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NOCTAHOBINEHUE
KAPAP
or “ 24 ” pekabpa 2021r. Ne 30

O6 yTBepXAeHMM afMWUHUCTPATUBHOrO pernameHTa npeAoCTaBneH!s
MyHULMNANLHON YCNYrv NO NPUHATMIO Ha Y4ET rPaXAaH, HYXKAAaloWUXCA B

iv]

npepocraBrieHUU Xunbix nomMelleHuu no goropopam HaumMa XuUnbixX nomem,el-mﬁ
»XunuuwHoro ¢poHpa couuanLHOro UCNonb3oBaHunA

B uensx peanusauuv depepanbHOro 3akoHa OT 27 uions 2010 ropa Ne 210-¢3 «O6
opraHusauMM  NPeAoCTaBNeHUs  OCYAapCTBEHHbIX W MyHULMNANbHBIX ycnyr»,
PYKOBOACTBYACE MOCTAHOBMEHNEM KabuHeta Mwunuctpoe Pecnybnuku TarapctaH oOT
02112010 Ne 880 «O6 vyrteepwaeHun [lopsaka paspaboTkm un  yTBEPNASHUA
aAMUHUCTPATUBHbIX pernaMmeHToB npenocTaBnexHus rocyaapCTBEHHbIX ycnyr
UCMONMHUTENBHLIMW  OpraHamu rocyAapCTBEHHOW BRacTu Pecnybnukn TarapctaH u 0
BHECEHWW W3MEHeHWl B OTAenbHbie nocraHoBneHus Kabuheta MuHucTpoB Pecnybnuku
TartapcTaH», B COOTBETCTBUM C NOCTAHOBMEHUEM WcnonnutenbHoro komuteta «O lopagke
pa3paboTkn W  YTBEPXAGHWA  AAMWHUCTPATUBHBIX  PernameHTos npepocTasneHus
MYHULMNANbHBIX YCIyrs», WcnonHuTenbHbIA KoMUTET HOBOKALLMTCKOrO CEMbCKOro noceneHns
ApcKoro MyHULMNanbHOro paioHa Pecny6nuku Tatapctad MOCTAHOBNAET:

1. YTBepauTb ALMUHUCTPATUBHBIA pernameHT npeAocTaBneHns MYHULMNansHoON
ycryru No MNpUHATUIO Ha Y4eT rpaXaaH, HYXOAIWKUXCA B MNPEAOoCTaBMNEeHNN UMbIX
MOMELLEHUA No JOroBopaM Hanima XUMbIX nomeLleHuii xunuwHoro coHaa couuanbHoro
WCMNONMb30BaHUA, COMMAacHO NPUNOXEHWIO.

2. MpusHaTb  yTpaTUBLUMM  Cuny  nocTaHoBNEHue MCMNOMNHUTENBHOrO  KoMUTETa
HOBOKULLMTCKOrO Cenbckoro noceneHus Apckoro MyHWLMnanbHoro paitona ot 15.10.2021
Ne17 «O6  yTBepxaeHun  ALMUHUCTPATUBHOIO pernameHTa  NpeAocTaBneHuns
MyHMLMNANbHOM YCryru no nocTaHoBKE Ha y4eT rpaXkaaH, HyXOalLWnXCcs B NpeaocTasneHnn
WUMbIX MOMELUEHWI No [OroBopaM HaiMa Xunbix nomeLleHWiA KunuilHoro doHaa
COLMANbHOMO WCMONb30BaHUA MO UCMOMHUTENBHOMY KOMUTETY HOBOKMLLMTCKOrO CEnbCKOro
noceneHns ApCKoro MyHWLMNANLHOTO paitoHay.

3. Ony6nuKoBaTb HacTosilllee NOCTAHOBMNEHNE Ha OdwuumansHom nopTtane npaBoBOWA
nHcopmaumn Pecny6nmku  TatapcTaH (http:pravo.tatarstan.ru) n obHapogosaTb nNyTeM
pasmMeLLeHus) Ha caiiTe Apckoro MyHULMNansHoro paitoHa (arsk.tatarstan.ru).

4. KOHTpORb 3a MCMOMNHeRNeM AaHHOTO NOCTaHOBNEHUA ocTaensio 3a coboin

asa Hosokultintckoro Cr1: } / Mﬂ% 9.9.MuH3AHoBa
v/



MpunoXeHune K NoCTaHOBINEHWNIO
WCMNONHUTENBLHOTO KOMUTETA
HOBOKWULLMTCKOrO CENbCKOro NOCeneHns
ApCKOro MyHULMNANBHOTO paiioHa
Pecny6nukun TaTtapcraH

oT «24» 12.2021 r. Ne 30

ASMUHUCTPATUBHLIWA pernamMeHT
NpeAOCTaBNeHUA MyHULMNANbLHOW YCIYTU MO NPUHATHIO Ha y4eT rpaxaaH,
HYXAAIOWMUXCS B NPeAOCTaBNeHUN KUibIX foMeLLeHMi No AOroBopaM HakMa XUnbIX
noMeLLeHMI XunuiHoro )orHAa cCouManbHOro UCNonbL30BaHNA

1. O6wWwue NoNoXKeHUs
1.1. TpeameT perynupoBaHus aMUHUCTPATUBHOIO pernameHTa

HacToswmiAi aAMUHUCTPaTUBHBLIA pernameHT npeaocTaBneHna MYHULMNAansLHOM
ycnyru (panee - a[IMUHUCTPATUBHBIA PErnaMeHT) ycTaHaenmsaeTt cTaHgapT U nopaaok
npegocTaBneHuns MYHULMNANbHOI YCNyru no NPUHATUIO Ha y4eT rpaxaaH, Hy»OatoLuxca B
NPeAoCTaBNEHNN XKUITbIX noMeLLeHui No 4OroBopam Haima Xunbix NMOMELLIEHUA XUNULLHOIO
cdoHaa counanbHOro UCMonbL30BaHUA (nanee — MyHuumnanbHas ycnyra).

1.2. KaTeropuu 3assutenen

1.2.1. Nluuamy, UMEIOLLMHA NPABO Ha nony4eHne MYHULMNANbHOW YCnyru, SBnaoTes
cumanueckme nuua (ganee — 3asBUTEND).

1.2.2. C 3asBneHvnemM Bnpase obpaTUTLCA NpeAcTaBuTeNb 3aaBUTENS, peicTeylownii
HA OCHOBaHMM AOKYMEHTa, YAOCTOBepAlolero ero NOMHOMOYMS, JIMGO  38KOHHbIN
npeacrasuTens uan4eckoro nuua (panee — npeacTaBUTENb 3anABUTENSA).

1.3. MNMopAAoK MH(POPMMPOBAHNA O NPEAOCTaBNEHUN MYHULMNANbHOW YCnyru

1.3.1. WHcdpopmauus o nopsake NpeaocTaBleHns MyHULMNanbHOW  ycnyru
pasmMeLlaeTcs:

1) Ha WHAOPMALMOHHBLIX CTEHAAX, cogepxawmx BusyanbHylo W TEKCTOBYHO
uHgopmaumio 0 MyHMLMNansHoh  ycnyre, PacrnonoXeHHblX B MOMELUEHNAX
MHOTOYHKLMOHAMNBHBLIX LEHTPOB NPeAoCTaBNEeHNsA rocyAapCTBEHHLIX W MyHULMUNANbHbLIX
ycnyr.

2) Ha oduunanLHOM caliTe MyHMUMnansHoro paioHa B MHdOpMaLINOHHO-
TeneKoMMYHUKaLWMOHHO ceTn «AHTepHeT» (https://www. arsk. tatarstan.ru);

3) Ha MopTane rocyaapCTBeHHbIX 1 MyHULMNanbHbIX ycnyr Pecny6nukn TaTapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckui noptan);

4) Ha EpuHom noptane rocyAapCTBEHHbIX W MyHULMNAMNbHBIX yenyr (dpyHKUwiA)
(https:// www.gosuslugi.ru) (aanee — EguHblii nopTan);

5) B rocyAapCTBEHHON WHcOpMaLIMOHHON cucTeme «PeecTp rocyaapcTBeHHbIX U
MyHULMNAnNbHLIX YCnyr Pecnybnukn TartapcraH» (http:/ffrgu.tatar.ru) (nanee — PeecTtp
rocyAapCTBEHHbIX U MyHULMNAnbHbIX ycnyr).

1.3.2. KoncynbTuposaHue no Beonpocam npeaocTaBneHns MyHULMNansHOW ycnyru
OCYLLEeCTBNAETCA:

1) B MHOTOCYHKLIMOHASIbHBIX  LeHTpax npepocTaBneHus rocypapcTBeHHbIX W
MyHULMNanbHbIX YCNyr Npy yCTHOM ob6palLLeHum - TM4YHO Unu no TeneqoHy;



2) B MHTEPAKTUBHON (hopme Pecny6nvkaHcKoro noptana;

3) 8 yrno/sIHOMO4YEeHHOM Ha npedocmassneHue yciyau opeaHe (nanee — OpaaH):

npu yCTHOM oBpaLleHny - MUYHO Wik Mo TenedoHy;

NP1 NUCbMEHHOM (B TOM YuACne B cdhopme 3NeKTPOHHOro [OKyMeHTa) obpalleHnn — Ha
HymaxkHOM HocuTEene no nouyTte, B 3NeKTPOHHOW hopme no 3MEeKTPOHHON nouTe.

1.3.3. WHdpopmauus Ha EgnHOM nopTane, PecnyBnukaHckoM noptane o Nopsake U
cpokax npeaocTaBneHuns MyHULMNAnbHON yCnyr Ha OCHOBaHWUM cBefleHni, copgeprallmxcs
B Peectpe rocyfapCTBEHHbIX W MyHULMNAnbHbLIX YCNyT, NpenocTaBnsaeTcA 3asBUTENIO
becnnaTHO.

[locTyn K MHc)OpMaLumn O CPOKax v nopsake NpefocTaBleHns MyHMLUMNanbHOW ycnyru
ocyliecTenseTcs 6e3 BbINONHEHUs 3aABUTENEM kakux-nubo TpebosaHuii, B TOM Yucne Bes
NCMONb30BAHNA NporpaMMHOro obecneuyeHns, YCTaHoBKa KOTOPOro Ha TexHW4Yeckue
cpefAcTBa 3asBUTENA TpebyeT 3aknioueHws NULEHSUOHHOTO WNW WHOro cornaiweHus ¢
npasoobnapatenem nporpaMmMmHoOro obecneyeHuns, npegycmaTpusaloLLero B3uMaHne nnarbi,
perucTpauuio Wnu asTopusaLvio 3asBUTENs UK npegocTaBneHne UM nepcoHanbHbIX
LaHHbIX.

1.3.4. Mpu obpalieHnn 3asBuTEns NUYHO vnn no TenedoHy B COOTBETCTBUU C
nocTynuBLLMM obpalleHneM Npe[oCTaBNASTCH nHcopMaLma:

1) 0 MecTe HaxoxXaeHus MHOTOOYHKLUMOHAMNBHOTO  LeHTpa NpeaoCcTaBneHns
rocyAapCTBEHHbIX U MyHALMMANbHbLIX YCIyT, opzaHa (PT, Apckui MYyHULMNanbHLIA PaiioH,
c.Hoeblit Kuwwmt, yn. Opyx6a, A.100a, rpaduk paboTbl: NOHeAENbHUK-NATHULA, C 8.00 no
16.00, TenedoHsbl: 8(84366)55-442);

2) o nopspake npefocTaBneHus MYHULIMNANBLHOK YCnyru, O cnocobax M cpokax
noaadn sasBneHui;

3) o kaTeropusx rpaxaad, KOTOpbIM NpefocTaBnseTca MyHuLMnansHas ycnyra, o
HOPMATUBHBIX MPABOBbIX aKTaX, PerynmpytoLmux eonpocel npeaocTasneHns MyHULMNAnbHOM
ycnyru;

4) o nepe4yHe [OKYMEHTOB, HeoBXoAMMbIX [N PacCMOTPEHUA 3asBneHna o
npepocTaeneHuu MyHULMNAnbLHOMN YCnyru, O CpoKax npuema n perucTpauumn 3asBneHus;

5) 0 xope NpeaocTaBneHuns MYHWLMNANBLHOW YCNyru;

6) 0 MmecTe pasmelleHus Ha ocdhuLManbHOM caiiTe vHgopmauuu no BOnpocam
npepocTaBneHus MYHULMNANbLHON YCnyru;

7) o nopsake oOxanosaHus peiicteuin  unu  GespedcTBuA  AOIMKHOCTHBIX nuu
OpzaHa.

Mo nucbmMeHHOMY obpalleHnio  COTPYAHWKNU oTaena, OTBETCTBEHHOro 3a
npepocTaenexne MYHULMNANLHOW ycnyra, noapo6HO B NMUCbMEHHON (PopMe PasbACHAIOT
3asBUTENIO MOPAAOK NpefocTaBneHuA MyHULMNAMNLHON YCNYrM W BOMPOCHI, yka3aHHble B
HACTOSILUEM MYHKTE agMMHUCTPATMBHOTO pernaMerTa, 1 B TeyeHue Tpex pabounx aHeln co
[HS perucTpauun obpallenuns Hanpasnsior oTBeT 3asBuTento. OTBETHI AalOTCA Ha A3bIKe
obpatueHus. B cny4ae HEBOIMOXHOCTW AaTb OTBET Ha si3blke oOpalleHus UCnonb3yTCA
rocyAapCTBEHHbIE A3bIKN Pecnybnuku TatapcraH.

1.3.5. WHdopmauua no sonpocam npepocTaBneHus MyHULMNansLHOW  ycnyru
pasmeLjaeTcs Ha opULMansHOM caiiTe MyHULMNanbHOro panoHa u Ha MH(OPMALMOHHBIX
cTeHgax B nomelleHusx OpaaHa ans paboThbl C 3aABUTENAMU.

WHopmauma Ha rocyaapCTBEHHbIX asbikax Pecny6nuku TatapctaH, pasMeilaeman
Ha WHOPMALMOHHbIX CcTeHaax W Ha odmunansHoM caiTe MYHULIMNAnbHOMO paioHa B
anbopMauMOHHo-TeneKommyHmKauMOHHoﬁ cetw «WHTepHeT», BwoyaeT cBeaeHua o
MyHULMNansHoW ycnyre, copepxalueca B NyHKTax a4 23 24 25, 2.9, 2.9 2.10, 2.1,
5.1 agMWHUCTPATUBHOIO pernameHTa, WHOPMaLMIO O MecTe HaxOXAEeHWS, cnpaBo4HbIX
TenedoHax, BpemMeHn paboTel OpaaHa, o rpacuke npuema 3asiBNEeHWiA Ha npeaocTaenexne
MYHULMNANbHON yCIyru.



1.4. HopMmaTuBHblE NPABOBbLIe aKThl, perynupylowine npeaocTaBnexHne
MyHULMNAnsLHON yenyru

1.4.1. MNepeyeHb HOPMATUBHbLIX MPaBOBbIX aKTOB, perynupylomx npefocTasneHne
MyHULMNanbHo! ycnyru (C ykasaHuem PEKBM3UTOB HOPMATUBHBLIX NPaBOBbIX aKToB WU
WCTOYHUKOB UX oduumnanbHOro onybnukosaHusa), pasMelieH Ha EguHom nopTane, B
PeecTpe rocyAapCTBEHHbIX U MyHULMNANbHBLIX  YCRyr, Ha ocuumanbHom cante
MyHWLMNanNbHOro paiioHa B qu)opmau,MOHHo-TeneKommymeauwonnoﬁ ceTn «HTEpHETY.

1.4.2. TekcT aAMUHUCTPATUBHOrO pernaMmeHTa B OeiCcTBYIOLLEH pefakumn NoAneXuT
pasmeLleHuio Ha EgnHom noprane, B PeecTpe rocyfapCTBEHHbIX 1 MyHULMNAMNbHBIX ycnyr,
Ha ochuynanbHoM cainte MyHMLMNAanbLHOro  panoHa B UHdOpPMaLUNOHHO-
TenekoMMYHWUKaLMOHHOW CeTu «NHTEpHET».

1.5. TepMUHbI, UCTIONb3yEMbIE B aAMUHNCTPATUBHOM pernameHTe, U UX onpeaeneHns

151. B agMWUHUCTPATUBHOM pernameHTeé WUCnonb3yloTes crnepylowmne TepmuHbl U
onpeneneHns:

yaaneHHoe pabouyee MeCTO MHOrOGyHKLUMOHANbHOMO  LieHTpa NpeaocTaeneHis
rocy[apCTBEHHbIX N MyHULMNANbHbIX yCryr — TeppuTopranbHo 060cobneHHoe CTPYKTYpHOe
nogpasgeneHve (oduc) MHOroYHKLUOHaNLHOro ueHTpa npepocTaeneHus
FOCY4APCTBEHHbIX M MyHMLMNANbHBIX YCIyT, cO3AaHHOE B TOPOACKOM (CenbCKOM) noceneHnn
MyHWULMNanbHOTO paioHa uiu B ropOACKOM okpyre Pecny6nukn TatapctaH B COOTBETCTBUA c
nyHktom 34 [lpaeBun opraHusauuu [ESTeNbHOCTM  MHOrOCYHKUMOHANbHBIX  UEHTPOB
npenocTaBneHus  rocyAapCTBEHHbIX U MyHWUMNanbHbIX  YCnyr,  YTBEPXKASHHbIX
nocraHosnexnem MpaeutenscTea PoccUACKoi ®epepauuu oT 22 aekabpsa 2012 T. Ne 1376
«06 yTteepxaeHun Mpasun opraHusalvu [EATENLHOCTU MHOTO(YHKUMOHAMBHBIX LIEHTPOB
npeaocTaBneHns rocyAapCTBeHHbIX U MyHULMNANbHBIX YCIYr»;

TexHudeckass owmbka - owwbka (onwucka, onevaTka, rpammatmnyeckas UIn
apudmeTnyeckas  olwmbka 6o nogoBHas  owwbka),  AONylleHHas  OpraHoM,
NPeAOCTaBMALMM MyHALMNANBHYIO yenyry, 1 npuseaLwas K HECOOTBETCTBUIO cBefeHNN,
BHECEHHbIX B AIOKYMEHT (pesynbTar MyHULMNANBHO YCNYry), CBEAEHWAM B [OKyMeHTax, Ha
OCHOBaHWUW KOTOPbIX BHOCUINUCL CBEAEHUS,

EpvHaa cuctema naeHTupmnkaumn - v ayTeHTUdUKauum B WHppacTpyKType,
ofecrnevnBaroLLeit MHHOPMALIMOHHO-TEXHOMOMUYECKOE B3auMoJeicTBne WHHOPMAaLIMOHHBIX
CUCTEM, MUCMOoNb3yeMbiX AnA NpeAoCcTaBneHns rocyAapCTBEHHBIX ¥ MyHULIMNAMNbLHbIX yenyr B
anekTpoHHOl dhopme (aanee — ECWA) — dhenepanbHas rocyaapCTBeHHasA uHopMaLUOHHaRA
cuctema, obecrnedusaioLlas CaHKUMOHWPOBaHHBIA [OCTYn Yy4YaCTHUKOB WHhOPMaLIMOHHOTO
B3aUMOOENCTBUA B CUCTEME uaeHTUpuKkaLmMn v ayTeHTugukaumm K WHthopmaumu,
cofaepxalleiica B rocyaapcTBeHHbIX MHGOPMALIMOHHBIX CUCTEMAX U UHBIX NHOPMaLIMOHHBIX
cucTemax,

M®L - MNocyaapcTeeHHoe BIOMKETHOE YyypexaeHue «MHOrodyHKUMOHANbHBIA LIEHTP
npefocTaBneHns rocyAapCTBEHHbIX 1 MYHULMNanbHLIX YCNyr B Pecnybnuke TatapcraH»;

AUC MoL| - ABTOMaTU3UpOBaHHAA nHdopmaLMoHHasn cucrema
MHOTO(YHKLMOHANbHbIX LEHTPOB npeaocTaBneHns rocyAapCTBEHHbLIX U MyHMLUNANbHbBIX
yenyr Pecnybnuky TatapcTaH.

152. B agMUHUCTPaTUBHOM pernaMmeHTe Moa 3asBNEHNEM O npeaocTaBneHnn
MyHMUMnanbHO# ycnyru (panee - 3asiBleHVe) MOHMMAaeTCsi 3anpoc O NpeaocTaBneHui
MYHALMNAnbHOWA YCnyru, noAaHHbIn B COOTBETCTBUM C MYHKTOM 3 cratbhu 2 deaepanbHOro
sakoHa oT 27 wona 2010 ropa Ne 210-©3 «O6 opraHusauuu npenocTaBleHus
rOCYy4APCTBEHHbBIX 1 MyHALMNAMNbHLIX yeryr> (nanee — deaeparnbHblid 3aKOH Ne 210-93).



2. CTaHpapT npeaocTaBeHus MYHWLMNAanbLHOM yCnyru
2 1. HauMeHOBaHNe MyHULMNAMNLHOW yCryr

MpuHATME Ha YYeT rpaxaaH, HyXXAaloLnxcs B NpefoCcTaBNeHUN KUnbIX nomeLLeHNi
Mo AOroBopamM HalMa XunbixX MOMELLIEHWNIA XUNULLHOro poHAa coLnanbHOro WUCNOMb30BaHWA.

2.2. HaumeHoBaHue UCMONHUTENBHO-PACNOPAANTENBHOTO opraHa MEeCTHOro
caMoynpaeneHns,  HenocpeacTBEeHHO NPefoCTaBNSALWEro  MyHALMnanbHylo  ycnyry
WCNOMNHUTENbHbIA komuter  HOBOKWLLMTCKOrO cenbCcKoro noceneHna  ApckKoro
MyHULNansLHOro paioHa Pecnybnuku TaTtapcraH.

2.3. OnucaHue pesynbTarta NpeaoCcTaBneHnA MyHULNAnbHOW yCnyri

2.3.1. PesynbTaToOM NpeaoCcTaBneHns MyHULMNanbHOW ycnyru ABNAETCA.

1) pelleHne O NPUHATUN Ha y4eT rpaxkaaH, HyxaaloLwuxes B npepocTaBneHnm Xunbix
noMeLleHniA No Aorosopam HaliMa KAMbIX MOMELLEeHWA XUMULLHOMo c¢doHaa counanbHoOro
ycnonb3osaHua (npunoxeHue Ne 1 k HacToALeMy afMUHUCTPATUBHOMY pernameHTy);

2) pelueHve 06 oTkase B NPEAOCTABIEHUN MyHWLMNAnNbHOW yenyrn (NpunoXerune Ne
2 K HacTosLeMy aAMUHNUCTPaTUBHOMY pEernameHTy);

3) pelueHne o6 oTKase B Npueme [OKYMEHTOB, HE0OXoAUMBIX ANs npegocTaBneHns
MyHULMNANbHOW  ycnyru (npunoxehne Ne 3 Kk HacTosLeMy afMUHUCTPaTUBHOMY
pErnameHTy).

2.3.2. PesynbTaT npegocTtaBneHns MyHULMNansLHOW yCnyru HanpaenaeTcs 3aaBUTENIO
B8 ¢hopMe 3MeKTPOHHOTo [HAOKYMEeHTa, NOANUCAHHOrO  YCUNEHHOM KBanMULMPOBaHHON
3NEKTPOHHOI MOAMNUCHI0 YNONHOMO4EHHOTO [NOMKHOCTHOro nuua OpaaHa (nubo OpezaHa), B
cooTReTcTBUM C¢ OdenepanbHbiM 32KOHOM OT 6 anpena 2011 ropa Ne 63-#3 «06
aneKTPOHHOW noanucu» (panee — depepanbHblii 3aKOH Ne 63-03) B NWYHbIA KabuHeT
EguHoro noprtan. B cnyyae HanpaeneHus sanBneHuss nocpeacTBoM PecnybnukaHckoro
nopTana pesynbTaTr NpeAocTaBneHns MyHMLMNArbHOWA YCNyrM HanpaenseTcs B NUYHBIRA
kabuHet PecnybGnukaHckoro noprana.

