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NMOCTAHOBJIEHUE - KAPAP

« 24 » pekabpsa 2021r. Ne 28

O6 yTBepXAeHMM afMUHUCTPATUBHOrO pernameHTa
npegocTtaBNeHUs MyHULMUNanbLHOW ycnyru no
NPUHATUIO Ha y4yeT TrpaxpaaH, HyXaalwlWuxca B
npefocTaBNeHun XUibiIX NOMELEeHUH no Aorosopam
HalMa XWMbIX MOMelWeHUn KunuuwHoro doHAaa
couuaribHOro UCnoJsib30BaHUA

B uensx peanusauun depepanbHoro 3akoHa oT 27 utona 2010 roga Ne 210-3 «O6
opraHvsauuyM  NpefocTaBlieHNsl  FOCYAAPCTBEHHbIX U MyHUUMNAnNbHbIX  yCnyr»,
PYKOBOACTBYSICb nocTaHoBneHnem Kabuxeta Munuctpos Pecnybnuku Tatapctad OT
02.11.2010 Ne 880 «O6 yrteepxaeHun [lopsgka paspaboTkm W yTBEPXKAEHUA
agMUHUCTPaTUBHBIX pernameHToB npegocTaBneHuns rocyaapCTBEHHbIX ycnyr
MCMOSHATENbHLIMU OpraHaMu rocygapcteeHHoir Bnactu Pecnybnuku TatapctaH u o
BHECEHUM W3MEHEHWH B OTAenbHble noctaHoBrneHnus Kabuneta Munuctpos PecnyGnvku
TaTapcTaH», B COOTBETCTBUM C nocTaHoBreHnem McnonHutensHoro komuteta «O [Nopsiake
pas3paboTkM U1 YyTBEPXAEHWS  aAMWHUCTPATUBHbLIX  PErfiaMeHToB  npefocTaBieHuns
MyHULMMIanbHbIX ycnyr», McnonHutenbHblin komuteT AHra-Canckoro cefibCkoro noceneHus
ApCcKoro MyHuumnansHoro paiioHa Pecnybnuvku Tatapctad MTOCTAHOBIIAET:

1. YTBEpAUTb ALMVUHUCTPATVBHBIA PernameHT NpefoCcTaBneHns MyHULUNabHoi
yCryru Mo TNPUHSITAIO Ha Yy4yeT rpaxaaH, HyXhaluxcs B NpefoCTaBleHNn KUIbIX
NnoMeLLeHUii Mo AO0roBopaM Hanma >XWMbIX MOMELLEHWA XUMULWHOro dgoHaa coumanbHOro
NCMONb30BaHNSA, COrMAaCHO NMPUMOXEHMUIO.

2. MpusHaTb yTpaTUBLUMM CWUry MOCTAHOBIIEHWE WCMOMHUTENbHOTO KomuTeTa HHra-
Carickoro cefbCkoro nocenerns Apckoro MyHuLmnanbHoro paioHa oT 15.10.2021 Ne15 «O6
YTBEPXOEHUN AOMUHUCTPATUBHOIO pernameHTa NnpefocTaBneHns MyHULMNanbHoN
yCnyrn Mo TMOCTAHOBKE Ha y4yeT rpaxaaH, HyXOalwwuxcs B MNpefoCTaBMeHUN XUMbIX
MoOMeLLEHU A Mo AOroBOPaM HaiMa >XWUMbIX MOMELLEHWIA >XUMULHOrO doHAa counanbHOro
MCMOMb30BaHUS MO WCMOMHUTENBHOMY KomuTeTy fHAHra-Carnckoro cenbCKoro noceneHus
ApPCKOro MyH/MUMNanbHOro panoHa.

3. OnybnukosaTb HacTosiLiee mnoctaHoeneHne Ha OdwuuuanbHOM nopTane npaBoBON
nHcpopmaumn Pecnybnuku Tatapctan (http:pravo.tatarstan.ru) u obHapopoBaTb nyTeM
pasMelleHus Ha canTe ApCcKoro MyHUUMNansHoro paioHa (arsk.tatarstan.ru).

4. KoHTponb 3a UCMOMHEHNEM AaHHOro NOCTAHOBIIEHNS OCTaBMA 3a cobor.

[nasa SHra-Carsckoro

CenbCKOro noceneHus A.N.CadomH




MpunoxeHne K NOCTaHOBMEHUIO
NCNOMNHUTENBbHOro KomnTeTa AHra-
Canckoro cenbCcKoro nocenenus
ApCKOro MyHMLUMNANbLHOIO panoHa
Pecnybnukn TaTapcTaH

oT 24.12.2021 r. Ne28

AOQMUHUCTPATUBHBLIN perfnameHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNYrn No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAArLWUXCA B NpeaocTaBrieHUN XUIbIX NOMELLEeHUNA Mo AOroBopaM HauMa XuUrbiX
NnoMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaH1s agMUHUCTPATUBHOIO pernameHTa

HacToswmini  agMUHUCTPATMBHLIN  pernameHT NpedoCTaBneHust  MyHULMManbHOW
ycnyrn (oanee — agMUHUCTPaTMBHLIA pernamMeHT) ycTaHaenvBaeT cTaHAapT U MNopsOoK
NPeAOCTaBNEeHUss MyHULMNANBHOW YCNYrM Mo NPUHSTUIO Ha YYeT rpaxaaH, HyXaalolmxcs B
NPEeAOCTaBMNEHUN XKUIbIX NMOMELLEHWUIA MO JOroBOpaM HarMa XMIbiX NOMELEHUIA KUIULLHOO
¢hoHaa coumansHOro MCNosb3oBaHUs (danee — MyHUUMNansHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlnuamu, MMerLWmMMn NpaBo Ha NoJlyYeHne MyHULMNanbHOW YCIyru, sSiBRSIKOTCA
dusmyeckme nuua (ganee — 3asaBuTeEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asiBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOWEro €ero mnosiHoMouunsi, nnbo  3aKOHHbIV
npegcraBuTensb omanMyeckoro nuua (aanee — NnpeactaBUTENb 3asBUTENS).

1.3. MNopsaok MHopMUpPOBaHUA O NpeaoCTaBIEHNUN MyHULMNATbHON YCyrn

1.3.1. WHopmauuss o nopsagke npefocTaBfeHuUss  MyHUUUnanbHOW  ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANBHOW  ycryre,  PacrofiOXeHHbIX B MOMELLEHUAxX
MHOTrOYHKUNOHAIbHbIX LIEHTPOB MNpPeAoCTaBieHMs roCyAapCTBEHHbIX U MyHULMNANbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WHOpMaLMOHHOM cucTeme «PeecTp rocygapCTBEHHbIX U
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BoOnpocaMm npefocTaBreHnd MyHUUMMNansHOW YyCryru
OCYyLLieCTBNAETCA:

1) B MHOrO(YHKUMOHANbHbIX LEHTpax npeaocTaBneHns roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;



2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B WcnonHutenbHom komuteTe HAHra-Carnckoro cenbckoro nocernieHna ApcKoro
MyHUUMMNansHOro panoHa (ganee — OpeaaH):

npu yCTHOM obpalleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EagnHom nopTtane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
becnnaTHo.

[ocTyn K nHpopmaumm 0 cpokax 1 nopsiake NnpefocTaBeHNa MyHULMNANsLHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCrNonb30BaHNA NPOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHuYeckue
cpenctBa 3asButensa TpebyeT 3akNiYeHUs JIMLEH3UMOHHOrO WM MHOMO COorfaweHnsa C
npasoobnagartenemM nporpaMmHoro obecnevyeHuns, npegycmaTpmBatoLLero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENs UAM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnemM npegoctaBsndeTcs MHpopmMaums:

1) o MecCcTe HaxoXOeHuUsi MHOroyHKUMOHANBHOIMO LEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX U MyHUuunanbHbix ycnyr, OpzaHa (agpec: PT, Apckui MyHULMNANbHbLIN
panoH, c. Adra-Cana, yn. UeHTtpanbHasda, 4.18, rpacduk paboTbl: NOHeAENbHUK-NATHULA, C
8.00 no 17.00, TenedoHbl: 8(84366)57-210;

2) O nopsake npedocTaBfeHus MyHUUMNanbHOW Ycnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyroLmMx BONpoChl NpeaocTaBneHsa MyHULunansHOm
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax NnpuemMa n perucTpaunm sasaBneHus;

5) o0 xopae npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHust Ha oduumanbHOM canTe WHgopmauuM Mno Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua [eucTBUMA wunu 6e34encTBUMS  OOSMKHOCTHBIX N,
OpeaHa.

Mo nucbmeHHOMy oO6palleHuilo  COTPYAHMKM — OoTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3aaBUTEN0 NOPSAOOK NPeAoCTaBfEeHUS MyHULUMMAnNbHOW YCryrM U BOMPOCHI, YKasaHHble B
HaCcTosILLEM NYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TedeHne Tpex paboumx gHen co
OHSA peructpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BonpocamMm MpeaocTaBneHNa MyHUUUNANbHOMW  YyCIyru
pasmellaeTca Ha odmunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSMM.

MHdopmauma Ha rocyagapcTBeHHbIX A3blkax Pecnybnukn TatapcTtaH, pasmeliaemas
Ha MHMOPMALMOHHbLIX CTeHO4axX WU Ha oduunanbHOM canTe MyHMUUNanbHOro pawmoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTu  «/HTepHeT», BKIlOYaeT cBegeHna o
MYHULUMNANbLHOW ycnyre, cogepxawmnecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPATUBHOIO perrameHTa, MHPOpPMaUUd O MeCTe HaXOXAEHWSA, CrpaBOYHbIX
TenedoHax, BpemeHu pabotel OpzaHa, 0 rpaduke npuemMa 3asBreHUn Ha NpeaocTaBreHne
MYHULMNANbHOW YCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PEFYMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOPMATUBHBLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocraBrieHne
MyHUUMMNaAnNsHOW ycnyrn (C ykasdaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagmHom noptane, B
PeecTtpe rocygapCTBEHHbIX M MyHAUMNANbHbIX YCNyr, Ha oduumnanbHOM caunTe
MYHULMMNAnNbHOrO panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnameHTa B AeNUCTBYOLWEN pefakumn NoanexuT
pasmMelleHuio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNANbHbIX YCAYT,
Ha odomumanbHOM cante MYyHULUNANbLHOro panoHa B MHPOPMALNOHHO-
TeNnekoOMMYHUKaUNOHHOM ceTu «AHTepHeT».

1.5. Tele/IHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaTMBHOM pernamMeHTe MWCMNoMb3ylTCa crneaylwme TepMUHbl U
onpeaeneHus:

yoaneHHoe paboyee MECTO MHOroYHKLUMOHANBLHOMO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobrieHHoe CTPYKTYpPHOE
nogpasgenexuve (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHuns
rocygapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CESfIbCKOM) noceneHunm
MYHULMMNanbHOro panoHa munm B ropoackom okpyre Pecnybnuvkn TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHu3auum LesTeNbHOCTU  MHOrOYHKUNOHAmNbHbIX LEHTPOB
NpefocTaBfieHns  rocyfJapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccurickon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npegocTaBieHNs rocyaAapCTBEHHbIX U MyHULUNAMNbHBLIX YCITyr»;

TexHu4yeckas owunbka - owubka (onmcka, onevaTka, rpamMmaTtvyeckas Wnu
apudpmeTndeckas  owmbka nmMb6o  nogobHas  owwnbka),  AONyLWEeHHass ~ OpraHoM,
NpeJoCcTaBnAWNM MyHUUMNANBHYIO YCIyry, U npueelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW ycryru), cBegeHUsM B AOKYMeHTax, Ha
OCHOBaHWWN KOTOPbIX BHOCUMNCL CBEAEHUS;

EonHaa cuctema uvaeHTUdUMKaumMM KW ayTeHTUdumkaumMm B MHGPACTPYKType,
obecneunBaroen MHHOOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX NS NPeoCTaBeHNs roCyAapCTBEHHbIX U MyHUUMNASbHbIX YCIyr B
anekTpoHHon dopme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarolias CaHKUMOHMPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM W ayTeHTUduKaumm K uHpopmauuu,
cofepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAaX N UHBIX MHPOPMALMOHHbIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpxkeTHoe yupexaeHne «MHOroyHKUMOHamNbHbIA LEeHTP
npegocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdopMaLMoHHas cucrtema
MHOTOYHKUNOHAsbHbBIX LEHTPOB NPeaoCTaBfieHUs rocy4apCTBEHHbIX UM MyHULMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHuUCTpaTMBHOM pernameHTe non 3asiBlieHMemM O npenocTaBieHnmn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMAaEeTCsl 3anpoc O npeaocTaBneHun
MYHULMMAnNsHOW yCryrn, nofgaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 PegeparibHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyr» (aanee — ®eagepanbHbin 3akoH Ne 210-D3).



2. CtaHaapT npefocTaBneHUsi MyHMUUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, Hy>Xgarnuwnxca B npeaoctaBliEeHUN XUIbIX nomMeLleHnm
no goroeopam HarMa XUIbIX MOMELLEHUN XUMNLLHOIO CbOH,D,a coumnaribHOro ncnosb3oBaHUA.

2.2. HaumeHoBaHwne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpasBlieHna, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHmMumMnarbHy yenyry

UcnonHumeneHbili KomMumem SIHza-Casicko2o CeflbCKo20 rocesieHuss ApcKoz2o
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyru SBnseTcs:

1) peleHne o NPUHATUM Ha YYeT rpaxkaaH, Hy>KOarLWmMXCca B NpeaoCTaBNeHNN XUnbix
NoOMELLEHNA MO AOroBopaM HanMa >XUMblX MOMELLEHUN XUMULWHOro doHaa coumnanbHOro
ncnonb3oBaHus (NpunoxeHune Ne 1 kK HacTosLEMY aAMUHUCTPATUBHOMY pernamMeHTy);

2) pelweHre 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NpefoCTaBneHus
MyHUUMnaneHon ycnyrn  (npunoxeHne Ne 3 Kk  HacTosiwemy aaMUHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHUUMNanbHOW YCNyrn HanpaBnaeTcsa 3asBuTernto
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOINo YCUMEHHOMW KBannduunpoBaHHOMN
3MIEKTPOHHOW NOAMMUCBI0 YNONTHOMOYEHHOIO OSMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3NEeKTpoHHOM nognucuy» (ganee — ®PepepanbHbll 3akoH Ne 63-O3) B NUYHBIN KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHusi 3asiBneHust nocpeactsom PecnybnmkaHcKoro
noptana pesynbTar NpefoCTaBfieHUs MYHUUMMNAnNbHOW YCNYyrM HanpasfsieTCcs B SINYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIGopy 3asBuTENa pesynbTaT nNpegocTaBreHus MyHUUMNanbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3MEKTPOHHOMO [LOKYMEHTA,
pacne4yataHHoro Ha 6OyMaxHOM HocuTene, 3aBepeHHOro neyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMNOSTHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pes3ynbTaT NpefoCTaBfeHns MyHUUMNanbHON
ycnyrm B QOpMe O3MEeKTPOHHOro [OKYMeHTa B TeyeHue Ccpoka [AeWCcTBUS pesynbraTta
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBreHns MyHULMNanbHOW yCrnyri, B TOM YMChe C y4eTOM He0OBX0aNMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMEHNS NPefOoCTaBNeHns MyHULMNANbHOW YCryrn B Cnyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpPeSyCMOTPEHa 3akoHo4aTeNnbcTBOM Poccuickon ®eaepaumm, Cpok
BblAayun (HanpaBreHus) AOKYMEHTOB, ABMSIOLLMNXCA pe3ynbTaToM NpeocTaBneHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHasg ycnyra npegoctaBsnsetcs B TedeHme 30 paboumnx gHen.
2.4.2. TlpuoctaHoBneHne cpoka npefoCTaBNeHns MyHUUUNanbHOM YCIyrn He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYyMEHTa, dABndluwerocd pe3yribtatoM npeaocraBleHnd
MyHMLlMHaHbHOVI ycrnyrun B cbopme 3NEKTPOHHOIro AOKyMEeHTa, 3adaBUTENO OCYLLECTBIIAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yCnyru.

