TATAPCTAH PECMNYBJ/IMKACHI BONITAPCKN TOPOACKOWN

CMNAC MYHWUWMANDb NCMNONHWUTENbHbIN KOMWUTET
PANOHDI CMNMACCKOIro MYHMUNMANBbHOTI O
BOJIMAP LU3bIPE PAVIOHA
BALWKAPMA KOMWTETHI PECMYBNINKWN TATAPCTAH
KAPAP MOCTAHOBJ/TEHVE
No «,[» n - 2021 r.

O6 yTBEPXAEHUN aAMWHUCTPATUBHOIO pernameHTa
npeAocTaBNeHNs MYHULUNANbHOW YCAYrn no
npeAoCTaBNEHUIO TpaXaHaM XUJbIX MOMeLLeHN N

B MYHULMNANbHOM XWUNUUHOM (pOHAE NO AOroBopam
HalmMa cnyXe6HOro XX1Noro NoMeLLeHus

B uenax peanusauynn depepanbHoro 3akoHa ot 27 uiona 2010 roga Ne 210-P3
«O6 opraHmMsauuMm npefoctaB/eHUs TOCYLAPCTBEHHbLIX W MYHUUMUNANbHbLIX  YCAYIr»,
PYKOBOACTBYACb noctaHoBneHnem KabuHeTa MuHuUcTpoB Pecny6iuku TaTapcTtaH oT
02.11.2010 r. Ne 880 «O6 yTBepxaeHun Tlopsagka pa3paboTKM U YTBEPXAEHUA
AAMWHUCTPATUBHbLIX pernaMeHToB nNpefocTaBieHUSA rocyfapCTtBeHHbIX  ycnyr
MCNONHUTENbHLIMW OpraHamu BfacTu Pecny6bnukn TatapctaH M O BHECEHUU
M3MEHEeHWN B OTAeNbHble nocTtaHoBneHus KabuHeta MuHuctpos Pecny6inku
TaTtapctaH», bonrapckuin ropogckon McnonHUTeNbHbIA KOMUTET
MOCTAHOBANAET:

1 YTBepauWTb aAMUHUCTPATUBHbIA pPernameHT MpeaocTaBfeHUs MYHULUUNANbHOI
yCNyrn no npeaocTaBNeHUO TpaxAaHaM >KWUMbIX MNOMELEeHUA B MYHULWUNANbHOM
XUNNLHOM (POHAEe NO AOroBopaM HailiMa CNy>XXeOGHOro XXMA0ro NoMeleHus, CorfiacHo

NPUNOXKEHNIO.
2. lMpn3HaTb yTpaTUBLWNUM CUNY:
2.1. TlocTaHOBNeHMe bBonrapckoro ropoACcCKOro MCNONHUTENBHOITO0O KOMUTETA

Cnacckoro MmyHuuymunanbHoro parnoHa Pecny6nuku TatapctaH oT 18.05.2020 Ne30 «O6
YTBEPXAEHUN  afMWUHUCTPATMBHOIO pernameHTa npeAoCcTaBNeHUS MYHUUMNANbHOWN
yCcnyru no npepocTaBNeHUO rpaxpaHaMm J>XWAblX MOMeWweHUn B MYHUUMNANbHOM
XUNNWHOM (POHAE NO 4OroBopaM Haima Cny>Xe6HOro XX1aoro noMeweHnsa»;

2.2. [locTaHoBneHne bonrapckoro TropoAcKoro MicnonHuTenbHOro KomuTteTa
Cnacckoro MyHuuunanbHoro painoHa Pecnyb6nukm TatapctaH oT 09.10.2020 Ne99 «O
BHECEHUW  U3MEHEHWA U [OMONHEHUN B aAgMWHWUCTPATUBHbLIA  pPernameHT,
YTBEPXJEHHbI  nocTaHOBMeHMeM Bonrapckoro ropogckoro  McCnonHWTENbHOro
Komuteta Cnacckoro MYyHWULUMANbHOrO paioHa PT Ne30 ot 18.05.2020 «OG6
YTBEPXAEHUM  aAMUHUCTPATUBHOIO pernameHTa nNpefocTaB/ieHUs MYHUUMNanbHOMN
YyCAyru no npefocTaBAeHUD rpaxaaHaM >XWNbIX MNOMELWEHUA B MYHULMUNAbHOM
XUNUIWHOM (hoHAe Mo A4OroBOpam Hama ClyXebHOro XUnoro NoMeLLeHns»;



3. Ony6nukoBaTb HacTosAlUlee MNOCTaHOBJ/IEHMe Ha o(uuManbHOM canTe Cnacckoro
MyHUUMNanbHoro paioHa (http://spasskiy.tatarstan.ru/) u Ha oduunanbHOM caliTe
npaBoBoi MHMopmaynm PT (http:pravo.tatarstan.ru).

4. KOHTPO/b, 3a UCMOSIHEHWEM HACTOALWEero NocTaHOBNEHUSA, OCTaBNAK 3a COOOW.

PykoBoauTens bonrapckoro ropoackoro
MCnoNHNTENbHOIT0 KOMUTETA A.B.KocTuHa

BO/ITAPCKII
rOPOACKOM

McnonHuTenbHblit O
KOMUTET


http://spasskiy.tatarstan.ru/

YTBepxaeH
nocTaHoB/IeHWeM Bonrapckoro ropoAckoro
VicnonHnTensHOro KomuTeTa

or «)X» S3 2021 r.Ne /O?

AQMUHUCTPATUBHbIN pernameHT
NpeaocTaB/IeHNA MyHULMNANbHOM YCNyru no npefocTaBNeHU0 rpaXxaaHam
XUNbIX MOMELEHN B MYHULUMANBbHOM XUNULWHOM (DOHAe No AoroBopam Haima
CNY>XeO6HOro XXN0ro NoMeLLeHns

1. O6LWwKMe NoNoXeHUA
1.1. MpeaMeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

1.1.1. HacToAwmni aAMUHUCTPaTUBHbIN pernameHT npepgocTaBneHUs
MYHULUNANbHOW ycnyru (panee - aAMWHWUCTPATUBHbLIA pernamMeHT) ycTaHaBiuBaeT
CTaHfapT W NOpPAAOK MpefoCcTaBfeHUs MYHULUWUNANbHON ycnyru no npefocTaBNeHUIO
rpaxgaHam XWblX MOMELWEeHNA B MYHULUNANBHOM XUMUWHOM (DOHLe Mo fOrosopam
Haima cnyXeb6HOro XXnnoro nomeuieHuna (ganee - MyHuumunanbHasa ycnyra).

1.2. KaTteropuu 3assutenei

1.2.1. lvuamu, MMeWMMKU NpaBo Ha MONYyYeHWE MYHUUMUNANbHOW YCNyrH,
ABNAKTCA rpaxpaHe (COTPYAHWKM), COCTOALLME HA y4YeTe B KayeCTBe HYXAawLWwuxcsa B
XUNbIX NOMELLEHUAX MO LOrOBOPY Hailma CNy>XeBHOro >XW0ro NOMeLeHna no Mecty
XUTENbCTBA, a TakXe Nno MecTy paboTbl (CNyX6bl) (aanee - 3adBUTEND).

1.2.2. C 3adBNeHMemM BMApaBe 06paTUTbCA NpeAcTaBUTENb  3adABUTENS,
JEeWCTBYOUWMNIA Ha OCHOBaHWM [JOKYMeHTa, YAOCTOBEpPAKOLWero ero nosHomMouns, nmbo
3aKOHHbIN nNpeacTaBuTeNnb (U3MYECKOTo nuua (ganee - npefcTtaBuTeNb 3a8BUTENA).

1.3. MopsaAoK MHPOPMMPOBAHUSA O NPEAOCTABNEHUN MYHULUNANLHOW yCnyru

1.3.1. MHhopmauma o nopsagke npeaocTtaBlieHMss MYHUUUNANbHOW YCNyru
pasMelyaeTca:

1) Ha WMHMOPMALMOHHBLIX CTeHAax, cofepXawux Bu3yalbHYH U TEKCTOBYHO
MH(OpMauMl 0 MYHUUMUNANbHOW  yCcnyre, pPacrnosioXXeHHbIX B  MOMELWEHUAX
MHOTO(YHKLNOHaNbHbIX LLEeHTPOB npepocTtasieHnNs rocyfapcTBeHHbIX 7
MYHULUNANbHBIX YCNYT.

2) Ha ojwuymanbHOM canWTe MYHUUMNANbHOrO painoHa B WH(POPMaLUOHHO-
TeNeKOMMYHUKaLuMoHHON ceTn «HTepHeT» (https://www.spasskiy.tatarstan.ru);

3) Ha [opTane rocyfapCTBEHHbIX W MYHUUWUNANbHbIX Yycayr Pecny6nunku
TatapcTtaH (https://uslugi.tatarstan.ru) (ganee - Pecnyb6nmMKaHCKUiA nopTan);

4) Ha EgMHOM nopTane rocygapCTBeHHbIX U MYyHUUUNANbHbLIX yCnyr (hyHKUWUIA)
(https:// www.gosuslugi.ru) (ganee - EAuHbIA nopTan);
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5) B rocyapCTBeHHON MH(pOPMALNOHHON cucteme «PeecTp rocygapCTBeHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nukn TartapctaH» (http://frgu.tatar.ru) (ganee - PeecTp
rocyfiapCTBEHHbIX U MYHULUMUNANbHbIX YCNYT).

1.3.2. KOHcynbTUpOBaHMe N0 BOMNpocam nMpefoCTaBfieHUs MYHULUNANbHOM
YC/yrn OCyLWecTBNAETCA:

1) B MHOTO(YHKLMWOHaNbHbIX LEHTpax npefoCcTaBNeHNA TOoCYyLapCTBEHHbIX W
MYHULMUNANbHBIX YCAYT NPU YCTHOM O6paleHUn - IMYHO NN NO TeNeMoHY;

2) B MHTEpaKTUBHON (hopmMe Pecny6/nKaHCKOro noprana;

3) B bonrapckom ropoackom VicnonHuTensHOM KomuteTte (ganee - OpraH):

npu yCTHOM o6paweHnn - IMYHO NN MO TeneoHy;

npu NUCbMEHHOM (B TOM 4uCfie B (DOPMeE 3/1IEKTPOHHOTO AOKYMeHTa) obpalieHuu
- Ha 6yMaXXHOM HOCUTesne No MoYTe, B 3/IEKTPOHHON opMe MO 3/IEKTPOHHOW MoYTe.

1.3.3. NHpopmauma Ha EgnHom noptane, PecnybnivMkaHCKOM nopTasne O nopsagke
M CcpoKax npefocTaB/fieHUA MYHUUMWNANbHOW YCNYrM Ha OCHOBaHUW CBefeHWMn,
cogepxawmnxca B  PeecTpe  rocyfapCTBEHHbIX W MYHWULMNANbHbIX  YCAYT,
npefocTaBfisfeTca 3aaBUTEN0 BecniaTHO.

JocTyn K MHpopMauMm o cpokax U nopsafke npefoctaBNeHUs MYHULUMANbHOWN
yCnyru ocyuiectensetrcs 6e3 BbINOMIHEHUA 3aABUTeNEeM KakKux-nmb6o tpeb6oBaHWUiA, B TOM
yncne 6e3 MCNONb30BAHUA MNPOrpaMMHOro o6ecneyeHus, yYCTaHOBKa KOTOPOro Ha
TeXHUYEeCKMe cpefcTBa 3aaBuTens TpebyeT 3aKNOUYeHUA NIMLEH3UOHHOTO WU WHOTO
cornaweHus c npaesoo6niagarenem NporpamMmmMHOro obecneyeHus,
npegycmaTpuBatollero B3MMaHWe Maatbl, Perucrtpaunio uam asTopusayunio 3asaButens
UNn npeaocTaBfeHNe UM NePCOHaNbHbIX AaHHbIX.

1.3.4. Tpn obpalieHnn 3aaBUTeNd NIMYHO WUAM MO TeneOHY B COOTBETCTBUMU C
NOCTYNUBLWIMM obpalieHneM npefocTaBnseTcs MHMopMaymna:

1) 0 MecTe HaxX0X[eHWsi MHOTO(YHKUMOHANbHOro UeHTpa npefocTaB/ieHUs
rocyfapCTBeHHbIX W MyHuUuUnNanbHbiX Yycnyr, OpraHa (agpec, rpaguk paboThl,
CnpaBOYHble TeNnegoHbl);

2) 0 nopagke npefoCcTaBNeHMA MYHULMNanbHOW ycnyru, o cnocob6ax u cpokax
nojauyn 3asiBNEHUN;

3) 0 KaTeropuax rpaxpaH, KOTOpbIM NpeocTaBAdAeTcsa MyHULMNanbHaa ycnyra;
0O HOpPMAaTUBHbLIX MNPaBOBbIX aKTax, pPeryampyrwuwmx BOMNPOCbl MpefoCcTaBleHUS
MYHULMUNANBHOW YCNyru;

4) 0 nepeyHe [LOKYMEHTOB, HEOOXOAWMBbIX [/11 PAacCMOTPEHUA 3afB/ieHUd O
npeAocTaBNeHUN MYHMUUUNANbHOW YCAYyrKn, O CpoKax MpuemMa W perucrpayunm
3adaBNeHuns;

5) o0 xopfe npefocTaBNeHUS MYHULUNANbHOW YCNyrK;

6) 0 MecTe pasmeleHMss Ha ouunanbHOM caliTe WMHoOpMauuu no Bonpocam
npefocTaBNeHNS MYHULUMNANbHOW YCNYTIK;

7) o nopsake o6XanoBaHWs AENCTBUA MM 6e34eACTBUS AO/MKHOCTHBLIX UL,
OpraHa.

Mo nucbMeHHOMY o06paweHnto COTPYAHWKM OThena, OTBETCTBEHHOrO 3a
npegocTaBneHne  MyHUULMNanbHOW ycnyru, nNoapo6HO B NUCbMEHHOW dopme
pasbACHAKT 3afBUTENt0 NOPALOK MpPefoCcTaBfeHUs MYHUUUNAnbHON yCcayrm u
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BOMPOCHI, YyKa3aHHble B HACTOALWEM TMYHKTEe agMWHUCTPATMBHOIO pernameHTa, U B
TeyeHMe Tpex pabouymx [HENn co AHA perucTpauumm obpaw,eHWs HanpaBnAlT OTBET
3afBuTento. OTBeTbl AalTCA Ha A3blke obpalweHus. B cnydvyae HEeBO3MOXXHOCTW faThb
OTBET Ha A3blke 06palleHWs WCNONb3YHTCA rOCYyAapCTBEHHbIe A3blkW Pecnybnuku
TatapcTaH.

1.3.5. NHpopmaymsa no Bonpocam nMpefoCcTaB/ieHUs MYHULUMNANbHON ycnyru
pasMeliaeTcad  Ha  ouuManbHOM  cailTe  MYHMUWUNANbHOrO  palMoHa M Ha
MHPOPMaLMOHHbBIX CTeHAaX B nomeleHnax OpraHa ansg paboTbl C 3aABUTENAMU.

Nupopmayuns Ha  rocypapcTBeHHbIX A3blkax Pecnybnuku  TaTtapcTaH,
pasMmelwiaemMas Ha WHMOOPMALMOHHBLIX CTeHAaXx W Ha O(uUUMaNbHOM  caiTe
MYHULUUNANbHOTO  palloHa B WMH(POPMaLUOHHO-TEeNeKOMMYHUKALUUOHHOW  CeTwu
«/IHTepHeT», BK/IlOYAeT CBeAeHMA O MYHUUWUNanbHOW Yycnyre, cofepxawmuecsa B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51 agMUHUCTPATUBHOIO pernameHTa,
MH(pOpMaLMD O MeCTe HaxO0XAeHUSA, CNpaBOYHbIX TenedoHax, BPeMeHUW paboTbl
OpraHa, 0 rpauke npuema 3afBNeHUIn Ha NpefoCTaBfieHNe MYHULUNANbHON YCNYTU.

1.4. HopmaTuBHbIE NpPaBOBbLIE aKThl, perynupyrLine npefocrabieHune
MYHULUNANbHOR yCNyru

1.4.1. MepeyeHb HOPMaTUBHbIX npaBoBbIX aKTOB, perynmpyroumnx
npefgocTaBieHNe MYyHULUNANbHON ycnyrn (C ykaszaHWeM pPeKBU3UTOB HOPMAaTUBHbIX
NpaBOBbIX aKTOB M MCTOYHWUKOB UX OPULMANBLHOrO ONy6/IMKOBaHUA), pasmMelleH Ha
EaguHoMm nopTtane, B PeecTpe TrOCYAapCTBEHHbIX W MYHULUMUNANbHbLIX YCAYr, Ha
opuumanbHOM cante MYHULMUNANLHOTO palioHa B NHPOPMALUNOHHO-
TeNeKOMMYHUKALMOHHON ceTn «HTepHeT».

1.4.2. TeKCT aAMUHWUCTPATUBHOrO pernaMeHTa B [AelcTBYylOWen pegakynm
noaneXxut pasmeweHnto Ha EpnmHom noptane, B PeecTpe rocyfapCTBeHHbIX W
MYHULUNANbHbIX YyCNyr, Ha ojuuuanbHOM cailTe MYHWLMNANbHOro pailoHa B
MH(GOPMALMNOHHO-TENEKOMMYHUKALWOHHON ceTn «VIHTepHeT».

1.5. TepMUHbI, ICNONb3yeMble B afMUHUCTPATUBHOM perfiameHTe, U Ux onpegeneHus

1.5.1. B agMWHNUCTPaTUBHOM pernaMeHTe UCMONb3YHTCA Cnefyrolume TEPMUHDI U
onpegeneHuns:

yfaneHHoe paboyee MeCTO MHOTOPYHKLMOHaNbHOrO LeHTpa MNpefoCcTaBNeHUA
rocyaapCTBEHHbIX W MYHWUMNAaNbHbIX YCAYr - TeppuTopuanbHo 060co6neHHOE
CTPYKTYpHOe nogpasgeneHue (othuc) MHOTOPYHKUMNOHAaNbHOTO LeHTpa

npefoCTaBNIeHNA TOCYLAPCTBEHHbLIX U MYHULMUNANbHBLIX YCNYyr, CO3aHHOEe B rOPOACKOM
(cenbCKOM) NOCENeHUM MYHUUMNANbHOrO palioHa WAM B TOPOACKOM  OKpyre
Pecny6bnukun TaTapcTaH B COOTBETCTBMM C NYyHKTOM 34 T[lpaBun opraHusayumu
AeATeNbHOCTN MHOTOPYHKUMOHANbHBLIX LLEHTPOB MpeAoCcTaB/ieHUA roCyAapCTBEHHbIX U
MYHULMUNANbHBIX YCNYT, YTBEPXXAEHHbIX MOCTaHOBNeHWEM [paBuTenbcTBa POoCCUIACKON
depgepaumn ot 22 aekabps 2012 r. Ne 1376 «O6 yTBepxaeHuUn lMpaBun opraHunsauunmu



LeATeNbHOCTN MHOTO(YHKLWOHANbHbLIX LEHTPOB MPeAoCTaB/leHNs ToCyAapCTBEHHbIX U
MYHUUUNANbHbBIX YCAYT»;

TexHuyeckas owwnbka - owwnbka (onucka, oneyatka, rpamMmatTuyeckas WK
apudpmetTnyeckas owmnmbka nmM60 nopgobHad owmbka), [AONYU,EHHad OpraHom,
npefocTaBAfAlOWNM  MYHULUNANbHYO YyCayry, u npueepwasd K HECOOTBETCTBUIO
CBefleHU, BHECEHHbIX B JOKYMEHT (pe3ynbTaT MYHULMUNANbHON yCNyru), cBejeHnsmM B
[OKYMEHTax, Ha OCHOBAHWM KOTOPbIX BHOCU/INCbL CBEAEHUS;

EgvHaa cuctema wpaeHTU@UKaunum un  ayTeHTUPUKaAUUU B WUHGPACTPYKTYype,
obecneymBatoLLen NHMOPMALMOHHO-TEXHONOTNYeCKOe B3aMmofencTBme
MH(OPMaLMOHHbIX CUCTEM, MUCMONb3YEMbIX ANA MPefOCTaBNeHUA roCyLapCTBEHHbIX U
MYHUUMUNANbHLIX YCAYr B 31eKTPOHHOW d¢opme (ganee - ECWMA) - depepanbHas
rocyfapcTBeHHas MH(popMaLnMoHHas cuctema, obecneymBaroL,as CaHKLUOHUPOBAHHbIN
[OCTYN YYaCTHUKOB MHMPOPMaLMOHHOTO B3aMMOLENCTBUA B CUCTEME UAEHTUDUKALMUN 1
ayTeHTUUKaynmn K nHpopmayunn, cofepxateincs B rocyfapCTtBeHHbIX
NHPOPMALMNOHHBIX CUCTEMAX N UHBIX MHPOPMALMUOHHbIX CUCTEMAX;

M®L - lFocygapcTBeHHOe O6HOAXETHOe yupexaeHne «MHOTOMYHKLMOHANbHbIN
LEHTP npefoCTaB/eHUS TOCYLAPCTBEHHbIX WU MyHUUMNanbHbIX ycnyr B Pecnybnuke
TaTapcTaH»;

ANC MoL - ABTOMaTM3NpOBaHHaA NH(popMaLMOHHas cucrtema
MHOTOPYHKLNOHANbHbIX LLEHTPOB npefocTaBieHNs rocyfLapCTBEHHbIX n
MYyHULMUNaNnbHbIX ycnyr Pecny6nmkun TaTapcTaH.

1.5.2. B agMWHUCTPATUBHOM pernaMmeHTe noj 3asB/iIeHWEM O NPefoCcTaB/eHUN
MYHULUNANbHON ycnyrn (panee - 3asBneHue) NOHMMaeTCsd 3anpoc O NpefocTaBieHUM
MYHUUMUNANbHOW YyCNyru, nOAaHHbIA B COOTBETCTBMM C MNYHKTOM 3 cTatbun 2
depepanbHOro 3akoHa ot 27 wuwona 2010 roga Ne 210-®3 «0O6 opraHusaumm
npefocTaB/ieHUA roCyAapCTBEHHbIX U MYHULUNANbHBIX YCNyr» (fanee - ®enepanbHbli
3aKoH Ne 210-93).

2. CTaHfapT npefocTaB/ieHMA MyHULNUNANbHOW YCyrn
2.1. HaumeHoBaHMe MYHULUNANbHON yCNyru

MpepocTaBneHne  rpaxgaHam  XWUMbIX — MOMEWEeHWH B MYHULUMUNANbHOM
XUNULLHOM (hOHAE Mo A0roBOpaM HailiMa CNy>XXeGHOro XWUI0ro MoMelleHus

2.2. HaumMeHOBaHWEe UCMNONHUTENbHO-PACNOPAANTENLHOTO OpraHa MecTHOTO
caMoynpaBneHns, HEMNoCPeACTBEHHO NPeAOCTaBAAWEro MYHULUNANbHYO YCNYry

Bonrapckuin ropoackoi MCNONMHUTENbHLIN KOMUTET.
2.3. OnncaHue pesynbTaTa NpPefoOCTaBNEHNA MYHULMUNANbHOW YyCAYyrK

2.3.1. Pe3ynbTaToM NpegocTaBAeHNs MyHULMUNANbHOW YCNyrn SABNsSeTCA:



1) pacnopsixxeHue O nNPefoOCTaB/EHUU TpPaXAaHWUHY >XWNOro MNOMELWEHUd Mo
[OrOBOPY HailMa CNy>XebHOro >XWaoro noMel,eHns, LOroBOp Haillma, akT npuema-
nepegavmn cny>XebHoOro nomeweHus;

2) peweHne 06 OTKase B MNpPeaoCTaBAEHUM  MYHUUUNANbHOW  YCAYrK
(npunoxeHne Ne 1K HacToAWeMYy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oTKaze B MNpueme [OOKYMEHTOB, HeoOXOoAMMbIX [AN4
NpefoCTaBNeHNns MyHUUMNANbHOW ycnyrn (npunoxeHume Ne 2 K HacTodAuemy
aAMWUHUCTPATUBHOMY perfaMeHTy).

