PECINYBJINUKA TATAPCTAH TATAPCTAH PECNYBJIUKACHI

I/ICHOHHI/I]’EHbeII?I KOMUTET IOTA3bl MYHULIUMNAIDb
TALLKUYYUCKOI'O CEJIbCKOI'O PAUOHDbI TALUKUYY
MOCENEHUA IOTABUMHCKOIo ABbINT XXUPIEIE
MYHUUUNANIBHOITOPAUOHA BALUKAPMA KOMUTETDI
423959, Pecnybnuka TatapcTaH, 423959, TatapcTtaH Pecnybnukachl,
KOTasnHcku panoH, gepesHs Manble Ypyccy, KOTasbl PanoHbl, Keye Ypbiccy aBbisibl,
ynuua Cosetckasi, aom 21A. CoBeT ypamsbl, 21A nopThl.
Ten. 85593 4-23-10, dakc 85593 4-23-40 an.agpec Tash.Utz@ tatar.ru

KAPAP oT 28 pekabpb 2021 r. Ne21

06 yTBEpxXaeHUN AOMUHUCTPATMBHOIO pernameHTa
npeaocTaBnNeHns  MyHUUMNanbHOW  ycryrm  no
BblJa4ye paspelleHnss Ha BCTynfeHMe B Opak
HECOBEPLLUEHHONETHUM, AOCTUrLMM Bo3pacta 16
ner

B cootBetcTtBUM C PepepanbHbiM 3akoHOM OT 06 okTsabpst 2003 Ne 131-d3 «O6
oOLWmMX npuHUMNaxX opraHu3auMm MecTHOro camoynpasneHna B Poccuinckon Pepepauuny,
depepanbHbiM 3akoHOM OT 27 utons 2010 Ne 210-03 «O6 opraHnsauuun npenocTtaBneHus
rocygapCTBEeHHbIX U MyHUUMNanbHbIX ycnyr», 3akoHoMm Pecnybnvku TatapctaH oT 28 uong
2004 Ne 45-3PT «O wmectHOM camoynpaBneHum B Pecnybnuke TartapcraHy,
MocTaHoBneHnem KabuHeta MuHnctpos Pecnybnuku TatapctaH o1 02.11.2010 Ne 880 «O6
yTBepxaeHun [lopagka pas3paboTkm M yTBEepXOEeHUS agMUHUCTPATUMBHLIX pPerfiaMeHToB
npefoCcTaBfeHnst roCy4apCTBEHHbIX YCIYr UCMOSTHUTENbHBIMU OpraHamMu rocygapCTBEHHOWN
Bnactu Pecnybnukn TatapctaH U O BHECEHUW MU3MEHEHU B OTAESbHble MOCTAHOBMNEHUS
KabuHeta MunuctpoB Pecnybnuku TatapctaH», [NoctaHoBneHnem KabuHeta MwuHucTpoB
Pecnybnukn TatapctaH ot 13.04.2021 Ne 242 «O6 yTBepxaeHuMM nnaHa MeponpuaTuin no
nepexody Ha npefocTaBfeHne couuanbHO 3HAYUMMbIX FOCYOAPCTBEHHbLIX YCIyr, YCIyr,
npegocTaBnseMbIX roCy4apCTBEHHbIMU yupexaeHnammn Pecnybnuku TaTtapcTaH, B KOTOPbIX
pa3MellaeTcs rocygapCTBeHHoe 3ajaHue (3akas), B 3fIeKTPOHHOM hopme», NPOTOKOSIOM
3acefaHus paboden rpynnbl NO peanu3aumm NPOEKToB No UMdpoBOK TpaHchopmaumm
Pecnybnukn TatapctaH ot 21.04.2021 Ne LWIM-12-134, YcrtaBOM MyHUUMNANBHOMO
obpasoBaHnss YCTaBOM MyHuUMNAnNbHOro obpasoBaHus  « TaWKUYynckoe CenbCkoe
noceneHne» HKOTasnHCKOro MyHuMUMNanbHOro pawmoHa Pecnybnuku TaTtapcTaH, MPUHATOrO
peweHnem CoBeTa TalIKMYYNCKOro Cenbckoro nocerieHnst KOTasnHCKOro MyHMUMManbHOMo
panoHa oT 17.07.2019 Ne 9, lNMonoxeHnem o6 McnonHutensHOM KomuTeTe TallKn4ymckoro
CeNibCKOro noceneHnd, npuHatoro peweHuem ot 10.03.2017 Ne 2,  WcnonHUTEnbHbIN
KomMuTeT TaLlKNYYyNCKOro CEerbCKOro NoCeNeHnssiNnoCTaHOBNAET:

1. YTBepauTb npunaraembii  AOMUHUCTPATUBHBLIN PErnamMeHT npeaocTaBrneHus
MyHAUMNAnNbHOW  ycnyrM MO  Bblgaye paspelleHus Ha  BCTynrneHne B Opak
HeCoBepLUEHHOMNETHUM, AOCTUMLNM Bo3pacTa 16 neT

2. OOGHapogoBaTb  HacCTosillee MOCTaAHOBflIEHME  MNyTeM  pasMeLleHuss  Ha
WH(POPMAUMNOHHBIX  CTeHAax  TalKu4ymcKoro cenbckoro  noceneHust  KOTasmMHCKOro



MyHMUMNanbHOro panoHa Pecnybnukn TatapcTtaH, onybnmkoBaTb Ha ouumnanbsHOM noprane
npaBoBoOM nHpopmauunm Pecnybnuku TarapcTaH B NHOPMaLMOHHO-
TenekoMMyHUKaumoHHon cetn WHTepHeT no Beb6-agpecy: http://pravo.tatarstan.ru/ u
pasMecTuTb Ha odumumanbHoM cante KOTasMHCKOro MyHUUMNanbHOro pamoHa Pecnybnukm
TaTtapctaH B MHGOPMaLUMOHHO-TENEKOMMYHMKALMOHHON ceTu WHTepHeT no BebG-agpecy:
http://jutaza.tatarstan.rul/.

3 Hacrosiee noctaHoOBREHMe BCTyNnaeT B CUIy CO AHA ero obHapoaoBaHus.

4. KOHTpOsb 3a UCMOSTHEHMEM HACTOSILLLErO NOCTAaHOBIIEHMSI OCTaBIISAKO 3a COBOMN.

maBa TalLKN4YynCKOro cerbCcKoro nocerieHns P.K.Banees




YTBEpxaeH

NOCTaHOBIIEHMEM NCNOMNHUTENBHOIO
KomuTeTa Tawknyymnckoro CcenbCcKoro
noceneHna HKOTasaWMHCKOroO MyHULMMANbHOro
panoHa

Pecnybnukn TatapcraH

oT «28» nekabps 2021 r. Ne 21

AOMMHUCTPATUBHbIN perfnameHT
npeaocTaBfieHUst MyHULUNANbLHOM YCIyru no Bblgaye pa3peLlleHns Ha
BCTyNnJfieHMe B 6pak HeCoBepLUEeHHONEeTHUM, AOCTUILUM Bo3pacTta 16 net

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOTO pernamMeHTa

HacTosiwumii  agMUHUCTPATUBHbLIA  pernaMeHT npeaocTaBfeHnst  MyHMUMNanbHOM
ycnyrm (ganee — agMUHUCTPATMBHBIN perfiaMeHT) ycTaHaBnvBaeT CTaHAapT M MNOpPSAoK
npenocTaBneHns MyHULUMNanbHON YCNyr No BblAade paspelleHust Ha BCTynneHue B Bpak
HeCOBepPLUEHHONETHNM, AOCTUMLNM Bo3pacTa 16 neT (ganee — MmyHuumnansHas ycnyra).

1.2. Kateropuun 3assutenen

1.2.1. Jlnuamu, nmerowmmmn npaBo Ha NOSTyYEHNE MYHULMMNANbLHOM YCNyrn, sSiBNAOTCA
HecoBepLUEHHONETHUE rpaxkaaHe, JOCTUrwmne Bo3pacta 16 net (ganee — 3asaBuTesb).

1.2.2. C 3agBneHnemM BripaBe obpaTuUTbCA NpeacTaBUTENb 3asaBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW [JOKYMEHTa, YOOCTOBEpstoWwero ero mnofiHoMouunsi, nmbo  3aKOHHbIN
npeacraBnTenb PU3NYECKOro nuua (ganee — NpeacrtaBUTENb 3adBUTENS).

1.3. MNopsgok HOopMMpoOBaHMA O NpeaocTaBNeHUN MyHULMNATBHOW YCIyru

1.3.1. WHdopmMauma o nopsigke npenocTaBfeHuss  MyHUUMNanbHOW  ycnyrm
pasmeLllaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHOaX, CoAepXaliMx BU3yanbHYlO W TEKCTOBYIO
MHOPMAaUUNIO O MyHUUMNANBHOW yCnyre, pacrnosiOXXeHHbIX Ha TeppuTopun TallKUYyrnCKOro
cenbckoro nocenenus KOTasmHCKOro MyHMumMnanbHoro panoHa Pecnybnuku TaTapcraH.

2) Ha oduvumanbHoM cauTe HOTasMHCKOro  MyHUUMManbHOro  panoHa B
MHOPMALNOHHO-TENEKOMMYHNKALMOHHOM cetn «MHTEepHeT» (https://www.jutaza.
tatarstan.ru);

3) Ha [lNopTane rocyaapcTBEHHbIX M MyHUUMNanbHbIX ycnyr Pecnybnuku TaTtapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EgrMHoM nopTane rocyaapcTBEHHbIX U MyHUUMNanbHbIX yenyr (doyHkunin) (https://
www.gosuslugi.ru) (aanee — EamHbin noptan);

5) B rocygapCTtBeHHOM WHGOPMALMOHHON cucTeme «PeecTp rocygapCTBEHHbIX W
MyHUUMnanbHbIX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (oanee — Peectp
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr).

1.3.2. KoHcynbTuMpoBaHWe No BOMpocaMm npefocTaBfieHnst MyHULMNAanbHOW YCryru
OCYLLIECTBINSAETCH:

1) B MHOrO(yHKUMOHamNbHbLIX LUEHTpax MpeaoCcTaBreHns rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCAYT NPU YCTHOM OBpaLleHnn - MMYHO Ui No TenedoHy;

2) B HTepakTnBHOM oopme PecnybnmkaHcKoro noprana;



3) e MHcnonHumernsHoM Komumeme  TawkKu4ylcKo20 CeIIbCKO20  [0CesieHus
HOma3suHcko20 MyHuyunanbHo20 paloHa (danee — Mcrionkom):

npv yCTHOM OBpaLleHun - NMIMYHO UK Mo TeneqoHy;

npwv MMCbMEHHOM (B TOM 4ucne B (hOpMe 3NIEKTPOHHOIO LOKYMeHTa) obpalleHun — Ha
Gyma)KHOM HocuTEere Mo NoYyTe, B 3NIEKTPOHHON hOpME NO SMEKTPOHHOW MoYTE.

1.3.3. VIHpopmauna Ha EgmHom nopTane, PecnybnukaHckom nopTane O nopsiake u
CpoKax npeaocTaBrieHUss MyHULMNANIbHOW YCryrn Ha OCHOBaHUM CBeLEHUN, coaepKaLlmxcs
B PeecTpe rocyaapCTBEHHbIX WM MyHULUMNANbHbIX YCNYr, NpefocTaBnseTcs 3asBUTENto
GecnnatHo.

