PECITYBJIMKA TATAPCTAH TATAPCTAH PECITYBJIMKACBHI

UCNONHUTENBbHbLIA KOMUTET
IOTA3SUHCKOro
MYHULMUNANBHOIO PAUOHA

IOTA3bl MYHULIUNANDB
PAUOHbI
BAWKAPMA KOMUTETbI

—

423950, i.r.1. Ypyccy, yiu. Ilymxuna, 1.38 423950, Vpsiccy m.T.6., [Tymkun ypamsi, 38

Ten.: (85593)2 74-16, daxc: (85593) 2-62-20 Ten.: (85593)2 74-16, cpaxc (85593) 2-62-20
MMOCTAHOBJIEHUE KAPAP
« A1 » I 202x. Ne /048

O6 yTBepxaeHUH AJIMHHUCTPATUBHBIX PErIaMEeHTOB
NPEAOCTaBIeHUS] MYHHUIMIIAJIBHON YCIYTH OTIEIOM
MHOPaCTPYKTYpPHOTO pa3BUTUS  VICIONHUTEIBHOTO
xomutera FOTa3sMHCKOro MYyHHIMIANBHOIO paloHa
Pecny6nuku Tarapcran

B coorBerctBuM ¢ PenepanbHbiM 3ak0HOM OT 06 oxTsi6pst 2003 Ne 131-03 «O6
o0ImuX MpUHLKIIAX OpraHU3allMi MECTHOTO caMoynpaBieHus B Poccuiickoii @enepanumy,
®enepansabM 3akoHOM OT 27 uroist 2010 Ne 210-®3 «O6 opraHu3anuy nperocTaBleHUs
rOCyJIapCTBEHHBIX U MYHHUIMNAIBHBIX YCIyr», 3akoHoM PecmyOmuku Tartapctan ot 28
monst 2004 Ne 45-3PT «O mectHom camoynpasineHuu B Pecny6nuke Tartapctany,
[TocranoBnennem Kabunera MunuctpoB Pecny6nuku Tarapctan ot 02 HOsi0ps 2010 Ne
880 «O06 yrtBepxnenuu Ilopsiaka pa3paboTku U YTBEPKIACHUS aIMHHUCTPATUBHBIX
periaMeHTOB MpPeIOCTaBICHHUSI T'OCYAAPCTBEHHBIX YCIYI HCIIOJHHUTENBHBIMH OpraHaMu
rocyapcTBeHHOM BiacTH PecryOnuku TarapcTad 1 0 BHECEHUH U3MEHEHUH B OT/IENIBHEIE
noctaHoBienuss Kabunera MunuctpoB Pecnybnmuku Tarapcran», Ilocranosienuem
Kabunera MunuctpoB PecmyOnuku Tarapcran or 13 ampens 2021 Ne 242 «O6
YTBEPXKICHUH IUTAaHA MEpPONPUATUN IO Iepexojy Ha IPeJOoCTaBI€HHE COLMAIbHO
3HAYUMBIX TOCYJApCTBEHHBIX YCIYT, YCIYT, IpPeJOCTaBISIEMBIX TIOCYAapCTBEHHBIMU
yupexxneHussMu PecnyOGnuku TarapcraH, B KOTOpPBIX pa3MeIIaercsi rocyIapCTBEHHOE
3ajanue (3aKa3), B 2JIEKTpOHHOU (opmey, myHKToM 1.3. nmepedns nopydenuit [Ipesunenra
Pecny6mmuku Tarapcran P.H. MuHHHMXaHOBa II0 HUTOraM pacIIMPEHHOIO 3acelaHus
KoJUTerHd MHUHHCTEpCTBa IU(PPOBOrO Pa3BUTUS TOCYJAPCTBEHHOIO  yIPaBIIEHUS,
HH()OPMAIIMOHHBIX TeXHOJIOTUH U cBs3u Pecrybmuku Tarapcran ot 25.02.2020 Ne [1P-43,
YcraBom MyHUIUnaibHOro oOpaszoBanus «HOTa3uHCKMM MyHHULMNAIBHBIA  paioH
Peciyonuku Tatapcran», npunsitoro pemenueM HOtasuHckoro parionHoro Cosera
Pecy6muku Tarapcran ot 28 ampens 2020 Ne 18, ITonoxxenuem o6 McnonHuTtensHOM
komuTeTe FOTaswHCKOro  MyHUIMnaieHOro  paioHa Pecmy6muxu — Tartapcraw,
yTBepXkaeHHOro pemenueM KOrazunckoro paitonHoro Cosera Pecriy6nuku Tarapcran ot
12 suBaps 2006 Ne 1, HMcnonuurtensHblii koMuteT FOTa3sMHCKOro MyHHIMIIAIBHOIO
paiiona PecrryOnuku TatapcTaHmOCTaHOB I A € Tt

1. YTBEepauTh:

AIMUHUCTPAaTUBHBINA pErJIaMEHT IPEJOCTaBIICHUS MYHHULUIIAIBHON YCIYrd IO
IpejOCTAaBIEHUIO  II0JIb30BATEIsIM  ABTOMOOMJIBHBIX ~ JIOPOI  MECTHOTO  3HAYCHWS
¥HGMOPMAIMH O COCTOSHUH aBTOMOOHIBHEIX Jopor (Ipunoxenue Ne 1);



AIMHHHCTPATUBHBIA PETIAMEHT MpeJOCTABIEHHsS MyHHIHIANBHOM YCIyrH 10
COTTIaCOBAHMIO yCTAHOBKH HH(OPMALMOHHBIX 3HAKOB MHAHBHAYAIBHOTO POSKTHPOBAHHUSI
Ha NOpoXXHBIX 3HaKax (IIpunoxxenue Ne 2).

2. Omy6uKoBaTh HAacTOsiIee MOCTAHOBIEHHE Ha IOpTale MpaBOBOM HH(OpMAIUH
Pecrybnuku Tatapcrad B MHQOpMAMOHHO-TENEKOMMYHUKAMOHHOH ceTH «HTepHET»
no azmpecy http://pravo.tatarstan.ru/ wu  pasmecTuTh Ha caiite KOTa3sHMHCKOrO
MyHULMNaNbHOro paiiona Pecmy6nuku Tarapcran B cocraBe IToprana MyHHIHIATBHBIX
obpasoBanuii Pecry6mukm Tatapcran Enunoro Ilopranma opranos roCyapCTBEHHOI
BJIACTH W MECTHOro camoymnpasieHus «OdunmansHeiii Tatapcran» B HHGOPMaIHOHHO-
TeJIEKOMMYHUKallMOHHOM ceTH «HTepHeT 1o aapecy http://jutaza.tatarstan.ru/.

3. Hacrosiiee mnocTaHOBIeHHME BCTymaeT B CHIY CO JHS €ro O(GHUIHAIBHOIO
OITyOJIMKOBaHUSI.

4. KoHTponmp 3a HCIIONHEHHEM HACTOSINErO IIOCTAHOBIEHUS BO3JIOXKHUTH Ha
3aMeCTHUTEIIS PYKOBOJIUTEIS HcnonHuTensHOTO KOMHTETA IOTa3uHckoro
MYHHIIUNAIBHOTO paitona Pecry6muku Tarapcrad o HH(PacTpyKTypHOMY pa3BUTHIO.

PykoBonurens

HMcnonHuTENbHOrO0 KOMUTETA C.I1. Camonuna




[Ipunoxxerue Ne 1 k mocTaHOBIEHHIO
HcnonuurensHoro komurera
FOTasuncKOro MyHHIMNIANIBHOTO paiioHa
Pecry6muxu Tarapcran

ot « A7» _4Z 2021 1. Ne /D2 §

AIMHHHCTPATHBHBIN perjiaMeHT
NpeAoCTaB/JIeHHs] MYHHIHNAJbHOH YCJIYTH MO NPe0CTABJIEHHIO MOJIb30BaATE/ISIM
ABTOMOOH/ILHBIX I0POT MECTHOI'0 3HAYeHHsI HH(POPMAIIHH O COCTOSIHHH
aBTOMOOHJ/IBHBIX 10pOT

1. O0mue mosiokeHust
1.1. TIlpeamer perynupoBaHus aJIMHUHHCTPATUBHOI'O perjiaMeHTa

Hacrosiimii aAMHHHCTPAaTHBHBINA PErIAMEHT MPEeJOCTABIEHHS MyHHIUIAIBLHOM
YCIYrH (nanee — a/MUHUCTPATHBHBIN PErlIaMeHT) YCTAHABIMBAET CTAHAAPT U HOPSIOK
NPENOCTAaBICHUS] MYHHIIMIIAJBHOM YCIYIH IO TIPEJOCTABIEHUIO IOJIH30BATENISAM
aBTOMOOW/JIBHBIX ~ JIOPOI  MECTHOIO  3HAYeHHs HHPOPMAIUM O  COCTOSHUH
aBTOMOOHMIIBHBIX JIOPOT (Jlajiee — MyHHIUNIAIbHAS yCIIyTa).

1.2. Kareropuwu 3asBuTenei

1.2.1. Jluuamu, MMEIOIMMH TNIPaBO Ha IOJIy4YeHHE MyHHIHUNAIBHOH YCIyTH,
SIBISIEOTCS. (PU3MYECKHE M IOPHIMYECKHe JIUIA — [0JIb30BATEH aBTOMOOHIBHBIX JOPOT
MECTHOI'O 3Ha4YeHHUs (ajee — 3asIBUTEIIH ).

1.2.2. C 3asBneHHeM BIpaBe OOpaTUTHCS IPEACTABHTENb  3asBUTEN,
JEACTBYIOIIMA Ha OCHOBAHUH JOKYMEHTa, YAOCTOBEPSIOLIErO €ro MOJHOMOYHS, JHGO
3aKOHHBIi [IPECTaBUTENb (PU3UYECKOTO JIHIIA (aee — IPEACTABUTENb 3aBUTEI).

1.3. Ilopsitox HHGOPMUPOBaHHUS O PENOCTABICHUH MYHUIUIIANBHOM YCIyTH

1.3.1. Hudopmanus o nopsjake NpefOCTaBI€HHS MYyHHIHUNAILHOH YCIyrH
pa3meraeTcs:

1) Ha WHQPOPMAIMOHHBIX CTEHJAX, COMAEPXKAIUMX BU3YAIBHYIO M TEKCTOBYIO
MHQOPMAILIMIO O MYHUIMOATGHOM yCIyre, pacHoNOXKEHHBIX B ITOMEIIEHUIX
MHOTOQYHKIMOHATBHEIX ~ LEHTPOB  INPEJOCTABIEHHMS  IOCYJAapCTBEHHBIX W
MYHHLIUNAIBHBIX YCIIYT.

2) Ha odunmaneHOM calite HOTa3HHCKOrO MyHHIMIANBHOTO paifoHa B
HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON CeTH «HTEpHET»
(https://jutaza.tatarstan.ru/);

3) na Iloprame rocynapcTBEeHHBIX M MYHHIMINAIBHBIX YCIyr PecryGnuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — PecriyGnukanckuii mopran);

4) Ha EnuHoM nopraie rocyJapCTBEHHBIX M MyHHUUHMIATBHBIX YCIyT ((yHKIHiA)
(https:// www.gosuslugi.ru) (nanee — Exunsiii mopran);



y.

5) B rocy/1apCTBEHHO| MH(MOPMALMOHHOI cucTeMe «PeecTp rocyIapCcTBEHHBIX U
MyHUUHMNANBHBIX yeIyr Pecry6iuku Tatapcram» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYAapCTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTHpOBaHHME IO BONPOCAM IMpPEJOCTABICHHS MYHHIUIAIEHOMN
YCIIyTH OCYIIECTBIISETCS:

1) B MHOTOQYHKIMOHANBHBIX LEHTPAaX IPENOCTABIEHHS TOCYHAPCTBEHHBIX H
MYHUIMNATBHBIX YCIIYT IPH YCTHOM OOpAIEHNH - JIMYHO WITH 110 TeNedoHy;

2) B MHTEepaKTHBHOMH (opMme Pecrybiukanckoro noprana;

3) B WCHONHMTENPHOM KoMHTeTe FOTasMHCKOrO MyHHMIMNANBLHOTO paiioHa
Pecny6mku Tatapcran (nanee — Opzan):-

TIPY YCTHOM OOpAIIEeHHH - JINYHO WK 110 Tele(OoHy;

TIpH MUCBMEHHOM (B TOM YHCIIe B (JOpMe 3IeKTPOHHOTO JOKYMEHTA) 06paIeHIH
— Ha OyMa)XHOM HOCHTeJIe II0 II0YTe, B JJIEKTPOHHOM (OopMe MO 3IeKTPOHHOI IoUTe.

1.3.3. Mudopmauus na Enunom noprane, Pecry6iankanckom moprane o mopsiake
M CpOKax IpeNOCTaBIICHUS MYHMIUNAIBHOM YCIYrM Ha OCHOBAaHHH CBEICHUM,
colepxamuxcs B PeecTpe rocynapcTBEHHBIX W MYHHUMIAQIBHBIX  YCIYT,
IIPEI0CTaBIISAETCS 3asBUTENI0 OeCIUIaTHO. -

Hoctyn Kk MH(OpMaNKK 0 CpOKax M MOPSAKE MPeJOCTaBIEHHS MyHHIUNATBHOM
YCIIyT! OCYIIECTBIISIETCs O€3 BBINONHEHUS 3asiBUTENIEM KaKuX-TM00 TpeGOBaHHiA, B TOM
qucie 0e3 WCIMOJB30BaHMA IPOrpaMMHOrO OOECIedYeHHs, yCTaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPENICTBA 3asBHUTENS TpeOyeT 3aKII0YeHHs JHUIEH3MOHHOIO WM WHOTO
COIIalIeHUS c npaBooObagaTenem IIPOrPaMMHOTO obecnieueHus,
IpeyCMaTpUBAIOIIEro B3MMaHHE ILIAThl, PETUCTPALMIO MM aBTOPH3AIHIO 3asSBUTEIS
WK TIPEIOCTABIIEHAE UM NIEPCOHABHBIX IaHHBIX.

1.3.4. Ilpu obpamieHny 3asBUTEINS JUYHO WIM IO TeleOHy B COOTBETCTBUH C
MOCTYNUBLIAM OOpaIlleHHeM NPEeOCTaBIAETCS HH()OPMALHS:

1) o MecTe HaXOXJEeHHS MHOrOQYHKUMOHAIBHOTO LEHTPa NPENOCTABICHHUS
rOCy/IapCTBEHHbIX ¥ MyHHLHUNAIBHEIX yenyr, Opaana (appec: PT, ¥Ota3zunckuii paiion,
nrt.Ypyccy, yn.Cupuna, n.35, rpadpux paGotsi: ¢ 8:00-12:00 u 13:00-17:00 u.,
CIpaBOYHBIE Telle()OHEI);

2) o nopsiake MpefOCTaBIEHUs MYHHIMIIAIBHON YCIYTH, O COco6ax H CpoKax
II0J1a4M 3asBJICHUI;

3) o xaTeropusx rpaxyiad, KOTOPEIM IPEeIOCTABISETCS MyHULUNATBHAS YCITyTa;
O HOpPMaTUBHBIX IIPAaBOBBIX aKTaX, pPEryJIUPYIOIUX BOMPOCHI IIPEIOCTABIECHUSA
MYHHUIUIAIBHON YCITyTH;

4) 0 mepeyHe JOKyMEHTOB, HEOOXOAMMBIX ISl PACCMOTPEHHS 3asBICHHUS O
NPENOCTABICHUH MYHHUIMIIANBHOW YCIYyTH, O CpPOKaX IpUeMa W PerucTpaldy
3asBIICHHUS;

5) 0 Xoje NpenoCTaBIeHHS MyHHUIUIIAIBHOM YCIYTH;

6) 0 MecTe pasMeleHHs Ha O(QHIHAIBLHOM caiiTe MHPOPMAIMM IO BOIPOCAM
NpeOCTaBIeHUS MyHHLIMNIAIBHON yCITyTH;

7) o nopszake 00XaNOBaHHS AEUCTBHN MM Ge3eHCTBUS JOIKHOCTHBIX JIMII
OpzaHa.



[lo myuceMeHHOMY OOpAINEHHIO COTPYIAHMKH OTHAENa, OTBETCTBEHHOIO 3a
NPCNIOCTABICHHE MYHMIMNAIBHOW yCIyrd, MOAPOOHO B IHUCBMEHHOW (opme
PasBACHAIOT 3aJBUTEIIO MOPSIOK IPENOCTAaBICHHUS MYHHLMIAIBHOW YCIYyIH U
BONIPOCHI, YKa3aHHBIE B HACTOSINEM ITyHKTE aIMHHHCTPATHBHOIO DEIJiaMeHTa, U B
TeYeHHEe TPeX pabovMX AHEH CO JHA PErHCTpalué OOpAalleHHs HANpaBIAIOT OTBET
3asBuTe0. OTBETHI JAalOTCS Ha SA3bIKe OOpalieHHs. B cilydae HEBO3MOXHOCTH 1aTh
OTBET Ha s3bIKe OOpalleHHs MCIONB3YIOTCS TOCYAapCTBEHHBIE s3BIKH PecryGmuku
TarapcraH.

1.3.5. Mudopmanus nmo BOmpocaM NpeNOCTABICHUS MyHULMNAILHOH YCIyTH
pasMelnaeTcss Ha OQHIMAILHOM CaiiTe MyHHLMNATBHOTO pPalioHA (1u 20pOICK020
OKkpyea) ¥ Ha WHQOPMAIMOHHBIX CTEHJaX B MoMemeHusx Opzana Ins paboThl C
3asBUTEJISIMH.

Undopmanms Ha rocylapcTBEeHHBIX s3blkax Pecmy6muku  TaTapcras,
pasMemaeMass Ha MH()OPMALMOHHBIX CTEHJaX W Ha OQMIMAIBHOM caiiTe
MYHUIMNATBHOTO  padOHa B  HMHGOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOW  CEeTH
«/HTepHET», BKIIOYAeT CBENEHHS O MYHHUMIAIBHOW YyCIyre, COAEpIKAIIHECS B
nysktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTPaTHBHOrO periamMeHTa,
MHQOPMALMIO O MeCTe HAXOXAEHHS, CNPAaBOYHBIX TeneoHaX, BpPeMEHH paGOThHI
Opzana, o rpauxe npuema 3asBIEHHAI HA IPEAOCTABIEHAE MyHUIIUNIATEHOHN YCIIyTH.

1.4. HopmaTHBHEIE IPaBOBBIE aKTHI, PErYIUPYIOLIUE IPEIOCTABICHHE
MYHHMLUIATBHON YCIIyTH

1.4.1.  TlepeyeHb  HOpPMATHBHBIX IIPaBOBBIX  aKTOB,  PEryIHMpPYIOIIHX
NPENOCTaBICHHE MYHHUIMIAIBHOM YCIyrd (C yKa3aHHEM PEKBH3HTOB HOPMATHMBHBIX
NPaBOBBIX aKTOB M HMCTOYHHMKOB MX O(HIMAIBHOIO OIyOIMKOBAaHHUS), pasMelleH Ha
EnuHoM mnoprane, B Peectpe rocyqapcTBEHHBIX M MyHHIMIAIBHBIX YCIyT, Ha
odumramsHOM caiite MYHHMIMIIAJIBHOTO  palioHa B UHPOPMAIIMOHHO-
TeJIEKOMMYHHKaLMOHHOM ceTu «HTepHeTY.

1.4.2. TexcT aAMHHHCTPaTUBHOTO perjaMeHTa B JeMCTBYIOIEH pefaKiuu
NOUIEKHT pasMeleHn0 Ha EnunHoMm mnoprane, B Peectpe rocymapcTBeHHBIX H
MYHULMIIATBHBIX YCIYyr, Ha OQMIMaIbHOM CcaiiTe MYHHUMIAILHOTO paiioHa B
MH(OPMaLOHHO-TeIeKOMMYHUKALMOHHOM ceT «HTepHeT.

1.5. TepMI/IHBI, HUCITIOJIb3YyEMBIC B aIMUHUCTPATUBHOM pPEriIaMeHTE, U UX OIIpE€ACIICHUA

1.5.1. B aIMHUHHCTPAaTHBHOM peraMeHTe UCIIONb3YIOTCS CIIETYIONIHe TEPMHUHBI |
OIIpE/IeNICHUS:

yHaleHHOe paboyee MeCTO MHOTrO(YHKIMOHAILHOIO LEHTPa IIpeOCTABICHHS
FOCYIapCTBEHHBIX W MYHHUUHMIIAIBHBIX YCIYI — TEPPUTOPHAIBHO 000COOIEeHHOE
CTPYKTypHOE 1oJipa3ielIecHue (oduc) MHOTO()yHKIIMOHAIIEHOTO LIEHTpa
TNpE/I0CTaBICHHS FOCYIaPCTBEHHBIX M MYHUIMIIAIBHBIX YCIIYT, CO3JaHHOE B TOPOJCKOM
(CenbcKOM) TOCENEHMH MYHHLMNAIBHOTO paifoHa WIH B TOPOJICKOM  OKpyTe
Pecniybnuku TaTapcTaH B COOTBETCTBHM ¢ IIYHKTOM 34 IIpaBun opraHu3zauu
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ACSTENBHOCTH MHOTO(QYHKIMOHAIBHBIX EHTPOB IIPEOCTABIEHHS TOCYAaPCTBEHHBIX 1
MYHUIHMIIAIBHBIX yCIIYT, YTBEPXKACHHBIX IMocTaHOBIeHUeM [IpaButensctBa Poccuiickoit
Oenepauun ot 22 nexabps 2012 r. Ne 1376 «O6 yTBepikaeHuu IIpaBun opranuzanuu
A€ATENILHOCTH MHOTOQYHKIMOHATBHBIX [IEHTPOB [PEAOCTABIEHUS IOCYJapCTBEHHBIX 1
MYHHULUIAIBHBIX YCIYT»;

TeXHHYeckas ommbKka - ommbka (ONHCKa, OleyaTKa, rpaMMaTHYecKas W
apudmerTHyeckas ommbka 1MO0 1OxOGHAs ommbKa), JOMyIIEHHAs OpraHoM,
NPENOCTABIIAIONIMM MYHHLMIIAIBHYIO YCIYTy, W TpHBEQIIasi K HECOOTBETCTBHIO
CBE[ICHUH, BHECCHHBIX B IOKYMEHT (pe3yIbTaT MyHULMIAIBHON YCIYTH), CBEICHUSM B
JAOKYMEHTaX, Ha OCHOBaHHUH KOTOPHIX BHOCHJIMCEH CBEJICHUS,

Enunas cucrema wjaeHTMOUMKAIME M ayTeHTHUKAUMH B HHDPACTPYKTYDe,
obecnednBaromeit MH(OPMaLMOHHO-TEXHOJIOTHYECKOE B3aMMOJeHicTBHE
MH(QOPMALMOHHBIX CHCTEM, HCIONB3yeMbIX IS IIPEIOCTABIEH S TOCYapCTBEHHBIX U
MYHULMNAIBHBIX YCIYyr B 3NEKTPoHHOH ¢opme (manee — ECHUA) — denepanbHas
rocyJlapcTBeHHas HHQOpPMAIHOHHAA CHCTeMa, 00eCIIeYrBaomas CaHKIMOHUPOBAHHBIN
JIOCTYIl y4YaCTHMKOB HMH(OPMAllHOHHOTO B3aWMOJEHCTBHS B EIHHONW CHCTEME
MICHTHQUKAIMA W  ayTeHTHOHKauuH K HWHOOPMAIMHM, cojepxameiics B
roCy1apCTBEHHbIX HH(POPMAIIMOHHBIX CHCTEMAaX U MHBIX MH()OPMAIMOHHBIX CHCTEMAX.

M®I] - I'ocynapcTeenHOe GromkeTHOE yupexaeHue «MHOrohyHKIHOHATBHBIN
LICHTP MNPEIOCTaBICHUS TOCY[JapCTBEHHBIX W MYyHMIMIIAIBHBIX YCIyr B PecryGruke
Tarapcrany;

AUC MOILl -  Asromaru3upoBaHHas  HMHMOPMAIIMOHHAsS  CHCTEMA
MHOTOQYHKIIMOHAIBHBIX ~ LEHTPOB  IIPEJOCTAaBJICHHUS FOCYAapCTBEHHBIX  H
MyHHUIMIIAIBHEIX yCiIyT Pecrry6muku Tatapcran.

1.5.2. B agMUHWCTPAaTHBHOM perjaMeHTe IOJ 3asBIEHHEM O NPEJOCTaBICHAH
MYHHIHMIIAIBHON yCIyrd (fajiee - 3asBJeHHe) IOHMMAETCs 3allpoc O MpeJOCTABICHHH
MYHHIMNIAJBHOA YCIIYTW, IOJAaHHBIA B COOTBETCTBHH C IIyHKTOM 3 CTatbd 2
QenepansHoro 3akoHa or 27 wmons 2010 roma Ne 210-®@3 «06 OpraHu3aIuu
NpeI0CTaBICHHs TOCYAAPCTBEHHBIX  MyHHUIIUNAIBHBIX YCIyr» (nanee — @enepanbHblii
3aKkoH Ne 210-D3).

2. Cranaapt npeJocTaB/ieHHsi MyHHUHIAILHOM YCJIyrH
2.1. HaumeHOBaHHE MYHULIUNIAIBHOM YCIyTH

HpGL[OCTaBJIeHI/Ie I10JIB30BAaTECISIM aBTOM06HJH)HI>IX A0OpOr' MECTHOI'O 3HA4YE€HUA
I/IH(bOpMaIII/II/I O COCTOSIHUM aBTOMOOMJIBHBIX Aopor

2.2. HanvmeHOBaHWe HCTIONHATEFHO-PACTIOPSAUTENHHOTO OPTaHa MECTHOTO
CaMOYNpaBJICHHUs], HETIOCPECTBEHHO MPEAOCTABIIAIONIEr0 MyHHIUNAIBHYIO YCIYTY
HUcnonuurensuprid  kommrer  FOTasMHCKOro  MyHHIUNATIBHOTO paiioHa
Pecry6nuxu Tatapcran (nanee -Opran)

2.3. Onncanue pesynbrata NpeIOCTaBICHHsS MyHHIMTIANBHOM YCIyTH



2.3.1. Pe3ynbTaToM npeI0CTaBEeHMS My HULMNIANEHOM YCITyTH SBISETCS:

1) pemenue o mpenocTaBieHHM MHGOPMALMH O COCTOSHMH ABTOMOGHIBHBIX
zopor (npunoxenue Ne 1 k HaCTOSIIEMy aIMAHHCTPATUBHOMY PEIJIAMEHTY);

2) pemenue 06 oOTKase B NPEAOCTABIEHHMH MYHHIMIAIBHOMN YCIIyTH
(mpunoxenne Ne 2 K HACTOSIIEMY aMUHHCTPATHBHOMY periiaMenTy);

3) pemenne o0 oOTKae B IpueMe JIOKYMEHTOB, HEOOXOIMMBIX I
NPeNIOCTABICHUs MYHHIHMIAIBHOM yciayrn (mpuinoxeHune Ne 3k Hacrosmemy
aMUHHCTPaTMBHOMY peIJIaMeHTy).

2.3.2. PesynbrarT mNpeNOCTaBlEHHS MYyHHLMIAIBHON YCITyTH HaIlpaBISETCs
3ajBUTENI0O B  ()OPME BJIEKTPOHHOrO IOKyMEHTa, IIOANKMCAHHOTO YCHICHHOIN
KBIU(QHUIIUPOBAHHON SNIEKTPOHHOM MOMKUCHIO YIOJTHOMOYEHHOTO JOKHOCTHOTO JIMIA
Opeana (nu6o Opeana), B cootBeTcTBHU ¢ DeepatbHbIM 3aKOHOM OT 6 arpens 2011
roga Ne 63-03 «O6 371eKTpoHHO# moamucH» (fanee — DenepanbHblii 3akoH Ne 63-D3) B
MUYHEIA KabuHer ExuHoro mopran. B ciyuae HampaBieHUs 3asBJIEHHS HOCPEICTBOM
PecryGimkaHckoro moprana pesysibTaT IpPEAOCTABIEHMS MyHHIMIANBHON YCIyrH
HaIpaBIIseTCs B JIMYHBIA KabuHeT PecmyGnukanckoro noprana.

23.3. Ilo Beibopy 3asBHTENs pe3yJIbTaT IMPENOCTABICHHUS MYHHIMIAIBHOMN
ycmyru Bbigaercss B Oprane wim B M®I] B ¢opme 3k3eMIuisipa 371eKTPOHHOTO
JIOKyMEHTa, pacle4yaTaHHOro Ha OyMaXHOM HOCHUTeNle, 3aBEPEHHOr0 IIe4aThio H
MOANKCEI0O COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOrO Jjmia OpraHa wim
pabotHuka M®II,

2.3.4. 3asBuTenb BIpaBe NOIYYUTh Pe3yJIbTAT IPEJOCTABICHUS MyHHIANIATBHOM
yCIyr# B (OpMe 3JIEKTPOHHOrO JOKYyMEHTa B TEYEHHE CPOKa JEHCTBHS pe3yibTara
NPEIOCTaBIEHNs] MyHUIUNIATBHON YCITyTH.

2.4. Cpok mpenocTaBIeHHs MyHHIUANAIBHON YCIIYTH, B TOM YHCIIE C YYeTOM
Heo0X0AMMOCTH 0OpalleHus B OpraHU3aliH, yIaCTBYIOIHE B MPEIOCTABICHUN
MYHHIUTIAIBHOH YCIIYTH, CPOK IIPUOCTAHOBIICHHS IIPEAOCTABIEHHS] MyHHIUIATbHOM
YCIIYTH B ClTy4ae, €CJId BO3MOXXHOCTh IIPUOCTAHOBJIEHHS IIPELYCMOTPEHA
3aKOHOJaTenbCTBOM Poccuiickoii dezeparuy, CpoK BbIga4YH (HAIPaBICHHs)
JIOKYMEHTOB, SBJIIOIIMXCS Pe3yIbTaTOM IIPEOCTaBICHUS MyHHIUIIAIBHOM YCIyTH

2.4.1. MyHuuunanbHas yciyra IpeoCTaBiseTcs B TedeHue 4 pabodnx jJHeil.

2.4.2. TlpuocTaHoBNeHHE CPOKa IPENOCTAaBIEHHS MYyHULMNATBHOM YCIYTH He
IPEAYCMOTPEHO.

2.4.3. HanpasneHue JNOKYMEHTa, SIBISIOLIETOCS PE3yJBTATOM MPENOCTABICHHUS
MYHUIMIATBHOM  yCIyrd B (OpMe OJIEKTPOHHOTO  JOKYMEHTa, 3asBHTEINIO
OCYIIECTBIISICTCS B [€Hb OQOPMIICHHS M PETHCTPALMU pe3yJbTaTa HpeJOCTaBICHHUS
MYHHLUIAIBHOHN YCIIyTH.

2.5. WcyepnbiBaroluii IepedeHs N0KYMEHTOB, HEOOXOMHMBIX B COOTBETCTBHH C
3aKOHOJATEIPHBIMU ~ WJIM WHBIMM HOPDMAaTUBHBIMH [PaBOBBIMH aKTaMH  JUIs
NpeNOCTaBICHUs MYHMIMIAIBHON YCIYyIH, a TaKkkKe YCIYyr, KOTOpBIE SBIISIOTCS
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HEOOXONMMBIMM M O0S3aTENBHBIMH Ul NPEJOCTABIEHHS MYyHMIMNATBHBIX YCIYT,
NO/UIeXAIUX MPEICTABIECHHIO 3asiBUTENIEM, CIOCOOBI UX MMOyYEHHS 3asBUTENIEM, B TOM
YHCIIE B 3JIEKTPOHHOH (popMe, OPSIIOK UX NPE/ICTaBIICHHS

25.1. Ins  nmonydYeHWs MyHMIMNAIBHOM YCIyrH 3asBUTENh MpECTABISET
ClIeIyIOIIUe JOKYMEHTBI:

1) IOKYMEHT, yAOCTOBEPAIOLIMIA THIHOCTS (He TpebyeTcs B ciydae 0bpaiieHus
nocpeacTsoM Pecry6inkaHckoro nmopraina);

2) IOKyMEHT, yJOCTOBEPSIOIIHI IIOJTHOMOYHS [IPEACTABUTEIS 3asIBUTEIS;

3) 3asBlIeHHE:

B opme J0KyMeHTa Ha GyMaKHOM HocuTele (mpuiioxkenne Ne 4 K HacTOSIIEMY
aJIMMHUCTPAaTUBHOMY perjlaMeHTy);

B 3JIEKTPOHHOM (hopMe (3amosHsAeTCs MOCPEACTBOM BHECEHHUS COOTBETCTBYIOIHX
CBEJICHMH B DJJIEKTPOHHYIO (hopMy 3asiBIeHHs), IMOAMKCAHHOE B COOTBETCTBHUH C
Tpe6oBaHMAMM ITyHKTa 2.5.3 aJIMHMHHUCTPAaTHBHOIO perjiaMeHTa, NpH OOpalleHHH
nocpeacTsoM Pecy6iukanckoro noprana;

2.5.2. 3asBieHMe M TpUJIaraeMble JOKyMEHTHI MOTYT OBITh IIpeCTaBJIEHEI
(HampaBIeHBI) 3asBUTENIEM OIHHM M3 CIEIYIOLIUX CIIOCOOO0B:

1) yepe3 MOI] Ha GyMaXXHBIX HOCHTEINSIX U B BUJE 3JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIMX TPEOOBaHUAM ITyHKTA 2.5.3 aIMHHUCTPATHBHOIO PErIaMEHTa;

2) mocpezicTBOM Peciy6GnukaHckoro noprana B 3JeKTPOHHOR (opMe;

3) B OpraH JIMYHO WM IOCPEACTBOM IOYTOBOM CBS3M Ha GYMaXXHOM HOCHTEJE.
3asBlieHME M NpHUJIaraeMele TOKyMEHTHI, IPH HANpPaBIEHUW MOCPEACTBOM IIOYTOBOM
CBSI3H, 3aBEPAIOTCS B YCTAHOBJIIEHHOM IOPSJIKE.

2.5.3. 3asdBieHye NpU HaNpaBIeHUH MOCPeACTBOM PecryGiuKaHCKOro mopraia
IOJIMCHIBAETCS IPOCTON JIEKTPOHHOM MOAIKCHIO 3asBUTEIS.

Jlns mosydeHWs NpOCTON 3JIEKTPOHHOW TOANKCH 3asSBUTENI0 HEOOXOIAUMO
NpoiTH mpoueaypy perucrpanuu (ayreHtudukanuu) B ECHUA, a taxke moaTBepauTh
YYETHYIO 3aIIHCh.

ONEKTPOHHBIA JOKYMEHT (dNIeKTpOHHbBIH 00pa3 IOKyMeHTa), YKa3aHHBIA B
NOAMyHKTe 2 MyHKTa 2.5.]1 aJMUHUCTPAaTUBHOIO periiaMeHTa, 3aBepsEeTCS yCHIEHHOM
KBAIM(QUIMPOBAHHON MOMIKCHIO JIUI, YIIOJHOMOYEHHBIX Ha CO3/laHME U IOAMMCaHUE
TaKMX JIOKYMEHTOB, B TOM 4HCJIe HOTApHyCaMHu.

OJIEKTPOHHBIE TOKYMEHTHI (JIEKTPOHHbIE 00pa3sl JOKYMEHTOB), IIpUIaraeMsle K
3asBJICHHIO, B TOM YHCIIE€ JOBEPEHHOCTH, HANPaBIAIOTCA B BUAe (ailioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne 6oee 50 Mbaiir.

KauecTBO NpefoCcTaBiseMbIX 3MEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 06pa3oB
JIOKyMEHTOB) JOJDKHO IO3BOJIATH B IIOJIHOM O0BEME MPOYUTATh TEKCT JOKYMEHTa H
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpeniaercs TpeOOBATh OT 3asIBUTEIIA:

1) npencrasnenus NOKYMEHTOB M MH()OPMALMK WM OCYIIECTBICHHS [EHCTBHIA,
TNpE/ICTaBICHHe WM OCYLIECTBIEHHE KOTOPHIX HE MPEIYyCMOTPEHO HOPMATHBHBIMU
NPaBOBBIMH aKTaMH, PEryJIMPYIOLMMH OTHOIIEHHS, BO3HMKAIOIIME B CBS3U C
TPEN0CTaBIeHNEM MYHUIUITABHOMN yCIIyTH;
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2) ocyllecTBIECHUS NEUCTBHIA, B TOM YHCJIE COIJIaCOBaHMA, HEOOXOAUMBIX JUIs
NONy4YeHHUsT MYHHMLMIIAIBHOM YCIYTM M CBA3aHHBIX C oOOpalleHHeM B HHEIE
rOCyJapCTBEHHBIE OpIaHbl, OpraHbl MECTHOIO CaMOYIpaBIIEHHUS, OpraHH3allid, 3a
WCKIIOYEHHEM IIOJ[y4eHHs YCIyr M TMOJy4YeHUs JOKYMEHTOB M HH(OpMAIUH,
IPENOCTaBIsAEMBIX B pe3yJbTaTe€ IPEJOCTaBICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
nepeyHy, yka3zaHHble B 4YacTH 1 cratebu 9 ®DenepampHoro 3akoHa Ne 210-®3
(HeoOX0oaMMBIX U 00s3aTeBHBIX YCIIYT);

3) nmnpexacraBieHUs JOKYMEHTOB W HHPOpPMAlMH, OTCYTCTBHE U (WIIK)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIIUCh IPH IEPBOHAYAIBHOM OTKa3e B IpUEME
JNOKyMEHTOB, HEOOXOJMMBIX IS IPEeJOCTaBIEHUS MYHHUIMITAJBHON YCIyrd, Jubo B
IpeOCTaBIeHUH MyHUIIUIIAIBHOMN YCIIYTH, 32 HCKIIIOYEHHEM CIIEAYIOIINX CITy4aeB:

a) W3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IIPABOBBEIX AaKTOB, KaCaIOIIUXCS
TNpeoCTaBIeHNs MyHULUIIAIBHONW YCIYTH, ITOCJe NepBOHAYAIBLHON IOAa4H 3asBIECHHUS
O IPEAOCTaBIEHNH MyHULIUIIAIBHOMN YCIIyTH;

0) Hanu4re omMOOK B 3asBJIIEHUH O NPEJOCTABICHUN MYHUIUMIIAIBHONW YCIYTH H
NOKyMEHTaX, IOJAHHBIX 3asBHUTENEM II0CIe€ INEepBOHAYAJIBHOIO OTKa3a B IIpUeMe
IOKYMEHTOB, HEOOXOAMMBIX AJIS IPEeJOCTaBICHUS MYHHUIUIAIBHON yCIIyrd, JTu00 B
NpeAO0CTaBIeHNH MYHHUIIUNIAIBHON YCIYTH ¥ HEe BKIIOYEHHBIX B NPEACTABIICHHBIH paHee
KOMILIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa JeHCTBHA JOKYMEHTOB HIIM H3MEHEeHHe HHMOPMAIMH II0Cie
IepBOHAYAJIFHOIO OTKa3a B IIpUeMe JOKYMEHTOB, HEOOXOAMMBIX ISl MPEeAOCTaBIEHHUS
MYHHLUIAIBHOHN YCIIyTH, TUOO0 B MpeIOCTaBIeHUH MyHHUIUITAIEHOW yCITyTH;

I) BBIABIEHHE JOKYMEHTAJIbHO TIOATBEpPXAEHHOro ¢akra (IpU3HAKOB)
OMOOYHOTO WM TNPOTHUBOIIPABHOrO JeHcTBUS (Oe3neHCTBHUS) MOJDKHOCTHOTO JIHIlA
Oprana, pabotHuka M®IL], npu nepBoHa4yaJbHOM OTKa3e B IIpHEMe IOKYMEHTOB,
HEOOXOMMBIX JJIS MPeAOCTaBICHUS MyHULIUNIAIBHON YCIIyTH, JIMOO B IpeOCTaBIeHUH
MYHHULUNAIBHONX YCIYI'H, O YeM B NHUCHBMEHHOM BHJE€ 3a IOJMUCHI0 PYKOBOIUTEIS
Oprana mnpu nepBOHA4YaJbHOM OTKa3e B INpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
NpeNOCTaBIeHNs] MYHHUIMNAIBHON YCIyrH, YBEAOMIISIETCS 3asBUTENb, a TaKXkKe
NPUHOCSTCS U3BMHEHMSI 32 IOCTaBJIEHHbIe HEYJ00CTBa;

4) mpenocrtaBieHHss Ha OyMaXHOM HOCHUTelle IOKYMEHTOB U HH(GOpMaIuH,
3NIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpPEeHBI B COOTBETCTBUM C ITYHKTOM 7.2
qactd 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIIIOUYEHUEM CITy4aeB, €CIIU
HaHEeCeHHe OTMETOK Ha TaKhe JOKYMEHTHI JUOO UX U3BATHE SBIAETCS HEOOXOAUMBIM
YCIIOBHEM INPENOCTaBIEHUSI IOCYJapCTBEHHON WJIM MyHUIMNAIBHOM YCIYT'H, U HMHBIX
CIly4aeB, YCTaHOBIIEHHBIX (pe/iepabHbIMU 3aKOHAMH.

