HUCTIOJIHUTEJIBHBIA KOMUTET TATAPCTAH PECITVBJIMKACHI

MVYHUILIUTTIAJIBHOI'O (Z)BPA"S‘OBAIIMH «UUCTANA MYHHULIUITAIIL PAUOHBI»
«'IHCTOHOJIL(:KMPE o W 0 MVHHUITHUTIAJIL BEPOMIIETE
MVYHUIIMITAJIBHBIA PAUOH» 3 BAIIIKAPMA KOMUTETBI
PECITVEJIMKU TATAPCTAH
lNocmaHoeneHue Kapap
23.12.2021 r.4ucrononb Ne 793

06 yTBepxaeHUn AOQMUHUCTPATMUBHOIO
pernamMmeHTa npegocTaBeHus
MYHULMMNANbHOM yCnyru no
cornacoBaHuo NPOEKTHON
AOKyMeHTaLuuMu Ha npoBedeHue paboT no
COXpaHeHuo 0bbeKTa KynbTYpPHOro
Hacnegust MECTHOIO (MyHMUMNANbLHOTO)
3Ha4yeHust

B cootBeTcTBUM ¢ PepepanbHbiM 3akoHOM Poccuiickon Pegepaumm ot 06.10.2003 Ne
131-93 «O6 00wmx NpuHUMNax opraHusauum MeCcTHOro camoynpasrieHust B Poccuickon
depepaumny, dPegepanbHbiM 3akoHOM Poccunckon depepaumm ot 27.07.2010 Ne 210-03
«O6 opraHuszauumM npenocTaBneHUst FOCYyAapCTBEHHbIX W MyHMUMNANbHbIX — YCRyr»
NcnonHuutenbHbln  KOMUTET  YMCTOMOMBCKOrO  MyHMUMNAnbHOrO panoHa Pecnybnuku
TatapcTaH

NOCTAHOBIJIAET:

1. YTtBepauTb AOMUMHUCTPATUBHLIA perfiameHT npefoCTaBfeHnss MyHULMNanNbHOMW yCnyrm
Mo COrnacoBaHUIO NPOEKTHOW JOKYMEHTaUMu Ha npoBedeHne paboT no coxpaHeHuto obbekTa
KynbTYPHOro Hacrneamst MECTHOro (MyHULMNAnbHOMo) 3HaYEHUSA COrnacHO MPUNOXEHWIO.

2. [MpunsHaTtb yTpaTMBLLUNMUK CUNY:

- AAMWHUCTPaTUBHBIN perfnaMmeHT NpeaocTaBNeHns MyHULMNanbHOW YCIyr MO COrfiacoBaHUio
NPOEKTHOM AOKYMEHTauun Ha npoBefeHue paboT no COxXpaHeHu ObbekTa KynbTypHOro
Hacneans MecTHOro (MyHUMUMNAnbHOrO) 3HaYeHUs, YTBEPXOEHHbIN MNOCTaHOBIIEHUEM
NcnonHutenbHoro komuteta YMCTOMOMBCKOrO MyHMUMNanNbHOro panoHa Pecnybnvku
TartapctaH ot 27.03.2017 Ne 224;

- noctaHoBrieHne VCnonHUTENbHOro KoMmUTeTa YMCTONONBLCKOrO MyHUUMNANbHOrO panoHa
Pecnybnukn TartapctaH ot 29.03.2021 Ne 166 «O BHECEHUM W3MEHEHUN B
AOMUHUCTPATMBHbIN pernameHT NpegocTaBeHns MyHUUUNanbHOW yCnyrn no cornacoBaHuio
NPOEKTHOMN AOKYMEHTaUMM Ha npoBefeHue paboT No COXpaHeHU OObeKkTa KynbTypHOro
Hacneamss MeCTHOro (MyHMUMMAnbHOrO) 3HayYeHus, YTBEPXOEHHbI MNOCTaHOBMEHMEM
WcnonHutenbHoro komuteta YMcTONONbCKOrO MyHUUMMAnbHOro panoHa Pecnybnukm
TartapctaH oT 27.03.2017 Ne 224».

3. OnybnukoBaTb HacTosiLee MNOCTaHOBMEHWE Ha oduunanbHOM nopTane npaBoOBOW
nHdopmauum Pecnybnukn TaTtapcraH (pravo.tatarstan.ru) n pasamectutb Ha oduLmanbHOM



cante YucTononbckoro MYHULMNANbLHOro panoHa Pecny6nuku TaTapctaH
(http://chistopol.tatar.ru).

4.  KOHTpOSNb 3a UCMOSMIHEHMEM HAaCTOSILLEro NOCTAHOBIIEHUS BO3MOXWUTb Ha 3aMecTUTens
pykosoautens KMcnonHuTensHOro komuteta YnMcTononbCKoro MyHUUUNAanbHOro panvoHa no
MHpacTpykTypHOMy passutuio .6. EmenbaHoBa.

PykoBogutens
NcnonHutenbHOro kommTteTa 3.P. XacaHoB


http://chistopol.tatar.ru/

MpunoxeHwne

K MOCTaHOBIeHMo VICNoNHNTENBHOTO
KomMuTeTa YncTtononbCcKoro
MYHWUMNAanNbHOro panoHa
Pecnybnukn TaTapcTaH

oT «23» fgekabpst 2021 r. Ne 793

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOMW YCIyru no corriacoBaHuIo NPOEKTHOM
AOOKYMeHTaL MM Ha npoBeAeHMe paboT No coxpaHeHUo 06beKTa KynbTypHOro
Hacrnegusi MeCTHOro (MyHULIMNanbHOro) 3Ha4YeHus

1. O6wme nonoxeHus

1.1. MpeameT perynmpoBaHna agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawun agMMHUCTPaTUBHBLIA perfnameHT npeaocTaBfieHnss MyHULMNanbHON
ycnyrm (ganee — agMUHUCTPATMBHbLIA pPEernaMeHT) ycTaHaBnMBaeT CTaHAapT M NopsaoK
NnpeaocTaBfeHnss MyHUUMNAnbHOM YCnyrn no COornacoBaHMKO MPOEKTHOW AOKYMEeHTauun Ha
npoBegeHne paboT MO COXpaHeHWo OObekTa KynbTYpHOro Hacneamss MeCTHOro
(MyHMLMNAnNbHOro) 3HaveHus (ganee — MyHUUMNanbHas ycnyra).

1.2. KaTeropuun 3asiButenemn

1.2.1. Jluuamn, nmerLwmnmMm NpaBo Ha Nofy4YeHne MyHUUMNanbHOW yCnyru, SBRsiOTCS
lopugnmyeckne nuua, UHaMBMAyanbHble npeanpuHuMmartenn n dusmyeckune nuua (ganee -
3asiBuTENb), NpaBoobnagartenn obbekTa KynbTypHOro Hacneams MeCTHoro (MyHULMNansHOro)
3HayYeHNsa, UMeLlne HamepeHue NPoBOAUTb PaboTbl MO COXPaHEHUI OaHHOro obbekTa
KynbTYPHOro Hacrneaus.

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSAOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens oM3nMYeckoro nuua (aanee — npeacraBuTeNb 3asBuTens).

1.3. MNMopsaok MHGOPMUPOBaHMS O NPeaoCTaBEHUN MYHULMNANBHOW YCIyTn

1.3.1. WHpopmauma o nopagke npefoctaBfieHUs  MyHUUMNANbHOW  yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMId O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTMOYHKUNOHAIbHbIX LEHTPOB MNpeAoCTaBieHNs roCyAapCTBEHHbLIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanTe MyHuMUMNanbHOro paroHa B MHGOPMALMOHHO-
TenekoMmyHukaumnoHHon cetn «HTepHeT» (https://chistopol.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbLIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX yenyr (doyHkumi) (https://
www.gosuslugi.ru) (qanee — EguHbin nopTtan);

5) B rocygapCTBeHHOW WHMOpPMaUUOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHCynbTuUpoBaHMe no BOMpocaM NpefoCcTaBfeHusi MyHUUMNanbHOW YCryru
ocyLlecTBNnseTcs:

1) B MHOrO(PyHKUMOHANbHbIX LEHTpax npeaocTaBrieHns roCcyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLLeHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) B WcnonHutenbHOoM KomuTeTe YMCTONOMBCKOrO MyHMUMNANbLHOrO panoHa
Pecnybnukn TatapcTtaH (nanee — OpaaH):



npu YCTHOM OBpaLLeHUN - IMYHO NN NO TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE No NoYTe, B 3NEKTPOHHON hopMe NO SNIEKTPOHHOM NoYTe.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeLAEHWUN, CoAepKaLLmMXCcs
B PeecTpe rocyaapCTBEHHbIX M MyHULUMMANbHLIX YCIyr, NpegocTaBfiseTca 3adaBUTENIO
BecnnaTHo.

[ocTtyn K nHpopmaumm 0 cpokax u nopsiake NpefocTaBfieHUss MyHUUUNAansHOM yCryrm
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMoNb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHWYeckue
cpenctBa 3asButend TpebyeT 3akmoyeHUa NULUEH3MOHHOMO WM MHOMO CcornalleHnsa C
npasoobnagartenemM nporpaMmHoro obecrnevyeHus, npegycmaTpmeatoLLero B3anMaHne nnarhbl,
permcTpauuio Unu asTopu3auuio 3asBUTENs UM npefocTaBfieHMe UM  NepCcoHasbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTeNs NIMYHO WM MO TenegoHy B COOTBETCTBUMU C
nocTynueLLUMM obpalleHneM npegocTaBnseTcs MHopmauma:

1) o MecCTe HaxOXOeHUss MHOroyHKUMOHANBHOIO LeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHUUunanbHblx ycnyr, OpeaaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenegoHsbl);

2) O nopsake npeaocTaBneHns MyHULUnansHOM ycnyru, o cnocobax n cpokax nogadm
3asBNEHUN;

3) O KaTeropusix rpaxgaH, KOTopblM MpefoCTaBnAsieTCa MyHuuunanbHasi ycnyra; o
HOPMAaTMUBHbIX MPaBOBLIX akTax, PerynmpyoLmx BONPoCkl NpegoCTaBNeHNa MyHULMNANbHOM
ycnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXOOUMbIX [ONA pPacCMOTPEHUA 3asiBIEHUS O
npegocTaBfieHnn MyHUUMNAanbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o0 xoae npegocTaBneHnsa MyHULMNAnNbHOW yCnyru;

6) O MecTe pasmelleHuss Ha oduumanbHOM canTe uHpopmMaumm no BoMpocam
npegocTaBfeHns MyHULUNansHOW yCnyru;

7) o nopsigke obxxanoBaHUsa SENCTBUN U 6e3a4encTBms A0SKHOCTHBIX nuy OpaaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYOHUKM — OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfiEHUs MyHUUMMNANbHOW YCIyrM U BOMNPOCHI, yKa3aHHble B
HacTosILLEM NYHKTEe aiMUHUCTPATUBHOIO perrfiameHTa, n B TedyeHue Tpex pabounx aHen co
OHA perncTpauun obpaleHus HanpaeBnawT oTBeT 3asasuTento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEeBO3MOXHOCTM OaTb OTBET Ha sA3blke obpalleHUss MCMNonb3YTCS
rocygapcrBeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmauma no BornpocamMm npenocTtaBneHNa MyHUUUNANbHOW  yCIyru
pasMellaeTcs Ha odmumManbHOM CanTe MyHUMUMNANbHOro panoHa (uslu 20podCcKo20 OKpyaa)
N Ha MHPOPMALMNOHHbIX CTeHAax B nomelleHuax OpeaaHa ansa paboTbl ¢ 3aaBUTENAMU.

MHdopmauma Ha rocyaapCTBEHHbIX A3blkax Pecnybnuku TatapcTaH, pasmMellaemas Ha
WH(OPMALUMOHHBIX CTeH4axX W Ha oduuuanbHOM canTe MyHUMUMNanbHOro panvoHa B
WHOPMALMOHHO-TENEKOMMYHMKAUNOHHON ceTn «WHTepHeT», BKNOYaeT CcBedeHus o
MYHULUMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMVHUCTPATUBHOIO perrameHTa, WHOPMaUM0 O MeCTe HaxXOXAEeHWs, ChnpaBOYHbIX
TenedoHax, BpemeHu pabotbl OpzaHa, 0 rpaduke npmema 3asBreHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHbIE npaBoBble aKThbl, perynupytoLimne npegocTtaBneHne
MYHULMNANbHOW yCnyru

1.4.1. lNepeyeHb HOPMATUBHbLIX MPaBOBLIX AKTOB, PEerynvpylowmnx npegocrasrieHne
MYHULMNANbHOW ycnyrn (C YyKasaHMEM pPEKBU3UTOB HOPMATMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX odouLmMansHoro onybnmkoBaHus), pasmelleH Ha EauHom noptane, B Peectpe
rocygapCTBEHHbIX M MyHUUMNAnbHbIX YCNyr, Ha oduuManbHOM canTe MyHUUMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALIMOHHON ceTn «HTepHeT».



1.4.2. TekCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeUCTBYHOLWEN pedakunn noanexuT
pa3smMeLleHunio Ha EanHom nopTane, B PeecTpe rocyaapCTBEHHbIX U MyHULUNANbHbIX YCAYT,
Ha odumumanbHOM cante MYyHULUUNanNbLHoro panoHa B NHGOPMAaLMOHHO-
TENEeKOMMYHUKaALNOHHON ceTn «NHTepHeT».

1.5. TepMuHbI, CNONb3yeMble B aAMUHUCTPATUBHOM pernameHTe, 1 nx onpegeneHus

1.5.1. B agMuHUCTpaTMBHOM pernamMeHTe MCMNonb3ytTCca criegyolme TepMuHbl U
onpeneneHus:

rocyfapCTBeHHas WCTOPUKO-KYNbTypHas 9KCnepTu3a Hay4yHO-NPOeKTHoOM U (Unu)
NPOEKTHOW JOKYMEHTAaL MM MO COXpaHEeHMO 06beKTa KynbTypPHOro Hacneaus ¢ nNpunoXXeHUsiMm
(nanee - N'MK-skcnepTtunsa);

yoaneHHoe paboyee MeCTO MHOroOyHKUMOHANbHOMO UeHTpa npefocTaBlieHus
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCyr — TepputopuanbHo 06ocobrieHHoe CTPYKTYpHOe
nogpasgeneHve (opunc) MHOrodyHKLMOHANbHOMO LIeHTpa NpeocTaBneHns rocyaapCTBEHHbIX
N MyHULUMMAnbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CESfIbCKOM) MOCeNIeHNN MyHULMNANIbHOMO
panoHa unu B ropoackoMm okpyre Pecnybnukm TatapctaH B COOTBETCTBMM C MyHKTOM 34
MpaBun opraHusauum LesTenbHOCTU MHOIOMYHKUMOHANMbHbBIX LIEHTPOB NpeaocTaBfieHus
rocyAapCTBEHHbIX W MyHMUMNAmnbHbIX  YCNYr,  YTBEPXOEHHbIX  MOCTaHOBMEHMEM
MpasutensctBa Poccunckon ®epepauyum ot 22 gekadbpsa 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHuszauum OesTenbHOCTU MHOTOMYHKUMOHANbHbBIX LIEHTPOB NpeaocTaBlieHus
rocyAapCTBEHHbIX U MyHULMNAMNbHbBIX YCAYry;

TexHuyeckas owunbka - owunbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudmeTudeckas  owmbka nmbo  nogobHaa  owwnbka), OOoNyweHHas  OpraHoMm,
NpefoCTaBALWMM MyHULMNANBHYO YCNyry, U npmBegwas K HECOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNanbHON YCryrn), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHUN KOTOPbIX BHOCUINCb CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKauuMmM KW ayTeHTUdumkaumm B MHGPACTPYKType,
obecneunBatowen MHHPOPMaLMOHHO-TEXHONOIMYECKOE B3aMMOAENCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNONb3YEMbIX ANA NPeaoCTaBNeHUs rocygapCTBEHHbBIX U MyHULUMNANbHbLIX YCAYr B
anekTpoHHon dopme (aanee — ECUA) - dbegepanbHas rocygapcrBeHHas MHGOpPMaLMOHHas
cuctema, obecnevmBalollad CaHKUMOHUPOBAHHbLIA A0CTYN YYaCTHUKOB MH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B €ONHOWU CUCTEME UAEHTUUKaALUM U ayTEeHTUUKaALUM K MHpopmaumm,
coaepxaliemncs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX U UHBIX MH(POPMALIMOHHBIX
cuctemax;

MoL| - NocynapctBeHHoe GrogpkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIA LEeHTP
npefoCTaBEHNs FTOCYyAapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL] - ABTOMaTU3MpPOBaHHAasA MHdOPMaLMOHHas cuctema
MHOFO(OYHKUMOHAarbHbIX LEHTPOB MNpPeAoCTaBfeHNd rocygapCTBEHHbIX U MyHUMUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHuCTpatMBHOM perfiameHTe no4 3asBfieHMeM O npenocTaBiieHnmn
MyHUUMNaAnNbHOW ycnyrn (ganee - 3asiBeHME) MOHMMAaeTCs 3anpoc O MNpeaocTaBieHnn
MYHULUMNANbHOW YCryrk, NoAaHHbIA B COOTBETCTBUM C NMYHKTOM 3 cTaTbh 2 PenepanbHOro
3akoHa ot 27 wmwona 2010 roga Ne 210-93 «O6 opraHusaumm npenocTaBneHus
rocygapCTBEHHbIX U MyHULMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).

2. CTaHpapT npefocTaBreHUss MyHMLUNANnbLHOW ycnyru

2.1. HaumeHoBaHne MyHULMNANBHON YCIyru
CornacoBaHune MNPOEKTHOMW [OKYMeHTauuMuM Ha npoBefeHue paboT no CoXpaHeHWuto
00beKkTa KynbTypHOro Hacneamst MECTHOro (MyHMUMNANbHOMO) 3HaYEHUs
2.2. HanmeHoBaHve NCNOSTHUTENBHO-PaCNopPAaNTESIbHOMO opraHa MECTHOro
camoynpaBneHns, HenoCpeACTBEHHO NPeLOCTaBnALWEro MyHUUMNanbHY0 yCryry
NcnonHutenbHbIn KOMUTET YMCTONOMNBCKOrO MyHWUMNANbHOro paroHa Pecnybrnvku
TartapcTtaH
2.3. OnucaHue pesynbTaTa NpeaocTaBneHNa MyHULMNANbHOW YCyrn



2.3.1. PesynbTaTtomM npegoctaBneHms MyHULUNanbHOW yCrnyrn siBNseTCs:

1) peleHne o cornacoBaHMM NPOEKTHOM AOKYMEHTauum Ha npoBeaeHue paboT no
COXpaHeHno obbekTa KynbTYpHOro Hacneamsa MeCTHOro (MyHMUMNanbHOro) 3HavyeHus u
NpoeKkTHaa AoKymeHTauma (npunoxeHme Ne 1 K HacTosilwemy agMUHUCTPaTUBHOMY
pernamMmeHTy);

2) peweHve 06 oTkase B NpedoCTaBnNeHnM MyHUUUNanbHOW ycnyrn (npunoxeHue Ne
2 K HacToALWeMY agMUHUCTPATUBHOMY perfiameHTy);

3) pewweHne 06 oTkase B Npueme AOKYMEHTOB, HEOOXOANMbIX ANs NpeaocTaBreHns
MyHUUMNaneHom ycnyrm (npunoxeHune Ne 3 kK HacToaweMy aagMUHNUCTPATUBHOMY pPernameHTy).

