MecTa dpakTnyeckoro
NPOXuWBaHus (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcraH no
SKCTEPPUTOPUANBLHOMY MPUHLMMY.

MyHuumMnanbHas ycnyra B coctaBe KOMMNEKCHOro 3anpoca He npefocTaBnsAeTcs.
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2.16. ViHble TpeBoBaHus, B TOM YnCne YYUTbIBAKOLNE OCOBEHHOCTH npefocTaBneHus
- MYHUUNNANLHOM YCNyru no aKCTeppUTOpUansHOMy NPUHLMNY (B Criydae, ecnm
MyHUUnnanbHas ycnyra npeAaocTaBnseTcs no aKCTEpPUTOPUAnbHOMY NPUHLMNY) U
OCOBEHHOCTY NpeAOCTaBNEHNS MyHULMNANBHOM YCIyTU B 3NEKTPCHHOW hopme

2.16.1. Tpu npepocTaBneHunu MYHALMNAnNbLHOW yCnyru B 3NEKTPOHHolichopme
3asaBUTENb BMNpaBse:

1) nonyunTtb MHoOpmaumio o NOpsAKE W CpoKax NpeaoCTaBMNeHUs MyHULUNanbHoL
ycnyrv, pasmeLleHHyto Ha EanHom noptane, Pecny6nvkaHckom noprane;

2) nopaTb 3asBlEHWE O NpefocTaBreHUN MYHULMNANbHONW YyCNYyrM WU UHbIE
AOKYMEHTbI, HeobXoAUMble NS NPEefOCTABMNEHUS MYyHULMNANbHON ycnyru, B TOM 4ucne
AOKYMEHTbI 1 UH(OPMALMIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbIX paHee 6binu 3aBepeHbi B
COOTBETCTBUM C NyHKTOM 7.2 4actn 1 cTatbum 16 degepanbHoro 3akoHa Ne 210-93,c
ncnone3osaHuem PecnybnukaHckoro noprana;

3) nOMy4uTb CBEAEHUS O XOAE BbINOMHEHUS 3aSBMEHUNA O npenocraBneHum
MYHULIMNANbLHOW yCryru, NOAaHHbIX B 3NIEKTPOHHOI hopMeE;

4) OCYLIeCTBUTbL OLEHKY KayecTBa NpeaoCTaBIeHNs MYyHULMNAanNbLHOW ycnyru;

5) Monyu4nTb pe3ynbTaT nNpefoCTaBlEHMS MyHALMNanbHONW ycnyru B chopme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha pelueHve W aeicTene (bespenicteue) OpraHa, a Takke ero
AOIDKHOCTHBIX NTUL, MyHULMNAnbHbIX CryXawmx nocpeactsom Pecny6nukaHckoro noprana,
noptana denepanbHoii rocyaapcTBEHHOM MH(OPMaLMOHHON cucTeMbl, obecneynBaroLen
npouecc focynebHoro (BHecyaebHOro) o6 anoBaHws peLLeHmi n Aencteuin (bespeiicTens),
COBEPLUEHHBIX NpU NPefoCTaBNeHNN roCYAaPCTBEHHbIX U MyHULMNANBHBIX YCIyr opraHamu,
MPEAOCTABNAWMMUA  TOCYAAPCTBEHHbIE U MyHULMNAnbHble YCIYrU, UX AOSHKHOCTHLIMM
fnuamu, rocyfapCTBEHHBIMU U MyHULIMNANbHLIMWA CRyXaLLUMU.

2.16.2. ®opmupoBaHve 3asBMEeHus OCYLLIeCTBNAETCA NOCPEACTBOM 3anofIHEHUS
9NEKTPOHHOW hopMbl 3asBneHuss Ha PecnybnukaHckom noptane 6e3 HeobxoaumocTy
AONOMHMTENbHOW NOAAYU 3asiBNEeHUs B KaKOW-NnbGo NHOM thopme.

2.16.3. Mpwn hopMupoBaHumM 3asBneHUs obecneynBaeTes:

1) BO3MOXHOCTb KOMUPOBAHWA U COXPAHEHUS 3aSBMEHUS W UHbIX AOKYMEHTOB,
HEeoBX0oANMbIX ANs NPeAOCTaBNEHNA YCNyTY;

2) BO3MOXHOCTb 3aMOSIHEHWsi HECKONbKUMW 3asBUTENSIMU OAHOW 3NEKTPOHHOW
OopMbl  3asBNeHVss npu obpalleHun 3a ycnyramu, npegnonaralowuMy HanpasneHve
COBMECTHOrO 3asiBNE€HNUSA HECKONbKUMU 3aSiBUTENAMU;

3) BO3MOXHOCTb neyaTu Ha ByMaxxHoM HocuTene Konuu SNEKTPOHHOW hopMbl
3aABNeHus;

4) coxpaHeHuWe paHee BBEAEHHbIX B SNEKTPOHHYIO (hOpMYy 3asiBNEHUA 3HAYEHUI B
NnobON MOMEHT MO KenaHui Monb3oBaTens, B TOM Yuche npu BO3HWKHOBEHUM OLLUMOOK
BBOAA 1 BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHWIA B 3NIEKTPOHHYIO0 (hOpMY 3asiBMEHUS;

5) 3anonHeHue nonew 3MEKTPOHHOI hOPMbI 3asIBEHUS [0 Havyana BBOAA CBEAEHMA
3asBUTENEM C UCNONb3oBaHWEM CBeAeHUN, pas3MelleHHbx B ECWUA, u  ceegeHui,
onybnukoBaHHblx Ha PecnybnukaHckom nopTane, B 4YacTu, KacawLllenhcs CBeaeHui,
OTCYTCTBYIOLNX B €JMHOW CUCTEME UAESHTUDUKALMM U ayTeHTUDUKALUM;

6) BO3MOXHOCTb BEpHYTLCS Ha NGO 13 3TANOB 3aNONHEHUS 3NEKTPOHHOW hopMbI
3asBneHus 6es notepu paHee BBEAEHHON MHOPMALMY;

7) BO3MOXHOCTb [JOCTYNa 3asiBUTENsA K paHee NoLaHHLIM UM 3asBMEHUSM B TeYeHue
HE MEHEee OfHOro roga, a Takke 4acTUYHO ChOPMMUPOBAHHLIM 3aSIBIEHUAM - B TEYEHUE He
MeHee 3 mecsLes.

2.16.4. 3anucb 3asBuTeneil Ha nNpuem B M®L| (panee - 3anucb) ocyulecTenseTcs
nocpencTsom PecnybnukaHckoro noptana, TenegoHa KOHTaKT-ueHTpa ML,
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3aABNTENI0 NPEAOCTaBNAETCA BO3MOXHOCTb 3aMUCU Ha Niobble cBoboaHble ans
npuema aaTy v Bpems B npeAenax YCTaHOBMEHHOMo B MHOrO(PYHKLIMOHANBLHOM LieHTpe
rpacduka npuema.

3anuch Ha onpeAeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM [0 HaCTynNeHus 3Ton AaThbl.

Ans ocyulecTBneHus npeaBapUTEnbHON 3anucu nocpeactsom PecnybnukaHckoro
noprana safeuTento HeobXxoAMMO ykasaTb 3anpaluvBaeMble CUCTEMOI AaHHble, B TOM
yucne:

thamunuio, ums, oT4ecTBo (Npu Hanu4un);

HomMep TenedoHa;

aApec 3NEeKTPOHHOMW NOYTHI (MO XKenaHuio):

KEnaemyto aaty u Bpemsi npuema.

B cnydae HecootBeTcTBMA cBeaeHwi, KOTOpble cooOWun 3asBuTeNnb npu
NPEABapuUTeNbHOW 3anucK, [OKYMEeHTaM, NPEACTaBMEHHbIM 3asBUTENeM npu nNU4YHOM
npueme, npeasBaputenbHas 3anucb aHHyNMUpyeTcs.

Mpn ocywlecTBneHUM nNpeaBapUTENbHON 3anuUcH  3asBUTENo obecneunBaetca
BOSMOXHOCTb pacnedataTtb TanoH-nogTeepxaeHue. B cnyyae, ecnu sassBuTens coobwmT
@Apec 3MEeKTPOHHOW MOYThbl, Ha yKasaHHbI afpec Taike HanpasnseTcs UHpopmauma o
MOATBEPXXACHNW NpeABapUTENbHON 3aNIUCK C ykasaHUeM AaThbl, BDEMEHU U MecTa npvema.

Mpu ocyLiecTBNeHU npeaBapUTENLHON 3anNMCK 3asiBUTENb B obsazaTenbHOM nopsigke
WHOPMUPYETCH O TOM, YTO NpeaBapUTEnbHas 3anuch aHHYNUpyeTCcA B Criy4Yae ero HesiBKu
MO NCTEYUEHUM 15 MUHYT C Ha3HAYEeHHOro BPEMEHU npuema.

3asBuTens B Nto6Goe BpeMs BNpaBe 0TKa3aThCs OT npeaBapuTenbHON 3anucu.

3anpewjaetcs TpebosaTb OT 3asBUTENs COBEpLUEHUs] WHbIX [eWCTBUN, Kpome
NPOXOXAEHUA WOEHTUUKALMN U ayTeHTUDUKALUMM B COOTBETCTBUU G HOPMaTUBHbIMU
NpaBoBbIMK  akTamu Poccwiickoit  deaepaummn,  ykasaHus  Lenu npuema, a TaKxe
NPEAOCTAaBNEHUA CBEAEHW, HeobXoAuMbIX ANs pacyeTa ANUTENbHOCTY BPEMEHHOro
WHTEpBara, KoTopblii HeobxoAMMo 3abpoHnpoBaTh ANs Nprema.

3. CocTaB, nocneAoBaTeNLHOCTL U CPOKM BLINOMHEHUS! aAMUHUCTPATUBHbIX
npoueAyp, TpeboBaHMA K NOPAAKY MX BLINOMHEHUS!, B TOM YUCIIEe 0COBEHHOCTH
BLINONHEHUsi aAMUHNCTPaTUBHBIX NpoUeAyp B 3NeKTPOHHOMU hopMe, a Takxke
0COBEHHOCTH BLINOMHEHNS aAMUHUCTPATUBHbIX npouenyp B MHOropyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnenoBaTenbHOCTY AEUCTBUI NpU NpeaocTaBneHnm
MyHULMNAanbLHOM ycnyru

3.1.1. NpepocTaBreHe MyHULMNANBLHOI ycnyrm BknoYaeT B cebsa  cneaywoume
aAMUHVCTpaTUBHbIE NpoLeaypsi:

1) KOHCynNbTUpOBaHMWe 3asBUTENS:

2) NPUHATUE U PacCMOTPEHWE KoMnnekTa AOKYMEHTOB, NpeAcTaBneHHbIX 3asBUTENEM:;

3) HanpaBneHne MeXBeJOMCTBEHHbIX 3anpocoB B OpraHbl, y4yacTeywle B
NPEAOCTaBNeHUN MyHULMNANbHOI yCnyru;

4) paccMOTpeHUe AOKYMEHTOB KOMUCCHE

S) MOATOTOBKa pe3yrbTata MyHULMNAnNbLHON ycnyru;

6) Bbldava (HanpaeneHue) 3asBuUTeNo pesynbTaTa MyHULMNANbHOW YCNyru;

/) CnpaBneHue TEXHUYECKUX OLLMBOK.

3.2. OkazaHue KoHCynbTaLmii 3asBUTENI0
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3.2.1. OcHOBaHMEM Hayana BbINOHEHWS aAMUHUCTpPaTUBHOW Mpoueaypbl ABNseTcs
obpalyetine 3asBUTENS MO BONPOCAM, CBSI3AHHBIM C NPeAoCTaBleHneM MYHULMNANbHON
ycnyru.

HOMKHOCTHBIM ~ NMUOM  (PaBOTHUKOM),  OTBETCTBEHHBIM - 33 BbINOMHEHMe
aAMWHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpaLyeHun sasBuTens 8 MOL| — pabotHuk MoLI;

Npu obpalueHun saseutens B OpraH — pyKoBOAWUTENb MCMOMHUTENBHOMO KOMUTETA
NeBalueBckoro cenbckoro noceneHns AnekceeBckoro MyHuUMnanbHoro panoHa Pecny6bnuku
TaTapcTtaH (aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHMe).

3.2.2. 3asBuTenb Brnpaee obpaTuTbCH 3a KOHCynbTaLuuen o nopsiake M cpokax
NPEAOCTaBNEHNs MyHuumMnaneHoi ycnyrn B MOL| nuyHo 1 no TenedoHy u 3NEKTPOHHOM
noyTe.

PabotHnk MLl KoHcynbTupyeT 3asBWUTEns, B TOM uucrie no cocTtaBy, copme
NPEACTaBNAemMoi AOKYMEHTaLUMW U OpYrMM BOMpocaMm Anis nony4YeHns MyHUUMNanbHON
ycnyru.

3asBUTENb  MOXET  MOMyYUTb  WHGOPMALMIO O nopsiake npenoctaBneHus
MYHULMNANbLHO ycnyru Ha ocdulmansHom caiite MOL| http:/mfc16.tatarstan.ru.

ANMUHUCTPaTMBHbIE  Mpouedypbl,  ycTaHaBMMBaEMble HacToALUMM  MYHKTOM,
BbINONHATCA B fleHb obpalleHus 3asBuTens.

PesynbTatamu BbINOMHEHN aAMUHUCTPATUBHBIX npoueayp ABMAAITCA: KOHCYNbTaLUs
no coctasy, popMe NpeacTaBnNsieMon LOKYMEHTaLUM u ApyruMm Bonpocam, Heobxoanmbim
ANA NonyYeHns MyHULMNanbHOW yCnyru.

3.2.3. 3asBuTens BnpaBe o6paTUTLCS B OpraH Mo TeNnegoHy N 3NEeKTPOHHOIA noyTe, a
Taloke Nony4nTh KoHCynbTaumio Ha PecnybnvkaHckom noprane, caiite OpraHa o nopsiake u
CpoKax MpedoCTaBleHUsl MyHULMNanbHOW yCryru, B TOM YuUChe o coctaBy, copme
NPeAcTaBnAemMoil AOKYMEHTaLuuM W ApyriM Bonpocam Ans Nony4YeHnss MyHULMNanbHOM
ycnyru.

