VICTIOJTHUTEJIbHbI KOMMTET ~  TATAPCTAH PECIIYBJIMKACHI

BUJISIPCKOI'O CEJILCKOT'O AHEKCEEBQK
HOCEJIEHUA AJIEKCEEBCKOI'O MYHUIHATIAJIb PAMMOHBIHBIH
MVYHULIUTTAJTIBHOI'O PAMOHA BNJIOP ABBLJI )KUPJIETEHEH,
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUWTETHIL

MOCTAHOBJIEHUME KAPAP
28.12.2021 c. buaapex No 28

O6 yrBepaaeHun ATMHHACTPATHBHOTO

periaMenTa NpejocTaBAeHHs MYHUIIHTATLHOM

YCIYTH 110 0()OPMIIEHHIO JOKYMEHTOB 110 00MeHY

KHIIBIX NOMeIeHHH MYHHIIUNAIbHOTO KATHIIHOTO

thonaa, npeocTaBIeHHBIX N0 A0rOBOPY COUMAILHOIO HaliMa

B nensx peanmzanuu @enepansHoro 3akona ot 27 wmtons 2010 roga Ne 210-@3
«O6 opraHW3alMu OpPefOCTABIEHHS TOCYIAPCTBEHHBIX U MYHHIWMANBHBIX YCIYT»,
pPyKOBOACTBYSICH TmocTaHoBneHueM Kabunera MunuctpoB Pecny6nukm Tartapcran
or 02.11.2010 No 880 «O6 yrBepxmenuu llopsinka pa3spaboTKu U yTBEpXKIEHMA
aIMUHUCTPATUBHBIX  DErJIAMEHTOB [PEJIOCTaBICHUS TOCYIapCTBEHHBIX yCIyT
UCTIOTHUTENIbHBIMI OpraHaMu ToCy/1apcTBeHHON Brnactu Pecny6muku Tartapcran w o
BHECEHMM W3MEHEHMH B OTHelbHble TMocTaHoBleHus Kabuwnera MuHHCTPOR
Pecny6nwku Tarapcramy»

MOCTAHOBJIAIO:

L.YTBepauTh AIMUHNCTPATUBHEIN PETJIAMEHT MPENOCTABIEHMS MyHHIUTATBHOM
YCIyrdn 10  O(OPMIEHMIO JOKYMEHTOB IO OOMEHY JKMIBIX  I[IOMEIISHHI
MYHHULHUIIAIBHOTO XUIMIIHOTO (OHIa, TIPeIOCTABIEHHIX TI0 JOrOBOPY COLMAaIBHOIO
HaliMa bHISIpCKOro cenbekoro moceneHus AJEKCeeBCKOr0 MYyHULMIATBHOrO pafoHa
Pecny6nuku Tatapcran ([punoxenue).

2. PasmecTuTh HacTosllee [OCTAHOBJEHHE Ha OQUIHATBHOM  caiite
AJIEKCEEBCKOr0 MyHUIMIIANbHOTO paifona Pecrybmukn Tatapcran B UH(OpMauuoHHO- |
TeNeKOMMYHHUKAIIMOHHOM ~ cetw  Mutepuer  http://alekseevskiy.tatarstan.ru. u
oduumansHOM nopTae npaBoBo uH(GopMauun Pecrrybruku Tatapcran.

3. KoHTponb 3a HCHOIHEHHeM HACTOSIIETO TOCTAHOBAEHMS OCTABIISIO 33 COBOI.

PykoBoaurens MenoanureasHoro
Buasipckoro ceqibekoro nocese
AJIeKCeeBCKOro My HHIHATb
paiiona PecnyGaunxu TaTape

I'.T".Xaoubynauu



YTBepKIcH
MOCTAHOBJICHUEM
bunspckoro cenbckoro
MoceJIeHus1 AJIEKCEEBCKOTO
MYHULIMIATBHOTO paiioHa

Pecnybnuku TaTapcran
ot 28.12.2021 r. No28

AJIMHHUCTPATUBHBIN perjiaMeHT
NPeAOCTABJICHUS MYHULMIIAJIBLHOM YCIYIHM 110 0OPMIICHHUIO JOKYMEHTOB 110
00MeHY KIJIBIX NOMEIIeHWIT MyHHIHMNIAJIbHOT0 KUJIMIIHOIO (pOoHaA,
NPEA0CTABJIEHHBIX 10 JI0r0BOPY COLMAJIBLHOIO HAaiMa

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTA

1.11. Hacrosumii  agMUHUCTPATUBHBI  pErjJaMEHT  MPEJOCTABJICHHS
MYHUIUNAIBHOM YCIYru (Jajee — aJMUHUCTPATUBHBIN PErIaMEHT) yCTaHABIMBAET
CTaHAAPT M TMOPSAOK MPEAOCTABICHUS MYHUIUNAIBHOW YCIyrH MO O()OpPMIEHHIO
JOKYMEHTOB IO OOMEHY WJIbIX MOMELIEHUH MYHMIMIAIBLHOTO >KUIUIIHOTO (hOHIA,
IOPENOCTABIEHHBIX IO JOrOBOPY COLMAIBHOIO HaiMa (Jajee — MyHULUIIAJIbHAs

yCIIyra).
1.2. Kareropumu 3asBurenei

1.2.1. Jlunamu, MMEOIMMU MpPaBO Ha MOJyYEHHWE MYHHIMIAIBLHOW YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieHHEeM BIOpaBe OOpaTUTbCA MPEACTABUTEIb  3asBUTEINS,
JEUCTBYIOUIMN Ha OCHOBAaHUU JTIOKYMEHTA, YAOCTOBEPSIOIIEr0 €ro MOJHOMOYHMS, JTUOO
3aKOHHBIN MPEJICTABUTEIh (PU3UICCKOTO JIUIA (Jajiee — MPEICTABUTEIb 3asIBUTEIIS).

1.3. Tlopsimox nHpOpMUPOBaHUS O IPEIOCTABICHUH MYHULIUITAIIBHON YCIIYTH

1.3.1. Hudopmauuss o mOpsJKEe MPEIOCTABICHUS MYHHUIMIAIBHON YCIyTH
pa3menaercs:

1) Ha WHOOPMAIMOHHBIX CTEHAAX, COJACPKAIINX BU3YAIBHYID U TEKCTOBYIO
UHPOpMAIIMIO O MYHHIMIIAIBHOH yCIyre, pacroJIOKEHHBIX B  MOMEMICHHSIX
MHOTO(YHKIIMOHATBHBIX ~ LEHTPOB  MPEAOCTABICHUS  TOCYAAPCTBEHHBIX |
MYHUIUTATBHBIX YCIIYT.

2) Ha oduIMATFHOM CcaiiTe MYyHHIMIIAIBHOTO pailoHa B HH(POPMALMOHHO-
TenekoMMyHuKanuonHo cetn «Mutepuer» (http://alekseevskiy.tatarstan.ru/);
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3) na Iloprame rocynapCTBEHHBIX W MYHHMIIMOAIBHBIX YCIyr PecnyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCKuit mopTain);

4) na Equnom moprasne rocyJapCTBEHHBIX U MYHULIUMAIBHBIX YCIYT ((QYyHKIINN)
(https:// www.gosuslugi.ru) (mainee — ExuabIi mopTain);

5) B rocynapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOANBHBIX yeayT Pecnyomuku Tataperan» (http:/frgu.tatar.ru) (mamee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHUIUMIIAIBHON
YCIIYTH OCYIIECTBISCTCS:

1) B MHOro(yHKIHOHAJIBHBIX I[EHTPAaX MPEIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHHIUTATBHBIX YCIYT MPH YCTHOM OOpaIlieH!H - THYHO WM 110 Tenedony;

2) B MHTepakTUBHOM (hopme PecryOiMkaHCcKoro noprana;

3) 6 Hcnonnumenvhom Komumeme bBunsipckoeo  cenbckoeo  noceneHust
Anexceesckoeo mynuyunanvrozo paiiona Pecnybonuxu Tamapcman (nanee — Opean):

IpH YCTHOM OOpAaIeHUH - TUYHO WU 1O TeTeoHy;

IIPY TUCbMEHHOM (B TOM 4HCIIE€ B (DOpME 3IEKTPOHHOrO JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B JIEKTPOHHON (hOpME IO DIEKTPOHHOH TOUTE.

1.3.3. Uudopmanua va Enunom noprane, PecriyOnnkanckoM mopraie o mopsaKe
U CpOKax IMPeNOoCTaBICHHUs] MYHUIIMNAJIBHOM YCIYrM Ha OCHOBAHMM CBEJCHUI,
colepxkamuxcsi B PeecTpe  rocyaapCTBEHHbIX M MYHUIMIAIbHBIX  YCIYT,
PEIOCTABIIAETCA 3asiBUTENIO OECIIIaTHO.

Hoctyn k uHbOpMAaLUK O CPOKax M MOPSAKE MPEIOCTABICHNUS MYyHULIMIAIBHON
YCIIyTH OCYIIECTBISAETCS O€3 BBIIOJIHEHUS 3asBUTEIEM KaKUX-I1100 TpeOoBaHU, B TOM
grcie 0e3 WCIOJB30BaHMUS TMPOTPAMMHOTO OOECTeUeHHUs, yCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHUE CPEACTBA 3asABHUTEINs TPeOyeT 3aKITIOUYECHHS JIMIEH3MOHHOTO WM HHOTO
CorjameHus C npaBooOIagaTeseM POrpaMMHOTO oOecrieuenus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALIUIO 3asBUTEIS
WM TIPEOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO TeaedOHY B COOTBETCTBUU C
MOCTYIHUBIIIAM OOpaIleHUEM MPE0CTABISICTCA UHDOPMAITHS:

1) o MecTe HaXOXJCHHS MHOTO(YHKIIMOHAJIBHOTO IIEHTPA MPEIOCTABICHHUS
rOCYIapCTBEHHBIX M MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux padoThI,
CIIpaBOYHBIC TEIEPOHBI);

2) 0 MOps/IKEe MPEIOCTABICHHUS MYHHUIMITATBHON YCIyrH, 0 crocobax M CpoKax
M10J1a4UM 3asBJICHUM;

3) 0 KaTeropusx rpaxjaH, KOTOPHIM MPEIOCTABISACTCS MyHHUIIUTIAIbHAS YCIIyTa,
O HOPMATHBHBIX TMPABOBBIX AaKTaxX, PETYIUPYIOIMUX BOMPOCH TMPEIOCTABICHUS
MYHUIIUTIATILHOW YCIIYTH,

4) o mepeuHe TOKYMEHTOB, HEOOXOIMMBIX JUISI PACCMOTPCHHS 3asBICHHS O
NPEeNOCTABICHUH MYHULMIAIBHOW YCIYTH, O CpOKax IpUeMa U pPEerucTpauuu
3asIBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAILHOM YCITyTH;

6) o mecre pa3MmemieHUsS Ha OPUIMATHLHOM caiiTe MH(OPMAIMU TI0 BOMPOCAM
MPEIOCTABICHUS] MyHUIIUTIATBHON YCITyTH;



4

7) o mopsiake 0OKaNOBaHWS ICHCTBUN WM OC3ACHCTBHUS JTOJDKHOCTHBIX JIUIY
Opeana.

[lo mnuchbMEHHOMY OOpalIeHUI0 COTPYAHUKH OTJAENa, OTBETCTBEHHOIO 3a
MPEAOCTABIICHHNE MYHUIIUMIAIBHON YCIyTH, TOAPOOHO B THCHBMEHHOH Qopme
Pa3bICHAIOT 3adABUTEIIO TMOPSAAOK NPEAOCTABICHUS MYHULMNAIBHOM YCIYIH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTA, U B
TEYEHUE TpeX pabouyux JHEW cOo JHS perucTpanuud OOpallleHHs HAMpaBISIOT OTBET
3asBuTent0. OTBEThI JaloTcad Ha si3blke oOparieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE€ OOpAalICHHs] MCHOJB3YIOTCS TOCYJAapCTBEHHBIE sI3bIkU PecrnyOnuku
Tarapcras.

1.3.5. Nndopmanuss mo BoOmpocaM MPEJOCTABICHUS MYHUIIUNAIBLHONW YCIyTH
pa3Memiaercss Ha  OQUUHUAIBHOM  CaidTe MYHUIUIAIBHOTO pailoHa U  Ha
MH(POPMAIMOHHBIX CTEHJaX B MOMEIIEeHUsAX Opeana 1jsi pabOThI C 3aBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnmyOmuku — Tartapcraw,
pasmeniaemMas Ha MHQOPMAIIMOHHBIX CTEHJAX © Ha O(UIHUAIBHOM  CaiTe
MYHUIIMNIATRHOTO  pailoHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIITMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEACHUS O MYHUIWNAIBHOW YCIyTe, COJEpKAIIMECS B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMUHUCTpaTUBHOTO PEIIaMEHTA,
uHOpMAIIMI0O O MECTE€ HAXOXJCHHS, CIPABOYHBIX TeledoHax, BpeMEHU pabOThI
Opeana, o Tpaduke nprueMa 3asBJICHUN Ha MPEJOCTABICHUE MyHUITUTIATLHON YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHHULIUIIAIBHON YCIIYTH

1.41. IlepeyeHb  HOPMATHUBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIHUX
MPEOCTABICHUE MYHULIMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIMYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMNAIBHBIX YCIyT, Ha
opuHaIHLHOM cayrte MYHHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEeJIEKOMMYHUKAIMOHHOU ceTu «HTepHeT».

1.4.2. TexkcT anMHUHUCTPATHBHOTO perjiaMeHTa B JEUCTBYIOIICH peaaKiuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe rocynapCTBEHHBIX H
MYHUITMTIATBHBIX  YCIYT, Ha O(QUIMAIhbHOM CaiTeé MYHUIMNAIBHOTO paiioHa B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHOMN ceTu « HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
OIIpe/ICTICHUS:

ylajJeHHoe paboyee MECTO MHOIO(YHKLIHMOHAJIBHOTO LEHTPAa MIPEeNOCTaBICHUS
rOCy/IJapCTBEHHBIX W MYHHUIMUNAIBHBIX YCIYI — TEPPUTOPHUAIBHO 000COOJIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O()YHKIIMOHAJIBHOTO IIEHTpa
MIPEAOCTABIIEHUS ITOCYJAPCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(cenmbCckOM) TMOCENEHMH MYyHHUIHMNAIbHOTO paiioHa PecmyOomuku Tarapcran B
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COOTBETCTBMM ¢  nyHkroM 34 IlpaBun  opraHu3anuum  J€STEIbHOCTH
MHOTO(YHKITHOHATBHBIX LEHTPOB PEIOCTaBICHUS rocyJapCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT, YTBEPKIECHHBIX NocTaHoBiIeHueM [IpaBurensctBa Poccuiickoi
@®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuszanuu
JeSTEIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJaPCTBEHHBIX U
MYHUITUTATBHBIX YCITYT»;

TeXHUYecKas ommubOka - omuoOka (omMcka, orneyaTka, rpaMMmaThHdecKas WM
apupmeTrdeckass omubka Jub0 T1oA0O0Has ommbKa), JOMYIICHHas OpraHoM,
MPEIOCTABISIONIMM MYHUIIMIIAJIIBHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTudUKauu W ayTeHTU(UKAIMU B HHPPACTPYKTYpE,
o0ecreunBaroniei YH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHICTBHE
MH()OPMAIIMOHHBIX CHCTEM, MCIIOJIB3YEMbIX NJIsl MPEIOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHUIMNAIBHBIX YCIYyT B 3JeKTpoHHOW Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHAsSI CUCTEMa, 00ECIEUMBaIOIIas CAaHKIIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIIMOHHOTO B3aUMOJIEHCTBUS B CUCTEME HICHTU(DHUKAUU U
ayreHTUGUKauUuM K  uHOpMauuu,  cojaepKalledcs B TOCYJapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OrO/KETHOE YupekaeHue «MHOroQyHKIIMOHATBHBIN
LEHTP NPEIOCTaBJIEHUSI TOCYJAapCTBEHHbIX M MYHULHMINAIBHBIX yciyr B PecrnyOnuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LEHTPOB PeI0CTaBICHUS roCyAapCTBEHHBIX U
MyHUIUNAIBHBIX yeiyr PecyOnuku TaTapcras.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAMEHTE TOJ 3asBJIICHUEM O TPEIOCTaBICHUHU
MYHULMINAIBHON yCIIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHULIMIAIBHOM YCIYTW, TOJAaHHBIA B COOTBETCTBUHA C IIyHKTOM 3 CTaTtbu 2
OenepanbHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®3 «O06 opranuzanuu
IPEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHUIIMNAIBHBIX yCIIyr» (nanee — denepanbHbIi

3akoH Ne 210-D3).
2. CtaHaapT npeaocTaBjeHuss MyHUIUNAJIbHON yCIyru

2.1. HanMeHOBaHHE MyHULIMIIAJIBHOMN YCIYTH

OdopmieHre JTOKYMEHTOB MO OOMEHY KHUJIbIX MOMEIICHUNH MYHMIIUTIAIBLHOTO
KUJTUITHOTO (DOHJIA, TPEAOCTABIECHHBIX 110 JJOTOBOPY COIIMATBLHOTO HalMa.

2.2. HammeHoBaHue HCIIOJIHUTEIBbHO-PACIIOPAAUTCIIBHOIO Oprada MECTHOI'O
CaMOyIIpaBJICHUSA, HCIIOCPEACTBCHHO MPCAO0CTABIIAIOIICTO MYHUIIUIIAJIBbHYIO YCIIYTY

HcrionHUTENbHBI KOMHUTET BUIISIPCKOTO CEIbCKOro MoceneHus: AJIEKCEEBCKOIro
MYyHHIIMIAIbHOTO paiiona Pecny6muku Tarapcran.



