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O6 yTBepkaeHuH ATMAHHCTPATHBHOIO

perjiaMeHTa NpeJoCcTaABICHU MYHHIHIAIBHOH

yeayru no opopMIIEHHIO JOKYMEHTOB 10 00MeHY

JKHJTBIX HOMEINeHHH MYyHHIHIAIBHOIO dKHJIHIIHOTO

tonaa, nperocTaBAEHHBIX N0 JOr0OBOPY CONHUAILHOIO HaliMa

B nensx peanusauun ®exgepansroro 3axona ot 27 mions 2010 roga Ne 210-®3
«O6 opraHm3anuy NOpegOCTaBIEHUsS TIOCYIAPCTBEHHBIX M MYHHIWIAIBHBIX YCIYT»,
PYKOBOJCTBYSICE ITocTaHoBieHeM Kabunera Munuctpo Pecniybnuku Tartapctan  oT
02.11.2010 Ne 880 «O6 yrtBepxnenwn Ilopsaka paspaboTKd M YTBEPKICHMA
AIMUHUCTPATUBHBIX PErJIaMeHTOB [IPEJOCTaBIEHUS TIOCYapCTBEHHBIX yCIyT
UCTIOTTHUTEILHBIMY OPraHaMu FOCyAapcTBeHHOHW BiacTh PecnyOnwkm Tarapcran u o
BHECCHUH M3MEHEHHH B OT/IeIbHEBIE TocTaHoB/eHuss Kabuneta Munucrpor PecniyOnuku
Tartapcran»

NOCTAHOBJIAIO:

1.YTBepauTh AIMWHUCTPATUBHBIN PeriIaMeHT NPEAOCTABICHHS MYyHUUITATBHOM
YCIYIH 10 O()OPMIEHUIO JOKYMEHTOB I10 0OMEHY JKUITBIX TOMEEHHH MYyHHUIAITIAIEHOTO
KHIMIHOro  (GOHAA, NpPEAOCTABIEHHBIX II0 [OrOBOPY  COIMANBHOCO  Haiima
Kypnanuuckoro cenbckoro mnoceneHds AJIEKCEEBCKOTO MYHHIMIIABHOTO paiiona
PecrryGnuxu Tarapcran (Ilpunoxenne).

2. PasmecTurh HacTroOsllee [IOCTAHOBJIEHHE HA OQUUMAILHOM  caiiTe
AJIEKCEeBCKOTO MyHHIUIIANEHOTO paiiona Pecry6mku Taraperan B MHdopMaIiinoHHo-
TETEKOMMYHUKAanWOHHONM  cetu  MuartepHer  htip://alekseevskiy.tatarstan.ru. 51
obulKMansHOM TIOpTaje NpasoBoi nHpopmaruu Pecry6iuku Taraperas.

3. KoHTpoJ1b 32 UCTONHEHHUEM HACTOSIIETO ITOCTAHOBIEHMS OCTABIISIO 32 COOOM.

PykoBoaunreiin

HenoaHuTe 1LbHON0 KOMHTETA .
KypHa/IHHCKOTO CeJILCKOro noceaeHus /|
AsleKceeBCKOro MyHHIHIAILHOTO pafi
Pecny0nuxu Taraperan
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[Ipunoxxenue

K IOCTaHOBJIECHUIO VICTIONHUTETPHOTO KOMUTETA
KypHaJInHCKOTO CENBCKOro NOCENEeHUs
ATnexceeBCKOr0 MyHMIIMIIAIBHOTO paifoHa
Pecny6nuku Tatapcran

ot «28» nexabps 2021 r. Ne 27

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeIoCTABIEHU MYHUIMIIAIBHON YCJIYyId 0 0()OPMJIEHUIO TOKYMEHTOB 10
00MeHY KIWJIBIX MOMeIeHUIi MYHHIMIIAJbHOI0 KMJIMIIHOT0 (poHaa,
NMPeI0CTABJIEHHBIX 10 IOTOBOPY COUMAILHOI0 HaliMa

1. O0mue moJioxkeHust
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBI  PErjJaMEHT  MPEJOCTABJICHHUS
MYHUIMNAIBHOM YCIYrH (Jajiee — aJMUHUCTPATUBHBIN PErIAMEHT) yCTaHABIMBAET
CTaHAAPT M TMOPSAOK MPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH MO O()OPMIIEHHIO
JOKYMEHTOB IO OOMEHY WJIbIX MOMEIIEHUH MYHMIMIAIBHOTO >KWIMIIHOTO (OHMA,
IPEIOCTaBIECHHBIX 110 IOTOBOPY COLMAIIBHOTO HaliMa (Jajiee — MyHULIUIIAIbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMHU TPaBO Ha TOJYYCHHE MYHUIMNAIBHOM YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3aABUTEI,
JIEHUCTBYIONTUH Ha OCHOBAHWUHU JTOKYMEHTA, YAOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPEACTaBUTEIb PUINYCCKOTO JIUIIA (J1aee — MPEeACTaBUTE/Ib 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUpOBaHUS O IPEIOCTABICHUH MYHULIUITAIIBHON YCIIYTH

1.3.1. Nudopmanust 0 mOpsAAKE MPEAOCTABICHHUS MYHHUIIMNAIBHOU YCIYTH
pa3MeniaeTcsi:

1) Ha WHQOPMAIMOHHBIX CTEHNAX, COJEPXAIIMX BHU3YAIbHYI0 U TEKCTOBYIO
uHpOpMaANIUI0 O MYHUIMIAIBHOW YCIyre, pacHoJIOKEHHBIX B  TOMEIICHHUIX
MHOTO(DYHKITMOHAIBHBIX ~ IIEHTPOB  TPENOCTABICHUS  TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT.

2) Ha oduIMaTbHOM CcalTe MYHUUMIAIBHOTO paiioHa B HWHGOPMALMOHHO-
TenekoMMyHuKanuonHou cetn «Mutepuer» (http://alekseevskiy.tatarstan.ru/);

3) na Iloprame rocynapCTBEHHBIX W MYHUIMMAIBHBIX yciuyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);

4) na EaguHom mopTase rocyJapCTBEHHbIX U MYHUIMIIATbHBIX YCIyT ((PyHKIU)
(https:// www.gosuslugi.ru) (maixee — Equnblii mopTain);



5) B rocymapcTBeHHOU MH(GOPMAIMOHHON cucTeme «PeecTp rocy1apcTBeHHBIX U
MyHUIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rOCyJJapCTBEHHBIX M MYHHUIIUTIATBHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BONpPOCaM IPENOCTABICHHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTpaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIlEHUH - TMYHO WIX 0 TeNe(POHY;

2) B MHTEpaKTUBHOI GopMme PecniyOnamkaHcKoro noprania;

3) 6 HUcnornumenvhom romumeme Kypuanunckoeo cenbcko2o noceneHus
Anexceescrkoeo mynuyunanvHoeo pationa Pecnyonuxu Tamapceman (nanee — Opeatn):

IIpH YCTHOM OOpAIeHHUH - JTUYHO WU MO TeTneoHy;

IIPY TMUCbMEHHOM (B TOM 4HcCII€ B (hOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B DJIEKTPOHHON (hOpME IO DIEKTPOHHOM TOUTE.

1.3.3. Uudopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax TMPEeAOCTaBICHUS MYHHIIMIAIBLHON YCIYyrd Ha OCHOBAHMM CBEJICHHIA,
comepkamuxcsi B PeecTpe TroCyZapCTBEHHBIX W MYHUIUMIANBHBIX  YCIYT,
MPEA0CTABIIAETCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHGOpMaLUK O CPOKAX U MOPSAJKE MPENOCTaBICHHUS] MYHULUIIATbHON
YCIIyTU OCYILECTBISETCS O€3 BHIIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOOBaHUM, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUYECKHUE CPEACTBA 3asBUTENS TPEOyeT 3aKIIOUEHHUs JIMLIEH3MOHHOTO WU HWHOTO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHusl,
IpeyCMaTPUBAIOIIEr0 B3UMAHUE IJIAThl, PETUCTPALIMIO WM aBTOPU3ALMIO 3asBUTEIS
WM TIPEIOCTABICHIE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C
MOCTYNUBIINM OOpalieHneM IpeoCcTaBisieTcs nHpopmarus:

1) o mecre HaxOXIEHUS MHOTO(DYHKIIMOHATBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W MYHUUHMNANbHBIX Yycayr, Opeana (agpec, rpaduk pabOOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMITAIBLHONW YCIYTH, O CIIOCO0ax M CpoKax
M0J1a4uM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEAOCTABISCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX MPABOBBIX AaKTax, PETYJIUPYIOIKUX BOMNPOCH MPEIOCTABICHUS
MYHHUIMIIATBHON YCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
MPEI0CTaBICHUH MYHULIUTIAIBHON YCIYTH, O CPOKaxX MpHeMa U PerucTpaliy 3asBlICHNUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OPHUIMATBLHOM caiiTe MH(GOPMAIUKU 1O BOMPOCAM
IPEIOCTABJICHNS MyHULIMIIAIBHON YCITyTH;

7) o mopsnke OOXKalOBaHMS JCHCTBHU WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[To mnuceMeHHOMY OOpalleHUI0 COTPYJHUKH OTHAEJa, OTBETCTBEHHOIO 3a
MPENOCTaBICHUEe MYHUIIUINAIBHOM YCIyrd, MOAPOOHO B NHUCHBMEHHOU ¢opme
Pa3bSACHAIOT 3aBUTEIIO MOPSAOK MPEIOCTABICHIS MyHHUIIUIAIBHON YCIYTH U BOIIPOCHI,



YKa3aHHbIE B HACTOSIIEM ITYHKTE aJMUHUCTPATUBHOIO PErJaMEHTa, U B TEUEHUE TPEX
pabouux JHEH co AHS perucTpaluy oOpallleHus] HalPaBIISIOT OTBET 3asBUTEN0. OTBETHI
JAl0TCA Ha s3bIKe oOOpaileHus. B ciaydae HEBO3MOKHOCTM JaTh OTBET Ha A3bIKE
oOpalieHus UCIOJIb3YIOTCS TOCYyIapCTBEHHbIE 3bIKH PecnyOnuku TaTapcraH.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pasMemiaercss Ha OQUUMAIBHOM  CcaiTe MYHUIMOAIBHOTO paiioHa W  Ha
UH(OPMAIMOHHBIX CTEHJaX B MOMeIeHusIX Opeana i padoThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHbIX si3blkax  PecmyOnuku — Tartapcraw,
pasMemiaemMass Ha HMH(DOPMAlMOHHBIX CTEHJAAX M Ha oQuIManbHOM  caiTe
MYHUIIMNIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHHKAIUOHHON  CETH
«HTEpHET), BKIIIOYAET CBEACHUS O MyHULIMIIAIIBHOW YCITyTe, COJIep Kallluecs B MyHKTAaX
21, 2.3, 24, 25, 2.7, 29, 210, 2.11, 5.1 agMHUHHCTPATHBHOTO pEIIaMCHTA,
MH(pOpMaLUI0 O MECTE€ HAaxXOXKJICHHs, CIPABOYHBIX TeledOoHax, BpPEMEHU pPadbOThI
Opeana, o Tpaduke nprueMa 3asBJICHUNA Ha MPEJOCTABICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIC AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHULIMTATBHON YCIyTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  IPABOBBIX  AKTOB,  PETYJIUPYIOIIUX
PENOCTABICHUE MYHULUINIAIBHON YCIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHBHBIX
IPaBOBBIX AKTOB M HMCTOYHUKOB MX O(PHUIMAIBLHOTO ONMYyOJIMKOBaHUS), pa3MEIleH Ha
Enunom mnoprane, B PeecTpe rocylapCTBEHHBIX M MYHHULMIAIBHBIX YCIYr, Ha
ouIaTIbEHOM cairte MYHULUIIAJIBHOTO paiioHa B UH(POPMaLIMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH penaKiuu
MOJIEKUT pa3MmenieHnto Ha EguHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha O(UIMaIbHOM CaiiTeé MYHUIMNAIBHOTO paiioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMuHBI, UCNIONB3YyEMBIE B AJIMUHUCTPATUBHOM PErJaMEHTE, U UX ONpeneeHus

1.5.1. B aiMHUHUCTPATUBHOM PETIAMEHTE UCIIOIb3YIOTCS CIEAYIOIINE TEPMUHBI U
OTIPEICIICHUS:

yIalleHHOe pabouee MeCTO MHOTO(QYHKIMOHAIBHOTO IEHTpa MPEeAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE
CTPYKTYpHOE Tofipasaenienre (opuc) MHOTOPYHKITMOHAIBHOTO IIEHTPA TIPEIOCTABICHUS
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT, CO3/IaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHULHUIAIbHOTO paiioHa PecnyOnuku TaTapcTtaH B COOTBETCTBUHM C
nyHkToM 34 IlpaBun opraHuzanuu JeATeIbHOCTH MHOTO(YHKIMOHAJIBHBIX LEHTPOB
NPEAOCTABIEHUS TOCYJAPCTBEHHBIX M MYHUUMIIAJIBHBIX YCIYT, YTBEPKICHHBIX
noctanoBieHueM [IpaButenscTBa Poccuiickoit deneparuu ot 22 aexadbps 2012 r. Ne
1376 «O06 ytBepxkaenuu [IpaBun opranuzanuu AeITeIbHOCTH MHOTO(PYHKIIMOHATBHBIX
LIEHTPOB MPEOCTABJICHHS TOCYAAPCTBEHHBIX U MYHULIUTTAIBHBIX YCIIYT»;



TeXHUYECKass ommbOka - omuoOka (OmMcKa, oOredyaTka, TpaMMaTHYecKas WM
apudpmeTndeckas omuoOka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHoM,
MPEAOCTABIAIONIMM MYHHIIUIAIBHYIO YCIyTy, W TpHUBEOIIas K HECOOTBETCTBHUIO
CBEJICHWH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIILHON YCITyTH), CBEACHUSIM B
JIOKyMEHTaX, Ha OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMM W ayTeHTU(HUKAKMKU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CUCTEM, UCIOJIb3YEeMbIX JUJISl MPEJOCTABICHUS] TOCYIapPCTBEHHBIX U
MYHUIIMNAIBHBIX YCIyr B 3JeKkTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi HH(OpPMAIIMOHHAs CUCTeMa, 00eCIeunBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB WH()OPMAITMOHHOTO B3aUMOJICHCTBUS B CHCTEME HICHTU(DHUKAIINN U
ayTeHTHQUKanmMu K  WHPOpMAIMM,  COAEp)Kamedcs B TOCYAapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAaX M MHBIX HHPOPMAIIMOHHBIX CHCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
IIEHTP TPEIOCTABICHUS TOCYJapCTBEHHBIX M MYHHIIMITAIIBHBIX yCIyr B PecmyOnmke
TaTapcTan»;

AUC  MOL[ -  ApromarusupoBaHHass  MH(GOpMAIMOHHAs  CHCTEMa
MHOTO()YHKIIMOHATTBHBIX IICHTPOB PEIOCTaBICHUS roCcyapCTBEHHBIX u
MYHHUITUTIATBHBIX yciyT PecnyOnuku TaTtapceras.

1.5.2. B agMUHHUCTpAaTUBHOM perJaMEHTe IO 3asBJIICHHEM O MPEIOCTaBICHUN
MYHHUITUTIATBHONW YCIyTH (fajee - 3asBJIEHUE) MOHUMAETCS 3allpoc O MPEIOCTaBICHUN
MYHHUIIUTIATBHOW YCIYTH, TOJAHHBIA B COOTBETCTBHM C TIYHKTOM 3 cCTaThbu 2
®denepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O6 opranm3anuu
MIPEIOCTABIICHUS TOCYTAPCTBEHHBIX M MYHUITUTIATBHBIX YCIyr» (manee — demepanbHbIN

3akoH Ne 210-®3).
2. Cranaapr npeaocTaBjJieHUs MyHHIUNAJIBHON YCJIYTH

2.1. HaumeHoBaHNE MyHUIUIIAIBHOW YCIYTH

OdopmieHne TOKyMEHTOB MO OOMEHY JKUJIBIX MOMEIIEHUH MYHUIUIAIbHOIO
KWJIAITHOTO (DOH/IA, TPEIOCTABIEHHBIX IO JOTOBOPY COLIMAIBLHOTO HaiiMa.

2.2. HanmeHoBaHWE UCTIOIHUTEILHO-PACTIOPSIAUTEIILHOTO OpTraHa MECTHOTO
CaMOYIIPABJIEHHUSI, HEITOCPEICTBEHHO NMPENOCTABIAIOIIET0 MYHULIUITAJIBHYIO YCIYTY

HcnomauTenbHbINn KOMUTET Kypnanunckoro CEJILCKOIO IOCEJICHUS
AJekceeBCKOro MyHUIMnaibHoro paiiona Pecriyonuku Tatapcran.

2.3. Onucanue pe3yibTaTa IpeaoCTaBIeHNs MyHUIIUIIAIBLHON YCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS MyHHIIMIIAIBHON YCITYTH SBISICTCS:
1) nmoroBop oOMeHa KUIBIMU TTOMEIICHUSMU;



2) pemreHue 00 OTKa3e B MPEIOCTABICHHN MYHHUIIUIIATBHOMN yCITyTH (TIPUIIOKEHUE
Ne 1 k HacToAILIEMY aAIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUS MYHHIMNAIBHOW Yyciayru (mpuiokeHne Ne 2 K  HacTOSIIEMY
aJIMMHHUCTPaTUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ymprar mpeAOCTaBICHHUS MYHULHUIAJIBHON YCIYyTH HaIpaBIseTCA
3asgBUTEN0O B  (opMe DBJIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOIO YCUJIEHHON
KBAJIM(PUIMPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOUYEHHOTO JI0JPKHOCTHOTO JIMIIA
Opeana (mubo Opeana), B cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbii 3akoH Ne 63-D3) B
Tu4Hbld KaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIE€HUSI MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NPeAoCTaBICHUS MYHHULMIAIBHOM YCIYrd
HaIpaBJsieTCcsl B IMYHbIN KaOuHeT PecnyOimkaHcKoro noprana.

