VCIIOJIHUTEJIbHBIN KOMUTET TATAPCTAH PECITYBJIMKACHI

JIEBSDKMHCKOI'O AJIEKCEEBCKu
CEJIBCKOI'O ITOCEJIEHUA MYHUILIUITAJIb PAVIOHBI
AJIEKCEEBCKOI'O . JIEBSIDKBE ABBIJI )KUPJIEI'EHEH,
MYHUILIUTTAJIBHOI'O PAUOHA BAIIIKAPMA KOMMTETEI
PECITYBJIUKU TATAPCTAH
INOCTAHOBJIEHHUE KAPAP
27.12.2021 c. JleOsmxne Ne 20

OO0 yTBepKIeHHH AAMHHHCTPATHBHOIO

perJjiaMeHTa npeJocTaB/IeHHsl MyHHIIHNIAJbHOH

YCJIYTH 10 0(pOPMIIEHHIO JOKYMEHTOB 10 00Meny

JKHUIBIX MOMeIeHHH MYHHIHIIAJILHOTIO KHIHIHOTO

(¢onna, npegocraBeHHbIX N0 AOTOBOPY COLHAIBLHOIO HaliMa

B nensax peanuzanuu ®enepanbHoro 3akoHa ot 27 uroinst 2010 roga Ne 210-03
«O6 opranuM3anEK  NPEAOCTaBIEHHsI TOCYAAPCTBEHHBIX M MYyHUIMIIATBHBIX YCIIYI»,
PYKOBOACTBYSICh mnocraHoBieHueM KabGunera MunuctpoB Pecrmybnuku Tatapcran
or 02.11.2010 Ne 880 «O6 yrBepxnenuu Ilopsinka pa3pabOTKH U YTBEPKICHHS
aJIMUHUCTPATUBHBIX PErIAMEHTOB TPEJOCTABICHUSI TI'OCYAapCTBEHHBIX ycIyr
MCIIOJIHUTEIbHBIMUA OpraHaMH rocyjaapcTBeHHOM Brnactu Pecrmy6Giuku Tatapcran u o
BHECEHHH W3MEHEHHIl B OTJeNbHblE MOCTaHOBNeHHs Kabunera MuHHCTPOB
Pecny6muku TaTapctan» ’

NOCTAHOBJIAIO:

1.Y1BepauTe AIMUHUCTPATUBHBIN perjiaMeHT MpeJIOCTaBIeHUS MYHUIUIIAbHOM
yCIyrd — TO0 = OQOPMICHHUIO  JOKYMEHTOB II0 OOMEHY JKWIBIX IIOMEIleHHiA
MYHHULUIATIBHOTO JXKUWIKIIHOTO (POHIA, MPEeIOCTaBIeHHBIX IO JIOTOBOPY COLMAIBEHOTO
HaliMa JIeGsIKUHCKOTO CeNTbCKOro MoceeH s AJIEKCeeBCKOTO MyHHLIUITATIBHOTO paifoHa
Pecny6nuku Tatapcran (TIpunoxenue).

2. Pa3smectuTh HacTOfllee IIOCTAHOBIEHHE Ha OQUIMAIBHOM  caiite
AnekceeBCKOro MyHHIMIIATBHOTO paiioHa Pecry6nuku Tatapcran B MHdopManmnoHHO-
TeleKOMMyHHKaluoHHOM ~ cetu  MurepHer  http://alekseevskiy.tatarstan.ru.  u
oduimansHOM ropTase mpaBoBo wHpopMaruu PecryGmuku Tatapceran.

3. KoHTpounb 32 UCIIOJTHEHUEM HACTOSILErO MIOCTAHOBJIEHUS OCTABIISIO 32 COOOIA.

PykxoBoaurennb

HcnoaHUTEILHOrO KOMHTETA . A.T'naszoB




[Ipunoxenue

K II0CTAHOBJICHUIO

M cnomHuTenbHOro KOMUTETA
JIeOS)KUHCKOTO CEJIBCKOTO MTOCEICHUS
AJleKCceeBCKOro MyHUIMIIAIBHOTO

paiiona Pecnybnuku TaTapcran
ot 27.12.2021 Ne 20

AJIMUHUCTPATUBHBINA perjiaMeHT
MpexoCcTaABJeHUS MYHUIIMNIAJIbHOH YCJIYTrd 10 0OPMIIEHUIO IOKYMEHTOB 110
00MeHYy KIJIBIX OMENIeHUiI MyHUIMNIAJIbHOTO KUJIMIIHOTO (pOHIA,
NMPeI0CTABJIEHHBIX 110 IOTOBOPY COUMAILHOI0 HaliMa

1. O0mue moJ10:KeHusA
1.1. IlpeameTt peryaupoBaHHs aIMHHUCTPATHUBHOTO PEriIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBI  PErjJaMEHT  MPEJOCTABJICHHUS
MYHUIMNAIBHOM YCIYru (Jajgee — aJMUHUCTPATUBHBINA PErIAMEHT) YCTaHABIMBAET
CTaHAAPT M TMOPSAOK MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH MO O()OPMIEHHIO
JOKYMEHTOB MO OOMEHY XWJIbIX IMOMELIEHUH MYHUIMIAIBHOIO >KHIMIIHOTO (OHIA,
MPEAOCTABIEHHBIX 1O JOTOBOPY COLMAIBHOrO HaiiMa (Jajiee — MyHULUIAJIbHAs

yciyra).
1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMU TPaBO Ha TOJYYCHHUE MYHUIMTIAIBLHOM YCIyTH,
ABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEINb ).

1.2.2. C 3agBieHueM BIOpaBe OOpaTUTHCA MPEICTABUTETh  3asBUTEIS,
JICUCTBYIOIIUI Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIETO0 €ro MOJHOMOYHUS, JTUOO
3aKOHHBIH MPeACTaBUTEIb PUINYCCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3aIBUTEIIS).

1.3. IMopsamox nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON yCITyTH

1.3.1. WUndbopmanuss o mopsake NPeAOCTaBICHUS MYHUIUNAIBHOU YCIyru
pa3Melaercs:

1) Ha WHQOPMAIMOHHBIX CTEHNAX, COJEPXkAIIMX BHU3YAIbHYIO U TEKCTOBYIO
uHpOpMaAIIUI0 O MYHUIMNAIBHOW YCIyre, pacHoJIOKEHHBIX B  TOMEIICHUSIX
MHOTO(YHKITHOHATHHBIX LEHTPOB MPEOCTABIICHUS roCyJ1apCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha o(duIMANTPHOM cailiTe MYHHIIMNAIBLHOTO pailoHa B WH()OPMAIMOHHO-
TenekoMMyHuKanunoHHo# cetu «Mutepuer» (http://alekseevskiy.tatarstan.ru/);
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3) na Ilopranme rocyaapCTBEHHBIX W MYHUIMMNAIBHBIX yciayr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maixee — PecriyOaukaHCKui mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);

5) B rocyiapcTBeHHOU MH(MOpMAIMOHHON cucteme «PeecTp rocy1apCTBEHHbBIX U
MyHULIUNANBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISETC:

1) B MHOroyHKIMOHAJIBHBIX IEHTpPaxX MPEeJAOCTaBICHUS TOCYJAapPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlieH!! - IMYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) 6 HUcnoanumenvnom romumeme JIeOANCUHCKO20 CENbCKO2O NOCENEHUS.
Anexceesckoeo mynuyunanvno2o paiiona Pecnyonuxu Tamapceman (nanee — Opean).

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeNeoHy;

IIPY TUCbMEHHOM (B TOM 4HCIIE€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AIEKTPOHHOU (popMe MO AIIeKTPOHHOMU MoUTe.

1.3.3. Uudopmanusa va Enunom noprane, PecryGinkanckoM nmopraie o mopsijke
U CpOKax IMpeJOoCTaBICHUS MYHMIMNAIBHOM YCIYyrM Ha OCHOBAHMM CBEJCHU,
cogepkamuxcss B PeecTpe  rocyaapCTBEHHBIX M MYHUIMIAIbHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn k uHbOpMaLUK O CPOKax M MOPSAJIKE MPEAOCTaBICHUSI MYHULUIIATbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
yricie 0e3 WCIOJB30BaHUS MPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPEJCTBA 3asgBUTENA TPeOyeT 3aKIIOUYCHHs JINLIEH3MOHHOTO WM MHOTO
COrJIaleHus C npaBooOagaTenem POrpaMMHOI0 oOecreueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHE TUIATHI, PETUCTPALIMI0 MM aBTOPU3ALIMIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYIUBIINM OOpalieHrneM Ipe1oCTaBisieTcss HHpopMaIus:

1) o MecTte HaXOXICHUS MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEIOCTaBICHHS
rOCy/IapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux paboThI,
CIIpaBOYHbIC TEIEHOHBI);

2) 0 MOpsIKE MPEIOCTaBICHUS MYHUIUITAIBHON YCIyrH, 0 crocofax U cpokax
M10J1a4uM 3asBJIICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUIIANbHAS YCITyTa;
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMHUX BOMPOCH TMPEIOCTABICHUS
MYHHIIMIIATEHON YCIIyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMUMBIX JUISI PACCMOTPCHHS 3asBICHHS O
MPEIOCTABICHUA MYHHUIIUMAIBHON YCIYTH, O CpOKax TMpHeMa U PEerucTpaluu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o Mecte pa3melieHUs Ha O(PUIIMATBLHOM caiiTe MH(OpPMAIMU TI0 BOIPOCAM
MIPEA0CTABIICHHUS] MYHHUITUTIATHBHOU YCIYTH;
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7) o mopsiake 00KaJTOBaHWUS NCHCTBUN WIIM OC3JCHCTBUS JOKHOCTHBIX JIHIL
Opeana.

[lo mnuUchbMEHHOMY OOpalIEHUIO0 COTPYAHUKH OTJieJla, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIIAMIAIBHON  YCIyTH, TOAPOOHO B THCHBMEHHOH (Qopme
Pa3bICHAIOT 3aABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE AaJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHWs HaMpaBlSIOT OTBET
3assBuTeN0. OTBETHl JAIOTCS Ha fA3bIKE OOpameHusi. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAalIeHHs] MCHIOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecryOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BompocaMm MPEIOCTABICHUS MYHUIHMNAIbHON YCIyrU
pa3Memiaercss Ha O(QUIMATBPHOM  CaiTe MYHHUIMNAJIBHOTO pailoHa W Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMEIIEeHUsAX Opeana 1jsi pabOThI C 3aIBUTEISIMU.

Nudopmanus Ha rocyJapcTBEHHbIX s3blkax PecnyOmumkum — Tarapcras,
pa3meniaemMass Ha MHQDOPMAIIMOHHBIX CTEHJAaX © Ha OQUIMaTbHOM caiTe
MYHUIIMNIATLHOTO  pailoHa B HMHGOPMALMOHHO-TEICKOMMYHHUKAIITMOHHON  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUIUNAIBHOW YCIyTe, COJCpKAIIMECS B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aiMUHUCTPAaTUBHOI'O PErIaMEHTA,
uHOpMaIIMI0 O MeCTE€ HaxOXJICHHs, CHPABOYHBIX TeledoHax, BpPEeMEHU pPabOTHI
Opeana, o rpaduke npuema 3asBJICHUNA HA MPEJOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBHIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHUIUTIATEHON yCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOLIUX
MPEOCTABIICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB UX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe TocynapCTBEHHBIX M MYHUIUNAIBHBIX YCIyT, Ha
opuHAITLHOM camrte MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. TekcT aAMUHHCTPATUBHOIO perjaMeHTa B JICHCTBYIOIICH peIaKkiuu
MOJIJICKUT pa3MenieHnto Ha EauHoMm mnoptane, B PeecTpe TrocygapCTBEHHBIX W
MYHUIIMOAIBHBIX  YCIYT, Ha OQUIHAIBPHOM CcalTe MYHHUIIMIIAIBHOTO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OTNpeEICHHUS:

yaajleHHOe pabouee MeCTO MHOro(yHKUIHMOHAIBHOTO LEHTpa MPEeaoCTaBICHUS
roCyJapCTBEHHBIX M MYHUIUINAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IEHTpa
MIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX U MyHUIMNAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(cenmbCckOM) TMOCENEHMM MyHHUIHMNAIbHOrO paiioHa Pecmybomuku Tarapcran B
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COOTBETCTBMM ¢  nyHKToM 34  IlpaBun  opraHu3anuu  J€ATEIbHOCTH
MHOTO(YHKITHOHATHHBIX LIEHTPOB IPEIOCTaBICHUS roCyJapCTBEHHBIX "
MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX NocTaHoBiIeHueM [IpaBurensbcTBa Poccuiickoi
@eneparmu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT»;

TeXHUYecKass ommOka - omuoOka (OnMcka, orneyaTka, IpaMMaTHuecKas WM
apupmeTrdeckass omubka Ju60 ToA0OHas ommMOKa), JOMYIICHHAs OpPraHoOM,
NPEIOCTABISIONIMM MYHUILIMITAJIGHYIO YCIYTy, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAJIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEJCHUS;

Enunas cucrema wuneHTHGUKAUIMU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreynBaroei UH()OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIb3YEMbIX JJIsl MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocyaapcTBeHHasi HH(OPMAIMOHHAsI CHCTEMa, 00ECIIeUNBAIOIasl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJEHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayreHTUGUKauMuM K  uHQOpMauuu,  coAepKallehdcs B TOCYJapCTBEHHBIX
MH(GOPMALIMOHHBIX CUCTEMAaX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTABICHUS TOCYJAapCTBEHHbIX M MYHMLMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHasi  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB peI0CTaBICHUS rocyJapCTBEHHBIX u
MyHUIMTNAIBHBIX ycryr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHUIMINIATBHOW yCIyru (J1ajee - 3asBJICHHUE) MOHMMAETCS 3alpoc O MPEeIOCTaBICHUU
MYHULIMNAIBHOM YCIYTM, TOJAaHHBIA B COOTBETCTBUM C IIYHKTOM 3 cTartbu 2
®enepanbHoro 3akona ot 27 wurona 2010 roma Ne 210-®3 «O6 opranuzauu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CtaHaapT npeaocTaBjaeHUss MYHHIMIIAJIBHON YCIyTrH
2.1. HanMeHOBaHNWE MyHULIUIIAJIBHON YCIYTH

OdopmieHre JTOKYMEHTOB MO OOMEHY >KWJIBIX MMOMEIICHUN MYHUIIMNATbHOTO
KUJTUITHOTO (DOHJIA, TPEAOCTABIECHHBIX 110 JOTOBOPY COLIMAIBHOTO HalMa.