2.3.2. PesynbTat npegocTtaBneHns MyHMLMNansHOM YCIyrn HanpaBnseTcs 3asiBUTeNto
B ¢oOpmMe 3MeKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIo YCWUIIEHHOM KBanuduumpoBaHHOM
3IEKTPOHHOM NOAMUCHIO YMONTHOMOYEHHOIo AOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cooTBeTCTBUMU C PeaepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucny (aanee — ®egepanbHbin 3akoH Ne 63-P3) B NMYHbIN KabuHeT EgmHoro noptan. B
crnyyae HanpaBrieHusi 3asiBfieHuMst nocpeactBoM PecnybnukaHckoro noprtana pesynbtaT
npefocTaBfieHUs  MYHUUMMAnNbHOW  YyCryrM  HanpaBnseTcs B JIMYHBbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIbopy 3aaBuTEnNa pesynbTaT MNpefocTaBneHns MyHULMNAnsHOM YCnyru
Bblagaetca B OpraHe wnu B MOLL B (hopme ak3emnnsipa 3MEeKTPOHHOrO [AOKYMEHTa,
pacneyataHHOro Ha 6OymMaxHOM HocuTene, 3aBEPEHHOr0 rMevyaTbid W NOAMUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu paboTtHnka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pe3ynbTaT NpefoCTaBNeHUs MyHUUMNnanbHOW
ycnyrm B OpMe 3MeKTPOHHOrO [AOKYMEeHTa B TeYeHuMe Cpoka [OeUCcTBUSA pesyrnbTaTa
npegoCTaBfIEHNS MyHULMNANTbHOW YCIYTN.

2.4. CpoKk npefocTtaBneHns MyHUUUNanbHOW ycnyru, B TOM 4uCre C Y4eToM
HeobxoaMmocTn obpalleHns B opraHmsaumu, YydacTeBylwme B nNpegocTaBneHumn
MYHULMNANbHOM YCyrn, CPOK NPUOCTAHOBMEHUS NpefoCTaBneHnss MyHUUUnansHom ycnyrm B
crniydae, ecrnvM BO3MOXHOCTb MNPUOCTAHOBMNEHUA MpedyCMOTpeHa 3aKoHOAAaTeNbCTBOM
Poccunckon ®depepaumn, CpoK Bblgayn (HanpaBneHusl) [OOKYMEHTOB, SABMSIOLLMNXCS
pesyrnbTaTtoM NpeaocTaBNeHns MyHULMNanbHOW yCrnyrn

2.4.1. MyHuumnanbHas ycnyra npegocTtasnsercs B TedeHne 14 pabounx gHen.

2.4.2. Cpok npeocTaBfieHMs MyHULMNanbHOW yCrnyri NpuocTaHaBnMBaeTCcs C MOMEHTa
pasmelleHna matepuanoB [UK-akcnepTusbl ¢ npunoxeHmsmm Ha camte OpraHa Ha 15
paboumnx gHen.

2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOLWEroca pesynbTatoM npeaocraBneHns
MYHULMNANbHOM ycnyrn B oopMe 3f1EKTPOHHOIO JOKYMEHTa, 3adBUTEN0 OCYLLECTBNSETCH B
AeHb 0POPMIEHNS U perncTpaLummn pesynbTaTa NpeaocTaBNeHnsa MyHULMNANbLHON YCyTrn.

2.5. WNcuepnbiBawowmin nepevyeHb [OOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUM C
3akoHodaTenbHbIMU MW MHBIMW HOPMAaTUBHBLIMU MPaBOBLIMW akTamMn ANa NpeaocTaBfeHns
MYHULMNANbHOM YCNyrM, a Takke YCnyr, KOTOpble $BASIOTCA HeobxoauMbiMn U
oba3aTenbHbIMK 4Ns NpeAoCTaBNEHNS MyHULMNANbHbIX YCIyr, Noanexalunx npeacTaBneHunto
3aaBuUTENEM, Crnocobbl UX MOMNyyYeHUs 3adBuTEneM, B TOM YuCrie B 3MEKTPOHHOM opme,
NopsiAoK X NpeacTaBneHns

2.5.1. Ing nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBUTenb NpeacTaBnaeT cnegytouime
OOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEPSKLMA NUYHOCTb (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLMNI NOSTHOMOYNS NpeaCcTaBUTeNs 3asBUTENS;

3) 3asaBneHue:

B hopme [okymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 k HacToswemy
aAMWHUCTPATUBHOMY perfiaMeHTy);

B 9JfIEKTPOHHOW hopme (3anofHSAEeTCs MOCPEeACTBOM BHECEHUSA COOTBETCTBYIOLLMX
CBEOEHUA B O3MNEKTPOHHYI OopMy 3asiBfneHusl), nognucaHHoe B COOTBETCTBUM C



TpeboBaHMAMM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernamMmeHTa, npu obpalleHmm nocpeacTsom
PecnybnukaHckoro noprana;

4) aKkT onpegeneHvs BAUSIHUA MpeanonaraeMblX K NpoBeAeHW0 BMOOB paboT Ha
KOHCTPYKTUBHbIE W OpYyrMe XapakTepuCTUKM HagexHocTn u 6es3onacHocTn ob6bekTa
KynbTYpPHOro Hacrneams (naMsaTHUKa MCTOpPUKN 1 KyrbTypbl) HapogoB Poccunckon degepaunu,
COCTaBfIEHHbIN NMPOEKTHON OpraHusaumen, MMEoLEen NMLEH3NI0 N0 COXPaHEeHU0 O6bEKTOB
KynbTYPHOro Hacnegus;

5) nonoxutenoHoe 3aknodveHue akta [UK-akcnepTusbl (3a UCKNOYEHWEM cryyaes,
Korga 3akasudnkom I'MK-akcnepTusbl aBnseTca YnpasneHue), CocTaBneHHoe aTTecToBaHHbIMN
MuHuctepctBoM  KynbTypbl Poccunckon degepaumm  rocyaapCTBEHHbIMU — UCTOPUKO-
KyNbTYPHbIMW 3KCNepTamn, NOAMMHHMK B ABYX 3K3eMnispax Ha OymMaxHOM HocuTene u
3IeKTPOHHOM HocuTene B opmaTe nepeHocumoro gokymeHTta (PDF). T'MK-akcnepTusa B
3NEeKTPOHHOM BUAE, NOANUCAHHAsA YCUIEHHOW KBannmumnpoBaHHON 3NEKTPOHHOW MNOAMMUCHIO,
npefoCcTaBfsieTCA Ha  3fIEKTPOHHOM U BYMaXXHOM  HOCUTENsIX C  MNPUNOXEHUEM,
noaTBepXaaroLmmM 3NeKTPOHHO-LMGPOBYHO MOAMUCH SKCNEPTOB.

K 3akntoueHuo M'MK-akcnepTuabl npunaratoTcs:

a) 9NeKTPOHHO-uMdpoBas NOAMNUCL 3JKCNEPTOB MNpU NPedoCTaBfiEHUN [OKYMEHTOB
NoCcpeacTBOM 3SIEKTPOHHO-LMPOBLIX HOCUTENEMN;

0) NpUNoXeHus!, ykazaHHble B 3aKMOYEHUN AKCNEPTU3bI;

B) KOMWM NPOTOKOSIOB 3aceaHnin 3KCNEPTHON KOMUCCUM (ECNN UMEIDTCS);

r) AOKYMEHTbI, MpeACTaBfieHHble 3aKa34MKOM 3KCMEePTU3bl, N X KOMUMW.

MMK-akcneptnsa He TpebyeTcs B criydae npoBedeHUd NpoTUBOABAPUNHBIX paboT u
paboT, CBSA3@aHHbIX C PEMOHTOM MNaMATHWKA, MNPOBOAMMBIX B LEnsx nogaepxaHus B
aKcnnyaTauMoOHHOM  COCTOSIHUM  namMsiTHMKa ©6e3  M3MEeHeHuss ero  ocobeHHOoCTen,
COCTaBnALWMNX NpeaMeT OXpaHbl;

6) NpoeKkTHasi AOKyMEHTaUuMs MO COXpaHeHUo 0bbeKTa KynbTYpHOro Hacneamsa (ganee
- JOKyMeHTauus), nNOAJSIMHHUK, B [OBYX 3K3emnnsapax, paspaboTaHHas MNpOEKTHON
opraHusaumen, UMerLwen nUUEH3NI0 Ha OCyLLecCTBIieHMe OeATENbHOCTU MO COXPaHEHWUIo
0OBHEKTOB KyrNbTYpPHOIo Hacneaus.

B cnyyae ecnn 3atparMBalOTCs KOHCTPYKTMBHbIE W ApYrMe XapakKTepUCTUKK
HagexHoCTU 1 6e3onacHOCTM 0b6BbEKTa KyNbTYPHOrO Hacneaus, npeacraBnsemMas npoekTHas
AOKYMeHTaumsa OOMmkHa cogepxaTb:

a) nosicHUTEemnbHasa 3anucka C WUCXOAHbIMW [OaHHbIMU O MOArOTOBKE MPOEKTHOM
AOKYMeHTauum no npucrnocobneHnto obbekTa KynbTYpHOro Hacneams Ans COBPEMEHHOro
NCNoNb30BaHWs, B TOM 4uUcCrie C pesynbTaTaMu WHXEHEPHbIX W3bICKaHWUW, TEXHUYEeCKUMU
yCIroBUsIMU;

06) cxema nNNAHUPOBOYHOW OpraHU3aunm 3eMernlbHOro Yy4yacTka, BbIMOSIHEHHYKO B
COOTBETCTBUM C rPafOCTPOUTENBHbIM NSIAHOM 3€MENbHOro y4acTka;

B) NNI@HMPOBOYHbIE pPeLUEeHMS;

') KOHCTPYKTUBHbIE PELUEHUS;

A) cBegeHns o6 MHXeHepHoM o6opyaoBaHMM, O CETAX WHXEHEPHO-TEXHMYECKOro
obecneyeHus, nepeyeHb NHXXEHEPHO-TEXHNYECKNX MepOnpUATUN, coaepxaHue
TEXHOMOMMYECKUX peLleHnit;

€) NPOEKT opraHmn3aunn pecrtaBpaLmu,;

X) nepeyvyeHb MepoNPUATUIN NO OXPaHe OKpYXatoLLen cpeapl;

3) NnepeyeHb MeponpuaTrii No obecneyeHnto NoxxapHom 6esonacHoCTy;

M) nepeyeHb MeponpuATUA no obecneyeHuo [ocTyna WHBaANMAOB K OOBLEKTY
KynbTYPHOro Hacneaus;

K) TpeboBaHmna k obecnedeHuto GesonacHon 3kcnnyaTaumm ob6bekTa KynbTypHOro
Hacneaus;

1) cMeTy Ha npoBeaeHne paboT No NprucnocobrneHnto 06beKTa KynbTYPHOro Hacneaus
OS5 COBPEMEHHOrO UCMNOJSIb30BaHUS;



M) nepeyeHb MeponpuaTMA nNo  obecneyeHuto  cobntogeHua  TpeboBaHwum
9HepreTnyeckon 3PdEKTUBHOCTM B YACTM OCHALLEHHOCTU OObeKTa KynbTypHOro Hacneaus
npnbopammn yyeTa NCNosb3yeMbIX SHEPreTUYECKNX PECYPCOB;

6) nonoxurtensHoe 3akntodeHne MMK-akcneptusbl (3a UCKMOYeHWEM cryyaes, Korga
3akasyukom [UK-akcneptusbl aBnsetca OpraH), COCTaBfieHHOE  aTTeCTOBaHHbIMU
MuHuctepctBoM  KynbTypbl Poccunckon degepaumm  rocyaapCTBEHHbIMU - MCTOPUKO-
KyNbTYPHbIMW 3KCNEpPTaMn Ha 3NEKTPOHHOM unu 6ymaxHom Hocutene. MIK-akcnepTtnsa Ha
Gyma)KHOM HocuTene NpeAcTaBnseTcs B BUAE NOASIMHHMKA C XXUBbIMW NOANUCAMU 3KCNEPTOB.
MMK-akcnepTnsa B 3MEKTPOHHOM BuAe, NOAMUCAHHAas YCUNEHHOW KBanuguumpoBaHHOW
3IEKTPOHHOM MNOAMUCLIO, MNPeACTaBNAeTCss Ha 3NEeKTPOHHOM U ByMaXHOM HOCUTenax C
NPUNOXeHneM, NoATBEPXKAAKLLUNM 3NIEKTPOHHO-LMMPOBYIO NOAMUCH IKCMEPTOB;

7) cornacue Bcex COOCTBEHHMKOB OObekTa KynbTypHOro Hacnegus nubo
nonb3oBaTenen obbekTa KynbTypHOro Hacneausi, NOASIMHHUK, B OOHOM 3k3emnnspe (npu
npoBeaeHnn paboT, 3aTparMBaoLLNX KOHCTPYKTUBHbIE U APYrne XapakTePUCTUKN HAAEXHOCTH
n 6esonacHOCTM 06BbEKTa KynbTYpHOro Hacneaus).

2.5.2. 3asBneHve wn npunaraemble OOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepes MO®L| Ha OyMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpebOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeactsoM PecnybniMkaHCKOro noprasna B 9NeKTPOHHON hopMe;

3) B OpraH nMYHO MM NOCPELCTBOM MOYTOBOM CBA3NM Ha OyMaKHOM HocuTene.
3agaBneHve n npunaraemble AOKYMEHTbI, NPU HanpaBfeHnn nocpencTBOM MOYTOBOW CBA3W,
3aBepsIlTCA B YCTAHOBNIEHHOM MOpPSiAKe.

2.5.3. 3asaBneHue npu HanpasfeHuMnM nocpeactBoMm PecnybnukaHckoro noptana
noanucbiBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

[Ons nonyvyeHna npoCTON 3MEKTPOHHOW MOAMMUCK 3asiBUTEND HeOobXo4MMO MPOWNTH
npoueaypy pernctpaunm (ayteHtndgpukauumn) B8 ECUA, a Takke nogTBepanTb YYETHYHO 3anuch.

ONEKTPOHHbIN JOKYMEHT (3NIEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANyHKTE 2
nyHkTa 2.5.1 agMMHUCTPATMBHOIO perfnamMeHTa, 3aBepsaeTcs yCUNEeHHOM KBannuumpoBaHHOM
noanncbI0 Nuu, YNONHOMOYEHHbIX Ha cO3fdaHuMe W noanvcaHue Taknx LOKYMEHTOB, B TOM
yucre HoTapuycamu.

OnEeKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 06pa3bl AOKYMEHTOB), MpunaraemMmble K
3asiBMEHNI0, B TOM YMCIe JOBEPEHHOCTN, HanpaensTcs B Buae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KayecTBO npenocTaBnsieMblX 3fEKTPOHHbIX [OOKYMEHTOB (31eKTPOHHbIX 00pa3os
AOKYMEHTOB) [JOIMKHO MO3BOMATb B MOMHOM OObemMe npoynTaTb TEKCT [OOKYMeHTa U
pacnosHaTb PEKBU3UTbI LOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencrtaBneHus OOKYMEHTOB M MHGOPMaUUM UAW OCYLLECTBEHUS OEWCTBUN,
npeacTaBfieHMe UM OCYLLECTBIIEHME KOTOpPbIX He nNpefyCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMM  aKTaMu, PerynupylowmmMmM  OTHOLUEHWsl, BO3HMKalWMe B  CBA3N C
npegocTaBfieHneM MyHUUUNANbHOW YCIyru;

2) OCyWecCTBMEHU OENCTBUW, B TOM 4UCRE COrfacoBaHumM, HeobBXoAUMbIX Anis
NONyYEeHNA MyHULMNANbHOW YCRyrn U CBA3aHHbIX C obpalleHneM B UHble rOCy4apCTBEHHbIEe
OpraHbl, OpraHbl MeCTHOro CaMOyrnpaBfeHus, OpraHnsaunn, 3a MUCKITHOYEHUEM MOoSyYeHns
ycryr n nonyyvyeHus [AOKYMEHTOB W MHJopMauuu, nNpeaocTaBndeMblx B pesynbraTe
NpefoCTaBfieHNA TakuUX YCNYr, BKMOYEHHbIX B MEPEYHW, yKkasaHHble B 4actm 1 crtatbn 9
depnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06s3aTENBHbLIX YCNYT);

3) NnpeAcTaBneHnsa AOKYMEHTOB U MHOPMaLLMK, OTCYTCTBUE U (UNIN) HEAOCTOBEPHOCTb
KOTOpPbIX HE YKa3bIBanucb Npu nepeoHavyanbHOM oTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANa npefocTtaBneHnss MyHuUMnaneHon ycnyrn, nubo B npeaocTaBneHun MyHULUNAnbHOM
yCrnyru, 3a UCKINIYEHMEM CriedyoLWwnx cnyyaes:



a) u3MeHeHne TpeboBaHUM HOPMATMBHbLIX MPaBOBbIX AaKTOB, KacatoLMxcs
npefoCcTaBfieHUs MyHUMUMNANbLHOW YCryrn, nocre nepBoHavanbHOW nogayvn 3asBfeHus o
npefocTaBfieHUM MyHULMNATbHOW YCIyru;

6) HanuuMe owmnboK B 3asBNEHUN O NPEOOCTaBMEHUN MyHULMNANbHOW YCRyrn u
AOKyMeHTax, NofaHHbIX 3adBUTENEM MOCIe NepBOHaYanbHOro 0Tkasa B npuemMe 4OKYMEHTOB,
HeobXxoaMMbIX ONA NPeaocTaBfeHMs MyHUUMNanbHOM ycnyrn, nmbo B npeaocTaBneHnn
MYHULMMNANbHOM YCNYrn N He BKIMOYEHHbIX B NPeACTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MUCTeYeHWe cpoka OeWCTBUS [LOKYMEHTOB WM U3MEHeHWe WHgopmMauun nocre
nepBoHa4YanbLHOro OTkasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ons npefocTaBrieHUs
MYHULMMNANsHOM yCcnyru, nMbo B npeaocTaBeHun MyHULUNanbHOW yCnyru;

r) BblSIBfIeHME JOKYMEHTanbHO NOATBEPXOEHHOIo dhakTa (NPU3HaKoB) OLLUMOOYHOro Unn
npoTuBoNpaBHOro gencteunsa (besgenctensa) AosmkHocTHoro nuua OpraHa, paboTHuka ML,
npu nepBoHa4anbHOM OTKase B npuemMe AOKYMEHTOB, HEOOXOoAMMbLIX ANA npefocTaBrieHns
MyHUUMNANsHOMW ycnyrn, nubo B npeaocTaBfieHUM MyHULMNanbHOW YCIyrn, O 4YeMm B
NMMCbMEHHOM BMAe 3a nognucblo pykoBoguTens OpraHa npu nepBoHayanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoauMMbIX [OnsS NpefocTaBfeHus MyHUUUNanbHOW  YCIyru,
yBeOoOMNSeTCs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHble Heyao00bCTBa;

4) npepocTtaBneHnst Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmauun,
3NEeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUU C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKIIOYEHMEM CryvaeB, eCin HaHeCeHue
OTMETOK Ha TakMe [JOKYMEHTbl NUOO MX U3bsATME HABNAETCA HeobBXOOUMbIM YCIIOBUEM
npefoCTaBfieHUsl FOCYyAApCTBEHHOM WM MYHUUMNANbHOW YCAYyrM, W WHbIX CIyvyaes,
YCTaHOBIEHHbIX dhefepanbHbIMU 3aKOHaMW.