2.3.3. 1o BbIOOpY 3asiBUTENIS PE3YJIbTAT IPEIOCTABICHUS MyHUIIMTIAIBHON YCITYyTH
BbigaeTcss B Oprane wim B M®IL[ B (dopme 3k3eMIuisipa 3JIEKTPOHHOTO JTOKYMEHTA,
pacneyaTaHHOr0 Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOIO IM€YaThl0 M MOMANHCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOT'O JOJKHOCTHOTO Jvia Oprana win padotHuka MO,

2.3.4. 3asBUTENb BOPABE MOJYYUTH PE3YJIbTAT IPENOCTABICHUS MyHUIIUIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa ACHCTBUS pe3yibTaTa
[PEIOCTABICHUS MyHULIMIAIBHON YCIIYTH.

2.4. Cpok npeocTaBIeHUs] MyHUIIMNAIBHON YCIYTH, B TOM YHUCIIE C YYETOM
HEOOXOAMMOCTH OOpAaIllEeHUs] B OPraHU3alll1, yYaCTBYIOIIME B IPEAOCTaBICHUN
MYHUIUTIATBHOU YCIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULUITIATILHOM
YCIIyTH B ClIy4ae, €CIM BO3MOXHOCTh IIPUOCTAHOBIIEHHSI IPEAYCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIauu (HAPABICHUS)
JOKYMEHTOB, SBJISIFOIIUXCS pE3YIbTaTOM MPEIOCTABICHUS MYHUIIMIIAIIBHON yCITyTH

2.4.1. MynununanbHasi yciyra npefocTaBisercs B TeueHue 13 pabouux IHEu.

2.4.2. IlprocTaHOBIIEHHE CpPOKa NPENOCTABICHUS MYHULMIIAJBbHOW YCIYyTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBJSIOMIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHHUIIMIIAJBHOW  yclIyru B (OpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBISICTCS B J€Hb O(POPMIICHHS U PEruCTpallMMd pe3ysbTara IMpeloCTaBICHUs
MYHULMIIATBHOU YCIIYTH.

2.5. VcuepnpiBaroiuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUHU C
3aKOHOJATEIbHBIMU WM HWHBIMM  HOPMATUBHBIMHM  TPABOBBIMH  aKTaMU IS
IIPEIOCTABJICHNST MYHMULUIAIBHOM YCIYITH, a TAaKXKE YCIyr, KOTOpbIE SBIISIOTCS
HEOOXONUMBIMA W OO0SA3aTENbHBIMU JUISI MPEJOCTABICHUS MYHULIMIAIBHBIX YCIYT,
NOJIeKAIIMX MPEACTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TOJYUYEeHHS 3asIBUTEJIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAI0K UX MPEACTaBICHUS



25.1. ]I momydeHHsT MYyHHUIMMNAIbHOM yCIyTrd 3asBUTENb MPEACTABISAET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIOMNN JTUIHOCTh (HE TpeOyeTcsl B cirydae oOparieHus
nocpeacTBoM PecniyOnukaHCcKoro nopraia);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBieHUE:

B (hopme JIokyMeHTa Ha OyMaxxHOM Hocutese (mpuioxkenue Ne 3 k HacToseMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU QopMe (3amoJIHAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUH B DIIEKTPOHHYIO (OpMY 3asiBICHHUS), MOANHCAHHOE B COOTBETCTBUH C
TpeOOBaHUSIMU TMYHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu OOpalieHUun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) xomuu JIOKYMEHTOB, TOATBEPKIAIOMIUX MPABO IIOJB30BAHUS  KUJIBIM
MTOMENICHUEM, 3aHUMAEMBbIM IPAKIAHUHOM-3asIBUTEJIEM U YJIEHAMHU €TI0 CEMbH (JJOTOBOP,
OpZep, PEIICHUE O IPEIOCTABICHUH KUIIOTO TOMEIICHHS U UHbIE JJOKYMEHTHI);

5) xonuu JTOKYMEHTOB O COCTaBe CeMel IpakJaH-3assBHTEICH (CBHIIETEIBCTBO O
POXKJIEHUU, CBHJIETEIBCTBO O 3aKIIOUYEHHH Opaka, penieHue 00 YChIHOBICHHUH
(ymouepenun), cyeOHOE pelIeHHe O TPU3HAHUU YJICHOM CEMbU U T.I1.);

6) BeImUCKa M3 TexHWYeckux macrmoproB BTU ¢ mostaxHbIM I1aHoM (IIpH
HaJIMYUM) U IKCIUTUKAITUCH.

2.5.2. 3asBlieHHE U TpUTATAEMbIe JTOKYMEHTHI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEAYIOIIMX CIOCOOOB:

1) uepez M®I] Ha OyMakKHBIX HOCUTENSIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAaHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMeHTa,

2) nocpencTBoM PecryOiiMKaHCKOTO MOpTaia B JIEKTPOHHOU (hopMme;

3) B Opran JU4HO WM MOCPENCTBOM MOYTOBOW CBSI3M Ha OYMa)KHOM HOCHTEIIE.
3asBieHUE W TpUjaraeMble JOKYMEHTBI, IIPH HAMpPABIECHUU MOCPEICTBOM MOUYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBieHUE NpU HaIpaBieHUU NocpeacTBoM PecmyOnukaHckoro moprana
IIOJIIACHIBACTCS IIPOCTOM 3JIEKTPOHHOM ITOAINCHIO 3asiBUTEIIS.

J171st ToTy4YeHus TPOCTOM AIIEKTPOHHOM MOAMMCH 3asBUTEII0 HEOOXOIMMO MTPOUTH
nporenypy peructpanuu (ayrenrudukannn) B ECUA, a Takke mOATBEpIUTh YIETHYIO
3aMKCh.

DNEeKTPOHHBIA JOKYMEHT (DJIEKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOANYHKTE 2 MyHKTa 2.5.1 agMUHHCTPATHUBHOIO pErIaMEHTa, 3aBEpSAETCS yCUICHHOMN
KBATH(UITUPOBAHHON TOAMKCHIO JIMI], YIOJHOMOUYCHHBIX Ha CO3J]aHUE W TOITUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3asIBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPABIISIOTCS B Buje (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJISITH B MOJHOM 00BEME IMPOUYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aIBUTEIIA:



1) mpencraBieHuss TOKYMEHTOB U WH(GOPMAIIMK WM OCYIIICCTBICHUS JIEHCTBUIA,
MPEJCTABIICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBBIMM aKTaMH, PETYJHUPYIOIIUMHU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
MPEOCTaBICHUEM MYHUIUMIIAIbHOW YCIIYTH;

2) OCyIIECTBJICHHS ACUCTBUN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHHUIIMNAIbHOW YCIYTM UM CBSI3aHHBIX C OOpalleHueM B HUHBIC
rOCYJIJapCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOYIIPAaBICHHUS, OpraHU3aluu, 3a
UCKJIIOUCHHUEM TIOJIYYCHHsS] YCIYr W TIOJNy4eHHsS JOKYMEHTOB U UH(pOpMaIuH,
IPEAOCTABISIEMBIX B PE3YJIBTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIFOUYEHHBIX B IEPEYHH,
yKkazaHHble B yactu 1 crtatbu 9 ®enepanpHoro 3akoHa Ne 210-D3 (HE0OXOIUMBIX U
00s3aTENbHBIX YCIYT);

3) mpencraBiieHHs JOKYMEHTOB U HWH(MOpManu, OTCYyTCTBHE U (WUJIK)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYAIBLHOM OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEJOCTABICHUS MYHUIUMAIBHOU YCIyru, Ju0OO B
MPEOCTaBICHUY MYHUIIUTIAILHON YCIIYTH, 32 UCKIIOUCHUEM CIEAYIOIINX CIIy4YacB:

a) H3MEHEHHE TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCarOUIUXCS
MPE0CTaBICHUS MYHUITUTIALHON YCIIYTH, MOCIIE IEpPBOHAYAILHOM MT01a4u 3asIBJIICHUS O
PEAOCTABICHUN MYHULIMIATIBHON YCITYTH;

0) HanM4ue OMMOOK B 3asIBJICHUHU O MPEAOCTABICHUNA MYHUIIUTIATHHOU YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM I[IOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO B
pPEeAOCTaBICHUN MYHUIIMNIAIBHOM YCIYTH U HE BKIIIOUCHHBIX B MPEICTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) UCTEUCHUE CPOKA JICUCTBUSA JTOKYMEHTOB WJIM U3MEHEHUE MH(OPMAILIMK TOCIIe
MEPBOHAYAIILHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHULIMIATBHON YCIyTH, MO0 B MPEOCTaBICHUN MYHUITUTIATLHON YCIIyTH;

I) BBISBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO  (akra (IPU3HAKOB)
OIMMOOYHOTO WM MNPOTHUBONPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAIILHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUTIAILHON YCIIYTH, JTUO0O0 B IPEAOCTaBICHUN
MYHULIMNAIBHON YCIYTHM, O Y€M B MUCbMEHHOM BHJIE€ 3a MOJIUCHI0 PYKOBOJIUTENS
Oprana mpu mepBOHAYAILHOM OTKa3e B TpHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MPEJOCTABICHUS MYHMIIMNAIBHOM YCIYI'M, YBEAOMIISIETCS 3asBUTENIb, a TaKXKe
MIPUHOCSITCS N3BUHEHMS 32 JOCTABJICHHBIE HEYT00CTBA;

4) mpenocTaBlieHUS Ha OyMa)XHOM HOCHUTENE JTOKYMEHTOB M HH(POpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUM C ITyHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHUE OTMETOK Ha TaKue JIOKYMEHTHI JUOO UX U3BITHE SIBISETCS HEOOXOIUMBIM
YCJIOBUEM MPEIOCTABICHUS FOCYIAPCTBEHHON WM MYHMIIMIIAJIBHOM YCIYTH, U WHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatonuii epeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUH C
HOPMAaTUBHBIMU MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHHUIIUNIATLHON YCIIYyTH,
KOTOPBIE HAXOJIATCS B PACIOPSHKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO



CaMOYIPABJIEHUS U ITOJIBEOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYTIPABJIEHUS OPTAaHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE IIPEACTABUTD, a
TaK)Ke CIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM UKCJIE B AJIEKTPOHHOU (hopme,
MOPSAAOK MX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
camMOyINpaBJIeHUs JINOO OpraHu3alys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyaroTcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

1) BeImucka w3 EAMHOTO TOCYIapCTBEHHOTO peecTpa HEIBHKMMOCTH O MpaBax
OTJIETILHOTO JIMIIA Ha UMeIuecs (MMEBIIMECS) Y HEro OOBEKThl HEABUKUMOTO
MMYIIECTBa (Ha KaXJIOTO JEeCloCOOHOr0 4WieHa CEMbM 3asBUTENS 3a IMSITh JIET,
MpEIECTBYIONINX MOJaue 3asiBiaeHus) - Pocpeectp;

2) CBEJCHUS O PETHCTPAIMH IPaXKIaH;

3) cBeleHHUS O ACHCTBYIOIIEM Iacropre rpaxaanuaa Poccuiickoit deneparym —
MBJ/I Poccuu;

4) cBeAcHHMS O HOTapHAbHOW AoBepeHHOocTH — DenmepanbHas HOTapuaIbHAS
najara.

2.6.2. 3asgBuTENb BMOpaBE MPEAOCTABUTH JOKYMEHTHI (CBENEHHUA), YKa3aHHBIC B
noAnyHKTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATUBHOTO PETiIaMeHTa, B pOpME IJIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaTU(UIIMPOBAHHON  MOAMKHCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3[laHHE€ W MOJNHCAHUE TaKUX JIOKYMEHTOB, NpH TMO0Jaue
3asIBJICHUS.

2.6.3. HenpencrapieHue (HECBOEBPEMEHHOE IMIPEACTABICHUE) YyKa3aHHBIMU B
MyHKTe 2.6.1 aIMMHUCTPATUBHOIO pErJIaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHaMM MECTHOTO CaMOYTMpaBJIEHHUs, OpPTraHU3alUsIMU JOKYMEHTOB M CBEICHUU HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsl OTKa3a B MPEAOCTABICHUN MyHUIIMTIATBLHON YCIyTH.

2.6.4. JlomkHOCTHOE nUIO W (Wiau) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHUCTPATUBHOTO pErjlaMeHTa OpPraHOB U OpraHu3aluid, HE TMPEJICTABUBIINE
(HECBOEBPEMEHHO MPEICTAaBUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PaCIOpsHKEHUU
JOKYMEHT WJIM CBEJICHHMS, TIOJICKAT aMUHUCTPATUBHOM, NUCITUIIIIMHAPHON WU UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3anperniaetcsi TpeOOBaATh OT 3asBUTENS IOKYMEHTHI CBEJICHHUSI, B TOM YHUCIIE
MOATBEPAKIAIONINE BHECEHUE 3agBUTEIEM IUIAThl 32 MPEAOCTABICHUE MYHULIMIAIBHOM
YCIYTH, HAXOSIIMECS B PACIIOPSIAKEHUN IOCYIAPCTBEHHBIX OPTraHOB, OPIraHOB MECTHOTO
CaMOyIpaBJIE€HUS W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTPABJICHUSI OPraHU3aLIHiA.

Henpencrapnenue 3asBUTENIeM JTOKYMEHTOB, COJEp)KAIIMX CBEIACHUS, KOTOPBIC
HaxoMsITCS B PACHOPSDKEHUH TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJ€HUS M TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHam WJM OpraHam
MECTHOTO CaMOYIIPaBJEHUsS OpPraHu3allii, HE SBJISETCS OCHOBAaHHEM JUIsl OTKas3a
3asIBUTEIIO B IPEJOCTABICHUH MYHUIIUMITAJbHON YCIYTH.



2.7. VcuepnipIBaroUIyii nepeueHb OCHOBAHUH NIl OTKa3a B MpUEME TOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHUS] MyHUIIUTAIBHON yCIyTH

2.7.1. OcHoBaHUsIMH JJI1 OTKa3a B IpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MyHULUIIAIbHON YCIIYTH, SIBJISIOTCSL:

1) nmnpencraBieHHBbIE 3asABUTEIEM JOKYMEHTBl COJEpKAaT MOJYUCTKU U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKYMEHTBl COJEpKaT IMOBPEKICHUS, HAJIMYUE KOTOPHIX HE IO3BOJISIET B
IOJTHOM 00bEME UCNOIb30BaTh NH()OPMALIMIO U CBEAECHMUSI, COAEpKAIIMECS B JOKYMEHTaX
JUTS IPEOCTABJICHHS] MYHULIMITAJIBHOM YCITYTH;

3) mpeacTaBiI€HHbIE TOKYMEHThl WJIA CBEJCHHS YTPAaTWIM CHIYy Ha MOMEHT
oOpamieHus: 3a MyHUIIUOAIBHOW yCIyrol (JOKYMEHT, YAOCTOBEPSIOIUNA MOJIHOMOYHS
MIPEACTABUTEINS 3aABUTEIIA, B Cllydae OOpalleHus 3a MPEJOCTABICHUEM MYHHUIIMIAIBHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUIIATBHOW YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHUIIMNIATBHOU YCIIyTH, B 3JIEKTPOHHOU (hopme ¢
HapylIEHUEM YCTaHOBJIEHHBIX TpeOOBaHMUIA;

5) HEKOppEeKTHOE 3aloJIHEHUE 00s3aTeIbHBIX NOJEH B (hopMe 3asBICHUS, B TOM
yuclie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHckoM —mopTaie
(HEIOCTOBEPHOE, HETOJIHOE, JTMOO HEeMPABMUIHLHOE 3aII0JTHEHHUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JUIs
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH rocCyIapCTBEHHOMN
BJIACTH, OpTraH MECTHOTO CaMOYIMPABIICHUS WM OPTraHU3alUIo, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCIIYTH;

8) HecoOMtoieHue ycTaHOBIEHHBIX cTaThel 11 denepanbHOro 3akoHa ot 6 anpens
2011 roma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUM MpPU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBAaTU(UIMPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUM JII OTKa3a B IpUEMe TIOKYMEHTOB, HEOOXOIUMBIX ISt
MOJIyYEHUS] MyHUIIMIAIBHON YCIIYTH, SBJISIETCS UCUEPITBIBAIOLLIVM.

2.7.3. Pemenue 00 oTKa3e B IpUeMe 3asiBJICHUS ¥ TJOKYMEHTOB, HEOOXOAUMBIX JIJIsI
MPEIOCTABIICHUSI MYHUIMITAIGHOM YCIIYTH, MOXKET ObITh MPUHATO KaK BO BpeMs IpHuemMa
3asiBUTENS, TaK M IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JoMm OpraHa
HEOOXOUMBIX JIJISl IPEAOCTABICHNUS MYHULIMITAILHOM YCIYyTH TOKYMEHTOB (CBEACHUI) C
MCIOJIb30BaHNEM MEKBEJOMCTBEHHOT'O MH(POPMAILIMOHHOTO B3aUMOJICHCTBHUSI, B CPOK, HE
NPEBBILIAIOIMINNA 9 pabounx AHEH cO AHS perucTpaluu 3asBICHHUS.