HomkHocTHOe nuLo, oTBETCTBEHHOE 33 KOHCYnbTUMpOBaHWe UHMOPMUPYET 3asiBUTENSA
B COOTBETCTBUN C TpEBOBaAHUAMU NyHKTA 1.3.4 aAMUHUCTPATUBHOTO pernameHTa.

AIAMUHUCTPATUBHbIE  MPOLEAYPbl,  YCTaHABMMBaEeMble HacToALUMM  MYHKTOM,
BBINOMHAIOTCA B TE4EHME Tpex paboumnx AHel co AHA nocTynneHns obpalleHus.

PesynbTatamm BbINONHEHUS aaMUHUCTPATUBHbIX npouenyp SABNSATCA: KOHCYNbTauun
no coctaBy, hopMe MpeacTaBnseMon JOKYMEHTaUUM v Apyrum Bonpocam, HeoBXxoauMbim
ANs NONyYeHUs MyHUUMNanbHOW ycnyru.

3.3. MpuHATWE U paccMoTpeHne KoMnnekTa [OKYMEHTOB,
NpeacTaBneHHbIX 3asBUTENEM

3.3.1. Tpuem [OKYMEHTOB ANs NPeAoCTaBneHus MyHULMNanbHow ycnyrn Yyepes MoLl
unu ynanexHHoe paboyee mecto MoL.

3.3.1.1. 3asBuTens (npencraBuTens 3asBuTens) obpawjaercs B MOL| ¢ 3anpocom o
NPEAOCTABNEHUN MyHULUNANbHOW YCNyr W NpeacTaBrsieT AOKyMeHTbl B COOTBETCTBMN C
NYHKTOM 2.5aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PabotHuk MOLI, Beaywumii npuem 3asienexuin:

onpepenseT npegmeT obpalleHus;

YL, OCTOBEPSAET NIMYHOCTL 3asaBUTENS:

NPOBOAMT NPOBEPKY MNOMHOMOYUI NULA, NOAAOLLETO AOKYMEHTbI;

MPOBOANT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPeGOBaHUSAM, YKA3aHHLIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO pernameHTa:

3aroIHAET aNeKTPOHHYI0 chopmy 3assneHus B AUC ML,
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npu npefoctaBneHWn LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 aAMWUHUCTPaTMBHOIO
pernameHTa Ha OymaXHOM HocuTene, OCYLUEeCTBMSIET CKaHUPOBaHWE NpPenCTaBMNEHHbIX
AOKYMEHTOB;

pacnevaTbiBaeT 3assnexHme ns AUC MoLl;

nepenaeT 3asaBUTENIO Ha NPOBEPKY U NoANUcaHue;

rnocne noannucaHua ckaHupyeT noanucaHHoe 3asenexHme B AIC MoL;

3arpyxaet B AUIC M®L| nokymeHTbl, NpeACTaBreHHbIE B 3MEKTPOHHON hopme unu
9NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX [JOKYMEHTOB, (hOPMUPYET 3IEKTPOHHOE AENO;

BO3BpaLLaeT NoAnucaHHoe 3asBneHne u opuriHanbl ByMaxHbIX 4OKYMEHTOB;

BblAAET 3aABUTENIO PACNUCKY B NpMemMe AOKYMEHTOB.

AOMVHUCTPaTMBHbIE  MPOLEAYPbl,  YCTaHABMMBAEMble  HACTOSLUMM  MYHKTOM,
BbINOMHAKTCA B AeHb obpalleHus 3asBuTens.

PesynbTatamn BbINONHEHWS aAMUHWUCTPATMBHLIX NpoLeayp SBMSIOTCA: FOTOBOE K
OTnpaeke 3asBeHNe 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk MOL| HanpaBnsieT nakeT LOKYMEHTOB, MPUHATLIX OT 3asiBATENS B
OpraH B 3neKTPOHHOIA hopMe (B COCTaBE MakeTOB 3MEKTPOHHLIX [eMn) B TEYEHWE O4HOrO
pabouyero AHs co AHA obpalleHus 3asBuTens B CTPYKTypHoe noapasaeneHne MoLl,.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX NPOLEAYP SIBASIOTCH: 3asiBNeHue u
nakeT [OKYMEHTOB (3MEKTPOHHOE Aeno), HanpaeneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEKTPOHHOro B3anMOAENCTBUS.

3.3.2. [lpuem [OKYMEHTOB QAN NpenoCTaBreHus MyHULMNanLHOMW ycnyrm B
ANeKTpoHHOW dopme Yepes PecnybnukaHckuii nopran.

3.3.2.1. 3asBuTenb ANA nopaun 3asBIEHWUS B ANEKTPOHHOIW hOpME BbINOMHSET
cnepyoLine oencTeus:

BbINONHAET aBTOPU3aLIMIO;

OTKpbIBaeT (hopMy 3MEKTPOHHOIO 3asABNEHUS;

3anosHsAeT hopMy 3MEKTPOHHOTO 3asiBNEHUS, BKIIOYAIOLLYI0 CBEAEHUS, HeobXoauMble
n obsizaTenbHble ANA NPpeAoCTaBNeHUss MyHULUNANLHON YCRYTu;

npuKkpennaeT [OKYMEHTbl B 3MEKTPOHHOW opMe WU  3NEeKTPOoHHble 06pasbl
AOKYMEHTOB K hOpMe 3MEKTPOHHOrO 3asBreHUs (Npu HeobXoaMMOCTH);

noaTBepxkAaeT akT O3HAKOMMEHWA W COornacus C  YCMOBUAMU U MOPSOKOM
NPEAOCTaBNEeHUA MyHUUMNAnNbHOW YCnyru B  3NEKTPOHHOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHIOLLYK OTMETKY O cornacum B (hopmMe 3MeKTPOHHOIO 3asBMNeHUs);

noaTBepXaaeT  AOCTOBEPHOCTb COOOLLUEHHbIX  CBEeAEHUM (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY B (hOPME 3MEKTPOHHOIO 3asiBMNEHUS);

OTNpaBnsaeT 3anonHeHHOe 3MNEKTPOHHOe 3asBrneHue (HaXvWMaeT COOTBETCTBYIOLLYIO
KHOMKY B pOpMe 3MEeKTPOHHOIO 3asiBNEHUS);

SNEKTPOHHOE 3asiBNEeHUe NoAnuCbIBaeTCs B COOTBETCTBUMMU C TpebOBaHUSIMU MyHKTa
2.5.3aAMUHNCTPATUBHOIO pernameHTa;

nonyyaet yseaomneHve ob otnpaske 3NEKTPOHHOro 3asiBNeHus.

dopmaTHo-nornyeckas npoeepka CHOPMUPOBAHHOTO 3asBNEHUS OCYLLECTBMSETCS
nocne 3sanonHeHus 3asBUTENEeM Kaxoro U3 rnonew dnekTpoHHOW opMbl 3asBneHus. Mpu
BbIABMNEHUN HEKOPPEKTHO 3aMnoJIHEHHOro MONs 3MEeKTPOHHON (DOPMbl 3asIBNEHUS 3asBUTENb
YBEOOMIIAETCA O XapakTepe BbIABNIEHHON OWNBKM 1 nopsake ee yCcTpaHeHUs NocpencTBoM
WHOPMaLIMOHHOTO COOBLLEHNSI HEMOCPEACTBEHHO B 3NEKTPOHHOI hopMe 3asBNEHNS.

AOMUHUCTPATUBHbIE  MPOLEAYPbl,  YCTAHABNWBAEMbIE  HACTOALMM  MYHKTOM,
BbINOMHATCA B AeHb obpalleHus 3asaBuTens.

PesynbTatamu BbINOMHEHWs! aAMUHUCTPATUBHLIX NMPOLEAYP ABMAIOTCA: 3NEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpefcTBOM CUCTEMbI MEKTPOHHOTO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHue koMmnnekta AokyMmeHToB OpraHom.



17

3.3.3.1. OcHoBaHveM Havana BbINOMHEHUSI aAMUHUCTPATUBHOM npouenypbl ABNseTCA
NOCTYNrNEHNE 3asiBMEHUS M MHbIX [OKYMEHTOB, HeoBXoauMbIX Ans npefocTaBneHus
MYHULMManNbHOW yCNyru.

HOMKHOCTHLIM ~ nMUOM  (paBOTHUKOM),  OTBETCTBEHHbIM - 33  BbIMNOMHEHME
aAMWHUCTPaTUBHOW npoueaypbl ABMSETCA pykoBoauTenb WcnomHUTenbHOro kKomuteTa
JleBalLeBCKOro cenbeKkoro noceneHus ANEKCeeBCKoro MyHULMNaNbHOro panoHa Pecnybnuvku
TaTtapcTaH(aanee - 4OMKHOCTHOE NMNLIO, OTBETCTBEHHOE 3@ NPUEM [JOKYMEHTOB):

3.3.3.2. [JomxHOCTHOE nULO, OTBETCTBEHHOE 3a MNpWEM [OKYMEHTOB, B cnyyae
obpalleHns 3assuTens ¢ 3assneHmem B OpraH:

onpeaenseT npegmeT obpalleHus;

yCTaHaBnuMBaEeT NIMYHOCTb 3aABUTENS;

MPOBOAUT NPOBEPKY NOMTHOMOYUIA NLA, NOAAILLENO AOKYMEHTHI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TPebOBaHWSAM, yKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATWBHOrO  perrameHTa, MPOBEPKY COOTBETCTBUA  MPeACTaBlEHHbIX
AOKYMEHTOB YCTaHOBNEHHbIM TpeboBaHMAM (Haanexallee ohopmneHne Konuii oKyMEHTOB,
OTCYTCTBUE B AOKYMEHTaX NOAYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CMOB U UHbIX HE OTOBOPEHHbIX
ncrnpasneHunin);

3anonHAeT  3ANEeKTPOHHYH dopmy  3asiBneHus B aBTOMaTU3MpPOBaHHOM
WHPOPMALIMOHHOW  cuUCTEMe, NpefHA3HAYeHHOW [N OKa3aHUs [OCYAAPCTBEHHbIX W
MYHULMNanNbHbIX YCNyT;

npyv NpedocTaBfeHWM AOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 aAMWHUCTPaTUBHOrO
pernameHTa Ha OymaxHOM HocuTene, OCYLUECTBMSIET CKaHUPOBaHWE NPeACTaBIEHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBMNeHue;

nepenaeT 3aAaBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne noanucaHnsa ckaHMpyeT NOANMCAHHOE 3asiBNEHUE;

3arpy>xaeT B aBTOMaTU3MPOBAHHYH WH(OPMALIMOHHYIO CUCTEMY, MpefHa3HaYEeHHYIo
ANs OKasaHWA rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr OKYMEHTbI, NpeAcTaBeHHble B
3MEeKTPOHHOWN (POpME UMK 3NEKTPOHHbIE 06pasbl OTCKAHUPOBAHHLIX AOKYMEHTOB, dopmupyet
3NEeKTPOHHOE A€eno;

BO3BpallaeT noanucaHHoe 3asiBieHne W opurMHanbl  ByMaxHbIX [LOKYMEHTOB
3aABuUTEnNIO;

BblJAET 3asABMTENIO Pacrnucky B npUeme AOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHuil ANst 0Tkasa B npueme AOKyMEHTOB [OMKHOCTHOE ML,
OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB, YBEOMMAET 3asABUTENSA O HANUYUW NPENATCTBUIA ANS
npuema 3asBneHWa W BO3BpaljaeT emy [JOKYMEHTbl C OObSCHEHUEM coAepXaHus
BbIABNEHHbLIX OCHOBAHUI ANsi OTKa3a B NpYeMe JOKYMEHTOB.

3.3.3.3. [IomXHOCTHOE nULO, OTBETCTBEHHOE 3a npueMm [LOKYMEHTOB, nocne
NOCTYNNIEHUS OKYMEHTOB HA PACCMOTPEHME:

npucBauBaeT 3asBMNEHUI0 HOMEP B COOTBETCTBUM C HOMEHKNATypoil Aen u craTyc
«lNpoBepka [OKYMEHTOBY;

“3y4aeT MOCTYNMUBLUNE SNEKTPOHHbLIE Aena, B TOM YUCME MPUNOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOW hopMme 1 3neKTPOHHble 06pasbl 4OKYMEHTOB;

NPOBEPAET KOMMMEKTHOCTb, YUTAEMOCTb 3MEKTPOHHBLIX 0OPa30B [OKYMEHTOB;

npoeepsieT cobniogeHne YcrnoBuii  OEWUCTBUTENILHOCTU  SMEKTPOHHOW  MOANMCH,
nocpeacTsom obpatlenus k EquHomy noptany (B criyyae, ecnv 3aseutenem npeacTaBleHbl
SNEKTPOHHbIE AOKYMEHTbI, MOANUCAHHbIE YCUIIEHHOW KBaNUUUMPOBAHHON 3MEKTPOHHOM
NnoAnMuUChHIO).

