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MOCTAHOBJIAIO:

1.VTBepauTs AJIMUHUCTPATUBHBIN PErJaMeHT MpeA0oCTaBIeHUs] MyHULIUIATbHOM
yClIyru 10  O(OPMIIEHHIO  JOKYMEHTOB IO OOMEHY JKHJbIX [OMELIeHUH
MYHMILMIIATIBHOTO >KUIUIIHOTO (hoHIa, MPeAOCTaBIeHHBIX MO JOTOBOPY COLUATIBHOIO
HaliMa POMOZAaHOBCKOrO CeIbCKOro IOCeNeHUss AJIeKCEeeBCKOro MYHULUNAIBHOIO
pationa Pecniy6nuku Tarapcran (I1punoxeHue).

2. PasmecTuTh Hacrosilee [OCTaHOBJIEHHE Ha O(QULMATIBHOM  caiiTe
AnexceeBCcKOro MyHuuumnaisHoro paiioHa Pecrydnuku Tarapcran B MHdopmanronHo-
TeNeKOMMYHUKalUMOHHOH  cetu  MHrepHer  http://alekseevskiy.tatarstan.ru. u
o(UIMaTbHOM NOopTalie npaBoBoi nHhopManuu PecryGnuku TarapcTtas.

3. KoHTpoIIb 32 UCTIOMHEHUEM HACTOSIIEro TIOCTAHOBIEHHUS OCTABJISIO 32 COOOA.
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[Ipunoxenne
K IIOCTAHOBJIEHHIO VICMIOTHUTEITBHOTO
KomuTeTa POMO/TAHOBCKOTO CEIBCKOT0
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MYHHIUITIAILHOTO paiioHa
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AJIMUHHCTPATHBHBIH perjiaMeHT
npeoCcTaB/IeHHs] MyHUIHIAJLHOH YCJYTH M0 0()OPMIEHHIO JOKYMEHTOB M0
00MeHY JKMJIbIX MOMeLIeHH i MYHHIHNAIbHOTO KUJIHIIHOIO (GoHaa,
NpeI0CTaABJIEHHbIX 110 JOTOBOPY COLHAJILHOIO HAliMa

1. O6ue nostokeHus
1.1.  Tlpenmer perynnpoBaHuUsi aIMUHUCTPATHBHOIO PerliaMeHTa

1.1.1. Hacrosmmit aAMUHUCTPATUBHBIM  perjaMeHT  MpeJOoCTaBiIEHUs
MYHHULMIAIBHON YCIyrd (lajnee — aAMHHUCTPATHBHBIA perjaMeHT) YCTaHABIUBAET
CTaHAAapT W MNOPSAOK MPENOCTaBlieHUs MYHHULHUINAIbHOW YCAYrd Mo 0GhOpMIEHUIO
JOKYMEHTOB 110 OOMeHY JKMJIBIX MOMEMIeHUH MyHHUMNANbHOrO KUIMIIHOTO (oHAa,
NPEAOCTABJICHHBIX 110 TOTOBOPY COLMANBHOIO HalMa(1anee — MyHULMNANbHAs yCyra).

1.2. Kareropuu 3asiButeneii

1.2.1.JlunaMu, uMeWUME [1paBO Ha MOJMyYeHHE MYyHUIMIANIbHON YCayry,
ABNAIOTCS (QU3UUECKHe UL (fajlee — 3aiBUTENb ).

1.2.2.  C 3asBneHueM BnpaBe oOpaTUTbCA —IPEACTaBUTENIb  3asBUTENS,
JEUCTBYIOLIMHA HA OCHOBAaHMHU NOKYMEHTA, YIOCTOBEPAIOUIEr0 €ro MoJHOMOYHMS, JTHOO
3aKOHHBIN NPEICTABUTEND (PU3UUECKOro TULA (Aajiee — peACTaBUTENb 3asBUTEN).

1.3. [Topsinox nu(OpMUPOBaHHs O IPEAOCTABICHUHN MyHUIIUIANLHONR YCIyTu

[.3.1. Mudopmauus o mnopsixke NPeIoCTaBieHUs MYHULHUNANLHON YCIyTH
pasMelrnaercs:

1) Ha WMH(OPMALUMOHHBIX CTEHNAX, COJAEPI)KAIIMX BU3YAIbHYIO U TEKCTOBYIO
MHQOPMAlMI O MYyHULMNANBHONH yCJyre, pacloNOKEeHHBIX B I[TOMELIEHHSX
MHOTO(QYHKLHOHAIbHBIX LIEHTPOB Npe10CTaBICHUS roCy1apCTBEHHBIX 1
MYHULUINAIBHBIX YCIIYT.

2) Ha oQuUMATLHOM calTe MYHULHMAIBHOrO paidoHaB MHPOPMALUOHHO-
TenekoMmyHuKauuonHown cetu «Murepuner»(http://alekseevskiy.tatarstan.ru/);

3) wua Iloprane rocynapcTBeHHBIX M MYyHHLHMNAIBHBIX YCIyr Pecrny6nuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecnyGavkanckuii mopran);

4) Ha ExunHom noprane rocy1apCTBEHHBIX M MYHHUMIANBHBIX yCIyr (QyHKLMIT)
(https:// www.gosuslugi.ru) (nanee — Exunbiii nopran);



.

5) B rocynapcTBeHHOM MH(OpMaUCHHON cucTeme «PeecTp rocyaapcTBeHHBIX U
- MyHULMNanbHBIX yeayr Pecny6nuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rocyfilapCTBEHHBIX 1 MYHULIUNAIBHBIX YCIYT).

1.3.2. KoHcynbpTHpoBaHME [0 BOIMNpPOCaM MPEAOCTABIECHUS] MYHULIMNAIbHON
YCITyFHQCYLLECTBISETCS:

1) B MHOrOQYHKIMOHANBHBIX LEHTPax MPENOCTABICHHS TFOCYIaPCTBEHHBIX H
MYHMUUIATBHBIX YCIyT IPH YCTHOM OOpallleHMy - IMYHO UK 1O TeledoHy;

2) B HHTEpaKTUBHOU (opme PecryGnukancKoro moprana;

3) B McnonHuTenbHOM KOMHMTETe POMOIaHOBCKOIO CeNbCKOIO TIOCEIeHHs
AJekceeBCKOro MyHUIIMNAIbHOTO paiioHa Pecniybsiuku Tatapctan (nanee — Opras):

MpY yCTHOM OOpAaIIeHHUH - TUUHO WU 10 TeledoHy;

MNPy MUCbMEHHOM (B TOM 4lcie B popMe 3eKTPOHHOI0 TO0KyMeHTa) o0palleHu
— Ha OyMa)XHOM HOCHTeJIe 110 MoYTe, B ANEKTPOHHOU (popMe 10 IMEKTPOHHOH MmoYTe.

1.3.3. Uadopmanus Ha Ennnom noprane, Pecriybnukanckom nmoprane o Mopsiake
M CpoKax IMpeldoCTaBleHUs] MYHULMMNAIBHOM YyCIYrd Ha OCHOBAaHWHU CBeJEHUH,
comepxauuxcsi B PeecTpe rocymapcTBEHHbIX M MYHMIMMNAIBHBIX  YCIYT,
Npe10CTaBIsACTCs 3asIBUTENIO OecriaTHO.

JlocTyn Kk uHpOpMaLUK O CPOKaxX U MOPsIKE NMPEeAOCTaBICHUS MYyHHIMITATbHOM
YCIIYT'M OCYILECTBIIsSIETCS O€3 BBINOJHEHUS 3asiBUTEIEM KaKuX-11u00 TpeOOBaHUM, B TOM
yucne 0e3 HCHOJb30BaHUSI MPOrPAMMHOrO OOecredyeHus, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHE CPEeICTBA 3asgBUTENs TpeOyeT 3aKOYeHHUs JTUIEH3MOHHOTO WJIM WHOTO
corjauleHus C npaBoodianaresneM [IPOrpaMMHOI0 obecrnieueHus,
NpeayCcMaTpUBAKOLLIETO B3UMAHUE TJIaThl, PETUCTPALMIO UM aBTOPU3ALIMIO 3asBUTENS
UM MPEeIOCTaBIEHMEe UM NIePCOHAbHBIX TaHHbIX.

1.3.4. Tlpu oOpalieHuu 3asBUTENS JUYHO WM MO TenepOoHY B COOTBETCTBUHU C
MOCTYNHUBIIWM OOpallieHueM NpeocTaBisieTcss nHGopMauus:

1) o MecTe HaxoXIEHHUSI MHOTO(QYHKUHOHAJIBHOTO IIEHTpa MPEeIOCTaBICHUS
roCylapCTBEHHbIX M MYyHHUUMINANIbHBIX Yycayr, Oprana (agpec, rpadux paboTHl,
crnpaBoYHbIe Tene(OoHbI);

2) o mopsiiKe MpeoCTaBleHUs MyHHIMNANBHON YCIyTH, O Cocobax U CpoKax
noJauu 3asiBJIEHUH;

3) o xaTeropusx rpaxkJiaH, KOTOPbIM MPEIOCTABIACTCS MyHHUIIUIATbHAS yCIIyTa;
O HOPMATUBHBIX IIPaBOBBIX akTax, peryJupyroLIUX BOMPOCHl MPeIOCTaBICHUS
MYHMLMINAJIBHON YCIyTH;

4) o mnepedHe NOKYMEHTOB, HEOOXONUMBIX NI PacCMOTPEHMs 3asBICHHUS O
IPEeNOCTaBIeHUM MYHMLIMNAIBHOM YCIyrM, O CpoKax I[pHeMa U perucTpaiuu
3asBIICHUS, "

5) o xoze npenocTaBleHUs] MYHULIMTATBHON YCIYTH;

6) o MecTe pasMmelleHHs Ha OhUUMATLHOM caiTe MH(GOPMALKMHU MO BONPOCAM
NPEeA0CTaBIEHUS] MyHULMIIATBHON YCIIYTH;

7) o mopsake 00XKamoBaHUs ,HGI/ICTBI/H/I 5085 6e3ﬂ€I/ICTBI/IH JOJIKHOCTHBIX JIUILL
Opeana.

[Io mnucbMeHHOMY O0OpallleHHIO COTPYAHWKH OTHena, OTBETCTBEHHOTO 3a
NpeAOoCTaBlIeHhe MYHULMNAIbHOW yCIyrd, TMOApOoOHO B MHCHbMEHHOH dopme
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Pa3bACHAIOT 3aABUTENIO IOPSIOK TPEIOCTABIEHUS MYHHIMIANBHON YCIyrH U
BOTIPOCHI, YKa3aHHbIE B HACTOSALIEM IyHKTe aJIMHUHUCTPATUBHOTO perjiamMeHTa, U B
TeueHHe TpeX paboYMX JIHEH CO JHS PErHCTpauuu obpalleHds HamNpaBisioT OTBET
3asBuTet0.OTBETEl NAOTCsl Ha si3bike oOparieHus. B ciiydae HEBO3MOKHOCTH JaThb
OTBET Ha, 513bIKe OOpalleHus HCIIONb3YIOTCSl FOCYIapCTBEHHbIE S3bIKH PecryOmuku
TarapcraH.

1.3.5. Mudopmanus no Bompocam MpeLOCTaBIeHUs MyHMLMMANbHOH YClyru
pasMeraeTcss Ha  OoQuUUMANBHOM  calTe MYHHULMNAIbHOrO paiioHa W  Ha
MH(OPMALMOHHBIX CTEHaX B oMerieHusx Opeana ans paboThl ¢ 3asiBUTENSIMH.

Nudpopmaunss Ha  rocynapcTBeHHBIX — si3bikax — Pecry6mukn — Tartapcera,
pasmellaeMasi Ha MHQOPMALMOHHBIX CTeHJaX W Ha OQUUMANbHOM  caiiTe
MYHHMLMIIANBHOTO  palioHa B HWH(MOPMALHUOHHO-TEJIEKOMMYHHUKALIMOHHON  ceTu
«MHTepHeT», BKIIOYAET CBENEHMS O MYHHLMNAILHOW yCiyre, COMEp/KALUecs B
myHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aqMHHHUCTPAaTHBHOIO perjiaMeHTa,
MHQOPMALMIO O MeCTe HAXOXJEHHs, CHPaBOYHBIX TeneoHAX, BPeMEHH paGoThI
Opeana, o rpapuke npuema 3asBleHNii Ha MPEAOCTABIEHNE MYHULUNATBHON YCITyTH.

1.4. HopmaTuBHbIE NPaBOBbIe aKThl, PETYJIUPYIOLIME [TPEJOCTaBICHHE
MYHULIATIAIBHON YCYTH

1.4.1. IlepeyeHr  HOPMATMBHBIX  MpPABOBBIX  4KTOB,  PEryIUPYIOLINX
NPeAO0CTaBIeHNE MYHULHNANBHOW YCIYTH (C yKa3aHUeM DPEeKBH3UTOB HOPMATHBHBIX
MPaBOBBIX aKTOB M HCTOYHHWKOB WX O(MUUMATLHOIO OMYOJSMKOBaHWS), pa3sMeLleH Ha
EnvHom moprane, B PeecTpe rocynapcTBEHHBIX W MYyHHLHMANBHBIX yCIyr, Ha
oUIHATBHOM caite MYHULUTATBHOTO palioHa B UH(POPMaLIMOHHO-
TENeKOMMYHHUKAUUMOHHOMU ceTH «UHTepHeTY.

1.4.2. TekCT aAMMHMCTPaTHBHOrO peErJaMeHTa B JAeHCTBYMOLIEH penakuuu
TOMNIEXKUT pasMeIlleHnto Ha Eagunom noprane, B Peectpe rocymapcTBeHHBIX H
MYHULHMNATBHBIX  yCIyr, Ha OQHLMATLHOM CcaliTe MYHHIUIAJILHOrO paiioHa B
MH(OPMAUMOHHO-TETEKOMMYHUKALIMOHHOM ceTh «HTepHeT».

1.5. TepmuHbL, HCTIONb3yeMbIe B aIMUHHCTPATUBHOM pEriaMeHTe, U UX ONpeeleHHs

1.5.1. B aAMHUHKUCTPaTUBHOM periaMeHTe HCMONb3YHOTCS CleAyIolne TePMUHBI U
OMNpeaeeHus:

yZIaneHHoe pabouee MeCTO MHOrOQYHKIMOHAILHOIO LEHTPA MpefOCTABICHHS
FOCYNApCTBEHHBIX M MYHHULMIAILHEIX YCIYD — TEPPUTOPHAIBHO 000cobIeHHOe
CTPYKTYpHOE noapasaeneHue (oduc) MHOTO()YHKIIMOHAIBHOTO LEeHTpa
MPENOCTaBIEHUS IOCY 1apCTBEHHBIX U MYHULIMIAIBHBIX YCIYT, CO3JaHHOE B TOPOJACKOM
(cenmbckom)  rmoceneHMM  MYHHLMIANbHOro paifona Pecry6nukm TaTapcran B
COOTBETCTBUU Cc [TYHKTOM 34 IlpaBun OopraHu3auuu NeATeIbHOCTH
MHOTO()YHKITHOHATbHBIX LEHTPOB Mpe10CTaBIeHHS roCyIapCTBEHHbIX U
MYHHUIUTNANBHBIX YCIIYT, YTBEPKASHHLIX MOcTaHOBIeHHeM [IpaButenscTBa Poccuiickoii
Oenepaunn ot 22 nexabps 2012 r. Ne1376 «O6 yrteepxaenun IIpaBun opraHusanumu
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JESTETLHOCTH MHOTOQYHKIIMOHATLHBIX LEHTPOB NPENOCTaBIEHUS MOCYapCTBEHHBIX U
MYHULIMOATIbHBIX YCIYT»; y ‘

YrexHUYeckas omubka - ouimMOka (omnucka, oreuarka, rpaMMaTu4ecKas Wi
apudmeTndeckass omuOka MO0 mnomobHas owuOKa), JOMyLIEHHas OpraHoM,
ripegocr@sﬂﬂ}omnM ‘MYHULIMIQJIbHYIO YCIyTy, W T[pHBealas K HECOOTBETCTBUIO
CBEJIeHMH, BHECEHHBIX B JOKYMEHT (pe3ysibTaT MyHULIUIIAJIbHON yCIyTH), CBEAEHUSIM B
JIOKYMEHTaX, Ha OCHOBAHMWHU KOTOPbIX BHOCWJINCh CBENEHHUS,

Enuuas cucreMa HIASHTH(GUKALMKM U ayTeHTHPHUKALKMK B WHOQPACTPYKTYpE,
obecneyrBaroLLEen MH(OPMaLIMOHHO-TEXHOJOTMYECKOE B3aMMO/IeCTBHE
MH(POPMAITHOHHBIX CUCTEM, MCHOJb3yEeMBbIX Ul MPEJOCTaBIIeHHs I'OCYIapCTBEHHbIX H
MYHHULMIIANBHBIX YCIyT B 37eKTpoHHOH ¢opme (manee — ECHA) — deaepanbHas
rocynapctBeHHas MH(MOpPMalMOHHAs cUcTeMa, o0ecrneYrBaromas CaHKIMOHUPOBAHHbIN
JOCTYI Y4aCTHUKOB HH(OPMALIMOHHOTO B3aUMO/IEHCTBHA B CUCTeMe HIEHTH(DUKALUU U
ayreHTUUKanuu K  HH(OpMaLMM,  COAEpKallelcss B TrOCYIapCTBEHHbBIX
WH(OPMAaILIMOHHBIX CUCTEMaX M MUHbIX UHPOPMALIMOHHBIX CUCTEMAX;

M®I] - T'ocynapctBeHHOe OroKeTHOE yupexaeHne «MHOrodyHKUHOHAIbHbIH
LIEHTP MNpeJOCTaBJEeHUs] rOCYIapCTBEHHBIX M MYHHLMIIAIBHBIX yclayr B PecmyGnuke
Tarapcrany;

ANC MOIL[ - ABTOMaTU3UPOBaHHAasA nHhOopMallMOHHAs cucrTema
MHOTO()YHKIIMOHAIBHBIX LIEHTPOB Mpe0oCTaBIIEHHUS rOCy1apCTBEHHBIX u
MyHHULHUTNAIbHBIX ycuyr Pecnybnuku Tataperan.

1.5.2. B anMUHHUCTPAaTUBHOM pErJaMeHTe IOJ 3asiBJIEHHEM O MpPeJOoCTaBIeHUN
MYHULIMIIATBHON yCIIyTH (Zajiee - 3asBJIEHHE) MOHMMAETCS 3alpoc O IPEI0CTaBIeHUH
MYHHLIMIATbHON yCIYru,IOJaHHbIH B COOTBETCTBMM C IIyHKTOM 3 CTaTbk 2
MepgepanbHoro 3akoHa ot 27 wutons 2010 roma Ne210-©3 «O6 opranuzauuu
IpeAoCTaBIeHUs TOCYAapCTBEHHbIX U MyHULIMIIANBHBIX yCayr» (nanee — PenepaibHbIi

3aKOH Ne210-D3).
2. CTanaapT npenocTaBjieHHs MyHUIIUNAJIbHON YCJIyrH

2.1. HaumeHoBaHue MyHULIUTAILHOU YCIYTH

OdopmiieHre NOKYMEHTOB 110 OOMEHY MKHJbIX MOMEUIEHHMH MYyHHIHUIAJIbHOTO
JKUITMIIHOTO (DOHA, MPeoCTaBIeHHBIX [0 JOTOBOPY COLUAIbHOIO Halma.

2.2. HaumeHoBaHue UCIIOJIHUTEJIIbHO-PACIIOPSAUTEIIEHOTIO OpraHa MECTHOI'O
caMoynpaBJi€HUs, HENNOCPEACTBECHHO HpeIIOCTaB.HH}dLU,eFO MYHULUIIAJIBbHYIO YCIYTY

WcnonuurenbHbld  KoMHTeT  POMOJQHOBCKOTO  CEILCKOrO  IMOCENEHUS
AJleKceeBCKOro MyHHUMIIANbHOTO pailona Pecriybauku TaTapeTas.

2.3. Onucanue pe3yJibTara NpeaocTaBiIeHusi MyHULUMIAIBHON yCIIyTd

2.3.1. Pe3ynbraToMm mpeaocTaBieHrs MyHULMNIAIBHON YCIYTU SBJISETCS:
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1) nmoroBop oOMeHa KAJBIMH MOMELIEHUSIMU;

2) peruenre 00 OTKa3e B MPe/IOCTABICHUH MYHULUTAIBHONYCITyTH(IPUTOKEHUE
Ne 1k HacToslemy aIMUHUCTPATUBHOMY perjaMeHTy);

3) pewienve 00 OTKaze B TOpHeMe JOKYMEHTOB, HEOOXOIMMBIX IS
NpefocTalyieHnss MyHWIMNANbHOH  ycayru (mpunoxenne No 2K HacTosleMy
aIMUHUCTPATUBHOMY PErjaMeHTy).

2.3.2. PesynbTaT npenoCTaBIEHUS MYyHHLMIIANbHOW YCIYrM HamnpaBlseTcs
3aABUTENIO B ()OpME  BIEKTPOHHOTO  JIOKyMEHTa, [OAMNMCAHHOTO  YCUJICHHOM
KBaJTM(UUUPOBAHHOM 3JI€KTPOHHOM MOAMUCHIO YIOTHOMOYEHHOIOIOMKHOCTHOIO 1A
Oprana (1160 Oprana), B cootetcTsur ¢ ®enepanbHbiM 3akoHOM oT 6 arpens 201 |
rona Ne63-®3 «O0 snexTpoHHO# noarnuck» (nanee — Menepanbhblit 3akon Ne63-D3)s
NMUYHBIA  KabuHeT ExmHoro mnopran. B chmyuae  HampaBieHus  3asiBeHUS
nocpencrTsomMPecnybinKancKoro noprana pes3ysbTar NpeaoCTaBleH|s MYHUIMIANbHOI
YCITyT'ri HanpaBJIsieTCsl B IMUHbIA KabuHeT Pecnybiukanckoro noprana.

2.33. Ilo BeibOpy 3asBHUTENS pe3yJbTAT MPEAOCTaBIEHUS MYHHULMIAILHON
ycnyrn BeiaercsB Oprane unun B MO®LL B ¢opMe 3K3eMmispa 371eKTPOHHOIO
JAOKYMEHTa, pacreyaTaHHOro Ha OyMaXHOM HOCHTeJe, 3aBEPEHHOr0 MeyYaTbhio U
NOAMUCBHIO  COOTBETCTBEHHO YMOJHOMOYEHHOTO J0JKHOCTHOro juna Oprana wunu
paboTHrka M®LI,

2.3.4. BasBuTesp BIpaBe MONYUHTh PE3YJIbTAT NPENOCTABIEHUS MYHULUTANBHOI
ycnyru B (popMe 3IeKTPOHHOTO JOKYMEHTa B TeueHue Cpoka AeliCTBUS pe3yibrarta
NPeI0CTaB/IeHNs MyHULIUIATIbHOM YC Iy TH.

" 2.4. Cpok npesocTaBleHust My HHULIHITAILHON YCIIyTH, B TOM YHCJIe C Y4ETOM
HEOOXOMMOCTH 00paIeHHs B OPraHU3al|HU, YUaCTBYIOIIME B PEAOCTABICHHH
MYHULHUMATBHOHN YCIYTH, CPOK MPHOCTAHOBIIEHHS TPEAOCTABIEHUS MyHULUNATBHOI
YCIIyTH B CTydae, €CJId BO3MOKHOCTh MPUOCTAHOBJICHHS [Py CMOTpEHA
3aKOHOaTeNnbCTBOM Poccutickoit denepannu,cpok Beiau (HanpapaeHus)
AOKYMEHTOB, ABJSIOLIUXCS PE3yALTATOM MPENOCTABICHNS My HULIMMAIBHON yCIyTH

2.4.1. MyHuuunansHas ycayrarnpefocTaBisieTcs B TeueHne 13 pabounx qHeii.

2.4.2. TlpuocTaHoBieHHe Cpoka MPEAOCTABIEHNS MYHMLMMANbHOM YCIYyrH He
IIPeLYCMOTPEHO.

2.4.3. Hanpasnende JOKyMeHTa, SIBISIOLIErOCS Pe3yNbTaTOM IPELOCTABICHHS
MyHHLMOATBHOH — yciyru B QopMe  3MeKTPOHHOrO  NOKYMEHTa,  3asBUTENIO
OCYLIECTBIIAETCSL B [€Hb O(OPMIEHMS M DPErHCTpald pe3yJbTaTa NpeoCTaBICHUS
MYHULMNAJIBHOW YCIYTH.