2.3.2. PesynbtaT npefocTaBNeHUS MYHMUUMUNANbHOW YCNyru HanpabnseTtcs
3aaBUTEN0 B (DOpPME  3/IEKTPOHHOI0  AOKYMeHTa, MOAMNWCaHHOr0  YCWUIEHHOM
KBanM(puUMpOBaHHON 3N1EKTPOHHOW NOANUCHIO YMNONHOMOYEHHOT0 JOMXXHOCTHOIO Nmua
OpraHa (nu6o OpraHa), B COOTBETCTBMKU C PeAepanbHbIM 3aKOHOM OT 6 anpens 2011
roga No 63-®3 «O6 3neKTpOHHOW nognucu» (ganee - depepanbHbiii 3aKoH Ne 63-P3) B
NNYHbLIK KabuHeT EgmHoro noptan. B cnydvae HanpaBneHWs 3asBfeHWUS MOCPeACTBOM
Pecny6/MKaHCKOro rnopTana pesynbTaT MpefocTaBAeHUs MYHUUMNANbHON YCNyru
Hanpas/feTCsa B NINUYHbIA KabuHeT Pecnyb6anKaHCKOro nopTrana.

2.3.3. o BbIGOpY 3adABUTeNs pesynbTaT MNpefoOCTaB/eHUA MYHUUMUNANbHON
ycnyrn Bblgaetca B OpraHe win B M®L B dopme 3k3emnnapa 31eKTPOHHOTO
AOKYMEHTa, pacneyaTaHHOro Ha OyMaXHOM HOCUTese, 3aBEPeHHOro nMeyaTblo U
NOAMNUCHID COOTBETCTBEHHO YMO/IHOMOYEHHOro [O/DKHOCTHOro nuuya OpraHa wnm
paboTHUKa M®L.

2.3.4. 3asBuTeNb BMpaBe MONYUYUTb pe3ynibTaT NPefoCcTaB/ieHNss MyHULMUNanbHOWR
ycnyru B (hopmMe 3/71eKTPOHHOro AOKYMeHTa B TeYyeHWe cpoKa [elCTBMA pesynbTaTa
npefocTaB/ieHNs MYHULUNANbHOW YCNYTHN.

2.4. CpoK npefocTaBneHUss MyHUUMUNANbHON YyCAYyru, B TOM YUC/E C YYETOM
HeobXxo4MMOCTK obpaleHns B opraHn3aLmmn, yyacTByrLliMe B NpesocTaB/ieHUm
MYHUUMNANbHON YyCNYrn, CPOK NPUOCTAHOBNEHNSA NPefOCTaBNeHNA MYHULUNANbHON
YyCNyru B cay4vae, eCcnv BO3MOXHOCTb MPUOCTAHOBNIEHUSA NpejycMOTpeHa
3aKoHOJaTenbCcTBOM Poccuiickoli deaepayunm, Cpok Bbigaun (HanpasneHus)
[OKYMEHTOB, ABNAKOWMXCA pe3yNbTaTOM MPefoCcTaBNeHUs MYHULUNANbHOR yCayru

2.4.1. MyHuumnanbHasa ycnyra npegoctaBnaeTca:

n3gaHne pacrnops>KeHus B TeyeHue 13 paboumx fLHEW C MOMeHTaA NOCTYN/JeHUs
3afBieHus;

3aKNnYeHne [orosopa B TeyeHWe Tpex pabouymx [Hed C MOMeHTa U3[aHus
pacnops>eHus.

2.4.2. TlpnocTtaHOBNeHMe CPOKa MpefoCTaBNeHUA MYHWLUNanbHOW YCNyrum He
npeaycMOTPEHO.

2.4.3. HanpaBneHne [OKYMeHTa, fABAAKOLWErocA pes3ynbTaTtOM MpefoCcTaB/ieHUS
MYHULUMNANbHOW  ycnyrm B (pOpMe  3/IeKTPOHHOrNO  AOKYMeHTa,  3afBUTENIO
OCyLecTBNAeTCA B AEHb OOpPMIEHUA W perncrTpauumm pesynbtata npefocTaB/ieHuUs
MYHULMUNANbHOW yCNyrun.



2.5. VicuepnbiBatouinii nepeveHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUU C
3aKOHOAATENIbHbIMW U UHBIMW HOPMATUBHLIMU MPaBOBbIMM aKTamMu ans
npeAocTaBNeHNS MYHULUNANbHO YCNYTrK, a TakXe YCnyr, KOTopble SBAAOTCS
HEeO0OXOAUMbBIMU 1 06513aTeNlbHbIMK A5 NPEAOCTaBNEHUS MYHULUUNANbHbBIX YCNYT,
nofnexauimx npeacTaBneHUto 3asgBUTeNeM, CNOCO6bl X NONYUYEHUS 3asBUTENEM, B TOM
yncne B 3NEKTPOHHOI hopme, NOPSAAOK UX NpeAcTaBleHUs

2.5.1. Ang NONy4YeHMs MYHUUMNANbHOW YyCNyrn 3assBUTENb MNpeacTaBnseT
cnefyrlime JOKYMEHTHI:

1) JOKYMEHT, yAOCTOBEPAOWMNIA NUYHOCTL (He TpebyeTcs B c/iyvyae obpalieHuUs
nocpeAcTBOM Pecny6/MKaHCKOro noprana);

2) BLOKYMEHT, YAOCTOBEPAKOLWMIA NONHOMOYNA MPELCTaBUTENA 3aABUTENS;

3) 3aaBfieHMe:

B popMe LOKYMeHTa Ha BymMaxHOM HocuTene (npunoxeHme Noe 3 K HacToflemy
AAMUHUCTPATUBHOMY pernameHTy);

B 9/1eKTPOHHOW (hopMe (3anonHsfeTCcqd NOCPEACTBOM BHECEHMA COOTBETCTBYHOLNX
CBEleHUA B 3NEeKTPOHHYK (OopMYy 3adBfieHUd), nNoLNUCaHHOe B COOTBETCTBUU C
TpeboBaHMsAMKU nNyHKTa 2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa, npu obpalieHnm
nocpeacTBoM Pecny6imMKaHCKOro noprana;

4) xopaTancTBO PYKOBOAWTENS COOTBETCTBYHLWEro rocyfapCTBEHHOro OpraHa,
rocygapCcTBeHHOr0 YHUTaApPHOro npegnpuaTns Pecny6i1uku TaTtapcTaH,
rocyfapCTBEHHOro yupexaeHusa Pecnyb6nukmn TaTapcTaH;

[) Konua TPpyLOBOro Aorosopa nMbo Konus cny>XebHoro KOHTPakTa;

e) KONuA TPYAO0BOMN KHUXKMN.

2.5.2. 3asBneHve W npunaraemble AOKYMeHTbl MOTyT OblTb NpefCTaBieHbl
(HanpaBneHbl) 3ad9BUTENEM OAHUM U3 CNeAYyHOLMX CNOCO6OB:

1) yepes M®LL Ha GYMaxKHbIX HOCUTENAX WU B BUAE 3/IEKTPOHHbIX LOKYMEHTOB,
COOTBETCTBYHOUWMX TPpeb6OBAHNAM NYHKTa 2.5.3 afMUHUCTPATUBHOIO PErNameHTa;

2) nocpefcTBOM Pecny6/1MKaHCKOro noprana B 3/1IEKTPOHHON opMe;

3) B OpraH NMUYHO UM NOCPeACTBOM MOYTOBOW CBA3M Ha ByMaXXHOM HOCUTese.
3asaBneHne W npunaraeMble LOKYMEHTbI, NPWU HanpaBneHWM MNOCPeACTBOM MOYTOBOM
CBA3W, 3aBEPAKOTCA B YCTAHOB/IEHHOM MOPALKe.

2.5.3. 3adABneHne npu HanpasfeHWM nocpeacTBomM PecnybnmkKaHCKOro noprana
NoANMCbIBAeTCA MPOCTOW 3N1EKTPOHHON NMOANUCHIO 3aABUTENS.

Ona nonyyeHWs nNpocToOM 3/IEKTPOHHOW NOANUCK 3aABUTENI0O HEOO6XO0AMMO
NPoWTN npouepypy peructpaumn (ayteHTudukaummn) B ECUA, a TakxKe NOATBEPAUTL
YUYETHYIO 3aMuch.

DNEeKTPOHHbIN JOKYMEHT (3/IeKTPOHHbLIA 00pa3 [OKYMeHTa), YyKa3aHHbIA B
noanyHKTe 2 nNyHKTa 2.5.1 agMWHWUCTPaTUBHOrO pernameHTa, 3aBepsieTCAd YCUNEHHOW
KBaIMMULMUPOBAHHOW NOAMMUCHLIO NUL, YNOJIHOMOYEHHbIX Ha CO3fjaHue W nognucaHue
TaKUX AOKYMEHTOB, B TOM YuUC/ie HOTapuycamu.

ONEeKTPOHHbIE JOKYMEHTbI (3N1€KTPOHHbIe 06pasbl LOKYMEHTOB), npuaaraeMble K
3a8B/IEHNIO0, B TOM 4uUCNe JOBEPEHHOCTW, HanpasBndlTCA B BuAe (hailnoB B hopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 60nee 50 MbaWT.



KayecTBo npegocTaBnseMblX 3M1EKTPOHHbIX JOKYMEHTOB (3/IeKTPOHHbIX 06pa3oB
OOKYMEHTOB) [LO/IKHO MO3BOMIATL B MOSIHOM 06beMe MpPoYMTaTb TEKCT LOKYMEeHTa U
pacno3HaTb PeKBU3UTLI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTh OT 3aABUTENSA:

1) npeacTaB/ieHUa JOKYMEHTOB M MH(pOpMaLUM UAM OCYLLeCTBNEHUSA LeNCTBUNA,
npefcTtaBfeHWe WAW OCYLLEeCTB/IEHWE KOTOPbIX He NPeaycMOTPEHO HOPMATUMBHbLIMMU
npaBoOBbIMW  aKTaMu, pPeryavpyrlmMmm OTHOLWeEHUA, BO3HUKawWwmMe B CBA3U C
npeAocTaBfeHNEM MYHULUMANbHOW YCNYTK;

2) oCyWwecTBNeHNA [OeWCTBMA, B TOM 4WUC/e cOrnacoBaHwWii, Heo6XOAUMBbIX ANA
NONYYeHUA MYHUUMNANbHOW YCNYrm UM CBA3@HHbIX C o6paleHneMm B  UHbIE
rocyfapCTBeHHble OpraHbl, OpraHbl MECTHOro camMoymnpaB/eHus, opraHusauumn, 3a
NCKNIOYEHNEM MOMIYyYeHUA yCAyr wn MNOoNyYeHUds [LOKYMEHTOB UM WHMopmauuu,
npefocTaBnfeMblX B pe3ynbTaTe MNpefOCTaBfieHUA TaKUX YCNYr, BK/IKOYEHHbIX B
nepeyHn, YykKasaHHble B 4YacTm 1 cTatb 9 depepanbHoro 3akoHa Ne 210-P3
(Heo6X0AMMbBIX M 0693aTeNbHbIX YCNYT);

3) npefcTaBneHMa  LOKYMEHTOB W WHpopmauuu, oTcyTtcTBue u  (4nn)
He4OCTOBEPHOCTb KOTOPbIX He yKa3blBanMcCb MpW MepBOHa4yYalibHOM OTKa3e B npueme
JOKYMEHTOB, HEOOXOAUMbIX ANa nNpeAocTaBNeHUMs MYHULUNanbHOW ycnyru, nnéo B
npefocTaB/eEHUN MYHULUMNANBHOW YCNYTU, 3a UCKNIOYEHNEM CliefYOLNX C/yYyaes:

a) MW3MeHeHWe TpebGOBAHM HOPMATUBHbLIX MPaBOBbIX AaKTOB, KacalLlmxcs
npefocTaBNeHNds MYHULUMUNANbHOW YyCNyru, nocse rnepBoHavaNbHOW nojayn 3asaBieHUS
0 NpefoCTaBAeHUN MYHULUMNANBHON yCNyru;

6) Hannume OWMOOK B 3aABNEHUN O MPELOCTABNEHUN MYHULUNANbHOW YCAYrun u
LOKYMeHTax, MNojaHHbIX 3afBUTeNieM Mocne MnepBOHayasbHOro OTKasa B npueme
LOKYMEHTOB, HEOOXOAUMbIX [LNA NpefoCcTaBfeHMA MYHWULWUNANbHOW ycnyru, nn6o B
npefocTaB/eHNN MYHUUUNANbHON YCNYTU N He BK/IKOYEHHbIX B NPeACTaBNeHHbI paHee
KOMMNNEeKT LOKYMEHTOB;

B) MCTeYeHMe CpoKa AeMCTBMA AOKYMEHTOB WN M3MeHeHWe MHpopmauuu nocne
MepBOHa4yanbHOro OTKasa B NpuemMe LOKYMEHTOB, HEOOXOAMMBIX ANA MpefocTaB/ieHUs
MYHUUMUNANbHON ycnyru, Nn60o B NpefocTaBfeHUN MYHULMUNANbHOW YCNYTIK;

r) BblAB/ieHWEe  [LOKYMeHTanbHO MNOATBEPXAEHHOro Qakta (NpU3HAaKOB)
OWN60YHOro WAU MNPOTUBOMPABHOIro Aeicteus (6e34eNCTBUA) AOMKHOCTHOIO uua
OpraHa, pa6oTHuka M®LL, npu nepBoHayasbHOM OTKase B MpueMe [OKYMEHTOB,
HEOO6X0AMMBIX ANA NpefoCcTaBNeHns MyHUUMUNANbHOW ycnyru, nu6o B npeocTaBneHUm
MYHUUWNANbHON YCAYyrn, o 4emM B MNUCbMEHHOM BWAe 3a MNOAMUCLID PYKOBOAMTENS
OpraHa npu nepBOHayasbHOM OTKasze B MpueMe [OKYMEHTOB, He06XOAWMbIX ANS
NpefoCTaBNeHNs MYHUUUNaNbHOW YCAyrn, YBeAOMAAeTCA 3adBUTeNb, a TakKXe
MPUHOCATCA U3BUHEHWNA 3a JOCTaBNeHHble HEY[006CTBa;

4) npepocTaBneHUA Ha OyMaXHOM HoOcuUTene [OKYMEHTOB W WHGpopmauuu,
3/IeKTPOHHblIe 06pa3bl KOTOPbIX paHee OblIN 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2
yactun 1ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, 3a UCKNKOYEHUEM C/ly4aeB, eciu
HaHeCeHMe OTMETOK Ha Takme AOKYMeHTbl NU60 MX M3bATUE ABNSETCA He0O6XOAUMbIM
yCcnoBmeM MpepocTaBfeHNUs rocyAapCTBEHHOW WAM MYHUUMNANbHOW YCAYTU, U UHbIX
CNy4yaeB, YCTAaHOBJ/IEHHbIX (pefiepaibHbIMU 3aKOHaMMW.
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2.6. NcuepnbiBatownini nepeyeHb AJOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
HOPMaTMBHbIMWU MPAaBOBbIMY aKTaMu AN NPefOCTaBNEHUS MYHULUNANbHOW YCNyru,
KOTOPble HaX0oAATCA B pacnopsiXXeHWUK rocyaapCcTBeHHbIX OpraHoB, OPraHoOB MeCTHOTO

camoynpaBneHus U NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHaM WM opraHam
MEeCTHOT0 caMoynpaB/fieHUs opraHu3almnii 1 KoTopble 3asBUTeNb BNpaBe NpPeAcTaBUTh, a
TakXe cnocobbl X NONYYEHUS 3aABUTENAMM, B TOM YKC/e B 3/IEKTPOHHOI opme,
NopsfoK UX NpeacTaB/eHNs; rocyjapCTBEHHbI opraH, opraH MecTHOTO
camoynpaBneHus nn6o opraHn3ayns, B paCnops>XeHUn KOTOPbIX HaXOASTCS AaHHble
AOKYMEHTbI

2.6.1. MonyvarTCcs B paMKax MeXBeJOMCTBEHHOI0 B3aUMOAENCTBUSA:

1) BbinMcKa 13 EfMHOroO rocyfapCTBEHHOro peectpa HeABMXMMOCTM O npaBax
OTAENIbHOTO0 /fMua Ha wumeBWwMecd (MMerowmMeca) y Hero 00beKTbl HEABMXMUMOTO
MMyLLecTBa Ha TeppuTopun Pecnyb6nmkn TaTapcTaH Ha 3asBUTENA, YNEHOB ero CeMbU U
BCEX rpagaH, 3aperncTpmMpoBaHHbIX BMECTe C HUMK - PocpeecTp;

2) cBefleHMA 0 JelcTBYOULEM nacnopte rpaxgaHuHa Poccuiickoin ®epepayunm -
MB/[ Poccuun;

3) cBefleHUA O HOTapuanbHOW [OBepeHHOCTW - PefepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBUTenb BMNpaBe MNpefoCTaBUTb AOKYMEHTbl (CBefeHWA), yKas3aHHble B
noAnyHKTe 1 nyHKTa 2.6.1 agMWHUCTPATUBHOIO persiaMeHTa, B POpMe 3/1eKTPOHHbIX
AOKYMEHTOB, 3aBepPeHHbIX YCWU/IEHHOW  KBanu(pUUMPOBAHHOWN  NoOANWUCbLIO  NuL,
YMNO/IHOMOYEHHbIX Ha CO34aHue W nojgnucaHue TakKMxX [OKYMEHTOB, nNpu nofaye
3anaBNeHNs.

2.6.3. HenpepgctasneHne (HeCBOEBpPEMEHHOe TnpeAcTaB/eHWEe) YKas3aHHbIMU B
NyHKTe 2.6.1 agMWHWUCTPaATUBHOrO perfnameHTa opraHamMu rocyjapCTBEHHOW BnacTH,
opraHamy MeCTHOro camMoyrnpaBieHWs, opraHu3ayuaMunm [JOKYMEHTOB W CBEAEHWIA He
MOXET ABNATbLCA OCHOBaHWEM AN5 OTKasa B NpefoCTaBNeHUN MYHULUNANbHOW YCNYru.

2.6.4. [OMKHOCTHOE nuuo u (Mnu) paboTHUK, YyKaszaHHbIX B MNYyHKTe 2.6.1
aAMWUHUCTPATUBHOIO pernameHTa OpraHoB W oOpraHusayuii, He npeacTaBuBLINe
(HecBOeBpeMeHHO MpeAcCTaBMBLUME) 3aMpOLWEHHble WU HaXOAAWMECA B pacnopsXeHUn
JOKYMEHT WX CBefeHUd, nognexar agMUHUCTPATUBHON, AUCLUNANHAPHOW WAN WUHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHO4AaTe/NbCTBOM Poccuiickoin ®epepaumnu.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENA JOKYMEHTbI CBELEHWUSA, B TOM 4ucne
noATBepXjalLlne BHeCEHMe 3asBUTeNeM MaTbl 3a MpefocTaB/ieHne MYyHULUNANbHOM
yCnyrun, Haxogawmnecs B pacnopsaXeHUm rocyLapCTBeHHbIX OpraHoB, OpraHoB MeCTHOTO
camMoynpaB/ieHUs W NOABELOMCTBEHHbLIX TFOCYLApPCTBEHHbIM OpraHam WM oOpraHam
MECTHOro caMmoynpaB/eHns opraHusayui.

HenpepacTtaBneHne 3asBuTeneM [LOKYMEHTOB, COAepXXallUxX CBeAeHUA, KOTopble
HaxogATcA B pacnopsXXeHMM TrocyAapCTBEHHbIX OpraHoB, OpraHoB MeCTHOrO
camMoynpaBfieHMs W NOABEAOMCTBEHHbIX TrOCYLAapCTBEHHbIM OpraHam WAM opraHam
MECTHOro caMoynpaB/ieHUsa opraHusauuin, He HABAAETCA OCHOBaHMEM ANd O0TKasa
3a9BUTENIO B NPeAOCTaBNEHUN MYHULUMNANbHOW YCNYTW.



2.7. WcuepnblBatolnii nepeyeHb 0OCHOBaHWUI ANd 0TKas3a B NpuemMe AOKYMEHTOB,
HeOBXOAUMbBIX ANs MPefoCTaBAeHNs MYHULMNANbHOR yCcnyru

2.7.1. OcHoBaHuAMW [N OTKasza B Mpueme [OKYMEHTOB, HeOO6XOAMMbIX [ANf
npefoCcTaBfieHNA MYHULUNANBHON YCNYTW, ABNAOTCA:

1) npeacTaBfieHHble 3adABUTENleM  AOKYMeHTbl  COAepXaT MNOAYUCTKM U
MCrpaBneHNa TeKCTa, He 3aBepeHHble B Nopsgke, YCTAHOB/EHHOM 3aKOHOLATeNbCTBOM
Poccuiickon ®epepayunu;

2) [BOKYMEHTbl cofepXaT MOBPeXAEHUA, Hanuyme KOTOPbIX He MO03BONSAET B
nofHOM o06beMe MCNONb30BaTb WH(QOPMALMIO W CBefeHWUd, cojepxawueca B
JOKYMEHTax /18 npefocTaBNeHns MYHULUNAaNbHOW YyCNyru;

3) npeacTaBNeHHble [LOKYMEHTbl WM CBEAEHWUA YyTpaTWuaM CUY Ha MOMEHT
obpalleHns 3a MyHUUUMNANbHON ycnyron (BOKYMEHT, Y4OCTOBEPAKLWNUIA MONHOMOYMNSA
npefcTaBuTeNA 3aaBUTENSA, B cnydae obpaleHunsa 3a npefocTaB/ieHUeM MYHULUNANbHOW
YCNyrn yKasaHHbIM IULLOM);

4) nofaya 3afBNeHNA O NPeLOCTABNEHUN MYHULMUNANbHOW YCNYTU U LOKYMEHTOB,
HEeoOXoAUMbIX ANA NMPefoCTaBAeHUA MYHULUMNANbHOW YyCNyrn, B 31eKTPOHHOW (opme C
HapyLlWeHNnemM YCTaHOB/IEHHbIX Tpeb6OBaHU;

5) HEKOPPEKTHOe 3ano/iHeHNEe 06s3aTeNbHbIX NONME B hopMe 3asBNEHUSA, B TOM
ynmcne B WHTepakTUBHOW Qopme 3afBfeHWs Ha Pecnyb6/iukaHCKOM nopTtane
(HegocTOBEPHOE, HEMOJTHOE, NN6GO HENMPaBU/IbHOE 3aMNO/IHEHNE);

6) npefcTaBfieHWe HEMNONHOrO KOMMNJeKTa [AOKYMEHTOB, He06X0oAUMbIX AnA
npefocTaBNeHUs MYHULUNANbHOW YCNYIH;

7) 3afBNeHMe O MNpejocTaBNeHUW YCNyru MnoAaHO B OpraH rocyfapCTBEHHOW
BNacTu, opraH MecTHOro caMmoynpasJ/ieHUs UM opraHu3auunio, B NOJIHOMOYMA KOTOPbIX
He BXOAWUT MpefocTaB/leHne MyHULUUNANbHON YCNYTK;

8) HecobnwfeHMe YyCTaHOB/MEHHbIX cTaTbelh 11 depepanbHOro 3akoHa OT 6
anpens 2011 ropga Ne 63-®3 «O6 31eKTPOHHOW MNOAMUCU» YCNOBUIN NPU3HAHUSA
0EeACTBUTENbHOCTU YCUIEHHON KBaUMUULMUPOBAHHOW 3N1€KTPOHHON NOAMUCH.