2.5. |/|C‘-IepI'IbIBal0LIJ,VIl7] nepevyeHb OKYMEHTOB, HeobXxoauMbIX B COOTBETCTBUN C
3aKkoHodaTesibHbIMU UM NHBIMU HOPMAaTUBHbIMKX NMPaBOBbIMMU akKTaMW A5d npenocraBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takke ycrnyr, KOTopble ABNATCA HeobXxoaANMbIMU U
obaszaTenbHbIMK AN npeagocrtaBneHnda MyHuMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUO 3adBUTETIEM, cnocobbl nx nonyyvyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBreHnda

2.5.1. [Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBUTeNb NpeacTaBnsaeT cnegylowme
OOKYMEHTbI:

1) OOKYMEeHT, yOoCcToBepsloWwmMi NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnunkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B ¢hopme [OKymMeHTa Ha OGymaxHom Hocutene (npunoxeHume Ne 5 k Hacrtosiwemy
agMWHUCTPATUBHOMY pernameHTy);

B ONIEKTPOHHON dopme (3anofHsAeTCsl MOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHWA B O3rEKTPOHHyt ¢opMy 3asBreHusi), NOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATMBHOINO pernameHTa, npu obpalieHum
nocpencrtesom PecnybnnkaHckoro noprana;

4) nacnopTa NOCTOAHHO MPOXMBAKLINX COBMECTHO C 3asBUTENEM YNEHOB ero CeMbM
U UHbIE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTD;

5) OOKYMEHTbI, MOATBepXJalLwmue COCTaB CeMbWU rpaxaaHuvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NMpeaycMoTpeHHbIX nyHktamu 3, 3.1 n 12 yactm 6 ctatbn 7 denepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-&3 «O6 opraHmsauum npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCIYr»):

MyHKT 3:

- CBMAeTeNnbCTBa O rocydapCTBEHHOW perncTpaunm akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHble KOMMETEHTHbIMWU OpraHamMm WHOCTPaHHOro rocygapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBos Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 yCbIHOBNEHWUN, BblAaHHbIE OpraHamMun 3arnMcu akToB rpaxaaHCcKoro
COCTOSAHUS UMM KOHCYNbCKUMK yupexaeHusmmn Poccunckon depepaumm.

MyHkT 12:

- OOKYMEHTbI, BblgaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHWA, CneacTeus NMbo
CyOoM B XOoe Npou3BOoACTBa NO YrofOBHbLIM AenaMm, JOKYMEHTbI, BblAaHHbIEe (0POpMMEHHbIE)
B XO4€e rpaXgaHCKoro unv agMMHUCTPaTMBHOMO CyaonNpomn3BoAcTBa NMbo cygonponssoacTea
B apOuTpaxHbIX cyaax, B TOM YMChe peLleHnsi, NPUroBopsbl, onpeaeneHnst 1 NocTaHOBEHNS
Cy[oB O6LLEN IOPUCONKLNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B CTaTbsX 8 (3a ucknoyeHnem yactun 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelleHne opraHa MeCTHOro CcamMoynpaBfieHUsi O MPU3HAHWE COBEPLUEHHONETHUX
TPYAOCNOCOOHbIX rpaxgaH He UMerWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crniydasix, Korga OHW He MOryT noaATBepAuTb UMM CaMOCTOATENbHO 3agdeknapupoBaTtb B
3asBNeHnUn CBOW [OXOoAbl, B TOM 4ucre OT TpygoBon w (Mnun) wHAMBUAYaINbHOM
npeanpuHUMaTeENbCKON OEeATENbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnm
NpegocTaBnAT JOKYMEHTbI, NoATBEPXKAAoLLME UX HYNIEBOW JOXOA;



- OOKYMEHTbI, noareepxgatroLine (*)aKT o6yqu|/|e COBEPLUEHHONIETHUX
pr,D,OCI'IOCOGHbIX 4J1eHOB ceMbu B o6pasoBaTeanb|x opraHn3auundax cpeaHero
I'IpO(beCCl/IOHaJ'IbHOFO nin BbiCcLUEro o6pasoBaH|/|;|;

- CaMocTodTesibHaAa AeKnapauma O AoxoAdaxX, KOTOopble HeJb3d noarsepanTb

OOKYMEHTallbHO;
- cBedeHund, coaepxawmecda B KHUre yvyeta Aoxongos M pacxodoB U X0O3SIMCTBEHHbIX
onepau,m7| nHansuayanbHOro npeanpuHnMMaTend (,EI,J'IFI nHanBuayanbHbIX

npegnpuHumaTenen, MNPUMMEHSIOWMX Kak ob0Wwyk, Tak W YNPOLEHHYD  cCUcTemy
HanoroobsioXXeHna Ons cenbxo3TOBaponpousBoauTenen (eOUHbIN CenbCKOXO3SMCTBEHHbIN
Harnor);

- KOMWUW HarsnoroBbIX [Aeknapauun 3a WCTEKLWMA HamnoroBbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumi (MHAMBUMAYanbHbIX NpeanpuHMMaTtenen,
NCNOMb3YHLWNX CUCTEMY HANoroobnoXeHnsi B BUAE €4MHOro Hanora Ha BMEHEHHbI JOXO4
AN oTAEeNbHbIX BUAOB AEATENbHOCTW);

- pacyeT Aoxoda Kagoro yreHa ceMbM;

- CBeAdeHnss 0 CyMMax OnnaTbl CE30HHbIX, BPEMEHHbIX M OPYyrMx BuMAOB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopam, AOXOAO0B OT WMCMNOSIHEHMSI LOroBOPOB
rpaxgaHCKo-NpaBoOBOro XapakTepa, a Takke AOX0A0B OT NpeanpuHUMaTENbCKOM U UHOW
AEeATEeNbHOCTY;

- cBefeHMs O Joxogax, MOSMyYeHHbIX rpaxgaHamu - 4YneHaMu KpPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeOeHus o0 goxogax OT caayv B apeHay (Haem, cybapeHay, nogHaem) He4BUXKMMOro
N UHOTO NMYLLECTBA;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBedeHuss O CTOMMOCTM MpOAAHHOro MMyLlecTBa, BXoAsAWero B nNepedvYeHb
UMyLLLEeCTBa, NOoANexallero HanoroobnoXeHUIo U ydnTbiBaEMOro AN NpU3HaHUSA rpaxaaH
HYXXOaLWMMNCS B NpeaoCcTaBneHnn Xnnblx NOMeLLEHU MO AoroBopam HarMma.

Cratbs 15:

- oTyeTa cybbekTa OLEHOYHOW AeATenbHOCTM 06 OueHKe TPaHCMOPTHLIX CPEeAcCTB,
HaxoOALWMXCS B COBCTBEHHOCTY rpaxaaH 1 Noanexalumx yqety;

- CcBeeHNs O CTOMMOCTU MAEHaKOMIIEHUN B XUULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpebuTenbCckux  KoonepaTmBax  (3aBepsAlOTCA  KUIULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBCKMMU KoonepaTnsamm).

2.5.2. 3asBneHne wn npunaraemMmble [LOKYMEHTbl MOryT ObiTb npeacTaBreHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L]| Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYOLLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro noprasna B 9NeKTPOHHON hopMeE;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBSA3NM Ha OymakHOM HocuTerne.
3asiBrneHne n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCcpeacTBOM NMOYTOBOW CBSA3M,
3aBePATCA B YCTAHOBMEHHOM MOPSAKeE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANUCHIO 3asBUTENS.

[ns nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEOoOXOoO4MMO MNPOWNTH
npoueaypy pernctpaumm (ayteHtndpukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annco.

ONEKTPOHHbIE OOKYMEHTbl (3NeKTPOHHble obpasbl [JOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTta 3aBepATCH YCUITEHHOW KBanMuumnpoBaHHON
noanucbI0 Nnu, YNONIHOMOYEHHbIX Ha CO34aHMe U noanvcaHue TakMxX LOKYMEHTOB, B TOM
4yucrne HoTapuycamu.



ONEeKTPOHHbIE AOKYMEHTbI (3NEeKTPOHHbIE 00pa3bl JOKYMEHTOB), Npunaraemble K
3asiBMeHun0, B TOM YUCe OOBEPEHHOCTU, HanpaeBnawTcs B Buae dpannoB B popmatax pdf,
ipg, jpeyg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbawnT.

KauyectBO npeaocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3M1EeKTPOHHbLIX 00pa3osB
AOKYMEHTOB) [OMKHO MO3BOMSATb B MOMHOM 06bemMe npoynMTaTb TEKCT [OOKyMeHTa W
pacno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3as89BUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOpPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npegcTaBfeHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeaycCMOTPeHO HOopMaTUBHbIMU
NpaBoOBbIMM  aKkTaMW,  PerynupylowmmMm  OTHOLLEHMsl, BO3HMKawWuMe B CBA3UM C
npefocTaBfieHUEM MYHULMMNANbHOW YCNYyru;

2) OCyWecCTBMeHns OeNCTBUW, B TOM 4UCHe corfiacoBaHun, HeobXxoauMbIX Afis
Nosly4eHns MyHULMNAarbHOW YCIYrn N CBA3aHHbIX C 0OpalleHNeM B UHble rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHUEM MOonyyYeHus
ycrnyr M nonyydeHusi OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfiEHUsT TakuUX YCIyr, BKIMIOYEHHbIX B MepeyvHn, yKasaHHble B 4actm 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTENbHBIX YCIYr);

3) npeacrtaBneHUst OOKYMEHTOB W WHopmMauuu, oTcyTctBue U (unu)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxogumbIx ONd nNpefoCTaBfeHnus MyHuuunaneHouW ycnyrn, numbo B
npegoCcTaBfieHUM MyHULMNANBHOW YCIYrn, 3a UCKIIOYEHNEM CeayoLmMX Cry4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHLIX MPaBOBbLIX aKTOB, KacalLnxcd
npefoCTaBfieHNs MyHUMUMNANbLHOW YCryrn, nocre nepBoHa4YanbHOW nofayun 3asiBfieHuUst O
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

0) Hanuuve ownbOK B 3asBNEHUW O NPeaoCTaBMEHUN MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNOJaHHbIX 3asdABuMTeneM nocne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpeaocTaBfieHNN MyHUUMNANbHOW YCAYrM M He BKIMIOYEHHbIX B MNPEeACTaBIIEHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WKW U3MEHEHWe WHdopmauuu nocre
nepBoOHavyanbHOro oTkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfis npedocTaBneHuns
MyHULMNAnNeHOM ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCryru;

r) BbIsIBIEHWE OOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpoTMBOMNpPaBHOro AencTeua (6esgenctsmns) AoMmMKHOCTHoro nuua OpraHa, paboTHuka
M®L, npn nepBoHayarnbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoauMbix AOns
npegocTaBfieHnsa MyHULMNANsHON ycrnyru, nnbo B NpefoCTaBeHnn MyHUUUNansLHOW yCnyru,
O YyeM B NMUCbMEHHOM BuAe 3a MOAMUCbIO pykoBoauTens OpraHa npyv nNepBoHa4YarbHOM
OoTKase B NpMemMe JOKYMEHTOB, HEO6X0OUMbIX A58 NpefoCTaBneHUss MyHUUunanbHOW ycnyru,
yBeAoOMIISieTCsa 3asBUTESb, a TakkKe NPUHOCATCH U3BUHEHUS 3a JOCTaBfeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6yMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKMYEHMEM CIyvaeB, ECNN HAHECEHWE
OTMETOK Ha Takue [JOKyMeHTbl Nnbo ux mnsbatTue HABngeTcd HeobXOAMMbIM  YCrOBUEM
nNpefocTaBfieHNs roCyAapCTBEHHOMW WM MYHUMUMMAnNbHOW YCNyrM, M UWHbIX Cly4yaes,
YyCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NMPaBOBLIMM akTaMW Arsi NpegocTaBeHnst MyHULMNAanbsHOW YCryri, KoTopble
Haxo4aTCs B pacnopsikeHUM rocy4apCTBEHHbIX OpraHOB, OPraHOB MECTHOMO
camoyrnpaBneHust 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHaM M opraHaM MecTHOro
camoyrnpaBreH1s opraHM3aLumii 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3asiBUTENSIMW, B TOM YMCHE B ANEKTPOHHOM hopMe, NMOPSAoK UX



npencrtaBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacnopA>KeHU1 KOTOPbIX HaxXoaATCA AaHHble JOKYMEHTDI

2.6.1. MNMonyyatoTcs B paMKax MeXBeJOMCTBEHHOIO B3aMMOOENCTBUA:

1) cBegeHusa, noATBepXAalLWMe KONMUYECTBO rpaxgaH, 3aperncTpupoBaHHbIX MO
MECTY XUTEeNbCTBa B XWUIOM NOMELLEHUN — YNpaBnsowasa opraHn3aumsi MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEeHTp;

2) cBedeHMss O rocygapCTBEHHOM  peructpauumM  CMepTM U3 eguHoro
rocyJapCTBEHHOIO peecTpa 3anucer akToB rpaxaaHCcKoro coctosiHus — depeparnbHas
HanoroBas crnyxo0a;

3) cBegeHMss O rocyfapCTBEHHOW  pernctpaumm  poXaeHna U3 eauHOoro
rocygapCTBEHHOrO peecTpa 3anucer akTOB rpaxdaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo6a;