[ocTyn kK MHopMaumm 0 Cpokax 1 nopsake NnpeaocTaBneHna MyHULMNanbHON yCryru
ocyuiecTBnsgeTcsa 6e3 BbINOMHEHMA 3asBUTENEM Kakmx-nnbo TpeboBaHun, B TOM yncne 6e3
MCNonb30BaHMA MporpaMMHoOro obecneyeHus, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeacTBa 3asBuTend TpelbyeT 3akMioYeHUs JIMLEH3WOHHOTO WM MHOro COornaweHnsa C
npasoobnagatenem nporpammHoro obecneveHus, npegycMmaTpmBaroLero B3MMaHme nnatbl,
perucTpauuio unM asTopu3auuilo 3asiBUTEnNs Wnu npegocTtaBneHne UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens AUYHO UNU NO TenegoHy B COOTBETCTBUMU C
nocTynuBLIMM obpaLleHneM npeaocTasnseTcs nHopmMmauns:

1) o MecTe HaxoXOeHUA MHOrO(PYHKUMOHANBLHOMO LUEeHTpa npeaocTaBreHus
rocyfapCTBEHHbIX W  MyHUUMManbHbIX Yycnyr, ucrosikoma (agpec, rpaduk paboThl,
crnpaBoyYHble TenedoHbl);

2) O nopsgke npefocTaBrieHUMs MyHULMNAnbHOW ycnyrn, o cnocobax u cpokax
nogayvun 3asBrneHun;

3) 0 kaTeropuax rpaxgaH, KOTopbIM MpeaocTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PeryfvpyroLmx BONPOChl NpeaocTaBneHns MyHUunansHom
yCnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs pPacCcMOTPeHUs 3asiBfieHns o
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn sasaBneHuns;

5) o0 xoge npefocTaBneHnss MyHUUMNansHOW yCryru;

6) O MecTe pa3smeleHus Ha odumumanbHOM canTe WHdopMauuu No Bonpocam
npegocTaBreHnsa MyHULMNANbLHOW yCryru;

7) o nopsagke ob6xanoBaHus OENCTBUMA unu 06e3aencTBUMs OOMMKHOCTHBIX Nl
OpeaHa.

Mo nucbmeHHOMYy obpalleHunio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyrn, NoApPOOHO B MUCbMEHHOW dOpMe pasbACHSAOT
3a8BUTENIO NOPSAOK NPeaoCTaBfeHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacTOALEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perncTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha A3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha sA3blke ObpalleHust UCNOoSb3YTCS
rocygapcrBeHHble s3bik Pecnybnukmn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBfeHna MYHUUMNANbHOW  YCryru
pasmMellaeTcsa Ha oduumanbHom cante HOTa3MHCKOro MyHUUMNAnbHOrO panoHa W Ha
MHOPMALMOHHbIX CTEHAAX B NoOMeLeHusaX Mcrnonkoma ana paboTbl C 3aaBUTENAMU.

NHdopmaums Ha rocyaapCTBEHHbIX sidblkax Pecnybnuku TaTapctaH, pa3meliaemas
Ha WMHOPMAUMOHHBIX CTeHAaX M Ha oduuManbHOM canTe MyHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNANbHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnamMeHTa, UHOPMaLMID O MeCTe HaxOXAEHWUs, CrpaBOYHbIX
TenecdoHax, BpemeHn paboTbl Mcroskoma, O rpaduke npuema 3asBMEHUN Ha
npegocTaBrieHne MyHULMNAnsLHOW yCryriu.



1.4. HopmaTtunBHbIe NpaBoOBbIe aKTbl, perynupytoLwne npeaocrasneHune
MYHULMNANbHOW yCnyru

1.4.1. TlepevyeHb HOpMaATMBHbLIX MPAaBOBbLIX aKTOB, PErynuUpyrLLnX npenocTtasneHne
MyHUUMMNANsHOW ycnyrn (C ykasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WUX oOdmumansHoro onybrnvkoBaHusa), pasmelweH Ha EpguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHAUMNAnbHbIX  YCyr, Ha oduuManbHOM caute
MYHULMNANbHOro panoHa B MHPOPMaLNOHHO-TENEKOMMYHUKALMOHHOM ceTu «IHTEpHET».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeWCTBYOLLEN pedakunn NoaNeXuT
pasmelleHuio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHUUMNANbHbLIX YCIyT,
Ha odmumanbHoOM cante MyHULUUNanbLHOro panoHa B MHPOPMALNOHHO-
TeNneKkoMMYHUKaLMOHHON ceTu «AHTepHeT».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATMBHOM perfiameHTe, 1 Ux onpeaenexHus

1.5.1. B agMWHUCTpPATMBHOM perflameHTe WCMOoNb3ylTCcs creaylwmne TepMUHbL Y
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOrO(YHKUMOHANbHOMO LEHTpa npeaocTaBfeHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCAyr — TepputopmnaribHo 060CcobrieHHOe CTPYKTYpHOe
nogpasgeneHuve (odpuc) MHOroyHKLNOHANbHOro LeHTpa npegocTaBneHns
rocy4apCTBEHHbIX U MYHUUUNANbHbLIX YCIYr, CO30aHHOE B rOPOACKOM (CeSfibCKOM) noceneHnm
MYHULMMNanNbHOIo panoHa nnu B ropoAckom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHkTom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOroYHKUMOHASNbHbBIX LIEHTPOB
npegocTaBNeHns  rocyfapCTBEHHbIX M MyHUUMNAnNbHbIX  YCRyr,  YTBEPXAEHHbIX
nocrtaHosneHuem lNpasutenbctBa Poccunckon depepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTtBepxaeHuun [paBun opraHu3aumMm OeATenbHOCTU MHOrOMYHKUMOHASbHbBIX LLEHTPOB
npeaocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHbLIX YCITYr»;

TexHudeckasa owwmnbka - owwnbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudmeTtudeckas  owmubka nubo nopobHas  owwnbka), OonylwleHHas  opraHowm,
NpeaoCcTaBNAOWNM MyHULUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbLHOW YCNyru), CBeAeHUsM B LJOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

EovHas cuctema wugeHtTudumkaumm  un ayTeHTUdMKaumm B MHpaAcTpyKType,
obecneunBatoLen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneuvmBaroliast CaHKUMOHUPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAEHTUMKAUMM W  ayTeHTuduKaumm K uHhopmMauuu,
cogepxaliencs B rocyaapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cucTemax;

ML - MNocymapcTBeHHoe OropkeTHOe yupexaeHune «MHOroyHKUNMOHaNbHbIN LEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnuvke TatapctaHy;

Ncnonkom MP — McnonHUTENbHbIM KOMUTET MYHULUUNANbHOIrO PanoHa;

EMP 3AIC — EavHbIN rocyaapCTBEHHbIM peecTp 3anvMcel akToB rPaK4aHCKOro
COCTOSIHUS;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFOOYHKLMOHAMNbHbLIX LEHTPOB NPeAoCTaBfEHUs FOCYA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBrieHun
MyHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MNOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOM YCryrn, nogaHHbIM B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 degepanbHOro



3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHuM3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — ®enepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru

Bblgaya paspelleHuss Ha BCTynneHne B 6Gpak HecoBepLUEHHOMNETHUM, AOCTUILIUM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNONMHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

NcnonHuutenbHbin  KOMUTET  TalIKMYYWCKOrO  CenbcKkoro  nocenexHust  KOTasmMHCKOro
MyHUUMNanbHOro panoHa Pecnybnvku TatapcTaH.

2.3. OnucaHune pesynbTaTa NpeaoCcTaBneHnst MyHULMNanbHOM yCryru

2.3.1. Pe3ynbTaToM nNpefocTaBneHns MyHULUMNAansHOW yCcnyru siBnseTcs:

1) peweHne O  Bblgade  paspelueHusi Ha BCTynneHne B  Bpak
HecoBepLUEHHONETHUM, OOCTUrUMM Bo3pacta 16 net (npunoxeHne Ne 1 Kk HacToswemy
agMWHUCTPATUBHOMY perfiaMeHTy);

2) pelweHve o6 oTkase B NpegocTaBrieHMn MyHULMNansHon ycnyru (npunoxexHve Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHuuMnanbHon ycnyrn (npunoxeHne Ne 3 K HacTosweMy aaMWHUCTPaATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBuTernto
B dopmMe 3MeKTPOHHOro [AOKYMeHTa, MNOAMUCAHHOIMo YCWUIIEHHOM KBanvMduunMpoBaHHON
9NEKTPOHHOW  MOAMUCBbID  YNOSIHOMOYEHHOro  JOMMKHOCTHOro  nuua Wcnonkoma, B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-d3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsoMm PecnybrvkaHcKoro
noptana pesynbTaT NPegoCcTaBfieHNs MYHULMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaoCcTaBreHns MyHULMNAnbHOW YCryru
BblaaeTcss B Wcnonkome unn B MOL| B hbopme ak3emnnisipa 9NEKTPOHHOIO OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOrO nnua Mcenonkoma unmn pabotHmuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MOMy4YnMTb pes3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycrnyrm B d)OpMe 3fIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeuCcTBus pesynbTaTa
npegocTaBfeHns MyHULUMNanbHON yCrnyriu.

2.4. Cpok npeaocTaBneHnst MyHMUMnanbHOM ycnyru, B TOM YUcne ¢ y4eTOM HeoBXoaMMocTH
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPeAOCTaBNEeHNS MyHULMNANbHOW YCryrv B Criydyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
Bbla4n (HanpaBneHns) 4OKYMEHTOB, SABMSIOWMXCS pe3ynbTaToM NpeaoCcTaBreHns
MYHULIMNANbHONM YCNyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngeTtca B TedeHne 10 paboyumnx gHen.



2.4.2. TpuocTaHOBMEHNEe cpoka MpeaoCcTaBneHust MyHUUMNAnbHOW YCrnyrn He
npeaycMOTPEHO.

2.4.3. HanpaBneHue [OOKyMeHTa, SBMSIOWErocs pe3ynbTaToM MNpeaocTaBreHns
MyHULMNAnNbHOM ycryrn B hopme 3NekTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBMSETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata npegocTaBneHns MyHUUMNanbHOM YCryru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMW akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNANbHbIX YCyr, noasnexalmnx
npeacTaBneHnto 3agaBmTenem, cnocobbl X NONyYeHNsa 3asiBuTenieM, B TOM Yncrne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLWMNE JIMYHOCTb BCTynawwwmux B Gpak (He TpebyeTtcsa B
cnyyae obpalleHuns nocpeacteom PecnybnukaHckoro noptana);

2) [OOKYMEHT, YyOOCTOBEpSIOWNA MOMHOMOYMS npeacTaButens 3assutens  (He
TpebyeTca B cnyyae obpalleHns 3aKOHHOro NpeacTaBUTens 3asBuTens);

3) 3asaBneHue:

B (phopme gokymeHTa Ha BymaxHOM HocuTerne (npunoxeHuwe Ne 4 K HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B 9NEKTPOHHOM (hopMme (3amnornHseTcs MNOoCPeACTBOM BHECEHUS COOTBETCTBYHOLLNX
CBEeEeHMUN B 3NEeKTPOHHYIO OopMy 3asiBfeHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOINO pernameHTa, npu obpalleHun
nocpencTsomM PecnybnvkaHcKoro noprana;

4) NUCbMEHHOE cornacuve 3akoHHbIX MpeacTaBUTENen nuy, BCTynawwmx B 6pak,
3aBepeHHoe B Nopsake, yCTaHOBMIEHHOM 3aKOHOA4ATENbCTBOM O HOTapuare;

5) OOKyMeHTbl, moaTBepxgawlwme ocobble 0B6CTOATENBCTBA CHUXEHUS BpadHoro
Bo3pacTta (cnpaBka MeAMUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUUNAnbHOM
CMCTEMbI 34paBOOXPaHEHNs O HanNnuun 6epemeHHOCTM NMBO OOKYMEHTbI, NoATBEPXAatoLme
HenocpeaCTBEHHYH Yrpo3y XU3HU OOHOMO M3 ML, XenarwLwux BCTYynUTb B 6pak).

2.5.2. B3agBneHve n npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayrLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprarna B 35IeKTPOHHOM (bopMme;

3) B icnonkomMm nn4HO MnNn nNocpeacTBOM MOYTOBOM CBS3M Ha OGymMakHOM HocuTene.
3asiBneHne v npunaraemble OOKYMEHTbI, MPU HanpaBfeHUn NocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactBoM PecnybnukaHckoro nopTtana
noanncbIBaeTCA NPOCTON ANEKTPOHHOM NOANMUCHIO 3aABUTENS.

[Ans nony4yeHns MNpPOCTOM 3MEKTPOHHOW NoAMMCKU 3asBUTEN0 HeobxoaMmo NPOoWnTU
npouenypy peructpauum (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3annce.

ONEKTPOHHbIE OOKYMEHTbl (SMEeKTPOHHble 00pa3bl [AOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4 nyHkra 2.5.1 agMMHUCTPaATMBHOIO pernameHTa, 3aBepsATCA YCUITEHHON
KBanMMUMpPOBaHHOW NOAMNUCHIO NML, YNOSTHOMOYEHHbIX Ha CO34aHWe U MOAMMCaHMe TakuXx
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), npunaraemble K
3asiBreHn0, B TOM YuUCre OOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.



KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATL B MOMHOM 0ObemMe npoynTaTb TEKCT [AOKYMeHTa U
pacrno3HaTb PEKBU3UTLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3as89BUTENS:

1) npencraBneHns OOKYMEHTOB W MHGOPMaLMM UMW OCYLLEeCTBNEHUS OeNCTBUN,
npeactaBfeHne WunuM OCYyLWEeCTBNEHNE KOTOpPbIX He npeayCMOTPEHO HOpMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMm  OTHOLLIEHUS,, BO3HMKaKLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNAnNsHOM yCnyru;

2) oCylwecTBNeHUs OEeWCTBMWA, B TOM YMCME COrnacoBaHUK, HeobOXoauMbIX AN
NonyyYeHnss MyHUUUNanbLHOM YCIyrn U CBA3aHHbIX C obpalleHneM B MHble roCydapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoyrnpaBfeHusi, opraHuMsaumn, 3a WUCKMYEHNEM MOonyYeHus
ycnyr u nosiyYeHus [AOKYMEHTOB W MHdOpMauuu, NpedocTaBnseMblx B pesynbTaTe
NpeaocTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B MEPEeYHW, yKkasaHHble B 4actu 1 crtatbn 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanmbIx 1 0b6a3aTENbHbIX YCYr);

3) npegctaBneHUs  OOKYMEHTOB W WHopmMauun, oTcyTcTBMEe U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX He YKasblBanucb Mpu MepBOHA4YarbHOM OTKase B Mpueme
AOKYMEHTOB, HeobxoauMbix ANns NpeaocTaBfeHus MyHuumnanbHon ycnyru, nmbo B
npegocTaBeHnn MyHULUMNanbHON YCNyrn, 3a UCKITIOYEHNEM CreayroLmnX cryyaes:

a) Wu3MeHeHue TpeboBaHMM HOPMAaTMBHbLIX MPABOBbLIX aKTOB, KacakLMXcs
npegocTaBnNeHnsa MyHULMNANbHOW YCMyri, nocrie nepBoHayanbHOW nogadn 3asiBfieHus o
npeaocTaBNeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunbok B 3asBNEHUN O NPedoCTaBMEHUN MYHULMNANbHOW YCIyrn u
AOKYMeHTax, [MOAaHHbIX 3asiBuTenieM [Mocfie nepBOHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMblX ANA nNpedocTaBNeHna MyHuuunanbHon ycnyru, nmbo B
NpeaocTaBNeHNN MyHUUMNANbHOM YCNYrM W HE BKIMOYEHHbIX B MNpPeACTaBMNEHHbIA paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeyeHMe CpoKa AENCTBUS [OKYMEHTOB WU WM3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoouMblX Ons npeaocTaBneHus
MyHMUMNAnbHON ycnyru, nnbo B npefoCcTaBneHnm MyHULUNanbHOM YCIyru;

) BbiIBIEHME [OOKYMEHTaNbHO NOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UM NpoTMBOMPaBHOrO Aencteust (6esgencteusl) OOSMKHOCTHOro nuua  Mcnonkoma,
paboTHuka MOLL, npu nepBoHayanbHOM OTka3e B npuemMe LOKYMEHTOB, HEOOXOAUMbIX ANns
npegocTaBfeHns MyHULMNAnNsLHOW yenyrn, Mnbo B npeaocTaBieHnn MyHULMNansHOM YCnyru,
O YyeM B NMMCbMEHHOM BMAE 3a NOANUCHLI0 pykoBoaAUTENs Mcnonkoma npu nepBoHavyanbHOM
oTKase B rnpMeme AOKYMEHTOB, HEOBXOANMbIX AN NpegoCTaBNeHUs MyHULMNAnbHOW yCryru,
yBeAOMINSAETCA 3adBUTENb, @ Takke NPUHOCATCH U3BUHEHUS 3a AOCTaBMNeHHble HeyaobCTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a ucknoyeHmem criydaeB, ecinn HaHeceHue
OTMETOK Ha Takume [OOKyMeHTbl nNnbo unx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCroBUEM
npefoCTaBfeHNs FOCYAApCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBMEHHbIX befeparnbHbIMK 3aKOHaAMM.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWUBHLIMW NMPaBOBLIMU akTaMu Ans NpeaocTaBneHnst MyHULUMNanbHOM YCnyru, KoTopble
Haxo4aTCcsl B pacnopsPKeHMN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust 1 NoABEAOMCTBEHHbIX FOCYapCTBEHHBLIM OpraHam Uy opraHam MecTHOro
camoyrnpaBreHus opraHn3aLumnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUTh, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B 3NEKTPOHHOW hopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO camoynpaBreHns Nnbo
opraHu3auusi, B pacnopsiKeHUN KOTOPbIX HaX0AATCS AaHHble 4OKYMEHTbI



2.6.1. MNMony4atoTcsa B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:

1) cBegeHna o poxaeHun peberka — EIMP 3AIC;

2) cBefeHusa o6 yctaHoBneHum otuoBctBa — EIMP 3AIC;

3) cBedeHus O AEWNCTBYKOLLEM nacnopTte rpaxgaHuHa Poccunckon depepauum —
MBI Poccuu;

4) cBefeHns n3  WHAPOPMALMOHHOW CUCTEMbl HOTapuata O HoTapuarnbHO
3aBepeHHOM JokyMeHTe — deaepanbHas HoTapuanbHasi nanaTta;

5) cBegeHus 06 ycTaHOBMEHUM onekn Hag pebeHKoM 13 peLleHnst opraHa oneku m
noneyntenbcTea — icnonkom MP;

6) CBeEeHMs O perucTpaumMoHHOM Yy4yeTe MO MeCTy XUTenbCTBa WU MecTy
npebbiBaHus — MB[1 Poccuw.

2.6.2. 3agaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWsl), YKkasaHHble B
nognyHktax 1 - 6 nyHkta 2.6.1 agMUHUCTPATUBHOIO perrnameHTa, B popmMe 3NeKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX  YCUNEHHOM KBanMunumpoBaHHOM noanuCbLIO nuu,
YNOMHOMOYEHHbIX HAa CO3[4aHne 1 NoANucaHne Taknx JOKYMEHTOB, Npu nogave 3asiBNeHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NMpeACTaBfieHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMVMHXCTPATMBHOIO perfiameHTa opraHamn rocyaapCTBEHHOM BRacTu, OpraHamu
MECTHOro camMoOyrnpaBrieHus, opraHM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM 1151 OTKasa B NpeAoCTaBneHnM MyHULMNanbHOM yCryru.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  pernamMeHTa opraHoB W OpraHv3auui, He npeacTtaBuMBLUME
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W HaxogslWmecs B pacnopsKeHuu
AOKYMEHT WnuM CBeAeHus, noanexaTr agMWHUCTPaTUBHOMW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon depepauum.

2.6.5. 3anpewaeTca TpeboBaTb OT 3assBUTENSA OOKYMEHTbl CBEAEHWSl, B TOM 4ucrne
noaTeepXxaatwllne BHeceHue 3asBuTeneM nnatbl 3a MNpefocTaBfleHne MyHUuunanbHOM
YCInyrn, HaxogsilmMecs B pPacnopsKeHUM rocyaapCTBEHHbLIX OpraHoB, OPraHOB MECTHOrO
camoynpasneHns 1 NoaBeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam UM opraHam MeCcTHOro
camoynpasfieHNst OpraHn3auun.

HenpencrasneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoOgATCA B pPacrnopshkeHUM  roCyOdapCTBEHHbIX  OpraHoOB,  OPraHoB  MECTHOro
camoynpasneHns U NoABe4OMCTBEHHbIX rOCYAAapCTBEHHbIM OpraHam UM opraHam MeCTHOrO
camoyrnpaBfeHusl opraHusauun, He SBMSETCA OCHOBaHWMEM [Afs OTKasa 3asiBUTento B
npegocTaBeHnn MyHUUMNanbHON yCnyru.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM s 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpeocTaBNeHns MyHULMNansHOW yCrnyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix And
npenoCcTaBNeHUS MyHULMNANbHOW YCNYrn, ABASOTCS:

1) npeAcTaBneHHble 3adABUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U uchpaBneHus
TEKCTa, He 3aBepeHHble B MNopsiake, YCTaHOBMNEHHOM 3akoHodaTenbCTBOM Poccumnckom
depepauyunm;

2) NOKYMEHTbI coaepXaT MOBPEXAEHUS, Hannume KOTOpbIX He MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb UHGOPMAUUIO N CBEAEHUs, cofepXalmecss B LOKYMeHTax Aans
npegocTaBfieHNa MyHUUMNANBHOW YCIyru;

3) npeacTaBfieHHble OOKYMEHTbl WM CBeAEHUA yTpaTunNM CUly Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCrnyron (OOKYMEHT, YAOCTOBEPSOLWMIA MNOSTHOMOYUSA
npeacTaBUTeENs 3asBUTENS, B crnyyae obpalleHus 3a npefocTaBieHneM MyHMUMNanbHON
YCnyrn ykasaHHbIM JTMLIOM);



4) nogadva 3adBfneHUs O npegocTaBfeHUn MyHULMManbHOW YCNyrm U OOKYMEHTOB,
HeobxooMMbIX ANA nNpefocTaBneHuss MyHUUMNanbHOW YCryrn, B 3SNEeKTPOHHOW ¢opme C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWi;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusl, B TOM
Jyucrne B MHTEPaKTMBHON dhopme 3asBneHns Ha PecnybnunkaHckom noptane (HeE4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMnanbHOW ycnyru;

7) 3asBreHe o npeaocTaBieHUn YCnyrn nogaHo B OpraH rocyaapcTBEHHOW BriacTy,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTtben 11 denepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHOW MOANUCUM» YCNOBUA NPU3HAHUSA OEWCTBUTENBbHOCTU
YCUNEHHOW KBanuuumpoBaHHON 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHWA ANSA OTKasa B NpuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCryrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asiBNeHUs U OOKYMEHTOB, HEOBXoaAUMbIX AJs
npegocTaBneHns MyHUUMNAanbHOW YCrnyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jsiuom OpraHa
HeobxooMMbIX ANS NpefaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEeXBEAOMCTBEHHONO WMH(OPMAaLMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAanbHOW yCryrn, B Cydae ecnu 3asiBfieHvne u
AOKYMEHTbI, Heobxoaumble ONA MpedoCTaBfeHUs MyHUUMNAnbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLMit NepedeHb OCHOBaHWUIA AN TPUOCTAaHOBMNEHUS NN OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPedoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpefoCTaBNeHUM MyHUUMNANbHOWN YCIYyTn:

1) 3asBuTENb He COOTBETCTBYET KaTteropum nuvu, MMewWwux npaBo Ha
npegocTaBieHne ycnyru;

2) OTCyTCTBME Y 3asiBUTENd perncrpaumm no MecTy XUTenbCTBa Ha Tepputopun
MyHUUMNanbHOro obpasoBaHus;

3) oTcytcTBME OCOBLIX OBCTOATENLCTB, YKasaHHbIX B noanyHkTe 5 nyHkta 2.5.1.
aAMWHUCTPATUBHOIO perrnameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B bpak;

4) B NnpeACTaBNeHHbIX 3asBNeHUN N (UNK) JOKYMEHTaxX COAEpPXUTCS HenosiHas n (Mnm)
HeoCTOBepHast MHpopMaLum4.

2.8.3. lNepeyveHb ocHOBaHMM ONnst OTKasa B NpeaoCTaBleHUn MyHULMNanbHOW YCIyrn
ABIISETCHA NCYEPnbIBAOLLNM.

