WCTIOJIHUTEJIBHBIN KOMUTET TATAPCTAH PECITYBJIMKACHEI

POJJHHUKOBCKOI'O AJIEKCEEBCK
CEJIbCKOI'O ITOCEJIEHM:1 MYHUILIMITAJIb PAMOHBIHBIH
AJIEKCEEBCKOT'O POJTHUKN ABBIJI
MVYHULIUIIAJIBHOI'O PAMOHA JXKUPJIE'EHEH
PECITYBJIMKHU TATAPCTAH BAILIKAPMA KOMHTETbDI
MNOCTAHOBJEHHUE KAPAP
27.12.2021 Ne 19

00 yrBep:KAeHHH AAMHHHCTPATHBHOTIO
perjiaMeHTa NpeI0CTABIeHH MyHHIHNAIbHOH
yeayru no oopMIeHHI0 JOKYMEHTOB MPH
nepexave *KHJIbIX MOMeIeHHH MyYHHLIHIIATBHOIO
*KHIHIIHOTO GOHIA B COOCTBEHHOCTD I'PaKIaH

B 1emsix peanusaiun PesepaibHoro 3akona ot 27 urons 2010 rona Ne 210-@3
«O6 OpraHM3allMK TPEAOCTABIEHUS IOCYJIAPCTBEHHBIX W MYHUIUNATBHBIX YCIYDY,
PYKOBOZICTBYACh mMocTaHoBleHHeM KaGumera Munuctpos Pecrrybnukn Tartapcran
oT 02.11.2010 Ne 880 «O6 yrsepxaenuu [lopsaka paspaboTKM M yTBEPHIACHHs
aJIMUHHUCTPATHBHBIX DPErJIaMEHTOB MPENOCTaBlIeHUs TrOCYJapCTBEHHBIX  YCIyr
HCTIOTHUTEIBHBIME OpraHaMy rocyapcTBeHHoH Bracth PecryGmnku Tatapcran u 0
BHECEHHHM W3MeHeHHil B oTaenbHble mocTaHoBieHus Kabuneta MHHHCTPOB
Pecny6nuku Tarapcran»

MOCTAHOBJIAIO:

1.YTBEepauTh AJIMUHUCTPATHUBHbIN perjiaMeHT Npe/10CTaBIIEHUA
MYHULMIIAIBHOW YCIyrH II0 O(QOPMIEHHIO JOKYMEHTOB IpH Iepefave KUIbIX
MOMeIeHHi MYHULUMIAILHOIO JKHIHIIHOTO (oHJa B COOCTBEHHOCTh TpaXkIaH
POIHUKOBCKOTO CEIBCKOTO MOceNleHHsT AJIeKCeeBCKOr0 MyHHLMITAIbHOTO panoOHa
Pecny6nuku Tarapceran (ITpunoxenue).

2. IIpu3HaTh yTPATHBIUHM CHIY MOCTaHOBIeHHE MICTIONMHUTENEHOIO KOMHMTETA
POIHUKOBCKOTO CENBCKOTO TIOCENeHHs AJICKCEEBCKOr0 MYHHIHITAJIBHOIO paiiona
Pecny6iuxu Tarapcran ot 18.02.2014 Ne 6 «O0 yTBepiK/IeHHH aJIMUHHCTPAaTHBHOIO
perjameHTa peAocTaBIeH | MyHUIMIIATBHON YCIyTH II0 0(hopMIIEHUIO TOKYMEHTOB
TpHy Nepenade KUIbIX HOMeIeHui B COOCTBEHHOCTh FPaXKAAH).

3. PasmecTuTh HACTOSIlEE II0CTAaHOBIEHHE Ha OQUUMABLHOM  calTe
AJleKCeeBCKOr0 ~ MyHuMUumanbHoro  paiiona  PecrmyOnuku — Tarapcran B
U opMalOHHO-TEIeKOMMYHUKAIIMOHHOH CeTH WurtepHer
http://alekseevskiy.tatarstan.ru. u oQUIMAIBHOM MOpTaje MPaBOBOH HHpOPMALMU
Pecniy6auku Tatapceran.
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PykoBoaureib

HcenoHuTeIbHOT0 KOMHTETA

PoIHHKOBCKOTO CeJIbCKOTO MOCe/LeHUS

AJleKceeBCKOTo0 MYHHIHNAILHOI0 paiioHa ,

Pecny6auxn TataperaH - A E.A. SIkoBieBa



[Tpunoxenne

K OCTAHOBICHHIO MCMOMHUTENBHOTO
KOMHTETa POTHUKOBCKOIO CEJILCKOrO
[IOCENIeHUS AJIEKCEEBCKOTO
MYHHIUIIAIBHOTO paiioHa
Pecry0nuxu Tarapcran

oT «27» nexabps 2021 1. Nel9

AJIMHHUCTPATHBHBIH perjiaMeHT
npeaoCcTaBIeHHs] MYHHIHNAIALHOI YCTYrH 1O o¢opM/IeHHIO JOKYMEHTOB NpH
nepenaye JKUIbIX MOMeMIEHHH MYHHIHNATBHOTO0 XKUJIHIIHOTO ¢dhonaa B
c0OCTBEHHOCTD IpakIaH

1. O6urne MoT0KEHHS
1.1. TlpeameT peryIMpOBaHUA aJIMHHUCTPATHBHOIO PErTIAMEHTA

1.1.1. Hacrosmuii aIMHHHACTPATUBHBIH  PErJaMeHT  IPEIOCTaBICHUA
MYHULMIAIbHOH ycuyru (1anee — aJMUHUCTPATHBHbIN perjiaMeHT) yCTaHaB/IUBaeT
CTAaHAAPT M TOPANOK MPEOCTABIEHHS MYHHIMNATIbHOW YCIyrd M0 0 OpMIIEHHIO
JOKYMEHTOB [pH Mepefaye SKHIbIX NOMELICHHH MYyHMIHUNAIBHOrO JKHIHIMHOTO
(oHma B cOGCTBEHHOCTD IPakaaH (Janee — MyHHIHIIATbHAS yCIryTa).

1.2. Kateropuu 3asBUTENEH

1.2.1. JlnuaMu, WMEIONIMMH TIpaBo Ha MONydeHHe MYHHLMIAIbHON YCIYTH,
SBIAFOTCA (PM3MUYECKHE JIHLIA (1aee — 3agBUTENb).

1.2.2. C 3asBneHdeM BIIpaBe OOPATUTbCA [PEJACTaBUTENb 3asBUTENA,
IelCTBYIOIMH HA OCHOBAHHH JOKYMEHTA, yIOCTOBEPAIOIIEro €ro MoJHOMOYHA, oo
3aKOHHBIH MPeJICTABUTEb (PU3HYECKOI0 LA (Jjanee — IPeJACTaBUTEN b 3asABUTEJIA).

1.3. Tlopsanok HHGOPMUPOBAHHS O PETOCTABEHHH MyHULUNATBHOH YCIyTH

1.3.1. Undopmauus o mopsiake NpelocTaBeHus MyHUUUTATbHOW YCIyTrH
pasMelnaercs:

1) Ha WHGOPMAIHOHHBIX CTEHJaX, COAEPKALIUX BH3YaTbHYIO M TCKCTOBYIO
WHGOPMALIMIO O MYHUIMIAILHONH YCyre, PacrmoNOXeHHbIX B  IOMEIICHHAX
MHOrO(YHKIMOHAIHBIX ~ LEHTPOB  MPENOCTaBleHUs  TOCYJApCTBEHHBIX U
MYHHUIIUNAIBHBIX YCIIYT.

2) Ha OohHIMAILHOM caiiTe MyHHIMIAIBHOrO paioHa B HHPOpMalMOHHO-
TeNlekoMMYHHKaIHoHHOM cetn «UuTeprer» (http://alekseevskiy.tatarstan.ru/);

3) na Iloprane rocyapcTBEHHBIX M MYHHUHMMAIBHBIX YCIYT PecmyOnuku
Tarapctan (https://uslugi.tatarstan.ru) (1anee — PecryOnikaHCKui mopTan);

4) Ha EnuHoM rmopTane TroCylapCTBEHHBIX M MYHHUHMIAILHBIX yCIyT
(ynxnmit) (https:// www.gosuslugi.ru) (nanee — EnxuHbli nopran);
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5) B rocyIapcTBEHHO# MH(OPMAlLMOHHOH chcTeMe «PeecTp rocy1apCTBEHHBIX
M MyHMIMNaIbHBIX ycrmyr Pecrny6muku TaTapcTan» (http://frgu.tatar.ru) (xamee —
PeecTp rocynapcTBEHHBIX M MyHHIMIANbHBIX YCIYT).

1.3.2. KoHCY/IBbTHpOBaHHME 10 BOMPOCAM MPENOCTAB/IEHHA MYyHHUMIATEHOM
YCIIYTH OCYILECTBIIACTCS:

1) B MHOrOYHKIIMOHAIBHBIX LEHTPaX NpeloCTaBIeHHUa IoCyIapCTBEHHBIX U
MYHHIMTAIBHBIX YCIYT OPH YCTHOM OOpalileHHH - THYHO UIH 110 Tenedony;

2) B HHTEpakTHBHOH (opme PecrybirkaHckoro noprana,

3) B MHcnonuuresbHOM KOMHTeTe POJHUKOBCKOIO CEJIBCKOIrO IOCENCHHA
AneKceeBCKOro MyHHIMTIANBHOrO paitoHa (nanee — Opean):

[IPH YCTHOM OOpaLIeHHH - INYHO MU 10 TenedoHy;

mpH MHUCHMEHHOM (B TOM uucie B QopMe 3JICKTPOHHOIO TOKYMEHTAa)
obpaiieHul — Ha GYMaXHOM HOCHTele 10 [O4Te, B SJIEKTPOHHOH dbopme Mo
3JIEKTPOHHOM IOYTE.

1.3.3. Undopmanus ma EguroM mnoprane, PecmybamkaHckoMm noprane o
MOpsAfKe M CPOKAax MpeJOoCTaBleHHs MYyHHUIUMANbHOH YCIyrn Ha OCHOBaHHH
CBeJICHHUIl, coepKaluxcs B PeecTpe rocyaapCTBEHHBIX M MYHHUIUNATBHBIX YCIIYT,
IpeIoCTaBIseTCS 3asBUTENMIO OECILIATHO.

Joctyn K uHQOpMamMM O CpokKaX M TOPAAKE  MNPEeNOCTaBICHHA
MYHHIIUNATLHON yCIIYTH OCyLIecTB/IseTcsi Oe3 BBIITOJIHEHUS 3asdBUTEIIEM KaKUX-JIM00
TpeGoBaHuil, B TOM umcie Oe3 HCIOIb30BaHUA MPOrPAMMHOIO obecrieyeHus,
YCTAHOBKA KOTOPOro Ha TEeXHWYECKHEe CPEACTBa 3aABUTEIII TpebyeT 3aKICUEHHS
JIMIIEH3MOHHOT0 WM WHOTO COMVIAWIEHHs C TMpaBoodjanareneM [IpOrpaMMHOTO
obecreyeHus, [PeIyCMATPHBAIOIIEr0 B3HMaHHE TIUIAThl, PErMCTPAlMI0 WK
ABTOPH3ALHIO 3asBHTe/Isl WM TIPEAOCTABICHAES UM MEPCOHANIBHBIX NaHHBIX.

1.3.4. TIpu o6panienuu 3asBHTENS JTHIHO MITH TI0 Tele(QOHY B COOTBETCTBUHM C
TOCTYIMBIITMM 0OpallleHHeM MPe10CTaBIsAeTCss HHPOPMALIHSL:

1) o MecTe HaxoXaeHHs MHOrO(GYHKUHOHATBHOrO LEHTpa MpPeJOCTaBICHUA
FOCYZAPCTBEHHBIX M MYHMUMNAIbHBIX yemyr, Opeana (ampec, rpaduk paboTsl,
CrpaBOYHbIe TeNe(pOHbI);

2) o TopsAKe TMPefOCTaBIeHUs MYHHIMIIAIBLHOW YCIyrH, O crocobax H
CpoKax [oJlau 3asiBI€HHUH,

3) o kareropusX TrpaxmaH, KOTOPBIM MNPEIOCTaBISIETCS MyHHUUNATbHAS
yciayra; O HOPMAaTMBHBIX  MPABOBBIX  aKTax,  PeryJMpyrolMX  BOMPOCH
HpeI0oCTaBIeHUs] MyHULMIIATBHOH YCITYTH;

4) o mepevHe AOKYMEHTOB, HEOOXOAUMBIX [UISI PACCMOTPEHMA 3aABJICHUS O
TpeoCTaBIeHHH MyHHUIHIAAbHONH YCIYTH, O CpOKaX MpHCMa M PerucTpannu
3asIBIICHUS;

5) 0 Xoje npeAoCcTaBIeHUA MYHULMIIATBHON YCIIYTH;

6) 0 MecTe pasMelleHHs Ha oQUUHATLHOM caliTe HHPOPMALIMH IO BOPOCaM
TIPeI0CTABIEHNS My HULMITIAIbHOH yCITYTH;

7) o nopsamke 00xKaloBaHHs neiicTBUil MM Oe3melcTBUSA JOKHOCTHBIX JTHLL
Opzana.

[To mUCHMEHHOMY OOpAIEHHI0 COTPYAHMKH OTAEeNa, OTBCTCTBEHHOTO 33
Mpe/locTaBlIeHHe MYHMIMNAILHOH  yCIYyIH, noApo6HO B THCbMEHHOH (dopme



PasbACHSAIOT 3aABUTENIO TOPSAOK MPENOCTaBICHHU MyHHLHOANBHOW YCIYTH H
BOIIPOCHI, YKa3aHHbIE B HACTOALIEM [yHKTE aAMHHMCTPATHBHOIO PEriaMeHTa, U B
TeyeHHe TpeX paboumx [JHEl CO NHA perucTpauuy odpalleHus HaNpaBisiioT OTBET
sasBATEN0. OTBETHI MAlOTCS Ha A3bIKe oOpalneHus. B cryyae HEBO3MOXKHOCTH JaTh
OTBET Ha fA3bIKE OOpAllleHHs HCIONB3YIOTCS [OCYIapCTBEHHBIC S3bIKH Pecmybnmukn
TarapcTaH.

1.3.5. UudopMmarms no BoIpocaM MpefoCTaBICHUs MYHULUIAIbHOM YCIyrH
pasMemaercs Ha OQUIMaIbHOM  caiiTe  MyHHLMITAILHOTO paiioHa u Ha
nH(OPMAIMOHHBIX CTEH/IAaX B HOMelleHusx Opeana As paboTsl ¢ 3asBUTENIAMH.

VuadopmMauus Ha ToCyJapCTBEHHbIX fA3bIKax Pecmyonuku TatapcTas,
pasmeniaemMas Ha HHOOPMALMOHHBIX CTeHAaX H Ha ouLHaTbHOM CaiTe
MYHHLUIIAIEHOTO — paiioHa B HH(pOPMALHOHHO-TEIEKOMMYHHKAIHOHHOH  CETH
«VHTepHeT», BKIIOM@eT CBEIEHHS O MYHMIHNAIBHOH YCIyre, COICpKallUecs B
nyukrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 anMMHHCTPATHBHOrO PErIaMeHTa,
MH(GOPMALIHIO O MEeCTe HaXOXACHHUs, CTIPABOYHBIX TenedoHax, BpeMeHH pabOThI
Opeana, o rpaduke [pHeMa 3asBIGHUH Ha INpe/loCTaBIeHHe MYHULUTIaNbHOM
YCIIYTH.

1.4. HopMaTHBHBIE IPaBOBbIE aKTHI, PETyTHPYIOIIHE TPEAOCTABICHHE
MYHHULIUTIATBHON yCIyTH

14.1. [Ilepeyenr HOPMATHBHBIX TPABOBBIX  aKTOB,  PETyJIHPYIOLUINX
pefocTaBjieHHe MyHHIUIIANBHON yCiyru (¢ yKasaHHeM PeKBH3HTOB HOPMATHBHBIX
TIPABOBBIX AKTOB U HCTOYHMKOB MX OQHIMATIBHOIO onyOGJIMKOBaHH), pa3MelleH Ha
ExnHoM noprane, B PeecTpe rocyJapCTBEHHBIX M MYHMUMIAIbHBIX YCIYT, Ha
opunManbHOM  cafiTe  MYHHIMIANBHOrO  paiiona B HHGMOPMALHOHHO-
TeJleKOMMYHHKaIMOHHOM ceTu «MHTepHe™.

1.4.2. TekcT agMHHHCTPATHBHOIO periiaMeHTa B AEHCTBYMOLIEH peaKlMH
MOMIEKUT pasMelleHuio Ha Exmnom moprane, B PeecTpe rocynapCTBEHHLIX M
MYHHLMOAIBHBIX YCIYr, Ha O(QHIMATIBLHOM CaHTe MYHHIMIATBEHOIO paiioHa B
MH(OPMALIMOHHO-TEJIEKOMMYHHKALHOHHOHU cetn «FIHTepHeT».

1.5. TepMHHBI, HCTIOTE3YEMbIE B aIMAHUCTPATHBHOM PErJIAMEHTE, U HX ONPEeACICHHA

1.5.1. B aIMUHHUCTPaTMBHOM peIJaMeHTe HCIONB3YIOTCs  CEAyIoIue
TEPMHHBI U OIpeIeTICHHUS:

ynaneHHoe pabodee MeCTO MHOTOGYHKIMOHANIBHOTO LIEHTPa NpeLoCTaBICHUA
rOCyJapCTBEHHBIX M MYyHULHMIAIbHBIX YCIYr — TEPPUTOPHAIBHO obocobiieHHoe
CTpyKTypHOe  mnojpasieneHne  (oduc)  MHOrOQYHKIMOHAIBHOTO — LEHTPa
MPETOCTARNEHAS TOCYAApPCTBEHHBIX ¥ MYHWIMNAIBHBIX YCIYT, CO3JAHHOC B
FOpOJACKOM  (CeNbCKOM) — MOCENEeHHH  MYHHIHIAILHOTO paiiona PecnyGnuku
TatapcTan B cooTBeTCTBMM ¢ TmyHKTOM 34 IlpaBun opraHusaluu ACATENbHOCTH
MHOTO(YHKL[MOHATBHBIX ~ LEHTPOB  MpPENOCTABJICHHs  [OCYNapCTBEHHBIX M
MYHUIMMATBHBIX  YCIYT, — YTBEPXKIEHHLIX — TOCTaHOBICHHCM [TpaBuTEILCTBA
Poccwuiickoii Dezeparn oT 22 nexabdps 2012 r. Ne 1376 «O0 yTBepxk/IeHHH [TpaBun



OpraHu3aliy JeSATeTbHOCTH MHOTOQYHKIIHOHATIBHBIX [EHTPOB MPEAOCTABICHUA
roCy/JapCTBEHHBIX U MyHHIMIIANBHBIX YCIyT»;

TeXHMYecKas oludka - oImMOKa (OMMCKa, OIevarka, rpammarvyeckas Wi
apudMeTUUecKas omwmnOka H60 TonoOHas OmMOKA), JOIYIIEHHAs OpraHoM,
TIPEJOCTARMSIOMM MyHHIHIIANBHYIO YCIyTy, M TpHBeAIlas K HECOOTBETCTBHIO
CBeJIeHHiA, BHECEHHBIX B JOKYMEHT (pe3y/IbTar MyHHIIHIIATIbHOH YCIyTH), CBEACHUAM
B JJOKYMEHTaX; Ha OCHOBAHHH KOTODPbIX BHOCHUJINCh CBEJICHHUS,

Enunas cucrteMa HICHTHOMKALMH U ayTeHTHOHMKALUMH B HHQPAcTpyKType,
obecrieynBaroLIEei MH(POPMALIHOHHO-TEXHOJIOTHYECKOE B3aMO/IeHiCTBUE
MH(GOPMAIIMOHHBIX CUCTEM, HCTOb3YeMbIX AT MPeJOCTaBIeHHs roCy/1apCTBeHHBIX
¥ MYHHLMIATLHBIX YCIYr B 2J1eKTpoHHOM dopme (manee — ECHA) — benepanbHas
rocyiapcTBeHHast HHGhOpMaLHOHHAs CUCTEMA, obecrieduBaromias
CAHKLMOHMPOBAHHBIN JIOCTYIl YYaCTHHKOB WH(OPMAlMOHHOIO B3aHMOJICHCTBHSA B
chucTeMe HWIeHTH(GUKALIUM M ayTeHTUHKAMH K MHpOpMAIMH, COAepKallehcs B
roCyIapcTBEHHBIX ~MHQOPMALMOHHBIX CHCTEMaX M MHBIX HH(GOPMAIMOHHBIX
CHCTEMAX; :

MOIL] - ['ocynapcTBeHHOE OO IKETHOE yupexxIeHue
«MHOroQyHKUHOHAIBHBIH ~ LEHTp  [PeNOCTaBJIeHHs ~ TrOCY[JapCTBEHHBIX — H
MYyHHIIHITANBHEIX YeIyT B PecryOmuke Taraperan»;

AUC M®I] - AsroMaTusupoBaHHas  WH(OpPMALMOHHAs  CHCTeMa
MHOrO(QYHKIHOHAIBHBIX  LEHTPOB  TNpPENOCTABJIECHHMSA  TOCYAApCTBEHHBIX M
MyHHITHNATEHBIX yeIyr PecyOnuku TatapcTaH.

1.5.2. B agMMHUCTpAaTHBHOM perjlaMeHTe 0]l 3a4BJIEHHEM O IPe/0CTaBIeHUH
MYHMITHIIATBHOM YCIyTH (J1anee - 3asBJIeHHe ) TOHUMAETCs 3alIpOC O MPE0CTaBICHUH
MYHHLMIIATLHOM YCIyrd, [OJAHHEIH B COOTBETCTBMM C IIYHKTOM 3 CTaThbi 2
®epepanpHoro 3axkona orT 27 wmonst 2010 roma Ne 210-@3 «0O0 opraHu3anmu
[IPEJOCTABIEHUs IOCYAAPCTBEHHBIX M MYHMUMIANbHBIX — yCIyD» (Hamee —
denepanbhblii 3akoH Ne 210-03).

2. CTanaapT npeaocTaBieHHusi MyHHIHIIATBHOH YCIyrHd
2.1. HauMmeHOBaHHE MyHUIIUNAIBHON YCIyIH

OdopmileHde  JIOKyMEHTOB ~ IpH  Mepejaye  JKWIbIX  TTOMeIleHHH
My HHULIATTATEHOTO )KUJIHIHOTO (OHIa B COOCTBEHHOCTD MPaskaaH

2.2. HauMeHOBaHHE UCTIOJHUTEIBHO-PACTIOPAIUTEILHOTO OpraHa MeCTHOTO
caMOyIpaBJIeH s, HEMOCPEICTBEHHO MPeIOCTABISIOIIEr0 MyHULIMIIAJIbHYKO YCIyTy

.

McnoNHUTENBHBIT ~ KOMUTET  PONHHMKOBCKOTO  CEJIbCKOTO  IIOCCICHH
AJIeKCeeBCKOr0 MYHHMIIMNANBLHOTO paiiona PecmyOmuku Tartapcran

2.3. OnucaHHe pe3y/IbTaTa MpeAoCTaBIeHHs] MyHHIMNa bHOM yCIyrl

2.3.1. Pe3yapTaToM npeaocTaBIeHNus MyHUIUIAIbHOH YCIyTH ABISETCA:



1) nIoroBop o mepenade KHIOro MOMEIEEH s B COOCTBEHHOCTB;

2) pemeHne 00 OTKase B TPENOCTABICHWH MYHHLHIIAIBHOW yCIyIH
(mpunosxerue Ne 1 Kk HacToAUIEMY aAMHUHUACTPATHBHOMY periameHTy);

3) pemeHe o0 OTKase B MpHeMe JOKYMEHTOB, HCOOXOAMMBIX JUIA
IpeNocTaBieHns MYyHHIHMANbHOH ycuyrw (mpuioxenne Ne 2 K HacTOSIIEMY
aIMUHUCTPATHUBHOMY PErJIAMEHTY).