Mpn Hanuuuu OCHOBAHMW, NPEedYCMOTPEHHbLIX MYyHKTOM 2.7.1aAMUHUCTPaTUBHOMO
pernameHTa, noarotaBnuMBaeT MNPOEKT peleHus o6 oTkase B Npuveme [OOKYMEHTOB,
HeobX0AMMbIX ANsA NpefoCTaBNEHUsS MyHULMNANLHOW YCIyTu.
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B cnyyae, ecnu B pesynbTate npoBepku yCUNEHHOM KBanuuumnpoBaHHoii
SMEKTPOHHOW MOANUCK BbISIBNEHO HecobnioaeHue YCOBUA ee AECTBUTENbHOCTU, NPOEKT
PeweHuns o6 oTkase gomkeH copepxathb NYHKTbI cTatbk 11 GefepanbHoro sakoHa Ne 63-03
KOTOPBIE MOCMYXNNK OCHOBAHMEM L1151 €r0 NPUHATYS,

MpoekT peleHns o6 oTkase & NPMEME  NOKYMEHTOB, HeobXoauWMbIx Ans
NPEAOCTABNEHNA MyHULMNANbHOW ycnyru, ¢ ykasaHuem NPU4YMH OTKasa (B cnydae, ecnu
OCHOBaHVs AnA oTkasa B NpUemMe [OKYMEHTOB, HeobxoauMbIX Ans npenocTaBneHvs
MYHULIMNANbHOW ycnyru, CBA3aHbl C HapylueHueMm YCTaHOBNEHHbIX TpeboBaHU Kk Takum
AOKYMEHTaM, OCHOBaHWS ANs oTkasa B npueme AOKYMEHTOB [OSKHbI cofepxaTb
VHGOPMAaLMIO O HauMeHoBaHUM AOKYMEHTOB  (MHbOPMaLMK, cBeaeHwil), KOoTOopble He
NPEACTaBNeHbl,  cofepxaT HefOCTOBEpPHblE U (unn)  nNpoTuBOpeunBble CBeAEeHUS,
OpopMIEeHbI C HapyLLeHeM YCTaHOBMNEHHbIX TpeOOoBaHUI), HaNPaBNAETCS Ha COrMacoBaHme
B yCTaHOBNEHHOM nops/ke NocpefcTBOM CUCTEMbI SNEKTPOHHOro AoKyMeHToobopoTa. '

CornacosaHue npoekta peleHuss 06 oTkase B npueme AOKYMEHTOB, HEOGXoAMMbIX
AnA - NpefocTaBneHnss  MyHUUMnanbHOM ycnyru,  ocyllecTBnseTcs B nopsgke,
NPEAYyCMOTPEHHOM NyHKTOM 3.6.3aAMUHUCTPATUBHOMO pernameHTa.

B cnyyae otcytctBMA  ocHoBaHWii ANA OTKasa B nNpuMemMe [OKYMEHTOB,
NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATUBHOrO pernameHTa, OOMKHOCTHOE nULO,
OTBETCTBEHHOE 3a npuem [OKYMEHTOB, B TeYyeHue OfHoro paboyero AHA cO [AHs
MOCTYNNEHUS 3asABMNeHNs, HanpaBnsieT 3asBUTENIO, YKa3aHHbIM B 3asBreHuMn crnocobom,
YBEJOMIEHNE O NOCTynNneHun 3asBneHwus, coAepxallee BXoAALMA PEerncTpavLnoHHbIN
HOMED 3asBreHus, [aTty nonyyYeHus 3asBNeHus, Nnepe4yeHb HauMeHoBaHWii hannos,
MPEACTABMEHHBIX K HEMY JOKYMEHTOB, AaTy NOMyYeHUs pesynbTara MyHULMNanbHom yenyri.

3.3.3.4. WcnonHexune npoueanyp, YKa3aHHbIX B NMyHKTax I e Ty
3.3.3.3agmMuHMcTpaTUBHOrO PernameHTa, npu HanuM4YMM TEXHUYECKO BO3MOXHOCTM
OCYLUECTBNIAETCA B aBTOMATUYECKOM PEeXWUME C MCMONb30BaHMeM aBTOMaTU3MPOBAHHOMN
MH(OPMALIMOHHON  CUCTEMBI, NPE€AHA3Ha4YeHHOW Ans oKasaHUsi rOCyAapCTBEHHLIX W
MYHULMNAnNbHbLIX yCnyr.

2.9.3.8, AOMUHUCTPATUBHbIE npoueaypsi, yCTaHaBnuBaemble NYyHKTOM
3.3.3aAMUHUCTPATMBHOrO PErnameHTa, BLINOMHSIOTCA B TeYeHue ofHoro pabouero OHS
COAHA NOCTYNNEHNA 3asBEHNs Ha PAacCMOTPEHME.

PesynbTatamu BbinonHeHus @AMUHNCTPATMBHbIX Npoueayp SBMAOTCA: NPUHSTLIA Ha
PacCMOTpeHMe KOMNNEeKT [OKYMEHTOB Wnu MPOEKT pelleHns ob6 oTkase B npueme
AOCKYMEHTOB, HEOBXOAUMBIX 4NA NPefoCTaBNeHus MyHULMNansLHou ycnyru.

3.4. HanpaBneHue MexBeOMCTBEHHbIX 3anpocoB B OpraHbl, y4acTeylLlMe B
NPEAOoCTaBNeHNM MyHUUMNanbHO ycnyru

3.4.1. OcHoBaHWeM Hayana BbINONHEHMUS aAMUHUCTPaTUBHOI Npoueaypbl SBRseTcs
MONy4EHNE  [JOMKHOCTHBIM  NNLIOM  (PaBOTHUKOM), YMOMHOMOYEHHbIM  Ha BbINONHEHMe
AAMMHWUCTPATUBHOW Npoueaypbl, OT AOMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOMO 33
MPVEM LOKYMEHTOB, NPUHATBLIX OT 3asIBUTENS OKYMEHTOB.

HOmKHOCTHBIM  nuLom (paBOTHUKOM),  OTBETCTBEHHbIM 33  BbINONHEHMe
aAMUHUCTPATUBHOW NpoLeaypbl, SIBMSETCA PyKOBOAWTENb MCHOMHUTENBHOO KoMuTeTa
JleBaluesckoro cenbckoro nocenenns Anekceesckoro MyHULUMNansHoro paiioHa Pecny6nuku
TatapctaH(fanee -  [OMKHOCTHOE nuuo,  OTBETCTBEHHOE  3a HanpasneHune
MEXBEAOMCTBEHHbBIX 3anpocoB).

3.4.2. [lonXHOCTHOEe NULO, OTBETCTBEHHOE 3a HanpaBneHne MeXBeOMCTBEHHbIX
3anpocos, opMUPYyeT W HanpaenseT B 3NIEKTPOHHON ¢hOopMe MOCPeAcTBOM CUCTEMBI
MEXBEAOMCTBEHHOTO  IMEKTPOHHOTO  B3auMogelcTeus  (npu OTCYTCTBUU  TEXHUYECKOIA
BOSMOXHOCTW — MHBIMM criocobamu) 3anpockl 0 NpegocTaBneHum NOKYMEHTOB U CBELEHUM,
MPEAYCMOTPEHHbIX NYHKTOM 2.6.1aAMUHUCTPATUBHOTO pernameHTa.
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AAMWHWUCTPaTUBHbIE  Npoueaypsl, yCTaHaBnuBaemMble  HACTOSILUMM  MYHKTOM,
BbINONHSIOTCA B IeHb NPUHATUSA 3asBNEHNS Ha paccMmoTpeHue.

PesynbTatamu BbINOMHEHUSA aAMUHUCTPATUBHbIX npoueayp ABNAIOTCA:
HanpaBneHHbIe B opraHbl BNAacT U (UNn) NoABeAOMCTBEHHbIE opraHam EnacTu opraHusayum
3anpocsi.

3.4.3. CneumanucTbl NocTaBLUMKOB AaHHBLIX Ha OCHOBaHUM 3anpocoB, MOCTYMMBLUMX
HEPe3 CUCTeMy MexBEAOMCTBEHHOrO 3reKTPOHHOrO B3aMMOAENCTBUSA, NPefoCTaBnsaoT
sanpauBsaemMble OKYMEHTbI (MHGOPMaLMIO) Unn HanpaBAsoT yBedomnexusa ob otcytcTeum
AokymeHTa u (Unu) nHopMaumn, HeoBXOAUMBIX AnA npefocTaBneHns MyHULMNanbHOM
ycnyru (nanee — ysegomneHue o6 oTKase).

AZIMUHUCTPATUBHbIE NPOUEAYpbl,  yCTaHaBNMWBaeMble  HaCTOALMM  MYHKTOM,
BBINOMHAOTCA B TEYEHUE NATU AHEl CO AHSA NOCTYMNeHUs MeXBEAOMCTBEHHOro 3anpoca B
OpraH unu opraHusauuio, NpPeaoCcTaBnsoWmMe AOKYMEHT 1 WHOPMaLMIO, ecrnn UHbIE CPOKU
NOAFOTOBKM U HanpaBEHWsi OTBETa Ha MEXBELOMCTBEHHbI 3anpoc He YyCTaHOBMEHbI
henepanbHbIMU 3aKoHaMM, nNpaeoBbiMU akTamu lNpaButensctBa Poccuiickoi ®epepauun u
MPUHATLIMA B COOTBETCTBUM C heaepanbHbIMKU  3aKOHaAMU HOPMaTUBHbLIMW NPaBOBLIMMK
aktamu Pecny6nuku TaTtapcraH.

Pesynbtatamu BbinonHeHus aAMWUHUCTPATUBHLIX NpoUeayp SABMSIOTCA: [4OKYMEHTbI
(cBepeHus), HeobxoauMble ANA  NPEAOCTaBNeHUs  MyHuuMnanbHoit  ycnyru, nu6o
yBe€AoMmneHne o6 oTkase, HanpaeneHHble AOCMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaeneHne MexBeLOMCTBEHHbIX 3aMpOCOB.

3.4.4. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBneHne MeXBEAOMCTBEHHbIX
3anpocos:

nony4aer sanpalivBaeMble Yepe3 CUCTEMY MEXBELOMCTBEHHOMO 3MNEKTPOHHOro
B3aUMOAEUCTBUA  [OKYMEHTbI (cBepenus),  Heobxogumble  Ans npeaocTaBneHuns
MyHUUMNaneHou ycnyru, nubo ysegomneHue ob oTkasze Npu OTCYTCTBUM AOKYMEHTA U (1K)
UHopMaLnK;

PV HanM4Mm OCHOBaHUW, NPEAYCMOTPEHHBIX MyHKTOM 2.7.1 aaMUHUCTPATUBHOTO
pernameHTa, noAroTaBnMBaeT NpPOEKT pelleHUs o6 oTkase B npueme [OKyMEHTOB,
HeobxoanMbIX Ans npefocTasneHus MyHULMNanbLHOW ycnyru.

MpoekT peweHns o6 oTkaze B npueme [OKYMEHTOB, HeoBXOAUMBIX Ans
NPEAOCTABNEHUA MYHULMNAnNbHOW YCNyru, ¢ yKkasaHuem MPUYMH OTKasa (B crny4ae, ecnu
OCHOBaHWA [Ans oOTkasa B NpUeMe [OKYMEHTOB, HEOBXOAMMbIX ANA  npepocTaBneHus
MYHULIMNANbHOW ycnyry, cBsi3aHbl C HapyLleHUem YCTaHOBNEHHbIX TpeboBaHU K Takum
AOKYMEHTaM, OCHOBaHUs [nA oTkasa B npueme AOKYMEHTOB JOMKHbI  cofepKaTb
MHOpMaLUMID O HaWMeHoBaHWUU AOKYMEHTOB (MHbOpMauUMK, CBEAEHMUI), KOTOpble He
NPEACTaBNeHbl, CoAepXaT HeAOCTOBEpHble U (unn)  npoTuBOpeuMBLIE  CBEAEHUS,
OhOPMIIEHbI C HAapYLIEHUEM YCTAHOBMEHHbIX TpeboBaHwit), HaNpaBnsSeTCA Ha cornacoBaHue
B YCT@HOBNEHHOM nopsake NocpencTBOM CUCTEMBI 3NEeKTPOHHOro AoKyMeHToobopoTa.

CornacoBaHve npoekTta pelueHus o6 oTkase B npUeme OOKYMEHTOB, HeoBGXOoAUMbIX
AN NpEe[OCTaBNeHUs  MyHWUUNanbHOW  ycryru, ocyljecTBnsieTcA B nopsake,
NPEAYyCMOTPEHHOM NYHKTOM 3.6.3aAMUHUCTPATUBHOO pernamMmeHTa.

AIMVWHUCTPaTUBHbIE NPOLUEAYPbI,  yCTaHaBNMBAEMblE  HACTOSLMM  MyHKTOM,
BBINOMTHSAIOTCA B A€Hb NONYYEHNs CBEAEHUIA MO MEXBEAOMCTBEHHBIM 3anpocam.

Pesynbtatamu BbinonHeHus 8AMUHUCTPATUBHLIX Npouedyp SBRSIOTCA: AOKYMEHTb
(cBeaeHus), HeobxoauMble Ans NPEA0CTaBNEeHNA MyHULMNANbHOW yCnyr, NPOeKT peLLeHUs
00 oTkase B npueme AOKYMEHTOB, HeobxoanMbIX Ans npefocTaBneHus MYHULMNanNbHOM
ycnyru.

3.4.5. UcnonHeHue NpoUeayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPATUBHOIO
PErMamMeHTa, Npu HanM4yum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCHA B aBTOMaTUYECKOM
PEXMME  C  MCMOMb30BaHMEM  ABTOMATU3MPOBAHHOM WH(POPMaLMOHHOW  CUCTEMBI,
NPE€AHa3Ha4YeHHON ANA OKa3aHWUsi roCyaapCTBEHHBIX 1 MYHULMNANbHbIX yCryr, B TOM Yucne ¢
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MOMEHTa perucTpauun 3asBneHWs B COOTBETCTBUM C MyHKTOM 2.13 aAMUHUCTPATUBHOTO
pernameHTa.

3.4.6. MakcuManbHbI CPoK BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, ykasaHHbIX B
NyHKTe 3.4 aMUHUCTPATMBHOrO pernaMeHTa, CocTaBnseT NsiTh paboymx aHen.

3.5. PaccMoTpeHue fJokyMeHTOB KoMUCCUE

3.5.1. OcHOBaHMeM Hayana BbINOSHEHMS aAMUHUCTPaTUBHOW Npoueaypbl sBnseTcs
nocTynfieHne  OT  [OOMKHOCTHOrO  fuvua, OTBETCTBEHHOrO  3a HanpaeneHue
MEXBEOMCTBEHHbIX  3anpoCOB,  [OKYMEHTOB  (CBeAeHuN), HeobxoguMmbIX  Ans
NpeaocTaBneHns MyHULMNanbHOR ycnyri.

HOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHLIM 33  BbINOMHEHME aAMWHUCTPaTUBHOM
npouenypel, ABNAETCA pykoBoAauTenb MCnonHWTenbHOro komuTeTa JleBalueBcKoro
CeNnbCKOro noceneHns ANeKCeeBcKoro MyHULMNanbHOro paioHa Pecnybnukun TaTtapcraH
(hanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 33 MOArOTOBKY pesyrnbTata npenocTaslieHus
MYHULMNANbHOW yCnyru).

