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O6 yTBEPXAEHUM AAMUHUCTPATUBHOIO
pernameHTa npegocTraBneHus
MyHULMNAnNbHOW yCnyru no
NPeAOoCTaBMEHMUIO rpaXkaaHam Xunbix
NMOMELLEHNI B MYHULIMNANBHOM >XUITULLHOM
doHae no gorosopam Hanma

cny>xebHOoro Xunoro noMeLLeHus

B cootBetctBUM C XKunuwHbiM Kogekcom Poccuiickon  Pepepauuum,
depepanbHbiM 3akoHOM oT 27 uona 2010 r. Ne 210-#3 «O6 opraHusauum
npeaoCcTaBneHust rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr»

WCNONHUTENBHbLIA KOMUTET NOCTAHOBIAET:

1. YTBEPAUTL aAMUHUCTPATUBHbIN pernameHT npeaocTaBneHus
MYHULMNANbHOW YCNyru nNo NpeAoCTaBMeHUIo rpaxaaHam XunblX MNOMEeLieHUn B
MYHULMNANbHOM >XUMULWHOM poHAEe NO [OroBopaMm Hailma CryXeOHOro Xunoro
nomelleHus (Mpunoxexne Ne 1).

2. Mpu3HaTb yTpaTMBLUMM CUNY NOCTaHOBMEHWE UCMONMHUTENBHOrO KoMuUTeTa
AnbMETbLEBCKOrO MyHUUMNanbHoro pavoHa ot 27 wuona 2021 r. Ne 1074 «O6
YTBEPXXAEHUN aAMUHUCTPATUBHOMO pernameHTa npeaocTaBneHns MyHUUMnanbHowu
ycnyru no nNpeaoCTaBfiEHUIO rpaXaaHaM XunbiX MOMELLeHWA B MyHULUMNanbHOM
XUNULLHOM (OHAE NO AOroBopam Hamma Crny>XebHOro Xunoro noMeLLUeHus».

3. [MonoxeHusas  agMUHUCTPATMBHOrO  pernaMeHTa  npeaocTaBneHus
MYHULMNAnNbHOW YCNyrn no nNpeaoCTaBneHuio rpaxgaHaMm >XUMblX MoMeLleHun B
MYHULMNANbHOM >XUNULIHOM poHAE NO [OroBopaMm Halima CnyxeBHOro Xmunoro
MOMELLEHNA B 3NIEKTPOHHOW (hOpMEe NPUMEHSIIOTCA B CPOKU, onpeaeneHHble NnnaHoMm-
rpadMkom nepexoda Ha nNpeaocTaBfeHWe rocyAapCTBEHHbIX (MyHUUMNANbHbIX)
yCnyr B 3N1€KTPOHHOW hopMe, YTBEPXAEHHBIM B COOTBETCTBUM C YacTbio 4 cTaTbn 29
depepanbHoro 3akoHa ot 27 wuons 2010 r. Ne 210-®3 «O6 opraHusaumu
NpPeaoCTaBNEeHUs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyry.

4. [lpaBoBOMYy ynpaBneHUO  UCMOMHUTENbHOMO  KOMWUTETA  panoHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosilee MNOCTAHOBMEHMEe B rasete
«ANbMETLEBCKUA BECTHUK», pasmecTuTb Ha OdwmuymanbHOM noprtane npaBoOBOW
nHgpopmaumm Pecnybnukm Tatapctad (PRAVO.TATARSTAN.RU).

5. HacTtoswee nocrtaHoBneHve BCTynaeT B CUMy nocne ero oguumanbHoro
onybnuKoBaHus.
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6. KoHTponb 3a MCMOMHEHWEM HacTOALEero NOCTAHOBMIEHUA BO3NOXWUTb Ha
3amMecTUTeNs pyKoBOAMTENS UCNONHUTENbHOro KOMUTETa paioHa no CTPOUTENbCTBY
Kocapesa [1.B.
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NCMNONHUTENBHOrO KOMUTETA panoHa A.M. Kaiomos




MpunoxeHne Ne 1
YTBEPXJEH
NOCTAHOBMEHWEM UCMNONHUTENBHOIO KOMUTETA
AnNbMETbEBCKOro MyHMLUMNanbHOro panoHa

oT «o{ #» s 200_{_/ r. Ne _/%

AIMWHUCTPATUBHbLIV PEFNAMEHT
npeaocTaBEHUs MyHULMNANbHON YCNyr No NpeaoCTaBNeHNto rpaXaaHam Xunbix
NOMELLEHMNIA B MYHULMNANbHOM XUNULLHOM (POHAE MO [oroBopam Hama
Cny>ebHoro Xunoro nomeLLeHns

1. ObOwme nonoxeHus

1.1. TlMpegMeT perynupoBaHna agMUHUCTPATUBHOIO pernameHTa

1.1.1. Hactoswwmin agMUHUCTPATUBHbLIN  pernamMeHT npefocTaBfeHns
MyHULMNANbHOW ycnyru (ganee — agMUHUCTPaATUBHBIA pernamMeHT) ycTaHaBnuesaeT
cTaHAApT ¥ NopsAoK NpeaocTaBneHna MyHUUMnanbHoOn ycnyr no NnpeaocTaBnexHunio
rpaXkaaHam XunblX NOMELLEHNI B MyHULMNANbHOM XUMULHOM (POoHAE No AoroBopam
Hama cnyeGHOro XXUnoro NomeLLeHns (ganee — MyHuuMnanbHas ycnyra).

1.1.2. TlonoxeHus aOgMUHUCTPATUBHOrO pernameHTa MNpUMEHSAITCA B
OTHOLLEHUN XXWNbIX NMOMELLEHNIN, OTHECEHHbIX B YCTAHOBNEHHOM 3aKOHOM MopsAaKe K
yucny cnyxebHbIX U npeAHasHayeHHbIX ANA MNPOXUBAHMA rpaxaaH B CBA3N C
XapakTepom WX TPYAOBbIX OTHOLUEHWA C opraHaMmu MECTHOro camoynpasfieHus,
MYHULMNANbHLIMU NPEANPUATUAMU U YYPEXOEHUSMU, B CBA3WU C NPOU3BOACTBEHHOW
HEOBXOAUMOCTbLIO.

1.2. Kateropuu 3aasutenen.

1.2.1. Jlvuamn, UMeWMUMM NpaBO Ha NONyYeHUEe MyHMUMNanbHOW YCnyru,
ABNATCA rpakaaHe (COTPYAHWKM) B CBSI3U C TPYAOBbIMU OTHOLIEHUSMU (Janee —
3asBUTEND).

1.2.2. C 3asBneHuem Bnpase obOpaTUTbCA npeacTaBUTENb 3aaBUTENA,
AENCTBYIOLLMIA HA OCHOBaHWUW AOKYMEHTA, YAOCTOBEPAIOLLErO €ro NofHomouus, nubo
3aKOHHBbIN NpeacTaBuTENb (PU3MYECKOro nuua (aanee — npeactaBuTeNb 3asiBUTENS).

1.3. Mopsigok MHbOpMMPOBaHUS O NPEAOCTaBNEHNN MYHULMNANbLHOW yCnyru.

1.3.1. UHdopmauma o nopsigke nNpefocTaBneHus MyHUUMnanbHOW ycrnyru
pasmelyaeTcs:

1.3.1.1. Ha wuHdOpMaUMOHHBIX CTeHAax, coAepXalux Bu3yanbHylo ¢
TEKCTOBYKD WMH(OpMauMio O  MYHULUMNANbHOW ycnyre, pPacrnofiOXEeHHbIX B
NMOMELLEHNAX MHOropyHKLUMOHanNbHbIX LUEeHTpoB (Aanee - MO®Ll) npepocrtaBneHus
rocy4apCTBEHHbIX U MyHULMUNANbHbIX YCIYT.

1.3.1.2. Ha cailTe MyHuuMnanbHOro pailoHa B  MHE(OPMALUOHHO-
TenekoMMmyHukauuoHHon cetn «MHTepHeT» (https://www.almetyevsk.tatarstan.ru.).

1.3.1.3. Ha MNopTane rocyaapCTBEHHbIX M MyHULUMNanbHbIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru/) (aanee — PecnybnukaHckuii noptan).

1.3.1.4. Ha EanHom nopTtane rocyAapCTBEHHbIX WU MyHUUMNanbHbIX YCnyr
(cbyHkuun) (https://www.gosuslugi.ru/) (aanee — EauHbIn noptan).

1.3.1.5. B rocymapcTBeHHOW MHpOpMauuoHHoh cucteme  «Peectp
rocyAapCTBEHHbIX UM MyHuuunanbHbix  ycnyr  Pecnybnukun  TaTapcraH»
(http://frgu.tatar.ru) (nanee — PeecTp rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHWe no Bonpocam npeaocTaBneHns MyHuuunanbHOM
yCnyru oCyLleCTBMASEeTCS:
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1.3.2.1. B MOL npepgoctaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCnyr
npu YCTHOM oBpaLLeHun - NUYHO Unu no TenedoHxy.

1.3.2.2. B nHTepakTtusHoun oopme PecnybnukaHckoro noprana.

1.3.2.3. B ucnonHutensHoM komutete ANbMETbEeBCKOro MyHUUMNANbHOro
(nanee — ucnonHUTENbHbLIA KOMUTET):

npv yCTHOM obpalleHuu - MNYHO Unu no TenedoHy;

npyu nUCbMeHHOM (B TOM 4ucne B OpME 3SMEKTPOHHOro [AOKYMEHTa)
obpalieHnn — Ha OBymaxHOM HocuTene no no4yte, B JMEKTPOHHOW dopme no
3NEKTPOHHOW nouYTe.

1.3.3. NHpopmaums Ha EpuHom noptane, PecnybnukaHckom nopTane o
nopsiake W Cpokax npeaocTaBneHuss MyHWUMNanbHOW YCnyru Ha OCHOBaHWUU
cBefeHuin, cogepxawmxca B PecnybnukaHckom peecTpe, npeaocTaBnseTcs
3assuTento becnnaTHo.

JocTyn K MHpopmaumm o cpokax 1 nopsiake npefocTaBneHns MyHuLmMnanbHom
ycnyru ocyuwlectensieTcss 6e3 BbINONMHEHUA 3aaBuUTENeM Kakux-nubo TpeboBaHui, B
TOM uyucne 6e3 Mcnonb3oBaHUSA NporpaMmHoro obecneveHusi, yCTaHOBKa KOTOPOro
Ha TEeXHU4Yeckue cpeactea 3assutens TpebyeT 3akniovYeHUs NUUEH3NOHHOro unu
WHOrO cornaweHus ¢ npaBoobnagatenem nporpaMmmHoro  obecneyeHus,
npegycMaTpuBaloLWero B3WMaHue nnaTbl, perucrpauuio  unu  asTopusauumio
3a8BUTENSA UNK NpeaoCcTaBneHne UM NepCoHanbHbIX AaHHbIX.

1.3.4. lNpu obpalleHnn 3asBuTens NMMYHO UK No TenedoHy B COOTBETCTBUN C
nocTynueLIMM obpalleHnem npefocTaBnaeTca MHpopmMauus:

1) o wmecte HaxoxgeHua MOL| npepoctaBneHuss rocyaapCTBEHHbIX W
MyHUUMNAnbHbIX YCNyr, WCNOMHWUTENbHOro kKomuTeTa (agpec, rpadpuk paboThl,
cnpaBoYHble TenedoHbl);

2) 0 nopsgke NpeaocTaBneHma MyHMumMnanbHOM ycnyru, o cnocobax u cpokax
noAayun 3asBneHun,

3) o kaTeropusx rpaxaaH, KOTOPbIM NPeAoCTaBnseTca MyHuuunanbHas
ycnyra;

4) O HOPMaTMBHbIX MPaBOBbIX aKTax, perynupylowmx BONpPOCHI
npeaocTaBneHna MyHUUUnNanbHON ycnyru,

5) o nepe4He [OKYMEHTOB, HEOOXOAMMBIX ANS PACCMOTPEHUS 3asiBNEHUs O
NPeAoCTaBNEHNUN MyHULMNANbHON YCnyrM, O CpoKax npuemMa W perucrpauum
3asiBneHus;

6) 0 xoae npefoCcTaBeHna MyHULUNANbHOW yCny i,

7) 0 MecTe pasMeLleHns Ha caTe MyHMUMnanbHOro panoHa nHpopmauumn no
BONpocamM NpeaocTaBneHns MyHuUMnanbHOM yCnyru;

8) o nopsagke obxanoBaHua AencTBUA uUnu 6e3aeicTBUS QOMMKHOCTHLIX NuLy
WCNONHUTENBHOrO KOMUTETA.

Mo nucbmMeHHoOMy o6palleHuio COTPYAHMKM oTAena, OTBETCTBEHHOro 3a
npenocTaBneHne MyHuuMnanbHOW ycnyri, noapobHO B MUCbMEHHOW opme
Pa3bACHSAIOT 3asaBUTEN0 MNOPSAOK NpefoCTaBNEeHUMs MYHULMNANbHOW ycnyrm wu
BOMPOCHI, YKa3aHHble B HacToswem nyHkte PernameHTta, n B TeyeHue 3 paboumx
AHEeN CO AHA peructpauuu obpalleHuss HanpasBnswT oTeeT 3assutento. OTBeTbl
AalTCs Ha A3blke obpaweHusa. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3blke
obpaLleHns ucnonb3yTCs rocyaapCTBeHHbIe A3blku Pecnybnuku TaTtapcraH.

1.3.5. UHcbopmauyma no Bonpocam npefocTaBneHns MyHUUUnanbHOW ycnyru
pasmellaeTca Ha caWTe MyHUUUnanbHOro panoHa 6 MHPOPMaUNOHHO-
TENeKOMMYyHUKaUMOHHON ceTn «W/HTepHeT» M Ha WH(OPMAUMOHHbIX CTeHAax B
NOMELLEHUSX UCNONTHUTENBHOIO KomuteTa Ana paboTbl C 3asBUTENAMMU.

UHdopmauus Ha rocyaapCcTBeHHbIX sA3blkax Pecnybnuku TartapcraH,
pasmellaemas Ha UHPOPMaLMOHHBLIX CTEHAAX U HA CanTe MyHUUUNAnNbHOro panoHa
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B WMH(MOPMAaLMOHHO-TENEKOMMYHUKALUMOHHON ceTn  «/IHTepHeT»,  BKMo4aeT
CBEEeHUA 0 MyHUUMNanbLHOW ycnyre, cogepxaiwimecs B nyHkrax 2.1, 2.3, 2.4, 2.5,
27, 2.9, 210, 2.11, 5.1. PernameHTta, WHpOpMauMld O MECTe HaxoXAeHus,
cnpaBoYHbIX TenedoHax, BpeMeHn paboTbl MCNOMHUTENBHOrO KOMUTETA, O rpadguke
npuema 3asiBreHuin Ha npefocTaBneHne MyHuuMnanbHoOW yenyru.

1.4. HopmaTtuBHble npaBoOBble aKTbl, perynupylowmne npegocrasneHne
MYHULMNANbHOWN yCnyru.

1.4.1. TllepevyeHb HOPMAaTMBHbIX MNPaBOBbIX aKTOB,  PerynupyoLmx
NpeaocTaBneHne MyHULMNanbHON ycnyru (C ykasaHMem pekBU3UTOB HOPMATUBHbLIX
NPaBOBbIX AaKTOB U UCTOYHUKOB MX onybnukosaHus), pasmeLleH Ha EguHom noprane,
B PecnyGnukaHckom peecTtpe, Ha cainTte AnbMeTbeBCKOro MyHULMNanbHOro panoHa B
UHOPMaLMOHHO-TENEKOMMYHUKaUMOHHON ceTu «HTepHeT».

1.4.2. TekcT agMuHUCTpaTUBHOro PernameHta B AeWCTBYOLWEN pedakuuu
noanexvTt pasmelwieHnto Ha EavHom noptane, B PeecTpe rocyAapCTBEHHbIX W
MYHULMNANbHbIX YCNyr, Ha canTe MyHWUMnanbHOro pavoHa B WHGOPMAaLMOHHO-
TENeKOMMYHUKaUNoHHON ceTu «HTepHeT».

1.5. B HacToswem pernameHTe WCMNOMb3ylOTCA crneaylowme TEepMUHbl |
onpeaeneHus:

yAaneHHoe paboyee MecTo MHOrodyHKUNOHaNbHOro LeHTpa
NpeaoCcTaBNeHNs rocyAapCTBEHHbIX U MyHUMUMNANbHbLIX YCNyr — TepputopuanbHO
obocobneHHoe CTpykTypHOe nogpasgenexnve (ouc) MHOrodyHKUMOHANLHOMo
LEeHTpa NPeAoCTaBnNeHUs rocyfapCTBEHHbIX U MyHUUMNAnNbHbIX YCNyr, CO34aHHOe B
ropoAckom (CenbCckom) nOCefneHnM MyHWUMNanbHOro pawoHa Wnn B TrOPOACKOM
okpyre Pecnybnuku TatapcrtaH B COOTBETCTBUM C NYHKTOM 34 [1paBun opraHu3auuu
AEATENbHOCTN MHOMO(PYHKLMOHANbHbIX LEHTPOB NpeaoCcTaBneHus rocyaapCTBEHHbIX
W MyHUUMNANbHbIX YCMNyr, YTBEPXAEHHbIX nocTaHoBneHwem [lpasutenbcrea
Poccuiickon ®epepaumm ot 22 aekabpsa 2012 r. Ne 1376 «O6 yreepxaeHun lNpasun
opraHusauuMm AesTenbHOCTU MHOro(PyHKUMOHAmNbHbLIX LEHTPOB NpefoCcTaBreHus
rocyAapCTBEHHbIX U MyHULMMNANbHbIX YCNyr»;

TexHn4yeckas owwubka - owwubka (onucka, oneyaTka, rpammMaTuMveckas wunu
apudpmeTudeckas owwunbka nmbo nogobHas owwnbka), OonylweHHas opraHom,
NPeaoCTaBNAWNM  MyHUUMNANbHYK YCNyry, M npuBeAwas K HEeCOOTBETCTBUIO
CBEAEHMUIN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHUUUNanbHON yCcnyru), CBeAeHUAM
B AOKYMEHTaX, Ha OCHOBAHUM KOTOPbIX BHOCUIIUCL CBEAEHUS.

EnouHasa cuctema unageHtudumkaumm u ayteHTudukauum B WHPaCTpPyKType,
obecneuusatoLlen MHOPMaLMOHHO-TEXHONOIMYecKoe B3anmopgencreune
MHOPMALIMOHHbBIX CUCTEM, UCMONb3yEMbIX ANSA NPeAoCTaBMEeHUsA rocyaapCTBEHHbIX
M MyHULMNAnbHbIX YCNYr B 3NeKTpoHHon dopme (aanee — ECUA);

depepanbHas rocyfapcrBeHHas UHopMaLMOHHas cuctema,
obecneunBarolass CaHKLUMOHWPOBAHHbIA AOCTYN YYaCTHUKOB WHG(OPMaLUMOHHOro
B3aMMOAEWCTBUS B CUCTEME MAEHTUMKAUMM U ayTeHTudmkaumm K mHdopmauumu,
cogepxawjenca B rocygapCTBEHHbIX WHMOPMALUMOHHbIX CUCTEeMax W UHbIX
WHOPMALIMOHHbIX CUCTEMAX;

M®L] - NocyaapcTBeHHoe BrogxeTHoe yypexaeHne « MHoroyHKUnoHanbHbIn
LEHTP NpefocTaBneHns rocyAapCTBEHHbIX M MyHUUMnanbHbIX ycnyr B Pecnybnuke
TaTtapcTtaH»;

AUC MoL - AstomatmsvpoBaHHass  MHOpMauuoOHHas  cuctema
MHOrOo(pyHKUMOHANbHbIX ~ LUEHTPOB  NpefoCcTaBneHus  rocyfapCTBEHHbIX U
MyHUUMnanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agMuMHUCTPaTMBHOM  pernaMeHTe nnoA  3asBfieHMeM O
NpeaoCTaBNeHUN MyHULMNAnNbHON ycnyru (4anee - 3asaBneHne) NoOHMMaeTCa 3anpoc
0 NpefoCcTaBfeHMN MyHULMNANbLHON YCNyru, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3
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ctatbu 2 depepanbHoro 3akoHa ot 27 uona 2010 r. Ne 210-03 «O6 opraHuzauuu
NnPefoCTaBMeHNs roCyAapCTBEHHbIX W MyHUUMnanbHbIX  ycnyr» (danee -
depnepanbHbit 3akoH Ne 210-93).

2. CtaHgapT npeaocTaBneHns MyHuumnanbHom yenyru

2.1. HanmeHoBaHne MyHULMNANLHOM YCNyru.

MNpenocraBnexHve rpaxgaHam >KUMbIX MOMEWEHUA B MyHULUMNanbHOM
XUNuUWHOM hoHAE NO AOroBopam Hanma crnyXeBHOro Xunoro NoMeLLeHus.

2.2. HanmeHoBaHWe WCNONMHUTENbHO-PACNOPAAUTENBHONO OpraHa MEeCTHOro
camoynpaBneHnsi, HENOCPeACTBEHHO NPEeAOoCTaBNALIEro MyHULUNANbHYIO ycnyry-
UCMONHUTENBHbLIA KOMUTET ANbMETBLEBCKOrO MyHULMNanNbHOro panoHa Pecnybnuku
TaTapcTaH.

WcnonHutens MyHUUMNanbHOW yCNyrn - OTAEeN MO YNpaBfeHWUo XUNULHbIM
¢hoHAOM UCNONHUTENBHOrO KOMUTETA pailoHa (aanee — oTaen).