2.3.2. PesynpTarT mpemnocTaBieHHs MYHHULHMIIAQJIbHOH YCIYTH HaIpaBiIseTCs
ja9BUTEN0 B (OpPMe DIEKTPOHHOTO HOKYMEHT4, TOAIUCAHHOTO —YCHICHHOH
KBATHHUUMPOBAHHON NEKTPOHHOH MOINKMCHIO YIOTHOMOYEHHOTO JIOKHOCTHOTO
nuua Opeana (1ubo Opeana), B cooTBeTcTBUM ¢ DenepalbHbIM 3aKOHOM OT 6 anpess
2011 rona Ne 63-D3 «OG snexkTponHoi noanucu» (1anee — GenepanbHblil 3aK0H No
63-®3) B nuyHelii kabuner EauHoro moprtan. B cinydae HampaBleHWs 3asABICHUA
nmocpegctBoM  Pecnybnukanckoro nmopraja  pe3ynbTaT  IIPEJIOCTaBJIEHHUS
MYHHIHNATLHON YCIYTH HANpaBlseTcs B JMYHBIA KaOHHET PecnyOnrKaHCKOro
nopraia.

2.3.3. o BbIGOpYy 3asBUTeNs pe3yNbTAT MPEIOCTABICHHS MYHHLHNATbHOH
yeayrn Beimaercs B Oprane unm B MOIL[ B dopme sksemmisgpa SJIEKTPOHHOIO
JOKYMEHTa, pacredaraHHoro Ha OyMaXHOM HOCHTeNe, 3aBEPEHHOI0 Me4aTbio U
MOAMHCHLIO COOTBETCTBEHHO YIOJHOMOYEHHOTO AODKHOCTHOTO nuia OpraxHa HIiH
pabotHuka M®OLI.

2.3.4. 3asBuTens  BOpaBe  MONY4UTh  pPe3ynbTar  MNPeNOCTaBICHHA
MYHMUHUNATBHOH YCIyTH B (opMe 3JICKTPOHHOrO NOKYMCHTa B TEYEHHE CpOKa
nelcTBUs pe3ybTara MpeaocTaBieH!s MyHHLUIIAIBHONH YCIyTH.

2.4. Cpok mpe/iocTaBlIeHNs] MyHUIMIATbHOH YCIYTH, B TOM YHCIE ¢ YYETOM
HEOOXOAMMOCTH 00paIeHus B OpraHHu3aliiH, YIacTBYIOIIHE B IIPEIOCTABICHUH
MYHHULMITANBHOH YCIyTH, CPOK IPUOCTAHOBIEHHS MPEIOCTABIEHHS MyHHLIMIAILHOH
yCJIyTd B cliydae, €CJIH BO3MOKHOCTh MPUOCTAHOBICHH [IPEyCMOTpEHa
3aKoHOMaTeNLCTBOM Poccriickoit Menepalni, CpOK BBIIAYH (HapaBIeHNs )
JIOKYMEHTOB, SIBJIFONIMXCS Pe3yJIbTaTOM MPelI0CTaB/IEHHS] MYHUIMITAIBHOMH YCIyTH

2.4.1. MyHuLMnanbHas ycayra npeiocTaBnsetcs B TeueHne 10 pabouux aHei.

2.4.2. IlpHocTaHOBNIEHHE CPOKA MPENOCTABNEHUS MYHUIUITAIIBHON YCIYTH He
MpeTyCMOTPEHO.

2.4.3. HanpaBneHue NOKYMEHTA, ABJISIOLIETOCS Pe3y/IbTaTOM NPEIOCTABICHUA
MYHHIIMITATBHOH  YCIyTd B (QopMe 3JIEKTPOHHOro  JOKYMEHTa, 3asgBHUTENIO0
OCYIIECTBISACTCS B JeHb O(QOPMIECHHS W PETHCTPALMU Pe3yIbTaTa NpeAOCTaBICHHA
MYHHIUNAIBHOH YCIIYTH.

2.5. McuepnpiBarouii nepedeHb JOKYMEHTOB, HEOOXOINMEBIX B COOTBETCTBUHU €
3aKOHO/1aTeJIbHBIMU UJIH MHBIMH HOPMAaTHBHBLIMH IIPABOBBIMH aKTaMH JUIs
peaoCTaBIeHUs MyHULMIIAILHON yCIyTH, @ TAaKKe YCIyT, KOTOPBIC SBIAIOTCA
HeoOGXO0IUMBIMU U 0053aTEIbHBIMH 1715 IPEe10CTaBIEHHS MYHUIMIIAIBHBIX YCIYT,
TMOJICHKAIIMX NPEICTABIEHHIO 3asBUTENEM, CHOCOOB! HX MONYUCHHA 3aABUTEIIEM, B
TOM 4HCJIe B DJIEKTPOHHOH (hopMe, MOPSA0K UX MPEICTABICHUA



2.5.1. Jlnst moyueHHs MYHMLMIAIBHOH YCJIyTH 3asBHTENb [PENCTaBICT
clIeAyIoIKe JOKYMEHTBIL:

1) TIOKYMEHT, YIO0CTOBEPSAIOLIMI THYHOCTD (11e TpebyeTcs B ciryyae oOpalieHus
MOCPEACTBOM PecmyOmuKaHCKOTO nmopTaia);

2) ZOKYMEHT, YOCTOBEPSIOLIMI MOJHOMOYHSA TIPEACTABUTEILA 3aABUTCIIA,

3) 3asBleHHE:

B (opMe IOKyMeHTa Ha OyMaKHOM HOCHTETe (mpumokeHue Ne 3 K
HACTOSTIEMY aJIMHHHMCTPATHBHOMY PEr/IaMeHTy);

B oJiekTpoHHOU  ¢(opme  (3amonHseTcs  [OCPSACTBOM  BHECCHUA
COOTBETCTBYIOIINX CBEIEHUI B 3MEKTPOHHYIO (opMy 3asBJIeHHs), TOJNUCAHHOE B
COOTBETCTBHH ¢ TpeGoBaHMsIMHU MyHKTa 2.5.3 aIMHHHCTPaTUBHOTO PErIaMEHTa, TIpH
o6palreHuH mocpeacTBoM PecryGmuKkaHCKOro nopraia;

4) IOKYMEHTBI, Y10CTOBEPAIOMINE TUYHOCTb KAKI0r0 11eHa CEMBL,

5) DOKyMEHT, TOATBEp)KIAIOIMA MPaBo rpakaal Ha MONB30BAHUE JKUIRIM
nomeleHneM (opiep, I0roBop COUMATLHOIO HAafiMa KHUJ0r0 [IOMeIIeHH s );

6) KOMMS ONEKYHCKOrO YJOCTOBEPEHMs, €ClH B JKHIOM [OMELICHUH
MPOKUBAIOT UCKIIOYMTEIBHO HECOBEPLICHHONETHHE B BO3pacTe OT 14 mo 18 ner
0o rpaskiaHe, OrpaHuveHHbIE B neecrnocoOHOCTH;

7) pelieHHe © HA3HAYEHMM ONEKYHa, IOTEHMTENs, KOIMIO OIEKyHCKOTO
YIOCTOBEPEHHS, pa3pelleHue OpraHoB ONEKH M MONeYUTEILCTEA Ha IPUBATU3ALIHIO
JKHJTOTO TOMEIeHus — TpH TPUBATH3ALMH JKWIOTO MOMEIICHHA, B KOTOPOM
MPOKUBAIOT HCKJIFOYMTEBHO HECOBEPIICHHONETHHE B BO3pacte /0 14 ner,
Hejleecroco0HbIe rpakaane,

8) HOTapHManbHO 3aBEpEHHOE 3asABJIEHHE 00 0TKA3e OT y4acTHs B MPUBATH3ALIH
(ec/y UJIeHBI CEMBH HE JKeJafoT y4acTBOBATh B TIPUBaTU3AINHN);

9) cripaBKa O HEMCIIO/IB30BAHUH T1paBa OeCIIaTHOM IPUBATH3ALMH C MPEXHHX
MeCT KUTEJIbCTBA.

2.5.2. 3asgBleHMe W TPHIAracMele AOKYMEHTbl MOTYT OBITh IIPe/CTABICHBI
(HanpagieHbl) 3aABUTEIEM OJIHUM M3 CJIETYFOLINX c110co00B:

1) uepez M®L] Ha OyMaKHBIX HOCHTENAX U B BHJE 3JICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TpeGOBaHHUAM MyHKTa 2.5.3 aIMUHACTPATHBHOIO PErTaMeHTa,

2) mocpeACTBOM PecIry0InKaHCKOro noprana B 3NEKTPOHHON (opMe;

3) B Opras JIM4HO WX MOCPENCTBOM [10YTOBOH CBS3H Ha OyMa)kHOM HOCHTEJIE.
3asBicHHe W NpUIaraeMble JOKyMEHTbI, MPH HAMpPaBACHUY MOCPEACTBOM MOYTOBOM
CBSI3H, 3aBEPAIOTCH B yCTAHOBJICHHOM MOPATKE.

2.5.3. 3asBiieHHe MPH HANpaB/JE€HHH MIOCPEICTBOM PecmyOnuKaHCKOTO MopTana
[TO/IIUCLIBAETCS MIPOCTOMH AJIEKTPOHHOM MMOANHUCHIO 3aBUTEIIA.

Jlnst MoMydeHHs MPOCTOH DIEKTPOHHON TNOANUCH 3aABHTEIHO HE00X0AUMO
MIPOWTH MPOLIELYPY PErHCTPaLH (ayrentudukanun) B ECUA, a taike moaTBEPAUTE
YUETHYIO 3aTHCh.

JNEKTPOHHBIA JOKYMEHT (2MEeKTPOHHbIH 06pa3 JOKyMeHTa), YKa3aHHBIH B
noamyHkTe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOIO PEIJIaMENTa, 3aBepACTCi YCHIJIEHHOM
KB HITHPOBAHHON TOITHCHIO JIAL, YTOTHOMOIEHHBIX Ha CO3/AHIC 1 MOJNNCAHHUE
'TaKUX JOKYMEHTOB, B TOM YHCJIe HOTapuyCamMH.
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DAeKTPOHHBIC JTOKYMEHTBI (3JIEKTPOHHBIE 00pasbl JOKYMEHTOB), MPHIIaraeMble
K 3asBJeHHIO, B TOM WYHCJE JIOBEPEHHOCTH, HaNpaBJsIOTCS B BHIC ¢aiiioB B
dopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOaHT.

KayecTBO TNpefOCTaBIAEMBIX 3JEKTPOHHBIX —JAOKYMCHTOB (2ITEKTPOHHBIX
00pa3oB DOKYMEHTOB) JIOJDKHO TIO3BOJIATH B IIOJHOM o0beEME MPOYUTATE TEKCT
JIOKyMEHTA ¥ Pacro3HaTh PEKBU3UTEI IOKYMEHTA.

2.5.4. 3anperniaeTcs TpeOOBATH OT 3aABUTEIIS!

1) TmpemcTaBIeHAA JOKYMEHTOB W HMHQOpMAlWW HIH  OCYLISCTBICHHA
JeficTBUi, TNpeACTaBleHHe MM OCYIIECTBICHHE KOTOPbIX HE MPeIyCMOTPEHO
HOPMATUBHBIMH [IPABOBBIMU AKTaMH, PEryTMPYIOLIHMH OTHOLICHHA, BO3HMKAIOIIUE B
CBSI3M C TIpeIOCTaBIeHHEM MyHHIMIAIBHON YCTYTH;

2) oCyILECTBICHUS NEHCTBHA, B TOM HYHACIC COTrTacoOBaHUM, HEOOXOIUMBIX JJISI
oNydeHusi MYHHIHINANbHOH YCIyrH W CBS3aHHBIX C obpallleHHeM B HHBIC
roCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOYIpPaBIeHUL, opraHuzauy, 3a
HCKTIOYEHHEM TIOJYYeHHS YCIyr M IOJNy4YeHHs MOKYMEHTOB H HHpOpMaLKH,
[peNOCTaBIAEMbIX B pe3yJjibTare MPeJOCTABIECHUS TakuX yCiyr, BKJIFOYEHHBIX B
MepeuHy, yKasaHHble B 4yacTH 1 CTaThu 9 @enepanpHoro 3akoHa Ne 210-03
(HeoOXOIUMBIX U 0053aTeNbHBIX yCIIyT);

3) mpeAcTaBieHds JOKYMEHTOB ¥ HH(pOpMAlMH, OTCYyTCTBHC H (unu)
HeJIOCTOBEPHOCTh KOTOPbIX HE YKa3blBAIKCh NPH IIEPBOHAYATEHOM OTKA3E B [IPUCME
NOKYMEHTOB, HEOOXOAMMBIX AJIs MPeJoCTaBICHHA MyHHIMMATBHOM yCIIyrH, TH00 B
MpeI0CTABIEHHH MYHUITUTIATBHON YCIIYTH, 32 MCKITIOUCHUEM CIIE/YIOIIHX CITydaeB:

a) W3MeHeHHe TpeGOBaHMil HOPMATHBHBIX IPABOBBIX AKTOB, KaCAOMMXCA
TMpe0CTaBIEHUs MYHULMIIAIBHOH  YCIyIH, TOCTe IIepBOHaYaJIbHON  [OJaYH
3agBJIeHNs O TIPEIOCTABICHUH MYHUIMIAIBHON YCIYTH;

6) Hanuuue OIMHMOOK B 3asBIEHAN O MPEJOCTABICHHH MYHHIIHTIAJIBHOA YCIIyTH
M JOKYMEHTAX, TOJ@HHBIX 3asBUTEJNEM IOC/IE NEPBOHAYATLHOIO OTKa3a B IPUEME
NOKYMEHTOB, HEOOXOIMMBIX 7Sl MPeJOCTaBICHHU MYHULMIAIBHON ycIyrH, mubo B
TIpefOCTABIEHHH MyHWIMNANBHOH YCIYTH H HE BKIIOYCHHBIX B TpeICTaBICHHBIA
paHee KOMIIIEKT JIOKyMEHTOB;

B) HCTeueHWe cpoka JeHCTBUsA JOKYMEHTOB WM W3MCHCHHE uH(pOpPMaLUH
rocie TepBOHAYaJbHOTO OTKasa B MpPHEME [OKYMEHTOB, HeOOXOAUMBIX It
IIpe0CTaBIICHHA My HULIMIIATBHOH YCITYTH, GO B MpeoCTaBIeHUH MyHULUITATBHOH
YCIYTH;

r) BbIABJICHHE JOKYMEHTAIbHO TOATBEPKIEHHOIO (akra (MPU3HAKOB)
OMMOOYHOro MM MPOTHBONPABHOTO JeiicTBUs (6e31cHCTBIA) NODKHOCTHOTO THIIA
Oprana, paboThuka M®LI, NMpyu NMepBOHAYATBHOM OTKase B MpHEME NOKYMEHTOR,
HeoOXOMUMbIX  JUTSl  TIPENOCTABICHMS — MYHMIMITANBHOM  YCIYTH, nubo B
[pei0CTaBIeHHH MYHUIMMANBHON YCIyrH, O 4eM B IMChMEHHOM BUAC 32 MIOJINTUCHEO
pykosomuTens OpraHa mnpu IepBOHAYATBHOM OTKa3C B IPHEME JIOKYMEHTOB,
HEOBXOAMMBIX JUIS TIPEJOCTABICHHS MYHMLMIIATBHOH yCIyIH, —YBEAOMIJACTCH
3asiBUTENb, @ TAK/KE MPUHOCATCSA M3BUHEHN 32 I0CTABJICHHbIC Heyno0cTBa;

4) mpefocTaBlieHHs Ha OyMaKHOM HOCHTENE NOKYMEHTOB H uHpOpMalKH,
>MEeKTPOHHBIE 00pasbl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHU C MYHKTOM
79 qactu | crateu 16 MegepansHoro 3akoHa No 210-03, 32 HCKIIFOUEHHEM CITy1aCE,
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cclli HAHECEHME OTMETOK Ha Takue IOKYMEHThbl JMO0 HX HU3BATHE ABIACTCA
HEOOXO/IMMBIM YCTTOBHEM MPEIOCTABICHHs [OCYAapCTBEHHOH MK MYHHUIUNAIbHOM
YCITYTH, ¥ MHBIX CJIy4aeB, yCTAaHOBICHHBIX (elepallbHbIMA 3aKOHAMH.

2.6. UcuepribIBaIONIHii riepedeHb JOKYMEHTOB, HeOOXOMMMBIX B COOTBETCTBHH C
HOPMATUBHBIMH PABOBLIMH aKTaMH /11 NPE10CTaBICHHU MYHHIUTIATbHOH yCITyTH,
KOTOpbIe HAXOJATCS B PACIIOPAKEHHH [OCY 1apCTBEHHBIX OPTaHOB, OPratHoB MECTHOTO
caMoympaBieHus ¥ MOABEIOMCTBEHHBIX FOCYIAPCTBEHHBIM OpraHaM Wik opraHam
MECTHOIO CaMOYTpaBJIeH!s] OpraHu3alluid 1 KOTOPbIE 3asBUTE/Ib BIIPABE
TIpefCTaBHTh, & TAK)Ke CIOCOOBI MX NOIY4CHHUS 3aABUTEIAMH, B TOM HHCIC B
31eKTPOHHOH (opMe, MOPATOK UX NpPeICTaBICHUS; rocyJapcTBeHHbIH OpraH, Opral
MECTHOTO caMOyTIpaBlieHHs JM00 Oprann3alis, B pacnopsDKCHHH KOTOPBIX
HaXOJATCS JaHHbIE JOKYMEHTBI

2.6.1. [TomyuaroTcs B paMKax MeXBETOMCTBEHHOTO B3aMMOJEHCTBHA:

1) cBeaeHUs O PErMCTPAIUY IPAKJIAH,

2) BbIMMCKA U3 EAMHOTO rocyJapcTBEHHOTO peecTpa HEABIKIMOCTH O IpaBax
OTZENBHOTO NHMLA HA MMEIOIIHEcs (MMeBLIMecs) y Hero OOBeKThl HEABHKMMOIO
UMyIecTBa - Pocpeectp;

3) BbINMCKAa M3 EJMHOrO TOCYJapCTBEHHOIO PeecTpa HEeABHAKHMOCTH 00
OCHOBHBIX XapaKTepUCTMKaX U  3aperuCTPUpOBAaHHBIX  IIpaBax — Ha 00BeKT
HeABIKHUMOCTH — PocpeecTp;

4) cBefenus O JieficTByIOlleM Iacmnopre  Ipax/aaHHHa Poccuiickoi
Denepamn — MB/] Poccun;

5) cBeleHHs O HOTapHalbHON HoBepeHHOCTH — DenepanbHas HOTapHalbHAd
najara.

2.6.2. 3asBuUTeNb BIIPaBe NpPel0CTaBUTh JOKYMEHThI (cBenieHHMs ), yKa3aHHbIE B
noxmyHkTax 1 - 2 mynkra 2.6.1 aIMHUHMCTPAaTMBHOIO perjaMeHTa, B bopme
SAEKTPOHHBIX ~ TOKYMEHTOB,  3aBEPEHHBIX  YCHJICHHOH KBaJIHGHIMPOBAHHON
[MOJUTHCHIO JIMI, YIOJHOMOYEHHBIX HA CO3/[@aHHe W MOJAIMCaHHe TaKuX JOKyMEHTOB,
TIpU [10/1a4e 3aABJICHHS.

2.6.3. HenpencrasieHue (HECBOCBPEMEHHOE npeAcTaBieHue) yKa3aHHbIMH B
myukTe 2.6.1 aIMHHHACTPATUBHOTO perjaMenTa opraHaMu rocy1apcTBEHHOM BIAaCTH,
OpraHamMmy MeCTHOTO CaMOYIpaBleHH s, OpraHu3alUAMI JIOKyMCHTOB CBEJICHUN He
MOSKET SIBIATbCS OCHOBAHMEM JUI OTKA3a B IPENOCTaBIEHMH MyHHIUIANbHOM
YCIIyTH.

2.6.4. JIo;yKHOCTHOE NTHUO U (MiH) paOOTHHK, YKa3aHHBIX B IMYHKTC 2.6.1
AMUHHCTPATHBHOTO perJiaMeHTa OpraHOB W OpraHM3alui, He [PeICTaBUBIIME
(HecBOEBPEMEHHO MPeJICTABUBILUE) 3alPOLICHHbIC U HAXOMALIKEC B PACHIOpsDKCHINI
NOKYMEHT WJIH CBeleHWs, MOIJICKAT aIMUHUCTPATHBHO, JHCUUIUIMHAPHOA WK
UHOH OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOIATE/]bCTBOM Poccuiickon
denepaluu.

2.6.5. 3ampelaercs TpeGOBaTh OT 3asABUTEA JOKYMEHTBI CBENeHUs, B TOM
ypcie TIOATBEPKIAIONIME BIECEHHE 3afBHTENEM TUIATBl 33 TIPCAOCTaBICHHC
'MyHHIMIIATBHOH  yCJIyTH, Haxojsduuecs B PacHopiKeHHH rocy/1apCTBEHHBIX
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OpraHoB, ~ OpPraHOB ~ MECTHOTO  CaMOYNIPaBJICHHA  H M10/IBETOMCTBEHHEIX
rocyapCTBEHHBIM OpPraHaM WM OPraHaM MECTHOTO CaMOyTpaB/ICHHs OpraHy3aluu.

HenpeycraBneHue 3asBUTENEM JOKYMEHTOB, COACPKALMX CBEACHHA, KOTOPBIC
HAXONATCS B PACTIOPSHKCHHMM TOCYIapCTBEHHBIX OpPTaHoB, OpPraHos MCCTHOTO
caMOyTpaBJcHHs U TTOJIBEIOMCTBEHHBIX TOCYIapCTBCHHBIM OpraHam Wi opraHam
MECTHOTO CaMOYMpAaBJEHUs OpraHH3alMi, He SBIASTCA OCHOBaHHEM JULA OTKasa
3a8BMTEIO B IIPEOCTABIEHUN MyHHLMIIAIBHOH YCTIyTH.

2.7. UcuepribiBaromyii [epedeHb OCHOBaHHUI JUIs 0TKa3a B MPHEME JIOKYyMCHTOB,
HEOoOXOMUMBIX [ IPeAOCTaBIeHHs MyHUIIUTIATbHOH YCIyTH

2 7.1. OcHOBaHHAMH /I8 OTKa3a B TpHeMe IOKYMEHTOB, HEOOXOOMMBIX IUIA
IpeI0CTaBjIeHHs] MyHHUMITAILHON YCITyTH, ABJISIIOTCA:

1) mpejcTaBieHHble 3asBUTENEM JOKYMEHTbl COACpXKAT MOMYMCTKH U
MCTIpaBIeHMA ~ TeKCTa, He  3aBepeHHble B MOpsnke,  yCTaHOBICHHOM
3axoHOaTeIbcTBOM Poccuiickoil Penepauun; '

2) HOKYMEHTBI COIEp)KaT MOBPEKXICHHs, HAIMYUE KOTOPBIX HE MO3BOILICT B
[{OJHOM OOBEMe HCIOoNb30BaTh HHGMOpMaLMIO H CBENEHHUA, COAEpMaAlIMeci B
JOKYMEHTaX JUIs [PEJOCTABNIeHNs MyHULMIIANBHOR yCITYTH;

3) mpeacTaB/eHHbIe JAOKYMEHThl MIM CBEIEHHs YTPaTHIH CHIYy Ha MOMEHT
oGpareHns 3a MyHHLMIANbHOM yCIyrol (10KyMEHT, y0CTOBEPAIOIIH# TOTHOMOIHS
MpeCTaBUTENs  3asgBUTeNsi, B Clydae obpameHust 3a  PEIOCTABICHUEM
MyHHITHTATBHOMN yCIYrH yKa3aHHbIM JIHLOM);

4) nmomauya 3asBlEHMA O TIPeJOCTaBJIEHHH MYHHIUNAJIBHON YCIyru H
JOKYMEHTOB, HEOOXOIMMBIX AJs IIPEIOCTABICHHA MyHHLHUIAIbHOH YCIyTd, B
3EeKTPOHHOM (opMe ¢ HapylIeHHeM YCTaHOBJICHHBIX TpeOoBaHHH;

5) HEeKOPPEKTHOE 3amoJIHeHHe 00s3aTelIbHbIX MoNeH B dopme 3asBeHus], B TOM
yuclle B MHTEPAKTHBHOM (opMe 3ajiBICHUA HA PecniyGnUKaHCKOM — MoOpTane
(HemoCTOBEpHOE, HETIOHOE, MO0 HeTIPaBHIIbHOE 3aIoJIHEHHUE);

6) mpejcTaBleHHE HEMOJHOr0 KOMIUIEKTa NOKYMEHTOB, HeoOX0IMMBIX I
[peoCTaBIeHUs MyHULMITIATBHON YCITyTH;

7) 3asBieHHE O TPeNOCTaBNEeHHH YCIYI'H MOJaHO B OpraH rocyJapcTBeHHOH
BIACTH, OpraH MeCTHOTO CaMOYNpaBIeHHs HIH OpraHu3aluio, B MOJHOMOHHA
KOTOPBIX HE BXOJMT IPeI0CTaBIIeHHE MyHHIMIIANBHOH yCIyIH;

8) HecoOMOeHUE YCTaHOBJIEHHBIX crateeii 11 denepanpHOro 3akoHa OT 6
ampena 2011 roga Ne 63-®@3 «O0 91eKTPOHHON MOAMHCIY yCIIOBUH TIpH3HAHHS
JeHCTBUTELHOCTH YCHIICHHOH KBaTHQUIMPOBAHHOH 3JICKTPOHHOM TTOIITHCH.

