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06 yTBEepxaeHUn AOMUHUCTPATMBHOIO pernameHTa
npeaocTaBNeHns  MyHUUMNanNbHOW  ycryrm  no
BblJa4ye paspelleHnss Ha BCTynneHve B Opak
HECOBEPLLUEHHONETHUM, AOCTUrLMM Bo3pacta 16
ner

B cootBetcTtBUM C PepepanbHbiM 3akoHOM OT 06 oktabpsi 2003 Ne 131-03 «0O6
o6LWKNX NpMHUMNIax opraHmMsaumm MeCTHOro camoynpaBeneHus B Poccuickon denepauuny,
depepanbHbiM 3akoHOM OT 27 utons 2010 Ne 210-9d3 «O6 opraHnsauuun npenocTtaBneHus
rocygapCTBEeHHbIX U MyHUUMNanbHbIX ycnyr», 3akoHoMm Pecnybnvku TatapctaH oT 28 uong
2004 Ne 45-3PT «O wmectHOM camoynpaBneHum B Pecnybnuke TartapcraHy,
MocTaHoBneHnem KabuHeta MuHnctpos Pecnybnuku TatapctaH o1 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopagka pas3paboTkm n yTBEpXOEHUS agMUHUCTPATUMBHLIX pPerfiaMeHTOoB
npefoCcTaBfeHnst roCy4apCTBEHHbIX YCIYr MUCMOSIHUTENbHBIMU OpraHamMu rocygapCTBEHHOWM
Bnactu Pecnybnukn TatapctaH U O BHECEHUW M3MEHEHU B OTAESbHble MOCTAHOBMNEHUS
KabuHeta MunuctpoB Pecnybnuku TatapctaH», [NMoctaHoBneHnem KabuHeta MwuHucTpoB
Pecnybnukn TatapctaH ot 13.04.2021 Ne 242 «O6 yTBepxaeHuu nnaHa MeponpuaTuin no
nepexody Ha npefocTaBfeHne couuanbHO 3HAYUMbIX FOCYOAPCTBEHHbBIX YCIyr, YCIyr,
npegocTaBnseMbIX roCy4apCTBEHHbIMU yupexaeHnammn Pecnybnuku TaTtapcTaH, B KOTOPbIX
pa3MellaeTcs rocygapCTBeHHoe 3ajaHue (3aka3), B 3fIeKTPOHHOM hopme», NPOTOKOSIOM
3acegaHus paboden rpynnbl NO peanu3aumm NPOEKToB No UMdpoBOK TpaHchopmaumm
Pecnybnukn TatapctaH ot 21.04.2021 Ne LWIM-12-134, YctaBOM MyHUUMNANBHOMO
obpa3oBaHMs YCTaBOM MyHMUMNanbHOro obpasoBaHus «Akballckoe cenbCckoe noceneHne»
KOTasnHckoro MyHuumnanbHOro pavoHa Pecnybnuku TatapcTaH, NPUHATOrO pelleHnem
CoBeTta Akbawickoro cenbckoro nocenexHunss KOTasmMHCKOro MyHMUMMNANbHOrO pamoHa oT
17.07.2019 Ne 10, lMonoxeHnem 06 WcnonHuTenbHOM KomuTeTe AKBALICKOro CeribCKkoro
noceneHus, npuHartoro peweHvem ot 20.02.2017 Ne 4, KcnomnHuTenbHbIA KOMUTET
AkbaLlckoro cenbckoro noceneHns KOTasmHCKOro MyHUUUNanbHOro pamoHa

nocTaHOBNAET:

1. YTBepauTb npunaraemblin  AOMWHUCTPATUBHBIA pernamMeHT npenocTaBneHus
MYHUUMNANbHOW  yCryrM NO  Bblgade  paspelleHuss Ha  BCTynneHne B bBpak
HecoBepLUEHHONETHUM, AOCTUrIMM Bo3pacTa 16 net

2. OOHapogoBaTb  HacTosilee MOCTaAHOBIIEHME  MNYTEM  pasMEeLleHMs  Ha
WHOPMAUMNOHHBLIX  cTeHaax  Akbalickoro  cenbckoro  noceneHuss  KOTasmMHCKOro
MyHMUMNanbHOro panoHa Pecnybnukn TaTtapctaH, onybnukoBaTb Ha omumansHOM nopTane
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npasoBou uHopmaLuu Pecnybnuku TaTapcraH B MHMDOPMaLMOHHO-
TENEeKOMMYHUKaLMOHHOA ceTn WHTepHeT no BeG-agpecy: http://pravo.tatarstan.ru/ u
pasMecTUTb Ha oduumansHoM cante HOTasuHCKOro MyHULIMNANbHOro palioHa Pecnybnuku
TatapctaH B MH(OPMALMOHHO-TENEKOMMYHUKALMOHHON CeT WHTepHeT no Beb-agpecy:

http://jutaza.tatarstan.ru/.

3 HacTosLuee nocTaHOBNEHUE BCTYNaET B CUNY CO AHS ero obHapoaosaHus.

4. KOHTpOﬂb 32 UCMOJSTHEHVEM HaCTOALLEro NoCTaHoBNEHNA oCcTaBns 3a CoBoW.
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YTBEpXKOEH

MOCTaHOBIIEHNEM UCMOSIKOMA
AKDAaLLCKOro CenbCKoro noceneHns
HKOTasnMHCKOro MyHULMNansHOro pamoHa
Pecnybnukun TatapcTtaH

oT «28» 12.2021 r. Ne20

AAMMHUCTPATUBHLIN perfameHT
npeaocTaBrieHUss MyHULUNANbLHOMW YCIyru no BblAaye paspelleHns Ha BCTynneHve B
Opak HecoBepLUEHHONEeTHUM, JOCTUTLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

HacToswmii  agMUHUCTPATUBHBLIA  pernaMeHT npeaocTaBneHust  MyHUUMNanbHow
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvBaeT CTaHAapT M MNOpPSAoK
npenocTaBneHns MyHMUMNanbHON YCnyry no Bblaade paspelleHust Ha BCTynrneHue B Gpak
HeCOBepPLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (ganee — MmyHuumnansHas ycnyra).

1.2. Kateropuu 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyYEHNE MYHULMMNANbLHOM YCNyrn, sSiBNAOTCA
HecoBepLUEHHONETHUE rpaxkaaHe, JoCcTuriwmne Bo3pacta 16 net (ganee — 3asBuTenb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCa nNpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [OOKYMEHTa, YAOOCTOBEpSHWero ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro Nuua (ganee — NnpeacrtaBUTENb 3adBUTENS).

1.3. MNopsaok MHPOPMUPOBaHUS O NPeAoCTaBNEHNUM MYHULMNANBHOW YCIYTK

1.3.1. WHdopmauna o nopagke npeaocTaBneHUs MyHUMUUNANbHOM  yCcnyru
pasmellaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHAaX, coAepXawux BU3yanbHYI0 W TEKCTOBYHO
WHOpPMaLMIO O MyHUUMNANbHOW yCnyre, pacnosfioXeHHbIX Ha Tepputopun  AkBaluckoro
CenbCKOro noceneHns ;

2) Ha oduumanbHom cante HKOTasaMHCKOrO  MyHMUMNANbHOrO  pavoHa B
MHJOPMaLMOHHO-TENEKOMMYHMKaUnoHHoM ceTn «HTepHeT» (http://jutaza.tatarstan.rul/.);

3) Ha lNopTane rocygapCTBEHHbIX MU MyHUUMNANbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX W MyHMUMNanbHbIX Ycnyr (cpyHKumin)
(https:// www.gosuslugi.ru) (ganee — EguHbiv noptan);

5) B rocyaapCTBEHHOW WHAOPMAUVOHHOMW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULMNAmNbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpedocTaBfieHus MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTcs:

1) B MHOrO(yHKUMOHANbHbBIX LEHTpax npefoCTaBneHnsa roCyAapCTBEHHbIX U
MYHULMMANbHbLIX YCAYr NpU YCTHOM oBpalleHum - IMYHO Unn No TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHCKOro noprana;

3) 8 UcrnonHumensHomM Komumeme AkbauwcKko2o ceflbCcKo20 rocesieHuss (nanee —
Ucnonkom):
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npv YCTHOM obpaLleHnn - MMYHO UK No TeNedOHYy;

npwv NMCbMEHHOM (B TOM Yncne B (obOpMe 3MEKTPOHHOIO AOKYMeHTa) obpalleHun — Ha
Byma)kHOM HOcuTese No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefoCcTaBfeHns MyHUUUNanbHOW yCnyru Ha OCHOBaHUU CBEAEHUN, coaepalunxca
B PeecTpe rocygapCTBEHHbIX W MyHUUMNAMbHbLIX YCIyr, NpefoCTaBnaeTca 3asBUTENO
GecnnaTtHo.

[ocTyn K HopMaLmMm O CpoKax U nopsake NpegocTaBrieHnss MyHULMNANbHON yCnyru
ocyulecTBnsieTca 6e3 BbIMNOMHEHNS 3asiBUTENEM Kakux-nnbo tTpeboBaHun, B TOM yucne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOro Ha TexHU4Yeckue
cpeactBa 3asBuTens TpebyeT 3akniYeHWsa JMUEH3MOHHOMO WM MHOrO COornaleHus ¢
npasoobnagaTenem nporpammMHoro obecneveHus, npeaycMmaTpmBatoLLero B3MMaHune nnatbl,
perucTpauuio unuM aesTopu3auuio 3adBUTENS UNW NpefdoCTaBreHne UM nepcoHasibHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxoXOeHUd MHOrO(PYyHKUMOHANBLHOMO LUeEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr, Mcrnoskoma (agpec, rpadpuk paboTbl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
nogayun 3asBneHun;

3) o kaTeropuax rpaxgaH, KOTOpbIM MpeaocTaBnNAeTca MyHuuuMnanbHasa ycrnyra; o
HOPMAaTUBHbLIX MPABOBbIX aKkTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuuunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXoauMbIX [Afs pPacCMOTPeHUs 3asiBfieHns o
npegocTaBreHn MyHULMNAaNbHON YCIyru, O CpoKax npuemMa un permctpauumn 3asBneHuns;

5) o0 xoge npefocTaBneHnUss MyHUUUnNanbeHOW yCnyru;

6) O MecTe pasmeleHns Ha odumumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMS OOMMKHOCTHBIX NuL
Ucnonkoma.

Mo nucbmeHHOMY obpalleHuio  COTPYOHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOM YCIyrn, NoAPOOHO B MUCbMEHHOW dOpMeE pPasbACHSAOT
3a8BUTENIO NOPSAOK NPefoCTaBfeHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTosALEM MYHKTEe aAMUHUCTPATMBHOIO perfiameHTa, U B TeyeHne Tpex paboyumx OHen co
OHSA perucTpauumn obpaleHus HanpasnawT oTBeT 3assutento. OTBeTbl A4AalOTCA Ha A3blke
obpalleHnda. B crnydyae HEBO3MOXHOCTW AdaTb OTBET Ha s3blke ObpalleHUsi UCNOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WVH(popmauma no Bonpocam MpefocTaBneHns MyHUUMMNanbHOM  YCnyru
pasmMellaeTcsa Ha oduumanbHoM cante HOTa3MHCKOro MyHMUMNAnNbHOro panoHa W Ha
MHOPMALMOHHbIX CTEHAAX B NoOMeLeHuax Mcrnonkoma ansa paboTbl C 3aaBUTENAMUN.

NHdopmaums Ha rocyaapCTBeHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHQOPMALMOHHBIX CTeHAaxX M Ha oduumanbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNAnNbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO pernamMeHTa, UHOpPMaUM0 O MeCTe HaxOXAEHWUs, CrpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Mcroskoma, O rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNAanNsHOW yCryru.