2.3. OnucaHue pesynbTata NpefocTaBNeHnsa MyHULMNAnNbHON yCnyru.

2.3.1. PesynbTatom npefocTaBneHns MyHULUnanbHOM ycrnyru ABnseTcs:

1) nocTaHoBNEeHne O NpefoCTaBfEeHUU rpaXAAHWHY >XUIOro NMOMELLEHUs no
[IOroBOpy Havima cnyXebHoro Xwmnoro nomeLleHusi, [OroBop Hawma, akT npuvema-
nepenayu crnyebHoro nomMmeLLeHus;

2) peweHve o6 oTKkase B NpeaoCTaBNEHMM MyHUUMNANbHOW YCryru
(MpunoxeHnune Ne 1 k PernameHTy),

3) peweHne o6 oTKaze B nNpueme [OKYMEHTOB, HeobxoAumbIXx AnNA
npepocTaBneHus myHuuyunansHon yenyru (Mpunoxexne Ne 2 k PernameHTy).

2.3.2. PesynbTaT npeaoctaBneHUs MyHUUMNANbHOW YCnyru HanpasnseTcs
3asBuTENt0 B ((oOpMe INEeKTPOHHOro [OKYMEHTa, MNOAMUCAHHOrO YCUIEHHOW
KBanMUUUPOBAHHOW 3NEKTPOHHON NOAMNUCBHIO YNOMHOMOYEHHOrO [AOMKHOCTHOrO
nuua  ucnomnHuTenbHoro komuteta (NGO MCMOMHUTENbLHOrO KOMUTETa), B
cooTBeTcTBUMM C PepepanbHbiM 3akoHOM oT 6 anpensa 2011 r. Ne 63-®3 «O6
3NEeKTPOHHOM nognucuy (ananee — ®epepanbHblii 3akoH N2 63-®3) B NUYHbIN KabuHeET
EavHoro noptan. B cnyyae HanpaBneHua  3asiBNeHWs  NocpeacTsBoM
PecnybnukaHckoro noprtana pesynbTaT NpefocTaBneHus MyHUUMnanbHOW ycnyru
HanpaenseTcs B NU4YHbIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbLIbOpY 3asBuUTENA pes3ynbTaT NpeaoCTaBNEHUs MyHULUNanbHOM
ycnyru Bbligaetcss B UcnonHutenbHom komutete unu B MOL| B popme aksemnnsapa
3NMEeKTPOHHOro [LOKyMEHTa, pacneyaTtaHHOro Ha DymakHOM HocuTene, 3aBepeHHOro
neyatbld M NOAMNUCBHID COOTBETCTBEHHO YMNOMHOMOYEHHOro [AOSMKHOCTHOro nuua
MCMNONMHUTENBbHOro KoMuTeTa unu pabotHmnka MOL.

2.34. 3asButenb Bnpaee NOMAyYuTb pes3ynbTaT  NpefocTaBneHus
MyHULMNAnNbHON ycnyrm B ¢opMe 3MNeKTPOHHOro [OKyMEeHTa B TeyeHue cpoka
AEeNCTBUSA pesynbTaTta NpeaocTaBneHns MyHuumMnanbHou yenyru.

2.4. Cpok npegocTaBneHvus MyHUUMnNanbHOW YCnyru, B TOM YUCMe C y4eToM
HeobOxogumocTn obpalieHnss B opraHusauuu, y4acTsylolue B npeaocTaBneHnu
MYHULMNAmNbHOW YCNyrn, CPOK NPUOCTAHOBNEHWA NPeAoCTaBNeHNs MyHULMNanbHON
ycrnyrm B CnyyYae, €cnM  BO3MOXHOCTb MNPUOCTaAHOBMEHWS NpeaycMoTpeHa
3akoHogartenoctBoMm Poccuiickon ®degepauun, CpoOK Bblgadum (HanpasneHus)
LAOKYMEHTOB, SABNSAOLMXCA pe3ynbTaToM NpefocTaBneHnsa MyHuUmMnanbHoOW ycnyru.

2.4.1. MyHuumnanbHas ycnyra npeaoctaBnsaeTcs:

n3naHue nocrtaHoBneHus B TeyeHue 13 paboumx AHEW C  MOMeHTa
NOCTYNNEHUA 3aABNEHUS;

3aKnyeHne gorosopa B TeyeHue Tpex paboyvmx OHEW C MOMEHTa uM3gaHus
NOCTAHOBIEHMS.




7

2.4.2. MNpuocTaHOBNEHWE Cpoka NpeaoCTaBNeHna MyHULMNanbHON ycnyru He
npeaycMoTPEHO.

24.3. HanpasneHue AOKYMEHTA, ABNsoLerocs pesynbTaTtom
NPEeAOCTaBNEeHUst MyHUUMNanbHOW ycnyrm B ¢OpME 3NEKTPOHHOro [OKYMeHTa,
3aABUTENIO OCYLLUECTBNsieTCA B AeHb OMOPMIIEHUs W peructpauuu pesynbrarta
NPeAoCTaBNEeHNss MyHULMNANbHON YCNyru.

2.5. NcyepnbiBaowmin nepeveHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C 3aKkoHoAaTenbHbIMA MMM WHBIMW HOPMaTUBHbIMWM NPaBOBbIMW akTamu Ans
NPEAOCTaBMNEHNss MYHULMNANbHOW YCNyru, a TakKkKe YCNyr, KOTopble ABNATCA
HeobxoauMbIMU U obsizaTenbHbIMU AN NpeaocTaBneHUs MyHUUMNanbHbIX YCRyr,
noanexawjux npeacTtaBneHnto 3asasuTenem, cnocobbl UX NONyYeHUs 3asBuTenem, B
TOM YMCNEe B ANEKTPOHHON hopmMe, NopAAOK UX NpeacTaBneHus.

2.5.1. Ina nonyyYyeHus MyHUMUMNAnNbHOW ycnyrn 3asiBUTENb nNpeacraBnser
cnepyrowme 4OKYMEHTbI:

1) [QOKYMEHT, yOOCTOBEPSAIOWMIA nUYHOCTL (He Tpebyetrcs B cnydae
obpalyeHuns nocpeacteom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIOLMNIA NONTHOMOYMA NpeACcTaBUTENs 3anaBUTENS;

3) 3aaBneHue:

B ¢opme pokymeHta Ha OymaxHom Hocutene (MpunoxeHnne Ne 3 K
PernameHry);

B  ONIEKTPOHHOW  dopme  (3anofnHAeTcs  NoCpeacTBOM  BHECEHUS
COOTBETCTBYIOLMX CBEAEHUIN B 3NEKTPOHHYIO POpMYy 3asBfeHus), NoAnucaHHoe B
COOTBETCTBUM C TpeboBaHMAMU nyHkTa 2.5.3. aAMUHUCTPATMBHOrO pernaMmeHTa, npu
obpaweHnn nocpeacteom PecnybnukaHckoro noprana;

4) xoaaTancTBO PYKOBOAUTENSA COOTBETCTBYIOLLEro rocy4apCTBEHHOrO opraxa,
rocyaapCTBEHHOro YHUTApPHOro npeanpusTus Pecny6nuku TarapcTaH,
rocyaapcTBeHHOro ydpexaeHnus Pecnybnuku TaTtapcran;

5) konusa Tpygosoro gorosopa nnbo konusa cnyebHoro KOHTpakTa,

6) Konus TPYAOBON KHWXKWU UNW CBEAEHWS O TPYyAOBOW [AEATENbHOCTU Ha
BymaxxHOM HocuTene, 3aBepeHHble Hagnexawum obpasom, unu B dopme
3NEKTPOHHOrO0  AOKYMEHTa, MNOAMUCAHHOrO  YCUIMEHHOW  KBanuduuupoBaHHOWM
3NEeKTPOHHOW NOANUCHIO (NpU ee Hanuyumn y pabotogarens).

2.5.2. 3asBneHne un npunaraemble OOKYMEHTbl MOryT ObITb NpeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM O4HUM U3 cnegyroLmnx cnocobos:

1) yepe3 MOL| Ha ByMaxkHbIX HOCUTENAX U B BUAE 3NEKTPOHHbLIX JOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHMAM nyHKTa 2.5.3. agMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnukaHckoro noptana B 3NeKTPOHHOW hopme;

3) B UCNONHUTENbHbLIA KOMUTET JIMYHO WU NOCPEACTBOM MOYTOBOW CBA3WN HA
BymaxxHOM HocuTene. 3asBneHve v npunaraemble AOKYMEHTbl, NpU HanpasneHuun
NOCPEACTBOM NOYTOBOW CBA3N, 3aBEPAIOTCA B YCTAHOBNIEHHOM NopsAAkKe.

2.5.3. 3asBneHve npu HanpaBneHun nocpepctsom PecnybnukaHckoro
nopTana nognucbiBaeTCA NPOCTON 3NEKTPOHHOW NOANUCHIO 3asaBUTENS.

[ns nonyyeHuss NPOCTON 3NEKTPOHHOW noanucu 3asBuTento Heobxoaumo
npoinTn npoueaypy peructpauun (ayteHtucdpumkauun) B ECUA, a Takke noaTeepavTb
YYETHYIO 3anuchb.

ONEKTPOHHbLIN [OKYMEHT (3NEKTPOHHbIM obpa3 [OKyMEeHTa), yKa3aHHbli B
noanyHkTe 2 nyHkTa 2.5.1. aAMMHUCTPATUBHOrO pernamMeHTa, 3aBepsieTcs yCUneHHoun
KBanuuuMpoBaHHOW NOANUCHLIO NUL, YNONTHOMOYEHHbIX HA CO3faHne U nognucaHue
TaKuX [OKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnNEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3bl AOKYMEHTOB), NpunaraemMble
K 3asBNeHuo, B TOM 4uUCrne [OBEPEeHHOCTW, HanpaenslTcA B Buae annos B
dopmaTax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.




KayecTBo npenocTtaBnsieMblX 3NEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX
06pa3oB [OKYMEHTOB) AOSMKHO MO3BOMATbL B MNOMIHOM OObEME npouuTaTh TEKCT
[IOKYMEHTa M pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTtb OT 3asaBUTENA:

1) npencTaBneHUss [AOKYMEHTOB W WHOpMauuMM WnvM  OCyLLEeCTBIEHUA
AENCTBUWA, npeacTaBneHWe WUnuM OCYLECTBMNEHME KOTOpbIX He npeaycMOTPEeHO
HOPMaTUBHbLIMX NPABOBbLIMW akTaMu, perynupyowmumMm OTHOLLEHUS, BO3HUKaOLWMe B
CBSI3U C NPEeAOCTaBNEeHNEM MyHULUMNANbHOW YCNyri;

2) ocyuwlecTBneHuss AeCTBUI, B TOM YUCNE cornacoBaHui, HeobxoaMmbix Ans
NONyYeHUs MYHULMMNANbHOMW YCnyrm W CBfA3aHHbIX C obpalleHnem B WHble
rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camoynpasfieHusi, opraHusauun, 3a
UCKMIOYEHMEM TMONyYeHUs YCNyr u nonyyYeHus [AOKYMEHTOB W WHopmauumu,
npenocTaBnsemMblX B pesynbTaTte nNpeaoCTaBneHuss Takux YCnyr, BK/OYEHHbIX B
nepeYHn, ykasaHHble B 4actm 1 cratem 9 PepepanbHoro 3akoHa Ne 210-93
(HeobxoaMMbIX 1 oBA3aTENbHBIX YCNyr);

3) npeacrtaBneHuss OOKYMEHTOB W uHoOpmauun, oOTcyTcTBue u (unu)
HEeA0CTOBEPHOCTb KOTOPbIX HE yKa3blBanucCb Npu nepBoHaYyanbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAUMbIX ANA NPefoCTaBneHua MyHuUMnanbHOW ycnyru, nubo B
nNpeaocTaBneHMn MyHMLMNANbHON yCryru, 3a UCKMIOYEHNEM Crieayowmx cryyaes:

a) nameHeHume TpebOBaHMI HOPMATMBHbLIX MPaBOBbIX AKTOB, KacaloLmMxcs
NPefoCTaBneHnss MyHUUMNanbHOW YCNyru, nocne nepBoHayanbHOW nogayvv
3asBneHusa 0 NpeaocTaBneHun MyHULMNAanbHON yCnyru,

0) Hanuyue owmnboK B 3aABNEHUM O NPeaoCTaBEHMM MyHULMNANbHON yCnyrn
U OOKYMEeHTax, NoAaHHbIX 3asBUTENeM nocne nepBoHayanbHOro oTkasa B npueme
AOKYMEHTOB, HEOOX0A4uMbIX ANA NpefocTaBneHus MyHUUMnanbHOW ycnyru, nubo B
NpegoCcTaBNeHUn MyHUUMNANbHON YCNYrM U HEe BKIKOYEHHbIX B NPeAcTaBfEHHbIV
paHee KOMMNMEeKT AOKYMEHTOB;

B) UCTEYEHMEe CpoKa OEWCTBUSA [OKYMEHTOB WU U3MEHEHue uHopmauum
nocne nepBOHayanbHOro OTKasa B nNpuemMe [OKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHna MyHuumMnanbHom ycnyri, nubo B npeaocTaBneHun MyHuumnanbHowm
ycnyru;

r) BbiIBNEHME [OOKYMEHTanbHO NOATBEPXAEHHOro dakra (Npu3HaKoB)
OWMBOYHOro unu npoTuBonpaBHOro gencreusa (6esgencrensa) OOMKHOCTHOrO nuua
nUcnonHuTenbHoro komuteta, paboTtHuka MOL|, npu nepBoHayanbHOM OTKase B
npueme OOKYMEHTOB, HeobxoauMbIX ANA NPeAoCTaBneHns MyHUUMNanbHON ycnyru,
nnbo B NpeaoCTaBneHUun MyHUUUnanbHOM yCnyru, 0 YeMm B NMUCbMEHHOM BUAE 3a
NOANUCHI0 PYKOBOAMTENSA UCMOMHUTENBHOrO KOMUTETa NPU NEpBOHAYanbHOM OTKase
B npuemMe [AOKYMEHTOB, HeobXxoauMmblx ANA NpefocTaBneHus MyHuuunanbHoOu
ycnyru, yBeOOMNSEeTCA 3asBWUTENb, a Takke TMNPUHOCATCA W3BUMHEHMA 3a
AOCTaBneHHble HeyaobCeTea;

4) npepoctaBneHuss Ha OymMaxkHOM HocuTene OOKYMEHTOB U WHdopmauuu,
3NeKTPOHHble 0bpa3sbl KOTOPbIX paHee ObinNyn 3aBepeHbl B COOTBETCTBUMN C MYHKTOM
7.2 yactu 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, 3a ucknYeHemM cny4aes,
€CNN HaHEeCEHWEe OTMETOK Ha Takue AOKYMEeHTbl NMbo uX u3bATUE ABNSETCS
HeobXo4MMbIM YCNOBMEM NPEeAOCTaBMNEHUA FOCYAapCTBEHHOW MMM MyHULMNANbHON
YCNyru, U UHbIX Cny4aeB, YCTaHOBMEHHbIX peaepanbHbiMy 3aKOHaMU.

2.6. NcyepnbiBalowmin nepevyeHb JOKYMEHTOB, HEODXOANMbIX B COOTBETCTBUM
C HOpPMaTMBHbIMW MPaBOBbIMM akTaMu AnA NpeaocTaBneHus MyHUUMnanbHOW
yCnyru, KOTopble HaxXo4ATCA B PacnopsiKeHUW rocyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasfeHus U NoABEeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHaMm unm
opraHam MECTHOro CamMOynpaBlieHUs OpraHu3auuin u KOTopble 3asBUTENb Bnpase
npeacTaBuTb, a Takke Cnocobbl UX MNOMyYeHUs 3asBUTENSAMU, B TOM 4ucne B
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9NEeKTPOHHOW hopMe, NopAAoK UX NPeACTaBMNEeHUs; rocyaapCTBEHHbIN OpraH, opraH
MECTHOro camoynpasneHusa nubo opraHusauus, B PacnopsXXEHUW KOTOPbIX
HaxoAaTCsA AaHHbIE AOKYMEHTHI.

2.6.1. Mony4aoTca B pamMmkax MexseJoMCTBEHHOIO B3auMOA4EeNCTBUA:

1) Bbinucka u3 EauvHOro rocyaapcTBEHHOro peectpa HeaBMXXUMMOCTU O
npaBax OTAENbHOrO nuua Ha wumeBWwMEcs (MMelomecs) y Hero OObekTbl
HEeABWXMMOro MmyLlecTBa Ha Tepputopun Pecnybnuku TatapctaH Ha 3asBuTens,
YNEeHoB €ero CemMbW W BCEX rpaxaaH, 3aperucTpMpoBaHHbIX BMECTE C HUMMU -
PocpeecTp;

2) cBedeHuMa O [fgeilcTeylowem nacnopte rpaxpaHuHa Poccuiickon
denepauyun — MB[] Poccuy;

3) cBepeHuss O  HOTapuanbHOW  AoBepeHHocTn —  depepanbHas
HOTapuanbHas nanara.

2.6.2. 3asBuTenb Bnpase NpeaocTaBUTb JOKYMEHTbI (CBEAEHUSA), YKa3aHHble B
nognyHkTe 1 nyHkTa 2.6.1. agMUHUCTPATUBHOIO pernamMmeHTa, B popMme 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHOW KBanuuuupoBaHHOW NOANUCLIO N,
YNOSIHOMOYEHHbIX Ha CO3JaHve U NoAnucaHue Takux [AOKYMEHTOB, Mpu nopadye
3asBreHus.

2.6.3. HenpeacraBneHne (HeCBOeBpEMEHHOE NpeacTaBrneHne) ykasaHHbiMu B
nyHkTe 2.6.1. aAMMHUCTPATUBHOIO perfnaMmeHTa opraHamu rocyfapCTBEHHON BnacTu,
opraHamu MEeCTHOro camoynpasneHusi, opraHn3aunsiMn JOKYMEHTOB U CBEAEHU He
MOXET SABNATbCSA OCHOBAHWEM ANsA OTKasa B NpPeAoCTaBfeHUM MyHUUUNanbHOW
ycnyru.

2.6.4. [lomkHocTHOEe nuuo un (Mnn) paboTHUK, ykasaHHbIX B NyHKTe 2.6.1.
aAMUHUCTPATUBHOrO pernamMeHTa opraHoB W oOpraHusauun, He npeacTasuBLUNE
(HecBoeBpeMEHHO  MpeAcTaBMBLUME)  3anpOLUEeHHble U Haxoasawmecs B
pacnopsikeHunM OOKYMEHT WM CBeAeHusa, nognexaTr agMUHUCTPaTUBHOMW,
ANCUMNANHAPHOW NN MHOW OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKOHOAATENbCTBOM
Poccuitckon ®epepauumn.

2.6.5. 3anpewaetca TpeboBaTb OT 3aABUTENS LOKYMEHTbl CBEAEHUS, B TOM
yucne nOATBEpXAalwlMe BHECceHue 3assBuTenemM nnartbl 3a npegocTaBneHve
MYHULMNANbHOW yCNyru, HaxoasLwWwmecs B pacnops>XXeHUn rocyapCTBEHHbIX OPraHos,
OpraHoB MECTHOro CaMOynpaBfieHUA W NOABELOMCTBEHHbIX rOCyAapCTBEHHbLIM
opraHam unu opraHam MeCcTHOro camoynpasneHusi opraHusauun.

HenpepcraBneHne 3asButenemM [OOKYMEHTOB, COAepXallux CBefeHus,
KOTOpble HaxXoA4ATCA B pacnopsiKeHUM rocyaapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
caMoynpasfieHua U NoABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHamMm Wnu opraHam
MECTHOro camMmoynpaBfeHUss OpraHu3auuin, He SBMAETCA OCHOBAHWEM NS OTKasa
3as8BUTENO B NPeA0CTaBNEHUN MyHULUNANbHON yCnyri.

2.7. cyepnbiBaloWunin  nepedyeHb OCHOBaHUW Ana oOTkasa B npueme
AOKYMEHTOB, HeobXxoAnMbIX ANA NpefoCcTaBNeHUA MyHULMNANbHON YCNyru.

2.7.1. OcHOBaHUsIMM ANA OTKasa B nNnpueme AOKYMEHTOB, HEoOXoAuMmbIX Ans
NnpeaocTaBneHna MyHULMNANbHON yCnyru, ABNAITCA:

1) npeAcTaBneHHble 3asiBUTENeM [OOKYMEHTbl coAep)aT MOAYUCTKM W
UcnpaBneHus  TeKCTa, He  3aBepeHHble B MopsAake,  YCTaHOBNEHHOM
3akoHogaTenbcTBoM Poccuitickon denepauuu,;

2) DOKYMEHTbl coaepXaT NOBPEeXAEHWUs, Hanuyne KOTOpbIX HEe MO3BOMAET B
nonHom obbeme wucnonb3oBaTb WHPOPMAUMIO U CBEAEHUs, codepXaluecs B
AOKYMEHTax Ansa npefocTtaBneHns MyHUUMnanbHoOW yenyru;

3) npeacTaBneHHble OOKYMEHTbl UMW CBEAEHUA yTpaTunu Cuny Ha MOMEHT
obpalyeHns 3a MyHMUMnNanbHOM yCryron (QOKYMEHT, YAOCTOBEPSIOLLMIA MOSTHOMOYMSA
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npeactaBuTens 3asBuTensd, B cnyyae oOpalleHus 3a npepocTaBneHvem
MYHULMNANbHOW YCNYrn yKasaHHbIM NMLOM);

4) nopgava 3asBNEeHWs O NpefoCTaBMeHUW MyHUUUNanbHOW ycnyrn wu
NOKYMEHTOB, HEeobXoAuMbIX ANA NpefoCTaBfeHns MyHuuMnanbHoW ycnyru, B
3NEKTPOHHOW (hopMe C HapyLLUEHMEM YCTaHOBMNEHHbIX TpeboBaHui;

5) HEKOpPpPEKTHOE 3anonHeHne obAsaTenbHbIX nonei B opme 3asBneHus, B
TOM 4ucCne B WHTEpakTUBHOW opme 3aseneHuss Ha PecnybnukaHckom noprane
(HepocToBEepHOE, HenonHoe, NMbo HenpaBUNbHOE 3anonHEHe);

6) npencTaBfieHME HEMOSHOro KOMMNMeKTa AOKYMEHTOB, HeobxoAumblX Ans
npegocTaBneHns MyHUUunanbHoOM ycnyru;

7) 3asBneHue o npeaocTaBneHun ycryru nogaHo B opraH rocyfapcTBeHHOW
BMacTu, OpraH MECTHOrO CaMOynpaBfieHUs WNW OpraHu3auuilo, B MNOMHOMOYUSA
KOTOPbIX HE BXOAUT NpeAoCcTaBneHne MyHuumunanbHon ycnyru;

8) HecobniogeHue ycTaHoBMNEeHHbIX ctatben 11 dPepepanbHOro 3akoHa OT
6 anpens 2011 r. Ne 63-®3 «O6 aneKkTpoHHOW NOAMUCU» YCNOBUWA MPU3HAHMUA
AEWCTBUTENBbHOCTU YCUNEHHON KBanuuuMpoBaHHOW 3NEKTPOHHON NOANUCH.