2.6. HcuepnpiBaromuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH IIPAaBOBBIMU aKTaMH Uil NIPENOCTAaBICHUS MYHHUIUIAJIBHON YCIyTH,
KOTOpBIE HAXOJATCS B PAcHOPSDKEHHH I'OCYyAAapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O
CaMOyYINpaBJIeHHss U IIOJBEJOMCTBEHHBIX TIOCYAAapCTBEHHBIM OpraHaM WM OpraHaM
MECTHOI'O CaMOYIIPaBJIEHHsI OPraHU3alMii 1 KOTOpBIE 3asiBUTEINb BIPaBe IPeCTaBHUTh, a
TaK)KXe CIOCOOBI MX IOTy4YEeHHs 3asBUTENSIMH, B TOM YHCIIE B 3JIEKTPOHHOU (opMe,
MOPSOOK HMX  IPEACTAaBICHUS; TOCYJApCTBEHHBIH OpraH, OpraH MEeCTHOIO
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CaMOYNpaBJIeHUs: MO0 OpraHM3alys, B PAaCHOPSHKEHHH KOTOPBIX HAXOIATCS IAHHBIE
JIOKYMEHTEI

IlpencraBneHue TOKYMEHTOB, Koropme MOTyT OBITh OTHECEHBl K JaHHOM
KaTeropuu, He TpeOyroTCs.

2.7. MicyepnbIBaroIuii epeYyeHb OCHOBAHUHN IS OTKA3a B IIpHeMe TIOKyMEHTOB,
HEOOXOIUMBIX JUIS IPEJOCTABIEHUS MyHUIUIIATBHOM yCIIyTH

2.7.1. OcHoBaHuAMM Ui OTKa3a B NpPHEME IOKyMEHTOB, HEOOXOIMUMBIX I
NpeIOCTaB/ICHHs MyHULIUIIAIBHOMN YCIIYTH, SBJISIOTCS

1) npencraBneHHble 3asBHTENEM IOKYMEHTH CONAEPXKAT MOJYHCTKA U
UCIIpaBJICHUS TEKCTa, HE 3aBEPEHHBIEC B MOPSAJKE, YCTAHOBIEHHOM 3aKOHOATEIHCTBOM
Poccwuiickoit ®enepanuu;

2) NOKYMEHTBI COZIepXKaT IOBPEXIEHHS, HAIAYHE KOTOPHIX HE IO3BOISAET B
TNOJHOM O00BeMe HCIOIB30BaTh HMHGOPMAILMI0 M CBEIEHHS, COJEpXAIIHecs B
AOKyMEHTax JUIsl MPEJOCTaBICHH MyHULUIIAIBEHOMR yCIIyTH;

3) mpencTaBleHHBIE JIOKYMEHTHl HIIA CBEIEHHS YTPATHJIH CHJIY HAa MOMEHT
oOpallleHus 3a MyHHMIHUIAIbHOH YCIyroi (ZJOKYMEHT, yOCTOBEpSIOIMM II0HOMOYHS
NpeJCTaBUTENS 3asBUTEIIS, B Clly4ae 0OpalleHHs 3a IPeJOCTaBIeHUEM MyHHIUIAIBHOMN
YCIIyTH yKa3aHHBIM JIUIIOM);

4) nozaya 3asBIeHHS O NIPEIOCTABICHHN MyHULMITAILHOM YCIyTH U JOKYMEHTOB,
HEOOXO/MMBIX JUIsS IPENIOCTaBICH)s MyHHIUIAIBHON YCIIyTH, B 3IEKTPOHHON (hopMe ¢
HapyIIEeHHWEM YCTAaHOBJICHHBIX TPeOOBaHMIA;

5) HEKOPPEKTHOE 3aIoJHEHHe 00s3aTebHBIX MoJiell B GopMe 3asBICHHUS, B TOM
YHCe B HHTEPAaKTHBHOH (opme 3asBieHus Ha PecrmyGnuKaHCKOM —mopraie
(HemoCcTOBEpHOE, HETIOITHOE, JIHOO0 HEMPABUIILHOE 3a0THEHHUE);

6) mpenCTaBIEHHE HEMOJIHOTO KOMIUIEKTA JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBIEHHs MyHHUIMIIATBHON YCITyTH;

7) 3asBlEHHE O IpPENOCTAaBICHHH YCIYyI'd IOJAHO B OPraH IOCYapCTBEHHOM
BJIaCTH, OPraH MECTHOT'O CaMOYTIPABJIEHUS WJIM OPTraHU3allUIO, B IOJIHOMOYHSI KOTOPKIX
HEe BXOJIUT NPEOCTaBIEHNE MyHHIUNAIBHOM yCITyTH;

8) HecobmojeHHe YCTaHOBNEHHBIX crathed 11 MenepanbHOro 3akoHa oOT 6
ampens 2011 roma Ne 63-®3 «O6 >/1eKTPOHHOM MOANMCH» YCIOBMH IpPH3HAHUS
ACHUCTBUTENIHOCTH YCHIICHHOH KBATH(GUIUPOBAHHON 3JIEKTPOHHOMN MO/ITHCH.

2.7.2. IlepedeHp OCHOBaHHiI I OTKa3a B NPUEME JTOKYMEHTOB, HEOOXOMMMBIX
A1 TIOY4eHUs] MyHULMIIAIBHOM YCITyTH, SBISETCS HCYEPIBIBAOIINM.

2.7.3. Pewenve 06 oTKaze B IpHEMe 3asBICHHS M JOKYMEHTOB, HEOOXOIMMBIX
AL IPENIOCTABIICHUS MYHHIUIIAIBHOM YCIIYTH, MOXET OBITh NPUHATO KaK BO BpeMs
NpHeMa 3asBUTENS, TaK U IOCJE IOJyYEHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIHIIOM
Oprana HeOOXOAMMBIX U NpeIOCTAaBIECHHsS MyHHIHMNANGHON YCIyTH JNOKYMEHTOB
(cBeneHmif) ¢ HCIONB30BaHHEM  MEXBEIOMCTBEHHOIO UH()OPMAIIMOHHOTO
B3aUMOJICHCTBHS, B CPOK, HE NpPEBBILAIOMKNA 9 paboymx gHeH co mHs perucTpanuu
3asBIICHHU.
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2.7.4. 3anpemaercs OTKa3biBaTh B HpUEME 3asBIICHHS M MHBIX JIOKyMEHTOB,
HEOOXOJMMBIX JI/Isl PEIOCTABNIEHHS MYHUIUIATEHOMN YCIIYTH, B CIIy4ae eCi 3asiBJIeHHe
U JIOKYMEHTBI, HeOOXOIMMBIE ISl IPEOCTaBIICHHS MyHUIMNATBHOM YCIyTH, IOJAHBI B
COOTBETCTBHH C HH(QOpPMaLMel 0 CPOKax ¥ IOPS/KE MPEJOCTABICHHS MyHHIUIATBHON
yciyr, onyGiukoBanHo# Ha EmHOM 1opraie, Pecry6ukanckoM moprare.

2.8. VcyepnibiBaromyii IlepedeHs OCHOBaHHUH [Tl IPUOCTAHOBJICHHS WJIM OTKA3a B
NPeAO0CTaBICHUH MYHHULIUIIAIEHON YCIIyTH

2.8.1. OcHoBauusi 1yl TPHOCTAHOBJICHHMS MPEJOCTABICHHS MYHHULMIATILHOM
YCIIyTH OTCYTCTBYIOT. ;

2.8.2. OcHoBaHuUs ISl OTKa3a B PEIOCTABICHAN MyHHULUNIATEHON YCIyTH:

1) otcyrcTBre B 6ase naHHBIX CBEJEHHMIA 110 3aIIPaIABAEMOil JOPOTe;

2) 3ampolIeHBl CBENEHUS [0 AaBTOMOOHMIBHOM Jlopore, HE€ OTHOCAIIEHCS K
MECTHO# (MYHMIIUIIAIBHO) aBTOMOGHIIBHOM JI0pOTe;

3) 3asBHTeNeM IpeJCTaBIEHH IOKYMEHTHl He B IOJHOM o0Beme, 60 B
NPE/ICTAaBICHHBIX 3asBICHUM M (WIK) NOKYMEHTaX COJEPXKHTCS HENonHas U (MIIH)
HeJI0CTOBepHasi UH(OpMaIus. '

2.8.3. Ilepeuenp ocHOBaHMH Iy OTKa3a B NPEJOCTABICHHH MYHHIIMIATBHOMN
YCIIYTH SIBJISIETCS. UCYEPITBIBAIOIIHM.

2.8.4. 3anpeinaercs OTKa3bpIBaTh B NPEJOCTABICHHH MyHMIMIAIBHON YCIYyIH B
Cly4qae, €CIM 3asBI€HHE O NPEJOCTaBICHWM MYHHUIMNAIBHOW YCIyrd IOJaHO B
COOTBETCTBUU C UH(OpPMAIMEH O CPOKaxX U MOPS/KE NPENOCTABIEHNS MYyHHIUIAIBHOM
ycuyr, omy6nukoBanHo#i Ha EnuHoM nopraite, PecryGiukanckom moprae.

2.9. Ilopsinok, pa3mMep ¥ OCHOBaHHsSI B3MMaHUsI TOCYIapCTBEHHOM ITOILTHHEI HJIA WHOM
IJIaThl, B3UMAaeMOi 3a MPeI0CTaBIeHHE MYHHUIUIIAIBHON YCITyTH

M}’HI/II.II’Il'IaJIBHaﬂ yciiyra npeaoCTaBiIsI€TCs Ha 663B03Me3lIHOﬁ OCHOB€.

2.10. Tlepedens yciyr, KOTOpBIE SIBJISIOTCS HEOOXOAUMBIMH M 00s3aTebHBIMH
JUSl IIPEJIOCTABIEHNs MyHHUIMIATBHON YCIyTH, B TOM YHCJe CBEJCHHS O JOKYMEHTE
(ZOKyMeHTax), BbIIaBaeMOM (BBIIAaBaeMBIX) OpTraHH3AIMSMH, Y4acTBYIOUIMMH B
TPENIOCTABIEHNH MyHUIIMIATBHBIX YCIyT

IIpenocraBnenre Heo6XOIMMEIX M 00S3aTENBHEIX YCIYT He TpebyeTcs.

2.11. Iopsiniok, pasmep U OCHOBaHHS B3HMAHHsI IUIAThI 3 PEIOCTABICHHE YCIIYT,
KOTOpBIE ~ SIBIAIOTCS HEOOXONMMBIMH M  O0S3aTENBHBIMM I IPEOCTABIEHHS
MYHHUUHMIATBHOH YCIIYTH, BKII0Yas MHPOPMAIMIO O METOAMKE pacyeTa pa3Mepa TaKoul

I1JIaThI

IpenocraBnenye HeoGXOMMMEIX 1 0GS3aTENBHBIX YCITYT He TpeGyeTcs.
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2.12. MakcUManbHBIM CPOK OXHUJAHHUS B oyepeaM IIpM IIoJade 3ampoca o
TIPCAOCTaBICHAM MyHMIHUIIATIBHOM YCIyTH, YCIIyTH, MPEAOCTABIsEMON OpraHH3aIueii,
Y4acTBYIOIled B MPENOCTaBIEHMH MYyHHULMIAILHONW YCIyTH, W IpU TIOJyYEHUH
pesynbTarta npe0CTaBIeHUs TaKUX YCIyTr

2.12.1. Bpems oxujanus npy nojade 3asBIEHHS Ha TOTyYeHHe MyHULUIATBHOM
yCIIyrH - He 6onee 15 MUHYT.

2.12.2. Tlpn momy4eHuM pesynbTaTa MpeIOCTABICHHS MYHHIUNIATBHOMN yCIIyTH
MaKCHMAJIbHBIA CPOK OXKHAAHUS B OUEpPed HE JODKEH IPEBBIATh 15 MUHYT.

2.13. Cpox ¥ mops/IOK peruCTpALHH 3aIpoca 3asABUTENS O IPeIOCTABICHAHN
MYHHLMIATBHON YCIIYTH U YCIyTH, IPEI0CTaBIseMON OpraHu3alueii, yyacTByIommeii B
NpeOCTaBICHUH MyHHIUIIAIBHON YCIIyTH, B TOM YHCJI€ B 3IEKTPOHHOU (opme

2.13.1. Tlpu nuyHOM obpaiuenuu B M®L] B eHp MOauy 3asBJICHUS 3aSBUTEIIO
BeIIaeTCs pacmucka u3 AVIC M®I] ¢ perucTpaliiOHHBIM HOMEPOM, TOATBEPK/IAIOIINM,
4TO 3asiBJICHHE OTIIPABJICHO, U JaTOM ITOJIa4H 3asiBJICHUS.

2.13.2. Ilpu HanpaB/IeHHH 3asBIEHHS IOCPEICTBOM Pecry6amuKancKoro nopraia
3asBUTENb B ICHb [10/1a4M 3asIBJICHHS [IOJIy4aeT B IMYHOM kabuHere Enqunoro moprana,
Pecrybnvkanckoro  moprana M 1O JNEKTPOHHOM  MOYTe  yBeIOMIEHHE,
MOATBEPXK/AIOmIEe, YTO 3asABJIE€HME OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCH
PETHCTPAllMOHHEII HOMEpP U JJaTa MOJa4H 3asBJICHUS.

2.13.3. Ilpu nmuHoM oOpamennn B OpraH B JeHb IOJAYH 3asBJICHHUS
YIOJIHOMOYEHHBIM JODKHOCTHBIM JIMIOM OpraHa 3asBUTENIO BBIJA€TCS PaclUCKa U3
aBTOMATU3MPOBAHHOW HMH(OPMAILMOHHOM CHUCTEMBI, MPEJAHA3HAYEHHON M OKa3aHHs
FOCYNapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYI, C PETMCTPALHOHHBIM HOMEPOM, JaTOif
NoJja4yy 3asiBJICHHS U [IEPEYHEM IPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBanus K IOMEIIEHUSM, B KOTOPBIX MPEOCTABIIACTCS MyHHIUIIATbHAS
yclyra, K 3aly OXHJaHHsi, MeCTaM [Uis 3allOJHEHHs 3alpoCOB O IPENOCTaBICHHU
MYHUIIMIIAIBHOM YCIIyTH, MHQOPMAIMOHHBIM CTEHJaM ¢ 00pasliaMM HX 3allONHEHUs U
NepevHeM JOKYMEHTOB, HEOOXOAMMBIX Il MPEJOCTABICHHS KaX/0M MYHHIUIATBHOM
YCIyTH, pa3sMEIIeHHIO U O(OPMIIEHHIO BH3yalbHOM, TEKCTOBOW M MyIbTHMENHITHOMN
MH(OPMAIUH O MOpS/IKE MPEJOCTABIEHUs TaKOH YCIYTH, B TOM YHCIIE K 00eCIedeH IO
AOCTYMHOCTH Ul MHBAIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (elepaabHbIM
3aKOHOJATENILCTBOM M 3aKOHOJATeNbCTBOM PecmyOmuku Tarapcran o counuanbHOM
3alllUTe HHBAJUIOB

2.14.1. TlpenocTapnenyre MyHHIUNAIBHON yCITYTH OCYIIECTBISETCS B 3AaHUAX 1
NOMEIIEHUsX,  00OpYNOBAaHHBIX IIPOTHBONOXAPHOA  CHCTEMOM M CHCTEMOi
II0XKapOTYLICHHUS.

Mecra mnpuema 3asBuTeneil 0GOpyAyIOTCS HEOOXOZMMOH MeGenBi0 U
oQopMIIeHHS TOKYMEHTOB, HH(GOPMAHOHHBIMH CTEH/IaMH.



11

BusyanbHas, TekcToBass M MyiIbTHMenuiiHas HMHQOPMALHA O HIOpsZIKe
NPENOCTaBICHH MYHHULUIAIBHOM YCIyTrd pa3MeliaeTcs B yAOOHBIX AJIS 3asBUTENEH
MECTax, B TOM YHUCJIE C YY€TOM OIpaHUYEHHBIX BO3MOXKHOCTEH HHBAIUIOB.

2.142. B COOTBETCTBMM C 3aKOHOJATEIBCTBOM PoccHiickoii ®Oenepanuu o
COLMANIbHON 3allliTe HMHBAIMAOB B ILENIX OECHpEensTCTBEHHOrO AOCTyNa K MECTy
NpeI0CTaBlICHUS] MyHHMIIUIIAIBHOM yCITYyTH 00€CIeYnBaeTCs:

1) obecrieunBaeTcst GeCHpensTCTBEHHBIH JOCTYI HMHBATHIOB K MECTy |
NPEIOCTaBICHUs] MYHUIUIAIBHONW YCIyrd (yZOOHBIA BXOJ-BBIXOA B IOMELIEHUS H
NepeMeIleHHE B X Npezenax);

2) COIPOBOX/IEHHE HUHBAIMOB, HMEIOIUX CTOMKHE paccTpoiicTBa (PyHKIUH
3PEHUS U CAMOCTOSTEIILHOIO IIEPEABIKEHHS, U OKa3aHHUE UM ITOMOLLY;

3) BO3MOXHOCTb CaMOCTOSITENIBHOTO IEPEABWKEHHsS II0 TEPPUTOPHH, Ha
KOTOPOH pAacIHOJIOXKEHBI OOBEKTHl COLMANBHOM, HMHXEHEPHOH U TPaHCIIOPTHOU
MH(PPaCTPyKTyp, BXOZA B TaKHe OOBEKTHI M BHIXOJA U3 HUX, MOCAIKU B TPaHCIIOPTHOE
CPEICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C HCIIOIb30BaHUEM KPECIIa-KOJISACKH;

4) HaJuexallee pasMelleHHe OOOpYHOBaHWS M HOCHTeNedl HH(pOpMaIWH,
HEOOXOMMMBIX JIs obecredeHus GeCpensSTCTBEHHOTO 0CTYNa HHBAIHIOB K ycliyram
C YYE€TOM OIpaHHYEHUH UX KU3HEAESATEeILHOCTH;

5) myGnupoBanue HeOOXOAMMOM ISl MHBAIHMAOB 3BYyKOBOH H 3PUTENHHOM
vHOOpPMAllMK, a TaKKe HAANMCed, 3HAKOB M HHOM TEKCTOBOM WM rpadudecKoit
MH(}OPMAIUH 3HAaKaMH, BEIIONHEHHBIME pelbedHO-ToueHsM mpudToM Bpaiins;

6) IOmycK Cyp/IoNepeBOAIMKa i THHIOCYPAONEPEBOTUHKA;

7) nomyck co6aKku-POBOJHUKA IIPH HAIMYHMK JOKYMEHTA, OATBEPKIAIOIEr0
ee crenuanbHoe OOydYeHHE W BBIIAaBaeMOro 1o (opMe M B MOpSAKE, KOTOpHIE
YCTaHOBIIEHBI NPHKa30M MMUHHUCTEpPCTBA TpyJa M COLMAIBHOM 3aIquTHl PoOCCHifcKOii
OQenepaun ot 22.06.2015 Ne 386m «O6 yTBepxaeHHM (GOPMBI JOKYMEHTa,
TMIOATBEPXK/AAIOIIET0 CHelHalbHOoe O0yyeHHe COOaKH-TIPOBOAHKMKA, M IIOpSAJKA €ro
BBIJJAUN.

2.14.3. TpeGoBanuss B 4YacTu obecrneyeHus JOCTYIIHOCTH JIJIS MHBAJIHOB
OOBEKTOB, B KOTOPBIX OCYIIECTBISETCS NPEOCTAaBICHHE MYHMIHMIATLHOM YCIyTH, W
CPeICTB, MCIOJNB3YEMBIX IPH MNPEJOCTABICHUM MYyHHIMNAIBHOM YCIYI'H, KOTOpBIE
yKa3aHbl B noAamyHkrax 1 — 4 mynkra 2.14.2. aJMHHHCTPaTHBHOIO perjaaMeHTa,
NPUMEHSIOTCS. K OOBEKTaM M Cpe[CTBaM, BBEIEHHBIM B OKCIUIyaTallUi0 M
NpOLIeAIIMM MOJAEPHHU3AIIUIO, PEKOHCTpYKLHUIO mmociie 1 uroisa 2016 roaa.

2.15. IlokasaTend JOCTYNHOCTH M KayecTBA MYHHIMNANLHON YCIYTH, B TOM
HHCII€ KOJIHMYECTBO B3aMMOJCHCTBHI 3asBHMTENS C IO/DKHOCTHBIMH JIMIAMM IIpHU
NPEIOCTaBICHUH MYHHLHMIIAIBHON YCIYTM M UX MPOJOJDKHUTENHLHOCTh, BO3MOXXHOCTE
MOJy4eHHs: MHPOPMALMK O XOJEe MNPEeNOCTABIEHHS MYHHWIHMNATBHON YCIYTH, B TOM
YMCI€ C HCIONB30BaHHEM HMH(OPMAMOHHO-KOMMYHHKAIIMOHHEIX  TEXHOJIOTHIA,
BO3MOXHOCTh JIHOO HEBO3MOXKHOCTh IIONYYEHHS MYHHIMNANGHOM YCIyIH B
MHOTO(yHKIIMOHAJIEHOM LIEHTpe IPEOCTaBIEHUS roCy1apCTBEHHBIX %}
MYHUUHMIATBHBIX YCIIYT (B TOM YHCJIE B TIOJHOM 00BeMe), B JH060M TeppPHTOPHAILHOM
NIOZIpa3/Ie/ICHUA OpraHa MHCIIOJHHUTENIBHO PACIOPSUTEBHOIO OpraHa MEeCTHOTO
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CaMOYNpaBNeHUs, IO BBIOOpY  3asBHTENs (IKCTEPPUTOPHAIBHBIA  IPHHITAI),
MIOCPEICTBOM 3alpoca O INPEAOCTABICHUM HECKONBKMX TOCYyJapCTBEHHBIX M (HJIH)
MYHHUIUNAIBHBIX yCIyT B MHOTOQYHKIMOHAJIBHBIX LEHTPaX IPEeJOCTaBICHUS
FOCYJapCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, IPEeAyCMOTPEHHOro craTthei 15.1
®enepanpHoro 3akoHa Ne210-®3 (koMILUIEKCHBIH 3a11poc)

2.15.1. TlokasaTensMu JOCTYNHOCTH IpPEeIOCTAaBIEHUsS MYHHIMIATBHOH YCIyTH
SBJISIIOTCSL:

PacIooXKeHHOCTh IIOMEIIECHHUS, B KOTOPOM BEJIETCsl IpUeM, BbIadya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaM4ue HeoOXOAMMOIro KONMYECTBA CIEHAIMCTOB, a TaKXKe IIOMEIICHHi, B
KOTOPBIX OCYIIECTBIIAETCS IIPUEM JOKYMEHTOB OT 3asBUTEJIEH;

HaJlMYUe HCYEpNBIBAOIIEd HHpOpManuH O crocobax, MOpsaKe M CpPOKax
NPeOCTaBIICHHs] MYHMIMIIAIBHOW YCIyTHM Ha HWH(OPMALMOHHBIX CTeHAaX, EauHOM
noprase, PeciyGiikaHcKoM nopTaie, oQHIHAIEHOM CaiiTe MyHUIMIAILHOTO paifoHa;

OKa3aHHe IIOMOINM MHBaJIMAaM B IIPEOJONEHUH OaphepoB, MEIIAOIIUX
TIOJTY9Y€HHIO MMM YCIIyT HapaBHE C JPYTHMMH JIMIIAMH.

2.15.2. TlokaszarensiMd KayecTBa IIPEJOCTABICHUS MYyHHLMIIAILHOW YCIyTH
SIBIISIFOTCSL:

1) cobmonenne CpoKOB IprUeMa U paCCMOTPEHHUS JOKYMEHTOB;

2) cobmonenne cpoKa MoNy4eHus pe3ybTaTa MyHULUIAIBHON YCIIyTH;

3)oTcyTcTBHE OOOCHOBAHHBIX JKAl00 Ha HApYIIEHWs aJMHHHCTPATHBHOTO
periameHTa, coBeplleHHbIe paboTHrkamu Opraua;

4) XOM4ECTBO B3aMMOJIEHCTBHUIA 3asBUTENS C JOJDKHOCTHBIMM JiliaMu (6e3 yuera
KOHCYJIbTALlUH ):

B3aUMOJEWUCTBUE 3asBUTeNs C paborHukamu Oprana wmm MO®L[ npu
NpPENOCTaBIeHNA MYyHHLUMUNAIBHON YCIyrd OCYLIECTBISAETCS OAMH pa3 IIpH
IPEICTAaBICHUH 3asBJIEHHUS CO BCEMH HEOOXOAUMBIMHU TIOKYMEHTAMU;

OIWH pa3 B Cilyyae HEOOXOAMMOCTH IIONyYeHHsS pe3yjbTara IpeJOCTaBJICHHUS
MyHHLMIAIBHOM ycinyrn B Oprane wma M®I] B dopme 9K3EMIUISIPa 3JIEKTPOHHOTO
NOKyMeHTa Ha 6yMa)XHOM HOCHUTEIIE.

[Tpomo/KUTENIEHOCTE OMHOTO B3aMMOJEWUCTBHS 3asBUTENS C JIOJDKHOCTHBIMH
JIAIIAMH TIPH NPEJOCTaBIEHUY MyHHUIUIIAIBHOM YCIIyTH He MpeBhIaeT 15 MUHYT.

3asBUTENb BIPaBe OLEHUTH Ka4eCTBO IPEIOCTABIEHHS MyHULUIIATHLHON YCIYTH C
IIOMOIIBIO YCTPOMCTB IOJABM)KHOM paguoTelehOHHON CBS3H, C HCIOIB30BAHUEM
Pecmy6ikanckoro noprana, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmamus o Xoje NPeAOCTaBIEHHsS MyHUIUNAILHOM YCIIyTA MOXKET
OBITH MONydeHa 3asBUTENeM B JIMYHOM Kabunere Ha EjauHOM moprane,
Pecny6ikanckom nopraine, B Oprane, M®I1,

2.15.4. TlpemocTaBieHHe MYHULHMIIATGHONW YCIYyIM OCYIIECTBISAETCS B JIOOOM
M®I] no BeIGOpy 3asBHTENS HE3aBUCUMO OT MECTa €ro J>KUTENbCTBA WM MECTa
(akTHYecKOro npoxuBanus (NpebGbIBaHMs) Ha TeppuTopuu Pecry6muku TaTapctas 1o
9KCTEPPUTOPHAIIBHOMY IPUHIIMITY.

MyHuunansHas yciyra B COCTaBe KOMILUIEKCHOTO 3a1ipoca He IPeJoCTaBIISIEeT s
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2.16. Uuple  TpeGOBaHMS, B TOM YHCI€ YYUTHIBAIOIIUE OCOOEHHOCTH
NpEe/IOCTaBICHUsST MYHHIHIIAIBHON YCIYyrM IO 3KCTEPPHUTOPUATIBHOMY MNPHHLUIY (B
Cly4ae, €ClM MyHHIWIAJbHAs yCIyra IPENOCTaBIAETCS 10 3KCTEPPUTOPHAIBHOMY
NPMHIHUIY) B 0COOEHHOCTH NPENOCTABICHHUS MYHHIMIAILHON YCIYTH B 3JIEKTPOHHOM

bopme

2.16.1. Ilpu mpemocTapieHUM MYHMIMNAIBHOM YCIYTH B 3JIEKTPOHHOM (opme
3asBUTEIb BIIPaBe:

1) momyunts HMHQOPMALMIO O TOpPSAAKE © CPOKaX MPENOCTABICHHUS
MYyHHIMIIAJIBHOH - YCIYTH, pa3sMelleHHyro Ha EnuHoM mnoprane, PecmyGnukanckom
nopTaie;

2) mojath 3asABIECHHE O IPEJOCTABIECHHH MYHHUIMIAILHOM yCIYyrM M HHBIE
JIOKyMEHTBI, HEOOXOMMBIE IS NIPEAOCTABICHHS MyHHIMIIAIBHON YCIyTH, B TOM YUCIIe
JIOKYMEHTBI B MH(OPMAIMIO, 3IeKTPOHHEIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbI B
COOTBETCTBHH C ITyHKTOM 7.2 4yactu 1 cratbu 16 @enepansHoro 3akona Ne 210-03, ¢
ucnonb3oBanueM Pecnybnukanckoro moprana;

3) NONYYMTh CBEAEHHS O XOJe BBINOJHEHHS 3asBJIE€HHN O MPeNOCTABICHUH
MYHHIUIIAIBHOM YCIIyTH, IOAAHHBIX B 3JIEKTPOHHOU (hopMe;

4) OCYIIECTBUTH OIIEHKY KauecTBa IPeJOCTaBICHHs MyHHUIIUIAILHON YCIIyTH;

5) NONYYdTH pe3yNabTaT IPeJOCTAaBICHUsS MyHHLHUNAIBHON YCIyrd B (opme
3JIEKTPOHHOT'O IOKYMEHTa,; :

6) nonark xanoby Ha pemeHue u aeiictBue (6e3neiictBue) Oprana, a TaKxe €ro
JOJDKHOCTHBIX JIMIl, MYHHUIMIIAJIBHBIX CIy)XallUX IOCPEACTBOM PecmyOinKkaHCKOro
moprana, mnopraga (efepalbHON TIocyJapCTBEHHOW HHGMOPMALMOHHON CHCTEMEI,
obecnevnBarommel mpouecc JocyaeGHOro (BHeCyZeOHOro) OGXKaJOBaHMsS pPELICHHH H
neiicTBui (Ge3nelcTBHA), COBEpINSHHBIX NPU INPENOCTABIEHHH TIOCYAApCTBEHHBIX H
MYHHUIHUIAIBHEIX YCIYI OpraHaMi, IpeJOCTaBISIONIMMU TOCYJapCTBEHHBIE |
MyHHLUIAIBHBIE YCIYI'M, HMX JODKHOCTHBIMH JIMIAMH, TOCYIapCTBEHHBIMH U
MYHHULUNATBHBIME CITYXKAIIUMH.

2.16.2. ®opmupoBaHUE 3aSBICHUS OCYIIECTBISIETCS IOCPEACTBOM 3aIlOJIHEHHUS
3JIEKTPOHHOM (opMbI 3asBeHUs Ha PecryOnukaHckoM moprajie 6e3 HeoOXOAUMOCTH
JOTIOJIHUTEIEHOM ITO/Ia4yM 3asiBJIEHHs B KaKoH-T100 uHOM dopme.

2.16.3. IIpu popMHpOBaHUH 3asBJIEHHS 00ECIIEYIUBAETCS:

1) BO3MOXHOCTh KONMPOBAHHS M COXPAaHEHHUsI 3asBJIEHHUS M MHBIX JJOKYMEHTOB,
HEOOXOIMMBIX IJIsl IPeIOCTABIIEHHS YCITyTH;

2) BO3MOXHOCTH 3aIIOJIHEHHUS HECKOJIBKUMH 3asBHUTENSIMH OJHOM 3JI€KTPOHHOI
¢opMBI 3asBleHHS NpH OOpalleHHH 3a yCIyraMH, MperoJaralolMMK HalpaBleHHe
COBMECTHOT'O 3asiBJICHUSI HECKOJIbKUMH 3asiBUTEISIMU;

3) BO3MOXXHOCTb II€YaTH Ha GYMa)KHOM HOCHTENEe KOIMH 3JIEKTPOHHOH (hOPMEI
3asBIICHHUS;

4) coxpaHeHHe paHee BBEJICHHBIX B JJIEKTPOHHYIO (OPMY 3asiBJICHHS 3HAYEHHH B
0007 MOMEHT 110 JKEJIAHHIO II0JB30BATEIIs, B TOM YHCJIE IPH BOSHUKHOBEHHUH OLIMOOK
BBOJIa ¥ BO3BpaTe IS IOBTOPHOI'O BBO/Ia 3HAYEHUI1 B 3JIEKTPOHHYIO (hOpMyY 3asIBIICHUS;
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5) 3amonHeHHe TMOJNEH JIEKTPOHHOW (OPMBI 3asBIEHUS N0 Hayajla BBOJA
CBEJICHHH 3asBUTENIEM C MCIONB30BaHUEM CBEJEHHiA, pasmemeHnHslx B ECUA, u
CBEJICHUM, OIyONMKOBaHHBIX Ha PecryOiamMKaHCKOM Mopraie, B YacTH, Kacaromleics
CBEJICHHH, OTCYTCTBYIOLIUX B €IMHON CHCTEME HACHTH(HUKALUK U ay TeHTHDUKALWH;

6) BO3MOXHOCTh BEPHYTHCS Ha JIOOON W3 3TAIOB 3aIOJHEHHs 3JIEKTPOHHOM
(opmeI 3asBeHNs 63 MOTEepU paHee BBEIEHHON HHMOPMALIH;

7) BO3MOXHOCTh JOCTyNa 3asBHTENS K paHee IOJAHHBIM MM 3asBICHHAM B
TeYCHHE HEe MEHee OJIHOIO Iojia, a TaKKe YaCTHYHO CHOPMUPOBAHHEIM 3asBICHHUSM - B
TeYEHHE He MEHee 3 MeCsIeB.

2.16.4. 3anuce 3asBuTenel Ha npueM B ML (masee - 3amuce) ocymecTBiseTcs
nocpencTBoM Pecry6irkaHckoro nopraina, TenedoHa KOHTakT-1ieaTpa M1,

3asBUTENIO NPEJOCTABISAETCS BOZMOXXHOCTh 3allMCH Ha JII0OBIEe CBOGOAHBIE IS
npueMa JiaTy ¥ BpeMs B IpeJieiaX YCTaHOBIEHHOTO B MHOTO(YHKIHOHAIEHOM IIEHTPE
rpa¢uka nprema.

3anmuch Ha ONpeJeNeHHYIO JaTy 3aKaHYMBAeTCs 3@ CYTKH [0 HACTYIUIEHHS 3TOM
IaTHl.

JUist oCyIecTBIIeHHs MTPpeiBApUTEIFHON 3aUCH IIOCPEACTBOM Peciy6iikanckoro
nopTaja 3asBUTEII0 HEOOXOJUMO yKa3aTh 3alpalliBaeMble CHCTEMOM JaHHbIE, B TOM
15 () X

(bamMuHIO, UMS, 0TYECTBO (IPH HAJIMYHK);

HOMep TenedoHa;

azipec NMEKTPOHHO#M MOYTHI (10 JKEJIAHHIO);

XKeIaeMyIo aTy ¥ BpeMs Ipuema.

B ciyyae HecOOTBETCTBHS CBEJECHHH, KOTOpbIe COOOIIMI 3asABHTENb IIPU
NpEBapUTEIbHON 3aIMCH, JOKYMEHTaM, IPE/CTaBIECHHBIM 3asBUTENEM IPH JIHYHOM
npHeMe, IpeBapUTeIbHas 3alUCh aHHYJIUPYETCH.

IIpyn ocymecTBIeHHH NpeIBapUTENbHOM 3allUCH 3asBHUTENI0 O00ECIEYMBAETCS
BO3MOXHOCTh pacredaraTtb TaJOH-NIOATBEPXKAeHHe. B ciyuae, eciu 3asBuTEND
COOOIIMT ajpec 3JIEeKTPOHHOM IIOYTH, HA YKa3aHHBIA aJpec TaKKe HalpaBlseTcs
MH(OpMaIKs 0 OATBEPXKACHUH IPEABAapUTEILHOM 3aMMCH C YKa3aHUEM JaThl, BpDeMEHU
¥ MecTa IIpreMa.

Ilpu ocymecTBIeHMH NpeIBapUTENFHOM 3allMCH 3asABUTENb B 00513aTEIHHOM
nopsiaKe HHPOPMHUPYETCS O TOM, YTO NpeIBAPUTEIIbHAS 3alMCh AHHYIUPYETCS B CIydae
ero HesIBKU 10 UCTEYEHHMH 15 MMHYT ¢ Ha3HaYeHHOT'O BpEeMEHH IIpUeMa.

3asBHTEND B II000€ BpeMs BIIpaBe OTKA3aThCs OT MPeABAPUTENHLHOM 3aMHCH.

3anpemaercs TpeGoOBaTh OT 3asABUTENS COBEPIICHHS HMHBIX IEHCTBHUMH, KpOMe
NPOXOXIEHUS UICHTH(QHUKAIME ¥ ayTeHTH(HUKALUKA B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBeIMH akTamu Poccuiickoii ®@enepanuu, ykazaHHS IeId [pUEMa, a TaKKe
NPeJIOCTaBICHNs CBEIEHHH, HEOOXOMUMBIX Ul pacdeTa MJIUTEIBHOCTH BPEMEHHOIO
MHTEepBajia, KOTOPhIA HEOOX0AUMO 3a0POHUPOBATE IS PHEMA.
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3. Cocras, nocJ1e10BaTeJIbHOCTL H CPOKH BbINOJHEHHS aIMHHHCTPATHBHBIX
npoueayp, Tpe00BaHHs K NOPSAKY HX BBINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHHS AIMHHHCTPATHBHBIX NPOLEAYP B 3JIEKTPOHHO# dopme, a TaKKe

0CO0EHHOCTH BBHINOJHEHHS] AIMHHHCTPATHBHBIX MPOUEAYP B
MHOroyHKIHOHAJIbHBIX EeHTPax

3.1. Onucanue nocine0BaTeIbHOCTH JEUCTBHM IIPU MIPEIOCTABICHUN
MYHHULIUNIATBHON YCITyTH

3.1.1. TlpenocrapieHne MyHULIUIATBHONW YCIYTH BKIIOYAeT B Ce6s CIEMyIONue
aJIMUHUCTPATUBHBIE NIPOLIETYPHI:

1) KOHCYTbTUPOBaHHUE 3asABUTEJIS,;

2) IpUHATHE M PAacCMOTpEHHe KOMIUIEKTa JIOKYMEHTOB, IIPEe/CTaBICHHbIX
3asBUTEIIEM; _

3) noaroToBKa pe3yJbTaTa MyHHIUIIAIBHON YCIIyTH;

4) Belaya (HanpaBlIeHHE) 3aBUTEIIO Pe3yJIbTaTa MyHUIMIIATLHOM YCIIyTH;

5) ucnipaBieHue TEXHUIECKHUX OIIHOOK.

3.2. Oxa3aHue KOHCYJIbTallui 3asBUTEIIO

3.2.1. OcHOBaHMEM Havala BBINOJHEHHS AaJIMHHHCTPATHBHON IIPOLEMYDEI
ABIsSETCS oOOpalleHMe 3asBHTENsA II0 BOIPOCAM, CBS3aHHBIM C IPEJOCTaBICHHUEM
MYHHULIMIIAJIBHOMN YCIIYTH.

JIOIDKHOCTHBIM ~ JTUIIOM  (paGOTHHKOM), OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aJIMUHUCTPATUBHOMN MPOLIEAYPEI, SBJISETCS:

npH obpamennu 3asButens B MOL] — paGorauk MPII;

npu obpamieHuy 3asBuTeNs B OpraH — Ha49albHUK OT/ENa MH(PACTPYKTyPHOTO
pa3BUTHS (Haiee - JODKHOCTHOE JIMIIO, OTBETCTBEHHOE 38 KOHCYJITUPOBAHHE).

3.2.2. 3asBuTeNp BIpaBe OOpaTUTHCSA 3a KOHCYJIBTAIMEW O MOPSAAKE M CPOKaxX
NPEAOCTaBICHUS MYHUIMIANbHOH yciayrh B M®L] muyHo u mo TenedoHy u
3JIEKTPOHHOM MoYTe.

Pa6orark M®IL] KOHCYNBTHpYeT 3asBHTENS, B TOM YHCIE 110 COCTaBy, (hopme
NPEACTaBIISIEMOM JOKYMEHTALMM U APYTHM BOIIPOCAM JUIS TIOJyYEHHS MyHHUIMIIAIBHOM
YCIIyTH.

3adBUTENL MOXET MONYYHTh HHPOPMALMIO O TMOPSAAKE MpeaOCTABICHUS
MYHHIHIIATBHOH yCIIyry Ha odunuansHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AZIMAHUCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIAM ITYHKTOM,
BBINOJIHAIOTCS B IEHb OOpaIlleHUs 3asIBUTEIS.

PesynbrataMu  BBIIOJHEHMS  aAMHHHCTPAaTHBHBIX  INPOLEAYD  SBISIOTCS:
KOHCYNIbTallisl IO COCTaBy, (oOpMe IpPEACTaBIAeMO NOKYMEHTAlWM H JAPYTHM
BOIIPOCaM, HEOOXOMMBIM IS IOJTyYeHHUsI My HULUNIATBHOM YCITyTH.

3.2.3. 3asButens BrpaBe ob6paTuThCs B Oprad mo TenedoHy M 3IEKTPOHHOM
no4Te, a TaKKe IOMYYUTh KOHCYNIbTanui Ha Pecmy6GnukanckoMm mopraie, caiite
Oprana o nopsizike ¥ cpoKax NpeOCTaBIEHHS] MyHULMNANTEHOM YCIyTH, B TOM YHCIIE 1O
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COCTaBY, (pOpMe MPE/ICTABIAEMON JOKYMEHTALMH M APYTHM BOIPOCAM JIIsl MOJTYy4EeHHUs
MYHHUIUIIAJIIEHON YCITYTH.

JIOJXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHME HMHPOPMHUpPYET
3ajBUTENSI B COOTBETCTBUM C TpeOOBaHMAMH IyHKTa 1.3.4 aqMHHMCTPaTMBHOIO
periiaMeHTa.

AJIMVHHCTpaTHBHBIE IIPOLEIYphl, YCTaHABIUBAEMBIE HACTOSIIMM ITyHKTOM,
BBINIOJIHAIOTCS B TE€YEHHE TPEX pabOUMX JHEH O THS MOCTYIUIEHHS OOpaIleHus.

PezynpraramMy  BBINOJHEHMS  aAMHUHUCTPATHBHBIX  MPOLENYpP  SBISIOTCS:
KOHCYNbTalliM II0 COCTaBy, (opMe IpeiCTaBIAeMOH JOKYMEHTAlUH U JAPYTUM
BOIIPOCaM, HEOOXOAUMBIM ISl IIOJTyYEeHHUSI MyHHUIMITAIBHOMN YCIIyTH.