2.2. HaumeHoOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABISAIONIET0 MYHULIUIIAIbHYIO YCIYTY

HcnonHuTenbHbIN KOMHUTET JIe6sKIHCKOTO CEJIbCKOTO MOCEIEHUSA
AJIEKCEeBCKOT0 MyHUITUTIATBLHOTO paiiona Pecryonuku TarapcraH.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MpEIOCTABICHUS MyHHUIIMIIATIbHOW YCIIYTH SIBISETCS:

1) nmoroBop 0OMEHa >KWIIBIMU TIOMEIICHUSMH;

2) pemieHne 00 OTKa3e B MPEAOCTABICHUU MYHHUIUIAIBHOW  yCIYTH
(mpunoxenue Ne 1 k HacTosIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIHMMBIX  JIJIS
IOPEJOCTABICHUS] MYHHMLMIAIBbHOW Yyciayru (mpuioxkeHue Ne 2 K  HacToOsILEMY
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ymprar mnpenoCTAaBICHUS MYHHUIMIAIBHOM YCIYIM HAaNpPABISETCSA
3agBUTEN0O B (GopMe DBIEKTPOHHOTO JOKYMEHTa, MOAMHMCAHHOTO YCHIJICHHOM
KBIM(PUUUPOBAHHON 3JIEKTPOHHOU MOJIUCHIO YIIOJIHOMOYEHHOTO JOJIXHOCTHOIO JIULIA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3ak0oHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiil 3akoH Ne 63-D3) B
nuuHbld kaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBJIEHUSI MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT MNPeAOoCTaBICHUS MYHULMIAIBHOM YCIYrd
HaIpaBJIIETCS B JIMYHBIA KaOuHeT Pecrybimkanckoro noprania.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3yibTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
ycayru Belaercss B Oprane wium B MO®OL[ B ¢dopme sk3emiuigipa 3JI€KTPOHHOTO
JOKYMEHTa, pacleyaTaHHOrO Ha OyMaXHOM HOCHTEJNE, 3aBEpEHHOr0 IIeYaThi0 MU
MOANKCBHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOTrO juna OpraHa winum
pabotHuka M®II,

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHULIUITAIIBHON
yCcIyrd B (OopMe 3JIEKTPOHHOTO JOKYMEHTAa B TE€UEHUE CpOKa ACHCTBUSA pe3yJibTara
MPEA0CTABIECHUS MyHULIMTIATIBHON YCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00XO0AMMOCTH 00palIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHUIUTIATBHOM YCIIYTH, CPOK MPUOCTAHOBIIEHUS MTPEAOCTABICHNUS] MYHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IPUOCTAHOBIICHHUS PENYCMOTPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBIISIFOLIUXCS PE3YIbTaTOM IPEJOCTABICHNSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyHununaibHas yciyra npelocTaBisercs B Teuenue 13 pabouux gHei.

2.4.2. 1lpuocTaHOBJIEHUE CPOKAa MPEAOCTABICHUS MYHHUIMIAIBHOW YCIYIH HE
IIPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PEe3yJbTaTOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycliyTh B (QOpME  DIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JA€Hb OQOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeIOCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. McuepripIBaroNInii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMUA HOPMATHUBHBIMUA MPABOBBIMU aKTaMU JIJIS
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IIPENOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH, a TAKXKE YCIIyT, KOTOPBIE ABIIIOTCS
HEOOXOMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
MO/JIEXKAIINX MPEACTABICHHIO 3asIBUTENIEM, CIIOCOOBI UX MOIYUYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. ]lns mnomydyeHHsT MYHULUNAIBHOM yCIyTW 3asBUTENb IPEICTABIISAET
CJIEIyIOIIME JOKYMEHTBI:

1) TOKYyMEHT, yIOCTOBEPSIOLIUI JTUYHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpencTsoM PecnyOnnkaHCcKoro noprania);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS,

3) 3asBJICHHE:

B (hopme okyMeHTa Ha OymMakxHOM Hocutese (mpuiokenrne Ne 3 K HacTOSIIEMY
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUH B DJIEKTPOHHYIO (hOpMy 3asBJICHHSA), MOANKMCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TyHKTa 2.5.3 aJIMHUHHUCTPATUBHOIO pErjaMeHTa, NpH OOpallleHuu
nocpencTeoM PecryOnnkaHCcKoOro nopraia;

4) KONMH JIOKYMEHTOB, TIOATBEPXKAAIOMIMX TPABO TIOJG30BAHUS  KUJIBIM
IIOMEIICHUEM, 3aHMMAEMbIM TPAKJAHUHOM-3aABUTEIIEM U WICHAMU €ro CEMbHU
(toroBop, opaep, peuleHHe O TMPEAOCTaBICHUM JKUJIOIO IIOMELIEHUS U HHBIE
JOKYMEHTHI);

5) KoUK JOKYMEHTOB O COCTaBe CEeMel TpakIaH-3asBUTENCH (CBUACTEILCTBO O
POXKIEHUM, CBUJCTEILCTBO O 3aKIIOYEHUH Opaka, pelieHue o0 YCHIHOBIIEHUU
(ynouepeHun), cyaeOHOE pelIeHre O TPU3HAHUU YWJICHOM CEMbU U T.I1.);

6) BeImUCKa W3 TexHHuYeckux nacrmoproB BTU ¢ mostaxHbIM maHOM (TIpH
HaJIMYUHU) U SKCIUTUKAIIUCH.

2.5.2. 3asBlieHHE M MpuUJIATaEMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMaKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpeactBoM PecryOiarkaHCKOTo nopTajia B 3JIEKTPOHHOH (opMe;

3) B Opran JTU4YHO WJIM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBI€HUE W IpUjaraeMble JOKYMEHTBHI, IPHU HAIPaBICHUU ITOCPEICTBOM IOYTOBOM
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSIKE.

2.5.3. 3asBreHre MpU HaAIMpaBICHUU TOCPEACTBOM PecmyOnmkaHckoro moprana
MOJIKUCHIBACTCS IMTPOCTOM 3JIEKTPOHHOM MOIITUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npoiitu npouenypy peructpanuu (ayreHtudukamnuu) B ECUA, a Takke MOATBEPIUTH
YYETHYIO 3aIUCh.

DNEKTPOHHBIM JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.]1 agMUHHCTPAaTHBHOTO PEIrVIAMEHTA, 3aBEPSETCS YyCUICHHOU
KBATM(UIUPOBAHHOW MOJANKCHIO JIMI], YIOJHOMOUYEHHBIX Ha CO3JaHUE WU TMOIIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE HOTAPHYCAMHU.
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DNeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpHUIaraeMble K
3asBJICHHIO, B TOM YHCJI€ JIOBEPEHHOCTH, HANpaBISAIOTCA B BHIE (ailioB B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercsa TpeOOBATh OT 3asIBUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYIIECTBICHUS JIEHCTBUMA,
NPE/ICTaBIICHUE WU OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIIMMHA OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEA0CTABIEHUEM MYHULIMIIATBHOMN YCIYTH;

2) OCYILIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIsI
MOJIYYEHUs] MYHULMMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalleHueM B UHbIC
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOI'O CaMOYINpPAaBIICHUSA, OpraHu3alvH, 3a
UCKIIFOUEHHEM TIOJIYYeHHS YCIYr M TOJYy4YeHHUs JIOKYMEHTOB M HWH(OpMaluu,
MPEJOCTABIIIEMBIX B PE3yJIbTaT€ NPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00s13aTEIBHBIX YCIIYT);

3) npencraBiieHHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKMCh IMPHU MEPBOHAYAIBLHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOJIUMBIX JUIsl MPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTH, JIUOO B
MPENOCTaBICHUHA MYHHUIIMNIAIBHON YCIIYTH, 32 UCKIIOUYEHHUEM CIIEIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX IMPABOBBIX AaKTOB, KaCaIOIIMXCSA
MPEAOCTABICHNS MYHULIMITAIbHON YCIIYTH, MOCJIE NEPBOHAYAIBHON MOIaYu 3asiBJICHUS
O MPEAOCTABICHUH MyHULIUTIATLHON YCIYTH;

0) HanMuKMe OMMOOK B 3asIBJICHUHU O MPEIOCTABICHUU MYHHUIIMIAIBHON YCIyTrUd U
JOKYMEHTaX, MOJAaHHBIX 3asgBUTENIEM IIOCJI€ IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyrH, JUOO B
MPEAOCTABICHUN MYHULIMIIAIBLHON YCIYTH U HE BKIIFOUEHHBIX B MIPEICTABICHHBINA paHee
KOMIUIEKT JJOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIUU TOCIIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEOCTABICHUS
MYHUITUTIATIBHOM YCIIYTH, THOO B MPEIOCTABICHUN MYHUIIUITAIGHON YCITYTH;

I) BBISBIIGHHE JOKYMEHTAJIbHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIPABHOTO AEUCTBUS (O€3MEHCTBUsI) JOKHOCTHOTO JTUIA
Oprana, pabotHuka MO®I], npu mnepBoHaYaIBLHOM OTKa3e B MpUEME JTOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHUS] MyHUIIUNIATBHOM yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULIMNAIBHON YCIIYyTH, O Y€M B MUCBMEHHOM BHJI€ 3a MOJIHUCHIO PYKOBOJIUTES
Oprana npu mnepBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJUMBIX IS
MPEAOCTABICHUS MYHUIIMNANBHOW YCIyTH, YBEAOMIISICTCA 3asBUTENb, a TaKkKe
MPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY100CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB W HWH(pOpMaIuH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
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HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI JIOO MX U3BSATHE SBISETCS HEOOXOIUMBIM
YCJIOBUEM INIPENOCTABIECHUS TOCYAAPCTBEHHOM WJIM MYHULMIIAIBHOW YCIYTH, U WHBIX
Clly4aeB, yCTaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepedeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUU TOCYAAPCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O
CaMOYIIPaBJICHUs U I10JIBEIOMCTBEHHBIX I'OCYAaPCTBEHHBIM OpPraHaM MJIM OpraHaMm
MECTHOI'0 CaMOYIIPABJICHUSA OPraHU3aLUi U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAOK MX NPENCTABIEHNUS; TOCYAAPCTBEHHBIN OPraH, OPraH MECTHOTO
caMOYIIpaBJIeHUs JTM00 OpraHu3alysl, B paCOPSLKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) BeImUCcKa W3 EQMHOrO ToCyIapCTBEHHOTO peecTpa HEJIBIKUMOCTH O TpaBax
OT/CJIBHOTO JIMI[a Ha UMeEwIuecs (MMEBIIUMECS) Yy HEro OOBEKThl HEIBUKUMOTO
UMyIIecTBa (HAa KaXJOro JEeClOoCOOHOr0 YjieHAa CEMbU 3asgBUTENS 3a ISATh JIET,
MIPEAIIEeCTBYIONIUX ToJ1a4e 3asBiieHus) - Pocpeectp;

2) CBEICHHMS O PETUCTPAIMH I'PaXK]IaH;

3) cBeacHMS O JCHCTBYIOIIEM MAcropTe rpaxaanuHa Poccuiickoit @eneparmu —
MBJI Poccuu;

4) cBemeHWs O HOTapUAIBbHOW JOoBepeHHOCTH — DenepaibHas HOTapUaIbHAS
rajara.

2.6.2. 3asgBuTenb BIpaBe MPEJOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noamyHktax 1 - 2 mydkra 2.6.1 agMUHHCTPAaTUBHOTO perjIaMeHTa, B ¢opMme
AJEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJIM(UIMPOBAHHOW MOJMHUCHIO
JIUI, YTIOJHOMOYEHHBIX Ha CO3/JaHUE W MOJNKHCAaHUuE TAaKUX JOKYMEHTOB, MpHU MOjayde
3asIBJICHUSI.

2.6.3. HenpexacraBineHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYNpPAaBJIEHUs, OpPraHU3alUSIMU JTOKYMEHTOB W CBEIACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISI OTKa3a B IPEAOCTABICHUU MyHULIUTIAIIBHON YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiau) pabOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aldid, HE MPE/ICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPSKEHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon denepanumu.

2.6.5. 3ampenaercs TpeOOBaTh OT 3asiBUTENSI JOKYMEHTHI CBEICHUS, B TOM YHCIIC
MOATBEPKAAIONINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEAOCTaBICHUE MYHHUIIUITATIBHOM
YCIIYTH, HAXOJSIIMECS B PACIIOPSKEHUU T'OCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
caMOyNpaBJieHUsT W TMOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPTaHU3alIHiA.
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HCHpCI{CTaBHeHI/Ie 3asABUTCIIEM AJOKYMCHTOB, COJCPIKAIIMUX CBCIACHUA, KOTOPLIC
HaxoOsdaTCsa B PACHOPSDKCHHMUM TOCYAAapCTBCHHBIX OpPraHoB, OPraHoB MCCTHOTIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBLIX TI'OCYJAapCTBCHHBIM OpraHaM HWJIM OpraHamM
MCCTHOI'O CaMOYIIpaBJICHUSA OpFaHHBaHHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1 OTKa3a
3a4BUTCIIIO B IIPCOOCTABICHUHN MYHHHHHaHBHOﬁ YCIYyIH.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JJIS TPEAOCTABICHUS MyHUIIMTIATLHON YCIYTH

2.7.1. OcHoBaHUSIMU MJI1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOJIUMBIX s
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBIISIFOTCSL:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpXKAaT TMOAYUCTKA U
HCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBbIC B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOJIaTE€ILCTBOM
Poccutickon ®enepaiuuy;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIUMYHE KOTOPHIX HE TMO3BOJSET B
MOJTHOM OOBEME WHCMOJIb30BaTh HHGPOPMAIMIO U CBEICHUS, COJEpKalluecs B
JOKYMEHTAaX JIsl TPEAOCTABICHUS MYHUIIMTIATBLHON YCIyTH;

3) mpeAcTaBiCHHBbIE TOKYMEHTHI WJIA CBEACHHS YTPATHWIM CHJIy HAa MOMEHT
oOparieHus: 3a MyHUIIUIAIBHOW yCIyroi (JOKYMEHT, YAOCTOBEPSIOIIUNA MOJHOMOYHUS
MIPEICTaBUTEIS 3aBUTENIA, B Clydae oOpallieHus 3a MPeA0CTaBIeHUEeM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIMLIOM);

4) mojayva 3asBJICHUS O IPEIOCTABICHUN MYHUIIUIIAILHON YCIYTU U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl IPEAOCTABICHUS] MyHUITUTIATBHOM YCIyTH, B SJIEKTPOHHOU opme ¢
HapyIIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3amnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yucie B HWHTEpakTUBHOW (opme 3asaBienuss Ha PecnyOnukaHckoMm —mopTalie
(HEegOCTOBEPHOE, HEMOJIHOE, JIMOO HEeTPABWIHLHOE 3aMOJTHEHNUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH;

7) 3asBIEHUWE O MPEAOCTABJICHWU YCIYyrd TMOJAHO B OpraH roCyJapCTBEHHOMU
BJIACTH, OPTraH MECTHOT'O CAMOYITPABJICHHS] WJIM OPTaHU3alMI0, B TIOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIAIBHOMN YCIIyTH;

8) HecoOI0/IcHHE YCTaHOBJCHHBIX cTaThel 11 demepanpbHOrO 3aKoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 537€KTpPOHHOW TOAMKMCH» YCIOBUN TPU3HAHUS
JEHCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIIMPOBAHHOM SJICKTPOHHON MTOATHCH.

