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WCIIOJIHUTEJIBHBII KOMUTET TATAPCTAH PECITYBJIIMKACBIHBIH

MAMAJIBIIICKOI'O MAMAJIbIIT MYHUITUTIAJIb
MYHULUIIAJIBHOI'O PAUOHA PAMOHBIHBIH BAIIIKAPMA
PECIIYBJIMKM TATAPCTAH KOMMUTETHI

yn.M.xanuns, n.23/33, r. Mamazgpim,
Pecy6nuka Tatapctan, 422190

M. XKonun yp, 23/33 #., Mamazem .,
Tarapcran Pecny6nukacer, 422190

Ten.: (85563) 3-15-00, 3-31-00, dakc 3-22-21, e-mail: mamadysh.ikrayona@tatar.ru, www.mamadysh.tatarstan.ru

IocTranoBnenune Kapap

No o« 4y 7R 2021 r.

OO0 yTBepxeHUN AJMUHHUCTPATHBHOIO
periiaMeHTa npeoCTaBIICHUS
MYHUIUIIAIBHON YCIIYTH IO BhIayde
paspelleHns Ha BCTyIUIeHHe B Opak
HECOBEPIIEHHOIETHUM, JOCTUTIIUM BO3pacTa
16 net

B nensax peannzanun @epepanpaoro 3akoHa ot 27 urois 2010 roga Ne 210-03 «O6
OpraHM3allid IPEJOCTAaBICHUS TOCYAAPCTBEHHBIX M  MYyHHIHMIANBHBIX  yCIYI»,
PYKOBOICTBYsICh noctaHoBieHreM Kabunera MunuctpoB PecmyGauku Tatapcrad ot
02.11.2010 Ne 880 «O6 yrBepxknennu Ilopsaxa pa3paGOTKH M yTBEpIKHCHUS
aIIMUHHCTPaTHBHBIX ~ PErIaMEHTOB  NPENOCTABIECHHS  [OCYNApCTBEHHBIX  YCIyT
WCTIOJIHUTEIbHBIME OpraHaMM ToCyIapcTBeHHOM Bimactv PecryGmuku Taraperan u o
BHECEHNM M3MEHCHHUH B OTZHeNbHbIE M0CTaHOBIeHUs Kabuneta Munuctpos Pecry6muku
Tatapcram», McnonHuTenbHbIA KOMHTET MaMajbIIICKOTO MyHHIMIANLHOTO paioHA
Pecniy6nuxu TaTapcran

NOCTAaHOBIAET:

1. YTBepauTh AIMHMHMCTPATHBHBIH PerinaMeHT NpeIoCTaBIeHns MyHHMITUIATEHOM
YCIyTH IO BBIAaYe DpaspellleHHs Ha  BCTyIUIEHHE B Opak HeCOBEPLIEHHOIETHHM,
nocturmmm Bospacta 16 et (ITpunoxxerue Nel).

2. IlpusHate yTpaTuBIIMM cuiay npwioxeHue  Neo 21 IIOCTAaHOBJICHUS
HcnonuuTensHoro xomurera MaMaJplICKOro MyHHIHUIIAIGHOrO paiioHa Pecmy6iuxu
Tarapctan Ne 586 ot 28.11.2018.

3.Cexropy mno cBa3aM ¢ obmectBeHHOcTEI0O H CMM  ofmiero otnena
HcnionHuTeIsHOro KOMUTETA MawmappIckoro MYHUIUAIAIBHOTO paiioHa
B T€UeHHE Tpex pabouux JHel obecrednTs pa3MellieHrne HACTOSILETO TIOCTAHOBIEHHS B
MH()OPMaLMOHHO-TeIEKOMMYHHKAIIMOHHOH ceTH «MHTepHET» Ha odUUIUANBEHOM caiite
MyHHUIMIIANBHOTO paiioHa PecryOnuku Tatapcran www.mamadysh.tatarstan.ru.

4. KoHTponp 3a HCIOJHEHHWEM HACTOSIIEr0 IIOCTAHOBJIEHHS BO3JIOXKUTH Ha
3aMeCcTUTeNss ~ pyKoBomgutTens  MICnosHHTEnpHOro - KoMHTeTa  MaMaIblIICKOro
MYyHUIMIIANBHOrO paiioHa Xy3s3ssHoBa MLP.

PykoBogutenn é:— .M. lapzemanoB

.
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IIpunoxxenue

K IIOCTaHOBJICHHIO M CITOTHUTETPHOTO KOMUTETA
MamaapIICKOro MyHUIIUIAIEHOTO pailoHa
Pecny6muku Tatapcran

ot «24» 12 2021r.Ne 417

AAMUHHMCTPATHUBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHMIMIIAJIBbHOM YCJIYTH 110 BbliaYye pa3pelieHrs Ha BCTYIUICHUE
B Opak HecOBEPIICHHOJETHUM, JOCTUIIIUM Bo3pacrta 16 jer

1. O0umme noJioKeHus
1.1. Ilpeamer peryaupoBaHUs aJMUHUCTPATHBHOTO peTiaMEeHTa

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEHT MPEJOCTABICHUS MYHHUIIMIAIbHON
yclyru (Jajiee — aMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHJAPT U MOPSIOK
IPEIOCTaBICHUSI MyHUITUTIATBHON YCIIYTH 10 BblJaue pa3pelieHus Ha BCTYIIEHUE B Opak
HECOBEPILICHHOJIETHUM, IOCTUTTIIUM Bo3pacTta 16 JeT (nanee — MyHUIIUTIAIbHAS yCIIyTa).

1.2. Kareropumu 3asBuTenei

1.2.1. Jlumamu, WMEIOIIMMH TIPaBO HA TOJYYCHHE MYHHUITUIATBHOW YCIYTH,
SBIISIIOTCS HECOBEPIECHHOJETHHE TpaKAaHe, IOCTUTIIME Bo3pacTta 16 jer (mamee —
3asIBUTEJID).

1.2.2. C 3asBneHreM BIIpaBe 00OpaTUTHCS MPECTABUTEIb 3aBUTEIIA, ICHCTBYIOIIHIMA
HAa OCHOBAaHUHU JOKyMEHTA, YJIOCTOBEPSIONIETO €ro IMOJHOMOYHMS, JHOO 3aKOHHBIMI
HpeACTaBUTENb (PU3NIECKOTO JIKIA (Jajiee — MPEACTaBUTEIIb 3aABUTEIIA).

1.3. IMopsimox uHDOpMUPOBAHUS O TIPEIOCTABICHUH MYHUIIMITAIIBHON YCITYTH

1.3.1. Hudopmanus o mopsaKe NPEIOCTAaBICHUS MYHUIUNAIBHON YCIYTH
pa3MeniaeTcs:

1) Ha wWH)OPMAIMOHHBIX CTEHAAX, COACPKAIMUX BHU3YAIbHYIO U TEKCTOBYIO
MHPOPMAILIMI0O O MYHUIUNATBHOW  YCIyre, pACMOJOXKEHHBIX B  TOMEIICHUSIX
MHOTO(]YHKITHOHATBHBIX IIEHTPOB MPEIOCTABICHHUS rOCyIapCTBEHHBIX u
MYHHITUTIATBHBIX YCITYT.

2) Ha o(QUIHMAIBHOM CaiiTe MYHHUIMNAIBHOTO pailoHa B HWHGOPMAIMOHHO-
TCIIEKOMMYHUKAMOHHON cetn  «MHTepHeT» (wiu eopoockoeo okpyea) (https://
www.mamadysh.tatarstan.ru);

3) na Iloprane TOCYZapCTBEHHBIX W MYHHUIIUNAIBHBIX ycayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHckuii mopran);

4) na EquHoMm moprane rocyAapCTBEHHBIX M MYHHMIMMAIBHBIX YCAYT ((YHKIU)
(https:// www.gosuslugi.ru) (mainee — ExunbIii mopTai);
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5) B rocynapcTBeHHON MH(POpMaMOHHON cucteme «PeecTp rocymapCTBEHHBIX U
MyHUIMIANbHBIX ycayr Pecryonuku Tatapcran» (http:/frgu.tatar.ru) (mamee — Peectp
rOCyJapCTBEHHBIX M MYHHUIIATIATBHBIX YCIYT).

1.3.2. KoHcynpTHpOBaHUE MO BONPOCAM MPEAOCTABIEHNS MyHULUIIAIBHOW YCIyTH
OCYLIECTBIISETCA:

1) B MHOTrO(QYHKIIMOHANBHBIX LIEHTpPaxX MPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHUILIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIN 0 TeNe(POHY;

2) B MHTEpAaKTUBHOI (opMme PecnyOiamkaHcKoro noprania;

3) 6 ynonHomoueHHOM Ha npedocmasienue yciyeu opeare — 6 McnoanumenbHom
Komumeme Mamaoviuickoeco mynuyunanviozo pavona Pecnyonuxku Tamapcman (nanee —
Opean).

IpU YCTHOM OOpAIeHUH - JIUYHO WU MO TeNePOHY;

IIpY TUCbMEHHOM (B TOM 4Hciie B (pOpME AIEKTPOHHOIO IOKYMEHTA) 00OpallieHun —
Ha OyMa)>KHOM HOCHUTEJIE 110 MOYTE, B JIEKTPOHHOMU (hOpME 1O SIEKTPOHHOM MOYTe.

1.3.3. Undopmanus va Enqunom noprane, Pecmy6nmnkanckom moprane o mopsiike u
CpOKax MpEeAOCTABICHUS MYHHUIMNAIBHOM yCIYyrM Ha OCHOBAaHUM CBEICHUMU,
comepxammxcsi B PeecTpe  rocylnapCcTBEHHBIX M MYHHUIMOAIbHBIX  YCIVT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn k nH@OpMaluu O CpOKax M MOPSJIKE MPETOCTABICHUS MYHULMIAIbHON
YCIIyTU OCYUIECTBIISIETCSI O0€3 BBINOJHEHUS 3asBUTENIEM KaKUX-JIMOO TpeOOBaHUM, B TOM
yuciie 0€3 HCMNOJIb30BaHUS MPOrPaMMHOIO OOECHEYEHMs, yYCTaHOBKa KOTOPOro Ha
TEXHUYECKHUE CpEACTBa 3asBUTENS TpeOyeT 3aKiItOYeHMs JIMLEH3MOHHOTO WM HHOTO
COTJIALlIEHUs ¢ paBoo0aiaTeIeM IPOrpaMMHOI0 oOecreueHus, peayCcMaTpUBAIOIET0
B3UMAaHUE IUIAThl, PETUCTPALMIO UM aBTOPHU3ALMIO 3asBUTEIIS WU MPEJOCTABICHUE UM
NEPCOHAJIBHBIX JIaHHBIX.

1.3.4. Tlpu obOpaiieHHH 3asgBUTENS JMYHO WU MO TelaedOHY B COOTBETCTBUHU C
MOCTYNHUBIIMM OOpalieHueM MPEAOCTABISIETCS HH(DOpMaALUA:

1) o Mecre HaxOXJCHUS MHOTOPYHKIIMOHAIBLHOTO IICHTpPA MPEJOCTaBICHUS
rOCyJapCTBEHHbIX W MYHHUIMNAIBHBIX yciuyr, Opeana (agpec, rpapuk padoOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O TOopsAIKe MPEIOCTABIICHUS MYHHIIMITAILHON YCIIYTH, O CIOCO0axX M CpoKax
MOJa4M 3asIBJICHUM;

3) 0 KaTeropusx rpaXkaaH, KOTOPBIM MPEIOCTABIISACTCS MYyHUIUITATIbHAS YCITyTa; O
HOPMAaTUBHBIX  IPAaBOBbIX  aKTaX, PETYJIUPYIOIIUX BONPOCHl  MPEIOCTABICHUS
MYHULMIIAJIBHON YCIyTH;

4) o0 mepeyHe ITOKYMEHTOB, HEOOXOJMMBIX JJIi PACCMOTPEHUS 3asBJICHUS O
MIPEAOCTABICHUY MYHHIIMIIAIBHONW YCIYTH, O CPOKaxX IpHEMa U PETUCTPALU 3asIBICHUS;

5) o0 xoj€e npe0CTaBICHHS MYHUIIMIIATBHOW YCIYTH;

6) o Mecte pa3MmelnieHus Ha O(HIMATBPHOM calTe MH(OPMAIMU IO BOIPOCAM
PEI0CTABICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake 0O0KalOBaHUS JIEHCTBUHM WIM OC3ACHCTBUSA JTOJDKHOCTHBIX JIHI]
Opeana.

[To mnuceMeHHOMY OOpalleHHIO COTPYJHUKH OTJEela, OTBETCTBEHHOIO 3a
IPEIOCTABJIEHNE MYHUIIUIIAJIbHON yCIIyTH, IOAPOOHO B TUCBMEHHOU (pOpMeE pazbsACHSIOT
3asiBUTEIIIO MTOPSIIOK MIPEAOCTABICHHUS MYHULIUIIAIBHON YCIIYTHU U BOIPOCHI, YKA3aHHbIE B
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HACTOSIIEM MYHKTE aJMUHUCTPATUBHOTO PETJIAMEHTAa, U B TEUCHHUE TPEX paboumx AHEH
CO JHS PETUCTpAlluu OOpalleHHUs] HAMpaBJSIIOT OTBET 3asaBUTEN0. OTBETHI AAIOTCS Ha
sa3bIke oOpaimieHus. B ciiydae HEBO3MOXKHOCTH J1aTh OTBET Ha S3bIKE OOpalleHUs
HCTIONB3YIOTCS TOCYIapCTBEHHBIE s3bIKU PecnyOnuku TaTtapcTaH.

1.3.5. Nndopmanuss mo BoOmpocaM MPEJOCTABICHUS MYHUIUNAIBHOW YCIyTH
pasMemaercss Ha O(UIIMATBLHOM CalTe MYHHUIUMIIATBLHOTO paioHA (UlU 20pOOCKO20
okpyea) U Ha WHGOPMAIMOHHBIX CTEHJAX B momeuieHusix Opeana njig paboOThl ¢
3asIBUTEIISIMU.

HNudopmanus Ha rocyJapCTBEHHBIX si3bikax Pecniyonuku TatapcraH, pazMmeniaemas
Ha MH(POPMAIIMOHHBIX CTEHJIaX U Ha O(UIIMATBHOM CaliTe MYyHUIMIAJIBLHOTO paiioHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTu «VHTepHeT», BKIIOYAET CBEICHUS O
MYHULIMTNAIBHON YCIIyTe, cojiepKamecs B myHkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11,
5.1 aIMUHHUCTPATUBHOTO PErjaMeHTa, HHPOPMALIMIO O MECTE HAXOXKIEHUS, CIIPABOYHBIX
TenedoHax, BpeMeHH padoTel Opeana, 0 Tpaduke npruema 3asBJICHUN Ha IPEIOCTABICHUE
MYHUIANIATBHON YCITYTH.

1.4. HopmaTuBHbIE TPABOBBIE aKThI, PETYIHPYIOLIUE TPEAOCTABICHHE
MYHULUIIAIBHON yCIyTH

1.4.1. IlepeueHb HOPMATUBHBIX [TPABOBBIX AKTOB, PETYJIUPYIOLIUX IPEIOCTABICHUE
MYHUIIMINIAJIBHON yCIIyTH (C yKa3aHHUEM PEKBU3UTOB HOPMATHBHBIX MPABOBBIX aKTOB U
UCTOYHUKOB MX O(HUIMAIBLHOrO OnmyOJIMKOBaHHUA), pa3MelleH Ha ExauHom mnoprtane, B
PeecTtpe rocynapcTBEHHBIX M MYHMLIMMOAIBHBIX YCIYr, Ha O(HUIHMAIBHOM caiiTe
MYHULIMIIAJIBHOTO  paiioHa B HMH(OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY.

1.4.2. TexcT agMUHUCTPATUBHOTO pEIrJIaMEHTa B JCHCTBYIONICH peaaKIuu
MOMJIKUT pa3MmenieHuto Ha EguHom mnoptane, B PeecTpe TrocyJapCTBEHHBIX U
MYHULUIAIBHBIX YCIYyr, Ha O(QUUUAIBHOM CaillTe MYHHUIMNAILHOTO palioHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCMIOB3yEMBIE B AJIMUHUCTPATUBHOM PETJIaMEHTE, U UX ONpeNesICHuUs

1.5.1. B agMUHHUCTPAaTUBHOM PETJIAMEHTE MCIOIB3YIOTCS CIEAYIONINE TEPMUHBI U
ONpEIEIICHHUS:

yIaJleHHOe pabouee MECTO MHOTO(DYHKIIMOHAILHOTO IIEHTpa MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT — TEPPUTOPUATBHO 000COOJIEHHOE
CTPYKTYypHOE mojpazzaenenne (opuc) MHOTO(OYHKIIMOHATBLHOTO IIEHTPA MPEJ0CTABICHHUS
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIBCKOM)
MOCEJICHUY MYHUIIUITAJIBHOTO paliloHa WK B rOpojickoM okpyre PecnyOnuku TatapcTtan B
COOTBETCTBUU c MTYHKTOM 34 [TpaBun opraHu3aluu NeSATeIbHOCTH
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPE0CTaBICHUS TOCYJAPCTBEHHBIX M MYHULIUTATBHBIX
yCIyT, YTBEPKAEHHBIX nocTaHoBieHueM [IpaBurenscrBa Poccuiickoit deaepanun ot 22
nekabps 2012 r. Ne 1376 «OO0 ytBepxknenuu I[IpaBun opraHuzanuu AesSTEIbHOCTU
MHOTO()YHKIIMOHAJILHBIX [IEHTPOB MPEOCTABICHUS FOCYJaPCTBEHHBIX K MYHUITUTATbHBIX
YCIIYT»;
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TeXHUYECKas omuOka - omuOKka (OMHCKa, OIedaTka, TpaMMaTHuecKas WIH
apudmernyeckas omuOka JMO0 TOHOOHas OmMOKa), OMyIICHHAs OpraHOM,
MPEAOCTABISIOMMM MYHHIMNAIBHYIO YCIYry, M TpHUBEAIIAas K HECOOTBETCTBHUIO
CBEJICHUH, BHECEHHBIX B JOKYMEHT (pe€3yJbTaT MyHULMIIAJbHON YCIyTH), CBEJICHHUIM B
JOKYMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTUGUKAMU W ayTeHTU(UKAUU B UHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, MCIOJIb3YEeMbIX JJISl MPEJOCTABICHUSI TOCYAapCTBEHHBIX U
MYHUIIMNAIBHBIX YCIYr B 3JeKTpoHHOU ¢opme (mamee — ECHUA) — denepanbHas
rocyJapcTBeHHasi MHQOpPMallMOHHAsl cHcTeMa, oOecreunBaroniasi CaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTU(PUKAINK K UHPOPMALIUU, COACPIKAIIECICS B TOCY1apCTBEHHBIX HH(OPMAITMOHHBIX
CUCTEMaxX M MHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MO®I] - T'ocyaapcTBeHHOE OIOIKETHOE yupexaeHue «MHOroQpyHKIMOHAIbHBIN
LEHTP MPENOCTABJICHHS TOCYJAPCTBEHHBIX M MYHMIMNAIbHBIX YCIyr B PecmyOnnke
TaTapcTan»;

HNcnonkoM — WCHOJHUTENIBHBIA KOMUTET MYHUIUIAIBHOrO paioHa (Wiu
TOPOJICKOTO OKpPYTa);

EI'P 3AI'C — Enunblil TOCYZAapCTBEHHBIA PEECTP 3aMHCEN AKTOB I'PAKIAHCKOTO
COCTOSIHHS,

ANC MOI] - ABTOMaTU3UPOBAHHAS uHdOopMaIMoOHHAs cucremMa
MHOTO()YHKIIMOHATBHBIX [IEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX K MyHHUITUTATBHBIX
ycnyr Peciy6nuku TatapcTaH.