2.6. WNcuepnbiBawowmii nepevyeHb [OOKYMEHTOB, HeOOXOOMMbIX B COOTBETCTBUM C
HOPMaTUBHBIMW NPaBOBbLIMK aKkTaMu 4S8 NPeAoCTaBAeHNa MyHULMNanbHOM YCIyrn, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoyrnpaBlieHNs
1 NoABeLOMCTBEHHbIX FOCyAapCTBEHHbIM OpraHam UM opraHamMm MeCTHOro camoynpasfieHns
opraHusaumin n Kotopble 3asBuUTENb BNpaBe NpeactaBUTb, a Takke crnocobbl NX NOnyyYeHns
3aaBUTENAMM, B TOM YMCNEe B 3NEKTPOHHOM opme, nopsagok MX npeacraBrieHus;
rocyAapCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHus nuMbo opraHusauusi, B
pacnopsiXXeHNN KOTOPbIX HAXOAATCH AaHHble JOKYMEHTbI

2.6.1. NonyyaroTca B paMkax MexseJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) nuueHsna Ha OcCyLecTBieHNne [OesTenbHOCTU MO COXpaHeHuo obbekTa
KynbTYpHOro Hacnegus - MuHmuctepctBo KynbTypbl Poccunckon ®epepaunu;

2) 3apgaHue Ha npoBefeHne paboT No coxpaHeHUo 06beKTa KyNbTypHOro Hacneans;

3) cBefeHus 0 enCTBYOWEM nacnopTe rpaxaaHmHa Poccuinckon depepaumm — MB[4
Poccuu;

4) cBeaeHus 0 HoTapuanbHoW oBepeHHOCTN — DefepanbHaa HoTapuanbHas nanara.

2.6.2. 3asBuTENb BnNpaBe NpPeAoCTaBuUTb AOKYMEHTbl (CBEAEHUs), YyKasaHHble B
noanyHktax 1 - 2 nyHkra 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B popme 3NeKTPOHHbIX
OOKYMEHTOB, 3aBepPEHHbIX YCUNEHHOMN KBanMuumpoBaHHoOM NnoAnnUChLIo mu,
YNOMHOMOY€EHHbIX Ha co34aHne 1 NognucaHue Takmx JOKYMEHTOB, Npu nogaye 3asiBeHus.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NPEACTaBMEHNE) YKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfnaMmeHTa opraHaMmy rocygapCTBEHHOW BriacTu, OpraHamu
MECTHOro caMoOynpaBfeHus, OpraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HE MOXET SIBMATbCA
OCHOBaHWeM Ang OTka3a B NpeAoCTaBNeHNN MyHULMNANbHON YCyriu.

2.6.4. [omkHOCTHOE nuuo U (unn) paboTHWMK, YKa3aHHbIX B nNyHKTe 2.6.1
afMVHUCTPATUBHOIO  perfamMeHTa opraHoB UM OpraHuM3auui, He npeacTaBvBLUNE
(HecBOEBpEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U Haxogswmecss B PacnopsiKeHun
OOKYMEHT WM CBefeHus, noanexaTr aaMUHUCTPATUBHOW, AUCUMMNAMHAPHOW WAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuinckon denepaumn.

2.6.5. 3anpewaetcs TpeboBaTb OT 3aABMTENS AOKYMEHTbl CBEOEHUS, B TOM 4ucne
nogTeepxgalmolime BHeCeHWe 3aaBuTeneM nnatbl 3a npefocTaBneHne MyHUUMnanbHOW



ycrnyry, Haxogswmecs B pPacrnopsiKeHUuM rocyaapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHus N NoABeAOMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam UM opraHam MecTHOro
camoynpasneHus opraHm3aummn.

HenpencraBneHve 3asBuUTENeM [OOKYMEHTOB, COAEepXallnx CBeOeHUusi, KOoTopble
HaxXoAATCS B pacrnopsiKeHUM rocygapCTBEHHbIX OpraHoB, OpraHOB MECTHOIO camoyrpaBreHns
N NOABEOOMCTBEHHbIX rOCYyapCTBEHHbIM OpraHam Unu opraHaMm MeCTHOro caMoynpaBrieHus
opraHu3aumn, He sBMAFeTCAa OCHOBaHMEM AN OTKasa 3asBUTENt0 B MpeaoCTaBleHUn
MYHULMMNANbHOWN YCIYr.

2.7. VicyepnbiBaowmMii nepevYeHb OCHOBaHWMM [Ons OTKa3a B npuemMe [LOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBneHns MyHULMNansHOM yCnyru

2.7.1. OcHoBaHuAMM [ONA OTKasa B Mpuveme [JOKYMEHTOB, HeobxoauMbIX Afis
npegocTaBfieHUs MyHULUMNANBHOW YCNYIn, ABASIOTCS:

1) npencTaBneHHble 3asiBUTENeM AOKYMEHTbl cofepkaT MOAYUCTKM U UcnpaBrieHust
TEKCTa, He 3aBepeHHble B Mnopsgke, YCTAHOBIEHHOM 3akoHogaTenbCTBOM Poccuickon
depepaumu;

2) DOKYMEHTbI cofepXaT MOBpeXOeHWs, Hanmyne KOTOpbIX HEe MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WHGOPMAUMIO U CBEOEHUs, coaepXawueca B AOKyMeHTax Aans
npefoCcTaBfieHNs MyHULUNANbHOW YCIyru;

3) NnpeacTaBneHHble JOKYMEHTbI UNW CBEAEHUS YyTpaTUIIM CUIY HA MOMEHT obpalleHns
32 MyHMUMNANbHOW YCMYron (OOKYMEHT, YAOCTOBEPSHOWMKA MOHOMOYMSA npeacTaBuTens
3asBuTENd, B Criydae obpalleHunsa 3a npegocTtaBieHneM MyHULMNANbHOM YCIyrn yKasaHHbIM
nmuom);

4) nopadva 3asBfEeHUs O NpPeaoCTaBfiEHUN MYHULUUNANbHOW YCyrM U OOKYMEHTOB,
HeoOXoOuMMbIX ANs NPeaoCTaBfEHUA MyHUUMNANbHOW YCnyru, B ONEKTPOHHOW dopme C
HapyLLIEeHNEM YCTaHOBIIEHHbIX TpeboBaHUI;

5) HEKOPPEKTHOE 3anofnHeHne obs3aTenbHbIX Nonen B popMe 3asiBfieHNd, B TOM YUchne
B WHTepakTuBHOW popme 3asBneHumss Ha PecnybnukaHckom nopTtane (He4oCTOBEpPHOE,
HenosnHoe, NMB0o HenpaBubHOE 3anofIHEHNE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMeKTa AOKYMEHTOB, Heobxoaumbix Ond
npefoCTaBfieHNs MyHUUMNANbHOW YCIyIu;

7) 3asBreHMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BacTH,
opraH MeCTHOro camMoynpaBfieHUS UKW OpraHu3aumio, B NMOSTHOMOYMUSA KOTOPbLIX HE BXOAWUT
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoBMNeHHbIX ctaTbenn 11 PegepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3anekTpoHHOM NOLMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOW KBannuumnpoBaHHOW 3NEKTPOHHOWN NOAMUCH.

2.7.2. TNepeyeHb OCHOBaHUM ANA OTKasa B NpMemMe LOKYMEHTOB, HEOOXOaUMbIX OSiS
Nosly4eHNs MyHULUUNANbHOW YCAyrn, BASIETCS MCYEPNbIBAKOLLM.

2.7.3. PelwweHne o6 oTkase B npuMeme 3asiBIEHUS N OOKYMEHTOB, HEOOXOOMMbIX ONiS
npefoCTaBfeHNs MYHULMNANbHOW YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK W MNOCMne nofyYeHUs OTBETCTBEHHbIM [OOMMKHOCTHbIM nmuyom OpraHa
HeobxoQuMMbIX AONs NPeaoCTaBfEHUA MyHUMUMNANbHOW yCnyru OOKYMEHTOB (CBedeHun) C
NCrnonb30BaHNEM MEXBEAOMCTBEHHOMO WHAPOPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesblaoWmnn 9 paboumx AHEN CO OHA perncTpauum 3asiBreHNS.

2.7.4. 3anpelwiaetcsa oOTKasblBaTb B MpUEME 3adBMEHUS M WUHbIX OOKYMEHTOB,
HeobxoaMMbIX ANs NpeaocTaBnNeHns MyHUUMNanbHOW yCrnyru, B Criydae ecnv 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ANA NpPeAoCTaBnEHUA MYHUMUMNANbHOW YCNyrn, noAdaHbl B
COOTBETCTBUM C MHGPOPMALMEN O CPOKaX M NOpPSAKE NpeaoCTaBNeHns MyHMUMNANbLHOW yCnyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.8. VcyepnbiBaownm nepeyvyeHb OCHOBAHUM AN NPUOCTAHOBIIEHUA WNM OTKasa B
npenoCcTaBfEHMM MyHULMNATBHON YCIyrn

2.8.1. MyHuuunanbHass ycriyra npuoCTaHaBnMBaeTCA C MOMEHTa pasMeLLeHUd
maTepuanoB MK-akcnepTusbl ¢ npunoxeHmsamu Ha camte OpraHa cpokom Ha 15 paboumx
OHEN.



2.8.2. OcHoBaHUA Ong OoTKasa B NpegoCcTaBNeHu MyHULUNanbHOW YCyru:

1) NnpeAcTaBneHne HeMnosiHOro KOMMMeKTa AOKYMEHTOB, NEPEYMCIEHHbIX B NyHKTE 2.5
PernameHTa, Hanu4me B HUX HEMOJSHbLIX UM HEAOCTOBEPHLIX CBEAEHWUN;

2) npekpawieHne unM nNPUOCTAHOBMNEHWE [OEWCTBUS OOHOMO WM HECKOSMbKUX
AOKYMEHTOB, CryXallMX OCHOBAHMEM AS18 NPeAOoCTaBNEHNA MyHULMNANbLHON YCNyru;

3) OKYMEHTbI NpeAcTaBneHbl U NOANUCAaHbI IMLOM, HE UMEIKOLLMM Ha TO MOSTHOMOYUN;

4) OTCyTCTBME NPaBOMOYMN Yy 3asBMTENS B OTHOLIEHMM OOBbEKTa KyNbTypHOro
Hacneausi, B TOM 4ucrne OTCYTCTBME AOKYMEHTOB, MOATBEPXOAKOLMX NpaBO 3asaBUTENS
AencTBoBaTb B MHTepecax npaBoobnagatensa o6bekTa KynbTYpHOro Hacneaust unu
nonb3oBaTens o6bekTa KyrnbTYPHOro Hacneaus;

5) Hecornacve c BbIBO4aMW 3aKMOYEHUS 3KCNEepTU3bl OpraHa OXxpaHbl OOBLEKTOB
KyNbTYPHOIO Hacrneausi, KoTopbli yBegomnsieT 06 9TOM 3akasynka NMMCbMEHHO C yKasaHWeM
MOTUBMPOBAHHbIX NPUYMNH Hecornacus. K npuymHam Hecornacms oTHOCATCS:

a) ucteyeHme 3-rneTHero cpoka co gHA odopmneHuns 3aknoveHna IM'MK-akcnepTussl;

0) 3aknwyeHne [UK-skcnepTnsbl  COOEPXUT  OTpuuaTeribHble  BbIBOAbI MO
npeacTaBfeHHON OOKYMEHTAaLWK;

B) BbIsIBIEHME B OTHOLLUEHMM IKCMepTa, NoANMCaBLUEro 3akto4YeHne IKCNepTu3bl,
cnefyowmnx ob6CToATENbCTB:

- HanuMyue pPOACTBEHHbLIX CBSI3EM C 3aKa3yMKoM (ero [OOSDKHOCTHbIM JMLOM  Mnn
paboTHNKOM) [AeTun, Cynpyrn n poanTenn, NONHOPOAHbLIE U HENONHOPOAHbIE BpaTbs N CECTPbI
(MNeMAHHMKM 1M NNeMsiHHMUb), OBOlpoAdHble ©OpaTbd W cecTpbl, MNOMHOPOAHbIE U
HenonHopoaHble GpaTbs M CecTpbl poauTenen 3akasyvka (ero AOMKHOCTHOro nvua unu
paboTHuKa) (48aun n TeTn)];

- HanNu4yMe TPyaoOBbIX OTHOLLEHWI C 3aKa34nKoOM;

- Hann4ue ONroBbIX UK NHBIX UMYLLIECTBEHHbLIX 0683aTenbCTB Nepes 3aka3vymkom (ero
AOIMKHOCTHBLIM NULIOM UIM paboOTHUKOM), a Takke Hanuyme y 3akasdumka (ero JOSHMKHOCTHOro
nvua unv paboTHUKA) AONTOBbLIX UM UHBIX MMYLLECTBEHHbIX 06513aTenNbCTB Nepes SKCnepToMm;

- obnagaHve ueHHbIMKM Bymaramu, akumamu (OONSMWU yy4acTusi, NasiMm B YCTaBHbIX
(cknago4HbIX) kKanuTanax) 3akas4vuka;

- 3aMHTEepPeCcOBaHHOCTb B pesyrnbTaTax uccnegoBaHnii Mbo pelleHnm, BolTekaroLwem 13
3aKIIHOYEHNA 3KCMNEepTU3bl, C Lenbilo NoslyYeHUs BbIroAbl B BUAE OEHer, LEeHHOCTEN, MHOro
UMyLLLeCTBa, YCNYyr UMyLLLECTBEHHOIO Xapakrepa Unv UMyLLeCTBEHHbIX npaB anga ceba vunu
TpeTbUx Nuu;

6) HapyLueHMe yCTaHOBIEHHOrO nopsigka nposeneHus M'MK-akcneptuasl;

7) npegctaBneHne [Ons  MNpoOBeAEHUs SKCMepTU3bl [OOKYMEHTOB, coAepXaliux
HeJOCTOBEpHble CBEAEHUS:

a) matepuanoB, coAepxalmx WUHgopmauunio O LLEHHOCTU 0OBbeKTa C TOYKU 3peHus
NCTOPUKN, apXeoriorMn, apxXMTeKTypbl, rpagoCTPOUTENbCTBA, UCKYCCTBA, HAyKM N TEXHUKM,
3CTETUKN, ATHOMOMMN NN aHTPOMOSOMMN, CoUManbHOM KynbTypbl;

0) doTo rpacmyeckmnx n3obpaxeHnn obbekTa Ha MOMEHT 3aKSIOYEHUS JOroBopa Ha
npoBeaeHne 3KCNepTu3bl;

B) NPOEKTOB 30H OXpaHbl 06beKTa KyNbTYPHOro Hacneaus;

r) Konum nacnopTta obbekTa KynbTypPHOro Hacneaus;

) KOMuM OXpaHHoOro obsizatenbcTBa COOGCTBEHHMKA OObEKTa KynbTypHOro Hacneaus
unu nonb3oBaTtend ykasaHHOro obbekTa (OXpaHHO-apeHAHOro [A0roBopa, OXPaHHOro
aorosopa);

€) KOMUW peLleHNs opraHa rocygapCTBEHHOW BflacTM O BKIIOYEHUU OObEKTa
KynbTYPHOro Hacneavsi B peecTp;

X) KONUW pelleHuUs opraHa rocyaapCTBEHHOM Briactu 06 yTBepXAeHUM rpaHuy,
TeppuTopun o6beKTa KyNbTypPHOrO Hacrneamsi U1 NpaBoOBOrO pexuma 3eMenbHbIX Yy4acTKOB B
yKa3aHHbIX rpaHuuax;

3) WCTOPMKO-KYNbTYPHOrO OMOPHOrO nfiaHa unuM ero dparmeHta nns obbekToB
HEeOBWXKUMOCTM M 30H OXpaHbl 0OBEKTOB KyNbTYPHOrO HAcneans, PacrnosioXEeHHbIX B FpaHuLax
NCTOPUYECKOTrO NOCENEHNS;



1) NCTOPUKO-KYNbTYPHOrO ONOPHOrO NnaHa unu ero pparmeHTa nMb0 NHbIX LOKYMEHTOB
N mMaTepuarnoB, B KOTOpPbIX 0G0OCHOBbIBaETCS nNpeanaraemas rpaHmua UCTOPUKO-KybTYPHOMO
3anoBeHuKa;

K) MPOEKTHOM AOKyMEeHTauuum Ha npoBedeHMe paboT no CcoxpaHeHuto ob6bekTa
KynbTYpPHOro Hacnegus;

n) OOKyMeHTOB, OG0OCHOBbLIBAOLLMX BOCCO34aHME YyTpayYeHHOro obbekTa KynbTypHOro
Hacnegus;

M) KOMWA [OOKYMEHTOB, YOOCTOBEPSIOWMX (YCTaHaBNuBAKLWIMX) npaBa Ha OObekT
KynbTYpPHOro Hacnegus u (Unm) 3eMesibHble y4acTku B rpaHuuax ero Tepputopum;

H) BbINUCKM M3 EQMHOro rocygapcTBEHHOrO peecTpa HeABWXKUMMOCTW, coepxKallen
CBeJeHUs O 3aperucTpupoBaHHbIX MNpaBax Ha OOBLEKT KynbTYpHOro Hacneamsa u (Mnm)
3eMersibHble Y4acCTKM B rpaHuLax ero Tepputopuu;

0) ceBeeHun 06 ob6beKTe KySbTYPHOro Hacneamnsa U O 3eMerbHbIX Y4acTKax B rpaHuLax
ero TeppuTopuKM, BHECEHHbIX B T[OCYAAPCTBEHHbLIN KagacTp HeABWKUMOCTM  (Konum
COOTBETCTBYHLUMX KagaCTpOBbIX BbIMMCOK, NACNOPTOB, MaHOB TEPPUTOPUN U CMPABOK);

n) KOMWA TEeXHUYECKOro nacrnopta Ha OOBEeKT KynbTypHOro Hacrneausa u (unu) ero
NO3TaXHOrO nrfiaHa C yKkasaHMeEM pa3MepoB U MpuBeAEHWEM IKCNMKauMm MnoMeLLEHUHN,
BblJaBaeMbIX OpraHu3auusiMmn, OCYLLECTBASIOWNMM FrOCYyAapCTBEHHbLIN TEXHUYECKUA yYeT U
(MNKn) TEXHMYECKYIO MHBEHTapU3aunio 06HEKTOB KanuTanbHOro CTPOUTENbCTBA;

p) KOMMM akTa (aKToB) OpraHa rocygapCTBEHHOM Bnactu 06 yTBEpXXOEeHUU rpaHunL, 30H
OXpaHbl ObObeKkTa KynbTypHOro Hacrnegusi, pPexuMoB MCMNOSb30BaHUA 3eMenb W
rpagoCTPOUTENBHbIX PEFNTAMEHTOB B rpaHMLUax AaHHbIX 30H;

C) CBedEeHMM O 30Hax OxpaHbl OObeKTa KynbTYpHOro Hacneguss n obbekTax
HEeOBMXXMMOCTU B TPaHULAX YyKa3aHHbIX 30H, BHECEHHbIX B rOCYAapCTBEHHbIN Kagactp
HeaABMXUMOCTN (KONUM COOTBETCTBYHOLUMX KadacTPOBbIX BbIMWMCOK, MacrnopToB, MfaHOB
TEPpUTOPUM 1 CNPaBOK);

T) CXeMbl pPacnofioXeHUs 3eMefNbHbIX Y4YaCcTKOB Ha KagacTpOBbIX MfaHax Wnu
KaJacTpoBbIX KapTax COOTBETCTBYIOLLMX TEPPUTOPUN;

y) KONuUM rpagoCTPOUTENbHOIO MflaHa 3eMeribHOro  yyacTka, Ha KOTOpOM
npegnonaraeTcsa nposefeHne 3eMnsAHbIX, CTPOUTENbHbIX, MENNOPATUBHbIX, XO3ANCTBEHHbIX U
WHbIX paboT;

&) cBeAeHUn O NpeKkpawleHUn CyLlecTBOBaHWUS YTpayeHHOro obbekrta KynbTYypHOro
Hacrneausi, BHECEHHbIX B TOCYAapCTBEHHbIM KagacTp HeABMXKMMOCTM, a Takke akTa
obcnegoBaHWst, COCTaBIIEHHOMO NPW BbINOSIHEHWUW Kaa4acTPOBbIX paboT, B pesynbTaTe KOTOpbIX
obecneynBaeTca NOAroToBKa AOKYMEHTOB 4118 NpeACcTaBfieHns B OpraH KagacTpoBOro yyeta
3a8BNEHUN O CHATUM C yyeTa 0b6bekTa HEABMKUMOCTU, ABMSIOLLErocs 06 BEKTOM KyNbTYPHOIro
Hacneaus;

8) Hecornacue opraHa oxpaHbl 06BLEKTOB KyfbTYpHOro Hacneaus c 3akntoveHmem M'MK-
3KCNepTn3bl;

9) Hanu4ne BCTYNMBLLErO B 3aKOHHYK cuny cynebHoro akta, B KOTOPOM coaepkaTcs
BblBOAbl O HapyweHusix 3akoHopaTenbctBa Poccunckon ®enepaumn, cBs3aHHbIX C
MYHULMNANbHOW YCNyrou;

10) nocTynneHne OTBETa oOpraHa roCydapCTBEHHOM BRNacTW, OpraHa MEeCTHOro
camoynpasneHnsa nmbo noaBeAOMCTBEHHOW OpraHy rocyapCTBEHHOW BNacTu UnvM opraHy
MECTHOro camoynpasneHus opraHusauunm Ha MEXBeLOMCTBEHHbI 3anpoc,
cBuaeTenbCcTByOWEro 06 oTCyTCTBMM AOKYMEHTa M (Mnn) nHopmMaummn, HeobxoaumMblx Ans
nNpefocTaBfieHns MyHUUMNAnbHOW YCNyru, €ecnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTtasrieH 3agaBmTenem no co6CTBEHHOW MHULMATUBE;

11) ecnu 3gaHune, B OTHOLLEHUN KOTOPOro MNOCTYNUIO 3asiBrieHne, SBNAeTcs 06BbeKTOM
KynbTYpPHOro Hacrnegust deneparnbHOro, pecnybnmkaHcKoro (permoHanbHOro) 3HayveHus, a
TaKKe BbISIBIIEHHbIM OOBHEKTOM KyNbTYPHOro Hacneaus.