2.7.2. TlepedeHb OCHOBAHMH JIsi OTKa3a B MPUEME JIOKYMCHTOB, HeoOX0TUMBIX
JUTSL TIOJTYUEeHHs MYHULUNAIBHON yCIyri, ABNACTCA HCUEPIILIBAIOIIHM.

2.7.3. Pemenue 06 oTKase B MpHUeMe 3agBJIeHUS U JIOKYMCHTOB, He0OXOIUMBIX
JUISL TIPEIOCTABICHHSA MyHUIMIIATBHON YCIIYTH, MOXKET OBITH IPUHATO KaK BO BpeM:d
npreMa 3agBUTENs, TaK ¥ MOC/e MOMy4eHHA OTBETCTBEHHBIM JODKHOCTHBIM TULOM
OpraHa HEOOXOJMMbIX /IS HPEIOCTABICHHA MYyHHIMIATBHOM yCIYIH JOKYyMEHTOB
(cBellenmil) ¢  MCHOIL30BAHWEM  MEKBCAOMCTBEHHOIO uHbOPMaLHOHHOTO



B3AMMOJEHCTBHS, B CPOK, He TIpeBbILIAlONIHiE: 9 pabounx AHEeH co JHA pernCTpalin
3asiBJIEHHUS.

2.7.4. 3ampeuiaercs OTKas3blBaTh B MpHEME 3asBJCHHA W MHBIX NOKYyMEHTOB,
HEOGXOIUMBIX Ul TMPEJOCTAaBIeHNs MYHHLMNANbHOH yCmyrd, B ciydae €ciu
3asBlcHEE W JOKYMEHTBI, HeoOXOAWUMBbIEe IJIs TpefOCTaBIEHH MY HHLUTIATbHOM
ycJlyrd, TIOJaHbl B COOTBETCTBHHM C pHpopMalHeil 0 CpoKax M IOpsjiKe
MpeoCTaBle s MYyHULMIAIBHOH YCTyTH, ony6nuKoBaHHOH Ha ExuHOM mopraie,
PecryOMKaHCKOM TMOpTalle.

2.8. VicuepIbIBAIOLIMIA [IepedeHb OCHOBAHUM MUT NPUOCTAHOBICHNA HITH 0TKa3a B
MpeoCTaBIeHNH MyHULMITATLHOH YCIYTH

2.8.1. OcHoBaHHs JUIS TIPUOCTAHOBJICHHUS NPEIOCTABICHHA MyHUIIATIAbHOH
YCIYTH OTCYTCTBYIOT.

7.8.2. OcHOBAHMS JUTS OTKa3a B MPeIOCTABIEHHH My HUIUIIATBHOMN YCIyTH:

1) 3asBUTEJEM TMpPeJACTaB/IeHb! JOKYMEHThl HE ‘B IOJTHOM obbeme, 1HOO B
NpeNCTABNEHHBIX 3asBICHAN U (M/IH) JOKYMEHTaX CONCPIKUTCSA HEMOMHAA H (umn)
HeJOCTOBEpHAs HH(POPMAIIKS;

2) npecTaBIeHHe JOKYMEHTOB B HeHaanexKalui opran

3) mocTyIUIeHHe OTBETA OpraHa rocylapCTBEHHOH BJIACTH, OpraHa MECTHOrO
caMOoymnpas/ieHns U060 M0JBETOMCTBEHHON OpraHy rocy/1IapcTBEHHOM BJIACTH WUIH
oprany MeCTHOTO CaMOYTIpaBJIcHHA OpraHi3aluu Ha MEXBEIOMCTBEHHBIN 3aIpoc,
CBHIETENLCTBYIOIEr0O 00  OTCYTCTBUM  JOKyMEHTa H (unu) uHbOpPMAIWH,
HEOBXOLMMBIX Ui TPEJOCTABJEHMs  MYHMUMINAQIBHOH  yCIyr, — €ci
COOTBETCTBYIOLIMIT NOKyMEHT He Obl1 MPENCTaBICH 3asgBUTEIEM IO COOCTBEHHOH
WHHULIMATUBE,

4) npaBo Ha [PUBATH3ALMIO HCTIOIL30BAHO PAHEe;

5) MCK/IIOYEHMe W3 YKcla Y4AaCTHHKOB NMPUBATHU3ALMU HECOBEPIICHHONETHNX
4JIeHOB ceMbH (0e3 pazpeleHust OpPraHoB OMEKH U TIOTIeYUTEBCTBRA).

2.8.3. TlepeueHb OCHOBaHWM /JIs OTKa3a B MPEAOCTABICHUN MYHULAIATbHOM
YCIIYTH SIBJIS€TCSA MCUEPIIBIBAIOLIMM.

2.8.4. 3ampemaercs 0TKa3bIBaTh B MPEJOCTABICHUN MYHULHIIATbHOH YCIyTH B
cilydae, €CIM 3asBIEHHE O TPEIOCTaBICHUH MYHHUIHTIAIBHON YCIyrH T0JaHO B
cooTBeTcTBMM ¢ uHpopmammeii o0 CcpoKax W  MOpAake TpeoCTaBIICHHIA
MYyHHUIIUNAIbHON YCIYTH, onybnukoBanHo#l Ha EnuHoM mopraie, PecnyOnuKaHCcKOM
nopTaie.

2.9. INopsii0K, pasmep ¥ OCHOBAHHMS B3UMaHUs rocyapcTBEHHOH MOIUIMHBI AN
WHOM TJIaThl, B3UMaeMoil 3a Ipe/10CTaB/IeHHE MYHULUNIAIBHOH YCITYTH

MyHuLHITaTbHAA YCIlyra IIpelIoCTaB/IseTes Ha 6e3B03Me3/HOH OCHOBE.

2.10. TlepeueHb ycayr, KOTOPBIE ABISIOTCA HeoOX0AUMBIMU H 00sA3aTeIbHBIMU 114
[pe0CTaBIEHIS MyHHIMIIATBHON YCIYTH, B TOM HHCIIC CBEACIIT O TOKYMEHTE



(moxyMmeHTax), BblJaBacMOM (BBIIABAEMBIX ) OpPraHU3alUsIMH, y4acTBYIOIINMU B
MpeaoCTaBIeHHH MYHHLMITATbHBIX YCIIYT

[IpenocrasieHne HEOOXOAUMBIX H 0053aTeNIBHBIX YCITYT HE TpeOyeTcs.

2.11. TTopsoK, pa3Mep U OCHOBAaHMS B3MMaHHsA IJIAThI 32 MPEJOCTABICHUE YCIIYT,
KOTOpbI€E ABJIAIOTCA HEOOXOMUMbIMHU U 00s13aTeIbHBIMU 171 NIPEAOCTaBICHU A
MYHHIIMTIATLHOM YCITYTH, BKIIOYas HH()OPMALIHIO 0 METOIMKE pacyeTa pasMepa
TAKOW ILIAThI

[IpegocTasiaeHne HEOOXOAUMBIX U 00S3aTEIbHBIX YCIYT HE TpeOyercs.

2.12. MakcuMaJbHBIM CPOK OJKUAAHUS B 04epe/ld MpH Moa4e 3amnpoca o
MpenoCTaBIeHUH MyHUIIUNANbHOU YCITYyTH, YCIYTH, TpeoCcTaBIIe MO
opraHu3alyeil, yuacTByIOIleH B Mpe10CTaBIeHIH MYHULUIIAIBHOH YCIYTH, U IPH
oJIydeHHH pe3yJibTaTa NpeJoCTaBIeH st TAKUX yCIyT

2.12.1. Bpems oxugaHus @OpH [ofaye 3adBACHUA Ha  IOJIYyHUCHHE
MyHHLMITATBHO yCIyry - He Ooree 15 MUHYT.

2.12.2. Tlpu mony4eHUH pe3ybTara MpeloCTaBIeHus MYHHIIMIAIbHON YCIIyTdd
MaKCHMAJIBHBIH CPOK 0JKH/aHUs B OUePeIH He JOKEH MPeBbllaTh 15 MUHYT.

2.13. Cpox u 1opsiI0K PErHCTpalMy 3aMpoca 3asBUTENS O TPeA0CTABICHUH
MYHHIHMAIBHOMN YCIYTH U YCITYTH, TIPeJI0CTaBIISeMON opraHu3aluei, yuacTByromen
B [IpelOCTABICHUM MYHUIUIIATBHON YCIYTH, B TOM YUCIIE B 3JeKTPOHHOH (opme

2.13.1. Tlpm nuunom obOpamennun B MOI[ B JeHb M[ONauM 3254BJICHUA
sasBuTento Bbipaercs pacmicka w3 AMC MOILI ¢ perucTpauMOHHBIM HOMEPOM,
TTIOATBEPKIAIOIIAM, YTO 3asBJICHAE OTNPABICHO, U 1aTOH M0Ja4H 3asBICHHA.

2.13.2. Tlpu Hanmpapienud 3asBleHHs mocpeiactsom Ennnoro mnopraina,
Pecriy6nikasncKoro nopraja 3asBHTeNb B JIeHb I0JauM 3asBJI€HUs I[OJTyHJaeT B
JMYHOM KabuHeTe PecrnyOMMKAaHCKOrO MopTanra H 1O JJIEKTPOHHOH II04Te
yBelOMJIEHHE, IOATBEPIKIAIOIEeE, HYTO 3ajABIEHME OTIPABICHO, B KOTOPOM
YKa3bIBAOTCS PErHCTPAIMOHHBIA HOMEP U 1aTa 110/1a4H 3asABJICHHU.

2.13.3. Tpu naumunom obpamenuu B Oprad B [eHb IOJAYM 3asABICHUS
YIIOMTHOMOYEHHBIM TOIKHOCTHEIM JiHoM OpraHa 3asBUTE/IO BBIACTCS paclicKa U3
ABTOMATH3HPOBAHHOI HH(OPMALHOHHO CHCTEMBI, NPeAHA3HATCHHON T OKa3aH!s
rocylapCTBEHHBIX W MyHHIMIAIBHBIX YCIYT, C PErUCTPAMOHHBIM HOMEPOM, JlaToM
MOJAYM 3asBJIEHUA U IepeuHeM MIPeICTaBIEHHbIX JOKYMEHTOB.

2.14. TpeGoBaHus K OMELIEHUSM, B KOTOPBIX NPEIOCTABIISAETCA My HUIIHIIATbHA
ycaIyra, K 3aTy OJKHIaHHs, MECTaM /1715 3all0NHEHHs 3a1IpOCOB O NPEOCTABICHIN
MYHHUIIHTAIBHOM YCIyrH, HHQOPMALMOHHBIM CTEHAAM C obpaziamMu UX 3al0THEeHUA
H TIepeYHeM TOKYMEHTOB, HCOOXOMMMBIX [T MPEIOCTABICHHS KayKII0H

' MyHUUHNAIbHOH YCIYTH, Pa3MEIEHUIO 1 oopMIIEHHIO BI3yaJIbHOM, TEKCTOBOH
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MYTbTHMEINHHON HH(GOPMALINH O MOPSJIKE HPEAOCTABICHIA TaKko# yCIyTH, B TOM
yyclie K 00ecrnedyeHuro JOCTYHOCTH /i HHBAJIM/I0B yKa3aHHbIX 00BEKTOB B
COOTBETCTBHH C (heJiepalbHbIM 3aKOHOATEIbCTBOM M 3aKOHOAATC/ILCTBOM
Pecry6nuxu TatapeTad O CONMAIBHON 3alIUTe HHBATHIOB

2.14.1. TlpenocTasienne MyHHIMIATBHON yCIyrH OCYIIECTBIIAETCS B 3JaHUAX
U [IOMelIeHHsX, O0GOpPYI0BaHHBIX IIPOTHBONOKAPHOM cUcTeEMOl M  CHCTEMOH
ITOKAPOTYLIEHHS.

Mecra TpueMa 3asBUTeNed 000pYIyHOTCH HeoOxonuMoii Mebenbro s
ocopMIeHHs 1OKYMEHTOB, HHPOPMALHOHHBIMI CTEHAAMH.

714.2. B COOTBETCTBUM C 3aKOHOIATeNbCTBOM Poccumiickoi denepauuu o
COLMANBHOM 3alliTe WHBATMIOB B ILENAX OeCTpensTCTBEHHOrO A0CTYNa K MECTy
IpesoCTaBIeH!s MyHHUIMIIAJIBHON YCIIyTH obecrneunBaercy:

1) oBecreunBaeTcs OeCnpeNATCTBEHHBIH NOCTYN WHBANMIAOB K MECTY
MpefoCTaBICHNs MYHHIMITAILHOR YCIyrH (ymoOHbIii BXOIA-BBIXOJ B MOMEINCHHS H
nepemelieHue B UxX npeenax);

2) BusyasbHas, TEKCTOBas M MyJbTUMEJHHHAA uHbopMalus O IOpsIKe
TIPefOCTABICHUS MyHHLMIATBHON YCIyTd pasMellaeTes B yO0OHBIX AJIA 3asBUTENCH
MeCTax, B TOM 4HcIe ¢ Y4eTOM OrpaHHIeHHBIX BOIMOKHOCTEH HHBATHAOB,

3) CONpOBOKJIEHHE WMHBAIMIOB, HMMEIOIUX — CTOHKME paccTpoiicTsa
(YHKLIMH 3pEHHS M CAMOCTOSTEILHOTO NEPENBIKEHUA, U OKA3aHNE UM TIOMOIIIH;

4) BO3MOKHOCTB MMOCAIKH B TPAHCTIOPTHOE CPEACTBO H BRICAJIKH M3 HETO, B
TOM YHCJIE C UCTIOJIb30BAHUEM KPECI1a-KOJIACKH;

5) mamiekaliee pasMelleHue 00OpyI0BaHHA M HOCHTElIeH HHGOpMaLH,
HeoOXOAUMBIX Uit obecredenuss OeCNpEnsTCTBEHHOro J0CTyna WHBAIUIOB K
ycayraM ¢ y4eTOM OTpaHWYIeHUH WX KH3HEACATCIBHOCTH,

6) nybiupoBaHHe HEOOXOAMMOI JJId HHBAINI0B 3ByKOBOHM M 3pHTENIbHOU
uHbOpMaLMK, a TAKKe HaIMUCeH, 3HAKOB M MHOII TEKCTOBOM M rpadHuyecKoi
HH(OPMALUK 3HAKAMH, BBITTOTHEHHBIMH penbedHO-TOUeYHBIM pUdTOM bpailis,

7) NOMycK CypAoTnepeBOAYHKA H TudrocypaonepeBoAYNKa;

8) momyck cobGakH-TIPOBOJIHHKA npu HAJINYUH JOKYMEHTA,
MOATBEPKNAIONIET0 ee CIelMaTbHOoe O0yueHMe M BbIIaBAGMOTo IO ¢dbopMe U B
MopsiIke, KOTOpble YCTAHOBJEHB! MpHKkasoM MuHHCTEpCTBa Tpyna H COLIMANBHOR
samutsl Poccuiickoit ®eneparn ot 22.06.2015 Ne 386H «06 yrBepKIeHHH (POPMBI
JOKYMEHTa, IMOATBEPIKIAIOEro ChelnralbHOe oOyueHue COOAKU-TIPOBOJHUKA, H
TOPSIKA €T0 BBIAAYH.

2.14.3. Tpebopanust B 4acTH oOecredenns MOCTYMHOCTH MUid WHBATHIOB
00BEKTOB, B KOTOPBIX OCYLIECTBJISIETCsI NPEA0CTaBICHHE MYHHLHAIAIBHON yCIyru, 0
CpeJCTB, MCIOB3YEMBIX TpPH MpPEeJOCTaBICHUN MYHUIMIQAbHON YCIYTH, KOTOPbIE
yKasaHbl B MOIIMyHKTax 1 — 4 NyHKTa 2.14.2. agMHHHCTPATHBHOTO pErIaMeHTa,
PUMEHAOTCS K 00BEKTaM M CPEICTBAM, BBEICHHBIM B SKCIUTYaTalMio HWIIA
TPOILEALIHM MOJEPHU3ALIIO, PEKOHCTPYKIHIO MOCIIE 1 urons 2016 roza.

2.15. [TokasaTe/ ZOCTYITHOCTH M KauecTBa MyHHLIMITATEHOH YCIYTH, B TOM
qpcse KOJIMUeCTBO B3aUMO/IeHCTBIIT 3assBUTEN C IOKHOCTHBIMU JINIIAMH TIPH
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TIpenoCTaBICHIH MyHHLUHUIATLHOM YCIYTH U HX MPOJIOIKATENLHOCTS, BO3MOKHOCTB
nostydeHns HHMOPMALIEH O XOJIe [IPeI0CTABIeH s MyHUIUIIAILHOM yCITIYTH, B TOM
yuciIe ¢ UCIoIb30BaHHeM MHPOPMALMOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOIUH,
BO3MOKHOCTD JIHOO HEBO3MOKHOCTE MONYYEeHUS MyHULIUITATLHOH YCITYTH B
MHOTrO0(QYHKIHOHAIBHOM LEHTPE MpeJoCTaBlIeHNA rOCy 1apCTBCHHBIX U
MyHHIMIAIBHBIX YCIyT (B TOM YMCTe B [I0JIHOM 00BeMme), B TH000M
TepPUTOPHATIBHOM MOJpa3/ieleHHH OpraHa HCIIOJIHHUTE/IbHO PACTIOpSAUTEIEHOTO
opraHa MECTHOTO CaMOYTIPaBlIeHHs, IO BBIOOPY 3asBUTENS (9KCTEppUTOPHAIILHEIH
MPUHIIKII), TTOCPEICTBOM 3a1poca O NPe/IOCTaBIeHHH HECKOJIbKUX roCy1apCTBEHHBIX
¥ (MITH) MyHULUIANBHBIX YCIYT B MHOrO(YHKIHOHATBHBIX LICHTPAX [PEA0CTABICHHA
rocyJapcTBeHHbIX U MyHHLHUNANbHbBIX YCIYT, MIPEAYCMOTPEHHOI'O cTatbeit 15.1
®enepansHoro 3akona Ne210-03 (KoMIIEKCHBIH 3ampoc)

2.15.1. [TokaszaTeassMH JOCTYIHOCTH MPEJOCTABICHUA MyHULMIAIbHON yCIyTrH
SIBJISIFOTCH:

pACMOJIOKEHHOCTh  MOMEILIeHHs, B KOTOPOM * BEIEeTCA TpHeM, Bbllada
JIOKYMEHTOB B 30He JOCTYITHOCTH 00ILeCTBEHHOT0 TPAHCIOPTa;

HaTMYHe HEOBXOMMMOr0 KOJIMYECTBa CIElMANCTOB, a TAKKe IIOMEIIeHUH, B
KOTOPBIX OCYIIECTBISCTCS IPHEM JIOKYMEHTOB OT 3asBHTE/ICH;

HaJM4He HcueprbIBarolledl uHpOpMAIMH O crnocodax, MOpsAKe M CPOKax
TIPeJOCTaB/IeH s MyHHUIUIIATEHOH YCIyry Ha WH(GOPMALHOHHBIX CTEHAAX, Enunom
noprane, PecryGnukaHckoM moprane, OGHUHAIPHOM CaHTe MYHHIHMATBHOIO
paiioHa,

OKa3aHKe [OMOINM HWHBAIMAAM B [PeoJoJeHHH OapbepoB, MeMaroLKX
NOJIyYeHUIO UMU YCIIyT HapaBHe ¢ IPYTUMH THLAMH.

2.15.2. TlokazaTensiMi KadecTBa TPEJOCTABICHUS MYyHHLHMIAIBHON YCIyIrd
SIBJISIFOTCH:

1) cobnrofeHne CPOKOB MpUeMa U pacCMOTPEHUSI JOKYMEHTOB;

2) cobmoieHre cpoKa TOTyUeHHs pe3ynbTaTa MyHHULHITATBHON YCITyTH;

3)orcyrcTBie OOOCHOBaHHBIX 'Kalo0d Ha HapylleHHs aJMHHHCTPaTHBHOTO
periameHTa, coBepllieHHble paboTHuKamu Oprata;

4) KONIMYECTBO B3aUMOJEHCTBUI 3asfBUTENA C AODKHOCTHBIMHM JIMIAMH (Ge3
yueTa KOHCYJIbTALWH):

p3anuMo/ieiicTBre 3asBuTens ¢ paborHukamu Oprana mimm MOIL npu
NPEeNOCTABICHHH MYHULMNAABLHON YCIYTH  OCYWIECTBIACTCA OAMH pa3  IpPH
TIpeaCTaBIeHIH 3asIBICHHSA CO BCEMH HEOOXOAMMBIMH JIOKYMEHTAMH,

OIMH pa3 B ciiydyae HeoOXOIUMOCTH MOTYyYCHHS pe3ylbTaTa MpeAoCTaBIeHHs
MyHMTMNANbHON yeuyrd B Oprane unu M®LL B Gpopme sk3eMmispa 371€KTPOHHOTO
JOKyMeHTa Ha OyMaKHOM HOCHTEJIe.

TTpo0KUTENBHOCTE OTHOTO B32MMOJACHCTBUS 3asBUTENS C TODKHOCTHBIMH
MMIAMH IPH [IPEIOCTABIEHHH MYHHULMIIAILHOM YCIYTH He [PEBBIIAeT 15 MUHYT.

JasBUTENb BIpaBe OLEHHTh KayeCTBO IPEJOCTABJEHHS MYyHHLHMNANbHOHR
YCIyTH € [OMOIIBIO YCTPOHCTB  MOABHIKHOH paguoTeneOHHON CBA3H, C
JCTIONb30BaHeM Pecry6IuKaHcKoro moprana, TepMUHATBHBIX YCTPOHCTB.
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2.15.3. UadopmMaius o XolI¢ MpeaoCTaBICHHS MYHHALIUTIATBHON YCITYTH MOKET
OBITH TOTYYEHAa 3asBATENeM B JMYHOM KaOMHeTe Ha EnunoM mnopraie,
Pecrny6nukanckom noprane, B Oprane, M®LL

2.15.4. TlpenocTtaBnenie MyHHLUMATLHON YCIyTH OCYLIECTBISETCA B moboM
M®L] mo BeIOOpY 3afBHTENS HE3ABHCHMO OT MECTa €ro JKHUTeIbCTBA MIIM MCCTa
dhakTHYeCKOro MpoKnuBaHUs (MpeGbIBaH|s) HA TEPPUTOPUM Pecriyonuku TaTtapcran
T10 SKCTEPPUTOPHAIBHOMY IPUHIIMILY.

MyHHIMNATBHAS ~ YCIyra B COCTaBeé  KOMIUIEKCHOTO  3alpoca  HE
peI0CTaABIACTCA.