2.7.4. 3ampemaercss OTKa3blBaThb B NPHUEME 3asBJICHUS W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl PEAOCTABICHNUSI MyHULIMIIAIIBHOM YCIIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE JJIs MPEAOCTaBICHHUSI MyHULIUIIAIbHON YCIIyTH, [TOJAHbI B
COOTBETCTBUM C MH(POpPMALMEN O CPOKAX M MOPSAKE MPEAOCTABICHUS MyHUIIUTIAIBHOMI
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraiie.



2.8. UcuepnibIBaromiyii nepeueHb OCHOBAHUH /71l MPUOCTAHOBJICHHSI MU OTKAa3a B
MIPEAOCTABICHUA MYHUIUIIAJIBHON YCIIYTH

2.8.1. OcHoBaHus MJiS TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIUIIAIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS JJI OTKAa3a B IPENOCTABICHUY MYHULIMIIATBHON YCITyTH:

OcHoBaHUS 1Sl IPUOCTAHOBJIECHUS MIPENOCTABIEHUS YCIYTH HE MPETYCMOTPEHBI.

OcHoBaHus U1 OTKa3a:

1) 3asBHUTENEM TpPEACTaBICHbI JIOKYMCHTHI HE B IIOJHOM 00beMe, JubO0 B
NPE/ICTABIICHHBIX 3asBJICHUU M (WUJIM) JOKYMEHTaX COJACPKUTCS HemoJiHasg U (WUJIn)
HEJ0CTOBEpHAas MH(popManus;

2) TOCTYIICHHE OTBETa OpPraHa TOCYJapCTBEHHOHM BIIACTH, OpPraHa MECTHOT'O
caMoynpaBiieHUus Ju0O TMOJBEOMCTBEHHON OpraHy TOCYJapCTBEHHOW BJIACTH WU
OpraHy MECTHOTO CaMOYIPAaBJICHUS OpraHU3allid Ha MEXBEIOMCTBEHHBIN 3ampoc,
CBUJIETEJILCTBYIOLIETO 00 OTCYTCTBUU JIOKYMEHTa U (W) uHGOpMaIuu, HEOOXO0AUMBIX
JUISl IPEIOCTABIICHUS] MYHULIMTIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIMN JIOKYMEHT HE
OBLI MPEJICTABIICH 3asBUTEJIEM IO COOCTBEHHON MHUIIUATURE;

3) K HaHUMATEI0 OOMECHHMBAEMOTO KHJIOTO IMOMEUICHUS NPEAbIBICH HCK O
PACTOPKEHUU WM 00 U3MEHEHUU JJOTOBOPA COIMATIBLHOTO HaliMa JKUIIOTO TTOMEIICHHUS;

4) mpaBO TOJb30BaHUS OOMEHHBACMBIM JKUJIBIM OMEIICHHEM OCIapHUBacTCs B
Cy1eOHOM TOPSIJIKE;

5) oOMeHHBacMOE >KHJIOC TOMEIICHHWE MPHU3HAHO B YCTAHOBJICHHOM MOPSIKE
HETMPUTOIHBIM JIJIsI TPOKUBAHMUS;

6) TmNpUHATO pEIIeHHEe O CHOCE COOTBETCTBYIOIICTO JOMa WM  €ro
nepeoOopyA0BaHUU JIJIsl UCTIOIB30BaHUS B IPYTUX LEJIAX;

7) TPHUHATO pEUICHHE O KAIUTAJIbHOM PEMOHTE COOTBETCTBYIOIIECIO JOMa C
MepeyCTPOICTBOM M (MJIM) MEPEIIIAHUPOBKOM JKUITBIX TOMEIIECHUI B 3TOM JIOME;

8) B pe3yiabTaTe OOMEHa B KOMMYHAJIBHYIO KBAapTHUPY BCEISCTCS TPaKIaHWH,
CTpaJaloluii OJHOM W3 TSKENIBIX (POPM XPOHUUECKUX 3a00JIeBaHUN, YKa3aHHBIX B
npeaycMoTpeHHOM NyHKTOM 4 yactu 1 ctateu 51 JXumumnoro koaekca Poccuiickoit
denepanuu repeyHe

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B MPEAOCTABICHUU MYHUIMIAIBHOU
YCIYTHU SBJISIETCA UCUEPIBIBAIOIIUM.

2.8.4. 3anpemiaeTcss O0TKa3bIBaTh B MPEAOCTABICHUM MYHUIIMIAIBHON YCIyTH B
cly4yae, €Clid 3asBJICHUE O IMPEJOCTABICHUH MYHUIUNAIBHOW YCIyrM MOAAHO B
COOTBETCTBUM ¢ MH(OpMaIEl 0 CpoKax M MOPAJIKE MPEAOCTABICHUS] MyHHUITATIATLHOM
ycliyru, onyonukoBaHHOU Ha ExuHoMm noprane, PecriyOiukanckom mopTradie.

2.9. Ilopsinok, pa3Mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI WJIM UHON
I1aThl, B3MMAEMOM 3a MpeI0CTaBICHUE MYHUIIMITAIbHON YCIyTH

MYHI/IHI/IHaHBHaH yciyra np€aoCTaBIsICTCs Ha 663B03MC?>I[HOI>1 OCHOBC.



2.10. Ilepeyens yciyr, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U 003aTEIbHBIMH TSI
MPEA0CTABICHUS MyHULIMIIAJIBLHOM YCIYTH, B TOM YMCJIE CBEACHUS O JOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMBIX) OpraHU3aLMsIMU, YHACTBYIOLIIUMU B

MPEIOCTABIEHUN MyHUIIUIATBHBIX YCIYT

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHMS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOIUMBIMU M 0053aT€NIbHBIMU JJI PEJ0CTABICHUS
MYHUITUTIATBHON YCIIYTH, BKJIIOYasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
TJIaThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MIPEIOCTaBICHUN MYHHUITUTIATBHOU YCIIYTH, YCIYTH, IPEIOCTABIsIEMON OpraHn3aIluei,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCIIYTH, U TIPH MMOJTyYEeHUN
pe3ynbTaTa MpeIoCTaBICHUS TAaKUX YCIyT

2.12.1. BpeMms oxuaHusi pY MoJ1aue 3asBJICHUS HA TOJIyYEHUE MYHUIUIIAIbHON
yCIIYTH - He OoJiee 15 MUHYT.

2.12.2. Ilpu nosy4eHUW pe3yJibTaTa MPEJOCTABICHUS MYHULMIAIBHON YCIyru
MaKCUMAJIbHBIA CPOK OKUJAHUS B OUEPEIU HE JOJIKEH MPEBBIIATh 15 MUHYT.

2.13. Cpox 1 NOpsA0K PErUCTPALIMM 3aIIPOca 3asIBUTENS O MIPEIOCTABICHUN
MYHULIMIATBHON YCIYTU U YCITYTH, MPEIOCTABIISIEMOI OpraHu3aluen, y4acTBYIOIICH B
MPEA0CTaBICHUNA MYHUIIMTIATLHON YCIIYTH, B TOM YUCJIE B QJIEKTPOHHOU dhopme

2.13.1. Ilpu nmuunom ob6pamieHnu B M®I B 1eHb nojgauu 3asBiaeHUS 3aIBUTEIIO
Bbaerca pacnucka u3 AUC MOL] ¢ peructpaiilmOHHBIM HOMEPOM, TTOATBEPKIAKOLIUM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOM MOJa4U 3asBJICHHUS.

2.13.2. Ilpu mnHampaBineHuH 3asiBIieHHs TmocpeacTBoM EnuHoro mopTana,
PecnyOnmkanckoro moprana 3asBUTEINb B JICHb MMOJA4M 3asIBJICHUS MOTYy4aeT B JIUYHOM
kabunere PecrmyOmMKaHCKOTO moOpTajia W MO DJIEKTPOHHOW TOYTE YyBEIOMIICHUE,
MOATBEPKAAOIIEE, YTO  3asABICHUE OTIPABICHO, B KOTOPOM  YKa3bIBaKOTCA
pPErUCTpallMOHHBIN HOMED U J1aTa MO0/1auu 3asiBJICHHUSI.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B J€Hb TMOJa4u 3asBJICHUS
YIOJTHOMOYEHHBIM JOJLKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIACTCA PACIUCKA W3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CHUCTEMBI, MPEJHA3HAYEHHON IJI1 OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIbHBIX YCIYT, C PErMCTPALMOHHBIM HOMEpPOM, JATOU
NO/a4M 3asBJICHUS U NIEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUS K TOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUIIUTIAIbHAS
yciyra, K 3ajy 0KUAaHUs, MECTaM JJIsl 3alI0JHEHUS 3alIPOCOB O IPEIOCTaBIECHUU



MYHHUITUTIATFHOU YCITYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3al0JHEHUS U
NepeyHeM JTOKYMEHTOB, HEOOXOAUMBIX ISl PEAOCTABICHUS K10 MYHUIIUTIATLHON
YCIIYTH, pa3MEIICHUIO U OPOPMIICHUIO BU3yaJIbHON, TEKCTOBOM M MYJTbTUMEIUWHOMN
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOK YCIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEILCTBOM U 3aKOHOAaTeNbcTBOM PecmyOnuku TaTapctan o connanbHOR
3aIUTE UHBAJIUJIOB

2.14.1. IlpenoctaBineHue MyHUIIMNAIBHOW YCIYTH OCYIIECTBIISIETCS B 3IaHUSIX U
NOMEIICHUSIX,  00OPYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOXKAPOTYIICHHUS.

Mecta mnpueMa 3asBuTeNied O0OOPYIYIOTCS HEOOXOAMMON MeOenbio s
odopmIIeHUSI TOKYMEHTOB, HH(GOPMAIMOHHBIMU CTEHIAMHU.

2.14.2. B cooTBeTCTBHM C 3aKOHOAATenbCTBOM Poccuiickonn ®Penepaunu o
COIMAJILHOM 3alUTe WHBAJIUIOB B LEMAX OECHPEMSITCTBEHHOTO JOCTyna K MECTY
MPE0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH 00€CTIeYuBaeTCs:

1) oOecrieunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTYy
PEIOCTaBICHUS MYHUIIMNAIBHOU ycinyru (yJOOHBIA BXOJ-BBIXOJ B TOMEIIECHUS U
NepeMeIIeHnEe B UX Tpejiesiax);

2) BHU3yallbHas, TEKCTOBas M MYyJIbTUMEIUiHas HHGOpMAIMS O TOPSIKe
IPEIOCTABICHUS MYHUIIUITAILHON YCIYTH pa3MeIIaeTcs B yAOOHBIX [JIsl 3asBUTEIIEH
MECTax, B TOM YHUCJI€ C yU€TOM OTPAHUYCHHBIX BOZMOXXHOCTEH MHBAIH]IOB;

3) CcOmpoBOXICHHE WHBAJINIOB, MMEIOIIMX CTOMKHE pacCTPOMCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITEIILHOTO MEPEIBMKEHHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITCIIBHOTO TEPEABMKCHUS 110 TEPPUTOPUH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLUAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOM
HH(DPACTPYKTYyp, BXOJIa B TaKUE OOBEKTHI M BHIXOJA M3 HUX, IMOCATKA B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIOJIb30BAHUEM Kpecia-KOJSICKU;

5) Hamiexaiiee pasMelieHHe OO0OpYAOBaHHMS W HOCHUTENCH HH(OpMAIUH,
HEOOXOUMBIX JIJI1 0OecIieueHus 0eCIPEensITCTBEHHOTO JOCTYIa MHBAIUIOB K YCIyraM ¢
Y4E€TOM OTPAaHUYEHUHN MX KU3HENCITCIbHOCTH;

6) nyOnuMpoBaHHEe HEOOXOAMMOW JJIsi WHBAIMIOB 3BYKOBOM W 3PUTEIBHOM
uHopmaIuu, a TakkKe HaJNmuUced, 3HAKOB W WHOM TEKCTOBOM M rpadudecKoi
nH(}OpMAaIMK 3HaKaMU, BBITIOJTHEHHBIMU pelibe(pHO-ToueuHbIM mpudToM bpaiins;

7) IOIyCK CypAOINepeBOaYNKa M TU(IIOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKH-POBOAHMKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuajibHOe OOyueHHe W BblJaBaeMoro mno ¢dopmMe U B TMOPSIKE, KOTOpbIC
YCTAHOBJIEHBI NMPUKa30M MUHHUCTEPCTBA TPyJa M COLMAIBHOW 3alUThl Poccuiickou
Oeneparun - ot 22.06.2015 Ne 386 «O06 ytBepxkaeHUH GOPMBI  JOKYMEHTA,
MOJATBEPKIAIOLIETO ClelHalbHOE 00y4YeHHuEe COOAKU-TIPOBOJIHMKA, M TIOpSAJIKA €ro
BbIIAUN.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHUs JOCTYITHOCTU JJii WHBAJIMJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIMIAIBHOW YCIyTH, U
CPEICTB, HCIOJB3YyeMbIX MPHU MPEJOCTABICHUH MYHHUITUTIATBHOU YCIyTH, KOTOPHIC



yKa3aHel B moAnmyHktax | — 4 mnyHkra 2.14.2. agMUHHCTPAaTUBHOIO pETrJIaMEHTA,
MIPUMEHSIOTCS K O0BEKTAaM U CPEICTBaM, BBEEHHBIM B 3KCIUTYaTalMIO WY HPOLIEAIINM
MOJEPHU3ALUI0, PEKOHCTpYKLHIO nociie 1 uronst 2016 ropaa.

2.15. [lokazaTenu JTOCTYIMHOCTH M KauyeCTBAa MYHUIIMIIAIBLHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO  B3aUMOJCUCTBUN  3asBUTENsI C  JOJDKHOCTHBIMM  JIMLIAMU  TIPU
PEIOCTAaBICHUN MYHUIIMNAIBHOW YCIYTHM M HMX MPOJOJIKUTEIBHOCTh, BO3MOXKHOCTh
NOJIy4eHHs] UH(POPMAIUHU O XO€ MPEA0CTABICHUS MyHUITUNIATBHON YCITYTH, B TOM YKCIIE
C WCIOJIb30BaHUEM MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUN, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYYECHHUS] MyHUIIUNIATBHOW YCIYyTM B MHOTO(YHKIIMOHAIBHOM
LIEHTPE MPEIOCTABJICHUS TOCYIAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT (B TOM YHCIE B
MOJTHOM 00BEME), B JTIOOOM TEPPUTOPUATIEHOM MOAPA3ACICHUU OpraHa UCTIOJHUTEIIHHO
pacnopsIMTENILHOTO OpraHa MECTHOTO CaMOYIIPAaBJIEHHUSA, IO BBIOOPY 3asBUTENS
(3KCTEppUTOPUANBHBIN  MPUHIMM), TOCPEACTBOM 3ampoca O  MNPEJOCTaBICHUU
HECKOJIbKUX  TOCYAapCTBEHHBIX U (WJIM) MYHULUNIAIBHBIX ~ YCIYT B
MHOTO(YHKITMOHATBHBIX LEHTpax Mpe0CTaBICHUS rOCyJ1apCTBEHHBIX u
MYHULIMIAIBHBIX YCIIYT, IPEAYCMOTPEHHOTO cTathei 15.1 denepanproro 3akona Ne210-
®3 (KOMIUICKCHBIN 3aI1pocC)

2.15.1. TlokazaTensiMu JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIMIAIBHON YCIYTH
SABJISTFOTCSL:

PacnoJIOKEHHOCTh IIOMEILIEHUSI, B KOTOPOM BEIETCA IPHUEM, BblJadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJM4ue HEOOXOJMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4ME HCYEepHbIBAONIE HHPOpMaMU O cHocobax, MOpsSAKE M CpOKax
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrM Ha WH(OPMAIMOHHBIX CTEeHIax, EnnHoMm
noprane, PecnyOnukaHnckom nopranie, 0opurMaIbHOM CailiTeé MyHULUMIIAJbHOTO pailoHa;

OKa3aHKEe MOMOIIY MHBAJIMAM B IPEOAO0JIEHUHU 0aphepOB, MEIIAIOIINX MOTYYEHUIO
UMU yCIIyT HapaBHE C APYTUMU JIHUIIAMH.

2.15.2. TlokazaTensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTd
SABJISIFOTCSL:

1) coGuroiIcHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmIo/IeHNEe CpOKa MOYYCHUS pe3yIbTaTa MyHUITUITAIBHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HAPYIICHHS aJMUHHCTPATHBHOTO
periaamMeHTa, coBeplieHHbIe paboTHHKamMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALUN ):

B3aUMOJICHCTBUE 3asBUTENsl C pabotHukamu Oprana wau  MOL[ npu
PEIOCTABICHUM  MYHULMIAIBHOM  YCIYTM  OCYIIECTBISIETCS OAWUH pa3 IIpH
IPEICTaBICHNUH 3asBJICHUS CO BCEMU HEOOXOUMBIMU JJOKYMEHTaMU;

OJMH pa3 B CiIy4ae HEOOXOIMMOCTH IOJIY4EHMs pe3ysibTaTa IpelOoCTABIICHUS
MyHHIIMNaTbHOW yciayrd B Oprane wiu MO®IL[ B dopme sx3eMIUIsipa 3JI€KTPOHHOTO
JOKyMeHTa Ha OyMa>KHOM HOCHUTEJIE.