1.5.2. B aaMuHUCTpaTHBHOM pETJIAMEHTE IIOJI 3asBJICHHEM O MPEIOCTABICHUN
MYHULIMINIATIBHON yCIyru (anee - 3asBJICHUE) MOHUMAETCs 3aIpoc O MPEeAOCTaBICHUU
MYHULIMIAIBHOM YCIIyI'M, NOJAHHBIM B COOTBETCTBUM C IIYHKTOM 3 CTarbu 2
@enepanbHoro 3akoHa oT 27 wuronst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIMIAJIBHBIX YCIyr» (nanee — deaepaibHbIid
3akoH Ne 210-®3).

2. CranaapTt npeaocTaBjJIeHUus MyHMIMIIAJIbHON YCIyIH
2.1. HanmeHoBaHMe MyHUIIMIAIBHOMN yCIyTH

Brimaua paspenienusi Ha BCTyIUIEHHE B Opak HECOBEPIIICHHOJETHUM, TOCTHUTIIIUM
BO3pacta 16 ner.

2.2. HaumeHoBaHM€e UCIIOJIHUTEIBHO-PACTIOPAIUTEIBHOTO OPraHa MECTHOTO
CaMOyIPaBJIEHUs, HEMOCPEICTBEHHO MPEIOCTABIISIIOIIETO MyHUIUITIAJIBHYIO YCIYTY

Ucnonnumenvuwiti  komumem — Mamaowviuickoeo — MYHUYUNAibHO20  pauloHa
Pecnyonuxku Tamapcman

2.3. Onucanue pe3yibTara NpeaoCTaBIeHUs MyHUIIUIIAIBHON YCIyTH
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2.3.1. Pe3ynpTaTOM MPEIOCTaBICHUS MYHUIIUITATILHOM YCIIYTH SBISETCS:

1) pemenme O BBIJAYEe ~ paspelmiecHHs ~Ha  BCTyIUICHWE B  Opak
HECOBEPIICHHOJIETHUM, JOCTUTIIHM Bo3pacta 16 ner (mpunokenue Ne 1 x Hacrosiemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY);

2) perreHue 00 OTKa3e B MPEAOCTABICHIUH MYHHUIIUIIATBHON YCIyTH (TIPHIOKEHHE
Ne 2 k HacTosIIIEMy aIMHUHHACTPATUBHOMY PETIIAMEHTY);

3) peuieHue 00 OTKa3e B IpHEME JJOKYMEHTOB, HEOOXOAUMBIX JUTSI TIPEIOCTABICHHSI
MyHHIUOATBHON ycrmyru (nmpuiokeHune Ne 3 K HacTosieMy aJMHUHHCTPATHBHOMY
periaMeHTy).

2.3.2. Pe3ynbrar MNpenOCTABICHMS MYHMIMNAIBHOW YCIYI'M HaIpaBJIseTCS
3agBUTEN0O B (OpME  DIJIEKTPOHHOTO  JOKYMEHTAa, IOANHUCAHHOTO  YCHJIEHHOU
KBAJIM(UIMPOBAHHON 3JIEKTPOHHON MOJMUCHIO0 YIOJHOMOYEHHOI'O JOJLKHOCTHOTO JIMIA
Opeana (mubo Opeana), B cooTBeTCTBUN ¢ DeepanbHbIM 3akoHOM OT 6 anpenst 2011 roga
No 63-03 «OO0 snexrpoHHON moanucu» (Aanee — DenepanbHbi 3akoH Ne 63-D3) B
TuuHbIA KabuHer EnmHoro mopran. B cinydae HampaBieHHs 3asBJIEHUS NOCPEICTBOM
PecnyOnukaHckoro mnoprana pe3yiabTaT MPEJOCTABICHHUS MYHULHUIAIBHON YCIYrd
HaIlpaBJsieTCcsl B IMYHbIN KaOuHeT PecnyOimkaHCKoro noprana.

2.3.3. I1lo BBIOOpPY 3asiBUTENS PE3YJITAT MPEIOCTABICHUS MYHULIMITAIIBHOW YCIyTH
BbijaeTcss B Oprane wim B MOIL[ B ¢dopme sK3eMIuIsipa 3JEKTPOHHOIO JOKYMEHTa,
pacrneyaTaHHOr0o Ha OyMaXHOM HOCHTEJE, 3aBEPEHHOI0 II€YaThl0 U MOJIHUCHIO
COOTBETCTBEHHO YIOJIHOMOUYEHHOTO JTOJDKHOCTHOTO Jinia Oprana uinu pabotHuka MOII.

2.3.4. 3agBuTenp BIpaBe MOJYUYUTh PE3YyJIbTAT MPEIOCTABICHUS MYHUIUIIAIBHON
yciayru B ¢GopMe 3JIEKTPOHHOIO JIOKYMEHTa B TEUYEHHE CpoKa AEMCTBUS pe3yibTara
[PEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

2.4. Cpox mpeoCcTaBlIeHUSI MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYEeTOM
HE0OXOAMMOCTH 0OpalIeHUsI B OpraHU3alMK, YIaCTBYIOIINE B IPEIOCTABICHUU
MYHUIIUTIAJIBHON YCITYTH, CPOK PUOCTAHOBJICHHUS MPEAOCTABICHHS] MYHHUITUTATEHOM
YCIIYTH B CIy4ae, €ClId BO3MOXKHOCTh IIPUOCTAHOBIICHUS MPEyCMOTpEeHa
3aKOHOJaTeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPABICHUS)
JIOKYMEHTOB, SIBJISTFOIIUXCS PE3yIbTaTOM MPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH

2.4.1. MynununanibHas yciyra npenocrasisiercs B Teuenue 10 pabouux nHeil.

2.4.2. llpuocTaHOBJIEHHE CPOKa NPENOCTABICHUS MYHHULHIIAJBHOM YCIYI'HM HE
IIPEyCMOTPEHO.

2.4.3. HanpapiieHHE [IOKYMEHTA, SBIISIOLIETOCS PpE3yJbTaTOM MPENOCTABICHUS
MYHHIIMIIAJIBHON YCIIYTH B (POpME 3JIEKTPOHHOTO JOKYMEHTA, 3asiBUTEITIO OCYILIECTBIISETCS
B J€Hb OGOPMIICHUS M PErucTpaluu pe3ysibTaTa NpeJoCTaBICHUS MYHULUIMATbHON
yCIIyTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMUA WJIM UHBIMU HOPMATHUBHBIMU PABOBBIMHU aKTaMHU IS
[IPEIOCTABJICHNS] MyHULIMIIAJIBHOW YCIIYTH, & TAKXKE YCIIyT, KOTOPBIE ABJISIIOTCS
HEO0OXOIUMBIMU U 003aTEIBHBIMU JIJIS1 IPEIOCTABICHUS MYHUIIUTIAIbHBIX YCIYT,



MOIeKAIIMX MPEJCTABICHUIO 3asIBUTENIEM, CLIOCOOBI UX MOJTyYeHUS 3asBUTEIEM, B TOM
YHCJIE B 3JICKTPOHHOU (popMe, MOPSATOK X MPEACTABICHUS

25.1. ]lns mnodydeHHs] MYHUIUOANBHONM YCIYTHM 3asBUTENb MPEACTABIISET
CJIeIyIOIIUE JOKYMEHTBI:

1) TOKyMEHTBI, yIOCTOBEPSIONINE JIUYHOCTh BCTYMAOMUX B Opak (He TpeOyeTcs B
citydae oOpalieHus mocpeAcTBoM PecnyOiamkaHckoro noprana);

2) JIOKYMEHT, YAOCTOBEPSIOIIMNA TOJHOMOYMS TPEJACTABUTENS 3asBUTENS (HE
TpeOyeTcs B ciayyae oOpalieHus: 3aKOHHOTO MPEACTaBUTENS 3aBUTEIIN);

3) 3asBIICHUE:!

B (popMe TOKyMeHTa Ha OyMakHOM HocuTene (mpuiiokeHue Ne 4 K HacTosIeMy
aJIMAHUCTPATUBHOMY PETJIAMEHTY);

B JJIEKTPOHHON (popMme (3amoJIHAETCs MOCPEICTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEJICHUH B OJJIEKTPOHHYIO (OopMy 3asiBI€HHUS), MOJANUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATUBHOIO perjiamMeHTa, Npu OOpauieHuu
nocpesicTBoM PecryOiMkaHCKOro noprania;

4) MACPMEHHOE COTJIACHE 3aKOHHBIX MPEICTABUTENICH JIHII, BCTYMAOIUX B Opak,
3aBEPEHHOE B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHO/IATEIbCTBOM O HOTapHUaTe,

5) JOKYMEHTBI, MOATBEPKAAOUIUE OCOObIE OOCTOATENBCTBA CHUXKEHUSI OpayHOTO
BO3pacTa (CrpaBKa MEIUIIMHCKON OpraHU3alMK TOCYJapCTBEHHON WM MYHUIUTIATBLHOM
CUCTEMBbl  37paBOOXpPaHEHHs] O HaJIWYUM  OEpPEeMEHHOCTH JIMOO  JOKYMEHTHI,
NOATBEPKAAOIIME HEIOCPEACTBEHHYIO YIPO3y JW3HHM OJHOIO W3 JIML, JKEIaroUIUX
BCTYITUTH B Opak).

2.5.2. 3asBieHHWE W TpWIAraeMble JOKYMEHTHI MOTYT OBITh TIPEICTaBICHBI
(HampaBieHbl) 3asIBUTEJIEM OJIHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) yepes M®IL] Ha OyMa)XXHBIX HOCUTENSIX U B BHJIE AJEKTPOHHBIX JTIOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIaMEHTa,

2) nocpeacTtBoM Pecry0iinkaHCKOTo nmopTaia B 2JICKTPOHHOU (hopme;

3) B Opran JMYHO WA MOCPEICTBOM MOYTOBOM CBSI3M HAa OyMa)KHOM HOCHUTEJIE.
3asiBJI€HUE U MpUJIaraeMble JOKYMEHTBI, IPU HAMPABIEHUH [TOCPEICTBOM IOYTOBOM CBSI3H,
3aBEPSIOTCSA B YCTAHOBJICHHOM MOPSIIKE.

2.5.3. 3asgBieHHe MpU HAMpaBICHUM MOCpPeNCTBOM PecmyOnrkaHCKOro mopTaia
MOJIKUCHIBAECTCS IPOCTOM JIEKTPOHHOM MOAIUCHIO 3asIBUTEIS.

JI71st momydeHust MPOCTOM AIEKTPOHHOM MOJIUCH 3aSBUTEII0 HEOOXOAMMO TTPOUTH
npouenypy peructpanuu (ayrentudukanuu) B ECHUA, a Takke MOATBEPIUTh YICTHYIO
3aMKCh.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIX B
MOAMyHKTax 2, 4 myHkTa 2.5.1 aIMUHUCTPATUBHOTO PETIIAMEHTA, 3aBEPSIFOTCS YCUJICHHON
KBUTU(PUIIMPOBAHHON MOJIMUCHIO JIUI, YIOJHOMOYEHHBIX Ha CO3JaHHE W MOJIUCAHUE
TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTAPUYCaAMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPHIIAraeMble K
3asIBJICHHIO, B TOM YHCJIE JIOBEPEHHOCTH, HANIPABJISIOTCS B BUjIe (BaiiioB B popmarax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.
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KauecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 0Opa3oB
JOKYMEHTOB) MOJDKHO TMO3BOJIATH B IOJHOM OOBEME MPOUYUTATh TEKCT OKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercst TpeOOBATh OT 3aABUTEIS:

1) mpencraBieHus] TOKYMEHTOB U WH(OPMALUK WM OCYIIECTBICHHS IEHUCTBUH,
MIPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATUBHBIMHU
IPAaBOBBIMM aKTaMH, PETYJHPYIOLIMMU OTHOILIEHHUS, BO3HHMKAKOIIME B CBSI3H C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OCyIIEeCTBJICHUS JECUCTBUH, B TOM YHCIE COIVIACOBAHUM, HEOOXOOUMBIX IS
[OJyYeHUS MYHUUMNAIbHOM YCIYIM U CBS3aHHBIX C OOpalleHMEM B UHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPaBJICHUS, OpPraHU3ALMH, 34
UCKJIIOYEHHEM TMOJY4YEHHMs] YCIYr U IOJIyYeHUs JOKYMEHTOB U HH(pOpMaluy,
MIPEIOCTABIISIEMBIX B PE3YyJIbTaTE MPEIOCTABICHUS TAKUX YCIIYT, BKIOYEHHBIX B IEPEUHH,
yKka3aHHble B yacTu 1 crtateu 9 ®DenepanbHoro 3akoHa No 210-D3 (HEOOXOIUMBIX U
00s3aTEeNbHBIX YCIYT);

3) nmnpencraBileHus JOKYMEHTOB M HMH(pOpManuu, OTCYTCTBHE U (WJIN)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAUMBIX MJIsI MPEAOCTABICHHUS MYHULMIAIBHON YyCayru, Jubo B
MPEA0CTABICHUN MYHUIIMTIIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aes:

a) W3MEHEHHe TpeOOBAaHWN HOPMATHUBHBIX IPABOBBIX aKTOB, KACaIOIIUXCS
[IPEIOCTABICHUS MYHUIIMIIAIIBHON YCIYTH, I10CJE EPBOHAYAIBHON TI0J1aYM 3asIBJICHUS O
IPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH;

0) HaMuue OmMOOK B 3asBIICHUU O MPEIOCTABICHUN MYHUIUTIATBLHOM YCIyTU U
NOKYMEHTaX, IOJAHHBIX 3asBHUTEJIEM I[IOCIE IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIUMBIX IJisi MPEAOCTaBICHUS MYHHUIMNAIbHOM yciyru, J1nbo B
MPEAOCTABIEHU MYHUIIMIIATBHOM YCIYTH M HE BKJIIOYEHHBIX B MPEACTABICHHBIA paHee
KOMILJIEKT IOKYMEHTOB;

B) MCTEUEHUE CPOKa JACHCTBUA JOKYMEHTOB WJIM M3MEHEHHE MH(QOpMalUU MOocie
MEPBOHAYAJILHOTO OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHUS
MYHUIMTNATIBHOW YCIYTH, JINOO B IPEIOCTaBICHUU MYHHUIIMIIAIBHON YCIIYTH;

I') BBISIBJIEHUE TOKYMEHTAJILHO MOATBEPKICHHOTO (hakTa (MPpU3HAKOB) OLIMOOYHOTO
WM IPOTUBOIIPABHOTO AeUCTBUS (0€31eicTBHS) JOKHOCTHOrO uia Oprana, paboTHUKA
MOII, npu mnepBOHAYAIBPHOM OTKa3e B TMpPHUEME JTOKYMEHTOB, HEOOXOMMMBIX JIJIs
MPEIOCTABICHUSI MYHMIIMIIAJBbHOW YCIyrd, JIMOO B MPEIOCTaBICHUH MYHHUIIMIAIbHOU
YCIYyIM, O 4Y€M B IHCbMEHHOM BHJE 3a MOANUCHIO pykKoBoautens OpraHa Ipu
NEePBOHAYAIILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEIOCTaBIICHUS
MYHULMIAIBHOW YCIYTH, YBEIOMIISIETCS 3asBUTENb, a TAKKE MPUHOCATCA W3BUHEHUS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpepocraBiieHHs Ha OyMa)XHOM HOCUTENE JIOKYMEHTOB M HMH(pOpMALUH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbl B COOTBETCTBUU C MyHKTOM 7.2
yactu 1 crareu 16 denepansHoro 3akona Ne 210-D3, 3a UCKIIOYEHUEM CIIy4YaeB, €CIIH
HaHECEHHE OTMETOK Ha TaKH€ JOKYMEHTBI JIMOO MX U3BATUE SIBISETCS HEOOXOAMMBIM
YCIIOBUEM IPEJOCTABJICHHUS] TOCYIAapCTBEHHOM WM MYHHULMIIAIBHON YCIYTH, U HHBIX
CJIy4aeB, yCTAHOBJIEHHBIX (pe1epabHBIMU 3aKOHAMHU.
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2.6. McuepnbIBaroluii mepeyeHb JOKyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHUU C
HOPMAaTHUBHBIMH NIPABOBBIMU aKTaMH ISl TPEAOCTABIECHNS MYHHUIUIIAJBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU FOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYTPABJIEHUS U ITOJIBEOMCTBEHHBIX TOCYAAPCTBEHHBIM OpPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTAHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIOCOObI MX TIOTYYEHUS 3asBUTEIISIMH, B TOM YHUCIIE B AJIEKTPOHHOU (hopMme,
IIOPAZOK UX IPEICTABICHUS; TOCYIAPCTBEHHBIN OpraH, OpraH MECTHOTO
caMOyNpaBJIEHUs JINOO OpraHU3alys, B paCIOPSKEHUN KOTOPBIX HAXOATCS TaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarotcs B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) cBenieHus o poxkaenun pedenka — ET'P 3ATC;

2) cBenieHus 00 ycrtanosienuu otiosctBa — EI'P 3ATC;

3) cBeleHHUs O JCHCTBYIOIIEM TacrnopTe rpaxaanuHa Poccuiickoit denepanun —
MBJ/I Poccuu;

4) CBeleHUs1 W3 MH(POPMAILMOHHOM CHUCTEMBl HOTAapuaTta O HOTapUAIBHO
3aBEpEHHOM JOKyMeHTe — DeniepanbHas HOTapualibHas manarTa;

5) CBEJICHUS 00 YCTAaHOBJICHUHU OTIEKH HaJl pEOCHKOM U3 PEILICHUs OpraHa ONeKH
U IoIe4YuTeabcTBa — Mcnonakom;

6) CBEJICHUS O PETHCTPAIMOHHOM YYE€Te€ IO MECTY MKHUTEIbCTBA M MECTY
npeosiBanus — MBI Poccun.

2.6.2. 3asBuTeNnb BIpPaBe NPEIOCTaBUTh JOKYMEHTHI (CBENEHUS), YKa3aHHBIC B
noAnyHkrax 1 - 6 myHkra 2.6.1 aMUHUCTPATUBHOTO pETIaMeHTa, B (POpME IJIECKTPOHHBIX
JIOKYyMEHTOB,  3aBEPEHHBIX  YCUJICHHOW  KBAIM(PUIIMPOBAHHOW  MOMANMKUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHUE M MOJNHCAHUE TaKUX AOKYMEHTOB, MIpHU MoOjaye
3asIBJICHUSI.

2.6.3. HemnpexacraBienue (HECBOEBPEMEHHOE MPEJCTABICHUE) YKAa3aHHbIMU B
nmyHKTe 2.6.1 aIMMHUCTPaTUBHOIO pErJlaMEHTa OpPraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIPABJICHUS, OpPraHU3aIUsMHU JOKYMEHTOB U CBEJCHUN HE
MOXET SIBJISIThCS OCHOBAHHUEM JJIsl OTKa3a B MPEAOCTABICHUN MYHULIUTIAIIBHOW YCITyTH.

2.6.4. [omxHocTHOEe sMuIO W (MaM) pabOTHHUK, YKa3aHHbIX B MyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO perjlaMeHTa OpPraHOB MW OpraHu3aluid, HE IMPEICTABUBIINE
(HECBOEBPEMEHHO MPEJCTABUBIIKE) 3aMPOIICHHBIE W HAXOIALIMECS B PACHOPSHKEHUU
JOKYMEHT WJIM CBEJEHUS, MOJJIEkKAT aIMUHUCTPATUBHOM, AUCUUILUIMHAPHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATEIbCTBOM Poccuiickon denepanum.

2.6.5. 3ampemniaercst TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEICHHMSI, B TOM YHCIIC
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHULIUNAIbHOU
YCIYTH, HAXOASAIIUECS B PACTIOPSIKEHUU TOCYJAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
caMOyIpaBJieHUsI W IIOJBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpTaHU3aIIU.