3.3. IIpuHsATHE U pacCMOTpeHHE KOMIUIEKTa JOKYMEHTOB,
IIPEJICTaBJICHHBIX 3asBUTEIEM

3.3.1. IlpueM NOKyMEHTOB IJIs NpPeJOCTABICHUS MyHHIMIIAIBHON YCIyrH depes
MOI] unu ynanennoe pabodee mecto M®II,

3.3.1.1. 3asBurens (mpeacTaBuTeNs 3asBUTENs) oOpammaercs B M®IL] ¢ 3anpocom
O TpPeNOCTaBICHHM MYHHIUNAIBHOW YCIyTM M TPEACTAaBIAET JOKYMEHTHI B
COOTBETCTBHH C ITyHKTOM 2.5 aIMUHHUCTPATUBHOIO periiaMeHTa.

3.3.1.2. Pabotauk M®L], Beaymuii mpueM 3asiBJICHUIA:

OIIpeZieNIsieT IpeaMeT oOpalleHus;

yIOCTOBEPSIET TUYHOCTH 3asABUTEIS;

IIPOBOJIMT IIPOBEPKY IOJTHOMOYMH JIAI[A, IOJAIOIIEr0 JOKYMEHTHI

NPOBOTUT IIPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBaHHUSAM, YKa3aHHBEIM B
IyHKTE 2.5 aIMUHUCTPATUBHOT'O pErjlaMeHTa;

3aII0JIHAET JIEKTPOHHYIO GopMy 3asiBienus B AIC M®ILT;

Opd  TNpPeAOCTaBICHHWH  JIOKYMEHTOB,  yKa3aHHbBIX B  MyHKTe 2.5
aJMUHUCTPATHBHOTO  perjiaMeHTa Ha  OyMaXXHOM  HOCHUTEJe, OCYILECTBIISET
CKaHHPOBAHHUE IIPE/ICTABICHHBIX JOKYMEHTOB;

pacnedatsiBaet 3asBieHue u3 AVIC MOIT;

NepelaeT 3asiBUTENIO Ha IPOBEPKY M IOIIIHCAHKE;

110cjIe MOAMUCAHUS CKaHUPYET noAnKrcanHoe 3asasieHne B AUC MOL];

3arpyxaetr B AUC M®L] n1oKyMeHTHI, Ipe/ICTaBIeHHBIE B 3JIEKTPOHHOM (opme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JOKYMEHTOB, (POPMHPYET SIEKTPOHHOE
pi () (o1 '

BO3BpAll[aeT NOANMCAHHOE 3asBJICHHE ¥ OPUTUHAIIBI OyMaXkKHBIX JOKYMEHTOB;

BBIJIAET 3asBUTEIIIO PACIIUCKY B IpUEMe JOKYMEHTOB.

AZIMHHUCTpAaTUBHBIE MpPOLEYpPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBIIIOJIHAIOTCS B [IEHb OOpaIlleH s 3asBUTES.

PesynsraTtamu BBINOJHEHHS aIMHHUCTPATHBHBIX MPOLEAYP SBIAIOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MTaKeT JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBnsieT makeT JOKYMEHTOB, IIPHHATBIX OT
3asButens B Opran B 5IeKTPOHHOH (opMe (B coCTaBe NAKeTOB 3JEKTPOHHBIX Jei) B
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TEYEHHEe OJHOro pabouero AHA CO NHA OOpAlIeHHs 3asBUTENS B CTPYKTYpHOE
noxpaszaenenune MOL,

PesynbraTramMu BBINONHEHNS aAMUHHCTPATUBHBIX MIPOLIELYP ABISIOTCS: 3asBICHHE
M IaKeT JOKYMEHTOB (JJIEKTPOHHOE JeNo), HampaBieHHble B Opral, IOCpeICTBOM
CHCTEMBI 3JIEKTPOHHOI'O B3aUMOJIEHCTBHSI.

3.3.2. IlpueM HOKyMEHTOB i NPEeJOCTABICHHS MyHHIMIAIBHOM YCIyTH B
3JIEKTPOHHOM opMe yepe3 PecryOiukanckuii moprai.

3.3.2.1. 3asButens A NOJauM 3asABICHUS B DJIEKTPOHHOM (OpPMe BBINOIHSET
CIeAyIoLIUe NeHCTBUS:

BBIIIOJIHSIET aBTOPHU3AIIHIO;

OTKPBIBAET (POPMY 3IEKTPOHHOTO 3asBJICHHS;

3aMoNHseT (OpPMYy SIEKTPOHHOIO 3asBIEHHUs, BKIIOYAIONIYI0 CBEJCHHS,
HeOOXONMMBIe U 00s3aTeNbHbIE I IPEJOCTABIEHNS MyHUIIUIAILHOR YCITyTH;

NPUKPEIUIAET JOKYMEHTBI B JJIEKTPOHHOH (OpMe WM 3JIEeKTpOHHBIE O00pasbl
JIOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asiBIeHus (IIPU HEOOXOIUMOCTH);

MOATBEPXKAAET (AaKT O3HAKOMJICHHS H COIVIACHS C YCIOBHSAMH H IOPSIKOM
NPENOCTaBIeHHsST MYHHULMIIAIBHOM YCIyrd B 3JEKTPOHHOW (opMme (ycTaHaBiIMBaeT
COOTBETCTBYIOLIYIO OTMETKY O COINIaCUH B (hOpMe AIIEKTPOHHOTO 3asiBICHHs );

MOATBEPXKIAET  JOCTOBEPHOCTh COOOINEHHBIX CBeJeHHH (yCTaHaBIMBAET
COOTBETCTBYIOLIYIO OTMETKY B (hOpMe DIIEKTPOHHOTO 3asBIICHHU);

OTIPaBJISAET 3all0JIHEHHOE 3JIEKTPOHHOE 3asBIICHUE (Haxxumaet
COOTBETCTBYIOLIYIO KHOIIKY B ()OpMe 3JIEKTPOHHOTO 3asiBJICHUS );

JNIEKTPOHHOE 3asBIIEHHE IIOANMCBHIBAETCS B COOTBETCTBHH C TpeOOBaHUSAMM
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PErIaMEHTa;

T0JTy4YaeT yBeIOMIIEHHE 00 OTIIpaBKe 3JIEKTPOHHOIO 3asBJIEHUS.

@opMaTHO-TOTHYECKast IIpOBepKa c(pOpMHPOBAHHOTO 3asiBJICHUSA
OCYLIECTBJISIETCS IOCJI€ 3allOJHEHHs 3asBUTEIEM KaXIOro W3 IOJed 3JIEKTPOHHOM
¢opmbl 3asBenus. IIpy BBIABIEHHH HEKOPPEKTHO 3allOJHEHHOrO IIOJIS 3JI€KTPOHHOM
(opMBI 3asBNeHHs 3asBUTENb YBEIOMISIETCS O XapaKTepe BBISBICHHOH OIIMOKA 1
NOpsiilke  ee  yCTpaHeHHs  IIOCPEACTBOM  HMH()OPMALMOHHOIO  COOOLIEHHMS
HETIOCPEICTBEHHO B 3JIEKTPOHHON (hOopMe 3asiBIICHHS.

AIIMVHHCTpAaTHBHBIE IIPOLENYPhl, YCTaHABIMBaeMble HACTOSINMM ITyHKTOM,
BBIIIOJIHSAIOTCS B IEHb OOpaIlleH s 3asiBUTEIS.

PesynsratamMy  BBINOJHEHHS  aIMHUHHCTPATHBHBIX IpPOLEAYP  SBISIOTCA:
DIIEKTPOHHOE JIeJI0, HampaBieHHoe B OpraH IOCPEICTBOM CHCTEMBI 3JNEKTPOHHOTO
B3aUMOJICHCTBHSI.

3.3.3. PaccMoTpeHne KoMILIeKkTa 1oKyMeHToB Opraom.

3.3.3.1. OcHoBanuMeM Hayaja BBHIIONHEHWS AIMUHHCTPATHBHON IPOIETYpHI
ABIIETCS TIOCTYIUICHHWE 3asBJI€HHS M MHBIX JOKYMEHTOB, HEOOXOMUMBIX IS
IPEIOCTaBICHHs MyHUIMIIATBHOU YCITyTH.

JO/KHOCTHEIM ~ TMIIOM  (paGOTHHKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aJIMHHMCTPaTUBHOM IPOLEAYPHI SBISETCS HAdYalbHUK OTAENa HHPPACTPYKTYPHOIO
pa3BHTHS (faee - OJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [IPUEM JIOKYMEHTOB):
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3.3.3.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B CiIydae
obpateHus 3asBUTENS ¢ 3asBieHHeM B OpraH:

ornpezenseT npeaMeT oOpalieHus;

yCTaHaBJIUBAET JIUYHOCTH 3asIBUTEIIS;

IPOBOJMUT IPOBEPKY IMOJTHOMOYHA JIUI[A, TOJAIOIIEr0 JOKYMEHTHI;

IPOBOJUT IIPOBEPKY COOTBETCTBUS JJOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B
OyHKTe 2.5  aJIMUHHCTPaTHBHOIO  perjaMeHTa, IPOBEPKY  COOTBETCTBHS
NpPEJCTaBICHHBIX  JOKyMEHTOB  YCTAHOBIIEHHBIM  TpeOoBaHUSAM  (HaIexaliee
ohopMIeHHE KONUH OKyMEHTOB, OTCYTCTBHE B JOKYMEHTaX IOIYHCTOK, IPHIIUCOK,
3a4ePKHYTBIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIIPABIICHUN );

3allOJIHSIET  DJEKTPOHHYI0 (opMy 3asBIeHHS B  aBTOMATH3MPOBAHHOM
MHQOPMAIIMOHHON CUCTeMe, NpeJHAa3HAUYeHHOW JUIi OKa3aHUS TOCYIapCTBEHHBIX U
MYHHUIUIIATBHBIX YCIIYT;

OpA  MNpPEeAOCTaBICHHWM  JOKYMEHTOB, YKa3aHHbBIX B  IyHKTe 2.5
aJMHUHUCTPAaTUBHOIO  perjamMeHra Ha OyMaXXHOM HOCHTEeNe, OCYIIECTBISET
CKaHMPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacrieqaTbIBaeT 3asBJICHHE;

niepeiaeT 3asBUTENIO Ha MPOBEPKY M MOANKUCAHUE;

T10CJIe OJIIMCAaHUS CKAaHUPYET MOANMUCAHHOE 3asiBIICHHE;

3arpy’xaer B aBTOMATU3HPOBAHHYIO UHGOPMaIIMOHHYIO CUCTEMY,
IpeAHa3HAaYeHHYI0 [UIs OKa3aHWs TOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIyT
NOKYMEHTHI, NpEeACTaBICHHbIE B DJJEKTPOHHOH (opMe WM 3IIEKTPOHHBIE O0O0pa3bI
OTCKaHMPOBAHHBIX JOKYMEHTOB, OpPMHpYET 3JIEKTPOHHOE JEII0;

BO3BpAlllaeT IOANMCAHHOE 3asBICHHE M OPUTHHAIBI OyMaXXHBIX JIOKYMEHTOB
3asBUTEITIO;

BBIJJaeT 3asIBUTEIIO PACIUCKY B IpHeMe JOKYMEHTOB.

B ciydae Hanuuus OCHOBaHHUM JJIs OTKa3a B IIpHEME JOKYMEHTOB JOJDKHOCTHOE
JIML0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, YBEAOMJISET 3asABUTENIS O HAIHMYUU
NPEeNATCTBUN Ul IIpHeMa 3asBJIEHUS U BO3BPALAeT €My NOKYMEHTBI C OOBsSCHEHHEM
CoZiep>KaHusl BBISIBIIEHHBIX OCHOBAaHUH /ISl OTKa3a B IPHEME JIOKYMEHTOB.

3.3.3.3. JIODKHOCTHOE JHUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IIOCIIE
IIOCTYIUIEHHS IOKyMEHTOB Ha paCCMOTpEHHE:

IIPUCBaMBaeT 3asBJICHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpOM JeN U CTaTyc
«IIpoBepka NOKyMEHTOB», 4TO OTpa)kaeTcsi B JMYHOM KabuHere Exunoro moprana,
Pecnybnukanckoro noprana;

U3y4yaeT IIOCTYNMBIIME OJJIEKTPOHHBIE Jela, B TOM YHUCIE MPHIOKEHHEIE
3asBUTEJIEM JIOKYMEHTBI B 3JIEKTPOHHOM (JOpMe U IeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpOBEPSET KOMILUIEKTHOCTb, YATAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IpoBepsieT COOJIIONECHUE YCIOBUM IEHCTBUTENBHOCTH JJIEKTPOHHOM IOMIIKUCH,
nocpeacTBoM obpameHus k ExuHoMy mopramy (B ciiydae, €Cid  3asBHUTENIEM
IpeCTaBIIECHEI 3JIEKTPOHHBIE IIOKYMEHTEI, MIO/ANMCAaHHbIE YCUJICHHOM
KBaJTM(HULIMPOBAHHON 3JIEKTPOHHOMU ITOAIHCEHIO).
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[Ipu HaJIU4YUH OCHOBaHUH, IIPEyCMOTPEHHBIX IIyHKTOM 2k
aIMUHHUCTPAaTUBHOIO DErJIaMeHTa, IIOArOTAaBIMBAET NPOEKT pelleHHs 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOMUMBIX IS IPEeOCTABICHHS MyHHIUIIATLHOM YCIYTH.

B cmyyae, ecnu B pe3ynpTaTe NpPOBEPKH YCHIICHHOM KBalM()UIMPOBAHHOMN
3JICKTPOHHOM IIOANMCH BBIABICHO HECOONIONEHHE YCIOBHM €€ IeHCTBUTEIBHOCTH,
IPOEKT pelieHuss 00 OTKase MODKEH COAepiKaTh IMyHKTHI crarthi 11 @exaepambHOro
3akoHa Ne 63-D3, KOTOpEIE IOCITYKUINA OCHOBAaHUEM JUJIS €0 IIPUHSATHS.

IIpoext pemeHus o6 oTkaze B MpHeMe IOKYMEHTOB, HEOOXOAMMBIX IS
NPEOCTaBICHHS MYHHUIMNAIBHON YCIyrd, ¢ yKa3aHWeM NPHYMH OTKa3a (B Ciydae,
€CIM OCHOBaHMs JUII OTKa3a B TIpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEeIOCTaBJIEHHsS] MYHHUIMIIAIBHON YCIYTH, CB3aHBl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHMH K TaKMM JOKyMEHTaM, OCHOBAaHHS IV OTKa3a B INIPUEME JOKYMEHTOB
JIOJDKHBI  COZIEpXXaTh HMH(OPMALMI0O O HAUMEHOBAaHWHM JOKyMEHTOB (MHGpOpMaIuH,
CBE/ICHWH), KOTOpBIE HE IpE/ACTAaBIEHbl, COAEPXKAaT HEJOCTOBEpHblE M  (WIHM)
NPOTHBOPEYUBEIE CBEICHHS, OPOPMIIEHBI C HapyLIEHHEM YCTaHOBJIEHHBIX TpeOOBaHUIA),
HalpaBIIseTCS HA COIJIACOBAHME B YCTAHOBIEHHOM IIOPSAKE ITOCPEACTBOM CHCTEMBI
3JIEKTPOHHOT'O I0KyMEHTO000pOTA.

CornacoBanue npoekra pemeHus o0 OTKaze B [pUEME JOKYMEHTOB,
HEOOXOMMMBIX Ui IpPEeJOCTaBICHHS MyHHLHUNAIBHON YCIYI'M, OCYIIECTBISETCS B
NOpsZIKE, IPETYCMOTPEHHOM IIYHKTOM 3.4.3 aJMUHUCTPATUBHOI'O PETJIaMEHTa.

B ciyyae OTCyTCTBHA OCHOBaHMHM MJIs OTKa3a B IpHEME JIOKYMEHTOB,
IPEeIyCMOTPEHHBIX ITyHKTOM 2.7.1 agMUHUCTPaTHBHOIO perjiaMeHTa, JODKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, B T€YEHHE OJHOT0 pabodero AHsS CO JHS
IIOCTYIUICHHS 3asBJICHHs, HAIIPaBIIseT 3asBUTENIO, YKA3aHHBIM B 3asBIIEHHH CIIOCOOOM,
YBEIOMJICHHE O IIOCTYIUIEHHH 3asBIICHUS, COJAEpIKalllee BXOMAIIUN PeruCTpaliOHHBIN
HOMep 3asBJI€HHs, NaTy IONy4eHHs 3asBlIeHHs, NepeuyeHb HaWMEHOBaHHil (aiiios,
NPECTaBICHHBIX K HEMY JOKYMEHTOB, JaTy NONY4YEeHHUsl pe3yJsibTaTa MyHHIIUIAIbHOM
YCIIYTH.

3.3.3.4. HcnonHeHue mpouexyp, YKasaHHbIX B myHKTax 3.3.3.1, 3.3.3.3
aJIMUHMCTPaTHBHOIO pErJlaMeHTa, NpU HAIMYUU TEXHWYECKOH BO3MOXKHOCTH
OCYIIECTBIIETCS B aBTOMAaTHYECKOM PEXUME C MCIOIb30BAaHUEM aBTOMATH3MPOBAHHOM
MH(QOPMAallMOHHOH CHCTEMBI, NpeJHa3HA4YeHHOW Ui OKa3aHWs IOCYJapCTBEHHBIX H
MYHUILUNATBHBIX YCIIYT. '

3.3.3.5. AIMMHHCTpaTHBHBIE NpOLENYpHl, YCTaHAaBIMBaeMble IyHKTOM 3.3.3
aIMUHHCTPATHUBHOI'O PETJIaMEHTA, BBINOJIHIIOTCS B T€YEHHUE ONHOrO pabodero JHs CO
JIHS TIOCTYIIJICHUS 3asBJICHUS HA paCCMOTpEHHE.

Pe3ynpTaTamMu BBINOJTHEHHUS aJMUHUCTPATUBHBIX MPOLEAYD SABJISIOTCS: IPHHATHIN
Ha PacCMOTPEHHE KOMIUIEKT NOKYMEHTOB HJIM NPOEKT pelleHHsi 00 OTKasze B IpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX JUISl IPEIOCTABICHUS] MyHULUIIAIBLHOMN YCIIYTH.

3.4. IloaroroBka pe3yibTaTa MyHULUIIATBHOM YCIYTH

3.4.1. OcHoBanWeM Hayala BBIIONHEHHS AaJMHHUCTPATHBHON MpPOLETYpHI
SBJIAETCS TONTyYeHHe MOJDKHOCTHBIM JIMLOM (pabOTHHKOM), YIIOJHOMOYEHHBIM Ha
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BBIIIOJTHEHHE aJMUHUCTPATHBHOM INpPOLEAYPHI, OT NOJDKHOCTHOro jwmua (paboTHMKa),
OTBETCTBEHHOTO 3a IIPHEM JIOKyMEHTOB, IPUHATHIX OT 3asSBUTENS JOKYMEHTOB.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHE AJMHHHUCTPATHBHOM
NpOLEeNYpHI, SABISETCS Ha4YalbHMK OTJeNa HMHPPAcTPYKTYpHOro pa3BHTHs (Haiee -
JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjIbTaTa IPeIOCTaBIECHHUS
MYHUILMIATBHON YCIIYTH).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOArOTOBKY pe3yJbTaTa
NpeJoCTaBJIeH s MyHHIUIIAIBHON YCIIYTH, OCYIECTBIISET IPOBEPKY HAIMYMS CBEICHUI
I10 aBTOMOOHMJIBHOM JOpore.

B cnmydae OTCyTCTBHS CBeJEHUS, NOATOTABIMBAET MPOEKT NHCbMa 00 OTKa3e B
TNPENOCTABIEHHH MyHHUIMIIATBEHOH YCIIyTH (1anee — michMo 00 OTKasze).

B ciydae Hanuuus CBeJEHMS IIOATOTAaBIMBACT CIPaBKY IO 3alpallMBaeMOii
MH(OPMAIMH O COCTOSHUH aBTOMOOHIIBHBIX I0POT (Iajiee — CrpaBKa).

HampaBnsier =~ NIOATOTOBIEGHHBI  NPOEKT  pe3yibTara  IpPeJOCTaBJICHHUS
MYHHULHUIAIBHON YCIYyI'M Ha COIVIACOBAaHHME B YCTAHOBJIIEHHOM IIOPSAKE MOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT'O JOKyMEHTO0000pOTa.

AIIMAHWCTpaTHBHbIE IIPOLEAYpPhl, YCTaHABIUBAEMbIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B T€YEHUE OJJHOTO pabovero JHs.

PesynbrataMu BBINOJHEHMS aIMHUHUCTPATUBHBIX MPOLEAYP MPOEKT pe3yibTaTa
IpEeJOCTaBIEHHS MyHUIUIIATBHOM YCITyTH.

3.43. CornacoBaHWe U TOJIUCAHHE IPOEKTa pe3yJbTaTra IPeNOCTaBIEeHHs
MyHHULMIIATBHOM yCOyrH (Jajmee — TPOEKTBl JOKYMEHTOB) OCYILECTBISETCS
PYKOBOZIHUTENIEM CTPYKTYPHOIO IIOApa3JeleHus, OTBETCTBEHHOIO 3a IIOArOTOBKY
pe3ylbTaTa MyHHLIMIIAIBHOH yciyry, PykoBoaurenem Oprana.

IToaroroBneHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMeYaHHsl, BO3BPAIIAIOTCS
Ha J0paboTKy JMIly, OTBETCTBEHHOMY 3a IIOArOTOBKY pe3yJibTaTa MYyHHIMIAIbHOM
ycnyru. ITocne ycrpaneHus 3aMed4aHHMii IPOEKTHI JOKYMEHTOB ITOBTOPHO IIE€PENAIOTCS
JUISL COTJIaCOBaHUS U MOAMTUCAHHUS.

PyxoBomurens Oprana npu paccCMOTPEHHHM IPOEKTOB IOKYMEHTOB IPOBEPSET
co0mofieHe aJMMHUCTPAaTHBHOIO perjaMeHTa IO/DKHOCTHBIMH Jjunamud OpraHa B
9aCTH CPOKOB BBIIIOJHEHHUS aJMUHHCTPATHBHBIX MPOLEIYpP, UX MOCIIEI0BATENLHOCTH
TIOJIHOTHI, HAJIXYUs COIJIaCOBaHMN YINOJHOMOYEHHBIX IOJDKHOCTHBIX Jiul[ OpraHa B
CHCTEME 3JIEKTPOHHOT'O IOKYMEHTO0000poTa.

B cmyyae BBIABIGHHS HapylmleHMH B YacTH CpPOKOB  BBIIOJIHEHHS
aJMUHUCTPATUBHEIX IPOLENYP, HMX IOCIENOBATENBHOCTH M IOJHOTHI PyKoBOAMTEND
Oprasa HHUIMKMPYET NPHUBIEYEHHE K OTBETCTBEHHOCTH JIHLI, JOITyCTUBLIMX HapyLICHHS,
B COOTBETCTBHH C ITyHKTOM 4.3 aJMMHUCTPATUBHOT'O PETIAMEHTA.

AIIMAHWCTPAaTHBHBIE MPOIENYPhl, YCTAaHABIMBAaEMblE HACTOSINUM ITyHKTOM,
BBIIIOJIHSAIOTCS B TEYEHUE OJHOTO pabovero JHs.

Pe3ynbTaToM  BBINONHEHHS  aAMHHHUCTPATHBHBEIX  INIPONEAYpP  SBJIACTCS:
NOAINMCAHHBIN POEKT JOKYMEHTA.

3.44. HcnonHenwe Tmpouenyp, YKa3aHHBIX B IyHKTax 3.4.2, 3.4.3.
aIMUHUCTPAaTHBHOIO  pErJaMeHTa, IIPU HAJIUYAH TEXHUYECKOM BO3MOXKHOCTH
OCYIIECTBIIETCS B aBTOMaTHYECKOM PEXUME C MCIIOTb30BaHHEM aBTOMATH3UPOBAHHOM
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MHOPMALMOHHON CHCTEMBI, IpEeJHA3HAYEHHOW Uil OKA3aHMS TOCYJApCTBEHHBIX H
MYHULUIATBHBIX YCIIYT.

MakcumanbHEI#i CpOK BBINONHEHUS aJMUHUCTPATUBHBIX MPOLEYP, YKa3aHHBIX B
MyHKTe 3.4. aIMMHUCTPAaTUBHOTO perlaMeHTa, COCTABISET JBa pabodmX JIHS.

3.5. Briaya (HanpasieHye) 3asBUTEIIO pe3yibTaTa MyHHIMIIAIBHON YCIyTH

3.5.1. OcHoBaHMeM Hayaja BBIIOJIHEHUS aJAMHUHHUCTPATHBHOM IIPOIEIyphI
ABISICTCS TIOMYYCHHE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMHHUCTPAaTUBHOM MpPOLEAYPHI, IOKYMEHTa, IOATBEPXIAIOLIEr0 IIPeNOCTaBIeHHe
MYHHIUIIAIBHON YCIyTH. _

JIO/IDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJMHUHHCTPATHBHOMN
NpOLEAYpPhl, SIBISIETCS HAYallbHUK OT/ela HH(PAacTpyKTypHOrO pas3BHTHS (manee -
AOJDKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a Bbllady (HalpaBlieHHE) JOKYMEHTOB).

3.5.2. JIOIKHOCTHOE IMIIO, OTBETCTBEHHOE 3a Bblady (HampaBlIeHHe)
JOKyMEHTOB:

obecrieurBaeT  PETHCTPAllMIO X  BHECEHHE CBENEHHH O  pe3yibTaTe
NpENOCTaBIeHUs MYHHUIMIIAIBHON YCIyrH B IIOACHCTEMY BEIEHHS JOKyMEHTAIluH
aBTOMAaTH3MPOBAaHHONW HMH(OPMAI[MOHHOM CHUCTEMBI, MpEeJAHA3HAYEHHOM I OKa3aHWs
rOCYIapCTBEHHBIX U MyHHULIUIIAIBHBIX YCIIYT;

M3BEIAET 3asBUTEIA (€ro MpeCTaBUTeNs ) CIIOCOO0M, YKa3aHHBIM B 3asBIE€HUH, O
pe3yibTaTe NpeAOCTaBICHUS MYHHMIUIAIbHOM YCIYI'M U O BO3MOXHOCTH IOJYyYEHHS
pesynbTaTa IpeI0CTaB/IeHUs MyHHLIMIIAIbHOK yeryru B Oprane wim B ML,

Wcnonnenve  mpoumeAyp DOpd  HAJIWMYMH  TEXHHYECKOM  BO3MOXKHOCTH
OCYIIECTBIIAETCS B aBTOMAaTHYECKOM PEXUME C MCIIOIb30BAaHUEM aBTOMATH3UPOBAHHOM
MH(GOPMAIMOHHOH CHCTEMBI, NpeJHA3HAYEHHOM Ui OKa3aHWs TOCYNapCTBEHHBIX H
MYHHIMIIAIBHBIX YCIIYT.

AIMAHHMCTpPaTHBHBIE IPOLEAYPhl, YCTAHABIMBAEMBIE HACTOSINMM IIyHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJHOro pabodero OHA CO JHS IOANKMCAHHS JOKyMEHTa,
SBJISIOILETrOCs pe3yJIbTaToOM IIPEeIOCTaBIEHUS MYHHIUIAIBHON yCIIyTH,
YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JHIIoM Oprana (Opranom).

PesynbraraMud  BBINOJHEHHS  aMUHUCTPATUBHBIX  MpPOLEAYpP  SABISIOTCS:
pa3MelleHHe CBENCHHH O pe3ysbTaTe IPeAOCTaBICHUS MYyHHLUIAIBHOW YCIYI'H B
MHOOPMALIMOHHBEIX CHCTEMAaX, H3BelleHHe 3asBHUTENs (€ro IpejicTaBUTENs) O
pe3yJbTaTe NpeIOCTaBICHUS MyHHUIUIIAIBHON YCIYTH U CIIOco0ax ero Mmojy4eHus.

3.5.3. Ilopsanox Belgauu (HampaBleHWs) pe3yibTara IPeAOCTaBICHUS
MYHHULMITAIBHOMN YCIIYTH:

3.5.3.1. Ilpu obpaieHuy 3asBUTENS 32 Pe3yJIbTATOM MYHHIMNAILHONW YCIYTH B
M®II, paGorrik M®IL] BBITaeT 3asBUTENIO pe3yibTAT MYHHLMNAIBHON YCIYTH B
¢opMe sK3emmIspa SNEKTPOHHOTO JOKYMEHTa Ha OymMaxkHoM Hocutene. Ilo
TpeOOBaHMIO 3asBUTENs BMECTE C OSK3eMIUISPOM OJIEKTPOHHOTO IOKYMEHTa Ha
OyMaXHOM HOCHTENEe €My HpPeOCTaBISETCS SK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTa
IlyTE€M €TO0 3alMCH Ha Chb€MHbIH HOCHTENh HHPOPMALK MM HalpaBIEHUS 3K3eMIUIIpa
SJIEKTPOHHOI'O JIOKYMEHTA IO 3JIEKTPOHHOM 1oYTe B ajipec 3asBuTeis. [Ipu 3amucyu Ha
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ChbeMHBI HOCHMTE]Ih HMH(OPMAMM HIM HANpaBIeHHH O3K3EMIUIIpPa 3JIEKTPOHHOIO
INOKYMEHTa, Ha OCHOBE KOTOPOI'O COCTaBJIEH 3K3EMILLIP 3JIEKTPOHHOTO JOKYMEHTa Ha
OyMaXXHOM HOCHTENe, MO 3JIEKTPOHHOH I0YTe HIEHTHYHOCTH TAKOTO SK3EMILISpa
BNIEKTPOHHOTO JOKYMEHTa 3K3eMILLIPY . JJIEKTPOHHOIO JOKyMEeHTa Ha OyMaKHOM
HOCHTEJIE 3aBEPAETCS YIOJHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BaHHEM YCHIIEHHOM
KBaJIM(PUIIMPOBAHHOM AJIEKTPOHHOM MOIIHUCH.

AIIMMHHCTpaTUBHBIE IPOLEIYPHl, YCTaHABIUBAaeMble HACTOSIIUM ITyHKTOM,
BBIIIOJIHSAIOTCS B IIOPS/IKE OYEPENHOCTH, B JE€Hb IPHUOBITUS 3asBUTENS B CPOKH,
YCTaHOBIIEHHbIE periaMeHToM pabotsl MOLI.

PesynpraTamu BBINOJIHEHHS aIMUHUCTPAaTUBHBIX MIPOLIEIYP SIBISIIOTCS: QUKCALIUS
¢baxTa BBIIAYM pe3ysibTaTa MPeAoCTaBlIeHUs MyHUIUNanbHOW ycinyru B AUC MOII,
pe3ysbTaT peAOCTaBICHHUS MyHHUIUITAIbHON yCITyTH, BBIJAHHBIA 3asSBUTEITIO.

3.5.3.2. Ilpu oOpamieHuu 3asBUTENS 3a Pe3yJIbTATOM MYHHIMIIAIBHON yCIyrd
yepe3 PecnyOnukaHCKUN ©OpTal 3asBUTENIO B JUYHBIA KaOMHET aBTOMAaTHYECKH
HanpaB/IeTCsl JJIEKTPOHHBIM 00pa3 JOKyMeHTa, SBISIOIIETOCS  Pe3yJIbTaTOM

IpeI0CTaBICHHS MYHUIUTATBHON YCIIyTH, HOJITMCaHHBIN YCUJICHHOU
KBaJIM(UIIMPOBAHHOM 3JIEKTPOHHOM NMOJNKCHIO YIIOJTHOMOYEHHOT'O TOJDKHOCTHOT'O JIUIIA
Oprana (Oprasom). :

AJIMUHUCTpAaTUBHBIE IPOLEAYpPhl, YCTAaHABIMBAaeMble HACTOSIIMM ITyHKTOM,
BBINIOJIHAIOTCSL B JI€Hb INOAMMCAHUSA JOKYMEHTa, IOATBEPXKIAOIIEro IpeJoCTaBICHHUE
(oTKa3 B mpeOCTaBIEHUH) MyHHUIUIIATBHON YCIIyTH, YIIOTHOMOYEHHBIM JTOJKHOCTHBIM
maioM Oprana (OpraHom).

PesynbraTamMu  BBINOJMHEHWS  AJAMHUHUCTPATUBHBIX  IIPOLENYpP  SBIIAIOTCA:
HanpapjieHHe (IIpPeJoCTaBlIeHHE) C HCIONb30BaHHEM PecmyOinkaHCcKoro nopraia
3asBUTENIO0 JTOKyMEHTa, IMOATBEPXKAAIOIIEro MPeIOoCTaBICHUE MYHUIIMIIAJIBHON YCIyIH
(B TOM YHCIIE OTKa3 B MPEAOCTaBIEHNH MYHHUIUIIATBHON YCIIYTH).

3.5.3.3. Ilpu obpameHun 3asBUTENS 32 Pe3yJbTaTOM MYHMIIMIAIBHON YCIyI'W B
OpraH, DODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJady (HalpaBiIeHHE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO0 pe3ysbTaT MyHHUUnansHOU yciyru. [lo TpeGoBanuio 3asBUTENS
BMECTE€ C OJK3EMIUIIPOM DJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTENE eMy
IPEOCTABIISAETCS IK3EMILULIP 3JIEKTPOHHOTO IOKyMEHTA ITyTEM €ro 3aliCh Ha ChbeMHBIH
HOCHTENIb MH(OpMaIMi WM HAaNpaBleHHs SK3eMIUISpa 3JIEKTPOHHOTO JOKYMEHTa IO
3JIEKTPOHHOM MOYTE B aJ{pecC 3asiBUTEIIS.

AIMUHUCTpAaTUBHBIE TPOLEAYpPhl, yCTaHAaBIMBaeMble HACTOSAIIUM ITYHKTOM,
OCYLIECTBIISIIOTCS. B TMOpPSAKE OYEpPeAHOCTH, B J€Hb IIPUOBITUS 3asBUTENS B
cooTBeTCTBHH ¢ IIpaBriiaMu BHyTpeHHero Tpy1oBoro pacnopsaka Oprasa.

Pe3ynpTaToOM BBINOJHEHUS aJMUHUCTPATHUBHBIX NMPOLEAYP SBISIOTCS: QUKCALUS
(akrta BBIJAYM  pe3yiNbTaTa NpPEAOCTaBICHHS  MYHHIMIAIBHOW  yCIyrH B
aBTOMAaTU3UpPOBaHHON WH(POPMAIIMOHHOW CHUCTeMe, IMpeaHa3HAYEHHON IS OKa3aHHs
rOCYZapCTBEHHBIX U MyHULIUIIATBHBIX YCIIYT.
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3.6. UcnipaBiieHre TEXHUYECKUX OMHUOOK

3.6.1. B ciryuae oOHapy)Xe€HUsI TEXHUYECKOM OLIMOKHU B TOKyMEHTE, SIBJISIOIEMCS
pe3yJIbTaTOM MYHULIMIIAJIBHOM yCITyTH, 3asBUTENb HanpasisieT B Opras:

3asBlieHHe 00 WCIpaBlIeHMH TeXHU4Yeckod omubku (mpunoxenue Ne 5 k
HACTOsIIEMY aJIMAUHUCTPATUBHOMY PETJIaMEHTY);

IOKYMEHT, BBIJAHHBIM 3asBUTENIO KaK pe3ylbTaT MYHHUIUMNAIBHOW YCIyTH, B
KOTOPOM COZIEP)KUTCS TEXHUYECKas OIUOKa;

JIOKyMEHTBI, UMEIOIHe IOPUIUYECKYI0 CHIy, CBHJETEIbCTBYIOIIME O HATUYUH
TEXHUYECKOH OIMOKH.

3asBieHne 00 MCIpaBICHUU TEXHUYECKOH OIMMOKU B CBEJEHUSIX, YKa3aHHBIX B
IOKyMEHTE, SIBIISIOIIEMCS pe3yJIbTaTOM MyHHUIMIIAIbHOM YCIyTH, IOAaeTCs 3asiBUTEIEM
(YTIIOTHOMOYEHHBIM MpPEJCTaBUTENIEM) IIOYTOBBIM OTIIPABIEHHEM (B TOM 4YHCIE C
UCIIONIb30BaHHEM DJJIEKTPOHHOW IO4THI), 11060 depe3 PecmyOnukaHCKuii mopTan Wid
M®II.

3.6.2. JIOI>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a IIPUEM JJOKYMEHTOB, OCYILECTBISAET
IpueM 3asBJIeHUS 00 UCIIPaBIeHHH TEXHUYECKOW OIMOKH, PETUCTPUPYET 3asiBICHUE C
NPUJIOKEHHBIMU JOKYMEHTaMH M NepefaeT UX AODKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AJIIMUHHCTpaTUBHBIE MPOLEAYphl, YCTAaHABIMBAEMble HACTOSIIUM IIyHKTOM,
BBITIOJTHSIOTCS B TE€Y€HUE OJJHOTO pabodvero JHS C JaThl PETUCTPALlUH 3asBICHUS.

Pe3ynpraTamMu BBIIOJIHEHUS! aJMUHUCTPATUBHBIX MIPOLIEAYP SABISAIOTCS: IPUHATOE
¥ 3apErHCTPHPOBAHHOE 3asBJICHUE, HAlpaBlIeHHOE HAa PAaCCMOTPEHHUE IOHKHOCTHOMY
JTAILLY, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.6.3. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00pabOTKy [JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B IeNIIX BHECEHMsS HCIpPaBI€HUHl B JOKYyMEHT,
SBJISIIOIIMICS pe3yIbTaTOM IIPEIOCTABICHUS MYHULMIIAJBHOM YCIYTH, OCYLIECTBISAET
IpoNeayphl, IPEeIyCMOTPEHHbIE IyHKTOM 3.5 aJAMHHHCTPAaTUBHOIO perjlaMeHTa, |
BBIIaeT HCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IIpPEICTaBUTEIIO)
JIMYHO TOJ POCIHCH C H3BATHEM Yy 3asBUTENs (YIOJIHOMOYEHHOIO IPEICTaBUTEN)
OpHIHHaja JOKyMEHTa, B KOTOPOM COZIEPKHMTCS TEXHUYECKask OIIMOKa, MIIM HaIpaBJIseT
B ajipec 3asBUTENS ITOYTOBHIM OTIIPAaBIIEHHEM (IIOCPEACTBOM 3JIEKTPOHHOM IOYTHI)
INHCEMO O BO3MOXHOCTH IIOJy4eHHs [OKyMeHTa IpH IpepoctaBieHud B Opran
OpHTHHaJa JOKyMEHTa, B KOTOPOM COZIEP)KUTCS TEXHUYECKasi oLIrOKa.

AJIMUHUCTpAaTUBHBIE TPOLEAYpPbl, yCTaHAaBIMBaeMble HACTOSALIUM ITyHKTOM,
BBIMOJIHAIOTCS B Te€4YeHHE ABYX pabouux aHed mocine OOHapyXeHHs TeXHUYEeCKOH
OMMOKM WM TOJy4eHUS OT JI0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBICHHUS O
JOIyIEHHOM ommoKe. :

PezynpraraMu  BBINOJHEHUS  aJIMHUHHUCTPATUBHBIX  TPOLENYpP  SBIISIOTCS:
BBIJJAHHBIH (HalpaBJIeHHBIN ) 3aSBUTEIIO JOKYMEHT.
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4. Ilopsaok 1 pOpMbI KOHTPOJIA 32 MPeAOCTABIeHHEM MYHHIIHNIAIbHOI
yCJayra

4.1. Ilopsimok oCyIIeCTBIEHUS TEKYIIEero KOHTPOJIS 3a COOIOEHHEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMHU JIMI[AMH [10JIOXKEHUH aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMaTUBHBIX IIPAaBOBBIX aKTOB, yCTaHABIMBAIOLINX TpeOOBaHUS K
Npe0CTaBICHUI0 MyHULIUIIAIBHON YCIIyTH, a TaKXKe IPUHATHEM UMU pelIeHU

KOHTpOJIb 32 MOJHOTOM M Ka4eCTBOM IIPEJOCTaBIEHUS] MyHUIMIIAIBHON YCIyTH
BKJIIOYAeT B ce0sl BRISIBJIIEHUE M YCTpaHEHHEe HapylIeHU! NpaB 3asiBUTENEH, IPOBEACHUE
IPOBEPOK  COGNIONIEHUS TPOLENYp MNpPEJOCTABIEHHS MYHUIMIAIBHOW  YCIyTH,
NIOATOTOBKY pellleHui Ha AeicTBuUs (0e3aelicTBIE) JOIDKHOCTHBIX JIML] OpraHa MECTHOTO
CaMOYIpaBJIeHHS.

®dopMamMH KOHTPONS 3a COONIOJEHHWEM WCIIONHEHUS aJMHHUCTPATHBHBIX
IPOLEYP SABIISIOTCS:

1) mpoBepka H COIJIaCOBaHHE IPOEKTOB JOKYMEHTOB II0 IPEJOCTABICHUIO
MyHHULUNAIBHOH yCITyTH; :

2) npoBOJMIMBIE B YCTAHOBJICHHOM  IOpSKE  TPOBEPKH  BEICHUS
IIeIONPOU3BOICTBA;

3) mpoBeJieHHE B YCTaHOBJICHHOM HOPSIKE KOHTPOJIBHBIX IIPOBEPOK COOIOAECHUS
IPOLEYP MPEeIOCTaBIEHHUS] MyHUIUIIAIBHON YCITyTH.

B memsx Tekymero KOHTpOJS WCIIONB3YIOTCS CBEICHUS, HMEIOIIUeCs B
3JIEKTPOHHOW 0a3e NaHHBIX, CIy)XeOHas KOPpPECHOHJAEHLHMS, YCTHAas M INHUCbMEHHas
HH(GOpPMaIKs JODKHOCTHBIX JIUII, OCYIIECTBISIOIIUX BBIIOJHEHUE aJMHHUCTPATUBHBIX
IPOLIEYP, XKYPHAIBI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPyTUE CBECHHUS.