2.7.2. TlepeyeHb OCHOBaHMWI [A4/18 OTKasa B fnpueme AOKYMEHTOB, HEOOXOAMMbIX
ANA NONYYEHUS MYHULMNANbHON YCNYTKn, SBNAETCA UCYEPNbIBAKOLLNM.

2.7.3. PeweHne 06 oTKasze B npueme 3asBNeHUS WU LOKYMEHTOB, HEOOXOAMMbBIX
ANA NpefoCcTaBNeHUS MYHULUNANbHOW YCNYru, MOXeT OblTb MPUHATO Kak BO BpeMmsA
npuema 3asBuUTend, TaKk W Mocne MONyYeHUs OTBETCTBEHHbIM [O/DKHOCTHbLIM JIULOM
OpraHa Heob6XoAMMbIX ANA NPefoCTaBfeHUSA MYHULMUMNANbHOW YCNYrn [OKYMEHTOB
(cBepeHmnin) c NCMo/sib30BaHUEM Me>XBeJOMCTBEHHOIO NH(MOPMALUOHHOTO
B3aMMO[eNCTBUA, B CPOK, He MpeBbllwarwmin 9 paboumx AgHel co AHA perucTpayunu
3adB/IeHNS.

2.7.4. 3anpewaeTcs OTKasbiBaTb B MNpuemMe 3asdAB/IeHUA W WHbIX [LOKYMEHTOB,
HEeOOX0AMMBIX AN NpefocTaBNeHUs MYHULUNANbHOW YCNYru, B cnyyae eciv 3afB/ieHue
W LOKYMEHTbI, HEOOXOAMMbIE AN NPefoCTaBNeHUA MYHULUNANbHON yCNyru, nojaHbl B
COOTBETCTBUM C MH(OpMaLMeld 0 cpoKax U Nopsigke NpefocTaB/ieHUA MYyHULMUNANbHOM
ycnyru, onyb6nnkosaHHoW Ha EgnHom nopTtane, Pecny6nmMkaHCKOM nopTane.
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2.8. NcuepnbiBatolwmnii nepeyeHb OCHOBAHWI ANA NPUOCTAHOBNEHUSA UM OTKasa B
NpefoCTaBMIEHUN MYHULMUNANbHOW YCNYyT®

2.8.1. OcHOBaHMA fOnNd NPUOCTAHOBNEHUA nNpefOCTaBNeHNUA MYHUUMUNANbHOW
YCNyrn OTCYTCTBYHOT.

2.8.2. OcHOBaHMA and 0TKasa B MPeAOCTaBNeHNUN MYHULUNANbHON YCNYTN:

1) 3asBuTenem npepjcTaB/fieHbl [LOKYMEHTbl He B MNOJIHOM o06beme, 160 B
npeacTaBfeHHbIX 3afaBNeHUM W (MNU) [AOKYMeHTaX COAEpPXMTCA HenonHas u (Mnn)
HeLOoCTOBEpPHas UHGpopmayns.

2) obecneyeHue XUnbem nonyyartens ycnyru 6onee y4eTHOW HOPMbI.

3) HaMepeHHOe YXY[ALWeHWe XWUINWHbLIX YCNOBUN B TeyeHWe NOCNeAHUX MATU
ner.

4) Bble3[ Ha Apyroe NOCTOSSHHOEe MeCTO XWUTeNbCTBA.

5) ucteyeHune cpoka felcTBUSA TPYLOBOro gorosopa (KOHTpaKkTa).

6) OKOHYaHWe cpoKa Cnyxo6bl.

7) nctevyeHune cpoka npebbiBaHUA Ha BbIGOPHON JO/HKHOCTH.

2.8.3. TlepeyeHb OCHOBaHWW [N OTKa3a B NpefoOCTaBAeHUUM MYHULUMANbHOM
YCNYyTrn ABNAETCA UCUEePNbIBAOLWUM.

2.8.4. 3anpew,aeTcs O0TKa3blBaTb B MpeAoCTaB/ieHUN MYHUUMUNANbHOW YCNyru B
cnyyae, ecnu 3asB/ieHMe O nNpefoCTaBNeHMM MYHUUMNANbHOW YyCcnyrn nofjaHo B
COOTBETCTBUM C MH(DOpPMaLMeldl 0 CpoKax U MopsaKe NpefocTaBieHUs MyHULMNaNbHOMR
ycnyru, onyb6nnkosaHHo Ha EguHom nopTtane, Pecny6nnkaHCKoM nopTarne.

2.9. Mopaaok, pasmep M OCHOBAHMSA B3MMaHUs rocyaapCTBEHHON MOWAWUHbI UAKU WHOM
nnaTtbl, B3UMaeMoli 3a NpefocTaBNeHNe MYHULMNANbHONR yCnyru

MyHUUMNanbHasa ycnyra npefoctaBnseTcs Ha 6e3B03Me34HOI OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABAAKTCA HEOOXOAUMbIMUN N 06A3aTENbHBIMU AN18
npefocTaBfeHNds MyHULUUNANbHbBIX YCAYT U NPefOCTaBAATCA opraHusaumammn v
YMNONHOMOYEHHbLIMW B COOTBETCTBMU C 3aKOHOAATENIbCTBOM Poccuiickon ®egepaynm
aKcnepTamu, yyacTBYHOLWUMN B NpeLOCTaBfeHUN NMPeayCMOTPEeHHbIX YacTbio 1cTtatbmn 1
depepanbHoro 3akoHa ot 27.07.2010 N 210-®3 rocyfapCTBEHHbIX U MYHULUNNANbHbIX

ycnyr.
MpepocTaBneHne HEOOXOAMMBIX M 065A3aTeNIbHbIX YCYT He TpebyeTcs.

2.11. Nopanok, pasmep M OCHOBAHUA B3UMaHWA NnaTbl 3a NpefoCTaB/ieHNe YCNyr,
KOTOpble ABNAOTCA HEOOX0AMMbIMU N 0653aTeNlbHbIMW AN NPefoCTaBNeHUS
MYHULUMUNANbHON yCNyru, BKAOYas MHpOpMaLMIO 0 MeTOLMKE pacyeTa pasmepa Takou
nnatbl

MpegocTaBneHe HEOBGXOAMMbIX U 0683aTeNbHbIX YCNYT He TpebyeTcs.
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2.12. MaKkCcuUManbHbIA CPOK 0XNAAHWUSA B oYepean MNpu nofayve 3anpoca o
npefocTaB/eEHUN MYHUUMUNANbHOW YCAYrn, yCNyru, npefocTaBnsaeMoin opraHumsayne,
yyacTBYytOLel B NPefoCTaBNeHNUN MYHULUNANbHON YCYrn, U NPN NoayvYeHUn
pe3ynbTaTa NpefoCTaBNeHUA TaKUX ycnyr

2.12.1. Bpemsa oXxugaHua npu nogade 3asaBAeHUA Ha NONYYEHUE MYHUUUNANbHOMN
ycnyrun - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHumn pesynbTaTa NPeAocTaBAeHUA MYHUUWNANbHOW YCAYIU
MaKCMMasbHbI CPOK 0XWUAAHUS B 0UYepean He AO/HKEH NpeBblwaTb 15 MUHYT.

2.13. CpoK v Nopsi0oK pernucTpalmm 3anpoca 3asBuTeNns o NpejocTaBneHNN
MYHULMNANbHOW YyCNyru n ycnyru, npefocTaBnsemMoil opraHnsaumueit, ydacTeyoLeii B
NpefoCTaBNeHUN MYHULMUNANbHOW YCAYTK, B TOM YUC/e B 3/IEKTPOHHON hopme

2.13.1. Mpu nnyHom obpaweHnun B M®PL, B feHb nojayun 3adBNEHUSA 3a9BUTENIO
Bblgaetcqa pacnucka s AUVC M@ L c perucTtpallMOHHLIM HOMEPOM, MOATBEPXKAAK UM,
4TO 3aAB/IeHNEe OTNpPaB/AeHO, W AaTOW nojayn 3afaBNeHUS.

2.13.2. Tlpun HanpaeneHun 3aaBneHua nocpeactsom EauMHoro noprana,
PecnybnnkaHCcKOro noprana 3afBuUTeNib B AeHb MOAayn 3aABMEHUA NONy4YaeT B JIMYHOM
KabuHeTe Pecnyb6nMkKaHCKOro nmnoptana W N0 3/1eKTPOHHOW nouTe YBeLOM/IEHME,
nofaTeBepXpakoliee, 4YTO 3adaB/ieHMe  OTNpPaBNeHO, B KOTOPOM  YyKasbiBaloTcCA
perncTpaynoHHbIA HOMEP WM Aata nojayvn 3asaBfeHus.

2.13.3. Mpu nu4yHom ob6bpaweHun B OpraH B [AeHb nNogayn 3adBNEHUS
YNO/THOMOYEHHbIM AO/IXHOCTHbIM nuuoM OpraHa 3afdBUTENO0 BblJaeTcsas pacnucka us3
aBTOMaTU3NPOBaAHHOW MHMOPMaLMOHHON CUCTEMbI, NpefHa3Ha4YeHHOW ANA OKasaHUsd
rocyfapCTBEHHbIX WU MYHUUMNaNbHbIX YCAYr, C PerucrtpalMoHHbIM HOMEpPOM, [aToW
nojayuv 3asaBNeHUA N NepevyHem MpeacTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcd MyHULMNanbHas
ycnyra, K 3any oXugaHusa, mectam Ana 3anosiHEHUS 3anpocoB O NpefoCcTaBleHun
MYHULUMUNANbHON yCNyru, MHPOPMaLNOHHbLIM CTEHAAM C 06pa3yaMmn UX 3anosHEHUA U
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBNeHNA KaXA0N MYyHULMNAaNbHONR
YCNYyru, pasMeLleHmnto 1 OPOPMAEHNIO BU3YyaNibHOW, TEKCTOBOW M MY/IbTUMEANNHON
MH(popMaLnn o nopagke nNpefocTaBneHUs TakoW ycnyru, B TOM Yucine K o6ecnevyeHunto
[OCTYMHOCTU ANA WHBAMIMAOB YKa3aHHbIX 00BbeKTOB B COOTBETCTBUM C (pefiepasibHbIM
3aKOHO4aTeNbCTBOM M 3aKOHO4aTeNnbCTBOM Pecny6nuky TaTapcTaH O coumanbHOM
3alwmTe MHBANNAOB

2.14.1. MpepocTaBneHne MyHULMUMNANbHOW YCNYTM OCYLLECTBAAETCA B 3[4aHUAX U
nomMeLLeHunax, 060pyA0BaHHbIX NPOTUBOMNOXAPHOW cucTemoim n cucTemoim
noXapoTyLeHns.

MecTa npuema 3asBuTeneir obopyayTca Heobxogumoih Mebenbto  And
0(hOpMNEHNS JOKYMEHTOB, MHPOPMALMOHHBIMU CTEHAAMN,
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2.14.2. B cooTBeTCTBMM C 3aKoHopgaTenbcTBOM Poccuiickonn degepaummn o
coumanbHOW 3aumMTe WHBaNMAOB B LeNsx 6ecnpenAaTCTBEHHOro focTyna K MecTy
npefocTaBNeHNs MyHULUNANbHOM ycnyrn obecnevynBaeTcs:

1) obecneymBaetca OGeCnpensATCTBEHHbIN [OCTYN WHBaAMAOB K  MeECTYy
npegocTaBfieHNa MyHuUuuMnanbHOWn ycnyru (YLOOHbIA BXOA-BbIX0J B MOMELLEHUA U
nepemMelleHne B UX npepenax);

2) BM3yanbHasd, TeKCToBafg W MyNbTUMeAMAHAA WHPOpmMauua o nopagke
npeaocTaBfieHNs MYHULUNANbHOW YCNyru pasMmelw,aetcad B YAOOHbIX AN 3asBuTenew
MecTax, B TOM YuUC/ie C Y4eTOM OrpaHMYeHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAeHWEe WHBaANWUAOB, MMEKLWMX CTONKME paccTporcTBa PYHKLUM
3peHNsa U CaMOCTOATENIbHOTO NepeABUXEeHUA, N OKa3aHue UM MOMOLLK;

4) BO3MOXHOCTb CamMOCTOATE/NIbHOTO TMepeABMWKEHUA N0 TEeppuUTopuUmn, Ha
KOTOPON pacnonoXeHbl 06bEKTbl COUWMANbHOW, WHXEHEPHOW WU TPaAHCNOPTHOM
MH(PACTPYKTYpP, BX0fa B TakMe 00bEKTbl U BbIX0Aa M3 HMUX, NOCAAKW B TPaHCMOPTHOe
CPeACTBO U BbiCAAKW U3 HErO, B TOM 4YuC/e C UCNOSIb30BAHWEM KpPec/ia-KONACKMN;

5) Hapgnexauee pasmelleHne o60pyAoOBaHUA W HOCUTeNel WHGoOpMaLuK,
Heob6XoAMMbIX And obecriedyeHUs 6ecnpendaTCTBEHHOro AOCTyna WMHBaNWAOB K yc/yram
C YY4eTOM OrpaHUYEHUN NX XKXN3HEeJEeATENIbHOCTHK;

6) aybnmpoBaHne Heo6XOAMMON AN WHBANWAOB 3BYKOBOW W 3PUTENIbHOM
MH(pOpMauumM, a TakXe Hagnucenh, 3HAKOB W WHOW TEKCTOBOW WU rpaduyeckom
MH(pOPMaLMKN 3HAKaMU, BbIMOIHEHHbLIMUN peNbe()HO-TOYEUYHbIM WpUMTOM Bpaiins;

7) [onNycK cypaonepeBofyvynka v TUPNOCypaonepeBofUnKa;

8) ponyck cobaknm-npoBOAHUKA MPU HanM4ynuM AOKYMEHTa, NOATBEPXAatoLWwero
ee cneuvanbHoe o6y4vyeHuMe W BblgaBaemMoro no @opme W B NOPAAKE, KOTOpble
YCTaHOB/IEHbl MpPUKa3oM MwuHUCTepcTBa Tpyfha W cOuManbHOW 3awuTbl PoccUIACKOW
®depepaynn o1 22.06.2015 Ne 386H «O6 yTBepXAeHUM (OpMbl LOKYMeHTa,
noATBepXxpjatowero crneynanbHoe o06y4vyeHue cob6aku-npoBOHMKA, W MNOpsfKa ero
Bblaun».

2.14.3. Tpe6oBaHMA B 4YacTm obGecnevyeHUs AOCTYMNHOCTM AN  WHBaANUAOB
06BHEKTOB, B KOTOPbIX OCYLLECTBASIETCA NpefoCTaBieHMe MYHULUMNANbHON YCAyru, u
CPeACTB, MCMONb3YyeMbIX MpW NpefocTaBNeHUN MYHUUUNANbHOMW YCNYyrn, KoOTOpble
yKasaHbl B nognyHKtax 1 - 4 nyHKTa 2.14.2. agMWHUCTPaATUBHOIO pernameHTa,
NPUMEHAKTCA K O0O0bekTaMm W CcpeAcTBaM, BBeJEHHbIM B 3KCNayatauuo uu
npowegwmnmMm MoAepHuU3aLmnio, peKOHCTpYKLKMIo nocne 1uona 2016 roja.

2.15. MokasaTenn LOCTYNHOCTU U KayecTBa MyHULMUNaNbHOW YyCNyru, B TOM 4Yucne
KONMYeCcTBO B3aMMOAENCTBUIN 3aABUTENSA C LO/DKHOCTHBIMWU ML aMu Npu
npefoCcTaB/ieHNN MYHULUNANBHOW YCAYTU U UX NMPOAO/MKUTENbHOCTb, BO3MOXHOCTb
NonyyeHna UHMopmMmaLum o xofe NpefoCTaBNeHUA MYHULUNANbHOW YCNYTru, B TOM
4yucsnie ¢ UCMNONb30BAHMEM UHHOPMALUOHHO-KOMMYHWUKALUOHHBIX TEXHONOTUA,
BO3MOXHOCTb /IM60 HEBO3MOXHOCTb NOMYYEeHUS MYHULUNANBHOW YCNYrn B
MHOTO(YHKLMOHANbHOM LLeHTpe NPefoCTaB/ieHUA roCyAapCTBEHHbIX U
MYHUUUNANbHLIX ycnyr (B TOM Yuc/ie B NOSIHOM 06beMe), B IOOOM TeppUTOPUATIbHOM
nofpasgeneHnn opraHa UCNONHUTENbLHO pacnopAanTeNbHONo opraHa MecTHOro
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camoynpaB/ieHusa, No Bbl6OPY 3adABUTENA (IKCTePPUTOPUANbHBIA NpUHLKUN),
nocpeacTBOM 3anpoca O NpefocTaBleHUN HECKOIbKUX roCyLapCTBEHHbIX U (1K)
MYHULMUMANbHBLIX YCAYT B MHOTOPYHKLMOHANbHBLIX LEHTPAxX NpefoCcTaBNeHuns
rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCNYT, NPefyCMOTPeHHOro cratbei 15.1
dPefepanbHOro 3akoHa Ne210-®3 (KOMMNAEKCHbIW 3anpoc)

2.15.1. lMokasaTensaMum AOCTYMHOCTWM MNpeAoCcTaB/ieHUs MYHULUNANbHOW YCNyru
ABNANOTCA:

pPacrnonoXeHHOCTb MOMELEHNA, B KOTOPOM BefeTcd Npuem, Bbljaya LOKYMEHTOB
B 30HE AOCTYMHOCTM OOL,ECTBEHHOI0 TPaHCMNopTa;

Hanuuyne Heo6XOLMMOro KO/MMYECTBa CMNELManncToB, a TakXe MNOMeLWeHWn, B
KOTOPbIX OCYLLEeCTBNAETCA NPUEM AOKYMEHTOB OT 3afdBUTeNEN;

HannumMe wucyepnbiBawLWen uWHDopmaumm o cnocobax, nopsgke WU Ccpokax
npefocTaB/ieHNs MYHUUMUNAaNbHON YCAyrMn Ha MHMOPMaLMOHHbLIX CcTeHgax, EguHom
noptane, Pecny6nimkaHckom nopTane, ohuLnanbHOM calTe MyHULMNANbHOTO paoHa;

OKasaHue nMoOMOWM WHBanMAam B MNpPeojosieHnn 6GapbeposB, MeLlawLWwmnx
NMOSIYYEeHUIO MU YCNYT HapaBHe C APYTrMMKU nuuamu.

2.15.2. TlokasaTensiMuM KavyecTBa MNpPeLOCTaBMEHUS MYHULUNANbHON YCNyru
ABNIAKOTCA:

1) cobnofeHne CPOKOB NpuemMa M pacCMOTPEHNA LOKYMEHTOB;

2) cobnoaeHne cpoka NoNy4vYeHuUs pesynbtata MyHUUUNANbHOW YCNYTHK;

3) oTcyTCTBME O060OCHOBaHHbIX >Xanob Ha HapyweHWs agMUHUCTPATUBHOTIO
pernamMeHTa, CoOBeplUeHHble paboTHMKaMu OpraHa;

4) KONMYecTBO B3aMMOAENCTBUIA 3aABUTENSA C AO/DKHOCTHbIMKU nuuyamu (6e3 yyeta
KOHCY/NbTaLWiA):

B3auMoaencTeme 3afButens ¢ paboTHukamum OpraHa wnam MOL  npwu
npefocTaBfieHNN  MYHWULMNaNbHOMW  YCNyrn  OCyulecTBAfeTCA  OAWH  pa3  npwu
npeactaBneHUN 3as8B/IEHNSA CO BCEMU HEOOXOAUMbBIMU LOKYMEHTaAMMU;

OAWH pa3 B C/iydyae HeobXOo4MMOCTU MONYy4YeHWd pes3ynbTata nNpefocTaB/ieHUA
MyHuUUMnanbHo ycnyrnu B OpraHe uam M®L, B ¢opMme 3k3emnnsipa 3/1eKTPOHHOIO
JOKYMeHTa Ha 6ByMaXxHOM HOCUTere.

MpoLO/MKUTENBHOCTb O4HOrO B3aMMOAENCTBUA 3asBUTENSA C AOJIKHOCTHBLIMU
nmuamy nNpu nNpefocTaBfieHU MYHULMUMNANbHOW YCAYTU He NpeBbiwaeT 15 MUHYT.

3aaBuTeNb BrNpaBe OLEHUTb KayecTBO NMPefoCcTaB/lieHNUs MyHUUMNaNbHON yCnyru ¢
NOMOLWbIO YCTPOMNCTB MNOABMXHOW pafnoTene@OHHON CBA3K, C MUCMNONb30BaHUEM
Pecny6/nMKaHCKOro noprtana, TePMUHaNbHbIX YCTPOMCTB.

2.15.3. NHpopmaynd o xoae MNpefocTaBNeHUS MYHULMNANbHON YCAYTN MOXET
ObITb  MONy4YeHa 3asBUTeNieM B  JIMYHOM  KabuHeTe Ha EAMHOM  nopTane,
Pecnyb6nukaHckom noptane, B OpraHe, M®L].

