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06 yTBepxaeHUn AOQMUHUCTPATMBHOIO

perrnameHTa NpeaocTaBfieHnss MyHUUMNAanbLHON
ycnyru no NpeaoCTaBfeHUIO rpaXKaaHaMm Xunblx
noMeLLeHN B MYHULIMNANTbHOM XUITULWLHOM hoHAae

no JOroBopam Havima Cry>KebHOoro Xunoro nomeLLeHns

B cooTtBeTcTBUM ¢ PeaepanbHbiM 3akoHOM OT 27 mast 2010 roga Ne 210-d3 «O6 opra-
HU3auMn NpeaocTaBneHnsa rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyry, Ykasa Npe3ngeHTa
Poccuinckon ®epepaumm ot 7 masi 2012 roga Ne 601 «O6 OCHOBHbLIX HanpaBfeHNAX COBEp-
LLIEHCTBOBAHMS CUCTEMbI FOCY4apCTBEHHOMO ynpaBneHus», noctaHoBneHmss KabnHeta Munum-
ctpoB Pecny6nuku TatapctaH ot 02.11.2010 Ne 880 «O6 yTBepxxaeHum MNMopsiaka pa3paboTku
N YyTBEPXKOEHNSA afMUHUCTPATUBHbIX PErfiaMeHTOB NpeaocTaBneHnst rocyaapCTBEHHbIX YCIyr
NCMNONHUTENbHLIMKU OpraHamMu rocyaapcTBeHHon Brnactu Pecnybnukn TaTtapctaH U O BHece-
HUM N3MEHEHUN B OTAenbHble noctaHoBneHns KabwuHeta MuHuctpoB Pecnybnuku TaTap-
CTaH», MYHKTOM 2 4acTtu 4 ctatbk 26 ®egepanbHoro 3akoHa ot 01.12.2014 Ne 419-03 «O
BHECEHUM NUBMEHEHUI B OTAENbHblE 3aKoHOoAAaTenbHble akTbl Poccuiickon degepauymm no Bo-
npocamMm couuanbHOM 3alnTbl UHBANMOO0B B CBA3U C paTudukaumnen KoHBeHLMn O npaBax WH-
BanuagoB» McnonHuTenbHbI KOMUTET YMCTONONBCKOrO MyHMUMNANbLHOrO panoHa Pecny6-
nukn TatapcTtaH

NOCTAHOBIJIAET:

1. YTBepautb  AOMWHUCTPATUBHBLIN pPeErnaMmeHT npefoCTaBfeHnss MyHULMNanbHOM
yCrnyr1 no npefoCTaBfieHnIo rpaxkgaHaMm Xunblx NOMeLLEHUA B MyHULUNANBHOM XXUULLHOM
doHOe No JOroBopam Hamma Cry>XeBHOro XXUIoro NoOMeLLEeHUs COrflacHO MPUITOXEHMUIO.

2. [MpunsHaTtb yTpaTMBLLUNMUK CUNY:

- NocTaHoBneHne McnonHUTenbHOro Kommrteta YncTononbCKOro MyHMLMNanbHOro pan-
oHa Pecnybnukn TatapctaH ot 05.06.2018 Ne 432 «O06 yTBEpPKXOAEHUN aaMUHUCTPATUBHbIX
pernaMmeHToB NPeaoCTaBNeHNa MyHMLMNAnbHbIX YCryr B 06NacTu XXUMULWHON NONIUTUKNY;

- nocTaHoBneHne VICNoNMHUTENBHOrO KoMuTeTa YMCTONONBCKOr0 MyHULMNANLHOIO pan-
oHa Pecnybnuku TatapctanH ot 04.12.2018 Ne 988 «O BHeCEHUM N3MEHEHMI B agMUHUCTPa-
TMBHbIE pernameHTbl NpeaocTaBNeHNs MyHULMNANbHbIX yCiyr B 06nacTu XXUnuwHon nonm-
TUKNY.

3. OToeny XunuwHoOm NONNUTUKN MICNONHUTENBHOIO KoMUTETa YMCTONONBCKOrO MyHULIN-
nanbHoro pavioHa Pecnybnuku TatapctaH (HypynnuHa X.P.) obecneunTb pasmelleHue
HaCTOALLEro MOCTaHOBIMEHNA Ha oduumanbHOM nopTane npaBoBon MHdopmaunn Pecny6-



nvkn TatapcTtaH (pravo.tatarstan.ru) u pasmecTuTb Ha oduumnanbHom cante McnonHutens-
HOro KomMuTeTa YMCTOMONbCKOro MyHWMUMNanbHoro pawoHa Pecnybnvkun TartapcTtaH
(http://chistopol.tatar.ru/).

4. KoHTpornb 3a MCMOMHEHWEM HAaCTOSALEro nocTaHOBIEHUS BO3NOXUTb Ha 3aMeCTu-
Tens pykoBoautens MIcnorHMTernbHOro kKommteta YMcTononsCckoro MyHUUMNanbHOro panoHa
Pecnybnukn TatapcTtaH no UHgpacTpykTypHoMy passutuio .6. EmenbsHoBa.

PykoBogutens
UcnonHutenbHOro kommTteTa 3.P. XacaHoB



MpunoxeHwue

K nocTaHoBreHno VIcnonHNTenNsHOro
KomuTeTa YncTtononbcKkoro MyHUUm-
nanbHOro panoHa

Pecnybnukn TatapcTaH

oT «24» nekabpst 2021 r. Ne 814

AOQMUHNCTPATUBHbLIN perfnameHT
npeaocTaBneHUsa MyHMLUNAanbLHOM YCIyrn no npeaocTaBfieHUIO rpaxaaHam Xunbix
noMeLeHMn B MyHULUNAaNbHOM XUNULHOM ¢hoHAe No JoroBopamM HauMa cryXXebHoro
XXUNOro nomeLleHus

1. O6wme nonoxeHus

1.1. MpeameT perynmpoBaHnsa agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoawun agMMHUCTPaTUBHBIA perfnameHT npeaocTaBfeHnss MyHULMNanbHON
ycnyru (aanee — aaMMHUCTPaTUBHLIN PEerfaMeHT) yCTaHaBNMBaEeT CTaHA4apT U NOPSA0K Npeao-
CTaBMEHMS MyHULMNANbHOW YCNyrn no npefoCTaBfeHno rpaxgaHam XunblX NoMeLLeHNn B
MYHULMNANbHOM XUNULWHOM ¢boHAEe NO JOroBopam HarmMa CnyXeOHOro >Xunoro nomeLleHns
(oanee — MmyHuuunanbHas ycnyra).

1.1.2. TlonoxeHns agMUHUCTPATUBHOIO pernaMmeHTa NPUMEHATCS B OTHOWeEHUn Mc-
NONMHUTENBHOrO KOMUTETA YMCTONONBLCKOrO MyHMUMNANbHOro paoHa PT

1.2. Kateropun 3asButenemn

1.2.1. Jlvuamn, nmewmnmMmn NpaBo Ha MNony4YeHne MyHUUUNanbHOW yCnyrn, SBnsoTCS
rpaxgaHe (COTPYOHWUKM), COCTOSALLME Ha yYeTe B Ka4eCTBE HYXXOALMXCH B XUIbIX MOMeLLe-
HUAX MO JOroBOpY HanMa Crny>eBHOoro Xnnoro NOMeLLEHUs Mo MECTY XUTENbCTBA, a Takke Mno
MecTy paboTbl (Cnyx6bl) (qanee — 3agaBuTEND).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW AOKYMEHTa, YAOCTOBEPSIOLLErO ero NosIHOMOYUSA, TIMBO 3aKOHHbIV NpeacTaBu-
Tenb un3anyeckoro nuua (ganee — npeacraBuTeNb 3a8BUTENS).

1.3. MNopsgok HpopMnpoBaHUs O NpeaocTaBleHN MyHULMNANBHOW YCyrn

1.3.1. Hpopmauma o nopsake npenocTaBneHns MyHUUMNanbHOW ycryru pasmella-
eTcs:

1) Ha MHOPMALMOHHBIX CTeHAAX, COAEPXKALLMX BM3YyaribHY U TEKCTOBYIO MHOpMa-
UMI0 O MYHMUMNANBHOW YCnyre, pacnosioXXeHHbIX B MOMELLEHMAX MHOrodyHKLNOHANbHbIX
LEeHTPOB NpeaoCTaBeHNs rocyaapCTBEHHbIX U MyHULUNATbHbIX YCAYT.

2) Ha ohmnymanbHOM canTe MyHUUMNAanbHOro panoHa B MH(POPMaLNOHHO-TENEKOMMY-
HUKaumoHHon ceTn «MHTepHeT» (unu 2opodckozo okpyea) ((http://chistopol.tatar.ru););

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (aanee — EguHbin nopTtan);

5) B rocygapCcTBEHHON MHGOPMAaLMOHHON cucTeMe «PeecTp rocyqapCTBEHHbIX N My-
HuumnanbHblX yenyr Pecnybnuku TaTtapctan» (http://frgu.tatar.ru) (ganee — Peectp rocygap-
CTBEHHbIX U MyHUUUNATbHbIX YCIYT).

1.3.2. KoHCynbTMpoBaHMe no Bonpocam npenoctaBfieHns MyHULMNAanbHON YCNyrn ocy-
LLeCTBNSAETCA:

1) B MHOrO(YHKLMOHANbHbIX LLeHTpax npeaocTaBNeHns rocygapCTBEHHbIX U MyHUL M-
nanbHbIX YCAyr NPy yCTHOM 06paLleHnm - FIMYHO UIn No TenedoHy;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;



http://chistopol.tatar.ru/

3) B MicnonHuTenbHOM KoMutTeTe YMCTONONBCKOrO MyHMLMNanbHOro paoHa Pecny6-

nukn TatapctaH (nanee — OpeaH):

MecTto HaxoxaeHne ncnonkoma: PT, r.4uctonons, yn.bebens, a.129.

Mecto HaxoxaeHus Otgena: PT, r.4uctonons, yn.K.Mapkca, 0.46.

"paduk npuema rpaxaaH:

cpega: c 13 go 17;

naTHuua: ¢ 8 go 12

cyb6oTa, BOCKpeCeHbe: BbIXOAHbIE OHM.

Bpemsa nepepbiBa gnst oTAbIXa U NUTAHUSA YCTaHaABNMBAETCA NpaBuUiiaMm BHYTPEHHErO
TPy4oBOro pacnopsiaka.

CnpaBo4HbIv TenedgoH 5-02-68.

npu yCTHOM obpaLleHnn - MMYHO NN No TenedoHy;

npu NMCbMEHHOM (B TOM 4ucne B (hopMe 3NEeKTPOHHOro JOKYMeHTa) obpalleHum — Ha
OyMakHOM HocuTene No noyTe, B 3NEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckoMm nopTtane o nopsgke u
CpoKax npefoCcTaBfeHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHUN, COAepKaLLUXCS
B PeecTpe rocygapCTBeEHHbIX U MyHUUMNASbHBLIX YCNYr, NpeocTaBnseTca 3assutento bec-
nnaTHo.

[ocTyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBfeHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B ToM yncne 6e3
NCnonb3oBaHMA NporpaMmMHOro obecneyeHuns, yCTaHOBKa KOTOPOro Ha TeXHUYeckue cpef-
CTBa 3asiBMTENd TpebyeT 3aKkniyYeHUs IMLEH3MOHHOMO UM MHOIO CornalleHns ¢ npasoobna-
AaTtenem nporpamMmMHoOro obecneyeHus, npeaycmaTpmBaloLLEero B3umMaH1e nnatbl, perncrpa-
LM NN aBTOPM3aUUIO 3asiBUTENS MW NpeaoCTaBreHne UM NepcoHarnbHbIX AaHHbIX.

1.3.4. lNpun obpalyeHnmn 3aaBuTenNS NIMYHO UK NO TenegoHy B COOTBETCTBMM C MNOCTY-
nuBLLMM obpalleHnemM npefocTasnseTca nHdopmaums:

1) 0 MecTe HaxoXaeHUsa MHOroyHKLUMOHANbLHOMo LeHTpa NnpeaocTaBneHuns rocyaap-
CTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHble Tese-
GOHbI);

2) O nopsake npeaocTaBfeHns MyHULMNANbHOM YCIyrn, 0 cnocobax n cpokax nogaydm
3adaBneHnn;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnAsieTCAa MyHuUunanbHasi ycnyra; o
HOPMAaTMBHbIX MPaBOBLIX aKTax, PErysiMpyroLmMx BONPOChl NpeaocTaBneHns MyHULMnansHomn
ycnyru;

4) 0 nepeyvHe LOKYMEHTOB, HEOBXOAMMbIX ANsi pAaCCMOTPEHUS 3asBNEeHUst O nNpeno-
CTaBNeHUN MyHMUMNANbHOW YCNYrk, O CPOKax npMema u permctpaumnm 3asBreHuns;

5) o0 xoge npegocTtaBneHns MyHULMNanbHOW YCNyru;

6) 0 MecTe pasMeLLeHNs Ha oduLmManbHOM canTe MHopMaLum No Bonpocam npeao-
CTaBMNeHUs MyHMUMNANbHOW YCRyru;

7) o nopsigke obxxanoBaHUa OENCTBUN U 6e3a4encTBUS A0SKHOCTHBIX Nnuy OpaaHa.

Mo nMcbmMeHHOMY ObpalleHno COTPYAHUKM OTAENa, OTBETCTBEHHOMO 3a NpeaocTasne-
HME MyHULMNanbHOW yCcnyru, NnogpobHO B NMCbMEHHON hOPME Pa3bACHAT 3asBUTENO MNO-
pPAOOK NpeaocTaBnNeHMst MyHULMNanbHOW YCyru 1 BONPOCHI, YKka3daHHbIE B HACTOSILLEM NYHKTE
aAMWHUCTPATMBHOIO perfnameHTa, n B TedeHne Tpex paboumx gHen co gHs pernctpauunmn ob-
paleHns HanpaBnawT oTBET 3aaBuTento. OTBeTbI AalOTCA Ha A3bike obpaweHus. B cnyyae
HEBO3MOXHOCTM OaTb OTBET Ha A3blke OOpaLLEeHNs MCMNONb3YHTCA rOCy4apCTBEHHbIE A3bIKM
Pecnybnukn TatapcTaH.

1.3.5. lHopmaumsa no Bonpocam npeaoctaBieHnss MyHULUNanbHOW yCryrm pasme-
LaeTca Ha oduuManbHOM CalTe MYyHULMNANbHOIO panvoHa (Usiu 20p00CKO20 OKpyaa) U Ha
MHGOPMAaLMOHHBIX CTeHAAX B nomeweHnsax OpeaHa onga paboTbl C 3asBUTENSMMN.



NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnvkn TatapcraH, pasmellaemas Ha
WHJOPMAUUNOHHBIX CTEeHAAaX N Ha ouLManbHOM canTe MyHUUMNanbHOro panoHa B MHGOP-
MaLMOHHO-TENEKOMMYHUKALNOHHON ceTn «VIHTepHET», BKNOYaeT CBeAEeHMA O MyHULMNAanNb-
HOW ycnyre, cogepXxawueca B nyHkTax 2.1, 2.3,2.4,2.5,2.7, 2.9, 2.10, 2.11, 5.1 agMnHuctpa-
TMBHOIO pernamMeHTa, MHpoOpMaUnIo O MeCcTe HaxOXAeHWs, CnpaBOYHbIX TeredoHax, Bpe-
MeHn paboTtbl OpeaHa, 0 rpaduke npuemMa 3asBfieHnM Ha NpeaoCcTaBeHne MyHMUnnanbHom
ycnyru.

1.4. HopmaTuBHbie npaBoBble aKThl, perynupytoLine npegocrasrneHne
MYHULMNANbHOW yCRyrn

1.4.1. [NepeyeHb HOPMATMBHbIX NPABOBbLIX AKTOB, PEryNMpyoLmx NnpeaocTaBreHne my-
HULMNanNbHOW ycnyru (C ykasaHneM peKkBM3UTOB HOPMAaTUBHBLIX MPABOBbIX aKTOB Y UICTOYHUKOB
nx oduumansHoro onybnukosaHus), pasmeweH Ha EguHom noptane, B PeecTtpe rocygap-
CTBEHHbIX U MyHMUMNANbHbBIX YCAYr, HA OpuyMansHOM cante MyHUUMNATbHOIO paoHa B UH-
dhopMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «AHTepHeT».

1.4.2. TeKCT agAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn nognexuT
pasmMeLleHutio Ha EanHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha opuLManbHOM canTe MyHULUMNANIbHOro panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOH-
HOWM ceTn «MIHTepHeT».

1.5. TepMuHbI, UCNOSb3yeMble B aMUHUCTPATUBHOM perfnameHTe, U ux onpeneneHus

1.5.1. B agMMHUCTPATUBHOM pernaMmeHTe UCNOoMb3yHTCA cnegyowme TepMuHbl 1 onpe-
aeneHns:

yoaneHHoe paboyee MeCTO MHOroyHKLMOHANbLHOroO LeHTpa nNpeaocTaBrieHns rocy-
AAPCTBEHHbIX N MyHUUMNANbHbLIX YCIYr — TepputopransHo 060cobneHHoe CTPYKTypHOe Noa-
pasgeneHue (0gnc) MHOrOQYHKUMOHANBLHOMO LIeHTpa NpeaoCTaBNeHnst rocyAapCTBEHHbIX U
MYHULMNANbHbLIX YCIyr, CO30aHHOe B ropoAckoM (CenbCKOM) NoCeneHuy MyHULMNarbHOro
panoHa nnu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [Mpa-
BWUI OpraHn3auumn AesTenbHOCTU MHOMOMYHKLUMOHAmNbHbIX LLEHTPOB NpeoCcTaBneHus rocyaap-
CTBEHHbIX U MyHULMNANbHbLIX YCNyr, YTBEPXAEHHbIX nocTaHoBneHnem [lpasutensctea Poc-
cuiickon Peapepaunm ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHun NpaBun opraHmsaumm
AEeATEeNbHOCTU MHOMOMPYHKLIMOHAMbHbIX LEHTPOB NpeoCTaBeHUs rocyAapCTBEHHbIX U MYHU-
uunanbHbIX YCIyr»;

TexHu4eckas owmnbka - owmbka (onmcka, oneyaTtka, rpammaTmyeckasl unu apugpmeTu-
yeckas owmnbka nnbo nogobHas owmnbka), gonyLeHHas opraHoM, NPeaoCTaBNALWNM MYHU-
uunanbHy ycnyry, n npyeellas K HeCOOTBETCTBUIO CBEAEHUI, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHUUMMNANbHOW YCryru), cBeAeHUsM B JOKYMEHTaX, Ha OCHOBaHUM KOTOPbIX BHOCK-
NNCb CBEAEHUS;

EovHas cuctema ngeHtudumkaumm n ayTeHTugmnkaumm B MHppacTpykrype, obecneym-
BalOLLeN MHPOPMALMOHHO-TEXHOMOMMYECKOe B3auMOLENCTBME MHMOPMALMOHHbBIX CUCTEM,
ncnosnb3yeMblX 4518 NpeaocTaBNeHNsa rocyapCTBEHHbBIX U MyHULMNANbHbIX YCIYT B 3NEKTPOH-
Houn doopme (oanee — ECUA) — dbegepanbHasa rocygapCTtBeHHas MHAOPMaLNOHHas cuctema,
obecneynBaroLLiasi CaHKUMOHMPOBAHHbIN JOCTYM Yy4aCTHUKOB MHOPMALMOHHOIO B3auMoaen-
CTBUSA B CUCTEME MOEHTUMKALNM N ayTEHTUMKALUM K MHOPMaLIMK, COAEpPKaLLENCH B roc-
yOapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMaX N MHbIX MHPOPMALIMOHHBIX CUCTEMAX,;

MoL| - NocygapctBeHHoe GogpkeTHOe yypexaeHue «MHOrogyHKUMOHaNbHbIN LEHTP
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC MoL] - ABTOMaTU3MpPOBaHHAs MH(OPMaLMOHHAA cucteMa MHOroyHKLMOHanNb-
HbIX LLlEHTPOB NpeaoCTaBNeHNsA rocygapCTBEHHbIX U MyHUUUNanbHbIX yenyr Pecnybnukn Ta-
TapcTaH.