2.5. McuepribiBarolyil epeyeHt JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJATEIbHBIMU WM MHBIMY HOPMATUBHBIMU MPABOBLIMU aKTAMU 151
NPEeNOCTaBIEHUs MYHULIMTIATBHON YCIIYTH, & TAK)Ke YCIIYT, KOTOPbIE SIBISIOTCS
HEeOOXOIMMEIMHU ¥ 00513aTeIbHBIMY /U IPEOCTABIEHHS MyHUIUMANBHBIX YCIIYT,
NOATIeKAMUX MTPEACTABICHUIO 3asiBHTE/IEM, CTIOCOOBI UX MOJYUEHHUS 3asiBUTENIEM, B TOM
4UCJIE B 3JIEKTPOHHOH (pOpMe, OPSIOK UX MPEACTABIEHHS



2.5.1. Ins  nodydeHUs MYHULMIAIBHOW YCIYrW 3asBUTENb IIPEACTABISET
ciaeyrolue JOKYMEHThI:

}) nOKyMEHT, ynOCTOBEPAIOUIMN TUYHOCTE (He TpeOyeTcst B ciiydae oOpalleHus
'noqpez[gTBOMPecny6nHKchKoro noprana);

2) NOKYMEHT, yAOCTOBEPSIIOLINHN TOJTHOMOYHS MTPEACTABUTENS 3asABUTEIS;

3) 3asiBJEHUE:

B (hopme JTOKyMeHTa Ha OyMa)kKHOM HocuTese (mpuiiokenre Ne3 K HacTosIIEMY
aIMUHUCTPAaTUBHOMY perjiaMeHTy );

B JJIEKTPOHHOM (opMme (3arosHsAeTcs OCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX
CBENIEHUN B DSJEKTPOHHYIO (OpMy 3asiBICHHsI), MOANKMCAHHOE B COOTBETCTBUU C
TpeOOBaHUAMHU IyHKTa 2.5.3aIMMHHCTPATMBHOIO perjaMeHTa, Mpd OOpaLleHuH
nocpeacTBoM PecrnyOiMkaHCKOro noprana;

4) KonMM JIOKYMEHTOB, TOATBEPKAAIOIIMX IIPABO IIONB30BAHUS  JKHIIBIM
MOMEILEHHEM, 3aHMMAEMbIM TIDAKIAHWHOM-3asBUTEIEM W UJ€HAaMU €ro CeMbH
(IoroBop, opzaep, pelleHHe O MPENOCTABICHUN JKHJIOr0 IIOMEILUEHUS K HWHbIE
IIOKYMEHTBI);

5) KoMK NOKYMEHTOB O COCTaBe ceMell rpakaaH-3asBuUTeNeil (CBUIETENbCTBO O
POXIEHHUU, CBUIETENBCTBO O 3aK/IIOYeHWM Opaka, pelneHde 00 YCBIHOBJIEHHH
(ynouepenumn), cyaebHoe pelieHre 0 MPU3HAHUY YJI€HOM CEMbBHU M T.IL.);

0) BbIMCKA M3 TexHW4Yeckux mnacrnoptoB BTU ¢ mosTtaxHsiM IaHoM (npu
HAJIMYMN ) U IKCIIIMKaLIKen.

2.5.2. 3asBreHue M NpuUIaraeMble JOKyMEHTbl MOTYT ObITb NPENCTABIEHBI
(HanpasiieHbl) 3asBUTEIEM OHUM W3 CICAYIOLIMX CIIOCOOO0B:

1) yepes MOILI Ha GyMa)kHBIX HOCHTENSX U B BH/E 3JIEKTPOHHBIX IOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBAHUAM ITYHKTA 2.5.3aIMUHUCTPATUBHOTO PErJIAMEHTA;

2) nocpenctsom Pecny6ankanckoro mopraia B 3NeKTPOHHON (GopMe;

3) B OprannMyHo WIM [OCPEICTBOM MOYTOBOM CBSI3M HA OyMajKHOM
HocuTene.3asBleHHe U MpuaraeMble IOKYMEHTbI, TPH HAMpaBieHHH MOCPENCTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS B yCTAHOBIEHHOM IMOPSI/IKE.

2.5.3. 3asBieHure NpU HalpaBlIeHUH MOCPeACTBOMPecnyOIMKaHCKOTO MopTana
MOJIKCHIBAETCS MTPOCTON IEKTPOHHON MOAMUCHIO 3asiBUTEIS.

Hns monyveHus NpoCTOl JJeKTPOHHON MOINHMCH 3asiBUTENI0 HEOOXOIUMO
NPOUTH npouenypy peructpauuu (ayreHtudukauun) B ECHA, a Takke moaTBepauTh
YUETHYIO 3aMHUCh.

DNEKTPOHHbIH JOKYMEHT (2JIeKTpOHHBIM 006pa3 [OKyMeHTa), YyKa3aHHbIi B
MOANYHKTe 2myHKTa 2.5.1aJMHHUCTPaTMBHOIO perlaMeHTa,3aBepseTcsl YCHUICHHOM
KBaIM(YULMPOBAHHOHN TMOAMUCHIO /ML, YIOJIHOMOUEHHBIX HA CO3JaHHE W IONHCAHHE
TaKuX JOKYMEHTOB, B TOM YUCJIe HOTapUycaMHu.

DJIEKTPOHHBIE JI0KYMEHTBI(3/1eKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHUIaraeMele K
3asBJIEHHMIO, B TOM YHCJIe [IOBEPEHHOCTH, HAMPABIAOTCA B BUAe (alioB B Gopmarax
pdf, jpg.jpeg,png, tif, doc, docx, rtf, sigpasMepom e Gonee 50 MGaiiT.
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.KauecTBO npenocTaBisieMbIX 31eKTPOHHBIX JOKYMEHTOB (3EKTPOHHBIX 00pa3os
JOKYMEHTOB) IOJIKHO IO3BOJISITH B MOJHOM OObeMe MpOYMTATh TEKCT HNOKYMEHTA W
pacrnosfiaTe peKBU3UTHI JOKYMEHTA.

2.5:4. 3anperuaetcs TpedoBaTh OT 3asIBUTENS:

1) fpencrasiaenvis NTOKyMEHTOE M MH()OPMALUY WM OCYIIECTBIEHHs JEWCTBUH,
MpeACTaBIICeHUE WM OCYLIECTBJIEHNE KOTOPbIX HE MPEeIyCMOTPEHO HOPMAaTHBHBIMU
[PaBOBbBIMU aKTaMH, PETYyIUPYIOLIMMHA OTHOULIEHHUS, BO3HUKAIOLIME B CBA3U C
MPeJOCTaBIEHUEM MYHULIMIIALHON VCITYTH;

2) ocylLIecTBIE€HUs JIeHCTBUI, B TOM 4YHCIIE COIJIACOBAHWIA, HEOOXOMUMBIX IS
MOJY4YeHUs] MYHULMIAIBHOW YCIYrM M CBSI3aHHBIX C oOOpallleHHeM B HHBIE
rOCYJapCTBEHHbIC OpraHbl, OpraHbi MECTHOIO CaMOYIMpaBJeHMs, OpraHW3aldH, 3a
UCKIIIOYEHUEM TOJNY4eHHs YCIyr W TIOJNyYeHUs JOKYMEHTOB U HH(OpMaLUH,
NPENOCTaBSEMbIX B pe3ylibTaTe [PeNOCTaBIeHUs] TaKUX YCIYT, BKIIOYEHHBIX B
NepeYHH, yKazaHHble B 4acTd | cratem 9 @enepanbHoro 3akona Ne 210-D3
(He0OXOAUMBIX U 00sI3aTEBHBIX YCIVT);

3) TMpenCTaBIEHMS [OKYMEHTOB W HMH(POPMALMH, OTCYTCTBME M (MJH)
HEJIOCTOBEPHOCTb KOTOPLIX HE YKa3biBAIUCh IIPH [1€PBOHAYAIBHOM OTKa3e B MpHEME
JIOKYMEHTOB, HEOOXOIMMBIX MUl NpPEeIOCTaBlICHHS MYyHUIMIANBHOW yciyru, nubo B
NPEeAOCTaBIEHUU MyHULIMIIATBHOMR YCIIyTH, 3 UCKIIIOYEHHEM CIeAYIOIIHMX ClTy4Yaes:

a) W3MeHeHHWe TpeOOBaHMWH HOPMATHBHBIX IPABOBBIX AKTOB, KAaCAIOLIMXCS
NpelOoCTaB/IeHUs MYHULMIIAILHONW YCIYTH, [OCAe NMePBOHAYAIBLHON MOJAaun 3asBICHUS
O MPeNOCTaBIeHUHU MyHULIUTIAIIBHON VCIIYTH;

0) Hanu4ue omKOOK B 3asBICHHU O MPEIOCTABIEHUH MYHHIHUNATbHON YCIYTH 1
JIOKYME@HTaX, [OJAHHBIX 3asgBUTE]eM Mocjle MepBOHAYAILHOTO OTKA3a B npuemMe
JIOKyMEHTOB, HEOOXOIMMBIX MJIs NPEeIOCTaBIeHHs MYHULMIANBHONW yCIyru, nubo B
Npe0CTaBIeHUU MyHULIMIIATIBHON YCIYyTd U He BKIIOUEHHbIX B PEACTABIEHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEYEHUE CPOKA NENCTBUS 1OKYMEHTOB WK M3MeHeHHe WH(GOPMALMHU Mocie
NIEpBOHAYAJIBHOTO OTKa3a B MPUEME [OKYMEHTOB, HEOOXOJUMBIX Uil MPEeAOCTaBIEHHS
MYHHULUNANTBHON YCAYTH, 100 B MPe10CTABICHUN MYyHULMNAILHOMN yCITyry;

r) BbIABIEHHE JOKYMEHTalbHO [MOATBEPKAEHHOro (akTa (IPHU3HAKOB)
OIIMOOYHOr0 WM MPOTHBONPABHOIO [eHCTBUS (Oe3neicTBHs) NOMKHOCTHOIO JIHIA
Oprana, pabortanka MOLI, npu rnepBoHa4YansHOM OTKaze B INpPUEME JTOKYMEHTOB,
HEOOXOJMMBIX 175t MIPENOCTaBICHNs MyHULMNAILHONW YCayTH, 1100 B NMpeIoCTaBleHHH
MYHULIMTIANBHON YCTyrd, O 4eM B TUCBMEHHOM BH[E 3a IOAMUCHI0 PYKOBOAMTENS
Oprana mnpu mNepBOHa4YanbHOM OTKase B IpPHEME [IOKYMEHTOB, HEOOXOIHUMBIX IIst
NIPEAOCTABJICHUS] MYHULMIAIBHON VCIYrd, YBEIOMJSETCS 3asgBUTENb, 24 TaKXke
OPUHOCSTCS U3BMHEHHUS 3a TOCTABJICHHbIE HEY10OCTBA;

4) mnpenoctaBneHuss Ha OyMa)KHOM HOCHTeNE [OKYMEHTOB M MH(OpMaLMH,
3JIEKTPOHHbBIE 0Opa3bl KOTOPBIX paHee GBUTH 3aBEPEHBI B COOTBETCTBUM C MMyHKTOM 7.2
dacty 1 crareu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a ucKirOYeHHEM CIydaeB, ecliy
HAaHECEHHE OTMETOK Ha TakMe NOKYMEHTBI JIHGO UX W3BATHE ABISETCS HEOOXOMUMBIM
YCIIOBMEM IPENOCTABICHUs FOCYAapCTBEHHON WM MYHUUUNAIBHOW YCIYTH, M MHBIX
ClIy4aes, yCTAaHOBJIEHHBIX (heepaibHbIMU 3aKOHAMH.



2.6. VcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMATHUBHBIMHU MPABOBBIMU aKTAMU JJIs1 IPEAOCTaBICHUSI My HULIUIIAIIbHON YCIIyTH,
KOTOpBIE HAXOASATCS B PACMIOPSHKEHUM TOCYIAPCTBEHHbIX OPraHOB, OPraHOB MECTHOIO

' CaMOyMpAaBJIEHUs U MOJIBEIOMCTBEHHBIX [OCYIAPCTBEHHBIM OpraHaM HJIi OpraHam
MECTHOT'O CaMOYIIpaBlIeHUs OpTraHu3alui U KOTOpbIe 3asBUTENb BIIpaBe NpeicTaBUTh, a
Tak)Ke CrocoObl UX MOJYUEHHUs 3assBUTENAMH, B TOM YHC/E B 3JIEKTPOHHOMN dopMe,
MOPSIOK UX TPENICTABIIEHN T, TOCY IaPCTBEHHbBIN OpraH, OpraH MECTHOIO
caMOYTIpaBlIeHUs JTMOO Opranu3alius, B paclopsyKeHUH KOTOPbIX HAXOASATCS JaHHBIE
JIOKYMEHThI

2.6.1.ITonyyarorcsi B pamkax MeKBEIOMCTBEHHOTO B3aUMOIEMCTBUSA:

1) Bbimucka U3 EauHOro rocynapcTBEHHOTO peecTpa HEeABM)KMMOCTH O IpaBax
OTHENIHOrO JHlla Ha HMeroliuecs (uMMeBllHecs) y Hero oOBeKTbl HEIBHKUMOIO
UMyllecTBa (Ha KaXIOro JeecloCOOHOro 4YjeHa CeMbH 3asBUTENs 3a M8Th JIET,
npeaulecTBYOWMX Noaave 3aspiaeHus) - Pocpeectp;

2) CBEeIEeHHUs O perucTpalyy rpaxiaH;

3) cBeneHHUs O AEHCTBYIOLIEM NacnopTe rpaxnanrHa Poccuiickoi @enepanuu —
MB/I Poccuu;

4) cBemeHHUs O HOTapHalbHOW JOBepeHHOCTH — DenepanpHas HOTapUallbHAs
nanara.

2.6.2. 3asBuTENb BIpaBe MPEAOCTaBUTh JOKYMEHThI (CBEIEeHMS), YKa3aHHbIE B
noanyHkrax 1 - 2 mnyHkra 2.6.1 agMUHUCTPAaTMBHOIO perjaMeHTa, B (opme
31eKTPOHHBIX JOKYMEHTOB, 3aBEPEeHHbIX YCUJIEHHOW KBaJU(ULUHUPOBAHHON MOANUCHIO
JML, YIIOJITHOMOYEHHBIX Ha CO3/aHue U MOANMCAHUE TaKuMX JOKYMEHTOB, IPHU NoAade
3asiBJICHMUSI. ‘

2.6.3. HenpexncrapieHue (HECBOEBPEMEHHOE MpeNCTaBieHWE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUMHUCTPATHBHOIO pErlaMeHTAOpPraHaMU TIOCyNapCTBEHHOW BIIACTH,
OpraHamMy MECTHOI'O CaMOYIIpaBieHUsl, OpPraHU3alUsIMU JOKYMEHTOB U CBEIEHUH He
MOXET SIBJISITHCS OCHOBaHUEM [IJIsl OTKa3a B PEIOCTABICHUH MyHULIMIIATIbHON yCIyT 1.

2.6.4. JlomxHocTHOe nuuO W (uid) pabOTHUK, YKa3aHHbIX B MNyHKTe 2.0.1
aAMHUHUCTPATUBHOIO PpErjJaMeHTAOpPraHOB M OpraHM3aluid, He I[peacTaBUBLIME
(HEeCBOEBPEMEHHO MpPEeACTABUBLIME) 3aAMPOLIEHHbIE U HaxOASLIUecs B PACHOpsKeHWH
NOKYMEHT WJM CBEAEeHHUd, MOMJIekKAT aAMUHUCTPATUBHOM, JUCLUUINIMHAPHOW WM MHOHU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATeIbCTBOM Poccuiickoit @enepauuu.

2.6.5. 3amnpeuiaetcs TpedoBaTh OT 3asBUTENSI JOKYMEHTbI CBEICHUS,B TOM YHUCIIE
NOATBEPKJAOLIME BHECEHHE 3asBUTENEM IUIATHI 38 NPENOCTABIEHHE MYHHUIIUIIAILHOM
yCJIYTd, HaXOS1LHECs B PAClOPsIKeHUH FOCY1apCTBEHHbBIX OPraHOB, OPraHOB MECTHOIO
caMOyIpaB/IeHUs] U TOABEJOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'0 CaMOYMpaBJIeHHs OpraHi3alui.

Henpencrapnenue 3asiBUTe/leM JOKYMEHTOB, COAEpP)KALIMX CBEAEHMUs, KOTOpbIE
HaXOJsTCS B paClOpsDKEHUM [OCYyHapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIpaB/I€HUs] U IMOABEJOMCTBEHHBIX TOCYJAaPCTBEHHbIM OpraHaM WM OpraHam
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MECTHOI0 CaMOyNpaBlIEeHHs OpraHusalui, He SBJsSeTCS OCHOBAaHHMEM IS OTKasa
3asBUTEJIIO B MPEIOCTABICHUY MYHHUITAIIBHOW YCIIYTH.
2.7. VicyepnipiBatoluil epevdeHs OCHOBAHUM JUTs OTKa3a B pUeMe JOKYMEHTOB,
* HEOOXOIUMBIX IJIs Npe10CTaBICHUS MYHULIUIIATIBHONW YCITYTH

2.7.1. OcHoBaHMAMM JUIS OTKa3a B MpUEME JOKYMEHTOB, HEOOXOTUMBIX IUIs
NpeIOCTaBAECHUS MyHULIMITAIbHON YCIYTH, SBISIFOTCSA

) npencrasieHHble 3asBHTENEM JOKYMEHTHI CONEPXKAT MOJYUCTKA U
UCTIPABJIEHUS TEKCTa, HE 3aBEPEHHbIC B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOAATEIBCTBOM
Poccuiickoit ®enepanuu;

2) NOKyMEHTBI COJEPKAT TOBPEKACHHUS, HAIMYME KOTOPLIX HE MO3BOJSET B
MOJHOM 00beMe HCIOJIB30BaTh HMHMOPMALMIO W  CBENEHHS, COAEpKALIMECS B
JAOKYMEHTaX sl TPEIOCTABIEHUs MY HULUIIATBHOR YCITYTH;

3) TpeACTaBlIEeHHbIE AOKYMEHTbI WIU CBEJIEHWs YTPATMIM CHJIYy HAa MOMEHT
oOpallieH1s 32 MYHMLMIAAbHOH yC/yrod (JOKYMEHT, YI0CTOBEpPSIOUMI TOTHOMOUKS
NPEeCTaBUTENIs 3asBUTEIS, B Cilydae 0OpaIlleHUs 3a MPeIoCTaBIeHMEM MYHULIMNAIBHOH
YCIIYTH YKa3aHHBIM JTULOM );

4) nojava 3asiBJIE€HMs O NPEJOCTABICHUH MYyHHUIUTIATILHON YCIyTH M JOKYMEHTOB,
HEOOXOIUMBIX /Ui MPE0CTABICH S MYyHHLHITATBHON YCIyTH, B 3IeKTPOHHOH (hopMe ¢
HapyleHUEM YCTaHOBJIEHHBIX TPeOOBAHMIA;

5) HEKOPPEKTHOE 3aNOojHEeHUe 00s3aTebHbIX MoJell B popMe 3asBIEHUs, B TOM
YhClIe B MHTCPAaKTUBHOH (Qopme 3asiBIeHMss Ha PecrnyGiaMKaHCKOM —mopTaje
(HesOCTOBEPHOR, HEMOIHOE, MO0 HenpaBUIBHOE 3all0JIHEHHE);

6) npencTaBleHHE HEIMONHOIO KOMIUIEKTA [AOKYMEHTOB, HEOOXOAMMBIX JUIs
MPEeIOCTaB/IEHNUs MyHULIMTAIbHOM YCIT1YTH;

7) 3asBlleHHE O NpPeNOCTaBICHUU YCIYrH [OJaHO B OpPraH rocy1apCTBEHHOI
BJIACTH, OPraH MECTHOT'O CaMOYTIpaB/ICHHs UIIM OPraHU3allMIo, B TIOJIHOMOUHS KOTOPBIX
He BXOJUT NPeNOCTaBIeHHEe MYHULUITAIbHOM YCIyTy;

8) HecoOmoJeHHe YCTAHOBJIEHHBIX cTaTheit 11 (emepaibHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «O6 >1eKTpOHHON MNOANUCH» YCIOBMU NpHU3HAHUS
JEHCTBUTENBHOCTH YCUIEHHON KBaIi(pHLUUPOBAHHOMN 3/IEKTPOHHON MOAMHMCH.

2.7.2. IlepeyeHb OCHOBaHUH 71 OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIMUMBIX
AJisl NOJTYHYEeHUSI MyHULIUNIANBHOM yC.1yTH, SIBISETCS HCUEPITBLIBAIOILUM.

2.7.3. Peuwienne 00 OoTKase B fpueMe 3asiBJIEHHS U JOKYMEHTOB, HEOOXOIUMBIX
AN TIPEJIOCTABIEHNST MYHULIUIAIbHON YCIYyrd, MOXeT OBITh NPHHATO KaK BO BPEMsl
nprema 3asBUTeJIs, TaK U II0CJie TOJYy4YeHUS OTBETCTBEHHBIM IOJKHOCTHBIM JIULIOM
Oprana HeoOXOIMMBIX IS NPENOCTABICHUS MYHWULMNAILHOU YCIyrH IOKYMEHTOB
(cBemeHuit) c MCTIONTE30BaAHUE M MEKBEIOMCTBEHHOIO UH(OPMaLHOHHOTO
B3aMMOJCHCTBHUS, B CPOK, He NpeBbilLarouil 9 pabodux QHe# cO OHA perucrpauuu
3asIBJIEHUSI.

2.7.4. 3anpeinaercst OTKa3blBaTb B np'HeMe 3asBJIEHUST U MHBIX JOKYMEHTOB,
HEOOXOIUMBIX [l MPEOCTABICHHS MYHHUMNAILHON YCIIYTH, B CITyuae eciy 3asBleHHe
1 JOKYMEHTBI, HEOOXOAUMBIE 17 NPE/I0CTABICHUS] MyHULMITATBLHOM yCIIyTry, IOJaHbl B
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COOTBETCTBUHU ¢ MH(OpMalLMeil 0 CpoKax U MOPSIAKe MPeaOCTaBIeHNus MyHHLUNIAIbHOM
. ycnyru, onyoauKoBaHHOM Ha Enqunom nopraie, PecniyGnukanckoM nopraie.

¥
¥

2.8.-McuepnbiBatoluii nepevdeHb OCHOBAHUM 15 TIPMOCTAHOBIEHUS UM OTKA3a B
= * NpPeNoCTaBlIeHMU MyHULMIIAIbHON YCIyry

2.8.1. OcHoBaHMA 11 TPUOCTAHOBJICHUS MPEJOCTABIECHUS MYHULUIIATLHON
YCIIYT'¥ OTCYTCTBYIOT.

2.8.2. OcHoBaHus [ OTKa3a B IPEIOCTABIEHUN MYHHUIUIIANBLHON YCIIyTH:

OcHoBaHus 171 NPUOCTaHOBIEHMsI TPEIOCTABIEHUS YCIIYTH HE TPELYCMOTPEHB.

