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lNocmaHoeneHue Kapap

06 yTBEpPXKAEHUN aMUHNCTPATUBHOIO
pernameHTa npegocrtaBlieHUA

MyHMLlMﬂaﬂbHOIZ ycnyru no Bblaave paspelieHns
Ha npaBo opraHn3aunn po3HMYHOIo pbiHKa

Bo ucnonHeHne ®epepanbHoro 3akoHa oT 27 wmonsa 2010 roga Ne 210-9¢3 «O06
opraHusauum npeaocTaBfeHnss rocyAapCTBEHHbIX W MyHMUMNanbHbIX ycnyr», Ykasa
MpesngeHta Poccurickon Pepepauum ot 7 maa 2012 roma Ne 601 «O6 OCHOBHbIX
HanpaBfeHUsIX  COBEPLLUEHCTBOBAHUA  CUCTEMbI  FOCYLApCTBEHHOro  ynpaBrieHUS»,
noctaHoBneHna KabuHeta MuHuctpos Pecnybnukm Tatapctad ot 16.09.2019 Ne 834 «O
BHECEHMN M3MEHEeHMN B noctaHoBneHne KabuHeta MuHucTtpoB Pecnybnukmn TaTtapctaH ot
02.11.2010 Ne 880 «O6 yTtBepxaeHun T[lopsigka pas3paboTkM W yTBEPXKOEHUSN
aAMUHUCTPATUBHbIX pernameHToB npenocTaBneHuns rocygapCTBEHHbIX ycnyr
NCMONHUTENBbHLIMA  OpraHaMmn rocygapcTBeHHon Bractu Pecnybnuku TaTtapctaH M 0
BHECEHMN W3MEHEHUN B OTAeNbHble nocTaHoBrneHus KabuHeta MuHuctpoB Pecnybnvku
TarapctaH» WcnonHuTenbHbln  KOMUTET YMCTONOMBCKOrO  MYHUUMMNANIbHOrO  pavoHa
Pecnybnukn TatapcraH

NOCTAHOBIJIAET:

1. Y1Bepantbs AODMUHUCTPATUBHbBIN perfiameHT NpeaoCcTaBneHns MyHUUMnansHOM ycnyrm
no Bblgaye paspeLleHns Ha NpaBo opraHn3aumMm PO3HUYHOIO PbiHKA COrMacHO MPUMOXEHNIO.

2. [MpunsHaTtb yTpaTMBLLUNMUK CUNY:

- nocTaHoBneHue WcnonHuUTenbHOro komuteta YMCTOMOMBbCKOrO MYHUUMMANbHOMO
panoHa ot 27.06.2018 Ne 493 «O6 yTBEpXAEHUN AOMUHUCTPATUBHOIO pernamMmeHTa
npegocTaBfieHNa MyHUUMNANbLHOM YCNyrM no Bbigave paspelleHus Ha npaBoO opraHusauum
PO3HUYHOIO PbIHKa»;

- nocTaHoBneHue WcnonHuTenbHOro komuteta YMCTOMOMBbCKOrO MYHMUMMANbHOMO
parnoHa oT 04.12.2018 Ne 990 «O BHeCEHUN U3MEHEHUIN B aMUHUCTPATMBHbLIE PErfiaMeHTbl
npegocTaBfieHNsa MyHMUMNanbHbIX yCnyr B 0651acTv TOProsnny;

- nocTaHoBneHue WCcnonHUTenbHOro komuteta YMCTOMOMBCKOrO MYHUUMMANbHOMO
panoHa ot 26.03.2020 Ne 152 «O6 yTBEpXAEHUN aAOMUHUCTPATUBHOIO pernamMmeHTa
npefocTaBfieHNs MyHUUMNANbLHOW YCNyrM no Bbigave paspelueHus Ha npaBO opraHusauunm
PO3HUYHOIO PbIHKa»;

- noctaHoBneHwe WcnonHUTenbHOro komuteta YMCTOMOMNBCKOrO MyHUUMNANbHOro
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panoHa ot 22.05.2020 Ne 259 «O BHeCeHUM U3MEHEHUN B NOCTaHOBMNEHNE VICMONHUTENbHOro
KommuTeTa YmcTononbckoro MyHuuunansHoro panoHa ot 26.03.2020 Ne 152 «O6 yteepxaeHun
alIMUHUCTPATUBHOIO pernaMmeHTa npegocTaBfeHns MyHUUUNanbHOM YCIyrm no Bblgaye
paspeLleHunst Ha NpaBo OpraHM3aunmn PO3HUYHOTO PbIHKa».

3. Otgeny Toproenu Vicnonkoma YmcTononbCkoro MyHuumnansHoro panoHa Pecnybnukm
TaTtapcTaH onybniMkoBaTb HacTosLLEee NOCTAHOBMEHNE Ha oduLManbHOM rnopTarne npaBoBoOW
UHopmauum Pecnybnuku TaTapctaH https://pravo.tatarstan.ru/ 1 pasmecTuTb HacTosiee
NocTaHoOBMNEeHNe Ha oduumnanbHoM canTte WcnonHuUTenbHoOro kommteta YncTononbCcKoro
MyHUUMNansHoro panoHa Pecnybnukn TatapctaH http://chistopol.tatar.ru/.

4. KOHTpOmnb 3a MCMNOSIHEHMEM HACTOSILLEro MOCTaHOBIIEHMS BO3MOXUTb Ha MNepBOro
3amectutens pykosoautens icnonHuTensHoro kommrteta YMcTtonosibCKoro MyHUUmMnanbHoOro
panoHa no akoHoMmn4yeckmum Bornpocam J1.X. Kawanosy.

PykoBogutens
UcnonHutenbHOro kommTteTa 3.P. XacaHoB


https://pravo.tatarstan.ru/
http://chistopol.tatar.ru/

MpunoxeHwue K

noctaHoBneHno IcnonHNTENbLHOro
KomMuTeTa YncTtononbCcKoro
MYHWLUMNAnNbHOro panoHa
Pecnybnukn TatapcTaH

oT «23» gekabpsi 2021 r. Ne 797

AQMUHNCTPATUBHLIN perfnameHT
npeaocTaBneHUs MyHMLUNanbLHOM YCNyru rno Bblaa4ye paspeLlleHns Ha npaBo
opraHusauum pO3HUYHOIO pPbIHKa

1. O6wme nonoxeHus

1.1. I'Ipep,meT perynmpoBaHna adMUHUCTPATUBHOIO perfiaMmeHTa
HacToswun aD,MI/IHI/ICTpaTVIBHbIIZ pernameHT npeaocrtaBneHnd MyHMLLMﬂaﬂbHOVI ycnyru
(,D,anee - a,D,MMHMCTpaTMBHbIVI pernameHT) yCTaHaBnmMBaeT CTaHdapT W NopAdokK

npefocTaBfieHnUss MyHULMNANbHOW YyCnyru no Bblgavye paspelleHusi Ha npaBO opraHM3auum
PO3HMYHOIO pbIHKa (ganee — MyHUuunanbHas ycnyra).
1.2. KaTeropuu 3asisutenemn
1.2.1. Jlvuamn, nvewmnmMmn NpaBo Ha Mony4YeHne MyHUUUNanbHOW yCnyru, SBnsoTCS

topuanyeckue nuua (ganee — 3asaBuTenb).
1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTA, YOOCTOBEPSIOLLEro ero MnofiHoMouus (ganee — npeacraBUTENb
3assuTens).
1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauma o nopsagke npeaocTtaBrneHuss MyHUUMNAnbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BuU3yanbHYHO W TEKCTOBYHO
WHpopMauMId O  MyHUUMNANbHOW  ycnyre,  pacnosioXeHHbIX B MNOMELLEHUSX
MHOTMOYHKUNOHAIbHbIX LIEHTPOB MNpeAoCTaBIieHNs roCyAapCTBEHHbIX U MyHULMNANbHbIX
YCIyr.

2) Ha oduumanbHOM CcanTe MyHuMUMNanbHOro paroHa B MHGOPMALMOHHO-
TenekoMMyHuKaumoHHom cetn «MHTepHeT» (https://www. chistopol. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapCTBeHHON WH(OpPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnukm Tartapctan» (http://frgu.tatar.ru) (gpanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTMpoBaHMe no BOMpocaM NpefoCTaBfeHUs MyHUUMNAnbHOW YCryru
ocyLlecTBnseTcs:

1) B MHOrO(YHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;
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3) B otaene Toproenu MicnonHnTenbsHoro kommreta YMcTtononbCKOro MyHULMNanbHOro
panoHa (ganee — OpeaH):

npu yCTHOM obBpaLleHnn - MMYHO NN NO TENEOHY;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NOo NoYTe, B 3NEKTPOHHON (hOopMe NO SM1EKTPOHHOM NOYTE.

1.3.3. Hpopmauma Ha EanHom noptane, PecnybnukaHckom nopTtasne o nopsgke u
CpoKax npefoCcTaBfieHNa MyHULMNANbHOW YCNyrM Ha OCHOBaHUM CBEAEHUN, coaepXalumxcs
B PeecTpe rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCNYr, NPeaoCTaBfsieTCA 3asaBUTENHO
BecnnaTHo.

[ocTyn K HpopMaL MM O cpokax 1 nopsake NpegocTaBneHnst MyHULMNanbHON yCnyrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo tpeboBaHun, B ToM yncne 6e3
NCronNb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JIMUEH3WOHHOrO WM MHOMO COorfaweHusa C
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npegocTaBfieHMe UM  NepCoHasnbHbIX
OaHHbIX.

1.3.4. lpn obpaweHnn 3adaBuUTENS JSIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegocTaBnseTcs nHopmauma:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpaduk paboTbl, cripaBoYHbIe
TenegoHsbl);

MecTo HaxoxaeHus opraHa: 422980, r. Yuctononsb, yn. bebens, 4.129.

422980, r.Muctonone, yn. Kapna Mapkca, 1.46

Npadmk paboTtbl: noHeaenbHUK-NATHULA, ¢ 8.00 go 17.00, cybboTta, BOCKpeceHbe-

BbIXOOHbIE OHW.

Bpemsa nepepbiBa Ansa otabixa v NUTaHUS yCTaHaBnMBaeTCsa npaBuamMm BHYTPEHHErO

TPyAOBOro pacnopsgka.

CnpaBoy4HbI TenedoH: 5-13-92, 5-23-17.

2) O nopsgke NnpegocTaBneHns MyHMUMnansHom ycnyru, o cnocobax 1 cpokax nogayv
3asBreHunn;

3) O kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyoLmx BONpoChl NpeaocTaBneHuss MyHMLmMnansHon
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs O
npegocTaBfieHUn MyHULUMNANbHOW YCNyru, O Cpokax NnpuemMa n perucTpaunm sasaBneHus;

5) o xoae npeanocTaBneHNa MyHULMNANbHOW YCnyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTu;

7) o nopsigke obxxanoBaHus AeNCTBUI UNK 6e34enCTBUA JOMMKHOCTHBIX Ny, Oprana.

Mo nucbmMeHHOMy oOOpalleHulo  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopme pasbsACHAT
3a8BUTEN0 NMOPSAOOK NPedoCTaBfIEHUS MyHULUMMAnNbHOW YCyrM U BOMPOCHI, YKasaHHble B
HaCTOSILLEM NYHKTE aAAMUHUCTPATMBHOIO perrfiameHTa, u B TedyeHne Tpex pabounx aHen co
OHSA perucTpauun obpaleHus HanpasnalT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blKe
obpaweHusn. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha 4A3blke obpalleHns UCNosib3ylTcs
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  YCIyru
pasmellaeTca Ha oduumanbHOM canTe MyHUUMNANbHOro pavoHa M Ha MHMOPMALMOHHbIX
cTeHaax B nomelleHnax OpraHa ansa paboTbl ¢ 3asaBUTENAMMU.

NHdopmaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukm TatapctaH, pasmelwiaemas Ha
WHOPMAUUNOHHBIX CTeHAax W Ha oduuuanbHOM calTe MyHuMUMnarbHOro panoHa B
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NHOPMaLNOHHO-TENEKOMMYHUKALMOHHON CceTn «VIHTEepHeT», BKNOYaeT CcBedeHus O
MYHULMMNanNsHOW ycnyre, cogepxawumecs B nyHktax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 210, 2.11, 51
alIMUHUCTPATMBHOIO perfnamMeHTa, MWHQOPMaUMIO O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun paboTbl OpraHa, o rpaduke npuema 3asBNeHnn Ha npegocTtaBneHmne
MYHULMNANbHOW YCRyri.

1.4. HopmaTuBHbie npaBoBble  aKThl, perynupytoLine npegocrasrneHne
MYHULMNANbHOW yCRyrn

1.4.1. lNepeyeHb HOPMAaTMBHbIX MPABOBbLIX AKTOB, PEryNMpYylOLMX NpeaocTaBneHne
MyHUUMNANbHOW ycnyrn (C yKasaHMeM pPEKBU3UTOB HOPMATMBHbIX MMPaBOBbIX aKTOB U
NCTOYHMKOB UX ohunymansHoro onybnmkosaHus), pasmelleH Ha EanHom noprtane, B Peectpe
roOCyAapCTBEHHbIX W MyHMUMNAnbHbIX YCRyr, Ha oduuManbHOM CanTe MyHMUMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALMOHHON ceTU «IHTEpHETY.

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pa3mMelleHutio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odomumansHOM canTte MYyHMLUMNanNbLHOro panoHa B MHPOPMALMOHHO-
TENEeKOMMYHMKaLNOHHON ceTn « HTepHeT».

1.5. TepMuHbI, nCNONb3yemble B aAMUHUCTPATUBHOM pernameHTe, n nx onpegeneHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA creaylwme TePMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBHOMO LEHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (opuc) MHOrooyHKLNOHANBbHOMO LeHTpa NpeoCTaBeHUs rocy4apCTBEHHbIX
N MyHULMNanbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESNIbCKOM) NOCEeNeHnn MyHULMNansHOro
panoHa unu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHusaumMm [eATenbHOCTU MHOrOMYHKUMOHAMbHBIX LEHTPOB NpeaocTaBneHns
rocyAapCTBEHHbIX M MyHUUMNAnbHbIX  YCNyr,  YTBEPXOEHHbIX  MOCTaHOBIIEHWEM
MpasutensbctBa Poccuinckon ®epepauum ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHusaumMm [eATenbHOCTU MHOTOMYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCAYr»;

TexHuyeckasas owubka - owwnbka (onucka, oneyaTka, rpamMmaTudeckas unu
apudpmeTndeckas  owmbka nmMbBo  nogobHas  owwnbka),  AoNyLWEeHHass  OpraHoM,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBejllas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUnNanbHOW ycryru), cBegeHusM B AOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCH CBEAEHWS;

EonHaa cuctema uvaeHTMdUMKauuMmM KW ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarowlen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBleHns rocyaapCTBEHHbIX U MyHULMNASbHbLIX YCNyr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WUAEHTUMKAUUMM W ayTeHTUduKaumm K WHdopmMaumm,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHbBIX MHPOPMaLMOHHBIX
cucTemax;

MoL| - NocygapctBeHHoe GrogpxkeTHoe yupexaeHne «MHOroyHKUMOHaMNbHbIA LEeHTP
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTrOYHKUNOHASbHbBIX LIEHTPOB NPeaoCTaBfieHUs rocyAapCTBEHHbIX M MyHUUMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpaTMBHOM perfiameHTe no4 3asaBfeHMeM O npenocTaBfieHumn
MYHULMNANbHOM ycnyrn (ganee - 3asiBieHWE) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMNANbHOW YCryri, NOA4aHHbIA B COOTBETCTBMU C NYHKTOM 3 cTaTtbh 2 denepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npegocTaBnieHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).



2. CTaH,D,apT npegocTtaBlieHUA MyHVILWII'IaﬂbHOI7I ycnyru

2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

Bblgaya paspelueHusi Ha npaBo opraHM3aunm PO3HUYHOMO PbIHKA.

2.2. HanmeHoBaHne NCMONHUTESTbHO-PacNopSaANTENBHOMO opraHa MECTHOro
camoynpasneHus, HeNnocpeaCcTBEHHO NPeAoCTaBALWEro MyHULMNAIbHYO YCnyry

Otpen ToproBnu WcnonHUTeneHoOro KommuteTa YMCTOMNOMBCKOrO MYHULMMANbHOrO
panoHa Pecnybnuku TatapctaH

B cnyyae genernpoBaHusi NOSTHOMOYMA MO NPeAOCTaBAEHNIO MyHULMMNANbHON YCyru
yKa3bIBaKOTCA OpraH MeCcTHOro caMoynpaBfeHns U opraHnsauns, UCNonHAKLWAaa NOSTIHOMOYMS
opraHa.

