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MOCTAHOBJIEHME KAPAP

oT « 24 » pekabps 2021r. Ne 29

06 yTBepXOeHUWM aaMMHUCTPAaTUBHOIO pernameHTa
npeaocTaBNeHns MyHUUMNAnNbHOU ycnyru no
NPUHATUIO Ha YyYeT TrpaxaaH, HYyXOawWwuxca B
npeaoCcTaBNeHUM XUNbIX NOMELWEeHUA Nno aorosopam
HaMMa XWNbIX MNOMELWeHUn XunuwHoro ¢oHaa
COLManNbHOro UCNONb30BaHUA

B uensx peanusauum PepepanbvHoro 3akoHa ot 27 wona 2010 roga Ne 210-93 «0O6
opraHvsauuMnM  nNpeaocTaBneHWs  roCyAapCTBEHHbIX M MyHMUMNAnbHbIX  YCRyr»,
PYKOBOACTBYACb noctaHoBneHnem Kabuheta Munuctpoe Pecnybnukm TartapctaH ot
02.11.2010 Ne 880 «O6 yrBepxaeHun [lopsgka pas3paboTkm u  yTBEPXKOEHWA
aAMWHUCTPaTMBHBIX pernaMeHToB npeaocTaBneHuns rocy4apCTBEHHbIX yenyr
WCNONHUTENbHLIMW OpraHamu rocygapcTeeHHon Bnactu Pecnybnuku TartapctaH M o
BHECEHUM W3MEHeHWn B oTAenbHble noctaHosnewws KabuHeta MuHuctpos Pecnybnuku
TarapcTtaH», B COOTBETCTBUM C noctaHoBneHnem WcnonHutensHoro komuteta «O MNopsgke
paspaboTkn W yTBEpPXAEHWS  aAMWHUCTPATUBHBLIX PErnaMeHToOB nNpefocTaBneHus
MyHULMNAnNbHbIX ycnyr», CnonHUTENbHbIA KOMUTET YTap-ATbIHCKOrO CENbCKOro NoceneHus
Apckoro MyHuumnansHoro paona Pecnybnuku Tatapctan MOCTAHOBIAET:

1. YTBEepantTe AAMUHNCTPATUBHbLIA PErNaMeHT NpeAoCTaBNEHUA MyHULMNANbHOM
ycnyru Mo MPUHATUIO Ha YYeT rpaxaaH, HYXAALWWUXCA B NPEAOCTABNEHUN KUNbIX
noMelleHWn No AoroBopaM HanlMa XWnbiX MOMELLEeHWUN XUNUWHOro oHaa coumanbHOro
MCNONb30BaHWSA, COrMacHO NPUNOXEHUID.

2. lNpusHaTb yTpaTMBLUMM CWUMy MOCTAHOBMEHUE WCMNOMHUTENbHOrO KoMuTeTa YTap-
ATBIHCKOro CenbCKoro noceneHnsa Apckoro MyHuumMnanbHoro panoHa ot 18.10.2021 r. Ne 20
«O6 yTBEpPXAEHUN AAMUHUCTPATUBHOIO pernameHTa npefocTaBNeHns MyHUUMNanbHoMn
yCnyru no MNOCTAHOBKE Ha YMYeT rpaXaaH, HYXOalWUXCs B NPeaoCTaBNEHUMU KUNbIX
NOMELLEHNIA NO AOroBopaM Hanlma XWNbIX NOMELUEHWA XWNuUHOoro oHpga counmanbHoro
UCNONb30BAHMA MO WCNOMHUTENbHOMY KOMWUTETY YTap-ATbIHCKOrO CENbCKOro NOCENneHus
ApCKOro MyHULUMNANbLHOro pavoHa»

3. OnybnukosaTtb HacTosiwee nocTaHosneHne Ha OdpuumanbHOM nopTane npasBoBOW
nHdopmauum Pecnybnukn Tatapcrtad (http:pravo.tatarstan.ru) n obHapogoBatb nytem
pasmelleHna Ha canTe ApcKoro MyHuuunaneHoro pavoHa (arsk.tatarstan.ru).

4. KoHTpOnb 3a UCNONHERMBM AaRHQro NoCTaHOBNIEHWUS OCTaBNA 3a COBOM.
//; /"‘"—‘\ N
MnaBsa YTap-ATblHcKora/
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MpunoxeHne K NOCTaHOBIIEHUIO
NCMNOMNHUTENbHOIo KoMmuTeTa YTap-
ATBIHCKOrO CenbCKoro noceneHns
ApCKOro MyHMUUMNANbLHOIO panoHa
Pecnybnukn TaTapcTaH

oT «24» pekabpa 2021 r. Ne 29

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHUsa MyHMLUNanbLHOM YCNYrn No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAaKLWUXCA B NpeAocTaBlieHUN XUIbIX NOMELLEeHUNA Mo AOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaH1s agMUHUCTPATUBHOIO pernameHTa

Hactoswmini  agMUHUCTPATMBHLIN  pernameHT NpedoCTaBneHust  MyHULMManbHOW
ycnyrn (Oanee — agMUHUCTPaTMBHLIA pernamMeHT) ycTaHaBnvBaeT CTaH4apT U NopsOoK
NPEeAOCTaBNEHUS MyHULMNAMBHOW YCNYrM Mo NPUHSTUIO Ha YYeT rpaxaaH, HyXaallmxcs B
NPeAOCTaBNEHUN XKUIbIX NMOMELLEHWUIA MO AOroBOpaM HarMa XUIbiX NOMELEHUIA XUIULLHOTO
¢hoHaa coumansHOro MCNosb3oBaHUs (danee — MyHUUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlnuamu, MMerLwmMMn NpaBo Ha NOSTyYeHne MyHULMNanbHOW YCIyru, sSiBRSKOTCA
dusmyeckme nuua (ganee — 3asaBuTenb).

1.2.2. C 3agBneHnemM Brnpase obpaTUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSIOLWEro €ero nosiHoMouunsi, nnbo  3aKOHHbIV
npegcraBuTensb omanMyeckoro nuua (aanee — NnpeacTtaBUTENb 3asBUTENS).

1.3. Mopsagok MHGOPMUPOBaHMS O NPeaoCTaBEHNN MYHULMNANBHOW YCIyTn

1.3.1. WHdopmauuss o nopsgke npefocTaBfieHUss  MyHMUUnanbHOW — ycnyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx Bu3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycryre,  pacnosioXeHHbIX B MOMELLEHUAX
MHOTrOYHKUNOHAIbHbIX LEHTPOB MNpeAoCTaBieHNs roCydapCTBEHHbIX U MyHULMNAbHbIX
yCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MH(OPMAaLMOHHO-
TenekoMMmyHuKaumoHHon cetn « HTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpgmMHOM nopTane rocyaapcTBEHHbIX W MyHUUMNanbHbIX ycnyr (pyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapCTBeHHON WHMOpMaLMOHHOM cucTeme «PeecTp rocygapCTBEHHbIX U
MyHuumnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT).

1.3.2. KoHCcynbTuMpoBaHMe no BOMpocaM NpefoCcTaBfeHUss MyHUUMNanbHOW YCIyru
ocyLlecTBNnseTcs:

1) B MHOrO(PYHKUMOHANbHbIX LEHTpax npeaocTaBfeHns roCyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM popme PecnybrnmkaHckoro noprana;

3) 8 WcnonHutenbHOM komuTeTe YTap-ATbIHCKOrO CernbCKOro nocernieHnsa ApcKoro
MyHMUMNanbHOro panoHa Pecnybnukn TatapctaH (aanee — OpeaH):



npu yCTHOM obpaLleHnn - MMYHO UNn No TenedoHy;

npyv NMCbMEHHOM (B TOM 4ucrie B (hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
BymMa)KHOM HOCUTENE NO NoYTe, B 3NEKTPOHHOW (hOopMe NO SMEKTPOHHOM NOYTE.

1.3.3. Hpopmauusa Ha EgmHom nopTane, PecnybnvkaHckoMm noptane O nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCH
B PeecTpe rocyaapCTBEHHbIX M MyHUUMMANbHLIX YCNyr, NpefoCTaBnsieTCs 3asaBUTESTHO
becnnaTHo.

[ocTyn K uHopmaumm 0 cpokax u nopsiake NpeaocTaBneHna MyHULMNansHON yCryru
ocywectBnsieTcs 6e3 BbINONHEHUS 3asiBUTENEM Kakux-nnbo TpeboBaHun, B TOM yucrne 6e3
NCMoNb30BaHNA NporpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHu4eckue
cpenctBa 3asBuTens TpebyeT 3akniyeHUs JIMUEH3WOHHOMO WU WMHOro CcorfalleHnst ¢
npasoobnagartenemM nporpaMmHoro obecnevyeHus, npegycmaTpmBatoLLEero B3anMaHne nnarhbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM npefocTaBfieHMe UM  NepCoHasnbHbIX
AaHHbIX.

1.3.4. lpn obpaweHnn 3aaBuUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLMM obpalleHnem npegoctaBngeTcs MHpopmMaums:

1) o MecCTe HaxoXOeHuUsi MHOroyHKUMOHANbHOIMO LEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX U MyHuuunanbeHbix ycnyr, OpzaHa (agpec: PT, Apckui MyHULMNANbHbLIN
paunoH, c. YTap-ATtbl, yn. KoonepatusHas, A4.22, rpadumk paboTbl: NOHeAeNbHUK-NATHMUA, C
8.00 no 17.00, TenedoHsbl: 8(84366)50-3-31);

2) O nopsiake npefocTaBfeHns MyHuUMNanbHOM ycnyru, o cnocobax M cpokax
noaayun 3asiBNeHunn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnAeTcsa MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBLIX aKTax, pPerynupyroLmx BONpoChl NpeaocTaBneHms MyHULMNanbHOM
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHuUs o
npegocTaBfieHnn MyHULMNAanbHOW YCyru, O cpokax npuema u permcrpauumn 3asaBneHus;

5) o0 xoge npegocTaBneHna MyHULMNANbHOW yCnyru;

6) O MecTe pasMmelleHuss Ha oduumanbHOM canTe uHpopmMaunm no Bonpocam
npegocTaBfieHns MyHULUNANIbHON YCNYTu;

7) o nopsagke obxanoBaHua OencTBUMA wunu 6e34encTBuMs  OOSMKHOCTHBIX N,
OpeaHa.

Mo nucbmMeHHoOMy oOOpalleHuio  COTPYAHVMKM  oTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHuMUMnanbHOW ycnyru, nogpobHO B NUCbMEHHOW (hopme pasbsACHAT
3aaBUTENIO MOPSAOK NPedoCTaBfeHUs MYyHUUMNANbHOM YCNyrM M BOMPOCHl, yKa3aHHble B
HaCTOSILLLEM NYHKTE aAMUHUCTPATMBHOIO perfamMeHTa, u B TedeHne Tpex pabouymx gHen co
OHSA perucTpauun obpaleHus HanpaeBnsawT oTBeT 3assutento. OTBeTbl A4alTCA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOoNb3YyTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHpopmauma no BonpocamMm nMpeaocTaBneHNda MyHUUUNaNbHOMW  YCIyru
pasmellaeTca Ha oduunanbHOM canTe MyHULMNArbHOro panMoHa U Ha MHAOPMAaLMOHHbLIX
cTeHaax B nomeleHnsax OpzaHa ons paboTbl C 3asBUTENSMM.

MHdopmauna Ha rocyagapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MHMOPMALMOHHbLIX CTeHAaX M Ha oduuuanbHOM canTe MyHUUUNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn «WHTepHeT», BKNOYaeT CBeaeHus O
MYHULMNANbHOW ycnyre, cogepxaiuunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernameHTa, MHPOPMaUMID O MEeCTe HaxOXAeHWs, CMpaBOYHbIX
TenedoHax, BpeMmeHu pabotel OpzaHa, 0 rpaduke npmemMa 3asBreHun Ha npeaocTaBreHne
MYHULMMNANbHOW YCINyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, perynvpytowime npegocrasreHme
MYHULUMNANbHOW YCNyrn



1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyroLwmx npegocrasrieHne
MyHUUMMNaAnNsbHOW ycnyrn (C ykas3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB KX oOdmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCIyr, Ha oduuManbHOM canTe
MYHULMMAnNsHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALUWOHHOM ceTu « IHTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNUCTBYOLWEN pefakumn noanexuT
pasmMelleHunio Ha EanHom nopTtane, B PeecTtpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odumymanbHOM canTte MYyHULUNanNLHOro parnoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaUNOHHON ceTn «AHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemble B agMUHNUCTPATUBHOM pernamMmeHTe, n nx onpenerneHuns

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNOMb3ylTCa crneaylwme TepMUHbL U
onpeneneHus:

yoaneHHoe paboyee MeCTO MHOroOYHKLUMOHANLHOIO LEeHTpa npefocTaBneHuns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgeneHue (odouc) MHOrOOYHKLMOHASTbHOMO LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, CO34aHHOE B TOPOACKOM (CENbCKOM) NOCEeNneHnn
MYHULMNAnbsHOro panoHa unm B ropockom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHuM3aumm OesaTenibHOCTU  MHOFOQYHKUMOHASNbHbIX LIEHTPOB
npefoCTaBfieHNUs  FOCYAAPCTBEHHbIX WM MYHUUMNANbHbIX  YCAYr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccurickon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHMsaumm OeATeNbHOCTU MHOTOMYHKLMOHANbHbIX LIEHTPOB
npegoCTaBEHNs rOCYyAapPCTBEHHbIX U MYHULIMNAMNbHbBIX YCITYr»;

TexHuyeckas owunbka - owunbka (onmcka, onevyaTka, rpamMmaTvyeckas Wnu
apupmeTndeckas  owmbka nNmbo  nogobHas  owmbka),  AONyLWEeHHassk  OpraHoM,
NpefoCTaBALWMM MyHUUMNANbHYKO YCNyry, U npuBelas K HeCOOTBETCTBUIO CBEAEHWUMN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUMNAnNbHON YCryrn), CBeAEeHUAM B LJOKYMEHTaX, Ha
OCHOBaHWKN KOTOPbIX BHOCUINUCb CBEAEHUS;

EonHaa cuctema uvaeHTMdUMKauuMmM KW ayTeHTUdukaumm B MHGpPACTPYKType,
obecneunBatowen MHHOPMaLMOHHO-TEXHOSIOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNONb3YyEMbIX ANA NPeaoCTaBNeHUs rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr B
anekTpoHHon popme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHopMaLMOHHas
cuctema, obecnevmBarollasd CaHKUMOHUPOBAHHbBIA OOCTYN YYaCTHUKOB WMHAOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WMAEHTUMKAUUM WU ayTeHTUduKaumm K uHpopmauuu,
cogepxallemncs B rocyaapCTBEHHbIX MHPOPMAaLMOHHBIX CUCTEMAX U UHbIX MHGOPMALMOHHbBIX
cucrtemax;

MoL| - NocygapctBeHHoe GogpkeTHoe yypexaeHne «MHOrogyHKUMOHaNbHbIN LEHTP
npenoCcTaBfeHNs roCyAapCTBEHHbIX U MyHMLMNANbHbIX yenyr B Pecnybnvke Tatapcrany;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOOYHKUMOHAamNbHbIX LUEHTPOB MPeAoCTaBfEHUS TOCYAAPCTBEHHbBIX U MyHMUMNANbHbBIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMunHUCTpaTMBHOM pernaMmeHTe non 3asiBlieHMemM O npenoCcTaBieHnmn
MyHUUMNaneHOM ycnyrn (ganee - 3asiBNEHVME) MOHMMAaeTCs 3anpoc O MNpenocTaBieHnn
MYHULUMUNANbHOW YyCryrk, nodaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbu 2 PenepanbHOro
3akoHa ot 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHu3aumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).

2. CTaHpapT npeaocTaBreHUss MyHMLUNANnbLHOW ycnyru



2.1. HanmeHoBaHWe MyHULMNANbHOW YCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, HyxXXgarwnxca B npeaocrtaBsieHUN XUTbiX nomMeLleHuin
no goroeopam HarMa >XXUIblX MOMELLEHUN XUMNLLHOIO CbOHLI,a coumnasribHOro ncnosib3oBaHUA.

2.2. HaumeHoBaHwne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpaslieHnad, HernocpeaCcTtBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

UcnonHumenbHbll KomMumem Ymap-AmbIHCKO20 CeflbCKO20 rocesnieHuss ApPCKo20
MyHuyunanbHo20 patioHa Pecriybnuku TamapcmaH

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. PesynbTaTtoM npegocTaBneHns MyHUUMNanbHON yCnyru SBNseTcs:

1) peleHne o NPUHATUN Ha YYeT rpaxaaH, Hy>KOarLWMXCa B NpeAoCTaBNeHNN XUnblxX
NMOMELLLEHNA MO AOroBopaM HanMa >XUMblX MOMELLEHUN XUMULWHOro doHAa coumnanbHOro
ncnonb3oBaHus (Npunoxenune Ne 1 kK HacTosILEMY aAMUHUCTPATUBHOMY perfamMmeHTy);

2) pelweHre 06 oTkase B NpefoCcTaBlieHUn MyHUUMNanbHoOW ycnyrn (npunoxeHve Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pPernameHTy);

3) pelweHne 06 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ONsi NPeoCTaBneHus
MyHUUMnanbHonW ycnyrn  (npunoxenHne Ne 3 kK  HacTosiwemy aaMUHUCTPaATUBHOMY
perrnameHTy).