2.16. VHble TpeGOBaHHUA, B TOM YHCJIE yHUTHIBAFOLIME OCOOCHHOCTH NMPEAOCTABNCHHA
MYHHIHTIATBHO YCIYTH MO SKCTEPPHTOPHATEHOMY MPHHIAILY (B crydae, eCliid
MYHHIIMIITbHAS YCITyra [PEJOCTaBIIseTCs 110 SKCTEPPHTOPHANILHOMY HPUHLIAIY) U
0COBEHHOCTH TPEeI0CTABIEH S MyHULMIIAILHOH YCIyTH B JIeKTPOHHOH dopme

2.16.1. Tpu npefocTaBleHHH MyHHUIUTIATLHOR YEJIYTH B 3MeKTPOHHOH (opme
3afBUTE/b BIIPABE:

1) nomyuuts wuH(GOpPMALMIO O TOpANKe H CPOKAaX MpPeJOCTABICHUA
MYHHLMITAILHON YCTYTH, pasMelleHHylo Ha EnunHom moprane, Pecmry0IMKaHCKOM
noprase;

2) nojarh 3asBleHHME O MPeAOCTABIEHHMH MYHHIMMNAIbHOM YCIyrd W HHbIE
JOKYMEHTEI, HeoOXOAMMBIE IUisl TIPEJOCTaBICHHS MYHUIIHTIAIBHON YCIyTrH, B TOM
qucie JOKyMEHThl ¥ MH(OPMALMIO, EKTPOHHbIE 00pasbl KOTOPBIX paee ObLIH
3aBepeHbl B COOTBETCTBHH C MyHKTOM 7.2 4acTh 1 cTarhbu 16 @enepanbHOTO 3aKOHA
Ne 210-@3, ¢ ucrons3oBanueM PecryOnukaHCcKoro noprajia,

3) [OJNYYHTH CBEIEHWs O XOIE BBIMOJHEHHs 3asABICHHH O MPENOCTABICHUH
My HULATIANBHOHN yCITYTH, II0IaHHBIX B 3JIEKTPOHHOH (opme;

4) OCYLIECTBUTH OIEHKY KaueCTBa MPEeNOCTABIEHH!S My HHLUMIATILHON YCIyTH,

5) MOJYYNTH Pe3yJbTaT MPeJOCTABICHUs MYHHIHIANLHOH YCIyTH B dopme
3JIEKTPOHHOTO JIOKYMEHTA,;

6) mojarh kajno0y Ha pelleHHe W JeHCTBHe (6esneiictBue) Oprana, a TaKxe

ero  JOKHOCTHBIX  JIMI,  MYHHLUOANbHBIX  CIY)XallMX  IIOCPEICTBOM
PecrniyGuKkanckoro — mopraia,  Hoprana  (enepambHOH TOCY/1apCTBCHHOM
MHQOPMAIMOHHOM  chcTembl,  obecriednBalomedt  npouece nocyae6Horo

(BHecyAe6HOr0) 06kanoBaHus pelieHuil 1 AeHCTBUM (Oe3melicTBUS), COBEPILIEHHBIX
MpM TpPeNOCTABIEHHH TOCYNApPCTBEHHBIX W MYHWIIMMNAIbHEIX YCIyTr Oprafnamy,
NMPeJOCTABNMOWMMH  TOCYIapCTBEHHbIe W MYHHUMNAIbHBIE — YCIyrH, — HX
JIO/DKHOCTHBIMH JIMLIAMH, TOCY1APCTBEHHBIMU U MYHUIHIIAIBHBIMH CITYKALIMMH.

2.16.2. GopMupoBaHue 3asABJIEHHs OCYLIECTBIAETCA NOCPENCTBOM 3aM0THEHHA
SMeKTPoHHOI (OpMBI 3adBNeHHA Ha PecryOinKanckom nopraie 0e3 HCOOXOAUMOCTH
JOTIOIHUTENTLHOMN [10/IaUM 3asBlIeHNHs B Kakol-Tnbo uHOi popMme.

2.16.3. TIpu popMHPOBAHHH 3asiBIEHHA 0DECTIeUnBaCTCA:

1) BOSMOXKHOCTb KOMMPOBaHMS W  COXPAaHEHMA 3asjBJICHMA M HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX [Tl TPEOCTaBIeH s YCIyTH;
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2) BO3MOJKHOCTH  3alloOJIHCHHA HEeCKOJIbKUMH 3aABUTEIIAMHA OJTHOM
3JIEKTPOHHON (pOopMBbI 3asABICHHS TIPH obpallleHHH 3a YC1yraMu, IpenoaratoiiMm
HATIPaBJICHHE COBMECTHOIO 3asB/IEHNUA HECKOJIBKIUMU 3aBUTEIAMHE,

3) BO3MOXHOCTh MMe4aTH Ha OyMaKHOM HOCHTENe KOIHH 3EKTPOHHOM
(hopMbl 3aABJICHUS;

4) coxpaHeHHe paHee BBEICHHBIX B JJICKTPOHHYIO dopMy 3asBlEeHUS
sHaueHHi B 000 MOMEHT II0 JKEJaHMIO [0Jb30BaTelsd, B TOM HHCIC IIPH
BOZHWKHOBEHHH OIIMOOK BBOJa W BO3Bpare IJs MOBTOPHOIO BBOAA 3HAYCHUH B
3]IEKTPOHHYIO (OPMY 3asBIICHMS;

5) 3arnojHeHHe MOJeHl 3JIEeKTPOHHOI ¢opmbl 3asBIEHHA A0 Hayana BBOJA
CBeNeHUI 3asBHUTENEM C MCIONb30BAHHEM CBENCHMH, PasMEUICHHBIX B ECHUA, u
CcBeeHHil, OMyONMKOBAHHBIX Ha PecmyOInkaHCKOM ropTane, B HacTH, Kacarolencs
CBeJIeHHi1, OTCYTCTBYIOIIHX B €JMHOH CHCTEME HIeHTHQUKALIME 1 ay TeHTH(HKALIIH;

6) BO3MOKHOCTb BEPHYTbCS Ha J00OH M3 JTaloB 3aMOIHCHHMA 9]IeKTPOHHOH
(GopMsl 3asBeHIs O3 OTepH paHee BBEICHHON HH(MOPMALIHH,

7) BO3MOXHOCTb IOCTYyNa 3afBUTENsl K paHee HONAHHBIM UM 3aABJICHUAM B
TeueHHe He MeHee OJHOrO rofia, a TakKe 4acTHIHO COPMUPOBAHHBIM 3a5BICHUAM -

B TeueHHe He MeHee 3 MeCsLIEB.

2.16.4. Samuch 3assutencii wa npueM B M®I] (mamee - 3aITHCh)
OCYIIECTRIISIETCS TIOCPeJICTBOM Pecrybinkanckoro roprana, teneoHa KOHTAKT-
nentpa MOILL.

3asiBUTEIIO TIPEIOCTABIAETCS BO3MOXKHOCTD 3aMUCH Ha nro0bie cBOOOAHBIE IS
mpuemMa [aTty M BpeMms B lpeJenax yCTaHOBJICHHOTO B MHOTO(QYHKIIMOHAIIBHOM
1ieHTpe rpaduKa npuema.

3anuch Ha OIpe/IeNeHHYI0 JaTy 3aKaHYUBaeTCA 3a CYTKH 10 HACTYTUICHH 3TON
JaThl.

Jlis OCYIIEeCTBIICHUS npeaBapUTeNbHOM 3aryucu MOCPeXCTBOM
PecryOnMKaHCKOro Iopraiia 3asBHUTENIO HeoOX0IMMO YKa3aTh 3alpaliiBacMble
CHCTEMOM JIaHHLIE, B TOM YHCJIC:

(pamunmio, UMs, 0TYECTBO (mpu HAIMYUK);

HoMep TelleoHa;

azipec 31eKTPOHHOM OYTHI (110 JKeNaHHIO);

JKeJaeMyro 1aTy U Bpems IpHueMa.

B ciyuae HECOOTBETCTBHs CBEJGHWH, KOTOpbIE COOOIIMIT 3asiBUTENL TIPH
[peBapUTEIBHON 3aIIHCH, TOKYMEHTaM, NPE/ICTABICHHBIM 3AABUTENCM HPH JTHYHOM
TpreMe, IIPEABAPUTENLHAS 3aHCh aHHYIHPYCTCA.

[Ipit oCyILICCTBIEHHH TIPE/IBAPUTEIBHON 3aMUCH 3asBUTEIO obecneunBaeTcsa
BO3MOKHOCTH pacIieuaTaTb TaloH-NOJATBepXkAeHHe. B ciydvae, eciu 3asBUTCIb
cOOBIMT ampec JNeKTPOHHON MOUThI, HA YKa3aHHBIA aipec TaKkKe HANPABIETCA
uHpopMaMsi O MOATBEPKICHHUH MpeiBapUTeNIbHON 3amucd ¢ yKa3aHWeM JaTel,
BpeMEeHU M MeCTa Mpuema.

[Ipu OCYLIECTBICHHH NpeABAPUTE/ILHOH 3aMMCH 3aABUTCNL B 00s13aTeIbHOM
nmopsiike MHGOPMHUPYETCsi O TOM, HTO MpEeABApHTEbHAA 3alUCh aHHYJIUpYyeTCs B
CIlytae ero HesiBKH 10 MCTeUeHHH 15 MHHYT ¢ Ha3HATICHHOTO BpeMeHH IpHuema.

3asBrTeb B 1I000E BpeMs BIIPaBe 0TKa3aThCs OT MpeIBapUTeNIbHOM 3aIHCH.
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3anpeniaercsi TpeGOBaTh OT 3asBUTENE COBEPIICHHA MHBIX ICHCTBHH, Kpome
MPOXOKIEHNS ~ HMASHTHQHKALMK | ayreHTUGUKAIMM B COOTBETCTBHH  C
HOpMATHBHBIMU TMPABOBBIMH  aKTaMH Poccuiickoii ®Penepaumu, ykaszaHHA NETH
npuemMa, a Takxke IMPeJloCTaBIeHUA CBeJleHWH, HeoOXOAUMBIX s pacdera
JUTMTENBHOCTH BPEMEHHOTO HHTEpBaa, KOTOPEIH HeoOX0IMMO 3a0pOHUPOBATh LA
npuema.

3. CocTaB, Moc/Ie0BATe/IbHOCTE H CPOKH BBIMOTHEHHS 3 IMHHACTPATHBHBIX
npouenyp, TpeG0BAHHA K NOPSAKY HX BLINOTHEHHUS, B TOM HHCIE 0COOEHHOCTH
BLINOTHEHAS AAMHHHCTPATHBHBIX IPOIEAYD B 31eKTPOHHOH dopme, a TAKKe

0CO0EHHOCTH BLIMOJHEHHAST AAMHHHCTPATUBHBIX Npoue1yp B
MHOropyHKLIHOHAJIBHBIX HeHTPaX

3.1. OnucaHue Moc/eI0BaTeIbHOCTH ASHCTBHUH P NPEA0CTABICHAN
MYHHIUNATLHOM YCIIYTH

3.1.1. TIpenocrapieHie MyHMUUIIATIBHOM YCIIYTH BKIIOYaeT B ce0s cnenyromue
aJMUHHUCTPATUBHbIE MIPOLELYPBL:

1) KOHCYTBTUPOBAHHE 3asBUTEIIS,

2) IpMHATHE M PAcCMOTPEHME KOMILIEKTa JIOKYMEHTOB, IPE/ICTABICHHBIX
3asBUTENEM,;

3) HampaBJieHHe MEXKBEJOMCTBEHHBIX 3alPOCOB B OPraHbl, yHacTBYIOIIHE B
IIPeNOCTABIEHHN MyHHIIMIIAIBHON YCIIYTH;

4) Mo/IroTOBKa pe3ysbTaTa MyHHIMNAILHOH YCIyTH;

5) 3aKJIrOYE€HUe J0roBopa

6) Bblmaya (HampaBIeHHE) 3agBUTEIIO pe3yibTaTa MYHULUTAILHOR yCITyTH;

7) HCrpaBJieHne TEXHHYECKUX OMIHOOK.

3.2. OkazaHHe KOHCYJIbTalMi 3aBHTEIIO

32.1. OcHOBaHHEM Hauala BHITIOJHEHHS aJAMMHUACTPATUBHOH NPOLEIYPBI
gpnsieTcsi o0pallleHde 3asBUTEIA MO BONPOCAM, CBA3AHHBIM C MPENOCTABICHHEM
MYHHIIUNATBHON YCITYTH.

JIO/KHOCTHBIM  JIMLOM  (Pa0OTHHKOM), OTBETCTBEHHBIM 32  BbIIIOJIHCHHS
aIMMHUCTPATUBHON NPOLEAYPBL, ABIACTCS:

nipy obpareHnH 3agsuTens B MOL - pabotHuK M®LL;

mpu obpamennn 3agBuTenss B OpraH — pyKOBOAHTENH M CIIOTHATEBHOTO
komuTeTa PONHUKOBCKOrO CENbCKOTO TOCENICHUs AJIEKCEEBCKOro MYyHHUHITATBEHOTO
paitfona Pecry6nuxu Tarapcran (nanee - AODKHOCTHOE JIHLO, OTBETCTBEHHOE 32
KOHCYTBTHPOBAHHE).

3.2.2. 3asBuUTeNb BIpaBe 0OPATUTHCS 33 KOHCYNIbTAlMeH O MOPsAIKe U CpoKax
peNoCTaBNCHUA MYHHIMIANBHON yemyru B M®I] nuuyno u mo TenedoHy U
9EKTPOHHOMH MOYTE.
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PaGotHuk M®LI KOHCYTBTHPYET 3asBUTENIS, B TOM YHCIC IO COCTaBY, dbopme
mpeJicTaBisieMoii  JOKyMEHTAlldd M JpyruM  BOIpocaMm  juid  TOJTyHEHHA
MYHHLUNATBHOM YCTYTH.

3asgBUTEb MOXKET TMOJYyYHTh WHGOPMALMIO O TOpPAAKE MpEAOCTABICHAL
My HHLHTANBHOHN yeIyri Ha ouuuansiom caiire MOLL http://mfc16.tatarstan.ru.

AJIMHHHCTPATUBHBIE [POLIEJYPbl, YCTAHABIHBAEMbIC HACTOSIIUM IIyHKTOM,
BBITIOJIHSIIOTCS B IeHb oOpalleHus 3asBUTeIs.

Pe3y7bTaTaMH  BBIMOJNHEHASA  a[IMHHMCTPATHBHBIX —MPOLEAYp  ABIAHOTCA:
KOHCY/IbTaUMA TO cocraBy, (opMe MNpeACTaBIseMOH JOKyMEHTAallMd M JPyrHM
BOMPOCaM, HEOOXOIUMbIM JIJIs1 [TOJTYYEHUA MyHHLHUIAIbHOH yCITYTH.

3.2.3. 3asBuTenb Brpase obpatuthes B Oprad no TeneoHy H 3NIEKTPOHHOM
[rouTe, a TAKKe MOJIYy4UTh KOHCYJIbTaluio Ha PecryOnmkaHCKOM Moprane, caire
Oprana o nopsiaiKe U CpOKax NpeocTaBIeHus MYHHULIMITATBHOM yCIyr, B TOM YHCIIe
Mo cocTaBy, (opMe MpeACTaBAAEeMOH IOKyMEHTaUHH W ApYTMM BOMpocaMm I
MONTy4eHHS My HHLMIIAILHOH YCITyTH.

JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBaHHE uHpOPMUpPYET
jagBHTens B COOTBETICTBMM ¢ TpeOoBaHMsAMH TyHKTa 1.3.4 aJqMHHMCTPATUBHOIO
periaMeHTa.

AJIMHHHCTPATHBHBIE TPOLEXYPHl, YCTAHABINBACMBIE HACTOAIMM ITYHKTOM,
BBLIIOMHSIOTCS B TeUeHHe TpeX pabounx aHeH co IHs TOCTyMIeH s 00palieHHS.

PesynpTaTaMM  BBINOJIHEHHA —A/IMUHUCTPATHBHBIX —TMPOLEAYp  ABJIAOTC:
KOHCYNIBTALMK 110 COCTaBY, (opMe TpencTaBnAeMOoH NOKYMEHTallH H JpYyIiM
BOTIPOCAM, HEOGXOIMMbIM /TS TIOJTyHeHH s MyHHLHIIANbHON yCITyTH.

3.3. IlpunsTie U pacCMOTPEHHE KOMILIEKTA N1OKYMEHTOB,
Mpe/ICTaBIEHHBIX 3agBUTE/ICM

3.3.1. Tlpuem [OKyMEHTOB MJSi MPeAOCTABICHI MYHHULMNAIBHON YCIyTd
yepe3z M®L] nim ynaneHHoe pabouee mecto MOII,

3.3.1.1. 3asBurens (npejicTaBuTeNb 3asBUTeNs) oOpawiaercs B M®I] c
3aIIPOCOM O MPEAOCTABICHHH MYHULMIIAILHOH YCTYTH W IPEACTABIACT JOKYMEHTEL B
COOTBETCTBUH C MyHKTOM 2.5 aIMHHUCTPATUBHOI0 PErIaMEHTA.

3.3.1.2. Paborark M®LI, Beaymimii npHeM 3asBICHHI:

onpesiesseT npeameT odpalleHNs;

yIOCTOBEPSET JIMUHOCTD 3asBUTEILS;

TTPOBOJUT MPOBEPKY MOJHOMOYHH JIAIA, TOAAIOMIETO JOKYMCHTEL;

MPOBOIUT MPOBEPKY COOTBETCTBHS JIOKYMCHTOB TpeGoBaHMAM, YKa3aHHBIM B
myHKTe 2.5 aAMUHHCTPATUBHOIO PerJaMeHTa;

3aTONHSET H1eKTpoHHYI0 Gopmy 3asBnenus B AUC MOLL;

Mpy  TNPENOCTaBIeHMH  JOKYMEHTOB,  YKasaHHBIX B IYHKTC 2.5
A[MAHHCTPATHBHOrO ~ perjamMeHTa Ha OyMakHOM HOCHTENe, OCYIIECTBIIACT
CKaHMPOBAHHE TPEACTABIEHHBIX TOKYMEHTOR;

pacrie4aTbiBaeT 3asBJICHHE U3 ANC MOII;

nepeiaeT 3aABUTENIO Ha IPOBEPKY U MOANHCAHNE;

roce noAnucaHus CKaHUupyeT MoJINUcaHHoe 3a4BlIEHNE B AVC MODLI;
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sarpyxaet B ANC MOLI ToKyMeHTEI, THECTaBICHHBIC B 3NeKTPOHHOH (popme
WJTH 3JIeKTPOHHBIE 00pa3bl OTCKAaHUPOBAHHBIX I0KYMEHTOB, bopMHpyeT 3MEKTPOHHOE
Ielo;

BO3BpallacT MOAMHCAHHOC 3asBICHUE H OPHUTHHAIIBI OyMa)KHBIX JIOKYMCHTOB;

BLIZACT 3ASBUTEIIO PACTIUCKY B MPUEMe TOKYMCHTOB.

AZIMHHUCTPATHBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOAIINM IYHKTOM,
BBLITIOTHSIOTCA B ICHb 00palleH s 3asBUTELA.

PesynbTaTaMi  BBITIOJNHEHHsS — aJMWHUCTPATHBHBIX  MPOLCAYP SBJISIOTCH:
rOTOBOE K OTIPABKe 3asBJICHHE U [IaKeT JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampapnseT IaKeT MOKYMEHTOB, MNPHHATBIX OT
sasutens B Opral B 2eKTPOHHON (hopMe (B COCTaBE MAKETOB 3JEKTPOHHBIX Iel) B
TedeHye ogHoro pabodero IHs co OHS oOpallleHus 3asBUTEIA B CTPYKTYPHOC
noxpasienenne MOLL

PesynbTaraMi  BBINOTHEHUs —aJMUHMCTPATUBHBIX — MPOLEAYP SIBJISIFOTCSL:
jagBieHHe H TaKeT NOKYMEHTOB (J7EKTPOHHOE [eli0), HampaBicHHBIC B Opras,
I10CPEICTBOM CHCTEMBI JIEKTPOHHOTO B3aMMOJICHCTBHS -

3.3.2. Ilpuem JOKYMEHTOB Ul NPEAOCTABICHHA MYHHIMIIAILHONH YCIYyTH B
2IeKTPOHHOH (opme depe3 Pecrybinkanckuii noprail.

3.3.2.1. 3asiBHTeNb A8 [OAUYN 3asBICHMs. B MEKTPOHHOH (OpME BBINOTHACT
ClleIyHOLIKe JIEHCTBUS:

BBLINIOJIHAET aBTOPU3ALIMIO;

OTKpLIBaeT (popMy BNEKTPOHHOTO 3afBICHUA,

samosiHsieT  (OPMY  SIEKTPOHHOrO  3asBJIEHMS, BKJIIOYAFOILYIO  CBEACHMA,
HeoOXO0AUMble U 00s13aTelIbHbIE /IS [1Pe/I0CTaBICHHUA MYHUITMIIAILHON YCIIyTH;

NPUKPEIIseT JOKYMEHTBl B 2IEKTPOHHOH dopMe WM DNEKTPOHHbIE 00pa3bl
TOKyMEHTOB K JopMe 37IEKTPOHHOTO 3asBICHUA (py HEOOXOIMMOCTH),

noaTBepKaaeT (GakT O3HAKOMJIEHHS M COTNIacHA C yC/IOBHAMH U TMOPS/IKOM
Tpe1oCTaBIeHs MYHULUIATbHOH YCIyrd B 3NeKTPOHHON ¢opme (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY O COTJIachH B (hopMe SNEKTPOHHOTO 3asiBIICHHUA ),

MONTBEPY/IaeT JIOCTOBEPHOCTh  COOOIIEHHBIX cBeJleHHH (ycTaHaBlMBaeT
COOTBETCTBYIOILYK OTMETKY B (JopMe 3/IeKTPOHHOI0 3asBIIEHUA );

OTIpaBJsAeT 3arojaHeHHOe 3NMEKTPOHHOE 3as1BJICHUE (HaKUMaeT
COOTBETCTBYIOUIYIO KHONIKY B hopMe 3JICKTPOHHOT'O 3asBJICHNS ),

3IeKTPOHHOE 3asiBJICHHE MOJITHCBIBACTCA B COOTBETCTBHH C TpeboBaHUAMHA
nyHkra 2.5.3 aAMMHUCTPATUBHOIO PEraMeHTa;

momydaeT yBeioMIeHHe 00 OTMPABKe JJCKTPOHHOTO 3aABICHHA.

dopmaTHO-TTOTHYECKAS TIpOBEpKa c(pOpMHPOBAHHOTO 3asBIICHUS
OCYILIECTBJISIETCS MOCIIe 3alOHeHHA 3aABUTC/IEM KakKJIOTO M3 oJied 3IeKTPOHHOU
dopMbl 3asBIeHUs. TIpU BbIABICHHH HEKOPPEKTHO 3aM0HEHHOTO HOMA 3IeKTPOHHOH
dopMEBI 3asIBIICHHA 3aABUTETbL YBEIOMIACTCSH O XapaKTepe BBIABJIEHHOM OIIHOKH H
mopsaKe ~ ee  yCTpaHeHus  MOCpe]CTBOM MHPOPMALMOHHOTO  COOOMIEHHA
HETOCPEICTBEHHO B 3NIEKTPOHHOMH (opme 3asBICHUA.

AZMHHUCTPAaTHBHBEIE MPOLEAYPbl, yCTAHABIMBAEMBIC HACTOAMM ITYHKTOM,
BBIMOTHSIOTCS B JIeHB 00palleHusl 3aABUTENIA.
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Pe3ynpTaTaMi  BBIMOJHEHHWs — AIMHHHCTPATHBHEIX — IPOLEAYP SBIISIOTCH:
3NEeKTPOHHOE JIeJlo, HampasjieHHoe B Oprad M0CpeiCcTBOM CHCTEMEL 3JIeKTPOHHOI'O
B3aUMOJeHCTBUS.

3.3.3. PaccMOTpeHHe KOMILIEKTA JOKyMeHTOB OpraHoM.

33.3.1. OCHOBAaHMEM HAYaia BHITIOJNHEHHS aIMWHUCTPATHBHOH MPOLETYPEI
gBJISeTCS MOCTYIUIEHHE 3asBlI€HHs W MHbIX JOKYMCHTOB, HEOOXOAUMBIX IS
[peOCTaBIeH s MyHHLMTIATBHOM YCITYTH.