2.7.2. [llepeyeHb oOcCHOBaHWMW NS OTKasa B MNpuemMe [OKYMEHTOB,
HeobXxoaAnMbIX ANS NONYyYEeHUA MyHUUMNANbHON YCNyru, ABNAETCA CHepnbiBaoLnMm.

2.7.3. PeweHue o006 oTkaze B npueme 3asBNEHUs WU [OOKYMEHTOB,
HeobXxoauMbIX ANA NPeAoCTaBNeHNss MyHULUMNAnbHOW yCnyru, MOXeT ObiTb NPUHATO
KaKk BO BpemMsi npuema 3asBuUTens, Tak W nocne nonyvyeHuss OTBETCTBEHHbIM
AOMKHOCTHBIM ~ JIMLOM  UCMOSIHUTENbHOrO  KOMUTETa  Heobxoaumbix AN
NpefocTaBneHna  MyHUUMNanbHOW  yCcnyru  OOKYMEHTOB  (CBedeHun) C
UCNONb30BaHNEM MEXBEAOMCTBEHHOMO WH(OPMaUMOHHOIO B3auMOAEWCTBUS, B
CPOK, He npeBblwatowmn 9 pabounx gHen co AHA pernctpaunum 3asiBrneHus.

2.7.4. 3anpelwaeTca OTKasblBaTb B NpUemMe 3asiBNEHUss U UHbIX LOKYMEHTOB,
HeobXoaAuMbIX ANA NPefoCTaBfeHUs MyHUUUNanbHOW YCnyru, B Chnyyae ecnu
3asBreHne U LOKYMeHTbl, Heobxogumble ANs npefocTaBneHus MyHuuMnanbHOW
ycnyru, nogaHbl B COOTBETCTBMM C WHGOPMaUMen O Ccpokax U nopsake
NPeAoCTaBneHns MyHuuunanbHoOW ycnyru, onybnukosaHHoW Ha EgvHom noptane,
PecnybnukaHckom nopTtane.

2.8. cuepnbiBaloWwunini NepeyeHb OCHOBAHWA Ans NPUOCTAHOBNEHUA WU
OTKasa B NpefoCTaBfeHnn MyHUUMNanbHOW ycnyru

2.8.1. OcHoBaHusi ANs NPUOCTaAHOBMEHUA NPefoCTaBNEeHUA MyHuUMNanbHOW
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHuA ons 0TKasa B NpefoCcTaBfeHnn MyHULMNanbHOW yCnyru:

1) 3a\BUTENEeM npeacTaBfeHbl AOKYMEHTbl HEe B nonHoM obbeme, nubo B
NPeAcTaBNEHHbIX 3asBNeHMU U (UNKn) AOKYMEHTaxX COAEpXWUTCA HenonHas u (unu)
HeaocToBepHas MHopMauums.

2) obecne4veHune xunbem nonyyarens ycnyrn 6onee y4eTHON HOpMbI.

3) HaMepeHHoe yXyALUEeHUE XUNULLHbBIX YCNOBUA B TEYEHME NOCNEAHUX NATU
ner.

4) Bble3[ Ha Apyroe NOCTOSAHHOE MECTO XUTenNbCTBa.

5) ncreyeHve cpoka AecTBUsS TPYLAOBOro A4OroBopa (KOHTpakTa).

6) OKOH4YaHue cpoka cnyxobl.

7) ucteveHne cpoka npedbiBaHnsi Ha BLIDOPHOW AOSDKHOCTM.

2.8.3. lNepeyeHb OCHOBaHWUI Ana OTKasa B NpefoCTaBNeHUn MyHULUNanbHON
yCcnyru ABNS€TCA UCHEpnbIBaOLLUM.

2.8.4. 3anpeljaeTcs OTKasbiBaTb B NPeAOCTaBNEHUN MyHULMNANbHOW yCcnyrn
B Cny4ae, ecrnu 3asiBfeHue O NpefocTaBfeHun MyHuuunanbHOW ycrnyru nogaHo B
COOTBETCTBMM C WUHGoOpMauMendn O Cpokax W nopsake npefocTabneHus




11

MyHUUMNAnbHOW ycnyru, onybnukoBaHHon Ha EavHom noprane, PecnybnukaHckom
noprane.

2.9. Nopsapok, pasmep U OCHOBaHWA B3WMAHWA roCyAapCTBEHHOW MOLUNUHbI
WY MHOW NnaTbl, B3MMaAeMoit 3a NpegocTaBfeHne MyHUUUnanbHoOn ycnyru

MyHuuMnanbHas ycnyra npegocraenserca Ha 6e3Bo3mMe3jHO OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble ABNAI0TCA HeobXxoANMbIMU 1 0BsA3aTENbHLIMU
ANA NpefocTaBneHns MyHUUMNanbHOW yCnyru u npefocTaBnaioTCa opraHnsaunsamm
M  YNONMTHOMOYEHHbIMW B COOTBETCTBMM C 3akoHoAaTenbcTBoM Poccuickon
denepauumn akcneptamu, y4acTBYHOLMMW B NpefocTaBneHun rocyfapCTBEHHbIX U
MYHUUMNANbHbLIX YCNyr, NpeaycMOTPeHHbIX 4YacTbto 1 crtatbn 1 depepanbHOro
3akoHa ot 27 uionsa 2010 r. Ne 210-$3.

MpepocTaBneHne HeobxoanMbIX U 0B6A3aTenbHbIX yCnyr He TpebyeTcs.

2.11. Nopsaok, pasmep U OCHOBaHWA B3MMaHUA NnaTtbl 3a nNpegocTaBneHve
ycnyr, KoTopble siBNATCA HeobxoaumbiMn U obszaTenbHbIMU ANS NpeAocTaBneHuns
MyHULUMNANbHON ycnyrn, BKoYas WHoOpMauuilo O MeToAuke pacyeta pasmepa
Takown nnarbl.

MpenocTtaBneHne HeobxoauMbIX U 0BA3aTENbLHBLIX yCNyr He TpebyeTcs.

2.12. MakcumanbHbIi CPOK OXUAAHUA B o4vepeau npu nogadye 3anpoca o
npegocTasneHnn MyHULMNaNbHON ycnyru, ycnyru, npegocrasnsemomn
opraHusauven, yyacTByloLWen B npefocTaBneHuM MyHUUMnanbHOW ycnyru, U npwu
nonyyYyeHuun pesynbTaTa NpefocTaBNeHUsa Takux yCnyr.

2.12.1. Bpems oxupgaHus npu nopgaye 3asiBMeHUA Ha nonyyveHue
MyHULUMNanbHOM ycnyru - He 6onee 15 MuHyT.

2.12.2. MNpu nonyyeHun pesynbrata NpefocTaBneHnss MyHULUMNanbHOW ycnyru
MaKCUMarbHbIA CPOK OXUAAHUA B OMepeamn He AOMKEH npesbiwaTbh 15 MUHYT.

2.13. CpoK n nopsiAoK perncrpauun sanpoca 3asBUTENA O NpefoctaBneHun
MyHULMNANbHOW yCnyru n ycnyru, npegoctaBnsaemMon opraHusauunein, ydyacTtsytoLlemn
B NpefoCTaBfeHUM MyHULUNAnNbHOW yCnyru, B TOM YUCNEe B 3NEKTPOHHOW (hopMme.

2.13.1. lpn nuyHom obpaweHun B MOL| B peHb nogavn 3asBneHUs
3asBuTento Bblgaetcsa pacnucka m3 AUC MOL ¢ permcTpaunoHHbIM HOMEPOM,
NOATBEPXAAOLLMM, YTO 3asBEHNe OTNpaBneHo, U 4aToN Nofayun 3asBneHus.

2.13.2. lMpun HanpaeneHuu 3asBneHuss nocpeactsoMm EauHoro noptana,
PecnybnukaHckoro noprtana 3assButenb B AeHb MNodayvn 3asiBNEHUA Mony4vaeTt B
nuyHom kabuHeTte PecnybnukaHckoro nopTtana W nNO  3MEKTPOHHOW noyTte
yBegoMneHne, noaTeepxaalmolee, YTO 3asBfneHue OoTnpasBfeHo, B KOTOPOM
yKa3blBAKTCA pErMcTpaunoOHHbIA HOMEP U AaTta noJayun 3asBreHus.

2.13.3. MNMpwn nu4yHOM obpaLleHUn B UCMOMHUTENbHbIA KOMUTET B A€Hb Nogayu
3asiBNEHNA YNOMHOMOYEHHbIM [OMKHOCTHBIM FIMLOM MCMOSTHUTENbHOINO KOMUTETA
3asBUTENIO BblAAeTCA pacnucka W3 aBTOMATU3UPOBaHHOW WMHAOPMaLMOHHOW
CUCTEMbI, NpefHa3Ha4YeHHON ANs OKa3aHWs rocyfapCTBEHHbIX U MYHULMUNAnbHbIX
ycnyr, C PpeructpauvoHHbIM HOMEpOM, AaToW nojayu 3asiBNeHus W nepeyHem
npeAcTaBneHHbIX AOKYMEHTOB.

2.14. TpeboBaHMss K MNOMELIEHMAM, B  KOTOpbIX nNpeaocTaBnaeTca
MyHUUMNanbHas ycnyra, K 3any oOXuwaaHus, Mectam AnA 3anofiHeHWA 3anpocoB O
NpefocTaBneHun  MyHuMUMNanbHOM  ycnyr, WHAPOPMALMOHHbIM  CTeHgaM ¢
obpasuyamyM uX 3anofHEHMA U NEepevyHeM [OOKYMEHTOB, HeobxoauMmblx Ans
NPeaoCTaBNeHUs KaXKgo MyHWUMNanbHOW YCnyru, pasMeLLeHuio U oopMIeHunto
BU3yanbHOW, TEKCTOBOM W  MyNbTUMEOUWHOW  WHopmauum O  nopsake
NpenocTaBneHus Takon ycnyri, B TOM u4ucrne K obecnevyeHuto [OCTYMHOCTU Ans
MHBaANUAOB  YKa3aHHbIX OObLEKTOB B  COOTBETCTBUM C  dpeaeparnbHbiM
3aKOHO4ATeNbLCTBOM M 3akoHogaTenbcTBoMm Pecnybnukun TatapctaH O couumanbHon
3awuTe MHBanuaos.
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2.14.1. NpegocTasneHve MyHUUMNanbHOW yCnyru ocyLecTBNAETCA B 34aHUAX
U nomelleHuax, obopyaoBaHHbIX NPOTUBONOXAPHOA CUCTEMOW U CUCTEMOW
NOXapOTYLUEHUSA.

Mecta npuema 3asBuTENnein obopyaylTcs Heobxoaumon wmebenbio Ans
ochopMneHns AOKYMEHTOB, MHAPOPMALMOHHBIMU CTEHAAMMW.

2.14.2. B cooTBeTcTBUM C 3akoHoaaTenbcTBom Poccunckon Pepepauum o
counanbHoON 3awuTe MHBaNMAOB B Lensx GecnpensTCTBEHHOro AocTyna K MecTy
NnpeAoCTaBNeHnss MyHuUunanbHon ycnyru obecneymsaeTcs:

1) obecneunBaetca GecnpenAaTCTBEHHbIA  AOCTYNn  WHBanNUWAOB K  MecCTy
NPeAoCTaBNeHnss MyHuumnanbHon ycnyrn (YAoOHbIA BXOA-BbIXOA4 B MOMELLEHUA U
nepemeLLeHne B nx npegenax);

2) Bu3yanbHasa, TeKkcToBas W MynbTUMeAWHaa uHdopmauus o nopsake
NnpefoCcTaBNeHnss MyHULMNAnbHON yCnyrn pasmMellaeTcs B yA00HbIX Ans 3assutenen
MecTax, B TOM YMCIe C y4eTOM OrpaHnYeHHbIX BO3MOXHOCTEN UHBaNWAOB;

3) conpoBOXAEHME WHBaANMAOB, WUMEKLWMX CTOWKME paccTpoicTBa YHKLUK
3pEHMUSA N CAMOCTOATENBHOIO NEPEABMKEHUSA, N OKa3aHWe UM MOMOLLN;

4) BO3MOXXHOCTb CaMOCTOATENbHOrO NepeaBMmKeHNa No TEPPUTOPUN, HA KOTOPOW
pacnonoxeHbl 06bEKTbl CoLManbHOW, MHXEHEPHOWN U TPaHCNOPTHOW MHPaCTPYKTYP,
BXOAa B Takme oObEeKTbl M BbIXxoga U3 HWUX, NOCAAKW B TPaAHCMOPTHOE CPEeACTBO U
BbICAZKU U3 HEFO, B TOM YMCIE C UCNOMb30BaHNEM Kpecna-KomsCKu;

5) Hapgnexallee pasmelleHne obopygoBaHus U HocuTenein uHdopmauumu,
HeobOxogumbix ansi obecneveHus 6GecnpensaTCTBEHHOro AOCTyna WHBaNWAoB K
ycnyram € y4eTOM OrpaHUYEeHUIN UX XU3HELEATENbHOCTY,

6) aybnupoBaHne Heobxogumow AN WHBanNWAOB 3BYKOBOW W 3pUTENbHOM
nHopmaumMm, a TaKKe Hagnucen, 3HaKoB U WHOW TEKCTOBOW W rpadunyeckomn
NHOpMaLMK 3HAKaMu, BbIMOMHEHHbIMU penbedHO-ToYe HbIM WpudTom bpaiins;

7) [onyck cypaonepesoaymka u Tunocypaonepesoaunka,;

8) ponyck cobaku-npoBOAHUKA MPU HaNU4YUM OOKYMEHTa, NOATBEepXAaloLero ee
cneuvanbHoe obyyeHve u BbligaBaemoro no dopme U B MOpsake, KoTopble
yCTaHOBMEHbl NnpukasoMm MuHucTepcTBa Tpyaa M coumanbHoi 3awmTtbl Poccuitckon
depepauumn ot 22 noHs 2015 r. Ne 386H «O6 yTBepxaeHunM POpMbl AOKYMEHTA,
noaTeepXaarLwero cneuyuansHoe obyyeHue cobaku-npoBoAHUKA, U nopsigka ero
BblAAumn».

2.14.3. TpeboBaHuas B 4actn obecneyeHuss OOCTYNHOCTU ANS WHBaANUAOB
00bEeKTOB, B KOTOPbIX OCYLLECTBNSAETCA NpefocTaBneHne MyHUUMnanbHoOn ycnyru, un
cpeacTs, MCMOnb3yembiX Npy NpeaocTaBfeHUn MyHULUNanbHOW ycnyru, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa,
npuMeHsaTca K obbektam U cpeacTtsaM, BBEAEHHbIM B 3KCnnyatauuio  unu
npoLeawmm MogepHu3aumnio, pekoHcTpykumio nocne 1 nonsa 2016 r.

2.15. MNokasatenu AOCTYNHOCTU U KayecTBa MyHUUMNANbHOW ycnyru, B TOM
4yucne KONMUYECTBO B3aMMOAEWCTBUI 3asBUTENS C OOSDKHOCTHBIMW NuuamMu npu
NpeaocTaBneH MyHULUMNANbHOW YCnyrn U ux NpoaosmKUTENbHOCTb, BO3MOXHOCTb
nonyyeHuns nHpopmaumm O xoae npeaocTaBneHUs MyHUUMNanbHOW ycnyru, B TOM
yucne C WUCNoNb3oBaHMEM WHEPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOrUA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb MOMYYEHUA MyHUUUNANbLHOW Yycnyrm B
MHOroyHKLMOHANbHOM LUeHTpe npegocTaBneHuns rocyaapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr (B TOM u4ucne B nonHom obwveme), B nobom
TEpPpPUTOPUanNbHOM noAapasfenieHnn opraHa WCNOSMIHUTENbHO pacnopAaUTENbHOro
opraHa MEecCTHOro camoynpasneHus, no Bblibopy 3asBuTensa (IKCTeppuTOpUanbHbIN
NpUHUMM), NOCPEACTBOM 3anpoca O NpefoCTaBNeHMU HECKONbKUX rocyfapCTBEHHbIX
n (MnNu) MyHUUMNAnNbHbIX YCNyr B MHOTO(PYHKUMOHANbHbIX LEHTpax npefocTaBneHus
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rOCyAapCTBEHHbIX M MyHWUMNAnbHbIX YCNyr, nNpeaycMoTpeHHoro crtatben 15.1
depepanbHoro 3akoHa N2 210-O3 (koMnnekcHbI 3anpoc).

2.15.1. NokasaTtensamu AOCTYNHOCTU NpeaoCTaBNeHNss MyHULMNAnNbLHON ycnyru
ABNAIOTCA:

pacnonoXeHHOCTb MOMELLeHuss, B KOTOPOM BedeTcs npueMm, Bblgaya
[LOKYMEHTOB B 30HE AOCTYNHOCTN OBLLECTBEHHOrO TPaHCNopTa,

HanuymMe HeobXxoaMMOro KonuyecTsa CneunanucToB, a Takke NOMELLEeHWUR, B
KOTOPbIX OCYLLECTBNAETCS NPMEM AOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucvepnbiBaowen WHpopmauum o cnocobax, nopsake u cpokax
NPeaoCTaBNeHN MyHUUMNANbHOW yCnyrm Ha MHAOPMaUUOHHBIX cTeHaax, EauHom
noptane, PecnybnukaHckom noprane, cante MyHULMNANbHOro pamoHa;

oKasaHve nOoMOoLM WHBanuaam B npeofoneHun OGapbepoB, MellarLwmx
NONYYEHUIO UMW YCIyr HapaBHE C APYrMMU NMLUaMu.

2.15.2. lNokasaTensamMu KayecTBa NpefoCcTaBnNeHUs MyHUUMUNANbHOW Yycnyru
ABNAOTCS:

1) cobntogeHne CpokoB Nnpuema u pacCMOTPEHUA LOKYMEHTOB;

2) cobnogeHune cpoka nonyyeHns pesynbtata MyHULUNANbLHOW yCnyru;

3) otcytcTBMEe OOOCHOBaAHHBLIX Xanob® Ha HapyleHua agMUHUCTPaTUBHOIO
pernameHTa, coBepLUeHHble paboTHUKaMN UCMOMHUTENBHOIO KOMUTETA,

4) KONN4YEeCTBO B3aMMOAEWNCTBUIN 3asiBUTENS C AOMMKHOCTHbIMM nuuamu (6e3
yyeTa KOHCynbTauun):

B3aMMmoencTeune 3anButens ¢ paboTHMKaMM UCNONHUTENBHOIO KOMUTETA UNK
MO®L| npu npegocTtaBneHnn MyHMUMNanbHOM yCNyrn OCyLeCcTBNSETCS OAUH pa3 npu
npeAcTaBneHnn 3asaBeHna Co BCeEMU HEODXOANMbIMU AOKYMEHTaMWU,

OOWH pa3 B cny4yae Heo6XoaANMOCTU NONyYeHus pesynbTaTta NpefocTaBneHus
MyHULMNANbHOW YCnyru B WUCNONHUTENbHOM KomuTeTe wunu MOL B cdopme
3K3emMnnsapa anNeKTPOHHOro AOKyMeHTa Ha BymaxHOM HocuTene.

MpoJomMKMTENBHOCTL OAHOIMO B3aUMOAENCTBUA 3asBUTENS C AOMKHOCTHbIMU
nuyamu npuv npefocTaBneHn MyHuLMnanbHOW yenyru He npesbiwaeTt 15 MuHyT.

3asBuTenb BnpaBe OLUEHUTb Ka4yecTBO NpeaoCTaBfEeHus MyHUUMnanbHoOn
ycnyru C nOMOLWbK YCTPOWCTB NOABWXHOW paguoTenedoHHOW CBA3W, C
ncnonb3oBaHnem PecnybnvkaHckoro noprana, TepMyUHanbHbIX YCTPOUCTB.

2.15.3. Hhopmauusa o xoae npefocTaBneHnuss MyHULMNanbHOW YCNyru MOXeT
OGbiTb nNonyyeHa 3asBuTENEM B NMYHOM KkabuHeTe Ha EguHom noptane,
PecnybnukaHckom nopTane, B UCNONHUTENBHOM kKomutete, MOLI.

2.15.4. MNpepocTaBnexHme MyHULMNANbHOW yCcnyrn ocyLecTBnsAeTcs B nobom
MO®L| no Bbibopy 3asBUMTENs HE3aBUCUMO OT MecTa ero Xutenbcrea MM MecTta
chakTnyeckoro npoxueaHusa (npebbiBaHns) Ha Tepputopumn Pecnybnuku TatapcTtaH
NO 3KCTEPPUTOPMANbHOMY NPUHLUNY.

MyHuumnanbHaa ycnyra B COCTaBe  KOMIMEKCHOro  3anpoca  He
npepocTaBnseTcs.