2.15.4. TpepocTaBneHne MYHUUMNANbHON YyCNyrn oOcCyLllecTBNAeTCA B Nt06OM
M®L, no BbIGOpYy 3adBUTENd HE3aBUCMMO OT MecCTa ero >XUTenbCTBa WAW MecTa
(hakTMyecKoro npoxusaHua (npebbiBaHWSA) Ha Tepputopun Pecnybnukun TaTapctaH no
3KCTEPPUTOPUANbLHOMY MPUHLMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He npefocTaBngeTcs.
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2.16. NHble TpeboBaHMA, B TOM YUC/ie yYUTbIBaKOLLME OCOGEHHOCTU NpeoCcTaBneHuUA
MYHULUMNANBbHOW YCNYTX MO 3KCTeppUTOpManbHOMY npuHumny (B cnydae, ecnu
MYHULUMNaNbHaa ycayra npefocTaBaseTca No aKCTEPPUTOPUANbHOMY NPUHLMUAY) U
0CO6EHHOCTU NpefOoCTaBNEHUA MYHULMNANBHOW YCNYTU B 3N1€KTPOHHON hopme

2.16.1. Mpu npefocTaBNeHUU MYHULMNANBHOW YCNYru B 3N1EKTPOHHOW (opme
3adaBUTE/Nb BNpase:

1) nonyumtb  MHGMOpMauu 0 NOpAAKe U cpoKax  npefocTaB/ieHUd
MYHUUMNANbHON YyCNyru, pasmelleHHY Ha EguHom nopTtane, Pecny6aMKaHCKOM
nopTane;

2) nopjatb 3asaBieHMe O MNpefoCTaBAEHUU MYHUUUNANbHOW YCAYTM W WHble
JOKYMEHTbI, HeobXoaMMble ANA NPefoCTaBNeHns MyHULMUNaNbHOW YCNyru, B TOM 4ucne
LOKYMEHTbl U MH(OpMaLUIo, 3/IeKTPOHHbIe 06pa3bl KOTOPbIX paHee OblNv 3aBEpPeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yacTm 1 cTatbn 16 PepepanbHoro sakoHa Ne 210-P3, c
ncnonb3oBaHvem PecnybnnkaHCKOro moprana;

3) NonyynuTb CBEAEHMS O XOAe BbINOMHEHUS 3asABAeHUA O NpefoCTaBIEHUM
MYHULUMNANbHON yCNyru, NofaHHbIX B 3/IEKTPOHHOW (hopMme;

4) ocywecTBUTb OLEHKY KayecTBa NpeAoCTaBNeHUS MYHULUNANbHOW YCNYTW;

5) nonyuuTb pesynbTaT nNpeaocTaB/ieHUs MYHULUNANbHOW ycnyru B Qopme
3NEeKTPOHHOI 0 AOKYMEHTA;

6) nopaTb Xanoby Ha peweHune n geictene (6esgenicteme) OpraHa, a TakXxe ero
AO/MKHOCTHBLIX /UL, MYHMUMUMANbHbIX CAyXawux nocpeicTBoM Pecny6amMKaHCKOro
nopTtana, noprtana QeaepanbHOW roCcyAapCTBEHHOW WMHPOPMALMOHHON CUCTEMBI,
obecneymBatoulein npouecc gocygebHoro (BHecygebHOro) o6>kanoBaHWUs peLWEHUn wu
penctBuin (6e34eiicTBMS), COBEPLIEHHbLIX NpW NpeaocTaBfieHUU TOCYAapCTBEHHbLIX W
MYHUUMUNANbHbLIX  YCNYr OpraHamu, MpefocTaBAAWMUMMN  FOCYAapCTBEHHbIE U
MYHUUMUNANbHbIE  YCAYTW, WX [LO/DKHOCTHbBIMW  NULaMW, TOCYLAPCTBEHHbIMU U
MYHUUMUNANbHbIMU CNYXaWUMN.

2.16.2. ®opmnpoBaHue 3afABNeHUA OCYLLEeCTBASAETCA MNOCPeACTBOM 3amno/HEHUA
3/IeKTPOHHON QopMbl 3adBfeHUs Ha Pecnyb6nnkaHCKoM nopTane 6e3 HEO6XO0LUMOCTM
[OMONHUTENBbHOW MOJayn 3asaBfeHUA B KaKOW-11M60 MHON hopme.

2.16.3. Mpwn popmupoBaHnn 3asaBneHNs obecneymsaeTcq:

1) BO3MOXXHOCTb KOMWPOBAHWUA W COXPaHEHUA 3aAB/IEHUA U UHbIX LOKYMEHTOB,
HEOOXOAMMBIX 415 NPefoCTaBAeHNsA YCNYTu;

2) BO3MOXHOCTb 3aMO/IHEHUA HECKONbKUMMW 3aABUTENAMU OLHOW 3N1€KTPOHHOW
(hopMbl 3adBfieHUA npu obpaweHWn 3a ycnyramu, npegnonararvwumy Hanpas/ieHuUe
COBMECTHOTO 3asB/IeHNA HECKONIbKUMWN 3aABUTENSAMMU;

3) BO3MOXHOCTb MNeyaT¥ Ha OYMaKHOM HOCWUTeNe KOMUU 3NEeKTPOHHOW (hopMbl
3anaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYIO (DOPMY 3aABNEHUS 3HAYEHUN B
No60M MOMEHT NO XenaHW NoNb30BaTeNs, B TOM Yucjie Npu BOSHWUKHOBEHUMN OWNOOK
BBOJa W BO3BpaTe 4719 MOBTOPHOro BBOJA 3HAYEHWUI B 3/IEKTPOHHYIO (JOpMYy 3asdABeHUS;
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5) 3anosHeHue nMofenl 3MEKTPOHHON Qopmbl 3adBfeHMA [0 Havana BBOja
CBefleHUl 3asBUTENEeM C WCNONb30BaHWEM CBefeHWI, pasmeweHHbiXx B ECUA, u
cBefleHUi, ony6nnKoBaHHbIX Ha Pecny6iMkKaHCKOM mnopTane, B 4acTWu, Kacawleincs
CBefleHUI, OTCYTCTBYIOLWNX B e4NHON CUCTEME MAEHTUUKaLUN N ayTeHTU(UKaynu;

6) BO3MOXHOCTb BEPHYTbCHA Ha NO60N M3 3TanoB 3anO/IHEHUA 3N1EKTPOHHOW
(hopMbl 3aAB/ieHNA 6e3 NoTepn paHee BBeAEHHON MHGpoOpMaLum;

7) BO3MOXHOCTb fAOCTyna 3afBUTeNs K paHee MNOAaHHbIM UM 3aAB/IEHUAM B
TeyeHWe He MeHee OAHOrO rofa, a TakXXe 4aCTUYHO CPOPMUPOBAHHbLIM 3aABJIEHUAM - B
TeyeHUe He MeHee 3 MecALEB.

2.16.4. 3anucb 3asBuUTenein Ha npuem B M®L, (ganee - 3anucb) OCYLECTBNAETCS
nocpefactsoM PecnybnmKaHCKOro noprana, TeneoHa KoOHTakT-ueHTpa M@L.

3afBUTENO NpefoCTaBfsfAeTCA BO3MOXHOCTb 3anncu Ha Nobble CBOGOAHbIE ANA
npvema gaty v Bpemsa B npefenax YCTaHOB/IEHHOr0 B MHOTO(MYHKUMOHaNIbHOM LeHTpe
rpagmka npuema.

3anucb Ha onpejefieHHYK faTy 3aKaHYMBaeTCA 3a CYTKW [0 HacTynaeHUs 3Toin
Aathbl.

[na ocyuiecTBNeHMs npefBapuTeibHOMW 3annMcu nocpeacTBoM Pecny6nnKaHCKOro
noprana 3asBUTeNt0 HEOOXOAMMO YyKasaTb 3anpawvBaeMble CUCTEMOW [aHHble, B TOM
yucne:

hamunni, Mms, oT4ecTBO (NPU HANNYNN);

HOMep TeneoHa;

afpec 3/IeKTPOHHOW No4Tbl (M0 XenaHuto);

Xenaemyr fgaty v Bpems npuema.

B cnyyae HeCOOTBeTCTBMS CBefeHWI, KOTOpble CcOoO0OWMUA 3adaBUTENb MpwU
npeABapuTeNbHOMW 3anucu, LOKYMeHTaMm, npeAcTaB/fieHHbIM 3afBUTeNneM NPU JIMYHOM
npueme, npegsapuTenbHaa 3anucb aHHYInpyeTcs.

Mpn ocCyLlecTBeHUN MNpeABapuTeNbHON 3anucu 3asBuTento obecneymBaeTcs
BO3MOXHOCTb pacneyataTb Ta/OH-MOATBepXAeHWe. B cnydvae, ecnum 3aaBuTenb
CoOOWNT afpec 3MEeKTPOHHOW MOYTbl, Ha YKasaHHbIA afpec TakKXe Hanpas/seTcs
MHopMaLna 0 NOATBEPXKAEHUMN NpeaBapUTeNbHOM 3aMuUcKu ¢ yKazaHMeM [aTbl, BPEMEHMU
N mMecTa npuema.

Mpu ocywecTBneHN npeaBapuTeNbHON 3anucu 3adBUTENb B 0053aTe/lbHOM
nopsaake MHPOPMUPYETCHA O TOM, YTO NMpeABapuTenbHan 3anucb aHHYNUPYeTCa B cnydae
ero HesBKW Mo nucteyeHnn 15 MUHYT C HA3HAYEHHOr0 BPEMEHU Npuema.

3asaBuTenb B N1060e Bpems BNpaBe 0TKaszaTbCA OT NMpeABapUTEIbHOMN 3anucu.

3anpeuwaetcqd TpeboBaTb OT 3aABUTENI COBEPLUEHUS WHbIX [eWCTBUN, Kpome
MPOXOXAEHUA NAEHTUPUKALUM N ayTEHTU(PUKALUN B COOTBETCTBUU C HOPMATUBHbLIMMU
npaBoBbIMKW akKTaMn Poccuilickon dPepepaunn, ykasaHUa LUenum npuema, a Takxe
npefocTaBneHNs CBeAeHUn, HeoOXOAMMBbIX AN pacyeTa ANWUTENbHOCTU BPEMEHHOTO
MHTepBana, KOTOPbIA HEOO6X04MMO 3abpOoHUpPOBaTL AN Npuema.
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3. CocTaB, nocsefoBaTe/IbHOCTb N CPOKU BbINO/IHEHUA afMUHUCTPATUBHbIX
npouenyp, Tp66OBaHI/IF| K NopAaAgKy ux BbIMNO/IHEHNA, B TOM HYUC/E 0COOEHHOCTH
BbIMO/THEHNA afMUNHNCTPATUBHbLIX Nnpoueayp BSI'IGKTpOHHOI7I q)opme, a TaKXe
0COOEHHOCTN BbIMOJTHEHUSA AdMNHNCTPaTUBHbLIX Npoueayp B
MHOFO(byHKLI,I/IOHaJ'IbeIX UeHTpax

3.1. OnucaHne nocnefoBaTelbHOCTU AeACTBUIN NPU NpefoCcTaBIeHUN
MYHULUMNANbHOR YCNYTK

3.1.1. MNpegocTtaBneHne MyHUUUNANbHOW YCNyru BKAOYaeT B ceba cnepytoune
alMUHUCTPATUBHbIE NPOLEAYPbI:

1) KOHCYNbTUPOBaAHMNE 3aABUTENS;

2) NPUHATUE W PacCMOTpPeHMe KOMMAeKTa [OKYMEHTOB, MpeAcTaB/ieHHbIX
3a9BUTENEM;

3) HanpaBNeHMe MeXXBeJOMCTBEHHbIX 3anpoCcOB B OpraHbl, ydyacTBywule B
npeaocTaBNeHUN MYHULUMNANbHON YCNYTU;

4) noAroToBKa pesynbTata MyHUUMNANbHON YCNYTH;

5) 3aknto4YeHne aorosopa

6) Bblgaya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MYHULUUNANbHOW YCNYTK;

7) ncnpaBneHne TEXHUYECKNX OLINOOK.

3.2. OKazaHWe KOHCY/NbTauui 3aaBUTENIO

3.2.1. OcHOBaHMEM Hayana BbIMOJHEHMA aAMWHUCTPATUBHOW  NpoUeAypbl
aBnseTcs obpalleHWe 3afaBUTENs MO BOMpocaM, CBA3aHHbIM C MpefoCTaB/IEHUEM
MYHULMUNANbHOW yCNyru.

LOMKHOCTHBIM  nvyom  (pabOTHMKOM), OTBETCTBEHHbIM 3a  BbIMOJIHEHUE
aAMUHNCTPATUBHOW Mpoueaypbl, ABNAETCA:

npu obpaweHnn 3adasutens 8 MO L - paboTHUK M®PLL;

npun obpaweHun 3aasButens B OpraH - cneumanuct OpraHa (ganee -
LO/MKHOCTHOE NUL0, OTBETCTBEHHOE 33 KOHCY/bTUPOBaHUe).

3.2.2. 3aABuUTeNb BnpaBe 06paTUTbCA 3a KOHCy/NbTauuel 0 nopsifke U cpokax
npegocTaB/ieHNs MyHuuuMnanbHon ycnyru B M®PL, AMYHO UM nO TeneoHy U
3/IeKTPOHHOW MoyTe.

PaboTHUK M®LL KOHCYnbTUpPYyeT 3adBUTENS, B TOM 4ucae No cocTaBy, (hopme
npeAcTaBnsieMon JOKYMEHTAUUW U APYrum Bonpocam Aas nonyvyeHMs MyHULUNANbHOW
YCNyru.

3aaBuTENb  MOXET MNOAy4YuTb MHGPOpMaUMIO O nopsafgkKe nNpefocCTaBNeHUS
MYHUUMNANbHOW ycnyrn Ha ohmymnmanbHomMm cate MO L, http://mfcl6.tatarstan.ru.

ALMUHUCTPATUBHbIE TMpouefypbl, YCTaHaB/IMBaeMble HACTOALWMUM MYHKTOM,
BbIMOJIHAKTCA B leHb 06palieHnsa 3aaBuTens.

Pesynbtatamu BbINO/IHEHUA  AAMMUHWUCTPATUBHbLIX  Mpouefyp  ABMAKTCA:
KOHCyNnbTauMsa Mo cocTaBy, (opMe npeAcTaBASeMOn [AOKYMEHTauum un  Apyrum
BOMpocaM, HEOOXOAUMbBIM AN NOJIYYEHUS MYHULMUNANbHOR YCNyru.


http://mfcl6.tatarstan.ru
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3.2.3. 3afBuTenb BnpaBe o06patuTbca B OpraH nNo TeneoHY W 3/1€KTPOHHOW
noyTte, a TakKXe MOAyuYMTb KOHCYnbTauut Ha Pecnyb6bnmMkaHCKOM nopTane, caunTte
OpraHa o0 nopsifike v cpokax MpefocTaB/lieHUA MYHULMUNANbHOW YCyru, B TOM 4YuUc/e no
cocTaBy, popme npefcTaBNseMoin LOKYMEHTauuUM v Apyrum Bonpocam AN NONYyYeHUs
MYHULUMUNANbHON yCNyru.

[JOMMKHOCTHOE /MU0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHMOPMUPYeET
3aaBUTeNnda B COOTBeTCTBUM C TpeboBaHMAMM nyHkTa 1.3.4 aAMUHUCTPATUBHOTO
pernameHTa.

ALMWUHUCTPATUBHbIE nNpoueaypbl, YyCTaHaBNWBaeMble HaCTOAWMUM MYHKTOM,
BbIMONHAKTCA B TedeHUe Tpex paboynx AHER co AHA MOCTynaeHna obpalweHus.

PesynbTtatamu BbIMOJIHEHUSA aAMUHUCTPATUBHbLIX  Mpoueayp  ABNAKTCA:
KOHCyNbTauum Mo cocTaBy, (Hopme nNpeAcTaBNAeMONn [OKYMEHTaUuMnm un [gpyrum
Bonpocam, HeoBXoAMMbIM AN MONYYEHUA MYHULUMNANbHOW YCNYTHN.

3.3. MpUHATUE N pacCMOTPEHME KOMMEeKTa JOKYMEHTOB,
NpeACcTaBNEHHbIX 3a8BUTENEM

3.3.1. Mpuem LOKYMEHTOB ANA NpefocTaB/ieHUs MYHUUUNANbHOW YCNyru yepes
M® L nnn yganeHHoe paboyee mecto MOL.

3.3.1.1. 3aaButens (nNpeactaBuTenb 3adaBuTens) obpawaercs 8 ML ¢ 3anpocom
0 npefoCTaBNeHMU  MYHWULWUMANBHOW yCcayrm W npeactaBnsder [LOKYMEHTbl B
COOTBETCTBUW C MYHKTOM 2.5 afMWUHUCTPATUBHOTO pernameHTa.

3.3.1.2. PaboTHMK M®L], Begywmin npnem 3asBieHUN:

onpefenset npegmeT obpalweHuns;

yAOCTOBepAeT IMYHOCTL 3ad9BUTENA;

MPOBOAUT NPOBEPKY MOSIHOMOUYMI NNLa, NOAAIOLLET0 LOKYMEHTI;

NPOBOAUT MNPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKaszaHHbIM B
NyHKTEe 2.5 aAMUHNCTPATUBHOIO pPernamMeHTa;

3ano/iHAeT 3N1eKTPOHHYO dopmy 3aasneHnas 8 AMC ML,

npu npepocTaB/ieHUN LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMWHUCTPATUBHOTO perfnamMeHta Ha  OyMaXHoMm HocuTene,  OCYyLLecTBNAeT
CKaHMpoBaHWe npeacTaBNeHHbIX LJOKYMEHTOB;

pacneyartbiBaeT 3aaBneHne ns AUC MoLl;

nepepaeT 3adBUTe/I0 Ha NMPOBEpPKY M NoAnucaHue,

nocse NoANMUCaHNA CKaHuUpyeT nognucaHHoe 3aasneHmne 8 AUC Mo L;

3arpyxaetr B8 ANC M®L, fOKYMeHTbl, NpeAcTaB/leHHble B 3/IeKTPOHHOW (opme
NN 3NeKTPOHHbIE 06pasbl OTCKAHWPOBAHHbLIX AOKYMEHTOB, ()OPMUPYET 3N1eKTPOHHOE
Leno;

BO3BpaLiaeT NoANMCaHHOE 3aAB/ieHNe N OpUTrnUHaNbl OYMaXXHbIX 4OKYMEHTOB;

BblfaeT 3afABUTENIIO PacnunUCcKy B NpuemMe LOKYMEHTOB.

ALMUHUCTPATUBHbIE MNpoLeaypbl, YyCTaHaBNMBaeMble HaCTOAWMUM MNYHKTOM,
BbIMOJIHAKOTCS B leHb obpaleHnsa 3aaBuTens.

Pe3ynbTaTtaMu BbINOSIHEHUA agMUHUCTPATUBHbLIX NpoLeayp ABNAKTCA: TOTOBOE K
OTNpaBKe 3adaB/eHNe 1 NakeT JOKYMEHTOB.
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3.3.1.3. PaboTHUK M®L, HanpaBnsaeT nakeT [LOKYMEHTOB, TMPUHATbLIX OT
3aaBuTens B OpraH B 3/IeKTPOHHOW ¢opMme (B cOoCTaBe MakKeTOB 3/1eKTPOHHbLIX fAen) B
TeyeHMe oOfHOro paboyero AHA CcO [AHA ob6paweHusa 3asBuTend B CTPYKTYypHOe
noapasfeneHne MoLl.

Pe3ynbTtatamy BbIMOSIHEHUA aAMWUHUCTPATUBHBLIX NPOLeLYyp ABNAKOTCA: 3aABieHUE
N nakeT [LOKYMeHTOB (3/1eKTPOHHOe fefio), HanpaBieHHble B OpraH, nocpeacTtBoM
CUCTEMbl 3/IeKTPOHHOIO B3aMMO[enCTBUS.

3.3.2. lMpuem A[OKYMEHTOB [ANS NpPefoCcTaBNeHUAs MYHULUNANbHOW YyCnyrum B
9NEeKTPOHHOW (hopme yepe3 PecnybimKaHCKUIA nopTan.

3.3.2.1. 3aaBuTeNb AN nogayu 3asaBNeHUA B 3NE€KTPOHHOW (HOPMEe BbIMOHAET
cnegyrouime gencreunsd:

BbINO/IHAET aBTOpPM3aLNIO;

OTKpPbIBaeT POPMY 3/1eKTPOHHOI O 3aAB/IEHUSA;

3anonHAeT  (OPMY  3/IEKTPOHHOr0  3afaBJfieHMA, BK/KYalLWYy  CBefeHus,
Heob6xoAuMble N 065A3aTeNbHble ANA NPefOCTaBAeHUS MYHULUNANbHOW YCNYTW;

npuKpennsaeT LOKYMEHTbl B 3/1eKTPOHHOW ¢opMe WAN 31EKTPOHHble 06pasbl
JOKYMEHTOB K (DOPMe 3/IeKTPOHHOT O 3asaBNeHuUs (Npy HEO6XOAUMOCTU);

noATBep>XAaeT (akT O3HAKOMJIEHWA W corfiacua ¢ YCN0BUAMU U NOPALKOM
NpefoCTaBNeHNs MYHUUMNANbHOW YCNYrMu B 3N1eKTPOHHOW opme (ycTaHaB/iuBaeT
COOTBETCTBYHLY OTMETKY O cOrfiacuu B (pOpMe 3/IeKTPOHHOIO 3asAB/eHNS);

noaTBepXaaeT  AOCTOBEPHOCTb  COOOGWEHHbIX  CBefeHWMA  (ycTaHaBnuBaeT
COOTBETCTBYHOLWYI OTMETKY B (DOPME 3/IeKTPOHHOTO 3asB/IEHUSA);

oTnpasnseTt 3anofiHeHHoe 3/IeKTPOHHOE 3anaBfieHue (HaXXnmaeTt
COOTBETCTBYHLLY KHOMKY B (POPMe 3/IEKTPOHHOTIO 3aABNeHUSA);

3/1eKTPOHHOEe 3asB/fieHMe MNOANUCLIBAETCA B COOTBETCTBUM C TpeboBaHUSAMU
nyHKTa 2.5.3 aAMUHNCTPATUBHOIO perfamMeHTa;

nony4yaeT yBefom/ieHMe 06 OTrNpaBKe 3/1IEKTPOHHOTO 3aAB/IEHUS.

dopmaTHO-/1I0TMYecKan nposepka chopmMMpoBaHHOTO 3anaB/ieHuns
OCYLLecTBNAeTCSA MOCNe 3anofIHeHUsA 3asBUTENIEM KaXAO0ro W3 Mnosen 3N1eKTPOHHOW
(hopMmbl 3asaBneHusd. Mpu BbIABNEHUN HEKOPPEKTHO 3aMO/IHEHHOTO MNOMA 3/IEKTPOHHOW
(hopMbl 3afBNEHMA 3aABUTEeNb YBEAOMSAETCA O XapakKTepe BbIAB/IEHHON OWMOKN 1
nopsagke ee yCTpaHeHus nocpeacTtsom MH(pOPMALUOHHOTO coobuweHuns
HenocpeACTBEHHO B 3/1IEKTPOHHON (hopMe 3adAB/IeHUS.

AQMUHUCTPATUBHbIE Mpoueaypbl, YycTaHaB/INBaeMble HACTOAWMUM MYHKTOM,
BbIMOJIHAKOTCA B IeHb 0OpaleHnsa 3aaBuTens.