Henpencrapnenue 3asBUTENIEM JIOKYMEHTOB, COJIEpPIKAIMX CBEICHUS, KOTOPHIC
HaxoISATCS B  PACIHOPSIKEHHM TOCYJAPCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOyIpaBJEHUs M IMOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYNpPaBJEHUsS OpraHu3aluid, HE SBIAETCS OCHOBAHMEM [JIsl OTKas3a
3asBUTEIIO B MIPEAOCTABICHUA MYHHUIIMNIAIbHON YCIIYTH.



2.7. VcuepnipIBaroIyii nepeueHb OCHOBAHUH NIl 0TKa3a B MpUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH

2.7.1. OcHOBaHMSIMHU I OTKa3a B TPHUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHNS MYHULIMIIAJbHON YCIYTH, SIBISIOTCS:

1) npencraBieHHbIE 3asBUTEIEM IOKYMEHTBI COAEPKAT MOAUYUCTKU U UCIIPABICHUS
TEKCTa, HE 3aBEPEHHBIC B MOPSAIKE, YCTAHOBIECHHOM 3aKOHOJATEIbCTBOM Poccuiickoil
denepannu;

2) TOKYMEHTBI COAEPHKAT MOBPEKICHUS, HATMYUE KOTOPHIX HE MTO3BOJISIET B IOJIHOM
00BbEME HCHOJIB30BaTh MH(OpPMALMIO U CBEIEHUS, COAEp)KallMecs B JOKYMEHTaxX s
[IPEIOCTABICHUS MyHULUMIIAIBHOW YCIIYTH;

3) mpencTaBl€HHbIE JOKYMEHTBl WM CBEICHHS YTPATWIA CHUJIYy Ha MOMEHT
oOpallleHHs] 32 MYHULIMNAIBHOW YCIyrod (JOKYMEHT, YAOCTOBEPSIOIIUA MOJTHOMOYMS
MIPEACTABUTEINS 3asBUTENIS, B CIydae oOpalieHus 3a MPeAoCTaBICHUEM MYHULUIAIBHON
YCIIYTH YKa3aHHbBIM JIMIIOM);

4) nopaya 3asiBJI€HUS O MPEIOCTABIECHUN MYHHUIMIAIBHON YCIYyTU U JTOKYMEHTOB,
HEO0OXOAMMBIX JUIsl IPEIOCTABICHUS! MyHULIMIIAJBHOW YCIYTH, B 3JIEKTPOHHOUN (opme C
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIlOJIHEHUE 0053aTelbHBIX MOJIed B (OopMe 3asBICHUS, B TOM
quclie B UHTEPaKTUBHOM (Qopme 3asBieHuss Ha PecnyOnukaHCKOM —mopraie
(HEIOCTOBEPHOE, HETIOJIHOE, JTMOO HETPAaBMIIHLHOE 3aIT0JTHEHNE);

6) TpeICTaBICHUE HEIMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asBJICHHE O IPENOCTABIECHUM YCIYTH IIOJAHO B OpraH rocyJapCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYTNPABJICHUS UM OPTaHU3aLMIO, B TIOJTHOMOYHS KOTOPBIX HE BXOJIUT
MPEA0CTaBIEHNE MYHUIIUTIATBHOU YCITYTH;

8) HecoOJII0IeHNEe YCTaHOBIIEHHBIX cTaTheil 11 denepaibHOTO 3aKOHA OT 6 ampesns
2011 roma Ne 63-®3 «OO »>HEKTPOHHOW MOIAMUCH» YCIOBUW MpPU3HAHUS
JNEHUCTBUTEIBLHOCTH YCUIIEHHOM KBaTM(UUMPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. IlepeyeHb OCHOBAHMI JIJIs1 OTKA3a B PUEME TOKYMEHTOB, HEOOXOUMBIX IS
NOJIYYeHUS] MyHUIIMTITAIbHON YCITYTH, SBJIETCS HCUEPIBIBAIOLLIUM.

2.7.3. Pemenne 00 OTKa3e B MpreMe 3asBIICHUS U JOKYMEHTOB, HEOOXOIUMBIX JIJIs
MPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH, MOXKET OBbITh IPUHATO KaK BO BpeMs IpuemMa
3asiBUTENS, TaK W IOCJIE IMOJYYEHUS OTBETCTBEHHBIM JOJLKHOCTHBIM JuuoMm OpraHa
HEOOXOUMBIX ISl TPEIOCTABIICHUSI MYHUIIUIIAIBHON YCIIYTU TOKYMEHTOB (CBEICHHUM) €
MCIIOJIb30BaHNEM MEKBEOMCTBEHHOTO MH(POPMAILIMOHHOTO B3aUMOJECHCTBUS, B CPOK, HE
MpeBBIIIAIONINHN 9 pabounX JHEH CO THS PETUCTPALIUU 3asBIICHUSI.

2.7.4. 3ampemiaercs OTKa3blBaTh B IPUEME 3asBIICHUS W HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIsl MPEAOCTABIICHUS] MyHUIIUTIATBHOU YCIIYTH, B CIIy4ae €CJIH 3asiBJICHUE U
JOKYMEHTBI, HEOOXOJUMBIE [JIsl MPEAOCTABICHUS] MYHUIMIAIBLHOW YCIyTH, MOJAHbI B
COOTBETCTBUM C MH(pOpMaLMEl O CpoKax M MOPSAAKE MPEIOCTaBICHUS MYHULUIAIbHON
yciyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckoMm nopTaiie.
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2.8. UcuepnipIBaroniyii nepeyeHb OCHOBAHUH JIJIs1 MPUOCTAHOBJICHHSI UM OTKAa3a B
IIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIYyTH

2.8.1. OcHoBaHus 17151 MPUOCTAHOBIICHHSI TPEIOCTABIECHUS MYHULIMITAIIBHON YCIIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS 1711 OTKAa3a B MPEJOCTABICHUN MYHULIMITAIIBHON YCITyTH:

1) 3agBUTENH HE COOTBETCTBYET KATErOpUM JIMI, HUMEIOLUIMX I[IpaBO Ha
PEIOCTaBIECHUE YCIIYTH;

2) OTCYTCTBHE Yy 3asiBUTEJNI PETUCTPALUU IO MECTY JKUTENbCTBA HA TEPPUTOPUU
MYHHULIMIIATIBHOIO 00pa30BaHUs;

3) oTcyTcTBUE OCOOBIX OOCTOSITENBCTB, YKA3aHHBIX B MOANYHKTE 5 myHkTa 2.5.1.
aJIMMHUCTPATUBHOI'O periaMenTa 0o ob1iero pedbeHka y Juil, BCTyHaloumx B Opak;

4) B TIPEJCTABICHHBIX 3asBJICHUU W (W) JOKYMEHTaX COJEPKHUTCS HETOJHAS U
(nnu) HemocToBEepHAast HH(MOpMAIIHS.

2.8.3. IlepeueHp OCHOBaHUM [JJIs1 OTKAa3a B NPEAOCTABICHUN MYHHIUIIAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHIM.

2.8.4. 3anpemaercst OTKa3blBaTh B IPEAOCTABICHUM MYHULMIIAJIBHOW YCIYTH B
cilly4yae, €clid 3asBICHHE O NPEIOCTaBICHUHM MYHHUIMNAIBHONW YCIyTH MOAAHO B
COOTBETCTBUM € MH(POpPMALUE O CpOKaX M MOPSIKE MPEAOCTABICHUS MYHHUIMIAIbHON
yciyru, onyoaukoBaHHOW Ha Enunom noprane, PecriyOnukanckom nopTaiie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUs TOCYAapCTBEHHOM MOIUIMHBI MJIM UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIYT !

MyHununanbpHas yciayra mpeIocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMH TSI
NPEIOCTaBIECHUSI MyHUIIUTIAIBHOM YCIIYTH, B TOM YUCJIE€ CBEACHHS O JJOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIIABAEMbIX) OpPraHU3aLUSIMH, YHACTBYIOIIMMH B

PEIOCTABIECHUN MYHUIIMIAIbHBIX YCIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IJIaThI 32 PEJOCTABICHUE YCIIYT,
KOTOpBIE SIBJISIFOTCS HEOOXOUMBIMU U 0053aTE€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIAJIBHON yCITyTH, BKJIIOYasi HHPOPMAIIMIO O METOJIMKE pacueTa pa3Mepa Takou
TLJ1AThI

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumabHBIN CPOK OKHUJIaHUS B OUEPEIU MPHU MOoade 3arnpoca o
PEeIOCTaBIEHUU MYHUIIMIIATBHON YCIIYTH, YCIYTH, MPEIOCTaBIsIEMON OpraHu3aue,
Y4YacCTBYIOIIEH B MPEOCTaBICHUN MYHULIUITAIbHON YCIYTH, U TIPU MOTYYEHUU
pe3yibTaTa NpeloCTaBICHUs TaKUX YCIyT
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2.12.1. BpeMs oxuaaHus NpU MoAade 3asBICHUS HA MOJYYEHHE MYHULIAIAIBHON
yCIIyTH - He OoJee 15 MUHYT.

2.12.2. Ilpm nmosmydyeHuM pe3yJbTara NMPEAOCTABICHUS MYHULMNAIbHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OUYE€pPEIN HE JOJKEH NPEBBIATh 15 MUHYT.

2.13. Cpok 1 mOpsAZIOK peruCTpalliy 3arpoca 3asiBUTENs O IPEA0CTaBICHUN
MYHHUITUTIATBHON YCIIYTH U YCIIYTH, IPEIOCTaBIsIEMOM Opranu3aiuei, yuacTByIoei B
MPEIOCTABICHUN MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. IIpu muunom obOpamennn B M®Il B neHp mogauu 3asBJICHHS 3asBUTEIIO
BbIjaeTca pacnucka u3 AC MOIL] ¢ peructpaliluOHHBIM HOMEPOM, MOATBEPKAAIOLIUM,
YTO 3aBJICHUE OTIPABJIEHO, U IaTOW MMOJAYM 3asIBJICHUSA.

2.13.2. Ilpm HampaBieHMHM 3asBJICHHS TIOCpeACTBOM EnmHOro mnoprana,
PecnyOnukaHckoro mnoprajia 3asBUTENIb B JICHb MOJA4YU 3asBJICHUS IOJYy4aeT B JIMYHOM
kabuHeTe PecryOnMKaHCKOrO TopTajia M MO DJIEKTPOHHOM TIOYTE YBEIOMIJICHUE,
MOATBEPXKIAIONIEE, UTO 3asBJICHUE  OTHPABICHO, B  KOTOPOM  YKa3bIBAIOTCS
pPErUCTpallMOHHBIN HOMED U JiaTa MO0/1auu 3asiBJICHHUS.

2.13.3. Ilpu nuunom oOpamenud B OpraH B JeHb IMOJayu 3asBJICHUSA
YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JIMIIoM OpraHa 3asBUTEIIO BBIJIACTCS paclucka M3
aBTOMATU3UPOBAHHON WH(GOPMAIIMOHHONW CHUCTEMBbI, MPEIHA3HAUYEHHOW IS OKa3aHus
rOCYJIJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, NaTOU
NO/Ia4y 3asBJICHUS U IEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUsI K TOMEIIEHUSIM, B KOTOPBIX NIPEIOCTABISETCS MyHHUITUTIATbHAS
ycliyra, K 3ajy 0KHJIaHHs, MECTaM JIJisl 3aIOJTHEHUS 3alIPOCOB O TIPEIOCTaBICHUU
MYHHUITUTIATBHOW YCITYTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu X 3al0JHEHUS 1
MePEYHEM JIOKYMEHTOB, HEOOXOIUMBIX JIJISI IPEIOCTABICHUS KOKI0H MYHHUITUITATEHON
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOW U MYJIbTUMEANITHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOK YCIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JIOCTYITHOCTH JIJIS MHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (eAepaibHBIM
3aKOHOJATEIHCTBOM U 3aKOHOAaTeNbcTBOM Pecnybmmku TatapcTan o conpanbHON
3aIATe WHBAJIUIOB

2.14.1. IlpenocraBneHue MYHHLIMIAIBHON YCIYyTd OCYLIECTBISETCS B 3aHUAX U
IIOMELLECHUSIX, 000PYIOBaHHBIX MTPOTUBOIIOXKAPHON CHUCTEMOU 51 CHUCTEMOM
MOKAPOTYILEHUS.

Mecta mnpuema 3asBuUTENEHl 00OpYyIyIOTCS HEOOXOauMoOW MeOenbio  AJis
odopmIleHHsT JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B CcOOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit ®enepanuu o
COLIMAIIbHOM 3alllUT€ WHBAJIMJIOB B LEIAX OECHpEensTCTBEHHOIO JOCTYyNMa K MECTY
PeI0CTaBIECHUSI MyHUIIUIIATIBHOM YCIIYTH 00€CIIeYnBaETCA:

1) obGecneumBaercsi OECHPENATCTBEHHBIH TOCTYN HMHBAIHIOB K MECTY
[PEJOCTABICHUS] MYHULMIAIBHOW YCayrd (yZOOHBIM BXOA-BBIXOJ B IOMELIEHUS U
[EpEMELIEHNE B UX MpEAeax);
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2) BU3yallbHAsi, TEKCTOBAasT W MYJIbTUMeAHWUHAS WHOpMAIUS O TOPSIKE
MPEIOCTABICHUS MYHULMIIAJIIBHOM YCIYTH pa3MeliaeTcss B YAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAaHUYEHHBIX BO3MOXHOCTEW HHBAIN]IOB;

3) COMpOBOXIEHHEC WHBAIUAOB, UMEIONINX CTOWKHE PAaCCTPOMCTBAa (PYHKIUU
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITIOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITENIFHOTO TEPEIBIKCHHUS TI0 TEPPUTOPHU, HA
KOTOPOW  pAacCIOJIOKEHBl OOBEKTHl COLHUAIbHON, WHXEHEPHOW U TPaHCIOPTHOM
UHPPACTPYKTYpP, BXOJa B TaKMe€ OOBEKThl U BBIXOJA U3 HMX, [IOCAJKH B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KpPECIa-KOJISICKH;

5) mHamiexamiee pa3MmenieHHEe OO0OpyIOBaHUS W HOCUTeNel wH(OpMaIny,
HEOOXOAUMBIX I 00ecreueHus: OEeCIPENSITCTBEHHOTO JIOCTyIIa HHBAJIUAOB K YCIyram ¢
Y4€TOM OTPaHUYECHUIN UX KU3ZHEIEATEIbHOCTH;

6) nyOimpoBaHWEe HEOOXOMUMOW JUIS WHBAIHMIOB 3BYKOBOH W 3pPUTEIBHOU
nH(popManuu, a TakKe HaJAMUCe, 3HAKOB U HHOW TEKCTOBOU U rpaduueckoil uHpopmanun
3HAKaMH, BBIIIOJIHEHHBIMU pelibe(PHO-TOUeUHbIM IpudToM bpaiins;

7) IOIyCK CypAOIEepeBOIYNKA M TU(DIOCYPIOTIEPEBOIUNKA;

8) nomyck coOaKkH-IIPOBOHUKA TIPU HAMYWHU JIOKYMEHTA, ITOJATBEPKIAAIOIIETO
ee ClielualibHOE 00YYEHHUE U BBIJIABAEMOr0 110 (POpME U B NOPSAIKE, KOTOPBIE YCTAHOBJICHBI
IpuKa3zoM MUHHCTEPCTBA TpyJda M COLMAIbHOM 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386H «O06 yrBepxkaeHUN (GOPMBI JOKYMEHTA, MOATBEPKIAIOIIETO
cHelnHaibHOe 00ydeHHe COOAKU-TIPOBOHUKA, U MOPSIIKA €TO BBLAAUN.

2.14.3. TpeGoBaHus B 4acTu o0eCIeYeHUs JOCTYITHOCTH JIJIsi UHBATUIOB OOBHEKTOB,
B KOTOPBIX OCYILIECTBISETCA MNPENOCTABICHHE MYHHMIMIAIBHONW YCIYI'M, U CPEICTB,
UCIIOJIB3YEMBIX IPU MPEJOCTABICHUM MYHULUIIAIBHOW YCIYI'M, KOTOpBIE yKa3aHbl B
noanyHkrax 1 — 4 myHkra 2.14.2. agMUHUCTPATUBHOIO pPEraMEHTa, MPUMEHSIIOTCS K
00BEKTaM U CpeACTBaM, BBEJCHHBIM B SKCIUTyaTaI[MIO WK NPOIIEAIIUM MOJAEPHU3ALHUIO,
pekoHcTpyKIuto nociue 1 urona 2016 roxa.

2.15. Tloka3aTenu AOCTYITHOCTH M KaueCTBAa MYHUIIUTIATHHON YCIYTH, B TOM YHCIIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTENS C TOJKHOCTHBIMU JIMLAMHU TIPU
MPEIOCTABIEHUN MYHUIIUNATBHON YCIYTH U UX POJOJIKUTEIBHOCTD, BO3MOKHOCTh
noJIy4eHus1 THPOPMALIMK O XOJI€ MPEIOCTaBICHUS MyHUIIUIAIBHON YCIYTH, B TOM YHCIIE
C MCIIOJIb30BaHUEM HH()OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA, BO3MOKHOCTb
1100 HEBO3MOXKHOCTD MOJyUYEHUsI MyHUILIUIIAIBLHON YCIYTH B MHOTO(YHKIIMOHAIIBHOM
LEHTpPE MPEAOCTABIECHHS IT'OCYITapCTBEHHBIX U MYHULIMIIAJIBHBIX YCIYT (B TOM YHCIIE B
MOJIHOM 00beMe), B JIIOOOM TEPPUTOPUATHLHOM MOJIpa3Ae/ieHUH OpraHa UCTIOIHUTEIHHO
pacnopsiAUTEIHLHOIO OpraHa MECTHOTO CaMOYTIPaBJICHHUSI, IO BHIOOPY 3asiBUTEIIS
(3KCTEpPPUTOPHUATIBHBIN MPHUHIIMIT), TOCPEICTBOM 3aIpOca O MPEAOCTABIEHNN HECKOJIBKHUX
roCyJapCTBEHHBIX U (MJIM) MYHUIIMIAIBHBIX YCIYT B MHOTO(DYHKIIMOHAIbHBIX LIEHTPaX
PEIOCTaBIEHUS TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX YCIYT, IPETyCMOTPEHHOTO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KOMIIIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu AOCTYMHOCTH NPEIOCTaBICHUS MYHUILIMIIAIBHOW YCIYTH
SBJISIFOTCSL:
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pPacnoJIOKEHHOCTh IOMELIEHUSI, B KOTOPOM BEIETCS IPUEM, Bbl1adya JOKYMEHTOB B
30H€ JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;

HaJIM4YME€ HEOOXOJUMOIO KOJMYECTBA CIIELUAIUCTOB, a TaKXe IOMEUICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE HWCYepIbIBaloniel wuHdopManun o crnocobax, MOpsAIKe M CpoKax
MPEIOCTABICHUS MYHUIIMNAIBHON YyCIyTM Ha HMH()OPMAIMOHHBIX CTeHAaX, EauHOM
nopraiue, Pecny0iamkanckom nopraie, opuiMaIbHOM CaliTe MyHUIIMIIAILHOTO paiioHa;

OKa3aHHE MOMOIIM UHBAIHMIaM B MPEOAO0JICHUU OapbepOB, MEIIAIONIUX MTOTYYEHHUIO
YMMH YCIYT HapaBHE C APYTUMU JIULIAMH.