2.7.2. TlepeyeHb OCHOBaHUM MJIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIATBHON YCITYTH, SIBIISIETCSI HCUEPIBIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEIOCTaBJICHUS] MYHUIIUMTAIBHOW YCIIYTH, MOXET OBbITh MPUHITO KaK BO BpeMs
npueMa 3asBUTENs, TaK W TOCJIE€ TMOJIYyYCHHS OTBETCTBEHHBIM JIOKHOCTHBIM JIUIIOM
Oprana HEOOXOIWMBIX JJISI MPEIOCTABJICHUS MYHUIMMNAIBHON YCIyTM JOKYMEHTOB
(cBeneHmin) c UCIIO0JIb30BaHUEM MEKBEJIOMCTBEHHOTO UH(POPMAITMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MPEBBIMIAONINN 9 pabounx gHEH CO AHS PETUCTpaIuu
3asIBJICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEOCTABICHHS MyHUIIUIIAIBHOMN YCIIYTH, B CIy4ae €Clu 3asBIICHUE
U TOKYMEHTbI, HEOOXOAMMBIE JUIS MPEJOCTAaBICHUS MyHUIIUIIAJLHON YCIYTH, TTOJAHbI B
COOTBETCTBUH ¢ MHGOpPMAIUE O CPOKAX U MOPSAKE MPEAOCTABICHUS MYyHHUIIMITATHLHON
yCIIyTH, oIyOauKoBaHHOM Ha EnuHom noprane, PecrybnukanckoM mopTaie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM AJI IIPUOCTAHOBIICHHUA UJIN OTKAa3a B
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIyru

2.8.1. OcHoBaHus M1 NPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUN MYHULIUITAIIBHON YCITyTH:

OcHoBaHus U1l MPUOCTAHOBJICHHS PEOCTABJICHUS YCIYTH HE IPETYCMOTPEHBI.

OcHoBaHuA U1 OTKa3a:

1) 3asBHUTENEM TpPEACTaBICHBI JOKYMEHTHI HE B TOJHOM 00beMe, Ju00 B
MPEJCTABIICHHBIX 3asBICHUUA W (WIM) JOKYMEHTaX COJCPXKUTCS HemNoiHas U (WIK)
HEJ0CTOBEpHas HH(pOpMaLus;

2) TOCTYIUICHHE OTBETa OpraHa TOCYAapCTBEHHOH BJIACTH, OpraHa MECTHOTO
caMOyIpaBJIeHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TIOCYJapCTBEHHON BIAcTH WIU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3alld Ha MEXBEJOMCTBEHHBIM 3aIpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU JTOKYMEHTa U (Wjn) HH(OpMaIuu, He0OOXOAMMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObL MPEICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) K HaHUMATEI OOMECHHMBAEMOTO KHJIOTO TOMEIICHUS TPEABSBICH HCK O
PACTOPKEHUHU WIH 00 U3MEHEHUH JOTOBOPA COLMAIBLHOIO HaiiMa sKHJIOTO MMOMEIICHUS;

4) mpaBO TOJH30BaHUS OOMEHUBACMBIM JKUJIBIM TIOMEIICHUEM OCHapUBacTCs B
Cy1eOHOM MOPSIJIKE;

5) oOMeHuBaecMoOe >XWJIOC TOMEIICHUE MPHU3HAHO B YCTAHOBJICHHOM TOPSIKE
HEMPUTOIHBIM JIJISl IPOKUBAHUS,

6) mOpWHATO pEUmIeHHEe O CHOCE COOTBETCTBYIONICTO JOMa WIH  €ro
nepeodbopyI0BaHUM [Tl UCIIOJIB30BAHUS B IPYTHX LEIISX;

7) TPHHATO peEIleHHE O KAIHMTAILHOM PEMOHTE COOTBETCTBYIOMICTO JOMa C
MepPeyCTPONCTBOM M (MJTH) MEPETIIAHUPOBKOM JKUITBIX TTIOMEIICHUH B 3TOM JIOME;

8) B pesynbrare OOMEHAa B KOMMYHAJIbHYIO KBapTHPY BCEISCTCS TPAXKIaHVH,
CTpaalOIIUid OJHOW M3 THKETBIX (POPM XPOHUYECKUX 3a00JI€BaHUM, YKa3aHHBIX B
npeaycMoTpeHHOM MmyHKTOM 4 dactu 1 crateu 51 Xunmungnoro xogekca Poccuiickoi
denepannu repevyHe

2.8.3. IlepeueHb OCHOBaHWW JJIAI OTKa3a B NPEAOCTABICHUHW MYHULUIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIINM.

2.8.4. 3anpemaeTcss OTKAa3bIBaThb B MPEAOCTABICHUN MYHHUIIMNAIBHON YCIYTH B
cilly4yae, €clid 3asBJI€HWE O NPEIOCTaBICHUU MYHUIUNAIBHOW YCIYrd MOJAHO B
COOTBETCTBUM C MH(OpMaIEl 0 cpoKkax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAILHOM
yciyTH, onyonukoBanHoM Ha Ennnom noprane, Pecybnnkanckom noprase.
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2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAAPCTBEHHOW MOIUIMHBI W WHON
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Tlepedens yciyr, KOTOpPbIE SABIISIIOTCS HECOOXOAUMBIMU U 0053aTEIBHBIMU TSI
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE
(ToxyMeHTax), BEIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMH, YIYACTBYIOIIUMU B

MPEI0CTaBIICHUU MYHHUITUTIATBHBIX YCITyT

[IpenocraBienne HEOOXOAUMBIX U 00A3aTENBHBIX YCIYT HE TpeOyeTcsl.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU M 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIUIIATBHOM YCIIYTH, BKIIIOYasi MH(POPMAILMIO O METOJIMKE pacyeTa pa3Mepa TaKou
J1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbI CPOK OKUJIAHUS B OUE€PEIU TIPH Mojade 3ampoca o
MPEAOCTaBICHUHA MYHUIIUTNIAIBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHU3alluei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHULIUIIAILHON YCIYTH, ¥ TIPU MTOJTYyYCHUU
pe3yJbTara Mpei0CTaBICHUS TAKUX YCIYT

2.12.1. BpeMms o:kuaaHus NpY MO1a4Ye 3as8BJICHUS HA NOJYYEHUE MYHUIUITAJIBbHON
yCIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpy mosydeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIbHOM YCIYTH
MAaKCHMAJIBHBIA CPOK OXKUJAHUS B OUE€PEIN HE JOJDKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox 1 mOpsA0K PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MTPEIOCTABICHUN
MYHULUIIAIBHON YCIYTU U YCIIYTH, ITPEIOCTABISEMON OpraHu3aliel, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunoMm obOpamernu B M®II B neHb mojgaun 3asBISHUS 3asIBUTEIIO
BbIIaeTcs pacnucka u3 AVUC MO®I] ¢ peructpaliiOHHBIM HOMEPOM, MOTBEPKAAIOIIIM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJa4uH 3asBJICHUS.

2.13.2. Ilpu HampaBieHWM 3asiBICHUS TocpeacTBoM EnmHoro moprana,
PecnyOnukaHcKkoro nmoprajia 3asBUTEIb B J€Hb MOJa4M 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnyOnMKaHCKOTO ToOpTaja W 1O DJCKTPOHHOW TOYTE YBEIOMIICHHE,
MOJATBEPXKAAIONICE, YTO 3adBJICHHE  OTIPABJIECHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPAIIMOHHBIA HOMEP U JaTa MOJa4ud 3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuy B OpraH B JIeHb I[OJa4yu 3asBJICHUS
YIOJHOMOYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asiBUTENIO BBIIAETCS paclucKa U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON JIs OKa3aHUs
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rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
ITOJA4M 3asABJICHUS U IIEPEYHEM NPEICTABICHHBIX JTOKYMEHTOB.

2.14. TpeboBaHUS K TIOMEIICHUAM, B KOTOPBIX MPEAOCTABISETCS MyHUIIUTIAIbHAS
ycIIyra, K 3aj1y OKUJaHUsl, MECTaM JJIs 3all0JIHEHUS 3allPpOCOB O MIPEIOCTABICHUU
MYHUIIMIIAJIBbHON yCIyTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu UX 3aIl0JHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEAOCTABICHNS KAKOW MyHULIUITAIbHON
YCIIyTH, pa3MEILEHUIO U O(pOPMIICHUIO BU3YyalIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
UH(pOpMaIIMHU O MOPSAJKE IPEIOCTABICHUS TAKOM YCIIyTH, B TOM YHCIIe K 00€CIIEUEHHIO
JOCTYIHOCTH /17151 MHBAJIWJOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEILCTBOM U 3aKOHOATenbcTBOM PecnyOnnku Tarapctan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. IlpenocraBineHne MyHULIHAIIAIBHOW YCIYTH OCYLIECTBIIETCS B 34AHUAX U
MOMENICHUSIX,  00OPY/IOBaHHBIX MPOTUBOMOKAPHOM  CHCTEMOW M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpueMa 3asBuTeNied OOOPYIYIOTCS HEOOXOAMMON MeOenbio s
odopmIleHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATenbcTBOM Poccuiickoit ®dexnepanuu o
COLIMAJIbHOW 3allluTe€ WHBAJIMJIOB B LENAX OECHPEnsITCTBEHHOIO JOCTyna K MECTy
IIPEIOCTABIICHUSI MyHULIUIIAIBHON YCIYTrH 00€CIeUnBaETCA:

1) obGecnieunBaercsi OECHPENATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
MPEAOCTABICHUS MYHUIIUNAIBHOU yciiyru (yIOOHBIM BXOJ-BBIXOJI B TIOMEIICHUS U
NepeMeNIeHe B UX Mpeienax);

2) BHU3yaJbHasi, TEKCTOBas M MyJIbTUMeAUWHAs HWH(OpMAIUs O TMOpPSIKe
MPEAOCTABIECHUS MYHUIIMIIAIIBHOM YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asBUTEEH
MECTax, B TOM YHUCJIE C YUETOM OTPAaHUYEHHBIX BOZMOXHOCTEH NHBAIN]IOB;

3) coOmpoBOXKIIEHHE WHBAINIOB, HMCIOIINX CTOMKUE pPacCcTpONCTBA (YyHKIIMH
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABUKEHUS, U OKA3aHUE UM ITOMOIIIH;

4) BO3MOXXHOCTH CaMOCTOSITCILHOTO TICPEABIKCHHS TI0 TEPPUTOPHUH, HA
KOTOPOM PACMOJIOKEHbl OOBEKTHl COLMAIBHON, WHXXEHEPHOM ¢ TPAHCIOPTHOMN
UH(DPaCTPYKTYp, BXOJla B TaKMe OOBEKTHI M BhIXOJA U3 HUX, MOCATKUA B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJSICKH;

5) Haamexaiee pasMmelieHHe OOOpYIOBaHHS M HOCHTENEeH HH(POpPMAIUH,
HEOOXOUMBIX JJisi o0ecrieueHus: OecpensITCTBEHHOIO JOCTYyNa WHBAIUAOB K yCIIyraMm
C YYETOM OIPAHMYEHUN X )KU3HEAECATENbHOCTH;

6) myOaupoBaHHE HEOOXOMMMOM ISl MHBAJIMJIOB 3BYKOBOW W 3pUTEIBHOMN
uHopmManuu, a TakKe HaJNuced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyeckoi
MH(}OpMaIMU 3HaAKaMU, BBITIOJHEHHBIMU pelbe(HO-TOUueUHbIM mpudToM bpaiins;

7) IOIyCK CypIOINEepeBOAYNKA M TU(DIIOCYPIOTICPEBOIUNKA;

8) nomyck co0aKH-POBOJIHUKA MTPU HATMYUH TOKYMEHTA, MOITBEPIKTAIOIIETO
ee creuuagbHoe OOydeHHEe M BblaaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJIEHBI NPHUKA30M MUHHCTEPCTBA TpPyJa M COLMAIBHOM 3amluThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «0O06 ytBepxkaeHun ¢GOpMBI JOKYMEHTa,
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MOATBEPKIAIONIETO CIEIHAIbHOES O0yYeHHE COOAKU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanust B dacTh OOECMEUYeHHs] JOCTYIMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISETCS MPEAOCTABICHUE MYHUIUINAIBHOW YCIyTH, U
CPEIICTB, HCIOJIb3YeMbIX IMPHU MPEJOCTABICHUH MYHHUIIUNAIBHOW YCIyTrd, KOTOpPbIE
yKa3zaHbl B moanmyHkTax | — 4 nyHkra 2.14.2. aJMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCSI K OOBEKTaM U CpEACTBAM, BBEJCHHBIM B OJKCIUTyaTallMI0 WIU
MPONIEAIINM MOJIEPHU3AIMIO, PEKOHCTPYKIHIO mociie 1 uromns 2016 roxa.

2.15. [TokazaTenu TOCTYIMHOCTH U KauyeCTBAa MyHUIUIIAIBLHOM YCIYTH, B TOM YUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
noxy4YeHust ”HGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCIIe C UCTIOIb30BaHUEM UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIIOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCHOJHUTENIBHO PACIOPSIUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEJICTBOM 3aIpoca O MPEeI0CTABIEHUN HECKOJIbKUX TOCYIAPCTBEHHBIX U (HJTH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTben 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, Bblada JOKYMEHTOB
B 30HE JJOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYMe HcuepnpiBarouel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
NPEIOCTABIICHNSI MYHULMNAIBHOM YCIYIM Ha HMH(QOPMAIMOHHBIX CcTeHJax, EanHom
noprane, PecnyOnukanckom noptaie, opuiiMaIbHOM CaliTe MyHUIIUIIATLHOTO PaiioHa;

OKa3aHUE T[IOMOUIM UWHBaJIMJIaM B NPEOJOJCHHH OaphepoB, MELIAIOIINX
MOJIYYEHHUIO MU YCIIYT HapaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazaTenssMu KadecTBa NPENOCTaBICHUS MYHULUIAIBHOW YCIyru
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0ICHHE CPOKa MOyUCHHS Pe3yJibTaTa MyHUIIUIAIBHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
perjiaMeHTa, coBepileHHble paboTHUKamMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEISI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTalIHi):
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B3aMMOJeiicTBHE 3asBUTeNs ¢ pabotHukamu Oprana wim MOL[ npu
MPEJAOCTABICHUN MYHHUIMNAIBHOW  YCIYTM  OCYUIECTBISETCA OOWH pa3 IMpH
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMUA TOKYMEHTAMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IIOJIYYECHMsI pe3ysIbTaTa IPeNIOCTABICHUS
MyHULMNANbHON ycinyru B Oprane wiu M®L| B gopme sk3emIuigipa 371€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS C JIOJKHOCTHBIMU
JIMLAMU IIPU PEJOCTABICHUY MYHULIUIIAIIBHON YCIYyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTeNe(OHHON CBSI3U, C HCIOJIb30BAHUEM
PecnyOinkaHcKoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM KabuHere Ha EnuHom mopraine,
Pecnyonnkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUUUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbeIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MecCTa
(akTHueckoro npoxxuBaHus (npeObiBaHusA) Ha Tepputopun PecnyOnuku Tatapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPENOCTABIISETCS.