2.3. OnncaHue pesynbTaTta NpeaoCcTaBeHnss MyHUUMNANbLHON yCryrn

2.3.1. Pe3ynbTaTtoM npefocTaBfneHns MyHULMNanbHOW yCNyru BnsaeTcs:

1) peweHue O Bblgade paspelleHNs Ha NpaBo OpraHM3aumm PO3HUYHOIO pPbiHKA
(npunoxeHne Ne 1 k HacTosWweMy agMUHUCTPATUBHOMY pernameHTy);

2) pelleHue O NpoAasfieHNN paspeLleHns Ha NpaBO OpraHmM3auun PO3HUYHOTO PbiHKA
(npunoxeHne Ne 2 K HacTosILeMY agMUHUCTPATUBHOMY perfamMeHTy);

3) pelweHne 0 nepeodopMIIEHNN paspeLLEHNss Ha NpPaBo OpraHM3aumm PO3HUYHOIO
pblHKa (NpunoxeHne Ne 3 K HacTodALeMY agMUHUCTPATUBHOMY perfiameHTy);

4) peweHne 06 oTKase B NpefocTaBneHuM MyHUUmMnansHom ycnyru (npunoxexHve Ne
4 K HacTosILeMy agMUHUCTPATUBHOMY PeErnamMeHTy);

5) peweHne 06 oTkase B nNnpuemMe AOKYMEHTOB, HEOOXOANMBIX ANsi NpeaoCTaBneHns
MyHUUMNansHom ycnyrm (npunoxeHune Ne 5 k HacTosweMy agMUHUCTPaTUBHOMY PEFTAaMEHTY).

2.3.2. Pe3ynbTaT npegocTaBneHns MyHUUunansHOW yCnyrn HanpaeBnseTca 3asgBUTESO
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MOAMNUCaHHOro YCUITIEHHOW KBanuuumpoBaHHOW
3IEKTPOHHOM MOAMNUCHI0 YNOMHOMOYEHHOro A0SMKHOCTHOro nuua OpraHa (nubo OpraHa), B
cooTBeTCcTBUM ¢ PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOM
nognucny (aanee — ®enepancHbin 3akoH Ne 63-P3) B NnyHbIN KabuHeT EanHoro noptan. B
crnydae HanpasneHus 3asaBneHus nocpenctsoM PecnybnukaHckoro noptana pesynbTaT
npefocTaBfieHNs  MyHUUMNANbLHOW  YCNyrm  HanpaBndetca B JINYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. o BbIboOpy 3asaBMTENSA pesynbTaT NpeaoCTaBfeHNs MyHULMNANbHOW YCnyru
Bblaaetca B OpraHe wnm B MOLL B hopme ak3emnnsipa IMEeKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBEepeHHOro nevyatbld W NOAMNUCHIO
COOTBETCTBEHHO YMNONTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNOMy4MTb pes3ynbTaT NpPeaocTaBfieHMs MyHMUMNAnNbHON
ycnyrm B OpMe 3MeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [OeWCTBUA pesynbTaTa
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npenocTaBneHna MyHUUMNanbHOW Yycryrm, B TOM 4uUCre C  Y4eToM
HeobxogMmocTn obpalleHns B opraHusaumn, yvacTByllMe B  NpefocTaBfeHnn
MYHULMNANbHOW YCyrn, CPOK NPUOCTAHOBEHUS NPeaoCTaBneHnss MyHUUUNansHOM ycnyrm B
criydae, ecrnv BO3MOXHOCTb MNPUOCTAHOBMEHWA MpedycMOTpeHa 3aKkoHOOaTeNlbCTBOM
Poccunckon ®depepaumn, Cpok Bblgaym (HanpaBneHusl) [OOKYMEHTOB, SABMSOLLMXCA
pes3ynbTaTtoM NPeaocTaBeHNns MyHULMNANbHOW yCryrn

2.4.1. MyHuumnanbHas ycnyra npegoctaensercs B TedeHne 10 pabounx gHen.

2.4.2. TlpuocTaHOBNEeHME CpoKa MpefoCTaBfeHns MyHUMUMNanbHOW YyCryru He
npegycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SABMSOLWErocs pesynbtaToM npeaocrtaBfieHns
MYHULMNANbHOM ycnyrn B oOpMe 3f1EKTPOHHOMO AOKYMEHTA, 3asBUTEN0 OCYLLECTBMNSETCH B
AeHb 0pOopMMNeHUs 1 perucTpaumm pesyrnbTaTa npegocTaBlieHUss MyHULUNANsHOW YCIyri.
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2.5. |/|C‘-IepI'IbIBalOLIJ,Ml7I nepevyeHb [[OJOKYMEHTOB, HeobXoANUMbIX B COOTBETCTBUM C
3aKoHodaTtesibHbIMU UMK UHbIMWU HOPMAaTUBHbIMU TMPaBOBbIMU akKTaMU OA5nA npenocrtaBiieHnA
MyHMLLMHaHbHOVI ycnyrn, a TaKke YyCInyr, KOTOopble ABIAKTCA HeobxooMMbIMK U
obs13aTenbHbIMKM ANS npenocraBlieHNA MyHUUUMNanbHbIX YCNyr, noarexawunx npencraBrieHno
3asBUTENEM, Crnocobbl Mx nony4vyeHuna 3aasuteriem, B TOM 4HUCIe B 3]'IeKTp0HHOI7I d)opme,
nopAaaoK ux ripeacrtaBlieHUA

2.5.1. [Ins nony4yeHnss MyHMUMNanbHOW yCNyrn 3asBUTeNb NpeacTaBnsaeT cnegylowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSLWMA NUYHOCTL (He TpebyeTcs B cnyyae obpalleHus
nocpeactesom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B (hopme OoKymeHTa Ha BymaxHoM HocuTerne (npunoxeHuwe Ne 6 K HacTosAwemy
agMVHUCTPATUBHOMY pernameHTy);

B OJIEKTPOHHOW popme (3anosfHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEOEHWA B O3NEKTPOHHYI OopMy 3asiBNeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHUAMM NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpalleHmm NnocpeacTBoMm
PecnybnukaHckoro nopTtana;

4) KONUKM yyYpeamTenbHbIX JOKYMEHTOB (OpUrMHarbl yYpeanTenbHbIX JOKYMEHTOB - B
cnyyae, ecrnv BepHOCTb KOMUI He YAOCTOBEPEHA HOTapuarsnbHO);

5) npaBoycTaHaBnMBawLne [OKYMEHTbl Ha OObBbEKTbl HEOBMXMMOCTM, nNpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EAMHOM rocygapCTBEHHOM peecTpe HeABMXMMOCTW,
pacnosioXXeHHble Ha TEPPUTOPUN, B Npeaerniax KoTopoKr NpeanonaraeTcsi OpraHM3oBaTh PbIHOK.

2.5.2. 3agBneHue wn npunaraemMble [LOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBMUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MO®L| Ha OymMaxHbIX HOCUTENAX U B BUAE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUMX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nn4HO nnu nocpencTBOM NOYTOBOM CBA3N HA OyMaXkHOM HocuTene.

3asiBrneHve u npunaraemble JOKYMEHTbI, MpU HanpasrneHun NocpeacTBOM MOYTOBOM
CBS3U, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOpPSAAKe.

2.5.3. 3asBneHue npu HanpaeneHun nocpeactBoM PecnybnukaHckoro noptana
noanncbLIBaeTCHa NPOCTON ANEKTPOHHOM NOANUCHI0 3adBUTENS.

[Ons nony4yeHna npoCTOM 3MEKTPOHHOW MNoAnNuCKM 3asiBUTEN0 HeobXoaAMMO MNPONTU
npoueaypy pernctpaumm (ayteHtndgpukaumnmn) B8 ECUA, a Takke noaTBepanTb YYETHYIO 3aMUCh.

OnEeKTPOHHbIE [OOKYMEHTbl (3IEKTPOHHbIE 06pa3sbl [JOKYMEHTOB), YKa3aHHble B
noanyHkTax 2, 5 nyHkra 2.5.1 agMMHUCTPATMBHOIO perfnamMeHTa, 3aBepsitoTCs YCUNEHHOW
KBannuUMpoBaHHON NOANUCHIO MKL, YMNOMHOMOYEHHbIX Ha COo3JaHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), MpunaraemMmble K
3asBIEHMIO, B TOM YMCe AOBEPEHHOCTU, HaNpaBnaTCA B BMae dannos B hopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayectBO npenocTtaBnsieMblX 3NEKTPOHHbBIX [AOKYMEHTOB (9NIEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OIMKHO MO3BOMSATb B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npencrtaBneHuss OOKYMEHTOB M MHGOPMauUUM MAW OCYLLECTBINEHUS LOEWCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHME KOTOpPbIX He nNpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMM  aKTaMu, PerynupylowmmMmM  OTHOLLIEHWSl, BO3HMKalWMe B  CBA3N C
npegocTaBfieHneM MyHULUNANbHOW YCIYTu;
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2) oCylecTBneHuss AEWCTBMWA, B TOM YMCME COrNacoBaHUM, Heobxoaumbix AOns
NoNyyYeHNa MyHULMNANbHOM YCNyrn U CBA3aHHbIX C 06palleHneM B UHble rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camMoOyrnpaBJSieHUs, OpraHmM3aunn, 3a MUCKIIYEHUEM MonyyYeHus
ycrnyr M nornyydeHus OOKYMEHTOB UM  WHAOpMauuu, npefoctaBndeMblX B pesyribTaTe
npefoCTaBieHUsT TakuUX YCIyr, BKIMIOYEHHbIX B MepeyvHn, ykasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbLHBIX YCIyr);

3) NnpeAcTaBneHnsa JOKYMEHTOB U MHAbOpMaLnu, OTCYyTCTBUE U (UNU) HEJOCTOBEPHOCTL
KOTOPbIX HE YKa3blBanuncb Npu nepeoHa4vasnibHOM OTKa3e B NpuemMe 4OKYMEHTOB, HEOOXOANMbIX
ANa npefocTaBneHns MyHuumMnanbHon ycnyrn, nubo B npeaocTaBneHun MyHULMNAnNbHOM
yCrnyru, 3a UCKNKYEHMEM CrieayoLwWwmnx cnyyaes:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalLmMXcs
npefoCcTaBfieHUs MyHUUMNANbLHOW YCIyrn, nocre nepBOHaYanbHOW nogayun 3asiBfieHust O
npegocTaBfieHUM MyHULMNANbHOW YCIyru;

0) Hanuume owunboK B 3asiBNEHUN O MpedoCTaBfAEHUN MyHULMNANbHOW YCyrn u
AOKyMeHTaX, NofaHHbIX 3asBUTESNEM MOCIe NepBOHaYyanbHOro 0Tkasa B npuemMe A0KyMEHTOB,
HeoOXxoguMbIX ONA NpefoCcTaBfieHnUss MyHUUMnanbHOW ycnyri, nnbo B npegocTaBrieHuun
MYHULMMNANbHOM YCNYrh N HE BKIOYEHHbIX B MPeACTaBMEeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTEYEeHWEe Cpoka OeNCTBMS LOKYMEHTOB WM MU3MEHeHue WHdopmauuu nocne
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHUs
MYHULMNAnNbsHOM ycnyru, nnbo B NpefoCcTaBfieHMM MyHULMNANbLHON YCIyTu;

r) BblsIBfieHWE JOKYMEHTanbHO NOATBEPXKOEHHOMO hakTa (NPU3HaKoB) OLLUMOOYHOro Unm
npoTUBONpPaBHOro gencteus (besgenctens) gommkHocTHoro nuua OpraHa, paboTHuka ML,
npu nepBoHa4anbHOM OTKase B NpuemMe AOKYMEHTOB, HeOBXoauMMbIX NS NpeaocTaBreHus
MyHUUMNaneHOMW ycnyrn, nubo B npeaocTaBfeHUM MyHUUMNanbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAE 3a nognucbto pykosoautena OpraHa npu nepBoHaYanbHOM OTKa3e B
npuemMe [OOKYMEHTOB, HeobxoouMMbIX [Ansi NpefocTaBfeHus MyHUUMNAnbHOW  YCIyru,
yBeOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a [OCTaBMEHHbIE HeYA00CTBa;

4) npepocTtaBneHust Ha OyMaXHOM HocuTene AOKYMEHTOB W WMHAopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBMU C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKIIOYEHMEM CryYyaeB, eCrlv HaHeCeHue
OTMETOK Ha TakMe [JOKYMEHTbl NUBO WX U3bATME ABNAETCA HeobBXOOUMbIM YCITOBUEM
npefoCTaBfieHNUsl FOCYAAapPCTBEHHOW WM MYHUUMNANbHOW YCNYrU, W WHbIX Cry4aes,
YCTaHOBIEHHbIX dpefepanbHbIMU 3aKOHAMN.

2.6. WcuepnbiBalowmin nepedeHb [OOKYMEHTOB, HEOOXOoOMMbIX B COOTBETCTBUMM C
HOPMaTUBHbLIMW NPaBOBbLIMW akTamMu 4SS NPeAoCTaBAeHNa MyHULMNanbHOW YCIyrn, KoTopble
HaxoA4ATCs B pacrnopsiKeHMUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camoyrnpaBreHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam UnNu opraHaMm MECTHOro caMoynpaBreHus
opraHuMsaumnin 1 KoTopble 3asiBUTENb Brpase NpeacTaBUTb, a Takke Cnocobbl MX NonyveHus
3aaBUTENSIMW, B TOM YMCNE B 3MEKTPOHHOW opme, MNopsaoK WX nNpeacTaBneHus;
rocygapCTBEHHbIN OpraH, OpraH MeCTHOro camoynpasfieHuss nmbo opraHusauusi, B
pacnopsiXeHUN KOTOPbIX HAX0OATCS AAaHHbIE JOKYMEHTbI

2.6.1. NonyyaroTcsa B pamMkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) Bbinucka M3 EgMHOro rocynapCTBEHHOrO peecTtpa HeABWKMMOCTUM (coaepkallas
0o0LenoCTyNHblE CBEAEHUS O 3aperMCTpuUpoBaHHbLIX NpaBax Ha OOBEKT HEOABMXMMOCTU) —
depnepanbHas cnyxba rocyaapCTBEHHON permcrtpaumm, kagactpa u kaptorpadum;

2) cBegeHus u3 EMPKOJ1 — depepanbHasn Hanoroeasi cnyxoba;

3) cBeneHus 0 4enCTBYHOLWEM NacnopTe rpaxaaHmnHa Poccunckon degepaumm — MB[4
Poccuu;

4) cBefeHns 0 HoTapuarnbHON JoBepeHHOCTN — PegepanbHasn HoTapuanbHasa nanaTta.

2.6.2. 3asBuTENb BnNpaBe NpPeaocTaBuUTb AOKYMEHTbl (CBEAEHUS), YKa3aHHble B
nognyHkrax 1 - 2 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernamMmeHTa, B popmMe 3MeKTPOHHbIX



AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucelo  nuu,
YNOSTHOMOYEHHbIX Ha CO3aHue U NoAanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBfieHus.

2.6.3. HenpeagcrtaeneHne (HecBoeBpeMeHHOe npeacTaBfieHne) yKasaHHbIMU B MyHKTe
2.6.1 agMVHUCTPaATMBHOIO pernamMeHTa opraHamu roCcydapCTBEHHOM BracTu, opraHammu
MECTHOro camMoynpaBrieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HEe MOXeT ABNATbCH
OCHOBaHWeM AN oTKasa B NpeoCTaBNeHnn MyHULMNANsHOW YCIyru.

2.6.4. [JomkHocTHoe nuuo u (MnNn) paboTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W  oOpraHuMsauun, He npeacTaBusLUMe
(HecBoeBpeMeHHO npeACcTaBMBLUME) 3arnpoOleHHble M  HaxOoAdalMecss B pPacnopsiKeHuu
AOKYMEHT WNU CBedeHus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOW WU WMHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenb,cTBoM Poccunckon denepaumn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHUS, B TOM 4uUchne
nogTeBepxgarLlime BHECEHWe 3asBuTeNneM nnatbl 3a npefoCTaBfieHne MyHUUMnansHOou
ycnyry, Haxogsuwmecs B pPacnopsikeHUUM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX rOCYy4apCTBEHHBIM OpraHam Unu opraHaMm MeCTHOro
camoynpasfeHust opraHm3aumn.

HenpencraBneHve 3asBUTENEM [OOKYMEHTOB, CoAepXallmx CBeAeHUs, KOoTopble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camMoyrnpaBreHns
N NOABEOOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHamM UM opraHam MeCTHOro camoyrnpaBfieHns
opraHusaumn, He sBMSETCA OCHOBaHMEM [N OTKasa 3asBUTEN B NpeaocTaBfieHnn
MYHULMNANbHOW YCNyru.