2.16. Hble TpeboBaHusi, B TOM uYuUCNEe yuuTbiBawowme OCOBEHHOCTU
NPeAoCTaBNEHUss MYHULMNANbHON yCcnyrn no 3KCTeppuTopuanbHOMY npuHUMNy (B
cnyvyae, ecnu MyHuuMnanbHas ycnyra npefocTaBnAeTcs No 3KCTeppuTopuanbHoOMY
NPUHLMNY) U 0COBEHHOCTU NPEeAOCTaBNEHUS MyHULMNANbHOW YCNyrn B 3NEKTPOHHOMN
dhopme.

2.16.1. Npn npeaocTaBneHNN MyHULMNANbHON yCryrn B aNeKTpoHHOW hopme
3asBuUTenNb Brpase:

1) nony4uTb WHopmauuio O nopsake W cpokax npeaocTaBneHus
MyHUUMNanbHOW ycnyrn, pasmelleHHylo Ha EguvHom noptane, PecnybnukaHckom
nopTane;
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2) nopgaTtb 3asiBNieHne O NpefoCTaBfeHUn MYHUUUNANbHOW YCNYrh U WUHble
AOKYMEHTbI, HeobxoauMble AN NpefocTaBneHus MyHUUUnanbHOW ycnyru, B TOM
yucne AOKYMEHTbl M WHOPMaUMIO, 3NeKTPOHHble obpasbl KOTOPbIX paHee Obinu
3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 yactu 1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-®3, ¢ ucnonbsoBaHnem PecnybnukaHckoro noprana;

3) nony4nuTb CBEAEHUS O XOAe BbINOMHEHUSA 3asBNEeHWin O NpeaoCTaBneHun
MYHULMNANbHOW YCnyrn, NogaHHbIX B 3NEKTPOHHON dhopMme;

4) oCcyLeCTBUTb OLEHKY KayecTBa npeaocTaBneHns MyHMUMnanbHON ycnyru;

5) nonyuntb pesynbTaT NpegocTaBneHns MyHUuuMnanbHOW ycnyrn B dopme
3NEKTPOHHOro IOKYMEHTA;

6) nogaTb xxanoby Ha pelweHune u genctene (6esgencTane) UCNONMHUTENbHOrO
KOoMUTETa, a Tawkke ero [AO/MKHOCTHbIX 5uu, MyHUUMNanbHbIX  CRyXawux
nocpeacTsom PecnybnukaHckoro nopTana, nopTana denepanbHon
rocyAapCTBEHHOM  WH(OpMaUMOHHOW cucTembl, obecneuyusaiowen npouecc
pocynebHoro (BHecyaebHoro) obxanoBaHua pelweHuin n gencteun (6espencteuns),
COBEpPLUEHHbIX NpU NpefoCcTaBneHun rocyfapCTBEHHbIX U MYyHULMUNANbHbLIX YCnyr
opraHamu, NpefoCcTaBnSALWMMU FOCYAapPCTBEHHbIE U MyHUUMNANbHbIE YCNyrn, KX
AOMKHOCTHBIMW NULAMN, FOCYAaPCTBEHHBIMU U MyHULUMNANBHBIMU CRYXaLLMMU.

2.16.2. ®dopmupoBaHWe  3asBNEHUs  OCYLECTBNAETCA  NocpeacTBOM
3anosfiHeHns 3NeKTPOHHOW chopmbl 3asBneHuss Ha PecnybnukaHckom noptane 6es
HeobXoAUMOCTU AONONHUTENBHONM NoAaYM 3asiBNeHus B Kakon-nmbo nHon opme.

2.16.3. MNpwu hopmmpoBaHum 3aseneHma obecneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHWA W COXPaHEHUA 3asiBNEeHUs U UHbIX
AOKYMEHTOB, HeobXxoAuMbIX ANA NpefoCcTaBNeHns yCnyru,

2) BO3MOXHOCTb  3amnofIHEHWS  HECKONMbKMMW  3asiBUTENAMWU  OHOW
3NEeKTPOHHOW hopMbl 3asBnNeHUsA Npun obpalleHun 3a ycnyramu, npeanonaratoLlmmm
HanpaefeHne COBMECTHOrO 3asiBNeHNsi HECKONMbKUMU 3aaBUTENSAMU,

3) BO3MOXHOCTb ne4atu Ha OymaxHOM HocuTene KOonuu 3MeKTPOHHOW
dhopmbl 3a8BNEHUS,

4) coxpaHeHWe paHee BBEAEHHbIX B JNEKTPOHHYK opMy 3asBneHus
3HayeHun B NGO MOMEHT MO >XenaHW nonb3oBaTens, B TOM 4ucne npwu
BO3HUMKHOBEHUW owMOOK BBOAA M BO3BpaTe ANt NOBTOPHOrO BBOAA 3HAYEHWN B
3NEKTPOHHYIO hOpMY 3asiBlEHUS,

5) 3anonHeHue nonewn 3NeKTPOHHOW POpPMbl 3asABMNEHMA OO0 Hayana BBoAa
CBEAEHUl 3asBUTENEM C WCMOMb30BaHWEM CBeaeHui, pasmelleHHbix B ECUA, u
cBefeHui, onybnukoBaHHbIX Ha PecnybnukaHckom noprtane, B 4acTu, Kacawolencs
CBE[IeHUI, OTCYTCTBYIOLMX B EANHOI CUCTEME MASHTUDMKALMKN N ayTeHTUdmKauuu,

6) BO3MOXHOCTb BEPHYTbCSA Ha NMoboi 13 3TanoB 3anofHEHUA ANEKTPOHHOW
dopMbl 3asiBNeHna 6e3 notTepu paHee BBeAEHHOW MHopmauuu,

7) BO3MOXHOCTb JOCTyna 3asBUTENsi K paHee NojaHHbIM UM 3asiBIEHUSIM B
TEYEeHVe He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBLIM 3asiBNIEHUSAM
- B TEYEeHUe He MeHee 3 MecsLeB.

2.16.4. 3anucb 3assButenein Ha npuem B MOL| (manee - 3anuch)
ocyujectsnseTcs nocpeactsom PecnybnukaHckoro nopTana, TenegoHa KOHTaKT-
ueHTpa MoL.

3asBuTENIO NPeaoCcTaBnsAeTcs BO3MOXHOCTb 3anucu Ha niobble cBoboaHblE
Ans npuema gaTy U Bpemsi B npeaenax yCTaHOBIEHHOrO B MHOrOMYHKLMOHAIbHOM
LeHTpe rpaduka npvema.

3anucb Ha onpedeneHHyl AaTy 3akaHyMBaeTCs 3a CYTKU A0 HacTynneHus
3TON gaThl.
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ans OCyLLeCTBNEeHUA npeaBapuTenbHON 3anucu nocpeacTsoMm
PecnyGnukaHckoro noptana 3asBuTENO HeobxoAuMOo yKasaTb 3anpaluvBaemble
CUCTEMOW AaHHble, B TOM YUcne:

dhamunuio, UMsi, OTHECTBO (NPU HANU4uUK);

Homep TenedoHa;

afpec 3NeKTPOHHON NoYThI (MO XenaHuio);

Xenaemyto aaty n Bpems npuema.

B cnyyae HecooTBETCTBUS CBEAEHWI, KOTOpble coobwun 3assutens npu
npeaBapuTENbHON 3anucy, AOKyMeHTaMm, NnpeAcTaBneHHbIM 3asaBuUTenemM npu Nn4yHom
npueme, npeasapuTenbHas 3anucb aHHyNMpyeTcs.

Mpu ocylwiecTBNEHUN NpeaBapuTeNnbHOW 3anucu 3assutento obecnevnsBaeTcs
BO3MOXHOCTb pacrnedartaTb TanoH-noaTeBepxaeHue. B cnyyvae, ecnu 3assutensb
COoOOLWUT afpec ANEeKTPOHHOW NOYThl, HA yKa3aHHbIA agpec Takke HanpasnseTcs
MHopMauMa O MNOATBEPXAEHUW npeaBapuUTENbHON 3anucu C yKasaHuem pAathbl,
BPEMEHM U MecTa npuema.

Mpu ocyliecTBNeHUn npeaBapuUTENbHON 3anucu 3asBuTeNb B 0b6s3aTenbHOM
nopsgke MHPOPMUPYETCA O TOM, YTO NpeaBapuTenbHas 3anucb aHHynNUpyeTcs B
criy4ae ero HesiBkv no uctevyeHnn 15 MMHyT ¢ Ha3Ha4eHHOro BpEMEHU npuema.

3assutens B noboe Bpems BnpaBe O0TKa3aTbCA OT NpeaBapuUTEnbHON 3anucu.

3anpewjaeTca TpeboBaTb OT 3asBUMTENA COBEPLUEHUS UHbIX OENCTBUIA, KpOMe
NpoOXoXaeHnss  uaeHTuduKkauum 1 ayTeHTudpukaumm B COOTBETCTBMM C
HOPMaTMBHbIMX nNpaBoBbIMM akTamu Poccuinckon dPepepauum, ykasaHus Uenu
npuemMa, a Takke npeaocTaBneHus CBeAeHun, Heobxoaumblx AN pacyeTta
ANUTENbHOCTU BPEMEHHOro MHTepBana, KoTopbli Heob6xoaumo 3abpoHupoBaTh AnA
npuema.

3. CocTtas, nocnefoBaTenbHOCTb U CPOKU BbINOMHEHUS aAMUHUCTPATUBHbBIX
npoueayp, TpeboBaHus K NopsaaKy UX BbINOSTHEHUS, B TOM Y1cre 0COBEHHOCTH
BbINOMHEHNSA aAMUHUCTPATUBHBIX NPOLEeAYp B 9NEKTPOHHOW hopme, a Takke
0COBEHHOCTU BbINOMHEHUA aAMUHUCTPATUBHbIX NpoLeayp B MHOro(yHKLMOHANbHbIX
LeHTpax

3.1. OnucaHve nocneposaTenbHOCTU  AENCTBUA  NpU  NpeaocTaBneHvuu
MyHULMNANbHON yCnyru.

3.1.1. lNpepocTaBneHne  MyHUUMNANbHOW  ycnyru BkN4aetr B cebs
cnegyowme aagMMHUCTPaTUBHbIE Npoueaypbl:

3.1.1.1. KOoHCynbTUpoBaHue 3assutens.

3.1.1.2.lpuHATUE N pacCMOTpPEHUE KOMNIeKTa AOKYMEHTOB, NpeaAcTaBleHHbIX
3aaBuTENEM.

3.1.1.3.HanpaBneHune mexxBefOMCTBEHHbIX 3arNpoCOB B OpraHbl, y4acTsyloLme
B NpefoCTaBNeHnn MyHULUNAnNbHOM yCnyru.

3.1.1.4. MNoaroToBka pesynbtaTa MyHALMNANbLHOW yCcnyru.

3.1.1.5. 3aknto4yeHne gorosopa.

3.1.1.6. Bbigaya (HanpaeneHue) 3asBUTEN0 pesynbTata MyHuUMnanbHOW
ycnyru.

3.1.1. 7. UcnpaBneHne TexHU4YecKnx oLmnbok.

3.2. Oka3aHue KOHCynbTauuin 3asBuTento.

3.2.1. OcHoBaHMEeM Ha4vana BbINOMIHEHUS aAMUHUCTPATUBHOW npoueaypbl
aBnseTcs obpalleHne 3asBuTENA MO BOMpPoOcaM, CBA3aHHbIM C NpefocTaBneHnem
MyHULMNANbHON yCnyru.

HJOMKHOCTHBIM  NUUOM  (pabOTHUKOM), OTBETCTBEHHbIM 32 BbIMOSIHEHUE
agMVHUCTPaTMBHOWN nNpoueaypbl, ABNAETCS:
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npu obpawieHun 3aasutens B8 MOL| — paboTtHuk MOLI;

npu obpalleHun 3asBuUTEeNnss B WCNOMHWUTENbHbIA KOMUTET — cneyuanuct
oTaena (aanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHUE).

3.2.2. 3aasutenb Bnpase obpaTUTLCA 3a KOHCYNbTauuen o0 Nopsake u cpokax
npegocTaBneHus MyHuuunanbHon ycnyru B MOL| nuyHo u no TenedoHy u
3N1EeKTPOHHOW noyTe.

PaboTHuk MOL| koHCYyNnbTUpYyeT 3aABUTENS, B TOM YUCrne No cocTasy, popme
npeacTaBnsieMon  AOKyMeHTauuum U OpyruM  Bonpocam  Ans  NonyyYeHus
MYHULUMUNANbHOW YyCNyru.

3asButens MOXET nonyyYuTb MHGOpMauuilo O nopsake npenoctaBneHus
MyHUUMnanbHon ycnyrn Ha cate MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HaCTOSALWMM MYHKTOM,
BbINOSHSAOTCA B AieHb ODpaLleHns 3asasutens.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABNAOTCA:
KOHCynbTauuMa no cocTaBy, ¢opme npeacTaBnsiemMoi OOKYMEHTauunm W Apyrum
BOMpocam, HeobxoaMMbIM ANA NONYyYEHUss MyHULMNANbHOW YCNyru.

3.2.3. 3aaButens BnpaBe 0OpaTUTLCA B WCMOSMHUTENbHbLIA KOMUTET MO
TenedOoHy U 3NEKTPOHHOW no4YTe, a Takke MoMy4YuTb KOHCynbTauuilo Ha
PecnybnukaHckom noprane, cante UCNONHUTENBHOroO KOMUTETA O NOpPSAAKE U CpoKax
NpefoCcTaBneHna MyHWUMNanbHOW ycnyru, B TOM 4ucne no cocrtasy, dopme
npeacraBnsiemMon  AOKYMEHTauuum WU Apyrum  BompocaMm  Ans  MofyyYeHus
MYHULMNANbHOWN yCnyru.

[OomKHOCTHOE nMUO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHWE WHOpMUpyeT
3a\BUTENA B COOTBETCTBMM C TpeboBaHuaMu nyHkTa 1.3.4. aAMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE NpoLUEeAypbl, yYCTaHaBNMBaeMble HaCTOALUM MYHKTOM,
BbIMOSHATCA B TEYEHNE Tpex pabounx AHen co AHA NOCTYNNeHnsa obpalleHus.

PesynbTatamn BbINONHEHUA aAMWHUCTPATUBHBLIX npoueayp ABMAIOTCA:
KOHCynbTauuMm no cocTasy, opme npeacTaBnsemMon [AOKyMeHTauuu wu Apyrum
BOnNpocam, HeobxoauMbIM ANA NOAYYEHUA MyHULUNAnNbHOW YCnyri.

3.3. MpunaTtue " paccMoTpeHue KoMnnekTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM.

3.3.1. lpuem A[OKYMEHTOB ANA NpefoCTaBfeHns MyHuUMnanbHOW Ycnyru
yepes MOL| unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asButenbp (npeacrtasutenb 3aasuTens) obpawaetcas B MOL ¢
3anpocoM O NPEeAOCTaBNEHMN MYHULMNANbHOW yCnyru U npeacTasnsaeT AOKYMeHTb B
COOTBETCTBMM C NYHKTOM 2.5. afAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOL, BeayLwmi npuem 3asnBneHumn:

onpegensieT npeameT obpalleHus;

yAOCTOBEPSET NIMYHOCTb 3aABUTENS,

NPOBOAUT NPOBEPKY NOMHOMOYMIA NnLa, NoAAILLEro OKYMEHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B
nyHKTe 2.5. aQMUHUCTPATUBHOIO pernameHTa;

3anosHAEeT 3NeKTPOoHHY opmy 3aasneHus B AUC MOL;

npu  NpeaocTaBfeHnM  AOKYMEHTOB,  YyKa3aHHbIX B NyHkTe  2.5.
aAMUHUCTPATUBHOIO pernameHta Ha OymaxHOM HocuTene, OocyuwecTBnseT
CKaHWpoBaHWe npeacTaBfeHHbIX OKYMEHTOB;

pacnevaTbiBaeT 3assnexHve ns AUC MoL;

nepeaaeT 3asBUTESIO Ha NPOBEPKY M NognucaHue,

nocne nognucaHus ckaHupyeT nognucaHHoe 3assneHne 8 AUC ML,
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sarpyxaet B AUC MLl nokyMmeHTbl, NnpeacTaBneHHble B 3NIEKTPOHHOW hopme
UNN 3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbIX [OKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
Aaeno;

BO3BpaLlaeT NnoanucaHHoe 3asiBreHne u opurnHanbl GyMaXKHbIX JOKYMEHTOB;

Bbl4aeT 3asaBUTENIO PacnucKy B NnpuemMe AOKYMEHTOB.

AOMUHUCTPATUBHbLIE Npoueaypbl, yCTaHaBNMBaeMble HaCTOALMUM MYHKTOM,
BbINONHSATCA B AieHb 0DpaLleHns 3assutens.

PesynbTatamMn  BbLINONHEHUS aAMWHUCTPATMBHBLIX MNpoueayp SBNAKOTCS:
roToBOE K OTnpaBKe 3asiBfieHne 1 nakeT [OKYMEHTOB.

3.3.1.3. PabotHuk MOPL| HanpasnseT nakeT [OOKYMEHTOB, MPUHATbLIX OT
3a8BUTENSA B UCMNONMHUTENbHbLIA KOMUTET B 3NEKTPOHHON hopme (B COCTaBe NakeToB
3NEKTPOHHbIX Aen) B Te4eHne ogHoro paboyero aHSA co AHA obpalleHns 3asButens B
CTPYKTYpHOe nogpasgeneHune MoL|.

Pesynbtatamu BbINOMHEHUS aAMMHUCTPATUBHBIX Npoueayp SBNAKTCA:
3asiBNIeHMe W nNakeT [OOKYMEHTOB (3NMEeKTPOHHOe [eno), HanpasneHHble B
UCNONHUTENbHbIA KOMUTET, NOCPEACTBOM CUCTEMbI 3NTIEKTPOHHOIO B3aUMOAENCTBUSA.

3.3.2. lpueMm [OKYMEHTOB ANA NpefocTaBfeHuss MyHUUUNanbHOW ycnyrn B
3aNeKTpPOHHOW hopme yepes PecnybnukaHckui nopTan.

3.3.2.1. 3asButenb AnNs nopayn 3asiBieHUs B 3NEKTPOHHOW opme
BbINOSHAET cneayowme AencTBus:

BbINOSHAET aBTOpPM3aumio;

OTKpbIBaeT hOPMy 3NEKTPOHHOrO 3aABNEHUS;

3anonHsaeT ¢opMy 3NEKTPOHHOrO 3asiBMEHMSA, BKIOYAIOLWYIO CBEAEeHWUs,
Heobxoaumble n obszaTtensHble ANs NpefoCcTaBneHna MyHULUNanbHOW yCnyru,

NPUKPENNAET AOKYMEHTbl B 3NEKTPOHHON (POpME UNU 3NEKTPOHHbIE 0bpasbl
[AOKYMEHTOB K (0OpMe 3/1EKTPOHHOrO 3asBneHus (npu HeobxoanmMocTw);

noaTeepXaaeT akT O3HAKOMMEHUSA U COornacusi C YCrnoBUSIMU U NOPSIAKOM
npeaocTaBneHus MyHUUMNanbHOM YCNyrn B 3MEeKTPOHHOW ¢hopme (ycTaHaBnusaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacumn B opMe 3f1EKTPOHHOrO 3aABMNeHus);

NOATBEPXAAET [OOCTOBEPHOCTb COOOLUEHHbIX CBeAeHuin (yctaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY B (POpME 3MEKTPOHHOrO 3asBNEHNs);

oTnpasnset 3anosiHeHHoe 3NEeKTPOHHOEe 3asBneHve (HaxumaeT
COOTBETCTBYIOLLYIO KHOMKY B (hOpME 3NIEKTPOHHOrO 3asBNeHns);

3NEeKTPOHHOE 3asiBNeHue MNOoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHUAMM
nyHkTa 2.5.3. aAMUHUCTPATMBHOIO pernaMmeHTa;

nonyyaet yBegomneHne o6 oTnpaBke 3NEeKTPOHHOIo 3asBMeHUs.

dopmaTHOo-normyeckas npoeepka cthopmunpoBaHHOro 3asBneHus
OCYLLECTBNAETCA NOCME 3anofIHeHUSA 3asBUTENEM KaXQoro 13 nonei 3neKTpOHHOW
dopmbl 3asiBNeHus. Mpu BbIABNEHUM HEKOPPEKTHO 3anONIHEHHOMO NONA 3NEKTPOHHON
hopMbl 3asiBNEHUS 3asiBUTENb YBEAOMISETCH O XapakTepe BbIiBNEHHOW OLMOKN v
nopaake €ee  YCTpaHEeHUss  NOCPEACTBOM  MHAPOPMAUMOHHOIO  CooOLleHus
HENoCpeACTBEHHO B 3NIEKTPOHHOW hOpMeE 3aABMEHUSA.

AIMUHUCTPATUBHbIE nNpoueaypbl, yCTaHaBNMBaeMble HaCTOALUMM MYHKTOM,
BbINOMHAOTCH B A€Hb ODpaLleHusa 3assuTens.

Pesynbtatamn  BbINOMHEHUS aAMWHUCTPATMBHBLIX MNpoueayp ABNAKTCA:
3NEKTPOHHOE [eno, HanpasfeHHOe B WCMOMHUTENbHbIW KOMWUTET MOCPEACTBOM
CUCTEMbI 31EKTPOHHOIO B3aUMOAENCTBUA.