PesynbTtatamu BbINO/IHEHUA  AAMWHUCTPATUBHbLIX  Mpouesyp  ABAAKTCA:
3/IeKTpOHHOEe fJeno, HanpaeneHHoe B OpraH MNOCPeACTBOM CUCTEMbl 3N1EKTPOHHOTO
B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue KomnnekTa JOKymMeHTOoB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbINOMHEHNS AaLMWUHUCTPATUBHOW npoueaypsl
ABNAETCA NOCTYNAeHWe 3afAB/IEHMA W WHbIX [LOKYMEHTOB, He0oOXoAuMbIX [AnA
npefocTaBfeHNS MYHULUNANBbHON yCNyru.
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OOMXKHOCTHBIM  nnMuoM  (pabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOJ/IHEHUE
agMUHUCTPaTMBHOMW npouefypbl fBnfeTca cneumanuct OpraHa (fanee - LO/MKHOCTHOE
NNLO0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB):

3.3.3.2. 10NXKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUemM [LOKYMEHTOB, B Cay4ae
obpalleHns 3adaBUTeNd c 3aasBneHnem B OpraH:

onpegenseT npegmeT obpalweHus;

yCcTaHaB/IMBAET MNYHOCTbL 3aABUTENSA,;

NPOBOAMT NPOBEPKY NOMHOMOUYNI NnLa, NOAAOWEro AOKYMEHTI;

NPOBOAUT TMPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpebOBaHMAM, YyKaszaHHbIM B
MyHKTe 2.5 aAMUHUCTPATUBHOTO pernameHTa, npoBepKy COOTBETCTBUA
npeAacTaBNeHHbIX  LOKYMEHTOB  YCTAHOBJ/IEHHbIM Tpe6oBaHMAM (Hagnexaluee
ohopmMaeHne KOMWUI [JOKYMEHTOB, OTCYTCTBME B AOKYMeHTax MNOAYMCTOK, MPUMNUCOK,
3a4epKHYTbIX C/IOB U MHbIX HE OFTOBOPEHHbIX UCMPAaBNEHUN);

3anofiHAeT  3/IeKTPOHHYK  (opMy  3asBleHus B aBTOMaTM3MPOBAHHOM
MH(pOPMALNOHHOW cucTeMe, MpefjHa3Ha4YeHHON ANA OKa3aHMA TrOCYAAapCTBEHHbIX W
MYHULMUNANbHBIX YCAYT;

npu npesocTaB/ieHUN LOKYMEHTOB, yKa3aHHbIX B NyHKTE 2.5
aAMUHUCTPATUBHOINO  perfiameHTa Ha  OyMaXHOM HOCUTene,  OCYLULeCTBAAET
CKaHMpoBaHWe npeacTaBNeHHbIX LJOKYMEHTOB;

pacneyaTbiBaeT 3asBNeHUE;

nepegaet 3asBUTENIO HA MPOBEPKY U MOANUCAHUE;

nocsie NOANMCAHUA CKaHUPYeT NOAMUCAHHOEe 3asaB/IEHUE,;

3arpyxaert B aBTOMATU3NPOBAHHYIO NH(OPMALUOHHYIO cucTemy,
npefHasHayYeHHYK [ON9 OKaszaHMA TOCYAAapCTBEHHbIX W MYHULMUNANbHbIX YyCAyr
OOKYMEHTbI, MpefcTaBNeHHble B 3/1EKTPOHHON (OopMe WA 3N1eKTPOHHble 06pasbl
OTCKaHWPOBaHHbLIX JOKYMEHTOB, POPMUPYET 3/IeKTPOHHOE [efo;

BO3BpalilaeT MNOAMNUCAHHOE 3asaB/ieHWEe W OpPUTUHaNbl OYyMaXKHbIX LOKYMEHTOB
3a9BUTENIO;

BblfaeT 3adBUTENO PacnucKy B npuemMe LOKYMEHTOB.

B cnyyae Hanuuusa OoCHOBaHWl NS oTKasa B NpueMe LOKYMEHTOB AO/DKHOCTHOE
NALO, OTBETCTBEHHOE 3a MNpUWEM [OKYMEHTOB, YBeLOMJIieT 3aABUTENIA O Haln4yunm
NPenaTCTBUI ANA npuema 3asBneHUs W BO3BpallaeT emMy [LOKYMEHTbl C 06bACHEHUEM
COflepXXaHuns BbIIBNEHHbIX OCHOBaHW AN1a 0TKa3a B npueMe LOKYMEHTOB.

3.3.3.3. [omKHOCTHOe NULO0, OTBETCTBEHHOE 3a MpPWEM [AOKYMEHTOB, MocCne
NOCTYNNEHUSA LOKYMEHTOB Ha PaCCMOTPEHUE:

npuceamBaeT 3afB/IeHUI0 HOMEpP B COOTBETCTBUU C HOMEHKNATYpPOW Aen u craTyc
«lMpoBepkKa LOKYMEHTOB»,

n3yyaet MNOCTYNWBLUME 3NEKTPOHHbIE Aefna, B TOM 4uUCNe MNPUNOXEHHbIE
3afABUTENIEM LOKYMEHTbl B 3/IEKTPOHHOW (DOPMe M 3M1eKTPOHHble 06pa3bl JOKYMEHTOB;

npoBepseT KOMMAEKTHOCTb, YNTAEMOCTb 3/IEKTPOHHbIX 06pa3oB JOKYMEHTOB;

npoBepsieT co6MOAEHNE YCNOBUW [AENCTBUTENbHOCTU 3EKTPOHHON nognucw,
nocpeAcTBoM obpaweHus K EpuwHomy noprtany (B cnyyae, ecnm  3afBUTENeM
npeacTaB/ieHbl 31eKTPOHHbIE LOKYMEHThI, NoAMUCaHHbIe YCWUNEHHOM
KBaIMPULNPOBAHHOMW 3/IEKTPOHHOW NOAMUCHIO).
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Mpwn Hann4ymu OCHOBaHMWM, npeaycMoTPeHHbIX NYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernamMmeHTa, MNOAroTaBAMBAeT MPOEKT peweHUs 06 OTKase B
npueMe LOKYMEHTOB, HEOOXOAUMbBIX ANA NpefoCcTaBNeHUs MYHULUMNANbHOW YCNYTW.

B cnyvae, ecnu B pe3ynbTaTe TMPOBEPKM YCUNEHHOW KBanMpULUUPOBAHHON
3NeKTPOHHOW MOAMUCK BbIABNEHO HecOo6MAeHNE YCNOBUIA ee [eNCTBUTENbHOCTH,
MPOeKT peweHns 06 OTKase [O/KEH cOofepXaTb MYHKTbl cTaTbu 11 ®epepalbHOro
3aKoHa Ne 63-P3, KOTOpble MNOCAYXWUIN OCHOBaHUEM ANA €ro NPUHATUA.

MpoekT peweHns o6 oTKase B MNpPUemMe [OKYMEHTOB, HEOOXOAMMbIX [ANiA
NpefoCTaBleHNs MYHUUMNaNbHOW YCNyru, C yKasaHuMeM MNpUYMH OTKasa (B Clyuvae,
ecnM  OCHOBaHWA fAns O0TKasa B NpueMe [OKYMEHTOB, HeOOXOoAWMbIX  AN4
npefoCcTaB/ieHNs MYHULMUNANbHON YCNYyrn, cBA3aHbl C HapyLleHUWeM YCTaHOBNEHHbIX
Tpe6oBaHUW K TakKuUM [OKYMeHTaM, OCHOBaHWSA A1 O0TKasa B NpuemMe [OKYMEHTOB
LO/DKHbI  cofepXaTb MWHGpoOpMaunMww O HaUMEHOBAHMM [LOKYMEHTOB (MHMOpMauuM,
cBefleHnin), KOTopble He npeAcTaBfieHbl, CcofepXaT HeLOCTOBEpPHble W (KMN)
NPOTUBOPEUYNBbLIE CBELEHUS, 0DOPM/IEHbl C HAPYLIEeHNEM YCTaHOBNEHHbIX TpeboBaHui),
Hanpas/iseTCa Ha corflacopaHume B YCTAHOB/EHHOM MOPA4Ke MOCPEACTBOM CUCTEMbI
3/IeKTPOHHOrO fOKYyMeHToob6opOTA.

CornacoBaHue nmnpoekTa pelweHua 06 oTkase B nNpueMe [OKYMEHTOB,
HEOOXOAUMbIX [NA MpefoCTaBNeHMA MYHUUMWUNANbHOW YCNyru, OCYLLeCTBNAETCA B
nopsagake, npegycMOTPEHHOM MYHKTOM 3.5.3 aAMWUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCyTCTBMA OCHOBAHWMA And OTKasa B MNpuemMe [OKYMEHTOB,
NpeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO perfiaMeHTa, AO/HKHOCTHOE
NNLO, OTBETCTBEHHOE 3a NMpMeM [LOKYMEHTOB, B TeYeHMe O4HOro paboyero AHA CO AHA
NMOCTYNNEHUS 3aAB/IeHUA, HanpaBndaeT 3afdBUTE/NO, YKa3aHHbIM B 3afAB/IeHUM CMOCO6OM,
yBeLOMMeHWe O MOCTYN/EHUN 3asaB/EHUA, cofepXallee BXOAAWMUNA pernctpaluoHHbIN
HOMep 3afaBfeHusd, faTy Mo/Ny4YeHus 3afBNeHUsA, MNepevyeHb HaMMeHOBaHWW (hainos,
npeAcTaB/ieHHbIX K HeMYy [OKYMEHTOB, faTy MNONy4YeHWs pe3ynbTata MYHULMUNaNbHOMN
ycnyru.

3.3.3.4. WVcnonHeHune npouefyp, YkasaHHbIXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  perfameHTa, MNpPWU  HalMuyMM  TeXHUYEeCKOW  BO3MOXKHOCTU
OCYLLeCTB/IAETCA B aBTOMaTMYECKOM peXrme C UCNO/b30BAHNMEM aBTOMaTU3NPOBAHHON
MHPOPMaLUOHHOW CUCTEMbI, MpefHAa3HAYEeHHON [NA O0Ka3aHUA TroCyfapCTBEHHbIX W
MYHULUMANbHbIX YCAYT.

3.3.3.5. ApmMuHucTpaTUBHbIE nNpouefypbl, YycTaHaBiuBaeMble MNyHKTOM 3.3.3
aAMWUHUCTPATUBHOIO persamMmeHTa, BbIMONHAKTCA B TeyeHWe OLHOro paboyero fAHSA cO
AHA MOCTYM/NEHNA 3aABNEHNSA HA PaCCMOTPEHMeE.

Pe3ynbTaTaMy BbIMONHEHWA afMUHUCTPATUBHbLIX Mpoueayp ABAAKTCA: NPUHATLIN
Ha paccMOTpeHue KOMMEKT AOKYMEHTOB WAM MNPOEKT peleHUs o6 oTKase B npueme
JOKYMEHTOB, HEOOXO0AUMbBIX AN NPeLOCTaBMeHUA MYHULMUNANbHON YCNYTH.

3.4. HanpaBneHne MeXBeJOMCTBEHHbIX 3aNPOCOB B OpraHbl, y4acTBYyLLNE B
NpeaocTaBNeHUN MYHULUNANbHON YCNyru
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3.4.1. OcHOBaHMEeM Hayana BbINOMHEHMS aAMWUHUCTPATMBHOW npoueaypsbl
ABNSAETCA MNOJSlyyeHUe [LO/DKHOCTHbIM NnuoM (paboOTHUKOM), YNONHOMOYEHHbIM Ha
BbIMNOMIHEHME a4MWUHUCTPATUBHOW Mpoueaypbl, OT AO/MKHOCTHOro nuua (paboTHUKA),
OTBETCTBEHHOrO 3a NpueM AOKYMEHTOB, MPUHATbLIX OT 3aABUTeNA LOKYMEHTOB.

LOMKHOCTHBIM ~ nnyom  (pabOTHMKOM), OTBETCTBEHHbLIM 32  BbIMO/IHEHMKE
aMUHUCTPATUBHOW npoueaypbl, aBnseTcs cneumanuct OpraHa (ganee - AO/MKHOCTHOE
NNL0, OTBETCTBEHHOE 3a HanpaB/ieHWe MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaB/leHWe MeXBeLOMCTBEHHbIX
3anpocoB, (GOPMUPYET W HanpasfsieT B 3/IEKTPOHHOW (opmMe NOCPeACTBOM CUCTEMbI
MEeXBEOMCTBEHHOI0 3/1eKTPOHHOI0 B3aMMOAehNCcTBMA (NPU OTCYTCTBUU TEXHUYECKOW
BO3MOXHOCTU - WHbLIMW cnoco6amn) 3anpocbl O MpPeaoCTaBNeHUN [JOKYMEHTOB MU
CBefleHU, NpeayCMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfaMmeHTa.

ALMUHUCTPATUBHbIE MNpoUeaypbl, YycCTaHaB/MBaeMble HaCTOAWMM MYHKTOM,
BbIMO/IHAKTCA B A€Hb MPUHATNA 3adBNEHNA Ha pacCMOTpPEHMe.

PesynbTatamm BbIMO/MIHEHUSA  aAMUHUCTPATUBHbLIX  Npoueayp  ABAAKTCA:
Hanpas/ieHHble B OpraHbl Bnactu u (unn) nNOABEeAOMCTBEHHble OpraHam BfacTu
opraHmsaymun 3anpochl.

3.4.3. CneunannucTtol  NOCTaBWWKOB  AaHHbIX Ha  OCHOBaHMM  3anpocos,
NOCTYMUBLUMX 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3/IEKTPOHHOrNo B3aMMOAENCTBUA,
npeaocTaBnsaAlT 3anpawimMBaemble [JOKYMeHTbl (MHMOpMaUM) WAKM  HanpaBnfAwT
yBeOMNeHNA 06 OTCYTCTBUM [OKYyMeHTa U (Mnun) MHDoOpMaunMmM, Heob6XOAUMbIX ANS
npeaocTaBfieHNa MyHULUNANbHOW ycnyru (fanee - ysegomneHne o6 oTkase).

AQMUHNCTPATMBHbIE MNpoLeAypbl, YCTaHaBlIMBaeMble HACTOAWMM MYHKTOM,
BbIMONMHAKOTCA B TeyeHMe NATU [HERA CO [AHA NOCTYNAeHUs MeXBeLOMCTBEHHOIO
3anpoca B OpraH wanm opraHusauuio, npepoctaBnfrolinme LOKYMEHT M MHMOpPMaLMIO,
€CNIN MHble CPOKM MOAFOTOBKW W HanpaBfeHUS OTBETa Ha MeXBEAOMCTBEHHbIA 3anpoc
He YyCTaHOB/NeHbl (efepanbHbIMW 3aKOHamMu, MpaBOBbIMKM akTamu [lpaBuTenbCTBa
Poccuiickoin Pegepaynm M NPUHATBIMKA B COOTBETCTBUM C (hefepasibHbIMU 3aKOHaMMU
HOpPMaTMBHbLIMU NPaBOBbLIMW aKTaMu Pecny6nunku TaTapcTaH.

Pesynbtatamu BbIMONHEHNA aAMUHUCTPATUBHBLIX  Npoueayp  SABNAKOTCA:
NOKYMeHTbl (cBefeHUs), HeEoO6XoaMMble ANA NPeAoCTaBNeHUS MYHUUWUNANbHOW YCNYru,
nn6o ysegomneHne 06 0TKase, HanpaB/f€HHble AOMKHOCTHOMY MUY, OTBETCTBEHHOMY
3a HanpaBneHWe MeXBeLOMCTBEHHbIX 3aMpoCoB.

3.4.4. lO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a HanpaB/ieHNE MeXXBeLOMCTBEHHbIX
3anpocos:

nony4yaeT 3anpalivBaemMble 4epe3 CUCTEMY MeXBEAOMCTBEHHOr0 3/1EKTPOHHOIO
B3aMMOAENCTBMS  AOKYMEHTbl  (CBeAeHus), HeobXoAuMMble AN  NpeaocTaBneHUs
MYHULUMUNANbHOW ycnyru, nn6o yBefomMaeHne o6 oTKase Npu OTCYTCTBUM AOKYMEHTA U
(nnn) nHpopmaymnnu;

npu HanMunm OCHOBaHMUN, NpeasyCMOTPEHHbIX NYHKTOM 2.7.1
aAMWUHUCTPATUBHOIO pernameHTa, MNOAroTaB/iMBaeT MPOEKT peweHMs o6 oTkase B
npvemMe AOKYMEHTOB, HEOOXOAMMbBIX 4/ NPeA0CTaBNeHNa MYHULUMUNANbHON yCnyru.

MpoekT peweHMss 06 OTKasze B MpueMe [LOKYMEHTOB, He0OOXOAUMbBIX ANS
npeaocTaBNeHNd MYHUUMNANbHOMW YCAYru, C yKasaHWemM MpUYUH OTKasa (B cnydae,
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ecin  OCHOBaHWA And OTKasa B MNpuemMe [LOKYMEHTOB, HeobXxoaumbliX ANS
npefocTaB/ieHUa MYHMUUMNaNbHOW YCNyru, CBA3aHbl C HapyweHWeM YCTaHOB/EHHbIX
TpeboBaHUA K TakKMM [OKYMeHTaM, OCHOBaHWA [N OTKa3a B Npueme [LOKYMEHTOB
LO/DKHbI  cofepXaTb MWHGpOpMauuid O HauMeHOBaHWM [OKYMEHTOB (MHMopMauuu,
cBefleHUin), KOTopble He nNpeAcTaBfeHbl, cofepXaT HeLOCTOBepPHble U (KMan)
NPOTMBOPEYUBbIE CBEAEHMNSA, ODOPM/IEHBI C HAPYLIEHWEM YCTAHOB/IEHHbIX TPpebGOBaHMA),
HanpaBndaeTCcqd Ha cornacoBaHuve B YCTAHOBJIEHHOM nNOpPfAAKe MNOCPeLCTBOM CUCTEMbI
9NeKTPOHHOI0 JOKYMEHTO060pOTA.

CornacoBaHue nMpoekTa peweHMs 06 OTKase B TMpuemMe [OKYMEHTOB,
Heo6X0AMMbIX [N nNpefoCTaBNeHUS MYHUUMNaNbHON YCAyrn, OCyuwecTBNAeTCS B
nopagke, npefjycmMoTpeHHOM MYyHKTOM 3.5.3 afMUHUCTPATUBHOIO persameHTa.

ALMUHUCTPATUBHbIE nNpouefypbl, YyCTaHaBNIMBaeMble HACTOALWUM MYHKTOM,
BbIMONHAKTCA B leHb MONYyYeHUA CBEAEeHUI No MeXBeLOMCTBEHHbIM 3anpocam.

Pe3synbtatamu BbIMNO/IHEHUA  AAMUHUCTPATUBHbLIX  Mpouefyp  ABAAKOTCA:
JOKYMEHTbI (CBefleHUs), Heob6XoAMMble ANA NpPefoCTaBAeHUSs MYHULUMNANbHOW YCNyri,
NPoOeKT peweHns 06 OTKaze B MNpuemMe [JOKYMEHTOB, Heob6XoAWMbIX  ANS
npefocTaB/ieHNa MYHULMUNANbHOR YCNYTW.

3.4.5. WcnonHeHne npouepayp, YKasaHHbIX B  nNyHKTax 3.4.2, 3.4.4
aAMWUHUCTPATUBHOIO  perfameHTa, MNpPU  HaaM4yuM  TEeXHUYECKOW  BO3MOXHOCTHU
OCYLLEeCTB/IIETCA B aBTOMAaTNUUYECKOM pPeXume C UCMONb30BaHMEM aBTOMATU3NPOBAHHOMN
MH(POPMALMOHHOW CUCTeMbl, MpefHa3Ha4YeHHON [ANS OKasaHWsA ToCYyLapCTBEHHbLIX U
MYHUUMNANbHbIX YyCAyr, B TOM 4ucie C MOMEHTa perucrtpayumu 3asaBfieHUs B
COOTBETCTBUU C MYHKTOM 2.13 afAMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMOMHEHUA aAMUHUCTPATUBHbLIX Npouegyp,
yKa3zaHHbIX B NyHKTe 3.4 aAMWUHUCTPATUBHOIO persiaMeHTa, cocTaBnfeT NATb paboumx
LHENn.

3.5. MoarotoBKa pe3ynbTaTa MYHULUNANbHON yCNyru

3.5.1. OcHoBaHMeM Hayana BbINOSIHEHUA aAMWUHUCTPATUBHOW npoueaypsl
ABNAeTCA NOCTYN/JieHWe OT [O/MKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpasieHue
MEXBEAOMCTBEHHbIX  3anpocoB, [OOKYMeHTOB (CBeAeHWI), Heob6XoAMMbIX  AnA
npeaocTaBNeHNA MYHULUNANbHOR YCNYTW.

LOMKHOCTHbLIM NMLUOM, OTBETCTBEHHbIM 3a BbINOMHEHWE AAMWUHUCTPATUBHOM
npoueaypbl, asnsetca cneuuanuct OpraHa (ganee -  OO/DKHOCTHOeE  Muo,
OTBETCTBEHHOE 3a NOATrOTOBKY pe3ynbTaTa NPefoCcTaBNeHUss MYHULUNANbHON YCNyrin).

3.5.2.  [O/HDKHOCTHOE NWULO, OTBETCTBEHHOE 3a TMNOArFOTOBKY pe3yfbTaTa
npeAocTaB/ieHNa MyHUUMUNANbHOW YCNYTun:

paccmaTpuBaeT CHPOPMUPOBAHHbLIA KOMNAEKT LOKYMEHTOB, He0OXOAUMbBbIX ANS
npeaocTaBNeHUS MYHULUNANBHOW YCNYTW;

npu BbIABNEHUN OCHOBAHWI ANsS OTKasa B NPeAoCcTaBNeHUW MYHULMUNaNbHOW
YCNYTU, YKa3aHHbIX B NYHKTe 2.8.2 afMUHNCTPATUBHOIO perfameHTa, NoArotaB/aMBaeT
MPOeKT pelweHna 06 OTKase B MPeAoCTaBNEHMU XWUNOro MNOMeleHUs No LOroBOpYy
Halma CNny>XebHOro >XWNOro TMnOMELLeHUA, nNpuM  OTCYTCTBMM TaKUX OCHOBaHMUMN
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noAroTaB/MBaeT OTBET 3afBWUTe/Nl0 O MNPeAoCTaBfEHUU XWUNOrTo MOMeLWeHna o
[OroBOpYy Halima CNy>XebHOro Xuaoro NoOMeLeHuns;

B C/lyyae OTCYTCTBMSA OCHOBaHWI ANS O0TKasa B NpPefoCTaB/IeHUN MYHULMUNANbHOM
ycnyru, npeaycMOTPeHHbIX MNYHKTOM 2.8.2 agMWHUCTPaTUBHOIO pernaMmeHTta, no
nToram paccMOTpeHUS LOKYMEHTOB, HeobXoAUMbIX AN npepocTaB/ieHUs
MYHUUMNANbHOW  ycnyru, MNOAroTaB/nMBaeT MNPOeKT pacnopskeHms OpraHa o
npefocTaB/ieHUN TpaXAaHUHY XWN0Oro nomMelieHWs nNo AOroBOpy HailMa CnyXebHOro
XWNOro nomelleHuns;

HanpasnseT NOArOTOB/IEHHbIN npoeKT pesynbTaTa npefocTaB/ieHuns
MYHULMNANbHOW YCNYrM Ha cOrnacoBaHue B YCTaHOBNEHHOM MOpPALKe NOCPeLCTBOM
CUCTEMbl 3/IEKTPOHHOTO LOKYMeHTOO6OpOTA.

AQMUHUCTPATUBHBbIE MpoueAypbl, YCTaHaB/IMBaeMble HACTOALWMUM MYHKTOM,
BbINO/THAKTCA B TeueHMe ABYX pabouunx gHeil.

Pe3ynbTaTtaMun BbIMOMHEHUA aAMUHUCTPATUBHBLIX MPOLEAYp ABAAKTCA: MPOEKTHI,
HanpaB/ieHHbIE Ha cornacoBaHue.