2.15.2. TlokazaremsiMu KadyecTBa NPEAOCTABICHUS MYHULUNAIBHOW YCIYTH
SABJISIFOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOuIroIeHre CpOKa TOTYICHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX Kalo0 Ha HApPYIICHUS aJIMUHHCTPATUBHOTO
periiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aUMOJICHCTBUN 3asBUTEIS C TOJHKHOCTHBIMH JHIaMu (0e3 ydera
KOHCYJIbTALN):

B3aUMOJIeiCTBUE 3asBUTENsE C paborHukamMu Oprana winu  MOL[ npu
MPEA0CTABICHUN MYHULIUITAIGHON YCIIYTH OCYIIECTBIISETCS OMH pa3 Py NPEeACTaBICHUN
3asIBJICHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJMH pa3 B cilyyae HEOOXOAMMOCTH IOJY4YE€HUs pe3yJibTaTa MpPeAOCTaBICHUS
MyHHUIIUNANbHOU ycayru B Oprane win MOIL][ B dopme 3x3emIuisipa 3IEKTPOHHOTO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpOIOIKATENBHOCT OJHOTO B3aMMOJEHCTBUS 3aBUTENA C JOJDKHOCTHBIMU
JMLAMU [IPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIYyTH HE NPEBBIIAET 15 MUHYT.

3asBUTEIh BIPABE OLEHUTHh KAUYE€CTBO MPEIOCTABICHUSI MYHULIMITAIIbHON YCIYTH C
MOMOIIBI0  YCTPONCTB MOJBMKHOM paauoTeneOHHOM CBSI3HM, C UCIOJIb30BaHUEM
PecnyOnnkaHckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmaruss o xole NpenoCTaBICHUS MYyHUIUNAIBHOM YCIYI'M MOMKET
OBIThH MOJIy4YEHa 3asBUTEJIEM B IMYHOM KaOuHeTe Ha EnnHoMm noprane, PecriyOnukanckom
nopraine, B Oprane, M®II.

2.15.4. [IpenocTaBieHre MyHULIMTIATBHOM YCIYTH OCYIIeCTBIsIeTCs B 1t00oM M DI
10 BBIOOPY 3asBUTENS HE3aBUCHUMO OT MECTa €ro >KUTENIbCTBA WM MeCTa (PaKTUYECKOTO
npoxuBaHus  (nmpeObiBaHusA) Ha  Tepputopun  PecnmyOnmkm — Tatapcrtan 1o
AKCTEPPUTOPUATBHOMY TPUHLUITY.

MyHuImnanbpHas yciayra B COCTaBe KOMIIEKCHOTO 3alpOca HE MPENOCTaBIISETCS.

2.16. Unpie TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIMINE OCOOCHHOCTH MPEIOCTABICHHS
MYHUITUTIATBHON YCIIYTH 110 SKCTEPPUTOPHATBHOMY PUHITUNY (B CIydae, eCiu
MYHHITUTIATBHAS YCIyTa MPEI0CTaBIIICTCS IO SKCTEPPUTOPHATTEHOMY IMPUHIIHAITY)
0COOEHHOCTH MPEJOCTABICHHS MYHUIIMIAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu mnpenocTaBieHUH MYHUIIUIIAIBHOW YCIYIM B JJICGKTPOHHOU (opme
3asiBUTENb BIIpaBE:
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1) mosydnTh HHPOPMAIIHMIO O TIOPSIKE U CPOKAX MPEIOCTABICHUS MyHHITHITATLHON
yciyru, pa3menieHnyto Ha Enunom noprane, Pecnny0iukaHckoM moprade;

2) mojaTh 3asABICHHEC O IPEIOCTABICHUN MYHHIIMITAJLHOW YCIYyTH W HWHBIC
JTOKYMEHTBI, HEOOXOIUMBIE IS TIPEIOCTABICHUS MYHUITUTIATHHONW YCIIYTH, B TOM YHUCJIC
JOKYMEHTBI U MH(GOPMAIIHIO, dJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHBI B
COOTBETCTBUM € MYHKTOM 7.2 wactu | ctateu 16 ®@enepanbHoro 3akona Ne 210-P3, c
UCIOJIb30BaHuEM Pecriy0iinkaHCKOro noprana;

3) MOJIyduTh CBEJCHUS O XOJC BBINIOJHCHUS 3asABJICHUH O MPEIOCTABICHUN
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHUIIUITAILHON YCIYTH;

5) moyiyuduTh pe3yabTaT NPEJOCTABJICHUS MYHHIIMIIAIBHON ycIyru B (dopMme
AIEKTPOHHOIO IOKYMEHTA;

6) monaTh kajao0y Ha pelicHHe H AcicTBHe (Oe3aeiicTBre) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIWI[, MYHULMMOAIBHBIX CHIYXKalllUX TOCPeACTBOM PecmyOaukaHCKOTro
noprana, noprtaia ¢eaepaibHOl TroCyIapCTBEHHONW HHQPOPMAIMOHHON CHUCTEMBI,
obecrnieynBaoNIell mpolecc I0CyaAeOHOro (BHECYAeOHOr0) O0XajloBaHUS pPEUICHUU U
nerucTBui (0e3elCTBHSI), COBEPUIEHHBIX MpPHU MPEAOCTABIECHUUA TOCYJAPCTBEHHBIX H
MYHULIMOAIBHBIX ~ YCIAYyT  OpraHaMy, MPEeJOCTaBISIONIMMU TOCYAapCTBEHHbIC U
MyHULIMOATbHBIE YCIYTHM, WX JOKHOCTHBIMH JIMLIAMH, TOCYJApCTBEHHBIMH U
MYHULHAMTAIBHBIMU CITYKAIAMH.

2.16.2. ®opMupoBaHHE 3asBJICHUS OCYIIECTBISETCS IMOCPEACTBOM 3aIlOJHEHUS
ANEKTPOHHON (GopMbI 3asBiieHUs Ha PecrnyOnukanckoM moprajie 0e3 HeOOXOIUMOCTH
JOTIOJTHUTEJIPHOM MOJIauy 3asBJICHHUS B KaKOH-IM00 HHOU (popMme.

2.16.3. IIpu ¢popMupoBaHuU 3asBICHUS] 00OCCIICYHUBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAaHUS M COXPAHEHHUS 3asABJICHUS M MHBIX JOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABJICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHUS HECKOJBKUMH 3asSBUTEISIMH OJHON 3JICKTPOHHOM
dbopMbl 3asBiIEHUS] TIPU OOpalleHWH 3a YyCIyramu, MNpeanojaralolliMHU HarpaBICHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTH IEYaTH Ha OYMa)KHOM HOCHTEJIE KOIUHU DJICKTPOHHOH (HOPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (OpMY 3asBIICHUS 3HAUCHUI B
00011 MOMEHT TI0 JKEJIAaHUIO MOJIh30BaTeNsl, B TOM YHUCJIE MPU BO3HUKHOBEHUH OITHOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUCHUN B JICKTPOHHYIO (DOPMY 3asIBIICHUS,

5) 3amosHEHHUE MOJCH 3JIEKTPOHHOM (HOPMBI 3asBICHHS 10 Havajla BBOIa CBEICHHI
3asBUTEJIEM C HCIOJIb30BAaHUEM CBelleHuM, pasMmemieHHbix B ECHA, u cBeneHui,
OmyOMKOBAaHHBIX Ha PecmyOmuMKaHCKOM MOpTaie, B YacTH, KacaroIIecs CBEACHUA,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINK U ayTCHTU(DUKAITIY;

6) BO3MOXKHOCTh BEpPHYTHCS Ha JIFOOOH M3 ITAlOB 3aIlOJHEHHUS SJICKTPOHHOM
(dbopmbl 3asBieHMs 0€3 MOTEPH paHee BBEACHHON HH(OopMauy;

7) BO3MOXKHOCTB JIOCTYIIA 3asIBUTEIIS K PaHEee IMOaHHBIM UM 3asBJICHUSM B TCUCHUE
HE MEHEE OJIHOTO I'0JIa, a TAKKE YaCTUYHO CPOPMUPOBAHHBIM 3asIBJICHUSAM - B TEUEHUE HE
MeHee 3 MECALIEB.

2.16.4. 3anuck 3asuteneit Ha npuemM B MOI] (nmanee - 3amuch) OCYyIIECTBISETCS
nocpeacTBoM PecnyGaukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.
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3asBUTENIO0 MPEIOCTABISAECTCS BO3MOXKHOCTH 3allUCH Ha JIOObIE CBOOOIHBIC AJIS
IpyeMa J1aTy U BpeMs B Ipejesiax YCTAaHOBJIEHHOTO B MHOTO()YHKUIHOHAJIBHOM LEHTpE
rpaduka npuema.

3anuce Ha OMNpPEACIICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHHS 3TON
JaThI.

JIst oCcyIIeCTBICHUS TIPEABAPHUTEIILHON 3aMiCH TTOCPEIACTBOM PecimyOmmKancKoro
HopTajia 3asBUTENI0 HEOOXOAMMO YKa3aTh 3alpallMBacMble CHCTEMOW /aHHBbIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH );

HOMep TeneoHa;

a/ipec 3JIEKTPOHHOM MOUTHI (I10 KEITAHUIO);

XKeNaeMyro 1aTy U BpeMs Ipuema.

B cimydae HECOOTBETCTBUS CBEACHHI, KOTOpbIE COOOLIMI 3aABUTENb IpU
MpEeABAPUTEIILHON 3alUCH, JOKYMEHTaM, IPEICTABICHHBIM 3asBUTEIEM IMPU JUYHOM
pueMe, NpeBapUTeNbHAs 3aUCh AHHYJIUPYETCS.

[Ipn ocyliecTBICHHH TPEABAPUTENILHOM 3allMCH  3asIBUTENI0 00eCreYrBaeTCs
BO3MOKHOCTh paclieyaTaTh TAIOH-TIOATBEpkKACHUE. B ciayyae, eciiu 3asiBUTENb COOOLIUT
aZpec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIA aJpec TAKXKe HaIpaBiseTcs MHPpopMauus o
MOATBEPKICHUY MPEIBAPUTEIBLHOM 3aMCH C YKA3aHUEM JIaThl, BDEMEHHU U MECTa MIPUEMa.

ITpu ocyiiecTBIEHUH NPEIBAPUTEIBLHON 3amUCH 3afBUTENb B 0053aTEIbHOM
nopsiake HHPOPMUPYETCSI O TOM, YTO IPEABAPUTENbHAS 3alIUCh AHHYJIUPYETCS B ClIyyae
€ro HEsBKH 10 HCTEUEHUH |5 MUHYT C HA3HAYEHHOI0 BPEMEHU MpHUEMA.

3asiBUTENb B J1I000€ BpEeMsI BIIPAaBE OTKA3aThCs OT MPEBAPUTEIBLHON 3alHCH.

3anpeniaercs TpeOOBaTh OT 3asBUTENSI COBEpPUICHMS] HUHBIX JCHCTBHI, Kpome
OPOXOXKACHUS UACHTU(DUKAIMA U ayTEHTU(PUKALUU B COOTBETCTBUM C HOPMATHBHBIMU
MpaBoBbIMM akTamMu Pocculickoit ®denepanuu, ykKazaHus LEIM IPUEMA, a TaKKE
MPEIOCTABJICHUSI CBEICHUI, HEOOXOAUMBIX IUIsl pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBaja, KOTOPbIA HEOOXOANUMO 3a0pOHUPOBATH JIJISl IPUEMA.

3. Cocras, 110CJ1e10BATEJIBHOCTH U CPOKHU BbINIOJTHEHUS A/IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NOPSAAKY X BBINOJHEHUSI, B TOM YHCJe 0COOEHHOCTH
BbINIOJIHEHUS] A IMUHUCTPATUBHBIX NPOLEIYP B JJIeKTPOHHOH GopMe, a TaKIKe

0CO0CHHOCTH BBINOJHECHUS AIMHUHUCTPATUBHBIX MPOLEAYP B
MHOTO()yHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPHU MPEIOCTaBICHUH
MYHHULUITAJIBHON yCIIyTH

3.1.1. TlpenocrapieHrue MyHUIIUNAIBHOW YCIYyTU BKJIOYAET B CeOSl CIEAYIOIIUE
aIMUHUCTPATUBHBIE TIPOIICAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE ¥ PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, IIPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, Yy4YacCTBYIOIIHE B
PEeIOCTaBICHUU MYHUIIUTIATBHON YCIIYTH;
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4) MOArOTOBKA pe3ysibTaTa MyHHUIIUIIATBHON YCIYTH;
5) BeIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;
6) ucIpaBJICHUE TEXHUUECKHUX ONIHOOK.

3.2. Oka3aHue KOHCYJIbTALUN 3aIBUTEIIO

3.2.1. OcHOoBaHKEM HayaJa BBITOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI SABIISIETCS
oOpareHue 3asiBUTENs 0 BOIPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHUIMNAIbHON
YCIIYTH.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHOM NIPOLIEAYPHI, SIBISETCS:

npu obpatenuu 3asButens B MOL] — paborauk MOI];

npu oOpameHun 3asButesss B OpraH — BeQyLIMH CHEUAIMCT OTAENA ONEKH U
nonevnTesnbeTsa McnolHuTenbHOro KoMuTeTa MamMaapliCKOro MyHULUIIAILHOTO paiioHa
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBE OOpPATUTHCA 3a KOHCYJbTAllUCH O TIOPSIKE M CPOKax
MPEA0CTABIECHUS MyHULUIIATbHOU yciayru B ML nuuHO 1 1o TenedoHy U 3J1eKTPOHHOM
ouTe.

PabotHuk MO®IL] KOHCYJIbTUpPYET 3asBUTENSA, B TOM YHCIE MO COCTaBy, (popme
IPENCTABIIEMON TOKYMEHTALMU U IPYTUM BOIPOCaM JUIS MOJIYYEHHUS MYHULUIIAIbHOU
YCIIyTH.

3asBUTENIb MOXET IMOJIyYUTh MHPOPMALMIO O TMOpPsSAKE MPeloCTaBICHUs
MYHHUITUTIATBHON yCiyTH Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTPAaTUBHBIE IPOLIEAYPHl, YCTAaHABIMBAEMbBIC HACTOSAIIUM ITYHKTOM,
BBIMOJIHSIOTCS B IEHb 00pallleHus 3asiBUTEIIS.

Pe3ynpTaTaMy  BBIIIOJIHEHMS]  aJMHHHUCTPATUBHBIX  NPOUEAYpP  SBIAIOTCS:
KOHCYJIBTALIMS TI0 COCTaBy, popMe MPEeACTABISIEMON TOKYMEHTAlMU U APYTUM BOIpPOCaM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUSI MyHULIUIIATIbHON YCITYTH.

3.2.3. 3asButens BrpaBe oOpaTtuThes B Oprad 1o TeneoHy U SJIEKTPOHHOU MoUTe,
a TaKXke MOJy4YUTh KOHCYJbTalMi Ha PecnyOnukaHckoMm mopraie, caiite OpranHa o
MOPSIZIKE M CPOKAX MPEIOCTABICHUS MyHUIMNAIBHOW YCIYTH, B TOM YHUCJE MO COCTaBYy,
dopMe TmpeAcTaBIsIEeMOM JOKYMEHTAallMd M JIPyTUM BOOpOcaM JUIsl  TMOJTY4YeHUs
MYHULUIIATBHOU YCIIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTUPOBaHHE HWH(GOPMUPYET
3asBUTES B COOTBETCTBUU C TpeOoBaHusiMU TmyHKTa 1.3.4 amgMUHUCTPATUBHOTO
peryiaMeHra.

AJMVHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABIMBAEMbBIE HACTOSAIIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX AHEW CO THS MOCTYIUICHUS! OOpalleHusl.

Pe3ynpTaTaMy  BBIIOJIHEHHMS]  QJAMHHHUCTPATUBHBIX  MPOUEAYpP  SBISAIOTCS:
KOHCYJIbTAILIUU 110 COCTaBy, (hopMe MPEACTaBIIEMOMN TOKYMEHTAlMK U APYTUM BOIIPOCaM,
HEOOXOIUMBIM ISl TOTYYEHUSI MyHUIIMTIATIBHOM YCITYTH.

3.3. IIpuHsTHE U PACCMOTPEHHE KOMIUIEKTA TOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM
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3.3.1. IIpueM OOKyMEHTOB AJIA MPEJOCTABICHHS MYHHIMNAIBHOW YCIYT'HM 4epes3
MOI] nnm ynanenHoe padouee mecto MOLI.

3.3.1.1. 3asBuTens (mpencTaBuTeNb 3asBUTENs ) oopartaerca B MPL ¢ 3anpocom o
MPEA0CTABICHUN MYHULMIIAIBHON YCIYTH U NPEJICTABISAECT JOKYMEHTBI B COOTBETCTBUU C
IIYHKTOM 2.5 aAMAHHUCTPATUBHOIO PEIVIAMEHTA.

3.3.1.2. PabotHux M®II, Benyuuii npruem 3asBICHUMN:

oIpenensieT npeaAMeT o0pallleHus;

YIOCTOBEPSET JINYHOCTD 3asABUTEIIS;

IPOBOAUT IPOBEPKY MOTHOMOYMH JIMLA, TOJAIOIIETO JOKYMEHTHI;

IPOBOANUT TPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHMAM, YKa3aHHbIM B
IYHKTE 2.5 aAMMHUCTPATUBHOI'O PETJIAMEHTA,;

3aIMoJHSET JIEKTPOHHYI0 dhopmy 3asiBieHus B AUC MDI];

[P MPEAOCTABICHUH JOKYMEHTOB, YKa3aHHbBIX B ITyHKTE 2.5 aJIMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYUIECTBISET CKAaHWPOBAHUE IPECTABICHHBIX
JOKYMEHTOB;

pacrieuatbsiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asIBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasienne B AUC MOL];

3arpyxaet B AUC M®L] 1oKyMeHTBI, IPECTAaBIEHHBIE B 3JIEKTPOHHOU (hopme Hin
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (POPMUPYET JIEKTPOHHOE JIETI0;

BO3BpAIlAeT NOMMCAHHOE 3asBJICHUE U OPUTHMHANBI OyMa)kKHBIX JOKYMEHTOB;

BBIJAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJMUHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIUM ITyHKTOM,
BBIMOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy BBINOTHEHUS aIMUHHACTPATUBHBIX MPOLEAYP SBIISIOTCSA: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBnseT makeT JOKyMEHTOB, IPUHSTHIX OT 3asSBUTEIS
B Oprad B 371eKTpOHHOHN (hopMe (B COCTaBE MAKETOB AJIEKTPOHHBIX J€J1) B TEYEHHE OJHOTO
pabouero JHs co IHS 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOL.

Pe3ynpTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIEYP SIBISIOTCA: 3asIBJICHUE U
MaKeT JJOKYMEHTOB (3JIEKTPOHHOE J1EJ10), HampaByieHHble B Opras, MocpecTBOM CUCTEMBI
BJIEKTPOHHOTO B3aUMOJECHUCTBHUS.

3.3.2. IlpueM JOKYMEHTOB il MPEAOCTABICHHUS MYHULMIIAIBHON YCIyTH B
AIEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3agBuTenp ns MOAAYU 3asBJICHUS B DJIEKTPOHHOW (OopMe BBITIOTHIET
CIEAYIOLINE NEUCTBUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3anojHseT (GopMy  DJIEKTPOHHOTO  3asBJICHMS, BKJIIOYAIOUIYI0  CBEICHUS,
HE0OXO0IUMBbIE U 00s3aTeNbHbIE ISl PEJOCTABICHHS] MYHULIUTTAIbHON YCITYTH;

NPUKPEIUISIET JOKYMEHThl B D3JIEKTPOHHOW (opMe WM D3IEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);

NOJATBEPXKIAeT (aKT O3HAKOMJIEHUS M COTJIacHsl C YCIOBUSIMH M IOPSJIKOM
OPEJOCTABICHUS] MYHHUIMNAIBHON YCIYyrd B D3JEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOILYI0 OTMETKY O COTJIaCHM B (POpPME JIEKTPOHHOTO 3asIBICHHUS);
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MOJTBEPXKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBEACHUH  (yCTaHaBIMBAaET
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AIIEKTPOHHOTO 3asBIICHUS);

OTIIPABJISIET 3aTIOJTHEHHOE IEKTPOHHOE 3asiBICHHE (HAXKMUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (popMe 3JIEKTPOHHOTO 3asBIICHUS);

AIIEKTPOHHOE 3asBJICHUE MOJMUCHIBACTCS B COOTBETCTBUH C TPEOOBAHUSAMHU ITyHKTA
2.5.3 axMUHUCTPATUBHOTO PETJIAMEHTA,

MOJTy4aeT YBEeOMIIEHHE 00 OTIIPAaBKE AJIEKTPOHHOTO 3asBICHUSI.

dopmaTHO-JIOTHYECKasT TTPOBEpKa CPOPMHUPOBAHHOTO 3aSBICHUS OCYIIECTBISETCS
TOCTIe 3aMOJTHEHUS 3asBUTEIEM KaXKI0TO U3 TI0JIeH 3JIeKTpOHHOUM Gopmbl 3asBieHus. [Ipu
BBISIBJICHUH HEKOPPEKTHO 3aII0JTHEHHOTO TTOJIS SJICKTPOHHOM (POPMBI 3asIBIICHUS 3asIBUTEIH
YBEIOMJISIETCSI O XapaKTEPEe BBISIBIICHHOW OIMTUOKH U MOPSIIKE €€ yCTPaHEHUS MTOCPEACTBOM
MH(POPMAITMOHHOTO COOOILEHUS] HEMOCPEICTBEHHO B 3JIEKTPOHHOMN opMe 3asiBICHMUS.