JUist OCYIIEeCTBIICHUS! KOHTPOJIS 33 COBEpIIEHUEM JEHCTBUI IPH NPeNOCTaBIeHUH
MYHHUIMIIAIBHON YCIIyTM ¥ TPUHATHH PELIeHUWH PYKOBOJAUTENI0 OpraHa MECTHOIO
CaMOYTIpaBJIEHHsST TPEACTaBISIOTCS CHOpaBKA O pe3ysbTaTaX IpefoCTaBIECHUS
MYHHUIAIATEHON YCITyTH.

O ciyyasix ¥ IPUYUHAX HApYIIEHUs! CPOKOB, ITOCIEI0BATEIbHOCTH U COAEPIKAHUS
aIMUHHCTPATHBHBIX TPOLEAYP [JO/DKHOCTHBIE JHIAa HEeMEeIJIEHHO HHGOPMUPYIOT
PYKOBOZHUTENSL OpraHa, IPeJOCTaBISIONIEr0 MyHHLMIAIBHYIO YCIyTy, a Takxke
NpeIIPUHUMAIOT CPOYHEIE MEPBI II0 YCTPAaHEHHIO HapyIEHHH.

Texyumii KOHTpomb 3a COONIOZEHHWEM IIOCIIEAOBAaTENbHOCTH JIEHCTBUIA,
ONpelelieHHBIX ~ aJIMUHHUCTPAaTUBHBIMUA  TpOIENypaMH 10  IPelOCTaBIECHUIO
MYHHULUIAIGHON YCIYTH, OCYIIECTBISETCS 3aMECTHUTENIeM pYKOBOJHTENs OpraHa
MECTHOTO CaMOYIpaBJIEeHHS, OTBETCTBEHHBIM 3a OpraHu3anuio paboTel 1o
NpPEeOCTaBIEHHIO MyHHUIMIIAIBHON yCIyTH, HA4YaJlbHUKOM OT/IeNa, OCYIIECTBISIOIIETO
OpraHHU3aIyIo paboTHI 110 MPEAOCTaBICHUIO MyHUIIUIIAIBHOM yCITyTH.

[lepeyeHb [JOJDKHOCTHBIX JIMI[, OCYIIECTBISIFOIIMX TEKYIIHA KOHTPOIIb,
YCTaHaBIUBAETCS IIOJIOXKEHUSIMA O CTPYKTYpPHBIX IMOJpAa3IeNIieHUsX OpraHa MeCTHOTO
CaMOYIIpaBJIeHHs ¥ JOJDKHOCTHBIMH PerIaMeHTaMH.
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4.2. ITops10K ¥ EPUOAMIHOCTD OCYIECTBIICHUS IJIAHOBBIX M BHETUIAHOBEIX IIPOBEPOK
TIOJTHOTHI ¥ Ka4eCTBa NPEAOCTaBIEHH MyHHULUIIAJIBHON YCIIyI'H, B TOM YHCIIE TOPSIOK
¥ (OPMBI KOHTPOJIS 3@ IOJIHOTOM M Ka4€CTBOM IIPEAOCTABIECHNS MyHHIUITIATEHOM
yCIyTU

4.2.1. KoHTpOb 32 NOTHOTOM U Ka4eCTBOM IIPEIOCTABICHHUS MyHHUIIUTIAIBHOM
YCIIyTH OCYIIEeCTBIsieTcs B (hopMax:

1) nmpoBeeHuUs: IPOBEPOK;

2) paccmoTpeHHs kanob 3asBuTene Ha nelcTBus (Oe3neiicTBue) Oprana, a
TaK)XXe€ UX JOJDKHOCTHBIX JIUL], MyHUIMIIAJIBHBIX CITyXKaIIHX.

4.2.2. B uensx ocylecTBIECHUsI KOHTPOJIS 3a IIOJIHOTOM U Ka4eCTBOM
IPeAOCTaBIEHHS MyHULMIIAIBHOMN YCIyT'H IPOBOASTCS IUIAHOBBIE Y BHEIIAHOBBIE
npoBepku. [lopsiiok ¥ NeprOAUNYHOCT OCYIIECTBICHUS INIAHOBBIX IIPOBEPOK
ycTaHaBnuBaeTcs w1aHoM pabotsl Oprana. [Ipu npoBepke MOTyT paccMaTpUBaThCS BCe
BOIIPOCHI, CBSI3aHHBIE C MIPEJOCTABICHUEM MYHULIUIIAIBHOM yCITyTH (KOMILIEKCHBIE
IPOBEPKH ), WIM OTJENIBHBIA BOIIPOC, CBSI3aHHBIH C MPeOCTaBIeHUEM MyHULIUIIAIbHON
ycinyru (Tematudeckue nmpoBepkr). [IpoBepka Takxke MOXKeET IPOBOAUTHCS IO
KOHKPETHOM jkanobe 3asBUTeNs.

4.2.3. BHenaHOBbIE IPOBEPKHU IIPOBOSATCS B CBSI3U C POBEPKOM yCTPAHEHHUS
paHee BBIBICHHBIX HapyIIEHUH aJIMUHUCTPATUBHOI'O pErjlaMeHTa, a TaKXKe B CIIydae
NoJTy4eHus Kkanob 3asBuTeneit Ha neiictus (6e3neiicTBue) Oprana, a Taloke UX
IOJDKHOCTHBIX JIMI], MyHHUIIUIAIBHBIX CITy>KalHX.

4.2.4. Pe3ynbTaThl MIPOBEpKU 0GOPMIISIIOTCS. B BUI€ aKTa IPOBEPKH, B KOTOPOM
yKa3bIBaIOTCS BBISIBIICHHBIE HEJOCTATKU U MPEJIOKEHUS 10 X YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI] OpraHa, MpeJ0CTaBIISIOMIErO
MYHHUIUIAIBHYIO YCIYTY, 3a pelleHus 1 JeicTBus (0e3aelicTBHe), IPUHUMaeMbIe
(ocymiecTBIIsieMble) UMH B XOJI€ TIPEAOCTaBICHUS MyHUITUNIAIBHOU yCITyTH

ITo pe3ynbraTraM IpOBEACHHBIX MPOBEPOK B CIIydae BBISABICHUS HapyIlIEHUWi MpaB
3asBUTENIeii BUHOBHBIE JIMI]A IPHUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOoHOJATeNbCTBOM Poccuiickoit @enepanuu.

PykoBoguTens opraHa MECTHOTO CaMOYTIPaBJe€HHS HECET OTBETCTBEHHOCTH 3a
HECBOEBpPEMEHHOE PaCCMOTPEHHE 3asBIICHUH.

PykoBomutens (3aMecTUTENb PYKOBOJAUTENS) CTPYKTYPHOIO IOJpa3/ielieHus
opraHa MeCTHOTO CaMOYIIPaBJICHHsS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE H
(unu) HeHaaNeXxalee BBIMIOJHEHHWE AIMUHUCTPATUBHBIX IEHCTBUM, YKa3aHHBIX B
paszene 3 aIMUHUCTPATHBHOI'O perjlaMeHTa.

JIOIDKHOCTHBIE JMI]a M MHBIE MYHHUIMNAIbHBIE CIIy)XKallde 3a peIleHus |
nevictBus (6e3nelicTBUE), NpUHUMAaeMble (OCYLIECTBIsEMbIe) B XOA€ IPeJOCTaBICHHUS]
MYHHUIMIAIBHOH  YCIIYTH, HECYT  OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM ITOPSIIKE.
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4.4, TTonoxxeHus, XapaKTepu3yroomye TpeOoBaHUs K MOPSAKY U popMaM KOHTPOJIS 32
TpeaocTaBJIeHHeM MYHHUIUIIAIEHOMN YCIIyTH, B TOM YUCIIE CO CTOPOHBI IPaXkJaH, uX
00beAMHEHNIA 1 OpraHu3aIUi

KoHTpoinp 3a mpenocTaBieHueM MyHULUNAIBHON YCIyTH CO CTOPOHBI IPaXKIaH,
UX OOBEeIUHEHMH U OpraHU3allvi, OCYILECTBISAETCS IIOCPEACTBOM OTKPBITOCTH
NeSTeIbHOCTH  OpraHa MECTHOIO  CaMOyNpaBlIeHUsT IIpd  IIPEJOCTaBICHUHU
MYHUIMIIAJIGHOW  YCIyTH, TOJXY4YeHUs IIOJIHOM, aKTyalbHOM M  JIOCTOBEPHOM
uHGOpMaLUU O MOpSAAKE MPEeJOCTaBICHUS MYHHMLMIIAIBHON YCIyTH M BO3MOXXHOCTH
nmocyaeOHOro paccMoTpeHusi oOpameHuit (kayno06) B mporecce IpeAoCTaBICHHS
MYHULUIIAIIBHON YCIIYTH.

5. HocyneOublii (BHecyaeOHbIH) NOPAI0K 002KaJ0OBAHUS PelIEHHH U 1eHCTBHI
(Oe3nelicTBHS) OpraHa, NpeJoCTABJSIONIEr0 MyHHIHNIAJIbHYIO yCJIYTY,
MHOTro()yHKIIHOHAJILHOTO IIEeHTPA NPeJoCTABJIEHHS IroCyJapCTBEHHBIX H
MYHHIHIAJbHBIX YCJIYT, OpraHu3anuii, ykasanubix B yactu 1.1 craten 16
®enepanbHoro 3akoHa Ne210-@3, a Takike HX J0/KHOCTHBIX JIHIL,
MYHHIHNAJbHBIX CJIYKAIIHX, pa0OTHHKOB

5.1. 3asgBHTENIM UMEIOT IIPAaBO Ha 00XKAJIOBaHUE B JOCYAEOHOM MOPS/IKE PELICHUM
U JeiictBuii (Oe3melCTBUA) OpraHa, NpPeOCTABISAIONIET0 MYHHULHMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO JIMIIAa OpraHa, MpeJOCTaBiISIOMIEr0 MYyHHUIUMNAIBHYIO  YCIYTY,
MyHHUIUIIAIGHOTO  CIIyXKallero, pyKOBOAWTENs  OpraHa,  IpPeJOCTABIAIOLIETO
MYHHLUNAJIBHYIO  YCIYTY, MHOTO(QYHKI[HOHAJIBHOT'O IIeHTpa, paboTHUKa
MHOTO()YHKI[HOHAIEHOTO LIEHTpa, OpraHu3aliii, IpelyCMOTPEHHbIX 4acThio 1.1 crareu
16 ®enepansHoro 3akoHa Ne 210-®3, a Taxke MX pabOTHUKOB.

3asBHUTENH MOXET OOPATHUTHCS C XKaJ0OOH, B TOM YHUCIIE B CIEAYIOIUX CIIydasx:

1) HapymIeHHe CpoKa PEeruCTpaliy 3arpoca O MPeAOoCTaBIeHHH MyHHULUNAIbHOMI
yCITyTH, 3a1poca, ykazaHHoro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-03;

2) HapylleHHe CpOKa IPeJOCTaBIeHHs MyHHULUNAIbHOW yciayrd. B ykasaHHOM
ciydae nocyneOHoe (BHecyneOHOe) ob)kaloBaHME 3asBUTEIEM pEIICHHH M JeHCTBUI
(6e3neiicTBrs) MHOTO(GYHKIIMOHAIBHOTO LIEHTpa, pabOTHUKa MHOTrOQYHKIMOHAIBHOIO
IIEHTpa BO3MOXXHO B Clly4yae, €Clii Ha MHOrOQYHKIMOHAJIBHBIN IEHTp, peIleHHs U
neiictBuss  (Oe3meiicTBHE) KOTOPOro  OOXKAIYIOTCS, BO3JOXeHa (YHKIHS IO
NPEJOCTABIEHHIO COOTBETCTBYIOIIMX MYHHUIMIAIBHBIX YCIYI B IIONTHOM oOBeMe B
nopsizike, onpeeieHHoM dacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-03;

3) TpeGoBaHue y 3asBUTENS JOKYMEHTOB WM HHGOpMALMK JTUOO OCYIECTBICHUS
NeWCTBUA, TpeACTaBIeHHe WIM OCYyLIeCTBIEHHEe KOTOPhIX He IpexyCMOTPEHO
HOpPMaTHBHBIMU TIpaBOBBIMH akTamMu Poccuiickoit ®enepanuu, HOPMaTUBHBIMH
npaBoBeIMU akTamu PecrmyOGnmku Tarapcran, MyHUIMNAIBHBIMU IIPABOBBIMU aKTaMH
IUIS IPEOCTABICHUS. MyHULIUIIAIBHOM YCITYTH;

4) oTka3 B IpUeME JOKYMEHTOB, NpeNOCTaBIE€HHE KOTOPHIX IPeXyCMOTPEHO
HOpDMAaTHBHBIMU IIpaBOBBIMM akTamMHu Poccuiickoit ®enepanun, HOpPMaTHBHBIMU
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npaBoBeIMH akTaMu PecmyOmuku TarapcraH, MyHMIMNAJIbHBIMU IPAaBOBBIMHM aKTaMH
JUIS IpeIOCTAaBJICHUs. MyHHLIMIIAIHOM YCIIYTH, Y 3asBUTEII;

5) 0TKa3 B Mpe0OCTaBIeHUH MYHUIMIIAIBHON YCIIyTH, €CJIM OCHOBAHHMS OTKa3a He
IpeayCMOTPEHB! (e/lepalbHBIMUA 3aKOHAMH M INIPUHSATHIMA B COOTBETCTBMH C HHMMH
WHBIMH HOPMATHBHBIMHM IpaBOBBIMH akTaMH Poccuiickoii ®Denepanuu, 3aKOHaAMU H
WHBIMH  HOPMATHBHBIMH  TpaBOBBIMH  akTamMu  Pecrmyb6muku ~ Tarapcran,
MyHHIWIIATGHEIMA [PAaBOBBIMH aKTaMH. B  ykasaHHOM ciy4ae Jocynae6Hoe
(BHecyneOHOE) OOXalOBaHWE 3asBHTENeM pelleHWd u aedcTBuil (6Oe3nmelicTBus)
MHOTOQYHKIIHOHAJIBHOTO LE€HTpa, pabOTHMKa MHOTO(QYHKLMOHAIBHOIO LIEHTpa
BO3MOXKHO B ClIyYae, €CIi Ha MHOTOQYHKIIMOHAJIbHBIN LEHTP, PEIICHUs U JEHCTBHS
(Ge3neiicTBHE) KOTOPOrO OOXKATYIOTCS, BO3JIOXKEHAa (YHKIHMS IO INpPeJOCTaBICHUIO
COOTBETCTBYIOUIMX MYHHLMIAJIBHBIX YCIYr B IIOJIHOM o0OBeME B IOPAJIKE,
omnpezeneHHOM YacThio 1.3 crathu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBHUTENS NPH NPEAOCTABICHUU MYHHUIMINAIBHONW YCIIyTH
IUIaThl, HE TMpPeIyCMOTPEHHOW HOPMATUBHBIMU IIPaBOBBIMHM akTamHu Poccuiickoii
Qepmepanyy, HOPMATHBHBIMH IpaBOBBIMH  akTamMu Pecrmy6muku — Tarapcran,
MYHHLUIAIHBIMHU IPAaBOBBIMHU aKTaMU;

7) oTKa3 opraHa, MpeAOCTaBJIAIONIEr0 MyHULUIIAIbHYIO YCIYTy, AODKHOCTHOIO
JIAIa OpraHa, NPeAOCTABIISIOMEr0 MyHUIIUIIATBHYIO YCIYTy, MHOTO(QYHKIHOHAIBHOTO
IIeHTpa, pabOTHHKA MHOTO(QYHKIIMOHATFHOTO LIEHTPa, OpraHu3alui, IpeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 @epepanbHoro 3akoHa Ne 210-®3, unm ux paOOTHHUKOB B
WCIIPaBJIeHUH JOMYLIEHHBIX MMM OINEeYaTOK M OIIMOOK B BBIAAHHBIX B pPE3yJbTaTe
NpPENOCTaBIEHHsT  MYHHUIMIAIBHOW  YCIYyrM  JOKyMEeHTax JH0O0  HapylIeHHue
YCTAaHOBJIEHHOTO CpOKa TaKWX HCIpaBleHHid. B ykazaHHOM ciydae pnocynebHoe
(BHecymeOHOe) oOXaloBaHHE 3asBHUTENIeM pelleHuH U naeWctBuil (Oe3meicTBus)
MHOrOQYHKI[HOHAJIBHOTO LIEHTpa, pabOTHHMKAa MHOTO(QYHKLIHMOHAIBHOIO IIEHTpa
BO3MOXXHO B Cllydae, eclli Ha MHOro(QyHKIIMOHANbHBIA ILIEHTP, PELICHUs U ACHCTBUS
(Ge3meiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOKE€HA (YHKLHUS IO IPEeIOCTABICHUIO
COOTBETCTBYIOLIMX MYHHIMIAIBHBIX YCIYr B IIOJHOM o0OBeME B IOpAIKE,
omnpeneneHHOM 4acThio 1.3 crathu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapymeHHe CpoKa WM TOpsAiKa BBAAYH JOKYMEHTOB IO pe3yJibTaTaM
IpeIoCTaBIeHHs] MyHHULIMIIAIBHOMR yCITyTH;

9) nproCTaHOBJICHHE TPEIOCTaBICHHS MyHUIIUIIATBHOM YCIIyTH, €CIIM OCHOBaHHUS
IPUOCTAHOBIICHHS HE IPEAyCMOTpPEHBI (efepalbHbIMU 3aKOHAMH M IPUHATBIMU B
COOTBETCTBUM C HHUMH HMHBIMH HOPMAaTUBHBIMHM IIPaBOBBIMH akTamu Poccuiickoii
Qenepanuy, 3aKOHAMH ¥ HHBIMM HOPMATUBHBIMH IIPABOBBIMH akTaMu PecmyOmuku
Tarapcran, MyHUIIMTIAIBEHBIMEA TTPaBOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHOe
(BHecyneOHOe) oO>kajoBaHUE 3asBUTENIEM pelleHud u JedcTBuil (Oe3neicTBuUs)
MHOTOQYHKIIMOHAJIBHOTO  IIeHTpa, paboTHHKa MHOro(QyHKUHMOHAJIBHOIO IIEHTpa
BO3MOXXHO B Clly4yae, €Clli Ha MHOrOQyHKIIMOHAJIBHBIA IEHTP, PELICHUS U AeHCTBHS
(Ge3melicTBUE) KOTOPOro 00XaNylOTCs, BO3JTOXKEHAa (QYHKIMS IO IPeAOCTaBICHHIO
COOTBETCTBYIOLIMX MYHHULMIAIBHBIX YCIYT B IIOJIHOM o0BeMe B MOpSIKE,
onpeneneHHoM 4acThio 1.3 cratbu 16 @enepansHoro 3akoHa Ne 210-D3.
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10) TpeGoBanue y 3asBUTENs NPU NPEIOCTABICHHHM MYHHLHMIATLHOMN yCIIyTH
JIOKyMEHTOB WJIM MH(OpMAlWH, OTCYTCTBHE M (M) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAIMCh NPU NEPBOHAYAIILHOM OTKa3€ B IIpHEMe JOKYMEHTOB, HEOOXOMUMBIX IS
NPEIOCTaBICHNs MYHUIMIAIBHON YCIyrH, THO0 B NPEJOCTaBIE€HUH MYyHHIUITAIBHOM
YCIIYyTH, 32 MCKIIOYEHHEM CIIy4aeB, IPeJyCMOTPEHHBIX IyYHKTOM 4 yactu 1 crartbu 7
OenepansHoro 3akona Ne 210-®3. B ykazaHHOM ciydae jgocyneGHOe (BHECYneOHOE)
o0’xanoBaHue 3asBUTEIIEM peLIeHuA 51 NEUCTBUM (6e3nmeiicTBus)
MHOTOQYHKIMOHANLHOTO NEHTpa, paGOTHHKa MHOTO(YHKIMOHATFHOIO IEHTpa
BO3MOXHO B Clly4ae, €Clld Ha MHOTO(QYHKIHOHAIbHBIA LEHTP, PELICHHS M JeHCTBUS
(Ge3neiicTBre) KOTOPOTO OGXATYIOTCS, BO3NOXKEHA (YHKIHMSA IO IPELOCTABIEHUIO
COOTBETCTBYIOIIMX ~MYHHIMNANBHBIX YCIYyr B TIIOJHOM O0OBEME B MOpSIKe,
onpeneneHHOM 4acThio 1.3 crateu 16 @enepansroro 3akona Ne 210-D3.

5.2. JKanoba mnojmaercs B IMCBMEHHOM (opMe Ha OGyMaKHOM HOCHTENE, B
JNIEKTPOHHOH (OpMe B OpraH, MNPEeOCTABIIOANA MyHHIMNATBHYIO YCIyTy,
MHOrOQYHKUMOHAILHBIA LEHTp JHOO B COOTBETCTBYIOIIMI OpraH roCYAapCTBEHHOM
BJIaCTH, SBILIOIIMICS yd4peauTeseM MHOro(YHKIMOHAIBHOIO LEeHTpa (manee -
ydpeIouTellb ~ MHOTOQYHKIMOHANEHOrO IEHTpa), a TakKKe B OpraHM3alH,
npexycMoTpeHHbIe 4acThio 1.1 cratbu 16 @enepansHoro 3akona Ne 210-®3. Xano6sl
Ha pemeHns U JeictBus (6eselicTBHE) PyKOBOAHTENS OpraHa, MpefOCTaBISIOIIEr0
MYHULUIAIBHYIO YCIIYTY, IOAAOTCS B BBIIECTOSAIINN OpraH (IpH €ro HaJIu4uK) JIu60 B
Cily4ae €ro OTCYTCTBHS PacCMaTpUBAIOTCS HENOCPEICTBEHHO PYKOBOMTENEM OpraHa,
NPEJOCTABISIONIET0 MyHMIMNATbHYI0 ycayry. JKano6el Ha pemeHus u neiicTBus
(GespeiicTBre) pabOTHEKA MHOTO(YHKIMOHAIBHOTO LEHTPA MONAIOTCS PYKOBOLUTEIIO
3TOr0 MHOTOQYHKIMOHAIBHOTO IeHTpa. JKanoGsl Ha pelIeHHs U JeiCTBHUS
(GespeiicTBre)  MHOTOGYHKIMOHANBHOTO ~ LEHTPAa  MONAIOTCS  YUPEUTEINIO
MHOTO(QYHKIMOHAIBHOTO IIEHTPa MM JODKHOCTHOMY JIMILy, YIIONHOMOYEHHOMY
HOPMaTHBHBIM IIpaBOBEIM akToMm Pecmy6muku Tarapcran. XKano6sl Ha pemeHus u
nefictBus (Oe3zeiicTBhe) pabGOTHHKOB OpraHM3alUi, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratbi 16 ®exepanbHoro 3akoHa Ne 210-®3, momaoTcs PyKOBOAUTENISAM 3THX
OpraHu3alui.

Xanoba Ha pemenus u nelcTBus (GesjeiicTBHE) OpraHa, NPeNOCTABISIOLIETO
MyHULMIAIBHYIO ~ yCIYry, JAO/DKHOCTHOTO JIMI[a OpraHa, IpefOCTaBISIOIEro
MYHHULHANAIBHYIO  YCIYTy, MYyHHIMNAIBHOTO CIyXallero, pyKOBOAMTENsS OpraHa,
IPEOCTABNIAIOMIEr0 MyHULMIIAIBHYIO YCIYTy, MOXET OBITh HalpaBlieHa IO IO4Te,
4epe3 MHOTOQYHKUMOHATIBHBIH IIEHTP, C KCIONb30BAHHEM HH(MOPMALMOHHO-
TCNIEKOMMYHMKAllMOHHOH ~ cetd  «MHTepHeT», oOQUIMansHOro caiita  oprasa,
NpEJIOCTABJIAIOMET0  MYHHIMIAIBHYIO  ycIyry, EamsHoro  moprama  mmu6o
Pecry6iukanckoro nopraina, HHpOPMAILHOHHON CHCTEMBI JOCYNEGHOTO 0GKATOBAHHNS,
a TaKxKe MOXeT OBITh IIPUHSTA IIPH JTMYHOM IpHeMe 3asBuTens. JKanoba Ha pemenus u
NercTBUS (6e3neticTBue) MHOTOQYHKIIHOHAJIBHOI'O LIEHTpa, paboTHHUKA
MHOTOQYHKIMOHAIBHOTO ~ [EHTPa MOXeT ObITh HanpaBIeHa [0 [o4YTe, C
HCIIONIB30BAHUEM  HH(OPMALMOHHO-TENEKOMMYHHKALHOHHOH  ceTn  «MHTepHeT»,
OGHIHMANBHOIO caiiTa MHOrO(YHKUMOHATBHOrO IeHTpa, EuHOro noprana Jmb6o
PecryGnykanckoro noprana, HHGOPMALHOHHON CHCTEMBI nocyne6HOro ob6xanoBaHus,
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a TakKe MOXeT OBITh NPUHATA IPHU JIMYHOM IIpHeMe 3asBuTens. JKanoba Ha peleHus u
neiictus (OeszeficTBHe) OpraHM3auMii, MpeXyCMOTPeHHBIX 4YacThio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210-03, a Takke HX paGOTHHKOB MOXKET OBITH HallpaBJIeHa
IO To4YTe, C HCHOIb30BaHHEM HH(POPMALMOHHO-TEIEKOMMYHUKALMOHHON CETH
«VHTepHET», OQUIMANBHBIX CAWTOB 3TUX OpraHM3auuii, EmuHOro noprana Jmb6o
Pecrybiikasckoro moprana, a Takxe MOXKET GbITh NMPHHATA NPH JIMYHOM npueme
3asBUTEII. '

5.3. XKanoba nomkHa comepxars:

1) HanmeHOBaHME OpraHa, INPENOCTABISIONIEr0 MYHHIHIIATBHYIO yCIyTy,
AOJDKHOCTHOTO JIMI[a OpraHa, NpPEeAOCTABISIOMEr0 MyHHIMNAIBHYIO YCIyTy, JIHOO
MYHHUIUNATIBHOTO CITy)XKaIIero, MHOroQyHKIMOHAIBHOTO IIEHTPa, €r0 PYKOBOIUTENS H
(wmm) paGoTHMKA, OpraHW3aUMii, NpeXyCMOTPEHHBIX wYacThio 1.1 cratem 16
®enepanbHoro 3akona Ne 210-®3, ux pykosoxuteneii u (w1u) paGOTHUKOB, pelIeHus u
neicTBus (Oe3neiicTBIE) KOTOPBIX 06XKATyIOTCS;

2) damunuio, UMs, OT4ECTBO (IIOCIENHEe - TP HATHYHH), CBEJEHHS O MECTe
JKMTENIbCTBA 3asBUTENS - QU3MYECKOro JIMIa JUOO HaMMEHOBAHHUE, CBEJEHHS O MECTe
HaXOXXICHUS 3asBUTENS - FOPUANYECKOTO JIMIA, a TakKe HoMep (HoMepa) KOHTAKTHOTO
TenedoHa, axpec (ampeca) >EKTPOHHOM MOYTHI (IIpH HAMYMH) U OYTOBBIA afpec, 1o
KOTOPEIM JIOJDKEH OBITh HalPaBJIEH OTBET 3asBUTEITIO;

3) cBeneHus 06 obXalyeMbIX pelleHHSX M AeicTBusix (Ge3neiicTBuH) opraHa,
NPEJIOCTABIIAIONIET0  MYyHHMIMNAIBHYIO  YCIYTy, JOJDKHOCTHOrO JIMIA OpraHa,
NPEOCTABIAIOMIEr0 MYHHUIMIIAIBHYIO YCIyry, JTHOO MYHMIMIIAIBHOIO CIIy’XKallero,
MHOTO(QYHKIHOHAIHOTO ~ LIEHTpa, pabOTHHKA MHOrO(YHKIMOHAIBHOTO IIEHTDA,
OpraHM3alL|ii, IPeyCMOTPEHHBIX YacThio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-
@3, ux pabOTHHKOB;

4) NOBOZBI, HA OCHOBAaHMHM KOTODHIX 3asBHTENb HE COTNIACEH C DEIICHHEM U
nericrueM (OeszelicTBremM) opraHa, NPENOCTABISIOIIET0 MYHMIMIAIBHYIO YCIyIy,
AOJDKHOCTHOIO JIMIA OpraHa, NpeJOCTaBJISIONIEro MYHHIMIAIBHYIO YCIyry, IH60
MYHUIUIIATBHOTO  CIY)Kalllero, MHOTO(QyHKIMOHAJBHOTO  LEHTpa, paboTHHKA
MHOTO(QYHKIIMOHATFHOTO IEHTPa, OpraHU3al|ii, MpeyCMOTPEHHBIX JacTbio 1.1 cTaTeu
16 ®enepanproro 3akona Ne 210-®3, ux paGOTHHKOB. 3asBHTENEM MOTYT OBITH
MPEeJCTaBIeHB! JOKYMEHTH! (IPH HAlIW4YMH), MOATBEP)KAAIOLIME JOBOABI 3asBHTEINS,
100 X KOIHH.

5.4. TloctynuBmas anoba MOJJIEKUT PETUCTPALIMK B CPOK HE IIO3/IHEE pabouero
JHS, CIIEYIOIIEro 3a JHEM MOCTYILICHHS.

5.5. XKanoba, mocrynuBmas B OpraH, NPeZOCTABISIONMN MYHHIMIATEHYIO
YCIYTy, MHOTOQYHKUHMOHANBHBIH IIEHTP, YYPEJUTENI0 MHOTO(YHKIHOHAILHOTO
LeHTpa, B OpraHM3allMH, MPeAyCMOTpeHHble 4acThio 1.1 crateu 16 ®enepansHoro
3akoHa Ne 210-®3, ymbo BeIIECTOAmME OpraH (NPH €ro HAJIHYHH), NOIEKHT
PacCMOTPEHHIO B T€YEHHE IATHAAUATH paboumMx JHEH CO [JHSA ee PerkcTpalyy, a B
clydae 00XaloBaHWs OTKa3a OpraHa, IPeIOCTABISIONIET0 MyHHIMIIATBHYIO yCIyry,
MHOTO(YHKIMOHALHOTO IEHTPa, OpraHu3al|i, PeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansHoro 3akona Ne 210-®3, B mpueMe IOKYMEHTOB y 3asgBuTENd JIHO0 B
HCNIPaBIICHUH JONMYIICHHBIX ONEYaTOK M OMMOOK WJIM B Clyd4ae OOXKaIOBaHHUS
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HapyIICHHs yCTAHOBICHHOTO CpOKa TAaKWX HCIpPAaBIECHHH - B TeYEHHE NATH pabodHX
JTHEH CO JHA €€ PeTUCTPAIUH.

5.6. Io pesynbraraM paccCMOTpeHHs JKaloObl IPUHAMAETCS OHO U3 CJIEIYIOLIAX
peLIeHuH:

1) xanoba ynoBnerBopsieTcs, B TOM 4Yhclie B (OpPME OTMEHBI IPUHATOTO
peIIeHNs, CTIPABJICHHUS JIOIYLIEHHbIX OI€YaTOK U OIIMOOK B BBIJAHHBEIX B pe3ysbTaTe
NPENOCTAaBICHH MYHHLMNAIBHOW YCIyrd JOKYMEHTaX, BO3BpaTa 3asBUTEINIO
ACHEKHBIX CPEACTB, B3UMaHHE KOTOPHIX HE IPETyCMOTPEHO HOPMATHBHBIMU
NpaBOBEIMK akTamu Poccuiickoii ®enepanuy, HOPMaTHBHBIMM IPaBOBHIMH aKTaMH
Pecry6iuxu TarapcTan, MyHUIUNATEHBIME IPABOBBIMU aKTAMU;

2) B yZIOBIIETBOPEHHUH JKaJI00bI OTKA3bIBAETCH.

He mosnHee naH#, cremylomero 3a AHEM NPHUHSATHS pEIIEHHMs, yKa3aHHOTO B
HACTOSAIIEM ITyHKTE, 3asBHUTENI0O B MUCBMEHHON (OpMe U IO >KEJaHHIO 3asBUTENS B
JNEKTPOHHOM (OpMe HampaBiAeTcs MOTHBHPOBAHHBI OTBET O pe3yibTaTax
PacCMOTPEHHUS XKaJTOOEI.

5.7. B cmyyae mpusHaHMs KaJuoObl MOJJIEKAIIEH YAOBIETBOPEHHIO B OTBETE
3aj4BUTENII0 O pe3yJibTaTaX PacCMOTPEHHs XajloObl JaeTcs WH(OpMAamus O JeHCTBUIX,
OCYIIECTBIAEMBIX ~ OpraHOM,  MpPEJOCTABIAIOIIMM  MYHULIMIAIBHYIO  YCIyTIYy,
MHOTO(QYHKIMOHAIEHEIM IIEHTPOM JIHOO OpraHu3alyel, mpeIycMOTPEHHOH YacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1e/11X He3aMeITUTEILHOTO yCTpaHEHHUS
BBIABJICHHBIX HAPYIICHHUI NPH OKa3aHMH MYHMIIMIIATBHOM yCIIyTH, a TaK)Ke IPUHOCATCS
M3BUHEHHUS 32 IOCTABJICHHBIE HEy/I00CTBA U yKa3bIBaeTCs WH(OpMALKs O JaTbHEHIHX
JCHCTBUSX, KOTOpBIE HEOOXOAMMO COBEPIIMTH 3asBHUTENIO B IENAX MOJyYeHHS
MYHHIUIIAJIBHON YCIIyTH.

5.8. B ciyyae mpusHaHMS kanoObl He MOANEKAIIEN yIOBIETBOPEHHIO B OTBETE
3ajdBUTEIO O pe3ylbTaTax pPacCMOTPEHMs JKaJoObl JAlOTCS apryMEHTHPOBAHHEIE
Pa3sbACHEHHS O NPHYMHAX IPHUHATOrO pElIeHMs, a TaKkKe HHOOPMaUHUs O IOpSIKe
00>KaI0BaHUs IPUHATOTO PELICHHS.

5.9. B ciyyae ycTaHOBIEHHS B XO/Ie MIIH 110 Pe3yJIbTaTaM PaCCMOTPEHHS KaJI00bI
NPU3HAKOB COCTaBa aJMHHHCTPATMBHOIO IIPaBOHAPYLIEHHS WM MPECTYIUICHHUS
JOJDKHOCTHOE JIULO, pPaGOTHHK, Ha/IEIEHHbIE IIOJTHOMOYHSMH 110 PACCMOTPEHHIO XKanob,
HE3aMeUTUTEIbHO HAIPaBJISIOT HMEIOIIMECS MaTepPHUalIbl B OpraHbl MPOKYPATypPHIL.
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[Ipunoxxenue Ne 1

K AIMUHHUCTPaTUBHOMY
perjiaMeHTy MpeIoCTaBIeHU
MYHHIUNAJIBHON YCIYTH 10
IIPEIOCTABIICHHUIO IT0JIE30BATEIISIM
aBTOMOOMIIBHBIX JIOPOT MECTHOTO
3Ha4YeHUs] UH)OPMALIUHU O
COCTOSIHUM aBTOMOOMIIBHBIX JOPOT

®opma
(bnank oprana, mpeOCTaBISIONIEr0 MyHHIUNIAIBHYIO YCIIYTY)
Komy:
KoHTakTHBIE JaHHEIE:
[IpencraBurens:
KoHTakTHBIE JaHHBIE IPEACTABUTEIS:
PEIIEHUE
0
oT Ne
PaccmotpeB Bame 3asBienue ot Ne U IIpUJIaraeMele K
HEMY JIOKYMEHTBHI, YIIOJIHOMOYEHHHIM OpraHOM
IPHHSATO peleHue 0

JlononuuTensHas HHGOPMAIIHS:

CaenieHus 00 3JI€KTPOHHOM ITOITHCH

JomxaoctHOE muro (PUO)

(MOAMHCH YIONHOMOYEHHOTO JOJDKHOCTHOTO JIMIA
opraHa)



Se

[Ipunoxxenne Ne 2

K AIMUHUCTPaTUBHOMY
periaMeHTy NpeaoCTaBIeHUS]
MYHHIHUIAIBHON YCIYTH 110
IPEOCTaBICHHIO IT0JIb30BaTENSIM
aBTOMOOMJIBHBIX IOPOT MECTHOTO
3Ha4YeHHs] HHPOpMAaIIUHU O
COCTOSIHMM aBTOMOOMIIBHBIX OPOT

®opma
(bnank oprana, mpeOCTaBIISIONIET0 MyHUITUIIATIBHYIO YCIIYTY)

Komy:

KoHTakTHEIE JaHHEBIE:

[IpencraBurens:

KoHTakTHEIE JaHHEIE IIpEACTAaBUTECIIA:

PEIIEHUE
00 oTKka3e B peIOCTaBJICHUH MyHUIUIIAIEHOMH YCITyTH
o
oT ' Ne

PaccmotpeB Bame 3asBnenue ot Ne U IpUJIaraeMele K HeMy
JOKYMEHTH! YIOJHOMOYECHHBIM OpPraHOM
NPHHATO penieHue 00 OTKaze B

o CIEYIOIIUAM

OCHOBAHHSIM:

L

2.

JlomonuuTenpHas HHGOpPMAIHs:

BrI BpaBe NOBTOPHO 00paTUTHCS B YIIOJIHOMOYEHHBIH OpraH C 3asBJICHHEM O IPEIO0CTaBICHUH
YCJIYTH NOCJIE YCTPAHEHUS YKa3aHHBIX HapyLICHHIA.

JlaHHBIH 0TKa3 MOXeT OBITh 00KaoBaH B JOCY1e0HOM IOPSIKE IIyTeM HallpaBJICHHS XKaTO0ObI
B YIIOJTHOMOYEHHBI! OpraH, a Takke B CyJ1e0HOM MOpsIKe.

Caenenust 00 3JIEKTPOHHOM TTOIIHACH

JomxaoctHoe o (PHO)
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T R YT Tk,

(MOAMKCH YTIOTHOMOYEHHOTO J0KHOCTHOTO JIHIA
opraHa)
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IIpunoxenue Ne 3

K AZIMUHUCTPaTUBHOMY
periaMeHTy NpeaoCTaBIIeHuUs
MYHHLUIIATBHON YCIYTH 110
NPENOCTaBICHUIO MTOJIb30BaTENM
aBTOMOOHMJIBHBIX JOPOT MECTHOI'O
3Ha4eHus! HHQOpMaIHH O
COCTOSIHUM aBTOMOOMIIBHBIX JOPOT

®opma
(bnank oprana, IpeIOCTaBISIOMEr0 MyHUIMIATIBHYIO YCIYTY)

Komy:

KoHTakTHEIE JAaHHBIC:

[IpencraBurens:

KoHnTakTHEIE JAAQHHBIC ITPCIACTAaBUTECIIA:

PEIIEHUE
00 oTKa3e B mpHeMe JTOKYMEHTOB, HEOOXOUMBIX VIS IIPEOCTaBIICHHUS
MYHHIUNATEHOHN YCIIyTH 10

oT Ne
PaccmorpeB Bame 3asBienue ot Ne U [IpUJIaraeMble K HEMY
JTOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
IPHHATO peleHHe 06 OTKa3e B MpHeMe JOKYMEHTOB, HEOOXO0IMMBIX
JULS IO CIIEIYIOIIAM OCHOBAHHSIM:
1.
2

Pa3bscHeHne npu4KH OTKa3a:
JlononuuTtensHas HHGOPMAIHS:

Be1 BripaBe 0BTOPHO 06paTHTECS B YIOJIHOMOYEHHBIN OpPraH ¢ 3aABJICHHEM O IPEJOCTABICHHH
YCIIYTH IIOCJIE YCTPAHEHHUS YKa3aHHBIX HApyIICHHIA.

JlaHHbIH 0TKa3 MOXeET GBITH 063KaloBaH B OCYAeGHOM IOPSIKE IyTeM HAIPaBICHHS KaI0ObI
B YIIOJIHOMOYEHHEIH OpraH, a Takxe B CyZIeOHOM IOpSIIKe.

Caenenns 06 3/1eKTpOHHON MOMUCH

HOJI)KHOCTHOC JIMIIO (d)I/IO)(HOI[HHCL YNOJIHOMOYEHHOI0 I0JDKHOCTHOI'O JIMLIA OpraHa)
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IIpunoxenue Ne 4

K AZIMUHUCTPaTUBHOMY
periaMeHTy NpeaoCTaBICHHS
MYHHULUNIATBHOHN YCITyTH 110
IIPEIOCTaBJICHHIO II0JIb30BATEISIM
aBTOMOOMJIBHBIX JOPOI' MECTHOI'O
3Ha4YeHHs UHQOpMaIUH O
COCTOSIHMM aBTOMOOMIIBHBIX JOPOT

®opma

B

(HauMeHOBaHME OpraHa MECTHOTO CaMOYTIPaBJICHHs)

3asjBJICHHUC.

Pe3yJII>TaT IIpeaOoCTaBICHHUA MyHHHHHaJIBHOﬁ yciiyry, nmpoury npe€aoCTaBUTh:

l:l B 1uuHbI kabuHer [loprana I‘OC}’I[apCTBeHHBIX 1 MyHHULUNAIBHBIX YCIyT
Pecry6nuku Tarapcran;

D B MHOTO(QYHKIHOHAJIBHOM LEHTPEe IPEAOCTAaBIEHUS TOCYAapCTBEHHBIX H
MyHHIUIAIBHEIX ycayr Pecrybmuku Tatapcran;

D B Opeane.

(mata) (Tmozmuck) (®.1.0.)