[IpOoAOIKUTENBHOCTh OAHOTO B3aUMOACHCTBUS 3asABUTENSA C JOJDKHOCTHBIMU
JIMLIAMU TIPU NPEIOCTABICHUN MyHULIUIIAIBHONW YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEAOCTABICHUS MyHULIMIAIBHON YCIYTH C
MMOMOIIBI0 YCTPOWCTB TIOJBIDKHON PaauoTeIe(OHHONW CBSI3U, C HCIOJb30BaHUEM
PecnyGnrkanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmamust 0 xoie NpeaocTaBiICHUS MYHUIIUIAIBHOW YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTE]IEM B JIMYHOM KabuHere Ha EnuHoM moprare,
Pecny6nkanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHre MYHUIMIIAIBLHOM YCIYI'M OCYIIECTBISIETCS B JIFOOOM
MOI] o BbIOOpY 3asBUTENSI HE3aBUCHUMO OT MECTa €ro JKUTEJIbCTBA WM MeECTa
(akTHUecKoro npoxkuBaHus (mpeObiBaHusA) Ha Tepputopun Pecnyonuku TaTapctad mo
AKCTEPPUTOPUATIEHOMY ITPUHLIUILY.

MyHnununanbpHas yciyra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHHUIUTIATBHOM YCIYTH MO S3KCTEPPUTOPUATBHOMY NPUHIUNY (B Clydae, eciu
MyHUIMNIATbHAS yCIyra NpeA0CTaBIIAETCS M0 AIKCTEPPUTOPUATIBHOMY IPHHIIMUITY) U
O0COOEHHOCTH MPEAOCTaBICHNUS MYHUIIMIIAIBHOM YCIIYTH B 3JIEKTPOHHOM (opMe

2.16.1. Tlpu mpenocTaBieHUH MYHUIIUTIAIBHOW YCIYyTH B AJIEKTPOHHOU (opme
3asIBUTEJb BIIPABE:

1) nonyuuth wuHGOPMAIMIO O TOPSAKE W CPOKax MPeIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MelleHHylo Ha Eaudom mnoprane, PecnyOiukanckom
nopTarne;

2) mojaTh 3asBIICHUE O TPEJOCTABICHUM MYHHIMIAIBHOW YCIYTH W HWHbBIC
JIOKYMEHTBI, HEOOXOIUMBbIE JIJIsl TPEOCTABICHUSI MyHUITUTIAIbHON YCIYTH, B TOM YHCIIC
JOKYMEHTBl U MH(OPMAIINIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-P3, ¢
UCIO0JIb30BaHuEM Pecry0iinkaHCKOro noprana;

3) MOJIyYUTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asABJICHUNA O TPEIOCTABICHUH
MYHUITUTIATLHOW YCITYTH, TIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUIIAILHON YCITYTH;

5) moysyduTh pe3yabTaT MPEAOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *kanoOy Ha peieHue u aercTBue (Oe3neiicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIAJIBHBIX CIYXKaIllUX TOCPEACTBOM PecmyOnmnKaHcKoro
noprajia, mnopraiga QeaepasbHOM TOCYyIapCTBEHHONW HH(POPMAIMOHHON CHCTEMBI,
obecrnieynBaroIIe mpolecc a0cyaeOHoro (BHECyaeOHOro) o0XajloBaHUS pEHICHUN U
nercTBui (0e31elcTBHs), COBEPIIEHHBIX NPHU MNPEIOCTaBICHUU TOCYIapCTBEHHBIX U
MYHUIIMOANBHBIX ~YCIAYr OpraHaMu, MPeJOCTaBISIONMMUA TOCYJAapCTBEHHbIE U
MYHUIIMOANbHBIE YCIYTHM, UX JOUKHOCTHBIMU JIMIAMH, TOCYIJAapCTBEHHBIMH U
MYHHUIIUTATBHBIMU CITY>KaIlAMHU.



2.16.2. ®opmupoBaHUE 3asiBICHHUS] OCYIIECTBIACTCS MOCPEICTBOM 3aIOJHEHUS
ANIEKTPOHHON (opMbl 3asiBieHHUs Ha PecnmyOnmkaHckoMm moprtane 0e3 HeoOX0IUMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopMme.

2.16.3. IIpu popMupoBaHUY 3aIBJICHHS 0OCCIICYHNBACTCSI:

1) BO3MOXKHOCTh KOTIMPOBAHHUS W COXPAHEHHs 3asABJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTEISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TPU OOpaAlIEHUH 3a YCIyraMu, MPEeIoJiaralollldMU HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€4aTH Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOPMBI
3asIBJICHUS;

4) coxpaHEHHUE paHEee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUYCHUH B
00011 MOMEHT IO JKEJIAHUIO MOJIH30BATENSI, B TOM YUCJIE MPU BOSHUKHOBEHUH OLLIMOOK
BBO/JIa U BO3BpaTe JJI IOBTOPHOTO BBOJIA 3HAYEHUI B 3JIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amoJiHEHHE TIOJCH SJIEKTPOHHON (HOPMBI 3asBICHUS 1O Hayala BBOJA
CBEJCHUN 3asgBUTEIIEM C MCIOJIb30BAHUEM CBEJICHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OIyOJIMKOBAaHHBIX Ha PecrnyOiMKaHCKOM MoOpTaje, B 4YacTH, Kacarouleics
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(UKAIIMYN U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JFOOOH M3 3TaloOB 3alOJIHCHHS 3JICKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON WH(OpMAIny;

7) BO3MOXKHOCTb JIOCTyNa 3asBUTENSA K paHee MOJaHHBIM MM 3asABJICHHUSM B
TEYCHUE HE MEHEEe OJIHOTO Tofla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asButeneit Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TeinedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCU Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ BpeMs B Ipenesiax YCTaHOBICHHOTO B MHOTO(YHKUIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuce Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocyIIeCTBICHUS TIPEIBAPUTEIHLHOM 3aTMCH TTOCPEICTBOM PecmyOnmmnkancKkoro
nopTasa 3asBUTENI0 HEOOXOJAMMO yKa3aTh 3ampaniiBaeMble CUCTEMOW JaHHBIC, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUIHH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

XKeTaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
NpPEABAPUTEIBLHOM 3alKMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asABUTEIEM IPU JIMYHOM
pueMe, IMpeABAPUTEIIbHAS 3alUCh AHHYJIUPYETCS.

[Ipy ocyiiecTBI€HUHM NPEIBAPUTEIHLHON 3amKUCH 3asBUTEN0 OOecreynBaeTcs
BO3MOXHOCTh paciieyaTaTh TAJIOH-TIOATBEpKIAeHUE. B cityyae, ecnu 3asiBUTENb COOOLIUT
aJipec 3JIEKTPOHHOM MOUTHI, HA YKa3aHHBIN aJpec TakKe HarpasisieTcs nHhopManus o



MOATBEPKIACHUN TPEIBAPUTEIIBHON 3alHUCH C yKa3aHUEM JaThl, BPEMEHU U MecTa
npuema.

[Ipy ocymiecTBIEHNN NPEIBAPUTEIHHON 3alUCH 3agBUTEIh B 00S3aTCIBHOM
nopsiike MHHOPMHUPYETCS O TOM, YTO MPEABAPUTEIHHAS 3aMICh AHHYJIUPYETCS B CITydae
€ro HESBKHU IO UCTEUEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHU MpHUeMa.

3asBUTENH B JII000€ BpeMsl BIPaBe OTKA3aThCs OT MPEBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIIEHUS WHBIX ACHCTBUH, KpoMe
POXOXKJECHUS UECHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, yka3aHus LETU MpUEMa, a TaKkKe
MPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOUMO 3a0pOHUPOBATH ISl TpUEMA.

3. COCTaB, mocjaeaoBaTejbHOCTb U CPOKH BBINMOJHCHUA aAMUHUCTPATHUBHBIX
npoueayp, TpCﬁOBaHlflﬂ K MOPHAAKY MX BBINIOJHCHHUA, B TOM YUCJIE 0CO0EHHOCTH
BBINIOJJHCHUA AaAMUHUCTPATUBHLIX IIpOLHEAYD B 3J1€KTpOHHOﬁ Q)opMe, a TaAKXKe

0CO0E€HHOCTH BBINOJIHEHHUS AIMMUHHUCTPATUBHLIX IIpoHeaAyp B
MHOFO(l)yHKHHOHaJILHLIX HEHTpax

3.1. Onucanue mociaea0BaTeIbHOCTH ACHCTBUM MPU MPEIOCTABICHUH
MYHUIUITAUTBHON YCIyTH

3.1.1. [IpenocraBneHre MyHUIIMTIAILHOW YCIYTH BKIIIOYAeT B ce0s CIEAYIONINE
aIMUHUCTPATUBHBIC MPOIICAYPHI:

1) KOHCYIBTUPOBAHUE 3aSIBUTEIIS,

2) IpUHATHE H PACCMOTPEHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJIecHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

4) paccMOTpeHHE TOKYMEHTOB KOMUCCUEN

5) moAroToBKa pe3ysbraTa MyHHIIUIIATBHOW YCIYTH;

6) BeIgaua (HampaBCHKE) 3asIBUTEIIIO Pe3ysibTaTa MyHUIIUTIAIBHOW YCIYTH;

7) ucrnpapieHNe TEXHUUECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTAlUN 3asIBUTEIIIO

3.2.1. OcHOBaHMEeM Hayvajlia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIEAYPHI
SBJISIETCS OOpallleHHe 3asBUTENSI IO BOIPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHULIUTNIAJIIBHON YCITYTH.

JIOIOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aIMUHHUCTPATUBHOM MPOLIEAYPHI, SIBISAETCS:

npu obpaienun 3asputens B MOI — pabotauk MDI];

npu oOparnieHuu 3asButess B Oprad — pykoBoauTeNb MICIOIHUTETbHOTO KOMUTETA
KypHanuHCKOro cenbckoro moceneHus AJIEKCEeBCKOTO MYHUIMIAIBHOTO pailoHa



PecnnyOnmuku  Tarapctan (majsiee -  JODKHOCTHOE — JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIMEH O TMOPSAKE U CPOKax
MPeI0CTaBIICHUSI MyHUIIMNAIBbHOM yeayru B MO nuyHo 1 1o TenedoHy 1 3JIeKTPOHHOM
1ourTe.

PabotHuk M®I] KOHCYIBTHPYET 3asABUTEINS, B TOM YHCIE IO COCTaBy, (Gopme
NPEACTABIAEMON JOKYMEHTALIMU U APYTUM BOIPOCAM ISl OJTyUYECHUSI MyHUIIUIIAIbHON
YCIIYTH.

3asBUTEIh MOXKET TOJYy4YUTh HH(POpPMALMIO O TMOPSAKE MPEeIOCTaBICHUS
MYHUIIUITAIBHON yCayru Ha oduinanbHoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPAaTUBHBIE TMPOUEAYPhI, YCTAHABIMBAEMbIE HACTOSUIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asIBUTEIIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTALIMS IO COCTABY, (pOpMe MpeACTaBIsIEMOI JOKYMEHTALIMH U APYTHM BOIIPOCaM,
HEO0OXOAMMBIM JIJIsl HOJYYEHUS] MyHULIUIIATbHON YCIYTH.

3.2.3. 3asBurens Brpase 00paTuThes B Opran no teiaedoHy 1 3JIEKTPOHHOM MOYTe,
a TakKe MOJYYUTb KOHCYJbTallMio Ha PecnyOnukanckoM moprtaie, caite OpraHa o
NOPSAJIKE U CPOKAX IPENOCTABICHUS MYHUIIMIIAIIBHON YCIYT'H, B TOM YHCJIE 110 COCTaBY,
dopMe mpeAcTaBIgeMON JOKyMEHTAlMM U JPYTrUM BOIpOCAM Ui IOJIyYEHUs
MYHULHUNAIBHON YCITyTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asBUTES B COOTBETCTBUM C TpeOoBaHUAMH TMyHKTa 1.3.4 aIMUHHCTPATUBHOTO
perjiameHTa.

AJIMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM IYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE TPEX pabourX JAHEH cO AHS MOCTYIUIEHHS OOpallleHHs.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIIAIOTCS:
KOHCYJIbTAllMM TIO COCTaBy, (opMe MpeAcTaBiIsieMON AOKYMEHTALMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIs1 HOJTYYEHUSI MyHULIUITAJIbHON YCITYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
[IPEICTABIICHHBIX 3asBUTEIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEAOCTABICHUSI MYHHUIIMIIAIBLHON YCIyTUd 4epe3
M®OII unu ynanennoe pabouyee mecto M®DLI.

3.3.1.1. 3asButens (mMpeAcTaBUTENb 3asBUTENs) oOpamaerca B M®I] ¢ 3ampocom
O TMPEJOCTaBJICHUM MYHUIMIAIBHON YCIYIM W TPEACTaBISIeT JTOKYMEHTHI B
COOTBETCTBHUHM C ITYHKTOM 2.5 aJMUHUCTPATUBHOTO PErjaMeHTa.

3.3.1.2. Pabotnuk M®II, Benymuii npuem 3asBICHUN:

OTpEESIET MPEeAMET OOpaIICHHUS;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEIS;

MIPOBOAUT MNPOBEPKY MOJHOMOYMH JUIA, OJAFOIIETO TOKYMEHTBHIL;

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAaHUSIM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIoJIHAET AJIEKTPOHHYIO (hopmy 3asiBneHus: B AUC MOII;



IIPU NPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYUIECTBIIACT CKAaHUPOBAHUE TMPEACTABICHHBIX
JOKYMEHTOB;

pacneyarbiBaet 3asBiaeHue uz AC MOL];

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAaHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOI];

3arpyxaet B AVIC M®IL] noxymMeHThI, IPE/ICTaBICHHbIE B AJIEKTPOHHON (QopMme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX IPOLEAYP SBISIIOTCA: TOTOBOE K
OTIPABKE 3asBJIICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiiseT makeT JOKyMEHTOB, IPUHATHIX OT 3asIBUTEIIA
B OpraH B 2JIeKTpOHHOH (hopMme (B COCTaBE MAKETOB 3IEKTPOHHBIX J€JT) B TEYEHHE OJTHOTO
paboyero THS co JHs OOpalleHus 3asBUTENS B CTPYKTypHOE noapasaeneHue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SABJISIIOTCS: 3asBIICHHUE
U TAKeT JIOKyMEHTOB (3JIEKTPOHHOE [1€J10), HampasiieHHble B OpraH, mocpeicTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aNMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB [Jii MPEIOCTABICHUS MYHHIIMNAIBHOMW YCIYyTd B
ANEKTPOHHOM (hopme uepe3 PecryOnnkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asBJICHUS B 3JIEKTPOHHOU (hOpME BBINOJHSET
CIEIYIOIINE NEUCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAET (DOPMY IIEKTPOHHOIO 3asIBJICHUS;

3anojgHsAeT (OpMy DJIEKTPOHHOIO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE0OX0UMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHUSI MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJIACHSl C YCIOBMSAMHM M TOPSIIKOM
MPEIOCTABICHUS MYHUIUMIAIBHON YyCIyrd B JJIEKTPOHHOW Qopme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asIBICHHUS);

MOJITBEPXKIAET  JIOCTOBEPHOCTh  COOOIICHHBIX  CBEIEHUN  (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPaBIISIET 3aMoJIHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpMe 3JIEKTPOHHOTO 3asiBJICHMUS);

AIIEKTPOHHOE 3asiBJIEHUE MOANUCHIBAETCS B COOTBETCTBUH C TPEOOBAHUSIMU IMyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA,

MOJIy4aeT YBeOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIorHuecKas NpoBepka chPOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBISETCS
MOCJIE 3aM0THEHUS 3asBUTENIEM KaX /10T 0 U3 TOJIeH AJIeKTpoHHOM (hopmbl 3asiBienus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOTO TMOJS AJIEKTPOHHOW (OpMBI  3asBICHUS



3asIBUTEITh YBEIOMIIICTCS O XapaKTepe BBISIBJICHHOW OIIMOKH M TIOPSJIKE €€ YCTPaHCHUS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIICHNS HETTOCPECTBEHHO B AJICKTPOHHOU popme
3asIBJICHUSL.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asIBUTEJIS.

PesynbTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJIIEKTPOHHOE JIeNI0, HampaBlieHHoe B OpraH MOCPEACTBOM CHCTEMbI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayaja BBIIIOJIHEHUA aJIMHUHUCTPATUBHOW MPOLEAYPHI
SBJISIETCA TMOCTYIJICHHE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIf
MPEOCTaBICHUSI MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aIMUHUCTPATUBHOMN TPOLICAYPHI SABIACTCS PYKOBOAUTENL VICIOIHUTENIHHOTO KOMUTETA
KypHanuHCKOTO CenbCKOro TMOCeNeHusT AJIEKCEEBCKOIO MYHHUUMIIAJBHOTO paiioHa
PecniyOnuku Tartapcran (manee - JODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B CIIly4yae
oOparieHus 3asaBUTEINA ¢ 3asBJIeHUEM B Opras:

OTIpeIeIISIET MPEMET OOpaIICHHUS;

YCTaHABIIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMH JUIA, TOJAFOIIETO TOKYMEHTHIL;

MPOBOJUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEeOOBaHUSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOIO PETJIAMEHTA, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKYMEHTOB yCTaHOBJICHHBIM TpeOoBaHMsAM (Hamjexaiiee oQopMIeHHUE KOMUMA
JIOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIHUCOK, 3a4EPKHYTHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCTIPABJICHUN);

3aMoJIHSIET  JJEKTPOHHYIO  ¢GopMy  3asBiIE€HUS B  aBTOMAaTU3WPOBAHHOMU
WH()OPMAIIMOHHOW CcHUCTeMe, TpEeAHA3HAUYCHHOW JIsi OKa3aHWs TOCYAapCTBEHHBIX U
MYHUILIUTTATBHBIX YCIIYT;

MIPU IPEAOCTABICHUU JOKYMEHTOB, YKAa3aHHBIX B ITYHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMenTa Ha OyMa)XHOM HOCHUTENE, OCYIIECTBISET CKAHUPOBAHUE MPECTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbIBacT 3asBJICHUE;

nepeaeT 3asIBUTEII0 Ha TPOBEPKY U MOANKUCAHUE;

MOCJIe NOANKUCAHUS CKAHUPYET MOANMCAHHOE 3asIBJICHUC;

3arpykaet B ABTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
NpeAHa3HAYCHHYIO JIJII OKa3aHUsl TOCYJAApPCTBEHHBIX W MYHHUIIUIAIBHBIX YCIYT
JIOKYMEHTBI, MPEJCTABICHHbIE B JJIEKTPOHHOW (OpME WIH 3JIEKTPOHHbIE O00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIEIIO;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPUTMHAIBl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.