2.3.3. Mo BbIGOpy 3amBuTENA peE3ynbTart npepocTaBneHus MyHULMNANbHOW ycnyrv
pbigaeTcA B OpraHe unu B MdLl B copme aksemnnsipa 3neKTPOHHOIO NOKYMEHTA,
pacneyaTtaHHoro Ha OymaxHOM HOCMTENe, 3aBEpPEHHOro nevaTblo U NoAnucHio
COOTBETCTBEHHO YNOMHOMOYEHHOIo AOMMKHOCTHOIO nuvua OpraHa unu paboTHuka M®LL.

234, 3aseuTenb Bnpase NONy4uTb pesynbTar npepocTaBneHns MYHULMNanbHOW
ycnyru B ¢hOpMe  3MEKTPOHHOrO [OKyMEHTa B Te4eHWe Ccpoka [feicTBua pesynbTarta
npepocTaBneHns MYHULMNANbHOW YCIyru.

2.4. Cpok npefocTaBneHus MyHULMANAMNBHOIA YCNyri, B TOM Yicne ¢ y4eToM HeobxoanmocTH
obpalueHns B opraHusaLuy, y4acTeytolume B npeaocTasieHnn MYHMULMNAnbHOW ycryru, CpoK
NPVOCTAHOBIEHUA NpefoCTaBneHuns MYHMULMNANbHOM ycryrv B criy4ae, ecnu BO3MOXXHOCTb
NPWOCTaHOBNEHUA NPEAYCMOTPEHA 3aKoHoOAAaTENLCTBOM Poccuiickon ®eaepauun, Cpok
Bblfau4u (HanpasneHus) AOKYMEHTOB, ABNKAIOLLMXCA pe3ynbTaToM npepocTaBneHns
MyHWULMNanbHOW YCIyri

2.4.1. MyHuuunansHas ycnyra NpeaocTaBnaeTca B Te4eHne 30 paboumnx AHEM.

2.42. TpuocTaHoBNneHne Cpoka npepocTaBneHns MyHWLMNAnbHOW ycnyrv  He
npepycMOTPeHO.

2.4.3. HanpaBneHve [AOKYMEHTa, QENSIOLLErocs pesynbTaTtoMm npefocTaBneHuns
MyHALMNanbHoN ycryru B chopMe MEKTPOHHOTO AOKYMEHT, 3asBUTENIO OCYLLECTBNAETCA B
neHb 0POPMIEHNA 1 perncTpaynn pesynbraTa npenocTaBneHns MyHUUMNAnbHON ycnyru.



2.5. icuepnbiBatowyuii nepeyerb AOKYMEHTOB, HeoBX04MMbIX B COOTBETCTBUN C
3aKoHogaTenbHbIMU UNn WHbIMW HOPMATUBHLIMU npaBoEbLIMWA akTaMmu ansa npep,ocTaBneHuﬂ
MYHULIMNANbHOW YCYTY, @ TaKke YCnyr, KOTOpbIe ABMATCA HeobxoaUMbIMUN U
oBsi3aTENbHbIMI ANS NPEAOCTABNEHUS MYHULMNANBHBIX YCAYT, NOANEXALWNX
NpeACTaBMeHuIo 3asBUTENEM, CNocoBbl X NOMy4eHNs 3asiBUTENEM, B TOM Yncne B
aNEKTPOHHOI chopMe, NOPSAOK UX NPEeACTaBNEHNA

2.5.1. [Ins nony4eHUsi MyHULMNaNbHOW ycnyru 3assuTenb npeacTaBnseT cnegyrowve
[OKYMEHTbI:

1) AOKYMEHT, YAOCTOBEPSIOWNA NUHHOCTb (He TpebyeTcsi B cnyyae obpalieHus
nocpencTeom PecnybnukaHCKoro noprtana);

2) AOKYMEHT, YAOCTOBEPAIOLLMA NONHOMOYUA NPEACTABUTENA 3aABUTENSA,

3) saaBneHue:

B chopMe AOKyMeHTa Ha OymadkHOM HocuTEne (npunoxenne Ne 5 Kk HacTosLleMy
aAMWHUCTPATUBHOMY PErnameHTy);

B SMEKTPOHHOIW ¢hopMe (3anONHAETCA MOCPEACTBOM BHECEHNA COOTBETCTBYIOLLMX
CBEAEHW/A B 9NEKTPOHHYIO POpMY 3afBneHuns), nognucaHHoe B COOTBETCTBMM C
TpebGoBaHuaMU  MYHKTa 2.5.3 agMWHUCTPATMBHOTO pernameHTa, Mnpwu obpatleHun
nocpeacTsom PecnyGnukaHckoro noprana,

4) nacnopTa NoCTOAHHO NPOXMBAIOLLUX COBMECTHO C 3asiBUTENEM YNEHOB €ro CemMbMH
WU UHblE JOKYMEHTBI, YAOCTOBEPSIOLNE JINYHOCTD,

5) AOKYMEHTbI, NOATBEPXAAIOLLNE COCTaB CEMbA rpaxgaHvuHa-3anBuTens (8 wactn
[OKYMEHTOB, NpeayCMOTPEHHbIX NyHKTaMi 3, 3.1 u 12 4actn 6 cratbh 7 depepanbHOro
sakoHa oT 27 wiona 2010 roga Ne 210-03 «O6 opraHuzauun npepocTaBneHnA
roCyAapCTBEHHbIX U MyHULMNANbHBIX ycnyr»):

MyHKT 3:

- CBMAETENbCTBA O rOCYAAPCTBEHHOW perucTpauun akTo rpaXXaaHCKoro COCTOSAHUA,
BblgaHHble KOMNETEHTHbIMW OpraHamu WHOCTPAHHOIO rocyaapcTea, U WX HoTapuanbHo
yAOCTOBEPEHHbI NepeBoj Ha PYCCKNA A3bIK.

MynkT 3.1:

- cBUAETenbCTBa 06 YCbIHOBNEHUW, BbiAaHHbIE OpraHami 3anUcK akTOB rpaxaaHCcKoro
COCTOSIHUS! UMW KOHCYIbCKUMU YHpEXASHUSAMN Poccuiickon ®epepaunn.

MyHkT 12:

- [OKYMEHTbI, BbiAaHHbIE (ocbopmneHHble) OpraHamu [O3HAHWA, cnepcTteusa nubo
CY[IOM B XOA€ NPOM3BOACTBA M0 YTONOBHbIM nenam, fIOKYMEHThI, BblaHHbIE (ochopMneHHbIE)
B XOZ€ FPa)KAaHCKoro unm agMUHNCTPaTUBHOIO cyaonpou3BoacTea Nubo cyaonponsBoacTea
B apbuUTPaXHBbIX CyAax, B TOM YMCHNe pelieHus, Npurosopel, onpeaenexHns 1 NOCTaHOBNEHWA
cynoB obLueit loprcauKLUn 1 apbuTpaxHbIX CyAoB.

B) AOKYMEHTbI, yKasaHHbI€ B CTATbAX 8 (3a UCKNIOYEeHUeM Hactu 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CrtatbA 8:

- pelueHWe opraHa MEecTHOro camoynpaBneHus O npusHaHue coBepLUEHHONETHUX
TPYAOCNOCOBHbIX rPaaaH He MMEelUMK [IOXOA0B B TeueHue pacyeTHoro nepuoaa B
crnyyasx, Korga OHU He MoryT NOATBEPAUTb WIK CaMOCTOATENBbHO sapeknapuposaTb B
3asBNEeHUM CBOW AOXOAbl, B TOM uucne OT TpypoBoW W (nnn) UHAUBUAYANBHOW
npeanpuHUMaTenbCko  AEATENBHOCTH, HM 33 OOMH Mecsil pacuyeTHoro nepuoja Wnu
NpeAoCTaBNAOT AOKYMEHTI, NOATEEPXAAIOLLNE UX Hyneeol AOXOA,

- [OKyMeHTbl,  MoaTBepxAaalolue dakt  obydeHue  COBEPLUEHHONETHUX
TPyAOCNOCOOHbIX  4neHoB  cemben B obpasoBaTenbHbiX  OpraHu3aluax cpepHero
npodeccuoHanbHOro Minu BbicLLEro 00pa3oBaHunsA;
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- camocTosiTeNnbHas Jeknapauus O pJoxopaax, KoTopble Henb3A NOoATBEPAUTD
[OKYMEHTAnNbHO;

- CBefeHVs, coaepXalluecs B KHUre ydeta AOXOAOB U pacxoAdoe W XO3ANCTBEHHbIX
onepauni MHAUBUOYANBHOIO npeanpuHUMaTens (ans WHAMBUAYanNbHbIX
npeanpuHUMaTtenei, npuUMeHsloWMX Kak  obwylo, Tak U ynpoLieHHylo  cucTeMy
HanorooBnNOXeHNs ANsl Cenbxo3ToBaponpoussoauTenei (eanHbIi CEnNbCKOXO3AWCTBEHHbIN
Harnor);

- KOMNWM HANOroBbIX AEKNapaluii 3a MWCTeKLWA Hanoroeblii nepuoa c OTMETKOM
HaMNoroBoro opraHa O MNPUHATUM [Aeknapauuii  (MHAMBUAYanbHbIX npeanpuHumarenen,
WCNONb3YIOLLIMX CUCTEMY HanoroobnoxeHus B BUAE €AUHOTO Hanora Ha BMEHEHHbI A0X0pA,
ANS OTAENbHBIX BUAOB AEATENBHOCTH);

- pac4eT A0X0Aa KaXKAOro YneHa ceMbH,

- cBeeHWs O CyMMax onfaTbl CE30HHbIX, BPEMEHHbIX W Apyrux BWAOB pabor,
BLINOMHSIEMbIX MO CPOYHLIM TPYAOBbLIM AOroBOpaM, AOXOAOB OT WCMOMHEHMA [OroBOpOB
rpaXaaHCKo-NpaBoOBOro Xxapakrepa, a Takke [0XOAO0B OT npeanpUHAMAaTENbCKOA 1 WHOW
AEeATENbHOCTH,;

- cBefleHUs O [foxoAax, MofyYeHHbIX rpaxaaHamu - YneHamu KpecTbAHCKOro
(dbepmepcKoro) Xo3sancTea;

- CBEeHWA O Aoxodax OT caayv B apeHay (Haem, cybapenay, nogHaem) HeBUXUMOro
1 NHOTO MMYLLIECTBA;

- cBeneHus ob ynnaTte BCcex Hanoroe 1 cOOpoB.

Cratbsl 13:

- CBefeHWs O CTOMMOCTM TNpOAaHHOro MMYyLLEecTBa, BXOAAWEro B MNepe4eHb
MMYLLECTBa, NOANeXallero HanorooBnoXeHUIo U yYNTLIBAEMOro Ans NpUsHaHnA rpaiiaH
HY>KOaloLWMMNCA B NPpefoCcTaBEHNN XUnbixX nomeLLeHuiA No forosopam HanMma.

Cratba 15:

- oT4eTa CybbeKTa OLEHOYHON AeATenbHOCTU 00 OLleHKe TPaHCMOPTHBIX CPEeACTs,
HaxoAALMXCA B COBCTBEHHOCT rpaXKaaH u noanexatiux y4ety,

- cBEOEHWS O CTOMMOCTU NaeHaKONMEeHWA B XUNULLHO-CTPOUTENbHBIX, rapaxHbIX W
faYHbiX MOTpeBUTenbCKUX — koonepaTuBax  (3aBEPSIOTCA  KUIULLHO-CTPOUTENBHBIMU,
rapaXHbIMi W Aa4HBIMU NOTPEOUTENLCKUMM koonepaTusamiu).

252. 3asBneHMe W npunaraembie [JOKYMEHTbl MoryT ObiTe nNpeAacTaBneHb
(HanpaBneHbl) 3aABUTENEM OQHUM W3 CIEAYIOLWNX cnocobos:

1) yepes MLl Ha GymaxHbIX HOCUTENsX W B BWAE 3MEKTPOHHBIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

2) nocpeacTBoM Pecny6nukaHckoro noptasna B aNEKTPOHHOM POPME;

3) B OpraH nu4HO unu nocpeacTBoM NoOYTOBOM CBA3W Ha OyMaxXHOM HocuTene.
3asiBneHne ¥ npunaraembie AOKYMEHTbI, MpU HanpasfieHU NOCpeACTEOM MOYTOBOW CBA3MN,
3aBEPSAIOTCA B YCTaHOBIIEHHOM NopsAAaKe.

2.5.3. 3asBneHve npu HanpaeneHuM nocpeacTsoM PecnybnukaHckoro noptana
NOANUCLIBAETCS NPOCTON 3MEKTPOHHOW MOANUCHIO 3aABUTENA.

[ns nony4yeHWs NpOCTON 3MNEKTPOHHOM NOANUCK 3aABUTENIO HeobxooMMo NpPoONTH
npouenypy peructpauuu (ayTeHTUcbukauuu) B ECWA, a Takke noATBepOuTb YHYETHYIO
3anuchb.

OnEeKTPOHHbIE [OKYMEHTbI (3NEKTPOHHbIE obpa3bl [OKYMEHTOB), YKasaHHbieé B
noganyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsioTcA YCUNEHHOM KBanuuLMpOBaHHO
NOANUCHIO NKL, YNONHOMOYEHHbLIX HA CO3AaHne U NoAnucaHne Taknx LOKYMEHTOB, B TOM
yucne HoTapuycamu.

OnEeKTPOHHbIE [OOKYMEHThI (3NEeKTPOHHbIE obpasbl AOKYMEHTOB), Npunaraembie K
3asBReHnIo, B TOM Yncne AOBEPEHHOCTU, HanpaenalTca B BUae cpaiinoe B dopmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepoMm He 6onee 50 MbaiT.
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KayecTBO NPEAOCTABMAEMbIX SNEKTPOHHBIX AOKYMEHTOB (SMEKTPOHHLIX obpasoB
[OKYMEHTOB) [OSKHO MO3BONATL B NOMHOM obGbeme npouyuTarb TEKCT AOCKyMEeHTa W
pacno3HaTb PEKBU3UTLI ALOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTh OT 3asiBUTENA:

1) npeacTaBneHws AOKYMEHTOB W WHGOpPMauunM Wnu OCyLUECTBEHUA DEenCcTBUN,
npeacTaBneHUe WM OCYLIECTBNIEHWE KOTOPbIX He NPeAycMOTPEHO HOPMAaTUBHBLIMU
NpaBoOBbLIMM  aKTaMu, PEerynupylowuMn  OTHOLLEHWS,  BO3HMKalolue B CBASU C
npefocTasNeHneM MyHULMNANbLHOW YCnyru;

2) oCylLlecTBNeHuss AeiCTBUA, B TOM 4ucne cornacosaHui, HeobxoaumbIX AnNA
MONYYEHNS MYHWULMNANLHOW YCNyTU U CBA3aHHbIX C OOpalleHeM B UHbIE roCyAapCTBEHHbIE
OpraHbl, opraHbi MECTHOrO CaMOYNpaBneHUs, OpraHusaluu, 3a UCKIIOYEHNEM Mony4eHus
ycryr W MOmnyvyeHus [OOKYMEHTOB W WHopmauwuu, npefocTaeBnsembix B pesynbTarte
NpeaocTaBNeHUs Takux YCMyr, BK/IOMEHHbIX B Nepey4Hu, ykasaHHble B 4acTi 1 cratbun 9
depnepanbsHoro 3akoHa Ne 210-03 (HeoOGxoANMbIX 1 00A3aTeNbHbIX ycnyr);

3) npeacraeneHua  OOKYMEHTOB U uHcdopmaLuKu, OTCyTCTBME W (Unn)
HEQOCTOBEPHOCTb KOTOPbIX HE YKasblBanucb NpU MepBOHAYanLHOM OTKase B nNpueme
[OKYMEHTOB, HeobxoAWMbIX ANA NpeaocTaBneHus MyHMUMNansHoW ycnyru, nubo B
npeaoCTaBNeHUN MyHULIMNANbHOM YCIyri, 32 UCKIIOYEHNEM crieflyloLux cny4aes.

a) wu3MeHeHne TpeboBaHMA HOPMATWUBHBIX MNPaBOBbIX aKTOB, KACAKOLUMXCA
npefoCcTaBNeHnsl MyHUUMNanbHOM ycnyru, nocne nepBoHaYyanbHOW NOAaYu 3asBneHus o
npeaocTaBneHnn MyHULMNAaNbHON ycnyri;

6) Hanuune owmbok B 3aABNEHUM O NpeAoCTaBneHun MyHUALMNAnNbHOW ycnyru u
[OKyMeHTax, MOAAHHLIX 3asBUTeneM nocre nepBoHayanbHOro oTkasa B Mpueme
[IOKYMEHTOB, HeobxoauMmbiX AnA npeaocTaBneHus MyHMLUMNanLHOW ycnyrn, nubo B
npenocTaBneHuy MYHULMNANbHOW YCrnyru u He BKITIOYEHHbIX B npeacTaBneHHbld paHee
KOMIMNEKT JOKYMEHTOB;

B) UCTEYeHue cpoka [OEeACTBUA AOKYMEHTOB WU WU3MEHeHue WHdopmauumm nocne
nepsoHaYanbLHOro OTkasa B Npueme [O0KYMEHTOB, HeobxoaMMbIX ANA NpefocTaBneHus
MyHULMNAnNbHOI ycnyri, nubo B NpeAoCcTaBeHnu MyHULMNANLHONR yCnyru,

r) BbiSIBNEHVe AOKYMEHTarbHO MOATBEpXAEHHOro akra (npu3HakoB) oWMBOYHOro
WAM NpoTmBonpasHoro AeiicTeus (GespeicTBus) AOMKHOCTHOTO nuua OpraHa, paboTHUKa
MoLl, npu nepeoHayanbHOM OTKase B MpuemMe [AOKYMEHTOB, Heobxogumbix AnNs
npefocTaBNeHNa MyHULMNanbHOI yenyru, nnbo B NpeaocTasieHnm MYHULMNANLHON yCnyru,
0 YeM B MUCbMEHHOM BuAe 3a noanucbio pykosoautens OpraHa npu nepeoHavarnbHOM
OTKase B npueme AOKYMEHTOB, He0OXOAUMBIX ANSA NPeAoCTaBNEHNA MyHULMNanbHOW ycnyru,
YBEAOMIAETCS 3aABUTENb, 8 Takke NPUHOCATCA U3BUHEHNA 38 O0CTaBrEHHbIe HeypobcTBa,;

4) npepocTaBneHns Ha OymaxHOM HocuTene [AOKYMEHTOB W UHopMaLUK,
aneKTpOoHHbIe 06pasbl KOTopbiX paHee Bbinu 3aBepeHbl B COOTBETCTBUU C MYHKTOM 7.2 yacTu
1 cTatbn 16 depepansHoro 3akoHa Ne 210-03, 3a UCKNIOYEHUeM cny4yaes, ecnn HaHéceHne
OTMETOK Ha TakMe [OKYMeHTbl NGO UX M3bATUE SBNAETCA HEOOXOAMMbIM YCMOBUEM
npeaoCTaBMNeHNs roCyAapCTBEHHON W MYHULMManNbHOW Yycnyrh, W WHbIX Cly4aes,
YCTaHOBMEHHbIX heaepanbHbiMU 3aKoHaMu.

2.6. VicuyepnbiBaroLuii nepeyeHb AOKYMEHTOB, HEOGX0ANMBIX B COOTBETCTBUU C
HOPMAaTUBHbLIMU NPABOBLIMU aKTaMK ANA NpeJoCTaBeHuUs MyHULMNAanbLHOM ycnyru, KoTopble
HaXOOATCS B PACMNOPSKEHUN rocyAapCTBEHHbIX OPraHoB, OpraHoB MECTHOTO
camoynpaBMneHns U NoABEeJOMCTBEHHbIX rOCYAAPCTBEHHBIM OpraHam unn opraHam MECTHOTO
camoynpasrneHysi OpraH13aLuii 1 KOTOpble 3asBUTENb BNpaBe NpeACTaBUTb, a TaKkkKe
cnocoBbl UX MONYYEHNA 3aABMTENSMIA, B TOM YUCHE B 3NEKTPOHHOI cdopme, NopAAOK UX
NpeAcTaBNeHuNs; rocyapCTBEHHbLI OpraH, opraH MeCTHOro camoynpasneHuns nubo
OpraH1sauus, B pacropsikeHn KOTOpbIX HaXOAATCA AAHHbIC DOKYMEHTbI
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2.6.1. MNonyyatoTcsa B pamMKax MeXBe4OMCTBEHHOro B3auMoAeiCTBUS:

1) cBepeHus, noATBepXAaloLUMe KOMUYECTBO TpaXKaaH, 3aperucTpUpoBaHHBLIX MO
MECTY XWUTENnbCTBa B XWNOM NOMELLEHUU — YNpaBnsaioLWwas opraHn3aLuus MHOTOKBapTUPHOro
Aoma nubo pacyeTHbIl LEeHTP; :

2) cBeOeHWs O TrOCYAapCTBEHHOW  perucTpauum CMepTM U3  eauHoro
rocyfapCTBEHHOIO peecTpa 3anucerd aKkToB rPaaHCKoro coctosHua — depepanbHas
Hanoroeas cnyx6a;

3) cBedeHUas O rOoCYRApCTBEHHOW  perucTpauum pOXAEHWS U3 eauHOro
rocylapCTBEHHOro peecTpa 3anuMceil aKkToB TIPaXdaHCKOro CcocTosHuMA — denepanbHas
Hanoroeas cnyxo6a;

4) cBeAeHus O rocyJapCTBEHHON perucTpauumn 3aknoyeHus (pactopxeHus) bpaka us
€AMHOr0 rocydapCTBEHHOro peecTpa 3anuceil akToB rpaX4aHCKOr0 COCTOSHUA —
®epfepanbHas Hanoroeas cnyxoba;

5) CBeAeHWs O PerncTpaluoHHOM yyeTe No MeCTY XUTeNbCTBa U MecTy npebbiBaHns
— MuHucTepcTBO BHYTPEeHHMX aen Poccuiickoin ®epepauuu;

6) sbinucka us EMPH Ha o6wbekt HepBwkumocTm — egepanbHas cnyxba
rocyfapcTBeHHOW perucTpauum, kKagactpa u kaptorpadguu;

7) Bbinucka w3 EMPH o npaeax oTtaensHoro nuua Ha umelowuecs (UMeBLLKECS)
00BbeKThbl HeABUXUMOCTU — PeaepanbHas cnyxba rocygapcTBeHHON percTpauuu, kaaacrpa
1 kapTorpadum;

8) pelueHMe opraHa MECTHOrO CaMOYMNPaBMEHUS O MPUSHAHWW rPaKAaHWHA
ManouMyLLUM — OpraH MeCTHOro camoynpaBneHus;

9) [AOKyMEeHTbl, NOATBEPXOAlOLME MpaBO NONb30BaHWUA >KUMbIM MOMELLEHWEM,
3aHMMaeMbiM rpaxaaHMHOM WM 4YnNeHamMu ero Cembu (OOroBop, OpAep, PELUeHWe o
NPeaoCTaeneHUun >XUNoro nOMELUEeHUS U UHbIe [OOKYMEeHTbl)) — opraH MecCTHOro
camoynpaeneHus;

10) nokymeHT, noATBEpXAaloLLUiA NONTHOMOYMA 3aKOHHOTO NpeacTaBUTENS 3asaBUTENS,
B Cny4ae noda4vv 3asBNEHUA 3aKOHHbIM npegcTaBuTeneMm (B 4YacT cBMAETeNnbCTBa O
poXaeHun, BblAAHHOrO OpraHamin 3anucy aKkToB rpaXAaHCKOro coctosHuAa Poccuiickoi
Pepepauun, WUNU [OKYMEHTa, BbIAAHHOrO oOpraHaMmyM OMNEKW W nonedYuTenscTsa B
COOTBETCTBMW C 3aKoHOAaTenbcTBOM Poccuiickor ®egepauum) — EauHBIA rocynapCTBEHHbII
peecTp 3anucel aKkToB rpaxgaHckoro coctosHuss nubo EguHas rocynapcreeHHas
WHPOPMaLIMOHHANA CUCTEMA coLmanbHoro obecneyeHus;

11) npoeepka COOTBETCTBUS haMUNBLHO-UMEHHOW TPYNNbl, AaThl POXAEHWURA, nona u
CHWIIC - lNeHcuroHHbIn hoHp Poccuiickoit Peaepaumu;

12) cBegeHna o pgeiicTBylowleM nacnopTte rpaxaaHnHa Poccuiickoit Pegepauun —
MuHucTepcTeo BHYTpeHHMX aen Poccuiickoit epepauny;

13) cBeneHuss o HoTapuanbHOi [oBepeHHocTM — OdenepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe nNpPefoCTaBUTb [OOKYMEHThHI (CBeAeHWs), yKasaHHblie B
noanyHkrax 1 - 9 nyHkra 2.6.1 agMUHUCTPATUBHOIO pernameHTa, B (hOpMe 3MEKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX  YCWUNEHHOW  KBanM@UUMPOBAHHOW  MOAMUCLIO N,
YNONHOMO4€EHHbIX Ha co3aHne 1 nognucaHne Takmx 4OKYMEHTOB, NPy Nogade 3asBneHus.