3.5.2.  [lomxHOCTHOE nUUO, OTBETCTBEHHOE  3a NOAroToBKY  pesynbTaTta
NpeaocTaBneHnss MyHULMNanbHON yenyri:

paccMaTpuBaeT CGPOPMUPOBAHHLIA  KOMMMNEKT AOKYMEHTOB, HEOBXOAUMBIX ans
NpefocTaBeHUss MyHULMNanbHOR yenyru;

MpW BBIABNEHUA OCHOBAHUI ANs OTKasa B NPEAOCTaBEHUN MYHULMNANbHOM ycnyru,
yKasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPATUBHOIO pernaMeHTa, NOAroTaBnMBaEeT 3aKMoYeHUe
o6 oTkase B NpefOCTABNEHUM  MyHULMNANbHOIA ycnyru;  KOMNMekTyeT [OKYMEeHTbI
(chopmupyeT penay;

B Cllydaeé OTCyTCTBMSA OCHOBaHWW AN OTKasa B NPEAOCTABEHUN MyHULMNANbHOI
ycnyru, npefycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATMBHOrO pErnameHTa, no uToram
PACCMOTPEHNS1 OKYMEHTOB, HEOBXOAUMBIX ANt NPefoCTaBNeHUs MyHULMNANbHOIA ycnyru,
KOMMNEKTYET [JOKYMEHTbI (hopMupyeT aena);

HanpaeBnseT CcKOpPMUpPOBaHHbIE y4yeTHble fena cemeill Ha paccmoTpeHune
06LLEeCTBEHHOW XUNULLHOW KOMUCCUU (nanee — komuceus);

AAMUHUCTPATUBHbIE  MpOUEAypbl,  yCTaHaBRMBaeMble HacTOALMM  MYHKTOM,
BbINOHAIOTCA B TEYEHWe ofHOro paboyero aHs.

PesynbTatamu BbINOMHEHMS aAMWHUCTPATUBHbIX npoueayp ABNSAKOTCS:
HanpaBneHHbIe B KOMUCCUIO YYeTHble gena.

3.5.3. CekpeTapb kKomuccum OCYLLECTBISAET:

U3y4eHne NoCTyNMUBLUMX AOKYMEHTOB;

Ha3Ha4YeHue OHA 3acefaHns KOMUCCUN;

“3BeLlleHne YNeHoB KOMUCCUM O OHE 3acefjaHNsi KOMUCCUMN.

AAMUHUCTpaTUBHbIE  MpOUEAypbl,  YyCTaHaBAMBaeMble HacTOALUMM  MYHKTOM,
BbINOHAIOTCA B TeYEeHUe ogHoro paboyero aHs.

PesynbTatamu BbINONHEHWs agMUHUCTPATMBHbIX npouenyp SBMSAIOTCA: M3BELLEHWe
4IEHOB KOMUCCUK O faTe 3acefaHus.

3.5.4. Komuceuns Ha cBoem 3acefaHum Ha cBoeM 3acefaHun paccmaTpuBaeT yYyeTHoe
AEnNo 1 NpuHMMaeT peLleHne o paspelleHnn obMeHa unu o6 oTkase.

PesynbTatamn BbINONHEHWS aaMUHUCTPATUBHLIX npouenyp SBNSAITCA: peLleHue o
paspelieHnn obmeHa unu ob otkase.

3.5.5. CekpeTapb komuccun ocopmnsieT pelleHne komuccum B hopme npoTokona (2
3K3emMnnapa) u nepeaaeT Ha NOANUChL YNeHaM KOMUCCUMN.

Pesynbtatamu BbinonHeHus aAMWHUCTPaTUBHbLIX NpoLeayp SBNAITCA: nepenaHHoe
Ha noanuch 3akn4yeHuve.

3.5.6. YneHbl KOMUCCUMM NOANUCHIBAKOT MPOTOKON U HanNpaBnAKT CekpeTaplo.
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AOMUHUCTPaTUBHBIE MNpoueaypbl, ycTaHaBNMBaeMble nyHktamm 3.54 - 356
HacTosiLero PernameHTa, BbINOSHSIOTCA B TEYEHUE OLHOTO paboyero gHs.

PesynbTatamu BbINOMHEHWsI aAMUHUCTPATUBHBIX npouenyp ABMAKTCA: 3aKno4eHue,
noAnucaHHoe YrneHamMmm KOMUCCUM.

3.5.7. CekpeTapb KOMUCCUM HanpaBnseT NPOTOKON KOMMCCUM AOIHKHOCTHOMY nunLy,
OTBETCTEEGHHOMY 3a NOATOTOBKY pesynbTaTa NpeAaoCTaBNeHNUst MyHULMNANLHOI YCnyru.

AAMWHUCTpaTMBHbIE  NPOLEAYPbI,  YCTaHAaBMMBaeMble HacCTOALUUM  MYHKTOM,
BbIMOMHAOTCA B TEYEHNE oaHOro paboyero AHs.

PesynbTaT npouegypbl: NPOTOKONM KOMWCCUM W y4YeTHOe [Jeno, HanpasneHHble
KOMUCCUW ~ AOMKHOCTHOMY — NWLy,  OTBETCTBEHHOMY 3a  NOArOTOBKY pesynbTaTa
NpeAoCTaBNeHNs MyHULMNanbHON ycnyru.

3.5.8. WcnonHeHue npoueayp, ykasaHHbIX B nyHkre 3.5.2 agMUHUCTpPaTUBHOrO
pernameHxTa, nNpu Hanm4um TeXHNYECKON BO3MOXHOCTU OCYLLECTBISIETCS B aBTOMATUYECKOM
peXume  C  UCNOonb3oBaHMEM  aBTOMATM3MPOBAHHOW  WH(OPMALMOHHOW  CUCTEMBI,
NpefHasHa4YeHHON ANs oKa3aHUsA rocyAapCTBEHHbIX U MyHULMUMNAMbHBIX ycnyr.

MakcumanbHbIi CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp, YKasaHHbIX B
nyHKTe 3.5. alMUHUCTPATUBHOrO pernameHTa, coctaenser 4 paboymx aHs.

3.6. MNoaroToBka pesynbTaTta MyHULMNANBHOM ycnyru

3.6.1. OcHoBaHMEeM Hayana BbINOMHEHWS aAMUHUCTPaTUBHOW Npoueaypbl ABNSETCA
NOCTynreHne oT cekpeTapsa KOMUCCUKN 3aKMIOYEHUS KOMUCCUN.

HOMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHBIM 33  BbINOMHEHME aZlMUHUCTPATUBHOM
npouenypbl, ABNAeTCcs pykoBoAuTenb McnomHuTenbHoro komMuTeTa JleBalueBckoro
CeNbCKOro noceneHusi AneKkceeBCcKOro MyHWLMMNAnbHOro panoHa Pecny6bnuku TartapcraH
(Aanee - QOMKHOCTHOE NWLO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTaTta NpeaocTaBrneHus
MYHULMMANbHOR ycnyru).

3.6.2. [DomKHOCTHOE nWUO, OTBETCTBEHHOE 33 noaroToBKy — pesynbTaTa
NpeaocTaBlieHUss MyHULMNaNbHOMN yCryri:

rOTOBUT NPOEKT AOroBopa;

FOTOBUT NPOEKT PacnopsiXeHns o paspelueHnn obmeHa (ganee — pacnopskeHue).

B cnyuae npuHsTus komuccueii peluerns o6 oTkase B BblAaye paspeLleHus Ha obmeH
FOTOBUT NPOEKT nucbmMa o6 OTkase B NPeAOCTaBMEHWM MYHULMNAMBHOM ycnyru (oanee —
MUCbMO);

HanpaenseT NOAroTOBMEHHbIN NPOEKT pesynbTaTa NPEeAOCTaBNEHNA MyHULMNANLHOM
ycnyrvi Ha cornacosaHue B yCTaHOBIIEHHOM MOpsiiKE MOCPEACTBOM CUCTEMbI 3NEeKTPOHHOro
AoKymeHToo60opoTa.

AAMUWHUCTPaTMBHbIE  Mpoueadypbl,  yCTaHABMMBaEMble HacTOALLUM  MyHKTOM,
BbINONHAIOTCA B TEYEHUEe ofHoro paboyero gHs.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBLIX npouenyp SBMAAIOTCA: MPOEKTHI,
HanpaBlieHHble Ha NoANUCH.

3.6.3. CornacoBaHne u nognucaHue npoekTa pesynbTata npefocTaBneHus
MYHULMNanbHOW ycnyru (Oanee — npoekTsi AOKYMEHTOB) OCYLLECTBNAETCA PYKOBOAUTENEM
CTPYKTYPHOTO noApasaeneHusi, OTBETCTBEHHOrO 3a NMOArOTOBKY pesyrnbTaTa MyHULMNAabHOI
ycnyru, PykoBogutenem OpraHa.

lMoAroToOBNEHHbIE NMPOEKTHI [AOKYMEHTOB, UMerLne 3ameyaHusi, BO3BpaLLalTCA Ha
AOpaboTKy nuLy, OTBETCTBEHHOMY 3a NoAroToBKy pesynbTata MyHULMNanbHOW ycnyri.
lNocne ycTpaHeHus 3ameyaHmii NPOEKTbl [AOKYMEHTOB OBTOPHO NepefarTcs Ans
cornacoBaHusa U noanucaHus.

Pykosoautens OpraHa npu PacCMOTpeHUM MpPOEKTOB [OKYMEHTOB MpoBepsieT
cobniofieHne afMUHUCTPATUBHOMO pernameHTa AOIMKHOCTHbIMK nuuamu OpraHa B 4acTu
CPOKOB BbINOMNHEHUA aAMUHUCTPATMBHLIX NpoLeayp, UX NOCneAoBaTeNbHOCTM U MOSHOTHI,
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HanM4ns  COrnacoBaHWUii  YNONMHOMOYEHHbIX OMKHOCTHBIX ML OpraHa B cucrteme
3M1EKTPOHHOro AoKyMeHToo6opoTA.

B criyqae BbisiBNEHWUsi HapyLLeHuWii B yacTy CPOKOB BbINONMHEHUSA afMUHUCTPATUBHbIX
npoueayp, UX nocneaoBaTenbHOCTM M NOMHOTHI  PykoBoauTens OpraHa wuHuUMUpyeT
MPUBNEYCHNE K OTBETCTBEHHOCTM NUL, AOMYCTUBLUMX HAPYLLUEHWUSI, B COOTBETCTBUN C NYHKTOM
4.3 alMVHMCTPaTUBHOTO pernameHTa.

AZMWUHUCTPaTUBHbIE  Mpoueaypbl, yCTaHaBnMBaeMble  HaCTOALMM  MYHKTOM,
BBINOMHSAIOTCA B TEYEHWE 0AHOro paboyero gHs.

Pesynbtatamu BbinonHeHnsa agMUHUCTPATUBHBIX npouenyp ABNATCA: NOANUCAHHbIE
AOTOBOp 1 YTBEPXAEHHOE pacnopsXeHWe WNW pelueHne o6 oTkase, HanpasfneHHble Ha
perncrTpauuio.

3.6.4. VicnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPaATUBHOrO
PErnameHTa, npu Hanm4nmu TEXHUYECKON BOMOXHOCTI OCYLLECTBISIETCA B aBTOMATUYECKOM
pexume ¢ ucnonb3oBaHMeM  aBTOMAaTWU3MPOBAHHOM MH(OOPMAaLIMOHHON  CUCTEMBI,
NPeAHasHa4YeHHoW 4N OKa3aHUs rocyAapCTBEHHbIX U MyHULMNanbHbIX YCryr.

MakcumanbHbIi CPOK  BbINOSTHEHNS AOMUHUCTPaTUBHBIX npoueayp, YKasaHHbIX B
NyHKTe 3.6. aAMUHNCTPATUBHOrO pernamMeHTa, CocTaBnseT ABa paboymx gHew.

3.7. Beljaya (HanpasneHwve) 3asBsuTento pesynbTaTta MyHULMnanbHOn ycnyru

3.7.1. OcHoBaHWeM Hayana BbINOMHEHUS aAMUHUCTPaTUBHOW Npoueaypbl siBnsieTcs
nony4eHne AOMKHOCTHBIM FULIOM, OTBETCTBEHHLIM 33 BbINOSHEHUE agMUHUCTPaTUBHOM
npoueaypbl, AOKYMeHTa, NoATBepXaatoLLero npefocTasneHmne MYHULMNAnNbLHOW ycryri.

[IOMXHOCTHBIM ~ NULIOM,  OTBETCTBEHHLIM 33  BbINOMHEHME aAMUHUCTPaTUBHOWM
MPOLEAypel,  ABnAeTca  pykoBoauTenb McnonHutensHoro komuteTa JleBaluesckoro
CeNnbCkoro  noceneHus  AneKkceeBCKOT0  MyHULMNANbHOro panioHa  PecnyGnuku
TartapcTtaH(ganee - [OMKHOCTHOe fvlo, OTBETCTBEHHOE 3a BblAayy (HanpasneHue)
AOKYMEHTOB).

3.7.2. [lomKHOCTHOE NUL0, OTBETCTBEHHOE 33 BblAayy (HanpaBneHue) 4OKYMEHTOB:

obecneuynBaeT perucTpauuio U BHeCeHue CBEAEHW O pesynbTaTe NpeaocTaBneHus
MYHAUMNAnbHOW ycrnyru B NOACUCTEMY BEAEHUS AOKYMeHTauun aBTOMaTU3UPOBAHHOM
WHPOPMAUMOHHOW  CUCTEMBI, NpeAHasHaYEeHHOI AN OKa3aHUA roCyLapCTBEHHbIX U
MYHULUMNanNbHbLIX YCyr;

n3BELlaeT 3asBuTens (ero npeactaBuUTens) cnocoboM, yKasaHHbIM B 3aABNeHUN, o
Pe3ynbTaTte MNpPeAoCTaBNEHUS MYHULMNANbHOM YCAYTM U O BO3MOXHOCTM nony4yeHus
PesynbTaTta npefocTaBneHus MyHuUMnanbHow ycnyri B OpraHe wnu B MoLl.