B ciiyyae Hanuuusi OCHOBaHMI /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMJIAECT 3asBUTENA O HAJIUYUHU
MPENSTCTBUAN U TIpHieMa 3asBJICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHCHHEM
COJICp>KaHUS BBISIBJICHHBIX OCHOBAHUM JIJIs1 OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JMII0, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, IOCJIE
MOCTYTUICHUS JOKYMEHTOB Ha paCCMOTPCHHE:

MIPUCBAMBAECT 3asBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH JIeNl U CTaTycC
«IIpoBepka TOKYMEHTOBY;

H3y4yaeT IIOCTYNUBIIHUE DJJCKTPOHHBIE Jejla, B TOM YHCJIE TNPHIOKEHHbBIC
3asBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOM (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH DJCKTPOHHOM MOIIUCH,
MocpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €cid 3asiBUTENIEM

IIPECTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, ITOATIICAHHbIE YCUJIEHHOMN
KBATM(PUIMPOBAHHOW AJIEKTPOHHOM MOJIHUCHIO).
[Ipn HAJIMYUU OCHOBAaHHH, MIPELYCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHUCTPATUBHOTO pETJlaMEeHTa, MOJrOTABIMBAECT IPOCKT peIIeHHs 00 OTKa3ze B
npreMe JTI0KYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUITUTAIBHONU YCIIYTH.

B cnydae, ecnmu B pe3ynapTaTe MPOBEPKH YCUICHHOW KBAIM(PUIIMPOBAHHON
AJIEKTPOHHON TOJIUCH BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JIeUCTBUTEIBHOCTH,
IPOEKT pernieHus o0 OTKa3ze JOJKEH CoJepKaTh MyHKTHl cTathl 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM JJIS1 €r0 MIPUHSTHS.

[IpoexT pemenus 00 OTkKaze B TpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH, C YKa3aHWEM MPUUYKH OTKa3a (B cllydae, €Ciiu
OCHOBaHHUSI Il OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAUMBIX [JIsi MPEAOCTaBICHUS
MYHULIMTATBHON YCIYTH, CBSI3aHbI C HAPYILICHUEM YCTAaHOBJIECHHBIX TPEOOBAHUM K TAKUM
JIOKYMEHTaM, OCHOBaHHUsS JJisl OTKa3a B MpUEME JOKYMEHTOB JIOJDKHBI COJIEpPIKATh
MH(pOpMaIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIECHUI), KOTOPbIE HE
IpeACTaBIEHbI, COAEpXaT HEIOCTOBEpHbIE M (WJIM) TPOTHUBOPEUYMBBLIC CBEACHUS,
obopMIIeHBI C HapyIICHHWEM YCTAaHOBJIICHHBIX TpeOOBaHUM), HamNpaBiseTcs Ha
COTJIaCOBAaHME B YCTAHOBJIEHHOM TOPSAKE IOCPEACTBOM CHCTEMbI BJIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CoracoBanue MpoeKTa penieHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0IUMBIX
JUISL  TPENOCTaBICHUS MYHULMUNAIBHOM YCIYI'M, OCYIIECTBISIETCSI B  TMOPSJIKE,
MPETYCMOTPEHHOM IMTyHKTOM 3.6.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBUS OCHOBaHMW /i OTKa3a B IIPUEME JOKYMEHTOB,
NPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 aaIMUHHMCTPATHUBHOIO pErjaMeHTa, JIOHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B T€UEHHE OJHOTO pabouero JHs CO JTHS
MOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISET 3aBUTEII0, YKa3aHHBIM B 3asiBJIEHUU CIIOCOOOM,
YBEJIOMJIEHHE O IMOCTYIUIEHUU 3asIBJIECHUSA, COAEPIKAIIEE BXOAAIIMN PETHCTPAlMOHHbBIN
HOMEp 3asiBICHMS, JATy MOJy4YeHHUsl 3asBJICHUS, NEpPeuYeHb HAWMMEHOBAHWMU (ailios,
NPEACTABICHHBIX K HEMY JOKYMEHTOB, AaTy IMOJIYYEHHS pe3ysbTaTa MyHUUUIAIBHOU
YCIYTH.



3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHHUCTPATUBHOTO pErjJaMEHTa, TNpPU HAIUYAU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHUYECKOM PEKHUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEeAHA3HAYEHHOW IJIi OKa3aHWUS TOCYIapCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLEAYPhl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aMUHUCTPATUBHOTO PETIAMEHTA, BBHITIOJHAIOTCS B TEUEHHUE OJTHOTO pabovero JHs CO JHS
MOCTYIUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHSITHINA
Ha PacCMOTPEHHE KOMIUIEKT JTOKYMEHTOB WJIM MPOEKT penieHus 00 oTKa3ze B IpHUEMe
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHOoBaHHMEM Hadyalla BBITIOJHEHUS aJIMHHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO juua (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOM NPOLENYPHI, ABISECTCA PYKOBOAUTEND VICIIOTHUTENBHOIO KOMUTETA
KypHanMHCKOTro CenbCKOro IOCENIEHHsT AJIEKCEEBCKOIO MYHHUIMIIAJBHOTO paiioHa
PecniyOnuku Tarapcran (najnee - JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAalpaBliCHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMI0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMN
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MNPEJOCTABICHUH JOKYMEHTOB H
CBEJICHUH, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 aIMUHUCTPAaTUBHOI'O PETJIAaMEHTA.

AJMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJIEHUS HA PACCMOTPEHUE.

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
HaIlpaBJEHHbIE B OpraHbl BJIACTH W (WJM) IOJABEIOMCTBEHHBIE OPraHAM BJIACTH
OpraHu3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYINHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJACHCTBUS,
NPEIOCTaBISAIOT 3alpaliuBaeMble JTOKYMEHThl (MHGOpMAIMIO) WM HaNpaBiIsIOT
yBEAOMJICHUS 00 OTCYTCTBUM AOKYMEHTAa W (WJIM) HWH(POPMALUU, HEOOXOIUMBIX IS
IPEJOCTaBIECHUS MyHULIMIIAIBHON YCIYTH (Jajee — yBeJOMJIEHUE 00 OTKa3e).

AIMUHHCTpPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIMM IIYHKTOM,
BBITIOJIHAIOTCS B TEUCHHUE IIATH JHEHN CO JTHS OCTYIUICHHS] MEKBEIOMCTBEHHOIO 3a1poca
B OpPTaH WIKM OPTaHU3aLNIO, IPEIOCTABIIAIONINE TOKYMEHT U UH(OPMALIMIO, ECIIU UHBIE
CPOKM MOJArOTOBKM W HaIlpaBJIEHUS OTBETA HAa MEKBEJIOMCTBEHHBIA 3alpoc He
yCTaHOBJEHBI (enepaabHbIMU 3aKOHAMH, NPaBOBBIMH akTamu IIpaBuTenbcTBa



Poccuiickoiit @enepanun 1 NPUHATHIMU B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPABOBBIMU akTamMH PecniyOnmku TaTapcraH.

Pe3ynpraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUS), HEOOXOIUMBIE IS MPEAOCTABICHNS MyHULUIIAIIBHON YCITyTH,
1100 yBeAOMIIEHHE 00 OTKa3€, HallPaBJIEHHBIE JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
HaIIpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpallMBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSL JOKYMEHTBHl (CBEIEHHUS), HEOOXOOUMBIE il MPEAOCTaBICHUS
MYHULUIIAIBHON YCIyTH, TM0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

IIPY HAUIMYUHM OCHOBAHUM, TPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHUCTPATUBHOIO
periiaMeHTa, MOJrOTABIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABIECHUS MyHULIUIIAIBHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciayyae, ecliu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, CBA3aHbl C HAPYIIIEHHUEM YCTaHOBJIEHHBIX TPEOOBaHUM K TaKUM
JOKyMEHTaM, OCHOBAaHMS MJI1 OTKa3a B IPHEME JOKYMEHTOB JOJDKHBI COJEPKATh
MHPOpPMAIMI0O 0 HAMMEHOBAHUHU JOKYMEHTOB (MH(OpMalMH, CBEIEHUIl), KOTOphIE HE
IPEICTABIICHbl, COJEpPXkKAT HEAOCTOBEpHbIE W (WIM) HPOTUBOPEUYMBBIE CBEICHMS,
oopMIIeHBI C HapylIEHHEM YCTaHOBJIEHHBIX TpeOOBaHMI), HampaBiseTcs Ha
COIJIaCOBAaHUE B YCTAHOBJICHHOM IOPSAKE IOCPEACTBOM CHCTEMBI JJIEKTPOHHOIO
JOKYMEHTO000poTA.

CorlacoBaHue NpoeKTa peieHus 00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXO0JUMBbIX
VIS TPEIOCTaBICHUS MYHUIUNAIBHOW YCIYTHM, OCYLIECTBISIETCS B MOPSAKE,
MPEeIyCMOTPEHHOM IMYHKTOM 3.6.3 aAMHHUCTPATHBHOTO PETJIaMEHTA.

AJMUHUCTPAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B I€Hb MOJYYEHHUSI CBEJICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCaM.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SBIISFOTCH:
JOKYMEHTHI (CBEICHHMsI), HEOOXOANMBIE JJISl TIPEIOCTABICHUS! MYHUIIMIIAIBHON YCIYTH,
MPOEKT pelieHust 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUS
MYHULMIIATBHOU YCIIYTH.

3.4.5. HcnonHeHue nmpouenyp, yKasaHHbIX B nOyHkTax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  PETJaMEHTa, IMpPH HAJIUYUM TEXHUYECKOM BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOJIb30BaHUEM aBTOMATU3UPOBAHHOM
UH(OPMAIITMOHHOW CUCTEMBI, MpEeAHA3HAYEHHOW [JIsl OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIUIAIBHBIX YCIyI, B TOM 4YHMCJIE€ C MOMEHTa pETUCTpPAlMU 3asBICHUSA B
COOTBETCTBHHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PEIrJIaMEHTA.

3.4.6. MakcumanbHbli CpPOK BBIIOJHEHUS AJMUHUCTPATUBHBIX IPOLIEAYD,
yKa3aHHBIX B MyHKTE 3.4 aMMHHUCTPATUBHOIO PETJIaMEHTa, COCTABIIAET ISATh Pabounux
JHEN.



3.5. PaccMoTpenne JOKyMEHTOB KOMUCCUEH

3.5.1. OcHoBaHMeM Hayaja BBIIIOJHEHHUS aJMUHUCTPATUBHON MPOLEAYpPbI
ABIIIETCS TIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEXBEJJOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEIICHHUI), HEOOXOAUMBIX IS
PEeIOCTaBICHUSI MyHUIIUNATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHHE aAJMUHUCTPATHUBHOU
IpoLEayphl, SBIsieTCs pykoBoauTenb HcnmonaHutenbHoro komurera KypHamumHCKOro
CEJIbCKOTO  TOCEJIeHUs] AJIEKCEEBCKOIO0 MYHHUIMIAIBHOrO paiioHa PecrnyOnuku
Tartapcran (manee - HOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTaTa
MIPEIOCTABIICHUSI MyHHUIIUTIATbHON YCITYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOATOTOBKY pE3yJbTara
MPEIOCTABIICHUSI MyHULIMTIATBHON YCIYTH:

paccmatpuBaeT CHOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX ISt
MPEIOCTABICHUSI MyHUIIUTIATFHON YCIYTH;

IpU BBISIBICHUHM OCHOBAaHMW [JIs1 OTKa3a B MPEIOCTABICHUH MYHHIIMITAIHHON
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2 aJIMUHUCTPATUBHOTO pEeriiaMeHTa, MOAT0TaBINBACT
3aKJIIOYeHUE 00 OTKaze B MPEJOCTaBICHUM MYHMIMINAIBHOW YCIYTH; KOMIUIEKTYET
JOKYMEHTHI ((hopMUpYET JieTa);

B CJIy4yae OTCYTCTBMsI OCHOBAHHM /Il OTKa3a B MPEIOCTaBICHUN MYHUIIMITAIbHON
yCIyTH, IPEAYCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHHUCTPATUBHOIO pErjlaMeHTa, [0 UToraMm
paccMOTpEeHHsI JOKYMEHTOB, HEOOXOJIMMBIX JJIsi NPEJOCTaBICHUS MYHULUMNAIbHOM
YCIIYTH, KOMIUIEKTYET JJOKyMEHTHI ((hopMHpYeET /emna);

HampasisieT C(QOpPMUPOBAHHBIE YYETHBIE JieJla CEeMEel Ha pacCMOTpPEHHUe
0OIIECTBEHHOM KWIIMIIIHON KOMUCCUU (J1ajiee — KOMUCCHS);

AJIMUHUCTpATUBHBIC TPOIEAYPHI, YCTAHABIUBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE OJJHOTO pabodero JHS.

PesynpraramMu  BBIIONIHEHWST ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
HampaBlieHHbIC B KOMUCCHIO yYETHBIC Jela.

3.5.3. CekpeTapb KOMHUCCHH OCYIIECTBIISICT:

U3y4eHHE MOCTYNUBIINX JTOKYMEHTOB;

Ha3HAa4YeHHE JHS 3aCeIaHNs KOMUCCHUM;

U3BEILEHUE YJICHOB KOMUCCHUH O JHE 3aceJaHus] KOMUCCHHU.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JHS.

PesynbraTaMu  BBITIONHEHUS ~ QJMHUHHCTPATUBHBIX  TPOILENYp  SBISIOTCS:
M3BEIIIEHUE YJICHOB KOMUCCHH O J1aTe 3aCeIaHmsl.

3.5.4. Komuccusi Ha CBOEM 3acellaHMM Ha CBOEM 3acelaHWd pacCMaTpUBAET
y4eTHOE JIeJIO M MPUHUMAET PElIeHUE O pa3pelieHn oOMeHa Wi 00 oTKase.

Pe3ynbraTaMu BHIOJHEHUS aAMUHUCTPATUBHBIX MPOIIEAYP SABISIIOTCS: PEIICHUE O
paspelieHru oOMeHa Wil 00 OTKasze.

3.5.5. Cekpetapb kKomMuccuU 0(DOPMIISET pellIeHHe KOMUCCHH B (popMe MPOTOKOIIA
(2 sx3emILIspa) U IEpeAaeT Ha MOIMUCH YWIEHAM KOMHUCCHH.



PesynpTaTaMy  BBITIONHEHUS  aJAMHHUCTPATUBHBIX  TMPOIEAYP  SBIISIOTCS:
nepelaHHOe Ha TIOIUCH 3aKITI0YCHHE.

3.5.6. UneHbl KOMUCCHH MOMMCHIBAIOT MPOTOKOJI U HAIPABJISIIOT CEKPETaPIO.

AIMUHUCTpaTUBHBIE TPOIEAYPHI, YCTaHABIMBaeMble MyHKTamu 3.5.4 — 3.5.6
HACTOsIIET0 PermamenTa, BEIMOTHSIOTCS B TEUEHUE OJTHOTO pabovero JTHS.

PesynpraramMu  BBITOJIHEHWST ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
3aKJIIOUCHUE, MTONMICAHHOE YJICHAMH KOMUCCHH.

3.5.7. Cexkperapb KOMHUCCHM HAIPaBISET MPOTOKON KOMHCCHH JIOJDKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 3a TIOJITOTOBKY PE3yJibTaTa MPEJOCTaBICHUS MYHHUIUIAIBHOM
yCITyTH.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabovero JTHs.

Pesynprar mponeaypbl: IPOTOKOJI KOMHUCCHU M yYETHOE N0, HaIllpaBJICHHBIC
KOMHCCHH JOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOATOTOBKY pe3yibTaTa
MIPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH.

3.5.8. HcnonHenne mporenyp, yKa3aHHBIX B MyHKTE 3.5.2 aJIMHHHCTPATHBHOTO
periiaMeHTa, TpPUd HAJTWYUM TEXHWYECKOW BO3MOXXHOCTH  OCYIIECTBIIICTCS B
ABTOMATHYECKOM PEKUME C UCIOIb30BAHUEM aBTOMATU3UPOBAHHON MHGOPMAIIMOHHON
CUCTEMBI, IPEeIHA3HAYCHHOM /111 OKa3aHUSI TOCYAAPCTBEHHBIX U MYHUITUTAIBHBIX YCITYT.

MakcumanbHbIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TPOLEYDP, YKa3aHHBIX B
NyHKTE 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET 4 pabounx JHS.