2.6.3. Henpepacrasnexnve (HECBOEBPEMEHHOE NPeACTABNEHNE) YKa3aHHLIMK B NyHKTE
2.6.1 agMUHUCTPATMBHOrO pErnameHTa opraHaMmu roCYAapCTBEHHON BnacTW, opraHamu
MEeCTHOro camoynpaBneHusi, opraHu3aLMaMU JOKYMEHTOB U CBEEHU He MOXET ABNATLCA
OCHOBaHUEeM AN OTKasa B NpefoCcTaBneHun MyHULUNANbLHOW yenyru.

2.6.4. [lomkHocTHoe nuuUo W (UnKM) paboOTHUK, YKasaHHbIX B nNyHkTe 2.6.1
aoMUHUCTPATUBHOIO pernaMeHTa opraHoB W OpraHvM3auuid, He npefcTaBMBLLUKE
(HECBOEBPEMEHHO NpPEACTAaBUBLUME) 3amnpoLUEeHHble U Haxo4sLUMEecs B pPacnopsKeHWUu
AOKYMEHT WNU CBefeHwus, nognexat afMWHWCTPaTMBHOW, AWCUMNIWHAPHOW WKW WHOW

OTBETCTBEHHOCTU B COOTBETCTBUU C 3aKOHOAaTenLCTBOM Poccuiickoi Cbenepauuw.
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2.6.5. 3anpeliaetcs TpeGoBaTb OT 3asBUTENs AOKYMEHTbI CBEAEHUS, B TOM 4Yucne
noATeepXgaloluMe BHECEHWE 3asBUTENEM nnaTbl 3a NPeAoCTaBMEeHUe MyHWULIMNAnbHOM
YCnyr, HaxoAsMecs B PacnopsKeHWM TOCYAAPCTBEHHLIX OpraHoB, OPraHOB MECTHOTO
caMoynpaBneHua U NoABeAOMCTBEHHbIX roCyAapCTBEHHLIM OpraHam Unm opraHam MecTHOro
camoynpaBneHusi opraHusaLiuii.

HenpeacTasneHne 3saseBuTeneM [OKYMEHTOB, COAEPXAalUNX CBEAEHWS, KOTopble
Haxo4ATCA B PaCnoOpsKEHUM  rOCYAAPCTBEHHLIX  OPraHoB, OPraHoB  MECTHOro
camoynpasneHus U NofIReJOMCTBEHHBIX FOCYAaPCTBEHHLIM OpraHam Unu opraHam MecTHOro
CamOynpaBrieHUsi opraHuM3auuii, He SBNSEeTCA OCHOBaHWEeM [ANS OoTKasa 3asBUTEN B
npeAocTaBNeHN MyHULMNANBHOIA yCnyri.

2.7. UcuepnbiBaloLmii nepeyYeHb OCHOBaHMIA ANs OTKasa B NpuemMe [OKYMEHTOB,
HeobXoAUMbIX AN NPeAoCTaABNEeHUS MyHULMNAnbLHO Yenyri

2.7.1. OcHoBaHMAMM [ONA OTKasa B NpUeMe [OKYMEHTOB, HeobXoauMbIX Ans
npegocTaBneHns MyHULMNANbHOR yCnyru, ABNATCA:

1) npeacTaBneHHbIe 3asBUTENEeM AOKYMEHTbl COAepXaT NOAYMCTKA M UCNpaBneHus
TEKCTa, He 3aBepeHHble B MNopAAKe, YCTaHOBNEHHOM 3aKoHo4aTenbCTBOM Poccuiickoin
depepauyun;

2) NOKyMEHThI cofepaT NOBPEXAEHUs,, HanMuMe KOTOPbIX HEe NO3BONSEeT B MOSIHOM
obbeMe ucnonb3oBaTh WHGOPMaLMI0O M CBEAEHUA, cofepXalluecs B [OKYMEHTax Ans
npeaocTasneHus MyHUUMNansHOM yCnyriu;

3) NpencTaBnEHHbIE [OKYMEHTbl WM CBEAEHWS YTpaTWUNM CUMY Ha MOMEHT
obpalleHnss 3a MyHUUMNanbHOA Ycnyro (AOKYMEHT, YAOCTOBEpPSIOMA MNOMHOMOUYUS
NnpeacTaBuTensa 3asBuTens, B crnyyae obpalleHusi 3a npefocTaBfieHMeM MyHULMNansHOM
YCNYrn yKkasaHHbIM JTIMLOM);

4) nopaya 3afBNEeHWs O NPEAOCTaBNEHUM MYHULMMANLHOW YCNyrv M OOKYMEHTOB,
HeobXoaMMbIX ANS NPEefOCTaBNEHUs MYHULMNAnbHOW YCNyru, B 3MNEKTPOHHOW d¢opme ¢
HapyLUeHUeM yCTaHOBMNEHHbLIX TpeboBaHWiA;

D) HEKOPpPEKTHOe 3anonHeHwe obssaTenbHbIX nonein B dopMe 3asiBNEHWA, B TOM
yncne B MHTepakTuBHoW chopme 3aseneHns Ha PecnyGnukaHckom noprane (HeAOCTOBEPHOE,
HenonHoe, NMbo HenpaBuIbHOE 3anoNHEHUE);

6) npepacTaBneHWe HenonHoro KOMMNNEeKTa [AOKYMEHTOB, HeobGxoauMbiXx Ans
npefocTaBneHns MyHULMNANbHOW YCnyru;

7) 3asiBNeHne o NPefoCTaBfEHUM YCIyrn NOAaHO B OpraH rocyAapcTBEHHOW BnacTy,
opraH MecTHOro camoynpasneHus unu opraHusauuo, B MOMHOMOYUA KOTOPbIX HE BXOAUT
npeaocTaeneHue MyHULUNanbLHOMR yenyru;

8) HecobnioaeHWe ycTaHoBneHHbIX ctatben 11 ®enepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O6 aneKTPOHHOW NOANUCKM» YCNOBWIA NPU3HAHUA OEACTBUTENLHOCTM
YCUNEeHHoN KBannguLMpoBaHHOW 3NEKTPOHHOW NOAMNUCH.

2.7.2. MNepe4yeHb OCHOBaHWIA ANA OTKasa B NpUeMe [OKYMEHTOB, HeobXoaumblx Ans
NONy4YeHUs MyHULMNanbHOR YyCnyru, ABNAETCH UCYEPnbIBaOLUAM.

2.7.3. PeweHne ob oTkase B npueme 3asaBreHUs U OOKYMEHTOB, HeobxoguMbix Ans
NpenocTaBneHnss MyHULUUNANbHON YCnyr, MOXET ObiTb MPUHATO Kak BO Bpems npuema
3aABUTENs, TaKk W MNocne nonyYeHUs OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom OpraHa
HeobxoAuMbIX ANs NPefoCTaBneHWs MyHWUMNAnbHOW YCnyrM OOKYMEHTOB (CBeAEeHWid) C
NCNoNbL3OBaHWEM MEXBEAOMCTBEHHOrO WMHM(OPMaUMOHHOIO B3aMMOAEWCTBUA, B CPOK, He
npesbiaowmin 9 pabo4nx AHER Co HA perucTpauun 3anaBneHus.

2.7.4. 3anpelyaeTcA OTKasbiBaTb B NpUEME 3aABNEHUA W WHbIX [OKYMEHTOB,
HeoBxoauMbIX ANA NPefoCTaBNEHNS MYHULIMNANbLHOW YCNyri, B Crydae ecnu 3asiBreHue u
OOKYMEHTHI, He06xo,unb|e Ana npenocraepneHunA MyHMLWInaanOﬁ ycnyru, nogaHbl B
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COOTBETCTBMM C MHGOPMauuen O cpokax W NOpsaKe NPefoCTaBreHus MyHULMNanbHOM
ycnyru, ony6nukosaHHoii Ha EguHom noprane, Pecny6nukaHckom noprane.

2.8. NicuepnbiBaoLwmii nepedeHb OCHOBaHWIA ANsi MPMOCTAHOBNEHWUS UMK OTKa3a B
npeaocTaBneHn MyHULMNanbHON yCnyru

2.8.1. OcHoBaHusi Ans NPUOCTAHOBNEHUS NPEAOCTABNEHUA MYHULMNANLHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa ANsA OTKasa B NpefoCTaBneHun MyHULUNAanbHON YCnyri:

1) AokymeHTbl  (cBeaeHWs), nNpeACTaBNEHHbIE  3asBATENeM, nNpoTWBOpevaT
AOKYMEHTaM (CBEAEHMAM), MONYYEHHbIM B paMKaX MEXBEAOMCTBEHHOrO B3aMMOAEACTBUS;

2) 3anBUTENb He ABMSETCA rpaxaaHuHoM Poccuiickon ®eaepaumn (€Cnu WHOE He
npeaycMoTpeHo MeXayHapoaHbiM forosopom Poccuiickoit Peagepaumn);

3) rpaxgaHwH nNpusHaH ManoMMyLLMM MMM UMEKOTCA OCHOBAHWS ANS NPU3HAHUS
rpaxgaHvHa manoumylum B nopsake, yctaHoeneHHom 3akoHom PT ot 13 uions 2007 ropa
Ne 31-3PT;

4) poxoabl rpaxaaHuHa U MOCTOSIHHO NPOXWUBAIOLMX COBMECTHO C HUM YNMEHOB ero
CéMbWM W CTOMMOCTb WX WMyLLUECTBa, NOANEXallero Hanoroo6noXeHWio, MpPeBbILLIAoT
MakcuManbHbIA pa3Mep, ycTaHaBnMBaeMblii B COOTBETCTBUM CO cTaTbeit 5 3akoHa PT ot 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb oCHOBaHUA ANA OTKasa B NPeAOCTaBEHUM MyHULMNAnNLHOW ycnyrin
ABNAETCA UCYEpPbIBAKOLLNAM.

2.8.4. 3anpeljaeTcs OTKa3bBaTb B NPEAOCTABMEHUM MyHULMNANLHOW yenyru B
cnyyae, ecnu 3asBfeHne O NPefoCTaBNeHUM MYHUUMNanbHOW YyCnyru nogaHo B
COOTBETCTBMM C WHOpPMauUMendn O cpokax W NopsaKe NPEefOCTABNEHUSs MyHWLMNANbHOM
ycnyru, onybnukosaHHol Ha EanHom noprane, PecnybnukaHckom noprane.

2.9. MNopsnok, pasMep 1 OCHOBAHUS B3UMaHWUSA rocy4apCTBEHHOM! MOLLMMHBI UMW WHOW NnaThl,
B3MMaeMou 3a npefocTaBneHne MyHULMNansHol ycnyru

MyHuumnansHasa ycnyra npegocraensetcs Ha 6e3so3mesaHoN ocHoBe.

2.10. MNepeveHb ycnyr, KOTOpbIe ABNAIOTCA HeobxoauMbIMKU U 06A3aTeNnbHbIMK ANA
npepocTaBneHna MyHULMNanbHOM yCnyr, B TOM YUCNe CBEAEHWA O AOKYMEHTE
(noKyMeHTax), BbliaBaeMoM (BbidaBaeMmbiX) OpraHusaumsaMm, y4acTByOLWUMN B

npeaocTaBneHn MyHULMNANbHLIX YCnyr
MNpepocraBnexnne HeobxoanMMbix n obs3aTenbHbIX yenyr He TpebyeTcs.

2.11. MNopsanok, pasmep 1 OCHOBaHWA B3UMaHUS NNaThl 3a NpefocTaBneHne yenyr, KoTopkie
ABNATCA HeobxoAUMbIMU U 06a3aTENLHEIMU ANA NPEfOCTaBNeHUs MyHULMNAnbLHOM yenyri,
BKIIOYasa MHpopMaLMIoO 0 METOAUKE pacyeTa pasmepa Takoi nnathbl

MNpepocraBneHne Heobxoanmeix U obssaTenbHbIX YCnyr He TpebyeTcs.

2.12. MakcumMarnbHbIiA CPOK OXUAaHUS B OMEpPean Npu nogade sanpoca o NpeaocTaBneHun
MYHULMNanNbHOM yCnyru, ycnyru, NpeaocTaBnaeMoii opraHusauueii, y4acTeyloLLei B
npefocTaBneHMn MyHULIMNANLHOW YCNYr, U NPU NONyYeHUW pesynbTata NpeaocTaBneHus
TaKux ycnyr

2.12.1. Bpems oxuaaHus npu nopave 3asBNEHUs Ha NONyyeHWe MyHULMUnanbHoOM
ycnyru - He 6onee 15 MUHYT.
2.12.2. lMpu nonyyeHun pesynbTata nNpPegocTaBneHUst MyHWLWNaNbHOW YCnyru
MaKCcMMasibHbIA CPOK OXXUAAHUS B OMepenu He OOMMKEH npeBbiwaTh 15 MUHYT.
2.13. Cpok 1 nopaaoK perucTpauumm sanpoca 3asBuTens 0 NPeAoCTaBNeHNN MyHULMNAansLHON!
ycnyru u ycnyru, NnpeocTaBnsieMoil opraHusaLuein, ydacTeyioLlei B npefocTaBneHum
MYHULIMNANbLHON yCryru, B TOM YUCHe B ANeKTPOHHOK hopme
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2.13.1. MNpu nuyHom obpawenun B MLl B OeHb nojaun 3asiBNEHWsl 3asBUTENIO
BblAaeTca pacnucka us AUC ML ¢ perucTpauymoHHbIM HOMEPOM, NOATBEPXAAIOLLUM, YTO
3asiBNneHne oTnpasneHo, 1 AaToi noaavn 3asaBleHus.

213.2. TMpn wHanpasneHuu 3asiBneHuss nocpeacTsom EauHoro noprana,
PecnybnukaHckoro noprana sasBUTENb B AeHb NOAAYM 3aSBNEHUS NONYYaeT B MUYHOM
kabuHete PecnybnukaHckoro noptana UM MO 3MEKTPOHHO Mo4YTe  YBEJOMIEHME,
noATeepxaaioLlee, YTo 3asiBrieHne oTnpasneHo, B KOTOPOM YKa3blBalOTCA PErMcTPaLMOHHbIN
HOMep U JaTa nogauu 3asaeneHus.

213.3. Mpn nwyHom obpaweHn B OpraH B [OeHb nofjayv  3asBNEHWs
YyNonHOMOY€HHbIM OOMKHOCTHbIM nuuom OpraHa 3asiBUTENO BblAaeTCsA pacnucka Wus
aBTOMaTU3UPOBAHHOW WHGOPMALMOHHOW CUCTEMBI, NpeAHa3HAYEHHON AN OKa3aHUA
roCyAapCTBEHHbIX U MYHULMUNANbHBIX YCryr, C perucTpauuoHHbLIM HOMEpPOoM, AaTol nogayu
3anBneHnsa 1 NnepeyHeM NpeacTaBneHHbIX [OKYMEHTOB.

2.14. TpeGoBaHus K NOMELUEHNAM, B KOTOPbIX NPEAOCTABNAETCA MyHULMNANbHasA
ycnyra, K 3any oXuaaHus, MecTaMm Ans 3anofnHeHUs 3anpocoB O NPeLoCTaBNeHnn
MyHULMNanbHOW ycnyru, MHOOPMaLMOHHBIM CTEHAAM ¢ 06pasuamMm UX 3anonHeHus 1
NEPeYHEM OKYMEHTOB, HeobX0AUMBIX ANSA NPEAOCTaABNEeHUS KaXA0A MYHULIMNANBHOM
ycnyru, pasmeLLleHunio U ohopMIeHUIo BU3yanbHOW, TEKCTOBON U MYNbTUMEAUIAHOM
WHOpMaLIMK O NOPSIAKE NPefOCTABNEHUA TaKoW YCNyrA, B TOM YUCHE K oBecneyeHuio
AOCTYNHOCTW ANA MHBaNUAOB yKas3aHHbIX 0OLEKTOB B COOTBETCTBUU C (heaepanbHbIM
3aKkoHOAAaTenbLCTBOM M 3aKkoHOZaTeNbCTBOM Pecnybnukn TatapcTaH O coumanbHoi 3alurte
UHBaNMZoB

2.14.1. lpenocTaBneHne MyHULMNANLHOW YCAYrA OCYLLECTBNSIETCS B 303HUSX U
noMeLLeHusx, 060pyaOBaHHBIX NPOTMBOMNOXKAPHOK CUCTEMOI N CUCTEMON NOXKAPOTYLLEHUS.

MecTa npuema saseuteneit obopyayoTcs Heobxogumoii Mebenbio Ana odopMNeHus
LOKYMEHTOB, MHCPOPMALMOHHLIMU CTEHAAMM.

214.2. B cooTBeTcTBMM C 3aKoHogaTenbcTBOM Poccuiicko Pepepaumn o
coLmanbHOW 3awuTe WHBaNMAOB B LEnAX OecnpensTCTBEHHOrO A0CTyna K MecTy
NpefocTaBneHnsa MyHULMNansHo yenyrin obecneynsaeTcs:

1) obecneuuBaetcsi GecnpensaTCTBEHHbIA  AOCTYN  MHBanNWOOB K  MecTy
NPeaoCcTaBneHua MyHuuunansHon yenyru (yoobHblA BXOA-BbIXOA B MNOMELUEHMS W
nepemelleHne B UX npegenax);

2) Bu3yanbHas, TeKCTOBasi M MyNbTUMEAWiHAs WHGOPMaUMA O nopsake
npedocTaeneHus MyHUUMNanbHOW ycnyrv pasmeljaeTca B yaobHbIX ANA 3assuTenei
MECTax, B TOM YUCIe C y4ETOM OrpaHUYEHHbIX BO3MOXXHOCTEH UHBANUAOR;

3) conpoBOXAEeHWe WHBANWAOB, MMEIOWMX CTOMKWE pacCTPOCTBA YHKUMK
3PEHUA U CAMOCTOATENLHOrO NepeaBUKEHNUS, U OKa3aHWe UM NOMOLLIU;

4) BO3MOXHOCTb CaMOCTOSTENbLHOrO NEPEABWKEHUS NO TEPPUTOPUM, HA KOTOPOI
pacnonoxeHbl 0ObEKTbI CoLManbHOI, HXEHEPHOW U TPAHCNOPTHO! UHGPaCTPYKTYpP, BXoAa
B Takne 00BbeKThbl U BbIXOAA U3 HUX, NOCAAKKU B TPAHCMOPTHOE CPEACTBO U BLICAAKU U3 HEro, B
TOM YWCrie C ncrnosrb3oBaHnem Kpecna-KONACKHK;

O) Haanexawee pasmelleHue o6OpyaoBaHUA U HOcUTenen UHdopMaLMK,
HeobxoauMbIX Ana obecneveHuss GecnpensTCTBEHHOro AOCTYNAa WHBAaNMOOB K YCNyram C
Y4YeTOM OrpaHUYEeHU X KU3HEOEATENLHOCTH,

6) aybrnupoBaHvue HeobxoguMmoii ANS MHBANMAOB 3BYKOBOW W 3PUTENBHOI
WH(OPMaLMKM, a Takke HaANMCeid, 3HAKOB U UHOW TEKCTOBOM M rpadpuyeckon nHdopmaumum
3HaKaMu, BbINONHEHHbLIMKN penbedHo-ToYeYHbIM WpKdToM Bpaiins;

7) Bonyck cypaonepesog4mka u TudnocypaonepeBoaUmKa;

8) nponyck cobaku-npoBoAHUKA MPU HANUYMKW JOKYMEHTa, NoaTBepXaalolwero ee
crneuvansHoe obydyeHue u BbigaBaemoro no copme M B MOpsiAKe, KOTOpbIE YCTAHOBMEHDI

npukasom MuHuctepcTea Tpyaa M coumansHoi 3awmtel Poccuiickoti ®epepaumm ot
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22.06.2015 Ne 386H «O6 yTBepxaeHun oOpMbI [OKYMEHTa, noATeBepXaatoLlero
cneumansHoe obyyeHune cobaku-npoBOAHNKA, U NOPSAKa Ero Bbigauny.

2.14.3. TpeboBaHna B YacTn obecneyeHns AOCTYNHOCTU ANA WHBanWaos 06bLEKToB, B
KOTOPbIX OCYLUECTBNAETCA NpPefoCTaBneHWe MyHWuunanbHOM YCnyru, WU CpepcTs,
UCnonb3yeMbiX Npu NPeaoCcTaBlEeHMUn MYHULMNANbLHOA YCNyrk, KOTopble YykasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHWCTPATUBHOIO pernameHTa, NPUMEHAIOTCA K

obbekTam U cpeacTBaMm, BBEAEHHLIM B 3KCNAyaTauuio unu npoluegllvM MOAEpHU3auuto,
pekoHcTpykumto nocne 1 uions 2016 roga.