2.16. nbie TpeOoBaHMs, B TOM YUCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MIPEI0CTABICHUS
MYHULIUTATBHON YCIIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B cllydae, eCIu
MYHULIMNAIBHAS yCIIyTra IPEA0CTaBISCTCS MO SKCTEPPUTOPHUATILHOMY IIPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MYHULIUIIAILHON YCIYTU B 3JIEKTPOHHOU (popme

2.16.1. Tlpu mpenocTaBieHUH MYyHUIUNAIBHOW YCIYyTM B 3JEKTPOHHOU (opme
3asiBUTENb BIIpaBE:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMINIATBHOM yCIYrH, pa3MelleHHyro Ha EaumHom mnoprane, PecnyOinkaHckoM
nopTare;

2) mojmaTh 3asBJICHHE O NPEJOCTABICHUU MYHUIMITAIBHONW YCIYTH M HHBIC
JIOKYMEHTBI, HEOOXOAUMBIE VISl IPEIOCTABICHUS MyHUITUTIATHHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAIIHIO, IJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
UCHoJib30BaHueM PecnyOnnkaHckoro noprania;

3) NOJYyYHUTh CBEACHUS O XOJC BBIIOJHCHUS 3asBICHUN O MPEJOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCYUICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moyiyduTh pe3yiabTaT MPEIOCTaBICHUS MYHUIMIAIBHOW YCIyrd B ¢opme
ANEKTPOHHOTO JJOKYMEHTA;

6) monaTh sxanmoly Ha perreHue u aeiicTBue (Oe3merictBue) OpraHa, a TakKe €ro
JOJKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKAIUX IOCPEACTBOM PecmyOinKaHCKoro
noprana, Tmopraia QeaeparbHON TOCYIapCTBEHHONW WH()OPMAIMOHHOW CHUCTEMBI,
oOecreunBaroIIel mporecc aocyaeoHoro (BHeECyJeOHOro) 00KajJoBaHUSI PEIICHUN M
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naecTBuil (0e3eHCTBUS), COBEPIICHHBIX MPH MPEIOCTABIECHUU TOCYIAapPCTBEHHBIX H
MYHULMINAIBHBIX YCIYyr OpraHaMu, NpPeJOCTaBISIOIIMMUA TOCYAApCTBEHHbIE U
MYHULUINAIbHBIE YCIYTd, WX JOJDKHOCTHBIMHM JIMLIAMHM, TOCYJapCTBEHHBIMU U
MYHULUIIATIBHBIMU CITY>KAILIUMH.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
AJNEKTPOHHOM (opMbl 3asBiaeHUs Ha PecryOnukanckoMm mopraie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM O/1auu 3asiBJICHUS B KaKOM-TnO0 UHOM (opme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBICHUS 00SCIICUNBACTCS:

1) BO3MOXKHOCTh KOTIMPOBAHHUS W COXPAaHEHHs 3asABJICHUS U UHBIX IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOW SJICKTPOHHOM
dbopMBbI 3asiBIEHUS TpPU OOpalleHHH 3a YCIyramu, MpearoJiaralollliMHU HarpaBicHHE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3aBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOITUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHUE paHEee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUH B
00011 MOMEHT IO JKEJIAHUIO MOJIH30BATENS], B TOM YUCIJIE PU BOSHUKHOBEHHH OLLIMOOK
BBOJIa U BO3BpATE /Il HOBTOPHOI'O BBO/IA 3HAUEHUH B 3JIEKTPOHHYIO (JOPMY 3asiBICHHUS;

5) 3amonHEHWE TMOJICH AJIEKTPOHHOH (OpMBI 3asBICHUS JIO Havajla BBOjA
CBEJICHUI 3asBUTEIIEM C HCIOJB30BAHMEM CBeNECHMU, pa3MemieHHbIXx B ECHUA, n
CBEJICHMI, ONMyOJMKOBaHHBIX Ha PecrnyOmmkaHCcKOM mopTajie, B 4YacTH, Kacarollencs
CBEJCHMI, OTCYTCTBYIOLIUX B €AUHON CUCTEME UJICHTU(PUKALMU U ayTeHTU(PUKAIIH;

6) BO3MOXXHOCTh BEPHYTBhCS Ha JIFOOOH M3 STAllOB 3allOIHEHUS 3JICKTPOHHON
(bopmbl 3asBIeHUs O€3 TOTEpU paHee BBEACHHON MH(POpMALINH;

7) BO3MOXXHOCTH JIOCTYyIa 3asBUTENS K paHee TOJAHHBIM MM 3asBICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T0fla, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3ASIBICHUSIM - B
TEUEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anMCh) OCYIIECTBIIAETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHna KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3allMCHU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B Ipejieax YCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAILHOM LIEHTPE
rpaduka mpuema.

3anuch Ha ONPENEIICHHYIO J1aTy 3aKaHYMBAETCA 3a CYTKH JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocyIIeCTBICHUS TIPEIBApUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOimKkancKkoro
nopTajia 3asBUTEI0 HEOOXOIMMO yKa3zaTh 3alpallliBaeMbleé CUCTEMOM JIaHHBIE, B TOM
quclie:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMeEp TenedoHa;

aZpec JIEKTPOHHOM MOYTHI (110 KEJTAHUIO);

XKelaeMylo 1aTy ¥ Bpems iprema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpHU
IIPEABAPUTEIIBHOM 3alUCH, TOKYMEHTaM, MPEACTABICHHBIM 3asBUTEIEM MPU JIMYHOM
IpUeMe, NpeBapUTENbHAS 3allCh aHHYJIHPYETCS.
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[Tpu ocymiecTBICHUN MpPEIBAPUTEIBLHON 3alKCh 3asBUTENIO 00eCreUnBaeTCs
BO3MOKHOCTb pacliedararb TaJOH-TIOATBEPKACHUE. B ciydae, ecnu 3asBUTEND
COOOIIUT ajapec BJIEKTPOHHOW IOYTHI, HA YKa3aHHBIM aJpec TaKKe HalpaBIIIeTCs
uH(bOpMaIUs O MMOATBEPKACHNUN PEIBAPUTEIHHOM 3aMCH C YKa3aHUEM JaThl, BPEMEHU
U MECTa Mpuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIBHON 3alUCHU 3asgBUTENIb B 00s3aTEIbHOM
nopsjike ”HGOPMUPYETCS O TOM, YTO MPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEesIBKU N0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMsl BIIPABE OTKA3aThCs OT MPEIBAPUTEIHLHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHCTBUH, KpoMe
MPOXOXKACHUS UACHTU(PHUKAIUN U ayTeHTU(PHUKAIIUN B COOTBETCTBUH C HOPMAaTHBHBIMH
paBoBbIMM akTamu Poccuiickonn ®Penepanuy, ykaszaHHWs LEIU IIPUEMA, a TaKKe
MIPEIOCTABIICHUS CBEICHHUM, HEOOXOOUMBIX ISl pacyueTa UIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, nocJj1e10BaATEJILHOCTH U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, Tpe6OBaHUA K MOPSAKY UX BLINOJHEHNSI, B TOM YHCJIe 0CO0EHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO0(YHKIMOHAJIbHBIX HIEHTPaxX

3.1. Onucanue mociaea0BaTEIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHULIUTATBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUIIMTIATLHOW YCIYTH BKIIIOYAET B ceOs CIACAYIOIINE
aIMUHUCTPATUBHBIE TTPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asBUTEIICM;

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEI0CTaBACHUM MYHULIMTIAJIbBHOW YCIIYTH;

4) pacCMOTpEeHHUE JOKYMEHTOB KOMUCCHEH

5) moaroToBka pe3yabTaTa MyHHUIUIAILHON YCITYTH;

6) BbImaya (HampaBIICHUE) 3asIBUTEIIIO PE3yIbTaTa MyHUIIUIIAIBHON YCIYTH;

7) ucrpaBiIeHUE TEXHUYSCKUX OITHOOK.

3.2. Oka3zaHue KOHCYJIbTallUi 3asiBUTEIIO

3.2.1. OcHoBaHMEeM Hayajia BBINOJIHEHUS AJIMUHUCTPATUBHON MpPOLEAYpPbI
ABJISIETCST OOpalleHue 3asBUTENsl MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULIMITAIIHOW YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOU MPOLIENYPBI, SBIISETCA:

npu obpamenun 3asButens B MOIL] — paborank MOI];
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npu oOpamieHun 3asButenss B Opran — pykoBoAWTeNns VCIOMHUTEIHHOTO
koMmutera JIeOSIKMHCKOTO CEIbCKOI0 MOCENIEHHs AJIEKCEEBCKOTO MYHHULUINAIBHOTO
paifona Pecnybmuku Tarapctan (manmee - JOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBe OOPATUTHCS 3a KOHCYJbTAlMEW O MOPSIKE U CpOKax
IpeAoCTaBICHU MYyHUIHUNAIbHOW ycinyrk B MO®I[ nmuuno u mo TenedoHy U
AIEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEINISI, B TOM YHCIIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JISl MOJMyYEHUSI MyHUIUITATIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHHIIMIIAIBHON ycIyru Ha odunnaasHoM caiite MODL] http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SABISIOTCA:
KOHCYJIbTALIMSI [0 COCTaBy, (OpMe TMPEACTABISIEMON JOKYMEHTAUUH M JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.2.3. 3asBuTens BOpaBe oOpatuthes B Opran no TtenedoHy W 3JICKTPOHHOU
IoyTe, a TaKXKe IONY4YUTh KOHCYJbTalMIO Ha PecrnyOnmukaHckoM moprane, caiite
Oprana o nopsJIKe ¥ CPOKax NpeIOCTaBICHUS MyHULMIIAIBHOW YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopme npencraBiasieMoi JOKYMEHTAlUU U APYTUM BOIpOcaM JJisl OJyUYEHUs
MYHULIMNAIBHON YCITyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHUE HWHPOPMUPYET
3asiBUTESI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMUHHCTPATUBHOIO
periameHTa.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabOUuX AHEH cO AHS MOCTYIUIEHUS OOpalleHHMs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTa JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB ISl IPEAOCTABIECHNS MYHHIMIAIBHON YCIYTH 4Yepe3
ML unu ynanennoe paboyee mecto M®DLI.

3.3.1.1. 3asgBurens (mpeacTaBUTENb 3asBUTENs) odpaiaercs B M®I] ¢ 3anpocom
O TPEeNOCTaBIEHWM MYHULMNAIBHOW YCIYTM M TPEACTaBlIA€T JOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO pPErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymumii npuem 3asiBICHUN:

OTpEENsIET MPeaMET OOpaIeHHUS;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOTHOMOUUHN JIMIIA, TOJAIOLIETO TOKYMEHTHI;
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MIPOBOJIUT TPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAHWSM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

Npu  MNPEIOCTABICHMM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOTO  periiaMeHTa Ha  OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®IL] noxymMeHTbI, IpeICTaBICHHbIE B 3JEKTPOHHOU (opMme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AIEKTPOHHOE
1EN0;

BO3BpAaIaeT MOAMUCAHHOE 3asBJICHUE U OPUTHHAIBI OyMaXKHbBIX TOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIOTCS B JICHb OOpaIleHUs 3asIBUTEIIS.

Pe3ynbraTaMy BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBiser mNakeT [TOKYMEHTOB, TMPUHSATHIX OT
3asiBuTeNst B Opran B 2JeKTpOHHOU (hopme (B cOCTaBe MAKETOB JICKTPOHHBIX JEI) B
TEYEHUE OJHOro pabouero AHS CO JHA OOpalieHusi 3asBUTENI B CTPYKTYpHOE
noxpasaenesue MOLI.

Pe3ynbraTaMy BBINOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIIOTCS: 3asIBIICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE JIeJI0), HampaBjiieHHbie B OpraH, MocpeacTBOM
CHUCTEMBI JIEKTPOHHOI'O B3aUMOJICUCTBUSI.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOMW YCIYyTH B
aeKTpoHHOM hopme yepe3 PecniyOnukaHckuii moprai.

3.3.2.1. 3asgBuTenb s MOAAYU 3a5BJICHUSA B 3JEKTPOHHOW (POpME BBINOJIHSAET
CIEIYIONINE NEUCTBUS:

BBITIOJTHSIET aBTOPHU3AIIHIO;

OTKpBIBAaET (POPMY DIEKTPOHHOTO 3asIBJICHUS;

3amojHseT (GOopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE0OX0MMbIE U 00s13aTEIBHBIC VIS PEIOCTABICHUS MYHHUIIUTIAIBHON YCIIYTH;

MPUKPEIUISIET JOKYMEHTHI B DJEKTPOHHOW (OpME HIIM AJIEKTPOHHBIE 0O0pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIpH HEOOXOAUMOCTH);

MOATBEPKIAAET (HaKT O3HAKOMJICHUS U COTJIACHUS C YCIOBUSMHU W TIOPSIKOM
MPEOCTaBICHNUS MYHUIIMIAIBLHON YCIyTHM B JJIEKTPOHHON ¢dopme (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COIVIACHH B (POPME AIEKTPOHHOTO 3asIBICHHUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUN  (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpME 3JIEKTPOHHOTO 3asBJICHHUS );

OTHPABJISAET 3ar0JIHEHHOE AIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe AIEKTPOHHOTO 3asIBJICHHUS);

AJIEKTPOHHOE 3asBJICHUE TMOJAMKCHIBACTCS B COOTBETCTBUU C TpeOOBaAHUSIMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;
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MOJTy4aeT YBEJOMIIEHUE 00 OTIPABKE JIEKTPOHHOTO 3asBJICHUSI.

dopMaTHO-JIOTHYECKast IpOBEpPKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSL TOCJIE 3alOJHEHUs 3asBUTEIEM KaXJOro M3 IMOJEH 3IIEKTPOHHON
dbopmbl 3asBiaeHus. [Ipu BBIIBICHMH HEKOPPEKTHO 3aMOJIHEHHOTO MOJIA 3JIEKTPOHHOU
(dbopMbl 3asBIICHUS 3asIBUTEIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKUA U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIIEHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpAallleHHsI 3asIBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
ANIEKTPOHHOE JIeJI0, HampaBiieHHOoe B OpraH HOCPEICTBOM CHCTEMBI 3JEKTPOHHOIO
B3aMMOJICHCTBUSI.

