TATAPCTAH PECMNYBJ/IMKACHI BEOJITAPCKWIA TOPOACKOWN

CMAC MYHNUWMANDb NCNONHUTENbHbIN KOMUTET
PANOHDbI CMNACCKOIo MYHMUMNAINbHOI O
BOJIIT AP WLU3b3PE PAIOHA
BAWWKAPMA KOMWTETbI PECMYBJ/INMKN TATAPCTAH
KAPAP MOCTAHOBJIEHUNE
2021 r.

O6 yTBEpPXAEHUN aAMUHUCTPATUBHOIO pernaMeHTa
npeaocTaBNeHUS MYHULMNANbHON YCAYTrn N0 0hOPMAEHUIO
NOKYMEHTOB NpWU nepegayve XublX NOMeLLEHN
MYHULMNNANbHOTO XWUINWHOI0o (PoHAa B COGCTBEHHOCTb rpaxjaH

B uenax peanusauun depepanbHoro 3akoHa ot 27 wmona 2010 roga Ne 210-®3
«O6 opraHuzauuMm npefocTaB/ieHUs rOCYAAPCTBEHHbIX WM MYHULMUMANbHbLIX  YCNyr»,
PYKOBOACTBYACb nocTtaHoBfeHnem KabuHeTta MuHucTpoB Pecny6nmkm TaTtapcTaH oOT
02.11.2010 r. Ne 880 «O6 yTBepxpaeHun T[lopagka pa3paboTKM W YTBEPXKAEHMUA
aAMUHNCTPATUBHLIX  pPerfamMeHToB MNpefoCTaB/IeHUS rocyfapCTBeHHbIX ycnyr
NCMONMHUTENbHLIMKU  OpraHaMn BNacTu Pecnybnukn TaTtapctaH M O BHECEHUM
M3MEHEHWA B OTAeNbHble MocTaHoBNeHUs KabuHeta MwuHuctpoB Pecny6nnku

TatapcTaH», bonrapckuin  ropofackoin McnonHutenbHblili  KoMuTeT Cnacckoro
MYHULMNANbHOro paioHa Pecny6nnku TatapcTaH
MOCTAHOBNAET:

1 YTBepauTb afMWUHUCTPATUBHbLIA pernameHT npeaocTaBNeHUAs MYHULMNANbHOWR
ycnyru no  O(OpMAEHUIO  AOKYMEHTOB NpW  nepefaye >KUNbIX  MOMELLEHWUN
MYHULUNANbHOTO  XWUAUWHOTO ¢oHAa B COOCTBEHHOCTb rpaxfaH, COrfacHo
NMPUNOXKEHUIO.

2. [Mpn3HaTb yTpaTuUBLLNM CuNy:

2.1. AOMWHUCTPATUBHbLIA pernamMeHT MNpejocTaBAeHUs MYHWLMUNANbHON YCAyru no
0(OPMNEHNI0O [OKYMEHTOB nNpu nepefayvye >KUbIX MNOMELWEHUA MYHULUNANbHOro
XUNNWHOITO (oHAa B COOGCTBEHHOCTb rpaXAaH, YTBEPXAEHHbIA MOCTaHOBAEHUEM
Bonrapckoro ropoackoro KcnonHuTenbHOro kKommuteta Cnacckoro MyHMUMNanbHOro
pailoHa Pecnybnukum TaTtapctaH 0T 27.09.2019 Ne34 «O6 yTBepXAeHUU
aAMWHUCTPATUBHbLIX  pernaMeHToB  MpefoCTaBfieHUs  MYHUUWUNANbHbIX  YCAYT,
npefocTtaBnsaeMbiXx bonrapckum ropoackum McnonHuUTeNbHbIM KOoMUTETOM CraccKoro
MYHUUUNANbHOIO pailoHa;

2.2. nyHKT 1.2. noctaHoBneHusi ot 12.03.2021 Ne32 «O BHECEHUW W3MEHEHUN 1
JOMONIHEHUMA B aAMWHUCTPATUBHbIE perfaMeHTbl, YTBePXAEHHble MNOCTAHOBJ/IEHWEM
Bonrapckoro ropogckoro KMcnonHuTenbHoro kKommuteta Crnacckoro MyHMUMNanbHOro
paitoHa PT Ne34 ot 27.09.2019 «O6 yTBEpPXAEHUM agMUHUCTPATUBHbLIX PErnaMeHTOB



NpeaocTaBAeHUs MYHULMNANbHbIX YCNYr, MpefocTaBnseMbiXx BONrapckum ropogckum
NcnonHUTeNbHbIM KOMUTETOM CNacckoro MyHWLMNanbHOro paoHax.

3. Ony6nnkKoBaTb HacTosliee MOCTAHOB/IEHWE HA odmumManbHoOM caiite Cracckoro
MyHuuunanoHoro parioHa (http://spasskiy.tatarstan.ru/) u Ha oduuManbHOM caiTe

npasoBoi MHpopmauunu PT (http:pravo.tatarstan.ru).
4. KOHTpPO/b, 32 UCMOJIHEHWEM HaCTOSLLEro NOCTaHOBNEHWSA, OCTaB/AD 3a COBONA.

PykosoauTenbs bonrapckoro ropoAckoro
MCNONHUTENBHOITO KOMUTETA A.B.KocTuHa


http://spasskiy.tatarstan.ru/

YTBepxaeH
nocTaHoB/IeHWeM Bonrapckoro ropoAckoro
VicnonHuTensHoro KomuteTa

orT «J1» G* 2021 r.Ne /O#

AIOMWUHUCTPATUBHbIN pernameHT
npeaocTaB/eHNS MyHULUNAbHOM YCYrn No oPOPMAEHN0 JOKYMEHTOB Npu
nepegaye XuUAblx MNOMELLEHNA MYHULUMNANbHOIO XWUNLLHOTO oHAa B
COOCTBEHHOCTb rpaxjaH

1. O6LwWKMe NoNoXKeHUA
1.1. TpeameT perynnpoBaHna agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTtosawwi aAMUHUCTPATUBHbIN pernameHT npepocTaBneHNs
MyHUUUNanbHOM ycnyrn (panee - agMWHUCTPATUMBHLIA pernameHT) ycTaHaB/auBaeT
CTaHZapT W NOPSAOK MpefoCTaBNeHUA MYHMLUUNANbHON yCAyrn no O¢OopMIeHMUIO
JOKYMEHTOB MpuW nepegayve XWMbIX MOMELEHUA MYHULUNANBHOTO XWUAULWHOTO (DOHAA
B COOCTBEHHOCTb rpaxaaH (fanee - MyHWULMNANbHaa ycnyra).

1.2. Kateropuu 3assutenei

1.2.1. Jlvyamun, WMeKWNMUMM NpaBo Ha NONY4YEeHUE MYHULUNANbHOW YCayru,
ABNAKOTCA (U3nyeckme nuua (fanee - 3aaBUTENb).

1.2.2. C 3adB/ieHMeM BnpaBe 006paTUTbCA  NpeAcTaBUTeNb  3asaBUTENS,
LEeCTBYIOLWMIA Ha OCHOBaHWM [OKYMeHTa, YAOCTOBEPAIOLLEro ero nojsHoMouus, nuéo
3aKOHHbIN npefcTaBUTeNb (PU3NYECKOro nuua (fanee - npeacTaBUTeNb 3ad9BUTENS).

1.3. TopsAf0K MH(OPMUPOBAHMS O NPefOCTaBAeHUN MYHULUNANbHOW YCnyru

1.3.1. WHpopmaymns o nopsigke MpefocTaBfeHUs MYHULUNANbHOW YyCayru
pasmMelLaeTcs:

1) Ha WHMOPMAaLMOHHbIX CTEeHAAX, COfepXalwunx BU3yalbHYD U TEKCTOBYH
MHOPMAUUKD O  MYHWUUMNANbHOW  ycnyre, pPacnoioXeHHbIX B  MOMeLeHNAX
MHOTO(YHKLNOHANbHbIX LLeHTPOB npefocTaBneHuns rocyfapCcTBeHHbIX 7
MYHULUNANbHBLIX YCNYT.

2) Ha oguumanbHOM calTe MYHUUMNANbHOrO paioHa B WHMOPMaLUOHHO-
Te/IeKOMMYHUKaUNOHHON ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [loprtane rocyfapCTBEHHbIX W MYHUUMNANbHbIX Yycnyr Pecny6nuku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecny6ankaHCKuii nopTan);

4) Ha EguHoM nopTane rocyfapCTBEHHbIX U MYHUUMNANbHbIX yCAyr (hyHKLKUIA)
(https:// www.gosuslugi.ru) (ganee - EanHbIA nopTan);
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5) B rocyfjapCTBeHHON MH(POPMaLMOHHON cucTeMe «PeecTp rocygapCTBeHHbIX U
MYHUUMNanbHbIX ycnyr Pecny6nukn TatapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfapCTBEHHbIX U MYHULMNANbHbBIX YCYT).

1.3.2. KoHcynbTMpoBaHMe MO BOMNpocaM MpeAoCTaBfeHUS MYHULUMANbHOM
YCNYTrn OCYLLECTBAETCA:

1) B MHOTO(YHKLWOHANbHbIX LEHTpax MnpefoCTaBNeHUA TOCYLAPCTBEHHbLIX U
MYHULUNANbHBIX YCNYT NPU YCTHOM 06paleHnn - TMYHO UAKN MO TenedoHy;

2) B MHTEpPaKTMUBHOM opme PecnybnnkKaHCKOro noprana;

3) B bonrapckom ropogckom VicnonHuTenbHOM KomuteTe (ganee - OpraH):

npu YCTHOM O0OpaLleHUn - IMYHO UK MO TenedoHy;

npy NUCbMEHHOM (B TOM 4ucne B (hopMe 3/IeKTPOHHOIO AOKYMeHTa) obpalieHnn
- Ha 6yMa)KHOM HOcuTene Mo nouyTe, B 3/IEKTPOHHO PopMe MO 3/IEKTPOHHOW MouTe.

1.3.3. "Hhopmaynsa Ha EguHom nopTtane, Pecny6inkaHCKOM nopTtasne o nopsgke
M CcpokKax npefoCcTaBfieHUs MYHMUMNaNbHOW YCNYyrM Ha OCHOBAHWW CBeAeHWUiA,
cojepxawmxca B PeecTpe rocyfapCTBeHHbIX W MYHUUMNANbHbIX  YCAYT,
npepocTaBngeTca 3adaBUTENIO BeCNNaTHO.

JocTyn K MH(popmMauum 0 cpokax U nopsgke npefocTaBfeHUs MyHUUUNANbHOW
YCNYr oCyulecTBNAeTCA 6€e3 BbIMOSIHEHUA 3aABUTENIEM KaKuxX-1n6o TpeboBaHWin, B TOM
yncne 6e3 MCNONb30BAHUA MPOrpaMMHOro o6ecneyvyeHus, ycTaHOBKa KOTOPOro Ha
TeXHUYeCKne cpefcTBa 3afaBUTENd TpeOyeT 3aK/NYeHUS NNULEH3UOHHOTO WA UHOTO
cornaweHuns c npasoobnagartenem NpPorpaMmMHOro obecneyeHuns,
npefycMmaTpuBaloLero B3vMaHue nnatbl, PerucTpaynuo oM asTopusauuio 3adaBuUTens
N NpefocTas/ieHe UM MEePCOHasNbHbIX AAHHbIX.

1.3.4. MNMpu obpaweHUn 3aaBUTeNs JIMYHO WU MO TeNle)OHY B COOTBETCTBUU C
NOCTYNMBLIMM ObpalLeHneM npefocTaBiseTca MHpopMaLua:

1) 0 MecTe HaxOoXAeHus MHOTOo(YHKLMOHaNbLHOIO LeHTpa npefocTaBNeHuA
rocyfapCTBeHHbIX W MyHUuMnanbHblX Yycnyr, OpraHa (agpec, rpauk paboTsl,
crnpaBoYHble TenedoHbl);

2) 0 nopsfke nNpeaocTaBNeHUs MYHMUUMMANbHOW YCNyru, o cnocob6ax M cpokax
nojaun 3asiBNEHUN;

3) 0 KaTeropusax rpaxgaH, KOTopbIM NpefoCTaB/AeTCA MyHULUMNANbHasa ycnyra,
O HOpPMAaTUBHbLIX MPaBOBbIX akKTax, pPeryaMpyrowmnx BOMPOCbl MNpefoCcTaBleHUs
MYHUUUNaNbHOW ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAWMbIX AN PACCMOTPEHMA 3aABMIEHUSA O
NpefoCTaBAEHNUN MYHUUUNANbHOW YyCcayru, O CpokKax npuemMa W perncrpayuu
3aABNeHNS;

5) 0 xofe npefocTaBNeHUS MYHULUNANBHOW YCNYru;

6) 0 MecTe pa3MmelleHMs Ha Oo(uuManbHOM cailTe MHGpOpmaLMM no Bonpocam
npegocTaBNeHUd MyHUUUNANbHOW yCyru;

7) 0 nopsiake o6XanoBaHUA [AeNCTBUIA WMAM 6e30eNCTBUA AOMKHOCTHbLIX NNL
OpraHa.

Mo nucbMeHHOMY o0O6palleHUO COTPYLHUKM OTAefna, OTBETCTBEHHOro 3a
npegocTaB/ieHMe MYHULMNANbHOW  yCnyru, noapobHO B  MNUCbMEHHOW  (opme
Pa3bACHAT 3aABUTEN0 MOPAAOK MPefoCTaBleHUA MYHULUNANbHOW YCnyrm u
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BOMPOCLI, yKa3aHHble B HAaCTOALWEM MYHKTe aAMWHUCTPATUBHOIO pernameHTa, U B
TeueHMe Tpex paboymx fAHeN cOo [LHA perucTpauuy obpalleHWs HanpaBAAalT OTBET
3afBuTento. OTBeTbl [alOTCA Ha A3blke ob6paweHus. B cnyyae HeBO3MOXHOCTM [aTb
OTBET Ha A3blke O0OpalleHUs UCMOMb3YKTCA TOCYyAapCTBEHHbIE A3bIKM Pecnybnnku
TaTapcTaH.

1.3.5. WHpopmayms no Bonpocam npeAoCcTaBAeHUs MYHULUUNANbHON yCayru
pa3MellaeTcd Ha  oduuUManNbHOM  CcaillTe  MYHMUMNanNbHOro  paoHa W Ha
NHPOPMALMNOHHBIX CTeHAaX B nomeleHnax OpraHa Ang paboTbl € 3a9BUTENAMM.

NHopmaumsa  Ha  rocyfapCTBeHHbIX  A3blkax  Pecny6nuku  TaTapcTaH,
pasmeuliaemas Ha WHMOPMAUMOHHLIX CTEeHAaxXx W Ha oduuManbHOM  caiiTe
MYHMUUMNANbHOro  palioHa B WMHMOPMALMOHHO-TENEKOMMYHUKALUOHHOW  ceTu
«/HTepHeT», BK/IOYAeT CBEAEHUA O MYHULUNaNbHOW Yycnyre, cofepxawumecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPaTUBHOI0 pernameHTa,
MHPOpPMALMIO O MeCTe HaxO0XAeHUsd, CNpaBOYHbIX Tefe(oHax, BPEMEHU paboThbl
OpraHa, 0 rpauke npuvema 3asBfieHUI Ha NpefoCcTaB/ieHNe MyHULUNANbHOR YyCayru.

1.4. HopmaTunBHbIe NpaBOBbIE aKThbl, PEryInpytoL e npesocTaBieHne
MYHUUMNaNbHON yCnyru

1.4.1. [MepeyeHb HOPMAaTUBHbIX NnpaBoOBbIX aKTOB, perynnpyroLimx
npegocTaBieHne MyHULMNanbHON ycnyrum (C ykKasaHUem pPeKBU3UTOB HOPMATUBHbIX
MPaBOBbIX aKTOB W MCTOYHWKOB WX OduumanbHOro onyb6ankoBaHuA), pasMelleH Ha
EovHom nopTane, B PeecTpe TrocyAapCTBEHHbIX W MYHUUWUNaNbHbIX YCAYr, Ha
opunymnanbHOM caiTe MYHULNNANbLHOTO painoHa B MH(pOPMaLNOHHO-
TeIEKOMMYHUKALNOHHOWN ceTn «HTEepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO pernamMeHtTa B [AeWCTBYHOWeENH pefakuum
noANeXut pasmeweHutio Ha EauMHOM nopTane, B PeecTpe TrocyfapCTBEHHbIX W
MYHULMUNANbHbLIX YCAYr, Ha oMuuuanbHOM caWTe MYHULMNANbHOrO pahoHa B
MHDOPMALNOHHO-TEIEKOMMYHUKALNOHHOW CeTU «HTEepHET».

1.5. TepMUHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfameHTe, U nx onpepeneHuns

15.1. B agMUHMUCTPATMBHOM pernaMmeHTe UCMNONb3YIOTCA Cnefyowmne TepMUHbI U
onpefeneHus:

yhaneHHoe paboyee MeCTO MHOrFOQYHKUMOHANbHOIO LeHTpa npefocTaB/ieHUs
rocyfapCTBeHHbIX W MYHUUMNANbHbIX YCAyr - TeppuTopuanbHO 060c06/eHHOe
CTPYKTYpPHOE nogpasgeneHue (othmnc) MHOTO(PYHKLMOHaNbLHOTO LeHTpa

npeLocTaB/ieHUs TOCYAapCTBEHHbIX U MYHULMUNANbHbLIX YCAYr, CO34aHHOe B FOPOACKOM
(cenbCKoOM) nocefeHNMM MyHMUMNANbHOrO paWoHa WAM B TOPOACKOM  OKpyre
Pecnybnnkn TaTapcTaH B COOTBETCTBMM C NYHKTOM 34 [lpaBun opraHusayunm
[0EeATeNIbHOCTU MHOTO(YHKLMOHANbHbLIX LEHTPOB NpefoCTaBNeHUA TOCYAAapPCTBEHHbLIX U
MYHULMNANbHbIX YCNYT, YTBEPXAEHHbIX NocTaHoBNeHWeM lMpaBuTenscTBa Poccuinckoi
depepaumn ot 22 pekabps 2012 r. Noe 1376 «O6 yTBepxaeHUN MMpaBun opraHusayunm



NeATeNIbHOCTU MHOTO(YHKLUMOHANIbHbIX LEHTPOB MpPeAoCTaBNeHUA rocyaapCTBEHHbIX U
MYHULUNANbHbLIX YCNYI»;

TexHnyeckas owmnbka - owubka (onucka, oneyaTtka, rpammatunyeckas wWau
apugpmeTnyeckaa owubka nmMb60 nopgobHas  owmbkKa), AONyweHHas  OpraHom,
NpefoCTaBNAWMM  MYHUUUNANbHYO YCAyry, W npueefllas K HeCOOTBETCTBUIO
CBEAleHWNI, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MYHULMUNANbHOW YCNYrn), CBeAEHUAM B
LOKYMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCU/NINUCL CBELEHMS;

EaonHas cuctemMa wuaeHTUOUKaUUMM W ayTeHTUUKauMMm B WUHPpPacTPYKType,
obecneynBatoLLel NHPOPMALMOHHO-TEXHONOINYECKOE B3aMmmopgencTeune
NH(pOPMALMNOHHBIX CUCTEM, WUCMNONb3YEMbIX AN NpeAoCcTaBNeHUst TOCYLapCTBEHHbLIX W
MYHUUMUNANbHbIX YCAYr B 3NeKTPOHHOW (opme (ganee - ECWA) - depgepanbHas
rocygapctBeHHad MHMopMayMoHHaa cucteMa, obecneymBarollas CaHKLMOHUPOBAHHbIN
AOCTYN YYaCTHUKOB MH(POPMALMOHHOIO B3aUMOLENCTBMUA B CUCTEME MAEHTUDUKALUN W
ayTeHTU(MKaumnm K NHpopmaumn, coaepxatiencs B rocyfapCcTBeHHbIX
NHPOPMALNOHHBIX CUCTEMAX M MHbIX MHPOPMALMOHHbIX CUCTEMAX;

M®L| - TocygapcTBeHHOE OHOAXKETHOE yupexaeHne «MHOrogyHKUMOHaNbHbIN
LeHTp npeAocTaB/ieHUs TOCYAAPCTBEHHbIX WM MYyHMUUMNanbHbIX ycnyr B Pecnybnuke
TaTapcTaH»;

ANC MoL - ABTOMaTN3NPOBaHHAaA NHOPMALMOHHAA cuctema
MHOTO(YHKLMOHaNbHbIX LLeHTPOB npeaocTaBneHns rocyfapCTBEHHbIX "
MYHMUMNanbHbIX ycnyr Pecnyb6nnku TaTapcTaH.

1.5.2. B aAMMHUCTpPAaTUBHOM pernameHTe Moj 3asBfeHWeM O MpeaocTaBNeHUK
MYHUUMNANbHOW ycnyrn (ganee - 3asiBeHWe) NOHMMaeTCA 3anpoc O NpefocTaBAeHUM
MYHULMWNANbHOW YCNYrW, MNOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 cTatbhn 2
depgepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-®3 «O6 opraHmsauunmu
npeaocTaB/ieHNA rOCYAapCTBEHHbIX U MyHMUMMOANbHbIX ycnyr» (fanee - ®eaepanbHbiii
3aKOH Ne 210-93).

2. CTaHfapT npefocTaB/ieHUss MYHULMNANbHOW yCcnyru
2.1. HanmeHOBaHMe MYHULMUNANbHOW yCNyru

OdopmneHne fOKYMEHTOB Mpu nepegaye XW/blX MOMELLEHWUA MYHULMNANbHOIO
XUNNLHOTO hoHAA B COBCTBEHHOCTb FpaXkaaH

2.2. HaumeHoBaHWe UCMONHUTENbHO-PACMOPAANTENILHOTO OpraHa MECTHOrO
camMoynpaB/ieHNsl, HEMoOCPeACTBEHHO NPeAOCTaBNSAIOWIEr0 MYHULUNANLHYO YCYTy

Bonrapckunin ropoackoin MCNoONHUTENbHbIN KOMUTET.
2.3. OnucaHue pesynbTaTa NpeaocTaBNeHNS MYHULUNANbLHON YCNyTru

2.3.1. Pe3ynbTatom npefocTaBfieHUss MyHULMUMNANbHOW YCNYTN ABMIAETCA:
1) [Oorosop O nepegaye >XWIoro NoOMeLeHns B COGCTBEHHOCTb;



2) peweHne 06 OTKase B NpeAoCTaBleHUW  MYHUUMMANbHOW  yCayru
(npunoxeHue Ne 1K HacTofAlWeMy aAMUHUCTPATUBHOMY pPerfaMeHTy);

3) peweHne 06 OTKase B nNpuMemMe [LOKYMEHTOB, HeobXoAuMbIX A4N4
npeAoCcTaBfeHns  MYyHUUUNaNbHOW ycnyru  (npuioxeHune Ne 2 K HacToswemy
aAMUHUCTPATUBHOMY PEr/IAMEHTY).