2.8.3. lNepeyeHb ocHOBaHUM Ans OTKasa B NpefoCTaBlieHUM MyHULUMMansHOW yCnyru
ABMSETCA UCYEPNbIBAKOLLUM.



2.8.4. 3anpelaeTcs oTKasblBaTb B NpeoCTaBfeHUM MyHULMNANbHOM YCNyru B criyyvae,
ecnu 3asiBfieHne o npeaocTaBfneHnun MyHULMNanbHOW YCIyrm nogaHo B COOTBETCTBUU C
WHOpMaunen O Ccpokax W nopsgke npedocTaBfieHUs  MYHUUMNAnbHOWM  YCIyru,
onybnunkoBaHHon Ha EgnHom nopTane, PecnybnukaHckom noprane.

2.9. lNopsagok, pasmep U OCHOBaHUSA B3UMaHUS rocyfapCTBEHHOW MOLUSMHBI U MHOW
nnaTbl, B3MMaeMou 3a NnpegocTtaBneHne MyHUUmMnansHoOm ycnyrm

MyHuumMnansHasa ycnyra npegocrasngercs Ha 6e3B803mMe3gHON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble SBASATCA HeobxoanmbiMM U 0Bs3aTenbHbIMU A5
npegocTaBfieHns MyHULUNANbHOM YCNyrn, B TOM YUCHE CBeAEHUS O JOKYMEHTE (OOKYyMEHTax),
BblJaBaeMOM (BblgaBaeMblX) OpraHmsauusiMy, Yy4dacTBylOLWMMM B  NpedocTaBreHumn
MYHULUMNanNbHbIX yCnyr

lMpepoctaBneHne HeobxoaMMbIX U 06s3aTeNbHBIX YCnyr He TpebyeTca.

2.11. Nopsgok, pasMep M OCHOBaHUS B3MMaHWA nnaTbl 3a MNpedocTaBrieHue YCIyr,
KoTopble  SABNAKTCA  HeobxogumbiMM KM obgsaTenbHbIMKM  ANA  NpefocTaBfeHns
MYHULMMNANbHOM yCNyru, BKtoYasi MHopmaLmio 0 METOAMKE pacyeTa pa3Mepa Takow nnaTthl

MpepoctaBneHne HeobxoamMMbIX U 06sA3aTENbHbLIX YCIYr He TpebyeTcs.

2.12. MakcumarnbHbId  CPOK  OXugaHus B odepeauM npu  nogade 3anpoca o
npefoCcTaBfieHUM  MYHUUMNAnNbHOMW YCAyrn, YCryrn, npeaocTaBfisgemMon opraHu3aumen,
y4yacTBYOLLEN B NpeaocTaBreHun MyHULMNAnbHOW YCIyrn, U Npu MnofnyyYyeHun pesynbrata
npegoCTaBfeHNs Takux ycnyr

2.12.1. Bpems oxugaHua npu nopgadvye 3asBfAEHUA Ha MonyvYeHne MyHULMNnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbtata MNpPeaoCTaBfeHNs MyHUUUNANbHOW YCIyrn
MaKkCUMarbHbIA CPOK OXMAAHUSA B oMepean He JOSMKEH npeBbiwaTb 15 MUHYT.

2.13. Cpok ” nopsgok peructpaumm 3anpoca 3asBuUTens O npeaocTaBfeHuu
MYHULUUNANbHOW YCyrm W ycnyrn, npenocTaBnsgeMoOn oOpraHusauuen, yvacTBylolen B
npegocTaBfieHNN MyHULMNANbLHOW yCnyru, B TOM YMUCIie B 9NEKTPOHHON hopme

2.13.1. MNpu nmnyHom obpaweHmn B MOPLl B geHb nogaum 3asBneHUs 3adBUTENHO
Bblgaetcs pacnucka n3 AUIC MoL, ¢ pernctpaumMoHHbIM HOMEPOM, NMOATBEPXKAAKOLLNM, YTO
3asBreHne oTnpasBneHo, U 4aTton nogayu 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asBneHust nocpeacrteom EgmHoro  noprana,
PecnybnunkaHckoro noptana 3asBuTenb B AeHb NoJadvu 3asiBfieHUs nonyyaet B SINYHOM
kabuHeTe PecnybnukaHckoro noptana W MO 3MEKTPOHHOW no4yTe yBeOOMIIeHue,
nogTreepxaaroLlee, YTo 3asBreHne oTrnpaBrieHo, B KOTOPOM yKa3blBaOTCH pPermcTpaumoHHbIN
HOMep 1 JaTa nogayv 3asiBrneHuns.

2.13.3. lNpu nuyHom obpatueHnn B OpraH B AeHb Nogaun 3asBreHns yNosTHOMOYEHHbIM
AOIMKHOCTHLIM NuuoM OpraHa 3asBUTENO BblAaeTCa pacnucka M3 aBToOMaTU3VMPOBAHHOM
WH(POPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOW [ONA OKasaHUs roCydapCTBEHHbLIX WU
MYHULMMAanbHbIX YCIyr, C perMcTpaumMoHHbIM HOMEpPOM, AaToW Nofayu 3asdBeHns U nepedyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX MNpenocTaBnsieTcs MyHULunanbHas
ycnyra, K 3any OXwugaHus, MecTam [nd 3anosfiHeHWd 3anpocoB O MNpefocTaBfieHnn
MYHULMNANbHOM YCnyrM, WHQOPMAUMOHHBIM cTeHdam ¢ obpasuamu ux 3anofiHeHUS U
nepevyHeM JOKYMEHTOB, He0HX04MMbIX A5 TPeAOoCTaBNEHNSA KaxXaon MyHULMNAneHOW YCRyru,
pasmeLLleHno N OPopMIIEHNIO BU3YyaNibHOW, TEKCTOBOW N MYNbTUMEOUMHON MHGOPMaLUKM O
nopsiake NpeaocTaBfeHUsa TakoW ycryrn, B TOM 4ucre K obecneyeHnto OOCTYNHOCTU AnS
WHBaNNOoOB yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C (hedeparnbHbiM 3aKOHOA4ATENBCTBOM U
3akoHogaTenbcTBoM Pecnybnukn TaTapcTtaH o coumanbHOW 3awuTe MHBanMaoB

2.14.1. lpepocTtaBneHne MyHUUUNANbHOW YCIYyrn OCYLLUECTBASETCA B 30aHUAX WU
nomeLLeHnsax, obopyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW MOXaPOTYLUEHUS,
Heobxoammon mebenbio Ans 0PopMAEHNS AOKYMEHTOB, MHPOPMALMOHHLIMU CTEHAAMMW.

BuayanbHagq, TekctoBas u MynstumMeannHaa nHpopmMaumna o nopsgke npeocrtaBneHns
MYHULMNANbHOM YCrnyrn pasmeLlaeTca B yaoOHbIX Ans 3asBUTENENn Mectax, B TOM Yucrne c
y4eTOM OrpaHM4YeHHbIX BO3MOXHOCTEN MHBANVUAOB.



OcyuiecTBnaTCa Mepbl N0 obecneyeHnto nHBanugam, B TOM YUCIe MCNOSb3YHOLWMM
Kpecrna-Konackn n cobak-npoBOAHUKOB, YCNOBUIA LOCTYNHOCTU 34aHWs, NOMELLEHUA W YCAyT,
BKMOYas:

- ycrnoBusi Anga 6ecnpenAaTCTBEHHOrO OOCTyna K 34aHMI0 U MOMELLEHUsIM, a Takke
npefocTaBfi iEMbIM B HUX yCryram;

- ycnosus anga 6ecnpensTCTBEHHOro NOMb30BaHWS CpeacTBamMmn CBA3N 1 Hopmauni;

- BO3MOXHOCTb CaMOCTOATESIbHOIO MNepeaBMKeHna Mo TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06beKTbl, BXoAa B Takme 00bekTbl U BbIXO4a U3 HUX, NOCaAKU B TPAHCNOPTHOE
CpeacTBO U BbiCAgKN U3 HEro, B TOM YMCIIEe C MCNOMb30BaHMEM Kpecna-KONACKH;

- CONPOBOXAEHWE MHBaNMOoB, UMEKLLMX CTOMKME paccTpomcTBa (PYHKUUM 3peHUsa r
CaMOCTOATENBHOMO NepenBumKeHnd, N okasaHne UM NOMOLLN B 30aHUN U MOMELLEHUSX;

- Hagnexaulee pasmelleHne obopyaoBaHna U HocuTenen NHgpopmaumm, HeobxooMmblxX
ana obecneyeHus BecnpenAaTCTBEHHOro AO0CTyNa WHBANWAOB K 34aHWUI0, MOMELLEHUAM U K
ycrnyram C y4eTOM OrpaHUyYeHumn UxX XnsHeaesaTenbHOCTH;

- Ay6nupoBaHMe HeobxoaMMOW NSt MHBanNnaoB 3ByKOBOW U 3pUTESNTbHOW MHAbOpMaumu, a
Takke Hagnucen, 3HAaKOB M WHOW TEKCTOBOM WU rpaduyeckon UHGopMauumn 3Hakamu,
BbIMNOSIHEHHLIMU  pernbedHO-ToYeYHbIM WpudTOM bpannga, gonyck cypaonepeBogyvka u
TudnocypgonepeBoaymKa;

- JONycK B 34aHMe W MoMelleHus cobaku-npoBOAHMKA MNPU HanNUyYUU OOKYMEHTA,
noaTeBepxgalwLero ee cneuunanbHoe obyyeHne n BblgaBaeMoro no opme n B nopsiake,
KoTopble onpeaensTcA deaepanbHbIM opraHom NCMNOMHUTENBbHON BnacTu,
OCYLLECTBNALWUM YHKUUN MO BbipaboTke M peanusaumym rocygapCTBEHHOW MOMUTUMKU U
HOPMaTUBHO-MPABOBOMY PEryNMpPOBaHUIO B chepe coumanbHON 3amThl HACENEHUS;

- OKasaHue CcOoTpyaHuKamu, NpeaoCcTaBnsOWMMU  yCNyru, MNOMOLWM WHBanugam B
npeofoneHnn 6apbepos, MeLaLWMX NOSYHYEHNIO UMW YCITYT HapaBHE C APYrMMU NULaMu.

2.14.2. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA MpedocTaBneHne MyHuuunanbHOW  ycrnyrn, W  CpeacTs,
nucnonb3yemMblX MNpu MpeaocTaBieHnn MyHUUMNanbHOW YCIyru, KOTopble YyKasaHbl B
nognyHkrtax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, NpUMEHSAITCA K 06 bekTam
1 cpeacTsam, BBEAEHHbIM B IKCMyaTaumio Unv npoLleiwmm MoAepHU3aLmio, PEKOHCTPYKLMIO
nocne 1 niona 2016 ropa.

2.15. lNokasaTtenu AOOCTYNMHOCTM M KavyecTBa MyHUUMMANbLHOM YCnyrn, B TOM 4ucCre
KONM4YeCcTBO B3aUMOAEWCTBUM 3asiBUTENSA C LOSMKHOCTHbIMW NMuaMun npyv npeaocTaBneHnm
MYHULMNANbHOM YCRyrn N nx NPOSOIKUTENBHOCTb, BO3MOXHOCTb NONy4YeHns nHopmaumm o
Xo4e npefocTaBfieHUMs MyHUUMNAnbHOW ycnyru, B TOM 4YUCHEe C  WCMNONb30BaHUEM
MH(OPMAaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NONyYEeHNA MYHUUMMNANbHOW YCNyrM B MHOMOYHKUMOHANbLHOM LEeHTpe npeaocTaBneHns
rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCryr (B TOM 4ucre B NOSHOM obbeme), B nobom
TeppuTopuanbHOM nogpasfeneHun opraHa MCNOMHUTENBHO pPacnopsiauTenibHOro opraHa
MECTHOro camoynpaBrieHus,, no BbIOOpYy 3asaBuTEns (dKCTeppUTOpUAnbHbIA  MPUHLMN),
nocpeacTBOM 3anpoca O MNpedoCTaBNEHUN HECKONbKUX TFOCYAapCTBEHHbIX U (Unin)
MyHAUMNANbHbIX  yCnyr B MHOIMO(YHKUNOHAMNbHbIX  LEeHTpax  npeaocTaBreHus
roCy4apCTBEHHbIX 1 MyHULMNANbHbLIX YCNYr, NpeaycMOTpeHHoro ctateen 15.1 ®enepanbHOro
3akoHa Ne210-d3 (koMnneKkcHbI 3anpoc)

2.15.1. TlokasaTtensmm [OOCTYNHOCTM MPeAoCTaBleHUs MyHUUUNAnNbHOW yCryru
ABNAIOTCA:

pacnosioXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAeTcHd npuveM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNOopPTa;

Hanuyne HeobXOAMMOro KonmyecTBa CneunanncToB, a Takke NoOMeLLEeHUN, B KOTOPbIX
OCYLLIEeCTBNAETCHA NpUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBalowen wuHdopmaumm o cnocobax, nopsgke W cpokax
npefocTaBfieHUs MyHULMMNAnbHOM yCryrm Ha MHOPMaLUMOHHbIX cTeHaax, EanHom noptane,
PecnybnnkaHckom noptane, opuumanbHOM canTe MyHULUNANbHOro panoxa;
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oKasaHue NOMOLLM MHBaNnaam B NpeoaoneHnn 6apbepoB, MeLLAoLWMX NOyYEHNIO UMK
ycnyr HapaBHe C ApyrumMmu nuuamu.

2.15.2. lNokasaTtenamMu kayecTsa rnpegocTaBneHns MyHULUNanbHOW yCryrn SBnsTCA:

1) cobniogeHre CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbrata MyHULMNanbHOW YyCyru;

3) oTcyTcTBME 060CHOBAHHbLIX XXanob Ha HapyLeHUss agMUHUCTPATUBHOIO pernameHTa,
coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAENCTBUIN 3asBUTENA C OOIMKHOCTHbIMKU nuuamu (6e3 y4yeTa
KOHCyrnbTauun):

B3aumogencteue 3assutens ¢ pabotHnkamu OpraHa unn MOL| npu npegocTtasneHum
MYHULMMNanNsHOM YCryrn OCyLLeCTBISETCHA O4MH pa3 nNpu npeacTaBrneHnn 3asiBfieHNs Co BCceMu
HeobXoaMMbIMU OOKYMEHTaMu;

OOMH pa3 B cfnyyvyae HeobxoOuMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHuumMnansHon ycnyrn B OpraHe unn MoL| B doopme ak3emnnisipa 3f1eKTPOHHOro AOKyMEHTa
Ha BymMaXxHOM HocuTerne.

MpoJomKNTENBbHOCTE OQHOIO B3aMMOLENCTBUS 3as8BUTENSA C AOSDKHOCTHLIMU NiMLamMu
npu NpegocTaBfeHn MyHULMNAIbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpeAoCTaBfeHus MyHUUUNanbHOW YCAyrn C
NOMOLLbKD  YCTPOMUCTB  MNOABWXHOW  paguoTeneoOHHON CBA3W, C  WUCMNOMb30BaHUEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBrieHnss MyHULMNANbHON YCryrn MOXeT ObiTb
nosilyyeHa 3asiButenem B IM4HOM kabuHeTe Ha EguHom noptane, PecnybnukaHckom nopTane,
B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUUNanbHOM ycnyrn ocyulectensietcsa B nobom ML no
BblbOpy 3asBUTENS HE3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTU4ecKoro
NPOXNBaHUs (npebbiBaHus) Ha TeppuTopmmn Pecnybnuku TartapctaH no
3KCTeppUTOpManbHOMy NPUHLNMY.

