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OO0 yTBep)XIEeHUH aIMUHUCTPATHBHOIO PErjaMeHTa IPel0oCTaBICHUS
MYHHIMNATBHONH  yclIyrn 1O  [pUEeMY B MYHHULHMIAIbHbIE
oOpa3oBaTe/lbHbIE OpraHHM3alud, peaM3ylouiHe JOMOIHUTEIbHbIE
oOuieoOpa3oBaTe/ibHble  MPOrpaMMbl, @  TaKXKe  IIPOrpaMMBI
CIIOPTUBHOM MOATOTOBKH

B cootBetctBul ¢ PenepanbHbiM 3akoHOM 0T 27 utosst 2010 roga Ne210-®3 «O6
OpraHu3alM¥ TMpeAOCTaBIE€HHs TOCYNApCTBEHHBIX M MYHHIMIAIBHBIX — YCIIyI»,

Ucnonuurensupii  komuteT KaitOuukoro MyHMIMNanbHOro pailoHa Pecrny6nuku
Tarapcran [IOCTAHOBJIAET:

1. YTBepauTh mpUIaraeMblii aJIMHUHUCTPATHUBHBIA pErjaMeHT IPeNOCTaBICHUA
MYHUIMNAIBHOW yCIyrH 1O [pUeMy B MYHMIHNaIbHBIE 00pa3oBaTesibHbIE
OpraHM3alyy, pealn3ylollie IOMOoIHUTeIbHbEIe 0011e00pa3oBaTebHble MPOrpaMMBI, a
Tak)Ke MporpamMmbl CIIOPTUBHOH IMOATOTOBKH.

2. Hacrosiee moctaHoBleHHe pa3MecTHTh Ha oduuuansHoM caiite Kalibuukoro
MyHHUIUMNaTbHOTO  paidlona  Pecnybmuku  Tarapcran B MHQOpMaUHOHHO-
TeJeKOMMYHHMKaLMOHHOM cetn UHTepHeT mo BebG-anpecy: http:// kaybici.tatarstan.ru u
onybnukoBate Ha «OQuUHaTEHOM TMOpTate npaBoBoi HH(opManuu PecrnyOnuku
Tarapcran» B HH(POPMALMOHHO-TEJIEKOMMYHHKAIMOHHON cetn MHTepHer mo Bed-
anpecy: http://pravo.tatarstan.ru.

3. KoHTpojb 3a HCIOJHEHHWEM HAaCTOSIIEro I1OCTAHOBJIEHHS BO3JIO0XKHTb Ha
3aMeCcTHTeJIs PykoBoaurens HcnonHuTebHOTO KOMHUTETA Kaiiouuxoro
MyHHLUIIATIbHOTO paiiona Pecnybnmkm TarapcTaH 0o  COUMaTbHBIM - BONPOCAM
O.D.IleTtyxosy.

Hcnonusromuii 06s3anHocTH PykoBoauTens

McnoiHUTeNbHOTO KOMUTETA,

[lepBolii 3amecTUTENb PyKOBOUTEIIS

HMcnonHUTEIbHOIO KOMUTETA

KaiiOuukoro MyHHIUIIATEHOIO paioHa y L/

Pecny6iuku Tarapcran J y 2. X.3arunyninMHa



[Tpunoxenue

K IOCTAHOBJIEHHIO

McrnoHUTeNEHOrO KOMUTETA
Kaiibunxoro MyHHIIMIIaILHOTO paiioHa
Pecny6sinku Tarapcran

or«Z3» 74 2021r.Ne 573

AIMHHHCTPATHBHBIN perjamMeHT
NnpeoCTaABIeHHS] MYHHIIHNIAJIbHON YCJIYTH N0 IPHEMY B MYHHIIMNIA/IbHbIE
oOpa3oBaTe/ibHble OPraHH3allHM, Peajiu3yIolIHe A0MOJHUTE1bHbIe
o6meoOpa3oBaTe/ibHbIE IPOrPaMMBbl, 2 TAKKe NPOrpaMMbI CIOPTHBHOMH
NOArOTOBKH

1. O0mHe noJ10KeHH

1.1. Hacroswmuii aMUHHUCTPATUBHBIH periaMeHT peI0CTaBICHUSA
MYHHLHUNAIBHOH yciayru (nanee — PernmameHT) ycTaHaBiaMBaeT CTaHIApT M MOPAIOK
NpeAOCTaBleHUss MYHHUUUNAJIbHOW  yCIAYrH 1O TpHEMY B  MYHHIHIAIbHbIE
obpa3zoBaTesbHbIE OpraHH3aLui, peanu3yoiue JOTOJHUTEbHbIE
o011e00pa3oBaTeNbHble POrpaMMbl, a TakXKe MPOrpaMMbl CIIOPTHBHOW ITOATOTOBKH
(manee — MyHULIMTIATIBHAS YCIIYTa).

1.2. TMonyuaTenu yciyrH (najiee - 3asiBUTEINb):

1) onmua, pocrurimive Bo3pacta 14 mer (kaHAMZAThl Ha  MOJIyY€HHE
MYHHUIUNIAJIbHON YCIYTH);

2) poauTenu (3aKOHHblE MPEACTABUTENIM) HECOBEPUIEHHOJETHHX JIMI[ —
KaHUJaTOB Ha MOJlyYeHHe MyHHIIUIIaJIbHON YCIIyTH.

HuTepecs! 3asgBUTeNeil MOTYT NPEACTABIATH JIMLA, YIIOJTHOMOYEHHbIE 3a8BUTEIEM
B YCTaHOBJIEHHOM TOpSIKe, ¥ 3aKOHHbIE NMpeACTaBUTENM (HU3MYECKHX JHIl (najee —
NpeICTaBUTE/b 3asiBUTEIs).

1.3. UabopMupoBaHKe O NPeAOCTABICHUH MYHULIUIIAIILHON YCITYTH:

1.3.1. Hudopmauus o mnopsake NpeloCTABICHHS MYHHULHUIAIBHON YCIYIH
pa3zMelaeTcs:

1) Ha WH(GOPMALMOHHBIX CTEHAAX, COJAEPXKALIMX BHU3YaIbHYI0 U TEKCTOBYIHO
HHGOPMAaLMI0O O MYHULHUNAIBHOW YCIyre, pacloJIOKEHHBIX B  TOMELIEHHAX
MHOTO()YHKIIMOHAIbHBIX [IEHTPOB pe10CTaBIeHHA rocyaapcTBEHHBIX 7
MYHULMMAIbHBIX YCIIYT;

2) Ha oobunuansHoM caiite KalOWIKOro MyHMLHMIANBHOrO paioHa B
HH(GOPMALIMOHHO-TEIEKOMMYHUKAllMOHHON CeTH «HuTepuer»
(https://kaybici.tatarstan.ru/) (nanee — OduunanbHbli caiT paiioHa);

3) ua Iloprame rocymapcTBEHHbIX W MYHHIHUNAIbHBIX yciuyr PecnyGnuku
Tatapcran (https://uslugi.tatarstan.ru) (nanee — Pecnnybnukanckuii nopran),

4) na EqunHom nopraiie rocyIapCTBEHHBIX ¥ MyHHLIMNAIbHBIX YCIyr ((DyHKLIHH)
(https://www.gosuslugi.ru) (nanee — Enunsiii nopran);




5) B rocynapcTBeHHOH MH(pOpMauuOHHOH cucteme «PeecTp rocynapcTBeHHBIX W
MyHHUMNanbHbIX ycnyr Pecnyomuku Tarapcran»  (http:/frgu.tatar.ru) (namee -
Pecnybnukanckuit peectp);

6) Ha oQHUUMAIBHOM CcaiTe MYHHUUNAIBLHOIO OIODKETHOTO YyUpekXIeHHUs
NONOJIHUTENIbHOro 00pazoBaHus «LIeHTp BHENIKONBEHONW paboThl «DKOJOTHS, KYIbTYpA,
obpazosanue» Kaiibuikoro MyHuuunaabHoro paiiona Pecnybnuku Tartapcran mo
anpecy: https://edu.tatar.ru/;

7) Ha MHPOPMALMOHHBIX CTEHAaX, COIEpXkalluX BH3YaJIbHYIO U TEKCTOBYIO
HHQopMaMilO O MYHHIUNAIBHOW YyCHyre, pacroJIOKEHHBIX B  I[OMEIIEHHAX
MYHHUUHUIIAIIBHOTO OIOKETHOTrO YUYpEeXIAeHHUsl AOMOJHUTEeIbHOro obpa3oBanus «lleHTp
BHEIIKOJIBHOW  paboTel  «Dxosiorus, KynbTypa, oOpasoBanue»  Kaiibuukoro
MyHULHMANbHOrO paiiona Pecnydnuku TatapcraH.

1.3.2. KoHcynbTHpOBaHHe II0 BOIpOCAM [MPEJOCTABICHUS MYHHUIUIIATIbHON
YCIIYT'H OCYLLECTBIISIETCS:

1) B MHOrOGYHKUMOHAJIbHBIX LEHTPax MpeAoCcTaBjIeHusi oCyJapCTBEHHBIX H
MYHHUIUMAIBHBIX YCIYT P YCTHOM OOpaIeHUH - IMYHO UIIH 110 TelnedoHy;

2) B uHTepakTUBHOHU hopme Enunoro noprana, Pecnybaunkanckoro noprana;

3) B MyHMIIMTIAJIBHOM OIOJI)KETHOM YUPEXKIEHUH JIOMOJHUTEIBbHOTO 00pa3oBaHus
«llenTp BHemkonpHOH paboThl «DKOIOrUsA, KynbTypa, oOpazoBanue» KaiOuikoro
MYHHIUNaTbHOTO pailoHa Pecnybnuku Tarapcran (nanee — Opras):

IpU YCTHOM 00pallleHuH - JIMYHO WM N0 TenedoHny;

NpH MUCBMEHHOM (B TOM 4Mciie B (OpMe JIEKTPOHHOr0 A0KyMeHTa) oOpauieHuu
— Ha OyMa)XHOM HOCHTeJIe T10 MoUTe, B 3JIeKTPOHHOH (hopMe 110 eKTPOHHOMH MmodTe.

1.3.3. Undopmauusa Ha EaHoM noprane, PecnybiMKkaHCKOM nopraie o nopsjike
M CpoKax MpeNoCTaBJIeHUS MYHULMNAIbHOH YCIYTH Ha OCHOBAaHMM CBEJICHHUH,
comepxawmuxcs B PecnybinumkaHckoMm — peecTpe, NpPeAOCTaBISeTCS  3asgBUTEIO
OecnnartHo.

Hoctyn k uH(MOpMaLKK O CPOKaxX M MOPSAKe NpeJoCTaBlIeH!s MYHULMTIATbHON
YCJIYTH OCYLIeCTBIIsieTCs 6e3 BBINOMHEHHS 3assBUTeNeM KakuX-Tubo TpeboBaHHii, B TOM
quclie 0e3 HCMONb30BaHUs MPOTPaMMHOrO oOecredeHus, yCTaHOBKAa KOTOPOro Ha
TEXHHYECKHE CpEeACTBa 3asBUTENs TpeOyeT 3aKJIIOYeHHs! JUUEH3MOHHOTO WM WHOTO
corJialeHus C npaBoobiagaTenem OpPOrpPaMMHOIO obecrieyeHus,
npeaycMaTpUBaIOLIEro B3MMaHUe MJIaThl, PETUCTPALMIO HJIM aBTOPU3ALMIO 3aABHTENIA
WJIM TIPE10CTaBIEHHE UM NTepCOHATbHBIX TaHHBIX.

1.3.4. Ilpu obpaieHuu 3asiBUTENS] TUYHO WIKM MO Tene(OoHYy B COOTBETCTBHH C
MOCTYIMBIIUM 00pallleHueM npeaocTaBisiercss HHpopMauus:

1) o Mmecre HAXOXIEHHS MHOrOQYHKIHOHAIBHOTO ILEHTpa MpPEeLOCTaBIICHUS
rocylapCTBEHHbIX M MyHHUMnNanbHbix yciayr, Oprana (PT, Kaiibuuxuit paiion c.
Bonemue Kaitoupl, yiu. 111 ['anuesa, n. 12, Ten.8(843)-702-11-87);

2) o mopsjake NpefoCcTaBIeHUs MyHHIUNAIbHONW yCIyrH, 0 cnocobax U cpokKax
MoJayM 3asBJICHUH;

3) o Kareropusx rpaxjaaH, KOTOPbIM MPeA0CTaBJIAeTCS MyHULUIIAJIbHAS YCIYTa;
O HOpPMATHBHBIX TPaBOBBIX aKTaX, pEeryJupylrIIUX BONPOCHl MpeNoCcTaBIeHUs
MYHHUIIUIIAIBHOMN YCIIYTH;




4) o mnepe4yHe NOKYMEHTOB, HEOOXOOMMBIX M PAcCCMOTPEHHs 3asBIIEHUS O
MpeaoCTaBleHM MYHHUMNAIBHOW YCIyrH, O CpOKax I[pHeMa W pPErucTpaluu
3asiBJICHUS,

5) o0 XoJe npeaocTaBieH|s] MyHULIMIIAIbHON YCIIyTH,

6) o MecTe pa3MelleHUs Ha OPHUUUATIBHOM caiTe MH(pOpPMALMU IO BOIPOCAM
MpeIoCTaBIeHUs] MyHULIUNIATIBHON YCIIYIH,

7) o mopsiake oOxanoBaHUs AeHCTBUH WM Oe3aeicTBHA NODKHOCTHBIX JTHI]
Opeana.

ITo nucbMeHHOMY OOpalleHHI0 COTPYOHHKHM OT/Aela, OTBETCTBEHHOro 3a
MpeloCTaBjieHHe MYHHIMIANbHOW YCIyrH, TMOAPOOHO B NHCBMEHHOH (opme
pPasbACHSIOT 3aABUTENIO TMOPAAOK MPENOCTaBICHHS MYHHIMIAIbHOW YCJIYIH H
BOINPOCHI, YKa3aHHble B HAcTOsLIeM NMyHKTe PernameHTta, U B TedeHHe Tpex pabouux
JHEeHN co AHA perucTpanuu oOpallleHus HaNpaBlsioT OTBET 3asaBUTEN0. OTBETHI JAIOTCH
Ha s3bIKe oOpaiueHus. B ciyyae HEBO3MOXHOCTH [1aTh OTBET Ha A3bIKe OOpallCHHs
KCIIOJIb3YIOTCSI TOCYAapcTBeHHbIe A3bIKK Pecnybnuku Tarapcran.

1.3.5. Mudbopmanuss no BompocaMm IpPeIOCTaBICHHUS MYHHLHUIAIBHOH YCIYyTH
pasmeliaercsi Ha O(QUIMATIBHOM calTe paiioHa M Ha MHQOPMALMOHHBLIX CTEHIAX B
noMenieHusx Oprana s paboThl ¢ 3asIBUTENISAMH.

Wudopmaius Ha rocyaapcTBeHHbIX — si3bikax — PecmyOmuku  TaraperaH,
pasmemiaemMass Ha HMHGOPMALMOHHBIX CTEHAaX M Ha OQUIHMAIBHOM  caiite
MYHUIUIIAIBHOrO  padloHa B HMH(OPMAUHOHHO-TEJIEKOMMYHHKAIIHOHHOW  CeTH
«lHTepHeT», BKIIOYAeT CBEACHHA O MYHHIMNAIbHOM yciyre, colepiaiinecs B
nynkrax 2.1, 2.3,2.4,2.5,2.7,2.9, 2.10, 2.11, 5.1 Pernamenra, unpopmauuio o mecre
HaX0XJEHMs, CIIpaBouHbIX TenedoHax, BpeMeHH paboTbl Oprana, o rpaduke npuema
3asgBJIEHUN Ha NMPEJOCTaBJIEHHe MYHULIMIIATbHON yCIIYyTH.

1.4, TlepeueHb  HOpPMATMBHBIX  MpPaBOBbIX  aKTOB,  PETYJIHPYHOIIUX
NpeaocTaBieHHe MYHHULHUIAIbHOH YCIyrd (C yKa3saHHeM PEKBH3UTOB HOPMATHBHBIX
MPABOBBIX AKTOB M HMCTOYHHKOB WX O(UIHMATBLHOIO ONyOJMKOBaHMs), pa3MelleH Ha
Envnom nopraie, B PecnybiaukanckoM peecTpe, Ha ohuLMalbHOM caliTe paiioHa.