3.3.3. PaccmoTpenne KoMIUIEKTa JOKyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayajga BBIIIOJIHEHUSA AJIMHHUCTPATUBHOW IPOLEAYPHI
ABJISIETCSl TOCTYIUICHWE 3asBJICHUS M HMHBIX JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEA0CTABIICHUS MYHULIMIIAJBHON YCIYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI ABJISIETCS PYKOBOAUTEND VCIOMHUTENPHOTO KOMUTETA
JIeOSPKUHCKOTO  CEIBCKOTO IMOCENIeHUsT AJIEKCEEBCKOr0 MYHMIIMIIAJBHOTO paiioHa
PecniyOnmuku Tarapctan (nanee - JTOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM
JIOKyMEHTOB):

3.3.3.2. JIOM>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Cilydae
oOpallieHus 3asBUTENS C 3asBiIeHUEeM B Oprax:

OIpEIENIET MPeaMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHI JTUIIA, TOIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOTO  pErJIaMEeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMSAM  (Hauiexaliee
oopMiIeHHE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTax MOJYUCTOK, MPHUIHUCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asABJIEHUS B  aBTOMATU3UPOBAHHOU
MH(GOPMALIMOHHON CHUCTEME, MpEeIHAa3HAUYEHHOW JUIsl OKa3aHUsl TOCYJIapCTBEHHBIX HU
MYHUITUTIATBHBIX YCITYT;

Opyd  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IyHKTe 2.5
aJMUHUCTPAaTUBHOIO  perjaMeHTa Ha OyMaXHOM  HOCHUTEJE,  OCYILECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIIMOHHYIO CUCTEMY,
MpEeAHA3HAYEHHYIO JUIsl OKa3aHWsl TOCYJApCTBEHHBIX W MYHUIUINAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTaBICHHbIE B JJEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET 3JIEKTPOHHOE JEJI0;
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BO3BpAIIAET TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuumusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, YBEJOMIISICT 3asBUTEIS O HAIUYUU
NPENSTCTBUN JJIA TIpUeMa 3asBJICHUS W BO3BpaIlaeT eMy JOKYMEHTBI C OOBICHCHUEM
COAEepKaHUs BBISABJICHHBIX OCHOBAHUM /I OTKAa3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIoMKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IIPHUEM JIOKYMEHTOB, IOCJIE
MOCTYILJICHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPYUCBAMBACT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JEI U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMOCTYNUBIINE SJIEKTPOHHBIC Jejla, B TOM YHUCIE MPUIOKECHHbBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U AJIEKTPOHHBIE 00pa3bl IOKYMEHTOB,;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIUCH,
MOCpeACTBOM oOpaimieHuss k EawmHomy mnopramy (B ciaydae, €cCiIM 3asBUTENEM

MPEJCTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBI, MOJIITMCAaHHbIC YCUJICHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIUCHIO).
[Tpu HaJTUYUH OCHOBaHMHI, MPENYCMOTPEHHBIX MYHKTOM 2.7.1

aJIMUHHACTPATUBHOIO perjaMeHTa, MOJArOTaBIMBACT MPOEKT pelieHus 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX I IIPEIOCTABICHUS MyHULIUIIAIbHON YCIYTH.

B cnywae, ecnm B pe3yiabTare NPOBEPKH YCHWJIEHHON KBaIU(pUIMPOBAHHON
AJIEKTPOHHOM TMOANKCH BBIABIEHO HECOOIIOJICHUE YCJIOBUH €€ JEeWCTBUTEIbHOCTH,
MPOEKT pelieHusi o0 OTKaze TOJDKEH colepkaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOPBIE MOCTYKUIM OCHOBAHUEM JJISL €T0 IIPUHSTHS.

[IpoekT pemeHus 00 OTKaze B NOpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIYrH, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULMIAIBHON YCIYTH, CBSI3aHbl C HApYLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHUS [JIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBI  COJiep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHWH), KOTOpbIE HE TPEJCTaBIEHBbI, COJEpPKAaT HEJAOCTOBEpHbIE U  (WJIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIIEHBI C HAPYIIEHHUEM YCTAaHOBJICHHBIX TPEOOBaHUI),
HaIIPaBJISETC HA COTJACOBAHWE B YCTAHOBJIECHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pelmeHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX MJI TPEJOCTABICHUS MYHHUIIMNAIbHOW YCIYT'H, OCYIIECTBISIETCS B
MOPsIZIKE, MPEYCMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOTO pErIaMeHTa.

B ciywae oTcyTCTBHSI OCHOBaHM MJii OTKaza B HpUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMHUHHUCTPATUBHOIO pErjlaMeHTa, TOJIKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO paboyero AHsS CO AHS
MOCTYIIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHUH CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUM 3asBJICHUS, COJIEPIKAILEe BXOIAIIUN PEruCTPALMOHHBIN
HOMEp 3asBJCHMs, JATy IMOJIyY€HUs 3asBJICHUS, MEpeUYeHb HaMMEHOBaHUMN (ailnos,
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MPEJCTABICHHBIX K HEMY JAOKYMEHTOB, JaTy IMOJY4YEHHs pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJaMEHTa, TNpU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYIIECTBJISICTCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BaHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYAapCTBEHHBIX U
MYHHUIUTIATbHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIaMEHTa, BBIMOJHAIOTCS B TEUEHUE OJHOTO pabouero AHS CO
JTHSI IOCTYTUJICHUS 3asIBIICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP ABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIyTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
NIPEAOCTABICHUNA MYHHUIIUIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLIOM (paOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBITNIOJTHEHUE aJMUHUCTPATUBHON MPOLEIYpPbl, OT JOKHOCTHOIO JMua (paboTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOW MPOLENYPHI, ABIAETCS PYKOBOAUTENDL VICIIOMHUTEIBEHOIO KOMUTETA
JIeOSHKMHCKOTO ~ CEJIbCKOTO MOCeNeHus: AJIEKCEeBCKOr0 MYHHULMMAIBHOTO paiioHa
PecniyOonuku Tarapcrtan (nanee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 33 HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMHM) 3ampochl O NPEIOCTaBICHUH ITOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 aIMHUHUCTPATUBHOIO PETJIaMEHTA.

AJIMUHUCTpPAaTUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb MIPUHSTHUS 3asBJICHHS HA PACCMOTPEHUE.

Pe3ynbraTaMyu  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SIBISIOTCS:
HalpaBJICHHbIE B OpraHbl BJIACTM U (WJIM) NOJABEJOMCTBEHHBIE OpraHaMm BIIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CienyaiCThl ~ MOCTABIIMKOB  JAHHBIX HAa OCHOBaHUU  3ampoOCOB,
MOCTYNUBIIMX Y€pPEe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABISAIOT 3alpaliuBaeMble JTOKYMEHThl (MH(OpPMAlLUI0) WIM HAIpaBisIIOT
yBEIIOMJICHUsI 00 OTCYTCTBMM JIOKYMEHTa W (WMjn) uHGOpMaIlUU, HEOOXOIUMBIX s
MpEe0CTaBIECHUS] MYHUITUTIAILHON YCIIYTH (Aanee — yBeJIoMIIeHHE 00 OTKase).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIIIOJIHSFOTCS. B TEUEHHWE IATH JHEW €O JHS IOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3arpoca B OpraH WJIM OpPraHU3alyio, MPeIOCTaBIAIOIIME JOKYMEHT W HH(pOopmaluio,
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€CJIM MHBbIE CPOKM IOATOTOBKM M HANPABJICHUSA OTBETA HA MEXBEIOMCTBEHHBIN 3ampocC
HE YCTaHOBJEHHI (eJepaabHbIMU 3aKOHAMH, IPABOBBIMU aKTamu [lpaBuUTenbCTBa
Poccuiickoit @enepanun ¥ NPUHATHIMA B COOTBETCTBUH C (peepaJbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynpraraMy  BBINOJHEHWS  aJIMMHHMCTPATUBHBIX  IIPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEIEHMsI), HEOOXOAUMBIE JJISl IPEJOCTABICHUS! MyHULIMIIAIBHON YCIYTH,
a0 yBeromiieHHe 00 OTKa3e, HalpaBJICHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
32 HaIlpaBJICHNE MEXBEIOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJTY4YaeT 3aIlpaliuBacMble 4YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAMMbIE I MPEIOCTaBICHUS
MYHULMIAIBHOW YCIyTH, TM0O0 yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uapopmanuy;

pu HaJINYUU OCHOBAaHHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjlaMeHTa, MOJArOTaBIMBAET NPOEKT pelIeHHs 00 OTKaze B
pueMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Tpoexkt pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
IPEIOCTABJICHUS MYHULMIAIBHONW YCIYTH, C yYKa3aHWEM NpPUYMH OTKa3a (B ciydyae,
€ClIi OCHOBaHMsI s OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOIUMBIX AJIs
IIPEJOCTABICHNUs MYHMIUIIAJBHON YCIIYI'M, CBA3aHBl C HApYLICHWEM YCTAHOBJICHHBIX
TpeOOBaHUI K TaKUM JIOKyMEHTaM, OCHOBAaHUS JUIsl OTKa3a B IpPUEME JOKYMEHTOB
JOJDKHBI  COJep)KaTh MH(GOPMAaLMI0O O HAaUMEHOBAHMU JOKYMEHTOB (MH(pOpMaluu,
CBEJICHUI), KOTOpbIE HE MPEICTaBIEHbI, COJEpPKAT HEAOCTOBEpHblE U  (WJIM)
MPOTUBOPEUYUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TPEOOBAaHUIA),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSJIKE MOCPENCTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000POTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITyHKTOM 3.6.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCSA B IEHb IOJyYEHUS CBEICHUHN 110 MEXBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHUS  aJIMHHHUCTPATUBHBIX  IPOLEAYP  SIBIISFOTCS:
JOKYMEHTHI (CBEIECHMS), HEOOXOAUMBIE IJISl MPEJOCTABICHUSI MyHUIIMIIAIBHON YCIIyTH,
OpPOEKT pemeHuss 00 oTkaze B MpHeMe JOKYMEHTOB, HEOOXOIUMBIX IS
[IPENOCTABICHNS] MyHULUMITAIBHON YCIIYTH.

3.4.5. VcnonHeHnue mporeayp, yKazaHHbIX B TnyHKkrax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErJaMEHTa, NpPU HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIBb30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMNAIBHBIX YCIyr, B TOM YHCJIE C MOMEHTa pETUCTPAalUM 3asBICHUS B
COOTBETCTBHUHM C IIyHKTOM 2.13 aIMUHUCTPATUBHOIO PETJIaMEHTA.



24

3.4.6. MakcuMalbHbId CPOK BBINOJHEHUS] AJMUHHUCTPATHUBHBIX MPOLEAYP,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO PETJIAMEHTA, COCTABISET IMATh pabounx
JTHEH.

3.5. PaccMoTpeHne TOKyMEHTOB KOMUCCUEHN

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJSIETCA TMOCTYIUIEHHE OT JOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEAOCTABIEHUS MYHUIIMIIATBHON YCIIyTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATHUBHOM
OpoLeAyphl, ABIAETCA pyKoBoauTenb McmomHutensHoro komuteTra JIEOSKUHCKOTO
CENbCKOTO TOCEJIEHUsI AJIEKCEEeBCKOIO MYHHULMNAIBHOIO paiioHa PecrnyOnuku
Tartapcran (manee - HOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pE3ysbTaTa
MPEI0CTABICHUS MyHULIUTIAIBHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMITAIBHON YCIYTH:

paccmaTtpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIIYTH;

IIPU BBIABICHUH OCHOBAaHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aJMUHUCTPATUBHOIO PEIVIAMEHTA, ITOATrOTABINBACT
3aKJIIOueHUuEe 00 OTKa3e B MPEAOCTaBICHUM MYHULMNAIbHOM YCIYI'W; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET JieTa);

B ClIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MIPEAOCTABIEHUHA MYHUIIUITAJIbHON
YCIAyTH, NOPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHHUCTPATUBHOTO pErjaMeHTa, Mo
UTOTaM  PAcCMOTPEHUs  JOKYMEHTOB, HEOOXOOUMBIX i1  MpPEIOCTaBICHUS
MYHUIUMIIATBHOM YCIIYTH, KOMIUIEKTYET TIOKYMEHTHI ((popMupyer aena);

HampasisieT C(QOpPMUPOBAHHBIE YYETHBIE JieJla CEeMEel Ha pacCMOTpPEHHUE
0O0I111eCTBEHHOM KUJIUITHON KOMUCCHHU (J1aJiee — KOMHUCCHS);

AIMUHUCTpaTUBHBIE TPOLEAYPhl, YCTAaHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJTHOTO pabovero JHs.

PesynpraTaMy  BBINOJHEHUS  aJIMMHHMCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
HaIlpaBJIEHHbIE B KOMUCCHUIO YUYETHBIE J€IIa.

3.5.3. CekpeTapb KOMUCCHH OCYIIIECTBIISECT:

W3YYEHHUE NOCTYNUBIINX TOKYMEHTOB;

Ha3HAYEHHUE JHS 3aCE€aHnsl KOMHCCHH;

U3BEIICHUE YJIEHOB KOMUCCUU O JTHE 3aCE/IaHUs KOMHCCHH.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
M3BEIICHUE YJIEHOB KOMUCCHUU O JIaTe 3aCeaHusl.

3.5.4. Komuccuss Ha CBOEM 3acelaHMM Ha CBOEM 3aceJaHWd PacCMaTPUBACT
YUETHOE JIeJI0 ¥ MPUHUMAET pEIIeHNE O pa3pelieHnu oOMeHa i 00 OTKasze.
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Pe3synbpraramMu BHIIOJHEHUS! aAMUHUCTPATUBHBIX MPOLETYP SBISIOTCA. PEIICHHUE
0 paspenieHuu oOMeHa uiu 00 OTKa3e.

3.5.5. Cekperapb koMuccuu 0POPMIISIET pEIIEHHEe KOMUCCUU B (hOpME MPOTOKOIA
(2 sx3emInIspa) U IepeAaeT Ha MOJIIMTUCH WIEHAM KOMHUCCHH.

PesynpraraMu  BBIMTOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCSA:
nepeaHHOE Ha TIOIHICH 3aKITI0YCHHE.

3.5.6. UsieHbI KOMHCCHU TIOJTUCHIBAIOT MPOTOKOJI U HATIPABIISIOT CEKPETAPIO.

AJMUHHUCTpATHUBHBIC TPOIEAYpPHI, yCTaHaBIMBaeMbie TyHKTamu 3.5.4 — 3.5.6
HaCTOsAIIET0 PermamenTa, BEIMOTHSIOTCS B TEUEHUE OJTHOTO pabovero JTHS.

PesynpraramMu  BBIMTOJIHEHWST ~ aIMUHUCTPATHUBHBIX  MPOLEAYP  SBISIOTCS:
3aKIJIIOUEHUE, MOAMMCAHHOE YJICHAMH KOMUCCHUH.

3.5.7. CekpeTtapb KOMHCCHH HAIPaBISET MPOTOKOI KOMHCCHH JIOJDKHOCTHOMY
JMITY, OTBETCTBEHHOMY 3a TOJTOTOBKY PE3yJibTaTa MPEJOCTaBICHUS MYHUIIUIAIBHOM
YCITYTH.

AJMUHUCTPATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSAIINM ITYHKTOM,
BBITIOJHSIOTCS] B TEUEHUE OJJTHOTO pabovero THSI.

Pesynprar mponeaypsl: IpOTOKOJI KOMHUCCHU M yYETHOE JeN0, HAlpaBIICHHBIC
KOMHUCCUHM JOJDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTara
MIPEI0CTABIICHUSI MYHUITUTIATLHON YCITYTH.

3.5.8. HcnonHenue mpouenyp, yka3aHHbIX B MyHKTE 3.5.2 aJIMUHUCTPATUBHOIO
periamMeHTa, TMpud HAJIWYUM TEXHUYECKOM BO3MOXKHOCTH  OCYILECTBISIETCS B
aBTOMATUYECKOM PEXHUME C HUCIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(DOPMALIMOHHON
CUCTEMBI, MpEAHA3HAYECHHOW 11 OKa3aHWUsl TOCYJAPCTBEHHBIX W MYHHIIMIATbHBIX
YCIIYT.

MaxkcruMaabHBINA CPOK BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
MyHKTE 3.5. a/IMUHUCTPATHBHOTO PETJIaMeHTa, COCTABIsAET 4 pabounx IHS.

3.6. [ToarotoBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.6.1. OcHoBanmeM Hauana BBIMOJIHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCS TIOCTYIJIEHUE OT CEKpPeTapsi KOMUCCHH 3aKIFOYEHHSI KOMUCCHUU.

JIOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
npoueaypsl, sABiIsgeTcs pykoBoauTenb McnomHurensHoro komutera JIEOSKUHCKOTO
CEJIbCKOI0  TOCEJIeHUs AJIEKCEEeBCKOrO0 MYHMIMIAIbHOrOo pailioHa PecnyOnuku
Tarapctan (manee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH).

3.6.2. JlomKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUSI MyHUIIUTIATHHON YCIYTH:

TOTOBHT MPOEKT JOTOBOPA;

TOTOBUT MPOEKT PaCIOPsLKEHUS O pa3pelieHn oOMeHa (J1ajiee — pacropsiKeHHe).

B ciydae mpuHATHS KOMHCCHEH pelleHuss 00 OTKa3e B BbIAaue pa3pelieHus: Ha
0OMEH TOTOBHUT MPOEKT MUChMa 00 OTKa3e B MPEIOCTABICHUH MYHUIIUTIAIBHON YCIyTH
(nanee — mucHMO);
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HafpaBJISIET  MOJTOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  MPEAOCTABJICHUS
MYHHUIUIIAIBHON YCIIyTM Ha COTJIACOBAHHE B YCTAHOBICHHOM MOPSAKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpaTUBHbIC MPOLEAYPHl, YCTAaHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOTO paboyero JHS.

Pe3ynbraTaMu BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: MPOEKTHI,
HaIlPaBJICHHbBIC HA MOJIINCH.

3.6.3. CornacoBaHve ¥ TMOJNUCAaHUE TMPOEKTAa pe3yJibTaTa MPeOCTaBICHUS
MYHUIIMTIAIBHOW  yCIYrd (ajnee — TPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3AEJICHUsl, OTBETCTBEHHOIO 32 MOArOTOBKY
pe3yibTata MyHHUIIUNIAIbHOM yciyru, PykoBonurenem Oprana.

[ToaroToBIEeHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEYaHHUsI, BO3BPALIAOTCA
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUMAIbHOU
ycayru. [locne yctpaneHus 3aMe4aHUil MPOEKThI JOKYMEHTOB MOBTOPHO NEPEIAIOTCA
IUISL COTJIaCOBAHUA U MOATTUCAHUS.

PykoBogutens Oprana mpu pacCMOTPEHHM MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ICHUE aJMUHUCTPATUBHOTO perjiaMeHTa JOJDKHOCTHhIMU JmiamMu OpraHa B
YacCTU CPOKOB BBINIOJHEHHUS A[IMUHUCTPATUBHBIX MPOLIEAYDP, UX MOCIECA0BATEIbHOCTH U
MOJHOTHI, HAJIWYMS COIVIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO000pOTA.

B ciywyae BbIIBICHUSI HApyIIEHUH B  YacTH CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYp, UX MOCIEIOBATEIBHOCTH U IOJHOTHI PyKoBOIWTENH
Oprana MHULIMMPYET MPUBIICUCHUE K OTBETCTBEHHOCTH JIUII, JOIYCTUBIINX HAPYLICHHUS,
B COOTBETCTBUU C MYHKTOM 4.3 a]IMUHUCTPATUBHOTO PErIaMEHTA.

AJIMUHUCTpPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B TEUEHHUE OJTHOTO paboyvero JHsl.

Pe3ynbraTaMu  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
MOJNMCAaHHbIC JOTOBOP M YTBEPXKICHHOE PACIOPSIKEHUE WM pelieHue o0 OTKase,
HANpaBJICHHBIE HA PETUCTPALIMIO.

3.6.4. Hcnomnenue mporieayp, yKa3aHHBIX B myHKTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, MpU HAIMYAM TEXHUYECKOW BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIOJIb30BAHUEM aBTOMATH3UPOBAHHOM
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
nmyHKTe 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET IBA pab0OUnX JHEH.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUIUIIAILHON YCIYTH

3.7.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHUCTPATUBHON MpPOLIEAYpPbI
ABJISETCA TOJIyYEHUE JIOJDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 34 BBINOJHEHHE
aIMUHHUCTPATUBHOM NPOLIEAYPHI, TOKYMEHTA, MOATBEPKIAOUIETO MPEAOCTABICHUE
MYHULIMIIAIBHOMN YCIIyTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOU
OpoLeAyphl, ABIAETCA pyKoBoauTenb McmomHutensHoro komutera JIEOSKUHCKOTO
CEJIbCKOTO  TOCENIeHUsI AJIEKCEEBCKOTO MYHHIMIAIbHOTO paioHa Pecrnybnuku
Tatapctan (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJaudy (HAIMpaBIICHHE)
JTOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JOKYMEHTOB:

oOecrieynBaeT  pPErUCTpalMio W  BHECEHUWE CBEACHUH O  pe3yibTare
OPEAOCTABICHUS MYHHIIMNAIBHON YCIYTM B NOJCUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON CUCTEMBI, MpEAHA3HAYECHHOW JIsi OKa3aHUs
roCyAapCTBEHHBIX U MYHHIIUIAIBbHBIX YCIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEACTAaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUH, O
pe3ynbTaTe NPeIOoCTaBICHUS MYHULMIIAIBHON YCIYTH U O BO3MOYKHOCTH IMOJYYECHUS
pe3yJibTaTa MpeaoCTaBICHUS MyHUIIUNTAIBLHOM ycinyru B Oprane win B MOL.

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C HCIIOJIb30BAHUEM aBTOMATU3HUPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWsl TOCYJAapCTBEHHBIX U
MYHULUIIATIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBITNIOJHSIOTCS B TEUEHUE OJHOIO paboyero JHA CO JHS MOANMCAHUSA JOKYMEHTa,
SABJISTFOLLIETOCS pe3ynbTaTOM IIPENOCTABICHUS MYHUIUIAIBHON YCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JuIioM Oprana (Opranom).

PesynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCS:
pa3MeIlleHUe CBEACHHN O pe3yJbTaTe MPEeAOCTABICHUS MYHULIMMAIBHON YCIyTH B
MH()OPMAIIMOHHBIX CHUCTEMaX, W3BEUIEHUE 3asBUTENs (€ro MpeACTaBUTENS) O
pe3ynbTaTe NPeJOoCTABICHHUS MYHUIIMITAIIBHON YCIYTH U CIIOCO0axX €ro MOJy4YeHHUs.

3.7.3. Tlopsmox Bblgaud (HampaBlIeHWs) pe3yjdbTaTa  MPEIOCTABICHUS
MYHHUIUNTAIBHON YCIYTH:

3.7.3.1. IIpu oOpateHuu 3asiBUTENS 32 pe3yIbTaTOM MYHHUIIUMAIBLHOW yCIyTH B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIbTAT MYHULMUIAIBHON YCIYrH B
dopMe HsK3eMmIuIsipa BJEKTPOHHOTO JOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTEISI BMECTE€ C 3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My NPEIOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOTO JOKyMEHTa
IyTEM €T0 3aliCH Ha ChbeMHBIM HOCHUTENb MH(OPMALUK WM HAMPaBJICHUS SK3EMILIsIpa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOM Io4YTe B ajapec 3asButens. [lpu 3anucu Ha
CbEMHBI HOCUTENIb HH(OpPMAllMM WIA HANpPaBICHUU DSK3EMIUISIpAa 3JIEKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTAaBJIEH 3K3EMIUISP AJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTe HUACHTUYHOCTh TAaKOTO JK3EMILIspa
ANIEKTPOHHOIO JOKYMEHTAa OJK3EMIUISIPY OJJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPSAETCS YIOJHOMOUYECHHBIM COTPYAHUKOM C MCIIOJIb30BAaHUEM YCUIJICHHOU
KBATM(PUIUPOBAHHON 31IEKTPOHHON MOAMKCH.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS. B TOPSAKE OYEPEIHOCTH, B JE€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIC PeriiaMeHTOM padoTsl MO,
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Pe3ynbraramMu BBIMOSHEHUS aMUHUCTPATUBHBIX MPOLEAYD SBISIFOTCS: (PUKCALUs
(dakTa BBIIaYM pE3yNibTaTa MPEIOCTaBICHUS MyHUIUNaIbHOU yciayru B AIC M®I],
pe3yabpTaT NPeIOCTABICHNUS MyHULUITAIIBHON YCIYTH, BBIITAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaiieHun 3asBUTENS 32 PE3yJNbTaTOM MYHHUIMIAIBbHOW yCIyTH
yepe3 PecnyOnukaHCKUW TMOpTan 3asBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKH
HampaBJIsIeTCsl  AJIEKTPOHHBIM  o0pa3  JOKyMEHTa, SBJISIOLIETOCS — pe3yJbTaTOM

TPEI0CTaBICHUS MYHHIIATTATEHON yCITyTH, TIOITUCaHHBIN YCHJICHHOU
KBAJTU(UITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOYEHHOTO JIOJDKHOCTHOTO JIUTIA
Oprana (Opranom).

AJMUHUCTPATUBHBIE TPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B JICHb IMOANUCAHUS JIOKYMEHTA, MOATBEPKAAIOLIECIO MPEAOCTaBICHUE
(0TKa3 B MpEAOCTaBICHNN) MyHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
nutioM Oprana (OpradHom).

Pe3ynbraTaMyu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (IIpEeJoCTaBIEHUE) C UCIOJIb30BaHUEM PecmyOiauMKkaHCKOro mopralia
3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIOIIETO MPETOCTABICHHE MYHULIMIAIBHON yCIyTU
(B TOM 4MCII€ OTKa3 B MIPEAOCTABICHUN MYHULIUTIATIBHON YCIIYTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIMIAIBHOW yCIyTU B
OpraH, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HANpaBlieHHE) TOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MyHUIMMNAIbHOW yciyru. [lo TpeGoBanuio 3asBUTENs
BMECTE€ C OHK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE €My
MPENOCTABISAETCS IK3EMILISAP JIEKTPOHHOIO TIOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHUTEJIb MH(POPMAIIUA WM HAIpPaBJICHUS HK3EMIUISIpA DJIECKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIIKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBuiiaMu BHyTpEHHEro TPyAOBOTO pacnopsiika OpraHa.

Pe3ynbTaTOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLIEAYpP ABISIOTCS: (Pukcarus
(dakTa BBIJAYM ~ pe3yJbTara  MPEAOCTABJICHUS ~ MYHUIMOAIBLHONW  yCIYyTrH B
aBTOMATH3UPOBAHHOW WH()OPMAIIMOHHOM CHCTEME, MpeIHA3HAYEHHOW [Jisi OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT.

3.8. McnpapieHne TEXHUYECKUX OITHO0K

3.8.1. B cimyyae oOHapykeHHsI TEXHHUECKOW OIMTMOKH B IOKYMEHTE, SIBJISFOLIEMCS
PE3yNbTATOM MYHHUIIUIIATBLHOMN YCIYTH, 3aIBUTENb HampasiseT B Oprax:

3asiBJIeHHME 00 UCIpaBICHUM TeXHUYEeCKON omulOku (mpunoxenue Ne 4
HACTOAIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIaHHBIM 3asBUTEII0 KaK pe3yabTaT MYHUIMIATBHOW YCIyTH, B
KOTOPOM COJICPKUTCSI TEXHUUECKAs OLIMOKa;

JIOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITy, CBHJIETEIHCTBYIOIIME O HAJUYHUU
TEXHUYECKOM OIMUOKH.

3asiBieHre 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yJIbTaTOM MYHULIMIIATBHON YCIYTH, TIOJAETCs 3asBUTETIEM
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(YnOJTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTMpaBICHHEM (B TOM UHCIE C
MCIIOJIb30BaHUEM D3JICKTPOHHOM MOUTHI), OO yepe3 PecrmyOnukaHCKkuil mopTan wid
M®OII,.

3.8.2. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
IpUEM 3asIBIEHUSI 00 UCIPABIIEHUU TEXHUYECKOW OIIMOKU, PETUCTPUPYET 3asIBICHUE C
IPUTIOKEHHBIMA JJOKYMEHTAaMHU U MepeAaeT WX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBIMOJIHSIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALMU 3asIBICHHUS.

Pe3ynbraraMy BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIOTCS: IPUHATOE
U 3apEeruCTPUPOBAHHOE 3asBJICHHE, HANPABICHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a 00pabOTKy TOKYMEHTOB.

3.8.3. JIomKHOCTHOE JHIIO, OTBETCTBEHHOE 3a 00paboOTKy JAOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B IEIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIONIMNACS PE3yIbTaTOM TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE MyHKTOM 3.5 aJMHUHUCTPATUBHOTO periiaMeHTa, M
BBIIACT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIIOJHOMOUYEHHOMY IMPEICTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTMHAJa JOKYMEHTa, B KOTOPOM COAEPKUTCS TEXHUYECKasi OIMOKa, MJIM HAIlPaBJIET
B aJpec 3asBUTENIA IOYTOBBIM OTIPABICHUEM (IIOCPEICTBOM 3JIEKTPOHHOW IOYTHI)
INUCBMO O BO3MOYKHOCTHM TIOJY4YEHHsI JOKyMEHTa IpH mpeaoctaBieHun B Oprax
OpUTMHAJA JOKyMEHTa, B KOTOPOM COJIEPKUTCSA TEXHUUYECKask OLINOKa.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUCHHE JABYX pabouux IHEH mocie OOHapyXeHHS TEeXHHUYECKOMH
OIIMOKM WM TOJY4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHUS O
JOMYIIEHHOMW OIITHNOKE.