3.3.3. PaccmoTpeHune komnnekTa fOKYMEHTOB UCMOMHUTENbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMEM Ha4vana BbINOSIHEHMA aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA MNOCTYNNEHWE 3asBNEHWA W WHbIX [AOKYMEHTOB, HeobXxoauMbIX Ans
npeaocTaBneHusa MyHULMNanbHON ycnyru.
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[JOMKHOCTHBIM  NUUOM  (pabOTHMKOM), OTBETCTBEHHbIM 3a BbINOSIHEHUE
agMUHUCTPATUBHOM npouedypbl ABNSeTCA cneunanuct otgena (panee -
[AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JoMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B Criyyae
obpalleHus 3asBuTenNs C 3asiBNIeHNEM B UCMOMHUTENbHbIA KOMUTET:

onpegenseT npeameT obpalleHus;

yCTaHaBNMBaET NINYHOCTb 3aABUTENS;

NPOBOAMT NPOBEPKY NOMIHOMOYMIA NLA, NOAAIOLLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWAM, yKasaHHbIM B
nyHkte 2.5. agMUHUCTPATUBHOrO  pernameHTa, NpoBepKy  COOTBETCTBUSA
NpeacTaBneHHbIX OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuaM (Hagnexailee
ochopMneHne Konuin 4OKYMEHTOB, OTCYTCTBME B AOKYMEHTax NoAYMCTOK, MPUNUCOK,
3a4EPKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbIX UCNpaBneHun);

3anoNnHAET 3MEeKTPOHHYK opMy 3asBfeHUss B aBTOMATU3MPOBAHHOW
NHOPMAaLIMOHHON cUcTeMe, NpefHa3Ha4YeHHON ANs OKa3aHUA rocyAapCTBEHHbIX U
MYHULUMNANbHbIX YCNyT;

npu  nNpenocTtaBneHMnM  OOKYMEHTOB, yKasdaHHbIX B NyHkte  2.5.
agMUHUCTPATUBHOrO pernameHta Ha OymaxHOM HocuTene, ocyllectsnsaer
CKaHMpoBaHue npeacTaBneHHbIX JOKYMEHTOB;

pacnevartbiBaeT 3asBneHue,;

nepegaet 3asBUTENIO HA NPOBEPKY U NoANUCaHue;

nocne noagnucaHusa CKaHupyeT NnoagnucaHHoe 3asiBfeHune;

3arpyxaeT B aBTOMaTUM3MPOBAHHYIO WH(POPMALIMOHHYID  CUCTEMY,
NpeAHasHa4YeHHY [ANs OKa3aHUA rocyfapCTBEHHbIX W MyHUAUMUNANbHbLIX yCcnyr
AOKYMEHTbI, NPeACTaBMEHHbIE B 3MEKTPOHHOW (hopMe UNu 3NeKTPOHHble obpasbl
OTCKaHWPOBAHHbIX [OKYMEHTOB, (DOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT noanucaHHoe 3asiBNeHne U opurmHanbl OyMaXKHbIX AOKYMEHTOB
3aaBUTENIO;

BblAaeT 3asaBUTENIO pacnucky B npueme JOKYMEHTOB.

B cnyyae HanuuMs oOCHOBaHWA AnNsA OTKasa B MpuvemMe [OKYMEHTOB
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM [JOKYMEHTOB, YBEAOMNAET 3adABUTENSA
O Hanuuuu NPEensiTCTBMM ANA NpuemMa 3asiBfieHus U Bo3BpallaeT eMy LOKYMEHTbI C
0ObsICHEHMEM COAEPXaHUS BbISIBMIEHHbIX OCHOBAHWA Ans OTKasa B npueme
AOKYMEHTOB.

3.3.3.3. [JomKHOCTHOE NuUOo, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, nocne
NOCTYNNEHNA LOKYMEHTOB HAa paCCMOTPEHME:

npucBamBaeT 3asiBNIEHU0 HOMEp B COOTBETCTBMM C HOMEHKMATypon aen u
cratyc «[1lpoBepka AOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME O3MEKTPOHHbIE Aena, B TOM YuUCne NPUNOoXeHHble
3asaBUTENEM [OOKYMEHTbl B 3NIEKTPOHHOM OpMe W 3NEeKTPOHHble obpasbl
AOKYMEHTOB;

NPoBEPSET KOMMNEKTHOCTb, YATAEMOCTb 3NIEKTPOHHbLIX 0OPa30B AOKYMEHTOB,

nposepsieT cobnogeHne ycnosuini 4eNCTBUTENBHOCTU 3NEKTPOHHOW MOANUCH,
nocpeactesom obpaweHua Kk EauHomy noptany (B cnyyae, ecnu 3asBuTenem
npeacTaBneHbl 3NEeKTPOHHbIE AOKYMEHTbI, nognucaHHble yCUnNeHHom
KBannuUMpOBaHHOW 3NEKTPOHHOW NOANUCHIO).

Mpwn Hanu4uu OCHOBaHWA, npeaycMOTPEHHbIX NMYHKTOM 2.7.1.
aAMVHUCTPATUBHOrO pernameHTa, NoAroTaBnMBaeT NPOEKT pelweHuss o6 oTkase B
npueme A4OKYMEHTOB, HeoOXoAuUMbIX ANSA NpefoCcTaBNeHNa MyHULUNAnbHON yCNyri.

B cnyyae, ecnu B pesynbTarte NpOBEPKA YCUNEHHOW KBanuduuupoBaHHOM
3MEeKTPOHHOW MOAMUCU BbISIBIIEHO HecobnofeHue ycrnosui ee OenCTBUTENbHOCTH,
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NPOEKT pelweHns o6 oTkase AOMKEH copepxaTtb NyHKTbl cTaTbn 11 depepanbHoro
3akoHa Ne 63-93, koTopble NOCNYXUNN OCHOBaHMEM ANA €ro NPUHATUS.

MpoekT peweHus o6 oOTkase B nNpueme [OOKYMEHTOB, Heobxoaumbix AnA
npeaocTaBneHnsa MyHUUUNanbHOW ycnyru, C ykasaHuem npuyuH oTkasa (B cnydae,
€CNU OCHOBaHWSA ANsi OTKasa B NpuemMe [OKYMEHTOB, Heobxogumbix Ans
NpeaoCcTaBfeHns MyHUUMNAnbHOW YCNyri, CBA3aHbl C HapyLUEHUEM YCTAHOBIEHHbIX
TpeboBaHM K TakuM AOKYMEHTaM, OCHOBAHWUS ANSA OoTKasa B Npueme [OKYMEHTOB
[AOMKHbI cogepXaTb MHMOpMauUio O HaMMEHOBaHUM OOKYMEHTOB (MHopmauuu,
cBefeHun), KOTopble He npeacraBneHbl, coaepXxaT HeaoCToBepHble U (Mnn)
NPOTMBOpPEYUBbIE CBeAEeHUs,, OMOpMNeHbl C HapylweHWeM YCTaHOBMEHHbIX
TpeboBaHuWin), HanpaBnsieTCd Ha CcornacoBaHWe B YCTAHOBIEHHOM Mopsake
NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOrO AOKYMEHToobopoTa.

CornacoBaHue npoekta pelweHus o6 oTkase B NpuemMe [OKYMEHTOB,
HeobxoaumbIX ANSA NpefoCTaBNEeHUs MyHUUMNanbHOW YCnyru, OCyLEeCTBNSAEeTCSA B
nopsgke, npeaycMoTpeHHOM nyHKTOM 3.5.3. agMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCcTBMS OCHOBaHWW AnNA OTKasa B MNpUEME [OKYMEHTOB,
NPeAyCMOTPEHHbIX MYHKTOM 2.7.1. aAMWUHUCTPATUBHOrO pernamMeHTa, AOSMKHOCTHOe
VLo, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB, B TeY4eHWe ofHoro pabo4yero AHA co
OHA NOCTYNNEeHus 3asBneHus, HanpasnseT 3asBUTENIO, YKa3aHHbIM B 3asBMNEHUU
cnocobom, yBeAOMMEHWE O MNOCTYMNEHUN 3asBNEeHUsA, coaepxalwee BXoAALUn
PErNCTPAUMOHHBLIA HOMEp 3asBMNeHus, AaTty MonyvYeHuss 3asiBfieHUs, nepeyeHb
HauMeHoBaHUN annos, NPeACTaBNEHHbIX K HEMY OOKYMEHTOB, AaTy MOnyvyeHus
pesynbTata MyHUUUNanbLHOM ycnyru.

3.3.3.4. WcnonHeHne npoueayp, YKasaHHbix B nyHktax 3.3.3.1, 3.3.3.3.
agMUHUCTPATUMBHOrO perfameHTa, npu  HanmMyum TEXHUYECKOW BO3MOXHOCTU
ocyulecTenseTcs B aBTOMaTU4ECKOM pexume c ncnonb3oBaHNEM
aBTOMAaTU3MPOBaAHHOW MHPOPMALMOHHOW CUCTEMbI, NPeHa3Ha4YeHHOW ANA OKasaHuA
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.3.3.5. AgMuHUCTpaTUBHbIE Npoueaypbl, yCTaHaBnneaemble nyHkTom 3.3.3.
aAAMVHUCTPaATUBHOrO pernaMmeHTa, BbiNOMHATCA B TeYEHUe 0AHOro paboyero AHA co
[AHA NOCTYNNEeHUs 3asaBNeHNs Ha pacCMOTPEHME.

PesynbTatamn BbINONHEHMA aAMWHUCTPATUBHBLIX npoueayp ABMAKTCA:
NPUHATLIA HA PacCCMOTPEHUE KOMMNMEKT 4OKYMEHTOB UK NPOEKT pelueHus o6 oTkase
B NpUEME [OKYMEHTOB, HeobXoAuMbliXx ANA NpefocTaBneHus MyHUuuMnanbHOM
ycnyru.

3.4. HanpasneHne MexBe4OMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTByloLne B
npeaocTaBneHum MyHULUUNanbHOW yCnyru.

3.4.1. OcHoBaHueM Ha4yana BbINOMHEHUA aAMWHUCTPaTMBHOW npoueaypbl
ABNAETCA MONMyYeHne [OMKHOCTHbIM NUUOM (pabOTHUKOM), YNOMHOMOYEHHbIM Ha
BbIMOMTHEHNE aAMWHUCTPATMBHONM Npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NpMeM JOKYMEHTOB, MPUHATLIX OT 3asABUTENSA JOKYMEHTOB.

[OMKHOCTHBIM  NULOM  (pabOTHWMKOM), OTBETCTBEHHbIM 3a BbINOMIHEHNE
aAMUHUCTPATUBHOW nNpouedypbl, SABMAAETCA cneuynanucTt oTtgena (panee -
AO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBneHne MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [JomkHOCTHOe nvuo, OTBETCTBEHHOE 3a HanpasneHune
MEXBEe4OMCTBEHHbIX 3anpocoB, hopMupyeT U HanpasnseT B 3NEKTPOHHOW dopme
NoCpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOrO 3MEKTPOHHOro B3aumMoAaencTeusa (npu
OTCYTCTBUM TEXHUYECKON BO3MOXHOCTM — WHbIMM cnocobamu) 3anpocbl O
NPefOCTaBNeHNN [OKYMEHTOB W CBEAEHWI, NpedyCMOTPEHHbIX MyHKTOM 2.6.1.
a4MVHUCTPATUBHOrO pernamMeHTa.
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AOMUHUCTPATUBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HACTOALUM MYHKTOM,
BbINOMHSAOTCA B Ai€Hb NPUHATUS 3aABNEHUS HA PAaCCMOTpPEHME.

Pesynbtatamu BbINONHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMAIOTCA:
HanpaBneHHble B OpraHbl BNactu u (unu) noaBeAOMCTBEHHblE OpraHam BnacTu
opraHusayum 3anpochl.

3.4.3. Cneunanuctbl NOCTaBLUMKOB [AaHHbIX Ha OCHOBaHUMM 3anpocos,
NOCTYNMBLUMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3auMOAEenCcTBus,
NpeaoCcTaBnAlT 3anpawmBaemMble AOKYMEHTbl (MHOpMaLMIo) WM HanpaensoT
yBeAoMNeHma o6 OTCyTCTBUM AOKYMeHTa u (Mnu) mHdopmauun, Heobxoaumbix Ans
npeAocTaBneHns MyHuuunanbHon ycnyru (qanee — ygegomneHune ob otkase).

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALUMM MNYHKTOM,
BbINOJSIHAIOTCSA B TEeYEHWEe NATU AHEeN CO AHA NOCTYNSIEHUA MEXBEAOMCTBEHHOro
3anpoca B OpraH unu opraHusauuio, npeaocTaBnsowme AOKYMEHT U UHopmauuio,
€CNN UHble CPOKW MOArOTOBKM W HanpaeneHuss OTBeTa Ha MeXBEe4OMCTBEHHbIV
3anpoc He YCTaHOBMEeHbl deaepanbHbiIMKM  3aKOHaMu, nNpaBOBbIMWM  aKTamu
MNpasutensctBa Poccuinckon Pepepauum U NPUHATLIMM B COOTBETCTBUMM C
denepanbHbIMM  3aKOHaMM  HOpPMaTUBHbLIMKA  NpaBoOBbIMK  akTamu  Pecnybnuku
TaTapcTaH.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHLIX nNpoueayp SABNAKOTCA:
AOKYMEHTbl (CBeAeHus)), Heobxoaumble ANs nNpefocTaBneHus MyHUUMnanbHOW
ycnyrn, nubo yBepomneHue o6 oOTKase, HanpaBneHHble AOMKHOCTHOMY nully,
OTBETCTBEHHOMY 3a HanpasfneHue MeXXBeAOMCTBEHHbIX 3anpoCcoB.

3.4.4. HomkHocTHOe nmuo, OTBETCTBEHHOE 3a HanpasneHune
MeXBEeAOMCTBEHHbIX 3anpOCOB:

nony4yaeTr  3anpawuvBaemble  4Yepe3  CUCTEMY  MEXBELOMCTBEHHOro
3NEKTPOHHOro B3aMMOLENCTBUSA OOKYMEeHTbl (CBeaeHus)), Heobxoaumble AnA
NpeaocTaBneHnss MyHuuunanbHon ycnyrn, nubo ysepomneHne o6 oTkase npwu
OTCYTCTBUM [OKYMEHTA U (MNn) MHopmauuu;

npu Hanu4um OCHOBaHWN, npeaycMOTPEHHbIX NYHKTOM 2.1 %
aAMWHUCTPATUBHOIO perfnamMeHTa, noAroTaBnuBaeT NPOeKT pelleHus ob oTkase B
npueme JOKYMEHTOB, HEOOX0AUMbIX ANA NpefoCTaBNeHna MyHULMUNanbHoON ycnyru.

MpoekT peweHuss o6 oTkasze B Npueme [AOKYMEHTOB, HeOoOXOAUMbIX Ans
NPeAoCTaBNeHns MyHMUMNanbHOM yCnyri, ¢ ykasaHueM npu4uH oTkasa (B cnydvae,
€CN  OCHOBaHMA [Ans oTkasa B MNpUMeME [OKYMEHTOB, Heobxoaumbix Ans
NPEAOCTaBNEeHNss MyHULMNANbHON YyCNyru, CBsidaHbl C HapyLLEHWEeM YCTaHOBMEHHbIX
TpeboBaHUi K Takum OOKYMEHTaM, OCHOBaHWA ANSA OTKasa B Npueme AOKYMEHTOB
JOMKHbI coaepaTb MHOPMaUuilo O HauMEHOBaHWWM [OKYMEHTOB (MHMOpMauuu,
CBEAEHUi1), KOTOpble He MNpeACTaBfeHbl, coAepXaT HeAoCTOBEpHble WU  (Mnn)
NPOTUBOPEYMBLIE CBeAeHUsi, OQOpMIIeHbl C HapyLEeHWEM YCTaHOBMEHHbIX
TpeboBaHWi), HanpaBnseTCs Ha cornacoBaHMe B YCTaHOBNEHHOM Mopsake
nocpeacTBOM CUCTEMbI 3NEKTPOHHOIo AOoKyMeHToobopoTa.

CornacoBaHue npoekta pelweHnss o6 oOTkase B npueme [OKYMEHTOB,
HeobxoauMbIX ONs NPefoCTaBNeHUA MyHUUUNanbHOW YCryru, OCYLIEeCTBNAETCA B
nopsiake, NPeayCMoTpeHHOM nyHKToM 3.5.3. aAMUHUCTPaATUBHOrO pernamMmeHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HaCTOALUMM MYHKTOM,
BbINOSHAOTCS B A€Hb NONYyYEHUA CBEAEHUIN N0 MEXBEAOMCTBEHHbIM 3anpocam.

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SABNAITCA:
AOKYMEHTbI (cBegeHusl), Heobxogumble ANA NPefoCTaBneHWs MyHUUUNanbHoOW
ycnyru, nNpoekT pelweHuss o6 oTkase B npueme AOKYMEHTOB, HeobxoAuMblX Ans
npeaocTaBneHna MyHULMNanbHON ycnyru.

3.45. WcnonHeHne npoueayp, YyKasaHHblx B nyHktax 3.4.2, 3.44.
aAMVHUCTPATMBHOIO perflaMmeHTa, npu  Hanuyunm TEeXHUYECKOW BO3MOXHOCTU
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ocyulecTenseTca B aBTOMaTU4ECKOM pexume c ncnonb3oBaHNeEM
aBTOMaTU3MPOBAHHON NH(POPMALIMOHHON CUCTEMBI, NPeAHa3HAYEeHHOW ANsl OKa3aHus
rocyAapCTBEHHbIX U MyHULMNAnNbHbIX YCNyr, B TOM YUCNe C MOMEeHTa perucrpauuu
3asBMeHnsa B COOTBETCTBMM C NyHKTOM 2.13. agMUHUCTPATUBHOIO perfnaMmeHTa.

3.4.6. MakcumanbHbIl CpPOK BbINOSIHEHUS aAMUHUCTPATUBHLIX nNpoueayp,
yKasaHHbIX B NyHKTe 3.4. agMUHUCTPATUBHOrO pernameHTa, cocTaBnseT nATb
paboyunx gHen.

3.5. NopgroToBka pesynbTata MyHULUMNANbHOW YCNyru.

3.5.1. OcHoBaHvem Havana BbINOSIHEHUA agMWHUCTPATUBHOWM npoueaypbl
ABNAETCA NOCTyNneHne OT AOMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHwuin), Heobxoaumblx Ans
NpeaoCcTaBneHna MyHULUNAnNbHOM yCnyru.

[JOMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 3a BbINOMIHEHNE AAMWUHUCTPATUBHOWN

npoueaypbl, SABMASETCS cneuvanuct oTaena (ganee - [OMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata npeaocTaBneHus MyHULUNanbHOM
ycnyru).

3.5.2. [domkxHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY pesynbrarta
npeAocTaBneHnss MyHULMNanbLHOW yCnyru:

paccmaTtpuBaeT chOpPMUPOBAHHbIA KOMNNEKT AOKYMEHTOB, HEOOXOAUMBIX ANS
NpeAoCTaBNEHUss MyHULMNANbLHOW YCNyru;

NpW BbISIBNIEHUN OCHOBaHWIN ANs OTKasa B NpeaocTaBleHun MyHULUnanbHOM
yCNnyrn, YyKasaHHblXx B NyHKTe 2.8.2. agMUHUCTPATUBHOIO  pernameHTa,
NOAroTaBnNMBaEeT MNPOEKT pelweHns o6 oTkase B NpPeAoCTaBnNeHUU XUnoro
NOMELLEHMA NO AOroBOPY Halma CnyXeBbHOro >XWNnoro NOMeLLEHUs, NP1 OTCYTCTBUM
TaKMX OCHOBaHMI NOAroTaBNMBaEeT OTBET 3aABUTENIO O NPEAOCTaBMEHUWU XUIOro
NOMELLEHMSA NO AOroBOpY HariMa Cny>XebHOro Xunoro NoMeLLeHus;

B Cny4yae OTCYTCTBMSI OCHOBaHWW pAns OTKasa B NpefocTaBrieHuu
MyHULUMNANbHON YCNyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2. aAMWHMUCTPaTUBHOIO
pernameHTa, MO WTOram pacCMOTPEHMS [OOKYMEHTOB, HeobxoAumblX AN
npeaocTaBneHns MyHMUMnanbHON yCcnyr, NOAroTaBNMBaeT NPOEKT NOCTaHOBMEHUsS
WCNONHUTENBbHOrO KOMUTETA O NPEeAOCTaABNEHUN rPaXaaHUHY XUNOro NoMeLeHns no
AOroBopy Hama cnyebHOoro XXunoro NoOMeLLEeHus;

HanpaBnsieT MNOArOTOBMEHHbIN  NPOEKT  pe3ynbTata nNpeaocTaBrneHus
MyHULMNAnNbHON YyCNyrn Ha cornacoBaHve B YCTaHOBNEHHOM Mopsake NocpeacTsoM
CUCTEMbI 3NIEKTPOHHOrO AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBnMBaeMble HACTOALMUM MYHKTOM,
BbINOSIHAIOTCA B TE4YEeHNe ABYyX pabounx gHEN.

PesynbTatamu BbINOMHEHMA aAMWHUCTPATUBHbLIX nNpoueayp ABNAKTCA:
NPOEKTbI, HanpaBfeHHbIE Ha cornacoBaHue.

3.5.3. CornacoBaHue u nognucaHue npoekra pesynbTata npeaocTaBneHus
MyHUUMNAnNbHOW ycnyrn (panee — npoOeKTbl [AOKYMEHTOB) OCyLlecTBnsaeTcs
pyKoBOAUTENEM CTPYKTYPHOro noapasfeneHns, OTBEeTCTBEHHOro 3a MOAroTOBKY
pesynbTaTta MyHUUUnanbHON ycnyrn, pykosoautenem UCnonHUTENbHOro KoMuTeTa.

MoaroTtoBneHHble NPOEKTbI AOKYMEHTOB, nmetrowme 3amevaHus,
BO3BpaLlalTcs Ha AopaboTky nuuy, OTBETCTBEHHOMY 3a MOAroTOBKY pesynbraTa
MyHuUuunanoHon ycnyru. [locne ycTpaHeHus 3aMeyaHui MNpPOeKTbl AOKYMEHTOB
NOBTOPHO NepefarnTcsa ANA CornacoBaHnsa U nognucaHus.