TekcT agMHHHCTPATUBHOIO perjiaMeHTa B AEHCTBYIOIIEH peNaklUuu MOIIeKUT
pasmewienuto Ha Exmnom mopraie, B PecrnyOnukaHckoM peecTpe, Ha O(QUIHATIbHOM
caiiTe palloHa.

1.5. B PernameHnTe MCIOJB3YIOTCS CIEAYIOLIHE TEPMHUHBI H ONIPEICICHUS

yaaneHHoe pabodee MeCTO MHOrO()YHKIIMOHAIBHOIO LEHTpa MpPeAoCTaBICHHS
roCyJapCTBEHHBIX M MYHHIHMNAIBHBIX YCIYr — TEpPpUTOpHalbHO 000cobIeHHOe
CTPYKTYpHOE noJipasesieHue (oduc) MHOTO(YHKIIHOHAJIBHOIO HeHTpa
MpeNOCTaBIeHHs TOCYAaPCTBEHHBIX U MYHHLMIIAJILHBIX YCIIYT, CO3aHHOE B FOPOJICKOM
(cenbCKOM) TMOCENeHWH MYHMIHINAABHOrO paiioHa WK B TOPOACKOM OKpyre
Pecriy6nukun Tarapcran B COOTBETCTBMM ¢ MNyHKTOM 34 [IlpaBuin opraHusanuu
NeATENbHOCTH MHOTO(MYHKIHOHAIBHBIX LIEHTPOB MPENOCTABIEHHS TOCYy1apCTBEHHBIX H
MYHMIMOATBHBIX YCIYT, YTBEPKACHHBIX NocTaHoBaeHUeM [IpaButenbcTa Poccuiickoi
denepauu ot 22.12.2012 Ne 1376 «O06 yrtBepkaenun [IpaBui opraHu3anuu
NeSATENbHOCTH MHOTOMYHKIMOHATBHBIX LIEHTPOB IIPEJ0CTaB/IeHUs TOCYapCTBEHHBIX U
MYHULHIATBHBIX YCIYI»;




TeXHU4Yeckas omubka - omwubka (ommucka, onedyaTka, rpaMMmaTHyecKas HII
apudmeTrdeckas ownbka nubo mnonoOHas omudKa), JONyLIEHHAs OpraHoM,
NPeJOCTaBIAIOIIMM MYHHLUNAIBHYIO YCIYry, W TMpHBEeAlas K HECOOTBETCTBHUIO
CBeJIeHHH, BHECEHHBIX B JJOKYMEHT (pe3y/lbTaT MyHHIMIIAIBbHONW YCIIyTH), CBEICHUAM B
IOKYMEHTaX, Ha OCHOBAaHUHU KOTOPbIX BHOCHJIUCH CBEJEHUS;

ECUA - Epunas cuctema uIeHTHOUKAUMM M ayTeHTHPHUKAUMK B
UH(ppacTpyKType, obecneunBaroIei MH(GOPMAITHOHHO-TEXHOJIOTHUYECKOe
B3aMMoJielicTBHe WH(QOPMALMOHHBIX CHCTEM, HCIOJAb3yeMbIX [ MPEeNOCTaBICHUS
roCYIapCTBEHHBIX U MYHHIMNATBHBIX YCIYT B 3JIEKTPOHHOH (opMme.

denepanbHas rocylapcTBeHHas WHGOpMalMOHHAs cucTema, oOecredMBarolas
CAaHKIIMOHUPOBAHHBIA JOCTYNl YYacTHUKOB HH(MOPMALMOHHOIO B3aWMOJIEHCTBUSA
(rpaxnaH-3asgBUTENICd W JOJDKHOCTHBIX JIMI[ OPraHoB HCIIOJIHUTEILHONW BJIACTH H
OpraHoB  MECTHOrO  caMOyIpaBlieHus) K  HMH(popMmaluu, coaepxalleics B
rocy1apCTBEHHBIX HH(POPMALIMOHHBIX CUCTEMaX U MHBIX HH(QOPMALMOHHBIX CHCTEMAX;

M®I] - I'ocynapcTBeHHOe OromkeTHOe yupexaeHHe «MHOropyHKIHOHAIbHBIA
[EHTP MpPeNOCTaBJIeHHs] rOCYyIapCTBEHHBIX M MYyHHLMNadbHbIX ycayr B Pecrnybiuke
Tarapcran»;

AUC  MO®I[ -  ApromaTu3upoBaHHas  HHPOpPMALMOHHAs  CcHCTEMa
MHOTO(YHKIIHOHATBHBIX LIEHTPOB peloCTaBJICHHUS rocy1apCTBEHHBIX 1
MYHHULMNAIbHBIX yeiyr Pecnnybnvku Tarapcran;

EI'P 3AI'C — Enunblid rocyaapCTBEHHBIH peecTp 3alMuceid akTOB I'paJIaHCKOro
COCTOSIHHUS,

Ceprudukar I0MOJHUTENBHOrO 00pa3oBaHus — IEKTPOHHAsA peecTpoBasl 3allicCh
0  BKJIIOYeHHMH  obOyuaromerocs  (oOnamatens — cepTudukarta) B CHCTEMY
nepcoHU(pUIMPOBAHHOTO (PUHAHCUPOBAHUS JAOMOJHUTENBLHOTO 00pa3oBaHHs JETEH,
yI0CTOBEPSAIOLIas BO3MOKHOCTh oOjanaTesnst cepTuduKara 1ojuy4yars B ONpeiesIeHHOM
obbeMe W Ha ONpedelieHHbIX YCJIOBUAX o0Opa3oBareiibHblE YCIYIH B IOpSJKeE,
YCTaHOBJIEHHOM 3aKoHozaTelbcTBOM Poccuiickoii Menepanuu U 3aKOHOAATEIbCTBOM
cyobekTa Poccuiickoit ®enepaiuu, a TakkKe NMPaBOBbIMH aKTaMH OPraHOB MECTHOTO

caMoyIlpaBJIeHUs;

AUC  «Hasuratop» (manee — Hasurarop) —  aBTOMaTHM3MpOBaHHasA
uHpopmalMonHas cucteMa «HaBuraTtop AOMONHUTENBHOrO 0O0pa3oBaHWs JETEH
Pecniybnuku ~ Tarapcran»,  permoHajbHbIi ~ MHTEPHET-NIOPTAN,  MO3BOJIAIOIIMHA

OCYIIECTB/ISITh 3alMCh B KPYXKKH W CEKLHH, NMPHHHUMATh PEUIEHHs [0 YNPaBIIEHUIO
cepoil TOMONHUTENLHOTO 00pa30BaHUs, OCHOBAHHbIE Ha NaHHBIX, 00pabaThIBAEMBIX
MHGOPMaLlMOHHON CHCTEMOH.

B PerinamenTe moja 3asBI€HHEM O IIPEIOCTaBJIEHHWH MYHHULHIAIBHOH YCIIYyTH
(1anee — 3asBIIEHHE) MOHUMAETCS 3alpoC O MPEAOCTaBIEHHH MYyHHIIMIIAIBHON YCITYTH,
MOJAHHBI B COOTBETCTBHM ¢ MYyHKTOM 3 cTaThi 2 PejepanbHOro 3akoHa oT 27 HIOJA
2010 roma Ne 210-®3 «O6 opraHu3aluu IpefoCTaBIEHHS TIOCYIapCTBEHHBIX U
MYHULUTIAIBHBIX yeIyr (nanee — @enepanbhblii 3akoH Ne 210-D3).

2. CraHaapTt npeaocTaBJIeHH MYHHIHNAJABHOH yCIYIH

2.1. HauMeHOBaHMe MyHULIMIIAJILHOM YCITYTH




[Ipuem B MyHUUHMNanbHble 0Opa3oBaTeNIbHbIE OPraHU3AlMM, peaNTU3YIOIIHe
JOMOJIHUTENIbHBIE — 00IIeoOpa3oBaTebHbIE  MPOrpaMMbl, a TaKXe IMPOrpaMMEI
CHOPTUBHOH MOJArOTOBKH.

2.2. HaumeHoBaHMe HCIONHUTEIBHO-PACIOPSAIUTENIEHOTO  OpraHa  MeCTHOIo
CaMOYIIpaBJIeHHs], HEINOCPEACTBEHHO IPeJOCTaBIAIONIEr0 MYHUIUITAIBHYIO YCIyry —
MKY  «Otnen  oOpazoBanuss  WcnonuutenbHoro  komMutera  Kaiibuikoro
MyHuLUnanbHoro paiioHa Pecnybnuku Tarapcran» (nanee - Otnen oOpasoBanus),
MYHHIIHIIAIbHOE OIO/DKETHOE YUpeJeHUe JOMNojHuTenbHoro obpa3oBanus «LIeHTp
BHEIIKOJAbHOH  paboTel  «Dkomorus, KyinbTypa, oOpa3oBanuey  KaiiGuikoro
MyHHUUNanpHoro paona Pecnybnuku Tarapcran (manee - MBY IO «LIBP «3KO»),
MyHULIUNaNbHas OwomxeTHass opranuzauus «CrnoptuBHas wkona» KaiiOunkoro
MyHUUUNanpHoro paiioHa PecnyOmuku  Tarapcran (manee- MBO  «Cllly),
MYHULUIIAJIbHOE  OIO/UKETHOE  YYpeXIeHHe  JOMOJHUTEIbHOTO  00pa3oBaHHUS
«Kaibuukas nerckas mkosa uckycctsy (nanee- MBY 10 «KJILLI»).

2.3. Onucanue pesyabTaTa NpeaoCTaBIeHUs] MyHULIMITAIbHOH YCIIyTH

2.3.1. Pe3yabTatoM npeaocTaBieHUsl MyHULMNAIbLHOR YCIIyTd ABISETCS:

1) pelieHde O NMpenoCTaBIEHUUM MYHMUMINAIbHOH yciayru (nmpuinoxenue Nel k
HacTosiemMy PernaMenTy);

2) pewienue 00 OTKae B MPEJOCTAaBIeHUM MYHHUHUNAIBHOH  YCIyru
(npunoxenue Ne2 k HactosueMy PeriaMmenTty);

3) pewmenue 00 oOTKaze B IpUeMe JOKYMEHTOB, HEOOXOOHUMBIX s
NpeaoCTaBJeHHs MYHHUUMNAALHOM ycnyru (nmpuioxenue Ne 3 Kk HacTosuemy
aIMHHUCTPATHBHOMY pPErJIaMeHTY ).

2.3.2. Pesynbrar npeaocTaBleHUS MYHHUIMIAIbHOW YCIYrH HE3aBHCUMO OT
NPUHATOTO pelieH|s ohopMiseTcsl B BUJle U3MEHEHUs CTaTyca 3JeKTPOHHOH 3amucH B
Jluunom kabuHeTe 3asBuTens Ha EnuHoM mnoprane, PecnybnukaHckom mnopTaie,
HaBurarope B JAeHb (OpMHUpOBaHHMS IIpd oOOpalleHHWH 3a NPelOoCTaBIEHHEM
MYHHUUHMIIAIBHOR yciIyru nocpeactsom Enunoro noprana, Pecniybnukanckoro noprasna,
nu6o Hasuraropa.

PesynbTar npenocTaBieHUss MyHHIUNAIBHOH YCIYTH HE3aBUCHMO OT MPHUHSITOrO
pemeHuss odopmisercs B BHAE YBEIOMIEHHS 00 M3MEHEHMs cTaTyca 3JIeKTPOHHOM
3alKuCH, KOTOPOE HANpaBiseTCsl 3asBUTENI0 B YKAa3aHHOM cocobe B 3asBIEHUH IIpU
oOpallleHUH 3a NpPeNOCTaBICHUEM TIOCYIapCTBEHHOW YCIyrH B 00pa3oBaTENIbHYIO
opranu3anuio niam MOLI.

2.3.3. Pewienue 0 IpelOCTaBICHHM MYHULHUNAILHONR YCIYTH HamnpasiseTcs
3asBUTEII0  IOCJe  OCYIIECTBICHHS CBEPKH OpHUTHHAIOB  JOKYMEHTOB  (0e3
HeoOXOAMMOCTH JUIsl  3asBUTENs MoJauu B o0pa3oBaTelbHYI OpraHU3alHio
JIOTIOJIHUTEIbHBIX (GopM B OyMa)KHOM HIIM 3JE€KTPOHHOM BHIE), HEOOXOIUMBIX IJIsi
MpeNoCTaBJIeHUS! MYHULMNAIbHOW YCIyrd, ¢ JaHHBIMHM, YKa3aHHBIMU B 3asBJICHHH,
KOTOpasi OCyIeCTBIISETCS:



1) mpu HEOOXOAMMOCTH NPOBEAECHUS BCTYNUTENbHBIX (IPUEMHBIX) UCIIBITAHUH — B
TeYeHWE 4YeThlpex pabouux JAHeH C MOMEHTa [POXOXKAEHUS BCTYIHUTEIbHBIX
(ITpMEeMHBIX ) UCIIBITAHU;

2) NpUd OTCYTCTBHH HEOOXOIMMOCTHM TPOBEIECHUS BCTYNUTENbHBIX (IPUEMHBIX)
UCIBITAHUH — B TeueHHe 4eThlpeX pabouux OHEeH ¢ MOMEHTa H3/1aHUs IpUKa3a o
3a4MCIIEHHH Ha oOydeHue Mo AOMOJIHUTEIbHBIM 001eo0pa3oBaTe/bHbIM IPOrpaMMam
YCTaHOBJIEHHOM 00pa30BaTeNbHOi OpraHu3alnmei.

2.3.4. PemieHne O MPOBeJEHUU BCTYNUTENbHBIX (IPUEMHBIX) UCIBITAHUM], a TAKKe
OTCYTCTBHE HEOOXOAMMOCTH MPOBEIEHU S BCTYNUTEIbHBIX (IPUEMHBIX ) UCIIBITAHUH TIPH
nprieMe Ha oO0y4eHHe TIO JIOTIOJIHUTENbHBIM 00pa30BaTeNbHBIM IPOrpamMMa,
MPUHHUMAETCH JIOKaJIbHBIMH HOPMaTHUBHBIMHU aKTaMu MYHHUIANIATIBHBIX
o0Opa3oBaTesbHbIX OpraHu3aluii, peanu3yromume NOTOJHUTENbHbIE
o6mieoOpa3zoBaTe/IbHbIE TPOrpaMMBbl, @ TAKXKE MPOrpaMMbl CIOPTUBHOM MOJATOTOBKH.

2.4. Cpok mpenocTaBieHHS MYHHUMNANbHON YCIYrH, B TOM YHCIE C YYETOM
HeoOXOIUMOCTH OOpalleHus B OpraHW3alMH, Y4YacTBYIOLIME B IPEIAOCTABICHHH
MYHULMUTIATBHOM YCIYyIH, CPOK IPHUOCTAHOBJIEHHS MPENOCTABICHHS MYHHIIHMITATbHOM
yCIyrH B Cly4ae, €ClM  BO3MOXHOCTb  IPUOCTAaHOBIEHHS  MPEeIyCMOTpEeHa
3aKOHOJATeIbcTBOM  Poccuiickoit  ®Denepaumu, Ccpok  BbllauyM  (HampasiIeHHs)
JOKYMEHTOB, SBJISIOLIMXCS pPe3yTbTaTOM MPEAOCTaBICHUS MYHULHUIIAIBLHON YCIYTH

2.4.1. Cpok npeaocTaBieHHuss MyHHUIHUITAIbHON YCIIYTH COCTaBJIAET:

1) npu HEOOXOAMMOCTH MPOBEACHUS BCTYNUTENbHBIX (TIPUEMHBIX) HCIIBITAHUA —
He Oosiee 45 pabouux JHEN CO OHA PETHCTPALMU 3asBIICHHUS,

2) TpH OTCYTCTBHH HEOOXOIUMOCTH TMPOBENEHHUS BCTYMHTENbHBIX (TPHEMHBIX)
MCIBITaHUI — He OoJiee ceMu pabouuX AHEN CO JAHS PErucTpaLMy 3asABIICHHUS.

2.4.2. TlpuocraHoBIeHHE CPOKA MPENOCTABJIECHHUS MYHULMIIAJIBHON YCIYyrH He
IpeayCMOTPEHO.

2.4.3. HamnpaBieHue [OKYMEHTA, SIBIIAIOLIETOCH pe3yJbTaTOM IIPeNOCTaBICHUS
MYHHULIUMAIBHOH  yclayrn B (GOpMe  D3JIEKTPOHHOIO  JOKYMEHTa, 3asgBHUTEIIO
OCYIIECTBIISIETCS B J€Hb O(QOPMIIEHMsI M perucTpaluy pe3yibTara IMpeloCcTaBlIeHUs
MYHHULHUITAJIBHON YCIIYTH.