OcHoOBaHUs 1S OTKa3Aa:

1) 3asBuTeneM mpeacTaBleHbl MOKYMEHThl HE B IIOJHOM 00ObeMme, JIHOO B
NpENCTaBIEHHbIX 3asBJIEHMU W (MIM) NOKYMEHTax COIEPKUTCS HerojHas u (MId)
HEeJ0CTOBepHas HHpOopMalLs;

2) mocTyruieHHe OTBeTa opraHa roCyAapCcTBEHHOM BJIACTH, OpraHa MECTHOIO
camoymnpaBieHusi 1M00 TOABEIOMCTBEHHOM OpraHy roCyIapCTBEHHOW BIACTH WM
OpraHy MECTHOrO CaMOyIlpaBle€HWs OpraHu3alWyd Ha MEXBEJOMCTBEHHbIH 3arpoc,
CBUETENLCTBYIOIIErO 00 OTCYTCTBHM JOKYMEHTa U (WM) HHPOpMALIMK, HEOOXOIUMBIX
IUTsL TIPEAOCTAB/IEHUST MYHULMIIAIbHOU YCIIyTM, €CJIM COOTBETCTBYIOIIMMI JTOKYMEHT He
OBl MpeCTaBlIeH 3asBUTENIEM 110 COOCTBEHHOM MHULMATHUBE;

3) K HaHMMAaTeIl0 OOMEHHBAEMOT'0 JKWIIOTO TMOMEIIEHUSI TMPEAbIBIEH HUCK O
PacTOP’KEHUU UM 00 U3MEHEHUH JI0T0BOpa COLMATBHOIO HaliMa JXUJI0r0 ITOMELIEHHUS;

4) npaBo MoJb30BaHUs OOMEHUBAEMBIM JKUJIbIM MOMELIEHHEM OCMapUBaeTCs B
CyneOHOM MopsaKe;

5) oOMeHMBaeMoOe KMIIO€ MOMElIeHHe MPU3HAHO B YCTAHOBJIEHHOM TOPSIKE
HENPUTOAHBIM I IPOXKUBAHKS,

6) TNpUHATO pelleHMe O CHOCe COOTBETCTBYIOLIErO [OMa MM  €ero
1nepeo0opy10BaHUU AJIsl UCTIOIb30BaHKS B APYTHX LIENAX;

7) NPHUHATO pelUeHHE O KalUTATbHOM PEMOHTE COOTBETCTBYIOILIETO A0Ma C
NepeyCTPOMCTBOM U (MJIM) MePeriaHuPOBKOM KHUITBIX TOMEIIEHNUH B 9TOM JOME;

8) B pe3ynpTare OOMeHa B KOMMYHaJbHYIO KBapTUPY BCEJSIETCS IPaXKIaHMH,
CTpajarolii ONHOM M3 TsKEbIX (POPM XPOHMUECKHUX 3a00NeBaHMU, yKa3aHHBIX B
NpeTyCMOTPEHHOM IYHKTOM 4 uacTu 1 ctatbu 51 XKXwnniHoro xomekca Poccuiickoii
®denepaunu nepeyHe

2.8.3. llepeueHp OCHOBaHMi AJISI OTKAa3a B MPENOCTABIEHHWM MYHULHUIIATLHON
YCIYTH SABISETCS UCHEPITbIBAIOLLINM.

2.8.4. 3ampelaeTcsi 0TKa3biBaTh B MPENOCTABIEHUM MYHMIHMANbHON YCIYTH B
ciy4yae, €CJM 3asBJIE€HHE O IIPEIOCTABACHUM MYHUUMNANbHOM YCIYrd MOJAaHO B
COOTBETCTBUH € MH(OpPMALIMeH 0 cpoKax U MOPsAKe NMPeNOCTaBIeHUsI MyHULMITATBHON
ycnyry, onyonukosaHHol Ha Eqnnom noprane, PecniyGnnkanckoM nopraie.

2.9. Tlops ok, pasmMep U OCHOBaHMsl B3UMaHUsI FOCYIAPCTBEHHON MOLITAHBI UM MHOM
M1aThl, B3MMaeMOM 3a Npe1ocTaBIeHUe MyHULMTIATbHOU YCIYT 1
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.j\I_\'HHHHHafIbHaﬂ yciayra npeanocTaBlisieTCs Ha 663BO3M€3I[H0171 OCHOBE.

2.10" ITepe4ens ycayr, KOTOPbIE SBISIOTCS HEOOXOMUMBIMU U 00SI3aTeNbHBIMHU IS
[pe10CTaBICHUS MYHULIMITATBHON YCIIYTH, B TOM YHCIE CBEJEHUS O JOKYMEHTE

| (IOKYMEHTaX), BbI/1aBa€MOM (BbI1aBAEMBIX ) OPTaHU3ALMAMH, YUACTBYIOLIUMH B
* MPENOCTABIEHHY MyHHILMTIATBHBIX YCIyT

[IpenocTaBnenre HEOOXONUMBIX U O0SI3aTENBHBIX YCIYT He TpedyeTcs.

2.11. Iopsinok, pasmep u OCHOBaHMsI B3UMaHHs [UIATHI 38 PEA0CTaBJIEHHE YCIYT,
KOTOPBIE SBNSIOTCS HEOOXOMUMbBIMU U 00sI3aTeIbHBIMU J1JIsl IPENOCTABIEHUS
MYHULHUTATBEHOH YCIyTry, BKII0Yas HHGOPMALIHIO O METOANKE pacueTa pa3Mepa Takoi
I1aThl

IIpenocraBnenre HeoOXOOUMBIX U OOSI3ATENBHBIX YCIYT He TpeOyeTcs.

2.12. MakcumanbHbli CpOK OKUAAHHUS B OUEpPEH NPH T10aue 3ampoca o
NPENOCTaBIEHNN MYHULIMTIATBHON YCIIYTH, YCIYTH, IPEJOCTaBNIeMON opraHu3aiue,
Y4acTBYIOLIEH B MPEAOCTaBAEHHH MyHHUIUNAIBHOMN YCIIYTH, W MTPU MOJyYeHUH
pe3yJbTaTa npeaoCTaBIeHUs] TAaKUX YCIIyT

2.12.1. Bpems oxuaaHus Npy nofaye 3asBjieHns Ha MOMyHeHHe MYHULIUNATbHOM
YCIIyTH - He Oonee 15 MUHYT.
© 2.12.2. Tlpu nonyueHun pe3ynisTaTa MPENOCTABIEHUS MYHMUMNANBHOM YCIyru
MaKCHMallbHBbIH CPOK OKMIaHKs B OUepEIM He OJKEH MPeBbILATh 15 MUHYT.

2.13. Cpoxk v mops10K PerucTpaliiy 3anpoca 3asaBuTeNs O PeI0CTaBIeHUH
MYHHLMMNATbHOHN YCIYTH U YCIyTH, 1PeA0CTaBIsIeMOil OpraHu3aliei, y4acTByroleil B
IPEOCTAaBICHUN MYHULIMITAIBHOA YCIYTH, B TOM YHCIIe B SJIEKTPOHHON (hopme

2.13.1. Ilpu nuuHom obpatenvn B M®L] B 1eHb Nofauu 3asBICHUS 3asSBUTENIO
BbIaetcs pacnucka u3s AUC M®L] ¢ perucrpaiiiOHHBIM HOMEPOM, MTOATBEP;KAAIOLIIM,
4TO 3as1BJICHHE OTIIPABIIEHO, U I1aTOH 10124y 3asBIEHHUS.

2.13.2. Tlpu wanpaBleHMM 3asiBIEHHs [OCPEACTBOM EpuHoro moprana,
Pecniybiinkanckoro noprana 3asBuTesb B I€Hb I0Ja4YM 3asBIEHUS MONYYaeT B TUIHOM
kabuHere Pecry0nnkaHckoro mnoprama M 10 SIEKTPOHHOH MMOYTe yBeJOMJIEHHE,
NOATBEPKAAOLIEe, 4YTO  3asBJE€HHE  OTMPABJI€HO, B KOTOPOM  YKa3bIBaIOTCH
pPEruCTPalMOHHbIA HOMEp U AaTa MO/ia4uu 3asBIICHUS.

2.13.3. Tlpm nuuynom obpaitennr B Opran B [IeHb [OJAYM 3asBICHUS
YTOJIHOMOYEHHBIM JTOJDKHOCTHBIM JiioM OpraHa 3asiBUTEINIO BbIJAETCS PACIIUCKa W3
aBTOMAaTU3UPOBAHHOW WH()OPMALUUOHHON CHCTEMBI, MpeaHa3sHAYEHHONW NJIsl OKa3aHMs
FOCYJApCTBEHHBIX U MYHHUMITANBHBIX YCIYT, ¢ PerHCTPAaLHOHHBIM HOMEpPOM, AaToi
N10a4¥ 3asBJICHUS U IEPEUHEM IIPEICTABICHHbBIX JOKYMEHTOB.
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2.14. TpeboBaHuUs K TOMEILEHHUSIM, B KOTOPBIX MPENOCTABISETCS MyHHULIMTIANbHAS
yciyra, K 3a1y 0)KUIaHusA, MeCTaM JUIsl 3aIlI0JIHEHUS 3a[IPOCOB O MPeI0CTaBIEHUN
MyHHULHUMaTbHON YCIyTru, MH(QOPMaLMOHHBIM CTeHIaM ¢ o0pa3iamMy UX 3aroJHeHus U
MepevHeM JOKYMEHTOB, HEOOXOAHMBIX AJISI TPeIOCTaBICHHS KaXKIO0H MyHHULIMIIAIBHOMI

' YCHAYEM, Pa3MELLIEHHIO ¥ OQOPMIECHKIO BU3YallbHOH, TEKCTOBOM U MyJIbTUMEIMHHON
MHpOPMaLKUHK O MOPAIKe PEJOCTABICHHUsI TAKOH YCIyTH, B TOM YHCIe K 00ecTeueHHIo
AOCTYMHOCTH JIJIsi MHBAJIM/IOB YKa3aHHBIX 00BbEKTOB B COOTBETCTBUHU C (eepaibHbIM
3aKOHOJATENBCTBOM M 3aKOHO1aTeNnbcTBOM PecnyOnuku Tarapctan o counansHOM
3allUTEe UHBAJIUIOB

2.14.1. IlpenocTaBneHre MyHULHUIATBHON YCIYTH OCYLUECTBISETCS B 3MaHUSIX U
MOMEILEHUSAX,  00OPYNOBaHHBIX MPOTHBOIMOKAPHOM  CUCTEMOM M CHUCTEMOM
N0KAPOTYLLEHHUS.

Mecra npuema 3asBuTeNeil 00OPYAYIOTCS HEOOXOAUMOW MeOenpro s
otopmieHHs TOKYMEHTOB, MH()OPMALMOHHBIMU CTEHIAMHU.

2.14.2. B cOOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoli ®enepauuu o
COLIMaNbHOM 3allMTe WHBAJIMAOB B LENAX OECHpensTCTBEHHOIO JOCTYMa K MECTY
NpenoCcTaBAeHUs MyHUUUITIANbHOM yCIyru obecrneurBaeTcs:

1) obecreunBaercs OecrpemATCTBEHHBI [NOCTYI MHBAIWAOB K MeECTY
NpeaoCTaBAeH s MYHULMIANBHON YCAyTrd (YyIOOHBIM BXOI-BBIXOJ B IOMEILEHUS M
nepeMeLleHre B UX Npeenax);

2) BusyanbHas, TEKCTOBas M MyJbTUMeAMHHAs HH(OPMALUS O MOpsIKe
NpefOoCTaB/IeHUS MYHHULIMIIANIEHOK YCIYTM pa3sMellaeTcsi B YIOOHbBIX s 3asiBUTENEH
MECTax, B TOM YHUCJIE C yUETOM OIPAaHUYEHHBIX BO3MOYKHOCTE!H HHBAIU/IOB;

3) COmMpOBOXAEHHE MHBATUIOB, UMEIOLIMX CTOWKHE PAcCTPOMCTBA (yHKLHHU
3PEHHUSI M CAMOCTOSATENBLHOIO NEPeABUKEHUS, U OKa3aHUe UM TTOMOILIH;

4) BO3MOXKHOCTb CaMOCTOSTEIBPHOTO IIePEeIBUMIKEHHUsSI 110 TEPPUTOPHH, Ha
KOTOPOW  pacroyiioKeHbl OOBEKThI COLMANbHON, WHKEHEPHOW W TPaHCHOPTHOM
MH(DPACTPYKTYP, BXOJa B TaKhWe 00BbEKTBI M BBIXOJA M3 HHUX, MOCAIKH B TPAHCIIOPTHOE
CPEACTBO U BBICAJKU M3 HETO, B TOM YUCJIE C UCMOJIb30BaHUEM Kpecia-KoJsSCKH;

5) Hamnexaluee pasMelleHMe OOOpYIOBaHHMS W HOCUTENeH HHPOPMALUH,
HEOOXOMMMBIX 1715 obecrnedeHust OecrpensTCTBEHHOrO A0CTyNa WHBAIMAOB K yCayram
C YYE€TOM OIPaHUYEHUH UX KU3HEICATENbHOCTH;

6) ny6aupoBaHMe HEOOXOAMMOW Ui MHBAIKIOB 3BYKOBOH M 3PUTENBHOMN
HH(OPMAalMM, a TaKXkKe HaiMuced, 3HAKOB W WHOU TeKCTOBOM M rpaduueckoil
MH(OPMaUKK 3HAKaMH, BBIMONHEHHLIME pelibe()HO-TOUeUHbIM WprdTOM Bpaiins;

7) HOmycK CypaonepeBoaYKKa U TU(IOCYPAONePeBOIUNKA;

8) nomyck cobaku-NPOBOIHUKA NPU HAJUYWH JOKYMEHTA, OATBEPKAAIOLIEr0
ee creuuanbHoe OOydYeHHWEe M BblIaBaeMOro M0 (OpMe W B MOPSAAKE, KOTOpPbIE
YCTaHOBJIEHBI NPUKa30oM MMHMCTEpPCTBA Tpyla M COLMAIBHON 3aluThl Poccuiickoit
Qenepannu ot 22.06.2015 Neo 386H «O6 yrBepkiaenun (OPMBI  IOKYMEHTa,
MOATBEPXKAAIOUIET0 CreUMalbHOe OOyueHHe co0aKu-NMpOBOJHKUKA, U IOPSAAKA €ro
BbLIAYMY.
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.2.14.3. TpeGoBanuss B uacTu obeciieueHusl IOCTYMHOCTH A8 WHBAIHJOB
ODBEKTOB, B KOTOPBIX OCYIIECTBIACTCS MPeJOCTABIeHHEe MYHHLMMIATLHON YCIyrd, |
CPeACTB, HCMONB3YeMbIX [PH Mpe10CTABIEHUH MYHHULMITATbHON YCIIYTH, KOTOpbIe
yKasaHbl 'B noanyHktax | — 4 nynkra 2.14.2. aAMHHHCTPaTHBHOIO pErlaMeHTa,
npuMgeHmpTCH K OO0beKTaM M CpeACTBAM, BBEJCHHBIM B OJKCILIYaTaLMIO WK
NpOLIEeNIIMM MOJICPHU3AIUIO, PEKOHCTpYKLUMIO Tocsie | uronsa 2016 roaa.

2.15. Ilokasarenu TOCTYMHOCTH 1 Ka4eCTBA MyHULMNAIBHON YCITYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCHCTBUH 3aABUTENIS C JOMKHOCTHBIMU JIULIAMU TTPHU
IPEJOCTaBIEHUN MYHULIUITANIBHOH YCIYIH U UX MPOJOIKUTENBHOCTH, BO3MOYXKHOCTh
MOoNy4eHHs] HHPOPMALUK O XOJie NPeIOCTABIEHNs MyHUIIMNABHOH YCIYTH, B TOM
YHCIIe C UCTIONB30BaHKEM UH(DOPMALIMOHHO-KOMMYHHKALIMOHHBIX TEXHOJIOTHI,
BO3MOKHOCTB JTHOO HEBO3MOXKHOCTD MOJYYeHHUsI MYHUIUTIAIBHON YCIyTy B
MHOTO()YHKIHOHATEHOM LEHTPe MPeI0CTABIeH s FoCy1apCTBEHHBIX H
MYHULHUNAJBHBIX YCIYT (B TOM YHC/i€ B IOJTHOM 00beMe), B JIF0OOM TeppUTOPHANIbHOM
MOApa3JeIeHuH OpraHa UCNOJHUTEIbHO PacMopsiAUTETLHOIO OpraHa MeCTHOTO
CaMOyMpaBleHNs, [10 BLIOOPY 3asBUTENIS (SKCTEPPUTOPHANILHBIN IPUHLIUT),
MOCPECTBOM 3ampoca O MPe0CTAB/IEHUH HECKOIBKUX TOCYIapPCTBEHHBIX U (HITH)
MYHHLMIANBHBIX YCIYT B MHOTO()YHKLIHOHATIBHBIX LIEHTPaX MpPeNoCTaBIeHUS
rOCYAAapCTBEHHBIX U MYHHIIMIA/ILHBIX YCIYT, TPEIyCMOTPEHHOrO cTaTheid 15.1
®enepanbroro 3akoHa Ne210-M3 (komriekcHsli 3anpoc)

2.15.1. TlokasaTenssMu JOCTYITHOCTH TPENOCTABIEHHS MYHULHIATbHOMN yCJIyru
SIBIISIOTCSL:

pacroNOKEHHOCTh MTOMELLECHHUS!, B KOTOPOM BEIETCs! MPHeM, Bbiadya JOKYMEHTOB
B 30HE JIOCTYMHOCTH OOLIECTBEHHOTO TPAHCIIOPTA;

HaJlM4Me HEOOXOAMMOro KOJM4eCTBA CMELMAINCTOB, a TaKKe MOMELIeHUH, B
KOTOPBIX OCYILECTBIISETCS IPUEM T0KYMEHTOB OT 3asiBUTENCH;

HalM4YMe MCHEPMNbIBAIOIIEH HH(pOPMAUMK O crocobax, MOpsAKe M CpOKax
NPENOCTaB/ICHNUA MYHULMIANBHOW YCIYyrd Ha HUHPOPMALMOHHBIX cTeHaaxX,EauHom
noprarne, PecriybimkanckoM noprase, oGUUHAIBHOM CaiiTe MyHUUMNANBHOTO paiioHa;

OKa3aHWE€ [IOMOIUM WHBAlK/[IaM B [PEOJOJEHUH OapbepoB, MELIAFOLIMX
MOJTYYSHHUIO UMU YCIIYT HapaBHE C APYTUMH JTULAMMU.

2.15.2. TlokasatensMu KadecTBa MNPENOCTABIEHUS MYHULMIATBHOMN yCIIyTud
SBIISIFOTCS:

1) cobiroieH e CpOKOB TIprema 1 PacCMOTPEHHS JIOKYMEHTOB;

2) cobmosieHue CpoKa MoyueH s pe3yJsibTaTa MyHULMIAIBHON YCITyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JKal00 Ha HapylIeHMs aJMMHHCTPATHBHOIO
pernamMeHTa, coBepiieHHbie paboTHMKaMu OpraHa;

4) KONH4ECTBO B3aMMOJIEHCTBII 3asBUTENS! C IOJKHOCTHBIMU JTHIAMU (6e3 ydera
KOHCYJIbTaLWH ):

B3aMMOJCHCTBHE 3asBUTENs C  paGOTHHKAMM Oprana wunmu MOIl npu
MPENOCTaBACHIHA  MYHULMNANBHOW  YCIYI'M  OCYLIECTBIS€TCS OAWH pas [Mpu
NPENCTaB/ICHUHU 3asBICHHUS CO BCEMH HEOOXOIUMBIMU TOKYMEHTAMH;
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OIMH pa3 B cllyuyae HEOOXOJMMOCTH TMOJIy4YEeHHUs pe3ysbTaTa NpeNoCTaBIEHHUs
. MyHHUIUnanbHOW ycnyru B Oprane wiu MOL[ B dopme 3K3eMmisipa 3J€KTPOHHOTO
NIOKyMeHTa Ha OyMa)KHOM HOCHTee.

[ponomKUTENbHOCTh ONHOTO B3aUMOAECUCTBUS 3asBUTENS C JOJDKHOCTHBIMM
ﬁmuaMM,npu MPeJIOCTABIEHUH MYHUITUMIIATBHON YCAYTH He MpeBblllaeT 15 MUHYT.

3asBUTEJIb BIIPABE OLIGHUTH KAU€CTBO MPeAOCTaBIEHN MyHULMIIAIBHOU YCIIYTH C
MOMOLIBIO YCTPOMCTB TOJABWXHOW paauoTenedOHHON CBA3M, C MCIOJb30BAHUEM
PecnybnukaHckoro nopraina, TepMUHaAIbHBIX YCTPOMCTB.

2.15.3. Mudopmauusi 0 xo/€ MPenoCTaBlIeHUs MYHULMIIAIBHOW YCIYyI'M MOXKET
ObITh TMOJy4YeHa 3asBUTENeM B JUYHOM kabuHere Ha EnuHoM noprane,
PecnybnukanckoM nopraine, B Oprase, MOLIL

2.15.4. TlpenocraBiieHue MyHULMIAIBLHOH YCIyTHd OCYILECTBISETCS B JIIOOOM
M®LIno BeIOOpY 3asiBUTENIsI HE3aBUCUMO OT MeCTa €ro JKUTeNbCTBA WIIM MeCTa
(axTHuecKoro npoxuBanus (npedbiBaHus) Ha Tepputopur PecnyOnuku Tatapctan no
IKCTEPPUTOPUATIBHOMY MPUHLIUITY.

MyHuuMnanbHas yciayra B COCTaBe KOMIUJIEKCHOTO 3anpoca He NPenoCTaBIseTcs.

2.16. ubie TpeOoBaHus, B TOM UKCiie YUUThIBAIOLLNE OCOOEHHOCTH NPEAOCTABIEHHUS
MYHULMNAIBHON YCIIYTH MO IKCTePPUTOPUATILHOMY NPUHLUITY (B Clly4ae, eCliu
MYHHULMNATbHAS yCIyTa MPeAoCTaBISIETCs 110 IKCTEPPUTOPUAIIBHOMY NTPUHLIMITY ) U
0COOEHHOCTH TMPEIOCTaBICHNs MYHUIUIIAILHON YCITYTU B 3JIEKTPOHHOU (opme

2.16.1. Ilpu mpemocTaBieHMd MYHHUMOANIbHOW YCIyrd B 3J€KTPOHHOU(pOpME
3451BUTEJIb BIIPaBe:

1) momyunth wuHOpPMALIKIO O TOpPSAAKE W CpPOKax [peloCTaBIEHUs
MYHHUIIMNATBHOW YCIIYTH, pa3melleHHyro Ha EnmHom moprane, PecmyOsiukaHckom
nopraie;

2) nopaTh 3asiBJ€HME O [PEAOCTaBICHUM MYHHLMINAIbHOU YCIyrd W HHbIE
JIOKYMEHTbI, HeOOXOAMMbIe [Jisi TPeA0CTaBIeHUs] MyHULIMTIAIbHON yYCIIYTY, B TOM YHCIIE
JIOKYMEHTbI ¥ MH(MOpPMAaLMIO, 3J1eKTPOHHBIE 00pa3bl KOTOPhIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM ¢ MyHKTOM 7.2 yactu | ctarbu 16 @enepanpHoro 3akoHa Ne 210-D3.c
ucrosip3oBaHueMPecnybnrkanckoro noprana;

3) mony4uTh CBEJEHMsI O XOJ€ BBINOJHEHHs 3asBIE€HUW O NPENOCTaBIEHUU
MYHHUILIMIIATBHON YCIYTH, MOJAHHBIX B 3JIEKTPOHHOU hopme;

4) OCyLIECTBUTb OLEHKY KauecTBa Mpel0CTaBIeHUS MyHULIMIIAIbHON YCIYTH;

5) moNyddTh pe3yJbTaT MPEIOCTABIEHUs MYHUIUIATbHOH YCIyrd B ¢opme
3]IEKTPOHHOT'O IOKYMEHTA; "

6) nomarh kanoOy Ha peuieHue u netictsue (Oe3aeiictue) OpraHa, a TaKXKe ero
JOJDKHOCTHBIX JIML, MYHMIMMNAAbHBIX CIyXamux mnocpeacTBoMPecny0OinkaHckoro
noprana, mnoprana QenepaibHOIl TOCYAapCTBEHHONW HMHMOPMALIMOHHON CUCTEMBI,
obecreunBarouieil npouecc nocyiedOHoro (BHecyneOHOro) o0k ajioBaHUSl PELLEHUN U
neucTBul (6e31eMCTBUsI), COBEPLIEHHBIX NMPH MPEAOCTaBIeHUH TOCYAapPCTBEHHBIX M
MYHULMIAJIBHBIX YCJIYyTI OpraHaMmy, MpedoCTaBIsIOLIMMU TOCYyNapCTBEHHbIE U
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MYHHLUMATbHBIE  YCTYTH, WX OOIKHOCTHBIMH  JIHI[AMH, rocy1apCTBEHHBIMU U
MYHHULIANATBHBIMHU CITYKAUAMHU.