2.3.2. Pe3ynbTaT npegoctaBneHns MyHULMNanbHOW yCnyru HanpaBnseTcs 3asiBUTEN0
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunmpoBaHHOMN
3MIEKTPOHHOM NOAMMUCBI0 YNONTHOMOYEHHOIO OMMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C PegepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-¢3 «O6
3NeKTpoHHOM noanucu» (aanee — depepanbHbin 3akoH Ne 63-D3) B nNU4YHbIA KabuHeT
EgovHoro noptan. B cnyyae HanpaBneHus 3asiBneHust nocpeactsom PecnybnmkaHcKoro
nopTtana pesynbTaT NPeaoCTaBfiEHUsT MyHUMUMNANbHOW YCIyrn HanpaBnseTcss B JIMYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BblbOpy 3asaBMTENd pes3ynbTaT NpeaoCTaBfEHUS MyHMUMNANbHOW YCryru
Bblaaetca B OpraHe unm B MOL B dhopme ak3emnnsipa 3NEKTPOHHOMO [LOKYMEHTA,
pacneyataHHOro Ha OymaxHOM HocuTene, 3aBEepeHHOro neyatbld W MOAMNUCHIO
COOTBETCTBEHHO YMNOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unm paboTtHuka ML,

2.3.4. 3asBuTenb BNpaBe MNONy4YMTb pesynbTaT NpefocTaBfieHns MyHUUUNanbHOM
ycnyrim B OpMe 3MEeKTPOHHOrO AOKYMEHTa B TEYEeHME CpoKa [OEUCTBUA pesynbTaTa
npefoCTaBfEHNSs MyHULMNANbHOW YCIYyTN.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe C y4eTOM HeoBXoaANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpefoCcTaBneHmm MyHULmMnanbHOM yCnyrn, Cpok
NPUOCTaHOBIEHNS NpefoCTaBneHns MyHULUNAneHOW YCNyru B cryvae, eCnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTpeHa 3akoHogaTeNnbcTtBoM Poccuickon ®eaepaumm, Cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLLNXCA pe3ynbTaToM NpeocTaBeHuns
MYHULMNANbHON YCNyru

2.4.1. MyHuumnanbHas ycnyra npegocrtaensietcs B TedeHme 30 paboumnx gHen.

2.4.2. T[lpuocTaHOBNEHME Ccpoka MpeaoCTaBleHNs MyHUMUMNAnNbHOW YCryrm He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBMSIOWErocd pesynbTatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3NeKTPOHHOro LOKYMEHTa, 3adBUTENt0 OCYLLECTBISETCA B
AeHb 0pOpMIMNEHUs U permcTpauuun pesyrnbTata NpeaoCcTaBeHUss MyHULUNansHON YCryrn.



2.5. VicyepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOANUMbIX B COOTBETCTBUM C
3aKoHoAATENbHBIMU UIN UHBIMW HOPMATUBHBLIMM NPaBOBbLIMW akTaMun ANs NPeAoCTaBeHNSs
MyHULMNAnbHOW YCryru, a Takke YCryr, KoTopble SBNSTCA HeobXoaAMMbIMU U
ob6s13aTenbHbIMU AN NPEAOCTaBNeHNss MyHUUMNAnbHbIX YCIYr, NoAnexaLumx
npeacTaBneHnto 3asBUTeNeM, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHOM hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. Ins nonyyeHnss MyHUUMNanbHOW yCNyrn 3asBuTenb NpeacTaBnsaeT crneayowme
AOKYMEHTbI:

1) OOKYMEeHT, yOoCTOBepslWMiA NUYHOCTL (He Tpebyetca B criydae obpalieHus
nocpeactesom PecnybnnkaHckoro noprtana);

2) DOKYMEHT, YAOCTOBEPSOLMNIN NOSTHOMOYNS NPeaCcTaBUTENS 3asBUTENS;

3) 3asBneHue:

B popMe [OKyMeHTa Ha OymaxHom HocuTene (npunoxeHwe Ne 5 k HacTtosiwemy
agMVHUCTPATUBHOMY pernameHTy);

B OJIEKTPOHHOW popme (3anosfHSEeTCss MOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHWA B O3MEKTPOHHyH ¢opMy 3asiBneHusi), MOAMMCaHHOE B COOTBETCTBMM C
TpeboBaHMAMM nNyHKTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpallieHum
nocpencrtesom PecnybnnkaHckoro nopTana;

4) nacnopTa NOCTOAHHO MPOXMBAKLLNX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbM
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NINYHOCTb;

5) 4OKYMEHTbI, NOATBepXaarLmne COCTaB CEMbWU rpaxpgaHuHa-3asButensa (B 4actu
AOKYMEHTOB, NpeaycMoTpeHHbIX nyHktamu 3, 3.1 n 12 yactn 6 cratbn 7 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-&3 «O6 opraHmsauum npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNASbHbBIX YCYr»):

MyHkT 3:

- CBMAeTenbCcTBa O rocydapCTBEHHOW perncrpaunm akToB rpaxaaHCKOro COCTOSIHUS,
BbldaHHbIE KOMMETEHTHbIMWU OpraHamMm WHOCTPaHHOro rocyjapcrBa, M UX HOTapuanbHO
YOOCTOBEPEHHbIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBMaeTenbcTBa 006 YCbIHOBNEHWUW, BblAaHHbIE OpraHamMun 3arnvMcy akToB rpaXkgaHCKoOro
COCTOSIHUS UMM KOHCYNbCKMMM yupexaeHnsammn Poccurckon ®epepaumn.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHWA, cneacTeus nmMbo
CyOoOM B XO[e Npon3BOACTBa NO YrofoBHbIM AenaMm, JOKYMEHTbI, BblAaHHblEe (0POpMMNEHHbIE)
B XO4€e rpaXgaHCKoro unv agMUHUCTPaTMBHOMO CyaonpomnsBoacTBa NuMbo cygonponssoacTea
B apObuTpaxHbIX cyaax, B TOM YMCne peLleHns, NpuroBopsbl, onpeaeneHns u nocTaHoBEHNS
cynoB O6LLEN IopUCONKUNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsX 8 (3a ucknioyeHmem vactu 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelLeHne opraHa MeCTHOro camoynpaBfeHUss O MpU3HaHWe COBEPLLUEHHONETHUX
TPYAOCNOCOOHbIX rpaxgaH He UMerLWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crnyyasix, Korga OHW He MOryT noaTBepAuTb UMM CaMOCTOATENbHO 3ajdeknapuvpoBaTb B
3asBNeHUn CBOW [oOXoAdbl, B TOM 4ucrne OT TpygoBon u (Unuv) WHOMBUAYANbHOM
npeanpuHUMaTeNbCKON OeATENbHOCTU, HU 3a OAMH MECsL, pacyeTHOro nepuoga wnu
NpegocTaBnAT JOKYMEHTbI, NOATBEPXKAAtoLLmMe UX HYNIeBOW JOXOA;

- DOKYMEHThI, noaTeepxgawowme  ¢gakt  obydeHne  COBEPLUEHHONETHUX
TPYyAOCNOCOOHbIX  4YNeHOB cembM B  oObBpasoBaTesibHbIX  OpraHu3auusix  CcpegHero
npoeccrmoHanbHOro nnu Beicllero obpasoBaHus;

- camocTosiTeNnbHas [Aeknapauma O [oxodax, KOTopble Henb3a noaTBepAnTb
AOKYMEHTarbHO;



- CBeJeHus, cogepalinecs B KHUre ydeta LOXOAOB M PaAcXodoB U XO3SIMCTBEHHbIX
onepauun NHONBMOYANbHOMO npeanpuHuMaTens (ans NHONBMOYanNbHbIX
npegnpuHumaTenen, MNPUMEHSIIOWMX Kak obOwyk, Tak W YNPOLEHHYD  cUcTemy
HanoroobnoXeHns Onsi CEeNbX03TOBapONPOU3BOANTENEN (€AMHBLIN CENbCKOXO3SANCTBEHHbIN
Harnor);

- KOMWUW HaroroBbIX Aeknapauun 3a WCTEKLWMWA Hanorosbli Nepuog C OTMETKOM
HanoroBoro opraHa O TMPUHATMM Aeknapaumn (MHAMBMAYanbHbIX NpeanpuHMMaTtenen,
NCNOMb3YHLNX CUCTEMY HANoroobnoXeHnst B BUAE €4NHOro Hanora Ha BMEHEHHbI JOXO4
AN oTAeNbHbIX BUAOB AEATENBbHOCTW);

- pacdeT goxoaa Kaxgoro YrieHa cemMbu;

- CBeAeHnss 0 CymMmax onnaTbl CE30HHbIX, BPEMEHHbIX M Opyrnx BuaoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopam, AOXOAOB OT WMCMNOSIHEHMSI LOrOBOPOB
rpaxgaHCKo-NpaBOBOro XapakTtepa, a Takke AO0XO40B OT NpeanpuHMMaTENbCKOM U UHOW
AEATENbHOCTY;

- CBefeHMa O Joxodax, MOSMyYeHHbIX rpaxgaHamu - 4YfeHaMu KPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeOeHus o0 goxogax OT caayv B apeHay (Haem, cybapeHay, nogHaem) He4BUMXKMMOro
N UHOTO NMYLLECTBA;

- cBegeHus ob ynnaTte Bcex Hanoroe n c6opos.

Cratbs 13:

- CBedeHuss O CTOMMOCTU MpOAaHHOro MMyLIEeCcTBa, BXOASLEro B nNepedveHb
UMyLLLECTBa, NOASNEXALLEro HanoroobroXXeHNIO U yYUTbIBAEMOro AN NpuU3HaHWs rpaxaaH
HYXXOaLWMMNCS B NpeaoCcTaBneHnn Xnnblx NOMeLLEHU MO AoroBopam HarmMma.

Cratbs 15:

- oTyeTa cybbekTa OLEHOYHOW AeATenbHOCTU 00 OueHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWmMXcs B COBCTBEHHOCTU rpaxaaH 1 noanexawimnx yyety;

- CBeAeHNss O CTOMMOCTU MAEHaKOMIIEHUN B XUULLHO-CTPOUTESbHbIX, FapaHbIX U
AayHbIX  NOTpPebuTenbCckux  KoonepaTmBax  (3aBEpPSAOTCA  KUIULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3asBneHne wn npunaraemMmble [OOKYMEHTbl MoOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM M3 CrieayoLmx cnocobos:

1) yepes MO®L] Ha OymMaxkHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeboBaHUAM nNyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpencteoM PecnybnvkaHcKkoro noprarna B 35IEKTPOHHOM hopme;

3) B OpraH nMYHO MM MNOCPEACTBOM MOYTOBOWM CBA3NM Ha OymMakHOM HocuTene.
3asiBrneHne n npunaraemble JOKYMEHTbI, MPU HanpasfieHUn NOCpeacTBOM NMOYTOBON CBSA3M,
3aBepPATCHA B YCTAHOBMEHHOM MOpPSAKE.

2.5.3. 3agBneHne npu HanpaeneHun nocpeactsom PecnybrnvkaHckoro noprtana
noanuncbIBaeTCa NPOCTON ANEKTPOHHOM MOANMUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoCTON 3MEKTPOHHOW MOANMUCK 3asiBUTEND HEeOoBXoO4MMO MNPONTH
npoueaypy pernctpaumm (ayteHtudpukaumn) B ECUA, a Takke noaTBepauTb YYETHYHO
3annco.

OnEKTPOHHbIE [OOKYMEHTbl (3MIEKTPOHHbIE 06pa3sbl [OOKYMEHTOB), YKa3aHHble B
noanyHkKTax 2, 5, 6 nyHkra 2.5.1 PernameHTta 3aBepsOTCS YCUNEHHON KBanngUUMpoOBaHHOMN
noanncbio Nuu, YNONIHOMOYEHHbIX Ha CO34aHuMe W noanvcaHue TakMx LOKYMEHTOB, B TOM
4yucre HoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pa3sbl OOKYMEHTOB), npunaraemble K
3a8BrieHNIO, B TOM YuUCre JOBEPEHHOCTU, HanpasnsawTca B Buge dannos B popmaTax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 MbawnT.

KayecTBO npenocTaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3N1IEeKTPOHHbIX 00pa3os
AOKYMEHTOB) [OMMKHO MO3BOMSATb B MOMHOM OObeme npoynTaTb TEKCT AOKYMEHTa W
pacno3HaTb PEKBU3UTbI LOKYMEHTA.



2.5.4. 3anpewaeTcsa TpeboBaTb OT 3asABUTENS:

1) npencraBneHUs OOKYMEHTOB M MHGOPMauuu UM OCYLLEeCTBNEeHUs OenCTBUN,
npeacTaBneHMe WM OCYLLECTBIIEHME KOTOPbIX He MpeayCcMOTPEeHO HOopMaTUBHbIMU
NpaBoOBbIMM  akTaMu,  perynmpyrowmMmMmm  OTHOLIEHMS, BO3HUKawLWue B CBA3M C
npegocTaBfieHUEM MYHULMMNANbHOW YCNYru;

2) oOCyWwecCTBfeHns OencTBUW, B TOM 4UCRe corflacoBaHum, HeobxoauMbIX AJis
Nnosly4eHns MyHULMNarbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCydapCTBEHHbIE
opraHbl, opraHbl MECTHOro caMOynpaBJSieHUs, OpraHmM3aunKn, 3a MUCKIIYEHUEM MonyyYeHus
ycrnyr M nornyyYeHus OOKYMEHTOB M  WHAOpMauuu, npefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfieHUs TakuX YCIyr, BKIIOYEHHbIX B MepeyvHn, ykasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0BA3aTeENbHBIX YCIYr);

3) npeactaBneHUst  OOKYMEHTOB W WHopmauun, oTcyTcTBue U (Unn)
HeJOCTOBEPHOCTb KOTOPbLIX HEe YKasblBanuCb MpW MNepBOHaYyaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMbIXx ONd nNpefoCTaBfeHna MyHWuunanbHOM ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNATbHOW YCIYrn, 3a UCKMOYEHNEM CeayroLmX Cry4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacalLnxca
npefoCcTaBfieHNs MyHMUMNANbLHOW YCryrn, nocre nepBoHaYanbHOW nodavn 3asiBreHust o
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hanunume owunboK B 3asiBNEHUN O MPedoCTaBfAEHUN MyHULMNANbHOW YCIyrn u
AOKYMeHTaX, [MOAaHHbIX 3asiBUTeNneM Mnocre nepBoHayanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoguMmbIx ONA nNpefoCTaBfeHna MyHuuunanbHoOW ycnyrn, nmbo B
npefoCTaBfieHUN MYHULUMNANbHOW YCIYyrM WU He BKIIOYEHHbIX B MNPeACTaBfEHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) MUCTEYEeHME CpoKa OEeNCTBMS LOKYMEHTOB WM U3MEHEHWEe WHgopMaumm nocne
nepBoHa4YanbHOro OTkasa B NpuMemMe [OOKYMEHTOB, HeobxoaumbiX Ansi npefocTaBrieHUs
MYHULMNanbHOM ycnyru, nnbo B NpefoCTaBfeHMM MyHULMNANbLHON YCIyTu;

r) BbIsIBIEHWE AOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM NpPoOTMBOMNpPaBHOro gencTeunda (besgenctsns) AOMmMKHOCTHoro nuua OpraHa, paboTHuka
MO®Ll, npu nepBoHayarlbHOM OTKase B MNpPUEME [OKYMEHTOB, Heobxoaumbix AN
npefoCcTaBfieHUs MyHULMNANbHON ycnyri, Nnbo B NpegocTaBieHnn MyHUUMNANbLHOM YCIyru,
O 4YeM B NMUCbMEHHOM BuAe 3a noanucbio pykoBoauTenss OpraHa npu nepBoHaYanbHOM
OoTKase B nNpMeme AOKYMEHTOB, HEOOXOANMbIX 4N NPefoCTaBNeHMUss MyHUUMNANIbHOW YCNYrn,
yBeOOMNSAETCs 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUSA 3a LOCTaBMNEHHblE Heya06CTBa;

4) npepocTtaBneHnst Ha OyMaXHOM HocuTene [OOKYMEHTOB W MHopmauun,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-P3, 3a UCKINIOYEHMEM CIyYyaeB, eCin HaHECEHUE
OTMETOK Ha TakMe [OOKYMEHTbl NUOO MX U3bATME ABNAETCA HEeoOBXOoOUMbIM YCITOBUEM
npefoCTaBfiEHNUs TFOCYAAPCTBEHHOM WM MYHUUMNANbHOWM YCNYrM, W WHbIX CIy4aes,
YCTaHOBIEHHbIX pefepanbHbIMU 3aKOHAMN.

