MMHUCTEPCTBO CIIOPTA TATAPCTAH PECITYBJIMKACBHI
PECITYBJIMKHA TATAPCTAH CIIOPT MUHMCTPJIBIT BI
ITPUKA3 BOEPBIK
07 1. I0L7 r.Kaszans Ne 248

O6  yTBepXIOEHWH  AJIMHHHCTPATHBHOIO
periiaMeHTa IIpeOCTaBIIEHHS
roCyJJapCTBEHHOH YCIYI'H IO OpraHHM3aluH
OT/IbIXa IETEH B KaHUKYJIAPHOE BpeMs

B coorserctBuM ¢ DenepanbHbIM 3aKkoHOM OT 24 wmrons 1998 roma Nel24-®3
«O6  OCHOBHBIX rapaHTHAX IpaB peGeHka B Poccmiickoit  ®Denepamum»,
npuka3oM MunucTepcTBa npocsemenus Poccuiickoit ®enepauun ot 21 okra6ps 2019 r.
Ne 570 «O6G yTBepkneHMH OOIIMX IPUHLUIIOB (OPMHUPOBAHHMS W BENECHHS DEECTPOB
OpraHH3alMi OTABIXA JETEW M MX 03/I0POBJICHHU, @ TAKKE TUIIOBOTO PEECTPa OPraHU3AIHil
OTZBIXa IETEH U MX 03I0POBJIIEHH:», TOcTaHOBIeHHEeM Kabuneta Munuctpos Pecry6mku
Tarapcran ot 02.11.2010 Ne 880 «O6 yrBepixaenuu [Topsinka paspaGOTKU U yTBEPKIEHUS
aJMUHUCTPAaTUBHBIX  DPEIIaMEHTOB  INpPENOCTaBIE€HHS  TOCYAapCTBEHHBIX  YCIyT
HCIIOJIHMTEIPHBIMH OpraHaMH TOCyJapCTBeHHOM BiactH Pecmy6nuku Tarapcran u o
BHECEHHH M3MCHEHHMH B OTAelbHBIE NocTaHOBIeHUA Kabunera Munuctpos Pecry6auku
Tarapcran» npuka3biBalo:

1. VTBepauTe mnpuiaraeMeii AJIMHHHUCTPATHBHEIM pETJIAMEHT IPEIOCTABICHUS
roCyJapCTBEHHOM YCIIyTH 110 OPTaHH3allMH OTJbIXa IeTel B KAHUKYJIAPHOE BPEMS.

2. KoHTponp 3a HcmoiHeHHE OSIIEr0 IpHKa3a BO3JOXKUTh HAa 3aMECTHTEIS
MUHHCTpa A.M.MuHryosa.

Munuctp B.A.JleoHoB



YTBepxaeH
npHKa3oM MHHHUCTepCTBA CriopTa
Pecry6mixu Tarapcran

ot « Yy Al 2021 T.Ne 485

AJIMUHUCTPaTUBHBIH periiaMeHT
NpeOCTaBICHUA FOCYJapCTBEHHOM YCITyTH [0 OpraHM3aliy
OTABIXa J€TEH B KAHUKYISAPHOE BpeMsI

1. O011ue nosoxeHus

1.1. AIMUHACTPATHBHEIH perlaMeHT IPEAOCTABIEH S TOCY JapCTBEHHOM YCIIyTH IO
OpraHM3alli{ OT/IbIXa IeTeH B KaHUKYJIApHOEe BpeMs (Hanee - PernamenT) ycraHaBIMBaeT
CTaHIAPT U MOPAOK MPEAOCTaBIEHHs T'OCY JapCTBEHHOM YCIIyTH) 110 OpraHM3aliy OTIbIXa
lieTell B YaCTH NPHOOPETEHHs POIMTENAMH (3aKOHHBIMH IIPEACTABHTENSAMH) IIyTEBOK B
OpraHH3alliM OTABIXa (aJiee - TOCyJapCTBEHHAS YCIIyra).

1.2. 3asgButensmu sBusioTcs rpaxiaHe Poccuiickoit Denepanuu, MNOCTOSHHO
NpOXHMBAIOIIME Ha TeppuTopuu Poccuiickod ®@enepaiuy, a Takke BpPEMEHHO
npoxupalome B Poccuiickoii DesepalliM HHOCTpaHHBIE TIpaXJaHe M JHIa 6e3
TPXX/IAHCTBA, B TOM YHCJIE SBIAIOLIMECS POJMTENSAMU HIIH 3aKOHHBIMH IIPEICTABUTEISIMH
(omeKyHaMH, TpPHEMHBIMH DOJHMTENSMH) HECOBEPUIEHHONETHHX IPAXIaH (mamee —
3asIBUTEIID).

1.3. MunucrepctBo crmopra PecryGnuku Tarapcran (mamee - MunucrepcTso)
ABJIAETCS OPraHU3aTOpOM GHUHAHCHPYeMBIX U3 Gloketa Pecry6iuku TarapeTan:

MPOGUIBHBIX CMEH H CMEH pa3iMYHOW TEeMaTH4eCKOH HaNpaBIEHHOCTH B
3arOpPOJHBIX JIarepsax OTABIXA, AJIsi TBOPYECKH OJAPEHHBIX M COLMAIBLHO aKTUBHBIX JETeH,
obyyaromuxcs, OCBaMBaIOLIUX JOIIOJTHUTENbHBIE obmmeobpa3oBarenbHEIE,
obuiepa3BuBalOe M INPEANPO(ECCHOHANLHBIE MNPOrpaMMBbl, AeTei, IIPOXOISALINX
CIIOPTUBHYIO MOATOTOBKY, a TaKXe NETed W MOJIOJEXH, HAalpaBIsEMbIX H3 CyOGBHEKTOB
Poccuiickoii Qenepauuu U CTpaH GIIKHETO U JATBHETO 3apy6exkbs B paMKax peanu3auuu
MEXAYHApOIHBIX M MEXPETHOHAJIbHBIX cornauenui Pecy6muku Taraperan, B BozpacTe
oT 7 1o 30 et BKIIIOYUTEIHHO.

1.4. B nepBooYepeHOM MOPsIKe rOCY JapCTBEHHAS yCIyra IPeJOCTaBIISEeTCS:

ACTSM, HAaXONSAIIUMCA B TPYAHOH JKM3HEHHOM CHTyallHH - JETSIM-CHPOTaM, JAETSM,
OCTaBLIMXCs 6€3 NONeYeHNUs POAUTENEH; AETAM-HHBATHAAM;

AETAM C OrPaHUYCHHBIMH BO3MOXKHOCTSIMH 30POBBS, TO €CTh UMEIOLIHE HETOCTATKH
B GU3M9IECKOM U (MIIH) IICHXUYECKOM Pa3BUTHH;

ACTAM — XKEPTB BOOPYKEHHBIX U MEXHAMOHATBHBIX KOH(DIMKTOB, 3KOJIOTHYECKHX U
TE€XHOT€HHBIX KaTaCcTpo¢), CTHXUHUHBIX OEICTBHIA;

AETSAM U3 ceMel GexXeHIIEB U BBIHYXICHHBIX NlepecelIeHIeB;
ACTAM, OKa3aBIIMXCH B 3KCTPEMAIBHBIX YCIOBHUSAX;
JETAM — XKEPTB HACHUIIHS,



JIETAM, HaXOISIIMMCA B 0Opa3sOBaTeNbHBIX OPraHM3alMUSX I OOYYAIOLIUXCS C
J€BUAHTHBIM (OOILECTBEHHO ONACHBIM) MOBEIEHHEM, HYKIAIOIIMXCS B OCOOBIX YCIIOBHSX
BOCITHTaHUsI, 00y4eHHs ¥ TPEOYIOMHUX CIELUANBHOTO T1€JarOTHYECKOr0 OIXO0MA;

AETAM, JKHU3HEJEATENIPHOCTh KOTOPhIX OOBEKTHBHO HapylleHa B pe3yibTare
CIIOXKHMBIIMXCS OOCTOATENBCTB U KOTOPBIE HE MOTYT IIPEOIOJIETh JaHHbIE 06CTOSTENbCTBA
CaMOCTOSATENBHO WU C IIOMOIIBIO CEMBH;

JETAM U3 CeMeH, CpelHEeIyIIEBOH JOXO/ KOTOPhIX HIXE BEJTHIUHBI POKUTOYHOTO
MMHHMYMa, yCTaHOBJeHHOro B Pecnybiuke Tarapcran, sBnstoimecs mMoaydarensiMu
€XKEMECAYHOTO IMoCcobUs Ha pebeHKa, IpPEeNOCTABIsEMOr0 B MOPAAKE, ONPEAEIEHHOM
nocraHoBieHueM Kabunera MunuctpoB PecryGnuku Tatapcran ot 17.12.2004 Ne 542
«O06 ytBepxaenuu [TonoxeHHs 0 IOPSAKE IPEAOCTABIEHHS IEHEKHBIX BBIIUIAT, TOCOOHi,
CyOCHAMH ¥ CTUIIEHIMH OTIIeTBHBIM KaTeropHsM Hacenenus B Pecrry6muxe Tatapcrany;

BOCITMTAHHUKaM CIIeLMAIN3UPOBaHHBIX OPTraHU3allii Ui HECOBEPIIEHHONETHHUX,
HYXJIQIOIIMXCS B COLMAILHON peabuIuTalNy;

AETSM U3 CEMEH, HaXOAAIIMMCS B COLIMAIBHO OIAaCHOM IOJIOKEHHH.

1.5. TocymapcTeeHHast ycmyra mpenoctaBisercs MUHHCTEPCTBOM B JIHIE
MOABENOMCTBEHHBIX YYPeXKACHUN (Haee — VYupexJeHHe), B OTHOLIEHMH KOTOPBIX
MHUHHCTEPCTBO BBINONHSAET QYHKLUH yIpETUTENS.

1.5.1. MudopMHpOBaHKe O IIPEOCTABIEHAU IOCY IaPCTBEHHOM YCIyTH:

HMudopmanys o MecTe, BpeMEHH U NpPHEMe 3asBHTENS TOCYJAPCTBEHHON YCIyIH
CONEPXKHUTCS B  HHQOPMALMOHHO-TEIEKOMMYHHKAlIHOHHOH ceTH «MHTepHeT» Ha
oduIMaNBHOM caiite MuHHCTEpCTBA.

I'paduk paboTer MunucTepcTBa:

IlonenensHuk - natHuna: 09:00-18:00

BrixonHsle fHU: cy660Ta, BOCKpECEHEE.

1.5.2. Madopmaiys o rocyJapCTBEHHON yCIIyre, a TaKkKe O MECTe HAaXOXIEHHs U
rpauke paboTel YUpexaeHHs MOXKET GBITh HOMydeHa:

1) mocpencTBOM HHGOPMALMOHHBIX CTEHHOB O TOCYIapCTBEHHOH ycyre,
COAepKAIIMX BH3yalbHYI0 M TEKCTOBYIO HH(OPMAIMIO O TOCYIapCTBEHHOW YCIyTe,
PacIoIOXKEHHBIX B MIOMEIIEHUAX YUPEKICHUS, Ui pabOThI C 3aIBUTENSAMY,

2) mocpenacTtBoM cetu «HTepHEeT:

Ha oGHULKATBEHOM caiite MHHHCTEPCTBA (https://minsport.tatarstan.ru/uslugi.htm);

Ha Iloprane rocyfapcTBeHHBIX H MyHHLMIANbHBEIX yCIyr Pecry6Gmuku Tarapcran
(http://uslugi.tatarstan.ru/) (nanee — PecryGnukanckuii mopTai);

Ha EJIMHOM moprane rocylapCTBEHHBIX M MYyHHUMIQIBHBIX YCIyT ((yHKIHA)
(http://www.gosuslugi.ru/) (zanee — Exunbiit mopran);

3) mpH YCTHOM 06palieHHH B YUpexaeHHe (JIHIHO WK 10 TenedoHny);

4) Npu MECEMEHHOM (B TOM 4YHcIie B OpMe 3/IEKTPOHHOTO JOKyMEHTa) 06paIleHHH
B YUpexJeHHe;

5) mpu  obpamenuun B  locynmapcrBeHHOe — GIOMKETHOE  yupeKIEHHE
«MHOroGyHKIMOHAIBHEIH LEHTp NPEIOCTABIEH S TOCYJApCTBEHHBIX H MyHHLHMTATLHBIX
yenyr B Pecriybinuke Tarapctan» u ynaneHHoe paGodee MECTO MHOTO(YHKIHOHATILHOTO
LeHTPa MpPENOCTAaBICHUs TOCY[JapCTBEHHBIX M MYHHLUMNAIbHBIX YCIOyr (namee -
MHOTOQYHKIHOHATBHEIA 1eHTp, MO®LI, ypanenHoe Mecto M®LI) (MMYHO WM MmO
Tenedony).



1.5.3. MHdopMaiys 0 MecTe HaxXOX[IEHHs, CIPABOYHBIX Tele(oHaXx, rpaduke
paboTsl, ajpece oMMUMATBHOIO caiiTa, a TaKkKe 3JEKTPOHHOW IOYTHI MuHucrepcTa,
YdpexIeHus, MecTe HaXOXJIeHHs U rpapuke paboter MOL], ynaneHHBIX pabouux Mect
MO®ILI pasmemaerca cnenmanicrom MuHKMCTepCTBa Ha oduIManbEHOM  caiiTe
MunucrepctBa, B rocymapcTBeHHOW — MH(MODMALIMOHHOM  CHCTEMe «Peectp
TOCYJapCTBEHHOH M MYHHUMIAIBHBIX ycInyr PecmyGnuku Tarapcram» (manee — Peectp
yciyr) u Ha Pecry6nukanckom nopraie.

Wudopmanus, pasmeniaeMmas Ha MHQOPMALHOHHBIX CTEHAaX M Ha OUIHATBHBIX
caiitax MHHHCTEPCTBa, YUpeKIeHHs BKIIOYACT CBENECHHMS HAa TOCYIApPCTBEHHBIX S3BIKAX
Pecrybinku  TatapctaH o rocyapCTBEHHOH yciyre, conepiauidecs B IIyHKTax
(moamynkre) 1.4.1, 2.1, 2.3-2.5,2.7, 2.9, 2.11, 5.1 Pernamenra.

1.5.4. Undopmauns na Equnom noprane, PecrryGnukanckoM mopraie o IIOpsIAKE U
CpOKax TMpENOCTaBNE€HUSA TOCYAApPCTBEHHOH YyCIyrM Ha OCHOBaHHM CBEECHHI,
conmepxxamuxcs B Peectpe yciyr, nmpemocrasisercs 3asBUTENIO GeCIIATHO.

JlocTyn k HHGOpMalWK O CpOKaX M NOpSAKE MPEJOCTABIEHHS TOCYIapCTBEHHOMN
YCIYTH OCYLIECTBISAETCS Ge3 BHINONHEHHS 3asABHTENEM KaKHX-THOO TpeGOBaHHiA, B TOM
yucie 0e3 HCIONb30BaHMA IPOIPAMMHOIO OG€CTedeHHs, YCTaHOBKA KOTOpOro Ha
TEXHUYECKHE CpEeACTBa 3aidBUTENA TpebOyeT 3aKiIOYeHHs IUIEH3HOHHOIO WM HHOIO
COrJalleHHs ¢ NpaBoobiajarenieM MPOrpaMMHOTO OGECIIEYeHHUsl, TPeayCMaTPHBAIOLIETO
B3UMaHHUE IUIAThl, PETUCTPALMIO UM aBTOPU3ALMIO 3asABUTEIS, WM IPENOCTABICHHE MM
NIEPCOHAIBHBIX JaHHBIX.

1.6. IlepedeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PEryNMPYIOIIMX IPEJOCTABIEHUE
roCyapCTBEHHOH YCIyrd (C yKa3aHHEM PEKBH3HTOB HOPMATHMBHBLIX IIPABOBBIX 4KTOB H
MCTOYHHKOB HX OQHIMAIBHOrO OITyOIMKOBaHMS), pasMelleH Ha O(HIHATBHOM CaifTe
Munucrepcrtsa, Yupexnenus B Peectpe ycnyr.

1.7. B PernaMeHTe HCIIONB3YIOTCS CIIEAYIOIHE TEPMUHBI U OIIpelieJIeHUS

MHOTOQYHKUMOHANBHEIH IIEHTP - OpraHM3alys, CO3JaHHAs B OPTaHM3ALMOHHO-
TIpaBoOBOH (OpMe rOCYAapCTBEHHOTO HIIH MYHHIMIIAIEHOTO YUpeXACHHs (B TOM 9HCie
ABJIAIOIAsC aBTOHOMHBIM Y4YpeXIEHHEM), OTBedarolas TpeGoBaHusM DejeparbHOTO
3akoHa or 27 mions 2010 roma Ne 210-®3 «O6 oOpraHM3amMH IpefOCTABIEHHS
TOCYAapCTBEHHBIX U MyHHILIMIIANBHEIX yCIyr» (nanee - ®enepainbHsiii 3akon Ne 210-P3) u
YHIOIHOMOYEHHas ~ Ha  OpraHM3alldi0  IPENOCTAaBIE€HUSA  TOCYNapCTBEHHBIX M
MYHHLHUMATIBHBIX YCIYT, B TOM YHCIE B 3JIEKTPOHHOH (opMe, 10 MPHHIMITY «OJHOTO
OKHa»;

ynaneHHoe paGodee Mecto M®I] - TeppuTOpHaIEHO 060COGIEHHOE CTPYKTYpHOE
nozxpasnenenre (opuc) MOILI, coszgaHHOE B TOpOACKOM (cenbckOM) MmoOceneHuH
MYHHLMIIATBHOTO padOHa HIM B TOPOACKOM OKpyre Pecmy6nuku Tarapcran B
COOTBETCTBUHM C IMyHKTOM 34 [lpaBun opranusanuu nestensHocTd M®L], yTBEp K IeHHBIX
nocraHoBineHueM IlIpasutensctBa Poccuiickoit ®enpepauuu ot 22 nekabps 2012 r.
Ne 1376 «O6 yTBepxneruu [TpaBun opraHu3aniu qesTelbHOCTH MHOTO(GYHKIIHOHAJIBHBIX
LIEHTPOB NMPEOCTABICHUS IOCY JaPCTBEHHBIX H MyHULUNATBHEIX YCIYI»;

AUC MO®I] - aBromarThyeckas HH(OpMALMOHHAA CHCTEMa MO IEPXKKH
AESTENBHOCTH MHOTOQYHKIIHOHAIIBHEIX IIEHTPOB;
IPUHIMII  «OOHOTO OKHa» - TMpPHUHIMI, TIPH KOTOPOM IIPEeJOCTABIICHHE

FOCYI[apCTBeHHOﬁ 50)051 MyHHHHHaJIBHOﬁ YCIYTH OCYIIECTBIISIETCS IIOCJIE OQHOKpPaTHOI'O



obpalieHus 3asBUTEN C COOTBETCTBYIOLIMM  3alpOCOM O  IIPEOCTABIEHHH
roCyJlapCTBEHHOW HIIM MYHHLMIIAIBLHOH YCIIyTH WJIM 3alPOCOM, YKa3aHHBIM B cTathe 15!
QenepansHoro 3akoHa Ne 210-®3, a B3auMOAEHCTBHE C OPraHaMH, MPENOCTABISIOMMME
TOCyapCTBEHHBIE YCIIYTH, HIIX OpPraHaMH, PEeIOCTABIIAIOIUMH MyHULIUNIATBHbIE YCITYTH,
ocymecrpusgercs MOLl 6e3 yyacTus 3agBHTENs B COOTBETCTBHHM C HOPMATHBHBIMH
MIPaBOBBIMM aKTaMH U COIJIAIIEHHEM O B3aMMOIEICTBHH,

Enunas cucreMa unentudukanuu u ayreHTuukanuu (nanee — ECUA) — Ejqunas
CHCTeMa HACHTHQUKAUMK ¥ ayTeHTH(DHKALWH B HHOPACTPyKType, obecreynBaromieit
MH(OPMALMOHHO-TEXHONIOTHYECKOe  B3aMMOJEHCTBHE  HH(OPMALMOHHEIX  CHCTEM,
MCTIONB3YEMBIX I NPENOCTABICHHS [OCYAApPCTBEHHBIX M MYHHLMIAIBHEIX YCIYT B
3JIEKTPOHHOM (opMe;

TEXHHYECKass ommHMbka - omwubka (OmMcKa, omeyaTka, rpaMMaTHyecKas HIH
apumMeTHIeCKas OIMOKa), NOIYIIEHHAsS OPraHOM, NPENOCTABIISIOLIAM rOCyJJapCTBEHHYIO
yciyry, ¥ TIpUBEAIIas K HECOOTBETCTBHIO CBEJICHMH, BHECEHHBIX B IOKyMEHT (pe3yJbTaT
roCy/1apCTBEHHOH YCIIyTH), CBEICHUAM B JOKyMEHTaX, HA OCHOBAaHHH KOTOPHIX BHOCHITAC
CBEZICHUS.