3.5.3. CornacoBaHue ¥ noAnucaHWe npoekTa pesynbTata npefocTaBNeHUA
MyHuUUMNanbHOMW ycnyrn  (ganee -  NPOeEKTbl  AOKYMEHTOB) OCYLLeCTBASAETCH
PYKOBOAWUTENeM CTPYKTYPHOro nojpasfeneHns, OTBETCTBEHHOro 3a MOATOTOBKY
pe3ynbTaTa MyHULUMNanbHON ycnyru, Pykosognutenem OpraHa.

MoAroToOB/MIEHHbIE MPOEKTbl LOKYMEHTOB, MMeEKLNe 3aMevyaHuUsd, BO3BpalialTcs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHULUMNanbHOW
ycnyru. Tlocne ycTpaHeHWs 3aMeyvyaHWi NPOeKTbl LOKYMEHTOB MOBTOPHO MepejarnTcs
AN18 corfacoBaHnA v NoAgnucaHus.

PykoBoauTens OpraHa npuv pacCMOTPEHUN MNPOEKTOB [OKYMEHTOB MpoBepseT
cobnogeHne agMUHUCTPATUBHOIO perfamMeHTa [O/DKHOCTHbIMW nuuamu OpraHa B
4aCTW CPOKOB BbIMNOSIHEHUA AAMUHUCTPATUBHbLIX MpoOLeAyp, UX MOCNef0BaTENIbHOCTU WU
NOMHOTHI, HanAU4yMsa cornacoBaHWim YMONHOMOYEHHbIX AO/MKHOCTHbIX nuy OpraHa B
CMCTeMe 3/IeKTPOHHOIo JOKYyMeHToob6opoTa.

B cnyyae BbISIBNeHWS  HapyweHWW B  4acTU  CPOKOB  BbIMOJIHEHUS
aAMUHUCTPATUBHbLIX Npoueayp, WX MNOCNefoBaTeNlbHOCTWM W MNOMHOTbHI PyKoBOAMTENb
OpraHa MHUUMUPYET NPUB/ieYEeHMNEe K OTBETCTBEHHOCTU 1L, LOMNYCTUBLIMNX HapyLleHuns,
B COOTBETCTBUM C NYHKTOM 4.3 afMUHNCTPATUBHOIO periaMeHTa.

AQMUHUCTPaTUBHBLIE Mpoueaypbl, YyCTaHaBNMBaeMble HaCTOAWMUM MYHKTOM,
BbIMO/IHAKTCSA B Te4YeHUe OAHOro paboyero gHA.

PesynbTtatamu BbIMO/IHEHMA  aAMMWHWUCTPATUBHbLIX  Mpouefyp  ABAAKTCA:
MOAMUCAHHOE peLleHue.

3.5.4. VcnonHeHne npoueayp, YyKasaHHbIXx B nyHKTax 3.5.2, 3.5.3.
aAMWUHUCTPATUBHOIO  perfameHTa, nNpU  HaaM4yUM  TEeXHUYECKOW  BO3MOXKHOCTU
OCYLLeCTBNAETCA B aBTOMaTUUYeCKOM peXxume C UCNONb30BaHUEM aBTOMATU3MPOBAHHOW
MH(GOPMALMOHHOW CUCTEeMbl, MpeAHa3Ha4YeHHOW ANA OKa3aHWS TOCYLAapCTBEHHbLIX U
MYHULUUNANbHbIX YCNYT.

MakcuMasnbHbIA CPOK BbIMOMHEHUA afMUHUCTPATUBHbLIX NPOLUEAYP, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO periaMeHTa, COCTaBNAET TPU pabounx AHsA.
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3.6. 3aknyeHue forosopa

3.6.1. OcHOBaHMeM Hauyana BbINONHEHMA aAMWUHUCTPATUBHOW nNpoUeaypbl
ABNAETCA YTBEPXAEHWe pacnopaAXeHUd O TMpefoCcTaBNeHUN TrpaxpaHUHY XUNoro
NOMeLLEeHMA NO LOrOBOPY HailMa CNyXebHOro XMnoro noMeLeHus.

LOMKHOCTHBIM  NULOM, OTBETCTBEHHbLIM 3a BbINOSIHEHUE AAMUHUCTPATUBHOW
npouepypbl, ABndetrca cneuumanuct OpraHa (ganee - LO/MKHOCTHOE  /MUoO,
OTBETCTBEHHOE 3a MOAr0TOBKY pe3y/sbTaTa NpefoCTaBNeHUS MYHULUNANbHON YCNyrun).

3.6.2. [OMKHOCTHOe /ULO, OTBETCTBEHHOE 3a MNOArOTOBKY pe3yfbTaTta
npeAgocTaBfieHNa  MYHUUUNANbHOW  yCAyru, TrOTOBUT MNPOEKT AOrosopa Haima
CNnyXebHOro nomeweHuns (ganee - 4Orosop).

ALMUHUCTPATUBHbIE nNpoLeAypbl, YCTaHaB/MBAaeMble HaCTOAWMUM MYHKTOM,
BbIMONMHAKTCSA B TeyeHUMe OAHOro paboyero AHA C MOMEHTA Bbljayu 3adBUTENIO
NOCTaHOB/EHUA.

PesynbTataMun BbIMNONHEHUSA aAMUWHUCTPATUBHbLIX Mpouesyp ABAAKTCA: NPOEKTHI,
HanpaB/ieHHble Ha corfacoBaHue.

3.6.3. CornacosaHue 1 nognucaHme [0roBopa OCYLLECTBNSAETCA PYKOBOAUTENIEM
CTPYKTYpPHOro  nopgpasjeneHus, OTBETCTBEHHOro 3a MNOArOTOBKY  pe3y/nbTarta
MYHUUMNansHOW ycnyru, Pykosogutenem OpraHa.

ALMUHUCTPATUBHbIE MNpoLeaypbl, YyCTaHaB/MBaeMble HaCTOAWMUM MNYHKTOM,
BbIMOHAKTCSA B TeYeHUe OAHOro paboyero gHA.

Pesynbtatamu BbIMO/IHEHUSA aAMUHUCTPATUBHbIX npoueayp  ABAAKTCA:
NoANMCaHHbIA LOroBop.

3.6.4. [OMKHOCTHOEe /WULO, OTBETCTBEHHOe 3a TMOArOTOBKY pe3ynbTaTta
npeAocTaB/ieHNa MYHUUMNaNbHOW yCNnyru, usseuaeTt 3asaButens (ero npeacrtaBuTens)
0 Heob6XxoguMOCTWM nofnucaHWs [OrosBopa CNocob60M, YKaszaHHbIM B 3afABMEHUU, O
pe3ynbTaTe NpefoCTaBNeHUS MYHULMUNANbHOW YCNYrM U O BO3MOXHOCTM MNONYy4YeHUA
pesynbTaTa NpefocTaBieHUss MyHUUMNanbHOR ycnyru B OpraHe uav B M®L].

ALMUHUCTpPATUBHbIE MNpouefypbl, YyCTaHaB/MBaeMble HACTOALWNUM MNYHKTOM,
BbIMONIHAKTCA B AeHb NoAnNuMcaHna Aorosopa pykosoautenem OpraHa.

Pesynbtatamu BbIMO/IHEHMA aAMUHUCTPATUBHbLIX  Mpoueayp  ABAAKTCA:
yBeLOM/IEHNEe 3aABUTENS.

3.6.5. WVcnonHeHue npoueayp, YyKasaHHbIX B nNyHkTtax 3.6.2, 3.6.3.
aAMWUHUCTPATUBHOIO  pernameHTa, nNpU  HaaU4yMM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLecTBNAeTCSH B aBTOMATUYECKOM peXxume C UCMNONb30BAHMEM aBTOMaTU3UPOBaHHOW
MH(POPMALNOHHOW CUCTeMbl, MpefHa3HaYeHHOW ANA OKasaHWs TOCYyAapCTBEHHbLIX U
MYHUUMNANbHBIX YCNYT.

MakcuManbHbI CPOK BbIMONHEHUA afMUHUCTPATUBHbLIX NPOLEAYP, YKa3aHHbIX B
NyHKTe 3.6. aAMUHNCTPATUBHOIO pernameHTa, cCoCTaBnseT gBa paboymnx gHA.

3.7. Bbifaya (HanpaBneHune) 3aaBUTENI0 pe3ynbTaTa MyHULUMANbHOW YCNYTK
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3.7.1. OcHOBaHMeM Hauyana BbINONHEHMA agMWUHUCTPATUBHON npoueaypbl
ABNAeTCA NONAYyYeHUe [O/MKHOCTHLIM  NULLOM, OTBETCTBEHHbLIM 3a BbINOJHEHUE
agMUHUCTPaTUBHON nMpoueaypbl, AOKYMeHTa, MOATBEpXAaluwero npefocTaBneHne
MYHULMUNANbHON YCAYTn,

[JOMKHOCTHLIM NIMLLOM, OTBETCTBEHHbIM 3a BbIMNONHEHWE afMUHUCTPATUBHOWN
npouegypsbl, ABngetrca cneumanuct OpraHa (ganee -  [O/MKHOCTHOe  uyo,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa NpefocTaBfeHNAa MYHULUNANbHOW YCNYTHN.

3.7.2. [JOMKHOCTHOe /WULO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTa
npefocTaBNeHNAs MYHULNMNANBHOW YCNYTN:

obecneuymBaeT permcTpauuio 4orosopa, NOANMUCAHHOro pykosoauTenem OpraHa,
B )KYypHane perucrpaymm u BHeCeHWe CBeAeHMN 0 pesynbTaTe MnpeaocTaBieHuUs
MYHUUMNANbHON ycnyrn B NOACUCTEMY BefeHUA AOKYMEHTauun aBTOMaTM3MPOBAHHOWN
MH(OPMALMOHHOW CUCTeMbl, MpefHa3Ha4YeHHOW [ANS OKa3aHWs TrOoCYAapCTBEHHbIX W
MYHUUMUNANbHbLIX YCAYT;

Bbl4aeT 3adBUTe/0 AOT0BOP NOJL POCMUCH.

3afaBuTeNb NOANUCHIBAET AOMOBOP B Tpex 3K3eMnaapax u nepefaet cneynanncry
OTpaena.

[lonXHOCTHOE NMLUO, OTBETCTBEHHOE 3a MOATOTOBKY pe3ynbTaTa npefocTaBNeHUd
MYHULUMUNANbHOW YyCNyru, MOAy4YMB NOAMNMUCAHHbIE [LOroBopa BblJaeT 3afdBUTENO Tpu
aK3emMnnapa akTa npuema- nepegadu cnyxxebHoro nomeuweHus gna nognucu. llocne
nognucaHna akrta 3afaBUTeNIeM, BblfaeT 3afABUTENO [Ba 3K3emnnapa forosopa, Asa
3K3eMnnApa akTa npuema-nepefadym 3eMefibHOro yyacTKa.

AQMUHUCTPATUBHbIE Mpoueaypbl, YyCTaHaBAWBaeMble HACTOAWMUM MNYHKTOM,
BbIMO/IHAKTCSA B leHb NPUOBLITUA 3a8BUTENS.

PesynbTatamu BbIMONHEHNA  aAMWUHUCTPATUBHBLIX  Npouefyp  ABNAKTCA:
BblJaHHble 3aABUTE/I0 ALOT0BOP M aKT npuemMa-nepesayu.

3.7.3. MopAafokK  Bblgayn  (HanpasfieHUs)  pe3ynbTatra MpeaocTaB/leHUA
MYHUUMUNANbHON YCNYrun:

3.7.3.1. Mpn obpaweHUn 3aaBUTeNd 3a pe3ynbTaTOM MYHULUMUNANbHON YyCNyru B
M®L,, paboTHMK M®LL BblgaeT 3adBUTENt0 pe3ynbTaT MYHULMUNANbHOW YyCnyru B
(bopme 3K3emnnapa 3NEKTPOHHOro [OKyMeHTa Ha 6ymaxHom Hocutene. T[lo
TpeboBaHMIO 3aABUTENA BMeCTe C 9K3eMMAApPOM 3/IeKTPOHHOro JOKYMeHTa Ha
OYyMaXHOM HOCUTene eMy MpPefoCTaBNAETCA 3K3EeMNIAP 3/IEKTPOHHOIo JOKYyMeHTa
nyTem €ero 3anuMcu Ha CbeMHbIA HOCUTENb MHMOPMALMKW WKW HanpaBleHUA 3K3emnasapa
3NeKTPOHHOT0 AOKYMEHTa MO 3/IeKTPOHHON nouyTe B agpec 3asaButend. MNMpu 3anucu Ha
CbeMHbIA HOCUTENb MWHMOpPMaUUM WAN  HaNpaBleHUW 3K3eMNasapa 3/eKTPOHHOIO
AOKYMEHTA, Ha OCHOBE KOTOPOro COCTaBJ/ieH 3K3eMMN/IAP 3N1eKTPOHHOI0 LOKYMEHTa Ha
OyMaXHOM HOCWUTene, NO 3NEKTPOHHOW MNOYTe WAEHTUYHOCTb TakKoro akKsemnnapa
9NEKTPOHHOI0 [OKYMEHTa 3K3eMNAspy 9N1eKTPOHHOro [JOKyMeHTa Ha 6ymMaXHOM
HOCUTeNe 3aBepsaeTCcAa YNOSHOMOYEHHbLIM COTPYAHWKOM C MCNO/b30BaHWEM YCUEHHOM
KBanM(pnuMpoBaHHOW 3N1eKTPOHHON Noanucu.

ALMUHUCTPATUBHLIE TMpoLeaypbl, YCTaHaB/IMBAaeMble HAaCTOALWMUM MNYHKTOM,
BbIMONIHAKTCA B NOpALKe O4YepegHOCTU, B [eHb MPuUOLITMA 3adBUTENI B CPOKM,
YCTaHOB/IEHHbIE perfameHToM pa6oTbl MOLL.
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PesynbTaTtaMun BbINMOJMIHEHUA afMWUHUCTPATUBHBLIX MpouUeayp ABNAKTCA: huKcayus
(hakTa Bblgayn pesynbTaTa NpeaocTaBNeHUs MyHuuunanbHon ycnyrm B ANC MoL,
pe3ynbTaT NPefoCcTaBfeHUs MYHULUNANbHOW YCNYTW, BblAaHHbIA 3asBUTENIO.

3.7.3.2. Mpu obpaweHUn 3asaBUTeNA 3a pe3ynbTaTOM MYHULUNANbHON YCNyru
yepes Pecny6nuMkaHCKWI nopTan 3asBUTeN0 B JIMYHbIA KabWHeT aBTOMaTUYeCKwU
HanpaBfisfeTCs  3NeKTPOHHbLIM  06pa3  [AOKYMeHTa, ABAAKOWEroca  pe3ynbTaToMm
npefocTas/ieHUs MYHULUMNanbHOW ycnyru, NoANUCaHHbIN YCUJIEHHON
KBanM@puuMpoBaHHON 3N1€KTPOHHON NOANUCHI0 YNOSTHOMOYEHHOTO LO/DKHOCTHOTO Nnua
OpraHa (OpraHom).

ALMUHUCTPATUBHbIE MpoUeAypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbINOMHAKTCA B AeHb MOANMCaHWA [OKYMeHTa, NOATBEpXAakLuiero npefocraBieHue
(0oTKas B NpefoCTaBNeHUN) MYHULUNANbHOW YCAYTW, YNONHOMOYEHHbIM AO/IKHOCTHbLIM
nnyom OpraHa (OpraHom).

PesynbTtatamu BbIMO/IHEHNA  AAMUWHWUCTPATUBHbLIX  MNpouefyp  ABAAKTCA:
HanpasfieHue (npepocTaBneHne) € uUcnonb3oBaHWeM Pecny6/MKAHCKOro mnoprana
3a9BUTENII0 JOKYMeHTa, NOATBepXAatoWwero npegoctaBfieHne MyHULUNANbHON YyCNyru
(B TOM 4ymcne oTKas B NpefoCTaBAEHUN MYHULMNANBHOR yCnyrn).

3.7.3.3. MNpn obpalleHNN 3a9BUTENA 3a pPe3yNbTaTOM MYHUUWUNANbHOW YyCNyru B
OpraH, AOMXHOCTHOE NNLO, OTBETCTBEHHOE 3a Bblfayy (HanpaBieHWe) AOKYMEHTOB,
BblJaeT 3asdBUTeNt0 pe3ynbTaT MyHUUMNANbHON ycnyru. o TpeboBaHUIKO 3aaBUTENA
BMECTe C 9K3eMNJAPOM 3/IeKTPOHHOro [AOKYMeHTa Ha OyMaXHOM HOCUTene emy
npefocTaBisfieTCA IK3eMNAAP 3/IEKTPOHHOIO AOKYMEHTa NyTeM ero 3anncu Ha ChbeMHbIN
HOCUTENb WHGpOPMaLUW WU HanpaB/ieHUA 3K3eMNnafpa 3/1eKTPOHHOro LOKYMeHTa no
3NeKTPOHHOW no4yTe B afpec 3afaBuUTeNA.

ALMUHUCTPATUBHbIE nNpoueaypbl, YyCTaHaB/NWBaeMble HACTOALWMUM MYHKTOM,
OCYLLecTBNAKTCA B MNOpALKe O04YepefHOCTW, B [eHb nNpubbiTUA 3adBUTeNs B
cooTBeTCTBUU C [NpaBuiamy BHYTPeHHEro TpyaoBsoro pacnopagka OpraHa.

Pe3ynbTaToOM BbIMOMHEHUA afMWUHUCTPATUBHbLIX MpouUeayp ABNAKTCA: (PuKcayuna
(hakTa  Bblgauu pesynbTata  nNpefoCTaB/IeHUS MYHULUUNANbHOW  YCNyru B
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHON CcUCTeMe, MpeAHa3HaYeHHON [ANs OKasaHua
rocyfapCTBeHHbIX U MYHULUNANbHbLIX YCNYT.

3.8. VicnpaBnieHMe TEXHUYECKMX OWNBOK

3.8.1. B cnyyae o6HapyXeHUS TeXHUYECKOW OWNOKN B LOKYMEHTE, SB/IAIOLWEMCS
pe3ynbTaTOM MYHULUMUNanbHOW YCNyru, 3aaBuTtenb HanpasnseTt B OpraH:

3afB/fieHne 06 wucnpaBfeHUUM TexHU4Yecko owunbkn (npunoxeHue Ne 4 K
HacToALWEMY aAMUHUCTPATUBHOMY PerfiaMeHTy);

JOKYMEHT, BblfiaHHbIN 3asiBUTEN0 KaK pe3ynbTaT MYHULUNANbHOW YyCnyru, B
KOTOPOM COLepXUTCcsA TeXHUYecKas owunbka;

LOKYMEHTbI, MMelLWwmne HPULANYeCcKyo cuny, CBUAETENbCTBYKOLWME O Hannyuu
TeXHNYEeCKOW OLWMNOKN.

3asBneHne 06 mMcnpaBfeHUM TEXHUYECKON OWMOKU B CBEAEHUSAX, YKA3aHHbIX B
JOKYMEHTe, ABNAKOWEMCS pe3ynbTaTOM MYHULMUNANbHOW YCAyru, nofaeTca 3asBuTenem
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(ynoNMHOMOYEHHbIM MpeAcTaBUTENIEM) MOYTOBbLIM OTNpaBneHMeM (B TOM 4yucne c
MCNONb30BaHNEM 3NEKTPOHHON nouyTbl), NU60 4epe3 Pecnyb6/MKaHCKUIA nopTan wuau
ML,

3.8.2. lO/MKHOCTHOE NINL0, OTBETCTBEHHOE 3a NMPUeM JOKYMEHTOB, OCYyLULeCTBAAET
npuem 3asBfieHUs 06 McCNpaBNeHUN TEXHUYECKOW OWNOKK, PerucTpupyeT 3asBineHune c
MPUIOXEHHbIMWU LOKYMEHTamMu W nepefaet UX LOMHKHOCTHOMY ULy, OTBETCTBEHHOMY
3a 06paboTKy AOKYMEHTOB.

AQMUHUCTPaTUBHbIE MNpoUefypbl, YCTaHaBAMBAEMble HACTOAWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYeHUe o4HOro paboyero AHA € faTbl perucrpauuun 3afaBneHus.

Pe3ynbTaTaMu BbIMO/HEHUA a4MWUHUCTPATUBHbIX NPOLUEAYP ABAAKOTCA: NPUHATOE
M 3aperncTpupoBaHHOe 3asBfieHWe, HanpaB/ieHHOe Ha PacCMOTpPeHue [O/HKHOCTHOMY
NNLYy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3.  [onxHoCTHOE /MLO, OTBETCTBEHHOe 3a 006paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbl W B LeNSAX BHECEHMSA WUCNpPaBfieHWA B [OKYMEHT,
ABNAOWMNIACA pe3ynbTaToM MpefocTaBNeHUss MYHUUWUNANbHOW YCNyru, ocyuwiecTsBnseT
npoueaypbl, NpefyCcMOTPeHHble NYHKTOM 3.5 agMWHWUCTPaTUBHOIO pernameHTa, MU
BblJaeT WCMPaBNEHHbIA [LOKYMeHT 3afBuUTeNt0 (YNONHOMOYEHHOMY MpPeLCTaBUTENIO)
NNYHO NOJ POCNUCb C M3bATMEM Yy 3aaBuTens (YNOJSHOMOYEHHOro npeAcTaBuUTens)
OpuUrnHana fOKYMeHTa, B KOTOPOM COAEPXUTCA TeXHM4Yeckasa owmnbka, nanm Hanpasnser
B afpec 3asBUTens MNOYTOBbIM OTNpasfieHNneM (MOCPEACTBOM 3/1€KTPOHHON MNOYThI)
MUCbMO O BO3MOXHOCTM TMONYYEHUA [OKYMeHTa npu npegocTtasfieHnn B OpraH
OpuUrnHana LOKYMeHTa, B KOTOPOM COLEPXUTCH TeXHUYEecKas oLmnobKa.

AQMUWHUCTPaTUBHbIE MNpoOUeAypbl, YCTaHaBNMBaeMble HACTOALWMM MNYHKTOM,
BbIMONIHAKOTCA B TeyeHUe ABYX pabounmx AHeln nocne OOHapy>XeHUs TeXHUYECKOW
OWMOKN wnnM  nonyyvyeHns oOT N0OOro 3anMHTEpPecOBaHHOro /fnua 3asBleHUs o
AONYLWEeHHOW oLwnbKe.

PesynbTaTaMy  BbIMO/HEHMA  aAMUHWUCTPaTUBHbLIX  nNpoueayp  SABNAKTCA:
BblaHHbIA (HanpaBfeHHbIN) 3a9BUTEN0 AOKYMEHT.