2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUSI MyHULIUTIATBHON yCITyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATIEHOM YCIIYTH SIBISETCS:

1) noroBop 0OMEHA KHJIBIMU TIOMEIICHUSIMH;

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHUIUMNAIBHOW  yCIYTH
(mpunoxenue Ne 1 kK HacTosIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemierne 00 OTKa3e B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIs
IOPEJOCTAaBICHUS] MYHMIMIAIBHOW Yyciayru (mpuiioxkeHnue Ne 2 K HacTosILeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ympTar mnOpenoCTAaBICHUS MYHHUIMIAIBHON YCIYTM HAaNpPaBISETCA
3asBUTEN0 B (OpME DBIEKTPOHHOTO JIOKYMEHTa, MOJMUCAHHOIO YCHJIEHHON
KBATM(PUUMPOBAHHOW 3JIEKTPOHHOU MOJNUCHIO YIIOJTHOMOYEHHOTO JOHKHOCTHOTO JIUIA
Opeana (mubo Opeana), B cootBeTcTBHH ¢ DenepanpHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — denepanbHbiil 3akoH Ne 63-D3) B
nuuHbld KaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asiBIE€HUS MOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3ynbTaT NpeJoCTaBICHUS MYHULMIAIBHOM YCIYrd
HampaBJIsieTCs B JINYHBINA KabuHeT Pecrybmukanckoro noprania.

2.3.3. Ilo BbIOOpY 3asBUTENs pe3yibTaT NPEJOCTABICHUS MYHHUIMIIAIbHOU
yciayru Beijaercs B Oprane wim B MOIL[ B dopme sk3eMrmuigpa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOro Ha OyMaXHOM HOCHTEJNE, 3aBEpEHHOr0 IeYaThbio U
HNOJANKCHI) COOTBETCTBEHHO YIIOJIHOMOYEHHOI'O JOJDKHOCTHOro juna OpraHa wuian
pabotHuka M®II,

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT NMPEIOCTABICHUS MYHULIUITAIIBHON
yciIyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JCUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMIIAJILHOMN YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YHCIE C YYETOM
HE00X0IUMOCTH OOpaIleH!s] B OpraHu3allii, y4acTBYIOIINUE B MPEJOCTABICHUH
MYHUIIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHUIIUTIAIbHOM
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTb IPHOCTAHOBJIEHUS IPEYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK BblIauX (HAIIPABICHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MyHununaibHas yciyra npelocTaBisiercs B Teuenue 13 pabouux aHeil.

2.4.2. 1lpuocTaHOBIEHUE CPOKA MPEAOCTABICHHUS MYHMIMNAIBHOW YCIYrd HE
IPEyCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SBISIOLIETOCA PEe3yJbTaTOM MPENOCTABICHUS
MYHULUNAIBHOW  yciIyrh B (OpMe  3JIEKTPOHHOTO  JIOKYMEHTa,  3asBUTEIIO
OCYILECTBIISIETCS B JI€Hb O(QOPMIICHHS WU PErucTpalyM pe3yibTaTa MpeAoCTaBICHUS
MYHULIUNIATBHON YCIYTH.

2.5. McuepripIBaronInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIBbHBIMH WJIM UHBIMH HOPMATHUBHBIMU MPABOBBIMU AKTaAMH JIJIS



IPENOCTABICHUS MyHULIMIIATBHON YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTeIbHBIMU AJIS TPEIOCTABIICHUSI MYHUIIUTIATIBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOIYYEHUS 3asIBUTEIEM, B TOM
YHClIe B QJIEKTPOHHOHN (opMe, MOPSIIOK UX MPEACTABICHUS

2.5.1. ]lns mnomydyeHHsT MYHUIMNAIBHOM yCIyrd 3asBUTEIb MPEACTABISAET
CJIEIyIOIIME JOKYMEHTBI:

1) TOKYyMEHT, yIOCTOBEPSIOLIUI JTUYHOCTh (HE TpeOyeTcs B ciaydae oOpalieHus
nocpeacTBoM PecnyOnukaHCcKoro noprania);

2) JOKYMEHT, YAOCTOBEPSAIOIINI TOJTHOMOYHMSI IPEACTABUTENS 3asBUTEIS,

3) 3asBiICHHE:

B (popMe moKyMeHTa Ha OyMaKHOM Hocutene (mpuioxkenne Ne 3 Kk HacTosIemMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOUN QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (OpMy 3asBIICHHs), MOANHCAHHOE B COOTBETCTBUHM C
TpeOOBaHUSIMU TMYHKTa 2.5.3 aJMUHUCTPATHUBHOIO perjiamMeHTa, Mpu OOpanieHUun
nocpencTsoM PecryOnnkaHcKoro nopraia;

4) KONMH JIOKYMEHTOB, TIOATBEPXKAAIOMIMX TPABO TIOJG30BAHUS  KUJIBIM
[OMEIIEHUEM, 3aHHMAEMbIM TPAXAAHUHOM-3aSBUTEIIEM M WICHAMH €ro CEMbHU
(moroBop, opaep, pelleHHMe O MPEAOCTABICHUH JKUJIOTO TIOMEIIEHWS W HHbBIE
JOKYMEHTHI);

5) KoUK JOKYMEHTOB O COCTaBe CEMEH TpakiaH-3asBUTENCH (CBUACTEIHLCTBO O
POXKICHUM, CBUICTEILCTBO O 3aKIIOUYEHWU Opaka, pelieHue o0 YCHIHOBJIEHUU
(ynouepeHun), cyaeOHOE pelieHre O NPU3HAHUU YJICHOM CEMbU U T.I1.);

6) BeImUCKa W3 TexHWYecknx macrmoptoB BTU ¢ mostaxHbIM IIaHoM (Ipu
HaJIMYUU) U SKCIUTUKAIIUEH.

2.5.2. 3asBlieHHE M MpuUJIATaEMble JTOKYMEHTbl MOTYT OBbITh MpPEACTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM M3 CJIEIYIOUIUX CIIOCOOOB:

1) uepez M®I] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTa,;

2) nocpeactBoM PecnyOirkaHCKOTO opTajia B 3JIEKTPOHHOM (opMe;

3) B Opran JTU4YHO WU MOCPEICTBOM IMOYTOBOU CBSI3M Ha OyMa)KHOM HOCHTEIIE.
3asBJI€HUE W TpuUjaraeMble JOKYMEHTBI, IIPH HAIMPABIECHUU MOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSIOTCS B YCTAHOBJIEHHOM MOPSIIKE.

2.5.3. 3asBrieHre MpU HaAIMpaBICHUU TOCPEACTBOM PecmyOnukaHcKoro moprana
MOJIKUCHIBAECTCS IPOCTOM JIEKTPOHHOM MOAITHUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOM AIEKTPOHHOM MOMANHUCH 3asBUTEII0 HEOOXOAMMO
npoTu npoueaypy peructpauun (ayreHtuduxanun) B ECUA, a Takke MoaTBepauTh
YUYETHYIO 3aIIUCh.

ONEKTPOHHBIM JOKYMEHT (2JEKTPOHHBIM 00pa3 AOKyMEHTa), YyKa3aHHBIH B
NOAIYHKTE 2 myHKTa 2.5.1 aIMMHHMCTPAaTMBHOIO PErJIAMEHTA, 3aBEPSIETCS YCUJICHHOMN
KBAJIM(PULIMPOBAHHON MOANUCHIO JIMI, YIIOJHOMOUYEHHBIX Ha CO3JaHHE U MOJIIHCAHUE
TaKMX JOKYMEHTOB, B TOM YHCJIE€ HOTAPUYCaMHU.
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DNEeKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPaBJISAIOTCS B Buje (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KaudecTBO mpeaocTaBiasieMbIX AJIEKTPOHHBIX IOKYMEHTOB (3JICKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJHKHO MO3BOJISITH B TMOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBieHus TOKYMEHTOB U MH(POPMAIIMKM WM OCYIIECTBICHUS JIEUCTBUM,
NPE/ICTABIICHUE WM OCYIIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMH, PErYJIUPYIOIIUMH OTHOIICHHS, BO3HUKAIOIIUME B CBSI3U C
MPEOCTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUN, B TOM YHUCJE COIVIACOBAaHUM, HEOOXOAMMBIX JIsI
MOJIYYEHHUs] MYHULMNAIBHOM YyCIYTM M CBS3aHHBIX C OOpalieHueM B UHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMpAaBJCHUS, OpPTaHU3alNH, 3a
HCKJIIOYEHUEM TIOJy4eHHUS YCIyr U TMOJy4YEeHUs JOKYMEHTOB U uH(opMamuu,
MPEOCTABISIEMbIX B pe3yJibTaTe MNPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
[IEpeYHU, YyKa3aHHble B 4Yactu | cratem 9 @epepanbHOoro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTETBHBIX YCIIYT);

3) npencraBiieHHUs JOKYMEHTOB W HMHGOpMAIMHM, OTCYTCTBHE U  (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMChH IMPU MEPBOHAYAIHLHOM OTKa3e B MPHUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIYyTH, JUOO B
IPEAOCTABICHUN MYHULIMTIATBHOMN YCIYTH, 32 UCKIIOYEHUEM CJICIYIOIINX CITy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATHUBHBIX TMPABOBBIX aKTOB, KAaCAIOIIUXCS
MPE0CTaBICHUS MYHUIIUIIAIIBHOW YCIYTH, MOCJI€ TEpBOHAYAIBHON MOJAa4YM 3asiBJICHUS
0 MPEIOCTABJICHUU MYHUIUIIAIbHON YCIYTH;

0) HaMuue OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIUIIATILHONW YCIYTH U
JOKYMEHTaX, TOJAHHBIX 3asBUTEJIEM IIOCJE MEPBOHAYAIBHOTO OTKa3a B IMpUEME
JIOKYMEHTOB, HEOOXOAUMBIX [JiIi MPEIOCTABICHUS MYHULMNAIBHON YyCIIyrH, JUOO B
peA0CTaBICHUY MYHUITUTIAILHON YCIYTU M HE BKJIIIOUCHHBIX B MPEICTaBICHHBIN paHee
KOMILICKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKA JCHCTBUS JOKYMEHTOB WM U3MEHEHHE WH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME IOKYMEHTOB, HEOOXOMUMBIX IS TPEIOCTABICHUS
MYHUITUTIATIBHOMW YCIIYTH, MO0 B MPEIOCTABICHUN MYHUIIMITAILHON YCITYTH;

I) BBISBICHUE JOKYMEHTAIBHO TOATBEPXKIAECHHOTO (pakta (TIPU3HAKOB)
OIMMUOOYHOTO WJIM TMPOTHUBOINPABHOTO JEUCTBUS (0€3MeWUCTBUS) JOJKHOCTHOTO JIHIIA
Oprana, pabotnuka MOI], npu nepBoHaYaIBLHOM OTKa3e B MpHEME JOKYMEHTOB,
HEOOXOUMBIX JIJISl TIPEIOCTABICHUSI MYHUITUIIAILHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUHN
MYHULUMAIBHON YCIYTM, O Y€M B MHUCBMEHHOM BHJI€ 3a IMOJINUCHIO PYKOBOJIUTENS
Oprana npu mnepBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OPENIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, YBEAOMIISIETCA 3asABUTENb, a TaKKe
PUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHbIE HEYJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HWH(pOpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH C ITyHKTOM 7.2
yacti 1 ctaten 16 @enepanbHoro 3akoHa Ne 210-d3, 3a UCKIIOYEHUEM CITy4aeB, €CIIU
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HAHECEHHE OTMETOK Ha TaKUe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM INPENOCTABICHUS T'OCYIAPCTBEHHOM WJIM MYHMIUIIAJBHOW YCIYTH, U HHBIX
CJly4aeB, yCTAaHOBJICHHBIX (peiepaTbHBIMHU 3aKOHAMHU.

2.6. VcuepnipiBatonyii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU IS IIPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH,
KOTOPBIE HAXOJATCA B PACIIOPSKEHUH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYIIPaBJICHU U I10JIBEJOMCTBEHHBIX TOCYAaPCTBEHHBIM OpraHaM HUJId OpraHam
MECTHOI'0 CaMOYIIPABJICHUS OPraHU3aLlUi U KOTOPBIE 3asiBUTEIIb BIIPABE IIPEACTABUTh, 4
TaKXKe CIOCOObI X MOJIYYEHHS 3asBUTEISIMU, B TOM YHUCIIE B AJIEKTPOHHOM (opMe,
MOPSAAOK UX IPEACTABIEHNUS; TOCYAAPCTBEHHBIN OPTraH, OPraH MECTHOTO
caMOyIIpaBJieHUs JTM00 OpraHu3alys, B paCIOPSKEHUH KOTOPBIX HAXOASATCS JaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOT'O B3aUMOICHCTBUSA:

1) BeImUCcKa W3 EQMHOrO ToCyIapCTBEHHOTO peecTpa HEJIBIKUMOCTH O TpaBax
OT/ICJIBHOTO JIMI]a Ha UMernuecs (MMEBIIUECS) Yy HEro OOBEKThl HEIABUKHUMOTO
uMyliecTBa (Ha KaXJOTO JIEeClOCOOHOr0 4YjeHa CEeMbH 3asBHUTEN 3a ISTh JIET,
peAIIecTBYIONUX Mojade 3asBiieHus) - Pocpeectp;

2) CBEICHHMS O PETUCTPAIMH IPaXK/IaH;

3) cBeaecHM O JCHCTBYIOIIEM MAcmopTe rpaxaanuHa Poccuiickoit denepannn —
MBJI Poccuu;

4) cBemeHHs O HOTapUAIBHOW JoBepeHHOCTH — DenepaibHas HOTapUaIbHAsA
rajara.

2.6.2. 3asgBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEIICHMS), YKa3aHHBIC B
noamyHktax 1 - 2 myHkra 2.6.1 agMUHHCTpaTUBHOTO peTJIaMeHTa, B ¢opMme
AJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBAIM(PUIIUPOBAHHOU MOAMHUCHIO
JIUII, YIOJHOMOYEHHBIX Ha CO3/JaHUE W MOJNKHCAaHUE TaKUX JOKYMEHTOB, MpHU TMOJayde
3asIBJICHUSI.

2.6.3. HenpexacraBinenue (HECBOCBpPEMEHHOE IPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOrO pErjlaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIpPaBJIEHHUs, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHUN HE
MOXET SIBJISIThCS OCHOBAHHMEM JJIsSI OTKa3a B IPEAOCTABICHUN MYHULIUTIAIIBHON YCITYTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) pabOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pEIrIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEICTABUBIIHE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PACHOpPsKEHUU
JOKYMEHT WJIM CBEJICHMS, TIOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIIMHAPHON WU WHOMU
OTBETCTBEHHOCTHU B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpemaercst TpeOOBaTh OT 3asBUTENS TOKYMEHTHI CBEICHUSI, B TOM YHUCIIE
NOATBEPKAAIOIINE BHECECHUE 3aBUTEIIEM IUIATHI 32 MPEAOCTABICHUE MYHUIMUIIAIBHON
YCIIYTH, HAXOASUIMECSA B PACIOPSHKEHUU FOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJEHUS M IMOJBEIOMCTBEHHBIX T'OCYJApCTBEHHBIM OpraHaM WJIHM OpraHam
MECTHOTO CaMOYTMPABJICHUSI OpraHU3alIHiA.



10

HereI[CTaBJIeHI/IC 3asABUTCIICM AOKYMCHTOB, COJICPIKAIIUX CBCIACHUA, KOTOPLIC
HaxoOdaTCsd B PACHOPSDKCHHM TOCYAapCTBCHHBIX OpPraHoB, OPraHoB MCCTHOIO
CaMOyIIpaBJICHUA W TOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM HWJIWM OpraHaM
MCCTHOI'O CaMOYIIpaBJICHUS opraHmauHﬁ, HC ABJIACTCA OCHOBAHUECM AJI1I OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUN MYHHHHHaJILHOfI YCIIYI'H.

2.7. VicuepnibIBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIJISl TPEIOCTABIICHUS MYHUIIUTIATILHON YCIyTH

2.7.1. OcHoBaHUsMU Ji1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJis
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH, SIBJISIFOTCS:

1) mpencraBiieHHBbIE 3asBUTENEM JOKYMEHTHI COJIEpXKaT TMOAYUCTKA U
HCTIPABJICHUS] TEKCTAa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon @enepanuu;

2) JIOKYMEHTBI COJEep>KaT MOBPEXKICHUS, HAJIUMYHE KOTOPHIX HE TMO3BOJSET B
MOJIHOM OOBEME UCIHOJIb30BaTh HMHPOPMALMIO M CBEACHHS, COAEp)KalIUMecs B
JOKYMEHTAaX JIsl IPEAOCTABICHUS MYHUIIMTIATBLHON YCIyTH;

3) mpeAcTaBiIeHHBbIE TOKYMEHTHI WJIA CBEJACHHS YTPAaTWIM CHJIYy Ha MOMEHT
oOparnieHus: 3a MyHUITUIATBHOM YCIyroi (JOKYMEHT, YAOCTOBEPSIOMIUNA MOJHOMOYHMS
IIPEICTaBUTEIIS 3asSBUTENIS, B ClTydae oOpalieHus 3a Mpea0CTaBIeHueM MYHUIIUITATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nmomaya 3asBJICHUS O IPEAOCTABICHUN MyHULIMIAIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX JUIsl IPEAOCTABIICHUS MYHUITUTIAIBHONW YCIYTH, B 3JICKTPOHHOU (opMe C
HapyIICHUEM YCTAHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3amnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yycie B HHTEpakTUBHOM (opme 3asaBieHus Ha PecmyOnukanckoMm mopTtaie
(HEIOCTOBEPHOE, HEMOJHOE, JTMO0 HEMPABUIHLHOE 3all0JTHEHNUE);

6) mpeacTaBiICHUWE HEMOJHOTO KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
peAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUH YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTU, OPTraH MECTHOT'O CAMOYIPaBJIECHUS UM OPraHU3aIMIo, B MOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMTIATBHON YCIyTH;

8) HecoOmo/leHMe YCTaHOBJICHHBIX cTaThel 11 DepepanmbHOrO 3aK0HA OT 6
anpens 2011 roma Neo 63-@3 «OO0 5>7M€KTPOHHOW TOANMKMCH» YCIOBUN TNPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHOM MO ITUCH.