AJIMUHHUCTPATUBHBIC TMPOILEAYpPHI, YCTAaHABIMBACMBIC HACTOAIIUM ITyHKTOM,
BBITIOJHSIOTCS B JICHb OOpaIIeHus 3asiBUTEIIS.

PesynbraramMyu  BBIMOJMHEHHUS  AAMHUHHCTPATHBHBIX  TMPOLEAYp  SIBISIFOTCS:
AIIEKTPOHHOE [1e710, HampaBieHHoe B OpraH MOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJCHCTBUA.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM HayaJla BBINOJHEHHUS AJMUHHUCTPATHBHOM IIPOLIEAYPHI
ABJIIETCSA TMOCTYIJICHUE 3asIBICHHUS M HHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIs
PEIOCTaBICHUS MYHULIMIIANBHON YCIYTH.

JIOMKHOCTHBIM ~ JTULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJIHEHHE
aJIMMHHUCTPATUBHON NPOLEAYPHI SBISETCS HAYAJIbHUK OT/AENa ONEKU U MOINEYUTENbCTBA
UCTIOJTHUTENIBHOTO KOMHTEeTa MaMabIIICKOr0o MYHUIUNAJIBHOTO paiioHa (manee -
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB):

3.3.3.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B ClIydae
oOpareHust 3aaBUTENS C 3asBiIeHreM B OpraH:

OTpenensieT MpeaAMeT 0OpallIeHus;

yCTaHaBIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOUT MPOBEPKY MOTHOMOYMH JINIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOJAUT TIPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpPEOOBAaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTa, MPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JOKYMEHTOB YCTAHOBJICHHbIM TpeOoBaHMsM (Hajuiexamiee OQOpMIICHHE KOMUN
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHAET  JJIEKTPOHHYIO  (QopMmMy  3asBiI€HMS B  aBTOMAaTU3MPOBAHHOMN
MH(GOPMALIMOHHON CHUCTeMe, MpEeIHAa3HAUEHHOW [Isi OKa3aHUs TOCYJapCTBEHHBIX U
MYHHIIHITAJTLHBIX YCITYT;

IIPU TIPEOCTABICHUN JOKYMEHTOB, YKA3aHHBIX B MyHKTE 2.5 aAMHUHUCTPATHBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBISICT CKaHHMPOBAHUE IMPEICTABICHHBIX
JTOKYMEHTOB;

pacriedaThiBacT 3asBICHHE;

nepeacT 3asBUTENIO Ha TPOBEPKY M MOANMKUCAHNUE;

MoCJIe TIOJIMUCAHNS CKAaHUPYET MOANMCAHHOE 3asIBJICHNUE;
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3arpyaer B aBTOMAaTU3UPOBAHHYIO UH(OPMALIMOHHYIO CUCTEMY,
MpPEAHA3HAYEHHYIO JUI OKa3aHWs TOCYIapCTBEHHBIX M MYHHUIMOAIbHBIX YCIIYT
JOKYMEHTBI, TPEJCTABICHHbIE B OJJIGKTPOHHOM (OpME WIU DJICKTPOHHBIE OOpa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, JOPMUPYET FJIEKTPOHHOE JEJI0;

BO3BpAIllaeT MOJMUCAHHOE 3asBJICHUE WU OPUTHHAIBI OYMa)XHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJACT 3asBUTEIIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B cnyyae Hamuyus OCHOBaHMMU I OTKa3a B NPUEME JOKYMEHTOB JOJDKHOCTHOE
JMI0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, YBEAOMJIACT 3asBUTENSA O HAIUYUU
OPENATCTBUN Ul MpUEMa 3asBJICHUS U BO3BpAIIA€T €My JOKYMEHThI C OOBSICHEHHEM
COJlep KaHUs BBISBJICHHBIX OCHOBAHMM JUJIs OTKAa3a B IpUEME JOKYMEHTOB.

3.3.3.3. JIOJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, IIOCIE
MOCTYIJIEHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBAaMBAET 3asBJICHUIO HOMEpP B COOTBETCTBUU C HOMEHKIIATYpOM JI€l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3yYaeT MOCTYNHBIIKE AIEKTPOHHBIE JIea, B TOM YHCIIE PUIIOKEHHBIE 3asBUTEIIEM
JOKYMEHTBI B 3JIEKTPOHHOU (POpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IPOBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSICT COOJIOJICHUE YCIOBHM JEHCTBUTEIBHOCTH AJICKTPOHHON TMOJIIUCH,
nocpeacTBoM oOpamienuss k EauHomy mnoprany (B cimyvyae, €cCiIM  3asBHUTENEM
IIPEICTABIICHBI AJIEKTPOHHBIE JOKYMEHTBHI, MOANKCAHHbIE YCUJICHHOU
KBUTHU(PHUITUPOBAHHON AJIEKTPOHHOMN TOJIMUCHIO).

[Ipu HaMMUMKU OCHOBAHUM, TPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
periamMeHTa, TMOATOTABIMBAET IMPOEKT pelieHus o0 OTKa3ze B IMpueMe JOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUSI MyHUIIUIATIBHOM YCIIyTH.

B cnyudae, ecaum B pe3ysbTare MPOBEPKH YCHIEHHON KBaJIU(DHUIIMPOBAHHON
ANIEKTPOHHOM MOJIMCH BBISIBJIEHO HECOOIIO/IEHHUE YCIOBUM €€ IEHCTBUTEINbHOCTH, TPOEKT
penieHust 00 0TKa3e NOJHKEH COAEepKaTh MyHKTHI cTaThu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOPHIE MTOCTY KU OCHOBAHUEM ISl €M0 IPUHATHSL.

[IpoekT pemenuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eciu
OCHOBaHMs JUIsl OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEeIOCTaBICHUS
MYHMIIMIIAIBHOW YCIIYTH, CBSI3aHbI C HAPYLIEHUEM yCTaHOBJICHHBIX TPEOOBAHUN K TaKUM
JOKyMEHTaM, OCHOBaHMs JUIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEpXKaTh
uH(pOpPMaLIMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMAaIuH, CBEIEHHUM), KOTOpbIE HE
IIPE/CTABIICHBI, COAEPKAT HEJOCTOBEPHbIE W (WJIM) NPOTUBOPEUMBBIE CBEACHMS,
opopmIIeHBl C HapylIeHHEM YCTaHOBJEHHBIX TpeOOBaHMIi), HaANpaBiseTCs Ha
COrJJaCOBAaHME B YCTAHOBJIEHHOM IOPAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYyMEHTO000poTA.

CoracoBaHue MpoOeKTa pelieHust 00 0TKasze B MpUeMe TIOKYMEHTOB, HEOOXOIUMbIX
JUISL  TPENOCTaBICHUS MYHHUIMNAIbHOW  YCIYI'M, OCYIIECTBISIETCS B  MOPSJIKE,
IPELYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETIIAMEHTA.

B cmydae OTCyTCTBMS OCHOBaHMM Il OTKa3a B IIPUEME JIOKYMEHTOB,
IPEYCMOTPEHHBIX ITYHKTOM 2.7.] aIMAHUCTPATUBHOIO PErJIAMEHTA, JOJDKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a IpPUEM JOKYMEHTOB, B TEYEHHE OJHOr0 pabdouyero IHsA cO JHS
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MOCTYIUICHUSI 3asBJICHHS, HAIMPABISIET 3asSBUTEI0, YKA3aHHBIM B 3asBIICHUHA CIIOCOOOM,
YBEJIOMJICHHE O TMOCTYIUJICHUU 3asBIICHUSI, COJIEpKalllee BXOJSAIIUNA PErHUCTPAIIMOHHBIN
HOMEDP 3asiBJICHHS, JaTy TOJyYCHHs 3asBICHUS, TEpPEYCHh HAWMEHOBAaHHMH (HalioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJyYEHHUS Pe3yjbTaTa MYHUIIUIAIbHOU
YCIIYyTH.

3.3.3.4. HcnonHenue mporeayp, yKaszaHHblx B mnyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjlaMEHTa, TMpPU HAJIUYUM  TEXHUYECKOM  BO3MOXKHOCTH
OCYIIECTBJISICTCS. B aBTOMAaTUYECKOM PEKUME C MCIOJIb30BAHUEM aBTOMATH3WPOBAHHOU
UH(OPMAIITMOHHONW CHUCTEMBI, MpPEeJAHA3HAYCHHOW JUIsi OKa3aHUsl TOCYIAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

3.3.3.5. AJMUHHCTpaTHMBHBIE MPOLEAYPHl, YCTaHABJIMBAEMble IYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIIOTCSA B TEYEHUE OJTHOTO pabOyvero JIHS CO THS
MOCTYIUICHUS 3asIBJICHUS HA PACCMOTpPEHHUE.

Pe3ynbTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLICAYP SBJISIIOTCS: MPUHATHIN
Ha PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHus o0 OTKa3e B IpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIUTIATBHON YCITYTH.

3.4. HampaBieHre MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, yUaCTBYIOIINE B
MIPEAOCTaBICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBINIOJHEHUS AaJIMHHHCTPATUBHOW MPOIEAYPHI
SBJISIETCSl TIOJyY€HUE JOHKHOCTHBIM JIUIIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHHE AJMUHUCTPATUBHOM MPOLEAYpPHI, OT JODKHOCTHOTO JMia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPHUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JTUIIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEIYPHI, SBISIETCS GeOywuli cneyuaiucm omaoena ONneKu u
noneuumenscmea HMcnonnumenvho2co xomumema Mamaobluickoeo MYHUYUNATLHOZO0
paiiona (mamee -  JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIpaBJIeHHUE
MEKBEJOMCTBEHHBIX 3aIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 34 HAIIPABIICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET M HANpaBISIET B AJIEKTPOHHOM (hOpME MOCPENCTBOM CHUCTEMBI
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aWMOJEHCTBUA (MPU OTCYTCTBHM TEXHMUYECKOU
BO3MOXXHOCTH — HWHBIMH CIOCOOaMH) 3ampochl O TPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETIaMEHTA.

AJMUHHUCTpPATUBHBIE TMPOIEAYPhl, YCTAHABIMBACMbIC HACTOSIIAM ITYHKTOM,
BBITIOJTHSAIOTCS B JICHBb MPUHATHS 3asIBJICHUS Ha PACCMOTPEHUE.

PesynpTaTaMy  BBITOJIHEHHS ~ QJAMHHHCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
HalpaBJICHHbIE B Opranbl BiIacTd W (WIHM) TOABEJOMCTBEHHBIE OpraHaM BIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CienyayiuCThl ~ TIOCTaBIIMKOB  JaHHBIX HAa  OCHOBAaHMHM  3aIlpPOCOB,
NOCTYIHUBILIKUX Y€pe3 CUCTEMY MEXKBEJOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEHCTBUA,
NPEIOCTaBISIOT — 3alpalluBaeMble JOKYMEHTHl (MH(OpMalMio) WM HAaMpapJsioOT
yBEJIOMJIEHUS 00 OTCYTCTBUH JOKyMeHTa W (Wiv) uWH(pOpMaiuu, HEOOXOAUMBIX JIs
IPeI0CTaBIECHUSI MyHUIIMTIIATBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 O0TKa3e).
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AIMUHUCTPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIITOJIHSIFOTCSL B TEUEHUE IIATU THEW CO JHS NOCTYIUIEHUSI MEKBEIOMCTBEHHOTO 3a1poca
B OpraH WJIM OpPraHU3allHIO, IPEJOCTABIIONIME JOKYMEHT U HUH(OpPMALINIO, €CITi WHBIC
CPOKM TMOATOTOBKM M HAINpAaBJIEHUS OTBETA Ha MEXBEIOMCTBEHHBIM 3alpoc He
YCTaHOBJEHBl  (eepadbHbIMU  3aKOHAMM, TMpaBOBbIMU akTamu [IpaBuTenbcTBa
Poccuiickoit @enepanyii U MPUHSATHIMA B COOTBETCTBHU C (PeepaibHBIMH 3aKOHAMU
HOpMaTUBHBIMHU ITPaBOBbIMU akTamMu PecrnyOnnku TaTapcras.

PesynpraTaMy BBIITOJIHEHHS AIMUHUCTPATUBHBIX MPOLEAYD SBISAIOTCA: JTOKYMEHTHI
(cBeneHus1), HEOOXOIMMBIE JUIs MPENOCTABICHUS MYHULMNAIBHOM YCIyrW, Ju00
yBeloOMJIEHHEe 00 OTKa3e, HaIpaBJIEHHbIE JOHDKHOCTHOMY JIMIy, OTBETCTBEHHOMY 34
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEXBEJOMCTBEHHOT'O AJIEKTPOHHOIO
B3aUMOJICMCTBUSL  JIOKYMEHTBl  (CBEJCHMS), HEOOXOAUMBIE [UIsl MPEJOCTABICHUS
MYHULUINAIBHON yCIyTH, MO0 yBeAOMIIEHHE 00 OTKa3€ MpPU OTCYTCTBUHU JOKYMEHTa U
(wm) uadopmanuy;

IIPY HAUIMYUHA OCHOBAHWUW, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMAHHCTPATUBHOTO
periiaMeHTa, IMOATrOTaBIMBAET MPOEKT pelIeHuss 00 OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUJIsl MPEAOCTaBICHHUS] MyHULIUIAIBHOMN YCIIyTH.

[Tpoexkt pemenuss o0 oOTka3e B NpUEME JIOKYMEHTOB, HEOOXOIUMMBIX st
PEeIOCTaBICHUS] MyHUIIMIAIIBHON yCIyTH, ¢ YKa3aHHMEM IPUYUH OTKa3a (B cilydae, eciiu
OCHOBaHUS JUIsl OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJMMBIX ISl MPEIOCTaBICHUS
MYHULIUIIATIBHON YCIIYTH, CBSI3aHbl C HAPYLIEHHUEM YCTAHOBJIEHHBIX TPEOOBAaHUMN K TaKUM
JOKyMEHTaM, OCHOBaHHs [UJIl OTKa3a B IpUEME JOKYMEHTOB JIOJDKHBI COJEPXKaTh
MH(pOpMaAIMI0O 0 HAUMEHOBAaHUWU JOKYMEHTOB (MH(OpMAlMU, CBEIEHUM), KOTOpbIE HE
MIPE/ACTABICHBI, COAEPXKAT HEJOCTOBEpHblE U (MJIM) NPOTUBOPEUYMBBIE CBEACHUS,
obopMiIeHBI C HapyLIEHHWEM YCTAHOBJICHHBIX TpeOOBaHMWI), HaMpaBisieTCs Ha
COrJJacOBaHMWE B YCTAHOBJIEHHOM TMOPSAJIKE IOCPEACTBOM CHUCTEMBI 3JEKTPOHHOIO
JOKYMEHTO000pOTA.

CoriacoBaHue€ MPOEKTa PelIeHUs 00 0TKa3e B IPUEME TOKYMEHTOB, HEOOXOIUMBIX
JUISE  TPENOCTAaBICHUS MYHHUIMNAIbHOW  YCIYI'H, OCYIIECTBISIETCS B  MOPSJIKE,
MIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMMHHCTPAaTUBHOIO PETJIAMEHTA.

AJMUHHCTpPAaTUBHBIE IPOLIEAYpPHl, YCTAaHABIMBAEMbBIE HACTOSLIUM IIYHKTOM,
BBINIOJIHAIOTCS B JI€HB MOJYYEHHUSI CBEJCHUI 110 MEXBEOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy BBITOJIHEHHS AIMUHUCTPATUBHBIX NPOLEAYP SABISIOTCS: JOKYMEHTBI
(cBeneHus1), HEOOXOAMMBIEC Ui TMPEAOCTaBICHHUS MYHULMINAIbHOM YCIyTH, MPOEKT
pemieHuss o0 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Ui MPEIOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

3.4.5. MHcnonHeHnue mpoleayp, YKazaHHeIX B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjlaMEHTa, I[P HAJIMYUM  TEXHUYECKOM  BO3MOXHOCTH
OCYLIECTBJISIETCS B aBTOMAaTUYECKOM PEKUME C MCIIOJIB30BAHUEM ABTOMATH3UPOBAHHOU
MH(POPMALIMOHHON CHUCTEMBl, MPEJHA3HAYEHHON JUIsl OKa3aHHUsA TIOCYJIAapCTBEHHBIX U
MYHMIUIIAIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALMU 3asBJICHUS B COOTBETCTBUU
C IMyHKTOM 2.13 aAMUHUCTPATUBHOTO PETJIaMEHTA.
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3.4.6. MakcUMalIbHBI CPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOLEIYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATHUBHOTO PErJIAMEHTA, COCTABISECT MITh pabOUYux
JTHEH.

3.5. IlogroroBka pe3ynapTaTa MyHHLIMIIAIBHON yCIIyTH

3.5.1. OcHOBaHMEM Havaia BBIIOJIHEHUS aIMUHACTPATUBHOM POLEAYPHI SBIIAECTCS
IOCTYIUIEHUE  OT  JOJDKHOCTHOIO  JIMLA, OTBETCTBEHHOIO 3a  HAIpAaBIICHUE
MEXBEIOMCTBEHHBIX ~ 3allpOCOB, JOKYMEHTOB (CBEIECHMI), HEOOXOOUMBIX  JJIA
[IPEIOCTABICHUSA MyHULIUNIAIBHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOU
OPOLENYPBl, SBISETCA BEAYIIMM CHEMUAJINCT OTAENa ONEKH W IONEYUTENIbCTBA
HcnonHuTenbHOr0 KOMHUTETa MaMaJblllICKOTO MYHHULMIIAIBHOTO paiioHa (nanee -
JNOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY PE3yJbTaTa NPEAOCTABICHUS
MYHULIMOATBHON YCIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAHMMBIX IS
MPEA0CTABICHUS MyHULIUMTIAIBHON YCITYTH;

P BBISBJICHUM OCHOBAaHUM JUIsl OTKa3a B IIPENOCTABICHUM MYHULHUIAJIBHOM
YCIIyTH, YKa3aHHBIX B IyHKTE 2.8.2 aJMHUHHCTPATUBHOIO PErIAMEHTA, MOATOTABIMBAECT
IPOEKT peleHUs 00 OTKa3e B MPEAOCTaBICHUNA MyHULIUIIAJIbHON yCIyTH;

B CJIy4ae OTCYTCTBHs OCHOBAHUWM JJIA OTKa3a B MPEJOCTABICHUM MYHULIAIIAIILHON
YCIIyTH, IPEYCMOTPEHHBIX IYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PErJIAMEHTA, 10 UTOramM
paccMOTpPEHHsI JOKYMEHTOB, HEOOXOAMMBIX Ul MpPeNOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, OJrOTABIIMBAET MPOEKT PE3YJIbTaTa MPEJOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH B
COOTBETCTBUM C MOAIYHKTOM | myHkTa 2.3.1 agMUHHUCTPATUBHOTO PETVIAMEHTA,;

HaIpaBJIsieT MOATOTOBJICHHBIN MPOEKT  pe3yJbTaTa IIPENOCTAaBIIECHUS
MYHUIUINIAIBHOM YCIYyTM Ha COIVIACOBAHHE B YCTAaHOBJIEHHOM MOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOT'O IOKYMEHTOO0O0pOTA.