B PermaMente mox 3asBleHHEM O TNPENOCTABIEHHH TOCYIAPCTBEHHON YCIYTH
(manee - 3asiBlIeHHE) MOHMMAETCA 3alpPOC O NPEJOCTABIEHMH TOCYIapCTBEHHOM YCIyrH
(myHkt 1 craTteu 2 ®enepanbHoro 3akona Ne 210-®3). ®opma 3asBIeHHUs IIpUBECHA B
ITpunoxenuu Ne 1 k HacTosimemy Pernamenty.

2. Cranpapt npenoCTaBlIeHHs TOCYAapCTBEHHOM YCITyTH

2.1. HaumeHOBaHME rocyJapCTBEHHOM yCIyTH

Opranuzanus oTabIxa JeTeil B KaHUKYJIAPHOE BPeMS.

2.2. HauMeHOBaHKe OpraHa HCIIOJIHUTEILHON BIACTH

MunucrepctBo cnopra Pecry6nuku TaTapcran B nuIe OIBEIOMCTBEHHBIX
YUPEeX/eHHUH, B OTHOLIEHHM KOTOPEIX MUHHCTEPCTBO BEINOIHAET GYHKIMH H TIOJTHOMOYHS
y4pEeAUTEIIS.

2.3. Onucanve pe3ynbTaTa NPEIOCTaBICHUS TOCYAAPCTBEHHON YCITyTH

2.3.1. Pe3ynbTaToM NpeoCTaBICHHS TOCYAAPCTBEHHOM YCIyTH ABIISIOTCS:

1) peluenrie o BbIOaye IyT€BKHM B OPTraHWU3AlMIO OTABIXA M O3JOPOBIEHHS HETei
(mpunoxxenue 2 x PernameHnry);

2) MOTHBHMPOBaHHOE pellleHHe 00 OTKa3e B BbIa4e MyTEBKM B OPTaHU3ALHIO OT/IBIXA
¥ 03[I0pOBJIeHHA NeTel (npunoxeHue Ne 3 k Pernamenty).

2.3.2. PesynbTar npemocTaBleHHs TOCYJapCTBEHHOH YCIyrH ohopMIsercs H
BBIIAETCs (HANpaBJAeTCs) 3asBHTENIO B COOTBETCTBHM C BBIODAHHBIM CIIOCOGOM
NIOJTyYEeHHs:

B IMCbMEHHON ()OpME JIMYHO 3asABUTEIIIO HJIH TOYTOBBIM OTIIPABIECHHUEM;

B ()OpMe 3JIEKTPOHHOIO JOKYyMEHTa IO afpecy 3JIeKTPOHHOW IOYTHl M (HJIH) B
NMYHbIA KabuHeT 3asBuTeNs Ha EnunoM nopraie u Pecny6iukanckoM nopraie.

2.4. Cpox mpenoCTaBleHHS TOCYIAapCTBEHHOM YCIYrH, B TOM YHCIE C y4eTOM
HEOOXOAMMOCTH ofpallleHHss B OpraHW3alMH, YyYacTBYIOIIME B IIPEIOCTABICHHH
rOCy/lapCTBEHHOH YCIIYTH, CPOK IIPMOCTAaHOBJIEHMS IIPENOCTABIEHHsS TOCYIapCTBEHHOM
yCOyrd B Clly4ae, €ClIH  BO3MOXHOCTb  INPHOCTAHOBIICHUS  MpPELyCMOTPEHA



3aKOHOJATeNbCTBOM Poccuiickoit Penepariuu, Cpok BeAYH (HanpaBiIeHHSs]) JOKyMEHTOB,
ABJIAIOLIUXCS PE3yTIbTaTOM IPEIOCTABIIEH S TOCY IaPCTBEHHOM YCITyTH

2.4.1. TocynapcTBeHHas yciyra NpefOCTaBIISETCs B TEUSHHE TISTH paboumx IHEl co
AHS PETUCTPALIUH 3asBJICHUS U TOKYMEHTOB.

3asBleHHE TIONAETCS B afipeC YUPEXACHHS C BO3MOKHOCTBIO BeIOOpa Jareps u
CMEHBI He Mo3/Hee, YeM 3a 30 KaleHJapHBIX JHeW 10 Hayalga cMeH. [loJaHHBIE IO3Ke
YKa3aHHOTO CpOKa 3asBI€HHMS Ha IONyYeHHWe TIOCYNApCTBEHHOM YCIYrM NpH MONHOM
YKOMILTICKTOBaHHOCTH OpraHM3allii OT/BIXa PACCMaTPHBAIOTCS B IOPS/KE OYepeNH IpH
HaJIM49MH CBOOOTHBIX ITyTE€BOK K MOMEHTY Hadalla CMEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKa MNPENOCTABIECHUS TOCYyJTapCTBEHHOW YCIIyTH He
IIPESYCMOTPEHO.

2.43. HanpapneHHe 3asBHTENIO JOKYMEHTa, SBJSIOLIETOCS pe3ynbTaToM
IpPEAOCTaBICHHUS] TOCYIapCTBEHHOM YCIIyIH, CIOCOOOM YKa3aHHBEIM 3asBHUTENIEM, B TOM
yucie B (OpMe 3IEKTPOHHOTO HOKYMEHTA, OCYIIECTBISETCS B JCHb oopmieHus u
perruCTpalMy pe3ybTaTa NPEAOCTaBIEH s FOCYAapCTBEHHOM YCIyTH.

2.5. WcuepnelBalomuii IepeyeHs NOKYMEHTOB, HEOGXOIMMBIX B COOTBETCTBHH C
HOPMaTHBHBIMA PABOBbIMH aKTaMH NS IPEJOCTaBIeHHA IOCYIapCTBEHHON YCIYTH U
YCIYT, KOTOpBIE SABIAIOTCS HEOOXONMMBIMM M OOS3aTENbHBIMHM I IIPEeIOCTABJIEHHUS
rOCyJapCTBEHHOHM YCIyTH, MOJNEKAIIUX MPEACTABIECHUIO 3asBHTENIEM, CIOOCOOBI HX
IOJTyY€HUSA 3aBUTEIIEM, B TOM YHCIIC B JJIEKTPOHHOM (opMe, OPAIOK MX MpeICTaBIECHUS

25.1. [lns mnomydeHHs TOCYHApCTBEHHOM YCIyrH 3asBHTENb IIpELICTaBIsAET
CIIEYIOLIHE TOKYMEHTBI:

1) 3asBneHwue:

B (opMe nmoKyMeHTa Ha GyMakHOM Hocutene (Tpuiaoxenue Ne 1 k HaCTOALIEMY
Pernamenry);

B JJIEKTPOHHO! (OpMe (3aMONHAETCS MOCPEICTBOM BHECEHHS COOTBETCTBYIOLIMX
CBENEHHH B D3JIEKTPOHHYIO (OpMy 3asBleHHs), IMOJINMCAHHOE B COOTBETCTBHU C
TpeboBanusAmMu DenepanbHoro 3akoHa or 6 anpens 2011 roma Ne 63-®3
«O06 anexTpoHHO! moanuck» (nanee — OenepainbHelii 3akon Ne 63-®3), npu obpamenun
nocpeactBoM ExunHoro noprana, Pecriy6nikanckoro nopraina.

2) MOKYMEHT, yIOCTOBEPSIONIMI JTHYHOCTD 3asABHTENS (3aKOHHOTO MPEICTABHTENS
peberka). IIpu obpamenun nocpenctsom Enutoro nopraia, Pecy6iukanckoro mopraia
CBEJICHHSA U3 IOKYMEHTa, YAOCTOBEPSIOIIETrO IMYHOCTD, IIPOBEPSIOTCS TIPHU TIOATBEPXKACHHH
yudeTHoi# 3anucu B ECUA;

3) KOmHMA CBHJETENBCTBA O DOXKIEHWH, BBIIAHHOE KOMIETEHTHBIMH OpraHaMH
HHOCTPaHHOI'O IrOCYIapCTBa, €r0 HOTAPHAILHO YIOCTOBEPEHHBIH MEPEBO/I HA PYCCKUH S3bIK
(pu HaNIM4HUK);

4) xomus CBHIETENECTBA O 3aKIIOYEHHH (pacTopKeHWM) Opaka, BBIZAHHOE
KOMIIETEHTHBIMM ~ OpraHaMH  HHOCTPAaHHOTO  TOCY[apCTBa, €ro  HOTapHalbHO
YIOCTOBEPEHHBIN NIEPEBOJ HAa PYCCKHUH A3bIK (TIPH HAJIHYHH);

5) KONHMs CBHAETENBCTBA 00 yCTAHOBIEHHH OTLOBCTBA, BRIJAHHOE KOMITETEHTHBIMH
OpraHaMi MHOCTPaHHOI'O TOCyJ]apCTBa, M €ro HOTapUaJbHO YIOCTOBEPEHHEIH MeEpeBO] Ha
PYCCKHM S3BIK (TIpH HAJTHYHH);

6) KOmus CBHIETENbCTBa 00 YCHIHOBIEHHMH, BbIIaHHOE OPraHAMH 3alMCH aKTOB
I'PaXXIaHCKOr0 COCTOSTHHMSI MJIM KOHCYJIBCKHMHM ydpexaeHHsMH Poccuiickoit ®enepanuu



(ecny 3asgBIIEHUE TTOJACTCA B OTHOIIEHHH YCHIHOBIEHHOTO HECOBEPLLIEHHOJIETHETO);

7) MeMUMHCKOE 3aKITIOYEHHE O COCTOSHHH 3710POBbs PeOEeHKa;

8) KONHs 3aKIIIOYEHHs ICHXOJIOTO-MEIUKO-NEeNarOTHIeCKO KOMHCCHU (mpu ero
HaJIM4UHN) — JUIsL IETEH C OrPaHHYEHHBIMU BO3MOXHOCTSIMH 3/[0POBBS;

9) pellieH#e TPEHEPCKOTO COBETa yUpex/IeH s GU3MIECKOH KYIbTypHI U criopta (pu
HaJIU49HH).

25.2. Ilpuem 3asBNeHHUSI H HOKyMEHTOB, HEOOXOAUMBIX s MOy YEeHUS
TrOCyapCTBEHHOH yCITyTH, HHYOPMUPOBAHHUE O TIOPSAIKE U XOJIe IPEIOCTABIEHHS YCIYTH 1
BbIJIa4a YKA3aHHOI'O pa3pellieHHs] MOTYT OCYIIECTBISATHC:

1) HemocpeICTBeHHO VYupeXIEHHeM IOCPEACTBOM JIHYHOTO OGpAINEHHs IH60
HArpaBlieHUs 110 TOYTe Ha OyMaXHBIX HOCHTENAX W B BHJE JJIEKTPOHHBIX JOKYMEHTOB
TOAINMCAaHHBIX (3aBEPEHHBIX) B COOTBETCTBHH C TpeboBaHUAMU DeiepanbHOro 3akona  Ne
63-03;

2) dyepe3 MHOroGyHKLUHOHAIBHBIM LEHTP B COOTBETCTBHHM C COIVIALIEHHEM O
B3aUMOJICHCTBUM MEXIy MHOrOQYHKIMOHANBHEIM LEHTPOM U YUpexXIeHHeM Ha
OyMaXHBIX HOCHMTENAX M B BHAE OJIEKTPOHHBIX JOKYMEHTOB, COOTBETCTBYIOIIUX
TpeboBaHUAM MyHKTa 2.5.3 PernamenTa;

3) ¢ wucnonb3oBanuem EjuHoro mnoprana, Pecmy6nukaHckoro rmoprana B
3JIEKTPOHHOM (opme.

2.53. 3adBneHWe, NpH HaNpaBIEHHH MOCPEACTBOM EamHOro ropTaina,
Pecriybinkanckoro mopranma, INOANMHMCHIBAETCA TNPOCTOM  SI€KTPOHHOM — MOMHCHIO
3asBUTEJIS.

Jliist ToNTy4€eHHs IPOCTOH SNIEKTPOHHOM IOMIMCH 3aBUTENI0 HEOOXOIMMO IIPOUTH
npouetypy peructpauuu (ayrenrtudukanuu) B ECUA, a Takke NOATBEPAUTH YYETHYIO
3aIUCh.

ONIEKTPOHHBIE [JOKYMEHTHI (3/IEKTPOHHBIE 06pa3bl JOKYMEHTOB), IPUJIaraeMsie K
3asBJICHUIO, B TOM 4YHCIIe JOBEPEHHOCTH, HANpaBJIAIOTCA B BUe ¢aiinos B popmarax pdf,
jpg, jpeg, png, tif, doc, docx, rtf.

KayecTBO npenocTaBisieMbIX 3I€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 06pa3oB
JIOKyMEHTOB) JOJDKHO IO3BOJIATH B TOJHOM OOBEME IPOYMTAaTh TEKCT JOKYMEHTa W
pacIio3HaTh PEKBU3UTHI JOKYMEHTA.

2.6. HcyepneiBaroluii NepeyeHb JOKYMEHTOB, HEOOXOOHMBIX B COOTBETCTBHU C
HOPMaTUBHBIMH TPABOBBIMH aKTaMH [UIs MPENOCTaBIeHHsS T'OCYJapCTBEHHOM yCIyTH,
KOTOPBIE HAaxXOJATCS B PACHOPSDKEHHH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYNpAaBJICHH M IOJBEJOMCTBEHHBIX TI'OCYJIapCTBEHHBIM OpraHaM HIM OpraHaM
MECTHOIO CaMOYTIPaBIICHUs OpraHU3allMii U KOTOphIE 3asBUTENb BIpaBE IPEICTaBHTh, a
TaKKe CIIOCOOBI HX IOJYYeHHUs 3aIBUTEIIAMH, B TOM YHCIIE B 3IEKTPOHHOM (hopMe, ITOpsAIO0K
MX TNPEJCTaBJIE€HUs; IOCYJapCTBEHHBIA OpraH, OpraH MECTHOIO CaMOYIpaBJeHHsS JHUGO
OpraHM3alus, B paClopsDKEHUH KOTOPBIX HaXOMATCS JaHHbIE JOKYMEHTBI

2.6.1. Ilomyyatorcs B paMKax MeEXBEIOMCTBEHHOTO B3aMMOJIEHCTBUS W3
YTIOJTHOMOYEHHBIX OPTraHoOB:

1) cBeneHus o poxxaeHuH pebeHKa;

2) cenieHus 0 3aKITIOYEHHH (PacTOp)KEeHUHM) GpaKa;

3) cBeneHuUs 06 yCTaHOBJIEHMH OTLIOBCTBA,;



4) cBeneHus 06 yCTaHOBIIEHHH ONEKH HaJ PeGEHKOM M3 pellleHHs OpraHa OIEKH U
IIONIEYUTENBCTBA;

5) cBelleHusl, MOATBEPXKAAIOIIHE [IOTHOMOYHS TIPEICTABUTEIIS 3aIBUTEIS,

6) CBeZIeHHs O PETMCTPAlIHOHHOM Y4eTe I10 MECTY JKUTENLCTBA H MECTY [peGhIBaHMUS,

7) CBeIeHUs O HAXOXIEHHUH peOeHKa Ha MOJIHOM IOCyIapCTBEHHOM 00€eCIIeYeHHUH;

8) cBeneHUs 00 M3MEHEHUH (aMUIUK, UMEHH MJIM OTYECTBA JIISl JIML, M3MEHMBIIMX
(baMHUIHIO, M5 UITH OTYECTBO;

9) cBezieHus O NMILEHUH POJUTENBCKUX TIPAB;

10) cBeneHus 06 OrpaHUYEHUH POAUTENBCKHX TIPaB;

11) cBenenus 06 orobpanuu pebeHKa Iy HEMOCPENCTBEHHOM YTPO3€ ero KU3HU KK
3[I0pOBBIO;

12) cBeneHus 06 MHBATHIHOCTH.

2.6.2. 3anpemaercst TpeGOBATh OT 3aBHTENIS:

NPEICTaBICHUS! JOKYMEHTOB M MH(OpDMAllMM MM OCYIIECTBIEHHS [AEHCTBHIA,
NpE/CTaBJIEHHE HIIM OCYIIECTBICHHE KOTOPhIX HE MPETyCMOTPEHO HOPMAaTHBHBIMH
IIPaBOBBIMH  aKTaMH, DpEryJIMpPYIOIUMMHU OTHOLIEHHsS, BO3HMUKAIOIIUE B CBI3H C
TIPEI0CTaBJIEHUEM IOCYJapCTBEHHOM yCIIyTH;

NPECTaBICHHs NOKYMEHTOB M HHQOpPMAalM{, B TOM YHCIE MOATBEPKIAFOIIHX
BHECCHHE 3asBUTEJIEM IIAThl 32 NPEJOCTABIEHHE IOCYAapCTBEHHBIX YCIYT, KOTOPhIE B
COOTBETCTBHM C HODMAaTHUBHBIMH TNPaBOBBIMM akTaMH Poccuiickoit ®eneparmu,
HOpPMaTHBHBIMH NIPaBOBBIMHU akTaMu PecryOinuku TaTapctaH HaXomsaTCs B pacHopsKeHHH
FOCyapCTBEHHBIX OPraHOB, MPEJOCTABIAIOMMX TIOCYyJapCTBEHHYIO YCIYry, HHBIX
FOCYapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOyMpaBJeHHs W (WUJIM) OpraHW3alli,
Y4aCTBYIOIIMX B INPENOCTaBIE€HHH TIOCYyJapCTBEHHOM YCIYyI'M, 3a MCKIIOYEHHEM
JAOKYMEHTOB, YKa3aHHbIX B 4acTH 6 cTaTeH 7 ®enepanbHoro 3akoHa Ne 210-D3;

NpeICTaBNIeHHs JOKYMEHTOB U HHGOPMaIUH, OTCYTCTBHE U (UIIM) HEJOCTOBEPHOCTD
KOTOpBIX HE YKa3blBalUCh IPH IEPBOHAYAILHOM OTKa3e B IpHEME JIOKYMEHTOB,
HEOOXOIMMBIX /U MPEOCTABIEHHsS TOCYJapCTBEHHOM yCIyTH, TM6O0 B MpPeIOCTaBICHHH
roCcyapCTBEHHOH yCIIyTH, 32 HCKIIIOYEHHUEM CITydaeB, IPETyCMOTPEHHBIX TYHKTOM 4 4acTH
1 craten 7 @enepansHoro 3akoda Ne 210-D3;

MPENIOCTaBIEHA HAa OyMaXHOM HOCHTeNe NOKYMEHTOB M  HMH(OPMAIUH,
3NIEKTPOHHBIE 0Opa3bl KOTOPBIX paHee GBIIH 3aBEepeHbl B COOTBETCTBHH C IIYHKTOM 72 4acTH
1 cratbu 16 @enepainsroro 3akona Ne 210-D3, 32 HCKIIOYEHHEM CITyUaeB, €CIH HAHECEHHUE
OTMETOK Ha TaKMe JOKYMEHTHI JHOO MX H3BbATHE SBIAETCH HEOGXOMMMBIM YCIOBHEM
NpEJOCTABICHHU TOCYJapCTBEHHOW YCIYTH, M HHBIX CJIy4aeB, yCTAHOBJIEHHBIX
(benepanbHbBIMH 3aKOHAMH.

CriocoGbl oy YeHus U MOPSIOK MPeJOCTaBIeH s JOKYMEHTOB, KOTODbIE 3asSBHTENb
BIIpaBe MPEICTaBUTh, ONpeAeNeHbl ITYHKTOM 2.5 Pernamenra.

2.6.3. 3asgBuTenb BIpaBe CaMOCTOSATENBHO MPEICTABHTh JNOKYMEHTBI, KOTOpBIe
JOJKHBL ~ OBITH  IIONyYeHBl TOCPENCTBOM MEKBEIOMCTBEHHOTO HH()OPMALMOHHOTO
B3aHMOJICUCTBHS.

Henpezncrasnenue 3agBHTeNeM [OKYMEHTOB, COJIEPIALIMX BBIILIEyKa3aHHBIE
CBC/ICHUA, HE SBISIETCS OCHOBAaHMEM ISl OTKA3a 3aABUTEINIO B IIPEJOCTABIIEHUH YCITyTH.