1.4. HopmaTtumBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHUUMMANsHOW YCIyru
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1.4.1. TepeyeHb HOpPMATUBHbLIX NPAaBOBbLIX aKTOB, PerynupylowmMx npenocraBrieHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBM3UTOB HOPMAaTMBHbLIX MPAaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
Peectpe rocyaapCTBEHHbIX W MyHUUMMANbHbLIX YCNyr, Ha oduumanbHOM caunTte
MYHULMNANsHOro pamoHa B MHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYHULUNANbLHOro panoHa B NHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPAaTUBHOM pernamMeHTe, n nx onpenerneHna

1.5.1. B agMuMHUCTpaTMBHOM pernameHTe WCMNONb3ylTCA cnefylowme TepMuHbl U
onpegeneHus:

yaaneHHoe pabovyee MeCcTO MHOrOMYHKLMOHANbLHOIO LUeHTpa npefocTaBneHuns
rocyaapCTBEHHbIX MU MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOroOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyAapCTBEHHbIX N MyHULMNAMbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CENbCKOM) NOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockomM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
NpeaocTaBNeHns  roCygapCTBEHHbIX M MyHMUMNAnbHbIX  YCAyr,  YTBEPXOEHHbIX
noctaHoBneHnem [NpasutensctBa Poccurckon ®epepauun ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHun [MpaBun opraHu3aumMm OeATENbHOCTU MHOrOQYHKUMOHAMbHbBIX LEHTPOB
npegocTaBfeHns rocy4apCTBEHHbIX U MyHULMNAMNbHBLIX YCITYr»;

TexHudeckass owubka - owwnbka (onmcka, ornevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHom,
NpefoCTaBNALWMM MyHULMNANbHYIO YyCnyry, U npmeegwas K HeCOOTBETCTBUIO CBeAEeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wuageHTUdMKauumM W ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLlLlen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(POPMALIMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEME WaeHTudukaumm wn ayTeHTudukaumm K wnHdopmaumn,
copepXxallencs B rocygapCTBEHHbIX MHAPOPMALMOHHBLIX CUCTEMAX U UHBIX MHAPOPMALMOHHbBIX
cuctemax;

MoLl - NocymapcTBeHHoe GlogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuke TatapcraHy;

NCnonkoM — WCMOMHUTENbHBIA KOMUTET MYHULMNANbHOrO panoHa (MM ropoackoro
OoKpyra);

EMP 3AIrC — EguHbIN rocyaapCTBEHHbIA peecTp 3anucert akToB rpaXO4aHCKOro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHANbHbIX LIEHTPOB NPEeaOCTaBMEHUA rOCYAapPCTBEHHbLIX M MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpPaATUBHOM perfiameHTe no4 3asiBfieHMemM O npenocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOW YCryrn, NOaHHbIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepeparnbHOro
3akoHa oT 27 wuwonsa 2010 roga Ne 210-®3 «O6 opraHvMsaumMm npegocTaBreHuns
rocy4apCTBEHHbIX U MyHUUUNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHUUUNANBHOW YCIyru

2.1.Bblgaya paspelueHnsa Ha BCTynneHne B Opak HeCoBepLUEHHOMNETHUM, OOCTUILLUNM
Bo3pacTta 16 ner.

2.2. HaumeHoBaHu1e ncnonHuTenNbHO-pacnopaanTensHoro Micnonkoma MecTHOro
camoynpasneHusi, HenocpeacTBEHHO NPefoCTaBMAILWEro MyHULMNANbHYIO YCIyry
NcnonHutenbHbIi kKomuTeT AKBaLLICKOro cenbckoro noceneHns KOTasnHCKoro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHwne pe3ynbTaTta npeaocraBlieHUA MyHVILI,VII'IaJ'IbHOI7I ycnyru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNansHOW ycnyru siBnseTcs:

1) peweHne o Bblda4ye  paspelleHus Ha BCTYNreHne B  Opak
HecoBepLUEHHONETHUM, AocTuriwmm Bospacta 16 net (npunoxeHwe Ne 1 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

2) pelweHve o6 oTkase B NpefocTaBrieHMn MyHuuMnanbHon ycnyrn (npunoxexue Ne
2 K HacTodALweMy agMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne 06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTodweMy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBreHns MyHUUUNanbHOW YCnyrn HanpaBnaeTcsa 3asBUTESO
B dopmMe 3feKTPOHHOro [AOKYMeHTa, MNOAMUCAHHOIo YCUIIEHHOW KBanuduuMpoBaHHOM
3NIEKTPOHHOM  MNOAMUCBID  YNOSTHOMOYEHHOIO  AOSMKHOCTHOrO nuua  Mcrnonkoma  (nmbo
Ucnonkoma), B cootBeTcTBMM ¢ PenepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucuy» (panee — denepanbHbii 3akoH Ne 63-P3) B NNYHLIM KabUHET
EgovHoro noptan. B cnyyae HanpaBneHus 3asBrneHust nocpeactsomMm PecnybrnvkaHckoro
noptana pesynbTaT NPeaoCTaBfEHUs MYHULMNANbHOW YCRyrn HanpasnseTcs B NUYHbIV
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. o BbIboOpy 3asaBMTENSA pesynbTaT MNpPeaocTaBeHns MyHULUMNANbHOW YCIyru
BblaaeTcss B Wcnonkome unn B MOL| B bopme ak3emnnsipa 9MNeKTPOHHOro AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEpPeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOIHOMOYEHHOIo A0SMKHOCTHOrO nvua Micnonkoma unu pabotHuka ML,

2.3.4. 3asBuTenb BnpaBe NOMy4MTb pe3ynbTaT NPeaoCTaBfEeHUs MyHUUMNANbHOM
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesynbTaTa
npegocTaBneHnsa MyHULUMNANbHON yCryru.

2.4. Cpok npeaocTaBneHnst MyHMUMnanbHOM ycnyrn, B TOM YUcie ¢ y4eTOM HeobXoaMMocCTH
obpalleHust B opraHMsaumm, y4acTeyoLlmne B NpeaocTaBneHm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPEAOCTaBNEeHNsI MyHULMNANbLHOW YCyrn B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SBMSIOMXCS pe3ynbTaToM NpeaocTaBreHns
MYHULIMNANbHONM YCNyru

2.4.1. MyHnuunaneHas ycnyra npegocrasnsetcs B TedeHve 10 pabounx gHen.

2.4.2. TlpuocTaHOBeHMe cpoka npefoCTaBfieHUss MyHUUMManbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OOKyMeHTa, 4HABNAKOLWErocs pesynbTaToM MNpegocTaBneHus
MyHULMManbHON ycnyrn B oOpMe 3MNEeKTPOHHOIO AOKYMEHTa, 3asBUTES0 OCYLLECTBISETCS B
AeHb 0hOPMIEHUS U perncTpauumn pesynbTaTa NpegocTaBneHns MyHUUUNansHOM yCryru.



2.5. NcuyepnbiBatowmi nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU C
3aKkoHogaTesIbHbIMU U MHBIMWU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpegoCTaBeHus
MYHULMNANbHOW YCyrn, a Takke ycnyr, KoTopble siIBASOTCA He0OXoaMMbIMU U
o6a3aTenbHbIMK ANA NpeaoCTaBNeHNa MyHULMNAMbHbBIX YCYr, NoAnexalmnx
npeaCcTaBnNeHuto 3asiBUTENEM, CNocobbl X NOSTyYEHUs 3asiBUTENEM, B TOM YuCIE B
ANEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4yeHuss MyHMUMNanbHOW yCRyrn 3asBuTenb NpeactaBnseT cnegyowme
OOKYMEHTbI:

1) OOKYMEHTbI, yOOCTOBEPSOLME NMYHOCTb BCTynawwmx B Gpak (He TpebyeTca B
cnyyae obpalleHnsa nocpeactsomM PecnybnumkaHckoro noprana);

2) [OOKYMEHT, yOOCTOBEPSIOWMA MNOSTHOMOYUSA MpeacTaBuTenst 3aaBuTens (He
TpebyeTcsa B crniydyae obpalleHns 3aKOHHOro NpeAcTaBUTENs 3asaBUTens);

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anorHaeTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMN B 3NEKTPOHHY0 OopMy 3asiBfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHnaAMM nyHkTa 2.5.3 aOMUHUCTPATUBHOIO pernameHta, npu obpalieHum
nocpeacteomMm PecnybrnvkaHckoro noprana;

4) NUCbMEHHOE corfacve 3aKOHHbIX MNpeAcTaBUTeNnen nuu, BCTynawwmx B 6pak,
3aBepeHHOoe B Nopsiake, yCTaHOBIEHHOM 3aKOHOA4ATENNbCTBOM O HOTapuare;

5) pokyMeHTbl, noaTBepXxaawlwme ocobble 06CTOATENBbCTBA CHMXEHUSA OpayvHoro
Bo3pacta (cnpaBka MEAMUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUMNAnNbHOM
CUCTEMBbI 3[paBoOOXpPaHEHNsa O Hannuum 6epeMeHHOCTN NMBo OOKYMEHThI, MOATBepXKAatoLwmne
HenocpeaCTBEHHYH Yrpo3y XN3HU OOHOrO M3 N, XenawLmnx BCTYN1UTb B Opak).

2.5.2. 3asgBneHne wn npunaraemble AOOKYMEHTbl MOryT ObITb nNpeacTaBrieHbI
(HanpaBneHsbl) 3asiBUTENEM OAHUM U3 CrieayroLmx cnocobos:

1) yepes MOPL| Ha OymMaxHbIX HOCUTENSAX W B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernameHTa;

2) nocpeacteoM PecnybnvkaHcKkoro nopTana B 3f1EKTPOHHOM hopme;

3) B OpraH NUYHO WM NOCPEACTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTene.
3asBrneHne v npuvnaraemble OOKYMEHTbI, NPU HanpasneHUn NocpescTBOM MOYTOBOWN CBA3W,
3aBepsTCA B YyCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue npu HanpaeneHunm nocpeactsom PecnybnukaHckoro noprtana
noanuncbIBaeTCs NPOCTON SNEKTPOHHOM NOANUCHIO 3asBUTENS.

[na nonyy4yeHuMss NPOCTON 3MEKTPOHHOW MOAMNUCK 3asiBUTEND HeobXoouMmo MNpoOnTU
npoueaypy peructpaumm (ayteHtucdukaumm) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

OnNeKTPOHHbIE OOKYMEHTbl (3NMEeKTPOHHble 00pa3bl [OOKYMEHTOB), YKa3aHHbIX B
nognyHktax 2, 4 nyHkra 2.5.1 agMMHUCTPATUBHOIO perrameHTa, 3aBepstoTCs YCUIEeHHOW
KBanMMUMPOBaAHHOW NOAMNUCHIO ML, YNOSTHOMOYEHHbIX Ha CO34aHWe U NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OneKTPOHHbIE [OOKYMEHTbl (SNEKTPOHHble 00pasbl OOKYMEHTOB), Npwunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpasnsawTca B Buae dannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauectBO npenoctaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3MNEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OOJDKHO MO3BOMATb B MOSIHOM 06beme npoynTaTb TEKCT AOKYMEeHTa MU
pacno3HaTb PEKBU3UTbI OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asaBUTENS:
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1) npencraBneHns OOKYMEHTOB W MH(OpMauMM WM OCYLLECTBIEHUS OEeUCTBUN,
npeacraBfeHne WunuM  OCYLLEeCTBIEHUEe KOTOpbIX He npegyCMOTPEHO HOpMaTUBHbLIMU
NpaBoOBbIMW  akTaMW, pPerynvpyrowmMMn  OTHOLIEHUS,, BO3HMKawLWume B CBA3M C
npegocTaBneHnemM MyHUUUNAnNsHOM YCNyru;

2) ocCylwecTBneHUs OEeWCTBMWA, B TOM YMCME COrfacoBaHUK, HeobXoauMmbIX Ons
nonyyYeHnss MyHUUUnNanbHOM YCryrm U CBs3aHHbIX C obpalleHneM B MHble roCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuM3aumn, 3a WUCKMYEeHUEM MOonyvYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
npefoCcTaBNeHns TakuxX YCIyr, BKMHOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactum 1 ctatbun 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYr);

3) npenctaBneHUs  OOKYMEHTOB W WH(opmauumn, oTcyTcTBUE U (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKa3e B Mpueme
AOKYMEHTOB, HeobxoauMblX ANns nNpedocTaBneHus MyHuuMnanbHoW ycnyru, nmbo B
npegocTaBneHnn MyHUUMNanbHOW YCNyru, 3a UCKITOYEHNEM CreayroLwmnX cry4yaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPaABOBbLIX aKTOB, KacakLMXcs
npegocTaBNeHns MyHULMNAaNbHOW YCnyri, nocrie nepBoHayanbHOW nodayv 3asiBNEeHna o
npefocTaBfieHUM MyHULMNANbLHON YCIYTN;

6) Hanuune owMBOK B 3asdABNeHWM O MNPeAOoCTaBNEHUN MyHUUMNANbLHOW YCIyru u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANs npedocTaBNeHns MyHuuunanbHon ycnyru, nvbo B
npefocTaBfeHnM MYHULMMAnbHOM YCIyrM WU He BKIIKOYEHHbIX B MpeAcTaBrfieHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeYyeHMe CpoKa AEeNCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npefocTaBneHus
MyHMUMNanbHON ycnyru, nnbo B NpefoCTaBneHum MyHULUNAnNsHOM YCyru;

) BbiIBIEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBOMpPaBHOrO Aencteus (bes3genctsusl) OOMMKHOCTHOro nuua  KMcnonkoma,
paboTHuka MOLL, npn nepBoHayanbHOM OTKa3e B nNpuemMe OOKYMEHTOB, HeobXoaMMbIX ANnd
npegocTaBfeHns MyHULMNANbLHOW ycryrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YeM B NMUCbMEHHOM BMAE 3a NOANUCBI0 pykoBoauTensa Mcnonkoma npu nepBoHayasnibHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpeoCTaBNeHUs MyHULUMNANbHOW YCIyru,
yBe4OMINSAETCA 3a8BUTENb, @ Takke NPUHOCATCH U3BUHEHUS 32 AOCTaBMNeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee OblfM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecnn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCrOBUEM
npefoCTaBfeHNs FOCYAapCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX befeparnbHbIMK 3aKOHaAMM.