AJMUHUCTpAaTUBHBIE TPOLEAYpPHl, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOuuX AHEH.

Pe3ynpraTaMy BBINIOJIHEHUS aJMUHUCTPATUBHBIX NPOLEAYP SBIIIOTCS: IMPOEKT
pelieHuss 00 OTKa3e B MPEAOCTAaBICHUM MYHUIMNAIbHOM YCIIYyTH, MPOEKT PEIICHUs O
BbIJIaye pa3pelleHus Ha BCTYIJICHHE B Opak HECOBEPIICHHOJIIETHUM, TOCTUTIIINM BO3pacTa
16 ner.

3.5.3. CornacoBanue ¢ TMOJINUCAHUE MPOEKTa pe3ysibTaTa MNPEIOCTaBICHUS
MyHULUNAIBHOM  ycayru (majlee — TPOEKThl  JTOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJMTENIEM CTPYKTYpPHOIO TMOAPA3/ACNICHUs, OTBETCTBEHHOTO 3a MOATOTOBKY
pesynbTaTa MYHULMIAIBHOM  yciayrd, 3amectureneM PykoBoautenss  Oprana,
PykoBomutenem Oprana.

[ToAroToBIIEHHBIE IPOEKTHI JOKYMEHTOB, MMEIOLIUE 3aMEUaHNsl, BO3BPAILAIOTCS Ha
N0pabOTKy JHILY, OTBETCTBEHHOMY 3a IOATOTOBKY PE3yJIbTaTa MyHULMIAIBHON YCIIyTH.
Ilocne ycTpaHeHus 3amME4aHWl IPOEKTHI JOKYMEHTOB IIOBTOPHO II€PENAOTCS IS
COTJIaCOBAHUS U NOJIHACAHHUS.
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PykoBogutenr Oprana mpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB TMPOBEPSET
coOJI0/IeHre aIMUHICTPATUBHOTO periaMeHTa JOJDKHOCTHBIMHU Jinilamu OpraHa B 4acTH
CPOKOB BBITIOJTHEHUS QJMUHUCTPATUBHBIX TIPOIEAYpP, WX IMOCIEI0BATEILHOCTH U
MOJTHOTHI, HAJIMYHUS COTJIACOBAHWU YIOJIHOMOYEHHBIX JOJHKHOCTHBIX Jmil OpraHa B
CUCTEME IJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciayuae BBISIBICHHS ~ HAPYIIEHWH B YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOLEIYp, UX MOCIEIOBATEIBHOCTA U MOJHOTHI PykoBoaMTENb
Oprana uHUIIMUPYET NPUBJICUEHHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBILIUX HAPYIICHHUS, B
COOTBETCTBHUH C ITYHKTOM 4.3 a]MUHUCTPATUBHOTO PErjaMeHTa.

AJMUHUCTPATUBHBIE TMPOLIEAYpPHl, YCTAaHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE JIBYX paOOuuX JAHEH.

PesynpTaTaMu BBIMIOTHEHUS A IMUHUCTPATUBHBIX MPOIIEAYP ABJISIOTCS: peIIeHHuEe 00
OTKaze B MpHEME JOKYMEHTOB HEOOXOMWMBIX I MPEIOCTABICHHUS MYHHUITUTIATHHOU
YCIIYTH, pelieHrne 00 0TKa3e B MPEAOCTABICHUA MYHUIIUIIAILHON YCIyTH, pEIIeHHue O O
BBIJIaU€ Pa3peIICHMsI Ha BCTYIUICHHE B Opak HECOBEPIIICHHOJIETHUM, TOCTUTIITUM BO3pacTa
16 ner.

3.5.4. MHcnonHeHnwme mporemyp, VyKa3aHHbIX B TyHKTax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  pETJIaMEHTa, TMPH HAIWYUH  TEXHUYECKOHM  BO3MOXXHOCTH
OCYIIIECTBJISIETCS B aBTOMAaTHUYECKOM PEKHUME C HCIIOIh30BAaHUEM aBTOMATH3UPOBAHHOM
UH(OPMAITMOHHONW CHUCTEMBI, MPEJAHA3HAYCHHOW JUIsi OKa3aHUsl TOCYIAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcumanbHbI CPOK BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOIEAYP, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YEThIPEe pabOUunX JIHS.

3.6. Briaua (HampaBiieHHe) 3asIBUTENIO Pe3yJibTaTa MyHUIIUTIATLHON YCIYTH

3.6.1. OcHOBaHHMEM HaYaJIa BBINTOJHEHUS aIMUHUCTPATUBHON MMPOLEAYPHI ABIIAECTCS
MOJIyYeHHUE TOHKHOCTHBIM JIULIOM, OTBETCTBEHHBIM 32 BBIMIOJHEHUE aJMUHUCTPATUBHOM
MPOLIEIYpPbl, JOKYMEHTA, OATBEPKIAIOIIETO MPEA0CTABICHNE MyHUIIUIIATBLHOM YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHUHUCTPATUBHOU
MPOLIEIYPHI, SBJISIETCS HaYaJbHUK OTZENa OMEKH M MOINeYuTeNbcTBa VCIOTHUTENBHOTO
KOMUTETa MamajablIICKOr0 MYHMIMIIAIILHOTO paiioHa Jajiee - JOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 BbIJIauy (HAIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIom>KHOCTHOE JTUIIO0, OTBETCTBEHHOE 3a BbIAauy (HAIMpPaBIICHHUE) TOKYMEHTOB:

o0ecreurBaeT perucTpaluio 1 BHECEHUE CBEJICHUH O pe3ysIbTaTe Mpe0CTaBICHUS
MYHULIMNATBHON YCIYTH B MOJICUCTEMY BEACHHUS JIOKYMEHTAllMd aBTOMAaTHU3MPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYEHHOW I OKa3aHWsA TOCYAapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT;

M3BEIIAET 3asBUTENS (€ro MpeACTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBJICHHUH, O
pe3ynibTaTe MpeOCTaBICHUS MYHUIUNAIBHOM YCIYTM U O BO3MOXKHOCTH MOJYYEHUS
pe3yJibTaTa Mpea0CTaBICHUSI MyHUIIUNIAIBHOM ycinyru B Oprane win B MOLI.

HcnonHenue npouenyp Npyu HATUYUU TEXHUYECKOW BO3MOKHOCTH OCYIIECTBIISIETCS
B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHON MH(DOPMAITMOHHON
CUCTEMBI, MPEAHA3HAYEHHOM 1JIs1 OKAa3aHUsI TOCYIapCTBEHHbBIX U MYHUIIUTIATIBHBIX YCIIVT.
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AJIMUHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS. B TE€YEHUE OAHOro pabodyero JHA CO JHS NOANHCAHHUS JOKYMEHTa,
SABJISIOILETOCS pe3yapTaToM IPENOCTABIICHUSA MYHULATIAIBHOU YCIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JIIOM Oprana (OpraHom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pasMelIeHue CBEIACHUNW O pPe3yJbTare MPEIOCTAaBICHUS MYHHULMIAIbHOM YCIyI'd B
UH(OPMAITMOHHBIX CUCTEMAaX, U3BEILEHUE 3asBUTENS (€ro MPe/ICTaBUTENIS) O Pe3yibTare
PeI0CTaBICHUSI MyHUIIUNIATBHON YCIYTH U CIIOCO0AX €ro MoJIy4eHHs.

3.6.3. Tlopsmox Bblgauu  (HampaBieHHs)  pe3yibTaTa  MPEJOCTABICHUS
MYHULANTAIBHON YCITYTH:

3.6.3.1. Ilpu oOpaiieHur 3asBUTENS 3a PE3yIbTATOM MYHUIIUIAIBHON YCIyTU B
M®II, pabotaux M®I] BrigaeT 3asBUTEIO pe3yIbTaT MYHUIIUIIATLHON YCIyTH B (popme
AK3EMIUISIpa DJIEKTPOHHOrO JOKYMEHTa Ha OyMaxxHom Hocutene. [lo TpeboBaHMIO
3asIBUTENS] BMECTE C SK3EMILISIPOM AJIEKTPOHHOTO IOKYMEHTa Ha OYMaKHOM HOCUTENE EMY
MIPEAOCTABISAETCS K3EMIUIAP IEKTPOHHOTO JOKYMEHTA IIyTEM €r0 3allMCH Ha ChEMHBIN
HOCHUTENb MHQOpPMAlMK WM HANPABICHUS SK3EMIUIIpa 3JEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM MOYTE B afpec 3asButens. [Ipu 3anucu Ha cbeMHbI HOCUTEINb UH(OpMAIUU
WJIY HAIIPABJIEHUH DK3EMIUIAPA dJIEKTPOHHOIO JOKYMEHTA, HA OCHOBE KOTOPOT'0 COCTABIIEH
AK3EMIUISP JIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENE, MO 3JEKTPOHHOU MOYTe
UJICHTUYHOCTbh TAKOT'0 IK3EMIULSIPA AIEKTPOHHOTO IOKYMEHTA JK3EMIUISPY 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)XHOM HOCHTEJIC 3aBEepSETCs YIOJIHOMOYEHHBIM COTPYIHHUKOM C
UCIIOJIb30BAaHUEM YCUJICHHON KBATU(PHUITIPOBAHHON AJIEKTPOHHOMN MOMKCH.

AJIMUHUCTPATUBHBIE TPOLEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TOPSIIKE OYEPETHOCTH, B JICHb MPUOBITUA 3asBUTENS B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraTaMu BBITIOJIHEHUSI aJIMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: (QuUKcaIus
(dakTa BBIOAYM pe3yJbTaTa MpeNoCTaBiIeHUs MyHHUIMNanbHOW yciyru B AVUC MO®IL],
pe3yJabTaT NPeIOCTABICHUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. ITpu oOpatieHnu 3asBUTENS 32 Pe3yJIbTATOM MYHUILIMTIATBHOMN YCIYTH Yepe3
PecnyOnukaHckuil mopTan 3asiBUTENIO B JIMYHBIM KaOMHET aBTOMATHYECKH HaIpaBJIsieTCs
ANIEKTPOHHBIM 00pa3 JOKYMEHTa, SBIISIOIIETOCS Pe3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUNATBHONW yCIYTH, TOANMCAHHBIA YCUIIEHHON KBATM(DUIIMPOBAHHON 3JIEKTPOHHOU
MOANKUCHIO YIIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana (Opranom).

AJIMUHUCTpPAaTUBHBIE TPOILEAYpPbl, YCTAHABIMBAEMbIE HACTOAIIUM IYHKTOM,
BBITIOJTHSIIOTCS. B JIEHb MOJAMMCAHUS JOKYMEHTA, MOJTBEPKIAIONIETO MPEA0CTABICHUE
(0TKa3 B MpEeAOCTABICHUN) MYHUIIUIIAIBHON YCIYTH, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (Opradsom).

Pe3ynbraTaMyu  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
HampaBieHue (IpeloCTaBiI€HUE) C HCIOJIb30BaHUEM PecnyOiMKaHCKOro mopTania
3asIBUTENIO TOKYMEHTA, TIOJITBEPHKAAIOUIETO MPEA0CTABICHUE MYHULIUIIAILHON yCIIyTH (B
TOM YHCIIE€ OTKA3 B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH).

3.6.3.3. Ilpu oOparmieHun 3asBUTENS 32 PE3yJIbTATOM MYHUIIUMAIBHOW YCIyTH B
Opran, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJlauy (HAampaBlieHHWE) JOKYMEHTOB,
BBIJIACT 3asIBUTENIO pe3yjbTaT MyHHUUHUINAIbHON yciyru. [lo TpeGoBaHUIO 3asiBUTEINS
BMECTE€ C DOK3EMIUISIPOM OJJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
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MIPEAOCTABIACTCA SK3EMILISP 3JIEKTPOHHOIO TOKYMEHTa ITyTEM €ro 3alliCH Ha ChEMHBIN
HOCHUTENh MH(QOpPMAIMM WM HAIMpPaBJICHUS HK3EMIUISpa 3JICKTPOHHOTO JIOKYMEHTa I10
AJIEKTPOHHOM NOYTE B aJPEC 3aBUTEIIA.

AJIMUHUCTpPAaTUBHBIE TPOILEAYPHI, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYULIECTBJISIFOTCS B MOPSIAKE OUEPETHOCTH, B JICHb IPUOBITUS 3asIBUTEISI B COOTBETCTBUU
¢ IIpaBunamu BHyTpEHHETO TPYI0BOTO pacnopsiaka Oprana.

Pe3ynpTaToOM BBIMIOJIHEHHUS] aMUHUCTPATUBHBIX MPOUEAYp SIBISIOTCA: (DUKCAIUsS
dakra  BbIJAYM  pe3yibTaTa  MPEJOCTABJICHHUS ~ MYHUIIMIIAIBHOM  YCIOyrd B
aBTOMATU3UPOBAHHON HMHQPOPMAIMOHHOW cHCTEeMe, MpPeJHA3HAUYEHHOW [JIs OKa3aHus
roCyJapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIIYT.

3.7. UcnipaBlieHHE TEXHUYECKUX OIIMOOK

3.7.1. B cinydae oOHapy>KeHUSI TEXHUUYECKOW OLIMOKH B JOKYMEHTE, SBJISIIOIIEMCS
pe3yNbTaTOM MYHHUITUIAIBHON YCIIyTH, 3aIBUTEINb HanpaisieT B OpraH:

3asBlieHHWEe OO0 WCHpaBIEHUM TEXHUYECKOM omulku (mpuinoxkenue Noe 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JOKYMEHT, BBIJIaHHBIA 3asBUTENI0 KaK pe3yJlbTaT MYHUIUINAIBHOW YCIyTd, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKA;

JOKYMEHTBI, MMEIOIINE IOPUANYECKYIO CUJIY, CBHJETEIbCTBYIOLIUME O HAJIUYUU
TEXHUYECKOMN OIIHOKH.

3asiBieHre 00 UCHPABICHUM TEXHUYECKOM OIIMOKM B CBEICHMSIX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCS pe3yJIbTaTOM MYHUIMIAIBHON YCIYTH, MOJAeTCs 3asBUTENIEM
(YNOJTHOMOYEHHBIM TPEJCTABUTENIEM) TMOYTOBBIM OTIpPABJIEHUEM (B TOM 4YHUCIE C
UCIIOJIb30BAHUEM DJIEKTPOHHOM TMOUTHI), JMOO0 uepe3 PecmyOnmkaHcKkuil mopran wid
MOII.

3.7.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYLIECTBIISIET
MpHUEM 3asBIICHUS 00 WCIPABICHUN TEXHUYECKOW OLIMOKH, PETUCTPUPYET 3asBIICHUE C
MPIIOKEHHBIMH IOKYMEHTAMHU U TIepeaeT UX JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJMUHUCTPATUBHBIC TPOILEAYpPHI, YCTAaHABIMBACMbIE HACTOAIIUM ITyHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALIUN 3asBIICHUSI.

PesynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIIEAYD SABISIOTCS: IPUHSITOC U
3aperucTpUpOBaHHOE 3asBIICHUE, HAPABICHHOE HA PACCMOTPEHHUE I0JKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKy JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a OO0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT TOKYMEHTHI U B II€JIIX BHECEHUS UCIIPABIICHUHN B TOKYMEHT, SIBJISIFOIIMIACS
pe3yNbTaTOM MPEJOCTABICHUS MYHMIMIAIBHOW YCIYTH, OCYIIECTBIISIET MPOLEAYPHI,
NPEeIyCMOTPEHHbIE MYHKTOM 3.5 aJAMHHHUCTPAaTHBHOTO perjaMeHTa, W BbBIJACT
UCTIPaBIICHHBIA JTOKYMEHT 3asBUTENIO (YIOJTHOMOYECHHOMY MPEICTABUTENIO) JTUYHO O]
pPOCIIMCh C U3BATHEM Yy 3asBHUTENS (YIMOTHOMOUYEHHOTO MPEICTABUTENSA) OpHUTHHAIIA
JOKyMEHTa, B KOTOPOM COJEP>KUTCA TEXHHUYECKas OIMOKa, WM HaIpaBisieT B aJpec
3asIBUTEJSL MOYTOBBIM OTIPABJICHUEM (IMOCPEACTBOM DJIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOXHOCTH TOJY4Y€HHUs JOKyMEHTa Mpu TnpenoctaBieHud B OpraH opuruHam€a
JIOKYMEHTAa, B KOTOPOM COJEPKUTCA TEXHUYECKask OmMOKa.
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AJMUHHCTPAaTUBHBIE MPOLIEAYPHl, YCTAHABJIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE JBYX PaO0UYMX JHEH Mocie OOHAPYKEHU TEXHUYECKON OIIMOKN
WIN TIOJTY4€HHUs OT JH000T0 3aMHTEPECOBAHHOTO JIMIIA 3asBJICHUS O JOMYIIIEHHON olnoKe.

Pe3ynpTaTaMy BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: BbIAAHHBIN
(HampaBJICHHBIN ) 3aABUTEIIO TOKYMEHT.

4. Tlopsaaok U ¢GopMbl KOHTPOJIsI 32 IPe0CTABJIeHHEM MYHUIMNIAIbHOMI
yCJIYIr

4.1. ITopsoK OCYIIECTBIIEHUS TEKYILETO KOHTPOJIS 38 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLAMMU IOJIOKEHUN aIMUHUCTPATUBHOI'O pPETiIaMEeHTa
Y UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABIMBAIOLUINX TPEOOBAHUS K
MIPENOCTABICHUIO MyHULIAITAIIBHONW YCIYTH, & TAKXKE MIPUHATHEM UMU PELICHUN

KOHTpoJIb 3a MOJHOTOW M Ka4eCTBOM MPEJOCTABICHUS MYHUIIMNAIBHOU YCIYTH
BKJIFOYAET B CeOs BBISIBJICHUE M YCTpaHEHUE HApYUICHUM IpaB 3asBUTENEH, IPOBEACHHUE
MIPOBEPOK COOJIIOIEHUS TPOLEYP NPEIOCTABICHHUS MyHULUIIAIbHON YCIIYTH, TOATOTOBKY
peumieHuii Ha gedcTBUS  (Oe3lE€MCTBHE) JODKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOYIIPaBJICHUS.

dopmamu KOHTPOJIS 32 COOJIIOJCHUEM UCTIOIHEHNS aIMUHUCTPATUBHBIX MPOLEAYP
SABJISTFOTCSL:

1) npoBepka W COIIACOBAHWUE MPOCKTOB JIOKYMEHTOB [0 MPEIOCTABICHUIO
MYHUIUNAIBHON YCIIyTH;

2) IPOBOIUMEBIC B YCTAHOBJICHHOM IOPSIIKE TIPOBEPKH BEICHHSI ICTIONPOU3BO/ICTRA;

3) mpoBe/ieHNE B YCTAHOBICHHOM IMOPSIKE KOHTPOJIBHBIX MPOBEPOK COOJFOICHHUS
MpoLEeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B mensx TeKywmero KOHTpOJISI MCHOJB3YIOTCS CBEIEHUS, HUMEIIIHUECS B
ANIEKTPOHHOM 0a3e [aHHBIX, CIyKeOHas KOPPECHOHACHIMS, YCTHas M MNHUCbMEHHas
uH(popManus JOKHOCTHBIX JIML, OCYUIECTBISIOIIMX BBIMOJHEHUE aJMUHUCTPATUBHBIX
MPOLIETYP, KYPHAJIbl yU€Ta COOTBETCTBYIOUIUX JOKYMEHTOB U JIPYTUE€ CBEJICHU.