MyHuuunanesHas ycriyra B COCTaBe KOMMIIEKCHOro 3anpoca He npefocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM 4YuCre y4yuTbiBarOLwmMe O0COBEHHOCTN NpenoCTaBneHus
MYHULMNANbHOM  yCNyrM Mo 3KCTeppuTopuanbHOMY MpuHUuMNy (B cnyyae, ecnu
MyHUUMNanbHaa ycnyra npegocTaBnseTcs MO 9KCTeppuTopuanbHOMY  NpuHUMNY) U
0COBEeHHOCTN NPeaoCTaBNEeHNS MyHULMNANbHOW YCyrn B 35IEKTPOHHON hopme

2.16.1. Tlpn npenocTaBneHnM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOM dhopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKke M Cpokax MpedoCTaBNeHUS MyHULMMNanbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnnkaHckom noprane;

2) nopjaTtb 3asiBrieHue o NpefocTaBneHnn MyHULMNanbHOW YCIyrn N UHble LOKYMEHTHI,
HeobxoauMMble ONS NpefoCTaBneHnMs MyHUUMNAnNbHOW YCnyru, B TOM 4Yucne AOKYMEHTbl U
NMHOpMaUUIO, 3NEKTPOHHbIE 0bBpasbl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4actm 1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyynTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAAHHbIX B 3N1EKTPOHHON hopMeE;

4) oOCyLWeCTBUTb OLEHKY Ka4yecTBa NpeaoCTaBlieHns MyHULMNAnbHOW YCIyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHuUMnanbHOW ycnyrm B dopme
3NEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHune n gencreune (besgenctene) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHMLUMNanNbHbIX Ciyxawux nocpeactsoMm PecnybnukaHckoro noprana,
noptana degepanbHOM rocygapCTBEHHON MHM(OPMAaLMOHHON CUCTEMbI, obecnevmBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHusa peweHnn n gencteun (besoencreuns),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNANbHbIX YCYr opraHamu,
npefoCTaBALWMMN TOCYAAPCTBEHHbIE W MyHUUMNANbHbIE YCIYyrn, WX LOOIMKHOCTHLIMU
nmyammn, rocygapCTBEHHbIMU U MyHULIMNANBHBIMU CRYyXaLuMmu;



7) NPoONTU aHKeTUpoBaHWE (NpPeabsiBrieHNe 3asiBUTEN MEepPeyHs BOMPOCOB U
ncYepnbIBaloLLEro nepevyHsl BapuMaHTOB OTBETOB Ha YKasaHHble BOMPOCHLI) B  LENsx
onpeneneHns BapnaHTa rocyapCTBEHHOW YCrnyru, NPeayCMOTPEHHOro aaMUHUCTPATUBHBIM
pernamMeHToM nNpeaoCTaBfeHNsi roCydapCTBEHHOW YCMyrM, COOTBETCTBYHOLLEro Mpu3Hakam
3a89BUTENS;

8) nony4nTb BapuaHT npesocTaBneHust roCy4apCTBEHHOM ycnyru,
NpeayCMOTPEHHOIO aAMUHUCTPATUBHBLIM PErNaMeHTOM MpPedoCTaBMeHNs rocyaAapCTBEHHOM
ycnyru.

2.16.2. dopmupoBaHME 3adBMNEHUs OCYLLEeCTBNAeTCS NOoCcpeacTBOM 3anosfiHeHUS
3MEeKTPOHHOM opMbl 3asdBneHna Ha PecnybnukaHckom nopTtane 6e3 HeobxoammocTn
AOMONHUTENbHOM NoAaYmM 3asaBnNeHns B Kakon-nmbo nHomn gopme.

2.16.3. Npwn hopmmpoBaHun 3asiBneHns obecneymsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPaHEHUs 3asiBfIEHUS U WHbIX [OOKYMEHTOB,
HeobxoauMbIX ONsl NpeaoCcTaBneHns ycnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMWU 3asBUTENAMU OAHOW  3SIEKTPOHHOM
dopMbl 3asBeHUs npu obpaweHun 3a ycrnyramu, npegnosiaralowmmMm  HanpasfieHme
COBMECTHOIO 3asdBMNEeHUsS HECKONbKUMN 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yat Ha OymMaxHOM HocuTerie KOMUW 3SNEKTPOHHOW doopMbl
3asiBreHuns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHYH (hOpMY 3asiBfiEHUsI 3HAYEHUN B
no60oM MOMEHT MO XenaHuko Nonb3oBaTensd, B TOM YMcrie Npyu BO3HUKHOBEHMM OLLMBOK BBOAA
1 Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUI B AMEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonen 3NeKTpoHHOW (hopMbl 3asiBNIEHNSA 40 Havana BBoAa CBeOEHUN
3agBuTeNeM C MCNosnb3oBaHWeM cBegeHun, pasmeuweHHblx B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckomM nopTane, B 4acTu, Kacalllencss cBeOeHun,
OTCYTCTBYHOLLMX B €QUHON CcUCTEME NaeHTUdMKaLmMm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OOM M3 3TANOB 3arnOSfIHEHUS ANEKTPOHHOW POPMbI
3agaBneHnda 6e3 notepu paHee BBeAEHHOM NHopmaumm;

7) BO3MOXHOCTb [OCTyna 3asBUTENs K paHee nogaHHbIM UM 3asBNEHUsM B TeYeHne
He MeHee OAHOro roga, a Takke 4YaCTU4HO CHOPMUPOBAHHBIM 3asIBIIEHUAM - B TEYEHUNE HE
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyuwiecTBnsieTcs
nocpeacteom PecnybnnkaHckoro noprana, tenedoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnseTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpems B npegeniax yCTaHOBMIEHHOrO B MHOrOQYHKUMOHANbHOM LIEHTpEe
rpacovka npuema.

3anncb Ha onpeaernieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM A0 HACTynfeHust 3Ton aaTbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
nopTana 3asiBuTento HeobxoanMMO ykasaTb 3anpallnBaeMble CUCTEMON AaHHbIE, B TOM YUCHE:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThLI (MO XenaHuto);

Xenaemyto gaTy n Bpems npvema.

B cnyyae HecooTBeTCTBMS CBeAEHUMW, KOTopble coobwmn 3asaBuTENb NpU
npenBapuTENbHON 3anucn, AOKyMeHTaMm, NpeacTaBfeHHbIM 3asiBUTENEM MPU JIMYHOM Npueme,
npenBapuTenbHas 3anncb aHHYNMPYETCA.

Mpn ocywecTBneHnn npeaBapuTENbHON 3anMcu  3asBuTento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TalloH-NoATBepXAeHue. B cnyyae, ecnu 3asButenb coobwmT
agpec 3rIeKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec TaKke HarnpaBnseTcs MHgopmauus o
NnoaTBEPXAEHUM NpeaBapUTENbHON 3anncy C ykasdaHMeM aThbl, BPEMEHN N MECTa npuema.

Mpn ocywecTBNeHNN NpeaBapuTENbHOM 3anucK 3asBuTenb B 06s3aTeNbHOM Nopsake
NHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHasa 3anMcb aHHYINMPYETCS B Cy4Yae ero HesiBku rno
ncrevyeHnn 15 MUHYT C Ha3HA4YeHHOro BpeMeHn npuemMa.

3asBuTenb B Noboe Bpemsa BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHON 3anucu.



3anpelwaeTcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUWA, KpoMe
NPOXOXAEHUA UAeHTUUKaLUmMmM wn ayTeHTudukaumm B COOTBETCTBMU C HOPMaTUBHbIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHua Uenu npuemMa, a Takke
npenocTaBfeHnst CBeAEeHUN, HeobxoauMbIX Ans pacyeTa OAUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh AN npuema.

3. CocraB, nocrnenoBaTesibHOCTb U CPOKU BbINOJNIHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPSAAKY UX BbINOMTHEHUSA, B TOM YUCIle 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOMU chopMme, a Takxke
0COOEHHOCTHU BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. Onucaxue nocrnegoBaTenbHOCTH AencTeum npwu npeaocTaBfeHnm
MYHULMNANbHOM YCIyru

3.1.1. lNMpepocTtaBneHne MyHUUMNAnNbHOMW YyCryrn BKMAYaeT B cebsa cnefgyowme
agMUHUCTPaTUBHbIE NPOLeaypbI:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIIEKTa AOKYMEHTOB, NpeAcTaBneHHbIX 3asaBUTENEM;

3) HanpaBreHMe MeXBEOOMCTBEHHbIX 3anpoCoB B OpraHbl, Yy4acTBywlne B
npefoCcTaBfEHUM MyHULMNABHOW YyCnyru;

4) paccMOTpeEHME 3asaBMEHNS N NpunaraemMbix K HEMy JOKYMEHTOB U pa3smelleHme [TNK-
akcnepTuabl Ha cante OpraHa;

5) nogrotoBka pesynbTaTa MyHULMNAanbHOM yCnyru;

6) Bblga4va (HanpaBneHne) 3asiBUTENO peayrnbTata MyHULMUNanbHON YyCryru;

7) ucnpasneHne TEXHNYECKMX OLNBOK.

3.2. OkasaHune KOoHCyrnbTaLuun 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMSETCS
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpegocTaBfieHMEM MyHULMNanbHOM
yCrnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHumn 3aasutensa B MOL| — pabotHuk MOL;

npu obpaweHnn 3assutens B OpraH - cneuManuct OTBETCTBEHHbIN 33
KOHCYynbTUpoOBaHWe (ganee - JOMMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbCA 3a KOHCyNbTauMeEn O nopsgke U Cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nnuyHO n no tenedoHy 1M 3NeKTPOHHOWM
nouyre.

PaboTHnk MO®Ll koHCynbTUpyeT 3asBUTENs,, B TOM 4YUCre NO cocTaBy, opme
npeacraBnsgseMon AOKYMEHTauuu u ApyruM BONpocaMm Afis MOofyvYeHus MyHUUMnanbHON
yCnyru.

3asgBuTenb  MOXeET NOMyyYnuTb MHGOPMauMlO O Nopsiake  npedocTaBneHus
MYHULMNanbHOM ycnyrm Ha ocuuymnansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASITCH: KOHCYNbTauus
no cocTaBy, hopme NpeacTaBnAeMon AOKYMEHTaUUM n Apyrmm Bonpocam, HeobxoammbeiM Ans
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3aaButenb Brnpaee obpaTtutbcs B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax MpeaoCTaBNEHUs MyHULMNANbHOW YCnyru, B TOM 4ucCne no coctaBy, opme
npeacTaBnseMon AOKYMEHTauuu u ApyruM BONpocam s MOMyYeHUs MyHULMnanbHOW
yCnyru.

[omkHOCTHOEe NNUOo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME UHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfamMmeHTa.



AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TEYEHME TpexX pabounx gHen co AHS NocTynneHns obpatlleHums.

Pesynbtatamun BbINOMHEHUS aAMUHUCTPATMBHbLIX NPOLEaYyp SBMAKTCA: KOHCYNbTaumm
no coctaBy, oopmMe NpeacTaBnNAeMon AOKYMEHTaUUN U Apyrnm Bonpocam, HeobxoammbiM Ans
NONyYeHNa MyHULMNANbHOW YCIyTri.

3.3. MpuHATHE n paccMmoTpeHune KOMMneKkTa AOKYMEHTOB,

npeacTaBlieHHbIX 3a8BUTENEM

3.3.1. Npuem JOKYMEHTOB AN NpefocTaBneHns MyHuuunanbHomn ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agasutens (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
NpeaocTaBfeHNn MyHUUMNANbHOW YCNyrM U NpeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MO®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOANT MNPOBEPKY NONTHOMOYMI NLA, NOAAOLLIEro AOKYMEHTHI;

NpOBOANT NPOBEPKY COOTBETCTBMS AOKYMEHTOB TpeboBaHNSM, YKa3aHHbIM B NyHKTe 2.5
afMVHUCTPATUBHOIO perfiaMeHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBrieHns B AUC ML,

npu NpeaocTaBfeHUN OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYLWEeCTBASeT CKaHUMpOBaHME MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOAMNNCAHUE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, npeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET 3NEKTPOHHOE A€eNo;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl ByMaxHbIX JOKYMEHTOB;

BbldaeT 3asgBUTENIO Ppacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHuns 3aasuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCHA: roTOBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9neKTpoHHON dopme (B COCTaBe MNaKETOB ANIEKTPOHHbLIX AeN) B T€YEeHWe OAHOro
paboyero aHA co aHs obpalleHus 3asaBUTeNsa B CTPYKTypHOe noapasgeneHne MoL.

PesynbTatamun BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAIOTCA: 3asBrneHue U
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMOLEeNCTBUS.

3.3.2. [lppem [OOKyMEHTOB [Ansa npefocTtaBfieHUs MyHUUMnanbHoOWM ycryru B
3MEKTPOHHOM (hopme Yepesd PecnybnukaHckuin nopTarn.

3.3.2.1. 3BasButenb Ans nogadn 3asiBIEHUA B 3NIEKTPOHHOW pbopme BbINOMHAET
cnegylowne aencTeuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUSN, BKIOYAKOLLYO CBeAEHNS, HeobxoauMmble
n obaszaTtenbHble ANs NPegoCTaBNeHMs MyHULMNANbHOW YCIyru;

NpuUKpennseT AOKYMEHTbl B 3NEKTPOHHOW opMe unu  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (pOpMeE 3NIEKTPOHHOrO 3asiBrieHms (Npu Heobxo4MMoCTK);

noareBepxgaeTr akT O3HaKOMMEHUSs M Ccorflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHUUMNAnbHOW YCryrM B 3MEeKTPOHHOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrnacum B oopme 3reKTPOHHOTO 3asiBIiEeHUS);

noagTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME INEKTPOHHOIO 3asABMeHUS);



OoTnpaBnseT 3arnofIHEHHOE 3JMEeKTPOHHOe 3asiBfneHue (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3NIeKTPOHHOro 3asiBreHns);

3NEeKTPOHHOE 3asiBfieHMe MOANUCHIBAeTCA B COOTBETCTBMM C TpebGoBaHUSAMWU MNyHKTa
2.5.3 agMVHNCTPaTMBHOIO pernamMeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3aABMEHNS.

dopmaTHO-nornyeckasl npoBepka CHHOPMUPOBAHHOIO 3adBfIEHUS OCYLLECTBSEeTCA
nocrne 3anofiHeHUs 3asiBUTESNIEM KaXOoro n3 rnonen 3NeKTPoHHOW dhopMbl 3asBrieHus. [pu
BbISIBIIEHUN HEKOPPEKTHO 3amnOSTHEHHOrO MOMs 3NEKTPOHHOW (POpMbl 3adBNEeHUs 3asBUTENb
yBeJOMISAETCS O XapakTepe BbISIBIEHHOW OWNBKN 1 nopsiake ee yCTpaHeHusl NocpeacTBOM
MHGOPMALMOHHOIo CoobLEHNS HEMOCPEOCTBEHHO B 3NIEKTPOHHOM (popMe 3asaBrneHus..

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOMHATCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCH: ANIEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI A1EKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AoKkyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNSA agMUHUCTPATUBHOW Mpouenypbl ABnseTca
NoCTynfeHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMbix AN npefocTaBlieHus
MYHULMMNANbHOW YCNyru.

[JOMKHOCTHBIM ~ nuuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWUHUCTPATUBHON NpoLenypbl ABNAETCS Cneynannct OTBETCTBEHHbIN 3a NPUEM 4OKYMEHTOB
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB)

3.3.3.2. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, B criyvyae
obpalleHuns 3aasutens ¢ 3assrneHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBNMBaEeT JIMYHOCTbL 3asiBUTENS;

NPOBOANT MPOBEPKY NOMHOMOYMIA Nnua, NoJaroLero A0KYMEHTb;

NpOBOANT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
aAMVHUCTPATUBHOIO perfiaMmeHTa, NpPOBEepKy COOTBETCTBUSA MNpeAcTaBNEeHHbIX OOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHUAM (Haanexawlee opopMreHne Konunm JOKYMEHTOB, OTCYTCTBUE
B [OKYMEHTax nog4YUCTOK, MNPUMUCOK, 3a4YEePKHYTbIX CMOB W WHbIX HE OroBOPEHHbIX
ncnpaBneHun);

3anonHsaeT  3MEKTPOHHYIO dopmy 3aaBneHns B aBTOMaTU3NPOBAHHOM
WH(OPMALUMOHHON cuUcTeMe, npedHasHayeHHOW [ONA  OKa3aHMs TroCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

npu npegocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aaAMWHUCTPaTUBHOIO
pernameHta Ha 6yMaxHOM HocuTerne, OCYyLWeCTBNAET CKaHUMpoBaHuWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asiBieHue;

nepegaeT 3asgBUTESIO HA NPOBEPKY U NognucaHue;

nocrie nognucaHus CKaHUpyeT NognucaHHoe 3asBreHuE;

3arpyxaeT B aBTOMAaTU3MPOBAHHYH MHOPMALMOHHYIO CUCTEMY, NpedHas3HaYeHHYH
ANSA oKasaHWA rocyaapCTBEHHbIX U MyHUUMNAMNbHbBIX YCNYr AOKYMEHTbI, NpeacTaBneHHble B
3NEKTPOHHOW hopMe UNN INEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3NEeKTPOHHOE A€eno;

BO3BpallaeT MnoAnucaHHOe 3asiBfieHMe W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aABUTENIO;

BbldaeT 3asBUTENIO PacnuUCcKy B Npueme JOKYMEHTOB.

B cnyyae Hanuums ocHOBaHW ONsi OTKa3a B NpuemMe AOKYMEHTOB JOIMKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, yBeAOMIISET 3adABUTENSA O Hann4mMm nNpensiTCTBUN NS
npuema 3asBneHnsa n Bo3spallaeT eMy JOKYMEHTbl C 00 bACHEHNEM CoaepKaHWNA BbISIBNEHHbIX
OCHOBaHWUN Ansi OTKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [ormkHOCTHOE IMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNeHUs JOKYMEHTOB Ha pacCMOTpPEHME:



npuceavBaeT 3asiBIIEHN0 HOMEpP B COOTBETCTBUM C HOMEHKNATypou Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME IMEKTPOHHbIE Aefna, B TOM YMCne NPUIOXKEHHbIE 3asiBUTENEM
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3N1IEKTPOHHbIX 06Pa30B AOKYMEHTOB;

npoBepsieT cobngeHne yYCrnoBUN OENCTBUTENBHOCTU  3NEKTPOHHOM  NOANucH,
nocpeactsom obpatlleHus Kk EguHomy noptany (B criyydae, ecnv 3asiButernem npeacrasreHbl
9NEKTPOHHbIE [AOKYMEHTbI, MOAMUCAHHbLIE YCUNIEHHON KBanMUUMPOBAHHON 3NEKTPOHHOWN
noannceio).

Mpn HanMnymMm OCHOBaHUK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 aaMWHUCTPaATMBHOIO
pernameHTa, noArotTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NPeaoCTaBNEeHNA MyHULUMNANbHON YCNyru.

B cnyyae, ecnun B pesynbtate MPOBEPKM YCUNEHHOW KBanUULMPOBAHHOM
3IEKTPOHHOM MNOAMNUCU BbIABIEHO HeCcobrnogeHne ycrnoBuin ee AeNCTBUTENbHOCTU, NPOEKT
pelweHns 00 oTKase JOMMKeH cogepxaTtb NyHKTbl cTaTbk 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAY>XUITM OCHOBaHNEM ANS €ro NPUHATUS.

lMpoekT peweHnss o6 oTKasze B MpuvemMe [JOKYMEHTOB, HeobxoguMmbiX Ans
npefoCcTaBfieHNUs MyHULMMNANbHOW YCNyru, C ykasaHuMeM MNpuyYMH OTKasa (B crydae, ecnv
OCHOBaHWA ANs1 OTKasa B MpuemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMNANbHOM YCMyri, CBsi3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMI K Takum
AOKYMEHTaM, OCHOBaHWA ANsi OTKasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOopMauun, CBeOEHWURN), KoTopble He
npeacTaBneHbl, CoaepKaT HeJOCTOBEPHbIE U (MNIM) NPOTUBOPEYMBLIE CBEAEHNSA, OPOPMIIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHUW), HanpaBnsieTCA Ha CcorfacoBaHwe B
YCTaHOBJIEHHOM MOpPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO AOKYMEHTOOBOopOTA.

CornacoBaHue npoekTa peLeHns o6 oTkase B Nnpueme AOKYMEHTOB, HEOOXO4MMbIX AS1S
npegocTaBfieHns MyHUUUNAanNsLHOM YCNyru, OCyLecTBnseTcs B nopsake, npegycMOTPeHHOM
NyHKTOM 3.6.3 aAMWHUCTPATMBHOIO pernamMeHTa.