2.6. NcuepnbiBatoLwmin nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMW aKkTaMu 41151 NPeAO0CTaBNeHNS MyHULMNANbHOW YCIyrn, KOTopble
Haxo4saTCS B pacnopsikeHuUn rocygapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIo
camoynpasneHus n NoABeAOMCTBEHHbIX FOCY4apCTBEHHbIM Mcnonkomam nnu Mcnonkomam
MECTHOro camoynpaBfieHusi opraHM3auum n KoTopble 3adaBuTerb BripaBe NpeactaBnuTb, a
Takke cnocobbl NX NOMy4YeHNs 3adaBUTENSMU, B TOM YUCIIE B SNIEKTPOHHOW hopme, NOPsiAoK
NX NPEeACTaBIEHNS; FOCYAAPCTBEHHbIN OpraH, opraH MECTHOro camoyrnpasreHns nmbo
opraHusauus, B pacrnopsbKeHUn KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcsa B paMKax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUS:
1) cBefeHus o poxaeHumn pebeHka — EMP 3AIC;
2) cBefeHus o6 yctaHoBneHum otuoscTBa — EIMP 3AIC;
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3) cBedeHus O AeWCTBYOLLEeM nacnopTte rpaxpaaHnHa Poccuinckon depepauumn —
MBI Poccuu;

4) cBedeHus n3  MHMOPMAaLMOHHOW CUCTEMbl HOTapuata O HoTapuanbHO
3aBepeHHOM JokyMeHTe — deaiepanbHas HoTapuanbHas nanaTa;

5) cBefeHna o6 ycTaHOBMEHUM oneku Hag pebGeHkom u3 pelweHus KMcnonkoma
onekn 1 nonevnTenscTea — Micnomnkom;

6) CBeeHUs O perucTpauuoHHOM y4yeTe MNO MeCTy XWUTenbcTBa WM MecCTy
npebbiBaHua — MB[1 Poccum.

2.6.2. 3aaBuTenb BnpaBe MNpefoCcTaBUTb [OOKYMEHTbl (CBeAeHUs), YyKasaHHble B
noanyHktax 1 - 6 nyHkTa 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B oopMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEeHHOM KBannduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX Ha CO3[laHue U NoAnucaHue Taknx JOKYMEHTOB, Npu nogadve 3asiBleHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOe npeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agmuMHUCTpaTUBHOrO pernameHta Mcnonkomamu  rocygapCTBEHHOM — BNacTy,
Mcnonkomamm MeCTHOro camoynpasfieHusi, OpraHu3auusiMm OOKYMEHTOB W CBEeAEHUN He
MOXET SABNATbCSH OCHOBaHMEM AN OTKa3a B NpeAoCTaBNeHUN MyHULMNANTbHOW YCYTri.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHUK, YKasaHHbIX B MNyHkTe 2.6.1
agMWHUCTPATUBHOINO  perfiamMeHTa oOpraHoB UM OpraHvsauui, He npeacrasmBLInE
(HecBoeBpeMeHHO npeaCTaBMBLUME) 3arnpoLlUeHHble W  HaxoAdsdwuecs B pacropsikeHun
OOKYMEHT WnuM CcBedeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHOoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWsl, B TOM 4vucne
nogTeBepxgalrlime BHECEeHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHUUMNnanbHOW
yCnyru, Haxogswmecs B pPacnopsXXeHUW rocyaapCTBEHHbIX OpPraHoB, OPraHoB MECTHOrO
camoynpasneHus 1 NoABeAOMCTBEHHbIX rocyaapcTBeHHbIM cnonkomam mnu KMcnonkomam
MECTHOro camoynpasfeHns opraHm3sawmn.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBedeHUd, KoTopble
HaxoOgATCA B pacrnopshkeHUM  roCyapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasfneHus 1 NoABeAOMCTBEHHbIX rocyaapcTBeHHbIM cnonkomam mnu Mcnonkomam
MECTHOro camMoyrnpaBlieHUs opraHn3aunin, He ABNAETCA OCHOBaAHWEM ANS OTKasa 3adaBUTESO
B NpefocTaBneHnn MyHULMNansHOW yCnyru.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NPeaoCcTaBNeHUs MyHULMNANbHOW YCnyru

2.7.1. OcHoBaHuAMM ONA OTKasa B MpUEME [OOKYMEHTOB, Heobxoaumbix AN
npegoCcTaBNeHNs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npeacTaBneHHble 3as8BUTENEM LOKYMEHTbl cogepXaT NO4YMCTKM U MUcnpaBreHus
TEKCTa, He 3aBepeHHble B nopsgke, YCTAaHOBMIEHHOM 3akoHoAdaTenbCcTBOM Poccumnckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [OOKYMEHTbl WNW CBEAEHUS YTpaTtuimM Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCyrn ykasaHHbIM JIMLIOM);

4) nogada 3asiBNeHUs O NPeaoCTaBMEHUN MYHUUMMNANbHOW YCRyrM U OOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUs MyHUUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;
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5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yucne B UHTEpaKTUBHON dhopme 3aaBreHnst Ha PecnybnvkaHckom nopTtane (He4oCToBEPHOe,
HenonHoe, NMbo HenpaBubHOE 3anOSfIHEHWE);

6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBfieHnUss MyHULUMNANbLHOW YCNyru;

7) 3asBneHMe o0 NpeaocTaBfieHUN YCIyrn NogaHo B OpraH rocyaapcTBEHHOW BRacTw,
opraH MEeCTHOro camMoynpaBfeHus UNn opraHmsauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAWUT
npegocTaBfieHMe MyHUUMNANbHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NMOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTENBHOCTU
YyCUNEHHOWN KBannuumMpoBaHHOW 3MEKTPOHHOM NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeoOXoauMbIX Ond
NosTly4eHUs1 MyHULMNANTbHOW YCIyrn, SABNSETCS NCHepPnbIBaKOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNieHUs N AOKYMEHTOB, HEOBXoaMMbIX NS
npefocTaBfeHns MyHULMNANbHOW ycryrM, MOXeT OblTb MPUHATO Kak BO BpeMda npuema
3asBuUTENA, Tak WU MNocre MofyyYeHUs OTBETCTBEHHbIM AOSMKHOCTHbIM NMUOM Wcnonkoma
HeobXoauMbIX Ons NpefocTaBfeHns MyHUUMNanbHOW yCnyru OOKYMEHTOB (CBedeHuin) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx gHen co OHS permcTpaunmn 3asiBieHus.

2.7.4. 3anpelwiaeTtcss OTKasbiBaTb B MNpUEME 3asBNEHUS WM UHbIX [OOKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryri, B Criydae ecrniv 3asiBneHue m
AOKYMEHTbI, Heobxoaumble ONA MpeaoCTaBneHUs MyHUMUMNANbHOW yCnyru, nogaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsgke npeaocTaBfieHUs MyHUUMNanbHOW
ycnyru, onyénukosaHHon Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcyepnbiBatoLlwunm nepedeHb OCHOBaHUM 45151 NPUOCTaHOBIEHUS U OTKas3a B
npegocTaBeHn MyHUUMNANbLHOW YCNyrn

2.8.1. OcHoBaHUA ONA NPUOCTAHOBMEHUS MPeaoCTaBeHNs MyHULMMIANbHOW YCIyrn
OTCYTCTBYOT.

2.8.2. OcHoBaHus Ana oTKasa B NnpefoCcTaBfieHMM MyHULMNANbHON YCIyTrn:

1) 3asBUTENb He COOTBETCTBYET KaTteropym nuvu, WUMeWwux npaBo Ha
npegocTaBneHne ycnyru;

2) OTCyTCTBME Yy 3asiBUTENS perncrpauum no MecTy XUTenbCTBa Ha Tepputopum
MyHMUMNanbHOro obpasoBaHus;

3) otcytctBME 0COBOLIX OBCTOATENLCTB, YKasaHHbIX B noanyHkTe 5 nyHkta 2.5.1.
aAMUHUCTPATUBHOIO perrameHTa nmbo obuiero pebeHka y nuu, BCTynarLwmx B bpak;

4) B NnpeACTaBNEeHHbIX 3adBNEHUN N (UNTN) AOKYMEHTaX COLEPXKUTCA HenonHasa un (unu)
HegocToBepHasa nHopMaums.

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKas3a B NpefoCTaBfeHnM MyHUUMNAnbHOW YCnyru
ABNSETCSA UCYHEpPnbIBaOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHUUMMNANbHOW YCNyru B
cnyyae, ecnu 3asiBfeHMe O npeaoCcTaBfieHMM MYHUUMNanbHOW  YCryrm nogaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onyénukoBaHHon Ha EguHom noptane, PecnybnukaHckom nopTane.

2.9. Mopsagok, pasmep M OCHOBaHUS B3UMaHMWS rOCYy4apCTBEHHON NOLMMHbBI UM UHOWM NnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM yCcnyru

MyHuumMnanbHas ycnyra npeaocTaBnsieTcss Ha 6e3B03Me3HON OCHOBE.
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2.10. MNepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHbIMW ANS
npeaocTaBneHnss MyHULMNansHOM ycrnyru, B TOM YUCHe CBeAeHNsI O JOKYMEHTEe
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMuy, y4acTeyLUMA B

npeaocTaBneHn MyHUUMNanbHbIX yCnyr

MpenocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTca.

2.11. MNopsgok, pasmep 1 OCHOBaHUSA B3VMaHWUA NriaTthl 3@ NpeAocTaBieHne yCryr, KoTopble
ABNAOTCA HeOO6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHopMaLmio 0 MeTOAUKE pacyeTa pa3mMepa Takon nnaTthbl

MpepoctaBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHm3aumnen, y4acTByoLEeN B
npegocTaBneHnn MyHUUMNansHOM ycnyru, n Npu nosiy4eHun pesynbtata npegocTtaBneHuns
Takux ycnyr

2.12.1. Bpema oxugaHna npu nopgaye 3adBfeHUA Ha NOMyYeHWe MyHULMnansHOm
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpn nonyyeHun pesynstata nNpegocTaBlNeHns MyHUUUNansLHOW YyCryru
MaKCuUMarbHbI CPOK OXKMAAHUS B OMepean He OOSMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHUUMNanbsHom
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCHe B 9N1EKTPOHHOW bopme

2.13.1. MNpu nuyHom obpaweHmn B MOLl B AeHb nogayn 3aaBneHus 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTton nogayn 3asBneHus.

2.13.2. Tllpn HanpaBneHun 3asiBAeHUst nocpeactsoMm EamHoro noptana,
PecnybnvkaHckoro nopTtana 3asBuUTENb B AEHb NOA4ayM 3asaBfEHUSA MNOSMyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro noptana W N0  3MEKTPOHHOW MoyTe yBedOMIIeHUe,
noaTBepXxaarLlee, YTo 3asaBrieHne OTrnpaBfeHo, B KOTOPOM YKa3biBalOTCS PErMCTPaLMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. lpu nmyHom obpaweHun B OpraH B OeHb NoJaun  3asBreHUs
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Mcnonkoma 3asiBUTento BblgaeTca pacnuvcka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AOS99  OKasaHus
rocygapCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumoHHbIM HOMEPOM, AaToW nogayu
3asiBNEHNS N NepeYHEM NPeaCcTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTCs MyHUuunanosHas
ycnyra, K 3any oxugaHus, Mmectam 4ns 3anofiHEHUSA 3anpocoB O NpeaocTaBneHnmn
MYHMUMNANbHON YCNyru, MHPOPMALMOHHBLIM CTEHAAM C 0Bpa3LamMm Ux 3anofHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAOCTaBEHUS KaXO0N MyHULMNAaNbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yarnbHOW, TEKCTOBOW U MYNbTUMEANNHOMN
MHdopMaUUKM o0 NopsiAKe NpeaocTaBneHnsa Takom ycnyr, B TOM Ynucrne K obecneyeHmto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (beeparnbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOoHOA4aTenbCcTBOM Pecnybnukmn TatapcTaH o counanbHoM 3awmTte
WHBaNMaoB

2.14.1. TMpepocTtaBrneHMe MyHULMNANbHOW YCINyrM OCYLLECTBISIETCA B 3[4aHUAX WU
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nomeLleHnsax, 06opygoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aasutenen odopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMM.