PesynpraramMu  BBIMTOJIHEHUS  aIMUHUCTPATHUBHBIX  MPOLEAYp  SBISIOTCA:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NPEeAOCTABJIEHHEM MYHUIUIIAJIbHOM
yCIyIru

4.1. ITopsaok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHUEM M UCIIOJTHCHUEM
OTBETCTBCHHBIMH JOJDKHOCTHBIMU JIUIIAMHM TTOJIOKEHUN aIMUHUCTPATHBHOTO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MIPEIOCTABICHUIO MYHUIIUTIAILHON YCITYTH, a TAaK)KE TPUHITHEM UMU PEIICHUN

KoHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULIMIAIBHON yCIYTH
BKJIIOYAET B ceOs BBISBICHUE U YCTpaHEHUE HAPYILIEHUI MpaB 3asgBUTENECH, MPOBEICHUE
MPOBEPOK  COOJIIOICHUS] TMPOILEAYp TMPEJOCTABICHUS MYHULHUIAIBHON  YCIYTH,
MOATOTOBKY pelleHUH Ha AeiicTBus (0e3eiicTBrE) JOTKHOCTHBIX JIMIl OpTraHa MECTHOTO
CaMOyIIpaBJICHUS.

dopmamMu  KOHTpOJIAI 3a COOJIIOJIGHUEM HCIIOJIHEHUS aIMUHUCTPATUBHBIX
MIPOLEAYD SABJISIIOTCS:
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1) mpoBepka ® COTJIACOBaHHWE NIPOEKTOB JOKYMEHTOB I10 TPEIOCTABICHHUIO
MYHULIMIAIBHOMN YCIIyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSAJIKE MIPOBEPKHU BEJICHUS
JETOIPOU3BOCTBA;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
pOLEIYyp NPEAOCTABICHU MYHUIIUTIATLHON YCIYTH.

B mensix TeKylmero KOHTPOJS MCIHOJB3YIOTCS CBEICHUS, HWMEIOIIMECS B
AJICKTPOHHON 0a3e MaHHBIX, CIY)KeOHas KOPPECTOHJCHIUS, yCTHas W THChbMEHHas
uH(OpMaIMs TOKHOCTHBIX JIUII, OCYIIIECTBIISIIONINX BHIIOJHEHUE aJIMUHUCTPATUBHBIX
POLEIYP, )KYPHAIIBI Y4€Ta COOTBETCTBYIOIINX IOKYMEHTOB M APYTH€ CBEIICHUSI.

JIns1 OCyIIeCTBIICHUSI KOHTPOJIS 32 COBEPIICHUEM JICMCTBUNA NIPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATHU PEIIEHUW PYKOBOAUTEIIO OpPraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MNpeaoCTaBICHUS
MYHHUIUTAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLIECHUS CPOKOB, MOCJIEAOBATEIBHOCTH U COICPIKAHUSA
aIMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIE JIMIIA HEMEUICHHO WH(OOPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISIONIETO0 MYHUIHNAIBHYIO YCIYTY, a TaKKe
MNPEATPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJIb 3a COOJIIOJICHHEM TOCIIECIOBATEIbBHOCTH  JICMCTBUH,
OITPEJICIICHHBIX aIMUHHUCTPATUBHBIMU poLeaypaMu (0] MPEI0CTaBJICHUIO
MYHULIMITAIBHOA YCJIYTH, OCYIIECTBISIETCS 3aMECTUTEIIEM PYKOBOJIMTEA OpraHa
MECTHOTO  CaMOYyNIpaBJCHHUS, OTBETCTBEHHBIM 3a OpTraHU3aluilo  paboThl MO
MPEAOCTABJICHUIO MYHUIIUIIAIBHOW YCIIYTH, HAYaJbHUKOM OTJIEJIA, OCYIIECTBIISIOIETO
OpraHu3alri0 paboThI O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOKEHUSIMUA O CTPYKTYPHBIX MOAPA3JCIICHUSAX OpPraHa MECTHOTO
CaMOYIIPABJIECHUS U JOJLKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITopsaok U NEPUOANYHOCTD OCYILECTBICHUS TIJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI M KQ4E€CTBA MPEAOCTABICHUS MyHULIUTIIATLHON YCIYTH, B TOM YHCJIE TTOPSI0K
1 (HOPMBI KOHTPOJIS 3a IOJTHOTOM U KQ4eCTBOM IPEAOCTABICHUS MYHUITUIIATLHON
YCIIyTH

4.2.1. KOoHTpOob 32 MOJTHOTOM M KAYECTBOM IPEIOCTABICHUS MyHULIUTTAIIBHOM
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaKXe UX JTOHKHOCTHBIX JIUIl, MyYHUIIUTTAIBHBIX CITY>KaIllHX.

4.2.2. B uensix oCylecTBICHHUSI KOHTPOJIS 3a MOJHOTOW U KaY€CTBOM
MPE0CTaBICHUS] MYHUITUTIAILHON YCIIYTH TIPOBOASTCS MJIAHOBBIE U BHETIAHOBBIC
npoBepkH. [IopsAI0K ¥ MEPUOUYHOCTh OCYIIIECTBICHUS IJIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTcA miaHoM pabotsl Oprana. [Ipu npoBepke MOTYT paccMaTpPUBATHCS BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUIIMIATBLHON YCIYTH (KOMILJIEKCHBIE
MIPOBEPKH ), UIIM OTACIIbHBIN BOIPOC, CBSI3AHHBIN C MPEIOCTABICHUEM MYHULIUTTAITBHOM
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yCIIyTH (TeMaTndeckue npoBepku). ITpoBepka Takxke MOKET IPOBOAUTHCS IO
KOHKPETHOH KaJI00€ 3asBUTEIIS.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3MU C POBEPKOW YCTPAHEHHS
paHee BBIBICHHBIX HAPYLIEHUHW aIMUHUCTPATUBHOIO PETIIAMEHTA, a TAKXKE B CIIydae
HOJTyYeHUs »kao0 3asBUTENEH Ha AeiicTBus (Oe3neiicTBue) OpraHa, a Takke UxX
JOJDKHOCTHBIX JIAL, MyHUIIUNAIBHBIX CIIyXKaIlKX.

4.2.4. Pe3ynbTatrhl NpOBEPKH 0(OPMIISIOTCS B BUAE AKTa POBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIIOKEHMS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIISAIOIErO
MYHUIUIATBHYIO YCIYTY, 3@ pelIeHus U AeicTBus (0e31eiiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMBIE) UMHU B X0J1€ MIPEAOCTABICHHUS] MYHULIUITAIbHON YCITyTH

[To pe3ynbTatam MpOBECHHBIX MPOBEPOK B CIydae BHIABICHUS HapYILICHUM IIpaB
3asBUTEJIC BUHOBHBIE JIMIIA TPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOIATeNLCTBOM Poccuiickoit denepann.

PykoBoauTtesnb opraHa MECTHOTO CaMOYIIPaBJICHHSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUM.

PykoBoautenp (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApA3CICHUS
OopraHa MECTHOI'O CaMOYIIPABJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M
(M) HEHa/JIeXKalllee BBITIOJTHEHWE AIMUHHUCTPATHUBHBIX JEWCTBUM, YyKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

JIOKHOCTHBIE JIMIIa W WHBIE MYHHULMMOAJIBHBIC CIyXKalllde 3a PEHICHUS |
nevctBust (0e3eicTBUE), TPUHUMAEMble (OCYIIECTBIISIEMbIE) B XOJIe MPEI0CTaBICHUS
MYHULIUTATBEHON YCIIyTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEIBLCTBOM MOPSIKE.

4.4. TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
Mpe0CTaBICHUEM MYHUITUTIATLHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI TpaXaaH, uxX
00bEeIMHEHUH U OpraHu3aIui

KoHTposp 3a mpenocTaBieHneM MYHULMIIAIBHON YCIIYTH CO CTOPOHBI TPa)<aaH,
uX OOBEIMHEHMH W OpraHu3alui, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNPABICHHS  NOPU  NPEIOCTaBICHUU
MYHULIMIIQIBHOM  yCIIYI'M, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(bOpMaLlMK O TOPSAKE MPEAOCTaBICHUS MYHMIMIIAIbHOW YCIyTH M BO3MOXHOCTH
JOCYJIEOHOTO paccCMOTpeHust oOpaiieHuil (kajob) B Mmporecce MpeaoCTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

5. locyneoHblii (BHeCY1e0HbIH) MOPSII0OK 00KAJTOBAHUS pPellieHUid u 1eiicTBUii
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO0(YHKIMOHAJIBHOI0 LIEHTPA NMPeI0CTABJIEHHS TOCYAaAPCTBEHHBIX U
MYHULIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratem 16
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®enepanbHOro 3akona Ne210-®3, a Takke UX J0JKHOCTHBIX JINII,
MYHUIHMIAJbHBIX CJIY:KANIUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT IPAaBO Ha 00KaIOBaHUE B IOCYICOHOM MOPSAIKE PEHICHUN
U JedcTBui (Oe3elcTBHsI) opraHa, NPeIOCTaBISIONIETO0 MYHUIMIIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NPEeJOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULHANIAIBHOTO  CHY’KallleTO,  PYKOBOAMWTENS  OpraHa,  MPEJOCTaBIISIOLIETO
MYHULANAIBHYIO yCIIyTYy, MHOTO()YHKITMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHu3ali, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTENIb MOKET OOPaTUTHCS C KAJI000, B TOM YKCIIE B CICAYIOMIMNX CIIydasx:

1) HapylieHue CpoKa PErruCTPally 3anpoca O MPEIOCTAaBICHUN MYHHUIIMIAIbHON
YCIIyTH, 3alpoca, yKa3aHHoOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaecOHoe (BHecyneOHOe) 00KaloBaHHWE 3asBUTENIEM PEIICHUN U JIeUCTBUI
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cllyyae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHHUS U
nerctBug  (0e37eiCTBUE) KOTOPOTO  OOXKAIIYIOTCSA, BO3JIOXKEHA  (QYHKIHUS 110
IPEIOCTABJICEHUIO COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIYI B IIOJHOM OOBEME B
nopsiake, onpeaenaeHHoM 4yacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asBUTENSA JOKYMEHTOB WM UMHPOPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTUMBHBIMM TpaBOBbIMM akTamMu Poccuiickoir ®Dexnepanuu, HOPMaTUBHBIMU
npaBoBbiMM akTamMu PecnyOsuku TatapcraH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHOM YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUMBHBIMM TIPaBOBBIMM akTamu Poccuiickonr ®Dexnepanuu, HOPMATUBHBIMU
npaBoBbiMM akTamMu PecnyOsmku Tatapcran, MyHUIMNAIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHS] MyHULIMITAJIbHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNAIBHONW YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (peepaibHBIMH 3aKOHAMH M TIPUHSTHIMA B COOTBETCTBHHM C HUMHU
VHBIMU HOPMAaTHMBHBIMU ITpaBOBbIMHU akTaMu Poccuiickon ®enepauuu, 3aKOHAMHU U
WHBIMU ~ HOPMAaTMBHBIMH  TIPaBOBbIMM  akTtamMu  Pecnybmuku  Tarapcraw,
MYHUIIMTIAJTGHBIMM ~ TIPABOBBIMH ~ aKkTaMu. B ykazaHHoM ciiydae jgocyaeOHoe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIIeHUH U JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Cly4yae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS U JACUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHHE C 3asBUTENS MPU MPEIOCTABICHUU MYHUIMIAIBHOM YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTUBHBIMU IIPABOBBIMU aKTaMu Poccuiickon
denepanvu, HOPMATHBHBIMH  TIPABOBBIMH  akTamu PecmyOmumku  Tarapcran,
MYHULIMIATbHBIMU TPABOBBIMU AKTaAMH;
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7) OTKa3 opraHa, MPeIOCTABISAIONIETO MYHUIIMIANBHYIO YCIYTY, JAOKHOCTHOTO
JUIa OpraHa, MPEeJAOCTaBISIIONIETO MYHULIMNIAIBHYIO YCIYTy, MHOTO(YHKIIMOHATEHOTO
[IEHTpa, paOOTHUKA MHOTO(YHKIIMOHATIFHOTO LIEHTPA, OpTraHU3aI1i, MPeTyCMOTPEHHBIX
gacTeto 1.1 craten 16 ®enepanbHoro 3akoHa Ne 210-@3, win ux paOOTHUKOB B
UCIIPABJICHUHN JOMYIIEHHBIX WMHU OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPEIOCTaBICHUS ~ MYHULIMIIAJIBHOM  YCIYTM  JOKyMEHTax  JMOO  HapyluleHue
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHOe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHUH W JAchcTBUMl (Oe3meicTBUs)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJy4ae, €CJIM Ha MHOTO(QYHKIMOHAJIBHBIM LIEHTp, PEIICHUS] U JCUCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHULUMAIBHBIX YCIYr B TMOJHOM o0OOBeME B MOPAJIKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM MOpSAAKAa BbIAYU JOKYMEHTOB IO pe3ysbTaTaM
MPEIOCTABIICHUSI MyHUIIUTIATbHON YCIYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTPEHBI (enepanbHbIMA 3aKOHAMU W TPUHSATHIMH B
COOTBETCTBMM C HHUMU HMHBIMA HOPMATHUBHBIMU MPaBOBbIMU akTamu Poccuiickoi
®denepanyy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMH akTamMu PecryOnuku
TaTtapctan, MyHUITUTIATLHBIME TIPABOBBIMU aKTaMu. B yka3aHHOM ciiydae J1ocynie0Hoe
(BHecyneOHOE) oO’kajoBaHUE 3asBHUTENIEM peEIIeHUA U JedcTBuil (Oe3aeicTBus)
MHOTO(YHKIITMOHAJILHOTO  ILIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciy4yae, €CiId Ha MHOTO(QYHKIIMOHAJIBHBIM IEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMUMAIBHBIX YCIAYr B TIOJHOM oOOBeME B TOPSJKE,
onpeneneHHoM vacTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCITyTH
JOKYMEHTOB WMJM WH(OpPMAaIMU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKCh MPHU MEPBOHAYATIHHOM OTKa3e B MpUEMe JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEIOCTABIICHUS MYHHUIIUIIAJIBLHONW yCIyTH, MO0 B MPEIOCTABICHUHA MYHHIIMITATHLHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
denepanpHoro 3akoHa Ne 210-®3. B ykazaHHOM ciiydae jaocyacOHoe (BHeCyAeOHOE)
o0>kajoBaHUE 3asIBUTEJIEM peneHui u JNEUCTBUI (Oe3meiicTBUS)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyHOTCS, BO3JOXKEHA (QYHKIMS MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIUMAIBHBIX YCIYr B TOJHOM o0OBeME B TOPSIKE,
onpeaenaeHHoM vacThio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnopmaercss B NMUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
DJIGKTPOHHOW (opMe B OpraH, MPEeAOCTABISIONINNA MYHUIUIAIBHYIO  YCIYTY,
MHOTO(YHKIITMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH ToOCyAapCTBEHHOMN
BJIACTH, SBIIIOIMIMNACSA ydYpeAuTeIeM MHOrO(QYHKIIMOHAIBHOTO IieHTpa (mamee -
yapenuTenab ~ MHOTOQYHKIIMOHAJIBLHOTO  IIEHTpa), a TaKkkKe B  OpraHU3AINH,
npeaycMoTpeHHbIe JacThio 1.1 crateu 16 @enepanbpHoro 3akona Ne 210-D3. JKamoowt
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Ha pemnieHus u jaedcTBus (Oe3nedCcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHULUIIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMA OpraH (IIpU €ro HaJIM4uM) oo B
Clly4ae €ro OTCYTCTBHSI PacCMaTPHBAIOTCA HEMOCPEICTBEHHO PYKOBOJMTEIIEM OpraHa,
MPEJOCTABISIONIET0 MYHUIUNAIBHYIO ychyry. JKamoObl Ha pemieHuss u JIeUcTBUA
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIIBHOTO LIEHTPa MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JACUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATIEHOTO [EHTpa  MOAaloTCA YUpETUTENIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIOJDKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
neicTBusa (Oe3nericTBre) paOOTHUKOB OpraHU3AlMM, MPETyCMOTPEHHBIX YacThio 1.1
cratbu 16 ®epepanpHoro 3akoHa Ne 210-03, momaroTcsi PYKOBOAMUTENSIM OSTHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIAJIBHOTO CIYXallero, pPyKOBOAMTENA OpraHa,
MPEAOCTABIIAIONIET0 MYHUIMIAIBHYIO YCIYTy, MOXET OBbITh HalpaBji€Ha O IOYTE,
yepe3 MHOTO(DYHKIIMOHAJIBHBI LEHTP, C MCIOJb30BaHUEM HWH(DOPMAIMOHHO-
TEJIEeKOMMYHUKaUMOHHOM cetu  «MHTepHeT», oQuIMalIbHOTO caiiTa Oprasa,
NPEIOCTABIAIOIEIO0  MyHUIUNAIbHYIO  yciayry, EnumHoro  moprama  nmbo
PecnyOnukaHnckoro nopraia, THPOPMAIIMOHHON cHCTEMBI 1OCYAEOHOT0 00KaloBaHUs,
a TaKk)K€ MOKET OBITh MPUHSATA [P JIUYHOM NpueMe 3asButeins. XKanoba Ha pelieHus u
NENCTBUS (Oe3nelicTBHE) MHOTO(YHKIIMOHATTLHOTO LEHTpA, paboTHHKa
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpAa MOXET OBbITh HampaBi€Ha MO MOYTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTth  «HTepHeT,
opuIMaNbHOTO cailiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpa, EaumHoro mnoprana 6o
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaK)Ke MOKET OBbITh NMPUHSATA NMPU JIMYHOM IpueMe 3asBurens. XKanoda Ha pemeHus u
neictBua (Oe3nelicTBHE) OpraHu3aluid, MpPeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-@3, a Takxe ux paOOTHUKOB MOXKET OBbITh HaIpaBJeHa
0 To4YTe, C MCHOJb30BAHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
«HTepHeT», O(UIMANBHBIX CANTOB 3TUX opraHuzamuii, EguHoro mnoprana nm6o
PecnyOnmkaHckoro moprana, a TakkKe€ MOXKET ObITh NMPUHATA NpPU JUYHOM IpHEME
3asIBUTEJIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWE oOpraHa, MPEAOCTaBIIOIMIET0 MYHHULIUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeAOoCTaBIAIONIET0 MYHUIMINAIbHYIO YCIYyTry, JH0O
MYHUIUTIATBHOTO CIYXaIlero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €ro PyKOBOJIUTENS U
(unu) paboTHWKa, OpraHu3alui, NOPeayCMOTPEeHHbIX dacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTeneut u (ujin) pabOTHUKOB, pEIICHUS U
nencTBus (0e31eicTBrE) KOTOPhIX 00XKATYIOTCS;