2.7. VicuepnblBaloOLMii NepeYyeHs OCHOBAHHWH IS OTKa3a B IIpHEME JOKYMEHTOB,
HEOOXOMMBIX /ISl IPEIOCTABIICHUs [OCY IADPCTBEHHOMR YCIyTH



2.7.1. OcHOBaHMAMH IS OTKa3a B IpHeMe JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEAOCTaBJICHUs TOCYIapCTBEHHOM YCITYTH, SBJIAIOTCS:

1) HempencTaBNeHye TOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.5 PernamenTa;

2) HEMIOATBEPXK/IEHHE CBENCHHH O 3aKOHHBIX IIPENCTABHMTENSX, 3allpOILEHHBIX B
paMKax MeXBEIOMCTBEHHOI0 HMH()OPMAlMOHHOIO B3aMMOJEHCTBHS, 10Jaya 3asBIICHUS
(3ampoca) OT UMeHH 3asBUTENS He YIOJIHOMOYEHHBIM Ha TO JIMLIOM;

3) mpeacTaBeHHe JOKYMEHTOB B HEHAIIEKAIIHI OpraH;

4) npeacTaBleHHe  [OKYMEHTOB,  COJEpIKAlHX HEIOCTOBEpPHbIE M (HIIH)
IPOTHBOPEYUBEIE CBEJICHHUS, HEOTOBOPEHHBIE HCIIPABIICHHS;

5) obpaileHHe C 3asBIEHHEM JHIA HE OTHOCAIIErOCS K KATErOPHHM 3asBHTENe,
yKa3aHHOM ITyHKTe 1.2 HacTosmero Pernamenra;

6) 3ajBIEHHE M JOKyMEHThHl (KONHMH JOKYMEHTOB) HE MOIMHCAHBI (He 3aBepeHBI)
TIPOCTOM 3/IEKTPOHHOM IOAMMCEIO B COOTBETCTBHH C TpeboBaHMAME DelepallbHBIX 3aKOHOB
Ne 63-@3 1 Ne 210-®3 (npu noziaye 3asBICHHUS B SJIEKTPOHHOM (BopMe)

2.7.2. Pewienve 06 oTKa3e B IIpHEMe 3asBIECHUS U JOKYMEHTOB, HEOBXOMUMBIX IS
NPEAOCTABIEHHS TOCYJaPCTBEHHON YCIIYTH, MOXET OBITh IIPHHATO, KaK BO BpeMs IIpHeMa
3asBUTEJIS, TAK M IIOCIIC TOTy4YEeHHsI OTBETCTBEHHBIM JO/DKHOCTHBIM JIMIIOM YUpexaeH s
HEOOXOIUMBIX /ISl PEOCTABIIEHHs OCY AaPCTBEHHOM YCIYTH JOKYMEHTOB (cBenenwit) ¢
UCII0JIb30BaHHEM MEKBEIOMCTBEHHOIO UH(MOPMAIHOHHOI'O B3aUMOIEHCTBHS.

2.7.3. Pemenne 06 oTkaze B MpHEME JIOKyMEHTOB, HEOGXOMMUMBIX IS IOy YEHHUS
roCyJapCTBEHHOH YCIIyTH, C yKa3aHHEM IIPHUYMH OTKa3a, OQOPMIIAETCS B COOTBETCTBUH C
(opMOid, ycTaHOBJIEHHOM B IIpHIOXeHHH Ne 4 K HacTOsIEMy Pernamenty, noanuceiBaercs
YCHJICHHOM KBaTM(UIMPOBAHHOH 3JIEKTPOHHOW NOANKCHI0 B YCTAaHOBICHHOM NIOpsiIKe
PYKOBOAMTENIEM YUDEXAEHHUS, U HANPABIAETCS 3asBUTENIO B ITHYHbBIH KabuueT EmuHOrO
nopraia, Pecry6nukanckoro noprana u 1o BeIGopy 3asBuTens B M®L] B eHs npuHSTHS
pemieHnss 06 oOTKaze B NpHEME JOKYMEHTOB, HEOOXONMMBIX M  IIOTyYeHHs
roCylapCTBEHHOH YCITyTH.

2.74. He pomyckaercs OTKa3 B NpHeMe 3asBIEHHS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX [JIs TIPeIOCTaBIEHHS TOCYJaPCTBEHHOMN yCIyTH, B CIIydae, eClli 3asBleHHe
M JIOKyMEHTbI, HEOOXOAMMBIE ISl TIPEIOCTABIICHHS FOCY JapCTBEHHOM YCITyTH, MOJaHbI B
COOTBETCTBHU C MH(OpMaLMEH O CpOKaX M IOpsJKE MPEIOCTABIEHHS IOCYAapCTBEHHOMN
ycityru, ory6nukoBanHoH Ha EnunoM nopraie, Pecriy6inkanckom nopraie, opHIHaIbHOM
caiite MuHHCTEpCTBa, YUpekIeHH .

2.8. WcuepnelBaromyii nepedyeHb OCHOBaHHUM I MPHOCTAHOBIEHUS WM OTKa3a B
NPEOCTaBIEHUU I'OCYIapCTBEHHOM YCIyTH

2.8.1. OcHoBaHuMs 11 IPHOCTAaHOBIIEHHUS [IPEAOCTABIIEHHS TOCY IapCTBEHHOM YCIyTH
He MpeayCMOTPEHBI.

2.8.2. OcHoBaHWeM &l OTKa3a B IIPENOCTAaBIEHHH TOCYIAapCTBEHHOM YCIyrd
SABIISAETCS:

2.8.3. IlepeyeHp OCHOBaHMH .y OTKa3a B MpPENOCTAaBIEHHE TOCYAAPCTBEHHON
yCIIyTH:

1) orcyrcTBHE y peGeHka PEruCTpalMM 110 MeCTy XHTENbCTBA Ha TEPPUTOPUH
Peciybnmuku Tarapcran, 3a HCKIIOYEHHEM [eTel, HaNpaBlsSeMBIX H3 CyOBEKTOB
Poccuiickoit @enepaunu U cTpan GIMKHETO H JalIbHEro 3apy6exbs B paMKax pealH3aliy
MEXIyHapOJHBIX U MEXPErHOHAIbHEIX cornameHnui Pecy6nuku Tatapcran;



2) HanMuWe CBeJEHHH O HaXOXAEHHH peOeHKa Ha IIOJHOM roCy1apCTBEHHOM
obecrieyeHuH, €CIU 3asBIEHHE MONAETCA NPEJCTABUTENEM 3asBHTENS JTHIIEHHOIO KM
OrpaHH4YE€HHOI'0 B POAUTEBCKUX NIPaBaX B OTHOIIEHHH 3asBUTEJIS,

3) HalM4We CBENCHHH O NMIICHHH POIMTENBCKHX MPaB, €CIH 3asBJeHHE IOIaeTCs
TNPEACTaBUTENIEM 3aABUTEIA JIMIIEHHOTO POAUTENBECKHX IIPAaB B OTHOLIEHUHM 3asSBUTEIIS;

4) HanMYKe CBeJleHUH 00 OrpaHMYEHMH B POIMTENBCKMX IPABaX, eCJH 3agBICHHE
MO/IaeTCs  MPE/CTABUTENEM 3asBUTENS OIPAHMYEHHOTO B POIUTENBCKMX MpaBax B
OTHOILIEHUH 3asBUTEIIS;

5) Hamuuue cBemeHMi 06 oTOGpaHuM peGeHka (meteif) IIPH HETNOCPeACTBEHHOM
yrpo3e €ro >XM3HH WIH 3[0POBBIO, €CIIH 3asIBJIEHHE IOJAETCS JIULIOM, PENCTABISIOIINAM
HEMOCPEICTBEHHYIO YIPO3Yy KU3HHU UJIH 30OPOBEIO 3asBUTEIIS,

6) JIMKBHIALUMA HIH  pEOpraHM3alMs  OpraHH3alWid, IIPEIOCTABIISIONINX
rOCy/IapCTBEHHYIO YCIIYTY;

7) HalM4ve MEeUIIMHCKOTO 3aKIIOYEHHs O COCTOSHHH peGeHKa, IPENATCTBYIOLIEE
€ro OTABIXY B OpraHU3allMH, OKa3bIBAIOIIEH rOCYIapCTBEHHYIO YCIYTY;

8) OTCYTCTBHE MECT B OpraHM3aLMsAX, IPeIOCTABISIOLIMX TOCYJapCTBEHHYIO YCIIyTY.

2.8.4. Pewenne 06 oTkase B IIpeIOCTABIEHAN FOCY1apCTBEHHOMN YCIIYTH C yKa3aHHEM
IIPHYHH OTKa3a OQOPMIIAETCA B COOTBETCTBHH C (JOPMOH, YCTAHOBIEHHOM B IIPUIIOKEHHH
Ne 3 K HacrosmeMy PernaMeHTy, NOANHMCHIBAETCS YCHIIEHHOM KBaTH(PUIIUPOBaHHOM
3NIEKTPOHHOH MOANKCBIO B YCTAHOBIEHHOM IIOPSAKE PYKOBOAMTENEM YUpexueHHs,
HalpaBIA€TCA 3asBUTENI0 B JIMYHBIA KabuHer Exunoro mnoprama, Pecmy6iamkasckoro
nopTajia U 1o BeIOOpY 3asBuTens B M®L[ B neHb NMpHHATHS pelneHHs o6 oTkase B
NPeAOCTaBIEHUH I'OCY1apCTBEHHOH YCIIyTH.

2.8.5. 3ampemaercs OTKa3hIBaTh B NPEJOCTABIEHMM T'OCYIapCTBEHHOM yCIyId B
Cly4ae, €CIM 3asBJIC€HHE O TIPENOCTABIEHHH TOCYJapCTBEHHOM YCIyrd IOJaHO B
COOTBETCTBHH C HH(OpMaLMel 0 CpoKaX M IOpsIKe NPEeIOCTAaBIEHHs IOCYIapCTBEHHOM
ycnyr, ory0iukoBaHHOR Ha EnvnoM nopraite, Peciy6inkalnckoM nopraie, obHIHaIEHOM
caiite MUHHCTEpCTBa, YUpEKICHHS.

2.9. Ilopsnok, pasMep ¥ OCHOBAHUS B3MMaHMS T'OCYJAPCTBEHHOM MOLLTMHBI HJIH
MHOH IUIaThl, B3MMAeMOM 3a IpeIOCTaBIeHHE IOCY 1apCTBEHHOM YCITyTH

29.1.  IlpemocraBneHHe TOCYIapCTBEHHOW YCIYTH  OCYLIECTBISETCS  Ha
0e3B03ME3THOI OCHOBE.

PazMep poauTensCkol mnaThl 3a OTABIX AETell B Jlarepsix OTIBIXA H O3OPOBICHHSA
yCTaHaBIIMBAETC OPraHU3ALMAMH OTABIXA JETEH.

Ponurensckas mnara 3a OTABIX J€Tell ¥ MOJOAEXH B Jarepsx, HaXOISLIMXCSA HA
Tepputopuu Pecy6iuku TaTapcran, He B3UMaeTcs:

C TBOPYECKM OJapeHHBIX M COLHMAIbHO aKTHBHBIX JeTed, obydaromuxcs,
OCBaWBAIOLIMX  JONOJIHUTENbHBIE  00IIeoOpa3oBaTeNbHble, OOLIEpPa3BUBAIOIINE |
peAnpodeCcCHOHANbHbIE POTPAMMEI, H JeTeH, NPOXOAAIMX CIOPTHBHYIO IIOATOTOBKY
IIPOJOJKUTENIBHOCTBIO CMEH 7 JTHEN;

C JIeTeid, HaXOALIUXCS B TPYIHOM XKU3HEHHON CHTYAIHH;

C BOCIIMTAHHUKOB OpraHU3alUi IS 1eTeH-CHpOT;

C JieTeH, HMEIOIMX XPOHHWYECKHE 3a60JIeBaHMs, B TOM YHUCIIE C COIPOBOXACHHEM
OZIHOTO U3 POAMTENEH (MITH 3aKOHHBIX MIPEACTaBUTENIEH);

C J€TeH, COCTOALIMX Ha MPOGHIAKTHYECKOM YUETE;



C IeTeH-UHBAIUIOB.

2.10. Ilepedens ycmyr, KOTOpbIE SBIAIOTCA HEOGXOMMMBIME H 06S3aTe IbHLIMH IUist
[IPENIOCTABICHHUA TOCYJapCTBEHHOH YCIYrH, B TOM 4YHCIE CBEIEHHS O JOKYMEHTE
(moKyMeHTax), BBIIaBaeMOM (BBIJaBaeMBbIX) OpraHU3alUsAMH, Y4YacCTBYIOIIMMH B
NPEI0CTaBI€HUHU rOCYIapCTBEHHON YCIIYTH

IIpenocTaBnenre HEOGXOAUMBIX U 00S3aTEbHBIX ycIyr He Tpebyercs.

2.11. TlopsoK, pa3Mep ¥ OCHOBaHHS B3UMAHHs ILIATHI 32 IIPEIOCTaBJIEHUE YCIIYT,
KOTOpbI® ~ SBISIOTCS ~HEOOXONMMBIMM M  OOGS3aTENBHBIMH JUIS  IIPEOCTABIEHHS
TOCYAapCTBEHHOH YCIyTH, BKIOYas HHQOPMALMIO O METOIHMKE pacyeTa pasMepa Takoi
I1aThI

IIpenocraBnenne HEOGXOMMMBIX U 00SI3aTENbHBIX yCIIyT He Tpebyercs.

2.12. MakcuManbHEI CPOK OXHAAHMS B O4YepenH IIpH [OAaye 3ampoca o
TIpEZIOCTABICHHH TOCYAPCTBEHHOM YCIIYTH, YCIYTH, NPEAOCTABISAEMOM OpraHu3auue,
Y4acTBYIOLIEH B IPEIOCTABIEHUH FOCYJapCTBEHHOM YCITYTH, H IPH TIOIyYeHHH pe3yibTara
NPeIOCTaBIEHUS TAKUX YCITyT

2.12.1. Bpems oxunmaHus Npy rojade 3asBleHHs Ha NOTy4YE€HHE TOCYJapCTBEHHOM
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu moNyYeHWH pe3ynbTaTa NPENOCTABICHHS rOCYJapCTBEHHOR YCIyTH
MaKCUMAbHBIH CPOK OXHIaHHs B OYEPE/I He JOJDKEH NPEBBIMATh |5 MUHYT.

2.13. Cpok W MNOpSNOK pEerucTpalMH 3ampoca 3asBHTENS O IIPEOCTaBIEHUH
TrOCYNapCTBEHHOH YCIyTM W yCIlyTH, MpPeJOCTaBIAeMOl OpraHusalleii, yqacTByomei B
TNpeJOCTaBICHUH I'OCY 1apCTBEHHOM YCIIYTH, B TOM YHCIIE B 3IEKTPOHHOM (opMe

2.13.1. Ilpu nmuyHOM o6pauieHun B M®I] 3asBnenue PETUCTPUpPYETC pabOTHHKOM
M®ILI, oCyIEeCTBISIONIMM B COOTBETCTBUH C AOJIKHOCTHOM HHCTPYKLMEH 00653aHHOCTH 110
IpUEMY U PETUCTpallMH 3asBleHus (qanee - pabotauk M®LI), B 1eHs ero nocTymeHwus.

ObecnieunBaercs nepenaya 3asBICHHA U IPUIAraeMBIX JOKYMEHTOB B YupexneHnue
B IOpAfKE M CpOKM, YCTaHOBJICHHBIE COIVIAIIEHHEM O B3aUMOAEHCTBHH MEXIY
VYupexnennem u MOILI,

B Vupexnenuu 3asBleHHe M NpUIaraeMsle JOKYMEHTHI, IOCTYIIMBILKE W3 Mol],
PETHCTPUPYIOTCS B A€Hb MOCTYILJIEHHS.

2.132. Ilpy HampaBNeHHM 3asBIEHHMS IOCPEACTBOM EmHHOrO ropraina,
Pecrry6iiKkaHCKOro noprana 3asBHTENb B [eHb I10/1a4H 3aSBIEHHS IOIY4aeT B JHYHOM
xabunere Enunoro moprama, PecmyGnukaHnckoro moprama u mo 3JIEKTPOHHOM TMOYTe
YBEOMIICHHE, MOATBEPXKAIOLIEe, YTO 3aABJIE€HUE OTIPABIEHO, B KOTOPOM YKa3bIBAIOTCS
PETUCTPAIMOHHEIM HOMEp U J1aTa MOJayH 3asBICHUS.

2.133. TIlpu nuuHOM oOpalieHHH B YudpexIeHHe perucTpanms 3ampoca
OCYIIECTBIISIETCA B N€Hb IOCTYIUIEHHs 3ampoca. 3ampoc, MOCTYNMBIUMM B 3J1E€KTPOHHOM
¢opMe B BBIXOJHOM (Pa3AHUYHEI) A€Hb, PETHCTPUPYETCS HA CIELYIOLIMN 32 BHIXOIHBIM
(mpa3aHUYHBIM) pabo4uii 1EHb.

2.14. TpeboBaHHs K MOMELIEHHSAM, B KOTOPBIX IPEJOCTaBILETCS rocyJlapCTBeHHas
ycnyra, K 3ally OXHJaHHsA, MeCTaM s 3allOJHEHUS 3alpoCOB O IIPefOCTaBICHHUH
rOCy/lapCTBEHHO! YCIyI'd, HHGOPMAIMOHHBIM CTEHaM ¢ OGpasl[aMH MX 3alOJHEHHS H
NEepeYHEM JIOKYMEHTOB, HEOOXOAMMBIX IS NPENOCTABIEHUS KaXIOH rocyaapCTBEHHOM
YCIYTH, DasMEIICHHI0 U O(QOPMIIEHHIO BH3YalbHOM, TEKCTOBOM M MyJIbTHMEIHHHOM
MHOOPMalMK O MOpA/JKEe NPENOCTABIEHHS TaKOH YCIYTH, B TOM YHCIE K 0becIedeHHIo



AOCTYIHOCTH NI MHBAIWJIOB yKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (helepalbHBIM
3aKOHOJIATEIbCTBOM M 3aKOHOAATENbCTBOM Pecirybnuku Tatapcran o comuansHoM 3ammTe
HHBAJIUJIOB

2.14.1. TlpenoctaBnenye rocyfapCTBEHHOH yCIyTH OCYIIECTBJIIETCS B 3HaHHUAX U
NOMEIICHUAX,  OOOpYIOBaHHBIX  IIPOTHBOMOXAPHONH  CHCTEMOH M  CHCTEMO
HOXKapOTYLICHHS.

Mecra npuema 3asBureneit 060pyayroTca HeO6XOUMOI MeGENBIO IS ohopmieHHs
JOKyMEHTOB, HHPOPMAIIHOHHEIMH CTEHJaMH.

BusyaneHas, TekcToBas W  MynbTHMeIuitHas HHOOpMAIlMS O  MOpsAKe
NPEAOCTABIEHHUS TOCYJapCTBEHHOW YCIyrH pa3MellaeTcs B YHOOHBIX IJIs 3asBHUTeNei
MeCTax, B TOM 9HCJIe C yYETOM OrpaHMYEHHBIX BO3MOXHOCTEH HHBAMIOB.

2.142. B COOTBeTICTBHM C 3aKOHOJATENBCTBOM POCCHICKOl Qenepaun 0
COLMANIPHOH 3allliTe HHBANMIOB TIPH IIPEJOCTABIEHHH TOCYHAPCTBEHHOM yCIyTH
obecrieunBaeTcs:

1) BO3MOXHOCTB 6€CTPENATCTBEHHOrO BXOa B TOMEIIEHHS 1 BBIXOJA U3 HHX,

2) BO3MOXHOCTb CaMOCTOSTENBHOIO MEPEIBHKEHHS 10 IOMEIIEHHSIM B LEJSX
AOCTyIIa K MECTY NMPEJOCTaBIICHUS YCIYTH, B TOM YHCIIE C IIOMOILBIO paGOTHUKOB 0OBEKTA;

3) BO3MOXHOCTb OCA/IKH B TPAHCIIOPTHOE CPEACTBO H BBICAIKH U3 HETO, B TOM YHCIIE
C HCIIOJIb30BaHUEM KpeCia-KOJISCKH;

4) conpoBOXIEHHE MHBATHIOB, HMEIOIMX CTORKHE PacCTPOiCTBa (GYHKIUH 3peHus
1 CaMOCTOSITEJIbHOTO IIEPEIBUXEHUS, U OKa3aHUE UM TIOMOLITH;

5) Haanexamee pa3MelleHHe OGOPYIOBaHHS ¥ HOCHTeNeit uHpopManuu,
He0OXOIMMBIX 17 obecriedeHHs GeClpensTCTBEHHOTO JOCTYIIa HHBAIHIOB K yclyraM ¢
YYETOM OIpPaHMYEHHUHN UX KUZHEAEATEIHHOCTH;

6) nyGmupoBaHHe HEOOXONMMOH [/l HHBAIMIOB 3BYKOBOW M 3pHTENBHOM
MH(OpMALIMH, a TaKXKe Ha/IIHUCeH, 3HAKOB M MHOM TEKCTOBOM ¥ rpaduuecKoi UHpOPMaIIUH
3HaKaMH, BBITIOTHEHHBIMH pelbe(pHO-TOUEYHBIM LIpu(TOM Bpaiins;

7) DOMyCK CypIONepeBOAINKa U TU(IIOCY PIOTIEPEBOTIHKA,;

8) Homyck co6aku-POBOJHHMKA NP HAIMYHK TOKYMEHTA, TIOATBEPXKIAIOLIETO €€
crienuabHOe 00yYeHHe M BBIIABAEMOTO 10 (OpMe H B IOPSIKE, KOTOPHIE YCTAHOBJIEHEI
nprKa3oM MHHHCTEpCTBa TpyAa M COLMANbHOM 3aImUThl Poccuiickoi ®enepanuu ot 22
uioHs 2015 r. Ne 386m «O6 yTBepkaeHuH (OpMBI JOKYMEHTa, [IOATBEPXKJAIOIIIETO
crienaibHOe 00yYyeHHe COOaKU-IPOBOJHHMKA, U MOPSAIKA €T0 BBIIAYNY;

9) okasanve pabOTHMKaMH, IPEAOCTABISIONIMMH YCIYTY, TIOMOIM HWHBAIMIAM B
NPEOJIONIEHNH MHBIX 6apbepOB, MEINAIOIMX TOTYYEHHIO UMK yCIyT HapaBHE C IPYTHMH
JULaMHU.