2716.2. ®opMUpOBAHHE 3aABICHHS OCYLECTBISETCS MOCPE/ICTBOM 3arOJIHEHUS
3JIEKTPOHHOM (GopMmbl 3asBIeHHst Ha PecmyGrnukanckom nopraie 6e3 HEoOXOIHUMOCTH
JONOJHUTYIBHOM 10/1a4H1 3asBIE€HUS B KAKOH-T100 HHOH (opMe.

2.16.3. Tlpu dopMupoBanuu 3asiBI€HUs 00ECIIEUHBACTCS:

1) BO3MOXHOCTH KOMMPOBAHYS ¥ COXPAHEHUS! 3asABJIEHUS M WHBIX JOKYMEHTOB,
HEOOXOMMBIX [ NPEIOCTABIEHNUS YCIIYTH;

2) BO3MOXHOCTb 3aMONHEHUs HECKONLKUMH 3asBHTENISAMU ONHOW SIEKTPOHHOI
(opMBI 3asiBlIeHUs TPU OOpAIEHHH 33 YCIIyramu, MpearnoNararolliMy HarmpaBlieHHe
COBMECTHOT'O 3asIBJIEHMS HECKOJIbKUMU 3asiBUTESIMH;

3) BO3MOKHOCTb MNe4aTd Ha OyMaXHOM HOCHTElE KOMHH 3MEKTPOHHOU (hopMbl
3asIBJIEHUS;

4) coxpaHeHue paHee BBeIeHHbIX B 3EKTPOHHYIO (OpMY 3asBIEHUS 3HAUSHH B
MOO0U MOMEHT 110 JKeJTaHHUIO T10J1b30BaTeNs, B TOM YKCIie MPY BO3BHUKHOBEHHUHU OLIHGOK
BBOJIa ¥ BO3BpAaTe /Uil MOBTOPHOTO BBO/1a 3HAYEHUH B 3IEKTPOHHYIO HOPMY 3asABIEHNUS;

5) 3anonHeHue ToneH >IeKTPOHHOW (OpPMBI 3asiBIeHMs [0 Hauyaja BBOJA
CBEACHHH 3asBUTEJEM C HCNOJb30BaHHEM CBejleHul, pasmemeHHblx B ECUA, u
CBEACHUH, OnyONnMKOBaHHBIX Ha PecriyGIMKaHCKOM TMopTane, B 4acTH, Kacarolleics
CBEJICHUH, OTCYTCTBYIOIIUX B €AUHON CHCTEMe UICHTU(DUKALMU U ayTEHTU(PUKALUH;

6) BO3MOXHOCTb BEPHYThCS Ha JTHOOOW W3 ITAroB 3amoONHEHMS IMeKTPOHHOI
(opmbl 3asBeHMs Ge3 TOTEpH paHee BBEASHHON HH(BOPMALIUH;

7) BO3MOXHOCTb JIOCTyMa 3asiBUTEsI K paHee MONAHHbIM UM 3asBICHUSM B
TedyeHHe He MeHee OJHOrO rofa, a Takke 4aCTHYHO CHOPMUPOBAHHBIM3ASBIECHUSM - B
TEUYEHUE HE MEeHEe 3 MeCsIIeB.

2.16.4. 3anvice 3agButeneit He rpueM B ML (nasnee - 3amMCh) OCYILECTBISETCS
nocpeacTBoM Pecrybnnkanckoro nopraia, TenedoHa KoHTakT-ueHTpa M®LL.

3asBUTENIO TTPEIOCTABNSETCS RO3MOXHOCTh 3alUCH Ha JIOOble CBOGOMHBIE MJis
MpUema JaTy U BpeMst B Npeesiax YCTAHOBJIEHHOIO B MHOTO(YHKLHOHATBHOM LIEHTpE
rpaduka npuema.

3anuce Ha OMpeesieHHYI0 1aTy 3aKaHYMBAETCs 3a CyTKM [0 HACTYIJICHHS JTOM
NaThl.

Jist ocyuiecTBneHus npeaBapiTeIbHON 3aucH NocpeIcTBOM Pecry6nukanckoro
noprana 3asBUTENIF0 HEOOXONUMO yxa3aTh 3arpallliBaeMble CHCTEMOH AaHHbIE, B TOM
quche:

(baMHIIKIO, UM, OTYECTBO (MPH HATHYUH);

HoMmep TenedoHa;

azpec 3JIEKTPOHHOM MOYTHI (MO YKEJIaHMIO );

KellaeMyIo 1aTy U BpeMs MpHema.

B ciydae HeCOOTBETCTBHsS CBeJleHUH, KOTOpble COOOIIMI 3asBUTENb MpH
MpEeIBapUTENIbHON 3aIiCH, NOKYMEHTaM, MPEACTaBICHHbIM 3asBUTENEM MPU JHUYHOM
npueme, MpeaBapuTeNbHas 3alUCh aHHYIUPYeTCs.

[Ipy ocyuiecTBNeHUH TpeABapUTENBHON 3amucH 3asBUTENIO OGECeYHBaAETCS
BO3MOXXHOCTb pacredartaTh TaJOH-NOATBEpXKIAeHWe. B  ciydae, ecnu 3asBUTEND
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COQOIWMT afpec 3JeKTPOHHOH TMOYTHl, HA YKa3aHHBIA agpec Tak)Ke HalpaBlsSeTCs
. MH(OpMalLKsl 0 MOATBEPKIEHUH TPeIBAPUTEIbHON 3aMUCH ¢ YKa3aHHEM [aThl, BDEMEHH
1 MeCTa nmpuema.

Ilpn ocyliecTBA€HMM MNpeBapUTENbHON 3alUCH 3asABUTEIL B 00s3aTENLHOM
NOPATIKE MHGOPMUPYETCS O TOM, UTO NPeABAPUTENbHAS 3aMUCh AHHYIHPYETCs B CIydae
€ro HesiBKU 110 UCTE@UEHHMH 15 MUHYT C Ha3HAUEHHOTO BPEMEHH NPHUEMa.

3asBUTENb B 11000 BpeMsl BlipaBe OTKa3aThCsl OT MPEIBAPUTENBLHOMN 3AITMCH,

3anpewjaeTcs TpeboBaTh OT 3asBUTENsS COBEPILIEHHs] WHBIX JAEHCTBHM, Kpome
NPOXOXKAEHUs UASHTU(DUKALMY U ayTeHTH(DUKAIIMK B COOTBETCTBUU ¢ HOPMATHBHBIMU
npaBoBbIMM akTaMu Poccuiickoil Denepalivn, yKkasaHus L€l I[PUEMa, a TaKKe
NPEeNOCTaBIeH s CBEICHUH, HEOOXOOMMBIX /sl pacyeTa JIJIMTENbHOCTH BPEMEHHOIO
MHTEpBasa, KOTOPbIi HEOOXO0IUMO 3a0pOHMPOBATE I IPUEMA.

3. Cocras, noc1e10BaTeIbHOCTh M CPOKH BbINOJIHEHHS aAMHHUCTPATHBHbBIX
npoueayp, TpedoBaHus K NOPsi/IKY HX BbINOJIHEHUS, B TOM YHCJI€ 0COOEHHOCTH
BbITOTHEHHMS] AAMHHHUCTPATHBHBIX NPOLIEAYP B 3JeKTPOHHOI opMe, a TaKme

0COOEHHOCTH BbINOJTHEHHS] ATIMHHUCTPATHBHbIX MPOLEAYP B
MHOTO()Y HKLIHOHAJIbHBIX LIEHTpax

3.1. Onucanue nocnea0BaTeNIbHOCTH ICUCTBUM MPH MPE0CTaBIEHUH
MYHHUALUITAIBHOW YCIYTH

3.1.1. IlpenocraBnenne MyHUUMNAIBHON YCIYI'M BK/HOUaeT B cebsi Creayroline
a/IMUHUCTPATUBHbIE NPOLEYPbI:

1) KOHCYIbTUpPOBaHUE 3asIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa [JOKYMEHTOB, IpeACTaBIE€HHbIX
3asiBUTEJIEM;

3) HampaBlieHWe MeXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, y4YaCTBYIOIIUE B
IPeNIOCTaBIEHUN MyHULIMNIATbHOW YCIIYTH;

4) paccMOTpeHHe TOKYMEHTOB KOMHCCHEH

5) NOAroTOBKa pe3yJibTaTa MyHUIUNAIbHOR YCIIyTH;

6) BbIIaya (HanpaBleHHUe) 3asiBUTENIO pe3yibTaTa MyHULUIATbHOM yCIyTH;

7) ncnpaBiieHUue TEXHUYECKHX OIHOOK.

3.2. Oxa3aHue KOHCYJIbTalUH 3asBUTEIIO

3.2.1. OcHoBaHHWEeM Hayaia BBINOJHEHMUS éﬂMHHHCTpaTHBHoﬁ IIPOLIELY PBI
ABJIAETCA OOpalleHue 3asiBUTENs [0 BONPOCAM, CBS3aHHBIM C TIPEIOCTABIEHHEM
MYHHULMITAIIBHOW YCITYTH.

JIOJOKHOCTHBIM ~ JTMIIOM  (paOOTHHKOM), OTBETCTBEHHBLIM 33  BBLINIOJIHEHHE
aIMUHUCTPATUBHOU NPOLEAYPHI, IBISETCS:

npu obpaileHuu 3assutens B MOLL — pabotHuk M®LI;

npu oOpalueHuM 3asButTenss B OpraH — pyKOBOAWTENb VICTONHUTENBEHOTO
KoMuTeTa POMOJAHOBCKOIO CeIbCKOTO IMOCENeHUs AJIeKCeeBCKOr0 MYHHUIUIAIBHOIO
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paiioHa PecriyGnuku Tartapcrad (1ajqee - JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOQHCYJIbTUPOBaHUE).

32.2. 3asiBuTenb BrpaBe OOpaTUTHCA 3a KOHCYJbTALMENd O ITOPSAKE M CPOKaxX
[PEeNOCTaBICHNsT MyHUUMNAABHOH yciuyru B MO®DIL[ nuyHo u no TenedoHy wu
3né}<Tp0HP;0171 noyTe.

Pabotnrk MO®L] KoHCynbTUPYET 3asdBUTENS, B TOM YHCIEe MO cocTaBy, (hopme
MPEeICTaBIAeMON JOKYMEHTALMK U APYTUM BOIIpOCaM IS MOJyYeHUs MYHUIUIATbHOM
YCIYTH.

3adBUTENb MOXKET TMOJIY4UTH HHDOpMAMIO O TMOpsAKe MpeAoCTaBIEHHS
MYHULIMIIAJIBHON yClyry Ha opuumaisHom caiite M®L] http://mfc6.tatarstan.ru.

AJZIMUHUCTpPATUBHbIE TPOLIENIYPhI, YCTaHABIWBAeMble HACTOSALIMM MYHKTOM,
BBITIOJIHSIFOTCS B IeHb OOpaILeHUs 3asiBUTEIS.

Pesynbraramu  BBIMOJNIHEHHUS  aIMUHUCTPATUBHBIX  TPOLEAYP  SABJISIOTCS:
KOHCYJIbTallUsl MO COCTaBy, (opme TMpeAcTaBiseMOd JOKYMEHTAlUH | APYrHM
BOIIPOCaM, HEOOXOJUMBIM IS TOJTYUEHUS MYHULMITATBHON YCITYTH.

3.2.3. 3asBuTenb BrnpaBe oOpaTuthesi B Opran no TenedOHY M 3SIEKTPOHHOM
MoYTe, a TakKe IIOJIyYUTh KOHCY/bTAaUMIO Ha PecnyOnukaHckoMm mnopTtaie, caite
Oprana o nopsiike ¥ cpokax MpenocTaBieHns MyHULIUNIAILHON YCIyTH, B TOM YUCIIE T10
cocTaBy, (popMe MpeACTaBIIEeMON NOKYMEHTAllMU U APYTUM BOMPOCAM S MOMYYeHHs
MYHULUNAJIBHOU YCIYTH.

JIOJ’KHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTHPOBaHHE HH()OPMHUPYET
3asBUTEIS B COOTBETCTBMM C TpeDOBaHUAMMU TMNyHKTa 1.3.4 aAMUHUCTPATUBHOIO
peryiaMeHTa.

AJIMUHNMCTPATUBHbIE MPOLELYPbl, YCTaHABIWBAEMbiE HACTOSIIUM [YHKTOM,
BBITIOJIHAIOTCS B TeYEHUE Tpex pabounX IHEH co AHS MOCTYIIeHUsT oOpalleHusl.

Pesynbratamu  BBINOJNIHEHHS  aIMHUHUCTPATUBHBIX  MPOLEAYP  SABISIOTCS:
KOHCYJIbTALlMK II0 COCTaBy, (opye MNPeICTaBIsieMOd MNOKYMEHTallUM W JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM ISl [TOJTyUEHUSI MYHULIMITATLHON YCITyTH.

3.3. lIpuHsiTHe 1 paccMOTpeHHEe KOMILIEKTa T0KYMEHTOB,
NPEICTaBICHHBIX 3asiBUTEIEM

3.3.1. Ilpuem nOKyMEHTOB 471 MPENOCTABICHUS MYHHILMIIATBHON YCIYTH uepes
M®OIL] unu ynanenHoe pabouee mecto M®LI,

3.3.1.1. 3asBurens (npeacraBuTenb 3asBuTeNst) odpaiaercs B M®I] ¢ 3ampocom
O TMPeNOoCTaBIEHUM MYHUOMIAIBHONW YCIAYTM UM TNpeACTaBisieT JOKYMEHThl B
COOTBETCTBUY C TTYHKTOM 2.5aIMUHNCTPATUBHOTO PEraMeHTa.

3.3.1.2. Paboturik M®LI, Benyuuii mpueM 3asiBIEHUINA:

onpe/essieT NpeIMeT oopalleHus;

YIOCTOBEPSET JIMYHOCTD 3asIBHTEIIS;

IIPOBOAUT MTPOBEPKY MOJTHOMOUUH JTMLA, TOJAIOIIETO TOKYMEHTHI;

MPOBOJMT TPOBEPKY COOTBETCTBUSA NOKYMEHTOB TPeGOBAHMSIM, YKA3aHHBIM B
MyHKTE 2.5 aIMAHACTPATUBHOTO periaMeHTa;

3aIONHAET 3JIeKTPOHHY0 Qopvy 3agsienus 8 AUC MOL];
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Mpd  [peNoCTaBlIeHWHM  JOKYMEHTOB,  YyKa3aHHbIX B  myHKTe 2.5
aJIMHUHUCTPATUBHOIO  periaMenTa Ha  OyMaXHOM  HOCHTENEe,  OCYLIECTBIISET
CKaHUpoBaHUe MpenCTaBIeHHbIX 10KYMEHTOB;

- pacrnievyaThiBaeT 3asBienue 13 AVC MOPL];
“TIgpesiaeT 3aABUTENIO Ha NIPOBEPKY U MOIUCAHKE;

rocJie MoANKMCcatus CkaHUupyeT noanucanHoe 3aspiaenre B AUC MOLJ;

sarpyxaer B AUC M®L] 1okymMeHTBI, TIpeJcTaBleHHbie B JIEKTPOHHOH (opme
WJIM DJIEKTPOHHBIE 00pa3bl OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE
Neno;

BO3BpalllaeT NOANUCAHHOE 3asBICHNE U OPUTHHAJbI OYMaXKHBIX JTOKYMEHTOB;

BbIJACT 3asBUTEIO PACIIUCKY B [IpUeMe JOKYMEHTOB.

AIMUHUCTpPATUBHbBIE MPOLIETypbl, YCTAHABIMBAE€MbIE HACTOSIUMM IIyHKTOM,
BBITIOJIHSIFOTCS B JIeHb OOpalleHUs 3asiBUTENs.

PesysibpTaTaMy BBINOJHEHUSs aAMUHUCTPATUBHBIX MIPOLENYP SABIAIOTCS: TOTOBOE K
OTTpaBKe 3asiBJI€HUE U MaKeT JOKYMEHTOB.

3.3.1.3. Paboruuk M®DIL] Hampasiser nDakeT [NOKYMEHTOB, MPUHATBIX OT
3asuTesss B OpraH B 3JeKTPOHHON (opme (B cocTaBe MAaKeTOB JJIEKTPOHHBIX [EN) B
TeYeHWe OJHOro pabouero JAHs CO JAHA OOpallleHus 3asBUTENs B CTPYKTYpHOe
noapazaeneHue MOLL

Pe3ynbTaTaMy BBIMOJIHEHUS aIMUHUCTPATUBHBIX MPOLELYD ABIAIOTCS: 3asiBJIE€HHE
M TaKeT NOKYMEHTOB (3JIEKTPOHHOE [eN0), HarpabieHHble B OpraH, nocpencTBOM
CHCTEMBI 3JIEKTPOHHOTO B3aUMO/IE /i CTBUSL.

3.3.2. Ilpuem AOKYMEHTOB AJisl INPEJOCTAaBIECHUS MYHULMIIAIBHOW YCIYyI'dM B
atekTpoHHOH (hopMme uepesPecnybiimkaHckuil moprai.

3.3.2.1. 3asBuUTeNp MU MOJa4yH 3asBJICHUS B 3JEKTPOHHOU (opMe BBINONHSAET
CIAeNYIOLLUE NeNCTBUS:

BBITOJIHSIET aBTOPU3ALIMIO;

OTKpBIBaeT GOpPMY JIEKTPOHHOI'O 3asiBICHUS;

3arnosiHgeT  (QopMy  3JIEKTPOHHOIO  3asBJEHMS, BKIIOYAIOLLYIO CBEJEHud,
HeoOxonnMble U 00s3aTeNbHbIE U151 TPENOCTABICHUS MyHULMIIANBHON YCIIYTH,

MPUKPETIsieT TOKYMEHThI B JJEKTPOHHOH (opMe WM 3JeKTPOHHBbIE 00pasbl
JIOKYMEHTOB K (pOpMe NIEKTPOHHOTO 3asiBJAeHUs (IIPH HEOOXOIUMOCTH );

MOATBEepXkAaeT (PaKT O3HAKOMJIEHUS M COINAcHsi C YCIIOBUSAMHM U IIOPSIAKOM
MpefoCTaBleH s MYHUIHMNATbHON YCITYrd B 3JIEKTPOHHOM Qopme (ycTaHaBiIMBaeT
COOTBETCTBYIOLYIO OTMETKY O COIIacHuH B hOpMe 3JIeKTPOHHOI'O 3asiBJICHUA );

MONTBEPXKAAET JOCTOBEPHOCTh  COOOLUEHHBIX CBEACHUM  (YyCTaHABIMBAaEeT
COOTBETCTBYIOLLYIO OTMETKY B (JOPME SIIEKTPOHHOTO 3asIBIIEHHS );

OTMpaBIsieT 3aroJHEeHHOe 3JIEKTPOHHOE 3asBIICHUE (Ha)KMMaeT
COOTBETCTBYIOILLYIO KHOIKY B (pOpME 2JIEKTPOHHOT'O 3asBJIEHUS ),

3JIEKTPOHHOE 3asBJCHME [OJMUCHIBAETCS B COOTBETCTBMM C TPeOOBaHUAMM
nyHkTa 2.5.3aAMUHUCTPATUBHOIO PErilaMeHTa;

moJsiyyaeT yBeJoMieHue 00 OTIpaBKe AIEKTPOHHOTO 3asBICHUS.

dopmaTHO-N0ru4ecKas npoBepKa c(hOpMUPOBAHHOIO 3asBICHUS
OCYUIECTBJISIETCSl TIOCJe 3arojHeHUsl 3asBUTENIeM KaXIOro U3 I0JIeH 3JIEKTPOHHOM
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(opmMbl 3asBrenus. [Ipu BLIIBIEHMH HEKOPPEKTHO 3arOIHEHHOTO MO 3eKTPOHHOI
dopMbl 3asiBIEHUSN3ASBUTEND YBEAOMISIETCS O XapakTepe BbIABAEHHON OLIMOKK U
nopsAkE  ee  yCTpaHEHMs  NOCPEACTBOM  MH(OPMALHMOHHOTO  COOOLIEHHMS
HENOCPEACTBEHHO B 3/IEKTPOHHON (popMe 3asBIeHMUS.

AIMUHUCTpaTUBHBIE TNPOLIENYpbl, YCTaHABIMBaeMble HACTOSILIAM ITYHKTOM,
BBITIOJIHSIOTCS B IeHb OOPAILEHHUS 3asBUTENIS.

PesynbraramMy  BBINOJIHEHWS  aIMUHUCTPATUBHBIX  NPOLEAYP  SBISIOTCS:
3JIEKTPOHHOE [eJio, HampaeiieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEHCTBUS.

3.3.3. PaccmoTpeHHe KOMIIIEKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHueM Hayana BBINIOJHEHUs aJIMHHUCTPATUBHON MPOLELYPHI
ABJIAETCSl TIOCTYIJIEHHWE 3asiBJ€HMS W HUHBIX JIOKYMEHTOB, HEOOXOIUMBIX JIJIs
NIPeI0CTaBICHNUSI MYHULIMTTAJIBHON YCITYTH.