2.7. V\cyepnbiBaowmMii nepevYeHb OCHOBaHMM [Ofs OTKa3a B nNpuemMe [LOKYMEHTOB,
HeobXxoauMbIX ONsi NpeaocTaBneHns MyHULMNAanbHOM YyCnyrn

2.7.1. OcHoBaHuAMM [ONd OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMmbIX Ais
npegocTaBfeHnsa MyHUUMNanbHOW yCnyrn, ABMASOTCS:

1) npencTaBrieHHble 3adBUTENEM OOKYMEHTbl coepXaT NoAYMCTKA U UCnpaBneHus
TEeKCTa, He 3aBepeHHble B MNopsiake, YCTAaHOBMEHHOM 3akoHodaTenbCTBOM Poccumnckon
depepaumm;

2) NOKYMeHTbl coepkaT MOBPeXOeHUs, HanMyne KOTOPbIX He MO3BOSISeT B MOSTHOM
obbemMe ucnonb3oBaTb WMHMOPMaUMIO M CBEAEHUs, codepxawuecs B [AOKYMeHTax aAnd
npegocTaBfieHNs MyHULUMNANbHON yCnyru;

3) npeacTaBneHHble JOKYMEHTbI NN CBEAEHUS YTPaTUIN CUNy Ha MOMEHT obpalleHns
32 MyHUUMNANbHOW YCryron (OOKYMEHT, YAOCTOBEPSIOLWUN MOMIHOMOYNSA MpeacTaBuTens
3aaBuUTenNs, B cnyyae obpallyeHus 3a npefoctaBrieHMeM MyHULMNANbHOW YCyrn ykasaHHbIM
nnuom);

4) nogaya 3asBfieHUs O NPefoCTaBNEeHUN MyHUUMMNanNbHOW YCNyrM U AOKYMEHTOB,
HeobxoaMMbIX ONA nNpefoCTaBrneHuss MyHUUMNanbHOW YCryrn, B 3NEeKTPOHHOW ¢opme ¢
HapyLUeHNeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HEKOpPEKTHOE 3anonHeHne ob6s3aTenbHbIX NOen B opMe 3asiBNIEHNS, B TOM YUCHe
B WHTEpakTuBHOW popme 3asiBneHumss Ha PecnybnukaHckom nopTtane (HeaoCTOBEPHOE,
HenornHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npeacTtaBneHVe HEMOMHOrO  KOMMfEeKTa [OKYMEHTOB, HeobxoaumbiX —Ans
npegocTaBfieHNs MyHUUMNANbHON yCnyru;

7) 3agBneHMe O NpeaocTaBneHUN YCnyru nogaHo B OpraH rocygapCTBEHHOW BRacTw,
opraH MeCTHOro CaMOyrnpaBfieHUs NN OpraHn3auunto, B NOSIHOMOYUSA KOTOPbIX HE BXOOUT
npegocTaBfieHne MyHULMNAanbHON yCnyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 depepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-03 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannUUMPOBaHHOW 3NEKTPOHHON NOAMNCH.

2.7.2. lNepeyeHb OCHOBaHWM ONA OTKasa B NpUeMe LOKYMEHTOB, HEOOXOOUMbIX ONiS
Nnosly4eHns MyHUUUNanbHOW yCryru, ABMSEeTCS ncHepnbiBaloLLnM.
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2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHNS M OOKYMEHTOB, HEOOXoanMbIX AN
NpeaocTaBfeHns MyHUUUNANbHOM YCnyrn, MoXeT ObiTb NPUHATO Kak BO BpeMsi npuema
3asBuUTENd, TaK W nocne noryyYeHns OTBETCTBEHHbIM [JOSMKHOCTHbIM JnivuomM OpraHa
HeobXxoaMMbIX ANA NpefoCTaBfeHUss MyHUUMNanbHOW YCryrn OOKYMEHTOB (CBeOeHun) C
NCronb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMAaLMOHHOIO B3auUMOOEWCTBUS, B CPOK, He
npesblwaoWwmn 9 paboymnx AHEN CO OHSA perncTpauum 3asiBrieHns.

2.7.4. 3anpelwaeTtcs oOTKasblBaTb B MpuemMe 3asBfeHUs U WHbIX [OOKYMEHTOB,
HeoOXxoauMbIX AN nNpefocTaBneHns MyHUUMNanbHOW ycnyru, B criydae ecrnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ANS nNpefocTaBfeHns MyHUUUNanbHOW YCryrn, nodaHbl B
COOTBETCTBUU C MHGPOPMALMEN O CPOKax M NOpsiAKe NpeoCTaBneHns MyHUUMNansHOW yenyrm,
onybnvkoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. NcyepnbiBaowmMii nepevyeHb OCHOBaHUMM AN MPUOCTAHOBIIEHUA UMW OTKas3a B
npegocTaBfieHUM MyHULMNAITbHOW YCIyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS NMpedoCTaBreHUss MyHUUMNanbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHus AN oTkasa B NpefoCTaBNeHUN MyHUUMNANbLHOW YCIyrn:

1) B npeACcTaBneHHbIX 3asBlIEHNUN U (MNN) OOKYMEHTaX COO4EPXMUTCH HenonHas n (unu)
HeOCTOBEPHas MHGOpMaUus;

2) nocTynneHne oOTBeTa OpraHa [rocydapCTBEHHOW BRNacTtW, OpraHa MeCTHOro
camoynpasneHus nubo nNoaBefOMCTBEHHOM OpraHy rocygapCTBEHHOW BiaCTU UMW OpraHy
MECTHOro camoynpasfeHus opraHusaumm Ha MeXBEOOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero 06 oTCyTCTBMM AOKYMEHTa U (Mnn) MHopmMaunm, HeobxoaumMblx AN
npefoCTaBfiEHNUs MYHULUMUNANbHOW YCRyrkn, €Criv COOTBETCTBYHOLWMIA [OOKYMEHT He Obin
npeacTaBfieH 3asaBuTenem no cO6CTBEHHON MHMULNATUBE;

3) oTcyTCTBME NpaBa Ha OO BEKT UM 06 BEKTLI HEABMXKXUMOCTU B Npeaernax Tepputopun,
Ha KOTOpOW npednonaraeTcs OpraHu3oBaTb PbIHOK B COOTBETCTBUM C  MII@HOM,
npegycmaTpmuBaroLLMM OpraHn3aumio pbIHKOB Ha TEPPUTOPUN MYHULMNANbHOrO 06pa3oBaHus;

4) HecOoOTBETCTBME MecCTa pacnofioxXeHus obbekTa UnmM OO6BHLEKTOB HEOBMXMMOCTMU,
npuHagnexawnx 3aaBuTento, a Takke Tuna pbiHka, KOTOPbIA NpeanonaraeTca opraHn3oBaTb,
nnaHy, npegycmaTpuBaroleMy OpraHuM3auuio PbIHKOB Ha TeppuTopum MyHUUMNAnbHOro
obpasoBaHus.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNansHOW yCnyru
ABNSETCA UCYepnbIBaOLLUM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NpegOoCTaBlEHNUN MYyHULMNANBHOW YCIYrn B Criyvae,
ecnn 3asdBrieHve O MpefoCTaBfeHUM MyHUUMNanbHOW YCrnyrm nogaHo B COOTBETCTBUM C
WHoOpMaumen O cpokax U nopsake npefoCTaBfeHuss  MyHUUMNanbHOW  YCIyru,
onybnukoBaHHoM Ha EgmuHom nopTtane, PecnybnukaHckom nopTarne.

2.9. MNopsagok, pasmep M OCHOBaHWA B3MMaHWA roCy4apCTBEHHOW MOLUSIMHBI UK MHOWN
nnaTtbl, B3MMaeMown 3a npefocTaBneHme MyHUuunanbsHOM ycnyrm

MyHuuunanesHas ycrnyra npegocraBnsieTcs Ha 6e3803mMe3qHON OCHOBeE.

2.10. MNepeyeHb ycnyr, KoTopble SABNATCA HeobxoaumbiMM KU obAsaTenbHbIMKM  ONS
npegocTaBfieHns MyHULUNANbHOW YyCnyru, B TOM YMche CBeAeHNS O LOKYMEHTE (JOKyMeHTax),
BbldaBaeMoM (BbldaBaeMblX) OpraHu3auusiMu, y4acTBYWOLWMUMKM B  NpeaocTaBneHun
MYHULMNANbHbIX YCIyr

MpepoctaBneHne HeobxoamMmbIX U 06sA3aTeNbHbIX YCnyr He TpebyeTca.

2.11. MNopagok, pasMep M OCHOBaHUS B3MMaHWA nnatbl 3a MNpefocTaBfieHuMe YCnyr,
KoTopble  4BRSKOTCA  HeobxoouMMbiMn 1 obsasaTtenbHbiIMM NS NpedocTaBneHus
MYHULMNANbHOM YCIyru, BKNOYas MHOoOpMaLmMio O MeETOAMKE pacyeTa pa3mepa Takon nnathbl

MpepoctaBneHne HeobxoaMmbIX U 06s13aTENbHBIX YCINYT HE TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npu nogade 3anpoca o npeaocTaBieHnm
MYHULUMMAnNbHOW YCryrn, Yycryru, npegocTaBrisieMOn opraHusauuen, ydacTBylOLEen B
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npefocTaBlieHnn MyHULMNAaNbHOW yCryri, U Npu noslyd4eHun pesyrnbTata npeoctaBrieHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadve 3asBneHns Ha noryYeHme MyHUUunansHOW yCnyrm -
He 6onee 15 MUHYT.

212.2. Tlpn nonyvyeHun pesynbTata npefocTaBneHns MyHUUUNAnsHOM  ycnyru
MaKCUMarbHbIN CPOK OXWAAHUA B ovepeamn He JOKeH npesbiwaTtb 15 MUHYT.

213. Cpok n nopsigok pernctpauuMm 3anpoca 3adBuTens O npegocTaBreHun
MYHULMMNANbHOM YCyrm u ycnyru, npegoctaBnseMon opraHvsaumen, ydacTByloLllen B
npegocTaBfieHUM MyHULMNASTbHOW YCIyrn, B TOM YUCHE B 3NIEKTPOHHON hopme

2.13.1. Mpwn nn4yHom obpalleHnn B MOL| B oeHb nogayvm 3asBneHnsa 3aaBUTENIO BblgaeTCcH
pacnucka n3 AUC MLl ¢ perncTtpaumMoHHbIM HOMEPOM, NOATBEPXKOAKOLLNM, YTO 3asiBNeHne
OTNpaBfeHo, N JaTon Nogayum 3asBreHns.

2.13.2. Npwu HanpaBneHun 3asBneHuns nocpeacTsom EanHoro noptana, PecnybnvkaHckoro
noptana 3asBATENb B [AeHb NoJaun 3asBNeHust nonyyaeT B JUMYHOM KabuHeTe
PecnybnvkaHckoro noptana u no aNeKTPOHHOW NoyTe yBeaoMIieHre, nogTeepxaatollee, 4To
3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCA PErMMCTPaAUMOHHBIN HOMEP M AaTa nogadn
3asiBreHnS.

2.13.3. MNMpwn nnyHom obpawieHmnn B OpraH B AeHb nogayn 3asBfeHns YnofHOMOYEHHbIM
AOJDKHOCTHLIM NvuoM OpraHa 3asBUTENHO BbldaeTcsl pacnucka u3 aBTOMaTU3MPOBAHHOM
WHOPMALMOHHOM CUCTEMbI, MpedHa3Ha4YeHHON ANns  OKa3aHUs TrOCYyAapCTBEHHbIX W
MYHULMNAnbHbIX YCIYr, C permcTpaumMoHHbIM HOMEPOM, AaTon NoAayn 3asiBfieHUst U NepeyYyHeM
npencTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNSAM, B KOTOPbIX NPefoCTaBnseTca MyHUUmMnansHas ycnyra,
K 3any oxugaHus, Mectam s 3anofIHeHNs 3anpocoB O NpeaoCcTaBeHnn MyHULMNAnbHOM
ycnyrm, MHPOpPMaUMOHHbIM CTeHAaM ¢ obpasuammn nx 3anofnHEHN 1 NepedYHemM JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs Kaxaonm MyHUUMNAanbHOW YCnyru, pasMeLleHunio 1
0POpPMIIEHMIO BU3YyaribHOWN, TEKCTOBOW U MYNbTUMEOUNHON MHOpMaLMK O nopsiake
npegocTaBrieHNsa Takomn yCryrm, B TOM Yncre K obecneyeHno JOCTYNHOCTU AN NHBanvaoB
yKa3aHHbIX 0O bEKTOB B COOTBETCTBUM C (peeparnbHbiM 3aKoHO4ATENLCTBOM U
3akoHoaTenbLcTBOM Pecnybnukmn TaTtapcTaH o couunanbHoOW 3awmTe NHBannaoB

2.14 1. TpepocraBneHne MyHULMNANIbHOW YCIYrn OCYLLECTBSAETCA B 34aHUSX U
nomeLLeHnsax, obopyaoBaHHbIX NPOTMBOMNOXAPHOM CUCTEMOW MU CUCTEMOMN MOXKAPOTYLLEHWUS,
HeobxoamMmon mebernbio Ans 0PopMIeHNss AOKYMEHTOB, MH(POPMALMOHHBLIMU CTEHAAMM.

BusyanbHag, TekctoBas u MynbTumeaumHas nHopmMmaumnsa o nopsake npeaocraBneHus
MYHULMNANbHOM YCryrn pasmellaetca B yOobHbIX Ons 3asBUTENen Mectax, B TOM yucne ¢
y4eTOM OrpaHuUyeHHbIX BO3MOXHOCTEN NHBaNMUAOB.

OcyuwecTtBnawTca Mepbl No obecnedyeHno MHBanMaam, B TOM YUCAE UCMOSNb3YHOLWNM
Kpecrna-Konackn n cobak-npoBOAHUKOB, YCNOBUIA OOCTYNHOCTU 34aHUs, NOMELLEHUA U YChyr,
BKMOYas:

- ycroBusi Anga 6ecnpenAaTCTBEHHOrO [OCTyna K 34aHMI0 M MOMELLEeHUsM, a Takke
npegocTaBnsseMblM B HUX YCIyram;

- ycnosus anga 6ecnpensTCTBEHHOro NoMb30BaHUA cpecTBaMu CBA3M U MHApopMaLmuy;

- BO3MOXHOCTb CaMOCTOSITENbHOIO MEPEeABMKEHUS MO TEeppuUTOpPUMM, Ha KOTOpPOM
pacnonoxeHbl 06BHEKThI, BXOAA B Takne o6bekTbl 1 BbIXxOA4a U3 HUX, NOCALKU B TPAHCNOPTHOE
CPEeACTBO W BbICaZKN U3 HErO, B TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KOMSICKY;

- COMpPOBOXOEHME MHBaNUAoOB, MMEKLWMX CTOMKME PacCTpPoMCTBa (PYHKUUM 3peHnsa U
CaMOCTOATENBHOIO NepeaBmKeHns, N Oka3aHne MM NOMOLLN B 34aHUN U MOMELLEHUSX;

- Hagnexatlee pasmelleHne obopyaoBaHusa U Hocutenen nHgopmaumm, Heob6xoauMbIX
ana obecnedeHnss 6ecnpensaTCTBEHHOrO OOCTyna MHBANUAOB K 34aHWIO0, MOMELLEHUSM U K
ycrnyram C y4€TOM OrpaHUyYeHun UX XnsHeoesaTenbHOCTH;

- Ay6nnpoBaHue Heo6xoaMMOK ANst UHBANUAOB 3BYKOBOW U 3pUTENbHON MHGOpMaLmK, a
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Takke Hagnucen, 3HaKOB UM WMHOW TEKCTOBOM W rpacuyeckon UHGOopMauumn 3Hakamu,
BbIMOSTHEHHbIMU pefbedHO-ToYeYHbIM WpudToM Bpannga, gonyck cypgonepeBogyuka u
TudnocypaonepeBoaymKa;

- OOMyCcK B 34aHvMe W nomeweHus cobakn-npoBOAHMKA MNpU HanNuuMm LOKYMEHTA,
noaTBepXaatoLlero ee cneuvanbHoe obyvyeHne M BblgaBaemoro no ¢opme n B nopsiake,
KoTopble  onpefensawTcs deaeparnbHbIM OpraHom NCNOSNTHUTENbHOW BNacTu,
OCyLLEeCTBNALWMM (YHKLMM MO BblpaboTke M peanu3auum rocygapCTBEHHOW MOMIUTUKK W
HOPMaTUBHO-MPABOBOMY pPerynMpoBaHuio B cpepe coumnarnbHON 3amTbl HACENeHUs;

- OKa3aHue coTpyagHMKaMun, NpeaoCTaBsoLWMMN YCyry, MOMOLLY MHBaNuaam B NpeogoneHnm
GapbepoB, MeLLaKLLMX NOSTYYEHWIO MU YCIYT HapaBHe C APYTMMU NMLaMMW.