2.5. WcuepnbiBatomuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
3aKOHOJATEIbHBIMH WJIM HHBIMU HOPMATUBHBIMH NTPABOBLIMHU aKTaMHU 7151
MPeI0CTaBIEHUsI MYHULMIIAIIBHON YCIIYTH, a TAKXKe yCIIyT, KOTOpbIE ABJISIOTCH
HEOOXOIUMBIMH H 00s13aTEIbHBIMU U1 TPEAOCTABICHHS MYHULIMITAIBHBIX YCIIYT,
MOJIIEXKALIMX TPeICTABICHHUIO 3asBUTENIEM, CIOCOOB] UX MOTyYEHHS 3asiBUTENIEM, B TOM
YKCIIE B DJIEKTPOHHOH (popMe, MOPSAAOK UX MpeACcTaBIeHUs

2.5.1. [ns noiy4yeHHss MYHULUMIAIBHOH YCIyTH 3asBUTENb [PEICTaBIISET
clieyIolue JOKYMEHTHI:

1) HOKYMEHT, yIOCTOBEpSIOLIMI JTHUYHOCTh 3asBHUTENs (He TpeOyeTcs B ciydae
obparneHnus nocpeactsoM Enunoro noprana, Pecniybaukanckoro noprana);

2) IOKYMEHT, YAOCTOBEPAIOIINI JIMYHOCTh KaH/AH/1aTa Ha 00y4YeHHE,

2) IOKYMEHT, YAOCTOBEPAIOLLINAMA TOJHOMOYHKS NIPEICTaBUTEIS 3asiBUTEIA;




3) 3asBJIEHHE:

B (popMe JIOKyMeHTa Ha OyMaXxHOM HocuTese (nmpunoxenue Ne 4 Kk HacTOSIEMY
aJIMMHUCTPAaTUBHOMY perJIaMeHTY);

B 3/IEKTPOHHOH (popMe (3amoIHAETCS MOCPEICTBOM BHECEHHUS! COOTBETCTBYIOLIHX
CBEJICHUI B JJIEKTPOHHYIO (OpMY 3asBlIeHUs), MOAMNUCAHHOE B COOTBETCTBHH C
TpeOoBaHUAMK MNyHKTa 2.5.3 aJAMUHUCTPATUBHOIO perjiamMeHTa, MpH OOpalieHuH
nocpeactsoM Exaunoro noprana, Pecnnybnukanckoro noprana;

4) NOKyMEHTbl 00 OTCYTCTBMM MEAMIIMHCKHMX MPOTHUBOMOKA3aHMHA IJIS 3aHATHH
OTJEIbHBIMH BHAAMH MCKYCCTBA, (PU3MUECKON KYJIbTYpOH M CIIOPTOM — MEIMIIHHCKAs
cnpaBka no ¢opme Ne 086-y, yTBepkaeHHas mnpukazoM MunsapaBa Poccum ot
15.12.2014 Ne 834n «OO0O yTBepkIeHUHM YHUDHUMPOBAHHBIX (OPM MEIUIIHHCKOM
JOKYMEHTAllMH, MCIOJIb3yeMbIX B MEIUIMHCKMX OpraHM3alHgX, OKa3bIBAIOLIUX
MEIULMHCKYIO MTOMOLIb B aMOYTaTOPHBIX YCIOBHUSAX, M MOPAIKOB MO X 3aIOJHEHHION.

2.5.2. 3asBieHue M IpUIaraeMble MOKYMEHTbl MOTYT OBITh IpeACTABJIEHBI
(HanpaBlieHbl ) 3assBUTENIEM OJHHUM M3 CIEAYIOIIUX CIOCOOO0B:

1) yepez M®I] Ha OyMaKxHbIX HOCUTENSIX U B BUIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOLIUX TPeOOBAHUAM MYHKTA 2.5.3 aAMMHUCTPATUBHOIO perjiaMeHTa;

2) nocpeactsoM Enunoro moprana, PecnyOnukaHckoro nmoprana B 3JeKTPOHHOH
hopme;

3) B oOpa3oBaTe/bHYI0 OpraHU3alUi0 JTMYHO UJIM MOCPEICTBOM TMOYTOBOH CBS3H
Ha OyMaXHOM HocHTese. 3asBIeHHE W IpHJiaraeMble JOKYMEHTBI, IPH HalpaBlieHUH
MOCPEACTBOM [TOYTOBOMH CBS3M, 3aBEPSAIOTCS B YCTAHOBJIEHHOM IOPSJIKE.

2.53. 3asBiaeHde INpH HalpaBlieHMM TmocpeacTBoM EpuHoro moprana,
PecriyOnukanckoro mopraja MOANMWCHIBAETCS MPOCTOH 3JEKTPOHHOW MOAITHCHIO
3asiBUTEJIS.

Jlnsi momydeHus TPOCTON JJIEKTPOHHOW TMOAMHUCH 3asgBUTENI0 HEOoOXOAUMO
npolTH mpouenypy peructpaunu (ayreHtudukauuu) B ECUA, a Takke moarBepauTh
YUYETHYIO 3allUCh.

DNEeKTPOHHBIA JOKYMEHT (3/eKTPOHHBIH 00pa3 [OOKyMeHTa), YKa3aHHbBI B
NOANYHKTe 2 myHKTa 2.5.] aAMMHUCTPAaTHUBHOIO perjlaMeHTa, 3aBepsieTcsl YCHIIEHHOMN
KBaIM(UUHUPOBAHHOH MOAMNMCHIO JIMI[, YIOJHOMOYEHHBIX Ha CO3JaHHe W MOIANUCAHUE
TaKMX JIOKYMEHTOB, B TOM YHCJIe HOTApHyCaMH.

DeKTPOHHBIE JOKYMEHTHI! (3JIEKTPOHHbIE 00pa3bl JOKYMEHTOB), IIpHJlaraemMele K
3asBJIEHWIO, B TOM YHCJIe JIOBEPEHHOCTH, HAlpaBisioTCA B BUAe (aitnoB B dopmaTax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6onee 50 MoOaiiT.

KauecTBO mpenocTaBisieMbIX 371€KTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) IOJDKHO MO3BOJIATH B IMOJHOM 00ObeMe MPOYUTaTb TEKCT AOKYMEHTa U
pacro3HaTh PeKBU3UThI JOKYMEHTA.

2.5.4. 3anpeiaercs TpeOoOBaTh OT 3asiBUTEJIS:

1) npexacraBieHHs JOKYMEHTOB M MH(MOpPMalMKU WM OCYLIECTBICHUS AeHCTBHIA,
NpeacTaBJIeHHe WM OCYIIECTBIEHHE KOTOPBIX HE MpeayCMOTPEHO HOPMaTHBHBIMU
MPAaBOBLIMU aKTaMH, PpEryJUpYIOIIMMH OTHOLIEHHS, BO3HUKAIOUIME B CBS3U C
npenoCcTaBJIeHHeM MyHHULUIIATbHON YCITyTH;

2) OCYILIECTBJICHUs NEHCTBHM, B TOM 4YHCIIE COTacOBaHUM, HEOOXOOUMBIX s
MOJyYeHUs MYHMLMIAIBHOW YCIYrM M CBS3aHHBIX C o0palieHHeM B HHbIE




rocyaapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYNpPAaBICHMs, OpraHu3aluH, 3a
UCKJIFOYEHHEM TMOJyYeHHs YCIYyr W [OJy4YeHHs [OKYMEHTOB M HH(popmauuu,
MpeaoCTaBIsIeMbIX B pe3yJibTaTe IpeJ0CTaBIEHUs TaKUX YCIIyT, BKJIIOYEHHBIX B
nmepeyHH, ykasaHHble B d4acTH | crtatem 9 @epepanbHoro 3akoHa Ne 210-03
(He0OX0IMMBIX U 00513aTENBHBIX YCIIYT);

3) mnpexacraBleHHUs JOKYMEHTOB M HH(POpPMALMUH, OTCYTCTBHE W (MIH)
HEJ0CTOBEPHOCTh KOTOPLIX HE YKa3bIBAJIUCh IPH MEpBOHAYAIBHOM OTKa3€ B IpUEME
IJOKYMEHTOB, HEOOXOIUMBIX Ui MpPeJOCTaBIeHHs MYHMLUNAIbHOHW YCIyrH, JHM00 B
NpeaoCTaBJIeHHH MYHULUNIATBHON! YCIYTH, 3a UCKIIIOUYEHUEM CIIEYIOLIUX CITy4YaeB:

a) u3MeHeHUe TpeOOBaHMH HOPMATHBHBIX [PABOBBIX AaKTOB, KacaOLIMUXCS
TIpeaoCTaBAeHHS MyHULUIAILHON YCIYTrH, MOCje NepBOHAYalIbHON Noaayun 3asBIICHUS
0 NpeI0CTaBJIeHUH MYHHULIUNIATILHOM YCITyTH;

0) HaJMuhe OIMMOOK B 3aABJIEHUHU O MPENOCTABICHUU MYHULMIAIBHONW yCIYrd U
JOKYMEHTaX, IOJaHHBIX 3asBUTENIEM I[10CJIE€ [EepBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOOUMBIX U1 MPEaOCTaBJIeHUs MYHULUMIAIbHOW yciayru, 1ubo B
Mpea0oCTaBIeHHd MyHULIUNIATBHOMN yCIIyTH U He BKJIIOYEHHBIX B IPEJCTaBICHHbINA paHee
KOMIIJIEKT I0KYMEHTOB;

B) HCTEUEHHE CpPOKa JEHCTBUS JOKYMEHTOB WM U3MEHEHHe HH(pOpMalKUK Mocie
MepBOHAYATBHOTO OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOAMMBIX Ul MPeNOCTaBICHHS
MYHHIIMITAIbHOM YCIIyTH, TM0O0 B Npe10CTaBIeHUH MYHHUIUIATBHOR YCIYTH;

r) BbISBJIEHHE [OKYMEHTAJIbHO TMOATBEpXkJAeHHOro daxkTta (MpU3HAKOB)
OLIMOOYHOr0 MM TPOTUBONPABHOrO AeHCTBUA (Oe3nelcTBHS) JODKHOCTHOTO JIMIA
Oprana, pabotnuka MOL[, npu nepBoHa4yajibHOM OTKa3e B NpHUEME IOKYMEHTOB,
HEOOXOAMMBIX ISl MPEeJOCTAaBICHUs MYHHIUIAIBHON YCiIyrd, 1M00 B MPe10CTaBIEHUH
MYHHIHTIAIBHONH YCIYrd, O 4YeM B MHCbMEHHOM BHJE 3a IMOANKUCBIO PYKOBOIUTEIS
Oprana mpu MepBOHAYATIBHOM OTKa3e B NpHUeMe JOKYMEHTOB, HEOOXOIMMBIX A
MPeNOCTaBJIEHUs MYHULMNAIBHOW YCIIyTH, YBEAOMISETCA 3asBHTElIb, 4 TaKXKe
MIPUHOCSATCS U3BMHEHUS 3a JOCTaBJIEHHbIE HEY100CTBA,

4) mpemocTaBiieHHs Ha OyMaXHOM HOCHTelle HOKYMEHTOB M HHGOpMaLKH,
3]IEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIH 3aBEPEHbl B COOTBETCTBHHU C NMyHKTOM 7.2
yacTd | ctaten 16 @enepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHHEM ClIydaeB, €C/I
HaHeCEeHHWEe OTMETOK Ha TaKue JOKYMEHThI MO0 UX M3bATHE SBIAETCH HEOOXOIMMBIM
YCIIOBHEM TIPEIOCTAaBIE€HHs I'OCYIapCTBEHHONW HJIM MYHHUIMNAIBHOH YCIYTH, M HHBIX
Clly4aeB, YCTAaHOBJICHHBIX (eaepaTbHbIMU 3aKOHAMH.

2.6. VicuepnbiBaromuii nepevyeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH [IPABOBBIMU aKTaMU JJIsl IPEIOCTaBIEHUS MyHUIUIIATbHOW yCITyTH,
KOTOpPBIE HAXOIATCS B PAaClOPSHKEHHH rOCY1apCTBEHHBIX OPraHoB, OPraHoOB MECTHOT'O
caMOyIpaBJIeHUs ¥ [T0JIBEOMCTBEHHBIX FOCY1apCTBEHHBIM OpraHaM WJId OpraHam
MECTHOI'O CaMOYIIpaBJIeHHs OpraHMu3aluil U KOTOpble 3asBUTEIb BIIpaBe MPEICTABUTD, a
TaK)Ke CIOCOObI X MOJYYEHHs 3assBUTEJISIMH, B TOM YHCJIE B 3JIEKTPOHHOH opMme,
MOPAZOK MX IPeACTaBIEeHHUs; TOCYJ1apCTBEHHBIN OpraH, OpraH MeCTHOTO
caMoyIpaBJieHus JTH00 OpraHu3alus, B paclopsHKEHHH KOTOPBIX HAXOIATCS JaHHbIE
JTOKYMEHTBI




2.6.1. [lony4arorcs B pamKax MeXBEIOMCTBEHHOIO B3aUMOIEHCTBHS:

1) cBenenus o poxxnenuu pedbenxa — EI'P 3AI'C;

2 ) cBeleHuUs O AeWCTBYIOLEeM nacropre rpaxaanuHa Poccuiickoit Menepaunu —
MB/1 Poccuu;

3) cBeneHuss o HoTapuaneHON aoBepeHHocTH — DenepanbHas HOTapUalIbHAs
nanara;

4) ceenenns o Homepe CHUJIC — [Nencuonnsrit poun Poccuu;

5) naHHble cepTU(dUKATa AOMOJHUTEIBHOrO 00pa3oBaHMs, BBIJIAHHOIO paHEe
KaHIKJaTy Ha oOydeHHWe IO JOMOJHUTEIbHBIM O00Iepa3BUBAIOLIUM MporpaMmaM —
Opras.

2.6.2. 3agBUTENHL BIpaBe MPENOCTaBUTH JAOKYMEHTbl (CBeJEeHMs), yKa3aHHbIE B
noanyHkrax | - 3 mnynkra 2.6.1 aagMUHUCTPaTHUBHOIO periameHTta, B (opme
3JIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHbIX YCHJIEHHOH KBaJIU(HULHUPOBAHHOH MOANHUCHIO
JIMII, YIIOJTHOMOYEHHBIX Ha CO3[aHHe U IOANUCAHUE TAaKUX JOKYMEHTOB, IpH MoJayde
3asiBJICHUS.

2.6.3. HenpencraBneHue (HECBOEBPEMEHHOE IIPEACTABIEHHE) YKa3aHHBIMH B
nyHkte 2.6.1 aIMMHHUCTPaTHBHOIO periaMeHTa OpraHaMy roCyJapCTBEHHOM BJIACTH,
opraHaM¥ MECTHOTO CaMOyIpaB/eHUs, OpraHu3alHusIMH JOKYMEHTOB M CBEICHHH He
MOXKET ABJIATHCS OCHOBAaHMEM [JI 0TKa3a B IPEAOCTABICHUH MyHULMIIAIBHON YCIIyTH.

2.6.4. JlomkHocTHOe MO W (WiaM) paOOTHHK, YKa3aHHBIX B NyHKTe 2.6.1
aJIMAHUCTPATUBHOT'O perjaMeHTa OpraHoB W OpraHu3aluii, He NpeACTaBHBILUE
(HECBOEBPEMEHHO NpEeJACTaBHBIIKE) 3alpOIIeHHbIE U HAXOIAILIMECS B PacloOpsKEHUH
JOKYMEHT WIIM CBEIEHUS, MOJIexaT aIiMUHUCTPATUBHOMN, NUCLHUIIMHAPHOW MM WHOM
OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHOJaTeNbCTBOM Poccuiickoit @enepauni.

2.6.5. 3anpemaetcs TpeOOBATh OT 3asBUTENSA JOKYMEHThI CBEAEHHS, B TOM YHCIIE
MOATBEP)KIAIOIINE BHECEHUE 3asBUTENIEM IJIAThl 3a [PEJAOCTaBIEHUE MYHHIIUIIAIbHOM
YCIYTH, HAXOIAIHECs B PacloOpsKEHNH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJIeHHss W TOJBEJIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM HJM OpraHam
MECTHOTI'0 CaMOYIpaBJIEHUsl OPraHU3aLHi.