2.6. VicuepnbiBatoLmin nepeyeHb JOKYMEHTOB, HEOOXOANMMbIX B COOTBETCTBUM C
HOpMaTMBHLIMW NPaBOBLIMM akTaMW Afsi NpegoCcTaBeHNst MyHULMNANbHOW YCryru, KoTopble
Haxo4aTCs B pacnopsikeHM rocyJapCTBEHHbIX OpraHOB, OPraHOB MECTHOTO
camoyrnpaBneHus 1 NoABEeAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uy opraHam MecTHOro
camoyrnpaBfieHMs opraHM3aLumii 1 KoTopble 3asBUTENb BpaBe NpeacTaBUTh, a Takke
cnocobbl UX NONy4YeHUs 3assBUTENSIMW, B TOM YMCHE B 3NEKTPOHHOM chopMe, MOPSAoK UX
npeacTaBneHust; rocyapCTBEHHbIV OpraH, opraH MECTHOIoO camoynpasneHnst 6o
opraHu3auusi, B pacnopsiKeHUM KOTOPbIX HaxoaAaTCst AaHHblE AOKYMEHTbI

2.6.1. lNonyyaloTcsa B pamkax MexseLOMCTBEHHOIO B3aMMOAENCTBUS:



1) cBegeHusa, noaTBepXAalwLWMe KONMUYECTBO rpaxaaH, 3aperncTpupoBaHHbIX MO
MECTY XUTeSbCTBa B XWUIOM NOMELLEHUN — yrpaBngaLlaa opraHn3aumsi MHOroKBapTUPHOrO
Aoma nmbo pacHeTHbIN LEeHTp;

2) cBedeHUss O  rocygapCTBEHHOM  peructpauumM  CcMepTM U3 eguHoro
rocyJapCTBEHHOrO peecTpa 3anucer akToB rpaxaaHCcKoro coctosiHus — depeparnbHas
HanoroBas crnyxo0a;

3) cBegeHMss O  rocyfapCTBEHHOW  pernctpaumm  poXaoeHus U3 e4nHOro
rocyJapCTBEHHOIO peecTpa 3anucer akToB rpaxaaHCKoro coctosiHus — dPepeparnbHas
HanoroBas crnyxo0a;

4) cBefeHns 0 rocygapCTBEHHOW permcTpauumn 3aknoveHns (pactopxeHust) bpaka uns
€dVHOro rocyfapCTBEHHOro peecTtpa 3anucer akToB  FPaXOaHCKOro  COCTOSIHMA — —
depepanbHas Hanorosas cnyxoa;

5) cBefeHus 0 perucTpaunMoHHOM y4eTe No MeCTY XUTenbCcTBa U MecTy npebbiBaHnA
— MuHucTepcTBO BHYTpeHHUX aen Poccunckon denepauuu;

6) Bbinucka wu3 EMPH Ha o6bekt HegBwxkumoctn — dDegepanbHas cnyxba
rocygapCTBEHHOW perucrpaumum, kagactpa u kaptorpadouu;

7) Bbinucka n3 EMPH o npaBax OTAENbHOro nuua Ha umerowmecs (MMeBLUMECs)
00beKTbl HeOABMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perncTpaumm, kagacrtpa
n KapTorpadguu;

8) pelweHne opraHa MECTHOro CaMOynpaBfieHUss O TMPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoyrnpaBfeHns;

9) [OOKYMeHTbl, noATBepXAawlne npaBo MNOMb30BAHUA KUMbIM  MOMELLEHUEM,
3aHMMaEeMbIM TpaXXgaHWHOM UM 4YfieHaMn ero cembu (4OroBOp, OpAaep, PpeleHune o
NpefoCTaBfIEHUM  KWMOFO  MOMELWEHUS W WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpasneHus;

10) LOKYMEHT, NoATBEPXKAAOLLNIA NOSTHOMOYNSA 3aKOHHOMO NpPeaAcTaBUTENs 3asBuUTenNd,
B Crnyyae nopayv 3asiBNeHusl 3akOHHbIM npeactasutenemM (B 4acTtu CBUAETENbCTBA O
pPOXOEHMN, BblOAHHONO OpraHaMmm 3anucu akToB rpaXXg4aHCKoOro coctosiHna Poccuinckon
degepaumn, wnn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn KW noneyuTenbcTBa B
COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuinckon ®efepauunmn) — EQNHBIN rocyaapCTBEHHbIN
peecTtp 3anucem akToB rpaxgaHCKoro coctosiHusa nubo EamHaa rocygapcTBeHHas
WHOPMaLMOHHas cucTeMa coumanbHOro obecneyeHus;

11) npoBepka COOTBETCTBUA PAMUIIbHO-UMEHHOW TPYNMbl, AaTbl POXAEHMs, nona u
CHWIC — lMeHcunoHHbIM boHa Poccunckon depepaunu;

12) ceegeHns O OEWCTBYHOLLEM nacnopte rpaxgaHuvHa Poccuiickon ®depepaumm —
MwuHucTepcTBO BHYTpeHHUX aen Poccuinckon ®enepaunu;

13) cBegeHnss O HoTapuanbHOM [OoBepeHHocTM — PepepanbHas HoTapuanbHas
nanara.

2.6.2. 3agaBuTenb BnpaBe NpPeaoCcTaBuUTb AOKYMEHTbl (CBeAEHUSs), yKasaHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTta, B oOpMe 3SIEKTPOHHbIX
OOKYMEHTOB, 3aBepEHHbIX YCUNEHHOMN KBanMuumpoBaHHOM NnoAnnUcCbIo mu,
YMNOSTHOMOYEHHbIX Ha CO34aHMe M NOANUCaHME TakMX AOKYMEHTOB, NpY Nogaye 3asiBreHns.

2.6.3. HenpeacraBneHne (HECBOEBPEMEHHOE NMpeACTaBfiEHNE) yKa3aHHbIMU B NYHKTE
2.6.1 agMMHUCTPATUBHOIO perfamMeHTa opraHaMmy rocyapCTBEHHOW BfacTu, opraHamu
MECTHOro CamMoynpaBfeHNs, OpraHM3auusaMm LOKYMEHTOB U CBEOEHUA HE MOXET SBMATbCSA
OCHOBaHWEM AN 0TKasa B NpeoCTaBNEeHNUN MyHULMNANBHOW YCIyTI.

2.6.4. [omkHocTHOe nuuo w  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
afMWUHUCTPATUBHOIO  perfnameHTa oOpraHoB W  OpraHu3auuMi, He npencTaBuBLLME
(HecBOEBpPEMEHHO nNpeaCcTaBUBLUME) 3anpoOLIEHHble U HaxogswWMecs B PacCnopsKeHUn
AOKYMEHT WNW CBeJeHus, noanexar agMWHUCTPATUBHOW, AUCUMUMINHAPHOW WNU WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBoM Poccuinckon denepaumn.



2.6.5. 3anpellaeTca TpeboBaTb OT 3asBUMTENsS LOKYMEHTbl CBEAEHWUsl, B TOM 4ucre
NoATBEPXKOAKOWMNE BHECEHWE 3asiBUTENEM nfaTbl 3a NpPeAocTaBneHne MyHUUMnanbHOM
yCrnyru, HaxoAsilumMecsi B pPacnopsPKEHUMN TFOCYAapCTBEHHbLIX OPraHOB, OPraHOB MECTHOrO
camoyrpaBneHus U NoABeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam UM opraHam MecTHOro
camoyrnpaBreHus opraHn3aLuui.

HenpenctaBneHne 3asiBUTENEM [OOKYMEHTOB, COAEPXKalUMX CBeOeHusi, KOoTopble
HaxogaTcs B PacnopsKEHWM  FOCYAAPCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoyrnpaBneHns U NoABeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHaM Uiy opraHam MecTHOro
camMoyrnpaBleHusi opraHv3auuii, He SsBMsSIeTCS OCHOBaHWEM Ansi OTKasa 3asiBUTENo B
npenocTaBneHun MyHUUMNAanNbHOW YCryru.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWin Ang oTKkasa B npunemMe JOKyMEHTOB,
HeobxoauMbIX Ans npenocraBiieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuAMM [ONd OTkasa B Mpuveme [OOKYMEHTOB, HeobxoauMmbIX Aris
npegoCTaBfeHNs MyHULMNANBHOW YCNYIn, SBASIOTCS:

1) npeactaBneHHble 3asBUTENEM LOKYMEHTbl cogepaT NO4YUCTKA U MUCnpaBneHus
TEeKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMEHHOM 3akoHOo4aTesNibcTBOM Poccumnckom
depepaumu;

2) DOKYMEHTbI coaepaT MOBpeXAeHUs, Hanmyne KOTOpbIX HE MO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUMIO U CBEOEHMUs, coaepXawueca B AOKyMeHTax Aans
npefoCTaBfiEHNs MyHULUNANbHOW YCIyIu;

3) npeacTaBneHHble [OOKYMEHTbl WAW CBEAEHWA YyTpaTUNM Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCNyroh (OOKYMEHT, YAOCTOBEPSHOWMIA MNONHOMOYUS
npeacTaBuTens 3asiBATENS, B cnyyae obpalleHus 3a npefocTtaBfieHMEM MyHULMManbHOM
YyCRyrn ykaszaHHbIM JIMLOM);

4) nopadva 3asBfEeHUs O NPeaoCTaBfiEHUN MYHULUMNANbHOW YCyrM U OOKYMEHTOB,
HeobXxoauMMbIX ONs NPeaoCTaBfEHUA MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPebOBaHWUI;

5) HekoppekTHoe 3anofniHeHue obsAsaTenbHbIX noren B opMe 3asiBfieHusl, B TOM
4yucre B MHTEpPaAKTUBHOW bopme 3asBreHnst Ha PecnybnnkaHckom nopTane (He4OCTOBEPHOE,
HenornHoe, NMB0o HenpaBUbHOE 3anofIHEHNE);

6) npencrtaBneHMe HEMOSIHOrO KOMMMEKTa AOKYMEHTOB, HeobxoaumbixX LN
npefoCTaBfieHNss MyHUUMNANbHOW YCIyIu;

7) 3asBneHMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoyrnpaBfieHUS UM OpraHu3aumio, B NMOSHOMOYMS KOTOPbLIX HE BXOAWUT
npefocTaBfieHME MyHULUNANbLHOW YCNyru;

8) HecobniogeHne yctaHoBMNEHHbIX ctatben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3anekTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBannuUUMpoBaHHOW 3NIEKTPOHHOW NOANUCH.

2.7.2. llepeyeHb OCHOBaHWM ONsl OTKa3a B NpMEME OOKYMEHTOB, HEOOXOAUMbLIX ANs
NoNy4YeHNs MyHULMUNANbHOW YCRyru, ABMSETCS MCYEPMbIBAKOLLMM.

2.7.3. PelwweHne 06 oTkase B npuMeme 3asiBfEHUS U OOKYMEHTOB, HEODXOOMMBbIX ONiS
npefoCTaBfEHNs MYHULMNANbHOM YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK W MNOCne nofyYeHNss OTBETCTBEHHbIM [OOMKHOCTHbIM nuuom OpraHa
HeobOxoguMMbIX ONs NPeAoCTaBMEHUA MyHUUMNANbHOM YCNyrn OOKYMEHTOB (CBEAEHUMN) C
NCrNonb30BaHNEM MEXBEAOMCTBEHHOIO WH(POPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesblaWmnn 9 paboymx gHen Co OHA perucTpaumm 3asBrneHns.

2.7.4. 3anpewaeTcs OTKasbiBaTb B MNpueMe 3asBfeHNs W WHbIX [OKYMEHTOB,
HeobxoaQMMbIX ANS NPeaocTaBeHns MyHUUMNANbHON yCnyru, B Criy4ae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ONA NpPeaoCTaBneHUs MYHMUMNANbHOW YCIyrn, noAdaHbl B



COOTBETCTBUM C WMHGOPMaLMEN O cpokax M MOpsiAKe NPeAoCTaBNEHUS MyHULMMAnNbHOWM
ycnyru, onybnukoBaHHo Ha EauHom nopTane, PecnyGnvkaHckoM noprane.

2.8. I/Icqepnblsarou.mﬁ nepedyeHb OCHOBaHW ons NPUOCTaHOBIIEHNA UITN OTKa3a B
npegocraBneHnmn MyHMU,MI'IaJ'IbHOIZ ycnyrmum

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUSA NpeaoCTaBfeHUa MyHULMNANbHOW YCIyrn
OTCYTCTBYHOT.

2.8.2. OcHOBaHuWs Ansa oTkasa B NpefoCTaBNeHNn MyHUUMNANbLHOW YCIyrn:

1) pokymeHTbl  (cBedeHusl), NpeAcTaBreHHble  3aaBuTeneM,  nNpoTvBopeYar
AOKyMeHTaM (CBeAeHUsIM), Nofy4YeHHbIM B pamMKax MeXXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuTenb He gaBndeTcsa rpaxgaHuHom Poccunckon Pepepaunmn (ecnn MHoe He
npegycMOTpeHO MexayHapoaHbiM gorosopom Poccunckon defepaunn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCA OCHOBaHUSA ON9 MPU3HaHWUA
rpakgaHuHa ManoumMyLium B nopsigke, ycraHosneHHoMm 3akoHoM PT ot 13 uons 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa U NOCTOSAHHO NPOXMBAKLWNMX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX WMYLLECTBA, MNOANEXalwero HanoroobnoxeHuoo, npeBbILWaT
MakcumarnbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO cTaTtben 5 3akoHa PT o1 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHMM ONs OTKasa B NpeAoCTaBAeHUn MyHULMNANbHOW yCnyru
SIBNSETCA UcYepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTKasbiBaTb B NPeAoCTaBfiEHUN MYyHULMMANbHOW YCNyrn B
cny4vyae, ecnu 3asdBfieHMe O [MpPefoCTaBfieHUM MyHUUMNANbHOW yCnyrm nogaHo B
COOTBETCTBUM C MH(popMaumen o cpokax W nopsiake npefocTaBreHns MyHUUMNansHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Nopsiaok, pa3amep M OCHOBaHWUS B3UMaHWS roCy4apCTBEHHOW NOLUIUHBLI UM MHOW NnaThbl,
B3MMaeMoW 3a NpeaocTaBrieHne MyHUUMNanbHOM YCryru

MyHuumnansHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAITCA HeobXxoauMbIMK 1 0Bs3aTeNbHBIMK ANg
NpeaoCTaBreHNss MyHULUMNAnNbLHON YCryrn, B TOM YMCHE CBEAEHUSA O JOKYMEHTE
(OokymeHTax), BblgaBaeMoMm (BblAaBaeMblX) OpraHM3aunsamm, y4acTByHOLLMMN B

nNpegoCcTaBnNeHNM MyHULMNANbHbIX YCIyr

MpepoctaBneHne HeobxoamMmbIx U 06s3aTENbHbBIX YCIYTr HE TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBiieHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefOoCTaBAeHNs MyHULUNANbLHOW YCIyru,
BKIIlOYaa MHGpOPMaLIMIO O METOAMKE pacyeTa pa3mepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr He TpebyeTcs.

2.12. MakcnmanbHbIM CPOK OXMOaHUA B odepean npy nogadve sanpoca o npefocTaBieHnm
MYHULMNANbHOW YCNyru, yCcryri, npegocTaBnsieMon opraHmsaumen, y4acTeyoLen B
npefocTaBfieHUM MyHULMNANbHOW YCyrn, U Npu NonyyYeHnn pesynstata npegocTaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHunsa npu nogaye 3asiBlieHUS Ha nosiydeHne MyHUuuMnanbHOu
ycnyru - He 6onee 15 MUHyT.



2.12.2. Tpu nonyyeHun pesynbTaTa NPEeAOCTaBNEHUSs MYHULMNANbHOW YCRyru
MaKCUMarbHbI CPOK OXXMAAHUS B OYEepPeamn He AOMKEH NpeBbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o npegocTaBneHnm MyHUUMnansHom
yCcnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acTByoLlei B NnpeocTaBrneHnm
MyHULMNAnNbHOW YCnyru, B TOM YMCHe B 31IEKTPOHHONM dhopMme

2.13.1. lMNpn nu4yHom obpaweHun B MPL| B geHb nogayun 3asiBeHUa 3asiBUTESO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXAAILWNM, YTO
3asiBfieHne oTnpaBneHo, n AaTon nogayv 3asiBrieHus.

2.13.2. Tpu HanpaBneHun 3asBreHns nocpegctsom  EguMHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNb B [eHb Modayv 3adBfieHus noryyaet B JIUMYHOM
kabuHete PecnybnukaHckoro noptana W N0 SNEKTPOHHOM MoyTe  yBedOMIeHue,
nogTeepxgarLlee, YTo 3asBrieHne OTnpaBieHo, B KOTOPOM yKa3bIBaOTCS PeErmcTpaLMOHHbIN
HOMep M1 JaTta nogayv 3asaBneHuns.

213.3. Tlpu nmyHom obpaweHnn B OpraH B [JeHb Nodadn 3asiBreHusd
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMATU3NPOBAHHON WHAOPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW ANfs  oKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYT, C PErMcTpaumoHHbIM HOMEPOM, AaTon nogaym
3as1BMeHns n nepevyHemM npeacTaBfieHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnsaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4ns 3anosiHEHNS 3anpocoB O NpeaoCTaBeHnn
MYHULMNANbHOW yCnyrn, HpOpMaLUMOHHbIM CTEHAAM C obpa3suamMm Ux 3anosIHEHNS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBMEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMmIieHnio BU3yarnbHOW, TEKCTOBOW N MYJSIbTUMEANNHOM
MHdOpMaLMK O NOpsiAKE NpeaoCTaBeHNsa Takon ycnyru, B TOM Ynucne kK obecneyeHmto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAAaTeNbCTBOM Pecnybnukmn TatapcTaH 0 counanbHOM 3awmTte
NHBaNMOoB

2.14.1. lpepocrtaBneHne MyHUUMNANbHOW YCNYrn OCYLLECTBNAETCA B 34aHUAX W
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHNS.