JInst ocyniecTBiIEHUS! KOHTPOJISL 38 COBEPLIEHUEM JEHCTBUIA MPU MPEAOCTABICHUU
MYHUIIUNANBHOW YCIAYTM W TPUHATAU PEUICHUN PYKOBOJUTEII OpraHa MECTHOIO
CaMOYIIPABJICHUSI  NPEJICTaBIIFOTCS  CIPAaBKM O  pe3yJpTarax MpedoCTaBIICHUS
MYHULMIIATBHONW YCIIYTH.

O ciydasix ¥ IpUYMHAX HAPYLIEHUS CPOKOB, MOCIEAOBATEIBHOCTU U COAEPIKAHMS
aJIMMHHUCTPATUBHBIX MPOLEAYpP JAOJDKHOCTHBIE JIMIA HEMEIJICHHO HH(POPMUPYIOT
PYKOBOJIMTENS OpraHa, IpeAOoCTaB/SIOMIET0 MYHHIMIAIBHYIO YCIYry, a TaKxke
MPEANPUHUMAIOT CPOYHBIE MEPHI 10 YCTPAHEHUIO HAPYILICHU.

Texkymuii KOHTpOJIb 3a COOJIIOJIGHHEM  TMOCIEAOBATEIbHOCTU  JCHCTBUMH,
ONpeeIeHHBIX aIMUHUCTPATUBHBIMU MpoLEeTypaMu o PEI0CTaBICHUIO
MYHUIIMNATBHOW  YCIYT'H, OCYIIECTBISETCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYIpaBJ€HUS, OTBETCTBEHHHIM 32 OpraHu3aluio  pabdoThl IO
PEIOCTABICHUI0O MYHUIIMIIAIBHOM YCIIYTH, HAYaJIbHUKOM OTENa, OCYHIECTBISIOLIETO
OpraHu3aluio padoThl MO NPEJOCTABICHUIO MYHUIIMIAIBHON YCIIYTH.
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HepequL JOJIDKHOCTHBIX JIMII, OCYHICCTBJIATOIINX TGKYH_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA IIOJIOKCHUAMU O CTPYKTYPHBIX IIOAPA3ACIICHUAX OpraHa MCECTHOTO
CaMOYIIPaBJICHUA U NOJZKHOCTHBIMHA PCTJIAMCHTAMMU.

4.72. HOpHI[OK " ICPUOANYIHOCTD OCYHICCTBJICHHS IIJIAHOBBIX WM BHCIINIAHOBBIX ITPOBCPOK
ITOJIHOTHI 1 Ka4CCTBA MMPCIO0CTABJICHHA MYHHHHHaHBHOﬁ yCIlIyIru, B TOM 49HUCJIC ITOPAAOK U
q)OpMI)I KOHTPOJIA 3a MOJIHOTOM M Ka4YE€CTBOM MMpcaoCTaBJIICHUA MYHHHHHaJIBHOﬁ YCIYIu

4.2.1. KoHTpOJb 32 OJHOTON M Ka4€CTBOM MPEAOCTABIICHUS MyHUIIUTIATHLHOM
YCIIYTH OCYIIECTBIIIECTCS B GOpMaXx:

1) mpoBeieHMs MPOBEPOK;

2) paccMOTpeHus kano0 3asBuTener Ha nercteus (Oeznericteue) Oprana, a Takxke
WX JIOJDKHOCTHBIX JIUI], MyHUIIUITAJTEHBIX CTYKaITuX.

4.2.2. B uensx oCymecTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEIOCTABICHUS MYHUITUTIATLHOW YCIIYTH TIPOBOISATCS TIJIAHOBBIC U BHEIJIAHOBBIC
npoBepku. [IopsAmoK 1 IEPHOTUIHOCTD OCYIIECTBICHHUS IIJIAHOBBIX TTPOBEPOK
yCTaHaBIMBaeTCs TIaHOM paboThl Oprana. [Ipu mpoBepke MOTYT paccMaTpUBaTHCS BCE
BOITPOCHI, CBSI3aHHBIC C TIPEIOCTABICHUEM MYHHUITUTIATLHON YCIyTH (KOMITJIEKCHBIE
MIPOBEPKH ), WITH OTICTBHBIA BOIIPOC, CBSI3aHHBIN C MPEIOCTABICHIEM MYHUIIMITATBHON
ycIlIyTH (TeMaTtuyeckue npoBepku). [IpoBepka Takxke MOKET TPOBOUTHCS T10
KOHKPETHOM >kajio0e 3asBUTEIIA.

4.2.3. BHem1aHOBBIE MPOBEPKU MTPOBOASITCS B CBSI3U C IPOBEPKOM yCTpaHEHUS
paHee BBISIBJICHHBIX HAPYIIEHUH aIMUHUCTPATUBHOTO PETIaMEeHTa, a TAKXKE B ClIydae
MOJIy4EHHUS JKasio0 3asBUTeNel Ha neiictBus (Oe3meiictBue) OpraHa, a TakkKe X
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITYKAIIHX.

4.2.4. Pe3ynbTarhl IpOBEPKH O(GOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISBIICHHBIEC HEOCTATKH U MPEIOKEHUS TI0 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, MPeI0CTaBIISIIONIET0 MyHUITUTIAIbHYIO
YCIIYTY, 3a pEeIIeHUs U IeUcTBUs (0e31ecTBIE), TPUHUMAEMbIe (OCYIIECTBIISIEMbIC) UMHU
B X0/JI€ MPEIOCTABJICHUS MYHULIUTIATIBHON YCIyTH

[To pe3ynpTaTaM MPOBEACHHBIX MPOBEPOK B CIIy4ae BBISIBICHUS HApYIICHUN MpaB
3asBUTEJICH BUHOBHBIC JIMIIA TPUBIICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOIaTenbCcTBOM Poccuiickon denepannu.

PykoBoauTenp opraHa MECTHOTO CaMOYIIPaBJICHHS HECET OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTeNb (3aMECTUTENH PYKOBOIUTEINS ) CTPYKTYPHOTO TIOIpa3 IeiICHUS OpraHa
MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOEC W (WJIH)
HEHaJIe)KAIee BBIMOJTHCHUE aJIMHUHHCTPATUBHBIX JIEHCTBHM, yKa3aHHBIX B paszeie 3
aIMUHUCTPATUBHOTO pErJIaMeHTa.

JIOJKHOCTHBIE JIMIIA U MHbIE MyHUIIMNIATIBHBIE CIIyKalllMe 33 PElIeHUs U JeHCTBUS
(6e3nelicTBue), mNOpuHUMaeMble  (OCYIIECTBIsieMble) B  XOA€  MPEJAOCTABICHUS
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MYHULIMNATBHOUN yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIHLCTBOM
MOPSIIKE.

4.4. TlomosxeHMsl, XapaKTePU3YIOIIHE TPEOOBAHUS K MOPSIKY U (hopMaM KOHTPOJIS 32
MPEOCTaBICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXKaH, uxX
00BbeIUHEHUH U OpraHu3alui

KoHTposb 3a nmpeaocTaBiIeHHEM MyHHUITUTIATIBHON YCIIYTH CO CTOPOHBI TPa)/IaH, ux
00BETMHEHUH W OpTaHU3AIINI, OCYIIECTBIISETCS IIOCPEICTBOM OTKPBITOCTH ICITEILHOCTH
OpraHa MECTHOTO CaMOYIIPaBJICHHUS TPU MPEAOCTABICHUA MYHHUIIUTIAIBHON YCIyTH,
MOJydYeHUs] TOJHOW, aKTyaJdbHOW U JIOCTOBEpHOW WHGPOpMAIMK O TOPSIKE
IPEIOCTaBIECHUSI MYHUITUTIAILHON YCIYTU U BO3MOKHOCTH JOCYACOHOTO PAaCCMOTPEHUS
oOpaitieHuit (3kano0) B mpoliecce NpeI0CTaBICHUSI MyHULIUTTATIBHOW YCITYTH.

5. locyneOHblii (BHeCyAeOHbIH) MOPSI0K 00KAJT0BAHUS pPellieHUid U 1eiicTBUi
(0e3xelicTBUS) OPraHa, NpeA0CTABJIAIOIIECI0 MYHUIUIIAJIBHYIO YCIYTY,
MHOT0()yHKIMOHAJIBbHOI0 LEHTPA NMPeI0CTABJIEHHUS FOCYAaAPCTBEHHbIX U
MYHUIMIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepaabHOro 3akona Ne210-d3, a takske MX J0JKHOCTHBIX JIUL, MYHUIHMIIAJIbHBIX
CJIyKaluX, pA0OTHUKOB

5.1. 3agBuTenu UMEIOT MPaBO Ha 00KaJOBaHUE B OCYACOHOM MOPSIAKE PEIICHUN 1
nercTBuil  (0€3MeHCTBUS) OpraHa, MPEAOCTaBISIONIETO MYHHIIMNAIBHYIO — YCIYTY,
JOJDKHOCTHOTO — JIMIIA  OpraHa, MPeJOCTaBIAIOMIET0  MYHUIUIAIBHYIO  YCIYTY,
MYHULHANAIBHOTO  CIYKallero,  PyKOBOJAWTENS  OpraHa,  IMPEeJOCTaBJISIOIIETO
MYHULIUTATBHYIO yCIyTYy, MHOTO()YHKIITMOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAIBHOTO 1IEHTpa, OpraHu3alui, IpeIyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHHUKOB.

3asBUTEb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapyieHue cpoka perucTpaiu 3ampoca O NPelOCTaBICHUU MYHULIUNAIbHON
YCIIyTH, 3apoca, YKa3aHHOro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOKa MPEAOCTaBICHUS MYHUIUIAIBLHOW yciayru. B ykazaHHOM
cinydae nocyaeOHoe (BHecyneOHOE) O0KaJlOBaHME 3asBUTENIEM DEIICHWA U JeHCTBUN
(6e3neiicTBUSI) MHOTO(DYHKIIMOHALHOTO IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa BO3MOXXHO B CJIy4yae, €CIi Ha MHOTO(DYHKIIMOHAJIBHBIN IIEHTpP, PEIICHUS U
nevictBus  (O6e3deiicTBHE)  KOTOPOTO  OOKANyIOTCS, BO3JOKE€Ha  (QYHKIHUS  TI0
MPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHUIIMIMAIBHBIX YCIYT B TOJHOM O0BEME B
nopsiake, onpeaenaeHHom 4yacTeio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB WU MH(GOPMALIMK JTUOO OCYIIECTBICHUS
NEUCTBUN, TIPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTUBHBIMM IPAaBOBbIMU akTaMu Poccuiickon @Denepaunv, HOPMaTUBHBIMU
npaBoBbIMH akTaMu PecryOnuku TaTapcTan, MyHUIIMTIAIbHBIMY MPABOBBIMU aKTaMH JJIst
IPEAOCTABIEHUS MYHULIUNIATBHON YCIIYyTH;

4) oTKa3 B MIpUEME JTOKYMEHTOB, IMPEAOCTABICHUE KOTOPBIX MPETYCMOTPEHO
HOpPMaTUBHBIMM TPaBOBbIMM akTamu Poccuiickoil @enepaunyu, HOPMATUBHBIMU
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npaBoBbIMU akTaMu PecniyOnuku TatapcTan, MyHHIIMITATBHBIMUA TPABOBBIMU aKTaMU JJIs1
MIPEA0CTABIEHUS MYHULIMIIAJIbHON YCIIYTH, Y 3asIBUTES;

5) 0TKa3 B NPEIOCTABICHUH MYHULIUIIAIILHON YCIyTH, €CIIM OCHOBAaHUS OTKa3a He
MpeyCMOTPEHBI (peiepaTbHBIMU 3aKOHAMU U PUHATHIMUA B COOTBETCTBUU C HUMH UHBIMU
HOPMATUBHBIMU MNPABOBBIMU akTamu Poccuiickor Penepanniv, 3aKOHAMA W HWHBIMU
HOPMAaTHBHBIMM MPaBOBbIMM akTamMu PecnyOmuku TarapctaH, MyHUIUIAIbHBIMU
paBOBBIMH akTaMH. B ykazaHHOM ciiydae aocyneOHoe (BHecyaeOHOe) 00KajloBaHHE
3asBUTEJIEM pEIIeHU U AelcTBuil (0e3aeiicTBUsl) MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
paboOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPa BO3MOXKHO B Cjlyyae, €clid Ha
MHOTO(YHKIIMOHAJBHBIM 1EHTp, pelieHuss u JedctBus (0e37eiicTBUE) KOTOPOro
o0XaayloTcs, BO3JOKE€HAa (YHKIMS 1O  MPEAOCTaBICHUIO  COOTBETCTBYIOIIUX
MYHULIUNAIBHBIX YCIYT B IOJHOM 00bEME B MOPSJIKE, OIPEIEICHHOM 4acThio 1.3 cTaThu
16 ®enepanproro 3akona Ne 210-D3;

6) 3arpeboBaHuE C 3asABUTENA MPU NPEIOCTABICHUU MYHHUIMNAIBHOW YCIYyTH
IJIAThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU NPABOBBIMM akTamMH Poccuiickon
@®enepauyy, HOPMAaTUBHBIMU  MpaBOBbIMM  akTamu  PecnyOmmukum — Tartapcras,
MYHULUTNIAIbHBIMU PABOBBIMU aKTAMH;

7) OoTKa3 opraHa, MPEeAOCTaBIIAIONIEr0 MYHULMIIAIBHYIO YCIYTY, TOJKHOCTHOTO
YA OpPraHa, NpeIOoCTaBISIOIIEr0 MYHUIUIAIBHYIO YCIYry, MHOTO(YHKIIMOHAJIBHOTO
[IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alui, NpeayCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®3, unam ux paOOTHUKOB B
UCHPABJIECHUHN JONYIIEHHBIX MMM OINEYaTOK M OUIMOOK B BBIJAHHBIX B peE3yJbTaTe
OPEJOCTaBICHUS! ~ MYHHUIMIAIBHOM  YCIyrM  JOKYMEHTax  JiuO0o  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakuX HcHpasieHuil. B ykazanHoM ciywyae pgocyneGHoe
(BHecyneOHOE) oO’kajoBaHUE 3asBUTENIEM peHIeHUNW U JAercTBuil  (Oe3mencTBUs)
MHOTO(DYHKIITMOHAJIBHOTO  IIEHTpa, pa0OTHUKAa MHOTO(QYHKUHMOHAIBHOTO  LEHTpa
BO3MOXHO B CJy4yae, €clii Ha MHOTO(QYHKIHMOHAJIbHBIN LIEHTP, pEUICHUS U JEUCTBUS
(Oe3pmeiicTBUE) KOTOPOro OOKAaIYIOTCS, BO3JIOXKEHA (QPYHKUUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUMIIATBHBIX YCIYT B OJHOM 00OBEME B MOPSAKE, ONPEAETICHHOM
yactbio 1.3 cratbu 16 deaepanpHoro 3axkoHa Ne 210-D3;

8) HapylleHME CpOKa WJIM TMOpsAKa BbIIaYM JIOKYMEHTOB IO pE3yJbTaTaMm
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBIIEHHE MPENOCTABICHHUSI MyHULIMIAIBHONW YCIYTH, €CIIM OCHOBAHHMS
MPUOCTAHOBJICHUSI HE MPEIyCMOTPEHbI (elepalbHBIMU 3aKOHAMHM U TNPUHSATBIMU B
COOTBETCTBMM C HHMMHM HMHBIMM HOPMAaTHUBHBIMU IIPaBOBBIMHM akTaMu Poccuiickoi
®enepalyy, 3aKOHaMH W MHBIMA HOPMATHUBHBIMU IPaBOBBIMU akTaMu PecnyOnuku
TarapcTan, MyHMIIMIIaJbHBIMUA MIPABOBBIMU akTaMH. B ykazaHHOM ciyyae nocyaeOHoe
(BHecyneOHOE) oOkajoBaHWE 3asBUTENIEM peIIeHUNW U AercTBuil  (Oe3mencTBUs)
MHOTO(QYHKIIMOHAJILHOTO  IIEHTpa, pa0OTHMKAa MHOTO(QYHKIMOHAIBHOIO  IIEHTpa
BO3MOXHO B CJyyae, €clii Ha MHOTO(QYHKIMOHAJIbHBIM LEHTP, PEIICHUS U JEHCTBUSA
(6e3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JI0KEHAa (GYHKIUS TIO0 MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIIUTIATIBHBIX YCIYT B TIOJIHOM 00BbEME B MOPS JIKE, OMPEICIICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asgBUTENS NPU MPEAOCTABICHWHM MYHUIIMIIAIBHON YCIYTH
JOKYMEHTOB WJIM HH(OpMaIUU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
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YKa3bIBAIUCH TIPU MEPBOHAYAIIBHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOMAMMBIX JIJIs
MPEIOCTABICHUS MYHUIIANIAIBLHON YCIyrd, JuOO0 B TMPEAOCTaBICHUN MYHHUITUTIATHLHOU
YCIIYTH, 32 HCKIIOYECHHUEM CITydaeB, MPEIyCMOTPEHHBIX MyHKTOM 4 dactu 1 ctathu 7
®enepanbHoro 3akoHa Ne 210-®d3. B ykazanHoM ciiydae aocyaeOHoe (BHecyaeOHOeE)
o0ykajioBaHME 3asBUTEIIEM PEIICHUH U JeHCcTBU (0€31eCTBIS) MHOTO(DYHKITMOHATIHHOTO
[EHTpa, pabOTHUKAa MHOTO(YHKIHMOHAJIBHOTO LIEHTPa BO3MOXKHO B Cllydae, €ClId Ha
MHOTO(YHKIIMOHAJBHBIM LEHTp, pelieHuss u JedctBus (0e37eiicTBUe) KOTOPOro
o0XayloTcsi, BO3JOKE€HAa (YHKIMS 1O  MPEAOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUITUTIATBHBIX YCIYT B OJHOM 00beMe B MOPSJIKE, OIPEIeIEHHOM YacThio 1.3 cratbu
16 ®enepanpHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnomaercs B mnucbMeHHOW ¢opmMe Ha OyMa)kKHOM HOCHUTENE, B
ANIEKTPOHHOM (¢GopMe B OpraH, NPENOCTABISIOMIMNA MYHUIIUNAIBHYIO  YCIYTY,
MHOTO(DYHKIITMOHAJIBHBIA LEHTP JMOO B COOTBETCTBYIOLIMWA OpraH TroCyJapCTBEHHOM
BJIACTH, SIBIAIONIMUCA y4YpeauTesleM MHOTO(PYHKIIMOHAIBHOTO ILIEHTpa (nanee -
yapeauTeah ~ MHOTOQYHKIIMOHAIBHOTO  IIEHTpa), a Takke B  OpraHHU3aIuH,
npeaycMoTpeHHble yacThio 1.1 cratbu 16 ®enepanbHoro 3akona Ne 210-03. JKanooOsl Ha
peumieHuss U AeicTBus (Oe3A€CTBHE) PYKOBOAMUTENS OpraHa, Mpe0CTaBIISIIONIETO
MYHUITUTIATBHYIO YCIYTY, TTOA0TCS B BBIMISCTOSIINN OpraH (Mpy €ro HAJIWYUN) JTH00 B
Clly4ae €ro OTCYTCTBHSI pacCMaTpHBAIOTCA HENOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
IPEIOCTABISIONIET0 MYHHUIIMNAIbHYIO yciuyry. JKamoObl Ha pelieHus W JeHCTBUSA
(6e3neiicTBue) pabOTHHKA MHOTO(DYHKIIMOHAIILHOTO IIEHTPa MOJAIOTCS PYKOBOJIUTEIIO
ATOr0 MHOTO(YHKITMOHAIBHOTO 1IeHTpa. JKanoosl Ha peleHus u aecTBus (0e3aeicTBue)
MHOTO(YHKIIMOHATFHOTO IIEHTpA TMOJAIOTCA YUYPEIUTENI0 MHOTO(QYHKIIMOHATIHHOTO
[IEHTpa WK JOJHKHOCTHOMY JIMITY, YITOJTHOMOYEHHOMY HOPMATUBHBIM MPABOBBIM aKTOM
PecniyOnuku Tartapctan. XKanoOwl Ha pemnienust u neictBus (6e3aeiicTBue) pabOTHUKOB
OpraHu3alui, NpeaycMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@3, noJarTCsA PyKOBOAUTENSAM 3TUX OPTaHU3aLIAMN.