4) cBefeHus 0 rocygapCTBEHHOW permcTpauumn 3aknoveHns (pactopxeHusi) bpaka uns
€dVHOro rocyfapCTBEHHOro peecTtpa 3anncer akToB  PaXOaHCKOro COCTOSHUS  —
depepanbHas Hanorosas crnyxoa;

5) cBeOeHust 0 perMcTpaunoHHOM yyeTe No MeCTY XUTenbCTBa U MecTy npebbiBaHnA
— MuHucTepcTBo BHYTpeHHUX aen Poccunckon ®efepauuu;

6) Bbinucka un3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOWN perncrpaumm, kagactpa u kaptorpadum;

7) Bbinucka n3 EMPH o npaBax OTAENbHOro nuvua Ha umerowmecs (MMeBLUMECS)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perucTpaumm, kagacrpa
n KapTorpadguu;

8) pelwweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUU rpaxgaHuHa
MasnovMyLLMM — OpraH MECTHOIO caMoyrpaBfeHuns;

9) [OOKyMeHTbl, noATBepXAalwlne npaBo MNOMb30BAHUA KUMbIM  MOMELLEHNEM,
3aHMMaEeMbIM TpaXXgaHWHOM UM 4YfieHaMn ero cembu (4OroBOp, OpAaep, peleHue o
NpefoCTaBfiEHUM  KWMOFO  MOMELWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoyrnpasneHus;

10) LOKYMEHT, NoATBEPXKAAOLLNIA NOSTHOMOYNSA 3aKOHHOMO NPeaCcTaBUTENS 3asBUTENS,
B Crnyyae nopayu 3asiBNeHusi 3akOHHbIM npeactaButenemM (B 4acTtu CBUAETENbCTBA O
pOXOEHUN, BbIJAHHOMO OpraHaMmyM 3anucu akToB IpaX4aHCKOro COCTOsiHMS Poccuickon
degepaumn, wunn  OOKYMEHTa, BbIAAHHOMO OpraHamuM OMnekn U noneyuTenbcTtea B
COOTBETCTBUM C 3aKOHOoAaTenbCcTBOM Poccuinckon ®efepauunmn) — EQNHBIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaxgaHCcKoro coctosiHus nubo EamHaa rocygapcTBeHHas
MHOPMaLMOHHas cucTeMa coumanbHOro obecneyeHms;

11) npoBepka COOTBETCTBUA PAMUITbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMs, nona u
CHWIC — lNMeHcunoHHbIM boHa Poccunckon depepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuvHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpeHHUX aen Poccuinckon ®enepaunu;

13) cBegeHnss O HoTapuanbHOM [OoBepeHHocTM — ®PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agaBuTenb BNpaBe MNpPeaoCTaBuUTb AOKYMEHTbl (CBeAEeHWs), yKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOMN KBanMunumpoBaHHOM MoANUCHLIO u,
YNOMHOMOYEHHbIX Ha COo3aHne 1 nognucaHne Taknx JOKYMEHTOB, NpU nogaye 3asaBfeHuns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBfiEHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMUMHUCTpPATUBHOIO perfamMeHTa opraHamu rocydapCTBEHHOM BriacTu, opraHamu
MECTHOro camoynpaBrieHus, opraHu3auusamMm JOKYMEHTOB U CBEOEHUA He MOXEeT SABMATbCA
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHnn MyHULMNansHOW YCIyru.

2.6.4. [omkHOCTHOe nunuo W (MnNn) paboTHMK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfnamMeHTa oOpraHoB W  OpraHu3auumi, He npencTaBuBLLME



(HecBoeBpeMEHHO MNpeACTaBMBLUME) 3anpoLUEHHble U HaxoAdsilMecs B  pacropsiKeHun
AOKYMEHT WNW CBEAEeHWs, noanexat agMUHUCTPaATUBHOW, OUCUUNNMHAPHOW UMM WHOM
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHOAaTenbcTBOM Poccuiickon ®eaepaumm.

2.6.5. 3anpelaeTca TpeboBaTb OT 3asiBUTENS OOKYMEHTbl CBEAEHWUsl, B TOM 4ucre
NoATBEPXKOAKOLWMNE BHECEHWE 3asiBUTENEM nfaTbl 3a NpPeAocTaBneHne MyHUUMnanbHOM
yCrnyru, HaxoAsilMecsi B pPacnopsPKEHUN TFOCYAapCTBEHHbLIX OPraHoOB, OPraHOB MECTHOrO
camoyrnpaBneHus U NoABeAOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHam Unu opraHaM MeCTHOro
camoyrnpaBneHus opraH13aLumi.

HenpenctaBneHne 3asiBUTENEM [OOKYMEHTOB, COAEPXalUMX CBeOeHusi, KOoTopble
HaxogaTcs B PacnopsKEHWM  FOCYAAPCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoyrnpaBneH1s U NoABeAOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHamMm Urnu opraHaM MeCTHOro
camoyrnpaBneHusi opraHusauuii, He sBNSIETCS OCHOBaHWEM Afsi OTkasa 3asiBUTENo B
npenocTaBneHun MyHUUMNAanNbHOW YCryru.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWin And oTKkasa B npunemMe JOKyMEHTOB,
HeobxoauMbIX Ans npenocraBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHusIMM [ONA OTKasa B MpuMeMe [JOKYMEHTOB, Heobxoanmbix Onsi
npegoCTaBfEHNs MyHULUMNANBHOW YCNYIrn, ABASOTCS:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHOo4aTesNibCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coAepXaT NOBPEXOAEHUHA, HanMumMe KOTOpPbIX HE MO3BOMSET B MOSTHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO U CBEOEHMUs, coaepXawueca B AOKYMeHTax Aans
npegoCTaBfieHNs MyHULMNANbHOW YCIyIu;

3) npeacTaBneHHble [OOKYMEHTbl WM CBeOAEHUA YTpaTUM CUIly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCNYron (OOKYMEHT, YAOCTOBEPSHOWMIA MONIHOMOYUS
npeacTaBuTens 3asiBATENS, B cnyyae obpalleHus 3a npefocTtaBfieHMEM MyHULMManbHOM
YyCRyrn ykaszaHHbIM JIMLIOM);

4) nopadva 3asBfEHUs O NPeaoCTaBfiEHUN MYHULUUNANbHOW YCyrM U OOKYMEHTOB,
HeoOXxoaMMbIX ONs NPedoCTaBfEHUA MyHUMUMNANbHOW YCIyrn, B 3NEKTPOHHOW dopMe C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPebGOBaHWUI;

5) HekoppekTHoe 3anofniHeHne obsAsaTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
4Yucre B MHTEpPaKTUBHOW bopme 3asBreHnst Ha PecnybnnkaHckom nopTane (He4oCTOBEPHOE,
HenosnHoe, NMB0o HenpaBUibHOE 3aMnoSIHEHME);

6) npencrtaBneHMe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, Heobxoaumbix AN
npeaoCTaBfEHNss MyHULMNANbHOW YCIyru;

7) 3asBneHMe O nNpeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOW BracTH,
opraH MECTHOro camMoOynpaBfieHUS UMW OpraHu3aumio, B NOSTHOMOYMSA KOTOPbLIX HE BXOAUT
npefocTaBfieHME MyHULUNANbHOW YCIyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannUUMpoOBaHHOW 3N1EKTPOHHOW NOAMUCH.

2.7.2. lepeyeHb OCHOBaHUN ONsl OTKa3a B NMpMEME OOKYMEHTOB, HEOOXOAUMbLIX ANs
NoNy4YeHNs MyHULUNANbHOW YCRyrn, ABMSETCS MCYEPMbIBAKOLLMM.

2.7.3. PelwweHne o6 oTkase B nNpuMeme 3asBfEHUs U OOKYMEHTOB, HEODXOOMMbIX ONS
npefoCTaBNEHNs MYHULMNANbHOW YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpPeEMs npuema
3aaBUTENS, TaK W MNOCNe MnofyYeHUss OTBETCTBEHHbIM [OOJMKHOCTHbIM nuuom OpraHa
HeobXxoaMMbIX ONA NpefoCTaBneHUss MyHUUMNanbHOW YCryrn AOKYMEHTOB (CBedeHun) C
NCMNOSIb30BaAHNEM MEXBELOMCTBEHHOIO WMHMOPMALMOHHOIO B3aUMOOENCTBUS, B CPOK, He
npesblaoWmnn 9 paboymx gHen Co OHS perncTpaumm 3asBrneHns.



2.7.4. 3anpellaeTca OTKasblBaTb B MNpuUeMe 3asiBNEeHUSs U WHbIX [OOKYMEHTOB,
Heo6XxoauMbIX Ansi NPeAoCTaBNeHUs MyHUUMNAnbHOW yCryrn, B criydae ecrnuv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble Ansi MNPeAoCTaBNeHUs MyHUUMNanbHOM YCnyru, nopaHbl B
COOTBETCTBUM C WMHGOPMaLMENn O cpokax M MOpsiAKe NPeAoCTaBNEHUs MyHULMManbHOW
ycnyru, onybnvkoBaHHo Ha EauHom nopTtane, PecnyGnvkaHckomM noprane.

2.8. MqupﬂblBaIOLLl,Mﬁ nepedyeHb OCHOBaHWU ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmu

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NpeaoCTaBfeHUa MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHu1s Ansa oTkasa B NpegoCTaBNeHNnn MyHUUMNANbLHOW YCIyIn:

1) pokymeHTbl  (cBedeHusl), NpeacTaBneHHble  3asdBuTeEneM,  NpoTMBopeYar
AOKyMeHTaM (CBeAeHUsAM), NoSTyYeHHbIM B paMKax MeXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3aaBuTenb He gaBndeTcsa rpaxgaHuHom Poccunckon Pepepaumnmn (ecnn MHoe He
npegycMoOTpeHO MexayHapoaHbIM goroBopoM Poccuinckon denepaumn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCHA OCHOBaHUSA ON9 MPU3HaHWUA
rpakgaHnuHa ManoumMyLium B nopsigke, yctaHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa M NOCTOAHHO NPOXMBAKOLLMX COBMECTHO C HMM YIIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBA, MNOANEXalwero HanoroobnoXxeHuoo, npeBbIWaT
MakcumarnbHbIM pa3Mep, ycTaHaBNMBaeMbI B COOTBETCTBMM CO cTaTben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb ocHOBaHWW AN OTKa3a B NpefocTaBfeHnn MyHUUMNAnbHOW yCnyru
SIBNSIETCHA UCHEepbiBaOLLNM.

2.8.4. 3anpellaetca oOTkasbiBaTb B NPeAoCTaBfiEHUN MyHULMMANbHOW YCNyrn B
cnyyvyae, ecnu 3asaBfieHMe O NpenocTaBfeHuM MyHuUUnanbHOW yCryru nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHMS B3MaHUS rocy4apCTBEHHOWN MOLUMMHbLI UM UHOW NnaTbl,
B3MMaeMOW 3a NpeAoCTaBneHne MyHULUNANbHOM yCnyru

MyHuumnansHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HeObXoauMbIMK 1 0Bs3aTENbHBIMW NS
NpeaoCTaBreHNss MyHULMNANbHON YCyrn, B TOM YMCNE CBEAEHUSA O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMblX) OpraHM3aunsamm, y4acTByHOLWMMN B

nNpegoCcTaBNeEHNM MyHULMNANBbHBIX YCRyr

MpepoctaBneHne HeobxoaMmbIx U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaThbl 3a NpeaocTaBfieHne yenyr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPeLOCTaBAeHNs MyHULUNANbHOW YCIyru,
BKIt0O4aa MHGOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMO4aHUSA B odepean npu nogade 3anpoca O NnpeaocTaBieHnm
MYHULMMAnNsHOW yCNyru, ycnyru, npeoctaBnseMon opraHmsaumnen, y4acTByoLen B
npegocTaBfieHUM MyHULMNANbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbTaTta npegoctaBreHns
Takux ycnyr



2.12.1. Bpema oxuagaHus npu nogade 3asBfeHUs Ha MOSyYeHUe MyHuuMnanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpn nonyyeHun pesynbTata NpPeAoOCTaBNEHNA MYHULUNANbHOW YCyru
MaKCMMarsbHbIN CPOK OXMAAHMSA B O4epeamn He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaok permctpaumm 3anpoca 3asBuTens o NpegocTaBneHnm MyHUUmnansHom
yCnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acTByoLlei B NnpeaocTaBneHnm
MyHULMNAnbHOW YCryru, B TOM YUCrie B 3M1eKTPOHHON dhopme

2.13.1. lMNpn nuyHom obpaweHun B MPL| B geHb nogayn 3asiBleHUA 3asiBUTESO
BblaaeTca pacnucka ns AUC ML ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAAOLWMM, YTO
3asiBfieHne oTnpaBneHo, 1 gaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asBreHns nocpegctsom  EgumHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNb B [eHb Modayv 3adBfieHus noriydaet B JIMYHOM
kabuHete PecnybnukaHckoro noptana W N0 SMNEKTPOHHOM MoyTe  yBedOMIeHue,
nogTeepxgarLlee, YTo 3asBrieHne OTnpaBieHo, B KOTOPOM yKa3bIBaOTCS PeErmcTpaLMOHHbIN
HOMep M JaTta nogayv 3asiBreHuns.

2.13.3. lpu nmyHom obpaweHnmn B OpraH B [JeHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nuoM OpraHa 3asBuTentio BblgaeTcsl pacnucka u3
aBTOMATU3NPOBAHHON WHAOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ANfs  oKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nogayv
3as1BMeHns n nepevyHemM npeacTaBfieHHbIX 4OKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeaoCcTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxXuaaHus, mectam gnd 3anoriHeHUs 3anpocoB O NpeaocTaBieHnn
MYHULMNAnNbHOM yCcnyru, MHOoOpMaLMOHHbIM CTeHAAM C obpa3sLammn UX 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBMEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIIeHNI0 BU3yarbHOW, TEKCTOBOM N MYJTIbTUMEANNHOW
MHdOpMaLKMK O NOpsiAKE NpeaocTaBfeHNsa TakoM yCnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3akoHogaTenscTBOM Pecnybnuku TaTtapcTtaH 0 coumanbHoOn 3awmTe
WHBaNuUOoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrn OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o06opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXAPOTYLLUEHUS.

MecTa npuema 3asButenen obopyayTcsa Heobxoaumon mebenbio ana oopmneHns
AOKYMEHTOB, MH(POPMaLMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbctBoM Poccuinickon ®depgepaummn o
coumanbHOM 3aluTe WHBanNMAoOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUmMnanbHOM ycnyrin obecnevmBaeTcs:

1) obecneumBaeTca  6GecnpensaTCTBEHHbIA  OOCTYN  WHBaNMAOB K  MECTy
nNpefocTaBfieHns  MyHuuMnanbHOM ycnyrn (yOoOHbIM  BXOA4-BbIXOA4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHas, TeKkcToBad W MyfnbTUMeAUWHAs WHdopMauua O nopsagke
nNpefocTaBfieHns MyHUUUNAnNbLHOW YCNyrM pasMmellaetca B yOoOHbIX Ana 3assutenemn
MecTax, B TOM YuCre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBoOXAeHVWe WHBanNuOoB, WMEKLWNUX CTOMKME pacCcTpouctBa yHKUUU
3peHUst U CaMOCTOSATENTbHOIO NepeaBXeHUs!, 1 oKasaHue UM NOMOLLM;

4) BO3MOXHOCTb CaMOCTOATENbHOrO nepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOU
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYpP, BXoAa



B Takme 006BbEKThI M BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM YuCrie C UCNONb30BaHNEM KpeCa-KONsACKu;

5) Hagnexawee pasmelleHne oOopyaoBaHMs M HocuTenenm uHdopMaumu,
HeobxoamMmbix ans obecneyeHnsa GecnpensiTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHUYeHUn NX KU3HEeOEeATENTbHOCTY;

6) oybnupoBaHve HeoOXoOMMOW ANS MHBaNMOOB 3BYKOBOW W 3pUTENbHOMN
MHgOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PenbedHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepesoayurka u Tudnocypaonepesoyunka;

8) ponyck cobaku-npoBogHMKA MPU HanNUuYUU AOKYMEHTa, NoATBepXaatroLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHou 3awmTtbl Poccuinckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, MoATBEPXKAAoLEro
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbigayuny. !

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBaNMAoB 0ObEKTOB, B
KOTOpPbIX OCYLEeCTBNAeTCs npeaocTaBfeHve  MyHUUuMnanbHOW  ycnyru, W  CPeacTs,
ncrnonb3yemMblX Mpv  MNPeaocTaBfleHnn MyHUUMNANbHOW YCRyrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauuioo UnNu npolleawmmMm MoaepHu3auumio,
pekoHcTpyKuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTN N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C AOMMKHOCTHLIMM ML AMKU NPy NpeaocTaBrieHnm
MYHULMNANbHOM YCIyru U UX NPOAOCIMKUTENBHOCTb, BO3MOXHOCTbL NONyyYeHns nHgopmawmm o
XoAe npefocTaBnNeHnsa MyHMUMNanbHOW yCnyri, B TOM YMChe C UCMNOMb30BaHNEM
NH(OPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHONOMIA, BO3MOXHOCTb NIMBO HEBO3MOXHOCTb
NONyYeHNa MyHMLMNanbHOW YyCnyrn B MHOMO(YHKLUMOHaNbHOM LIeHTpe NpeocTaBrieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM Ynucne B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHnun opraHa UCNONMHNUTENBHO pacnopsaMTENbHOro opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKMY),
nocpencTBOM 3arnpoca O NpeoCTaBneHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKUNOHANbHbIX LleHTpax NpefocTaBneHuns
rocyapCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeayCcMOTPEeHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUS MYyHUUUNANbHOW  yCcryru
ABNAOTCA:

pacrnonoXeHHOCTb NMOMeELLEeHUsl, B KOTOPOM BefeTCs Mnpuem, Bblgayvya OJOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOrO TPaHCNopTa;

Hanuyne HeobXxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLeHUN, B KOTOPbIX
OCYLLEeCTBNAEeTCH NpMeM JOKYMEHTOB OT 3asBUTENEMN;

Hanuune wucyepnobiBalowen uHdopMaumm o cnocobax, nopsake Uu  cpokax
npefocTaBfieHNs MyHUUMMNAnbHOM yCryrn Ha MHOpPMaLUMOHHbIX cTeHaax, EguHom noprane,
PecnybnukaHckom noprtane, ouumanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHwe NOMOLUM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLWmxX MosyvYeHuto
UMK yCnyr HapaBHe C ApYyrumMu nuuamu.

2.15.2. NokasaTenamu Ka4yecTsa nNpeocTaBneHns MyHUUMNanbHOW yCnyrn aBnsoTCs:

1) cobniogeHve CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobntogeHne cpoka nornyyeHns pesynbTata MyHUUMNanbHON yCnyru;

3) otcytcTBME  OOOCHOBaHHbIX xanob Ha HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;



4) KONU4eCcTBO B3aMMOAEWNCTBUMA 3asiBUTENS C AOSMKHOCTHbIMM nuuamun (6e3 yyeTta
KOHCyrnbTauun):

B3anmogencteune 3assutens ¢ pabotHukamm OpraHa nnun MOL, npn npegoctaBneHnm
MYHULMMAnNsHOW YCnyrn OCYLEeCTBRsSeTCAa OAWH pa3 npwu npeacTaBfeHun 3asiBNeHust co
BCEMM HEOOXOANMbBIMU JOKYMEHTAMU;

OOMH pa3 B clnyyae HeobxoOuMMOCTM MONyyYeHuUst pesynbTata npeaocTaBreHnd
MyHUumMnansHon ycnyrm B OpraHe nnn M®L| B oopme aKk3emnrisipa aMeKTPOHHOro A0KyMeHTa
Ha DyMakHOM HocuTerne.

MpoJomkNTENbHOCTE OAHOMO B3aMMOOENCTBUSA 3adBUTENSA C JOSMKHOCTHLIMA fiMLaMu
npu NpegocTaBfeHn MyHULMNAIbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHus MyHUUUNanbHOW YCRyrn C
NOMOLLbK  YCTPOMUCTB MNOABWXHOW  paguoTeneOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro nopTana, TepMUHanNbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBreHnss MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEeM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUunanbHOW ycrnyrn ocyuiectensietca B nobom ML no
BblbOpYy 3asBUTENS HE3aBUCMMO OT MecTa €ero XuTenbCcTBa uUnM MecTta (akTU4ecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuvku TartapcraH no
AKCTEppUTOPUANIbHOMY NPUHLMNY.

MyHuuMnanbHas ycrnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnsieTcs.

2.16. NHble TpeboBaHusl, B TOM YucCrie y4nTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULMNANbHOW YCNyru No 3KCTEPpPUTOPMansHOMY NPUHLMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnsieTCcs Nno aKCTeppUTopuanbHOMy NpUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNS MyHULMNANBHOW YCNYrn B 3NIEKTPOHHOM hopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNYyrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKke M Cpokax MpedoCTaBNeHUS MyHULMMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBNeHWe O npefocTaBfieHUN MYyHUMUMNanbHOW YCiyrm W WUHble
OOKYMEHTbI, Heobxoaumble ONs NpeaocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTblI U MHGOPMaLNO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHneM PecnybnnkaHckoro noprana;

3) nonyynTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npeaoCcTaBleHUN
MYHULUNANbHOW YCNyrn, NOAAHHbIX B 3N1EKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHns MyHUUMNanbHON yCcnyru;

5) nonyunTtb pesynbTaT NpefocTaBfieHUs MyHuUMnanbHOW ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NAL, MyHULMNAnNbHbIX CAyXawux nocpeactsoM PecnybrnvkaHckoro noprana,
noptana deaepanbHON rocyaapCTBEHHOM WMH(OPMALMOHHOM CUCTEMbI, 0bBecnevnBatoLLEemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHusa peleHnn n gencteun (besoencreuns),
COBEPLUEHHbIX MPX NPefoCTaBNeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCYr opraHamu,
NpefoCTaBAOWNMN TOCYAAPCTBEHHbIE W MyHUMUMNANbHbIE YCRyrn, WX AOOMKHOCTHBLIMU
nmyammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMW CrYXaLLlUMu.

2.16.2. dopmupoBaHMe 3adBNEeHUs OCYLLEeCTBNAeTCs MNOoCpeAcTBOM 3anorfiHeHUd
3NEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoomMmocTu
AOMNOSTHUTENBHOW NoAaun 3asiBNEHUS B KaKON-NnMbo nHom dopme.

2.16.3. NMpu bopmmpoBaHuKn 3aaBneHnss obecrneynBaeTcs:



1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asBfEHUS U WHbIX [OOKYMEHTOB,
HeobXxo4MMbIX ANA NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asBUTENAMU OLAHOW  3SIEKTPOHHOM
dopmbl  3asiBneHus npu  obpalwieHun 3a ycnyramu, npeanonaralwyMMn  HarnpaslieHue
COBMECTHOIO 3asdBMNeHUs HECKONbKUMW 3asBUTENSMMU;

3) BO3MOXHOCTb Ne4yat Ha OymMaxHOM HocuTerie KOMUW SNEKTPOHHOW doopMbl
3asBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3MIEKTPOHHYH (POpMYy 3asiBIEHUA 3HAYEHUN B
nobor MOMEHT MO XenaHuiw nonb3oBaTend, B TOM 4YUcre Npu BO3HUKHOBEHUM OLUIMOOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B ANEKTPOHHYIO (POPMY 3asiBNeHUs;

5) 3anonHeHue nonemn SNeKTPOHHOW (PopMbl 3a8BNeHUs OO Havana BBoAa CBEAEHUN
3agBuTENeM C MCNoOfb30BaHWMEM CBedeHun, pasmewleHHbix B ECWA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckOM nopTane, B 4acTu, Kacawwenuca CBeOeHUNn,
OTCYTCTBYHOLMX B €QUHON cUcTEME naeHTudukaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha fNt0OOM M3 3TAnNoB 3amnOfIHEHUS ANEKTPOHHON POPMbI
3asBrneHunsa 6e3 notepu paHee BBeAEHHON MHopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYEHUe
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeactsom PecnybnnkaHckoro noptana, tenegoHa KOHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty u Bpemsi B npegeniax YCTaHOBMIEHHOrO B MHOroQyHKUMOHANbHOM LEHTpe
rpadpuka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHns 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoAuMO YykasaTb 3arnpalimBaemble CUCTEMOW [AaHHble, B TOM
yucne:

GaMnnuio, NMsi, 0TYECTBO (NPU HANN4nn);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBUSA CBeOeHUW, KOTOpble cooOWMn 3asBuTenb Npu
npegBapuTenbHONW 3anucu, [[OKYMeHTaM, MpeAcTaBfieHHbIM 3asiBuUTenemM npu  JIMYHOM
npueme, npegBapuTenbHas 3annucb aHHynupyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucn  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrnevyaTtaTb TanoH-noaTBepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLNT
agpec 3reKTPOHHOM MNOYTbl, Ha YKasaHHbIA afpec TaKke HarnpaBnseTcsa MHgopmauus o
noaTBepXaeHun npeasapuTenibHON 3anncu ¢ ykasaHnem Aatbl, BpEMEHN N1 MecTa npuema.

Mpu ocyLiecTBNeHUM NpeaBapuUTENbHON 3anucK 3asiBuTesib B 00s3aTeNlbHOM nopsake
WHOPMUPYETCH O TOM, YTO NpeaBapuUTerbHasg 3anucb aHHYNMPYeTCHA B Cllydae ero HesiBKu
no ucreyeHnn 15 MUHYT € HA3HAYEHHOrO BPEMEHU Npuema.

3asBuTenb B noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTeNbHON 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX OENCTBUK, KpoMe
NPOXOXOEHUA UOAEHTUMUKALUMM U ayTeHTMdUKaUMMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamm Poccuinckon ®depepauunun, ykasaHuUs UenuM  npuvemMa, a Takke
npegocTaBfieHns cBedeHun, HeobxoauMbix ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh AN npuema.

3. CocTaB, nocrnenoBaTeslbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUA K NOPAAKY UX BbINONIHEHUSA, B TOM Yncrie 0CO6eHHOCTH
BbINOSTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOMU chopme, a Takxke



0COOGEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUI NPY NPeaoCcTaBneHnm
MYHUUMMNANBbHONM yCnyru

3.1.1. lNMpepoctaBneHne MyHUUMNANbHOMW ycryrn BkoYaeT B ceba cnefgyowme
aZlMWUHUCTPaTUBHbIE Npoueaypb!:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMNMNIEKTa AOKYMEHTOB, NpeAcTaBfeHHbIX 3asaBUTESNEM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4acTBywline B
npefocTaBfieHMM MyHULUNANbHOW YCAyru;

4) noAroToBKa pesyribTaTta MyHULMNANLHOW YCNyri;

5) Bblgayva (HanpaBneHune) 3agaBUTENO pesyribTaTta MyHULMNANbLHOW YCNYru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyInbTauui 3a89BUTENIO

3.2.1. OcHOBaHMEM Ha4dana BbIMOMHEHNA aAMUHUCTPATUBHOW MNpouenypbl sBnseTcd
oOpalleHne 3asiBuTeNd NO BOMpoOCaM, CBSA3aHHbIM C NPeAoCTaBfIEHMEM MYyHMLMNANbHON
ycnyru.

HJOMmKHOCTHBIM ~ nuuom  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMWUHUCTPATUBHOW Npoueaypbl, ABMASETCA - CEKpeTapb MUCMNOMHUTENBHOro KommuteTa fAHra-
Canckoro cenbckoro noceneHna Apckoro MyHuuunanbHoro panoHa Pecnybnukn TaTtapctaH/
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauMenm O nopsgke WM Ccpokax
npefocTaBneHnss MyHuyunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTPOHHOW
nouyre.

PaboTtHnk MOLl koHCynbTUpyeT 3asBuTENsi, B TOM 4YUCre NO cocTaBy, opme
npeacraBnsgseMon AOKYMEeHTauuu u ApyruM BoOnpocam [Afis MOfyvYeHuUs MyHULMnanbHON
yCryru.

3asBuTenb  MOXeT NOoMyyYuTb MHGOPMauMilo O Nopsake  npedocTaBneHus
MYHULMNAnNbHOM ycnyrn Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASITCH: KOHCYNbTauus
no coctasy, bopMe MpeaAcTaBnseMon OOKYMEHTauun u Apyrum Bornpocam, HeobxoauMbiM
ANSA NONyYeHNs MyHULMNAaIbHON yCyri.

3.2.3. 3aaButenb Brnpaee obpaTtutbcst B OpraH no TenedoHy 1 3NEeKTPOHHON NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
CpoKax MpedoCTaBNeHNs MyHULMNAnNbHOW Ycnyru, B TOM 4ucfne no cocrtaBy, opme
npeacraBnseMon AOKYMEHTauuu u ApyruM BOMpocam s MOMyYeHUs MyHULMnanbHOW
yCnyru.

[OomMKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMEe MHopMUpyeT 3asBuTens
B COOTBETCTBUM C TpeboBaHMsMK nyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYEeHMe Tpex pabounx gHen co AHS NOCTynneHns obpalleHums.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX NPoLeayp SBSAITCA: KOHCYNbTaumm
no coctasy, (bopMe MpeacTaBAsieMO OOKYMEHTauun u ApyrMm Bonpocam, HeobxoaumMbiM
ANA NONyYeHNs MyHULMNANbHON YCyri.