3.6. IloaroroBka pe3yipTaTa MyHUITUTATHHONU YCIIYTH

3.6.1. OcHoBanmeM Hauaja BBIMOJTHEHUS AaIMUHUCTPATUBHON MPOLEAYPHI
SBIISIETCS TIOCTYTIIIEHUE OT CEKpPEeTapsi KOMUCCHH 3aKITIOYCHHUS] KOMUCCHH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHWE aIMUHUCTPATUBHOM
MPOLEAYPHI, SIBISIETCS PYKOBOAWTENh McmomHuTenpbHOro Komurtera KypHaawmHCKOTO
CEJIbCKOTO  TOCEJIeHUs] AJIEKCEeBCKOIO0 MYHHULMMAIBHOrO paiioHa PecnyOnuku
Tarapctan (manee - JOKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOJATOTOBKY pe3yJbTaTa
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCITYTH).

3.6.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yibTara
MPEIOCTABIICHUS! MYHULIUTIATBHON YCIYTH:

TOTOBHT MPOEKT IOTOBOPA;

TOTOBUT MPOEKT PACHIOPSHKEHHUS O pa3pelieHUU oOMeHa (J1anee — pactiopsnKeHuUE).

B ciydae npuHATHS KOMHCCHEH pellleHus 00 OTKa3e B BblAaue pa3pellieHusi Ha
0OMEH TOTOBUT MPOEKT MUCHhMa 00 OTKa3e B MPEIOCTABICHUH MYHUIIUTIAIBHON YCIyTH
(mayee — MUCHMO);

HaOpaB/IsieT  INOJATOTOBJIIEHHBIM  MPOEKT  pe3yibTara  IMPelOoCTaBJICHUS
MYHULIMIIAJIBHON YCIIYTH Ha COIVIACOBAHUE B YCTAaHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJIMUHUCTpPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSILUM IIyHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero THS.



PesynbpraramMu BBHINIOTHEHHS aJMHUHUCTPATHBHBIX MPOIEIYP SBISIFOTCS: TPOCKTHI,
HaIPaBJICHHBIC HA TIOJITHUCh.

3.6.3. CormacoBanne # TOANKCAHWE TPOCKTA pe3yJbTaTa IPEIOCTABICHHS
MYHHIIMITAIGHOW ~ yCIIyTd  (J1ajlee  — TPOEKTHl  JIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJIUTEIIEM CTPYKTYpHOTO TOJPA3JEICHUsI, OTBETCTBEHHOIO 3a IOATOTOBKY
pe3ynbTaTa MyHUITMTIAIBHOH yeinyTrH, PykoBoautenem Oprasa.

[ToaroTOBICHHBIC TMPOCKTHI JOKYMEHTOB, UMCIOIIME 3aMeUaHusi, BO3BPALIAIOTCS
Ha JI0pabOTKy JIMILy, OTBETCTBEHHOMY 3a MOJTrOTOBKY pe3yJbTaTa MYyHHUIUIAILHOW
yeayru. Tlocne ycTpaHeHHs 3aMEYaHUN MPOEKThI JOKYMEHTOB MOBTOPHO IMEPEIar0TCs
IS COTJIACOBAHUS M MTOIITUCAHHUS.

PykoBomutens Oprana Nnpu pacCMOTPEHHH TPOCKTOB JOKYMEHTOB IPOBEpSET
COOJIFOICHHE aJIMIHUCTPATHBHOTO perjiaMeHTa JOJUKHOCTHBIMU JiniaMu OpraHa B 4aCTH
CPOKOB BBIIOJHCHHUS aMUHHCTPATUBHBIX MPOIEIYpP, HMX IOCICIOBATEIBHOCTH H
MOJIHOTHI, HAJIMYUS COTJIACOBAHMWK YIOJHOMOYCHHBIX JIOJDKHOCTHBIX JuI[ OpraHa B
CHCTEME 3JICKTPOHHOTO IOKYMEHTO00O0poTA.

B ciydae BbISBICHHWS ~HAapylIeHHd B  YacTH CPOKOB  BBIMOJHCHUS
aJIMHHACTPATHBHBIX MPOIECIYp, WX IOCICIOBATCILHOCTH W IOJHOTHI PyKOBOIUTEIH
Oprana HHAIIMAPYET PUBJICICHUE K OTBETCTBEHHOCTH JIHII, OMTyCTUBIINX HAPYIICHUS,
B COOTBETCTBHUH C ITyHKTOM 4.3 aIMHHHCTPATHBHOT'O PETIIaMCHTA.

AJMUHUCTPATUBHBIC TIPOILEAYPHI, YCTAaHABIMBACMBbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS B TEUSHUE OJTHOTO pabodvero JTHs.

PesynbraramMu  BBITIOJIHEHUS ~ aMUHHCTPATHUBHBIX  TPOLEAYP  SBISIOTCS:
TIOJITMCAHHBIC JIOTOBOP M YTBEPIKICHHOE PACIOPSDKEHHWE WIIM pellleHrue 00 OTKase,
HaIPaBJICHHBIC HA PETUCTPAIIHIO.

3.6.4. Hcnonmnenue mporieayp, YyKa3aHHBIX B TNyHKTax 3.6.2, 3.6.3.
aJIMHHACTPATHBHOTO  PErJaMCHTa, TMpPH HAJIUYMM TEXHHYECKOH BO3MOXKHOCTH
OCYIIIECTBIISICTCS B aBTOMATHYECKOM PEKHUME C MCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOM
WH(GOPMAIIMOHHONW CHCTEMBI, MPEIHA3HAYCHHOW I OKa3aHWS TOCYJAapCTBEHHBIX H
MYHHULUTAIBHBIX YCIIYT.

MaxkcuMasbHBIA CPOK BBITIOJHCHHS aIMUHUCTPATHBHBIX HPOICAYD, YKa3aHHBIX B
MyHKTE 3.6. A IMHHUCTPATHBHOT'O PETJIaMEHTAa, COCTABIISET JIBa paOOUMX JHEH.

3.7. Boigaua (HanpaBiieHHe) 3assBUTEIIO Pe3yIbTaTa MyHUIIUIAIBEHON YCIIyTH

3.7.1. OcHoBaHMEM Hauaja BBITIOJIHCHHUS AJMUHUCTPATUBHON MPOIIEAYPHI
SABJISIETCA TOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOILIEAYPHI, TOKYMEHTa, TMOJITBEPXKIAIOIIETO TMPEeA0oCTaBICHUE
MYHULIUTNIAJIIBHON YCITYTH.

JIOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
npoLEeaAyphl, sBAseTCca pykoBoaurtesb HcnonHurenbHOro komurera KypHalinHCKOro
CEJNIbCKOTO  MOCEJIeHUs] AJIEKCEEBCKOIO MYHHULHMIAIBbHOrO paioHa PecrnyOnuku
Tartapcran (manee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblAauy (HAMpaBIICHUE)
JIOKYMEHTOB).



3.7.2. JIO)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpPaBIICHUE)
JOKYMEHTOB:

o0ecrneurnBaeT pEerucTpaIfio U BHECEHUE CBEJICHHUM O pe3yIbTaTe MPeI0CTaBICHUS
MYHULIMIIAIBHON YCIYTH B MOJCUCTEMY BEAECHUSA JOKYMEHTAMM aBTOMATHU3UPOBAHHOU
UH(GOPMAIITMOHHOW CUCTEMBI, MpeAHA3HAYECHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

U3BEIIACT 3asBUTENA (€ro NMPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yJbTare NPENOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOXKHOCTH IOJYYEHUS
pe3yJbpTara MpeoCTaBICHUs] MyHUIUNAIbHOW yciayru B Oprane win B MOLI.

HcnonHenne  mpouexnyp IHpU  HAIMYAM ~ TEXHUYECKOW  BO3MOYKHOCTH
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKHUME C UCITOJIB30BAHUEM aBTOMATH3UPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHON I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHULIMIATbHBIX YCIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIFOTCS. B TEYEHHE OJHOrO0 padoyero JOHSA CO JHSA MNOANHCAHMS JTIOKYMEHTA,
SABJISIOIIETOCS pe3yJIbTaToOM IIPENOCTABIICHUS MYHULIAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JA0JKHOCTHBIM JIIoM Oprana (OpraHom).

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
pasMelIeHUe CBEACHUW O pe3yJIbTare IPEJOCTaBICHUS MYHULUIIAIBHOW YCIyI'M B
MH(POPMAIIMOHHBIX CUCTEMAaX, U3BELICHHUE 3asiBUTEINS (€T0 MPEJCTABUTENS) O Pe3yiIbTaTe
NpEIOCTaBICHUSI MyHULIMTIATBHON YCIYTH U CIIOCO0aX ero nojy4eHusl.

3.7.3. Tlopsamox Bbmaud (HampaBlIeHUs) pe3yJibTaTa MPEIOCTaBICHUS
MYHULIANTAIBHOW YCIIYTH:

3.7.3.1. IIpu oOpatieHuu 3asiBUTENS 32 pPe3yIbTaTOM MYHHIIMITATLHOW YCIYTH B
ML, pabotark M®L] BbIgaeT 3asBUTEIIO PE3YIHTAT MyHULIMTIIATBHOM yCIIyTH B (hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMEHTa Ha OymakHoMm Hocurene. [lo TpebGoBaHuio
3asIBUTENS] BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOIO JTIOKYMEHTa Ha OyMa)XHOM HOCHUTENE
€My MPEIOCTABIAECTCS SK3EMIULSIP JIEKTPOHHOTO JOKYMEHTA IIyTEM €ro 3alKCH Ha
CbEMHBI HOCHUTENb WH(OpPMAMU WM HANpaBICHUS OHK3EMIULSIpA DJIEKTPOHHOTO
JOKYMEHTa II0 DJJIEKTPOHHOM modTe B ajapec 3asBurend. lIpu 3amucu Ha ChbEMHBIN
HOCHUTEb MH(OPMALIMK WM HAMpPABICHUU IK3EMIUISIPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOpPOTO COCTAaBJEH 3K3EMIUISIP AJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJIE, 110 DJIEKTPOHHOW IOYTE€ WIACHTUYHOCTH TAKOTO 3K3EMILIApA 3JIEKTPOHHOIO
JOKYMEHTA SK3eMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTEJE 3aBepsieTCs
YIOJHOMOYEHHBIM COTPYAHUKOM C MCIOJb30BaHUEM YCUJIEHHOW KBalIU(PUIMPOBAHHOMN
3JIEKTPOHHOM MTOIITHCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHAIOTCS B TOPAJIKE OYEPETHOCTH, B JI€Hb MPUOBITHSA 3asBUTENS B CPOKH,
yCTaHOBJIEHHBIE perjiaMeHTOM paboTel MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aIMUHUCTPATUBHBIX NPOLEAYP SBIAIOTCS: PUKCaLUs
dakTa BbIJAUM pe3yJbTaTa MpeaocTaBieHus MyHuIunaapsHoi ycinyru B AUC MOI],
pe3yJabTaTr NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHnn 3asiBUTENs 32 PE3yJNbTaTOM MYHHUIMIAIBbHOW yCIyTU
yepe3 PecrmyOnmukaHCKWN TOpTaln 3asgBUTENIO B JIMYHBIA KaOWHET aBTOMATHYECKU



HaIlpaBJIsieTC  AJEKTPOHHBIA  00pa3  JOKYMEHTA, SBJISIOLIETOCS  Pe3yJbTaTOM
[IPEIOCTABICHUS MYHHULIMIIATbHON YCIIYTH, ITOJIIMCAHHBIN YCUJIEHHOM
KBAJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Oprana (Oprasom).

AJIMAHHCTPAaTUBHBIE TIPOLEAYPHI, YCTAHABIMBAECMBIC HACTOSLIUM IIyHKTOM,
BBIIIOJIHAIOTCS B JCHb ITOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHULIUIIAIBHON yCIyTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM
munoMm Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTC:
HanpasjieHUe (MPeAOoCTaBICHUE) C HUCHOJb30BaHMEM PecryOnukaHckoro mnoprana
3asIBUTENIO TOKYMEHTA, OATBEPKAAIOLIETO MPEAOCTABICHUE MYHUIIMITAIIBHON YCIIYTH (B
TOM YHCJIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAIbHON YCIYTH).

3.7.3.3. IIpu oOpamieHuu 3asiBUTENS 32 Pe3yIbTaTOM MYHHIIMITATBLHOW YCIYTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBJIEHUE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO PE3YJIbTAT MyHULMMNAIbHOU yciyru. Ilo TpeOGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIULIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPENOCTABISAETCS IK3EMILIAP JIEKTPOHHOIO JOKYMEHTA ITyTEM €TO 3aIllMCH Ha ChEMHBIN
HOCUTENb MH(OpPMAIMM WM HAMpaBICHHs 3K3EMIUISIpa AJIEKTPOHHOTO JOKYMEHTa I10
AJIIEKTPOHHOM IIOYTE B aJPEC 3asBUTEIIS.

AJMUHHCTpPAaTUBHBIE NPOLEAYphl, YCTAaHABIMBAEMbBIE HACTOSLIMM ITyHKTOM,
OCYILECTBIISIOTCA B MOPSIIKE OUEPETHOCTH, B JIEHb MPUOBITUS 3asIBUTEISI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEeHHEr0 Tpy10BOro pacnopsaka Oprasa.

Pe3ynbraromM BBINOJHEHHS] aIMUHUCTPATUBHBIX MPOLELYp SBIAIOTCS: (UKcalus
(dakta  BbIOAYM  pe3yibTaTa  MPENOCTaBICHUS  MYHHUIMNAIbHOW  yCIyTH B
ABTOMATU3UPOBAHHOW WH()POPMAIIMOHHOW CHCTEME, MpeaHA3HAYEHHOW [Jisi OKa3aHUs
roCyAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.8. McnpapieHne TEXHUICCKUX OMTHOOK

3.8.1. B ciiyyae oOHapyKeHHSI TEXHUYECKOW OIMMOKHU B TOKYMEHTE, SBIISIOMIEMCS
PEe3yNbTaTOM MYHUIIMIIATLHOMN YCIYTH, 3asIBUTENb HampasisgeT B Oprax:

3asiBJICHHME 00 WCIpaBICHUM TEeXHUYECKOW ommubku (mpunoxenue Ne 4 k
HACTOSIIIEMY aIMUHACTPATUBHOMY PETJIAMEHTY);

JIOKyMEHT, BBIIAHHBIA 3asBUTENIO KAaK PE3yNbTaT MYHHUIIUTAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCSA TEXHUUYECKask OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBHAETEIbCTBYIOIINE O HAJIWYUU
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HMCTPaBICHUHA TEXHWYECKOW OIMIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIIEMCSI pe3y/IbTaTOM MYHUIIUIIATHHON yCITyTH, TIOJJAETCS 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) TIOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
UCTIOJb30BAaHUEM DJICKTPOHHOW MOYTHI), MO0 depe3 PecnyOiaukaHCKUN TOpTaNl WA
MOII.

3.8.2. JIo/mKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, OCYILIECTBIISIET
MpUEM 3asBJICHUS 00 HCIPABICHUN TEXHUYECKOW OIMIMOKU, PETUCTPUPYET 3asBICHUE C



MPWIOKEHHBIMH JJOKYMEHTAMHU U TEPeaeT UX JOKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00paboOTKy JOKYMEHTOB.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEYCHUE OJTHOTO pabOdvero JHS C JAThl PETUCTPAIIAN 3asIBJICHUS.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: MIPUHATOE
U 3apEeTUCTPUPOBAHHOE 3asBJICHUE, HAIMPABICHHOE HA PACCMOTPEHHE JOKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pa0OTKY IOKYMEHTOB.

3.8.3. JIoOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 0O0pabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B I1EISIX BHECEHUS UCHPABICHUN B JIOKYMEHT,
SABJISIIOIIUICS PE3YJIbTATOM MPEJOCTABICHUS MYHUIIMIAIBHOW YCIYTH, OCYIIECTBISET
MPOIETYPHI, MPEAYCMOTPEHHBIE ITYHKTOM 3.5 aJIMHUHHCTPATUBHOTO pErjaMeHTa, U
BBIJIACT HWCIIPABICHHBIM JOKYMEHT 3asSBUTENIO (YIOJHOMOYEHHOMY IPEICTaBUTEIO)
JUYHO TIOJ] POCIHCH C H3BIATHEM Yy 3asgBUTENS (YIIOJTHOMOYCHHOTO IPEICTABUTEIS)
OpUTHHAIA JOKYMEHTa, B KOTOPOM COJCPKUTCS TEXHUYICCKAs ONTUOKA, WU HAIPaBJIsIET
B aJpec 3asABUTES TMOYTOBBIM OTHPABJICHHEM (ITOCPEICTBOM JJICKTPOHHOMN ITOYTHI)
MMACBMO O BO3MOXHOCTH TIOJYyYCHHS JOKYMEHTa TMpH TmpenoctaBieHnn B Oprax
OpUTHHAJIA TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OITHOKA.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEYEHHUE JABYX paboOuyux JHEW Mocie OOHapyKEHUsS TEXHUYECKOU
OIIUOKH WJI TIOJTyYEHUS OT JIF000T0 3aMHTEPECOBAHHOTO JIMIIA 3asIBJICHUS O IOMYIIEHHON
omunoke.