JIOMKHOCTHBIM ~ 1MLOM  (pabDOTHUKOM), OTBETCTBEHHBIM 34  BBIMOJIHEHHE
aIMUHUCTPATUBHON MPOLEAYPHI SIBJISIETCS PYKOBOJIUTENb VICTIONHUTENBHOMO KOMUTETA
PoMOaHOBCKOrO CebCKOro moceneHus AJIeKCeeBCKOr0 MYHULMIANBHOrO paiioHa
PecniyOnuku Tarapcran (nanee - JIODKHOCTHOE JIMILO, OTBETCTBEHHOE 3a IMpHEM
JOKYMEHTOB):

3.3.3.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MpPUEeM JOKYMEHTOB, B Ciyuyae
oOpallieHus 3asiBUTeNs C 3asBieHuem B Opras:

onpenessieT NpeaMeT odbpalieHus;

YCTaHABJIUBAET JIMUHOCTD 3asIBUTEIS;

MIPOBOJUT IIPOBEPKY MOJHOMOYU I UM, MOJAFOLIETO JOKYMEHTHI;

MPOBOAUT TPOBEPKY COOTBETCTBUS [NOKYMEHTOB TpeOOBaHUSIM, YKa3aHHBIM B
nmyHkTe 2.5  aAMHUHUCTPaTMBHOIO  perjaMeHTa,  IMPOBEPKY  COOTBETCTBUS
NIPEICTABIIEHHBIX  JOKYMEHTOB  YCTAHOBJIEHHbIM  TpeboBaHHSM  (Haajexaliee
oopmiIeHre KOMUHA NOKyMEHTOB, OTCYTCTBHE B MOKYMEHTaX MOIYHUCTOK, TMPHUITHCOK,
3a4E€PKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHUH );

3aMOJHSAET  DJEKTPOHHYIO  (DOpMY  3asiBJeHHS B  aBTOMATHU3MPOBAaHHOMN
MH(OPMAIIMOHHOM CcUCTeMe, MpeaHa3HAYeHHON sl OKa3zaHWs TI'OCYIapCTBEHHBIX W
MYHHULUMAIBHBIX YCIYT;

npd  MNPeAOCTaBIeHWM  AOKYMEHTOB,  YKa3aHHbIX B TyHKTe 2.5
aIMWHMCTPATUBHOIO  periramMeHTa Ha  OyMaXHOM  HOCHUTEJE,  OCYIIEeCTBISET
CKaHUPOBAHUE NPEACTABICHHBIX JOKYMEHTOB;

pacriedaTsiBaeT 3asBICHUE;

rnepeaeT 3asBUTEIO Ha MPOBEPKY U MOAMUCAHHE;

rocJie MOATMMCAHNS CKAHUPYET MOAMHCAHHOE 3asiBIIEHHUE;

3arpysxaer B aBTOMATH3MPOBAHHYIO UH(DOPMaALMOHHYIO CUCTEMY,
NpeIHa3HauYeHHY0 Ui OKa3aHWsl TOCYAAapCTBEHHBIX W MYHULHUIAIbHBIX YCIyT
JTOKYMEHTBI, TpPEACTaBIeHHbIE B OSJEKTPOHHOH (OpMe WM 3JIEKTPOHHBbIE 00pazbl
OTCKaHMUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JEKTPOHHOE LEIO;

BO3BpALLAET [OJNMCAHHOE 3asiBJIeHHE U OPUTMHANBI OYMaKHBIX TOKYMEHTOB
3asIBUTENIO;

BBIJAET 3asBUTENIO PACIIUCKY B MMPHEMe TOKYMEHTOB.
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B cny4ae Hanuuus OCHOBaHMM 1 OTKa3za B MpHeMe NOKYMEHTOB JOHKHOCTHOE
,JIULO, OTBETCTBEHHOE 3a MpUeM AOKYMEHTOB, YBEJOMJISET 3asBUTENss O HaIUYUU
NperfaTCTBUI 1N IpUeMa 3asBIeHUs U BO3BpAILAET eMy JOKYMEHThI ¢ 00bsICHEHHEM
Colep KaHus BbISBJICHHBIX OCHOBAHMUM VISl OTKa3a B MpUeMe TOKYMEHTOB.
- ~343.3.3. JIO/DKHOCTHOE JMLl0, OTBETCTBEHHOE 3a IMpHeM HOKyMEHTOB, IIOCie
NOCTYIJIEHUS JOKYMEHTOB Ha pacCMOTPEeHUE:

MPYCBAMBAET 3asBJIEHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYpPOU JieN U cTartyc
«ITpoBepka TOKyMEHTOBY;

M3y4aeT T[IOCTYMMBLIME OJEeKTPOHHblE [eja, B TOM YMWCIe TPUIOKEHHbBIE
3asBUTEJIEM JOKYMEHTBI B 3JIEKTPOHHON (opMe U 3JIEeKTPOHHbIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTb, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

npoBepseT COOMI0JeHHE YCIOBUN NEHCTBUTEIBHOCTH 3JIEKTPOHHOM MOIIUCH,
MoCpencTBOM obOpaweHuss K EauHomy mnoprany (B ciydae, eClu 3asBHTENEM
npeAcTaBIeHbl 3JIEKTPOHHbIE NOKYMEHTBI, MOANUCAHHbIE YCUJIEHHOHN
KBaJIM(MUMPOBAHHOM 3JIEKTPOHHOM MOAMMCEIO).

[Ipyu HanmM4K“KU OCHOBAaHUH, MPEAYCMOTPEHHBIXITYHKTOM 2.7.1aIMUHHUCTPATHBHOIO
pernameHTa, NOAroTaB/IMBAeT IPOEKT peleHHs 00 oTkKaze B TpUeMe JTOKYMEHTOB,
HEOOXOIMMBIX [ NPENOCTaBIeHN!S MYHHUIMTATBEHON YCITyTH.

B cnywae, ecaim B pesy.ibTaTe MNPOBEPKM YCHIICHHOW KBalU(DULUPOBAHHOMN
3JIEKTPOHHON T[IOAINMCU BBISBIEHO HecoOMONeHWe YCIIOBUN ee OeHCTBUTENBLHOCTH,
MPOEKT pelleHuss 00 OTKase IO0/KeH colep:kaTh NMyHKThl ctaThi 11 DemepanbHOro
3akoHa Ne 63-@73, KOTOpble MOCTY/KUTHM OCHOBaHUEM ISl €T0 TIPUHSATHS.

[IpoexkT pelieHus o0 oTka3ze B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JIJisi
npenoCTaBIeHUsT MYHULMIIANBHON YCIYTH, C yKa3aHueM NpUYMH OTKasza (B ciydae,
€CIM  OCHOBaHHUs I OTKa3a B TMpUeMe JOKYMEHTOB, HeOOXOAMMBIX IS
NpeaoCTaBAeHNUs MYHMIUMIAIBHOW YCIYTH, CBsi3aHbl C HapyLIEHWEM YCTaHOBJIEHHBIX
TpeOOBaHUl K TaKUM [OKyMEHTaM, OCHOBaHHs Jsi OTKa3a B TMpHEMe JOKYMEHTOB
NIOJDKHBI  COZlepXKaThb MH(OpPMALMIO O HAMMEHOBAHUM IOKYMEHTOB (MH(pOpMALUH,
CBEJIEHMI), KOTOpblE He TMpeICTaBJeHbl, COJEPKAT HEAOCTOBEpHBlE |  (KIIH)
IPOTUBOPEYMBBIE CBEEHUS, ODOPMIIEHBI C HAPYUIEHHEM YCTaHOBJIEHHBIX TPeOOBaHMIA),
HamnpapJsieTCsl Ha COrJacoBaHMEe B YCTAHOBJIEHHOM INOpsAKe MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOIO JOKYMEHTO000POTA.

CormacoBanve TIIpoekTa pelleHduss 00 oTKaze B MpHeMe [JOKYMEHTOB,
HEOOXOAMMBIX AJISl MPEeNOCTAaBIECHUsS] MYHHLUHUITATbHON YCIYTH, OCYLIECTBISETCS B
NopsiIKe, MPEAYCMOTPEHHOM MYHKTOM 3.6.3aIMUHUCTPATUBHOIO perjiaMeHTa.

B cinydae orcyTcTBUSI OCHOBaHMH JJii OTKa3a B [pHeMe JOKYMEHTOB,
MPEeAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMMHHCTPATUBHOTO periaMeHTa, JOJKHOCTHOE
JM1O, OTBETCTBEHHOE 3a MPUEM [JOKYMEHTOB, B T€UEHUE OJHOT0 paboyero AHs CO JHs
NOCTYIJICHUS 3asBJIEHUs], HANPABIIAET 3asBUTE/I0, YKA3aHHBIM B 3asiBJIEHHUU CITOCOOOM,
YBEJOMJIEHHE O MOCTYIJIEHUH 3asBIEHUS, COAeprKallee BXOAMN perucTpalMoHHbIN
HOMEep 3asBJIE€HMs, OATy MOJy4YeHHUs 3asBJIECHMS, NepeyeHb HauMeHOBaHWUW (aiios,
MpeCTaBIeHHBIX K HEMY JOKYMEHTOB, JaTy MOJyueHHs pe3ysbTara MyHHLUNANIbHOM
YCIIyTH.
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3.3.3.4. HcnonHeHnue  mpouenmyp, yKasaHHbIX B nyHKTax  3.3.3.1,
3.3.3.3aAMHHUCTPATUBHOTO peryiaMeHTa, NpPU HAJIWYUKM TEXHUYECKONH BO3MOXHOCTU
ocymecTBIISIETCSl B aBTOMATHYECKOM PEXKME C HCMOb30BaHHEM aBTOMATH3HPOBAHHON
MH(QOPMAIIMOHHON CHUCTEMBI, MpeAHA3HAYEHHON s OKa3aHMsl OCYJapCTBEHHBIX U
MyHPIL_[Pl’H@bHBIX YCayT.

3.3.3.5.  AIMHMHHCTpAaTHBHbiE  MPOLELYPSI, yCTaHaBIIUBAEMbIE  ITYHKTOM
3.3.3aAMUHHUCTPATUBHOIO PErjiaMeHTa, BBITOJHSIIOTCS B TE€YEHHE OJHOrO paboyero AHS
COIIHS MOCTYIJIEHUs 3asiBJIEHHs] Ha PACCMOTpPEHHUE.

PesynbraramMu BbINOIHEHNS a/IMUHUCTPATUBHBIX MTPOLIELYD SBISFOTCS: NPUHATbIH
Ha pacCMOTPEHHE KOMIUICKT JOKYMEHTOB WIIM NPOEKT pelleHus o0 OTKasze B MpHeMe
JOKYMEHTOB, HEOOXOAUMBIX [UISl [TPE/I0CTABNEHUST MyHUIIUNANLHONW YCIYTH.

3.4. HanpasneHue MeXBeOMCTBEHHBIX 3allPOCOB B OpPraHbl, y4acTBYIOLIUE B
NPeaOCTaBIeH U MyHULIUIIAIbHOR YCIIyTH

3.4.1.  OcHoBaHueM Hauyaja BBIITOJHEHHUs AJIMUHUCTPATMBHON MNPOLELYPbI
ABIISIETCS TIOJYyYEHUE JOJDKHOCTHBIM JIMUOM (paOOTHUKOM), YIOJHOMOUYEHHBIM Ha
BBIMIOJIHEHUE aAMUHUCTPATUBHOW NPOLEAYpPbl, OT AODKHOCTHOro jnuua (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3asiBUTEJISI IOKYMEHTOB.

JIOJOKHOCTHBIM — TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMTOJHEHHE
AZIMUHUCTPATUBHON NPOLENYDBI, SIBIISIETCS PYKOBOAUTEND VICIIONHUTENLHOrO KOMUTETA
POMOIIaHOBCKOIO  CENIbCKOro TMOCeneHUs] AJIEKCEEBCKOrO0 MYHHMIIMIMAIBLHONO paioHa
Pecniybnuku Tarapcran (nanee - 10.TKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HANpPAaBIEHHE
MEXBeIOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIonKHOCTHOE TULO, OTBESTCTBEHHOE 3a HANpaBjeHHe MeXKBEIOMCTBEHHBIX
3aMpocoB, (POPMUPYET U HAMpPaBisSeT B ANEKTPOHHON (oOpMe MOCPEICTBOM CHCTEMbI
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (NPU OTCYTCTBUU TEXHUYECKOIA
BO3MOKHOCTH — HHBIMK Cloco0amu) 3ampockl O MPeAOCTABIEHUH NOKYMEHTOB U
CBEJICHHUH, MPEyCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATHBHOrO PErilaMeHTa.

AJIMUHUCTPATHBHBIE TPOLEAYPLI, YCTAHABIMBAEMbIE HACTOSLIMM MYHKTOM,
BBIMOJIHSIFOTCS B IEHDb IPUHATHS 3asBlICHUSIHA PACCMOTPEHHE.,

Pesynbraramu  BBIMONHEHMS  aOIMUHUCTPATHBHBIX  MPOLELYD  SIBJISIIOTCS:
HalpaBJCHHbIE B OpraHbl BiIacTH ¥ (WIM) TNOABEIOMCTBEHHbIE OpraHam BIIACTH
OpraHU3alyK 3aMpOCh.

3.4.3. CreunanncThl  MOCTABLIMKOB  JaHHBIX HA  OCHOBAaHHUM  3aMPOCOB,
MOCTYNHMBIIKX Yepe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJIEHCTBHUS,
MPENOCTaBNIAOT  3aMpaliuBacMble JIOKYMEHTBl (MHOOPMALMIO) WM HANPABISIOT
yBEIOMIIeHUsI 00 OTCYTCTBHM HOKyMEHTa U (Win) MH(OPMALMH, HEOOXOAMMBIX s
NPeaOCTaBICHUS] My HULIUITAIBHOMN YCIIyTH (anee — yBeOMIIEHHE 00 0TKa3ze).

AZIMAHUCTPAaTHBHBIE TIPOLENVPBI, YCTAHABIMBAEMbIE HACTOSIUM ITyHKTOM,
BBIMIONIHAIOTCS B TEYEHHE MATH OHEH CO AHS MOCTYIUIEHHS MeEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OPraHW3alyio, MPeOCTABNSIONIe JOKYMEHT U MH(OPMALWIO,
€CJIM MHBIE CPOKHM MOJArOTOBKM M HAlpABIEHHS OTBETa HA MEXBEIOMCTBEHHbIN 3ampoc
He YCTaHOBJIEHbI (elepalbHBIMKU 3aKOHAMH, IPABOBBIMH akTamM IlpaBUTeNbCTBA
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Poccniickoii @enepaliiit U MPUHSTBIMU B COOTBETCTBUU C (efepadbHbIMU 3aKOHAMHU
- . HOPMaTUBHBIMU MpaBoBbIMU akTaMu Pecnybnuku Tatapcras.

¥ PesynpTaraMyu  BBIMIOJIHEHMS  aJMHUHUCTPAaTUBHBIX  MPOLELYpP  SBISIOTCS:
JIOKYMEHTBI (CBEeIeHUsI), He0OXOA1Mble AJIs1 PEeAOCTaBIEHNUs MyHULIUNIAILHON YCIIyTH,
hu6_0'yrgeﬂ0MneHMe 00 oTkaze, HarpaBlieHHbIE NOJKHOCTHOMY JIMIly, OTBETCTBEHHOMY
3a HalpaBJieHUe MEKBEIOMCTBEHHbIX 3alPOCOB.

3.4.4. JIomKHOCTHOE K10, OTBETCTBEHHOE 3a HalpaBlIeHUE MeXBEeJOMCTBEHHbIX
3arpocCoB:

MoJly4aeT 3ampallivMBaemMble 4Yepe3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JE€KTPOHHOIO
B3aMMOJCHCTBUSL JIOKYMEHThI (CBeJEeHHs), HEOOXOIWMble i TPEeNOCTaBICHUS
MYHUIMTIAIBHON yCIyTH, JU00 yBeJoMIIeHHe 00 OTKa3e NpHU OTCYTCTBUM JOKyMEHTa U
(unu) nadopmMaumu;

npu HaJIU4YMK OCHOBAaHUH, npeayCMOTPEHHBIX MyHKTOM 2.7.1
aJIMVUHUCTPATUBHOIO pEriaMeHTa, IMOArOTaBIMBAET IPOEKT pelleHus 00 OoTka3e B
npuemMe NTOKYMEHTOB, HEOOXOAUMbIX ISl MPEJOCTABICHUS! MyHULUIIAIbHON YCIyTH.

[IpoekT peleHuss o0 oOTka3ze B MpUeMe NOKYMEHTOB, HEOOXOIUMBIX MJis
NpenoCTaBIeHUs MYHULMNAIBHON YCIYrd, C yKa3aHWeM NPUYMH OTKasza (B ciydae,
eclT¥M OCHOBaHWS [IJisi OTKa3a B TMpuUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
MperoCTaBIeHUss MYHULMNATbHON YCIIYrd, CBsi3aHbl C HapyLUEHHWEM YCTaHOBIIEHHBIX
TpeOboBaHUM K TakMM [OKyMEHTaM, OCHOBaHMs Uil OTKaza B IpHEME IOKYMEHTOB
JOJDKHBI cozepkaTh HMH(OpMalMio O HANMMEHOBAHWM JOKYMEHTOB (MH(pOpMaLui,
CBEJIeHMI), KOTOpble He [pe/icTaBieHbl, COJAEP/KaT HEeJAOCTOBEpHble MW  (KJIM)
NPOTHUBOPEYMBBIC CBEJIeHHS, 0OPOPMICHBI ¢ HapyLIEHHEM YCTaHOBIEHHBIX TpeOOBaHU),
HAMpABJIAETCS Ha COIJACOBAHUE B YCTAHOBJIIEHHOM I[IOPAJKE IOCPEACTBOM CHCTEMBI
3JIEKTPOHHOIO JOKYMEHTO000POTA.

CornacoBaHue IIpoeKTa pelleHuss o0 oTkaze B MpHUEME [JOKyMEHTOB,
HEOOXOAUMBIX [JI1 TPEAOCTaBICHUS MYHMUMMIAIbHOM YCIYTM, OCYLIECTBIAETCH B
nopsiKe, MpeayCMOTPEHHOM MYHKTOM 3.6.3aIMUHUCTPATUBHOIO PErIaMEeHTa.

AIMHUHUCTpPATUMBHbIE TPOLIEIYPbl, YCTaHABIMWBAEMbI€ HACTOSLIMM ITYHKTOM,
BBITIOJIHSIFOTCS B IEHD MMOJYUEHUSs CBEJIEHUH 10 MEKBEIOMCTBEHHBIM 3aIpPOCaM.

Pe3ynbTaramy  BBINOJAHEHUS ~ aAMUHUCTPATHBHBIX  [POLENYp  SABIAKOTCH:
JIOKYMEHTbI (CBEAEHHS), HEOOXO01MMble AJI MPeNOCTaBlIeHUss MyHULIUNIATbHON yCIIYTH,
NpoeKkT pemeHHss o0 oOTKae B M[pUeMe JOKYMEHTOB, HEOOXOAMMBIX IS
Npe0CTaBIEHNUS] MyHULMITAIBHON YCIYTH.

3.4.5. Hcnonuenune npouenyp, yKa3aHHbIX B MyHKTax 3.4.2,
3.4.4afMAHUCTPAaTUBHOIO perjaMeHTa, MPU HAJIWYUM TEXHUYECKOH BO3MOXKHOCTH
OCYLIECTBJISICTCS B aBTOMATUYECKOM pekUuMe C HCII0JIb30BAHMEM aBTOMATHU3MPOBAHHOM
MH(GOPMAIIMOHHOW CHUCTEMbI, Mpe/Ha3HauYeHHOW [Jis OKa3aHusi rOCylapCTBEHHBIX M
MYHULUIIAIBHBIX YCJIYyr, B TOM UYKHCJI€ C MOMEHTAa perucTpauvy 3asBIEHUS B
COOTBETCTBHMH C MyHKTOM 2.13 alMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcumanbHblii CPOK BBbIOJHEHUS aJMUHUCTPATUMBHBIX IPOLEAYp,
yKa3aHHbIX B MyHKTe 3.4 aIMHUHUCTPATUBHOIO perjiaMeHTa, COCTaBIISET MATh padounx
JIHEH.
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3.5. PaccmoTperne TOKyME@HTOB KOMUCCHEN

3.5.1. OcHoBaHMEM Hauyaja BBIMOJHEHUS aJMUHUCTPATUBHON MPOLEIypbl
SBISIETCS TOCTYIJIEHWE OT JO/DKHOCTHOTrO JIMLA, OTBETCTBEHHOrO 3a HampaBlieHHe
MEKBETOMCTBEHHBIX  3alPOCOB, JOKYMEHTOB  (CBEIEHHH), HEOOXOIMMBIX Ui
MpeI0CTABNEH)s My HULMITAILHOM YCIyTH.

JIOJPKHOCTHBIM JTULIOM, OTBETCTBEHHBIM 32 BBITNOJHEHHE aIMHUHHUCTPATHBHOM
NpoLeAypBl, sBISeTCS pyKoBoauTe/b McrmomuurensHoro komurera PomonaaHOBCKOro
CeNnbCKOTO MOCeNIeHHs AJEKCEeBCKOro MyHHMIMMansHoro padiona PecrmyOnuku
Tarapcrad (fanee - JOMKHOCTHOE JMLO, OTBETCTBEHHOE 3@ MOATOTOBKY PE3yJbTaTa
MpeIoCTaBIeHHsI MyHULMITANBHOM YCIYTH).

3.5.2. JIOJHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a TOArOTOBKY pe3yJpTara
NpeoCTaBIeHNs MyHUIIUIIAILHON YCITYTH:

paccMaTpuBaeT CHOPMHUPOBAHHBIA KOMINEKT JOKYMEHTOB, HEOOXOAMMBIX s
MPeNoCTaBICHNs MyHUIIUITAJIbHON YCIIYTH;

MPU BBIABJIEHWM OCHOBaHWil 11 OTKa3a B MNPENOCTABIEHUM MYyHHLHMNANIbHOH
YCIIYTH, YKa3aHHbIX B MyHKTe 2.8.2 aIMHUHHUCTPATUBHOTO PErjiaMeHTa, MOoAroTaBInBacT
3aKJIoueHue 00 OTKa3e B MPEIOCTABICHWHM MYHULHUINATbHONW YCIYTH;KOMIUJIEKTYeT
JOKYMEHTHI (hopMUpyeT Jena);

B Cllydae OTCYTCTBHSI OCHOBaHMI NSl OTKa3a B NPe0CTaBIEHUU MyHHULMIATIbHOM
YCIIyTH, TPEAyCMOTPEHHbIX MyHKTOM 2.8.2 aJIMHUHHCTPAaTHUBHOIO perjamMeHTa, Mo
UTOraM  pacCMOTPEHHS  JOKYMEHTOB,  HEOOXOAMMBIX Ui MPeAOCTaBJICHHUS
MYHHUIUITATBHOM YCIyTH, KOMIUIEKTYeT JOKYMEHThI ((popMUpYeT Aefa);

Hanpasiser COOPMHPOBAHHBIE YU€THBIE Jejla CeMed Ha pacCMOTpEHHe
0BO1IECTBEHHON X UIUILIIHON KOMUCCHH (aliee — KOMUCCHsA);

AIMUHUCTPATUBHBIE TPOLEJYPbl, YCTAHAB/IMBAEMbIE HACTOSIIUM [MYyHKTOM,
BBITIONHAIOTCS B TEYEHUE OJTHOTO pabouero IHs.

PesynpraTamMy  BBIMOJHEHUS  aAMHUHUCTPATUBHBIX  MPOLEAYP  ABJISAIOTCS:
HampaBeHHble B KOMUCCHUIO YUETHbIE JIefia.

3.5.3. CekpeTapb KOMUCCHHU OCYLUECTBIISIET:

U3ydeHue NOCTYNUBIIUX HOKYMEHTOB;

Ha3HA4YeHUE JHS 3acCeJaHUsl KOMUCCHUH;

U3BELIEHNE YJIEHOB KOMUCCHY O JTHE 3aceJaHusi KOMUCCHUHU.

AJIMUHUCTPATUBHBIC TPOLEJYPbl, YCTAHABIMBAEMble HACTOSIIUM IMYHKTOM,
BBLITTOJIHSIIOTCS B T€UEHUE OJHOTO pabo4ero aHs.

PesynpTaTaMy  BBIMOJNHEHUS  AAMHUHUCTPATUBHBIX  MPOLEAYP  ABIAIOTCH:
W3BElIEeHNE YJICHOB KOMUCCHUH O aTe 3acelaHusl.

3.5.4. Komuccus Ha cBoeM 3acelaHMMHA CBOEM 3acellaHuu paccMaTpuBaeT
YUETHOE 1eJI0 ¥ PUHUMAET pellieHne O paspelleHny oOMeHa uin 06 oTkase.

PesynbpTataMy BBITIOJHEHHUs] a IMUHUCTPATUBHBIX MPOLEAYP SABSIOTCA: pelleHKne
0 paspelieHny oOMeHa Uiy 00 oTKase.

3.5.5. Cexperapb KOMUCCHY O(GOPMIISIET peliieHHe KOMUCCUH B (popMe MPOTOKOIA
(2 pK3eMIUIsApa) U NepenaeT Ha MOANKUCH YIeHaM KOMUCCHUHU.
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PesynbratamMyu  BbIMONHEHMS — AAMHHUCTPATHBHBIX — MPOLELYD  SBISEOTCS:
_ TIepelaHHOE Ha MOATUCH 3aKIIIoYeHHe.
¥ 3.5.6. YneHbl KOMUCCHH NONKCHIBAIOT IPOTOKON U HAMPABJIAIOT CEKPETApIO.

AZIMMHHCTpAaTHBHbIE TMPOLENYPhl, yCTaHABIMBaeMble MyHKTamu 3.5.4 — 3.5.6
'HagTosa;uero PernamenTa, BBINONHSAIOTCS B TEUEHHUE OHOrO paboyero mHs.

PesysbTatamu  BBITIONHEHMS — aAMHMHMCTPATUBHBIX  MPOLEAYP  SBISEOTCS:
3aKIIIOYEeHHE, IOANMCAHHOE YJIeHaMU KOMUCCKMU.