2.7.2. TlepeyeHb OCHOBaHUM MJIsi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSL TIOJTYYEHUSI MYHUITUTIAILHON YCITYTH, SIBJISIETCSI HCUEPIBIBAIOIINM.

2.7.3. Pemienrue 00 oTKaze B MpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJICHUS MYHHUIMIIAIBLHON YCIyTU, MOXET ObITh MPHUHATO KaKk BO BpeMs
npueMa 3asBUTEINS, TaK U IOCJE IMOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM
Oprana HeOOXOAMMBIX MJI MPEAOCTABICHUS MYHHULIUNAIBHON YCIYyTrd JOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHMEM  MEXBEAOMCTBEHHOT0  HH(GOPMAIIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpPEBBIIIAIOMNKA 9 pabouux AHEW CO JHS perucTpaluu
3asIBJICHUSI.
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2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBJICHUS M HHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULUIIAIBHOM YCIYTH, B CIIy4ae €CJIH 3asBJICHUE
U TOKYMEHTBI, HEOOXOAUMBIE IS MPEAOCTaBICHHUS MYHHUIIUIIATLHOW YCIYTH, TOJaHbI B
COOTBETCTBUM C MH(OpMaLMEn 0 CpoKax M MOPAJKE MPEAOCTABICHUS MyHULUIIAIbHOM
ycllyTH, onyonukoBaHHOU Ha ExuHoM noprane, Pecriybnukanckom mopTadie.

2.8. VcuepnbiBaromuii nepeyeHb OCHOBAHUMN JIs PUOCTAHOBJICHUS UJIK OTKAa3a B
IPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH

2.8.1. OcHoBaHusi JUIsi TPUOCTAHOBJIIEHUS TMPEJOCTABJICHUS MYHHUIIUIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA LI OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCITYTH:

OcHoBaHus U1l MPUOCTAHOBJICHUSI PEJOCTABICHHS] YCIYTH HE TIPETyCMOTPEHBI.

OcHoBaHuA U181 OTKa3a:

1) 3asBHUTENEM TpPEACTaBICHBI JOKYMEHTHI HE B TOJHOM 00beMe, Ju00 B
MIPEJICTABIICHHBIX 3asiBJICHUUA W (WIM) JOKYMEHTaX COJCPXKUTCS HeNoiHas U (WIK)
HEJ0CTOBEpHAas MH(popMaus;

2) TOCTYIUICHHE OTBETa OpraHa TOCYIapCTBEHHOW BIIACTH, OpPTaHa MECTHOTO
CaMOYIpaBJIEHUSI JUOO MOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHOM BIACTH WU
OpraHy MECTHOIO CaMOYIIPaBJICHHs OpraHU3aldd Ha MEXBEJOMCTBEHHBIM 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTa U (WJIM) UH(DOpMAIUU, HEOOXOAMMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIUN TOKYMEHT HE
ObLJT MPE/ICTaBIIEH 3asBUTENIEM 10 COOCTBEHHON MHUIIMATUBE;

3) K HaHUMATEI OOMECHHMBAEMOTO KHJIOTO TOMEIICHUS TPEABSBICH HCK O
PACTOpPEHUU WK 00 M3MEHEHUH JOTOBOPA COLMAIBHOTO HaiMa KUIJIOr0 OMEILEHHUS;

4) mpaBO TOJBH30BaHUS OOMEHMBACMBIM JKUJIBIM TIOMEIICHUEM OCIapUBaeTCs B
Cy1eOHOM MOPSIJIKE;

5) oOMeHuBaecMoOe >XWJIOC TOMEIICHUE MPHU3HAHO B YCTAHOBJICHHOM TOPSIKE
HETIPUTOIHBIM JIJIsI TPO’KUBAHMUS;

6) mOpWHATO pEUICHHE O CHOCE COOTBETCTBYIONICTO JOMa WM  €ro
nepeobopyI0BaHUM [T UCIIOJIB30BAHUS B IPYTHX IIEJIAX;

7) TPHHATO pEIICHHE O KANHMTAILHOM PEMOHTE COOTBETCTBYIOIIETO J0Ma C
MepeyCTPOMCTBOM U (MJIM) NEPETUIAHUPOBKOM KUJIBIX TOMEIICHUN B ’TOM JIOME;

8) B pesynbTare OOMEHAa B KOMMYHAJIbHYIO KBapTHPY BCEISICTCS TPAXKIaHUH,
CTpaJlalOIUiA OJTHOM U3 TSDKEIBIX (POPM XPOHHUECKUX 3a00JIeBaHUM, yKa3aHHBIX B
npeaycMoTpeHHOM myHKToM 4 vactu 1 ctateu 51 Xunmumgnoro xoxekca Poccuiickoi
denepanunu repevyHe

2.8.3. IlepeueHb OCHOBaHWW JJIAI OTKa3a B NPEAOCTABICHUHW MYHULUIAIBHOU
YCIIYTH SIBJSIETCS. UCUEPIIBIBAIOIINM.

2.8.4. 3anpemiaercs OTKa3bIBaTh B IMPEAOCTABICHUN MYHUIUMIAIBHOW YCIyTU B
cilly4yae, €clid 3asBJIEHHE O NPEIOCTaBICHUUM MYHUIUIAIBLHOM YCIYyrd MOAAHO B
COOTBETCTBUM C MH(OpMaIMEn 0 Cpokax U MOPAJIKE MPEAOCTABICHUS] MyHHUIIUIIATLHOM
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, Pecybnukanckom moprane.
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2.9. Ilopsimox, pa3Mep U OCHOBAHHUS B3UMAHUS TOCYJAPCTBEHHOW MOIUTHHBI UJIH HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Tlepedens yciyr, KOTOPbIE SABISIOTCS HECOOXOAUMBIMU U 0053aTEIbHBIMH JIJIS
NPEI0CTaBICHUS MYHUITUTIATBHON YCIYTH, B TOM YHCJIE CBEICHUS O TOKYMEHTE
(ToxyMeHTax), BEIIaBaeMOM (BBIJIaBaEMbIX ) OPTaHU3AIUSIMH, YIYACTBYIOIIUMU B

MPEIOCTABIICHUU MYHUITUTIATBHBIX YCITYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTEIIBHBIX YCIYT HE TPeOyeTCs.

2.11. Tlopsipok, pa3Mep ¥ OCHOBAaHUS B3UMAaHUS TIJIaTHI 32 IPEIOCTABIICHUE YCIIYT,
KOTOPBIE SIBIISIOTCSI HEOOXOIMMBIMU M 0053aTEIbHBIMU TSI IPEAOCTABIICHHUS
MYHUIUIIATBHOM YCIIYTH, BKIIIOYasi MH(POPMAILMIO O METOJIMKE pacyeTa pa3Mepa TaKou
1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcumaibHbIi CPOK OKUJIAHUS B OYEPEIU TIPH MOa4e 3ampoca o
MPENOCTABICHUU MYHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTABISIEMON OpraHu3aIuei,
y4acTBYIOIIEH B MPEOCTABICHUH MYHUIIUNIAILHOMN YCIYTH, ¥ TIPU TTOJTYYCHUU
pe3ynbTaTa MpeI0OCTaBICHUS TAKUX YCIyT

2.12.1. BpeMms o:kuaaHus pY MOAAYE 3asIBICHUS HA MTOJIYYEHHE MyHULIATTAIBHOU
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpy mosydeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIbHOM YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpox 1 NOpsIAOK PETUCTPALIMU 3aIIpOca 3asiBUTENIA O MPEIOCTABICHUN
MYHULIMNAIBHOU YCIYTH U YCIIYTH, IIPEIOCTABIIIEMON OpraHu3alyen, y9acTBYIOLIEH B
IPEIOCTABIEHUU MYHUIIMTIATBHON YCIYTH, B TOM UHCIIE B 3JIEKTPOHHOU (hopme

2.13.1. Ilpu nmuunom ob6pamernuu B M®I B neHb mogayn 3asBiICHUS 3assBUTEIIO
BbIJIaeTcs pacnucka u3 AVNC M®I] ¢ peructpaliliOHHBIM HOMEPOM, TOTBEPKAAOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM I0Jau 3asBICHUS.

2.13.2. Ilpu HanpaBieHWM 3asiBICHUS TocpeacTBoM EaumHoro mnoprana,
PecnyOnukanckoro nmopraja 3asiBUTENb B J€Hb MOAA4YM 3asBJICHUS MOJYYaeT B JIMYHOM
kabuHeTe PecnyOnMKaHCKOTO ToOpTajla W 1O DJEKTPOHHOM TOYTE YBEIOMJICHHUE,
MOATBEPKAAIOIIEE, YTO 3adBJICHHE OTIIPABICHO, B KOTOPOM  YKa3bIBaIOTCS
PETUCTPAIMOHHBIA HOMED U JaTa MOoaud 3asBJICHUS.

2.13.3. Ilpu nwyHom oOpamenun B OpraH B JeHb IOJa4d 3asBJICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIAETCS paclucKa u3
aBTOMATHU3UPOBAaHHOW WH(GOPMAIMOHHON CHCTEMBbI, MpEIHAa3HAUYEHHOW U1 OKa3aHUs
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rocyaapCTBCHHbIX W MYHHIUIIAJIBbHBIX YCIYyI, C PCTUCTPALIMOHHBIM HOMCPOM, I[aTOI;'I
[moJAa4u 3asABJICHUA U IICPCHYHEM IIPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeboBaHUS K IOMEIICHUAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTATbHAS
ycIIyra, K 3aj1y OKUJaHUsl, MECTaM JJIs 3all0JIHEHUS 3allPpOCOB O MIPEIOCTABICHUU
MYHUIIMIIAIBHON yCIyTd, UH(POPMALIMOHHBIM CTEHAAM ¢ 00pa3laMH UX 3aIll0JIHEHUS U
HEPEYHEM TIOKYMEHTOB, HEOOXOAUMBIX JUIsl PEAOCTABICHUS KaXK10i MyHUIIUIIAIBHOM
YCIIyTH, pa3MEILEHUIO U O(pOPMIICHUIO BU3YyalIbHON, TEKCTOBOM U MYJIbTUMEIUNHON
uH(pOpPMaIMKU O MOPSAJKE IPETOCTABICHUS TAKOW YCIIyTH, B TOM YHCJIE K 00€CIIEUEHHIO
JOCTYIHOCTH /1711 MHBJIWJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIBCTBOM U 3aKOHOaTenbcTBOM PecnyOnnku Tarapctan o conuanbHON
3allIUTE UHBAIUIOB

2.14.1. IlpenocraBineHne MyHULIHAIIAIBHOW YCIYTH OCYLIECTBIIETCS B 34AHUAX U
MOMENICHUSAX,  O00OPYIOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIECHUS.

Mecta mnpueMa 3asBuTeNied OOOPYAYIOTCS HEOOXOAUMON MeOenblo IS
odopmIIeHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAATenbcTBOM Poccuiickoit ®dexnepanuu o
COLIMAJIbHOW 3allluTe WHBAIMIOB B LENAX OECHpEmnsITCTBEHHOIO JOCTyNa K MECTY
peIOCTaBIECHUS MyHUIIMIIANBHON YCIYTH 00€eCieunBaeTCs:

1) obGecnieunBaercsi OCCHPENMATCTBEHHBIA JIOCTYNl HWHBAJIHIOB K MECTY
NpPEIOCTaBICHUS] MYHULUNAIbHON yciyru (yAZOOHBIH BXOA-BBIXOJ B IOMEILEHUS U
nepeMenieHre B UX Mpejienax);

2) BHU3yaJibHasi, TEKCTOBasS ¥ MyJIbTUMEIUHHas HHGOpMAIMs O TOpPSIIKe
MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYrM pa3Mmelaercs B YAOOHBIX Jis 3asBHUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BOZMOXHOCTEH MHBAIN]IOB;

3) coOmpoBOXKIIEHHE WHBAINIOB, HMCIOIINX CTOMKUE pPacCcTpONCTBA (YyHKIIMH
3pEHHUS U CAMOCTOSITENIbHOTO MEePEABUKEHUS, M OKa3aHUE UM MTOMOIILIY;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIDKCHHSI IO TEPPUTOPHUH, Ha
KOTOpPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOH ¥ TPAHCIOPTHOMN
UH(PaACTPYKTYp, BXO/a B Takhue OOBEKTHI M BBIXOJa U3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIB30BAHUEM Kpecaa-KOJISICKU;

5) Hammexaiee pasMmelieHHe OoOOpYyIOBaHHMS M HOCHTENEeH HH(pOpMAIUH,
HEOOXOUMBIX IJIsi o0ecrieueHus: OecpensiTCTBEHHOIO JOCTYyNa WHBAIUAOB K yCIIyram
C YYETOM OIPAHUYEHUN X )KU3HEAECATENBHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHdopMaIMK, a TakKe HaJNuced, 3HAKOB M HMHOM TEKCTOBOM M rpaduyecKon
MH(pOpMaIMU 3HAKaMH, BBIIIOJHEHHBIMH pelbe(HO-TOUECYHBIM HIpupTOM bpaiins;

7) HOMyCK CypAONepeBOIYrKa U TH(IOCYPAOTEePEBOTIHNKA;

8) momyck coOaKH-TIPOBOJHUKA TIPU HAJTHYHH JOKYMEHTA, IOATBEPIKAAIOIIETO
€€ CrHeuuaJpHOoe OO0y4YeHHE M BblJaBaeMoro mno (opMe U B MOPSIKE, KOTOpbIE
YCTAQHOBJICHBI INPUKa30M MMHUCTEPCTBA TpyAa M COLMAIBbHOM 3amuThl Poccuiickon
@enepatn - ot 22.06.2015 Ne 386H «OO0 yrtBepkaeHuM GOpPMBI JTOKYMEHTa,
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MOATBEPKIAIONIETO CHEIHAIbHOEe O00y4YeHHWEe COOAKU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanust B dacTh OOECMEUYeHHs] JOCTYIMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEAOCTABICHUE MYHUIUMINAIBHOW YCIyTH, U
CPEIICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUIAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOTO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U  CpPEICTBAM, BBEJCHHBIM B OJKCIUTyaTallMIO WIU
MPONIEAIIUM MOJAEPHU3AINIO, PEKOHCTPYKIHIO rociie 1 urons 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMOJICUCTBUM 3asBUTEISI C TOKHOCTHBIMU JIMI[AMU MPU
MPEA0CTaBICHUNA MYHUIIUTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOYKHOCTD
noxy4YeHust ”HGOpMaIUK O X0J1€ MPETOCTABICHUS] MyHUIUIIAIbHON YCIIYTH, B TOM
YHUCIie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOXKHOCTb MOJTYUYEHUS] MyHUITUTIAIbHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEICTBOM 3a1poca O MPEI0CTABICHNN HECKOJIBKUX TOCYIAPCTBEHHBIX U (HJITH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPEIOCTaBICHUS
roCyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT, PEAYCMOTPEHHOTO cTaTtheil 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTAa;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHAIMUCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUEe HcyeprnbiBaoniel uHpopmanuu o crocobax, MOpSAKE M CpoKax
MPEIOCTABICHUSI MYHUIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX cTeHAax, EanHom
nopraine, PecnyOnukanckom nmoptanie, ohuIMaIbHOM CalTe MyHUIIUIIAILHOTO PaioHa;

OKa3aHWE TMOMOUIM WHBaJIMIaM B MPEOAOJCHUH OaphepoB, MEUIAIOIINX
MTOJIYYEHHUIO UMH yCIIyT HApaBHE C IPYTUMHU JIMLAMHU.

2.15.2. TlokazatensitMu KadecTBa NPEIOCTABICHUS MYHULMIIAIBHON YCIyTH
SBJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOmroieHNe CpoKa MOMYYEHUs pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKAI00 Ha HapyIIEHHS aJIMUHHCTPATHBHOTO
periamMeHTa, coBeplieHHble paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMO/ICHCTBHI 3asBUTENS C JODKHOCTHBIMHU JHIamu (0e3 yueTa
KOHCYJIbTALN):
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B3aMMOJIeiicTBHE 3asBUTeNss ¢ pabotHukamu Oprana wim MOL[ npu
MPEJAOCTABICHUM MYHHULIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCS OOWUH pa3 IIpHU
MPEeICTaBICHUN 3asIBIICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;

OJIMH pa3 B Cily4yae HEOOXOAMMOCTH MOJYYEHHUs pe3yJbTaTa MPEeIOCTaBICHUS
MyHULMNAIbHON yciayru B Oprane wim M®L[ B gopme sk3emiuisipa 3J€KTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

IIpOIOJIKATENBHOCT OJHOTO B3aMMOJCHCTBUS 3asBUTENS. C JOJDKHOCTHBIMHU
JULAMU IIPU PEJOCTABICHUY MYHULIAIIAIIBHON YCIIYTH HE NIPEBBIIACT 15 MUHYT.