2.14.2. B cooTtBeTcTBMM C 3aKkoHogaTenbctBom Poccuiickon ®degepauumn o
coumanbHOM 3aluTe WHBanNMAOB B LUensx 6ecnpenatCTBEHHOro [JocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrin obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WHBaNMAOB K MecCTy
npefocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHWe UWHBaNMAoOB, WMEILWNX CTOMKME pacCcTpoucTBa yHKLUMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUSs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6beKTbl U BbIXO4a U3 HUX, NOCaAKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN N3 HEro, B
TOM YMCIle C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4EeTOM OrpaHuyYeHun NX XXU3HeaeAaTerlbHOCTY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypaoonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obydeHue M BblgaBaemMoro no gopmMe u B Nopsiake, KOTOpPble YCTaHOBIEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUM opMbl AOOKyMeHTa, noATBepXaaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
nUcrnonb3yemMblX MNpU MNpeaocTaBieHNUn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHSAITCA K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npollegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucrie
KONM4eCcTBO B3anMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNAanbHOW yCryri, B TOM YMCIe C MCMNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOW yCrnyrn B MHOroOyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
roCcy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr (B TOM 4Yucrie B NOSIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgeneHun Micnonkoma UcnonHMTeNbHO pacnopsanTenbHOro
Mcnonkoma mecTtHOro camoynpasreHusi, No Belbopy 3asBuTens (3KCTeppuTopmanbHbIN
NpUHLMN), NOCPeACTBOM 3anpoca O NpefoCTaBeHNMN HECKOSbKNX TOCYAapCTBEHHbIX U (UNK)
MYHUUMNANbHbIX YCNYr B MHOrOYHKUNOHASNbHbIX LLEHTpax npeaocTaBneHns
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr, NPeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (kOMMMEKCHbIN 3anpoc)
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2.15.1. Tlokasatenamu [OOCTYMHOCTM MNPEOOCTaBMEHUA MyHUUMNANbLHOW  YCnyru
ABNAOTCA:

pacronoXeHHOCTb MOMeLLeHUsl, B KOTOPOM BedeTCcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CNeumManmcToB, a Takke NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwen unHGPopMaumm o cnocobax, nopsgke UM cpokax
npegocTaBneHns MyHUUUNanbHOM yCnyrn Ha MHOpMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAanbHOro panoHa;

oKasaHue MoMoLIM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWmMX MoryvyeHuo
UMW yCnyr HapaBHe C APYruMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 pacCMOTPEHUSt JOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHuns pesynbtata MyHUUMNANbHON yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX >Xanob Ha HapyweHua  agMUHUCTPATUBHOIO
pernamMmeHTa, coBepLueHHble paboTHUKamn Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLNn):

B3aumMopencteme 3asButena C paboTHukammn Wcnonkoma wunu MOL  npu
npegocTaBNeHnn MyHUUMNaNbHOW YCyrn OCyLLeCTBRASIETCA OAMH pa3 npu npeacTaBneHum
3asiBfieHNs CO BCEMU HEOBXOOMMbIMU AOKYMEHTaMMU;

OOVMH pa3 B Ccrydyae HeoOXOAMMOCTM MOoNlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHon ycnyrm B WMcnonkome unu MOL, B cdopme ak3emnnsipa SMeKTPOHHOro
AOKYMeHTa Ha ByMaxkHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C JOMMKHOCTHLIMW NvuamMum
npuv NpegoCcTaBneHn MyHUUMNanNbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  pagnoTeneOHHOM CBA3W, C  WUCMOSNb30BaHUEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauus 0 xoae npenocTtaBrieHna MyHULMNANbHOM YCyrn MOXeT ObiTb
nosiyyeHa 3asiBUTENieM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnukaHckom
noptane, B Vcnonkome, ML,

2.15.4. MNpepoctaBneHne MyHMUMnanbLHON ycnyrn ocyllectsnseTtca B nob6om ML no
BbIOOpY 3asfABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecnybnuku TaTapcTtaH no
3KCTEppUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHasa ycnyra B coctaBe KOMMIEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM Yucre yunTbiBaloLwme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuanbHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycryra npeaocTaBfisieTcs N0 3KCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTU NpeaoCcTaBneHUss MyHULUNANbHOW YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpun npepocTaBreHU MyHUUMNANBHOW YCNyrM B 3MEKTPOHHOW dhopme
3asiBUTENb BNpaee:

1) nosnyynMTb MHOpMaUMo O Mnopsaake M cpokax npefocTaBneHus

MYHUUMNANbHOM ycnyrm, pa3MeLLEHHYHO Ha EaonHom noprtane,
PecnybnnkaHckom nopTane;

2) nogaTtb 3asiBfieHMEe O NPeAoCTaBlEHUN MYHULMNANbHOW YCnyru m

WHble [OOKYMEHTbl, Heobxoaumble Ans NpefoCTaBfeHUs  MyHMUMNanbHON

ycnyru, B TOM 4ucCrie [OOKYMEHTbl M WHopMauuio, 3NeKTpoHHble o06pasbl

KOTOpbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YyacTn 1 cTaTbu
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16 PepepanbHoro 3akoHa Ne 210-93, ¢ ucnonb3oBaHnem PecnybnmkaHcKoro
noprtana;

3) nonyyYnTe CBEOEHUA O XOo4e BbINOSIHEHUSA  3asIBNEHUA O
npeaocTaBneHnn MyHULMNAIbHOW yCnyrn, NoAaHHbIX B 9N1EKTPOHHOW DOpME;

4) OCYLLIECTBUTb OLIEHKY KadecTBa NpegocTaBrieHns MyHUUUNanbHOM
ycnyru;

5) nony4YnTb pesynbTaT NpeaocTaBneHnss MyHULMNanbHON yCrnyrn B
dopMe 3NEKTPOHHOIo JOKYMEHTA;

6) nogatb Xanoby Ha peweHne wn pJencteue (6esgencrsume)
Mcnonkoma, a Takke ero AOMKHOCTHbIX NWL, MYHULMNArbHbIX CRyXaLwmx
nocpeactBoM  PecnybnukaHckoro  noptana, noptana  deaepanbHoOn
rocygapCcTBeHHOM MHMOPMaLMOHHON cucTembl, obecneumsatoLlen npouecc
pocygebHoro  (BHecyaebHoro) obkanoBaHwA — peweHud U OeUCTBUMA
(6e3nencTBms), COBEPLUEHHbIX MNpU MNPEeAoCTaBMEHUN TOCYAAPCTBEHHbLIX W
MyHMUMNAnNbHbIX ycnyr McnonkoMamu, NpeaocTaBnsAloLWLMMN roCyAapCTBEHHbIE
N MyHUUUNANbHbIE YCNYrK, UX AOSMKHOCTHBIMU NUUamMu, rocyaapCTBEHHbIMU U
MYHULMNANbHBIMU CRY>XaLUMMU.

2.16.2. dopmupoBaHME 3asiBiIeHUs OCYLLEeCTBNSAETCH MOCPeaACTBOM 3anosfiHeHUs
3MIEeKTPOHHOM (popMbl 3asiBrieHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoaumocTu
AONOSTHUTENBHOW NoAauyn 3asBeHns B Kakon-nnbo nHom opme.

2.16.3. NMpwn hopmmpoBaHum 3asaBneHna obecneymBaeTca:

1) BO3MOXHOCTb KOMUPOBaHUS U COXPaHEHUS 3asiBMIEHUS U MHbIX
AOKYMEHTOB, HEODXOANMbIX ANs NPe4OoCTaBAeHUs YCNyru;

2) BO3MOXHOCTb 3aroSIHEHUS HECKONbKUMU 3asBUTENSMU  OAHOW
9NEKTPOHHOM  OpMbl  3asiBNeHuss npu  obpalleHnn 3a  ycnyramu,
npegnonaravwmMMn  HanpasfeHne COBMECTHOMO 3asiBIIEHUS HECKOSTbKMMMU
3aaBUTENSAMN;

3) BO3MOXHOCTb ne4yatm Ha  OyMaXHOM  HOCUTENEe  KOMuu
3NEeKTPOHHOM (POPMBbI 3adBNEHUS;

4) COXpaHeHVe paHee BBEAEHHbIX B 3NEKTPOHHY0 (hopMy 3asBneHns
3Ha4yeHu B NOOGON MOMEHT MO XENnaHui Monb3oBaTens, B TOM 4yucne npu
BO3HMKHOBEHMM OLWIMOOK BBOAA M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUN B
9NEKTPOHHYO hopMy 3asBNEHMS;

5) 3anosfiHeHne norfen aNeKTPOHHOU bopMbl 3aaBfEeHNA OO Hadvana
BBOLA CBEAEHWU 3asiBUTENIEM C UCMNOSb30BaHMEM CBEOEHUN, pasMEeLLEHHbIX B
ECWA, n ceegeHnin, onybnmkoBaHHbIX Ha PecnybnvkaHcKkom nopTtane, B 4acTu,
KacatoLencs cBeeHnin, OTCYTCTBYOLWMX B €4MHON CUCTEME MaeHTUdnKaumm un
ayTeHTUukaumm;

6) BO3MOXHOCTb BEpPHYTbCSA Ha Jfiobon Ku3 3TanoB 3anofiHEeHUs
3NEKTPOHHOM hopMbl 3asiBNeHus 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

7) BO3MOXHOCTb [OCTyna 3asBuUTenst K paHee MnodaHHbIM UM
3as8BNEHNsSM B TeYeHMe He MeHee OfHOro roga, a Takke YaCcTU4HO
COPMMPOBAHHBIM 3asABMEHMAM - B TEYEHME HE MeHee 3 MeCSILIEB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (ganee - 3anucb) ocyuiecTBnsieTcs
nocpeacteomM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3asBuTeNiO NpeaocTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble AN
npuema gaty M BpeMs B npedenax YCTaHOBIIEHHONO B MHOrOMYHKUMOHArbHOM LEeHTpe
rpaduka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaeTCs 3a CYTKM A0 HacTynfeHust 3TON AaThbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCKoro
noptana 3aaBuTento HeobxoauMMO ykasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:
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dramunuio, NMs, 0TYECTBO (NPU HaANN4YUK);

HoMmep TenedoHa;

afipec AfIeKTPOHHOM MOYThI (MO XenaHuto);

Xenaemyto agaty u Bpems npvema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuTenbHON 3anucu, [OOKyMeHTaM, MpeacTaBfieHHbIM 3asBuTenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3assutenb CoobwmT
agpec 3MIeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HanpasBnseTcs MHgopmauma o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTthl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMn NpeaBapuUTEnbHON 3anncK 3asiBuTerb B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEeHHOro BpEMEHU Npuema.

3agasuTens B Ntoboe BpeMs BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3afABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUUKaumMmM wn ayTeHTUuKauum B COOTBETCTBMU C HOPMaTMBHbLIMU
npasoBbiMKM akTamn Poccunckon dPepepaunmn, YykasaHus Uenu npuvema, a Takke
npefocTaBneHns cBefeHun, HeobxoaumbiX ANna pacdeTa AfUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnepnoBaTenibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YncClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINONHEHUs1 aAMUHUCTPATUBHbIX Npoueayp B MHOrO(yHKUNOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMVHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PaCCMOTPEHME KOMMIEKTa AOKYMEHTOB, NPEACTABMIEHHbIX 3asABUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3arMpoCoOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHN MyHULMNANbHON YCAYTu;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblgayva (HanpasreHne) 3assBUTENO0 peaynbTaTta MyHULMNanbHON yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkasaHue KOHCynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Hayarna BbIMNOMHEHNS agMUHUCTPATMBHOW Mpouenypbl sBAseTcs
obpalleHne 3asBuTens Mo BOMPOCaM, CBA3aHHbIM C MpegocTaBfeHMeM MyHULMNanbHOM
ycnyru.

[OMmKHOCTHbIM ~ nMuoM  (paboOTHMKOM),  OTBETCTBEHHbIM 3@  BbINOMHEHNE
agMUHUCTPATMBHOW npoueaypsbl, ABNSETCS:

npv obpaiieHum 3assutens B MOLl — paboTHnk MOLY;

npu obpalleHunn 3aasuTtens B Vicnonkom - cekpetapb McnonHUMTENbHOro KommuteTa
(nanee - OMKHOCTHOE NUUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHMe).
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3.2.2. BagButenb BrpaBe 0OpaTUTLCA 3a KOHCynbTauMenl O MOopsiAKe U cpokax
npegocTasneHnss MyHuuunanobHon ycnyrm B MOL nnyHO M no TenedoHy u 3MneKTPOHHON
noyre.

PaboTtHnk MOLl koHcynbTUpyeT 3aaBuUTENsl, B TOM 4uUcre Mo cocTtaBy, ¢opme
npeacraBnsaeMon LOOKYMeHTauMm u Opyrum BonpocaM And NofydeHns MyHuUMnansHOW
ycnyru.