1.5.2. B agMWHUCTpaATMBHOM pernameHTe nof 3asiBfieHneM o npeaocTaBiieHun MyHU-
uunanbHOW ycnyrn (ganee - 3asiBNeHWe) noHMmaeTcs 3anpoc O NPefoCTaBfieHUU MyHULUM-
nanbHOW ycnyru, NoOAaHHbIN B COOTBETCTBUN C NMYHKTOM 3 cTaTbu 2 deaeparibHOro 3akoHa ot



27 vionga 2010 roga Ne 210-d3 «O6 opraHnsaumm NpegocTaBreHns rocy4apCTBEHHbIX U My-
HUuUnansbHbelx yenyr» (oanee — ®egepansHbin 3akoH Ne 210-93).

2. CTaH,D,apT npegocTtaBlieHUA MyHVILWII'IaﬂbHOI7I ycnyru

2.1. HanmeHoBaHe MyHUUUNANLHOW yCryru
lMpepoctaBneHne rpaxgaHam XWNbIX MNOMELLEHUA B MYHULMUNASIbHOM >KUMULLHOM
dooHAe No JoroBopaM Hamma Cry»KeBHOro XXnnoro NoMeLLEeHNs
2.2. HaumeHoBaHWe MCNosTHUTENbHO-pacnopsanTenbHOro opraHa MeCcTHOro camoynpas-
NeHns, HenocpeacTBEHHO NPeAOCTaBSALWEro MyHULMNAbHYO yCnyry
NcnonHutenbHbI KOMUTET YNCTONOSBLCKOro MyHUUMNaneHoro panoHa Pecnybnukn Ta-
TapcTaH (ganee — OpraH)

2.3. OnncaHue pesynbTaTta NpeaocTaBeHnss MyHUUMNANbHON yCryrn

2.3.1. PesynbTaTtoM NnpegocTtaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) pacnopsbkeHue o NpedoCTaBeHUN rPaXXaaHUHY XXUMOro NOMeLLeHUs No 4oroBopy
HanMa cry>keBbHOro Xnnoro NOMeLLEHNS, JOroBOp HarMa, akT npuema-nepegaym cnyxebHoro
NoMeLLEeHNS;

2) pelweHue 06 oTkase B NpedoCTaBfeHnn MyHUUMnansHoOM ycrnyrm (npunoxeHune Ne
1 K HacTosILEeMY agMUHUCTPATUBHOMY PErNIAaMEHTY);

3) pewweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbLIX AN NpeaoCTaBleHNs
MyHULUMNansHom ycnyrm (npunoxeHune Ne 2 k HacTosweMy agMUHUCTPATUBHOMY PErTaMEHTY).

2.3.2. PesynbTat npegoctaBneHns MyHUUMNanbHOM yCnyri HanpaBnsaeTcs 3asBUTento
B (bOpMe 3MEKTPOHHOrO LOKYMEHTa, NOAMUCAHHOMO YCUNEHHOW KBanMULMPOBAHHON 3nekK-
TPOHHOW NOAMUCHLI0 YNOSTHOMOYEHHOMO AOSMKHOCTHOro nuua OpaaHa (nnbo OpeaHa), B COOT-
BeTcTBUM ¢ PeaepanbHbimM 3akoHOM OT 6 anpens 2011 roga Ne 63-03 «O6 anekTpoHHON noa-
nucn» (aanee — degepanvHbin 3akoH Ne 63-9©3) B nnyHbIM kKabuHeT EguHoro noptan. B cny-
Yae HanpasneHus 3asBneHus nocpeactsom PecnybnukaHckoro noptana pesynbtaTt npeno-
CTaBfEeHMUs MyHULMNanbHOW YCIyrMu HanpasnseTcs B NUYHbIN kabuHeT PecnybnukaHckoro
noprtana.

2.3.3. o BbIOOpY 3asBUTENSA pe3ynbTaT NpeaoCTaBeHNs MyHULMNANIbHON YCIyrn Bbl-
paetcs B OpraHe nnn B MOLL B bopme ak3emnnsipa aNeKTPOHHOro AOKYMEHTa, pacnevartaH-
HOro Ha BymMaXHOM HocuTene, 3aBepPeHHOro nevyaTbio N NOAMUCHI0 COOTBETCTBEHHO YMNOJSTHO-
MOYEHHOro AosmKHOCTHoro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMyYMTb pesynbTaT NpefocTaBreHns MyHUUMNanbHON
ycrnyrm B (popme 3NeKTPOHHOro AOKYMEHTa B TeYeHUe Cpoka AeWUCTBUS pesynbraTta npeno-
CTaBreHMUs MyHULMNANbHOW YCNyru.

2.4. Cpok npeaocTaBneHns MyHUUUNanbLHoOM ycrnyri, B TOM Y1cne ¢ y4eToM Heobxoaun-
MOCTM obpalleHns B opraHu3auuu, y4vacTBylolMe B NPefoCTaBfiEHUN MyHULMNanbHOM
yCIyru, CpoOK NMPUOCTaHOBIIEHUS NPedoCTaBNeHNs MyHUUMNanbHOW YCryrn B crydae, ecnu
BO3MOXHOCTb NPUOCTaHOBIEHUS NpedyCMOTPeHa 3akoHoaaTenbcTBoM Poccuirckon Pepepa-
U1K, CPOK BblAauum (HanpaBneHusl) DOKYMEHTOB, SABMASAIOLMXCA pe3ynbTaTtoM NpeocTaBeHns
MYHULIMNANbHON YCIyru

2.4.1. MyHuumnaneHas ycnyra npegoctaBnseTca:

n3gaHune pacnopsikeHusi B TeveHue 13 pabounx gHen ¢ MOMEHTa NOCTYNNeHns 3aaBne-
HUS;

3akn4YeHne oroBopa B Te4eHue Tpex paboumx gHen ¢ MOMEHTa U3JaHNS pacrnopsixe-
HUS.

2.4.2. lpnocTaHOBMEHNE CpOKa NpPeaoCcTaBfieHNa MyHULUMUNAnNbHOW yCIyrn He npeay-
CMOTpPEHO.



2.4.3. HanpaBneHme OOKYMEHTa, ABNALEerocAa pe3yfibtatomM npeaocrtaBsiieHna MyHN-
umnanbHom ycryru B cbopme SNNEKTPOHHOIo AOKYMEHTa, 3adaBUTENIO OCYLLECTBNAETCA B i€Hb
OCbOpMJ'IeHVIFI n perncrTpaunmn pesynbtata npegocrtaBlieHnA MyHVILI,VII'IaJ'IbHDVI YCIyru.

2.5. VlcuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBMM C 3aKOHO-
AatenbHbIMU MY UHBIMU HOPMATUBHbLIMM NPaBOBbLIMW aKkTamMun 415 NpegoCTaBneHns MyHULN-
nanbHOW yCnyrn, a Takke ycnyr, Kotopble ABns0TCA HeoOXoauMbIMK 1 06a3aTeNbHbIMU ANS
npeaocTaBfieHns MyHULUMNAanbHbIX YCNyr, NOAMeXalimx npeacTaBneHnto 3asiButenem, cro-
cobbl MX NONYYEHUN 3aaBUTENEM, B TOM YMCIE B INEKTPOHHON hopMe, NOPSALOK UX NpeacTaB-
neHns

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCryrn 3asiBUTeNb NpeactaBnseT cnepyowme
AOKYMEHTbI:

1) OOKYMEHT, YAOCTOBEPSLWMA NMNYHOCTL (He TpebyeTcs B crnydae obpalieHus no-
cpencteBom PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSAOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B hopmMe AOKyMeHTa Ha BymaxxHom HocuTerne (NpunoxeHne Ne 3 K HacTosileMy agMmun-
HUCTPATUBHOMY pernameHTy);

B 9NIEKTPOHHON hopme (3anosfHAEeTCA NOCPeACTBOM BHECEHMS COOTBETCTBYHOLLMX CBE-
OEHN B 3NEKTPOHHYI0 hopMy 3asBNeHus), nognncaHHoe B COOTBETCTBMM C TpeboBaHUAMM
nyHkTa 2.5.3 agMMHUCTPaTMBHOIO pernameHTa, npu obpalleHnn nocpeactesom PecnybrnvkaH-
CKOro noprtana;

4) xoQaTancTBO PYKOBOAUTENS COOTBETCTBYHOLLEro rocyaapCTBEHHOro opraHa, rocy-
AAPCTBEHHOrO yHUTapHOro npeanpuatns Pecnybnukn TatapcTaH, rocyaapCTBEHHOIO y4pe-
xaeHus Pecnybnukn TaTtapcTaH;

A) Konusi Tpy4oBOro 4orosopa NMbo Konusi cnyxebHoro KOHTPakTa;

€) KOnus TPYAOBOW KHUXKW.

2.5.2. 3aaBneHve v npunaraemble AOKYMEHTbl MOryT OblTb nNpeacTaBneHbl (Hanpas-
NeHbl) 3asiBUTENEM OAHUM U3 CrieaytoLmx cnocobos:

1) yepe3 MOL| Ha BymMaKHbIX HOCUTENSIX N B BUAE 3NEKTPOHHbIX JJOKYMEHTOB, COOTBET-
CTBYHOLMX TpeOOBaAHUAM NyHKTA 2.5.3 aAMUHUCTPATUBHOIO PErfaMeHTa;

2) nocpeacteoM PecnybnmkaHcKoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nu4HO Mnn NocpeacTBOM NOYTOBOM CBSA3M Ha BymMaxHOM HocuTene. 3asie-
neHve n npunaraemble AOKYMEHTbI, NP HanpasneHnn nocpeacTBOM NOYTOBOW CBA3W, 3aBe-
PATCA B YCTAHOBNIEHHOM NOPSAKE.

2.5.3. 3aaBneHune npu HanpaBneHnn nocpeactsom PecnybnnkaHckoro noprana nognu-
CblBaeTCHA NPOCTON 3MEKTPOHHOM NOAMUCHLI0 3asiBUTENS.

[ns nonyyeHus NpoCTon SNEKTPOHHOM NOANUCKU 3asiBUTEN0 HEOBX0AMMO NPONTH NpPo-
ueaypy pernctpaummn (ayteHtudpukaumm) B ECUA, a Takke noaTBepaMTb YYETHYIO 3aNuUCh.

OnEKTPOHHbIN JOKYMEHT (3NIEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYyHKTE 2
nNyHKTa 2.5.1 agMMHUCTPATUBHOIO pernameHTa, 3aBepaeTcs YCUneHHom KBannuunpoBaHHOM
noanucbio Nnu, YNONIHOMOYEHHbIX Ha cO3fdaHuMe W noanvcaHue TakMx LOKYMEHTOB, B TOM
4yucre HoTapuycamu.

OnEeKTPOHHbIE JOKYMEHTbI (3NEKTPOHHbIE 06pa3bl JOKYMEHTOB), Npuriaraemble K 3asiB-
NIEHNI0, B TOM YMCIne OOBEPEHHOCTU, HanpaBnalTcsa B Buae cannos B dopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO NpepocTaBngeMblX 3fEKTPOHHbIX OKYMEHTOB (3N1EKTPOHHbIX 06pa3oB OOKY-
MEHTOB) JOSPKHO MO3BONATH B MOMHOM 06beMe nNpounTaTb TEKCT AOKYMEHTA U pacrno3HaTb
PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetcda TpeboBaTb OT 3aABUTENS:



1) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK UK OCYLLEeCTBIIEHUS AENCTBUI, Npea-
CTaBfeHne UM ocyLecTBreHNe KOTOPbIX HE NpedyCMOTPEeHO HOPMaTUBHBIMW NPaBOBbLIMU aK-
Tamu, perynupyrowmuMmn OTHOLLEHUSA, BO3HMUKAKOLWME B CBA3WM C NpedocTaBfieHUEM MYyHULM-
nanbHOW ycnyru;

2) OCyLLEeCTBNEHNSA JENCTBUI, B TOM YMCIE COrflacoBaHUmM, He0b6XoaMMbIX AN nony4ve-
HUS MyHMLMNANBHOW YCIYrn N CBA3aHHbIX C ObpalleHneM B NHble rocyaapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMoynpaBlieHNs, opraHmu3aunn, 3a UCKNKYEeHNEM MonyyYeHnsa ycnyr n no-
nyYeHus JOKYMEHTOB U MHG OpMauuK, NpeaocTaBnseMblX B pesyrnbTare npefocTaBneHns 1a-
KMX YCIyr, BKIKOYEHHbIX B NepeYyHu, ykasaHHble B YacTn 1 ctatbn 9 ®efepansHoro 3akoHa Ne
210-93 (HeobxoauMbIX 1 0BA3aTENbHbBIX YCYr);

3) NnpeAcTaBneHnsa JOKYMEHTOB U MHdopMaL MK, OTCYTCTBUE U (UITN) HELOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanucb Npu nepeoHavasnibHOM OTka3e B NpuemMe 4OKYMEHTOB, HEOOXOANMbIX
Ans nNpefocTtaBneHns MyHUUMNansHOM ycnyri, Nubo B NpefocTaBfeHun MyHULMMansHOM
yCrnyru, 3a UCKINKYEHMEM CriedyoLwmnx cnyyaes:

a) u3MeHeHne TpeboBaHMI HOPMATUBHbLIX NPABOBLIX aKTOB, KacalLlMXcs npegocTas-
NEeHna MyHMUMNanbHOW ycryru, nocre nepBoHayanbHOM Nogayun 3asiBfieHnsa o npegocTtasne-
HUM MyHULUMNANBHOWN YCIyru;

0) Hanuyune owmnbOK B 3asBfIeHUN O NPeaoCTaBNeHUN MyHULMNANTbHOW YCNYrX U OOKY-
MeHTax, NoAaHHbIX 3asiBUTENEM MOcCre NnepBoHavYanbLHOro oTkasa B npuemMe JOKYMEHTOB, He-
ob6xoguMMbIX A4S NpefoCcTaBeHNs MyHULMNANbHOM ycryrn, NMbo B NpegocTaBneHun MyHULK-
nasbHOW YCAYrn U He BKITKOYEHHbIX B NPeACTaBEHHbIA paHee KOMMNIIEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa AENCTBUS AOKYMEHTOB UMM U3MEHEHUE MHopMaLnK nocre nep-
BOHa4asnbHOro oTkasa B npuemMe AOKYMEHTOB, HEOOXOO4MMbIX NSl NPeAoCTaBneHns MyHULN-
nanbHoW ycnyru, nmbo B NpegocTaBieHnn MyHULMNAansHOM yCnyru;

r) BbiSIBfieHWE JOKYMEHTanbHO NOATBEPXKOEHHOMO hakTa (NPU3HaAKoB) OLLUMOOYHOIo Unm
npoTUBONpPaBHOro gencteus (besgenctensa) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npv NnepBoHavyanbHOM OTKase B Npueme AOKYMEHTOB, HEODXOANMbIX AN NpeoCcTaBeHns My-
HUUUnansHoM ycnyru, nnbo B npegocTaBneHnM MyHULUNANsHOM ycnyrn, 0 4em B MMCbMEHHOM
BMAe 3a nognucbio pykosoautens OpraHa npu nepBoHa4anibHOM OTKase B NpuemMe JOKyMeH-
TOB, HEODXOANMBIX ANA NpefoCTaBNeHNss MyHULMNanbHON YCnyru, yBe4oOMNsSeTCH 3adBUTENMb,
a Takke NPUHOCATCA N3BMHEHUS 3a AOCTaBNeHHble HeyaobCcTBa;

4) npepocTaBneHnsa Ha ByMaKHOM HocuTerne JOKYMEHTOB U MHopMaLnn, 3NeKTPOH-
Hble 0bpa3sbl KOTOPbLIX paHee BbINKn 3aBepeHbl B COOTBETCTBMM C NMYHKTOM 7.2 Yyactn 1 ctaTtbu
16 ®epepanbHoro 3akoHa Ne 210-93, 3a UCKNIOYEHMEM CryvaeB, €CfiM HaHECEHNEe OTMETOK
Ha Takne JOKYMEHTbI IMBO X n3bAaTne ABNAeTCA HeobXxoaMMbIM YCNOBUEM NpeaocTaBNeHNs
rocyaapCTBEHHOW UMY MyHUUMNANbHOW YCIYru, U UHBIX CIlyYaeB, yCTaHOBMNEHHbIX doeaeparnb-
HbIMW 3aKOHaMW.

2.6. VicuepnbiBaolmnin nepeyeHb AOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBMM C HOpMa-
TMBHbIMW NMPaBOBbIMW akTaMu A5 NpeAoCTaBNeHUss MyHULMNANbHOW YCIyru, KOTOpble Haxo-
OATCA B PacrnopsikeHUU rocyLapCTBEHHbIX OpraHoB, OPraHoB MECTHOro caMoyrnpasfeHus U
NnoaBeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm WNu opraHam MeCTHOro camoyrnpaBlieHUs
opraHusaunin n Kotopble 3asBuUTENb BNpaBe NpeacTtaBUTb, a Takke cnocobbl NX NonyyYeHns
3aaBUTENSAMN, B TOM YMCNe B 3NEKTPOHHOM bopMe, NOpsaoK X npeacTaBfeHnd; rocyaap-
CTBEHHbIV OpraH, opraH MeCTHOro camoynpasneHusi MIMbo opraHM3aumsi, B pacnopsiKeHumn Ko-
TOPbIX HAXOAATCS AaHHblE LOKYMEHThI

2.6.1. NonyyaloTcsa B pamMkax MexseJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka n3 EQNMHOro rocyaapCcTBEHHOro peecTpa HeABUXUMOCTM O NpaBax OTAENb-
HOro nMua Ha MMeBLUMECS (MMeloLLMecs) y Hero 06beKTbl HEABMXKMMOrO UMYyLLLECTBA Ha Tep-
putopun Pecnybnukn TatapctaH Ha 3asiBUTENS, YfeHOB €ro CeEMbW N BCEX IpaxaaH, 3aperu-
CTPUPOBaHHbLIX BMECTe C HUMU - PocpeecTp;



2) cBefeHus 0 AencTByloWeM nacrnopTe rpaxgaHnHa Poccuinckon ®epepauyum — MB[
Poccuu;

3) cBedeHuAa o0 HoTapuanbHOM JoBepeHHOCTU — defepanbHas HoTapyarnbHas nanara.

2.6.2. 3aaBuTenb Bnpase NpeaocTaBUTb OOKYMEHTbI (CBeAeHUs1), Yka3aHHble B MoAa-
nyHKTe 1 nyHkTa 2.6.1 agMUHUCTPATMBHOIO pernamMeHTa, B oOpMe 3MNEKTPOHHbIX JOKYMEHTOB,
3aBepeHHbIX YCUMNEHHOW KBanvUUMPOBAHHOW MOAMUCHIO ML, YNOSTHOMOYEHHbIX Ha co3fa-
HWe 1 nognucaHne Takux AOKYMEHTOB, Mpu nogade 3asiBrieHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe MnpeacTaBreHne) ykasaHHbIMU B MyHKTE
2.6.1 agMVHUCTPATMBHOIO pernameHTa opraHamy rocyjapCTBEHHON BNacTu, opraHamm MecT-
HOro camoynpasfieHns, opraHn3aunuamMn JOKYMEHTOB U CBEOEHUN HEe MOXET ABNATLCH OCHO-
BaHWeM 115 OTKasa B NpeJoCTaBlieHUn MyHULMNAanbHOW YCIyru.