2.3.2. Pe3ynbTaT npefoCTaBfieHUAs MYHWULMNANbHOW YCAyrn Hanpa.nseTcs
3adABuUTENt0 B (DOpME  3NMEeKTPOHHOro AOKYMEHTa, MOAMWCAHHOFO  YCW/EHHOW
KBaMMULMPOBAHHON 3N1EKTPOHHOW NOAMNMUCHID YMOSTHOMOYEHHOTO AO/DKHOCTHOIO Nunua
OpraHa (nm6o OpraHa), B COOTBETCTBUN C DefepasibHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O6 aneKTpoOHHOW nognucu» (ganee - ®epepanbHblil 3aKOH Ne 63-P3) B
NNYHBbIN KabuHeT EgmMHOro noprtan. B cnydvae HanpaBneHWs 3asiBNeHWS MOCPeACTBOM
Pecny6nMKaHCKOro mnopTana pe3ynbTaT MNpefocTaBAeHUs MYHUUMUNANbHON YCNyru
HanpaB/iIfeTCca B IMUYHbIN KabuHeT Pecnyb6inKaHCKOro noprana.

2.3.3. o Bbibopy 3aaBUTeNs pe3ynbTaT MNpeocTaBAeHUs MYHULUNANbLHON
ycnyrun Bblgaetca B OpraHe wan B M®L B dopme 3sk3emnngpa 31eKTPOHHOIO
[OKYMeHTa, pacneyataHHOro Ha OyMaXHOM HOCUTefle, 3aBEPEHHOro Meyatblo W
NOAMWUCHI0O COOTBETCTBEHHO YMO/IHOMOYEHHOro fAO/MKHOCTHOro nuua OpraHa uau
paboTHMKa M®L].

2.3.4. 3aaBuTeNb BMpase NONY4YUTb pe3ynbTaT NpefocTaBieHUA MYHULMUNANbHOW
ycnyru B (hOpMe 3/IEKTPOHHOIO [AOKYMeHTa B TeYeHMe cpoka f[eNCcTBUS pesy/bTarta
npeAocTaBNeHNS MYHULUNANBHON YCAyTn.

2.4. CpoK npefocTaB/ieHNs MYHULUNANbHON YyCNyru, B TOM YUCE C YYETOM
Heobxo4MMOCTM obpalleHns B opraHu3aumm, yyacTByloLWme B NpesocTaBieHnn
MYHULMUNANbHON YCNYru, CPOK MPUOCTAHOBNEHUA NPefOCTaBNeHNA MYHULUNAbHON
yCcnyru B Cny4vae, eCii BO3MOXHOCTb MPUOCTaHOBNEHNS NPefyCcMOTpeHa
3aKoHofdaTeNnbCTBOM Poccuiickoin ®efepaymm, Cpok Bbigaun (HanpaBieHUs)
JOKYMEHTOB, ABNSAIOLWMXCA pe3ynbTaTOM MPefoCcTaBeHNA MYHUUUNANbHOW YyCayru

2.4.1. MyHuyMnanbHasa ycnyra npegocrasnseTcs B TedeHne 10 paboumx gHeMn.

2.4.2. TlpnocTaHOBNEHME CpOKa MpeAoCTaBNeHUA MYHULUNaNbHOW YCNyru He
npegycMoTpPEHO.

2.4.3. HanpaBneHne [OKYMEHTA, ABMAKLLIEroca pe3ynbTaTtoM MpenocTaB/ieHuUs
MYHUUMUNANbHOW  ycnyrm B (hOpMe  3/IEKTPOHHOro  [AOKYMEHTa,  3afABUTENIO
OCYLLeCcTB/NsAeTCA B [eHb O(OpPMAEHWA W perncrpauuy pesynbTata npefocTaBieHUs
MYHUUUNANbHOW YyCNyru.

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
3aKoHOAaTeNbHbIMW UIX UHBIMW HOPMATUBHbLIMU NPABOBbLIMU aKTaMu AnA
npeAocTaBeHNs MyHULMNANbHOW YCNYTK, a TakXe YC/yr, KoTopble ABAAKTCA
Heob6xo4MMbIMWN 1 0643aTefIbHbIMU A1 NPefoCcTaB/ieHU MYHULMUNANbHbLIX YCYT,
nognexawmnx npeacraBfeHUIo 3aaBUTENEM, CMOCOObI UX MOMYyYeHUs 3adBUTENEM, B TOM
ynucne B 3NEKTPOHHOM (hopMe, MOPAAOK MX NpeAcTaBieHUs



2.5.1. Ans nonyyeHUs MyHMUMNaNbHOW yCcnyrn 3asaBUTeNb NpeAcTaBnser
cnepyrowme JOKYMEHTHI:

1) AOKYMEHT, YAOCTOBEPAIOLWMIA NUYHOCTL (He TpebyeTca B cnydae obpallieHus
nocpeacTsoM Pecny6imMKaHCKOro noprana);

2) LOKYMEHT, YAOCTOBEPSAIOLWMNIA NONHOMOUYMA NPeACTaBUTENS 3asaBUTENS;

3) 3asABeHMe:

B (popMe AOKYMeHTa Ha 6ymaxHOM HocuTesne (npunoxeHue No 3 K HacToawemy
aAMUHUCTPATUBHOMY pEerfiamMeHTy);

B 3/IEKTPOHHOM (hopme (3anonHAeTCH MOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMUX
CBEeHUI B 3NEKTPOHHYK (opMmy 3afBfeHusd), NoANUCaHHOE B COOTBETCTBUM C
TpeboBaHNAMM nNyHKTa 2.5.3 aAMUHUCTPATUBHOIrO perfameHTa, npu obpaweHun
nocpeLcTBOM Pecny6/MKaHCKOro noprana;

4) LOKYMEHTbI, YAOCTOBepAOLMe TMUYHOCTb KaXKA0ro YieHa CeMbi;

5) [OOKYMEeHT, NOATBepXAaloWWin npaBo rpaxgaH Ha MOAb30BaHWE >XUMbIM
nomMewieHnem (opgep, 4OroBOp COLMaNbLHOr0 Harma XXUIoro nomeLeHuns);

6) TexXHMYecKnii nacnopTt 06beKTa HEeABMXXUMOCTU;

7) apXvBHas BbIMUCKA W3 AOMOBOWA KHUTU WA WHON aHaNOrUYHbIA [OKYMEHT,
cojepxawmin  nHopmayno 060 BCeX 3aperucTpMpoBaHHbLIX B MPUBATUIUPYEMOM
XWUIOM MOMELWeHUN rpaxpgaHax Poccuilickoin degepaunmn, a TakKXKe CHATbIX C
perncTpaLnMoHHOro y4yera, HO He yTpaTMBLUIMX MNpaBOo MNOMb30BAHUA  XKWUIbIM
nomMeLleHunem;

8) apxmBHas# BbINWCKA W3 LOMOBOW KHUIM WAM CNpaBKa C MeCTa >XUTeNbCTBA,
CBUAETENbCTBO O perucTpaunm Mo MecTy XUTenbCcTBa W (MAM) MecTy MnpebbiBaHMA,
afjpecHble CNpaBkM O MpefblAywmnx MecTax MOCTOAHHOIO MNPOXWUBAHMA HaynHasa C
11.07.1991 nmb60 KonMWW CTpaHuL nacnopTa rpaxpgaHuHa Poccuitickon Pepepauyunu,
cofepXawWwmx MHpOpMaLUU 0 perucTpaymm no MecTy XWUTenbcTsa, B TOM 4ucne Mo
npegblaywmum MecTam XWUTenbcTBa HaumHaa C 11.07.1991 Ha Bcex rpaxgiaH
Poccuiickoii defepaymu, y4acTBYHOLWMX B NPUBATMU3ALUMN XKNIOTO NOMELLEHUS;

9) KONMUA OMEKYHCKOro YAOCTOBEPEHMUA, €C/IK B XWU/IOM NOMELLEHUWN MPOXMBAKOT
NCK/IIOYNTENbHO HECOBepLleHHONeTHWe B Bo3pacTe oT 14 go 18 neT nubo rpaxpgaHe,
OrpaHWYeHHbIE B 1€ecnocobHOCTY;

10) pelweHMe O Ha3HAYEHUM OMeEKyHa, MNoneyuTtens, KOMNWUID OMEKYHCKOro
yLOCTOBEpeHUs, paspelleHne OpraHoB OMNEKM U MNOMeynTeNnbCTBa Ha MpuBaTu3aluio
XWUM0To NOMELLEeHUs - NPU NPUBATU3ALUN XXNUIOTO NOMELLEHUS, B KOTOPOM MPOXWNBAKOT
NCKMIOYNTENbHO HeCcOoBepLWEHHONETHUE B Bo3pacTe A0 14 neT, HeAeecrnocobOHble
rpaXkgaHe;

11) HOoTapuanbHO 3aBepeHHOe 3afB/ieHMe 06 OTKase OT yyacTua B npusatusauuun
(ecnu uneHbl CeMbM He XKenakwT y4yacTBOBaTb B NMpuBaTu3aLunm);

12) cnpaBka O HeMcnonb30BaHMM MpaBa 6ecnnaTHOMW NpuBaTU3aLUU C NPEXHUX
MECT XXUTeNbCTBA.

2.5.2. 3adBneHue W npunaraeMmble [OKYMEHTbl MOTFYT OblTb NpeAcTaBAEHbI
(HanpaBfeHbl) 3a8BMUTE/IEM O4HMM M3 CNeAYHOLWMX CNOCOBOB:

1) yepes M®PL, Ha 6GYMaXHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHMAM NyHKTa 2.5.3 afMUHUCTPATUBHOIO PerfiameHTa;



2) nocpeAcTBoOM Pecny6nnkaHCKOro nopTana B 31eKTPOHHON OpMe;

3) B OpraH NMYHO WMAN MOCPEACTBOM MOYTOBOM CBA3M Ha ByMaXHOM HOCUTENE.
3asBneHne W npunaraemble AOKYMEHTbl, MPW HanpaBfeHUW MNOCPeACTBOM MNOYTOBONA
CBA3W, 3aBEPAKOTCA B YCTAHOB/IEHHOM MOPALKe.

2.5.3. 3aaBneHue npu Hanpas/eHWU nocpenacTsoM PecnybnnkaHCKOro noptana
MOANUCHIBAETCA NPOCTON 3M1eKTPOHHON MOAMUCHLIO 3aABUTENS.

Ana  nonyyvyeHUs nNpPOCTOM 3/IEKTPOHHON MoANUCK  3aABUTEN0 HEO06X0AMMO
NpouTN npoueaypy peructpauynmn (ayteHtudgukaumm) B ECUA, a Takxke NoaTBEPAUTH
YUYETHYI0 3anuce.

ONEeKTPOHHbIA [JOKYMEHT (3N1eKTPOHHbLIN 06pa3 [OKYMeHTa), YKa3aHHblil B
NOANYHKTe 2 nNyHKTa 2.5.1 afMUHUCTPATUBHOIO pernaMeHTa, 3aBepsieTCs YCWU/IEHHOMN
KBaNMMULMPOBAHHON MNOANUCHLID NNL, YNONHOMOYEHHbIX Ha CO3JaHue W nognucaHue
TakuX AOKYMEHTOB, B TOM YMCNe HOTapuycamu.

ONeKTPOHHble LOKYMEHTbI (3/1eKTPOHHbIE 00pa3bl JOKYMEHTOB), npuiaraemble K
3aBNeHN0, B TOM 4uc/ie LOBEPEHHOCTU, HanpaBnsalTCA B BUAE (hainnoB B (hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 60nee 50 M6aiT.

KauecTBo npefocTaBfiieMblX 3/IEKTPOHHbIX AOKYMEHTOB (3/IeKTPOHHbIX 06pa3oB
LOKYMEHTOB) [LO/IXXKHO MO3BOMIATL B MOJSIHOM OObeMe Mpo4YynmTaTb TEKCT LOKYMEHTa U
pacno3HaTb PeKBU3NTbI LOKYMEHTA.

2.5.4. 3anpewaetcsd TpeboBaTb OT 3aA9BUTENS:

1) npefcTaBneHUs LOKYMEHTOB M MH(OPMALUN UM OCYLLEeCTBNEHUS [LeACTBUNA,
npeAcTaBfieHVe WAW OCYLLECTB/IEHWE KOTOPbIX He MNpefycMOTPEHO HOPMAaTMBHbLIMU
NpaBOBbIMW  aKTamu, pPeryanpyrowmnMmn OTHOLWIEHUA, BO3HMKawWMe B CBA3U C
npefoCcTaBfieHNEM MYHULMUNANbHON YCNYTW;

2) OCYLLeCTB/EHMA AEWCTBMIA, B TOM 4YMC/e COrnacoBaHui, Heo6XoAUMBbIX ANs
NOJIyYEHNS  MYHUUMNANbHOW YCNYyrM W CBA3AHHbIX C oOpalleHnemM B WHble
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOr0 CamMOynpaBleHWd, opraHusauuu, 3a
NUCKNOYEHNEM TMOJIyYeHUA YCAYyr U MOJly4eHUA [OKYMEHTOB U MHGpopmauum,
npefocTaBNfeMblX B pe3ynbTate MpefocTaBfieHUs TakKWX YCNYr, BK/IOYEHHbIX B
nepeyHn, ykasaHHble B 4Yactm 1 ctatbu 9 PepepanbHoro 3akoHa Ne 210-P3
(Heobx0AUMBIX M 0653aTeNbHbIX YCNYr);

3) npeacTtaBneHUs AOKYMEHTOB W WHGpopmauun, otcytctBue u  (Mnum)
HeLOCTOBEPHOCTb KOTOPbIX HE YKa3sblBaiuCb MNpPW MepBOHAyYa/bHOM OTKa3e B Mpueme
JOKYMEHTOB, Heo6XOAMMBIX [ANA NpefoCTaBleHUAs MYHULUNAanbHOM ycnyru, nnéo B
NpefoCcTaBeHUN MYHULUNANbHOW YCAYTK, 3a UCKIOYEHNEM CNefyoLWmnX CnyYvaes:

a) M3MeHeHuMe TpebOBaHWMA HOPMaTUBHbLIX TMPaBOBbIX AaKTOB, KacatoLinxcs
npeAoCTaBfeHNA MYyHUUMUNANbHOW YCNyru, nocne nepBoHayanbHON Mojayvn 3asB/ieHUS
0 NpejocTaBNEHNUN MYHULMMANbHOW YCNYTW;

0) HannMuune OWNGOK B 3aABNEHUN O NPeAOCTaBAEHUN MYHULMUNANLHON YCAYrn U
LOKYMeHTax, MOfaHHbIX 3afBUTeNIeM [MOC/e MNepBOHayvya/bHOro O0TKasa B Mpueme
JOKYMEHTOB, HEOOXOAUMBIX ANA NpefocTaBNeHUs MYHULUNANbHON ycnyru, nu6o B
npeAocTaBNeHNUN MYHULMUNANbHOW YCAYTM U He BK/IIOUYEHHbIX B NpeACcTaBNeHHbIN paHee
KOMMNNEKT JOKYMEHTOB;
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B) MCTeYeHUe CpOKa JeCTBUSA LOKYMEHTOB WAN U3MEHeHWe MHpopmaLun nocne
nepBoHayalbHOro O0TKasa B NMpMemMe AOKYMEHTOB, HEO6XOAMMbBIX AN NpefoCcTaBNeHUs
MYHULUUNANbHOW ycnyru, 6o B NpefocTaBAeHUN MYHULMUNANbHOW YCyru;

r) BblIBNEHWEe  [OKYMEHTa/bHO  MNOATBEPXAEHHOro  akta (NpM3HaKoB)
OWMOOYHOTO WMAM NPOTUBONPABHOIrO AelcTBus (6e34eicTBMA) LOMKHOCTHOrO nuua
OpraHa, pab6oTHuMka M®L,, npu nepBoHaya/bHOM OTKa3e B MNpUemMe [OKYMEHTOB,
HE0O6X0AUMbBIX ANs NpeAocTaBNeHUs MyHULUNANbHON ycnyru, 6o B NpesocTaB/ieHUm
MYHULUUNANbHOW YCNYyrn, O 4eM B MUCbMEHHOM BUAe 3a MOAMUCHLID PYKOBOAMUTENA
OpraHa npu nepBoHayaNbHOM OTKase B MpPUEMe [OKYMEHTOB, HeoOXOA4UMbIX [ANf
npefoCTaBfeHUAs MYHWULMNaNbHOW  YCNyrn, YBeAOMSETCH 3adABUTENb, a TakKXe
MPUHOCATCA M3BUHEHMA 3a AOCTaB/IeHHble HeyL06CTBa;

4) npegocTaBneHns Ha OyMaXHOM HOCUTene AOKYMEHTOB W WHGopmauuu,
3NeKTPOHHble 006pa3bl KOTOPbIX paHee OblM 3aBEpPeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactu 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKIKOYEHUEM CnyYaeB, eCcnu
HaHeCeHMWe OTMETOK Ha Takue AOKYMEHTbl IN60 UX U3bATUE ABMSAETCA HEOOXOAMMbIM
yCnoBvem npepocTaBAeHNs TOCYLapCTBEHHON WM MYHUUMMNANbHON YCAYTU, WU UHbIX
C/lyyaeB, YCTaHOB/IEHHbIX (hefepasbHbIMU 3aKOHAMMU.

2.6. WcuepnbiBalowmnin nepeyeHb 4OKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUMN C
HOPMaTUBHbLIMU MPaBOBLIMU aKTamun A8 NPefoCcTaBleHUs MYHULUNANbHON YCAYTHK,
KOTOpble HaXo4ATCA B PacNOpPAXeHUU rocyfapCTBeHHbIX OpraHoB, OPraHoB MECTHOr0

camoynpaB/ieHna U NoABeAOMCTBEHHbIX FOCYyJapCTBEHHbIM OpraHaM Uan opraHam
MECTHOr0 camMoyrnpaB/ieHUs opraHu3auunii U KoTopble 3aaBUTENb BNpase NpeacTaBUTD, a
TakXe crnocobbl MX MONYyYeHUA 3aABUTENSAMU, B TOM YUCIE B 3/IEKTPOHHON (opwme,
NOpAAOK MUX NpeAcTaBfeHUs; roCyAapCTBEHHbIN OpraH, opraH MecTHOro
camoynpasieHuna 160 opraHn3auns, B pacnopsaXeHum KOTopbiX HAXOAATCA faHHble
AOKYMEHTHI

2.6.1. MonyyaloTcA B paMKax MeXBeLOMCTBEHHOIO B3aMMOLENCTBUSA:

1) cBefeHUs O perucTpauumn rpaxiaH;

2) BbINUCKa U3 EQMHOro rocyfapCTBEHHOr0 peecTpa HEABMXMMOCTW O MnpaBax
OTAENbHOro fuua Ha umerouimecsd (MMeBLIMECH) Y Hero 06beKTbl HEeABMXUMOTO
nMmylLlecTBa - PocpeecTp;

3) BbiNKUcka wu3 EAMHOro rocyaapCTBEHHOro peecTpa  HeABMXXUMOCTM 00
OCHOBHbIX XapaKTepucTUKax U 3aperncTpupoBaHHbIX NpaBax Ha 00beKT HeABMXMUMOCTH
- PocpeecTp;

4) cBefeHMNs 0 AeNCTBYKOLWEM nacnopTe rpaxpaaHuHa Poccuiickoin deaepaynn -
MB/[ Poccuu,

5) cBeAeHMAs O HOTapuanbHOW AO0BEpPeHHOCTU - PegepanbHad HoTapuanbHas
nanara.

2.6.2. 3adABWUTeNb BNpaBe MpPefOCTaBUTb [LOKYMEeHTbl (CBefeHWHA), yKa3aHHble B
nognyHktax 1 - 2 nyHKTa 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B opme
3NEKTPOHHbLIX [LOKYMEHTOB, 3aBEPEHHbIX YCW/IEHHOW KBanMMUUUPOBAHHOW NOAMNUCHIO
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nny, YNOSIHOMOYEHHbIX Ha CO34aHuWe W noAnucaHwe TakuxX LOKYMEHTOB, Mpu nogadye
3aABNEHUS.

2.6.3. HenpepgcTaBneHne (HeCBOeBpPeMEHHOe MpejcTaB/ieHNe) YyKas3aHHbIMU B
NyHKTe 2.6.1 agMWHWUCTPATMBHOIO pernaMeHTa opraHaMu rocyfapCTBEHHOW BNacTH,
opraHamum MeCTHOro camoynpaB/ieHUs, OopraHusauuamMuM [AOKYMEHTOB W CBELEHUN He
MOXET ABMATLCA OCHOBaHMEM A1 O0TKa3a B NpeAoCcTaBNeHUN MYHULMUNANbHOR YCayru.

2.6.4. [onkHOCTHOoe nuuo u (UnnM) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMUHUCTPATMBHOIO pernaMeHTa OpPraHoB W oOpraHusaunin, He npeacTaBUBLUKE
(HecBOeBpeMeHHO MpeaCcTaBUBLLME) 3anpOLUeHHble UM HaxXOAALWMECH B pacrnopsXKeHuu
OOKYMEHT WU CBELEHUA, NOANeXaT afMUHUCTPATUBHOMW, AUCLUNINHAPHOW WAN WUHOM
OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuinckoi depepauniu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTENA LOKYMEHTbI CBEfleHMsA, B TOM yuche
noATBepXAalowe BHeCeHMe 3asaBUTENEM MNaThl 3a MpefocTaBleHVe MYHULUNANbHOMN
YCNyru, HaxoAsaLWmecs B pacrnopsi>XeHnu rocyfapcTBeHHbIX OpraHoB, OpraHOB MeCTHOrO
camoynpasfieHUss U NOABEAOMCTBEHHbIX TrOCYAAapCTBEHHbIM oOpraHam WAXW opraHam
MEeCTHOr0 camoynpaB/ieHUs OpraHu3aLuid.

HenpeactaBneHne 3afaBuTeNeM [LOKYMEHTOB, COAEepXKallMX CBefeHUs, KOTopble
Haxo4ATCA B  Pacnops>KeHWu TrocyfapCTBEHHbIX OpraHoBs, OpraHoB MeCTHOro
camoynpaBneHus W MNOoLBEeLOMCTBEHHbIX rOCYLapCTBEHHbIM oOpraHam WAW opraHam
MECTHOro caMoynpaB/fieHWs oOpraHusauuii, He ABNAETCA OCHOBaHWeM [NA OTKasa
3a9BUTENII0 B NPEAOCTaBAEHUN MYHULMUNAIBHOW YCNYTW.