3agBuTenb  MOXEeT nonyuntb  uHOpMauuio O  nopsake  npenocTaBrieHus
MYHULUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.2.3. 3aaButenb BrnpaBe obpaTutbcs B Mcnonkom no TenedoHy M 3MeKTPOHHOW
no4yTte, a Takke NoNy4ynMTb KOHCynbTauuio Ha PecnybnukaHckom noprtane, cante VMcnonkoma
O nopsidke N cpokax npefocTaBfeHUs MyHUUMNanbHOW yCryrn, B TOM 4ucCrie rno cocTaBy,
dopme npeacrtaeBnfaemMon  OOKyMEHTauMmM UM OpyrMMm  BompocaMm  Ans  MoslyYeHus
MYHUUUNANbHOW YCIyru.

[OSMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHMssMK nyHkTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx HeN co AHS NocTynneHus obpalleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctaBy, oopMe npeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 NonyvYeHna MyHUUunanbHOW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB Ons npefocTaBneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacraesuTenb 3asButens) obpawaetca B M®L| ¢ 3anpocom o
npegocTaBfeHnM MyHUUMNAanbHOM YCIyrn U npeacTtaBnsieT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinm npuem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoAatoLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aMUHUCTPATUBHOIO PErfiameHTa;

3anosHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npefocTaBneHUnM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNSAeT CKaHWMpoBaHWEe mnpeacTaBneHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3asasneHme n3 AUC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHUE;

nocne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

3arpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBrneHHble B 3MIEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCAHHOE 3asBIeHNe N OpuUrMHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTIO pacrnuUcky B NnpuemMe JOKYMEHTOB.
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AOMUHUCTpaTMBHbIE  MNpoueaypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBMSKOTCA: roToBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
Mcnonkom B anekTpoHHOM dhopMe (B COCTaBe MakeTOB AMEKTPOHHbIX Aef) B TeYeHMe O4HOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHbLIX NMpoueayp SBMAKTCA: 3asiBNeHne 1
nakeT [OOKYMEHTOB (3fIeKTPOHHOE [erno), HanpaBneHHble B KcnosikoMm, nocpeactsoMm
CUCTEMBbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NeKTPOHHOM hopme Yepesd PecnybnukaHckuim noptan.

3.3.2.1. 3aaButenb Ons nogadn 3asiBfiEeHNS B 3IEKTPOHHOM popMe BbINOSHAET
cnegywowne AencTsuns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEHUs, BKNIOYaKLWYy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPegoCcTaBneHns MyHULMNAanbHON YCNyru;

npukpennseTr [OOKYMEHTbl B 3NIEKTPOHHOM opMe UM  3NeKTPOHHble obpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noagTeepxgaeT akT O3HAKOMIIEHUSS W COrflacua € YCroBUSMW U NOPSOKOM
npegocTaBnNeHns  MyHUUUNanbHOW YCryrM B 3MeKTPoHHOW dopme (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBfeHNS);

OTNpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxknmaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 31eKTPOHHOrO 3asBreHns);

9NEKTPOHHOE 3asiBfieHne NoAnuCbiBaeTcs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asiBfIEHUSA OCYLLECTBSETCH
nocne 3anofIHeHNsA 3aaBUTENEM KaX4Ooro M3 nosien 3neKTpoHHOW hopMmbl 3aasrieHns. [Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnoSIHEHHOrO NOMs 3NEKTPOHHOW (POpMbl 3adBEeHUs 3asBUTENb
yBEOMINSAETCA O XapakTepe BbIsIBIEHHON OWMOKM 1 Nopsiake ee YCTpaHeHUs nocpencTBoOM
MHOPMALNOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3asiBrIEHNS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SBMSKTCH: 3NEKTPOHHOEe
Aerno, HanpaeneHHoe B /Icnonkom nocpeacTtBOM CUCTEMbI SNIEKTPOHHOIO B3anMOAENCTBUS.

3.3.3. PaccMoTpeHure komnnekTa 4OKyMeHToB CnonkomMomMm.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NMOCTYNfeHNEe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbiX [Ans npeaocTaBneHud
MYHUUMNANbHOW YCAyrn.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl ABNAeTcs cekpetapb NcnonHuTenbHoro kommteTa (ganee -
AOJDKHOCTHOE NNU0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OKYMEHTOB, B Criyyae
obpaLleHunsa 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,
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NPOBOAMT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  pernameHTa, nMNPOBEPKY COOTBETCTBUMSA  NpeAcTaBNEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAYUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIOB N UHbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHset SNEKTPOHHYHO dopMy  3asBreHus B aBTOMaTU3NPOBaHHON
WHOPMALUNOHHOM cuUcTeMe, npefHasHa4YeHHOW [ONnA  OKa3aHUs roCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

npu nNpegocTaBnNeHUn LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HocuTerne, OCYLEeCTBNSAET CKaHUMpoBaHWe npeAcTaBNeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHus ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD UHOPMAUVOHHYI0 CUCTEMY, NpefHasHa4YeHHYHo
ANSA oKasaHWSA rocyAapCTBEHHbIX U MyHULMNAMbHbBIX YCIyr JOKYMEHTbI, NpeAcTaBrneHHble B
3NIEKTPOHHOM (hopMe nnmn SNeKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBfieHMe W opurnHanbl  OyMaXKHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM NS OTKa3a B NpMeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HAaNn4Mm NpenaTcTBumn ans
npuema 3asiBNeHNs W BO3BpawaeT €My [OOKYMEHTbl C OObACHEHMEM coaepXKaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHMeE:

npucBavMBaeT 3asdABMEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypoW Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3y4aeT NOCTYNUBLLME INEKTPOHHbIE Aena, B TOM YMChe NPUIOXKEHHbIE 3asBuUTENeMm
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobniogeHne yCcrnoBUn  OEUCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3asiButenem npeacraBfieHbl
3MEKTPOHHbIE AOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanUULMPOBAHHOW 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHUK, NPEeOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNAanbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOMW KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobnogeHne ycroBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelwweHna 06 oTkase JOMKeH coaepxaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LMK €ro NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBfieHUsT MyHUUMNANbHOW YCNyru, C yka3aHuMeM MNpuYmMH OTKasa (B cryvae, ecnu
OCHOBaHWA Ons OTKasa B MNpuveme [OOKYMEHTOB, HeobxoauMmbix ANd npegocTaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX TpPeboBaHWUM K Takum
AOKyMeHTaM, OCHOBaHuUSA [Ond OTkasa B MpuemMe [OOKYMEHTOB [OSfMKHbl codepXaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTaBfeHbl, coAepXxaT HeOoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEOEHWUS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TPeOoBaHMin), HaNpaBnseTCa Ha CorfiacoBaHue
B YCTAHOBMNEHHOM NOpsaKe NOCPeACcTBOM CUCTEMbI SNEKTPOHHOIO 4OKYMeHTOObopoTa.



19

CornacoBaHune npoekta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMbIX
ANA  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLLeCTBMASeTCA B MNOpPSAAKe,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaATUBHOIO pernamMmeHTa.

B cnyyae oOTCyTCTBMA OCHOBaHUW [AnNd oOTKasa B NpueMe [OOKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO perfameHTa, OOMMKHOCTHOe Nvuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHuMe OfHoro pabodero [OHA CO [HSA
NOCTYNMEHUS 3asiBNEHUs, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3asdBfeHuMM crnocobowm,
yBeJOMNIeHne O MOCTYNSeHUN 3asBfieHns, coepxallee BXOOALMA PerncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHun annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHuns pesyrnbTata MyHULMNansHON yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu Hanu4nm TEXHUYECKON BO3MOXHOCTH
OCYyLLEeCTBNAeTC B aBTOMAaTU4YECKOM peXumMe C UCMNOoSib30BaHMEM aBTOMAaTU3MPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbIE npoueaypbl, YCTaHaBnuMBaemble MyHKTOM 3.3.3
alMUHUCTPATUBHOIO perfiaMeHTa, BbINOMHAITCHA B TeYyeHue OAHOro paboyero gHS CO OHSA
NOCTYNSIEHUS 3a8BMNEHNS HA PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WKW TMpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHna MyHUUUNanbHOW yCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTBYyOLMNE B
npeaocTaBneHUn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSPKHOCTHbIM  NUUOM  (PabBOTHUKOM), YMOMIHOMOYEHHLIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOMMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMmMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMWHUCTPATUBHOM Mpoueaypbl, ABMASETCS cekpemapb  McrnonHumesibHo2o0 Komumema
(banee - [OOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a  HanpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocos).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEKTPOHHOW dopMe MNoCpPeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLEeNCTBMS (MpUM  OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockl 0 NpeaocTaBneHnn JOKYMEHTOB U CBeLEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernaMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamm BbINOSIHEHNS agMUHNCTPATUBHbIX npoueayp ABNAOTCSA:
HanpaBneHHble B OpraHbl BnactMu u (MnvM) NoABEAOMCTBEHHble WMcnonkomam BRactu
opraHvsauumn 3anpochi.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWMM 3anpoCOB, MOCTYMMUBLUUX
yepe3 CUCTEMY MEXBEOOMCTBEHHOIMO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpPenoCTaBnstoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnAoT yBeaoMeHnst 06 OTCYyTCTBUM
AOKyMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbIX ANs NpeaocTaBfeHnss MyHUUMNAanbHON
ycnyru (ganee — ysegomneHme o6 otkase).

AOMUMHUCTPATMBHbIE  MNpouenypbl, YyCTaHaBfMBaeMble  HAaCTOSALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHUEe NATU OHEN CO AHS MOCTYNNEeHNa MeXBEeLOMCTBEHHOroO 3anpoca B
opraH unu opraHmsauuio, NpegocraBndavowme OKYMEHT U MHOPMaLMIO, eCrnn UHblE CPOKK
NnoaroTOBKM W HamnpaBneHust oTBeTa Ha MEeXBEOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
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beepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMU B COOTBETCTBMM C defeparibHbIMU 3aKoHaMuM HOPMaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINONHEHUS agMUHUCTPATUMBHbLIX Mpoueayp SABNAITCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPedoCTaBfAEHUs  MyHuUuMnanbHoOW  ycnyrk, nmbo
yBegoMneHne o6 oTkase, HanpaslieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasfieHWe MeXBEeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpeaocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yBegomrneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopMaLuu;

npu HanuMynnu OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnvMBaeT [MPOEKT peweHns o6 oTkase B nNpueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NpegoCTaBNeHNA MyHMLMNANTbHOW YCyTrn.

MpoekT peweHns o6 oTkasze B NpuemMe [JOKYMEHTOB, Heobxoaumblx Ond
npefocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B criyvyae, ecnu
OCHOBaHMA OnNA OTKkasa B MpuvemMe [JOKYMEHTOB, HeobxoaumblX ANns npefocTaBfeHus
MYHULUMNANbHOW YCIyrn, CBA3aHbl C HapyleHMEM YCTaHOBIIEHHbIX TpebOBaHUM K Takum
AOKYMeHTaM, OCHOBaHWSA [OnA OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBELEHWS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha corriacoBaHue
B YCTAHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO JOKYMEeHTOo0b0opoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfieHuMst  MyHUUMNanbHOW  YCRyrK,  OCYyLecTBRAseTcsas B Mopsake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCSA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

Pesynbtatamu BbINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBASKTCA: AOKYMEHTbI
(cBepeHust), HeobxoauMble NS NPeaoCTaBNeHNs MyHUUUNANbHOM YCIyrn, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeoOXoauMbIX ONA NpefoCTaBNeHUs MyHUUMNanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblx B nyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, npyv HanMynunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B aBTOMATUYECKOM
pexuMme C  MCMNOSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  UHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOWN ANs OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCYr, B TOM Yucne C
MOMEHTa perucTpaumm 3asdBfeHus B COOTBETCTBUM C MYyHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNSA afMUHUCTPATUBHBIX NPOLEeayp, YKa3aHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perraMmeHTa, CocTaBndaeT NaTb paboynx gHeN.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPATUMBHOM Npoueaypbl sSBAseTcs
nocTynneHme  OT  AOMMKHOCTHOrO  nuua,  OTBETCTBEHHOTO  3a  HanpaBsneHue
MEXBEAOMCTBEHHbIX  3anpocoB,  [AOKYMEHTOB  (CBedeHwui),  HeobxoauMMblx  Ans
npeaocTaBneHnss MyHULMNAanNsHON yCryru.

[OMKHOCTHLIM ~ NNLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE agMUHUCTPATUBHOWM
npoueaypbl, ABNSETCsA cekpeTapb McnomHuTenbHoro komuteTa (ganee - OOMKHOCTHOE
n1Lo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yrbTaTa NpegocTaBneHns MyHULMNanbHOW yCnyri).
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3.5.2. [JdomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNanbHON yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMAEKT [OKYMEHTOB, HeobXoauMbIx Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAnNbLHOW ycryru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MNoAroTaBnvMBaeT MNpPOEKT
pelweHns o6 oTkase B NpeaoCcTaBneHm MyHULMNAnNsHOM YCyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B NpedoCTaBNeHUW MyHULMNanbHOW
ycryru, npegycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perriameHTa, Nno urtoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOOUMbBIX ANA NpeAoCTaBNEeHNs MyHULMNAnNbLHOW YCryru,
nogrotaBnvBaeT MPOEKT pe3ynbTaTa nNPefdoCTaBfieHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perrnameHTa;

HanpasnseT NOAroTOBNEHHbLIN MPOEKT pesynbTaTta nNpefoCcTaBfieHUss MyHUUMNAanbHOM
yCInyru Ha corfiacoBaHue B YCTAHOBMEHHOM Mopsike NOCpeACcTBOM CUCTEMbl SNEKTPOHHOMO
AOKyMmeHToobopoTa.