McnonHeHne npoLieayp npu HanMumm TEXHUMYECKON BO3MOXHOGCTM ocyllecTBnseTcs B
aBTOMAaTM4ECKOM pexnUMe C WCMONb30BAHUEM aBTOMATU3VPOBAHHOIA NHOPMaLMOHHO
CnCTeMbI, NpeAHasHaYeHHON ANs OKa3aHUs rocyapCTBEHHBIX MYHULMNAnNbHbIX YCNyr.

ABMWUHWCTPaTMBHBIE  Npoueaypsl, yCTaHaBnMBaeMbleé  HacCTOALMM  MYHKTOM,
BEIMOMHAIOTCA B TeYeHMe ofHOro paboyero AHS CO AHS  MOANMCAHUS AOKYMEHTa,
ABNAIOLLEroCs pesynbTaToM MPeaoCcTaBneHUs MyHULMNANbHOM yCnyru, ynorHOMOYEeHHbIM
AOIMKHOCTHLIM NnMUom OpraHa (OpraHom).

PesynbTtatamu BbInonHeHus aAMUHUCTPaTMBHBIX NMpoueayp SBMSTCA: pasMeLleHne
CBEAEHWA O pesynbTaTe NPefOCTABMNEHUS MyHULMAAMLHOI ycnyru B MHGOPMaLMOHHbIX
cucTemax, M3BEeleHWe 3asBWTens (ero npepcrasuTens) o pesynbtate npeaocTaBreHus
MYyHULIMNaNbLHOW ycryr n cnocobax ero nonyyeHus:.

3.7.3. MNMopspok  Bbigaum (HanpaBneHus))  pesynbTaTta npenocTaBneHus
MYHULUNAnbHOW ycnyru:

3.7.3.1. MNpu obpallenun 3aseutens 3a Pe3ynbTaTtoM MyHUUMNanLHoi ycnyru B MoL|,
paboTHuk MOL| BeigaeT 3aseuTento pesynbTat MyHuUMnanbHoW ycnyru B hopme
9K3EMNNApa 3M1eKTPOHHOIO OKyMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuto 3aaBuTens



23

BMECTE C 3K3EMNNAPOM  3NEKTPOHHOIO [OKYMEHTA Ha OymaxHom Hocutene emy
MPEAOCTABNACTCA SK3EeMMNIAP 3NEKTPOHHOrO [OKYMEHTa nyTeMm ero 3anucyu Ha CbeMHbIi
HOCWTENbL  MHpOPMaUMKM UNU  HanpaBneHus SK3emMnnsapa 3MeKTPOHHOro AOKyMeHTa o
SNEKTPOHHOW noyTe B afpec 3assuTens. Mpu 3aNMcK Ha CbeMHbI HockTenb nHbopMaLum
W HanpasneHun aK3eMnnsapa aneKkTPOHHOTO AOKYMEHTa, Ha OCHOBE KOTOpOro cocrasneH
SKIEMNNAP SMEKTPOHHOTO AOKYMEHTA Ha 6yMakHOM HOcUTene, Mo 3NeKTPOHHOW noyTe
WAGHTU4HOCTL TaKoro 3K3emMnnspa afeKTPOHHOro AOKYMEHTa 3K3EeMMNspy SNeKTPOHHOro
AOKYMEHTa Ha OyMaxHOM HocuTene 3aBepsieTcs YNOITHOMOYEHHbLIM  COTPYAHUKOM C
“CNOb30BaHNEM yCUIEHHOW KBanMULMpOBaHHON SNIEKTPOHHOW noAnucu.

ALMUHUCTPaTUBHbIE MPOLEAypbl,  yCTaHaBNMBaeMble  HACTOSLMM  MyHKTOM,
BbINOMHAIOTCA B NOpsiAke OYepeaHOCTH, B AeHb npubbiTua  3asBUTENS B CpOKM,
YCTaHOBNEHHbIe pernameHTom paboTsl MdL,.

PesynbTtatamu BbinonHeHus aAMWUHUCTPATUBHBIX Npoueayp SBRSIOTCHA: bUKcaLis
takTta BblgauM pesynbTaTa NpeaocTaBneHns MyHuumunanbHoW ycnyru B AUC MoL,
Pe3ynbTaT NpefocTaBNeHUs MyHULMNANbHON YCIYry, BblAaHHbIA 3aSBUTENI0.

3.7.3.2. Npu obpalleHnn 3assuTens 3a Pe3ynbTaToM MyHWUMNanbLHOW ycnyru yepes
PecnybrnivukaHckuii nopTtan 3asBuTenio B NUYHBIN kabWHEeT aBTOMaTUYecKU HanpasnsieTcs
ONEKTPOHHbIA  o6pas  [oKyMeHTa,  SBRSIOLUErocs pe3ynbTatoM  NpefocTaBneHus
MYHULIMNAnbHOW  yCcnyru, noANUCaHHBIA  YCUNEHHOI KBanuuLUMPOBaHHON 3MEeKTPOHHOI
MOAMNCLIO yNOMHOMOYEHHOTO AOMKHOCTHOrO Nuua Opraxa (OpraHom).

AZMUHUCTPaTUBHbIE NPOLEAypbl,  yCTaHaBNIMBAEMblE  HACTOSLMM  MYHKTOM,
BBINOMHAOTCA B leHb NoANUCaHUs LOKYMEHTa, noATBepXatoLlero npefocTasneHne (0Tkas
B MPEAOCTaBNeHUM) MYHULMNANLHOM YCryr, YNoNHOMOYEHHbIM AOJDKHOCTHBIM  NTULIOM
OpraHa (OpraHom).

PesynbTtatamu BbinonHexus 8AMWHUCTPATMBHBIX Npoueayp SABMAITCA: HanpasBneHue
(NpefocTaBneHne) ¢ UCNonb3oBaHUEM PecnybnukaHckoro noptana saseutenio OOKYMEHTa,
NOATBEPXXAAIOLLIEro NpeaocTaBreHne MyHULMNAMbHOI ycnyrm (B TOM 4ucne oTkas B
NPEAOCTaBNEHUN MyHULMNANBLHON yCnyri).

3.7.3.3. Mpn obpalyeHun 3aseutens 3a Pe3ynbTatoM MyHUUMNanbHOM ycnyru B
OpraH, [oMmKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblaavy (HanpasneHue) JOKYMEHTOB, BbiaaeT
SAABUTENII0 pesynbTaT MyHUUMNanbHoN yenyru. [lo TpeboBaHuo 3asBUTENs BMecTe ¢
SK3EMNIIAPOM 3NEeKTPOHHOTO [OKYMEeHTa Ha ByMakHOM HocuTene eMy npenocTaBnseTcs
SKSEMNIAP  SNEKTPOHHOrO [OKYMEHTa MNyTeM ero 3anucM Ha  CheMHbIN HocuTenb
WHOPMaUMKM uNu HanpaeneHus 9K3EMMNIApa 3MEeKTPOHHOTO LOKYMEHTa MO 3MeKTPOHHOM
noyTe B agpec 3asBuUTenNs.

AOMUHUCTPaTUBHbIE NPOUEAYPbI,  yCTaHaBNMBAaEMble  HaCTOSILMM  MyHKTOM,
OCYLLECTBNAIOTCA B NOPSAKE OYEPEAHOCTH, B AEHb NPUGLITUS 3asBUTENS B COOTBETCTBUU C
lNpaBunamm BHYTpeHHero Tpynosoro pacnopsaka OpraHa.

Pesynbtatom BbinonHeHus 8AMUHUCTPaTUBHBIX Mpouenyp SBASKOTCA:  buKkcaLms
hakta Bblgauu pesynbTaTta npeaocTaBneHus MYHULMNANLHOM ycnyru B
aBTOMATU3NPOBAHHON UHGOPMaLMOHHON cucTeMe, npefHasHa4YeHHoOW Ans  okasaHus
FOCYAAPCTBEHHbLIX U MYHULMNAMbHbIX YCHyT.

3.8. UcnpaBneHwe TexHMyYeckux ownbok

3.8.1. B cnyyae oBHapy}eHUs TeXHUYecKoil OWMBKM B [OKYMEHTe, SBRSALLEMCS
PE3YNbTaTOM MyHULMNAMbLHOI yCNyry, 3asBUTeNb HanpaenseT B OpraH:

3asBneHvne ob ncnpaBneHnn TEXHUYECKON OLLIMBKM (Npunoxenune Ne 4 k HacTosLeMy
aAMWUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BbiAaHHBLIN 3asiBUTENIO KaK pe3ynbTaT MyHULMAANLHOI ycnyru, B KOTOpOM
COAEPXNTCH TEeXHUYeckas olumnbka:
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AOKYMEHTbI, UMeloLLMe opuanyeckylo  cuny, CBUAETENLCTBYIOWME O HanMymm
TEXHUYEeCKOW ownbKu.

3asBneHne o6 MCNpaBNEeHUM TexXHUYeCKoil OMOKM B CBeAEHUsIX, YyKa3aHHbIX B
AOKYMEHTE, ABNALIEMCH Pe3ynbTaToM MyHULMNAnLHOM ycnyru, noraeTtcs 3asBuTenem
(YnonHoMo4YeHHbIM NPEACTaBUTENEM) MOYTOBLIM OTMPABNEHMEM (B TOM uucre o
“cnonb3oBaHMeM 3NEKTPOHHOMW NoYThI), NGO 4epes PecnybnukaHckuii nopTan unm MoLI.

3.8.2. [IomKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemMm [OOKYMEHTOB, OCyLlecTBnsieT
MPUEM 3asiBNEHUA 06 WCNpaBneHUW TEXHUYECKON OLINGKM, perucTpupyeTt 3asiBrieHve c
NPUNOXEHHBIMM AOKYMEHTAMU U nepeaaeT ux AOCMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
00paboTky AOKYMEHTOB.

ALMWHUCTPaTUBHbIE NPOLEAypbl,  yCTaHaBNMBaeMble  HaCTOSLUUM NYyHKTOM,
BBbINOMNHAOTCA B TeYeHMe oaHoro paboyero aHs ¢ aaThi perncrTpaumm 3asBneHus.

Pesynbtatamu BbinonHeHus 8AMUHNCTPATUBHBIX Npoueayp ABMSIOTCS: NMPUHATOE U
3apEernucTpupoBaHHOE 3asiBrieHUe, HanpaBNEHHOe Ha PacCMOTpEHNe AOMKHOCTHOMY MLy,
OTBETCTBEHHOMY 32 06paboTKy [OKYMEHTOB.

3.8.3.  [omkHocTHoe  nuuo, OTBETCTBEHHOE 3a 06paboTky  [OKYMEHTOB,
paccMmatpuBaeT OOKYMEHTbl U B LENAX BHECEHUS “cnpaBneHuii B AOKYMEHT, SABNSAOLWUIACS
PE3ynbTaTOM NpeAoCTaBNEHUs  MYyHULMNANbHON ycnyru, ocywecTsnsiet npouenypel,
MPEAYCMOTPEHHbIe NYHKTOM 3.5 afMUHUCTPaTUBHOrO pernameHTa, u BblAaeT UCNPaBNeHHbIN
AOCKYMEHT 3a8BUTENIO (YNONHOMOYEHHOMY NPEACTaBUTENIO) NINYHO NOA POCHUCH C U3bATUEM
y 3aaBuTens (ynonHOMOYEHHOro NPEACTaBNTENs)) opurHana [OoKyMeHTa, B KOTOpOM
COAGPXMTCH TexHWdeckas owubka, WnM Hanpasnser B agpec 3asBUTENS MOYTOBLIM
OTNpaBneHneM (MocpeacTBOM 3MEKTPOHHOIM MOYTbI) MUCbMO O BO3MOXHOCTM MOMYyYEHUS
AOKYMEHTa npu npepocTasneHun B OpraH opuruHana AOKYMEHTa, B KOTOPOM COLEPKUTCS
TeXHU4eckas omnbka.

ALMUHUCTPATUBHbIE MPOLEAYpbl,  yCTaHaBNMBAEMble  HACTOSIUMM  MYHKTOM,
BBINONHAIOTCA B TeYeHWe AByx pabouux OHel nocne OBHapy>XeHUs TeXHUYEeCcKoi oLUMBKM
WNn nony4eHns ot nioboro 3anHTEpPecoBaHHOro NUUA 3asBNEHNS O AOoNyLLEHHOW oLUnbKe.

Pesynbtatamu BbINonHeHus 8AMWHUCTPaTUBHLIX Npoueayp SBMSIOTCA: BblAaHHbIN
(HanpaBreHHbI) 3asBUTENIO OOKYMEHT.

4. Mopsnok u hopMbl KOHTPONS 3a NpeaocTaBNEHUEM MYHULMNaNbHOMU ycnyru

4.1. lNopsfok ocyLLecTBNeHNs TEKyLLEro KOHTpons 3a cobniofeHnemM 1 UCNoNHEHUEM
OTBETCTBEHHLIMU LOMKHOCTHLIMU NULLAMU MOMOXKEHMIA aAMWHUCTPaTUBHOIO pernameHTa u
WHBIX HOPMATMBHbIX NPABOBbIX AKTOB, YCTaHABNMBAOLLNX TpeboBaHus K NpegocTaBneHuo

MYyHULMNAnbHOW ycnyru, a Takke NpUHSTUEM UMK peLueHunia

KoHTpone 3a nonHoTO M KayecTBOM NPEAOCTaBNEHNUss MyHULMNANbHOW ycnyru
BKMIOYaeT B cebsi BbIABNEHWE W yCTpaHeHue HapyLUeHWiA npaB 3asBUTENEN, NpoBeaeHue
nposepok cobnioaenus npoueayp NPEAOCTaBNEHNs MYHULMNANbHOW YCNyrit, MOATOTOBKY
PelWeHnin Ha  gencTeus (BespeincTBME)  [OMKHOCTHBIX nny  opraHa  MecTHoro
camoynpaBneHus.