3asBUTEIb BIIPABE OLICHUTH KAYECTBO MPEAOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
IOMOIIbIO YCTPOMCTB MOJBMXHON pPaguOTENCPOHHON CBSI3U, C HCIOJIB30BAHUEM
PecnyOnnkaHckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus o xoae MpeAoCTaBICHUS] MYHUIIUNAIBHOU YCIYTH MOXET
ObITh TMOJy4YeHa 3asBUTENEM B JHUYHOM Kabuhere Ha EnuHom mopraine,
PecnyOonukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTtaBieHMEe MYHUUUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro XUTEIbCTBA WM MeECTa
(akTHUEecKOoro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOnuku TaTapctan 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MynununanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3aIpOca HE IIPETOCTaBIISETCS.

2.16. Unbie TpeOoBaHUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEOCTABICHUS
MYHUIIUIIAJIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY MIPUHIIUITY (B cllydae, eciiu
MYHHUIIMIIAJIbHAS YCIIyTa MPeI0CTaBIsIeTCs M0 SKCTEPPUTOPUATIBHOMY MPUHIUITY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIUITAJIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBlIeHUH MYHUIIMIAILHON YCIyTU B DJIEKTPOHHOU (opme
3asiIBUTEJIb BIIPABE:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHULIUMTAIBHOW YCIyTH, pa3MmelieHHyo Ha Enunom mnoptane, PecnyOnukaHckoM
noprarne;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUH MYHHUIIMIIAIBHON YCIYIH M HHBIC
JIOKYMEHTBI, HEOOXOAMMBIC JIJIsl IPEIOCTABICHUS MyHUITUTIATLHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U HH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIH 3aBEpEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu 1 ctateu 16 ®@enepanbHoro 3akona Ne 210-D3, ¢
UCIIOJIb30BaHKEM PecrmyOnrKkancKkoro nmoprana;

3) MOJIyduTh CBEACHHMSI O XOJC BBINOJHEHUS 3asABJICHUH O MPEAOCTABICHUH
MYHUILIATTAIBHOM YCIYTH, TIOJJAHHBIX B AJICKTPOHHOU dopme;

4) OCyIlIeCTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHHUIIUIIAIBHON YCITyTH;

5) moyiyduTh pe3yabTaT MPEJOCTABICHUS MYHHIIMIIAJIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) monaTh sxanmo0y Ha perreHue u aeicTBue (OesmerictBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI, MYHUIMIAIBHBIX CIYXKAIlUX IOCPEeACTBOM PecmyOinkaHCKoro
moprana, Tmopraia QeaeparbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
o0ecreunBaroIIei mporecc AocyaeOHoro (BHECYIeOHOT0) 00KaJoBaHUSI PEIICHUN M



16

naecTBuil (Oe3/eHCTBUS), COBEPIICHHBIX MPU MPEIOCTABICHUU TOCYIAapCTBEHHBIX H
MYHULIMOAIBHBIX ~ YCIAYT OpraHamMu, NPEeAOCTABISIONIMMU TOCYJAPCTBEHHBIE U
MyHULIMOAIbHBIE YCIYTHM, WX JOKHOCTHBIMU JIMIIAMHU, TOCYJIapCTBEHHBIMU W
MYHULIMTATBHBIMU CITY>KaIIUMHU.

2.16.2. ®opmupoBaHUE 3asBICHUSI OCYUIECTBIISIETCS MOCPEICTBOM 3aIlOJHEHUS
ANEKTPOHHOM (opMbl 3asBiaeHUsT Ha PecryOnukaHckoM mopraie 0e3 HeoOXOJIMMOCTH
JIOTIOJTHUTEJIbHOM MO/1auu 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

2.16.3. Ilpu ¢popmupoBaHuM 3asBIECHUS 00ECIICUNBACTCS .

1) BO3MOXKHOCTh KOTIMPOBAHHUS W COXPAaHEHHs 3asABJICHUS U UHBIX IOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKHUMH 3asBHTEISIMA OJHOU SJICKTPOHHOM
(opMbl 3asBJICHHUS NPU OOpAlIEHUH 3a YCIyraMu, MpPEeIoJaralolliMUA HalpaBJICHHUE
COBMECTHOTO 3asBJICHHS] HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4aTh Ha OyMa)KHOM HOCHUTEJIC KOITUHU DIIEKTPOHHOU (HOPMBI
3asIBJICHUSI;

4) coxpaHEHHUE paHEee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUH B
00011 MOMEHT O JKEJIAHUIO MOJIH30BATENSl, B TOM YUCJIE€ MPU BOSHUKHOBEHUH OILIMOOK
BBOJIa M BO3BpATeE /IJIs MOBTOPHOI'O BBOJIa 3HAUECHUM B AJICKTPOHHYIO (POpPMY 3asiBIICHUS;

5) 3amonHeHWe TMoOJiel BJIEKTPOHHOW (OpMBI 3asiBJIICHUS JIO Hadajda BBOJA
CBEJCHUM 3asBUTEJIEM C UCIIOJb30BAaHUEM CBeJeHUHM, pa3menieHHbiXx B ECHA, u
CBEJICHUH, OINMyOJMKOBAaHHBIX Ha PecrnyOimMkaHCKOM mopTaje, B 4acTH, Kacalolencs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINY U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTb BEPHYThCS Ha JFOOOM M3 3TAlOB 3arOJIHCHHS 3JICKTPOHHOM
(dopmbl 3asgBieHHs 0€3 MOTEPH paHee BBEACHHON MH(OpMauy;

7) BO3MOXKHOCTH JIOCTYIa 3asABUTENSl K paHee IMOJaHHBIM KM 3asABJICHHUSIM B
TE€YEHUE HE MEHEE OJIHOTO Iojia, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSM - B
TE€YEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneit Ha npuem B M®I] (nanee - 3anuch) OCyIIECTBISETCS
nocpeacTBoM PecnyOiaukaHckoro nopraia, TenedoHa KOHTakT-ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCHU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B IpenesiaX YCTaHOBJICHHOTO B MHOTO(YHKIIMOHATHLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONpPEACJICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JaThI.

JI71st ocyIiecTBICHUS TIPEeIBApUTEIHLHOM 3aMMCH TTOCpeIcTBOM PecmyOnmmkanckoro
rmopTasa 3asBUTENI0 HEOOXOAMMO yKa3aTh 3ampaniiBaeMble CUCTEMOW JTaHHBIC, B TOM
YUCJIE:

dbamunio, uMsl, 0TYECTBO (TIPU HATTUYUN);

HOMep TenedoHa;

aJipec AIMEKTPOHHOMN MOYTHI (110 JKEJIAHUIO);

KETAEMYIO J1aTy U BpeMsI IpUEMa.

B ciydae HECOOTBETCTBHS CBEIEHUM, KOTOpPbIE COOOILIWI 3asBUTENb MpU
MPEBAPUTENILHON 3aMKUCH, TOKYMEHTaM, MpPEACTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapuTesIbHAs 3aMUCh AHHYJIUPYETCS.
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[Ipu ocymiecTBIEHUH TPEIBAPUTEIHLHON 3allMCH 3asBUTENI0 O00ECIeUYnBaeTCs
BO3MOXHOCTb pacliedararb TaJOH-TIOATBEPKAECHUE. B ciydae, ecnu 3asBUTEND
COOOLIUT aJpec SJEKTPOHHOW IOYThI, HAa YKAa3aHHBIM aJpec TakKe HalpaBIISIETCS
uH(pOpMaIKs 0 MOATBEPKACHUN PEIBAPUTEIHHOM 3aMCH C YKa3aHUEM J1aThl, BDEMEHH
Y MECTa Mpuema.

[Ipy ocyiiecTBIEHUN NPEIBAPUTEIHLHON 3aMKMCH 3asBUTEIb B 00S3aTEIHHOM
nopsjike ”HHOPMHUPYETCST O TOM, YTO MpEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B cllydae
€ro HEesIBKU 10 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH NpHUEMa.

3asBUTENb B JII000€ BpeMs BIPaBE OTKA3aThCS OT MPEBAPUTEIHHON 3aHUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPUICHUS HWHBIX JEUCTBUM, KpoMme
MPOXOXKJICHUS UJICHTU(DHUKAIIMM U ayTEHTH(PUKALMH B COOTBETCTBHHM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickont ®enepanuu, ykazaHWs LEId IPUEMA, a TaKkKe
MPEJIOCTABIICHUSI CBEICHUI, HEOOXOAUMBIX JUIsl pacyeTa JJIUTEIIbHOCTH BPEMEHHOTO
HWHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocraB, nocJj1e10BaATEJILHOCTH U CPOKHU BBINOJHEHUS AIMUHUCTPATUBHBIX
npoueayp, TPe00BaHUA K MOPSAKY UX BHINOJHEHHUSI, B TOM YUCJIe 0CO0EHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0COOCHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAJIBHBIX LIEHTPaxX

3.1. Onmcanue mociIe0BaTeIbHOCTH ACHCTBUM MPH MPETIOCTABICHUH
MYHULIMITAIIBHOW YCIIYTH

3.1.1. [IpenocraBneHre MyHUITUTIAIHLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE M PACCMOTPECHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHE B
MPEJOCTaBIECHUA MYHUIIUIAILHON YCIIyTH;

4) paccMOTpeHHE JOKYMEHTOB KOMUCCUEN

5) moAroToBKa pe3ysbraTa MyHHIIUIAIBHOR YCIYTH;

6) BeIgaua (HanmpaBCHKE) 3asIBUTEIIO Pe3ysibTaTa MyHHIIUTIAIBHOW YCIYTH;

7) uctipaBieHUE TEXHUUECKHUX ONIMOOK.

3.2. Oka3zaHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHoBaHMEM Hayalla BBIIOJHEHHUS aIMHUHHUCTPATUBHOM IPOLEAYPHI
SBIISICTCSL OOpallleHue 3asBUTENS 10 BOMPOCAM, CBS3aHHBIM C MPEJOCTaBICHUEM
MYHUIUITAIBLHON YCIIyTH.

JIOJTOKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHE
aJIMMHUCTPATUBHOMN MPOLEAYPHI, SIBISIETCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOLI;
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npu oOpamieHun 3asButenss B Opran — pyKOBOAHWTENb VICHOIHUTETHHOTO
KOMMTETA BUIISIPCKOTO CENbCKOro noceneHuss AJIEKCEeBCKOr0 MyHUIMITAIIBHOTO pailoHa
PecnyOnmukm  Tarapctan (majsiee -  JODKHOCTHOE — JIMIIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOpATUTHCS 3a KOHCYJbTAlMEW O MOPSIKE U CpOKax
IpeAoCTaBJICHU MYyHUIHUNAIbHOW ycinyru B MOI[ nuuno u mo TenedoHy U
ANEKTPOHHOM IOYTE.

PabotHuk M®II KOHCYIBTHPYET 3asBUTEINISI, B TOM YHCIIE MO COCTaBy, dopme
NPEACTABIAEMON JOKYMEHTALIMKU U APYTUM BOIPOCAM ISl OTYUYECHUS] MYHUIIUIIAJIbHOM
YCIIYTH.

3asgBUTENh MOXKET TOJYyYUTh HWH(POpMALMIO O TMOPSAAKE MPEIOCTaBICHUS
MYHULMINIATBHON yCIyru Ha opuimansHoM caiite M®L http://mfcl6.tatarstan.ru.

AJIMUHUCTPAaTUBHBIE TNPOLEAYPHl, YCTAHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIeHUs 3asBUTEIIS.

PesynbraTaMy  BBINOJHEHWsS ~ aJIMUHUCTPATUBHBIX  IPOLEAYP  SIBISFOTCS:
KOHCYJbTAIUSl IO COCTaBy, (OpMe MPEACTABISIEMON JOKYMEHTAMM U JIPYruM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYEHHS] MyHULIMITAJIbHON YCITyTH.

3.2.3. 3asBuTens BOpaBe oOpatuThes B Opran no TtenedoHy M 3JICKTPOHHOU
oyTe, a TakXKe IMOJIyYUTh KOHCYNbTalMi0 Ha PecrmyOnmkaHckoMm mopraie, caiite
Oprana o nopsJIKe 1 CpOKax NpeIoCTaBICHUS MyHULMIIAIBHON YCIYTH, B TOM YHCIIE 1O
cocTaBy, (hopme mpencTaBiasieMol JOKYMEHTAIMU U APYTUM BONpPOCaM JUIsl MOJTy4eHUs
MYHULHUNAIBHON YCITyTH.

JIOMKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asBUTES B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 anMHHHCTPAaTHBHOIO
periameHTa.

AJIMUHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITNIOJIHAIOTCS B TEUEHHE TPEX pabOurX JAHEH cO AHS MOCTYIUICHHS OOpalleHusl.

PesynbraTaMy  BBINIOJHEHWsS ~ aJIMHUHUCTPATUBHBIX  NIPOLENYP  SIBISFOTCS:
KOHCYJIbTallUM TI0 COCTaBy, (opMe mpeAcTaBiIsieMON AOKYMEHTAMH U JPYrUM
BOIIPOCaM, HEOOXOAUMBIM JIJIsl TOJTYYEHUS MyHULIUIIATIBHON YCIYTH.

3.3. [IpuHAaTHE U paCCMOTPEHHE KOMILJIEKTa JOKYMEHTOB,
IIPEACTaBICHHBIX 3asIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB [Jisl MPEIAOCTABICHUS MYHHUIIMIIAIBLHON YCIYTU 4epe3
M®OII] unu ynanennoe pabouee mecto MDLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTeNs1) oopamaerca B M®I] ¢ 3anmpocom
O TMPEIOCTaBJICHUM MYHUIMNAIBLHON YCIYTM U TIPEACTaBISCT JTOKYMEHTHI B
COOTBETCTBHH C ITYHKTOM 2.5 aJIMUHUCTPATUBHOT'O pETjaMeHTa.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBICHUN:

OTpeelIAeT MPeIMET 00paIlieHUs;

YAOCTOBEPSIET JIMYHOCTD 3aBUTEJIS;

MPOBOAUT NPOBEPKY MOJHOMOYMUH JUIA, TOIAIOIIETO TOKYMEHTHIL;
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IPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEeOOBaHHSM, yKa3aHHBIM B
IIYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,;

3aIlOJIHAET ANIEKTPOHHYIO (hopmy 3asiBneHuss B AUC MOI];

Opyd  NOPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  IOyHKTe 2.5
aJMUHUCTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarsiBaeT 3aaBieHue u3 AUC MOLJ;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKUCAHUE;

MOCJIC MOJNKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AVIC MOI];

3arpyxaetr B AVIC M®IL] noxkymMeHThI, Ipe/ICTaBICHHBIE B AJIEKTPOHHON (QopMme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET AJIEKTPOHHOE
NEeN0;

BO3BpAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpAIeHUs 3asIBUTEIIA.

Pe3ynpTaTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX NPOLELYP SBISIIOTCA: TOTOBOE K
OTIIPABKE 3asBJICHUE U ITAKET JJOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBiser mNakeT [TOKYMEHTOB, TMPUHSATHIX OT
3asiBuTest B Opran B 2JeKTpOHHOU (hopMme (B cOCTaBe MaKETOB DJIEKTPOHHBIX JEN) B
TEYEHHE OJHOro paboyero JHA CO JHSA OOpalleHHs] 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynbraTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: 3asBIICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE J€JI0), HampaBiieHHble B OpraH, MocpeaCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB IJi NPENOCTABICHUS MYHMIMIIAJBHOMW YCIYyTH B
aNeKTpoHHOM (hopme yepe3 PecniyOnukaHckuii mopral.

3.3.2.1. 3asgBuTenb Uil MOAAYM 3aSBJICHUS B 3JIEKTPOHHOW (POpME BBIMOJIHSIET
CIICIYIOLINE NECUCTBUA:

BBITIOJIHSAET aBTOPU3ALIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3aMoyiHAeT (OopMy DJIEKTPOHHOTO  3asBJCHMs, BKIIOYAIOUIYI0O CBEJCHMUS,
HE0OXOAMMBIC U 00s13aTEIBHBIC JJIS TIPEIOCTABICHUS MyHHUITUTIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThI B AJIGKTPOHHOM (OpME WM 3JEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOT'O 3as1BJICHUS (P HEOOXOAUMOCTH);

MOATBEPKIAAET (HaKT O3HAKOMJICHUS U COTJIACHUS C YCIOBUSMHU W TIOPSIKOM
PEeNIOCTaBICHUS MYHMUIMIAIBHONW YCIYyTM B BJEKTPOHHOW ¢dopme (yCTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MNOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBENEHMM  (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBIICHHUS );

OTHPABJISAET 3al0JIHEHHOE AIEKTPOHHOE 3asBJICHUE (HaKUMaeT
COOTBETCTBYIOIIYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asiBJICHU );

JJIGKTPOHHOE 3asBIICHUE TOJIMHUCHIBAETCS B COOTBETCTBUU C TpPeOOBaHUSIMU
MyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTAa,
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MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IpOBEpPKa c(hOpMHUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCS TOCJI€ 3alOJHEHUs 3asBUTEIEM KaXJOro M3 MOJEH 3JIEKTPOHHOMU
dopmbl 3asBienus. [Ipu BBIIBICHHH HEKOPPEKTHO 3aMOJHEHHOTO TMOJIA 3JIEKTPOHHOU
(dopMbl 3asBJICHUS 3asABUTENb YBEAOMIIAECTCS O XapaKTepe BBISBICHHON OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  TOCPEACTBOM  HHGPOPMAIMOHHOTO  COOOIICHUS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHUsI 3asiBUTEJIS.