JIO/GKHOCTHBIM  JTHIOM  (pabOTHMKOM), OTBETCTBEHHBIM 34 BLITIOJITHCHHE
aJIMHHUCTPATHBHON  MpOLENypbl  ABIACTCS  PYKOBOJMUTEIND M CcroTHUTETBHOTO
KoMuTeTa POIHMKOBCKOTO CENbCKOro IMmoceneHus AJEKCeeBCKOTO MyHHIMNAILHOTO
paiiona Pecmybmuxku TarapcTaH (nanee - MODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
npueM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 32 TIPHEM JIOKYMEHTOB, B CIyHae
oOpallieHUs 3asiBUTENIS C 3a5BJICHUEM B Opran:

oTpenieNseT peaMeT 00palleHus,

yCTaHABIMBAET JIMYHOCTb 3aABUTEIIS; ‘

[IPOBOJIUT IPOBEPKY TONHOMOYHIT JTMIIA, NOAAIOMIETO 10Ky MEHTBI,

IPOBOJMT MPOBEPKY COOTBETCTBHsA NOKYMEHTOB TpeGoBaHUAM, yKa3aHHbIM B
myHKTe 2.5  aAMHHHCTPAaTHBHOTO  pEriaMeHTa,  IpOBEPKY COOTBETCTBHSA
Tpe/ICTaBIeHHbIX  [OKYMEHTOB  YCTAHOB/ICHHBIM TpeboBaHusAM  (Ha/uIexkalee
odopmIeHHe KOMHii TOKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX [IOJYHCTOK, IPUITHCOK,
3a4epKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX UCTIpaBJIeHUH );

3alOJHsAeT OJIeKTpoHHyr ¢GopMy 3asBleHHsS B aBTOMATH3UPOBAHHOM
MH(POPMAIIMOHHOH CHCTEME, Ipe/IHA3HAYEHHON JUIS OKa3aHHsd roCy1apCTBEHHBIX
MyHHLHIAIBHBIX YCIYT;

MpH  TPEJOCTABNEHHM  JTOKYMCHTOB, — yKa3aHHBIX B myHKTe 2.5
aJIMMHMCTPATHBHOIO  perjamMeHTa Ha OyMa)KHOM  HOCHTEJe, OCYLIEeCTBISET
CKAaHHPOBaHHe MPe/CTaBICHHBIX JOKYMEHTOB;

pacrieyaTbIBaeT 3asBICHHC,

repesiaeT 3asiBUTENIO Ha POBEPKY H MOMICAHHE;

[ocIIe NOANUCAHN CKAHUPYET NO/IMMCAHHOe 3asBIICHUE;

3arpy)kaer B ABTOMATU3HPOBAHHYIO MH(OPMALMOHHYK)  CHCTEMY,
MpeHa3HAYeHHy 0 I OKa3aHHs TOCYIapCTBCHHBIX 1 MYyHULUTANBHBIX  YCITYT
JIOKYMEHTBI, MpPEJCTAaBICHHbIE B 371eKTpOHHOH (opMe WM DJIEKTPOHHbBIC o0pa3sl
OTCKAHMPOBAHHBIX JOKYMEHTOB, OPMHUPYET DIIEKTPOHHOE ALTI0;

BO3BpAIlaeT MOAMHCAHHOE 3aiBIICHAE H OpUIHHATIBI OyMaXXKHbIX JOKYMEHTOB
3aBUTEIIIO;

BBLIJI@eT 3aBUTENI0 PACIIUCKY B IIpHeMe IOKyMEHTOB.

B ciyyae HaqnuMs OCHOBaHWi [l OTKasa B [PUEME TTIOKYMEHTOB
OTKHOCTHOE JIUIO, OTBETCTBEHHOE 3 MPHUEM OKYMEHTOB, YBEIOMIACT 3asiBUTEJIS O
HAMYMKM TIPENSATCTBHI Ul NPUeMa 3asB/ICHUS W BO3BPALIACT €My JIOKYMEHTBI C
0ObsICHEHUEM COJEp)KaHHs BbISABJIEHHBIX OCHOBaHMI [ OTKaza B IIPHEME
JIOKYMEHTOB.

3.3.3.3. JloJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHCM JOKYMCHTOB, IOCTe
'[TOCTYIIEHHUSI JIOKYMEHTOB Ha PaCCMOTPEHHE:
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IpHCBAUBACT 3aABJICHHIO HOMEp B COOTBETCTBHH C HOMEHKJIATypoil el H
cratyc «[IpoBepka JIOKyMEHTOBY;

u3ydaeT IMOCTYNUBLIME ODJIEKTPOHHbIE [€na, B TOM HHCIC MPUIIOKEHHBIE
3aBUTENEM JOKYMEHTDI B 3MEKTPOHHON (opMe ¥ JJICKTPOHHBIC 00pasbl JOKyMEHTOB;

MpoBepsieT KOMIUICKTHOCTh, YUTAEMOCTD JTEKTPOHHLIX 00pa3oB JOKYMEHTOB;

npoBepsieT COOIIOICHNE YCIOBHIl JeHCTBUTEIBHOCTH 3JIeKTPOHHOH IIOJITUCH,
nocpencTBoM - obpamenus Kk ExuHoMy nopramy (B cmydae, ecld 3asBUTEIEM

NpeACTaBICHBI AJIEKTPOHHbIE JOKYMEHTBI, MOAMHUCAHHBIC yCHUIICHHOH
kBaTHMUIMPOBAHHON dJIEKTPOHHOM IOJIITUCHIO).
I1pu HaJIMYHH OCHOBaHMIi, npelyCcMOTPEeHHBIX IIYHKTOM vl

aJMHHHCTPATUBHOIO PErIaMeHTa, MOArOTaBIMBACT MPOSKT PEIICHUA 00 OTKase B
preMe TOKYMEHTOB, HEOOXOMMMBIX IS TIPEAOCTABICHHA MYHHULHIIAJbHON YCITyTH.

B ciuydae, ecnu B pesylbraTe MPOBEPKU YCUNIEHHOH KBanu(pUIMPOBaHHOH
NEKTPOHHOH TMOJIIUCH BBISBICHO HECOOMIOACHHUE YC/IOBUH ee JeHCTBUTEIbHOCTH,
TPOEKT pelleHHs 00 OTKa3e JOIKCH CONEPKATh MyHKTBI CTATEH 11 ®denepanbHOTO
zaxona No 63-B3, koTopble NOCTY KUK OCHOBAHUEM JUIsl €T'0 TIPUHATHSL.

[Ipoekr pelureHus o0 oOTKase B NpHEME IOKyMCHTOB, HeoOXOIUMBIX 1Jid
MpeJoCTaBieHUs MyHHMUHMIATIbHON YCIyTH, ¢ yKa3aHHEM MpHiHH oTKaza (B cly4ae,
ecmM  OCHOBAHHSL [T OTKaza B TpHeMe NOKYMEHTOB, HEOOXOIMMBIX Ui
NPeNOCTaBIEHNS MYHHIMTIANLHON YCIYTd, CBA3aHbL C HAPYLIEHHEM YCTaHOBIIEHHBIX
TpeGoBaHMIl K TAKMM JOKyMEHTaM, OCHOBaHUs JUId OTKasa B IIPHEME JOKYMEHTOB
NOIDKHBI CcOJepKaTh HHGOpManuio 0 HaHMEHOBAHHU NOKYMCHTOB (nHpOpMaLHH,
CBEJEHMIt), KOTOpble He [peJICTaBJIeHbl, CONAEPXKaT HEeJOCTOBEPHRIE U (unm)
MpPOTHBOpEYHBble  CBEJeHHs, OdopMIeHbl ¢  HapylICHHEM yCTaHOBJIEHHBIX
TpeboBaHMil), HampaBjsieTcs Ha COIIAaCOBAaHUE B YCTAHOBIEHHOM  TOpAAKe
MOCPEICTBOM CUCTEMBI 3TIEKTPOHHOTO JOKYMEHTO000pOTa.

CorjiacoBaHWe TpOEKTa pelleHHs o0 oTKase B MNpueMe JOKyMEHTOB,
HeOGXOMMMBIX ISl TIPENOCTABIEHHs MYHHLMIAIBHON YCIYIH, OCYLIECTBIACTCA B
MopsIIKe, TPeAyCMOTPEHHOM IYHKTOM 3.5.3 aIMMHHCTPATHBHOTO perIaMenTa.

B ciydae OTCYTCTBHS OCHOBaHMM JUlsi OTKa3a B IpueMe JIOKyMEHTOB,
[pelyCMOTPEHHBIX TyHKTOM 2.7.1 aIMHHMCTPATHBHOIO PEr/IaMeHTa, JOJIKHOCTHO®
JIUI0, OTBETCTBEHHOE 3a MpHUEM JOKYMEHTOB, B TCHCHUE OJHOIO pabovero JgHsd CO
HS TIOCTYINEHHMS 3asBICHHs, HANpaBiIseT 3asBUTENIO, YKa3aHHBIM B 3afBICIHH
criocoboM, yBelOMJeHHe © TOCTYIICHHH 3adBJCHHMs, COJepiKallee BXOIAIIHAN
PErMCTPALMOHHBIH HOMEp 3asBIeHHs, JaTy [MONyueHHs 3aiBICHHA, riepeveHb
HauMeHOBaHMH (afilioB, MpeICcTaBIeHHbIX K HEMY AOKYMEHTOB, JaTy MOXydCHHA
pesy/bTaTa MyHHLIMITAIbHOH YCITYTH.

3.3.3.4. VcnonHeHue mpoleLyp, YKasaHHBIX B IYHKTax 3330, 3333
aAMHHUCTPATUBHOTO pPErIaMeHTa, TpH HaIHYHK TEeXHUUYECKON BO3MOYKHOCTHU
OCYIIECTBIISETCS B aBTOMAaTUYECKOM pesKuMe C MCITONIb30BaHNHEM
ABTOMATH3MPOBAHHOH HHPOPMALIHOHHOH CHCTEMBIL, rpeHa3HaYeHHOH [UISl OKa3aHusl
rocyJapCcTBEHHBIX H MYHHULHIANBHbIX YCIYT.

3.3.3.5. AIMHHHCTpAaTHBHBIE NPOLENYPbI, YCTAHABIUBACMbIE IYHKTOM 3.383
AJIMUHACTPATHRHOTO PETIaMEHTa, BBITIONHAIOTCS B TEHCHUC OAHOTO pabouero JiHs CO
'[IHS TIOCTYTIIEHUs 3asBJIEHUs Ha pACCMOTPEHUE.
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PesyqbTaTaMu  BBITIOJHEHHS —aAMUHHCTPATUBHBIX — MPOLENYp  ABIAFOTCA:
NPUHSTHIA HA PACCMOTPEHHE KOMILIEKT 0KYMEHTOB HIIM MPOCKT petreHusi 00 oTKase
B IpHeMe JOKYMEHTOB, -HEOOXONMMBIX ISl MPENOCTaBICHHA My HHIIUNAIbHOM
YCITyTH.

3.4, HampapJjieHHe MeKBEJOMCTBEHHbIX 3aIIPOCOB B OpraHbl, yHaCTBYIOIIHNE B
[IpeOCTaBICHNH MyHUIMIIAIBHOMN YCIYTH

3.4.1. OcHoBaHHEM Hayajia BbITTOJTHEHHA aJIMHHHUCTPATUBHOH [POTIEYpEL
SBIAETCA TOAYYeHHE IOJDKHOCTHBIM JIUIOM (pabOTHHKOM), YIOJIHOMOYEHHBIM Ha
BBIIIOJIHEHHE AAMUHHUCTPATHBHON Npoueaypsl, 0T JT0JDKHOCTHOrO JIHNA (paboTHUKa),
OTBETCTBCHHOTO 32 TIPHEM IOKYMEHTOB, TIPHHATHIX OT 3a4BATENA TOKYMCHTOB.

JIOJDKHOCTHBIM  JIHLIOM (pabOTHHKOM), OTBETCTBEHHBIM 33 BbIIOJHEHHUE
AIMMHUCTPATHBHONH  IPOLENYpbl, ABIACTCA  PYKOBOLHMTEND HcrnoaHUTEIBHOTO
KoMHUTeTa POJHHKOBCKOTO CEbCKOro moceneHns AJIeKCeeBCKOTO MYHUIHMATBHOTO
paitona PecnyOnuku TartapcTan (nanee - JOKHOCTHOE JIMLIO, OTBETCTBEHHOE 32
HAIPABJICHUE MEKBELOMCTBEHHbIX 3aMpocoB).

3.4.2. JI0KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HampaBJICHHE
Me’KBEIOMCTBEHHBIX 3aMpocoB, (GOPMHUPYET M HamNpaBiACT B 3NEeKTPOHHOH dopMe
OCPEJCTBOM CHCTEMbI MEXKBEIOMCTBEHHOIO JNIEKTPOHHOTO B3aUMOIeHCTBUS (IIpH
OTCYTCTBMH TEXHHYECKOH BO3MOXHOCTH — HHBIMH criocodaMy) 3ampocel O
IPEIOCTaBICHHH [IOKYMEHTOB U CBeJeHMI, TPEeLyCMOTPEHHBIX TMyHKTOM 2.6.1
aIMHHHACTPATUBHOIO perjiaMeHTa.

AJIMAHHCTPATHBHBIE TPOLEIYPhl, YCTAHABIMBACMbIE HACTOAUIMM IIYHKTOM,
BBLITIOJHAKOTCS B J€Hb IPUHATUSA 3a5ABJICHU HA PACCMOTPEHHUE.

PesynpTaTaMi  BBITIONHCHUS — aIMMHHCTPATHUBHEIX — TIPOLCTYP SABIIAIOTCA:
Halpas/ieHHble B OpraHbl BJIACTH H (MIIM) TIOJBEJOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3aluy 3arpockl.

3.4.3. CrieLMaNnuCThl  MOCTABIIMKOB JAHHLIX Ha OCHOBaHWH  3allpOCOB,
MOCTYHUBIIMX YePe3 CHCTEMY MEKBEJOMCTBEHHOIO /IEKTPOHHOTO B3aHMO/ICHCTBHA,
[IPeIOCTABNAIOT 3anpaliiBaeMble JOKYMEHTEI (uHdopMalluio) WM  HAMpaBJIAOT
yBeZIOMJIEHHS 00 OTCYTCTBUM JNOKYyMEHTa H (unu) uHGOPMALMH, HEOOXOIUMBIX UL
TIpenoCTaBIeHN MyHHIUTTATIBHOH yCIyTH (nanee — yBegoMIcHHE 00 OTKase).

AJIMHHHCTPATHBHBIE [IPOLENYPbl, YCTAHABIMBAEMbIE HACTOAIINM [MyHKTOM,
BLINOJNHSIOTCS B TeYyeHWe NATH AHell co JHA NOCTYIJICHHS MEXBEJIOMCTBEHHOIO
3ampoca B OpraH MM OpPraHU3alHIo, MPEOCTABIAIOMHUE TOKYMCHT 1 HH(POPMALIHLIO,
ecii HMHble CPOKM MOArOTOBKM M HaNpaB/ICHUA OTBETa Ha MeKBEIOMCTBEHHBIH
3apoc He yCTAaHOBJEHbl (peflepanbHbIMU  3aKOHAMH, [PaBOBBIMH  aKTaMH
[IpaBuTensctBa Poccuiickoit denepauvu W NPUHATEIMEA B COOTBETCTBUU C
benmepanbHBIMU  3aKOHAMH  HOPMATHBHBIMH - MPaBOBRIMH akTaMH PecryOnuku
Tarapcran.

PesynbraTaMi  BBIIONHEHUS — aIMHHHUCTPATMBHBIX npouenyp ABJAOTCAH:
JOKyMEHTbl (CBeJeHHUs), HEOOXOnUMbIe ALl IpefoCTABJIEHUs. MyHHIUIIATbHOM
yenyrd, nudo  yBeJOMIICHHE 06 OTKasze, HampamJeHHBIC MTODKHOCTHOMY JIMLLY,
' OTBETCTBEHHOMY 3a HAMpaB/IeHHe MEXBEJIOMCTBEHHbIX 3alTPOCOB.
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344 HomxnoctHoe JIALIO, ©TBETCTBEHHOC 3a HarnpasJIeHHE
MEKBEJOMCTBEHHBIX 3aIIPOCOB!

momyyaeT  3alpaliiBaeMble  Yepe3  CHCTEMY  MEXBELOMCTBEHHOIO
S1eKTPOHHOTO  B3aMMONEIiCTBUS JIOKYMEHTBI  (CBEIEHHA), HeoOXoauMble IS
TIpeIoCTaBICHHS MYyHHIMNAIBHOR YCIYTH, nmbo yBemomieHHe 00 OTKaze TpHU
OTCYTCTBUH JOKYMEHTa U (HJIH) HHbOopMaIHH;

pu HaU4YUU OCHOBaHHH, mpeycMOTpeHHbIX — HyHKToM  2.7.1
aIMWHHCTPATHBHOTO PETJIaMEHTa, MOArOTABIMBACT MPOCKT PEINeHHA 00 oTkase B
npueMe TOKYMEHTOB, HeOOXOAUMBIX Ul IPE0CTaBICHUS MYHULUIIATbHOH yCIYTH.

[TpoekT pemieHus o0 OTKaze B MpHeMe IOKYMCHTOB, HeoOXOOUMBIX Ui
MpefoCTaBlIeH sl MyHHIMIAILHOH YCIyrd, ¢ YKa3aHHeM INpHYHH OTKasa (B ciyuae,
ccM  OCHOBAHMS JUIi OTKasa B TpHEME [IOKYMEHTOB, HEOOXOIHMBIX A
MpeIoCTaBlIeH s MyHHITMIIAILHOH YCIyrd, CBA3aHbI C HAPYIICHHEM YCTAHOBICHHBIX
TpeGoBaHMii K TAKMM JOKYMEHTaM, OCHOBAHHA 1/ OTKa3a B MPHEME NOKyMEHTOB
MOJKHBI coZepyKaTh MH(OpPMALUI0 O HaHMECHOBaHUH TOKYMEHTOB (vH(OpMALIHH,
CBEJIeHHi), KOTOpble He TIPeICTaBlIeHbl, COJIEPKAT HENOCTOBEPHLIC U (nm)
NPOTHBOpEYMBbIE  CBeleHHdA, OG(OPMICHBl C  HApyMICHHEM yCTaHOB/ICHHBIX
TpeGOBaHUii), HAMpaBIAeTCs Ha COIVIACOBAHME B YCTAHOBJICHHOM  HOPAIKE
TIOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO JIOKyMeHTO000poTA.

CorjacoBaHme IpoeKkTa pelieHus o0 orkase B IPUCME JIOKYMEHTOB,
HeoOXOAUMBIX [/ MPEeJOCTABICHUS MyHHIMIANBHOH YCIYrH, OCYLICCTBIACTCA B
mopsIKe, MPeLyCMOTPEHHOM TYHKTOM 3.5.3 afMHAMCTPATUBHOTO periaMeHTa.

AJIMUHUCTPAaTHBHbIE [IPOLEyPbl, YCTAHABIMBAEGMBIE HACTOSLUAM IMYHKTOM,
BBITIOTHSIOTCS B JIeHb MOJTy4YEHHS CBE/ICHHUH N0 MEXKBEJOMCTBEHHBIM 3aMPOCAM.

PesyabTaTaMd  BBIMOJHEHMS — aJMHHHMCTPATUBHBIX —MNPOLEAYp  ABIAOTCAL
JOKYMEHTHI (CBEAEHHs), HEOOXOTMMble I MPEXOCTABICHUA MYHHLIUIATBHON
ycJlyrd, MpoeKT pemieHds o0 oTkase B IpHEME JIOKYMCHTOB, HeOOXOUMBIX ISt
IpenoCTaBIeH s MyHULMIAIbHOH YCIIYTH.

3.4.5. Wcrondenwe mpolledyp, YKasaHHBIX B MyHKTax 3.4.2, 3.4.4
a/IMHHHCTPATUBHOTO perjiaMeHTa, [pH HAJIMYMM TeXHHYECKOH BO3MOKHOCTH
OCYIIECTBJIAETCS B ABTOMaTHYECKOM pexkuMe c MCIIOJIb30BaHHEM
ABTOMATH3UPOBAHHON MH(OPMALIMOHHOMN CHCTEMbI, NPEIHA3HAYSHHOH I OKa3aHHs
rOCYAPCTREHHBIX W MYHHIHIANBHLIX YCIYT, B TOM YHMC/IE ¢ MOMCHTa PErvCTparii
3asBJIeHHs B COOTBETCTBUH C MyHKTOM 2.13 aIMUHHUCTPATUBHOTO perllaMeHTa.

3.4.6. MakcuMalbHblil CPOK BBINIOJIHEHUS aJMHUHMCTPATHBHBIX MPOLEAYP,
yKa3aHHBIX B TMyHKTe 3.4 aJMHUHHUCTPATHBHOTO DCITIAMEHT4, COCTaBIACT IIATH
pabounx THeH.

3.5. TloAroToBKa pe3ynbTaTa MyHHLUIAILHOM YCIyri

3.5.1. OCHOBAHMEM HA4ala BHINOJHEHUsS aJMUHUCTPATHBHOH MPOLEAYPHI
ABAAETCS MOCTYIUIEHHE OT AOJDKHOCTHOIO JMlia, OTBETCTBEHHOTO 3a HAllpaBICHHE
MEKBEIOMCTBEHHBIX 3allPOCOB, [OKYMEHTOB (CBEACHHIT), HEOOXOOUMBIX  JUIS
TIpe0CTaBIeHNs MyHHLMNIAIBLHOA YCIIYTH.
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JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE AIMHHHCTPATHBHOH
MpOLENYpHl, ABIAETCS PyKOBoaUTeNb McrmomHuTenbHOro Komurera PoIHHKOBCKOIO
CENbCKOro IMOCeNeHHs AJIeKCeeBCKOro MyHHUIMIansHoro paifona PecnyGnuku
TaTapcran (manee - JOTKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa
NpPEeIOCTaBICHUS MyHHLMITATLHON YCITyTH).

3.5.2. JIOJKHOCTHOE IIMI0, OTBETCTBEHHOE 3a IOJArOTOBKY pe3ynabTara
MpeIoCTaBIeHHUs MyHHLMITAILHOH YCIyTH:

paccmatpuBaeT chOpMHUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HeOOXOAMMBIX TSI
MpeaIocTaBIeHHs MyHULUIIATBHOH YCIYyIH;

npy BbISABJICHHU OCHOBAHUM U1 OTKa3a B MPEAOCTABICHHU MYHHLIMNATBHOR
yclayru, yKa3aHHbIX B OyHKre 2.8.2  aJMMHMCTPaTMBHOIO  periaMeHTa,
TOJITOTABINBAET MPOGKT pelieHds o0 OTKase B MPENOCTABNEHHH MYHHIHNATBHOH
YCIIYTH;

B clyyae OTCYTCTBMs OCHOBaHMM JUId OTKasa B IPEAOCTaBJICHUU
MYHHITMTIATBHO YCIIYTH, MPeTyCMOTPEHHBIX MyHKTOM 2.8.2 aJIMHHHCTPATHBHOTO
pernameHTa, 110 HTOraM pacCMOTPEHHs  JAOKYMEHTOB, HeOoOXOUMBIX  JUIs
TpeJoCTaBNeH ST MyHHLUNAALHONH YCIyrH, [IOATOTaBIMBACT NPOCKT PacTOPKCHHA
10 0(pOPMIIEHHIO TOKYMEHTOB U 0OPMIISET PACTIOPSIKEHHE,;

HANpPAaBIsAeT  IOATOTOBIEHHBIE  MPOEKTBI  pe3ylpTaTa  MPEIOCTaB/ICHUA
MYHMIMIAJIBHOW YCTyrH Ha COIJIaCOBaHWE B YCTAHOBJICHHOM MODSAJIKE [10CPEICTBOM
CUCTEMBI 2JIEKTPOHHOIO JOKYMeHT0000poTa.

AJIMMHUCTPATHBHEIE TMPOLEAYPBI, YCTAHABIMBACMbIC HACTOAIIMM ITYHKTOM,
BBITIOTHSIOTCS B Te4eHHe ABYX paboyux JHEH ¢ MOMEHTA MOCTYIUIeHHs OTBETOB Ha
MEKBEIOMCTBEHHbIE 3alIPOCHI.

PesynbTaTamMy  BbIIOJHEHMS aJMHHMCTPAaTUBHBIX INPOUENYp ABJIOTCA:
MPOCKTHI, HAllpaBJICHHBIE Ha COrjlacoBanue.

3.5.3. CornacosaHue M TOANUCAHME IPOEKTa pe3yJibTaTra IPEeI0CTaABICHUA
MYHHIMOAABHOM ycnyrd (magee — TpPOEKThl [JOKYMEHTOB) OCYLIECTBISETCS
PYKOBOJMTENEM CTPYKTYPHOTO TMOJApa3IC/CHHs, OTBETCTBEHHOTO 32 MOArOTOBKY
pesyibTaTta MyHHIMIANBHOI yenyTH, Pykosoaurenem Oprana.