2.8.4. 3anpellaetca OTKasblBaTb B MNPeAOCTaBlEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npefocTaBfieHUM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHUUMNanbHOM yCcrnyru



MyHuumMnanbHas ycnyra npegoctaenseTcs Ha 6e3B03mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHbIMW NS
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YuCre CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMum, y4acTeYLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepoctaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep M OCHOBAHUA B3MMaHUS NNaTbl 3a NpeocTaBreHne ycnyr, Kotopble
ABNAOTCA HeOH6XoAMMbIMKU N 06A3aTENbHLIMU ANSA NPeAOoCTaBNEHNS MyHULUNANbHOW YCIyTw,
BKNOYas MHpopMaLmio 0 MeTOAUKE pacyeTa pasmepa Takon nnaTthbl

MpepocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBneHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaocTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nonyvyeHnn pesynbtata npegocTtaBneHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBrneHns MyHUUMNANbLHOW yCnyru
MaKCuMMarbHbI CPOK OXXMAAaHUA B o4epean He OOSKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAoK perncTpaumm sanpoca 3asiButens o npegocTaBneHnn MyHMUMNansHom
yCryru n ycrnyru, npegocTaBnsieMon opraHu3aumen, y4acTByoLLEen B NpeJocTaBneHnm
MYHULMNANBHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW bopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3asdBNeHUs 3asiBUTENO
BblgaeTcs pacnucka ns AUC MOLl ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asiBReHust nocpeactsoMm EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBUTENb B AeHb NOA4ayM 3asaBfEHUSA MNOMy4yaeT B JIMYHOM
kKabuHeTe PecnybnukaHckoro nopTana WM NO  9NEKTPOHHOW no4yTe yBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asaBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.13.3. lMpu nuyHom ob6paweHmn B Kcnonkom B [AeHb nNodayn 3asiBNeHus
YNONTHOMOYEHHbBIM [OSMKHOCTHBIM NUUOM Mcrnonkoma 3asBuTeNto BblgaeTCca pacnmcka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbI, MpeaHasHa4YeHHOW AS19  OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perMcTpaumMoHHbIM HOMEPOM, AaTOW nogadu
3asiBNEHNS N NepeYHEM NPeACTaBEHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPefoCTaBAseTcss MyHUuunansHas
ycrniyra, K 3any oXxuaaHus, mectam Ans 3anosiHeHUst 3anpocoB O NpefoCcTaBfeHnmn
MYHMLMNANbHOW yCNyru, MHPOPMALMOHHbIM CTEHAAM ¢ 0bpa3Lamm Ux 3anofHEHUs 1
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPeAOCTaBEHUS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarnbHOW, TEKCTOBOW U MyNbTUMEANNHOMN
MHdopMaUuUKM o0 Nopsiake NpeaocTaBneHnsa Takom yCcnyr, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befeparnbHbIM
3aKoHOOaTeNbCTBOM U 3akoHOoAaTenbCcTBOM Pecnybnukn TatapctaH O coumanbHOM 3amTe
WHBaNMaoB



2.14.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYrn OCYLIECTBISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen odopyaytoTcsa Heobxogmmon mebenbio ans oopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMW.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B LUensx O6ecnpenaTCTBEHHOro [ocTyna K  MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  GecnpenaATCTBEHHbIN  OOCTYN  WMHBaNMOAOB K MecCTy
npegocTaBneHns MyHuuumnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXOA4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAWHas WHgopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenem
MecCTax, B TOM YMCfle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAeHVe MWHBaNMAOB, WMEKLWNX CTOMKME paccTpoucTBa YHKLMU
3pEeHUs N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs Mo TEPPUTOPUN, Ha KOTOPOM
pacnonoxeHbl 06bEKTbI COLNanNbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6bEeKTbI N BbIXO4a U3 HUX, NOCadKU B TPAHCMOPTHOE CPeACTBO U BbICAAKN U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4eTOM OrpaHuyYeHun UX XXU3HeaeaTenbHOCT!;

6) nybnupoBaHne HeobxoouMmonm AOnsi WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpmyeckon MHgopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-ToYEeYHbIM WpudToM bpanns;

7) [ponyck cypgonepeBoaymka U TudnocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NMPU HanMyuKU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHuUn OpPMblI OOKYMEHTa, noATBepXaaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero BblAauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeadocTaBneHne MyHUUMnanbHOW  YCryrm, W  CpeacTs,
UCronb3yemMbiX MNpU MpeaocTaBleHnn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOIO perfnamMeHTa, NPUMEHSTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npollegwmnmM MogepHu3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHUss MHGopMaumm o
Xo4e NpeaocTaBnNeHnsa MyHULMNanbHOW yCiyri, B TOM YMCIe C UCNOMb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
Nony4YeHnst MyHUUUnanbHOM yCnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr (B TOM 4YuCrie B NOSIHOM o6beme), B No6om
TepputopuansHOM nogpasgeneHum opraHa UCNONHUTENBHO PacnopsiAMTENbHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3aaBUTENS (3KCTEPPUTOPUANbHBIN NPUHLAN),
nocpencTBOM 3anpoca 0 NPeaoCTaBEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (M)
MYHULMNANbHbIX YCNYr B MHOrOYHKLUMNOHAIbHbBIX LEeHTpax npegocTaBneHns
rocyAapCTBEHHbIX U MyHULUNANbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (koMnneKCHbIM 3anpoc)



2.15.1. Tlokasatensamu [OOCTYNHOCTU MpPefoCTaBfieHns MyHUMUUNAanbHOW  ycryru
ABNAIOTCA:

pPacnosioXXeHHOCTb NMOMELLEeHNs, B KOTOPOM BedeTCcHa MNpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTMN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAETCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawwen uHPopMaumm o cnocobax, nopsgke UM cpokax
npeaocTaBneHns MyHULMNANbHOM yCnyrn Ha MHOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro panoHa;

oKasaHue MOMOLUM MHBanNuAam B npeogorieHun 6apbepoB, MELLaloWMX MOMyYeHUHo
UMM YCNYr HapaBHe C APYrMMn NMuamMu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNANbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuKamu cnonkoma;

4) KONMYECTBO B3aUMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauni):

B3anMoaencTeme 3asButenda cC paboTHukamm Wcnonkoma wunu MOL  npu
NpeaocTaBNeHNN MyHULUMMNANbHOW YCyrn OCYLLEeCTBMASIETCA OAMH pa3 Npu npeacTaBfeHnn
3as8BNeHNsa co BCeMU HEOOBXOANMbIMU LOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBreHuns
MyHuumnaneHon ycnyrm B Wcnonkome unn MOLlL B opme aksemnnsipa 3MEKTPOHHOro
AOKyMeHTa Ha ByMaxxHOM HocuTene.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU ML aMK
npv NpeaocTaBneHNN MyHUUMNANbLHOM YCNyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayecTBO MNPedoCTaBfEeHUs MyHMUMNANbHOW YCrnyrn c
NMOMOLLBKD  YCTPOWUCTB  MOABWXHOW  pagnoTenedOHHON CBA3W, C  UCMNONb30BaHWEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrm MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbHOW ycnyrm ocyliectensietca B nobom MOL, no
BbIbOpY 3aaBUTENS HEe3aBMCUMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHMUS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnUTbiBalOLWME OCOOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpuHUUNY (B cryyae, ecnu
MyHUUMNanbHas ycnyra npeaoCTaBnsaeTCAa N0 3KCTEPPUTOPUANbLHOMY NPUHLMNY) K
0COBEeHHOCTM NpefoCTaBNeHNS MyHULMMNANbHOM YCyru B 3NeKTPOHHOM bopme

2.16.1. llpn npefocTaBneHUM MyHUUMNANBHOW YCNYrM B 3NEKTPOHHOW hopme
3asaBuTErNb BripaBse:

1) nonyunTb MHOPMaLMIO O NOPSAKE U CpoKaxX NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, pasmelleHHyto Ha EanHom noptane, PecnybnvnkaHckom noptane;

2) nopgatb 3asiBfieHMe O nNpefoCTaBNeHUM MyHUUMNANbHOM YCNYyrM WU UHblEe
AOKYMEHTbI, Heobxoaumble Ons NpeaoCTaBAeHUs MYHULMNANbHOW YCryru, B TOM 4ucne
AOKYMEHTbl U MHGOPMaUMIO, 3NEKTPOHHbIe 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B



COOTBETCTBUN C MyHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ncnosnb3oBaHMeM PecnybnvkaHckoro noptana;

3) nonyunTtb CBegeHMs O XO4€e BbIMNOMHEHUS 3asBfEHWA O nNpenocTaBreHnm
MYHULMNANBHOW YCyru, No4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBeHns MyHUUMNanbHON yCnyru;

5) nonyuntb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencteue (besgencrTemne) Micnonkoma, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX ciyxawux nocpenctsoMm PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON CUCTeMbl, obecnevnBaloLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus peleHnin n aenctenni (6e3nencraems),
COBEPLUEHHbIX NMPU NPeaoCcTaBleHnn rocyaapCTBEHHbIX U MyHUUUNANbHbBIX YCYr opraHamu,
NpeaocTaBNAWMMN FOCYAAPCTBEHHbIE W MyHMUMNANbHbIE YCAYTMN, WX OOJSDKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLUMMM.

2.16.2. dopmupoBaHue 3adABfEHUS OCYLLEeCTBNAETCH MNoCcpeAcTBOM 3arofiHEHUN
3NEKTPOHHOW popMbl 3asiBeHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMmMocTu
AOMONHUTENbHOW NoAayn 3asBNeHust B KaKon-nmbdo nHom popme.

2.16.3. lMpu bopmupoBaHumM 3asiBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMA W COXPaHEHUS 3asiBNIEHUSS M MHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3amnoSfIHEHUSI HECKONbKUMMK 3asiBUTENAMUM OOHOW  3EKTPOHHOM
dopmbl  3asdBreHMs npy  obpalleHun 3a  ycryramu, npegnonaralvwmMMmn  HanpasieHne
COBMECTHOIO 3asiBfIEHNS HECKONbKMMUW 3asiBUTENSAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTene KOMuu 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBELEHHbIX B 3MEKTPOHHYI (hOpMYy 3asaBfEeHUs 3HAYEHUN B
nobon MOMEHT MO XenaHuo Mnonb3oBaTeNs, B TOM 4YuUCre Mpu BO3HUKHOBEHUW OLLUMOOK
BBOZa M BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHUI B ANIEKTPOHHYO (DOPMY 3asdBMEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBo4a CBeAeHU
3asiBUTENIEM C WCMNOMb30BaHMEM cCBeadeHun, pasmeweHHbix B ECUA, u cBepeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTW, Kacawwencss CBeLeHUH,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUDMKALMM N ayTeHTUdnKaumm;

6) BO3MOXHOCTb BEPHYTbCH Ha NtobOM U3 3TanoB 3anoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBfIEHMAM B TEYEHue
He MeHee OAHOro rofa, a Takke YacTUYHO CHOPMMUPOBAHHBIM 3ASIBIEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anuncb 3aasutenen Ha npuem B MOLl (nanee - 3anucb) ocyliecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpenocTaBnsAeTcss BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M BpeMs B npedenax YCTAaHOBMEHHOrO B MHOFOMYHKUMOHANbHOM LEeHTpe
rpacovika npuema.

3anncb Ha onpedeneHHyo aaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TON AaThbl.

[na ocywecTBneHns npeasapuTensHOM 3anucu nocpeactsoM PecnybnmkaHCcKoro
nopTtana 3asdBuUTENO HeobXOoAMMO yKasaTb 3anpallMBaemMble CUCTEMOMW [AaHHble, B TOM
yucne:

damMmnumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XKenaHuto);

Xenaemyto gaty u Bpemsd npvema.



B cnyyae HecooTBeTCTBMA CBeOEHUNW, KOTOpble cooOWwun 3asBuTenb nNpwu
npegBapuUTenbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTtenemM npu  JIMYHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHue. B cnydae, ecnu 3asButenb CooowmT
agpec 3MIeKTPOHHOM MNOYTbl, Ha YKasaHHbIM afpec Takke HanpasnseTcs MHdopmaumsa o
noaTBepXAeHUn npeaBapuUTeNbLHON 3anncuy ¢ ykasdaHueM aTtbhl, BpEMEHU U MecTa npuema.

Mpwn ocyLlecTBNeHMM NpeaBapuUTENbHON 3anncK 3asiBuTerib B 06s3aTenibHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTeNbHAA 3anncb aHHYNMPYETCS B Criydae ero HesiBKU
no ncreyeHnn 15 MUHYT ¢ Ha3Ha4YEHHOIo BPpEMEHU Npuema.

3asButenb B Ntoboe BpeMs BnpaBe OTKka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUA, Kpome
NPOXOXOEHUS MAeHTUdUKaLmMmM wn ayTteHTUuKauum B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHusa Lenn nNpuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUSA, B TOM YucClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxke
0COOEHHOCTN BbINOMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NPpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMWHUCTPaTUBHbIE NpoLeaypb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBIEHHbIX 3as8BUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anMpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBNeHN MyHULUMNANbHON yCnyru;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW yCryru;

5) Bblgayva (HanpasreHne) 3asBUTENO pe3dynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpasneHne TeXHUYEeCKNX OLLINBOK.