HenpencraBinenue 3asBUTeNeM AOKYMEHTOB, COAEp)KAlLMX CBEIEHHs, KOTOpbIe
HaXOMATCS B PpacHOpPsHKEHWH TOCY/apCTBEHHBIX OpPraHoB, OpPraHOB MECTHOIO
caMOyIpaBJieHUsi U TOJBEIOMCTBEHHBIX TIOCYAApCTBEHHBIM OpraHam WJIM OpraHam
MECTHOIO0 CaMOyIIpaBjeHHs OpraHu3alMii, He SABIAETCS OCHOBAaHHWEM [Uls OTKas3a
3asBUTEJIIO B [IPEAOCTABIEHUN MYHULIUNIATIBHOR YCIYTH.

2.7. VicuepnbIBalomuil nepeyeHb OCHOBAHUH Ul O0TKa3a B IpUEME JOKYMEHTOB,
HEOOXOAUMBIX Ui TPEeIOCTaBICHUS MYHHUILIMNIATbHON YCIyTH
(Bo3BpaTa JOKyMEHTOB 6€3 pacCMOTPEHHS 110 CYLIECTBY)

2.7.1. OcHOBaHMAMH i OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX I
Npen0CTaBIeHUs] MYHULUIIAIbHON YCIIYTH, SBIISAIOTCA:

1) HeKOppeKTHOe 3aloJHeHWe 00s3aTeNbHBIX Noled B (GopMme 3asBleHHs Ha
PecnyGauKaHCKOM mopralie (OTCYTCTBHE 3allOIHeHHUs, HeI0CTOBEPHOE, HENOJIHOE MO0
HENpPaBUJILHOE, HE COOTBETCTBYIOLIEe TPeOOBaHUAM, yCTaHOBIEHHBIM PernaMenTom);




2) npencTaBieHHME ONEKTPOHHBIX  JOKYMEHTOB (JJIEKTPOHHBIX  00pa3’oB
JIOKYMEHTOB), HE IO3BOJSIOUIMX B MOJHOM OOBEME MPOYHTATh TEKCT AOKYMEHTa H
(M7M) pacro3HaTh PeKBU3UTHI JOKYMEHTA;

3) He COOTBETCTBYIOT JaHHBIE BiaJelblia KBaIu(QUUMPOBAHHOTO CEpTH(HHUKATA
KJTFOYa NMPOBEPKH 3JIEKTPOHHON IOANUCH JAHHBIM 3asBUTENIs, YKa3aHHBIM B 3asBJIEHHH,
TOIaHHBIM B 3JIEKTPOHHON (popMe nocpenctsom Enunoro noprana, Pecnybimkanckoro
nopraja;

4) TNpemoCTaBJI€H HENOJNHBIH KOMIJIEKT IOKYMEHTOB, MpeayCMOTPEHHBIX
PernamenToM, SBIAIOMMXCS 0053aTeNbHBIMH U MPENOCTABIEHHS MYHHLIUIAIBHOMN
YCIIYTH;

5) IIOKYMEHTBI COIEepXaT MOBPEeXIeHHUsS, HaIMUhue KOTOPLIX HE MO3BOJAET B
IIOJIHOM 00BEME HCIOJIb30BaTh MHOOPMALIMIO W CBEIAEHHS, MPOYUTATh TEKCT U (HJIH)
pacrno3HaTh peKBU3UTHI JOKYMEHTOB;

6) mnonaya 3asBIE€HMA M HHBIX JOKYMEHTOB B 3JIEKTPOHHOH (opMme IHIIOM,
HEYINOJHOMOYEHHBIM Ha MoJ1avy JOKYMEHTOB;

7) IOKyMEHTbl HMEIOT WCIpaBJIEHUs, HE 3aBEepPeHHbIE B YCTAHOBJIEHHOM
3aKOHOJATEJILCTBOM MOPSIIKE;

8) IOKYMEHTBl YTpaTHJIM CHJIy Ha MOMEHT oOpallleHus 3a MNperoCTaBJIeHUEM
MYHHUHIAJIBHONW YCIIYTH;

9)  mocTymieHHe 3asBIEHHS, aHAJOTHYHOIO paHee 3aperMCTPUPOBAHHOMY
3asBJIEHUs], CPOK NPEeAOCTaBICHUS MYHULMNIAIbHONW YCIYTH 110 KOTOPOMY HE HCTEK Ha
MOMEHT MOCTYTIJIEHHS TAKOTO 3asBJICHHUS.

2.7.2. TlepeyeHb OCHOBaHHH [J1s OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOIMMBIX
17151 TIOJIyYeHHUsl MyHULIUNTAIbHOR YCITYTH, SIBJISIETCS HCUEPIIBIBAIOIIMM.

2.7.3. Peumenue 06 oTkaze B npueMe 3asBJICHHS U JOKYMEHTOB, HEOOXOIMMBIX
17151 IpeJOCTABJIEHUs] MYHULMNAIBHON YCIYTd, MOXET OBbITh MPHHATO KaK BO BpeMs
npueMa 3asBUTENs,, TaK W I0C/e TOJyYeHHs OTBETCTBEHHBIM [ODKHOCTHBIM JIMIIOM
Oprana HeoOXOAMMBIX JUISl MPENOCTaBJIEHHUS MYHHUIMIAIBHOH YCIYTH JIOKYMEHTOB
(cBemeHMil) ¢ HCIOJB30BaHUEM MEXBEJIOMCTBEHHOTO  HH(OPMaLMOHHOTO
B3aMMOJIEHCTBUSA, B CPOK, HE MpeBbIIIAIOUIUN 9 pabouux AHEH co JHS perucTpanuu
3asIBJIEHUS.

2.7.4. Peuienue 00 oTka3ze B mpueMe JOKYMEHTOB, HEOOXOIMUMBIX /IS MOJTyUYEeHHUS
MYHHIIMITAIIBHOM YCIYTH, ¢ YKa3aHHeM NMPUYUH 0TKa3a, 0hopMiIseTcss B COOTBETCTBHHU C
dbopmoii, ycTaHOBIeHHOH B TmpuilokeHHH Ne 3 K Hacrosmemy PerjameHnty,
MOJANUCHIBAETCS  YCHJIEHHOW KBaJU(ULUHUPOBAHHOM ANIEKTPOHHOH MOINHKCHIO B
YCTaHOBJIEHHOM I1OPSIJIKE YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JHiioM Oprana (Opranom),
¥ HarpasJsieTcs 3asBUTENI0 B JTU4YHbIA kabuHeT Exunoro noprana, Pecnybnukanckoro
noptana u (unu) B M®L] B neHb NpUHATHS peuieHus: 00 oTKa3e B MpHeMe JOKYMEHTOB,
HEOOXOIUMBIX JUIsl OJyYeHUS MYHULIUTIATIbHOM YCITYTH.,

2.7.5. 3ampelaeTrcss OTKa3blBaTh B IpUeMeE 3asiBJIEHUS W HHBIX [1OKYMEHTOB,
HEOOXOIUMBIX JJIsi TpeJOCTaBI€HUs MYHHIMIAIbHONH YCIyr, B cllydae, €cld
3asiBJIeHHe U JOKYMEHTbl, HeOOXOAUMBbIe LISl Pe0CTaB/IeHUs MyHULUIIAJILHON YCIIYTH,
NnoJaHbl B COOTBETCTBHM C HMH(poOpMauuedn O cpokax W IOpsiKe I[peaocTaBlIeHUus
MYHHUIUIIAIBHON Yycayrd, onyOnukoBaHHo# Ha EnmHom noprane, Pecnybnuxanckom
noprare.




2.8. UcuepnbiBarouuii nepeyeHb OCHOBAHMM 171 IPHOCTAHOBJIEHHS MJIH OTKa3a B
IIPEIOCTABIEHUH MYHHIIUNIAJIBHOH YCITYTH

2.8.1. OcHoBaHus [/ NPUOCTAHOBIEHHUS MPENOCTABJICHUA MYHHIIMIATbHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus U1 0TKa3a B MPEIOCTaBICHHH MYHHLIHIIAIBHOM YCIyTH:

1) 3asBMTENb HE COOTBETCTBYET KaTE€ropvH JIHI, HMEKUIMX I[IpaBO Ha
[IpeI0CTaBIEHUE YCIYTH;

2) 3asBUTENEM TMPEACTABJEHbl JIOKYMEHTBI HE B IOJHOM 0Obeme, MO0 B
[IPEICTABJICHHBIX 3asBJICHUM U (MJIM) JOKYMEHTax COAEPKUTCA HemoyHas U (WJIH)
HeJloCTOBEpHas HHGOpMaIus;

3) OT3bIB 3asBJICHUS 110 MHULMATHBE 3asiBUTEIS,

4) Hanuuyhe MEIMLUHCKUX IPOTUBONOKA3aHUHA [UI OCBOEHHS MpOTrpamM IO
OTHENBHBIM BHMJAaM MCKYyCCTBA, (U3MYECKOH KyJNbTYypel W CIOpTa, MPOrpaMM
CIIOPTUBHOMN MOATOTOBKH;

5) otcyrcTBHe  CcBOOOIHBIX MeCcT B 00Opa3oBaTelbHONW  OpraHU3aluy,
[IpeAO0CTaBIIAIOEN 00pa30BaTENBHYIO YCIYTY;

6) HesBKa B 00pa30BaTe/IbHYI0 OpPraHU3al|I0 B TeYEHUEe YeThIpeX pabo4uXx JHeH
nocjae IMOJy4YeHHs YBEIOMJIEHHS O HEOOXOIMMOCTH JIMYHOIO TMOCEIIEHHUs s
3aKJIIOYEHHUs 10roBopa 06 obpa3zoBaHuy;

7) JOCTYIHBIA OCTaToKk ofecrneyeHus: cepTUdUKaTa TOTOJHUTEIBHOTO
0o0pa3oBaHus B TEKYyIIEeM 'Oy MEHbIIE CTOMMOCTH OJIHOTO 3aHSTHS B COOTBETCTBHH C
YCTAHOBJIGHHBIM paclMcaHueM JHOO0 cepTH(UKAT IOMOJHUTENBHOTO 00pa3oBaHuUs
HEBO3MOKHO MCII0JIb30BaTh /1 00y4YeHUs N0 BEIOpaHHON Mporpamme;

8) HesBKa Ha MPOXOXACHHE BCTYNHMTENbHBIX (MPUEMHBIX) HCHBITAHUH B
o0Opa3oBaTebHYI0 OpraHU3altio;

9) HempencTaBlIeHME OPUTHMHAJIOB JIOKYMEHTOB, CBEICHHS O KOTOPBIX YKa3aHBI
3asBUTEJIEM B 3JIEKTPOHHOH (opme 3asBiIeHUs Ha EquHOM nopraiie win PernoHaabHOM
noprajie, B JE€Hb [pPOBEACHHUS BCTYNHUTENbHBIX (MPHEMHBIX) HCIBITAHUE B
oOpa3oBaTelbHOW oOpraHuzauMM JubO B clydyae OTCYTCTBHS HEOOXOTHUMOCTH
MpPOBE/IEHUS BCTYNIUTEIbHBIX (IPUEMHBIX ) HCIIBITAHUH B JIeHb TIOAITHCAHHS JIOrOBOPA;

10) HecoOTBETCTBHE OPUIMHAJIOB JIOKYMEHTOB CBEIEHHSM, YKa3aHHbIM B
JIeKTPOHHOW (popMme 3asiBneHus: Ha EnuHom noprane wim PernonaisHOM moprade;

11) orpunaTenbHble pe3yabTaThl BCTYTUTENbHBIX (IPUEMHBIX) UCTIBITAHUH;

12) HenoCTOBEpPHOCTh HWH(MOpPMALMU, KOTOpas COHEPKUTCS B JOKYMeHTax,
npeacTaBIeHHBIX 3asiBUTENIEM, JNaHHBIM, MOJy4YE€HHbIM B pe3yabTarte
MEXBEJIOMCTBEHHOI'0O HH()OPMAIIMOHHOTO B3aMMOIEHCTBHSA.

2.8.3. 3asBuTENb BOpaBe OTKA3aThCsl OT MOJIyYE€HHs MYHHIUMAIBHOW YCIYyTH Ha
OCHOBaHWM 3asBJICHUs, HANMCAHHOrO B CBOOOAHON (opme, HampaBHUB MO ajpecy
3JIGKTPOHHOW TMOYTHI MJM OOpaTHBUINCHE B 00pa3oBaTebHYIO OpPraHW3allHI0 WA B
M®IL], a takxke mnocpeacrBom Epnunoro noprana wnu PecnyOnukaHckoro moprana,
Hasuraropa B JInuHom kabuHeTe. Ha OCHOBaHWHM MOCTYINHBILIEro 3asBJIEHHs 00 OTKa3e
OT INPeAOCTaB/I€HUs MYHUUUNAIBHOH yciayru paboTHHKOM 00pa3oBaTeIbHOM
opraHu3ainud, corpyaHukoM MOI] npuHuMaercs pemieHue 00 OTKaze B




Npe0CTaBIeHUH MYHULMNIAIBbHOK yeinyri. DakT oTKasza 3asiBUTENS OT MPeI0CTaBlIeHUS
rocyiapcTseHHol yciayru ¢(uxcupyercs B Hasuratope. OTka3 oT mnpemnocTaBlIeHHS
MYHHUIMIIAJILHON YCIyTM HE MpensiTCTBYeT IOBTOPHOMY OOpalleHHI0 3asBUTE/S B
oOpa3oBare/ibHYI0 opraHusaunio uim MOIL] 3a npenocraBieHMeM MYyHHIIHTIAIbHOM
YCIIyTH.

2.8.4. IlepeueHp OCHOBaHMM U1 OTKa3a B NPeNOCTaBIECHWUH MYHHUIIMITAIBHON
YCIIYTH SIBIISI€TCSI UCUEPTIBIBAIOIIUM.

2.8.5. 3anpemaeTcs oTKa3blBaTh B MPENOCTABICHUHA MYHHIHIAIBLHOW YCIYTH B
cilly4yae, €cCid 3asBJI€HHEe O [peJoCTaBJIeHWH MYHULUNAIbHOW YCIYyTH TMOJaHO B
COOTBETCTBMHU C MH(pOpMaLKEH 0 CpoKax M MOpsIKe MPea0CTaBIeHHS MYyHUIIUIIATbHOMI
ycayru, onybnukoBanHO#i Ha EnunoM noprane, PecniybnikanckoM nopraie.

2.9. Ilopsinok, pasMep ¥ OCHOBAaHUS B3UMaHHs rOCYAapCTBEHHOM MOLIIMHBI UK HHOW
IJ1aThl, B3UMaEeMOH 3a NpeAocTaB/eHHe MyHULIANIATbHON YCIYTH

MyHuuunansHas yciayra npeiocTaBisieTcs Ha 0e3B03Me3IHOH OCHOBE.

2.10. IlepeyeHb ycryr, KOTOpbIE SBISIOTCS HEOOXOIMMBIMU M 00s13aTeIbHBIMU LIS
Npea0CTaBIeHU MyHULIUNAIBHON YCIYTH, B TOM YHC/IE CBEACHHS O IOKYMEHTe
(1oxyMeHTax), BblJaBaeMOM (BblJ1aBaeMbIX) OpraHU3alUsIMH1, YYaCTBYIOILHUMH B

NpefoCcTaBlIeHUH MyHULUTTATBbHBIX YCITyT

[TpenocTtaBneHne HeOOXOIUMBIX U 00S3aTENBHBIX YCIIYT HE TpeOyeTcs.

2.11. ITopsinok, pa3Mep ¥ OCHOBaHHUS B3UMaHMUS MJ1aThHI 3a IPEAOCTaBIEHHUE YCIIYT,
KOTOpbI€ ABJISIOTCS HEOOXOAMMBIMHU U 00s13aTeILHBIMH J1JIs ITPE10CTABICHUS
MYHHLHUTAIBHOH YCITyTH, BKIII04as HH(GOpPMaIUIO 0 METOIUKE pacyera pa3Mepa Tako
IJ1aThl

[IpenocraBneHne HEOOXOIUMBIX M 0053aTeNIBHBIX YCITYT HEe TpeOyeTcs.

2.12. MakcuMabHBIA CPOK OKMIaHUs B O4E€pEIH IIPHU [10Jaye 3anpoca o
MPeAOCTABIEHUH MYHUIIMNIATIBHON YCIIYTH, YCIYTH, IPEJ0CTaBIIsIEMOH OpraHu3alue,
Yy4acTBYIOLIEH B IPEJOCTABICHUU MYHHULMIIAIbHO! YCIYTH, U NIPH MOJTYYEHUH
pe3yJibTaTa NpeAoCTaBIeHUs TaKUX yCIyT

2.12.1. BpeMs 0xuHaHus [IpU N10Ja4e 3asBJIEHUS HA NIOJIyYEHUE MYHULIUIIAIIbHON
YCIIyTH - He Oomee 15 MUHYT.

2.12.2. Ilpu monydeHuH pesyibTara IPeJOCTaB/ICHUS MYHULMNAIBHOW YCIIyrd
MaKCHMaJlbHBIM CPOK 0XKHIAHUs B OUepeld He NOJKEH MpeBbIaTh 15 MUHYT.