AOMUHUCTPATMBHbIE  Mnpouefypbl, YyCTaHaBfMBaeMble  HAaCTOAWMUM  MYHKTOM,
BbIMOSHATCS B TedeHue AByX pabounx gHen.

Pesynbtatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpoueayp SABMASKOTCHA:  NPOEKT
peweHns o6 oTkase B NpeAoCTaBeHNN MyHUUMNANbHOM YCNyru, NPOeKT peLleHns O Bblaadve
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUeHHONEeTHMM, AOCTUrMM Bospacta 16 ner.

3.5.3. CornacosaHve Wn nognucaHne npoekTa pesynbTaTa MNpegocTaBneHus
MyHUUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSAETCA pyKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesynbTaTta MyHUUMMNansHON
ycnyrun, ['nasown lNoceneHus.

MogroToBneHHble MPOEKTbl AOKYMEHTOB, MMeEKLMe 3amMevyaHusi, BO3BpaLlaloTCa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yfnbTaTta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHUs 3aMevaHuin npoeKkTbl [JOKYMEHTOB MOBTOPHO MepefarTca  Ans
cornacoBaHus U NoANNUCaHUS.

maBa [loceneHus npu PacCMOTPEHUN MNPOEKTOB [OKYMEHTOB npoBepsieT
cobntogeHne agMUHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMU nuuammn cnonkoma B 4acTtu
CPOKOB BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
Hanu4nMs CcornacoBaHW YMOMHOMOYEHHbIX [OOJDKHOCTHbIX nuy Wcnonkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISIBNEHMS HapyLlleHM B 4aCcTW CPOKOB BbIMNOSMIHEHUS agMUHUCTPATUBHbIX
npoueayp, UX nocrnefoBaTenibHOCTU U NMOnHOTHI PykoBoauTene KMcnonkoma wHUuuupyet
npuBneYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLUNX HApYLLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHATCSA B TeYeHne AByX pabounx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp ABMASKTCA: pelueHne ob
oTKase B npuemMe AOKYMEHTOB HEOOXoAMMBbIX AN1s1 NpefoCTaBNeHns MyHUUUNanbHOW yCnyru,
peweHne o6 OTkase B NpefoCTaBfeHMM MyHULMNAnbHOM YCNyru, pelleHne O O Bblgaye
paspeLleHns Ha BCTynseHne B Opak HeCOBEPLLUEHHONETHMM, JOCTUMLMM Bo3pacTa 16 ner.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoMb30oBaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM AS1s OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMWHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHKkTe 3.5. agMMHUCTPATUBHOIO perfameHTa, COCTaBnseT YeTbipe paboumx gHs.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNANbHOW yCryru
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3.6.1. OcHoBaHMeM Hauvarna BbIMOMHEHNA afMWUHUCTPATUBHOW Mnpoueaypbl ABnseTcs
nosfiy4eHve [LOOMMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHME a4MWHUCTPATUBHOWM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npefocTaBneHne MyHuumnansHOm yCryri.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPaTUBHOW
npouenypsl, ABNAeTCA cekpeTapb McrnonHuTenbHoro komuteta(ganee - JOIMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. JormkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesynbTaTe npefocTaBneHns
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BeAeHWA [OOKyMeHTauuuM aBTOMaTU3NMPOBaHHOW
WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbLIX YCNYT;

n3BeLLaeT 3asiBUTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesyrnbTate npeaocTaBneHns MyHUUMMNanbHOW YCIyrh U O BO3MOXHOCTU MNOSTy4eHus
pesynbTata NpegocTaBreHns MyHuuunansHon ycnyru B Micnonkome mnm 8 MOL.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMaTMYECKOM pPEeXMMe C MWCMNOofb30BaHMEM aBTOMATU3MPOBAHHOM MH(OPMaLMOHHON
CUCTEMbI, NpegHa3Ha4YeHHON ANna oKa3aHUs rocygapCTBEHHbIX U MyHULMMANbHbBIX YCIYT.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOANUCAHUSA [OOKYMEHTa,
ABMFIOLLEroca pe3ynbTatoM MpefocTaBneHna MyHUUMNanbHOW YCyru, YnosIHOMOYEHHbIM
AOIMKHOCTHBLIM nuom Mcnonkoma (OpraHom).

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp ABNAITCA: pasMeLleHue
cBeeHUNn O pesynbTaTte MNpefocTaBfeHns MyHULMNANbHOW YCIyrm B MHM(OPMAaLMOHHBLIX
cucTemax, usBelleHue 3asButensa (ero npencraBuTensl) O pesynbTaTte npefocTaBreHus
MYyHULUMMNAanbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCRyru:

3.6.3.1. Npwn obpalueHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B ML,
paboTHuk MO®L| BblgaeT 3asiBUTEN0 pesynbTaT MyHUUMNanbHOWM ycnyru B dopme
3K3eMnnapa dMeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C 3K3eMNIspoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCcTaBNAETCs 3K3eMMNAp SMEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anucu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnsipa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
WUNW HanpasfeHUn 3K3eMnrisgpa 3MEKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JNEKTPOHHOrO AOKYMeHTa Ha OyMaxXHOM HocuTene, no 9feKTPOHHOW noyTe
MOEHTUYHOCTb TaKOoro 3K3emnnspa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
AOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCMoNb30BaHMEM YCUNEHHOW KBanNnnULMpPOBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBfnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [AeHb nNpubbITUS 3aaBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgaun pesynbTata NpefocTaBneHna MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanbHOM yCryru, BblAaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToOM MyHUMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBuTEnNo B JIMYHbIA KabWHET aBTOMAaTUYeCKM HanpaBnsieTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEKTPOHHOW
NOAMUCHI0 YNOMHOMOYEHHOIo JOMKHOCTHOro nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMble  HaCTOAWWUM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NOANUCaHUS OOKYMEHTa, NOATBepXaatowero npegocraBneHne (oTkas
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B MpefocTaBneHuu) MyHUUMNANbHOM YCNyrk, YMNONHOMOYEHHbIM OOIMKHOCTHBIM  MULIOM
Wcnonkoma (Mcnonkomom).

PesynbTaTtamu BbINONHEHUS agMUHUCTPATUBHbLIX NpOUeayp SABMSIOTCA: HanpasneHve
(NnpepocTtaBnexHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noATBepXaatLero npegocTaBneHne MyHAUMNanbHOM ycnyrn (B TOM 4ucrie OTka3 B
npegocTaBNeHnn MyHULUMNanbHON yCnyrn).

3.6.3.3. lNpn obpaweHun 3asBuTEns 3a pes3ynbTaTtOM MyHUUUMNANbHOW YyCryrn B
Mcnonkom, OOMKHOCTHOE Nnuuo, OTBETCTBEHHOE 3a Bbldayy (HanpasBneHwe) OOKYMEHTOB,
BblJaeT 3asBUTENIO pe3ynbTaT MyHuuunanbHon ycnyri. o TpeboBaHuio 3aaBUTENS BMECTe
C 9K3eMMNAPOM 3MEKTPOHHOrO AOKYMEHTa Ha OymMaXHOM HocuTene emy npefoctaBsrseTcs
9K3eMNNsAp 3MEeKTPOHHOro [OKyMeHTa MyTeM ero 3anMcu Ha CbeMHbI HocuTenb
WHopMaUUN MM HanpasfeHUs 3aK3eMnnspa SNEeKTPOHHOro AOKYMEHTa MO 3feKTPOHHOM
noyTe B agpec 3asBUTEnNs.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
OCYLLECTBNSATCA B NOpsaKke odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
[MpaBunammn BHyTPEHHEro Tpy4oBOro pacnopsaka Mcnosnkoma.

Pe3ynbTaTomM BbINOMHEHUA aAMUHUCTPATUMBHBIX Npouedyp SBNATCHA: dukcaums
dakTa BblAauu pesynbtarta npepocTaBneHns MyHMLMMNANbHON ycnyru B
aBTOMaTU3NPOBaHHOMW WHMOPMALMOHHOMW cucTemMe, MpedHa3Ha4YeHHOW [Anis  OKa3aHus
rocyAapCTBEHHbIX U MyHULUNANbHbBIX YCAYT.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.7.1. B cny4yae oGHapyXeHUs TEXHU4ECKOW OLMOKM B AOKYMEHTE, sIBMSOLLIEMCS
pes3ynbTaTtoM MyHULMNANbHOW YCIyru, 3asaBuTenb HanpasnsaeTt B Mcnonkom:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHne Ne 5 k HacTodAemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKast OLLINOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uMCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMALWEMCA pe3ynbTaToOM MyHUUMNanbHOW YCryrn, NoAaeTcsa 3asiBUTENEM
(ynonHOMOYeHHbIM  MpeAcTaBuUTENEM) MNOYTOBbIM  OTNpaBfeHveMm (B TOM 4ucne C
NCMoNb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnMbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, OCyLUecTBNnseT
npuem 3asBneHnss 00 McnpaBneHMM TEXHUYECKOM OnOKWM, perncTpupyeT 3asiBrneHue C
NPUNOXEHHbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fuvuy, OTBETCTBEHHOMY 3a
00paboTKy OOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPOLEayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JdomkHOCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKky [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM nNpefocTaBfeHnMs MyHUUMNAnNbHOW YCRyri, OCYLLEeCTBMASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCrpaBfieHHbIN
AOKYMEHT 3aaBuTento (YNnonTHOMOYEHHOMY NpeacTaBUTENIO) JIMYHO NOA POCMUCH C N3bATUEM
y 3assutensa (ynosIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckas owubka, wunuM HanpaeBnseT B agpec 3asBUTENs MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUS
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AOKYMEeHTa npu npegoctaerieHun B McnonkoMm opurMHana [OKyMeHTa, B KOTOPOM
COAEPXUTCA TEXHMYECKas oLmbKa.

AOMUHUCTPaTMBHbIE  npouenypbl,  YyCTaHaBfvMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSMHSAOTCA B TeyeHWe ABYX paboymx AHen nocrie oBHapyXeHWst TEXHWYECKON OLINOKM
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcoBaHHOIO NLA 3asBNeHUs o0 AonyLeHHoW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPoOUedyp SBIAIOTCA: BblOAHHbLIN
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCTaBleHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHUS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTIONTHEHNEM
OTBETCTBEHHbLIMW AOIMKHOCTHLIMW ML @MU MOSNOXEHUIN aAMMHUCTPATUBHOIO perfnamMeHTa u
MHbIX HOPMATUBHBIX NMPaBOBbLIX aKTOB, YyCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOW YCNyru, a Takke NPUHATUEM UMW PeLLEeHUIA

KoHTposfib 3a MOMHOTOM M KadecTBOM NpefoCTaBneHUs MyHUUMNAanbHOW Yycnyrm
BKMNtoYaeT B cebda BbiBNEHUE W yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPOK cobnogeHus npouenyp nNpeaocTaBneHnss MYHUUMNAnNbHOW YCIyrn, MOArOoTOBKY
peweHnn Ha penctena (6e3gencTBme) OOMMKHOCTHbIX vy Micnonkoma  MecTHOro
camoynpaBfeHus.

dopmamMn KOHTpONs 3a cobniogeHnemM WCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corfacoBaHne TMPOEKTOB [JOKYMEHTOB MO NpefoCTaBeHUto
MYHULMNANbHOW YCAYrK;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONSA MCMNONb3yKTCA CBEOEHUS, UMEIOLLNECS B 3NEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOIDKHOCTHBLIX  NUL, OCYLLUECTBISAKOWMX BbINOSIHEHME aOMWHUCTPATUBHBIX MNpoLeayp,
XypHarbl ydeTa COOTBETCTBYHLLMX JOKYMEHTOB U Apyrne cBeaeHus.

[ns ocyllecTBNEHNS KOHTPONSA 3a COBepLIeHMEM [LEWUCTBUMW MpPU NpenocTaBlieHnn
MYHUUMNANbHOW YCNYrM W MPUHATMM  pPeLleHun pykoBoauTento Wcrnonkoma MecTHOro
camoynpaBfneHusi  NPeacTaBnsalTCA  ChpaBkM O  pe3ynbTaTtax  npenocTaBleHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyYMHax HapyLleHUsi CPOKOB, MOCMeOOoBaTENbHOCTU U COOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  AOIMKHOCTHble  fiMua  HeMefleHHO  MHopMUpyoT
pykoBoautens Mcnonkoma, npenoCTaBnsOWEro MyHUUMNAnbHYIO YCryry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocriegoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMmn no NpefocTaBfeHnio MyHMUMNansHOM
yCnyrn,  OCYLWeCTBNSeTCA  3amecTutenem  pykosogutena  Mcnonkoma  MeCTHOro
camoynpaBfeHusi, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl MO NpefocTaBfEHUIo
MYHULMNANbHOW YCryru, Ha4yanbHMKOM OTAEemNa, OCYLLECTBIISOLErO opraHn3aumo paboTsl No
npegoCTaBEHNIO MYHULMNANBLHOW YCIYyTn.