2.15. MNokasaTenu AOCTYNHOCTW U KAaYecTBa MyHULUNanbHON ycnyru, B TOM Yucne
KONWYECTBO B3aUMOAEWCTBUIA 3asBUTENA C LOMMKHOCTHBIMU NULAMK NpY NpeaocTaBleHnn
MYHULMNANbHO| YCNYr U UX NPOAOIIKUTENBHOCTD, BO3MOXHOCTbL NONMy4eHua nHgopmauum o
XO4e NpegocTaBneHnsa MyHULMnansHoOM yCnyr, B TOM YACHe C UCNOMb30BaHUEM
MHMOPMAaLMOHHO-KOMMYHUKALIMOHHBLIX TEXHOOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
nony4yeHus MyHULMNansHOM ycnyri B MHOropyHKLMOHaNbHOM LiEHTPpe npefocTaBneHmns
rOCYAApPCTBEHHBIX U MyHULMNANbHbIX YCnyr (B TOM YKcne B nosiHom obbeme), B nobom
TeppuTopuansHOM nNogapasaeneHu opraHa UCNONHUTENLHO pacnopaauTenBLHOro opraHa
MECTHOro CamoynpasneHus, no BoliGopy 3asBUTENs (IKCTEPPUTOPUANbHBIA MPUHLIMN),
nocpesCTBOM 3anpoca O NPefoCTaBNEHUN HECKONBKUX rOCYAaPCTBEHHBIX U (UNK)
MYHMLMNanbHbIX YCNyr B MHOrochyHKLMOHANbHbIX LEHTpax npefocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNYr, NPeAycMoTpeHHoro crtatber 15.1
depepanbHoro 3akoHa Ne210-®3 (komnieKcHbIid 3anpoc)

2.15.1. TlokazaTensamy¥ [OCTYNHOCTU NPEAOCTABNEHUS MyHULUMNANbLHOW ycnyru
ABNAIOTCA:

PacCMnoNOXXEHHOCTL NMOMELLEHUSA, B KOTOPOM BefeTcs NpueM, Bbiaaya LOKYMEHTOB B
30HE [OCTYNHOGTW OBLLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxoaMMOro KonuyecTsa CreuuannucTos, a Takke NoMeLLeHU, B KOTOPbIX
OCyLLIeCTBNAETCA NpUemM AOKYMEHTOB OT 3afBUTENEN;

Hanuyue ucyepnbiBallen uHGopmauum o cnocobax, nopsake W cpokax
npefoCTaBNeHns MyHULMNAanbLHOIA ycnyrn Ha MHOPMaLUMOHHBIX cTeHaax, EauHom noprane,
PecnybnukaHckom noprane, ocuumnansHoOM caiTe MyHULMNansHOro panoHa;

OKasaHue MOMOLUM WHBanNW4am B NpeoaoneHuu GapbLepoB, MELLALWMX NonyyYeHuto
UMW YCNYr HapaBHe C APYrMMiA nuuami.

2.15.2. MNokasaTensamu Ka4ecTea NPEAOCTaBNEHNA MYHULMMANbHOW YCnyri ABNAOTCA:

1) cobniogeHne CPOKOB Npuema U pacCMOTPEHUS JOKYMEHTOR;

2) cobriiogeHue cpoka NonyyeHus pesynbrarta MyHUUMnanbHon ycnyru,

3) otcytcTBe  OBGOCHOBaHHbLIX Xanob® Ha HapylleHus aaMWUHUCTPATUBHOIO
pernameHTa, coBepLleHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aWMOMEVWCTBUI 3asiBUTENS C AOMKHOCTHbIMW nuuamu (6es ydyeTa
KOHCYnbTaLWi):

B3aumMmogencTeme 3aasutens ¢ pabotHukamm Oprada nnu MOL] npu npeaocTtaBneHnun
MYHULMNanbHOW YCnyru OCYLUECTBMSAETCA OAWH pa3 npu NpeAcTaBneHUuM 3asBneHus co
BCEMU HeoOX0oAMMbIMU JOKYMEHTaMU,

oAuH pas B cnyyae HeoBXoAWMOCTWU MOMNy4YeHuss pesynbTara npefocTaBneHnus
MyHuuunansHoi yenyru B Oprade unu MOL| B popMe aksemnnsipa 31€KTPOHHOTO AOKYMEeHTa
Ha BymaxxHOM HocuTene.

MpoaomKkMTENbHOCTE OQHOMO B3AUMOAEHCTBUA 3aABUTENA C AOMKHOCTHLIMU Nl aMK
npy NpeaocTaBneHn MyHULMNaNbLHOW YCNyri He NpeebiaeT 15 MUHYT.

3asBUTENb BNpaBe OLEHWUTb KauecTBO NPEAOCTABNEHWS MyHULIMNANbHOW ycnyrn ¢
MOMOLIbIO YCTPOWCTB MOABWKHOW  pagvoTeneqoHHON CBA3WM, C  WCMOMb3OBaHWEM
Pecny6nukaHcKoro noprana, TepMUHanbHbIX YCTPONCTB.
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2.15.3. Undopmaums o xofe npefocTaBneHUs MyHULMNATBHON YCIyrn MOXeT ObiThb
nonyyeHa 3sasBuTeneM B nuYHOM kabuHete Ha EpuHom noprtane, PecnyBnukaHckom
noprane, 8 OpraHe, M®L].

2.15.4. MNpepocTaeneHue MyHMLMNaNLHON ycnyru ocyllecTenseTcs B nio6om ML no
BbIOOpY 3asBUTENA HE3aBWCUMO OT MECTa €ro XUTenbLCTBa WnM Mecta (aKTUYECKOro
npoXuBaHus (npebbiBaHus) Ha  TeppuTOpUM Pecnybnukn  TarapcrtaH no
3KCTeppuUTOpMansHOMY NPUHLMNY.

MyHuuunansHas ycnyra B cocTaBe KOMNNEKCHOro 3anpoca He NpeaocTaBnseTcs.

2.16. UHble TpeboBaHusA, B TOM Y1Cne YYUTbIBaOLLNE 0COBEHHOCTU NpeaocTaBneHuns
MyHULUMNanbHOW yCnyr no akcTepputopuansHoMy NpuHUMUNYy (B cny4ae, ecnu
MyH/AUMNanbHas ycnyra npeocTaBnaeTca No aKkCTeppuToprMansHOMy NpUHLMNY) K
0cOoBeHHOCTU NPefoCTaBNEeHNsI MYHULMNANbLHOW YCNyr B aNeKTPOoHHoU dopme

2.16.1. Tpu npenocTaBneHUN MYHULUUNANBHOW YCNyrM B S3NEKTPOHHO dopme
3asBuTENb BNpase:

1) nonyynuTb MHGOPMaUMIO O NOPSiAKe M CPOKAaX NPefoCTaBNeHWs MyHULMNanbHoM
yenyru, pasmelleHHyo Ha EquHomM noptane, PecnybnukaHckom noprane;

2) nogatb 3asiBfieHWe O MNPEeAOoCTaBMEHUM MYHULMNANbLHOMW yCcnyru U UHble
OOKYMEHTbI, HeobxoAuMble ANA nNpefoCTaBNeHUs MYHULMNANbHOW ycnyri, B TOM 4ucne
AOKYMEHTbI M MHGOPMaUWIO, 3MEKTPOHHblIe obpasbl KOTOpbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctaten 16 PepepanbHoro sakoHa Ne 210-03, ¢
nucnons3sosaHuem PecnybnukaHckoro noprana;

3) nony4yuTb CBedEeHWA O XO4e BbINONMHEHWA 3asBMEHWA O npenocTaBneHun
MYHULMNANbLHON yCnyru, NoAaHHbIX B 3NEKTPOHHOW chopme;

4) oOCyLLIeCTBUTb OLEHKY Ka4ecTBa NpefocTaBneHna MyHULMNANbLHOM YCNyru,;

5) nonyuntb pesynbTaT nNPEfOCTABMEHUS MYHUUUNanNLHOW ycnyru B chopme
3NEKTPOHHOro AOKYMEHTA,;

6) nopatb xanoby Ha pelweHne u peinctene (bespeictene) OpraHa, a TaKke ero
OOMKHOCTHBIX NUL, MYHULMNAnNbHBIX ChyXxawmx nocpeacreom PecnybnukaHckoro noprana,
noptana cegepanbHOM rocyaapCTeeHHOW WUHOPMALMOHHON cucTembl, obecneunsaioLlei
npouecc gocynebHoro (BHecynebHoro) obkanoBaHusA pelueHnin n gencrenn (bespencrens),
COBEpLUEHHbIX NMPU NpeoCcTaBNeHUN rocyAapCTBEHHbIX 1 MYHULMNANbHbLIX YCNYyr opraHamu,
NPenoCTaBnAloLWLMMKA FOCYAapCTBEHHbIE U MyHUUMNAanbHbIe YCNyrd, WX [OMKHOCTHLIMM
nUUaMK, rocyaapCTBEeHHbIMU U MyHULMNANBHLIMUA CITY>KaLLUMU.

2.16.2. ®dopmupoBaHMe 3asiBNEHUA OCYLLUECTBNAETCA MOCPEACTBOM 3arnofHEHUS
SMNEeKTPOHHOW copMbl 3asBneHus Ha PecnybnvkaHckom nopTtane 6e3 HeobxoaMMOCTU
OOMONHUTENLHONR NofaYn 3aaBMeHUs B Kakoi-nubo nHoi dopme.

2.16.3. MNpu popmupoBaHumu 3aaBneHna obecneunsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUA W COXPaHEHWUs 3asBNEHWS W WHbIX [OKYMEHTOB,
HeobxoauMBbIX ANA NPeoCTaBNeHUA YCNyru;

2) BO3MOXHOCTb 3anOfIHEHUS HECKONbKUMMW 3aABUTENAMU OOHOA SNEKTPOHHOMN
dopmbl  3asBneHWs npu obpaweHun 3a ycnyramu, npegnonaralWUMK  HanpasneHue
COBMECTHOrO 3asiBlIEHUSA HECKONbKUMM 3aABUTENAMU,

3) BO3MOXHOCTb MNevyat Ha OyMaXKHOM HOCUTENe KOMWW 3NEKTPOHHOW OopMbI
3aABMNEeHUs;

4) coxpaHeHWe paHee BBEOEHHbLIX B 3NEKTPOHHYI0 (hOpMy 3asBNEHUA 3HAYEHUR B
noGoil MOMEHT MO >XenaHWK NoNb3oBaTeENs, B TOM YMCNe NPW BO3HUKHOBEHUM OLUMOOK
BBOZA U BO3BpaTe Af1A NOBTOPHOIO BBOAA 3HAYEHUIA B SMEKTPOHHYIO hopMY 3asBNEeHUs;

5) 3anonHeHWe nonei aNeKTPoHHO! hopMbl 3asiBNEHUs A0 Ha4Yana Beoja cBeaeHui
3asBMTENEM C WCMONb30BaHMEM cBefeHwid, pasMmelleHHbix B ECWA, n cBepeHwi,
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onybrimkoBaHHbIX Ha PecnybnukaHckOM nopTane, B 4acTW, Kacaloleics CBeaeHWil,
OTCYTCTBYIOLLMX B €ANHOW CUCTEME MAEHTUMDMKALMN U ayTEHTUDUKALINN;

6) BO3MOXHOCTb BEPHYTLCA Ha MOBGON M3 3TANOB 3anoNHEeHUs 3NEeKTPOHHOW hopMbl
3asBrneHns 6es noTepu paHee BBEAEHHOIM MHOpMAaLWK;

7) BO3MOXHOCTb [OCTYNA 3aABUTENS K paHee NOoAaHHLIM UM 3aSBMEHUSM B TeyeHue
HE MeHee OAHOro roga, a TaKke 4acTU4HO CChOPMUPOBAHHBLIM 3ASIBNIEHUSM - B TEYEHUE He
MeHee 3 mecaues.

2.16.4. 3anuce 3assutenent Ha npuem B MOL| (nanee - sanuch) ocywecTBnsieTcs
nocpeacTsoM PecnybnukaHckoro nopTana, TenegoHa KOHTakT-LeHTpa ML,

3asBUTENIO NPEAOCTaBNSAETCH BO3MOXHOCTL 3anMcU Ha nioGble ceoBogHble Ans
npuema Aaty U Bpemsa B Npegenax YCTAHOBMEHHOrO B MHOrOGYHKLMOHaNbLHOM LEHTpe
rpacuka npuema.

3anuck Ha onpeAenexHylo faTy 3akaHYMBAETCA 3a CyTKU 10 HACTYNNEHUS STOM AaThl.

[na ocyllecTBneHuss npeaBapuMTenbHOW 3anuMcu nocpeacTsoM Pecny6nukaHckoro
noprana 3asBUTEND HeobXoaMMO ykasaTb 3anpallnBaemble CUCTEMOM [OaHHble, B TOM
yncne:

damunuio, UMs, 0TYECTBO (MPU HANUYUW);

Homep TenedoHa,;

afpec aMNeKTPOHHON NoYThI (MO XenaHuio);

Xenaemyro gaTy U Bpemsi npuemMa.

B cnyyae HecooTBeTCTBUS CBeJEHWiA, KOTOpbie COoOGWMN 3asBMTEns Npu
npeaBapuTenLHON 3anucK, [OOKYMEHTaM, MpeACTaBfeHHbIM 3asBUTENeM npu  NUYHOM
npueme, npeasapuTenbHas 3anucb aHHYNUPYETCH.

Mpn ocylecTeneHnn npepBapuUTENbHOM 3anucu 3assuteno  obecnedvmsaeTcs
BO3MOXHOCTb pacnedyaTtaTb TanoH-noarsepxaeHue. B cnyyae, ecnu sassutens coobLmUT
aZipeCc 3MNEeKTPOHHOW NOYThI, HA YKa3aHHbI agpec Takke HanpaenAeTca WHdopMauus o
NoATBEPXKAEHWUM NpeABapuTErbHON 3anMcK C ykasaHWeM A4aThi, BDEMEHM U MecTa npuema.

lNpu ocyllecTBNeHWN npeaBapuUTEnbHON 3anuck 3asBuTent B 06A3aTensHOM nopsake
MHPOPMUPYETCS O TOM, YTO NPeABapPUTENbHANA 3aMUCh aHHYNUPYETCA B Criyyae ero HesBKv
MO UCTEYEHUU 15 MUHYT C Ha3HAYEHHOro BpeMEHU npuema.

3assutens B nioboe Bpemsa BNpaBe 0TKa3aTLCA OT NpeABapuTenbLHOK 3anncu.

3anpewjaerca TpeboBaTb OT 3aABUTENS COBEPLUEHUS WHbIX OEWCTBUMA, Kpome
NPOXOXAEHNA WASHTUUKALMM U ayTEHTUUKALUUA B COOTBETCTBUU C HOPMATUBHBLIMU
npaBoBbiMM aktamu Pocculickoin ®epepauun, YykasaHUst Uenu npuema, a Takke
npegocTaBneHns CBeAeHWid, Heobxoaumbix AONA pacyeTa ANWTENbLHOCTA BPEMEHHOro
WHTepBana, KoTopblii HeobxoaumMo 3abpoHUpoBaTh A4NA NpYema.

3. CocTaB, nocneaoBaTeNbLHOCTL U CPOKU BLIMONMHEHNA aAAMUHUCTPATUBHbLIX
npoueayp, Tpeb6oBaHUA K NOPAAKY UX BLINOMHEHUA, B TOM YUCIie 0OCOGEHHOCTH
BLINOMHEHUS AAMUHUCTPATUBHLIX NPOLIGAYP B 3NEKTPOHHON (hopMe, a TaKkKe
0COGEHHOCTH BLINONHEHUA aAMUHUCTPATUBHLIX Npoueayp B MHOroyHKLUMOHANbHBLIX
LieHTpax

3.1. Onucaxne nocnegoBaTenbHOCTU AEWCTBUIA NpU NpeaoCcTaBNeHu
MYHULIMNANbHOW YCRyru
3.1.1. MpenoctaeneHne MyHULUMNanbHOW ycnyru BkniovaeT B cebs cneayiouwme
aAMUHUCTPAaTMBHbIE NpoLeaypbl:
1) KOHCYNbLTUPOBAHWE 3aABUTENSA;
2) NPUHATAE N PAacCMOTPEHUE KOMMMEKTa AOKYMEHTOB, NpeACTaBNeHHbIX 3asBUTENEM;

3) HanpaeneHe MEeXBeOOMCTBEHHbIX 3anpocoB B oOpraHbl, Yy4acTeBywlue B
NpeaoCcTaBNEHUN MyHULIMNANbLHOW YCryri;
4) nogroToBka pesynbTaTta MyHULMNANLHOW ycnyru;
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) Bblaaya (HanpaBneH1e) sasBMTenNio pesynbTata MyHULMNAanbHOW yCnyru;
6) ucnpaBneHue TeXHUYECKUX oLLIMBOK.

3.2. OKasaHWe KOHCYNbTaLuii 3aaBUTENIO

3.2.1. OcHoBaHveM Ha4ana BbiNONHEHUA afMWHUCTPATUBHOW NPOLEAYPbl ABNAETCS
obpalleHne 3asBUTENs Mo BOMPOCaM, CBA3AHHLIM C MPEfOCTABNEHMEM MYHWLIMNANBHO
ycnyru.

JOMmKHOCTHBIM ~ nNUUOM  (paBOTHMKOM),  OTBETCTBEHHLIM 33  BbIMOMHEHUE
aMUHMCTPaTUBHONW NpoLeaypbl, ABNAETCA:

npu obpatleHun sansutens B MOL| — pabotHuk MOL;

npu obpalleHnn 3aseutena B OpraH - ceKkpeTapb WCMOMHUTENbHOrO KOMUTETA
HoBokuwMTCKOro cenbckoro noceneHusa ApPCKOro MyHUUMNansHoro paitoHa Pecny6nuku
TaTtapcTaH (ganee - 4OMKHOCTHOE NULIO, OTBETCTBEHHOE 38 KOHCYNbTUPOBaHKE).

3.2.2. 3agBuTenb Bnpase o6OpPaTUTLCA 3a KOHCyNbTaUWeid O nopsfake M cpokax
npepocTaeneHnsa MyHuuunaneHou ycnyru B MOL nuyHO ¥ no TenedoHy U 3MeKTPOHHOM
noyTe.

PabotHuk M®L| koHcynbTupyeT 3asBuTenss, B TOM Yucne No cocTaBy, dopme
npeacTaensemMon JOKYMEHTauuM U Apyrum Bonpocam Af1si MONMyYeHUs MyHULUNanbHoM
ycnyru.

3afBuTENb MOXET MONy4nTb WHGPOPMaUMIO O nopsake npenocTaBneHus
MyHULMNaneHoM ycnyru Ha ocuumansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUACTpPaATUBHbIE  npoueaypbl, YCTaHaBMMBaeMble  HACTOALMUM  MYHKTOM,
BbINOMHATCA B 6Hb O0palleHuns sasBuTens.

PesynbTtatamm BbINONHEHUA aAMUHUCTPaTUBHBIX NpoLeayp SBNAIOTCA: KOHCYNbTauus
no cocrasy, hopme NpeacTaBnAEMoi AOKYMEHTauuu U ApyriM BoOnpocam, Heobxoaumbim
ANA NONYYEHUA MyHULMNANbLHOW YCNYIu.

3.2.3. 3aasutensb Bnpase obpatutbcA B OpraH no TenedoHy U 3NeKTPOHHOM NnoyTe, a
TaKKe Nony4YnuTb KOHCynbTauuio Ha PecnybnukaHckom noptane, caite OpraHa o nopsgke u
CpoKax npeaocTaBfieHuss MyHWUMNanbHOW ycnyru, B TOM 4YuCne no coctasy, opme
npeacTaBnAeMo AOKYMEHTaUMM W ApYrMM Bonpocam AN NONyYeHUs MYHULUNanbHON
ycnyru.

[OMKHOCTHOE NULIO, OTBETCTBEHHOE 33 KOHCYNbTUPOBaHNE MHOPMUPYET 3aABUTENS
B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 1.3.4 agMUHNCTPATUBHOIO perfnameHTa.

AAMMHUCTpPATMBHBLIE  NpPOLIEAYPbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BLIMOMHAIOTCA B TEYEHUE Tpex pabo4nx AHEN CO AHA NOCTYnneHusA obpalleHus.

PesynbTaTtamu BbINOMHEHUA afgMUHUCTPATUBHBLIX NpoLEeayp ABNATCA: KOHCYNbTaLuUm
no cocrasy, popme NpeacTaBnAeMoin LOKYMEHTaUuM U ApyruM Bonpocam, HeobXxoammbim
AN NONy4YeHUs MyHULMNAanbHOW YCnyru.

3.3. NpuHATME M pacCMOTPEHME KOMIMNNEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTenem

3.3.1. MNpuem QOKYMEHTOB ANs NpeaocTaBneHns MyHULMnanbHoOW ycnyru Yepes MLl
unn yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asButens (npeacraeutent 3asButens) obpawaerca B ML, ¢ 3anpocom o
NpeaocTaBneHun MyHUUUNAanNbHOW ycnyrn U npegcTaBnfeT AOKYMEHTbl B COOTBETCTBUM C
MyHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTtHuk M®L|, BegyLumin npuem 3aaBneHui:

onpenenseT npegMeT obpalleHuns;

YAOCTOBEpPAET JINYHOCTb 3aABUTENS;

NpoBOAWT NPOBEpPKY NONHOMOYUIA NULA, NofaloLero AoKyMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTE

2.5 agMUHUCTPATMBHOrO PernameHTa;
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3anonHAeT aNeKTPoHHyo dopmy 3aneneHus B AUC ML,

npu nNpefocTaBneHUU AOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMUHUCTPaATUBHOrO
pernameHta Ha OymaxHOM HOCUTEne, OCYLLECTBMNAET CKaHWpOBaHWEe MpeACTaBMeHHbIX
[OKYMEHTOB;

pacneyatsiBaeT 3asisneHue us AUC ML

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne noanucaHusa CkaHupyeT noAnucaHHoe 3asenexHue B AUC ML,

sarpyxaet B8 AIC MOL| nokymeHTbl, NpeacTaBNeHHbIe B SNeKTPOHHOW opMe Unu
ANeKTPOHHbIE 06pasbl OTCKAHMPOBAHHbIX JOKYMEHTOB, (hOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT noAnucaHHoe 3asiBNeHne 1 opuriHanbl ByMarkHbIX OKYMEHTOB;

Bbi@aeT 3asABUTENIO Pacnucky B Npueme AOKYMEHTOB.

AOMWHUCTPATUBHbIE  Mpoueaypbl, YCTaHaBNWBAEMble  HACTOSILUAM  MYHKTOM,
BbIMOSHAIOTCA B A€Hb 0OpalleHns 3asBuTens.

PesynbTaTamu BbINONHEHUS aAMWHUCTPATUBHBIX Npouedyp SABNAIOTCA: rOTOBOE K
OTnpaBKe 3asiBNeHUe U NakeT 4OKYMEHTOB.

3.3.1.3. PaboTHUK M®L| HanpaBnseT naket AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHO chopMe (B COCTaBe NMaKeTOB 3MEKTPOHHbLIX [en) B TeYeHWe OFHOro
paboyero AHA co AHA obpalleHns 3asBUTENs B CTPYKTYpHOE noapasaeneHue MoLl.

PesynbTataMu BbINOMHEHUA aAMUHUCTPATUBHBLIX NMPOLEAYP ABMNAIOTCA: 3asBneHue U
nakeT [OKYMEHTOB (3NeKTPOHHOE fAeno), HanpaeneHHble B OpraH, nocpeacTBOM CUCTEMbI
3MIEKTPOHHOro B3aUMOAENCTBUA.

3.3.2. [llpvem [OKYMEHTOB pANs nNpefoCTaBNEeHUA MyHULMNANbHOW yecnyru B
anekTpoHHoW dopmMe Yyepes PecnybnukaHckuia nopTan.