B cnyyae otTcytcTBMA OCHOBaHMW AnNg oOTkasa B NpuemMe [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIO perfiaMeHTa, AOSMKHOCTHOEe nvuo,
OTBETCTBEHHOE 3a NpYeM JOKYMEHTOB, B Te4eHne ogHoro paboyvero AHSA CO AHSA NOCTYNNEHNs
3a8BneHus, HanpaBnaeT 3asBUTENO, YKasaHHbIM B 3asiBNeHUn cnocobom, yBegoMMeHne o
NOCTYNMEHUN 3asiBfieHUs, coAepXallee BXOASLMN perncTpaumMoHHbIN HOMEpP 3asiBeHus,
AaTy nonyyeHusa 3asiBfieHUs, nepeyeHb HauMeHoBaHW (pannoB, NPeacTaBIiEHHbIX K HEMY
OOKYMEHTOB, AaTy NonyyYyeHnsa pesynbtata MyHULUNAnNsLHOM YCIyru.

3.3.3.4. WcnonHeHne npouenyp, VYKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, Npu HanuyiMm TeXHMYeCKon BO3MOXHOCTW OCYyLLLECTBNAETCH
B aBTOMaTU4YECKOM pexmme C UCMOoNb3oBaHMEM aBTOMATU3NMPOBAHHOW MH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHWs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCYT.

3.3.3.5. AgMumHUCTpaTMBHblE Mpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perflaMeHTa, BbINOSIHATCA B TeYeHne OAHOoro paboyero AHA CO OHSA
NOCTYNNEHNS 3asBNEHNSI Ha PacCMOTPEHME.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp SABNAITCA: NPUHATBIA Ha
paccMOTpeHNE KOMMNSIEKT AOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBneHve MexBeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4acTByllne B
npegocTaBfieHNn MyHULMNANbHON YCNyru

3.4.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATMBHOW NpoLeaypbl SABMSETCS
nonyyYyeHme [JOSMKHOCTHBIM nUUoM  (paboTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHWE
afMVHUCTPATUBHOM MnpoLeaypbl, OT OOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HOomKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
afMVHUCTPATUBHOM npouenypbl, SBNSETCA Crneunanuct OTBETCTBEHHbLIN 3a MOArOTOBKY



pesynbTata NpeaoCTaBNEeHUs MyHMUMNanbHOW Yycnyrn (ganee - OOS/MKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpegocTaBneHns MyHULMNAanbHON yCnyri).

3.4.2. [JOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBfeHWe MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET M HanpaBnAeT B 3NEKTPOHHOM opMe MNOCPeACcTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aumogemncTems (Mpy  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — UHbIMW cnocobamu) 3anpocbl 0 NPeOoCTaBEHNUN OAOKYMEHTOB U CBEAEHWUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBNIEHUS HA paCCMOTPEHME.

PesynbTatamu BbINOSTHEHNSA aAMUHUCTPATMBHBIX NPoLeayp SABMAKTCS: HanpaBneHHbIe
B OpraHbl BNacTtu 1 (Mnun) noaBe4OMCTBEHHbIE OpraHam BNnacTu opraHn3aumnm 3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsioT
3anpalumBaeMble AOKYMEHTbI (MHOPMAaLMIO) NN HAaNPaBNAKT yBeAOMIIEHMS 06 OTCYyTCTBUM
AOKYyMeHTa un (unn) uHdopmauum, HeobxoauMblX AN NpefocTaBfeHuUss MyHULMNanbHOM
ycnyru (nanee — ysegomrieHme ob otkase).

AOMUHUCTPATMBHbIE  Npouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKTCS B TEYEHUE NATU OHEN CO AHS MOCTYNNeHUs MeXBeLOMCTBEHHOroO 3arnpoca B
OopraH unu opraHv3auuio, NpegocTaBnsowme AOKYMEHT U MHOPMALMIO, €CNIN UHbIE CPOKU
noaroToBKM W HanpaBneHUs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBIEHbI
denepanbHbIMK 3akOHaMu, NpaBoBbiMK akTamu NpaButenbctea Poccuiickon degepaunn n
NPUHATLIMU B COOTBETCTBUM C heaeparnbHbIMU 3aKOHAaMNU HOPMAaTMBHBLIMU MPaBOBbLIMU aKTaMu
Pecnybnukn TatapcTaH.

Pesynbtatamn BbINONMHEHUS a4MWHUCTPATUBHLIX MpoLeayp SBMSKTCA: OOKYMEHTbI
(cBegenunst), Heobxoaumble Ons  NpPefoCTaBfeHUss  MyHuuuMnanbHOW — ycnyru, nmbo
yBegomrieHne o6 oTKase, HarnpaBfieHHble [OOJDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHue MexXBeOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [omKHOCTHOE NnMUO, OTBETCTBEHHOE 3a HarpasfieHME MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUA  [OOKYMEHTbl  (cBedeHus)), Heobxooumble  AnNa  nNpegocTaBrieHus
MyHUUMNaneHon ycnyru, nnbo ysegomneHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa u (1Unn)
UHopMaLunK;

npy HanuUynum OCHOBaHUN, MPELYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT pelweHuss o6 oTkase B MNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

MpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobxoauMblX [Ons
npefocTaBfieHNs MyHULMNANbHOW YCnyrn, C ykasaHuMeM MpuUYnH OTKasa (B crydae, ecnuv
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoguMblX A npefocTaBrieHus
MYHULMNANbHOM YCMyrn, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHWS [Afis OTka3a B MpueMe [OOKYMEHTOB [JOSPKHbl coAepXaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MHpopmaumn, CBeOAEHWUN), KOTOpble He
npeacTasrieHbl, cogepxaT He4OCTOBEPHbIE U (UNN) MPOTUBOPEYMBbLIE CBEAEHUS, OPOPMIIEHDI
C HapylweHVeM YCTaHOBIIEHHbIX TpeboBaHW), HanpaBnaeTCA Ha CcorflacoBaHue B
yCTaHOBNEHHOM NopsiaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHue npoekTa peLeHuns o6 oTkase B NpMemMe JOKYMEHTOB, HEOOXOANMbIX 4115
npefocTaBfeHns MyHUUUNANbHOM YCNyru, OCyLWecTBnseTca B Nopsiake, NpeaycMOTPEHHOM
NYHKTOM 3.6.3 aAMUHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCS B A€Hb MOMy4YeHUsA CBeAEHUI NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHUA A4MWHUCTPATUBHBLIX MNpoLenyp SABMASKOTCHA: AOKYMEHThI
(cBegeHus), HeobxogMmble ONst NPEOCTaBMEHUA MyHULMNANbLHOW YCAYrn, NPOEKT peLleHns
o6 oTKase B npuMemMe OOKYMEHTOB, HeobxoauMmbIX ANS NpefoCTaBfeHUs MyHUuuMnanbHOM
yCnyru.



3.4.5. NcnonHeHne npouenyp, yKkasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMVUHUCTPATUBHOIO
perrnameHTa, Npu HanMymMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  WUHAOPMAUVOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHWsA rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 agMUHUCTPATMBHOIO pernameHTa, coctaBnsaeT NaATb pabounx gHen.

3.5. PaccmoTpeHue 3asBrneHna u npunaraeMbix K HeMy JOKYMEHTOB 1 pa3smeLleHne [TNK-
3KCNepTn3bl Ha canTe

3.5.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS a4MWHUCTPATUBHOW Npoueaypbl SBMseTca
NocTynfieHne OT A0SPKHOCTHOrO fnua, OTBETCTBEHHOIO 3a HarnpasfieHne MeXBeJOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMbIX ANA npeaocTaBfeHns MyHULMnanbHOW
ycnyru.

[OMKHOCTHBIM ~ NIULOM, OTBETCTBEHHbIM 34 BbINOSIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, ABASETCA cneumnanucTt OTBETCTBEHHbIN 3a Bblgayy (HanpaBneHne) JOKYMEHTOB
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHNe) JOKYMEHTOB).

3.5.2. [O/mMKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOALrOTOBKY  peaynbTaTta
npefocTaBfieHNs MyHULMNANTbHOW YCIYTn:

paccmatpmBaeT CHOPMUPOBAHHBIA  KOMMMAEKT OOKYMEHTOB, Heobxogumblix AN
npegoCcTaBfieHNUss MyHULMNANbHOW YCIyru;

NpPoOBOAMT NMPOBEPKY COOTBETCTBUSA NPeACcTaBNeHHON AOKyMeHTauun TpeboBaHusam no
COXpPaHEHMI0, roCyAapCTBEHHOM OXpPaHe N UCMNOSIb30BaHUIO OObEKTa KyNbTYpHOro Hacneaus,
YyCTaHOBIEHHbIM 3akoHaMn Poccunckon ®epepaunm;

Nnpwu BbISIBIEHMM OCHOBaHWM A5l OTKa3a B NpeaoCTaBfeHnn MyHULMNAnbHOM YCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMMHUCTPATMBHOINO perfameHTa, MoAroTaBnuBaeT MNPOEKT
peweHnss o6 OTkasze B MNPeAoCTaBfiEHMM MYHUUMNANbHOWM YCAYyrM U HanpaensieT Ha
cornacoBaHme u nognucaHne B YCTAHOBMEHHOM MOPsiAKE MNOCPEeACTBOM  CUCTEMBI
3MEKTPOHHOro OoKyMeHToobopoTa. CornacoBaHue npoekta peweHuss o6 oTkase B
npegoCcTaBfieHMM MYHULMNANbHOM YCIyrn, OCYLLEeCTBNSETCS B Nopsiake, npeaycMoTPeHHOM
NYHKTOM 3.6.3 aAMWHUCTPATMBHOIO perfnamMeHTa;

B Crflydae OTCYTCTBMSI OCHOBaHWW LN OTKasa B MNpeaoCTaBNEeHUU MyHMUMNanbHOW
ycnyru, npeaycMoOTPEHHbIX MNyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTa, no utoram
PacCMOTPEHUSA OOKYMEHTOB, HEOOXOOUMbIX ONA NPeaocTaBneHUs MyHULMNANbHOW YCNyru,
Hanpasnset matepuanbl  [UK-akcnepTmMsbl  NOCPEACTBOM  CUCTEMbI  3NIEKTPOHHOrO
AOKyMeHToOOOpOoTa And pasmeweHus Ha cante OpraHa [SOSMKHOCTHOMY — nvuy,
OTBETCTBEHHOMY 3a pa3MeLlleHne NHopmaumn Ha camnTe.

AOMUHUCTpPATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAKTCA B TeYEeHUE ABYX paboumx gHEN.

Peaynbtatamu BbINOMHEHMST AAMMHUCTPATUBHBIX Mpoueayp SBMSKOTCA: MPOEKT
peweHnss o6 oOTkasze B NpPeaoCTaBNEHUN MYHUUMNANbHOW  YCNyru, W3YyYeHHble U
npoaHann3npoBaHHbIE MaTepuarbl, HanpaBeHHbIE AN pa3mMelleHns nx Ha cante OpraHa.

3.5.3. [JOmKHOCTHOE NULIO, OTBETCTBEHHOE 3a pa3MelleHne MHGopMaLnn Ha caunTe,
pasMellaeT HanpaBneHHble matepuansl 'MK-akcnepTtnsbl ¢ npunoxeHnamm Ha cante OpraHa
Ans obLecTBeHHOro obcyxaeHus.

AOMUHUCTpPaATMBHbIE  MpOUEaypbl, YCTaHaBMMBAEMblE  HACTOSLMM  MYHKTOM,
BbINOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PesynbTtatamu BbLINOMHEHNA agMWHUCTPATMBHBLIX Mpouenyp SABNSKTCA: MaTtepuansi
'MK-akcnepTnabl U NPUNOXeHUs1, pasMeLLLEHHbIE Ha canTe.

O6wmnin CpoK nNpeaoCTaBfEHMsT MyHMUMMNANbHOW YCNyrn npuOCTaHaBNMBaETCA C
MOMeHTa pa3melleHnst matepuanoB ['MK-akcnepTtunsbl ¢ npunoxeHnamm Ha cante OpraHa Ha
15 pabounx gHen.

3.5.4. NcnonHeHue npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYECKOM



pexuMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  UHAOPMAUWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM NS OKasaHWSA rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, B TOM Yucne C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
perrnameHTa.

3.5.5. MakcumarnbHbIN CPOK BbIMOSMTHEHUS aAMUHUCTPATUBHBLIX NpoLeayp, YkasaHHbIX B
nyHkTe 3.5 aAMUHUCTPATUBHOIO pernaMmeHTa, CocTaBnaeT Tpy pabounx gHeN.

3.6. lNogroToBka pesynbTata MyHUUMMNANIBLHOW yCyrn

3.6.1. OcHoBaHMeM Ha4yana BbIMNOSIHEHUS a4MWHUCTPATUBHOW Npoueaypbl SBseTca
NnocTynneHne npeasioxXeHnn Bo Bpemsi o0LLeCTBEHHOrO 06CYXaAeHUS.

[OMKHOCTHBIM ~ NIULIOM, OTBETCTBEHHbIM 34 BbINOfIHEHME  aAMUHUCTPATUBHON
npoueaypbl, 4BNSeTCA  cneuuManuct OTBETCTBEHHbIM 3@ MNOArOTOBKY  pesynbraTta
npefocTaBfieHNUs MyHUUMNAanbHOW ycrnyrn (ganee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
NnoAroToOBKY pe3ynbTaTta NpefocTaBfeHNs MyHULUNANbHOM YCyrn).

3.6.2. [JO/mMKHOCTHOE  NnuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  peaynbTaTta
npefocTaBfieHNss MyHULUNANTbHOW YCIYTn:

paccMaTpmBaeT NpeasioXkeHus, NocTynmueLLME BO BpeMs 0bLeCcTBEHHOro 06CyXaeHWs;

NPUHMUMAaET peLleHne O Corflacnm UM Hecornacuu ¢ BelBogamu, U3noxeHHoimMu B ['NK-
aKkcnepTmse.

roTOBUT NPOEKT NUCbMa C COrfacoBaHMEM W NpUKNaabiBaeT ero K npeacraBfieHHOM
NpoekTHon AokyMeHTauuun n MK-akcnepTtnse C NpunoXeHUsSMM B ABYX 3K3eMnnsipax unm
NPoekKT NncbMa 06 oTkase B NpegoCTaBeHNnn MyHULMNansHOM yCnyrm

HanpaBnsieT NoAroTOBIEHHbIM NPOEKT pe3dynbTaTta NpeaocTaBreHns MyHUUUNanbHoOm
yCryru Ha cornacoBaHue B YCTAHOBJSIEHHOM mnopsigke nocpencTBOM CUCTEMbI ASIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, YCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINONHAKTCA B TeYEeHMe ABYX paboumx gHeN.

PesynbTatamu BbINOSHEHMST AAMMHUCTPATUBHBIX Mpoueayp SABNSATCA: MPOEKT
peweHuns ob oTkase B NpefoCTaBfeHMM MyHULMNANBHOW YCIyrn, NPOEKT COrnacoBaHus.

3.6.3. CornacoBaHne 1 noanucaHne npoekTa pesynbTaTta npeaocTaBneHns
MYHULMNAnNbHOM ycnyrn (aanee — nNpoekTbl 4OKYMEHTOB) OCYLLECTBIISIETCA PYyKOBOAUTENEM
CTPYKTYPHOrO noapasfeneHns, OTBETCTBEHHOMO 3a NMOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, rnaBHbIM apxuTektopom, Pykosogutenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLWME 3amMedaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAIOTOBKY pe3dynbTtaTta MyHuumnansHon ycnyru. Nocne
YyCTpaHEHNS 3aMeYaHu NPOEKTbl JOKYMEHTOB MOBTOPHO MNepefarTcsa AN cornacoBaHud m
nognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN TMPOEKTOB [OOKYMEHTOB nNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfnaMeHTa LOSMKHOCTHbIMM nvuamu OpraHa B 4yactm
CPOKOB BbIMOSHEHNA afMWUHUCTPATUBHbLIX Npoueayp, UX NocrnenoBaTenlbHOCTU M MOSMHOTHI,
HanMuMs COornacoBaHWMM  YMONMHOMOYEHHbIX AOIMKHOCTHbLIX JNimy OpraHa B cucteme
3IEKTPOHHOro AOKYMEHTOOBOpOTA.

B cnyyae BbISIBNEHUS HapyLLEHWA B YACTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtenibHOCTM W nonHoThl PykoBoautens OpraHa uwHUUMKMPYET
NpuBeYeHne K OTBETCTBEHHOCTU NL, OONYCTUBLLNX HAPYLLEHNSA, B COOTBETCTBMM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perrnamMeHTa.

AOMUHUCTpPaATMBHbIE  Mpouedypbl, YCTaHABNMBAEMbIE  HACTOALWMM  MYHKTOM,
BbIMONHAKTCA B TeYEHME ABYX paboumx gHeN.

PesynbTatamu BbINOMHEHNA agMWHUCTPATMBHLIX Npoueayp SBMAIOTCA: pelueHne ob
OTKase B NpMemMe AOKYMEHTOB HEODOXOAMMbIX ONs NPefOoCTaBNEHUS MyHULMNANbHOW YCyru,
peweHne 06 oTkase B NpeaoCTaBneHNN MyHULMNANBLHOW YCNyrn, PELLEHNE O COrnacoBaHuu.

3.6.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
perrnameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYEeCKOM
pexuMme C  UCMNONb30BaHMEM  aBTOMATU3NMPOBAHHOW  MH(MOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM ANS OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCITyT.



MakcumManbHbI CPOK BbIMONIHEHUS aAMUHUCTPATUBHbLIX Npouenyp, YKa3aHHbIX B MyHKTe
3.6. agMMHNCTPATMBHOIO perfiaMmeHTa, CoCTaBnseT YeTblpe pabounx gHs.

3.6. Bolgaya (HanpaBneHue) 3agaBUTenNto pesynbtarta MyHULMNansHOM yCrnyru

3.6.1. OcHoBaHMeM Ha4yana BbIMOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBsSeTcH
nosiyyeHne [OOSDKHOCTHBIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBepXKaatoLLero npegoctaBneHne MyHUUnnansHOM yeryri.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3a BbINOfIHEHME  aAMUHUCTPAaTUBHOM
npoueaypbl, SBASETCA cneumanuct OTBETCTBEHHbIN 3a Bblgady (HanpaBreHne) JOKYMEHTOB
(oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a Bblady (HanpasrieHNe) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUUOo, OTBETCTBEHHOE 3a Bblaady (HanpaBfeHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBeOeHUN O pesynbTaTe npeaocTaBrieHns
MYHUUMMANsHOW Yycrnyru B MOACUCTEMY BeAEeHUs [OOKyMeHTauuu aBToOMaTu3MpOBaHHOM
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OKa3aHuUs [oCydapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

n3BellaeT 3asBuTeNnda (ero npencraBuTenis) cnocobom, ykasaHHbIM B 3asBfEHUN, O
pesynbtate npeaocTaBneHnss MyHUUMNanbHOM YCAyrM M O BO3MOXHOCTU MNOSMyYeHns
pesynbTaTta npegocTaBneHns MyHuumnansHon ycnyrm B OpraHe unv 8 MOLI.

McnonHeHne npouenyp npy HanmmMyuum TEXHMYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMATU4YECKOM peXMMe C MWCMNOoSib30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMAaLMOHHON
CUCTEMbI, NpeagHa3Ha4YeHHON AN oKasaHWs rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCAYT.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeyeHMe OAHoro paboyero [[HSA CO OHS NOAMUMCAHUA OOKYMEHTa,
ABMSOLLErocs pe3ynbTaToM MNpefocTaBfeHna MyHUUMNAnbHOW YCnyru, YNoSITHOMOYEHHbIM
AOIMKHOCTHbLIM nnuoM Oprana (OpraHom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX NpoLedyp SBMSKTCA: pa3MeLleHne
cBefleHU O pesynbTaTte npegocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, uM3BelleHue 3asBuTens (ero npegcraBuTens) O pesynbTarte npegoctaBlieHus
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyyeHus.