®opmamMmn KoHTpons 3a cobrniiofeHnemM UcnonHeHus aflMMHUCTPaTUBHbLIX Npoleayp
ABNATCA:

1) npoBepka u cornacosaHue NMPOEKTOB  [OKYMEHTOB MO NpefocTaBeHuio
MYHULMNanNbHOW ycnyru;

2) NpoBOANMbIE B YCTAHOBMEHHOM nopsifike NpoBepkW BEAEHUA OeNnonpon3BoACTRa;

3) npoBefeHWe B yCTaHOBMEHHOM NOPSAKE KOHTPOMbHbLIX MPOBEPOK cobnioaeHus
npoueayp npefocTaBneHnss MyHuLmunansHom ycnyru.

B uensx Tekywero KOHTPONA UCNOnNb3yTCA CBEAEHUS, UMEIOLUMECS B 3NEKTPOHHOM
6ase paHHbIX, cnyxebHas KOPPECNOHAEHUMA, yCTHas U NUCbMEHHast MHopMauus
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AOIMKHOCTHBIX  NUU,  OCYLUECTBRAIOLWMUX  BbINOMHEHUE aAMVHUCTPaTMBHBLIX  npoleayp,
KypHallbl y4eTa COOTBETCTBYIOLUMX JOKYMEHTOB U Apyrue ceegeHus.

Ana ocywecTtenexus KOHTPONs 3a coBepLUeHUEM AECTBUI NpW npefocTaBneHum
MYHULIMNANbHOW  yCRyrn U MPUHATM  peLueHuit PYKOBOOMUTENIO ~OpraHa MeCTHOro
CamoynpaBneHns  NpefcTaBnslOTCS  CMpaBKU O pesynbTaTax  npeaocTaBneHus
MYHULMNansHowu ycnyru.

O cnyyasix n npuymHax HapyLUEH!s CPOKOB, MOCNEAOBaTENbHOCTU W CoAepKaHus
AAMUHUCTPATUBHLIX  NpoUeAyp  AOMKHOCTHble  nuua HeMeAneHHO  UHopMUupyloT
PYKOBOAUTENA  opraHa, npefoCTaBnsoLero MYHULMNanNbHylO  ycnyry, a Takke
NPEANPMHMMAIOT CPOYHbIE MepbI MO YCTPaHEHUIO HapyLUEeHWUNA.

Tekywii  koHTponb  3a cobniogeHmemM  nocnepoBaTenbHOCTM OencTBui,
OMPEAENEHHbIX aaMUHUCTPATUBHLIMU NpoueaypaMu Mo NPeAoCTaBNeHNIo MyHULMNAaNbHOM
YCIyrn, ocyLlecTBnseTca 3aMecTuTenemM pykoBoaMTENs opraHa MeCTHOro caMoynpaBsneHus,
OTBETCTEEHHBIM 3a OpraHusauuio paboTbl MO NpesocTaBNEHWIO MYHULMNanbHOW ycnyru,
Ha4anbHNKOM OTAena, OCYLEeCTBNAIOWEro opraHM3aumio paboTbl no npegocTaBneHuo
MYHULUMNANbLHOW ycryru.

MepeyeHb  pomkHOCTHBIX  nuu, OCYLLECTBNALUMX  TEeKyLuii KOHTPOIb,
YCT@HaBIIMBAETCA MONIOXKEHUAMU O CTPYKTYPHbIX noapasaeneHnusix opraHa MeCTHOro
CamoynpaBneHns u LOMKHOCTHBIMU pernaMeHTamu.

4.2. [10psABoK 1 NepUOANYHOCTb OCYLLECTBAEHMS NNaHOBLIX U BHEMNNaHOBbIX NPOBEPOK
MONHOTLI U kayYecTBa NpejoCTaBNeHUs MyHULMNANBHONM YCIYTi, B TOM YucTe NopsiA0K
OPMbI KOHTPOSS 33 NOMHOTON U KAYECTBOM NPeAOCTaBNEHNA MYHULIMNANLHONR yCnyru

4.2.1. KoHTponb 3a NofHOTOl 1 Ka4eCTBOM NPEAOCCTaBNeHNs MyHULMNanbHOM ycnyri
ocyljecTenseTcs B chopmMax:

1) NnpoBeaeHus npoeepok;

2) paccMoTpeHus xanob 3assuTeneii Ha AelicTeus (6esneictane) OpraHa, a Takke
WX AOIKHOCTHbLIX MWL, MYHULIMNAMNbHbIX CRYXaLLWX.

4.2.2. B uensax ocyLecTeneHus KOHTPONA 3a MONHOTON U KAaYeCTBOM NpeaoCTaBNeHUS
MyHULIMNaNbLHOW yCNyr NpoBOAATCS NNAHOBbIE Y BHEMNAHOBbIE nposepku. Nopsaok un
NEepPUOANYHOCTL OCYLLIECTBNEHNA NNAHOBbIX NPOBEPOK yCTaHaBnMBaeTCcs nnaHoM paboThbl
OpraHa. Mpu nposepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3AHHbIE C
NPEAoCTaBNEeHMeM MyHULMNANbHOW YCYru (KOMMMEKCHbIe NPOBEPKM), UNUN OTAENbHbIN
BOMNPOC, CBA3AHHLIN C NpefocTaBneHnem MyHUUMNanbHOW ycnyru (TemaTuyeckue NnpoBepKu).
lNpoBepka TakKke MOXET NPOBOAUTLCS NO KOHKpeTHoW xanobe 3assutens.

4.2.3. BHennaHoBble NpoBepky NPOBOAATCA B CBA3N C NPOBEPKOI YCTPaHEHUs paHee
BBbIABMEHHbIX HAPYLLIEHN a4MUHUCTPATUBHOIO pernameHTa, a TaKke B cny4ae nony4eHus
xanob sasBuUTENeit Ha aeicTeus (bespeiictBue) OpraHa, a Takke ux OOMKHOCTHbIX NUL,
MYHULMNanNbHbIX CRyXaLlmx.

4.2.4. PesynbTaTbl npoBepky 0hOPMAAOTCA B BUAE aKTa NPOBEPKY, B KOTOpOM
YKasbIBaloTCA BbISBNEHHbIE HEJOCTATKN U NPEATOXEHNS MO UX yCTpaHeHMHo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NnL opraHa, NpeaoCTaBnALEro MyHULMNAnbHYo
ycnyry, 3a pelueHus n gencreuns (BespeiicTBrE), NPUHUMaeMble (ocyuwlecTBnsieMble) UMu B
XOA€ NpefoCTaBNeHNst MyHUUMNanbHOMW ycryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Cny4ae BbISBMEHWUS HapyLUEHWii npas
3asfBuTENneil BMHOBHbIE nuWua NPUBNEKaTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogdaTenbcTBOM Poccuiickoli ®enepauun.

PykoBoauTens opraHa MecTHOro camMoynpaBneHUss HeceT OTBETCTBEHHOCTbL 3a
HECBOEBPEMEHHOEe pacCMOTpeHUe 3asiBMNeHI.
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PykoBogutens (samectutens PYKOBOAUTENS) CTPYKTYPHOrO noapasgeneHus opraHa
MECTHOrO ~caMoynpaBneHUsi HeceT OTBEeTCTBEHHOCTb 3a HecBoeBpeMeHHoe W” (unu)
HeHagnexatlee BbINOMHEHNEe aAMWUHUCTPATUBHBIX [OEWCTBUM, YyKa3aHHbIX B pasgene 3
aOMWHUCTPATUBHOIO perfnamMeHTa.

LHomKHOCTHbIE NWua U UHble MyHWLMNanbHble cnyxalwue 3a pelueHus U LeicTBUs
(BespeiicTeue), NpUHMMaemMble  (ocyujecTBrsieMele) B Xo4e  npenocTaBneHus
MYHULIMNAnNbHOW yCnyrn, HecyT OTBETCTBEHHOCTL B YCTaHOBNEHHOM 3aKOHOAaTeNbCTBOM
nopsigke.

4.4. MNonoxeHus, XapaktepusyLune TpebosaHus K nopsAKky u chopmaM KOHTpons 3a
npeaocTaBneHnemM MyHuLMUnansHoMm YCIyrn, B TOM YUCNE CO CTOPOHbI rpaxaaH, ux
obbeanHeHui 1 opraHusavuii

KoHTponb 3a npepocrasnenvem MyHULMNanbHOW ycrnyrm co CTOPOHbI rpaxgaH, ux
obbeauHeHUi u opraHu3auuin, ocyLlecTBnSeTcs MOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
OpraHa MecTHOro camoynpaBsneHus NPU  NpefoCTaBMNeHUn MyHULMNANbHOW ycnyru,
MONYYEHUs NONHON, aKTyanbHOW K AOCTOBEPHON MHbopMaLmK O nopsiake npenocTaBneHus
MYHULIMNanNbHOW YCNyru n BO3MOXXHOCTH AocynebHoro paccMoTpeHus obpalleHuit (xanob) B
fpouecce npefocTaBneHns MyHULMNanbHoN yenyru.

5. [locyne6Hblit (BHecyneGHbIi) nopsaok o6xanosaHus pelweHnn u nelcTBUMK
(6esneincTBuA) opraHa, npegocTaBnsoWero MyHULMNanbHylo ycnyry,
MHOrochyHKUMOHanLHoOro LEeHTpa NpeaocTaBNeHUs rocyaapcTBeHHbIX U
MYHULMNaneLHbIX YCNyr, opraHn3aumm, YKa3aHHbIX B yacTtu 1.1 ctaTbu 16
®enepanbHOro 3akoHa N2210-®3, a Takxke ux AOJKHOCTHLIX NTUL, MyHULMNANbHbIX
cryXawux, paboTHUKOB

5.1. 3asBuTtenu umeror NpaBo Ha obxanosaHue B AocyneGHOM Nnopsake peLueHuin u
aencreunii (BespeiictBusi)  oprana, NPEAOCTaBNALEro  MyHULMNanbHyo yenyry,
AOIDKHOCTHOrO nuLia opraHa, NpeaocTaBnAsoLWwero MyHULUNanbHyo ycnyry, MyHULMNansHoro
Clyxallero, pykoBoguTens opraua, NPEAOCTaBNAIOLEro  MyHULMNANbHYIO yenyry,
MHOrOMYHKUMOHANBbHOrO LieHTpa, paboTHMKa MHOroYHKLMOHANBHOTO LUeHTpa, opraHusauumi,
NPEAYCMOTPEHHbIX YacTblo 1.1 ctaThu 16 ®enepanbHoro 3akoHa Ne 210-93, a TaKkke ux
paboTHMKOB.

3asBuTenL MoxeT oBpaTUTLCs ¢ Xanobou, B TOM yucrie B CneayrLux crnyyasx:

1) HapyweHue cpoka perucTpauun 3anpoca o npenocTaBrneHum MYHULMNansHoM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa Ne 210-03;

2) HapylueHue cpoka NPEAOCTaBNEeHUs MyHULMNaNbHOM yenyrv. B yKaszaHHOM cnyvyae
nocynebHoe (BHecynebHoe) obanoBaHue 3asBUTENEeM  pelleHun Uu  paeiicTeumin
(BespeiicTeus) MHOrOYHKLMOHaNLHOro UeHTpa, paboTHWKa MHOrogyHKLMOHAMNBLHOMO
L€HTpa BO3MOXHO B cnyyae, ecnu Ha MHOTOCYHKUMOHAMBHBINA LIEHTP, peLUeHUs 1 AeicTeus
(bespeitctaue) koToporo obxanylTcs, BO3noxeHa YHKUMS MO npepocTaBneHuio
COOTBETCTBYIOLLINX MYHULMNANBHbIX ycnyr B nofiHomM obbeme B nopsiake, onpeaeneHHom
YacTbio 1.3 cTaTbun 16 ®epnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBuTens AOKYMEHTOB Mnn MHpopmaLmn nubo ocyLyecTsrneHns
AeicTBuii,  npepcTaBneHe  unw OCYLLIECTBNEHME  KOTOPbLIX  He npeaycMoTpeHo
HOPMaTMBHLIMU NpaBoBbIMK akTamu Poccuiickoi denepaumn, HopMaTUBHLIMU npaBOBbIMU
aktamu  Pecnybnukn  Tatapcran, MyHWLMNaNbHbIMM  NpaBoBbLIMM  akTamMu  Ans
NPEAOCTABNEHNA MyHULMNANLHOI yCryTu;

4) oTka3 B npueme AOKYMEHTOB, npefoCTaBneHne KOTOpbIX npeaycMoTpeHo
HOPMaTUBHLIMU NpaBoBbIMK akTamu Poccuiickoi ®enepauynm, HopMaTUBHLIMU npaBoBbIMM
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aktamm  Pecnybnuku  TaTtapcran, MYyHULMNANbHLIMM ~ NMpaBoBbIMM ~ akTamMu 4N
npeaocTaBneHus MyHULMNaneHoW ycnyru, y 3asisutens;

5) OTka3 B npepocTaBneHuu MYHULIMNAnNbHOW ycryr, ecrim oCHOBaHWS OTkasa He
MPEAYCMOTPeHbl dheaepanbHbIMK 3aKoHaMU 1 NPUHATBIMA B COOTBETCTBUN C HUMU UHBIMU
HOPMaTUBHLIMM NPaBOBLIMU  akTaMu  POCCUIACKOI denepaunn, 3akoHaMU U UHLIMK
HOPMaTUBHbLIMU NpaBoBbIMK akTamu Pecny6nuku TaTtapctaH, MyHULMnansbHbIMM npaBoBbIMM
aktamu. B ykasaHHOM cnyyae AocynebHoe (BHecyaebHoe) obxanoBaHue 3aaBuTENEm
peweHnn wn pencTeui (BbespeiicTeus) MHOroyHKLIMOHaNbHOro LeHTpa, paboTHuka
MHOTOhYHKUNOHANbHOMO LIEHTPa BO3MOXHO B cny4ae, ecnu Ha MHOrohyHKLMOHANbHbI
UeHTD, pelleHus n nenctens (6esnencrane) KOTOpOro o6anytTcs, BO3NoXeHa yHKUMA no
MPEAOCTABNEHNI0 COOTBETCTBYIOLUMX MYHULMNANBHbIX ycnyr B nonHom obbeme B nopsiake,
onpeneneHHomM vacTtbelo 1.3 ctaten 16 ®epnepanbHoro 3akoHa Ne 210-93; _