3.2. OkasaHue KOHCYynbTauuin 3asBuTento

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
obpalleHne 3asBuTeENs MO BOMPOCaM, CBA3aHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCrnyru.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
afMUHUCTPaTUBHOW Npoueaypbl, ABNAETCS:

npu obpawieHum 3aasutens B MOLl — paboTHnk MOL;

npu obpaweHun 3aasutens B KMcnonkom — cekpetapb Wcnonkoma (panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsiake M Ccpokax
npegocrasneHns MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3adBuTens, B TOM 4ucre MO CcocTaBy, opme
npeacraBnsaeMon LOOKYMeHTauMm v OpyrMm BonmpocaMm And MNOfyvYeHus MyHuumMnanbHOW
yCrnyru.



3agBuTenb  MOXET nonyuntb  MHGOpMauuMio O  rnopsigke  npeaocTaBrieHus
MYHULUMNANbHOM ycnyru Ha ouumaneHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAIOTCH: KOHCYNbTaums
no coctaBy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyYeHna MyHUUunansHOW yCryru.

3.2.3. 3asButenb Brnpase obpatutbcs B Mcnonkom no TenegoHy M 3MEKTPOHHOW
noyTe, a Takke Mony4nMTb KOHCyNbTaumo Ha PecnybnukaHckom noprtane, cante Mcnonkoma
O nopsgke M cpokax NpefocTaBfieHUs MyHUMUMManbHOW ycnyru, B TOM 4Yucre Mo CocTaBy,
dopme npeacrtasnsgemMon  JOKyMEHTauMuM W OpyrMMm  BonpocaMm  AnA  MOoSlyYeHus
MYHULIMMNANbHON YCNYru.

[OSmMKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmssiMU nyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHA NOCTynneHna obpalleHums.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABAATCSA: KOHCYIbTauum
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A58 NonyvYeHna MyHUUunanbHoW yCnyru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoMnmnekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB nsa npefocTaBrneHns MyHuuunansHon ycnyrm Yyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assutenb (NpeacrasuTenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBfeHMM MyHULMNAnbHOW YCryrm U nNpeacTaBnseT LOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perrnamMeHTa.

3.3.1.2. PaboTHuk M®L|, Begywinm npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MNOMIHOMOYMI NnLa, NoAatoLLero AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anorHAeT 3NeKTPOHHY dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTpPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLWeCTBNsSeT CKaHUMpoBaHWEe MpeacTaBreHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asiBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW dopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHLIX AOKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNIeHNe N OpurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asiBUTESIO pacnucky B NpuemMe AOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B 9neKTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero AHS co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.



PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: 3asiBleHne n
nakeT AOKYMEHTOB (3MNeKTpOoHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
31IEKTPOHHOr0 B3aMMOLENCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTpoHHOM hopMme Yepes PecnybnvkaHckui nopTan.

3.3.2.1. 3agButenb Ond nogayv 3asiBeHUs B 3NEKTPOHHOW oOpMe BbIMOSHAET
cnefywouwne encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLYO CBeAeHNs, Heobxoammble
n obsaszatenbHble ANs NPeJoCTaBNeHNs MyHULUMNAanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unuM 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOIO 3asBreHus (Npyu HeobxoanmocTw);

nogTeepxagaeT akT O3HaKOMIIEHUS W corflacua € YCrnoBUSAMW U NOPAOKOM
npefoCcTaBNeHnss MyHUUMManbHOM yCcrnyru B 3NEeKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYKO OTMETKY O Corflacum B popMe 3reKTPOHHOrO 3asiBIieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYIOLLYKO OTMETKY B (hOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOEe 3asiBrfieHuMe (HaXXuMaeT COOTBETCTBYHOLLYIO
KHOIMKY B (pOpMe 9MNEeKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPAaTUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 351IEKTPOHHOIO 3asiBfEHNS.

dopmaTHO-Nnormyeckass nposepka COPMMPOBAHHOIO 3asiBIIEHUA OCYLLECTBISETCH
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosien aneKTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3aMofIHEHHOrO MOMs 3NeKTPOHHOM POpMbl 3asiBMEeHUA 3asBUTElb
yBeAOMMAETCA O XapakTepe BbISiBfIEHHOW OWNBKN U Nopsiake ee yCTpaHeHUs NocpeacTBOM
MHOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (bOpMeE 3asiBIIEHNS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOALWWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NPoUeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NnocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHune koMmnnekta 4OKYMEHTOB MCrnonkoMomMm.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN Npouenypbl ABNsSeTca
NoCTynfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMMmbIX ONd npeaocTaBrieHns
MYHUUUNANbHOW YCIyru.

HJOMMKHOCTHBIM ~ nnuyoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl ABnAeTcs cekpeTapb Vcnonkoma.

3.3.3.2. [JOmKHOCTHOE JfMUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, B criyvyae
obpalleHna 3asBuTens c 3assneHnem B icnonkom:

onpegenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, YKa3aHHbIM B MyHKTE
2.5 agMuMHUCTpPaATMBHOIO  perfamMeHTa, MpOBEPKY COOTBETCTBUSA  MNpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX MNOAYMCTOK, NMPUMUCOK, 3a4EPKHYTbIX COB N UHbIX HE OFOBOPEHHbLIX
ncnpasneHnin);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuUCTeEMe, npedHasHa4YeHHOW [ONnA  OKa3aHUA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;



npu npefocTaBneHUM OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTerne, OCYyLWEeCTBNAET CKaHMpoBaHWE MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBleHue;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrie nognucaHnsa ckaHupyeT nognnucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANA OKas3aHWA rocydapCTBEHHbIX U MyHUUUNAIbHbIX YCINyr AOKYMEHTbI, NpeacTaBlieHHble B
9NEKTPOHHOM (hOpME NN SNEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMmupyeT
3I1eKTPOoHHOE Aero;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHNE W OpurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHuM Ang OTKasa B npyemMe JOKYMEHTOB JOMKHOCTHOe Nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMISET 3adABUTENA O HAaNn4Mm NnpenaTcTBuUn ans
npyema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEeHWeM coepXaHus
BbISIBMIEHHbIX OCHOBaHW 1151 OTKasa B NpMeme OJOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHME:

npucBavBaeT 3asBfIEHWI0O HOMEep B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka OKYMEHTOBY;

n3yyaeT MOCTYNMBLUNE IMEKTPOHHbIE Aerna, B TOM Yucne MpuroXeHHble 3adaBuTenem
AOKYMEHTbI B 35IEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B LJOKYMEHTOB;

npoBepseT cobntogeHve yCcrnoBUi  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns Kk EaguHomy noptany (B cnyyae, ecnu 3asButenem npeacraBfieHbl
3NIEKTPOHHbIE AOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMPUUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT TMPOEKT peweHnsa o6 oTkase B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX A9 NpefocTaBneHns MyHUUMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpOBEPKU YCUNEHHOM KBannuuMpoBaHHON
3MIEKTPOHHOM MOAMNUCU BbISIBIEHO HecobrogeHue ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase JOrmKeH cogepXaTb NyHKTbl ctatbk 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUS.

MpoekT peweHns o6 oTkasze B nNpuemMe [AOKYMEHTOB, HeobxoaumbixX Ans
npefoCcTaBfeHns MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MnpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHWA [ns OTKasa B nNpueme [OOKYMEHTOB, HeobXxoauMMbix And npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWMW K Takum
AOKYyMeHTaM, OCHOBaHuUS [Ond OTkas3a B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauun, CBEOEHWUN), KOTOpble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0dopMIIEHbI C HApPYLUEHNEM YCTaHOBIIEHHbIX TpeboBaHWIN), HaNpaBseTCa Ha cornacoBaHue
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO6opoTa.

CornacoBaHune npoekTta pelwieHuss 06 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbIX
Ana  npefocTaBneHuUss  MyHUUMNanbHOW  YCryry,  OCYyLecTBRseTca B Nopsake,
npegycMOTPEeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO perfnamMmeHTa.

B cnyyae oTcytcTBMA < OCHOBaHMM OnNd OTKasa B npueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TedeHue ofHoro paboyero [HA CO [OHS
NOCTYNMEHUS 3asiBMEHUS, HanpaBnseT 3asBUTEN0, YKa3aHHbIM B 3adBfeHuMM crnocobowm,
yBeJOMIEHNEe O MOCTYNMeHUN 3asiBfEHUd, cofepXallee BXOOAWUN perncTpaunoHHbIN



HOMep 3asaBrieHusi, OaTy norydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npencTaBneHHbIX K HeMY JOKYMEHTOB, AaTy nonyvYeHnsa pesynbtara MyHUUUNanbHOW yCryru.

3.3.3.4. WcnonHenwe npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aflMWUHUCTPATUBHOIO perrnameHTa, npwu HanMyuuu TEXHUYECKON BO3MOXHOCTU
OCYyLLEeCTBNSAEeTC B aBTOMATU4YECKOM pPeXMMe C WCMOofb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALMOHHON CUCTEMbI, MpefHas3HaA4YeHHOM [ONA  OKasaHus rocyfapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
agMWHNCTPATUBHOIO perfamMeHTa, BbINOMHAKTCSA B Te4YeHMe ofHOro pabodero AHs CO AHS
NOCTYNMeHns 3asBfeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WKW MpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbHOW YCRyTu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNAaNbHOM YCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aAMUHUCTPATMBHOW NpoLeaypbl SABnseTcs
nonyyYeHne [OOSMKHOCTHbIM  NUUOM  (PaBOTHUKOM), YMOMMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMWHUCTPATUBHOM Mpoueaypbl, ABNSETCA cekpemapb Mcriosikoma(ganee - OOMKHOCTHOEe
MO, OTBETCTBEHHOE 32 HarnpasfieHne MeXBeLOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBeOOMCTBEHHbIX
3anpocoB, OpMUPYeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamu) 3anpockl 0 NPeoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA paCcCMOTPEHME.

PesynbTatamm BbINOSIHEHNS aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTu opraHmsaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHWMM 3anpoCOB, MOCTYMMBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOAEWCTBUS, NPenoCTaBnsioT
3anpalwumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaoT yBegoMreHnst 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX AnS NpeaoCTaBleHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npoueaypbl, YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNEeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OpraH uUnu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKM WM HanpaBneHWss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoC He YCTaHOBMEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMK akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMM HOPMAaTUBHLIMW MPaBOBbLIMU
aktamun Pecnybnukn TaTapcTaH.

Pesynbtatammn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  MNPeAoCTaBfAEHUS  MyHuuunanbHoW  ycnyrk, nvbo
yBedoMneHne o6 oTkase, HanpasrieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MEeXBEOOMCTBEHHbIX
3anpocoB:



nonyyaeTt 3anpawunBaemMble 4epe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3f1IeKTPOHHOIo
B3aMMOOENCTBUA  [OKYMeHTbl  (cBegeHus), Heobxogumble  ONa  npegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nubo yeegomMmneHne o6 otkase npy OTCYTCTBUM OOKyMeHTa U (Mnu)
MHdopmMaLunu;

npy HanU4Ynnu OCHOBaHWUW, NPEenYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

MpoekT peweHns o6 oTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumblX Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuMeM NpuYnH oTkasa (B crydae, ecnu
OCHOBaHWA NS OTKasa B npueme [OOKYMEHTOB, HeobxoauMMblx ANd npefocTaBrieHus
MYHMUMMNANbHON YCMnyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
OOKYMEeHTaM, OCHOBaHuUs [ANns OTka3a B MpuvemMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauMW, CBeLeHWUN), KOTopble He
npeacTaBfeHbl, codepxaT HedoCTOoBepHble W (MnNn) MPOTUBOPEYMBBIE  CBEAEHUS,
ohopMMEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TpeboBaHMn), HanpaBnseTCs Ha cornacoBaHne
B YCTAHOBMIEHHOM NOPSAKE NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO IOKYyMeHToobopoTa.

CornacoBaHue npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  nNpefocTaBfieHMsl  MyHUUMNAnbHOW  YCNyrM,  OCYLLeCTBMASETCHS B NOpPSAAKe,
npegycMOTPeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHATCS B A€Hb MOMyYeHNa CBeAEHNN N0 MeXBELOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX MNpoueayp SBMSKTCHA: LOKYMEHThI
(cBegeHust), HeobxoauMble AnNs NpefocTaBfeHUss MyHULMMNANbHOW YCyru, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoOuMbIX ANA NpefocTaBrieHus MyHULMNanbHOM
ycnyru.