4. MopafoK 1 PopMbl KOHTPONA 3a NPeAoCTaB/IeHNEM MYHULUNANbHO
ycnyru

4.1. TIopALOK OCYLW,eCTB/IEHUS TEKYLero KOHTPoadA 3a Co6nt04eHNEeM U UCMOJIHEHUEM
OTBETCTBEHHbLIMMW LO/DKHOCTHLIMU MLAMU NONOXKEHUA afMUHUCTPATUBHOTO
perfamMeHTa U MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaK WX TpeboBaHMA K
npefoCTaBNeHUID MYHULUMNANBHOW YCNYTU, & TaKXe NPUHATUEM UMW PeLLUEeHUNi

KOHTpPONb 3a MONHOTOW M KauyecTBOM MNpPeAOCTaBfeHUS MYyHULWUNANnbHOW ycnyru
BK/OYAET B ce6s BbIIBIEHUE U YCTpaHeHWe HapyLWeHUin npae 3asBUTeNei, NpoBeaeHUe
NpoBepoK cob6nioaeHns npoueayp nNpeaocTaBNeHUs  MYHMUMNANbHOW  ycnyru,
MOArOTOBKY peLleHUin Ha geiicTBus (6e3aeiicTBUE) AOMKHOCTHbBIX 1L, OpraHa MecTHOrO
caMoynpaBneHus.

dopmaMy  KOHTPONs 3a COOGMOJEHMEM  WUCNOMHEHUS  aAMUHUCTPATUBHbBIX

npoueayp SBNAKOTCA:
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1) npoBepka W cornacoBaHWe TMPOEKTOB [OKYMEHTOB MO MNpefoCcTaB/eHUto
MYHUUMUNANbHOW yCNyru;

2) NpoBOAUMbIE B YCTaHOBJ/IEHHOM nopsgke NPOBEPKM BeAEeHMA
AeNonpon3BOACTBa;

3) npoBefeHMe B YCTaHOB/IEHHOM MOPSAAKe KOHTPO/IbHbIX NPOBEPOK CO6MOAEHMA
npoueayp npesocTaBneHUsa MYHULUNANbHOW YCNYTU.

B uendax TeKyuwi,ero KOHTPONAS WCMONb3YKTCA CBEAEHUA, WUMewlMecsd B
39NeKTPOHHON 6a3e [JaHHbIX, CAYy>XebHas KOPPecnoHAeHLWUsA, yCTHas M MNUCbMeHHas
MHGpOpPMaLMA AOMKHOCTHBLIX NUL, OCYLLECTBAAOWNX BbINOMHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHanbl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB U ApYyrue CBeAeHuUs.

[ns ocywecTBNeHNA KOHTPOS 3a COBEpLUeHWEM AEeNCTBUIA Npu NpefocTaBeHUN
MYHUUMUNANbHON YyCAYyrn W NPUHATUM peleHUin PYKOBOAMTEND oOpraHa MeCTHOro
camoynpaBneHuUs MNpeacTaBNAKTCA  CNpaBKM 0  pe3ynbTatax NpeAoCcTaBNeHUS
MYHULUNANbHOW YCAYrN.

O cnyyasx M NpUYMHax HapyLleHUs CPOKOB, MOCNeA0BATENbHOCTM W COAEPXKaHMA
aAMWHUCTPATUBHbLIX MNpouesyp [AO/MKHOCTHble AuWLa HEMEANEeHHO WH(POPMUPYIOT
PYKOBOAWUTENA oOpraHa, nNpefoCTaBAAOWEro MYyHULUNANbHYK YCAyry, a Takxe
NpeanNpUHUMAlOT CPOYHbIE Mepbl N0 YCTPAHEHUIO HapyLUEeHWUA.

TeKywunin  KOHTPONb 3a cob6njeHneM  nocnefoBaTeNbHOCTUM  AeACTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbLIMM npoueaypamm no npefocTaBNeHUIO
MYHUUMUNANbHOW YCNYyrn, OCYLWEeCTBASeTCA 3aMeCTUTENleM PYKOBOAMTENs opraHa
MECTHOro  camMoynpaBieHWs, OTBETCTBEHHbIM 3a oOpraHusauui  paboTbl  no
npeAoCTaBNeHNI0 MYHULUMANbHON YCNYru, HayanbHWUKOM OTAeNa, OCYLWeCcTBSAIOLWEro
opraHusauuto paboTbl N0 NPEAOCTaBAEHNIO MYHULMUNANbHOW YCNYTW.

MepeyeHb  AO/MKHOCTHbIX WL, OCYLLECTBASOWMNX  TeKYWWUIA  KOHTPOSb,
yCTaHaBNMBAETCHA MNOJIOXEHUAMU O CTPYKTYPHbIX MNoApasfeneHnsx opraHa MeCTHOrO
camoynpaBneHns v LO/MHKHOCTHbIMU pernamMeHTamu.

4.2. TlopAaoK M NepuoanYHOCTb OCYLLECTBNEHNS NNAHOBbIX M BHENNAHOBbIX NMPOBEPOK
MONMHOTbI M KayecTBa NpefoCTaBAeHUS MYHULMUNANbHOW YCNYru, B TOM Yucne nopsgok
1 hOPMbl KOHTPONA 3a MOMIHOTON M Ka4yeCTBOM MpeAoCTaBNeHUS MYHULMMANbHO
ycnyru

4.2.1. KOHTPONb 3a MOMHOTOW M KayeCTBOM MNpeAoCTaBNeHUA MYHULUMUNANbHOMN
yCNyru ocyuiectsnsercsd B popmax:

1) npoBeAeHUa NPOBEPOK,;

2) paccMoTpeHusa xanob 3asaBuTeneil Ha pgeincteuma (6espeincteme) OpraHa, a
TakKXe UX JO/MKHOCTHbLIX NNL, MYHULUMNANbHBIX CAyXaLjnx.

4.2.2. B uenax OCYLWECTB/IEHUA KOHTPOAA 3a MONHOTOM M KayeCcTBOM
npefocTaB/ieHNs MYHUUMNANbHONW YyCNyru nNpoBOAATCA MNJIaHOBble W BHEMNNaHOBbIE
nposepku. TlOpAAOK W MNEPUOAMYHOCTL OCYLECTBNIEHUA MNJIAHOBbIX MPOBEPOK
ycTaHaBnmBaeTCcs niaHom paboTbl OpraHa. MNpu npoBepke MOryT paccmaTpuBaTbCs BCe
BOMPOCHLI, CBfA3aHHble C MNpefOCTaBNEHWEM MYHULUNANbHOW ycnyrn (KOMNAEKCHbIe
NPOBEPKN), UIN OTAENbHbIA BONPOC, CBA3aHHbIA C NpefocTaBeHMEM MYHUUMNANbHOM
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ycnyru (Tematuuyeckue nposepku). [llpoBepka TakXe MOXeT MNPOBOAUTHCA MO
KOHKPEeTHON Xanobe 3asaBuTens.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCA B CBA3M C MNPOBEPKON yCTpaHeHMA
paHee BbIBIEHHbIX HapyLleHU agMUHUCTPaATUBHOINO perfiaMeHTa, a TakXe B cinyvae
nonyyeHuns >xanob 3adABuTenen Ha pgencteua (6espeincteme) OpraHa, a TakKxke UX
BOJDKHOCTHBIX NUL, MYHULUNAMbHbIX CNyXalnx.

4.2.4. Pe3ynbTaTbl NPOBEPKN OMOPMAAKOTCA B BUAE aKTa NMPOBEPKW, B KOTOPOM
YKa3blBalOTCA BbIAB/IEHHbIE HEAOCTATKM W NPEANOXEHUSA MO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb LO/IXXHOCTHbLIX NUL, OpraHa, NnpefoCcTaBNAOLWEero
MYHUUMNANbHYI YCNYry, 3a peweHns n geicteua (6es3gencTene), NpUHNMaeMble
(ocyuwecTBnsieMble) UMW B X04€e NPefoCTaBNEHUS MYHUUUNANbHON YCAYrK

Mo pesynbTataM MPOBeAEHHbIX MPOBEPOK B C/lyyae BbISIBNEHWUA HapyLEHWA npas
3a9BUTENel BWHOBHbIE NNLA MPUBNEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3aKoHO4aTenbCcTBOM Poccuiickoin ®egepaumnn.

PyKoBOAMTENb OpraHa MeCTHOro camoynpaB/fieHWs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHMe 3asiBNEHUIA.

PykoBoauTenb (3aMecTuTenb PYKOBOAWUTENA) CTPYKTYPHOro nopapasfeneHuns
opraHa MeCTHOro camoyrnpaB/ieHUS HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W
(wnn) HeHapnexawee BbINOAHEHWE aAMUHUCTPATUBHbLIX [AEeWCTBUW, YKa3aHHbIX B
pasgene 3 afMUHUCTPaATUBHOIO pernameHTa.

LOMKHOCTHbIE NMUA W WHble MYHUUMNaNbHble CAyXawue 3a PpelweHns u
pencteus (6esgeincTeme), npuHUMaemMble (OCyLULeCTBAAEMbIe) B XO4e NpefOCTaBNeHUS
MYHULUMANbHO yCcnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBMIEHHOM
3aKOHOAATeNbCTBOM MOPSAAKE.

4.4. TIoNoXeHns, xapakTepuaylwmne Tpe6oBaHnA K NopsgKy n hopmam KOHTPONA 3a
npegocTaBfieHNEM MYHULUMANbHOW YCNYTrW, B TOM YMUC/E CO CTOPOHbI FpaxaaH, nx
06bEeAMHEHNI N OpraHu3aLmni

KOHTponb 3a npegocTaBfeHMEM MYHULUMNaNbHON YCAYTrM CO CTOPOHbI rpaxpaH,
MX O0O6bEAWHEHWA W opraHusayuii, ocywecTBAAeTca MNOCPeACTBOM OTKPbITOCTK
LeATeNbHOCTH opraHa MeCTHOT O camoynpaBneHus npu npefocTaBneHnmn
MYHUUWNANbHOMN  YyCNYyrW, MNOAYYEHMS  MNOMHOW, aKTyanbHOW W  AOCTOBEPHON
MH(popMauum o nopsigke npesocTaBNeHMA MYHULUNANbHOW YCAYTM U BO3MOXHOCTM
pocyfnebHOro paccmoTpeHusi obpaweHuidr (kanob) B npouecce npefocTaBNeHUS
MYHULUMUNANbHOMN yCcnyru.

5. JocyaebHblii (BHecyae6HbI) NOPSAAOK 06)KanoBaHUA peLleHnin n 4encTeunii
(6e3peicTBUA) opraHa, NpeaoCcTaBAOLULEr0 MyHULMUNANbHYO YCAYrY,
MHOTO(PYHKLMOHA/IbHOTO LeHTpa NpesocTaB/eHUA rocyjapCcTBEHHbIX U
MYHUUMNANbHbIX YCNYT, OpraHu3aynin, ykasaHHblx B Hactu 1.1 ctatbu 16
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degepanbHOro 3akoHa Ne210-d 3, a TakXXe UX AO/IKHOCTHbIX NNL,
MYHUUMNANbHbIX cAyXauwunx, paboTHNKOB

5.1. 3aaBuTENM UMEKT npaBo Ha 06)kanoBaHue B fJOCyAeOHOM MOpsAAKe peleHunin
n pgenctemin (6esneicTBus) opraHa, NpefoCcTaBNAKOWEro MYHUUMNANbHY YCAyry,
JOMMKHOCTHOIO  finya  opraHa, nNpPefoCTaBfAWEro  MYHULUNANbHYH  YyCAyry,
MYHULMNANBHOTO cny»altlero, pyKoBOAUTeNA opraHa, npeLoCTaBNAKOLLETO
MYHULMUNANbHYIO ycnyry, MHOTOPYHKLMOHANBHOTO LeHTpa, paboTHMKa
MHOTO(YHKLMOHANbHOTO LEeHTpa, opraHu3aumnii, npegycMoTpeHHbIX YacTbtlo 11 cTaTbu
16 ®efepanbHOro 3akoHa Ne 210-d3, a Tak)Xe UX pabOTHUKOB.

3aaBuTeNb MOXeET 06paTUTLCA C Xanobol, B TOM YKUC/e B CefYOWNX caydaax:

1) HapylweHne cpoka perucrpayuy 3anpoca 0 nNpefocTaB/eHUN MYHULMUNANbHOR
yCcnyru, 3anpoca, ykasaHHoro B ctatbe 151 ®epepanbHoro 3akoHa Ne 210-93;

2) HapylweHue cpoka npefocTaBNeHUss MYHUUMNaNbHOW ycnyrn. B ykaszaHHOM
cnyyae gocypebHoe (BHecypnebHoe) o6)anoBaHuWe 3asaBUTENIEM PeWeHU U AeNCTBUIA
(6e3pecTBMA) MHOTOMYHKLMOHANLHOTO LeHTpa, paboTHMKA MHOTO(YHKLMOHANbHOTO
LLEeHTpa BO3MOXHO B C/lyyae, e€CNM Ha MHOTO(YHKUWOHANbHbIA LEHTP, PeLeHns u
pencteus  (6esgeiicTBME)  KOTOpPOro o6XanywTcd, BO3f0XeHa  (YHKUMA  no
npeAoCTaBNeHNIO COOTBETCTBYHOLWMUX MYHULUMNANbHLIX YCAYr B MNOJIHOM 06beme B
nopagke, onpefeneHHom yactolo 1.3 ctatbu 16 ®epepanbHOro 3akoHa Ne 210-d3;

3) TpeboBaHUe y 3a9BUTENSA LOKYMEHTOB MAM MH(OPMaLUM NM60O OCYLLeCTB/IEHUA
[EeNCTBUI, nNpeAcTaBNeHWE WMAM  OCYLLeCTB/IeHME KOTOPbIX He MNpeaycMOTPeHO
HOpMaTWBHbLIMW MpPaBOBbIMKM akTamu Poccuiickoin degepauynn, HOPMATUBHBIMU
npasoBbIMW akTaMy Pecny6nuky TatapcTaH, MYHULUNANbHbIMW MPaBOBbIMU aKTamu
ONA NpefoCcTaB/ieHUa MYHULUMNANbHOW YCNYTK;

4) 0TKa3 B npuemMe [AOKYMEHTOB, MpPefOCTaBNeHWE KOTOPbIX MNpPeaycMOTPEHO
HOPMaTWBHbLIMKW MpaBOBbIMKM aKTamu Poccuitckon @epepaunmn, HOPMATUBHbLIMM
npaBoBbIMW akTamum Pecny6nuku TaTapcTaH, MYHULUNANbHbIMW MNPaBOBbIMU aKTamu
ANA NpefoCcTaBNeHNA MYHULUNANbHOW YCNYTW, Y 3aSBUTENS;

5) oTka3 B NpefoCTaBAeHNN MYHULUNANbHOW YCNYyrn, ecim OCHOBaHUA OTKasa He
npegycMoTpeHbl (eaepanbHbIMU 3aKOHaMW U MPUHATBIMU B COOTBETCTBUM C HUMM
MHBIMW HOPMaTUBHbLIMW NPaBOBbIMKU akTaMu Poccuitckon ®Pefepayunu, 3akoHaMu U
NHbIMU HOPMaTUBHbIMU npasoBbIMY aKkTamu Pecny6nmkun TaTapcTaH,
MYHUUUNANbHbIMKM  MpaBOBbIMW  akTamu. B ykasaHHOM cny4yae focypebHoe
(BHecyneb6Hoe) o6)anoBaHWe 3afABUTENEM peweHUn un aecTeuid  (6e3aeincTeusd)
MHOTOPYHKUMOHANbHOTO  LeHTpa, paboTHMKA MHOTOPYHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/ly4yae, eClM Ha MHOTOMYHKLUMOHANbHbIA LEHTP, PEWeHns n LelACTBUS
(6e3peicTBME) KOTOPOro 006XanywTcsd, BO3/M0XeHAa G(YHKUMA N0 NpefoCTaBleHUo
COOTBETCTBYHLWMUX MYHULUMNANbHbLIX YyCAyr B MNONHOM 00beMe B NOpAfAKe,
onpeneneHHOM 4yacTbto 1.3 ctatbn 16 PepepanbHOro 3akoHa Ne 210-P3;

6) 3aTpeboBaHue C 3adABUTeNd NpPW MPeLOCTaBAEHUN MYHULUUNANBHOW YCNyru
nnatbl, He MNpPegycCMOTPEHHOW HOpPMaTWBHbLIMW MNPaBOBbIMW akKTaMy POCCUINCKOMN
depepaunu, HOPMATUBHLIMW  MPaBOBbIMW  aKTamu Pecnybnukn  TaTapcTaH,
MYHULMMNANbHBIMW MPaBOBbIMW aKTamu;
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7) 0TKa3 opraHa, NMpeAoCTaBAANOLWEr0O MYHULUMNANbHY YCNyry, LO/XHOCTHOrO
Nnua opraHa, NpefoCTaB/IAOWEro MyHUUMUNaNbHY YCNyry, MHOTOPYHKLNOHANbLHOTO
LueHTpa, paboTHNKA MHOTOPYHKLMOHANBHOTO LLeHTpa, OpraHn3auuin, npegycmMoTpeHHbIX
yacTeto 11 cTatbum 16 PepepanbHoro 3akoHa Ne 210-P3, mam ux pabOTHUKOB B
McnpaBneHUn [ONYUWEHHbIX UMW OMeyvyaTokK M OWMOOK B BblAaHHbIX B pe3ynbTaTe
npefocTaBNeHNs MYHULMUNANbHOM ycnyrum  LOKyMeHTax  nu6o HapylweHune
YCTAHOB/IEHHOrTO0 CpOKa Takux ucnpasfieHWn. B ykaszaHHOM cny4yae pocyfe6bHoe
(BHecypfnebHoe) o6)anoBaHMe 3asBUTeNleM peweHWin w penctemin  (6e3gencTemna)
MHOTOPYHKLMWOHAaNbHOT0  LUeHTpa, paboTHMKA MHOTO(YHKLUMOHANLHOINO  LeHTpa
BO3MOXHO B C/lyyae, ec/iM Ha MHOTOPYHKLWOHANbHbIA LEHTP, peweHUs U [AeilcTBUSA
(6e3penicTBME) KOTOPOro 06XXanywTCsA, BO3/0XEHA QYHKUMA N0 nNpefocTaB/ieHUto
COOTBETCTBYHOLWMUX MYHUULMNANbHbIX YCAYr B MNOJHOM 006beMe B MNOpPAAKeE,
onpeneneHHoOM 4yacTbto 1.3 cTaTbh 16 depepanbHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka uWAM MNOPAAKA Bblaynm [OKYMEHTOB NO pe3ynbTatam
npefocTaBNeHNs MYHULUNANbHOW YCNYTW;

9) npuocTaHOB/IEHMe NpPeAoCTaB/ieHNa MYHUUMUNaNbHOR yCNyrun, ecin OCHOBaHUA
NMPUOCTAHOBNEHUA He MNpPefyCMOTPeHbl (efepasibHbIMU 3aKOHaAMW U MPUHATBIMU B
COOTBETCTBUM C HUMWU WHbBIMW HOPMaTWUBHLIMW MPaBOBbIMW aKTaMn POCCUINCKOMN
depepaynm, 3aKkoHaMM U UHbIMWU HOPMATUBHLIMW MPaBOBbIMWM akKTamu Pecny6iukn
TaTtapctaH, MyHuMUMNaNbHbIMW MPaBOBbIMW aKTamu. B ykasaHHOM ciyyae pgocynebHoe
(BHecynebHoe) o6)anoBaHue 3asBUTENeM peweHUin u paeincteuin  (6e3gencTemna)
MHOTOPYHKLUMWOHAaNbHOT0  LeHTpa, paboTHWKA MHOTO(PYHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eC/lM Ha MHOTOPYHKLUWOHANbHbIA LEHTP, pelweHns U AeilCTBUSA
(6e3peicTBME) KOTOPOro 06XanykTCs, BO3/IOXKEHA (YHKUMA N0 MNpPefoCTaBlEHMUIO
COOTBETCTBYHOLWMX MYHUUMNANbHbIX YCAYr B TMOJIHOM 06beMe B NOpPAAKe,
onpefeneHHoOM yacTtbi 1.3 ctatbu 16 ®epepanbHOro sakoHa Ne 210-93.

10) Tpe6oBaHue y 3aABUTENA NpPWM NPeLOCTABNEHUN MYHULMUNANBHON YCNyru
JOKYMEHTOB MAM MHMOpPMauuu, oTtcyTcTBue u (MU1M) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBa/inCb NMpU nepBOHayasbHOM OTKa3e B NMpuemMe LOKYMEHTOB, HEOOXOAMMBIX ANA
npefocTaBNeHUs MYHUUMUNANbHOW ycnyru, nubo B NpefoCTaBfeHUM MYHULMUNANbHON
YCNnyrun, 3a UCKIKYEHUEM cny4yaeB, NpPeAyCMOTPEHHbIX MYHKTOM 4 4yactu 1 cTatbn 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM cnydvae fgocypebHoe (BHecynebHoe)
o6xanoBaHue 3anBuUTeNEM peweHni 7 fencTBUiA (6esgenicTeus)
MHOTOPYHKUMOHANbHOTO  LeHTpa, paboTHUKA MHOTOMPYHKUWMOHaNbHOrO  LUeHTpa
BO3MOXHO B C/lyyae, e€C/IM Ha MHOTOPYHKLUWOHAaNbHbIA LEHTP, pelweHns U [AeilcTBUSA
(6e3penicTBMe) KOTOPOro 06XanywTCsi, BO3/0XEHa (YHKUMA N0 MNpeAoCTaBMeHMNIO
COOTBETCTBYWOLWMX MYHUUMNANbHLIX YCAyr B TMOJHOM 06beMe B MNOpAAKe,
onpeaeneHHOM 4yacTbto 1.3 ctatbu 16 ®epepanbHOro 3akoHa Ne 210-93.

5.2. Xanoba nopgaetca B NWUCbMEHHOW (opme Ha 6yMaXHOM HocuTene, B
3NeKTPOHHON  (hopMe B OpraH, nNpejoCTaBAAWNA  MYHUUMNANbHYK  YCAyry,
MHOTFOMYHKLUMOHAaNbHbLIA LEHTP NM60 B COOTBETCTBYKLWMA OpraH rocygapCTBEHHOWN
BNacTu, ABAAKOWMIACA yupeauTenem MHOTO(YHKUMOHANbHOIO LeHTpa (panee -
yypeguTtens  MHOTOMYHKLMOHanbHOro  LEeHTpa), a TakXe B  opraHusauyum,
npefycMoTpeHHble YacTblo 1.1 cTaTbu 16 dPegepanbHoro 3akoHa Ne 210-®3. XKanobol
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Ha peweHusa un pencteua (6e3gencTene) PyKoOBOAUTENS oOpraHa, MNpPeaocTaBASAHLLENO
MYHULMUNANbHYO YCNYry, NojalTCsa B BblWeCTOAWMNA opraH (Mpu ero Haanymm) nnbo B
c/lyyae ero OTCYTCTBMA paccMaTpuBarOTCA HENoCpPeLCTBEHHO PYKOBOAMTENeM OpraHa,
NpeAoCTaBAAIOWEro MyHUUMNaNbHYO Yycnyry. XXanobbl Ha peweHUs wn [encTBus
(6e3penictBne) paboTHUKA MHOTOMPYHKLMOHaNbHOTO LEeHTpa NoJatTca PYKOBOAMTENIO
3TOr0  MHOTOPYHKUMOHaNbHOro uUeHTpa. J>Kanobbl Ha peweHMs W  [AelNcTBuUSA
(6e3penicTBue) MHOTO(MYHKLMOHAMbHOTO LeHTpa nogarTcs yupenunTento
MHOTO()YHKLMOHANbHOTO LEeHTpPa WAW [AO/MKHOCTHOMY Auyy, YMNOAHOMOYEHHOMY
HOPMaTMBHbLIM NpPaBOBbIM akTOM Pecnyb6nukyu TaTtapcTaH. XXanobbl Ha pelweHus u
pencteusa (6esgernictene) paboOTHWKOB oOpraHusayui, nNpefycMOTPeHHbIX 4acTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, nopalTcs PYKOBOAUTENAM 3TUX
opraHusayuil.