2.7. NcuepnbiBatolmii nepeyeHb OCHOBaHWUIA ANs 0TKasa B Npueme AOKYMEHTOB,
He06X0AMMbIX AN NpPeAoCTaBNeHNS MYHULUNANbHOW yCnyru

2.7.1. OcHoBaHMAMKM AN OTKasza B NpuemMe [OKYMEHTOB, HeOOXO0AUMbIX [ANd
NpeLoCTaBfeHN MYHULUNANbHOW YCNYrun, ABNAIOTCA:

1) npeacTaBfeHHble  3asABUTENIEM  JOKYMEHTbl  cogepXaTr MOAYUCTKM  ”
MCNpaB/ieHUs TeKCTa, He 3aBepeHHble B NOpsAKe, YCTAHOB/EHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoii ®egepauum;

2) [LOKYMEHTbl COAepXaT MOBPeXAEHUS, Hanuyme KOTOPbIX He MO03BO/SET B
NofHOM o6beme WCNOMb30BaTb WHGpOPMaLMIO UK CBeAEHWUS, cofepxawimecs B
JOKYMEHTaxX ANA NpeAoCTaBfeHNA MYHUUUNANIbHON YyCnyru;

3) npeAcTaBfeHHble [LOKYMEHTbl WM CBEAEHUA YTpaTuaM CuUny Ha MOMEHT
obpawieHns 3a MyHUUMNaNbHON YCNyro (L4OKYMEHT, YLOCTOBEPSAOLMIA NONHOMOYUMSA
npeAcTaBuTeNns 3asBuUTeNs, B Cny4vae obpalleHns 3a npefocTaBNeHUEM MYHULUMUNANbHOM
YCNYTrN yKa3aHHbIM NULOM);

4) nofava 3afBfeHUsA 0 NpPejocTaBNeHUN MYHULUNANBHOW YCYTM U OKYMEHTOB,
HeoO6X0AUMBIX ANs NpefocTaBNeHUs MYHULMUNANbHOW YCNYru, B 3IEKTPOHHON (hopMe C
HapyLleHNeM YCTaHOBNEHHbIX TpeboBaHUIA;

5) HeKOppeKTHOoe 3anosiHeHWe o06sA3aTeNbHbIX NOJSieid B (hopMe 3asaB/ieHUA, B TOM
yncne B MHTEPAaKTUMBHON Qopme 3adBneHMs Ha Pecnyb/nkKaHCKOM  nopTane
(HepocTOBepHOE, HEMOMHOE, MO0 HeNpPaBUIbHOE 3aN0/IHEHUE);
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6) npeAcTaBNeHWE HEMOSIHOr0 KOMMNAeKTa [OKYMEHTOB, HeobXoAuMbIX AN
NpeAoCTaBAeHUS MYHUUUNANbHON YCAYTW;

7) 3afBneHVe O MNpefOCTaBNEHWUWU YCNYrM MNOLAHO B OpraH rocyAapcTBeHHON
B/laCTW, opraH MeCTHOro camoynpaBneHUs UnuM opraHnsaynto, B MNONTHOMOYNA KOTOPbIX
He BXOAWUT NpefoCTaB/ieHNe MYHULMUNANbHOW YCNyru;

8) HecobntofeHMe YCTaHOBJMIEHHbIX cTaTbel 11 depepanbHOro 3akoHa OT 6
anpena 2011 roga No 63-®3 «O6 371eKTPOHHOW nNoANUCKM» YCNOBUIA NpPU3HAHUA
LENCTBUTENbHOCTM YCU/IEHHON KBanMMULMUPOBAHHOMN 3N1€KTPOHHOW NOAMUCHK.

2.7.2. lNepeyeHb OCHOBaHWI AN1A OTKa3a B Mpueme LOKYMEHTOB, HEOO6XOAMMbIX
415 NONYYeHUS MYHULMUNANbHOW YCNYTIun, ABNAETCA UCUYEPMbIBAKOLWUM.

2.7.3. PeweHune 06 oTKase B npueme 3afBNeHUS U LOKYMEHTOB, HEOOXOAMMbIX
AN NpefocTaBfeHUs MYHULUNANbHOW YCNyru, MOXeT OblTb MPUHATO KakK BO Bpems
npruema 3asaBuTend, Tak W MoCfe MNONYYEHUA OTBETCTBEHHbLIM [AO/KHOCTHbLIM /INLOM
OpraHa Heo6XOAUMbIX A8 NpefocTaBNeHUs MYHULUNANbHON YCNyrn [OKYMEHTOB
(cBepeHuni) c NCNonb30BaHNeEM MEXBeLOMCTBEHHOIO MHPOPMALNOHHOTO
B3aMMO[ENCTBUA, B CPOK, He npeBblllarowmini 9 pabouymx AgHeW €O AHA perucrpaymu
3aaBeHn .

2.7.4. 3anpeliaeTca OTKasbiBaTb B MNPUEME 3aAB/IEHUA U WHLIX [OKYMEHTOB,
HEe0O6X0AUMBIX ANA NPefOoCTaBNeHUS MYHUUUNANBHON YCNYTW, B ClyYae ecnn 3asBieHue
M LOKYMEHTbI, HeoOX04MMble A1 NPefoCTaB/IeHUA MYHULUNANbHON yCnyrn, nogaHbl B
COOTBETCTBUM C MH(OpPMaLMeil 0 cpokKax U nopsgke nNpefocTtaBNeHNs MYHULUNANbHOM
ycnyru, ony6nnkoBaHHON Ha EguHOM nopTane, Pecny6/MKaHCKOM noprare.

2.8. |/|Cl-lepI'IbIBal0LL|,VII7I nepeyvyeHb OCHOBaHN Ana NpnocTaHOB/NEHNA WU/ OTKa3a B
npenocTtaB/ieHNN MyHVILl,VII'I&ﬂbHOI71 ycnyru

2.8.1. OcHOBaHuA pfn1d MPUOCTAHOBNEHUA MNpPeAoCTaBNeHUS MYHULMNANbHOWN
YCNYrn OTCYTCTBYIOT.

2.8.2. OCHOBaHMA ANs 0TKasa B NPefOCTaB/NEHUN MYHULUNANBHON YCNYTW:

1) 3asBMTeneM npeacTaBfieHbl [OKYMeHTbl He B MOAHOM 06beme, M60 B
NpeAcTaBNeHHbIX 3asBfeHUn un (UIM) LOKYMEHTAX COLepXUTCA HenonHaa u (uau)
HeLOCTOBepHas uHgopmaums;

2) npeAcTaBneHne AJOKYMEHTOB B HeHafnexalnin oprax

3) nmocTynneHne OTBeTa oOpraHa rocyfapCTBEHHOW BfacTW, OpraHa MeCTHOro
camoynpasfieHus 60 MoABELOMCTBEHHOW OpraHy rocyfapCTBEHHON BNacTu Wan
opraHy MeCTHOro camoynpaBfieHUs oOpraHuM3auum Ha MeXBefOMCTBEHHbIN 3anpoc,
CBUAETENbCTBYHOLEro 06 OTCYTCTBUN LOKYMeHTa U (MNn) nHpopmaymmn, Heo6XoANMbIX
ANa NpefocTaBNeHUs MYyHULMNAaNbHOW YCNYru, eCnn COOTBETCTBYIOWMIA AOKYMEHT He
Obln NpeAcTaB/eH 3adBUTENIEM MO COOCTBEHHOW UHULMATUBE;

4) npaBO Ha NpmMBaTU3aLMi0 UCMO/b30BAHO paHee;

5) WCKNYEeHUEe W3 yucna y4vyaCTHWKOB MpuBaTU3aLUM HECOBEPLUEHHONETHUX
4/ieHOB ceMbW (6e3 paspelleHns OpraHoB OMNEKW U MOMeyYnTeNbCTBA).

2.8.3. TlepeyeHb OCHOBaHWI fAN4 OTKasa B MNpeAoCcTaBNeHUM MYHULMUNANbHOMN
YCNYrn SBNSETCA UCYEPNbIBAKOLLUM.
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2.8.4. 3anpelaeTcs 0TKasblBaTb B NpPefoOCTaBAEHUM MYHMLMNANbHOW YCnyrn B
Cnyyae, ecnu 3asBfieHMe O NpejoCTaBAeHWM MYHWUUMNANbHOW yCnyru nojaHo B
COOTBETCTBMM C MHOPMaLMeli 0 CPOKAX U MopsaKe NpefoCTaBAeHUSs MyHULMNANbHOV
ycnyru, ony6nnmkoBaHHoin Ha EguHoM nopTane, Pecny6nmMkaHCKOM mopTane.

2.9. MopsafoK, pasmep M OCHOBaHWUS B3MMaHWs FOCYAapCTBEHHOW MOLWWIMHbLI UAN WHOM
nnatbl, B3MaeMOii 3a NpeAoCcTaB/ieHNe MyHULMUNANbHONR yCnyru

MyHuLUNanbHaa ycnyra npefoctaBniseTca Ha GGSBOSMGSAHOVI OCHOBE.

2.10. MMepeyeHb ycnyr, KOTOpble ABNAOTCA HEOOXOAUMbIMU U 06A3aTE/IbHbIMU A4
npefocTaBNeHNs MYHULUNAIbHON YCNYyru, B TOM YUC/e CBEAEHUSA O JOKYMEHTE
(LOoKymeHTax), BblaaBaeMoM (Bbl4aBaeMblX) OpraHusaLnsaMun, yyacTeyowmumu B

NpefoCTaBNIEHUN MYHULUNANbHbLIX YCYyT

MpepocTaBneHne Heo6XoAUMbIX 1 0683aTe/bHbIX YCNYr He TpebyeTcs.

2.11. MNMopAnokK, pa3Mep U OCHOBAHMUA B3MMaHUA NnaTbl 3a NpefoCcTaB/eHne yCnyr,
KOTOpble ABNAKOTCA HEOOXOAMMBIMU N 06A3aTeNbHBIMU 414 NpeAoCcTaB/eHUs
MYHULMNANbHOW YCNYrK, BKAKOYas MHGopMaLmMio 0 MeTOAMKe pacyeTa pasmepa TaKoi
nnatbl

MpeaocTaBneHne Heo6XoanuMbIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuManbHbIi CPOK OXMAAHWS B oYepeamn npyu nogaye 3anpoca o
NpefoCTaBNeHUN MyHULMNANbHOW YyCyru, YCnyru, npeaocTaBnsemMoii opraHusalmei,
yyacTBYlOLLEel B NpefloCTaBNEHUN MYHULMUNANLHON YCAYTK, U NPY NONYYEHUN
pe3ynbTata NpefoCcTaBfeHUs TaKUX YCnyr

2.12.1. Bpems 0XupaHua npu nogaye 3asB/ieHUA Ha NOAYYEHUE MYHULMNANbHOW
yCnyru - He 6onee 15 MUHYT.

2.12.2. Tpn nony4vyeHumn pesynbTata nNpefocTaBieHUs MYHUUUNANbHOW YyCnyru
MaKCMManbHbIA CPOK OXMAAHWUA B 0Yepeamn He LO/DKEH npeBbiwath 15 MUHYT.

2.13. CpoK 1 nopsagokK perucrtpayum 3anpoca 3asaBuTena 0 NpegocTaB/ieHUN
MYHUUUNANBHON YCNYrWn U YyCNYrn, NpefoCcTaBigeMOoi opraHnsaumeid, yyacTBytouein B
npeAoCcTaBAeHUN MYHULUNANbHON YCNYrk, B TOM YuUC/e B 3NEKTPOHHON hopme

2.13.1. Mpn nnyHom obpaweHnn B M®PL, B feHb nogaym 3asaBneHUA 3aaBUTENO
BblgaeTca pacnucka n3 AUIC M®L ¢ pernctpayMoHHbIM HOMepPOM, NOATBEPXKAAOLUM,
4TO 3adBJIEHUE OTNpPaB/ieHO, M AaTOW Nojayn 3asB/eHUS.

2.13.2. Tlpn HanpaBneHWW 3aaB/ieHUA nocpeacTsom EAMHOro noprtana,
PecnybnnkaHCKoro noprana 3asBuUTe/lb B [eHb Nojayy 3afB/ieHUA NOAYyYaeT B JIMYHOM
KabnHeTe PecnybnnmkaHCKOro nopTafia W MO 3MeKTPOHHOW Mo4yTe YBEAOM/EHME,
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NoATBepPXAalowee, 4TO 3adB/ieHMe  OTNpaBfeHO, B  KOTOPOM  YKa3sblBalOTCH
pPerncTpaLnoHHbIA HOMEP M AaTa Nojayn 3asaBneHus.

2.13.3. Mpu nnyHom ob6GpauweHun B OpraH B [eHb nNojayun 3aaBNEHUS
YNONHOMOYEHHbIM AO/MKHOCTHbIM NunuoM OpraHa 3asaBUTENO BbIAAETCH pacnucka w3
aBTOMaTU3NPOBAHHON WH(POPMALMOHHON CUCTEMbI, MpeAHa3Ha4YeHHON AN OKa3aHus
rocyfapCTBEHHbIX WU MYHWUMNANbHbIX YCAYr, C PerucTtpayuoHHbIM HOMEPOM, [AAaTOM
nojayun 3asBNeHUA N NepeyHeMm npeAcTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K MOMeLLEHNSAM, B KOTOPbIX NPeocTaBiseTcd MyHULMUNanbHas
ycnyra, K 3any oXxufaHus, mMectam A5 3anosiHeHUs 3anpocoB 0 NpPefoCTaBNeHUN
MYHULMUNANbHOW YCNYrh, NHPOPMALNOHHLIM CTeHAaM C 06pa3uaMmn X 3an0HEHUSA U
nepeyHeM AOKYMEHTOB, HEOOXOAMMbIX A8 NPefoCcTaBNeHNs KaXAon MyHUUMNaNbHOW
YCNYTrn, pasmeLweHnto n 0hOpMNEHNI0 BU3YyanibHOW, TEKCTOBOW M MyNbTUMEANIAHON
MHopMaLn o0 NopsaKe NpPesocTaBNeHNs TakKoW yCayru, B TOM yYucie K 06ecrneyeHnto
JOCTYNMHOCTU ANA MHBANUOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUU C (PefepanbHbIM
3aKOHOAAaTeNIbCTBOM M 3aKOHOAATEe/IbCTBOM Pecny6/uku TaTtapcTaH 0 couManbHOM
3awnTe MHBaNNAOB

2.14.1. MpepgocTaBneHne MyHULMNANbHOW YCAYrM OCYLWECTBNAETCS B 3[4aHUAX U
NoMeLLeHUAX, 060pyA0BaHHbIX MPOTUBOMOXAPHOA cucTemom 7 CUCTEMOA
NOXXapoTyLLEeHUS.

MecTta npuema 3aaBuTener obopyayrTcs HeobXxoAuMMoin  Mebenbk  And
opopMNEHNS JOKYMEHTOB, MH(HOPMALUOHHLIMW CTEHAAMMU.

2.14.2. B coOTBeTCTBMM C 3aKoHOAaTenbLCTBOM Poccuitckoir Pepepaumm o
coumanbHO 3awuTe WHBaIUAOB B LUensx 6ecnpensaTCTBEHHOro AocTyna K MecTy
npefocTaBfeHNA MYHULMNANbLHON ycnyrn obecneynBaeTcs:

1) obecneumBaeTca OecnpenAaTCTBEHHbI AOCTYM WHBaAMAOB K MeCTY
npegocTaBfieHUs MyHuUMNanbHON ycnyrn (yAo6HbIA BXOA-BbIXO4 B MOMELLEHUS W
nepemMelLeHne B UX npegenax);

2) BM3yanbHas, TeKCTOBas W MyNnbTUMeAuUIHas WHGpopMauna o0 MopsagKe
npeAocTaBNeHNs MYHULMUNANbHON yCnyrn pasmMewjaetca B yAOOGHbIX ANA 3asBUTENEN
MecTax, B TOM YUC/ie C YYETOM OrpaHMYeHHbIX BO3MOXHOCTEN UHBANNAOB;

3) COnNpoBOX/AEeHME WHBaNWAOB, UMELWMUX CTONKME pacCTPOMCTBa (DYHKLUWU
3pEHUS N CaMOCTOATENIbHOTO NepesBUXEHNS, Y OKa3aHWe UM MOMOLLN;

4) BO3MOXHOCTb MOCafkuM B TPaHCMOPTHOe CPeACTBO M BbiCagKM M3 Hero, B
TOM 4Yuc/e C UCNOMb30BAHNEM KpPec/sia-KONSCKMU;

5) Hagnexatilee pasmelleHne o6opygoBaHUA U HOcUTenen WHGoOpmayum,
Heob6xoaMMbIX Ana obecnevyeHus 6ecnpensaTCTBEHHOro JOCTyna MHBaNMAOB K ycayram
C YY4ETOM OrpaHUUYEHNN UX XKN3HELEeATENIbHOCTU;

6) aybnmpoBaHuMe HeOOXOAMMOW [NA WHBANWAOB 3BYKOBOW U 3pUTENbHON
MHopMaLmMn, a Takxke Haanucen, 3HAKOB W WHON TEKCTOBOW W rpaduyeckon
MHOPMaLMN 3HAKaMM, BbIMO/HEHHbIMW PebeHO-TOYEYHbIM WPUGTOM Bpains;

7) ponyck cypponepeBofunka v TUIOCYPLONepPeBOAYNKa;
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8) [JOMYyCK c06aKn-NpoBOAHMKA NPU HAMNYUK LOKYMeHTa, NMOATBEPXAAtoLLer
ee cneyunanbHoe o6OyyeHue W BblgaBaeMoro no ¢opme U B NOpPsAAKe, KOTOpble
YCTaHOBNEHbI MpWKasoM MuUHUCTepCTBa TpyAaa W couManbHOW 3awuTbl POCCUICKON
®epepaymn o1  22.06.2015 Ne 386H «O6 yTBepXAeHUM (HOpMbl [LOKYMEHTa,
noATeBepXjatolwero cneynanbHoe o6yvyeHne Cco6akKM-NPOBOAHMKA, M NopagKa ero
Bblaavyn».

2.14.3. TpeboBaHuAa B 4acTu obecnevyeHUs [OCTYMHOCTU [ANS  WHBaNINAO0B
00bEKTOB, B KOTOPbIX OCYLLECTBASETCA MNpPefocTaBNeHNe MYHUUUNANbHOW YCAyru, u
CPeACcTB, WCMOMb3yeMbiX MpuM MPeAoCTaBNEHUN MYHULUNANbHOW YCNYru, KOTOPble
yKa3aHbl B noAnyHKtax 1 - 4 nyHkTa 2.14.2. aAMWHUCTPATUBHOIO pernamMeHTa,
NPUMEHATCA K o00bekTam W cpeacTBam, BBEAEHHbIM B 3KCnjayatayuto wuam
npoweaLwnm MoaepHU3aLUnio, peKoHCTpykuuto nocne 1uwonga 2016 roga.

2.15. Mokasatenn LOCTYMHOCTU U KayecTBa MYyHMUUUNANIbHON YCNyru, B TOM YuUcne
KOMYeCTBO B3aUMOLENCTBUIA 3aBUTENA C JO/DKHOCTHLIMW UL aMu npu
npeAocTaBAeHUN MYHULMUNANbHOW YCAYTU U UX NPOLO/DKUTENbHOCTb, BOSMOXHOCTb
MnoflyyeHMs nHpopMaLmMmn o xode NpeLocTaBNeHUA MYHULUNANBHOW YCYrn, B TOM
ynucne ¢ UCMNoJib30BaHUEM MHPOPMALUOHHO-KOMMYHUKaLWOHHbBIX TEXHOIOTUA,
BO3MOXHOCTb /IGO0 HEBO3MOXHOCTb MOMYYEHUS MYHULMUNANLHON YyCNyrn B
MHOTOPYHKLWOHaNIbHOM LEeHTpe NpefoCTaBNeHUA TOCYAapCTBEHHBIX U
MYHUUUNANbHbIX yCayr (B TOM 4uc/ie B NOHOM 06beMe), B IIO60OM TeppuTopuasbHOM
nogpasfeneHnm opraHa UCMOSIHUTENbHO pPacnopsagUTe/IbHOr0 OpraHa MecTHOro
caMoynpaB/fieHUs, No BbI6OPY 3adBUTENSA (IKCTEPPUTOPUANbHbLIA NPUHLMM),
nocpeacTBOM 3anpoca 0 NpefoCcTaBNeHUN HECKONbKUX FOCYAAapCTBEHHbIX U (UK)
MYHULUNANbHbBIX YCNYT B MHOTOPYHKLMWOHANbHBIX LeHTpax npeaoctaB/ieHus
rocyfapCTBEHHbIX U MYHMULUMUNANbHBIX YCAYT, NPejyCcMOTpeHHOro cratbei 15.1
depepanbHOro 3akoHa Ne210-P3 (KOMNIEKCHbIM 3anpoc)

2.15.1. TokasatensaMu [LOCTYMHOCTU NpPeLOCTaBNEHUA MYHUUUMNANbHOW YyCnyru
ABNAKOTCA:

PacnosioXXeHHOCTb MOMeLleHNsA, B KOTOPOM BefeTcA npuem, Bbljaya LOKYMEHTOB
B 30He LOCTYMHOCTU 06LECTBEHHOIO TPAHCMNOPTa;

Hainyme HeobBXOAMMOro KOMMYecTBa CNELMasnMcToB, a TakXKe MNOMeLleHUn, B
KOTOPbIX OCYLLECTB/AETCA NPUEM JOKYMEHTOB OT 3aaBUTENEN;

HanuMumMe wucuepnbiBatolelr WHGoOpMauMm o crnocobax, nNOpPsAAKe M CPOKax
NpefoCTaBfeHNA MYHULMUNaNbHON YCAYyrn Ha WHMOPMALMOHHBLIX CTeHAax, EAnHOM
nopTane, Pecny6nmkaHckom noprase, ouymnaibHOM cainTe MyHULUNANbHOIO paioHa;

OKaszaHvMe nOMOWMW WHBanugam B MNpPeojoneHun HGapbepoB, MellaKLWmX
MONYYEHUIO UMUK YCNYT HapaBHe C ApYyTrUMU Nnuuamu.

2.15.2. TlokasaTenamu KayecTBa MNpefocTaB/eHUs MYHULMNANbHOW yCnyru
ABNAKOTCA:

1) cobntogeHne CPOKOB NpMemMa U pacCMOTPEHUSA LOKYMEHTOB;

2) cobnoeHne cpoka NonyyYeHma pesynbtaTta MyHULUNANbHON YCNYTK;
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3) oTCcyTCTBME OOOCHOBAHHbLIX >Xanob Ha HapyweHus aAMUHUCTPATUBHOIO
pernameHTa, coBepleHHble paboTHMKamm OpraHa;

4) KONNYecTBO B3aMMOAENCTBUIA 3aABUTENS C AO/MKHOCTHbIMUK nuuamn (6e3 yyeta
KOHCYNbTauunii):

B3aMmofencteme 3aaButens ¢ paboTHukamm OpraHa wuwam  MOL,  npu
npeAocTaBleHUN  MYHULUNANbHOW  YCAyrM  OCYLWecTBASAeTCHS  O4MH  pas  npu
npeLcTaBNeHUN 3aAB/IEHNUA CO BCEMWU HEOOXOAMMbBIMU JOKYMEHTaMMU;

OAWH pa3 B Ccny4vae HeobXOoAMMOCTW NONYYeHWUs pesyfbTaTa MNpefocTaBieHUs
MyHUUMNanbHoW ycnyrn B OpraHe wam MOL, B chopme 3k3emnnaspa 31eKTPOHHOIO
LOKYMeHTa Ha 6YMa)KHOM HOCuTerne.

MpoAO/HKUTENbHOCTb O4HOM0 B3aWMMOAENCTBMA 3asBUTENA C LO/HKHOCTHbIMU
nvMuaMn npu npegocTaB/ieHUM MyHULUUNANbHOR YCNYyrn He npesbiwaet 15 MUHYT.

3adBUTENb BMpaBe OLEHWUTb KayeCcTBO MpefoCTaB/eHNS MyHULUNANbHOW YCNYIrK ¢
MOMOLLbK YCTPONCTB MOABUXHON pagnoTeneoOHHOMW CBA3W, C WUCMOJIb30BAHUEM
Pecnyb6inKaHCKOro noprtana, TEpPMUHaNbHbIX YCTPOMCTB.

2.15.3. VIHopmaums 0 xoge npefocTaBNeHUs MYHUUMNANbHON YCAYrM MOXeET
ObITb  MONy4YeHa 3asBUTeNleM B JIMYHOM  KabuHeTe Ha EauMHOM  noprtane,
PecnybnukaHckom noptasne, B OpraHe, M®LL.