6) saTpeGoBaHune ¢ 3asBuTens NPV NPEAOCTaBNEHUN MyHULMNANbHONA YCAYIW nnaTsl,
HE TNpPenyCMOTPEHHON HOPMaTUBHBLIMU NpaBoBbIMK  akTamu Poccuiickoii  depepaumm,
HOPMAaTUBHbIMU NpaBoBLIMM akTamu Pecny6nuku TartapcraH, MyHULMnanbHLIMU npaBoBbIMU
akTamu;

7) oTKa3 opraHa, MPEAOCTABNAIOLEro MyHUUMNAanbHYK YCRYTY, AOMKHOCTHOrO nvuya
opraHa, npefocTaBnsoLEro MYHULIMNAnbHYIO yCcnyry, MHOTOMYHKLUMOHANLHOro LeHTpa,
paboTHMKA MHOrothyHKLMOHANLHOrO LUEHTPa, opraHusauui, NnpegyCMOTPeHHbIX YacTbio 1.1
cTaTb 16 ®depepanbHoro 3akoHa No 210-®3, unu wux paboTHWKOB B ncrnpasneHum
AOMYLUEHHBIX UMW oneyaTok W OWMBOK B BbIgAHHbLIX B pesynbTate npenocraBneHus
MyHULMNaNbHOW ycnyru [OKyMeHTax nu6o HapyLUEeHWe yCTaHOBMNEHHOrO Cpoka TaKux
ncnpasnenui. B ykasaHHoM cnyyae RocynebHoe (BHecynebHoe) obxanosaHne 3asBuTenem
PEWeHnli N [OencTBuiA (6espeiicTausn) MHOroYHKLMOHANbHOIro UeHTpa, paboTHuka
MHOFOYHKLMOHANBHOTO LIEHTPa BO3MOXHO B cny4ae, ecnu Ha MHOrodyHKLUMOHAaNbHBbIN
UEHTD, pelueHus n pencteun (6esnencrane) KOTOporo obxanytTcs, BO3NoxeHa dyHKUMSA no
MPEAOCTABNEHNI0 COOTBETCTBYIOLUMX MYHULMMANbHBIX ycnyr B nonHom obbeme B nopsiake,
onpefeneHHom Yactbio 1.3 ctaTthun 16 ®epnepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunu nopsAka BblgayM [JOKYMEHTOB MO  pesynbTatam
NPEAOCTaBNEHNA MyHULMNANbHOM yCnyru;

9) npuocTaHoBreHne npegocTaBnEHUs MYHALMNANbHOW YCNyru, €Cnv OCHOBaHUS
PUOCTAHOBNEHNS He npefyCMOTPEHbI enepanbHbLIMM  3aKOHaMu U NPUHATBIMA B
COOTBETCTBUN C HUMU UHLIMW HOPMATUBHBIMM npaBoBbIMK akTamu Poccuiickoit deaepavmu,
38KOHaMU W WMHBIMU  HOPMATUBHBLIMM MPABOBLIMU  aKTaMU Pecnybnuku TatapcraH,
MyHULMUNanNbHbIMKM NpaBoOBLIMU akTamu. B yKasaHHOM criyqae pocynebHoe (BHecynebHoe)
obxanosaHue 3asBuUTenem PELLUEHUA U OelcTBUIA (be3nencTBrs) MHOrOYHKLMOHANLHOTO
UeHTpa, paboTHMKa MHOrothyHKLUMOHANBHOMO LUeHTpa BO3MOXHO B clny4ae, ecnu Ha
MHOTOMYHKLMOHaMNbHbIA UEHTD, peluenna u fevicteus (besneiicTeue) KOTOporo obxanyoTes,
BO3NOXEHa (hyHKUMS MO npenocTaBneHuto COOTBETCTBYIOLUMX MYHULMNANbHBIX YCNyr B
nonHoM obbeme B nopske, onpenenieHHoM YyacTbio 1.3 ctathn 16 depnepanbHoro 3akoHa Ne
210-03.

10) TpeGoBaHve vy 3assuTens NpW  NPEAOCTaBNEHUN MYHWULMNANbHOM  ycnyru
AOKYMEHTOB WNU  MHGOPMaLMK, OTCYTCTBUE W (Vnn)  HepoCTOBEPHOCTL KOTOpbIX He
yKasblBanucb npu nepBoOHayanbHOM OTKase B NpUemMe [OKYMEHTOB, HeOOXOAMMBIX Ans
NPEAOCTaBNEHUA MyHULMNanbHOI yenyru, nubo B NPEAOCTaBNEeHNU MyHULMNANbHOMR ycnyri,
3@ WCKNIO4YEHUEM Cry4aeB, NPeayCMOTPEHHBIX NYHKTOM 4 YacTu 1 ctatbu 7 deaepanbHoro
3akoHa Ne 210-03. B ykasaHHOM cny4ae pocynebHoe (BHecyaebHoe) obkanosaHue
3aABUTENEM pELUEeHUA U OeUCTBUIA (6espeiicTun) MHOrO(YHKLMOHANbHOMO  LEHTPa,
PaboTHWKa  MHOrOYHKLUMOHANBHOrO LUeHTpa BO3MOXHO B cfyy4ae, ecnM Ha
MHOTOMYHKUMOHANbHbIA UEHTP, peLueHns u aenctseus (besgencrave) koToporo obxanyrTes,
BO3NOXeHa (yHKUMS Mo npenocTaBneHuto COOTBETCTBYWOLUMX MYyHULMNANbHBIX YCRyr B
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nonHom obbeme B nopsiake, onpefeneHHoM YacTbio 1.3 cTaTbu 16 ®enepanbHOro sakoHa Ne
210-03:

n.2. Xanoba nogaetcs B NUCbMEHHOIA opMe Ha OymaxHoM HocuTene, B
SNEKTPOHHOW  chopMe B opraH,  NpeAOCTaBMSOLMIA MyHULMTEAnNbHYO  ycnyry,
MHOrOYHKLIMOHAMNbHBIA LEeHTp nubo B COOTBETCTBYIOLUMIA OpraH rocyfapCTBEHHOIR BRacTy,
ABNALLWIACA  ydpeanTeneM MHOrodyHKUMOHANBHOMO UeHTpa (pnanee - yypeauTens
MHOTOMYHKLIMOHANLHOrO LEHTPa), a Takke B opraHusauum, npefycMOTpeHHble YacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-®3. »Kanobwl Ha peweHuss n peuncreus
(bespericTue) pykoBoanTens opraHa, NPEAOCTaBNAOLIEro  MyHUUMNAnbHYO  ycnyry,
NOAAKOTCA B BbLILECTOAWMIA opraH (Mpu ero Hanuuuu) nubo B crny4yae ero OTCyTCTBUSA
paccmaTtpuBaloTCA  HEMOCPEACTBEHHO  PYKOBOAWTENEM  opraHa, npenocTaBnsoLLEero
MyHUUMnanbHyto ycnyry. >Kanobbl Ha pelleHus u paeicTeus (BesperictBue) paboTHuka
MHOTOYHKLNOHANLHOTO LIEHTPa MOAAITCH PYKOBOAMTENIO 3TOrO MHOTrOMYHKLMOHAaNbLHOro
LeHTpa. XKanobbl Ha pelueHus U aeicTeus (6espneiicTBME) MHOrOGYHKLMOHANBHOIO LeHTpa
NOAAIOTCH  YyYPEANTENIO  MHOrOYHKLIMOHANBHOTO LUEHTpa uUnu AOIDKHOCTHOMY  nuuly,
YNONHOMOYEHHOMY HOPMaTUBHbIM NPaBOBbIM akToM Pecny6nuku TartapcraH. XKanobsl Ha
pelleHus n peiicteus (GesaencTeue) paboTHUKOB OpraHWU3auuii, NPeayCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-®3, nopaloTCs pPYKOBOAWUTENAM 3TUX
opraHusauui.

Kanoba Ha pelleHns u aeicTsus (bespenctene) opraHa, npeaocTaBnsOWEro
MyHWLMNanbHYO ycnyry, [JOMKHOCTHOMO NMLA opraHa, NpeaoCcTaBnsoLWwero MyHULMNanbHYyo
yenyry,  MyHUUWNanbHOTO  Criyxallero, pyKOBOAMTENs opraHa, npeaocTaBnstoLIero
MYHWLUMNANBHYIO yCnyry, MOXeT 6bITb HanpaBneHa no noyte, yepes MHOTrOYHKLMOHAaMbHbINA
UEHTP, C WCnonb3oBaHWeM WHGOPMAaLIMOHHO-TENEKOMMYHUKALMOHHONW CeTu «NHTepHeT»,
oduumanLHoro cailta oprasa, NPEAOCTABNALEr0 MyHULMNanbHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noprana, WHOPMaLMOHHOA cucTembl aocyaebHoro
obxanoBaHusA, a TaKkke MOXET BbITh NPUHATa Npy NUYHOM npueme 3asButens. XXanoba Ha
PelieHnss u  percteus  (G6e3nercTBue) MHOTOGYHKUMOHANBHOIO LUeHTpa, paboTHUKa
MHOrOhYHKLIMOHANBbHOTO LIEHTPa MOXET BbITh HanpaeneHa no no4yTte, C WUCMONb30BaHUEM
WHPOPMALIMOHHO-TENIEKOMMYHUKALIMOHHON  ceTy «WHTepHeT», odumumManbHoro caiTa
MHOrohyHKLMOHaNLHOrO LeHTpa, EauHoro noptana nubo PecnybnukaHckoro noprana,
NHHOPMALMOHHOM CUCTEMBI Aocyne6HOro obxanosaHus, a Takke MOXeT 6biTb NPUHATA Npw
JINHHOM npueme saasuTens. XKanoba Ha pelleHus u geicTeus (BesnencTBure) opraHusaumi,
NPeAyCMOTpEeHHbIX YacTbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-®3, a Takke wux
paboTHUKOB MOXeT GbiTb HanpaeneHa no no4yte, C WCNONb30BaHNMEM WHOPMALMOHHO-
TENEKOMMYHUKaLUMOHHON ceTn «UHTepHeT», oduuManbHbIX CaWTOB STUX opraHusauumm,
EnnHoro noprana nu6o Pecny6nukaHckoro noptana, a Takke MOXeT ObiTb npuHATa npu
NNYHOM npueme 3asBUTENS.

5.3. XXanoba gonxHa coaepxaTb:

1) HaumeHoBaHue  opraHa, NPELOCTaBNALIEro  MyHULMNanbHyl  ycnyry,
AOIDKHOCTHOrO  nuua opraHa, npenoCTaBnSOLEro MyHULUMNanbHyo  ycnyry, nu6o
MYHULINNANBHOTO CriyXallero, MHOrodyHKLMOHAMNBHOTO LIEHTpa, ero pykoBoauTens u (Mnm)
paboTHnKa, opraHuaaumii, NPeAyCMOTpEeHHbIX YacTblo 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykooauTenemn u (unu) paboTHWKOB, peLleHUs U AencTBUs (6espeiicTBUe)
KOTOpbIX oBxanyTcs;

2) hamunuio, UMs, OTYecTBO (nocregHee - Npu Hanuyuu), cBefeHus o MecTe
KATENbCTBA 3aBUTENA - (PU3MYECKOrO Nuua NGO HaMMEHOBaHWE, CBEOEHWS O MecTe
HaXOXKNEHUs 3anBUTeNns - I0PUANYECKOro NUua, a TaKke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3neKTPOHHONW MOYTHI (MpY Hanu4uM) K NoYTOBbLIN agpec, no
KOTOpbIM LOMKEH ObITh HanpaBreH OTBET 3asBUTENIO:

3) cBeneHus o6 obxanyembix peleHnsax u peicteuax (bespeiicTBum) oprama,
npenocTaBnsaLLero MYHULMMNanNbHyO yenyry, AOIMKHOCTHOrO niua opraHa,
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MPEAOCTABNAIOWEro  MyHUUMNanbHylo — ycnyry, nm6o MYHULMNANbHOro  cryxatyero,
MHOrOYHKLNOHANBHOro UeHTpa, paboTHUKa MHOrOGYHKLMOHANLHOO LUeHTpa, opraHusauui,
MPEAYCMOTPEHHbIX YacTbio 1.1 cTaTbu 16 denepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB;

4) poBoabl, Ha OCHOBaHUM KOTOPbIX 3asBUTenb He cornaceH C pelleHuem u
Aencteuem  (BesfelicTBueM) oprama, MPEAOCTABNAOWEro  MyHAUUNanbHYo  ycnyry,
AOIDKHOCTHOTO  nuUa  opraHa, NpeAoCTaBMsAOLEro MyHULMNanbHyo  ycnyry, nu6o
MYHULMNANBHOTO cnyxauero, MHOTrOYHKLMOHANLHOro LeHTpa, paboTHuKa
MHOTroyHKLIMOHaNbHOro UEHTpa, opraHusauui, npeaycMOTPeHHbIX YacTbio 1.1 cTaTeu 16
®enepanbHoro 3akoHa Ne 210-03, ux paboTHukoB. 3asBuTenem MOryT BbITb NpefcTaBneHsbi
AOKYMEHTBI (MPW Hanuunm), nogTeepxaatoLLMe AOBOAbI 3aaBUTENs, NMBO UX KONUW.

5.4. MocTtynusLuas xanoba NOANEXMT perncTpaLmm B Cpok He nosgHee paboyero gHs,
cneayiollero 3a AHeM NOCTyNNeHUs. .

5.5. Xanoba, nocrynuslwas B OpraH, NpeAoCTaBNSIOLNA MYHULMNAMbHYIO yCRyry,
MHOTOYHKUMOHANBHBIA  LIeHTP, YYPEAUTENI0  MHOTOChYHKLUMOHAmNbHOTO  LieHTpa, B
OpraHusauun, npeaycMoTpeHHble YacTbio 1.1 cTaTby 16 ®epepanbHoro 3akoHa Ne 210-03,
nnbo  BLILIECTOAWMI opraH (Mpn ero Hanuuuun), nognexut PacCMOTPEHUIO B TeyeHue
NATHaAuaTn pabouux AHeit co AHA ee perncTpaunn, a B crniyqyae obGxanoBaHWs OTKasa
opraHa, NpeaoCTaBMsoWero MyHULMNANbHYIO yenyry, MHOrogyHKUMOHaNbHOrO LieHTpa,
OpraHusauuii, NpefyCMOTPEHHbIX YacTbio 1.1 cTaTeu 16 ®efepanbHoro 3akoHa Ne 210-d3, s
fpUemMe NOKyMEHTOB y 3asBuTens nubo B UcmpaBneHuu AOMNYLLEHHbIX onevyaTok u owunbok
W1 B Cllydae 0bxanoBaHWUsi HapyLUeHus YCTaHOBNEHHOro Cpoka Takux UCnpaBneHuit - B
Te4YeHune naTn pabouunx gHeit co aHNA ee peructpauumu.