IIpunoxenue Ne 5

K AZIMUHHCTPaTUBHOMY
pErIaMeHTy NpeaoCTaBIECHUS
MYHHUIMIATBHOHR YCIYTH 110
NPEOCTaBICHHIO MTOJIB30BATEISM
aBTOMOOMIJIBHBIX JOPOT MECTHOI'O
3Ha4YeHUs! HHQOpMaIK O
COCTOSIHUM aBTOMOOMIIBHBIX IOPOT

PykoBogureo
HMcnomHUTEIBEHOrO KOMUTETA

Or:

3asBieHne
00 UCTIpaBIIEHHH TEXHUYIECKOM OIIUOKH

Coobmaro 06 ommbke, JOMyIMEHHON PU OKa3aHWH MYHMIMIIAIHLHON YCIYTH 10

3amnucaHo:

[IpaBunbHBIE CBEIEHUS

Ilpomry wWCHIpaBUTH JONYHIEHHYIO TEXHUYECKYI0 OIIMOKY M  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHMS B  JIOKyMEHT, SBISIOIIMACA  pe3ylbTaTOM
MYHHUIMIIAJIBHON YCIIyTH. .

[Ipunarao cienyromue J0KyMEHTHI:

1.

2,

B cinyyae npuHATHS pemieHHs 00 OTKJIOHEHHWH 3asBIECHHS 00 HCIIPaBIEHUH
TEXHHYECKOH OIIMOKY MPOITy HAlPaBUTh TAKOE PEIIEHHUE:

MIOCPENICTBOM OTIIPABJIEHHS 3JIEKTPOHHOTO IOKyMeHTa Ha ajapec E-mail: 3

B BUJI€ 3aBEPEHHON KOIMMH Ha OyMa)KHOM HOCHTENe TOYTOBEIM OTIIPABIEHUEM 110
azpecy:

HacrosiyM noATBepkaio: CBeIeHNs, BKIIOYEHHbIE B 3asBJIEHUE, OTHOCSIIUECS K
MOCH JIMYHOCTH W IIPEJCTaBIIEMOMY MHOKO JIMIy, a TaKK€ BHECEHHBIE MHOKIO HIKE,
HOCTOBepHBI.  JIOKyMEHTBI (KOIMMH JOKyMEHTOB), NPWIOXKEHHBIE K 3asBICHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSAM, YCTaHOBJIEHHBIM 3aKOHOJATEIBCTBOM  PoccHiickoit
Denepanyii, Ha MOMEHT IIPE/CTABICHUS 3asBIEHUS OTH JOKYMEHTBI IEHCTBUTENBHBI U
COJIEPXKAT IOCTOBEPHBIE CBE/ICHUS.

(nara) (moamuce) (®.1.0.)



ITpunoxenue Ne 2 k MocTaHOBJIEHHIO
HcnomaurensHoro komurera KOTazuuckoro
MYHHIHUIIAIBHOTO paiioHa

Pecny6muxu Tarapcran

or«Zf» __4& 2021r.Ne 40 £

AJIMHHHCTPATHBHBII perjiaMeHT
Npe0CTaB/ICHHS] MyHHIHNAJbHOH YC/IYIH 110 COIVIACOBAHHIO YCTAHOBKH
HH(POPMANHOHHBIX 3HAKOB HHAHBHAYAJIbLHOIO IPOEKTHPOBAHHS
HA JOPOKHBIX 3HAKAX

1. O0mue nos1oKeHUust
1.1. Ilpeamer perynupoBaHMs aMHHHCTPATUBHOIO periiaMeHTa

1.I.1.  Hacrosmmii  aAMMHHCTPaTHBHBIA  pEIJIAMEHT  IpeIOCTABICHHUS
MYHUIUNAIBHON YCIyrd (nanee — aJMHHUCTPATHBHBIM pErJIaMEHT) yCTAaHABIHBAET
CTaHAAPT U MOPSAOK IPEAOCTaBICHHS MYHHULMIIAIBHOM YCIYTH IIO COIVIACOBAHMIO
YCTaHOBKM HMH(OPMAIIMOHHBIX 3HAKOB WHIMBHUAYAIGHOTO MPOEKTUPOBAHUS Ha
JOPOXKHBIX 3HaKaX (Jajee — MyHHLUIAIbHAs YCIIyra).

1.1.2. TlonoxeHus: aIMUHUCTPATUBHOTO PErjlaMeHTa IPUMEHSIOTCS B OTHOIICHHH
(usryeckre U IOpPUIMYECKHUE JIULA — [0JIB30BaTE ABTOMOOUIBHEIX JJOPOT.

1.2. Kateropuwu 3asBuTeneit

1.2.1. Jlvuamu, MMEIOIIMMH IIpaBO Ha IOJMy4YeHHE MYHWILUIAILHON YCIyTH,
SABJISIIOTCS (PU3HYECKHE U FOPUIMYECKHUE JTUIA — IT0JIB30BaTENH aBTOMOOMIBHEIX IOPOT.

1.2.2. C 3agBneHueM BOpaBe OOpaTHTBCS IPENCTABUTENb  3asBHTEN,
NEHCTBYIOIIMI HAa OCHOBAHUM JOKYMEHTa, YIOCTOBEPSIOLIETO €ro IMOJTHOMOYUS, JIHOO
3aKOHHBIN MPEICTaBUTEINL (PU3NUECKOTO JIMIIA (Jaee — MpeICTaBUTEIb 3assBUTENs).

1.3. Iopsox MHGOPMHUPOBAHUS O NIPEOCTABIEHHH MyHHUIMIIATLHON YCITyTH

1.3.1. Hudopmanus o nopsake NPENOCTABICHHS MyHHIMIAILHON YCIyTrd
pasMeInaercs:

1) Ha MHQOPMAIMOHHBIX CTEH[AX, COMAEPIKAIIUX BU3YAIbHYI0 M TEKCTOBYIO
MHQOpMalMI0O O MYHHIMIATGHOW YCIyre, pacloJOXEHHBIX B I[IOMEIIEHHSX
MHOrO(QYHKIIMOHAIBHBIX  LEHTPOB  MPEJOCTABJICHHS rOCyJapCTBEHHBIX |
MYHULIANIATBHBIX YCIIYT.

2) wa oQuumaneHOoM caiite HOTa3MHCKOrO MyHWIMIANIBLHOrO paifoHa B
MH(POPMALIOHHO-TEJIEKOMMYHHKALMOHHOM CeTu «HTEpHET»
(https://jutaza.tatarstan.ru/);

3) Ha Iloprame rocynapCTBEHHBIX H MyHHLUMIAIBHBIX ycayr PecmyGmuku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — PeciyGnukanckuii mopran);

4) Ha ExuHoM mopraie rocy1apCTBEHHBIX M MyHUUMIATBHBIX YCIyT ((yHKIHIN)
(https:// www.gosuslugi.ru) (nanee — Equnsiit mopran);
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5) B rocyjapcTBeHHO# MHPOpMaMOHHOHU cucteme «PeecTp rocyaapCTBEHHBIX U
MyHUALMNANbHBIX yoryr PecmyOmuxu Tarapcran» (http://frgu.tatar.ru) (manee — Peectp
rOCyJapCTBEHHBIX ¥ MyHHIIUIIAIBHBIX YCIIyT).

1.3.2. KoHCynbTHpOBaHHE IO BOMpPOCAaM IIPEAOCTABIEHUS MYHUILIMITAIBLHON
YCIIyTH OCYIECTBIISETCS:

1) B MHOroyHKIMOHAJIBHBIX LEHTPax IPeJOCTaBIEHUsI T'OCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT IIPH YCTHOM OOpalleHuu - THYHO WU 10 TesedoHy;

2) B uHTepaKkTUBHOH opMme PecrybirkaHckoro noprana;

3) B wucnogHUTENbHOM KomHTeTe HOTa3WHCKOro MYyHHUIMIAIBHOTO paiioHa
Pecry6muku Tarapcran (nanee — Opean):

IIPY YCTHOM OOpaIeHUH - IMYHO WIIH T10 Tele(OoHYy;

IpY MUCEMEHHOM (B TOM YHCJIe B pOpMe IEKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)XHOM HOCHUTEJIe IO II0YTE, B JIEKTPOHHOU (hopMe IO IJIEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha Equnom noprane, PecryOnukaHckoM mopraie o mopsike
U CpOKax IpeJOCTaBICHHS MYHHULMINAIbHOW YCIYyrM Ha OCHOBAaHHUU CBEJEHUH,
cogepxamuxcs B Peectpe rocyapCcTBEHHBIX M~ MYHHULMIAJIBHBIX  YCHYT,
NPeOCTABIISETCS 3asIBUTENIO OecIiaTHO.

Hoctyn k uHGOpMAMKA O CpOKaxX M MOPSIKE NMPEeIOCTABICHUsS MYyHHULIUIIAIBHOM
YCIIyTH OCYIIECTBIsAETCS O3 BHITOJNIHEHHUS 3asiBUTENIeM KaKuX-I11u00 TpeOoBaHMU, B TOM
qyucie 06e3 HCIONb30BaHHUS IMPOrpPaMMHOr0 OOEeCHeueHHusi, yCTaHOBKAa KOTOpPOro Ha
TEXHUYECKHE CpeJICTBA 3asBHUTENS TpeOyeT 3aKiIIOYeHHUsl JTUIEH3UOHHOTO WM HMHOTO
COTJIAIIeHHUS c npaBoobiagarenemM IPOrpaMMHOTO obecrniedeHus,
IpeayCMaTpUBAIOIEr0 B3UMAaHUE IUIAThl, PETUCTPALUIO WM aBTOPU3ALUIO 3asBUTEII
WY NPeOCTaBIC€HUE UM NTEPCOHAIBHBIX IaHHBIX.

1.3.4. Tlpu oOpameHnn 3asABUTENS JIMYHO WIU IO TelehOHYy B COOTBETCTBUU C
NIOCTYIHMBIIMM OOpaIieHrneM npeaocTaBisercs HHGpopmanus:

1) o MecTe HaXOXAEHHS MHOrO(QYHKIHMOHAIHHOIO IEHTpa MpPeNOCTaBICHUS
roCyIapCTBEHHBIX M MyHHIMNAIbHBIX yciyT, Opeana (agpec: PT, Otasunckuii paiioH,
nrr.Ypyccy, yn.Cupuna, n.35, rpapuk paborer ¢ 8:00-12:00 m 13:00-17:00 u.,
cripaBo4HbIe Tenegons12-69-59, 2-61-30 );

2) o mopsaKe NMpeaoCTaBICHUsS MYHUIUIAIBHON YCIyrH, 0 criocobax U cpokax
[I0J]a4YH 3asBJICHUM;

3) o0 xareropusx rpaxjaaH, KOTOPbIM NPEJOCTABISIETCS MyHUIUIIAIbHAS YCIYTa;
O HOpPMAaTHBHBIX IIPaBOBBIX aKTax, peryJUpYIOLIUX BOIPOCHl IPENOCTaBICHUS
MYHHUIUIIAIBHOM YCITyTH;

4) o mepedyHe INOKYMEHTOB, HEOOXOAMMEIX I PAacCMOTPEHHUS 3asBIIEHUS O
NpeOCTaBIIEHUM MYHMIMMNAJIBHON YCIyrH, O CpOKax IpHeMa H perucTpaiuu
3asBJICHHUS;

5) o Xxoze mpenoCTaBlIeHUSI MyHUIMIIAIBHON YCIYTH;

6) o mecre pa3MemieHUs Ha O(UIMATBHOM caiiTe HH)OPMALUHU 1O BOIPOCAM
IPEOCTaBIEHUS MyHHUIUIIAIIBHON YCITYTH;

7) o mopsiake 0O0XaJlOBaHUS JEWCTBHN WM Oe3IeMCTBHS MODKHOCTHBIX JIUL
Opeana.



Ilo mrceMeHHOMY OOpAINEHHIO COTPYIAHMKH OT/ENa, OTBETCTBEHHOIO 3a
NPENIOCTABICHHE MYHMIMNAIBHOW yCIyrd, NOAPOOHO B NHUCBMEHHOH (opme
PashACHAIOT 3asBUTENIO IOPSAOK MPEJOCTaBICHUS MYHHLHUNAIBHON YCIyTd H
BOIIPOCHI, yYKa3aHHbIE B HACTOSIIEM ITyHKTE€ aIMHHHCTPATHBHOIO DErjaMeHTa, W B
Te4eHHe TpeX pabovuX NHeH CO JHA perucTpalud OOpalleHHs HANpPaBISIOT OTBET
3asBUTeN0. OTBETBI JAlOTCA Ha s3bIKe oOpaineHus. B cilydae HEBO3MOXHOCTH HaTh
OTBET Ha s3bIKe OOpAIUEHUs HCIONB3YIOTCS TOCYJapCTBEHHbIE SA3BIKM Pecry6mmku
TaTapcraH. ,

1.3.5. Mudpopmauus mo BompocaM IPefOCTaBIEHHS MYHHIMNATLHOH YCIyrH
pasMeraercs Ha OQUUMATBHOM CaiiTe MYHHIMIAIBHOTO paiioHa (wiu 20podckozo
OKpy2a) U Ha WHQOPMAaIMOHHBIX CTEHIaX B IoMewleHusx Opzawa Ins paGoOTH ¢
3asBUTEJSIMH.

Undopmanyss Ha TrocylapcTBEHHBIX s3blKkax Pecmy6nuku — Tarapcran,
pasMemiaeMass Ha MH(OPMALMOHHBIX CTEHJaX W Ha OQUIMaIBHOM caiite
MYHHLUIIAIBHOTO  paioHa B  HH(OPMAIMOHHO-TEIEKOMMYHHKALMOHHON  CETH
«MHTepHET», BKIKOYAeT CBEJEHHA O MYHHUHMIAIBHOW YCIyre, COAep)KAldecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTpaTHBHOTO periamMeHTa,
MHQOPMALMIO O MECTe HAXOXJEHHS, CIPAaBOYHBIX TenepOHAaX, BPEMEHH paGOTHI
Opzana, o rpaduke npuema 3asBIEHHI Ha IPEJOCTABIEHAE MyHUIIUIAILHOM YCIyTH.

1.4. HopmaTuBHBIE IPaBOBBIE aKTHI, PETYIHPYIOIIXE IIPENOCTABICHUE
MYHHULIMIIAIBHOMN YCIIyTH

1.4.1. IlepedeHr HOPMATHBHBIX IIPAaBOBBIX  aKTOB,  pPETYJHPYIONIIAX
NPENOCTaBICHUEe MYHHULMIAIBHOM YCIyrd (C yKa3aHHEM PEKBH3HTOB HOPMAaTHBHBIX
NPAaBOBBIX aKTOB M HMCTOYHHMKOB MX OQHIHAIBHOTO OMyOJMKOBaHMs), pa3sMElleH Ha
Enusom mnoprane, B Peectpe rocyqapcTBEHHBIX M MYHHIMNATBHBIX YCIYT,
Ha OQHUUMAIbHOM  caliTe MyHHIMIAIBHOTO paiioHa B  HHPOPMAIMOHHO-
TeJIEKOMMYHHUKaIlMOHHOM ceTu «IHTepHEeTY.

1.4.2. TexkcT aAMHUHHCTPAaTHBHOIO peErjaMeHTa B JNENCTBYIOLIEH peaaKIuu
MOJUISKUT pasMelleHui0o Ha ExauHoM mnoprane, B Peectpe rocymapcTBeHHBIX H
MYHHIMNAIBHBIX YCIYr, Ha OQHIHMalIbHOM CcaiiTeé MyHHIMIAILHOIO paiioHa B
MH(OPMalHOHHO-TEIeKOMMYHHUKAILIMOHHOM ceTu «HTepHeTY.

1.9 TepMHHBI, HCIIOJIB3YEMBIC B aIMUHUCTPATUBHOM pPErJIaMEeHTe, U UX OIIpE€ACIICHUA

1.5.1. B aIMHHHCTPaTHBHOM pErJIaMeHTe MCIIOJB3YIOTCS CleAyIONIIe TEPMHUHBI U
OIIpeieNIeHHS:

yAalleHHOe paboYee MEeCTO MHOTO(YHKI[MOHAIBHOTO LEHTPa MPeJOCTaBICHHS
rOCYyJapCTBEHHBIX M MYHHUIMIANBHBIX YCIYT — TEPPUTOPHAIBHO 060co6IeHHOe
CTPYKTYpHOE [o/ipa3ziesieHue (odwuc) MHOro(yHKIIHOHAIBHOIO LEHTpa
NPEOCTABJIEHHs I'OCYIapCTBEHHBIX M MyHHIMIIAIBHBIX YCIIYT, CO3aHHOE B TOPOJCKOM
(CelIbCKOM) IOCENeHMH MYyHHIMIIATBHOTO paifioHa WIM B TOPOJCKOM OKpYyre
Pecrry6nukn Tatapcran B cooTBercTBuM ¢ myHkTOM 34 IlpaBmn OpraHu3aluu
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JIeSATENBHOCTH MHOTOGYHKIMOHATBHBIX LIEHTPOB IIPEAOCTABIEH S TOCYAapPCTBEHHBIX U
MYHHLHUINAIBHBIX YCIIYT, YTBEPXKAECHHBIX NIocTaHOBIeHHeM [IpaBurenscTBa Poccuiickoi
®enepauyu oT 22 pexabps 2012 r. Ne 1376 «O6 yrsepsknenuu IpaBun oprausanuu
JIeATEBHOCTH MHOTOYHKIMOHATBHBIX LIEHTPOB IIPEAOCTABIEHHS TOCYIaPCTBEHHBIX U
MYHHLUIATBHBIX YCIYT»;

TeXHHYeCKas OmmMOKa - ommbKka (OmMCKa, OreYaTka, IpaMMaTH4ecKas Wi
apupmernyeckas ommbka subo momob6Has omuOKa), JOMyIIEeHHas OpraHoOM,
NPEJOCTABIIIONIMM MYHHUIMIIAIBHYIO YCIYyTy, W TpHBEAIIas K HECOOTBETCTBHIO
CBE/ICHUH, BHECEHHBIX B JIOKYMEHT (pe3y/IbTaT MyHHULMIIAILHON YCITyTH), CBEACHUSM B
JNOKyMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCHJIHCH CBEICHHUS,

EnuHas cucreMa WACHTHQUKAIMH M ayTeHTHOUKALMH B HHOPACTPYKType,
obecneynBaromei HH()OPMALMOHHO-TEXHOJIOIHIECKOE B3aMMOJICCTBHE
MH(OPMALMOHHBIX CHCTEM, HCIONB3yeMBIX [UIsl IPEAOCTABIEHHS TOCY[aPCTBEHHBIX U
MYHULMNATIBHBIX YCIYyr B 9NEKTPOHHOM ¢opme (manee — ECHUA) — denepanbHas
rocyJapcTBeHHas: HH(pOPMaLOHHAs CHCTeMa, 00ecieurBaromas CaHKIMOHUPOBAHHEII
JIOCTYIl yYaCTHHKOB HH(OPMAIIMOHHOTO B €JUHOM CHCTeME HAEHTUDHKALMU U
ayToTeHTH(WKauMKM K  MHQOpPMAlMM, colepXaulelici B  ToCyJapCTBEHHBIX
MH(}OPMAIMOHHBIX CHCTEMAX M MHBIX HH(POPMAIIMOHHBIX CHCTEMAX;

M®II - I'ocynapcTBeHHOE GlO[KETHOE yupexaeHue «MHOrodhyHKIHOHATbHBIA
LEHTP NPEJOCTaBICHUS TOCYJapCTBEHHBIX M MYyHHIMIIAIBHBIX YCIyr B PecryGnuke
Tarapcrany; ‘

AUC M®Il -  AsroMarusupoBaHHas  MHGMOPMALOHHAs  CHCTEMa
MHOTOQYHKIIMOHAJIBHBIX  LEHTPOB  IIPEJOCTaBIEHHUS TOCYJApCTBEHHBIX W
MyHHULHNAIBHEIX yeryr Pecry6nuku Tarapcran.

1.5.2. B agMUHHCTPAaTHBHOM perjaMeHTe I0J] 3asBIEHHEM O HPEeJOCTaBICHHH
MYHHIMIIATBHON yCIyTH (Hajee - 3asBlIeHHE) IOHUMAETCs 3apoC O MPefOCTaBICHUH
MYHMIMIAIBHON YCIYTW, IIOJAaHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTaTbH 2
QenepanpsHoro 3akoHa oT 27 wmrons 2010 roma Ne 210-d3 «06 OpraHu3aluu
NpeIOCTaBJIEHHs rOCYIapCTBEHHBIX M MyHMIMIIAIBHBIX YCIyr» (nanee — OesiepaibHblii

3aKkoH Ne 210-D3).
2. Cranaapr npeocTaB/ieHHs] MyHHUHMIAJILHOH yCJIyrH

2.1. HameHOBaHHE MYHUIUNIAIBHOMN YCIyTH

CornacoBanue YCTaHOBKH HH(i)OpMaIII/IOHHBIX 3HAaKOB HHIUBHOYAJIBHOT'O
IIPOCKTHPOBAHHUA Ha JOPOXXHBIX 3HAKax

2.2. HammeHoBanue HCIIOJTHUTEIIbHO-PACIIOPSAUTEIIEHOTO OopradHa MECTHOT'O
CaMOYTIpaBII€HHUS, HEIIOCPEACTBEHHO NPEAOCTABJIAIOIIETr0 MYHULIMITAJIBHYIO yciayry

VicnonuutensHsi komuter KOTasMHCKOro MyHMIMNATBHOTO paifoHa (maiee -
Opran)
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2.3. Onucanue pe3ynbTaTa IPeAOCTABIEHHS MYHHIUIATBHOM yCIIyTu

2.3.1. Pe3ynpTaToM NpeOCTaBIEHHS MyHUIUNIATbHOM YCIIYTH SIBIISETCS:

1) peumlenre o0 TpenOCTaBNIEHMH MyHWUMNANBHON YCIyIH (cornacoBanme)
(mpunoxenue Ne 1 x HacTosIIEMY aIMHHICTPATHBHOMY periameHry);

2) pemene 06 OTKase B IPEJOCTABIEHMHM MyHHLHMNATBHON yCIyTH
(mpunoxenne Ne 2 K HACTOSIIIEMY a{MUHHUCTPATHBHOMY periiaMeHry);

3) pemenne 06 oOTkaze B OpHeMe JOKYMEHTOB, HEOOXOMUMBIX IS
IIPEIOCTABNICHUS MYHULMNANBHOH yciayru (mpwioxkenne Ne 3 K  HacTosmemy
aIMUHHCTPaTUBHOMY pErJIaMeHTY).

2.3.2. Pesynsrar mNpenoCTaBNeHHs MyHUUMNANBHON YCIyIHd HarpaBJIsSeTCs
3aiBUTEMO B (OPME DJIIEKTPOHHOTO JOKYMEHTa, TOANHCAHHOTO YCHJIEHHOM
KBaTH(QHIUPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO YTIOTHOMOYEHHOTO JOJKHOCTHOTO JIHIA
Opaana (6o Opeana), B cootBetcTBUM ¢ DeepaTbHBIM 3aKOHOM OT 6 anpens 2011
rona Ne 63-®3 «O6 anexrporHo#t noxmnuck» (naee — OerepanbHbIA 3aK0H No 63-03) B
TMYHbIH KabuHer Exuoro mopran. B ciydae HampaBieHHs 3asBIEHHS IIOCPEACTBOM
PecriyGiukanckoro moprana pesymbTar NpefOCTABNEHHS MYHHLHMIAIBHOM yCIIyTH
HaInpaBIIeTCs B INYHBIA KabuHeT Pecry6nukanckoro nmoprana.

2.3.3. Tlo BeIGOpY 3asBHTENS pe3yNbTAaT MNPENOCTABICHUS MYHULIUNIATBHOK
yenyru Bbimaercs B Oprane mwm B MOL] B ¢opme sk3emiuisipa 3JIEKTPOHHOT'O
JIOKYMEHTa, pacleyaTaHHOr0 Ha OyMa)XKHOM HOCHTENle, 3aBEPEHHOTO IEeYaThi0 |
IO/MHACHI0  COOTBETCTBEHHO YIOJIHOMOYEHHOIO IODKHOCTHOro Jwmua OpraHa wim
pabotHuka M®II,

2.3.4. 3asBuTeENDb BIpaBe MOJYYHTH Pe3yJIbTAT MPENOCTABICHHS MyHHIHIATILHOMN
ycryru B (OpMe 3IIEKTPOHHOTO JOKYMEHTa B TEYEHHE CPOKa JEHCTBHS pe3yibTara
TNPeJIOCTaBIEHUs] MYHUIIUIIATBHOMN YCITyTH.

2.4. Cpok npenocTaBieHus MyHHIUIIAIEHON YCIIyTH, B TOM YHCIIE C YIETOM
He00X0MMOCTH 06paIleH s B OpraHU3aliy, Y4acTBYIONIUE B PEJOCTABICHIN
MYHHIMIIATBHOH YCIyTH, CPOK NPHOCTAHOBJICHHS NIPEIOCTABIEHHS MyHHIMIIATBHOM
YCIIyTH B CITy4ae, eClIi BO3MOXXHOCTb IPHOCTAHOBIICHHUS MPEyCMOTPEHA
3aKoHozaTebeTBOM Poccuiickoii denepaiyy, CpoK BeAaYM (HAIIPaBIICHHS)
AOKYMEHTOB, ABJIAIOIIMXCS Pe3yIbTaTOM NPENOCTaBICHHS MyHUIIMIATBLHON YCIyTH

2.4.1. MyHiuunanbHas yCiIyra OpeoCTaBlIsSeTCs: B TedeHHe MATH pabounx JHei.

2.4.2. TlpuocTaHOBJIEHHE CpPOKa IPENOCTABJIEHHS MYHHIUIIATHHOM YCIyTH He
IPelyCMOTPEHO.

2.4.3. HampasrneHue NOKyMEHTa, SBISIOLIETOCS Pe3yJBTaTOM IIPEeNOCTAaBICHHUS
MYHHIMIAIBHOX yCIyrd B (OpMe OIEKTPOHHOTO JOKYMEHTa, 3asBUTEINIO
OCYIIECTBJISIETCS B J€Hb OQOPMIICHHS M PErHCTPALlMM pe3yJbTaTa IPeIOCTABIEHHS
MYHHIUIIAIBHON YCIyTH.

2.5. HcuepnbiBaromuii IepedeHb HOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHONATENbHBIMM ~ WJIM  HMHBIMM  HOPDMATUBHBIMH IIPaBOBBIMH  aKTaMH  JUIS
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NPCAOCTABICHUS MYHHIMNAIBHONX YCIyrd, a TaKXke YCIYr, KOTOphle SBISIOTCS
HEOOXOAUMBIMA M O00S3aTENBHBIME ISl MPENOCTABICHHS MYHHULMIATBHBIX yCIIyT,
TOVIEXXAIUX MIPE/ICTABICHHIO 3assBUTEIIEM, CIIOCOOBI X MMOIYYEHHUS 3asIBUTEIEM, B TOM
4HCIIe B 3IEKTPOHHOM (hopMe, MOPSHOK UX MPEICTABICHUS

25.1. lng  momydeHMs MYHHLMIAIGHOM YCIYTH 3asBHTEIb IIpEACTaBIsAET
ClleIyIolye JOKYMEHTHI:

1) moxymeHT, ynoctopepsomuii TH4HOCT (He Tpebyercst B ciydae obpareHus
nocpezncTBoM Pecry6imkaHckoro mopraina);

2) NOKyMeHT, yI0CTOBEPSIOLIHIA II0THOMOYHMS TIPEICTABHTEIIS 3asIBUTEIS,

3) 3asBneHue: ;

B opme noKymeHTa Ha GymakHOM HocuTele (Ipuioxenue Ne 4 K HacTosImEMY
aIMMHHCTPaTUBHOMY pETrJIaMeHTY);

B 9JICKTPOHHOM (hopMe (3amoHsAETCs OCPECTBOM BHECEHHS COOTBETCTBYIOIINX
CBEICHHM B DJJIEKTPOHHYIO (OpMy 3asBIEHHs), IMOIINHUCAHHOE B COOTBETCTBHH C
TpeOOBaHMSIMHM IyHKTa 2.5.3 aJIMHHHCTDAaTHBHOTO pEIJIAMEHTa, NpH OOpalieHHH
nocpezcTBoM Pecry6imkaHckoro moprana;

4) cxema [WCIOKAaM¥ TEXHHYECKHX CPEJCTB OpPTraHM3allMd JOPOXKHOTO
IBIDKEHUS.

2.5.2. 3asgBneHwe M IpUIaraeMble JOKYMEHTBl MOTYT OBITh IIpECTaBIIECHEI
(HampaBJIeHBI) 3asBUTENIEM OXHHM M3 CIEIYIOLIHUX CIIOCOOO0B:

1) yepe3 MO®ILI Ha GymMaXHBIX HOCHTEISIX ¥ B BHIE JJIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOIIMX TPeOOBAHHAM ITyHKTA 2.5.3 aIMUHUCTPATHBHOI'O PErIAMEHTA;

2) nmocpenctBoM Pecmy6ukaHckoro nmopraia B 3JIEKTPOHHOM (opMe;

3) B Opran JMYHO WM NOCPEACTBOM IIOYTOBOM CBS3U Ha GYMa)KHOM HOCHTEIE.
3asiBieHMEe W TNpHUJaraeMble JOKyMEHTHI, IIPU HAMpaBJIEHWH IIOCPECTBOM IOYTOBOI
CBSI3H, 3aBEPSIOTCS B YyCTAHOBJIEHHOM ITOPSJIKE.

2.5.3. 3asBieHre NpU HaNpaBIEHUH IOCPEACTBOM Pecmy6ivkaHcKoro moprana
TIO/IMKCHIBAETCS IIPOCTOM 3JIEKTPOHHOW MOIIMCHIO 3aBUTES.

JInst  moydeHHMs NpPOCTOM 3JEKTPOHHOW IOANMCH 3asBUTENIO HEOOXOIUMO
NPOHTH npouenypy peructpauuu (ayreHTuduxanuu) B ECUA, a Taxxe moAaTBepauTh
YYETHYIO 3aIHCh. -

ONEKTPOHHBIA TOKYMEHT (JJEeKTPOHHBIM 00pa3 JOKYMEHTa), YKa3aHHBIA B
NOANYHKTe 2 MyHKTa 2.5.1 aJIMHHMCTPAaTUBHOTO periiaMeHTa, 3aBepseTcs YCHICHHOM
KBaJIM(UIMPOBAaHHON IMOAIMKCHIO JIHL], YIIOJHOMOYEHHBIX HAa CO3JAHHME M MOIMMCAHUE
TaKHUX JOKyMEHTOB, B TOM YHUCJIe HOTAPHYCaMH.

ONEKTPOHHBIE TOKYMEHTHI (1IEKTPOHHbIE 00pasbl JOKYMEHTOB), NIPHIIaraeMble K
3asBIICHUIO, B TOM YHCIIe JOBEPEHHOCTH, HANPABJIAIOTCS B BUAe (aitoB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MGaiir.

KadecTBO mpesocTaBisieMbIX 3IEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBEIX 00pa3oB
JIOKYMEHTOB) JIOJDKHO TO3BOJIATH B NOJHOM OOBEME MPOYMTATH TEKCT AOKYMEHTA H
pacno3HaTh PeKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeGOBATh OT 3asIBUTEJIS:
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1) npencraBnenus AOKyMEHTOB M MH(GOPMAIMU WM OCYIIECTBICHHS JeHCTBHIA,
NPEICTaBICHHE HIIM OCYIIECTBIECHHE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHBHBIMU
IIPaBOBEIMH aKTaMH, pPEryJIMpPYyIOIIMMHU OTHOILICHHS, BO3HHKAIOIIME B CBS3U C
NpeIoCTaBIEeHUEM MYHULIUNIAIBHOM YCITyTH;

2) ocymiecTBIeHHs NEWCTBHiA, B TOM YHCJI€ COIVIACOBAHUH, HEOOXOMUMBIX JUIS
MONyYeHHs] MYHHIMIIAIBHOM YCIYIM M CBS3aHHBIX C OOpalieHWeM B UHBIE
rOCY[apCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBJIE€HHUS, OpraHHU3allMH, 3a
HCKIIOYEHHEM IIOyYEHHs] YCIYyr M TIOJYy4eHHS JOKYMEHTOB W HH(MOpMAaIuy,
NPEIOCTaBIIEMBIX B pe3yJbTaTe IIPEJOCTaBICHUS TaKUX YCIYT, BKIIOYEHHBIX B
NEepeYHH, yKaszaHHble B 4Yactd | crateu 9 @DepepanbHoro 3akona Ne 210-03
(HeoOXoMMBIX U 00s3aTENBHBIX YCIIYT);

3) nmpexacTaBineHHs JOKYMEHTOB M HH(OpPMamuu, OTCYTCTBHE M (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IIPU IEPBOHAYAIBHOM OTKase B MpUEME
JIOKyMEHTOB, HEOOXOMUMBIX NS NpPENOCTaBIeHHsS MYHHULMIAIBHOW YCIyrd, JH0O B
TPEOCTAaBIEHHH MyHHUIUIIATIBHOHN yCIIyTH, 32 HCKIIOYEHHEM CIIeIYIOLIHX CITy4aes:

a) HM3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX IPABOBBIX A4KTOB, KacCAIOIIUXCS
IPEeOCTaBIEHH] MYHHULMIIAIBHON YCIYTH, MOCIe MepBOHAYAIBHOM ITOIa4YH 3asBICHUS
0 IIPEAOCTABIEHMH MYHULMIATLHON YCITyTH;

6) HanmuuKe OMMOOK B 3asBICHHU O NMPENOCTABIEHHH MyHHULHUNAILHON YCIYTH U
JNOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCI€ II€pPBOHAYAIBHOIO OTKa3a B IpHEME
JIOKyMEHTOB, HEOOXOMUMBIX NI NpPEOCTaBIeHHsS MYHHIUIAIBHONW YCIyrd, JH00 B
NPeoCTaBJIeHHH MyHHIUIIAIBHON YCIIyI'H U HE BKIIOYEHHBIX B IIPEICTABIEHHBIN paHee
KOMILIEKT JOKYMEHTOB,

B) HCT€YEHHE CPOKA AEHCTBHUS JOKYMEHTOB WIIM W3MEHEHHE MH()OpPMALUK [OCIe
NePBOHAYAIILHOIO OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOAMMBIX IS IPEAOCTABIECHHS
MYHHUIMIATEHOHA YCIIyTH, 100 B IIPe0CTaBICHUH MyHHIUIIAIBHOMN YCIyIH;

I) BBISBICHHE JIOKYMEHTAJIBHO IOATBEPXKAEHHOrO0 (pakta (IPU3HAKOB)
OIIMOOYHOrO MJIM IPOTHBONPABHOrO neiicTBus (0e31eCTBHs) JOKHOCTHOIO JIMIA
Oprana, paGormuka MO®IL], npu nepBoHa4YalbHOM OTKa3e B IpPHEME IOKyMEHTOB,
HEOOXOMMBIX JIJIs IIPEOCTaBICHHS MyHULIUIIATEHON YCIYTH, JTU6O B IPENOCTaBICHUH
MYHHLUIIAJTBHON YCIIyTM, O 4Y€M B IHMCEMEHHOM BHJE 3a TOMIKCHIO PYKOBOIMTEIS
Oprana mpu nepBOHa4YaIbHOM OTKa3e B IpPHEME JIOKYMEHTOB, HEOOXOIMMBIX JUIA
NPEAOCTaBICHH MYHHMIMIAJIBHON YCIYrH, YBEIOMIISIETCS 3asgBHUTENIb, a TaKXKe
IPUHOCSATCS M3BHHEHUS 3a JOCTaBIIeHHbIE HEYJ00CTBa;

4) mpenocraBieHuss Ha OyMaKHOM HOCHTeNE IOKyMEHTOB M MH(pOpMAIUH,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee GBUIM 3aBEPEHBI B COOTBETCTBHH C ITYHKTOM 7.2
qacti 1 crateu 16 @enepansHoro 3akoHa Ne 210-D3, 3a HCKIIIOYEHHEM CITydaeB, €CIIH
HaHEeCeHHe OTMETOK Ha TaKHe JOKYMEHTHI JHUOO UX HU3BATHE SBISETCS HEOOXOAUMBIM
YCJIOBHEM IPENOCTaBICHHUS I'OCYJApCTBEHHOM WM MYHUIMNAIBHOW YCIIyTH, ¥ HMHBIX
CIIy4aeB, yCTaHOBIIEHHBIX (pe/iepaTbHbBIMK 3aKOHAMH.

2.6. I/IcqeanIBanmnﬁ II€PpEIC€Hb OOKYMECHTOB, H606XO,III/IMBIX B COOTBCTCTBHUU C
HOPMAaTHBHBIMH IIPaBOBBIMHA aKTaMM [JIs IIPeNOCTaBIICHUS MYHHHHHaJILHOﬁ yciyruy,
KOTOPBI€ HAXOIATCA B PaCIIOPsDKEHUH rOCYyJapCTBE€HHBIX OPraHoB, OPraHOB MECTHOI'O



caMOynpaBJICHHA H IIOABECAOMCTBCHHBIX TI'OCYyAapCTBEHHBIM OpraHaM HJIM OpraHaM
MECTHOI'0 CaMOYIIpaBJICHUS opraHn3aum71 H KOTOPKBIC 3asBUTEIIb BIIPABE IIPEACTABUTD, a
TaK)Xe CII0COOBI MX IOJIy4YCHUs 3asBUTCIIIMU, B TOM YHCJIIE B BHCKTpOHHOﬁ CI)OpMe,
(0]0):91(0) 8 ux IIPEeACTaBJIICHUSA, I‘OC}’I[apCTBeHHHﬁ Oopras, OopraHn MECTHOI'O
CaMOYIIpaBJICHUA 6o opraHusanys, B pacCrnoOpsDKEHUH KOTOPBIX HAXOAATCS NaHHBIC
AOKYMEHTBI

IIpencTaBieHHe OKYMEHTOB, KOTOpBIE MOTYT OBITH OTHECEHBl K JaHHOU
KaTeropuH, He TpeOyIoTCS.

2.7. VicuepnibIBaronyii epeYyeHb OCHOBAHUM Ul OTKa3a B IpUEME JJOKYMEHTOB,
HEOOXOUMBIX JJIS IPEAOCTaBICHNs MyHUIUIIAIIBHON YCIIyTH

2.7.1. OcHOBaHUSAMH IS OTKa3a B NpHEME JIOKyMEHTOB, HEOOXOAMMBIX [UIs
IpeI0CTaBlIeHUs] MyHULIUIIAIBHON YCIIYTH, SBIISAIOTCS

1) nmpencraBieHHBIE 3asBUTENEM JOKYMEHTBI COAEpXKaT IOQYUCTKH U
HCIIPaBIICHUS TEKCTa, HE 3aBepeHHbIE B MOPAAKE, YCTAHOBIEHHOM 3aKOHOZATEIBLCTBOM
Poccuiickoi @enepanuy;

2) HOKYMEHTHI COIEp)KaT IMOBPEXAEHHs, HalW4dhe KOTOPhIX HE IO3BOJIAET B
IIOJJHOM O0BEMe HCIIONIb30BaTh HMH(POPMALMIO U CBEACHHS, COZAEpXalluecs B
IOKyMEHTaX IS IPeIOCTaBIeHUsI MyHULIUIIAIbHOHN YCIIYTH;

3) mpencrtaBiieHHBIE JOKYMEHTHl WJIA CBEJEHUS YTpPaTWiIX CHIy Ha MOMEHT
oOpamieHus 3a MyHUIIUNATBHOM YCIyroi (JOKyMEHT, yJOCTOBEPSIOLIMN ITOJHOMOYHMS
TpeJICTaBUTENIA 3asBUTENs, B CTydae oOpalleHus 3a MPeI0CTaBIeHHEM MYHHUIHMIIATBHOMN
YCIIyTH YKa3aHHBIM JIULIOM);

4) mojava 3asBJICHHUS O IPeJOCTaBIeHHH MyHHUIIUIIAIIBHON YCIIyTH U JOKYMEHTOB,
HEeOOXOMUMBIX ISl PEOCTABIEHHS MyHULIUTIAIBHON YCIIyTH, B 3JIEKTPOHHOU (opMe C
HapyIIeHHEeM YCTAaHOBJIEHHBIX TpeOOBaHMIA;

5) HEKOppEeKTHOe 3aroJIHEHHEe 00S3aTeNbHBIX MoJiel B (opMe 3asBIEHUS, B TOM
YuCclie B WHTEPAKTHBHOW ¢opMe 3asBieHuss Ha PecrmyOGnukaHckoMm mopraie
(HemocTOBEpPHOE, HETIOIHOE, TUOO HENMPaBUILHOE 3all0JIHEHHE);

6) mpencTaBlIeHHE HEMOJHOTO KOMIUIEKTa JIOKyMEHTOB, HEOOXOAMMBIX UL
NpeIOoCTaBIeHUS MyHULIUIIATBHOMN YCIIYTH;

7) 3asBIeHHWE O MPENOCTABIIEHUU YCIYTd IOAAHO B OpraH roCyAapCTBEHHOU
BJIACTH, OPraH MECTHOTO CaMOYIIPaBJICHUS WX OpraHU3alyIo, B IOJHOMOYHS KOTOPBIX
HE BXOJHUT IIPeJOCTaBIEHUE MYHULIUIIAIBHOMN YCIIyTH;

8) HecoOmoneHne ycraHOBIEHHBIX crathedi 11 DexpepanpHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «OO0 531NeKTPOHHOW NOANMMCH» YCIOBUH NpU3HAHUS
JNEeUCTBUTENIFHOCTH YCUJIEHHON KBaTM(PULIIUPOBAHHOM! 3JIEKTPOHHOM MOIITUCH.

2.7.2. IlepeyeHb OCHOBaHM IUI1 OTKa3a B IpHEMe JOKYMEHTOB, HEOOXOIMMEIX
IUIS IONT9EeHUSI MyHUIIUIIAIbHON YCIIYTH, SIBIISIETCS] HCYEPITBIBAIOIIIHM.