3.3.2.1. 3asBuTenb ANA noaadn 3asBNEeHUss B 3NEKTPOHHOW copme BbINonHsAEeT
criegyloLme AencTBus:

BbINOMHAET aBTOPU3ALIMIO;

OTKpbIBaeT hOpMY 3MEKTPOHHOIO 3asBEHNS;

3anonHAeT hopMy 3NEeKTPOHHOrO 3asiBNEeHWs, BKIIOYAIOLLY0 CBeeHUs, Heobxoaumblie
1 obAsaTenbHbIe ANs NPEeAOCTaBNEHNA MyHULUNANLHOW YCIYTu;

NPUKpennseT [OOKYMEHTbl B 3rNEKTPOHHOW dopMe WU  3NeKTPOHHble obpasbi
AOKYMEHTOB K (oOpMe ANEKTPOHHOro 3asBneHus (npu HeobxoaumocTu);

noaTeepxxoaeT pakT O3HaKOMNEeHWA KW cornacus C  YCrNOBUSMU W NOPAAKOM
NPegocTaBfeHns MYHULUMNanbHOW yCryru B 9SMEKTPOHHOW dhopme (ycTaHaBnvMBaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacum B popmMe 351eKTPOHHOIO 3aABNeHUs);

noATBepXAaeT  [OCTOBEPHOCTb  COOOLEHHbIX  CBedeHwWid  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOrO 3asiBNEHUS);

OTNPaBNAET 3anofIHEHHOE 3NeKTPOHHOEe 3asiBneHue (HaXXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMeE SMEeKTPOHHOro 3asBneHus);

3MNEeKTPOHHOE 3aABMNeHne MOANMUCLIBAETCA B COOTBETCTBUM C TpeOOBaHUAMK MyHKTA
2.5.3 aAMUHUCTPAaTUBHOrO pernameHTa;

nony4yaet yeefoMneHue ob oTnpaBke anNeKTPOHHOIO 3asBNEHUS.

dopmaTHo-norvyeckas nposepka COPMUPOBAHHOIO 3afBMNEHWA OCYLLECTBMNAETCA
nocrne 3anofiHEeHUA 3aABUTENEM KaXKAOro U3 nonen anekTpoHHowW cdopMbl 3aseneHus. MNpu
BbIIBNMEHWN HEKOPPEKTHO 3anoNHEHHOro Nons 3nMeKTPOHHOW (hOpMbl 3asiBNEHUA 3asiBUTENb
yBEAOMIAETCA O XapaKTepe BbIABMEHHOW OWMOKM M nopsaake ee ycTpaHeHUA NoCpencTBOM
MHOPMALIMOHHOTO COOBLLEHUA HENOCPEACTBEHHO B 3M1EKTPOHHOM hopmMe 3asBneHus.

AOAMWHMCTPATMBHbIE  npoueaypbl, YCTaHaBNMBaEMble  HACTOSALUMM  MYHKTOM,
BbINOMHAIOTCA B A€Hb OOpalLleHus 3asBUTEnNs.

PesynbTaTamu BLINOMHEHUA agMWHUCTPATUBHBIX NMPOUEAYP ABNAIOTCA: ANEKTPOHHOe
feno, HanpasneHHoe B OpraH NocpeACcTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOLENCTBUA.

3.3.3. PaccmoTpeHue koMnnekTa gokymeHtos OpraHom.
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3.3.3.1. OcHoBaHWeM Ha4ana BbINOIHEHWS aAMWHUCTPATMBHON Npoueaypsl AenseTcs
MOCTynneHWe 3asBNEHUA WU WHbIX [OKYMEHTOB, HeoOXOAuMbIX ANs NpenocTaBneHus
MYHULUNANbLHOW YCNyru.

HOMKHOCTHLIM  NULIOM (paboTHUKOM), OTBETCTBEHHbIM  3a BbINONHEHUE
aAMUHUCTPaATUBHON nNpoLeaypbl SBNSETCA CeKpeTapb WCMOMHUTENbLHOFO KOMWTETA
HoBoKMLLIMTCKOrO Cenbckoro noceneHus ApCKOro MyHWUMNanLHOro paiioHa PecnyGnuku
TatapcTaH (ganee - JOMKHOCTHOE NWULIO, OTBETCTBEHHOE 3@ NPUEM JOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE nULO, OTBETCTBEHHOE 32 NPUEM [OKYMEHTOB, B CRyyae
obpalleHus 3asBuTens ¢ saseneHvemM B Oprak:

onpeaensieT npeamMeT obpalleHus;

ycTaHaBnvBaeT NMUYHOCTL 3aABUTENS;

NPOBOAWUT NPOBEPKY NOSTHOMOYNIA NULIA, NOAAIOLLEro LOKYMEHTDI;

NPOBOAUT NPOBEPKY COOTBETCTBUA [OKYMEHTOB TPeOGOBaHWSAM, yKa3aHHbIM B MyHKTE
2.5 aAMUHWUCTPATWBHOTrO pernameHTa, MPOBEpPKY COOTBETCTBUS  NPEACTABMNEHHbIX
AOKYMEHTOB yCTaHOBNEHHbIM TpeboBaHnam (Hagnexaliee ohopMneHUe KONuii JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTaX NOAYMCTOK, NPUNUCOK, 3a4EPKHYThIX CNIOB U MHLIX HE OFOBOPEHHBIX
ucnpaesneHuin);

3anonHAeT  3NEeKTPoHHyl  ¢opMy  3asBnNeHMs B aBTOMaTU3UPOBAHHOM
MH(OPMALMOHHOW CUCTEME, NpefaHa3HaYeHHOW [ONA OKasaHWA roCyAapCTBEHHbIX W
MyHULMNANbHbLIX YCAYT;

npu npegocTaBneHnu OOKYMEHTOB, YKa3aHHbLIX B MyHKTe 2.5 agMUHUCTPATUBHOrO
pernameHTa Ha OymaXHOM HOCMTENE, OCYLUECTBNAET CKaHMpPOBaHME NPEeACTaBEeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3afABNEHNE;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHUE;

nocne noAnMcaHuA CKaHUpPyeT NoAnNucaHHoe 3asBleHne;

3arpyaeT B aBTOMaTU3MPOBAHHYIO WMH(OPMALIMOHHYK CUCTEMY, NPEeAHasHaYEeHHYI
ANa OKasaHWA rocyfapCTBEHHbLIX U MYHULUNANbHLIX YCNYr AOKYMEHTLI, NPeaCTaBNeHHbIE B
3MNeKTPOHHON hopMe UMK 3NEeKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX JOKYMEHTOB, chopMUpyeT
3NeKTPOHHOE AEnNo;

BO3BpallaeT MoAnucaHHoe 3asiBNeHMe W opurMHanbl OyMadkHbIX [OKYMEHTOB
3aABUTENIO;

BblAAeT 3asBUTENIO PACNUCKYy B NPUEME LOKYMEHTOB.

B cnyyae HanuM4us ocHoBaHWUI ANS OTKAa3a B NpMeMe JOKYMEHTOB AOMMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMIISIET 3asBUTENS O HAaNU4YUM NPEenATCTBUA ANA
npuema 3asBMNeHUss W BO3BpaLlaeT €My [OOKYMEHTbl C OOBbACHEHMEM CcoAepXKaHus
BbIIBNEHHbIX OCHOBaHUIA ANs 0TKasa B NpUeMe AOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE 1nWLO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, nocne
NocTynneHnA 4OKyMeHTOB Ha pacCMOTpeHune.

npucBanBaeT 3aABNEHWI0 HOMEP B COOTBETCTBUM C HOMEHKNATYpPO Aen u craTtyc
«lMpoBepka JOKYMEHTOMY;

n3y4yaeT NoCcTynuBLLKE SNEKTPOHHbIE Aena, B TOM YUCNe NpUNoXeHHbIe 3asBuTenem
AOKYMEHTbI B 3MIEKTPOHHON hopme 1 3neKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepsAeT KOMMNEKTHOCTb, YNTAEMOCTL SNEKTPOHHbIX 06pa30B LOKYMEHTOB,

nposepseT cobniogeHWe YcnoBuii [OeACTBUTENbHOCTU ANIEKTPOHHOW nognucay,
nocpeacTesomM obpailenuns k EquHomy noptany (B crniyyae, ecnuv 3asBATENEM NpeAcTaBMneHbi
3MEKTPOHHbIE [OOKYMEHTbI, MOANUCAHHbLIE YCUNEHHOW KBanMULUPOBAHHOW 3NEKTPOHHOM
NOANUCHIO).

lMpy HanMyMu OCHOBaHWIA, NPefyCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, nNOAroTaBNMBaET MPOEKT pelieHMA 00 OoTKase B NpUeMe [OKYMEHTOB,
HeobxoauMMbIX ANA NPefoCTaBNeHNA MyHULMNANbLHON YCNYru.
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B cnyyae, ecnun B pesynbtate nNpOBEpPKA YCWUNEHHOW KBanuuunupoBaHHOW
3MEKTPOHHOW MOAMUCU BbIABNEHO HecobniofeHue YCroBUiA ee AEeWCTBUTENbHOCTH, NPOEKT
peleHus o6 oTkase [OMKEH coaepXaTh NyHKTbI cTathn 11 GepnepansHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCMYXWUNM OCHOBaHMEM AR €ro NPUHATUA.

Mpoekt peweHus o6 oTKkase B nNpueMe [JOKYMEHTOB, HeobxoauMblX Ans
npeaocTaBneHns MyHUUMNanbHOW yCNyri, ¢ ykasaHWeM NpuyuH oTkasa (B cryydae, ecnu
OCHOBaHWA ANA OTKasa B NpuMemMe [OOKYMEHTOB, HeobxoouMbiX AN NpefocTaBneHus
MYHALMNANbHOW YCNyru, CBA3aHbl C HapyLUEHWEM YCTAHOBNEHHbIX TpPeboBaHWU K TakUMm
AOKYMEHTaM, OCHOBaHWA [ANA OTKasa B MNpueMe [OKYMEHTOB [OFDKHbI CcoaepXaTb
WH(pOpMaLMIO O HaMMEHOBAHWW [OKYMEHTOB (MH(popmauun, CBEAEHWUI), KOTOpble He
npeacTaBneHbl, COAepXaT HeAOCTOBEpPHble WU (UNK) MNPOTMBOPEYUBLIE CBEAEHUS,
ochopmMIeHbl C HapyLLUEHWEM YCTaHOBIEHHbIX TPeDOBaHMIA), HaNPaBNAETCA Ha CornacoBaHue
B YCTAHOBSIEHHOM NOpPsAAKE NOCPEACTBOM CUCTEMBI ANEKTPOHHOrO AOKYMEeHToobopoTa.

CornacoBaHue npoekta pelleHuss 06 oTkase B nNpueme AOKYMEHTOB, HEOOXOOWMbIX
ANd  NpefocTaBneHWss  MYHUMUMNANbHOW  ycnyr, OCYLUEeCTBNSETCA B NOpsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMWUHUCTPATUBHOIO pernameHTa.

B cny4ae OTCyTCTBMA OCHOBaHW/ Ansa oOTKasa B NpuUemMe [JOKYMEHTOB,
NPeayCMOTPEHHbLIX NYHKTOM 2.7.1 agMWHUCTPATUBHOrO pPEernameHTa, LOMKHOCTHOE NnULO,
OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, B TedyeHue ofgHoro paboyero [OHA CO [HS
NOCTYNIEHNA 3aABNEHWA, HanpaBnAeT 3asBWTENIO, YKasaHHbIM B 3asBMIEHUMM CNOCOOGOM,
yBEAOMNEHME O MNOCTYNNEHUA 3asIBNEHUs, Coaepallee BXOAALWMA pPerncTpauuoHHbIN
HOMep 3asiBneHusi, faTy MNONyYeHUs 3asiBfieHUsi, NepevyeHb HauMEeHOBaHWiA chainos,
NpeacTaBneHHbIX K HeMy LOKYMEHTOB, AATy NONyYeHUsi peaynbtata MyHULUMNanbHOR YCryru.

3.3.3.4. WUcnonHeHne npoueayp, YyKkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMVHUCTPATUBHOTO  PEernameHTa, npyM  HanMUYuMM  TEXHWYECKOW  BO3MOXKHOCTU
OCYLLECTBNAETCA B aBTOMATUYECKOM pPEXUME C WCMOSNb30BaHWEM AaBTOMAaTU3WPOBAHHOM
MH(OPMAaLIMOHHOW CUCTEMbI, NpPeAHasHAYeHHOW [ANA OKasaHWA roCyAapCTBEHHbIX W
MYHULUNANbHbIX YCIYT.

3.3.3.5. AOMMHUCTpPaTUBHbIE npoLedypbl, YcTaHaBnuBaemblie nyHktom 3.3.3
aAMUHUCTPATUBHOrO pernameHTa, BbINOMHAIOTCA B TEYEHMEe OAHOro pabouyero AHA €O OHA
NOCTYNNEHUA 3aABNEHUS HA pAaCCMOTPEHMUE.

PesynbTtatamu BbiNONHEHUSA aAMWHUCTPATMBHBIX Npoueayp ABMAITCA: NPUHATLIA Ha
paccMOTPeHWe KOMMIEKT [LOKYMEHTOB WNW NpPOeKT pelweHus ob oTkase B npueme
JOKYMEHTOB, He0BX0AUMBIX ANS NPefoCcTaBneHnsi MyHULMNanbHON yCryru.

3.4. HanpaBneHue MexBeoMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTByloLUWE B
npeaocTaBneHn MyHULMNAnbHOW ycnyru

3.4.1. OcHoBaHWeM Ha4yana BbINONHEHWA aAMUHUCTPATUBHOW NpoUenypbl ABNAETCA
nonyyeHue [HOOMKHOCTHbIM nuUoM (paboTHWKOM), YMNOMHOMOYEHHbIM Ha BbINONHEHWE
agMUHUCTPATUBHON npoueaypbl, OT AOMMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOrO 3a
NPWEM AOKYMEHTOB, NPUHATLIX OT 3aABUTENA [OKYMEHTOB.

JomkHOCTHBIM  nuuom  (paboOTHMKOM),  OTBETCTBEHHbLIM  3a  BbIMONHEHWE
afMUHUCTPATUBHOIW  npouedypbl, ABNAETCA 271488  WUCMOMHUTENbLHOMO  KOMUTETA
HoBOKULLMTCKOrO CenbcKoro noceneHus ApCKOro MyHuuunaneHoro painioHa Pecnydnuku
TarapctaH (ganee - OOMMKHOCTHOE  NMUO, OTBETCTBEHHOE 3a  HanpaBneHue
MEXBEeLOMCTBEHHbIX 3anpocoB).

3.4.2. [1omKHOCTHOE INnWLO, OTBETCTBEHHOE 3a HanpaBleHWe MEXBELOMCTBEHHbIX
3anpocoB, (hOPMUPYET W HanpaBnseT B 3NEeKTPOHHOW opMe nOoCpeAcTBOM CUCTEMbI
MEXBEOMCTBEHHOIO 3MNEKTPOHHOTO B3aMMOAEWCTBUSA (NPWU  OTCYTCTBUM  TEXHWUYECKOM
BO3MOXHOCTM — UHBIMKA cnocobamu) 3anpockl O NPeaoCTaBlEHUN AOKYMEHTOB U CBEASHU,
NPEAYCMOTPEHHBIX NYHKTOM 2.6.1 aAMUHUCTPaTUBHOIO pernaMeHTa.

A,D.MVIHVICTpaTMBHbIe npouenypsbl, yCTaHaennBaembie HacTOALMNM MYHKTOM,

BbINOJNHAOTCA B AeHb NPUHATUA 3asBNeHUA Ha pacCMOTPEHKME.
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PesynbTtaTtamu BbINOINHEHUS aAMUHUCTPATUBHBIX npoueayp SIBMAOTCA:
HanpaeneHHbIe B opraHbl BNacTu 1 (Mnuv) NoABefOMCTBEHHbIE OpraHaM BnacTy opraHu3auuu
3anpockl.

3.4.3. CneunanncTbl NOCTaBLUMKOB [aHHbIX Ha OCHOBaHWKM 3aMpOCOB, NOCTYMMUBLLNX
4yepes CUCTEMY MEXBEJOMCTBEHHOIO 3JNIEKTPOHHOrO B3aUMOLEWCTBUA, NPenoCTaBMsAloT
3anpaiu1Baembie JOKYMEHTb! (MHOpMaLMIO) K HANPABNSIOT YBEAOMNEHUSA 06 OTCYTCTBUM
AOKYMeHTa U (unu) mHpopmaumn, HeobxoauMbIX ANS NPEAOCTaBNEHUA MYHULMNANbHOMN
ycnyru (nanee — ysegomneHue o6 otkase).

AOMUHWCTPaTUBHBIE  MNpoLeaAypbl, YCTaHABMUBAEMLIE  HACTOALMM  NYyHKTOM,
BbLINOMHAIOTCA B TEYEHUE NATU OHEl CO OHA NOCTYNNeHUs MeXBEeLOMCTBEHHOro sanpoca B
opraH WUnu opraHusauuio, NpefocTasnaloWme OOKYMEHT U MHOPMAaLUIO, ECNU UHbIE CPOKK
MOArOTOBKA W HanpaBneHUss OTBeTa Ha MEXBEAOMCTBEHHbI 3anpoc He YCTaHOBMEHbI
thenepansHbIMKU 3aKoHaMU, NpaBoBbIMK akTamu NMpaeuTensctea Poccuiickoin deaepauum u
NMPUHATLIMA B COOTBETCTBUM C pedepanbHbIMA 3aKOHaMW HOPMATUBHLIMWA NPaBOBbIMM
aktamu Pecnybnuku TatapcraH.

PesynbTatamMn BbINONHEHUs aAMWHUCTPATUBHLIX NPOLEAYP ABMAIOTCA: AOKYMEHTbI
(cBefeHus), HeobxoauMmble AnNs  NPefOCTaBMEHWS  MyHUUMNansHOW  ycnyri, nubo
yBeaoMneHme o6 oOTkase, HanpaBfeHHble [OMMKHOCTHOMY IWLy, OTBETCTBEHHOMY 32
HanpaeneHVe MeXBe4OMCTBEHHbIX 3aNpOCoB.

3.4.4. [JomkHOCTHOE NWUO, OTBETCTBEHHOE 3a HanpaBiEHUWE MeXBELOMCTBEHHbIX
3anpocos:

nonyyaeTt sanpalvMBaeMbleé 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3MeKTPOHHOro
B3aMMOAEWCTBMA  OOKYMEHTbl  (cBegeHus), Heobxogumbie AnNA  NpenocTaBneHus
MyHULUnNanbHon ycnyru, nubo ysegomneHne ob otkase npu OTCYTCTBUM OOKYMEHTa U (Unu)
uHcbopmMaLmu;

npyu HanMyuum OCHOBAaHWIA, NPefYCMOTPEHHbLIX NYHKTOM 2.7.1 agMUHUCTPaATUBHOMO
pernameHTa, MOAroTaBfMMBaeT MPOEKT pelweHuss 00 oTkase B NpUeMe [OOKYMEHTOB,
HeobxoauMbIX 4NA NPeAoCTaBNEeHUA MyHULUNANbLHOR YCnyri.

lMpoekt pelweHua o6 oOTKase B MpuUeMe [OOKYMEHTOB, Heobxogumbix Ans
npeaocTasneHns MYHULMNanbHOW YCnyru, C ykasaHWeM MNpuYnH oTkasa (B cnyyae, ecnwu
OCHOBaHWsi ANA OTKasa B NpvemMe [OKYMEHTOB, HeoOXoAuMbIX ANs NpeaoCcTaBneHus
MyHULMNANbLHOW YCNyru, CBA3aHbl C HapyLUeHWEM YCTAHOBMEHHbIX TpeboBaHMi K Takum
AOKYMEHTaM, OCHOBaHWA [ANA OTKasa B MpUeMe [OOKYMEHTOB [AOMKHblI cogepkaTb
UHOPMALMIO O HaUMEHOBAHMKM [LOKYMEHTOB (MH(bOpMaUWK, CBEOEHWi), KOTopble He
npeacTaerneHbl, CcoaepXaT HeOOoCTOBEepPHble W (MNKu) nNPOTMBOPEYMBLIE CBEAEHUS,
odpopMIeHbl C HapyLLUEHMEM YCTaHOBMEHHbIX TpeboBaHuWiA), HanNpaBNsAEeTCA Ha cornacoBaHWe
B YCTAHOBNEHHOM NOpSAKe NOCPEACTBOM CUCTEMEI 9NIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekta pelueHuss ob oTkaze B npueme OOKYMEHTOB, Heobxoaumbix
AN NpefoCTaBNEHUs  MYHUUMNAnNbHOW  ycnyrM, OCYLUeCTBNsSieTcCA B  Nopsake,
npegycMoTPeHHOM NMyHKTOM 3.5.3 agMUHUCTPATUBHOMO pernameHTa.

AOMMHUCTPATMBHBLIE  MNPOLEAYPbl, YCTaHABMMBAEMbIE  HACTOALUMM  MYHKTOM,
BbIMNOMHAKTCA B A€Hb NONyMEHWA CBEAEHUA N0 MEXBEJOMCTBEHHbIM 3anpocam.

PeaynbTtataMu BbINONMHEHWA a4MWHUCTPATUBHLIX Npoueayp ABMAIOTCA: LOKYMEHThI
(cBegeHun), Heobxogumble ANA NPeAoCTaBNeHUA MYHULMNANbHOW YCNyru, NPOEKT peLleHus
o6 oTKase B npueme [AOKYMEHTOB, HEOOXOAUMbLIX ANA NPeAoCTaBNEeHUA MYyHULMNAanbHOMN
ycnyru.

3.4.5. VcnonHeHune npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPaTUBHOIO
pernameHTa, Npu HaNW4YMM TEXHUYECKON BO3MOXHOCTW OCYLLECTBNAETCA B aBTOMaTU4ECKOM
peXUMe C  MCMONMb30BAaHMEM  ABTOMATU3UPOBAHHOW  WH(POPMALIMOHHOM  CUCTEMBI,
npeAHa3HaYeHHoW ANA OKa3aHWA rocyAapCTBEHHBIX U MyHULMNAnNbHbIX YCNyr, B TOM YAcne ¢
MOMEHTA perucTpauum 3asBleHWA B COOTBETCTBMM C MyHKTOM 2.13 agMWHWCTPATUBHOIO

pernameHTa.
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3.4.6. MakcumarbHbIil CPOK BbiNOMHEHNS aAMUHUCTPATUBHBLIX NPOLEAYP, YKa3aHHbIX B
nyHKTE 3.4 aMUHUCTPATMBHOIO PErnamMeHTa, COCTaBNSET NATb paboumx AHeil.

3.5. MNoproToeka pesynbTaTa MyHULMNanNbHOW yCnyru

3.5.1. OcHOBaHMEM Ha4yana BbIMOMHEHUA aAMUHUCTPATUBHOW Mpoueaypbl ABMAETCA
nocTynneHne  OT  [OMKHOCTHOTrO  Nuua,  OTBETCTBEHHOro  3a  HanpaeleHue
MEXBEOOMCTBEHHbLIX  3anpocoB,  AOKYMEHTOB  (CBeAeHWiA), Heobxoaumeix  AnNd
NpPegoCTaBneHns MyHULUNAanbHON yCnyru.

[I0MKHOCTHLIM  NWLIOM, OTBETCTBEHHbIM 32  BbINONMHEHWE aAMUHUCTPaTUBHOW
npoLeaypbl, SABMAETCS CeKpeTapb UCMONHUTENLHOMO KoMUTETa HOBOKMLLMTCKOrO Cenbckoro
noceneHust ApPCKOrO MyHMLMNanbHOro paioHa Pecnybnukm TatapctaH (panee -
[JOIMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata nNpefoCTaBneHus
MYHULMNANbLHOW yCnyru).

3.52. [lomkHOCTHOE nWUO, OTBETCTBEHHOe 32 MNOArOTOBKY  pesynbrara
npeaocTaBneHns MyHULMNanbHOW ycnyru:

paccmaTpuBaeT CchopMUPOBAHHBLIA KOMMNEKT AOKYMEHTOB, HeoOxoAuMbIX 4ns
NpeaocTaBneHns MyHULMNANbHOW ycnyru;

APV BbLISIBMEHUA OCHOBAHWIA AN OTKasa B MPEeAOCTaBNEeHUN MyHULIMNANLHOWA ycnyru,
yKasaHHbIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOTO perfnameHTa, MOoAroTaBNuBaeT MPOeKT
pelLeHus 06 OTKase B NPeAoCTaBNeHN MyHULMNANBHON YCNyTy;

B Cryyae OTCYTCTBWS OCHOBaHWIA Ana OTkasa B NpeaocTaBneHuu MYHULMNAnNLHON
yCryrv, NPesycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPaTWBHOrO perraMeHTa, no utoram
pPacCMOTPEHUS AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus MyHMLMNANLHON YCnyru,
noAroTaBnueBaeT MNPOEKT pesynbTata nNpejoCcTaBneHuns MYHULMNANbHON  ycnyrn B
COOTBETCTBUM C NoAnyHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOrO pernameHTa;

HanpaBnsAeT NOAroTOBMEHHbIA NPOEKT pesynbTaTta NpeAoCcTaBneHus MyHULMNanbHOM
YCNyr4 Ha COrnacoBaHWe B YCTAHOBMEHHOM NOpsiAKke NMOCPEeACTBOM CUCTEMbI MEKTPOHHOTO
[OKyMeHToobopoTa.