PesynpTaTaMu  BBINOJHEHUS  QJAMUHUCTPATUBHBIX  MPOIEAYP  SBISIOTCS:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMbBI AJIEKTPOHHOTO
B3aMMOJECHCTBUA.

3.3.3. PaccmoTpenmne KOMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHuMeM Hayajga BBIIIOJIHEHUSA AJIMHHUCTPATUBHOW IPOLEAYPHI
SABJISIETCA TMOCTYIJICHUE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIf
MPEA0CTABICHUS MyHULIMIIATbHOM YCITYTH.

JIOJOKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIMOJIHEHHUE
aIMUHUCTPATUBHOM MPOIIEAYPHI ABJISIETCSI PYKOBOAUTENb MICTIOMHUTENEHOTO KOMUTETA
bunsipckoro  cenbckoro moceneHusi AJEKCEEBCKOTO MYHUIHUIAIBHOTO — pailoHa
Peciyonmuku Tatapcran (nmanee - JOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B Clly4yae
oOparieHus 3asgBUTENA ¢ 3asBJIeHUEM B OpraH:

OIpEIENIET MPeaMET OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMIA JIMLIA, TTOJIAIOIIETO TOKYMEHTHI;

MPOBOJAUT MPOBEPKY COOTBETCTBUSA JTOKYMEHTOB TpEeOOBAHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMUHUCTPATUBHOTO  pErJIaMEeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTAaBICHHbIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHMAM  (HaJiexaliee
oopMiIeHUE KOMUW JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, IMPUITHCOK,
3aUEPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3aMOJHSET  AJEKTPOHHYIO  (QopMy  3asBiIeHHS B  aBTOMAaTU3UPOBAHHOU
MH()OPMAITMOHHONW CHCTEME, TPEIHA3HAYCHHOW [JIi OKa3aHWs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;

Opyu  TPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATUBHOTO  pErjiiaMeHTa Ha OyMaXHOM  HOCHUTEJNE, OCYIIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;

NepeIaeT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHUE;

MOCJI€ MOAMKUCAHUS CKAHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAITMOHHYIO CUCTEMY,
NpelIHa3HAYCHHYIO I OKa3aHWUsl TOCYIAapCTBEHHBIX U MYHUIUINAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTABJICHHBIE B JJICKTPOHHOW (OpME WM DJIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET FJIEKTPOHHOE JEIO0;
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BO3BpallaeT MOAMUCAHHOE 3asBJICHUE W OPUTHHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIACT 3asIBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMM /Ji1 OTKa3a B MPUEME JOKYMEHTOB JOHKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HaJIWYWU
NPENSTCTBUHN NI TIpUeMa 3asBJICHHS M BO3BpaIlaeT eMy JOKYMEHTBI C OOBICHCHUEM
CoAEep KaHUs BBISBICHHBIX OCHOBAHUM /I OTKa3a B MPUEME JIOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ JIMII0, OTBETCTBEHHOE 3a IMPUEM JIOKYMEHTOB, IOCJE
MOCTYIICHUS] JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPYUCBAMUBAECT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOM JEI U CTaTyC
«IIpoBepka TOKyMEHTOBY;

M3y4yaeT IMIOCTYNUBIIKUE DOJIEKTPOHHBIC Jejla, B TOM 4YHUCIE MPUIOKECHHBIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00PA30B TOKYMEHTOB;

MPOBEPSICT COOIIOJICHUE YCIOBUU JIEUCTBUTEIBLHOCTH SJCKTPOHHOM MOIIUCH,
MocpeACTBOM oOpaimieHuss k EaumHomy mnopramy (B ciaydae, €ciM 3asBUTENIEM

MPEICTaBIICHBI AIEKTPOHHBIE JIOKYMEHTBHI, MO CAaHHbIC YCUJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIHUCHIO).
[Tpu HaJTUYUH OCHOBaHMHI, MPENYCMOTPEHHBIX MYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjiaMeHTa, MOJArOTaBIMBAeT MPOEKT pelleHuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABICHUSI MyHUILIUIIAIbHON YCITyTH.

B cnydae, ecnmu B pe3yabTaTe MPOBEPKH YCHICHHOW KBATH(PUIIMPOBAHHOMN
AJIEKTPOHHOM TMOANMCH BBISABIEHO HECOOIIOJCHUE YCJIOBUH €€ JeWCTBUTEIbHOCTH,
MPOEKT peleHuss o0 OTKaze MOJDKEH colepkaTh MyHKThl ctaThu 11 denepanibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIM OCHOBAHUEM ISl €TO ITPUHATHS.

[IpoekT pemeHus 00 OTKaze B NOpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTABIEHUS MYHHIIMIAIBHON YCIYTH, CBS3aHbl C HAPYLIEHHEM YCTAHOBIICHHBIX
TpeOOBaHMI K TAaKUM JOKyMEHTaM, OCHOBAaHHS IUIsl OTKa3a B MpPUEME JOKYMEHTOB
JOJDKHBI  COJIep)KaTh MH(GOPMaLMI0O O HAUMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHMI1), KOTOpbIE HE TPEACTABICHbI, COJEpPkKAT HEAOCTOBEPHbIE U (WIH)
MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HApPYIIIEHHEM YCTaHOBJIECHHBIX TPEOOBAHUI),
HAIIpaBJISIETCS. HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IIOPSJAKE IOCPENCTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TpoOeKTa pelmeHuss o0 OTKaze B MpUEME JIOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHULMIAIBHON YCIyTHU, OCYIIECTBISETCS B
nopsJIKe, MPEAYCMOTPEHHOM IMMYHKTOM 3.6.3 aAMMHUCTPATUBHOIO PETJIAMEHTA.

B caydae OTCyTCTBUMA OCHOBaHMWA MJII OTKa3a B IMpPUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMHUHHCTPATHUBHOIO pErJIaMEHTa, IOJHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJIHOTO pabovero JHs CO AHS
MOCTYIUJICHUS 3asBJICHUSI, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asIBJIEHUU CIIOCOOOM,
YBEIOMJICHHE O INOCTYIUUIEHUH 3asBIICHHUSI, COAEPKAILEEe BXOIAIMNA PETUCTPALMOHHBIN
HOMEp 3asBJICHH, AATy IOJY4YCHMs 3asBIICHUS, MEpPEUYeHb HANMMEHOBaHUMN (aiinos,
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MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYyYEHHS pe3ysibTaTa MyHUIMIAIbHON
YCIIYTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHbIX B myHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, TMpPU HAIMYUM TEXHUYECKOM BO3MOXKHOCTH
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
UH(GOPMAITMOHHOW CUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.3.3.5. AIMUHUCTpATUBHBIE MPOLEAYPHl, yCTaHABIMBAEMble HYHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHSAIOTCS B T€YEHUE OJHOTO paboyero JHs CO
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: TPUHATHIN
Ha PacCMOTPEHUE KOMIUICKT JOKYMEHTOB WJIM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIUTIATBHON YCITYTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHNHA MYHHUIIMIIAJIBHON yCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMUHUCTPATUBHON MPOIEAYPHI
ABJISIETCSL TOJyY€HUE JOJKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHNE AJMUHUCTPATUBHONW MPOLEAYPHI, OT JIOJDKHOCTHOTO Juiia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JlomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOU TIPOLIEYPHI, SBISIETCA PYKOBOJIUTETh VCTIOTHUTEIBHOTO KOMUTETA
bungpckoro cenabCKoro mocesieHus — AJIEKCEeBCKOTO  MYHHIMIIAIBHOIO — paiioHa
PecniyOonuku Tarapcran (nanee - JO0KHOCTHOE JIMIO, OTBETCTBEHHOE 32 HaIlpaBJICHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HAMNPABISIET B 3JIEKTPOHHOU (OpME MOCPEACTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aUMOACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampocChl O MPEJOCTABICHUU JTOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETJIaMEHTA.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSAIOTCS B JICHb MPUHATHS 3asBJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMu  BBIMIONHEHUS  QJAMHUHUCTPATUBHBIX  MPOIEAYP  SBISIFOTCA:
HalpaBJCHHbIE B OpraHbl BJIACTH U (WJIM) TOJBEAOMCTBEHHBIC OpTraHaM BJIACTH
OpraHU3alliy 3aIPOChI.

3.4.3. CienyaiCThl ~ MOCTABIIMKOB  JAHHBIX HAa OCHOBaHUU  3ampoOCOB,
MNOCTYIHUBILIKUX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOTO 3JEKTPOHHOIO B3aUMOJICUCTBHUS,
OPENIOCTaBISIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
yBEJIOMJIEHUSI 00 OTCYTCTBMM JOKYMeHTa W (Wiau) uHGOpMaIllUh, HEOOXOIUMBIX s
IpeI0CTaBIECHUSI MyHUIIMTIIATBHON YCIIYTH (Jlajiee — yBeJOMJIEHHE 00 O0TKa3e).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBIMOJHSAIOTCS B TEUYEHUE IMATH JHEW €O AHS MOCTYIUICHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpPraHU3aIUIo, MPEIOCTABIAIOIINE JOKYMEHT W HH(pOpMaiuio,
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€CJIM MHBIE CPOKHU IMOATOTOBKY M HANPABJIEHUS OTBETA HAa MEXBEIOMCTBEHHBIN 3alpocC
HE YCTaHOBJEHHI (eJepaabHBIMU 3aKOHAMM, IPaBOBBIMU akTamu llpaBuTenncTBa
Poccuiickoii @enepanuil 1 NPUHATHIMA B COOTBETCTBUH C (peepalbHBIMH 3aKOHAMU
HOPMAaTHBHBIMH NPAaBOBBIMU akTamMu PecniyOnuku TaTapcraH.

PesynpraTaMy  BBINOJHEHWS  aJIMMHHMCTPATUBHBIX  IIPOLENYP  SABISIOTCS:
JOKYMEHTBI (CBEIEHMS), HEOOXOAUMBIE JJISl TIPEJOCTABICHUSI MYHULIMIIANBHON YCIYTH,
a0 yBeloMiIeHHE 00 OTKa3e, HalpaBJCHHbIEC JOXKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIpaBJICHUE MEXBEJIOMCTBEHHBIX 3aIlIPOCOB.

3.4.4. JIOJ5KHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPABIICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

IIOJTy4YaeT 3alpalluBacMble 4epe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO
B3aUMOJICMCTBUSL JIOKYMEHTHI (CBEIEHHMsI), HEOOXOAMMbIE i1 MPEIOCTaBICHUS
MYHULUINIAIBHON YCIyTH, TM0O0 yBEeJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

pu HaJINYUU OCHOBAaHHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErjlaMEHTa, MOJArOTaBIMBAET HPOEKT pelIeHHs 00 OTKa3ze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[Tpoexkt pemieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
IpPEIOCTaBICHUS] MYHUIMIAIBHON YCIYr'H, ¢ yKa3aHMEM MpPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMSI JJs OTKa3a B QpUEMe JIOKyMEHTOB, HEOOXOIUMBIX MJIs
[PENOCTABICHUS MYHULMNAIBHOW YCIIYTH, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBaHHS JUIsl OTKa3a B IpHUEME JOKYMEHTOB
JOJDKHBI  COJiepKaTh MH(GOPMAalMI0 O HAaMMEHOBAaHMM JOKYMEHTOB (MH(pOpMaIuH,
CBEJICHMII), KOTOpbIE HE TPEACTABJICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MIPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBaHMUIA),
HAIIpaBJISIETCS. HA COIJIaCOBAHHWE B YCTAHOBJIEHHOM IOPSIKE MOCPENCTBOM CHCTEMBI
ANIEKTPOHHOIO JOKYMEHTOOOO0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX Ui MPEAOCTaBICHUS MYHULMIAIBHON YCIyTHU, OCYIIECTBISETCA B
nopsJIKe, MPEAYCMOTPEHHOM IMMYHKTOM 3.6.3 aAMMHUCTPATUBHOIO PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITYHKTOM,
BBINIOJIHAIOTCS B I€HB MOJYYEHHUSI CBEJCHHI 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOANUMBIE JJISl TIPEJOCTABICHUSI MYHUIIUIIAIBHON YCIYTH,
OpPOEKT pemeHuss 00 oTkaze B MpHEMe JOKYMEHTOB, HEOOXOIUMBIX  JUIs
IIPEAOCTABIICHUS MYHULMIIAJIBHON YCIIYTH.

3.4.5. UVcnonHeHnue mporeayp, yKazaHHbIX B TnyHKkTax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErJaMEHTa, NpPH HAIAYAA TEXHUYECKOW BO3MOYKHOCTHU
OCYLIECTBJISIETCS. B aBTOMATUYECKOM PEKHUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(POPMALIMOHHON CHUCTEMBl, IPEJHA3HAYEHHOM [JIs OKa3aHMsl IOCYJApCTBEHHBIX HU
MYHUIUNAIBHBIX YCIyI, B TOM 4YHMCJIE€ C MOMEHTa pETUCTpPALMU 3asBJICHUSA B
COOTBETCTBHHM C ITYHKTOM 2.13 aAMUHUCTPAaTUBHOTO PEIrJIaMEHTA.
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3.4.6. MakcuManbHbId CpPOK BBINIOJHEHUSI AJMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATHUBHOTO PETJIaMEHTa, COCTABJISIET MATh pabounX
JTHEH.

3.5. PaccMoTpeHne TOKyMEHTOB KOMUCCUEN

3.5.1. OcHoBaHMEM Hayaja BBIIOJHEHHUS AJMUHUCTPATUBHOM IIPOLIETYpPHI
ABJISIETCSl TIOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIPAaBIICHUE
MEKBEIOMCTBEHHBIX ~ 3allpOCOB, JIOKYMEHTOB (CBEIECHMI), HEOOXOOUMBIX  AJIs
IIPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aJMUHUCTPATHUBHOU
MPOLEYpPHI, ABISETCS PYKOBOAUTENb VICHOTHUTENBHOTO KOMHTETA bBHIISIPCKOTO
CEJIbCKOTO  TOCEIEHUs] AJIEKCEEeBCKOIO MYHULMNAIBHOIO paiioHa PecrnyOnuku
Tartapcran (manee - HOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pE3ysbTaTa
MIPEI0CTABICHUS MYHULIUTIAJIbHON YCIIYTH).

3.5.2. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IIOJATOTOBKY pE3yJIbTaTa
MPEA0CTABIICHUS MYHULIMIIAIBbHON YCIYTH:

paccmaTtpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
IPEIOCTABICHUS MyHULUIIAIbHOW YCIIYTH;

IPU BBIABICHWH OCHOBAHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIyTH, YKa3aHHBIX B IYHKTE 2.8.2 aAMUHUCTPATUBHOIO PEIJIAMEHTA, ITOATrOTABINBAET
3aKJIIOueHHuEe 00 OTKa3e B MPEAOCTaBICHUM MYHULUINAIbHOM YCIYI'H; KOMIUIEKTYET
JTOKYMEHTHI ((hopMHUpYET niena);

B ClIy4a€ OTCYTCTBHsI OCHOBAHUU JUJI OTKa3a B MIPEAOCTABIEHUHA MYHUIIUITAJIbHON
YCIYTH, TPEAYCMOTPEHHBIX IyHKTOM 2.8.2 aAMUHUCTPATHUBHOTO pErJIaMeHTa, IO
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHUIUTNIATBHON YCIYTH, KOMIUIEKTYET IOKYMEHTHI ((popMupyer aena);

HampasisieT C(QOPMUPOBAHHBIE YYETHBIE Jiejla CEeMEel Ha pacCMOTpPEHHUE
0OIIIECTBEHHOM KMIIMIHON KOMUCCUU (J1ajiee — KOMUCCHS);

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO paboyvero JTHS.

PesynpraTaMy  BBINOJHEHUS  aJIMHHHCTPAaTUBHBIX  IPOLENYp  SBISIOTCS:
HaIlpaBJICHHbIE B KOMUCCHUIO YUYETHBIE J€EIIa.

3.5.3. CekpeTapb KOMHCCHH OCYIIIECTBIISCT:

W3Y4YEHHUE NOCTYIUBILINX JTOKYMEHTOB;

Ha3HAYEHHUE JHS 3aCElaHNs KOMHUCCHH;

U3BEIICHUE YJIEHOB KOMUCCUU O JTHE 3aCE/IaHUs KOMHCCHH.

AJMUHUCTpAaTUBHBIE TMPOUEAYPHI, YCTaHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBINOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHs.

PesynpraTaMy  BBINOJHEHUS  aJIMMHHMCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
U3BEILICHHUE YICHOB KOMUCCUU O J1aTe 3aCeqaHusl.

3.5.4. Komuccus Ha CBOEM 3acelJaHMM Ha CBOEM 3aCE€JaHUM paccMaTpUBaeT
YYETHOE JIeJI0 ¥ MPUHUMAET PEIIeHNE O pa3pelieHnyd oOMeHa 1l 00 OTKasze.
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PesynbraTamu BBITIONTHEHUS! aIMUHUCTPATHBHBIX MPOIEIYp SBISIOTCS: PEIICHUE
0 pa3pelieHuu oOMeHa 1in 00 OTKasze.

3.5.5. Cekperapb koMuccuu 0POPMIISIET pEIIEHHEe KOMUCCUU B (hOpME MPOTOKOIA
(2 sx3emInIsIpa) U IEpeAaeT Ha MOIIMTUCH WIEHAM KOMHUCCHH.

PesynbTaTamMy  BBINOJHEHUS ~ QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
HepelaHHOE Ha MOAINUCH 3aKII0UYEHHE.