PykoBoauTenb WCMONHUTENbHOIO KOMMUTETA MPU PacCMOTPEHUN NPOEKTOB
[OKYMEHTOB  npoBepsieT  cobniogeHve  aAMUHUCTPATUBHOINO  pernameHTa
AOMKHOCTHBIMU NULAMU UCNONHUTENBHOrO KOMUTETA B YacTu CPOKOB BbIMOMHEHUS
agMUHUCTPATMBHbLIX Mpoueayp, WX NocneaoBaTeNibHOCTM U MOMHOTHLI, Hanuyus
cornacoBaHuin YyNoMHOMOYEHHbIX AOMKHOCTHBLIX NUL UCMNOMTHUTENBHOMO KOMUTETa B
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CUCTEME ANEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbiISIBNEHUA HapylweHWA B 4aCcTW CPOKOB  BbIMOMIHEHUSA
aAMUHUCTPATUBHbBIX Npoueayp, UX nocnefosaTenbHOCTU U NOMHOTLI PYKOBOAUTENb
UCMONHUTENBHOIO KOMUTETA WHULMWPYET NpuBNEYeHne K OTBETCTBEHHOCTU nul,
AOMNYCTUBLUMX HapyLUEHUsi, B COOTBETCTBMM C NyHKTOM 4.3. aAMWHUCTPATUBHOrO
pernameHTa.

AOMWHUCTPATMBHbIE npoueaypbl, yCTaHaBNMBaEeMble HAaCTOSALMM MYHKTOM,
BbIMOSHAOTCS B TEYEHNE 0AHOro paboyero aHs.

PesynbTatamu BbINONHEHMA aAMWHUCTPATUBHBLIX npoueayp ABMAKTCA:
NOANUCaHHOE peLUeHNe.

3.5.4. WcnonHeHune npoueayp, ykasaHHblx B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernameHTa, npuv Hanuynun TEXHUYECKONW BO3MOXHOCTU
ocyulecTBnsaeTcs B aBTOMaTU4ECKOM pexume o UCnonb3oBaHMEM
aBTOMaTU3MPOBAHHON MH(POPMALIMOHHON CUCTEMbI, NPeAHa3HA4YeHHOW ANs OKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT.

MakcumanbHbI CPOK BbINOIHEHNA aAMUHUCTPATMBHbLIX Npoueayp, YKasaHHbIX
B NyHKTe 3.5. aAMUHUCTPATUBHOrO pernameHTa, coctaBnseT Tpu pabounx aHS.

3.6. 3aknoyeHne gorosopa.

3.6.1. OcHoBaHMEM Havana BbINOIHEHUS agMWHUCTPATUBHOW npoueaypbl
ABNSETCA YTBEPXAEHUEe NOCTaHOBMNEHUS O NPEeAOoCTaBNEHUU rpaxaaHuHy >XUNoro
NnoMeLLEeHMs NO AOroBOpYy HarMa Cry>ebHOro Xnnoro NoMeLLeHus.

JOMKHOCTHLIM NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHUE afMWHUCTPATUBHOM

npoueaypbl, ABNSETCA cneuuanuct oThaena (ganee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNOArOTOBKY pesynbTata nNpefocTaBneHus MyHuLUnanbHowu
ycnyru).

3.6.2. [JomkHOCTHOEe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY pe3ynbraTta
NPEAOCTaBNEHNss MYHULUMNANbHON yCcnyru, rOTOBUT MNPOEKT JorosBopa Hanma
cnyxebHoro nomelleHus (ganee — 4Orosop).

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HAaCTOALMM MYHKTOM,
BbINOMHATCA B TEYEeHue opHoro pabovero AHA C MOMEHTa BblAayu 3afaBUTENIO
NOCTaHOBNEHMUS.

PesynbTaTtamu  BbINOMHEHUS aAMWHUCTPATUBHLIX Mpoueayp ABMATCA:
NPOEKTbI, HanpaBneHHbIe Ha cornacoBaHune.

3.6.3. CornacoBaHne ®“ nognucaHue [oroeopa  OCYLUECTBRAETCA
pykoBOAUTENEeM CTPYKTYPHOro noApasfeneHns, OTBEeTCTBEHHOro 3a MOoAroTOBKY
pesynbTaTta MyHULMNanbHON yCnyru, pykoBoanTENem UCNonHUTENbHOro KOMUTETA.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBaeMble HaCTOALMM MYHKTOM,
BbINOJTHAKTCA B TEYEHNE O4HOro pabo4vero gHs.

PesynbTatamn BbINOMIHEHUA aAMWHUCTPATUBHBLIX nNpoueayp ABMAKOTCA:
noAnuCaHHbIA 4OroBop.

3.6.4. [JOmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOoAroTOBKY pe3ynbraTta
npefocTaBneHns MYHULUMNANbHOW  ycnyru, nssewaetr 3aasutens  (ero
npeacraBuTensl) 0 HeobBXoAMMOCTH noAnucaHusa Aorosopa crnocobom, ykasaHHbIM B
3afBnNeHnn, O pesynbTate npeaoCTaBNeHnss MyHUUUnanbHOW ycnyru U o
BO3MOXXHOCTM MONy4YEHUs1 pesynbTata NpefocTaBfeHns MyHUuUuMnanbHOW ycnyrun B
ucnonHutenoHom komutete unn 8 MOL.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBaeMble HaCTOALWMM MYHKTOM,
BbINONHSAKTCA B IEHb NognucaHmsa gorosopa pykosogutenem OpraHa.

PesynbTatamu BbINOMHEHUA AAMWHUCTPATMBHBLIX Mpoueayp ABMAKTCA:
yBeAOMIEHNE 3aABUTENS.

3.6.5. WcnonHeHne npouedyp, ykasaHHblx B nyHkrax 3.6.2, 3.6.3.
aOMUHUCTPATUBHOINO pernaMeHTa, npu HanuMuum TeXHUYEeCKOW BO3MOXHOCTU
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ocyujecTensaeTcs B aBTOMaTU4YECKOM pexume c ncnonb3oBaHNEM
aBTOMATU3MPOBAHHON UH(POPMALIMOHHOWN CUCTEMBI, NPeAHa3Ha4YeHHOWN ANA OKa3aHUA
rocyAapCTBEHHbIX U MyHULMUNANbHbIX YCNYT.

MakcumanbHbI CPOK BbINOMIHEHUA aAMUHUCTPATUBHbLIX Npoueayp, YKasaHHbIX
B NyHKTe 3.6. aAMUHUCTPATUBHOrO pernameHTa, coctasnseT Asa pabounx aHs.

3.7. Boligaya (HanpaBneHue) 3asaBuTeNo pesynbTata MyHUUUNanbHOW yCcnyru.

3.7.1. OcHoBaHMEM Havana BbINOMHEHUA agMUHUCTPATUBHOW npoueaypbl
ABNSAETCS MNONMyYeHue [AOSMKHOCTHbIM NULUOM, OTBETCTBEHHbIM 3a BbINOMIHEHUE
agMUHUCTPATUMBHOW npoueaypbl, AOKYMEHTa, NoATBEpXAaloLwero npeaocrasnexHue
MYHULMNANbHOM yCnyru.

HOMKHOCTHBIM NULOM, OTBETCTBEHHbLIM 3@ BbINOMHEHWE aAMUHUCTPATUBHON

npoueaypbl, SBAAETCA cneuvanucT oTtaena (ganee - [OMMKHOCTHOE N,
OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTaTta MNpPefoCTaBMEHUs MyHULMNanNbLHOM
ycnyru.

3.7.2. [OmKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOAroTOoBKY pesynbTaTa
npeaocTaBneHns MyHULUUNanbHOW yCnyru:

obecneynmBaeT perucTtpauuio [orosopa, MNOAMUCAHHONO pPyKOBOAUTENEM
WCNOMHUTENBHOTO KOMUTETA, B XypHane peructpauum u BHECEHWe CBEeAEeHUn O
pesynbTate MpefoCTaBNeHnss MyHUUMNanbHOW yCcnyru B MNOACUCTEMY BeAeHUs
AOKYMeHTauumn aBTOMaTU3NPOBaAHHOW NHOPMaLIMOHHOW CUCTEMBI,
npeAHasHa4YeHHOW ANs OKasaHMs rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT,;

BblAaeT 3asaBUTENIO AOroBOp No4 POCMUCH.

3asButens noanucbiBaeT [AOroBOp B [ABYX 3K3emnnspax W nepegaet
cneuvanucTy otaena.

[omKHOCTHOe  nuUO, OTBETCTBEHHOE 3a  MOAroTOBKY  pesynbTata
NnpefocTaBneHna MyHULMNanbHOM ycnyru, Nony4yvMs noannucaHHble Aorosopa sblaaeT
3asaBUTENIO TPY IK3EMNIsApa akTa npvema - nepegayum cnyxebHoro nomeLleHus ans
nognucu. [locne nognucaHua akTa 3asBUTENEM, BblAaeT 3aABUTENIO OAWH
3K3EMNNAp [JO0roBopa, OAWH 3K3EeMNAsAp akra npuema-nepegadv 3eMenbHoro
yyacTka.

AOMUHUCTPATUBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HaCTOALMUM MYHKTOM,
BbINOSMHAOTCA B A€Hb NpUBLITUA 3asaBUTEnNs.

PesynbTatamMu BbLINOMHEHUS aQMUHUCTPATUMBHBLIX Npoueayp SABNAITCA:
BblAAHHbIE 3asABUTENIO [OrOBOP M akT npuema-nepesadu.

3.7.3. Tlopsgok Bbligaun (HanpaBneHwsl) pesynbTata npeaocTaBneHus
MyHULMNanNbHON ycnyru:

3.7.3.1. lNpu obpaLyeHnn 3aaBuTens 3a pe3ynbTatoMm MyHULMUNanbHON ycnyru
B MOL|, pabotHnk MOL| BbigaeT 3assutento pesynbTaT MyHUUUNAnNbHOW ycnyru B
dopme ak3emnnsApa INEKTPOHHOrO [AOKyMeHTa Ha OymaxHom Hocutene. [lo
TpeboBaHuIO 3asBUTENA BMECTE C 3K3EeMNNSPOM 3NEKTPOHHOro [OKyMeHTa Ha
OymMaxxHOM HocuTene emy npefoCTaBAsETCA IK3IEMNNSAP AMEKTPOHHOro AOKYMeHTa
nyTEM €ro 3anucyM Ha CbEMHbIA HOCUTENb WHOPMaUUM WUMKM  HanpasneHus
3K3eMnnspa 3NeKTPOHHOro AOKYMEHTa MO 3NEKTPOHHOW no4te B ajpec 3asBuTens.
Mpu 3anMcyM Ha CbEeMHbI HOCUTENb MHOPMAaUUM UNU HanpasneHUuW aK3emnnapa
3NEeKTPOHHOro OKYMEHTA, HA OCHOBE KOTOPOro COCTaBMEH 3K3EMNNAP 3NEKTPOHHOIO
AOKyMeHTa Ha GymMaxkHOM HocuTene, no 3NEeKTPOHHOW MoYTe WAEHTUYHOCTb TaKoro
aK3eMnnapa 3fEKTPOHHOro AOKYMEHTa 3K3eMNNsApy SMeKTPOHHOro AOKYMEHTa Ha
OymaxHOM  Hocutene  3aBepsieTCA  YNONMHOMOYEHHbIM  COTPYAHUKOM  C
MCNoNb30BaHMEM YCUNEHHOW KBAannuunpoBaHHON 3NEKTPOHHOW NOANUCHU.

AOMUHUCTPATUBHbLIE NpoLeaypbl, YCTaHaBNMBAeMble HaCTOALMUM MYHKTOM,
BbIMOSMHAOTCA B MNOPSiAKE OYEepedHOCTH, B AeHb NpubbITUS 3asBUTENS B CPOKMU,
yCTaHOBIEHHble pernameHTom pabotsl MOL.
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Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SABMAIOTCA:
hukcaumns dakta BblAayn pesynbTaTa NPefocTaBneHUus MyHUUUNanbHOW ycnyrn B
ANC MOL|, pesynbTaT npefoctaBneHns MyHUUUNANbHOW YCnyru, BblAAHHbLIN
3asBUTENIO.

3.7.3.2. lpwu obpalleHnn 3aaBuUTENSA 3a pe3ynbTaToOM MyHULMNANbHOW YyCyru
yepe3 PecnybnukaHckui nopTan 3asBUTEN0 B NUYHLIA KabMHET aBTOMaTU4ecku
HanpaBnseTCA 3MEeKTPOHHbIM 00pa3 [AOKyMeHTa, SABMAIOLWErocs pesynbTaTom
npepocTaBneHus MyHULMNAnbHOW ycnyru, NOANUCaHHbIN yCUneHHown
KBanMUUMPOBAHHOW 3NEKTPOHHOW MNOAMUCHID YNONTHOMOYEHHOIO0 [OMKHOCTHOrO
nvua UCNONHUTENbBHOrO KOMUTETA (MCMONHUTENBbHBIM KOMUTETOM).

AOMWHUCTPATUBHbIE NpoLeaypbl, yCTaHaBNMBaeMble HACTOSALMM MYyHKTOM,
BbIMOSHATCA B A€Hb NOANUCAHMA AOKYMEHTa, NoATBEpXAaloLero npeaocrasneHue
(oTka3 B nNpeaocTaBneHun)  MyHUMUMNanbHOW  ycnyrk,  YNOSTHOMOYEHHbIM
AOMKHOCTHBIM NTULOM UCNOSNTHUTENBHOrO KOMUTETA (MCNONHUTENBbHBIM KOMUTETOM).

Pesynbtatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABNAKOTCA:
HanpaeneHue (npegocTaBneHne) ¢ ucnonb3oBaHuem PecnybnukaHckoro noprtana
3asBUTENO OOKYMEHTa, noATBepXAalLwero npeaoctaBneHne MyHuuunanbHOW
ycnyru (B TOM Yucne otkas B NpefocTaBneHuyt MyHULUnanbHOM ycnyru).

3.7.3.3. MNpu obpalleHnn 3aaBuUTENS 3a pe3ynbTaTOM MyHULMNANbHOW YCNyru
B WCMNONHUTENbHbLIA KOMWUTET, AOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a BblAayy
(HanpaBneHne) AOKYMEHTOB, BblAaeT 3asBUTENIO pe3ynbTaT MyHULMNAnbHOW YCyru.
Mo TpeboBaHuiO 3asBUTENs BMECTE C 3K3EMMNNAPOM 3MEKTPOHHOro AOKyMEHTa Ha
BymMaxHOM HocuTene emy npefocTaBnseTCA IK3EMMNSAP 3NEKTPOHHOro AOKyMeHTa
nyTem ero 3anucu Ha CbEeMHbIi HOCUTENb WHOPMAaLUM UMM  HanpasleHus
3K3EMMNnApa 3NEeKTPOHHOro AOKYMEHTA MO 3MEKTPOHHON NoYTe B aApec 3anaBuUTeNs.

AOMUHUCTPATMBHbIE NpOLUEAypbl, YCTaHaBNMBaeMble HaCTOALUM MYHKTOM,
OCYLLEeCTBMAITCA B MOpsAKe O4YepeaHoCTH, B AeHb npubbiTua 3assutena B
cooTBeTCTBMM C [1paBunamu BHYTPEHHEro TPyAOBOro pacnopsaka UCnonHUTENbHOro
KomuTeTa.

PesynbTaToM BbINOMHEHUS aAMWHUCTPATUBHbLIX Mpouedyp ABMAIOTCA:
ukcauus cakta Bblgayn pesyrbTaTa NpPeaocTaBneHUA MyHULUMNAnNbHOW ycnyru B
aBTOMATU3MPOBAHHON MHPOPMALIMOHHON CUCTEME, NpeAHa3HaYeHHON ANS OKa3aHuA
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCNYT.

3.8. UcnpaBneHne TexHn4eckmx omnboK.

3.8.1. B cnyyae oOHapyXeHus TexHuU4YeckoM oOwubkn B [OKYMEHTE,
ABMNAIOLWEMCS pe3ynbTaToOM MyHUUUNanbHOW YCNyri, 3asBuUTENb HanpasnseT B
NCMNONMHUTENbHbIA KOMUTET:

3asBneHne o6 wucnpasneHun TtexHuyeckom owmnbku (MpunoxeHne Ne 4 K
Pernamenry);

AOKYMEHT, BblAaHHbIA 3a8BUTENIO Kak pe3ynbTaT MyHUUMNanbHOW ycnyru, B
KOTOPOM COAEPXMTCA TEXHUYEecKasn ownbka;

AOKYMEHTbI, UMEIOLLNE IopuaNYECKYIo Cuny, CBUAETENLCTBYIOWUE O Hanu4um
TEXHUYECKOW OLUNOKM.

3asBneHue 06 ucnpaBneHMn TEXHNYECKOW OWNOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SBMAWEMCA pe3ynbTaToM  MyHUUUNanbHOW ycnyru, nojaetcs
3anBuTeNeM (YNnosIHOMOYEHHbIM NpeacTaBuTeNneM) NoYTOBbIM OTNPaBNeHNEM (B TOM
yucne C UCnonb3oBaHMEM IJNEKTPOHHOW nouThbl), NMnbo 4vepes PecnybnukaHckui
noptan unu MoLl.

3.8.2. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a npuemM [OKYMEHTOB,
OCyLLeCcTBNAET npueM 3asBneHuss o6 wucnpaBneHun TEXHUYECKON OLLMOKH,
perucTpupyeT 3asiBfieHMe C NPUNOXEeHHbIMW [OKyMeHTaMu W nepepaer uUXx
AOMKHOCTHOMY NMLy, OTBETCTBEHHOMY 32 00paboTKy AOKYMEHTOB.
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AOMUHUCTPATMBHbIE NpouUeaypbl, yCTaHaBfMBaEeMble HACTOALMM MYyHKTOM,
BbINONHAOTCA B TEYEHNE 0QHOro paboyero AHA € AaTthl perucTpaunm 3asBrieHuns.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX MNpouenyp SABMAIOTCA:
NPUHATOE U 3aperucTpupoBaHHOE 3asiBieHMe, HanpasfieHHOe Ha pacCcMOoTpeHue
[AOIMKHOCTHOMY NiLly, OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [JomXHOCTHOE nuUOo, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccmaTpvBaeT [OOKYMEHTbl W B LENAX BHECEeHWs WCNpaBfieHUin B [OKYMEHT,
aBnaoLWmMncs pesynbTaTtomMm npenocTaBneHns MyHULMNAnNbHOWM ycnyru,
OCYyLLEeCTBNSET npoueaypbl, NpeayCMoTpeHHble nyHKToM 3.5. agMWHMCTpaTUBHOrO
pernameHTa, U BblAaeT UCNpPaBfEHHbIN OOKYMEHT 3asaBuTento (YnorTHOMOYEHHOMY
NpeAcTaBUTENIO) IMYHO NOA POCMUCH C U3BATUEM Y 3aaBuTens (YNONHOMOYEHHOro
npeacTaBuTens) opurMHana AOKYMEHTa, B KOTOPOM COOEPXWUTCH TexXHu4eckas
ownbka, wnNn HanpaenseT B ajpec 3asBUTENs MNOYTOBbIM OTNPaBNEHVEM
(nocpeacTBOM 3MEKTPOHHOW MOYTbI) MMCbMO O BO3MOXHOCTU MOMNyYeHUss AOKYMEHTa
NPy nNpPeaocTaBfieHUM B WCMNOMHUTENbHbIA KOMUTET OpurMHana [AOKyYMeHTa, B
KOTOPOM COAEPXKUTCA TEXHUYECKas ownbka.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaEeMble HaCTOSALUMM MYHKTOM,
BbINOSIHAKTCA B TeyeHue AByx paboumx aHen nocne obHapyXeHus TeXHUYeCcKou
owmMbKM wnu nonyydeHus ot nwboro 3auHTEPEeCOBAHHOrO nuua 3asBrEeHUA O
AonyLleHHon ownbke.

PesynbTatamu BbINONHEHMA aAMWHUCTPATUBHBLIX nNpoueayp ABMAKTCA:
BblAaHHbIN (HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. MNopsaok 1 hopMbl KOHTPONA 3a NpeAocTaBneHnemM MyHULMNAanbLHOW ycnyru

4.1. MopagoK OCyLIECTBMNEHUS TeKyLlero KOHTpons 3a cobniogeHvem u
NUCMONHEHNEM OTBETCTBEHHbLIMU JOMKHOCTHbIMU nuuamm NOMNOXEeHUn
aQMUHUCTPATUBHOIO perfnaMmeHTa W WUHbIX HOPMAaTMBHLIX MNPaBOBbIX aKTOB,
ycTaHaBnuBawwmx TpeboBaHMA K NpegoCTaBMEHUIO MyHMUMNANbHOW ycnyru, a
TaKKe NPUHATUEM UMW PELLEHUN.

KoHTponb 3a MOMHOTOW W KayYeCTBOM nNpefoCTaBNEeHUs MyHUUUNanbHOM
ycnyru BkntoyaeT B cebs BbiABMNEHWE U YCTpaHEHUE HapyLleHWIn npas 3asBuTenen,
npoBeAeHMe NpoOBEpOK cobniogeHus npoueayp npeaocTasBneHns MyHuuunanbHoOu
ycnyru, noAroToBKY peLlueHui Ha aencteus (besgencrene) AOMKHOCTHBIX NUL opraHa
MECTHOro camoyrnpasreHus.

dopmamu KOHTpoOns 3a CcobnAeHUMEM UCMOSHEHUA aAMUHUCTPATUBHbIX
npoueayp sSiBNAKTCS:

1) npoBEpKka W cornacoBaHne NPOEKTOB AOKYMEHTOB MO MNpeAoCTaBneHuto
MYHULMNANbHOW YCnyru;

2) npoBoAMMble B YCTAHOBMIEHHOM  MOpAAKE  NPOBEpKW  BeAeHus
AenonponsBoACTBa,;

3) npoBegeHne B YCTAHOBMNEHHOM MNOPAAKE  KOHTPOSMbHbIX  NPOBEPOK
cobnoaexns npoueayp NnpeaocTaBneHnsa MyHMUMnanbHON yecnyru.