3.3. an/IHFITl/Ie N paCcCMOTpEeHne KOMMNMekTta JOKYMEHTOB,
npegcrtaBJieHHbIX 3adBUTENEM

3.3.1. lNprem OOKyMEeHTOB ANs NpefoCTaBleHns MyHuumnanbHon ycnyrn yepes ML
unu yaaneHHoe paboyee mecto MOL.

3.3.1.1. 3agasutens (Npeacrasutens 3assutens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfieHUM MyHULMNAnNbHOW YCryrn 1 npeacTtaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHrk M®L|, BeayLimi npnem 3asiBfieHun:

onpegensieT npeameT obpalleHns;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUSAM, YKa3aHHbIM B MyHKTe
2.5 aAMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBfeHMn OOKYMEHTOB, YKasdaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXXHOM HoOcuTene, OCYLEeCTBMISIET CKaHUpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTtbiBaeT 3asBneHne n3 AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfieHHble B 3NEKTPOHHON ¢hopMe unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE OEe0;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO pacnucky B Npueme LJOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roToBOE K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B 9neKkTpoHHON ¢opme (B COCTaBe NAKETOB 3fIEKTPOHHbLIX AEn) B TeYEeHWe OAHOro
paboyero aHA co aHS obpalleHus 3asaBuTeNsa B CTPYKTypHoe noapasgenerHne MoL.

PesynbTatamu BbINOSTHEHMS agMUHUCTPATUBHBLIX Npoueayp SBMAIOTCA: 3asBNeHne U
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [lppem [OOKyMEHTOB [Ansa nNpefocTtaBfieHUs MyHUUMNanbHoOWM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnvkaHckui nopTtan.

3.3.2.1. 3BasButenb Ans nodadn 3asBNEeHUs B 3NEKTPOHHOM (OpMe BbINOMNHAET
cnegylowmne aencTeuns:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAEHNS, HeobxoauMble
n obazaTtenbHble ANs NPegoCTaBneHns MyHULMNANbHOW YCIyru;

NpuUKpennseT AOKYMEHTbl B 3NEKTPOHHOW opMe wunu 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

noareBepxgaeTr akT O3HaKOMMEHUSs W corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHULMNAnNbHOW YCRyrm B 9NEKTPOHHOM opme (ycTaHaenvBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBNEHMNS);

nogTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME INEKTPOHHOIO 3asABMeHUS);

OTNpaBnAeT 3anofIHEHHOE 3NIEeKTPOHHOE 3asiBNeHne (HaxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMeE 3NEKTPOHHOMO 3aaBMEHUS);



3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHMsSIMU MyHKTa
2.5.3 aAMMHUCTPaTUBHOIO pernameHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEKTPOHHOIO 3asABfEHNS.

dopmaTHO-nornyeckass nposepka CPOPMUPOBAHHOIO 3asfBNEHUS OCYyLLeCTBMsSeTCs
nocrne 3anofiHeHUs 3asiBUTENIEM Kaxdoro u3 rnonen anekTpoHHon opmbl 3aasneHus. Npu
BbISIBNIEHUN HEKOPPEKTHO 3aMOSHEHHOrO MOns 3NeKTPOHHOM hOpMbl 3asiBIeHUSA 3asiBUTENb
yBEOOMNSAETCS O XapakTepe BbISIBIIEHHON OWNBKN 1M NopsaKke ee YCTpaHeHUs NocpeacTBOM
WHGOPMALMOHHOIo CoobLEHNS HEMOCPEOCTBEHHO B 3NIEKTPOHHOM (popMe 3aaBneHus.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Mpouenyp ABNAKTCSA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpefCcTBOM CUCTEMbI SNIEKTPOHHOIO B3auMOOEeNCTBUSA.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4yana BbINOSIHEHNA aAMUHUCTPATUBHOW MpoLenypbl ABMseTcA
NocTynfieHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ONA npefocTaBfeHuns
MYHULMMNANbHOW YCNyru.

[JOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMWUHUCTPATUBHON nNpoueaypbl SBMSETCHA- CekpeTapb WCMOMHUTESNIbHOMO KomMuTeTa AHra-
Canckoro cenbckoro nocenexHma Apckoro MyHuuunansHoro panoHa Pecnybnukun TaTtapctaH/
(Banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE I5nMLIO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, B criyvyae
obpaLlleHus 3asasuTens c 3assneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBnNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI NuLa, NoAaroLLero JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aAMUHUCTPATUBHOIO  perrnameHTa, [MPOBEPKY COOTBETCTBUMA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Haanexawee oopMreHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbIX CITOB U UHbIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHaeT  3MNEeKTPOHHYI0 dopmy 3aaBreHns B aBTOMaTU3NPOBAHHON
WH(OPMALUMOHHON cuUcTemMe, npefHasHa4YeHHOM [ANns  oKa3aHUA roCy[apCTBEHHbIX WU
MYHULMMAanbHbIX YCNYT;

npu npenocTaBneHMn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCyLecTBsieT CKaHUMpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHue;

nepegaet 3adABUTENIO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeT noanucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBaHHY0 WHAPOPMALMOHHYKO CUCTEMY, NpefHa3Ha4YeHHYHo
ANA OKas3aHWsA rocyAapCTBEHHbIX U MyHULUMUNAIbHBLIX YCNYr JOKYMEHTbl, npeacTaBeHHble B
3NEKTPOHHOW (bOpMe UNKN INEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHBLIX AOKYMEHTOB, (hopMmupyeT
3IIeKTPOHHOE Jerno;

BO3BpallaeT MOAMWCAHHOE 3asiBfieHWe W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHW Ans OTKasa B NpMemMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISAET 3adBUTENSA O HAaNU4Mn NnpenaTcTBuUn Ans
npuema 3asiBNEHNA W BO3BpaWaeT €My [OKYMEHTbl C OOBbACHEHWEM coaepKaHus
BbISIBIEHHbIX OCHOBAHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a nMpuMeM [JOKYMEHTOB, rocre
NOCTYyNNeHUss JOKYMEHTOB Ha pacCMOTpeHMe:



npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka JOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM YUChe NPUMoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 06pasbl AOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbBIX 06pa30oB LJOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OEeNCTBUTESNIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactesom obpalleHus K EanHomy noptany (B cnyyae, ecnv 3agButenemM npeacrasBfieHbl
3MIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUNPOBAHHOW 351EKTPOHHON
noanncelo).

Mpn HanMuMM OCHOBaHWW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBfnMBaEeT MPOEKT peweHuss ob oTkase B rnpuveme [JOKYMEHTOB,
HeobXxoauMbIX ONsl NpeaocTaBneHns MyHULMNanbHOM YCyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOANUCKU BbIABIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®eagepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCMYXXWUIN OCHOBaHWEM LK ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B MpuemMe [OOKYMEHTOB, HeobxoaumbiX —Afis
npefoCTaBfieHNss MyHULMNANbHOW YCNyrn, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA AN OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoauMbiX And npeaocTaBrieHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHMMA K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHGOPMAUUIO O HaMMEHOBaHMM [OOKYMEHTOB (MH(popmauun, CBeAEHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble UM (UMW) NPOTUBOPEYMBBIE  CBELEHMS,
OhOPMIIEHBI C HapyLLEeHNeM yCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBseTCs Ha corracoBaHue
B YCTaHOBMIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOobopoTa.

CornacosaHue npoekTta pelweHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCYyLecTBnseTca B MOpSAKe,
npegnycMoTpeHHOM NyHKToM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytctBMA OCHOBaHMM AN OTKasa B MNpuemMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [OHSA
NOCTYNIEHNSA 3asBfEeHUs, HanpasnseT 3asBUTENO, yKasaHHbIM B 3asBfIEHMM CMNOCOOOM,
yBeOOMMNEeHne O MOCTYNMNeHnn 3asaBneHus, coaepxalee BXOOAWMK perncTpaumoHHbIN
HOMep 3asiBfeHus, gaTty nosiydeHus 3asiBrieHusi, nepeyeHb HauMeHOBaHWW annos,
npeacTaBeHHbIX K HEMY OKYMEHTOB, AaTy MofyyYeHnsa pesynstata MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOTO pernameHTa, npwu HanMyuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNAeTCd B aBTOMATU4YECKOM pexuMMe C MWCMoSib30BaHMEM aBTOMaTU3NPOBAHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKas3aHUs rocy4apCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.

3.3.3.5. AgMunHucCTpaTMBHble nNpoueaypbl, YycTaHaBnuBaemble nNyHKToM 3.3.3
aAMVHUCTPATUBHOIO perfliaMeHTa, BbIMOMHAITCA B TeyeHnme ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHNUss Ha pacCMOTpPEHMe.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIN Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MpoeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX AN NPefoCTaBNeHNs MyHULMNANIbHOW YCAyTin.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYyOLME B
npeaocTaBneHMn MyHULMNAanNbsHOM yCryrm

3.4.1. OcHoBaHMEM Havana BbINOSHEHWST aAMUHUCTPATUBHONM Npoueaypbl ABRsieTCs
nonyyYyeHve [OOMMKHOCTHbIM NUUOM  (paBoTHMKOM), YMONHOMOYEHHBIM Ha  BbINOSIHEHNE



agMVHUCTPATUBHOM npoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS JOKYMEHTOB.

HOmMKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM Npouenypbl, ABNSETCA- pyKO8oOUMEb UCMOIHUMEIbHO20 KoMumema
SlHea-Carickoe2o cernibCKo20 rocesieHuss ApcKko2o MyHuyuranbHo20 patioHa Pecrybnuku
TamapcmaH/ (ganee - [OO/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a  HanpasfeHue
MEXBELOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOfmMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfiEHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OPMUPYET M HanpaBnsaeT B 3fIEKTPOHHOM opme MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aumogenctems (NpyM  OTCYTCTBMM  TEXHUYECKON
BO3MOXHOCTM — MHbIMWU cnocobamu) 3anpocbl O NPeaoCTaBlEHNN OOKYMEHTOB U CBEOEHUN,
NpeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3asiBIIEHMS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOJSTHEHMS agMUHUCTPATUBHbIX npoueanyp ABNAOTCSA:
HanpaBrieHHble B OpraHbl BNacTn u (Mnn) noaBeAOMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3MEKTPOHHOIO B3aUMOAEWCTBUS, NpPeaoCcTaBnsaioT
3anpalumMBaeMble AOKYMEHTbI (MHOPMaLMIO) NN HaNPaBNAT yBeAOMIIEeHMS 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHgopmauun, HeobxoauMbiX ANs NPeaoCTaBNEeHUs MyHULMNANbHOM
ycnyru (Danee — ysegomreHme ob oTtkase).

AOMUHUCTPaATMBHbIE  npoueaypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMONHAKTCA B Te€YEHUEe NATU OHEN CO LHS MNOCTYNNEHUs MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NnpegocrtaBnarLWwme AOKYMEHT U MHOpMaLMIO, eCNN UHbIE CPOKM
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MEXBEAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
degepanbHbIMM 3aKoHaMKU, NpaBoBbIMK akTamu [paButensctea Poccuinckon ®egepaumm un
NPUHATBIMM B COOTBETCTBUM C doedeparibHbiMU 3aKOHaMW HOPMAaTMBHLIMU NPaBOBLIMU
akTamn Pecnybnvkn TatapcraH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSATCS: AOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUMnanbHoOW  ycnyru, nubo
yBegoMneHne o6 oTkase, HanpasfeHHble [LOSMKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBEAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOrmMKHOCTHOE JIMLUO, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxooumble Ans  npegocTaBfieHus
MyHULMNaneHoOM ycnyru, nnbo ysegomneHne o6 oTkasze npu OTCYyTCTBMM LOKYMEHTa U (Unn)
MHopMaLunK;

NpU HanMyum OCHOBAHWW, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, nNOAroTaBnMBAET MPOEKT peleHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONst NPpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

MpoekT peweHnss 06 oTKasze B MpMeEME [OOKYMEHTOB, HeobXoauMbix Ans
npefoCTaBfeHNUs MyHULMNANbHOW YCNyru, C ykasaHMEM NpuUYMH OTKas3a (B cnydae, ecnu
OCHOBaHMA ANns OTkasa B MNpuUeME [OOKYMEHTOB, HeobxoaumbiX Ons NpeaocTaBreHus
MYHULMNAnNbHOW YCNyrn, CBSA3aHbl C HapyLEHWEM YCTAHOBMEHHbIX TPeOGOBaHMMA K Takum
AOKYMEHTaM, OCHOBaHWSA ANs OTKasa B MNpueMe [OOKYMEHTOB [OOJSDKHblI CoAepXaTb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauun, CBEOEHUN), KOTopble He
npeacTaBfieHbl, CcoAepXaT HedoCTOBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEAEHWS,
0hOpPMIIEHbI C HapyLLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnNAETCs Ha cornacoBaHue
B YCT@HOBJIEHHOM NOpSAAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEHToobopoTa.



CornacoBaHune npoekTa pelleHuss 06 oTka3e B NpuemMe OOKYMEHTOB, HEOOXoanMbIX
ANa  nNpefocTaBneHust  MyHMUMNAnbHOWM  YCnyrM,  OCYyLIecTBNAeTca B Nopsgke,
npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOMO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAeMble  HACTOALWMM  MYHKTOM,
BbIMONHSAKTCA B A€Hb NONyYEeHUs1 CBEAEHUIN N0 MEXBEOOMCTBEHHbIM 3arnpocam.

Pesynbtatamn BbINOMHEHUA A4MUHUCTPATUBHBLIX MNpouenyp SABMASKOTCA: AOKYMEHThI
(cBegeHus), Heobxoaumble 4Nsi NPEOOCTaBMEHNA MyHULMNANbHOW YCAYrn, NPOEKT peLleHns
o6 oTKase B MpuvemMe OOKYMEHTOB, HeoOXoauMbIX ANA MNpPeaoCTaBfeHMs MyHULMNAnbHON
yCnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHbIX B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPaATMBHOIO
pernamMmeHTa, npu Hannymm TEXHUYECKON BO3MOXHOCTM OCYLLIECTBNSETCA B aBTOMaTUYECKOM
pexume C  UCMONb30BaHMEM  aBTOMATU3UPOBAHHOM  WUHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN OKasaHWs rocygapCTBEHHbLIX U MyHULMNANBbHbLIX YCIYr, B TOM 4Y1Crne C
MOMEHTa permcTpaumm 3asBfieHMs B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcMMarnbHbI CPOK BbINOSIHEHUS] aAMUHUCTPATUBHBIX NPOLEeAyp, YKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoCTaBnseT NsaTb paboumx gHEN.