[ToaroToBeHHbIE MPOEKThbl  JOKyMEHTOB, UMerolIne 3aMeyaH#s,
BO3BPAIAOTCSA Ha J0pabOTKY 1MLy, OTBETCTBEHHOMY 3a NOIATOTOBKY pe3yJibTara
MyHHLMNANbHOH yeryrn. [locne ycTpaHeHHs 3aMeYaHMil TpPOEKThl JTOKYMEHTOR
HOBTOPHO MepeiatoTcs JUIS COrNacoBaHUs M IOAITHCaHHs.

PyxoBomaurens OpraHa Ipd paccMOTPEHUH MPOEKTOB JOKYMEHTOB IPOBEPAET
cobmoeHre aIMUHUCTPATHBHOIO peraMeHTa IOKHOCTHRIMU Nuiamn OpraHa B
4acTH CPOKOB BBITIONHEHHUS aAMHUHHCTPATHBHBIX MPOIENYP, HX MOCIEN0BATCIBHOCTH
U [OJIHOTBI, HATMYHS COTTIACOBAHMIT YIOJIHOMOUEHHBIX JI0JKHOCTHBIX Jni OpraHa B
cUCTeMeE HIEKTPOHHOTO JOKYMEHTO000pOTA.

B caywae BBIABICHHMS HAapyUIeHWH B  YacTH CPOKOB  BBIMTOJTHCHM
aJMUHHCTPATUBHBIX NIPOLIE/YP, UX MOCIIE0BATEILHOCTH H [IOJHOTBI PykoBonuTens
OpraHa MHULMAPYeT IIPHBIEYEHHE K OTBETCTBEHHOCTH JIML, [OMYyCTHBIIHMX
HapyLIeHUs, B COOTBETCTBHH C IIYHKTOM 4.3 aAMHHHCTPATUBHOTO PErIaMeHTa.

AJIMHHHCTPAaTHBHBIC MPOLENYPhl, YCTAHABIMBACMBIC HACTOALIMM TIyHKTOM,
BBITIONTHAKOTCS B TEYEHHE 0AHOro paboyero JAHs.
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Pe3ynpTaTaMu  BBITOTHEHHS —AIMHHHCTPATHBHBIX — MPOLEAYP SBIISTOTCS:
pelieHre 00 OTKase B NpeJOCTABICHUH MYHHIMIATBHOH YCIyTH, yTBepKIEHHOE
pacropsKeHue.

3.5.4. WcrnonHenue mpoledyp, YKasaHHBIX B IIYHKTaX 352, 5%
aIMHHUCTPATMBHOTO pernaMeHTa, TpH HaJIHIuH TeXHHYECKOH BO3MOKHOCTH
OCyLIeCTBIIAETCH B aBTOMATHYECKOM pexumMe C HCIIOJIh30BAHUEM
ABTOMATH3UPOBAHHON HH(MOPMALHOHHOM CHCTEMBI, MpejHa3HAYEeHHOM Uil OKa3aHHA
roCy1apCTBEHHBIX M MYHUIMTANBLHBIX yC/IYT.

MakcUMajbHBI ~ CPOK  BBIIOJIHEHMs — &IMHHHCTPATMBHBIX  [PONEAYD,
yKa3aHHBIX B MyHKTe 3.5. aIMHHHCTPATUBHOIO PErjlaMeHTa, cocTaBisgeT 3 pabounx
THSL.

3.6. 3akmodeHue JOroBopa nepeaadu KUIoro noMeeHus B coOCTBEHHOCTD
3asBUTEIO

36.1. OcHoBaHMEM Hayana BBITIONHEHWS aJMHHHCTPATHBHOH MpOUENyPBI
gBseTcsd YTBEpP)KIeHHEe IOCTAHOBICHUA O MPUEME PaHES IIPUBAaTU3UPOBAHHOTO
JKVJTOTO TIOMELIEH S B MyHHLMIIAIBHYO COOCTBEHHOCTD.

JIOJUKHOCTHBIM JIHLIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMHHUCTPATUBHOM
[poLEyphl, SBISETCS PYKOBOAMTENb MICTIONHUTEIBHOIO KOMUTETA PoIHUKOBCKOTO
cenlbCKOro TOCeNeHHs AJeKCeeBCKOro MYHMUMIAIBHOTO  pafoHa PecrnyOnuku
TatapcTan (majee - JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MOATOTOBKY pe3yibrara
TIpe/I0CTaBIIeHNs MyHULUAIbHOM YCIYTH).

3.6.2. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJbTara
TIpefOCTaBIeHHs] MyHHLUMNANBHOH yCIyTH, TOTOBHUT JOTOBOP nepefadn  KHIIOTo
[TOMelLeHHs B COOGCTBEHHOCTh 3asBUTEIIO (Jallee — 0roBop).

AZMHHUCTPATUBHBIE MPOLEIYpbl, yCTAHABIHBACMbIE HACTOALIMM MMYyHKTOM,
BLIMOJNHSIOTCS B TEUeHHe OXHOro padoyero MHA ¢ MOMCHTA BBIAAHN 3adABUTCIIO
pacropsKeHusl.

PesyibTaTaMi  BBITIONHEHHS  AJMHHHCTPATHBHBIX  LPOUEAyp  ABJAFOTCH:
J0rOBOD, HANPaBJIeHHbI Ha COrnacoBaHue.

3.6.3. CornacoBanwe W  TOIOMHCAaHHe  J0roBopa  OCYIIECTBIACTCAH
PYKOBOJIUTENIEM CTPYKTYPHOTO MOJPA3/ENeHHsl, OTBETCTREHHOIO 33 MOJIrOTOBKY
pe3yibTaTa MYHULMIIATbHOM YCITYIH, PykoBoautenem OpraHa.

ATMHHHCTPATHBHEIE TIPOLEIYpbl, yCTAHABIMBAEMbIE HACTOALIMM ITYHKTOM,
BLITIOJIHAIOTCS B TeUEHNE OIHOTO paboyero JHs.

PesyibTaTaMy  BHINOJIHEHHS  aIMHHHMCTPATHBHBIX  MPOLECIYD  ABJIIOTCA.
TIONKCAHHBIN JOTOBOP.

3.6.4. JI0O/OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TIOATOTOBKY pe3yibTata
Tpe/10CTaBIeHUA MYHHULMIAIBHOM  YCIYrH, — M3BEIAeT  3adBHTEIA (ero
mpeJIcTaBUTe ) O HEOOXOAMMOCTH IMOAMUCAHHSA 10roBopa croco0oOM, yKa3aHHBIM B
3agBJI€HUH, O pe3yjbpTare MPefoCTaBICHUA MyHHUIMTIATBHOH  yciIyru M O
BO3MOKHOCTH TIOJNyYeHUs pe3ynbTaTa MpeaoCTaBICHHUA MYHHIUNANBEHOH YCITyIH B
'Oprase unu B MOLL



27

AJIMEHUCTPATUBHBIC TMPOLEAYPhl, YCTAHABIMBACMbIC HACTOSMIMM TTYHKTOM,
BBITIOJIHSIKOTCS B JICHb TO/IITMCAHKS JI0r0BOpa pyKoBoauTeseM OpraHa.

Pe3yibTaTaMd  BBIOJHEHMS — AJMUHUCTPATUBHBIX —MPOLEAYP  ABIIAIOTCA:
yBeIOMIICHHE 3aABUTCIIS.

3.6.5. HcromHeHnWe Tmpouenyp, YyKasaHHBIX B MyHKTax 3.6.2, 3.6.3.
aJIMHHICTPATHBHOIO perjiaMeHTa, [pH HAIMYHM TeXHHYECKOH BO3MOKHOCTH
OCYILECTBISETCS B ABTOMATHYECKOM pexume c HCTO0Ib30BAaHHEM
ABTOMATH3HPOBAHHON MHAOOPMALMOHHON CHCTEMBI, IIPeIHa3HAYCHHON IS OKA3aHH
roCy/IApPCTBEHHBIX U MyHHIIMNIAIBHBIX YCITYT.

MakcuMalnbHblii  CPOK  BBIMOJHEHMS — aJMUHHCTPATUBHBIX  HOPOLCAYD,
yKa3aHHBIX B [IYHKTe 3.0. aIMMHUCTPATHBHOTO PErIaMeHTa, COCTABIACT 1Ba paboyux
THS.

3.7. Boigaua (HanpaBieHUE) 3asBUTEIO pe3yibTaTa MYHHULIMAIBHON YCIyTH

3.7.1. OcHoBaHMeM Hadaja BbIIOJHEHHS aJMUHHCTPATHBHOH IPOLELYPHI
ABIseTcs MOMYyYEHHE [TOJDKHOCTHBIM IJMLOM, OTBETCTBEHHBIM 32 BBLIIIOJHEHHE
aIMUHHCTPATHBHON MpOLENYpbl, MOKYMEHTa, MOATBEPKIAOLIETO NPelOCTaBICHHAC
MYHHLIMITAIBHOHN YCIIyTH.

JIOJNKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMAHUCTPATUBHOM
IIpoLeNypsl, SBAsAeTCA pyKoBoauTelb VcroaHHTeNpHOro KOMHTETA PoaHMKOBCKOTO
cebCKOr0  TIOCEeHHs AJIeKCeeBCKOro MYHMIMNAJBHOro paifoHa PecnyOmuku
TarapcTan (asee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a II0/IFOTOBKY Pe3ylbTaTa
TIpeoCTaBIeH ! MYHULUTIAILHOM YCITyTH).

3.7.2. JIOJKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ylbTaTa
MpeNoCTaBIeH s MyHALIHIAIBHON YCIyTH:

obecriedrBaeT pErucTpaIMilo  JIOroBopa, IOAINKMCAHHOITO  PYKOBOJIUTEICM
OpraHa, B JKypHajle perucTpanuyd M BHECCHHE CBeICHUNH O pesyabTare
TIpenoCTaBIeHNs MYHULMIATBHON YCIyTH B MOACHCTEMY BENCHHS LOKyMCHTALNH
ABTOMATH3MPOBAHHON MH(OPMAIIHOHHOI CHCTEMBI, NPEHA3HAYSHHOH JUIS OKasaH s
roCy/1apCTBEHHBIX U MYHHIMIIAJIBHBIX yCIIYT;

BbLJAET 3asiBUTEIIO JOTOBOP MOJ POCIIHCH.

3agBUTEb TOONWCHIBAET JOTOBOP B [BYX OK3eMIUIApax H Iepeaact
JIOKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a IIOJITOTOBKY Pe3yJibTara NpeJoCcTaB/ICHuMA
MYHULUIATBHOH YCITYTH.

JlomKHOCTHOE — TMIIO,  OTBETCTBCHHOE 32  TMOArOTOBKY — pesyjabTaTa
TpefoCTaBIeHNs MYHHIMMATBHOM YCIIYTH, TIOMYIHB MOIMHCAHHBIC T0T0BOPa BLIAACT
3asBUTEIIO0 TPU SK3EMIUIsipa A0roBopa juld noanucH. [locne noanucanus 10rosopa,
BBIJAET 3aSBUTENIO OJUH dK3EMILISAp A0roBOpa.

AZIMHHUCTPATHBHBIE MPOLEAYPLI, YCTAHABIHUBACMBIC HACTOSNMIMM ITyHKTOM,
BBITTOJIHSIOTCS B JIEHb MPUOBITHA 3a4BUTEIIS.

PesynbTaTaMM  BBIIIOJIHGHHA —AJMHHMCTPATHBHBIX —MPOLENyp  ABJAIOTCA:
BbIJIAHHBIE 3aSBUTEJIO IOTOBOP.

3.7.3. llopsmox BblZaYM (HANpaBIEHHs) pe3ynbTaTa MPEIOCTARICHHA
MyHHIUIAIIBHOW YCIIYTH!



3.7.3.1. Tlpu oOpaieHuy 3asgBUTEINA 3a: PE3YILTATOM MYHULIMTIATBHON YCITyTH
B M®L, paGorauk M®II BbIIaeT 3asABUTEIHO pe3yibTaT MYHMLMIIAIBHOR yCITYyTH B
dopMe oSK3eMIIApa ODIEKTPOHHOTO NOKYMEHTa Ha 6ymaxxHoM Hocutene. [lo
TpeGOBAHMIO 3asBUTENS BMECTE C OJK3EMIUIAPOM 3JICKTPOHHOTO JOKyMEHTa Ha
GyMaKHOM HOCHTENE eMy MPEAOCTABIACTCA SK3EMILIAP 3IEKTPOHHOTO JOKYMEHTa
[IyTeM €ro 3alMcH Ha CbEeMHbIH HOCHTEIb MH(pOpMAaLUKM WM  HampapleHHs
K3eMILISApa HIEKTPOHHOTO TOKYMEHTA [0 DJIEKTPOHHOH MO4TE B aApec 3ajABATEILL
[Ipu 3amucy Ha CHEMHBIH HOCHTE]b pHOpMAHH WM HaMpaBICHUH SK3EMIUIAPA
3JIEKTPOHHOTO JIOKYMEHTa, Ha OCHOBE KOTOPOTO COCTAB/ICH SK3EMILISP 3JIEKTPOHHOI'O
JOKyMeHTa Ha OyMa’KHOM HOCHTENE, MO IeKTPOHHOH MOYTe UIEHTHYHOCTh TAKOro
YK3EMILIAPA JNEKTPOHHOTO JOKYMEHTA JK3eMIUAPY OSACKTPOHHOrO JOKYMCHTA Ha
GyMaKHOM  HOCHTENe  3aBepseTcs  YNOIHOMOYCHHBIM  COTPYAHHKOM v
UCTIONB30BAHUEM YCHIIGHHOM KBAIM(HIHPOBAHHOMN /1eKTPOHHOH TIOAIHCH.

AJIMAHHCTPATHBHBIE [POLEAYPbl, YCTAHABIMBAEMbIC HACTOAIIMM IYHKTOM,
BBLILIONHAOTCA B TOPAIKE OYEPEeLHOCTH, B JI€Hb NPHOBITHSA 3asBUTENH B CPOKH,
YCTAHOBJIEHHbIE PErIIaMEHTOM paborsl ML

Pe3ypTaTaMi  BbINIOJHEHHS AJMHHUCTPATMBHBIX —MPOLEAYp  ABIIOTCA:
dukcas (aKTa BbIAAYM Pe3ysbTaTa MPeOCTaBICHUA MyHHULUIANbHON YCIYTU B
AUC MO®DLI, pesynbpraT MpeaOCTABIECHHA MYHHLMMANBHOI YCIyTH, BbIIaHHBIA
3asIBUTEIIIO.

3.7.3.2. Ilpu oOpallleHuH 3asABUTEIN 3a PE3ylbTaTOM MYHHUIMNAIBHOK YCIYTH
qepes PecrryOnMKaHCKUH [OPTal 3aABUTENIO B JTWUHBIA KaOWHET aBTOMATHYeCKH
HApPABIAETCS  JJIEKTPOHHbIA 00pa3  JOKYyMEHTa, ABJAIOIICTOCH pe3ylibTaToM
TpeloCTaBIEH S MYHH LUIIATbHOH yCIYyTH, MOATUCaHHbIHA YCUIIEHHOM
KBAINGULIMPOBAHHON 3MEKTPOHHON MOANUCHIO YMOIHOMOYEHHOTO NOJGKHOCTHOTO
nuna Oprana (Opranom).

AZIMHHUCTpATHBHbIE TPOLEIYPhl, YCTAHAaBIMBAEMbIE HACTOALIMM IIyHKTOM,
BBITIOTHSIOTCS B J€Hb MOAMUCAHUS TOKYMEHTA, MOATBEPKAAIOIIEro NpeIoCTaBICHNE
(oTkaz B TPENOCTABIICHHN) MYHHIMMATEHOR — YCIYI'H,  YIOJHOMOYEHHBIM
noskHOCTHBIM JiioM Oprasa (OpraHom).

Pe3syapraTaMu  BBITIONHEHAS — AJIMWUHHCTPATHBHBIX  IPOLEIYp  ABJAIOTCIL:
HanpasieHue (MpeJocTaBieHne) ¢ UCIOJb30BaHHEM PecnybnukaHcKoro mnoprana
3agBUTENI0 JOKYMEHTA, TOATBEPXKIAOUICT0 MPEIOCTABICHHE MYyHHULUTaTBbHOM
YCIIYTH (B TOM 4YHMCJIe OTKa3 B TPEIOCTABICHHH MYHHIHTIIBHOH YCIYIH).

3.7.3.3. Ilpu obGparnieHnu 3asgBHTENS 33 Pe3ylbTaTOM MYHULUIIATBHON YCIYyTH
B OpraH, [IODKHOCTHOE JIMIO, OTBETCTBEHHOE 32 BblAATY (HampaBNeHHeE)
JIOKYMEHTOB, BBIJAeT 3asABUTCIIO  Pe3yJbTaT MyHUOAnanbHoi  ycayrd.  llo
TpeGOBAHMIO 3asBHTENA BMeCTe C JK3EMIUIPOM  SJICKTPOHHOIO JIOKYMEHTa Ha
GyMaKHOM HOCHTENE eMy MPENOCTaBIIACTCS JIK3EMIUAP JIEKTPOHHOTO TOKyMEHTa
MyTeM €ero 3armmucH Ha CheMHBIH HOCHTCIb uHGOpPMallMH WIH  HalpaBIeHHA
YK3EMILIAPA DIEKTPOHHOTO JTOKYMEHTA 110 AIEKTPOHHOU T0UTe B a/pec 3aiBHTEI.

AIMHHUCTPATUBHBIC [POLEYpPbl, YCTAHABIMBACMbIE HACTOALIUM ITYHKTOM,
OCYLIECTBISIOTCS B TIOPAAKE OYEPelHOCTH, B JCHb MpuObITHsA 3adBUTENST B
cooTBeTcTBHH ¢ ITpaBuiaMy BHYTPEHHEr0 TPYIOBOTO pacIiopsika Oprana.
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PesynbTaToM  BBITOMHEHHS — aIMHHMCTPATHBHBIX — TIPOLENYp  SBJIOTCS:
dukcanus (axkra BblauM pe3y/ibTaTa Mpe/loCTaBICHHs MYHHLIUIATBHON YCIYTH B
ABTOMAaTH3MPOBAHHON MH(OPMALHOHHOM CHCTEME, MpeAHA3HauYeHHOH [Uld OKa3aHUs
roCy/IapCTBEHHBIX U MYHHLMIAIBHBIX YCIYT.

3.8. MicnipaBiieHre TeXHUYECKHX OIMOOK

3.8.1. B crmyuae oOHapyXeHHs TeXHHUYSCKOH OWIMOKM B JOKYMEHTE,
SBJISIOIEMCS  Pe3yJIbTaTOM MYHHUHMIAIBHOH YCIYI'M, 3aABUTENIb HAMpablseT B
Opran:

jagBeHHe 00 HCIpaBIEHHM TEXHHYECKOH OMMOKM (OpHIIoKeHHe No 4 x
HACTOSIIEMY aIMHHHCTPATHBHOMY PETJIaMeHTY);

JIOKYMEHT, BBITAHHbIN 3asBUTEIII0 KK PE3y/IbTaT MyHULMIIATbHOH YCIyTH, B
KOTOPOM COJIEPHKUTCSI TEXHUUECKas olnoKa,;

JIOKYMEHTBI, HMEIOLIHE FOPUIHYECKYIO CHITY, CBHAETEILCTBYIOMINE O HATHIUH
TEXHUYECKOH OMMOKH. :

3asBreHye 00 MCIpaBIeHHH TeXHHUeCKOH OMMOKYU B CBEJACHHUAX, YKa3aHHBIX B
NOKYMeHTe, SBISIOLEMCS  Pe3ylbTaToM MYyHHLMNANBHOH YCIYrd, [ONaeTCs
3agBATEIEM (YIIOTHOMOUCHHBIM TPEACTABHTENEM) OUTOBBIM OTIPABICHHEM (B TOM
ypesie ¢ MCMOJIb30BAHUEM 3JIeKTPOHHOIH mnoutsl), nubo dwepes PecryOnuxaHCKHH
moptai uau MOLI.

3.8.2. JIOJPKHOCTHOE JIMLO, OTBETCTBEHHOE 33 IIPUEM TOKyMCHTOB,
OCYIIECTBIAET INpHEM 3asiBjleHMss 00 MCIpPAaBIEHMM TEXHHYeCKOH OLIHUOKH,
perucTpupyer 3asiBjieHHe C TMpPHIOKEHHBIMH JIOKYMEHTaMH M [epellaeT MX
NIOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

AJIMUHHMCTpAaTUBHEIE TPOLENYPH], YCTAHABIMBAaeMble HACTOAIIMM IIYHKTOM,
BBITIOJTHSFOTCS B TEUEHHE OJHOr0 pabodero JHs ¢ JaThl PETUCTPALMH 3adBICHHS.

PesynpTaTaMy  BBINOJHEHUS  aJMMHHMCTPATHBHBIX IPOLEAYP  ABIAIOTCS:
MPUHATOE ¥ 3apEeTHCTPUPOBAHHOE 3asBIEHHE, HANpaBIeHHOE Ha PacCMOTPEHHUE
JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 33 00paboTKy J10KYMEHTOB.

3.8.3. JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
paccMaTpMBaeT [IOKYMEHThl M B LeNAX BHECeHWs HCIPaBICHUH B [OKYMEHT,
SBISIOIMICS pe3yIbTaTOM MPEIOCTABICHUA MyHHIHMITATBHON YCIYTH, OCYIIECTBISET
IIpoLEeyphl, MPeLyCMOTPEHHbIE IYHKTOM 3.5 aAMMHHMCTPaTHBHOTO perjameHTa, H
BBIJAeT MCIIPABIIEHHBIN JOKYMEHT 3aiBHTENIO (YIIONHOMOYEHHOMY IMPEJCTABHTEIO)
JAAYHO TIOJA POCTTHCH ¢ M3bATHEM Yy 3aABHTENs (YIIOJTHOMOYEHHOTO NpeACTaBHTENs)
OpUrMHATa IOKYMEHTAa, B KOTOPOM COICPXKUTCA TEXHMYCCKAs ommOKa, WIK
HanpapisieT B ajpec  3adBUTENsl T[OYTOBBIM  OTIPABJIEHHEM (1IIocpecTBOM
37eKTPOHHOM MO4YThl) MHCBMO O BO3MOKHOCTU IOJY4€HUS MOKyMEHTa IpH
npenoctaBnennd B OpraH oOpurHHaza [JOKYMEHTa, B KOTOPOM COICPKHUTCA
TeXHAYEeCKas omudKa.

AZMUHHCTpPAaTHBHBIE MPOLENYPhl, YCTaHABIMBacMble HACTOALIMM IYHKTOM,
BBIONHAIOTCA B TedeHHe ABYX pabouux AHeH nocne oOHapyKeHHS TEXHHYECKOH
OMMOKH WM TONYYeHHs OT J000ro 3avMHTEPECOBAHHOIO JIMNA 3asBICHUA O
JloNylIeHHO OIIHOKe.
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PesynprataMu  BBITIONTHEHMs  AIMHHHFCTPAaTUBHBIX TIPOLCAYP  ABJIAIOTCH:
BbIJIaHHBI (HANPABIEHHBIH) 3aABUTEIO TOKYMEHT.