2.15.4. TpepocTtaBneHne MyHUUUNANbHON YCNyrn OCyLWecTBAAeTCAs B /H060M
M®LL no BbibOpy 3asaBUTENA He3aBMCUMMO OT MeCTa ero >XUTenbCTBa WM MecTa
(hakTUyYecKoro npoxueaHusa (npebbiBaHUA) Ha Tepputopum Pecnybnmku TaTapcTtaH no
9KCTEepPpPUTOpPUANIbHOMY NPpUHUKUNY.

MyHuUMNanbHaa ycnyra B COCTaBe KOMMJIEKCHOMO 3anpoca He npefocTaBnseTcs.

2.16. NHble Tpeb6oBaHMA, B TOM YuC/ie YUUTbIBaKOLWME OCOOEHHOCTU MpeaocTaB/ieHuns
MYHUUUNANBHON YCNYTXM N0 3KCTEPPUTOPUANbHOMY NpuHUMNY (B Cyyae, ecnu
MYHUUMNANbHAaA ycnyra npefocTaBnseTca no sKCTePPUTOPUanbHOMY MPUHLMNY) U
0COGEHHOCTU NpeaocTaBAeHUs MYHULMUNANbHOW YCNYTN B 3/1IEKTPOHHOW (hopme

2.16.1. Mpy NpeaocTaBfeHUN MYHUUUNANbHOW YCNYrn B 3NE€KTPOHHON opme
3a8BUTENb BMpase:

1) nonyuutb  MHMoOpMauukw O NOpAAKeE U CpoKax  npeaocTaB/ieHUS
MYHULUMUNANbHOW YCNyru, pasMeweHHyt Ha EauHom nopTtane, Pecny6avMKaHCKOM
nopTrane;

2) nofjaTb 3asiBNeHWE O MNpPeAoCTaBN€HUM MYHUUMUNANbHOW YCAYTM W WHbIE
AOKYMEHTbI, He06XoAUMbIe ANA NPeAocTaBNeHUA MyHULUNANbHON YCNyrn, B TOM 4yncne
LOKYMEHTbI M MHOPMaLUIO, 3NEKTPOHHbIE 06pa3bl KOTOPbLIX paHee OblNM 3aBepeHbl B
COOTBETCTBUU C NMYHKTOM 7.2 yacTum 1 cTtatbu 16 depepanbHoro 3akoHa Ne 210-®3, ¢
ncrnonb3oBaHMeMm Pecnyb6imMKaHCKOro noprana;

3) NoNyy4nTb CBEAEHWS O XOfe BbINONHEHWA 3afABNEHUA O NpPefoCTaB/eHUN
MYHULUMUNANbHOW YCAYTrK, NOAAHHbIX B 3/IEKTPOHHOW (hOpME;

4) oCyLecTBMTb OLEHKY KayecTBa NpefocTaBNeHUA MYHULUNANbHOW YCNYTHK;

5) nonyunTb pe3ynbTaT NpPeAoCTaBNeHUA MYHUUMMOANbHOW ycnyrm B dopwme
3NEeKTPOHHOTO JOKYMEHTa;
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6) nogaTb XXanoby Ha peweHue n geinctene (6esgerictene) OpraHa, a TakXe ero
AO/MKHOCTHBLIX UL, MYHUUMNANbHbLIX CAyXawmux nocpeactsoM Pecny6inKaHCKOro
noptana, nopTtana ¢efepanbHON TrocygapCTBEHHOW MHMOOPMALMOHHON CUCTEMBI,
obecneunBatolleii npouecc gocyaebHoro (BHecyaebHOro) o6>KanoBaHUA peLIeHUn wu
pencTeuin (6e3neiicTBMA), COBEPLUEHHbLIX MNpPW NPesocTaBAeHUN TOCYAAPCTBEHHbLIX U
MYHULMNANbHbLIX YCAYr opraHamu, npeAoCTaBAsOWMMM  FOCYyAapCTBEHHbIE U
MYHUUMNANbHblE YCAYTW, WX [LO/DKHOCTHbIMW  iNLaMW, TOCYAApCTBEHHbLIMU U
MYHULMNANbHbIMW CNYXaLLUMU.

2.16.2. ®opmupoBaHue 3afBNEHUA OCYLLECTBAAETCA MNOCPEACTBOM 3aMO/IHEHUS
3N1eKTPOHHOW (opMbl 3asBNeHUs Ha PecnybnmkaHCKOM nopTane 6e3 HeobXoAMMOCTH
AOMONMHUTENbHON Nodayn 3asBNeHNs B KaKOon-nnbo nHon gopme.

2.16.3. MNpu hopmupoBaHnmM 3aaBneHNA obecnevynBaeTcs:

1) BO3MOXXHOCTb KOMWPOBAHUA WM COXPaHEHWUS 3asiBNEHUS U WMHbIX JOKYMEHTOB,
HeoO6X0ANUMBIX 415 NPefoCTaBNeHNS YCAYIK;

2) BO3MOXHOCTb 3anO/IHEHUA HECKO/IbKUMU 3asiBUTENAMMU OAHON 3NEKTPOHHOW
(hopMbl 3adBNeHUS Npu obpalleHUM 3a ycnyramu, npegnonaralwmnumym HanpabneHue
COBMECTHOrO 3asB/IEHUSA HECKOJIbKUMUN 3af9BUTENAMM;

3) BO3MOXHOCTb NeyaTu Ha GYMaKHOM HOCUTeNne KOMWUU 3NeKTPOHHOW (OopMbl
3asB/IEHNS;

4) coxpaHeHue paHee BBE[EHHbIX B 3IEKTPOHHYO (hOpMY 3asiBNeHUSA 3HAYEHWUI B
Nto60 MOMEHT MO XenaHWto Nosib3oBaTens, B TOM Yucae nNpu BO3ZHUKHOBEHUU OLWINGOK
BBOJA W BO3BpaTe [ MOBTOPHOr0 BBOAA 3HAYEHMUI B 3N1EKTPOHHYO POPMY 3asaB/IEHUS;

5) 3anonHeHwe nNonel 3NeKTPOHHOW (OopMbl 3asaBfieHUA [0 Havana BBOAA
CBefeHUI 3asBMTeNleM C MWCMNOMb30BaHMEM CBeAeHWI, pa3MmeleHHbIX B ECUA, u
cBeAeHWn, onyb6/MKOBaHHbIX Ha Pecnyb6nukaHCKOM nopTane, B 4acTu, Kacarouleincs
CBEfleHNI, OTCYTCTBYHOLWMX B eANUHON cUCTEME UAEHTUPUKALNN N ayTeHTUPUKaLNK;

6) BO3MOXHOCTb BEpPHYTbCS Ha NO6OW M3 3TanoB 3anO/HEHUA 3/IEKTPOHHONA
(hopMmbl 3asBieHNsA 6e3 NOTepu paHee BBeAEHHON MHGpopMaLun;

7) BO3MOXHOCTb [OCTyna 3asaBuUTeNs K paHee MOLaHHbIM WM 3afBNEHUSM B
TeYeHNe He MeHee O4HOrO roga, a TakXe 4aCTUYHO CPOPMMPOBAHHBLIM 3asfBNEHUAM - B
TeyeHne He MeHee 3 MecALEB.

2.16.4. 3anucb 3aaBuTeneli Ha npuem B M®L| (ganee - 3annCb) OCYLLECTBASETCS
nocpeAcTsoM Pecny6/1MKaHCKOro noprana, TefiehoHa KOHTaKT-LeHTpa MOL.

3afABUTENO MpPefoCcTaBNAeTCA BO3MOXHOCTb 3anucuM Ha Nobble CBO6OAHbLIE AN
npuema faty v BpeMs B npefeniax yCTaHOBNEHHOr0 B MHOFOMPYHKLMOHA/IbHOM LLEHTpe
rpajuka npuema.

3anucb Ha onpefenieHHY AaTy 3akaH4MBaeTCA 3a CYTKM O HACTYyM/eHUsa 3TOW
[athbl.

[na ocylecTBneHna npeaBapuTenbHOM 3anncn nocpeacTBoM Pecny6amMKaHCKOroO
nopTana 3asBUTeNl0 HEOOXOAMMO YyKa3aTb 3amnpallivBaeMble CUCTEMON AaHHble, B TOM
yncne:

(hamunnio, Mg, 0T4eCTBO (NPU HANNUUN);

HOMep TeneoHa;

afpec 3N1eKTPOHHOM NoYTbl (N0 XEeNaHut);
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Xenaemyto gaty u Bpems npuema.

B cnyyae HecOOTBETCTBMA CBefeHWl, KOTOpble COOOWMN 3adABUTENb MpU
npeaBapuTeNbHON 3anucu, AOKYMEeHTam, NpeAcTaB/iEHHbIM 3asBUTENEM MPU JIMYHOM
npueme, npeaBapuTenbHasa 3anucb aHHYynMpyeTcs.

Mpy ocyulecTBAeHMN nNpeABapuUTENbHOW 3anucy 3asBuTento obecrneymBaeTcs
BO3MOXHOCTb pacrnevyataTb Ta/lOH-NOATBEpPXAeHWe. B cnydvae, ecnu 3asaBUTENb
coo6WMNT afpec 3NeKTPOHHOM MOYTbl, Ha YKa3aHHbIl ajgpec TakXe HanpaBnseTcs
MHopMaLLMA 0 NOATBEPXKAEHUN NpeABapUTe/IbHOM 3anncK € yKazaHWeM AaTthbl, BPEMEHW
M MecTa npuema.

Mpn OCyLeCcTBNEHUN nNpeABapuUTeNbHON 3anucy 3asBUTeNb B 00653aTeNlbHOM
nopsagke MHGOPMUpPYETCA O TOM, UTO NpeABapuUTeNbHas 3anucb aHHYIMPYeTCA B Cyvae
ero HesiBKM Mo uUctevyeHMn 15 MUHYT C Ha3HAYEHHOrO BPEMEHMW Mpuema.

3aaBuTENb B N1060E BpeMs BNpaBe OTKasaTbCA OT NpeABapuUTeIbHON 3anucu.

3anpeuwiaetca TpeboBaTb OT 3afABUTENA COBEPLUEHWUS WHbIX [AEWCTBUI, KpoMme
NMPOXOXAEHNA NAEHTUDUKALUM N ayTEHTU(UKaLUM B COOTBETCTBUM C HOPMATUBHbIMU
npaBoOBbIMM aKTamMn Poccuinickon defepaynn, ykKasaHuUs LUeAn nNpuema, a TakXxe
npeaocTaB/ieHNA CBEAEHMI, Heob6XoAMMbIX ANs pacyeTa ANNTENbHOCTM BPEMEHHOrO
MHTepBana, KOTopblli Heo6XoANMMO 3a6pOHMPOBaTbL ANs NpUema.

3. CocTtaB, nNocnegoBaTeNlbHOCTb U CPOKN BbIMOMHEHNA agMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K MOPSAAKY MX BbINO/IHEHUS, B TOM 4YMC/e OCOBEHHOCTH
BbIMO/THEHUSI aAMUHUCTPATMBHbIX NPOLeAYP B 3/IEKTPOHHON hopme, a TaKXxe
0COGEHHOCTM BbINO/IHEHMSA a4MUHUCTPATUBHbIX Npouesyp B
MHOTO(DYHKLMNOHANbHbIX LeHTpax

3.1. OnucaHne nocnefoBaTeNbHOCTM AeACTBUIA NpWU NpeAoCcTaBaeHUN
MYHWULUUNANBHOW YyCNyru

3.1.1. MpefocTaBneHne MyHUUMNANbHOW YCNyrn BKAOYaeT B cebs cneaytolyme
afiIMUHUCTPATMUBHbIE NPOLeAYpbI:

1) KOHCYNbTUPOBAHMWE 3aSBUTENS;

2) NpUHATUE W pPacCMOTPEHME KOMMNeKTa [OKYMEHTOB, TpPeACTaB/eHHbIX
3asBUTENEM;

3) HampaBfieHNe MEeXBEeJAOMCTBEHHbIX 3aMpoCOB B OpraHbl, Yy4yacTByloliMe B
NpeAoCTaBNEHNN MYHULMUNANbHOW YCAYTH;

4) NOAroTOBKa pe3ynbTaTa MYHULMUNANbHON yCAyru;

5) 3ak/touyeHne forosopa

6) Bblfgaya (HanpaeneHue) 3as9BUTENIO pe3ynbTaTa MyHULMNANbHOW YCNyru;

7) NcnpaBneHme TeXHUYECKUX OWUNBOK.

3.2. OKasaHue KOHCYyNbTauunii 3a9BUTENIO
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3.2.1. OcHOBaHMeM Hayana BbINOJHEHUS  aLMWUHUCTPATUBHOW  Mpouesypbl
ABnsfeTcA obpalieHue 3adaBUTENd MO BOMPOCaM, CBA3aHHbIM C MpPefoCTaBleHNEM
MYHULMUNANbHOW YCNyru.

[JOMKHOCTHBIM oM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbIMO/IHEHME
aAMUHUCTPATMBHOMN Npoueaypbl, ABNSeTCS:

npu obpalleHunmn 3aasutens 8 M®L, - paboTHUK MOLL;

npu obpaweHun 3assutena B OpraH - cneuyuanuct OpraHa (ganee -
AO/MKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCY/IbTUPOBaHWUeE).

3.2.2. 3asBUTENb BNpaBe 06paTUTbCA 3a KOHCY/bTauuein O nopsfke U cpokax
npefocTaBfieHNs MyHuUMNanbHoOM ycnyrm B MO®L, nAnMyHO M no TenedoHy U
9NeKTPOHHON nouTe.

PaboTHMK M®L, KoHCYynbTUpYyeT 3asaBUTeNd, B TOM 4ucfie Mo coctaey, (opme
npeAcTaBNSAEMOW JOKYMEHTauuMuM 1 Apyrum Bonpocam A MOAYYEHUA MYHMUUUNANbHON
ycnyru.

3adBMUTENb  MOXET MOoMAyyYuTb WHMOpMauMi O MNOopsAAKe NpefoCcTaBNeHUs
MYHULUNANbHOW YCAYrn Ha ouumnansHom caite M® L http://mfcl6.tatarstan.ru.

ALMWHUCTPATUBHbLIE NpOLUeAypbl, YCTaHaB/MMBAEMble HAaCTOALWMUM MYHKTOM,
BbIMOMIHAKOTCA B A€Hb 0OpalLeHns 3aaBUTeNS.

PesynbtaTamu  BbIMOSIHEHUA  aAMWUHUCTPATUBHbLIX  Npoueayp  ABNAKOTCA:
KOHCYyNbTauMa no cocTaBy, (opMe TMpeAcCTaBAsSeMOA [OKYMeHTauum u [gpyrum
BONpocam, He06Xo0AUMBbIM A5 NONYYEHUA MYHULUNANBHON YyCayru.

3.2.3. 3aaBuTenb BnpaBe 06paTUTbCA B OpraH no TeneoHY W 3N1EeKTPOHHOW
noyTe, a TakKXe MNONy4YMTb KOHCYy/NbTauu Ha Pecnyb/ivkaHCKOM mopTane, cainTte
OpraHa o nopsgke ¥ cpokax nNpefoCcTaBfeHUs MYHULUNANbHOW YCNyru, B TOM 4Yuc/ie no
cocTaBy, (hopme NpeacTaBNAeMON LOKYMeHTauuu v pyruM Bonpocam Aas MosayyeHus
MYHUUUNANBHOW YCNyru.

[JOMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHWe WH(QOPMUpYeT
3a9BUTeNds B COOTBETCTBUM C TpeboBaHMAMW nyHKTa 1.3.4 agMWUHWUCTPATUBHOTIO
pernameHTa.

ALOMWHUCTpPaTMBHbIE NpoOLeAypbl, YCTaHaB/lWBaeMble HAaCTOALWMUM MYHKTOM,
BbINO/IHAKOTCA B Te4yeHMe Tpex paboymx AHein co AHS NOCTyn/eHMs obpalyeHus.

PesynbtaTamu  BbINOJIHEHUA  aAMWUHUCTPaATMBHbLIX  NpoUeayp  ABMAAKOTCA:
KOHCYyNbTauum no cocTaBy, (opme npeAcTaBNSAeMON [LOKYMeHTauum w  Apyrum
Bonpocam, Heo6X04MMbIM A1 MOSyYEeHUA MYHULUNANbHON YCAYTW.

3.3. MpUHATME 1 PaCCMOTPEHME KOMMJIEKTA JOKYMEHTOB,
npeAcTaBNeHHbIX 3as9BUTENEM

3.3.1. MNprem [OKYMEHTOB ANA NpeAaoCcTaB/leHUA MYHULUMNANbHOW YCAYru yepes
M®L nnm yganeHHoe paboyee mecto M®L.

3.3.1.1. 3asaButenb (NpeactaBuTeNb 3aaBUTeNa) obpalaercd B8 M®L, ¢ 3anpocom
0 MpeaocTaBNeHUM  MYHUUMMOANbHOW yCNyrm W npeacTaBnsdeT AOKYMEHTbl B
COOTBETCTBUWN C MYHKTOM 2.5 aAMUHUCTPATMUBHOIO perfamMeHTa.

3.3.1.2. Pa60oTHUK M®L], Beaywnin npnem 3asaBneHNii:
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onpegenseT npeameT obpalleHns;

yLOCTOBepAeT NMMYHOCTL 3aABUTENS,

MPOBOAUT NPOBEPKY MOSIHOMOYUIA NNLA, NOLAIOLETO LOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
NYHKTe 2.5 aAMUHNCTPATUBHOIO PernameHTa;

3anoiHAeT 3NeKTPOHHYO opmy 3aaBneHnd 8 ANC MOLL;

npu npefocTaBieHNN [OKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
afMWUHUCTPATUBHOIO  perfameHTa Ha  OyMaXHOM  HOCWUTene,  OCYyLLecTBideT
CKaHupoBaHWe npeacTaBNeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aaBneHne s AUIC M®PL;

nepefaeT 3adBUTEN0 Ha NPOBEPKY U NOAMUCAHWUE;

nocne nognucaHna cKaHupyet nognucaHHoe 3assneHune B8 AVIC MOL;

3arpyxxaet B AVNC M®LL goKymMeHTbl, NpeAcTaBfeHHble B 3/IEKTPOHHOW (hopme
NN 3N1eKTPOHHbIE 06pas3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE
feno;

BO3BpaLlaeT NojnucaHHoe 3adB/eHNEe U OPUTUHANBI 6YMaXHbIX LOKYMEHTOB;

BblJaeT 3aABUTENIO pacnuUCcKy B NpUemMe JOKYMEHTOB.

ALMUHUCTPATUBHbLIE nNpoueaypbl, YCTaHaB/NBaeMble HaCTOAWMM MNYHKTOM,
BbIMOJIHAOTCA B leHb 0bpalleHns 3aaBuUTens.

Pe3ynbTtataMu BbINONHEHUS aAMUHUCTPATUBHbLIX Npoueayp ABNAKTCA: rOTOBOE K
OTNpaBKe 3adB/IeHMEe U NaKeT JOKYMEHTOB.

3.3.1.3. PaboTHMK M®L, HanpaBnfeT MNakeT [OKYMEHTOB, MNPUHATBIX
3asBuTeNnd B OpraH B 3/1eKTPOHHOM (opme (B cOCTaBe MaKeTOB 3/1IEKTPOHHbIX Aen) B
TeyeHMe OJHOro paboyero [fHA CO [HA obpalweHMs 3adaBUTENd B CTPYKTYpHOe
nogpasgeneHne MoL,.

Pe3ynbTaTaMn BbINOMHEHUA afMUHUCTPATUBHbLIX NMpoLeyp ABNAKOTCA: 3adBleHne
W nakeT [LOKYMEHTOB (3/1eKTPOHHOe [efi0), HanpasfieHHble B OpraH, nocpeacTsoM
CUCTEMbI 3/IEKTPOHHOTO B3aMMOLENCTBUS.

oT

3.3.2. MpueM [OKYMEHTOB [ANA MpefoCTaBAeHUS MYHULUNANbHON yCcnyru B

3NeKTPOHHOW (hopme yepe3 Pecnyb6aMKaHCKWIA nopTan.

3.3.2.1. 3asBuTEeNb AN Nofayvn 3asB/EHUA B 3NEKTPOHHOW (opme BbIMOMAHAET

cnepyrwuwme AencTens:

BbIMOJIHAET aBTOpPU3aLmIo;

OTKpPbIBaeT (POPMY 3N1EKTPOHHOT O 3asiBNEeHNS;

3aMofiHAeT  (POpPMYy  3/IEKTPOHHOrO  3asBfIeHMA, BK/KOYAKOLWY  CBefeHud,
HeobxoAnMble 1 0653aTeNbHble ANA NPeAoCTaBeHNS MYHULUNANbHON YCNyru;

npukpennseT AOKYMEHTbl B 3/1€EKTPOHHOW (opMe WA 3NeKTPOHHble 06pasbl
LOKYMEHTOB K (hOpMe 3/1eKTPOHHOr 0 3asaBneHns (nNpyu HeobXoAnMmMocTn);

noaTeBepXaaeT (akKT O3HAKOMJIEHMA W corfacus C YyCNOBUAMKM U MOPSIAKOM
npefoCcTaBNeHNs MYHULUNANbHOM YCAYyrn B 3/eKTPOHHON ¢opme (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYI OTMETKY O corfacum B popMe 3/1IEKTPOHHOTO 3asB/IeHUA);

NoATBEPXKAaeT  [LOCTOBEPHOCTb  COOOLWIEHHbIX  CBefeHui  (ycTaHaBnuBaeT
COOTBETCTBYHLLY OTMETKY B (DOPMe 3/1eKTPOHHOTO 3aABNEHUSA);
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oTnpasnsaeT 3ano/IHeHHOe 3/IeKTPOHHOE 3aaBneHune (HaXxXumaet
COOTBETCTBYIOLWYH KHOMKY B (DOpPMe 3/IeKTPOHHOTIO 3asiBNeHNs);

9NeKTPOHHOEe 3asBfieHWe MOAMNUCbLIBAETCA B COOTBETCTBUM C TpeboBaHMAMU
NyHKTa 2.5.3 afMUHUCTPATUBHOIO pernaMmeHTa;

nosny4yaet yBefoM/aeHe 06 oTnpaBKe 3N1EKTPOHHOTO 3aAB/EHUS.

dopmaTHO-N0rnyecKas npoBepkKa COpPMUPOBAHHOTO 3a9BNeHuns
OCYLLECTBAETCA MOCMAe 3anofIHEHWUS 3afBUTENIEM KaXAoro w3 nofieil 31eKTPOHHOM
(hopmbl 3asaBneHns. Mpu BbISBIEHUN HEKOPPEKTHO 3aMNO/THEHHOTO MOMS 3/1EKTPOHHOM
(hopMbl 3asBNEHUS 3aABUTENb YBEAOM/AETCA O XapakKTepe BbIABIEHHOW OWWOKN K
nopsagke ee yCcTpaHeHus nocpescTBOM MH(OPMaLMOHHOIO coobuieHus
HEenocpeACTBEHHO B 3/IEKTPOHHOW (hopme 3asB/eHUS.

ALMUHUCTPATUBHbLIE MNpoUeAypbl, YCTaHaBNWBaeMble HAaCTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B leHb 0bpalleHuns 3aaBUTens.