3.5. MNoaroToBka pe3ynbTata MyHULMMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMseTca
nocTynneHue OT  OOJDKHOCTHOro nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEOOMCTBEHHbIX  3anpocoB,  AOOKYMEHTOB  (CBedeHuRn), HeoOXoauMbIX  Ong
npegocTaBfieHns MyHULMNANbLHOW YCNYru.

[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbIMOMIHEHME aAMUHUCTPaTUBHOW
npouenypsbl, SBMSETCH - cekpeTapb UCNOSTHUTENbHOro KomuteTa AHra-Canckoro cenbCKoro
noceneHns ApCKOro MyHuuunanbHoro pavioHa Pecnybnukn TatapctaH / (ganee -
AOSDKHOCTHOE nuUo, OTBETCTBEHHOE 3a MOLroTOBKY pesynbrata npeaocTaBrieHus
MYHULMNANbHOW YCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a NOoAroTOBKY  pesyrbTaTta
npefocTaBfieHNs MyHULMNANbLHOW YCNYru:

paccmaTpmBaeT C(OPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBfieHNs MyHUUMNANbLHOW YCIyru;

npu BbISIBIIEHMM OCHOBaHUM ONF OTKasa B NpefoCTaBfieHUM MyHUUUNAanbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATUBHOIO perrnameHTa, noarotaBfiMBaeT MPOEKT
pelleHns 06 oTkase B NpeocTaBneHnm MyHULUNAnNsHOM yCryru;

B Cryyae OTCYTCTBMS OCHOBaHWW ONA OTKasa B NpefocTaBfeHun MyHULMnanbHOW
ycnyru, npeaycMoOTPeHHbIX MNYHKTOM 2.8.2 agMUHUCTPATUBHOIO pernamMeHTta, no urtoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHUs MyHUUUNanbHOW YCIyru,
nogrotaBnMBaeT MPOEKT pes3ynbTata MpedoCTaBreHnd  MyHUUUnanbHOW  ycriyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErNaMeHTa;

HanpaBnseT NoAroTOBIIEHHbIM NPOEKT pe3ynbTarta npeaocTaBreHnss MyHUUMnansHou
yCryru Ha cornacosaHue B YCTAHOBJIEHHOM nopsake rnocpeacTtBOM CUCTEMbI 3STIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B TedeHne 20 pabounx gHen.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp HABMNAKOTCHA:  MPOEKT
peweHnss o6 oOTkase B NpPefoCTaBfeHUM MYHULMNANbHOM YCNYrn, MNPOEKT peLlleHns o
NPUHATUM Ha ydeT rpaxgaH, HYXOawWMxXcs B MNpefoCcTaBreHUn XUrblX MOMELLEHUA Mo
A0roBopamM Hanma XusblX MOMELLEHUN XUNMULWHOro dooHAa CoLManbHOro UCMonb30BaHUS.

3.5.3. CornacoBaHne wun noanucaHWe npoekTa pesynbTata npeaoCcTaBneHuns
MyHULMNANbHOM ycnyrn (ganee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAMTENEM



CTPYKTYPHOroO noapasgeneHns, oTBETCTBEHHOrO 3a NOAroTOBKY pesyrnbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykoBogutena OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLWMe 3amedaHud, BO3BpallaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOAFOTOBKY pe3yrnbTaTta MyHMUMNANIbHOW YCnyru.
[Mocne ycTpaHeHUs 3aMevyaHun MNPoeKTbl [JOKYMEHTOB [MOBTOPHO MepefarnTca  Ans
cornacoBaHunsa 1 NognUcaHuns.

PykoBogntens OpraHa npy pacCMOTPEHUN TMPOEKTOB [JOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa LOSMKHOCTHbIMM nnuamm OpraHa B 4actu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHBIX Npoueayp, UX nocrnegoBaTenibHOCTU U MOSMHOTHI,
HanuMuuMs cornacoBaHWMM  YMOSMMHOMOYEHHbIX AOSMKHOCTHbLIX Jimy  OpraHa B cucteme
3IIEKTPOHHOrO AOKYMEHTOOBbopOoTa.

B cnyyae BbISiBNEHUsS HapyLeHWU B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTenlbHOCTM W nonHOThl PykoBoautens OpraHa uwHUUMUpyeT
npuBrieYeHne K OTBETCTBEHHOCTU N, JONYCTUBLLMX HAPYLLIEHUSA, B COOTBETCTBMMU C MYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOMHAKTCA B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpoueayp SBASIOTCA: pelleHne ob
OoTKase B NpuMeme AOKYMEHTOB HEODXOOUMbIX AS1s NpefoCTaBfeHUs MyHULMNANbHOM YCryru,
peweHne o6 oTkase B NpeaocTaBleHUN MyHULMNANbHOW YCAYrk, pelleHne O NMPUHSATUMM Ha
ydeT rpaxgaH, Hy>XXaarLnxca B NpefoCTaBneHnn Xunblix NoMeLLLeHn no gorosopamM Hanma
XUMbIX NOMELLEHUN XUITULLHOIMO (boHA4a coumaribHOro UCNosib30BaHUS.

3.5.4. VicnonHeHwne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMMHUCTPaTUBHOIO
pernameHTa, nNpu HanM4Ynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBAETCA B aBTOMaTUYECKOM
pexume C  UCNoNb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOW ANns okasaHus rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

MakcmManbHbI - CPOK  BbINOSTHEHUS aLMUHUCTPATUBHBLIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernamMeHTa, coctaBnseT 22 paboymx gHs.

3.6. Bbigaya (HanpaBneHve) 3asiBUTENI0 pesynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHBIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, OKYMeHTa, NoATBEpXKAaloLero npeaocTaBneHne MyHuLmnanbHOW yCnyr.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMWHUCTPATUBHOM
npouenypsbl, SBMSETCH - cekpeTapb UCNOSNHUTENbHOro KomuteTa AHra-Canckoro cenbCKoro
noceneHnss ApcCKoro MyHuuunanbHoro pavioHa Pecnybnukn TartapctaH / (manee -
AOJDKHOCTHOE NNLO, OTBETCTBEHHOE 3a Bbldayy (HanpaereHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECEHUE CBeAeHUn O pesynbTaTe npeaocTaBrneHuns
MYHULMNANbHOMW YCnyru B MNOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BewlaeT 3asBUTENd (ero npencraBuTens) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpeaoCcTaBfeHUs MyHUUUNANbHOM YCAyrM M O BO3MOXHOCTM MONyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprane nnm 8 MOLL.

McnonHeHne npouenyp npy HanMyum TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNSAETCSA B
aBTOMaTU4YECKOM pexuMMme C MWCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHON WHGOPMAaLNOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW ANna okasaHWsa rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHMe OfHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEHTa,



ABMSAOLLErocs pes3ynbTaToM MpeaocTaBneHns MyHUUMMansHOW YCNyru, YnorHOMOYEHHbIM
AOMMKHOCTHbLIM nyom OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHne
cBeJeHun O pesynbTaTte MNpefocTaBfieHUs MyHUUMNarbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cucTtemax, usBelleHue 3asBuTens (ero npeacraBuTensl) o pesynbTate npenocTaBfeHus
MYHULMMNAnNsHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsipok  Bblgaun  (HanpaefieHUsl)  pesynbTata  NpedocTaBreHust
MYHULMMNAnNbsHOW YCNYyru:

3.6.3.1. lpu obpalyeHnn 3aaBuTens 3a pesynbTaTtoM MyHuuunansHon ycnyrn 8 MoL,
paboTHuk MO®L| BblgaeT 3asiBUTENO pesynbTaT MyHUMUMNanbHOW ycnyru B opme
aK3eMnnsipa ANEeKTPOHHOro AOKYyMeHTa Ha BymaxxHoM HocuTene. Mo TpebosaHuo 3asBuTens
BMECTE C 3K3eMNIsApoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBnaeTCs 9K3EeMMsap 3NEeKTPOHHOro AOKYMeHTa MnyTeM ero 3anvcu Ha CbeMHbIN
HOCUTENb WH(oOpMaUUM WK HanpasfieHUs 3K3eMnnsapa 3fEeKTPOHHOro AOKyMeHTa no
3IEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anncm Ha CbeMHbI HOCUTENb UHOopMaLmn
UNU HanpaefeHUM 3K3eMnrisapa 3MEeKTPOHHOro NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
3K3eMNNsAp 3MEKTPOHHOro AOKYMeHTa Ha 6yMaxHOM HocuTerie, No 3MNeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnndpa 3EeKTPOHHOro [OKYMEHTa 9K3eMMAspy 3NEeKTPOHHOro
AOKYMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcsl YMNOSIHOMOYEHHbIM COTPYOHUMKOM C
NCMNOJSIb30BaAHNEM YCUNEHHOW KBaNUPULMPOBAHHOW 3NTIEKTPOHHOM NO4MUCH.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAEeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B MOpPsiAKe O4YepedHoCcTM, B AeHb npubbiTus 3asiBUTENss B CPOKM,
YCTaHOBJIEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBIX Npoueayp SBNATCA: duKcaums
akTa Bblgauyn pesynbTata npenocTtaBneHus MyHuumnansHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNAIbHOW YCIyrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpaleHnmn 3aaBnTensa 3a pesyrbTaToOM MyHULUNANbHOW YCNyru Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMAaTU4EeCKM HanpaBnaeTcs
ANEeKTPOHHbIN  0bpa3  OOKyMeHTa, SBNALWeEroca  pesynbTatoMm  NpefocTaBreHus
MYHUUUNANbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOMW 3NEKTPOHHOMN
NnoANUCb YNOHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mnpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHne (otkas
B NpefoCTaBfieHMN) MYHUUMNANbHOW YCMyrn, YNOMHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NPoLeayp SBMSKTCH: HanpasneHve
(npepocTaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLllero npegoctaBfieHMe MyHuuunanbHoOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHNn MyHULMNANbHON YCIyru).

3.6.3.3. lMNpun obpalleHnn 3asiBUTENS 3a pe3ynbTatoM MYHUUMNANbHOWM YCnyru B
OpraH, JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHou ycnyrn. Mo TpeboBaHuio 3asBUTENs BMECTE C
9K3eMMNNApOM 3NIEKTPOHHOIro AOKYMEeHTa Ha OymMaxXHOM HocuTene emy npefocTaBnsieTcs
9K3eMnNaAp O3MEeKTPOHHOrO0 [JOKyMeHTa nyTeM ero 3anMcu Ha CbEMHbI  HOCUTESb
WMHOpMaUUN MM HanpaBfieHUs 3K3eMnnsipa 3MEKTPOHHOro AOKYMEHTa MO 3feKTPOHHON
noyTte B agpec 3asaBuUTens.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsaKe ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENS B COOTBETCTBUM C
MpaBunamn BHYTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatomM BbINOMHEHUS aAMUHUCTPATUBHBLIX npoueayp SBRSTCA: dukcaums
dakTa Bblaaun pesynbTaTa npegocTaBneHus MYyHULUMNanNbHON ycnyru B



aBTOMaTMSMpOBaHHOVI VIH(*)OpMﬂLI,I/IOHHOVI cucrteme, HpeﬂHGSHaquHOVI ana  oKalaHusd
rocygapCrtBeHHbIX 1 MyHULUNASTbHbIX YCITYT.

3.7. VcnpaBneHune TeXHUYEeCKMX onBokK

3.7.1. B cnyyae oOBGHapyXeHUsi TEeXHUYECKOW OWMOKM B OOKYMEHTe, ABNALEMCH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutenb HanpasnaeT B OpraH:

3asaBrieHne o6 ucnpaeneHnn TexHMyeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbINA 3asBUTENO Kak pe3ynbTaT MyHUUMNAnbHON YCNyru, B KOTOPOM
COLEPXKUTCHA TEXHUYECKasa onodKa;

AOKYMEHTbI, MMelLMe PpUANYECKYD Cuny, CBUOETENbCTBYWOLWME O HanuMyuu
TEXHUYECKOW OLLNGKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsIX, YKa3aHHbIX B
AOKYMEHTe, SABNSAILWEMCS pe3ynbTaToM MyHUUMNAnNbHOW YCrnyrn, nogaeTtca 3adsBuTenem
(ynonHOMO4YeHHbIM  MpeacTaBuTENeM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNoNb30BaHNEM 3IEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE nWUO, OTBETCTBEHHOE 3a MpUEM [LOKYMEHTOB, OCYLUEeCTBNsSeT
npuemMm 3asBneHus 00 ucnpaBfieHUN TEeXHUYECKOW OLIMBKWN, perncTpupyeTt 3asiBfieHne C
NPUNOXEHHbIMX OOKYMEHTaMuU M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMMBAEMble  HAaCTOALMM  MYHKTOM,
BbINOMHAIOTCA B TEYEHME 0QHOro paboyero gHs ¢ gaTbl pernctpauum 3asBneHus.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMe OOSMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 3a 06pabOTKy JOKYMEHTOB.

3.7.3. [omkHoCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccMmaTpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCMpPaBfEeHUA B LOKYMEHT, SABNSAKOLMIACA
pe3ynbTatoM nNpefoCTaBNEeHUs MyHULUUNANbHOW  yCnyru, OCyWecTBAsieT npoueaypsbl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfamMeHTa, U BbldaeT UCNpaBreHHbIN
AOKYMEHT 3asiBUTENto (YNONHOMOYEHHOMY NPeACTaBUTENIO) MNYHO NOL POCMUCH C U3BATUEM
y 3asButenst (YNnONHOMOYEHHOro npeacTaBuTens) opurnMHana AOOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckast owmnbka, unu HanpaenseT B afpec 3asiBUTens MOYTOBbIM
oTnpaBneHnemM (NOCPEACTBOM 3SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOSyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpPaATMBHbIE  MpoOUeaypbl, YyCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMNONHAKTCA B TeYEeHMe ABYX paboumx gHen nocre obHapy>XeHUs TEXHUYECKOM OLLUMBKM
U1 NonyyeHus ot Nboro 3aMHTEPECOBAHHOIO NMLa 3asBeHUsS O AOMNYLEHHOM owunbke.

PeaynbTatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbIN
(HanpaBnNeHHbIN) 3a8BUTENIO AOKYMEHT.