B uenax TeKkywero KOHTPONs WCNONb3ylOTCA CBEAEHWA, WMELWUecs B
3NeKTpOoHHOW 0ase paHHbIX, cnyxebHas KoppecnoHAeHUUs, yCTHass U NUCbMEHHas
nHpopmaums JOMKHOCTHbIX nuu, OCYLLECTBNAOLLNX BbINONHEHNE
aAMUHUCTPATUBHBLIX NpoUeayp, XXypHanbl yyeTa COOTBETCTBYIOLLUUX [AOKYMEHTOB WU
Apyrve cBefieHus.

[na ocywecTBneHnss KOHTPONs 3a COBEepLUeHMEeM OelcTBud  npu
NPeaoCTaBNEHUN MYHULUMNANbHOW YCNyru U MNPUHATAW PELUEHUA PYKOBOAUTENIO
opraHa MeCTHOro camoynpasfeHuss NPeacTaBnAlTCA CnpaBkM O pesynbTaTtax
NpefoCcTaBneHns MyHULUMNAanbLHOW yCyru.
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O cnyyassx “ npuvyYMHAX HapyLeHUs CPOKOB, MNOCNefoBaTenbLHOCTU W
COAEPXaHUA afMUHUCTPATUBHLIX nNpoueayp QAOOMKHOCTHbIE nvua HEMEeANEeHHO
WHOPMUPYIOT PYKOBOAUTENS OpraHa, NpefoCcTaBnsaowWwero MyHuumMnanbHyo ycnyry,
a TaKke npeanpUHMMAalOT CPOYHbIE MEPbI MO YCTPAHEHWUIO HAPYLLEHWUNA.

Tekywnin KoHTponb 3a cobniogeHveM nocneaoBaTenbHOCTM  OEeNCTBUMN,
onpefdeneHHblXx  aAMUHUCTPATMBHbIMW  npouegypamMu NO  NpPefoCcTaBneHUIo
MYHULUMNANbHOW YCNyru, OCYLeCTBNSETCA 3aMecTUTenemM pykoBOAUTENS opraHa
MECTHOro camMoynpaBsfeHusi, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no

npefoCTaBNeHuNo MYHULMNaNbHOM ycnyru, HaYanbHUKOM oThena,
OCYLLECTBNAIOLWEro opraHusauuio paboTbl MO NPeAOoCTaBMNEHMIO MyHULMNANbLHOM
ycnyru.

lMepeyeHb [OMKHOCTHBLIX NUL, OCYLUECTBRAKOWMX TEKYLWUA KOHTPO-b,
yCTaHaBNMBAETCA NOSIOXEHUAMM O CTPYKTYPHbIX NOAPA3AENEeHMAX OpraHa MecTHOro
camoynpasneHuns U AOMKHOCTHbIMWU pernaMeHTaMmu.

4.2. MNMopagok M NepuoanMYHOCTb OCYLLECTBIEHUS NNAHOBbLIX U BHENAHOBbIX
NPOBEPOK MOSMHOTbI U KayecTBa NpefoCTaBNeHUss MyHUUMNanbHOW ycrnyru, B TOM
yucne nopsaoK U opMbl KOHTPONSA 3a MOMHOTOM M KayeCTBOM NpefoCTaBfeHus
MYHULMNANbHON yCnyru.

4.2.1. KOHTpOnb 3a NOMHOTON U Ka4eCTBOM NpefoCTaBneHna MyHMUMnanbHon
yCnyru ocyLiectenseTcs B popmax:

1) npoBefeHnsa NpPoBeEpPOK;

2) paccmoTpeHuss xanob® 3asBuTened Ha pencteus  (6esgeicTeue)
WCMONMHUTENBbHOIO KOMUTETA, a TakKe WX AOMKHOCTHbIX Nul, MyHUUMNanbHbIX
cnyxatymx.

422. B uensx OCyWeCTBNEHUS KOHTPONSA 3a MOMHOTOW M KayecTBOM
npeaocTaBneHns MyHULUMUNanbHOW yCnyru NpoBOAATCA MMaHOBble U BHENNaHoBblEe
nposepkn. [lopsagok W NEepuoguMyHOCTb  OCYLLECTBIEHUA MNAHOBbIX MPOBEPOK
ycTaHaBnMBaeTcs nnaHom paboTbl ucnonHuTenbHoro komuteTa. [lpu nposepke
MOryT paccmaTpuBaTbCA BCE BOMPOCbl, CBA3aHHble C MNpefAocTaBneHnemM
MyHUMUMNanbHOW ycnyrn (KOMNMEKCHble MpOBEpKu), WNW OTAEeNbHbIA  BOMPOC,
CBSi3aHHbIN C NPEAOCTaBNEHMEM MYHULMNANBHON YCNyrn (TeMaTu4eckue npoBepKu).
MpoBepka Takke MOXET NPOBOANTLCH NO KOHKPETHOW Xanobe 3anasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3W C NPOBEPKON YCTPAHEHUS
paHee BbISIBMIEHHbIX HapyLleHWA agMUHUCTPATUBHOrO pernaMmeHTa, a Takke B
cnyyae nonyyeHus  kano6 3aseuTened Ha  pencteus  (bespencteuve)
UCNONHUTENBHOrO KOMUTETA, a Takke WX AOSMKHOCTHbIX nuu, MyHuUMnanbHbIX
cnyxatyumx.

4.2.4. PesynbTaTbl NpoBepkn OOPMMAIOTCA B BUAE akta NpPoOBEepKu, B
KOTOPOM YKasblBalOTCA BbISIBMIEHHbIE HEQOCTAaTKU W NPEeAnoXeHus no  Ux
YyCTPaHEHMIO.

4.3. OTBETCTBEHHOCTb [AOMMKHOCTHbIX NUL, oOpraHa, npeaocTaBnsAlLEero
MYHULMNANbHYIO YCnyry, 3a pelleHns u aenctsus (bespencrsue), npuHUMaemble
(ocyLlecTBNsiemMble) MW B XoA4e NpeAoCTaBleHnss MyHULMNanbHON yCnyru.

Mo pesynbTaTam NpoBEAEHHbIX NPOBEPOK B Criyvae BbIABMEHUA HapyLUeHWA
npaB 3asBUTENEi BUHOBHbIE nuUa MNPUBMEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3aKkoHoAaTenbcTBoM Poccuiickon ®egepaunn.

PykoBoguTens opraHa MECTHOro camoynpaBsfieHUsi HeceT OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE pacCMOTPEHUNE 3asiBNEHUN.

PykoBoguTtenb (3amectutenb PyKOBOAMTENA) CTPYKTYPHOro noapasfaeneHus
opraHa MeCTHOro caMoynpasfieHUA HeCeT OTBETCTBEHHOCTb 38 HECBOEBPEMEHHOE U
(unn) HeHagnexaiiee BbINOMHEHME aAMWHUCTPATUBHbLIX OENCTBUWA, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernameHTa.
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[OMKHOCTHbIE NUUA W UHblE MyHUUMNAnbHbIE CRyXawme 3a pelueHus U
pencteus  (Oesgencrteme), nNpuHMUMaemble  (OCyllecTBnNsiemMble) B xoAae
npefocTaBneHna  MyHUUMNanbHOW  yCnyrM,  HeCyT  OTBETCTBEHHOCTb B
YCTaHOBNEHHOM 3aKOHOAATENLCTBOM MOPSAKE.

4.4 TonoxeHus, XxapakTepusywwme TpeboBaHuA K nopsagky v  cdopmam
KOHTpOnA 3a npeaocTaBfieHneM MyHULMNAnNbHOW yCnyru, B TOM YUCfe CO CTOPOHbI
rpaxkgaH, ux o6beaAnHeHun 1 opraHnsauui.

KoHTponb 3a npepocTtaBneHMEM MyHUUUNANbHOW YCNYrM CO CTOPOHbI
rpaxgaH, ux oObeAuHeHWW W opraHu3auui, OCYLLEeCTBNAETCA NnocpeacTBOM
OTKPbITOCTU AEATENBHOCTU OpraHa MECTHOro caMoynpasreHnsa Nnpu NpeaocTaBneHnn
MYHAUUNANbHOMW  yCnyru, MNOSMyYEHUA MONHOW, akTyanbHOW W  OOCTOBEPHOM
nHpopmMaLmm O nopsgke NpefocTaBneHna MyHUUMNANbHOW YCNyrn U BO3MOXHOCTM
aocynebHoro paccmoTpeHus obpalwleHuin (xkanob) B npouecce npeaocTaBneHuA
MyHULMNANbHOM yCnyru.

5. ocynebHbin (BHecyaebHbIN) NOpsAoK obXxanoBaHUA 3asBUTENEM PELLEHUIA K
Aenctenii (besgencTens) opraHa, NpeaoCcTaBnALWLEro MyHuUMnanbHyo ycnyry,
AOIMKHOCTHOrO NMua opraHa, NpeaocTaBnsaloLWero MyHuuunanbHyo ycnyry, nubéo
MYHULMNANbHOroO CnyXatlero, MHOropyHKUMOHanbHOro LeHTpa, paboTHuka
MHOroyHKLIMOHANbHOIO LEHTPa, a Takke opraHnsauumn, npegyCMOoTPEHHbIX YacTbio
1.1 ctaTtbn 16 PenepanbHoro 3akoHa Ne 210-O3, unu nx paboTHUKOB.

5.1. Monyyatenn MyHuMUMNanbHOW YCnyru UMeKT nNpaBo Ha obXxanoBaHuwe B
AocynebHom nopsigke Aencteui (6e3nencteusl) COTPYLAHUMKOB WMCMNONHUTENBHOrO
KOMUTETA paioHa, Yy4acTBYKOLWMUX B MNPEAOCTaBNEHUN MyHULMNANbHOW YCMyru,
PYKOBOAMTEN WUCMNOMHUTENBHOMO KOMUTETA panoHa WNU rnaBe MyHMUMNanbHOro
obpasoBaHus.

YKanoba nopaetca B nucbMeHHOW popme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOW dopme B OpraH, NpPeoCTaBAAWNA MyHUUUNANbHYO ycnyry,
MHOTrOPYHKLMOHANbHbIA LEeHTP Nnbo B COOTBETCTBYIOLLMIA OpraH rocyfapCTBEHHOW
Bnactu (opraH MeCTHOro camoynpasneHusi) nybnuyHo-npaBoBoro obpasoBaHus,
ABNAIOWMICA yuypeauTeneM MHOroyHKUMOHaNbHOro LeHTpa (panee - yypeautens
MHOroyHKUNOHANbHOro LUeHTpa), a Takke B opraHusauuu,
npegycMoTpeHHble YacTteto 1.1 crtatem 16 PepgepanbHoro 3akoHa Ne 210-93.
XKanobbl Ha peweHus wu pgencteua (besgencteue) pykoBoauTeENA  opraHa,
NpegoCTaBnALWEro MyHUUMNANbHYK YCnyry, MOAAITCA B BbILWECTOALWMNA opraH
(npn ero Hanuumm) nubo B cnyy4ae ero OTCYTCTBUMA paccMmaTpuBaloTcs
HenocpeacTBEHHO PyKOBOAMTENEM oOpraHa, NpefocTaBnsloWero MyHUUUnanbHyo
ycnyry. Xanobbl Ha pewenua wu pgencteua  (besgencteve) paboTHuka
MHOro(pyHKLUNOHANbHOro LueHTpa nogatTcs pyKOBOAMTENIO aToro
MHOroyHKUMOHanbHoro ueHTtpa. XXanobbl Ha pelweHnsa n aenctens (besneictene)
MHOro(pyHKLUMOHANbLHOrO LeHTpa MNoAalTCcA yy4peauTento MHOrodyHKUMOHanbHoOro
LUeHTpa WM LOMKHOCTHOMY nuuly, YNOMHOMOYEHHOMY HOPMAaTUBHbLIM MPaBOBbIM
aktom cybbekta Poccuiickoin Pepepaumn. XKanobbl Ha pelueHus U AeicTeus
(6espencreue) paboTHUKOB OpraHu3aumin, NpeaycMoTpeHHbIX YacTblo 1.1 cTtatbn 16
depepanbHoro 3akoHa Ne 210-d3, nogaloTcs pykoBogMTENSM 3TUX OpraHu3auui.

3assutenn moxeT obpatutbcsi ¢ xanobow, B TOM 4ucne B CreayoLmx
cnyyasx:

1) HapyweHune cpoka perucTpaumm 3anpoca O NpefocTaBfeHum
MyHUUMNanbHOW ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepanbHoro 3akoHa
Ne 210-93;
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2) HapyLleHue cpoka npefocTaBneHus MyHuumMnanbHon ycnyru. B ykazaHHoOM
cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHund U
AencTeun (6e3pencTteus) MHOro(pyHKLMOHaNbHOro LeHTpa, paboTHMKa
MHOropyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrobyHKLIMOHANbHbLIN LEHTP, pelweHus u aencteus (bespeincresme) KoToporo
obxanylTcsi, BO3NOXeHa QYHKUMA MO NpefoCTaBfEeHU0 COOTBETCTBYOLUNX
rocyQapCTBEHHbIX UMW MyHUUMNanbHbIX ycnyr B MNofHOM obbeme B nopsgke,
onpeaeneHHom vactbto 1.3 cratbn 16 PegepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue Yy 3aaBUTEeNs [AOKYMEHTOB unn WHgopmauun nnbo
OCYLLUECTBNEHNS [AEWCTBUI, NpeacTaBfeHMe WNN OCyLLECTBMIEHWE KOTOPbIX He
npeaycMOTPEeHO HOpMaTuMBHbIMKM nNpasBoBbiMM aktamu Poccuiickon ®epepauuu,
HOpMaTUBHO-NpaBoBbIMM akTamu Pecnybnukun TaTtapctaH, MyHMUMnanbHbIMK
NpaBoOBbIMW aKkTaMu AN NpefoCTaBNeHNss MyHULUNAnNbLHOW ycnyru,

4) oTKa3 B npueme OOKYMEHTOB, NpeAocTaBfeHne KOTOpbIX NpeaycMOTPEHO
HOPMaTUBHbIMU npaBOBbIMM akTamm Poccuiickon depepauum,
HOpMaTMBHO-NpaBoBbIMK akTamu Pecnybnukn TaTtapctaH, MyHuUMnanbHbIMU
NPaBOBbIMY aKTamMun AN NpeaoCcTaBNeHnsa MyHUUMNanbHOW yCnyru, y 3asaBuTens;

5) oTka3 B npeaocTaBneHnn MyHUUUNanbHOW yCnyr, ecnv OCHOBaHUA OTKasa
He npeaycMOTpeHbl cheaepanbHbiMUM 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C
HAMU WHbIMM HOPMaTUBHbLIMKA nNpaBoBbiIMM aktamu Poccuinickon dPeaepauuum,
3aKOHaMM U WHbIMW HOpPMAaTUBHbIMKM NpaBoBbiMW akTamu Pecnybnuku TaTtapcTaH,
MyHMUMNAnNbHbIMKM NpaBoBbiMM akTamu. B ykasaHHOM cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBuTENEM peleHuin n aenctenin (besgencreuns)
MHOrOPpyHKLMOHANbHOro LeHTpa, paboTHMKA MHOroyHKUMOHANbHOro LUeHTpa
BO3MOXHO B Cfnyyae, ecrnv Ha MHOroyHKUMOHanNbHbIA LEHTP, peLUeHUsa U 4enCTBUA
(Ge3pencTene) KOTOporo obxanykTcs, BO3NOXeHa (PYHKUMA No npefocTaBneHuro
COOTBETCTBYIOLLMX rOCYAapCTBEHHbIX UM MyHULMNANbHbLIX YCAYr B NONMHOM ob6beme
B nopsiake, onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHuMe OT 3aaABUTENS NPY NPEeAOCTaBNeHUM MyHULMNanbHON ycnyru
nnaTtbl, He nNPeayCMOTPEHHON HOPMaTMBHbLIMW NpaBOBbIMW akTamu Poccuiickon
denepauun, HOPMaTMBHO-NPaBOBbIMX  aKTaMu Pecnybnukn  TaTapcraH,
MyHULMNAnNbHbIMU NPaBOBbIMU aKTaMu;

7) oTKa3 opraHa, npeaoCTaBnALWEro MyHMLMNanbHy ycnyry, OMKHOCTHOro
nvua opraHa, NpeAoCTaBnAKLLIEro MyHULMNanbHy yCnyry, MHOrogyHKLUMOHaNbHoro
ueHTpa, paboTHuMKa MHOroyHKLMOHANbLHOro LUeHTpa, opraHu3auuu,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-®3, unu nx
paboTHUKOB B UCnNpaBneHun AONyLEeHHbIX UMW OneYaToK U OWMOOK B BblAaHHbIX B
pesynbTaTe NpeAoCTaBNeHUss MyHMLMNanNbHOW ycnyrn AOKyMeHTax nnbo HapylieHue
YCTAHOBIIEHHOr0 CpoKa Takux ucnpaeneHuin. B ykasaHHOM cnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM peleHun n aencTeuin (bespencTeus)
MHOro(pyHKLUMOHANbHOro LeHTpa, paboTHMKa MHOropyHKLMOHANbHOro LUeHTpa
BO3MOXXHO B CNny4ae, eCfiv Ha MHOrO(PYHKLUMOHAamNbHbIA LEHTP, PELUEHNsa U A4ENCTBUSA
(bespencTeme) KOTOporo obxanylTcs, BO3NOXeHa (YHKUUA Mo npefocTaBreHunto
COOTBETCTBYIOLUNX FOCYAAPCTBEHHbIX UMW MyHULUMNANbHbIX YCyr B NOSIHOM obbeme
B NOpsiAKe, onpeaeneHHoM Yactbto 1.3 ctatbun 16 PegepanbHoro sakoHa Ne 210-93;

8) HapylwleHue cpoka unu nopsigka Bblgayn OOKYMEHTOB MO pesynbraTam
npeAoCcTaBneHUs MyHULMNanbHOW yCnyru,

9) npuocTaHoBNEHWe npefocTaBfeHns MyHUUUNanbHOW ycnyru, ecnwu
OCHOBaHWA MNPUOCTAHOBIEHUS He nNpedycMOTpeHbl deaepanbHbiMM 3aKoHaMu U
MPUHATLIMA B COOTBETCTBUMM C HUMWU MHBIMA HOPMATUBHLIMWU MPaBOBLIMW aKTaMu
Poccuiickon ®epepauun, 3akoHaMn U UHLIMA HOPMATUBHBLIMW NPaBOBLIMU aKTaMu
Pecnybnukn TaTtapctaH, MyHuuunanbHbiMW NpaBOBbiIMU akTamu. B ykasaHHOM
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cnyyae pocynebHoe (BHecyaebHoe) obxanosBaHwe 3asiBUTENEM peLleHuini u
AencTeunn (6espencTeus) MHOro(pyHKLMOHaNbHOro ueHTpa, paboTHuKa
MHOroyHKLMOHaNnbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOro(pyHKLUMOHANbHbIA LIEHTP, peweHus u paencteus (6espeicTeme) KoToporo
obxanylTcsi, BO3NOXeHa YHKUMA MO NpPefoCTaBfEeHUI0 COOTBETCTBYIOLLNX
rocyAapCTBEHHbIX WAW MyHUUMNanbHbIX YCNyr B MNOMHOM oOObeme B nopsAake,
onpeaeneHHom vactbto 1.3 ctatbun 16 ®egepansHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3asBUTENS NPU NPeaoCcTaBNeHUM MyHULMNANbHOW yCryru
AOKYMEHTOB UNu MHopmauuu, oTcyTcTBue M (MNM) He[OCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Npu nepBoHavanbHOM OTKa3e B NpMeMe AOKYMEHTOB, HeoOXoauMbIX
ANs  NpefocTaBneHnss  MyHuuunanbHoW ycnyrn, nubo B  npegocTaBneHun
MyHULUMNANbHON YCNyrn, 3a UCKIIOYEHNEM Crny4vaes, NpeayCMOTPEHHbIX MyHKTOM 4
yactu 1 crateum 7 PepepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniyyae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peleHun W OeincTeum
(6espencraus) MHOroyHKUMOHaNbHOro LeHTpa, paboTHuKa
MHOroyHKLMOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOOyHKLMOHANbHbIA LUEHTPp, peleHns u pencteuns (besgencTesme) KOTOPOro
obxanylTcs, BO3nOXeHa QYHKUMA N0 NpefoCTaBNEHUIO COOTBETCTBYIOLLMX
roCyAapCTBEHHbIX WM MyHWUMNAnbHbIX YCNyr B MOMHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbm 16 PepepanbHoro 3akoHa Ne 210-93.

5.2. XXano6a nogaetcs B NUCbMEHHOW hopme Ha ByMaXKHOM HocuTene unu B
3NeKTPOHHOW hopme.

5.3. Xanoba Ha peweHus un pgencteus (Oespgeicteue) opraxa,
NPeAOCTaBNALWEro  MyHUUMNANbHYK ycnyry, [AOMMKHOCTHOrO nuua oprasa,
NPEeAOCTaBMALWEro  MyHUUMNANbHYKO  YCRyry, MyHUUMNanbHOro  Chyxatlero,
PYKOBOAMUTENS OpraHa, NpeAoCTaBnAoLWEro MyHMUMnanbHy ycnyry, HanpasnseTcs
no noyte, 4epe3 MHOropyHKUMOHanNbHbIA LEHTP, C WCMNONb30BaHMEM CETU
«WHTEepHeT», canTa opraHa, NpeaoCTaBNALEro MyHUUMUNANbHYO yCnyry, €auHoro
nopTana rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr nnbo pernoHansHOro noprana
roCyAapCTBEHHbIX M MyHUUMNanbHbIX YCRyr, a Takke NpuHMMaeTcs npu NUYHOM
npveme 3anBuUTens.