AMWHUCTPATUBHbLIE  MPOLEAypbl, YCTaHaBnuWBaeMbie  HaCTOALMM  NMYHKTOM,
BBINOMHATCA B TedeHue 20 pabouunx AHEN.

PesynbTatamu BbiMONMHEHWS aAMWHUCTPATMBHBLIX NPoOUEAyp ABMAKTCA: NPOSKT
pelleHnss o6 oTkase B MPeAOCTABMNEHWA MYHWLMNANbHOW YCMyr, NPOEKT peLleHns o
NPUHATAN HA YYET rpaXkaaH, HYXKA3AWMUXCA B NPEAoCTaBneHnu Xunbix NoMeLLEHUA no
[IOrOBOPaM HaiiMa XWIbiX NOMELLEHNIA XUITULLHOTO (hOHAA COLMANbHOro MCMosb30BaHNA.

3.5.3. CornacoeaHue W noanucaHue npoekta pesynbTata npeaocTaBneHua
MyHULMNAnbHOI ycrnyru (fanee — NpoeKkTbl AOKYMEHTOB) OCYLUECTBNAETCA pyKoBoAUTENEM
CTPYKTYPHOrO foapasferneHuvs, OTBETCTBEHHOro 3a NOAroToBKYy pesynbTarta MyHULMNanbHOW
yenyru, samectutenem Pykosogutens OpraHa, PykoBoauTenem OpraHa.

MoaroToBneHHble MPOeKThl AOKYMEHTOB, MUMelLue 3aMeyaHus, BO3BpallaloTCA Ha
nopaboTKy nuly, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbraTta MyHULMNAnNbHOW YCnyriu.
Mocne ycTpaHeHUsi 3ameyaHuidi NPOEKTbl [OKYMEHTOB MNOBTOPHO nepepalTcs  ANA
cornacoBaHusi U NOANUCaHUA.

Pykosogutens OpraHa npu paccMOTPEHUW MPOEKTOB [AOKYMEHTOB npoBepAeT
cobniofeHue aaMUHUCTPATWBHOIO pernaMeHTa AOIMKHOCTHBIMU nulamu OpraHa B 4acTu
CPOKOB BbINOSIHEHMSI aAMWHWCTPATUBHBIX NPOUeAyp, UX nocnefoBaTensHoCTH U NOMHOTLI,
HanM4YMA CcornacoBaHWi YNONMHOMOYE€HHbIX OOJIKHOCTHBIX AL OpraHa B cucteme
aNeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbISIBNEHUA HApYLUEHWA B YacTW CPOKOB BbIMOMHEHUA aAMUHUCTPATUBHLIX
npoueayp, WX nocneaoBaTenibHOCTU W NOMHOTHI Pykoeogutens OpraHa uHULMUPYET
!'IpMBJ'le‘-IeHMe K OTBETCTBEHHOCTU NUL, A0NYCTUBLUMNX HapyLleHuA, B COOTBETCTBMW C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernameHTa.
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AIMUHUCTPATMBHbIE  NpouUeaypbl, YCTaHaBNUMBaEMble  HACTOALWMM  NMYHKTOM,
BbINOMHAIOTCA B TEYEHNEe ABYX paboyunx AHen.

PesynbTaTamMu BLINOMHEHWUS aaMUHUCTPATUBHLIX NPOLEAYP ABMAIOTCA: pelueHne ob
OTKase B NpUeme JOKYMEHTOB HeobXoauMbIX ANA NpefocTaBneHA MyHULMUNAanbHOW ycnyru,
pelleHne o6 oTKase B NPEeAOCTaBNEHUM MYHULMNANbHOW YCNyru, pelleHne O NPUHATAM Ha
YYET rpakaaH, HYXXOaloLWMXCA B NPeAoCcTaBNeHnn XUnbiX NOMeLLEHUA No JorosopamM Hanma
XUNbIX NOMELLEHWUI XXUNULLHOro hoHaa coumanbHOro UCNonb30BaHUS.

3.5.4. UcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOrO
pernameHTa, npy Hann4mum TEXHUYECKOWN BO3IMOXHOCTH ocyLlecTBnAeTcsA B aBTOMaTU4eCKOM
pexume C  UCNoNb3oBaHMEM  aBTOMAaTU3NPOBAHHOW  MH(OPMaLMOHHOW  CUCTEMBI,
npeaHasHa4YeHHON ANA OKasaHMA rocyAapCTBEHHLIX U MyHULMNANbHbIX YCIyT.

MakcumarnbHbiii CPOK BbINONHEHUS AaAMWUHWCTPATUBHBLIX Mpoueayp, YKasaHHbIX B
nyHkre 3.5. agMUHUCTPATUBHOIO pernameHTa, coctasnaeT 22 pabounx AHS.

3.6. Bolgada (HanpaBneHue) 3anBUTENIO pesynbTaTta MyHULUMNanbHoW ycnyri

3.6.1. OcHoBaHWeM Ha4ana BbiNOMHEHWA agMWHUCTPATUBHOW Npoueaypbl ABnAeTcs
nonyyvyeHuwe OOIMKHOCTHBLIM IULIOM, OTBETCTBEHHbIM 3a BbiNornHeHune aﬂMMHMCTpaTMBHOI?'I
npoueaypbl, AOKYMEHTa, NOATBEpKAALEro NpeaocTaBneHne MyHuUunansHom yenyru.

JIOMKHOCTHBIM  NIMLIOM, OTBETCTBEHHbIM 3a BbLINOMHEHME AAMWHUCTPATUBHOM
npoueaypbl, ABNSAETCA CEeKpeTapb UCMONHUTENBHOrO KoMUTETa HOBOKULLMTCKOrO CENbCKOro
noceneHuss ApCKOro MyHuuMnanbHoro pavioHa Pecnybnukn TaTtapctaH (panee -
[IOMHKHOCTHOE NULO, OTBETCTBEHHOE 3a BbiAadyy (HanpaBneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE MU0, OTBETCTBEHHOE 3a BblAavy (HanpasBneHne) JOKYMEHTOB:

obecneunBaeT perucTpauuio 1 BHeCeHue CBG,QEHMVI O pe3ynbTaTe npepocTaeBlneHud
MyHVILMI'Ial'IbHOﬁ ycnyru B nogcuctemMy BeeHWUA [OOKyMeHTauWuu aBTOMaTMSMpOBaHHOVI
WHC(OPMALIMOHHOW CUCTEMBI, NPEeAHA3HAYEHHOW [ANA OKasaHUA rocyAapCTBEHHbLIX W
MYHULMNanbHbIX YCNyT,;

W3BELLaeT 3aABuTeENs (ero npeacrasutens) cnocoboM, ykasaHHbIM B 3aABMNEeHUW, O
pesynbTate npepocTaBrieHnA MyHVILl,I/IHaﬂbHOITI ycnyrh U O BO3MOXHOCTU nNony4yeHusA
pesynbTaTa npefocTaBNneHns MyHuuunansHoi ycnyri B Oprade unu 8 MOLL

WcnonHeHune npoueayp npu Hann4duu TEXHUYECKOW BO3MOXXHOCTU ocyLlecTBnAEeTCH B
aBTOMaTU4MECKOM PEXUME G MCMONb30BaHUEM aBTOMATU3MPOBAHHOW WH(OPMaLMOHHON
CUCTEMDbI, npe,qHaaHaquHoﬁ ANA okas3aHuUA rocyapCTBeHHbIX U MyHUUWNaNbHBIX YCNyr.

AOMUHUCTpaTUBHbIE  npouefypbl, YCTaHaBNMBaeMbleé  HACTOALUMM - MYHKTOM,
BLIMOMHAIOTCA B TedeHne opHoro pabodyero AHA €O AHA noanucaHua [AOKYMEHTa,
ABNAKOLWIErocA pe3ynbTaToM npeaocraBleHnA MyHVlLl,VlnaanOﬁ ycnyru, ynonHomMoYeHHbIM
JOMKHOCTHbIM nuuom OpraHa (OpraHom).

PeayanaTaMM BbINONHEHUA agMUHUCTPAaTUBHbLIX Npoueayp ABNAKTCA: pasMelleHne
cBefeHU O pesynbTaTe NpPeaoCTaBNEHWS MYHULIMNAnNbHOW YcnyrM B WH(OPMAaLMOHHbIX
cucTeMax, W3BelleHWe 3aABUTensa (ero npeactaBuTensl) O pesynbTaTe npeaocTaBeHust
MYHULIMNanNbLHOM ycnyr U cnocobax ero nonyyeHus.

3.6.3. Mopsigok  Bblgauu (HanpasneHus) pes3ynbTaTta npeaocTaBneHus
MyHmumnaanoﬁ yCcnyru:

3.6.3.1. MNpu obpalleHnn 3asBUTENs 3a pesybTaToM MyHUUMNansHoi ycnyrn B MOL,
pabotHuk M®Ll BbigaeT 3aseuTEnio pesynbTaT MyHULMNAnbLHOW Yycnyrn B chopme
3K3eMNnspa SNeKTPOHHOro AOKyMeHTa Ha GymaxHoM Hocutene. o TpeboBaHuio 3asBuTens
BMECTE C 3K3EeMNNAPOM SNEKTPOHHOrO [OKYMEHTa Ha OyMaXXHOM HocuTene emy
NPeAOCTABNAETCA SK3EMMMAP SNEKTPOHHOTO AOKYMEHTa MyTeM €ro 3anucu Ha CbeMHbIi
HocuTEnb WHAOPMaUMU UMM HanpaBnNeHUs 3K3emnnapa SMeKTPOHHOro AOKYMeHTa no
9NEKTPOHHOW MouTe B agpec 3aseuTens. Npu 3anuch Ha CbeMHbIA HOCUTENb UH(OpPMaLMK

WM HanpaBneHUW SK3eMMnnspa SNeKTPOHHOro AOKYMEHTa, HAa OCHOBE KOTOPOro COCTaBMEH
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3K3eMNNApP 3MEeKTPOHHOro [OKyMeHTa Ha OyMaXkHOM HocuTene, Mo 3MEKTPOHHOW nouTe
WOEHTUYHOCTb TaKOro 3K3eMMnnsApa 3MeKTPOHHOro AOKYMEHTA 3K3eMNNApY 3MneKTPOHHOro
AOKyMeHTa Ha OyMaXHOM HocUTene 3aBepAETCA YNONHOMOYEHHbIM COTPYAHUKOM C
ncnonb3oBaHMEM YCUIIEHHON KBanMUUMPOBaHHOI 3NEKTPOHHON Nognucu.

AAMUHUCTPaTMBHBIE  NpOLEAypbl,  YCTAHABMWBAEMbLIE  HACTOSLUMM  NYHKTOM,
BbINONHAIOTCA B NOpsAAKe OYEPEgHOCTW, B [eHb nNpubbiTUA 3asBUTENS B CPOKW,
yCTaHOBNEHHbIe pernameHToM pabotsl MOLL.

Pesynetatamn BbLINOMHEHUA aAMUHUCTPATUBHLIX NpOLesyp SBNSIOTCA: hUKcALMS
thakta BblAAYM pesynbTaTa NpPeaoCcTaBREHWs MyHULMNAnbHOM ycnyrm B AUC MoL,
pesynbTaTt NnpeaocTaBneHnss MyHULUMNanbHOW YCnyru, BelAaHHbIA 3aABUTENIO.

3.6.3.2. MNpu obpalleHun 3asBUTENs 33 Pe3ynbTaTOM MyHULMNANbLHOIW YCnyru yepes
PecnybnukaHckuii noptan 3asBUTEN0 B NUYHbIA KaBUHET aBTOMATWYECKW HanpaBrseTcs
SNEeKTPOHHLIN  oBpas  AOKYMeHTa, SBNAIOWErocs  pesynbTaToM  MPeAoCTaBNEHUs
MYHULIMNANbHOW YCNyr, MNOANUCaHHBLIA YCUNEHHOI KBanuUUMPOBAHHOW SNEKTPOHHOM
NOANMCHIO YNONHOMOYEHHOro A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHWCTPaTMBHLIE  npoueaypbl,  YCTAHABNWBAEMble  HACTOALUMM  MYHKTOM,
BbIMOMNHAKTCA B A€Hb NOANUCAHWA AOKYMEHTa, noATBep)KaaloLlero npenocraeneHve (oTkas
B NpPeaoCTaBNeHUM) MYHULMNANLHOW YCNyrM, YNOMHOMOYEHHBLIM AOMKHOCTHLIM MULOM
OpraHa (OpraHom).

PesynbTtatamun BbiNONHEHWs agMWHUCTPATMBHLIX NpoUeayp ABMSAIOTCA: HanpaeneHne
(npepocTaBneHune) ¢ ucnonbsosaHuem PecnybrnimkaHckoro noprana sasBUTENIO AOKYMEHTa,
noATBepx@Aallero npeaocTaBneHne MyHUMUMNanbHOW ycnyru (B TOM 4uUCne OTKas B
npeaocTaBneHn MyHULMNansHOM ycnyru).

3.6.3.3. lNpu obpalleHun 3asBUTENs 3a Pe3yNnbTaTOM MYyHULMMANbHOW YCNyru B
OpraH, AOMKHOCTHOE NULIO, OTBETCTBEHHOE 32 Bbigady (HanpaeneHue) AOKYMEHTOB, BbiaaeT
3aABUTENI0 pesynbTaT MyHuuunansHou yecnyru. o TpebGosaHUO 3asBUTENs BMecCTe C
9K3eMNNAPOM 3MEKTPOHHOrO AOKYyMeHTa Ha OymakHOM HocuTene emy npefocTaBnsieTca
SK3EeMNIIAP 3NEKTPOHHOro [OoKyMeHTa nyTeM €ero 3annucu Ha CbEMHbIA HOCUTENb
MHOPMaLMN UNU HanpaBneHWs SK3eMNNspa SMEKTPOHHOIO AOKYMEHTA MO ArIeKTPOHHOM
nouTte B agpec 3anBUTENS.

AOMWHUCTPATMBHbLIE  MPOLEAYPbl, YCTAHABNMBAEMblE  HACTOALUMM  MYHKTOM,
OCYLLECTBNAIOTCA B NOpsAKe o4YepeaHOCTH, B AeHb NPpUOLITUS 3aABUTENSA B COOTBETCTBUU C
MpaBunamu BHYTPEHHEro TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaToM BbLINOMHEHUA aAMUHUCTPATUBHBLIX NPOLUEAyp ABNAOTCA: duKcaums
thakTa Bbl4ayn  pesynbrtata  NpPefoCTaBMNEHMS MYHUUMNANLHOW  yCnyru B
aBTOMaTM3NPOBaHHOW WH(OPMaLMOHHOW cucTeme, MNpeAHasHa4YeHHoW ANA  OKasaHusA
rocyfapCTBeHHbIX U MyHULIMNAMNbHbIX YCHYT.

3.7. UcnpasneHune TexHM4eckmx oLumbok

3.7.1. B cnyyae obGHapyXeHWsi TEeXHUYECKOW OLWMOKN B [OKYMEHTe, SBNSAIOLEMCS
pesynbTaToM MyHULIMNANbLHON ycnyru, 3asButens HanpaenseTt B OpraH:

3asBrneHne ob ucnpaeBneHun TexHuyeckon owmbkm (npunoxeHme Ne 5 k HacTosLwemy
aAMWHUCTPATUBHOMY PErnameHTy);

OOKYMEHT, BblAaHHbIA 3afBUTENIO KaKk pesynbTaT MyHULMNanbHOW YCNyr, B KOTOPOM
COAEPXKUTCA TEXHUYECKas OLIMOKa;

AOKYMEHTbI, WMEloWne pPUANYECKYI0 CUMY, CBUAETENbCTBYIOWME O Hanu4yuu
TEXHUYECKON OLLMBKM.

3aseneHne o6 ucCnpaBneHUW TEXHUYECKOW OWWMBKM B CBEAEHUSX, YKa3aHHbIX B
AOKYMEHTEe, ABMAIOWEMCS pesynbTaToM MyHWLWNanbHOW YCRyrk, NogaeTcs 3asBuTenem
(YyNnonHOMOMYEHHbIM NpeacTaBATENEM) MOYTOBbIM OTNpaBneHnem (B TOM 4Yucne C

“cnonb3oBaHneM aneKTPOHHOM noyTsl), Nubo yepes Pecnybnukanckuit noptan unu MOLL.
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3.7.2. [lomKHOCTHOe nuuo, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, OCYLLUECTBNAET
npuem 3asBneHWss 00 WcnpaBneHWM TEeXHWYECKOW OLIWOKW, perucTpupyeTt 3asiBrneHue C
NPUNOXEHHBIMA AOKYMEHTAMW W nepefaeT UX AOMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
0bpaboTKy AOKYMEHTOB.

AOMUHUCTPaATUBHbIE  npouenypbl, YCTaHaBfMBaeMble  HAaCTOALLUMM  MYHKTOM,
BbIMOMHATCA B TEYEHME OAHOro paboyero AHsA ¢ AaThl perucTpauun 3asBneHus.

PesynbTaTamn BbINONHEHWS agMWHUCTPATMBHLIX Npoueayp SBNAIOTCA: NPUHATOE W
32pPEerucTpUpoBaHHOE 3aABIIEHUe, HANPABMNEHHOEe HA PaCCMOTPEHUEe LOMMKHOCTHOMY ULy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [omKkHOCTHOE nuUO, OTBETCTBEHHOE 3a 00paboTKy [AOKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LENAX BHECEHWs UCNpaBneHWA B AOKYMEHT, ABNAIOLIUACA
pesynbTaToM MpPeaoCTaBNeHUs MYHUUMNANbHOW YCNyrM, OCYLIEeCTBNAET npoueayps,
npefgycMoTpeHHbie MYHKTOM 3.5 aAMWHUCTPATUBHOIO pernaMeHTa, U BblgaeT MCﬂpaBﬂeHHblﬁl
AOKYMEHT 3aABUTENIO (YNONHOMOYEHHOMY NPEeAcTaBUTENI0) NMUYHO NOA POCMNUCH C USBATUEM
y 3aaBuTens (YNONMHOMOYEHHOrO npeacTaBuUTENA) OpurMHana AOOKYMEHTa, B KOTOPOM
COLEPKUTCA TexHudeckas owwubka, MNM HanpaBnseT B aapec 3aABUTENA MNOYTOBbIM
oTnpaeneHueMm (NOCpeaCcTBOM 3MEKTPOHHOW MOYThI) NMUCBEMO O BO3MOXHOCTU MOMy4YeHUs
AOKyMeHTa npu npegoctaeneHun B OpraH opurMHana AOKYMeHTa, B KOTOPOM COAEPXUTCA
TeXHU4YecKkas oLmnbka.

AOMMHUCTPATMBHLIE  NpoUeaypbl, YCTaHABNMUBAEMble  HACTOALUMM  TMYHKTOM,
BbINOMHAIOTCA B TeyeHue ABYX pabouux gHel nocne oBHapyXeHUst TEXHUYECKON OLIMOKM
UNK Nony4YeHus oT nboro saMHTepecoBaHHOroO Nyua 3aABNEeHNA O AONYLLIEHHO! oLwnbke.

Pesynbtatamu BbINOMHEHUA aAMWHACTPATUBHbLIX Npoueayp SABNAIOTCA: BblgaHHbLIN
(HanpaBneHHbIR) 3a9BUTENIO OKYMEHT.

4. Nopanok u popMbl KOHTPONSA 3a NPeAOCTaBNeHUeM MyHULUMNAaNbHON yCnyru

4.1. Nopaaok oCcyLECTBNEHUS TEKYLLIEro KOHTPONSA 3a COBNIOASHNEM U UCTIONHEHUEM
OTBETCTBEHHLIMU AOMKHOCTHLIMU NIULI@MU MOMOXEHUA aAMUHUCTPATUBHOIO pernamMeHTa u
WHBIX HOPMaTWUBHbIX NPABOBbIX aKTOB, YCTaHABNMBAKOLMX TPEOOBaHUA K NPEA0CTaBNEeHMIo

MYHULIMNANbHON YCNyru, a Takke NPUHATUEM UMK PELLEHUIA

KoHTponk 32 MONMHOTOW W KauyeCTBOM NpPeAoCTaBEHUs MyHULMNanbHOW YCnyru
BKMio4aeT B cebA BbIABNEHME W YCTpaHEHWE HapyLUEeHW/A npas 3assBUTEnNeW, nposeaeHue
NPOBEPOK cobniaeHus npoueayp nNpegocTaBneHuMs MyHUUUnanbHOW YCnyru, NOAroTOBKY
peweHuii Ha pgeictBus  (besgeiicTBME)  OOMKHOCTHBIX — NML,  OpraHa  MeCTHOro
camoyrnpasrneHus.

dopmamy KOHTpons 3a cobniofeHWeM MWCMNOMHEHWA aAMWHUCTPaTUBHLIX Mpoleayp
ABNAKOTCA:

1) npoBepka W cornacoBaHue nPOEKTOB [JOKYMEHTOB MO NpeAoCTaBNeHuto
MYHULMNANbHON yCnyru;

2) npoBOAUMbIE B YCTAHOBNEHHOM NMOPSAKE NPOBEPKN BEAEHUS 1eN0onpon3BoACTES;

3) npoBegeHnMe B YCTAHOBNEHHOM MOpPsiAKe KOHTPOMbHBIX MNPOBEPOK cobnioaeHus
npoueayp NpenocTaBneHnsa MyHMUUnanbHOW yCnyri.

B uenaAx TeKyLlero KOHTPONSA UCMOJMb3YIOTCA CBEAEHUS, UMEIOLUUECH B 3NEKTPOHHOWM
6ase pnaHHbIX, Cry)ebHaA KOPpPEecnoHAEHUMUsA, YCTHas W NUCbMEHHas WHdopMauus
OOMMKHOCTHBLIX JIUL, OCYLUECTBNSAIOLWMX BbINOMHEHWE aAMUHUCTPATUBHBLIX Mpoueayp,
XXypHanbl y4€Ta COOTBETCTBYIOLUMX AOKYMEHTOB W APYrMe CBEAEHUA.

[na OCyLUECTBIEHUsI KOHTPONs 3a COBEepLUeHUeM AEWCTBUA NMpu NpeaocTaBneHuu
MYHAUMNanbHOW  ycnyrk W MNPUHATAM  PELLeHWA pPyKOBOAUTEMIO oOpraHa MecTHOro
CaMOynpaBliEHWA  NPEACTaBMAIOTCA  CnpaBkM O  pe3ynbTartax  MNpefocTaBneHna
MYHULIMNANsLHON ycnyru.
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O cnyyasx ¥ NpU4MHAX HapyLIeHMs CPOKOB, MOCMEeAoBaTENbHOCTU W coaepXaHus
aAMMHUCTPATMBHLIX  NPOLEAYp  AO/MKHOCTHbie  Nvua  HEMEANIeHHO nHcopMupyLoT
PYKOBOAWTENs  OpraHa, MNpefoCTaBsloero  MyHULMNAanbHylo  ycnyry, a TaKke
NPeAnPUHUMAIOT CPOUHbIE MEpbI NO YCTPAHEHWNIO HapYLLIEHUA.