XXanob6a Ha peweHus u fgehicteua (6esgeicTeme) opraHa, NpefocTaBfAOLWEro
MYHUUMNANbHY  YCNyry, AO/DKHOCTHOrO /uMuya opraHa, nMpefocTaBiAlOLWero
MYHUUMUNANbHYK YCAYTy, MYHUUWNANbHOrO CHAyXalwero, pPyKOBOAUTeNs OpraHa,
NpeAoCTaBNAOWEr0 MYHULUNANbHYI YCAYyry, MOXeT OblTb HanpaB/fieHa Mo nouTe,
yepe3  MHOFO(YHKUWMOHANbHbIA  LUEHTP, C WUCNO/b30BaHWEM  MH(POPMaLUOHHO-
TeNeKOMMYHUKaLNOHHOW  ceTu  «WHTepHeT», o(uymanbHOro caita  opraHa,
npeLoCTaBNAKOLLETO MYHULMNANbHYO ycnyry, EavHoro noprana nnéo
Pecny6/nMKaHCKOro noprana, MHGOPMaLNMOHHOMW CUCTEMBI JOCyAebHOro o6XanoBaHua,
a TaKXXe MOXeT OblTb MPUHATa NPU NIMYHOM npueme 3asButensa. XKanoba Ha peweHUs u
pencTeuns (6esgelicTBume) MHOTOYHKLMOHANbHOTO LeHTpa, paboTHUKa
MHOTO(YHKLUMOHANbHOIO  LeHTpa MOXeT OblTb  Hanpas/iieHa N0  noyte, C
MCNONb30BaHNEM  MH(POPMALMOHHO-TEIEKOMMYHUKALNOHHOW  ceTu  «/IHTepHeT»,
o(hMUManbHOro calMta MHOFO(YHKUMOHANbLHOIO UeHTpa, EAWMHOro noprtana num6o
Pecny6/MKaHCKOro nopTtana, MHHOPMaLMOHHOW CUCTEMbI JOCYAeO6HOro o6xanoBaHus,
a TaKXXe MOXEeT OblTb MPUHATA MNPU NMYHOM NpuemMe 3asBuTens. Xanoba Ha peweHUs u
penctems (6espgeiicTBMe) opraHusauumin, npefycMOTPeHHbIX 4acTbd 1.1 cTaTbu 16
®epepanbHoro 3akoHa Ne 210-®3, a Takxe MX pabOTHMKOB MOXET ObliTb Hanpas/eHa
no no4yte, C WCMNONb30BaHUEM MUHPOPMALMOHHO-TENEKOMMYHUKALWOHHONK CeTwu
«HTepHeT», oduumnanbHbIX CcaWTOB 3TUX oOpraHusauyuin, EpamHoro noptana nm6o
PecnybnmMKaHCKOro nopTtana, a TakXe MOXeT ObliTb MpPUHATA NpWU JIMYHOM Mpueme
3afaBUTeENS.

5.3. )Kanoba fo/mKHa cofepxartb:

1) HaummeHOBaHWe opraHa, nNpejoOCTaBNAKOLWEr0 MYHUUMNANbHYK  YCAYry,
JOMMKHOCTHOIO /fiMua opraHa, MNpeAoCTaB/AKLWEro MYyHUUMUNANbHY ycnyry, nmuéo
MYHULMUNANbHOTO CAyXalwero, MHOTOYHKUMOHANbHOIO LeHTpa, ero pykKoBoAUTENS WU
(wvnn) paboTHMKa, oOpraHusayunini, nNpeaycMOTPeHHbIX 4YacTbto 1.1 cTaTbum 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenein n (unu) paboTHUKOB, pelleHuns un
faenctems (6esfeicTBMe) KOTOPbIX 06XanyTcs;

2) (hamunumio, nmsa, OTYeCTBO (nocnefjHee - NpuU HanAM4yuu), CBeAEHUA O MecCTe
XWUTeNbCTBa 3aaBUTeNd - )u3nyeckoro nuua nnbo HaMMeHOBaHWe, CBeLEeHUs O MecTe
HaX0X/4eHNa 3aaBUTENA - OPULNYECKOTo Nnua, a Takxke Homep (HoOMepa) KOHTaKTHOIO
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TeneoHa, agpec (agpeca) 3NEeKTPOHHON NOYThbl (MPU HaAMYMK) U NOYTOBBLIA agpec, No
KOTOpPbIM LO/MKEH ObITb HanpaB/eH OTBET 3aABUTENIO;

3) cBefeHMa 06 o6XanyeMblX pelweHUsX u peicteuax (6e3geldcTBUM) opraHa,
npefocTaBAAOLWEro  MyHUUUNanbHYK  YCAyry, [AO/DKHOCTHOrO  fiMua  oprada,
NpeLOCTaBNAOLWEr0 MYHUUMNANBHYK YCAyry, nnb6o MYHWULMNaNbHOro cryXatero,
MHOTO()YHKLUMOHANbHOTO  LeHTpa, paboTHMKA MHOFO(YHKLMOHANbHOIO  LEHTPA,
opraHusaumnin, npegycmMoTpeHHbIX YyacTbio 1.1 cTaTbn 16 ®egepanbHOro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) [OBOAbI, HAa OCHOBaHWW KOTOPbIX 3afABUTE/Nlb HE COrfaceH C pelweHnem wu
pevictemem (6e3geiicTBMEM) oOpraHa, NPeAOCTaBNAAKLULEr0 MYHUUMUNANbHYK YCAyry,
AO/MKHOCTHOTO Nuua opraHa, npefoCcTaBAAWeEro MyHWUMNanbHY Yycnyry, nméo
MYHUUNNANbHOT0  CayXalero, MHOTOYHKLUMOHANbHOTO LeHTpa, paboTHUKa
MHOTO(YHKLUMOHANbHOTO LEeHTpa, opraHu3aumnii, npefycMOTPeHHbIX YyacTbto 1.1 cTaTby
16 ®depepanbHoro 3akoHa Ne 210-®3, ux pabOTHMKOB. 3asBUTENIEM MOTYT ObITb
npeactaBneHbl AOKYMeHTbl (NpyM Hanuuuu), NOATBEpPXAallue [0BOAbI 3afABUTENSA,
nn6éo nx Konuum.

5.4. MocTynuewas xanoba NOANEXMNT perucrpayny B CPOK He no3pHee paboyero
[HA, cnefyloLWero 3a iHeM NOCTynaeHus.

5.5. Xanob6a, noctynuBwas B oOpraH, nNpeAoCTaBAAWMA MYHULUNANBHYIO
YCNYyry, MHOTO(YHKUMOHANbHbIA  LEHTP, Y4YpeaAuTentd MHOTOPYHKUMOHANbHOTO
LeHTpa, B opraHmsaumu, npefycMoTpeHHble 4YacTbio 11 cTatbu 16 depepanbHOro
3akoHa Ne 210-®3, nn60 BblWecTOAWMN opraH (NpuM €ero Hanuyumun), NOLNEXUT
pacCMOTPEHUID B TeyeHMe NATHajuaTM paboymx AHeW co [HA ee perucrtpayumm, a B
cnyyae o6)anoBaHWsA OTKasza oOpraHa, NpPefoCTaB/AOWEro MYHUUMNANbHYK YCAyry,
MHOTO(YHKLMOHANbHOTO LeHTpa, opraHu3aumnii, npegycMoTpeHHbIX YacTbio 1.1 cTatbu
16 depepanbHoro 3akoHa Ne 210-®3, B npumeme AOKYMEHTOB Yy 3adBuTens nubo B
ncnpasieHUM [AONYyUeHHbIX One4yatok W OowWnboK wWanm B cnyyvae 06)anoBaHUS
HapyLWweHUs YCTAHOBJIEHHOr0 CpPoOKa TakKMxX WUCNpaBfeHWn - B TedyeHWe NATU paboumx
AHEN Co fHSA ee perncrpayum.

5.6. Tlo pe3ynbTataM pacCMOTPEHUA >Xanobbl NPUHUMAETCA O4HO M3 CAeAYHLW KX
peLleHmnia:

1) xanoba ypoBneTBopseTCcs, B TOM 4ucne B (OpPMe OTMEHbl MPUHATOrO
peleHuns, ncnpaBneHns LONYLWEHHbIX OMNe4yaTtok U oWnb0K B BblJaHHbIX B pe3ynbTaTe
npeaocTaBfieHNs  MyHUUMNaNbHOW  yCcnyrum  [OKYMeHTax, BO3BpaTa 3asBUTENIO
NEHEeXHbIX CpPeAcTB, B3WMMaHMe KOTOPbIX He MNPeayCcMOTPEHO HOPMAaTWUBHbLIMU
npaBoBbIMW aKTamu Poccuitckoh depepayumu, HOPMATUBHbLIMW MNPaBOBbLIMW aKTaMu
Pecny6iukyu TatapcTaH, MyHUUMNaAbHbIMW NPaBOBbIMU aKTaMu;

2) B YLOBNETBOPEHWNN Xanobbl 0TKa3blBaeTCH.

He no3gHee AHA, cnefylolwero 3a [AHeM MNPUHATUA pPeLIeHna, YKa3aHHOro B
HacToAWweM MNYHKTe, 3aABUTEN0 B MUCbMEHHOW (OPMe M MO >XKefaHW 3adaBUTeNs B
39NeKTPOHHOW (opme HanpaBnsgeTca MOTUBUPOBAHHbLIA OTBET 0O pe3ynbTaTax
paccCMOTpPEHMUS XKanobbl.

5.7. B cnydae npu3HaHuA >anobbl noanexauwen yaoBNeTBOPEHUKD B OTBETE
3a9BUTENO0 O pe3y/ibTaTaX PacCMOTPEHUS Xanobbl faeTca UHpoOpMauus 0 AeNCTBUAX,
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OCYyLlecTBAAEMbIX opraHom, npefocTaBnAOWMNUM MYHUUMNANbHYIO ycnyry,
MHOTO(YHKUNOHANbHBIM LEeHTPOM NM60 opraHu3aument, npegycmMoTpeHHOMW vacTbtio 1.1
cTaTtbn 16 ®epepanbHOro 3akoHa Ne 210-d3, B uensax HesamMeaUTENbHOIO yCTpaHeHUA
BbIIBIEHHbIX HapyLWeHU NpY OKazaHUM MYHULMUNANbHOW YCNYTrW, a TakKXXe NPUHOCATCS
M3BUHEHWUA 3a [OCTaBNeHHble Hey[06CTBA M yKa3blBaeTca MHMoOpMaumna o fanbHenwnx
[eNCTBUAX, KOTOpble HeoO6XOAMMO COBEPWUTb 3aABUTENII0 B UENAaxX MNosy4vyeHus
MYHULUMUNANbHON yCnyru.

5.8. B cnyyae npusHaHuMsA >anobbl He nognexawien yLOBNeTBOPEHUIO B OTBETE
3a9BUTENII0 O pe3ynbTaTax pacCMOTpPeHUsA >Kanobbl fJawTca apryMeHTUpPOBaHHbIE
pasbACHEHUA O NPUUYMHAX MNPUHATOrO peleHud, a Takxe UHpopmayuus o nopagke
06)XanoBaHUA MPUHATOrO peleHns.

5.9. B cnyyae ycTaHOB/IeHUA B XO4Ee WM NO pe3y/sbTataM PacCMOTPEHUSA Xanobbl
nPpM3HaKoB cocCTaBa AaAMWUHUCTPATUBHOINO MpaBOHapyLWeHUs WM NPecTynseHus
LOMXHOCTHOE N0, paboTHUK, HafeNeHHbIe NMOJTHOMOUYNAMK MO PACCMOTPEHUIO XKanoo,
He3ame4/IMTENIbHO HANpPaBAAT UMEKOLLNECA MaTepuasbl B OpraHbl NPOKypaTypbl.
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MpunoxeHune Ne 1

K AGQMUHUCTPATUBHOMY
pernameHTy npefocTaB/ieHUs
MYHULMNANbHOR yCAyru no
npefoCTaBNEHUIO TpaxaaHam
XUNbIX MNOMeLLeHN N

B MYHULMNANBbHOM XMWUINLHOM
(hoHAe No Aoroesopam

Halima C/y>ebHOro Xunoro
nomelLLeHuns

dopma

(BnaHK opraHa, NPeAoCTaBMAOLEr0 MyHULMNANbHYIO YCyTy)

Komy:

KOHTaKTHble AaHHbIE:
MpeactaBUTeNb:

KOHTaKTHble faHHble nNpeacTaBuUTens:

PEWEHWE
06 oTKa3se B NpefoCTaB/ieHNN MYHULUMANBHOR YCNYyTK
no
oT Ne
PaccmoTpeB Bawe 3adaBneHue ot Ne n
npunaraemble K HeMy LOKYMEHTbI YMNOMHOMOYEHHbIM opraHom

MPUHATO pelleHne 06

OTKa3e B

Mo cAeAylWMUM OCHOBAHUSIM:

1.
2.

[ononHutenbHaa MHopmayns:

Bbl BnpaBe MOBTOPHO 06PAaTUTbLCA B YMO/IHOMOYEHHbIV OpraH C 3asBfeHUWEM O
npefoCTaBNEHUN YCNYTN NOCNe YCTPAHEHUS YKA3aHHbIX HapyLIeHWA.

[aHHbIR

0TKaz MOXeT OblTb 006)XanoBaH B fJocyaebHOM nopsgke MyTem

HanpaBNeHUs Xanobbl B YNONHOMOUYEHHbIV OpraH, a Takxe B Cyae6HOM nops/ke.
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CsefieHns 06 3N1eKTPOHHON nognucu
[onxHocTHoe nnuo (PU0)

(nognuch yNoOAHOMOYEHHOTO JO/KHOCTHOTO Nunua
opraHa)
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MpunoxeHne No 2

K ALMUHUCTPATUBHOMY
pernameHTy npefocTaBneHus
MYHULUMNANBbHOW YCNyru no
NpefoOCTaBNEHUIO TpaxaHam
XUNbIX NOMELLEeHN

B MYHULMNANbHOM XUMULWHOM
(hoHAe no gorosopam

Halima C/y>ebHOro Xunoro
nomeLeHuns

dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEr0 MYHULMNANbHYIO YCIYTY)

Komy:

KOHTaKTHble faHHble:
lNpencTaBuUTENb:

KOHTaKTHbIe flaHHble npeactaBuUTENA:

PEWWLEHWE
06 0TKa3e B NpuemMe JJOKYMeHTOB, HEO6X0AMMbIX ANA NpeaocTaBAeHUs

MYHULWUNANbHOW YCNYTX MO

oT Ne
PaccmoTpeB Bale 3asBneHue oOT Ne n
npunaraemsbie K HeMy LOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO
pelleHmne 06 O0TKase B npueme [LLOKYMEHTOB, HeobXxoANMbIX ans
no cnefyrolWmMmM OCHOBAHUAM:
L
2.

Pa3bsiCHEHMEe MPUYNH OTKa3a:
JononHutensHas MHGopmauma:

Bbl BMpaBe NOBTOPHO 06paTUTbLCA B YMOJIHOMOYEHHbIA OpraH C 3asBNeHWEM O
NpeAaoCTaBNeHUN yCNyru nocne ycTpaHeHUs yKa3aHHbIX HapyLUeHWN.
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[JaHHbIA 0TKaz MOXeT OblTb 06)XanoBaH B fgocygebHOM nopagke nyTem
HanpaBneHMsa Xanobbl B yNONHOMOYEHHbIN OpraH, a TakXxe B Cyge6HOM nopsgke.

CBefieHnst 06 3NEKTPOHHOI noanucu

JonxHocTHoe nuuo (PN0)

(nognuch YNONHOMOYEHHOTO JO/IXHOCTHOTO Nunua
opraHa)
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MpunoxeHune Ne 3
K AGMUHUCTPATUBHOMY
pernameHTy npegocTaB/ieHNS
MYHUUMUNANbHON yCAYrn Mo
npeaocTaBNeHNIO TpaxgaHam
XWUNbIX MOMELLEHWNIA
B MYHMULUMNANbHOM XWUINLLHOM
(hoHAe no gorosopam
HaMa C/y>XebHOro XuUnoro

nomMeLweHnA
dopma
B
(HaMMeHOBaHMe opraHa MecTHOro camMoynpaBfeHus
MYHMUMNanbHOro o6pasoBaHus)
oT
(panee -

3aA9BUTEND).

(bammnmns, ums, 0TUECTBO, MACMOPTHbIE JaHHbIe, PEFUCTPALUI0 MO MECTY
XUTENbCTBA, TenetoH)

3asaBneHne
0 NpefoCTaBNEHNN TpaXKaaHaM XUNbIX MOMELLEHUI MO 4OroBOpam HaMa Cny>XebHOoro
XXMUNOro nomMeleHuns

Mpowy Bac npeaocTaBuTb MO AOr0BOPY HaliMa XWnoe NOMELLeHUe NAollabto

KB.M.
MecTONONOXEHUE XUTOTO MOMELLEHNSA: MYHULUMUNANbHbIWA palioH (ropoAcKoit
OKPYT), HaCeneHHbI NMYHKT yn. A.

K 3asaBneHuto npunarawTcs cnejyrouime oTCKaHUPOBaHHbIE JOKYMEHTbI:

1) LOKYMEHTbI, YAOCTOBEPAKOLWME NMMYHOCTb 3aABUTENIA U YNEHOB €ro CeMbH;

2) BbiMUCKa ©3 EAWHOro rocyfapCTBEHHOro peecTtpa HEABMXMMOCTM 00
OTCYTCTBMMU CBeAEHMI 0 peructpayum npaBa Ha 0O6bEKTbl HEABMXKUMOCTU rpaxpjaHuHa,
a TaKXe BCex BCENAKLWMNXCA UeHOB CeMbW, BK/KOYaA HECOBEPLIEHHONETHUX, Ha
Tepputopuu COOTBETCTBYHOLLETO MYHULMNANbHOTO obpasoBaHus, Bbl4aHHas
YnpasneHnem ®efepanbHOM pernctpaynoHHon cnyxbbel no Pecnybnmke TaTapcTaH He
nosgHee 4yem 3a 10 gHeil fo AHA ob6palleHWsa 3asBUTENs B YNONHOMOYEHHbIN opraH
(MOXeT ObITb MpeAcCTaBneHa 3aaBUTeIeM CAMOCTOATE/IbHO);
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3) cnpaBkKa ynoJHOMOYEHHOro opraHa no BefeHUt0 EAMHOro rocygapCTBEHHOrO
peecTpa HeABMXMMOCTM 06 OTCYTCTBMM CBefAeHUW 0 peructpaumm o 1 auaps 2000
roga npaea Ha OObEKTbl HEABMXUMOCTM TrpaXxfaHWHa, a TakXe BCeX BCENALWNXCS
YNE€HOB CEMbMW, BK/IHOYAA HECOBEPLUEHHOJNIETHUX, Ha TeppUTOPUN COOTBETCTBYHLLErTO
MYHMUUMWNanbHOro o6pa3oBaHWUA, BblgaHHas He no3gHee 4yem 3a 10 gHeRd A0 [AHSA
obpaleHns 3aaBUTeNA B YNOSTHOMOYEHHbIW OpraH;

4) xopaTtancTBo PYKOBOAWTENA COOTBETCTBYHLUEN0 rocyaapCTBEHHOr0 OpraHa,
rocyfapCTBeHHOrOo YHUTapHOro npeanpuaTuna Pecny6nukn TaTtapcTaH,
rocyfapCTBeHHOro yupexaeHusa Pecnybnnku TatapcTaH;

5) konusa TpyLOBOro Aorosopa NM60 KOMUA CNYy>XXeOHOro KOHTPaKTa;

6) Konusa TPYLOBON KHUXKKU.

O6A3ytoCcb npu  3anpoce MNpeaocTaBUTb  OPUTMHANBI  OTCKaHUPOBaHHbIX
LOKYMEHTOB.

(pata) (nognuce) (®N0)

Pe3ynbTaT NpefoCTaBAEHUS MYHULMUNANBHON YCNYrK, Npowy NpeaocTaBuTh:

1 IB NMUYHbLIN KabuHeT MopTana rocyfapCTBEHHbIX U MYHULUNANbHbIX YCAyr
Pecnybnukn TaTapcTaH;

I | B MHOTO(YHKUMOHAaNbHOM LEHTPe NpeaocTaB/feHUs TOCYAAaPCTBEHHbIX W
MYHUUMUNaNbHbIX ycnyr Pecny6nukyu TaTtapcTaH;

| 1B OpraHe.

(parta) (noanwucs) (9.1.0.)



MpunoxeHne Ne 4

K ALMUHUCTPATUBHOMY
pernamMeHTy npejocTaB/ieHUS
MYHULUNANbHOW yCNyru no
npefoCTaBNEHNIO TpaxaaHam
XUNbIX NOMELLEHUN

B MYHULMNANbHOM XUIULLHOM
(hoHAe No gorosopam

Halima C/y>ebHOro Xunoro
nomeLLeHuns

PykoBogntento
McnonHUTenbHOro KomnTteTa

OrT:

3aaBnieHune
06 ncnpaBneHUN TEXHUYECKON OWMOKN

Coobuwat 06 ownbkKe, A4ONYLULEHHONW NPU OKaszaHUWM MYHULMUNANbHOW YCAyrn no

3anucaHo:
MpaBuNbHbIe CBEAEHMNA:

Mpowy  ucnpaBuUTb  AONYWEHHYH  TEXHUYECKYH  OWWUOGKY U  BHECTHU
COOTBETCTBYHOLWME N3MeHeHNA B LOKYMEHT, AN mMinca pe3ynbTaTtoM
MYHULUMNANbHON yCNyru.

Mpunnaratw cnepyrowme OKYMEHThI:

1

2.

B cnyvyae npuHATMA peweHUsa 06 OTKIOHEHWM 3afaBNeHUA 06 ucnpaBieHUm
TEXHMYECKON OWNBKN Npowy HanpaBUTb TaK0oe PeLUeHMe:

nocpeACTBOM OTNPaB/IeHNA 3NEKTPOHHOI0 AOKYMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KONUW Ha BYMaXKHOM HOCUTesie MOYTOBbLIM OTNPaBieHNEM MO
agpecy:

HacTodwmm nogTeepXKaak: CBefieHUs, BK/IKOYEHHbIe B 3asB/IeHMe, OTHOCALLMECH K
MOeN NMYHOCTU W NpeAcTaBlSAEMOMY MHOK MUY, a TakXXe BHECEeHHble MHOK HUXe,
NOCTOBEPHbI.  [OKYMeHTbl  (KOMUW  LOKYMEHTOB), TMPU/IOXKEHHbIe K  3asB/IEHUIO,
COOTBETCTBYKT  TpebOBaHMAM, YCTaHOB/IEHHbIM  3aKOHOAATENbCTBOM  POCCUICKOM
depepaynm, Ha MOMEHT NpPeACTaBNEHUSA 3asfBNEHUA 3TU AOKYMEHTbl AENCTBUTE/NbHbI U
Ccoflep>kat AOCTOBEpPHbIe CBEAEHMS.




(nognuce)