3.6.3. Nopsiaok Bblgayuun (HanpaeneHus) pesynbTata NpeaoCTaBneHnss MyHMUMNanbLHOM
yCnyru:

3.6.3.1. lNpun obpalleHnn 3assuTtens 3a pesynbTaToM MyHULmMnansHom ycnyrm 8 MOLL,
paboTHMK MOL| BbigaeT 3asBuTenNto pesynbTaT MyHUUMNansHOM ycnyrn B oopme ak3emnnspa
3NEeKTPOHHOro AOKYMeHTa Ha BymaxHom Hocuterne. 1o TpeboBaHuIO 3asBUTENS BMeCTe C
9K3eMMNNAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTene emy npefoctaBrisieTcs
3K3eMnNAp ANEKTPOHHOro OKYMEHTa NyTeM ero 3anncu Ha CbeMHbI HOCUTENb MHOPMaLUK
UNN HanpaefeHUs dK3eMMnsipa 3NEeKTPOHHOro AOKYMEHTa Mo 3MEKTPOHHOW noyTe B agpec
3aasutens. Npu 3anncm Ha CbeMHbIN HOCUTENb MHOPMaLIUN U HaNpaBieHUKN aK3eMnnspa
9MEeKTPOHHOr0 [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfiEH 3K3eMMNsAp 3NEeKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene, no 9fIeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
3K3eMnnapa 3NEeKTPOHHOro AOKYMEHTa 3K3eMNApYy 3NEKTPOHHOrO OKYMEHTa Ha ByMaxHOM
HocuTene 3aBepseTcs YNOSIHOMOYEHHbIM COTPYAHWKOM C  MCMOMb30BaHUEM YCUIEHHOW
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMNCK.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4epefHOCTW, B [OeHb nNpubbITMA 3asBUTENs B CPOKMW,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamn BbINOMHEHNA aA4MUHUCTPATUBHBLIX MNpouenyp SABNSTCA: dukcauus
dhakTa Bblgaym peaynbrata npegocTaBneHmst MyHmuunansHon yenyrn B AUC MOLL, pesynbTaT
npegocTaBfieHNs MyHULUMNAanbHOW yCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lNpu obpaweHun 3aaBnTensa 3a pesynbTaToOM MyHULUNANbHON yCnyru 4epes
PecnybnukaHckuii nopTan 3asBuTEN0 B JWYHbIA KabOMHET aBTOMAaTUYeCKU HanpaBnsieTcs
9NEeKTPOHHbIN ~ 0Bpa3  OOKyMeHTa, SABNAOWeroca  pesynbTatoMm  NpeaocTaBneHus
MYHULMMAnNsHOW yCnyru, noANUCaHHbIA YCUNEHHON KBanuuUUMpPOBaHHOW 3rEKTPOHHOM
noannCbI0 YNOSTHOMOYEHHOrO AOMKHOCTHOMO nnua OpraHa (OpraHom).



AOMUHUCTPATMBHbIE  Npoueaypbl, YCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NOAMNMCaHNA AOKYMEHTA, NOATBEPXAAOLEro npeaocTaBneHne (oTkas B
npeaocTaBfeHnn) MyHULMNAanbHON YCRyrn, YNOSTHOMOYEHHbIM AOSMKHOCTHBIM nnuom OpraHa
(OpraHom).

Pesynbtatamun BbINONHEHNS aAMUHUCTPATMBHBIX NPOLEeayp SABMSKOTCA: HanpaBrieHme
(npepocTaBneHne) ¢ ucnonb3oBaHmeM PecnybnnkaHCKOro noprana 3asBuUTento OOKYMEHTa,
noaTBepXKAaloLlWero npenoctaBreHne MyHuuunanbHOWM ycnyrm (B TOM 4ucre OTkas B
npeaocTaBfeHnn MyHULMNANbHON YCNyrn).

3.6.3.3. Npun obpaLleHnn 3assutend 3a pedynbTaTtom MyHuumMnansHon ycnyr B OpraH,
OOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHwe) [OOKYMEHTOB, BblOaeT
3aaBUTENIO pe3ynbTaT MyHuumnanbHon ycnyru. Mo TpeboBaHMio 3asBUTENst BMECTe C
9K3eMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymakHOM HocuTene emy npenoctaBrnsieTcs
9K3eMnnNAap 3NEeKTPOHHOro OKYMEHTa NyTeM ero 3anmcu Ha CbeMHbI HOCUTENb MHAO pMaLMK
NN HanpaBfeHUs1 IK3EMMNsipa 3NEKTPOHHOIO AOKYMEHTa MO 3MEKTPOHHOW nodte B agpec
3aaBUTENS.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B NOpsake o4epeaHOCTH, B AeHb NpubbITMA 3asBUTENsS B COOTBETCTBUM C
MpaBunamn BHYTpeHHEro TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTatom BbINONHEHNSI aAMUHUCTPATUBHBIX NpoLeayp SBnaTCs: dukcaums dakra
Bbldauyn peaynbTata NpeaocTaBneHust MyHUUMNanbHOW YCnyrm B aBTOMaTU3MPOBAHHOM
WH(POPMALMOHHON cuUcTemMe, nNpefHasHa4YeHHOM [ANs  oKal3aHWs TOCYAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHNYECKMX OLLIMBOK

3.7.1. B cny4yae oOHapyXeHUsi TEXHMYEeCKOM OWWNOKM B AOKYMEHTe, ABNsoLLIEMCS
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3assutens HanpasnaeT B OpraH:

3aaBrneHne o6 ncnpaeneHnn TexHMYeckom ownbku (npunoxeHune Ne 5 k HacToswemMy
agMVHUCTPaTUBHOMY perfamMeHTy);

OOKYMEHT, BblAaHHbIN 3aABUTENIO KaK pe3ynbTaT MyHUUMNanbHOW YCnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeEIoLMe Iopuanudeckyro cuny, CBUOETENbCTBYKOLME O Hanmyum
TEXHUYECKOWN OLLNOKMN.

3aaBneHne o006 wucnpaBneHMN TEXHMYECKOW OLIMOKM B CBEAEHUSX, YKas3aHHbIX B
OOKYMEHTe, ABMSALWEMCa pe3ynbTaTtoM MyHUUMNanbHOW ycryrn, nogaetcsa 3asButenem
(ynonHOMO4YeHHbIM  MpeacTaBuUTENEM) MOYTOBbLIM  OTNpaBfeHnemMm (B TOM 4ucne C
NCNonNb30BaHNEM 3NIEKTPOHHOM NMOYTbI), NMB0 Yepesd PecnybnukaHckui noptan nnm MOLl.

3.7.2. [JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUEeM [OKYMEHTOB, OCYLLEeCTBNseT
npuem 3asaBneHns o6 ucnpaBneHuM TEXHUYECKOW OLNOKW, perucTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMuU U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHMe ogHoro paboyvero AHs ¢ Aatbl perucTpaumm 3asBeHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: MPUHATOE U
3aperncTpupoBaHHOe 3asiBrieHMe, HanpasfieHHOe Ha PacCMOTPEHME AOMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. JOmMKHOCTHOE N1, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LEeNAX BHECEHUS WUCNpaBfeHurh B LOKYMEHT, SBMSIOWUNCS pe3ynbTaToMm
NpegoCTaBfieHNs MyHULMNANbHOW YCryrk, OCyLecTBnseT npoueaypbl, NpeayCMOTPEHHbIe
nyHKTOM 3.5 aAMWHUCTPATUBHOIO perfnameHTa, W BblAAeT MWCMPaBIIEHHbIN  OOKYMEHT
3aaBuTento (ynosIHOMOYEHHOMY MpeaCTaBUTEN) JIMYHO MNo4 POCNUCbL C U3BATUEM Y
3aaBuTensa (YnofIHOMOYEHHOro MpeAcTaBuTEnsl) oOpurMHana AOKYyMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owubka, unum HanpaeBngeT B ajgpec 3asaBuTeNs MNOYTOBbIM
oTnpasneHnem (NOCPEeACTBOM 3NEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEeHUS
AOKyMeHTa npu npegoctasneHmn B OpraH opurmHana OKyMeHTa, B KOTOPOM COOEPXKUTCS
TexHunyeckas oLmbka.



AOMUHUCTPaTMBHbLIE  nNpoueaypbl,  YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSIHAOTCSA B TedeHne ABYX pabouunx gHen nocrne obHapyXeHUst TEXHUYECKOW OLINBKN nnm
nony4yeHus ot fnboro 3aMHTEPECOBaHHOIO Nnua 3asiBNeHns 0 JoNyLEeHHOW olnbke.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASATCA: BblOAAHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. Nopsaok u hopMbl KOHTPONS 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCryru

4.1. lMopagok OCyLLEeCTBIIEHUST TEKYLLEro KOHTpPonga 3a cobnogeHMeM U UCMONHEHUEM
OTBETCTBEHHbIMU OOSMKHOCTHBIMU NULAMU MOMNOXEHUN agMUHUCTPATUBHOIO perfamMeHTa u
WHbIX HOPMATUBHbLIX MPAaBOBbLIX aKTOB, YCTaHaBMMBawLWMX TpeboBaHMs K NpeaoCcTaBreHuto
MYHULMMANbHOM YCNYrn, a Takke NPUHATUEM UMW peLLeHni

KoHTpOnb 3a NOMHOTOM W KayecTBOM NpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKMNtoYaeT B cebda BbISiIBNEHME U yCTPaHEHWEe HapyLleHWW npaB 3asiBuTenen, nposeaeHue
nNpoBepoK cobrnogeHns npouenyp npeaocTaBfieHUss MyHUUMNANbHOW YCyrn, NOArOTOBKY
peleHun Ha aencteus (6es3gencrame) JOMMKHOCTHbIX JUL, OpraHa MeCTHOro caMoyrnpasrieHus.

dopmamn KOHTpons 3a cobriogeHneM WUCMOoNHeHUss agMUHUCTPaTUMBHLIX npouenyp
ABNSATCA:

1) npoBepka K corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpefoCTaBNeHuo
MYHULMNAnNbHOW YCNYyru;

2) NpoBOAUMbBIE B YCTAHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAEHUS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBJSIEHHOM MOpPsSiAKe KOHTPOSIbHBIX MPOBEPOK CObBMaeHuUs
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uenax Tekywero KOHTPOMNSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECH B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUUs, YyCTHad W MNUCbMEHHass WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLECTBASOLLMX BbIMNOSIHEHNE agMUHUCTPATUBHBIX Npouenyp, KypHarbl
y4yeTa COOTBETCTBYIOLNX AOKYMEHTOB N ApYyrne CBEAEHUS.

[nsa ocylwecTBneHnss KOHTPONSA 3a CoBeplleHVeM [OeWCTBUW Mpu npefocTaBlieHnn
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTESIKD OpraHa MeCTHOro
camoynpaBneHuss  MNPeacTaBnsalTCA  ChpaBkM O pesynbTatax  npefocTaBfieHus
MYHULMNAnbHOW YCNyru.

O cnyyasix M nNpuUYMHax HapyLleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHBIX  Npouedyp  AOOMKHOCTHblE  fiMua  HEMELNEHHO  UHMOPMUPYIOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWeEro  MyHMUMNanbHYK  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapPYLUEHWUNA.

TekyLwmi KOHTPONb 3a cobntogeHnemM nocnegoBaTenbsHOCTU ENCTBUA, onpeaeneHHbIX
aAMUHUCTPATUBHbIMK  MpouedypamMu No  NPeaoCTaBfEHMIO  MYHUUMNANbHOW  YCRyru,
OCYLLECTBNSAETCS 3aMeCTUTENIEM pPYKOBOAWUTENS OpraHa MECTHOro CcaMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPEOOCTABNEHUIO MYHULMMANbHOW YCIyru,
HavanbHUKOM OTAena, OCYLEeCTBNAWLWEro opraHusauuio paboTbl MO NpPeaoCTaBEHMIO
MYHULMNAnNbHOW YCNyru.

MepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUSIMW O CTPYKTYPHbIX MoApas3feneHusx opraHa MecTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsagok N NepMoanyHOCTb OCYLLIECTBIIEHMS MMAHOBbLIX U BHEMNMAHOBbLIX NPOBEPOK
NOSHOTbI U Ka4yecTBa NPeAoCTaBMEHUS MYHULMNANbHOW yCnyrM, B TOM 4uCne nopsgok u
dOpMbl KOHTPOSISA 3a NOSTHOTOM N KAYECTBOM NPeLOCTaBMEHNUS MyHMLUMNANBHOW YCIyrn

4.2.1. KOHTpONb 3a NOSIHOTOW M Ka4eCTBOM MNPeLOCTaBfeHUss MyHULMNANbLHOW yCnyrm
ocyLiecTensaeTca B popmax:

1) npoBeaeHMsI NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencreua (6esgencrene) OpraHa, a Takke nx
AOIMKHOCTHbIX UL, MyHULMUNANbHbIX CITY>KaLLnX.

4.2.2. B uensax ocywecTBneHns KOHTPOSIS 3a NOSIHOTOM U Ka4yeCTBOM NpeaocTaBfeHuns
MYHMUUNANbHOW YCNyrn npoBOAATCS MNSflaHOBble W BHEMfaHoBble npoBepku. [Mopagok um



NepmoanYHOCTb OCYLLECTBIEHUSA MMAHOBbLIX MPOBEPOK YyCTaHaBMMBAETCA NfaHoM paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbI, CBf3aHHble C
npefocTaBfieHUEM MYHULMMNANBHON YCIyrn (KOMMJSIEKCHblE MNPOBEPKU), WUNU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBNeHneM MyHUUUNAanbHOM ycnyru (TemaTndeckue npoBepKu).
[MpoBepka Takke MOXeT MPOBOAUTBLCSA MO KOHKPETHOM Xarnobe 3asButens.

4.2.3. BHennaHoBble NpOBEPKU NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUA paHee
BbISIBMIEHHbIX HapyLIeHUA agMUHUCTPATMBHOIO perfiamMeHTa, a Takke B Crlydae noslyvyeHus
Xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke UX OOSHDKHOCTHLIX Nuu,
MYHULMMANbHbIX Cry>KaLuuX.

4.2.4. PesynbTtaTbl NpoOBEPKM OMOPMASAIOTCA B BWOE akTa MPOBEPKU, B KOTOPOM
YKa3bIBaKOTCS BbISABIEHHbIE HELOCTATKN N NPEASIOXKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX NINL, OpraHa, NpeoCcTaBnAoLWero MyHUUMNanbHyo
ycnyry, 3a peweHna n gencteua (besgencrene), npuHMMaemble (OCyLecTBnsieMble) MU B
xo4e npeaocTaBneHnsa MyHUUunanbHOW yCrnyrm

Mo pesynbTaTtaM MNpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIEHMS HapyLUEHWA Mpas
3aaBUTENEN BUHOBHbIE NULA NPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuickon ®egepaunn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPeHNe 3asBrEHUN.

PykoBoantenb (3amectuTenb pykoBOAUTENS) CTPYKTYPHOro nogpasgerieHns opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnn)
HeHagnexawee BbIMNONHEHME aAMWHUCTPATUBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
afMVHUCTPATUBHOIO perfnameHTa.

[OMKHOCTHbIE NULUA M WHble MyHMUMNAnbHbIE CryXaline 3a pelleHus u OencTeus
(6esgencTtBue), NpyHMMaeMble (OCYLLECTBSEMbIE) B XOA4€ NPeoCTaBNeHNs MyHULMNANbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM NOpSAAKe.

4.4. TNonoxeHus, xapaktepusylowmne TpeboBaHMs K nopsgky U hopmMamM KOHTpons 3a
npegocTaBfieHneM MyHULMNANbHOW YCnyr, B TOM 4YMUCHE CO CTOPOHbI rpaxdaH, uX
obbeanMHEHUI N opraHmnsaummn

KoHTponb 3a npegoctaBneHMeM MyHUUMMANbHOW YCMAYrM CO CTOPOHbI rpaxaaH, WX
o0begVHEeHUN U opraHn3aunin, OCyLLEeCTBNAETCHA NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO caMoyrnpaBrieHUs npu nNpegocTaBleHuM  MyHULMNanbHOW  YCnyru,
nony4yeHns MNOsIHOW, akTyanbHOW U OOCTOBEPHOW MH(OpMauMM O nopsiake npenocTaBrieHns
MYHULMMNANbHOM YCryrn n BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUuunansHOW yCryru.

5. llocynebHbIN (BHeCyaebHbIM) NOPSAAOK 00XXanoBaHUA pelueHn U AeNcTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHULUNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNAaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asButenn nmeroT npaBo Ha obxanoBaHwe B AocyneOHOM nopsiake peLleHun u
agencteun  (6e3pgenctBusl)  opraHa, NPeaoCTaBfdAWEro  MyHUUMNanbHyH — yCcnyry,
AOJMPKHOCTHOIO NMua opraHa, NpeaoCTaBAoWEro MyHUUMNAaNbHYO YCyry, MyHULMNANbHOrO
crnyxawlero, pyKoBOAUTENs OpraHa, MpefoCTaBnfAlWero MyHULMNANbHY  YCryry,
MHOTrOYHKLNOHANBHOIO LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBHOIO LieHTpa, opraHn3aumm,
npenycMOTPEeHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLWwmnx cny4vasx:

1) HapyleHue cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULUNANbHOM
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;



2) HapyLleHMe cpoka npefocTaBneHnss MyHuumnanbHon ycnyrn. B ykazaHHOM cny4vae
pocyaebHoe (BHecyaebHoe) obxxanoBaHne 3asButenem peweHni n gencrtemmi (6esgencrams)
MHOrOYHKLMNOHANbHOro LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOMO LieHTpa BO3MOXHO B
crniydae, ecnv Ha MHOroyHKLMOHAmNbHbIN LEHTP, pelieHns n pencteus (6esgencrsume)
KoToporo obanylTcsl, BO3noOXeHa @YHKUMS MO NpefoCTaBfeHU0 COOTBETCTBYHOLLMX
MYHULMNAnNbHbIX YCyr B NONIHOM o6beme B nopsake, onpeaeneHHoM vacTbto 1.3 ctatbmn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB UNU MHGOpMauuun nmbo ocyLlecTBneHus
AENCTBUIA, NpeACTaBneHne U OCyLLEeCTBIIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbiMM aktamu Poccuinckon dPepgepaumm, HOPMATUBHBIMKA  MNPABOBbIMK  aKTaMM
Pecnybnukn TartapctaH, MyHWUMNAnbHbIMKM MPaBOBbIMW akTamu ANs nNpeaocTaBrieHus
MYHULMNANbHOW YCIyIu;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamun Pecny6nuku TaTapcTaH, MyHUUMNanbHbIMM NPaBoBbIMW akTamMun AN NpeaocTaBneHns
MYHULMNANbHOM YCIyru, y 3asBUTENSs;

5) oTka3 B MpedoCTaBNEeHUN MyHUMUMMANbHOW YCNyrn, ecrnm OCHOBaHWUsl OTKasa He
npeaycmMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbLIMU
HOpPMaTUBHbIMA NpaBoBbiIMM akTamn Poccunckon ®Pegepauumn, 3akoHaMM U UHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapcraH, MyHMUMNANbHbIMU NMPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHun wn pgencteun (6e30encTBmsi) MHOroQyHKUMOHANbHOroO LUeHTpa, paboTHuka
MHOTOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Clyyae, ecniv Ha MHOroyHKUMOHaNbHbIN
LEHTP, peleHnsa n aenctems (6esgencrTeme) KOToporo o6xxanyrTcs, BO3NoXeHa yHKLUNS Mo
NpeaocTaBfeHNI0 COOTBETCTBYHOLMX MYHMUMNANbHBIX YCryr B NOSIHOM ob6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHune c 3asBUTENdA NpU NpPeoCTaBleHMM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuinckon denepaumm,
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNaNbHbIMW NPaBOBbLIMM
akTamu;