Tekywmin  koHTponb 3a  cobniogeHvem  nocriefosaTenbHOCTA LENCTBUA,
onpeneneHHbIX aaMWHUCTPaTUBHBIMU NpoLeaypamn no npeaocTaBneHunio MYHULMNanbHO
yCTyrW, OCYLLECTBIAETCA 3aMeCTUTENeM PYKOBOAUTENS OpraHa MECTHOro camoynpasneHns,
OTBETCTBEHHBIM 3@ OPraHW3aLMio paBoTbi MO NPEAOCTABMNEHUIO MyHULMNANbHOW YCnyru,
HaYanbHUKOM OTAEna, OCYLUECTBMAIOLEro OopraHusauuio paboTbl no NpeAocTaBneHMto
MYHULMNANbHON YCNyTu.

MepeyeHb  OOMKHOCTHBIX  NWL,  OCYLLECTBMAOLNX TEKYLUMIA  KOHTPOSb,
YCTaHABNMBAETCA MOMOXEHUAMM O CTPYKTYPHbIX MOAPA3AeNeHusix opraHa MeCTHOro
camoynpasrneHus u OOMKHOCTHLIMW pernaMmeHTamMmu.

4.2. NopAAOK 1 NEPUOANYHOCTb OCYLLIECTBIEHMS NAHOBbIX U BHENNAHOBbIX NPOBEPOK
NONHOTHI M KAaYecTBa NPeAoCTaBNeHUs MyHULMNAanbHON YCryrk, B TOM Y1cne NopAaaok 1
¢hOpMb! KOHTPOMS 33 NONHOTON U KA4ECTBOM NpeaocTaBneHu!s MYHULIMNAnbLHO ycnyru

4.2 1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeAoCTaBneHus MYHULMNAnbHOW ycnyru
OCyLLEeCTBNAETCA B (hopmax:

1) npoBeAeHUA NPOBEPOK;

2) paccMOTpPEHWS Xanob sassuTeneit Ha AeicTens (6esneiicteue) OpraHa, a TaKke
UX AOMKHOCTHBIX NUL, MyHULMUNANbHBIX CRyXalluX.

4.2.2. B uensx oCyLECTBNEHNUs KOHTPONS 32 NOMHOTON U Ka4€CTBOM Npe/JoCTaBNeHs
MYHWLMNAnbHOI YCNyrM NPOBOAATCA NNAHOBbIE U BHENNAHOBbLIE NPOBEPKU. Mopsagok u
NEepPUOANYHOCTb OCYLLECTBNEHNA NNAaHOBbLIX MPOBEPOK YCTAHABNMBAETCA NNAHOM paboTbl
OpraHa. Mpun nposepke MOryT paccMaTpuBaTbCs BCE BOMPOChI, CBA3AHHbIE C
npefocTaBNeHneM MyHULIMNANLHOW YCnyr (KOMMMEeKCHbIe npoBepku), UNiu OTAENbHbIA
BOMPOC, CBA3AHHLI C NPEAOCTABNEHNEM MyHALMNANbHOW ycnyri (TemaTuyeckme NPoBEPKH).
MpoBsepka Takxke MOXET NPOBOANTLCA MO KOHKpPETHOIA xanobe 3asBUTENS.

4.2.3. BHennaHoBble NPoBEepKu NPOBOASTCS B CBA3N C NPOBEPKO YCTpaHeHs paHee
BbISIRMEHHbLIX HAPYLLEHN aAMUHUCTPATUBHOTO PErNamMeHTa, a Takke B Clly4ae nony4eHns
anob 3aseuTeneii Ha aeiicteus (6esaelictene) OpraHa, a Takke UX AOMKHOCTHBIX AL,
MYHULIMNANBHBIX CAYXaLLUX.

4.2 4. PesynbTaThl NpoREPKU OhOPMNIAIOTCA B BUAE aKTa NPOBEPKN, B KOTOPOM
YKa3bIBAIOTCSA BbISBMNEHHbIE HEAOCTATKU N NPEANOXEHNS MO UX YCTRPAHEHWIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHLIX MWL, opraHa, NpeaoCcTaBnAoLEero MyHLMnanbHyio
ycnyry, 3a peLueHns n AeicTens (6espeiicTaue), NPUHUMaEMbIE (ocyLiecTBNSIEMbIE) UMK B
Xofie NPeAoCTaBNEHUA MyHNLMNANbEHOW YCnyri

Mo pesynbTaTam NPOBEAEHHLIX NPOBEPOK B Cryyae BbiABNEHUA HapyLLeHWii npas
329BUTENSI BUHOBHbLIE NWLA NPUBIIEKAIOTCA K OTBETCTBEHHOCTW B COOTBETCTBAM C
saKoHogaTenscTBoM Poccuiickoil Penepaunu.

PykoBoguTENb OpraHa MECTHOro CamoynpaBneHusi Hecet OTBETCTBEHHOCTb 3a
HECROEBPEMEHHOE PacCMOTPEHWUE 3anBneHNiA.

PykoBoauTens (3amectutenb PYKOBOAMTENS) CTPYKTYPHOrO nojpasfeneHus oprada
MECTHOTO CaMOYMpaBMEHMs HECeT OTBETCTBEHHOCTb 3a HEeCBOEBpeMeHHoe U (unn)
HeHagnexaiee BbiNOMHeHe afMUHUCTPATUBHBIX [eliCTBUiA, yKkasaHHbIX B pasgene 3
aJIMUHUCTPATMBHOIO pernameHTa.

JOMKHOCTHBIE NULa W WHblE MyHULMNANbLHLIS cnyxawue 3a pelueHusa U nencreus

(bespmeictBne),  NpPUHUMaEMble (ocylwiecTensiemble) B Xxode  NpenocTaBneHusA
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MYHWLMNAnbHOW YCnyru, HecyT OTBETCTBEHHOCTb B YCTaHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.
4.4. NonoxeHus, xapakTepuayoLue TpebosaHua K NOpPAAKY U PoOpMaM KOHTPONs 3a
npeaocTasneHneM MyHuLMnansHoW ycryri, B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux
o6beguHeHnn n opraHusauuia

KoHTponb 3a npenocraBneHMeEM MyHWUMNANbHOW YCMyrM CO CTOPOHbI rpaxaaH, WX
oObequHEHUIA U OpraHu3aLuii, OCyLLeCTBNAETCH MOCPEACTBOM OTKPLITOCTU AesTenbHOCTU
OopraHa MeCTHOrO CaMOynpaBleHMA nNpu NPEAOCTaBNEeHUM MyHUUUNAanbHOW  ycnyru,
nony4eHus NONHOW, aKTyanbHOW M AOCTOBEPHON MHOPMaLMKM O NOpPAAKE NpeAoCTaBneHus
MYHULMNANbLHOM YCNyru U BO3MOXHOCTU gocyaeGHOro paccMoTpeHus obpatlueHuni (xanob) s
npouecce NpeaoCTaBNEeHNUA MyHULMMNANBHOW YCIYTU.

5. Nocyne6Hbin (BHecyaeOHbIN) NOPAAOK 06XkanoBaHUA pelleHUin u AeNCTBUNA
(GezpencTBMUSA) OpraHa, NpeAoCcTaBNAKOLWEro MyHMLUMNanbHY ycnyry,
MHOro(YHKLMOHANLHOrO LIeHTpa npeAocTaBneHusa rocyaapcTBeHHbIX U
MYHULMNaNbHbIX YCIYr, OpraHu3auumi, ykasaHHbIx B yactu 1.1 cratbu 16
®denepanbHoro 3akoHa Ne210-d3, a Take UX AOMKHOCTHBLIX NUL, MyHULMUNANbHbIX
cnyxaiux, paboTHUKoB

5.1. 3aABMTENM MMEIOT NpaBo Ha obxanosaHve B AocyaebHOM nopsake peLueHun 1
pencteuin  (besgeicTBusA) opraHa, NpefocTaBnAKLLEro  MyHAMLMNanbHylO  ycnyry,
JIOIDKHOCTHOrO NLA oprada, NnpeaocTaBnALLero MyHuLMnanbHyo yenyry, MyHuLunanbHoro
cnyxallero, pPyKOBOAWUTENS OpraHa, MpPeAoCTaBMAIOWLEero MyHUUMNanbHylo  ycnyry,
MHOrOMYHKLUNOHANLHOTO LEHTpa, paboTHUKA MHOTOYHKLIMOHAMNBHOIO LIEHTPa, OpraHu3aLui,
npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
pabGOTHUKOB.

3asBuUTENb MOXET 06paTUTLCA C Xanobou, B TOM YKUCne B CrneayloLmnx cny4vyasx:

1) HapylleHuWe CcpoKa perucTpauuu 3anpoca O npefocTaBneHuM MyHULMnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-93;

2) HapyLLeH/e cpoka NpefocTaBNeHns MyHULMNansHoi yenyrin. B ykazaHHoM cnyuae
nocynebHoe (BHecynebHoe) ofxanoBaHWe 3asBUTENEM pPeLUEHUWA U OeWACTBUA
(6eanencTeng) MHOrohyHKUMOHANbLHOTO LUeHTpa, paboTHMka MHOrodyHKLUMOHaNLHOro
LIEHTPa BO3MOXHO B Cllyyae, eclnii Ha MHOTOYHKLIMOHAMbBHBIN LIEHTP, PELeHns 1 AercTBuA
(GeageicTBME) KOTOPOro OOXanylTcsA, BO3NOXEHAa @YHKUMA MO NpefocTaBneHuio
COOTBETCTBYIOLLMX MyHULMNANbHBIX YCNYr B NOMHOM obbeme B NOpAQKE, ONpeaeneHHoM
yacTbio 1.3 ctathu 16 PepepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aSBUTENSA AOKYMEHTOB Wnu uHdOpMauunm nvMbo OCyLecTBNEHUs
[EACTBUIA, MNpeacTaBneHWe WUnn  OCYLUEeCTBNeHWEe  KOTOpbIX He  NpeaycMOTPEHO
HOpMaTUBHbIMU NpaBoBbiMM akTamu Poccuiickoin depepauun, HOPMaTUBHBIMU NPABOBbLIMU
aktamn Pecny6nukn TatapctaH, MyHuuunanbHbiMW  MNPaBOBbIMW  akTamu  AnA
npeaocTaBneHnss MyHULUNansHo| ycnyru;

4) oTkaz B npueme [OKYMEHTOB, MpefoCTaBIIEHME KOTOpbIX NpeaycMOTPeHOo
HOpPMaTMBHbIMKM NPaBOBbIMM akTamu Poccuiickon deaepaunu, HOpMaTUBHBEIMA NPaBOBbLIMM
aktamm Pecnybnuku  TartapctaH, MyHuMUMNaNbHbIMKM ¢ NPAaBOBbBIMM  akTamu  Ans
npeAocTaBneHns MyHULMNanbHOW ycnyry, y 3asasuTens;

5) oTkas B npenoCTaBNEeHUM MYHULUManNbHOW YCNyrW, €cnv OCHOBaHWA OTkasa He
npeaycMoTpeHbl eaepanbHbIMKU 3aKOHaMWU U MPUHATLIMA B COOTBETCTBAM C HUMWU WHBIMU
HOpMaTWBHbIMW NpaBoBbIMM akTtamu Poccuiickon @Pepepauun, 3akoHamn W UHbIMA
HOPMaTUBHLIMU NpaBoBbLIMK akTamu Pecnybnuku TatapcTad, MyHuUMnanbHLIMU NPpaBoBbIMU
aktamu. B ykasaHHoMm cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3assuTenem

peleHnii 1 gaeiicteuit  (6e3neiicTBMs) MHOTO(YHKUMOHANBHOTO LieHTpa, paboTHuka
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MHOroYHKLIMOHANLHOTO LIEHTPa BO3MOXHO B CNy4ae, €CNU Ha MHOroyHKUMOHANBHbIN
LIEHTD, peLLeHus U feicTeuA (bespeiicTaue) koToporo obxanyloTes, BO3noxeHa dyHKUMA No
NpefoCTaBNeHNI0 COOTBETCTEYIOLLMX MYHULMNANbHLIX YCNyr B nonHoMm obbeMe B nopsiake,
onpeaeneHHom YacTtblo 1.3 cratbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) saTpeGoBaHue ¢ 3asBUTENA Npy NpPefocTaBNeHn MyHULMNANbHOW yCcnyrn nnathi,
HEe npeaycMOTPEHHOW HOPMAaTMBHBIMM npaBoBbiMM aktamu Poccuiickoin Pepepauuum,
HOPMAaTUBHbLIMK NPaBOBbLIMK akTamu Pecnybnuku TatapctaH, MyHUUMNANbHBIMUA NPaBOBLIMU
aKkramu;

7) oTkas opraHa, NPefoCTaBNALWEro MyHUUMNANbHYIO YCNyry, SOJDKHOCTHOrO nuua
opraHa, npefocTaBNAIOWEro MyHUUMNAnbHYK YCRyry, MHOroMYHKLUMOHANbHOro LEHTpa,
paboTHUKA MHOrO(YHKLMOHANBLHOro LEeHTpa, opraHusauui, NnpeaycMOTPeHHbIX YacTbio 1.1
ctatbu 16 ®PepepanbHoro sakoHa Ne 210-®3, wnu ux paboTHUKOB B UcCNpasneHuu
OONyLUEeHHbIX MMKM oneYyaTok U OowWbOK B BblgaHHbIX B pesynbTate npeaocTaBneHus
MYHUUMNANbHOW YCNYyrM [OKyMeHTax nvMbo HapylleHMe YCTAHOBNEHHOro CpoKa Takux
ucnpaeneHuin. B ykazaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanosaHue 3asBuUTenem
pelweHuii u pelictBuii  (BespeiicTBUSI) MHOroyHKLUMOHANbHOrO LUeHTpa, paboTHuka
MHOTOOYHKLIMOHANBHOTO LIEHTPA BO3MOXHO B Clly4ae, €Cr Ha MHOroyHKUMOHAmNbHbIN
LIeHTp, peLLeHusn u aencteus (Gespeincteme) kotoporo obxanyloTcs, Bo3noxeHa yHKUUA no
NpefoCcTaBNEHNIO COOTBETCTBYIOLUMX MYHULMNANbHbIX YCNYr B NonHOM o6beme B nopsfke,
onpepneneHHoM YacTeio 1.3 ctatbu 16 PepepancHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WnM NopsigKa BbigavM [OKYMEHTOB MO pesynbTatam
npegocTaBneHns MyHUUUNansLHOM yenyru;

9) NPUOCTaAHOBMEHUEe nNpPeaoCTaBNEHUS MyHULUMNanbLHOW YCNyrn, ecnin OCHOBaHWUSA
NPUOCTAHOBNEHUA HE NpeaycMoTpeHbl deaepanbHbIMA  3aKOHaMW U MPUHATBIMU B
COOTBETCTBMM C HUMMW WHBIMW HOPMATUBHLIMK NPaBOBbLIMK akTamn Poccuitckon Pefepauuu,
3aKOHaMM W WHbIMW HOPMAaTUBHbIMKA npaBoBbiMM akTamu Pecnybnuku TaTtapcTaH,
MYHULMNaNbHEIMWA NPaBOBbIMUA akTamu. B ykasaHHOM cnydyae pocynebHoe (BHecyneGHoe)
obanoeaHve 3asBUTENEM peLueHud 1 AeicTBui (6e3neicTsnn) MHOroyHKLMOHaNLHOro
LleHTpa, paboTHMKA MHOroyHKUMOHaNbLHOro LEHTpa BO3MOXHO B cryyae, €cnu Ha
MHOroyHKLIMOHaNbHbIA LEHTP, peLleHns u aencteus (besgencTeme) KOTOpPoOro obxanyTcs,
BO3MOXeHa (YHKUMA NO NPefoCTaBMEHUI0 COOTBETCTBYIOLMX MyHUUMUNAanbHbIX YCnyr B
nonHom o6beme B nopaake, onpeaeneHHoM YacTbio 1.3 cratbu 16 PegepanbHoro sakoHa Ne
210-93.

10) TpeboBaHue y 3asBUTENst NpPU NPEAOCTaBMNEHUA MYHULMNANbLHOW YCnyru
JOKYMEHTOB WNM WHGOpMaUuK, OTCYyTCTBMUE U (MNM) HELOCTOBEPHOCTb KOTOPbLIX He
yKasbiBanuck MpW NepBOHaYanbHOM OTKAase B NpUEMe AOKYMEHTOB, Heobxoaumbix Ans
NPeaoCTaBMNeHns MyHULMNanbHo! ycnyru, nubo B npegocTaBneHn MyHULMNanbHON ycnyru,
332 UCKMIOYEHUEM CryyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 cratbn 7 ®eaepansHoro
sakoHa Ne 210-03. B ykasaHHOM cnydyae pocyaeGHoe (BHecyae6Hoe) obxanosaHue
3aABUTENEM peLlieHnin u pgeicteui  (GesgeiicTBMA) MHOrOOYHKLMOHANbLHOrO LIEHTPA,
paboTHUKA  MHOroPyHKUMOHanNbLHOrO LUEHTpa BO3MOXHO B Cnyyae, ecnu Ha
MHOrOMYHKLMOHANbHbIA LEHTP, pelleHns 1 aeicTensa (0e3nencTeme) KOTOPoro ooxanyoTcs,
BO3M0XeHa beHKLLMﬂ no npepnocraBreHno COOTBETCTBYOLUX MyHUUMNAaNbHbIX YCnyr B
nonHoMm o6bemMe B nopsake, onpeaeneHHomM YacTbio 1.3 ctaten 16 GeaepansHoro sakoHa Ne
210-03.

5.2. Xanoba nopaeTcA B MNUCbMEeHHOW ¢opme Ha OymaxHOM Hocutene, B
3MEeKTPOHHOW dopmMe B OpraH, nNpefocTaBnAOWMA  MYHUUMNanNbHYK  YCnyry,
MHOrohYHKLIMOHanNbHbI LIeHTp NMB0 B COOTBETCTBYIOLMIA OpraH rocyAapCTBEHHON BnacTu,
ABNSIOWNACA yypeauTeneM MHOrodyHKUMOHANbLHOrO LeHTpa (Janee - ydpeauTens
MHOFOCYHKLMOHANBLHOTO LIeHTPa), a Talke B OpraHusaLuvu, NpeaycMOTpeHHbIe YacTbio 1.1
cratbn 16 depepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha peleHna W AOelcTsuA

(BespencTBME) pYKOBOAUTENs oOpraHa, NPEAOoCTaBNAIOWIEro MyHULMNanbHY ycnyry,
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NoAalTCA B BbILLECTOAWMA opraH (Npu ero Hanuyuu) nubo B cnyyae ero OTCYTCTBUS
paccMaTpuBalOTCA  HENOCPEACTBEHHO PYKOBOAWTENEM oOpraHa, npenocrasnsioLlero
MyHUUMnanbHyto ycnyry. »anoGbl Ha pewwenua n peicteusa (OespeitictBne) paboTHUKa
MHOrO(PYHKLIMOHANBHOrO LiEeHTpa NoJaloTCA PYKOBOAUTEN 3TOr0 MHOrO(YHKLMOHANbLHOMO
ueHTpa. Xanobbl Ha pelleHus u aeincteus (6eageiicTene) MHOrohyHKLMOHANBLHOIO LIEHTPa
nopalnTCA yuypeauTenio  MHOroyHKUMOHANbLHOTO LEeHTpa WNUM  OOMKHOCTHOMY nuuy,
yrnosiHOMOYEHHOMY HOpMaTMBHbIM NpaBoBbiM aktoM Pecnybnuku TaTtapcrtaH. »Kanobbl Ha
pelueHua U aeicteun (bezpelictene) paboTHUKOB OpraHM3aLUUiA, NPEAYCMOTPEHHLIX YaCTLIO
1.1 cratbu 16 depepancHoro 3akoHa Ne 210-®3, nopalTcA pyKOBOAUTENAM 3TUX
opraHusauun.

Xanoba Ha peweHus u peiictBus (OespelicTBue) opraHa, NPELOCTABIAKLLENO
MYHULMNaNbHYK yCnyry, AOMKHOCTHOrO Nnua opraHa, NnpefocTaBnsaowWwero MyHuUunanbHyo
ycnyry, MyHALMUNanbHOro CcnyXauwero, pyKOBOAWTENA oOpraHa, npeaocTaBnsALWLero
MyHULMNAanNbHYO yenyry, MOXeT ObiTb HanpaeneHa no noute, Yepes MHOroyHKLUMOHANbHbI
LIeHTp, C WCMomnb3oBaHNeM WHMOPMALMOHHO-TENEKOMMYHMKALUMOHHON ceTn «UHTepHeT»,
ocuumMansHOro caiTa opraHa, NpefoCTaBnAOWEro MyHuuMnanbHyw ycnyry, EauHoro
noptana nubo PecnybnukaHckoro nopTtana, WHMOPMAaLMOHHOW cucTembl pocyaebHoro
0oGxanoBaHus, a TakKke MOXET ObiTb NPUHATA NPW NUYHOM npueme 3aasuTens. XKanoba Ha
peweHua u peictena (6esgeilicTene) MHOrOYHKUMOHANBHOMO LUEHTpa, paboTHuKa
MHOro(OYHKLIMOHANBHOIO LIEHTpa MoXeT ObiTb HanpasneHa no noute, ¢ UCMNOMb30BaHUEM
MHOPMALIMOHHO-TENEKOMMYHUKALUMOHHON ceTh  «UHTepHeT», oduumanbHoro caita
MHoOrodpyHkumMoHanbHoro ueHTtpa, EamHoro noprana nubo PecnybnukaHckoro noprana,
MHOPMaLIMOHHOIN cucTembl gocynebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA Npu
nuyHom npueme 3assutens. XXanoba Ha pelleHnsa U aeicTeusa (besgeiicTBUe) opraHusauuii,
npenycMoTpeHHbIX YacTelo 1.1 cratei 16 depepansHoro 3akoHa Ne 210-03, a Takke UX
paboTHMKOB MOXET ObiTb HanpaBneHa Mo noyTe, C WUCNONb3oBaHUEM WHOPMALIMOHHO-
TENeKOMMYHUKaUVMOHHON ceTn «WHTepHeT», oduuManbHbiX CaWTOB 3TUX OpraHusauun,
EnuHoro noptana nubo PecnybnukaHckoro noprana, a Takke MOXeT ObiTb NpuUHATa npu
NINYHOM NPUEME 3aABUTENS.