2.7.3. Pemenne 06 oTkaze B mpHeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIHUMBIX
IJIs TIPEIOCTaBIICHUs MYHUIMIIAIBHON YCIyTH, MOXET OBITh NPHHATO KaK BO BpeMs
IpyueMa 3asBUTENs, TaK M IIOC/Ie TOJTY4YeHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JIHI[OM
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Oprana HEOOXOAMMBIX JUISl MPENOCTABIEHHS MYyHHIMNAIBHOM YCIYTH JOKYMEHTOB
(cBeneHwui) c HCIIOJIb30BAHUEM  MEXBEJIOMCTBEHHOTO MH(OPMAIHOHHOT'O
B3aHMOJICHCTBUSA, B CPOK, HE IpeBbINIarommii 9 paboumx nHeil co mHS perucTpanuu
3asBJICHHUS.

2.7.4. 3anpemaercsi OTKa3bIBaTh B IIPUEME 3asABICHUS W HHBIX JIOKyMEHTOB,
HEOOXOMMMBIX JUISl IPEAOCTABICHHS MYHUIUITAILHOM YCIYTH, B ClIy4ae eCJiy 3asBIICHHE
H JIOKYMEHTEI, HEOOXOMMMBIE /ISl IIPEIOCTABICHHS MyHUIMIIATLHOR YCIIyTH, TIONAHb! B
COOTBETCTBHH C HH(pOpMaIMer 0 CpOKaxX U NMOpSKe NPEAOCTABIECHHS MyHHIUIATBHOM
yciyrH, ormy6nukoBaHHo! Ha EnusoM nopraine, Pecriy6iukasckom roprae.

2.8. HcuepnbiBaronuii mepedeHb OCHOBAHHHA JIJIsi IPUOCTAHOBIICHHUS WK OTKA3a B
NPEAOCTaBICHUH MYHHUIMIIAIBHON YCITyTH

2.8.1. OcHoBaHMS IS TNPHOCTAHOBJIECHHS IIPEOCTABIEHUS] MYHULUIATBHOM
YCIIyTH OTCYTCTBYIOT. :

2.8.2. OcHoBaHusl 17151 OTKA3a B IIPENOCTaBICHHH MyHULMIIATLHON YCIyTH:

1) 3agBuTeneM NpeACTaBIEHBI IOKYMEHTHI He B IOJHOM 0OBeMe, 16O B
NPE/ICTAB/ICHHBIX 3asBICHHH W (WIM) NOKYMEHTAaX COIAEP)KUTCS HEMoNHas U (MIH)
HEJI0CTOBEpHasi UH(OpMaIus;

2) mocrymieHWe OTBETa OpraHa IOCYIApPCTBEHHOW BJIACTH, OpPraHa MECTHOIO
caMOyIpaBiieHis. JMOO INOJBEJOMCTBEHHON OpraHy rOCYJapCTBEHHOH BIACTH WIIH
OpraHy MECTHOIO CaMOYNpaBJI€HHs OpraHM3alliM Ha MEeXBEIOMCTBEHHBIN 3ampoc,
CBHIETEIBCTBYIOIIEr0 00 OTCYTCTBHU JOKyMeHTa u (Wiiv) MH(GOpPMAIUH, He0OX0IHMbIX
AT TIPeIOCTaBICHUS] MyHULMITAJIGHOM YCIIYTH, €CIM COOTBETCTBYIOLIMM JOKYMEHT HE
OBLI IIpe/ICTaBIIEH 3asIBUTEIIEM 10 COOCTBEHHOM MHUIMATHBE,

3) HECOOTBETCTBHE IPE/ICTABICHHBIX JOKYMEHTOB TPeGOBAHUSM.

2.8.3. TlepeueHb OCHOBaHMIf IUI1 OTKa3a B NPEAOCTABICHHH MYHHIMNATBHOMN
YCIIyTH SIBIISIETCS. UCUEPIBIBAIOLIHM.

2.8.4. 3ampemaercs OTKa3blBaTh B .NPEJOCTABIEHAN MyHUIMNATLHON YCIyTH B
Cly4ae, €CIH 3asBIC€HHE O MPEJOCTaBJI€HUH MYHHIMIAIBHOW YyCIyrM IOJAaHO B
COOTBETCTBHH C HH(OpPMaNKel 0 CpoKax M MOpsIKe MPeIOCTaBIeHHs MYHHIHIIATBHOMN
ycuyr, omy6nukoBanHo# Ha EquHOM nopraie, Pecy6iukanckoM nopraie.

2.9. Topsinok, pasMep ¥ OCHOBAaHHS B3UMAaHUs IOCYAapCTBEHHOMN MONUIHHEI UIIH
MHOH IIaThI, B3MMAEMOH 3a Ipe/I0CTaBlIeHHe MyHULMIATBHOM yCIyTH

MynununaneHas ycnyra npefocTasisercs Ha 6€3B03Me3/HOM OCHOBE.

2.10. ITepeyens yciyr, KOTOpbIE SBISIOTCS HEOOXOIMMBIMH M 06S3aTENIbHBIMH
AULSL IPEAOCTABIICHUS. MYHMIMNAIBHONW yCIyTH, B TOM YHCJE CBEIEHHUS O JOKYMEHTE
(mOKyMeHTax), BbIIaBaeMOM (BBIJABaeMBIX) OpraHH3ALUSIMH, Y4acTBYIOIIMMH B

NpEaOCTaBICHUH MYHHUIIUIIAIIBHBIX yciayr

Ipenocrasnenne HeoGXOMMMBIX H 06S3aTENBHEBIX YCIYT He TpeGyeTcs.
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2.11. Ilopsniok, pa3smMep M OCHOBAHHS B3MMaHM ILIATHI 32 IIPEIOCTABICHHUE yCIIyT,
KOTOpBI€ ~SIBISIIOTCS. HEOOXONMMBIMM M OOS3aTENbHBIMM I IIPEJOCTaBICHHUS
MYHHIHIIAIBHON YCITyTH, BKIIKOYas HHPOPMAIHIO O METOJMKe pacdyeTa pa3Mepa Takoif
TUIATHI

IIpenocraBnenne HeOOXOAMMEBIX U 00S3aTENBHBIX YCIIYT HE TPEOYeTCs.

2.12. MakcuManbHBI CpPOK OXHJAHHS B OYEpEH IpH I0Ja4e 3ampoca O
TPEIOCTaBICHUH MYHHIMIIAIBHOM YCIIYyI'H, YCIyTH, NPeAOCTaBIAEMON OpraHu3aluei,
YJacTBYIOIled B IPEAOCTAaBICHMH MYHHIMIIAIBHOM YCIYId, W IpHU IOJTy4eHHH
pe3yJbTaTa NpeoCTaBIeHUs TaKUX YCIIyT

2.12.1. Bpems oxuiaHus IIpy Mojade 3asBICHUS Ha TOJTyYeHHe MyHHIUIATBHOMN
yCIIyTH - He 6oree 15 MUHYT.

2.12.2. Ilpu mony4eHHH pe3yibTaTa NPENOCTABIEHHS MYHHIMIAIBHON YCIyTH
MaKCHMaJIbHBINA CPOK OXH/aHHS B OYepe/Iv He JOJDKEeH MPEBBIMAaTh 15 MUHYT.

2.13. Cpok ¥ TOpPSAJOK PETrHCTPallHl 3alpoca 3asBHUTENsS O MPeJOCTaBICHHH
MYHHIUNIABHON YCIyTH U YCIIyTH, IIPeIOCTaBIIIeMO# OpraHu3anyeii, yqacTByIomeil B
NPENOCTaBICHUH MyHUIIMIIATIBHON YCIIyTH, B TOM YHUCIIE B JJIEKTPOHHOM opMme

2.13.1. Ilpu nuuHOM oOpameruu B M®IL] B eHb MOJaYH 3asBJICHUS 3aSBUTENIO
BeI/IaeTcs paciucka w3 AMC M®I ¢ perucTpaliiOHHBIM HOMEPOM, MOATBEPIKAAONINM,
9TO 3asBJICHHE OTIIPABJICHO, U AATOM IOJJauH 3asBJICHUS.

2.13.2. Ilpn HanpaBneHMH 3asBIEHHS I[IOCPEACTBOM EmuHOro mopraia,
PecryGimkanckoro noprana 3asBUTeNb B I€Hb I0a4H 3aABJICHHS MOTY4aeT B JTHIHOM
KabuHere Pecmy6iuKaHCKOTO MOpTana ‘M IO 3NEKTPOHHOH IOYTe YBELOMIICHHE,
MIOATBEPXKJAOINEE, YTO 3asABJICHHE OTINPaBIE€HO, B KOTOPOM  YKa3bIBAIOTCS
PETHCTPAIIMOHHEIM HOMEp M J]aTa MOJja4H 3asBJICHUS.

2.13.3. Ilpu nuuHOM oOpamenin B OpraH B JeHb IOJa4YM 3asBJICHUS
YIOJIHOMOYEHHBIM JOJDKHOCTHBIM JIMIOM OpraHa 3asiBUTENIO BBIJAETCS pAcIMCKa U3
aBTOMATH3UPOBAHHOM HMH(DOPMAIMOHHON CHCTEMBI, IPEJIHA3HAYEHHON IS OKa3aHUs
TOCYyNapCTBEHHBIX W MYHHIMIIANBHBIX YCIYT, C PErHCTPAllHOHHBIM HOMEPOM, JaTOi
TI0J1a49H 3asBICHHS U [IEPEYHEM IPECTABICHHBIX JOKYMEHTOB.

2.14. Tpe6oBaHus K MOMEINEHHSM, B KOTOPBIX IIPEJOCTABISETCS MYyHHULIUIIAIbHASA
yciayra, K 3ajlly OXHJaHHS, MECTaM /Ui 3allOJIHEHMS 3alpoCOB O IPEJOCTABICHUU
MYHUIHUIAIBHOA YCITyrd, MHGOPMAIIMOHHBIM CTEHJaM ¢ 00pa3sLaMM MX 3allONHEHHS
NIEPEYHEM JJOKYMEHTOB, HEOOXOMMMBIX ISl IPEAOCTABICHHS KaXI0H MYHHIAIAIEHOMN
YCIyTH, pa3sMelIeHHIO U OGOPMIICHHIO BH3yallbHOM, TEKCTOBOW M MYJIbTUMENMIHHOMN
MH(OPMAIIUH O MOpPAJKE MPEJOCTABIIEHHS TaKOH YCIYTH, B TOM YHCIe K 0OeCIeIeHHMIO
AOCTYIHOCTH /Ul MHBAJIM/IOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (eiepalbHbIM
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3aKOHOJATEIbCTBOM M 3aKOHOJATeIbCTBOM P CCHY6.TIPIKI/I TaTapCTaH O COLIMAJIbHOM
3allUTC HHBAJIUIOB

2.14.1.IlpenocTaBnenre MyHHIMIIAIBHON YCIYIH OCYLIECTBISAETCS B 3AHHAX U
MIOMEIIEHNUAX,  OOOPYJOBaHHBIX MIPOTUBOMOXAPHOM  CHCTEMOW W CHCTEMOM
I0XXAPOTYLICHHUS. :

Mecra npuema 3asBuTeneit o6opyayroTcs HeoOXomMMOH MebGenpio s
ohopMIIeHUS TOKYMEHTOB, HH)OPMALMOHHBIMU CTEHIAMH.

2.14.2. B COOTBETCTBHM C 3aKOHOJATEIHCTBOM POCCHICKOMA Qenepauuud o
COLMAJBPHON 3allMTe HHBAIMAOB B IHENAX OECNpensTCTBEHHOro IOCTYNa K MeCTy
NPEeOCTaBIEHHs] MyHULIMIIATBHOM yCIIyTH 00eCIeYnBaeTCs:

1) obecrieunBaercss GecnpenATCTBEHHBIH JOCTYNl HHBAIUIOB K MeCTy
IIPEOCTABICHUS MYHHIUNAIBHON yciyrd (yIOOHBIH BXOI-BBIXOJ B I[IOMEIICHUS H
IepeMelIeHHe B UX Ipejieax).

2) BusyasibHas, TEKCTOBas M MyJbTHMEAWiHAs HH(POPMAIHUA O TOpPSIKE
NPEeIOCTaBICHUs MYHUIUIIAIBHOM yCIyrH pa3Meniaercsi B YOOOHBIX Ul 3asBUTENeH
MeCTax, B TOM YHCJI€ C yY€TOM OrpaHUYEHHBIX BO3MOXKHOCTEH HHBAIHM/IOB.

3) compoBOXKIEHHE MHBANMOB, UMEIONIMX CTOWKHE PACCTPOMCTBA (hYHKIUH
3pEHHs K CAMOCTOSTEIbHOIO IIEpeIBUKEHHS, M OKa3aHWE UM ITIOMOILIY;

4) BO3MOXXHOCTh CaMOCTOSTEIBHOTO IIEPEBIXKEHHMSI IO TEPPUTOPHH, Ha
KOTOPOH pacroioXeHbl OOBEKTH COLMANBHOM, HMHXKEHEPHOM M TpPaHCIOPTHOM
HH(PACTPYKTYp, BXOJa B TaKHe 0OBEKTHI U BBIXOZA W3 HMX, MOCAIKH B TPAHCIIOPTHOE
CPEZICTBO U BBICA/IKH M3 HETO, B TOM YHCJIE C HCIIOIb30BaHUEM KPECIIa-KOJISACKH;

5) Hajyiexamee pasMelleHHe O00OpYyAOBaHWS M HOcUTenedl HMH(pOpMALHH,
HEOOXOIMMMBIX sl obecriedenns GeCIpeIsITCTBEHHOrO A0CTyIa MHBAIMIOB K YCIyraM
C YYETOM OIPaHUYCHHUM UX JKU3HEIEATEILHOCTH;

6) nyGnupoBaHHe HEOOXOAMMOH [/l MHBAIMAOB 3BYKOBOH M 3pUTENHbHOM
vHOOPMAllMK, a TaKKe HAIMKCed, 3HAKOB M HHOH TEKCTOBOM WM rpaguyecKoi
MH(OPMALMK 3HAKAMH, BBITIOJTHEHHBIMH penbe(pHO-ToUeuHbIM mpHdTOoM Bpaiins;

7) momyck cypaonepeBoaYrKa U THHIOCYPAOIEPEBOTIHKA;

8) nomyck coGaKu-NPOBOJHUKA NIPH HAIUYUU JOKYMEHTA, IOTBEPIAIOLIEr0
ee crenuanbHOe o0yYeHHEe H BBIIAaBaeMOro mo (opMe W B MOpSAAKE, KOTOPHIE
YCTaHOBJIEHBI NMpPHKa30M MUHHCTEpCTBA Tpylda W COLMANBHOM 3amuThl Poccuiickoii
OQenepammn oT  22.06.2015 Ne 386H «OG6 yrBepkAeHMH (OPMBI JIOKYMEHTa,
TOATBEPXKIAIOMIETO CrennalbHOe O0y4eHHe COOaKH-IPOBOAHKMKA, M IOPAAKA €ro
BBIJJAUNY.

2.14.3. TpeboBanuss B wacTH obecreyeHHs MOCTYNHOCTH IUIs WMHBAIH/IOB
O0BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABIEHHE MYHMIMIAIBHON YCIyTH, U
CPC/CTB, HCIOJB3YEMbIX NpPH MNPENOCTABICHMH MYyHMIMIIAIBHON YCIyrH, KOTOpPBIE
yKasaHel B MOANYHKTaX 1 — 4 myHkra 2.14.2. aJMHHHCTPAaTHBHOIO perjaMeHTa,
NPUMEHSAIOTCA K OOBEKTaM M CpEICTBAM, BBEACHHBIM B OJKCIUIYaTALMIO WM
IpOLIEIIIMM MOJICPHHU3AINIO, PEKOHCTPYKIHUIO mocie 1 uroinsa 2016 rona.
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2.15. Iloxa3aTen¥ OOCTYMHOCTH M Ka4yecTBa MYHHILHUITAILHON YCIYI'H, B TOM
YUCJIe KOJIMYECTBO B3aUMOJEHCTBUM 3asBUTENS C JODKHOCTHBIMH JIMLIAMH IIPH
IPENOCTABICHUH MYHHUIUNAIBHON YCIYTH UM HMX NPOAODKHTEIBHOCTh, BO3MOXKHOCTB
TNOy4eHHss MHQOPMALMM O XOJe IpPeIOCTAaBICHHS MYHHUIHMIIAIBHOM YCIYyI'M, B TOM
YHCIIE C HCIOJNB30BAHHEM HH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX  TEXHOJOIMH,
BO3MOXXHOCTb JIMOO HEBO3MOXXHOCTh IIONy4eHUsS MYHHUIMNAIGHOW YCIyTd B
MHOTO()YHKIITHOHAJIEHOM LIEHTpe IpeOCTaBIeHUS roCyJapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIYT (B TOM YHCJIE B IIOJHOM 00BbeMe), B IIOOOM TEPPUTOPHATIBHOM
IO/Ipa3/ie/IeHUd OpraHa MCIOJHUTENBHO paCHOPSAUTENIBHOIO OpraHa MECTHOIO
CaMOyNpaBjIeHHs, 10 BBIOOpY 3asBUTENs (IKCTEPPUTOPHAIBHBIA  MPUHIIAII),
IIOCPE/ICTBOM 3alIpoca O IIPEJOCTaBICHHH HECKOJIBKMX T'OCYJapCTBEHHBIX M (WIIH)
MyHHIMIIAIBHBIX yCIYr B MHOTO(QYHKIMOHAIBHBIX IIEHTpax IMpedOCTaBJIEHUS
rOCYZIAapCTBEHHBIX M MYHUUMIAIBHBIX YCIYyr, IpeIyCMOTPEHHOro cratbeii 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIUIEKCHBIH 3a1poc)

2.15.1. Tloka3arenssMi AOCTYNTHOCTH INpPENOCTAaBICHHUS MYHHLHMIIAIBHON YCIyTH
SIBJISIIOTCSL:

PacIoI0XEHHOCTh IIOMEIIEHHS, B KOTOPOM BeJEeTCS IpUeM, Bbiada JOKYMEHTOB
B 30HE IOCTYITHOCTH OOIIECTBEHHOT'O TPAHCIIOPTA;

HaJlM4ue HEoOXOAMMOro KOJMYECTBa CIIEIMAIUCTOB, @ TaKXe IIOMEIIEHHM, B
KOTOPBIX OCYILIECTBISETCS PHEM JOKYMEHTOB OT 3asBUTEJIEIH;

HaJIM4yMe McYepnblBaoOIel HHGopManuu o crnocobax, MOpsOKe U CpoKax
NPENOCTaBICHUss MYHHIUIAIBHOW YCIyrd Ha HMH(OPMAalMOHHBIX CTeHHaX, EmxuHOM
nopraie, PecrmybiarkaHckoM nopraie, opUIIMaIbHOM caiiTe MyHHUIUITAIBHOTO paifioHa;

OKa3aHWE€ IIOMOINM HHBAJIMAAM B TPEOJOJeHHH OaphepoB, MeIIArOIIUX
TIOJTy4YEHHIO UMM yCIIyT HapaBHE C JPYTUMH JIMLIAMH.

2.15.2. Tloka3zarens MM KadecTBa NpPEJOCTABICHUS MYHHIMIIAIBHON YCIyrH
SIBIISTFOTCSL:

1) cobmoieHre CPOKOB pUEMa M PaCCMOTPEHHUS JOKYMEHTOB;

2) cobmoieHre cpoKa MOoTy4YeHHs pe3yJibTaTa MyHHULMITIAIBHOM YCITyTH;

3) orcyTcTBHE OGOCHOBaHHBIX JKalo0 Ha HapyIIEHHS aJMHHHUCTPATHBHOIO
periaMeHTa, coBepleHHble paboTHukaMu Oprasa;

4) KOnM4eCcTBO B3aMMOJIEHCTBHIT 3asiBUTEINS C JOJDKHOCTHBIMH Jiuniamu (6e3 yuera
KOHCYJIbTallUM ):

B3aMMOJEUCTBHE 3asgBuUTEeNs C paboTtHukamMu Oprama wm MOL[ npu
NpeNOCTaBJIeHHH MYHHLUNAIBHOM YCIyTM OCYIIECTBISIETCSl OAMH pa3 IIpH
IPE/ICTABJICHUH 3asBJICHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMHM;

OIMH pa3 B Clly4ae HEOOXOAMMOCTH IIONyYEHHS pe3yJbTaTa IpPeoCTaBICHHUS
MyHHIUNAIbHOA yciayru B Oprane mmu MOL] B dopme sk3eMIuisipa 3J1€KTPOHHOIO
NOKyMeHTa Ha OyMa>kHOM HOCHTEJIE. :

ITpoO/KUTENEHOCTE OMHOTO B3aUMOJECHCTBHS 3asBHTENS C JODKHOCTHBIMHU
JIML[AMHU [IPH NIPEOCTABICHHH MyHHUIUIIAIBHOM YCIIYTH He NPeBbIIaeT 15 MUHYT.
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3asBUTENb BIPaBe OLIEHUTh Ka4eCTBO IPEIOCTaBICHUS MyHUIIUITATBHOM YCIYTH C
IIOMOIIBI0 YCTPOMCTB IOJBM)KHOM paguoTeneOHHON CBS3H, C HCIOJIB30BaHHEM
PecnyGnukaHcKoro noprana, TepMUHAIBHBIX YCTPOMCTB.

2.15.3. udopmanus o Xoje NMpenoCTaBIeHUS MYHHUIMIAIBHON YCIYIH MOXET
ObITb TONyYeHa 3asBUTEJEM B JHMYHOM KabuHere Ha Ejusom moprane,
Pecnybnukanckom noprane, B Oprane, M®LI.

2.15.4. IlpenocraBieHre MYHULUNAIBHON YCIYTH OCYIIECTBISETCS B JHOOOM
M®I] no BBIOOpY 3asBUTENs] HE3aBUCHMO OT MECTa €ro >XHTEIbCTBA WJIH MeCTa
(akTHyeckoro npoxuBaHus (pebbiBaHus) Ha TeppuTropun Pecnybmuku Tatapcran mo
9KCTEPPUTOPUAIEHOMY ITPHHIIMITY.

MyHununanbHas yciiyra B COCTaBe KOMIUIEKCHOTO 3alpoca He MPeA0CTaBIseTCs.

2.16.nple TpeGoBaHMSA, B TOM 4YHCJI€ YYHTHIBAIOIIHE OCOOEHHOCTH
NpPEeJOCTaBIeHHs] MYHHULMIAIBHOM YCIyTH IO 3KCTEPPUTOPUAIBHOMY IPHUHIUIY (B
Cllyyae, €CIId MyHHUIHUIIaJbHAs yClyra MNpPeJOCTaBISETCS MO AKCTEPPUTOPUATBHOMY
NPUHIMITY) ¥ OCOOEHHOCTH NpPeAOCTaBIEeHHUS MYyHHULUIAIBHON YCIYTH B 3JEKTPOHHOM
bopme

2.16.1. IIpu npenocraBieHUH MYHULMNAIBHON YCIYTH B 3JIEKTPOHHOH (opme
3asBUTEIb BIpaBe:

1) momyuynth UMHGOpPMAUIO O TOpPSAAKE © CpOKax IPeaoCTaBIEHHUS
MyHHLUIAJIBHON YyCIyrH, pasMmelleHHylo Ha EnuHoM mnoprane, PecmyGnukanckom
nopraie;

2) mopjath 3asBIE€HHE O IPEJOCTABICHUH MYHHUIIMIIATBHON YCIYTH W WHBIE
JOKYMEHTBI, HEOOXOMMBIe IJIs IIPeIOCTaBIeHUS MyHHUIIMIIAIBHOM YCIIYTH, B TOM YHCJIe
IOKYMEHTB! U MH(QOPMAIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEeHEI B
COOTBETCTBHH C IyHKTOM 7.2 4acT 1 ctatbu 16 ®@enepansHoro 3akona Ne 210-®@3, ¢
ucnons3oBaHreM Pecny6iukaHckoro noprana;

3) DOMy4WTH CBEAECHUS O XOJ€ BBINOJHEHHS 3asBICHUN O IPENOCTaBICHHH
MYHHLUIAIBHOMN YCIIyTH, IOAAHHBIX B 3JIEKTPOHHOU (hopMe;

4) ocCymIecTBUTH OLIEHKY Ka4ecTBa IIPeA0CTaBICHUS MyHHIIMIIAIBHOM YCITyTH;

5) moMy4YuTh pe3yNbTaT NpEeNOCTaBIeHHsS MyHHIMIIAIBHOW yciayrm B (opme
3NIEKTPOHHOT'O IOKyMEHTa; -

6) mopath xanoOy Ha pemeHue u aeiictBue (6e3neiictBue) OpraHa, a TakXke €ro
JOJDKHOCTHBIX JIWIL], MYHHUIMIAIBHBIX CIy)XallMX IOCPeACTBOM Pecmy0nrkaHCKOro
noprana, nopraia (enepalbHON TIOCyJapCTBEHHOW HH(MOPMALMOHHON CHCTEMEI,
obecneunBaromel mpouecc Aocyne6Horo (BHecyneGHOro) o0XKaIOBaHHs PELICHUM |
neiicTuii (Oe3neicTBHA), COBEPIICHHBIX NPU INPENOCTABICHHH TOCYAAPCTBEHHBIX H
MYHHIMIAIBHEIX  YCIyr OpraHaMH, [peJOCTaBSIONIMMHU T'OCYJApCTBEHHBIE H
MYHHLHUIIAIbHEIE YCIYTH, WX JO/DKHOCTHBIMH JIMI[AMH, TOCYyJapCTBEHHBIMH H
MYHHIUANATBHBIMU CITYXKAIIUMHU.

2.16.2. ®opmupoBaHUE 3asBICHUS OCYIIECTBISETCS IOCPEACTBOM 3aIlOIHEHHUS
3JIEKTPOHHOH (OpMBI 3asBleHUs Ha PecrmyGnukanckoMm moprane 6e3 Heo6X0IMMOCTH
JOTIOIHUTEIBHOM [T0/1a4yM 3asBJIEHHs B KaKoH-Tu00 uHO# (opme.

2.16.3. IIpu GpopmMupoBaHUH 3asBIIEHHS 00ECIIEYMBAETCS
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1) BO3MOXXHOCTH KOIIMPOBAHUS U COXpPAHEHHsI 3asBJICHUS M HUHBIX JOKYMEHTOB,
HEeoOXOJUMBIX JUISl TIPEIOCTABIIEHUS YCITYTH;

2) BO3MOXHOCTPH 3aIlOJIHEHUS HECKOJBKUMH 3asBUTENISIMH OIHOM 3JIEKTPOHHOU
(GOpMEI 3asBlIeHHs NPH OOpaIleHHH 3a YCIyraMH, NpPEeAIoJiaraloliMH HalpaBlIeHHE
COBMECTHOTO 3asiBJIEHUS] HECKOJIBKUMH 3asBUTEIISIMU;

3) BO3MOXXHOCTH Ie4YaTH Ha OyMa)XHOM HOCHTENIe KOIHH JJIEKTPOHHOU (OpMBI
3asBJICHUS;

4) coxpaHeHHe paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMy 3asiBIICHUS 3HAUEHUI B
mo00H MOMEHT I10 JKEJIaHUIO T0JIb30BaTellsl, B TOM YHCJIe IIPY BO3HUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpaTe I IOBTOPHOTO BBO/A 3HAYEHUH B 3JIEKTPOHHYIO (HOpMY 3asiBIICHMUS;

5) 3amoNHEHMe MOJeH 3NEeKTPOHHOH (OPMBI 3asBIeHHs MO Hayala BBOJA
CBElIeHHWA 3asBUTEIEM C HCIIOJNIb30BaHUEM CBeleHu#, pasmemeHHbix B ECHA, u
CBelleHMiA, omyOaMKOBaHHBIX Ha PecryOnmkaHCkOM mopTajie, B 4acTH, KacaroLleics
CBEJICHHU#, OTCYTCTBYIOIIUX B €MHOM CUCTeMe HASeHTU(DUKAIIMY U ay TeHTH(PHUKALINY;

6) BO3MOXXHOCTh BEpPHYTHCS Ha JI0O0OOH M3 3TAlOB 3aIOJIHEHUS 3JIEKTPOHHOMN
bopMeI 3asBiIeHUs O€3 MOTepH paHee BBeAEHHON HHPOPMALIUH;

7) BO3MOXHOCTh IOCTyIAa 3asBHUTENII K paHee IOJAHHBIM UM 3asBICHUSM B
TeYeHUEe He MeHee OJJHOTO rojia, a TakkKe 4YaCTUIHO C(HOPMUPOBAHHBIM 3asIBJICHUSIM - B
TEYEHUE He MEHee 3 MECSLEB.

2.16.4. 3anucek 3asBuTenei Ha nmpueM B M®IL] (nanee - 3amuch) OCYIIECTBISETCS
nocpencTBoM PecmyOkaHckoro nopraia, TenedoHa KoHTakT-neHTpa MOLL,

3asBUTENIO MPENOCTABIAETCS BO3MOXXHOCTh 3alMCH Ha JIOOble CBOOOJHBIE IS
npueMa JaTy U BpeMs B IpejieliaX yCTaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIEHOM IIEHTpE
rpaduka npuema.

3anmuce Ha ONpeeNieHHYI0 JaTy 3aKaHYMBAeTCs 3a CYTKH 10 HACTYIUIEHUS JTOU
IaThlL.

Jlns ocyiiecTBIeHHs NIpeIBapUTENIbHON 3alIUCH MocpeacTBoM Pecny6iukanckoro
nopTana 3asBUTENI0 HeOOXOOUMO yKa3aTh 3allpallliBaeMble CUCTEMOW JaHHBIE, B TOM
qHce:

bamumio, UM, 0TYECTBO (TIPH HATUYHH);

HOMep TenedoHa;

aZipec JIEKTPOHHOU NOYTHI (TI0 xcenaHmo)

XKeaeMylo JaTy ¥ BpeMs Ipuema.

B cioydae HeCOOTBETCTBHS CBeleHHH, KOTOpBIE COOOIIMI 3asBUTENb IPH
IpeIBapUTENIbHON 3alMCH, JOKYMEHTaM, IIPeJCTaBICHHBIM 3asSBUTENIEM IPH JIHMIYHOM
npueMe, peBapUTeNIbHAs 3aIIUCh aHHYTHPYETCS.

IIpy ocylecTBIeHHM NpeNBapUTEIbHON 3aliCH 3asSBUTENIO 00eCIeYynBaeTCS
BO3MOXXHOCTh pacredaTaTb TaJIOH-TIOATBEpXkJIeHHe. B ciydae, eciou 3asBHTENb
COOOIMT ajpec 3/1eKTPOHHOH IOYTHI, Ha YKa3aHHBIA agpec TakXKe HalpaBlIsIeTCs
MH(OpMaIKs O IOATBEPKACHHUH IPEABAPUTENBHOM 3aIHCH C YKA3aHHEM JAThl, BDEMEHH
U MeCTa IpreMa.

ITpu ocymecTBIeHHM IpeIBapUTENbHONW 3allUCH 3asABUTENb B 00S3aTEIBHOM
nopsaKe HHGOPMHUPYETCS O TOM, YTO IPeABAPUTENbHAS 3aIKCh AHHYJIUPYETCS B CIydae
€r0 HESBKH I10 UCT€YEHUH 15 MHHYT C Ha3HAYEHHOTO BPEMEHH IpHeEMA.
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3asiBuTENb B IF000E BpeMs BIPaBe OTKA3aThCs OT MPEIBAPHTENBHOMN 3aIiCH.

3anpemaercss Tpe6OBaTh OT 3asBHTENS COBEPLICHHMS MHBIX JEHCTBH, KpOMe
NPOXOXKICHUS HICHTUQHUKALMY U ayTeHTH(OUKALMH B COOTBETCTBHH ¢ HOPMATHBHBIMH
NpaBoBbIMH akTaMu Poccuiickoii @enepanuu, ykaszaHds LeId NpHEMa, a TaKKe
NPEeJIOCTAaBICHUS CBEICHUH, HEOOXOMMMBIX Ui pacyera UIMTEIBHOCTH BPEMEHHOTO
MHTepBaJia, KOTOPBIA HEOOXOAUMO 3a0pOHUPOBATH ISt IIPHEMA.

3. CocraB, noc/1€10BaTeILHOCTb H CPOKH BBINOJIHEHHS aIMHAHHCTPATHBHbBIX
npoueayp, Tpe0OBaHHs K NOPAAKY HX BbINOJHEHHS, B TOM YHCJIe 0COGEHHOCTH
BBbINOJTHEHHS] AIMHHHCTPATHBHBIX NPOLEYP B 2J1eKTPOHHOI (hopMme, a TaKIKe
0CO0EHHOCTH BLINOJIHEHHS] AIMHHHCTPATHBHBIX NPOUEayp B
MHOroyHKIIHOHAJbHBIX HEHTPaX

3.1. Onucanue nocne10BaTeIbHOCTH AEUCTBUM IIPU NPEIOCTABICHUN
MYHHULUNAIBHON YCITyTH

3.1.1. IlpenocraBieHne MyHMIMIATIBHON yCIyrM BKIIOYaeT B ce6s ClleIyromue
aIMMHHCTPaTUBHBIE IIPOLIEAYPHI:

1) KOHCYNIBPTUPOBaHHE 3aBUTEIIS;

2) npuHATHE M PacCMOTpEHHe KOMIUIEKTA JIOKYMEHTOB, IpeJCTaBIeHHBIX
3asBUTEJIEM;

3) HanpaBlieHWE MEXBEJOMCTBEHHBIX 3allpOCOB B OpPraHbl, yYacTBYIOIIHE B
IPEOCTaBICHHH MyHUIUITAIBHOMN yCITyTH;

4) mOAroTOBKA pe3yibTaTa MyHHLIUNIATIBHOM YCIIyTH;

5) BblaYa (HanpaBieHHe) 3aABUTEIIO Pe3yIbTaTa MyHUIUIATLHON YCIIYTH;

6) ucrpaBneHHe TEXHUYECKHUX OIIMOOK.

3.2. Oxa3aHue KOHCYJIbTALUI 3asBUTEITIO

3.2.1. OcHoBaHHeM Ha4aja BBIIONHEHHS AaJMHUHMCTPATHBHON IpOIETYPHI
SBIICTCS OOpallleHWe 3asBHTENs IO BONPOCAM, CBA3aHHBIM C IPEJOCTaBIECHHEM
MYHHUIMIIAIBHON YCITyTH.

JIOIOKHOCTHBIM ~ TUIIOM ~ (pabOTHHKOM), OTBETCTBEHHBIM 33  BBINOJHEHHE
aJIMUHMCTPATUBHOH MPOLEAYPEI, SIBJISETCS:

npu obpamenuy 3asButens B MOI] — paborank M®LI;

npyu obpaieHuy 3asButens B OpraH — HaYalbHUK OTAENa HHPACTPYKTYPHOTO
pa3BUTHA (Jajiee - NODKHOCTHOE JIAIIO, OTBETCTBEHHOE 32 KOHCYITHPOBAHHE).

3.2.2. 3asBuTeNb BIpaBe OOPAaTHTHCA 3a KOHCYJIbTAaUMedl O MOpSIKE H CPOKAx
NpeNIoCTaBICHUs MYHUIMNAIBHOH ycnyrd B MOIL[ nuyno uw mno TenepoHy wu
3JIEKTPOHHOM mouYTe.

Pabotauk M®IL] KOHCYIBTHUpYET 3aABHUTENS, B TOM YHCIIE IO cocraBy, ¢Gopme

IPEACTaBIAEMOM JOKYMEHTALMA U IPYTHM BONPOCAM IJIsl OJydeHHs MYHHIAIAIBHOMN
YCITYTH.
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3asBATENb MOXET IIONYYHTh HHOOPMALMIO O MOPSIKE IIpeI0CTaBIIEHHUS
MYHHIMIIATBHOM YCITyTd Ha ouiuanbHoM caiite MOL http:/mfcl6.tatarstan.ru.

AZIMUHHCTPATUBHBIE TIPONEAYpPHl, YCTAHABIMBAEMBIE HACTOSIIMM IIYHKTOM,
BBIIIOJIHSAIOTCS B IEHb OOpaIlleH s 3asiBUTES.

PesynpraTaMyi  BBIIONHEHMS  AJIMHHHCTPATHBHBIX TPOIEAYP  SBISIOTCS:
KOHCYJbTallMsl IO COCTaBy, ()OpMe IIPENCTAaBIAEMON [NOKyMEHTALMH U JPYTHM
BOIPOCaM, HEOOXOAMMBIM JIJIsl TIOTYYeHHs] MyHHULMIATBHOM YCITyTH.

3.2.3. 3asButens BrpaBe obparuthcs B Oprad mo TenepoHy M 3IeKTPOHHOM
To4YTe, a TaKKe IONYy4YUTh KOHCYNbTalMiO Ha PecmyOnmkanckoMm moprane, caiite
Oprana o nopsiike ¥ cpoKax IpefoCTaBlIeH s MyHUIMIANEHOH YCIYTH, B TOM YHCJIE 10
cocTaBy, (hopMe NPe/ICTaBIsAEMOH JOKYMEHTALIMA U JPYTHM BOIIPOCAM JUIS TOJIy4eHHS
MYHHIUIIAIBHOU YCIIyTH.

JIOIDKHOCTHO® MO, OTBETCTBEHHOE 33 KOHCYJIBTHPOBAaHHE HH(MOPMHpYET
3a4BUTENIA B COOTBETCTBHH C TpeOOBaHMAMHM myHKTa 1.3.4 aIMMHHCTPaTHBHOIO
periiaMeHTa. -

AZIMHHACTPATHBHBIE TpPOLEAYPH], YCTAaHABIMBAEMBIE HACTOAIIAM ITYHKTOM,
BBITNIOJIHAIOTCS B TEUCHHE TPeX pabouMX JHEH co JTHS MOCTYIUIEHHs 06paleHus.

Pesynbratamu  BHINONHEHWS  aJAMHHHCTPATHBHBIX TPOLEAYP  SBISIOTCS:
KOHCYNbTallMM IO COCTaBy, (OpMe INpeNCTaBIIeMON JOKyMEHTAIMH H JPYTHM
BOIIPOCaM, HEOOXOMMBIM JIJISl IOy 4eHHS MYHHUIUNIATBHOR YCITyTH.

3.3. [IpunsTHE M pacCMOTPEHHE KOMILIEKTA JOKYMEHTOB,
IIPEJCTaB/ICHHBIX 3asBUTEIEM

3.3.1. IlpueM NOKYMEHTOB Il IPEJOCTABIECHMS MYHHUIUNIANLHOM yCIyTH gyepe3
M®II unu ynanenHoe pa6ouee mecto M®LI.

3.3.1.1. 3asButens (npeacraBuTens 3asButels) oGpamaercs B M®I] ¢ 3ampocom
O TpeIOCTABICHWH MYHMIMIAIBHON YCIYId M IIPEACTaBIseT JOKYMEHTHl B
COOTBETCTBHH C ITyHKTOM 2.5 aJMUHUCTPATHBHOI'O PErIaMEHTA.

3.3.1.2. PabotHrk M®L], Beaymuii mprieM 3asBlICHHIA:

OIpe/IeNIseT IpeaMeT OOpaleHus;

YIOCTOBEPSIET TMYHOCTH 3asBUTEJIS;

IPOBOJHUT NPOBEPKY IMOJTHOMOYHMH JIUIIA, OAAIOIIETO JOKYMEHTEI;

NPOBOJUT TNPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHHIM B
IyHKTE 2.5 aIMUHACTPATHBHOI'O PErIaMEHTa;

3aII0JIHSET NIEKTPOHHYIO opMy 3asiBienus B AUC MDLI;

IpH  NpEeNOCTaBICHMHM  NOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHHCTPAaTHBHOTO  perjaMeHTa Ha OyMaXHOM  HOCHTENE, OCYIIECTBISET
CKaHMPOBaHHUE MPECTABICHHBIX JOKYMEHTOB;

pacnieqartbiBaeT 3asBieHue u3 AC M®ILI;

Nepe/laeT 3assBUTENIO Ha IPOBEPKY M IO/IIMCAHUE;

TocIe MOAMUCAaHMS CKaHUPYeT MOANKcanHoe 3asBienue B AIC MOL;
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sarpyxaer B AFIC M®L] nokymeHTsI, Npe/ICTaBIEHHBIE B 3EKTPOHHOI (hopMme
WM SIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHEIX JOKYMEHTOB, (JOPMHpYET 3MEKTPOHHOE
1eo;

BO3BpAIAET NOANHMCAHHOE 3asBICHHE U OPUIMHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBI/IaCT 3asIBUTEIIIO PACIIUCKY B IIpHEeMe JOKYMEHTOB.

AZIMMHHCTPAaTHBHbIE TPOLEIYPHl, YCTAHABIMBAEMBIE HACTOSIIMM IIYHKTOM,
BBIIIOJIHSAIOTCS B IEHb OOpaIlleH s 3asiBUTEIS.

PesynbraTamu BEINIONHEHUS aIMHHHUCTPATUBHBIX MIPOLEAYD ABJISIOTCS: FOTOBOE K
OTIIPaBKeE 3asBJICHUE U NaKeT JOKYMEHTOB.

3.3.1.3. Paborhuk M®ILI HanpaBnser Naker IOKyMEHTOB, NPHHSATBIX OT
3asBuTens B Oprad B 2JIEKTPOHHOK (opMe (B COCTaBE MAKETOB 3MEKTPOHHBIX i) B
TEYEHHE OJHOro pabodero HHA €O fAHA OOpAlIeHHs 3asBHUTENS B CTPYKTYPHOE
noapaszaenenue MOII,

PesynbraTamMu BBINOTHEHNS aIMHHUCTPATHBHBIX POLIEYD SBISIOTCS: 3asiBIICHUE
¥ TaKeT JOKYMEHTOB (3JIEKTPOHHOE JeJ0), HampaBiieHHble B OpraH, IOCPEICTBOM
CHCTEMBI JJIEKTPOHHOT'O B3aUMO/IEHCTBHS.