Pe3ynbTatamy  BbINONHEHUA  agMUHUCTPaTUBHbLIX  MNpoueayp  ABNAKTCA:
3NeKTPOHHOEe feno, HanpaeneHHoe B OpraH nocpegCcTBOM CUCTEMbI 3/IEKTPOHHOTO
B3aMMOenCcTBuUSA.

3.3.3. PaccmoTpeHuMe KoMnneKkTa fOKYyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hauyana BbINONHEHNA aAMUHUCTPATUBHOW Mpouesypbl
ABNAETCA MOCTYMNJieHWe 3aABNEHUA U  WHbIX [OOKYMEHTOB, He0O6X0oAUMbIX AN4
NpeLoCTaB/ieHNS MYHULUNANbHON YyCNyru.

[LOMKHOCTHbIM oM (pabOTHUKOM), OTBETCTBEHHbIM 3@  BbINOJ/IHEHMWE
agMUHUCTPATMBHOM npoueaypbl aBnseTca cneymnanuct OpraHa (ganee - A4O/HKHOCTHOE
NML0, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB):

3.3.3.2. [1O/HKHOCTHOE MU0, OTBETCTBEHHOE 3a NMPWEM AOKYMEHTOB, B cnyvae
obpalleHns 3aaBuUTeNd c 3aaBneHnem B OpraH:

onpegenser npegMeT obpalleHus;

yCTaHaBNMBaeT NIMYHOCTb 3aABUTENS;

NPOBOANT NPOBEPKY MOSHOMOYUIA NnLa, NOLAKOLWEr0 JOKYMEHTHI;

MPOBOAWUT MPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb0oBaHUAM, YyKa3aHHbIM B
NyHKTE 2.5 aAMWUHNCTPATUBHOTO pernamMmeHTa, npoBepKy COOTBETCTBUA
npeLCcTaBNeHHbIX  JOKYMEHTOB  YCTAHOB/IEHHbIM  TpeboBaHMAM (Hagnexauwee
ohopmMaeHne KOMUn LOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MOAYMCTOK, MPUMUCOK,
3a4EPKHYTbIX CMI0B U UHbIX He OFOBOPEHHbIX UCMpPaB/EHUI);

3an0NHAET  3/IEKTPOHHYIO  (hOpMYy  3asiBfleHUs B aBTOMaTM3MPOBAHHOW
MH(OPMALUOHHOW cucTeMe, MpeAHa3HAYeHHOM [NA OKa3aHWA rOCYAapCTBEHHbIX U
MYHULMNANbHBIX YCNYT;

npwu npefocTaB/ieHUn LOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5
aAMWUHUCTPATMBHOIO  pernameHTa Ha  OYMaXHOM  HOCUTefne,  OCYyLecTBAsAeT
CKaHMpoBaHMe npeacTaBfeHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3aABNEHUE;

nepefaeT 3adBUTeNI0 Ha NPOBEPKY M NognuncaHue;

nocne nNoAnucaHMA ckaHUpyeT NognuUcaHHoOe 3asaBneHME,

3arpyxaet B aBTOMAaTU3NPOBaHHYO NHPOPMALNOHHYIO cucTemy,
npegHasHayeHHYO [ONA OKa3aHWSA TrOCYyAapCTBEHHbIX UM MYHMUUMNANbHbLIX Yycnyr
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AOKYMEHTbI, MNpeAcTaB/ieHHble B 31EKTPOHHONW (opme WM 3NeKTPOHHble 06pasbl
OTCKaHMpPOBaHHbLIX LOKYMEHTOB, ()OPMUPYET 31IeKTPOHHOE [eNo;

BO3BpallaeT MNoAMNMCaHHOEe 3asABfieHWE W OPUTUHANbl OYMaXXHbIX AOKYMEHTOB
3a9BUTENIO;

BblfaeT 3aABUTE/I0 PaCcnUCKy B NpuemMe LOKYMEHTOB.

B cnyyae Hannmuma OCHOBaHWI ANs OTKa3a B NpMemMe AOKYMEHTOB AO/HKHOCTHOE
NINL0, OTBETCTBEHHOE 3a TMPWEM [AOKYMEHTOB, YBEAOMAET 3afABUTENA 0O Haanyuu
NPenaTCTBMIA ANA Npuema 3asaBfeHMA W BO3BpallaeT eMy AOKYMEHTbl C 06bACHEHWEM
coflepXXaHus BbIABMIEHHbIX OCHOBAHWIN AN O0TKa3a B NpuemMe AOKYMEHTOB.

3.3.3.3. LJO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM [AOKYMEHTOB,
MOCTYMN/NEHNA LOKYMEHTOB Ha pacCMOTPEHue:

npuceamBaeT 3asB/IEHNIO HOMep B COOTBETCTBMW C HOMEHKNATypoin gen u cratyc
«[1poBepKa JOKYMEHTOBY;

M3yyaet TMOCTYNUBLUME 3/IEKTPOHHbIe fJefna, B TOM 4YuCNe MNPUNOXKEHHbIE
3a9BUTENEM AOKYMEHTbI B 3/IEKTPOHHON (DOPME U 3NEKTPOHHbIE 06pa3bl JOKYMEHTOB;

NpoBepseT KOMMIEKTHOCTb, YATAEMOCTb 31EKTPOHHbLIX 06pa30B AOKYMEHTOB;

npoBepsieT co6MOAEHNE YCNOBWUIA AEWCTBUTENbHOCTM 3NEKTPOHHON noAnucu,
nocpefcTsom obpaweHns K EgumHomy noptany (B Cc/yyae, ecnu  3asBUTENIEM

npeacTaB/ieHbl 3/IeKTPOHHbIE LOKYMEHTHI, noAnucaHHbIe YCUJIEHHOM
KBaMMULMPOBAHHON 3/IEKTPOHHON NOAMUCHIO).
Mpwu Hanuuuu OCHOBaHUM, npeaycMOTPEHHbIX NYHKTOM 2.7.1

aAMWUHUCTPATUBHOIO perfameHTa, MOAroTaBAMBaeT MPOEKT pelweHUs 06 oOTKase B
npveme LOKYMEHTOB, HEO6XOAUMbBIX ANA NPeAoCTaBAeHUS MYHULMUMNANbHON YyCNyri.

B cnyuyae, ecnm B pe3ynbTaTe MPOBEPKM YCUNEHHOW KBannuUMpOBaHHOM
3NEKTPOHHOW NOAMUCK BbIABNEHO HeCcO6M0feHNEe YCNOBUIA ee [eACTBUTENbHOCTH,
MPOEKT peleHUs 06 OTKase [O0/HKEH COofepXaTb NYHKTbl cTaTby 11 ®depepanbHOro
3aKoHa Ne 63-®3, KoTOpble MOCNYXWUNN OCHOBaHWEM ANA €ro NPUHATUA.

MpoekT peweHna 06 O0TKase B nNpuUemMe [OKYMEHTOB, Heo6X0A4uMbIX Ans
npefocTaBfeHNs MYHULMUNaNbHOW YCNYrn, € ykKasaHWeM npuynH oTKasa (B cnyuae,
ecnn  O0CHOBaHMA Ana  0TKasa B MpWeMe [OKYMEHTOB, Heo6XxoAuMbIX  Ans
NpefoCTaBfeHNA MYHUUUNANbHON YCNyru, CBA3aHbl C HapylWweHWeM YCTaHOBEHHbIX
TpeboBaHMI K TakMM [OKYMeHTaM, OCHOBaHWs [ O0TKasa B MNpuemMe [OKYMEHTOB
OO/MKHBI  cofepXaTb MWHGpOpMaUud O HaMMEHOBaHUW [OKYMEHTOB (MHG(OpMaumnu,
CBefleHMI1), KOTOpble He TMpeACTaB/ieHbl, COAepXaT HeAOCTOBepHble W (KMAK)
MPOTMBOPEYUBbIE CBEAEHMNA, ODOPM/IEHbI C HAPYLUEHMEM YCTAHOBJIEHHbIX Tpeb6oBaHui),
HanpasnfeTcad Ha cornacoBaHWe B YCTaHOBJIEHHOM MOpPAAKE NOCPeACTBOM CUCTEMBI
39NeKTPOHHOIr0 AOKYMEHTO060pOTA.

CornacosaHve npoekTa peweHns 06 oOTKaze B MNpuemMe [OKYMEHTOB,
Heob6Xo4UMbIX AN NpefoCTaBNeHUs MYHULUNaNbHOW YCNyru, OCYLWecTBAAETCA B
nopsaake, npefycMOTPEHHOM MYHKTOM 3.5.3 afMUHUCTPATUBHOTO pernameHTa.

B cnyyae OTCYyTCTBMA OCHOBAHW AN OTKasa B MpuemMe [OKYMEHTOB,
npegycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernamMeHTa, [AO/DKHOCTHOE
NMLUO, OTBETCTBEHHOE 3a MpuvemM AOKYMEHTOB, B TeyeHMe OLHOro paboyero AHA CO AHSA
MOCTYMN/IeHWA 3aABNEHUA, HanpaBAsaeT 3afdBUTENIO, YKAa3aHHbIM B 3afBNeHUN Cnocobom,

nocne
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yBeJOM/IEH/Ee O MOCTYMN/NeHUU 3asfBNeHus, CcofepiKaliee BXOAAWMA perncTpayoHHbIR
HOMep 3asBfeHWsA, [aTy MOoAy4vyeHUs 3adBNEHUSA, MepevyeHb HauMeHOBaHWi (ainos,
NpeAcCTaBNeHHbIX K HEMY AOKYMEHTOB, faTy Moay4vyeHUs pesynbTaTa MyHULMUNANbHOW
yCnyru.

3.3.3.4. VcnonHeHue npoueayp, YyKasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  perfnameHTa, nMpU  HaiM4MM  TEXHUYECKOW  BO3MOXXHOCTM
OCYLLECTB/IAETCA B aBTOMATUYECKOM PEXMME C UCMOJIb30BaHWEM aBTOMATU3NPOBAHHOM
MH(OPMaLMOHHON CcuUCTeMbl, NpefHa3sHAYeHHOW [NA OKas3aHUA roCyLapCTBEHHbIX W
MYHULUNANbHbLIX YCNYT.

3.3.3.5. AAMUHUCTpaATUBHbIE MpoOLUefypbl, YycTaHaBnMBaemMble MyHKTOM 3.3.3
afMWHUCTPATMBHOIO pPernameHTa, BbIMONHAKTCA B TEYEHME OA4HOro paboyero AHA CO
[OHA NOCTYNNEHNA 3aAB/IEHUA HA PacCMOTPeHMe.

Pe3ynbTatamu BbINOSHEHWUA aAMUHUCTPATUBHbLIX NPOLEeLYyp ABNAKTCA: NMPUHATBINA
Ha pacCMOTpeHue KOMMIEeKT AOKYMEHTOB WM MPOEKT peweHns 06 oTKase B npueme
JOKYMEHTOB, HEOOXOAUMbBIX A5 NPefoCTaBAeHUs MyHULMUNANbHOW YCNYTH.

3.4. HanpaBneHne MeXXBeLOMCTBEHHbIX 3aMpOCOB B OpraHbl, yyacTByloLwne B
npegocTaBNeHUN MYHULUNANbHOW YCNYTK

3.4.1. OcCHOBaHMeM Hayana BbINOMIHEHUA a4MWUHUCTPATUBHON nNpoLueaypsl
ABNAETCA MONYYEHUE [O/MHKHOCTHbIM NuuoM (pabOTHUKOM), YMONHOMOYEHHbLIM Ha
BbINO/IHEHNE AAMWHUCTPATUBHON npouefypbl, OT JO/MKHOCTHOro nuua (paboTHUKa),
OTBETCTBEHHOIO 3a NPUEM LOKYMEHTOB, NMPUHATBLIX OT 3aABUTeNA LOKYMEHTOB.

LOMKHOCTHBIM ~ nyoM  (pabOTHMKOM), OTBETCTBEHHbIM 32  BbINOJIHEHME
agMUHUCTPATMBHOM npouedypbl, aBndeTca cneyuanuct OpraHa (ganee - 4O/HKHOCTHOe
NNLO, OTBETCTBEHHOE 33 Harnpas/ieHWe MeXBeLOMCTBEHHbIX 3anpocos).

3.4.2. 10/HDKHOCTHOE NINL0, OTBETCTBEHHOE 3a HanpaBNeHUE MEXBELOMCTBEHHbIX
3anpocos, (OpMUPYeT W HanpaBAseT B 3/IEKTPOHHOW (opme MNOCpPeacTBOM CUCTEMbI
MeXXBeJOMCTBEHHOI 0O 3/1IEKTPOHHOI0 B3auMogencTBua (Mpu OTCYTCTBUM TEXHUYECKOW
BO3MOXHOCTM - WHbIMKM croco6amun) 3anpocbl O MNPefoCTaBEHUN [OKYMEHTOB MU
CBeAeHWN, NPefyCMOTPEHHbIX MYHKTOM 2.6.1 aAMWHMUCTPATUBHOIO pernaMeHTa.

ALOMWHUCTPATUBHbIE MNpOUEAYypbl, YCTaHaBNWBaeMble HACTOAWMM MNYHKTOM,
BbIMO/IHAKOTCA B A€Hb NPUHATUA 3aABNIEHNA HA PacCMOTpeHKe.

PesynbTatamy  BbINO/IHEHMA  agMWHWUCTPATMBHLIX  MNpoUeayp  ABNAKOTCA:
Hanpas/eHHble B OpraHbl Bnactm u (MnM) NOABEAOMCTBEHHbIE OpraHam B/acTu
opraHu3saumm 3anpocsl.

3.4.3. Cneuynanuctbl  MOCTaBLWMKOB  [aHHbIX Ha OCHOBaHWW  3aMpocos,
NMOCTYNUBLUMX 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1€KTPOHHOI0 B3auMOAENCTBUSA,
NpefocTaBNAOT 3anpawvBaeMble LOKYMEHTbl (MH(MOpMauLM) wWaM  HanpasnsdoT
yBeLOM/NIEHNA 06 OTCYTCTBMWU [OKYMeHTa W (M1n) MHDOpMaunnU, HeobXOoAMMbIX [LNf
npefoCcTaBfeHNA MYHULUNANbHON ycnyru (fanee - yBefomMseHne 06 0TKase).

ALOMWHMCTpPaTMBHbIE MpouUeaypbl, YCTaHAB/IMBAEMbIE HACTOALWMUM MYHKTOM,
BbINMOMIHAKOTCA B TeyeHWe nNATM [HeW CO [HA NOCTYN/NeHUs MeXBeLOMCTBEHHOIO
3anpoca B OopraH WAM opraHusauuio, NpefocTaBfAlOlWME AOKYMEHT U MHGpOpMaLuio,
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ec/In MHble CPOKM MOArOTOBKM W HamnpaBfieHWA OTBeTa Ha MeXBELOMCTBEHHbIW 3anpoc
He YCTaHOB/IeHbl (efepanbHbIMM 3aKOHaMU, MpPaBOBbIMW aKTamMu [lpaBUTENbCTBA
Poccuiickoih degepauum M MPUHATBIMWU B COOTBETCTBMU C (PefepanbHbIMU 3aKOHaMU
HOPMaTMBHbLIMUW NPaBOBbIMU akTamu Pecnybnnku TatapcTaH.

PesynbTaTtamyv  BbIMOSIHEHMSA  aAMWHWUCTPATUBHLIX  Npouefyp  ABNANOTCA:
JOKYMEHTbI (CBefeHMs), HeobXoAnMble ANA NpefocTaBAeHUs MYHULMUNANbLHON YCayru,
nnbo yeefomneHne o6 0TKase, Hanpas/ieHHble LO/MHKHOCTHOMY /LY, OTBETCTBEHHOMY
3a HanpaBneHne MeXBeJOMCTBEHHbIX 3anpocoB.

3.4.4. O/MHKHOCTHOE NNL0, OTBETCTBEHHOE 3a Hanpas/ieHNUe MeXXBeJOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalinBaemMble 4yepe3 CUCTEMY MeXXBEAOMCTBEHHOr0o 3/1EKTPOHHOTIO
B3aMMOLENCTBUA  [OKYMeHTbl (CBefeHUs), Heobxoaumble A8  npejocTaBneHUs
MYHUUUNANbHON ycnyru, nnbo ysegomneHne o6 0Tkase npu OTCYTCTBUM LOKYMeEHTa U
(nnn) nHopmaymu;

npu Hannuunu OCHOBaHMUM, NpefyCMOTPEHHbIX MYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernameHTa, MOAroTaBnMBaeT MPOEKT pelleHus 06 oOTKase B
npueme AOKYMEHTOB, HEOOXOAMMbIX A8 NPefoCTaBNEHUS MYHULUNANbHON YCAYTN.

MpoekT peweHns o6 o0TKase B MpueMe [LOKYMEHTOB, HEOOXOAUMbIX ANA
npeAocTaBfeHNs MYHULMNANbHOW YCAYru, € yKasaHueM MpuYnH OTKasza (B cnyuae,
ecnn  O0CHOBaHMA AN 0TKasa B MpUeMe [OKYMEHTOB, Heob6Xo4uMbIX  Ans
npefoCTaB/IeHUA MYHUUUNANbHON YCNyru, CBA3aHbl C HapylweHWeM YCTaHOB/IEHHbIX
TpeboBaHWUA K TakMM [OKYMeHTam, OCHOBaHWs [N OTKasa B MNpuUeMe [OKYMEHTOB
OO/MKHbI  coflepXaTb WHpoOpMauuld 0O HaMMEHOBaHUM [OKYMeHTOB (MHGpopmauum,
CBefleHMUIn), KOTOopble He TMpeAcCTaBfieHbl, COAepXaT HeAOCTOBepHble W (MAK)
MPOTUBOPEYNBbIE CBEAEHUS, ODOPMJIEHbI C HapyLUIEHNEM YCTAHOB/IEHHbIX TpeboBaHui),
HanpaB/igeTCca Ha cornacosaHue B YCTaHOBJIEHHOM nMopsAAKe NOCpPeACTBOM CUCTEMbl
9NEKTPOHHOI0 AOKYMEHTO060pOTA.

CornacoBsaHue MpoekTa peleHMs 06 OTKase B MNpuvemMe [LOKYMEHTOB,
HeoOXoAUMBIX A8 NpPefocTaBNeHUs MYHUUMNANbHOM YCNYrn, OCYLWecTBNsSeTCA B
nopsaake, NnpefycMOTPEHHOM NYHKTOM 3.5.3 aAMUHUCTPATUBHOTO pernameHTa.

AQMUHUCTpPaTUBHbIE nMpoLeaypbl, YyCTaHaB/MBaeMble HAaCTOAWMM MNYHKTOM,
BbINO/IHAOTCA B jeHb MOJIyYEeHUS CBEAEHUI NO MeXBe4OMCTBEHHbIM 3anpocam.

Pe3synbtataMy  BbINOJMIHEHUA  a4MUHUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
[OKYMEHTbI (CBefeHMNs), HeobXoAnMbIe ANA NPefoCcTaBleHUs MYHULWUNANbHOR YCayru,
MPOEKT peleHMa 06 O0TkKase B MNpuemMe [LOKYMEHTOB, Heo6xoAWMbIX [ANd
NpefoCTaB/fIeHNS MYHULUNANbHOR YCNYTH.

3.4.5. VicnonHeHne npoueayp, YyKasaHHbIX B nyHKTax 3.4.2, 344
agMUHUCTPATMBHOIO  pernameHTa, nNpyv  HaIMYMM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTB/IAETCA B aBTOMaTUUYECKOM peXnme C UCNOb30BaHMEM aBTOMaTU3UPOBAHHOM
MH(OPMALUOHHON CUCTEMbI, MNpeAHa3HAYEeHHON AN OKa3aHWs roCyAapCTBEHHbIX U
MYHUUMUNANbHBLIX YyCnyr, B TOM 4ucfe C MOMEHTa perucrpayum 3aaBfeHUs B
COOTBETCTBMM C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.
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3.4.6. MakcuManbHblii  CPOK BbINOAHEHUS aAMWUHUCTPATUBHbLIX MpoLeayp,
yKa3aHHbIX B NYHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, COCTaBAdeT MNATb paboumx
AHEN.

3.5. MoaroToBKa pesynbTaTa MyHULMUNANbHOW YCNyTrK

3.5.1. OcHOBaHMeM Hayana BbINOMHEHUA aAAMUHUCTPATUBHOW nNpoueaypbl
ABNAETCA NOCTYyn/jeHue OT [AO/DKHOCTHOrNO /uua, OTBETCTBEHHOrO 3a HanpaB/ieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [AOKYMeHTOB (CBeAeHWil), Heob6XoauMMbIX  ANA
npeaocTaBNeHnss MyHULMNANbHOR YCNyru.

[JOMKHOCTHBIM INLOM, OTBETCTBEHHbIM 3a BbINO/HEHWE AAMUHUCTPATUBHON
npouenypbl, dABndetca  cneymanuct OpraHa (ganee -  [O/DKHOCTHOE MU0,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefoCcTaBAeHNs MYHULUNANbHOW YCAyrn).

3.5.2.  [1O/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a TMNOArOTOBKY pe3ynbTaTta
npefocTaBNeHNss MYHULMNANbHON YCNYTN:

paccmaTpuBaeT CPOPMUPOBAHHbLIA KOMNAEKT [OKYMEHTOB, HE06X0AUMbIX ANA
npeaocTaB/ieHUA MyHULUNANbHOW YCNYTu;

NPy BbISIBNEHUN OCHOBaHWIW ANs O0TKasa B MpeAoCcTaBfeHUM MYHULUNANbHOMN
YCNYTKN, yKasaHHbIX B NyHKTe 2.8.2 afMUHUCTPATUBHOIO pernameHTa, NoAroTtas/inBaeT
NPOEKT peleHns 06 oTKase B NPeAoCTaBMEHUN MYHULUNANbHOW YCNYTN;

B C/ly4yae OTCYTCTBUSA OCHOBaHWI ANs OTKasa B NpefoCTaBAeHUM MYHULUNANbHON
YyCnyrn, npeaycMOTPeHHbIX TMYyHKTOM 2.8.2 agMWHWUCTPATMBHOIO pernameHTta, no
ntoram paccMOTpPeHUSA [OKYMEHTOB, HEoOXoAUMbIX  ANS npefocTaB/eHUSA
MYHULMNANbHOW YCAYrK, MOArOoTaBAMBAET MPOEKT PacnopsXXeHus no 0¢popMAEHUIO
LOKYMEHTOB N OPOPMISET pacnopsxXeHue;

Hanpaensaet NOArOTOB/IEHHbIE NPOEKTbI pesynbTarta npenocTaB/eHUS
MYHUUMNANbHOW YCNYrM Ha COrfacoBaHWe B YCTaHOBNEHHOM MOpPSAKe NocpeAacTBOM
CUCTeMbl 3/IEKTPOHHOTO LOKYMEHTOOb6OpOoTA.

ALMUHUCTPATUBHbLIE MNpoueaypbl, YyCTaHaBAMBaeMble HaCTOAWMM MNYHKTOM,
BbIMOMHAOTCSA B TeyeHMe ABYX pabouymx AHEen ¢ MOMeHTa MOCTYM/NeHWs OTBETOB Ha
MeXBe4OMCTBEHHbIE 3anpocChl.

Pe3ynbTaTtaMn BbINOJIHEHUA afMUHUCTPATUBHbLIX MPOLeayp ABNAKTCA: MPOEKTHI,
HanpaB/eHHbIe Ha corfacoBaHue.