5.6. Mo pesynbTaTtam paccMoTpeHus xanobbl NpUHUMaeTcA O4HO W3 cneayoLwmx
peLUueHunii:

1) *anoba ygosneTtsopsieTcs, B TOM Yucne B hOpMe OTMEHbI MPUHATOrO peLLeHus,
“cnpaeneHnsa OonyLIeHHbIX oneYyaTok U oWnboK B BblaHHbIX B pe3ynbTaTe npefocTaBneHus
MYHULIMNAnbHOW ycnyru AokyMeHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE NPefyCMOTPEHO HOPMaTUBHBLIMM npaBoBbiMK akTamu Poccuiickont depepavuu,
HOPMaTUBHBIMU NpaBoBbLIMM akTamu Pecny6nuku TaTapcTtaH, MyHULMNansHLIMKU NPaBoBbIMM
akTamu;

2) B YAOBNETBOPEHUM Xanobbl 0TKa3blBAETCS.

He nosgHee pHs, CNeaylolero 3a [HeM MNPUHATUA peLIeHWUs, YKa3aHHOTO B
HacTosILLEM NyHKTE, 3asBUTEN0 B MUCbMEHHOM opMe M no xenaHuio 3asBUTENs B
SNEKTPOHHOW hopme HanpasnseTcs MOTUBMPOBAHHBINA OTBET O pesynbTaTax PacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbi noanexailein ynoBneTBOPEHUID B oOTBeTe
SanABUTENIO O pesynbTaTax PacCMOTPEHUs! Kanobbl AaeTcs uHdopmauus o AencTausix,
OCyLLecTBNAEMbIX OopraHom, npeaocTaBnaLUM MyHULMNanbHyo ycnyry,
MHOroyHKLUMOHaNbHbIM LeHTpoM nubo opraHusaumeil, NpPeaycMoOTpeHHOW YacTbio 1.1
ctatbu 16 ®depepanbHoro 3akoHa Ne 210-93, B uensx He3amMeanuTenbHoro yctpaHeHus
BBIABMEHHBIX HapyLUeHWA Npu oKasaHMM MyHULMNANLHOI ycnyru, a Takke NpUHOCATCS
VSBMHEHWSI 3a AOCTaBneHHble HeyaobcTea u yKasblBaeTcA WMHpopmauus o ganbHenwmx
AGUCTBUSX, KOTOpble  HeoBX0aMMO COBEPLUMTL  3asBUTENO B LENSX  NOMyYeHus
MYHULMNanLHOW ycnyru.

5.8. B cnyyae npusHaHus »anobbl He noanexailen yaoBneTBOPEHWID B oTBeTe
S@ABUTENIO O pesynbTaTax pPaccMOTPEHUS  Kanobbl Aal0TCs  apryMeHTUpoBaHHbIE
PA3bACHEHUS O MpUYMHAX MPUHATOrO pELUEHUS, a TaKke WHbopMauus o nopsigke
obxanoBaHus NpuUHSTOro peLueHus.

5.9. B cnyyae ycTaHoBnenus B XOA€ wunn no pesynbTaTtam pPacCMOTPEHUS Xanobbi
MPUSHAKOB  coCTaBa  aAMUHUCTPATUBHOrO NPaBOHapyLIEHUA WM MPeCTynneHus
AO/DKHOCTHOE NULO, paboTHUK, HaZeneHHble NOMHOMOYUSMU Mo pPacCcMOTpeHUK anob,
HE3ameAnUTenbHO HanpaenslT UMeLMecs MaTepuansl B opraHbl NpoKypaTypbi.
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Mpunoxenune Ne 1

K ABMUHUCTPaTUBHOMY pernameHTy
NPeaocTaBnNeHnss MyHULMNanbsHOM
ycnyru no ohopMreHmio JOKyMEHTOB
Mo OOMEHY XUIbIX NOMELLEeH Wil
MYHULMNANbHOro XUnuLHoro hoHaa,
NPEAOCTaBNEHHbIX MO AOrOBOpPY
couunanbHoro Hama

®Popma
(BnaHk opraHa, NPEAOCTABNAOLLEro MyHULMNanbHyIo ycnyry)

Komy:

KoHTakTHble AaHHbIe:

MNpepcraButens:

KoHTakTHbIE AaHHble npeacTaBUTens:

PELUEHWE
06 oTkase B npefocTasneHun MYHULMNanbLHO ycnyru
no
oT Ne

Paccmotpes Bawe 3aseneHue oT Ne "
npunaraemsle K Hemy OOKYMEHTbI YNONMHOMOYEHHbIM OopraHom
NPUHATO pelleHne ob oTkasze B
no

cneayLumnmMm OCHOBaHUSAM:
1.
2.

HononuutensHas uidopmauus:

Bbl Bnpase MOBTOPHO 00PaTUTLCA B YNOMHOMOYEHHBbII] opraH c 3asdBfeHuemM o
NPEAOCTaBNeHNN yenyru nocre ycTpaHeHus YKa3aHHbIX HapyLUEHWIA.

HaHHbIl 0TKa3 MoXeT 6bITb obxanosaH B gocyae6Hom nopsake nyteMm HanpasneHusi
Xanobbl B yNONMHOMOYEHHbIV opraH, a Takke B cynebHom nopsiake.

CBeneHns106571eKTpOHHOM IO ATHC H

HorxHocTHoe nuuo (PN0O)
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(noAanMChb YNONHOMOYEHHOTo
AOMKHOCTHOTO N1La opraHa)
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Mpunoxexue Ne 2

K ABMUHNCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMnanbHon
ycrnyrv no ohopMIeHnIo 4OKYMEHTOB
Mo 0BMeHy XuIbiX MOMeLLeHUI
MYHULMNANbHOro XWUnuLHoro oHaa,
NpefocTaBneHHbIX Mo LOroBopy
couunanbHoro Hama

®opma
(BnaHk oprana, npegocrasnstoLero MyHULIMNanbHyO ycnyry)

Komy:

KoHTaKkTHble faHHble:

MpencTtaBuTens:

KoHTakTHble AaHHble npegcraBuTens.

PELWEHWE
06 oTka3se B Npueme [OKyMEHTOB, HEOBXOANMBIX A/1S npeaocTaBneHns
MYHULUMUNANbLHON yCnyru no

oT Ne
PaccmoTpeB Bawe 3asBneHue ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO
pelueHune 06 oTKase B npueme AOKYMEHTOB, HeobxoanMbIX ans

no cnenywLmm OCHOBaHUAM:

N —

PasbAcHeHWe npuynH oTkasa:
HononHutenbHasa uHhopmaums:

Bbl BnpaBe noBTOpHO 06pPaTUTLCA B YNONHOMOYEHHbIN opraH C 3asiBNeHuem o
NPEAOCTABNEHUM YCIyrn Nocne yCTpaHeHUs ykas3aHHbIX HapyLUEHWIA.

HaHHbI 0TKa3 MoxeT 6biTb 06)anoBaH B AocyaebHoM nopsgke NyTeM HanpasneHus
kanobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

CaeneHUs106371EKTPOHHOMMIOAITHCH

HormxHocTHoe nuuo (PUO)
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(noanuck YnonHOMOYEHHOro
AOJHKHOCTHOrO nuLa opraHa)
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Mpunoxexne Ne 3

K AIMWHWCTPaTUBHOMY pernameHTy
NPeAoCTaBMNeHNs MyHULIMMAnLHOM
yCnyru no opopmMneHuio
AOKYMEHTOB N0 06MEHY XMIbix
MOMELLIEHUI MyHULMNANbHOro
XUNuLHoro choHAa,
NpefocTaBneHHbIX Mo AOTOBOPY
coumarnbeHoro Hamma

dopma

B

(HaMMeHOBaHMG OpraHa MecTHOro camoynpasneHus

MyHUUMnanbHoro obpasoBaHus)
oT

(nanee - 3asiBUTEND).
(4ns dusnyeckux nuy - hamunus, ums, OTYECTBO,
NacnopTHbIe AaHHbIE, PErncTpaLyio No MecTy
XKUTENbLCTBA, TenedoH)

3asaBneHune
06 ochopmMneHum AOKYMEHTOB NO OOMEHY XUMbIX NOMELLEHUI, npefocTaBneHHbIX Mo
AO0roBoOpy coumanbHoOro Hama

MNpowy Bac ochopmuTs AOKYMEHTbI N0 06MEHY XUMOro nomMeLLeHus.
AZPEC XWUNOro noMeLLeHus: MYHULUMNAnNbHbLIA paioH, HaceneHHbIN
NYHKT yI. a.

K 3asBnenuto npunaratorcs cneaytolme oTCkaHMPOBaAHHbIE JOKYMEHTbI:

1) lokymeHTbI yaocTosepsiowme JNINYHOCTD;

2) [okymeHT, NOATBEPXAAIOLMA MOMHOMOYUS NpeacTaBUTENs (ecnM OT UMeHwM
3asiBUTeNs NeNCTBYeT NpeacTaBuTenNb);

3) Konuu fokymeHTOB, NOATBEPXKAAOLMX NPABO NOMb30BAHMUS XMITbIM NOMELLEHNEM,
SaHMMaEMbIM rpaXxAaHNHOM-3asBUTENIEM U YNieHaMU ero CEMbU (noroeop, opaep, pelueHue
O NPeAO0CTaBNEHMM XUMOro NOMELLEHUS U UHble AOKYMEHTbI);

4) Konuu [OKYMEHTOB O cocTaBe cemeii rpaxgaH-3aasutenein (CBUOETENbCTBO O
POXAEHMM, CBUAETENLCTBO O 3aknoyeHnn Bpaka, PeLleHne o6 ycbiHoBNeHUM (yhouepenun),
cynebHoe peLleHre 0 NPU3HAHUM YNEHOM CeMbU U T.N.).

S) Bbinucka ns nomMoBoii KHurm (B cnyyae, ecnu JOKYMEHT BblgaeTcs KOMMepYeckumMmm
OpraHu3aunsamMm);

6) Bbinucka us TexHuyeckmx nacnoptoB BTU ¢ nostaxHbiM nnaHom (npu HanuM4um) n
SKCnnukauuen.

O6ssytock npu 3anpoce NPEAOCTaBUTL OPUrMHaNbl OTCKAHUPOBaHHbIX 4OKYMEHTOB.



35

(para) (nognuce) (®N0)

PeayanaT npenocTtaBneHns MyHuUmMnanbHom ycnyru, npoLly npeaocTtaBuUTb:

DB Nn4HbIA  kabuHeT [opTana rocyaapCTBEHHbIX W MyHULMNANbHbIX yCryr
Pecnybnuku TatapcraH;

DB MHOropyHKUMOHANbHOM  LIeHTpe  NpefoCTaBfeHus FOCYAApPCTBEHHBIX 1
MyHULMnanbHbIX ycnyr Pecny6nuku TatapcraH;

D B OpeaaHe.

(nara) (nognuce) (©.1.0.)



MpunoxeHue Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnss MyHUUMnanbHoOMI
ycnyru no ohopMIIeHNIO JOKYMEHTOB
no 06MeHy XUNbIX NOMELLEHUI
MYHULMNANbHOTIO XUNULHOro hoHaa,
NPeAOCTaBMNEHHbIX MO [OroBOpY
coumanbHoro Hamma

Pykosogutento
WcnonHutensHoro komuteTa

OT:

3asBneHune
06 ncnpaBneHun TeXHUYECcKon oLUMBKH

Coobjato 06 ownbke, [ONMyLIEHHOW NpWU OKa3aHWM MyHMLUMNAnNbLHOW Yycnyru no

3anucaHo:
[MpaBunbHble cBEAEHUS:

MpoLly ucnpasuTb AONYLLEHHYIO TEXHWYECKYI0 OLMOKY U BHECTU COOTBETCTBYKOLLME
WSMEHEHUS B JOKYMEHT, ABNAOLLUMACA pe3ynbTaToM MyHULUNAnNLHO yCnyru.

Mpunarato cnegyolme 4OKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHMss o6 OTKMOHEHWM 3asiBneHus o6 ucnpasneHum
TeXHN4YeCKOoN OLWMGKM NPOLLY HaNpaBUTbL Takoe peLUeHue:

NOCPEACTBOM OTNpaBlieHNs SNEKTPOHHOIO AOKyMeHTa Ha aapec E-mail: X

B BWAE 3aBEPEHHOW KOMUM Ha ByMaXKHOM HOCUTENle MOYTOBLIM OTMPABMEHWEM MO
agpecy:

HacTtosimm NOATBEPXAAID: CBEAEHUS, BKITHOYEHHbIE B 3asiBNIEHUE, OTHOCALLMECH K MOEW
JIMHHOCTN W npeAcTaBNAEMOMY MHOK indy, a Takke BHECEHHble MHOK HUXe, OO0CTOBEpPHbI.
ﬂOKYMGHTbI (KOFIMVI ,D,OKYMeHTOB), NPUNOXEHHbIE K 3aABMEHUIO, COOTBETCTBYIOT Tpe6OBaHVIFIM,
YCTaHOBMNEHHbIM 3aKoHOOAaTeNnbLCTBOM Poccuiickomn CDe,u,epau,MM, Ha MOMEHT npeacTaBneHus
3asBneHnsa 3TN JOKYMEHTbI AEUCTBUTENbHbI U cofepXaT 4OoCTOBEPHbIE CBEAEHUA.

( )
(nata) (nognuce) (©.1.0))