TpebGoBanuss B yacTH obecrieueHHs AOCTYNHOCTH IS MHBATHIOB OOBEKTOB, B
KOTOPBIX OCYLIECTBIII€TCA IMPENOCTABIEHHE TIOCYJapCTBEHHOM YCIyrM, M CpPeJICTB,
HCTIOJIb3yEMBIX NPH NPENOCTAaBICHHH TOCYJapCTBEHHOH YCIyrd, KOTOphlE yKa3aHbl B
MOAIYHKTaX 3 — 6 HAaCTOAINEro ITyHKTa, NPUMEHSIOTCS K OOBEKTaM H CpeacTBam,
BBE/ICHHBIM B KCILTyaTallMI0 HJIM MPOLIEAIIMM MOIEPHU3AIMIO, PEKOHCTPYKIIMIO roce |
urois 2016 ropa.

2.15. Tlokasatenu JOCTYITHOCTH M Ka4€CTBA IOCYIapCTBEHHOM YCIYTH, B TOM YHCIIe
KOJIMYECTBO B3aMMOJCHCTBHUIA 3aBUTENIS C NOKHOCTHBIMH JIMLIAMH TIPU NPENOCTABICHUH
FOCyJapCTBEHHOH YCIYTH M HMX MPOAOIDKMTENBHOCTh, BO3MOXKHOCTH IIONyYeHHs



MHQOpMAlMKH O XOfie MpPEeOCTABIEHUsS TIOCYAapCTBEHHOM YCIyTH, B TOM YHCIE C
HCII0JIb30BaHHEM MH(POPMALIHOHHO-KOMMYHHMKAIIMOHHBIX TEXHOJIOTHH, BO3MOXKHOCTb JTHOO
HEBO3MOXHOCTB IOJTyYEHHS TOCYapCTBEHHOW YCIyId B MHOrOGYHKIMOHAILHOM LIEHTpE
NPENOCTABIEHHS IOCYAAPCTBEHHBIX M MYHHUIMUNAIBHBIX YCIYr (B TOM YHUCIE B MOJHOM
0b6Beme), B MO6OM TePPHTOPHUATBHOM IOZpa3/ie]eHHH OpraHa HCIIONHUTENbHOM BIACTH 110
BBIOODY ~3asBUTENs (SKCTEPPHUTOPHANBHBIA MPUHIMI), OCPEACTBOM 3ampoca o
NPeIOCTaBICHUA HECKOJNBKAX TOCYJapCTBEHHBIX M (WIM) MYHHIMINAIbHBIX YCIOyr B
MHOTOGYHKLMOHATEHOM LIEHTpe IPENOCTaBIeHHs TOCYIapCTBEHHBIX MYHHULMIATBHBIX
YCIIyT, IPEAYCMOTPEHHOTr0 cTaThel 15' DenepansHoro 3akona Ne 210-®3

2.15.1. Iloxa3aTenssMH ROCTYIHOCTH IpPeJOCTABICHHS rOCyIapCTBEHHOU YCIYTH
ABISAIOTCS:

PacroIOXKE€HHOCTE MIOMEILEHHS, B KOTOPOM BEJIETCS IIPHEM, BbiZaya JOKYMEHTOB B
30HE JJOCTYMHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HalM4He HEOOXOAMMOro KONMYECTBA CIIELMAIMCTOB, a TakKe IOMELICHHH, B
KOTOPBIX OCYUIECTBJISETCS IIPHEM JOKYMEHTOB OT 3asBUTENEH;

HaJlMYMe HCYepnbIBaloed HHGOpPMamMH O crocobax, MOpsAAKE M CpPOKax
NPENOCTABIEHUs] TOCYAAapCTBEHHOM yCIyrM Ha MHQ)OPMAlMOHHBEIX CTeHIaX, Ha
opuumaneHOM  caiite MunucTepcTBa, YupexnmeHus, Ha EadHOM roprazle,
Pecny6nmukanckoM nopraite;

OKa3aHW€ IIOMOINM WHBAJMAAM B IIPEOAONICHHH OapbepoB, HE CBS3aHHBIX C
obecreyeHHeM JOCTYITHOCTH MOMEIIEHHH I HHBATHIOB, MELIAFOIIHX IIOJIyYECHHUIO UMH
yCIIyT HapaBHE C APYTHMH JIMIIAMH.

2.15.2. Tloka3atensMH KadecTBa IPENOCTABICHUSA rOCy/IapCTBEHHOH YCIyTrH
SABIISIOTCS:

1) cobnronenre CpoKOB pUEMa M pacCMOTPEHHS JOKYMEHTOB;

2) cobmofieHre CpoKa MOMyYeHHs Pe3yIIbTaTa rocyJapCTBEHHOM YCIIyTH;

3) oTCyTCTBHME 0GOCHOBAaHHBIX Xajlo6 Ha HapylleHHs Periamenra, COBEpIIEHHEIE
pabOTHUKaMH YUpeKIeHHUS;

4) KOIIN4ECTBO B3aMMONIEHCTBUM 3asBHTENS C JOJKHOCTHBIMU JHUAaMH (6e3 ydera
KOHCYJIbTAllUH ):

B3aUMOJICHCTBUE 3asBUTENs C pabGOTHMKaMH VYupexueHus uma MOL] IpH
Npe/IOCTABIEHUH FOCYIapPCTBEHHOH YCIIyTH OCYIIECTBIAETCS OUH Pa3 IIPH NPE/ICTaBIeHUH
3asBIIEHHsI CO BCEMU HEOOXOUMBIMHU JOKYMEHTAMH;

ONMH pa3 B Ciy4ae HEOOXOAMMOCTH IIONy4YeHHS pe3yNbTaTa NpeIOCTABICHUS
FOCYIapCTBEHHOH yCIyry B YupexaeHud Ui MOIL] B hopMe 9K3eMILIAPa IEKTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHTee.

IIpoJIOKATENEHOCTD OIHOTO B3aUMOZEHCTBHS 3aABUTENS C JOJDKHOCTHBIMH JTHIAMH
TIpH IPEZIOCTABIICHUHU I'OCYIapPCTBEHHOM YCIIYTH He MPEBBIIAeT A THAUATH MUHYT.

3asBUTEND BIPaBe OLEHUTh KAYECTBO MPEJOCTABICHHS rOCYJapCTBEHHOW YCIIYTH C
TIOMOLIBIO YCTPOHCTB MOABHXHON pafioTeIe(OHHOM CBA3H, C HCIIONB30BanKMeM EauHoro
nopraia, Pecrybiukanckoro noprana.

2.15.3. InpopMaruist 0 Xojie IpeoCTaBIeHUS roCyAapCTBEHHOH yCIIyT'H MOXKET OBITh
Tory4eHa 3asgBUTENEM B IMYHOM kabunere Ha EmunoMm noprane, Pecrmy6muxasckom
nopraie, B Yupexaenuu, MOII.



2.15.4. TIpenocrasieHue rocy1apcTBEHHOM YCITyI'¥ OCyLIECTBIISETCS B mo6omM MO
IO BBIOODY 3asBUTENS HE3aBUCHMO OT MECTa e€ro KMTeIbCTBA MM MecTa (akTHyeckoro
NpOXHBaHUA  (IpeObIBaHMA) HA  TEPPHTOPHH Peciy6nuku  Tarapctan  no
3KCTEPPUTOPHATIEHOMY NIPUHLIHITY.

['ocynapcTBeHHas yciyra B cocTaBe KOMILIEKCHOTO 3arpoca He IIPeJOCTaBIISIETC .

2.16. VHble Tpe6OBaHKs, B TOM YHCIIE YIHTHIBAIOLIHE OCOOEHHOCTH IIPEeI0CTaBIeHUS
TOCYNapCTBEHHOH YCIYTH [0 3KCTEPPUTOPHAIBHOMY TMpPHMHLMIY (B Cllyyae, eciH
FOCYNapCTBEHHAs yCIlyra MpPeNOCTaBIAETCS IO SKCTEPPUTOPHAIBHOMY NPHHLMIY) H
0COOEHHOCTH TIPENOCTaBIEHHS TOCY JapCTBEHHOM YCIIyTH B 3JIEKTPOHHO# hopMe

2.16.1. Tlpu npenocraBieHMH roCyIapCTBEHHOM YCIYTH B 3JIEKTPOHHOH ¢opMme
3asBUTENb BIpaBE:

1) momyuuTs HHGOPMaLHIO 0 MOpSKE H CPOKax NPEOCTaBJIEHUs TOCYAapCTBEHHOM
YCIYTH, pasMellenHyo Ha EnnHoM noprane u Ha Pecriy6nukanckoM mopraie;

2) nojartb 3asABIE€HHE O IPEIOCTABIECHUM rOCyIJapCTBEHHOM YCIYTd U HHbIE
JIOKYMEHTEI, HEOOXOAUMBIE JUIS TIPENOCTABIEHUS TOCY1apCTBEHHOM YCIYyTH, B TOM YHCJIE
JIOKYMEHTEl W MH(QOPMAIIUIO, 3NIEKTPOHHbIE 06GpPa3kl KOTOPHIX paHee ObLIM 3aBEpEeHEl B
COOTBETCTBMH C IIYHKTOM 7° dactu | crathu 16 ®enepanpHoro 3akona Ne 210-®3,
¢ ucnonp3oBanueM Exunoro noprana, Pecriy6nukanckoro noprana;

3) TMONy4YMTh CBEAEHHS O XOA€ BBHIIONHEHHS 3asdBICHHH O IIPEJOCTaBIEHHH
FOCYIapCTBEHHOH YCIIyTH, NOaHHBIX B 3IEKTPOHHOMN (opMe;

4) OCYIIECTBUTH OLIEHKY Ka4€CTBa IIPeJOCTABIEHHS rOCy/1apCTBEHHOM YCIIyTH;

5) NONY4HTH pe3yNbTaT MpPEAOCTABIEHHA TI'OCYAAPCTBEHHORM ycuyru B Qopme
3JIEKTPOHHOTI'O IOKyMEHTa,;

6) nojats Xkanoby Ha pelleHHe U NeicTBHE (6e3nelicTBue) YupexaeHus, a TaKke
€ro NOJDKHOCTHBIX JIML mocpeAcTBoM Ennnoro mnoprama, PecryGnukanckoro mopraina,
nopTana QeepaibHOi Tocy1apCTBEHHOM HH(POPMAITMOHHOM CHCTEMBI, 06eceunBaoIeil
TpoLecc JocyAe6HOro (BHeCy 1e6HOr0) 06kaToBaHus peLeHHH 1 AeHCTBHH (6e3neticTBus),
COBEPUICHHBIX ~ NPU  NpPEJOCTaBICHHH  TOCYNapCTBEHHBIX  YCIYr  OpraHaMH,
NpEJOCTABIAIOIIMMA  TOCYJapCTBEHHbIE  YCIYTH, HX JOJDKHOCTHBIMH  JTHIaMH,
rOCYJJapCTBEHHBIMHU CITY)KaIl[AMH.

2.16.2. ®opmupoBanHe 3ajBIEHHS OCYLIECTBIAETCA MOCPEACTBOM 3alONHEHHS
3NEKTPOHHOH (OpMbI 3asBleHHs Ha ExusoM moprane, Pecry6iukanckom nopraie 6e3
HEOOXOIMMOCTH JIONOJTHUTENLHOM T10/1auM 3asBICHUS B KAKOH-THO0 HHOI ¢bopme.

2.16.3. Ilpu popMHUpOBaHKH 3asBIE€HUS 00ECIIEUHBACTCS:

1) BO3MOXHOCTH KOIIMPOBaHHMS M COXPAHEHWS 3asBI€HHS M HHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJIsl [IPEAOCTABIEHHS yCITYTH;

2) BO3MOXHOCTb IeYaTH Ha GyMaKHOM HOCHTENle KOMHH 3JIEKTPOHHOU (HOPMEI
3asIBIICHHS,

3) coxpaHeHHe paHee BBEIECHHBIX B 3JIEKTPOHHYIO (GopMy 3asBIIEHHs 3HAYEHHH B
MOOOH MOMEHT IO JKEJIAHHIO TONB30BATENs, B TOM YHCIIe NPH BO3HHKHOBEHHH OLINGOK
BBOJIa M BO3BpATE /ISl MOBTOPHOTO BBOJA 3HAYEHHUH B SJIEKTPOHHYIO (hOPMY 3asIBIICHHUS;

4) sanonHeHHe NoJeH MEKTPOHHON (OPMEI 3asBIEHHS 10 HAYaIa BBOJA CBEICHHi
3aj4BHUTEIIEM C MHCTIONB30BAaHHEM CBEICHW, pasMmemeHHbIX B ECHA, u cBepmeHwuii,
omybaukoBanHbEIX Ha Enquaom noprane, Pecry6inkanckom TIopTajle, B YaCTH, Kacaroleics
CBEJICHUH, OTCYTCTBYIOIIMX B €JUHOM CHCTEME MACHTH(HKALNY U ayTeHTH(HKAIHH;



5) BO3MOXHOCTB BEPHYThCS Ha JIIO00H U3 ATAIIOB 3aMOTHEHUS 3JIEKTPOHHOH HOPMEI
3ajBIICHHUs €3 OTepH paHee BBEIEHHON HH(POPMALUH;

6) BO3MOXHOCTB JIOCTYIIa 3asIBUTENS K PaHee [IOAAHHBIM HM 3asBIEHUSM B TeYSHHE
HE MEHEe OHOr0 rojia, a TakXkKe YaCTHYHO CPOPMHUPOBAHHBIM 3asBICHHUAM - B TCUCHHE He
MEHee TpeX MeCHIIEB.

2.16.4. 3anuce 3asBuTenedl Ha npuem B M®I] (mamee - 3amuch) OCYIECTBISETCS
nocpeacTBoM Pecry6iukanckoro nopraia, TenedoHa KOHTaKT-LleHTpa M®IL],

3asBUTENIO NPENOCTAaBIAETCS BO3MOXHOCTh 3alMCH HA JIHOGHIE cBOOOIHEIE ISt
TIpHeMa JiaTy M BpeMd B IpPEAeNax yCTaHOBICHHOTO B MHOTO(YHKIHOHATLHOM IEHTpPE
rpaguka npuema.

Jis ocyliecTBIeHUs NpeaBapUTETbHOM 3amucH nocpenctsoM Pecmybimkanckoro
Tnopraja 3asBUTENI0 HEOOXONMMO yKa3aTh 3alpallliBacMble CHCTEMOM JlaHHbIE, B TOM
qHcIe: 4

hamumHIO, MM, 0TYECTBO (MPH HATHYHH);

HOoMep TenedoHa;

aJIPeC SNIEKTPOHHOM MOYTHI (T10 JKEJIAHHIO );

XKenaeMylo IaTy U BpeMs [puema.

B cmy4ae HecooTBETCTBUS CBemeHH, KOTOpble COOGIIMI 3asBHTENS npu
NpEIBAPUTENIBHON 3allMCH, NOKyMEHTaM, MNpe[CTABIEHHBIM 3asgBUTEIEM [P JIMYHOM
NpUEME, NIpEeIBAPUTENIbHAS 3aIIUCh AHHYJIMPYETCS.

Ilpu ocCywecTBNeHHH IIpeNBapUTENHHOM 3aMHCH 3aABHTENIO OGeCIEYHBACTCS
BO3MOXHOCTB pacreyaraTh TalOH-IOATBEPKAeHHE. B ciydae, ecnu 3asBuTeNns coobmur
aJipeC SIIEKTPOHHOH IOYTHI, Ha YKa3aHHBIH a/ipec Takke HaNpaBiIseTcs uHpOpMaIUs 0
TIOATBCPKACHUH IIPEABAPUTENBHOH 3aIIMCH C YKa3aHHEM JIaThl, BDEMEHH U MecTa IpHeMa.

IIpu ocylecTBIEHHH IPeABAPUTENBHOM 3aIIMCH 3aSBUTEND B 00S3aTEIEHOM HopsifiKe
MH(pOPMHUPYETCS O TOM, YTO NPEIBAPUTENBHAS 3AUC aQHHYJIUPYETCS B CIIy4ae €ro HesBKH
I10 UCTCYCHNM MATHAAUATH MUHYT C HA3HAYE€HHOTO BpEMEHH pHeMa.

3asBHTEND B M060E BpEMs BIpaBe OTKA3aThCS OT IIpeIBapUTENHHOM 3aIIHCH.

3ampemaercs TpeGOBaTh OT 3asBUTENs COBEpPLICHHS WHBIX JENCTBUH, KpoMme
NPOXOXICHUS UACHTHGHKAIMH U ayTeHTU(DUKAIMH B COOTBETCTBHM C HOPMaTHBHBIMH
NpaBOBbIMH aKTaMH Pocculickoit ®enepauuu, ykazaHus wuenw IIpHEMa, a TaKxke
NPENOCTAaBICHUs CBEACHHUH, HEOOXONMMBIX Ui pacyeTa IJIMTEIbHOCTH BPEMEHHOTO
MHTEpBaJla, KOTOPhIH HEOOX0MMO 3a6POHHPOBATE /ISl IPHEMA.

3. CocTaB, mOCNENOBaTENbHOCTE M CPOKM  BBINOJHEHHS aJIMUHUCTPATHBHBIX
npouenyp (AeACTBHUH), TpeGOBAHHUS K MOPSAAKY HX BBIIIONHEHHS, B TOM YHCIIE OCOBEHHOCTH
BBITIONTHEHHA aIMUHUCTPATUBHBIX NPOLEAYp (AEHCTBUH) B SI€KTPOHHOM (opMe, a TaKKe
OCOOEHHOCTH BBITIONHEHHs. AJMHHUCTPATHBHBIX IpoUeayp B MHOTOQYHKIIHOHAIbHBIX
LIEHTpax

3.1.  Onucanme mNOCNENOBAaTENBHOCTH  JEHCTBHIA IpH  NPEJOCTaBIIEHUH
rOCyJapCTBEHHOH YCIIyTH

3.1.1. TlpemocraBneHue rocyapcTBEHHOM YCIYrd BKIIOYAeT B ceOs cliedyroiiue
IpOLEAYPHI:

1) oka3zaHue KOHCYIBbTaNMi 3asBUTEJIIO;



2) TDpHHATHE M pAacCMOTpEHHE KOMILIEKTa AOKYMEHTOB, MpeACTaBIECHHBIX
3asBUTENIEM;

3) ¢dopMHpoBaHHE M HampaBlEHHE MeEXBEIOMCTBEHHEIX 3alPOCOB B OpPTraHkI
(opraHu3alMy), y4acTBYIOLIME B IIPEJOCTABIECHUHN rOCYIapCTBEHHOH yCITyIH;

4) IOAroTOBKA pe3ynbTaTa rocyIapCTBEHHOM yCIIyTH,

5) BelIa4a (HanpaBiIeHNe) 3asIBUTETIO pe3yibTaTa rocy IapCTBEHHOM YCIIyTH;

3.2. KoHCyIbTHpOBaHME 3aABUTENS, OKa3aHHEe IIOMOIIH 3asBUTENIO, B TOM YHCIIE B
HaCTH  COCTaBIICHUS 3asiBNEHHA M OQODPMICHHH [OKYMEHTOB, HEOBGXOMMbIX ISt
NPEIOCTaBIIEHUS FOCYIapPCTBEHHOM YCIyTH

3.2.1. OcHOBaHHEM Hayana BHIMOIHEHHS aIMMHUCTPAaTHBHOM MPOLENYPEI SBIAETCS
obpalueHre 3asBUTENS 110 BOIPOCAM, CBSI3aHHBIM C NPENOCTaBIEHHEM IOCYAapCTBEHHOM
YCIIYTH.

JIOKHOCTHBIM ~ 1HMIIOM  (paGOTHHMKOM), OTBETCTBEHHBIM 33 BBITIOJTHEHHE
aIMMHUCTPATUBHOM IIPOLIEAYPEI, ABIISAETCS:

IIpH OOpallleHUH 3asBUTENS B M®I] - paboraux M®LT;

nNpu OoOpalleHHH 3asBUTENs B YUpeXAEHHE — OTBETCTBEHHEI paboTHHK
Y4apexnenus.