2.6.4. flomkHoCTHOE NULUO U (Unn) paboTHUK, YKasaHHbIX B NyHKTe 2.6.1 agMuHUCTpa-
TMBHOMO pernameHTa OpraHoB W OopraHu3auun, He npeacTaBMBLUNE (HECBOEBPEMEHHO npes-
CTaBMBLUME) 3aMNpPOLLUEHHbIE N HAXOASLWMECH B paCNOpsXXEHUN JOKYMEHT UNN CBeAeHus, nog-
nexar agMWHUCTPaTUBHOMW, OUCLUNIMHAPHOW NN UHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTtBoM Poccuinckon degepaunm.

2.6.5. 3anpelaetca TpeboBaTtb OT 3aABUTENS JOKYMEHTbLI CBEAEHUNS, B TOM Y1Cre noa-
TBepXxgalLime BHeceHne 3asBuTenem nratbl 3a NnpegocTaBrieHne MyHUUUNansHoOW ycnyru,
HaxogsLWmMecs B pacnopsiXXeHUn rocyaapCTBEHHbIX OPraHoB, OpraHoB MECTHOro camoyrnpas-
NeHns 1 NoABeAOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam Unn opraHaMm MECTHOro camoynpas-
neHnsa opraHmnsaunm.

HenpepacraBneHve 3asBuTenemMm AOKYMEHTOB, COAepXallux CBeAeHNs1, KOTopble Haxo-
OATCA B PacrnopsKeHUU rocyfapCTBEHHbIX OpraHoB, OPraHOB MECTHOro camoyrpaBfieHUs U
NoABEeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHaMm WNu opraHam MeCTHOro camoyrpaBfieHUs
opraHu3aunn, He ABMSETCA OCHOBaHMEM AN OTKa3a 3asaBUTENO B NpeaoCcTaBneHnn MyHULm-
nanbHOW yCnyru.

2.7. V\cyepnbiBaloLwmi nepeyeHb OCHOBaHMM ANg OTKasa B NpuemMe LOKYMEHTOB, HE00-
XOOUMbIX ANs1 NpeaocTaBneHns MyHULMNanbsHOM yCnyrm

2.7.1. OcHoBaHUAMM st 0OTKasa B npuemMe JOKYMEHTOB, HEODX0AMMbIX AN NpeaocTaB-
NEeHNs MyHULMNanbHOM yCnyru, SBASOTCS:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MCnpaBneHus
TEeKCTa, He 3aBepeHHbIe B NOpsAaKe, YCTAaHOBMEHHOM 3akoHoAdaTenbCTBOM Poccuiickon depe-
pauumu;

2) [OKYMEHTbI cofepaT MOBPEXAEHUs, HanMyme KOTOpbIX HE NO3BOSISIET B MOSIHOM
obbeme ncnonb3oBaTb MHPOPMALINIO U CBEAEHNS, COAepXKalLMecs B JOKYMEHTaxX Ansa npeno-
CTaBMNeHUss MyHULMNANbHOW YCNYTIu;

3) NnpeacraBneHHblE JOKYMEHTbI UMW CBEAEHUS YTPATUN CUITy HA MOMEHT obpalleHus
3a MyHMUMNANbHON yCnyron (4QOKYMEHT, yOOCTOBEPSAOLLNIA NONTHOMOYNA NpeacTaBuTens 3a-
SABUTENS, B crydae obpalleHns 3a npegoCTaBNeHNEM MyHULMNANbHOW YCNyrn YykasdaHHbIM fn-
Lom);

4) nogaya 3asBneHus o0 nNpeaocTaBfeHNn MyHULUNANbHOW YCIYrn U JOKYMEHTOB, He-
06xoaMMbIX Anst NpeaoCTaBneHNa MyHUUMNANbHOW YCNyr, B 3NEKTPOHHOM oopMe C HapyLue-
HMWEM YyCTaHOBIMNEHHbIX TpeboBaHui;

5) HEKOpPPEKTHOE 3anonHeHne ob6s3aTenbHbIX Noen B opMe 3asiBNEHNS, B TOM YnChe
B MHTEPAKTMBHOW hopMe 3asaBreHnsa Ha PecnybnnkaHckom nopTtane (He4oCTOBEPHOE, HEMNOI-
Hoe, NMMB0o HenpaBUITbHOE 3aMofHEHNE);

6) NpeacraBneHne HeNOMHOro KOMMNMeKTa JOKYMEHTOB, HEOOXOANMbIX AN NpeoCcTaB-
NEHNa MyHULMNAnNbHOW YCNyru;

7) 3aaBneHMe O nNpeaoCcTaBfieHMM YCIyrn NogaHO B OpraH rocyaapCTBEHHOW BacTH,
opraH MeCTHOro camoynpaBfieHUs UM OpraHu3auunio, B MOMTHOMOYMS KOTOPbLIX HE BXOAWUT
npegocTasfieHne MyHUUUNansHOW yCnyru;



8) HecobniogeHne ycTaHOBMEHHbIX cTaTben 11 PepepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpOHHON MOANUCU» YCNOBWUA NPU3HAHUSA OENCTBUTENbHOCTU
YCUNEHHOMN KBanMLUMpOBaHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWI AN OTKkasa B Npueme JOKYMEHTOB, HeODXoaNMbIX A5 no-
NyYeHUs MyHULMNAnsHOM yCnyru, SBAsSeTCA ucHepnbiBaroLwmMm.

2.7.3. PeweHne o6 oTkase B npuveme 3asBfeHUs N OOKYMEHTOB, HEOBXoauMMbIX OS1S
npegocTaBfieHUss MyHULMNAnbHOM YCIyrn, MoXeT BbITb NPUHATO Kak BO BpeMsi npuemMa 3asiBu-
Tend, Tak 1 nocrne rnonyyYyeHnss OTBETCTBEHHbIM JOIHKHOCTHLIM nnuoM OpraHa HeobxoanMbIX
ANa npefocTaBfieHUs MyHUUMNAanbHOM YCryrn OOKYMEHTOB (CBeAEHUN) C UCNOSIb30BaHUEM
MeXBeAOMCTBEHHOIO MHAPOPMALMOHHOIO B3aMMOAENCTBUSA, B CPOK, HE NpeBbiwatowmn 9 pa-
Oounx gHewn Co AHA perncTpauunmn 3asaBneHus.

2.7.4. 3anpellaeTcs oTKasblBaTb B NpMeMe 3asiBlIeHNS U UHbIX JOKYMEHTOB, Heobxoan-
MbIX 4S5 NpeAoCTaBneHnsa MyHUUUNanbHOW YCryru, B Criydae ecnu 3asiBrieHMe N JOKYMEHTHI,
HeoOxoguMble ANa NpegocTaBreHns MyHULMNanbHOW YCyrn, nogaHbl B COOTBETCTBUN C UH-
dhopmaumen o cpokax n nopsgke npegocTaBneHns MyHULMNansHoOM ycnyrn, onyonmkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.8. VicuepnbiBaownim nepeyeHb OCHOBAHWUW AONs NPUOCTAHOBIEHUA WM OTKasa B
npegoCcTaBfieHUM MyHULIMNAITbHOW YCIyrn

2.8.1. OcHoBaHUA A4ns NpUOCTaHOBEHNS NPegOoCTaBEHUST MyHULMNANbHOW YCIyrn OT-
CYTCTBYIOT.

2.8.2. OcHOBaHus Ans oTkasa B NpefoCTaBNeHNn MyHUUMNANbHON YCIyrn:

1) 3asBUTENEM npeacTaBneHbl JOKYMEHTbI HEe B nonHoM obbeme, nMbo B npencras-
NEHHbIX 3a8BNeHUn N (UNn) JOKYMEHTax COOAEPXKUTCA HenosiHas u (Unn) HeOCTOBEPHAs MH-
dopmauums.

2) obecneyeHune xunbem nonyyartens ycnyrm 6onee y4eTHOM HOPMbI.

3) HamMepeHHoe yXyALLEeHNE XUIMULLHbIX YCIOBUA B TEYEHNE NOCeaHUX NATU NeT.

4) Bble3 Ha Apyroe noCTosHHOE MECTO XUTENbCTBA.

5) ucteueHme cpoka gencTBndA TPyAOBOro AoroBopa (KOHTpakTa).

6) OKOH4YaHWe cpoKa CryXobl.

7) ncteyeHue cpoka npebbiBaHNA Ha BbIGOPHOWM JOMKHOCTN.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNansHOW yCnyru
ABNSETCA UcYepnbiBaOLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOCTaBlEHNUN MYHULMNANBHOW YCIYrn B Criyvae,
ecnu 3asiBfieHne o NpeaocTaBfeHnn MyHUUMNANbHOW YCyrn nogaHo B COOTBETCTBUMU C UH-
dopmMaumen o cpokax n nopsake NpeaocTaBneHns MyHULMnansHom ycnyri, onyonmkoBaHHON
Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. MNopsagok, pasmep M OCHOBaHWA B3MMaHWA roCy4apCTBEHHOW MOLUSIMHBI MU MHOWN
nnaTtbl, B3MMaeMown 3a npefocTaBneHme MyHUuunansHOM ycnyrm

MyHuuunanesHas ycrnyra npegocraBsnsieTcs Ha 6e3803mMe3qHON OCHOBeE.

2.10. MNepeyeHb ycnyr, KOTopble ABNAIOTCA HeobxoauMbIMM WM OBs3aTeNbHbIMU ANd
npegocTaBfieHns MyHULUNANbHOW YCNyru, B TOM YMChe CBeAEHNS O LOKYMEHTE (JOKyMeHTax),
BbldaBaeMoM (BbldaBaeMblx) OpraHuM3aumsamMu, y4acTByHOLWUMM B NPeOCTaBEHNUN MyHULK-
nanbHbIX yCryr

MpepoctaBneHne HeobxoomMmbIx U 06sA3aTeNbHbIX YCnyr He TpebyeTca.

2.11. MNopsgok, pasmep U OCHOBaHUA B3MaHUA NNaTbl 3a NpeoCTaBfieHne yenyr, KoTo-
pble ABNAOTCA HeobxoauMbIMM M 0Bs3aTeNbHbIMU ONS NPeaoCTaBfeHUss MyHULMNanbHOM
ycrnyru, BKItoyasa nHopmMaumio 0 MeToauke pacyeTa pasmepa Takom nnathbl

MpepoctaBneHne HeobxoaMmbIX U 00s13aTENbHBIX YCINYr HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B ovepenmn npu nogade sanpoca o npegocrasrie-
HUM MyHULUUNANbLHOW YyCnyru, ycnyru, npegocTaBrsieMon opraHusauuen, yyacTBylollen B



npefocTaBleHnn MyHULUNanbLHOM yCryru, 1 npy nonyyeHnn pesynobtaTta npegocTaBreHus Ta-
KUX ycnyr

2.12.1. Bpems oxugaHua npu nopgadvye 3asBreHUA Ha MorydeHne MyHULMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. lpwn nonyyeHun pesynbTaTta NpeaocTaBrneHuss MyHULUMNanbHON yCryrn Makcu-
MaribHbIA CPOK OXNOaHUA B oMepean He OOMKeH npesbiwaTb 15 MUHYT.

2.13. CpoKk 1 nopagok pernctpauum 3anpoca 3asButens o npegocTaBneHnn MyHUUu-

nanbHOW yCnyru v ycnyru, npefocTtaBnseMon opraHusaumen, y4acTByoLen B npegocrasne-
HUW MYHULMNANbHOW YCNyru, B TOM YMCNe B 3NIEKTPOHHOM hopme

2.13.1. MNMpwn nnyHom obpalleHnn B MOL| B AeHb Nnogayn 3asBreHunst 3asBuTento Bbiaa-
eTca pacnucka s AUC ML c pernctpaumoHHbIM HOMEPOM, NOATBEPXAAOLWUM, YTO 3asBrie-
HWe OTnpaBneHo, N aTon nogayvn 3asaBreHus.

2.13.2. lNpun HanpaBneHun 3asBneHna nocpeacTsoM EanHoro noptana, Pecnybnuvkan-
CKOro nopTarna 3asiBuTesb B AeHb Nofayun 3asiBfieHns nonyyaeT B NMM4YHOM kabuHeTe Pecny6-
NIMKAHCKOro noptasna v no aN1eKTPOHHON NoYTe yBeAoMIIeHNE, NOATBepXAaloLee, Y4To 3asiBre-
HWe OTNpaBrieHO, B KOTOPOM yKa3bIBalOTCA pPerucTpaumoHHbIA HOMEP 1 AaTa nodadn 3asasne-
HUS.

2.13.3. MNpwu nnyHom obpalueHnn B OpraH B AeHb Nogaun 3asBreHns yNosTHOMOYEHHbIM
AOJDKHOCTHBLIM nnuoM OpraHa 3asiBUTENo BblAaeTCcs pacnmcka n3 aBToMaTnanpoBaHHOW UH-
opMaunOHHOM CUCTEMBI, NpeaHasHa4YeHHOW OMsi OKa3aHWUsi roCyAapCTBEHHbIX U MYHULK-
nanbHbIX YCIyr, C pErMCTPaLMOHHBIM HOMEPOM, 4AaTOM NoAayvn 3asBneHns U nepevyHem npea-
CTaBMNEHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX MpenoCcTaBnsieTcs MyHUuunanbHas
ycrniyra, K 3any oXxugaHus, Mectam Ans 3anofiHeHUs 3anpocoB O NpeaoCcTaBneHnn MyHULK-
nanbHOW ycnyrn, MHPOPMaLMOHHbLIM CTeHAaM ¢ obpasuammn Ux 3anofiHEHNA U NepevyHeM Oo-
KyMEHTOB, HEOBXOOUMbIX ANA NpeAoCTaBNeHNa Kaxaon MyHUUMNanbHOW ycnyru, pasmeLle-
HUIO U OCPOPMIEHUID BU3YyaribHOW, TEKCTOBOM U MyMbTUMEAUMHON MHOopMaLMN O nopsaake
npegocTaBfieHnsa Takom yCrnyru, B TOM Yucne K obecneyeHntio JOCTYNHOCTU ANs MHBANWaoB
yKa3aHHbIX O6bEKTOB B COOTBETCTBUM C (hefieparibHbIM 3aKOHO4AaTENbCTBOM WM 3aKOHOAATE Nb-
ctBom Pecnybnukn TaTtapcTaH 0 couunanbHOM 3almTe NHBanngoB

2.14 1. lNpepocTtaBneHne MyHMUMNansHOW YCNyrn ocyLecTBnNsSeTCcs B 34aHUAX U NoMe-
LLIEeHNAX, 060pYyA0BaHHbLIX NPOTMBOMOXAPHON CUCTEMOM U CUCTEMOM MOXaApPOTYLUEHUS, HEOO-
xoanmon mebenbto Ang oPopMNeHNa JOKYMEHTOB, MHPOPMaALMOHHBIMU CTEHOAMM.

BusyanbHag, TekctoBas u MynbTumeaumHas nHopmMmaumnsa o nopsake npeaocraBneHus
MYHULMNANbHOM YCryrn pasmellaeTca B yOobHbIX NS 3asBUTENnen Mectax, B TOM 4ucre ¢
y4e€TOM OrpaHuUyeHHbIX BO3MOXHOCTEN NHBaNUAOB.

OcyuwecTtBnsawTca Mepbl No obecnevyeHto MHBanMaam, B TOM YUCIie UCMOMb3YHOLWUM
Kpecrna-Konackn n cobak-npoBOAHUKOB, YCNOBUIA OOCTYNHOCTU 34aHUs, NOMELLEHUA U YChyr,
BKMOYas:

- ycnosus ons 6ecnpenaTCTBEHHOro AOCTyNa K 34aHWI0 1 MOMELLEHUAM, a Takke npeao-
CTaBnsieMbIM B HUX yCryram;

- ycnosus anga 6ecnpensTCTBEHHOro NOMb30BaHWUS CpeacTBamMu CBA3N 1 MHopmauuu;

- BO3MOXHOCTb CaMOCTOSATENBHOrO NepeaswkXeHns No TeppuTopun, Ha KOTOpon pacno-
noXeHbl 00bEKThI, BXOAa B Takne o6BbEKTbI U BbIXOA4a U3 HUX, MOCaAKN B TpaHCNOPTHOE cpea-
CTBO U BbICaJKN N3 HErO, B TOM YMCIe C UCMOMb30BaAHNEM Kpecna-KONACKH;

- CONPOBOXAEHNE NHBANMO0B, MMEIOLLNX CTONKNE pacCTPOMCTBA (PYHKUUKN 3pEHUS U ca-
MOCTOSITENbHOIO NepeaBMXEHUS, U OKa3aHne UM MOMOLLM B 30aHUN U MOMELLEHUSX;

- Hagnexatlee pasmelleHne obopyaoBaHusa U Hocutenen nHdopmaumm, Heob6xoaUMbIX
ana obecnedyeHnss 6ecnpensaTCTBEHHOrO AOCTyna WMHBANWOOB K 34aHWIO, MOMELLEHUSM U K
ycrnyram C y4eTOM OrpaHUyYeHnn UxX XnsHeoesaTenbHOCTH;

- Ay6nmpoBaHue HeobxoanMONM ANst UHBANUAOB 3BYKOBOW U 3pUTENbHON MHGOpMaLmK, a



TaKkke Hagnucemn, 3HaKOB U MHOM TEKCTOBOW U rpadpmnyeckon MHopmMauumn 3HakaMmu, Bbinos-
HEeHHbIMN perbedHO-ToYeYHbIM WpudTOM Bpanng, gonyck cypgonepesogyuka u Tmdgocyp-
aonepeBoayuka;

- [ONYCK B 34aHne 1 noMeLLeHns cobakm-npoBOAHMKA NPU HanNn4mMm goKymeHTa, noaTBep-
Xgatowiero ee crneumanbHoe obyyeHne M BblgaBaeMoro no opme n B nopsiake, KoTopble
onpegensaTca degepanbHbIM OpraHOM UCMOMHUTESTbHOW BNAcTU, OCYLLEeCTBAAWNM dYHK-
LMK no BblpaboTke 1 peanuiaumm rocyaapcTBeHHOM NOMNTUKN U HOPMATUBHO-NPaBOBOMY pe-
rynmpoBaHuio B cpepe coumanbHON 3almnTbl HaceneHuns;

- OKasaHue COTpyAHWKamu, npedoCcTaBnsoWmMMn yCryrn, noMoLwmM NHBanuaam B npe-
ofoneHun 6apbepoB, MeLlaLWUX MNONYyYEeHUO UMK YCIyT HapaBHe C APYrMMU NMuamMu.

2.14.2. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCH NpegocTaBneHne MyHULMNansHOM yCryrn, u cpeacTs, UCMonb3ye-
MbIX NPU NpegocTaBNeHnn MyHULUNAanbHOM YCnyru, KOTopble ykasaHbl B nognyHkrax 1 — 4
nyHkTa 2.14.2. agMUHUCTPATUBHOIO pernamMeHTa, NPUMEHSITCS K obbekTam U cpeacTsam,
BBEJEHHbIM B 3KCMfyaTauumio UNu npoleswmmMm MOAEPHU3aLMIO, PEKOHCTPYKUMO nocne 1
nona 2016 ropa.