2.14.2. TpeboBaHna B 4actn obecneyeHnss AOCTYMHOCTM ANs MHBANMAOB OObLEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs nMpedocTaBfeHne  MyHUUuMnanbHOW  ycnyru, W  CpPeacTs,
ncrnonb3yemMblX Mpv MNPeaocTaBleHnn MyHUUMNANbLHOW YCryrk, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO perfiaMeHTa, MPUMEHSAITCA K O6bekTam
N cpencTBam, BBeAEHHbIM B 3KCNyaTaumMio Uy npoLweawmnm MogepHN3auUmnio, PEKOHCTPYKLNIO
nocne 1 unonga 2016 roga.

2.15. lNokasaTenn [JOCTYNHOCTM W KavyecTBa MyHUUMMAnbHOW YCyrn, B TOM u4ucne
KONMYeCTBO B3aMMOLENCTBUN 3asiBUTENS C AOSMKHOCTHbIMM NULAMW NpU NpeaocTasfeHnm
MYHULMNANbHOM YCIYrn N X NPOOOIKNTESNTbHOCTL, BO3MOXHOCTb MOMyYeHus nHgopmaumm o
Xoge npefocTtaBfieHMst MyHWUMNanbHOWM YCnyrM, B TOM 4uCre C UCMNONb30BaHUEM
WHOPMALMOHHO-KOMMYHUKAUMOHHBIX TEXHOMNOMMM, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
Nosly4eHns MyHUUMNanbHOMW YCNyrM B MHOFOQYHKUMOHANbHOM UEeHTpe npeaocTaBreHns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YyCryr (B TOM 4ucre B MNOSHOM obbeme), B nobom
TepputTopuanbHOM nogpasgenieHnn opraHa WCNOSHUTENbHO pacnopsaguTensHOro opraHa
MECTHOro camoyrnpaBrieHus, no BbIOOpy 3asBuTeEns (SKCTeppuUTOpUanbHbIA  MPUHLMN),
nocpeacTBOM 3anpoca O MNpedoCTaBNEHUN HECKONbKUX FOCYAapCTBEHHbIX U (Unin)
MYHALMNAMNbHLIX  YCRyr B MHOrOQYHKUMOHAamNbHbIX  LEeHTpax  npegocTaBneHnd
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, NpegycMoTpeHHoro ctatben 15.1 degepanbHoro
3akoHa Ne210-d3 (komnsieKkcHbIN 3anpoc)

2.15.1. lNokasaTenamu 4OCTYMHOCTU NpPeaoCTaBfeHNss MyHMUMNANbHOW YCIYyrn ABNATCS:

pacnosioXXeHHOCTb NMOMELLEHUSA, B KOTOPOM BedeTcHa npueM, Bbldavya AOKYMEHTOB B
30He JOCTYNHOCTUN OBLLECTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXoAMMOro KonmyecTBa CneunanncToB, a Takke NoMeLeHUNn, B KOTOPbIX
OCYLLIeCTBNAETCA NpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawWwen uHdopMaumm o crnocobax, nopsake Uu  cpokax
npegocTaBfieHns MyHUUMNANbLHOM YCNyrn Ha MHAOPMaLMOHHbIX cTeHaax, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNANbHOMO panoHa;

oKasaHwue NomoLLM MHBanNnaam B NpeogoneHnn 6apbepoB, MeLatoLLMX NOy4YeHNo MU
yCrnyr HapasHe C ApYrmMu fiuamu.

2.15.2. lNokasatensmmn kayecTBa npeaocTaBneHnsa MyHUUMNANbHOW yCnyrn ABnaTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobntogeHne cpoka noryyeHus pesynbrtata MyHULMNAanbHOW YCRyru;

3) oTcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLleHNs agMUHUCTPATUBHOIO perfiaMmeHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aUMOAEWNCTBUIA 3aABUTENS C OOMMKHOCTHbIMM nuuamu (6e3 yyeta
KOHCYnbTauun):

B3aumogencteme 3assutens ¢ pabotHukamm OpraHa unn MOL| npu npegoctaBneHmm
MYHULMNANbHOM YCNyrn OCyLECTBSAETCA OAMH pa3 Npu NpeacTaBrneHnm 3aaBreHns Co BCeEMU
Heo6XxoAMMbIMU OOKYMEHTaMMU;

OOMH pa3 B crfy4ae HeoOXOAMMOCTM MNOSlyyeHus pesynbTata npeaocTaBneHns
MyHMUMnaneHon ycnyrm B OpraHe nnu MOL, B hopme ak3emnnsipa 3NeKTPOHHOIo OKYMEHTa
Ha BymaxxHOM HocuTene.


consultantplus://offline/ref=C37E323E51D0ACA4E42A2AF76B36EA6DA7C072A37D304F16B83FC97C67493F682B57C43E42A9BD1BE92E8CB2C13CB9AE385ADEDA3F9E3C84Z7VBI
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MpoAOMKNTENBHOCTL OAHOIO B3aMMOAENCTBUS 3asBUTENSA C LOMMKHOCTHBIMWU NiMuamm
npv NpeaoCcTaBNEHNN MYHULMMNANBLHON YCNYrn He NpeBbilwaeT 15 MUHYT.

3asBuTEnNb BMpaBe OLEHUTb KavyeCTBO MNPEeAOCTaBIEHUS MYHMLMMANbHOW YCRyrn C
NMOMOLLbKD  YCTPOMUCTB MNOABWXHOW  paguoTeneoOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. NHdopmauua o xoge npenocTaBneHus MyHUUUNAnbHOM YCIyrm MOXeT ObiTb
nonyyeHa 3asBuTenem B IM4HOM kabuHeTe Ha EguHom noptane, PecnybnvkaHckom noprarne,
B OpraHe, MOLI.

2.15.4. lNpepocTtaBreHne MyHuUMNanbLHOW ycnyrn ocywectenserca B nwobom MOL, no
BbIOOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (PakTU4YecKoro
NpoXnBaHus (NnpebbiBaHns) Ha Tepputopumn Pecny6nuvku TaTtapcraH no
3KCTEeppUTOpManbHOMy NPUHLMNY.

MyHuuMnansHas ycnyra B CocTaBe KOMMSIEKCHOro 3anpoca He NpeoCcTaBfseTcs.

2.16. Hble TpeboBaHWA, B TOM 4ucrie yduTbiBaloWmMe OCOBEHHOCTU NpeaocTaBreHust
MYHULMMANbHOW  yCryru No  3KCTeppUTOpManbHOMY  MpuHUMNy (B cnyyae, ecnv
MyHMUMNanbHaa ycrnyra npegocTaBnsieTcss MO 9KCTeppuTopuanbHOMY  MnpuHUMNY) U
0COBEeHHOCTN NpeaocTaBNeHNs MyHULMNANbHOM YCyrn B 3N1eKTPOHHOM hopme

2.16.1. MNpun NnpegocTaBNeHNN MyHULMNANBHOWM YCIyrn B 3NEKTPOHHON hopMe 3asiBUTESb
BMnpaee:

1) nony4nTb MHGOPMALMIO O NMopsiaKe M Cpokax NpeaoCTaBNEeHUs MyHULMMNanbHOW
ycnyru, pasmeLleHHyo Ha EanHom noptane, PecnybnvkaHckom noprane;

2) nopaTtb 3asiBfieHne 0 NpeaocTaBNeHNN MyHULMNANbHOW YCAYIN U MHble OKYMEHTHI,
HeobxoaMMble ONs NpefoCTaBMneHMs MyHUUMNAnNbHOW yCnyrin, B TOM 4YMcne AOKYMEHTbl U
MHOPMaUUIO, 3NEKTPOHHbIE 0bpa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBUMM C
nyHKTOM 7.2 4actn 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-03, ¢ ucnonb3oBaHWEM
PecnybnvkaHckoro noprana;

3) nonyunTb cCBedeHWs O XOAe BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUn
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1eKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaocTaBfieHns MyHUUMNanbHON ycnyru;

5) nonyunTb pesynbTaT nNpegocTaBrieHns MyHuUMnanbHOW ycnyrm B copme
3NEKTPOHHOro AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteune (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHUMLMNanbHbIX criyxawux nocpeactsoMm PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHOM CUCTEeMbl, obecnevmnBatoLLEemn
npouecc agocyaebHoro (BHecynebHoro) obxanosaHus peleHnn n genctsun (besgencrasns),
COBEPLUEHHbIX MPU NpefoCTaBeHnn rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyr opraHamu,
NpefoCcTaBnAWNMN  TOCYNAPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYrKM, WX LOMKHOCTHbIMU
nMuamu, rocyaapCcTBEHHbIMU U MyHULMNANbHBIMW CIYXXaLLUMMK;

7) NPONTN aHKeTUpoBaHue (NpeabsBlieHVe 3asiBUTENI0 MNepeyvHs BOMPOCOB U

ncYepnbIBaloLLEero nepeYHsl BapuMaHTOB OTBETOB Ha YKasaHHble BOMPOCHI) B  LENsx
onpeneneHns BapuaHTa rocyapCTBEHHOW yCnyru, npegyCMOTPEHHOro aaMUHUCTPATUBHBIM
pernamMeHToM NpefoCTaBfeHNsi rOCy4apCTBEHHOW YCIyrM, COOTBETCTBYHOLLEro Mpu3Hakam
3asBUTENS;

8) NonyYnTb BapuaHT npegocTaBneHus rocyaapCTBEHHOW ycnyru,
npeaycMOTPEHHOTO aAMUHUCTPATUBHLIM perfnaMeHToOM MpeaoCTaBlieHUs roCyAapCTBEHHOM
yCnyru.

2.16.2. dopmupoBaHMEe 3asiBIeHUSI OCYLLEeCTBNSETCA MNOCPeACTBOM 3anosfiHEeHUs
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoammocTm
AOMNOSTHUTENBHOW NoAAauN 3asBNIEHUS B KAKOW-NMGO nHom dhopme.

2.16.3. Mpwn bopmmnpoBaHumn 3aaBneHnss obecrneunBaeTc:
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1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asiBfIEHUS WU WHbIX [OKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMU OLHOW  3SIEKTPOHHOM
dopmbl  3asiBneHMs npu  obpalweHun 3a ycnyramu, npeanonaralwMMmm  HarnpasrieHue
COBMECTHOIO 3asBfeHUs HECKONbKNMU 3asBUTESNSMU;

3) BO3MOXHOCTb Ne4yatM Ha OymMaxHOM HocuTerie KOMUW SNEKTPOHHOW doopMbl
3asiBreHus;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (hOopMy 3asiBfieHUs] 3HAYEeHUN B
noboM MOMEHT MO XenaHuko Nonb3oBaTend, B TOM Yucrie NpyM BO3HMKHOBEHUM OLLIMOOK BBOAA
1 Bo3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B ANIEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue noneun 3NeKTPoOHHOW (PopMbI 3asiBIIeHNSA 40 Havarna BBoAa CBeaeHUM
3agBuTeNeM C MCNonb3oBaHWEM cBedeHun, pasmeuweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacawuwenucs CBeaeHUn,
OTCYTCTBYHOLLMX B €QUHON cUCTEME naeHTUduKaLmm n ayteHTudmkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNt0OOM M3 3TAnNoB 3anOSfIHEHUS ANEKTPOHHON POPMbI
3asBneHunsa 6e3 noTepu paHee BBeAEHHOW UHpopMaLumu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3adBMEHUSIM B TeYeHue
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3aSIBIEHNAM - B TEYEHUNE HE
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyuwlecTBnsieTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoOHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegeniax yCTaHOBMIEHHOrO B MHOroQyHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3ToM AaThbl.

[ns ocywecTBneHna npeaBapuTenbHOM 3anncu nocpeactsom PecnybrnvkaHckoro
noprtana 3asBuTento Heob6xoaMMo ykasaTb 3anpalumBaeMble CUCTEMOWN AaHHbIE, B TOM YUChE:

GaMnnuio, Msi, 0TY4ECTBO (NPU HaANM4YUK);

HOMep TenegoHa;

aZipec 3ANIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBedeHUNW, KOTOpble CoOOWU 3asBUTENb Npwu
npegBapuTensHON 3anucu, JOKyMeHTaM, NpeAcTaBneHHbIM 3agBuUTenemM npu NM4HOM Npueme,
npegBapuTenbHas 3anncb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noagTeepxaeHwe. B cnyyae, ecnu 3aasBuTenb COOOLWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpasBnseTcsa MHgopmauus o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHneM aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHUM NpeaBapuUTENbHON 3anucy 3aaBuTenb B 0693aTenbHOM Nopsiake
MHOPMUPYETCSH O TOM, YTO NpeaBapuUTernbHasa 3annucb aHHYNMPYeTCs B Criydae ero HesiBkM No
ncTedeHnn 15 MMHYT C Ha3HaYeHHOro BpeMeEHN npmema.

3asBuTenb B nNoboe Bpemsd BrnpaBe O0Tka3aTbCH OT NpeaBapuUTenibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX OEeNCTBUKW, Kpome
NPOXOXOEHUA UOAEHTUMUKALUMM U ayTeHTMdUKaUMMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®depepaunun, ykasaHus LULenu npuvemMa, a Takke
npegocTaBrfieHns cBedeHu, HeobxoouMbiX AN pacyeTa ANUTENBHOCTU BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINOMTHEHUA, B TOM YUCIe 0COGEeHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3NeKTPOHHOU hopMe, a TaKke
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0COOGEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. Onucanve nocnenoBaTenbHOCTH LeNnCTBUIA npw npefocTaBneHun
MYHMLMNANbHOM yCryru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCryrm BKo4aeT B ceba cnegywowme

aZiMUHUCTpaTUBHbIE NpoLenypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTENEM;

3) HanpaBreHMe MeXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl, Yy4acTBywlne B
npegocTaBfieHUM MyHULMNANBbHOW YCIyru;

4) noaroToBKa pesynibTaTta MyHULMNANbLHOW YCryru;

5) Bblgava (HanpaBneHune) 3asBUTENo pedynbTata MyHUUMNanbHOW yCnyru;

6) ucnpaeneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrbTaluumn 3asBUTENIO

3.2.1. OcHOBaHMEM Havana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl SBRAsieTCH
oOpalleHne 3asiBuTensd No BOMpocaM, CBSA3aHHbIM C NPeAoCTaBfIEHMEM MYyHULIMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHOWN Npoueaypbl, ABNSeTCS:

npu obpaileHnn 3aasutens B8 MeL|, — paboTHnk ML,

npu obpaweHnn 3aasutena B OpraH — cneuvanuct oTaena ToproeBnu (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTteno BrpaBe o06paTUTbCA 3a KOHCynbTauuen O Mnopsake U cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHo n no tenedoHy 1M 3neKTPOHHON
nouyre.

PabotHnk MOLL KoHCynbTMpyeT 3asBuTensi, B TOM 4ucne no coctasy, ¢opme
npeacraeBnsaeMon AOOKyMeHTauun v OpyrMm BonpocaMm Ansd MNosiyYeHus MyHuUMnansHou
yCrnyru.

3asBuTenb MOXeT NONy4YnTb UHOpMaUUo O nopsake nNpeaocTaBneHns MyHULMNansHON
ycnyrn Ha ocomumnansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HAaCTOSALLMM MYHKTOM, BbIMNOMHAKOTCS
B AeHb obpalleHnsa 3asasBuTens.

PesynbTatamun BbINOMHEHUS aOMUHUCTPATUBHbLIX Npouenyp SBMSAITCH: KOHCYNbTaums no
coctaBy, hopme npencTaBnseMon JOKyMeHTauun n Apyrum Bonpocam, HeobxoanmbiM aAng
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaButens Bnpase obpatutbca B OpraH no TenedoHy U 3NEKTPOHHOM NnoyTe, a
TaKke NonyyYnTb KOHCynbTaumio Ha PecnybnukaHckom noptane, cante OpraHa o nopsigke u
Cpokax MpeaoCTaBNeHNs MyHULMNAnbHOW Yycnyru, B TOM 4ucne no coctaBy, opme
npeacraBnsseMon AOKYMEHTauuu u ApyruM BONpocam [Afis MOMyvYeHUs MyHUUMnanbHOM
yCnyru.

[OmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHME WUHGOPMUPYET 3aaBUTENS B
cooTBeTCTBUM C TpeboBaHUAMM NyHKTaA 1.3.4 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE NPOLleaypbl, yCTaHaBNMBAEMbl€ HACTOSALLMM NMYHKTOM, BbIMNOMHAKOTCS
B TeYeHUne Tpex pabounx gHen co AHA NOCTynneHus obpalleHms.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp SABNATCA: KOHCYMNbTaumMu no
cocTaBy, hopme npencTaBnseMon AOKyMeHTauun u Apyrmm Bonpocam, HeobxoanmbiM And
NONyYeHNa MyHULMNANbHOW YCIyri.