2.13. Cpok ¥ MopsiIOK perucTpaldy 3amnpoca 3asBUTels 0 NpeloCTaBIeHUH
MYHMIIMITAJIbHOM YCIIYTH M YCIYTH, IPEA0CTaBIAEMO OpraHnu3aluei, yHacTBYOLIEH B
NpPeOCTaBICHUH MYHUIIUITAIBHON YCIYTH, B TOM YHUCJIE B JJIEKTPOHHOU hopme




2.13.1. Ilpu nuuyHoMm obpaiuenun B M®@L] B geHb nogauu 3asBlieHUs 3asiBUTENIO
BbilaeTcs pacnucka u3 AMC M®IL] ¢ peructpaulioHHBIM HOMEPOM, MOATBEPKIAIOLINM,
YTO 3asBJCHHEe OTNPaBJIEHO, U JaTOH NoJa4uu 3asBICHHUS.

2.13.2. Tlpu HanpaBlieHUHM 3asBieHUs nocpeactsoM EnuHoro mnoprana,
Pecnybnukanckoro noprana 3asBUTENb B A€Hb [0JAaUd 3asBJIEHHUSA MOTYYaeT B JHYHOM
kabuHete EnuHoro moprana, PecnybnukaHckoro moprana ¥ 1Mo 3JeKTPOHHOH IOYTE
yBeJIOMJIEHHE, [OATBEpXkAalollee, 4YTO 3asBlI€HHE OTIPaBIeHO, B KOTOPOM
YKa3bIBaIOTCS PErUCTPALlMOHHBIM HOMEp U JaTa Mo1ayuu 3asiBJIeHHS.

2.13.3. Ilpu nuuHom ob6pamwenun B OpraH B [AeHb NOAa4YM 3asBJICHUS
YIIOJIHOMOUYEHHBIM JO/DKHOCTHBIM JulioM OpraHa 3asBUTeIIO BbIJAeTCs paclycKa U3
aBTOMaTH3UPOBAHHOH HWH(MOPMAlMOHHONW CHUCTEMBI, INpeJHa3HAYEeHHOW I OKa3aHWS
rOoCyAapCTBEHHBIX W MYHULHUIANBHBIX YCIYT, C PErUCTPAllMOHHBIM HOMEpPOM, AaTOoM
MoJla4yy 3asBJIE€HHUS U NEPEYHEM MPEACTaBICHHbBIX TOKYMEHTOB.

2.14. TpeGoBaHMSs K MOMEILEHHUSM, B KOTOPBIX [IPe10CTaBIsIeTCd MyHUIIMTANbHAS
yClyra, K 3aiy 0XHAaHHUs, MecTaM JUls 3all0JIHEHUS 3alpOCOB O NMPEJOCTaBICHUU
MYHUIMNATBHOH YCITyTH, HHOOPMAIIMOHHBIM CTeH1aM ¢ 00pa3laMH WX 3aroJIHeHUS U
nepevyHeM JI0KYMEHTOB, HEOOXOAUMBIX JUISl IPeAOCTABICHUS KaXA0H MyHULUITAILHON
YCIIYTH, pa3MelleHHI0 U 0OpMIEHHIO BU3yallbHOM, TEKCTOBOH U MYJIbTUMEIUHHOM
MH(pOPMALIMK O TOPsAKe PeloCTaBIeH s TaKOH yCIIyTH, B TOM YHclie K 0DecrneueHuto
JIOCTYIHOCTH [/l HHBAJTHIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHU C (eieparbHbIM
3aKOHOJATebCTBOM U 3aKoHoaTeNbeTBOM Pecnybnuku Tarapcran o counanbHON
3allliTe HHBATH/IOB

2.14.1. [IpenocraBieHue MyHHIUNIAIBHON YCIYI'H OCYILUECTBIISIETCS B 3[aHHUAX U
MOMEIEHUAX,  00OpYIOBaHHBIX MPOTUBONOXKAPHOH  CHCTEMOW M CHCTEMOH
MOXKapOTYLUEHHUS.

Mecra mnpuema 3asBuTenel o0opyayroTcs HeoOXomMMOW Medenblo s
odhopMIIeHHS TOKYMEHTOB, UH()OPMaLMOHHBIMH CTEHIAMHU.

ObecneuynBaeTcsi  OeCnpensTCTBEHHbIH  AOCTYNl  MHBaIMAOB K  MECTY
[pe1oCTaBIeHHs MYHHLUMNANbHOH ycayrd (yIoOHBIH BXOJ-BbIXOJ B IOMELICHHS H
repeMelieH|e B UX Npejenax).

BusyanpHas, TekcToBas M MyJbTUMeIMiHass HHQOpMaUUs O [OpsIKe
Npe0CTaB/IeHuss MyHUIUIIATIbHONH YCIIyTd pa3MellaeTcss B yAOOHBIX Ul 3asBUTENEH
MeCTax, B TOM YHCJIe C YY€TOM OrpaHUYeHHBIX BO3MOKHOCTENH HHBAIUIOB.

2.14.2. B cooTBeTCTBHH C 3aKoHomarenbcTBoM Poccuiickon ®enepauuu o
COIMAILHOM 3alllMTe WHBATUIAOB B LENSX OECHpensTCTBEHHOIO HOCTYIa K MECTY
NpeaoCcTaBIeHUs MyHUIIMNIAIbHOM! yCiIyru obecneyrBaeTcs:

1) compoBOeHHe HWHBAIWIOB, MMEIOLIUX CTOHKHE paccTpoicTBa (DYHKIHH
3peHHs ¥ CAMOCTOATENbHOrO Nepe/IBUKEHUs, U OKa3aHHe UM ITOMOIIIH,

2) BO3MOHOCTh MTOCAIKH B TPAHCIIOPTHOE CPEACTBO M BBICAIKU H3 HEro, B TOM
YHCJIe C UCIOJIb30BAHUEM KPECla-KOJISICKH;

3) Hamnexailee pasMelieHue oOoOpylOBaHUA M HOcUTeneld uHpopmauuw,
HeOoOXOAUMBIX 111 oOecriedeHuss OecrnpensiTCTBEHHOI0 JOCTYIa HHBAJIM/IOB K yCIyram
C YYeTOM OIpaHHYEeHUI UX KU3HEAEATEILHOCTH,




4) nybnupoBaHHe HEOOXOIMMOH JUIsi MHBAIMIOB 3BYKOBOH W 3pPHUTEJIBLHOM
MH(OpMalKMK, a TakXkKe Haamuceill, 3HAKOB W HHOW TEKCTOBOM H rpaduyeckoit
MH(OPMalMK 3HaKaMH, BBINIOJIHEHHBIMHU pebe(HO-ToueuHbIM mpHupTOM bpaitns;

5) nomyck cypaonepeBoIdHKa U TU(HIOCYPAONEePeBOIYHKA;

6) nomyck cobaku-IpOBOAHMKA MpPHU HATMYHM JIOKYMEHTA, MOATBEPXKIAIOIIErO
ee crenuagbHoe o0y4YeHHWe M BblJaBaeMoro mno QopMe W B TIOPSJIKE, KOTOpbIE
YCTaHOBJIEHBI NpHKa3oM MHUHHCTEpCTBA TpyAa M COLMAIbHOM 3alMTBI Poccuiickoi
Oenepauun ot 22.06.2015 Ne 386H «OO6 yrBepxkiIeHMH (OPMBI JIOKYMEHTA,
MNOJATBEPXKAAIOIIEro CclelralbHoe o0yuyeHHe CcOoOaKku-NPOBOAHUKA, W TOPSAAKA €ro
BbIJAUN Y.

2.14.3. TpeboBanuss B yacTH oOecrneyeHus AOCTYNMHOCTH /i WHBAJIKIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIAETCS MpeloCTaBlIeHHe MYyHULUNAIBLHON YCIYTH,
CPE/JCTB, HCIOJIB3YEMBIX MPH MPENOCTAaBICHUM MYHHLIHUNATBHON YCIYrH, KOTOpbIE
yKa3aHbl B MOANYHKTaX 1 — 4 nmyHkra 2.14.2. PernamenTa, NpUMeHSIOTCS K 00beKTaM U
CpelCTBaM, BBEIEHHBIM B O3KCIUIyaTallMI0 MJIM [OPOLISAIIMM  MOIEPHU3ALHIO,
pexoHcTpykuuio nocie 1 urons 2016 roaa.

2.15. Iloka3areny JOCTYITHOCTH M Ka4yeCcTBa MYHHLIMIIAJILHON YCIYTH, B TOM YHCJIE
KOJIH4€CTBO B3aUMOAEHCTBUM 3asBUTEIIS C JOJDKHOCTHBIMH JIMIAMH MPU
IIPEIOCTABJIIEHUY MYHUIIMIIAJILHON YCIYTH U UX IPOJOKUTENBHOCTh, BO3MOXKHOCTh
NOJy4eHUs1 UHPOPMALIMK O XO/I€ MPe0CTaBIeHUs MYHHLIMITAILHON YCIIYTH, B TOM
4HCclle C UCMOIb30BaHUeM HH(POPMAallMOHHO-KOMMYHHUKALHOHHBIX TEXHOJIOTHH,
BO3MO¥HOCTb JIM0OO HEBO3MOKHOCTD MOJYUYEHHS] MYHULIUTIATLHOMN YCITYTH B
MHOTr0(YHKIMOHAJILHOM LIEHTpPE MPe10CTaBIEHHUS FOCY1apCTBEHHBIX
MYHHULHMIIAIBHBIX YCIYT (B TOM YHCJIE B TIOJHOM 00BbeMe), B TH0OOM TEPPHUTOPHUATIBHOM
MOJIpa3/ie/IeHu! OpraHa UCIOJIHUTEIBHO PACOPAAUTEILHOIO Opraia MECTHOTO
caMOYIIpaBJIeHus, 110 BLIOOPY 3asBUTEINS (IKCTEPPUTOPUANIbHBIN TTPUHITUI),
MIOCPEACTBOM 3aIpoca O MPeL0CTaABIEHUH HECKOJIBKUX rOCYAapCTBEHHBIX U (HUIH)
MYHHIUNAJIBHBIX YCIYT B MHOTO(YHKIHMOHATBHBIX IEHTpaX MpeaoCcTaBIeHHA
rocyJapCTBEHHBIX U MYHULIMIIAJIbHBIX YCIYT, IPEIYCMOTPEHHOT0 cTaThei 15.1
®enepanbHoro 3akoHa Ne210-P3 (KoMIJIEKCHbBIH 3a11poc)

2.15.1. TlokazarensiMu HOCTYMHOCTH IPEAOCTaBICHUS MYHULMUIAIBHON YCIYTH
SABJIAIOTCH:

pacros0XKeHHOCTh TOMELIEHHS, B KOTOPOM BeJIeTCs [IPUEM, Bbllaya JJOKyMEHTOB
B 30HE JOCTYNHOCTH OOILECTBEHHOT0 TPAaHCIOPTA;

HaJIM4ie HeoOXOAMMOro KOJM4YeCTBa CIELHAIMCTOB, a TAKXKe TOMELIEeHUH, B
KOTOPBIX OCYLIECTBIISAETCS IPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HalW4yMe HcuepnblBatolledl uHbopmaluun o crnocobax, NOpAIKe H CPOKax
NpPENOCTABICHHS  MYHHLUINAIbHOW  yCIYrH Ha  HMH(QOPMAlHMOHHBIX  CTEHJax,
opunManbHOM  caliTe  MyHUOUIAjAbHOro  paiioHa, Ha  Exumnom  moprane,
PecnybnukanckoM nopraie;

OKazaHWe T[OMOLIM HMHBaJIMJaM B MPEOJOJeHHH 0apbepoB, MeELIAKOLINX
MOJIY4EHHUIO MMH YCJIYT HapaBHe ¢ JIPYTUMH JIHIaMH.




2.15.2. TlokasatensMu Ka4yecTBa MpeAOCTaBICHUS MYHUUUMNAIBHOH YCIYTH
SIBJISIFOTCS

1)  cobmroneHue CpoKoB MpUEMa U PaCCMOTPEHHS TOKYMEHTOB;

2)  coOmrofeHHe CpOKa MOJMYyUeHHUs pe3ysibTaTa MyHULIUNATbHOW YCITYTH,

3) orcyrctBue 0OOCHOBAaHHBIX JKajoO Ha HapyueHus Pernmamenra,
coBeplIeHHble paboTHHKamu OpraHa;

4)  KOIM4YECTBO B3aUMOJIEHCTBUH 3asBUTENS C JODKHOCTHBIMH JHIIaMH (0e3
ydeTa KOHCYJIbTalui):

a) B3aMMOJeHCTBHE 3asfBUTENs ¢ paboTHMKamMu MOIL] npu npenoctaBieHHH
MYHHULMIIAIBHON YCIYI'M OCYLLECTBIJISETCS OOUH pa3 MpU NMpelcTaBlIeHUH 3asBJICHUS CO
BCEMHU HEOOXOJMMBIMH JOKYMEHTAMU;

©) onuH pa3 B ciiydae HeOOXOJMUMOCTH MOJyYeHHs pe3ysbTaTa MpeaoCTaBIeHHs
MyHULHMNanbHOH yeayru B MOL[ B popme sk3emmnisipa 3MeKTPOHHOTO JTOKYMEHTa Ha
OyMa>KHOM HOCHUTEJIE.

[Ipolo/mKUTENBHOCTE OJHOIO B3aUMOJEHCTBHS 3afBUTENS C JIOKHOCTHBIMU
JTML @MU TIpY IIPeI0CTaBIeHHH MYHHULIUIAIbHONW YCIYTH He TpeBbllaeT 15 MUHYT.

3asiBUTEIIb BIIpaBe OLEHUTh KaueCTBO MPEI0CTaBICHUS MyHULIMNIATLHOH YCIYTH C
MOMOIIBIO  YCTPOWCTB MNOJBHKHOW paanoTeneOoHHON CBA3M, C HCIOJIb30BAHUEM
Enunoro noprana, Pecriybnukanckoro noprasna, TepMHHATLHBIX YCTPOUCTB.

2.15.3. Uudopmauus o xoae npeiaocTaBlieHUss MyHUIUNATBHOW YCIYTH MOXET
ObITH MOJIydYeHa 3asBUTEIEM B JIMYHOM KaOuHete Ha EauHOoM mnoprane wiaM Ha
Pecnybnukanckom nopraie, B MOLI,

JlocTyn K CBEJEHUAM O MpeAOCTaBIECHWM MYHHIHUMNAIbHOW YCIYTrH, MOPSIKE
NpeAoCTaBIeHUS] MYHULMUIIAIbHOW YCIAYrM W HMHBIM JOKYMEHTaM BbINOJHseTcs 0e3
NpeABapUTEIbHOW aBTOpPH3aUWK 3asBUTens B «JImuHoMm kabunere» B Hasurartope.
[locne aBropuzauuu B «JIMyHOM KaOuHeTe» 3asBUTEIb MMEET BO3MOXHOCTh: MOAATh
3asBJIeHHe, HeoOXoAMMoe Ui NpelOoCTaBI€HWS MYHHULMMAIBHONH YCIYrd, uepes
HaBurartop; npu HeoOXOIMMOCTH TPHKPENUTH 3JEKTPOHHbIE 00pa3bl JIOKYMEHTOB
(rpadmueckue (aiinel), HEOOXOAMMBIE ISl MPENOCTABICHUS MYHHIIMITAIbHOW YCIIYTH;
MOJIYYUTh CBEIACHHS O XOAE€ NPEAOCTABICHHS MYHHULHMNAIBHON YCIYTH; MOJYYHTh
MH(}OpMaLHIO 0 pe3ynbTare NpeA0CTaBIeHH MyHHUMNAIBHO! YCIIyTH.