2.15. MNokasaTenn JOCTYNHOCTM M KadecTBa MyHUUMMAnNbHOM yCrnyru, B TOM YUCHe KOnu-
4YeCTBO B3auUMOOENCTBUI 3asaBUTENSA C JOSMKHOCTHBIMU fiMuaMu Npu npegocTaBieHnn MyHU-
LmMnanbHOM yCnyrm n Ux NpoLoMKUTENbHOCTb, BO3MOXHOCTb NOMyYeHUs MHpopMaummn o xoae
npegocTaBfeHNss MyHULMNAanbHOM yCryri, B TOM YMCIie C UCNONb30BaHNEM MHGOPMALMOHHO-
KOMMYHUKALMOHHbBIX TEXHOMOMMN, BO3MOXHOCTb NIMOO HEBO3MOXHOCTb MOSTyYEHUA MYHULIN-
nanbHOW yCryrn B MHOrO(PYHKLMOHANbHOM LIEHTPE NpeaoCTaBieHUsi FOCYAAaPCTBEHHbIX U MY-
HULMNanbHbIX ycnyr (B TOM 4Yucre B NosIHOM o6beme), B Ntobom TepputopmansHOM nogpas-
AerneHnmn opraHa UCMNONHUTENbHO pacnopsaaMTeNbHOro opraHa MeECTHOrO camMoynpaBfieHus, no
BbIGOpY 3asBMTENS (IKCTEPPUTOPMAnbHbLIA NPUHLKXN), MOCPEACTBOM 3anpoca O npeaocTasre-
HUWN HECKOSTbKNX roCcyAapCTBEHHbIX U (M) MyHULMNANbHbIX YCAYr B MHOrOQYHKLMOHAIbHbIX
LeHTpax npedocTaBfeHnsa rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNYr, NpeayCMOTPEHHOro
ctatben 15.1 ®egepanbHoro 3akoHa Ne210-®3 (KOMMMEKCHbIN 3anpoc)

2.15.1. MNokasaTensammn QOCTYMHOCTU NPeaoCTaBeHNa MyHMUMNANbLHOW YCyrn sBns-
toTCA:

pacnosioXXeHHOCTb NMOMELLEHUSA, B KOTOPOM BedeTcHa npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXoAMMOro KormyecTBa CneunanncToB, a Takke NoMeLeHUNn, B KOTOPbIX
OCYLLIeCTBNAETCA NPpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanu4ne ncyepnoiBatoLen nHpopmMaunm o cnocobax, NopsaKe U cpokax npegocTasne-
HUS MYHULUMNANbHOM YCIyrn Ha MHOPMaLMOHHbIX cTeHaax, EanHom nopTtane, Pecnybnukan-
CKOM nopTane, odumunanbHOM canTe MyHULMNArbHOro panoHa;

oKasaHwe NomoLLM MHBanNnaam B NpeogoneHnn 6apbepoB, MeLatoLLMX NOy4YEeHNo MU
yCcrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCS:

1) cobntogeHne CpokoB Npuema 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobntogeHne cpoka noryyeHus pesynbrtata MyHULMNAanbHOW YCRyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO perfaMmeHTa,
coBepLUeHHble paboTHukamm OpraHa;

4) KONU4eCcTBO B3aNMOLENCTBUI 3asBUTENS C AOMKHOCTHBIMU Nuuamu (6e3 ydeta KoH-
cynbTauumn):

B3anmogencteme 3assutens ¢ pabotHukamm OpraHa wnn MOL| npu npegocTaBneHmmn
MYHULMNANbHOM YCNyrn OCyLEeCTBSETCA OAMH pa3 Npu NpeacTaBrneHnum 3aaBreHns Co BCeEMU
Heo6XxoAMMbIMU OOKYMEHTaMMU;

OLVH pa3 B cnyyae HeobxoaUMOCTHM NosyvyeHus pesynbTaTta npeaocTaBneHnss MyHULK-
nansHoun ycnyrn B OpraHe unu MOL| B hopme ak3emnnsipa anekTpoHHOro AoKymMeHTa Ha By-
MaXHOM HocuTerne.
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MpoAoMKNTENBHOCTL OAHOrO B3aUMOAEWCTBUS 3asBUTENSA C AOSMKHOCTHBIMU NMLaMu
npv NpeaocTaBNEHNN MyHULMNANbHOW YCyrn He NpeBbIwaeT 15 MUHYT.

3asiBuTenb BNpaBe OLEeHUTb Ka4eCTBO NpeaoCcTaBneHnst MyHULMNanbHOM ycnyrn ¢ no-
MOLLbIO YCTPOWCTB NOABWKHON paanoTenedOHHON CBA3M, C UCNonb3oBaHnemM Pecnybnvkan-
CKOro noptana, TepMUHasbHbIX YCTPONCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNAnNsHOW YCryrn MOXeT ObiTb
nosiydyeHa 3asiButenem B NMn4HOM kabmnHeTe Ha EanHom noptane, PecnybnukaHckom noptane,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBrieHne MyHULMNAnNLHOM ycryrn ocyuectenaerca B modom ML no
BbIOOpY 3aABUTENSA HE3ABUCUMO OT MECTa ero XUTenbCTBa Uin MecTta (PakTUYecKoro NpoXxu-
BaHUsA (nNpebbiBaHMs) Ha Tepputopun Pecnybnunkn TaTapcTtaH no akcTepputopuasibHoOMy
npuHUMNy.

MyHuuMnansHasa ycnyra B COcTaBe KOMMSIEKCHOro 3anpoca He NpeoCcTaBfseTcs.

2.16. NHble TpeboBaHus, B TOM 4uCrie y4uTbiBarowmMe oCoBEeHHOCTU NpefoCcTaBneHus
MYHULMMNANbHOW yCnyru no aKCTepputopuanbHOMy npuHUMny (B criyyae, ecnu MyHuumnanbs-
Has ycriyra npefocTaBrisieTcsl N0 3KCTeppUTopmuaribHOMy NPUHUMIY) U 0COBEHHOCTU Npeno-
CTaBMNeHUss MyHULMNanbsHOM yCryru B 351IEKTPOHHOW hopme

2.16.1. lMpn npegocTaBneHNN MyHULMMNANBHOW YCNYru B 3fIEKTPOHHOM (bopme 3asBu-
Tenb Bnpase:

1)nony4nTb UMHGOPMaLMIO O MNOPSAKE W CPOKax MpedocTaBfeHUs MyHuUMNanbHOM
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnvkaHckom noprane;

2)nogatb 3asaBfieHNe O NpegoCTaBeHU MyHULMNANbHOW YCIYrn U UHbIE OOKYMEHTHI,
HeobOxoguMble Ons NpegoCcTaBeHns MyHULUNAnbHOW YCryrn, B TOM YUCIEe JOKYMEHTbI U UH-
dhopmaumio, ANEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Bbifv 3aBepeHbl B COOTBETCTBUMN C MYHK-
ToM 7.2 yactn 1 ctatbmn 16 degepanbHoro 3akoHa Ne 210-d3, ¢ ncnonb3oaHmem Pecnybnm-
KaHCKoro noprana;

3)nonyynTb cBeAeHUs O XOA4e BbINOMHEeHUSA 3asiBNEeHUN O npefoCTaBNEeHUN MyHULK-
nanbHOW yCcnyru, NogaHHbIX B 3NIEKTPOHHON (hopMme;

4)oCyLLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHnsa MyHULMNanbHOW yCnyru;

5)nonyuntb pesynbTat NpefoCTaBneHns MyHULMNanbHON ycryrn B (popme 3neKTpoH-
HOro JOKYMEHTa;

6)nonathb xanoby Ha peleHne u gencteune (besgenctame) OpraHa, a Takke ero 4omk-
HOCTHbIX 1L, MyHUUMNANbHbIX CrAyXawmx nocpeactsom PecnybnvkaHckoro noptana, nop-
Tana dgeaepanbHON rocyaapCTBEHHOM MH(OPMALMOHHOM cUCTeMbI, obecnednsatoLen npo-
uecc gocyaebHoro (BHecyaebHoro) obxxanoBaHnsa pelueHnn n nencremi (6esnencrems), co-
BEPLUEHHbIX MpU NpeaoCTaBNeHUN rocyfapCTBEHHbIX U MyHMUMMANbHbIX YCIyr opraHamu,
NpeaoCcTaBnAOWNMN TOCYAAPCTBEHHbIE N MyHULMNAmNbHbIE YCIYrU, UX AOMKHOCTHLIMU NN-
UamMu, rocygapCTBEHHbIMU U MYyHULMNANBbHBIMU CAY>XKaLnmu;

7) NpOWTK aHKeTUpoBaHUe (NpeabsBlieHne 3adBUTENO NepeyHsa BONPOCOB N ncyepnbl-
BaloLLIero nepeyHs BapMaHToB OTBETOB Ha YKa3aHHble BOMPOCHI) B LieNAxX onpeaeneHns Bapu-
aHTa rocyaapCTBEHHOW YCryrn, npeayCMOTPEHHOro aAMWHUCTPATUBHBLIM pPerfiaMeHTOM
npegocTaBfieHns rocyapCTBEHHON YCNyrn, COOTBETCTBYHOLLEro NpM3Hakam 3asaBuTens;

8) nony4nTb BapuaHT NpeaocTaBfeHnss rocyaapCTBEHHOM YCryru, npegyCcMOTPEHHOro
aAMVHUCTPATUBHBLIM perfiameHToOM NpeaocTaBrneHnst rocygapCTBEHHOW YCIyTri.

2.16.2. dopmmpoBaHMe 3asiBfIEHUST OCYLLECTBSAETCA NOCPEACTBOM 3aMOSfTHEHUS AMeEK-
TPOHHOM opMbl 3asiBNeHus Ha PecnybnukaHckom noprtane 6e3 HeobxoauMoCTX OOMNOSTHU-
TENbHOW Nogaun 3asBneHnst B KaKon-nmbo nHom opme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asBMEHUS U WUHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHNs ycnyru;



2) BO3MOXHOCTb 3arnoSfIHEHUS HECKONbKUMW 3asiBUTENAMM OLHOW  3SIEKTPOHHOM
dopmbl  3asiBneHMs npu  obpalweHun 3a ycnyramu, npeanonaralwyMMmm  HarnpasrieHue
COBMECTHOIO 3asdBMeHUsS HECKONbKUMN 3asBUTENAMMU;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCWUTENe KOMuUU 3SNEKTPOHHOM (OOPMbI
3asBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hOopMy 3asiBfieHUs] 3HAYEeHUN B
noboM MOMEHT MO XenaHuko Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHU B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue noneun SNeKTPoOHHOW (PopMbl 3as8BMeHUs 40 Havana BBo4a CBeAeHUN
3agBuTeneM C MCNosnb3oBaHWEM cBedeHun, pasmeuweHHblx B ECUA, un cBegeHun,
onybnuMkoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacarwllencs cBedeHun,
OTCYTCTBYHOLMX B €QUHON cUcTeMe naeHTudukaumm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha fOOOM M3 3TAnoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHunsa 6e3 noTepu paHee BBeAEHHOW MHpopMaLmu;

7) BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NogaHHbIM UM 3asiBIEHNAM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTU4YHO CHOPMUPOBAHHBIM 3aSIBIEHUAM - B TEYEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyulecTBnsieTcs
nocpeactsom PecnybnnkaHckoro noprana, tenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegenax YCTaHOBMEHHOrO B MHOrOoyHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaETCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTenibHON 3anucu nocpeactsoM PecnybnukaHckoro
noprtana 3asBuTento Heob6xoaMMO ykasaTb 3anpaluvBaeMble CUCTEMOWN JaHHble, B TOM YuChe:

daMmnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTOpble cooOWun 3asBuTenb nNpu
npegBapuTenbHOW 3anucu, JOKyMeHTaM, NpeacTaBfeHHbIM 3asBUTENeM npu NMM4HOM npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noagTBepxaeHwe. B cnyyae, ecnu 3aasBuTenb cOOOWNT
agpec 3reKTPOHHOM MNOYTbl, Ha YKa3aHHbIN afpec Takke HanpasnseTcs MHJopmauna o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHMM NpeaBapuUTErNbHON 3anucK 3asiBuTesib B 00s3aTeNlbHOM nopsake
MHOPMUPYETCSH O TOM, YTO NpeaBapuUTeNnbHasa 3anuUcb aHHYNUPYETCA B CIlyYae ero HesiBKu1 no
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeHN npmema.

3asBuTenb B Noboe Bpems BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTcsa TpeboBaTb OT 3aABUTENS COBEPLUEHNSA UHBIX JENCTBUN, KPOME MPOXOX-
AEeHNSa naeHTMduKaumm n ayTeHTugukaLmm B COOTBETCTBUN C HOPMATUBHbLIMU NPaBOBLIMW aK-
Tamu Poccuinckon ®epepaumn, ykasaHus Lenu npmuemMa, a Takke npefoctaBeHns CBeaeHUH,
HeobxoaMMbIX ONS pacyeTa ANUTENbHOCTU BPEMEHHOIO MHTepBana, KoTopbln Heo6xoaumo
3abpoHnpoBaTtb Ansa npuema.

3. CocTaB, nocnefnoBaTeNbHOCTbL U CPOKMU BbINMOJIHEHUA aAMUHUCTPATUBHbIX NpoLe-
Ayp, TPe6oBaHUA K NOPAAKY UX BbINOJIHEHUSA, B TOM YMcne 0COGEeHHOCTU BbINMOJSTHEHUA
aAMMHUCTPATUBHLIX NpoLeAyp B 3NIeKTPOHHOM hopMe, a TaKke 0CO6eHHOCTU Bbinon-

HeHUs aAMUHUCTPATUBHbIX NpoLeayp B MHOro(yHKUNMOHANbHbIX LIeHTpax



3.1. Onncaxue nocrnegoBaTenbHOCTH AencTeum npwu npegocTaBneHun
MYHULMMANsHON yCnyrn

3.1.1. MNpepocTaBneHne MyHuMUMNanNnbHOW yCnyrn BKMoYaeT B cebs cnefgyowme
aZlIMUHUCTPATUBHbIE NpoLenypbl:

1) KOHCYINbTUPOBaHUE 3asBUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIEKTa AOKYMEHTOB, NpeaCTaBNeHHbIX 3asiBUTENEM;

3) HanpaBreHMe MeXBEOOMCTBEHHbIX 3arpoCoB B OpraHbl, Yy4yacTBywlne B
npegocTaBfieHUM MyHULMNATbHOW YCIyru;

4) noAroToBKa pesyribTaTta MyHULMNANsHOM ycnyru;

5) 3akntoyeHue gorosopa

6) Bblgava (HanpaBsreHne) 3asiBUTENo pesynbTata MyHULMNansHOM yCnyru;

7) ncnpaerneHne TEXHNYECKMX OLLINOOK.

3.2. OkasaHue KOHCyIbTaluumn 3asBUTENIO

3.2.1. OcHOBaHMeM Ha4dana BbIMOMHEHNA aAMUHUCTPATUBHOW Mpouenypbl sBnseTcd
oOpalleHne 3asiBuTensd No BOMpocaMm, CBS3aHHbIM C NPeAoCTaBfiEHMEM MYyHULIMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nNuuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHnn 3aasutens B8 MeL|, — paboTHnk ML,

npu obpauwieHnmn 3aasutena B OpraH — cneumnanuct otaena (ganee - OMKHOCTHOe
nnuUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHNKE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsiake M cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOW
noyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBUTENsi, B TOM 4YUcCre No cocTasy, opme
npeacraBnsaeMon OOKyMeHTauum v Opyrum Bonpocam And NofydeHus MyHuumMnanbHom
ycnyru.

3asgBuTenb  MOXeT Nonyy4uTb  MHGOPMauMilo O Nopsake  npedocTaBneHus
MYHULMNAnNbHOM ycnyrm Ha ouumnaneHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKOTCA: KOHCYNbTauns
no coctaBy, hopme npeacTaBnaemMon AOKyMeHTaunm n Apyrmm Bonpocam, HeobxoammbelM Ans
nosly4eHns MyHuuunansHOn yCryru.

3.2.3. 3aaButenb Brnpaee obpatutbest B OpraH no TenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke NnonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npeaocTaBneHns MyHuUMnanbHOW Ycnyru, B TOM 4ucne no coctaBy, dopme
npeacraBnsaseMon OOKYMeHTauunm v Opyrum BorpocaMm Ans MNoSfiyYeHUs MyHuUuuMnanbHOW
ycnyru.

[omkHoCcTHOe MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMssMU nyHKTa 1.3.4 agMMHUCTPATMBHOIO perfnameHTa.

AOMUHUCTpaTMBHBIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHne Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauuu
no coctaBy, hopme NpeacTaBNAeMon AOKYMEHTaUUN n Apyrmm Bonpocam, HeobxoammbeiM AN
nosly4eHns MyHUuunansHoOn yCryru.

3.3. MpuHaTHE n paccMmoTpeHune KoMMnekTa AOKYMEHTOB,
npencTaBeHHbIX 3asgBmuTenem

3.3.1. lNpuem JOKYMEHTOB N4 NpefoCTaBneHns MyHuuunanoHon ycnyrm Yyepes MoL
unu yaaneHHoe paboyee mecto MOL.



3.3.1.1. 3assutenb (NnpeacraButens 3asasuTtens) obpawaetca B8 M®Ll ¢ 3anpocom o
NpeaocTaBfeHNN MyHULMNANbHOW YCIyrn M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYyHKTOM 2.5 agMWHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, BegyLumii npmem 3asiBNeHnn:

onpegenseT npegMmeT obpalleHus;

yOOCTOBEPSET NMIMYHOCTL 3asBUTENS;

NpOBOANT NPOBEPKY NOSIHOMOYMIA NLA, NOAAOLLIEro AOKYMEHTbI;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
a4MVHUCTPATUBHOIO perfiaMeHTa;

3anonHAeT 3neKkTPOoHHY dopmy 3asereHns B AIC MOL;

npu NpeaocTaBfeHUN OOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyWeCTBNAeT CKaHMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY U NOANNCAHME;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeAcTaBrieHHble B 3fIEKTPOHHOW ¢hopMe unu
3M1eKTPOHHbIE 0Bpa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE OEe0;

BO3BpaLlLlaeT nognucaHHoe 3asiBfieHne 1 opurmHasnbl 6yMaXHbIX JOKYMEHTOB;

BblOaeT 3asiBUTENIO pacnucky B Npueme OKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 00palLeHus 3aaBuTens.

Pesynbtatammn BbINOMHEHUA agMUHUCTPATMBHBIX MNpouenyp SBMASKOTCA: roToBOe K
OTnpaBke 3asiBfieHMe 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3adABUTENS B
OpraH B aneKkTpoHHoN dopme (B COCTaBe NAKETOB AMIEKTPOHHbLIX Aen) B TeYeHWe OLHOro
paboyero gHsa co aHA obpalleHns 3asBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamu BbINOMIHEHUS aAMUHUCTPATUBHBLIX NMPOLEeayp SBASAIOTCA: 3asiBNeHne u
nakeT LOKYMEHTOB (9NEKTPOHHOe Aeno), HanpasreHHble B OpraH, nocpeacTtBOM CUCTEMbI
3MIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. [llppem [OOKyYMEHTOB AN nNpefocTaBfieHUs MyHUUMMNanbHoOW ycryru B
3NEeKTPOHHOM (hopme Yepes PecnybnmkaHckui nopTtan.

3.3.2.1. 3asButenb Ans nogadn 3asiBIEHUS B 3NEKTPOHHOW popme BbIMNOMHAET
cnegylowne OencTeus:

BbIMOSIHAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY NEKTPOHHOIO 3asBIEHMS;

3anonHaeT opMy NEKTPOHHOIO 3asiBfIEHNS, BKIOYAOLLYO CBEAEHUS, HEOBX0ANMbIE
n obsizaTenbHble ANs NPeaoCTaBEHNST MyHUUMNANbHON YCIyru;

NPUKpennsaeT [OOKYMEHTbl B 3NEKTPOHHOW OpMe WnuM  SNEeKTPOHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

noaTeepxgaeT akT O3HAKOMIIEHUS W  COrflacua € YCroBUSIMU U NOPSOKOM
NpefoCTaBfEHNs  MyHMUMNANbHOW YCNyrm B 3MEKTPpOHHOW opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B popme 311eKTPOHHOrO 3asBlEHNS);

noaTBepxgaer  OOCTOBEPHOCTb COOOLIEHHbIX  CBEOEHUN (yctaHaBnuBaeTt
COOTBETCTBYHLLYIO OTMETKY B (hOpME 3NIEKTPOHHOrO 3asiBNEHNS);

OTNpaBnsieT 3anoSIHEHHOE JNEKTPOHHOE 3asBrieHMe (HaXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (hOpME 3NEKTPOHHOrO 3asiBfIEHNS);

3MEKTPOHHOE 3asiBNeHMe MNoANUCbIBAETCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4vaet yBegomrieHne 06 oTnpaBKe 3MEKTPOHHOrO 3asBNeHus.

dopmaTHO-nornyeckass npoBepka CHPOPMUPOBAHHOIO 3adABfIEHUA OCYLLECTBSETCA
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHoW opmbl 3aaBneHus. [pu



BbISIBIIEHUN HEKOPPEKTHO 3anoSIHEHHOrO MO 3NEKTPOHHOW (hopMbl 3asiBNEHNS 3asiBUTESb
yBEAOMIISIETCA O XapaKkTepe BbIABIIEHHON OWNOKM N Nopsake ee yCTpaHeHUs nocpencTBOM
MHAOPMAaLMOHHOIO coobLEeHNs HEMOCPEACTBEHHO B 3M1IEKTPOHHOM (hopMe 3asBnEHNUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBNuMBaeMble  HACTOSALWMM  MYHKTOM,
BbINONHAKTCA B AEHb OOpaLleHns 3asaBuTens.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3NIEKTPOHHOEe
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHune komnnekta A4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNSA aAMUHUCTPATUBHOW Mpouenypbl ABnseTca
NoCcTynneHne 3asiBNeHns N UHbIX JOKYMEHTOB, HEOBXOANMbLIX A5 NpeoCTaBNeHUss MyHULK-
nanbHOW yCryru.

[OMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHWE agMUHUCTPa-
TMBHOW Mpouenypbl ABAsSETCA cneumanncT otaena (aanee - OMKHOCTHOE NN, OTBETCTBEH-
HOe 3a NpMeM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B crnyyae obpale-
HUS 3aaBuTens ¢ 3asaeneHmem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBnNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO JOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeOOBaHMSM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa, NPOBEPKY COOTBETCTBUSA NPEACTaBSIEHHbLIX OOKYMEHTOB
YCTaHOBSEHHbIM TpeboBaHMAM (Hagnexailiee oopmneHne Konnin JOKYMEHTOB, OTCYTCTBME
B AOKYMEHTax NOAYMUCTOK, MPUMUCOK, 3a4E€PKHYTbIX CIOB U UHbLIX HE OFOBOPEHHbIX UCMpaBre-
HUR);

3anosnHsaeT 3NEeKTPOHHY POPMY 3asiBieHUs B aBTOMaTU3MPOBaAHHOMN MH(OpMaLMOH-
HOW cucTeme, NpegHas3Ha4vYeHHOW AN oKa3aHUsA rocygapCTBEHHbBIX U MyHULMNANbHbBIX YCNYT;

npu NpeaocTaBfieHUN OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO pe-
rmameHTa Ha 6yMaxxHOM HOcUTene, OCYLEeCTBASIET CKaHMPOBaHME NpeaCTaBEHHbIX JOKYMEH-
TOB;

pacnevaTbiBaeT 3asBNeHne;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHusa ckaHmpyeT NoLnMCaHHOE 3asBNeHNE;

3arpyxaet B aBTOMaTM3NPOBaAHHY0 MHGOPMALMOHHYIO CUCTEMY, NpefHa3HaYeHHYHo
ANS OKasaHUs rocyaapCTBEHHbLIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbI, NpeaCcTaBeHHbIe B
3NIEKTPOHHOM (hopMeE NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalLaeT nognucaHHoe 3asBreHne u opurMHanbl ByMakHbIX OOKYMEHTOB 3asiBu-
Tenw;

BblOaEeT 3asiBUTENIO pacnuncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHOBaHWI Ansi OTkasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMIISET 3adABUTENSA O HANU4Mn NPenaTCcTBUI Ans
npuemMa 3asiBfieH1si 1 BO3BpallaeT eMy JOKYMEHTbI C 06 bACHEHMEM COAEPKaHUS BbISIBIEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme 4OKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NNLLO, OTBETCTBEHHOE 3a NpPUEM LOKYMEHTOB, Nocne nocrtyne-
HUS JOKYMEHTOB Ha PaCCMOTPEHMUE:

npucBanBaEeT 3asBNEHNI0 HOMEP B COOTBETCTBUM C HOMEHKNATypown gen u ctatyc «[1po-
BepKa JOKYMEHTOBY;

n3yyaeT MOCTYNMBLUME SNEKTPOHHbIE Aena, B TOM YUCNE NPUIIOXKEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bOpME 1 3NEKTPOHHLIE 00pa3sbl AOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3JIEKTPOHHbLIX 06pa30B AOKYMEHTOB;



npoBepsieT cobniogeHne yCrnoBuin 4eNCTBUTENBHOCTM 3NIEKTPOHHOW NoanMcK, nocpea-
cTBOM obpalleHns Kk EguHomy nopTany (B cnyvae, ecnv 3asiBUTenem npencraBfeHbl dnek-
TPOHHbIE JOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOWN KBanuULMPOBaHHOW 3NEKTPOHHOW noanu-
Cbl0).

[Mpn HanMyuu ocHoBaHW, NPeaYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO pe-
rmameHTa, NnoAroTaBnMBaeT NPOEKT pelleHnd o6 oTkase B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBrneHnsa MyHULMNanbHOW YCIyri.

B cny4yae, ecnu B pesynbTate NpoOBEPKU YCUINEHHON KBANUPULMPOBAHHOWN 3MEKTPOH-
HOW NOAMUCK BbISIBIIEHO HECOOMNOAEHME YCINOBUIA ee AeNCTBUTENBHOCTU, NPOEKT pelleHnsa ob
oTKase O0SDKeH cofepXaTb NyHKTbl ctatbn 11 ®epepansHoro 3akoHa Ne 63-93, koTopble no-
CNY>XXUNN OCHOBAHWEM AJ1S1 ero NPUHSATUS.

[MpoekT peweHns 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMBIX A4S1s npefocTasne-
HUS MyHULMNANbHOW YCIyrn, ¢ yKasaHMeM MNpUYNH oTKasa (B crydae, ecnu OCHOBaHuA Ons
OTKasa B npyeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHns MyHUUMNANbHON yCryrn,
CBsi3aHbl C HApyLLUEHMEM YCTaHOBIEHHbIX TPeboBaHUN K TaKMM JOKYMEHTaM, OCHOBaHWUS OJis
OTKasa B NpuMeme LOKYMEHTOB AOSMKHbI cogepxaTtb MH(opMaL Mo 0 HaMMEHOBAHNN JOKYMEH-
TOB (MH(bopmMaLmn, cBeOEeHUN), KOTopble He MnpeAcTaBfieHbl, coaep)XaT HeJOCTOBEpHbIE U
(vnun) npoTmBOpeYnBbIE CBeAEHUHA, OOPMIIEHbI C HapyLUEHMEM YCTaHOBIIEHHbIX TpeboBa-
HUK), HanNpaBnsieTCsl Ha corfliacoBaHWe B YCTAHOBMEHHOM MOpsiake MOCPeacTBOM CUCTEMDI
3IEKTPOHHOro AOKYMEHTOOB0opOTA.

CornacoBaHue npoekTa peLweHuns o6 oTkase B Nnpueme JOKYMEHTOB, HEOOXo4MMbIX AS1S
npefoCcTaBfieHNss MyHUUMNANbHOM YCyrn, OCYyLLEeCTBNSeTCS B NOpsiake, NpeayCcMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perflaMeHTa.

B cnyyae oTcyTCTBUS OCHOBaHMi AN OTKasa B NpMeMe OOKYMEHTOB, NpeayCMOTPEH-
HbIX NYHKTOM 2.7.1 agMMHUCTPATMBHOIO pernameHTa, A0SPKHOCTHOE NNL0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TedeHme ofHoro pabodvero gHs CO OHS MOCTYNSEHUs 3asiBNeHus,
HanpaBnseT 3asBUTENIO, YKas3aHHbIM B 3asiBrieHMM Ccnocobom, yBegoMIieHME O NOCTYNIEHUN
3asiBMeHNs, cogepallee BXOOSAWNN perMcTpaumoHHbIn HOMEP 3asBfieHns, AaTy NonyyYeHus
3asiBfeHns, nepevyeHb HaMMeHoBaHUN hannos, NPeAcTaBEeHHbIX K HEMY AOKYMEHTOB, AaTy
nosly4yeHns pesynbtata MyHUUUNAanbHOW YCIyru.

3.3.3.4. \cnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMmnHuUcTpaTme-
HOro pernamMeHTa, Npu HanM4Ynum TEXHNYECKON BO3MOXXHOCTU OCYLLIECTBIISIETCA B aBTOMaTHYe-
CKOM peXxume C UCronb3oBaHNeM aBTOMaTU3MPOBAHHOW MH(OPMALMOHHON CUCTEMBI, Npea-
Ha3Ha4YeHHOW 4N OKa3aHWA rocy4apCTBEHHbIX U MYHULUMNANbHbLIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE NpoLenypbl, ycTaHaBnMBaemble NyHKTOM 3.3.3 agMUHU-
CTPaTUBHOIO perfnameHTa, BbINOMHATCA B Te4EeHne ogHoro pabo4vero gHsi Co AHA nocTynne-
HUS 3asBfIEHMS HA pacCMOTPEHME.

PeaynbTtatamu BbINONMHEHUS agMUHUCTPATMBHbLIX Npoueayp ABNATCA: NPUHATBLIA Ha
pPacCMOTPEHNE KOMMMNEKT AOKYMEHTOB UIM NPOEKT peLLeHmnst 06 0Tkase B NpMemMe JOKYMEHTOB,
HeobxoaMMbIX ANsi NpeaoCTaBNeHNs MyHULMNANbHOW YCNyrn.

3.4. HanpaBneHne MeXBeOOMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTBylLME B Npeao-
CTaBNEHUN MyHMLUMNANbLHOW YCIyrn

3.4.1. OcHoBaHMEM Hauvarna BbINOSTHEHNSA aAMUHUCTPATUBHON NpoLeaypbl ABMsSeTcA
nosnyvyeHmne AOSMKHOCTHLIM NNLOM (PabOoTHMKOM), YNOSTHOMOYEHHbBIM Ha BbINOSIHEHNE agMUHN-
CTpaTUBHOW Npoueaypbl, OT AOMKHOCTHOMO nmua (paboTHMKa), OTBETCTBEHHOIO 3a NpMeM Oo-
KYMEHTOB, NPUHATLIX OT 3asABUTENS AOKYMEHTOB.

[OMKHOCTHBIM NULOM (pabOTHMKOM), OTBETCTBEHHLIM 3a BbIMOSIHEHWE agMUHUCTPa-
TMBHOW NpoLeayphbl, ABNAeTCs cneumManuct otgena (aanee - 4OMKHOCTHOE NNLO, OTBETCTBEH-
HOe 3a HarnpaBfeHne MeXBEOOMCTBEHHbIX 3anpoCcoB).

3.4.2. [1omKHOCTHOE NULLO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEeOOMCTBEHHbIX 3a-
npocoB, hopMUpyeT N HanpaBfseT B 3MEKTPOHHON dOpMe NOCPEeaCTBOM CUCTEMbI MeXBe-
AOMCTBEHHOIO 3NEKTPOHHOrO B3aMMOAENCTBUA (MPU OTCYTCTBUM TEXHUYECKON BO3MOXHOCTU



— MHbIMM cnocobammn) 3anpockl O NPefoCTaBNEHUM AOKYMEHTOB 1 CBEAEHUN, NPeayCMOTPEH-
HbIX MYHKTOM 2.6.1 agMUHUCTPaTMBHOIO pernameHTa.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBAEMbIE HACTOSALMM NYHKTOM, BbIMOSHS-
I0TCA B A€Hb NPUHATUA 3asiBNIEHNSA HA pacCMOTPEHME.

PesynbTatamu BbINOSTHEHUSA aAMUHUCTPATMBHBIX NPOLEAYp SABMAKTCS: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) NnoaABe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneunanncTbl NOCTaBLUNKOB JaHHbIX Ha OCHOBAHUW 3anpoCcOoB, MOCTYNUBLLMX Ye-
pe3 CMCTEMY MEXBEAOMCTBEHHOIO 31IEKTPOHHOIO B3aMMOLENCTBUS, NpeaoCTaBnAlT 3anpa-
LUMBaeMble OOKYMEHTbI (MHCpopmaLuio) nnn HanpaensaT yBeAOMIIEHNSA 06 OTCYTCTBUM OOKY-
MeHTa n (Mnun) nHpopmauun, HeobXoaANMbIX AN NPefoCTaBeHNss MyHUUMNAanbHON yCnyrn
(oanee — yBegomrneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLIEAYPbI, YCTaHaBNMBAEMbIE HACTOALLMM MYHKTOM, BbINOJSHS-
I0TCA B TEYEHUE NATU AHEN CO AHSA MOCTYNMEeHUs MeXBEAOMCTBEHHOrO 3anpoca B OpraH unm
opraHusauuto, npegocTaBnsaowme JOKYMEHT U MHAOPMALMIO, ECIU UHbIE CPOKN MOArOTOBKM
N HanpaBreHus oTBeTa Ha MeXBEAOMCTBEHHbIN 3anpoc He yCTaHOBMNEHbI heaeparnbHbIMN 3a-
KOHamu, npaBoBbiMK akTamu lNMpaBuTtenbctBa Poccuickon Pegepaumm n NPUHATLIMA B COOT-
BETCTBUM C (peaepanbHbiMM 3aKOHaMM HOPMaTMBHbLIMU NPaBoBbIMK akTamn Pecnybnuku Ta-
TapcTaH.

Pesynbtatamn BbINOMHEHUS a4MWHUCTPATUBHbIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegeHus), HeobxoauMble ANns NpefoCTaBfeHNs MyHULMNANbHOW ycnyrn, nubo ysegomne-
Hue 06 oTkase, HanpaBeHHblE AOMKHOCTHOMY NNLYY, OTBETCTBEHHOMY 3a HanpaBneHne Mex-
BEJOMCTBEHHbIX 3arnpoCOB.

3.4.4. [JomKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBEeAOMCTBEHHbIX 3a-
NpPOCOB:

nonyyaet 3anpaluvsBaemMble Yyepes CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3au-
MOLENCTBUS OOKYMEHTbI (CBeAeHus), Heobxoanmble A8 npefocTaBneHns MyHuumnanbHOM
ycnyrn, nnbo yBeaomneHune ob oTkase npu OTCYTCTBUM LOKYMEHTa 1 (Mnn) nHopmaumm;

npyv HanmMyYnM OCHOBAHWW, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO pe-
rmamMeHTa, NoOAroTaBfMBaeT NPOEKT peLleHns o6 oTkase B npueme AOKYMEHTOB, HEO6X0aUMbIX
ANA NnpeaocTaBneHns MyHULMNanbHOW yCryri.

[MpoekT peweHnsa o6 oTkase B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX ANS npefocTasne-
HUA MyHMUMNANbHOW YCNyru, ¢ yKkasaHuem npuyvH otkasa (B cnyyae, ecrnv OCHOBaHUS Ang
oTKasa B NpMemMe JOKYMEHTOB, HeobXoAMMbIX NS NpefoCTaBneHnss MyHULMNanbHOW yCnyru,
CBSI3aHbl C HApyLUEeHMEM YCTaHOBMEHHbIX TpeboBaHMI K TakKMM JOKYMEHTaM, OCHOBaHMSA Ang
OoTKasa B npmMemMe AOKYMEHTOB AOSMKHbI coepxaTb MHopMauunio 0 HaMMeHOBaHUN JOKYMEH-
TOB (MHpOpMauuK, CBeAeHW), KOTopble He NpeacTaBrieHbl, coaepXaT HeLOCTOBEpPHble U
(vnn) npoTuBOpeYMBbIEe CBeAEHUHA, OPOpMIeHbl C HapyLleHNEM YCTaHOBIEHHbLIX TpeboBa-
HWI), HanpaBnNAeTCA Ha corfnacoBaHwe B YCTAHOBMEHHOM MOpsAke NocpeacTBOM CUCTEMBbI
3NEeKTPOHHOro A0KYMeHToObopoTa.

CornacoBaHue npoekTa peLweHuns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXO4MMbIX ANis
npefocTaBfieHns MyHUUUNANbLHOM YCNyru, OCyLecTBnseTca B Nopsake, NnpeaycMOTPeEHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO pernamMmeHTa.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOALLMM MYyHKTOM, BbIMOJSTHS-
I0TCA B J€Hb MOMy4YeHns CBeAEHMN NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA A4MWHUCTPATUBHBLIX MNpoLenyp SABMASKOTCHA: AOKYMEHThI
(cBegeHus), HeobxoguMble NS NPeOCTaBNEHNS MyHULUMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMmbIX ANS NpefoCTaBfeHUs MyHUuMnanbHOM
yCnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, Npyv HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISETCS B aBTOMaTUYECKOM



pexmnmMe ¢ UCnofb3oBaHNEM aBTOMaTU3NPOBAHHOM MHAOPMAaLNOHHON CUCTEMbI, NpeaHa3Ha-
YEeHHOMW ANSA OKasaHWA rocy4apCTBEHHbIX U MyHUUMNANbHBIX YCIYr, B TOM YMCIie C MOMEHTa
peructpauum 3asiBrieHUsi B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPaATUBHOIO perfiaMmeHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboymx gHEN.

3.5. lNoaroToBka pesynbTaTta MyHUUUNANBLHOW YCNyrn

3.5.1. OcHoBaHMeM Ha4yana BbINOSMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNAeTCS
NocTynfieHne OT A0SPKHOCTHOrO fnua, OTBETCTBEHHOMO 3a HanpaBfieHne MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbiX ANA npeaocTaBreHns MyHULMnanbHOW
ycnyru.

[1OMKHOCTHBIM NULLOM, OTBETCTBEHHbLIM 3a BbIMNOSIHEHWE agMWHUCTPATMBHOW npoLe-
Aypbl, ABASETCA cneumanucT otgena (ganee - A0SMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NoAro-
TOBKY pesyrnbTaTa npeaocTaBneHns MyHULUNanbHOW yCryrn).

3.5.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTta npegocrasne-
HUS MYHULMNANBHOW YCRYTIu:

paccMmatpmBaeT chOpMUPOBAHHBIA KOMMMEKT JOKYMEHTOB, HEOOXOANMbIX AN npeao-
CTaBIEHUSI MyHULUNANbHON YCAYrK;

npu BbISBNIEHUN OCHOBaHW ANt OTKa3a B NpeaocTaBfieHUN MyHULMNANbHOW YCIyri,
yKasaHHbIX B NMyHKTe 2.8.2 agMUHUCTPATUBHOIO perfnamMeHTa, noarotaBnmBaeT NPOEKT pelle-
HMs 00 OTKase B NPeaoCTaBfIEHUM XMUMOro NOMELLEHMS NO AOroBOPY HaMma CnyXeOHOoro »mu-
Noro NoMeLeHns, Npu OTCYTCTBMM TakMX OCHOBaHWU NOAroTaBfvMBaeT OTBET 3asiBUTESNIO O
npeaocTaBfIEHNN XUNOro NOMELLLEHMSI MO AOrOBOPY HanMa CrnyXeBHOro XXnnoro NoMeLLeHus:;

B Cly4yae OTCYTCTBMSI OCHOBaHWM AONs OTKasa B NpeaoCTaBfEHUM MyHULMNAnbHOM
ycnyrn, NpeaycMOTPEHHbIX MYHKTOM 2.8.2 aaMUHUCTPATUBHOIO perfameHTa, Nno utoram pac-
CMOTPEHUS JOKYMEHTOB, HEOBXOAUMbIX AS1S1 NPeAOoCTaBeHUss MyHULMNANbHOW ycnyru, nog-
roTaBfMBaeT NPoeKT pacnopsXeHns OpraHa o NpeaoCTaBAEHUN rpaXXaaHUHY XUNoro nome-
LLIEHNA MO 4OroBOPY HanMMa Criy>keBHOro XXnnoro NoOMeLLEeHNS;

HanpaBnsieT NoAroTOBIEHHbIA NPOEKT pedynbTarta NpeaocTaBneHnss MyHULMNansHOM
yCryru Ha corfnacoBaHue B YCTAHOBSIEHHOM Mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbBIE MPOLEAYpPbl, YCTaHaBNMBAEMbIE HACTOSALMM MYyHKTOM, BbINOJSTHS-
I0TCA B TeYeHme AByX pabounx gHen.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBASKTCA: MPOEKThHI,
HanpaBlieHHbIE Ha COrracoBaHue.