YKanob6a Ha peweHus u gencteusa (besgencrene) MHOropyHKUMOHANbLHOro
ueHTpa, paboTHMKAa MHOroyHKUMOHANbLHOro LEHTpa HanpasnseTca no nodyte, C
ncnonb3oBaHnem cetn «VIHTepHeT», calTa MHOro(yHKLUNMOHANLHOrO LEeHTpa,
€QWHOro noprana rocyaapCTBEHHbIX U MyHULUMNAnbHbIX ycnyr nnbo pernoHanbHoro
nopTana rocyfapCTBEHHbIX U MyHUUMNAnbHbIX YCNyr, a Takke NpuHUMaeTca npu
NMIMYHOM Npueme 3afBUTENs.

>Xanoba Ha peweHus wun pgencteua  (6esgencrteve)  opraHusauui,
NpPeaycMOTpeHHbIX YacTblo 1.1 cratbn 16 PepepanpHoro 3akoHa Ne 210-03, a
Takke uUx paboOTHMKOB HanpaBnseTca no no4yte, C UCMNoMb3oBaHUEM CeTU
«IHTEpHET», €AnHOro nopTana rocyAapCTBEHHbIX M MyHMUMNanbHbIX ycnyr nubo
pPErnoHanbHOro noprtana rocyfapCTBEHHbIX W MyHUUMUNANbHbIX YCNyr, a TakKke
NPYHUMAETCSA NPU NMMYHOM NpUEME 3asBUTENS.

5.4. XXanoba, nocTtynuBliaa B OpraH, NPeaocTaBnAlWMA MyHULUMNANbHYO
ycnyry, MHOroyHKUMOHANbHbIA LEHTP, Yy4YpeauTenio MHOrodyHKLMOHanbHoOro
LEeHTpa, B opraHusauuu, npegycMmoTpeHHble Yactbto 1.1 ctatbm 16 depepanbHoro
3akoHa Ne 210-®3, nubo BbiwecToAWMA opraH (NpU ero Hamuyuu), NOANEXUT
PacCMOTPEHUIO B TeyeHne naTHaguaTtn paboynx AHEN CO AHA ee peructpauuu, a B
cnyyae obxanoBaHua OTKasa opraHa, NpeaoCTaBnALWEro MyHuUMnanbHyo ycnyry,
MHOrOPYHKLUMOHaNbHOIro LEHTpa, OpraHusauunii, npeaycMoTpeHHbIX 4actbio 1.1
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-®3, B npueme LOKYMEHTOB Yy 3afBUTENSA
nnbo B ucnpaeneHun JonyLleHHbIX oneyvaTtok u ownbok unu B cnyyae obxanosaHus
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HapyLUeHUs YCTAHOBMEHHOIO CPOKa TaKuX UCMpaBneHun - B Te4eHne nATh paboumx
AHEeN Co OHSA ee perncrTpauumu.

5.5. XKanoba gomkHa cogepxaTb cneayoLlyo nHopmMmauuio:

1) HauMmeHoBaHWe opraHa, npegoCTaBMAOLWEro MyHUUMNANbHYK YCnyry,
AOMKHOCTHOrO nuua opraHa, nNpefocTaBnsAlWero MyHuuunanbHyo ycnyry, nubo
MYHULMMNANbHOro Cny>Xatlero, MHOroyHKLMOHaNbHOro LUeHTpa, ero pykoBoauTens u
(unn)  paboTHuKa, opraHusauui, npeaycMOTpeHHbIx YacTeto 1.1  craTbu
16 ®epepanbHoro 3akoHa Ne 210-93, ux pykosoagutenem u (unu) paboTHMKOB,
pelueHus n gencteuns (6esgencTene) KOTopbix obxanyTces;

2) hamunuio, NMA, OTYECTBO (NocneaHee - Npyu Hanuyum), CBeAeHUss 0 MecTe
XUTEnbCTBa 3asBuUTENs - usnyeckoro nuua nubo HaumeHoBaHWe, CBefEeHUs O
MECTE HaxOXAEHWA 3asiBUTENs - IpUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3NeKTPOHHOW MOYTbl (NPU Hanuuuu) ”
NOYTOBLIN agpec, NO KOTOPbIM AOMKeH BbiTb HaNpaBneH OTBET 3aABUTENIO;

3) cBegeHusn 06 obxanyembix pelleHusx u aencreusax (besgencTemm) oprana,
NPeaoCTaBMALWEro  MyHUUMNANbHY YCNyry, [AOMKHOCTHOrO nuua oprasa,
NPeaoCTaBnALWEro  MyHUUMNanbHylo ycnyry, nubo rocygapCTBEHHOro  wnu
MyHALUMNANbHOrO  CryXawlero, MHOroyHKUMOHaANbHOrO  UeHTpa, paboTHuka
MHOrO(PyHKLMOHANbHOro LEHTpa, OpraHusauui, npeaycMoTpeHHbIX Yactbio 1.1
ctatbk 16 PenepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) poBoabl, HA OCHOBAHWUM KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHuem u
pencteuem (6esgenctenemM) opraHa, NpefocTaBnsaloWero MyHUUunanbHyo ycnyry,
[AOMKHOCTHOrO nuua opraHa, nNpeaocTaBnsalowero MyHuUMnanbHyl ycnyry, nubo
rocyAapCTBEHHOr0O MMM  MyHUAUMNANbHOrO Cnyxawero, MHOroyHKUMOHanNbLHoro

LeHTpa, paboTHuKa MHOroyHKLMOHaNbHOro LeHTpa, opraHusauui,
npeaycMoTpeHHbix Yactbto 1.1 crtatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, wux
pabOTHMKOB.

5.6. 3asBuTENEeM  NpeacTaBnATCA  AOKYMEHTbl  (MpyM  Hanu4yum),
noaTBepkaaroLme foBOAbl 3asBuTens, nubo ux konun. B Takom cnyyae B xanobe
NPUBOAUTCA NepeYeHb npunaraeMbiX K HeN JOKYMEHTOB.

5.7. XXanoba noanucbiBaeTcs nNogaslUMM e€e nofnyyaTtenem MyHuuunanbHOn
ycnyru.

5.8. lNo pesynbTatam pacCMOTpeHUs Xanobbl nNpUHMMAETCA OAHO U3
crneayoLwmnx peLueHui:

1) xanoba ypoBneTBopseTcsi, B TOM 4yucrne B (POpMe OTMEHbl MPUHATOro
PELUEHUsi, WUCMpPaBMNEeHUs [OMYLEHHbIX One4yaTtok W OowwnboK B BblAaHHbIX B
pesynbTate nNpefoCTaBNEHUss MyHUUMNanbHOW YCnyru [OKyMeHTax, Bo3Bpara
3a8BUTENIO [OEHEXHbIX CPEACTB, B3WMaHWE KOTOpbIX HE NpeayCcMOTPEHO
HopMaTMBHbIMM npaBoBbiMM aktamu Poccuiickoin depepauun, HOPMATUBHLIMU
npaBoBbIMM akTamu cybbektoB Poccuickon dPegepaumn, MyHUUMNANbHbIMK
NpaBOBbLIMWU aKTamu;

2) B ynoBneTBopeHun xanobbl oTka3biBaeTCs.

5.9. He nosgHee gHs, cneaytowero 3a AHEM NPUHATUA peLleHus, yKasaHHoro
B NyHKTe 5.8. HaAcTosiILEro pernameHTa, 3asBUTENO B NUCbMEHHOW opme M no
XENaHWIO 3aABUTENS B ANIEKTPOHHOW (hopMe HanpaBnseTca MOTUBMPOBAHHbLIA OTBET
0 pe3ynbTaTtax pacCMOTPEHMUSA Xanobsbl.

5.9.1. B cny4ae npusHaHusa xanobbl nognexatlen yaosneTBoOpeHnto B 0TBeTe
3anaBUTENO, YyKasaHHOM B nyHkTe 5.9. Hactoswero PernameHTta, paaetcs
nHopmaums O [AENCTBUAX, OCYLUECTBNSAEMbIX OpraHoMm, npeaocTaBnaloLmUm
MYHULMNANbHYIO YCNyry, MHOroyHKUMOHaNbHbIM LEHTPOM nunbo opraHusauue,
npeaycMoTpeHHou YacTbto 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-93, B uensx
He3amMeanUTENbHOrO YCTPaHEHWs BbISIBMIEHHbIX HapyLeHWd npu  oKasaHuu
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MYHULUMNANbHOW YCNyrM, a Takke MPUHOCATCA W3BUMHEHUSA 3a [0CTaBNEHHble
HeyaobcTBa M ykasbiBaeTcs WHGoOpMauus O AanbHenwmnx AencTBUsIX, KOoTopble
HeobXoAuMO COBEPLUMTb 3asBUTENI0 B LUENSAX MOMyvYeHUA rocyfapCTBEHHOW wnu
MyHULMNAnNsHON ycnyru.

5.9.2. B cnyyae npusHaHus xanobbl, He noanexaiwiein yaoBNEeTBOPEHUIO B
oTBETE 3asBUTENI0, yKka3aHHOM B nyHKTe 5.9. HacTosiwero PernameHTta, patotcs
apryMeHTMpOBaHHbIE Pa3bACHEHUS O MNPUYMHAX MNPUHATOrO pELUEHUs, a Takke
nHopmaumsa o nopsgke obxanoBaHWUA NPUHATOrO PELLEHUS.

5.10. B cnyyae ynoBneTBOpeHUs xanobbl MNOMNHOCTbIO WM  YacCTUYHO
onpenensitoTcs Mepbl, KOTopble AOMKHbI OblTb MNPUHATLI B LENAX YCTpaHeHus
HapylweHus. B cnyyae ycTaHOBneHUss B XOA4e UNnu no pesynbTaTtaM paccMOTPEeHUs
XanoObl NpU3HAKOB COCTaBa AaOAMUHUCTPATMBHOIO  MpPaBOHApPYLUEHUSs  Unu
NPEecTynneHmMa AOMKHOCTHOE nuuo, paboTHMK, HaderneHHble MNOMHOMOYUAMU MO
paccMOTpeHuio xanob B cooTBeTcTBMM C 4YacTblo 1 ctatemn 11.2 depepanbHoro
3akoHa Ne 210-03, HeszamegnuUTEnbHO HanpasnAlT UMelLWMecs mMatepuansl B
opraHbl NMPOKypaTypbl.

3amecTuTenb pykoBoauTens )
WCNOMHUTENBHOIO KOMUTETA panoHa
No CTPOUTENbLCTBY [1.B. Kocapes
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MpunoxeHne Ne 1

K aQMUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHMUMnanbHON ycnyru no
npegocTaBneHuto rpaxxgaHam KUNbIX
NOMELLUEHUA B MyHMUUNANIbHOM >KUIULLHOM
doHOe no goroBopam Hanma cnyxebHoro
YKMNOro nomeLleHus

(BnaHk opraHa, NnpeAoCTaBnSAOLWEro MyHULMNAnbHY0 ycnyry)

Komy:

\
\
|
dopma

MpencraButens:

KoHTaKTHble AaHHbIEe:
\
|
|

KOHTakTHble AaHHble NpeacTaBUTenNs:

PEWEHWE
06 oTKase B NpeaoCTaBneHnn MyHULUNanbHOW yCryru
no
oT Ne
PaccmoTtpeB Bawe 3asBneHue ot Ne "
npunaraemblie K Hemy AOKYMEHTbI YyNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne o6
oTKkase B
no crneayLwmnmM OCHOBAHUAM:
s
2.

JononHutenoHas nHopMauus:

Bbl BNnpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbIN opraH ¢ 3asBleHneM o
npeaocTaBneHnm ycnyru nocne yCcTpaHeHns ykasaHHbIX HapyLUEHWUN.

[JaHHblii 0TKa3 MoxeT ObiTb obxanosaH B AocyaebHom nopagke nyTem
HanpaBneHus anobbl B YNOMTHOMOYEHHBI OpraH, a Takke B cyaebHoM nopsake.

CaezneHus 00 3NEKTPOHHOM MOAHUCH

[omkHocTHoe nuuo (PUO0)

(noanuck yNONHOMOYEHHOro
AOIMKHOCTHOIO nuua opraHa)




33

Mpunoxexne Ne 2

K aAMUHUCTPATUBHOMY perfameHTy
NpeAoCTaBNEeHNA MyHMUMNAnbHON yCcnyru no
npenocTaBneHuto rpaxxgaHam XUnbiX
nOMeLUEHUA B MYHULMUNANBbHOM >KUIULLHOM
¢doHae no poroBopam Hanma cnyxeBHoro
XXMNOro noMeLleHus

dopma
(BnaHk opraHa, npeaoCTaBnSIOWEro MyHULMNANbHYO yCnyry)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasurtens:

KoHTakKTHble AaHHble npeancraBuTens:

PELUEHWE
06 oTkase B NpMeMe AOKYMEHTOB, HeobxoAuMbIX AN NpeAoCcTaBneHns
MYHULMNAnNbHOA ycnyru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne “n
npunaraemble K Hemy DOKYMEHTbI YNOSTHOMOYEHHbIM OopraHom

MPUHATO

pewieHune 00 oTkase B npuneme OOKYMEHTOB, HeobxoaumMbIX Ans

no creayoLwmnm OCHOBaHUAM:
1.
2.

PasbsacHeHne npuynH oTkasa:
[ononHutenbHasa nHopmMmauus:

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHbIA OpraH ¢ 3asiBfeHneM o
npeaocTaBneHnn yCcnyrn nocne yCTpaHeHUs ykasaHHbIX HapyLUeHUN.

[aHHbIh OoTKa3 MoxeT ObiTb obxanoBaH B AgocyaebHOM nopsake nyTem
HanpaBneHus »xanobbl B YNONHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsake.

Caenenus 00 31€KTPOHHOM NMOAMUCH

HomxHocTHoe nuuo (PUO)

(noAnMcb ynonHOMOYEHHOTO
[OMKHOCTHOTO NuLa opraHa)
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Mpunoxexue Ne 3

K aAMUHUCTPATUBHOMY pernamMmeHTy
npeaocTaBNeHNa MyHUUMNanbHON ycnyru no
npeaocTaBneHunto rpaxxgaHam XKUNbIX
NOMELEeHNA B MyHULMUNANbHOM >KUULLHOM
doHae no goroBopaMm Hanma cnyxebHoro
XXWUNOro NnoMeLLeHuns

dopma

B

(HaumeHoBaHWe opraHa MeCTHOro camoynpasneHus

MyHUUMnanbHoro obpasoBaHus)
oT
(nanee - 3asBuTenNb).
(cbamunus, nms, OTYECTBO, NACNOPTHbIE AAHHbIE, PErMCTPaLMIo
No MECTY XUTeNbCTBa, TeNnedOoH)

3asaBneHue
0 NPefoCTaBNEeHNN rpaXxxaaHam Xunblx NOMELLEHU No AoroBopam Hama
CNy>xeBHOro Xnnoro noMeLLeHms

Mpowy Bac npepoctaBuTe NO [AOroBOpY HaWMa >Xuoe mnoMmeLleHne
nnowaabio _ KB.M.

MecTononoxeHue Xunoro NoMeLLeHns: MyHuumnanbHblil painoH (ropoackon
OKpYr), HACeneHHbIN NYHKT yn. a.

K 3asBneHuto npunaratTcs crneayowme OTCKaHMPOBaHHbIE AOKYMEHTbI:

1) AOKYMEHTbI, yAOCTOBEpPAIOLLME NUYHOCTb 3assBUTENSA N YNEHOB €ro CEMbM;

2) BbinUcka W3 EAUHOro rocygapCTBEHHOro peecTpa HeABMXUMOCTU 00
OTCYTCTBMM CBEAEHMA O peructpauum npasa Ha OOBLEKTbl HEABUXKUMOCTU
rpaaaHuHa, a Takke BCeX BCENSWWUXCA  YNEeHOB  CeMbW,  BKIO4as
HECOBEPLUEHHONETHUX, Ha TEPPUTOPMM COOTBETCTBYIOLLEro  MyHULMNANbHOro
obpaszoBaHusi, BblAaHHas Ynpasnenvem ®PefepanbHON perncTpaunmoHHON CryxXObl
no Pecnybnuke TatapctaH He nosgHee yem 3a 10 aHen Oo AHA obpalleHus
3asBUTENS B YMONHOMOYEHHbIN opraH (MoxeT ObITb npeacTasneHa 3asBUTENem
CaMOCTOSITENbHO);

3) cnpaBka  YNONMHOMOYEHHOrO  opraHa no BefeHuto  EguHoro
rocyAapCTBEHHOrO peectpa HeABMKUMOCTH 06 OTCYTCTBUKU CBEAEHMWI O perncTpauum
no 1 aueaps 2000 roga npaBa Ha OObLEKTbl HEABMXMMOCTU rpaXkgaHuHa, a Takke
BCEX BCENAILUMXCA YNEHOB CEMbM, BK/IOYAA HECOBEPLUEHHOMETHUX, Ha TeppuTopun
COOTBETCTBYIOLLEro MyHuUMnanbHoro obpasoBaHus, BblgaHHas He nosaHee 4em 3a
10 gHelt fo aHs obpalwieHus 3asaBuUTens B yNOoNHOMOYEHHbIW OpraH,;

4) xogaTaicTBO pyKOBOAMTENSI COOTBETCTBYIOLLEro rocyAapCTBEHHOro opraHa,
rocygapCTBEHHOro YHUTapHOro npeanpusTus Pecnybnuku TarapcTaH,
rocyaapCTBEHHOro yupexaerusa Pecnybnukn TatapcTtan;

5) konus TpyaoBoro gorosopa nnbo konusa cnyebHOro KOHTpakTa,;

6) Konua TPyQOBOW KHWXKW UMW CBEAEHUA O TPyAoOBOW [AEATENbHOCTM Ha
OymaxxHOM HocuTene, 3aBepeHHble Hagnexawwum obpasom, wunu B dopme
3NEKTPOHHOrO  AOKYMEHTa, NOAMUCAHHOrO  YCWNEHHOW  KBanuduuupoBaHHOWM
3NEeKTPOHHOW noanucbio (Npu ee Hanuyuu y pabotoaaTens).




O6si3ylocb npu  3anpoce MpefoCTaBUTb  OPUTMHAMbI  OTCKAHMPOBaHHbIX

[AOKYMEHTOB.

(nata) (noanuceb) (Pn0)

PesynbTaT npefocTaBneHns MyHULMNanbHoi ycnyri, NpoLuy NpefocTaBuTh:

]___[ B NMUYHbIA KabuHeT MopTana rocy4apCTBEHHbIX Y MyHULMNAMNbHbIX YCnyr
Pecnybnuku TaTapcTaH;

I:] B MHOrOOYHKLMOHaNbHOM LEHTpe NpeaocTaBneHnsa rocyaapCTBEHHbIX U
MyHuUMnanbHbIxX yenyr Pecnybnuku TaTtapcTaH,

D B UCNOJTHUTENTbHOM KOMUTETE.

(nara) (noanuck) (¢.1.0.)
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MpunoxeHnve Ne 4

K aAMWUHUCTPATUBHOMY pernameHTy
npeaocTaBneHna MyHMUMNanbHON ycnyru no
npeaocTaBneHnto rpaxaaHam XUIbIX
NOMELEeHNA B MYHULMUNANbHOM >KUULLHOM
doHoe no pgoroBopam Hanma cnyxebHoro
XKWUNoro nomeLyeHus

PykoBoautenio
NUCNONHUTENBLHOIrO KOMUTETA
AnbMeTbeBCKOro MyHULMNanbLHOro panoHa

Oor:

3asBneHue
06 ucnpaeneHun TeXHNYECKON OLLMOKM

Coobwato 06 owmnbke, AONYLEHHOW NPU OKa3aHUU MyHULMNANbLHOW yCcnyru no

3anucaHo:
MpaBunbHbIE CBEAEHMS:

Mpowy wncnpaBuTb AOMNYLEHHYD TEXHUYECKYI0 OWMUOKY U1  BHECTH
COOTBETCTBYIOLUME  U3MEHEHUSS B  OOKYMEHT, SBNAOWMWACA  pe3ynbTaToMm
MYHULMNANbLHON yCcnyru.

Mpunarato cnegyowme OKYMEHTHI:

1.

2.

B cnyyae npuHATUS pelueHusi 06 OTKNOHeHUW 3asBneHus o6 ucnpasneHuu
TEXHUYECKOW OLLUMOKM NpOLLY HanpaBUTb Takoe peLUeHue:

nocpeacTBOM  OTNPaBfiEHMs  ANEKTPOHHOrO  AOKYMEeHTa Ha  afgpec
E-mail: :

B BUAE 3aBEPEHHOW KonNuu Ha ByMakHOM HOCMTENE NOYTOBbIM OTNPaBEHNEM
no agpecy: .

HacTtoswmm noareepxaato: CBEAEHUS, BKIMIOYEHHbIE B 3asiBeHNe, OTHOCALLMEC
K MOE NUYHOCTU N NPEACTABNAEMOMY MHOK Nuly, a TakKe BHECEHHbIE MHOK HUXE,
AOCTOBEPHbI.  [JOKyMEHTbI  (KOMMM  [OKYMEHTOB), TMPWUMOXEHHbIE K  3asBMEHWIO,
COOTBETCTBYIOT TpeboBaHMAM, YCTaHOBMEHHbIM 3akoHoaaTenbcTBoM  Poccuickon
defepaunmn, Ha MOMEHT MPEACTABNEHUA 3aABNEeHNA 3TN [OKYMEHTbI AeiCTBUTESNbHbI U
cofepaTt 4OCTOBEPHbIE CBEAEHMS.

(narta) (noagnuchb) (.1.0)