3.3.2. IlpueM IOKYMEHTOB i MpeJOCTAaBICHUS MYHHIUIIAIBHONA YCIYTH B
3JIeKTPOHHOM opme uepe3 PecryOnukancKuii moprai.

3.3.2.1. 3asBuTeNs AT TOJAYM 3asBICHUS B SJIEKTPOHHOH (HOpPMe BBHINOJIHSIET
CIeayrouue AeMCTBUS:

BBINIOJIHSAET aBTOPHU3AIIHUIO;

OTKpBIBAeT (POPMY 3IEKTPOHHOIO 3asBJICHHS;

3aONHSET (OPMY OIEKTPOHHOTO 3asBEHMsS, BKIIOYAIOIIYI0 CBELEHHS,
HEOOXO/UMBIE U 00s3aTeNbHBIE IS IPEIOCTABIEHHS. MyHUIUITATBHOMN YCIyTH;

NPUKPEIUIAET JOKYMEHTBI B OJJICKTPOHHOW (OpMe HIIM DIEKTPOHHBIE 06paskl
JIOKYMEHTOB K (OpMe 3JIEKTPOHHOTO 3asiBICHHS (IPU HEOOXOTUMOCTH);

MOATBEPXKAACT (KT O3HAKOMJICHHA M COIVIACHS C YCJIOBHUAMH M IIOPSIKOM
NPEIOCTaBICHHs MYHHULUNAIBHONW YCIYyIM B 3JIEKTPOHHOM (opMe (ycTaHaBIMBaeT
COOTBETCTBYIONIYIO OTMETKY O COIJIaCHM B (pOpMe 3JIEKTPOHHOI'O 3asBIICHHMS);

MIOATBEPXJAeT  JIOCTOBEPHOCTh  COOOIIEHHBIX CBEJEHHWM (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (JOPME 3/I€KTPOHHOTO 3asBIICHHS);

OTIpaBJISIET 3al0JIHEHHOE 3JIEKTPOHHOE 3asiBIIEHUE (Haxxumaer
COOTBETCTBYIOILYIO KHOIIKY B ()OpME 3JIEKTPOHHOTO 3asBJICHHUS );

ONIEKTPOHHOE 3asBIICHHE IOMNKCEIBAETCS B COOTBETCTBHH C TPeOOBaHUAMU
IyHKTa 2.5.3 aIMHHUCTPATUBHOIO PErIaMeHTa;

NOTy4aeT yBeAOMJIEHHE 00 OTIIpaBKe 3JIEKTPOHHOI'O 3asBIICHHUS.

®opMaTHO-TIOrHYECKast IpoBepKa cOopMUPOBaHHOIO 3asBIICHUS
OCYIIECTBIISIETCS IIOCNIE 3allOJIHEHUS 3asBHTENEM KaKAOTO W3 TOJed SIeKTPOHHOM
dopmbl 3asBieHus. IIpy BBISBIEHHH HEKOPPEKTHO 3aIIONHEHHOTO IIOJNS 3JIEKTPOHHOM
(OpMBI 3asBIECHUS 3aABUTENH YBEIOMISETCS O XapakTepe BBISBICHHOW OIIMOKH M
Nopsike €€  yCTpaHeHHsS  MOCPEACTBOM  HH()OPMAIMOHHOIO  COOOMIEHMs
HEIOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3asBIICHHUS.

AZIMHHUCTpAaTUBHBIE TPOLEIYDPHl, YCTAaHABIHBAEMble HACTOSIIUM IIyHKTOM,
BBIIIOJIHAIOTCS B JIEHb OOpallleH s 3asiBUTES.
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PesynbraTaMu  BBINONHEHHS — aJMHHHCTPATHBHBIX  IIPOLELYp  SBISIOTCS:
JJICKTPOHHOE J€J10, HamnpaBleHHOe B OpraH MOCPENCTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMMOJIEMCTBHS.

3.3.3. PaccMOTpeHHe KOMIUIEKTa J0KyMeHTOB OpraHom.

3.3.3.1. OcHOoBanuMeM Hayana BBINOIHEHHS aAJMHUHHCTPATHBHOM IIPOLIENYPBI
SBIIICTCS INIOCTYIJICHHWE 3asABICHHS M MHBIX JIOKYMEHTOB, HEOOXOOUMBIX JUIS
NPEAOCTABIECHHS MyHUIMIIAIBHON YCITyTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (pabOTHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHUE
a/MUHUCTPATHBHOH INpPOLENYPHl SBIAETCS HAYaTbHHK OTHeNa HH(PAcTPYKTypHOIO
Pa3BHTH (faliee - ODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB):

3.3.3.2. To/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TPHEM JOKYMEHTOB, B clIy4ae
oOpaiieHus 3asBUTEINS C 3asiBeHreM B Opras:

OIIpeZeNIsieT IpeaMeT OOpalleHu s,

yCTaHaBJIMBAET JTUYHOCTH 3asIBUTEIIS;

IPOBOJHT NPOBEPKY IMOJTHOMOYHMH JINIIA, OAAIOIIETO JOKYMEHTEI;

NPOBOAUT IIPOBEPKY COOTBETCTBUS JNOKYMEHTOB TpeOOBaHHUSM, YKa3aHHBIM B
MyHKTe 2.5  aJMUHACTPAaTHBHOIO  perllaMeHTa, MpPOBEPKY  COOTBETCTBHS
NpE/CTABIICHHBIX ~ NOKYMEHTOB  YCTaHOBJIEHHBIM TpeOOBaHWAM  (Hajexaliee
ohopMmIIeHHEe KOMHH JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAaX IOIYHCTOK, IIPHUITHCOK,
3aYEPKHYTBIX CJIOB M HHBIX HE OTOBOPEHHBIX UCIIPABIICHHUH );

3aMOJNHACT  3NEKTPOHHYI0  (GOpMy 3asBICHHS B  aBTOMATH3MPOBAHHOM
MHOOPMAIMOHHOH CHCTeMe, NpelHa3sHAYEHHOHW I OKAa3aHHMS rOCYy/JapCTBEHHBIX H
MYHHLUIAIBHBIX YCIIYT;

INpH  TpPEAOCTaBICHWH  JNOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHUCTPATHBHOTO  perjlaMeHTa Ha OyMaXXHOM  HOCHTENE, OCYIIECTBIISET
CKaHHPOBAHME MPECTABICHHBIX JOKYMEHTOB;

pacrieyaTsIBaeT 3asiBJICHHE;

NepeaaeT 3assBUTEI0 Ha IPOBEPKY H MOIHCAHHE;

OCJIe NOANHUCAHKS CKaHUPYET MOJINHCAHHOE 3asBJICHHUE;

3arpy’xaer B aBTOMaTH3HPOBAHHYIO MH(OPMALHOHHYIO CUCTEMY,
NpCHA3HAYCHHYIO JUI OKa3aHMA TOCY[JapCTBEHHBIX M MYHHIMNAIBHBIX YCIyT
JOKYMEHTBI, NPEACTABICHHBIE B OJIEKTPOHHOH ()OPME HIIH 3IIEKTPOHHBIE OOpPAa3bI
OTCKaHMPOBaHHBIX JIOKYMEHTOB, (JOPMHUPYET 3JIEKTPOHHOE JEJI0;

BO3BpalllaeT MOANWCAHHOE 3asBICHHE W OPMIMHANbl OYMaXXHBIX JOKYMEHTOB
3asBUTEITIO;

BBIZIACT 3asiBUTEJIIO PACIMCKY B IIPHEME JOKYMEHTOB.

B ciy4ae Hanu4us ocHOBaHMIA [ OTKa3a B MpHEMe JOKYMEHTOB JOKHOCTHOE
JIMIO, OTBETCTBEHHOE 32 INpPHEM IOKYMEHTOB, YBEAOMIISET 3asABUTENS O HAIHMYUH
IPENATCTBUH JUIS NIPHeMa 3asBICHHS M BO3BPAIAET €My JOKYMEHTHI C 0OBACHEHHEM
COZIepiKaH¥sl BBIABJICHHBIX OCHOBAHHUI JUIs OTKAa3a B IPHEME JIOKYMEHTOB.

3.3.3.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, IIOCJIE
IOCTYIUICHHUSI JOKYMEHTOB Ha PaCCMOTPEHHE:

PHCBaNBACT 3a5BIICHUIO HOMEP B COOTBETCTBHHM C HOMEHKIIATYPOM €Nl U CTaTyC
«ITpoBepka TOKYMEHTOBY;
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M3y4aeT IIOCTYNHBIINE OJJIEKTPOHHBIE J€ja, B TOM YHCIE IPUIIOKCHHBIC

3asBHTEJIEM JIOKYMEHTHI B JJIEKTPOHHOM (hopMe U 3JIeKTPOHHBIE 00pasbl JOKYMEHTOB;
TpoBepseT KOMIUIEKTHOCTh, YATAEMOCTh 3IEKTPOHHBIX 00pa30B JOKYMEHTOB;
TIpoBepseT COOIIOJEHNHE YCIOBUM JEHCTBUTENIHHOCTH 3JIEKTPOHHOH IOJIHCH,

nocpefictBoM obpamenns Kk EnumHoMy mnopramy (B cioy4ae, ecCid 3asBHTENEM

TpeICTaBICHbI 3NIEKTPOHHBIE JOKYMEHTBI, MIOAIMCAHHBIE YCUJIEHHOM
KBaJIH(QUIMPOBAHHON SIIEKTPOHHOH OIHCEIO).
Ipu HATHYHAH OCHOBaHMIA, IpeyCMOTPEHHBIX IIYHKTOM 2.74

aIMUHACTPAaTHBHOIO pEIJIaMeHTa, IOATOTaBIMBAET IIPOEKT peIleHHs 00 oTkase B
TpreMe JOKyMEHTOB, HeOOXOIUMBIX JUISl IPEIOCTABICHUS. MyHULIUIIATBHOM YCIIyTH.

B ciydae, ecid B pesyibTare IPOBEPKH YCHMIIEHHOH KBaIM(HUIMPOBAHHOH
3JIeKTPOHHOM MOAIMCH BBIIBICHO HECOONIOZIEHHE YCIOBHA ee NeHCTBUTENBHOCTH,
TIPOEKT pelleHHsi 00 OTKaze NODKEH CofiepXarTh IyHKTHI cTarbu 11 @enepanbHOro
3akoHa Ne 63-@3, KoTOpbIe OCITY WIA OCHOBAaHHEM JIJIsl €r0 MPUHATH.

[IpoexT pemeHus 06 OTKase B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX JUIs
TIpeIOCTaBIeHHs MyHHLMIIAIBHON YCIyTH, C yKa3aHHeM MNpUYMH OTKasa (B ciydae,
ecld OCHOBaHUS MJIs OTKasa B IIpHEMe JOKYMEHTOB, HEOOXOJMMBIX IS
IIPeIOCTABNICHUsST MYHMIIMIIAIBHOM YCIIyrH, CBA3aHBI C HapylIIEeHHEM YCTaHOBJICHHBIX
Tpe6OBaHHMi K TAKUM JOKyMEHTaM, OCHOBAaHHS JUIi OTKa3a B IpHEME JOKYyMEHTOB
JOIDKHBI COZiepXaTh HH(pOPMAlMI0O O HAaWUMEHOBaHMH JOKyMEHTOB (MH(OpMaiuw,
CBEJICHHi), KOTOpHIE He IIPEACTAaBIEHbl, COJAEPKAT HEJOCTOBEpHBIE M  (MIIK)
TIPOTHBOPEUHBEIE CBEEHNS, 0OQOPMIICHBI C HApYLIEHHEM yCTaHOBIEHHBIX TpeOOBaHMiA),
HalpaBIIsieTCs Ha COIVIACOBaHHME B YCTaHOBJIEHHOM IOPSIKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JIOKyMEHT0000poTa.

CornacoBaHue IpoeKTa pemeHus 00 OTKaze B IpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIS IIPEJOCTaBICHUS MYyHHLMIIAIBHOM YCIIyI'M, OCYIIECTBIIAETCS B
TIOpSIZIKE, IPEIyCMOTPEHHOM ITyHKTOM 3.4.3 aIMHHUCTPATHBHOIO perjiaMeHTa.

B ciyyae OTCYTCTBHS OCHOBaHMH /Ji OTKasa B MpHeMe IOKYMEHTOB,
NPeIyCMOTPEHHBIX ITyHKTOM 2.7.1 aJMMHMCTPaTHBHOIO perjiaMeHTa, AO/DKHOCTHOE
JIAL0, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B T€UE€HHE OJJHOTO pabodyero JHs CO IHS
TOCTYIUIEHHS 3asBIIEHHs, HANPABISET 3asBUTEINO, YKa3aHHBIM B 3asBJIEHHH CIIOCOOOM,
yBeIOMIIEHHE O TIOCTYIUIEHHH 3asBIICHHUS, COIEpIKallee BXOIALINN PerrCTpalliOHHbIN
HOMep 3asBNEHHs, JaTy IOJydYeHWs 3asBIEHHs, IepedeHb HaHMMEHOBaHWHA (aiios,
TIpe/ICTABIEHHBIX K HEMY IOKYMEHTOB, NaTy NONy4YeHHs Pe3yJbTaTa MyHUIMIAIbHOH
YCIIyTH.

3.3.3.4. HUcnonHeHwe mpouedyp, yKa3aHHBIX B myHKTax 3.3.3.1, 3.3.3.3
aJIMMHHCTPaTHBHOIO perjaMeHTa, IpU HAIAYMKM TEXHHUYECKOM BO3MOXHOCTH
OCYIIECTBIISIETCS B ABTOMAaTHYECKOM PEXUME C UCTIONb30BaHUEM aBTOMATH3HPOBAHHOM
MWH(QOPMALMOHHON CHUCTEMBI, NpPEAHA3HAYEHHOH JUId OKa3aHWs TOCYNapCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYT.

3.3.3.5. AIMMHHMCTpAaTHBHBIE NPOIEIYpHl, YCTaHABIMBaeMble IIyHKTOM 3.3.3
aJIMUHHCTPaTHBHOIO perjiaMeHTa, BBINONHSIOTCS B Te4EHHE OJHOro pabodyero QHS CO
IHSI IOCTYTUICHUS 3asiBJICHUS HA PaCCMOTpPEHHE.
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Pe3ynpTaramMu BBIOTHEHHS aJMUHUCTPATUBHBIX IPOLEAYP SBISIOTCS: IPUHATHIHN
Ha pacCMOTpEHHE KOMIUIEKT JOKYMEHTOB WM IPOEKT peleHus 00 oTka3e B IpHeMe
JIOKYMEHTOB, HEOOXOAMMBIX JJIs PEOCTABICHUS MyHUIIUTIAIBHOM YCITyTH.

3.4. IlogroroBka pe3yibTraTa MyHULUIIATBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayajia BBIIIOJIHEHUS AJMHUHUCTPATUBHOM IpOLEIypPbI
SBIISIETCS TIOJy4YeHHe IODKHOCTHBIM JIMLIOM (pabOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJTHEHWE aJMUHUCTPATUBHON MPOLEAYpPHl, OT JOJDKHOCTHOrO Juua (paboTHHKA),
OTBETCTBEHHOIO 32 IIPHUEM JOKYMEHTOB, IPUHATHIX OT 3asiBUTENISL JOKYMEHTOB.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE aJMUHUCTPAaTUBHOU
IpOLEYpPhl, SBISETCS HAYaJbHUK OTHeNa HWHOPacCTPYKTYpHOrO pa3BUTHA (Hajiee -
JNOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yJibTaTa IIPeAOCTaBIEHUS
MYHHLUNAJIBHOR YCIIyTH).

3.4.2. JIO)DKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yibTara
IPEAOCTAaBIECHUS MyHULUIIATBHON YCITYTH:

paccMaTpuBaeT CHOPMUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
IPeOCTaBIEeHNUS MyHULIUIIATBHON YCIIYTH;

IIpY BBIABICHHMM OCHOBaHUM JUIsl OTKa3a B MPEJOCTaBICHUM MYHHUIUIAIbHOU
YCIYI'H, YKa3aHHBIX B ITyHKTE 2.8.2 aJMUHUCTPATUBHOIO perjaMeHTa, MOATrOTaBIUBAET
IPOEKT pelleHus 00 OTKa3e B IPeJOCTABICHUH MyHHUIIUITAJIBHOMN YCIyTH;

B CJly4ae OTCYTCTBHUS OCHOBAHHUH Ui OTKa3a B MPEAOCTaBICHUH MYHHUIUITAIEHOM
YCIyrd, IPeIyCMOTPEHHBIX ITyHKTOM 2.8.2 aJMMHHUCTPAaTUBHOIO perjiiaMeHTa, II0
UTOraM  pacCMOTPEHHs  JOKyMEHTOB, HEOOXONUMBIX Ui  IPeAOCTaBJIEHHS
MYHULMNIAIBHOM YCIIyTH, TMOATOTABIMBAaeT IIPOEKT pEIIEHHS O COIJacOBaHUH
YCTaHOBKM HMH(OPMALMOHHBIX 3HAKOB HHAWBHUAYaIBHOTO IPOEKTHPOBAHHS Ha
IOPOKHBIX 3HaKaX (ajee — pelleHne O COrIaCOBaHHH );

HamnpaBjseT  IMOATOTOBJIEHHBIM  IPOEKT  pe3ysibTara  INpeAOCTaBICHHUS
MYHHIMIIAIBHOM YCIYIM Ha COIJIaCOBaHHE B YCTAaHOBIEHHOM IIOPSIKE IOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOI'O IOKYMEHTO000pOTAa.

AIIMMHHMCTpaTHBHBIE NPOLEAYPHl, YCTaHABIWBaeMble HACTOSIINUM ITyHKTOM,
BBINOJIHSAIOTCS B TEYEHHE NBYX paboumX JHEH.

PesynpraTaMu BBHINONHEHHS aJIMMHHCTPAaTUBHBIX IPOLEAYP SBISIOTCS: IPOEKT
peueHus o0 OTKase B NPENOCTaBIECHUH MYHHIMIAIBHOM YCIIyTH, MPOEKT PELICHUS O
COIIaCOBaHMH.

3.43. CornacoBaHHe M IOAINMCAHHE IPOEKTa pe3yJbTaTa IPeNOCTaBICHHUS
MyHHULHUIATBHOM yCIyrH (Jajgee — TPOEKThl JOKYMEHTOB) OCYINECTBISETCS
PYKOBOZUTENIEM CTPYKTYPHOIO IOApa3/eNIEeHHsl, OTBETCTBEHHOTO 3a IIOATOTOBKY
pe3ynbTaTa MYHHLMIAIBHOM YCIyrd, 3amecTureneM PykoBoautens Oprana,
PyxoBomurenem Oprana.

IloaroroBneHHsle MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMeYaHusl, BO3BPAIIAIOTCS
Ha J0pabOTKy JHMIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJbTaTa MyHMIMIATBHOM
ycnyru. ITocne ycTpaneHus 3amedaHuii MPOEKTHl JOKYMEHTOB IIOBTOPHO IEpPENalOTCs
JUIS COIVIaCOBaHUS U MOATMCAHHMS.
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PykoBomurens Oprana nmpH pacCMOTPEHHH IPOEKTOB JOKYMEHTOB IPOBEpSET
coOJIONIeHHe aIMUHMCTPATUBHOTO perjlaMeHTa JOJDKHOCTHBIMH Jmuamu OpraHa B
9acTH CPOKOB BBIINIOJIHEHHS aAMUHHCTPATHBHBIX MPOLELYP, UX MOCIEN0BATEILHOCTH H
MOJTHOTHI, HAJIMYHMs COIJIACOBAaHMH YIOMTHOMOYEHHBIX IODKHOCTHBIX jiun OpraHa B
CHCTEME 3JIEKTPOHHOI'0 JOKYMEHTO000pOoTa.

B cimyyae BhIABIEHHMS HapyIIeHWH B YacTH CPOKOB  BBINOJHEHHS
aIMUHHUCTPATHBHBIX IPOLEAYP, HMX IOCIENOBATENbHOCTH M IMOJHOTH PykoBoauTeNs
OpraHa HHULMUPYET NPHBJIEYEHHE K OTBETCTBEHHOCTH JIHLI, {OIYCTHBIIMX HAapyIIEeHHUS,
B COOTBETCTBHUH C IIyHKTOM 4.3 aJMHUHUCTPATUBHOT'O PETIAMEHTA.

AIIMHHHCTpaTHBHBIE MPOLEIYDPHl, YCTAHABJIMBAEMblE HACTOSIIMM ITyHKTOM,
BBIIIOJIHSAIOTCS B T€YEHUE OJHOTO paboyvero JHS.

Pe3ynpTaTamMy BBINOJIHEHMS aJMUHUCTPATHBHBIX MPOLEAYP SBISIOTCS: PEILEHHE
00 oTKa3e B IIpHeMe JOKyMEHTOB HEOOXOAUMBIX JUIS IPEJOCTABIIEHHS] MyHHIMIIAIBHOM
YCIIyTH, pelieHre 00 OTKase B MpPeJOCTaBIeHUH MYHHIMIIAIBHON YCIyTH, PEIIeHHE O
COTJIaCOBAHUM.

3.4.4. HcnonHeHwe mpoLedyp, YKa3aHHBIX B myHKTax 3.4.2, 3.4.3.
aJIMUHUCTPAaTHBHOIO  pErjaMeHTa, IIpY HAJIWYUHA TEXHHYECKOM BO3MOXKHOCTH
OCYIIECTBIISCTCS B aBTOMAaTHYECKOM PEXUME C MCIIOIb30BaHHEM aBTOMAaTH3HPOBAHHOM
MHQOPMAllMOHHOM CHCTEMBI, MpeJHA3HAYeHHOW JUIs OKa3aHWs IOCYNApCTBEHHBIX H
MYHHUIMIIAIBHBIX YCIIYT.

MakcumanbHBIH CpOK BBINONHEHUS aMUHUCTPATUBHBIX MPOLENYD, YKa3aHHBIX B
IyHKTe 3.4. aIMMHECTPaTHBHOI'O peryIaMeHTa, COCTABIISET TPU pabodnx JHS.

3.5. Beiraua (HanpapjieHHe) 3asBUTENIO Pe3yIbTaTa MyHULUIIAILHON yCIyTH

3.5.1. OcHoBanweM Hayajla BBIIONHEHHS aJMUHUCTPATUBHON IPOLELYPHI
SBIICTCSl TONYy4Y€HHE JOJDKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBHIIOJIHEHUE
aJIMUHHCTPaTHBHOM IIPOLEAYPHI, JOKYMEHTa, NOATBEPXKIAIOLIEr0 Ipea0CTaBICHHE
MYHHIUIAIBHONA YCITyTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 33 BBINOJNHEHHE aJMUHHCTPATHBHOM
NpOUENYpPEl, ABIAETCA HAYaIbHUK OTAENa HMH(PacCTPyKTYpHOrO pa3BuTHs (naiee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 BhlJjady (HalpaBleHHE) JOKYMEHTOB).

3.5.2. ]JIOMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a Bbllady (HampaBlieHHe)
JNOKYMEHTOB:

o0ecrieyMBaeT  pETHCTPAllMIO M BHECEHHE CBENEHMH O  pe3yibTare
NpeOCTaBICHNs MYHUIMIAIBHOW YCIyrd B IOACHCTEMY BeIEHHs IOKYMEHTAIUH
aBTOMATH3UPOBAHHOM HMH(DOPMALOHHOM  CHCTEMBI, NPENHA3HAYEHHON I OKa3aHHUS
rOCyJapCTBEHHBIX ¥ MyHHIMIIAIBHBIX YCIIYT;

M3BEIIAeT 3asBUTEIIS (€ro MPEeACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asBICHUH, O
pesynbTaTe MpeAOCTaBICHHS MYHHLHIATBHONX YCIYTH M O BO3MOXHOCTH IOJydYEHHMS
pesynbrata IpeJoCTaBICHUS MyHHIUNAIBHON ycIyrd B Oprane wiu B ML,

WcmonHenne  mpouemyp Npd  HaIMYHMM  TEXHHYECKOM  BO3MOKHOCTH
OCYIIECTBISCTCS B aBTOMAaTHYECKOM PEXHME C MCIIOJIb30BaHNEM aBTOMATHU3UPOBAHHOM



22

MHGOPMAIMOHHOM CHCTEMBI, IpeJHa3HAYeHHON IS OKa3aHHMsi TOCYAapCTBEHHBIX H
MYHHUIUNATBHBIX YCIIYT.

AIIMMHHCTpAaTHBHBIE TIPOLENYPhl, YCTaHABIMBAaEMble HACTOSINMM IYHKTOM,
BBINIOJIHAIOTCS B TEYEHHE OJHOro paboyero QHA CO OHSA IOANKMCAHHS JOKyMEHTa,
SBIISIOIIETOCS pe3yJIbTaTOM IIpeIOCTaBIICHHS MyHHIUIAIBHON yCIIyTH,
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM nuiioM Oprana (OpraHom).

PesynpraTaMyM  BBINONHEHHS  aIMHHHCTPATHBHBIX  IPOLENYpP  SBJISIOTCS:
pa3MelleHre CBEICHHM O pe3yibTaTe IPEeJOCTaBIECHUS MYHHIMIIAIBHOW YCIyTH B
MHQOPMALMOHHBIX CHCTEMaX, H3BeIeHHe 3asBUTENs (€ro IpeACTaBUTENs) O
pe3yJbTaTe MpeI0oCTaBICH)s MyHUIUIIATBHON YCIYTH U CIIOc00ax ero Mmojay4eHus.

3.5.3. [Ilopsmox BelgayM (HampaBieHHs) pe3yJbTaTa IIPeJOCTaBIIEHHs
MYHHULUIIAIBHON YCIIyTH:

3.5.3.1. Ilpu obpameHuy 3asBUTENS 33 Pe3yIbTaTOM MYHHLHUIAILHON YCIyrd B
MOI], pa6orauk M®I] BBIaeT 3asABUTENIO pPe3yNbTAT MYHHUIMUIAIBHON yCIYTH B
Gopme sK3emMIuIIpa DIEKTPOHHOTO [JOKYMEHTa Ha OyMaXHOM HocuTene. Ilo
TpeOOBaHMIO 3asfBUTENS BMECTE€ C OK3EMIUIAPOM 3JIEKTPOHHOIO JOKyMEHTa Ha
OyMaxHOM HOCHTeNe €My MpEeJOCTABIAETCS SK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTa
IyTEM €ro 3alliCH Ha Chb€MHBIA HOCHTENIhb HH)OPMAlUK MM HaIpPaBICHUS 3K3EMILIIpa
3JIEKTPOHHOTO JIOKYMEHTA IO 3JIEKTPOHHOM 1oYTe B aapec 3asButens. IIpu 3amucu Ha
CbEMHBIH HOCHTENh HMH(OPMaluM MM HANpaBIeHWM O3K3eMIUIIPa 3JEKTPOHHOTO
JOKyMEHTa, Ha OCHOBE KOTOPOIO COCTaBJIEH SK3EMIULAP JJIEKTPOHHOTO JOKYMEHTa Ha
OyMaXHOM HOCHTENE, TO 3NEKTPOHHOM IMOYTe WAEHTHYHOCTh TaKOTO SK3eMILLIpa
3JIEKTPOHHOIO JOKYMEHTa OJK3eMIUIAPY 3JIEKTPOHHOIO JOKyMeHTa Ha OyMaKHOM
HOCHUTEJIE 3aBEPSACTCS YIIOJIHOMOYEHHBIM COTPYAHHUKOM C HCIIOJNB30BAHUEM YCHIIEHHOM
KBaJTM(HLIMPOBAHHOW 3JIEKTPOHHOM ITOIIHCH.

AZIMUHWCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSNIMM ITYHKTOM,
BBIIIOJIHAIOTCS B IIOPSANKE OYEPENHOCTH, B J€Hb NPHOBITUS 3asBUTENS B CPOKH,
YCTaHOBJIEHHEIE perjlaMeHToM paboTsl M.

Pe3ynbrataMu BHITONHEHHUS aIMHHHACTPATUBHBIX IPOLEAYP SBISIOTCS: (PUKCALHS
(axTa BblHaYM pe3ysbTaTa NPEJOCTABIEHHS MyHHIMNANbHOH ycmyrnm B AMC M®L],
pe3yNIbTaT NPeAOCTABICH)S MyHHLIMIIAIBHON YCITYTH, BBIIaHHBIN 3asBUTEIIO.

3.5.3.2. Ilpu obpamenuy 3asBUTENS 3a Pe3y/IBTATOM MyHHLMNATLHOH YCIYTH
depe3 PecrmyOnukaHCKuM IOpTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMAaTHYECKH
HanpaBlIeTCA  JNEKTPOHHBIA 00pa3 JOKyMeHTa, SBISIOLIETOCS  Pe3yJbTaTOM
IIPEOCTaBIEHUS MYHHIUIAIBHOM yCIIyTH, IIOAITMCAHHBIN YCUJIEHHOU
KBaTM(UUMPOBAHHOH 3IEKTPOHHOMN MOMKCHIO YIIOJTHOMOYEHHOTO JODKHOCTHOTO JIMIIA
Oprana (Opranom).

AZIMHHHCTPaTHBHBIE TIPOLEAYPH, YCTAHABIMBAEMblE HACTOANIMM ITyHKTOM,
BBINIOJIHAIOTCSA B JICHb IOANMCAHHUS JOKyMEHTa, MOATBEPXKAAIOLIEr0 IMPEeJOCTaBIeHHE
(OTKa3 B MPeIOCTaBIEHAN) MyHUIUIATIBHON YCIyTH, YIIOTHOMOYEHHBIM JOKHOCTHBIM
munoM Oprana (Opranom).

PesynbTataMu  BBINONMHEHMS  aJIMHHHCTPATHBHBIX TPOLENYpP  SABISIOTCH:
HanpapieHue (TPelOCTaBleHHe) C HCHONb30BaHHEM Peciy6iHKaHCKOTO mopTaia
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3asBHUTENIO JOKYMEHTa, MOATBEPXKIAIOMIEro NpeJOCTaBIeHHe MyHUIMIATBHOW YCIyTH
(B TOM 4KCIIE OTKa3 B IIPEIOCTABICHHH MYHHULUIIAIBHON YCITyTH).

3.5.3.3. Ilpu obpaimennn 3asBUTENs 33 Pe3yJbTaTOM MyHHLMIAILHON YCIYTH B
OpraH, IODKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIJady (HalpaBleHHE) JOKYMEHTOB,
BBIIACT 3asBUTENIO Pe3yNbTaT MyHMIMNAIbHOM ycimyru. ITo TpeGoBaHuio 3asBUTENS
BMECTE C JK3EMIULIPOM 3JIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM HOCHTENE eMy
NPE0CTaBIIAETCS IK3EMILIAP 3JIEKTPOHHOIO JOKYMEHTA IyTEM €r0 3aIllMCH Ha ChEMHBIH
HOCHTENb WH()OPMALMH MM HAIpPAaBJIEHHS JK3EMIUISpa 3JIEKTPOHHOTO JOKYMEHTa I10
3JIEKTPOHHOH I0YTE B aJipec 3asiBUTEIIS.

AJIMAHHCTPATHBHBIE IIPOLEAYPhl, YCTaHABIUBAEMbIE HACTOSIIMM ITyHKTOM,
OCYIIECTBIISIIOTCSI B TMOPSAAKE OYEPEJHOCTH, B JE€Hb TNPUOBITHS 3asABHUTEN B
coorBeTcTBUH C [IpaBuiiaMu BHYyTpEeHHEro TpyOBOro pacmnopsiaka Oprasa.

PesynbraTtoM BBINOJHEHHS aJMHHHUCTPATHBHBIX MPOLENYP ABJIAIOTCS: (UKCALHUS
dakTa BBIAYM  pe3yNbTaTa  NPENOCTABIEHHMS MYHHIHMNATBHOH  YCIyTH B
aBTOMAaTH3UPOBAHHON HMH(OPMAIMOHHOM CHCTeMe, NpeJHa3’HAYEHHOW IS OKa3aHUS
rOCyIapCTBEHHBIX ¥ MyHHUIMIIAIBHBIX YCIIYT.

3.6. MicnipaBneHue TEXHUYECKHUX OIIUOOK

3.6.1. B ciyyae oGHapyeHHsI TEXHUYECKOM OMIUOKH B JOKYMEHTE, SIBISIOLIEMCS
pe3yIbTaTOM MYHULUNIAIIBHOM YCIIYTH, 3asiBUTENb HanpasisieT B Opran:

3asBleHHe OO WCNPAaBICHWH TEXHHYECKOHW owmuOku (mpunoxeHne Ne 5 k
HaCTOsIIEMY aJMHHUCTPATHBHOMY pErjiaMeHTy);

JIOKYMEHT, BBIJAHHBIM 3asBUTENIO KaK pe3yNbTaT MYHULUNAJILHOW YCIyIH, B
KOTOPOM COJIEPIKUTCS TEXHUYECKAs OLIHOKA;

JOKYMEHTBI, UMEIOIHEe IOPUAMYECKYIO0 CHIIY, CBHIAECTEIbCTBYIOUIME O HAIUYUU
TEXHUYECKOH OIIUOKH.

3asgBneHue 00 UCIPaBIEHMH TEXHUYECKOH OIIMOKH B CBEJICHUNAX, YKa3aHHBIX B
JOKYMEHTE, SIBIIAIOLIEMCS pe3yJIbTaTOM MyHHLUIIAIBHON YCIIYTH, IOAAETCs 3asBUTENIEM
(YIIOJIHOMOYEHHBIM TPEICTaBUTENEM) IOYTOBBIM OTHpPABICHHEM (B TOM YHCIE C
MCTIOJIb30BAHMEM DJIEKTPOHHOM MOYTHI), MO0 yepe3 PecrmyGnukanckuii mopran wim
MO®II.

3.6.2. JIO!KHOCTHOE JIAII0, OTBETCTBEHHOE 32 IIPHEM JOKYMEHTOB, OCYIECTBIISET
IpUeM 3asBNICHHs 00 UCIpPABICHUH TEXHUYECKOH OIIMOKH, PETHCTPHUPYET 3asiBIECHHE C
NPUIIOXKECHHBIMA IOKyMEHTaMH H TIEpe/IaeT MX J0/DKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00paboTKy JOKYMEHTOB.

AIMHHHCTDATHBHbIE TIPOLEIYPHI, YCTAHABIMBAEMblE HACTOSIIMM IIyHKTOM,
BBINOJIHAIOTCS B TEYCHHUE OHOTO paboyvero JHS ¢ JaThl PETMCTPALMH 3asSBICHHS.

PesynbTaTaMy BbINONHEHHS aMUHHCTPATUBHBIX MPOLENYP SBISIOTCS: IIPUHATOE
Y 3aperuCTPUPOBAHHOE 3asjBIICHHE, HAIPABIECHHOE HA PAaCCMOTPEHHE JOJDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 06paboTKy IOKyMEHTOB.

3.6.3. JIOWXHOCTHOE JHUIO, OTBETCTBEHHOE 3a 06paboTKy JOKYMEHTOB,
paccMaTpuBaeT INOKYMEHTBl M B LEJNAX BHECEHMS WCIPABICHWHA B JOKYMEHT,
SIBISIIOIIMHACS Pe3y/IbTaTOM NPEIOCTaBICHHS MyHHIMIAIBHON YCITyTH, OCYLIECTBISET
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MpOUENYPBl, MPETYyCMOTPEHHbIE ITyHKTOM 3.5 aIMHHHCTPAaTHBHOIO peErjlaMeHTa, U
BBIIACT HCNIPABICHHBIA NOKYMEHT 3asBUTENIO (YIIOMHOMOYEHHOMY IpEICTABUTEINIO)
JIAYHO MOJ POCIHCh C M3BATHEM Y 3asBHTENS (YHNOMHOMOYEHHOIO IIPECTABUTEIIS)
OpUIHMHaJIa JOKyMEHTa, B KOTOPOM COEPXKUTCS TeXHHYECKasi OIIMOKa, WM HAIPaBIseT
B aJpeC 3adBUTENS IOYTOBBIM OTIPABIEHHEM (IIOCPEICTBOM 3JIEKTPOHHOM IIOYTHI)
MKCbMO O BO3MOXXHOCTH IIOJNYYeHHs JOKyMEHTa IpH IpenoctaBieHud B Opran
OpUI'MHAJIa TOKYMEHTa, B KOTOPOM COAEP)KUTCS TEXHUYECKas OLIMOKa.

AZIMUHWCTpAaTUBHBIE TIPOLEAYPHI, YCTAaHABIMBAEMBbIE HACTOSNIMM ITYHKTOM,
BBINOJIHAIOTCS B TEYEHHE JBYX pabodumx AHEeW mocie OOHAapy)KEHUS TEXHHYECKONl
OMOKM MM TMONYYeHHS OT JIoOOro 3aMHTEPECOBAHHOIO IIMIA 3asBJICHUS O
JOIyILEHHOM omIMOKe.

Pesynbraramu  BBINONHEHMA  aAMHHUCTPaTHBHBIX  INPOLEAYP  SBIAIOTCS:
BBIIaHHBIA (HalpaBJIeHHbIN ) 3asBUTENIO JOKYMEHT.

4. Ilopsiiok 1 GOPMBI KOHTPOJIS 32 PEJOCTABIEHHEM MYHHIHNIAIbHOM
yCJIyra

4.1. Ilopsnok oCyIeCTBICHHS TEKYIEro KOHTPOJIS 32 COOMIOAEHUEM M UCIIOHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMH TTOJIOXKEHUH aJIMUHHCTPATHBHOIO
PeriaMeHTa ¥ MHBIX HOPMATHBHEIX IPaBOBBIX aKTOB, YCTAHABIUBAIOLIMX TPeOOBaHMUS K
NPENOCTaBICHUIO MyHUIMIIAIIBHOM YCIIYTH, a TAK)Ke IPUHATHEM UMH PeLIeHHIH

KoHTpo:b 32 MOMHOTOM M Ka4ecTBOM IpeJoCTaBleHUs MYHUIUIAILHOH YCIyTd
BKJIIOYaeT B Ce0sl BbIABJICHUE M YCTPaHEHHE HapyIUEeHHUIl IpaB 3asBUTeENIEH, IPOBEIeHHE
IPOBEPOK  COONIOZEHHs TpONEeAyp MPEAOCTABIEHHS MYyHHIMIIAILHON  YCIIyTH,
NOATOTOBKY peIICHHIt Ha AeicTBHs (Oe3neiicTBHE) JODKHOCTHBIX JIUL] OpPraHa MECTHOTO
caMOyTIpaBJIeHUS. :

®opmaMH  KOHTPOJsS 3a COOMIONEHHEM HCIOIHEHHS aJIMHHHCTPATUBHBIX
IIPOLIEYp SABIISFOTCS:

1) mpoBepka M cornacoBaHHe IPOEKTOB JOKYMEHTOB IIO IPEJOCTAaBICHHIO
MYHHIUIIAIILHON YCIIyTH;

2) npoBosMBlE B YCTAaHOBIEHHOM  MOPSAKE  TNPOBEPKH  BEICHHUS
JeJIONIPOU3BO/ICTBA;

3) mpoBezieHHE B YCTaHOBJIEHHOM IIOPSIAKE KOHTPOJIBHBIX POBEPOK COOIIOAEHHMS
NpoLeayp NPeIOCTaBIECHHs MyHHUIUIIATEHON YCITyTH.

B memsx TeKymlero KOHTPOJS HCHONB3YIOTCS CBENEHHS, HMEIOIIHecs B
JNIEKTPOHHOM 0a3e NaHHBIX, CIy)XeGHas KOPPECHOHIEHIWS, YCTHAs W MHCHMEHHAs
MH(OpMAaIHs JODKHOCTHBIX JIMII, OCYIECTBIISIONIMX BBIIOJHEHUE aIMUHHUCTPATUBHBIX
IpoNEeayp, XKYPHAIIBl y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB M JPYTHE CBEICHUS.

J1s1 oCyIeCTBIEHUS. KOHTPOJIS 32 COBEPIICHHUEM AeHCTBHI PH MPELOCTaBICHAN
MYHHMIMIIATBHON YCIYTd ¥ TNPHHATHM pEIIeHHH PyKOBOAWTENIO OpraHa MECTHOTO
CaMOyNpaBJI€HHs  NPEACTABIIOTCS CHPaBKA O pe3yibTaTax IpPeJOCTaBICHHS
MYHHIIMIIAIBHON YCITyTH.
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O ciyyasix ¥ NpUYMHAX HapYIIEHHUs CPOKOB, IIOCIEN0BATENBHOCTH M COEPKAHMUS
aIMMHUCTPAaTUBHBIX TIPOLEAYP JMOJDKHOCTHBIE JIMIAa HEMEMJIEHHO HH(OOPMHUPYIOT
PYKOBOOWTENS OpraHa, IpPeNOCTaBIAIOMET0 MYHUIHMIAIBHYIO YCIYry, a TaKKe
NpeINPHHAMAIOT CPOYHBIE MEPHI 110 YCTPAHEHHIO HAPYIIECHHH.

Texymmii KOHTponmb 3a COONIOAEHHEM IIOCIENOBATENBHOCTH JICHCTBHIA,
ONPE/ENIeHHbIX  a/JMUHHUCTPATHBHBIMA  TPOLEAypaMH MO  IPEJOCTABIECHHIO
MYHHUIUIAIBHON YCIYyI'M, OCYIIECTBISETCS 3aMECTUTENeM pPYKOBOIMTENS OpraHa
MECTHOTO  CaMOYIIPaBJI€HHS, OTBETCTBEHHBIM 3a OpraHu3aluio paboTel 110
NPEJOCTAaBICHHIO MyHHLIMIIAIBHON YCIIyTH, HAYaJbHUKOM OT/Iella, OCYIIECTBIISIOIIErO
OpraHM3alHI0 paboThI MO MPENOCTABICHHIO MyHHIIUIIAIBHOMN yCIIyTH.