Jlns obecrnievyeHuss BO3MOXKHOCTH IOJa4M B JJIEKTPOHHOH (opme 3asBIeHUS H
JOKYMEHTOB, HEOOXOAMMBIX [JIsl IPEI0CTaBICHUS MyHUIMNIATIbHOW YCIYTH, 3asiBUTEIb
NOJKEH UMETh KJIH0Y IIPOCTON AJIEKTPOHHOM MOANUCH. [lj1s moay4deHus Kiro4da MpocTon
JIEKTPOHHONW TOANMMCH (Jajee — IpocTas dJEKTPOHHAs [MOAMKCH) 3asBUTEIIO
HeoOXoguMo TpoTH mpouenypy peructpauuun B ECHA. OwunaiiH-dopma
npensaputenbHoil peructpaun B ECHMA pasmemiena Ha caiite B cetn «VHTepHeT»
(momeHHoe uMs caita B ceTu «MuTepHeT» — esia.gosuslugi.ru).

[Tocne mpoxoxknenus mnpouenypsl peructpauun B ECHUA (kak ¢usuyeckoro
JWLa) 3asBUTENb — (UM3MYECKOEe JIMLO [JOJDKEeH aBTopu3oBaThess B Hasuratope,
HCIONB3Ysl MPOCTYH JJeKTpPoHHYI mnoanuck. I[locine aBtopuszauumm B «JIuyHOM
kabuHeTe» B HaBuratope 3asgBuTeNb MOJNyYaeT JOCTYM K paHee MOJAaHHBIM 3asBJICHUAM
M pe3yJibTaTaM MpeIoCTaBICHUS YCIyT B 3JIEKTPOHHOM BHJE.




2.15.4. TlpemocraBjieHHe MYHULHIMAIbHON YCITYrH OCYILECTBIsSeTCs B J11H000M
M®I] no BbIOOpY 3asfBUTENS HE3aBUCUMO OT MeECTa €ro >KHTEIbCTBA WM MecTa
(hakTHYeCKOro MpoXXuBaHHS (TPedbIBaHMUsA) 110 IKCTEPPUTOPHAIIEHOMY TIPHHIIHITY.

Beigaya pesyibraTa B COOTBETCTBMM ¢ ab3aueM nepBeIM TMyHKTa 2.3.3
PernameHTta ocymiecTBiIsieTcss B BbIODAaHHOM 3asBHUTENIEM OTAENEHHH (yIaJ€HHOM
pabovyem mecte) M®PL] myHuuunansHoro paiioHa uiau B otaenenud M®L] ropojckoro
OKpyra, B KOTOPOM PacloJjIoKeH UCIpallliBaeMblid 3€MeJIbHbIN Yy4aCTOK.

3asBHUTENb BIpaBe MOJYyYUTh MYHULMIIAILHYIO YCIYTY B COCTaBE KOMIIJIEKCHOIO
3amnpoca.

2.16. Uubie TpeOoBaHus, B TOM YHCJIE yHUTHIBAIOLIME OCOOEHHOCTH ITPE0CTABICHHS
MYHHUIUITATEHON YCIIYTH 10 3KCTEPPUTOPHATIbHOMY IPUHUUITY (B ClIy4ae, eciu
MYHULHMIIAIbHAS yCiIyra MpeaocTaBIseTcs 0 IKCTEPPUTOPHAIIbHOMY NTPHHIIMITY ) U
0COOEHHOCTH MPeIOCTABICHU MYHUIIUTIAIBHOM YCITyTH B 3JIEKTPOHHOH (popme

2.16.1. Ilpu npenoctaBieHHd MYHHILMIAIBHON YCIyrH B 3JIEKTPOHHOH (opme
3asiBUTENb BIPABE:

1) monyuuth WHGOPMALMI O IOpPsAKE MW  CpPOKax MpeaoCTaBeHUs
MYHHIHTIATBHONW YCIYTH, pa3MelleHHylo Ha Enunom noprase u Ha PecnyGnuKaHCKOM
noprae;

2) nojaTth 3asBJEHHE O MPEJOCTABIECHHH MYHHULMUIAILHON YCIYI'H W HWHBIE
JIOKYMEHTBI, He00X0UMbI€ IS TPEI0CTaBIEHUsI MyHHUILIUIIAIILHON YCIIyTH, B TOM YHCIIe
JIOKYMEHTHI U WHGOPMAIIHIO, TeKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIH 3aBEPEHbI B
COOTBETCTBHH C MyHKTOM 7.2 yactu | craten 16 ®PenepansHoro 3akona Ne 210-D3, ¢
ucrnons3oBanueM ExuHoro nmoprana, Pecmy6arkanckoro noprana;

3) mHOMy4YHTh CBeIEHHs O XOJl€ BBITIOJIHEHUS 3asABJIIEHHH O MPEAOCTaBIICHUH
MYHHLHUIAILHON YCIYTH, MOJaHHBIX B 2JIEKTPOHHOH (opme;

4) OCYIIECTBHTh OLEHKY Ka4yecTBa IPEJOCTaBICHUS MYHHIHNAIbHONH YCIYrH
nocpeactsoM ExnHoro noprana, Pecny6nikanckoro noprana,

5) TMONy4uTb pe3yNbTaT IPeIOCTABICHUS MYHUIMTANBHOH yciayru B Qopme
3JIEKTPOHHOTO TOKYMEHTa,;

6) monartk kano0y Ha peuieHue u neicTue (6esneiictaue) Oprana, a TaKKe ero
NO/OKHOCTHBIX JIMII, MYHHUMIIQTBHBIX CIY’KallMX NocpeacTsoM EmxuHOoro mopraina,
PecnyOnukaHCcKOro noprana, nopraja (benepabHOM rocyaapcTBEHHOR
MH(pOPMALMOHHOM cHCTeMBI, o0ecrednBaoLeil mporece nocynebHoro (BHecynebHoro)
o0KanoBaHus  peleHudt W JedictBuit  (OesnelicTBHMs),  COBEPLIEHHBIX  IPH
NpPeIOCTaBIeHHH  TOCYJapCTBEHHBIX WM MYHHWIMMAIBHBIX  YCIYr  OpraHaMH,
IpeI0CTABIAIOIMMYU rOCY1apCTBEHHBIE H MYyHHULMIAIbHBIE YCIYTH, UX JT0JUKHOCTHBIMH
JIMIIAMH, TOCYJAPCTBEHHBIMU U MYHULMIIAIbHBIMH CITY)KaATHMH.

2.16.2. ®opMupoBaHUEe 3asABIICHHSA OCYLIECTBJISETCS MOCPEACTBOM 3alOJIHEHHS
31eKTpoHHOU (opMbl 3asBieHns Ha PecrybnukanckoM mopraie 6e3 HEOOXOANMOCTH
JOTIOJIHUTEILHOM 0JauH 3asBJIeHHs B KaKoH-TuO0 uHO# Gopme.

2.16.3. TIlpu QopmupoBanuu 3asBieHus Ha PecnybiukanckoM mopTane
obecrieunBaeTcs:



1) BO3MOXHOCTb KOMHUPOBaHMSA W COXpaHEHHs 3asBJICHHS U HHBIX JOKYMEHTOB,
HEOOXOMMBIX JJIs TIPeJOCTaBICHUS YCIYTH;

2) BO3MOXHOCTbH 3allOJIHEHUS HECKOJIBKMMHU 3asBUTEISMH OJHOW 3JIEKTPOHHOM
(GopMbl 3asBiIeHHs MpH OOpaIleHHH 3a yCIyraMH, MpeIroJiaralolldMi HarpaBlieHHE
COBMECTHOTO 3asBJIIEHUS HECKOJbKUMH 3asiBUTEIISIMH;

3) BO3MOMKHOCTb I€4aTH Ha OYMa)XHOM HOCHTENIe KOMUH 3JEKTPOHHOU (POpMBI
3asBIICHUS;

4) coxpaHeHHe paHee BBEJEHHbIX B JIEKTPOHHYIO (HDOPMY 3asBJIEHUs 3HAUEHHH B
m000# MOMEHT 10 KEeJaHHUIO 10JIb30BaTeNs, B TOM YHCJIe PU BO3HMKHOBEHMH OIIMOOK
BBOJIa ¥ BO3BpaTe 71 MOBTOPHOI'O BBOJA 3HAYEHHUH B JIEKTPOHHYIO (POpMY 3asiBIEHHSA;

5) 3anojHeHue Moyed 3NEKTPOHHOH (OpMBI 3asBIeHHs O Hayaja BBOJA
CBEJIEHMH 3as{BHUTEJIEM C MCIOJIb30BAHUEM CBeleHHH, pa3memeHHBIX B ECHA, wu
cBelleHUH, omybnukoBaHHBIX Ha ExmHom mnoprane, PecnybnmkanckoM mopraie, B
4acTH, Kacarolleicsl CBe/IeHHH, OTCYTCTBYIOIIMX B €IMHOM cuctemMe WIeHTHDUKALNH U
ayTeHTUQUKaIWH,

6) BO3MOXHOCTb BEpHYTbCS Ha JIIOOOW W3 3ITANOB 3arOJHEHUS 3JeKTPOHHOM
(opMmbl 3asBiIeHNs Oe3 OTepH paHee BBEIeHHOW HH(QOpMalIUu;

7) BO3MOXHOCTh JOCTyNa 3asBUTeNs Ha PecrmyOiuMkaHCKOM Moprajie K paHee
MOJAAHHBIM MM 3asBJICHUSM B TEUCHHE HE MEHee OJHOro roja, a TakXe 4YacTHYHO
chopMHUpPOBAaHHBIM 3asBIIEHUSM - B TEeYCHHE He MeHee 3 MecsIIeB.

2.16.4. 3anucs 3asBuTeneil Ha npueM B M®IL] (nanee - 3amuck) ocymiecTBiaseTcs
nocpenctsoM PecniyOnukanckoro noprania, tenedoHa koHTakT-ienTpa MOLI.

3asBUTEIO MPEAOCTABIAETCH BO3MOXKHOCTb 3allMCH Ha JiI0Oble CBOOOIHBIE IS
[pHeMa JaTy U BpeMs B IIpefiellax YCTaHOBJIEHHOTO B MHOTO(QYHKUHOHAIBHOM LEHTpE
rpaduka npruema.

3anuch Ha ONpe[eNeHHYI0 JaTy 3aKaH4YMBaeTCs 3a CYTKH JI0 HACTYIUIEHWs 3TOH
J1aThI.

JUist ocyliecTBIEHUs NTpeABAPUTEIbHOM 3aucH nocpeacTBoM PecnybinkaHckoro
nopraja 3asBUTEN0 HeoOXO0AMMO yKa3aTh 3alpalldBaeMble CHCTEMOH JaHHBIE, B TOM
qyuce:

(haMUIIHIO, UMSI, OTYECTBO (MTPHU HATTUYUH );

HoMep Telle(oHa;

aZpec 3JIeKTPOHHOM MOYTHI (110 JKEIAHHUIO);

KeslaeMylo 1aTy U BpeMs lpuemMa.

B ciy4dae HECOOTBETCTBHUS CBEIEHHUH, KOTOpble COOOIIMJI 3asBUTENb MpPH
peABapUTENIbHON 3alUCH, NOKYMEHTaM, MpEeICTABICHHBIM 3asBUTEIEM MPU JTUYHOM
npuemMe, npeaBapuTe/ibHas 3alMCh aHHYJIUPYETCS.

[Tpu ocyliecTBiIeHUH MNpeABapUTENbHOI 3alKMcH 3afBUTENI0 oOecreunBaeTcs
BO3MOX@HOCTb pacreyararb TaJOH-TIOATBEpxkIAeHHe. B ciydae, eciu 3asBUTENb
COOOIIMT ajapec 3IeKTPOHHOM MOYTHI, Ha YKa3aHHBIA aapec TaK)Ke HalpaBJseTcs
HHGpOpMaLKs O MOATBEPKACHUHN NIPeIBApUTEIbHON 3alKCH C yKa3aHUEM JaThl, BPDEMEHHU
U MecTa npuema.

[Ipu ocyllecTBIeHUH TMpeaBapUTEIbHONW 3alucH 3asgBUTENb B 00S3aTEIbHOM
nopsiike MHPOPMHUPYETCS O TOM, YTO IIpeIBapUTEIbHAs 3allUCh aHHYJIMPYETCs B Cllydae
€ro HesSBKH 10 UCTeUEHHUH 15 MHUHYT ¢ Ha3HAYE€HHOr0 BPEMEHHU NpHema.




3asBUTEND B TI000€ BpeMs BlIpaBe 0TKa3aTbCs OT NpeABapUTEIbHON 3alTHCH.

3anpemaercs TpeGoBaTh OT 3asBUTENs COBEPLICHHS HHBIX JIEHCTBHUI, Kpome
IPOXOXKAECHHUS UACHTU(PUKALUN U ayTeHTHOUKALMK B COOTBETCTBHH ¢ HOPMATHBHLIMH
NnpaBoBbIMH akTamu Poccuiickoil dDenepauvu, yKkaszaHus LeId [PUEMa, a TakKe
NpEeNOCTaBIEHHs CBEleHUH, HEeOOXOMUMBIX AJIS pacyera JIMTEIbHOCTH BPEMEHHOrOo
MHTEPBaJa, KOTOPBIi HE0OX0AUMO 3a0POHMUPOBATE JIJIsl IPHUEMA.

3. CocTaB, Noc/1e10BaTEIbHOCTh H CPOKH BbINOJHEHHS aJIMHHHCTPATHBHBIX
npoueayp, TpedGOBaHHS K MOPSIAKY HX BbINOJHEHHS, B TOM YHC/Ie 0COOEHHOCTH
BbINOJHEHHS AIMHHHCTPATHBHBIX NMPoLeAyp B 31eKTPoHHOH (popme, a TakKe

0CO0EHHOCTH BBIMOJHEHHS AIMHHHCTPATHBHBIX NIpoUeayp B
MHOIo()YHKIHOHAIbHBIX LEHTPax

3.1. Onucanue nociie10BaTeIbHOCTH JEHCTBUI TP IIPEIOCTABICHUN
MYHUIIMNAJIBHOMN YCIyTH

3.1.1. [lpenocraBienre MyHHLHMATbHON YCIyTH BKJIIOYaeT B cebs ciemyrouine
IpOLIEYPbI:

1) okazaHue KOHCY/IbTAlUUH 3assBUTEIIIO;

2) IpUHATHE ¥ PACCMOTPEHHE KOMILIEKTa JIOKYMEHTOB, TIpEICTaBIEHHBIX
3asBUTEJIEM;

3) HanpaBlieHHe MeXBEIOMCTBEHHBIX 3allpoCOB B OpraHbl, Y4YacTBYIOIIHE B
MpefoCTaBIeHUH MyHULIMTIAIEHON YCIIyTH;

4) moJAroToBKa pe3yJjbTaTa MyHULUIAIBHON YCIYTH;

5) Bblgaya (HarnpasJieHHe) 3assBUTENIO pe3y/ibTaTa MyHHIIMITATbHON YCIIYTH.

3.2. OkazaHue KOHCYJIbTALMH 3aABHTEIIO

3.2.1. OcHoBaHHEeM Hayajga BBIMOJHEHUS AaJIMWHHCTPATHBHOHW [pOLELYPbI
sBisieTcs oOpalleHde 3asBUTENs I10 BONPOCAM, CBA3AHHBIM C MPENOCTaB/IEHHEM
MYHHULUNAIbHOH YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM  (paOOTHMKOM), OTBETCTBEHHBIM 34  BBIMOJTHEHHE
aJIMUHUCTPATHBHOMN MPOLEAYPBI, ABJIAETCH:

- npu obpamenuy 3asBurens B MOL] — pabotaunk MDLI;

- npu obpaileHnu 3agBHUTENss B 00pa30BaTe]bHYIO OPraHM3alui0 — pabOTHHK
o0OpasoBarebHONH OpraHU3aluu;

- npu obpawennu 3asButens B Opran — pabotHuku: Otaena oOpa3oBaHws,
MBY 10 «LIBP «3KO», MBO «CI1I», MBY 1O «KJILLIW».

3.2.2. 3asBUTeNb BIpaBe OOpaTHUTHCA 3a KOHCYJbTallMed O MOPAIKE W CpOKax
MpefoCTaBieHusi MyHHUUNanbHOH ycinyrd B MOIL[ nuyno u mo Tenedony u
3JIEKTPOHHOHM ITOYTE.

PaGotuuk M®L] koHCynbTHpYeT 3asBUTeNs, B TOM 4HMClE IO COCTaBy, (opme
MpeaCcTaBIseMOl JOKYMEHTALMH U OPYTUM BOIIPOCaM Ul MOJIy4eHHsI MyHHIIHTIATbHOH
YCIIYTH.




3asgBUTEb MOXET TMOJYYUTh MHMOPMALUIO O MOpPAAKE IPEeJNOCTaBJIECHHUS
MyHUIMNATBHOW  yclayrd — myTeM — cBoboaHoro  jmoctyna ¢ caiita  MOI]
http://mfcl6.tatarstan.ru.