PesynpTaTaMu BHITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SBISIFOTCS: BHITAHHBIH
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUIIAIbHOM
ycayru

4.1. ITopstok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMLIAMHU MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBAHUS K
MPEIOCTABICHUIO MYHHUIIMITAILHON YCIIYTH, a TAK)Ke MPUHIATHEM UMU PELICHUM

KoOHTpoIb 32 ITOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHULMIIAIBLHON YCIIYTH
BKJIFOYAET B ce0s BBISIBJICHHE M yCTpaHEHHE HAPYILIEHUHN MpaB 3asiBUTEINICH, TPOBEICHHE
MPOBEPOK  COOJIOJEHUS MPOLENYp TMPEAOCTaBICHHUS MYHMIMIIAJbHOW  YCIYTH,
MOATOTOBKY peIleHni Ha JAeicTBuUs (0e3/1eiCTBIE) JOMKHOCTHBIX JIUI] OpTraHa MECTHOTO
CaMOyIIpPaBJICHUS.

dopMaMHi  KOHTPOJISL 3a COOJIOJIEHUEM HCHOJIHEHUS aJMUHUCTPATHUBHBIX
IpOLEAYD SABIIAKOTCA:

1) mpoBepka M COIJIACOBAaHHE MPOCKTOB JOKYMEHTOB IO MPEIOCTaBICHUIO
MYHULHUNAIBHON YCITyTH;

2) IPOBOJAMMBIC B YCTAHOBJICHHOM  TIOPSIKE  TPOBEPKA  BEICHHUSI
NEJIONPONU3BOACTBA;



3) mpoBeieHNE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUS
MpoLEeyp NPEAOCTABICHNUS] MYHULIUITAIbHON YCIYTH.

B memsx Tekymero KOHTPOJS HCHONb3YIOTCA CBEACHUS, HWMEIOIIHECS B
AIIEKTPOHHON 0a3e MaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U MUChbMEHHAs
uH(popMaIUs TOHKHOCTHBIX JIMI, OCYIIECTBISIONIMX BHIMOJHEHNUE aIMUHUCTPATUBHBIX
IpoLEeAYp, )KYpPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U APYTUE CBEACHUSI.

Jns ocymiecTBIEHUS] KOHTPOJIS 32 COBEPUIEHUEM JICHCTBUNM NIPU MPEAOCTABICHUN
MYHULHANAIBHON YCIYTM W TPUHATUM PEUICHUA PYKOBOAMUTENK OpraHa MECTHOTO
CaMOyNpaBJIE€HUA MPEACTABIAIOTCA CIPAaBKM O pe3yJbTarax MpeaoCTaBICHUS
MYHULIANAIBHON YCITYTH.

O ciyyasix ¥ NpUYMHAX HAPYIIEHUS] CPOKOB, MOCIIEA0BATEIILHOCTH U COJIEPKAHUS
aAMUHUCTPATUBHBIX NPOLEAYp MAOJDKHOCTHBIE JIMIIA HEMEIJIEHHO HHPOPMUPYIOT
PYKOBOJMTENSL OpraHa, MpeAOCTaB/IONIEr0 MYHUIMNANbHYIO YCIyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI [10 YCTPAHEHUIO HAPYIICHUIA.

Texkymuii KOHTPOJb 32 COOJIOJEHHMEM IOCJIEIOBATEIbHOCTH  JEUCTBHIA,
ONpENENCHHBIX  AAMUHUCTPATHUBHBIMU  NPOLEAYpaMH MO  TMPEJOCTABICHHIO
MYHULUINAIBHON YCIYT'M, OCYIIECTBIIIETCS 3aMECTUTEIEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYNpaBJIE€HUS, OTBETCTBEHHbIM 3a OpraHu3alui  paboThl IO
IPEIOCTABICHUI0 MYHUIIMNIAIBHONW YCIYTH, HAYAJIbHUKOM OTJIEJA, OCYIIECTBIIIOIIETO
OpraHM3aIMIo padOThI 10 MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

IlepeyeHb AOKHOCTHBIX JIMI, OCYIIECTBISIFOIIMX TEKYIIUA KOHTPOJIb,
YCTAHABIIUBAETCS MOJOKEHUSIMH O CTPYKTYPHBIX MOJIPa3IE€ICHUSX OpraHa MECTHOIO
CaMOyIpaBJIE€HUS U JIOJ>KHOCTHBIMH PETJIaMEHTAMMU.

4.2. IlopsnoK U IEpUOANYHOCTD OCYILECTBIEHUS IJIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KA4E€CTBA MPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIYTH, B TOM YUCJIE MOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTOM M KaYECTBOM MPENOCTABIECHUS MyHUIIUTIAIBHOM
yCIIyrt

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM MPEIOCTABICHUSI MyHUIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTesner Ha nerctBus (Oe3nericteue) Oprana, a
TAK)K€ UX JTOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKAILKX.

4.2.2. B nensix ocyuecTBIECHUS KOHTPOJIA 3a OJIHOTON U KaueCTBOM
MIPEAOCTABIECHUS MyHULMIIAIBHON YCIYTH IPOBOSATCS IIJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsa0K ¥ MepUOANYHOCTh OCYIIECTBICHUS TIAHOBBIX MPOBEPOK
yCTaHaBIMBAETCs M1aHoM padoTsl Oprana. [Ipu npoBepke MOTYT paccMaTpUBAThHCS BCE
BOIIPOCHI, CBSI3AHHBIE C TIPEIOCTABICHUEM MYHHUIIMTAIBHON YCIYTH (KOMILIEKCHbBIE
IPOBEPKH ), UJTU OTJEIbHBINA BOIIPOC, CBSI3aHHBIN C MPEOCTABICHHUEM MYHUIIMITAIbHON
ycllyTH (TeMaTtudeckue npoBepku). [IpoBepka Takxe MOKET IPOBOJUTHCS 110
KOHKPETHOM >kajio0e 3asBUTEJIS.

4.2.3. BHenaHOBbIE€ TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON YCTPAHEHHUS
paHee BBISBICHHBIX HAPYIIEHUI aJMUHUCTPATUBHOI'O PETJIaMEHTA, a TAKXKE B CIIydae



MOTY4YEHHUS K00 3asiBUTeNel Ha fericTBus (Oe3neiictBue) Oprana, a TakkKe Uux
JOJDKHOCTHBIX JIUII, MyHUITUTIATHHBIX CITYKaIHX.

4.2.4. Pe3ynbTathl IpOBEpKH 0(DOPMIISIFOTCS B BHJIC aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIE HEOCTATKH U MPEIIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIl OpraHa, Mpe10CTaBISIOIIEro
MYHUIIUTIATBHYIO YCIYTY, 3a pelIeHus U JeicTBUA (0e31eicTBrE), MPUHUMAaeMbIe
(ocymiecTBiIsIEMbIE) UMU B X0J1€ MIPEAOCTABICHUS MYHHUIIUIIATBLHON YCIYTH

I[To pe3ynbraTamM IPOBEICHHBIX IIPOBEPOK B CIIy4ac BBISIBIICHHUS HapyIICHUH IpaB
3asBUTEJICH BHHOBHBIC JIMIIA TMPHUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOIATENLCTBOM Poccuiickoint denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHHM.

PykoBoguTenp (3aMeCcTUTENh PYKOBOIUTENS) CTPYKTYPHOTO TMOApPA3ACICHUS
opraHa MECTHOTO CaMOYIIPABIICHUS HECET OTBETCTBEHHOCTH 32 HECBOEBPEMEHHOE U (VITH )
HEHAJJIC)KAIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JIEHCTBHUM, YKa3aHHBIX B pas3fene 3
aIMAHUCTPATHUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JTUIA U MHBIE MYHHUITUIIAIbHBIC CTY>KaIllUE 3a PEIICHUS U JICHCTBUS
(6e3neticTBue), mNpUHUMaeMble (OCYIIECTBISEMBIE) B  XOJ€  IPEIOCTaBICHUS
MYHUIIAITATBHOM YCIIYTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOAATEIBLCTBOM IOPSIKE.

4.4. TTonoxxeHus1, XapakTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
MPEeA0CTaBICHUEM MYHUITUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpos 3a mpenocTaBieHneM MyHULIUNIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, NX
OoObEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOIO  CAMOYIIPABJIEHUS  NpU  NPEJOCTABICHUH
MYHHIIMINIAIBHON YCIYTH, IOTyYEHUS TOJTHOM, aKTyaJIbHOM 1 IOCTOBEPHOU HHPOPMAIIH
O TOPSAJKE NPENOCTaBICHUS MYHUIUMNAIBHON YCIyTH M BO3MOXHOCTH JIOCYJIEOHOTO
paccMoOTpeHust oOpaieHuid (kajio0) B MpoIlecce MNPEIOCTABICHUS MYHHIIUTAIBHON
YCIIYTH.

5. locyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJT0BAHNUS PellieHUi U 1eiicTBUI
(0e3neiicTBHs) OPraHa, MpeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPeA0CTABJEHHS TOCYIAPCTBEHHBIX H
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3anuii, yka3aHHbIX B 4yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX JT0JKHOCTHBIX JIHII,
MYHUIIUNAJbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asgBUTEIN UMEIOT IPABO Ha 00’KaJOBaHUE B TOCYJCOHOM MOPSIKE PEIICHUN
U JeiictBuil (Oe3melCTBUSI) OpraHa, MPeIOCTABIAIONIET0 MYHHUIMNAIBHYIO YCIYTY,



JNOJDKHOCTHOIO — JIMIJA OpraHa, MpeAOoCTaB/IOMIEr0 MYHULMIAIBHYIO — YCIYTY,
MYHULUIAIBHOTO  CIY>KAIller0,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUTIATBHYIO yCIIyTY, MHOTO(YHKITHOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTETh MOXKET 00PATUTHCA € KaAI000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapylIeHHe CpoKa perucTpaluy 3amnpoca 0 NpeoCTaBICHUH MYHULIUITATbHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyllIeHHe CpOKa MPEeNOCTaBICHUS MYHUIUIAIBLHON ycnyru. B ykazanHom
ciaydyae JnocyaeOHoe (BHecyneOHOe) 00KaloBaHHE 3asBUTENIEM PEIICHUN U JNEUCTBUMN
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, padOTHHKA MHOTrO(QYHKIHOHAIBLHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CJIM Ha MHOTO(QYHKUMOHAJIbHBIA LIEHTP, PEIICHUS M
nevictBusi  (0e3meHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
MPEAOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MOpSAKE, onpeaeneHHoM 4acTero 1.3 craten 16 denepanpHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WU UH(OpMAIK JIMOO OCYIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WM OCYLIECTBICHHME KOTOPBIX HE NPEeayCMOTPEHO
HOPMATHBHBIMH IIPAaBOBBIMU aKkTamu Poccuiickoii @Penepaunyd, HOPMaTUBHBIMU
paBoOBbIMU akTaMu PecriyOnuku TaTapcTal, MyHULIUMTIIATbHBIMU IPABOBBIMU aKTaMU 151
[PEIOCTABICHUS MyHULIMIIATBHON YCIIYTH;

4) oTka3 B NpueMe JOKYMEHTOB, IPEAOCTABIEHHE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHBHBIMM TMPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
npaBoBbIMU akTaMu PecniyOnmku TaTapcTal, MyHULIMTIATbHBIMU IPABOBBIMU aKTaMU 151
MPEA0CTABICHUS MYHULIMIIAJLHON YCIYTH, Y 3asIBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNAIBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MpeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMH M TPUHSTHIMA B COOTBETCTBHM C HUMU
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon dPenepanuu, 3aKOHAMH U
MHBIMU HOPMAaTUBHBIMU ITPaBOBbIMU akTamu PecnyOnnku TaTtapcTad, MyHUIIMTAIbHBIMA
paBOBBIMM akTaMH. B ykazaHHOM ciiydae aocyneOHoe (BHecyaeOHOoe) 00»ajJoBaHUE
3asBUTEJIEM pElIeHUd U AehcTBUM (0e31elcTBUSI) MHOTO(YHKIIMOHAIBLHOTO IIEHTpA,
paboTHMKAa MHOTO(YHKIMOHAJIBHOTO LIEHTPa BO3MOXXHO B Ciydae, €cClId Ha
MHOTO(DYHKITMOHAJIGHBIN IIEHTp, peHIeHUus u JeucTBus (Oe3nelicTBre) KOTOPOTO
O0XaJIyIOTCSl, BO3JIO)K€HAa (PYHKIMS 1O TPEJOCTAaBICHUIO  COOTBETCTBYIOLIMX
MYHHIIMIIAJIBHBIX YCIIYT B IOJIHOM 00bEME B MOPSIJIKE, ONPEIETICHHOM YacThio 1.3 cTathu
16 ®enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asiBUTENS NPU MPEIOCTABICHUH MYHUILUIAIBHOW YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATUBHBIMU INIPaBOBBIMM aKkTaMu Poccuiickon
Qenepanyd, HOPMATUBHBIMM  TpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHULANTAIBHBIMY PABOBBIMU aKTaMU;

7) oTKa3 opraHa, MPeJOCTABIISIIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULIUNAIBHYIO YCIYTY, MHOTO(YHKIIMOHATBLHOTO
LEHTpa, paOOTHHKA MHOTO(QYHKIIMOHAIBHOTO 1IEHTPa, OpraHu3aluid, IpeayCMOTPEHHbIX
gacteto 1.1 crateum 16 denepanmpHoro 3akoHa Ne 210-®3, unu ux paOOTHUKOB B
WCIPABIICHUU JOMYIICHHBIX HMMH OINEYAaTOK M OMIMOOK B BBIJIAHHBIX B pPE3yJbTaTe



MPEJOCTaBICHUS ~ MYHUIIMOAIBHONW  YCIyTM  JIOKYMEHTax Ju0O  HapylIeHUe
YCTaHOBJICHHOTO CpOKa TaKUX HCIpaBieHuidl. B yka3anHoM ciyudae mocyaeOHOe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JedcTBuid  (Oe3aeicTBu)
MHOTO(DYHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIeUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHHUIO
COOTBETCTBYIOIINX MYHUIIUIIAJIBHBIX YCIYT B TOJIHOM 00BbEME B OPSIKE, OMIPEACICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapyluieHHE CpoKa WM MOpsAKa BbIAYM JOKYMEHTOB MO pe3yjbTaTam
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

9) nproCTaHOBJICHUE MPEIOCTABICHUSI MYHULIUTIAIIBHOW YCIIYTH, €CJIU OCHOBAHUS
MIPUOCTAHOBIICHUS HE TPEAYCMOTPEHBI (enepanbHBIMA 3aKOHAMHA W TPUHSATHIMH B
COOTBETCTBUM C HHUMHU WHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTaMH PocCHiiCKOi
denepanuu, 3aKOHAMH W WHBIMA HOPMATHUBHBIMHU IIPaBOBBIMH aKTaMH PecryOnuku
TaTapcTaH, MyHUIIMTIATBHBIMU MIPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyacOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelIeHUu u AedcTBuil (Oe3meiicTBUs)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CJIy4ae, €CJIMi Ha MHOTO(QYHKIMOHAIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TMPEIOCTaBICHHUIO
COOTBETCTBYIOIINX MYHUIIUNIAIBHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, OMPEACICHHOM
yacThto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHMe y 3asBUTENS TPU MPEIAOCTABICHUU MYHUIIMITAIILHOW YCIYTH
JOKYMEHTOB WJIM WHGOPMAIMH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPU NMEPBOHAYAIIBHOM OTKa3€ B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIUMIIAIILHOW YCIyrd, JU00 B MPEJOCTABICHUM MYHHUIUIAIBHON
YCIyTH, 32 UCKIOYEHHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 cratbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyaeOHoe (BHeCcyAeOHOe)
00’xaioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUM (Oe3neiicTBuUSN)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXKHO B CJIydae, €CJIi Ha MHOTO(QYHKIIMOHAJIBHBIM IIEHTpP, PEIICHUS U JICUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKANyIOTCS, BO3J0KE€HAa (QYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUIIUMTAILHBIX YCIYT B TIOJIHOM 00BbEME B MOPSIKE, OMPEACICHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOW ¢opMe Ha OyMaKHOM HOCHUTENE, B
ANIEKTPOHHON (GOopMe B OpraH, NPEAOCTABISIONIUNA MYHUIUMNIATBHYIO YCIYTY,
MHOTO()YHKITMOHAIBHBIN T[EHTP JIMOO B COOTBETCTBYIOIIMK OpPraH TOCYIapCTBEHHOMN
BJIACTU, SIBISIONIMNCA YydpeauTeIeM MHOTO(DYHKIIMOHAIBLHOTO IIeHTpa (nmaiee -
y4dpeIuTeslb ~ MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3allvy,
npeaycMoTpeHHbIe 4acThio 1.1 ctatbu 16 denepanbHoro 3akona Ne 210-D3. JKanoOb1 Ha
pemieHuss U jAecTBusl (Oe3lelcTBHE) PYKOBOJIUTENS OpraHa, MNpPeJoCTaBIISIIOIIETO
MYHUIIMTATBHYIO YCIYTY, MOJIal0TCs B BHILIECTOSIIHMM OpraH (MpU €ro Hallm4um) 0o B
Cllyyae e€ro OTCYTCTBHSI PacCMaTPHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM Oprasa,
MPEJOCTABISIONIET0 MYHUIUNAIBbHYIO ychyry. JKamoObl Ha pemieHuss U JIelcTBUA
(Oe3neticTBue) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTPA MOJAIOTCS PYKOBOIUTEIIO