3.2.2. 3asBuTens BhpaBe OGpaTHTHCH 3a KOHCYIIbTAllieH O IOpsAKE W CpOKax
TIPEAOCTABIICHHSA TOCY 1apCTBEHHOH yciyrd B MOL] nuyHo, o Tenedony u 3JIEKTPOHHOM
1IOYTe.

Paborhuk M®IL] KOHCYNBTHpYeT 3asBHTENs, B TOM YHCIE IO cocraBy, (opMme
TMPEICTaBIAEMOH NOKyMEHTAallMK M JPYTHM BONPOCaM ISl TOIY4YEHHUs roCyIapCTBEHHOM
YCIIyTH.

3asgBUTENL MOXET IONYYMTh HHPOPMALKIO O NOpSIIKE  IIPEeOCTaBIEHHS
rOCy1apCTBEHHOH yCIIyry Ha opuIHanbHOM caiite M@ http://mfcl6.tatarstan. ru.

AJIMMHHCTPAaTHBHEIE INPOLEAYDPbl, yCTAaHABIHBAEMBIE HACTOSIIHM IIyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbraTaMu  BBINONHEHHS  aJMMHHMCTPaTHBHBIX OpOLENYP  SBISIOTCA:
KOHCYJITallUs M0 COCTaBY, (pOpMe MpeCTaBIAEMON TOKYMEHTAIHH H APYTHM BOIIpOCaM,
HEOOXOMMBIM JUTs TIOTyYeHHUs FOCY JapCTBEHHOMN YCITYTH.

3.2.3. 3asBuTens BpaBe 0GpaTUTECS B YUpe)aeHHE 110 TeneOHY U 3JIEKTPOHHOM
TIO4YTE, a TakXke IONYYWTh KOHCYNbTauui0o Ha EjmunoMm moprane, Pecry6imkanckom
noprane, cadre MuHHCTepcTBa, YUpexIeHHS O MOpsAKe M CpOKax IIPEIOCTaBIIEHUS
FOCYJapCTBEHHOH YCIyrd, B TOM 4YHCIe IO COCTaBy, (opMe IIpeJICTaBISIEMOit
AOKyMEHTALUX ¥ IPYTMM BOIIPOCAM JJIsl IOy 4€HHs FOCY AapCTBEHHOMN YCIIyTH.

AZIMUHHCTpaTHBHEIE IIPOLIEAYPEI, YCTAaHABIMBAEMBIE HACTOSIUM IIyHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynbrataMu  BBINONHEHHMS  aJMHMHHCTPATHBHBIX OPOLENYp  SIBISAIOTCS:
KOHCYNIbTAalliK MO COCTaBY, (pOpMe NPEeACTAaBIAEMON JOKyMEHTALIMH M JPYTHM BOIIpOCaM,
HEOOXOIMMBIM JIJIs TIOTYYeHHUs FOCY 1apCTBEHHOMN YCIIyTH

3.3. IlpunsTde M pacCMOTpeHHe KOMILIEKTa JOKYMEHTOB, IIPEJCTaBIEHHBIX
3asBUTENIEM

3asBUTENb MOXET MOJATh 3asBIEHHE JIMYHO, Yepe3 JOBEPEHHOE JIUIIO, IO IIOYTE,
SNIEKTPOHHOM 10ouTe, B Yupexnenue, yepe3 Exunbiit mopran, Pecry6Gnukanckuit oprai,
ML,



3.3.1. IlpueM NOKYMEHTOB NS MPENOCTABIIEHUS FOCYyJapCTBEHHOM YCIIyT'H 4epes3
MOII unu ynanennoe pabouee mecto M®ILI.

3.3.1.1. 3asBuTens (npencTaBuUTEND 3a9BHTEIIS) obpamaercs 8 M®L] ¢ 3anpocoM o
TIpEI0CTABICHUH IOCY IapCTBEHHOH YCIIyTH M NPEACTABIIAET JOKYMEHTEI B COOTBETCTBHH C
IIyHKTOM 2.5 PernamMenTa.

3.3.1.2. Pabotark M®LI, Beaymmii mpreM 3asBleHHiI:

OIpeleliseT NpeAMET oOpalleHus;

YAOCTOBEPSIET TNYHOCTD 3asIBUTEIIS,

NPOBOAHUT NPOBEPKY NMOJIHOMOYHH JIML[A, OJAOLIETO TOKYMEHTEL,

TIPOBOJIAT NIPOBEPKY COOTBETCTBHSA JOKYMEHTOB TPeGOBAHHSAM, YKA3aHHBIM B ITYHKTe
2.5 Pernamenra;

3aIlOJIHAET 3/IEKTPOHHYIO (opMy 3asBneHus 8 AUC ML,

[IpH  MIPEAOCTaBICHUM NOKYMEHTOB, yKa3aHHBIX B IyHKTe 2.5 PeriamenTta Ha
OyMa)KHOM HOCHTeIIe, OCYIIECTBIAET CKAHUPOBAHHE IIPEeJCTaBIEHHBIX JOKYMEHTOB;

pacnieyaTeiBaeT 3asBieHue 3 AUC MOIL];

NIEpEeIaeT 3asBUTEIO Ha IIPOBEPKY U IOANUCAHHE;

TI0CNIe MOAMCAaHUs CKaHUPYeT MOANUCaHHoe 3asBleHne B AUC M®L];

sarpyxaeT B AMC ML nokyMeHTSI, Ipe/CTaBIeHHEIE B SIEKTPOHHOM ¢dopme uiu
3NEKTPOHHbIE 0Opa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMHpYET 3JIEKTPOHHOE JIEJIO;

BO3BpAIllaeT OANNUCAHHOE 3asBICHHE U OPMIHHATBI GYMaXXHBIX JOKYMEHTOB;

BBI/Ia€T 3asIBUTEIIO PACIUCKY B IPHEME JOKYMEHTOB.

AJIMUHUCTPaTHBHEIE  TPOLEAYPH], YCTaHABIMHBAEMBIE HACTOSIIHM IIyHKTOM,
BBITIOJIHAIOTCA B IEHb OOpallleHHs 3asBUTENS.

Pe3ysibTaTaMn BBINONHEHHS aIMHHUCTPATUBHBIX MPOLEYp SBISIOTCA: TOTOBOE K
OTIpaBKe 3asBJIEHUE U NTAKeT JOKYMEHTOB.

3.3.1.3. Pabotauk M®ILI HanpaBnsieT nakeT J0KyMEHTOB, MIPHHSATHIX OT 3asABUTENS B
YupexneHue B 3IEKTPOHHOM (opme (B COCTaBe MAKETOB 3JIEKTPOHHBIX [IeNl) B TEUEHHE
OIHOrO paboyero AHs co AHs OGpaIeHHUs 3asBUTENS B CTPYKTYPHOE IIOApa3AeeHH e M®LI.

PesynbraTamy BEINONHEHHS aIMUHUCTPATHBHEIX IPOLIEAYD SBIAIOTCS: 3asBICHHE 1
MaKeT JOKYMEHTOB (3JIEKTPOHHOE [IeJI0), HalpaBleHHble B YupexIeHue, IIOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'0 B3aMMOENCTBHS.

3.3.2. IlpueM [OKYMEHTOB IS MNpPEeIOCTABIEHHS TI'OCYIapCTBEHHOM YCIYTH B
3NIeKTPOHHO# opme yepe3 Enunsiii moprai, Pecry6nukanckuii moprau.

3.3.2.1. 3agBUTENb I MOAAa4M 3asABIEHHS B 3JIEKTPOHHOH (hOopMe BEBINOJIHSAET
CIeayrolue NeHCTBUA:

BBINOJIHSET aBTOPHU3AIHIO;

OTKPBIBAaET POPMY 3IEKTPOHHOTO 3asIBIICHHS;

3alONHACT  (OPMy  SIEKTPOHHOTO  3asBIEHMS, BKIIOYAIOIIYI0  CBEEHHS,
HE0OXOIMMBIE M 00s3aTeNbHEIE IS IPEIOCTABIEHHS TOCY 1aPCTBEHHOM YCIIyTH;

NIPUKPEIUISIeT NOKYMEHTBI B JJIEKTPOHHOH ()OpMe MIIH 3IIEKTpPOHHBIE 06pa3b
JIOKyMEHTOB K )OPME 3NIEKTPOHHOTO 3asiBIIEHHs (IIPH HEOOXOTHUMOCTH);

TNOATBEPXIAeT (AKT O3HAKOMIEHHS M COMNIACHS C YCJIOBHAMH M IODSAKOM
NIpEIOCTAaBICHUs. TOCYJapCTBEHHOM YCIYyrd B SIEKTPOHHOM (opMe (yCTaHAaBIMBaeT
COOTBETCTBYIOILYIO OTMETKY O COTJIACHH B (POPME NIEKTPOHHOTO 3asBIEHHU);



IIOATBCPXKAACT ~ NOCTOBEPHOCTH  COOOINEHHBIX  CBEIEHMI (ycraHaBnuBaer
COOTBETCTBYIOLIYIO OTMETKY B ()OpPME 3JIEKTPOHHOTO 3asIBIEHHS);

OTIIPABIIACT 3aMOJHEHHOE JJIEKTPOHHOE 3asBieHHE (HaKUMAET COOTBETCTBYIOLIYIO
KHOIIKY B ()OpME 3/IEKTPOHHOTO 3asBIICHH);

9JIEKTPOHHOE 3asBIICHUE MOJIHCHIBAETCS B COOTBETCTBUM C TPEGOBAHUAME IIyHKTa
2.5.3 Pernamenra;

TOJTy4aeT yBEJOMIIEHHE 00 OTIpaBKe 3JIEKTPOHHOTO 3asiBJICHH.

DopMaTHO-JIOTMYeCKast [POBEpKa C(OPMUPOBAHHOTO 3asIBIICHHS OCYIIECTBISAETCS
TIOCJIE 3AIIOIHCHHUS 3asiBUTENIEM KaXIOTrO U3 MOJeH 31IeKTPOHHOM (GOpMBI 3asBIIeHHUS. IIpu
BBISBIICHAHM HEKOPPEKTHO 3aMlOJIHEHHOT'O MOJIA 3JIEKTPOHHON (POPMBI 3asiBI€HHUS 3asBHTED
YBEIOMIAETCA O XapaKTepe BbIABIEHHOH OIINOKK U MOPS/IKE e yCTPaHEHHs TOCPEICTBOM
HH(QOPMAaLMOHHOTO COOGLIEHHS HEOCPEICTBEHHO B 3IIEKTPOHHOM (hopMe 3asBlIEHHUS.

AZIMUHHUCTPaTUBHBIE MPOLEAYPH], YCTAHABIHBAEMBIE HaCTOSIIMM  ITYHKTOM,
BBINOJIHAIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynsraTamu BEINONHEHHS aIMUHHCTPATHBHBIX NpOLEIyp SBJIAIOTCS: SIEKTPOHHOE
ACIO,  HANpPaBICHHOE B  Y4YpeXIEHHE [OCPEACTBOM  CHCTEMEI 3JIEKTPOHHOT'O
B3aMMOJICHCTBHS.

3.3.3. PaccMOTpeHHe KOMILIEKTA IOKYMEHTOB YupexneHueM.

3.3.3.1. OcHOBaHHEM Hayasa BHIOIHEHH S aJIMUHUCTPAaTHBHOM IIPOLIEAYPHI ABJISETCS
TIOCTYIUIEHHE 3aiBICHUS M MHBIX JOKYMEHTOB, HEOOXOOUMBIX IS NpeNOCTaBIEHHS
rOCyIapCTBEHHOH YCITyTH.

3.3.3.2. JIOIDKHOCTHOE IIMILIO, OTBETCTBEHHOE 3a IIpUeM JOKYMEHTOB, B CiIydae
obpallueHus 3asBUTEIS C 3asBlIEHAEM B YUpexIeHHe:

OTIpeAeNAeT IpeAMET OOpallleHH s

YCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS,

NPOBOJMT MPOBEPKY ITOJIHOMOYMH JIMLIA, IOAAIOIIETO JOKYMEHTSL;

TMIPOBOJIUT IPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPeGOBAHUSIM, YKA3aHHBIM B ITYHKTE
2.5 PernamenTa, IpoBEpKY COOTBETCTBHS IIPEICTABICHHBIX JOKYMEHTOB yCTaHOBJIEHHEIM
TpeboBaHuaM (Haanexamee ohOpPMIEHHE KOMHM JOKYMEHTOB, OTCYTCTBHE B JOKyMEHTaX
TIOYHCTOK, TIPUITMCOK, 3a49€PKHYTBIX CJIOB U HHBIX HE OTOBOPEHHBIX HUCIIPABIEHHIA);

3aONIHAET  SNIEKTPOHHYIO  (OpMy  3asBlEHHS B  aBTOMATH3MPOBAHHOM
MH(QOPMALMOHHOH CHCTeMe, MpeNHa3HAYEeHHOM IS OKa3aHHs rOCy/lapCTBEHHBIX M
MYHMLMIAIBHBIX YCIIYT;

[IpA  MPEIOCTaBIEHUH [OKYMEHTOB, YKa3aHHBIX B MyHKTe 2.5 Perjnamenta Ha
6yMa)XHOM HOCHTeJIE, OCYIIECTBIIsET CKAHMPOBAHHUE TIPE/ICTABIEHHBIX JIOKYMEHTOB,;

pacreyaTsiBaeT 3asABIIEHHE;

NepeaeT 3aABUTENII0 Ha IPOBEPKY U IIOAIIHUCAHHUE;

N0CJIe NOAMCAaHHUs CKaHUPYET IOANKUCAHHOE 3asiBICHHE;

3arpy’aeT B aBTOMAaTU3HPOBaHHYIO HHYOPMAIIMOHHYIO CHCTEMY, TIpeIHA3HAYEHHYIO
AT OKa3aHHs IOCYJapCTBEHHBIX U MyHHUMIIANBHBIX YCIYT JOKYMEHTHI, IIPeICTaBICHHEIE
B JIIEKTPOHHOH (JOpMe WM 3NMEeKTPOHHBIE 06pa3bl OTCKAHHPOBAHHBIX JIOKYMEHTOB,
(bopMUpYeT NIEKTPOHHOE JIENIO;

BO3BpaIlla€T MOANHUCAHHOE 3asBI€HHE W OPHMIMHAIBl OyMaXHBIX JOKYMEHTOB
3asiBUTEIIIO;



B ciyyae Hamuums ocHoBaHMI ;I OTKasa B IIPHEME TOKYMEHTOB JOJIXKHOCTHOE
JTHLO, OTBETCTBEHHOE 3a IIPHEM J[OKYMEHTOB, YBEJOMISET 3asBHTENS O HATHIHH
NPENATCTBUHA ISl NpHEMa 3asBIEHHS M BO3BpAILAeT €My NOKYMEHTHI C O0BsSCHEHHEM
CONCpIKaHHs BBIABIICHHBIX OCHOBAHUH ISl OTKa3a B [IPHEME JIOKYMEHTOB.

3.3.3.3. JIOWKHOCTHOE JHIO, OTBETCTBEHHOE 3a IIPDUEM JIOKYMEHTOB, IIOCIIe
TIOCTYIJIEHHSI IOKYMEHTOB Ha PaCCMOTpPEHHE:

M3Y9aeT MOCTYNHUBIINE SIIEKTPOHHBIE [I€Na, B TOM YHCIIE NPUIIOKEHHEIE 3aIBHTEEM
AOKYMEHTBI B 3JIEKTPOHHOHN (POPMe U 3NIEKTPOHHBIE 06pa3bI JIOKyMEHTOB;

TPOBEPAET KOMILIEKTHOCTb, YUTa€MOCTh 3NEKTPOHHBIX 06Pa30B IOKYMEHTOB;

NpOBEPSIET COOMIONEHHE YCIOBUH AEHCTBHUTEBHOCTH 3NIEKTPOHHOM IOMIMCH,
TOCpeNICTBOM obpalienus k ExuHoMy noprany (B ciyuae, ecnu 3asBuTesem IIPEICTaBIIEHEI
S/ICKTPOHHBIC TOKYMEHTBI, OANNCAHHbIE YCHIEHHON KBATH(HUIIMPOBAHHOMN 3JIEKTPOHHOM
IIOAIHCBIO).

Ilpy Hamuuum ocHOBaHHIA, IIpEyCMOTPEHHBIX MyHKTOM 2.7.1 PernamenTa,
TOArOTaBIMBACT IIPOEKT PELICHHs 00 OTKase B IpHEMe IOKYMEHTOB, HEOBXOMMUMBIX IS
TMIPENI0CTABIEHUS FOCYy JapCTBEHHOMN YCIIyTH.

B ciuy4ae, ecnu B pesyasrare mpoBepku YCUIIEHHOW KBaJU(HIIHPOBAHHON
3NIEKTPOHHOH MOJIIKCH BBIABIECHO HECOGIIOEHHE YCIIOBHUIA ee AEHUCTBUTENBHOCTH, IPOEKT
pelleHus 06 OTKase MOKEH COAepkaTh MyHKTHI CTAaThu 11 ®enepanbHOro 3aKkoHa Ne 63-
@3, KOTOpBIE TOCITYKHMIIA OCHOBAaHHEM IS €10 IPUHSATHUS.

Ilpoext pemenus o6 oTkaze B mpHeMe JAOKYMEHTOB, HEOOXOAMMEIX JUIs
NPENIOCTAB/ICHHA TOCYIaPCTBEHHOM YCIIYTH, C yKa3aHHeM IIPHYMH OTKasa (B Cllydae, ecu
OCHOBaHMA IUIA OTKa3a B NPHEME JOKYMEHTOB, HEOOXOMMMBIX ISl NpENOCTABIEHHS
TOCYIapCTBEHHOH YCIIyTH, CBSI3aHbl C HAPYIIEHHEM yCTAaHOBJIEHHBIX TPEGOBAHMI K TaKHM
AOKYyMEHTaM, OCHOBaHMsS /I OTKa3a B IPHEME JOKYMEHTOB IOJKHBEI COJEpXKaTh
MHGOPMALIMIO O HAMMEHOBAHWH JOKYMEHTOB (MH(bOpPMAaLHH, CBEJIEHHI), KOTOphIE HE
TIpECTAaBICHBI, COAEPXAaT HEJOCTOBEpHBIE M (MIIM) MPOTHBOPEYMBEIE CBEIEHHS,
0(hOPMIIEHEI C HapyIIIEHHEM yCTaHOBJIEHHBIX TpeGOBaHMIA), HampaBJIIeTCs Ha COTIaCOBaHHE
B yCTaHOBJICHHOM IOPSI/IKE MIOCPEICTBOM CHCTEMBI 3IEKTPOHHOTO JOKYMEHTO060pOTA.

3.3.3.4. VcnionHenue npouenyp, yka3aHHBIX B IMyHKTax 3.3.3.1, 3.3.3.3 Pernamenra,
TIpY HaTMYMHA TEXHUYECKOH BO3MOXXHOCTH OCYLIECTBIISETCS B @BTOMATHIECKOM PEKUME C
HCTIONB30BaHHEM aBTOMATH3MPOBaHHOW MH()OPMAIMOHHON CHCTEMBI, IpeJHa3HAYEHHOM
AJIs OKa3aHHs TOCYAAPCTBEHHBIX U MYHUIIMIATBHBIX YCIIYT.

3.3.3.5. AIMHMHMCTpaTHBHBIE MNPOLEMYpPH], YCTaHABIHBAEMBIE myHKkToM 3.3.3
Pernamenra, BBIOHAIOTCS B I€Hb MIOCTYIJIEHHUS 3asiBIIEHHS HA paccMOTpeHHUe.

Pe3yibTaTamMy BbINONMHEHHS aIMHUHHCTPATUBHBIX IPOLIEAYD SABJISIOTCH: IIPUHATHIN Ha
PacCMOTPEHHE KOMIUIEKT NOKYMEHTOB MIIM INPOEKT pelleHHss 06 oTkase B IpHeMe
JIOKyMEHTOB, HEOOXOAUMBIX JUIsl TIPEIOCTaBIICHHsI [OCY JADCTBEHHOMN YCIIyTH.

3.4. ®opMHpOBaHHE U HalpaBIEHHE MeXBEJOMCTBEHHBIX 3allpOCOB B OpraHbI
(opraHu3anuu), y4acTBYIOIIKE B IPeJOCTABIEHHH FOCY1apCTBEHHOMN YCIIyTH

3.4.1. JIOMXHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIpaBIIEHHE MEKBEIOMCTBEHHbIX
3alpOCOB, (OPMHUPYET M HANpaB/IsSET B JIEKTPOHHOH (OpME MOCPELCTBOM CHCTEMBI
MEXBETOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA (IPH OTCYTCTBMHM TEXHHYECKOM
BO3MOXXHOCTH — HHBIMH CIIOCOOaMH) 3aIIpOCHI O IIPEAOCTABIEHUH JOKYMEHTOB H CBEIEHHIA,
NPpEeayCMOTPEHHBIX ITYHKTOM 2.6.1 Pernamenra.