MecTa npuema 3aaBuTenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMY CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTtenbctBoM Poccuinickon ®depgepaummn o
coumanbHOM 3awuTe WHBanNMAoOB B Uenax 6ecnpenaTtCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHOn ycnyrin obecnevmBaeTcs:

1) obecneumBaeTca 6GecnpensaTCTBEHHbIA  OOCTYN  WHBaNMAOB K  MeECTy
npefocTaBfieHns  MyHuuMnanbHOW ycnyrn (yOoOHbIM  BXOA4-BbIXO4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) Bu3yanbHas, TeKCcToBad W MyfnbTUMeAUWHAs WHdopMauua O nopsagke
nNpefocTaBfieHns MyHUUMNanbHOW YCNyrM pasmellaetca B YOOOHbIX And 3asButenem
MecTax, B TOM YUCre C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEHME WHBanNMOoOB, WMMEKLNX CTOWKME pacCTponcTBa QYHKUUN
3pPEHUs N CaMOCTOATENBbHOMO NepeaBMXXEHUS, U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITESNIbHOrO NepeaBmXeHUss No TeEPPUTOPUN, Ha KOTOPOW
pacnosioXXeHbl 0O6BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYpP, BXoAa
B Takme 00BbEKTbI M BbIXO4A M3 HUX, NOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbICAAKM U3 HEro, B
TOM 4uCrie C UCMNONb30BaHNEM Kpecna-KONsACKu;



5) Hagnexawee pasmelleHne oOopyaoBaHMs UM HocuTenenm uHdopMaumu,
HeobxoamMmbix ans obecneyeHns GecnpensiTCTBEHHOro OOCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHn4eHun NX XXU3HeOeAaTeIbHOCTY;

6) AybnupoBaHue HeobGxoaMMOW AN WHBaNWOOB 3BYKOBOM W 3pPUTENBHOM
MHgOpMaUuK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW U rpadpmnyeckon MHgpopmaumm
3HaKaMW, BbINOSIHEHHbLIMU PenbedHO-TOYEeYHbIM WpudToM Bpanns;

7) ponyck cypgonepeBoaymka U TudnocypaonepeBoaymKa;

8) ponyck cobaku-npoBogHMKA MPU HanNUuYUU AOKYMeHTa, NoATBepXxaatroLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B Nopsiake, KOTOpble YCTaHOBIIEHbI
npukasoMm MwuHucTepcTBa Tpyaa W couuanbHou 3awmTtbl Poccurckon depepaumm oOT
22.06.2015 Ne 386H «O6 yTBepxgeHUM OpMblI AOKYMEHTa, MNoATBepXaatoLero
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbigayuny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAoB 0ObEKTOB, B
KOTOPbIX OCYLEeCTBNAeTCs MpeaocTaBfieHMe  MyHUUUNanbHOW  ycnyrM, W CPeacTs,
ncrnonb3yemMblX Mpv  MNPeaocTaBfleHnn MyHUUMNANbLHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATMBHOIO perfamMeHTa, MNPUMEHSIOTCA K
obbekTam n cpencTBaMm, BBEAEHHbIM B 3KCMnyaTauuioo UNu npolleawmmMm MoaepHu3auumo,
pekoHcTpykuuto nocne 1 nona 2016 roga.

2.15. MNokasaTenu QOCTYNHOCTU N KayecTBa MyHUUMNANbHOW YCNyru, B TOM Yncrne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMM LI aMU NPy NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIKUTENBHOCTL, BO3MOXHOCTbL MOMNyYeHnss MHdopmaLmm o
XoAe nNpefocTaBNeHns MyHMUMNanbHOW yCnyrn, B TOM YMChe C UCMOMNb30BaHNEM
NHOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMA, BO3MOXHOCTb NMMBO HEBO3MOXHOCTb
NoNyYeHNa MyHMLMNanbHOW yCnyrn B MHOMO(YHKLMOHANbHOM LIeHTpe NpegocTaBieHuns
rocygapCTBEHHbIX U MyHULMNANbHbLIX YCNYr (B TOM YMcrie B NOSIHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMHUTENBHO pacnopaauMTenbHOro opraHa
MECTHOro camoynpasfeHus, no Bblbopy 3aaBuTens (aKCTeppuTopmranbHbI NPUHLKM),
nocpencTBOM 3arnpoca O NpefoCTaBeHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHUUMNANbHbIX YCNYr B MHOMOMYHKUNOHANbHbIX LleHTpax NpefocTaBneHuns
rocyapCTBEHHbIX N MyHULMNANbHbIX YCNyr, NpeaycMoTpeHHoro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKkcHbI 3anpoc)

2.15.1. Tlokasatensamm [OOCTYNHOCTM MPeAoCTaBfiEHUS MyHUUUNANbHOW  yCcryru
ABNAIOTCA:

pacnosioXXeHHOCTb NMOMELLEHUS, B KOTOPOM BedeTcd npueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTU OBLLECTBEHHOIO TPaHCNopTa;

Hanuyne HeobxoAMMOro KormyecTsa CneunanncToB, a Takke NoMeLeHUN, B KOTOPbIX
OCYLLIeCTBNAETCHA NpMeEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBalowen wHdopmaumm o cnocobax, nopsgke U cpokax
npegocTaBfieHns MyHULMNANbLHOM YCNyrn Ha MHAOPMAaLMOHHbIX CTeHaax, EanHom nopTtane,
PecnybnukaHckom noptane, oduumanbHOM canTe MyHULMNANbHOro panoHa;

oKasaHwe NoMOLUM MHBanNuam B npeoforieHun 6apbepoB, MeLLarowmx MonyYeHuto
UMK YCINYr HapaBHe C APYIMMW NIULAMMW.

2.15.2. NokasaTenamu Ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnstoTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesyrnbTata MyHUUMNanbHON yCnyru;

3) otcytcTBME  OBOOCHOBaHHbIX Xanob Ha HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUI 3asABUTENSA C OOJMKHOCTHbIMKM nuuamu (6e3 y4yeTa
KOHCynbTauun):



B3anmogencteune 3assutens ¢ pabotHukamm OpraHa nnun MOL, npn npegoctaBneHmnm
MYHULMMAnNbHOM YCryrn OCYLIEeCTBMSeTCA OAWH pa3 Mnpu npeacTaBreHun 3asBreHusa co
BCEMMW HEOOXOANMbBIMU JOKYMEHTAMU;

OOMH pa3 B Ccrfy4ae HeobGXOAMMOCTM MNOSyYeHus pesynbTata npeaoCcTaBreHus
MyHUumMnansHon ycnyrmu B OpraHe nnn M®L| B oopme aKk3emnrisipa afeKTPOHHOro A0KyMeHTa
Ha DymMakHOM HocuTene.

MpoJomKNTENBHOCTE OAHOMO B3aUMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU Nnuamm
npu NpegocTaBrieHn MyHULMNANbHOW YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTenb BNpaBe OLEHUTb KayeCTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbKD  YCTPOWUCTB MNOABWXHOW  paguoTenedOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noptana, TepMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauusa o xoge npeaoctaBrieHns MyHULMNANbHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENEeM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepgocTtaBneHne MyHUumMnanbHOW ycrnyrn ocyllectsnseTtcda B mobom ML no
BbIbOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTa (PakTUYecKoro
NpPoOXnBaHUs (npebbiBaHus) Ha Tepputopumn Pecnybnuku TartapcraH no
AKCTEppUTOPUANIbHOMY NPUHLMMY.

MyHuuMnanbHas ycnyra B COCTaBe KOMMSIEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YuCrie y4YnTbiBatoLme 0COBEHHOCTM NpeaoCcTaBneHunst
MYHULMNANBHOW YCNyru no aKCTeppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCcsa N0 aKCTEPPUTOPUAnbHOMY NPUHLNMY) K
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMMNANBHOW YCyrn B 3NEKTPOHHON hopme

2.16.1. Tlpn npepocTaBneHUM MyHUUUNANBLHOW YCNyrn B 3NEKTPOHHOW hopme
3aaBuUTENb BNpase:

1) nony4nTb MHOPMALMIO O NMopsaKke M Cpokax MpedoCTaBNEeHUA MyHULMMNanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopatb 3asiBNieHWe O nNpefocTaBfieHUN MYyHUUMManbHOW YCiyrm W WHble
OOKYMEHTbI, HeobxoauMmble ONs NpeaocTaBneHUss MyHUMUMNanbHOW ycryrn, B TOM 4uchne
OOKYMEHTblI U MH(OPMaLMIO, IMEKTPOHHble 00pa3sbl KOTOPbIX paHee Oblnv 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHneM PecnybnunkaHckoro noprana;

3) nonyunTb cCBedeHWss O XO4e BbINOMHEHUS 3asdBfeHWA O npefocTaBlieHUN
MYHULUNANbHOW YCNyrn, NOAAHHbIX B 3N1EKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHNs MyHUUMNanbHON yCcnyru;

5) nonyunTtb pesynbTaT NpPeaocTaBfieHUs MyHuUMnanbHOW ycnyrm B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencreue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX AL, MyHULMNAanNbHbIX Criyxawux nocpencrsoMm PecnybnukaHckoro noprana,
noptana deaepanbHON rocygapCTtBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanosaHus peweHnn n gencteun (besoencreuns),
COBEPLUEHHbIX NMPX NPefoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCIyr opraHamu,
NpefoCTaBAOWNMN  TOCYLAPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYrM, WX LOMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHMLUMNANbHBIMA CITyXXaLMMu.

2.16.2. dopmupoBaHMe 3asiBieHUs] OCYLUECTBMAETCA MOoCpeAcTBOM 3arofiHEHUS
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoouMmocTu
AOMNOJSTHUTENBHOW NoAaun 3asBNEHUS B KAKOW-NMGO nHom dopme.

2.16.3. MNMpu bopmmpoBaHuKn 3aaBneHnss obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUs 3asiBMNEHUS W WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBNeHNS yCnyru;



2) BO3MOXHOCTb 3anoSIHEHUS HECKONbKUMW 3asABUTENAMU OLHOW  3SIEKTPOHHOM
dopmbl  3asiBneHMs npu  obpalwieHun 3a ycnyramu, npeanonaralwMMy  HarnpaslieHue
COBMECTHOIO 3asBfNeHUs HECKONbKUMW 3asABUTENSMM;

3) BO3MOXHOCTb MneyaTtu Ha OymMaXHOM HOCUTENe KOMuUM 3SNEKTPOHHOM (OOPMbI
3asBreHns;

4) coxpaHeHue paHee BBEOEHHbIX B 3MIEKTPOHHYH (POpMYy 3asiBIEHUA 3HAYEHUN B
nobor MOMEHT MO XenaHuiw nonb3oBaTend, B TOM 4Yucre Npu BO3HUKHOBEHUW OLUMOOK
BBOJA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUIN B ANEKTPOHHYIO DOPMY 3asiBNeHUs;

5) 3anonHeHue nonemn SNeKTPOHHOW (PopMbl 3a8BNeHUs 00 Havana BBoAa CBEAEHUN
3agBuTeneM C MCNofb3oBaHWEM cBedeHun, pasmeweHHblx B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacawowenuca CBeOeHUn,
OTCYTCTBYHOLIMX B €QUHON cUcTEME naeHTuduKaLmm n ayteHTumkaumm;

6) BO3MOXHOCTb BEPHYTbCHA Ha ftOOOM M3 3TAnNoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBrneHunsa 6e3 notepu paHee BBEAEHHOW UHpopMaLnu;

7) BO3MOXHOCTb [OCTyna 3asBUTESNS K paHee NogaHHbIM UM 3asiBIIEHUSIM B TeYEHUe
He MeHee OAHOro roga, a Takke 4YaCTUYHO CHOPMUPOBAHHBLIM 3asIBNEHUSM - B TEYEHNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwlecTBnaeTcs
nocpeacteom PecnybnnkaHckoro noptana, TenegoHa KoHTakT-LueHTpa ML,

3aaBuTento npefocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble AN
npuema gaty u Bpemsi B npegeriax YCTaHOBIIEHHOIO B MHOrO(OYHKUMOHANbHOM LEHTpEe
rpacovika npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNeHnsa 3ToM Aathbl.

[ns ocywecTBneHna npeaBapuTenbHON 3anucu nocpeactsoM PecnybnukaHckoro
noptana 3aaBuTento HeobxoOUMO YykasaTb 3anpalivMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

daMnnuio, s, 0TY4ECTBO (NPU HaANMYUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThLI (MO XenaHuo);

Xenaemyto aaty v Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOeHUW, KOTOopble cooOWun 3assBuTenb Npu
npegBapuTenbHONW 3anucu, LOOKYMeHTaM, MpeAcTaBfieHHbIM 3asBuTenemM npuv  JIMYHOM
npueme, npegBapuTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHoOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noagTeepxaeHwe. B cnyyae, ecnu 3aaBuTenb COOOLWNT
agpec 3reKTPOHHOM MNOYThbl, Ha YyKasaHHbIN afpec Takke HanpasnseTcs MHdopmauma o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHneMm aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHUM NpeaBapuUTENbHON 3anucK 3asiBuTerib B 00s3aTeNlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anucb aHHYNMpPyeTCcs B Criydyae ero HesiBKu
no ucreyeHnn 15 MUHYT C HAa3HAYEHHOIO BPEMEHM NpuemMa.

3asBuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTeibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asBUTENA COBEPLUEHUS WHbIX [OENCTBUK, KpoMe
NPOXOXOEHUA nAeHTUMUKaLUMM N ayTeHTUdUKaUMM B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®Pepepaunn, ykasaHus Lenu npuvemMa, a Takke
npegocTaBfieHns cBedeHun, HeobxoauMbix ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocrnenoBaTeslbHOCTb U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINONTHEHUSA, B TOM YUCIle 0COGEeHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOMU chopme, a Takxke
0COGEHHOCTHU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKLMOHAN bHbIX
LeHTpax



3.1. OnucaHue nocnegoBaTenbHOCTU AEUCTBUIA NPY NPeaoCTaBneHnm
MYHUUMMNANBHONM yCnyru

3.1.1. lNMpepoctaBneHne MyHUUMMAnNbHOMW ycrnyrn BkoYaeT B ceba cnefyowme
aZlMUHUCTPaTUBHbIE NpoueaypbI:

1) KOHCYNbTUPOBaAHWE 3aABUTENS;

2) NPUHATUE N PACCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NpeAcTaBreHHbIX 3asBUTENEM;

3) HanpaBrieHMe MeXBEOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4acTBywliMe B
npegocTaBfieHMM MyHULUNANbHOW YCRyru;

4) noaroToBKa pesyribTaTta MyHULMNANbGHOW YCNyriu;

5) Bblgava (HanpaBneHune) 3asBUTeNo pesynbTata MyHULMNansHOM YCNyru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyrnbTauui 3asBUTeNto

3.2.1. OcHOBaHMEM Ha4dana BbIMOMHEHNA aAMUHUCTPATUBHOW MNpouenypbl sBnseTcd
oOpalleHne 3asiBuTensd No BOMpocaM, CBSA3aHHbIM C NPeAoCTaBfIEHMEM MYyHULIMNANbHON
ycnyru.

HJOMKHOCTHBIM ~ nuuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHnn 3aasutens B8 MeL|, — paboTHnk ML,

npu obpalieHnn 3assutens B OpraH - cekpeTapb UCMOMHUTENBHOrO KomuTteTa YTap-
ATBIHCKOro CefnibCKoro noceneHnss Apckoro MyHuuunanbHoro panoHa Pecnybnuvkn TatapctaH
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMWE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsiake M cpokax
npefocTaBneHnss MyHuuunaneHon ycnyrm B MOL nuyHO n no tenedoHy 1M 3neKTpPOHHOW
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTENsl, B TOM 4YUcCNe Mo cocTaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BONpocam [Afis MOfyvYeHUs MyHUuuMnanbHOW
yCryru.

3asBuTenb  MOXeT NOoMyyYuTb MHGOPMauMilo O Nopsake  npedocTaBneHus
MYHULMNANbHOM ycnyrn Ha opuumansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbBIX NpoLeayp ABMASKTCH: KOHCYNbTauus
no coctasy, bopMe MpeacTaBnseMon OOKYMEHTauun n gpyrum Bonpocam, HeobxoavmbiM
ANSA NONyYeHNs MyHULMNAaIbHON yCyri.

3.2.3. 3aaButens Brnpaee obpaTtutbcst B OpraH no TenedoHy 1 3NEeKTPOHHON NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax MpeaoCcTaBneHNs MyHULMNAnNbHOW Yycrnyru, B TOM 4ucrie no cocTaBy, dopme
npeacraBnseMon AOKYMEHTauuu u ApyruM BOMpocam s MOMyYeHUs MyHULMnanbHOW
yCnyru.

[OmMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTMPOBaHUE MHOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMsMK nNyHkTa 1.3.4 agMMHUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE  Mpouedypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHnsa obpalleHus.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauum
no coctasy, bopMe NpeacTaBnseMon AOKYMEHTaUUW M Opyrum Bonpocam, HeobxoouMbiM
A8 NonyYeHna MyHUUMNansHOW yCryru.



3.3. an/IHFITl/Ie N paCcCMOTpEeHMEe KOMMMeKTa JOKYMEHTOB,
npegcrtaBJieHHbIX 3adBUTENEM

3.3.1. Nprem OOKYMEHTOB ANs NpefoCcTaBleHns MyHuumnanbHon ycnyrn yepes ML
unu yganeHHoe patoyee mecto MOLL.

3.3.1.1. 3agasutenb (NpegcraBuTens 3asButensi) obpawaetca B MOL| ¢ 3anpocom o
npefocTaBfieHUM MyHULMNAnbHOW YCryrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perflaMeHTa.

3.3.1.2. PaboTHnk M®L|, BeayLimi npnem 3asiBfieHUn:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asiBUTENS;

NPOBOAMT MNPOBEPKY MOSIHOMOYMI NULA, NOAALWErO JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aAMUHUCTPATUBHOIO perfiameHTa;

3anonHAeT 3NeKTPOHHY dhopMmy 3asBreHns B AUC ML,

npu npegocTaBneHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNAEeT CKaHMpOoBaHWE MNpeacTaBlieHHbIX
AOKYMEHTOB;

pacnedaTtbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B8 AIC MOLl gokymeHTbl, NpeacTaBfieHHble B 3NEKTPOHHON ¢hopMe unu
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POpMUPYET INEKTPOHHOE A€eNO;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B npueme JOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCA: roToBOE K
OTnpaBKe 3asBfeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9neKkTpoHHoON ¢opme (B COCTaBe NAKETOB IfIEKTPOHHbLIX AEn) B TeYEeHWe OAHOro
paboyero aHA co aHs obpalleHus 3asaBuTeNsa B CTPYKTypHoe noapasgeneHne MoL.

PesynbTatamu BbINOSTHEHUS agMUHUCTPATUBHBIX Npoueayp SBASIOTCA: 3asBrneHue U
nakeT OOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [lppem [OOKyMEHTOB AN npefocTtaBfieHUs MyHUUMNnanbHoOWM ycryru B
3NEeKTPOHHOM hopme Yepes PecnybnuvkaHckuii nopTtan.