MNepeyeHb AOIMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
yCTaHaBMMBaETCS MOMNOXEHUSIMU O CTPYKTYPHbIX nogpasgeneHusx WMcnonkoma MecTHoro
camMmoynpaBneHns N JOMKHOCTHbIMU perfnameHTamm.

4.2. nOpﬂﬂ,OK N NepnoanvyHOCTb OCYyLLeCTBI1€HUNA NNAaHOBbLIX N BHEMJTAHOBbIX MPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI yCIyru, B TOM 4ucrne nop4agok un
C*)OprI KOHTpPOJA 3a NOMHOTOW N KAa4eCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaﬂbHOIZ ycnyru
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4.2.1. KoHTporb 3a NOAHOTOW U KAa4eCTBOM NpeaocTaBneHns MyHUUMNAanbHOM yCnyru
ocyulecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3asisutenen Ha gencteus (6esgencrteme) Vicnonkoma, a
TaKke UX JOMKHOCTHbIX NNL, MyHUUUNANbHBLIX CRYXaLlmX.

4.2.2. B uenax ocywecTBreHna KOHTPOSIS 3a NOMHOTOW U Ka4eCTBOM npeaocTaBneHns
MYHUUMMNANbHOW YCNyru NpoBoAATCA NaHOBbIE U BHEMMaHOBbIE NpoBepkn. MNopagok u
NnepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaEeTCA NnaHoM paboTbl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCsa BCE BOMPOCHI, CBA3AHHbIE C
npegocTaBneHnemM MyHULUNANbHOM YCyrn (KOMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbLIN C NpeocTaBrieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTBLCSA MO KOHKPETHOM Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBMIEHHbIX HApyLLUEHU aMUHUCTPATMBHOIO perfnamMeHTa, a Takke B criydae noslyyeHus
xanob 3aasutenen Ha gencteus (beagernictene) icnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHMLUMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0OCOOPMIAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX Nuu, Micnonkoma, npefoctaBnsaowero MyHLMnanbHyo
ycnyry, 3a peLeHus n gencteuns (besgencraeme), npyuHMMaemsle (OCyLLecTBNAeMbIE) UMN B
Xo4e npefocTaBieHnsa MyHUUMNanbHOW YCnyru

Mo pesynbTaTtaM NpOBeOEHHbIX MPOBEPOK B Cliyyae BbISBMIEHUS HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb WMcnomnkoma MeCTHOro camoynpaBfieHuMsi HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3aaBMEHUMN.

PykoBoantenb (3aMecTuTenb  PyKoOBOAWUTENS)  CTPYKTYPHOro  nogpasgeneHus
Mcnonkoma mecTHOro camoynpasfeHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(vnn) HeHagnexalee BbIMNONHEHWE aAMUHUCTPATUBHBLIX AEWCTBUI, YKa3aHHbIX B pasgene 3
a4MWHUCTPATUBHOIO pernamMmeHTa.

[IOMKHOCTHbIE NMLA WU MHblE MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espencTBume), npuHUMaemble  (OCyLLECTBNSIEMblIE) B  XO4e  NpeaocTaBreHust
MYHMUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAaHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. NMonoxeHuns, xapakTepuayLume TpeboBaHUS K Nopsaky U popMamM KOHTpons 3a
npeaocTaBneHNeM MyHULMNANbHOM YCNyri, B TOM Y/CIE CO CTOPOHbI FpaxaaH, ux
00beanHEHNN 1 opraHmM3aunin

KoHTponb 3a npegocTaBneHMEM MYHUUMMNANbHOW YCMYrM CO CTOPOHbI FpaXkaaH, MX
0ObeAVHEHUA U OpraHuM3aLui, OCYLLECTBNSIETCS MOCPEACTBOM OTKPbLITOCTM AesTeNbHOCTU
Wcnonkoma MeCTHOro camoynpaBfieHust npu MNPeAoCTaBEHUM MYHULMNANBLHOW YCNyru,
Nony4YeHUs MOSTHOWN, akTyanbHOW M LOCTOBEPHOW MHOpMaLMM O Nopsiake NpeaocTaBneHus
MYHULMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmoTpennsa obpalleHni (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUA peLleHnu u AeMcTBUN
(6e3pencTBua) Ucnonkoma, npeaocTaBnAOLWEro MyHULMNanbHY yCcnyry,
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MHOro(yHKLMOHANbLHOIo LieHTpa NpeaocTaBleHNs rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actm 1.1 ctatbmn 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOSMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn uMeroT npaBo Ha obxanoBaHwe B AoCyAebOHOM Mopsiake peLleHuin u
pevictBun  (6esgencteuns) Mcnonkoma, npefoCTaBNSAOWEro  MYHUUUNANbHYHO — YCRyry,
AOIMKHOCTHOrO  nuua  Wcnonkoma,  npefocTaBnsiowero  MyHUUMNanbHYy  yCnyry,
MYHMLMNANbHOMO cnyxatiero, pykoBoanTens Wcnonkoma, npeaocTaBNAwLLEro
MyHUUMNANbHYO ycnyry, MHOIO(YHKLMOHANBHOro LeHTpa, paboTHWKa
MHOrOOYHKLMOHANBbHOIro UeHTpa, opraHu3auuim, npenycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboTHMKOB.

3asButenb MoXxeT 06paTUTLCA C Kanobor, B TOM YACE B CAeAyHLNX cryvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O nNpeaocTaBfieHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHnss MyHUUMNansHoM ycnyrin. B ykazaHHOM crniyvae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3adBuUTENEM  peleHun U OencCTBum
(6e3pencTBnsa) MHOroOQYHKUMOHANbLHOMO LEHTpa, paboTHMKaA MHOroyHKLMOHANbHOro
LeHTpa BO3MOXHO B Clly4ae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLIeHnst U OencTBns
(6e3pencTBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBfeHuto
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNyr B NofiHOM obbeme B nopsgke, onpeaerieHHOM
yacTtblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MM MHpopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHMe WM - OCYLWIECTBIIEHME  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpMaTUBHBIMU NPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON yCcnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHMe KOTOpbIX MNpeaycCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuickon ®egepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHUM MyHUUMNANbHOW YCMyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMU 3aKOHaMU U MPUHATLIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccuinckon degepaumn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyoebHoe) obGxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencteusi) MHOroOyHKUMOHANbHOMO UeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHalbHbIV
LEHTP, peleHna n gencteuns (6esgencrame) KoToporo obxanyrTcs, BO3foXeHa yHKUMA No
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3atpeboBaHue c 3aaBUTENSA NpU NPeLoCTaBAeHUM MyHUUUNANbLHOW yCnyrn nnaTbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamu Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) oTka3 Wcnonkoma, npegoCcTaBnAsOWEro MyHUUMNANbHY YCNyry, AOJSHPKHOCTHOIO
nmua Mcnonkoma, NpeaocTaBnSAOWEro MyHUMUMNAnbHYK YCriyry, MHOroyHKUMOHaNbHOro
ueHTpa, paboTHMKa MHOroYHKLMOHANbLHOIO LEHTpa, OpraHu3auui, npenycMoTPEHHbIX
yactbto 1.1 crtateum 16 PepepanbHoro 3akoHa Ne 210-d3, wmnm ux paboTHMKOB B
ncnpaBneHnn [JONyLWEHHbIX WMMKU onevyaTtok W owubok B BblaHHbIX B pe3ynbTaTe
nNpegocTaBNeHns MyHUUUNANbHOW YCNyrM JOKYMeHTax nmbo HapylleHue yCTaHOBMEHHOro
CpoOKa Takux ucnpasneHun. B ykazaHHOM cnyvae gocynebHoe (BHecyaebHoe) obxanoBaHue
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3aaBuTenemM peweHunn un gencteun  (6e3genctend) MHOrO(OYHKUMOHANbHOMO  LIEHTPA,
paboTHMKA  MHOrOOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnum  Ha
MHOTrOYHKLMOHANbHbIN LIEHTP, peleHnsa n gencteuns (6esgencramne) KOToporo obxanytoTes,
BO3MOXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLWMX MyHMUMNAmNbHbIX YCIyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yyactbio 1.3 ctatbn 16 PegepanbHOro 3akoHa Ne
210-93;

8) HapyweHuMe cpoka wnu nopsiaka Bblgadn [OOKYMEHTOB MO  pesynbrartam
npegocTaBneHns MyHMUMnanbHOW ycnyru;

9) npuocTaHoBnEeHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeayCcMOTpeHbl defeparnbHbIMU  3aKOHaMU W NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMKM MpaBoBbIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMMNanNbHbIMX NpPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOro(yHKUMOHANbHOIMO LEeHTpa BO3MOXHO B Crfydae, ecnv Ha
MHOTrOOYHKLNOHANbHbIN LEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxxanyrTces,
BO3MOXeHa (YHKUMA MO NPeaoCTaBfiEHMIO COOTBETCTBYHOLMX MYHMUMMANbHbLIX YCRyr B
nosiHom o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS MNpUM NPEeOOCTaBEHUN MyHMUMNANBHOW YCIyrn
OOKYMEHTOB unuM MHopmauun, oTcyTcTBue U (Unm) HEeAOCTOBEPHOCTb KOTOPbIX He
yKa3sblBanucb Mpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnbHOM ycnyru,
3a UCKNKYEHNEM CyyaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyqyae pocynebHoe (BHecypebHoe) obxanosaHue
3asBUTENEM pelleHnn un pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LEHTPA,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOOYHKLMOHANbHbIN LIEHTP, peLleHns 1 genctena (6e3nencremne) kKoToporo obxanyrores,
BO3MOXeHa (YHKUMA MO NpeaoCTaBfEHUI0O COOTBETCTBYHOLMX MyHMUMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nuUCbMeHHOM dopme Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpefoCTaBnsSOWMA  MyHUMUMNANbHYK  YCRyry,
MHOTrO(OYHKLNOHANbHbIM LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCTBuUs
(6espencTtBne) pykoBoautensa KMcnonkoma, npefoCTaBnAOLWEro MyHUUUNANbHY YCNyry,
nodatTCa B BbILWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCYyTCTBUSA
paccMmaTpmBalOTCA HENOCPeACTBEHHO pykosBoguTenem Mcnonkoma, npenocTaBnsioLLero
MyHuUMnanbHyto ycnyry. XKanobbl Ha peweHna wn gencteusa (6esgenctene) paboTHUKa
MHOTFOYHKLMOHANbHOrO LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOTO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. XKanobbl Ha pelueHns n gencteusa (besgenctane) MHOroyHKUMOHANbHOMO LeHTpa
nogatTca  ydpeamTento  MHOTMOMYHKUMOHANbHOrO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHna n gencteus (6esgenctene) paboTHUKOB OpraHn3aunii, NpeayCMOTPEHHbIX YaCTbio
1.1 ctateu 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pyKoOBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha peweHna un gencteus (besgenctene) Mcnonkoma, npegocTaBnsaoLEero
MYHAUMNANbHYKO  yCcnyry, OOSKHOCTHOrO  nuua  Mcnonkoma,  npegocTaBnsioLero
MYHUUMNANbHYKO  YCNyry, MYHUMUMMNAnNbHOrO chnyxawero, pykosoautens Kcnonkoma,
NpeaoCcTaBNAOLWEro MyHULMNANbHY YCnyry, MoXeT ObiTb HanpaBneHa no no4vte, yepes
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MHOTrO(PYHKLNOHANbHbIN LeHTp, C ncnonbL3oBaHNeEM NHOPMaLIMOHHO-
TeNnekoMMyHUKaunoHHon cetn  «MHTepHeT», odwmyumanbHoro cauta  Kcnonkoma,
npeaocTaBnALWEro MyHuuunaneHyto ycnyry, EamHoro noptana nubo PecnybnukaHcKoro
nopTana, MHMOpPMaLMOHHON cUCTeMbl AocyaebHoro obxanoBaHusl, a Takke MOXeT ObiTb
NpuHATa Npu NM4YHOM npueme 3aasutend. XKanoba Ha peweHns n gencteusa (6esgencraeme)
MHOTMOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrOMYHKUMOHANBHOIo UeHTpa MoXeT ObiTb
HanpassieHa no rnoyTe, C UCMNOoMb30BaHMEM MHEOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTn
«MHTepHeT», odmumanbHOro camta MHOFoYHKUMOHarNbHOro ueHtpa, EgnHoro noptana
nnbo PecnybnukaHckoro noptana, MHGPOPMaUMOHHOM cucTeMbl gocyaebHoro obxanosaHus,
a Tarke MoOXeT ObITb MpuHATa Npu NMYHOM Npueme 3aasuTens. XKanoba Ha pelleHus u
pencteusa  (6esgencTeue) opraHu3aunin, npeaycMoTpeHHblX 4actbto 1.1 ctatbum 16
depepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXET ObITb HanpasrneHa no
noyte, C WMCNONb30BaHMEM WHEHOOPMALMOHHO-TENEKOMMYHUKAUMOHHON ceTn «W/HTepHeTy,
odmumanbHbIX CaMTOB 3TUX oOpraHu3auun, EgumHoro noptana nubo PecnybnvkaHcKoro
noprtana, a Takke MoXeT ObITb NMPUHATa NPU IMYHOM NpUEME 3asaBUTENS.