3.4.5. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMUHUCTPATMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAAETCS B aBTOMaTUYECKOM
pexmMme C  UCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NSl OKasaHUsA rocygapCTBEHHbIX U MyHULUMNANbHbIX YCyr, B TOM Yuche C
MOMEHTa permctpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumMarnbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO perfnameHTa, CoctaBngeT NaTb paboymx gHewn.

3.5. MNoaroToBka pesynbTata MyHULUMNANbHOM YCryru

3.5.1. OcHoBaHMeM Havana BbIMOMHEHUS afMUHUCTPATUBHOW Mnpoueaypbl sBnsieTcs
nocTynneHue oT AOIMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBELOMCTBEHHbLIX  3arpocos, OOKYMEHTOB (cBepeHun), HeobxoaumMbIX  Ans
npegocTaBfieHNa MyHULUMNANBHOW YCIyri.

[OMKHOCTHLIM ~ NIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMWUHUCTPATMBHOWN
npoueaypsbl, ABNAeTCs cekpetapb Mcnonkoma (ganee - AOMKHOCTHOE ML, OTBETCTBEHHOE
3a NOAroTOBKY pesynbTata NpeocTaBeHns MyHUUUNanbHOW yCryri).

3.5.2. [omkHOCTHOE nuMUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfieHNa MyHULMNANBHOW YCIyru:

paccMatpmBaeT CHOPMUPOBAHHBIA  KOMMIIEKT AOKYMEHTOB, Heobxoaumbix AOns
npegocTaBfieHNa MyHULMNANbHOW YCIyru;

npu BbIIBNIEHMN OCHOBaHMN AN OTKas3a B NpeaocTaBfieHUN MYyHULUMNANbHOW YCnyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, noaroTaBfiMBaeT MPOEKT
peweHuns 06 oTkase B NPeaoCTaBEHNN MYHULMNATBHON YCIyTu;

B Cfnyyae OTCYTCTBUSI OCHOBaHW AN OTKasa B NpeAocTaBfieHUM MyHMLUUNanbHOW
ycryru, npeaycMoTPEeHHbIX MYyHKTOM 2.8.2 agMUHUCTPATUBHOIO perfameHTta, no utoram



PacCMOTPEHNS AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBAeHUss MyHUUUNANbHOW YCIyru,
nogrotaBnvBaeT MPOEKT pes3yrnbTaTa nNpefocTaBfieHUss  MyHUMUMNanbLHOW  ycryrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO perfnameHTa;

HanpasnseT NoAroTOBNEHHbLIN MPOEKT pedynbTaTta npeaocTtaBrneHns MyHUUmnansHou
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake nocpeCcTBOM CUCTEMbI 3IEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYyX paboyumx aHeEN.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpoueayp SBASKTCA:  NPOEKT
pelleHns 06 oTkase B NpefoCTaBleHnn MyHUUUNansHOM yCrnyri, NPOeKT peLleHnst O Bblaaye
paspeLueHns Ha BCTynneHne B 6pak HecoBepLIEHHONETHUM, OCTUILMM Bo3pacTa 16 ner.

3.5.3. CornacoBaHve wn nognucaHue npoekTa pesynbTaTa nNpeaocTaBneHns
MYHUUMNANbHOMW YCNyrn (ganee — nNpoeKTbl [JOKYMEHTOB) OCYLIEeCTBASEeTCS, [MnaBon
CENbCKOro noceneHus.

[MogroToBneHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrbTata MyHUUMManbHOW YCIyru.
Mocne ycTpaHeHUs 3amevaHuin npoeKkTbl [LOKYMEHTOB MOBTOPHO MepejatTcd  Ans
corfnacoBaHus 1 NognucaHus.

[(MaBa cenbCcKoro noceneHus Npu paccMOTPEHUN NPOEKTOB LOKYMEHTOB MpoBepsieT
cobntogeHne agMUHUCTPATUBHOIO pernamMmeHTa A0SMKHOCTHbIMU nuuamu Micnonkoma B 4acTtu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnefoBaTenbHOCTU U NOSTHOTHI,
HanMyua cornacoBaHUM  YMNOSTHOMOYEHHbIX [OOMMKHOCTHbIX nuuy KMcnomkoma B cucteme
3NEeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMNOMHEHUS agMUHUCTPaTUBHbIX
npoueayp, Ux nocreaoBaTesibHOCTU U MOMNHOTLI [flaBa cenbckoro noceneHns nHuumMmpyeT
npuBneYeHne K OTBETCTBEHHOCTH NnL, JONYCTUBLUNX HApYLUEHNHA, B COOTBETCTBUU C MYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCS B Te4eHne AByX paboynx gHen.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne o
oTKase B npuemMe AOKYMEHTOB HeobXoauMMbIX AN1s NpeoCTaBNeHns MyHUUUNanbHOW yCryru,
peweHne o6 OTKase B NpegoCcTaBfieHMM MYHUUMMANbHOW YCMyru, pelleHne o O Bblgaye
paspeLleHns Ha BCTynneHne B Opak HeCoBepLUEHHONETHMM, JOCTUMLMM Bo3pacTta 16 ner.

3.5.4. NcnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMMHUCTpaTMBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBAAETCS B aBTOMaTUYECKOM
pexmme C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOM  MHAPOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocy4apCTBEHHbIX U MyHUUMNAMNbHbBIX YCIYr.

MakcumarnbHbIi  CPOK  BbIMOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATMBHOIO perfnamMeHTa, CocTaBngaeT YeTbipe pabounx aHs.

3.6. Bolgava (HanpasneHve) 3asBuTento pesynbTata MyHULMNanbHOW yCryri

3.6.1. OcHoBaHWeM Hayvana BbINOMHEHUS aAMWUHUCTPaATUBHOW MpoLeaypbl sBnseTcs
nonyyeHve OOISMKHOCTHbIM JMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMWHUCTPaTUBHOM
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOm yCenyri.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWUHUCTPaATUBHOM
npoueaypsbl, ABNAeTCA cekpeTapb Vicnonkoma(ganee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE
3a Bblaavy (HanpaBneHne) 4OKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) AOKYMEHTOB:

obecneymBaeT perncrpaumio U BHECEHWEe CBEAEHUN O pesyrnbTate npeaocTaBrieHns
MYyHUUMMANbHON YyCcryrm B TMOACUCTEMY BeAeHUs [OOKyMeHTauuum aBTOMaTu3vpOoBaHHOM



WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBvTensi) cnocobom, ykasaHHbIM B 3asBNIEHUN, O
pesynbTate npeaocTaBneHns MyHUUMNAanbHOW YCIyrM U O BO3MOXHOCTU MOSyYeHus
pesynbTata NnpegocTaBneHns MyHuuunansHon ycnyru B icnonkome nnu 8 ML,

NcnonHeHve npoueayp npu HanMyun TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B
aBTOMaTU4YECKOM pexuMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOM AN oKasaHUs rocy4apCTBEHHbIX U MyHULMNASbHBIX YCYT.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBNMBaeMble  HaCTOAWWMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO OHA NoANUCAHUA [OOKYMEHTa,
ABMAOLLEroca pes3ynbTatoM MNpefocTaBieHna MyHULMMansHOW YCIyrn, YNOonHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Micnonkoma (Micnonkomom).

Pesynbtatamu BbINOSTHEHUS aAMUHUCTPATUBHBIX Npoueayp SABMSKTCA: pa3MeLleHune
cBefleHMn O pes3ynbTate nNpefocTaBfieHUs MyHUUMNanbHOW YCryrn B WH(OPMaUNOHHBLIX
cucTtemMax, u3BelleHue 3aaBuTens (ero npeacraBuTensl) O pesyrnbTaTe npefocTaBeHus
MyHUUMMNanNbHON ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsigok  Bblga4yn (HanpaBneHnsa)  pesynbTaTta npegocTaBneHus
MYHULIMMNANbHON YCNYru:

3.6.3.1. lpwn obpalleHnn 3aaBuUTeNs 3a pe3ynbLTaTtoMm MyHuuunansHon ycnyrm 8 ML,
paboTHnk MO®L| BbigaeT 3asBUMTENO pes3ynbTaT MyHUUMNAnbHOWM ycnyrm B dopme
aK3emnnspa ANeKTPOHHOro JOKYMeHTa Ha BymaxHoM HocuTene. Mo TpeboBaHuo 3asBuUTENs
BMECTE C 9K3eMMNISpOM 3JfIEeKTPOHHOrO [AOKYMeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCS 3K3EeMMNAP SNEKTPOHHOro AOKYMEHTa MyTeM ero 3anucu Ha CbeMHbIN
HOoCcUTeNnb MHGOPMaUMM UMM HanpaBfeHUs 3K3emnsisipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3MIEKTPOHHOM NoYTe B agpec 3aasutens. [pu 3anmcu Ha CbeMHbI HOCUTENb MHopMaunn
UNN HanpasfeHMM JK3eMNrispa AMEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COoCTaBreH
3K3eMMNnsp OfEeKTPOHHOro [OKYMeHTa Ha OyMaXHOM HocuTene, Mo 3SIeKTPOHHOM MoyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [OKYMEHTa 3K3eMMnsdpy 3MeKTPOHHOro
AOKYMeHTa Ha OymaxHOM HocuTene 3aBepsieTCd  YNOSITHOMOYEHHbIM COTPYAHWKOM C
NCMNOJSIb30BaHNEM YCUITEHHOW KBaNUOULNPOBAHHOW 3NTIEKTPOHHOM NOLMUCH.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HACTOSAWMWMM  MYHKTOM,
BbINOSHAKTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asBUTENd B CPOKWM,
yCTaHOBIEeHHble pernameHTom pabotel MOLI.

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouedyp SABMASTCHA: dukcauus
hakTa Bblgaun pesynbTata npegocTtaBneHns MyHuuunaneHon ycnyrm B AAC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, BblAaHHbIN 3a8BUTENIO.

3.6.3.2. lNpn obpalleHnn 3asBuTend 3a pesynbTaToOM MYyHULUUNANbHOW YCnyru vyepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NMYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
3MEeKTPOHHbLIM  006pa3  [OKYMeHTa, SABNSAWerocs  pesynbtatoM  npeaocTaBfieHus
MYHUUMNANBHOW YCAyrn, MNOAMUCAHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
nognNUCbIO YNOSTHOMOYEHHOMO SOSMKHOCTHOrO nuua Mcnonkoma (Mcnosikomom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbIMOMHATCA B AeHb NOANMCaHUS AOKYMEHTa, NoATBepXAatoLwero npegocrasneHne (oTkas
B NPefocTaBfieHUn) MYyHULMNAnNbHOW yCAyrn, YMOAHOMOYEHHbIM AOJDKHOCTHBIM JIMLIOM
Wcnonkoma (Mcnonkomom).

PesynbTatamu BbIMNONMHEHUA aMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHune
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTA,
noaTBepXaatoLllero npegoctaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucne oTkas B
npegoCcTaBfeHMM MyHULMNANbLHOW YCIyTn).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pe3ynbTaTOM MyHMUMMANbHOW YCNyrn B
Mcnonkom, OOMKHOCTHOE Nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue) AOKYMEHTOB,
BblAaeT 3aaBUTENIO pesynbTaT MyHuUUMnansHon ycnyrn. o TpeboBaHuo 3asaBuTenst BMecTe



C 9K3eMNNApOM 3MEKTPOHHOrO AOKYMEHTa Ha OymakHOM HocuTene emy npeaocTaBnaeTcd
9K3eMNNAp SMEeKTPOHHOro [JOKyMeHTa nyTeM ero 3anMcuM Ha CbeMHbIn HOCUTEMb
MHOPMaUUN UNU HarnpasfeHUa 3K3eMnsispa 3MEeKTPOHHOrO [OKYMEHTa MO 3feKTPOHHOWM
noyTte B agpec 3asBUTENS.

AOMUHUCTpPaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBNATCA B Nopsgke ovyepefHOCTU, B AeHb NpubbiTUSA 3aABUTENsS B COOTBETCTBUU C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsigka Vicnonkoma.

PesynbTaTtoM BbINOSHEHUS aAMUHUCTPATMBHBIX Mpoueayp SABnAlTCA: duKcaums
dakTa Bblaaun pesynbTaTta npegocTaBneHuns MyHULUMNANbHON ycrnyrm B
aBTOMaTM3NPOBAHHOW MH(OPMALMOHHOMN CUCTEMe, MpefHa3Ha4YeHHON [ONns  OKasaHus
rocy4apCTBEHHbIX U MyHULMMANbHbIX YCNYT.