3.3.2.1. BasBuTenb Ans nogadn 3asiBIEHUA B 3NEKTPOHHOW pbopme BbINOMHAET
cnegylowne aencTeuns:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asiBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUSN, BKIOYAKOLWYO CBeAEHNS, HeobxoauMble
n obazaTtenbHble ANs NPefoCTaBneHns MyHULMNANsHOW YCIyru;

NpuKpennseT AOKYMEHTbl B 3NEeKTPOHHOW bopMe unu 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K hopMe 3NEKTPOHHOro 3asBrieHns (Npu HeobxoaMmMocTK);

noareBepxgaeTr akT O3HaKOMIMEHUSs M corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHULMNANbHOW YCRyrM B  9NEKTPOHHOW ¢opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBNEHMNS);

nogTeepxgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeOeHUn (ycTtanaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUS);

OTNpaBnAeT 3anofIHEHHOE 3NEKTPOHHOE 3asiBfieHMe (HaXumaeT COOTBETCTBYHOLLYHO
KHOMKY B ()OpMeE 3NEKTPOHHOMO 3a8BMEHMUS);



3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAeTCs B COOTBETCTBUM C TpeboBaHUsSIMU MyHKTa
2.5.3 agAMMHUCTPaTUBHOIO pernameHTa;

nonyyaet yBegomrieHne o6 oTnpaBKe 3NEKTPOHHOIO 3asBNEHUS.

dopmaTHO-nornyeckasl npoBepka CHHPOPMUPOBAHHOIO 3adABfIEHUS OCYLLECTBSEeTCA
nocre 3anofiHeHUs 3asiBUTENIEM KaXdoro u3 rnonen aneKkTpoHHon opmbl 3aasneHus. Npu
BbISIBNIEHUN HEKOPPEKTHO 3aNOMHEHHOrO Mons 3NeKTPOHHOM hOpMbl 3asiBIEHUSA 3asiBUTENb
yBEOOMNSAETCS O XapakTepe BbISIBIEHHOW OWNOKN 1 Nopsaake ee yCTpaHeHUs NocpeacTBOM
WHGOPMALMOHHOIo CoobLEHNS HEMOCPECTBEHHO B 3NIEKTPOHHOM (popMe 3aaBneHus.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX Npoueayp ABNAKTCH: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeaCcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMOOEeNCTBUA.

3.3.3. PaccmoTpeHune komnnekta A4oKkymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNA aAMUHUCTPATUBHOW MpoLenypbl ABMseTcA
NoCTynfeHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeobxoauMmbix AN npefocTaBlieHus
MYHULMNANbHOW YCNyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMWUHUCTPATUBHON Mpoueaypbl SBASETCA CeKkpeTapb MCMNOSIHUTENBHOrO KoMuTeTa YTap-
ATBIHCKOro CefnibCKoro noceneHnsa Apckoro MyHuumnaneHoro panoHa Pecnybnukn TatapctaH
(banee - OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE In1LIO, OTBETCTBEHHOE 3a MNpPUEM [OKYMEHTOB, B criyvyae
obpaLlleHus 3asasuTens c 3assneHnem B OpraH:

onpegenseT npegmMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMIHOMOYMI NuLa, NoAaroLero JOKYMEHThI,

NPOBOAUT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe
2.5 aAMUHUCTPATUMBHOIO  perfameHTa, [MpPOBEpPKY COOTBETCTBUSA  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM (Hagnexawee opopMrieHne Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, NMPUMNNCOK, 3a4E€PKHYTbLIX CIOB U UHBIX HE OrOBOPEHHbIX
ncnpaBneHun);

3anonHAeT  3NEeKTPOHHYI0 dopmy 3aaBreHns B aBTOMaTU3NPOBAHHON
WH(OPMALUMOHHON cuUcTeMe, npeaHasHa4YeHHOM [AS1I9 OKa3aHWA oCYyLapCTBEHHbLIX U
MYHULMMAanbHbIX YCNyT;

npu npenocTaBneHMn OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OyMaXHOM HOcuUTene, OCyLecTBMsieT CKaHUpoBaHWe NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBNeHue;

nepenaet 3adABUTENIO HA NPOBEPKY U NOANUCaHUE;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3asBfeHue;

3arpyxaet B aBTOMaTU3NPOBaHHY0 WHAPOPMALMOHHYKO CUCTEMY, NpefHa3Ha4YeHHYHo
OIS OKa3aHWsA rocyaapCTBEHHbIX U MyHULUMUNAIbHbLIX YCNYr JOKYMEHTbl, npeacTaBeHHble B
3NEKTPOHHOM (hOpMe NNKN NEKTPOHHbIE 0b6pa3sbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (hopMupyeT
3IIeKTPOHHOE Jerno;

BO3BpallaeT MOAMWCAHHOE 3asiBfieHWe W opurMHanbl OyMaXKHbIX [JOKYMEHTOB
3aaBUTENIO;

BblJaeT 3asBUTENO pacrnucky B npuemMe JOKYMEHTOB.

B cnyyae Hanuuuna ocHoBaHuM Ons OTKasa B NpMeme AOKYMEHTOB LOIMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISAET 3adBUTENSA O HAaNU4Mn NnpenaTcTBuUn Ans
npuema 3asiBNEHNA W BO3BpaWaeT €My [OKYMEHTbl C OOBbACHEHWEM coaep>KaHus
BbISIBIIEHHbIX OCHOBAHWU O1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a nMpueM [JOKYMEHTOB, Mocne
NOCTYyNNeHns JOKYMEHTOB Ha pacCMOTpeHMe:



npuceavBaeT 3asiBIEHN0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lMpoBepka JOKYMEHTOMY;

n3yyaeT NOCTYNMBLUME ONEKTPOHHbIE [ena, B TOM YUChe NPUNoXeHHble 3adBuTenemM
AOKYMEHTbI B 3NIEKTPOHHOM (DOPME M ANEKTPOHHbIE 06pa3bl JOKYMEHTOB;

nposepsieT KOMMMEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 06pa3oB JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun OENCTBUTESIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeactesomMm obpalleHus K EanHomy noptany (B cnyyae, ecnv 3asiButenem npeacrasfieHbl
3MIEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 351EKTPOHHON
noannceio).

Mpn HanMuMM OCHOBaHWK, MNPEeAYyCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, nNOAroTaBfAMBaeT MPOEKT peweHus o6 oTka3e B npuveme [OKYMEHTOB,
HeobXxoauMbIX ONs1 NpeaoCcTaBNeHUs MyHULMNAanbHOM YCyru.

B cnyyae, ecnn B pesynbTate nNpPOBEPKN YCUMEHHOW KBanuduumpoBaHHOM
3IEKTPOHHOM NOANUCU BbIABIEHO HecobrnogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase OOMMKeH coaepXaTb NyHKTbl cTatbn 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIN OCHOBaHWEM LMK ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX —AOnis
npefoCTaBfieHNss MyHULMNANbHOW YCNyrn, C ykasaHMeM NpUYMH OTKasa (B crnyyae, ecnwu
OCHOBaHWA ANs1 OTkasa B MNpuemMe [OKYMEHTOB, HeobxoaumbiX Ons npegocTaBieHust
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyleHWEM YCTAHOBMEHHbIX TpeboBaHUMW K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTKasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHOPMAUMIO O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, CBeOeHWn), KOTopble He
npeacTaBrieHbl, coaepxaT HedoCToBepHble W (MNu) NpOTMBOpPEYMBbLIE  CBeOeHUs,
OhOpPMIIEHBI C HapyLLEeHNEM yCTaHOBMNEHHbIX TpeboBaHWin), HaNpaBnseTCs Ha corracoBaHue
B YCTaHOBMIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOO4MMBbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryry,  OCYyLecTBnseTca B MOpsAkKe,
npegnycMoTpeHHOM NyHKToM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

B cnyyae otcytctBMA < OCHOBaHMM OnNd  OTkasa B npueMe  [OOKYMEHTOB,
npeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue OfHoro pabodero OHA CO [HSA
NOCTYNMEHNA 3asBfEeHUs, HanpasnseT 3asBUTENO, yKasaHHbIM B 3asBIfIEHMM CMNOCOOOM,
yBeOOMMNEeHne O MOCTYyNMNeHnn 3asBfeHus, coaepXxaliee BXOOALWMW perucTpaumoHHbIN
HOMep 3asiBfeHus, gaTty nosiydeHus 3asiBrieHusi, nepeyeHb HauMeHOBaHWW annos,
npeacTaBfeHHbIX K HEMY OKYMEHTOB, AaTy MoryyYeHns pesynstata MyHUUMNanbHOW yCryru.

3.3.3.4. WcnonHeHue npouenyp, YkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aflMUHUCTPATUBHOTO pernameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNAeTCd B aBTOMATU4YECKOM pexuMMe C MWCMNoSib30BaHMEM aBTOMaTU3NPOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHA4YeHHOM [ONA  OKas3aHUs rocydapCTBEHHbIX W
MYHULMMNAnNbHbIX YCNYT.

3.3.3.5. AgMunHuCTpaTMBHble nNpoueaypbl, YycTaHaBnuBaemble nNyHKToM 3.3.3
aAMVHUCTPATUBHOIO perfliaMeHTa, BbIMOMHAITCA B TeyeHnme ogHoro paboyvero gHA CO AHSA
NOCTYNNEeHUs 3asBrieHNUss Ha pacCMOTpPEHME.

PesynbTtatamu BbINOMHEHUA agMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: NPUHATLIN Ha
pacCMOTPEHNE KOMMIEKT [AOKYMEHTOB WM MPOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEO6X0aUMbIX ANS NPeAoCTaBNeHNs MyHULMNANbHOW YCAYTi.

3.4. HanpaeneHve MexBeqoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTBYyOLME B
npeaocTaBneHMn MyHULMNAanNbsHOM yCryrm

3.4.1. OcHoBaHMEM Ha4vana BbINOMHEHMS agMUHUCTPATUBHONM npoueaypbl SBnsieTcs
nonyyYyeHve [OOMMKHOCTHbIM NUUOM (paBOTHMKOM), YMONHOMOYEHHBIM Ha BbINOSIHEHNE



agMWHUCTPATUBHOM npoLeaypbl, OT AOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMmKHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMVHUCTPATUBHOM MpoLeaypbl, SBNSeTca pykoeodumersib UCMOSIHUMENIbHO20 KoMumema
Ymap-AmbIHCKO20 ceflbCKo20 rnocesieHuUsi ApcKko2o MyHuuunanbHo20 patoHa Pecriybnuku
TamapcmaH./ (panee - [JOMMKHOCTHOE §NUUO, OTBETCTBEHHOE 3a  HarnpasneHue
MEXBELOMCTBEHHbIX 3arnpocoB).

3.4.2. [JOfmMKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OPMUPYET M HanpaBnsaeT B 3fIEKTPOHHOM opme MnocpencTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIO  B3aumogenctems (MpU  OTCYTCTBUMM  TEXHUYECKOWN
BO3MOXHOCTM — UHbIMWU cnocobamu) 3anpocbl O NPeaoCTaBlIEHNN OOKYMEHTOB U CBEOEHUN,
NpeayCcMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCS B A€Hb NPUHATUSA 3as8BMEHMSA HA PaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS agMUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaBsieHHble B OpraHbl BNacTn u (Mnn) noaBeAOMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpocoB, MOCTYNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO B3aUMOLEWCTBMUS, NPeaoCTaBNsAoT
3anpalumMBaeMble AOKYMEHTbI (MHOPMaLMIO) NN HaNPaBNAT yBeAOMIIEeHMS 06 OTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauun, HeobxoauMbIX ANs NPeaoCTaBNEeHUs MyHULMNAanbHOM
ycnyru (oanee — ysegomneHuve ob otkase).

AOMUHUCTpPATMBHbIE  Mpouedypbl, yCTaHaBMBAEMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B Te€YEHUEe NATU OHEN CO LHS NOCTYNNEHUs MeXBeLOMCTBEHHOrO 3anpoca B
opraH unu opraHusauuio, NnpeocTaBnAoWmne AOKYMEHT U MHOPMALMIO, €CNN UHbIE CPOKM
NnoaroTOBKM W HanpaBfeHMsi OTBETa Ha MEXBEAOMCTBEHHbLIN 3amnpoC He YCTaHOBMEHbI
degepanbHbIMM 3aKoHaMK, NpaBoBbIMKU akTamu [MpaButensctBa Poccuinckon ®egepaumm un
NPUHATLIMM B COOTBETCTBUM C doedeparnbHbiMU 3aKOHaMM HOPMATMBHbLIMK MPaBOBbLIMU
akTamn Pecnybnvkn TatapcraH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SABNSKOTCHA: AOKYMEHTbI
(cBegeHuns), Heobxogumble AOns  NpefocTaBneHust  MyHUUunanbHoOW  ycnyru, nubo
yBegoMneHne o6 oTkase, HanpasfeHHble [LOSMKHOCTHOMY 5uly, OTBETCTBEHHOMY 3a
HanpaBrieHne MeXBEeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarnpaBlieHNne MeXBEeLOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalivBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3fIEKTPOHHOMO
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxooumble Ans  npegocTaBfieHus
MyHULMNansHOW ycnyru, nnbo ysegomneHne ob oTkase npu OoTCYyTCTBMM AOKYMEHTa U (Mnun)
UHopMaLunK;

Npu HanMynunm OCHOBaHWW, NPELYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, nNOAroTaBnMBaET MPOEKT peleHns o6 oTkaze B nNpuemMe [OOKYMEHTOB,
HeobxoaMMbIX ONst NPpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

Mpoekt peweHns 06 oOTKaze B MNpuMEME [OOKYMEHTOB, HeobxoouMmbiX Ans
npefoCTaBfEHNs MYHULMNANbHOW YCNyru, C ykasaHMEM NpuUYMH OTKasa (B crydae, ecnu
OCHOBaHMA ANns OTkasa B MNpueMEe [OOKYMEHTOB, HeobxoaumbiX OnS NpeaocTaBreHus
MYHULMNAnNbHOW YCNyrn, CBSA3aHbl C HapyLEHWEM YCTAHOBMEHHbIX TPeOOBaHMA K Takum
AOKYMEHTaM, OCHOBaHWSA ANnsi OTKasa B MNpuUeEME [OOKYMEHTOB [OSKHbl coaepXaTb
WHpOpMaLMIO O HaUMEHOBaHWM [OOKYMEHTOB (MHOpMauun, CBEOEHURN), KOTopble He
npeacTaBfieHbl, CoAepXaT HedoCTOBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEAEHWS,
0hOpPMIIEHbI C HapyLLUEHNEM YCTaHOBMEHHbIX TpeboBaHUIN), HANPaBnsSeTCs Ha cornacoBaHne
B YCT@HOBJIEHHOM NOpSAAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYyMEHToobopoTa.



CornacoBaHune npoekTa pelleHuss 06 oTka3e B NpuemMe OOKYMEHTOB, HEOOXoanMbIX
ANA  nNpefocTaBneHuUst  MyHMUMNAnbHOW  YCnyrM,  OCyLIecTBNAeTca B nopsgke,
npeaycMoTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOMO pernameHTa.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbINOMHATCA B J€Hb NOJTY4YEHUS1 CBEAEHNIN MO MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamn BbINOMHEHUA A4MUHUCTPATUBHBLIX MNpoLenyp SABMASKOTCA: AOKYMEHThI
(cBegenus), HeobxogMMble ONsi NPEOCTaBEHUA MyHULMMNANBLHOW YCAYrn, NPOEKT peLleHns
o6 oTkase B MpuMeme [OOKYMEHTOB, HeoOXoauMbIX ANA MNpPeaoCTaBfeHus MyHULMNAnbHON
yCnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHbIX B NyHKkTax 3.4.2, 3.4.4 agMUHUCTPaATMBHOIO
pernameHTa, Nnpu Hannymm TEXHUYECKON BO3MOXHOCTM OCYLLIECTBNSETCA B aBTOMaTUYECKOM
pexMme C  UCMONb30BaHMEM  aBTOMATU3UPOBAHHOM  UHAOPMALMOHHOM  CUCTEMbI,
npegHasHa4YeHHON AN OKa3aHWs rocygapCTBEHHbBIX U MyHULMNANbHbLIX YCIYr, B TOM 4Y1Crne C
MOMEHTa perMcTpaumm 3asBfieHMs B COOTBETCTBMM C MyHKTOM 2.13 agMMHUCTPATMBHOIO
pernameHTa.

3.4.6. MakcMMarnbHbI CPOK BbINOSIHEHUST aAMUHUCTPATUBHBLIX NpoLeayp, YKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoCcTaBnsieT NsaTb pabounx gHEN.

3.5. MNoaroToBka pe3ynbTaTta MyHULMMNANbHOW YCryru

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBMseTcH
noctynneHue oT AOSDKHOCTHOIO niua, OTBETCTBEHHOIO 3a HanpasfneHue
MeXBeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBegeHun), HeoOxoOuMbIX  Ans
npegocTaBfieHNa MyHULUNANbHOW YCyru.