TOr0 MHOTO(YHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pemeHuss U JAeUCTBUA
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa MOIAOTCS YUPEIUTENIO
MHOTO(YHKIIMOHAJIBHOTO IEHTpAa WM JOJDKHOCTHOMY JIMILY, YHOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pemieHus u
neictBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, momaroTcsi PYKOBOIUTENSIM ATHUX
OpraHU3aIUH.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, NpelOCTaBISIONIETO
MYHUIIUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIIa OpraHa, MpeJoCTaBIISIIONIETO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIUIIAJBHOTO CIIY)Kalllero, PYKOBOJIUTENSI OpraHa,
MPEAO0CTABIISAIONIET0 MyHUIIUNAIBHYIO YCIIYTY, MOXKET ObITh HAlIpaBJIEHA IO TIOYTE, YEPE3
MHOTO(QYHKITUOHATBHBIN LIEHTP, C UCIOJIb30BAaHUEM MH(OpMaAMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oOQuUuManbHOrO caiita  oOprasa,
MPEAOCTABIAIONIET0  MYyHUUUMIAJIbHYIO  ycayry, EgunHoro  moprama  nubo
PecnyOnukanckoro nopraia, MHQOPMAIIMOHHON CUCTEMBI JOCYIe0HOT0 00KalOBaHMs, a
TaK)K€ MOYKET OBbITh NMPUHATA MPU JUYHOM NpueMe 3asButens. JKanoba Ha pemeHus u
NENUCTBUS (Oe3nelicTBHE) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJILHOTO IIEHTPA MOXKET OBITh HAIIPaBJIeHA MO MOYTE, C UCIIOJIb30BAaHUEM
UH(OPMAITMOHHO-TEIICKOMMYHHUKAIMOHHON cetu «VHTepHeT», OopUIIMATBHOTO cailTa
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, Enunoro noprana nu6o PecnyOnukanckoro moprana,
UH(OPMAITMOHHON CUCTEMBI JI0CY1Ie0HOTO 00XKaTOBaHMUS, a TAK)KE MOXKET ObITh TPUHSTA
npy JIMYHOM mpueMe 3asBurtensd. Kamoba Ha pemieHus W aedcTBus (6e3aeiicTBue)
OpraHu3alyi, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HAMpaBJIEHA MO MOYTE, C MCIOJIb30BAaHUEM
MH(})OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHON ceTh «MHTepHeT», o(pULMaNbHBIX CalTOB
ATUX opraHu3auuii, Ennnoro noprana imbo PecryOinkaHCKOro noprania, a TaksKe MOKET
OBITH MPUHSATA TIPU JIUMYHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOUIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUITUTIAJIBHOTO CIYXAIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(wm) paOoTHWKA, OpraHW3aluii, NPEITyCMOTPEHHbIX dYacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTeneu u (uiv) pabOTHUKOB, PEIICHUS U
nemncTBus (0e37eiCTBIE) KOTOPHIX 00KAITYIOTCS;

2) damunuio, uMsi, oT4ecTBO (TIOCIIEHEE - MPU HAIWYUH), CBEJACHUS O MECTE
KUTEIHCTBA 3aABUTENS - (PU3UUECKOTO JIMIA JIMOO HAUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKIEHUS 3asBUTENS - IOPUAUYECKOrO JIUIA, a TaK:Ke HOMep (HOMepa) KOHTaKTHOTO
TenedoHa, aapec (agpeca) AMEKTPOHHON MOYTHl (IPU HATMYUK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPaBJI€H OTBET 3asBUTEIIIO;

3) cBenmeHus 00 OOXKaTyeMbIX PEIICHMSIX U JIEUCTBUAX (Oe31eiCTBUM) OopraHa,
PEIOCTABISIONIET0  MYHUIUIAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMLIa  Oprasa,
PEIOCTABISIONIET0 MYHULUINAIBHYIO YCIYTy, JUO00 MYHUIMIAIBHOTO CIIy)Kalllero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIMOHAIBLHOTO IIEHTpA,



OopraHu3aluii, mpeaycMoTpeHHbIX YacThio 1.1 crateu 16 denepanbuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
aeiictBueMm (Oe3meiCTBHEM) OpraHa, MPEIOCTaBIISIONIETO MYHHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIONIEIO0 MYHHUIIMIAIbHYIO YCIyTy, JH00
MYHHUIIUNAIBHOTO  CIYXKaIlllero, MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpTraHU3alMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarhu
16 ®denepanbHoro 3akoHa Ne 210-O3, ux paOOTHUKOB. 3asBUTENEM MOTYT OBITh
IPE/ICTaBIICHbI IOKYMEHTHI (TIPU HAJTUYKH ), TIOJITBEPKAAIOIINE TOBOIBI 3asBUTEIIS, JINOO
UX KOIUHU.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPALIMU B CPOK HE TIO3]IHEE pabovero
JHS, CJIETYIOUIETO 32 THEM MOCTYILJICHUS.

5.5. XKanoba, mocrynuBmIasgs B OpraH, MNPeIOCTABISIOMIANA MYHULHUIAIBHYIO
YCIIYT'y, MHOTO()YHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTETIO MHOTO(DYHKIIMOHAIEHOTO LIEHTPA,
B OpraHM3alnHU, IPeAyCMOTpEHHbIE YacThlO 1.1 crateu 16 @enepanpHoro 3akona Ne 210-
@3, 1100 BBILECTOSMIMI OpraH (MpU €ro HaJIWYuM), MOMJIEKUT PACCMOTPEHUIO B
TE€YEHUE IMATHAAUATA pabo4YuX AHEH CO JTHA €€ pErucTpallMy, a B ciydyae 00KajloBaHUs
0TKa3a OpraHa, NpeJoCTaBISIOUIEr0 MyHUIIMIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAJIBHOTO
LEHTpA, OpraHu3aluil, IpPeIyCMOTPEHHbIX YacThio 1.1 ctateu 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpueme JOKYMEHTOB Y 3asiBUTENS JIMOO B WCIPABICHUU JOMYIICHHBIX
OIEeYaTOK M OIIMOOK WM B Cllydae 00>KaJloOBaHMs HapylIEHHs YCTaHOBJIEHHOTO CPOKa
TaKUX MCIIPABJICHUN - B TEUECHUE MATH paboUYMX AHEH CO THS €€ perucTpalii.

5.6. Ilo pe3ynbrataM pacCMOTPEHHs Kajl0Obl IPUHUMAETCS OJJHO U3 CIIEAYIOUINX
pELICHNN:

1) ’xanoba yoBIeTBOPSAETCSA, B TOM YKCIIE B (POPME OTMEHBI IPUHATOTO PEILICHNUS,
UCIIpaBJICHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEA0CTABICHUS MyHUIIMTIIATBHON YCITyTHU JOKYMEHTAX, BO3BpaTa 3asBUTEIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU aKTaMHU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecnyOnuku Tarapcran,
MYHUIIUTTATBHBIMHU TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3BIBACTCS.

He mnosgHee nHs, CIEQyIOMIEro 3a JHEM HPUHATUS PELIEHUs, YKAa3aHHOIO B
HACTOAIIEM ITyHKTE, 3afBUTEII0 B MHCbMEHHON (hopMe M MO >KEIaHWUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe HaIpaBiseTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PACCMOTPEHUS KaJIOOBI.

5.7. B cmydae mpu3HaHUS >KaJIOOBI MOJUICKAIEH YIOBJICTBOPEHUIO B OTBETE
3asBUTENII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JaeTcsi uHpopmalus o JASHCTBUSIX,
OCYUIECTBJISIEMbIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3anuei, npeaycMoTpeHHou yacToio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1enax HE3aMEIJIUTEILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYLIEHUN NIPU OKa3aHWHA MYHUIUIIAJIBHOW YCIYTH, a TAK)KE IPUHOCATCS
U3BUHEHUS 32 JOCTaBIICHHbIE HEYI00CTBA U yKa3bIBaeTCsl MHGOPMALIMS O JAIbHEUIIINX
NEUCTBUAX, KOTOPbIE HEOOXOAMMO COBEPIIUTH 3aABUTEIIO B LEIAX MOJIYYCHHS
MYHULIMOATBHON YCITYTH.



5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3a4BUTENII0O O PE3yJbTaTaX pPACCMOTPEHHUs >KaJOObI [AIOTCS apryMEHTHUPOBAHHBIC
pa3bsCHEHHUS] O MPUYMHAX MPHUHATOrO pEIICHHs, a Takke HHPOpMAIHs O MOpsaKe
00’KajI0BaHUs IPUHITOTO PELICHUS.

5.9. B ciiydae yCTaHOBJIEHUS B XOJI€ WJIM IO PE3yJIbTaTaM PacCMOTPEHHUS Kaao0bl
IPU3HAKOB COCTaBa AaJMUHUCTPATUBHOTO IPAaBOHAPYIICHUS WIM MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Kajoo,
HE3aMeUINTEIbHO HAPaBIISAIOT UMEIOLINECS] MAaTEPHAIIbl B OPTraHbl IPOKYPaTYPHI.



[Ipunoxenne Ne 1
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEAOCTABIICHHUS] MYHULIMIIAIIBHON YCIIYTH
110 0(OPMJICHHIO TOKYMEHTOB 10 OOMEHY
JKUJIBIX ITOMEIICHUI MYHUIIMIIAIIBHOTO
KWJIHUITHOTO (POHA, TPEIOCTABICHHBIX O
JIOTOBOPY COLMAJIBHOTO HaliMa

dopma

(bnank oprana, MpegOCTaBIAIONIETO MYHUIIUNIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIAILHON YCIyTH
1o
oT No

PaccmotpeB Bame 3asaBieHue oT No "

npujiaraeMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
MIPUHSITO PeIlIeHne 00 0TKa3e

B o
CHEAYIOIIUM OCHOBAHMSIM:

1.

2.

JononxuTenbHas nHGOpMAaIIUS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYEHHBIA OpPraH C 3asiBJICHUEM O
MPEeAOCTABICHUHN YCIIYTH TOCJIE YCTPAHEHUS YKa3aHHBIX HApYIICHUM.

JlaHHBI OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJHOMOYEHHBIN OpraH, a TakXe B CyIeOHOM MOpSIJIKE.

HomxHocTHOE nutio (PUO) CBezieHHs 00 HJIeKTPOHHON O IACH

(MoANMKMCh YIOIHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
oprasa)



[Ipunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
MIPEAOCTABIICHHUS] MyHUIIMIIAIBHON YCIIYT'H
110 0(OPMJICHHIO TOKYMEHTOB 10 OOMEHY
JKUJIBIX ITOMEIICHUI MYHUIIMIIAIIBHOTO
KWJIHUITHOTO (POHA, TPEIOCTABICHHBIX O
JIOTOBOPY COLMAJIBHOTO HaliMa

®dopma

(bnank oprana, MpeJOCTABIAIONIET0 MYHULUIIAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABUTCILAL

PEILIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEI0CTABIICHUS
MYHHUIUNIAIBHON YCIYTH 1O

oT No

PaccmotpeB Bame 3agBieHune OT No "
npuaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B MOpHeMe  JIOKYMEHTOB,  HEOOXOAUMBIX IS
0 CJEAYIOIIUM OCHOBAHUSIM:

1.

2.

PazbpscHeHne nmpuyurH OTKa3a:
JlonomHuTebHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MPEIOCTABJIEHUH YCIIYTH MOCIIE YCTPAHEHUS YKAa3aHHBIX HAPYILICHUMN.

JlaHHbIii OTKa3 MOXET ObITh O0XajaoBaH B JOCYACOHOM TMOpSIKE MyTeM
HaIpaBJIeHUS >KaJI00bl B YIIOJHOMOYEHHBIN OpraH, a TakKe B CyZ€OHOM MOPSIIKE.

HomxuroctHoe numno (PHO) Caenenns 00 2JIEKTPOHHOM IIONKCH

(moxnuch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)



[Tpunoxxenne Ne 3

K AZIMUHUCTPATUBHOMY PErJIaMEHTY
IPEeI0CTABICHHS MYHUIIMITAILHON
YCIYTU 10 0(OPMIICHUIO TOKYMEHTOB 10
00OMEHY KUIJIBIX TIOMEIICHUN
MYHHUIATATBLHOTO XKHJIHITHOTO (DOH/IA,
NPEI0CTABICHHBIX TI0 JIOTOBOPY
COIIMATIbHOTO HaliMa

dopmMma
B
(HaI/IMeHOBaHI/Ie OopraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUs)
oT
(manee -
3asIBUTEIND ).

(st pusHIecKuX JIHLL - (haMUITHSL, UMSI, OTYECTBO, TACTIOPTHBIC JAHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asBJIEHUE
00 oopMIeHNH TOKYMEHTOB MO0 OOMEHY KHUJIbIX MOMEIEHHUH, MPEI0CTABIICHHBIX IO
JIOTOBOPY COILIMATIBHOTO HaiimMa

[Tpomy Bac oopMuTh TOKYMEHTBI 110 0OMEHY JKHJIOTO TIOMEIIICHUSI.
AJZlpec )KUJI0T0 MOMEIICHUS: MYHUITUTIAJIbHBIN paiioH, HaCEICHHBIN
MYHKT yiI. 1.

K 3asBieHuto npuiararoTcs CIeAyIONMe OTCKAHUPOBAHHBIE TOKYMEHTHI:

1) JokyMeHTBI yAOCTOBEPSIOIINE TNYHOCTB;

2) JIOKyMeHT, OATBEPKAAIONIUNA TTOJITHOMOYHS TIPEACTaBUTENS (€CU OT UMEHHU
3asIBUTEJNS IEUCTBYET MPEACTABUTEND);

3) Komum n0KyMEHTOB, NOATBEPKAAIOUIMX TIPABO TMOJb30BAHUS KHJIBIM
NOMEIIICHUEM, 3aHUMAEMbIM I'PAKJAaHUHOM-3aBUTENIEM U YJIEHAMU €TI0 CEMbH (JIOTOBOP,
Opep, peIeHUe O MPEIOCTABICHUY KUIJIOTO MTOMEIICHHUS U UHbIE JJOKYMEHTHI);

4) Konuu JOKYMEHTOB O COCTABE CEMEH rpak/iaH-3asiBUTENEH (CBUAETEILCTBO O
POXKJIEHWU, CBHJICTEIBCTBO O 3aKJIIOUeHMH Opaka, pernieHue o0 YChIHOBICHUU
(ymouepenun), CyaeOHOE PENICHHE O TPU3HAHUY YWICHOM CEMBU U T.I1.).

5) Bebinucka u3 J0MOBOM KHUTHM (B cCllydae, €CIM JOKYMEHT BBIJAETCA
KOMMEPUYECKUMH OpraHU3aIUsIMH );

6) Beimucka u3 texHumyeckux nacnoptoB BTU ¢ mostaxHbIM IIaHOM (IIpU
HaJIMYUH) U SKCIUIUKAIIUEH.

OO0si3ytoch  TIpu  3ampoce€ NPEeAOCTaBUTh OPUTHMHANIBI  OTCKAHUPOBAHHBIX
JIOKYMEHTOB.



(mata) (moamnuco) (®UO)
PesynbraTr npenocraBieHuss MyHULIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTH:

l:IB auuHbIA kaOunet [lopTania rocyaapCTBEHHBIX U MYHMIIMMAIBHBIX YCIYT
Pecnybnuku Tatapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE MPEIOCTaBICHUS TOCYIApCTBEHHBIX WU
MyHULMINAIBHBIX yeiyT PecyOnuku Tatapcran;

|:| B Opzane.

(mata) (moamucs) (®.1.0.)



[Tpunoxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTY IPEI0OCTaBICHUS
MYHHITUTIATBHOU YCIIYTH TI0
0(OPMIICHHUIO TOKYMEHTOB TI0
00OMEHY KHJIBIX TIOMEIICHUH
MYHHITUTIATBHOTO JKHITUIITHOTO
¢dboHma, TPEAOCTABICHHBIX 110
JIOTOBOPY COIMAIBHOTO HaliMa

PykoBoaurento
HcnomHuTensHOTO KOMUATETA

Or:

3asiBIcHIE
00 HCTIpaBICHUN TEXHUYECKOU OITUOKH

CooOmato 00 ommoOKe, AOMYIIEHHONW MPU OKAa3aHUM MYHHUIIUNAIBLHON YCIYTH MO

3amnmcaHo:
[IpaBunbHbBIE CBEICHUS:

[Ipomry wucnpaBUTh  JOMYIIEHHYIO TEXHUYECKYHD OIIMOKY H  BHECTHU
COOTBETCTBYIOIINE U3MEHEHHUS B JOKYMEHT, SBJISIOIIUICS PE3yIbTaTOM MYHUITUIIAIbHON
YCIIYTH.

[Ipunararo crneayromue 10KyMEHTBI:

1.

2.

B cnydae mpunaTHs pemieHHus 00 OTKJIOHEHWM 3asBICHUS 00 WCIpaBlICeHUU
TEXHUYECKOW OIMTMOKHU TIPOIITY HAPABUTh TAKOE PEIICHHUE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPECHHON KOMUU Ha OYMaKHOM HOCUTEJIC MTOYTOBBIM OTIIPABJICHUEM I10
azpecy:

HacrosimyM noareepkaaro: CBEICHMsI, BKIIFOUCHHBIC B 3asIBJICHAE, OTHOCSIIMECS K
MOEN JIMYHOCTH W TPEACTABISIEMOMY MHOKO JIMIY, 4 TaKXKE BHECEHHBIE MHOK HHXKE,
nocToBepHBL.  JIOKyMEHTBI  (KOMWH  JOKYMEHTOB), TPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAaHUSM, YCTAHOBJICHHBIM  3aKOHOJATENILCTBOM  Poccuiickoit
@denepanuy, HA MOMEHT MPEACTABIICHUS 3a8BJICHUS STH JOKYMEHTbI JICUCTBUTEIBHBI U
coJieprKar JOCTOBEPHBIC CBEICHU.

(mara) (Tomuch) (®.1.0)