AIIMUHWCTpaTMBHBIE MpPOLEAYPHl, YCTaHAaBIWBAaEMBIE HACTOSIIMM ITyHKTOM,
BBINOJIHAIOTCS B JIEHb IIPUHATHUSA 3asBIICHHUS HA PaCCMOTPEHHE.

PesynbraTamMu  BHINONHEHHS ~ AJMHUHHCTPATUBHBIX  NPOLEAYD  SBISAIOTC:
HalpaBlieHHbIE B OpraHbl BIAaCTd M (MJIM) IIOABEIOMCTBEHHBIE OpraHaM BIIACTH
OpraHM3alliy 3aIlpOCHL.

3.4.2. CnieuranyicTsl MOCTaBIIMKOB JaHHBIX HA OCHOBAHHHM 3aIPOCOB, MOCTYIHBIINX
4yepe3 CHCTEMY MEXBEJOMCTBEHHOIO 3JIEKTPOHHOIO B3aMMOAEHCTBHS, IPENOCTaBISIOT
3alpalliBaeMble  JOKYMEHTHl (MHGQOpPMalMIO) WIM HAlpaBlIsAIOT YBEJOMIEHHS 00
OTCYTCTBHH JOKyMeHTa W (WIH) HHQOpMalMH, HEOOXONUMBIX I IPEJOCTaBICHHUS
rocyJapCTBEHHOH yCIIyIH (Janee — yBeioMiieHHe 06 oTKasze).

Ilpouenypel, ycTaHaBIMBaeMble  HACTOSINMM  IYHKTOM,  OCYIIECTBIISIOTCS
B YCTaHOBJIEHHBIN 3aKOHOJATEILCTBOM CPOK.

Pe3ynbTaTaMu BBHINONHEHUS aJMHHHCTPATUBHBIX NPOLEAYD SBJISIOTCA: JOKYMEHTBI
(cBemeHus), HeoOXoAWMBIE NJI1 NPENOCTAaBICHHS TI'OCYyJapCTBEHHOM YCIyrd, Ju6o
yBe#oMiieHHe 00 OTKa3se, HamlpaBlEHHBIE JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HalpaBJIeHHE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.3. JIOIXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIpaBJIE€HHE MEXBEIOMCTBEHHBIX
3aIllpOCOB:

NOJTy4aeT 3anpalliBaeMble Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aUMOJECUCTBUS  JOKYMEHTHl  (CBEAEHHMs), HeoOXOAMMBIE Ui  IMPENOCTaBICHHUS
rOCyJapCTBEHHOM yCilyry, 1u60 yBeoMIIeHHe 06 OTKa3e NpPH OTCYTCTBHMH JOKYMEHTa U
(unu) uHGOpPMaLIHH;

OpH HAIWYMM OCHOBAaHMHM, IIPEIYyCMOTpEHHBIX myHKTOM 2.7.1 Pernamenra,
TIOATOTABJIMBAET NPOEKT pelleHHs 06 OTka3e B IMpHeMe NOKYMEHTOB, HEOOXOMUMBIX AT
NPENOCTaBIECHUs FOCYJTapCTBEHHOM yCITyTH.

ITpoext pemenus o6 oOTkaze B NpHEMe [JOKYMEHTOB, HEOOXOAMMBIX IS
IpeIOCTaBIICHUs] FOCYTAapCTBEHHOM YCIIYTH, C yKa3aHUEM IPUYUH OTKa3a (B Cllydae, eCliu
OCHOBaHMs JUIS OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOAUMBIX IJIS MpeNOCTaBIECHHS
rOCyJJapCTBEHHOH YCITYTH, CBA3aHBI C HAPyLIEHHEM YCTaHOBJIEHHBIX TPEOOBAaHUM K TaKHM
JOKyMEHTaM, OCHOBaHMS IJiss OTKa3a B IIpUEME JOKYMEHTOB [OJDKHBI CONEPXKATh
MHQOPMALIMIO O HAaUMEHOBAaHMM JOKYMEHTOB (MH(OpMalWH, CBEIEHHMi), KOTOpble He
NpEJCTaBICHBl, CONEPXAT HEJOCTOBEPHBIE M (WJIM) IPOTHBOPEYMBBIE CBEICHHS,
0(opMIIEHBI C HApYLIIEHHEM yCTaHOBIIEHHBIX TpeGOBaHHI ), HAPABISIETCS HA COTIIACOBAHUE
B yCTaHOBJICHHOM IIOPSIIKE OCPEACTBOM CHCTEMBI 3IEKTPOHHOTO JOKYMEHTO060pOTa.

AJIMHHHCTpAaTUBHEIE NPOLENYPHI, YCTaHABIMBAEMBIE HACTOSANIAM  ITYHKTOM,
BBITOJIHAIOTCS B IEHb MOJIyY€HHs] CBEIEHUH 110 MEXXBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTtaMu BbINOIHEHHs aJMHHHMCTPATHBHBIX IIPOLEAYD ABISIOTCA: JOKYMEHTHI
(cBeneHus1), HEOOXOAMMBbIE I TPENOCTAaBICHHA TOCYIAPCTBEHHON YCIYTH, IIPOEKT
pemleHHss 06 OTKase B NpUEMe JOKYMEHTOB, HEOGXOOMMBIX JUIA IPEJOCTABIEHHUS
roCyJapCTBEHHOU yCITyTH.

3.4.4. VcnionHenue npoueayp, yKa3aHHbIX B MyHKTax 3.4.1, 3.4.3 Pernamenra, pH
HQJIMYUH TEXHHYECKOH BO3MOXHOCTH OCYLIECTBISETCS B aBTOMATHYECKOM DPEXHME C
HCIIOJIb30BAHMEM aBTOMAaTHU3MPOBaHHONW MH(OPMAIMOHHON CHUCTEMBI, IIpeJHa3HAYeHHOU

A1 OKa3aHUs TOCYyHapCTBEHHBIX H MYHHIMNIAIBHBIX YCJIYI, B TOM YHUCJIE C MOMEHTa
PETUCTpAIIH 3as1BJICHHUS.



3.5. IloaroroBka pe3ysibTaTa rocy1apCTBEHHOU yCIIyTU

3.5.1. JIOIDKHOCTHO€ JIMLIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTara
NpeOCTaBIECHUS TOCYJapCTBEHHOM yCIIyTH:

paccMaTpuBaeT CHOPMHPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXONUMBIX IS
NPeJOCTaBIEHUS 'OCYJapCTBEHHOM YCIIYTH;

IIpH BBHISBJIEHUHM OCHOBAaHMM [Js OTKa3a B IIPEJOCTaBICHUM TIOCYJapCTBEHHOM
yCIyTH, yKa3aHHbIX B IMyHKTe 2.8.2 PernameHTa, MoAroTaBiMBaeT NPOEKT pelieHus o6
OTKa3e B BblJjaue IyTeBKU B OpraHU3allMIO OTAbIXA U O37J0POBIIEHUS NETEMH;

B ClIy4ae OTCYTCTBHSA OCHOBaHMM Ul OTKa3a B NPEAOCTaBIEHUHU I'OCYapCTBEHHOM
YCIIyTH, TPEOyCMOTPEHHbIX IyHKTOM 2.8.2 PernameHTta, 10 HTOraM pacCMOTPEHHUS
JOKYMEHTOB, HEOOXOAMMBIX JJIsi TpPEAOCTaBI€HHS TIOCYJapCTBEHHOM  YCIyIH,
IOJrOTAaBIUBAaeT IPOEKT pEIIeHHs O BbIJa4e IYTEBKM B OpPraHM3alMIO OTAbIXa H
03JIOpOBJICHHUS I€TEW;

HaIpaBJIseT NOArOTOBJICHHBIA IIPOEKT pe3yJsibTara MIpEeIOCTaBIEHUSA
roCyIapCTBEHHOM YCIIYyI'H Ha COrJIaCOBaHHE B YCTaHOBIIEHHOM IOPSIKE.

AIMUHHUCTpaTHUBHbBIE NPOLENYphl, YCTaHAaBIMBaeMble HACTOSIIIMUM ITYHKTOM,
OCYIIECTBIISIFOTCS B JIEHb IOCTYIIJIEHUSI OTBETOB HAa MEXXBEJOMCTBEHHBIE 3aIIPOCHI.

Pe3ynbraTaMy BBINOMHEHUS AJIMWHUCTPATUBHBIX IPOLEAYP SBISIOTCA: IMPOEKT
peLIeHusl.

3.5.2. CornacoBaHWe W TOANKMCAHHE INpoeKTa pelleHus o6 OTka3e B INpHEMe
JOKYMEHTOB, HEOOXOOMMBIX IUIsl IPENOCTABIECHHUS TI'OCYJapCTBEHHOM YCIyTH, IpOEeKTa
pelieHus (najnee — MIpOeKThl JOKYMEHTOB) OCYIIIECTBIISETCS PYKOBOAUTEIEM CTPYKTYPHOT'O
MoJpa3/ielieHHsi, OTBETCTBEHHOI'O0 3a MOJArOTOBKY pe3yJibTaTa roCyAapCTBEHHOM YCIYIH,
3aMECTUTENIEM MUHUCTPA, MUHUCTPOM.

IToaroroBineHHbIE IPOEKTHI JOKYMEHTOB, UMEIOILME 3aMEYaHusl, BO3BPAIAIOTCS Ha
nopaboTKy JIMILY, OTBETCTBEHHOMY 3a IMOJTOTOBKY pe3ysibTaTa roCydapCTBEHHOH YCIyTH.
[locne ycTpaHeHMs 3amMe4aHUM MPOEKThl NOKYMEHTOB IIOBTOPHO MepeaaloTcs Iis
COrJIaCOBaHMS M MOJANKUCAHMS.

IIpouenypa, ycraHaBiuBaeMas HaCTOSIUMM IIyHKTOM, OCYIIECTBISETCS B JI€Hb
MOCTYILJIEHHs Ha COITIaCOBaHUE U MOAMCAHUE.

Pe3synpraTaMu BBIITOJIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SBIISIOTCS: MOAMHUCAHHOE
peLIeHHE.

3.5.3. HcnonHeHue mpoLeayp, yKa3aHHBIX B HACTOSIIEM IYHKTE W ITyHKTe 3.5.2
PernameHTa, npM HalM4YMM TEXHUYECKOH BO3MOXHOCTH  OCYIIECTBISETCS B
AaBTOMATHYECKOM DEXHME C HCIIONb30BAHUEM ABTOMATU3MPOBAHHONW HH(OPMAIHOHHON
CHCTEMBI, MIpeTHA3HAYEHHOM [UIsl OKa3aHMs IOCYJapCTBEHHBIX U MyHHLUTIATBHBIX YCITYT.

3.6. Beiaua (HanpaBiieHHe) 3aBUTENIO pe3yIbTaTa roCy1apCTBEHHOM YCIIyTH

3.6.1. JIO;KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BBIIa4y (HalpaBlieHHE) JOKYMEHTOB:

obecneYnBaeT PETMCTPallMIO M BHECEHHE CBEJICHHH O pe3yJsbTaTe MpeaoCTaBlIeHHUs
rOCYyIapCTBEHHOH YCIIyTM B MOJACUCTEMY BEICHHUS NOKYMEHTAIlMd aBTOMATH3UPOBAHHOU
MHGOPMAIIMOHHON CHMCTEMBI, IIpe[JHa3HAYeHHOW [Jis OKa3aHHWs TOCYJapCTBEHHBIX H
MYHMLMIIAIBHBIX YCIYT;

U3BELIAET 3asBUTEINs (€ro NpeJCcTaBUTeNs) CIoco0OM, YKa3aHHBIM B 3asBICHHH, O
pe3yibTaTe INpPENOCTaBICHUs IOCYIapCTBEHHOH YCIYTH M O BO3MOXXHOCTH IOJTy4YEHHs
pesyJipTaTa IpeI0CTaBlIeHUs TOCYIapCTBEHHOH YCIYrH B YupexaeHue wim B ML,



HcnonHenue npoueayp npyu HATMYAM TEXHHYECKOH BO3MOXKHOCTH OCYILECTBIAETCS
B aBTOMaTH1€CKOM DEXHMME C HCIIONIb30BAHHEM aBTOMaTH3HPOBaHHOW HH()OPMAIIHOHHON
CHCTEMBI, IPE/IHA3HAYEHHOMN /ISl OKa3aHUs FOCYIaPCTBEHHBIX H MyHHULMNAIBHBIX YCIIYT.

AIIMMHUCTPaTHBHBIE MPOLENYPHl, yCTAHABIMBAEMblE HACTOSIIHM IIyHKTOM,
BBINOHAIOTCA B NE€Hb INOANMHCAHHSA NOKYMEHTa, IOJTBEPXKIAIOIIErO IIPEJOCTaBIECHHE
(0TKa3 'B NPENOCTABIEHNH) IFOCYAApPCTBEHHON YCITYTH, YIIOMHOMOYEHHBIM JOKHOCTHEIM
JULOM Y4YpexIeHHs.

Pe3ysnpTaTaMy BBINO/IHEHHS aIMHHACTPATHBHBIX [POLIETYD ABJSIOTCS: Pa3MeIeHHe
CBEJICHMH O pe3ynbTaTe NpPeJOCTABIEHHS TOCYapCTBEHHOM YCIyTH B MHDOPMALMOHHEIX
CHCTEMax, M3BEIICHHE 3asBHUTENs (€ro MpeICTaBHTEINs]) O pe3yNbTaTe NpeNOCTaBIEHHS
rOCYJapCTBEHHOH YCIIYTH M CIIOCO0aX ero MoJy4eHHsl.

3.6.2. Ilopsmok BBITaYd  (HampaBleHWs) pe3ylbTara IIpEIOCTaBIEHUS
roCy/IapCTBEHHOH YCIIyTH:

3.6.2.1. Tlpu obpaleHHuH 3asiBUTENs 3a Pe3yJIbTaTOM rOCyIapCTBEHHOH YCIYyTH B
M®IL], paboTHuk M®IL] BEIIaeT 3aABHTEIIO PE3yNBTAT FOCYAAaPCTBEHHOMN ycIyra B hopMme
OK3CMIUIpa JJIEKTPOHHOrO JOKyMeHTa Ha OymaxHoM Hocutene. I[lo TpeGoBaHMIO
3aABUTEIIS] BMECTE C 9K3EMILIAPOM 3NIEKTPOHHOIO IOKYMEHTa Ha GyMa)KHOM HOCHTENlEe eMy
NPEIOCTABIAECTCS SK3EMILIAP SJIEKTPOHHOIO NOKYMEHTA IIyTEM €ro 3alHMCH Ha CheMHBIH
HOCHTeNh HHGOpMAlMM WM HaNpaBIeHHS 3K3eMIUISPa SJIeKTPOHHOTO JIOKYMEHTa 110
3JIEKTPOHHOH MOYTE B aJpec 3asBUTeNs. [Ipy 3amUcH Ha CheMHEIM HOCHTENh UHpOpMaIuu
HJIX HalIpaBIICHUH SK3EMILIAPA 3IEKTPOHHOIO IOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH
SK3CMIUIAP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM HOCHTeJE, 1O 3JIEKTPOHHOM MouTe
HJICHTU'THOCTB TAKOI'O 3K3EMILIAPa SJIEKTPOHHOIO JOKYMEHTa 3K3EMIUIAPY 3J1€KTPOHHOTO
JIOKyMEHTa Ha OyMaXHOM HOCHMTENe 3aBepseTCs YNONHOMOYEHHBIM COTPYAHHKOM C
HCII0/Ib30BaHHEM YCUIICHHOW KBaIM(HULIUPOBAaHHOMN 3JIEKTPOHHOMN ITOIITHCH.

AZIMHHUCTpaTHBHBIE IPOLEAYDPH], YCTaHABIHBAaEMBIE HACTOSIIHM IIyHKTOM,
BBIMIONIHAIOTCS B MOPSIKE OYEPENHOCTH, B JeHb NpPUOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHBIE PErTIaMeHTOM paboTel MPI],

Pe3ynbTaraMu BBINONHEHHS aJIMHHHCTPATUBHBIX MPOLENYP SABISIOTCS: ¢ukcanus
(akTa BBIIAYM pe3yNbTaTa NPENOCTABIEHHS TOCYNAPCTBEHHOM yciyru B8 AUC MOI],
pe3ynbTaT IPEIOCTABICHUS rOCYJapCTBEHHOM YCITyTH, BEIIAHHBIH 3aSBUTEIIIO.

3.6.2.2. Tlpu oGpamieHuy 3asBUTEIIS 3a Pe3yIbTaTOM [OCY [apCTBEHHOMN YCIIyTH yepe3
Enuusiii nopran, Peciy6mikaHCKuii opTan 3asBUTEIIO B THYHbIN KaOUHET aBTOMATHYECKH
HANpaBIACTCH ~ ONEKTPOHHBIH ~ 00pa3  HOKyMEHTa,  SBISIOLIETOCS — Pe3yNbTaTOM
IIPEeIOCTABICHUS roCylapCTBEHHOM yCIIyTH, NIOJIMCaHHBIH YCHIIEHHOM
KBaTMQULMPOBAHHON 3NEKTPOHHON MOMMKUCHIO YIOIHOMOYEHHOTO NOIDKHOCTHOIO auna
YupexaeHnus.

AJIMMHUCTDATUBHBIE DPOLENYPHl, YCTaHABIMBAEMBIE HACTOSIIHM IIyHKTOM,
BBINIOJIHAIOTCA B J€Hb NOANUCAHMS JOKyMEHTa, MOATBEPXKAAIONIETO IPEJOCTABIEHHE
(oTKa3 B IPeOCTABIIEHHH) TOCYAAPCTBEHHOM YCIIYTH, YIIONHOMOYEHHBIM JOJKHOCTHBIM
JIULOM YUpexJIeHHs.

Pesysnbratamu BEIONHEHNUs aIMMHHCTPATHBHBIX NpoLeyp SABIISAIOTCS: HalpaBlieHHE
(mpemocTaBneHKe) ¢ HCHONb30BaHHEM EamHOrO noprana, Pecmy6nukanckoro moprana
3aABUTEIIIO IOKyMCHTA, [IOATBEPXKAIOIIETO NPeJOCTaBIeHHEe IOCY 1aPCTBEHHOM YCIyTH (B
TOM HHCII€ OTKa3 B IPENOCTABIEHHH IOCYJAPCTBEHHOM YCIIYTH).



3.6.2.3. Ilpu oOpalieHHy 3asBUTENs 3a Pe3yJIBTATOM IOCYNAPCTBEHHOH YCIYTH B
Yupex/ieHu’e, JOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BhIavy (HalpaBieHHe) TOKyMEHTOB,
BBIZIACT 3asBUTEINI0 DPE3YNbTAaT IOCYAapCTBEHHOH yciyrd. [lo TpeGoBaHMIo 3asBHTENS
BMECTE€ C OSK3EMIULIPOM D3JIEKTPOHHOIO [OKYyMEHTa Ha OyMaKHOM HOCHTENE eMy
NPEAOCTABIAETCS 3K3EMILIAP 3JEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alkCHU Ha CheMHBIH
HOCHTeb WH(QOPMAlM¥ WM HalpaBIeHHs SK3eMIUSPa 3JIEKTPOHHOIO JOKYMEHTa IO
3JIEKTPOHHOM 110YTE B aJipec 3asiBUTEIS.

AZIMVHUCTpAaTUBHBIE TPOLENYPHl, YCTaHABIMBAEMBIE HACTOANIMM  IIYHKTOM,
OCYILIECTBIISFOTCS B MOPAIKE OYEPETHOCTH, B I€Hb IPUOBITHA 3asBUTEIIS B COOTBETCTBHH C
[IpaBunaMu BHyTPEHHETO TPYJOBOI'O paclopsaka Y4YpexaeHus.

PesynsraToM BBINOJHEHHS aAMHHHCTPATHBHBIX NPOLEAYP SBISIOTCSA: (HUKCALHSA
dakrta  BBII@YM  pe3ysibTaTa  IpPENOCTAaBIeHHs  IOCYIapCTBEHHOH  yCIyIH B
AaBTOMATU3UPOBAaHHOW HHGOPMALIMOHHOM CHCTeME, IpeJHAa3HAYE€HHOW I OKa3aHHuS
rOCYJapCTBEHHBIX M MYHHMIMIAJIBHBIX YCIYr, BblJaya pe3yjbTaTa IpeJOCTaBIeHUS
roCyJapCTBEHHOH yCIyrd (B TOM YHCIe OTKa3 B INPEIOCTABIEHHHM TIOCYIapCTBEHHOM
YCIIyTH)

3.7. UcnpaBneHue TeXHUYECKOM OIIUOKH

3.7.1. B ciy4ae o6HapyeHHs TEXHHYECKOM OIIMGKH B JOKYMEHTE, SBISIOLIEMCS
pe3yIbTaTOM roCyJapCTBEHHOH yCIIyTH, 3assBUTENb HAIPABIISIET B Y YpexkICHHUE.