[OMKHOCTHBIM  NULLOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMWHUCTPATUBHOW
npouenypbl, BNAETCA CeKpeTapb MUCMNOMHUTESNTbHOrO KoMuteTa YTap-ATbIHCKOrO CenbCKOoro
noceneHnst ApCKOro MyHuuunanbHOro pavoHa Pecnybnukun TaTtapctaH (ganee -
OOIMKHOCTHOE nNULO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTaTa NpefocTaBlieHns
MYHULMNANbHOW YCNyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOoAroTOBKY  pesyrbTaTta
npegocTaBfieHNa MyHULUNANbHOW YCIyru:

paccmatpmBaeT CGOPMUPOBAHHLIA  KOMMMEKT OOKYMEHTOB, Heobxogumblx AN
npegocTaBfieHNa MyHULUNANbHOW YCyri;

npv BbIABIEHUN OCHOBaHWW OS5 OTKas3a B NpeocTaBfiEHUN MyHULMMNANIbHOW YCIyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWUHUCTPATUBHOrO perfnamMeHTa, NoAroTaBfMBaeT MpPOEKT
peweHuns o6 oTkase B NpeaoCTaBneHNN MyHULUNANbHOW YCyru;

B Cllydae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpefocTaBfieHUNM MyHULMNANbHOM
ycnyrn, npenycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTta, no urtoram
PacCMOTPEHUA OOKYMEHTOB, HEOOXOOUMbBIX ONA NPeaoCTaBNeHUs MyHULMNANbHOW YCNyru,
noaroTaBnmMBaeT [MPOEKT pes3ynbTata MNpedocTaBfieHUs MyHUUMNanNbHOW  yCrnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErfaMeHTa;

HanpaenseT NOAroTOBIIEHHLIN MPOEKT pesynbTaTa NpeaocTaBfeHns MyHULUNanbHOW
YCNyrn Ha corflacoBaHMe B YCTAHOBIIEHHOM MOPSiAKE MOCPeACTBOM CUCTEMbI ANTIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbLIE  Mpoueaypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbINONHAKTCA B TeyeHue 20 pabounx gHeNn.

PesynbTatamu BbINOSIHEHUS aOMUHUCTPATUBHLIX Mpouenyp SABNSAKTCA:  MPOEKT
peweHnss o6 oOTka3e B NPeaoCTaBfEHUM MYHUUMNANbHOW YCRyrn, MPOEKT PEeLUeHUst O
NPUHATUN Ha Y4YeT rpaxaaH, HY)XOAlLWUXCSA B MNPeaoCTaBfIEHUN XUMbIX NMOMELWEHUN Mo
A0roBopam Harma XusblX NOMELLEHUI XUNNLHOIo hoHAa coumanbHOro NCMNofb30BaHUS.

3.5.3. CornacoBaHne u noanucaHne npoeKkTa pes3ynbTaTta nNpeaocTaBneHNsd
MYHULMMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA PYKOBOAUTENEM



CTPYKTYPHOIO noapasfeneHns, oTBETCTBEHHOrO 3a NOAroTOBKY pesynbTarta MyHULUNanbHON
ycnyru, 3amectutenem PykosBogutens OpraHa, Pykosogutenem OpraHa.

lMogroToBrieHHblE MPOEKTbl QOKYMEHTOB, MMEKLUME 3amMedaHusi, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTaTa MyHMUMMNANbHOW YCnyru.
[Mocne ycTpaHeHUs 3aMeyvyaHuin MNpPoeKkTbl [JOKYMEHTOB [MOBTOPHO MepejalnTca  Ans
cornacoBaHus 1 nognucaHus.

PykoBogutens OpraHa npuv pacCMOTPEHUM MNPOEKTOB [AOKYMEHTOB MNpoBepseT
cobnogeHne agMUHUCTPATUBHOIO perfnamMeHTa AOSMKHOCTHbIMKM nnuamu OpraHa B 4acTu
CPOKOB BbIMOSIHEHUS aAMUHUCTPATMBHLIX Mpoueayp, UX nocrnegoBaTenbHOCTU U NOSHOTHI,
Hannunsa  CorfacoBaHU  YMOMIHOMOYEHHbIX AOMMKHOCTHbIX nuy  OpraHa B cucTeme
3MEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbISIBNEHUS HApYLUEHUN B YaCTWM CPOKOB BbIMOSTHEHUSA agMUHUCTPATUBHbBIX
npouenyp, WX nocnegoBaTenbHOCTU W MonHOTbl PykoBoautens OpraHa wHUUMUPYET
npuenevYeHne K OTBETCTBEHHOCTU NnL, A0NYCTUBLLUX HApPYLIEHUS, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfamMeHTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl,  YCTaHaBfIMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSHAKOTCA B TeYEeHMe ABYX pabounx gHeN.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpoueayp SBSIOTCA: pelleHne ob
OTKase B NpMeme OOKYMEHTOB HeOOXOoAMMbIX ANA NpeaoCTaBneHns MyHUUunanbHON ycnyru,
peweHne o6 oTkase B NpeaoCTaBleHUM MyHUUMNANBbHOW YCIYrn, pelleHne O MPUHATUM Ha
YyYeT rpaxgaH, Hy>KaarLwmnxcs B NpeaoCcTaBneHnm Xunbix NnoMeLLLeHNn No gorosopamMm Hanma
XUNbIX NOMELLEHNI XUNLWHOTO boHAa coumanbHOro NCnofb30BaHUS.

3.5.4. VicnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, nNpu HanM4Ynm TEXHNYECKON BO3MOXHOCTU OCYLLECTBAETCA B aBTOMaTUYE€CKOM
pexume C  UCNONb3OBaHMEM  aBTOMATU3NPOBAHHOWM  MHAOPMALMOHHOW  CUCTEMBbI,
npegHasHa4YeHHOW aNns okasaHus rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCNYT.

MakcmManbHbI  CPOK  BbINOSTHEHUS a4MUHUCTPATUBHBLIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATMBHOIO perfnamMeHTa, coctaBnseT 22 paboumx gHs.

3.6. Bbigaya (HanpaBneHue) 3asiBUTENI0 pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hayarna BbINOfIHEHNS aAMWUHUCTPATUBHOW MpoLeaypbl ABnseTcs
nonyyeHne AOSMKHOCTHBbIM fMLIOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npouenypsbl, LOKYMeHTa, NoATBEpXKAAloLero npeaocTaBneHne MyHuLmnanbHOW yCnyri.

[JOMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  AAMWHUCTPATUBHOM
npouenypbl, ABNAETCA cekpeTapb UCMONHUTENBHOrO KoMuTeTa YTap-ATbIHCKOrO CEfbCKOro
noceneHnss ApCKOro MyHuuunanbHOro pavoHa Pecnybnukm TartapctraH (ganee -
AOJMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bbldayy (HanpaereHne) AOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB:

obecneuynBaeT perucTpaumio U BHeECEHUE CBeAeHUn O pesynbTaTe npeaocTaBrneHuns
MYHULMNANbHOMW YCNyrm B NOACUCTEMY BedeHUs [OOKyMeHTauuuM aBTOMaTU3MpPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocydapCTBEHHbIX W
MYHULMNAnNbHbIX YCNYT;

n3BellaeT 3asBUTENd (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbTate nNpPeaocTaBfieHUs MyHUUMNANbHOM YCAyrM M O BO3MOXHOCTM MONyYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyru B Oprane nnm B MOLL.

McnonHeHne npouenyp npy HanmMyum TEXHUYECKON BO3MOXXHOCTM OCYLLECTBNSETCSA B
aBTOMaTU4YECKOM pexuMMe C MWCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WHAOPMAaLNOHHON
CcUCTeMbl, NpegHa3Ha4YeHHOW AN okasaHWsa rocy4apCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  YCTaHaBNMBaEeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeYeHMe OfHoro paboyero AHA CO OHA NOANMCAHUA OOKYMEHTa,



ABMSAOLLErocs pes3ynbTaToM MpeaocTaBneHns MyHUUMMansHOW YCNyru, YnorHOMOYEHHbIM
AOIDKHOCTHbIM nuuom OpraHa (OpraHom).

PesynbTtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMAKTCA: pa3MelleHue
cBeJeHun O pesynbTtaTe MNpefocTaBfieHUs MyHUUMNAarbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cuctemax, usBelleHue 3aaBuTens (ero npeacraBuTensl) 0 pesynbTate npefocTaBfieHus
MYHULMMNAnNsHOM ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgaun  (HanpaefieHUsl)  pesynbTata  NpeaocTaBreHus
MYHULMNANbHOW YCIyIu:

3.6.3.1. lpun obpalyeHnn 3aaBuTens 3a pesynbLTaTtoM MyHuuunansHon ycnyrm 8 MoL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHuMUMnanbHOW ycnyru B opme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. o TpeboBaHMo 3aaBUTENS
BMECTE C 3K3eMNIsApoM 3NIeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NnpefocTaBnaeTCs 9K3eMMsap 3NEeKTPOHHOro AOKYMEeHTa MnyTeM ero 3arnvMcu Ha CbeMHbIN
HOCUTENb WH(OPpMaUUM WK HanpasBfieHUs 3K3eMnnsapa 3fEeKTPOHHOro AOKyMeHTa no
3IEKTPOHHOM NoYTe B agpec 3assutens. [pu 3anncu Ha CbeMHbI HOCUTENb UHgOopMaLmn
UNU Hanpa.feHUM 3K3eMnrisapa 3MeKTPOHHOro NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIfieH
9K3eMnNAp 3MEKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTerne, No 3MeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKoro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 9K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsaeTca  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCMNOJSIb30BaHNEM YCUNEHHOW KBaNUPULNPOBaHHOW 3NIEKTPOHHOM NO4MUCH.

AOMUHUCTpPaATMBHbIE  Mpoueaypbl, YCTaHaBfIMBAeMble  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B MOpPsiAKE O4YepedHoCcTM, B AeHb npubbiTUs 3asiBUTENss B CPOKM,
YCTaHOBJIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINOMHEHNA aAMWHUCTPATUBHBIX Npoueayp SBNATCA: duKcaums
hakTa Bblgauyn pesynbTata npeaocTtaBneHns MyHuumnansHon ycnyrm B AUUC ML,
pesynbTaT NpeaoCTaBNeHNa MyHULMNAIbHOW YCIyrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpun obpalleHnmn 3aaBnTensa 3a pesyrbTaToM MyHULUNANbHOW YCNyrn 4Yepes
PecnybnukaHckuii nopTan 3asBuTEN0 B NWYHbIA KabuMHET aBTOMaTU4YEeCKM HanpaBnaeTcs
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBNSAWeroca  pesynbTatoM  NpefocTaBreHus
MYHULUUNANBbHOW YyCnyrn, NOAMNUCAHHbLIN YCUNEHHOW KBannMUUMPOBAHHOM 3NEKTPOHHOMN
NnoANUCb YNOHOMOYEHHOIO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  Mnpouedypbl,  YCTaHaBNMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NOANUCaHWUS OOKYMEHTa, NOATBepXaatoLwero npegocraBneHne (otkas
B NpefoCTaBfieHMN) MYHUUMNANbHOW YCMyrn, YMONHOMOYEHHbIM [OOSDKHOCTHBIM  JIMLOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX NpoLeayp SBMSKTCH: HanpasneHve
(npepoctaBneHune) ¢ ucnonb3oBaHMeM PecnybnukaHcKoro noprana 3asBUTEN0 AOKYMEHTA,
noaTBepXaatoLllero npegoctaBfieHMe MyHuuunanbHOW ycnyrm (B TOM 4ucre OTkas B
npegocTaBfieHnn MyHULMNANbHON YCNyrn).

3.6.3.3. lMNpun obpalleHnn 3asiBUTENS 3a pe3ynbTatoM MYHUUMNANbHOWM YCnyru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB, BblaaeT
3aaBuUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpeboBaHuio 3asBUTENs BMECTE C
9K3eMMNNApOM 3NIEKTPOHHOIMO AOKYMEeHTa Ha OyMaxXHOM HocuTene emy npefaocTaBnsieTcs
9K3eMnNaAp O3MEeKTPOHHOrO0 [JOKyMeHTa nyTeM ero 3anMcu Ha CbEMHbI  HOCUTESb
WMHOpMaUUN MM HanpaBfieHUs 3K3eMnnsipa 3MNEKTPOHHOro AOKYMEHTa MO 3feKTPOHHON
noyTte B agpec 3asaBuUTens.

AOMUHUCTPaATMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
OCYLLECTBNAOTCA B NOpsgKe ov4epefHOCTU, B AeHb NpubbiTUSA 3adBUTENS B COOTBETCTBUU C
MpaBunamn BHYTpeHHEro TpyaoBoro pacnopsiaka OpraHa.

PesynbtatomM BbINOMHEHUS aAMUHUCTPATUBHBLIX npoueayp SBRSTCA: dukcaums
dakTta Bblaaun pesynbTarta npegocTaBneHus MyH/LMNANbHON ycnyru B



aBTOMaTMSMpOBaHHOVI VIH(*)OpMﬂLI,I/IOHHOVI cucrteme, HpeﬂHGSHaquHOVI ana  okKalaHusd
rocygapCrBeHHbIX 1 MyHULUNAJTbHbIX YCITYT.

3.7. NcnpaBneHune TeXHUYEeCKMX oLLIMBOK

3.7.1. B cnyyae oOBGHapyXeHUsi TEeXHUYECKON OWMOKN B OOKYMEHTe, ABNALEMCH
pe3ynbTaToM MyHULUNANbHOM YCryru, 3assutenb HanpasnsaeTt B OpraH:

3aaBrieHne o6 ucnpaeneHnn TexHnyeckon ownbkn (NnpunoxeHune Ne 5 K HacTosiLemMy
agMVHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAAHHbINA 3a8BUTENO KakK pe3ynbTaT MyHULUMNanbHOW yCnyrin, B KOTOPOM
COOEPXKUTCHA TEXHUYECKasa ownodka;

AOKYMEHTbI, MMelLMe PpUANYECKYD Cuny, CBUOETENbCTBYWOLWME O HanuMyuu
TEXHUYECKOMN OLLNBKMN.

3asiBneHne 06 wucnpaBneHUM TEXHUYECKOW OWMOKM B CBeOeHUsX, YKa3aHHbIX B
AOKYMEHTe, SABNSAKLWEMCA pe3ynbTaToM MyHUUMNanbHOW YCyrn, nogaeTtcsa 3asBuTenem
(ynonHOMO4YEeHHbIM  MpeacTaBuUTENEeM) TMOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCMNoNb30BaHNEM JSIEKTPOHHOM NMOYThI), NMB0 Yepesd PecnybnvkaHckui noptan unn MoLl.

3.7.2. [JO/MKHOCTHOE NnWUO, OTBETCTBEHHOE 3a MpUEM [OOKYMEHTOB, OCYLLeCTBAseT
npuemMm 3asBneHnss o6 ucnpa.fneHUn TEeXHUYEeCKOW OLUINOKK, pPerucTpupyeT 3asiBfeHue C
NPUNOXEHHbIMXU OOKYMEHTaMuM M nepefaeT UX OOMMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMONHAKTCA B T€YEHME OAHOro paboyero gHsS € AaThbl perucTpaumm 3asBneHus.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBIX Mpoueayp SABNAKTCA: MNPUHATOE U
3aperncTpMpoBaHHOE 3asiBfieHMe, HanpaBfiEHHOE Ha pPacCMOTPEeHMEe OOMMKHOCTHOMY fvuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [omkHoCcTHOEe nuuo, OTBETCTBEHHOEe 3a 06paboTKky OOKYMEHTOB,
paccMmaTpmBaeT AOKYMEHTbI U B LENsiX BHECEHUS UCMpPaBfEeHUA B LOKYMEHT, SABNSAKOLMIACA
pesynbTatoM nNpefoCTaBNEeHUs MyHULUUNANbHOW  yCnyrM, OCYyWecTBAsSeT npoueaypsl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnamMeHTa, U BbldaeT UCNpaBreHHbIN
AOKYMEHT 3asiBUTENto (YNOSIHOMOYEHHOMY NPEACTABUTESO) NIMYHO NOA POCAUCH C U3BATUEM
y 3asButenst (YNnOrIHOMOYEHHOro npeacTaBuTens) opurnMHana AOOKYMeHTa, B KOTOPOM
COOEpPXUTCA TexHumyeckass owmnbka, MnNu HanpaensieT B adpec 3asiBUTENs MNOYTOBbIM
oTnpaBneHneM (NOCPEACTBOM SNEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MONyYeHUs
AOKyMeHTa npu npegoctaBneHun B OpraH opurMHana JOKYMEHTa, B KOTOPOM COAEPXKUTCA
TexHu4eckas owmnbka.

AOMUHUCTpPATMBHbIE  Mpoueaypbl, YCTaHaBMIMBAEMblE  HACTOALWMM  MYHKTOM,
BbIMNONHAKTCA B TeYeHMe ABYyX paboumx gHen nocrne obHapyXeHUsi TEXHUYECKOW OLUMOKM
U1 NonyyeHus ot Nboro 3aMHTEPECOBAHHOIO NMLa 3asBEHUsS O AOMNYLEHHOM owunbkKe.

PesynbTtatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX MNpoueayp SBRSKTCA: BblAaHHbIN
(HanNpaBnNeHHbIN) 3a89BUTENIO LOKYMEHT.

4. NMopapok u hopMbl KOHTPONSA 3a NpeAOCTaBIeHMEM MyHULUNANBLHOW yCnyrm

4.1. Mopanok OCyLLIECTBEHNS TEKYLLIErO KOHTPONS 3a COOMAEHMEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMM NMLAMM NONOXEHUN aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NMPaBOBLIX AKTOB, YCTAHABNUBAOLLMX TPeOOBaHNS K NpeaoCTaBNeEHNIO

MYHULMMNANbHOW YyCNyru, a Takke NPUHATUEM UMW PeLUEHU

KoHTponb 3a NOMHOTOM W KayeCcTBOM NpefoCTaBfieHUs MyHULMUNANbHOW YCnyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPAHEHWE HapyLUeHW npaB 3asiBATENeEn, npoBeaeHue
npoBepok cobnogeHna npoueayp NpeaocTaBneHUs MyHUUMNAnbHOW YCRyrn, MOArOTOBKY



peweHnn Ha genctena  (6e3gencTBMe)  OOIMKHOCTHBIX WL, OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponsa 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATMBHBIX Mpouenyp
ABNAKTCA:

1) npoBepka W corracoBaHne MPOEKTOB [OOKYMEHTOB MO NpenoCTaBlieHUIO
MYHULMMNANsHOW YCNyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU BeAeHUS AeNONPOM3BOACTBa;

3) npoBefeHe B YCTAHOBMIEHHOM MOpsiAKe KOHTPOSIbHbIX MPOBEPOK COBNoaeHUs
npoueayp npeaoctaBrneHnss MyHULUNanbHOW YCIyri.