3.5.6. UneHbl KOMUCCHH MOJMUCHIBAIOT MPOTOKOJ M HAIIPABJISIIOT CEKpETapIo.

AJIMUHUCTpATHBHBIE MPOIENYpHl, yCTaHaBIMBaeMmble myHKTamu 3.5.4 — 3.5.6
Hacrosiero PeriaaMenTa, BHIIOIHAIOTCS B TEUEHHE OJHOTO pabouero JIHs.

PesynbraTamMy  BBIMOJHEHUS  aJIMUHHUCTPATUBHBIX  NPOLENYp  SBISIOTCA:
3aKJIIOUEHUE, MTOANMMCAHHOE YJICHAMH KOMHUCCHH.

3.5.7. Cekperapp KOMHCCHHM HAaNpaBIseT MPOTOKOJI KOMHCCHHU JIOJDKHOCTHOMY
JIMIly, OTBETCTBEHHOMY 3a TIOJTOTOBKY pe3yJibTaTa MPeJOCTaBICHUS MYHHUIIMIIATbHOM
YCIIYTH.

AJIMHHUCTpaTHUBHBIE TPOLEAYPHI, yCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSI B TEUEHUE OJTHOTO pabovero THS.

Pesynprar mponeaypsl: IpOTOKOJI KOMHUCCHU M yYETHOE JeN0, HAlpaBIICHHBIC
KOMHCCUHU JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a TIOATOTOBKY pe3yJbTara
HPEAOCTABICHUS] MyHHUIIUTIATBHON YCITYTH.

3.5.8. HUcnonHenue mpouenyp, yKa3aHHbIX B MyHKTE 3.5.2 aJIMUHUCTPATUBHOTO
periaMeHTa, MpH HAIWYAM TEXHUYECKOH BO3MOXKHOCTU  OCYIIECTBIISIETCS B
aBTOMATHUYECKOM PEXHUME C MCIOJIH30BAHUEM aBTOMATHU3MPOBAHHOW HMH(DOPMAIIMOHHON
CHCTEMBI, TPEIHA3HAYCHHOW MJISi OKa3aHUs TOCYJapCTBEHHBIX W MYHHIIMIIATbHBIX
YCIIyT.

MaxkcuManbHbIH CPOK BBITIOJHEHUST a]MHHUCTPATUBHBIX TPOIIEYD, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATHBHOTO PETJIaMeHTa, COCTaBIsAET 4 pabounx IHS.

3.6. [ToarotoBka pe3ynbraTa MyHUIIUTIATHHON YCIYTH

3.6.1. OcHoBaHMeM Hayaja BBITOJIHCHHUS aAIMUHUCTPATUBHON IPOIECTYPHI
SBJISICTCS TIOCTYIUICHHUE OT CEKpeTapsi KOMUCCUU 3aKITIOYEHUST KOMUCCHUMU.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBITNIOJIHCHHE aJIMHUHHUCTPATHBHOM
MPOIIEIYPHI, SBJISICTCS PYKOBOAUTENb VICTOMHUTEIHRHOTO KOMUTETa bHIISIPCKOTO
CENIbCKOTO  TMOCEJIeHUS] AJIEKCEEBCKOTO MYHUIIUMAIBLHOTO paiioHa PecryOmmku
Tartapcran (manmee - HOHKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a TMOATOTOBKY peE3yibTaTa
MPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH).

3.6.2. JIOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
IIPEIOCTABIICHUS MyHUITUTIATBHOU YCITYTH .

TOTOBHUT IIPOEKT JIOTOBOPAa;

TOTOBHUT IIPOCKT PACIIOPSHKCHUS O pa3peIieHur oOMeHa (J1ajiee — pacropsHKeHHE ).

B cnydyae npuHATHS KOMHCCHEH pelieHHs o0 OTKa3e B BbIJAYe pa3peIicHHS Ha
0OMEH TOTOBUT IPOEKT MHUChMa 00 OTKa3e B MPEIOCTABICHUN MYHUIIUITAJILHON YCIyTH
(nanee — mucHMO);
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HalpaBJISIET  MOJTOTOBJIICHHBIM  TMPOEKT  pe3yjbTara  MpedoCTaBICHUS
MYHUILIMNAIBHON YCIYTd Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSJIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AIMUHUCTpPAaTUBHBIE TPOIEAYPHI, YCTaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJTHOTO paboyero JIHS.

Pe3ynbTraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLIEYP SBIISIOTCS: MPOEKTHI,
HaIpaBJIeHHbIC HA MOJTHKCH.

3.6.3. CornacoBaHve ¥ TMOJNUCAaHUE TMPOEKTAa pe3yJibTaTa MPeOCTaBICHUS
MYHUIIUNAIBHOW  yCIYrd (ajmee — TPOEKThl JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOJApa3/eJCHUs, OTBETCTBEHHOIO 3a MOJTOTOBKY
pe3yiibTaTa MyHUIIUNAIBHOU yCIyTH, PykoBoauTenem Oprana.

[ToaroTOBIICHHBIE MPOEKTHI TOKYMEHTOB, MMECIOIIUE 3aMEUYaHus, BO3BPAIAIOTCS
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yjbTaTa MYHUIIUMAIbHOU
ycayru. Ilocne ycrpaHeHus: 3aMed4aHuil MPOEKThl TOKYMEHTOB IMOBTOPHO MEPEAaroTCs
JUISl COTJIACOBAHMS U TIOATTMCAHUS.

PykoBogutens Oprana mpu pacCMOTPEHHH IPOCKTOB JOKYMEHTOB TPOBEPSET
cOOJIIOZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa JOJDKHOCTHhIMU Jmiamu OpraHa B
YaCTH CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYP, UX MOCIEI0BATEILHOCTH U
MOJIHOTHI, HAJIMYUSI COTJIACOBAHUN YIOJTHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cnyuae BbISIBIEHUS ~ HapylmIieHMH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX TPOIIENYpP, UX TMOCIEIOBATEILHOCTH M MOJHOTH PykoBomutennb
Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIMII, JOMYCTUBIIUX HapYIICHUS,
B COOTBETCTBHUH C MMYHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBACMbIC HACTOSIIMM ITYHKTOM,
BBITIOJTHSFOTCS B TEYCHHUE OJTHOTO pabodvero JHS.

PesynpTaTaMyu  BBITIOJHEHWS  aJAMHUHUCTPATUBHBIX  TMPOICAYP  SBIISFOTCS:
MOJNIMCAaHHbIC JOTOBOP M YTBEPXKICHHOE PACHOPSIKEHUE WM pelleHue o0 OTKase,
HaIpaBJICHHBIC HA PETUCTPALIUIO.

3.6.4. MHcnomHenuwe mponenyp, ykKazaHHbIX B myHkTax 3.6.2, 3.6.3.
aIMUHUCTPATUBHOTO  pErjJaMeHTa, MpH HAJIMYUM TEXHUYECKOW  BO3MOKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW i1 OKa3aHUS TOCYJapCTBEHHBIX M
MYHUITUTIATTBHBIX YCITYT.

MakcumanbHbI CPOK BBITIOTHEHUSI aIMUHUCTPATUBHBIX MPOLICYP, YKa3aHHBIX B
myHKTe 3.6. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET JIBA pab0OUnX JHEH.

3.7. Beinaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUIUIIAILHON YCIYTH

3.7.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS AJMUHUCTPATHUBHON MpOLIETypbI
ABJISIETCSl TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHUE
aMUHUCTPATUBHOM TMpPOLIEAYpPbl, TOKYMEHTa, MOJITBEPKAAIOUIETO MpPeIOCTaBICHUE
MYHULIMOATBHON YCITyTH.
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JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHHE aJMUHUCTPATHUBHOM
MPOLIEYpPHI, ABISETCS PYKOBOAUTENb VICHOJHUTENBHOTO KOMHUTETAa bBUIspCKOro
CENbCKOTO IOCENEHUSI AJIEKCEEeBCKOIO MYHUILMINAIBHOIO paiioHa PecrnyOnnku
Tatapctan (manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAIpaBIICHHE)
JIOKYMEHTOB).

3.7.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HampaBJICHUE)
JTOKYMEHTOB:

o0OecrieynBaeT  pPErucCTpalMio W  BHECEHHWE  CBEIEHUH O  pe3ysbTare
NPEAOCTABICHUS MYHUIMNAIBHON YCIYTM B TOJCUCTEMY BEICHHUS JTOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEJHA3HAYEHHON NJisi OKa3aHUs
roCyJAapCTBEHHBIX U MYHHUIIUIAIbHBIX YCIYT;

U3BEIIAET 3asBUTENIA (€r0 MPEACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3ynbTaTe NpeaoCTaBICHUS MYHULMIIAIBHON YCIYTM U O BO3MOKHOCTH IMOJIYYECHHS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHOM ycinyru B Oprane win B MOL.

HcnonHenne  mpoueAyp OpH  HAIAYUM  TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIIMOHHOW CHUCTEMBI, NMPEAHA3HAYEHHOM I OKa3aHWsS TOCYJapCTBEHHBIX M
MYHUIUNAIBHBIX YCIIYT.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBIMOJIHSIOTCS B TE€YEHHE OJHOTO pabodyero JHS CO JAHS MOJANUCAHUS JIOKyMEHTa,
SABJISTFOLLETOCS pe3ynbTaToOM IIPENOCTABIICHUS MYHUIUIATBHON YCIIyTH,
YIOJTHOMOYEHHBIM JOJKHOCTHBIM JuiioM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCH:
pa3MellleHne CBEACHH O pe3yJbpTaTe MPEeAOCTaBICHUS MYHULMMAIBHON YCIyIH B
MH(QOPMAITMOHHBIX CHCTEMax, U3BEIICHUE 3asBUTENs (€ro MpeiacTaBUTENs) O
pe3ynbTaTe MPeJOCTaBICHUS MyHUIIMIAIIBHON YCIYTH U CIIOCO0axX €ro MoJy4yeHHs.

3.7.3. Tlopsmox Bblgaud (HampaBlIeHWs) pe3yjdbTaTa  MPEIOCTABICHUS
MYHHUIUNIAIBHON YCIYTH:

3.7.3.1. IIpu oOparnieHnn 3asBUTENS 3a pPe3yJbTaATOM MYHULIMIIAIBHON YCIYTH B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENIO0 PE3YJbTAT MYHHULMUIAIBHON YCIYrd B
dopMe dK3eMIUIsipa IJEKTPOHHOTO JIOKyMEHTa Ha OymaxHoM Hocurtene. Ilo
TpeOOBaHUIO 3asBUTENSI BMECTE€ C OK3EMIULIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPeIOCTABIAETCS SK3EMIUIP B3JIEKTPOHHOTO JIOKyMEHTa
MyTE€M €T0 3aliCH Ha ChbeMHBIM HOCUTENb MH(OPMALIUK WM HAMPABJICHUS HK3eMILIsIpa
AIIEKTPOHHOI'O JOKYMEHTA IO 3JEKTPOHHOMW IMoYTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMM WIM HAMpPaBICHUU DJK3EMIUISIpAa 3JIEKTPOHHOTO
JIOKyMEHTa, HA OCHOBE KOTOPOT'O COCTAaBJIEH JK3EMILISP AJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJe, MO HJIEKTPOHHON IMOYTe HUACHTUYHOCTh TAKOTO SK3EMILIspa
ANIEKTPOHHOIO JOKYMEHTAa DJK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHHUKOM C HCIOJIb30BAHUEM YCUIICHHOU
KBTU(PUITUPOBAHHON AJIEKTPOHHOM MOJIIHUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIMUM ITYHKTOM,
BBITIOJHSIOTCS. B TOPSAKE OYEPEOHOCTH, B J€Hb NPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHbBIE PerjJaMeHToM padoTsl ML,
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Pe3ynbraramMu BBIOSHEHUS aAMUHUCTPATUBHBIX MPOIEAYP SIBISIIOTCS: (PUKCALIUS
(akTa BbIIaYM pe3yabTaTa MpeAOCTaBICHHs MyHUIMNanbHON ycayru B AUC MOII,
pe3yJabTaT NPeIOCTABICHNUS MyHULUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.7.3.2. Ilpu oOpaieHUH 3asBUTENS 3a PE3ylIbTaTOM MYHHUIIUMIAIBHON YCIyTH
yepe3 PecnyOnukaHCkuid moOpTan 3asBUTENI0 B JIMYHBIM KaOWHET aBTOMAaTHYECKU
HampaBseTCsl  DJEKTPOHHBIM  00pa3  JOKyMEHTa, SBIIOLIErOCs  Pe3yJbTaToOM

IPEI0CTaBICHUS MYHHIIMITATEHON yCITyTH, TIOITUCaHHBIN YCHIICHHOU
KB (UITUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Oprana (Opranom).

AJMUHUCTPATUBHBIE TPOLEAYpPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSAIOTCSL B JICHb IMOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEJOCTaBICHUE
(0TKa3 B MPEAOCTABICHNUN) MYHUITUIIAILHON YCIYTH, YIIOJJHOMOYEHHBIM JOJIKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynbraTaMyd  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLIEAYp  SIBISIOTCS:
HampaByieHUe (MIPeOCTaBIEHUE) C UCIHOJIb30BaHMEM PecmyOiauMkaHCKoro mnoprala
3asBUTEIII0 JIOKYMEHTA, MOATBEPKIAIOIIETO MPEIOCTABICHUE MYHUIIMIAIBHON yCIyTU
(B TOM 4mCII€ OTKa3 B MPEAOCTABICHUN MYHULIMTIATBHON YCIYTH).

3.7.3.3. IIpu oOparieHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIMIAIBHOW yCIyTU B
OpraHn, OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAmpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO Pe3ysbTaT MyHHUIMNANbHOU yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C DJK3EMIUBIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHTEIE €My
IPEAOCTABISAETCS IK3EMILISIP AIEKTPOHHOTO IOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCHTENIb UH(POpPMAIIMK WM HANPABJICHHS YK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B aJIpeC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJIKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUM C [IpaBuiamMu BHyTpEHHEro TPyAOBOTO pacnopsiika OpraHa.

Pe3ynbTaTOM BBINOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: (DUKCALIHS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTABICHUS  MYHUIUNAIBHOM  YCIyTHM B
ABTOMATH3UPOBAHHOW WH(OPMAIIMOHHOM CHCTEME, MpeaHAa3HAYECHHON [JIs OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.8. UcnpapiieHne TEXHUISCKUX OITHOOK

3.8.1. B cinyuyae oOHapyXeHHs] TEXHUUECKOW OMIMOKH B TOKYMEHTE, SIBJISIOIIEMCS
pe3ybTaTOM MYHHUIIUIIAILHOM YCIIyTH, 3assBUTENb HamnpasiseT B OpraH:

3asiBJIeHME 00 UCIpaBICHUM TeXHUYeCKOM omulOku (mpunoxenue Ne 4
HACTOSIIEMY aIMHHUCTPATUBHOMY pETrJIaMEHTY);

JOKYMEHT, BBIIAHHBIM 3asBUTEII0 KaK pe3yJbTaT MYHHULMIAIbHOW YCIYyIH, B
KOTOPOM COJIEP>)KUTCS TEXHUUYECKas OIINOKa,;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBUAETEIbCTBYIOIINE O HAJIUYUU
TEXHUYECKOHN OIIMOKH.

3asiBieHre 00 HMCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEIEHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON YCIIYTH, TTOAETCS 3asiBUTENIEM
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(YmOJTHOMOYEHHBIM TIPE/ICTABUTENIEM) MOYTOBBIM OTMpABICHHEM (B TOM YHCIE C
HCIIOJIb30BAaHUEM AJIEKTPOHHOM MOYTHI), OO0 4Yepe3 PecnyOnukaHCKMU mOpTan WU
MOII.

3.8.2. JIo:KHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISET
IpUEM 3asIBICHUSI 00 MCIPABIIEHUU TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asiBICHUE C
IPUIIOKEHHBIMU JJOKYMEHTaMHU U MepeAaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOTO pabovero JHs C 1aThl PETUCTPALIMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATOE
¥ 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE JOHKHOCTHOMY
JIUIly, OTBETCTBEHHOMY 3a 00pabOTKY JTOKYMEHTOB.

3.8.3. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B I1EIIX BHECEHHUS WCIPaBICHUA B JOKYMEHT,
SBIISIOMIMNACS PE3yIbTaTOM TMPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, OCYIIECTBISET
OpOLEAYPHl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aJMHHUCTPATUBHOTO periiaMeHTa, M
BBIJIACT HCIPABJICHHBIN JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY MPEICTABUTEINIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTMHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUUECKasi OIIMOKA, MJIM HallpaBJIseT
B aJpec 3asiBUTEJII MOYTOBBIM OTIpPAaBIEHUEM (IIOCPEICTBOM 3JIEKTPOHHOM IOYTHI)
OUCbMO O BO3MOKHOCTHM IIOJIy4€HUs JOKYMEHTa MpH mpeaoctaBieHun B Oprax
OpUTHMHAJIA IOKyMEHTa, B KOTOPOM COJEPKUTCSA TEXHUUYECKask OIINOKa.

AJMUHUCTpPATUBHBIE MPOLEAYPHl, YCTAHABIMBAaEMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE JABYX pabouux JHEH mocie OOHapy>KEHUsS TEXHUYECKOU
OMOKK WJIM TIONyYeHUsT OT JI0O0T0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOIYIIEHHOM OIINOKe.

PesynpraraMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIaHHBIN (HAaIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsignok U GopMbI KOHTPOJIA 32 MPeA0CTABJIEHUEM MYHUIUIIAJIbHOM
yCIYIrd

4.1. Tlopstok OCyIIECTBIECHUS TEKYIIETO KOHTPOJIS 32 COOIIOICHHEM B UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJKHOCTHBIMH JIMLIAMU MTOJ0KEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS K
MPEIOCTABJICHUIO MYHULIAIIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMHU PEIICHUN

KoHTpob 32 MOTHOTOM M Ka4eCTBOM MPEOCTABICHUS MYHUIIMIAIBLHON yCIYTd
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAaHEHHE HAPYUICHUH MpaB 3asBUTEIICH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUSI MPOLeAyp MPEAOCTABICHUS MYHUIIMIIAJIBHOM  YCIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NTOMKHOCTHBIX JIUI OpraHa MECTHOTO
CaMOYIIpaBJICHUSI.

dopMaMu  KOHTPOJIST 3a COOJIOJEHUEM MCIOJHEHUS aJMUHUCTPATHBHBIX
MPONEAYP ABJISIIOTCS:
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1) mpoBepka ® COTJIaCOBaHHWE IIPOSKTOB JIOKYMEHTOB IO MPEAOCTABICHUIO
MYHULIMIIAIBHOMN YCITyTH;

2) IPOBOIUMBIC B YCTaHOBJIEHHOM MOPSAJIKE MIPOBEPKHU BEJICHUS
JEIOIPOU3BOCTBA,;

3) npoBeCHHE B YCTAHOBICHHOM IMOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOICHUS
poLEIYyp NPEAOCTABICHU MyHUIIUTIATLHON YCITYTH.

B mensix TeKylmero KOHTPOJS MCIHOJb3YIOTCS CBEIACHMS, HMEIOIIMECs B
AJICKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECTOHJCHIMS, yCTHas W IHChbMEHHas
uH(oOpMaIKs TOKHOCTHBIX JIUII, OCYIIECTBIISIFONINX BHIOJHEHUE aJIMUHUCTPATUBHBIX
MPOLEIYP, )KYPHAIIBI Y4€TAa COOTBETCTBYIOIINX IOKYMEHTOB U APYTH€ CBEIICHUS.

JIns1 oCyIIeCTBIICHUSI KOHTPOJIS 32 COBEPIICHUEM JACHCTBUN MPU MPEIOCTABICHUN
MYHUIUNIAUIBHON YCIYTM W NPUHATHU PEIIEHUN PYKOBOAMUTEIIO OpraHa MECTHOTO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MNpeaOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O ciyyasix ¥ IpUYMHAX HAPYLICHUS CPOKOB, IMOCJIEAOBATEIBHOCTHA U COACPKAHUS
aIMUHUCTPATUBHBIX MPOLEAYP JOHKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENA OpraHa, MPEIOCTABISAIONIECTO MYHUIHNAIBHYIO YCIYTY, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIICHUN.

Tekymuii KOHTPOJb 3a COOJIFOJICHHEM TIOCIIECI0OBATEIbHOCTH  JICHCTBHM,
OITPEICIIEHHBIX aIMUHHUCTPATUBHBIMH npoueaypaMmu o MPEI0CTABJIEHUIO
MYHUIIMTIAIBHOM YCIIYTH, OCYIIECTBIIAETCS 3aMECTUTEIEM PYKOBOIUTENSL OpraHa
MECTHOTO  CaMOYMpaBJICHUSA, OTBETCTBEHHBIM 3a OpTraHU3aluil0  pabOThl IO
MPEIOCTABJIEHUI0O MYHULIMITAJIIBHOW YCIIYTH, HAYaJIbHUKOM OT/IEJIa, OCYIIECTBIISIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHULIMTIATBHON YCITYTH.

[lepeyeHbp JOJDKHOCTHBIX — JIMI, OCYUIECTBISIIONIMX TEKYIIUM KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUAX OpPraHa MECTHOTO
CaMOYIIPABJICHHUS U JOJLKHOCTHBIMH PETJIAMEHTAMMU.

4.2. ITopsigok U NEPUOANYHOCTD OCYIIECTBICHHUS MIJIAHOBBIX U BHEIJIAHOBBIX MTPOBEPOK
MOJTHOTHI M KQYECTBA MPEAOCTABICHUS MyHULIMTIATBHOW YCIYTH, B TOM YHCJIE TTOPSAI0K
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M Ka4ECTBOM MPEIOCTaBICHUS MyHHUITUTATHHON
YCIyTH

4.2.1. KoHTpob 32 MOJTHOTOW M Ka4€CTBOM MPEIOCTABICHUS MyHUIIUTTAITBHOM
YCIIYTH OCYIIECTBIISIETCS B (hopMax:

1) mpoBeieHus1 IPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nencteus (Oe3nericteue) Oprana, a
TaK)K€ WX JIOJDKHOCTHBIX JIUI], MYHHUITMITAJIGHBIX CITYKaIlnX.

4.2.2. B nensix ocyecTBIEHUsI KOHTPOJIA 3a MOJTHOTON U KaYeCTBOM
PeI0CTaBIECHUS MyHUIIUTIATBHOM YCIYTH MPOBOISTCS MJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Topsa0K ¥ MepUOANYHOCTh OCYIIECTBICHUS TIAHOBBIX MPOBEPOK
yCTaHaBIMBaETCs M1aHoM padboTel Oprana. [Ipu nmpoBepke MOTYT paccMaTpUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHULIMIATBHON YCIYyTH (KOMILJIEKCHBIE
MIPOBEPKH ), UITH OTIETBHBIN BOMIPOC, CBSI3aHHBIN C MPEOCTABICHIEM MYHUIIUITAIIBHON
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yCIIyTH (TeMaThudecKkue npoBepku). ITpoBepka Takxke MOKET IPOBOIUTHCS IO
KOHKPETHOH KaJI00€ 3asBUTEIIA.

4.2.3. BHenaHOBbIE€ TPOBEPKH IPOBOSATCS B CBSI3U C IPOBEPKON YCTPAHEHHUS
paHee BBIIBICHHBIX HAPYLIEHUHW AIMUHUCTPATUBHOI'O PETIIAMEHTA, a TAKXKE B CIIydae
HoJTyyeHus »kano0 3asBuTeNei Ha neiicTBus (Oe3neiictBue) OpraHa, a Takke ux
JOJDKHOCTHBIX JIUL, MyHUIIUIIAIBHBIX CIIyXKaIlIHX.

4.2.4. Pe3ynbTatrhl IpOoBEPKH 0(OPMIISIOTCS B BUJE AKTa IPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISBJIICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIISAIOIErO
MYHHUIUNAIBHYIO YCIYTY, 3@ pelleHus U AeicTBus (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ TPEAOCTABICHNS MYHULIUIIAIBHON YCIyTH

[lo pe3ynbTraram IpOBEIEHHBIX IPOBEPOK B CIIyYae BBISABICHUS HApYLIEHUH MpaB
3asiBUTEJICI BUHOBHBIE JIMIA IPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOATeNLCTBOM Poccuiickoit denepanu.

PykoBoauTenb OopraHa MECTHOTO CaMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHUE 3asIBJICHU.

PykoBonuTens (3amMecTUTENb PYKOBOJIUTENS) CTPYKTYPHOIO MOApA3JEICHUS
opraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U
() HeHamIekallee BBIOJHEHUE aJIMUHUCTPAaTUBHBIX JACHCTBUM, YKa3aHHBIX B
pazzene 3 aIMUHUCTPATUBHOTO PErJIaMEHTa.

JIOJDKHOCTHBIE JIMIIA M HWHBIE MYHULHWIAJIBHBIE CIOy)Kallue 3a pEeuIeHUus Hu
nencTBusa (0e3neicTBrUe), TPUHUMAEMble (OCYIECTBISIEMbIE) B XOJE MPEIOCTaBICHUS
MYHUIUTIATIBHOM YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTE€ILCTBOM MOPSJIKE.

4.4. TTonoxxeHus1, XapaKkTepU3yoIue TpeOOBaHUs K MOPSAKY U (hpopMaM KOHTPOJIS 32
Mpe0CTaBICHUEM MYHUITUIIAILHON YCIIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)KaaH, UxX
00bEeIMHEHUH U OpraHu3aIui

KoHTposb 3a mpenocTaBieHneM MYHHULMIAIBHON YCIYTM CO CTOPOHBI TPa)KaaH,
uX OOBEIMHEHMH W OpraHu3alui, OCYIIECTBISETCS MOCPEIACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOTO  CaMOYNpABJICHHS  OPU  NPEIOCTaBICHUU
MYHULIMIIAJIBHOM  yCIIYI'M, IIOJIYYEHMs IIOJHOM, AaKTyaJbHOM M  JOCTOBEPHOU
uH(bOpMaLMK O TOPSAKE MPEAOCTaBICHHUS] MYHHUIMIIAJBHOM YCIYyTH M BO3MOXXHOCTH
JOCYJIeOHOTO paccMOTpeHust oOpalieHuil (kajiob) B Mporecce MpeaoCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

5. locyneOHblIii (BHeCYy1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U TeiicTBUi
(0e3neiicTBHs) OpraHa, Npea0CTABJISIOIIEr0 MyHUIIUIIAIbHYIO YCJIYTY,
MHOTO(yHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS IOCYyIapCTBEHHbIX H
MYHUIHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
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®enepanbHOro 3akona Ne210-®3, a Takke UX J0KHOCTHBIX JINII,
MYHHUIUNAJBHBIX CJIYKAIIUX, PA0OTHUKOB

5.1. 3asBUTEIN UMEIOT IPABO HA 00KaJOBAHUE B OCYICOHOM MOPAIKE PEIICHUN
U JedctBui (Oe3elcTBUsI) opraHa, NPeIOCTaBJISIONIETO0 MYHUIMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NOPEeAOCTABISIONIET0 MYHULHUNAIBHYIO — YCIYTY,
MYHULHANAIBHOTO  CHYXKaIlllETO,  PYKOBOAMWTENS  OpraHa,  MPEeJOCTaBIIAIOLIETO
MYHULHATIAIBHYIO YCIyTYy, MHOTO(YHKIIMOHAILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMMi, IPelyCMOTPEHHBIX YacThio 1.1 cTarbhu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca 0 NpeoCTaBICHUH MYHULIUITATIbHON
YCIIyTH, 3aIpoca, yKa3aHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapyllIeHHE CPOKa MPEJOCTaBICHUS MyHHUIMNAIbHOW yciayru. B ykazaHHOM
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KalloBaHHWE 3asiBUTEJIEM PEHICHUW U JCHCTBUIA
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, padOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKUMOHAJIbHBIA LIEHTP, PEIICHUS M
nerctBug  (O6e37eiiCTBUE) KOTOPOTO  OOXKAIIYIOTCA, BO3JIOXKEHA  (QYHKIHUS 110
IPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHUIMNANbHBIX YCIYyT B IOJHOM O0bEME B
nopsiike, onpenesieHHoM dactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB UK UH(OPMAIUH JIMOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WIM OCYLIECTBICHUE KOTOPBIX HE MPELYCMOTPEHO
HOPMAaTHBHBIMM TMPaBOBbIMM akTamu Poccuiickon @enepaunv, HOPMATUBHBIMHU
npaBoBbiMM akTamMu PecnyOsmku TatapcraH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTaBIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTHMBHBIMM IpaBOBbIMM akTamu Poccuiickorn ®denepanny, HOPMaTUBHBIMU
npaBoBbiMM akTamMu PecnyOnmku TatapcraH, MyHUIMNAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeIOCTaBICHUN MYHUIIMNIATBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
MPEAYCMOTPEHBI (penepanbHbIMH 3aKOHAMHU W TIPUHSTHIMA B COOTBETCTBHHM C HUMU
MHBIMU HOPMAaTHMBHBIMHU ITPaBOBbIMHU akTaMu Poccuiickon @enepanuu, 3aKOHAMHU U
WHBIMH ~ HOPMAaTMBHBIMH  TIPaBOBBIMM  akTtamu  Pecnybmuku ~ Tarapcraw,
MYHUIIMTIAJTGHBIMU ~ TIPABOBBIMH ~ aKTaMd. B yka3aHHOM cliydae JocyaeOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUH U JedcTBuil (Oe3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKUHUOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTrO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS IO MPEIO0CTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYyr B TOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIMNAIBHOU YCIYTH
JaTel, HE MPEIyCMOTPEHHOM HOPMATHUBHBIMU NIPaBOBBIMU akTamu Poccuiickoi
@denepanyi, HOPMATUBHBIMM  MpaBOBbIMU  akTamMu PecnyOnuku — Tarapctas,
MYHULIMTATbHBIMU TPABOBBIMU AKTAMH;
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7) OTKa3 opraHa, MPeIOCTABISAIONIETO MYHUIIMIANBHYIO YCIYTY, JHOKHOCTHOTO
JUIa OpraHa, MPEeAOCTaBISIONIET0 MyHUIIUIIAIBHYIO YCIYTy, MHOTO(QYHKIIMOHAIBHOTO
[[EHTPa, paOOTHHUKA MHOTO(YHKIIMOHATILHOTO LIEHTPA, OpPTraHU3aIH1Hi, TPEeTyCMOTPEHHBIX
gacteto 1.1 cratem 16 denepanmpHoro 3akona Ne 210-®3, unu ux paOOTHUKOB B
UCIIPABJICHUM JOMYIIEHHbIX WMH OINEYaTOK M OMIMOOK B BBIAAHHBIX B pe3yibTaTe
NPENIOCTaBICHUS ~ MYHUIIMIAIBHOW  YCIOYyrM  JOKYMEHTax  JMOO  HapylleHue
YCTAaHOBJIGHHOTO CpOKa TaKuX wuchpaBieHuil. B ykasanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0XajloBaHHWE 3asBUTENIEM pelIeHU W JchcTBUil (Oe31eicTBUS)
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXHO B CJy4ae, €CIM Ha MHOTO(QYHKIHMOHAIBHBIM LIEHTP, PEIICHUs U JEUCTBUS
(Oe3neiicTBME) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (YHKLUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCAYr B TOJHOM o0OBeME B TMOPSJIKE,
ompeneneHHoM dacThio 1.3 craten 16 denepanbroro 3akoHa Ne 210-D3;

8) HapylleHHE CpOKa WIM TOpsAJAKa BbIIaYM JTOKYMEHTOB IO peE3ylbTaTam
MPEIOCTABICHUSI MyHUIIUTIAJTBHON yCIYTH;

9) mproCTaHOBIIEHUE TIPEIOCTABICHUSI MyHHUIIMITAILHOW YCIIYTH, €CTTH OCHOBAaHUS
MPUOCTAHOBIICHUSI HE MPEAYCMOTpPEHBI (eaepanbHbIMA 3aKOHAMU U TIPUHSATHIMH B
COOTBETCTBUM C HHUMU HMHBIMU HOPMATHUBHBIMHU TMPaBOBBIMH akTamu Poccuiickoit
®denepanvy, 3aKOHAMU W UHBIMA HOPMATHUBHBIMHU TPaBOBBIMU akTamMu PecryOiauku
TaTtapctran, MyHUITUTIATBHBIME TIPABOBBIMU aKTaMu. B ykazaHHOM ciiydae JocyneOHoe
(BHecyneOHOE) 0O0’kaloBaHWE 3asBUTENIEM pEIICHUW U JedcTBui (Oe3neicTBUSA)
MHOTO(YHKIIMOHAJLHOTO  I[EHTpa, pab0OTHHKA MHOTO(YHKIIMOHAIBFHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIIMOHAIBHBIM IIEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKLUHS MO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMMAJIBHBIX yCIyr B TOJHOM 00beMe B TOPSJKE,
onpeneneHHoM vyacTteio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBaHuWe y 3asBHUTENS MPH MPEIOCTABICHWH MYHUIIUIAIBHON yCITyTH
JOKYMEHTOB WMJM HMH(OpPMAaIMH, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAIUCH MPH MEPBOHAYATHHOM OTKa3e B MPUEME TOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTAaBICHUSI MYHUIIUTIATHHON YCIyTH, MO0 B MPEIOCTABICHUNA MYHHIIMITATHLHON
YCIIYTH, 32 UCKIIOYECHUEM CIIy4aeB, MPEITyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctathu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae gocyneOHoe (BHECYIeOHOE)
o0>kajoBaHuE 3asIBUTEJIEM peuieHui U JNEeUCTBUI (Oe3meiicTBHSN)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B CJIy4ae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUS W JCUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HA (YHKIMS IO TMPETOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMAIBHBIX YCIAYr B TOJHOM o0OOBeME B MOPSIKE,
onpeneneHHoM vacThio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercss B NMUCbMEHHOM (opMe Ha OyMa)KHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B OpraH, MPEeAOCTABIAIONINN MYHULUNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp JMOO B COOTBETCTBYIOIIUNA OpPraH roCyJIapCTBEHHOM
BJIACTH, SBISIIOIIMICS ydpeAauTeleM MHOroQyHKIHOHAIBHOTO IeHTpa (nanee -
yUpeAUTeah MHOTO(QYHKIMOHAIBHOTO  LIEHTpa), a Takke B  OpraHu3aluw,
npexycMoTpeHHbie yacTeio 1.1 ctateu 16 @enepanbHoro 3akona Ne 210-03. XKanoost
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Ha pemnieHus u JaedcTBus (Oe3neHCTBUE) PYKOBOAMTENS OpraHa, MPeaoCTaBIISIFOIIETO
MYHULUIAIBHYIO YCIYTY, OJAIOTCS B BHILIECTOSIIMI OpraH (Ipy €ro HaIM4uM) JInoo B
ClIy4ae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOIUTEIEM OpraHa,
MPEOCTABISAIONIErT0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JeUcCTBUA
(6e3nericTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKIMOHAIBHOTO IeHTpa. KamoObl Ha peleHus U JIeUCTBUS
(6e3neiicTBUE) MHOTO(YHKIIMOHATILHOTO [EHTpa  MOAAIoTCA YUPEIUTEIIO
MHOTO(YHKIIMOHAJILHOTO IIEHTpA WM JIODKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TIpaBOBbIM akToM PecnyOnuku Tarapcran. XKamoObl Ha pelieHus u
nerctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AlMM, MPEeayCMOTPEHHBIX yacThio 1.1
cratbn 16 ®enepanpHoro 3akoHa Ne 210-D3, momarTCs PYKOBOAUTENSAM ITHX
OpraHu3alri.