3.5.3. CornacoBaHne v noAnucaHWe TMpoOeKTa pe3ynbTaTta MNpefocTaBieHuns
MYHUUMNANbHOW  ycnyrn (panee -  MNPOEKTbl  AOKYMEHTOB) OCYyLWecTBAseTCA
PYKOBOANTENleM CTPYKTYPHOro noApasfeneHnsd, OTBETCTBEHHOrNo 3a MOArFOTOBKY
pesynbTata MyHUUMNanbHoW ycnyru, Pykosogutenem OpraHa.

[MoaroToBNeHHbIE NMPOEKTbl AOKYMEHTOB, MMelLWMe 3aMeyaHus, BO3BpaljaloTca
Ha [opabOTKy WUy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3ynbTata MYHWULMUNANbHOW
ycnyru. locne ycTpaHeHUs 3amMeyaHuii NPOeKTbl JOKYMEHTOB MOBTOPHO MepedarTcs
NS cornacoBaHna v NoanucaHus.

PykoBoguTens OpraHa npu pacCMOTPEHUW MNPOEKTOB [LOKYMEHTOB MNpoOBepseT
cobnogeHne agMUHUCTPATUBHOIO pernamMeHTa AO/MKHOCTHbIMU nuuamum OpraHa B
4aCTM CPOKOB BbIMOJIHEHUSA afMUHUCTPATUBHbLIX MpPOLeayp, UX MOCNeLoBaTeIbHOCTU U
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MOMHOTbI, HanMyuUa COrnacoBaHWn YMONHOMOYEHHbIX AO/MKHOCTHbIX nuy OpraHa B
CUCTEME 3/IEKTPOHHOI0 LOKYMeHTOoOobopoTa.

B cnyyae  BbIIBNEHWS  HapyLWeHWA B 4YaCTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHbLIX Mpouesyp, MX NocnefoBaTeNlbHOCTU W MNOAHOTbI PykKoBOAUTENb
OpraHa MHUUUMpyeT NpuUBIeYEHNE K OTBETCTBEHHOCTU NuUL, AONYCTUBLUKUX HapyLLleHus,
B COOTBETCTBUWN C NYHKTOM 4.3 afMUHUCTPATUBHOIO pernameHTa.

AQMUHNCTPaTUBHbIE Mpouefypbl, YyCTaHaB/lMBaeMble HaCTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TEYEHME O4HOr0 paboyero AHs.

PesynbTaTaMy BbINO/HEHUA afMUHUCTPATUBHBLIX MPOLUEAYP ABNAKTCA: pelleHune
06 0TKa3e B NpeAoCTaBAeHUN MYHULUNANbHOW YCNYTW, YTBEPXKAEHHOE PacnopsXeHue.

3.5.4. VicnonHeHne npouegyp, YKasaHHbIX B nNyHKTax 3.5.2,
agMUHUCTPATMBHOIO  perfameHTa, nNpyv  HaIUYMU  TEXHWYECKOW  BO3MOXHOCTU
OCYLLECTB/IAETCA B aBTOMATUYECKOM peXxume € UCNOMb30BAHMEM aBTOMaTU3MPOBAHHOW
MH(OPMALMOHHOMW CUCTEMbI, MpefHa3HAYEeHHON [ANA OKa3aHWA TOCYyLapCTBEHHbIX WU
MYHULMNANbHBIX YCNYT.

MakcuManbHbI CPOK BbIMOSHEHUA aAMUHUCTPATUBHBIX MpoLefyp, YKazaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, cocTaBnset 3 paboumx AHS.

3.6. 3aKnoyeHne f4orosopa nepegavyn Xunnoro nomew,eHna B CO6CTBEHHOCTb
3aA9BUTENIO

3.6.1. OcHOBaHMeM Hauyana BbINO/IHEHMA a4MWHUCTPATUBHOW nNpoueaypbl
ABMSETCA YTBEPXXAEHNEe MOCTAHOBMEHMA O MPUEMe paHee NMPUBaTU3MPOBAHHOIO XWUNOro
noMeLWeHNss B MyHULUMNANbHYO COOCTBEHHOCTD.

[JOMKHOCTHBIM  INLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE aAMWUHUCTPATUBHOM
npouenypbl, faBngerca cneumanuct OpraHa (ganee -  [LO/MKHOCTHOE  /IMUO,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTata NpefocTaBieHNs MyHULUNANbHON yCnyru).

3.6.2. [O/MKHOCTHOe /MU0, OTBETCTBEHHOe 3a TMOArOTOBKY pe3yfbTaTa
npegocTaBNeHNss MYHMUMNANbHOW Yycnyru, TroTOBUT [AOr0OBOP Nepedayn >XUnoro
nomMelleHNs B COGCTBEHHOCTb 3asABUTENIO (fanee - LOroBop).

AQMUHUCTPaTUBHbIE nNpoUefypbl, YyCTaHaB/lMBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeyeHMe OAHOro paboyero AHA C MOMEHTa Bblfayun 3adABUTENIO
pacnopsXeHus.

PesynbTaTamy BbIMOMIHEHUA aAMWUHUCTPATUBHbIX Mpoueayp ABASAKTCA: LOroBop,
HanpaB/fieHHbI Ha cOrnacoBaHue.

3.6.3. CornacosaHune M nognucaHne [orosopa OCyLeCTB/SAETCA PYKOBOAUTENEM
CTPYKTYPHOro  nojgpasfeneHns, OTBETCTBEHHOro 3a MOArOTOBKY  pe3ynbTaTa
MYHUUMNanbHOW ycnyru, Pykosoagntenem OpraHa.

AQMUHUCTPATUBHbIE NpoLeaypbl, YCTaHaBNWBaeMble HACTOAWWUM MYHKTOM,
BbIMO/THAKOTCA B TeYeHMe 04HOro paboyero gHs.

PesynbTtataMy  BbIMOMHEHMA  aAMWHUCTPATUBHbLIX  MpoUeAyp  ABMAAKTCA:

NOANUCaHHbIA AOroBOP.

3.5.3.
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3.6.4. [JonKHOCTHOe /NULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTaTta
npeAocTaB/ieHN MYHUUMNANbHON YyCNyrun, n3BelwaeT 3aasutens (ero npeactaBuTens) o
HeobXxoAMMOCTM nognucaHuMa [LOrosopa CnNocobom, YyKasaHHbIM B 3adB/ieHUU, O
pe3ynbTaTe MNpeAoCcTaB/feHNs MYHULUNANbHOW YCAYTM U O BO3MOXHOCTW MOSYyYEHUS
pesynbTaTa NpeaocTaBNeHNs MyHUUMNanbHOM ycnyrn B OpraHe mnm 8 MOL.

ALMUHUCTPATUBHbLIE MNpoOUeAypbl, YyCTaHaBNMBaeMble HAaCTOAWMUM MNYHKTOM,
BbIMOMIHAKOTCA B Ae€Hb NoAnNucaHna forosopa pykosogutenem OpraHa.

PesynbTatamu BbINOJIHEHUSA  aAMUHUCTPATUBHbLIX  MpoUefyp  ABAAKOTCA:
yBelOM/NIeHNe 3asaBUTENS.

3.6.5. lcnonHeHue npoueayp, YKasaHHbIX B NyHKTax 3.6.2, 3.6.3.
agMUHUCTPATUBHOIO  perfnameHTa, nNpM  HalAU4YMM  TEXHUYECKON  BO3MOXKHOCTWU
OCYLLECTBNAETCSA B aBTOMATUYECKOM PeXUMe C UCMOb30BaHWEM aBTOMaTU3NPOBAHHOM
NHPOPMALMOHHON CUCTEMbI, MpeAHa3HAYEeHHON AN OKa3aHWs roCYyAapCTBEHHbIX MU
MYHULNNANBHBIX YCAYT.

MaKcuMasnbHbI CPOK BbINMOMHEHUA aAMUHMUCTPATUBHbLIX NPOUEAyp, YKasaHHbIX B
NyHKTe 3.6. aAMUHNCTPATUBHOIO perfaMmeHTa, CoOCTaBnsAeT ABa paboymnx LHS.

3.7. Bblgaya (HanpaBneHue) 3asBuTeNt0 pe3ynbTaTta MyHULMNANbHOW YyCnyru

3.7.1. OcHOBaHMEM Hayana BbINOMHEHNA aAMWUHUCTPATUBHON npoueaypbl
ABNAeTCA NOJlyyeHUe [O/DKHOCTHbIM  /INLOM, OTBETCTBEHHbIM 3@ BbIMO/IHEHUE
agMUHUCTPATMBHON nNpoueaypbl, AOKYMEHTa, MOATBEpPXAarolWero npeaocTaB/ieHne
MYHULMUNANbHOW YyCAYTHn.

[JOMNKHOCTHbIM NMLUOM, OTBETCTBEHHbIM 3a BbIMNOMIHEHNE AAMWUHUCTPATUBHOM
npoueaypbl, aBnsetca cneyumanuct OpraHa (ganee - [O/MKHOCTHOE  /MUO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3y/bTaTa NpeAoCcTaBNeHUs MYHULMNANbHOW YCNYTun.

3.7.2. [OMKHOCTHOE /NLO, OTBETCTBEHHOE 3a TMNOAr0TOBKY pe3ynbTaTta
npeaocTaBNeHNs MYHULMNANbHON YCNYTn:

obecneunBaeT pernucTtpayuio forosopa, nojgnucaHHoro pykosoautenem OpraHa,
B )XypHasne peructpaumm wn BHECEHWe CBeAEeHWN O pe3ynbTaTe MpeaoCTaB/eHUA
MYHUUMUNANbHOW YCNYrn B NOACUCTEMY BeAeHWUS AOKYMeHTauunm aBTOMaTU3MPOBAHHOM
MHDOPMALMOHHOW CUCTEMbI, NpefHa3Ha4YeHHOW AN OKa3aHWS rOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT;

BblaeT 3aABUTE/IHO 4OT0OBOP Mog POChuch.

3aaBuTeNb  MOAMUCbLIBAeT [LOrOBOpP B ABYX 3K3emnnApax W nepegaet
LOMMKHOCTHOMY /LYy, OTBETCTBEHHOMY 3a MOATOTOBKY pes3ynbTata MpefocTaB/ieHUs
MYHULMUNANbHOW YyCAYTHn.

[JOMKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NOAT0OTOBKY pe3ynbTaTa NnpefocTaBieHnNs
MYHULUMUNANbHOW YCAyru, NOAyyYuMB MNOAMMUCaHHbIe [LOroBOpa BblgaeT 3afABUTENO Tpwu
aksemnngapa gorosopa gna nognucu. locne nognucaHua Aorosopa, BblAaeT 3aaBUTENIO
OAMH 3K3eMnnsap Aorosopa.

ALMWHNCTPATUBHbIE TMpoLUefypbl, YyCTaHaB/IWBaeMble HACTOAWWUM MNYHKTOM,
BbIMO/THAKOTCA B AeHb NPUObLITUA 3a8BUTENS.
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PesynbTaTtamyv  BbIMNOMIHEHMA  aAMWHUCTPaTUBHLIX  MNpouefyp  ABAAKOTCA:
BblJaHHble 3aABUTENO LOr0BOP.

3.7.3. MopAfok  Bblgaunm  (HanpasfeHWd)  pesynbTara  npepocTaB/ieHUd
MYHULUNANbHON yCayru:

3.7.3.1. Mpwn obpaweHnn 3asaBuUTeNs 3a pPe3ysibTaTOM MYHULMMNANbHON yCnyrn B
M®LL, paboTHuk MO®L, BbigaeT 3afBUTENO pe3ynbTaT MYHULUMANbHOW YCNyru B
(hopMe aK3emnaapa INEKTPOHHOro [OKYMeHTa Ha OymaxHoM Hocutene. [lo
TpeboBaHWUIO 3aABUTENA BMECTE C 3K3EMNAAPOM 3/IEKTPOHHOr0 AOKYMeHTa Ha
OYyMa)KHOM HOCUTefle emy MpefoCTaB/AETCA 3K3EMNAAP 3N1eKTPOHHOro [LOKYMeHTa
NMyTeM ero 3anucu Ha CbeMHbI HOCUTENIb MH(OPMaLUM UK HanpasBieHUsd 3K3emnasapa
3NEKTPOHHOI0 AOKYMeHTa MO 3/IeKTPOHHON no4Te B agpec 3asButend. MNpu 3anucy Ha
CbEMHbIA HOCUTENb WHGMOPMALUM WAN  HanpaB/ieHUW 3K3eMnaspa 31eKTPOHHOIO
AOKYMeHTa, Ha OCHOBE KOTOPOro COCTAaB/IEH 3K3eMNAAp 3/1eKTPOHHOro AOKYMeEHTa Ha
OyMaXHOM HocuTene, MO 3/IEKTPOHHOW no4YTe WAEHTUYHOCTb TAKOro 3K3emnaspa
9NEeKTPOHHOI0 [OKYMEHTa 3K3eMNasapy 3NeKTPOHHOr0O [OKYMEHTa Ha OyMaXHOM
HOCUTeNe 3aBepseTCA YMNOSHOMOYEHHbIM COTPYAHWKOM C MCNONb30BaHMEM YCUIEHHOW
KBaMMULMPOBAHHOMN 3/IEKTPOHHON MOAMUCHK.

AQMUHUCTpPaTUBHbLIE Mpoueaypbl, YCTaHaBAWBAaeMble HAaCTOAWWUM MYHKTOM,
BbIMOJIHAOTCA B MNOPALKE O0YepefHOCTU, B [eHb MNpubbLITUA 3a9BUTENd B CPOKMU,
YCTaHOB/EHHbIE perfnaMmeHTomM paboTbl M®LL.

PesynbTataMy BbINOMHEHUA aAMUHUCTPATUBHBLIX MPOLUEAYP ABAAKOTCA: (PUKCALNS
(bakTa Bblfayn pesynbTata NpPefocTaBieHMA MyHuUMNnanbHon ycnyru B ANC ML,
pe3ynbTar NpefoCcTaBfeHUAs MYHULUNANbHOW YCNYIW, BblIAAHHbIA 3a8BUTENIO.

3.7.3.2. Mpn obpaweHnn 3asBUTeNns 3a pe3ynbTaTOM MYHUUUNANbHOW YCNyru
yepe3 PecnybnmkaHCKuiA nopTan 3asBUTENHD B JINYHbIA KaBWMHET aBTOMAaTUUECKU
HanpaB/iSeTCcA  3/eKTPOHHbIA  06pa3  [OKYMeHTa, fABAAIOLWErocs  pe3ynbTaToM
npefocTaB/ieHNs MYHULMNANbHOWN yCcnyru, NOANUCaHHbIN YCUJIEHHOM
KBaMMULMPOBAHHON 31EKTPOHHON MOAMNUCHIO YNOJHOMOYEHHOIO LO/MKHOCTHOIO Nnua
OpraHa (OpraHom).

ALMUHUCTPATUBHbLIE MNpouUeAypbl, YCTaHaBNMBaeMble HaCTOAWWUM MYHKTOM,
BbIMOMHAKOTCA B AEHb NOAMMUCAHWA AOKYMEHTa, NMOATBEPXAAlLWero npeocrasfieHne
(0TKa3 B NpefoCTaBNeHNN) MYHULMNANbHOW YCAYTU, YNONHOMOYEHHbIM AO/IKHOCTHbIM
nnyom OpraHa (OpraHom).

Pe3ynbtatamMn  BbIMNO/HEHNUA  agMUHUCTPaTMBHbLIX  Npoueayp  ABNAKTCA:
HanpasfieHWe (NpefocTaB/ieHNE) C WUCMNONb30BaHMeM Pecny6nMKaHCKOro noprtana
3a9BUTENIO0 [OKYMeHTa, NOATBEpPXKAaroLWwero npefocTaB/ieHne MyHULMMNANbHOR ycnyru
(B TOM yncne 0TKa3 B NPefOCTaBNEHUN MYHULUNANBHON yCyrn).

3.7.3.3. MNpu obpalleHnn 3asBUTENS 3a Pe3ynbTaTOM MYHULUMNANbHOW YCNyru B
OpraH, OO/MKHOCTHOE NMUO, OTBETCTBEHHOE 3a Bblfauyy (HanpaBneHue) LOKYMEHTOB,
BblfaeT 3afABUTENO pe3ynbTaT MyHWUUMNaNbHOW ycnyru. o TpeboBaHWIO 3asBUTENS
BMECTe C 3K3eMNAAPOM 3NeKTPOHHOr0 AOKYMeHTa Ha O6yMaXHOM HocuTene emy
NpeAoCTaBNAETCA IK3EeMNAAP 3NeKTPOHHOI0 AOKYMEHTA MYyTeM ero 3anucu Ha CbeMHbIN
HOCUTENb WHMOPMaLMW WAM HaMpaB/ieHWA 3K3eMnaspa 3N1eKTPOHHOro AOKYMeHTa Mo
3N1EeKTPOHHOM No4Te B agpec 3asaBuTeNS.
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AQMUHUCTPATUBHbIE MNpoOLEAypbl, YCTaHaBNMWBAaeMble HACTOSLIUM MYHKTOM,
OCYLECTBNSAOTCA B MNOpPsfAKe O4yepefHOCTU, B [AeHb MNPUGLITUA 3asBUTENs B
COOTBETCTBMM C [paBMnamu BHYTPeHHero TPyAoBoro pacrnopsigka OpraHa.

Pe3ynbTaTOM BbIMOMHEHWUS aAMUHUCTPATUBHbLIX NpoUEeAyp ABAAKTCS: (GuUKcauus
(hakTa  Bblgauynm  pesynbTata  NPeAOCTaBNEeHWMs  MYHUUMNANbHOW  ycnyru B
aBTOMaTU3NPOBAHHOW WH(POPMALMOHHOK CcUCTemMe, NpefHa3HAYeHHOW [ANsS OKasaHus
rocyfapCTBeHHbIX ¥ MYHULMUNANbHbBIX YCAYT.

3.8. NcnpaBneHne TeEXHMYECKNX OLIMNOOK

3.8.1. B cny4yae 06HapyXeHNs TEXHUYECKON OWMNOKN B OKYMEHTE, SABNAIOLLEMCS
pe3ynbTaTtoM MYHUUUNANbHOW YCNYru, 3aaBUTeNb HanpasnaeT B OpraH:

3afBneHne 06 wucnpaBneHUM TeXHUYECKON ownbkn (npunoxenne Ne 4 K
HacToAWeMYy afMUHUCTPATUBHOMY PErnameHTy);

JOKYMEHT, BblfJaHHbIN 3asBUTENO0 KakK pe3ynbTaT MYHULUNANbHON ycnyru, B
KOTOPOM COZepXUTCA TeXHUYecKas ownoka;

OOKYMEHTbI, MMEKLMNEe HPULNYECKYIO CWUY, CBUAETENbCTBYHOLWME O Hanuumu
TEXHUYECKOMN OLWNOKMN.

3adBneHne 06 ucnpabfeHUM TEXHUYECKON OWMOKU B CBEAEHUAX, YKA3aHHbIX B
JOKYMEHTe, ABNAKOLWEMCS pe3ynbTaTOM MYHULUNANbHOW YCNYrn, nojgaeTcs 3asBuTenem
(ynoNHOMOYEHHbIM NpeAcTaBUTeNIeM) MOYTOBbIM OTNpasfieHVUeM (B TOM u4ucne ¢
MCMONMb30BaHMEM 3NEKTPOHHOW MOoYThbl), NM60 4Yepe3 PecnybnmkaHCKui nopTtan wunu
ML,

3.8.2. JonXXHOCTHOE NNLL0, OTBETCTBEHHOE 3a NPUeM LOKYMEHTOB, OCYLeCcTBAAET
npuem 3asBfieHUs 06 UCnNpaBfieHUM TEXHUYECKOW OWMOKKU, PerncTpupyet 3asaBieHue C
NPUNOXEHHbIMWU LOKYMEHTaMW W nepefaet UX AOMKHOCTHOMY NuULy, OTBETCTBEHHOMY
3a 06paboTKy LOKYMEHTOB.

ALOMWHUCTpPaTMBHbIE MNpPOUEAYpbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TEYEHME OAHOI0 paboyero AHA € faTbl perucrTpayumn 3adaBneHus.

Pe3yfnbTatamu BbINOJSIHEHUSA aLMUHUCTPATUBHbBIX MpoOLEefyp ABNAKOTCA: MPUHATOE
M 3aperucTpupoBaHHOEe 3asBfieHUE, HanpasB/leHHOEe Ha pacCMOTpPeHue AO/HKHOCTHOMY
nMuy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [O0oMKHOCTHOe /L0, OTBETCTBEHHOe 3a 00paboTKy [OKYMEHTOB,
paccmMaTpmMBaeT [OKYMEHTbl W B LUENAX BHECEHUS WCMpaBNeHUA B [JOKYMEHT,
ABNAOWMIACA pe3ynbTaTOM NpeAocTaBAeHUs MYHULMUNANbHON YCNyru, ocylwecTBnset
npoueaypbl, MNpegycMOTPeHHble MNYHKTOM 3.5 agMWHWUCTPATUBHOIO pernameHTa, W
BblflaeT WCNpaB/ieHHbI AOKYMEHT 3adBUTeNt0 (YNOSHOMOYEHHOMY MpPeACTaBUTENIO)
IMYHO MO POCNUCb C U3bATMEM Y 3adABuTens (YNOJIHOMOYEHHOTO NpeacTaBUTeNs)
opurnHana JOKyMeHTa, B KOTOPOM COLEPXWUTCA TexHMuyeckas owmbka, uaM HanpasnseT
B ajpec 3asBUTeNs MOYTOBbIM OTMNpaB/ieHWeM (NOCpPeacTBOM 3/1EKTPOHHOW MNOYThI)
MMCbMO O BO3MOXHOCTM MOJNIy4eHUs [LOKYMeHTa npu npegoctasieHun B OpraH
opurnHana LOKYMeHTa, B KOTOPOM COLEPXUTCA TeEXHMYECKasd OLmMOKa.

ALMUHUCTPATMUBHbIE NpoUefypbl, YCTaHaB/IMBAeMble HACTOAWMUM MYHKTOM,
BbIMO/IHAKTCA B TeyeHMe ABYX pabouumx [AHel nocne OOHAPYXEHUs TeXHUYeCKOW
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OWNOKN nAM  nonyyeHMs OT NOOOro  3aMHTEPecOBAHHOr0 /nuua 3adBNeHUs o
AONYLWEHHOW OLWnbKe.

PesynbTaTamum  BbIMNOJIHEHUS  agMUHUCTPATUBHbLIX  NpouUeayp  ABNSAKOTCA:
BblAaHHbIN (HanpaB/ieHHbIN) 3aBUTENO AOKYMEHT.