4. NMopsaaok u (hopMbl KOHTPONSA 3a NpeAOCTaBreHUEM MyHULMNANbHOM yCIyru

4.1. Mopanok OCYyLLECTBNEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN AOMKHOCTHLIMM NML@AMM NONOXEHUIN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX NPaBOBLIX AaKTOB, YCTAHABNMBAOLWLMX TPeOOBaHNS K NpeaoCTaBNeHNIO

MYHULMMNANbHOW YCRyrn, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a MNOMHOTOM W KayeCcTBOM MpedoCTaBlieHUA MYyHUUUNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPAHEHWE HapyLIeHW npaB 3asiBATENEn, npoBeaeHue
npoBepok cobniogeHna npoueayp NPeaocTaBNeHns MyHUUMNAnNbHOW yCnyrn, NoAroTOBKY



peweHnin Ha gencteua  (6es3genctBMe)  OOMMKHOCTHBIX ML OpraHa  MeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBlieHUIO
MYHULMMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSiAKE NPOBEPKN BeAeHNA Oeronpon3BoACTBa;

3) npoBefeHMe B YCTAHOBMIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPONSA MUCNONb3YKTCA CBEAEHUS, UMEKOLLNECS B NIEKTPOHHOM
0ase [OaHHbIX, cryxebHasi KoppecrnoHAeHUusi, yCTHas W MNUCbMeHHaa uHdopmaums
AOJDKHOCTHbLIX L, OCYLeCTBASAWMNX BbINOSIHEHWE aAMUHUCTPATUBHBIX npoueayp,
XypHarnbl yyeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrne ceBedeHus.

[ns ocywecTBneHnss KOHTPONS 3a COBepLUeHMEM AEWCTBUM MNpu npeaocTaBfieHun
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  pPELLUEHUA  PYKOBOAWUTESKD OpraHa MeCTHOro
camoynpaBneHus npeacTaBndalTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMMNANbHOW YCNyru.

O cnyyasix M nNpuUYMHax HapyLleHusi CPOKOB, MOCrefoBaTenbHOCTU UM CoAepKaHus
aAMUHUCTPATUBHBIX  Npouedyp  OOSMKHOCTHble  Nvua  HEMEANeHHO  UHAOPMUPYHOT
PYKOBOAUTENS  OpraHa, npefocTaBndaloWero  MyHMUMNanbHYyKO — ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapYyLUEHWUNA.

Texywmmn KOHTpONb  3a  cobnogeHnem nocrnenoBaTenbHOCTM  OENCTBUN,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoueaypaMmn rno npegocTaBeHno MyHULUNAaIbHON
yCnyru, OCyLLECTBASIETCA 3aMeCcTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPeaOCTaBNEHUIO MYHULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBSAKLWEro opraHu3aumio paboTbl NO npeaocTaBfeHuto
MYHULMMNANbHOW YCNyru.

MNepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaEeTCA [MOSIOXKEHUSAMN O CTPYKTYPHbIX MoApasfenieHnsx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. Nopsifok M NepUOANYHOCTb OCYLLECTBIEHMS MMAHOBbIX M BHEMTAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCNyrn, B TOM YMcne nopsigok u
hopMbl KOHTPONSA 3@ MONTHOTON U KAYECTBOM NMPEAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOMIHOTOM U Ka4eCTBOM NpeLOoCTaBfeHNs MyHULMNATbHOM YCIyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMoTpeHuns xanob 3assutenen Ha gencteus (besgenctene) OpraHa, a TaKkke
WX OAOSMKHOCTHbIX NNL, MyHULMNANbHbIX CRy>XaLlmX.

4.2.2. B uensax ocyLecTBNeHNs KOHTPOMIA 3a NOSTIHOTON U Ka4eCTBOM NpeoCTaBfeHuns
MYHULMMNAnNbHOM yCNyru NpoOBOAATCS NSIaHOBbIE U BHEMNSIAHOBLIE NPOBEPKU. Mopaaok u
NepuoanYHOCTb OCYLLIECTBIIEHMS NNAHOBLIX MPOBEPOK YCTaHABNIMBAETCS NSiaHOM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpMBaTbCsi BCE BOMPOCHI, CBA3AHHbIE C
npenocTaBfEHMEM MYHULMNANbHOM yCryrn (KOMNIEKCHbIE MPOBEPKM), NN OTAENbHbIN
BOMPOC, CBA3aHHbIA C NPEeAO0CTaBEHMEM MYHULMNANBHOW yCnyru (TeMaTtnyeckne npoBeEpPKN).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW »anobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLIEeHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criydae nosiy4eHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNANbHbIX CRY>XaLyunX.



4.2.4. PesynbTatbl NpoBEepKM OOOPMIISIOTCSA B BUAE akTa NPoOBEpKN, B KOTOPOM
YKa3bIBaKOTCS BbIABIEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb A0JPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyHLunanbHyo
ycnyry, 3a peLueHmsa n gencreus (6esgencrtame), npuHMMaemble (OCyLECTBNAEMbIE) UMW B
xo4e npeaocTaBneHna MyHUUMNansHOM ycnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun npas
3asiBUTENEN BMHOBHblIE JIMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOro camMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PaCCMOTPEHNE 3asBIEHUN.

PykoBoantens (3amectuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHvus opraHa
MECTHOro CaMoOynpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE U (Mnn)
HeHaanexauiee BbINOMHEHNE aAMUMHUCTPATUBHBIX AENCTBUMW, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMUa M UHblIE MyHMUMNANbHbIE ChRyXallne 3a pelleHust U OeNCTBuUS
(6espenctaue), npuHuMaemble  (OCyLLeCcTBnsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHO4ATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapaktepuaytoLwme TpeboBaHus K Nnopsiaky n dopMamM KOHTpons 3a
npegocTaBfeHneM MyHULMUNANbHOM YCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHn n opraHmnsaummn

KoHTponb 3a npegocTaBfieHMEM MYHWULMNANbHOM YCAYrM CO CTOPOHbI rpaxaaH, ux
00beaAnHEHNN N OpraHusauuin, OCYLLECTBASETCA MOCPEACTBOM OTKPbLITOCTU AEATENbHOCTU
opraHa MeCTHOro camMoOynpaBfieHUsi Npwu  NPeAoCTaBfEHUN  MYHULMNANbHOW  YCrnyru,
nony4yeHns MNosiHOW, akTyarnbHOW U OOCTOBEPHOW MH(opMauuMu O nopsiake npenocTtaBrieHns
MYHULMMNANbHOM YCRyrn n BO3MOXHOCTU AocyaeBHOro paccMoTpeHns obpalleHnin (xxanob) B
npouecce npeaocTaBneHns MyHULUNanbHON YCIyru.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCcTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBnNAKOLWEro MyHMUUNanbHyr ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBrieHns rocyAapCTBEeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa N2210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3assuTenn MmeloT nNpaBo Ha obxanoBaHue B gocyaebHOM mopsaake peLueHun u
agencteun  (6e3pgenctBusl)  opraHa, NpefocTaBnsAOWEro  MyHUMUMNAnNbHYK  ycnyry,
AOIMKHOCTHOCO NMua opraHa, NpeaocTaBnaloLWero MyHuuunanbHy yenyry, MyHULUNAnsHOro
crnyxawlero, pyKkoBOAUTENs OpraHa, MpefoCTaBnfalWero MyHULMNANbHY  YCryry,
MHOroyHKUNOHANbHOrO LieHTpa, paboTHUKa MHOMO(PYHKLMOHANbHOIO LIeHTPpa, OpraHn3auumn,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CEQYOLWNX CnyyasX:

1) HapyleHue cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULMNANbHOM
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3asdBUTENEM  pPELUEHUA U OEeNCTBUN
(6e3pgenctBns) MHOrOYHKLMOHANBLHOIO LEHTpa, paboTHMKa MHOrOo(yHKLMOHANbHOro



LeHTpa BO3MOXHO B Criydae, ecnv Ha MHOTO(OYHKUMOHAMbHbIN LLEHTP, peLleHns n gencTang
(6espenctBne) koToporo obxanykTcs, BO3MOXeHa (YHKUMS N0  NpeaocTaBreEHUIO
COOTBETCTBYHOLMX MYyHUUUNANbHBIX YCAyr B NonHOM obbeme B nopsiake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MM MHGOpMaumm nmbo OcCyLLEeCTBEHMUS
OENCTBUA, nNpeacTaBneHMe WNM - OCYLWECTBIIEHME  KOTOPbIX He  MNpeayCMOTPEHO
HOpPMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecny6nukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpPbIX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukmn  TaTapcTaH, MyHAUMNanNbHbIMA  NPaBOBbIMM  akTamuM  Ans
npeaocTaBneHns MyHULMNAanbHOW yCNyri, y 3asBUTENS;

5) oTka3 B MpedoCTaBNeHUN MyHMUMMANbHOW YCNyrn, ecrn OCHOBaHWUsl OTKasa He
npeaycMoTpeHbl doeaepanbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUN C HUMWU MHbBIMA
HOpPMaTUBHbIMA NpaBoBbiIMM akTamm Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHLIMW NPaBOBbIMK akTaMu Pecnybnukn TatapctaH, MyHMUMNAnbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn un genctBun (6e3genctBmsi) MHOrOYHKUMOHANbHOrO LeHTpa, paboTHUKa
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnum Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctems (6esgencrTeme) KOToporo o6xxanyrTcs, BO3NoXeHa yHKLUMS Mo
NpegocTaBfeHNo COOTBETCTBYHOLMX MyHMUMNAMNbHbBIX YCIyr B NOSTHOM o6beme B nopsigke,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENA NpU NpPefoCTaBleHUM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMAaTMBHbLIMKM MNpaBOBbiMW aktamu Poccuinckon denepaumm,
HOpMaTUBHbLIMW NPaBOBbLIMU akTamn Pecnybnukn TatapcTtaH, MyHUUMNanbHbLIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYO YCnyry, AOMKHOCTHOMO nuua
opraHa, npedoCTaBNALWEro MyHUUMNAnbHYO YCnyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrogYHKUMOHANBLHOMO LEHTPa, OpraHn3aunin, npegycMOTpeHHbIX Yactbto 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03, unn mx paboTHMKOB B UCApPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok MU ownboK B BblAAHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrn [OKyMeHTax IvMbo HapylleHne YCTaHOBMIEHHOrO CpoKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxkanoBaHue 3aaButTenem
peweHnn wn pgencteuin  (6e3gencTBmsi) MHOTOQYHKLMOHANbHOrO LEeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aenctemns (6e3gencteme) KOToporo o6xxanyTcs, BO3NoXeHa yHKUNA No
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHNsa MyHUUMNANnbHON yCnyru;

9) npuocTaHoBMeHWe NpPeAoCTaBMEeHUss MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbiMU - 3aKOHAMWU U MPUHATBIMU B
COOTBETCTBUM C HAMW NHBIMU HOPMAaTUBHLIMW NPaBOBbIMKU akTamu Poccuirckon denepaumn,
3aKOHaMMW W MHbIMM HOPMATMBHbLIMK NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYyHULMNanbHbIMX NpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA U OencTBun (6e3a4enctBusl) MHOrodYyHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOrO LUEHTpa BO3MOXHO B Criyyae, ecnv Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencreme) KOToporo obxanyorcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nosiHom o6bLemMe B nopsake, onpeaeneHHoM Yyacteto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.



10) TpeboBaHvMe y 3agBUTENS NpU MNPEAOCTaBNEHUN MYHULMMANBHON YCRyru
OOKYMEHTOB WnvM  WHopmaumn, oTcyTcTBME W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpy nepBoOHa4YyanbHOM OTKase B MNpuMeMe OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULUNAnNbHOM yCcnyrn, NM6o B NpefoCTaBneHnn MyHULMNanbHOW yCnyrm,
3a UCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEeM peleHnn wn pgenctsumnm  (6e3genctBms) MHOTOOYHKLUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cnyvyae, ecnm  Ha
MHOrOYHKUNOHANbHbLIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsagke, onpegenieHHomM vyactblo 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JXanoba nogaeTcs B MNUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  ¢hopmMe B OpraH, NpPedoCTaBsAOWMA  MYHUUMMANbHYK  yCnyry,
MHOrOYHKLMNOHANbHbIA LLEHTP NMMO0 B COOTBETCTBYIOLNA OpraH rocy4apCTBEHHOW BMacTw,
ABNAIOLWNACA yypeauTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, NpeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs U OENCTBUSA
(6espenctene) pykoBoouTENst oOpraHa, nNpPenoCTaBnsWEro MyHUUUNAanbHy  YyCnyry,
nodatTCs B BbILWECTOSALWMA opraH (MpyM ero HanmuMyuumn) nmbo B criydyae ero OTCyTCTBUS
paccmaTpuMBalOTCA  HEMNocpeaCcTBEHHO  pykoBOAUTENEM opraHa, npeaocTaBnsoLLEro
MyHUUMNanbHyo ycnyry. XXanobbl Ha peweHna n gencteusa (6esgencrene) paboTHUKA
MHOrOYHKLMOHANbHOrO LEeHTpa MoAarTCsl PyKOBOAUTENO 3TOrO0 MHOrOgYHKLMOHAaNbHOro
ueHTpa. >Kanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogatlTca  ydpeauTento  MHOMOMYHKUMOHANbHOro LUeHTpa WM OOMMKHOCTHOMY  nvuy,
YNONMHOMOYEHHOMY HOPMAaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aenctens (besgencreme) paboTHMKOB OpraHM3auunin, npeaycMOTPEHHbIX YacTblo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nopatTcs pykoBOOMTENAM 3TUX
opraHmsauumn.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, MNpeaocTaBsOLLIErO
MYHULMNANbHY YCIyry, AOMMKHOCTHOMO nNuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  CriyXallero, pykoBOAMTENs oOpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpasneHa no noyte, Yepes MHOroyHKUMOHaNbHbIV
LUEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npegocTaBnAloLWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHPOPMaUMOHHOM cucTemMbl [ocyaebHoro
obxanoBaHus, a Takke MOXeT ObITb NpUHATA Npy NMYHOM Npueme 3asButens. XXanoba Ha
peweHns wn pencteusa (6e3gencTtBme) MHOMoQYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOTrOYHKUNOHANBHOrO LeHTpa MOXeT OblTb HampasreHa no no4vte, ¢ UCMOSib30BaHUEM
WHPOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT», odwmumanbHOro canta
MHOroyHKUMOHaneHoro ueHTpa, EamHoro noptana nunbo PecnybnukaHckoro nopTana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHud, a Takke MOXeT OblTb NPUHATA NpuU
nnyHom npueme 3aasutens. XKanoba Ha pelweHns n gencreus (6e3gencrTeme) opraHnsauun,
npenycMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXEeT OblTb HanpaefeHa No noyTe, C UCMOSb3oBaHWEM WMHGOPMAaLMOHHO-
TENEeKOMMYHUKAUMOHHON ceTn «UHTepHeT», oduumnanbHblX CanWTOB 3TUX OpraHusauun,
EonHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NMpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HaumMeHOBaHWEe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIDKHOCTHOIMO  NMua opraHa, npeaocTaBnsaloWero  MyHuuunanbHylo — ycnyry, nubo
MYHULMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (1mnwm)



paboTHWMKa, opraHm3aumin, NnpegyCMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (mnum) paboTHUKOB, pelueHns n aencteus (besgencreme)
KOTOpbIX 06XanyTcs;

2) hamunuio, nMms, oT4ecTBO (nNocnegHee - MpuU Hanuyuu), CBedeHUs O MecTe
XUTenbCTBa 3asBuTens - uamyeckoro nuvua nmbo HaMMeHOBaHWe, CBEAEHUA O MecTe
HaxOoXOeHus 3asBuTens - pUanYeckoro nvua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEeKTPOHHOW MOoYTbl (MPW HanMyuMM) M NOYTOBLIM agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENNIO;

3) cBegeHus o6 obxanyemblX pelleHuax U gencreusx (6esgencteun) opraHa,
npegocTaBnsoLero MYHULUMNanNbHY0 ycnyry, OOIMKHOCTHOIO nmuya opraHa,
npefoCTaBAOWEro  MyHUUMNAnNbHy  ycnyry, J5vbo  MyHMUMNanbHOro  cryxatiero,
MHOTFO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHASTbHOIO LIeHTPa, OpraHn3aumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBodbl, HAa OCHOBaHMM KOTOPbIX 3asiBUTENb HEe COorfaceH C pelleHnemMm Wu
aencrtevem (6esgenctBueM) opraHa, NpedocTaBnfAlWEro  MyHUUMNAnbHYH  YCryry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsAwWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMMNAnbeHOro cnyxaktiero, MHOrOgYHKLIMOHaTbHOIo LeHTpa, paboTHMKa
MHOTFO(PYHKUMOHANbHOrO LEeHTpa, opraHu3auun, npeaycMoTpeHHbIX vacTtbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Mpy Hanuuun), NoATBEPXKAAOLLME JOBOAbLI 3asBUTENS, NMMOO UX KOMUN.