7) OoTKka3 opraHa, NpefoCTaBnsLWEero MyHULMNanbHY YCnyry, AOSPKHOCTHOrMo nuua
opraHa, npedoCTaBNALWEro MyHUUMNAnbHYIO YCnyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogyHKUMOHANbLHOIO LIEHTPa, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-®3, unn mx pabOTHMKOB B MCMNpaBREHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAAHHbIX B pesynbTate npefoCcTaBreHus
MYHULMNANbHOM YCNyrn [OKyMeHTax Ivbo HapylleHue YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asaBuTenem
peweHnn un pgencteun (6e3nencTBmst) MHOroOYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOTFOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6es3gencrTeme) KOToporo o6xxanyrTcs, BO3NOXeHa YHKLUNSA MO
NpegocTaBfiEHNIO COOTBETCTBYHOLLMX MYHUUUNAMbHbLIX YCAyr B MNOMHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNs MyHUUMNANnbHON yCnyru;

9) npuocTaHoBneHWe MNpPeaoCTaBneHUss MyHUUUNAnNbHOW YCNyrM, €cnu OCHOBaHWUSA
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbiMU - 3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUM C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccurckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukmn TatapcTaH,
MYyHULMNanbHbIMX NMpaBoBbLIMM akTamu. B ykazaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA U OencTBun (6e3a4enctBusl) MHOrodYyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B Cllyyae, ecnv Ha
MHOroQyHKUNOHanNbHbINA LIEHTP, pewweHna n gencteunsa (besgenctamne) KOToporo obxanyTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B



nonHom o6bemMe B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHvMe y 3adABMTENS NpPU NPEAOCTaBNEHUN MYHULMNANBbHOW  YyCRyrn
OOKYMEHTOB WnvM  WHopmaumn, oTcyTcTBME W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoOHa4YanbHOM OTKase B MNpuUeMe OOKYMEHTOB, Heobxoaumbix And
npegocTaBfeHns MyHULMNansHON ycnyru, nnbo B NpegocTaBeHnn MyHULUNANbLHOW YCnyru,
3a WCKMNIOYEHMEM CryvaeB, NpPeayCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctatbn 7 PegepanbHoOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocydebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENnEeM peweHun wn pagencteum  (6e30enctBusi) MHOMOQYHKUMOHAIbHOMO LEeHTpa,
paboTHMKA  MHOrOOYHKUMOHANbHOTO  LEHTpa BO3MOXHO B  Clyyae, €ecnM  Ha
MHOrOYHKUNOHANbHbIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegeneHHom vyactblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetcs B nCbMeHHOM hopMe Ha ByMaKHOM HOcUTere, B 3NEKTPOHHOM
dopme B opraH, NpeaoCcTaBNALWMIA MyHULMNANBHYIO YCNYry, MHOTOYHKUMOHAMNbHBLIN LEHTP
nmbo B COOTBETCTBYHOLUMIA OpraH rocyaapCTBEHHOW BRNacTu, SIBMAKOLWMUACA yvpeauTenem
MHOroQyHKLMOHANbHOro LeHTpa (ganee - yuypegurenb MHOrOMYHKLMOHANbLHOMO LEeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble Yyactbio 1.1 ctatbn 16 PeaepanbHoro 3akoHa Ne
210-®3. JKanobbl Ha peweHus u pgencteua (besgencteme) pykoBoAUTENsT OpraHa,
NpeaoCcTaBnAOLWEro MyHAUMNANbHYK yCcnyry, NoAalTCs B BbILWECTOAWMIA opraH (npu ero
HanuuumM) nMbo B cnyyae ero OTCYTCTBUA pacCMaTpuBalOTCA  HENnoCpeaCTBEHHO
pyKkoBoAUTENEM OpraHa, NpeaoCTaBNAOLWEro MyHUUMnanbHyto ycnyry. >Kanobbl Ha pelleHus
n peunctena (6esgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogarTcs
PYKOBOOAUTENIO 3TOr0 MHOrOYHKLMOHANbHOrO LeHTpa. »Kanobbl Ha peleHna n aencresus
(6espencTBume) MHOTrOgYHKLNOHANbHOMO LeHTpa nogarTcs yypeauTento
MHOTOYHKLUNOHANBHOIO LIeHTpa UNun AOMKHOCTHOMY MLy, YNOMHOMOYEHHOMY HOPMAaTUBHbLIM
npaBoBbIM akToM Pecnybnuku TatapctaH. Kanobbl Ha pelweHus n genctesus (besgencraune)
pabOTHMKOB OpraHM3aunn, NpegyCcMOTPeEHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-93, nogatoTcst pyKOBOAUTENSM 3TUX OpraHm3auni.

XKanoba Ha pewenna u pencteua (6es3gencteme) opraHa, NpeaocTaBsoLLIErO
MYHULMNANbHY YCryry, AOMMKHOCTHOMO nNuua opraHa, npegocTaBnsAowero MyHUUMNanbHyo
ycrnyry,  MyHUUMNANbHOrO  CriyXallero, pykoBOAMTENs oOpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpaeneHa no noyte, Yepes MHOroyHKUMOHaNbHbIN
LEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npegocTaBnsAloWero MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMALMOHHOM CUCTEMbI AocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMYHOM npueme 3assutens. XKanoba Ha
peweHns wn pencteusa (6e3gencTtBme) MHOroQYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOrO LeHTpa MOXeT OblTb HampasreHa Mno no4vte, ¢ UCMNOSib30BaHUEM
WHOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odmumanbHOro canta
MHOroyHKUMOHanbHOro ueHTpa, EanHoro noptana nubo PecnybnukaHckoro noptana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHua, a Takke MOXeT OblTb NPUHATA NpuU
nnyHom npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6es3gencrame) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOSNb3oBaHWEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «WUHTepHeT», oduumnanbHblX CanTOB 3TUX OpraHu3auuu,
EonHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NMpuHATa npu
NIMYHOM NpuemMe 3asaBUTens.

5.3. X)Kanoba gomxHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpPegoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIDKHOCTHOMO  NnmMua opraHa, npeaocTaBndalowero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO Criy)allero, MHOropyHKLUNOHANbHOro LEeHTpa, ero pykoBoguTensa u (Mnm)
paboTHWMKa, opraHn3aumin, NpegyCMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa



Ne 210-®3, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n gencteus (besgencreue)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, OoT4eCTBO (nocnegHee - Mpu Hanuuun), CBedeHUs O MecTe
XUTenbCTBa 3asBuTens - umamyeckoro nuvua nnbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxoXOeHus 3asBuTens - pUauUYeckoro nvua, a Takke HoMmep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MOoYTbl (MPW HanMyuu) U MOYMTOBLIN agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBrfeH OTBET 3aABUTENIO;

3) cBefeHus o6 obxanyemblX pelleHuax U gencreusx (6espgencteun) opraua,
npegocTasBnaoLero MYHULUMNanNbHY0 ycnyry, OOITHKHOCTHOrO nmuya opraHa,
nNpefoCTaBAWEro  MyHUUMNANbHYO  ycnyry, Jmbo  MyHMUMNAnbHOroO  CryXawlero,
MHOrOPYHKUMOHANbHOro LUeHTpa, paboTHMKa MHOrogyHKLMOHAbHOIO LIEHTpa, OpraHn3aumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHUM KOTOPbLIX 3asiBUTESb HE COrNaceH C peLleHneM 1 encTBuem
(besgenctBneM) opraHa, NpeaoCTaBnsOWEero MyHUUMNanbHy yCryry, AOSPKHOCTHOMO nvua
opraHa, nNpefoCTaBNALWEro MyHULMNANbHYK YCryry, nmbéo MyHULMNanbHOro CcriyXxallero,
MHOFO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHASTbHOIO LIeHTPa, OpraHn3awmn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3aasuteneMm MoryT OblTb NpeacTaBneHbl AOKYMEHTbl (NpW Hanuuuu), noaTrBepkparolume
A0BOAbl 3asBuUTENs, NMB0O UX KONun.

5.4. MNMocTynueLias xanoba noanexT perncTpauumn B CPoK He no3gHee paboyero AHS,
cnefyowiero 3a AHEM MOCTYNEHMS.

5.5. XKanob6a, nocTtynuewaa B opraH, NpPeaoCTaBfsOWMA MYHULMNANbHYKO YCnyry,
MHOFO(OYHKUMOHAmNbHbIA  LEHTP, Yy4YpeauTentd  MHOroqyHKUMOHANbHOMo  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-903,
nmMbo BbIWECTOAWMN opraH (NpU ero Hanuuum), MNOANEXUT PaCCMOTPEHUIO B TeYyeHue
naTHaguaTn pabounx gHen co AHA ee perncTpaunn, a B crnyyae obxanosaHust oTkasa opraHa,
NpegocTaBnAoLLEro MyHULMNANbHY yCryry, MHOrogyHKLMOHANbHOMO LeHTpa, opraHn3aunm,
npenycMOTpeHHbIX Yactblo 1.1 ctatbn 16 dPepepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asiBuTens nvbo B vcnpaBneHuu OONyLEHHbIX oneyaTok U ownbok unu B
crny4vyae obxanoBaHUSA HapyLleHUs YCTaHOBMEHHOrO CPpOKa TakuX UCMNpaBfeHun - B TeveHue
naTyM paboumnx AHen Co OHA ee perucTpaunn.

5.6. o pesynbTatam paccMOTpeHUst Xanodbl NPUHMMAETCs OOHO M3 CreayrLmx
peLeHni:

1) xanoba ynoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX orneYyaTok 1 OLMBOK B BblAaHHbIX B pe3ynbTaTe npeocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asdABUTESNO LEHEXHbIX CpeaCcTB, B3MMaHue
KOTOPbIX HE NpesyCMOTPEeHO HOPMaTMBHbLIMU NPaBoOBbIMM akTamu Poccunckon depepaumu,
HOpMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMW NPaBOBbLIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, criegytowlero 3a gHeM NPUHATUS peLleHns, YKa3aHHOMo B HAaCTOSILLEM
NyHKTe, 3aABUTEN0 B MUCbMEHHON (POpME U MO XeNaHUIo 3asBUTENS B 3NEKTPOHHOW hopme
HanpaBnseTCca MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUIO B OTBETE
3aABUTEN0 O pesynbTaTax pacCMOTPeHnsa >xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYLLIEeCTBNAEMbIX OpraHom, npeaocTaBnAoLWUM MYHULMNANbHYO ycnyry,
MHOroOyHKLMOHanbHbIM LLEHTPOM NMMBO opraHmnsaumen, NnpegycMoTpEHHON YacTblo 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B uensax HezameanuTenbHOro yCTpaHEHUS BbISIBIIEHHbIX
HapyLUEHWA NPW OKasaHUM MyHUUMNANbHOW YCRyrn, a Takke MNPUHOCATCA WU3BUHEHUS 3a
AOCTaBNeHHble HeyaobCTBa M yKasblBaeTCs MHpopMauus 0 AanbHENLWNX AeNCTBUSX, KOTOPbIe
HeobX04MMO COBEPLUMTL 3asiBUTENIO B LESSAX NOSTyYeHUS MyHUUMNANbHOW YCIyru.

5.8. B cnyvae npusHaHus xanobbl He noanexawlen ynooBMNEeTBOPEHUIO B OTBETE
3a8BUTEN0 O pesynbTaTax pacCcMOTPeHust kanobbl [AalTca  aprymMeHTUpOBaHHble



pa3bACHEHNA O MNpPUHMUHAX TMNPUHATONO peleHnda, a TaKkxKe VIH(bOpMaLI,VIFI O nopdanke
obxanoBaHus NMPUHATOIO peLleHn.

59. B Clniydae yCTaHOBJiEHUA B Xo4e Wi Mo pedyribTaTaM pacCCMOTPEeHUA Xanoobl
npu3HakoB COCTaBa agMUHUCTPATUBHOIO NpaBOHapyLIeHNnA Uinn npectynneHnda AoJmKHOCTHOEe
JInuo, p860THVIK, HaaeJlieHHble NOJIHOMO4YNAMU 1Mo PaCCMOTPEHUIO Xanob, HezameanuTenbHO
HanpasnAarT UMeLWNnecd Matepuarbl B OpraHbl NMPOKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyH1LMNansHOn
YCIyrv o corrnacoBaHmio NMPOEKTHON
AOKYMeHTauun Ha nposefeHue paboT
MO COXpaHeHnto 06beKTa KynbTypHOro
Hacrneamsi MECTHOro
(MyHUUMNAnbLHOro) 3Ha4YeHus

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKTHbIE AaHHbIE N peacraBuTend:

npunaraemblie

PELWWEHWE
Ne
PaccmoTtpeB Bawe 3asBneHune ot Ne n
K Hemy OOKYMEHTb, YNOAHOMOYEHHbIM opraHom

NPUHATO pelleHne o

[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJIEKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyH1LMNansHOn
YCIyrv o corrnacoBaHmio NMPOEKTHON
AOKYMeHTauun Ha nposefeHue paboT
MO COXpaHeHnto 0bbekTa KynbTYpHOro
Hacrneamsi MECTHOro
(MyHUUMNAnbLHOro) 3Ha4YeHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PELUEHWE
00 oTkase B nNpeaocTaBneHnn MyHULUNanbHON yCryrm
no
oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pellueHne ob oTkase B
no
cnefyroLwmM OCHOBaHMUSIM:
1.
2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoXeT BbiTb 0b6kanoBaH B AocyAeOHOM nopsiake nyTemM HanpaBneHus
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6HOM nopsiake.

Caenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyH1LMNansHon
YCIyrv o corrnacoBaHmio NMPOEKTHON
AOKYMeHTauun Ha nposefeHue paboT
MO COXpaHeHnto 06beKTa KynbTypHOro
Hacrneamsi MECTHOro
(MyHUUMNAnbLHOro) 3Ha4YeHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencraBuTena:

PEWEHWE
06 oTkase B npuemMe OOKYMEHTOB, HeOOX0AMMbIX AN NPeAoCTaBeHUs
MyHULMNansHOM ycryrm no

oT Ne
PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne
o6 oTKase B npueme AOKYMEHTOB, HeobxoanMBbIX ans

no cneayrowmnmMm oCHOBaHUAM:

1.
2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaebHoOM nopsiake.

Caenenus 00 3JeKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognuck YNorNHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AODMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHns MyHMLMNansHON
yCIlyrv o corrnacoBaHmio MPOEKTHON
AOKYMeHTauuu Ha nposeaeHve
paboT No coxpaHeHuto oObeKTa
KyNbTYpPHOro Hacreams MecTHoro
(MyHUUMNAnbLHOro) 3Ha4YeHus

dopma

B
(HanmeHoBaHWe opraHa MECTHOro
camoynpasneHus)

3AABIEHUNE
O NPeAoCTaBNEHNN MyHULMMNANbHOWM YCIyr Mo COrnacoBaHMIo MPOEKTHOM
[AOKYMeHTaLun Ha npoBeAeHne paboT No coxpaHeHnto 06bekTa KyrbTypHOro Hacneamst
MECTHOro (MyHMUMMANbHOro) 3HaYeHust

Mpowy cornacoBaTb MNPOEKTHY OOKYMEHTauuio Ha npoBedeHune paboT Mo
COXpaHeHWo 06beKTa KyNbTYPHOro Hacneaus MeCTHOro (MyHMLMMNANbHOMO) 3HAYEHWS:

(HanmeHoBaHMe 06beKTa KynNbTypHOro Hacneams)
Appec (MecToHaxoxaeHne) obbekTa KynbTypHOro Hacneaus:

|
(pecnybnuka, obnacTb, parnoH)

(ynnua) (gom)  (kopn.) (odwmc/ks.)
lMpoekTHas OOKyMeHTauusi Ha npoBedeHne paboT nNo coxpaHeHuto obbekTa
KyJNbTYPHOIrO MECTHOro (MyHMUMNanbHOro) 3Ha4yeHus paspaboTaHa:




|
(HanmeHoBaHWe NPOEKTHOM AOKYMEeHTaLnn)

(cocTaB NPOEKTHOW JOKYMEHTauun)
OpraHusauus:

(HanmeHoBaHue, opraHn3aunoHHO-NpaBoBas opma opugudeckoro nuua, ®.1.0. ans
dom3amyeckoro nuua)
AOpec MecToHaxoXaeHus opraHM3aLmm:

|
(pecnybnuka, obnacTb, parnoH)

(ynuua) (aom)  (kopn.) (odwmc/ks.)
CBefeHuns 0 NMLUEH3MM Ha OCYLLIECTBIEHNE AeATEeNbHOCTM NO COXPaHEHMIO 00bekTa
KynbTYPHOro Hacnegus:
perncTpaunoHHbIN HOMep

JaTa Bblgauu

CBegeHuss O 3agaHuM Ha npoBedeHuMe paboT No coxpaHeHuto obbekTa
KyNnbTYPHOro Hacnegus:
perncTpaunoHHbIN HOMep

JaTa Bblgauu

OTBETCTBEHHbIN npencraBuTesib

(¢.1.0.)
KoHTakTHbIN TenedoH (BkNoYas Kog ropoaa):




PesyanaT npenocraBsieHnA MyHVILlVII'IaﬂbHDVI ycnyru, npowy npegoctaBmUTb:

|:|B NWYHbIN  KabuHeT [lopTana rocydapCTBEHHbIX W MyHUUMNAmNbHbIX YCRyr
Pecnybnuku TaTtapcTtah;

I:IB MHOrOYyHKUNOHANLHOM LEeHTpe npeaocTaBNeHns rocygapCTBEHHbIX W
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

|:| B OpeaHe.

(poaTa) (moanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AODMUHUCTPaTUBHOMY perfameHTy
npeaocTaBneHns MyHMLMNanbHON
YCIyrv rno corrnacoBaHmio NMPOEKTHON
AOKYMeHTauuun Ha nposefeHue paboT
Mo CoOXpaHeHUIo 0bbEeKTa KyrnbTYypPHOro
Hacrneamsi MECTHOro
(MyHULMNAnbLHOro) 3Ha4YeHus

PykoBogutento
McnonHutensHoro kommreTa

or:

3asaBneHuve
06 nucnpasneHNUN TEXHNYECKON OLLUMBKN

Coobuwato 06 owwnbke, [ONYWEHHON MNPU OKa3aHUM MYHULMNANBHOW YCNyru no

3anucaHo:
MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY U BHECTUM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SBNSAOLWMIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyroLmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS peweHnss o6 OTKMOHEHWM 3asBreHuss 06 ucnpa.nieHun
TEXHUYECKOWN OLLUMOGKM NPOLLY HanpaBUTb Takoe peLLeHue:

NocpeacTBOM OTNPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BUOE 3aBEPEHHON KOMUM Ha OyMa)kHOM HocuTene MOYTOBbIM OTMNpPaBiEHUEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NMYHOCTU U MPEACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHbIE MHOK HWKe, OOCTOBEPHbI.
[loKyMEeHTbI (KONuMM OOKYMEHTOB), MPUIOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYHOT TpPeboBaHMSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBoM Poccuiickon Pepepaumm, Ha MOMEHT MpPeAcTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AeNCTBUTENbHbI U coaepKaT A0CTOBEPHbIE CBEAEHMSI.

( )
(poaTa) (noanuceb) (©.1.0.)
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