4. MopsAoK 1 (opMbl KOHTPONSA 3a NpeaocTaBNeHNeM MYHULUMNANbHOWR
ycnyru

4.1. TTopsAAOK OCYLLECTBNEHMNA TEKYLLEr0o KOHTPONS 3a COOM0AEHNEM N UCMONTHEHNEM
OTBETCTBEHHbIMU LO/HKHOCTHLIMU NNLAMMW MONOXEHNIA aAMUHUCTPATUBHOIO
pernameHTa U UHbIX HOPMaTUBHbIX MPaBOBbIX aKTOB, yCTaHaBNMBaKOLWNX TpeboBaHNA K
NpeaoCcTaBAEHUID MYHULMMANLHON YCNYTK, a TakKXe MPUHATUEM UMW PeLleHU

KOHTpONb 3a NOMHOTON M Ka4yeCTBOM MNpeAoCTaBNeHUA MYHULMUNANbHOW YyCAyru
BK/OYaeT B ce6s BbIsIBIEHME W yCTpaHeHWe HapyLleHUin npas 3asBUTENE, NPOBeLeHNE
NPOBEPOK COGNIOAEHUA  npouesyp  NPefoCTaBNeHUS  MYHUUMMANbHOW  YyCnyru,
NOArOTOBKY peleHnin Ha feicTeus (6e3feiicTBne) LOMKHOCTHbLIX UL, OpraHa MecTHOro
caMoynpaBneHus.

dopmMaMn  KOHTPONA 3a COG/MOAEHMEM  WCMOMHEHUA  aAMWUHUCTPaTUBHbBIX
npouesyp SBNAKOTCA:

1) npoBepka W corfacoBaHue MPOEKTOB [OKYMEHTOB MO0 MpefoCTaBleHUI0
MYHULUNANbHOW YCNYTW;

2) NpoBOANMbIE B YCTaHOB/IEHHOM nopsgke NpoBepKu BeAeHuA
[AEenonpon3BoACTBa;

3) NnpoBefieHMe B YCTAHOB/IEHHOM MOPSAAKE KOHTPO/IbHbIX MPOBEPOK CO6MOAEHMSA
npoueayp npefocTaBfeHUs MYHUUUNANIBHON YCNyTK.

B uenax TeKyllero KOHTPOAS WCMONb3YKTCA CBEAEHUS, WMEOLMEeCS B
9NEeKTPOHHOW 6a3e [faHHbIX, CNyXebHad KOppecrnoHAeHUMsA, YCTHas W NUCbMEHHas
MHOopMaLMs LO/DKHOCTHbLIX UL, OCYLWECTBAAIOWMX BbIMNOSIHEHWE aAMUHUCTPATUBHbBIX
npoueayp, XypHasbl yyeTa COOTBETCTBYHOLWMNX JOKYMEHTOB U APYrne CBefeHus.

[na ocyuwlecTBNEHNA KOHTPONSA 3a COBepLIeHMeM AeACTBUIN Npu nNpeaocTaBneHnn
MYHULUUNANbHOW YCNYIrM W MPUHATUW pPeeHnin PYKOBOAWUTEN0 OpraHa MeCTHOro
caMOoynpaB/ieHUs  NpeacTaBNAKOTCA  ChNpaBkM O  pesynbTaTaX  NpeAocTaBieHUs
MYHULMNANbHON YCAyTn.

O Cny4vasx v NpuYMHax HapyLeHUs CPOKOB, MOCNeA0BATENIbHOCTA U COAEPXKaHUA
agMUHUCTPATUBHbLIX Mpoueayp AO/MKHOCTHble /nua  HEMeANleHHO WUHMOPMUPYIOT
PYKOBOAWUTENA oOpraHa, MpefoCTaBAfOWEro MYHULUNANbHYK YCAyry, a TaKxe
npeanpUHUMaOT CPOYHbIE Mepbl MO YCTPaHEHWUIO HapyLIEHWUA.

TeKywnin  KOHTPONb 3a COGMOAEHMEM  MOCNeAoBaTelbHOCTU  [AENCTBUNA,
onpeaeneHHbIX agMUHNCTPATUBHbLIMMU npoueaypamu no npeAoCTaBNEHNIO
MYHUUUNANBbHON YCNyru, OCYLWeCTBASETCA 3aMecTUTeNleM PYKOBOAWUTENs opraHa
MECTHOr0  caMOynpaB/ieHWs, OTBETCTBEHHbIM 3a OpraHu3auuto  paboTbl MO
NpeAoCTaB/IeHNI0 MYHULWUNANbHOW YCNYTrn, HayalbHUKOM OTAena, OCYL,eCTBAALLENO
opraHusauunto paboTbl No NPefoCTaBNEHNIO MYHULMMANbHOW YCNYTH.
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[MepeyeHb  [OJ/IKHOCTHLIX KL, ocywecTBnarwnx TeKyLI.I,I/Iﬁ KOHTPO/b,
YCTaHaB/IMBaeTCA MOJTIOXKEHUAMU O CTPYKTYPHbIX MoapasjgeneHnax opraHa MeECTHOro
camMmoyrnpasneHna n AOJHXKHOCTHbIMU pPernaMmeHTamu.

4.2. Topaaok U NepMOANYHOCTb OCYLLECTBAEHNS NMNAHOBbLIX M BHEMNAHOBbLIX NMPOBEPOK
MOMHOTbI W KayecTBa NPeAOCTaBNEHUS MYHULUNANbLHON YCNYrK, B TOM Yucie NOopsioK
1 (hOpMbl KOHTPOAS 3a NOMHOTON M KayeCcTBOM MpeaocTaBieHNs MyHULMUMNAaNbHOM
ycnyru

4.2.1. KOHTpONb 3a NOMHOTON M Ka4yeCTBOM MpeAoCTaBNEHUS MYHULMUNANbHOW
YCNyru oCyLwecTBnfeTcsa B (hopMax:

1) npoBefeHNs NPOBEPOK;

2) paccMOTpeHuns xanob 3asBuTenei Ha geinctema (besgencteme) OpraHa, a
TakKXXe UX SO/MKHOCTHbLIX UL, MYHULNNANbHbLIX CNYXaluxX.

4.2.2. B uenax ocyLlecTB/eHNA KOHTPOJIA 3a NOSIHOTOMW U KayeCcTBOM
npefocTaBfeHNA MYHULUNANBbHON YyCyrn NpPoBOAATCA NaHOBble U BHEM/IaHOBbIE
nposepku. MopagoK M NeEPUOLNYHOCTL OCYLLECTBIEHUA NIaHOBbLIX NMPOBEPOK
yCcTaHaB/MBaeTcsa nnaHoMm pabotel OpraHa. NMpy npoBepke MOryT paccMaTpuBaTbCs BCe
BOMPOCHI, CBA3aHHbIE C MpeAoCTaBNeHNeM MYHULMNANbHOW YCNYrn (KOMNAEKCHbIe
NPOBepKW), N OTAENbHbIA BONPOC, CBA3aHHbIN C NpesocTaBNeHNEM MYHULUNANbHON
ycnyru (tTemaTuyeckue nposepkmn). MNMpoBepka TakXe MOXET MPOBOAUTLCA MO
KOHKPeTHOM Xanobe 3asaBuTens.

4.2.3. BHennaHoBble NMPOBEPKN NPOBOAATCA B CBA3WN C MPOBEPKON yCTpaHeHUA
paHee BbIAB/IEHHbIX HAPYLWeHWA afMUHUCTPATUBHOIO perfamMeHTa, a TakXe B C/lyyae
noNlyyeHns xanob 3asasuTenein Ha genicTeus (6e3gerictere) OpraHa, a Takxe nx
LOMKHOCTHBIX NUL, MyHUUMNANbHBIX CAYXXallunX.

4.2.4. PesynbTaTbl NPOBEPKN OPOPMAIOTCA B BUAE aKTa MPOBEPKU, B KOTOPOM
YyKa3blBalOTCA BbIABMEHHbIE HEAOCTATKN N MPefNoXKeHUsd No UX YCTPaAHEHUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX MWL, OpraHa, NpeAoCcTaBNAOLLErO
MYHULUNANbHYO YCNYry, 3a pelleHns n aeictensa (6e3neiicTBue), NpUHMMaeMble
(ocyLLecTBNSIEMbIE) UMK B X0[€e NpPefoCTaBNeHNS MYHULMUNANbHON yCAyTrK

Mo pesynbTatam NPOBEAEHHbIX MPOBEPOK B C/yyae BbIBAEHUA HapYLUeHWn npas
3afBUTENel BMHOBHbIE NMUa MPUBMEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3aKoHofaTenbCcTBOM Poccuiickon degepaymu.

PykoBoAUTeNb OpraHa MeCTHOrO CamMOynpaBieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pPacCMOTPEHME 3asiB/IEHUA.

PykoBoauTe/nb (3aMecTUTeNlb PYKOBOAMUTENA) CTPYKTYPHOro nogpasjeneHus
opraHa MeCTHOro camoyrnpaB/eHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(nnn) HeHagnexallee BbINOSIHEHWE AaAMWHUCTPATUBHbLIX [EACTBUIN, YKa3aHHbIX B
pasgene 3 afMUHUCTPATUBHOIO perfamMeHTa.

[JOMKHOCTHbIE NULA W WHble MYHUUUNaNbHble ClyXallMe 3a peleHns u
pencteus (6esgeincteme), npuHUMaemble (OCyLLECTBASAEMbIE) B X0fAe MpeaoCTaBNeHUS
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MYHULMMNAaNbHO ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOB/IEHHOM
3aKOHOAATeNbCTBOM MOPSAKE.

4.4, TlonoxeHuns, xapaktepusyruine TpeboBaHMa K NOPAAKY 1 popmam KOHTPONA 3a
npeaocTaBNeHNEM MYHULMNANbHOW YCNYTrW, B TOM YMUC/e CO CTOPOHbI FpaxaH, Ux
06beMHEHWNIA N OpraHu3ayui

KoHTponb 3a npefocTaBNeHUEM MYHMUUMUNANbHON YCAYyrM €O CTOPOHbI FpaxkiaH,
MX O06bEeAWHEHWIA W oOpraHuWsauunii, OCyWEecTBAAeTCA MNOCPEACTBOM OTKPbITOCTM
AeATENbHOCTM opraHa  MeCTHOro  camoynpaB/eHus npu npeaocTaBNeEHNN
MYHULUMUNANbHOW  YCAYrW, NONY4YEeHUSA  MNOMHOW, aKTyanbHOM U [OCTOBEPHOW
MHGOpMaLMM 0 NopsAKe MPefoCTaBNEHUS MYHMUMNANbHON YCAYrM U BO3MOXHOCTM
aocynebHOro paccmoTpeHusi obpalleHnin  (kano6) B npouecce npeaocTaBneHuUs
MYHULMUNANbHOW YCAYTHN.

5. flocyaebHblii (BHecyaebHbIN) NOPSAAOK 06XXanoBaHWA PeLUEHUA WU AeNCTBUA
(6e3pgencTBUA) opraHa, NpeaoCcTaBAAOLWLEr0 MYHULUMUNANbHYO YCAYTY,
MHOTO(YHKLMOHANbHOIO LeHTpa npeaocTaB/leHNA rocyfapCTBEHHbIX U
MYHULUNAaNbHbIX YCAYT, OpraHu3aumnii, ykasaHHblx B 4actn 1.1 ctatbn 16
depepanbHOro sakoHa Ne210-d 3, a TakXXe UX AJO/DKHOCTHbLIX Nn,
MYHULUMNANbHbIX cnyXXaunx, paboTHNKOB

5.1. 3asaBUTENM MMEKT NMpaBo Ha 0b6>XkanoBaHWe B AOCYAe6HOM MOpPALKe peLleHW
n pencTeuii (6e3feiicTBMS) oOpraHa, NPefoCTaBAAKOWEro MyHUUUNaNbHY YCAyry,
JO/MKHOCTHOrO  NiMua  opraHa, NpejoCTaBAAlOWEro  MYHUUUNANbHY  YCAyry,
MYHUUMUNANbHOTO cnyxatyero, PYKOBOAUTENS opraHa, npeLocTaBNAOLWEro
MYHUUUNANbHYO ycnyry, MHOTO(YHKLMOHANBHOTO LeHTpa, paboTHMKa
MHOTO()YHKLNOHAIbHOTO LieHTpa, opraHu3aunin, npesycMoTpeHHbIX YacTbio 11 cTaTbu
16 degepanbHoro 3akoHa Ne 210-P3, a TakxXe UX paboTHUKOB.

3asBUTENIb MOXET 06paTUTLCA C Xanoboi, B TOM Yuc/e B CIeAYOWNX Cyyasnx:

1) HapyLlleHMe CpoKa perucrpauum 3anpoca 0 NpPefoCcTaB/ieHUM MYHULUNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-®3;

2) HapylleHMe cpoka npefocTaBfeHUA MYHULMUNANbHOW ycnyru. B ykasaHHOM
cnyyae pgocypebHoe (BHecyaebHOe) o6)kanoBaHMe 3asABUTENEM pPELIEHWI W AeACTBUIA
(6e3nenicTBMA) MHOTOMPYHKLNOHANLHOIO LEHTpa, paboTHMKA MHOTro(yHKLMOHANbHOTO
LleHTpa BO3MOXHO B C/lyyae, ecii Ha MHOTFO(YHKLMOHANbHbIA LEHTP, peleHns wu
penctema  (6e3delricTBMe)  KOTOPOro  obGXanyrTcsd, BO3/IOXKeHa  (YHKUMA Mo
npeAoCTaB/leHU0 COOTBETCTBYKOLWMX MYHUUMNANbHbLIX YCAYr B MNO/MHOM O00beme B
nopaake, onpefeneHHom yactbio 1.3 ctatbn 16 PefepanbHOro 3akoHa Ne 210-93;

3) Tpe6oBaHue y 3aABUTENA JOKYMEHTOB UM MHDOpMaLmn nnbo ocyLecTB/IeHUA
JeCTBUIA, nNpefCcTaBfieHMe WAW  OCYLLECTB/IEHME KOTOPbIX He NpeaycMOTPEHO
HOPMaTMBHbLIMW  MNpPaBOBbIMKM akTamMu Poccuiickoin Pepepaunn, HOPMATUBHLIMYU
npaBoBbIMM aKTaMu Pecny6nuku TatapcTaH, MyHUUMNaNbHbIMW NPaBOBLIMW aKTamMu
NS NpefocTaB/ieHNs MYHULUNANbHOR ycnyru;
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4) oTKas B MNpuemMe [OKYMEHTOB, MNpPefOCTaB/eHWe KOTOpPbIX MpefycMOTPEHO
HOPMATMBHbLIMW  NpPaBOBbIMM akTamum Poccuiickoin Pegepayumn, HOPMATUBHLIMU
NpaBoOBbIMW aKTaMu Pecnybnnku TaTapcTaH, MYHUUMMANbHLIMW MNPaBOBbIMU aKTamu
ANa NpefocTaBNeHUs MYHULUNANbHOW YCNyrn, y 3aaBuUTens;

5) oTKa3 B NpefOCTaB/NIEHUN MYHUUUNANLHOW YCNYTrK, €CIM OCHOBaHMA OTKasa He
npegycMoTpeHbl (efepasbHbIMW 3aKOHAMW W MPUHATbLIMKA B COOTBETCTBUM C HUMMU
MHBbIMW HOPMAaTWBHLIMW MNPaBOBbIMW aKTamu Poccuinickoin Pefepauun, 3akoHamum W”
UHbIMU HOPMATUBHbLIMU npaBoBbIMU aKTamu Pecny6nuku TaTtapcTaH,
MyHMUUUNaNbHbIMW  NPaBOBbIMW  aKTamu. B ykaszaHHOM cnydvae focyfe6Hoe
(BHecyne6Hoe) ob6)anoBaHMe 3asiBUTENEM pelweHWid u geicTeuii  (6e3genicTeuns)
MHOTO()YHKLNOHA/IbHOTO  LleHTpa, paboTHMKA MHOTro()yHKLUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/ii Ha MHOTO(MYHKUMOHaNbHbIA LEHTP, peweHns u AeicTBus
(6e3peincTBMe) KOTOPOro 06XanywTcs, BO3/0OXKEHA (QYHKUMA N0 MpefoCcTaBleHUIo
COOTBETCTBYHOLWMX MYHUUMNANBHBIX YCAYr B MNOMHOM 06bemMe B Mopsafke,
onpepeneHHom 4yactbto 1.3 cTtatbm 16 depepanbHOro 3akoHa Ne 210-93;

6) 3aTpeb6oBaHMe C 3asBMTENs NpW NpPeaoCTaBNEHUN MYHUUMUNANbHOW YCNyru
nnatbl, He MPeAyCMOTPEHHOW HOPMATUBHLIMW MNPaBOBbIMW aKTaMy POCCUICKOW
depepaunm,  HOPMaTUBHLIMMU npaBoBbiIMM  akTamy  Pecnybnukum  TaTtapcTaH,
MYHULMUNAbHBIMW MPaBOBbIMU aKTaMMu;

7) OTKa3 opraHa, npefoCTaB/AKOLWEro MyHUUUNANbHYK YCAyry, AO/XKHOCTHOrO
NMua opraHa, NpefocTaBNAKOWEro MyHUUUNANbHY YCNyry, MHOTOPYHKLMWOHANbHOTO
LeHTpa, paboTHMKa MHOTOMPYHKLNOHANLHOTO LEeHTpa, opraHusauuii, npegycMoTpPeHHbIX
yacTtbto 1.1 cTatbnm 16 PepepanbHoro 3akoHa No 210-d3, mam umx paboTHUKOB B
MCnpaBneHUM [ONYLWEHHbIX MMW OMeyaToK U OWWOGO0K B BblLaHHbIX B pe3y/bTaTe
npefocTaBfeHNs  MyHWUUMNaNbHOW  yCnyrm  AOKYMeHTax  nbo  HapylleHwue
YCTaHOB/EHHOITO CpOKa TaKuxX ucnpaBneHnin. B ykasaHHOM cnyyae pgocypebHoe
(BHecyne6Hoe) ob6)anoBaHMe 3asBMTENEM peweHnin un pgeicteuii  (6e3gencTeuns)
MHOTFO()YHKUNOHANbHOTO  LeHTpa, paboTHMKA MHOTFO()YHKLUMOHANbHOIo  LeHTpa
BO3MOXHO B C/iy4yae, ec/iM Ha MHOTOMPYHKLMOHaNbHbIA LEHTP, PeeHns u LencTBuA
(6e3pelicTBMe) KOTOPOro o06XanykTcsd, BO3M0OXeHa QYHKUMA N0 NpeaocTaBleHUIO
COOTBETCTBYIOLWMX MYHUUUNANbHLIX YCNyr B MNOAHOM 060bemMe B  NoOpsafke,
onpepeneHHom 4vactbto 1.3 cTaTbn 16 depepanbHOro 3akoHa Ne 210-93;

8) HapylleHne cpoka wauM nopagka Bblfayn [OKYMEHTOB MO pe3ynbTaTam
NpefocTaBNeHNA MYHULUNANbLHOWR yCnyru;

9) npnMocTaHOB/IEHME NpPeoCTaBNEHNS MYHULUUNANBbHON YCNYTrK, €CM OCHOBaHUS
MPUOCTAHOBNEHUA He MpefyCcMOTpPeHbl (efepaibHbIMU 3aKOHAMWU W MPUHATLIMU B
COOTBETCTBUM C HUMM WHbIMW HOPMATUBHbLIMW MPaBOBbIMW aKTaMn POCCUIACKOWA
denepaymn, 3akKoHaMy M WHLIMWU HOPMATMBHbLIMKW MNPaBOBbIMW aKTamMu Pecny6nuku
TatapcTaH, MyHULMNANbHBIMW MPaBOBbLIMW akTamMn. B ykaszaHHOM cnyyae pocygebHoe
(BHecyfne6Hoe) o6)kanoBaHMe 3asiBUTeNeM pelweHnin w pelicTeuii  (6e3gencTeuns)
MHOTOPYHKLWOHANbHOTO0  LEeHTpa, paboTHUKA  MHOTOMYHKLMOHaNbLHOrO  LEHTpa
BO3MOXHO B C/lyyae, eCiM Ha MHOTO(MYHKLMOHAaNbHbIA LUEHTP, PeeHns u LencTBuA
(6espeincTBMe) KOTOpPOro 06XaNykTCH, BO3/M0XEHA (QYHKUMA M0 NpefocTaBNeHUIO
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COOTBETCTBYIOLWMNX MYHULMNANbHLIX YyCAyr B MNOJHOM o06beme B MOpPsAKe,
onpefeneHHoMm yactbto 1.3 ctatbm 16 PefepanbHOro 3akoHa Ne 210-d3.

10) TpeboBaHMe Yy 3asBUTENd NpuU MPefOCTaBIEHUM MYHULUNANbHON YCNyru
JOKYMEHTOB WU WH{OpMauuu, oTcyTcTBMe W (MNM) He[OCTOBEPHOCTb KOTOPbIX He
yKasblBaMCb MNPy MepBOHayvasbHOM OTKa3e B Mpueme LOKYMEHTOB, He0O6XOA4UMbIX AN1A
npefocTaBfieHNs MYHWUUMNANbHOW ycnyru, nn6o B NpefocTaBNeHUN MYHULUNANbHOMN
YCNyru, 3a UCKIHOYEHUEM CNy4vaeB, MpefycMOTPeHHbIX MYHKTOM 4 vyactu 1 ctatbn 7
PepepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM cny4yae gocyfe6Hoe (BHecyaebHoe)
06>xanoBaHune 3aABUTENEM peleHni " AencTBUin (6e3pericTBuA)
MHOTOPYHKLUMNOHANbHOIO  LeHTpa, paboTHMKA MHOTOMYHKLWOHANLHOrO  LeHTpa
BO3MOXHO B C/lyyae, €C/M Ha MHOTFOMYHKLMOHANbHbLIA LEHTP, pPelleHna U LeACTBUS
(6e3pelicTBME) KOTOpPOro o06XanykTcsd, BO3M0XeHa QYHKUMS N0 NpefocTaBNeHMIo
COOTBETCTBYIOLWMX MYHUUMMANbHLIX YyCAyr B MNOMHOM o06beme B MOpsjKe,
onpepeneHHoM 4yacteto 1.3 cTtaTtbu 16 defepanbHOro 3akoHa Ne 210-P3.

5.2. Xanoba nopaetca B MNUCbMEHHOW (opMe Ha OyMaHOM HoOcuUTene, B
9NeKTPOHHOW (hopMe B OpraH, MNpejocTaBAAOWMA  MYHULUNANBHYO  YCAyry,
MHOTO(YHKLUNOHANbHbIA LEHTP NM60 B COOTBETCTBYIOLWMIA OpraH rocyfapCTBeHHOM
BNacTn, SABAAKOWMIACA yuypesuTeneM MHOTOYHKLMOHANbHOro UeHTpa (ganee -
yuypeauTteslb  MHOTO(YHKUMOHANbHOrOo  LEeHTpa), a Takxe B  opraHusauumu,
npefycMOTpeHHble YyacTbto 1.1 cTatbn 16 ®depepanbHOro 3akoHa Ne 210-®3. XKanoobbl
Ha peweHns wn pgeincteus (6e3deincTBMe) PYKOBOAMUTENA oOpraHa, NpefoCcTaBAAHOLWEro
MYHUUMUNANbHYIO YCNYTy, NOAATCA B BbILIECTOAWMIA opraH (Npu ero Hanmumu) nmbo B
cCny4yae ero OTCYTCTBUA pacCMaTpmBalOTCA HEMOCPeLCTBEHHO PYKOBOAMTENEM OpraHa,
npefoCcTaBAOWero MyHuUUNanbHyw ycnyry. >Xanobbl Ha peweHus u AelcTBuUsA
(6e3pelicTBue) paboOTHUKA MHOTFOPYHKLMOHANBHOIO LEHTPa MoJakTcs PyKOBOAMTENHO
3TOr0  MHOTro()yHKUWOHaNbHOr0 LUeHTpa. >Kanobbl Ha peweHns W [eilcTBUA
(6e3geicTaue) MHOTO()YHKLMOHANBHOTO LeHTpa nogaroTcs yupeauTento
MHOTOPYHKLUMNOHANbHOIO LeHTpa WA  [O/MKHOCTHOMY WUy, YMNOJHOMOYEHHOMY
HOpPMaTMBHbLIM MpaBOBbIM aKTOM Pecny6nmku TaTtapctaH. XXanobbl Ha pelweHns u
pevicteus (6esfeincteme) pabOTHUMKOB OpraHuM3auunin, npefycMOTPeHHbIX 4YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, nofawTca pPYKOBOAUTENAM 3TUX
opraHu3auyui.