AJIMHHMCTpaTHBHBIE [POLEAYpbl, YCTAHABIMBAEMbIE HACTOSILUM IYHKTOM,
BBINOJIHSIOTCS B JI€Hb 00OpalleHus 3asABUTENS.

PesynpTaramMu  BBIOJHEHUS ~ aAMHHMCTPATHUBHBIX  MPOLEAYP  SABJIAKOTCH:
KOHCYJIbTAllMs 110 COCTaBy, (opMe MNpeaCTaBIAeMOr [JOKYMEHTalUUWd W JPYrUM
BOITpPOCaM, HEOOXOIUMBIM JUISl [TOTYYEHUSI MyHHUIMIIATBHOM YCIIYTH.,

3.2.3. 3asBuUTeNbL BIpaBe 00PaTUTHCS B 00pa30BaTENbHYH) OpraHM3alllio I10
TeneOHy ¥ OJIEKTPOHHOW TMouTe, a TakkKe MOJYYHTh KOHCYJBTALMIO Ha
PecnyOiuKaHCKOM mopTaie, caiTe 00pa3oBaTe/bHOH OpraHM3alMy O MOpsIKe U CpoKax
MpefoCTaBIeHus] MYHHLMNAJILHOW YCIyrH, B TOM 4dHClIe MO cocTaBy, (opme
MpeCTaBIIEMON JOKYMEHTAllMM U APYTUM BOIPOCaM Ulsl IOJIy4YeHHs MYHUILUMATbHOH
YCIIyTH.

JIOJPKHOCTHOE JIMIIO, OTBETCTBEHHOE 33 KOHCYJIbTHPOBaHHE HH(OOPMHUPYET
3asiBUTEJIS B COOTBETCTBHH ¢ TpeboBaHUsAMHU nyHKTa 1.3.4 PerimamenTa.

AJIMMHUCTPATHBHBIE MpPOLENypbl, YCTaHABIMBAEMbIE HACTOALIMM IYHKTOM,
BBIMOJIHSKOTCS B TEYEHHE TpeX paboumX JHeH co IHS MOCTYyIMIeHUs 0OpalleHH s,

PesyiabraraMyd  BBINOJHEHWS ~ aAMHHHUCTPAaTHBHBIX  MPOUERYpP  ABJISIOTCS!
KOHCYJIbTAl[MH TI0 COCTaBy, (opMe MpeiCTaBIseMOd JOKYMEHTAlMH W JPYrHM
BOMIPOCaM, HEOOXOAUMBIM J1JIsl TOTyYEHHs] MYHHLUIIAIbHON YCITYTH.

3.3. [IpuHsATHE U pacCMOTPEHHE KOMILIEKTa JIOKYMEHTOB,
MpeCTaBIeHHbIX 3aiBUTEIEM

3.3.1. [IpueM JOKYMEHTOB [Ulsl [PEIOCTaBICHNs MYHHLUNAILHON YCIyIrd depes
M®OI] unu ynanenHoe paboyee mecto ML,

3.3.1.1. 3asBuTens (npeacTaBuTeNb 3asBUTENs) obpamaercs B M®PL] ¢ 3anpocom
O TNpeJOCTaBIeHHH MYHHUHNAJIBHOW YCIYyrM M IPEACTaBjseT [OKYMEHTHl B
COOTBETCTBHUH C MyHKTOM 2.5. Persiiamenra.

3.3.1.2. PaGotauk MOLI, Benyuuii npreM 3asBICHHN:

onpenesseT npeaMer obpalleHus;

yIOCTOBEPSET JIMYHOCTh 3asBUTEIIS;

IPOBOJIUT ITPOBEPKY MOJTHOMOYHIH JIMIA, TOJAIOIET0 JOKYMEHTSI,

IIPOBOJUT MPOBEPKY COOTBETCTBUS HOKYMEHTOB TpeOOBaHMSM, yKa3aHHbIM B
nyHkTe 2.5. Pernamenra;

3ar0JIHAET JIeKTPOHHYI0 (opmy 3asBiaenus B AUC MOLI;

npH IpeIOCTaBIeHHH JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHra Ha
OyMa)KHOM HOCHTeJe, OCYLIECTBISET CKAHHPOBAHUE MPEICTABICHHBIX JOKYMEHTOB,;

pacrnieyatbiBaet 3asBiaenue u3 AMC MOII;

rnepeaaeT 3asBUTEIIO Ha IPOBEPKY U MOIMCAHHE,;

rocie MoANKcanus cCKkaHupyeT noanucanHoe 3assinenrne B AMC M®DL;

zarpyxaer B AUC M®IL] 1oKymMeHTbI, peiCTaBIeHHbIE B 3IEKTPOHHON (opme
MM SJIEKTPOHHbIE 00pa3bl OTCKAaHUPOBAHHBIX JOKYMEHTOB, (OPMHUPYET JJIEKTPOHHOE
1eJ10;




BO3BpAalllaeT MOJAMUCAHHOE 3asBICHUE U OPUTHHAIIBI OYMaXXHBIX TOKYMEHTOB,

BBIJIAET 3asBUTEJIIO PACIIUCKY B IpHEMeE JOKYMEHTOB.

AJIMHHHCTPAaTHBHBIE TIPOLELYPbl, YCTAHABIMBAEMBIE HACTOAIIMM MYHKTOM,
BBITIOJIHAIOTCA B IeHb 0OpallleHus 3asiBUTEIS.

PesyibTaTaMu BBINOJHEHUS aJAMHHUCTPATHBHBIX MPOLEAYP ABJISIOTCH: FOTOBOE K
OTIIpaBKe 3asiBJICHUE U NAKET JOKYMEHTOB.

3.3.1.3. Pabothuxk MOIL[ HanpaBiseT NakeT AOKYMEHTOB, MPHHATBIX OT
3asBUTeNs B Opra B 3JIEKTPOHHON (opMme (B COCTaBe MaKeTOB 3JIEKTPOHHBIX [€) B
Te4eHHe OIHOro paboyero AHA cO AHA OOpalleHust 3asBUTENs B CTPYKTYypHOE
noapaszaenenne MOLI.

PesynbraTaMu BbIMOJHEHHWS aAMUHUCTPATUBHBIX MIPOLELYP ABJIAIOTCS: 3asiBJIEHHE
M TaKeT IOKYMEHTOB (3JEKTPOHHOE [eno), HampabiieHHble B OpraH, IOCpeICTBOM
CHCTEMBbI JIEKTPOHHOTO B3aUMOJEHCTBHUS.

3.3.2. TlpueM JOKYMEHTOB MU NpPENOCTABIEHHS MYHHWIMIANBHONH YCIYrd B
571eKTpoHHON (opme dyepes Enuubiii nopran, Pecnybnukanckuii mopran  HIIH
Hasurarop.

3.3.2.1. 3asBuTens A0S MOAa4YM 3asABJIECHHS B IJEKTPOHHON (hOpME BBINOJIHSET
ClleIyrolIie 1eHCTBUS:

BBITIOJIHAET aBTOPU3ALIUIO;

OTKpbIBaeT GOpMY 3J1eKTPOHHOTO 3asBICHHUS;

3anoyiHAeT  (OpMY  INEKTPOHHOrO  3asBJIEHHMS, BKJIIOYAIOUIYI0 CBEHCHHS,
HeoOX0IMMBIE U 00sM3aTeNbHbIE JUIS TPEIOCTABIEHUS MYHHUIIMIIATbHON YCIIYTH;

MPUKPEIJISET AOKYMEHTHl B JJIEKTPOHHOH (opMe WM 3NMEeKTPOHHbIE 00pasbl
JIOKYMEHTOB K (hopMe 3IIeKTPOHHOr0 3asBJIeHNs (IPH HEOOXO0AMMOCTH ),

MOATBEPXKAaeT (DaKT O3HAKOMJIEHHUS M COIJIacHs C YCIIOBHSMH M IOPSIKOM
NMpeNOCTaBIeHHs] MYHULHUNAIbHOW YCIyrH B 3JIEKTPOHHOH (opMe (ycraHaBiuBaeT
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCHU B (JOpME 3JIEKTPOHHOTO 3asiBJIEHHA);

MOATBEPHKIAET JOCTOBEPHOCTb  COOOINEHHBIX CBEAEHMH  (ycCTaHaB/IMBaeT
COOTBETCTBYIOLIYKO OTMETKY B (hOpMe 3JI€KTPOHHOTO 3asIBJICHHS ),

OTIPABJIAET 3al0JTHEHHOE 3JIEKTPOHHOE 3asiBJICHUE (Ha)KuMaeT
COOTBETCTBYIOIIYIO KHOMKY B (hOpMe 3JIEKTPOHHOTO 3asIBICHU);

3JIEKTPOHHOE 3asiBJIEHHE IO/MUCHIBACTCS B COOTBETCTBHH C TpeOOBaHHAMH
nyHkra 2.5.5 Pernamenra;

MoJIy4aeT yBeoMJIeHHe 00 OTIpaBKe 3JIEKTPOHHOTO 3asBJICHHUSI.

®opMaTHO-T0THYeCcKas npoBepKa c(hOpPMHPOBAHHOTO 3asIBIIEHUS
OCYILECTBJIAETCA MOC/Ie 3alOoJHEeHUs 3asBUTENIeM KaXI0ro M3 IOJieH 3JIeKTPOHHOH
Gopmel 3asBiieHns. [Ipy BBIIBIEHHH HEKOPPEKTHO 3aIOIHEHHOIO MMOJIS 3JICKTPOHHOH
GopMbI 3asBlIEHHMS 3aABUTE]b YBEJIOMISETCS O XapakTepe BBISBICHHOH OINMOKH M
Mmopsjke  €e  yCTpaHeHHs  IOCPEACTBOM  HMH(OPMAlMOHHOrO  COOOIIEHHS
HENOCPEACTBEHHO B 3JIEKTPOHHOM! (hopMe 3asBIICHHS.

AJIMUHUCTPATHBHBIE TPOLEIYpbl, YCTAHABIMBAEMbIE HACTOSIIAM IMYHKTOM,
BBIMOJIHSAIOTCS B IEHb 0OpallleH s 3asBUTENS.

PesynbraraMd  BBINOJHEHUS ~ aIMHHMCTPAaTHMBHBIX  MPOLENYp  SBJSAIOTCS:
37€KTPOHHOE JeNo, HampapieHHoe B OpraH NOCPENCTBOM CHCTEMbI 3TEKTPOHHOTO
B3aUMOJICHCTBHUS.




3.3.3. PaccmoTpeHue KoMILIeKTa JOKyMeHTOoB Opranom.

3.3.3.1. OcHoBaHHeM Hayajga BbINOJHEHHUsS aIMHHMCTPATUBHOH MPOLELYPBI
ABNISIETCA TOCTYIUJICHHE 3asBICHHS UM HHBIX JOKYMEHTOB, HEOOXOAMMBIX I
Mpea0CTaBICHUs MyHUIIUNIAIBbHON yCIyTH.

JIOOKHOCTHBIMU  JiMIaMH  (paOOTHHKAMM), OTBETCTBEHHBIMHM 3a BBLITIOJHEHHE
aJIMUHMCTPATHBHON Tmpouenypsl sBistoTcst pabotHuku Ortaena  oOpaszoBaHus,
nupektopa MBYJIO «LUBP «9KO», MBO «Cll», MBY J1O «KILIW» (nanee -
JIOJIZKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Clly4ae
oOpalieHus 3asBUTENs C 3asiBiIeHHeM B Oprau:

ornpezenseT npeamer odpalleHuns;

yCTaHaBJIMBAET JINYHOCTD 3asBUTEIIS;

IIPOBOJIUT MPOBEPKY MOTHOMOUHI JIK1A, [TOJAKOLIETO TOKYMEHTHI,

IPOBOAMT TMPOBEPKY COOTBETCTBHSA JOKYMEHTOB TpeDOBaHMAM, yKa3aHHBIM B
nyHkte 2.5 PernameHTta, NpOBEpKY COOTBETCTBHSA IPEICTABIEHHBIX [OKYMEHTOB
yCTaHOBJIEHHBIM TpeOoBaHUAM (Hamnexamiee OGOpPMIIEHHE KOMUM JOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX MOIYMCTOK, NPHUIHMCOK, 3a4E€PKHYTBIX CIOB M HHBIX He
OrOBOPEHHBIX UCITPABIIEHUH );

3aI0JIHAET  DJIEKTPOHHYIO  ¢GopMy  3asiBlIeHMs B  aBTOMaTH3HPOBAHHOW
MH()OPMALMOHHOM cHcTeMe, MpelHa3sHAYEHHOM /s OKa3aHWs TOCYAapCTBEHHBIX H
MYHMIIMITAJIbHBIX YCIIYT;

NpY MPEJOCTaBICHUH NOKYMEHTOB, yKa3zaHHbIX B TyHKTe 2.5 Periamenra Ha
OyMa)XHOM HOCHTelle, OCYLIECTBIseT CKAHHPOBAHKUE IIPEJICTAB/IEHHBIX TOKYMEHTOB;

pacriedaTbiBaeT 3asBlIEHHE,;

nepeaaeT 3assBUTEIIO Ha MPOBEPKY U MOJIUCAHKE;

1ocJje MOAMUCaHUs CKAaHUPYET MOAMHCAHHOE 3asiBIICHHE,

3arpyxaet B aBTOMAaTHU3UPOBAHHYIO HH(GOPMAILIHOHHYIO CUCTEMY,
NpelHa3sHaYeHHYIO JUIi OKa3aHHS TOCYINAPCTBEHHBIX M MYHHUMMAIbHBIX yCIyT
JIOKYMEHTBI, TpeICTaBlIeHHble B OSJNEKTPOHHOH (opMe MM 3IEKTPOHHBIE 00pa3bl
OTCKAHHUPOBAHHBIX JOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE €10,

BO3BpalllaeT MOAMKMCAHHOE 3asBIEHHE M OPUTHUHAIBl OYMaXHBIX JIOKYMEHTOB
3asBUTEIO;

BbIJIAET 3asiBUTEJIIO PACTIUCKY B [IpUEME JTOKYMEHTOB.

B ciy4ae Haiu4us OCHOBaHHMU [l OTKasa B NpUEME JOKYMEHTOB JODKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, YBEIOMJIAET 3asABUTENSI O HAIUIUH
MpensaTCTBMii U1 MpreMa 3asBleHUS U BO3BpAlaeT eMy NOKyMEHTbI ¢ 0ObsCHEHHEM
COJIep)KaHUs BBISIBICHHBIX OCHOBaHMH [UIA OTKa3a B IIPHeMe IOKYMEHTOB.

3.3.3.3. JIo/DKHOCTHOE IHII0, OTBETCTBEHHOE 3a IMpHEM JOKYMEHTOB, TMOCTe
MOCTYIUIEHHs JOKYMEHTOB Ha PACCMOTPEHHUE:

NpHCBAMBaET 3asBICHHIO HOMEP B COOTBETCTBUHM ¢ HOMEHKJIATYPOH el U CTaTycC
«ITpoBepka JOKYMEHTOB», YTO OTpakaeTcsi B JM4YHOM Kabunere EnuHoro moptana,
Pecny0OnukaHcKoro noprana;

M3ydaeT I[IOCTYNMBIIWE 3JI€KTPOHHbIE JeNa, B TOM 4HMCIE IPHIIOKCHHBIE
3asBUTENIEM JOKYMEHTHI B 2JIEKTPOHHOM (opMe U 21eKTPOHHbIE 00pa3kl TOKYMEHTOB,;

IIpoBepsAeT KOMILIEKTHOCTh, YATAEMOCTh 3JIEKTPOHHBIX 00Pa30B JIOKYMEHTOB,;




npoBepseT COoOMOAeHHe YCIOBUN AEHCTBUTEIBHOCTH 3JIEKTPOHHOHW ITOAMHCH,
nmocpenctsoM oOpamenus k EauHomy nopramy (B ciydae, eciM  3asBHTENEM
MpeacTaBIeHbI 3JIEKTPOHHBIE JNOKYMEHTHI, NOJANKCAHHbIE YCHJIEHHON
KBaTU(QUIIUPOBAHHOMN 3IEKTPOHHOH MOJITHUCEIO).

[lpy HanMuM¥ OCHOBaHWi, NpedyCMOTpeHHbIX NOyHKTOoM 2.7.1 PernamenTa,
IIOJArOTABIMBAET MPOEKT pelIeHus: 00 0TKasze B IpUeMe JJOKYMEHTOB, HEOOXOAUMBIX ISt
MPeaoCTaBIeHNUs MyHULIMTTATBHOH YCIIYTH.