3.3. MpuHatne " paccMmoTpeHue KOMMrekTa AOKYMEHTOB,
npeacTaBeHHbIX 3asBUTeNemM
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3.3.1. lNprnem OoKyMeHTOB Ans NpefocTaBrneHvus MyHuumnansHon ycnyrn Yyepe3 MOL, nnm
yaaneHHoe paboyee mecto MOLL.

3.3.1.1. B3assutenb (npeacrtaBuTenb 3asButend) obpawaetca B MOL, ¢ 3anpocom o
npefocTaBfieHUM MyHULMMAnsHOMW YCryrn U npeacTtaBfisieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiIMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk ML, BeayLimi npuem 3asBrieHumn:

onpegenseT npeameT obpalleHuns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPoOBOAMT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TPeOOBaHMAM, YKa3aHHbIM B MyHKTe 2.5
aZiMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT 3NeKTPOoHHY dopmy 3assneHna B AIC MOL;

npu npenocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOrO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWeCTBMASeT CKaHMpoBaHWE npeacTaBNeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANUCaHMKE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBrieHHble B 3NIEKTPOHHOW ¢hopme unu
3MEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEeNO0;

BO3BpaLlLlaeT nognucaHHoe 3asiBfieHne 1 opurmHasnbl 6yMaXHbIX JOKYMEHTOB;

BblJaeT 3asiBUTEN0 pacnucky B npuemMe JOKYMEHTOB.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMNONHATCA B A€Hb ObpalleHns 3asaBuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roTOBOE K
OTnpaBKe 3asBfneHne N NnakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk ML HanpaBnsieT nakeT JOKYMEHTOB, NPUHATLIX OT 3aasuTtens B OpraH
B 3N1IEKTPOHHON (bopme (B COCTaBe NakeToOB 3MEKTPOHHLIX AeN) B TeYeHne ogHoro paboyero
OHA Co OHA obpalleHns 3aaBUTens B CTPYKTYpHoe noapasgeneHne MoL.

PesynbTatamu BbINONHEHNA aAMUHUCTPATUBHbIX NpoLeayp ABMASIOTCA: 3asBNeHne 1 nakeT
AOKYMEHTOB (3fIEKTPOHHOE [Aernio), HanpaeneHHble B OpraH, nocpeacTtBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLeNCcTBUS.

3.3.2. lpyuem OOKYMEHTOB AJS1s NpefocTaBfieHNa MyHULMNANbHOW YCyru B 351EKTPOHHON
dopme yepes PecnybnnkaHckuin nopTan.

3.3.2.1. BasButenb Ana nogayn 3asiBNeHUst B 3NEKTPOHHOW opme BbINOMHAET
cnegylowmne OencTeuns:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy IMEKTPOHHOrO 3asiBIIEHUS, BKIOYAKOLWYO cBeeHUs, Heobxoammble
n obazaTenbHble ANs NpegoCTaBneHns MyHULMNAnsHOW YCIyru;

npuKpennseT AOOKYMEHTbl B 3NEeKTPOHHOW opMe unmn  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBrieHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMMEHUss W corflacusi C  YCroBUSIMM U MOPSIAKOM
NpefocTaBfieHNs  MyHUUMNANbHOW YCryrM B OMEeKTPOHHOW c¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noaTBepxgaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NIEKTPOHHOIO 3asBreHNs);

OTNpaBnAeT 3anoflIHEHHOE 3NIEKTPOHHOE 3asiBfeHne (HaxummaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHus);

3MEeKTPOHHOE 3asiBfieHMe MOANMUCbIBAETCA B COOTBETCTBUM C TpeboBaHMsAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomreHne o6 oTnpasBke 3NEKTPOHHOIO 3asBEHNS.
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dopmaTHO-nornyeckasl npoBepka CHHOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSEeTCA
nocne 3anofiHeHNA 3asiBUTENEM KaX4oro 13 nosien anekTpoHHom opmbl 3aasreHns. Npu
BbISIBIIEHUN HEKOPPEKTHO 3anoSIHEHHOrO Monsa 3MEKTPOHHOM (hopMbl 3asiBNIEHUS 3asBUTENb
YBEAOMIISIETCA O XapakTepe BbISIBIEHHON OWMOKM N NOpsiAke ee yCTpaHeHWsa NocpencTBOM
MHAOPMAaLMOHHOIo coobLEHNS HEMOCPEACTBEHHO B 3M1IEKTPOHHOM (hopMe 3asBnEHNUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb ObpaLleHns 3asaBUTENS.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCH: ANIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHue komnnekra 4OoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hauvarna BbIMOSIHEHUS agMUHUCTPATMBHOM npoueaypbl SABNAETCH
NoCTynfeHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMmbix AN npefocTaBlieHus
MYHULMMNANbHOW YCNyru.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOJIHEHNE
aAMWUHUCTPATUBHOW nNpouenypbl SBMASETCA cheunanuct oThena ToproeBnu (panee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. [Io/mKHOCTHOE N0, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, B Cnyyae obpalleHns
3aaButensa c 3agsneHmem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTL 3asBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAAOLWENO JOKYMEHTHI,

NPoOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TPEOOBaHMSAM, YKa3aHHbIM B MyHKTE 2.5
aAMWUHUCTPATUBHOIO perfiamMeHTa, NPOBEPKY COOTBETCTBUSA NPEACTaBSIEHHbLIX OOKYMEHTOB
YCTaHOBJEHHbIM TpeboBaHMAM (Haanexaiiee oopmreHne Konum JOKYMEHTOB, OTCYTCTBUE
B [AOKyMEHTax MoAYUCTOK, MPUMNCOK, 3a4YEepPKHYTbIX CIIOB W MWHbIX HE OroBOPEHHbIX
ncnpasneHun);

3anonHsaeT 3NEKTPOHHYIO dopmy 3asABneHuns B aBTOMaTM3NPOBAHHOMN
WH(OPMALUMOHHON cuUCTeMe, npeAHasHayYeHHOW [ONnA  OKa3aHMs T[oCyOapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YyKasaHHbIX B MyHKTe 2.5 agMWHUCTPATMBHOrO
pernameHTa Ha OyMaXHOM HOCUTEene, OCYLECTBMASET CKaHMpOBaHWE npeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNEHME;

nepegaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHusa ckaHupyeT NoAnMCaHHOe 3asBEHME;

3arpyxaet B aBTOMaTU3NPOBAHHYD WHOPMALMOHHYID CUCTEMY, NpefHas3Ha4YeHHYo
ANS OKasaHUs rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbI, NpeaCcTaBeHHbIe B
3NIEKTPOHHOM (hopMeE NNKN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMmpyeT
3EKTPOHHOE OEeno;

BO3BpalLlaeT MnoAMMCaHHOEe 3asiBfieHMe W OpurnHanbl OyMaXKHbIX [OOKYMEHTOB
3a9BUTENIO;

BblOAEeT 3asiBUTENIO pacnuncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHOBaHWI Ansi OTkasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMIISAET 3aABUTENS O HANN4YMM NPEnsaTCTBUNA OIS
npuemMa 3asiBreHu1s 1 BO3BpallaeT eMy JOKYMEHTbI C 0O bACHEHMEM COOEPXKaHMS BbISIBIIEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, NOCSie NOoCTynneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npucBamMBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMM C HOMEHKMNATypOW AeNn u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3y4yaeT NOCTYNUBLUME SNEKTPOHHbIE Aena, B TOM Yncre NpUIioXXeHHble 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hOpME 1 3NEKTPOHHLIE 00pa3sbl JOKYMEHTOB;
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npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbIX 06Pa30B AOKYMEHTOB;

npoBepsieT cobngeHne yYCrnoBUM OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpencTteomM obpaileHunsa Kk EauHomy noptany (B cnyyae, ecnu 3assutenem npeacTaBneHbl
3IIEKTPOHHbIE JOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanMUUMPOBAHHOW 3S1EKTPOHHOM
noanucelo).

Mpn HanMuMM OCHOBaHWK, MPEeAYCMOTPEHHbLIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHns MyHULMNanbHOM yCnyru.

B cnyyae, ecnum B pesynbTate MNPOBEPKN YCUIEHHOM KBanuduumMpoBaHHOM
3IEKTPOHHOM NOANUCU BbIABIEHO HecobrogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, NPOEKT
pelweHns 0b oTKase JOMMKeH coaepxaTtb NyHKTbl cTaTbk 11 ®efepansHoro 3akoHa Ne 63-93,
KOTOpble NOCMYXWUIN OCHOBaHWEM LK ero NPUHATUS.

MpoekT peweHnss 06 oTKaze B nNpuemMe [OOKYMEHTOB, HeobXoguMbliX Ans
npefoCcTaBfieHNUss MyHULMNANbHOW YCNyru, C ykasaHMeM MNpuyYMH OTKasa (B crydae, ecnv
OCHOBaHWA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN nNpeaocTaBreHus
MYHULMMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEeM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHGOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeAeHWn), KOTopble He
npeacTaBneHbl, CoaepKaT HeJOCTOBEPHbIE U (MNM) NPOTUBOPEYMBBIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHWIW), HanpaBnsieTCA Ha corfacoBaHne B
YCTaHOBJIEHHOM MOpPsiAKE NOCPELCTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTta peweHuns o6 oTkase B npueme JOKYMEHTOB, HEOOXo4MMBbIX AS1S
npegocTaBfieHNs MyHULMNANbHOM YCIyrn, OCYLLEeCTBNSEeTCS B NOpsiake, NpegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfnameHTa.

B cnyyae oTcytcTBMA OCHOBaHMW AnNg oOTkasa B NpueMe  OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMeHTa, AOMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Te4eHne ogHoro paboyero AHSA CO AHSA NOCTYNNEeHNs
3aaBneHus, HanpaBnaeT 3asBUTENO, YKasaHHbIM B 3asiBNeHun cnocobom, yBegoMMeHne o
NOCTYNMEHNN 3asBIieHUs, coaepXallee BXOAALMUN perncTpaumMoOHHbIN HOMEpP 3asiBNeHus,
AaTy nonyyeHusa 3asiBfieHUs, nepeyeHb HauMeHoBaHW (PannoB, NPEeACTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NonyyYyeHnsa pesynbtata MyHUUUNansHOM YCIyru.

3.3.3.4. icnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.3.3.1, 3.3.3.3 agMUHUCTPaTMBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
pexmme C  UCMONb3oBaHWEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBbI,
npegHasHa4YeHHOW A8 okasaHUs rocy4apCTBEHHbIX U MyHMLMMANbHbIX YCNYT.

3.3.3.5. AOMUHMCTpaTMBHbIE  npoueaypbl, yCTaHaBnuBaemble  nyHKTom  3.3.3
aAMWHUCTPATUBHOIO perfiaMeHTa, BbIMOSTHAITCA B TeYeHue oAHoro paboyero AHS CO AHSA
NOCTYNMEHNS 3asBNEHNS HA PacCMOTPEHME.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHBIX Npoueayp SABNAITCA: NPUHATBIA Ha
paccMOTpeHNE KOMMNSIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBeHns MyHULMNAanbHON YCyrin.

3.4. HanpaeneHne MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylllMe B
npegocTaBfieHNn MyHULMNANbHON YCNyru
3.4.1. OcHoBaHMeM Hauvana BbINOMIHEHMS aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
nonyyYyeHme [JOSMKHOCTHBIM nUUoM  (paboTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHWE
aAMVHUCTPATUBHOM MnpoLeaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMVHUCTPATUBHOM npouenypbl, SBNSETCA cneuywanuct oThaena Toproenu (ganee -
AOJMPKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfieHNe MeXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocoB, dQopmMupyeT U HarnpaBndeT B 3MeKTPOHHOW dopMe MNocpeacTBOM CUCTEMBI
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MEXBELOMCTBEHHOIO 3NIEKTPOHHOIO  B3auMoAencTBua (Npy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — UHbIMW cnocobamu) 3anpocbl 0 NPeOCTaBEHNN OAOKYMEHTOB U CBEAEHWUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBIMBaEeMble  HACTOSLMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA PaCCMOTPEHKE.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPOLEeaYyp SABMAKTCS: HanpaBneHHbIe
B OpraHbl BNactu u (Mnun) NnoaBe4OMCTBEHHbIE OpraHam BflacTy OpraHn3aunmn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAaHHbIX HA OCHOBAHUKN 3anpoCoB, MOCTYMNUBLLMX Yepes
CUCTEMY  MEXBEOOMCTBEHHOINO  9fIEKTPOHHOMO  B3aMMOLEWCTBUS,  NPeAoCTaBnsoT
3anpalumBaeMble AOKYMEHTbI (MHOPMALMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYyMeHTa 1 (unn) uHdopmMauun, HeobxoauMbIX ANA NpefocTaBeHus MyHUUMnanbHOn
ycnyru (nanee — ysegomrieHme ob otkase).

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU AHEN CO AHS MOCTYNNEeHUs MeXBeLOMCTBEHHOro 3arnpoca B
opraH unu opraHusauuio, NnpegocTaBnavowmne AOKYMEHT U MHGOPMaLMIO, eCNN UHbIE CPOKM
noaroToBKM W HanpaBneHUs OTBeTa Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
deaepanbHbIMM 3aKoHaMK1, NpaBoBbIMU akTamu [paButenbctBa Poccuinckon ®egepaumm v
NPUHATLIMW B COOTBETCTBUM C heaeparbHbIMM 3aKOHaMN HOPMaTUBHBIMW MPaBOBbLIMU aKTaMu
Pecnybnukn TatapcraH.

Pesynbtatamn BbINONMHEHUS A4MWHUCTPATUMBHLIX MpoOLeayp SBMSKTCA: OOKYMEHTbI
(cBegenunst), Heobxoaumble Ons  NpPefoCTaBfeHUss  MyHuuuMnanbHOW — ycnyru, nmbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
HanpaBrieHne MeXBEeAOMCTBEHHbIX 3aMpOCOB.

3.4.4. [JOmMKHOCTHOE 5uUO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeAOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUA  OOKYMEHTbl  (cBedeHus)), Heobxooumble  AnNd  nNpefocTaBrieHus
MyHUUMNaneHoM ycnyru, nnbo ysegomneHne o6 otkase nNpu OTCYTCTBUM LOKYMEHTa u (1Unn)
nHopmauum;

NpyW HanMyun OCHOBaHWW, MPeadyCMOTPEHHbIX NyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

lMpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobXxoauMblX [AOns
npefocTaBfieHNs MyHULMNAaNbHOW yCnyrn, C ykasaHuMeM MpUYnH oTKasa (B crydae, ecnuv
OCHOBaHWA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoguMbIX [Anis npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHW K Takum
AOKYMEeHTaM, OCHOBaHWS [Afs OTka3a B [MpueMe [OOKYMEHTOB [JOSPKHbl cofepXaTtb
WHOPMALUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHopmaumn, CBeAEHWN), KOTOpble He
npeacTasrieHbl, cogepxaT HeAOCTOBEpPHbIE 1 (MNN) NPOTUBOPEYUBLIE CBEAEHUS, OPOPMIEHDI
C HapyleHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnaeTCA Ha CcorflacoBaHue B
yCTaHOBMNEHHOM NopsiaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peLweHuns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXO4MMbIX ANs
npegocTaBfieHns MyHUUUNANbLHOM YCNyru, OCyLecTBRsSeTcs B nopsaake, npegyCMoTpeHHOM
NYHKTOM 3.5.3 aAMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NOMYy4YeHUs CBEAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOMHEHUA A4MWHUCTPATUBHBIX Npouenyp SABAATCA: AOKYMEHThI
(cBegeHus), HeobxogmMmble ONsi NPEOCTaBMEHUA MyHULMNANBLHOW YCAYrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeobxoauMbIX ANS NpefoCTaBfeHUs MyHUuMnanbHOM
yCnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMWUHUCTPATUBHOINO
pernamMeHTa, Nnpyv HanMyum TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMATUYECKOM
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pexmmMe C  UCMONb3OBaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM NS OKa3aHWsA rocyAapCTBEHHbIX N MyHULMMAnNbHbIX YCIyr, B TOM Y1Che C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcMmarbHbI CPOK BbIMNOMIHEHUS aOMWHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO perfnameHTa, coctaBngeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTaTta MyHULMNANLHOW YCyrn

3.5.1. OcHoBaHveM Ha4vana BbINOSIHEHUS aAMWHUCTPATUBHOW npoueaypbl SBNsieTcs
NocTynfieHne OT A0SPKHOCTHOrO Nnua, OTBETCTBEHHOMO 3a HanpaBfieHne MeXBe4OMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHuin), HeobXxoauMbIX ANa npeaocTaBneHns MyHUUMnansHOM
ycnyru.

[OMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbLIM 3a BbIMNOMIHEHWE AAMUHUCTPATMBHOWN
npoueaypbl, SBMASETCA chneuvanuct oTaena TOproBnu (Janee - A0SMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NoAroTOBKY pe3ynbTaTta NpegocTaBNeHnUss MyHULMNANbsHOM yCnyru).

3.5.2. [JOmMKHOCTHOE NNUO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTa npefocTaBreHnd
MYHULMNANbHOW YCNYru:

paccmatpmBaeT COPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblx AN
npeaocTaBfeHns MyHUUUNANbHOW YCAyr;

npv BbISBNIEHUM OCHOBAHWIM ANl OTKa3a B NMpeaoCcTaBlEHMM MYHULMNANbLHOMN YCRyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfnamMeHTa, NnoarotaBnNuMBaeT MNPOEKT
pelweHns ob oTkase B NpeaocTaBneHnn MyHULUNanbHOW yCnyru;

B Clnyvyae OTCYTCTBMSI OCHOBaHWM ANsi OTKasa B NPeaoCcTaBfiEHUN MyHULUNAaNbHOW
yCnyru, nNpeaycMOTPEHHbIX MyHKTOM 2.8.2 aAMUMHUCTPATUBHOIO pernameHTta, no umuTtoram
PacCMOTPEHUSI AOKYMEHTOB, HEODXOAMMbIX ANS NPeAoCTaBMEHUs MyHULMNANbHOW YCNyru,
nogrotaBnMBaeT MNPOEKT pesynbTata MpedoCTaBfeHUd  MyHUUMNAnbHOW  ycnyrn B
cooTBeTCTBUM ¢ nognyHkTamu 1 — 3 nyHkTa 2.3.1 agMMHUCTPATMBHOIO pernamMmeHTa;

HanpaeBnseT NOAroTOBIIEHHbIN MPOEKT pesynbTaTa NpPeaocTaBneHns MyHULUNAanNbHOW
yCryru Ha cornacoBaHue B YCTAHOBSIEHHOM Mnopsigke nocpencTBOM CUCTEMbI ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOMHAIOTCA B TeYeHne ABYX paboumnx gHen.

Peaynbtatamu BbINOSHEHUST AOMMHUCTPATUBHBIX Mpoueadyp SABNSATCA:  MPOEKT
peweHuns 06 oTkase B NpeaoCcTaBneHNn MyHULMNANbHOM YCIyrn, NPOEKT peLLeHns O Bblaadve
paspelleHns Ha NpaBO OpraHM3auun PO3HMYHOMO PbIHKA, MPOEKT peLleHns O NpoasieHumn
paspelleHMss Ha npaBO OpraHM3auun pPO3HUYHOIO  PblHKA, MNPOEKT peLlleHust O
nepeogopMneHnn paspeLleHnsi Ha NPaBo OpraHn3aunm PO3HNYHOIO pPbiHKA.

3.5.3. CornacoBaHne 1 nognucaHnWe npoekTa pesynbTata nNpeaocTaBneHus
MYHUUUNANbHON ycrnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBNAETCHA PyKOBOAUTENEM
CTPYKTYPHOrO noapasneneHuns, OTBETCTBEHHOMO 3a NOAroTOBKY peaynbTarta MyHULUNanbHON
ycnyrun, 3amectutenem PykoBoguTtensa OpraHa, Pykosogutenem OpraHa.

lMoaroTtoBneHHblE MPOEKTbl AOKYMEHTOB, MMEKWLLIME 3amMedaHus, BO3BpaLlalTcAa Ha
nopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pe3ynbTaTa MyHuMUunaneHom ycnyru. lNocne
YyCTPaHEHNS 3aMeYaHu NPOEKTbl JOKYMEHTOB MOBTOPHO NepefarTcsa AN cornacoBaHuda m
noanucaHus.

PykoBogntens OpraHa npu pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnogeHne agMMHUCTPATUBHOIO pernaMmeHTa LOSMKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbIMOMHEHNSA aAMUHUCTPATUBHbIX NpoLeayp, MX NMocrengoBaTefibHOCTU U MOMHOTHI,
HanMuMs COornacoBaHM  YMOMMHOMOYEHHbLIX AOIMKHOCTHbIX JNimy OpraHa B cucteme
3MIEKTPOHHOrO AOKYMEHTOOB0opOTA.

B cnyvyae BbISIBNEHMS HApyLUEHWUN B YaCTW CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nNoOcneaoBaTenbHOCTU W MONHOTbl PykoBoautens OpraHa wHUUMUPYET
npuBrnevYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUMX HApPYLUEHUs, B COOTBETCTBMN C MYHKTOM
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4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCSA B TEYEHUe ABYX paboymnx gHEN.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABNSATCA: peweHne ob
OoTKase B npMemMe JOKYMEHTOB HEOOXOANMbIX AN NpeAoCcTaBneHnss MyHULUNAanbHOW yCnyru,
peweHne o6 OTkase B NpeaoCcTaBfieHMM MYyHUUMNAnNbHOWM YCIyrn, pelleHve O Bblgade
paspeLleHunst Ha NpaBo opraHM3aunn PO3HNYHOIO PbIHKA, peLleHne O NPOANEHNN paspeLleHns
Ha MpaBO OpraHu3auMM PO3HUYHOrO PblHKa, pelleHne o rnepeodopmeHnn paspeLleHns Ha
npaBo OpraHM3aumm PO3HUYHOTO PbIHKA.

3.5.4. NcnonHeHne npoueayp, ykasaHHbix B nyHktax 3.5.2, 3.5.3. agMUHMCTPaTUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYEeCKOM
pexuMe C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  UHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM A4S OKa3aHUs roCyAapCTBEHHbIX U MyHULMNASbHbIX YCIYT.

MakcumanbHbI CPOK BbIMONTHEHUS aAMUHUCTPATUBHbLIX Npoueayp, YKa3aHHbIX B MyHKTe
3.5. agMMHNCTPAaTUBHOIO perfnamMeHTa, COCTaBnseT YeTbipe paboumx gHs.

3.6. Bolgaya (HanpaBneHue) 3agaBuUTenNto pesynbtata MyHULMNansHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS AaAMUHUCTPATUBHOW npoueaypbl SBAsieTCs
nosiyyeHne AOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME ALMWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLErO NpeaocTaBNeHne MyHULMNANbHOM YCyru.

HOMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOSIHEHME  aOMUHUCTPATUBHOM
npouegypbl, SABNSETCA Ccneunanuct otgena Toprosnu (ganee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE L0, OTBETCTBEHHOE 3a Bblgady (HanpaBreHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHUE CBedeHUN O pesynbTaTe npefocTaBrneHns
MYHULMNANbHOM YyCnyrm B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA OKas3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBuTensa (ero npeacrasuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUMU, O
pesynbTate nNpeaocTaBfieHUs MYHUUMNANbHOW YCAyrm U O BO3MOXHOCTU  MOSyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrn B Oprade nnv 8 MOL.

McnonHeHne npouenyp npu HanMynm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM peXnmMe C MWCNonb3oBaHMEM aBTOMAaTU3NPOBAHHOW WHGOPMALIMOHHOW
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSMHAKTCA B TeYeHWe oJHoro paboyero AHA CO AOHA NOANMUCAHUA OOKYMEeHTa,
ABNAIOLWEroca pesynbTaTtoM NpefoCTaBNeHUa MyHULMNanbHOW YCyru, YNOSHOMOYEHHbIM
JOMKHOCTHbIM nuuoM Oprana (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp ABMASKTCA: pasMelleHne
cBefleHu O pesynbTaTte NpefoCTaBfieHUs MyHULMNANbHOW ycrnyrm B MHGOPMAaLMOHHbIX
cucTemax, m3BelleHue 3asBuTens (ero npeacraBuTens) O pesynbTarte npefoctaBfieHUs
MYHULMNANbHOM yCrnyrm n cnocobax ero nonyveHus.

3.6.3. lNopsagok Bblgadun (HanpasreHusl) pesynbTata NpPeaoCcTaBfeHUss MyHUUMNANbHOM
yCnyru:

3.6.3.1. lMpwn obpaweHnn 3asBuTens 3a pesynbTatoMm MyHuumnanbHon ycnyrm B MOLL,
paboTHk MOL| BbigaeT 3asBuTento pesynbTaT MyHUUMNansHOM ycnyrn B oopme ak3emnnspa
9NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocutene. Mo TpeboBaHuio 3asBUTENs BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXXHOM HocuTerne emy npefocTaBnsieTcs
9K3eMnNAp ANEKTPOHHOro JOKYMEHTa NyTeM ero 3anmcu Ha CbeMHbIV HOCUTENb MHOPMaLUK
UNU HanpaefeHUsl AK3EMMsipa 3NEKTPOHHOrO0 AOKYMEHTa Mo 3fEKTPOHHOW noyTe B agpec
3aasutens. [pu 3anncu Ha CbeMHbIN HOCUTENb MHAOPMALMK UM HanpaBfieHUn aKk3emnnspa
3IIeKTPOHHOIO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH 3K3eMNnnsp SNeKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene, no 9fEKTPOHHOW MoYTe MAEHTUYHOCTb TaKoro
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3K3eMnNnisipa dNeKTPOHHOIO AOKYMEHTa 3K3eMNsapy 3NeKTPOHHOro AOKYMeHTa Ha 6yMakHOM
HocuTene 3aBepsieTcs YMNONIHOMOYEHHbIM COTPYOHMKOM C WUCMOfb30BaHMEM YCUIEHHOW
KBanuuumMpoBaHHOW 31EKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpPSAKe O4YepefHOCTW, B [AeHb nNpubbiTMA 3asBuUTENs B CPOKMW,
YCTaHOBIEHHbIE perfnameHToM paboTsl ML,

Pesynbtatamn BbINOMHEHUA aA4MUHUCTPATUBHBLIX MNpoueayp SABNSATCA: dukcauuns
dakTa Bblgauu pesynstarta npegocrasneHus MyHuumnansHon yenyrn B AUC MOLL, pesynbTar
npeaocTaBfeHns MyHULMNAanNnbHOW YCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpun obpalieHnn 3asBuTens 3a pesynbTaToOM MyHUUMNANbLHOW Yycnyrn 4vepes
PecnybnukaHckuii nopTan 3asBUTEN0 B JMYHbIA KabOMHET aBTOMAaTU4YeCKU HanpaBnsieTcs
9NEeKTPOHHbIN ~ 0bpa3  [OOKyMeHTa, SBNALWEroca  pesynbTatoMm  npefocTaBreHus
MYHULMNANbHOM YCNyru, MNOAMUCaHHLIA YCUITEHHOW KBanuguuMpOBaHHOW 3MNEKTPOHHON
nognNUCbo YNOSTHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSALWMM  MYHKTOM,
BbIMNONHSAKTCA B eHb NOANUCAHNA OOKYMEHTa, NOATBEPXKAAOLWEro npegocrtasneHune (0Tkas B
npegocTaBfieHUM) MyHULMNANIbHOW YCyru, YNOAHOMOYEHHbIM OOSMKHOCTHBIM nnuyoM OpraHa
(OpraHom).

PesynbTatammn BbINONHEHUS aAMUHUCTPATMBHBIX NPOLEeayp SBMSOTCA: HanpaBreHme
(npepocTaBneHne) ¢ ucnonb3oBaHmeM PecnybnukaHckoro noprana 3asiBUTENIO AOKYMEHTa,
noaTeepXgatoLllero npegoctaBfieHMe MyHuUMnanbHOW ycryrn (B TOM 4ucrie oOTkas B
npegoCTaBfiEHUM MyHULMNANTBHON YCIyrn).

3.6.3.3. lNpun obpalleHnn 3aaBuTens 3a pesynbTaToM MyHUUMnansHon ycnyrn B OpraH,
AOIMKHOCTHOE NUUO, OTBETCTBEHHOE 3a Bbigady (HanpaBneHue) [OOKYMEHTOB, BbldaeT
3aaBUTENIO pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuio 3asBUTENA BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
3K3eMNNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIA HOCUTENb MHOPMaLUK
UNW HanpaefeHUs dK3eMMnspa 3NEeKTPOHHOro AOKYMEHTa Mo 3NEKTPOHHOW noyTe B agpec
3aaBuTens.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNATCA B Nopsgke ovyepeHOCTU, B AeHb NpuObITUSA 3asBUTENs B COOTBETCTBUM C
MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pes3ynbTaTom BbINONHEHUS aMUHUCTPATMBHBIX Npouenyp SBAsoTCA: oukcauns dpakra
Bbldaun pesynbTata NpeaocTaBfneHuss MyHUUMNanbHOW YCryrM B aBTOMaTU3MPOBAHHOM
WH(OPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONnA  OKa3aHMS T[oCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.7. cnpaBneHne TeXHNYECKNX OLLIMBOK
3.7.1. B cnyyae oGHapyXeHuUsi TEXHUYECKOW OLMOKM B [JOKYMEHTE, SABNSAOLLEMCH
pes3ynbTaTtoM MyHULMNANbHOM YCnyru, 3asasutenb HanpasnaeT B OpraH:

3asBrneHne o6 ncrnpaBneHnn TeXHMYECKON ownodkm (NnpunoxeHune Ne 7 Kk HacTodLemy
agMWHUCTPATUBHOMY perfiaMeHTy);

OOKYMEHT, BblAAHHbINA 3a8BUTENIO KaK pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMEIoLME IopUandecKkyo cuny, CBUOETENbCTBYIOLWME O HanuMyum
TEXHUYECKON OLLUNBKMN.

3aaBneHne 00 wucnpaBneHMM TEXHUYECKOM OLMOKM B CBEAEHUNAX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEMCa pe3ynbTaTtoM MyHULMNAnbHOW ycrnyri, nogaetcs 3asiBUTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEeM) MOYTOBbIM  OTNpaBfieHnemM (B TOM 4Yucne C
NCNonb30BaHNEM 3NEKTPOHHOWM NOYThI), NMB0 Yepead PecnybnukaHckuin noptan nnun MoLl.

3.7.2. [JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBAAET Npuem
3aaBneHna o6 ucnpaBneHuM TEXHUYECKOM OwWunbKM, perucTpupyeT 3asiBfieHne C



23

NPUITOXEHHBIMU AOKYMEHTaMu U nepefaeT UX AOSDKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TEYEHMEe O4HOro paboyvero aHs ¢ Aatbl perucrTpaumm 3asBneHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Mpoueayp ABNAKTCA: NPUHATOE U
3aperncTpMpoBaHHoOe 3asiBfieHMe, HanpaBSfieHHOEe Ha pacCMOTpeHue OOSMKHOCTHOMY fivuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccMaTtpuBaeT
AOKYMEHTbI U B LEenaxX BHECEHWA WUCMpaBreHUn B JOKYMEHT, SBMSKOLWMACA pes3ynbTaToMm
npefocTaBfieHNUss MyHULMNANbLHOW YCNyru, OCyLecTBNseT npoueaypbl, NpegyCMOTPEeHHbIe
nyHktom 3.5 agMUMHUCTPaATMBHOIO perfiameHTa, W BblgaeT WUCMpPaBfeHHbIN  OOKYMEHT
3asBuTento (YNoNIHOMOYEHHOMY MNPEeACTaBUTESNO) JIMYHO MO pPOCMUCb C U3BATUMEM Y
3asBuTend (ynorHOMOYEHHOro npeacTtaBuUTend) opurMHana AOoKyMeHTa, B KOTOPOM
COOEepXUTCA TexHumyeckass owubka, wnu HanpaeBndeT B agpec 3asiBUTenst MoYToBbIM
oTnpasneHneM (NOCPeAcCTBOM 3SNEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana AOKyMeEHTa, B KOTOPOM COLEPXKUTCS
TexHu4yeckas owwmnbka.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbINOSHAKTCA B TeYeHue AByX pabounx gHen nocne obHapyXeHNa TEXHUYECKON OLNOKM Unn
nosily4eHns ot Ndoro 3anHTepecoBaHHOroO Nnua 3asiBNeHns 0 JONYLLEHHOW OLWnOKe.

PesynbTatamu BbINOMAHEHUA agMWHUCTPATMBHBIX MNpoueayp SBASKOTCA: BblAaHHbIV
(HanpaBnNeHHbIN) 3a8BUTENIO JOKYMEHT.