Xanob6a Ha peweHus un pgenicteus (6e3gencTBme) opraHa, NpPefoCTaBNAOLLENO
MYHUUMUNANbHY  YCAyry, [LO/DKHOCTHOrO  /Mua  opraHa, NpefocTaBAOLWero
MYHULMUNANbHY YCAYyry, MYHWUUWUNANbHOTO C/y>Xallero, PyKOBOAWTENsA opraHa,
nNpeAoCTaB/AOWEro MYHULMNANbHY YCNyry, MOXeT OblTb Hanpas/jeHa Mo noute,
yepes MHOTFO(YHKUMOHaNbHbIA  LEHTP, C€ WUCMNOAb30BaHWEM  MH(POPMALMNOHHO-
TeIeKOMMYHUKaLMOHHONW  ceTu  «/HTepHeT»,  oduuuanbHOro  canta  opraHa,
npeLocTaBNsALWEro MYHULMNANbHYIO ycnyry, EanHoro noprana nmeéo
Pecny6nnKaHCKOro noprtana, MHHOPMaLMOHHOW CUCTEMbI AOCYAeO6HOro 06)KanoBaHus,
a TaKXXe MOXET ObITb MPUHATA NPU NIMYHOM Npueme 3asaBuTend. XXanoba Ha pelleHUs U
fnencTeuns (6espelicTBKE) MHOTO(YHKLMOHaNbHOTO LeHTpa, paboTHMKaA
MHOTO(DYHKLUMOHANbHOIO  LeHTpa MOXeT OblTb  HampasfieHa MO  MoyTe, C
MCMONb30BaHNEM  UHMOPMALMOHHO-TENIEKOMMYHUKALUOHHOW  ceTn  «/HTepHeT»,
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oMuManbHOro caita MHOFOMYHKUMOHaNbLHOIro LUeHTpa, EAuHOro noptana nm6o
Pecny6nmMKaHCKOro noptana, MHHOPMAaLMOHHON CUCTEMbl AoCcyAeb6HOro ob6XxanoBaHuA,
a TakKXXe MOXET OblTb NPUHATA NP NTNYHOM Npueme 3aaBuTens. Xanoba Ha peweHuns u
penctema  (6es3fencTBne) opraHusauunii, npefycMoOTpeHHbIX 4acTtbto 11 cTatbm 16
depepanbHOro 3akoHa Ne 210-®3, a TakkXe MX pabOTHMKOB MOXET OblTb HamnpaB/ieHa
Mo noyte, C MWCNOMb30BaHUEM MWHGPOPMALUOHHO-TENEKOMMYHUKALWOHHON CeTK
«/IHTepHeT», o(uuManbHbIX CcakTOB 3TUX oOpraHu3auuii, EgmHoro noptana nn6o
Pecnyb6nmMkKaHCKOro noprana, a TakXe MOXeT OblTb MNPUHATA MNPU JIMYHOM Mpueme
3aaBUTENA.

5.3. XKanob6a pgomkHa cofepxarsb:

1) HauMMeHOBaHWe opraHa, nMpPeAoOCTaBAAKOWEr0 MYHULUNANbHYKO YCAyrY,
AOMKHOCTHOTO /fMua opraHa, MNpefoCcTaBNAKOWEro MyHUUMNanbHYW Yycnyry, nu6o
MYHULUNANBHOTO CNyXallero, MHOroO(YHKLMOHA/IbHOTO LEHTPa, ero pyKoBOAUTENS U
(nnn)  paboTHMKa, OpraHu3auuii, nNpefgycMOTPeHHbIX 4YacTbto 11 cTatbum 16
depepanbHoro 3akoHa Ne 210-®3, ux pykosogutenei u (uim) paboTHUKOB, pPeLleHns u
penctema (6e3aericTeme) KOTOpbIX 06XanyrTcs;

2) thamMunuio, uMmd, 0T4yecTBO (nocnefgHee - MpPU HaaMyuKn), CBeAEHMA O MecTe
XUTeNbCTBa 3aABUTENA - PU3NYECKOro nuua Nnbo HaMMeHoBaHUe, CBeAEeHUs O MecTe
HaxXO0X/AeHNA 3aaBUTENA - OPUANYECKOrO NLa, a TakKe HoMep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3/IeKTPOHHOW NOYThI (MNP HaNMYMKW) KU NOYTOBLIN agpec, no
KOTOPbIM A0/MKEH ObliTb HaMpaB/ieH OTBET 3asiBUTENIO;

3) cBefeHns 06 o6XanyemblX peweHUsx U pencTeuax (6e3feicTBum) opraua,
NpefoCTaBNAKOLWEr0  MYHUUMUNANbHYK  YCAyry, [O/DKHOCTHOrO  /1uua  opraxa,
NpefoCcTaBNAOWEro MyHULUNANbHYO YCayry, nMéo MyHUUUNaNbHOro Cly>Xallero,
MHOTO(YHKLUNOHANbHOTO  LeHTpa, paboTHMKAa MHOIMO()YHKLUWMOHANbHOIO  LeHTpa,
opraHusauuii, NpeaycMoTpeHHbIX YacTbto 1.1 cTaTbn 16 degepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [oBOfAbl, Ha OCHOBaHWW KOTOPbIX 3asABUTENIb HE COrfaceH C peLleHuem wu
aevictemem (6e3geincTtemMemM) opraHa, MpeAoCTaBAAKLWEr0 MYHUUUNANbHY YCAYry,
LO/MKHOCTHOTO /LA opraHa, npefocTaBNAKLWEro MyHULMUNanbHYH Yycnyry, nméo
MYHULUNANBHOTO  CAyXalwero,  MHOTOPYHKUMOHANbHOrO  LeHTpa, paboTHUKa
MHOTOPYHKLWOHaNbHOTO LEHTpa, opraHu3aumnii, npeaycMOTPeHHbIX YyacTbto 11 cTaTbu
16 depepanbHoro 3akoHa Ne 210-®3, wmx paboTHMKOB. 3afBUTENEM MOTyT ObiTb
npeAcTaBfieHbl AOKYMeHTbl (Npyv Hanuuuun), NOATBepXjawolwme [OBOAbI 3adABUTENS,
nméo nx Kkonuu.

5.4. MocTynuewasn >anoba NOANEXUT perncTpaumm B CPOK He nosfgHee paboyero
OHA, CNefyroLlero 3a fHeM MOCTYNNEHUS.

5.5. J)Kanob6a, nocTynuBwas B OpraH, MNpeAoCTaBAAWNIA MYHULMUNANBHYIO
yCcnyry, MHOTOMYHKUWOHANbHbIA  LEHTP, YUYpPeaUTentd  MHOFO(MYHKLMUOHANbHOIO
LeHTpa, B opraHusauum, npeaycMoTpeHHble 4YacTbio 1.1 cTtatbnm 16 depepanbHOro
3akoHa No 210-®3, nmbo BblwecToAWwMA opraH (NpU ero Hannmyum), NOANEXKMUT
pPacCMOTPEHUIO B TeyeHWe NATHajUaTM paboumx AHEeRn co [AHA ee perucrtpayumu, a B
cnydae 06)anoBaHMA O0TKasa opraHa, MNpefoCTaBAAOLWEro MYHULUNaNbHYK YCNyry,
MHOTO(DYHKLNOHaNbHOIO LeHTpa, opraHu3ayuii, npegycMoTPeHHbIX YacTbio 1.1 cTaTby
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16 depepanbHoro 3akoHa Ne 210-P3, B npueme AOKYMEHTOB Yy 3adBUTeNs Nnbo B
McrnpaBneHU [ONYLWEHHbIX OneyaTok M OWKWB60OK uAnM B c/nyvyae 06)KanoBaHuMA
HapyLeHUs YCTAaHOB/IEHHOr0 CpoKa TaKMX WCMpaB/ieHWA - B TeyeHWe NATU paboumx
AHEN Co fHA ee peructpayun.

5.6. Mo pe3ynbTaTtaMm pacCMOTPeEHUA Xanobbl NPUHUMAETCH OLHO U3 C/efyoLmnX
PeLleHNN:

1) xanoba ypoBnetBopseTcd, B TOM 4ucne B (QOpMe OTMeHbl MNPUHATOrO
peleHns, ncnpasieHNa LONYLEHHbIX OMeYaToK U OWKNO60K B BblfaHHbIX B pe3ynbTaTte
npeAocTaBfleHNs  MYHUUMNANbHOM  yCcnyru  JOKYMeHTax, BO3Bpata 3asBUTENIO
LLeHeXHbIX CpeACcTB, B3UMMaHWe KOTOPbIX He MpefyCcMOTPEHO HOPMaTUBHbLIMMU
npaBoOBbIMM akTamum Poccuitckoir Pepepauymn, HOPMaTMBHLIMM MPABOBbIMM aKTaMu
Pecny6nukun TaTtapcTaH, MyHUUMNANbHBIMW NPABOBLIMU aKTaMU;

2) B YLOB/IeTBOPEHMNM Xanobbl 0TKa3biBaeTCA.

He nosgHee [fHA, clnefywolwero 3a [AHEM TMPUHATMA peLleHns, YKasaHHOro B
HacToAWEM MYHKTe, 3asABUTEN0 B MUCbMEHHON (OpMe M MO >XenaHuk 3asBUTeNs B
3NEeKTPOHHOW (opme HanpaBnseTcs MOTWUBMPOBAHHbLIA OTBET 0O pe3ynbTarax
paccMOTPEHUSs XKanoobl.

5.7. B cnyyae npu3HaHUs Xanobbl nognexaw,ein yAoBNEeTBOPEHWIO B OTBETE
3afBUTENI0 O pe3y/bTataX pPacCMOTPeHMsA Xanobbl gaeTcs MHGoOpmauus o LelCTBUSAX,
OCYyLLeCcTBNAEMbIX opraHom, npesocTaBNAOLLIMM MYHULMNANbHYIO ycnyry,
MHOTO()YHKLMOHANbHbIM LEeHTPOM NM60 opraHusauunein, npegycMoOTpeHHOW YacTbio 1.1
cTatb 16 ®epepanbHoro 3akoHa Ne 210-d3, B uendax He3amel/IMTE/IbHOTO YCTPaHEHUS
BbISIB/IEHHbIX HApYLEHWI NpW OKasaHUM MYyHULMNANbHOW YCAYru, a TakXKe NpUHOCATCS
M3BUHEHWNS 3a A0CTaBNeHHble Hey[06CTBa U yKa3biBaeTCAd UHMOpMaLns 0 AanbHenwmnx
AEACTBMAX, KOTOpble HEo6X0AMMO COBEPWUTbL 3asiBUTEN0 B LeNsxX MoayyYeHus
MYHULMUNANbHOW YyCNyru.

5.8. B cnyuae npusHaHus Xanobbl He MoAnexalen yaoBMeTBOPEHMIO B OTBeTe
3a9BUTEN0 O pe3yfibTaTax pPacCMOTPEHUs >Kanobbl [alTCA apryMeHTUPOBAHHbIE
Pa3bACHEHNA O MpPUUYMHAX MPUHATOrO peLleHua, a TakXe MWHpopmauus o nopsgke
06>XanoBaHUA NPUHATONO peLleHuns.

5.9. B cnyvae ycTaHOB/IEHUS B X04e WKW MO pe3yfibTaTam pacCMOTPEHUS Xanobbl
NpPM3HaKOB CcoCTaBa aAMWUHUCTPaATMBHOIO MpaBOHapPYyLWeHUs WA MPecTyneHns
[O/MKHOCTHOE NNL0, paboTHUK, HafeNleHHble NOTHOMOYMAMU MO PacCCMOTPEHUIO Xanoob,
Hes3ameA/IMTE/IbHO HanpaBAAT UMEIOLMecs MmaTepuanbl B OpraHbl NPoKypaTypsbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY
pernameHTy npegocTaBneHNs
MYHULMUNANbHOW YyCnyru no
0(hOPMNEHNIO LOKYMEHTOB Mpu
nepegaye >XUablX NOMeLLEHWNI
MYHULMUNANbHOTO XUNULLHOTO
(hoHAa B COGCTBEHHOCTb rpaxjiaH

dopma

(BnaHk opraHa, npefoCTaBAAIOLEr0 MyHULMNANbHYIO YCIyry)

Komy:

KOHTaKTHbIe aHHbIE:
MMpeacTaBuTeNb:

KOHTaKTHble AaHHble NpeaCcTaBUTENS:

PELLUEHWNE
06 0TKase B NpeAoCcTaBNeHUN MYHULMNANbHOW YyCNyru
no
oT Ne

PaccmoTpeB Bale 3aaBneHue oT Ne n

npunaraembie K Hemy JOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NMPUHATO peweHne 06

OoTKase B _
no cnefyrowmnm OCHOBaAHUAM:

1

2.

[lononHUTeNbHas MHGpOPMaLLUS:

Bbl BrpaBe MOBTOPHO 06pPaTMTbLCS B YMOAHOMOUYEHHbI OpraH C 3asiBieHUeM o
NpefoCTaBNeHUN YCNYTW MOCNe YCTPAHEHUS YKa3aHHbIX HapyLLEHWA.

[aHHbIA 0TKa3 MOXeT ObiTb 06)XanoBaH B [AocyAe6HOM MopsAke MyTem
HanpaBneHns »anobbl B YNOHOMOYEHHbIA OpraH, a TakXe B cye6HOM NopsiAKe.
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CsefieHns 06 3/1eKTPOHHOM noanucu
[omkHocTHoe nuyo (PU0)

(noANMCbL YMOMHOMOYEHHOTO JO/IKHOCTHOMO Nuua
opraHa)
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MpunoxeHue Ne 2

K ALMUHUCTPaTUBHOMY
pernamMeHTy npegocTaB/ieHNs
MYHUUUNANbHOW yCnyru no
0(hOPMNEHNIO LOKYMEHTOB Npu
nepegaye >XuablX NOMeLLeHWNN
MYHULMUNANbHOTO XUINLWHOTO
(hoHAa B COOCTBEHHOCTb rpaxkiaH

dopma

(BnaHK opraHa, NpPeaoCTaBNALLErO MYHULUMNANbHYIO YCnyry)

Komy:

KOHTaKTHbIe AaHHbIE:
MpeacTtaBuTENb:

KOHTaKTHble JaHHble NpeacTaBUTENS:

PELWLEHWNE
06 O0TKase B NpuemMe AOKYMEHTOB, HEOBXOAMMbIX ANS NPeAoCTaBNEHMS
MYHULMNAaNbHOW ycnyru no

oT No
PaccmoTpeB Bauwe 3adaBneHne ot No n
npunaraembie K HEMY LOKYMEHTHbI YNO/MTHOMOYEHHbIM opraHom
NPUHATO
pelleHue 06 0TKase B npueme [LOKYMEHTOB, HEeobX0ANMbIX ana
no cnefyrWwmmM OCHOBaHUAM:
1
2.

Pa3bsiCHEHME MPUUMH 0TKa3a:
[ononHuTenbHas MHpopMayus:

Bbl BnpaBe MOBTOPHO 06PAaTUTHLCS B YMONHOMOYEHHbI/i OpraH C 3asiBIeHUEM O

npe4oCTaBeHUN YCYTrn Nocfie yCTpaHeHUS YKa3aHHbIX HapyLIeHWUiA.
[aHHbIA 0TKa3 MOXeT ObiTb 06)XanoBaH B JoCcyfe6HOM nopsagke nyTem
HanpaBfeHNA Xanobbl B yNOSHOMOYEHHbIN OpraH, a Takxe B Cye6HOM nopsijke.
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CBefieHNsi 06 3N1eKTPOHHOI noanucu

[omkHocTHoe nnyo (PUO)

(nognucb YNONHOMOYEHHOTO AO/IKHOCTHOMO Nunua
opraHa)
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MpunoxeHne Ne 3

K ALMUHNCTPaTUBHOMY
pernameHTy npegocTaBieHUs
MYHULUNANbHOW YCNyru no
0(hOPM/IEHNIO AOKYMEHTOB Mpwu
nepegaye >Xuablx NOMeLLeHNN
MYHULUNANbHOTO XUAULWHOI0
(hoHAa B COGCTBEHHOCTb rpaxpjaH

®dopma
B
(HaVIMeHOBaHVIe opraHa MeCcTHOro camoynpaBneHunNA
MyHULMNanbHOro o6bpasoBaHus)
oT
(nanee -
3aABUTENb).

(bamunusa, ums, oT4ecTBO, NACMOPTHbIE AAHHbIE, PErUCTPaLUI0 N0 MecTy
XUTEeNbCTBA, Tesle)oH)

3asBneHune
06 othopMIeHUN OKYMEHTOB MNpW nepegaye XubiX NOMeLeHNin B COGCTBEHHOCTb
rpaxgaH

Mpowy Bac ohopMnUTb LOKYMEHTbI B COGCTBEHHOCTb.
ALPEC XMNOT0 MOMeLLeHNs: MYHULUMUMaNbHbIA paiioH (rOpOACKOW OKpyr),
HaCeNeHHbI NYHKT yn. a.

K 3adaBneHnI0 npunararTca cnefytowme 0TCKaHUPOBaHHbIE JOKYMEHThI:

1) JOKYMEHTbI, YAOCTOBEPAOLWME NMMYHOCTb KaXA0ro YieHa Cemby;

2) JOKyMeHT, noATBepXAalowWwmnii NoAHOMOYNS npeacTaBuTens (ecnm OT MMEHM
3aABUTENA AeWCTBYeT NpeacTaBuTeNb);

3) JloKymMeHT, NOATBEpPXAawLWMWiAn NpaBO rpaxaaH Ha MNOAb30BaHME >KWUbIM
nomMewieHnem (opgep, 4Orosop

cCoUManbHOro HalMa XWU1oro NoMeLLeHns);

4) Bbinucka w©3 [OMOBON KHUrM (B cnyyae, ecnum [OKYMEHT BblaeTcs
KOMMEepPYECKMMU OpraHunsaumammn);

5) Konunto oneKyHCKOro yaoCTOBEPEHUS, eCIN B XXUIOM NOMELLEHUN MPOXNBAKOT
NCKIOYNTENbHO HeCOBepLIEHHONETHMe B Bo3pacTe OT 14 go 18 net nnbo rpaxpaHe,
OorpaHuW4YeHHble B 1leeCnoCOOHOCTH;
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6) PelleHMe O Ha3HAYeHUM OMEKyHa, MOMeynTens, KOMUK OMNEKYHCKOro
Y[OCTOBEPEHUS, pa3pelleHne OpraHoB OMeKWM W MOMeYynTenbLCTBa Ha NpuBaTU3aLUIO
YKUMOr0 MOMELLEHNS - MPY NPMBATU3ALUMN XUTOTO NOMELLEHUS, B KOTOPOM MPOXMBAKOT
NCKNHOUUTENBHO HECOBEpPLIEHHONEeTHUEe B Bo3pacTe [0 14 neT, HeAeecnocobHble
rpaXkaaHe;

7) HoTapuanbHO 3aBepPeHHOe 3asBfieHWe 06 OTKase OT ydyacTus B MpuBaTU3aL UM
(ecnu uneHbl CEMbU He XenakT y4yacTBOBaTh B MpUBaTM3aLUN);

8) CnpaBKa O HEWCMO/Mb30BaHWM MpaBa GecniaTHO MPMBATM3ALUN C MPEXHUX
MEeCT XMNTEeNbCTBA.

O6sa3ylocb Npu  3anpoce  MNPefoCTaBUTb  OPUTUHANbl  OTCKAHUPOBAHHbIX
NOKYMEHTOB.

(naTa) (nognuck) (®N0O)

Pe3ynbTaT npegocTaBieHuns MyHI/ILI,I/II'IaI'IbH0ﬁ ycnyrun, npowy npepoctaBUTh:

1 IB NMNYHBIA KabuHeT lMopTana rocyfapCTBEHHbLIX U MYHULUNANbHbLIX YCN)
Pecny6nuku TaTapcTaH;

I | B MHOTO()YHKLUMOHANbHOM LEHTPe MNpefoCTaBNEHNsA TOCY/AapCTBEHHbIX
MYHUUMUNaNbHbIX ycnyr Pecny6nmku TatapcTaH;

1 1B OpraHe.

(nata) (nognuce) ( (¢.1.0.)



MpunoxeHue Ne 4

K AGQMUHNUCTPATUBHOMY
pernaMmeHTy npegocTaBneHus
MYHUUMUNANbHOW YCAyru no
0(hOPM/IEHNIO AOKYMEHTOB MNpw
nepegave XunblX NOMeLLEHN
MYHULMUNANBbHOTO XUNNLHOIO
(hoHAa B COOCTBEHHOCTb rpaxiaH

PykoBoguTento
McnonHNTEeNbHOro KoMuTeTa

OT:

3asiBneHune
06 ncnpaBneHNn TEXHUYECKON OWmnBKN

Coobuato 06 owmnbKe, AONYWEHHON NPUM OKaszaHUM MYHUUMNANbHOW YyCNyru no
3anucaHo:
MpaBUNbHbIE CBELAEHUS:

Mpowy  wncnpaBuUTb  AONYLWEHHYH  TEXHUYECKYH  OWMOKY U  BHECTM
COOTBETCTBYOLWNE N3MEHEHNS B [AOKYMEHT, ABAAOLNICS pe3ynbTaTom
MYHUUMUNANbHOW YCNyru.

Mpunaratw cnegyrowme fOKYMEHTbI:

1.

2.

B cnydae npuHATUA peweHMss 00 OTK/IOHEHWM 3aaBfieHUs 06 wucnpasfieHUN
TEXHMYECKON OWMOKM NpoLy HanpaBUTb TakK0e pPeLLeHME:

nocpeACcTBOM OTMNpPaB/ieHUS 3/IEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHOW KONuMM Ha 6yMaKHOM HOCKTeNe MOYTOBbIM OTNpPaBleHMEM MO
afpecy:

Hactosawmm noAaTeep>kjaro: CBefeHWs, BK/KOYEHHble B 3adB/eHWe, OTHOCALLIMECS K
MOEW JIMYHOCTM W NpPeAcTaBNAeMOMY MHOK /MLy, a TakXe BHECEHHbIE MHOK HUXE,
LOCTOBEpPHbl.  [JOKYMeHTbl  (KONMUM  [OKYMEHTOB), TMPWUIOXEHHbIe K  3asfB/IEHUIO,
COOTBETCTBYHOT  TpeboBaHWAM, YCTAaHOBMIEHHbIM  3aKOHOAaTeNbCTBOM  Poccuiickoi
degepaymn, Ha MOMEHT MpeACTaBNEHUS 3asABNEHMSA 3TU [JOKYMEHTbl AENCTBUTE/NbHbI W
coAepXkaT 40CTOBEPHbIE CBEAEHMS.

(pata) (nognuce) (®.1.0)