5.3. XKano6a gomkHa cogepxaTb:

1) HaummeHoBaHue WMcnonkoma, nNpefoCTaBASAKLWEro MyHUALMUNANbHYK  YCNyry,
AOIMKHOCTHOrO nuua Mcnonkoma, npefocTaBnslowWero MyHUUMNAnbHy ycnyry, nubo
MYHMLMNANbHOMO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTtens n (unu)
paboTHMKa, opraHnsauuin, NpegyCcMoTPeHHbIX YacTbio 1.1 cTatbn 16 ®enepanbHOro 3akoHa
Ne 210-®3, ux pykoBogutenem n (unv) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX obxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), cCBedeHUs O MecTe
XUTenbCcTBa 3aaBuTens - duandeckoro nvua nmbo HauMMeHOBaHWe, CBeJeHus O MecTe
HaxoXOeHus 3asBuTens - PUANYECKOro Nvua, a Takke HoMep (HoMmepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus o6 obxanyemMblx pelueHnsax n aencteusx (6esgencteum) Mcnonkoma,
NpefoCTaBNSAWEro  MyHAUMNANbHYK  yCnyry, AOS/DKHOCTHoro  nuua  Mcnonkoma,
npefocTaBnsAwLWero  MyHuUMNanbHy  ycnyry, nvbo MyHMUMNAnNbHOro  CriyXxaLllero,
MHOIrOPYHKLNOHANBHOrO LeHTpa, paboTHMKa MHOroOYHKLMOHANBHOrO LeHTpa, opraHnsauun,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBodbl, Ha OCHOBaHMM KOTOPLIX 3asiBUTESlb HEe COorfaceH C pelleHnemM Wu
penctenem (6esgencrtememM) Kcnonkoma, npefoCTaBRASOWEro MyHUUMNANbHYIO yCnyry,
AOJDKHOCTHOro nuua Mcnonkoma, npefocTaBnflowWero MyHuUMnanbHyt ycnyry, nmbo
MYHULMNANbHOMO cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOrO UeHTpa, opraHu3auuini, npegycMOTpPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT 6biTb NpeacTaBfeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeBepXaaroLume oBOAbI 3asaBUTENS, NMMBO UX KONUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He no3gHee paboyero aHs,
cnefytowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynusBwas B opraH, NPegoCTaBASOWMN MyHUUUNANbHYO YCAyry,
MHOTMO(YHKLMOHANbHbLIN  LEHTP, y4YpeauTento  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbIWECTOAWMA opraH (NpU ero Hanuuun), MNOANEXWUT PACCMOTPEHUID B TeyeHue
naTtHaguatv paboumx OHen CO OHA ee perncTpauuun, a B cnydae obxanoBaHus OTkasa
Mcnonkoma, npegoctaBnsalowero MyHULUNanbHy yenyry, MHOrogyHKUMOHAbHOMO LEeHTPa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npuemMe OOKYMEHTOB Y 3asiBUTens nMbo B MCNpaBfieHUn OOMYLEHHbIX OnevYaTok U ownbok
unu B criyyae obxanoBaHus HapylleHUs YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBreHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpauun.
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5.6. Mo pesynbTatam paccMOTPEHUs >Xanobbl NPUHUMAETCS OAHO W3 CheaylLmnX
peLLueHuni:

1) xanoba ynoBneTBoOpsAeTCH, B TOM 4Yucne B hopmMe OTMEHbI NMPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMOOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCryrn OOKYMEeHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpbIX HE NpeayCMOTPEeHO HOPMaTMBHbLIMU NMpaBoBbIMKU akTamn Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHMM xanobbl OTKa3blBaeTCs.

He nosgHee [HA, cnegywowero 3a AHEM MNPUHATUS peLUeHUs, YKa3aHHOro B
HacTosLLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OpMe W MO XeraHuw 3aaBUTENS B
3MEKTPOHHOM (popMe HanpaBnAaeTca MOTUBUPOBAHHBIA OTBET O pe3yribTaTtax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YOoBNEeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUsa Xanobbl gaetcsa uHdopmauusi 0 OeACTBUAX,
OCYLLIEeCTBNSEMbIX OpraHom, npeaocTaBNALLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-d3, B uenax HesameanuTerbHOro YCTpaHeHus
BbISIBIEHHbIX HapyLWeHUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTCsa MHGOPMauMs O OarbHEWLwmnX
OENCTBUSX, KOTopble HeobxoOMMO COBEpPLWUTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULIMNANbHON YCNYru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiien ynoBrneTBOPEHWO B OTBETe
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHUs Kanobbl JalTca  aprymMeHTUpOBaHHbIE
pPasbsACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaums o nopsake
o6XxanoBaHUs NPUHATOrO peLLleHus.

5.9. B cny4ae ycTaHOBfieHMs B Xo4€e WKW NO pes3yrbTaTaM pacCMOTPEHUSA Kanobbl
NpU3HaKoB coCTaBa  aAMUHUCTPATMBHOIO  MPaBOHApYyLWEHUS  WNU  MpecTynneHuns
AOJDKHOCTHOE NnUo, paboTHUK, HageneHHble MOMIHOMOYMSMWU MO PacCCMOTPEHUID Xanob,
He3ameLnuUTeNbHO HanpaBnsT MMEOLLMEeCa MaTepmanbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
Bbldaye paspeLleHunsi Ha BCTynneHne B 6pak
HecoBepLUEHHONETHMM, AOCTUMLMM BO3pacTa
16 net

dopma

(BnaHk Ucnornkoma, npefocTaBnsowero MyHUUMnanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KOHTaKTHble AaHHble npencraBuUTend:

npunaraembie

PEWEHNE
Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom

MPUHSTO peLleHne o

HononHuTtenbHas nHpopmMmaums:

CeeneHus 00 IEKTPOHHOI MOATUCH

HormxkHocTHoe nuuyo (PNO)

(moanmch yNoONMHOMOYEHHOrO
AOJDKHOCTHOro nuua Mcnonkoma)



31

MpunoxeHne Ne 2

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
Bbldaye paspeLleHunsi Ha BCTynneHne B 6pak
HecoBepLUEHHONETHMM, AOCTUMLMM BO3pacTa
16 net

dopma
(BnaHk Ucnornkoma, npefocTaBnsowero MyHUUMNanbHyo yeryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena.

PEWEHWE
06 oTkase B NpeaocTaBNeHnn MyHULMNAanbHON YCyru
No BblAaye pa3peLleHns Ha BCTynfeHme B Opak HECOBEPLUEHHONETHUM, 4OCTUMLMM
Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnenyroLwmmM OCHOBaHMUAM:
1.
2.

[lononHuTenbHas nHopMaLus:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIN OpraH C 3asBfeHWeM O
npenocTaBneHNM YCryru Nocne yCTpaHeHMs yKa3aHHbIX HapyLLUEHUN.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nytem HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaedbHoM nopsiake.

Caeznenus 00 3JIEKTPOHHOM MOANNUCH

HomkHocTHoe nuuo (PUNO)

(nognuch YyNonHOMOYEHHOro
[OIMKHOCTHOTO nuua Mcnonkoma)
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MpunoxeHne Ne 3

K AOMVHUCTPATMBHOMY pernameHTy
npefocTaBneHnss MyHULUNanbHOW YCAyru no
Bbldaye paspeLleHunsi Ha BCTynneHne B 6pak
HecoBepLUEHHONETHMM, AOCTUMLMM BO3pacTa
16 net

dopma
(BnaHk Ucnornkoma, npefocTaBnsowero MyHULMNanbHyo yCryry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuUTena:

PELWWEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBNeHUs
MYHUUMNANbHOM yCnyru rno Bblgaye paspeLleHnsi Ha BCTynneHne B bpak
HecoBepLUEHHOTeTHNUM, JOCTUrMM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3aasneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve 06 oTKa3se B npueme AOKYMEHTOB, HeobXxoauUMbIX ans
no crnegyoLwmnmMm OCHOBaAHUAM:
1.
2.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npegocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasdaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyAebHOM nopsiake NyTem HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 3JIEKTPOHHON TTOAITACH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOIo
LOIMKHOCTHOrO nuua Mcnonkoma)
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Mpunoxexne Ne 4

K AOMWHNCTPATMBHOMY perfameHTy
npegocTaBneHnst MyHUUUNanbHON yCryru
no Bblaa4e pa3pelleHna Ha BCTynneHne B
©pak HecoBepLIEHHOMNETHUM, AOCTUTLLNM
Bo3pacTa 16 net

dopma
B
(HanmeHoBaHwWe cnonkoma MecTHOro
camoynpasneHus)
oT

(dbamunus, nms, 0TYECTBO 3aABUTENS)
AQpec mecTa XuTenbcTBa un (Unn) agpec mecrta
npebbiBaHUSA
3aaBUTENS:

TenedoH 3aaBuTens

ALpec 3neKTPOHHOW NOYTbI 3asABUTESS

3adBlieHune.

Mpowy paspelnTb MHe 0O AOCTMKEHMS BO3pacTa BOceMHaauaTth neT BCTynuTb B Gpak ¢ rp.

NpoXunsBaroLmm(en)
Aarta poxaeHus
nacnopT BblgaH (Korga, kem)
no npu4ymHe
( )
(nata) (nognwuce) (.1.0.)

Mpowwy paspewnTbs MHE BCTYNUTb B Bpak c rp.
[0 OOCTMXKEHMA UM (et0) Bo3pacTa BoceMHagLuaTtm ner.
[arta poxgeHus ,

npoxwueatoLmim(as)

nacnopT BblAaH (koraa, kem)
PeKBM3nTbI akTOBOW 3anvcn O poXOeHUn:
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Ne akToBOM 3anucu )
[laTa Bblga4n akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

I:IB NWYHBIN  KabuHeT [lopTana rocyaapCTBEHHbIX W MyHULMMANbHBIX YCIyr
Pecnybnukn TaTapcras;

I:IB MHOTO(YHKLMOHANbLHOM LIEHTpE NpeaoCTaBMNeHUs1 ToCcyAapCTBEHHbIX WU
MyHMUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

l:l B OpeaHe.

(paTta) (noanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AODMUHUCTPaATUBHOMY perfnameHTy
npeaocTaBneHns MyHUUMNanbHOW yCryru
Mo Bblgade paspeLlleHns Ha BCTYMNeHne B
©pak HecoBepLUEHHONETHNM, AOCTUMLUM
Bo3pacTa 16 net

PykosoauTtento
McnonHUTEenNbHOro kommteTa

OT:

3aaBneHuve
06 ncnpaeneHnn TEXHUYECKOM OLLIMOKM

Coobuwato 06 owmnbke, OOMYLWEHHON MPM OKa3aHUM MyHMLMNANbLHOW ycryru no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

MpoLuy UcnpaBuUTb AOMYLLEHHYI0 TEXHUYECKYH OLINMBKY M BHECTU COOTBETCTBYOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelleHust 06 OTKNOHEeHWM 3asiBreHust o6 ucnpaBrneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb Takoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMUM Ha GyMa)KHOM HOCUTENeE MOYTOBbIM OTMPaBEHMEM MO

agpecy:

HacToswmm noateBepkaato: CBeAEeHUs!, BKIOYEHHbIE B 3asBrEeHMe, OTHOCALIMECH K
MOEN JIMYHOCTU W NpPEeacTaBnsiEMOMY MHOK §vUy, a TakkKe BHECEHHblIE MHOK HUXE,
A0CTOBEpPHbI. [JOKYMEHTbI (KONMM OOKYMEHTOB), NMPUMOXEHHbIE K 3asIBIEHNIO, COOTBETCTBYHOT
TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoAaTenbCTBOM Poccuiickon Pepepaummn, Ha MOMEHT
NpeacTaBneHns 3asBreHnss 3T OOKYMEHTbl AEeWUCTBUTESNbHbI UM coaepXaT [AOCTOBEpPHbIe
CBeaEHVS.

(nara) (nognuceb) (¢.1.0.)