B uenax Tekywero KOHTPOMSA UCNONb3YHTCA CBEAEHUS, UMEOLLIMECS B SNEKTPOHHOM
0ase [OaHHbIX, crnyxebHasi KoppecrnoHAEeHUusl, yCTHas W MNUCbMEHHas WHdopMauus
AOJDKHOCTHbLIX  NNL, OCYLECTBASAWNX BbINOSIHEHWE aAMUHUCTPATUBHBIX npoueayp,
XypHarnbl y4yeTa COOTBETCTBYHOLLMX JOKYMEHTOB U ApYyrne cBedeHus.

[ns ocylwecTBfeHNss KOHTPOSS 3a COBEepLUeHMEM LEeNCTBUMMA NpU npeaocTaBrieHnn
MYHUUMMANbHOW  YCRyrM U MNPUHATUM  pPELLUEHUA  PYKOBOAWUTESKD oOpraHa MeCTHOro
camoynpaBneHus npeacTtaBndaAlTCa  CnpaBkM O  pesynbTatax  npefocTaBfieHus
MYHULMNANbHOW YCNyru.

O cnydasix m npuyMHax HapyLweHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXaHus
aAMUHUCTPATUBHLIX  MNpouedyp  OOSMKHOCTHble  fvua  HEMEANeHHO  UHAOPMUPYHOT
PYKOBOAUTENSA  OpraHa, MpefoCcTaBfdaloWero  MyHMUMNanbHYyKO  ycryry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbLI MO YCTPAHEHUIO HapPYLUEHUNA.

Texywmmn KOHTpONb  3a  cobnogeHnem nocrnegoBaTenbHOCTM  OENCTBUMN,
onpeaeneHHbiX agMUHUCTPATUBHBIMW MpoLeaypaMmn no NpeaocTaBfeHNo MyHULMNANbLHOM
yCnyru, OCyLLECTBASIETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumito paboTbl NO NPeaoCTaBNEHUIO MYHWULMMANbHOW YCIyru,
HavYanbHUKOM OTAena, OCYLUECTBAKLWEro opraHu3aumio paboTbl NO NpeaocTaBfeHuto
MYHULMMNANbHOW YCNYru.

MNepeyeHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBaAETCA [MOSIOKEHUSMN O CTPYKTYPHbIX MoApasfenieHnsXx opraHa MeCTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsifok M NepuoanyHOCTb OCYLLECTBIEHMS MITAHOBbLIX M BHEMIAHOBbLIX MPOBEPOK
MOMHOTLI U Ka4yecTBa NpeaoCTaBeHNs MyHULMNANbHOW YCyrn, B TOM YMcne nopsaok u
hopMbl KOHTPONSA 3@ MONTHOTON U KAYECTBOM NMPEeAOCTaBNEHNS MyHULMNANBHOW YCyy

4.2.1. KOHTpONb 3a NOMIHOTOMN U Ka4eCTBOM NpeLOoCTaBfeHNs MyHULMNATbHOM YCIyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMoTpeHuns xanob 3assutenen Ha gencteus (besnenctene) OpraHa, a TaKkke
WX OAOSMKHOCTHbIX NNL, MyHULMNANbHbIX CRy>XaLlmX.

4.2.2. B uensax ocyLecTBNeHNs KOHTPOMA 3a MNOSIHOTON U Ka4yeCTBOM NpeoCTaBeHuns
MYHULMMNAnNbHOM yCNyru NpoOBOAATCS NSIaHOBbIE U BHEMNSIAHOBLIE NPOBEPKU. Mopaaok 1
NepuoanYHOCTb OCYLLIECTBIIEHMS NNAHOBLIX MPOBEPOK YCTaHABNIMBAETCS NSiaHOM paboThl
OpraHa. lNpu npoBepke MOryT paccMaTpMBaTbCsi BCE BOMPOCHI, CBA3AHHbIE C
npenocTaBfEHMEM MYHULMNANbHOM yCnyrn (KOMMNIEKCHbIE MPOBEPKM), NN OTAENbHbIN
BOMPOC, CBA3aHHbIA C NPEeAOCTaBIEHMEM MYHULMNANBHOW yCnyru (TeMaTtnyeckne npoBeEPKN).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW »anobe 3ansutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLIEeHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae nosiy4eHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNANbHbIX CRY>XaLyunX.



4.2.4. PesynbTaTbl NpoBepKM OOOPMIISIOTCA B BUAE akTa NpPoBEpPKN, B KOTOPOM
YKa3bIBalOTCS BbIABIEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb A0JPKHOCTHbIX NN, OpraHa, npeaocTaBnsowero MyHLunanbHyo
ycnyry, 3a peweHunsa n gencrena (6esgencrame), NnpuHMMaeMble (ocyLwecTBrnsieMble) UMA B
xoe npeaocTaBreHna MyHUUMNansHOM ycnyru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIEHUA HapyLleHun npas
3asiBUTENEN BMHOBHblIE IMUa MPUBIEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUN C
3akoHogaTenbcTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MeCTHOrO caMoynpaBfieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HecBOEBPEMEHHOE PaCCMOTPEHNE 3asBIIEHUN.

PykoBoantens (3amectuTenb PYKOBOAUTENS) CTPYKTYPHOro noapasgeneHus opraHa
MECTHOro CaMOynpaBSfieHUs] HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (Mnn)
HeHaanexauiee BbINOMHEHWE aAMUHUCTPATUBHBIX AEWCTBUMW, YyKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMUA M UHblIE MyHMUMNANbHbIE CRyXallne 3a pelleHust U OeNCTBuUS
(6espenctaue), npuHuMaemble  (OCyLLecTBnsieMble) B XO4e  NpeaoCcTaBrieHus
MYHULMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATENbCTBOM
nopsigke.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky n dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULMNAanNbHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaXkaaH, ux
obbeanHeHn n opraHmsaummn

KoHTponb 3a npegoctaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpakaaH, ux
o0beJVHEeHUN U opraHn3aunin, OCyLLEeCTBNAETCHA NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOro caMoyrnpaBrieHUs nNpu nNpegocTaBfieHUM  MyHUUMNANbHOW  YCnyru,
nornyyeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMauMM O nopsiake npenocTaBneHust
MYHULMMNANbHOM YCryrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHuns obpatueHnin (kanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. locynebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcCTBUN
(6e3pencTBUSs) opraHa, NnpeaoCTaBNAOLWEro MyHUUMNanbHy ycnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBreHns rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B 4actn 1.1 cratbmu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. 3asBuTenn MmeloT nNpaBo Ha obXxanoBaHue B gocyaebHOM nopsake peLueHun u
agencteun  (6e3pgencTtBusl)  opraHa, NpPeaoCTaBfdAloWEero  MyHUUMNanbHyl  yCnyry,
AOIMKHOCTHOCO NMua opraHa, NpeaocTaBnaloLWero MyHuuunanbHy yenyry, MyHULUNAnsHOro
crnyxawlero, pyKoBOAUTENs OpraHa, MpefoCTaBnfalWero MyHULMNANbHY  YCryry,
MHOrOYHKLNOHANbHOrO LieHTpa, paboTHMKA MHOMO(YHKLNOHANBHOrO LIeHTpa, OpraHn3aLuumm,
npenycMOTPEHHbIX YacTblo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
pabOTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLNX CnyYasX:

1) HapyleHue cpoka permcTpauum 3anpoca O npenocTaBfeHUN MyHULMNanbHON
yCcrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHOW ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obXxanoBaHue  3asaABUTENEM  pPELUEeHUA U OEeNCTBUN
(6e3pgenctBnsg) MHOrOOYHKLMOHANBLHOIO UEHTpa, paboTHMKA MHOrogyHKLMOHANbHOMO



LeHTpa BO3MOXHO B Criy4ae, ecnv Ha MHOTO(YHKUMOHAmMbHbIN LLEHTP, peLleHns u gencTang
(6espenctBne) koToporo obkanykTcs, BO3MOXeHa (YHKUMS N0  NpeaocTaBreHUIO
COOTBETCTBYHOLMX MYHULUUNANbHBIX YCAyr B NofHOM obbeme B nopsake, onpenenieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WM MHMopMaumm nnubo ocyLecTBreHNs
OENCTBUA, nNpeacTaBneHMe WM - OCYLWECTBIIEHME  KOTOPbIX He  MNpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon ®epepaumm, HOpMaTUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukm  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMW  akTamuM AN
npeaocTaBrieHnsa MyHUUMNanbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfieHWe KOTOpbIX MpeaycMOTPEHO
HOpPMaTUBHLIMW MpaBoBbIMU akTamu Poccunckon ®epepaumm, HOPMATUBHLIMU NPABOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHAUMNAnNbHbIMA  MNPaBOBbIMM  akTamu  Ans
npeaocTaBneHns MyHULMNANbHOW YyCNyri, y 3asBUTENS;

5) oTka3 B MpedoCTaBNEHUN MyHUMLMMANbHOW YCNyrn, ecrnm OCHOBaHWUsS OTKasa He
npeaycmoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUMM C HUMU UHBIMU
HOpPMaTUBHbIMA NpaBoOBbiIMM akTamm Poccunckon ®Pegepauumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENeM
peweHun un gencteun (6e3gencTBmsi) MHOTOOYHKUWMOHANbHOro LeHTpa, paboTHUKa
MHOTOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnum Ha MHOroyHKLUMOHANbHbIN
LEHTP, peleHnsa n aenctems (6esgencrTeme) KoToporo o6xanyrTcs, BO3NOXeHa yHKLUMS Mo
NpeaocTaBfeHNI0O COOTBETCTBYHOLMX MYHUUMNASbHbLIX YCyr B NOMHOM o6beme B nopsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue c 3asBUTENdA NpU NpPefoCTaBleHUM MyHULUNANbLHOM YCryru nnarthbl,
HEe npeaycMOTPEHHOM HOpPMaTMBHbLIMKM MNpaBOBbiMW akTamu Poccuinckon degepaumum,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukun TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamu;

7) OTKa3 opraHa, NpefoCTaBMAOWEro MyHUUMNANbHYIO YCyry, AO/MKHOCTHOIO nuua
opraHa, npedoCTaBNAOLWEro MyHUUMNAnbHYIO YCNyry, MHOMOgYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHANbHOIO LIEHTPA, OpraHu3aumn, npegycMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-®3, unn wmx paboTHMKOB B UCApPaBiEHUN
AONYyLWEHHbIX UMW onevyaTtok MU owunboK B BblAaHHbIX B pesynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax IMbo HapyleHne YCTaHOBMEHHOrO0 CpoKa TaKux
ncnpaeneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3aaBuTenem
peweHnn wn pgencteun  (6e3gencTBmsi) MHOTOQYHKLUMOHANbHOrO LEeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHuns n aenctems (6es3gencreme) KOToporo obxanyTcs, BO3roXXeHa yHKUNA No
NpefoCcTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHBIX YCIyr B NOSIHOM ob6beme B nopsigke,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka wnu nopsgka Bblgadn  OOKYMEHTOB MO pesynbTatam
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

9) npuocTaHoBMeHWe NpPeAoCTaBMEeHUss MyHUUMNANbHOW YCryrin, ecnm OCHOBaHUS
NPUOCTAHOBMEHNS He nNpeaycMOTpeHbl defeparnbHbiMU  3aKOHAMWU U MPUHATBIMU - B
COOTBETCTBUU C HAMW NHBIMU HOPMAaTUBHLIMW NpaBoOBbIMKU akTamn Poccuinckon ®enepauun,
3aKOHaMMU W MHbIMM HOPMATMBHbLIMW NpaBOBbIMM akTamu Pecnybnukn TatapcTaH,
MYHULMNanbHbIMX NMpaBoBbIMM akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM peLUeHMA U OencTBun (6e34encTBusl) MHOrodYHKLMOHANbHOro
UeHTpa, paboTHMKA MHOrOYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLNOHANbHbIN LIEHTP, pelleHnsa n gencteuns (6esgencrame) KOToporo obxanytorcs,
BO3MNOXeHa QYHKUMA NO NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHom o6bLeMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.



10) TpeboBaHvMe Yy 3agBUTENA nNpU MNPEAOCTaBNEHUN MYHULMMANBHON YCRyru
OOKYMEHTOB WnuM  WHpopmaumn, oTcyTcTBME W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpyv nepBoHavanbHOM OTKasze B MNpuemMe [OOKYMEHTOB, HeobxoaumbliX AONis
npegocTaBfeHnsa MyHULMNanbHON ycrnyru, Nnnbo B NpegoCcTaBneHnn MyHULUNANbLHOW YCRyru,
3a UCKMNOYEHMEM CryvyaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbh 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBuTeneM peweHun wn gencteun (6e3genctBust) MHOTOQYHKUMOHANbHOMO LEHTpa,
paboTHMKA  MHOrOYHKLUMOHANbHOIO  LEHTpa BO3MOXHO B  Cfyvyae, ecnm  Ha
MHOroyHKUNOHAaNbHbIN LIEHTP, pelleHns n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MNOXeHa YHKUMA N0 NPeaoCTaBiEHMI0O COOTBETCTBYHOLMX MYyHULMNANbHbIX YCRAyr B
nonHomMm obbeme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. JKanoba nogaeTcs B MUCbMEHHOM dopMe Ha OymMaxHOM HocuTene, B
9NEeKTpoHHOW  ¢hopMe B OpraH, NpPedoCTaBSAOWMA  MYHAUMMANbHYK  yCnyry,
MHOTFO(OYHKUMOHamNbHbIA LEHTP NMMOO B COOTBETCTBYHLLMIA OpraH rocygapCTBEHHOM BNacTMu,
ABNAIOLWNACA yypeguTeneM MHOroyHKUMOHaANbHOro LUeHTpa (ganee - ydpeauTtenb
MHOroyHKLMOHANbHOrO LEeHTpa), a Takke B OpraHu3auuun, NpeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. Kanobbl Ha peweHus U OencTeust
(6espenctBne) pykoBoaouTENst oOpraHa, nNpPenoCTaBnsWEro MyHUUUNAnNbHYy  YCnyry,
nogatTCa B BbILWECTOSALWMA opraH (MpyM ero HanmuMyuumn) nmbo B criydyae ero OTCyTCTBUS
paccmMaTpuMBalOTCA  HEMNoCPeaCTBEHHO  pykoBOAUTENEM opraHa, npeaocTaBnsoLLEro
MyHUUMNanbHyo ycnyry. XXanobbl Ha peweHna n genctsusa (6espencrene) paboTHUKa
MHOrOYHKUNOHANbHOrO LeHTpa MoAarTCs PYKOBOAUTEN 3TOrO0 MHOrogYHKLWOHANbLHOro
ueHTpa. >Kanobbl Ha pelleHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOMO LieHTpa
nogalTca  ydpeauTento  MHOMOYHKUMOHANbHOrO LeHTpa WM OOMMKHOCTHOMY  nvuy,
YNONMHOMOYEHHOMY HOPMaTMBHbLIM NpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n aenctems (6esgencreme) paboTHMKOB OpraHM3aunin, npeaycMOTPEHHbIX YacTblo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nopatoTcs pyKoBOAMTENSIM  3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6es3gencteme) opraHa, MNpeaocTaBsOLLIErO
MYHULMNANbHY YCIyry, AOMKHOCTHOMO nuua opraHa, NpeaocTaBnsaloLwero MyHUmMnanbHyo
ycrnyry, MyHUUMNANbHOrO  CriyXawlero, pykoBOAMTENs oOpraHa, npeaoCcTaBnstowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes MHOroyHKLMOHaNbHbIN
LUEHTp, C MCMOfb30BaHNEM WH(OPMALNOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»,
oduymanbHOro camta opraHa, npegocTaBnsAloLWero MyHuuMnanbHyl ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WMHGOPMALWMOHHOM CUCTEMbI AocynebHoro
obxanoBaHus, a Takke MOXeT ObITb NPUHATA NPy NMYHOM Npueme 3asButens. XXanoba Ha
peweHns wn penctBusa (6e3gencTtBme) MHOroQYHKUMOHANbHOroO LUeHTpa, paboTHuKa
MHOrOYHKUNOHANBHOrO LEeHTpa MOXeT OblTb HampasfeHa Mno no4vte, ¢ UCMOoSb30BaHWEM
WH(OPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «MHTepHeT», odwmumanbHOro canta
MHOrooyHKUMOHaneHoOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro nopTana,
WMHOPMaLMOHHON cncTeMbl gocyaebHoro obxanoBaHund, a Takke MOXeT OblTb NPUHATA NpuU
nn4yHomMm npueme 3aasutens. XKanoba Ha pelueHns n gencreus (6e3gencrTeme) opraHnsaumn,
npenycMOTPEeHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboOTHUKOB MOXET OblTb HanpaBfeHa No noyTe, C UCMOSfb3oBaHWEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKAUVMOHHON ceTn «UHTepHeT», oduunanbHbIX CalToB 3TUX OpraHusauuu,
EonHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb MpuHATa npu
NIMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HaumMeHOBaHWe opraHa, nNpPeaoCTaBNAOWEro  MyHUMUMMANbHYK  yChyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnAlWeEro  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOIO Cry)aLlero, MHOro(yHKLUMOHANbHOro LEeHTpa, ero pykoBoguTens u (unwm)



paboTHWMKa, opraHn3aumnin, NnpegyCMOTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenen n (Mnv) paboTHUKOB, pelueHns n gencteunsa (6esgencreme)
KOTOpbIX 06XanyoTcs;

2) chamunuio, nMms, oT4ecTBO (nNocnegHee - MpuM Hanuyuu), CBedeHUs O MecCTe
XUTenbctBa 3asiBUTENs - U3MYECKoro nvua nubo HauMMeHoBaHWe, CBedeHWs O MecTe
HaxoXOeHus 3asBuTens - puauMyeckoro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOpPbIM A0SMKeH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHus o6 obxanyemblX pelleHuax U gencreusx (6esgencteun) opraHa,
npegocTaBnaoLero MYHULUMNanNbHY0 ycnyry, OOIHKHOCTHOrO nuua opraHa,
nNpefoCTaBfAWEro  MyHUUMNANbHY  ycnyry, Jmbo  MyHMUMNANbHOrO  CryXawlero,
MHOFO(PYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHASTbHOIO LieHTPpa, OpraHn3aumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBoAdbl, Ha OCHOBaHMM KOTOPbIX 3asiBUTESlb HEe COrflaceH C peLlleHneM W
aencrtenem (6esgenctBueM) opraHa, NpedocTaBnfAlWEro  MyHUUMNanbHY  YCrnyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnsaAwWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMNAnbHOro cnyxaktuero, MHOrOgYHKLMOHaTbHOIo LeHTpa, paboTHUKa
MHOrO(OYHKUMOHANbHOro UeHTpa, opraHn3auui, npeaycMoTpeHHbIX JacTtbio 1.1 ctaten 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeacTaBneHb!
AOKYMEHTbI (Mpy Hanuuun), NoATBEPXKAAOLLME JOBOAbLI 3asBUTENS, NMMOO UX KOMUN.