3.5.3. CornacoBaHne n nognucaHve NpoekTa pesynbTata NpeaocTaBneHns MyHULU-
nanbHOW ycnyru (ganee — NpoeKTbl JOKYMEHTOB) OCYLLECTBSETCA PyKOBOAUTENEM CTPYKTYp-
HOro noapasfeneHns, OTBETCTBEHHOIO 3a NOLrOTOBKY pe3ynbTaTta MyHULMManbHOW YCNyru,
Pykosoantenem OpraHa.

lMoaroToBnEHHbIE NPOEKTLI JOKYMEHTOB, UMEKOLLME 3aMeYaHunsi, BO3BpaLLaloTCAa Ha Ao-
paboTKy nuLy, OTBETCTBEHHOMY 3a MOArOTOBKY peayrnbTata MyHuumunanbHown ycnyrin. Nocne
YyCTPaHEHNS 3aMeYaHu NPOEKTbl JOKYMEHTOB MOBTOPHO MNepefarTcsa AN cornacoBaHuda m
nognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUN NPOEKTOB AOKYMEHTOB NpoBepSeT cobnto-
AeHVe aAMUHUCTPATUBHOIO pernamMmeHTa A0SMKHOCTHbIMM Nuamm OpraHa B YacTy CPOKOB Bbl-
NOSIHEHNS aOMUHUCTPATUBHBIX NPOLEeayp, UX NOCNeaoBaTeNbHOCTM U NOMHOTHI, HANMYKUSA Co-
rnacoBaHUM yNnomHOMOYEHHbIX OMKHOCTHbIX Ny, OpraHa B CUCTEME SNEKTPOHHOIO JOKYMEH-
TooboporTa.

B cnyyae BbISiBNEHMS HApPYLLEHWI B YaCTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, Ux nocnegoBaTenbHOCTU U NONHOTLI PykoBoauTens OpraHa MHULMUPYET NpuBne-
YeHne K OTBETCTBEHHOCTU NUL, AOMNYCTUBLLMX HAPYLUEHWS, B COOTBETCTBUM C NYHKTOM 4.3 ag-
MWHUCTPATMBHOIO pernamMmeHTa.



AOMUHUCTpaTMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALWMUM MYyHKTOM, BbIMOSHSA-
I0TCA B TeYeHne ogHoro paboyvero gHs.

PesynbTtatamu BbIMNOMHEHUS aMUHUCTPATUBHBIX NMpoueayp SBMSKTCA: NoAMMCaHHOe
peLleHue.

3.5.4. NicnonHeHwe npoueayp, yKkasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMMHUCTPaTUBHOIO
perrnameHTa, Npu HanM4Mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYEeCKOM
pexuMme C UCrnonb3oBaHMEM aBTOMaTU3MPOBAHHOW MH(OPMALMOHHON CUCTEMBI, NpeaHa3Ha-
YEeHHOW ANS oKasaHUs rocygapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

MakcumanbHbIA CPOK BbINOSTHEHUS aaMUHUCTPATUBHbIX Npoueayp, yKa3aHHbIX B MyHKTe
3.5. agMMHNCTPAaTUBHOIO perfnamMeHTa, CoCcTaBnseT Tpy pabounx gHS.

3.6. 3akntoyeHne gorosopa

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBseTcs
yTBEPXOEHNE PACNOPSHKEHUST O NPeOCTaBEHUN rpaXgaHUHY XUIoro noMeLLeHnsa no goro-
BOPY Hanma cnyXebHoro Xnnoro NoMeLLeHus.

[OMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aAMUHUCTPATUBHOW npoLe-
Aypbl, ABASETCA cneunanuct otgena (ganee - 4OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a MOAro-
TOBKY pesynbTaTa NpeaocTaBfieHnsa MyHULUNanbHOW yCryrn).

3.6.2. [lomkHOCTHOE NULLO, OTBETCTBEHHOE 3a NOArOTOBKY pesynbTaTta npegocrasne-
HUS MyHMUMNANbLHOW YCRyrk, roTOBUT NPOEKT JOroBopa HanmMa crny>xebHoro nomelleHus (aa-
nee — 4OroBop).

AOMUHUCTpaTMBHbBIE NpoLeaypbl, YCTaHaBNMBaEMbIE HACTOALWMM MYHKTOM, BbIMOSHSA-
IOTCH B T€YEeHME OAHOro paboyero AHs C MOMEHTA Bblgaun 3asiBUTESO NOCTAHOBIIEHWS.

PesynbTatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX nNpoueayp SBNSKTCA: MPOEKThI,
HanpaBrieHHbIE€ Ha COorfacoBaHue.

3.6.3. CornacoBaHu1e 1 nognucaHne 4oroBopa OCYLLECTBNSAETCA PyKOBOAUTENEM CTPYK-
TYPHOro noapasfeneHns, OTBETCTBEHHOro 3a MOAroTOBKY pesyrnbTata MyHUUMMNanbHON
ycnyru, Pykosoantenem OpraHa.

AOMUHUCTPaTMBHbIE Npouedypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM, BbIMOSHS-
I0TCA B Te4eHne ogHoro paboyero aHs.

PesynbTatamun BbINOMHEHUA afMUHUCTPATUBHBLIX Npoueayp ABMASKOTCA: NOAMUCAHHbIN
A0roBop.

3.6.4. [lomKHOCTHOE NULI0, OTBETCTBEHHOE 3a MOAroTOBKY pe3yrbTaTta npegocrasre-
HUA MYHUUMNANbHOW YCnyru, u3sellaeT 3asBuTens (ero npeacraButens) o HeobxXxoaAnMMocTU
nognncaHusa gorosopa cnocobom, ykasaHHbIM B 3asiBfieHMU, O pe3ynbTate npeaocTaBfeHns
MYHULIMNANbHOM YCIyrM 1 O BO3MOXHOCTW NONyYeHNsa pesyrnbTaTta NpeaocTaBneHuss MyHUUm-
nanbHoun ycnyri B OpraHe nnu 8 ML,

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALMM NMYHKTOM, BbIMOSHS-
I0TCA B A€Hb nognucaHus gorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHbLIX Npouenyp SBMSIOTCH: YBeAOMIIeHUe
3aaBuUTenS.

3.6.5. VicnonHeHue npouenyp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aMUHUCTPATUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmnme ¢ Ucnosib3oBaHNEM aBTOMATU3MPOBAHHOW MH(OPMaLVOHHOW CUCTEMBI, NpeaHa3Ha-
YEeHHOW ON1S OKa3aHMs rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCAYT.

MakcrmanbHbI CPOK BbIMOMHEHWS aAMUHUCTPATUBHBIX Npouenyp, yka3aHHbIX B MyHKTE
3.6. agMVHUCTPATMBHOIO pernamMeHTa, cocTaBnseT ABa pabounx gHS.

3.7. Bbligaya (HanpaBneHune) 3asaBuTento pesynbTata MyHUUUNAanNbLHOM yCryrm

3.7.1. OcHoBaHMeM Ha4yana BbIMNOMHEHUS agMWUHUCTPATUBHOW NpoLeaypbl SBMseTca
nonyyeHne SOMKHOCTHBIM NIMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHNE afMUHUCTPATUBHON NpPO-
uenypbl, AOKYMEHTa, NOATBEPXAAOLLEro npegocTaBneHme MyHUUUNansHOM yCryru.



[OMKHOCTHLIM NIMLIOM, OTBETCTBEHHbLIM 3a BbIMOMHEHUE agMWUHUCTPATUBHOW npoLe-
Aypbl, ABASETCA crneunanuct otgena (ganee - 4OMKHOCTHOE NUL0, OTBETCTBEHHOE 3a MOAro-
TOBKY pesyrnbTaTa npeaoctaBrneHns MyHULunanbHOW yCryru.

3.7.2. [JomkHOCTHOE NULLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta npegocrasrie-
HUSA MYHMLMNANbHOW YCIYr:

obecneunBaeT perMcTpaumio 4orosopa, nognucaHHoro pykosogutenem OpraHa, B Xyp-
Hane perucrTpauum n BHeECEHWe CBeAeHUN O pesynbTaTe NpefocTaBrneHns MyHUUMnansHOu
ycnyru B nogcucteMy BefeHUs AOKyMeHTauun aBToMaTu3npoBaHHOW MH(POPMAaLIMOHHON Cu-
CTeMbI, NpeAHa3Ha4YeHHOW A1151 OKa3aHWs roCy4apCTBEHHbIX U MyHULMNASTbHbIX YCIYT;

BblJaeT 3asBUTENO JOroBOP NoL POCNUCH.

3aaBsuTenb NnognucbiBaeT JOroBOp B TpeX ak3emMnngapax u nepegaet cneumanucty OT-
aena.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpedocTaBneHnsa my-
HULMNANbHOW YCyrn, Nony4MB NOAMNMCaHHbIE OrOBOPA BblAaeT 3asBUTESNIO TPY aK3eMnndapa
aKTa npuema- nepegayu cnyxebHoro nomelleHus ansa nognucu. lNocne nognucaHna akta 3a-
SBUTENEM, BbldaeT 3asiBUTENO [ABa 3K3eMnndpa AOroBopa, ABa dK3eMnnsdpa akta npuema-
nepegayv 3eMersibHoro yvyacTtka.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbINOJSTHS-
I0TCH B A€Hb NpnbbITUA 3aaBUTENS.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBNATCA: BblaHHbIE 3a-
SIBUTEMO JOroBOP M akT Npuema-nepegaudu.

3.7.3. Nopsiaok Bblgayun (HanpasneHus) pesynbTaTa NpegoCcTaBeHnUss MyHULMNANbHOM
yCnyru:

3.7.3.1. MNpun obpalleHnn 3assuTens 3a pesynbTaToM MyHULmMnansHon ycnyrm 8 MOLL,
paboTHMK MOL| BbigaeT 3asBuTento pesynbTaT MyHULMNansHOM ycrnyrin B oopme ak3emnnsapa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxxHoOM HocuTene. o TpeboBaHuo 3aaBUTENS BMECTE C 3K-
3eMMAsipoOM 3IEKTPOHHOIO IOKYMEHTa Ha ByMaXHOM HocuTerne eMy NpeoCTaBnsaeTCs 9K3eM-
NNAp 3NEeKTPOHHOro AOKYMEHTa MyTeM ero 3anvMcu Ha CbeMHbIA HOCUTENb UHAOPMaLUKN Unn
HanpaBneHus aK3eMnnapa SNEeKTPOHHOIo AOKYMEHTa MNo 3f1eKTPOHHOW NoYvTe B agpec 3asiBu-
Tens. [pu 3anMcn Ha CbeMHbIN HOCUTENb NHPOPMaLUN NN HaNpaBeHUN AK3eMMNspa arnekK-
TPOHHOIO AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBIIEH 3K3EeMMNIIAP 3NEKTPOHHOIO AOKYMEHTa
Ha ByMa)xHOM HocuTene, Mo 3NEeKTPOHHOM NoYTe MAEHTUYHOCTb TaKOro aKk3emnnsipa 3NeKTpoH-
HOro JOKYMEHTa 3K3eMNspy ANEKTPOHHOIro AOKYMeHTa Ha ByMaxHOM HocuTerne 3aBepsaeTcs
YNONHOMOYEHHbIM COTPYAHUKOM C MCNOSMb30BaHMEM YCUSTEHHOW KBanMULMPOBAHHOW 3MeK-
TPOHHOM NOAMUCH.

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOALMM MYyHKTOM, BbIMOJSTHS-
I0TCA B NOPsSiAKe O4epeaHOCTH, B eHb NpUbbITUSA 3a8BUTENS B CPOKW, YCTAHOBIEHHbIE perna-
MeHTOM paboTbl MOLI.

PesynbTatamn BbINOSIHEHNA a4MUHUCTPATUBHBLIX MNpouenyp SABNATCA: dukcauus
dhakTa Bblgaym pesynbrata npegocTaBneHmst MyHmuunansHon yenyrm B AUC MOLL, pesynbTaT
npegocTaBfieHnsa MyHULUMNAanbHOW YCNyr, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpaweHnn 3aaBnTensa 3a peaynbTaToOM MyHULUNANbHON yCNyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JMYHbIA KabMHET aBTOMaTUYeCKU HanpaBnsieTcs
3NEKTPOHHbIN 06pa3 OKYMeEHTa, ABNALErocs pesynbTaToM NpegocTaBneHuss MyHuLmnnans-
HOWM yCnyru, NOANUCAHHbIN YCUINEHHOW KBaNMOUUMPOBAHHOM 3N1EKTPOHHOMW NOLMUCHIO YMOSHO-
MOYEHHOro AosmkHOoCcTHoro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HACTOALLMM MYyHKTOM, BbIMOSHS-
I0TCA B A€Hb noanvcaHusa JOKYMeHTa, NnoaTBepXaatoLLero npegocrasrneHne (oTkas B Npeao-
CTaBMNeHMM) MyHULMNANIbHOW YCIyrn, YNONMHOMOYEHHbIM OOMMKHOCTHBIM nuuom OpraHa (Opra-
HOM).

PesynbTtatamu BbIMNOMHEHUA aiMUHUCTPATUBHBIX NpoLeayp ABNAITCA: HanpasreHue
(npepocTaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENIO AOKYMEHTA,



noaTeepxgarLero npegoctaBneHne MyHuuunanbHom yenyrn (B TOM Yncne oTkas B nNpeno-
CTaBneHMM MyHULUNANbHOW yCryru).

3.7.3.3. MNpu obpalLeHun 3aaBuTens 3a pesynbTaTtoMm MyHULMnanbHow ycnyrn B OpraH,
AOJDKHOCTHOE MU0, OTBETCTBEHHOE 3a Bbldayy (HanpasfieHWe) JOKYMEHTOB, BbloaeT 3asBu-
Ten pesynbTaT MyHuumMnanbHon ycnyru. Mo TpeboBaHmio 3asBUTENSI BMECTE C 3K3EMMNNAPOM
3MIEKTPOHHOIO AOKYMEHTa Ha ByMaXXHOM HocuTene eMy npefoCcTaBrseTCs IK3eMMsap anek-
TPOHHOIO JOKYMEHTa NyTeM ero 3anMcu Ha CbeMHbIN HOCUTENb MHGOPMaL MK UNU Hanpaene-
HUS 9K3eMnsisipa 3NIEKTPOHHOro AOKYMEHTa Mo 3N1EKTPOHHOW NoYyTe B agpec 3aaBuTens.

AOMUHUCTpaTMBHbIE NpoLeaypbl, YCTaHaBMBaeMble HAaCTOSALWMM NYHKTOM, OCYLLEeCTB-
NATCA B NopsagKe o4epegHOCTU, B AeHb NpUbbITUA 3adBUTENSA B COOTBETCTBUK C [paBunamm
BHYTPEHHEro TpyaoBoro pacnopsgka OpraHa.

Pe3ynbTatom BbINONHEHNST aMUHUCTPATMBHBIX MpoLeayp SBnstoTcs: omkcaums dakTa
BblJaun pesynbTaTa nNpefocTaBNeHns MyHUUMNanbHOW yCnyru B aBTOMaTU3MPOBAHHOW WH-
hopMaunoHHOM cucTemMe, NnpegHasHavYeHHOM 4515 OkasaHns rocy4apCTBEHHbIX U MyHUUMNAb-
HbIX yCnyr.

3.8. VicnpaBneHne TexHn4eckmnx owmbok

3.8.1. B cnyyae obHapyxeHUst TEXHUYECKOM OLLIMOKM B JOKYMEHTE, SBNSALWEMCS pe-
3ynbTaToM MyHULMUNANbHOW yCryri, 3asBuTenb HanpasnseT B OpraH:

3asaBreHne o6 ncnpaBneHnn TeXHMYecKom ownodkm (NnpunoxeHune Ne 4 k HacTodALemy
aAMWUHUCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblJaHHbIN 3asBUTENO Kak pe3ynbTaT MyHULMNAnbHOM YCnyru, B KOTOPOM
COOEePXUTCA TeXHMYecKkas owmnbka;

AOKYMEHTbI, UMEIOLLME IOPULNYECKYIO CUIY, CBUOETENLCTBYIOLWMNE O HANMYMU TEXHNYE-
CKOW OLLUMBKN.

3agaBneHue 06 ucnpaeneHnn TEXHUYECKON OWNOKN B CBEAEHUAX, YKa3aHHbIX B JOKY-
MEHTe, ABNALEeMCA pe3ynbTaTtoM MyHMUMNaNbLHOM YCnyrn, nogaeTtca 3aasutenem (ynosiHo-
MOYEHHbIM MpeacTaBUTENEM) MOYTOBLIM OTNPaBfieHMEM (B TOM YuUCREe C UCMONb30BaHNEM
3MEKTPOHHOM NoYThI), IMbo Yyepes PecnybnukaHckmii noptan unm MOLL.

3.8.2. [lomkHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpuveM [OOKYMEHTOB, OCYLLECTBMSeT
npuem 3asBreHns 06 ncnpaBneHnn TEXHNYECKON OLINBKN, perncTpupyeT 3asiBfieHne C Npuno-
XXEHHbIMW OKYMEHTaMU U nepeaaeT nx 4OMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTpATMBHbIE NpoLeaypbl, YCTaHaBNMBaAEMbl€ HACTOALLUMM MYHKTOM, BbIMOSHS-
IOTCH B T€Y4EHME OAHOro paboyero aHs € AaTbl perucTpaumm 3asiBfieHns.

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NPOLEayp SABMSAKTCA: NPUHATOE U 3a-
perncTpmpoBaHHoOe 3asiBfieHMe, HanpaBfieHHOe Ha pPacCMOTPEHME OOMMKHOCTHOMY nuuy, OT-
BETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [JofmKHOCTHOE N1Lo, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
AOKYMEHTbl U B LENAX BHECEHUS WUCMpaBfeHUA B OOKYMEHT, ABMSKOLMACA pe3ynbTaToMm
npefoCTaBfeHNs MyHULUMNANbHOW YCNyru, OCyLEeCTBNsSeT npoueaypbl, NpenyCMOTPEHHbIE
NyHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BbldaeT UCMPABMEHHbIN AOKYMEHT 3asBU-
Tento (YnorIHOMOYEHHOMY NpPeACcTaBUTEND) NMNMYHO NO4 POCNUCH C U3BATUEM Yy 3asBUTENS
(ynonTHOMOYEHHOro NpeacTaBUTENS) OpUrMHana JOKYMEHTa, B KOTOPOM COAEPXKNUTCSA TEXHUYE-
ckasi owmbka, unn HanpaenseT B agpec 3asaBUTENSA NOYTOBbIM OTNpaBreHnem (NocpeacTsom
3IEKTPOHHOM NOYThbI) MMCbMO O BO3MOXXHOCTW MONYYEHUSI JOKYMEHTA Npu NpeaocTaBfeHnN B
OpraH opurMHana gOKyMeHTa, B KOTOPOM COLEPXKUTCSA TeXHMYecKasa ombka.

AOMUHUCTpaTMBHbIE NpoLEenypbl, YCTaHABNMBaAEMbIE HACTOALLMM MYHKTOM, BbIMNOSHS-
IOTCA B TEYEHME OBYX paboumnx gHen nocrne obHapyXeHUs TEXHUYECKOW OLWMBKN nnm nony4ye-
HUS OT NOOro 3aMHTEPECOBAHHOIO LA 3as8BfIEHNSA O LOMYLLEHHON ownbKe.