3.7. VicnpaBneHne TeXHUYECKMX OLLINMBOK

3.7.1. B cnyyae obGHapy>XeHUs1 TEXHUYECKOW OLUIMOKM B OOKYMEHTE, SBNAOLLEMCS
pes3ynbTaTtoM MyHUUMNANbHOW YyCNyru, 3asBuUTenb HanpasnsaeT B Vicnonkom:

3asBrieHne o6 ncnpasneHnn TexHmyeckon owmndkn (npunoxeHune Ne 5 k HacTosweMy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BMTENO KaK pe3ynbTaT MyHMLMNANbHOW YCyrin, B KOTOPOM
COOEPXUTCH TEXHMYECKasi OLLIMOKa;

AOKYMEHTbI, UMeELMe puandeckyto Ccuny, CBUOETENbCTBYHOLUME O Hanuumm
TEXHUYECKON OLLINOKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBeOeHUsX, YKasaHHbIX B
AOKYMEHTE, SBNSAKOLWEMCS pe3ynbTaTtoM MyHUMUMNAnNbHOW YCnyrn, nogaeTcsa 3asBUTeNnem
(ynonHOMOYEHHbIM  MpeAcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHMeM (B TOM 4ucne C
NCNonNb30BaHMEM 3NIEKTPOHHOM NMoYThbI), NMMBo Yepeld PecnybnukaHckmii noptan unn MoLl.

3.7.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, OCYLLEeCTBASeT
npuemMm 3asBneHnst o6 mcnpaBneHUN TEXHUYECKOW OLUMOKKW, PEerMcTtpupyeTt 3asBrieHne cC
NPUNOXEHHBbIMWU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY fvuy, OTBETCTBEHHOMY 3a
006paboTKy 4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOSLIMM  MYHKTOM,
BbIMOMNHATCSA B TEYEHME OAHOro paboyero AHs € AaTtbhl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEAyp SIBMAAKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHME, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKky  AOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENSX BHECEHUSI UCMPAaBNEHUN B OOKYMEHT, ABMSOLWMIACA
pe3ynbTatoM MNpeaoCTaBNEeHUs MyHMUMNANbHOW  yCnyrM, OCYLLECTBNSIET Npoueaypbl,
npeaycMOTpPEeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfiameHTa, U BblgaeT MCNPaBEHHbIN
AOKYMEHT 3asiBuUTento (YNnormHOMOYEHHOMY NPEACTaBUTENIO) MNYHO NOL POCMMUCh C U3BATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B  KOTOPOM
COOEpPXUTCA TexHuyeckas owubka, vnu HanpaenseT B agpec 3asiBUTENst MOYTOBbIM
oTnpasfneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMy4YeHus
AOKYMEHTA npu npegocTtaBneHuMnM B WICMONKOM opurnHana [OKYMEHTa, B KOTOPOM
COOEepXnTCS TeXHMYEecKas oLIMoKa.

AOMUHUCTpPaATMBHbLIE  MpOUEeaypbl, yCTaHaBNMMBAEMble  HACTOSILLUM  MYHKTOM,
BbIMNOSTHAKOTCA B TeYeHWe OBYyX paboumx gHen nocrne oBGHapyXeHUsI TEXHUYECKON OLInOKM
UIn Nony4YeHus oT Nboro 3aMHTEPECOBAHHOIO NMLA 3asBNeHUs O AONYLLEHHON owunbkKe.

PesynbTatamu BbINOMHEHWUST aAMUHUCTPATUBHBLIX MpOLEAyp SBNSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.



4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlieHNEM MyHULMNANBLHOW YCIyrm

4.1. Nopsanok ocyLLECTBNEHMS TEKYLLLEro KOHTPONS 3a cobntoaeHNeM U UCTNIONTHEHNEM
OTBETCTBEHHbIMU AOIMKHOCTHLIMW NMLL@MUN MOSNOXEHUIN aAMUHUCTPATUBHOIO pernaMeHTa u
MHbIX HOPMAaTMBHbIX NMPaBOBbLIX aKTOB, YCTaHABNUBAKLLMX TpeboBaHUS K NpeaoCTaBNEHMIO

MYHULMNANbHOM YCNyru, a Takke NPUHATUEM UMW PeLLeHN

KoHTposfib 3a MONMHOTOM M KayecTBOM NpefoCTaBNeHUs MyHUUUNanbHOW ycnyrm
BKMOYaeT B cebs BbISIBIEHWE U YCTPaAHEHWEe HapyLeHWn npasB 3asiBUTENEWN, NpoBedeHue
NpoBEPOK cobnoaeHus npouenyp nNpeaocTaBneHUss MyHUUMNAnbHOW YCIyrn, MNOArOTOBKY
peweHnn Ha gencteus  (6e3gencTBME)  OOMMKHOCTHBIX — NML  OpraHa  MeCTHOro
camoynpaBreHus.

dopmamn KOHTpOns 3a cobngeHMeM MCNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corracoBaHue [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULMNANbHOW YCAYTK;

2) NpoBOAUMbIE B YCTaHOBIIEHHOM NOPSAKE NPOBEPKM BeAeHUa 0enonpon3BoacTBa;

3) NpoBeaeHMEe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecrnoHAeHUus, ycTHass W NUCbMeHHaa uHdopmaums
AOJDKHOCTHbLIX  NUL, OCYLLUECTBASKOLWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX Npoueayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBedeHus.

[ns ocyLlecTBNEHNA KOHTPONA 3a COBepLUEHMEM [LEeWCTBUMMA Npu npegocTtaBneHun
MYHUUMNANBbHOMW  YCAYyrM U NPUHATUM  PELUEeHUA  pPyKOBOAUTEND opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnpaBkm O  pe3ynbTaTax  NpegocTaBneHus
MYHUUMNANbHOW YCRyru.

O cny4yasix 1M nNpuvyMHax HapylLleHuUsi CPOKOB, MOCMeaoBaTEeNbHOCTU U COoaepXXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOMMKHOCTHble  Nvua  HeMeaneHHO  MHAOPMUPYHOT
PYKOBOAMTENS  OpraHa, MpedoCTaBMfslOWEro  MyHMUMNAnNbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem rnocrnegoBaTernbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPATUBHBIMW NpoueaypaMn rno NpefocTaBfeHnio MyHUUMNaribHON
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro CaMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULUMMAnNbHOW YCryru,
Ha4YanbHUKOM oOTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO nNpeaocTaBfeHUIo
MYHUUMNANbHOW YCAyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLECTBNAIOLMNX TEKyLLNI KOHTPOIb,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasfeneHnax opraHa MeCTHOro
camoynpaBfeHns U AOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaoCcTaBneHns MyHUUMNanbHOM YCryri, B TOM YMChe NopsiaokK v
hOpMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNs MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMNansHOM yCryru
ocyLlecTBndeTcH B popmax:

1) npoBeaeHnsa NpoBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) Vicnonkoma, a
TaKKe UX AOMKHOCTHbIX NNL, MyHULUNANbHbLIX CYXaLlMX.

4.2.2. B uenax ocyLecTBneHnsa KOHTPONSA 3a NOMTHOTOW M Ka4yeCTBOM NpeaoCcTaBfeHunst
MYHULUMNANbHOW YCyru NpoOBOAATCS NfiaHOBbLIE M BHEMNMAHOBbLIE NPOBepKU. [1opagok m



NnepuoanYHOCTb OCYLLIECTBEHMS NITaHOBbLIX MPOBEPOK YCTaHaBNMBaeTCsa NnaHom paboTbl
Wcnonkoma. Npu npoBepke MOryT paccMaTpmBaTbCsa BCE BOMPOCH!, CBA3AHHbIE C
npegocTaBneHnemM MyHULMNANbHOM YCyrn (KOMMNIEKCHbIE MPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNANbLHOM yCryrn (TeMatuyeckue npoBepKu).
[MpoBepka Takke MOXeT NPOBOANTBLCS MO KOHKPETHOW Xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEeHU agMUHUCTPaTUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) Micnonkoma, a Takke UX AOSMKHOCTHbIX L,
MYHULMNANbHbIX CAYXaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN OCQOPMAAIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM U NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBAoLWero MyHMLMNanbHYO
yCcnyry, 3a peLieHus n gencteuna (6esgencreme), npyuHMMaemble (OCyLLEeCTBNAEMbIE) MU B
xofe npefocTaBfeHns MyHULMNarIbHOW yCryru

Mo pesynbTaTtaM MNpOBEeOEHHbIX MPOBEPOK B Cliydae BbISBMIEHUS HapyLlleHWW npas
3aaBUTENEN BUHOBHbIE §NULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon ®epepaunn.

PykoBoanTtenb opraHa MECTHOrO CcaMoynpaBfieHUss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amectuTenb pykOBOOUTENS) CTPYKTYPHOro noapasiefnieHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perflaMeHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns u AencTBus
(6espenctaune), npuHUMaemble  (OCyLLECTBRsiEMble) B  XO4e  NpeaocTaBreHust
MYHMUMMNANbHOW YCRyrn, HEecyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOA4ATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNS K nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyru, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanHEHUN 1 opraHM3aunin

KoHTponb 3a npegocTaBneHMEM MYHUUMMNANbHOW YCMAYrM CO CTOPOHbI FpaXKaaH, MX
o06beguHEHUN 1 opraHmM3aunii, OCYLLECTBMSETCA NOCPEACTBOM OTKPbITOCTU LEeATEeNbHOCTH
opraHa MEeCTHOrO CaMOYMNPaBfEeHUA Mpu NPEAOCTaBMEHUN  MYHUUMMANbHOW  YCNyru,
nony4YeHnst NOMHOW, aKkTyarbHON U AOCTOBEPHOM MHGOPMaUMM O NOpsiAKe NpenocTaBeHus
MYHULMNANbHOW YCNYrn U BO3MOXHOCTU AocyaebHOro paccMoTpeHnsa obpalueHnin (kanob) B
npouecce npegocTaBneHnss MyHULMNAnbHOM YCIyru.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeNCTBUN
(6be3pnencTBUA) opraHa, npefoCcTaBnAKOLWEro MyHULUNanbHy ycnyry,
MHOro()yHKLIMOHANbLHOIO LieHTpa NpeaocTaBeHnsA rocyaapCTBeHHbIX U
MyHMLMNanNbHbIX YCNyr, OpraHM3aummn, ykasaHHbix B yactu 1.1 ctatbu 16
PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHukoB

5.1. 3agBuTenu nmelT nNpaBo Ha obxanoBaHWe B JOCyAeOHOM MOpsiAke pelueHun u
pencteuin  (6e3gencteus)  opraHa, MNpedocTaBnAlWero  MyHUUMNanbHYy  yCrnyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCTaBnALWLEro MyHUUMNAanbHY yCryry, MyHULUNanbsHOro



CcrnyXawlero, pPyKOBOAMTENs oOpraHa, MpeaoCTaBnAlOWEro MyHAUMMANbHYK  YCryry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHUKa MHOMOYHKLMOHANBHOIO LieHTpa, opraHn3auumn,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCA C Kanobor, B TOM YnCe B CreayrLmnx cnyvasx:

1) HapylweHune cpoka permcTpauum 3anpoca O NpeaocTaBfieHUn MyHULMNAnbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTtee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHuumnanbHom ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asBUTENEM  peleHMn U1 OEeWCTBUM
(6e3pencTBnsa) MHOroYHKUMOHANBLHOMO  LieHTpa, paboTHMKA MHOrogyHKLMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCfii Ha MHOrO(OYHKUMOHANbHbIA LIEHTP, PeLeHns n AencTens
(6e3pencTBne) KoToporo obxanyktTcs, BO3NOXeHa QYHKUMA NO  NpeaocTaBreHnto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCNyr B MofnHOM obbeme B nopsgke, onpeaenieHHOM
vyacTblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM WMHGOpMaLMM NGO OCyLecTBeHUs
OEeNCTBUA, NpeacTaBfieHMe WM - OCYLLECTBIEHME  KOTOPbIX He  NpedyCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon depepauumn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNAnbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTOpbIX MNpeayCMOTPEeHOo
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon degepauumn, HOpMaTUBHBIMU NPABOBLIMU
aktamn  Pecnybnvkun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHULMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTka3 B npegocTaBneHUM MyHUUMNANbHOW YCyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMW WHBIMU
HOpMaTMBHbIMM NpaBoBbIMM akTamun Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukmn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnm Ha MHOrogyHKLMOHalbHbIV
LEHTP, pelleHna n aencteuns (6esgencrame) KoToporo obxanyrTcs, Bo3noxeHa OyHKUNA no
NpeaoCcTaBfeHNI0 COOTBETCTBYHOLNX MYHMUMNAMNbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHMM MyHUUUNANbLHOW yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoOBbIMW akTamu Poccunckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTka3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nnuua
opraHa, npeaoCTaBNALWEro MyHUUMNANbHY YCNyry, MHOrOyHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrOQYHKLUMOHANBHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wvnu mx paboOTHMKOB B UMCApaBEHUU
AONyLEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHMUMMNANbHON yCryrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMNEHHOrO CpoKa TaKux
ncnpasnenunin. B ykasaHHoM cnyyae pgocynebHoe (BHecyanebHoe) obxanoBaHue 3asBuTtenem
peweHnn wn pgencteun  (6e3genctBysi) MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cry4vae, ecnm Ha MHOrogyHKLMOHAIbHbIV
LEHTP, pelleHna n aencteus (6es3gencrame) KoToporo o6xxanyTcs, BO3foXeHa yHKLMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMNANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
npegocTaBneHnsa MyHULUMNANbHON yCnyru;