5.4. MNMocTynuBeLias xanoba noanexuT perncTpauumn B CPoK He no3gHee paboyero AHs,
cnefyowiero 3a AHEM MOCTYNEHMS.

5.5. XKanoba, nocTtynueLlaa B opraH, NpPegoCTaBsOWMA MYHULMNATNbHYO YCNyry,
MHOTFOYHKUNOHANbHbIA  LEHTP,  ydpeauTento  MHOMOYHKUMOHANbHOro  UeHTpa, B
opraHusaummn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMN opraH (Npu ero Hanuuun), MNOANEXUT PACCMOTPEHUIO B TeYeHue
natHaguatn paboumx OHEeW CO OHA ee perucTpauuu, a B crnyyae obxanoBaHus oOTKasa
opraHa, nNpeaoCTaBAALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHANbHOro LEeHTpa,
opraHusaunn, npeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nubo B ncnpasBneHun OONYLEHHbIX OnevyaTtok 1 ownbok
unu B criyyae obxanoBaHWs HapyLleHUs YCTAHOBJIEHHOIO CpoKa TakuX MUCNpaBfieHUn - B
TeyeHune NaTn pabounx QHen co OHS ee perncrpawmu.

5.6. o pesynbTatam paccMOTPEeHUs Xanobbl NPUHUMAETCA OAHO W3 CreaykoLmnx
peLleHni:

1) Xanoba yooBrneTBopsAeTCH, B TOM 4Yucre B popmMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OLNMBOK B BblAAHHbLIX B pe3ynbTaTe npegocTaBleHns
MYHULMNANbHOM YCNyrn OOKyMeHTaX, BO3BpaTa 3asBUTENIO OEHEXHbIX CpeacTB, B3MMaHue
KOTOpPbIX HEe NpeayCMOTPEHO HOpPMAaTUBHbLIMW MpaBoBbiIMM akTamu Poccunckon depepaumm,
HOpMaTUBHbIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pHA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HaCTOSILLEM TMyHKTE, 3asBUTEN0 B MNUCbMEHHOW opMe M MO XenaHuw 3asBuTens B
3NEKTPOHHON hopMe HanpaBnseTcsa MOTUBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHNA
Xanobbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNEeTBOPEHMIO B OTBETE
3a8BUTEN0 O pesynbTaTax pPacCMOTPeHUsa xanobbl JaeTcs WHgopmauus O AeUCTBUSX,
OCYyLLEeCTBNAeMbIX opraHowm, npegoCcTaBnALWMM MYHULUMNAanNbHY0 ycnyry,
MHOrOYHKUNOHANbHbIM LEHTPOM NMbO opraHu3auumen, npegycMoTpeHHon 4acTtbio 1.1
ctatb 16 PepepanpvHoro 3akoHa Ne 210-03, B uensx He3aMeanuTeNbHOro YCTpaHeHUs
BbISIBIIEHHbIX HapPyLEHWA Npyv OKasaHMM MYyHULUMUMNANbHOW YCRyrn, a TakkKe MPUHOCHTCS
N3BMHEHMS 3@ OOCTaBfEHHble HeynobCTBa M yKkasbiBaeTcs MHGOPMaumMs O LanbHENLwmnX



AEeNCTBUSIX, KOTOpble HeoOGXOAMMO COBEPLUMTbL  3asBUTENO B LENsX MofyyYeHust
MYHMLMNANbHOW YCyru.

5.8. B cnyyae npusHaHus >xanobbl He noanexallen yOOBETBOPEHUO B OTBETE
3asBUTEND O pe3ynbTaTax pPacCMOTPeHust xanobbl JalTcs  apryMeHTUMPOBaHHbIE
Pa3bsICHEHNS1 O MNPUYMHAX TMPUHSATOrO peLlieHns, a Takke WHpopMauMs O nopsiake
06)kanoBaHWs NPUHSATOrO peLUeHus.

5.9. B cnyyae yctaHOBneHWs1 B Xo4e WM MO pesynbTaTtaM pacCMOTPEHUs Kanobbl
NMPU3HaAKOB  CcoCTaBa aAMUHWUCTPATUBHOIO  MpaBOHAPYLUEHWS UMW  NPECTYNnseHus
AOMKHOCTHOE NUUO, paboTHMK, HadeneHHble MOSIHOMOYMSIMU MO PacCMOTPEHUIO arnoo,
He3amMeanUTENbHO HaNPaBNsOT MMEIOLLMECS MaTepuarbl B OpraHbl MPOKypaTypbl.

MpunoxeHune Ne 1
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNansLHOM



yCryru no NpUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUIbIX NOMELEHN No oroBopam
HaMMa XUIbIX NOMELLEHUN
XunuiHoro ¢poHaa couymanbHOro
NCMOJSib30BaHMUA

dopma
(BnaHk opraHa, npegocTaBnslOLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWLEHWNE
O MPUHATUM Ha YYeT rpaxgaH, HyXJarLWnXca B NPeoCTaBEHNN XNUIbIX MOMELLLEHUI MO
[0roBopamM Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCnosib30BaHUsA
oT No

PaccmoTtpeB Bawe 3asBneHuve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pELLUEHNE O MNPUHATMM Ha YyyeT
rpaxkgaH, HyXgawLMxcs B MNpeaoCTaBNEeHUMM XWUMbIX MOMELLEHUMA MO [OroBopam Harma
XUIbIX MOMELLEHUI XUNULWHOro dooHaa coumarnbHOro MCNoNb30BaHNA.

[lononHuTtenbHas nHpopmaums:

Ceenenust 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHUUMNansLHOM



yCryru no NpUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUIbIX NOMELEHN No oroBopam
HaMMa XUIbIX NOMELLEHUN
XunuiHoro ¢poHaa couymanbHOro
NCMOJSib30BaHMUA

dopma
(BnaHk opraHa, npegocTaBnsaloLWLEero MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKTHblE AaHHble npencrasuTena:

PELLEHNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No NMPUHATUIO Ha YYEeT rpaxkaaH, HyXOalLWnXca B NPeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[0roBopam Hamma XuJblX MOMELLEHNWN XUNULLHOIO poHaa coumarnbHOro NCnosib30BaHUsA
oT Ne

PaccmoTtpeB Bawe 3asBneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
NPUHATUM Ha y4YeT rpaxaaH, HyXOalwmxcss B NPefoCTaBEeHUN XUMbIX MOMELLEHUA MO
A0roBopamM Hamma >KunblX NOMELLEHUIN XUNNLHOIo oHAa coumanbHOro UCNosib3oBaHUSA Mo
cnefyroLwmM OCHOBaHUSIM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHNWeM O
npenocTaBieHnmn YCryru nocne yCTpaHeHUst ykadaHHbIX HapyLLEHWUNA.

[aHHbI 0TKa3 MoxeT BblTb 0bxanoBaH B gocyaebHOM nopsigke nyTem HanpasrieHust
anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAeOHOM nopsiake.

CBenenus 00 37eKTPOHHOM MOATUCH

HormxHocTHoe nuuyo (PNO)

(nognncb yNorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpUHATUIO Ha yYeT rpaxaaH,
HyXXJarLmMxcs B NpefoCcTaBieHumn
XUnbIX NOMELEHN No goroBopam
HaMMa XuIblX NOMELLEHNI

XunuiHoro poHaa couymanbHOro
NCNoSb30BaHNSA

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencrasuTena:

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOOXO4MMBbIX 4N NpeoCcTaBneHuns
MYHULUNANbHOW YCNyru No NPUHATUIO HA YYET rpaxaaH, Hy>XaarLWwmxcs B npeaocTaBneHmm
XUNbIX MOMELLEHM NO AOroBOpaM HamMa XUMbIX NOMELLEHUN XUNLWHOIo dooHaa
coumanbHOro NCnonb3oBaHUs
oT Ne

PaccmoTtpes Bawe 3assneHne ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO
peweHne o6 oTkase B NpueMe AOKYMEHTOB, HEOOXOAMMbIX OS1S1 MPUHATUA Ha YYEeT rpaxaiaH,
HY)XOAKLWMXCA B MNpefoCTaBNeHMn XWUIMbIX MOMELLEHUA MO [OroBopaM Hamma XUnbix
NOMELLEHNN XUNULLHOMO ooHAa CoLMaribHOro UCNosfb30BaHUs MO cneayowmmMm OCHOBaAHUAM:

1.

2.

PasbsacHeHue npuynH oTkasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHLIN OpraH C 3asiBfieHNWeM O
npenocTaBrieHnmn YCryr nocre YCTpaHeHUs yka3aHHbIX HapyLLEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasrieHusi
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

CBenenus 00 3JeKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNOMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no NPUHATUIO Ha ydeT
rpaXkgaH, HyXxgarLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

dopma

(pykoBOAUTENIO YNOSNIHOMOYEHHOIO OpraHa,

OCYLLIECTBMALLEro y4YeT rpaxaaH,
HY>XOaloLLUXCS

B npenocTtaBieHnn XUIblX NoMeLLEHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XunuiHoro poHaa coumanbHOro
NCNonb30BaHUSA)

oT

(bamunus, nms, oT4ecTBO (NPU HANMYMK))
npoxuBatoLLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepus, HoMep, KeM 1 Korga

BblaaH)
HoMep TenedoHa




3AABINEHNE
O MPUHATUN Ha YYeT rpaxkaaH, HyXaalLWwmnxca B NnpegocTaBneHmm
XUIbIX NOMELLEHWNIA NO JOroBopam Hanma Xunbix NOMeLLEeHUN
XUNULLHOro hoHAa coLmnanbHOro NCMosb30BaHNS

MpoLly NPUHATb MEHS,

(dbamunus, nms, 0TY4ECTBO (NPU HaNMYUN),

AaTa poxageHus)
N YrNeHOB MOeW ceMbi (NPU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLEHWN,

daMmnnus, Mg, OT4ECTBO (MPU HanNu4nn),

Aata poXaeHus, NacnopTHble AaHHbIE)
Ha ydeT rpaxpgaH, HyXZalwLlmxcsa B NpenoCTaBfeHUM XUMbiX NMOMELLEHUM No OoroBopam
HalMa >XXMMNbIX NOMELLEHUIN XUNULWHOro hoHaa coumanbHOro Cnonb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMeM NOATBEPXKAAD, YTO A U YneHbl MOen CeMbW (MPU HanMyun)
aBnsiemcs rpaxxgaHamm Poccuiickon ®egepauunn, SBNgemcs no yctaHOBNEHHbIM XXUnuwHbim
kogekcom Poccunckon defepaumm OCHOBAHUSAM HYXXAAKOLWMMUCSA B XKUMNbIX NOMELLEHUAX MO
AO0roBOpaM Hamma >XUIblX NOMELLEHUN XUMULWHOIO hoHAa CouManbHOro UCMosb3oBaHus, a
TakKke:

MOW [OXO4 W [0X04 MOCTOSHHO MNPOXUBAKLWMX CO MHOM YNIEHOB MOEW CEMbU W
CTOMMOCTb Hallero uMyLlecTBa, noAnexallero HanoroobrnoXeHuo, He npeBbIWaoT
MaKkCMMarnbHOro pasmepa, ycTaHaBfMBaemMoro B COOTBETCTBMM CO cTatben 5 3akoHa
Pecnybnukn Tatapctan ot 16 mapta 2015 roga Ne 13-3PT «O peanusaumn npas rpaxgaH
Ha npefocTaBneHVe UM KUMbIX MOMELLEHUA Mo A0roBopaM HanMa >XUIbIX MOMELLEeHUN
XUMNULWLHOIo hoHAa COLManbHOro UCMonb30BaHUAY;

S U YneHbl MOen CeMbM He NPU3HaHbl U HEe MMEKT OCHOBaHUN ObiTb NPU3HAHHBIMU
opraHamu MeCTHOro camoynpasfeHns ManonumyLumMm B Nopsiake, YyCTaHOBNEHHOM 3aKOHOM
Pecnybnukn Tatapctan ot 13 uionga 2007 roga Ne 31-3PT «O peanusauun npasa rpaxgaH
Ha npefocTaBfneHne UM XWMbIX MOMELLEHUN roCyJapCTBEHHOro J>KUMUWHOro ¢oHaa
Pecnybnukn TatapctaH n MyHULMNANBHOIO XUNULWHOrO hoHAa Mo JOroBopam CoLManbHOro
Hanmay.

MHe 13BEeCTHO, YTO B Cry4ae BbISIBIIEHUA HELOCTOBEPHOCTU NPESOCTaBEHHbIX MHOI
cBefleHUI nocne NPUHATUS MEHS N YNIEHOB MOEW CeMbM Ha y4eT S U YreHbl MOen cemMbu
OyayT CHATLI C yyeTa.

A n coBeplleHHONETHME 4neHbl MOEeW CeMbU JaemM CBOe corfiacue Ha MpoBeEpKY
OpraHoM MeCTHOro camoynpasfeHusi NpeAcTaBneHHbIX CBEAEHUN O OXO4ax U UMYLLLECTBE B
HaNoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3aaBneHne o cornacmm Ha obpaboTKy M NpefocTaBfieHne NepcoHanbHbIX AaHHbIX
npunarato.

K 3agaBneHuto npunaratoTcs AOKYMEHTbI:

1.

(HaMmMeHoBaHWe 1 HoMep OOKYMEHTa, KEM U Koraa BblaaH)
2.

(HaMmeHoBaHMe N HoOMep OOKYMEHTa, KEM U Koraa BblaaH)
3.

(HaumeHoBaHWe 1 HoMep JOKYMEHTa, KEM U Koraa BbiAaH)
4,

(HaumeHoBaHWe 1 HoMep JOKYMEHTa, KEM U Koraa BblAaH)




(HaVIMeHOBaHVIe M HOMEP OOKYyMeHTa, KeM U Korga BbI,EI,aH)

3aaButenb

(moanuce) (dbamunus, nms, OTYECTBO (MPU HaNMMYUK))

UneHbl cembu (Npy HaNU4UK):

(mnoanuce) (bamunus, nms, oTyecTBO (NPU HANN4YUK))

(noanuchb) (dbamunus, nmsa, 0TY4ECTBO (MPU HaNM4YUK))

(mnoanuce) (bamunus, nms, oT4ecTBO (NPU HaNN4UK))
N 20 .

Pe3yanaT npenocrtaBrieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

|:| B INWYHbIN KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMMANbHbLIX YCIyr
Pecnybnuku TaTtapcTah;

I:I B MHOrOYHKLMOHANbLHOM LEHTpPe MpPeAoCTaBNeHNss roCyQapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH;

|:| B OpeaHe.

(naTa) (noanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNAaNbLHON
yCryru no npUHATUIO Ha ydeT rpaxaaH,
HyXJarLmxcsa B npefoCcTaBieHumn
XUnbIX NOMELWEHN No oroBopam
HaMMa XurbiX NOMELLEHNI
XunuiHoro ¢poHaa couymanbHOro
NCNoSb30BaHNSA

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, [ONYWEHHON MNpPW OKasaHUM MYHULMMANbHOW ycnyru no
NPUHATMIO Ha YyYeT rpaxaaH, HYXXOalLWuxcss B NpeaocTaBNEeHUN KUMbIX MOMELLEHUA MO
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOro boHaa coumnanbHOro UCNonb30BaHUA.

3anucaHo:

MpaBunbHbIE CBEOEHMS:

Mpowy ncnpaBuTb AOMNYLIEHHYID TEXHWYECKYH OLWMOKY U BHECTM COOTBETCTBYHOLLME
N3MEHEHNS B JOKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULMNAnNbHOW yCnyru.

Mpunarato cneayoLwime JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelweHuss o6 OTKMNOHEHWMM 3asiBreHuss o6 ucnpaBneHuu
TEXHMYECKON OLUMOKM NPOLLY HanpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBfeHUst 3NeKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BuWOE 3aBEPEHHON KOMWM Ha OyMaXHOM HOCUTene MOoYTOBbIM OTNpPaBieHMeM Mo

agpecy:

HacTtoswmm nogteepkaato: CBEAEHUS, BKIOYEHHbIE B 3asiBIEHNE, OTHOCALLMECS K MOEN
FINYHOCTM U MNpeacTaBnseMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbI (KOMMU OOKYMEHTOB), MPUIIOXKEHHbIE K 3asIBIIEHMIO, COOTBETCTBYIOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoAaTensCctBOM Poccurckon ®denepaumm, Ha MOMEHT npeacTaBreHus
3asBEHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

( )

(poaTa) (noanuceb) (®.1.0.)
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