4. Mopsaok u (hopMbl KOHTPONSA 3a NpeAoCTaBrIieHUEM MyHULMNANbLHOM yCIyru

4.1. NopsgoK OCyLLeCTBMEHUA TeKyLero KOHTPONs 3a cobngeHueM U UCMNONHEHNEM
OTBETCTBEHHbIMWU AOSMKHOCTHLIMU NML @MU NOSNOXEHUN aAMWHUCTPATUBHOIO perrnameHTa u
WHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBAKLLMX TpeboBaHUA K NpefoCcTaBreHuo
MYHULMNANbHOM YCIyru, a Takke NpUHATUEM UMW PeLLEHNI

KoHTponb 3a MOMHOTOM M KayecTBOM nNpefocTaBNeHnd MyHULUNanbHOW YCIyru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEHWe HapyLleHWn npaeB 3asiBUTEnen, npoBeaeHue
npoBepok cobnogeHna npoueayp NpeaocTaBneHns MyHUUMNanbHOW yCcryrn, nogroToBKY
pelueHn Ha aencTBus (be3gencTBme) OMKHOCTHLIX ML, OpraHa MecTHOro camoyrnpaBSieHNs.

dopmamn KOHTponsa 3a cobnogeHnemM UCNOMHEHUS agMUHUCTPATUMBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka W corracoBaHMe [MPOEKTOB [OOKYMEHTOB MO NpedoCTaBfeHUto
MYHULMNANbHOM YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NMoOpsaKe NPOBEPKUN BEAEeHUS Oeronpon3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSbHbIX MPOBEPOK COBMoaeHNs
npouenyp npegocTaBneHns MyHULUNAansHON yCnyru.

B uensax Tekywero KOHTPOSS UCMNONb3YTCA CBEAEHUS, UMEOLMNECS B 3NEKTPOHHON
Ga3e [JaHHbIX, cnyxebHas KoOppecnoHOeHUMs, YCTHas W NUCbMEHHas WHgopmauus
AOIMPKHOCTHbIX UL, OCYLLECTBASOLLMX BbINOSIHEHWE afMUHUCTPATUBHbIX NPOoLeayp, XXypHarbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U ApYrMe CBEAEHNS.

[lna ocylwecTBneHnst KOHTpPONSA 3a COoBepLleHMEM OEeWUCTBUMA Mpu NpeaocTaBrieHumn
MYHULMNANBbHOMW  YCRyr W NPUHATAM  PELLUEHUN PYKOBOOUTEN OpraHa MeCTHOro
camoynpaBfeHna  NpeacTaBnsloTCas  ChApaBkM O  pe3ynbTaTax  npegocTaBfeHud
MYHULMNANbHOW YCIyru.

O cnyyasgx M npuyMHax HapylleHUsi CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUs
afMVHUCTPATUBHbLIX  Mpouedyp  AOSDKHOCTHble  nvua  HeMedneHHO  MHOopMUpyoT
pyKOBOAUTENA  OpraHa, MpefoCTaBndalWero  MyHMUMNanbHYKO  ycriyry, a Takke
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HapPYLUEHUN.
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TeKyLwnin KOHTPOIb 3a cobniogeHneM NocneaoBaTeNbHOCTU AENCTBUN, onpeaeneHHbIX
agMUHUCTPATUBHBIMKM  NpoueaypaMn N0 NPefoCTaBfEHUIO  MYHUUMNANbHOW  yCnyru,
OCYLLECTBNAETCA 3aMeCTUTENEeM PpYKOBOAUTENS oOpraHa MeCTHOro CcaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NpPefoCTaBfEHU0 MYHULMNANbHOW YCAyru,
Ha4anbHMKOM OTAena, OCYLECTBNAKOLWEro opraHu3auuio paboTbl MO NpeaocTaBEHNIo
MYHULMNANbHOW YCIyIw.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNALWMX  TeKyLnin KOHTPOnb,
yCTaHaBNMBAETCA MOMOXEHUSIMAU O CTPYKTYPHbIX MOAPa3fdeneHnsax opraHa MecTHOro
camoynpaBneHnsa N AOMKHOCTHbIMU perfiaMeHTamum.

4.2. Mopagok M NepuogMyYHOCTb OCYLLECTBIIEHUS MMNAHOBLIX M BHEMSAHOBLIX NPOBEPOK
MONHOTbI MU KayecTBa NPefoCTaBfEHUS MyHULMNANbHOW YCnyrn, B TOM 4Yucrie NOPSiAoK U
OpMbI KOHTPOSA 3@ NOSTHOTON U Ka4EeCTBOM NPeaoCTaBneHns MyHULMNANbHON YCIyru

4.2.1. KoHTponb 3a MOMHOTOWN W Ka4eCTBOM MpeaocTaBfeHns MYHULMMAnsHOW YCnyru
ocyLlecTBngeTcs B popmMax:

1) npoBefeHnsi NPOBEPOK;

2) paccmoTpeHusa xanob 3aasutenen Ha genctena (6esgencreme) OpraHa, a Takke ux
AOIMKHOCTHbIX NL, MyHULMNANbHbIX CRYyXXaLUnX.

4.2.2. B uensix OCyLEeCTBIEHMS KOHTPONsi 3a MOMHOTOW M Ka4yeCTBOM MNpeaoCTaBlEeHuUs
MYHULMNANbHOM YCNyrM nNpoBOAATCA MNNaHOBble W BHENnaHoBble NpoBepku. [lopsagok u
NnepmoanYHOCTb OCYLLECTBIIEHUSA MNMAHOBLIX MPOBEPOK yCTaHaBNMBAETCHA MNfiaHOM paboTbl
Oprana. [lpy npoBepke MOryT paccMmaTpMBaTbCs BCE BOMPOCHLI, CBSI3aHHbIE C
npegocTaBfeHnemM MyHUUMNanbHOW ycrnyrin (KOMMSEKCHbIE MPOBEPKM), UMM  OTAENbHbIN
BOMpPOC, CBSA3aHHbLIN C NpeAoCTaBNeHNEM MYHULMNANBHOM yCnyrn (TeMaTtuyeckmue npoBepKN).
lMpoBepka Takke MOXeT NPOBOAUTBLCS MO KOHKPETHOM Xanobe 3asButens.

4.2.3. BHennaHoBble NPOBEPKM MPOBOAATCA B CBA3W C MPOBEPKOM YCTPAHEHUS paHee
BbISIBfIEHHbIX HapylleHWA aAMWHUCTPATUBHOIO perfiameHTa, a TaKkke B cryyae nonyyeHus
Xanob 3asButenen Ha pgencteusa (6esgenctene) OpraHa, a Takke MX LOSMKHOCTHbLIX Nnu,
MYHULMNANbHbIX CRy>XaLuunX.

4.2.4. PesynbTaTbl MPOBEPKM OCOPMIAITCA B BUAE akra MNPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBMIEHHbIE HEAOCTATKN U NPEANOXKEHUSA MO UX YCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb AOSMPKHOCTHbLIX MWL, OpraHa, NpefoCTaBnsalowWwero MyHULmMnanbHy
ycnyry, 3a pelleHnsa n gencrteua (besgencreme), npuHMMaemble (OCyLLEeCTBNSIEMbIE) MU B
Xo4e npefocTaBneHnsa MyHUUMNanbHON ycnyru

Mo pesynbTaTtaM MpOBEeOEHHbIX NMPOBEPOK B Cllyyae BbISIBIIEHUS HapyLUeHWW Mnpas
3aaBUTENEN BUHOBHbIE NUUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHoaaTenbcTBOM Poccunckon degepaunn.

PykoBoantenb opraHa MeCTHOrO camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOE PacCMOTpPEHNe 3asBreHUN.

PykoBoantenb (3amectuTenb pPyKoBOAUTENS) CTPYKTYPHOro noAapasaeneHnsa opraHa
MECTHOro CaMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (Mnwn)
HeHagnexawee BbIMNONMHEHME aAMWHUCTPATUBHbBIX OEWCTBUW, YKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NULA M WHble MyHMUMNanbHbIE CryXallne 3a pelleHus U OencTBud
(6esgenictBme), NpHMMaeMble (OCYLLECTBISEMbIE) B XOA4€ NPeaOCTaBNEHNS MyHULMMNANbHOM
YCIyru, HECyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapaktepuayrwwue TpeboBaHWa K nopsgky M opmam KOHTpons 3a
npegocTaBfieHneM MyHULMNANbHOM YCNyrM, B TOM 4YWUCREe CO CTOPOHbI rpaxaaH, uX
00beanHEHUN 1 opraHmM3auunn

KoHTponb 3a npegoctaBneHMEM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpakaaH, ux
00begVHEHUN U OpraHn3aunini, OCyLLEeCTBNAETCS NOCPeLCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CaMOyMpaBfieHUs npu NpPegoCTaBfEeHUM  MyHUUMNANbHOW  YCnyru,
nosly4eHns MONHOKW, akTyanbHOW U AOCTOBEPHOM MHOpMaUun O nopsake rnpegoctaBneHus
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MYHULMNANbHON YCNyrn U BO3MOXHOCTM AgocyaebHoro paccmoTpeHmns obpalleHuin (xxanob) B
npoLecce npegocTaBneHns MyHULUNansHOW yCnyri.

5. locyne6HbIN (BHeCcyaAeOHbIN) NOPAAOK 06XKanoBaHUA peLleHMn U AenCcTBUN
(6e3pnencTBMA) opraHa, npefoCcTaBnAKOLWEro MyHULMNanbHYO ycnyry,
MHOroyHKLMOHaNbHOro LeHTpa npeaocTaBreHus rocyaapCcTBEeHHbIX U
MyHULUMNaNbHbIX YCNYr, opraHn3auun, ykasaHHbiX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3aaButenu mmeroT npaso Ha obxanoBaHuve B A0CYyOeOHOM nopsigke pelleHun u
aencteun  (6es3genctBusl)  opraHa, NpedocTaBndaloWero  MyHUUMNanbHyl  YCrnyry,
AOJDKHOCTHOrO Nuua opraHa, npeaocTaBnsowero MyHUuMnaneHy ycnyry, MyHULMNansHOro
CnyXallero, pykoBOAUTENS oOpraHa, NpedocTaBndalWero MyHUUMMANbHYO  YCIyry,
MHOrO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHASTbHOIO LIeHTPa, OpraHn3awumn,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asiBuUTerNib MOXeT 06paTUTLCA C Kanobou, B TOM YUCIe B Credyowmx cnyyasx:

1) HapyweHue cpoka permcTpauumn 3sanpoca O NpPefoCTaBfEHUN MyHUUMNANbHON
ycryru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBfieHnMs MyHUUmMnaneHou ycnyrn. B ykaszaHHOM cnyyae
aocynebHoe (BHecyaebHoe) obxanoBaHme 3asiBUTENEM peLleHn n gencteum (besgenctans)
MHOTFO(PYHKUMOHANbHOro LeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOMO LieHTpa BO3MOXHO B
crniyyae, ecrnv Ha MHOroOyHKUMOHarbHbIA LEHTP, peweHna n genctsusa (besgencrsme)
KOTOporo ob6XanylTcs, BO3fOXeHa (yHKUMS MO MpedoCTaBfeHUd COOTBETCTBYHOLLMX
MYHULMNANbHbLIX yCNyr B NOfIHOM o6beme B nopsake, onpegeneHHoM vacteto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WMNM MHMoOpMaumm nnubo ocyLecTBrneHNs
AEeNCTBUIA, NpeaCcTaBreHne Unm ocyLLeCcTBreHe KOTOPbIX He NpeayCMOTPEHO HOPMATUBHBLIMU
npasoBbiMM aktamu Poccuinckon depgepaumm, HOPMATUBHBIMKA  MNPABOBbLIMM  aKTamu
Pecnybnukn TartapctaH, MyHUUMNAnNbHbIMKM MPaBOBbIMW akTamu Ans npefocTaBreHus
MYHULMNANbHOM YCIyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeayCMOTPEeHOo
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW MPaBOBLIMU
aktamu Pecny6nuvku TaTapcTaH, MyHUUMNansHbIMU NPpaBoBbIMWU akTamun AN npegocTaBneHns
MYHULMNANbHOW YCIyru, y 3asaBUTens;

5) oTkas B npedoCTaBNeHUN MyHULMMANbHOW YCMyru, ecnm OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaumn, 3akoHaMuM U UHbIMU
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANIbHBIMX NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obkanoBaHue 3asBUTENEM
peweHnn wn pgencteun (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Crlydae, eCnu Ha MHOro(yHKLUMOHANbHbIN
LEHTP, pelleHnsa n aenctemns (6e3gencrteme) KOToporo obxxanyTcs, BO3noXeHa yHKUNA No
NpefoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHoM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3asBUTENSA NpY NPEeLOCTaBneHMM MyHUUUNAnNbLHOW yCrnyrn nnatbl,
HEe npefyCMOTPEHHOM HOpPMaTMBHbIMM MpaBoOBbIMM akTamu Poccunckon ®depepaumm,
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOWEro MyHUUMNANbHYIO YCNyry, AOSMKHOCTHOMO nuua
opraHa, NpeaoCTaBNANOLWEro MyHMUMNANbHYIO YCIyry, MHOMO(YHKUMOHANbHOro LUeHTpa,
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paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEeHHbIX YacTbto 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3, mnu wmx pabOTHMKOB B MCMpaBliEeHUK
AONYLWEHHbIX UMK onevyaTtok U ownbok B BblAAHHbIX B pes3ynbTate npeaocTaBeHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ncnpasneHun. B ykaszaHHOM cnydyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenemM
peweHun un gencteun (6e30encTBusi) MHOTOOYHKLUMOHANbHOro LeHTpa, paboTHuKa
MHOTrOQYHKLMOHANbHOIO LieHTpa BO3MOXHO B Cfydae, €Cnu Ha MHOroyHKUMOHaNbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrame) KOToporo obxanyrTcs, BO3foXeHa yHKUNS Mo
NpeaoCTaBfEHNIO COOTBETCTBYHOLMX MYHMUMMAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHomM 4acTtbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pe3ynbTaTam
npegocTaBreHnsa MyHUUMNanbHON yCcnyru;

9) npuocTaHoOBMEHWE NPeAOoCTaBfEHNUS MyHUUMNANbHOW YCryrin, ecnm OCHOBaHWS
NPUOCTaAHOBMNEHNS HEe NpeaycMOTpeHbl defepanbHbIMU  3aKOHaMU U MPUHATBIMK - B
COOTBETCTBUN C HUMUN MHBIMW HOPMATMBHbIMW NpaBoBbIMW akTaMu Poccunckon denepaumn,
3aKOHaMM UM MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYyHULUMManbHbIMX NpaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHve 3asBUTENEM peLUeHUA U OecTBUin (6e30encTBusl) MHOrogYHKLUMOHANIbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBHOMO LEeHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTFOOYHKUMOHamNbHbIN LEHTP, peLleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA NO NpeaoCcTaBfieHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbLIX YCNyr B
nonHomMm obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3agBuUTENna nNpu NpeaocTaBNeHUN MYyHULUMMNANbHOW  YCnyru
OOKYMEHTOB WnM  WMHopmauun, oTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayaribHOM OTKase B MNpuveMe [OOKYMEHTOB, HeobxoaumbixX And
npegocTaBfieHnsa MyHULMNansHoW ycrnyru, nnbo B NpeJocTaBfeHnn MyHULUNANbLHOW YCyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHnn wun agencteum  (6e30enctBysi) MHOMOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOOYHKLMOHANbHOIO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOTrO(OYHKUMOHanbHbIA LLEHTP, peLleHns n gencteums (6e3gencTene) KOToporo odxanyroTrcs,
BO3MOXeHa MYHKUMA N0 NpeaoCTaBfeHUt0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nosiHoM o6bLeMe B nopsake, onpeaeneHHoM YyacTbto 1.3 ctaten 16 PegepansHoOro 3akoHa Ne
210-93.