9) npuocTaHoOBnEeHME MNpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €cnv OCHOBaHUS
NPUOCTAHOBMNEHNS He npeaycMOTpeHbl defeparnbHbIMU - 3aKOHAMU U MPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM HOPMAaTMBHbLIMKM MpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MyHMUMNanNbHbIMX NpaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBun (0e34encTBMSl) MHOrOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnM Ha
MHOTFOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTcs,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUIO COOTBETCTBYIOLMX MYyHUUMNANbHbIX YCAyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpU NPEeOOCTaBEHUN MyHUUMNANBHOW YCIyrn
AOKYMEHTOB WnuM WHopmauun, OTCyTCcTBME U (UNIM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULUNAnNsHOM yCcnyru,
3a VCKMOYEHNEM criyvaeB, NpeayCcMOTPeHHbIX MYHKTOM 4 YyacTu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOOYHKLNOHANbHbIN LIEHTP, peLlleHns n gencrteusa (6e3nencreme) KoToporo obxanyorcs,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfIEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢dopMe B OpraH, NpPeaoCTaBsAOWNA  MYHAUMNANbHYK  YyCRyry,
MHOTFO(YHKLNOHANbHbIN LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro LUeHTpa (ganee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOroO LEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. JKanobbl Ha peweHMs W OENCTBUS
(bespencTBne) pykoBoOMTENS OpraHa, npPefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmyumu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPeACTBEHHO  PYKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n geuncteus (6espenctene) paboTHUKa
MHOTMOYYHKLMOHANbHOrO LeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n gencteunsa (besgencrtane) MHOroOyHKLUNMOHANBHOIO LieHTpa
nogatTCca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (6esgencrtene) paboTHMKOB OpraHmM3auuin, NpeaycMoTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-03, nogalTcs pykoBOAUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna u pencteusa (6es3gencteve) opraHa, nNpegocTaBnSAOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAloLLero MyHLMNanbHyo
ycnyry, MyHAUMNANbHOrO  Criykalwlero, pPyKOBOAMTENsi oOpraHa, npeaoCcTaBnsiowWwero
MYHULUMNANbHYO YCnyry, MOXeT OblTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C MCnonb3oBaHMEM WHM(OPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
oduymnanbHOro camta opraHa, nNpefoCTaBMsAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noprtana, WMHOPMALMOHHOW cucTemMbl [ocyaebHOoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3assutensd. XXanoba Ha
peweHns W agencteus  (6e3pencTBne) MHOrOpyHKUMOHANbHOMO LEeHTpa, paboTHUKa
MHOTFOOYHKLMOHANbHOIro LUEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNosfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,



NMHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHua, a Takke MoXeT OblTb NPUHATa Npu
nnyHoM npueme 3aasutens. XKanoba Ha pelleHus n gencteus (6es3gencrane) opraHmsaumin,
npegycMoOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HanpaBfieHa No Mno4yte, C WUCMNONb30BaHMEM WHGOPMALMNOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NNYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEr0  MyHAUMNANbHYK  YCnyry,
AOSDKHOCTHOMO  Nuua opraHa, MpefocTaBfsalowWero  MyHuuunanbHy  ycnyry, nmnbo
MYHULUMNANbHOMO CryXallero, MHOroyHKUMOHANbHOro LEHTpa, ero pykoBoguTtens un (unu)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 PenepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHMKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OoT4eCcTBO (nNocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenbcTBa 3asiBUTENsl - (PU3NYecKoro nvua numbo HaMMeHoBaHWEe, CBEAEHUS O MecTe
HaxXOXOEeHMA 3asBUTENs - OPUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0MKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHus o6 obGxanyemblx peleHusix U gencteusax (6esgenctemu) opraHa,
npenocTaBnNAKLEro MYHULMNANbHYHO ycnyry, JOIMKHOCTHOrO nuua opraHa,
NpefoCTaBNAKWEro  MyHUUMNANbHYO  ycnyry, nubo  MyHMUMNANbHOIO  Cry’KaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTPeEHHbIX YacTbto 1.1 ctaTbkn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBneM) opraHa, NpeaoCTaBfdAOWEro  MyHUUMNANbHY  YChyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaocTaBnsloWero  MyHuuMnanbHyt — ycnyry, nmbo
MYHULMNANbHOro cnyxaktiero, MHOroyHKLNOHaNbHOro LEeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOrO UeHTpa, opraHu3auui, npegycMoOTpPeHHbIX YacTteio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NpU Hanu4mnn), noaTBepXKAaoLWMe OBOAbI 3asiBUTENS, MO0 MX KONuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPOK He no3gHee paboyero aHs,
crnegyroLwero 3a AHeM NOCTYMNEHUS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYK YCAyry,
MHOTFOMYHKLMOHANbHbLIN  LEHTP, yd4peauTento  MHOrogyHKUMOHANbHOroO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbILWECTOAWMA opraH (Npu ero Hanuyuu), MNOANEXUT PaACCMOTPEHUID B Te4YeHue
naTHaguatM paboumx OHEW CO OHA ee pernctpaumm, a B cnyyae obkanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrOo(yHKUMOHANbHOMO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asaBuTens Nnnbo B McnpasBrieHnn OONYLEHHbIX onedyaTtok u owmnbok
unuM B crnyyae obGxanoBaHUs HapyLUEHUS1 YCTAHOBSIEHHOIO CpoKa TaKMX MCNpaBfieHUWA - B
TeyeHune naTr pabounx gHen co OHS ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPUHUMAETCA O4HO W3 CrneaylrLmnx
peLLueHunn;

1) xanoba ygoBneTBopsAeTCHd, B TOM 4ucne B hOpMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWMBOoK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCNyrn OOKYMEHTaX, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeacTB, B3UMaHue
KOTOpbIX HE NPeayCMOTPEHO HOpPMaTMBHbIMU NpaBoBbIMM akTamun Poccuinckon depepaunn,
HOPMaTUBHbLIMKU NMPaBOBbLIMK akTaMun Pecnybnukmn TaTapcTtaH, MyHMUMNANbHbIMU NMPaBOBLIMU
aKTamu;

2) B yOOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCS.



He nosgHee pHA, cregylowero 3a [AHEM MNPUHATUS pPELLUEeHUs, YKa3aHHOro B
HaCTosILLEM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW opMe M NO XenaHui 3asBuTens B
3NEeKTPOHHOM hopMe HanpasnsgeTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesyrnbTaTax pPacCMOTPeHnsa xanobbl daeTca MHopMauus O OeNCTBUSX,
OCYLLIECTBMNSAEMbIX opraHom, npeaocTaBnAnLLMM MYHULUUNAIbHYO ycnyry,
MHOFO(YHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMOTpeHHon yactoio 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B uenax HedaMeaAnuTenbHOro yCTpaHeHus
BbISIBNIEHHbIX HapyLeHWA MNpU OKasaHUM MYHWUMNANbHOM YCryrn, a Takke MNPUHOCATCA
N3BUMHEHWS 3a [OCTaBneHHble HeyaobcTBa M ykasbiBaeTcs WHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBEpLMTb 3asdBUTENI0 B LUenax nonyyvyeHus
MYHUUUNANbHOW YCRyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexawlen yaoBreTBOPEHWUIO B OTBETE
3a8BMTENI0 O pesynbTatax pacCcMOTpeHuss anobbl [AalTcs  apryMeHTUPOBaHHbIe
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusl, a Takke WHdopmauma o nopsgke
obXxanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBMEHMs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NpU3HaKkoB cocTaBa  aAMWHUCTPATMBHOINO  MpaBOHApPYyLWEHUs  WNU  MPecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3ameanuUTernbHO HanNpaBnslT MMELWMeCH MaTepuansl B OpraHbl MpoKypaTypbl.



MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbHON
yCrnyru no BblAaye paspeLleHuns Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(moanuch YyNONMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no Bblayve paspeLlleHnsa Ha BCTynneHne B bpak HeCoBEPLLUEHHONETHUM, JOCTUMLNM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
NPUHATO pelueHne ob oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

HononHuTtenbHasa nHpopmaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YNONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn yCryrm nocne yCTpaHeHNs ykadaHHbIX HapyLLEHWA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognucb yNnonHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)



MpunoxeHne Ne 3

K AAMWUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLUEHHONETHUM, LOCTUMLMM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:
KoHTakTHble AaHHble:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHWVE
06 oTkase B npueme [JOKYMEHTOB, He06XoAMMbIX AN NPeAoCTaBNeHUs!
MyHMLMNanbHOM YCryru No BblAaye paspelueHnsi Ha BCTynreHne B bpak
HEeCOBEpPLUEHHOMNETHUM, AOCTUMINM Bo3pacTa 16 net

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans
no creaytoLmnmM OCHOBaHUAM:
1.
2.

PasbsicHeHVe nNpuyrH oTkasa:
[lononHuTenbHas nHopmMaLus:

Bbl BrnpaBe NOBTOPHO 06paTUTLCS B YMNOSITHOMOYEHHbIA OpraH C 3asBfeHWeM O
npenoCcTaBfeHNM yCryrn Nocne yCcTpaHeHust yKkasaHHbIX HapyLLUEHUNA.

[aHHbIN 0TKa3 MoXeT ObITb 0BXanoBaH B AocyaebHOM nopsgke nyTeM HanpaBneHus
Xanobbl B yNONMHOMOYEHHbI OpraH, a Takke B cyaebHom nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch yNnonHOMOYEHHOIo
LOIHKHOCTHOTO NnLia opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma
B
(HaMMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)
oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Apopec mecTa X1TenbcTBa un (Mnn) agpec mecrta
npebbiBaHUS
3aaBUTENS:

TenedoH 3asBuTENA

AZpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBrieHune.

I'Ipomy paspelwnTb MHE OO0 AOCTUXEeHNA BO3pacCTa BOCEMHaAUATU NeT BCTYNUTb B 6paK crp.

npoXxmeatoLwmm(en)
Aarta poxgeHus
nacnopT Bbl4aH (Korga, kem)
no NpuynHe
(nara) (noanuce) (©.1.0.) )

Mpowy paspewnTb MHE BCTYNnTb B Bpak ¢ rp.
A0 OOCTMXKEHMA UM (er) Bo3pacTa BoceMHaguaTtm ner.
[aTta poxaeHus ,

npoXuBaroLLmn(as)

nacnopT Bbl4aH (Kkoraa, kem)
PeKBM3UTbI aKTOBOW 3an1cu O POXOEHUN:



Ne akToBOM 3anucu )
[laTa Bblga4n akToBOW 3anmcu ,
MecTo rocyaapCTBEHHOM perncTpaumm akToBOM 3anmcu 0 poXageHum

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

l:l B NW4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TaTapcras;

|:| B MHOrOYHKUMOHANbHOM LEHTPe NPeAoCTaBEHUss T[OCYAAPCTBEHHbIX W
MyHUUMnaneHbix yenyr Pecnybnvkm TatapcTaH;

I:I B OpeaHe.

(paTta) (noannceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSETHUM, AOCTUMLNUM
Bo3pacTa 16 net

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asiBreHnss o6 ucnpaBneHun
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb Takoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NpeacTaBnsieMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asdBIIEHMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBeHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

(paTta) (mnoanuceb) (©.1.0.)