Kanoba na pemenust u nevctBusi (Oe3aelcTBUE) OpraHa, MPEIOCTABIISIONIETO
MYHHUIIMMIATBHYIO ~ YCIYTY, JOJDKHOCTHOTO  JIMIIAa  OpraHa, MPeIOCTaBIISIONIETO
MYHHUIIMMIATBHYIO YCIYTYy, MYHHUIIMIAIBHOTO CIYXKalllero, PYKOBOIHUTENsS OpraHa,
MPEIOCTABIIAIONIETO MYHUIIUITATILHYIO YCIYTY, MOXKET OBITh HaIpaBJieHa 1o Mo4Te, Yepes

MHOTO(YHKIIMOHATbHBIH LEHTD, c HCMOJIb30BaHUEM nH(pOpMaIIMOHHO-
TEICKOMMYHUKAIIMOHHON  cetn  «WHTepHeT», odunuansHOTO caliTa  oprasa,
MPEIOCTABISAIOIIET0  MYHUUUIIAIBHYIO  YCIYTY, Enunoro  moprama  nm6o

PecnyOGnmkanckoro noprana, ”HGOPMAITMOHHONW CHCTEMBI I0CYIeO0HOTO 00XKaJIOBaHUs, a
TaK)K€ MOXKET OBITh MPHUHSATA MPHU JIMYHOM TpueMe 3asButens. JKamoba Ha perieHus: u
NEeNCTBUS (6e3meiicTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpa, paboTHUKa
MHOTO()YHKITHOHAJILHOTO IIEHTPa MOXKET ObITh HAIIpaBjeHa Mo MOYTe, C UCIIOJIb30BAHUEM
MHPOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOW ceTn «VHTepHeT», odummansHOro cairta
MHOTO(YHKIIMOHAJIBLHOTO LIeHTpa, EnuHoro noprana nubo PecnyOnukanckoro moprania,
UH(OPMAIITMOHHON CUCTEMBI JOCYAEOHOro 00KajaoBaHUs, a TAKKE MOKET ObITh MPUHATA
npu JUYHOM TpueMe 3asBuTens. JKamoba Ha pemeHuss U JelcTBus (Oe3neicTBue)
OpraHu3alui, NpeaycMOTpeHHbIX YacTbio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAIpaBieHa MO MOYTe, C MCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEICKOMMYHUKAUUOHHON ceTu « HTepHeT», o(UIMATBHBIX CalTOB
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3TUX opranuszanuii, Equnoro nmoprana nubo PecnyOnukaHcKoro moprasa, a Takke MOKET
OBITh MPUHSATA MPU JTUYHOM MIPHEME 3asIBUTEIIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHME OpraHa, MPEJOCTABISIOIEr0 MYHUUUNAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPeJOCTABIISIIONIEr0 MYHHUIMNAIBHYIO YCIYTy, JH00
MYHHIIMIIAJIBHOTO CITY’Kallero, MHOrO(YHKIIMOHAIBHOTO LEHTPa, €r0 PYKOBOIUTENS U
(nn) paboTHHKA, OpraHU3aIii, TpeayCMOTPpEeHHbBIX YacThio 1.1 ctaThu 16 denepaibHOTO
3akoHa Ne 210-®d3, ux pykoBojuTenel u (wid) paOOTHUKOB, PEIICHUS U JEUCTBUS
(6e3nericTBUE) KOTOPBIX 00XKATYIOTCS,

2) ¢aMunvio, uMs, OTYECTBO (TIOCJIEIHEE - MPU HAIMYHUU), CBEJACHHUS O MECTe
KUTEIBCTBA 3asBUTENS - (DU3UYECKOTO JuIla MO0 HAaMMEHOBAaHUE, CBEICHUS O MECTe
HaXO0XKJICHUS 3asiBUTENS - IOPUIUYECKOro JIMIA, a TaKKe HOMep (HoMepa) KOHTAKTHOIO
tenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHI (MPU HAJTUYMM) U MOYTOBBIN ajipec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemeHus o0 OOXaldyeMbIX pelICHUSIX W JAeucTBUsIX (0e3AeHCTBHM) Oprasa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIYry, JOJDKHOCTHOTO — JIMLA  Oprasa,
MPEAOCTABISIONIETO MYHHUIMNAIBHYIO YCIYry, JIMOO MYHHUIIMIAIBHOTO CIIY>Kalllero,
MHOTO(DYHKIIMOHAJIBHOTO ~ LEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO  LEHTpA,
OpraHu3alui, MpeayCcMOTpeHHbIX 4acThio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
®d3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHMU KOTOPBIX 3asBUTENIb HE COIJIACEH C PELICHUEM U
neiictBueM (Oe3eHCTBUEM) OpraHa, MPEAOCTAaBISIIONIETO MYHUUMIAIBHYIO YCIYTY,
JIOJHDKHOCTHOTO JIMLA OpraHa, MpeIOCTaBIISIONIEr0 MYHUIUNAIBHYIO YCIYry, Ju00
MYHULIMNAIBHOTO  CIYXalllero, MHOTOQYHKIMOHAJIBLHOTO  IIEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OpraHu3aluii, IpeIyCMOTPEHHbIX YacThio 1.1 craTthu
16 ®epepanvHoro 3akoHa Ne 210-®d3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBIThH
MIPEACTABICHBI IOKYMEHTHI (P HAJIMYMM), TOATBEPKIAIOIINE TOBOABI 3asBUTENIA, JINOO
UX KOIHH.

5.4. TloctynuBiias xajioda MOJUIEKAT PETUCTPALlMU B CPOK HE MO3[HEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIJICHUS.

5.5. Kanoba, moctynuBIIasi B OpraH, Npea0CTaBISIOMNA MyHUIUTIATbHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIM LIEHTP, YUYPEAUTETI0 MHOTO(DYHKIIMOHAIBLHOTO IIEHTpa, B
OpraHu3aluu, npeaycMoTpeHHbie yactoio 1.1 cratbu 16 @enepansHoro 3akona Ne 210-
@3, 1160 BBIMIECTOAIINI OpTraH (TP €r0 HATUYHH ), TTOIJICKUT PACCMOTPEHHIO B TCUCHUE
MATHAALATA pabouuX JHEH cO JIHS ee pPerucTpaluy, a B ciaydae 00KajloBaHHs OTKa3a
Oprasa, mpeIoCTaBIIAIONIEI0 MyHUIIMITATIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO LIEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-
@3, B mpueMe TOKyMEHTOB Y 3asBUTEIS JIMOO B UCIIPABJICHUN JTOMYIICHHBIX ONEYaTOK U
OIMOOK WM B Clyyae O0XKaJOBAaHMS HAPYLIEHUS YCTAHOBJIEHHOTO CpOKa TaKUX
UCIIPaBJICHUI - B T€UEHUE NATU PabOUYMX JHEN CO JHS €€ PerucTpanuu.

5.6. ITo pe3ynpTaTaM pacCMOTPEHHUS KajloObl MPUHUMAETCS OJHO U3 CIEIYIOUIUX
pELIEHUM:

1) sxanoba yoBIETBOPSAETCS, B TOM YUCiE B (JOPME OTMEHBI MPUHATOTO PELICHUS,
UCIIPaBJICHUS JIOMYIIEHHbIX OMNEYaTOK U OMHUOOK B BBIJIAHHBIX B pE3yJbTaTe
PEeIOCTaBICHUS MYHUIIMITAIIbHON YCIYTH IOKYMEHTAaX, BO3BpATa 3asiBUTENIO JIEHEKHBIX
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CPEACTB, B3MMaHUE KOTOPBIX HE NMPEIYCMOTPEHO HOPMATUBHBIMM IIPABOBBIMH AKTAMH
Poccuiickoii denepanuy, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecrnyOnuku TatapcraH,
MYHULMIIAIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KAJIIO0OBI OTKA3bIBAETCS.

He mno3gnee nHs, ciaeayromero 3a JHEM HPUHATHSA PELICHUs, YKa3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asfBHUTENI0 B MUCBMEHHON (OpME M MO >KEJIAHWUIO 3asBUTEINS B
AJIEKTPOHHOM  (opMe HampaBiAeTCs MOTHUBUPOBAHHBIM OTBET O  pe3ylbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cnyuae mnpusHaHUS KaloObl TOJICKAIICH YIOBJICTBOPEHHUIO B OTBETE
3asBUTENI0 O pe3yJbTaTaX PacCMOTPEHHUs kKanoObl JaeTcss MHpoOpMmanus o JEHCTBUSX,
OCYLIECTBIISIEMBIX ~ OpPraHoM,  IIPENOCTaBISIOIIMM  MYHULUIAJIBHYK)  YCIYTY,
MHOTO(QYHKIIMOHAIbHBIM LIEHTPOM JIMOO OpraHu3anuei, NperycMOTpeHHON 4yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-@3, B nensax HE3aMEMIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUW MPU OKAa3aHUHM MYHULMIAJIBHON YCIYTH, a TaKXe IPHUHOCATCA
M3BUHEHUS 3a JIOCTaBJIEHHBbIE HEYIOOCTBAa M yKa3bIBaeTCsl MH(OpMaLUs O AAIbHEUIINX
NEUCTBUAX, KOTOpbIE HEOOXOJUMO COBEPIIMTHh 3afABUTENIO B LEIAX MOJIYYECHHS
MYHHUIUMIAIBHON YCIYTH.

5.8. B cnyyae mpu3HaHus kanoObl HE MOMJIEXKAIIed YyAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUS KajdoObl [AlOTCS ApTyMEHTHUPOBAHHbBIE
pa3bsCHEHUS] O NpPUYMHAX MPHUHATOrO pELIEHUs, a Takke HHPopMalus O MOPAIKE
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciydae yctaHOBJIEHHS B XOJ€ WIH O pe3yjbTaTaM PaCCMOTPEHUS KaoObI
OPU3HAKOB COCTaBa AJMHWHHUCTPAaTHBHOIO MPAaBOHAPYIIEHHWS WA IPECTYIUICHUS
JOJHKHOCTHOE JIMLO, paOOTHUK, HAJICJIEHHbIE MTOJIHOMOYHUSIMU 110 PaCCMOTPEHUIO XKajio0,
HE3aMEeJIMTENBHO HAIIPABJISAIOT UMEIOIIMECS] MAaTEPHUAIIbl B OPTaHbl IPOKYPaTypPHI.
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[Tpunoxenue Ne 1

K AIIMUHHCTPAaTUBHOMY PErIAMEHTY
PENIOCTaBIECHUS MyHULUIIAIBHOM
YCIIyTH 110 BblAa4e pa3perieHus Ha
BCTYIUICHHE B Opak
HECOBEPILIECHHOJIETHUM, TIOCTUTTLHAM
BO3pacra 16 ner

dopma

(bnank oprana, MpeOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIC JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
0
OT No
PaccmorpeB Bame 3asBnenue ot No u
IIpUjlaraeMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

MPUHATO PEIICHUE O

JonomHuTenbHas HHGOPMAIIHS:

JomxrocTtHoe uto (PUO)

Caenenus 00 3IEKTPOHHOHN ITOATNCH

(TOMCH YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 2

K AIIMUHHCTPAaTUBHOMY PErIAMEHTY
PENIOCTaBIECHUS MyHULUIIAIBHOM
YCIIyTH 110 BblAa4e pa3perieHus Ha
BCTYIUICHHE B Opak
HECOBEPILIECHHOJIETHUM, TIOCTUTTLHAM
BO3pacra 16 ner

dopma

(bnank oprana, MpeJOCTaBIAIONIEr0 MYHUIMITAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEINEHUE
00 OTKa3e B MPEJOCTABICHUH MYHULIMIAIIBHON yCITyTH
0 BbIJIa4€ pa3pellIeHrs Ha BCTYIUIEHUE B OpaK HECOBEPUIEHHOJETHUM, JOCTUTIIIUM
BO3pacra 16 ner

oT Ne
PaccmorpeB Bame 3asBienue Ot No u
npujiaracmsbie K HEMY JOKYMEHTBI YIOJIHOMOYEHHBIM OpraHoM
MIPUHSTO pelieHne 00 oTkaze
B 1o
CHEAYIOIIUM OCHOBAHMSIM:
1.
2.

JononnuTenbHas nHGOpMAaIIUS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJTHOMOYEHHBIM OpraH C 3asBICHUEM O
MIPEIOCTABIICHUHN YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXET OBITh O0XaJdoBaH B JOCYJACOHOM TMOPSAKE IyTeM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYCHHBIN OpraH, a TAK)Ke B CYyZCOHOM MOPSI/IKE.

CaeneHus 00 3JEKTPOHHON MOAMHUCH

JomxraocTtHOe nuto (PHUO)

(moNMCh YIOJIHOMOYEHHOTO JJOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 3
K AIIMUHHCTPAaTUBHOMY PErIAMEHTY
PENIOCTaBIECHUS MyHULUIIAIBHOM
YCIIyTH 110 BblAa4e pa3perieHus Ha
BCTYIIJICHUE B Opak
HECOBEPILIECHHOJIETHUM, TIOCTUTTLHAM
BO3pacra 16 ner

dopma

(bnank oprana, MpeoCTaBIAIONIET0 MYHULIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B IMpUucM<C TOKYMCHTOB, HCO6XOIII/IMI>IX AJIA IIPCIOCTABICHU A
MYHHHHHaHBHOﬁ YCJIYI'H1 I10 BbIAA4YC pa3pClICHHA Ha BCTYIIJICHUC B 6pa1<
HCCOBCPHICHHOJICTHUM, JOCTUI'TIIHNM BO3pacCTa 16 et

oT No
PaccmorpeB Bame 3asBienue Ot No "
npuaracMble K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MIPUHATO
penieHue 00 OTKa3e B npueMe  JOKYMEHTOB,  HEOOXOAMMBIX  JJIA
O CJIEAYIOIIMM OCHOBAHUSIM:
1.
2.

Pa3pscHeHune mpuyurH OTKa3a!
JlonomHuTenbHAS MHGOPMAITHS:

Bl BmpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIA OpraH C 3asBJICHHEM O
NPEAOCTABICHUHN YCIIYTH MOCTE YCTPAHEHUS YKa3aHHBIX HAPYIIICHUIA.

JlaHHBIH OTKa3 MOXET ObITb 00ajoBaH B JOCYJASOHOM TOPSAKE IyTeM
HaIlpaBJICHUS KaI00bI B YIIOJJTHOMOYEHHBIN OpraH, a TakXe B Cy1eOHOM MOpPSJIKE.

CaeneHus 00 3JIEKTPOHHON MOAMHUCH

JomxraocTtHoe uto (PUO)

(moNMCh YIOJIHOMOYEHHOTO JOJDKHOCTHOT'O JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPAaTUBHOMY
periaMeHTy NpeI0CTaBICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
BbIJIa4Y€ pa3peuieHus Ha
BCTYILJICHUE B Opak
HECOBEPILICHHOJIETHHUM,
JIOCTUTIIIMM Bo3pacta 16 ner

dopma

(HaI/IMCHOBaHI/Ie OopraHa MECTHOT'O caMoynpaBneHm{)

oT

(bamuust, UMsI, OTICCTBO 3aSIBUTEIIS)
AJpec MecTa KUTEeNbCTBA U (MIIK) ajipec MecTa MpeObIBaHUS
3asIBUTEIIS:

Tenedon 3asBurens
Agnpec 37eKTPOHHON TOUTHI 3asIBUTEIIS

3as1BJICHHUC.

[Ipomy paspemuth MHE A0 JOCTUKEHHUS BO3pacTa BOCEMHAAIATH JIET BCTYNUTh B Opak
C Ip. ,

MpO>KHUBatOIIMM(eif)
JlaTa POKJICHHS
MacropT BbIAaH (KOraa, KeM)
110 IPUYHHE
(
)
(nata) (moamucs) (®.1.0.)

[Ipomry pa3pemuTs MHE BCTYIIUTh B Opak C Tp.
110 TOCTIKEHMS UM (€10) BO3pacTa BOCEMHA/IIATH JIET.
Jlata poxxaeHus :

TIPOKUBAIOTITUH(asT)

nachopT BblAaH (KOT/a, KEM)
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PexBU3UTHI aKTOBOM 3aIIMCHU O POKICHUM:

Neo akToBoii 3anucu ,
JlaTa BbIJJa4M aKTOBOM 3aIIMCH ,
MecTo rocy1apCTBEHHON PETUCTPALMM AKTOBOM 3aIIMCH O POKIACHUU

PesynbpTaT npenoctaBieHuss MyHUITUNIATBHOU YCIIYTH, MPOILY IPEI0CTABUTD:

[ |5 nuunbit kaGuser [Toprana rocy1apCTBEHHBIX M MYHULIUIIAJIBHBIX YCIYT
PecnyOnuku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM IIEHTPE MPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MYHHUITUNIATBHBIX yeayT PecnyOonuku TaTtapceran;

l:l B Opzane.

(mara) (TOITHCH) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEeIOCTaBICHUSI MyHUITUTIATBHON
yCIyTH IO BBIFaue pa3peuicHus Ha
BCTYIUICHHE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTIITUM
BO3pacrta 16 net

PykoBoaurento

HcnomHuTenbHOro KOMUTETA
MamaapIlIcKOro MyHULIMIATBHOTO
paiiona PecniyGnuku TatapcTan
Or:

3asiBlIcHIE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommOKe, JOMYIIEHHOW MPU OKa3aHWUM MYHUIUIAIBHOW YCIYTH IO

3anucaHo:
[IpaBrIIbHBIE CBEICHUSA:

[Ipoury  wucnpaBuTh  AOMYIIEHHYI0  TEXHUYECKYH0  OMIMOKY W BHECTH
COOTBETCTBYIOIIME U3MEHEHUS B TIOKYMEHT, SBJIIOIIUANCS PE3YyJIbTaTOM MYHULUITAIBHON
YCIIYTH.

[Ipunararo cienyromuye J0KyMEHTBI:

1.

2.

B cnyuae npuHsATHS pelieHus 00 OTKJIOHEHWM 3asiBJIEHUs 00 HCIpaBICHUU
TEXHUYECKON OIIMOKHM MPOLIY HAPABUTh TAKOE PEIICHHE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KOMHUU Ha OYMa)KHOM HOCHTEJIE MTOYTOBBIM OTIPABIECHUEM I10

ajpecy:

Hacrosiiium noATBepKaar0: CBEACHMSI, BKIIFOUCHHBIE B 3asIBJIEHUE, OTHOCSIIUECS K
MOEN JIMYHOCTH W MPEACTABIIEMOMY MHOK) JIMIy, @ TaKXE BHECEHHBIE MHOK HUWXKE,
JOCTOBEPHBI. JIOKYMEHTBI (KOMHMH IOKYMEHTOB), IPUIO’KEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSAM, yCTAaHOBJICHHBIM 3aKOHOJATENLCTBOM Poccuiickort demepaniii, Ha MOMEHT
MIPEACTABIICHUS 3aSBJICHUS 3TU JIOKYMEHTBI JIEUCTBUTEIBHBI M COIEP)KAT JIOCTOBEPHBIC
CBEICHUSL.

(mara) (monnuck) (®.11.0.)