PeaynbTatamu BbINOMHEHUA aOMWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3a9BUTENI0 JOKYMEHT.



4. NMopsAaok 1 popMbl KOHTPONS 3a NpeaoCTaBNeHNEeM MyHULIMNANbLHOM yCryru

4.1. Nopagok OCyLLECTBEHNS TEKYLLIEro KOHTPOSA 3a CObMoaAeHNEM U UCNOSTHEHNEM OT-
BETCTBEHHbIMW AOSMKHOCTHLIMW NULLAMM MOSNOXEHNN aAMUHUCTPATUBHOIO perfnamMeHTa 1 NHbIX
HOPMaTUBHbIX MPABOBbLIX aKTOB, yCTaHaBNMBAOLWMX TpeboBaHNA K NpeaoCTaBNEHNIO MyHULN-
nanbHOW YyCryru, a Takke NPUHATUEM UMU peLLEHNI

KoHTpOnb 3a NOSIHOTOM M Ka4eCTBOM NpefoCcTaBfieHUs MyHUUMNanbHOM YCyrn BKIO-
YyaeT B ceDsl BbISABNEHUE U YCTpaHEeHMe HapyLeHUn npas 3adasuTenen, nposegeHne npoBepok
cobnogeHus npouenyp npeaoctaBneHna MyHUUUnanbHOW yCryri, NOArOTOBKY peLleHnin Ha
aencteus (6esgenctame) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBieHns.

dopmamun KOHTpons 3a cobnioaeHnemM UCNoSTHEHNA afMUHUCTPATUBHBIX Npoueayp siB-
nawTCA:

1) npoBepka n cornacoBaHme NPOEKTOB JOKYMEHTOB MO NpeoCTaBNeHNIo MyH/LMNasb-
HOW ycnyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUSI AeNONPOM3BOACTBa;

3) npoBefeHne B YCTAHOBSIEHHOM MOPSIAKE KOHTPOSIbHbLIX MPOBEPOK COBNOAEHNSA NPO-
ueayp npeaocTaBrieHnsa MyHULMNANbHOW YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase aaHHbIX, cnyxebHasa KoppecnoHA4eHUNS, YCTHasS U MINCbMEHHast MHGOpMauus JOSMKHOCT-
HbIX SIL, OCYLLECTBASAOLWMX BbINOSTHEHNE aAMUHUCTPATUBHBIX NpoLeayp, XKypHanb! y4eTa co-
OTBETCTBYIOLNX AOKYMEHTOB U ApYyrne CBeAEHUS.

[ns ocyLlecTBNEHNA KOHTPOSS 3a COBEPLLUEHMEM AENCTBUIA NPU NPeoCTaBlEHUN My-
HULMNANbHOW YCNyrn U NPUHATUN PELLEHNA PYKOBOOUTEMD OpraHa MecTHOro camoynpasne-
HUS NPeACTaBATCA CNPaBKM O pesyrbTaTtax NpegoCTaBeHns MyHULMNANbGHOM YCYIn.

O cnyyasx u npuynHax HapyLLeHUss CPOKOB, NOCreoBaTENbHOCTN N coaepXaHna aa-
MUHUCTPATMBHbIX Npoueayp AOSMKHOCTHbIE NMua HEMEANEHHO NH(POPMUPYIOT PyKOBOAUTENS
opraHa, nNpefoCTaBnslWEro MyHUUMNAnNbHy0 yCnyry, a Takke npegnpuHMMatoT CPOYHble
Mepbl MO YCTPAHEHWUIO HAPYLLEHWNA.

TekyLwmn KOHTPONb 3a cobrnitogeHnemM nocnegoBaTenbHOCTU 4ENCTBUA, onpeaeneHHbIX
aAMWHUCTPATUBHbIMK NpoueaypaMyu Mo NpPeaoCTaBfEHUIO MyHUUMMAnNbHOW YCIyrn, OcCy-
LLIECTBNSIETCA 3aMeCTUTENEM PYKOBOAMUTENSA OpraHa MECTHOIo CaMOynpaBfeHunsi, OTBETCTBEH-
HbIM 3a opraHmsauuio paboTbl MO NPEeAOCTaBEHNIO MyHUUMNANBHOW YCAyrk, HavarbHUKOM
OTAena, OCYLLECTBAIOLWEro opraHu3auuio paboTbl MO NpeaoCcTaBfEHUo MyHUUMNANbHON
ycnyru.

lMepeyeHb OOMKHOCTHLIX MWL, OCYLLECTBNSAIOLWINX TEKYLUMA KOHTPOMb, yCTaHaBnvBa-
€TCA NOSIOXKEHUAMM O CTPYKTYPHbIX NogpasfernieHnsx opraHa MeCTHOro camoyrnpaBfieHns u
AOJDKHOCTHLIMU perfiaMeHTamum.

4.2. Nopsagok N NepuoanYHOCTb OCYLLIECTBEHMS NIAHOBbLIX M BHEMMAHOBbLIX NPOBEPOK
NMOMHOTbI WU KayecTBa NpefoCTaBfieHUs MyHULMNANbHOW YCryrn, B TOM 4Yucrie NOpPSiAoK U
hOpPMbI KOHTPOMSA 3@ NOSTHOTON N KA4eCTBOM NPeaoCTaBeHNs MyHUUUNANbLHOW YyCryrn

4.2.1. KOHTpONb 3a NOSIHOTOW M Ka4eCTBOM MNpPefOCTaBfeHUss MyHUUMNANbLHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha genctena (6esgencreme) OpraHa, a Takke nx
AOIMKHOCTHbIX 1ML, MyHULMNAMbHbBIX CrY>XaLUnX.

4.2.2. B uensax ocyLwecTBneHns KOHTPOSIS 3a NOMIHOTOM U Ka4yeCTBOM NpeaocTaBfeHns
MYHULMNANbHOM YCryrn NPOBOAATCS MaHOBble N BHEMMaHOBbIE NpoBepku. Mopsaok u nepu-
OLMYHOCTb OCYLLECTBMEHMS NSIAHOBbLIX MPOBEPOK yCTaHaBnmMBaeTcs nnaHom paboTsl OpraHa.
Mpu npoBepke MOryT paccMaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C NPeAoCTaBneHneM MyHU-



umMnanbHOM ycryrn (KOMMMeKCHbIe MPOBEPKN), UU OTAENbHbLIN BONPOC, CBA3aHHbLIN C Npeao-
CcTaBfneHneM MyHULMNansHOM ycryrn (TemaTtndeckne nposepkn). NpoBepka Takke MOXeT Npo-
BOANTBLCA MO KOHKPETHOM xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUSA paHee
BbISIBIIEHHbIX HAPYLUEHUN agMUHUCTPaTMBHOIO perfiaMeHTa, a Takke B crnyydae nonyyYyeHus xa-
nob 3aasutenen Ha gencteuna (besgencreme) OpraHa, a Takke UX JOSHKHOCTHbIX S, MyHU-
umnanbHbIX Criy>KaLuux.

4.2.4. PesynbTaTbl NPOBEPKM OPOPMASIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM YKas3bl-
BalOTCS BbISIBfIEHHbIE HEAOCTATKN U NPEANIOXKEHUS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb LO/MKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnsowero MyHMumMnansHy
ycnyry, 3a peweHna n gencrtena (besgencrene), NpuHMMaemble (OCyLeCcTBNsieMble) MU B
xo4e npefocTaBrneHnsa MyHUUunanbHOW yeryrm

Mo pesynbTaTtaM NpoBeAEHHbIX NPOBEPOK B Cllyyae BbISBIIEHUA HapYyLLIEeHUN npas 3a-
SIBUTENEN BUHOBHbIE ML NPUBIIEKAKTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAa-
TenbcTBoM Poccuiickon ®egepaunn.

PykoBoanTens opraHa MeCTHOro caMoyrnpaBfieHUs1 HeCeT OTBETCTBEHHOCTb 3a HeCBOe-
BpEeMEHHOE pacCMOTPEHME 3asaBNEHNN.

PykoBoantens (3amectuTernb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHus opraHa
MECTHOro caMoynpaBfieHUsi HECET OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U (Unn) HeHaane-
Xallee BbINOfHEHWE aAMUHUCTPATUBHbBIX AENCTBUI, YKa3aHHbIX B pa3gene 3 agMUHUCTpaTuB-
HOro pernameHTa.

[OMKHOCTHbIE NMLA U UHblE MyHUUMNANbHbIE CRyXalume 3a pelleHus n genctasus (6es-
AencTeme), npuHMMaemble (OCYLLECTBSIEMblE) B XO4e NpPeAoCTaBfeHns MyHULMNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATENTLCTBOM MOPSAKE.

4.4. TNonoxeHus, xapaktepusylowmne TpeboBaHMs K nopsgky U popmMamM KOHTpons 3a
npegocTaBfieHneM MyHUUMNanbHOW yCryrn, B TOM YACHIE CO CTOPOHbI rpaxaaH, ux obbeanHe-
HU 1 opraHn3aymmn

KoHTponb 3a npegocraBneHMeM MyHUUmMnansHOW YCNyrm o CTOPOHbI rpaxaaH, nx oob-
eMHEHNI N OpraHM3aumnmn, OcyLLeCcTBISeTCS NOCPeaCTBOM OTKPbITOCTM AeATENBHOCTN OpraHa
MECTHOro camoynpasneHus Npu NpegocTaBneHnn MyHULMNanbHOW YCryrn, NonyvYeHus non-
HOW, aKTyasribHOM U JOCTOBEPHOM MHGOPMaLMK O NOPSAKE NpefocTaBneHna MyHULMNANbHON
yCnyrm n BO3MOXHOCTUK gocyaebHoro paccMmoTpeHus obpalleHuni (kanob) B npouecce npeao-
CTaBrieHMUs MyHULMNAnbHOW YCNyru.

5. AocyaebHbIN (BHeCyAeOHbIN) NOpPAAOK 00XXanoBaHUA peLueHMn n aencteun (6es-
OEeNCTBUS) opraHa, npeaoCTaBnAOLWEro MyHMuMnanbHyH ycnyry, MHOrocgyHkumo-
HaNbHOIro LeHTpa NpeaoCcTaBeHUs rocyaapCTBEeHHbIX U MyHULMNANbHbIX YCNyr, opra-
HU3auMn, yKasaHHbIX B Yactu 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne210-P3, a Takxke
MX JOMKHOCTHbIX NUL, MyHULUNANbHbIX CNyXalmX, paboTHMKOB

5.1. 3asButenn nmeroT npaBo Ha obxanoBaHwe B AocyneOHOM MopsiaKe peLleHun u
pencteuin (6e3nencTBus) opraHa, NpefoCTaBnAoWeEro MyHULMNANbHYO yCnyry, OOMKHOCT-
HOro Nuua opraHa, NPeaocTaBnALWEro MyHAUUNANbHYIO YCryry, MyHULMNANbHOro cryxa-
LLero, pykoBogMTENsS opraHa, NpefoCTaBnsalowWwero MyHMLMnanbHyo YCryry, MHOrO(yHKLNO-
HanbHOro LeHTpa, paboTHMKa MHOroyHKUMOHANBHOrO LIeHTpa, OpraHu3auun, npegycmoT-
PeHHbIX YacTblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3aaBuTenb MOXeT 06paTUTLCs € xanobon, B TOM YMCne B CReayoLmnx cnyyasx:

1) HapyleHue cpoka permcTpauum 3anpoca O npeaocTaBfieHUn MyHULUNAnNbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka npegocTaBreHns MyHuumnanbHon ycnyrn. B ykazaHHOM cnydae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHni 1 gencteun (besoenctens)



MHOTOQYHKLMOHANbHOMO LeHTpa, paboTHNMKa MHOroYHKLMOHANBbHOMO LIEHTPa BO3MOXHO B
crny4vae, ecnm Ha MHOrOOYHKUMOHAmbHbIN LIEHTP, pelleHunsa n aencteus (besgencrane) Koto-
poro ob6xanytTcs, BO3NOXeHa (PyHKUUSA MO NpeaoCTaBEHU0 COOTBETCTBYIOLNX MYHULIN-
nanbHbIX YCNyr B NOfIHOM ob6beme B nopsake, onpeneneHHoM yactbto 1.3 ctaten 16 dege-
panbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENSA AOKYMEHTOB U MHGopMaLmm Nmbo ocyLecTBneHus gen-
CTBUW, NpeACTaBfeHMe WM OCYLLECTBMEHME KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMU
npasoBbIMM akTamun Poccuickon defepaunmmn, HopMmaTUBHBIMU NpaBoBbIMKU akTamu Pecny6-
nukn TatapcTaH, MyHUMUMNanbHbIMU NPaBOBbLIMW akTamMn Ang NpeaocTaBneHnsa MyHULUnanb-
HOW ycnyru;

4) oTKa3 B npueme JOKYMEHTOB, NpeoCTaBneHne KOTOPbIX MpeayCMOTPEHO HOPMaTuMB-
HbIMW NpaBoBbIMK akTamun Poccuiickon ®enepaumm, HopMaTUBHLIMU NPaBOBbLIMKU akTamu Pec-
ny6nukn TaTapcTaH, MyHUUUNAnNbHbIMM MPaBOBLIMM akTaMy O51s NpefoCTaBneHns MyHULn-
nanbHOW yCcnyru, y 3asiBuTens;

5) oTka3 B MpeaoCTaBNeHUN MyHUUMNANbHOW YCRNyrn, ecrnm OCHOBaHWUsi OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHBLIMU
HOpMaTUBHbLIMW NpaBoBbIMKN akTamu Poccuickon depeparmm, 3akoHamMmm U MHbIMU HOpMaTUB-
HbIMW NpaBOBbIMK akTamn Pecnybnukn TatapcTtaH, MyHMLMNanbHbIMM NPaBOBbIMK akTamu. B
yKaszaHHOM crydae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM pPeLLUEeHNn U Oen-
cTBun (6e30encTBus) MHOroOyHKLUMOHANBLHOMO LeHTpa, paboTHMKA MHOrOQYHKLMOHANbHOIO
LeHTpa BO3MOXHO B Criy4yae, ecrnivm Ha MHOrO(YHKLUMOHAmNbHbIA LLEHTP, PeLleHnss 1 AeNCTBUS
(6e3pencTBne) kKOTOpPOro oGxanytTcs, BO3noxeHa (PyHKLUMS NO NPeaoCTaBNeHN0 COOTBET-
CTBYHOLLMX MYHULMNANbHBLIX YCAyr B NOSTHOM o6bemMe B Nopsiake, onpeaeneHHoM vacTbto 1.3
ctaTbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHune c 3asgBUTENHA NpU NPefoCTaBeHuM MyHULMNanbHOW yCnyru nnaTbl,
He NpefyCMOTPEHHON HOPMATMBHbLIMK NPaBOBbIMK akTamu Poccuiickon denepaumm, Hopma-
TMBHbIMX NpaBoBbIMM akTamn Pecnybnukm TatapcrtaH, MyHMUMNanNbHLIMU NPaBOBbIMU aK-
Tamu;

7) 0TKa3 opraHa, NnpeAoCTaBnsoLWLEro MyHMuunanbHy ycnyry, AOMKHOCTHOrO ninua op-
raHa, NpegoCTaBAoLWEro MyHUUMNanbHY yCryry, MHOrogyHKLMOHAaNbHoro ueHTpa, pabot-
HUKa MHOrOMYHKLIMOHAIbHOMO LieHTpa, opraHu3auni, npeayCcMOTPeHHbIX YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, unum nx paboTHUKOB B UCMpaBieHNn ONYLEHHbIX MU
one4vyaTok 1 oWMBOK B BblAaHHbLIX B pe3yribTaTte NpefoCcTaBneHuss MyHULMNansHon ycnyru go-
KyMeHTax NMbo HapyLleHne yCTaHOBIIEHHOro CpoKa Takux ncnpasneHui. B ykazaHHoM crny4vae
pocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHni u gencteum (besnenctans)
MHOrOYHKUNOHANbHOro LeHTpa, paboTHNMKa MHOrOgYHKLMOHANbHOMO LIeHTpa BO3MOXHO B
cnyyae, ecnv Ha MHOrO(OYHKUMOHanbHbIA LEHTP, peleHuns n gencteus (besgencrtame) KoTto-
poro obxanykTcs, BO3NOXeHa (PYyHKUMA MO NpedoCTaBfieHN0 COOTBETCTBYIOLWMX MYHULIN-
nanbHbIX YCryr B NofiHOM obbeme B nopsake, onpeaeneHHom yacteto 1.3 ctatbn 16 depe-
panbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka nnn nopsiaka BblAayn JOKYMEHTOB MO pesyrnbTatam npeaocTas-
NeHUst MyHUUUNAanbHOW YCryru;

9) npuocTaHoBneHWe NpeaoCcTaBneHms MyHUUMNanbHOW YCIyrn, eCriv OCHOBaHUSA Npu-
OCTaHOBJIEHUS He NpedyCMOTpeHbl beepanbHbIMU 3aKOHaMN U NPUHATLIMU B COOTBETCTBUMU
C HUMW MHBbIMM HOPMaTUBHBLIMWU NPaBOBbLIMW akTamu Poccunckon depepaumm, 3akoHaMu u
WHBbIMW HOPMAaTMBHbBIMW NPaBOBbLIMU akTamu Pecnybnuku TaTtapcrtaH, MyHMUMNanbHbIMKU Npa-
BOBbIMM akTamn. B ykaszaHHOM crniyvyae gocynebHoe (BHecyaoebHoe) obxanoBaHue 3asaBuTe-
nem pelueHnn n genctenin (6e3genctams) MHOropyHKLMOHaANbHOro LeHTpa, paboTHMKA MHO-
ropyHKLMOHANbHOro LIeHTpa BO3MOXHO B Cry4ae, ecrnv Ha MHOTOQYHKLMOHAIbHbIA LEHTP,
peweHusa n gencteus (6esgenctemne) KOToporo obxanyTcs, BO3NoXeHa PyHKUNA No npeno-
CTaBIIEHMIO COOTBETCTBYIOLUNX MYHULUMNAMBHbIX YCAYr B NONHOM 06beMe B nopsake, onpeae-
neHHoMm yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.



10) TpeboBaHme y 3aaBUTENS NPU NPEAOCTaBAEHNN MyHULMNANBHON YCNYrn AOKYMEH-
TOB UnNun nHcdopmMaumm, oTCyTCTBME U (MNN) HEAOCTOBEPHOCTb KOTOPBIX HE yKa3biBanUCb Mpu
nepBoOHavyanbHOM OTKase B Npueme LOKYMEHTOB, HEOOXOAUMbIX AN NpegoCTaBneHns MyHU-
yunanbHon ycnyru, nnbo B NpegocTaBfeHm MyHULUNAnNbHOM YCNyru, 3a UCKIIOYEHUEM Crly-
YaeB, NPefyCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 dPepepanbHoro 3akoHa Ne 210-93. B
yKaszaHHOM crydae gocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM peLleHnin U gen-
cTBun (6e30encTBusa) MHOrOPYHKLUMOHANbHOMO LeHTpa, paboTHNKa MHOrodYyHKLMOHANbHOIO
LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOrO(OYHKLUMOHAMbHbIN LLEHTP, PeLleHnsa n AenNCTBus
(besgencTBmne) KOTOporo obxanytTcd, BO3foxeHa PYHKUMA NO NpefoCcTaBfieHUo COOTBET-
CTBYHOLLMX MYHULMNANbHbIX YCAYr B NOSTHOM 06bemMe B Nopsiake, onpeaeneHHoM YacTbto 1.3
ctatbn 16 ®egepansHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetca B nCbMeHHOW hbopme Ha ByMaKHOM HocuTerne, B 3NEKTPOHHON
dopme B opraH, NpeaoCcTaBNALWMIA MyHULMNANBbHYIO YCNYry, MHOTOYHKUMOHAMNbHbLIN LEHTP
nmbo B COOTBETCTBYHOLLMI OpraH rocygapCTBEHHOWN BNacTu, ABASIOLNINCS yYpeanuTenemMm MHo-
rocpyHKUMOHaNbHOro LUeHTpa (ganee - yypeamrenb MHOro(OyHKUMOHabHOro LeHTpa), a Takke
B OpraHusauum, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 ®efepansHoro 3akoHa Ne 210-93.
XKanobbl Ha pelueHns n gencTend (besgenctane) pykoBoAUTESNS opraHa, NpegocTaBnsaoLLero
MYHULMNAnbHYO YCryry, NOAATCA B BbILLECTOALWMI OpraH (Npu ero Hanu4mm) nnbo B criyvae
ero OTCyTCTBMSI paccMaTpuBatoTCA HENOCPEACTBEHHO PYKOBOAUTENEM OpraHa, npeaocTaBns-
toLLero MyHuumnanbHyo ycnyry. XKanobbl Ha pewieHnst n gencteus (6esgenctene) paboTHUKa
MHOTOYHKLMOHANbHOrO LEeHTpa MOAarTCs PYKOBOAUTENO 3TOrO0 MHOrogYHKLMOHAaNbHOro
ueHTpa. XKanobbl Ha pelueHna n gencreusa (6esgenctene) MHOroyHKLMOHANbLHOMO LieHTpa
nogatTca y4peanTento MHOroOyHKUMOHANbHOMO LEeHTpa Uiy AOSMKHOCTHOMY NuLy, YNOJSHO-
MOYEHHOMY HOpMaTUBHbLIM NPaBoOBbLIM akToM Pecnybnuku TatapcTtaH. »Kanobbl Ha pelleHns
n gencrteus (besgenctene) paboTHUKOB OpraHmn3auuim, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-93, nogatoTcs pyKOBOAUTENSAM 3TUX OpraHu3aLmn.