3.5.7. CekpeTapb KOMHCCHHU HampaBIIsieT MPOTOKOI KOMUCCHM JOMKHOCTHOMY
J¥Ly, OTBETCTBEHHOMY 3@ MOJATrOTOBKY pe3yJbTaTa NpPeNOCTABIEHUsS MYyHHULMIIAIbHOI
YCIIYTH.

AZIMVHHCTPATUBHBIE MPOLEIYPhl, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJTHSIFOTCS. B TEYEHHUE OTHOTO paboYyero nHs.

PesynbraT npouenypel: NpoToKOI KOMHUCCHM W Y4YeTHOe Jello, HalpaBieHHbIe
KOMHCCHM  IOJDKHOCTHOMY  JIMIly, OTBETCTBEHHOMY 3a TMOATOTOBKY pe3ysbTara
NPe0CTaBIEeH)s MyHULUIIANbHON VCIYTH.

3.5.8. Mcnonnenue mpoueyp, yKasaHHbIX B NyHKTe 3.5.2 aIMUHUCTPATUBHOTIO
periamMenTa, TMpuH HaJUYHKM  TEXHUYECKOW BO3MOXXHOCTH  OCYLIECTBISETCS B
aBTOMaTHYECKOM PEKMME C MCII0/1b30BaHUEM aBTOMAaTU3MPOBAHHOM MH()OPMALIMOHHOMN
CHCTEMbI, NpEIHAa3HAYEHHOW [UIf OKa3aHUs TOCYJapCTBEHHBIX W MYyHHLMNAIbHBIX
YCIIYT.

MakcuManbHbIA CPOK BBINOJHEHHS aAMUHUCTPATUBHBIX TIPOLEAYD, YKA3aHHBIX B
MyHKTe 3.5. aJIMUHUCTPATHBHOTO PeriiaMeHTa, CocTaBisieT 4 pabodnx IHs.

' 3.6. Ilonroroska pesynbrata MyHUUMIANLHON YCIYTH

3.6.1. OcHoBaHMeM Hauaia BBINOJHEHUS aAMHHHCTPATUBHON IIPOLIEYPBI
SIBJISIETCSA MOCTYIJICHHE OT CeKpeTapsi KOMMCCUU3AKITIOUEHN KOMUCCHUM.

JIOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBITIONHEHHE aAMUHMCTPATHBHON
MpoUEeayphl, ABIAETCs pyKoBoAuTeNnb McmomHuTenbHOro KomureTra POMOZAHOBCKOIO
CENBCKOro  MoceneHus  AJIEKCeeBCKOro MYHMLMNANbHOTO —pabiona Pecry6nuku
TaTapcran (nanee - JMOMKHOCTHOS JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ylbTara
NPEe0CTaBIEH!Us MYHULUNANBHON YCIIYTH).

3.6.2. JIOJOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTaTa
NPeAoCTaBIEH s MyHULUNANbHON YCIyTru:

FOTOBUT MPOEKT A0TOBOPA,;

FOTOBUT MPOEKT PaclopsiKeHHUs O paspelieH|H oOMeHa (Jaee — pacropsuKeHue).

B cnyuae npunsTus komuccuell peieHns o6 oTkase B Bblgaue paspelleHHs Ha
00MeH TrOTOBUT NMPOEKT MUchMa 00 OTKa3e B MPeJOCTaBICHUH MyHHLHIATbHOMN yCIIyTH
(manee — nuchLMO);

HampaBjisleT  MOArOTOBNCHHBIM  NPOEKT  pe3yjibTaTa  MPEHOCTaBIEHUS
MYHHLHMIANBHON YCIYyrW HA COIJIacOBaHME B YCTAHOBIEHHOM MOPSIKE MOCPENCTBOM
CHCTEMbI 3JIEKTPOHHOI0 JOKYMEHTO000POTA.

AJIMAHHCTPATHBHBIE TPOLEIYPBI, yCTAHABIMBAEMblE HACTOSAIIMM IIYHKTOM,
BBITIOJIHAIOTCS B TEYEHUE OJHOTO paboyero JHS.
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.Pe3ynbraramu BbIMONHEHUS aIMUHUCTPATHBHBIX MPOLELYD SABISAOTCS: TPOEKTHI,
HanpaBJeHHble Ha MOAMKUCH.

3.6.3. CormacoBaHue ¥ MOJMUCAHHE POEKTA pesysibTaTa MpeaoCTaBIeHUs
MYHHULMIIATBHONH  yCJIyTW  (nalee — MPOEKThl  JJOKYMEHTOB)  OCYILECTBISETCS
pyKOBOAMEEIEM CTPYKTYPHOrO TNOApa3AeeHusi, OTBETCTBEHHOrO 3a [MOJArOTOBKY
pe3ynbrata MyHULMIANEHON yenyru, PykoBoautenem Oprana.

[lonrorosnenHbie MPOEKTHI TOKYMEHTOB, HMEIOLIME 3aMe4aHus, BO3BPAILAIOTCS
Ha J0paboTKy /MUy, OTBETCTBEHHOMY 3@ MOATOTOBKY pPe3y/bTaTa MyHHULMMATbHOM
ycnyru. Ilocne yeTpanenus 3amedaHuii MpOEKThl JOKYMEHTOB MOBTOPHO MepenaroTcs
JUISL COTJIaCOBAHUS U TTOIMTUCAHUS.

Pykosomurens Oprana npu pacCMOTPEHHH MPOEKTOB JIOKYMEHTOB MpOBEpseT
COOMIO/IEHHE aIMMHUCTPATHBHOTO pErflaMeHTa [OJKHOCTHBIMH Jiuuamu OpraHa B
4aCTHU CPOKOB BbITIOJHEHUS aIMUHHUCTPATUBHBIX MPOLELYP, UX MOCIEA0BATENLHOCTH U
MIOJIHOTBI, HaJIMYUsl COTJIACOBAHWM VITOJIHOMOYEHHBIX AOJKHOCTHBIX nul OpraHa B
CUCTEME DJIEKTPOHHOTO JTOKYMEHTO000poTa.

B ciayyae  BeIiBNEHHS  HapylieHWH B 4acTM  CPOKOB  BBITIOJIHEHMS
aJIMUHKMCTPATUBHbBIX MPOLENYP, WX I[IOCNIEN0BATEIbHOCTH M IMOJHOTHI PykoBoguTens
OpraHa HHULMMPYET NPUBJIEYEHHE K OTBETCTBEHHOCTH JIHLI, NOMYCTUBIINX HAPYILIEHHUS,
B COOTBETCTBUHU C IIYHKTOM 4.3 aJIMHHHUCTPATUBHOTO PEraMeHTa.

AJZIMUHUCTPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMblE HACTOAIIMM MyHKTOM,
BBITMOJIHSIFOTCS B TEYEHUE OJHOr0 paboyero JHs.

Pesynbraramu  BbINOJHEHMS  aAMHUHHCTPATMBHBIX  MNPOLEAYp  SBISIOTCS:
NOAMNKMCAHHBIE JIOTOBOP W YTBEPIKJIEHHOE paclopsiKeHWe WM pelleHre o0 OTKase,
HaIpaBJieHHbIE Ha PETUCTPALHIO.

3.6.4. MWcnonuenue mpouenyp, VyKazaHHeIX B NYHKTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOIO  perjaMeHTa, [pd HaIWYUMH TEXHUYECKOM BO3MOKHOCTH
OCYLIECTBJIAETCS B aBTOMATHYECKOM PEKUME C MCIIOJIb30BAHHUEM aBTOMATH3UPOBAHHOMN
MH(OPMALMOHHON CHCTEMBI, NpeIHa3HAYeHHON [ OKa3aHUs TOCYJapCTBEHHBIX M
MYHULUIATbHBIX YCIIYT.

MakcumanbHeI# CPOK BBIMTONHEHUST AMHHUCTPATUBHBIX NPOLEYP, YKa3aHHBIX B
MyHKTe 3.6. aIMUHUCTPATHBHOTO PeriiaMeHTa, COCTABIsAET Ba PaboyYMX IHEH.

3.7. Belnaua (HanpasieHye) 3asBUTEIIO Pe3y IbTaTa MYHHULUTANLHOR yCIyTry

3.7.1. OcHoBanveMm Hauana BbIMNOJHEHUS aJAMUHUCTPATUBHOH MpPOLELYPHI
ABJIACTCA  IOJyYCHUE [OJDKHOCTHLIM  JIMLIOM, OTBETCTBEHHBIM 33 BBIMOJIHEHHE
aIMMHUCTPATUBHONW MPOLEAYPLI, JOKYMEHTa, MOATBEPKAAIOIIETO IPeaOCTaBIeHHE
MYHULUNIAJIBHON YCIYTH.

JIOMKHOCTHBIM  JTMLIOM, OTBETCTBEHHBIM 32 BbIMOJIHEHWE aIMUHUCTPATHBHOM
Npoueaypsl, siBliseTcs pykoBogure.is McnonuurensHoro xomurera PomomaHoBckoro
CENbCKOro  MoceseHns:  AJIEKCeeBCKOro  MyHHMUMNANbHOrO pailioHa PecrnyGnuku
Tatapcran (nanee - NOMKHOCTHOE MO, OTBETCTBEHHOE 3a Bblavyy (HarpaBlieHUE)
JIOKYMEHTOB).
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3.7.2. ]JIOKHOCTHOE JMLIO, OTBETCTBEHHOE 3a Bbigauy (HaNpaBjeHUe)
_1OKYMEHTOB:
¥ obecrieyrBaeT  perucTpalii0 W BHECEHHe  CBeJeHUWM O  pe3yabrare
NPEeAOCTABJIECHUS MYHUUMIIAIBHON YCIYTM B IOJACHCTEMY BEIEHHUs JOKYyMeHTaluH
aBT_OMal;I/BI/IpOBaHHO‘ﬁ MH(OPMallMOHHOM CHCTEeMbI, NpeaHA3HAYEHHON [JIs OKa3aHus
roCyAapCTBEHHbIX U MYHULIMNANbHbBIX YCIYT;

M3BELUAET 3asABUTEINS (€ro NpeACTaBUTENS ) CIOcOO0M, YKa3aHHBIM B 3asABIEHUH, O
pe3ynbTare NpeaoCTaBlIeHUs MYHULMUIANbHOW YCAYTMd M O BO3MOMKHOCTH IOJy4YeHHs
pe3ylibTaTa MpeaoCTaBIeH st MyHULIMITAIBHON yenyru B Oprane uinu B MOLL.

McrnonHenne  mpouenyp  NpW  HaJIMYMKM  TEXHHYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCSI B @BTOMAaTUYECKOM PEXHMME C MCIIOJIb30BaHUEM aBTOMAaTHU3MPOBAHHON
MH(GOPMALlMOHHON CHCTeMBbl, INpeiHa3HaYeHHOI /s OKa3aHWsl TOCYIApCTBEHHBIX W
MYHULUNAIbHBIX YCIYT.

AJIMMHUCTPaTUBHBIE [POLEIYypPbl, YCTaHABIKWBAaE€Mble HACTOSIINAM ITyHKTOM,
BBITIOJIHAIOTCS B TE€YEHHE ONHOIo paboyero AHA CO [HS MOANMCAHMUs JOKYMEHTa,
SBJISIFOLLIETOCSA pe3ybTaTOM NpeaoCTaBIEHHUS MYHULHMaTbHOU yCIyTH,
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JuoM Oprana (Opranom).

PesynbratamMy  BBINOJHEHHS  QAMUHUCTPATHBHBIX  MPOLEAYP  SBIAIOTCS:
pasMelleHre CBENEHWHW O pe3ybTaTe MNPEeAOCTaBIEHUsI MYHULMIANBHOW YCIYTd B
MH(OOPMAlMOHHBIX ~CUCTEMAax, M3BeIlleHHe 3asiBUTENs] (ero MpeiacTaBUTeNs) o
pe3ynbTare NPeaoCTaBIeHUs] MyHHULUIIATBHONW YCIYTH U criocobax ero nojayydeHus.

3.7.3. Tlopsmok Bbliauu (HaAmpaBieHWs) pe3ysibTaTa  MPedOCTABIEHUS
MYHULMITAIBHON YCIYTH:

* 3.7.3.1. Ilpu oOpalleHu" 3asiBUTENS 3a Pe3yJibTaTOM MYHHILMNAILHON YCIyTU B
M®L], padotHuk MO®IL] BblgaeT 3asBUTENIO pe3yabTaT MYHULMITAIBHOM YCIYyTU B
dopMe 3K3eMIIApPa INEKTPOHHOrO JOKYMeHTa Ha OyMa)kHom Hocutene. Ilo
TpeOOBaHMIO 3asgBUTENA BMECTe C OJK3eMIUSIpOM 3JEeKTPOHHOrO [OKyMEHTa Ha
OyMa)XHOM HOCHTENIe €My TPEJIOCTaBISeTCsT JK3eMIUIAP 3JeKTPOHHOIO JIOKYMEHTa
MyTeM €ro 3anKcCy Ha CbeMHBIM HOCHUTENb MH(OPMALIMK WU HaMpaBlieHUs 3K3eMIUIsIpa
3JIEKTPOHHOI'O JOKYMEHTA 10 2JIeKTPOHHOW nouTe B anpec 3asButens. [lpu 3amucu Ha
CbeMHBIM HOCUTENb HMH(OPMALKMK WM HalpaBlieHUU SK3eMIUIApa 3JIeKTPOHHOIO
JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH IK3EMILISP 3JIEKTPOHHOTO IOKYMEHTa Ha
OyMa)KHOM HOCHTENe, MO BJIEKTPOHHOM MNOYTe MIEHTHYHOCTh TAKOrO 3K3eMIUIApa
JJIEKTPOHHOIO JOKYMEHTAa DK3EMIUIAPY OJJEKTPOHHOIO [OKyMEHTa Ha OyMa)XHOM
HOCHUTEJIE 3aBEPAETCs YIOJHOMOUYEHHBIM COTPYAHUKOM C MCIOJIb30BaHHEM YCHJIEHHOM
KBaJIM(ULMPOBAHHOM JIEKTPOHHOM MOAMUCH.

AJZIMUHUCTpPaTUBHbIE TIPOLELYPbl, YCTAHABIMBAEMblE HACTOSLUMM IYHKTOM,
BBIMIOJIHSAIOTCSL B IOPSIKE OYEPENHOCTH, B J€Hb NPUOLITHS 3asBUTENS B CPOKH,
YCTaHOBJIEHHbIE perjameHToM padotel M®LI.

PesynbTaTaMu BBINONHEHUS aAMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCSA: (DUKCALIHUS
(akTa BelIAUM pe3yibTaTa MPenoCTaBleHHs MyHUIMManbHoh yenyru B AMC MOLI,
pe3ynbTar NpeaoCTaBlIeHus] MyHUIIUNAIbHON YCIIYTH, BbIIAHHbIN 3aIBUTEIIO.

3.7.3.2. Tlpu obpalueHUH 3asgBUTENs 3a pe3yJlbTaTOM MYHHULHUMATLHOM YCIIyrH
yepe3 PecnyOnMkaHCKMi nopTan 3asiBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKH
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HATIPABNIAETCS  JIEKTPOHHBIN  06pa3 JOKYMEHTA,  SIBJISIIOLIETOCS  pPe3ybTaToOM
NPeIOCTaBICHUs MYHULHIATBHOMI YCITyTH, MOAMMCAHHBINA YCHJIEHHOM
KBaIU(PULUPOBAHHON >EKTPOHHOM MOMICHIO YIOTHOMOYEHHOTO A0MKHOCTHOTO JIULA
Oprana (Opranom).

AJMMHUCTpaTUBHbIE MPOLEIYPbl, YCTAHABIMBAEMblE HACTOAIMM MYHKTOM,
BBINIOJIHAIOTCS B JICHb IMOJANKMCAHUS JOKYMEHTA, MOATBEPKAAIOUIErO MPeaoCTaBleHHe
(OTKa3 B MPeNOCTaBICHUH) MYHULIUTIATBHON YCIIYTH, YIIOTHOMOYEHHBIM JOKHOCTHBIM
auuoM Oprana (Oprasom).

Pesynbratamy  BbIMONHEHMS  aIMHUHHCTPATHBHBIX  MPOLEAYp  SIBISFOTCS:
HanpaB/eHHe (IpelOCTaBlIeHNe) ¢ HCIOJb30BaHHEM PecnyGnuKaHcKoro moprana
3aSBUTENIIO JOKYMEHTA, IMOATBEPKAAOUIErO MPeAOCTaBIeHUe MYHULMIIATBHON YCIyTHy
(B TOM 4HCIle OTKa3 B MPEJOCTaBICHHH MYHUIUIIANLHON YCIyTH).

3.7.3.3. Ilpu obpalieHnn 3asBLTeNs 3a Pe3ydbTaToM MYHHLMNAILHOH YCIyrH B
OpraH, IOIDKHOCTHOE NTHMLIO, OTBETCTBEHHOE 3a Bblady (HampaBieHHe) JOKYMEHTOB,
BBIZACT 3asBUTEINIIO Pe3yjbTaT MyHUUMNAIbHOH ycnyru. [lo TpeGoBanuio 3agBuTels
BMECTE C OSK3EMILIAPOM 3JEKTPOHHOIO HOKYMEHTa Ha OyMa)KHOM HOCHTENE emy
[PEOCTABIIAETCS SK3EMIISIP 3EKTPOHHOIO JOKYMEHTA MYTEM €ro 3alucu Ha ChEMHbIH
HOCHUTENIb MH(DOPMALMK WM HANpaBIeHHs dK3EMILISpa 3JeKTPOHHOTO JOKYMEHTA M0
3JIEKTPOHHOM MOUTE B a/IpeC 3asBUTES.

AZIIMUHHCTPATUBHBIE MPOLENYPhl, YCTAHABIMBAEMbIE HACTOSAIIMM ITYHKTOM,
OCYILECTBIIAIOTCA B TMOPSJIKE OYEpPeNHOCTH, B JEeHb NPUOBITUS 3asgBUTENS] B
cootBeTcTBUHU ¢ [IpaBunamu BHyTpeHHero Tpya0Boro pacnopsiaka OpraHa.

Pe3ynbraToM BbIMONHEHUs aAMHHHCTPATHBHBIX TIPOLEAYD SBASIOTCS: (QHKCALMS
(baktTa  BBIDAUM  pesysibTaTa  NPEeIOCTABNCHUS  MYHHLHMNATBHOM yCIyru B
aBTOMATU3MPOBAHHONW WHMOPMALUOHHOW CHCTeMe, TpeaHa3HAuYeHHOH Uil OKa3aHus
rOCYIapCTBEHHBIX U MYHULMNATBHBIX YCIYT.

3.8. UcnpaBneHue TeXHUYECKUX OIIMOOK

3.8.1. B ciy4ae oOHapyKeHHs: TeXHHYECKOU OLIMOKY B TOKYMEHTE, SIBISFOLIEMCS
pe3yJIbTaTOM MYHULMIMATbHOW YCIIyry, 3asBUTeNb HanpasseT B Oprax:

3asBIeHHE 00 WCMpaBleHWM TEeXHHYeCKol ownbku (mpunoxenue Ne 4 k
HaCTOsIIEMY aJIMUHUCTPATUBHOMY PErJIaMEHTY );

JIOKYMEHT, BbINAHHBIH 3asBUTE/I0 KaK DPe3yNbTaT MYHHLUHMIAILHON yCNyru, B
KOTOPOM CONEPKUTCS TEXHUYECKas OlLUOKa,

JMOKYMEHTBI, UMEIOLHE FOPULIMYECKYIO CUILY, CBUACTEJLCTBYIOLIME O HAIUUYUU
TEXHUYECKOU OIIMOKH.

3asiBlieHre 00 WCIIPaBIEHUM TEXHUYECKOM OWMOKH B CBEJEHHSX, YKa3aHHBIX B
AOKYMEHTE, SABJISAIOIIEMCS Pe3yIbTaTOM MyHUUUNATBHON YCIYTH, TONAETCS 3asiBUTENEM
(YIOMHOMOYEHHBIM TMpPEJCTaBUTENEM) I[IOYTOBBIM OTMpPABIEHUEM (B TOM YHCIE C
HUCTIOIB30BAHUEM 3JIEKTPOHHOH MOU4THI), OO 4epes PecryOnukaHckuit mopran wuim
MOII.
3.8.2. JIOMKHOCTHOE JULIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, OCYILECTBIISAET
MPUEM 3asBICHUsI 00 WUCIPABIEHUH TEXHUUECKOH OIUMOKHU, PErHCTPUPYET 3asiBICHHE ¢
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IPUJIOKEHHBIMA TOKYMEHTAMU U MepeJaeT ux AOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY
.32 00paboTKy JOKYMEHTOB.

Y AAMMHUCTpaTUBHbIE MPOLETYPbl, YCTAHABIMBAEMble HACTOSILIMM ITYHKTOM,
BBITTOJIHSAIOTCS B TEUEHUE OJJTHOTO padoyuero AHS C J1aThl PerucTpaliu 3asBIeHMS.
o Pg3ynbraTamu BbINOJTHEHNS aAMAUHUCTPATUBHLIX NPOLEyp ABISAOTCS: IPUHITOE
Y- 3apernCTPUPOBAHHOE 3asiBJICHHE, HATPABIECHHOE Ha PACCMOTPEHHE IOJHKHOCTHOMY
JMLY, OTBETCTBEHHOMY 32 00paboTKy TOKYMEHTOB.

3.8.3. JIoMKHOCTHOE JMII0, OTBETCTBEHHOE 3a 00pabOTKy JIOKYMEHTOB,
paccMaTpuBaeT JNOKYMEHTbl M B LeJIIX BHECEHWsl WCMpaBICHUN B JTOKYMEHT,
ABJIAIOLIMICA Pe3yNbTaTOM MPEIOCTaBIEHUS MYHULMNAIbHON YCIYI'd, OCYLIECTBIISET
NpOUEAYpBl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJIMUHHUCTPATHBHOIO perjaMeHTa, M
BbIJAET HKCIPABIEHHBbIM JOKYMEHT 3asBUTENI0 (YMOJHOMOUYEHHOMY IpeACTaBUTEIIO)
JIMYHO MOJ POCIHKCh C HU3bATHEM Y 3asBUTeNs (yIOJHOMOYEHHOTO IpeICTaBUTE )
OpMruHaja JOKyMeHTa, B KOTOPOM COAEPXKUTCS TeXHUUecKas OUIMOKa, Ul HallpaBisieT
B aApec 3asBUTENsd IOYTOBBIM OTHpPaBIEHHWEM (TTOCPEACTBOM JJIEKTPOHHOM MOYThI)
MMCEMO O BO3MOKHOCTHM IIOJIyHeHMs] JIOKyMEeHTa Ipu MpenoctaBieHnud B Opran
OpUrMHana I0KyMEeHTa, B KOTOPOM COAEPIKUTCS TeXHUYECKas OLIMOKa.

AIIMAHUCTpaTUBHbIE [POLEIYpPbl, YCTAaHABIMBAEMble HACTOSILUM ITyHKTOM,
BBITIOJIHAIOTCS B TEYEHUE ABYX pabouux AHed mociae oOHapyXeHUs TeXHUYECKOH
OWMOKM WM TNOJy4deHHs OT J00Oro 3aMHTEPECOBAHHOTO JIMLA 3asABJIEHHS O
JIOTMY1LICHHOU OLLIUOKE.

Pesynbratamu  BbINOJNHEHUS]  agMUHUCTPATUBHBIX  IMPOLELYpP  SBISIOTCS:
BbIJAHHBIN (HaNpaBIeHHbIH) 3asBUTENIO TOKYMEHT.