Ilepeyenr JODKHOCTHBIX JIMI, OCYIIECTBISIONIMX TEKYIIHA KOHTPOJIb,
YCTaHABIMBAETCS IOJIOXEHUSAMU O CTPYKTYPHBIX IOJpa3/eeHUsAX OpraHa MECTHOI'O
CaMOYTIpaBIIEHUs U JOJDKHOCTHBIMHU perjlaMeHTaMH.

4.2. TlopsoK M NEpHOAWYHOCTH OCYLIECTBICHMS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK IMOJTHOTHI M Ka4€CTBa MPEJOCTABICHNs] MyHULIUIIAIBHOM yCIIYTH, B TOM YHCJIE
MOpAfOK ¥ (OpMBI KOHTPOJNS 3a TIIOJHOTOM M Ka4eCTBOM IPEJOCTaBJIECHHUS
MYHHIUIIAIBHON YCIyTH

4.2.1. KoHTpons 3a MOJHOTOM M Ka4yeCTBOM IPENOCTABICHUS MYHHIUIAILHOM
YCIIyTH OCYIIECTBIsSETCs B popMax:

1) mpoBeieHUsI MPOBEPOK;

2) paccMoTpeHHs Xanob 3asButeneil Ha neiictBus (GesmeiictBue) Oprana, a
TaK)Xe MX JOJDKHOCTHBIX JIUL], MyHULIUTIAJIBHBIX CITY KaIUX.

422. B mnensix OCyIECTBIEHHS KOHTPOJSA 3a IOJHOTOM M KadyecTBOM
IPEIOCTABIICHHs] MYHHMIUIAIBHONW YCIYyIH NPOBOJSTCS IUTAHOBBIE M BHEIUIAHOBBIE
npoBepkd. Ilopsmox ¥ NEepHOAMYHOCTH OCYLIECTBICHHS IUIAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTcs I1aHoM paboTel Oprana. [Ipu nmpoBepke MOTYT paccMaTpUBaThCH BCE
BOIIPOCKHI, CBSI3aHHBIE C IIPEJOCTaBIEHHEM MYHUIUMNAIBHOW YCIyrd (KOMIUIEKCHBIE
IIPOBEPKH), UM OTAENBHBIA BOIPOC, CBS3aHHBIM C MPEIOCTABICHHEM MYyHHUIMIIAIHLHOM
ycnyrd (Tematudeckue TpoBepkd). IIpoBepka TakKe MOXET IPOBOAUTHCS IO
KOHKPETHOH xanobe 3asBUTEJIS.

4.2.3. BHeruaHOBBIE IIPOBEPKH NPOBOJSATCSA B CBSI3M C IPOBEPKOM YCTpaHEHHUS
paHee BBIABICHHBIX HapYIICHHWH aJMHHUCTPAaTHBHOIO PErlIaMeHTa, a TaKXKe B Cliydae
MOJTy4eHus >Kanob 3asBuTenedl Ha neiictBus (Oesmeiictue) OpraHa, a Takxke HX
JOJDKHOCTHBIX JIML, MyHUIIUIAJIBHBIX CITY KaII[HX.

4.2.4. Pe3ynbsTaTsl IPOBEpKH OQOPMIISIOTCS B BUIE aKTa IPOBEPKH, B KOTOPOM
YKa3bIBaIOTCS BBISBJIEHHBIE HEJOCTATKU U NPETIOKEHUS 110 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, MpeJOCTaBJIAIONIErO
MyHULUNAIBHYIO YCIYTy, 3a pelleHuss M JAedcTBus (6e3neiicTBUE), NMPUHMMAaeMBIE
(ocymiecTBIsI€MBIE) IMH B XOJi€ IIPEOCTABIEH)S MyHULUNIATBHOM YCIIyTH
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ITo pe3synpTaTtam NpOBEJEHHBIX IPOBEPOK B ClIydae BHISBICHHS HapyLICHHH IIpaB
3asBUTENICl BUHOBHBIE JIMIIA NPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHozarenbcTBOM Poccuiickoit deneparym.

PykoBomuTens opraHa MEeCTHOIO CaMOYIpPaBJIEHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PaCCMOTPEHHUE 3asBIICHUIA.

PykoBogurens (3aMecTHTENb pPYKOBOAUTENS) CTPYKTYPHOIO IIOJApa3elieHHs
OpraHa MeCTHOT'O CaMOYIIpaBJIeHHs HECeT OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(unM) HeHajAneXxallee BBIIOJHEHWE aJMUHUCTPATHBHBIX JEWCTBUM, yKa3aHHBIX B
pazzene 3 aIMHHUCTPATUBHOTO PerIaMeHTa.

JIOI)KHOCTHBIE JMIIA W HWHBIE MYHHUIMNAIbHBIE CIy)Xallde 3a pelleHHus u
neiictBusi (6e3nelicTBUE), MpUHUMaeMble (OCYLIECTBISEMBIE) B XOJ€ MPEIOCTaBICHHS
MYHHLUIIAJBHONH  YCIYrH,  HECYT  OTBETCTBEHHOCTh B  YCTAaHOBJIEHHOM
3aKOHOJATEILCTBOM IOPSIIKE.

4.4.TlonoxeHusi, XapakTepusywliue TpeOOBaHUS K TMOpSAAKy U ¢dopMam
KOHTPOJIS 32 MPEAOCTAaBICHUEM MYHHUIMNAIBHONW YCIyTH, B TOM YHCII€ CO CTOPOHBI
rpaxkziaH, uX 00beJUHEHUIA U OpraHu3aIui

KOHTpOIIb 32 PeoCTaBIeHHeM MYHULMIIAIBHON YCIYTH CO CTOPOHBI IPaXK/IaH,
UX OOBEeIVHEHMH ¥ OpraHM3allyif, OCYLIECTBISETCS IIOCPEACTBOM OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOIO  CaMOyNpaBlIeHUss Ipd  IIPeJOCTaBICHUU
MYHHUIUIIQIBHOW YCIIyI'HM, IIOJIy4YE€HHs] IIOJIHOM, AaKTyaJlbHOM U JIOCTOBEPHOU
HHGOpPMAIlMU O NOpSJKE NPEJOCTaBICHUS MYHHUIMIATBHON YCIYIH M BO3MOXXHOCTH
nocynebHOro paccMoTpeHusi oOpameHud (kano06) B mporecce IpeaoCTaBICHUS
MYHHULUNIAIBHON YCIIyTH.

S. locyneOHbiii (BHecyaeOHbINH) NOPSiA0K 00ka/I0BaHNsl pellIeHHH U TelicTBHH
(Oe3peiicTBHA) OpraHa, NpeJoCTaBJIAAIOIIEr0 MYHHIHIIAJbHYIO YCIYTY,
MHOro(p)yHKIIHOHAJILHOTO LIEeHTPa NpeA0CTaAB/IeHHs FOCy1apCTBEHHbIX H
MYHHIHIAJbHBIX YCJIYyI, OpraHu3anui, ykasanHbixX B yacTtu 1.1 craTtbu 16
®enepanbHoro 3akoHa Ne210-P3, a Takike UX JOJKHOCTHBIX JIHII,
MYHHIHNAJbHBIX CJIy’KaIHX, pA00THHKOB

5.1. 3asgBUTENN UMEIOT NIPaBO Ha 00XKalIOBaHUE B AOCYAeOHOM MOPSAKE PEeLICHU
U neiictBuii (6e3nelicTBHA) OpraHa, NPeJOCTABISIONIEr0 MyHHIUIAIBHYIO YCIYTY,
JNO/DKHOCTHOIO  JIMI[a OpraHa, IIpeJOCTaBIAIOIEr0 MYHHMLMIIAJBHYIO  YCIYTY,
MYHHUIMIIAJTBHOIO  CIIy)Kalllero,  PYKOBOAWTENS  OpraHa, IpeJOCTaBIISIONIETO
MYHUIUTIATBHYIO yCIIyTYy, MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, paboTHHKa
MHOTrOQYHKLOHAIBHOTO LIEHTpPa, OpraHU3allHii, IIPeyCMOTPEHHEIX YacThio 1.1 crareu
16 ®enepanpHoro 3akona Ne 210-®3, a Taxke ux pabOTHHKOB.

3asBHUTENIE MOXET 0OPAaTHTHCA C XKanoboi, B TOM YHCIIE B CIAEAYIOMIUX CIydasx:

1) HapyImeHHe CpoKa perHCTpaliy 3aIpoca O MPeAOCTaBIEHUH MYHHMIMIIAILHOM
YCIIyTH, 3a1poca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-03;
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2) HapylleHHe CpoKa NpeNOCTaBNeHHs MyHHUMIATBHON ycIyrd. B ykasamHom
ciydae nocysnebHoe (BHecyaeOHOe) oGKaloBaHHe 3asBHTENEM pElIeHHH U HeiCTBHIA
(bespeiicTBHs) MHOTOGYHKIMOHANBHOTO LEHTPA, PAGOTHHKA MHOTO(YHKLMOHATBHOTO
[EHTpPa BO3MOXHO B Clly4ae, €Cld Ha MHOrO(GYHKIHOHAIIBHBIA LEHTP, peIIeHUs H
neiicTBus  (Ge3nedcTBHE) KOTOPOro  OGXKANyIOTCS, BO3JNOXKEHa (DYHKUHS 110
NPEJOCTABICHUIO COOTBETCTBYIOIMX MYHHULHUIIAIBHBIX YCIYr B IIOJHOM 00BeMe B
NOpsiZIKe, oNpeesiecHHOM 9acTeio 1.3 crathu 16 ®enepanbroro 3akona Ne 210-D3;

3) TpeGoBaHuUe y 3asBUTENA AOKYMEHTOB WX MHGOPMAIMH U0 OCYIECTBICHHUS
JICHCTBH, INpPEJCTaBI€HAE HIM OCYIIECTBICHHE KOTOPBIX HeE IIPEIyCMOTPEHO
HOPMAaTHBHBIMH TIpaBOBBIMH akTamu Poccuiickoit ®enepauun, HOPMATUBHBIMH
NpaBoBbIMH aKkTaMu Pecry6muku TaTapcraH, MyHHIMIAIBGHBIME IPABOBBIMH aKTaMH
ISl IPENOCTaBIICHUS] MyHUIMIIAIBHOM YCITYTH;

4) oTkaz B mMpHeMe JOKYMEHTOB, IpPEJOCTABIEHHE KOTOPHIX MPEIyCMOTPEHO
HOpPMaTHBHBIMH IIPaBOBBIMH akTamM Poccuiickoii ®Depepauun, HOPMaTHBHBIMH
NpaBOBBIMK akTamu PecryOnuku TaTapcTaH, MyHHIMIIAIBHBIMA IIPAaBOBBIMU aKTaMH
IJIsL IPEAIOCTaBIICHUS] MyHUIMIIAIBHOM YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B IPENOCTaBICHAN MYHHULMITAILHON YCIyTH, €CITH OCHOBAHHS OTKAa3a He
IPeyCMOTPEHB! (eilepabHBIMUA 3aKOHAMH W NPUHATHIMH B COOTBETCTBHH C HHMH
VHBIMH HOPMAaTHBHBIMH TIpaBOBbIMH akTaMu Poccuiickoit Dexnepaiyu, 3aKkoHaMH U
MHBIMH ~ HODMAaTHBHBIMH  TpaBOBBIMH  aKkTamMu  PecmyGmuku  Tarapcras,
MyHHIMIAIPHBIMA NIPAaBOBBIMH aKTaMd. B ykasaHHoM ciydae jgocyneGHoe
(BHEeCYneOHOe) oGKaloBaHWE 3adBHTENEM pelIeHWH U naelcTBuit (Ge3melcTBE)
MHOTOGYHKIMOHAILHOTO ~ LIEHTpa, paGOTHHKA MHOrOQYHKIMOHANEHOTO —ILEHTpa
BO3MOXHO B Clly4ae, €Clldi Ha MHOTOQYHKIIMOHAJIBHBIA LEHTp, PEIeHUs U AeHCTBHS
(Ge3neiicTBrE) KOTOPOro OGXKANYIOTCS, BO3NOXKEHa (YHKIMS IO HPEeIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUNAIBHBIX YyCIYr B IIONHOM oO0BeMe B MOpSIKe,
onpezeneHHOM 4acTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-03;

6) 3atpeGoBaHMe C 3asABHTENSA NPH IPEAOCTABICHUM MYHHIUNANGHON YCIYTH
IUIaThl, HE MpPeIyCMOTPEHHOM HOPMATUBHBIMU IIPaBOBBIMM aKTaMHM Poccuiickoii
OQenepauyy, HOPMAaTUBHBIMH  IIDaBOBEIMH  akTamu Pecry6nuku — Tarapcras,
MyHHIMIIQJIbHBIMHA IPaBOBEIMH aKTaMHu;

7) oTka3 opraHa, NpeJOCTABIIIOIEr0 MYHHUIUNAIBHYIO YCIYTY, JOKHOCTHOTO
M@ OpraHa, NpeJJOCTaBISIOIIEr0 MyHHIMIIATBHYIO YCIYTyY, MHOrO()YHKIMOHAIBHOTO
LIEHTpa, pabOTHUKA MHOrOQYHKIIMOHABFHOTO LIEHTPa, OPraHU3aIlHii, IIpeyCMOTPEHHbIX
gacTeio 1.1 crarbm 16 ®enepanpHoro 3akoHa Ne 210-®3, unM MX paGOTHHKOB B
MCTIPABIEHHH JIOMYIIEHHBIX HMH OII€YaTOK M OIIMOOK B BBIJAHHBIX B pe3ysbTaTe
NpENOCTaBICHNs ~ MYHHLHMIAIPHOW  yCIYTrH  JOKyMeHTaX Jub0  HapylleHHe
YCTaHOBJIEHHOIO CpOKa TaKHX HCIpaBleHud. B ykazanHoM ciydae nocyne6GHOe
(BHECyeOHOE) OOXKanoBaHWE 3asBHTENEM pENIeHHH M JeiCTBHIA (6e3neiicTBus)
MHOTOQYHKIOHANBHOIO ~ LEHTpa, pPabOTHHKA MHOTOQYHKIMOHANBHOTO LEHTpa
BO3SMOXHO B Clly4ae, eClli Ha MHOTO(YyHKIHMOHAIbHBIA LEHTP, pElICHUS U JeHCTBUS
(be3neiicTBre) KOTOpOro OGXKamylOTCS, BO3NOXKEHA (GYHKIHA MO MPESOCTABIEHUIO
COOTBETCTBYIOIIMX ~MYyHMIMIAIBHBIX YCIYr B IIONHOM O00bEMe B IOpSKe,
ONpeZIeIeHHOM 4acThio 1.3 crateu 16 @enepanbroro 3akona Ne 210-®3;
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8) HapylleHMe CpOKa MM IOpSAKA BBIA9M JOKYMEHTOB IO pe3ylbTaraMm
NPeNoCTaBIeHHs MyHULUIIAIBHOMN yCITyTH;

9) nprocTaHOBIEHHE NPEIOCTABICHNS MyHULMIIATBHOM YCIIyTH, €CITH OCHOBAHMUS
NPUOCTAHOBIIEHUS] HE TNPEAYCMOTPEHbl (eliepaNbHBIMH 3aKOHAMH M IPHHATHIMH B
COOTBETCTBUM C HHMMH HHBIMM HOPMAaTHBHBIMH IIPaBOBBIMHM aKTaMHU POCCHICKOM
Qenepanyy, 3aKOHAMU W WHBIMM HOPMATHBHBIMH NIPAaBOBBIMH aKTaMM Pecry6iuku
Tatapcran, MyHUIMIATBHBIME TIPAaBOBBIME aKTaMH. B ykasaHHOM ciydae mocyne6GHOe
(BHeCyneOHOE) OOXaloBaHWE 3asBUTENEM pENIeHHH W IeiCTBHIA (6e3neiicTBUs)
MHOTOQYHKIMOHAIHOTO ~LEHTpa, pabOTHHKAa MHOTOQYHKUMOHATEHOTO —IIEHTPA
BO3MOXXHO B Clly4ae, €Clii Ha MHOrOQYHKIHOHAJBHBIM LEHTP, pelleHNs U JeHCTBUS
(GesnelicTBue) KOTOPOro OGXKAMYIOTCS, BO3NOXeHA (YHKIHUS MO IPEeJOCTABICHHIO
COOTBETCTBYIOIIMX MYHHMIHMIAIBHBIX YCIyr B IIOJIHOM 00BeMe B IOpSIKe,
onpezeneHHOM 4acTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

10) tpeGoBanue y 3asBUTENA NPH NPEIOCTABICHAM MYHHIMNATLHOH YCIyTH
JIOKyMEHTOB WM WH(QOpMALMH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTH KOTODHIX HE
YKa3bIBJIUCh IIPU NMEPBOHAYAILHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUs MYHULUNAIBHON YCIYTH, MO0 B NpPEJOCTABICHHH MYHHUIUNAIBHOM
YCIIYTH, 32 UCKIIOYEHHEM CIIy4aeB, NPEAyCMOTPEHHBIX IMyHKTOM 4 yacté 1 ctateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykasanHOM ciydae gocyneGHOe (BHecymeGHOe)
o0xxaoBaHue 3asIBUTEJIEM pereHui 51 JNIEUCTBUMA (Ge3neiicTBus)
MHOTO(QYHKIHOHAIHOTO ~ LIEHTpa, paGOTHHKA MHOrOQYHKIMOHATBHOTO ILEHTpa
BO3MOXKHO B Clly4ae, €ClIi Ha MHOrOQYHKIIMOHAJIBHBIA LEHTp, pElleHHs U AeHCTBHS
(GespeiicTBEE) KOTOPOro OGXKATYIOTCS, 'BO3NOXKEHA (YHKIHSA IO IPEJOCTABICHHUIO
COOTBETCTBYIOIMX MYHHLUIAIBHBIX YCIyr B TIIOJHOM OOBEME B IIOPSIKE,
onpenenieHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

5.2. Xanoba mopmaercs B NHMCEMEHHOM (opMe Ha OGyMakHOM HOCHTENE, B
JNIEKTPOHHOX (OpMe B OpraH, mNpeOCTABISIOMNA MyHHIMIATBHYIO YCIyTy,
MHOTOGYHKUMOHAIHBIA IEHTp JHOO B COOTBETCTBYIOLIME OpraH TrOCYJapCTBEHHOMN
BJIACTH, SBIIOIIMIACSA y4YpeAUTeeM MHOrO(YHKIMOHAIBHOIO LEeHTpa (manee -
ydpeluTens ~ MHOTOQYHKIMOHANBHOTO ~ IIEHTpPa), a Takke B  OpraHH3ALNH,
npenycMOTpeHHBbIe 4acThio 1.1 crateu 16 ®@enepansHoro 3akoHa Ne 210-®3. XKano6sl
Ha pemeHus U JerctBus (Oe3znelicTBHE) PyKOBOAWTENS OpraHa, HpeIOCTaBIISIOLIErO
MYHULMIIATBHYIO YCIIYTY, IOAAOTCS B BBILIECTOAIINM OpraH (IPH €ro HaIM4uK) JIH60 B
CIIyqae ero OTCYTCTBHS PacCMaTPUBAIOTCS HENOCPECTBEHHO PYKOBOIMTENEM OpPraHa,
NPENOCTABIAIOMIEr0 MYHHLHUNANbHYIO ycuyry. JKanoObl Ha pemeHuMs W JeHCTBHS
(Ge3neiicTre) paGoOTHHKA MHOTOGYHKIMOHATEHOTO HEHTPA MONAIOTCS PYKOBOJAUTEIIO
9TOr0 MHOTOQYHKUMOHAIBHOTO IeHTpa. JKanoObl Ha pelleHHs ¥ JeiCTBHS
(6e3neticTBHE) MHOT0QyHKIIHOHATIBHOIO LIEHTpa IIOJAIOTCS Y4pEIUTETIO
MHOTOQYHKUMOHABHOTO IIEHTpa MM JO/DKHOCTHOMY JIHILY, YIIOJIHOMOYEHHOMY
HOPMAaTHBHBIM IPaBOBBIM aKkToM Pecmy6Gmuku Tatapcran. XKano6Gel Ha pemeHus u
neiicteus (Oe3neiicTBHe) paGOTHHKOB OpraHM3AIlHii, IIPEyCMOTPEHHBIX 4YacThio 1.1
cratei 16 @enepanbHoro 3akoHa Ne 210-®3, nomaoTcs PyKOBOAUTENSAM 3THX
OpraHu3alMu.
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XKanoba Ha pemenus u neiictBus (GesneiicTBre) opraHa, IPeLOCTABISIONIENO
MYHULHUIIATBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIAa OpraHa, IpeoCTaBISIONIEr0
MYHHIUIIATBHYIO  YCIIYTY, MYHHUMIIAIBHOIO CIIyXallero, pPyKOBOAHWTENS OpraHa,
NpPEOCTAB/IAIOMIEr0 MYHHIMIIAIBHYIO YCIYTY, MOXeT ObITh HampapjeHa IO IOuTe,
4epe3 MHOTOQYHKIMOHQIBHBIA IIEHTP, C HCIONB30BAHHEM HH(OPMALHOHHO-
TENEKOMMYHHUKAllMOHHOH ~ ceTH  «VIHTepHeT», OQHUIMaTPHOrO caiiTa  opraHa,
NPENOCTaB/IAIOMEr0  MYHHIMNAIBHYIO  ycuyry, Epmeoro  moprama  num6o
Pecry6nrkanckoro noprana, ”HQOPMAIHOHHOM CHCTEMBI OCYIeOHOrO 06KATOBAHHS,
a TaKoKe MOXET OBITh PUHATA IPH JIMIHOM IpHeMe 3asButens. JKanoba Ha pelnenus u
NEeUCTBHSA (6e3neiicTBHE) MHOTOQYHKIIHOHAJIBHOT'O LIEHTpA, paboTHHKa
MHOTOQYHKIMOHAFHOTO IIEHTpa MOXET ObITh HampaBleHa [0 [O4YTe, C
HCIIONb30BaHHEM — HH(OPMALMOHHO-TEIEKOMMYHHUKALMOHHOM  ceTn  «VIHTepHeTY,
opHuUMANBHOrO caliTa MHOrOQyHKIHOHAIBHOTO LEHTpa, EmuHOro moprana mu6o
Pecmy6mnukanckoro noprana, HHOPMALHOHHOM CHCTEMBI OCYIeOHOTO 06)KaIOBaHUS,
a TaKKe MOXeT OBITh IPMHATA NPH JMIHOM TpHeMe 3asButens. XKanoba Ha peleHus u
merictBus (Oe3neiicTBHE) OpraHM3aluii, MpPeayCMOTPEHHBIX 4YacThbio 1.1 crateu 16
®enepanbHoro 3akona Ne 210-®3, a Takke MX paGOTHHKOB MOXeT OBITH HalpaBieHa
IO IO4YTe, C HCIOIb30BaAHHEM HH(POPMALOHHO-TEIEKOMMYHHUKAIMOHHOH CeTH
«MHTepHeT), OQUUMANBHBIX CaHTOB JTHX oOpraHusauuii, Eamnoro moprama mm6o
PecriyGimkanckoro moprana, a Takke MOXeT GBITh NPHHSATA IIPH JIMYHOM IIPHEMeE
3asBUTEJIS.

5.3. XKanoba nomKHa comepxKarh:

1) HanmeHOBaHWe oOpraHa, IpeJOCTAaBISIOIIET0 MyHHIMNATBHYIO YCIyTy,
AOJDKHOCTHOIO JIMLAa OpraHa, MpeNOCTaBIIONIEr0 MyHULHUNAIBHYIO YCIYry, IH60
MYyHMIMIAIBHOTO CIIY)KaIIero, MHOrO(yHKIIMOHAIBHOTO IIEHTPa, €r0 PyKOBOAUTENS U
(wmi) paGoTHMKA, OpraHM3alMii, NPeIyCMOTPEHHBIX dYacThlo 1.1 crateum 16
®OenepanbHoro 3akona Ne 210-D3, ux pykoBoauteneii u (in) paGOTHHKOB, PELICHHS 1
nevictus (6e3neiicTBHE) KOTOPBIX 0GXKAIYIOTCS;

2) damunmio, UMs, OTYECTBO (IIOCIIEIHEE - NP HAIMYHH), CBEICHHUS O MECTE
)KUTENIbCTBA 3asBUTEINS - QU3UYECKOro JIMI@A 00 HaUMEHOBAHUE, CBEIEHUS O MECTe
HaXO0XX/ICHHS 3asBUTEIIS - FOPUANYECKOrO JIMIA, a TaK)Ke HOMeP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (ampeca) MEKTPOHHON NMOYTH (MPU HANMYMH) H [IOYTOBBIIA azipec, 1o
KOTOPBIM JI0JDKEH OBITh HAallpaBJIeH OTBET 3asBUTEIIO;

3) cBemenus 06 obGxaTyeMBIX pelleHMSX U JelcTBusX (Ge3neiicTBhN) oprasa,
NpEeNIOCTABISIOMIET0  MYHHIMNAIBHYIO  YCIYTy, JO/DKHOCTHOrO JIMIa OpraHa,
IPEAOCTABIIAIOMIET0 MYHHLHIIAIBHYIO YCIYTy, JHO0 MYyHHIMIIAIBHOTO CIIyKallero,
MHOrOQYHKIMOHAIbHOTO ~ IEHTpa, paGOTHHKA MHOTO(GYHKIMOHANBHOTO LEHTPA,
OpraHu3alHi, IPelyCMOTPEHHBIX JacThio 1.1 craten 16 ®enepanpHoro 3akona Ne 210-
@3, ux pabOTHHKOB;

4) HOBOABL, Ha OCHOBAaHMHM KOTODHIX 3asBHTENh HE COIVIACEH C DEIICHHEM M
AericTBreM (Oe3nelicTBHEM) OpraHa, NpeNOCTAaBISIONIEr0 MYHHIMIATBHYIO yCIyry,
JOJDKHOCTHOTO JIMIA OpraHa, NpPEeAOCTABJISIONIET0 MYHHLHIANBHYIO YCIYTy, JHOO
MYHHUUHIIAIGHOIO  CITyXaIlero, MHOTOQYHKIMOHAJIBHOTO  ILEHTpa, pabOTHHKA
MHOTO(yHKIMOHAIBHOTO EHTPa, OpraHu3al|ii, PeyCMOTPEHHBIX YacThio 1.1 cTaThu
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16 ®enepanpHoro 3axoma Ne 210-®3, ux paGoTHHKOB. 3asBHTENEM MOTYT OBITH
TNPE/ICTABIICHBI JIOKyMEHTHI (IPH HAJIMYWH), MMOATBEPXKAAIOLIME JOBOIBI 3asBHTEIS,
160 MX KOIHH.

5.4. IloctynuBiias ajno6a MoUIeXHUT PETHCTPaLli B CPOK He I03JHee paboyero
JIHS, CIIEAYIOLIEro 3a JHEM MOCTYTICHHMS.

5.5. XKanoba, mocTynuBmas B OpraH, NpPeIOCTABISIOIMA MYHHUIUNATBHYIO
YCIyry, MHOTO(QYHKIMOHAIBHBIA LEHTP, YYPEAHUTENI0 MHOro(pyHKIMOHAIEHOTO
IIEHTpa, B OpraHU3alliH, MPeayCMOTpeHHble dacThio 1.1 cratbu 16 DemepansHOro
3akoHa Ne 210-®3, nubo BeIIECTOAIMN OpraH (IPH €ro HaJIWYhM), HOMIEKHUT
PacCMOTPEHHIO B TeYEHHE MNATHAJAUATH pabo4mX AHEH CO JHSA ee perucTpanyM, a B
ciydae OOXKaloBaHHs OTKa3a OpraHa, NpENOCTABISIONIEr0 MYHULMIAIBHYIO YCIYTY,
MHOroGyHKI[MOHAIBHOTO IIEHTPa, OpraHM3alHii, IPeLyCMOTPEHHBIX 9acThio 1.1 cTaTbu
16 ®enepansHoro 3akoHa Ne 210-®3, B mpreMe NOKYMEHTOB y 3asBUTENs JHOO B
VICTIPABIICHUW JOMYILIEHHBIX ONEYaTOK ‘M OMMOOK HJIM B Cilydae O00XKaJoBaHMs
HapyIIeHHUs YCTAHOBJICHHOIO CPOKa TaKMX MCIIPaBJICHUH - B Te4eHHE IATH pabodmx
JHEH CO IHS €€ perucTpalyH.

5.6. Ilo pe3ynbTaTaM pacCMOTpPEHHS JXal00bl IPHHAMAETCS OIHO M3 CIIEMYIONIMX
peLIEeHu:

1) xanoba ymoBneTBOpseTcs, B TOM 4YuCie B ()OPME OTMEHBI IIPHHSTOTO
peIIeHNs], UCTIPABJICHUS JOIMYIIEHHBIX ONEYaTOK M OMMOOK B BBIIAHHBIX B pe3yJIbTaTe
NpPEeIOCTABICHHss MYHMIMIAIBHOM YCIyrM JOKYMEHTaX, BO3Bpara 3asBHTEIIIO
JCHE)XHBIX CPEICTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHBHBIMU
NpaBOBEIMH akTaMu Poccuiickoii ®Denepanuy, HOPMAaTHBHBIMH IPABOBBIMH aKTaMH
Pecny6iuku TatapcraH, MyHHIMIIAIBHBIME IIPABOBBIMH aKTaMH;

2) B yIOBJIIETBOPEHHH )KaJI00bI OTKAa3hIBAETCS.

He mosgHee nH#, cnemyromero 3a JHeM IPUHSATHS PELICHHS, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asBHUTENII0O B MUCBMEHHON (OpMe U IO JKEJaHHWIO 3asBUTENS B
IEKTPOHHOW (opmMe HampaBisfeTcss MOTHBUPOBAHHBI OTBET O pe3yJbTaTax
pPaccMOTpEeHHUS XKaJIOOBI.

5.7. B cimyyae mpu3sHaHHS JXKaJloObl IOJJIEXAlIEH YIOBJIETBOPEHHIO B OTBETE
3asBUTENIO O pe3ysibTaTaX pacCMOTPEHHs kKajJoObl JaeTcs WHQOpMAlus O JeHCTBHIAX,
OCyIIECTBISIEMBIX ~ OpraHOM,  IPENOCTaBIAIONIMM  MYHULIMOAIBHYIO  YCIyTY,
MHOrO(QYHKIMOHAIEHEIM IIEHTPOM JIMOO OpraHu3aLKei, MpeycMOTPeHHOR JacThio 1.1
cratby 16 QenepanbHoro 3akona Ne 210-P3, B 1ensix He3aMeWIUTEIHHOIO YCTPAHEHHUS
BBIAB/ICHHBIX HAPYIICHHU NIPH OKa3aHWK MYHMIMIIATBHOM YCIIyTH, a TaK)Ke IPUHOCATCS
M3BUHEHUS 32 JI0CTaBJIEHHbIE HEY00CTBA U yKa3bIBaeTCs MH(GOPMANUs O JaIbHEHIIIX
ACHCTBUSX, KOTOpBIE HEOOXOAMMO COBEPIIHTH 3asBHUTENIO B IENAX MOTydeHHS
MYHHIUAIIAJIGHON YCIIyTH.

5.8. B ciyyae npusHaHus Xalo0bl He MOIJIEKALIEH yIOBIETBOPEHHIO B OTBETE
3asBUTEI0O O pEe3yJbTaTax PpacCMOTPEHMs JKaloObl NAIOTCH apryMEHTHPOBAHHBIE
PashbACHEHUS O NpPUYMHAX IPUHATOrO DELIEHHs, a TakkKe HHAOpMAIMA O IOpSIKE
00>KaJIOBaHUs IPUHSATOTO PELICHHMS. '

5.9. B ciyyae ycTaHOBNEHHS B XOJIe HIIH 110 Pe3yJIbTaTaM PacCMOTPEHHS XKano0bl
NPU3HAKOB COCTaBa AaJMHHUCTPATHBHOIO IIPABOHAPYLIEHHS WA IPECTYIUICHUS
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AOJDKHOCTHOE JIMLIO, PaGOTHHK, Ha/leleHHbIe TIOTHOMOYHSAMH 110 PACCMOTPEHHIO JKaJI00,
He3aMeJUTUTENIbHO HANIPABJIAIOT MMEIOIMECS MaTepHaIbl B OPraHbl IPOKYPATYPHL.
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IIpunoxenue Ne 1

K AIMHUHHUCTPaTUBHOMY
perinamMeHTy NpeaoCTaBlIeHUs
MYHHULUNIATBHOMN YCIIyTH IO
COIIaCOBaHHIO YCTaHOBKH
MH()OPMAIMOHHBIX 3HAKOB
UHAUBUAYaIBHOIO POSKTHPOBAHMUS
Ha JIOPOXKHBIX 3HAaKaX

®opma

(Bnank oprasa, IpeAOCTaBISAIOMEr0 MyHAIIUIATBHYIO YCIIYTY)

Komy:

KoHTakTHBIE JAaHHBIC:

IIpencraBurens:

KoHTakTHBIE AAaHHBIC MTPEACTAaBUTECIIA:

PEIIIEHUE
0
oT Ne
PaccmotpeB Bamie 3asBnenue oT . Ne U
IpUIaraeMsie K HEMY JIOKyMEHTBHI, YIOJIHOMOYEHHBIM OpraHoMm

IIPUHSATO peieHue 0

JlononuurensHas HHGOpMAaIH:

Caeznenus 06 31€KTPOHHOMN MOIHCH

HomxuroctHOe muno (PHO)

(OANHMCH YTIOIHOMOYEHHOTO A0JDKHOCTHOTO JIMIA
oprasa)
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IIpunoxenue Ne 2
K AIMHUHUCTPATUBHOMY
periamMeHTy MpeAoCTaBIeHUs
MYHHUIUIIAIBHON YCIIyTH 110
COITIaCOBAHUIO YCTAaHOBKHU
MH()OPMAaIMOHHBIX 3HAKOB
WH/IMBUTyaJIbHOTO ITPOEKTUPOBAHHUS
Ha JIOPOXKHBIX 3HAKaX
®opma
(Bnamc opraHa, NIp€a0CTaBJIAIOIICI0 MyYHHAITUITIAJIBHYIO YCJI)’I‘y)

Komy:

KoHTakTHBIE JaHHBIC:

IIpencraBurens:

KoHTakTHBIE AAHHBIC NTPEACTAaBUTEIIA:

PEHIEHUE
00 oTKa3e B IpeJOCTaBIeHUH MyHHULIUTIAIBHOMN YCIIyTH
(0]
OT No

PaccmotpeB Bame 3asBnenue ot Ne %4
IpUjIaraeMele K HeMy JOKYMEHTHI YIIOJTHOMOYEHHBIM OpraHOM
IPHUHATO peleHne 06

OTKa3€ B
1o

CIIEYIOIIMM OCHOBAHHUSIM:

1.

2.

JlononHuTenpHas HHPOpMAaLUS:

Bl BIipaBe MOBTOPHO OOPaTHTBECS B YIIOTHOMOYEHHBIM OpPraH C 3asBJIEHHEM O
IPEeIOCTaBIEHHH YCIIYyTH IOCHIE YCTPaHEHHs YKa3aHHBIX HapyIIEHHIA.

JlaHHBI OTKa3 MOXET OBITh OOXKaloBaH B JOCYA€OHOM MOpSAKE IIyTEM
HaIpaBJICHHUs JKaJ00bl B YIIOJTHOMOYEHHBIH OpraH, a TakkKe B Cy1e0HOM IOpS/IKE.

Caenenus 00 3JI€KTPOHHOM IIOIIHUCH

JomxuoctHOE uno (PHO)

(ToAMHCH YTIOTHOMOYEHHOTO I0JDKHOCTHOTO JIMIA
opraHa)
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[Ipunoxxenue Ne 3
K AIMUHUCTPaTUBHOMY
periamMeHTy NpeaoCTaBlIeHUs
MYHUIMIIATBHOHN YCIYTH 1O
COIIaCOBaHMIO YCTaHOBKH
UH(POPMAIIMOHHBIX 3HAKOB
WH/IUBUAyaJIbHOTO IPOEKTHPOBAHUS
Ha JIOPOXKHBIX 3HaKax

®opma

(bnank opraHa, MpeAOCTABISIOMIEr0 MyHHIUIIATBHYIO YCIyTY)

Komy:

KonTakTHBIE TaHHBIE:

[IpencraBurens:

KoHTaKTHEIE TaHHBIE IIPEICTABUTEIS:

PEIIEHUE

00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOIMMBIX JUISl ITPEOCTaBICHHS
MYHUIUIIAJIBHON YCIIYTH IO

oT _ Ne
PaccmorpeB Bame 3asBieHue ot Ne %4
IpUjIaraeMele K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHoM
IPUHSATO
pemeHue 00  oOTkaze B IpueMe  JOKYMEHTOB,  HEOOXOOWMBIX IS

I10 CJIICAYIOIIUM OCHOBAHUSIM:
1

2,

Pa3pscHeHune Npu4KMH OTKa3a:

JlononuuTensHas uHGOpMaIus:

Bel BnpaBe NOBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIH OpraH C 3asBIEHHEM O
IPEAOCTABICHUH YCIIyTH N10C/Ie yCTPaHEHHs YKa3aHHbBIX HapyIIEeHUH.

JlaHHBI OTKa3 MOXeT OBITh 00XajlloBaH B JOCYJeOHOM TOpSAKE IIyTeM
HaIpaBJIeHUs KaJl00bl B yIIOTHOMOYEHHBIN OpraH, a TakKe B Cy1e0HOM IOps/IKE.

Caenenus 00 3JI€KTPOHHOM ITOITHCH

JomxaoctHOe o (OUO)

(TIOAMHCH YTIOTHOMOYEHHOTO AO/DKHOCTHOTO JIMIA
oprasa)
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[Ipunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
perjiaMeHTy NpefoCTaBICHHs
MYHHIUIIAIIBHOM YCIIYTH 110
COTJIaCOBAHMIO YCTaHOBKHU
UH(POPMALIMOHHBIX 3HAKOB
WHIUBUIyaJIbHOTO
IIPOEKTUPOBAHUS Ha JTOPOXKHBIX
3HaKax

®opma

B

(HauMeHOBaHKE OpraHa MECTHOTO CaMOYIIPaBJIEHNUs)

3asBJICHUC.

Pe3ynsTar npeaocTaBiieHUs] MyHULMIIAIBHOM yCIIyTH, IPOILY IIPEI0CTaBUTh:

]:l B JIM4HBIN KabuHeT IlopTrana rocyapCTBEHHBIX ¥ MYHHMLMIIAIBHBIX YCIIyT
Pecry6nuku Tarapcran;

D B MHOrO()YHKIHOHAIHHOM ILIEHTpE IMpPEeNOCTaBIEHHS I'OCYJapCTBEHHBIX MU
MyHHUIUNATBHBIX yerayr Pecry6muku Tatapcran;

I:I B Opzane.

(mata) | (moamuce) (®©.1.0.)



[Ipunoxxenue Ne 5

K AIMUHUCTPATUBHOMY
perjiaMeHTy NpeaoCTaBIeHHS
MYHUILMIIAJIBHOMN YCIIYTH 110
COTJIACOBAaHUIO YCTAHOBKHU
UHGOPMAIIMOHHBIX 3HAKOB
UHIAVUBUAYATBHOIO IPOEKTUPOBAHUS
Ha JIOPOXHBIX 3HaKaX

PykoBoauremnto
HNcnonHUTEIEHOrO0 KOMUTETA

Or:

3asBiieHuE
00 McrpaBlieHUH TEXHUYECKON OIIHOKH

Coobmaro 06 ommbKe, JOMyIEHHON MPH OKa3aHUU MYHULUMIAIBHOM yCIYTH IO

3amnucaHo:

[IpaBUNbHEIE CBEICHUA:

[lpomry WCOpaBUTh JOMYIIEHHYID TEXHHYECKYI0 OINMOKY M  BHECTH
COOTBETCTBYIOL[ME  M3MEHEHHWS B  JOKYMEHT, SBISIOLIUICS  pe3ysIbTaTOM
MYHULUIIAIBHON YCIIyTH.

[Ipunararo cienyromue JOKyMEHTHI:

L

-

B cnyyae npuHATHS pemeHHs 00 OTKJIOHEHHH 3asBlIeHHUs 00 HCIpaBlIeHUU
TEXHUYECKOM OMMOKU MPOIIY HAIIPaBUTh TaKOE pEIICHUE:

TIOCPEICTBOM OTIPABIEHHU JEKTPOHHOrO JOKyMeHTa Ha aapec E-mail: .

B BUJIE 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHUTEIIE IOYTOBBIM OTIPABIEHUEM 10
azpecy: :
HacrospiM nmoaTBepai0: CBEACHUS, BKIIOYEHHBIE B 3asBIICHUE, OTHOCALIMECS K
MO JIMYHOCTA U NPEACTABIIIEMOMY MHOKO JIMIly, a TaKK€ BHECEHHBIE MHOIO HUXKE,
noctoBepHbl. JIOKyMeHTHI (KOMMM JOKYMEHTOB), NIPWIOKEHHBIE K 3asBIICHHIO,
COOTBETCTBYIOT — TpeOOBaHMSAM, YCTaHOBJIEHHBIM 3aKOHOZAATENbCTBOM  Poccuiickoit
Qenepani, HA MOMEHT IPEACTaBICHHUS 3asiBICHUS 3TU JOKYMEHTBI JEHCTBUTEIbHBI U
coZiepatr JOCTOBEPHBIEC CBEICHUS.

(mara) (nmoamuce) (®.1.0.)