3asBlIeHHe 00 HCIpaBIeHMH TEXHHYECKOM oOwHMOku (mpuiaoxkeHne Ne 5 K
Pernamenry);

JMOKYMEHT, BBIIQHHBIA 3ajABHUTENIO KaK pe3yJbTaT TOCYJApCTBEHHOM YCIyrd, B
KOTOPOM COJEPKUTCSA TEXHUUECKAs OIIHOKa;

AOKYMEHTBI, HUMEIOLHe IOPUIAMYECKYIO CHILy, CBHIECTEIBbCTBYIOIIME O HATUYUH
TEXHUYECKOHN OIIUOKH.

3asiBieHre 06 MCIpaBIeHHH TEXHMYECKOH OLIMGKM B CBEJEHHAX, YKA3aHHBIX B
AOKYMEHTE, SBISIOIIEMCS Pe3yJIbTaTOM IOCyJapCTBEHHOM YCIIYIH, IIOJAETCs 3asBHTENIEM
(YIIOMTHOMOYEHHBIM TIPEICTABUTENIEM) IOYTOBHIM OTIpPAaBIEHHEM (B TOM YHCIE C
HCIIOJIb30BaHUEM DJIEKTPOHHOM MOYTHI), THO0 dyepes Pecrybnukanckuii mopral.

JIOIKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MPHEM NOKYMEHTOB, OCYIIECTBIAET IIPHEM
3ajdBlICHHs OO WCNPABICHAM TEXHWYECKOH OIIMOKH, PETHCTPHPYeT 3asBIEHHE C
TNIPAJIOXKEHHBIMA IOKyMEHTaMH U IepeNaeT UX AOIKHOCTHOMY JIHILY, OTBETCTBEHHOMY 3a
06paboTKy JOKyMEHTOB.

Ilpouenypa, ycranapiuBaeMas HAaCTOSIIMM ITyHKTOM, OCYIIECTBISETCS B TeYeHHe
OIHOro pabo4ero AHs C AaThl PErUCTPALIMHU 3asBICHHS.

Pesysbrar npouenypsl: npuHATOE U 3aperMCTPUPOBAHHOE 3asBIEHHE, HaIpaBlIeHHOE
Ha paCcCMOTPEHHUE IOJDKHOCTHOMY JIHILY, OTBETCTBEHHOMY 32 06pabOTKy JOKYMEHTOB.

3.7.2. JIOIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy JIOKYMEHTOB,
pacCMaTpUBAET NOKYMEHTBI U B LINISIX BHECEHHs UCIPABIEHUM B JOKYMEHT, SBIISIOMIHACS
Pe3ybTaTOM MPEAOCTABIEHHA TOCYJapCTBEHHOH YCIYTH, OCYIUECTBISET IPOLEIypHI,
IpEyCMOTPEHHBIE HACTOAIMM PerjaMeHTOM M BBIJA€T HCIpPABIEHHBIH JOKyMEHT
3aSBUTENMO (YIIOIHOMOYEHHOMY MpEACTABMTENIO) JMYHO IIOJ POCIIHCH C H3BATHEM y
3aj4BUTENA (YIONHOMOYEHHOTO IIPEACTABHMTENS) OpHIHHAJIA JNOKYMEHTa, B KOTOPOM
COACPXKHTCA TEXHMYECKass OWIMOKa, MM HAlpaBiseT B a[pec 3asBHTENsS MOYTOBBIM
OTIpaBlICHHEM (TIOCPEACTBOM 3JIEKTPOHHON MOYThI) IHCEMO O BO3MOXKHOCTH IOy YEeHUS



AIOKyMEHTa TIDH NPENOCTABIECHMHM B YUpekKIeHHEe OPHMIHHANa IOKyMEHTa, B KOTOPOM
COJEPKHUTCS TEXHUYECKAs OLIHOKA.

IIponienypa, ycraHaBnuMBaeMasi HACTOSLIMM ITYHKTOM, OCYILECTBISETCS B TEUCHUE
ABYX pabo4ux JHeH 1ocie 0GHapy)eHHs TEXHUUECKOM OLIUOKY HITH IIOJTy4Y€HHUS OT JTI060ro
3aMHTEPECOBAHHOIO JIMIIA 3asBIEHHUS O IOIYIIEHHOM OIHOKe.

Pe3ynbTataMu BBIMONHEHHs aIMHHHCTPATUBHBIX TIPOLENYD SABISOTCS: BBIIAHHbIA
(HanpaBlIEeHHbIHN ) 3asIBUTENIO JOKYMEHT.

4. Ilopsinok ¥ GOPMBI KOHTPOJIS 33 IPEAOCTABIEHUEM TOCY 1aPCTBEHHOM yCIIyTH

4.1. Texyiui KOHTPONb 3a COGIIIOEHHEM U MCTIONHEHHEM JOKHOCTHBIMH JTHIAMH
YupexieHHs IONOXEHHH HaCTOAIEro AJ/IMHHHMCTPAaTHBHOTO perllaMeHTa M HHBIX
HOPMaTHUBHBIX TNPABOBBIX aKTOB, YCTaHABIMBAIOIIMX TPEOOBaHHMS K IPEJOCTABICHHUIO
rOCYapCTBEHHOH YCIIYTH, a TakXe NPUHATHEM MMH PELIEHHH, OCYIIECTBISETCS JHIIOM,
OTBETCTBCHHBIM 32 BBINIOJHEHHE COOTBETCTBYIOLIEH aJMHHHCTPATHBHOM MpOLENYPEHI,
PYKOBOIUTENEM YUpeKIeHHU.

4.2. Texyum# KOHTPONb OCYIIECTBISETCS TyTe€M IpOBEIEHHS IIPOBEPOK
COOMIONEHMS] M HCHONHEHHS JO/KHOCTHBIMH JIHLIAMH VupexaeHuss MooXeHui
HacTosllero PeriaMeHTa M MHBIX HOPMAaTHMBHBIX NPABOBBIX AKTOB, YCTAHABIMBAIOIIMX
TpeGOBaHuUsl K MPEIOCTABICHHIO FOCY JapPCTBEHHON YCIIYTH.

Texymmit KOHTPOIIb OCYIIECTBIISETCSA HA TOCTOSHHON OCHOBE.

4.3. KoHTponb NOJMHOTEI M KayecTBa IPENOCTABJIEHHS TOCYNAPCTBEHHOM YCIIyTH
BKJIIOJaeT MPOBEICHHUE IIPOBEPOK, BBIBICHHE U yCTPaHEHHE HapyIIEHUH 1IpaB 3asBUTENEH,
PacCMOTPEHHME, NPHHATHE PEIeHH M IOArOTOBKY OTBETOB Ha OOpAllEHHs 3asBHTENEH,
COlepXalllUX JKaloOBl Ha peleHus, AeHcTBHA (Ge3neCTBHE) NOKHOCTHBIX JIHI[
YupexneHus.

DopMaMu KOHTPOJIS 3a COGIIOIEHHEM UCTIONHEHHS aIMHHICTPATHBHBIX IpoLeayp
SIBIIIETCS IIPOBEIEHUE IPOBEPOK:

BEACHHs IENIONPOU3BO/ICTBA, B TOM YHCIIE COOIIONIEHH CPOKOB U MOpSsIKa pHeMa
JIOKYMEHTOB;

COOTBETCTBHUA  pE3yJbTaTOB  pPAacCMOTPEHHS  JOKYMEHTOB  TpeGOBaHHAM
3aKOHOZATeJBCTBA (HACTOAINEr0 AIMHHUCTPATUBHOTO PETIAMEHTA);

COOJIIOIEHHS CPOKOB H IOPSIJIKa NIPUEMA JIOKYMEHTOB;

COOJIIO/IEHHsT CPOKOB M IIOPSAKA BBIIAYH Pe3yIbTaToOB IIPH TPEIOCTaBICHHH
roCyIapCTBEHHOH YCIIyTH.

4.4. IlpoBepKkM NOJHOTHI M KayecTBa MpefOCTABICHUS rOCyTapCTBEHHOU YCITYTH
OCYIIECTBIISIOTCS HA OCHOBaHUHU aKTOB Y UpEeXIEHHS.

IIpoBepku MOryT GBITH INIAHOBBIMHU (OCYLIECTBIIATHCS HA OCHOBAHHH IIOJIyTOJJOBBIX
HJIH TOZIOBBIX IIAaHOB paboTH! YUpexaeHHs ) U BHEITAHOBBIMH.

4.5. Pemenve o MNpOBENEHMHM BHEIIAHOBOM NPOBEPKH IIOJHOTHI M KayecTBa
IpeI0CTaBNCHUA rOCY IAPCTBEHHOH YCIIYTH IPUHUMAETCS B CIIEAYIOLIMX CITydasx:

1) B CBSA3H ¢ MPOBEPKOH yCTpaHEHHs paHee BBISBICHHBIX HapylIeHUd TpeboBaHHi
AJIMHHHUCTDAaTMBHOIO  pDerilaMeHTa M MHBIX  HOPMATHBHBIX IIDaBOBBIX  AKTOB,
YCTaHABIMBAIOIIMX TPEOOBaHMs K MPEIOCTABIEHUIO FOCYJApCTBEHHON YCIIYTH;



2) obpaiennit GpU3NIECKUX M IOPHIHIECKUX JIML C Kalo6aMH Ha HApYIUEHHS UX
NpaB M 3aKOHHBIX HMHTEPECOB MIEHCTBHAMHU (6e3neHCTBHEM) IOIKHOCTHBIX JIMII
Ydpex/IeHus, y4acTBYIOIUX B IPEOCTAaBIEHHH FOCYJaDCTBEHHOMN YCITyTH.

4.6. PesynbTaThl IpOBEpKH MOTHOTHI M KaY€CTBA [IPEIOCTABIIEHHS TOCYIAPCTBEHHOMN
yCIyrd OGOPMISIOTCS aKTOM, B KOTOPOM OTMEYalOTCS BBISBIEHHBIE HEJOCTATKH H
IIPEJIOKEHHUS 110 UX YCTPaHEHHIO.

4.7.Tlo pesynbTaTaM IpOBEICHHBIX IPOBEPOK B CIIy4Yae BHISIBICHHUS HapyILIEHUH NpaB
3adBUTENCH JNOIDKHOCTHBIE JIMIA, OTBETCTBEHHbIE 33 [PEJOCTABIEHHE I'OCYNApPCTBEHHOMN
YCIyTH, TpHU3HAHHBIE BHHOBHBIMH, IPHMBIIEKAIOTCS K OTBETCTBEHHOCTH B MOpSJKE,
YCTaHOBJIICHHOM 3aKOHOIATENbCTBOM Poccuiickoii denepariuu.

4.8. KoHTpOJIb 32 IpEIOCTaBIEHHEM FOCY JaPCTBEHHOM YCITyTH CO CTOPOHBI rpax/iaH,
MX OOBEJMHEHHA ¥ OpraHM3alMi, OCYIIECTBISETCA MOCPEACTBOM OTKPBITOCTH
JeATENBHOCTH YYpeXkJeHHs NIPH MPENOCTABIeHHs] [OCYIAPCTBEHHON YCIyTH MOIyYeHHS
TNIONHOHM, aKTyalbHOW M [OCTOBEPHOH HHOGOPMAlMU O TOpSAAKE IIpeOCTaBIEHHS
TOCYJapCTBEHHOH YCIyTH M BO3MOXHOCTH JOCYIeGHOrO paccMOTpeHHs OOpaIleHHH U
*anob B Ipolecce NpeoCTaBIEeH s [OCY 1apCTBEHHOM YCIIyTH.

5. HocynebHuli (BHECYNeOHBIN) MOPANOK OGXAIOBaHMS pElIeHHH U HeHCTBHI
(6e3nercTBu) oprasa, [IPEAOCTABIISIOLIETO roCyapCTBEHHYIO yCIIyTy,
MHOTO(QYHKIHOHAIBHOTO IIEHTPA MPEAOCTABIEHHs TOCYJapPCTBEHHBIX M MyHHLMIATBHBIX
yCIIyT, OpraHM3alyii, yKa3aHHBIX B 9acTH 1' crateu 16 @enepansHoro 3akoHa Ne 210 — @3,
a TaKXKe MX JOJDKHOCTHBIX JIMLI, TOCYJAPCTBEHHBIX CITyXKallUX, pabOTHUKOB

5.1. 3asiBuTeNH UMEIOT MPaBO Ha 06KaJlOBAHHE B 10CYAEGHOM MOPSIKE PELICHHH 1
HeicTBui (Ge3neHCTBUA) YUPEKIEHNS — PyKOBOAUTENIO Y UpeskICHHUSL.

JKanobel Ha pewmenus u JedictBus (6GesleicTBHE) PYKOBOAMTENS YupeKICHHS
nmoaroTcs B MUHUCTEPCTBO.

Pemrennss u nedicteus (GesnelcTBre) pyKOBOAMTENs YUpPEXKAECHHS MOTYT OBITH
obxxanoBaHbl B MunHCTEpCTBO criopTa Pecmy6nuku TarapcTan.

JKanobel Ha pemenus U neidctBus (Gesneiicteue) paborHuka M®L] monaroTcs
pyxoBoauteito M®LJ, pewenns u aeiicteus (6e3neiicreue) M®LI — yupeautemo MOLI

5.2. 3asBUTENb MOXET 0OPaTHTECS C XKano6oii, B TOM YKCIIE B CIEAYIOHX CIIy4asK:

1) HapymieHue cpoKa perMCTpalliM 3alpoca O MpeIOCTABIEHHH IOCYIapCTBEHHOM
yCIIyTH;

2) HapylIeHHe CpPOKa IIPEeOCTaBIeHHs TOCY IapCTBEHHON YCITyTH;

3) TpebGoBaHKe y 3aABHMTENSA JOKYMEHTOB MM UHGOPMAIHMH JHGO OCYIECTBICHHS
NCHCTBUM, TIPEACTAaBICHHE MM OCYIIECTBIEHHE KOTOPHIX He MPeIyCMOTPEHO
HOPDMaTUBHBIMM  NIDaBOBBIMH  akTaMu Poccuiickoii ®enepanuy, HOPMaTUBHBIMU
MpaBoBBIMM akTaMH Pecry6iuku Tarapcran ams mIpeocTaBieHHs ToCyAapCTBEHHOM
yCIIyTH;

4) oTKaz B IpHEME JOKYMEHTOB, IpEJOCTAaBIEHHE KOTOPHIX IIPELYCMOTPEHO
HOPMAaTHBHBIMM  NpaBOBBIMH akTaMu Poccuiickoit ®Denmepauuy, HOPMAaTHBHBIMH
NpaBoBeIMM akTaMH Pecrmybnuku TarapcTaH mns mpemocTaBieHHMs TroCyIapCTBEHHOM
YCIIYTH, y 3asiBUTEJIS;



5) OTKa3 B MPENOCTaBICHUH IOCYAapCTBEHHON YCIIYTH, €CIId OCHOBAHMSA OTKa3a He
TpeyCMOTpPEHBI (enepanbHBIMU 3aKOHAMH M TIPUHATEIMU B COOTBETCTBHH C HMMH MHBIMH
HODMaTHBHBIMH INIpaBOBEIMH akTaMu Poccuiickoit ®Depnepaiu, 3aKOHaMM W WHBIMH
HOpMaTUBHBIMH TPaBOBBIMM akTaMH Pecry6unuku Tatapcran;

6) 3arpeboBaHME C 3ajBUTENS NIPU NPEIOCTABIEHMHM TOCYHAPCTBEHHOM yCIyTH
IIaThl, HE TPEIyCMOTPEHHOW HOPMATUBHBIMH MPaBOBEIMH aKTaMH POCCHICKOM
®enepaly, HOPMaTUBHBIMH TIPABOBEIMH aKTaMu PecryGnuku Tatapcras;

7) oTka3 opraHa, MPeJOCTABIAIOIIET0 IOCYAaPCTBEHHYIO YCIYTY, HOJKHOCTHOIO
M@ opraHa, IpeJOCTABISIOLIEr0 TOCYJapCTBEHHYIO YCIYry, B HCIpaBIeHHH
JIONYIIEHHBIX MMM OIEYaTOK W OWIMOOK B BBIJAHHBIX B pe3yJbTaTe NpeIOCTaBIECHHUS
rOCYapCTBEHHOH YCIYrd JOKyMEeHTax Ju60 HapylleHHe yCTAHOBIEHHOIO CPOKAa TAKHUX
UCIIpaBJICHUH;

8) HapylleHWe CpOKa MM IIOpsSJKa BBIIAYM HOKYMEHTOB IO pe3ylbTaTaMm
NPEeI0CTaBJIEHUs TOCYAapCTBEHHOM YCIyTH;

9) npuoCTaHOBNEHHE NPENOCTABIEHHS TOCYAaPCTBEHHOM YCIIyTH, €CIIH OCHOBAHHMS
NPUOCTAHOBJICHHs HE IIPeIyCMOTPEHBI (eNepalbHBIMH 3aKOHAMH W TPHUHATHIMH B
COOTBETCTBMM C HHMMH HWHBIMH HOPMATUBHBIMH TPaBOBEIMH aKTaMH PoOCCHIICKOM
Qesiepallii, 3aKOHAMH M HMHBIMM HODMAaTHBHEIMH IIDAaBOBEIMH aKTaMH Pecry6iuku
Tarapcran;

10) TpeGoBaHHe y 3asABMTENs NpPM INPEIOCTABICHAH TOCYIAPCTBEHHON YCIyrH
JIOKyMEHTOB HJIH HH(OpMalMH, OTCYTCTBHE M (WIH) HEHOCTOBEPHOCTh KOTOPBHIX HE
YKa3pIBaIMCh IIPY IE€PBOHAYAIBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOOHMBIX IS
TNIPEIOCTABJIEHHS TOCYJapCTBEHHON YCIYTH, MO0 B NPENOCTaBIEHHH TOCYAapCTBEHHOMN
YCIyTH, 3a UCKIIIOYEHHUEM CIIy4aeB, NPENYCMOTPEHHBIX IMyHKTOM 4 4yactu | craThH 7
DenepanbHOro 3akosa Ne 210-03.

5.3. XKanoba mopmaercs B mMUCbMeHHOM (opMe Ha GyMaKHOM HOCHTENe HIH B
3JIEKTPOHHOM (opme.

JKanoba Moxer ObITh HampaBneHa mo modre, yepes M®LI, ¢ wcmoNb30BaHHEM
MH(QOPMAlMOHHO-TENIEKOMMYHHKALIMOHHOH ceT  «MHTepHeT», obuIHansHOro caiita
Munucrepctsa, Yupexnaenus, Enunoro mnopraia, PecryGnukaHnckoro mopraia, a Takke
MOJKET OBITh IPUHSATA PU JIMYHOM IIPUEME 3aIBUTEIS.

JKanoba Ha pewmenus u nedctBus (6esneiicteue) M®ILI, paGorHuka M®II moxer

OBITh HalpaBJIeHa 1o II0Y4Te, c HCIIOJIb30BaHUEM MH()OPMaLIHOHHO-
TEJIEKOMMYHMKAllMOHHOH ~ cetd  «MHTepHeT», o¢uumansHoro  caiita  M®IL]
(http://mfc16.tatarstan.ru), Enunoro nopraia (http://www.gosuslugi.ru),

Pecny6nukanckoro nopraina (http://uslugi.tatarstan.ru), a Taxxe MoxeT 6BITh IIPUHATA IIPH
JIMYHOM IIpHEME 3asIBUTEJIA.

5.4. JKanoba NOANEXHMT pErdCTpalUK He MO3[Hee CIENYIOINEro 3a IHeM ed
nocTyriieHus: pabodero aHsA. CpoK paccMOTpeHHs XaloGbl - B TeYeHHE NATHANLATH
pabounx [HeH CO [HA ee perucTpauuM H B Cilyd4ae OGKAIOBAHHS OTKAa3a oprasa,
NPCJIOCTABIIAIOMWIEr0  rOCYJapCTBEHHYIO  YCIYry, JOIDKHOCTHOIO JIMIA  OpraHa,
TpENOCTABIIAIOIIEr0 roCy1apCTBEHHyI0 yciayry, M®ILI, pabotHuka M®I] B npueme
MOKYMEHTOB Y 3asiBUTEJIs TMOO B MCIPABIEHHH JOIYILEHHBIX OIEYaTOK U OMMGOK WIH B
cIyyae 00XKal0BaHWs HAPYIIEHHs YCTAaHOBIEHHOTO CPOKA TAKHX HCIIPABIEHMIA - B TeUeHHe
TH pabovuX THEH CO THS ee perucTpaliH.