4. llopsinok u popmbl KOHTPOJISA 32 MPeI0CTaBIeHHeM MYHHIMIAIbHON
yeayru

4.1. ITopsimok ocyleCcTBIIEHHs] TeKY1Iero KOHTPOJIsS 3a COOMIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBLIMH NOJDKHOCTHLIMM JTMLAMH MOJOXKEHUH aIMUHUCTPAaTUBHOTO
periamMeHTa ¥ MHbIX HOPMAaTHBHbIX NPAaBOBBIX aKTOB, YCTaHABIMBAIOIIUX TPeOOBaHMUS K
MPEeIOCTABACHUIO MyHULIMITIAIbHON YCIYTH, a TAaK)Ke MPUHSITHEM UMHU PelIeHUH

KoHTponb 3a MOJHOTOM U Ka4ecTBOM MPeNOCTaBIEHUS MyHHULUNANBHON YCIyTH
BKJIIOUAeT B ce0s BbIsIBIICHNE U YCTPAHEHWE HAPYLIEHUH NpaB 3asBUTENEH, TPOBEIeHIE
MPOBEPOK  COOJIONGHHUs MPOLENYp MPENOCTABIEHNUS MYyHHWLMIAIBLHON  yCiyru,
MOATOTOBKY peLIeHHU Ha aeiicTBus (Oe3neicTBre) TOKHOCTHBIX JIMI OPraHa MeCTHOTO
caMoyTIpaBJIeHusl. "

dopmamMu  KOHTPONISL 3@ COOJIOAEHHWEM WCIOJHEHHS aAMMHMCTPaTMBHBIX
NpOLEeayp ABJIAHOTCS:

1) mpoBepka U coriacoBaHue MPOEKTOB JOKYMEHTOB MO IPEJOCTaBJIEHMUIO
MYHHULMIATLHOR YCIyTH;

2) IpOBOAMMBIE B YCTA4HOBJIEHHOM  MOpAAKE  NPOBEPKM  BENEHUS
JIENIONPOU3BOICTBA;
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3) IpOBeIeHHE B YCTAHOBJIEHHOM IOPsiIKE KOHTPOJIBHBIX MPOBEPOK COOIIHOIEHNUS
MPOLEIND NPeI0CTaBIeHUs MyHHUUTAThHON YCIYTH.

B’ welsx TeKVINero KOHTPOIS HCIOJNB3YIOTCS CBENCHHS, HMEIOIHecs B

JTeKTPOHHOH 0a3e J1aHHBIX, COykKedHas KOPPECTIOHISHIIMs, YCTHAs M IMChMEHHAas
HHOOPMaIYs I0KHOCTHBIX JIULI, OCYILECTBISIOUINX BBIMOIHEHHE aJIMUHUCTPATUBHAIX
MPOLEIYP, KypHANbl y4eTa COOTBETCTBYIOLUX TOKYMEHTOB U APYrUe CBEISHHUS.

[I71s ocylecTBIEHHs KOHTPOJIS! 32 COBEPLUCHHEM JeUCTBUM TIPH MPEAOCTaBIEHHH
MYHULMIATBHOW YCIyTH W MNPHHATHY PELIeHUH PYKOBOAUTENIO OpraHa MeECTHOTO
CaMoOyTpaBieHUs]  NPEACTABIAKOTCS CHPaBKM O  pe3ysbTaTax [peaoCTaBlIeHHs!
MYHULHUIIAIbHOU YCIYTH.

O ciyvasx 1 NpUUMHAX HApYLICHUS CPOKOB, MOCIEN0BATENLHOCTH U COIEPKAHUS
aJMUHUCTPATUBHBIX MPOLEAYD NOKHOCTHBIE JIMLA HEMEUIGHHO WHQOPMHUPYIOT
pyKOBOAWTEJIs OpraHa, MPENOCTaB/ISIOWEr0 MYHULMMNAIbHYIO YCIAYTY, a Takke
NPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILIEHHH.

Texkymmii KOHTpoOJb 3a COOJIOAEHWEM  IIOCIENOBATENBHOCTH  AeHCTBUIA,
ONMpEeNeNeHHbIX  aAMUHMCTPATUBHLIMU  MpOLEIypaMu MO  MPedOCTaBJIEHUIO
MYHHULMIAIBHON  YCIYTH, OCYILECTBISETCA 3aMeCTUTeNeM pPYKOBOIMTENS OpraHa
MECTHOTO  CaMOYTpaBJ€HMs, OTBETCTBEHHBIM 32 OpraHu3aluio  paboTel IO
MPEAOCTABICHUIO MYHUIMIIANBHON YCIYTH, HaualbHUKOM OT/esa,0CyLIeCTBISIOUIEr0
OpTraHU3aLXI0 PAOOTHI 110 MPENOCTABISHUIO MYHHUIIUITATLHON YCITyTH,

[TepeueHb  MOMKHOCTHBIX 1ML, OCYILECTBJSIOIUMX TEKYLIMH KOHTPOINb,
YCTaHaBIUBACTCS [MOJIOKEHUSAMU O CTPYKTYPHBIX IMOIpa3ieNIeHUsXx OpraHa MECTHOIO
CaMOYTIPABJIEHUS U IOJDKHOCTHBIMHU PerjlaMeHTaMMU.

4.2. TlopsAnoK 1 NepuOAMYHOCTb OCYILECTBICHNS MIIAHOBBIX ¥ BHEILIAHOBBIX NPOBEPOK
TMOJIHOTBI M KaueCTBa MPENOCTaBIeH sl MyHUIMTIANBHON yCIyrH, B TOM YHCIIe MOPSIOK
1 GOpMBbI KOHTPOJIS 32 MOJHOTOM ¥ KAY€CTBOM IMPeNOCTaBAeHUs] MyHUIIUNATbHON
yCIyru

4.2.1. KoHTpoJb 32 MONHOTOR 1 KaUeCTBOM MPENOCTABIEHUS MYHULMNIATbHON
YCIIYTH OCYLUECTBIISIETCS B hopmax:

1) npoBeeHMs MPOBEPOK;

2) paccmoTpeHus kajnod 3asBuTenel Ha aefictus (GeszaeticTeue) Oprana, a
TaK)Xe UX JOJDKHOCTHBIX JIUL, MYHULIMTAIBHBIX CITyIKALIMX.

4.2.2. B nensx ocylLleCTBICHHUs KOHTPOJIS 3a MOJHOTON ¥ KaueCTBOM
NPENOCTaBICHNUSI MYHULIUIIAIBHON YCIIYTM MPOBOAATCA IJIAHOBbIE U BHETIIAHOBEIE
rnpoBepku. [Topsinok 1 nepruoanyHOCTb OCYIIECTBIEHUS MIAHOBBIX TPOBEPOK
ycTaHaB/mBaeTcs rianom pabotsl Oprana. [Tpy npoBepke MOTYT paccMaTpUBaThCs BCE
BOINPOCHI, CBSI3aHHBIE C NMPENOCTaBIeHHEM MyHULMNANBHON YCIYTU (KOMIIEKCHBIE
MPOBEPKH ), UJTK OTAENbHBIN BOMPOC, CBSI3AHHbIM C IPEIOCTABNIEHUEM MYHHULUNAIBHOI
YCIyTH (TeMaThvecKue nposepkHu). [1poBepka Takike MOXKET MPOBOAUTHCS 110
KOHKDPETHOH kKajnobe 3asiBUTes. '

4.2.3. BHenianoBble NPOBEPKH [IPOBOJSTCS B CBSI3U C MPOBEPKOI YCTpaHEHUs
paHee BBIABICHHBIX HAPYLICHUH aMUHUCTPATUBHOTO PerjiaMeHTa, a TAKKe B Clydae
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MOJTy4eHUs »Kasio0 3asBuTeneil Ha neiicTBus (OesznelicTBue) OpraHa, a Takke Ux
-, IOJKHOCTHBIX JIML, MyHULIUNIAIbHbIX CIyXKALKX.
¥ 4.2.4. Pe3ynbraThl NPOBepKU OQOPMISIOTCS B BUIE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BbISIBJIIEHHBIE HEIOCTATKH U MPEAIOKEHUS 110 UX YCTPAHEHUIO.
-y . |
4.3. OTBETCTBEHHOCTb JOIKHOCTHBIX JIML OpraHa, NpeJoCTaBsOLEro
MYHHULHMIAIbHYIO YCIIYTY, 32 pelieHus U JeicTBus (0e31eicTBre), IPUHUMAaeMble
(ocyuiecTBiIsIEMble) UMU B X0OJe NPedOCTaBIeHUs MyHULMNIaIbHON yCIyT1

[lo pe3ynbTaram MpoBeNEHHbIX MPOBEPOK B Cliydae BbISBICHUSA HAPyLUIEHUH [IpaB
3asBUTEJIE BWHOBHbBIE JIMLA IPUBIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKoHoAaTenbcTBOM Pocculickoit @enepauuy.

PykoBoauTene opraHa MecTHOIO CaMOYIpPaBJEHMs HECeT OTBETCTBEHHOCTbH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUN.

PykoBonuTenb (3aMecTUTeb PYKOBOAMTENS) CTPYKTYPHOIO MOJpa3AeleHUs
OpraHa MEeCTHOIO0 CaMOYIIpaBJIieHHs HECEeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M1M) HeHaJJIeXKallee BBIMOJHEHWE aJAMMUHUCTPATHBHBIX [EWCTBUM, YKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOTO perjaMeHTa.

JIOMKHOCTHBIE JIMLIA W MHbIE MYHMUMNAIbHbIE CIly)XKallUe 3a pEeUleHUs WU
neicTBus (Oe3nelicTBUE), MpUMHKUMaeMble (OCyLIecTBIsieMble) B XOJe MperoCTaBIeHuUs
MYHULIUNAIbHON YCIIyTH, HEeCyT OTBETCTBEHHOCTH B YCTaHOBIEHHOM
3aKOHOATENbCTBOM IOPSALIKE.

4.4. ITonoxxeHusi, XxapakTepusyroliue TpedoBaHUs K MOpsiAKY U GopMaM KOHTPOJIS 3a
NIpe10CTaBIEHMEM MYHULMIIAJIbHOM YCAYTH, B TOM YUCJI€ CO CTOPOHbI MPayKIaH, UX
00Bbe/IMHEHUH U OpraH13alni

KoHTpoas 3a npenocraBieHieM MYHULMNAIbHOM YCIYTH CO CTOPOHBI IpaXkaaH,
UX OOBeAUMHEHUH U OpraHu3allvif, OCYLIECTBISETCS MOCPEJICTBOM OTKPBITOCTH
NeATeNIbHOCTM  OpraHa  MECTHOrO  CaMOyMpaBlIeHWs  NpU  NPelOCTaBIEHUHU
MYHULMIIAIBHONW  YCIYIM, TIOJYUEHHS TIOJHOM, aKTyaJbHOM U  JOCTOBEPHOM
UHpOpMallMM O TOpsAKe IMPefoCTaBIeHUs] MYHULMNAIbHONW YCAYTH M BO3MOXHOCTH
nocyneOHOro paccMoTpeHusi ofpaieHud (Kamod) B mpouecce MNpeJoCTaBICHUS
MYHULIUNAIbHON YCIIyTH.

5. locyneOnblii (BHecy1eOHbII) MOPAAOK 00:4€aT0BaAHNS PelieHUN U AeficTBHH
(6e3meiicTBHA) Oprana, npeJocTaBIAIONIEr0 MyHHIHTIATLHYIO YCIYTY,
MHOrO(pyHKLMOHAJILHOTO LIEeHTPa NMPeA0CTaBJACHHUN FOCY1aPCTBEHHbIX H
MYHHUHMNAJbHbIX YEJIYT, OpraHu3aumi, ykazaHHbix B 4actu 1.1 cratbu 16
®egepasbHoro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JIHL,
MYHHUHIIAJIbHBIX CJY/KallMX, PA0OTHHKOB

5.1. 3asBUTEIM UMEIOT NPaBo Ha 00KajoBaHUE B JOCYI€OHOM MOPSIAKE PELIEHUM
U JedctBui (Oe3nelcTBUS) opraHa, MPeAOCTaBIfIOUIEr0 MYHULHMNAIBHYIO YCIYTy,



JAOJDKHOCTHOIO  JIMLIa  OpraHa, IpefoCTaB/sIOWero  MYHULIMMANBHYIO  YCIYrYy,
MYHHLUNIAJIBHOTO  CIIY)Kalllero,  PYKOBOAWUTENS ~ OpraHa,  [peaoCTaBISIOLIEro
MYHHULATIATBHYO yCIyTy, MHOTOQYHKIIMOHAILHOTO LEeHTpa, paboTHuKa
MHOTO()YHKLIMOHAIBLHOIO LIEHTPa, OpraHu3alliii, MpeayCMOTPEHHbIX 4acThio 1.1 cTaThy
16 Depgepagproro 3akora Ne 210-D3, a Takxke ux pabOTHUKOB.

" 3asBUTENb MOKET OOPATUTBCS C )KANOO0MH, B TOM YUCTIe B CIEAYFOLUIUX CIIydasX:

1) HapyiieHne cpoka perucTpaLiy 3ampoca O NPeJOCTaBIEHUH MyHHULUIIAIbHOI
yCIIyrH, 3anpoca, ykazaHHoro B ctatse 15.1 @enepanbroro 3axkoHa Ne 210-D3;

2) HapylleHHe CpoKa NpeJOCTaBIeHHUsS MyHHIMMAIbHOM ycayru. B ykasaHHOM
ciydae nocynebHoe (BHecyneOHOe) oOKaloBaHHe 3asBUTENEM pellleHHil M JelcTBuit
(GesnelicTBrs) MHOTO(YHKIHOHANBHOTO LEHTPa, pabOTHUKA MHOTO(YHKIMOHAIBHOIO
LE€HTpa BO3MOXKHO B Cjlyudae, €CjiM Ha MHOTMOMYHKLMOHaJbHBIM LEHTp, pEIIeHHs H
medictBust  (GesmelicTBME)  KOTOPOro  OGXKAamyrOTCs, BO3JIOXKEHA (MYHKLHUS [0
NPEOCTaBJIEHUIO COOTBETCTBYIOIIMX MYHHMLHNANbHBIX YCIYr B IOJHOM OOBEME B
MOpsiAIKe, onpeiesIeHHOM 4acTeio 1.3 ctateu 16 DenepanbHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTENS IOKYMEHTOB MM UH(GOPMALMK 100 OCYIeCTBICHHS
AEHCTBUH, [PEACTABIEHWE MIIM OCYIIECTBIEHME KOTOPbIX HE MPeLycMOTPEHO
HOPMATHBHBIMK NPAaBOBBIMU  akTamu Poccuiickoil @Denepanuu, HOPMATHBHBIMU
npaBoBeIMU akTamu PecnyOnukm Tarapcrad, MyHUUMNATbHBIME NPABOBBIMU aKTaMH
AJIsl IPENOCTABIEHUS! MyHULIUNANBHON YCITyTH;

4) oTkas B NpHeME NOKYMEHTOB, MpPEIOCTABIEHHE KOTOPHIX MPELyCMOTPEHO
HOPMaTUBHBIMK  MPaBOBLIMH akTamu Poccuiickoii  ®enepauny, HOPMATUBHBIMU
MpaBOBbIMU aKTamu PecnyGmuku TatapcTad, MyHHLMTATLHBIMU [TPABOBBIMH aKTaMU
JUISL TIPEIOCTABIICHUS] MYHULMNATBHON YCIYTH, Y 3asBUTEJIS;

5) OTKa3 B NPEOCTABICHUN MY HUIIUNIAIBLHON YCIyTH, €ClIM OCHOBAHMS OTKA3a He
MpeayCMOTPeHbl (efiepalbHbIMI 3aKOHAMH W MPUHATBIMA B COOTBETCTBHHM C HHUMMU
WHBIMK HOPMAaTUBHBIMH MpPaBOBbIMK aKkTaMu Poccuiickoit ®egepaunu, 3aKOHaMU U
WHBIMHU HOPMAaTUBHBIMU [IPaBOBLIMU aKTaMu PecnyOnuku Tarapcran,
MyHULIMNAIBHBIMK ~ MPABOBBIMH  akTaMu. B ykasaHHOM chnydae pocyneGHoe
(BHecynebHOe) oOKajoBaHWe 3asBUTENEM peLleHWi W JedcTBuil (6e3nmeicTBYS)
MHOrO(GYHKUHOHANILHOTO  LIeHTpa, PaboTHUKA MHOTOQYHKIHOHAIBHOIO — LIEHTpa
BO3MOXKHO B Clly4ae, €Clli Ha MHOTO(QYHKLIHOHAJIbHBIA LEHTpP, pelleHUus U JeHCTBHs
(GesnelicTBrE) KOTOPOro OOXKANYIOTCS, BO3NOMKEHA (YHKIMS 10 MPEIOCTABIEHHIO
COOTBETCTBYIOIUMX ~ MYHULMIAIBHBIX YCOIYr B IIOJHOM 00beMe B MOPSIKE,
onpeAesieHHOM 4acTeio 1.3 crateu 16 @enepanbsHoro 3akona Ne 210-P3;

6) satpeboBaHue C 3asBUTENs MPU MPENOCTABIEHMH MYHULMNANBHOH YCIyru
IUIaThl, HE TIPEJYyCMOTPEHHON HOPMAaTUBHBIMH TIPaBOBBIMU aKTaMHu Poccuiickoil
OQenepaunn, HOPMATHMBHBIMM  MPaBOBBIMH  akTamu  Pecrmy6nukm  TaTapcraw,
MYHHULIUTAIBHBIMU MTPABOBBIMU aKTAMH:

7) oTKa3 opraHa, NMpPeJOCTABISIOLIET0 MYyHUIUTANBHYIO YCIYTY, HOKHOCTHOTO
L@ OpraHa, MpeJoCTaBAIIErO MYyHULMIANBHYIO YCIyTry, MHOTOGYHKIHOHATBHOIO
LEHTPa, pabOTHIKA MHOTODYHKLHMOHAILHOIO LEHTPA, OPraHU3alil, e TyCMOTPEHHbIX
yacTero 1.1 craten 16 @enepanbhoro 3akona No 210-@®3, unu uUx pabOTHHKOB B
VCTIPABJICHUH JONYUIEHHBIX MMH OMNE4YaTOK M OILMOOK B BBIAAHHBIX B pe3ysbTaTe
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NPENOCTaBIe€HUs ~ MYHUIMIAILHOW  YCIYyTM  JOKyMeHTax Jub0o  HapylleHue
.YCTQHOBJEHHOIO CpOKa TaKuX uCIpaBleHud. B ykasannom ciydae gocyaeGuoe
(BHe€yneOHOe) oObOxanoBaHue 3asBUTENEM pelleHud u jedicTBuil (6e3meicTBHsA)
MHOrO(YHKIMOHATLHOTO  LIeHTpa, paboTHHKA MHOrOQYHKIHOHAJIBLHOTO  LEHTpa
303;\403«;10 B Clly4ae, eClii Ha MHOrO(QYHKIMOHAIBHBIM LEHTP, PEIIeHUs U IeHCTBUS
(Ge3nelicTBUE) KOTOPOro OOXKANYHOTCs, BO3JIOKEHAa (YHKUMSA 10 MpPEeJOCTaBICHUIO
COOTBETCTBYIOIIMX ~MYHHWILMNANLHBIX yCIYr B IOJHOM o00bemMe B MODPSIKE,
onpeaeneHHoOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHWe CpoKa WM TOpAAKa BbLAAYM [NOKYMEHTOB IO pe3ylbTaTaM
NPENOCTaBIEHUS MyHULIMITATBHON YCITyTH;

9) NpUOCTaHOBJIEHHE MPEOCTABICHUS MyHHLIMIIANLHOM YCIyTH, €C/Id OCHOBAHMUS
NPUOCTAHOBICHUSI HE MPeayCMOTpeHsl (efepalbHbBIMU 3aKOHAMM W IPUHSATHIMH B
COOTBETCTBMM C HHUMM WHBIMM HOPMATHBHBIMM TPABOBBIMM aKTaMH POCCHICKOM -
®enepauriv, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMM IPABOBBIMH aKTaMu Pecny6nuxu
TarapcTan, MyHHUMITAILHEIMY TIPABOBBIMYM aKTaMu. B ykazanHoM ciyuae gocyneGHOe
(BHECyneOHOE) oOOKalloBaHME 3asiBUTENEM pelleHHd u jelicTBuil  (Ge3nmelicTBus)
MHOrOGYHKIMOHANBHOIO  LEHTpa, paboTHHKA MHOTOQYHKIMOHAILHOIO LEHTpa
BO3MOKHO B Cily4yae, €CM Ha MHOTOMYHKLUMOHANBHBIN LEHTp, PELleHUs U NeHCTBUS
(Ge3eficTBHE) KOTOPOro 00KanyioTcs, BO3NMOKEHA (GYHKUUS O MPENOCTaBIEHHIO
COOTBETCTBYIOUIMX MYHHLHMMNANbLHBIX YCIyr B IIONHOM oOObeMe B TOPSIKE,
onpeaeneHHOM JacThio 1.3 crarteu 16 ®enepanbHoro 3akona Ne 210-D3.

10) TpeboBanue y 3asgBUTENS NPU NPEJOCTABIEHUH MYHULMNAILHONW YCIyrH
JIOKYMEHTOB MJIM WH(OpPMALMM, OTCYTCTBHE M (MJIH) HENOCTOBEPHOCTH KOTOPHIX He
VKa3bpIBaTUCh MPU MMEPBOHAYAIBHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEeI0CTaBIeHUST MYHULIMINATIBHON YCIYyTH, JIUOO B MPEJOCTaBIEHUU MYHULMIAIBHON
YCIIYTHU, 3a MCKIIOUYEHHUEM CIIydaeB, NPELyCMOTPEHHbBIX MyHKTOM 4 yactd 1 cratbu 7
®enepaibHoro 3akona Ne 210-@3. B ykazanHoM crydae nocynebHoe (BHecyneGHOe)
o0’xajioBaHue 3asiBUTEJIEM pelleHUM " NeNCTBUHA (OeznelicTBuS)
MHOTOQYHKUMOHATBHOTO — LIEHTpa, pabOTHHKA MHOTO(YHKIMOHANLHOIO  LEHTpa
BO3MOKHO B Cliy4ae, €CJIM Ha MHOTOMYHKLMOHAJBHBIN LEHTp, PELIeHUs U AeHCTBUS
(Oe3neficTBHE) KOTOPOro OOXKalylOTCs, BO3/IOXKeHA (YHKUMS MO MPEeJOCTaBIEHHIO
COOTBETCTBYIOLIMX ~MYHWLMNANLHBIX yCAyr B IOJHOM oOObeMe B IOPSAIKE,
onpeneeHHOM 4acThio 1.3 cratbu |16 DenepanbHoro 3akona Ne 210-D3.

5.2. XKanoba nogaercs B NUCbMeHHOW (opMe Ha OyMaKHOM HOCHTENe, B
NIeKTPOHHOM  (QopMe B OpraH, MPeJOCTABISIOIMA MyHULUMNAIBLHYIO — YCIyTY,
MHOTO(YHKIMOHAJIbHBIH LEHTp /1160 B COOTBETCTBYIOLIMH OpraH rocyaapCTBEHHOM
BNACTH, SBIAIOLIMICA y4YpenuTeseM MHOrODYHKIMOHANLHOTO LEHTpa  (najiee -
yuypeauTelb ~ MHOrO(YHKLHOHAILHOrO  LIEHTpa), a TakkKe B  OpraHM3alyy,
npeaycMOTpeHHbIe 4acThio 1.1 ctatbu 16 @enepanbHoro 3akona Ne 210-03. XKanobs!
Ha pelleHus ¥ JekcTBUsa (Oe3aelicTBUe) PYKOBOAMTENsI OpraHa, MpenoCTaBIIsIOLIero
MYHUUMUNAIBHYIO YCIyTy, MONAKTCS B BBILUECTOSLUNN OpraH (MpU ero Hajau4duu) oo B
cilyyae ero OTCYTCTBMS PacCMaTpPHBAIOTCS HEMOCPENCTBEHHO PyKOBOAMTEIEM OpTraHa,
NPEAOCTAB/SAIOLICr0 MYHULMIANLHYO ycruyry. KanoObl Ha pelieHds W JeWCTBUS
(Ge3neticTBUE) pabOTHUKA MHOTO(YHKIHOHAIBHOTO LEHTPA MMOAAIOTCS PYKOBOIUTEIIO



33

STOr0. MHOFO(GYHKIMOHAIBHOTO LeHTpa. JKamoGbi Ha pelleHuss W IeHCTBHS
(Oe3nelicTBHE) MHOTO(QYHKIIMOHATHHOTO LEeHTpa MoJaroTcs yUpeAUTEIO
MHOrOQYHKLHOHAIBHOIO UEHTPa WM JOJKHOCTHOMY JIHIY, YIOTHOMOUYEHHOMY
HOPMATUBHBIM MpaBOBbIM akToM PecnyOnuku Tartapcran. XKamoOwl Ha pelneHHs u
ﬂeﬁCTBm',(6e3uey”ICTBne) pabOTHMKOB OpraHU3alLMi, MPerlyCMOTPEHHBIX 4YacThio 1.1
cratei 16 ®@enepanbHoro 3akoHa Ne 210-®3, nonaroTcs pyKOBOIHTENSIM 3THX
OpraHu3aLui.