2) ¢amunuio, UMs, OT4ECTBO (TOCIIEHEE - MPU HAJIMYUM), CBEIACHUS O MECTE
AKUTEIbCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HAaXOXKJEHUS 3asBUTEIS - FOPUAMYECKOTrO JUIA, a TAKKE HOMEP (HOMepa) KOHTAKTHOTO
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tenedoHa, agpec (aapeca) IICKTPOHHON MOUTH (MTPU HAIMYWHM) U TIOYTOBBIN aJpec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABIIONIET0  MYHULMIIAJIBHYIO  yCIYry, JODKHOCTHOIO JMIA@ OpraHa,
PEIOCTABISIONIET0 MYHULUIAIBHYIO YCIYTY, JU00 MYHUIMIAIBHOTO CIIY)KAalllero,
MHOTO(YHKIIMOHAJIFHOTO LIEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAJIBLHOTO IEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
neictBueM (Oe3lelcTBHEM) opraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHHIIMIIAJBHOTO  CIY)KAIlllero, MHOTO(YHKIIMOHAIBHOTO  IIEHTpa, paOOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3aui, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJIU4MM), MOATBEPKIAIOLIME JOBOJBI 3asBUTEI,
100 X KOMUHU.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAILIMU B CPOK HE TIO3]]HEE pabovero
JIHS, CJIEIYIOLIETO 32 THEM MTOCTYTUICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONIMNA MYHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHu3aluu, MpeaycMOTpeHHble 4yacThio 1.1 cratem 16 DenepanpHOro
3akoHa Ne 210-®3, nubo BbIMIECTOANMN oOpraH (MpU €ro HaJu4HuH), TOIJICKHUT
PAaCCMOTPEHUIO B TEUYECHHE MATHAIUATH PadOUYMX JTHEH CO JIHA €€ pEerucTpaiuu, a B
ciiy4yae 00aJlOBaHMsI OTKa3a OpraHa, MPeIOoCTaBISIOIIET0 MYHULMMAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asiBUTENs JHOO B
UCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OIMOOK WM B ciyyae oOOKaJoBaHUS
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HWCIIPABIEHUM - B TEUECHHE MATH pabodmx
JTHEW CO JIHSI €€ PETUCTPALUH.

5.6. Tlo pe3ynbTaTaM pacCMOTPEHUS KaJIOObl TPUHUMAETCSI OJTHO U3 CIIETYIOIIUX
pELICHUN:

1) »xanoba ymOBIETBOpSIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pelIeHus], UCTIPABIICHUS TOMYIIEHHBIX OMEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3yJIbTATE
MPENOCTaBICHNUS MYHUIUIAIBHOW YCIYyrM JOKYMEHTaX, BO3BpaTra 3asABUTEIIO
JNEHEXKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH akTamu Poccuiickorn ®enepanuy, HOPMATUBHBIMU IPABOBBIMH AaKTAMU
PecnyOnuku TaTapcTaH, MyHUIIMNIATBHBIMU TTPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3anee nHsA, cileayromiero 3a JHEM MPUHATUS PEIICHUS, YKa3aHHOTO B
HACTOSIIIEM IyHKTE, 3asBUTENI0 B MUCbMEHHOW (OpMe U MO KEIAHUIO 3asBUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PacCMOTPEHUSI JKAJIOOBI.

5.7. B cny4ae mpu3HaHUS >KaJIOOBI TOJUIEKAIEH YIOBJICTBOPEHUIO B OTBETE
3asIBUTENIO O pe3yJbTaTaX PacCMOTPEHUs KaloObl naercs MHGOpMarus O JEeHCTBUSX,
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OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTAaBIIOIIMM  MYHHIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3alMen, MpeaycMOTpeHHON yacThio 1.1
ctatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1essix HeE3aMeUIMTEIIBHOTO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUH MYHHUIIMIAIBHON YCIIYTH, a TAKK€ MPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA U yKa3bIBaeTCs MH(pOpMaLMs O JadbHEUIINX
JNEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEpPUIMTH 3asBUTENI0 B LEISIX IOJYy4YECHHUS
MYHULIUIIATBHON YCIYTH.

5.8. B cinyuae mpusHaHUs kajoObl HE MOAJIEKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENI0O O PE3yJIbTaTaX PACCMOTPEHHUs KaloObl JAIOTCA apryMEHTHUPOBAHHbIE
pa3bsCHEHUSI O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHQOpMalus O MOpsaKe
00’KajI0BaHMs IPUHITOTO PELICHUS.

5.9. B ciiydae ycTaHOBICHHS B XOJI€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS KaT00bI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO MPABOHAPYUIEHUS WM NPECTYILICHUS
JOJLDKHOCTHOE JIMIIO, pa0OOTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSAMU T10 PACCMOTPEHHUIO Koo,
HE3aMeJINTEIbHO HAMPABIIIOT UMEIOUIUECS MaTEPHAIIbI B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB MO
0OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEILIEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIUIIAJILHON YCIyTH
1o
OoT No
PaccmotpeB Bame 3agBieHune OT No u
MpuiIaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
OPUHATO pelieHre 00
OTKa3e B
O CJIETYIOIIMM OCHOBAHHUSIM:
1.
2.

JlonomHuTenbHAS HHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEOCTaBIECHUN YCIYTH MOCIe YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpPSAKE ITyTeM
HaIpaBJICHUS Kaj00bl B YIIOJJTHOMOUCHHBIA OPTaH, a TAKXKe B CyJAeOHOM TOPSIIKE.
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Ceenenus 00 3JIEKTPOHHOM MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periamMeHTy nIpeAOCTaBICHNUS
MYHHUIUITAIBHON YCIYTH MO
0(pOPMIICHUIO TOKYMEHTOB TI0
00OMEHY KWJIbIX OMEIEHUN
MYHULHANAIBHOTO KWJIMIIIHOTO
dbonHma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bnank oprana, npeaoCTaBISIIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHUIUNIAIBHON YCIYTH 1O

oT No

PaccmotpeB Bame 3asBieHune OT No u
npujaraeMbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOJAUMBIX IS
O CJIEAYIOIIMM OCHOBaHMSIM:

1.

2.

PazpscHeHne nmpuyurH OTKa3a:
JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPE0CTaBICHUU YCIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOKET OBbITh 00KaJoBaH B JIOCYACOHOM TIOpPSAKE ITyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKXKe B CyJeOHOM TOPSIJIKE.
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Cenenust 00 AIEKTPOHHON TOAMUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY
pErIaMeHTy IpeJOCTaBICHUS
MYHUIIMIIAJIBHON yCIYyTH IO
0(pOpMIIEHHUIO TOKYMEHTOB 110
O0OMEHY MKUJIbIX TOMEIEHUN
MYHHIIMIIAIBHOTO XKUJIUIHOTO
¢doHz1a, NpeOCTaBICHHBIX 110
JIOTOBOPY COLIMAJILHOTO HaliMa

dopma
B
(HaMMeHOBaHUE OpraHa MECTHOI'O CaMOYIIPaBJICHU
MYHHITUTIATEHOTO 00pa30BaHMUs)
oT
(manee -
3asIBUTEIND).

(st pu3HUecKuX JHIL - GaMIIIHs, UMsI, OTYECTBO, TACIIOPTHHIC IaHHBIC,
PETHCTPALIMIO [0 MECTY XKUTENILCTBA, Tee(OH)

3asiBIEHUE
00 oopMieHUH TOKYMEHTOB IO OOMEHY KUJIBIX MIOMEIICHUH, MPEeI0CTABICHHBIX 110
JIOTOBOPY COILIMATIBHOTO HaiimMa

[Tpomy Bac oopMuTh TOKYMEHTBI 110 0OMEHY JKHJIOTO TIOMEIIICHUS.
AJIpec )KUJI0T0 MOMEIICHHUS: MyHUITUTIAJIBHBIN pailoH, HaCEJICHHbIN
MYHKT yiI. II.

K 3asBieHuto npuiararoTcs CiaeAyrnme OTCKAaHUPOBAHHBIE TOKYMEHTHI:

1) JlokyMeHTBI yAOCTOBEPSIONINE IUYHOCTB;

2) JIOKyMeHT, TOATBEPKAAOUTUN TOJIHOMOYHS MPEACTaBUTENS (€CIIM OT UMEHU
3asIBUTEJNS IEUCTBYET MPEACTABUTEND);

3) Komum n0KyMEHTOB, NOATBEPKAAONIMX TIPABO TOJb30BAHUS KUIJIBIM
MIOMEIIIEHUEM, 3aHUMAEMbIM TpaXIaHUHOM-3asBUTEJIEM U YICHAMU €ro CeMbHU
(moroBop, opAep, peElIeHHE O TMPEeIOCTABICHUU IKWJIOTO T[IOMEUICHUS U UHbIE
JOKYMEHTBHI);

4) Konuu JOKYMEHTOB O COCTaBE CeMEM rpakJaH-3asBUTENEH (CBUAETEIBCTBO O
POXJIEHWH, CBHUJIETEIBCTBO O 3akKilOueHMH Opaka, pernieHue o0 YCBIHOBICHUU
(ymouepenun), CyaeOHOE pENICHUE O TPU3HAHUN YICHOM CEMbBH U T.I1.).
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5) Bebinncka u3 A0MOBOM KHUTM (B cllydae, €CIUM JOKYMEHT BbIJAAeTCs
KOMMEpPYECKUMH OpPTraHU3alUsIMu );

6) Beimucka u3 texHmyeckux nacnoptoB BTU ¢ mosTaxHbIM IIaHOM (IIpU
HaJIMYUU) U SKCIUIUKAIIUEH.

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTHHANBI  OTCKAaHWPOBAHHBIX
JOKYMEHTOB.

(mata) (moanuck) ((410))
Pe3ynbraTr npenocTaBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB Tu4Hbld KaOuHet [lopTaa rocyaapCTBEHHBIX U MYHHMIIMIAIBHBIX YCIIYT
PecnyOonuku Tarapcran;

I:lB MHOTO(YHKIITMOHAJILHOM IIEHTPE MPEIOCTaBICHUS TOCYJApCTBEHHBIX W
MYHUIIUTIATBHBIX yeiyT Peciy6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)



[Tpunoxenune Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH 110
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIIECHUI
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTenbHOro KOMATETa

Or:

3asiBlIcHHE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 06 ommoOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[Tpomy wWchnpaBuTh  JONMYIIEHHYKD  TEXHHYSCKYH0 OIMMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHIIMITAIEHON YCITyTH.

[Tpunararo crieayronme J0KyMEHTHI:

1.

2.

B ciywyae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 WCIPaBICHUU
TEXHUYECKOH OIMMOKH MPOIITy HAIPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM T10

ajpecy:

HacrosinmM noaTBep:kaato: CBEACHUS, BKIIOYEHHBIE B 3aBJICHUE, OTHOCSILUECS K
MOEW JIMYHOCTH M IPEICTABIIEMOMY MHOIO JIMIy, @ TaKK€ BHECEHHBIE MHOK HUKE,
JIOCTOBEpHBL.  JIOKyMEHTBl  (KONMUM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mata) (moamuce) (®.1.0.)