4. Topsiiok u GopMbI KOHTPOJIS 32 NPeJoCTaB/IeHHEM MYHHIIUNIAILHOM
yCaAyTH

4.1. [TopsaaoK oCyIIecTBIEHUs TEKYLEro KOHTPOJIA 33 cOOIII0IeHHeM U UCIIOJTHEHUEM
OTBETCTBEHHBIMH JOKHOCTHBIMH JIMIIAMH IOJIOKEHHHA aIMUHHACTPATHBHOTO
pernamMeHTa M MHbIX HOPMAaTHBHBIX PABOBBIX AKTOB, yCTaHABIUBAIOLINX TpeGoBaHus
K IIpeJOCTABIEHHIO MYHHLIMNANBHOH YCIyTH, a TAKKe NPUHATHEM UMH peLICHUH

KoHTpob 3a TNOIHOTOH W KayeCTBOM INpeIOCTABICHNA MYHHULUTAITBHON
yCIIyI'¥ BKJIIO4aeT B ce0s BbIsBICHHE W yCTpaHEeHHE HapylIeHHH [paB 3asBUTEIICH,
IpoBeleHHe MPOBEPOK COOMIOAEHHS MPOLEAYP MPEeIOCTABICHHA MyHHLUTaTbHOH
yCIIyTH, TOATOTOBKY pelueHuii Ha JeHCTBHS (be3metficTBUE) MOJKHOCTHBIX IIHIT
opraHa MeCTHOTO CaMOyIpaBJIeHHs. :

dopMaMy KOHTpOJIs 3a COOMIOACHHEM MCHONHEHHMA aAMHHHCTPATHBHBIX
IpoLeayp ABISIOTCSA:

1) mpoBepKa W COrNacoBaHue MPOCKTOB JOKYMCHTOB MO TpPEIOCTABJICHHIO
MYHHULUNAIBHON YCIIYTIH;

2) mpoBoAMMbIE B YCTaHOBJIEHHOM  MOPAAKE  MPOBEPKH  BCACHHA
IeNoTPON3BOICTBA,

3) mpoBeJieHHe B YCTAHOBJIEHHOM  TOPSJAKE  KOHTPOJNBHBIX — IIPOBEPOK
CoGIIOIeH S TTPOLEYP TPeAOCTaBIeH!s MyHUIIMITATBHOH YCITYTH.

B wensx TeKYIIEro KOHTPOJIA MCIONb3YIOTCA CBEACHHA, HMCIOLIMECT B
31eKTPOHHON 0Gase MaHHBIX, clyxkeOHas KOPPECMOHOCHIMS, YCTHAA W IMHCHbMCHHA
uH(pOopMaLKA JTOJKHOCTHBIX M1, OCYILECTBJISAIOIIMNX BBITIOJTHEHHE
AAMUHUCTPATUBHBIX MPOLEAYp, KypPHalbl y4eTa COOTBETCTBYIOMIMX AOKYMEHTOB H
TIpYTHe CBEICHHUS.

Jlnsa  oCyIIecTBIEHMs  KOHTpOJis 32  COBEPIICHHEM JelcTBUM  IIPHU
[IPe0CTABIEHUH MYHULMIAIBbHOH YCIyrd W TPHHITHH pelieHui pyKOBOIUTENIO
OopraHa MECTHOIO CaMOYMNpPABIEHHA MPEeICTaB/IAIOTCA CHNPaBKH O  pesylbTaTax
TpeIoCTaBICHI MyHULUITATBHOH YCIIYTH.

O cnyyasx ¥ [PUYHHAX HApyLIEHHs CPOKOB, II0CIE10BAaTe/ILHOCTH H
cofep:KaHMsl aJMHHHCTPATHBHBIX [POLEAYP JOIDKHOCTHbIE JHIA HEMEIICHHO
MHQOPMUPYIOT ~PYKOBOJMTENA OpraHa, MNpPeIOCTABIAOWETO MYHHIHTATLHYO
YCIYTY, a TakKe TPEeANPUHAMAIOT CPOYHBIC MEPBI 0 yCTPAHCHHIO HapyLIeHHH.

Texymuil KOHTpOsIb 3a COOMIOCHHEM  T0CIIE/I0BATe/IbHOCTH NefCTBUH,
OTIpefeNeHHbIX  aJMMHMCTPATHBHbLIMHM  MpOUEAypaMH IO IPELOCTABICHHUIO
MYHULIMMAILHOM YCIyTH, OCYUIECTBIISCTCS 3aMECTUTENEM PYKOBOAMTEIA Oprana
MECTHOTO CaMOYIIpaBJieHHsi, OTBETCTBEHHbIM 33 OpraHHU3aIMio paboTer 1O
NpeloCTaBIEHHUIO MYHULUNATLHOH YCIIyTH, Ha4yalbHUKOM OTHENA,
OCYIIECTBISIONIEr0 OpraHu3aluio paboThl IO MPeJOCTABICHHUIO MYHULHUNaIbHOR
YCITyTH.
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[lepedeHb MOIKHOCTHBIX JHL, OCYIIECTBISIOMIHX TEKYIIHMH KOHTPOIb,
YCTAHABIMBAETCS TIOJOKEHUSAMH O CTPYKTYPHBIX [0/Ipa3]eIeHIAX oprana MECTHOI'O
caMOYIpaBIeHHs 1 JOKHOCTHBIMH PErIaMCHTAMU.

4.2. TIopa10K ¥ MEePHOIUIHOCTD OCYILIECTBICHNS TUIAHOBBIX K BHCTITAHOBBIX
MIPOBEPOK TIOJTHOTEI M Ka4eCcTBa NPENOCTaBICHHA MYHHIIUNIAIbHOM YCIIYyT'H, B TOM
yucle TOPAA0K U POPMbL KOHTPOIA 3a MOJTHOTOM M Ka4eCTBOM MPeJoCTaB/ICHI

MyHHIMOAIBHOM YCITYTH

4.2.1. KoHTpOb 3a OJHOTOH M Ka4eCTBOM MPEAOCTaBICHHs MYyHHULUIIATBHOM
yCIIyTH OCYLIeCTBIseTCs B hopMax:

1) mpoBeACHUS MPOBEPOK;

2) paccMoTpenns kanob 3asBuTeeii Ha 1eHCTBHA (6esnerictBue) Oprana, a
TAKIKe WX JOKHOCTHBIX JIML, MyHHIUNANbHBIX CITYXaIIUX.

4.2.2. B uesx OCyIIECTBICHHS KOHTPOJIA 33 MOJTHOTOH M Ka1eCTBOM
IpeloCTaBIIeH s MyHUIMIIAIbHON YCITYT POBOASATCS MIAHOBLIC H BHEIIJIAHOBBIE
nposepki. [TOPsIOK 1 NEPUOANYHOCTD OCYIIECTBICHUS [11aHOBBIX TIPOBEPOK
yCTaHABIMBAETCS T1aHOM paboTsl Opraxa. [1pu mpoBepKe MOTyT paccMaTpUBaTHCA
BCE BOTMPOCHI, CBA3AHHDIC C MPEAOCTABICHUEM MYHHULATIAIbHON YCITYTH
(KOMITJIEKCHBIE [IPOBEPKH ), HJIH OTAEIbHBIH BOTIPOC, CBSA3aHHBIN C NIPEIOCTABIEHUEM
MYHHIHIaIbHOM YCIyrH (TeMaTHYeCcKue nposepku). [IpoBepka TaKKe MOKET
TMPOBOJHUTHCA 1O KOHKPETHOH xanoOe 3asBUTENIS.

4.2.3. BHerniaHOBbIe TPOBEPKHU TPOBOATCS B CBA3M C MPOBEPKOH yCTPAHCHUS
paHee BbIsBJIEHHbIX HapylIeHUi alMHIHUCTPATHBHOIO PErlaMeHTa, a TakKe B ciryvae
T0J1yueHus Kaa00 3aaBuTeNeld Ha AeHCTBUA (6espmeiicTBue) Oprana, a TaKOKe HX
NOJKHOCTHBIX JTULl, MyHULHITATHHBIX CIYKAIIHX.

4.2.4. Pe3ynbTaThl MpoBepkH 0POpMISIOTCS B BUJIE aKTa POBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBIABNEHHbIE HEJOCTATKY H NPEIIOKEHNA MO UX YCTPAHCHHUIO.

4.3. OTBEeTCTBEHHOCTh JIOJDKHOCTHBIX JIMIL OpraHa, NpeaoCTaBIAoIEro
MyHUIHNATBHYIO YCIYTY, 32 pELIeH s 1 IeHCTBHS (Oe3melicTBHE), TPUHUMAEMbIE
(ocymiecTBIsAeMbIE) HMH B X0/I€ NPENOCTABICHHS MYHULUIIAILHOH YCIYTH

[To pesynbTaTraM MPOBEIEHHBLIX MPOBEPOK B Cilydae BhIABICHUS HapyLIeHHH
npaB 3asBUTeNeHl BMHOBHbIE JMIA MPUBICKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHH C 3aKoHozaTenbcTBOM Poccniickoit Menepaiu.

PykoBoauTeNb Oprana MeCTHOTO CaMOYTIpaBICHNA HECET OTBETCTBEHHOCTb 32
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBIICHHHL.

PyxoBoauTens (3aMECTHUTEIIb PYKOBOJIMTENS) CTPYKTYPHOIO NOJpasieieHus
OpraHa MEeCTHOTO CaMOYMPABICHHUA HECET OTBETCTBCHHOCTDL 34 HECBOEBpEMEHHOE H
(Mn) HeHajiseKallee BbIIIOJIHEHHE aIMHUHHCTPATHBHLIX NefcTBUM, yKa3aHHBIX B
paszene 3 afMHHUCTPATUBHOIO PErnaMenTa.

JIo/DKHOCTHBIE JIMLIA M MHbIE MYHHILMMANbHbIC CIYXKaMe 33 pelieHHs K
neiicTeus (Oe3melicTBrE), MPUHUMAEMbIE (ocyIecTBISEMBIC) B XOA€ TIPENIOCTABICHHA
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MYHHHHHHJTLHOﬁ YCIIYTH, HECYT OTBETCTBEHHOCTH B YCTaAaHOBJICHHOM
3aKOHOAATEeJIbCTBOM IIOPAJIKE.

4.4, TlonosKeHws1, XapaKTepu3ylonie TpeOoBaHusA K MOPAAKY ¥ GopMaM KOHTPOIS 33
MpefocTaBIeHHeM MyHHIUTATBHON YCITYTH, B TOM YHCJIE CO CTOPOHBI TPAXIaH, X
00beIMHEHUI 1 OpraHn3alui

KoHTponb 3a MpedoCTaBNeHHEeM MYHHLMMAIbHOH YCIYTH CO  CTOPOHBI
rpaxiaH, ux O0Obe[MHeHMIl M OpraHH3aluid, OCYLIECTBISETCS IMOCPEICTEOM
OTKPBITOCTH JIEATEIbHOCTH OpraHa MECTHOTO CaMOYIPABJIEHHs MPH NPeI0CTaB/ICHAN
MyHHULUIATBHOH  YCIYTH, IONTy4eHHs MOJHOH, AaKTyalbHOW U JOCTOBEPHOH
MH(OPMAIIH O TIOPSIKE MPEeIOCTaBIeHHA MYHHIUTAIBHON YCIyrH 1 BO3MOKHOCTH
nocyae6Horo paccMoTpeHns oOpaiieHuil (oxano0) B mpouecce [peoCTaBIeHHUA
MYHULMIIATbHOH YCIIYTH.

5. Jlocyaednblii (BHeCy1e0HbIH) NOPSI0K 00:KaT0BAHHS peureHUi U XelCTBHI
(6e3meiicTBHUS) OpraHa, NPeA0CTABISIONIEr0 MyHHIHNAIBHYIO YCIYTY,
MHOTOGYHKUHOHATLHOIO EHTPA NMPeI0CTaBIeHHN rOCyAapCTBCHHBIX H
MYHHIHIAJbHBIX YCIYT, OPraHU3aAUHi, YKa3aHHBIX B 1YaCTH 1.1 craTbu 16
®egepanbHoro 3akona Ne210-®3, a TaxiKke HX 10/KHOCTHBIX JTHLL,
MYHHIHNAJILHBIX CJIYKAIIAX, PAOOTHHKOB

5.1. 3agBWTeNd WMMEIOT NPaBo Ha oOXaloBaHHe B N0CYAeOHOM MOpsKe
pewenuii U edcTBUi (Oe3/1elcTBIs) OpraHa, NPe0CTaBNIfOWEro My HHIIMTATLHYTO
yCIyry, AOJKHOCTHOTO JIMUa OpraHa, NpeJoCTaB/IAoIIero MyHUIUIANbHYIO YCIyTY,
MYHHLHUNATEHOTO  CIy’KaIlero, pyKOBOAMTENS  OpraHa,  [PEAOCTaBAIOMIEro
MYHMIMIATBHYIO  YCIyry, — MHOTOQYHKIMOHANBHOTO  LIEHTPA, paboTHMKa
MHOro(YHKLIHOHAIBHOTO LEHTpa, OpraHu3aluid, NpelyCMOTPEHHBIX HacThIo I
ctaten 16 ®enepansroro 3akona Ne 210-03, a Takke X pabOTHHKOB.

3asiBUTEb MOXKET 0OpaTUThCsA C Kano0oi, B TOM 4YHCIEe B CIEIYIOUIHX
cryvasx:

1) mHapyuieHue CpoKa  perucTpaldu — 3ampoca O MPeIOoCTaBICHHH
MYHHIMIATBHON YCIYTH, 3ampoca, yKa3aHHOTO B CTaThe 15.1 ®denepanbHOro 3aKOHA
Ne 210-3;

2) HapylleHHe CpoKa MPeLOCTABIEHUA MyHHUUMIATbHOMH yeayrd. B ykasanHoMm
cityuae jgocynebHoe (BHecynebHoe) o0xanoBaHne 3aABUTEIIEM pelIeHuit 1 NeHCTBUM
(OesmelicTBHSA ) MHOTO(QYHKLIHOHAIBHOIO LeHTpa, paboTHHKA
MHOroGhyHKIHOHAJIBHOIO LIeHTpa  BO3MOXKHO B ciydae, eciu Ha
MHOTOQYHKLMOHAIBHbII LEHTP, peUIeHds W JCHCTBUS (Oe3meiicTBHE) KOTOPOIO
00XamyloTCcsl, BO3JOKeHa (YHKUMA [0 TMPeJOCTABICHHUIO COOTBETCTBYHOIIHMX
MYHHIMOAIbHBIX YCIYr B MOJHOM oObeMe B MOpsAKe, ONpEeleNeHHOM HaCTbIO 13
cratbu 16 ®enepanbHoro 3axona Ne 210-D3;

3) TpeGoBaHMe Yy 3asBUTE]sl JOKYMEHTOB HIIH unpopmanuu  1ubo
OCYWIECTBJICHUS IeHCTBHi, TNpeacTaBlCcHHe WM OCYMECTBICHHE KOTOPBIX HE
[IpelyCMOTPEHO HOPMATHBHBIMH TPABOBbIMH aKTaMH Poccuiickoii @enepaliuy,



HOpMATHBHBIMU MPABOBBIMH aKTaMU Pecrry6suku TarapeTad, MyHUIMMATbHBIMUA
[IPaBOBbIMU aKTaMH JiJIs TPE0CTaBIeH S MyHHULHIIATBHOH yCITyTH;

4) oTka3 B TpHeMe JOKYMEHTOB, MPELOCTABICHHE KOTOPBIX MPEIyCMOTPEHO
HOPMATUBHBIMH TIPABOBBIMH  aKTaMH Poccuiickoii ®enmepauuy, HOpMaTHUBHBIMH
TpaBoBEIMK akTaMu Pecriybimki Tatapcrat, MyHHIHIATBHEIMH TIPAaBOBLIMH aKTaMH
JULSl TIPEI0CTABIEHUs] My HHLMIIATBHOM YCITyTH, Y 3asgBUTEIL,

5) oTKa3 B MPeJOCTABNEHMI MYHULUNIAIBHOMN YCIyTH, €CIIH OCHOBAHMA OTKasa
He TIpedycMOTpeHs! (eiepaTbHBIMA 3aKOHAMHU M TIPUHATEIMH B COOTBETCTBIH C HUMH
WHBIMHA HOPMATHBHBIMH TPABOBBIMH aKTaMH Poccutickoii ®enepanyy, 3aKOHAMHU H
UHBIMM  HOPMATHBHBIMM  TPaBOBBIMH  aKTaMU PecnyOnuku  TaTapcras,
MyHHIMNATBHBIME  [IPaBOBBIMM  akTamMu. B yKkasaHHOM —ciydae nocynedHoe
(BHecyneOHOE) obsKanoBaHHe 3aABHTCIEM pelmieHnii W IeHCTBUH (Oe3melicTBUA)
MHOrO(YHKIIMOHAILHOTO  LIeHTpa, paboTHHKA MHOTO(YHKIIHOHATBHOTO  LIEHTpa
BO3MOYHO B CIIydae, eclid Ha MHOrO(YHKIMOHAbHBIM IEHTP, PElIeHHs 1 IeicTBUA
(Ge3mefcTBIC) KOTOPOTo OOXKATYIOTCH, BO3JIOXKCHA (GyHKUHS 10 NPEXOCTABICHHIO
COOTBETCTBYIOLIMX ~MYHHMLMIAIbHBIX YCJIYr B TIOJHOM obbeMe B MOpsIKe,
omnpeseneHHOM 4acThio 1.3 cratbu 16 denepanbHOro 3akoHa Ne 210-D3,;

6) 3aTpeGoBaHKe ¢ 3asBUTENS MPU NPEAOCTABICHUH MYHHMLUNAILHON YCIYTH
iathl, He TNPEIyCMOTPEHHOH HOPMATHBHBIMM MPABOBBIMH aKTaMH Poccuiickon
denepallii, HOPMATHBHBIMH TMPABOBBIMU  aKTaMH Pecriyonnku ~ TarapcTa,
MyHULMIATbHEIMA MPaBOBBIMH aKTaMH;

7) oTKa3 opraHa, MpPeIOCTAaBISIOLICIO  MYHHLHMANLHYIO  YCJIyTY,
JOJDKHOCTHOTO  JIHLIA OpraHa, NpeloCTABISIOEero MYHUIUMANLHYI0  yCIyTy,
MHOTOMYHKIMOHANBHOIO LEHTpa, paboTHHKA MHOTO(YHKIIMOHAIILHOTO  LIeHTPa,
OpraHu3aluii, peaTycMOTPEHHbIX YacThbio 1.1 cratbu 16 ®enepanbHoro 3axkona No
210-®3, WM ux pabOTHUKOB B UCTIPABJICHHH NOMYMICHHBIX HMH ONCHATOK H OMIUO0K
B BBITAHHBIX B pe3yJjibTare MpPeJOCTaBJIeHUs MYHHIHIATbHOH YCIyTH AOKyMEHTaX
nubo HapylleHWe YCTaHOBJICHHOrO CpOKa TakHUX hcnpasieHuil. B ykasaHHOM ciydae
nocyne6Hoe (BHecynaeOHOE) OOKanoBaHUE 3aIBHTCIICM pelicHHii M OeHCTBHHA
(be3neticTBUA) MHOTO(YHKIIMOHAJIBHOTO LeHTpa, paboTHHKA
MHOrO(QYHKIIHOHAJIIBHOTO LleHTpa  BO3MOXHO B ciyuae, eciiu Ha
MHOrOGYHKIMOHANBHBIA LEHTP, PElIeHHs U neiictBus (Oe3neiicTBHE) KOTOPOrO
o6kanyloTcs, Bo3okeHa (YHKUMS 1O TIPEHOCTABNCHHIO  COOTBETCTBYIOIIHMX
MyHHIMNATbHBIX YCIYT B MOJHOM oObeMe B MOPSAKE, ONPECICHHOM qacTtero 1.3
craTeu 16 ®enepansHoro 3akoHa Ne 210-03;

8) HapylleHMe CpOKa HIM TOpska BbIAa4M NOKYMEHTOB MO pesyrbTaTaM
TPeOCTABICHUS MyHHIATIATIBHON yCITyTH;

Q) npUOCTaHOBJIEHHWE MPENOCTABICHHUA MYHWIUIAIBHOW yCIIyTH, €Cln
OCHOBAaHMSI TPUOCTAHOBJECHHMSI He IMPETyCMOTPeHbl (elepanbHbIMU 3aKOHAMH M
TMPUHATHIMA B COOTBETCTBAUH C HHMH HHBIMH HOPMATHBHBIMU NPaBOBBIMM aKTaMH
Poccniickoii ®esepalny, 3aKk0HAMH W HHBIMM HOPMAaTHBHBIMH MPABOBRIMI aKTaMH
PecniyGmuku TarapcTaH, MyHHLHIANbHBIME MPABOBRIMH  aKTaMH. B yka3zaHHoM
ciydae gocynebHoe (BHecyaebHOE) 0BsKaTOBAHUE 3asBUTENEM pElIeHHH U NeHCTBUM
(Ge3nelicTBusA) MHOTO(YHKIMOHATILHOTO HEeHTPa, paboTHUKA
'MHOTO()YHKLMOHAIIBHOTO LIEHTpa  BO3MOXHO B Cllyyae, ecid  Ha



MHOTO()YHKIHMOHAIBHEIH LEHTP, PCIICHUS H neiictus (Oe3/elicTBHE) KOTOPOTO
00XKaTyloTCs, BO3JIOXKeHa (GYHKUMs [0  MNPeJoCTaBICHHIO  COOTBETCTBYIOUIMX
MyHHIMIAIBHBIX YCIyr B HMOTHOM 0ObeMe B MOPSJKE, ONMPEIeIeHHOM HacTbio i3
crater 16 Penepansroro 3akona Ne 210-@3,

10) TpeboBanue y 3afBUTENA MPH TPEAOCTABICHINU MYHHULHUIAIBHON YCITyTH
JIOKYMEHTOB WJIH MH(OPMALIMH, OTCYTCTBUE H (MIIH) HELOCTOBEPHOCTL KOTOPBIX HE
yKa3blBAIMChH MMPH [EPBOHAYAILHOM OTKa3e B NPHEME JOKYMCHTOB, HeoOXOJUMBIX
Ui TIPeJOCTaBIeHUs  MYHHLMIAIBHOW  yCIyTH, ambo B IpeIoCTaBlICHUH
MyHHIHTIAILHON YCITYTH, 32 HCKIIOUEHHEM Clly4aeB, NPelyCMOTPEHHBIX MyHKIOM 4
yactu 1 crateu 7 ®emepanbHoro sakona Ne 210-03. B ykazaHHOM cCiy4ae
nocynebHoe (BHecyneOHoe) oOKanoBaHHE 3asgBUTENCM pelieHuil W AEHCTBUH
(Ge3necTBMA) MHOTO(YHKIIHOHAILHOTO LeHTpa, paboTHHKA
MHOTO(YHKLMOHAIBHOTO ~ [EHTpa  BO3MOXKHO B CiIy4ae, €CIM  Ha
MHOTO(GYHKLHMOHATbHBIA [EHTP, PELICHUA U neiictBus (Oe3melicTBHE) KOTOPOTO
0GKAIYIOTCA, BO3MOKeHa (YHKUMA 10 INPEJOCTABICHHUIO COOTBCTCTBYIOMIMX
MYHHIMNQIbHBIX YCIYT B MOJNHOM OObeMe B MOPS/KE; ONPEASICHHOM HaCTbIO 13
cratbu 16 @enepansHoro 3akona Ne 210-3.

52 Yanoba momaercs B NucbMeHHOH (opMe Ha OyMaKHOM HOCHTEIE, B
37eKTpoHHON ¢dopMe B Opram, NpeJOCTaBISIOMU  MyHULUTTATBHYIO  YCTIYTY,
MHOTrO(YHKIIMOHAJIBHBIH [eHTp 1100 B COOTBETCTBYIOLIMI OpraH rocyaapcTBeHHOH
BIACTH, SBJSIOLIMICA yuYpeauTeaeM MHOTO(YHKIMOHANBHOTO [EHTpa (manee -
yIpeauTeNs MHOTOGYHKUMOHAIBHOrO LeHTpa), a Takke B Opransarli,
[IpeyCMOTpeHHble 4acThio 1.1 cratbi 16 ®denepanbHoro 3akona Ne 210-®@3.
WKano6el Ha peleHus W AedcTBus  (OesjeficTBHe) PYKOBOAMTENS OpraHa,
TMPe10CTABIAIOLIEr0 MYHHULUMIATBHYIO YCIyTy, MONATCA B BBIIIECTOSIIMUIA OpraH
(mpi  ero HaiMYWW) JU6O B Ciydae €ro OTCYTCTBHA —pacCMaTpUBArOTCA
HETOCPE/ICTBEHHO PYKOBOJMTEJIEM OpraHa, MNpPeloCTaBIIAIOUWEro MyHHUIUIIAIBHYO
yenyry. OKano®sl  Ha  pemmeHus H - JICHCTBHSA (Ge3nmeiicTBue) pabOTHHKA
MHOTO(GYHKIHOHAJILHOTO HeHTpa TIOJTAFOTCS PYKOBOJIHTEITIO 3TOTO
MHOrO(QYHKLMOHAILHOIO LeHTpa. JKanobbl Ha pelleHus 1 neiicteus (6e3zeiicTBHE)
MHOrO(QYHKIHOHAIBHOrO LEHTPa MOJAITCS YUPEAHTENIO MHOI0(YHKIIMOHAIBHOTO
LEHTpa WM JOJKHOCTHOMY JHMILY, YNOIHOMOYCHHOMY HOPMATHBHBIM MNPaBOBBIM
axtom PecryGrmku Tarapcran. JKanoGel Ha peuieHds W ACHCTBHS (Oe3neiicTBHE)
pabOTHUKOB OpPraHU3aLMi, NPeyCMOTPEHHBIX HACTbIO 1.1 cratbu 16 ®enepaibHOTO
saxona Ne 210-3, nogaroTcs PyKOBOJUTENAM ITHX OpraHu3aLHH.