Kanoba Ha pemieHus u AeiicTBus (Oe3aeiicTBUE) OpraHa, NperIOCTaBISIOLIErO
MYHULUINAIBHYIO  YCIYry, JIOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYTy, MYHULHUIIAJBHOTO CIYXKallero, pPyKOBOIUTENS OpraHa,
MPEAOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa IO IIOYTE,
yepe3 MHOTO(DYHKIMOHAJIBHBIA LEHTP, C MCIOJb30BaHUEM HH(DOPMALMOHHO-
TEJICKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oduimanpsHOro caiita oprasa,
NPENOCTABISIONIEr0  MyHUIMNAIbHYIO  yciayry,  Emgunoro  moprama  nmbo
Pecnybnukanckoro mopraiia, HHGOPMAIMOHHON CUCTEMBI JOCYIeOHOT0 00KaJoBaHMUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPU JIUYHOM TIpreme 3asBuTens. JKanoba Ha pelieHus u
NEeNCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATLHOTO  IIEHTpa MOXET ObITh HampaBjeHa 1O I[o4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTtn  «HTepHeT,
opuIMaNbHOrO cailiTa MHOrOQYHKIMOHAJIBHOIO LEHTpa, EnumHoro mnoprana Jsmbo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XaJoBaHUs,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoba Ha pelieHus u
nerctBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-03, a Takxe ux paOOTHUKOB MOKET OBbITh HaIpaBJeHa
o ToYTe, C HCMOJIb30BaHUEM HWH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CeTH
«HTepHeT?, O(PUIMANBHBIX CANTOB JTUX oOpraHu3ammii, EguHoro mnoprana mm6o
PecnyOnukanckoro mopTana, a TakKe MOXET OBITh NPUHSTA TPH JIMYHOM IPUEME
3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HamMeHOBaHWE OpraHa, MPEAOCTABIAIONIETO MYHUIUTAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MPEIOCTABIISIIONIEIO MYHHIIUNAIBHYIO YCIYTY, JH00
MYHUIIMIAIBHOTO CIIy’Kalllero, MHOTO()YHKIIMOHAJILHOTO LIEHTPa, €r0 PYKOBOAMUTEIS U
(unu) paboTHWKa, OpraHu3alui, NOPEeAyCMOTPEeHHbIX dacThio 1.1 crateu 16
®denepanpHOro 3akoHa Ne 210-D3, ux pykoBoauTesen v (W) paOOTHUKOB, PEIICHUS U
nerctBus (0e31eliCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbammwinio, UMs, OTYECTBO (MOCTEAHEe - MPU HAJIWYWHK), CBEIACHHUS O MECTe
KUTEIBCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HaUMEHOBAHME, CBEJCHUS O MECTE
HaXOXKJEHUS 3asBUTEINS - FOPUAMYECKOrO JIULA, a TAK)KEe HOMEP (HOMepa) KOHTAaKTHOTO
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tenedoHa, agpec (agpeca) FIEKTPOHHON MOUTHI (TIPH HATMYMH) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOXKayeMbIX PEIICHUSIX U JIEUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABIAIONIET0  MYHULMIIAJIBHYIO — YCIYTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
PEIOCTABISIONIET0 MYHULUINAIBHYIO YCIYTy, JU00 MYHUIMIAIBLHOTO CIIy)Kalllero,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKAa MHOTO(QYHKIIMOHAJIBLHOTO IIEHTpA,
OpraHM3alul, MPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEIICHUEM U
nerctBueM (Oe3eiicTBHEM) oOpraHa, MpPeIOCTaBISIONIEr0 MYHHUIIMNAIbHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHULUIAIBHOTO  CIIY)Kalller0,  MHOTO(YHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO LIEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEACTABICHBl JOKYMEHTHl (MpU HAJU4MM), MOATBEPKIAIOLIME JOBOJBI 3asIBUTEII,
100 X KOMUHU.

5.4. IloctynuBiias xanoda NOJIEKUT PETUCTPALIMK B CPOK HE MO3HEE paboyero
IHS, CJIEYIOLIETO 33 THEM ITOCTYIIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, MNPEJOCTABISIONIMNA MYHUIIUTATBHYIO
yCIyTy, MHOTO(QYHKIIMOHAIBHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIEHOTO
LEHTpa, B OpraHU3alllM, MpeaycMOTpeHHble 4acThio 1.1 craten 16 DenepanbHOTO
3akoHa Ne 210-®3, nubo BbImIeCTOANUNA oOpraH (MPU €ro HaJU4HhH), TOMJICKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUMX JTHEH CO JIHA €€ pEerucTpaiuu, a B
ciiy4yae 00XaJlOBaHMsI OTKa3a OpraHa, MPEeAOCTaBIISIONIET0 MYHULHUINAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanvHoro 3akoHa Ne 210-®d3, B mpueMe AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIIMOOK WM B ciy4yae oOO0XaloBaHUs
HapyILIEHUs YCTAHOBJIEHHOIO CpPOKa TaKUX HCIpPAaBICHUN - B TEUECHHE MATH pabodmx
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. 1o pe3ynbratam paccCMOTpPEHHUS KaJI00bl MPUHUMAETCSI OJTHO U3 CIAEAYIOIINX
pELICHUN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHUCiIE€ B (opMe OTMEHBI MPHUHITOIO
peIIeHus], UCTIPABJICHUS TOMYIIEHHBIX OMEYaTOK M OIMIMOOK B BBIJIAHHBIX B PE3YyJbTaTE
MPEJOCTaBICHUS MYHUIMIAIBHOW YCIYyrd JIOKYMEHTaX, BO3Bpara 3asBUTEIIO
JNEHEKHBIX CpPEJICTB, B3MMAaHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMH aktamu Poccuiickon ®enepanuy, HOPMATUBHBIMU IPAaBOBBIMH aAKTaMHU
Pecnybnuku TaTapcTaH, MyHUIIMTIATHLHBIMU TPABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHs, CAEAYIOHIErOo 3a JIHEM MPUHATUS DPELICHUS, YKAa3aHHOTO B
HACTOSIIIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOW (opMe M MO KEJIAHWUIO 3asiBUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUS KaJIOOBI.

5.7. B cayyae mpu3HaAHMS >KajJoObl MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3ysbTaTax PacCMOTPEHUs KanoObl naercs uHGoOpMalus O JEeHCTBUSX,
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OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABIIOMIMM  MYHHIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHMU3aIfel, mpeaycMOoTpeHHoM yacThio 1.1
ctateu 16 @enepanbHoro 3akoHa Ne 210-®D3, B 1ensix He3aMeUIUTEIIBHOIO YCTPaHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPH OKa3aHUM MYHULIMIIAJIIBHOM YCIIYTH, a TaKK€ MPUHOCSITCS
M3BUHEHUS 32 JOCTaBJICHHbBIE HEY100CTBa U yKa3bIBaeTcsl MH(GOpMALKA O JaJIbHEUIINX
JNEUCTBUSX, KOTOpbIE HEOOXOJMMO COBEPUIMTH 3aABUTEII0 B LEIAX IOITYYCHUS
MYHULIUNIATBHON YCIYTH.

5.8. B cinyuae mpusHaHUs kajoObl HE MOAJIEKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pE3yJbTaTaX pPAacCMOTPEHHUs KajloObl JAIOTCS apryMEHTUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX IPHUHATOrO PEIICHHs, a Takke HHQOpMalus O MOpsaKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnydae yCTaHOBJIEHHS B XOJI€ UJIU IO PE3yJIbTaTaM PaCCMOTPEHHS KaJIOObI
MPU3HAKOB COCTaBa AJMHMHHMCTPATUBHOIO IPAaBOHAPYIIECHUS WM MPECTYIICHUS
JOJLDKHOCTHOE JIMIIO, pa0OOTHHUK, HAZEJIEHHBIE ITOJIHOMOYHUSMU T10 PACCMOTPEHHUIO Koo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPUAIIBI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY
perlaMeHTy IIPEeI0CTaBICHUS
MYHUIUIIAIBHON YCIIYTH 110

0 OpMIIEHHIO TOKYMEHTOB 110
0OMEHY KUJIBIX TIOMEIICHUN
MYHUIUIIATBHOTO KHIIUITHOTO
(oH1a, MPEeAOCTaBIEHHBIX 110
JIOTOBOPY COLIMAJIBHOTIO HaliMa

dopma

(bmank oprasa, Ipe0CTaBIAONIET0 MYHUITUIIATBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KonTakTHble JAaHHBIC IPCACTABUTCIIA:

PEIIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIATILHON YCIyTH
110
oT Ne

PaccmotpeB Bame 3adBieHue oOT Ne u

npujiaracmsbie K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHomM
OPUHATO peElieHue 00

OTKa3e B
10 CJIEAYIOIINM OCHOBAHHUSIM:

1.

2.

JononnuTenbHas nHGOpMAaIIUS:

Bbl BnpaBe MOBTOPHO OOpAaTUTHCS B YIMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
NPEIOCTAaBICHUH YCIYTH MOCJIE YCTPAaHEHUS YKa3aHHBIX HAPYIIECHUH.

JlanHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TIOpPSIIKE IyTeM
HaIpaBJICHUS ’kaJl00bl B YIIOTHOMOYEHHBIN OpPTaH, a TAKKe B Cy/1IeOHOM MOPSIIKE.

CeneHus 00 dIIEKTPOHHOM MOAHCH

JomxrocTtHOe to (PUO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
periiaMeHTy Ipe10CTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
0(hOPMIICHUIO TOKYMEHTOB MO
0OMEHY KWJIbIX OMEIEHUN
MYHULHANIAIBHOTO KWJIMIIIHOTO
dbonma, MpeAOCTaBICHHBIX 110
JOTOBOPY COLIMAIBHOTO HaliMa

dopma
(bmank opraHa, IpeJOCTaBIAIONIETO MYHUIUITATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHble JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTaBICHUS
MYHHULUITAJIIBHON YCIIYTH I10

oT No
PaccmotpeB Bame 3asgBieHune OT No "
npuaracMble K HEMY JIOKYMEHTBI YIOJIHOMOYEHHBIM OpraHom
MIPUHSATO
peumienue 00  OTKaze B OpUeMe  JIOKYMEHTOB,  HEOOXOIUMBIX IS

0 CJICAYIOIIMM OCHOBAHMSIM:

1.

PazpscHeHune nmpuyurH OTKa3a:

JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe MOBTOPHO 0OpAaTUTHCA B YIOJHOMOYECHHBIA OpraH C 3asBJICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHUH.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJITHOMOYCHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIIKE.

CaezieHus 00 JICKTPOHHOM NOIUCH

HomxnoctHoe nuuo (PUO)

(moxmKCch YHOITHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY
pErIaMeHTy IpeJOCTaBICHUS
MYHUIIMIIAJIBHON yCIYyTH 1O
0(pOpMIIEHHUIO TOKYMEHTOB 110
O0OMEHY MKUJIbIX TOMEIEHUN
MYHUIIMIIAJIBHOTO XKWJIALTHOTO
¢doHz1a, NpeOCTaBICHHBIX 110
JIOTOBOPY COLIMAJILHOTO HaliMa

dopma
B
(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHUITUIAIBHOTO 00pa30BaHuUsA)
oT
(manee -
3aSBUTEIID ).

(st pusHIecKuX JIHLL - (haMUITHSL, UMsI, OTYECTBO, TACTIOPTHBIC JaHHBIC,
PETUCTPALIMIO TI0 MECTY JKHTENIBCTBA, TeNe(OH)

3asBiICHUE
00 oopMIIeHHH TOKYMEHTOB 110 OOMEHY KHUJIbIX ITOMEIICHHUH, MPEI0CTaBIICHHBIX 10
JIOTOBOPY COIMAJIBHOT'O HaiiMa

[Ipoury Bac opopmMuTh 10KyMEHTHI IO OOMEHY >KUJIOTO MOMEIIECHHUS.
AJlpec KUI0ro MOMEUIEHUS: MyHULIUITAJIBHBIA PAaliOH, HACEJICHHBIN
IIYHKT yiI. .

K 3asBneHuto npuiararoTcs CJIeIyroNue OTCKaHUPOBAHHBIC JOKYMEHTHI:

1) IOKyMEHTBI yIOCTOBEPSIONINE JIMIHOCTH;

2) JIOKyMEHT, TOATBEPKAAIOIIMKA MOJHOMOYUS MPEACTaBUTENS (€CIU OT UMEHU
3asIBUTEJIS ICUCTBYET MIPEACTABUTEIND);

3) Komuu MOKYMEHTOB, TOJITBEPKAAONIMX TMPABO TMOJH30BAHUS KHUJIBIM
MOMEIICHUEM, 3aHUMAEMBbIM TPAKIAHUHOM-3aABUTEIIEM U WICHAMH €ro CEMbHU
(moroBop, opAep, pEIIeHHe O TMPEIOCTABICHUU IKWJIOTO TOMEIIEHUS W WHBIE
JIOKYMEHTHI);

4) Konuu TOKyMEHTOB O COCTaBE CeMel rpaxaaH-3asBUTeNeH (CBUIAETENBCTBO O
POXKJIEHWH, CBHUJIETEIBCTBO O 3aKJIIOUeHUH Opaka, penieHue o0 YChIHOBJICHUU
(ynmouyepeHun), cyieOHOE pelieHrue 0 MPU3HAHUHM YICHOM CEMbH U T.I1.).
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5) Bebimucka u3 A0MOBOM KHUTHM (B cllydae, €CIM JOKYMEHT BBIJAAeTCs
KOMMEPYECKHUMH OPTaHU3aLUsIMH);

6) Beimucka u3 texHmyeckux nacnoptoB BTU ¢ mosTaxHbIM IIaHOM (IIpU
HaJIMYUU) U SKCIUIUKAIIUCH.

OO0s3ytoch TpU  3ampoce MPEJOCTaBUTh  OPUTHHANBI  OTCKAaHWPOBAHHBIX
JOKYMEHTOB.

(mara) (momucsk) ((25(0)]
Pe3ynbraTr npenocTaBieHus MyHUIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

l:IB TuuHbld Kabunet [lopTana rocygapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

I:lB MHOTO(YHKIITMOHAJILHOM IIEHTPE MPEIOCTaBICHUS TOCYJApCTBEHHBIX W
MYHHUITUNATBHBIX yenyr Pecny6nuku Tatapceran;

D B Opzane.

(mara) (moammch) (®.1.0.)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
perIaMeHTy NpeaoCTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
O0(OPMIICHUIO TJOKYMEHTOB MO
OOMEHY >KHJIBIX TIOMEIIEHUN
MYHULHUNAIBHOTO KUJIHIIHOTO
dboHaa, MpeaOCTaBICHHBIX 110
JIOTOBOPY COLIMAIBHOTO HaiimMa

PykoBonurento
M cnomHuTenbHOro KOMUTETA

Or:

3asiBlICHHE
00 HCTIPaBICHUN TEXHUYECKOU OITUOKH

Coobmato 06 omuoke, JOMYIIEHHOW MPY OKa3aHUU MYHUITUTAIBHON YCIYTH 110

3anucaso:

[IpaBunbHbIE CBEICHUSA:

[Ipomy wucnpaBuTh JOMYIICHHYK) TEXHMYECKYIO OIIUOKY UM  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUS B  JOKYMEHT, SIBJISIIOIIUNCS  pPe3yJbTaToOM
MYHHUIUITAIBHON YCIIYTH.

[Tpunararo crnenyromme J0KyMEHTHI:

1.

B cnydae mpunstus pemieHus 00 OTKJIOHEHUHW 3asiBiICHHS 00 MCIpaBlICHUU
TEXHUYECKOM ONTMOKHU MPOIITy HAMPABUTh TAKOE PEIICHHE:

MOCPEACTBOM  OTIPABIEHHS AJIEKTPOHHOTO JIOKYyMEHTa Ha azapec E-
mail: ;

B BHJIC 3aBEPEHHON KOMUU HAa OyMa)KHOM HOCHTEJIE TIOYTOBBIM OTIIPABICHUEM
1o azapecy:

HacrosmymM noareepxkaaro: CBEICHUs], BKIFOUEHHBIE B 3aBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTU W TNPEICTABIIIEMOMY MHOIO JIMIlY, 4 TAaKKE BHECEHHBIE MHOI0 HUXKE,
JI0CTOBEpHBL.  JIOKyMEHThI (KOMMM  JOKYMEHTOB), TMPWJIOKEHHBIE K 3asBIICHUIO,
COOTBETCTBYIOT ~TpPEeOOBAHUSM, YCTAHOBJICHHBIM 3aKOHOJATENILCTBOM Poccuiickoit
@denepany, HA MOMEHT IPEICTABICHUS 3asBJICHUS 3TH JTOKYMEHTBI JCHCTBUTEIBHBI U
coziepKar JOCTOBEPHBIE CBEICHUS.

( )

(mara) (moanuch) (®.1.0.)