XKanoba Ha pelweHnsa n gencteus (besgenctene) opraHa, NpegoCTaBAIOWEro MyHU-
uunanbHyo ycnyry, LOMMKHOCTHOrO nuvua opraHa, npedocTaBAsAloWero MyHuUMnanbHYo
ycrnyry, MyHUUuMnNanbHOro criyxatlero, pykoBoaMTens opraHa, npeaocTaBnsaloLwero MyHuLm-
nanbHy ycnyry, MoxeT OblTb HanpasneHa no no4vte, Yepes MHOroyHKLUNOHANbHbLIN LIEHTP,
C UCMorib3oBaHMEM MHAOPMaLMOHHO-TENEKOMMYHUKaUNOHHOW ceTn «MIHTepHeT», oduumans-
HOro camTa opraHa, npefocTaBnsoLWero MyHuumMnaneHyo yenyry, EguHoro noptana nunbo
PecnybnukaHckoro noprtana, WHOPMaUMOHHOW cucTeMbl gocyaebHoro obxanoBaHud, a
TaKke MOXeT OblTb NPUHATa NpU NUYHOM Npueme 3aaBuTens. Xanoba Ha pelleHus v gen-
cTBus (6e3nencTBme) MHOrogYHKLMOHANMBHOMO LIEHTPa, paboTHMKA MHOrOgYHKLMOHANIbHOMO
LeHTpa MOXeT OblTb HanpaeneHa no noyte, ¢ UCNosib3oBaHMEM NHEHOOPMaLMOHHO-TENEKOM-
MYHUKaLUWOHHOWN ceTun «MHTepHeT», oduumanbHoOro camta MHOropyHKLNOHaNbLHOro LeHTpa,
EauHoro noptana nmbéo PecnybnukaHckoro noptana, MHGROPMaLMOHHON CUCTEMbI LOCYyaeb-
HOro o6XanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM Npueme 3aasutens. XXanoba
Ha pelleHus n gencteus (6e3gencrTeme) opraHmsaunin, NpegyCcMOTPEHHbIX YacTbio 1.1 cTaTby
16 ®epepanbHoro 3akoHa Ne 210-93, a Takke Mx paboTHMKOB MOXET ObITb HanpasreHa no
noyte, C WUCNONb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «/HTepHeT»,
odmumanbHbIX CanToB 3TUX opraHusauun, EguHoro noptana nubo PecnybnvkaHckoro nop-
Tana, a Takke MOXeT ObITb MPUHATA NPY NMINYHOM NpUeMe 3asiBUTens.

5.3. X)Kanob6a gomkHa cogepxaTb:

1) HanmeHoBaHWe oOpraHa, NPefoCTaBMAKLWEro MyHUUMNANbHYKO YyCnyry, AOSMKHOCT-
HOro Nuua opraHa, NPeaoCcTaBAOLWEro MyHUUUNANbHYO yCnyry, TMbo MyHUUUNANbLHOro cry-
Xalero, MHOroyHKUNOHaNbHOro LUeHTpa, ero pykosoguTens un (unun) paboTHuka, opraHusa-
UM, NpeayCcMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-$3, nx pykoBo-
antenen n (Mnun) paboTHUKOB, peLleHnsa n encTena (6e3gencTBme) KOTopbiX 06XanyTcs;

2) amunuio, UMsi, OTYECTBO (NOCneaHee - Npu HaNUYnKn), CBEAEHNA O MECTE XUTEnNb-
CTBa 3aaBuTEnNs - puanyeckoro nuua nnbo HaMMmeHoBaHWe, CBEAEHUA O MeCTe HaxXoXOeHUs



3asBuUTENA - IOPUOMYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro tenedoHa, agpec
(appeca) anekTpOHHOM NMOoYThl (MPX HaNU4MK) U NOYTOBbLIVM agpec, N0 KOTOPbIM AOMMKEH ObITb
HanpaBrfeH OTBET 3asABUTENIO;

3) cBepeHust 06 obxanyemblx peleHnsax n genctemax (6esgenctesnm) opraHa, npeno-
CTaBMAKOLWEro MyHMLMNANbHY YCNyry, 4OMKHOCTHOrO Nvua opraHa, Nnpe4oCTaBnsaoLwero my-
HULMNanbHy ycnyry, NMM6o MyHMUMNAanbHOMo CRyXalero, MHOroyHKLMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOIo LeHTpa, opraHusaunin, npeaycMoTpeHHbIX YacTbio 1.1
ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBAHUWN KOTOPbIX 3asBUTESb HE COMMAceH C peLleHneM u eNCTBUEM
(be3pencTtBnem) opraHa, NpPeoCTaBNAOLWEro MyHULMNAIbLHYIO YCNyry, OOSDKHOCTHOIO nvua
opraHa, NpPegoCTaBfAOWEro MyHMUMNANbHYK ycnyry, nnbo MyHULMNAnbHOro Chyalero,
MHOrOyHKLMOHANbHOIO LIeHTpa, paboTHMKa MHOTO(OYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npeaycMOTpeHHbIX YacTblo 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB.
3asButenem moryT GbiTb NpeacTaBneHbl JOKYMEHTbI (NpU Hanu4mMm), NnoaTBepXaatoLwme ao-
BOAbl 3asiBUTENS, NMBO X KONWUN.

5.4. MocTynuBLias xanoba noanexT perncTpauumn B CpoK He no3gHee paboyero AHS,
cnegylowero 3a JHeM NocTynneHus.

5.5. X)Kano6a, noctynuBLuas B opraH, NpeaocTaBnsowmMi MyHULMNanbHY YCnyry, MHO-
rocpyHKUMOHANbHbLIN LUEHTP, y4YpeauTentd MHOrodyHKUMOHANbHOrO LeHTpa, B opraHunsaumu,
npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nmbo BbiwecTo-
AWM opraH (Npy ero Hanuuum), NOANEXUT PaCCMOTPEHMIO B TeYEHNe NaTHaguaTn paboumx
AHeW Co HSA ee peructpauumu, a B cnyyae obxanoBaHnsa oTkasa opraHa, npeaoCcTaBnsoLwero
MYHULMNAnNbHYO YCnyry, MHOrO(OyHKLMOHANbLHOrO LIeHTpa, opraHmM3aumi, NpeaycMoTpeHHbIX
YyacTbto 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-93, B npyeme JOKYMEHTOB Y 3asBUTENS
nmbo B UcrnpasneHnn JonyLeHHbIX OnevYaTok 1 onboK nnun B cryvae obxanoBaHus HapyLue-
HUSA YCTAHOBMEHHOrO CpoKa TakMX UCMpPaBieHU - B Te4eHue Natn paboumx AHen co OHA ee
perncTpauuu.

5.6. Mo pesynbTataMm pacCMOTPEHUS XKanobbl NPMHUMAETCA OAHO U3 crieayloLwmx pe-
LUEHWNN:

1) »xanoba ygoBneTBopsieTCH, B TOM Yncre B oopmMe OTMEHbI NPUHATOrO peLleHunst, uc-
npaBneHns OonyLleHHbIX onevyaTok U oWwnboK B BblAaHHbIX B pe3yrnbTaTte npegoctaBneHns
MYHULMNANbHOM yCnyrnm JOKYMEHTax, BO3BpaTa 3asBUTENIO AEHEXHbIX CPeacTB, B3MaHue Ko-
TOPbIX HE NPeyCMOTPEHO HOPMaTUBHbLIMU NPaBOBbLIMK akTaMu Poccuinckon degepaunm, Hop-
MaTUBHbIMW NpaBoBbIMU akTamn Pecnybnukmn TaTtapcTtaH, MyHULMNansHbIMM NPaBoOBbIMWN ak-
Tamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee OHsA, criegytowlero 3a JHeM NPUHATUS peLLeHus], YKadaHHOro B HacToSALLEM
NyHKTe, 3a8BUTEN0 B NUCbMEHHON (hOpMeE 1 MO XeNaHUK 3asiBUTESNS B ANIEKTPOHHON dhopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl nognexailen yaoBrneTBOPEHMIO B OTBETE 3asiBU-
Ten 0 pesynbTaTtax pacCMOTPeHns xanobbl JaeTcs nHopMmaumsa 0 4eNCTBUAX, OCYLLECTB-
NsieMbIX OpraHoMm, NpefoCTaBnASALWMM MYyHULMMNANbHYO YCYry, MHOrO(YHKUNOHANbHbIM LIEH-
Tpom nnMbo opraHusauuen, npeaycMoTpeHHon YacTtblo 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, B Lensx He3amMeLnUTENbHOIo YCTPaHEHUS BbISIBIIEHHbIX HAPYLLUEHWIA NPU OKa3aHun
MYHULMNANbHOM YCRYyrn, a Takke MPUHOCATCS U3BMHEHUS 3a OOCTaBfEeHHble HeynobceTea u
yKasblBaeTcs MHopmaunsa o ganbHenLwmnx 4enCTBUSIX, KOTOpble He06X0OMMO COBEPLUUTL 3a-
ABUTENIO B LIENSAX NONYYEHUA MyHULMNANBHOW YCAYT.

5.8. B cny4ae npuaHaHus xxanobbl He nognexallen yaoBneTBOPEHMIO B OTBETE 3asiBU-
Ten 0 pesynbTaTax PacCMOTPEHUs xanobbl AalTCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS O
NpUYMHaXxX NPUHATOrO peLLeHns, a Takke UHopmauusa o nopsiake obxanoBaHus NPUHATOrO
peLueHus.



5.9. B cnyyae ycTtaHOBREHWs B XO4e WUiK Mo pesynbTaTtam pacCMOTPEHMS xanobbl npu-
3HaKOB COCTaBa afAMMHUCTPATMBHOIO MpaBOHapPYLUEHUS WNN NPECTYNNEeHUs1 AOMKHOCTHOE
n1uo, paboTHKK, HaeneHHble NOTHOMOYMUSIMU MO PACCMOTPEHMIO Xanob, HezameanMTenbHO
HanpaBnslT UMEOLNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npegocTaBfeHns MyHUUMNansHOM
ycnyru no

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUNAIbHY YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKkTHblEe AaHHble npenocraBuUTena:

PELUEHWE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTpeB Balwe 3asBneHune ot Ne M npunarae-
Mble K HEMY [LOKYMEHTbl YNOSITHOMOYEHHbIM OpPraHoOMm
NPUHATO pelweHne 00 oTKase B
no cneay-
LLIM OCHOBaHUAM:
1.
2.

[lononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCS B YNONTHOMOYEHHbI OpraH ¢ 3asiBlIeHNEM O Npefo-
CTaBMEeHUN YCNyry Nocne yCTpaHeHUs yka3aHHbIX HapyLUEHWNA.

[aHHbI 0TKa3 MoXeT BbiTb 06kanoBaH B AocyAeOHOM nopsiake nyTem HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

Ceenenust 00 DJICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(nognnch yNnorTHOMOYEHHOTO AOMKHOCT-
HOro nvua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycnyru no

dopma
(BnaHk opraHa, npegocTaBnsloLEro MyHULUNAIbHY YCNyry)

Komy:

KOHTaKTHblE AaHHbIE:

MpeactaButens:

KOHTaKkTHblEe AaHHble npenocraBuUTena:

PEWEHWE
06 oTkase B npuemMe [JOKYMEHTOB, He0OX0AMMbIX ANs NPeAoCTaBneHUs
MyHMLMNAanbHOW ycnyru no

oT No

PaccmoTpeB Balwe 3asBneHune ot Ne M npunarae-
Mbl€ K HEMY AOKYMEHTbI YNOMHOMOYEHHbIM OpraHOM
NPUHATO peLueHne ob oTkase B npuemMe 4OKYMEHTOB, HEOD-
XOOUMbIX ons no crneayrLmm OCHO-
BaHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[ononHutenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 00paTUTLCS B YNONTHOMOYEHHbIA OpraH ¢ 3asiBlIeHMEM O Npefo-
CTaBNEeHUN YCNyru Nocne yCTpaHeHUs! yka3aHHbIX HapyLUEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognnch YNorTHOMOYEHHOTO AOMKHOCT-
HOro nvua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTMBHOMY pernameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
ycrnyru no

dopma

B
(HaI/IMeHOBaHI/Ie opraHa MecTHOro camoynpaBiieHund

MyHMUMNanbHoro o6pasoBaHms)
oT

(banee - 3asBUTEND).
(dpamunus, nms, 0TY4ECTBO, NACMOPTHbIE AAHHbIE, peru-
CTpaumIo No MEeCTY XUTenNbCTBa, TenegoH)

3asaBneHune
O NPegoCTaBMEHUN rpaxkgaHaM XurblX MOMELLEHMIA NO 4OroBopam Halma cryKebHoro xm-
noro nomeLleHms

Mpowy Bac npenoctaBnTb MO JOroBOPY HaMma XWUIoe NoMeLleHue nnowanbio
KB.M.

MecTononoxXeHne Xnnoro NOMeLLEHNSA: MyHULMNanbHbIA pavioH (TOpOACKON OKPYr),
HaceneHHbIN NyHKT yn. A.

K 3agBneHuio npunaratoTcs cnegyowme OTCKaHUPOBaHHbIE LOKYMEHThI:

1) DOKYMEHTbI, YAOCTOBEPSAIOLLNE NINYHOCTb 3aABUTENS U YIIEHOB €r0 CEMbMU;

2) BbINnucka 13 EguHOro rocyaapctBeHHOro peectpa HeaBMXNMOCTM 06 OTCYTCTBUM CBE-
AEHN O perucTpaunn npaBa Ha o6bEKTbI HEABUXKXUMOCTU rpagaHuHa, a Takke BCex Bcesns-
OLLIMXCS YNEHOB CEMbW, BKITHOYAA HECOBEPLUEHHOMNETHUX, HA TEPPUTOPUN COOTBETCTBYIOLLIErO
MyHUUMNaneHoro obpasoBaHus, BbigaHHaA YnpasneHvem deaepanbHON perncTpaunoHHON
cnyxb6bl no Pecnybnuke TatapctaH He no3gHee 4em 3a 10 gHen Oo aHA obpalleHnsa 3asasu-
Tens B YNOSTHOMOYEHHbIN opraH (MOXeT ObITb NpeAcTaBneHa 3asgBUTENeM CaMOCTOATENBHO);

3) cnpaBka YMNOMHOMOYEHHOro opraHa no BefeHuto EAMHOro rocynapCTBEHHOro pe-
ecTpa HeOBWXMMOCTM 00 OTCYTCTBMM cBeAeHUn o pernctpaumm o 1 sueapsa 2000 roga npasa
Ha 0OBEKTbI HEABMXMMOCTU rpaXkaaHuHa, a Takke BCeX BCENSALNXCSA YNEHOB CEMbU, BKIO-
Yast HECOBEPLLEHHONETHUX, HA TEPPUTOPUN COOTBETCTBYHOLLEro MyHULUMnansHoro obpasosa-
HWUSA, BbldaHHas He no3gHee Yem 3a 10 gHen oo OHA obpalleHnsa 3aaBuTens B YNoTHOMOYEH-
HbIW OpraH;

4) xo0aTancTBO PYKOBOAUTENS COOTBETCTBYIOLLErO rocy4apCTBEHHOrO opraHa, rocy-
AAPCTBEHHOrO yHUTapHOro npeanpuatnsa Pecnybnuku TatapctaH, rocyaapCTBEHHOIO y4pe-
xpeHus Pecnybnuku TaTapcTaH;

5) konua TpyaoBoro gorosopa nmbo Konusa cry>kebHOro KOHTPakTa;

6) Konusa TPYA0BOW KHUXKKN.

O6sa3yochb Npu 3anpoce NPefoCcTaBUTb OPUrMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.




(naTa) (nognuchb) (®M0)

Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCtaBUTb:

|:| B NU4YHbIN KabuHeT NopTana rocyaapcTBEHHbIX U MyHULMNanbHbIX ycnyr Pecny6-
nukn TatapcTaH;

I:I B MHOrOOYHKLMOHaNbHOM LEeHTpe NpefoCcTaBneHus rocy4apCTBEHHbIX U MyHULIN-
nanbHbIX ycnyr Pecnybnukn TaTtapcTan;

|:| B OpeaHe.

(paTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycnyru no

PykoBoguTtento
McnonHutensHoro kommreTa

OrT:

3asgBneHune
00 ncnpaeneHnn TEXHUYECKON OLLIMOKM

Coobuwato 06 owmnbke, OOMYyWEHHON MNpPW OKa3aHMM MYHUUMNANbHOM YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOAEHWS:

MpoLly McnpaBuTb AONYLLEHHYH TEXHUYECKYI ONBKY U BHECTU COOTBETCTBYIOLLINE
N3MEHEHNs B JOKYMEHT, SABNAOLLMNIACA pe3ynbTaToM MyHULMUNAnbHON YCnyru.

Mpunarato cnegyoLuime AoOKYMEHThbI:

1.

2.

B cnyyae npuHATUA pelueHns o6 OTKIOHEHUW 3asBreHus 06 NCnpaBneHn TeXHUYe-
CKOW OLLMGKM NpoLLy HanpaBuUTb TaKoe peLleHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BU€e 3aBEePEHHOMN KONUM Ha ByMaXHOM HOCUTENe NOYTOBbLIM OTMpaBMeHNeM no af-

pecy:

HacToswwmm noaTBepxaato: CBeAEeHUs!, BKIMOYEHHbIE B 3asiBrieHMe, OTHOCSLLMECS K
MOEIN NUYHOCTU N NPEeacTaBrsSeMoOMYy MHOK UL, a Takke BHECEHHbIE MHOK HWke, OOCTO-
BepHbI. [IOKyMeHTbI (KOMW1 OOKYMEHTOB), MPUMNOXKEHHbIE K 3asiBNEHUIO, COOTBETCTBYIOT Tpebo-
BaHMsIM, YCTaHOBMEHHbIM 3aKoHoAaTenscTBOM Poccuiickon ®eaepaummn, Ha MOMEHT npeacTae-
NeHVs 3asBreHNs 3TN JOKYMEHTbI AeACTBUTENbHbI U coaepKaT AOCTOBEPHbIE CBEAEHMSI.

( )
(poaTa) (noanuceb) (©.1.0.)
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