Kanoba na pewenuss u jeictBus (Oe3neilicTBre) oprana, NpenOCTABISIOLIETO
MYHUIUNATBHYIO  YCIIYyry, JOJDKHOCTHOIO JIMU@ OpraHa, IpeJoCTaBIsOLIEro
MYHULIMIMIATBHYIO  yCIIYyry, MYHULMIIAJIBHOTO CIy’XKalllero, pPyKOBOJMTENS OpraHa,
NPeIOoCTAB/SAIOIEr0 MYHULHMITAIHYO YCIYry, MOYET ObITh HampaBlieHa IO I0YTe,
uepe3 MHOrO(QYHKLHMOHANBHBIA LEHTP, C  HCMOJb30BaHHEM HHGOPMALMOHHO-
TCJICKOMMYHUKAMOHHON  cetu  «MHTepHer», oduuuanbHOro caiita  oprasa,
NPeOCTAaBISIONIEr0  MYHUUMNANLHYO  ycnyry,  Eawnoro  moprana  nubGo
PecnyOnukanckoro rnoprasia, MHGOPVAIMOHHON CUCTEMBI JOCYAeOHOTo 00KaNoBaHus,
a TaKk)Ke MOYKeT ObITh MPUHATA [PU JIMHHOM NpreMe 3asBuTels. JKanoba Ha pelieHus u
JEeNUCTBUS (Oe3neticTBue) MHOTrO(YHKLIHOHAIBHOTO LEHTpA, paboTHHUKA
MHOTO(YHKLMOHAIBHOTO  LEHTpPa MOXET ObITh HampaBleHa [0 ModTe, C
WCTIONb30BaHWEM  MH(OPMALMOHHO-TEJIGKOMMYHUKAIIMOHHOH — ceTn  «MHTepHETY,
ohULKMaNbHOro caiiTa MHOrOQYHKLHOHATBHOTO 1eHTpa, ExmHoro mnoprana subo
PecryOniKkaHcKoro noprasna, MHGOPMAILIMOHHON CUCTEMBI JOCYAeOHOr0 00KaNloBaHus,
a TakyKe MOKeT ObITh MPUHSITaA [PH JIMYHOM TpHeMe 3asBuTens. YKanoba Ha pelneHus u
AericTBus (Oe3neiicTBUE) opraHuzailuil, MpeayCMOTPEHHBIX 4YacThio 1.1 craten 16
®enepansHoro 3akoHa Ne 210-D3, a Takxke WX pabOTHUKOB MOXeT OBbITh HANpaBieHa
Mo TMO4YTe, C HCIOJNIb30BAHUEM HH(POPMALHOHHO-TEEKOMMYHUKALMOHHON CEeTH
«Hurepre™, oduLManbHBIX CaHTOB 3TUX opraHuzauuii, EauHoro mnoprana au6o
PecnyOnnkanckoro noprajia, a Tak:e MOXET ObITh MPUHSTA NMPU JMYHOM IIpHEMe
3asIBUTEJIS.

5.3. XKanoba nomxHa comepxars:

1) HawmMeHOBaHME oOpraHa, IPeJOCTABISIOLIEr0 MYyHUIMIAILHYIO YCIyry,
JAOJDKHOCTHOTO JiMIla OpraHa, MNPel0oCTABIAIOLIEr0 MYHULMNATBHYIO YCIYry, JHOO
MYHHULMIABHOTO CJIYJKAIIEro, MHOrO()YHKIMOHAILHOTIO LEHTPa, ero pyKOBOAUTENS U
(nnn) pabOOTHMKA, OpraHu3allvd, [PeayCMOTPEHHbIX dacThio 1.1  crateu 16
@enepanbroro 3akona Ne 210-D3, ux pykoBoauteneil u (1) pabOTHUKOB, pELEHUS 1
AewcTeus (0e3neicTBYE) KOTOPBIX 00KATYIOTCS;

2) dbamunuio, UMsl, OTYECTBO (NOCTEHee - NP HAIWYWH), CBEJEHUS O MECTE
JKUTEIbCTBA 3asSBUTENS - (PU3UUECKOro JHLA JubO HaUMEHOBAHUE, CBEIECHUS O MECTe
HaXOXKJICHHUs 3aBUTENIS - FOPUAUYECKOrO JIMLA, a TaKyKe HoMep (HOMepa) KOHTAKTHOIO
Teneona, anapec (azpeca) 3MEeKTPOHHOM MOYTHI (MPU HAJIWYWK) ¥ TTOYTOBBIA anpec, Mo
KOTOPBIM JOJIKEH ObITh HAMPaBJIEH OTBET 3AsBUTEIIO;

3) cBenenus 00 o0XalmyeMbIX peIICHMSIX M AeHCTBUAX (Oe3nelcTBMU) Oprasa,
NPENOCTABISIOIET0  MYHUIMIAABHYIO — YCIYry, AOJDKHOCTHOrO  JIMLA oprasa,
NPeOoCTaBIAIOIEr0 MYHUIMITATBHYIO YCIYTy, JIMOO MYHHULMNAIBHOIO CIIyXKallero,
MHOTO(QYHKIMOHAIBHOTO  LEHTpa, paboTHHKA MHOrO(GYHKUMOHAILHOIO —LIEHTpa,
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OpraHu3alui, NpeaycMOTpeHHbIX YacThto 1.1 crateu 16 @enepanbHoro 3axkona Ne 210-
. @3, ux pabOTHHKOB;

¥ 4) noBonbl, HA OCHOBAHWM KOTOPBIX 3asBUTE]h HE COTJIACeH C pEeLIeHUEeM U
nevicteueM (Oe3neiicTBUEM) oOpraHa, MNPeAOCTABISIOLIEI0 MYHULMNAIBHYIO YCIYTY,
ﬂonxchcTHoro JUlla OpraHa, NPeJOCTaBISIOLIEr0 MyHMLMINANbHYIO YCIYyry, J100
MYHUIIMNANBHOTO  Cly’)Kalllero,  MHOTOQYHKIMOHAJBHOTO  LEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOIO LIEHTpa, OpraHu3alnii, NpeayCcMOTPeHHbIX YacTbio 1.1 cTaTeu
16 ®enepanbHoro 3akona Ne 210-®3, ux paOOTHUKOB. 3asBUTENEM MOIYT OBITh
npeacTaBlieHbl JOKYMEHTbl (Npu HalW4yMHu), MOATBEpPXKAalolue AOBOJbl 3asBUTEN,
1100 WX KOMUHU.

5.4. TlocTynuBiias xanoda noAnek uT PerucTpalry B CPOK He Mo3aHee pabouero
JIHSL, CJIeTyIOLIEro 3a IHEeM IOCTY1JISHUSI.

5.5. XKanoba, mocTynuBuUias B OpraH, MNPeNOCTABISIOLIMNA MYyHULKNAIbHYIO
yCIyry, MHOTO(QYHKUMOHAIbHbIM LEHTP, YUYPEAMTENI0 MHOTO(QYHKIHOHAIBHOTO
LIeHTpa, B OpraHM3aluu, NpeaycMoTpeHHble dacThto 1.1 crtateu 16 ®enepanbHOrO
3akoHa No 210-@3, nubo BblllecTOSIIMM OpraH (mpud ero HajJuduu), MNOMJIEKHUT
pPacCMOTPEHHMIO B TEUEHHE MITHaAaTh paboduux NHEM cOo [HS ee perucTpauvu, a B
cnydae o0XanoBaHUs OTKa3a opraHa, MPeIOCTABISIOLEr0 MYHUIHMIAIbHYIO YCIyTY,
MHOTOQYHKIIMOHAIBHOTO LEHTpa, OpraHu3aluil, npeycMOTpeHHbIX 4acThio 1.1 ctarbu
16 ®denepanbHoro 3akoHa Ne 210-®d3, B mpueme JOKYMEHTOB y 3asBUTENsl JMOO B
WCMpaBIeHUM [OMYLIEHHbIX OlevyaToKk W OwWwHOOK WM B cloydae o00XaloBaHUS
HapylLleHHs YCTAHOBJEHHOTO CpoKa TAKUX WCMPABICHUN - B TeueHHe MSATH padoumx
JIHEW CO IHA €€ PEeruCTpaLtH.

' 5.6. I'lo pe3ynbTaTam paccMOTPEHUs! kKanoObl MPUHUMAETCS OJHO U3 CIEAYIOLLIHUX
pELIEHUH:

1) xanoba ynoBieTBOpsieTCsl, B TOM uuclie B (QopMe OTMEHbl NPUHSATOrO
peuIeHusi, UCIIPaBIeHMsl TOMYIIEHHbIX OMeYaTOK U OLIMOOK B BbIIAHHBIX B pe3yJbTare
NpeAOCTaBAEHUs MYHULMNAIbHOU  YCIyrd JOKYMEHTax, BO3BpaTa 3asiBUTEIIO
JIEHEXKHBIX CpPEIACTB, B3UMaHME KOTOPBIX He MPeAyCMOTPEHO HOPMAaTUBHBIMM
npaBoBbIMU akTaMu Poccuiickoii ®eaepauny, HOPMAaTUBHBIMU IPABOBBIMHU aKTaMH
Pecny6bnuku TatapcTan, MyHUUMTaIbHBIMU NIPABOBBIMU aKTaAMU;

2) B YIOBJIETBOPEHUH Kal00bl OTKa3bIBACTCS.

He nosagHee nHsA, cienyroulero 3a AHEM I[PHUHATUS pPELIEHHUs, YKAa3aHHOIO B
HACTOSIILIEM MYHKTE, 3asBUTENI0 B MUChbMEHHOU (opme U MO KeNaHWIO 3asiBUTENS B
3JIEKTPOHHOH  (opMe HampapisieTcs MOTHMBHPOBAHHbIA OTBET O pe3yJbTaTax
paccMOTpPEHHUSI KaJl0ObI.

5.7. B cnydae Npu3HaHMs KanoObl MOjUleXkalleld yI0BIETBOPEHHIO B OTBETE
3asIBUTENIO O pe3yJbTaTax pPacCMOTPEHHMs kanoObl AaeTcs UH@opMalus o AeHCTBUSX,
OCYLIECTBISIEMBIX ~ OpraHOM,  [PEJOCTABISIFOLIMM  MYHULMIAIBHYK  YCIYTY,
MHOTO(YHKIIMOHAJIbHBIM LIEHTPOM JIMOO opraHu3aluei, npeaycMoTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3akona Ne 210-P3, B uensx He3aMeJIUTEIbHOTO YCTPaHEHUS
BBISIBICHHBIX HAPYUIEHHH MPH OKA3aHWK MYHUIMITAILHOM YCIIyTH, a TaKiKe MPUHOCSITCS
M3BHHEHUS 3a JIOCTaBJICHHbIe HEY00CTBa U yKa3bIBaeTCsl MHPOpMALUsI O AabHEHIINX
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NeHCTBUAX, KOTOPHIE HEOOXOMMMO COBEPIUNUTE 3aABUTENIO B LEJAX MOJYy4YeHHSs
MYHULHMINATbHOHN YCITyTH.

5'8. B ciyuae npusHaHuS Kano0bl He MoeKalieil YAOBJIETBOPEHHUIO B OTBETE
3aABUTENIO O pe3yNbTarax pacCMOTPEHUs] JKajloObl NAlOTCs apryMeHTHpPOBaHHbBIE
pa3bsiCHEeHysT O MPUYKWHAX MPUHATOrO PELUeHUs, a TakkKe HHPopMalMs O TMOpsaKe
00XaJIOBaHUS IPUHSITOTO PellleHusI.

5.9. B ciiy4ae ycTaHOBJIEHHUS B XO/1€ WJIH 110 pe3yibTaTaM pacCMOTPEHUS Kano0b!
NPU3HAKOB COCTaBa aAAMHHHMCTPATHBHOIO IPABOHAPYLUEHHUS WM TMPECTYIUICHUS
JOJDKHOCTHOE JIULIO, PAOOTHHK, Ha/le 1€ HHbIE TIOJIHOMOUYHSIMU 110 PACCMOTPEHHIO kKanoo,
He3aMe/UINTeIbHO HAMPABIISIOT UMEIOIMEC MaTePHUalibl B OPraHbl MPOKYPATYPhI.
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[Ipunoxenue Ne 1
K AIMUHUCTPAaTUBHOMY
! perylaMeHTy MpenoCTaBIeHHUs
MYHULMUIIAJIBHOW YCJIYTH 11O
. ; 0ohOpMIEHHIO TOKYMEHTOB I10
' 00OMeHY KUJIBIX TTOMeIleHUH
MYHHULMIIATIBHOTO KUJIMILIHOTO
¢doHma, npeaocTaBIEHHBIX M0
JIOrOBOPY COLMAJIbHOTO HaltMa

®opma
(bnank oprana, npenoCcTaBISIONIEr0 MYHHIIUIIATBHYIO YCIIYTY)

Komy:

KoHTakTHBIE MaHHBIE:

[IpencraBuTese:

KonTaktHble JaHHDbIC NPEACTABUTEIIA:

PEILIEHME
00 OTKa3e B Ipe/I0CTaBIEHUH MyHULIMTIATBHOR yCIyTu
no
oT Ne
PaccmorpeB Bauie 3asiBieHune ot No 1%
npuJjlaraemble K HEMY JIOKYMEHTBI YHOJIHOMOYEHHbIM OpraHoM
MPUHATO pelleHre 00 oTkaze
B 1o

CIENYIOIIUM OCHOBAHUSM:
l.
2.

JononuuTenbHas uHbopMaiius:

Bbl BIipaBe MOBTOPHO OOpaTUTHCA B YMOJHOMOYEHHBIH OpPraH ¢ 3asBlIEHHEM O
MPeIOCTaBIEHHH YCIYTH TOCIe YCTPAHEHUs! YKA3aHHBIX HAPYILIEHHIA.

JanHbli OTKa3 MoOXkeT ObITh 0OXanoBaH B AOCYAeOHOM TMOPSIKE IIyTeM
HarpaBJieHHs KanoObl B YIIOJHOMOUYEHHBIN OpraH, a TakKe B CyaeOHOM MOPSIKE.
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CBe/1eHUSI00INEKTPOHHO MO ITHCH

ﬂonmﬂoqmﬁoe auno (GUO)
: ®

(MOANKCH YNOJHOMOUYEHHOTO A0/KHOCTHOTO JiHLa
opraHa)
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[Tpunoxenue Ne 2
K AIMUHUCTPATUBHOMY
¥ periaMeHTy NpeaoCTaBIeHUs
MYHHULMIATIbHON YCIYTH MO
. ~ 0QOpPMJIEHHIO TOKYMEHTOB IO
' 0OMEeHY JKUJIbIX NTOMELLEeHUH
MYHHULMIIATbHOTO KHUIHALIHOTO
doHza, TpeaoCcTaBIeHHbIX MO
JOTOBOPY COLIMAIbHOIO HaliMa

dopma
(baank opraHa, nNpeoCcTaBIsIOUIEr0 MYHULUIIAIBHYIO YCIYTY)

Komy:

KonTakTHbIE faHHBIE!

HpeIICTaBI/ITGHBZ

KoHTakTHble JaHHbBIE NpeaACTaBUTEIIA:

PEILIEHVME
00 oTKa3e B mpHeMe JOKYMEHTOB, HEOOXOANMBIX ISl Tpe10CTaBlIeHUs
MYHHLHUNANBHON YCIyTU 10

OT No
PaccmorpeB Bamie 3asBieHue ot No 1%}
npusaraeMple K HEMY JIOKYMEHTBIYTTOJTHOMOYEHHBIM OpraHom
MIPUHSITO
pelieHue o0  oTKaze B IpuUeMe  JTOKyMEHTOB,  HEOOXOJUMBIX  JJisi

o CJIeAYIOUHNM OCHOBaHUAM!:

1.
2

Pa3bsicHeHMe NPUYMH OTKa3a:
JlononHuTenbHas HHGOpMalus:

Bbl BrpaBe mOBTOPHO 0OpaTUTHCA B YMOJTHOMOYEHHBIM OpraH ¢ 3asiBlI€HUEM O
MpeIoCTaBIeHUH YCIYTH T0Ce YCTPAHeH!S YKa3aHHBIX HapyLIEHHUIA.

JlaHHBI OTka3z MoxeT ObiTh 0OKamoBaH B JOCY/IeOHOM TOpsAKe MyTeM
HarpaBJIeHUs Kajio0bl B YIIOJTHOMOUEHHBIN OpraH, a Takke B Cy/1IeOHOM MOpsiJIKe.



CBeneHH100IeKTPOHHOMITOANUCH

JlomxaocTigoe o (OUO)

(NOANMCH YNOMTHOMOUEHHOT0 10/KHOCTHOTO TMuUa
opraHa)
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[Tpunoxenue Ne 3
K AIMUHUCTPATUBHOMY
g periaMeHTy NpefoCTaBIeHUs
MYHHUUWTAJIBHON YCIIYTH 1O
y ' o OpMIIEHHUIO JOKYMEHTOB 10
' OOMeHY YKMJIBbIX [TOMELLEHUN
MYHUIMTAIBHOTO XUTULIHOTO
doHna, NpeaocTaBIeHHBIX 110
JOTOBOPY COLIMAJIBHOIO HalMa

®opma
B
(HauMeHOBaHME OpraHa MeCTHOTO CaMOyMNpaBieHHs
MYHHLKNATLHOTO 00pa3oBaHHs)
OoT
(nanee -
3a5BUTEJIb).

(115 GU3MUECKUX JHLL - (PAMUITHA, UM, OTHECTBO, MACMOPTHbIE JaHHbIE,
PErUCTPALMIO N0 MECTY KHUTENbCTBA, Tee(oH)

+

3asBleHUE
006 oopMIIEHHH TOKYMEHTOB MO 0OMEHY XMIIbIX IOMEIIEHNH, PEOCTABICHHbIX 10
JOTOBOPY COLMATBHOIO HaliMa

Ipoiry Bac opopMUTh TOKYMEHTbI 10 0OMEHY JKUJIOTO MMOMELICHMUS.
AJpec )KUIOro MOMEUEeH s | MyHULIMNAIbHbIH paiOH, HAaCEIEHHbIN
MYHKT yiI. 1.

K 3asiBieHHIO MPUNAratoTCs ClieyIollre OTCKaHUPOBAHHbIE JOKYMEHTBI:

1) JloKkyMeHTbl YAOCTOBEPSIOLIUE JTUUHOCTD,

2) JIOKYMEHT, MOATBEPKAAIOUMHA MOTHOMOYHS [TPEACTABUTENS (€CTH OT UMEHU
3asiBUTENISI JIEHCTBYET NPeCTaBUTEND); )

3) Komuu OOKYMEHTOB, [OATBEPXKAAIOWIUX NPaBO I0JIb30BAHUS KHJIBIM
MOMEIlEHHEM, 3aHMMAaeMbIM TIPAKIAHHHOM-3asBUTENIEM W YleHaMHd €ro CeMbHU
(moroBop, opzep, peleHwe O MPeJOCTaBIEeHUWH IJKUIIOTO MOMEUICHHWs U HHbIe
JIOKYMEHTBI );

4) Kornuu 1OKYyMEHTOB O cOCTaBe ceMeil rpaxknan-3asiBUTeNed (CBUACTENBCTBO O
POKJEHNH, CBUAETENBCTBO O 3akmodeHHd Opaka, pelleHne 00 yChIHOBJICHHH
(yaouepeHun), cyiebHoe pelieHne 0 PU3HAHNY YIeHOM CeMbH U T.I1.).
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.5) Beinucka wu3 nomoBoil KkHHrHM (B Choydae, ecid JOKYMEHT BbIgaeTcs
KOMMEPUYECKUMU OpraHU3alusiMu );

6) Beimucka U3 TexHuueckux mnacrmoptoB BTU ¢ OSTakKHBIM M1aHOM (npu
HaJIMYUK) ¥ SKCIUTUKALUeH.

Obsgayroch  mpi 3ampoce  [IPENOCTABMTH  OPUTMHAIBl  OTCKAHMPOBAHHBIX
JOKYMEHTOB.

(nara) (MOAMNMUCH) (DHO)
PesynbTaT npeaocTaBneHust MyHULUNATBLHON yCIyTH, NpouLy NMPeIOoCTaBUTh:

DB 4Bl Kaburet TlopTana rocynapcTBEHHBIX W MYHULMNAIBHBIX YCIYT
PecriyOnuku TaTtapcraH;

D B MHOTO(YHKUMOHATLHOM LEHTPE [peJOCTABIEHHs TOCYAapCTBEHHBIX W
MYHULIMNAIBHBIX YCayr PecnyOnuky Tarapcran;

D B Opeane.

(mara) (moanuce) (®.1.0.)



[punoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
periaMeHTy NpeaocTaBieHUs
MYHHUUHUIIATBHON yCayru Mo
oOpMIIEHUIO TOKYMEHTOB IO
0OMEeHY JKUJIBIX MOMEeLIeHUH
MYHUUMIIATBHOTO Y KUIUILHOTO
doHa, npeaocTaBieHHbIX 110
JIOTOBOPY COLMAIbHOIO HaliMa

PykoBoautento
WcnosHuTeIbHOrO KOMUTETA

Or:

3asBrieHUe
00 UCTpaBIeHUH TEXHUYECKON OLIMOKU

Coob1uaro 00 omundkKe, JONYIUEHHON NPU OKa3aHWM MYHULUNAIBHON YCIYTH IO

3aruncano:

, [IpaBusibHbIE CBEAEHUS:

[Ipowry wucnpaBuTh  JONYUIEHHYHO  TEXHUYECKYIO OmMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHMss B  JOKYMEHT,  SBISIOIIMKCS  pe3yJbTaTOM
MYHHWLIMIATbHON YCIYTH.

[Tpunarato ciaeayroiiye 10KYMEHTSI:

1

2.

B caydae npuHATHS pelieHHss 00 OTKJIOHEHWM 3asiBIE€HUS 00 HCIpaBieHUU
TEXHUYECKOHN OLLIMOKU MPOUly HAllPaBUTh TAKOE pelIeHHe:

MIOCPEACTBOM OTIIPaBJICHUsI YJIEKTPOHHOTO NOKYMeHTa Ha aznpec E-mail: ;

B BUJI€ 3aBEPEHHOMN KOMUU Ha OYMaKHOM HOCHTEJIE [TOUYTOBBIM OTIIPaBJIEHUEM 110
aapecy:

HacTtosium NOATBEPIKAA0: CBEACHUA, BKIIFOUEHHLIE B 3asBJICHWE, OTHOCALIUECS K
MO€H JIMYHOCTH U peaCTaBIsieMOMY MHOIO JIMIY, a TaKKE€ BHECCHHBIC MHOK HHIKE,
OOCTOBEPHLI. HOKyMeHTbI (KOHI/IVI I[OKYMCHTOB), IMPHUJIOKEHHBIE K 3asBJICHUIO,
COOTBETCTBYIOT Tpe6OBaH HAM, YCTAHOBJICHHBIM 3aKOHOJAaTCI1bCTBOM Poccuiickoi
CDenepauym, Ha MOMECHT NPEACTaB/ICHUSA 3asABJICHMSA 3TH JOKYMEHTDI JIEMCTBUTENIbHbBI U
COAEPIKAT NOCTOBEPHBIC CBCACHN .

(nara) (noanuce) (®.H.0.)