5.3. XXanoba gomxHa cogepxarb:

1) HauMmeHOBaHMe oOpraHa, nNpPefoCTaBNALWEro MyHUUUNAanbHYIO  YCRyry,
AOIMKHOCTHOrMO nuua opraHa, npefoCcTaBnsAlLWEro MyHUUunanbHylo ycnyry, nubo
MYHULMNANbHOrO CryXallero, MHOroyHKLIMOHANBbHOrO LIEHTPa, ero pykoBoautens u (unu)
paboTHMKa, opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PenepanbHOro sakoHa
Ne 210-93, ux pykosogutenein n (unn) paboTHukoB, pelwleHna U geictens (Oesgenctene)
KOTOpbIX 06KanyloTCs;

2) cdamunuio, UMA, OTYECTBO (nocnegHee - MNpU Hanu4YuKM), CBEOEHUA O MecTe
XKUTEnNbCTBa 3asaBuUTEns - ¢uandeckoro nuua nubo HanmeHoBaHMe, CBEAEHUA O MecTe
HaxoXOeHUs 3aABUTENS - IOPUOUYECKOro Nuua, a Takke Homep (HoMepa) KOHTAKTHOro
TenedoHa, agpec (agpeca) aNEKTPOHHOW NOYTHI (NPU HanUMYMW) U MOYTOBLIA agpec, no
KOTOPbLIM AOMKEH ObiThb HAaNpaBneH OTBET 3asBUTENIO;

3) cBegeHuss 06 obxanyembiX pelleHusx u aencteuax (6esneicTeun) opraxa,
npefocTaBnAwLLEro MYHALMNAnbHY0 ycnyry,  OOSDKHOCTHOrO  nuua opraHa,
NPeaoCcTaBnALIEro  MYHULMNANbHYKO  yenyry, nubo MyHMUMNANbHOrO  crnyallero,
MHOTOYHKLMOHANBHOTO LeHTpa, paboTHUKA MHOrOYHKLMOHANBHOrO LIEHTPA, OpraHusauui,
npeaycMoTPeHHbIX YacTbio 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) poBoAbl, HA OCHOBAHWM KOTOpbLIX 33aABUTENb HE COrnaceH C peLueHuem wu
belictBuem (DesgeiicTBueM) opraHa, nNPeAoCTaBMALWEro MyHUMUMNAnbHYO  YCnyry,
[JO/DKHOCTHOrO nuua oOpraHa, npeaocTaBNsAOWEro MyHuumMnaneHylo ycnyry, nubo
MYHULMNANbLHOIo cnyatiulero, MHOrogYHKLMOHANBLHOrO LeHTpa, paboTHuKa
MHOrOYHKLIMOHANLHOIO LIEHTPa, OpraHvsauuii, NpegycMoTpeHHbix YacTteto 1.1 crateu 16
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®epepanbHoro 3akoHa Ne 210-3, ux paGotHukoe. 3asButenem MoryT BbiTb NPeACTaBNEHbI
AOKYMEHTbI (NpY Hanu4un), NOATBEPXKAKOLLME A0BOAbI 3aaBUTENS, MO0 UX KOnuw.

5.4. MocTynueLian xanoba NOANEXMT perucTpaLun B CPOK He nosaHee paboyero AHs,
cneayloulero 3a fiHEM NOCTYNNEHUS.

5.5. XKanoGa, noctynueluana B opraH, NPEeAOCTABNSIOWMIA MYHULMNANBHYIO ycnyry,
MHOFOCDYHKUMOHANbHBIA  LEHTP,  YYPEauTenio  MHOMOYHKUMOHANBHOTO  LEHTpa, B
OpraHusauum, npefycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro sakoHa Ne 210-93,
nubo BLILLECTOALMIA OpraH (MpU ero HanuUuuK), NOANENUT PACCMOTPEHUIO B TEUYEHME
nATHaaUaTu pabounx OHel co AHA ee perucTpauuu, a B cryyae obXanoBaHUs OTKa3a
opraHa, NpPefoCTaBMAIOLEro MyHWLMNANbHYIO YCNyry, MHOrOYHKLUMOHANLHOIO LEHTPa,
opraHusauui, NpeaycMOoTPeHHbIX YacTblo 1.1 cTatbk 16 ®enepanbHoro 3akoHa Ne 210-03, B
npueme LOKYMEHTOB y 3asBUTENA NUOO B UCNpaBneHUn JONYLUEHHbIX OneYyaToK U owwmnbok
unu B cny4ae obXanoBaHWA HapyLUEHUS YCTAHOBMEHHOrO CPoKa TaKWX WCMPABMEHWiA - B
TeYeHue NATU paboynx AHEN Co AHS ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTpPeHUs! xanobbl NPUHUMAETCS OAHO W3 CNEAYIOLLMX
peLLeHuiA:

1) xanoba ynosneTeopseTcs, B TOM Yucne B ¢hopMe OTMEHbI NPUHATOrO PELLEHMUS,
“cnpasneHns AonyLEeHHbIX onevaTok 1 oLwmnboK B BbiAaHHbIX B pesyfibTaTe npefocTaBneHuns
MYHULMNANbLHOW YCnyru AOKYMEHTaX, BO3BpaTa 3asBUTENI0 AEHEXHbIX CPEACTB, B3UMaHWUe
KOTOpbIX HE NPEeayCMOTPEHO HOpMaTUBHLIMU NpaBoBbIMU akTamu Pocculickoin depepauuu,
HOpMaTUBHbLIMKM NMpaBoBbIMKA akTamu PecnyGnukn TaTtapcraH, MyHMUMNanbHbIMW NPaBoBbIMK
aKkTamu;

2) B yAOBINETBOPEHUM Xanobbl 0TKa3bIBAETCS.

He nosgHee pHA, cnepylowero 3a gHEM NPUHATUA PeLUEHWs, YKa3aHHOro B
HacTosILLeM MNyHKTe, 3asBUTENI0 B MNUCbMEHHON (hopMe U NO XEenaHul 3asBuTens B
3MNEKTPOHHOW hopMe HanpaensaeTcs MOTUBUPOBAHHLIA OTBET O pesynbTaTtax PacCMOTPEHUS
Xanobwl.

5.7. B cnyyae npusHaHus xanobbl noanexaileil YAOBNETBOPEHUIO B OTBETE
3anABUTENI0 O pesynbTaTax pPacCMOTPEHWA >anobbl faeTcs WHGOpMaUWA O LEeCTBUSX,
ocyLlecTBnAeMbIX OopraHom, npegocTaensoWmMm MyHULMUNanbHyio yecnyry,
MHOTOMYHKLMOHANBHLIM LEHTPOM nubo opraHusauuent, npeaycMoOTpeHHoW 4acTbio 1.1
cratbu 16 ®epepanbHoro 3akoHa Ne 210-03, B uensx HesamennUTENbHOTO YCTPaHEHWUs
BbIABMEHHbIX HapyLeHWA NpU OKasaHWW MYHWUMNanbHOW YCNyru, a Takke NPUHOCATCA
M3BUHEHWA 3a [OCTaBneHHble HeyaoOCTBa M ykasbiBaeTcs MHOpMauus O AanbHEeMrLmnx
AEWCTBUAX, KOTOpble HeobGXOAMMO COBEpLUMTL 3asBUTENI0 B UENsSX NonyvyeHus
MYHULMNANbHOW YCNYTu.

5.8. B cnyyae npusHaHus xanobbl He noanexalleil YOAOBNETBOPEHWIO B OTBETE
3aABUTENI0O O pesynbTaTax pacCMOTPeHWA Kanobbl [alOTCA  apryMEeHTUPOBaHHbIE
pasbACHEHUA O MPUYMHAX NPUHATOTO PELUeHUs, a Takke WHOopMauua O rnopsake
06xanoBaHWUA NPUHATONO PELLEHUA.

5.9. B cny4yae yctaHOBNeHMA B XO4e WNM NO pe3ynbTaTam pacCMOTPEHUSA Xanobbi
NPpU3HakoB cocTaBa aAMWUHUCTPATUBHOrO MNPaBOHAPYLUEHUA UMW  NpPecTynneHus
AOMKHOCTHOE NUUO, pPabOTHMK, HafeneHHble NONMHOMOYMAMU MO PACCMOTPEHUID Xanob,
Hes3aMe[nuTensHO HanpaBnAT UMELUUECS MaTepuarnbl B OpraHbi NPoKypaTyphil.
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MpunoxeHune Ne 1

K AOMWUHUCTPaTUBHOMY pernamMeHTy
npefoCTaBNEHNA MyHALMNATNBLHON
yCnyru o NPUHATUIO Ha Y4eT
rpaxkaaH, HyXaaLunxca B
NpenocTaBnNeEHUM XUNbIX NOMELLEHNNA
no AOroBopam Halma Xunbix
nomMeLLeHU XxunuwHoro dhoHaa
couuansHOro UCnonbL3oBaHNUA

dopma
(BnaHk opraHa, NpeAoCcTaBNAOLLEro MyHULUNAaNbHYIo ycnyry)

Komy:

KoHTaKTHbIE JaHHbIe:

MNpencraBuTens:

KoHTakTHblE AaHHbIE NpeacTaBuTens:

PELLEHUE
O NPUHATAN Ha YYET rpaaaH, HYKAAILWKUXCA B NPEA0CTaBIEHUN XUMbIX NOMELLIEHWIA NO
[I0TOBOPAM HaiiMa XUMbIX MOMELLEHMNIA XUMULLHOMO (POHAA COLIMANBLHOrO MCMOoSb30BaHNA
oT Ne

PaccmoTtper Balue 3asBneHue OT Ne W
npunaraemble K Hemy LOKYMEHTbI, YNONHOMOYEHHbIM opraHom
MPUHATO peLLeHne O MPUHATUM Ha YydeT
PaXKAaH, HYKOAKWMXCA B NPeOoCTaBMNeHUU XWUMbiX MOMELLEeHWA No Aorosopam Halima
UNbIX NOMELLeHUIA XunuiHoro hoHAa coLmanbHOro UCMosb30BaHNA.

[ononHutensHas MHQopMaLUus.

CaejeHust 00 3NEKTPOHHOM MOAMUCH

[omxHocTHOE nuuo (PUO)

(mognuck YNONTHOMOYEHHOTO
AOMKHOCTHOIO N1 opraHa)
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Mpunoxexue Ne 2

K AOMUHMUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHULMNAanbHON
YCNyru no NpUHATUIO Ha y4eT
rpaXkaaH, HY>XQaloLWmnXCa B
npenocTaBneHun XUnbix NOMeLLIEeHUA
no JOroBopam HamMa >Kunbix
noMeLLEeHUIA XunuwHoro cdoHpa
coLManbHOro UCNoOnNbL30BaHUSA

Popma
(BnaHk opraHa, npefoCTaBNAOLWEro MyHULMNAnNbHYIO YCyry)

Komy:

KoHTakTHblE JjaHHbIE:

MpencraeuTens:

KoHTakTHble gaHHble npeacraeuTens:

PELLEHWE
06 oTKase B NpeaocTaBneHMn MyHULIMNAnNbLHOW YCIyru
Mo NPUHATUIO HA YYET rpaxaaH, HYXXOaLUXCA B NPEeAOCTABNEHNM XUMbIX NOMELLEHWUIA No
[0roBopamM HariMa XuIbiX NOMeLLeHUIA XunuwHoro poHAa coLManbHOro UCnosb3oBaHus
oT Ne

Paccmotpee Balle 3assneHue ot Ne "
npunaraemble K HEMY LOKYMEHTHI YNONHOMOYEHHbIM opraHom
MPUHATO pelueHne o6 oTkase B
MPUHATUM HA Y4YeT rpaxKdaH, HYXOALWUXCA B NPEAOCTABMEHUM XWMbIX MOMELUEHWUA Mo
[OroBOpaM Haiima >XunbixX NOMELLEHUIA XUNULLHOMO DOHAA COLMANBHOro UCNONbL30BaHUA MO
cneayoLnM OCHOBaHUAM:

; 7

2.

JononHutensHaa nHopMaLusa:

Bbl BnpaBe NOBTOPHO 0OpPaTWTLCA B YNONMHOMOYEHHbIA OpraH C 3asBMEHUMEM O
npegocTaBreHn YCryrv Nocne yCTpaHeHUs YKasaHHbIX HapyLLeHWA.

[laHHbIA 0TKa3 MoXeT ObiTb 06xanoBaH B gocyaebHOM nopsake NyTem HanpaeneHus
»anobbl B yNONHOMOYEHHbIV OpraH, a Takke B cynebHoOM nopsake.

Ceenenus 0 SIEKTPOHHO# MOAMHCH

HomkHocTHoe nuuo (PUO)

(noanuch YNonHOMOYEHHOro
NOIHKHOCTHOIO NuLia opraxa)
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Mpunoxexune Ne 3
K ADMUHUCTPATUBHOMY pernameHTy
NPeAoCTaBnNeHNs MyHULIMNAnNLHON
yCnyr no NPUHATMIO Ha y4eT
rpaxkgaH, Hy»XaatoLWwnxca B
NPeQOoCTaBNEHUM XUINbIX NOMELLEHUA
no AOroBopam HanMa Xunbix
NOMELLEeHUIA XXunuHoro doHaa
coumanbHOro UCNonb3oBaHNUs

®opma
(BnaHk opraHa, NpegoCTaBNSAIOLLEro MyHULMNANbHYIO YCNyry)
Komy:
KoHTaKTHblE AaHHbIE:
[NpencTaBuTens.:

KoHTaKkTHbIe AaHHbIe NpeacTaBUTens:

PELLEHUE
06 oTkase B npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NPefoCTaBNeHUA
MYHULMNANBHON YCNyrn No NPUHATUIO Ha YYeT rpaxkaaH, HYXKaatoLuxea B NpeaocTaBneHun
UINbIX NOMELLIEHWUIA Mo JOoroBopam Haima XUnbix NOMELLIEHWUIA XUNULLHOTO hoHAa
coLManbLHoro UCnonbL30BaHusA

oT Ne
Paccmotpee Bawe 3aseneHve oOT Ne n
npunaraemble K HeMy OOKYMEHTBI YNONMHOMOYEHHbIM OpraHom

MPUHATO
pelLeHne o6 oTkase B Npueme AOKYMEHTOB, HEOBXOANMBIX ANA NPUHATUSA Ha y4YeT rPaXKaaH,
HYKOAIOWMXCA B MNPEOOCTaBNEeHUM KUMbIX MOMELLEHWA No [OroBopam Haima KuMbix
MOMELLIEHUIA XMMMNLLHOTO (POHAA COLUANbLHOro UCMOoNb30BaHWA MO CreayoLwMM OCHOBaHUAM:
(N
2.

Pa3bAcHeHWe npu4mH oTkasa:
JononHuTtensHaa uHpopmauus:

Bbl BrpaBe MNOBTOPHO 0OGpaTUTBCA B YMNONMHOMOYEHHbIA OpraH C 3asBneHueMm o
npenocTaBneHnn YCnyru Nocrie yCTpaHeHUs yKasaHHbIX HapyLeHW.
[aHHbIA 0TKa3s MoxeT ObiTb o6xanoBaH B A0CYAEOHOM NOpsaKke nyTem HanpaeneHus

xanobbl B yNONHOMOUYEHHbI OpraH, a Takke B cyfaebHoM nopsaake.

Ceenenna 00 31eKTPOHHOH ITOAMHCH

[omkHocTHoe nuuo (PNO)

(noanuchk YNOIHOMOYEHHOTO
[IOMXHOCTHOrO NLia opraxa)
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Mpunoxexue Ne 4
K AQMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnss MyHULMNansHOW
YCNyru no NpUHATUIO Ha y4eT
rpaxkgaH, HyXXaaroLLuxcs B
npegocTaBneHnm Xunbix
NoMeLLeHuiA No AoroBopamM Hama
XUNbIX NOMELLEHUIA 3KUMULLHOIO
cdoHAa coumanbLHOro MCNonb3oBaHUA

dopma

(pyKOBOAMTENIO YNONHOMOYEHHOIO OpraHa,

OCYLLIECTBNSAIOLLErO Y4YET rpaxkaaH,
Hy>KAaKoLLMXCA

B NnpegoctaBneHnn Xunbix nomMmeLleHuim

Mo JOroBopam Haima >XXUnbiX NOMELLEHWNIA
XunuwHoro ¢oHaa couunanbHoro
MCNONb30BaHMA)

oT

(dbaMunusi, UMsi, OTYECTBO (NPU HaNUYKK))
npoxusatoLLiero(-ei)

(agpec mecTta
XUTENbCTBA)

nacnopT

Ll

(cepus, Homep, Kem un Korga
BbifaH)
Homep TenedoHa

3AABNEHUE
O NMPUHATUN Ha YYET rpaxaaH, Hy>XgaloLmMxXca B npeaocTaBneHnumn
XWMNbIX NOMELLEHMWIA NO A4OroBOpaM HaliMa XWnbiX NOMeLLeHUA
XunuiHoro oHAa CoLManbHOro UCnonb3oBaHUA

MpoLly NPUHATL MEHS,

(cbamunus, UM, OTHECTBO (NPU HaNU4KUK),

fAarta poxaeHus)
W YNeHOB MOEl CeMbM (NPU HaNnUYUK)
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(cTeneHb POACTBEHHbBIX OTHOLLIEHWIA,

damununa, UMA, 0TYECTBO (NPWU HAaNUYUK),

AaTa POXAEHWUs, NAcNOPTHbIE faHHbIE)
Ha y4yeT rpaxgaH, HyXOalolWUXCA B NPefoCcTaBfeHUn XUMbIX NOMELUEHWA No Aoroesopam
HalMa XUMbiX NOMELLEHUIA XUnULLHOro hoHAa CoLManbHOrO MCNONb30BaHUSA (Aanee -y4yeT).

HacToauwum 3aaeneHuemM noaTeepaalo, UTo A U UneHbl Moeil ceMby (NPU HANUUUKA)
ABNAeMcs rpaxxgaHamu Poccuiickoin Pegepauun, ABNAEMCA MO YCTAaHOBNEHHbIM KUNULHbIM
kogekcom Poccuiickoil Pefepaunum OCHOBaHWAM HYXOAKLWMUMUCA B XWUIbIX NMOMELLEHUAX NO
JloroBopam HariMa XWUnbIX NOMELLEHUIA XUnuLHoro oHaa couManbHOro UCnonb3oBaHus, a
TalkKe:

MOA AOXO4 W AO0XOA4 MOCTOSAHHO MPOXMBAKLUMX CO MHOW YNEHOB MOel ceMbW U
CTOMMOCTb Hallero WMyLlecTBa, noAanexallero HanorooGnoXxeHno, He MNpeBbILalT
MaKCMManbHOro pasmepa, YCTaHaBNMBAEeMOro B COOTBETCTBMM CO cTaTbell 5 3akoHa
Pecny6nuku TaTtapcraH ot 16 mapta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxgaH
Ha npeaocTaBneHne UM XUNbIX NOMELUEHMA MO A0roBopam HaWma XUMbiIX MNOMELLUEHWH
XUIULLIHOrO hoHAA COLMANbHOro UCNoNb30BaHUAY;

Sl U YNeHbl MOE CeMbM HE NPU3HAHbI U HE UMEIOT OCHOBAHUIA ObiTb MPU3HAHHLIMW
opraHamMu MEeCTHOro camoynpasneHuss ManouMyLLUMN B NopsaKe, YyCTAHOBNEHHOM 3akoHOM
Pecnybnuku TaTtapctad ot 13 uionsa 2007 roga Ne 31-3PT «O peanusauuu npaea rpaxaaH
Ha npenocTaBfeHne WM KWUMbIX MOMELLEHWA roCyAapCTBEHHOrO XWNUWHOro doHaa
Pecnybnuku TaTtapctaH 1 MyHULMNANbHOIO XUAULLHOMO hoHAAa NO AOroBopam CoLuManbHOro
Hama».

MHe “3BeCTHO, YTO B Cry4yae BbISIBNIEHWA HEOOCTOBEPHOCTW NPEAOCTABNEHHbIX MHO
CBEAieHUIA nocrne NPUHATUA MEHS U YNEHOB MOEW CeMbU Ha YYeT S U YNneHbl MOel ceMbi
ByayT CHATLI € y4YeTa.

A1 » coBeplueHHONETHME 4YneHbl MOei CeMbW OJaeM CBOEe corracue Ha npoBepky
OpraHoM MEeCTHOro camoynpaeneHus NpeacTaBneHHbIX CBeAEHUIA 0 Aoxo4ax U UMYLLUECTBE B
HanoroebiX, TAMOXEHHbIX U UHbIX OpraHax.

3asBneHne o cornacum Ha obpaboTky U npenocTaBneHue nepcoHanbHbIX AaHHbIX
npunarar.

K 3saaBneHuio npunaratoTcA JOKYMEHTbI:

1.

(HaumeHoBaHWE U HOMEp AOKYMEHTA, KEM U KOrAa BblaaH)

2.
; (HaMmeHoBaHWE U HOMEpP AOKYMEHTA, KeM U Koraa BblaaH)
- (HaMMeHoBaHKe U HOMEp [OKYMEHTa, KeM U Koraa BbiaaH)
4.
(HanmeHoBaHMe N HOMEp AOKYMEHTa, KEM U Koraa BbiaH)
g (HaumeHoBaHMe U HOMEep AOKYMEHTA, KEM U Korga BblaaH)
3asBurtens

(noanuce) (hamunus, UMS, OTYECTBO (NPY HanU4un))

UneHbl cembn (NpU HANUYKUK):

(nognuchk) (dbamunua, ums, oTYECTBO (NPU HANU4YKUK))
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(noanucek) (chamunus, nms, oT4eCTBO (NPY HANUYKUK))
(noanucek) (dbamunus, ums, otTyecTeo (NPU HANU4YKUK))
o 20 F

PesynbTaT npepocTaBneHnsa MyHULMNansHoW yCnyri, NpoLly npeAoCTaBuUTL:

l_—_IB NU4YHBIA  kabuHeT [lopTana rocyAapCTBEHHbIX W MyHULUMNAnNbHbIX yenyr
Pecnybnuku TaTapcTah;

DB MHOrO(pyHKLMOHANbHOM LIEHTPE NPEAOCTaBIIEHUS T[OCYAAPCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnuku TatapcTan;

D B Opaane.

(nata) (nognwuchk) (©.1.0.)
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MpunoxeHue Ne 5

K ADMUHUCTPaTUBHOMY
pernameHTy NpeaocTaBneHns
MYHULMNANbLHON YCNyru no
NPUHATUIO Ha YYET rpaxaaH,
HY>KOQIOLLMXCA B
npeaocTaBneHnn Xunbix
NoMeLLeHUiA No AoroBopam
HarmMa XUnbixX NOMeLLUeHNIA
XunuiyHoro ¢oHaa counansHoro
NCnonb30BaHWUA

Pykosogutenio

OoT.

3AABNEHUE
06 ucnpaBneHun TeEXHUYECKON oLnbkn

CoobLyaio 06 owwmbke, [ONYLIEHHOW NPpU OKasaHUM MyHWLMNAanbHOW YCnyru no
MPUHATUIO HA YYeT rpaXKaaH, HYXAaloLWMXCA B NPeAOCTaBNEHUU XKUMbIX NOMELLIEHUIA MO
JorosopamM HaiiMa KUMbIX MOMELUeHun xunuuwHoro doHAa  couunanbHoro
WUCMOSb30BaHUSA.

3anuncaHo:

lMpaBunbHbIe CBEAEHUS:

Mpowy uWcnpaBuTb  OOMYLUEHHYD  TEXHWYECKylo ownbky u  BHECTU
COOTBETCTBYIOLUME  U3MEHEeHWss B  [OKYMEHT, SABNAIOWWACA  pesynbTaToMm
MYHULMNANbHOW YCNyri.

Mpunarato cnepytowne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHus o6 OTKNOHEeHUU 3asBneHus o0 ucnpasneHun
TEXHUYECKOW OLUMOKKN NpoLLY HanpaBWUTb Takoe peLleHue:

nocpeacTBOM OTNPaBNEHUA SNEKTPOHHOro AOKYMEHTa Ha agpec E-mail: 3

B BWJEe 3aBEpPEHHO Konun Ha ByMaxkHOM HocuTerne NoYToBbIM OTNpPaBneHuem no
appecy:

HacTosiumm noaTeepxaato: CBEAEHUA, BKMIOYEHHbIE B 3asABIEHNe, OTHOCALLMECA K
MOEM fMYHOCTU U NPEeACTaBNSEMOMY MHOIO NWLY, @ Taloke BHECEHHbIE MHOI0 HUXeE,
[0CTOBEPHbI. [JoKyMeHTbI (KON AOKYMEHTOB), MPUIIOXEHHbIE K 3asiBNEHUI0, COOTBETCTBYIOT
TpeboBaHUsiM, YCTaHOBNEHHbLIM 3akoHoaaTenscTBOM Poccuiickon Penepaly, Ha MOMEHT
NPefCcTaBNeHUA 3asBEHUA 3T JOKYMEHTbl AEWCTBUTENbHbI U cogepaT OOCTOBEpHbIe

cBefeHus.
( )

(parta) (nognuchb) (9.1.0))