Yano6a Ha perenus u JeficTeus (OesjeiicTBUe) Oprana, MPeAOCTaBIAIOLIEr0
MYHHILMIATBHYIO  YCIyTy, MOIKHOCTHOTO JMUa OpraHa, —MpelOCTaBIAIOLIETO
MYHHIIMIQIBHYIO YCIYTY, MYHHUMIAIBHOIO CIYyKaero, pykoBOAWTCIA oOprama,
IPEIOCTABISIOLIEr0 MyHHULMIIANBHYIO YCIYTy, MOMKET OBITh HalpasjeHa IO II0YTE,
gepe3 MHOrOQYHKIMOHANBHBEI LCHTP, € HCIONL30BAHHCM uHGOPMaLUOHHO-
TelleKOMMYHHMKalMoHHOH — cetn  «MHTepHeT”, o(puIMaIbHOIO CadHTa oprasa,
IPeNOCTABISIOWIEr0  MyHHULMMANbHYIO  YCIYTY, Exunoro mopraia  1u00
PecrybIMKaHCKOro  mopTama, — MH(OPMAIMOHHOH  CHCTCMBI nocyneoHoro
00KATOBAHMS, 4 TAaKKe MOYKeT OBIThL TPHHATA TPU JIMYHOM MPUEME 3aiABHTCIL.
Kanoba Ha pelieHUs U JEUCTBHA (6e3neiicTBrue) MHOTOQYHKUHOHATIBHOIO LEHTPA,
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pabOTHHKA MHOTO(YHKUHOHATBHOTO HEHTPA MOXKET ObITH> HalpaBjeHa Mo ToYTe, C
WCIO/Ib30BAHUEM HH(OPMALMOHHO-TEIEKOMMYHHKALHOHHOW  CETH «HHTepHeT,
o(UIMAILHOrO caiiTa MHOTO(YHKIHOHAILHOTO UEHTPa, EauHoro moprana amubo
Pecry0nMKaHCKOrO — mopTarna, HHGOPMALMOHHOH ~ CHCTEMBI nocyneoHoro
06KaloBanus, a Takke MOJXKET OBITh MPHHATA MPH JIMYHOM TPHEME 3asBUTEII.
YKanoba Ha pelleHUs U JEHCTBUSA (Ge3neiicTBHE) OpraHu3alMi, NpeayCMOTPEHHBIX
uacteio 1.1 crateu 16 ®emepanshoro 3akoHa Ne 210-03, a TaKoke UX pabOTHHUKOB
MOKeT OBbITh HampaBlieHa M0 [M04Te, ¢ HCTOIb30BaHHEM uH(pOpMaALHOHHO-
TeJleKOMMYHMKalMOHHOH  cetn  «MHTepHeT, o(hHIMANBHBIX ~ CAMTOB  3THX
opraumsanmi, ExquHoro noprana auoo PecnyGuKkaHCKOro noprana, a TakikKe MOKET
OBITH MPHHSITA MPU JTHYHOM [TPHEME 3aABHUTENS.

5.3. JKamnoba nomkHa CoaepKaTh:

1) HauMeHOBaHWE OpraHa, MPeJOCTABIAIOWEIO MYHULHMNANBHYIO YCIyTY,
JOIGKHOCTHOTO JIHMI@ OpraHa, MpeJoCTaB/sOero MyHULMIANbHYIO YCIyTY, nubo
MyHHIHTATBLHONO CIIyKallero, MHOTO(QYHKIHOHATLHOTO LCHTPa, ero pyKOBOAUTEIA
u (umu) paboTHWKA, OpraHM3alMii, NpPeTyCMOTPEHHBIX HacThio 1.1 crareu 16
®enepansHoro 3akona Ne 210-03, wux pykosoauTeneil U (H1M) pabOTHHKOB,
peLleHts U NeHCTBUA (6e3aeiicTBUE) KOTOPBIX 00KAYIOTCS;

2) GpamMunnio, UM, OTYECTBO (TOCIEAHEE - TIPH HaTMYKH), CBEIECHHUSI O MECTe
SKUTeIbCTBA 3asBUTENS - (PU3MYECKOro iuia 1udo HAaMMEHOBaHHe, CBE/ICHUA 0 MECTE
HAXOXKIEHHs 3asBUTENs - MOPUAMYECKOro Inuia, a TakkKe HOMEp (Homepa)
KOHTAKTHOTO TeledoHa, agpec (agpeca) SJIEKTPOHHOH MOYTELI (Mp¥ HAJIWYMH) H
[10YTOBBIH 2/IPeC, [0 KOTOPBIM J10J7KEH ObITh HAMPABIIEH OTBET 3a5BUTEIIIO;

3) cBejeHns 00 00XKalyeMBIX PEHICHHAX W JeHCTBHAX (6e3neiicTBUN) OpraHa,
IPEeNOCTABISMIOIIEr0 MYHHIMIANBHYIO YCIYTy, [O/KHOCTHOTO JiMIIa OpraHa,
MpeJOCTABNAIOIET0 MyHHLMITATBHYIO YCIYTY, 00 MYyHHIUNAIBHOTO CIIYXKallero,
MHOTO(YHKIMOHAILHOTO LIEHTpa, paboTHHKA MHOro()YHKITHOHAJILHOTO  LIHTPA,
opraHu3aluii, IpeayCMOTPEHHBIX 4aCThiO 1.1 crateu 16 ®enepanbHoro 3axoHa Ne
210-®3, ux pabOTHHKOB;

4) 710BOJbI, HA OCHOBAHMM KOTOPBIX 3asiBUTENb HE COTNIACEH C PELICHHEM H
neiicteueM (Ge3nelicTBueM) opraHa, Tpe10CTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
JOIKHOCTHOIO JMLA OpraHa, MpeJoCTaB/AolIero MyHHIMNANbHYIO YCIYIry, b0
MYHULMIIATEHOTO  CIYXKaIlero, MHOTO(QYHKIHMOHAIBLHOTO  LEHTPa, paboTHHKA
MHOFO(YHKLUMOHATBHOTO [EHTpPa, OpraHW3alud, TPeTyCMOTPEHHBIX HacThio 1.1
craten 16 ®enepanbroro 3akona Ne 210-@3, ux pabOTHHKOB. 3asBUTENEM MOTYT
ObITh MpEACTABIEHBl JOKYMCHTBI (NMPH HATHYHH), TMONTBCPKIAIOIHE IOBO/EI
3agBUTENS, JIMOO UX KOTIMH.

5.4. TMocrynupmas skanoba TOJJIEKHT PErHcTpalMu B CPOK HE MO3/IHEE
pabouero AHs, CIeYIOIEro 3a AHEM NOCTYIIEHHUS.

5.5. YKanoba, MOCTYNUBIIAA B OpraH, MPeJOCTABIAIOMIN MYHUIMITAILHYTO
yeiyry, MHOTO(YHKIMOHAIBHBIA HEHTP, YHUPEJHTE.I0 MHOTO(QYyHKLIHOHAJILHOTO
IIEHTpa, B OpPraHM3alliu, MpelyCMOTPEHHbIE HaCThIO 1.1 crareu 16 PenepalbHOrO
sakona Ne 210-@03, nubo BblLecTOSMMi opran (npu ero HaIU4UK), MOAJTIEHKHT
paccMOTPEHHMIO B TeYCHHE MATHAIUATH pabounx AHEH co AHsA ee perncTpauud, a B
ciyuae 0GKaNOBaHMs OTKa3a OPrana, MpejoCTaB/IfIOWEro MyHUIMIAILHYIO yCIYTY,



36

MHOTO(YHKIHOHATBHOTO [EHTPa, OpraHu3allii, MPeyCMOTPCHHBIX HaCTRIO 1§
crateu 16 ®enepanbHoro 3akona Ne 210-03, B npueme N0KYMEHTOB y 3aABUTE
60 B HCTIPABIEHUH JOMYILEHHBIX ONIeYaTOK U OLIMOOK UK B Clyae 00xanoBaHus
HapylIeH!s YCTAHOBIEHHOIO CPOKa TaKHX HMCTIpABJICHUH - B TeUeHHE MATH paboumx
IHEH co QHA €€ perncTpaiuu.

5.6. Ilo pesyisraraM pacCMOTpeHMs anoObl NPUHMMAETCs OJIHO  H3
CIEIYIOLLUX PelleHH:

1) xano6a yaoBIeTBOpsETCs, B TOM uHcae B (opMe OTMEHBL MPHHATOTO
pelleHus, WCTPaBIeHUs JIONYLICHHBIX OMNEYaToK M olMOOK B BBIAAHHBIX B
pesyibTaTe [MpPeJOCTABICHHMS MYHHLMUIATLHOH YCIyrH JOKYMEHTaxX, BO3Bpata
3aSBUTENIO JEHEXHBIX CpelICTB, B3UMaHMe KOTOpbIX HE TMpelyCMOTPEHO
HOPMATUBHBIMU TIPABOBBIMU  aKTaMH Poccuiickoii ®epepanyn, HOpMaTHBHBIMH
npaoBbiME  aktamu  PecnyOmuku  TarapcTad, MyHHLHIAJIbHBIMA [IpaBOBbIMHU
aKTaMH,

2) B YIOBJIETBOPEHHUH KaNOOBI OTKA3BIBACTCS.

He mosmHee jHS, CNEAYIOINEr0 3a [AHEM NPUHATHS PEIIEHMs, yKa3aHHOTO B
HACTOAIEM MYHKTE, 3aABUTEII0 B MMCbMEHHOH (opMe U 10 KEJIAHHIO 3aABHTE]A B
3NEKTPOHHOH (opMe HampaBAeTCs MOTHUBUPOBAHHBII OTBET O pe3ylbTaTax
PaccMOTpPEHUS Kano0bl,

5.7. B ciydae npu3HaHus kanoObl nopiexaied y10BJETBOPEHHIO B OTBETE
3aSBUTEIO O PE3y/IbTATAX PACCMOTPEHHUS KaT00bI JaeTes MHPOPMALUs O NEeNCTBUSAX,
OCYIIECTBIAEMBIX ~ OPraHOM,  [PEJOCTABNAIONINM  MYHHIMIOANLHYIO  YCIyry,
MHOrO(YHKIIHOHANBHBIM LEHTPOM TG0 OpraHu3alueH, MpeayCMOTPEHHOM HYacThO
1.1 crarpu 16 denepanbHOro 3aKoHa No 210-®3, B Hemsix He3aMeIJTUTEIIBHOIO
yCTpaHeHHs BBIABIEHHBIX HApYLICHWH HPU OKa3aHHH MYHHLMATBHON YCIYTH, a
Tak/AKe IPHHOCATCH W3BHHEHHs 32 JOCTaBJICHHBIC HeygoOcTBa M yKa3blBaeTCA
uHopMalms O JIIbHEHIIMX JeHCTBUAX, KOTOphIC HeoOXO0/IMMO  COBEPIIUTh
3agBUTEIIO B 11eJAX NOJIyYeHHs MyHULMIATbHON YCIyTH.

5.8. B ciyuae mpusHaHuUs KanoOsl He TIO/UTeKALICH YIOBJIECTBOPEHHIO B OTBETE
3asBUTEI0 O PE3yJbTaTax pacCMOTPEHHs Kaliobbl Nal0TCA apryMeHTHPOBAHHbIC
pasbACHEHHs O NPUYMHAX [PUHATOTO PELICHHs, a Takke uHbopMaIHg O MOpsaKe
00KaIOBAHUS MPUHATOIO PELIeHUs.

5.9. B ciyuae YCTAHOBJEHHS B XOI¢ WIH M0 pPE3yIbTaTaM pPacCMOTPCHHA
ajJ00bl  NPM3HAKOB  COCTAaBa  aJMHHHCTPATUBHOTO  NPABOHADYLICHUT  HIH
MpecTyINeHus JIO/DKHOCTHOE JIMLO, PabOTHHK, HAJENeHHBIC IOTHOMOYMAMU IO
PACCMOTPEHHIO Kanol, He3aMeLTUTEbHO HAMPaBAioT MMCIOLHECsS MaTepHallbl B

OpraHbl IPOKYpaTyphbl.



[punoxenne Ne |

K AAMHHUCTPATUBHOMY
perinaMeHTy MpeaoCTaBIeHI
MYHHLHNAJIBHON YCIIYTH 110
0(OPMIICHHIO 1OKYMEHTOB MPH
riepe/iaue JKUJIbIX TIOMELIEHH
MYHHUITHIAIBHOIO KUJIHMIIHOTO
¢dboHIa B cOOCTBEHHOCTH MPpaxiaH

dopma

(BraHk opraHa. TpeI0CTaBIISIONEro MyHHIMNAILHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

[IpeacraBurens:

KoHTakTHbIE TaHHbIE
peICTaBUTENA:

PEILHEHHE
00 oTKaze B PeIOCTaBIeHHH MYHHIIMITAIILHOH YCIIyTH
1o
oT No
PaccmorpeB Bamie saseiaeHue oT Ne "
npujiaraeMble K HEMY JTOKYMEHThI YITOJITHOMOYEHHBIM OpraHoM
OPUHATO pelieHde o6
OTKa3e B

110 CICeAYOIHM OCHOBAHHUAM!

5
7

e

JlononHuTenbHas WH(hOPMALIHA:




Boi BIIpaBE IMOBTOPHO OGpEITHTBCH B yﬂDHHOMOWEHHHﬁ OpTaH ¢ 3asBJICHHEM (0]

IIPeI0CTABICHIH YCITYTH 110C]Ie YCTPaHeH!s yKa3aHHbIX HapYLICHUH.
JaHHbpl OTKa3 MoskeT ObITh OOKanoBaH B nocyneOHOM TOpsAKE ITyTeM
HAITPaBIeHUs )KAT00BI B YIIOJTHOMOYEHHBIH OpraH, a TAKXKe B cyneOGHOM MOPSAIKE.

JomxuoctHOoe nuuo (PHO)

CgeneHus 00 2IeKTPOHHOMH TTOIITHCH

(MOANUCH YNONHOMOUEHHOrO A0KHOCTHOTO
mna oprasa)



[Tpunoxenne Ne 2

K AIMUHHUCTPAaTHBHOMY
pernamMeHTy IpeJoCcTaBIeHI
MYHHULHTIAIBHOHN YCITYyTH 11O
oopMIeHHIO TOKYMEHTOB IIPA
riepejiade JKHIIbIX NOMEIEHHH
MYHHIMI1aJIbHOI0 JKHIHIIHOTO
¢onaa B COOCTBEHHOCTH TPaXKIaH

Popma

(Bnask opraHa, npeIoCTaBIAIoNeT0 MyHHIHIAILHYIO YCIIYTY)

Komy:

KoHTakTHbIE JaHHBIE:

[IpencraButenb:

KonTakTHble TaHHbIE
npecTaBUTEls:

PEIIEHUE
06 oTKase B MpHEMe I0KyMEHTOB, HEOOXO0IMMBIX ISl TTIPEI0CTABIIEHUS
MYHHULMIIAJIbHOM YCIIYTH 110

oT Ne

PaccmotpeB Bame 3asBiaeHue OT No )i
npusaraeMele K HEMY JIOKYMEHTBI YTIOJTHOMOYEHHBIM OpraHom
TIPUHATO

pemende 06  oTkase B IpHeMe  JOKYMEHTOB, HeOoOXOAUMBIX A
110 CJICAYIOIIAM OCHOBAHHSIM:

1,
2.

PazbscHeHue NPUYUH OTKa3a:
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JlomomHWTEIBHAS : uHGOpMAIHUS:

Bbl BIpaBe MOBTOPHO 0OPaTHTBCA B YNMOJIHOMOYCHHBIH Opraf ¢ 3afBJICHHEM O
IIPeOCTABIEHAHN YCIIyTH TIOCIE YCTPAHEHHs YKa3aHHBIX HapyITCHHUH.

JlaHHBIil OTKAa3 MOKeT ObITh 00XKalOBaH B J0CY/AeOHOM TOpsAKe MyTeM
HanpasIeHys )Kano0bl B yIOJIHOMOYEHHBIH OPraH, a TAKKe B cyneOHOM MopsIKe.

Crenenus 00 DIeKTPOHHOH TOAINCH

JomxuoctHoe auuo (GHO)

(noAnMCH YIOJHOMOYEHHOTO JOIKHOCTHOTO
J{I@ oprasa)
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Ipunoxxenue Ne 3

K AAMHUHUCTPATHBHOMY
pernaMeHTy MpeaOCTaBICHU
MYHULIMIIAIBHON YCIYTH TI0
odopmIIeHHIO TOKYMEHTOB TIPH
nepenayve KUIbIX MOMEIIEHHH
MYHUIIMIATBHOTO XXHUIHUIIHOIO
¢onma B COGCTBEHHOCTD TPaXk/IaH

®opma
(HAHMEHOBAHKE OPTaHa MECTHOTO CaMOYTpaBIeHus
MYHULMMATBHOTO 00pa3loBaHus)
oT

(nmanee - 3asiBUTENIb).

(chamuHsL, MMSI, OTYECTBO, MACMOPTHBIE JaHHBIE, PETHCTPALIHMIO 110 MECTY
JKUTENBCTBA, TeJedoH)

3asBiieHHE
06 ohopMIIEHHH TOKYMEHTOB ITPH TIepeiaue KHUIIBIX TOMEIIEHHH B COOCTBEHHOCTD
rpaxaaH

[Tpoury Bac oopMHUTE TOKYMEHTBI B COOCTBEHHOCTD.
Ampec KUIIOro MOMELLEHHA: MyHHLIUITIATIbHBIN paiioH , HaceJIeHHEIA
IIYHKT yIL 1.

K 3asBneHHIo npuiararorcs clelyolue OTCKaHUPOBAHHbIE JJOKYMEHThI:

1) JokyMeHTbl, YA0CTOBEPAIOLIKE JIUIHOCTD Ka)KI0r0 YIeHa CEMbH;

2) JIoOKyMeHT, MOATBEPKIAOIIMIA MOJHOMOYHS IPeACTaBUTEIs (€CIH OT UMEHH
3aSBHUTEIS IEHCTBYET MPEICTaBHTEND);

3) JIoKyMeHT, IOATBEPKIAOLMHA [paBo rpa)kJaH Ha I0Jb30BaHUE HKHIIbIM
nomereHueM (opaep, 10roBop

COLMAJIBHOrO HaliMa JKHIJIOT0 TIOMEeNIeHH );

4) Beinucka M3 JAOMOBOM KHUIM (B cllydae, €CJIM JOKYMEHT BblIaeTcs
KOMMEPYEeCKUMH OpraHu3alisIMHU);

5) Komuro onekyHCKOro yIOCTOBEPEHHUS, €CIH B XKMIIOM [OMELICHUH IIPOKHBAIOT
HCKIIOYMTENLHO HECOBEPIIEHHONETHHE B Bo3pacTe oT 14 no 18 mer nmubo rpaxnane,
OrpaHHYeHHbIE B J1€eCTI0COOHOCTH;
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6) Pemenre ©0 Ha3HAYeHWH OMNEKyHa; IMONCYUTEN, KOMMIO OMEKYHCKOro
yJIOCTOBEPEHHS, Pa3pellieHHe OpPraHoB ONEKH W TIONEYMTE/bCTBA Ha MPUBATH3ALMIO
JKHJIOrO TIOMeEIeH)s — MPHU MPUBATH3ALMU )KUJIOr0 IOMEIeH!s], B KOTOPOM MPOXHBAIOT
HCKITIOUMTENbHO HECOBEpIIEHHONETHHE B Bo3pacTe 10 14 JieT, HezeecrnocoOHble
rpaKiaaHe;

7) HotapuansHo 3aBepeHHOe 3asBlieHHe 00 OTKase OT y4acTus B IIPUBATH3ALHIH
(€CTH UIIeHbl CEMbY He XKealoT y4acTBOBATh B PUBATH3ALINH);

8) CnpaBka 0 HEHCIIONB30BAHAM TIpaBa OeCTUIaTHON TPUBATH3AINA C MPEKHHX
MECT JKUTEJIbCTBA.

O0sa3yroch IpU  3ampoce  NPEJOCTaBUTh  OPUTHHAIbI  OTCKAHHPOBAHHBIX
JOKYMEHTOB.

(nara) (MOAMUCH) (PHO)

Pe3ynbTaT npenocTaBieHus MyHHIMNAIbBHOM YCIYTH, IPOLIY IPEI0CTaBUTh:

DB au4HBIH KaOuHeT [lopTana rocyAapCTBEHHBIX M MYHHLMIAIBHBIX YCIyT
PecryOmmku TarapceraH;,

D B MHOTO()YHKLUHOHAILHOM ILIEHTPE MPEIOCTABICHHA TOCYIapCTBEHHBIX U
MYHHLHUIATEHBIX yeryr PecryOnmukn Tataperas;

|:| B Opzane.

(mara) (MoAmmch) (®.1N.0.)



IMpunoxenue Ne 4

K AZIIMUHUCTPATUBHOMY
periaMeHTy IpegoCTaBIeHUs
MYHULMIIATIBHON YCITYTH 1O

o OpMIIEHUIO TOKYMEHTOB IIPH
nepeave KUJbIX NOMEIICHUN
MYHHUIIHTAJIBHOTO JKHIHILHOTO
¢dboHaa B COOCTBEHHOCTDh FpaKaaH

PykoBoaurento
M crnomHuTe IBHOTO KOMUTETA

OrT:

3adaBieHue ;
06 MCMpaBIeHUH TEXHUYECKOH OLINOKH

Coo0maro 06 omudKe, JOMYIIEHHOH MTPH OKa3aHUU MYHMIMIIAIBHOW YCIYTH TI0

JamnucaHo:
IIpaBunbHEIE CBeIeHHS

[Mpomry HCOpPaBUTh AONYIIEHHYKD TeXHHYECKYI0 OIIMOKY M  BHECTH
COOTBETCTBYIOIIHE  HW3MEHEeHMS B  JOKYMEHT,  SBISIOLIMACA  pe3yJbTaroM
MYHHUHUIAIBHONH YCITYTH.

[Tpunararo cieayromne JOKYMEHTHI:

1.

.

B ciydae mpuHATHS pellleHUss 00 OTKJIOHEHMH 3asABlIeHMS 00 HCIpaBIeHHH
TEeXHHUYECKOH OIIMOKH MpOIIY HAMPAaBUTh TaKoe pelleHue:

IIOCPEICTBOM OTIPABICHUS NEKTPOHHOTO NOKYMeHTa Ha anpec E-mail: :

B BHJI€ 3aBEPEHHOM KONHHK Ha OyMasKHOM HOCHTeJIE [10YTOBbIM OTIIPABJIEHHEM 110
azpecy:

Hacrositium noaTBepkar0: CBeeHUA, BKIIOYCHHBIC B 3asBJICHHE, OTHOCALLIMECS K
MOell ITHMYHOCTH W TIPeICTAaBIeMOMY MHOIO JIMIY, a TaKKe BHECEHHBIC MHOK) HIIKE,
JAOCTOBEpHBL.  JIOKYMEHTBI  (KOMUM  JIOKYMEHTOB), TNPWIIOKEHHBIE K  3ajBICHHIO,
COOTBETCTBYIOT  TpeOOBaHHMSM, YCTAHOBJICHHBIM  3aKOHOJATelnbcTBOM  Poccuiickoi
@enepallii, HA MOMEHT IPE/JCTARICHHS 3asBICHUA 3TH IOKYMCHTBI ICHCTBHTECIBHBI H
COZIep’KaT JOCTOBEPHBIEC CBEICHUS.

(nara) (Noanuck) (P.H1.0.)