5.2. XXanob6a nogaetca B nCbMeHHOW bopme Ha ByMaKHOM HOCUTene, B 3NIEKTPOHHOM
doopme B opraH, NnpeaocTaBnArnLLmMn MyHULUNANBHYHO YCIYry, MHOrO(YHKUNOHANbHbIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyJapCTBEHHOW BRacTu, SBMSKOWUACA yvpeautenem
MHOroyHKUNOHANbHOrO LeHTpa (aanee - yypeaurernb MHOMOMYHKLMOHANbLHOMO LEeHTpa), a
Takke B opraHumsauuu, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne
210-d3. Kanobbl Ha peweHus u paencteua (besgenctene) pykoBoAUTENsI OpraHa,
NpefocTaBnAoLWeEro MyHALMNANbHy ycnyry, NOAalTCA B BbIWECTOAWMNN opraH (npu ero
Hanuunn) nubo B crydae ero OTCYTCTBMSA pacCMaTpuMBalOTCA  HenocpenCcTBEeHHO
pykoBoAuTENeM opraHa, NpegoCcTaBNAoLLEro MyHUumnanbHyo ycnyry. XKanobbl Ha pelleHus
n penctena (6esgencteme) paboTHMKA MHOMOYHKUMOHANbLHOIO LEHTpa nogarTcs
PYKOBOOUTENIO 3TOr0 MHOrOYHKLMOHANbLHOIO LeHTpa. »Kanobbl Ha pelleHna n Oencreus
(6espenicTBme) MHOTroQYHKLNOHAIbHOMO LueHTpa nogarTcs yypeauTento
MHOTrOYHKUNOHANBHOIO LIEHTPa NN AOMKHOCTHOMY ML, YNOTHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbiM akToM Pecnybnuku TatapctaH. »Kanobbl Ha peweHusa n genctens (besgencraune)
pabOTHMKOB OpraHM3aunin, NPegyCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, nogatoTcst pyKOBOOUTENSM 3TUX OPraHM3auni.
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Xanoba Ha pewenna un pencteua (6esgencteme) opraHa, nNpegocTaBNAOLLErO
MYHULMNAnNbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaocTaBnAoLwero MyHUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criykawlero, pPyKOBOAMTENS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no novte, Yepes MHOropyHKUMOHaNbHbIN
LUEHTp, C MCNOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHMKALUNMOHHON ceTn «UHTepHeT»,
ouumanbHOro camta opraHa, npeaocTaBnAlLWEro MyHuuMnanbHyk ycnyry, EpguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOW cuUCTEMbl AocyaebHoro
obxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButens. XXanoba Ha
peweHns wn gencteBua (6esgencteme) MHOroYHKLUWMOHANbHOroO LeHTpa, paboTHuka
MHOrOYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCNOSMb30BaHUEM
MHOPMALMOHHO-TENEKOMMYHUKALUMOHHON  ceTu  «MHTepHeT», odmumanbHoro canta
MHOroyHKUMOHaneHOro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
NHOPMaLMOHHON cUCTEeMbI AocyaebHoro obxxanoBaHus, a Takke MoXeT OblTb NPUHATA NpuU
nnyHomMm npueme 3aasutens. XKanoba Ha peleHus n gencteus (6esgencrame) opraHnsauun,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHNKOB MOXET OblTb HanpaBfieHa No noyTe, C MCNosfb3oBaHWEM WH(OPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CanWTOB 3TUX OpraHusauum,
EouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxkHa cogepxaTb:

1) HauMMeHOBaHWEe oOpraHa, nNpPefoCTaBMAOWEro  MYHAUMNANbHYKD  yCnyry,
OOIMDKHOCTHOrO  NMua opraHa, NpeaocTaBnAloWero MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOropyHKUMOHaNbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHWKa, opraHu3aumin, NpeayCcMoTpeHHbIX YacTbio 1.1 ctaTen 16 PegepanbHOro 3akoHa
Ne 210-d3, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XxanytTcs;

2) hamunuio, nms, OoT4eCcTBO (nNocnegHee - MpuM HanMyuuu), CBeAEHUSs O MeCTe
XUTenbCTBa 3asaBuTens - ¢uanmyeckoro nvua nubo HauMeHOBaHWe, CBedeHUs O MecTe
HaXoOXOEeHUA 3asdABUTENs - IOPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanMMYUK) U NOYMTOBLIN agpec, no
KOTOPbIM AOSMKEH BbITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGXanyemblX pelleHnax u gencteusx (6esgencrteumn) opraHa,
npegocTaBnaroLero MYHUUMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnsAoWeEro  MyHUUUNanbHy  ycnyry, nmbo  MyHUMUMNAnNbHOro  criyXaLllero,
MHOrOYHKUNOHANBLHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) noBoAbl, Ha OCHOBaHUWN KOTOPbIX 3asBUTESb HE COrflaceH C peLleHneM u 4encTBuemM
(6bespencTBnem) opraHa, NPegoCTaBAOLWErO0 MyHULMNANbHYIO YCIYry, OOSPKHOCTHOIO nvua
opraHa, NpegocTaBfSAOWEro MyHULMNANbHY YCnyry, NMbo MyHUUUNanbHOro Cryxawlero,
MHOrOyHKLNOHANBHOrO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aaButenem MoryT ObiTb NpeacTtaBneHbl AOKYMEHTbI (Mpy Hanuuum), NoATBepXaarome
[0BOAbI 3asBUTENS, NMB0O UX KONUN.

5.4. MNMocTynuBLias xxanoba noanexnT permcTpauumn B CPoK He no3gHee paboyero aHs,
crnegylowero 3a gHeM NoCTynneHns.

5.5. XKanoba, nocTtynueLlaa B opraH, NPeaoCTaBnAWMA MYHULUNATbHYKO YCNyry,
MHOFOOYHKUNOHANbHbBIA ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TEYEHue
naTHaguaTn pabounx gHen co OHA ee perncTpauuu, a B criydae obxanoBaHus oTkasa opraHa,
NpegoCcTaBAOLLEro MyHULMNANbHYO YCAYry, MHOFOQYHKLIMOHANbHOMO LeHTpa, OpraHn3aLunm,
npeaycMoTpeHHbIX YacTblo 1.1 ctatem 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
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AOKYMEHTOB Yy 3asiButens nubo B ucnpasneHun OONyLEHHbIX onevyaTtok M ownbok nnn B
cny4ae ob6xanoBaHUSA HapyLeHUs1 YCTAHOBMEHHOIO CPOKa TakuMX UCMNpaBfieHU - B TeYeHue
nNATN paboymnx AHEN CO OHA ee perucTpauumn.

5.6. Mo pesynbTaTam paccMOTpPeHUs xanobbl NPUHMMAETCA OOHO W3 creayrLnx
peLeHnit:

1) »xanoba ygoBneTBopseTCcs, B TOM 4nucrie B oOpMe OTMEHbI NPUHATOrO peLleHus,
ncrnpaBneHns SOnyLeHHbIX onevYaTok 1 ownbokK B BblgaHHbIX B pe3ynbTaTte npeaoctaBreHns
MYHULMMNANbHOW yCcnyrn OOKYMEHTax, BO3BpaTa 3asiBUTENO AEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX He NpeayCMOTPEHO HOPMAaTUBHLIMKU NMpaBoBbLIMU akTamun Poccuickon degepauun,
HOpPMaTUBHbLIMW MPaBOBbLIMK akTaMu Pecnybnukn TaTapctaH, MyHULMMIanbHbIMU NPaBoOBbIMU
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegyowero 3a AHEM NPUHATUS peLLeHns, YKa3aHHOro B HAaCTosILLEM
NyHKTE, 3a8BUTENIO B MMCbMEHHON (DOPME 1 MO XeNaHuo 3asBUTESNS B 3NEKTPOHHON cbopme
HanpaBnsieTCAa MOTMBMPOBAHHLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUI B OTBETe
3asBUTEN0 O pesyrbTaTtax pPacCMOTPEHUSA Xanobbl gaetcs UHopMauus O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBnsoLWUM MYHWULUMNAnNbHY0 ycnyry,
MHOrOOYHKUMOHaNbHbIM LLEHTPOM NMB0 opraHmnsaumen, npegycMoTpeHHON YacTblo 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensax HesameanuTenbHOro yCTpaHeHNS BbIBNEHHbIX
HapyLeHNA Npu OKasaHuM MYHULMMAnbHOW YCNyru, a Takke MNPUHOCATCA W3BUHEHUS 3a
AO0CTaBeHHble HeyaoOCTBa U yKasbiBaeTCA MHOpMaLUs O AanbHENLLMX OENCTBUAX, KOTOPbIE
HeobX04MMO COBEPLUMTL 3asBUTESIO B LLENAX NOSy4YeHNs MyHUUMNAanbHOW yCyru.

5.8. B cnyyae npusHaHusa >xkanobbl He noanexaiwien yOooBrEeTBOPEHU B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTca  aprymMeHTUMPOBaHHbIE
Pa3bsACHEHNS O [MpUYMHaX TMPUHATOrO pelleHns, a Takke WHopMauna o nopsaake
00)kanoBaHuWsi NPUHATOrO PeLLEHUS.

5.9. B cnyyae yctaHOBneHusa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoB cocTaBa agMUHUCTPATMBHOIO NPaBOHapPYyLUEHWST AN NPECTYNNEHUS OMKHOCTHOE
nnuyo, paboTHUK, HaAeNeHHbIE NOSTHOMOYMSIMIN MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnslT MMeKLLMeCca MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
O Bblgaye paspeLlleHnsi Ha NpaBo OpraHn3aunmn PO3HUYHOIO pbliHKA
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

NPUHATO peLleHne O Bblaayve paspeLleHus

Ha NpaBo OpraHM3aLMn PO3HUYHOIO PbIHKA.

(mnonHoe u (B crniy4ae ecnn UMeeTCH) CoKpalLleHHOe HauMeHoBaHNe, B TOM Yncne oupmMeHHoe
HanuMeHoBaHwue)

OpraHusaumoHHO-NpaBoBas hopmMa topnanyeckoro nuua
KOpugunyecknin agpec
OI'PH 3anuncu o cosgaHnm lopuanyeckoro nuua
Howmep, aata Bbigaun Bbinncku n3 EMPHOJI
NHH/KIM

Mecto pacnonoxeHuss obbekta wunM OOBLEKTOB HEOBWXMMOCTW, [Ae npeanonaraeTcs
opraHm3oBaTtb  PbIHOK

MpuHagnexHocTb  ObbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMeHoBaHWe apeHagoaaTens)
Tun  pblHKa
Cneunanusauus:
Ob6uwasa nnowagb KB. M, B T.4. TOproBasi nnowiagb KB. M.
KonnyecTtBo TOproBbIx MECT .
Pexum paboThi: ,
nepepbIB ,
BbIXOOQHOW OEHb
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CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'II/ICb YNOJTHOMOYEHHOro
OOJIKHOCTHOrO nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
O NpoANEeHnn paspeLLeHns Ha NpaBo opraHn3aumm Po3HUYHOIO PbiHKA
oT Ne
PaccmoTtpeB Bawe 3asBneHune ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO  pelleHne O  MpoaSIEHMM
paspeLLeHns Ha NPaBo OpraHU3aL N PO3HNYHOTO PhIHKA.

[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryrv no Bblgave paspeLleHns Ha
npaBO OpraHn3aunm po3HUYHOIO
pbIHKa

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWWEHWE
0 nepeodopMNeHNn paspeLLeHNs Ha NpaBo opraHn3aumm PO3HNUYHOIO pPbiHKa
oT Ne
PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom

MPUHATO pelleHne O nepeodopPMIeHUN
paspelleHns Ha NpaBo OpraHU3aLmMmn PO3HUYHOIO PbIHKA.

[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 4

K AODMWUHUCTPaTMBHOMY perfameHTy
npeaocTaBfeHNa MyHMLMNAaNbHON
ycryru no Bblgaye paspeLleHus Ha
npaBo opraHn3aumm Ppo3HNUYHOTO PbIHKa
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dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KOHTaKTHblEe AaHHble npegcraBuUTenA:

PELWWEHWE
00 oTkase B npeaocTaBneHnn MyHUUUNanbHOW yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHne oOT Ne "
npunaraemble K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
Bblaaye paspeLLeHnst Ha NpaBo OpraHn3aL MM PO3HUYHOIO PbiHKa MO CreayHLWUM OCHOBAHMSIM:
1.
2.

[lononHuTtenbHasa nHpopmauyus:

Bbl BnpaBe MNOBTOPHO 00OpaTUTLCS B YMOSIHOMOYEHHBLIN OpraH C 3asiBNEeHWEM O
npeaocTaBneHnn YCnyru nocne ycTpaHeHus ykasdaHHbIX HapyLUeHWN.

[aHHbIN 0TKa3 MoxeT ObiTb 0bXanoBaH B AocyaebHOM nopsiake NyTeM HanpaeneHUs
»kanoObl B YNOMHOMOYEHHbIN OpraH, a Takke B cyaeOHOM nopsiake.

Ceenenus 00 DJIEKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aLmm po3HUYHOTO
PbIHKa

dopma
(BnaHk opraHa, npeaocTaBngaLWLEro MyHULMNAbHYIO YCIyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npeancraBuTens:

PELLEHWNE
00 oTkase B npunemMe qOKyMeHTOB, HeobxoanMbIX Ans npegocrtaBneHndA
MyHMLlMﬂaﬂbHOVI yCrnyru no Bblaave pa3peleHna Ha npaso opraHn3aunm po3HUYHOIO pbiHKa

oT No

PaccmoTtpeB Bawe 3agasneHue oT Ne n
npunaraemole K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO peLleHne
00 oOTkase B npuveme [OOKYMEHTOB, HeoOXoauMbiXx ONs Bbl4ayu paspelleHns Ha npaBo
opraHmM3aummn po3HUYHOMO pPbiHKAa NO CreayLWwmMM OCHOBAHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[ononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCSt B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLUEHWUNA.

[aHHbI 0TKa3 MoXeT BbiTb 06kanoBaH B AocyAeOHOM nopsiake NyTeM HarnpaBeHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAe6HOM nopsiake.

Ceenenus 00 JICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 6

K AOMUHUCTPaTMBHOMY perfnameHTy
npeaocTaBnNeHNa MyHMLMNANbHON
yCryrv no Bblgave paspeLleHns Ha
npaBo OpraHn3aunm po3HUYHOIO
pbIHKa

dopma

B
(HanmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

3AABINEHNE
0 Bblgaye paspeLleHns Ha npaBo opraHn3aLn Ppo3HUYHOIO PbiHKa

Mpowy BblAaTh paspeLleHme Ha NpaBo OpraHM3aunmn PO3HUYHOIO pbiHKa/NPOAINTL CPOK
OENCTBUA  paHee BblAAHHOrO  paspelueHus/nepeodopMuTb  paspelleHve  (Hy>xHoe
NoAYEepPKHYTb)

(mnonHoe u (B crnyvae ecnn UMeeTCA) CoKpalLleHHOe HauMeHoBaHMe, B TOM Yncne oupmMeHHoe
HanuMeHoBaHwue)

OpraHusaumoHHo-nNpaBoBas hopma pPMaNYECKOro nuua
KOpuaunuecknin agpec
OI'PH 3anncu o co3gaHnmn pnan4eckoro nuua
Howmep, aata Bbigaun Boinuckun na EMPHOJI
NHH/KIM

MecTo pacnonoxeHusa obbekta unm o6bEKTOB HEABMXXUMOCTH, rae npeanonaraeTca
OpraHmM3oBaTb PbIHOK

MpuHagnexHocTb 0bbekTa

(cobcTBEHHOCTL, apeHaa unu cybapeHaa, HaMMeHoBaHWe apeHagoAaTens)
Twvn pblHKa
Cneunanusauus:

Obuwasa nnowagb KB. M, B T.4. TOproBasi nnowiagb KB. M.
KonnyecTtBo TOproBbIx MECT
Pexum paboThi:
nepepbIB ,
BbIXOAHOW OEeHb

Homep koHTakTHOro TenedoHa/dakca
ALpec aNeKTPOHHOW NOYThI
K 3asgBneHuo npunaratoTcs:
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PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUThb:

DB NMYHBLIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHULUMNArbHbIX yCnyr
Pecnybnuku TaTtapcTtah;

DB MHOIO(PYHKLUMOHANbHOM  LEeHTpe npefoCTaBlieHUs TOCYAapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

(poaTa) (noanuceb) (©.1.0.)



MpunoxeHune Ne 7

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bblgaye paspeLleHust Ha
npaBo opraHn3aumm poO3HUYHOIO pbliHKa

PykoBoguTtento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpasneHNUN TEXHUYECKON OLLINBKN

Coobuwar 06 owmnbke, JONYLLEHHOW NPWU OKasaHUWM MyHUUMMNAnNbHOW yCnyru rno Bbloaye
paspeLleHns Ha NpaBO OpraHM3aunn PO3HNYHOTO PbIHKA.

3anucaHo:

MpaBwnbHbIE CBEOEHUS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLNOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLime AOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHnss 06 OTKNOHEeHUM 3asBeHns 06 McnpaBneHnn TeXHUYECKON
OLLMGKM NpoLLy HanpaBUTb TaKoe peLlEeHUE:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BU€E 3aBEPEHHON KoMK Ha GyMaXKHOM HOCcUTEere NOYTOBLIM OTMNPaBrieHMEM Mo afpecy:

HacToswwmm noatsepkaato: cBeAeHWs!, BKIIOYEHHbIE B 3asiBNEHME, OTHOCSILLIMECH K MOEW
NUYHOCTU M MNpPEeAcTaBfeMOMY MHOK fuULy, a Takke BHECEHHblE MHOK HWKe, OOCTOBEPHbI.
[oKyMeHTbI (KOMMW [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHMI0, COOTBETCTBYIOT TpeboBaHMsAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccuiickon degepaunn, Ha MOMEHT npeacTaBneHus
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHUS.

( )
(poaTa) (noanuceb) (©.1.0.)
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