5.5. XKanoba nomkHa comepkarh:

1) HanmeHOBaHWEe oOpraHa, IPeJOCTABISIOLIET0 TIOCYAAPCTBEHHYIO yCIyry,
JIOJDKHOCTHOTO  JIMLIa OpraHa, MNPENOCTaBJIAIOMIET0 TOCYJapCTBEHHYIO YCIYTY, WIH
roCy1apCTBEHHOro ciyxauero M®L], ero pykoBoauTens wid paGOTHHKA, peIIeHHS H
nercTeus (6e31eHCTBHE) KOTOPBIX 06KAITYIOTCS;

2) damunuio, uMs, OTYEeCTBO (IIOCIEIHEE - MPU HAIMYMM), CBEIEHHS O MECTe
KUTENIBCTBA 3aABUTENS - (QU3MYECKOrO JIMIa JTHOO HAaMMEHOBaHME, CBEIECHHME O MECTE
HaxO0XJCHUS 3asBUTEN - IOPUAMYECKOrO JIMLA, NEHCTBYIOLIETO0 OT MMEHH 3asBHUTENs, a
TaKxe HoMep (HOMepa) KOHTaKTHOro TeeoHa, anpec (aapeca) 3MeKTPOHHOM MoYThI (IIpH
HAJIMYMH) U [I0YTOBBIH aJ[pec, 0 KOTOPBIM AOJDKEH GBITh HANPABIEH OTBET 3aABHTEIIO;

3) cBemeHus o6 obxalyeMBIX pelIeHHsX M AeicTBHAX (6e3meicTBHK) oprasa,
NPEJIOCTABJIAIOIIEI0  rOCYJapCTBEHHYIO  YCNYTy, HO/DKHOCTHOIO JIMI[a  OpraHa,
TNPEIOCTABIAIOIIEr0 IOCY JAPCTBEHHYO YCIIYTy, HIIM FOCYAapCTBEHHOTO ciykamiero M®I1,
pabotHuka MOL];

4) mOBOABI, Ha OCHOBAaHMM KOTODBIX 3asBHTE]b HE COTNIACEH C pELIEHHEM M
nedictBueM (Oe3neiicTBHeM) opraHa, TNpEJIOCTABISIOLIETO TOCYHAPCTBEHHYIO YCIYTY,
AOJDKHOCTHOTO JIMLIa OpraHa, MPENOCTaBJIAIOMIEr0 TIOCYJapCTBEHHYIO YCIYTy, HIIH
rocyaapcrBeHHoro ciyxauero M®L], paborauka M®II,

5.6. 3asBuTeneM MOryT OBITb IIPENOCTABIEHBI JOKYMEHTHI (mpy  HanmW4Mm),
MOJATBEPXKIAOIIME JOBOJBI 3aBUTEJIA, THOO UX KOIIHH.

5.7. Ilo pe3ynbTaTaM paccCMOTPEHMs Xalo0bl IIPMHMMAETCS OJHO M3 CIEAYIOLIHX
pELLIEeHUN:

1) xanoba ynosneTBopsieTcs, B TOM YHCIe B pOPME OTMEHBI IPHHATOTO PELIEHHMS,
MCTIPaBJIEHHs MOMYIIEHHBIX ONEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe
NpPEeIOCTABICHUS FOCYAaPCTBEHHOM YCIYIH AOKYMEHTaxX, BO3BpaTa 3asBUTEIIO AEHEXKHBIX
CPENCTB, B3MMaHHE KOTOPBIX HE INPENYyCMOTPEHO HOPMATHBHBIMH IIPAaBOBBIMHM AKTaMH
Poccuiickoii @ezepanun, HOpMaTHBHBIMH IIPaBOBBIMU aKTaMu Pecrry6auku Tarapcrasn;

2) B yIOBIIETBOPEHHH KAJIOOBI OTKAa3bIBAETCH.

He mospgnee nHsd, cnenyromero 3a NHEM NpPHHATHS PEINEHHS, yKAa3aHHOTO B
HaCTOSAIIEM IIyHKTE, 3asBHTEII0O B IHMCBMEHHOW (OpPME M IO JKEIAHUIO 3aABHUTENS B
3NEKTPOHHON OpMe HaNPABIISETCS MOTHBMPOBAHHBIN OTBET O PE3ybTaTaX PaCCMOTPEHHS
KaJoOFbI.

B ciy4ae npusHanus xanobsl Hojiexaniell yA0BIETBOPEHHUIO B OTBETE 3agBUTEINIO
JaeTcs MHQOpMalMs O JEHCTBHAX, OCYLIECTBISEMBIX OPraHOM, IIPEJOCTABISIOLIAM
rOCyIapCTBEHHYIO yciyry, M®LI, B nesix He3aMeIUTENBHOIO YCTPaHEHHS BhISBIICHHbIX
HapyIIeHHH [IPYU OKa3aHHU rOCyapCTBEHHON YCIyIH, a TaKke MPUHOCATCS M3BHHEHHS 33
JIOCTaBNIEHHBIE HEYyHOOCTBA M yKa3blBaeTCs HHGOpMAaUUs O NalbHEHINMX IeHCTBHAX,
KOTOpBIE HEOOXONMMO COBEPLIMTEL 3ajBUTENIO B LEIAX MONYYeHHs TOCYIapCTBEHHOM
yCIIyTH.

B cnyyae mnpusHaHus jxanoObl He MOAJEXKAlEH YAOBIETBOPEHHIO B OTBETE
3aABUTEIIIO, IAIOTCS apTyMEHTHPOBAHHBIE Pa3bsACHEHHS O IPUYMHAX IPUHATOTO PElLIeHHUS,
a TaKKe HHPOPMALKS O NOpsJIKe 00XKANOBAHHS IPUHATOTO PELICHHS.

5.8. B ciydae ycTaHOBNEHHS B XOfie MM IO pe3yNbTaTaM PacCMOTpPEHHUS KOOk
NpU3HAKOB ~ COCTaBa AJMHUHMCTPATUBHOIO IIPAaBOHApPYLIEHUA WM  IIPECTYIICHHS



JOJIDKHOCTHO€ JIHUILIO, pa60THm<, HaACJICHHBIC IIOJIHOMOYHUSAMHU I10 PacCMOTpPEHHIO xcano6,
HE3aMEJIUTEJIbHO HAMIPABJIAIOT UMEIOIIHUECS MaTCpHalibl B OpraHbl MPOKYpPaTYPHI.



ITpunoxenune Ne 1

K AIMMHHCTPaTHBHOMY pErJIaMEHTY
IPEAOCTaBICHUS

TOCYyIapCTBEHHOH YCITYTH 110
OpraHM3alMH OTIbIXa JAeTeH

B KaHHKYJIIPHOE BpeMs

PyxoBomutemo yupexaeHus

(bamunus, MM, 0TYECTBO PyKOBOIUTEIIS)
oT

(bamumus, uMs, oTIECTBO (IPH HATHYHKK) 3asBHTEIS
MIOJTHOCTBIO)

Azipec MecTa JXHTENBCTBA U (WIIM) ajipec MecTa
npeObIBaHKS 3asABUTENIA:

Tenedon 3asBurens gom.

Tenedon 3asBurens cor.

AJZlpec 37I€eKTPOHHOM IOYTHI 3asIBUTENS

3asBiieHHE
IIpowry Bac Be1aTh myTeBKy B 3arOpOIHBIH Jlarephb OTIBIXA H 03I0POBIEHHS, 06BEKT cropra Juis
MOET0 ChIHa (MOIO JI0Yb)

(dpamunus. uMs, 0TIECTBO (TIPH HANTMYKMM) PeGEHKa MOTHOCTHIO)

Jara poxxnenus pebenka
(4mcno, MecAL, o pOXIECHUA)
MecTo poxnenus pebenka

AJzipec MecTa XHMTeNbCTBa U (HIIH) afpec MecTa IpebriBanus pebeHKa

DamuMH, HMEHa, OTYECTBa (P HAIMYKM) POAHTENeH (3aKOHHBIX IpeJcTaBUTeNeH) pebeHka:
MatepH / yCHIHOBHTEJIS / OIIEKyHa

(IOT4EpKHYTH HYXHOE)
oTua / yCHIHOBHTES /
OIlEKyHa
(oYEepKHYTh Hy»HOE)

HMMero npaBo nepBooYepeJHOro IpHeMa

(Yka3biBaeTCs OCHOBaHHE IIEPBOOYEPENHOrO NpHeMa (MM HATHIHH)

' 3asBUTENE — POJHTENb (3aKOHHBIH MPEACTABHTEND) peGeHKa
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PebeHok / 3sanuMaromumiicss HMeeT NOTPeGHOCTL B (GU3KYIIBTYPHO-03JOPOBHTENBHOM MOTOTOBKE
[0 aJaNTHPOBaHHOW CIOPTMBHOM IporpaMMe W (WIM) B CO3JaHHH CHENHATHHBIX YCIOBUM Iist
OpraHu3alli¥ TPEHHPOBOYHBIX 3aHATHH C OTPAHHYEHHBIMH BO3MOXKHOCTSIMH (IIPH HAJIMYMH) HITH HHBAUIA
(pebeHKka-MHBaNMa) B COOTBETCTBHH C  HHIMBHIYAIbHOM IpOrpaMMOM  peabuWHMTaIMH ——

(ma / uer)
C YcraBom OpraHusanuy, periaMeHTHPYIOIMM OPraHU3aIHIO H OCYLIECTBIEHHE JEATEBHOCTH,
IpaBa ¥ 00A3aHHOCTH 3aHMMAIOIIEroCsl, 03HAKOMIIEH(a, Bl).

(nara) (mozmuce)

Cornacen(Ha, HbI) Ha 3aHATHS peGeHKa / MEHST 110 aJaNTHPOBAHHOM CIIOPTHBHOM IIporpaMme (B
ciy4ae HEOOXOAMMOCTH 3aHATHH IO aaNTHPOBAHHOM CIIOPTHBHOM POTrpaMMe).

(mara) (moanuce)

Cornacen(na, Hbl) Ha 06paGOTKY NEPCOHANBHBIX JAaHHBIX 3asSBHTENS H MEPCOHANIBHBIX JaHHBIX
pebeHka B mops/Ke, ycTaHOBIEHHOM DeiepanbHbIM 3aKoHOM OT 27.07.2006 Nel52-d3 «O MEPCOHATBHBIX
JIaHHBIX», B NENAX obecredyeHus oOyueHus peGeHka /Moero o6ydeHMs, Kak B GYMaXHOM, TaKk W B
3JIEKTPOHHOM BHJIE.

(nara) (noanucs)

Cornacen(na, Hel) Ha pa3MeleH#ne HHGopMaruK o pebeHke /060 MHe (bamunus, uMsi, oT4ecTBO
(mpu Hanu4KK), GOTO- M BHAEOMATEPHANBI) Ha OQHUIHATEHBIX HHTEPHET-KaHAIaX | mopranax, B T.4. Ha
caiite YupexaeHus.

(nara) (moamucs)

JIONOHATETbHBIE CBEAEHHS" B OTHOLICHUH pebeHka / moCTynaroIero:

MEIUIUHCKHH mmojuc Ne BBIAH
T.

CTPaxoOBOE€ CBHIETENILCTBO rOCY1apCTBEHHOTO IIEHCHOHHOTO CTpaxoBaHus No

JlonOTHUTENBHBIE CBEICHUS O POJUTENAX:
Martb / YCHIHOBHTED /
ONIEKYH

(MecTo paboThI, JOIKHOCTD, pab. Tel., COT. Tel.)
oTell / yCHIHOBUTEIb / ONIEKYH

(MecTo paboTsl, NODKHOCTB, pab. Tel., COT. TelL.)

(mara) (moamuce)

’B JaHHOM ab3arle MOTYEPKHYTh HY)KHOE B COOTBETCTBHYU C UMEIOIIIUMHUCS OCHOBAHUAMHU.
’B ClTy4ae NOCTHXECHHUA IMOCTYIAOMUM BO3pacTa BOCEMHALIATH JIeT.
4 I[OHOJIHHTCJILI{I:IG CBEJICHHA 37IECh U HIDKE He 00A3aTebHEI 1A 3a0IHEHHS.
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ITpunoxenue Ne 2

K AJIMMHHCTPaTHBHOMY PETJIAMEHTY

IIpEeaOCTaBIICHUSA

rOCYIapCTBEHHOH YCIIYTH 110
OpraHM3alliM OT/ABIXa JETEH B

KaHUKYJISIPHOE BpeMs

(bnank oprana, IpesOCTaBIISIOErO IOCY 1apCTBEHHYIO yciyry)

Pemienue o Bbiiave myTeBKH
OT«__ » 202_ 1.

Brigano

(PUO 3asBuTens (MOCIEgHEE — IPU HATHYIHH)

IIyTeBKa

(HauMeHOBaHKe OpraHM3allMK OTIBIXA JIETEH H MOJIOIEKH)
C « » IO « »202 .

IMoanuce JIMIa, OTBETCTBEHHOI'O 3a HpI/IéM AOKYMEHTOB
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I[Ipunoxenue Ne 3
K AJIMUHHCTPAaTHBHOMY PErJIaMEHTY
IPENOCTABIICHHUS
rOCY/IapCTBEHHOM YCIIyTH 10
OpraHH3alliH OTABIXa JETeH
B KaHHKYJIIPHOE BPEMsI

(brank opraHa, IpeIOCTABISIOIETO MOCY IAPCTBEHHYIO yCIIyry)

PEHIEHUE
00 OTKa3e B NPEIOCTaBIEHHH TOCY IAPCTBEHHOM YCIIyTH 10
OpraHM3alliM OTJbIXa JETEH B KaHUKYISAPHOE BpeMs

B cBs3u ¢ o6pamennem

(®.1.0. (nocnennee — npy HaNHYMK) GUIHIECKOTO JIHLIA, HAUMEHOBAHHE
IOPUIMYECKOrO JIMLA — 3aTBUTEIS)

3asBiieHHE No oT . . IT., O

Ha OCHOBaHUH:

110 pe3yJIbTaTaM paCCMOTPEHHS IIPEACTABIICHHBIX AOKYMCHTOB IIDUHSATO PEILIEHUE 00 oTkaze B

npeaOCTaBICHUH FocyIIapCTBCHHOﬁ YCIIyTH, B CBsI3H C:

1.

2

HomxroctHOE 10 (PUO)

(HO}lIIHCB AOJDKHOCTHOTO JIMIIa OpraHa,
OCYIIECTBJIAIOMIETO HOHHKC&HHC)

Hcnonuurens (PHUO)

(KOHTaKTBI HCTIOJIHHATEIS)
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[Tpunoxenue Ne 4
K AIIMHUHHCTPAaTHBHOMY DETJIAMEHTY
IIPENOCTABICHUS
rOCYAapCTBEHHOH yCIIYTH 110
OpraHU3allMH OTJbIXa JAeTEM
B KaHHKYJIIPHOE BpeMs

(bnaHk opraHa, IpeJOCTABIIAIONIETO TOCY AAPCTBEHHYIO YCIYTY)

Pemntenune
06 oTkase B mpreMe JIOKYMEHTOB, HEOOXOIUMBIX IS IIpeOOCTaBJICHUS
roCyIapCTBEHHOM yCIIyTH 110

B cBs3u ¢ o6pamennem

(®.H.0. (nocnensee — Npu HANTHYKH) GUIHIECKOTO JTULA, HAKMEHOBAHHE
IOPHIMYECKOTO JIMLA — 3aABUTENS)

3asBieHne No OT . . IT., O

Ha OCHOBaHUH:

110 pe3yJIbTaTaM paCCMOTPEHHUSI IIPEACTaBICHHBIX JOKYMEHTOB IIPUHATO pEIICHHE 06 oTka3ze B
IIpUEME JOKYMEHTOB, H606XOI[I/IMBD( AT IIPEOOCTABIICHUSA FocyllapCTBeHHOﬁ YCIIYTH, B CBSI3H C:

1.

2

HomxnoctHOE Mo (PHUO)

(IIOIIIIPICI: AOJDKHOCTHOIO JIMIIA OpraHa,
OCYIIECTBIIAIOMIETO HO[[HHC&HHC)

Ucnonuurens (OUO)

(KOHTaKThI HCIIONHUTEIA)
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I[Tpunoxenue Ne 5

K AZIMMHHCTPaTHBHOMY PETJIaMEHTY
IIPENOCTABIICHHUS

rOCyIapCTBEHHOH YCIIYIH 110
OpraHu3allM¥ OTAbIXA JETEN

B KaHHKYJIIPHOE BpeMsi

(bnank opraHa, npenocTaBisIOMEro rOCYyJapCTBEHHYIO YCIIyTY)

PykxoBoauTero

OT:

3asiBieHHE
00 HCIIpaBIeHUH TEXHHYECKOH OIIHOKH

Coobuaro 06 ommubke, KOMyLIEHHOM IPH OKa3aHUH rOCYyapCTBEHHOH YCIIyTH

(HaMMEeHOBaHHeE yCITyTH)
3amnucano:

HpaBI/IJIBHLIe CBECOCHHUA .

IIporry uCIpaBUTE JOMYIIEHHYIO TEXHHYECKYIO OLIMOKY ¥ BHECTH
COOTBETCTBYIOIIME H3MEHEHHS B IOKYMEHT, SBIISIOLIMACA Pe3yIbTaTOM IOCY1apCTBEHHOMN
YCIyTH.

[Npunararo crexyronye JOKyMEHTHI:

1.

2

3.

B cityyae npuHATHA peleHust 06 OTKIOHEHHH 3asBlIeHHs 06 HCIIpaBIEHUH
TEXHH4YECKO! OLIMOKHU NPOLTy HAIPaBUTh TAKOE pEIleHHUe:

TIOCPEICTBOM OTIIPABIICHUs 3IEKTPOHHOIO JOKyMeHTa Ha ajpec E-mail: :

B BUJIC 3aBEPEHHOH KOIUM Ha GyMa)KHOM HOCHTEIIE IOYTOBBIM OTIIPABIECHHEM T10
ajpecy:

Hacrosiuim noareepx/aro: CBeIeHus, BKITFOYEHHBIE B 3asIBICHHE, OTHOCSIIAECS K
MO€#i JINYHOCTH ¥ MPEICTARIIIEMOMY MHOIO JIMILY, a TAKKe BHECEHHBIE MHOIO HUXeE,
JIOCTOBEPHBI. JIOKYMEHTBI (KOIHH JOKyMEHTOB), PHJIOKEHHBIE K 3asBIIEHHUIO, COOTBETCTBYIOT
TpeOOBaHMAM, YCTAHORIEHHBIM 3aKOHOATEHCTBOM Poccuiickoii Denepanyuy, Ha MOMEHT
TIPCACTABIICHHS 3aBICHUSA STH IOKYMEHTBI ISUCTBUTENIBHEI M COIEPIKAT JOCTOBEPHBIE
CBE/ICHUSI.

Haro cBoe coryacue Ha y4acTHe B OIPOCE I10 OLIEHKE KauecTBa TIPEIOCTAaBIICHHOK MHE
rOCyJapCTBEHHOM YCITyTH M0 TeIe(OoHYy:

(mara) (moamuce) (®.1.0.)
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IIpunosxenue (cpasounoe)
K AJIMHHHCTpaTHBHOMY
PerlIaMeHTy NPeNOoCTaBIeHUS
rOCYIapCTBEHHOM YCIIYTH IO
OpraHM3allMy OTAbIXA JeTei
B KaHUKYJIIPHOE BpeMsl

PeKBU3UTEI TOIDKHOCTHBIX JIMLI, OTBETCTBEHHbIX 32 IPEIOCTaBIICHUE
TOCYapCTBEHHOR yCITH H OCYIIECTBIIAIOLIUX TEKYIIHH KOHTPOIb 3a ee
IPeI0CTaBIEHUEM

MunucrepcrBo ciopra Pecrry6muku Tarapcran

JomkHOCTE Tenedon OIEeKTPOHHBIN aapec
Munuctp cnopra Peciy6auku 8(843) 222 81 01 Priemnaya.RT@tatar.ru
Tarapcran

I'ocynapcTBeHHbIe yUpekIeHHs, B OTHOIIEHHH KOTOPBIX MunucrepctBo criopra
Pecniy6nuku Tatapctan BemonHseT GpyHKIMM ¥ MOTHOMOYHS y4peauTes

JlomxHOCTB Tenegon OIEKTPOHHEIH apec

JIMpeKTOp rocyAapCTBEHHOro
QBTOHOMHOI'O Y4peXIEeHHs 8(84371)514 39 zdmayak@mail.ru
«CHOPTHBHBIN KOMILIEKC
«Masik»

JIMpeKTOp rocy1apcTBEHHOro
GIOIKETHOTO YUpEXIEHUS 8(843) 22116 00 ssk-sviyaa@mail.ru
«PecnybnmkaHckas ClOpTHBHAs
IIKOJIa OJIMMITHHCKOTO pe3epBa
IO CTEHI0OBOH U ITyJIEBOM
cTpennbe»

JIMpeKTop rocy1apcTBEHHOro ulé6olimp@mail.ru
6101KETHOTO 8(843) 55529 30
po(eCCHOHAILHOIO
00pa3oBaTeIBHOTO yUpEXKICHUS
«KazaHckoe yunnuime
OJIMMITHHACKOTO pe3epBay