5.4. MNMocTynueLias xanoba noanexnT peructpaumm B CPOK He No3gHee paboyero aHs,
cnefyowiero 3a AHEM MOCTYNEHMS.

5.5. XKanoba, nocTtynuelasa B opraH, NpPedoCTaBfsOWMA MYHULMUNANbHYO YCNyry,
MHOTFOYHKUNOHANbHbIA  LEHTP,  ydpeauTento  MHOMOYHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (NpW ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEeW CO OHA ee perucTpauuu, a B clnyyae obxanoBaHus oOTKasa
opraHa, npedoCTaBNALWEro MyHUUMNAnbHY YCNyry, MHOMO(YHKUMOHaNbHOro LEHTPa,
opraHusaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHun OONYLEHHbIX OnevyaTtok 1 ownbok
unu B criyyae obXxanoBaHWs HapylleHWUs YCTAHOBJIEHHOIO CpoKa TakuxX MUCNpaBreHun - B
TeyeHne NAT pabounx gHen Co OHSA ee perncrpaumu.

5.6. o pesynbTatam paccMOTPeHUs Xanobbl NPUHUMAETCA OAHO U3 CreaykLmnx
peLleHni:

1) xanoba ynoBneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLNMBOK B BblAaHHbIX B pe3ynbTaTe NpefoCcTaBeHuns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEeHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLEM MyHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO KenaHuw 3asBuTens B
3NEKTPOHHON (hOopMe HanpaBnseTca MOTUBUPOBAHHbLIA OTBET O pe3ynbTaTtax pacCMOTPeHUd
xanooObl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNETBOPEHMIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPeHnsa >xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHowm, npegoCcTaBnALWMM MYHUUMNANbHYHO ycnyry,
MHOrOQyHKUNOHANbHbIM LUEeHTPOM nMbo opraHu3aumen, npeaycMOTPeHHOM 4YacTbio 1.1
ctatb 16 PepepanbvHoro 3akoHa Ne 210-03, B uensx He3aMeanuTeNbHOro YCTpaHeHus
BbISIBIIEHHbIX HapPyLEHWA Npyv OKasaHMM MyHUUMNANbHOW YCRyrn, a TakkKe MNPUHOCHTCS
N3BMHEHMS 3@ OOCTaBfEHHble HeynobCTBa M ykasbiBaeTcs MHGOpMaums O LanbHEenwmx



AEeNCTBUSIX, KOTOpble HeoBXOAUMO COBEPLUMTbL  3asiBUTENO B LENsX  NofyyYeHust
MYHMLMNANbHOW YCyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexallen yOOBETBOPEHUD B OTBETE
3asBUTEND O pe3ynbTatax pPacCMOTpPeHusi xanobbl JalTcs  apryMeHTUPOBaHHbIE
Pa3bsCHEHNS O MNPUYMHAX TMNPUHATOrO peLeHns, a Takke WHdopMauMs O nopsiake
06>kanoBaHWs NPUHSATONO peLUeHus.

5.9. B cnyyae yctaHOBneHus1 B Xo4e WM Mo pesynbTaTtam pacCMOTPEHUs »Kanobbl
NMPU3HaAKOB  coCTaBa  aAMUHWUCTPATUBHOIO  MpaBOHAPYLUEHWS UMW  NPECTYNnseHns
AOIMKHOCTHOE NUUO, paboTHMK, HadeneHHble MONHOMOYMSIMU MO PacCMOTPEHMIO >Karoo,
He3amMeanUTENbHO HaNPaBSOT MMEIOLLMECS MaTepuarbl B OpraHbl MPoKypaTypsbl.



MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUIbIX NOMELLEHN NO oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJalLWnxXca B NpeJoCcTaBleHU Xurblx noMeLeHnin no
[0oroBopam Hamma XuJblX NOMELLEHNIN XUNULLHOIO poHaa coumarnbHOro UCnosib30BaHUsA
oT No

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pPELLUEHNE O MNPUHATUM Ha YyyeT
rpakgaH, HyXgawLWmMxcs B MNpeaoCTaBNEeHMM XWMbIX MOMELLEHUMA MO [OroBopam Harma
XUIbIX MOMELLEHUI XNNULWHOro ooHaa coumnanbHOro MCNoNb30BaHUA.

[lononHutenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HomxHocTHoe nuuyo (PNO)

(TOAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NpUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefocTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO Ha YYeT rpaxaaH, HyXOalLwWnxca B NpeJoCTaBIEHUN XNUITbIX MOMELLLEHUI Mo
[0roBopamM Hamma XuJblX NOMELLEHNIN XUNULLHOIO poHaa coumarnbHOro NCrnosib30BaHUsA
oT Ne

PaccmoTtpes Bawe 3aasneHne ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNONIHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxXcs B NPefoCTaBfIEHUN XWUMbIX MOMELLEHMA MO
AO0roBOpaM HarMa XUrblX NOMELLEHUN XUNNLWHOIO POHAAa COoLManbHOro UCNob3oBaHUS Mo
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbLIN OpraH C 3asiBreHMeM O
npegocTaBfieHnN yCnyru nocrie yCTpaHeHNs ykasaHHbIX HapyLUeHWUI.

[aHHbI 0TKa3 MoxeT ObiTb o6XanoBaH B JocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

CBenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, NpefoCcTaBnsoLWEro MyHULUMANbHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWEHWNE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMBbIX 4N NpeoCcTaBneHns
MYHULUNANbHOW YCNyru No NPUHATUIO HAa YYET rpaxaaH, Hy>XaarLWmxcs B NnpefoCTaBneHnm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNnbIX NOMELLEHUN XUNLWHOro dooHaa
coumanbHOro NCnonb30BaHUS
oT Ne

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO
pelweHne o6 oTkase B NpuemMe JOKYMEHTOB, HEODXOAUMBIX ANS NPUHATUS Ha y4eT rpaxaaH,
HYXXOAKLWMXCAa B NPefoCTaBfeHMn XWUMbIX MOMELEHUN Mo [J0roBopaM Hamma XWnbixX
NMOMELLLEHWNI XUNULLHOMO (boHAA coumnanbHOro UCMob30BaHNS MO Cneayowmm OCHOBaHUSAM:

1.

2.

PasbsacHeHue npuynH oTkasa:

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIA OpraH C 3asiBlIEHNEM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B CyAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBfeHns MyHMUMNansLHOM
yCryru no NPUHATUIO Ha ydeT
rpakaaH, HygaroLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro NCNosib30BaHUA

dopma

(pykoBOAWTENIO YNOMHOMOYEHHOIO opraHa,

OCYLLECTBNALLEro YYeT rpaxaaH, HyXa0aroLmxcs

B nNpenocTtaBlieHUN XUnbix I'IOMeIJJ,eHI/IIZ

no JOroBopam HarMa XunbiX NOMELLEHUA XUULLHOMO
doHAa coumanbHOro NCMNonb30BaHWS)

oT

(hbamunusa, nma, otyecTBo (MpY HaNU4YUK))
npoxuBatoLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepwusi, HOMep, KEM U KOrada BblgaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha yYeT rpaxkaaH, HyXXaarLmnxca B npeaocTaBneHmnm
XUMbIX NOMELLEHUI MO JOroBOpamM HanMa XUnblX NOMeLLEeHNI
XunuuHoro doHaa coumnanbHOro UCnosib3oBaHNSA

Mpowy NpUHATE MeHS,

(dpamunus, nms, oT4ECTBO (NpY HaNU4YUK),

[aTta poxgeHust)
N YNEHOB MOEN CeMbM (MPY HaNU4Ynn)

(cTeneHb pOACTBEHHBLIX OTHOLLEHWIA,

dhamunus, UMs, 0TYECTBO (MPU HaNUUUK),

JAaTa poXOeHusl, NacnopTHble AaHHbIe)



Ha ydeT rpaxgaH, HyXJawwWmxca B NpefoCTaBfieHUM XUMblX NOMELLEHUN MO AOroBopam
HaNMa >XXMMblX NOMELLEHNIN XUNULWHOIro hoHAa coumanbHOro NCnonb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMemM NOATBEPXKAAD, YTO A U YneHbl MOEeW CeMbW (MPU HanM4yun)
aBnsiemcs rpaxgaHamm Poccuiickon ®egepauun, SBNgemcs no yctaHOBMAEHHbIM XXUnuwHbIM
kogekcom Poccunckon ®enepaumm OCHOBAHUSAM HYXXAAKOLWMMUCA B XUNbIX NMOMELLEHNSAX NO
AOroBopaM HanMa >XUnblX NOMELLEHUN XUMULLHOIO PoHAa CouManbHOro UCMonb30BaHus, a
Takke:

MOM [00X04 WM O0XO4 MOCTOSIHHO MPOXMBAKLWINX CO MHOM YNIEHOB MOEN CEMbU U
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoXeHuo, He npesblwaoT
MaKkCMMarsnibHOro pasmepa, yCTaHaBfMBAEeMOro B COOTBETCTBMM CO cTaTben 5 3akoHa
Pecnybnukn TaTtapctan oT 16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxagaH
Ha nNpenoCTaBNeHMe UM XWUMbIX MOMELEHMA MO [OroBOpaM HamMa XWMbIX MOMeLeHU
XnnuiwHoro dooHaa coumnanbHOro MCNosb30BaHNUSI»;

S1 U 4YneHbl MOEN CeMbM He MPU3HaHbl U1 HE UMEKT OCHOBAHWUM ObiTb MPU3HAHHBLIMU
opraHamum MECTHOro camoynpasfieHUs ManoumyLmumMm B Nopsiake, YyCTaHOBNEHHOM 3aKOHOM
Pecnybnukn Tatapctan oT 13 utonga 2007 roga Ne 31-3PT «O peanusauuun npasa rpaxgaH
Ha npeaocTaBneHMe WM XWUMbIX MOMELLEHUA TOCY4APCTBEHHONO XMAUWHOro doH4a
Pecnybnukn TatapcrtaH n MyHULMNANbHOIO XUNULLHOrO hoHAa NO 4OroBOpam CoLManbHOro
Hanmay.

MHe 13BECTHO, YTO B Crlydae BbISIBIIEHUS HELOCTOBEPHOCTM NPEAOCTABNEHHbBIX MHOHO
CBeAEeHW nocne NPUHATUSE MEHSI U YNIEHOB MOEN CEMbM Ha y4eT S U YNeHbl MOen CemMbu
OyayT CHATLI C y4yeTa.

A 1 coBepLlIEHHONETHME YneHbl MOEN CEMbW OaeM CBOE corfacme Ha NpPOBEpPKY
OpraHoOM MeCTHOro caMoynpaBrieHNs NpeacTaBfeHHbIX CBEAEHMI O OX04aX N UMYLLECTBE B
HanoroBbiX, TAMOXEHHbIX N UHbIX OpraHax.

3agBneHne o cornacmm Ha obpaboTKy M npegocTaBneHne nepcoHanbHbIX AaHHbIX
npunarato.

K 3aaBneHuno npunaratoTca JOKYMEHTbI:

1.

(HaMMmeHoOBaHMe 1 HOMepP LOKYMEHTA, KeM U Koraa BbigaH)
2.

(HaMMmeHOBaHMe 1 HOMep LOKYMEHTA, KeM U Koraa BbigaH)
3.

(HaMMmeHoOBaHMe 1 HOMep LOKYMEHTa, KeM U Koraa BbidaH)
4.

(HaMMmeHoOBaHMe 1 HOMep LOKYMEHTA, KeM U Koraa BbidaH)
5.

(HaumeHoBaHMe N HOMEep AOKYMEHTa, KeM U Koraa BbiaaH)
3asaBuTtenb

(mnognuchb) (bamunus, nms, oTyecTso (NPU HaNM4YMK))

UneHbl cemMbu (NpK HanNu4um):

(mognwuchk) (dbamunus, ums, oTyecTBO (NPU HANU4YUK))

(mognwuce) (dbamunus, nmsa, oT4ecTBO (NPY HaNU4MK))

(mognwuchk) (dbamunus, ums, oTyecTBO (NPU HANU4YUK))
" 20 T

PesynbTaT npegocTaBneHnst MyHUUMNanbHOM yCryri, NpoLly NpeaoCcTaBUTb:



D B NU4YHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNANbHbIX YCyr
Pecnybnukn TatapcTash;

l:l B MHOroyHKUMOHANbLHOM LEHTpe npeaocTaBfieHns rocyapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

(poaTa) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI
XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

PykosoaguTtento

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNPW OKa3aHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HY>XOawWuxcss B NpeaocTaBNEHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro doHAa coumanbHOro NCNonb30BaHus.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B OKYMEHT, SABNSALMNIACS pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMa pelleHuss o6 OTKMNOHEHMM 3asBreHuss o6 ucnpaeneHum
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBreHUst 3NeKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuAE 3aBEpPEHHON KOMMM Ha OyMaXHOM HoOcuUTerie MOYTOBbIM OTMNpPaBfiEHMEM MO

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM W MNpeacTaBnseMOMY MHOK LY, @ Takke BHECEHHbIE MHOK HWXE, OOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBMEHHbIM 3aKkoHoAaTensctBOoM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )
(poaTa) (noanuceb) (©.1.0.)
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