B ciyyae, eciu B pe3ynbTare INPOBEPKH YCHIEHHOW KBaqu(HUIMpPOBAHHOM
3NIEKTPOHHOM TOAMUCH BBISIBICHO HECOOJIIOJICHUE YCIOBHH €e NeHCTBUTEIbHOCTH,
NpOEeKT pelieHus 00 OTKa3e NOKeH coAepxaThb MyHKThl craThd 11 denepasibHOrO
3akoHa Ne 63-03, KoTopble MOCITYKUIH OCHOBAHUEM JIJISl €r0 MPHUHATHS.

[IpoekT pemieHds o0 OTKaze B IpUeMe [OKYMEHTOB, HEOOXOAMMBIX IUIs
MpeJ0CTaBlIeHHss MYHUIMNAIbHOH YCIyrd, C yKasaHMeM IpHYMH OTKasa (B ciydae,
€CJIM  OCHOBAaHHS JJIS OTKa3a B [pHeMe JOKYMEHTOB, HEOOXOOUMBIX IS
MpeaoCTaBIeHHs MYHUIMIATbHOW YCIYrd, CBs3aHbl C HApyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHHWI K TaKMM [IOKYMEHTaM, OCHOBaHMs Ul OTKa3a B IpHEME JIOKYMEHTOB
JOIDKHBI  COJepKaTh HHOOPMAUUIO O HAMMEHOBAHHM JIOKYMEHTOB (MH(OpMaLHH,
CBEJEHMH), KOTOpble He TPeICTaBIeHbl, COAEpXKAT HENOCTOBEPHble U  (WIIH)
NPOTHBOPEYMBbIE CBEIEHHs, 0QOPMIICHBI C HApYIIEHHEM yYCTaHOBJIEHHBIX TPeOOBaHHIA),
HanpapJiseTcss Ha COIJIACOBAHME B YCTAHOBJIEHHOM IOPSAAKE MOCPEICTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHMe TpoekTa pelueHuss 00 OTKase B IpHEME JOKYMEHTOB,
HeOOXOMUMBIX Ui TNPeNoCTaB/IEHU MYHHLHUIAIBHON YCIYrH, OCYILIECTBJISETCS B
MopsaKe, IPe1yCMOTPEHHOM ITyHKTOM 3.5.4. PerniamenTa.

B ciyuae oOTCYTCTBMS OCHOBAaHMH Ui OTKasa B I[pUeMe JIOKYMEHTOB,
MpeayCMOTPeHHbIX MyHKTOM 2.7.1 PernamenTa, J10/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
IpHeM JOKYMEHTOB, B Te4eHHe OJIHOr0 paboyero JHs CO JHA MOCTYIJICHUS 3asBIICHHUS,
Hamnpap/sieT 3asBUTENI0, YKa3aHHBIM B 3asBJIEHMH CIOCOOOM, YBEIOMIIEHHE O
IOCTYIJIEHHW  3asBICHHUS, COJAEpKallee BXOAAIIMH  PErUCTPAlMOHHBIA  HOMEp
3asiBJIGHUs, JaTy [ONyYeHHs 3asBJI€HHs, [epedyeHb HauMeHOoBaHMH  (aiinos,
IIpECTABJIEHHBIX K HEMY HOKYMEHTOB, JIaTy IOJy4eHHS pe3ylbTaTa MyHHULHUNAIbHOH
YCITyTH.

3.3.3.4. Wcnonnenue npoleayp, yKaszaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
PernamenTa, Ipd HaJlMYUM TEXHUYECKOW BO3MOXKHOCTH  OCYLIECTBJISETCS B
ABTOMATHUYECKOM PEKUME C HCII0JIb30BAaHHEM aBTOMATU3MPOBAHHON WH(OPMAIMOHHON
CHCTEMBI, IpedHa3HAYeHHOH 1711 OKa3aHWs TOCYJapCTBEHHBIX W MYHHUHMIAJIbHBIX
YCIIYT.

3.3.3.5. AJMHHHCTpaTHBHbIE MPOLENYPHl, yCTaHaBIUBaeMble MNYHKTOM 3.3.3
PernamenTa, BBINOJHAIOTCS B TE€YeHHE OJHOrO padoyero IHs CO AHA IOCTYIUICHHS
3asBJIEHUs HAa PACCMOTpEHHE.

Pe3ynbTaTaMu BBIONHEHHS aIMUHUCTPATUBHBIX NIPOLEAYD ABJIAIOTCS: IPUHSATHIN
Ha PacCMOTPEHHME KOMIUIEKT TOKYMEHTOB MIIM NMPOEKT pereHus ob oTkase B rpueme
JIOKYMEHTOB, HEOOXOIUMBIX 15 MPE0CTABICHHA MYyHUIMITATbHON YCIIyTH.




3.4. HanpasieHue MeXBeIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIHE B
NpeJoCTaBIeHHH MYHULIUITAILHOM yCIIyrd

3.4.1. OcHoBaHHMEM Hayana BbIIOJHEHUS AaJMUHHCTPATHBHON MpoLeayphI
ABJISIETCS TOJIyY€HHE JOJDKHOCTHBIM JIMUOM (pabOTHHKOM), YTOJHOMOYEHHBIM Ha
BBINOJHEHHE aAMHUHHMCTPATHBHON MpPOLENYpPBI, OT JO/KHOCTHOrO Juua (paboTHuKa),
OTBETCTBEHHOIO 3a MPUEM JOKYMEHTOB, IPUHATBIX OT 3aABUTENSA JOKYMEHTOB.

JIOKHOCTHBIMH  JTMIIaMK  (paOOTHUKAMHU), OTBETCTBEHHBIMH 3@ BBITIOJHEHHE
aIMUHMCTPAaTUBHOW TpoUenypsl, sABIsAOTCS paboTHukun OtTnena oOpa3oBaHus,
nupektopa MBYJIO «LUBP «3KO», MBO «Clll»y, MBY 1O «KJIIIW» (nanee -
JOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAallpaBJIeHHE MEXKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a HAalpaBleHHe MEXBEIOMCTBEHHBIX
3anpocoB, (GOpMHUpPYeT U HANpaBiseT B JJIEKTPOHHOH (OpMe MOCPEACTBOM CHCTEMBI
MEXBEIOMCTBEHHOI'0 3JIEKTPOHHOI0 B3aMMOJEHCTBUA (NTPH OTCYTCTBHH TEXHHUYECKOH
BO3MO)XHOCTH — HMHBIMH CHoco0aMM) 3ampockl O MPEeAOCTaBICHHH [IOKYMEHTOB U
CBEJIEHUH, IPEAYCMOTPEHHBIX MMYHKTOM 2.6.]1 aIMUHUCTPATUBHOIO perjaMeHTa.

AJIMMHHMCTpaTHBHbIE MpPOLELYPbl, YCTAHAaBIMBaeMble HACTOSIIUM MYHKTOM,
BBITNIOJIHSIOTCS B I€Hb IIPUHSATHS 3asBJICHUS HA PACCMOTPEHHE.

PesynbraraMu  BBINOJHEHHMS  AIMHUHUCTPATUBHBIX  TPOLEAYP  SBISIOTCA:
HampaB/€HHblE B OpraHbl BIAacTH M (MJIM) TOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3alyy 3arpochl.

3.4.3. CneuuamucTbl TNOCTaBIIMKOB JAaHHBIX Ha OCHOBAaHWM  3arpocCoB,
MOCTYNHMBIIMX 4YE€pe3 CUCTEMY MEXBEJOMCTBEHHOI'O 3J€KTPOHHOrO B3aWMOENCTBUS,
MPEeJOCTABNIAIOT 3alpalliBaeMble JIOKYMEHThl (MHGOPMAlMIO) WM HaIMpaBJsSIOT
yBeIOMJIEHHS 00 OTCYTCTBHHM AOKyMeHTa M (Mnu) HH(pOpMalMH, HEOOXOTUMBIX LIS
npefocTaBlIeHUs MyHULIMIIAIBHON YCIyrH (aanee — yBejoMieHHe 00 oTkase).

AJMUHHUCTPaTHBHBIE TIPOLENYpPbl, YCTAaHABIMBAE€MblE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE IATH JHEH CO OHA TNOCTYIJIEHHS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIH OpraHM3aluio, MpeioCTaB/sIOlUe JOKYMEHT W HH}OpMalnio,
€CJIM MHbIE CPOKH ITOATOTOBKM M HalpaBJIEHUs OTBETa Ha MEKBEIOMCTBEHHBIH 3ampoc
He YCTaHOBJIEHbl (e/epalbHbIMU 3aKOHaMM, [paBOBbIMM akTaMu [IpaBuTenbcTBa
Poccutickoii @enepauuu ¥ MPUHATBIMH B COOTBETCTBHM C (eiepalbHBIMH 3aKOHAMH
HOpPMaTHBHBIMH NPaBOBbIMU akTaMH Pecriybnuku TatapcTaH.

PesynpraTaMu  BBINOJHEHMS  aAMMHUCTPAaTUBHBIX  MpOLELYp  SBISIOTCA:
JIOKYMEHTBI (CBeIeHHs ), He0OXOAMMBIE Il IPEAOCTABIICHUS] MyHULIMITAIBHON YCIIYTH,
6o yBesoMiieHHe 00 OTKase, HalpaBJICHHbIE JOKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HarpaBlIeHHe MEKBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoMKHOCTHOE JTHI0, OTBETCTBEHHOE 3a HANlpaBJI€HUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

noJly4aeT 3anpalliiBaeMble Yepe3 CHCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJEHCTBUS JOKYMEHTbl (CBEIEeHMs), HEOOXOOWUMBbIe [UJIf IIPEeNOCTaBIIEHHUS
MYHHIHUIIATBHON YCIyr, MO0 yBeJoMileHHe 00 OTKasze MpH OTCYTCTBHHU JAOKYMEHTA M
(unu) uadopmanuu;



npu HaJIU4YuU OCHOBaHUI, NpeayCMOTPEHHBIX YHKTOM NN
aJIMMHUCTPAaTHBHOIO perjiaMeHTa, MOATOTaBIMBAeT MPOEKT pelleHHs 00 oTKaze B
npreMe JOKYMEHTOB, HEOOXOAMMBIX 11l PENOCTaB/ICHUS MyHUIIUIIAIBHON YCIYTH.

[Ipoekt peuieHnss 06 oOTKa3e B IpHeMe IOKYMEHTOB, HEOOXOIMMBIX Ul
NpeocTaBIeHuss MyHHLMNAIbHOM YCIYTH, C yKa3aHHMEeM IpPHYHH OTKasza (B ciy4ae,
ecTi OCHOBaHHMsS JUIi OTKasa B [pHEMe [JOKYMEHTOB, HEOOXOOMMBIX s
peoCTaBIeHHss MYHHLUNAIBHON YCIYIH, CBs3aHbl C HapylIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHHW K TakuM [OKyMEHTaM, OCHOBaHMs Ui OTKasa B MpHeMe JIOKYMEHTOB
JOIDKHBI colepKaTh MH(OOPMANWIO O HAMMEHOBAaHMM JIOKYMEHTOB (MH(OpMaLHH,
CBEJIeHMi), KOTOpble He TIPeJCTaBJeHbl, COAepXKaT HEeJAOCTOBEpPHble M  (WIIH)
POTHBOpEYUBhIE CBEIEHNUS, 0)OPMIIEHBI C HAapyIIEHHEM YCTaHOBIEHHBIX TpeOOBaHHH),
HANpaBJ/IAeTCs Ha COIrVIACOBAHHE B YCTAHOBJICHHOM TMOPSAIKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue IIpOoeKTa pelleHuss 00 oTKaze B [pHeMe JIOKYMEHTOB,
HEOOXOAMMBIX Il TPENOCTAaBICHHUS MYHHMUMIIAIBHON YCIYTH, OCYILIECTBIISETCS B
HopsAaKe, MPeyCMOTPEHHOM ITYHKTOM 3.5.3 aIMMHHUCTPATHBHOIO perjiaMeHTa.

AJIMMHUCTPAaTHBHbIE MPOLENYpPbl, YCTaHABJIMBAEMblE€ HACTOSALIMM IYHKTOM,
BBIMTOJIHSIOTCS B JI€HB MTOJIYYeHHS CBECHUH 110 MEXBEIOMCTBEHHBIM 3al1pocam.

PesyjibraTaMd  BBINOJHEHHS  aIMHHHMCTPAaTUBHBIX  TPOUERyp  SABJAIOTCA:
JIOKYMEHTHI (CBEIeHHs ), He0OXOMMMbIe IS MPEJOCTABIEHUS MyHHLIMIIAIbHONW YCITyTH,
MpoeKT peuieHdss 06 oTKase B pHeMe JOKYMEHTOB, HEOOXOAMMBIX U
MpeIoCTaBIeHU MYyHHIMIIATBHOM YCITyTH.

3.4.5. MWcnonHeHue mpoueayp, ykasaHHeIXx B nyHktax 3.4.2, 3.44
aJIMUHMCTPATUBHOrO  periaMeHTa, INpdW HaJIMYUH TEXHHUYECKOH BO3MOXXHOCTH
OCYILECTBIISIETCS B @aBTOMAaTHUECKOM PEKMME C MCIO/Ib30BaHUEM aBTOMATH3HPOBAHHOM
WH()OPMAIIMOHHOM CHCTEMBI, NpeJHa3HaYeHHON Ui OKa3aHHus roCyJ1apCTBEHHBIX H
MYHHUIUNATbHBIX YCJIYr, B TOM YHCJI€ C MOMEHTa pEruCTpalldy 3asBJICHHSA B
COOTBETCTBUH C MYHKTOM 2.13 aIMUHUCTPATUBHOIO perjaMeHTa.

3.4.6. MaxkcuMaibHBIi CpPOK BBINOJHEHUS aIMUHUCTPATHBHBLIX MPOLETYP,
yKa3aHHbIX B IyHKTe 3.4 aIMMHHCTPATHBHOTO PerjlaMeHTa, COCTaB/AET MATh pabovnx
JTHEH.

3.5. IloaroToBka pe3yiabTaTa MyHHLUUIAIBHOH YCIYTH

3.5.1. OcHoBaHnMeM Hauaja BBIIOJIHEHUS aJAMMHUCTPATHBHOH MPOLEIYPBbI
ABJISIETCA IOCTYIUIEHHEe OT JODKHOCTHOIO JIMIA, OTBETCTBEHHOrO 32 HalpaBeHHE
MEKBEJIOMCTBEHHBIX  3allpOCOB, [IOKYMEHTOB (CBEJAECHHMH), HEOOXOIMMBIX IS
MpenoCTaBIeHUs MyHHLMIIATbHOM YCIIyTH.

JIOMKHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMH 32 BBITIOJIHEHHE aMHHHMCTPATHBHOU
mpoleaypsl, sBisores paboraukn Otaena obpaszoBanus, aupekropa MBYJIO «LIBP
«3KO», MBO «Cll», MBY 0 «KILLIMW» (nanee - HOMKHOCTHOE JHILO,
OTBETCTBEHHOE 3a MOJArOTOBKY Pe3yJibTaTa IpeJoCTaBIeH!s MyHUIIMIATBHOH yCIIyT ).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a [OArNOTOBKY pe3ylibTara
MpeIOCTaBICHUs] MYHHLIMIIATbHONW YCITyTH:



paccMmatpuBaeT CHPOPMHUPOBAHHBIH KOMIUIEKT IOKYMEHTOB, HEOOXOMUMBIX IS
MPeIoCTaBIeHUs MyHHLIUNIATBHON YCIYTH;

MpU BBLISBJIEHUH OCHOBaHWM [/ OTKaza B MPENOCTaBIEHUM MYHHLHUIMATIbHON
YCIIyTH, YKa3aHHBIX B MyHKTe 2.8.2 aIMUHHUCTPATHBHOTO perjiameHTa, MOoAr0oTaBIMBaeT
MPOEKT pelleHus 00 0Tka3e B MpeoCTaBIeHUH MYHHIIMTIATBHOH YCIIYTH;

MpU HEOOXOAMMOCTH MPOBEIEHUS BCTYMHUTEIbHBIX (MPUEMHBIX) HCIbITAHHH
YBEIOMJISIET 3asBUTENS B IIOpSAAKe, YKa3aHHOM B 3asBJIEHUH, O [POBEIACHUH
BCTYNHUTEIbHBIX (MIPHEMHBIX) UCTIbITAHUH;

B ClIyyae OTCYTCTBUS OCHOBAHMI JJIsl 0TKa3a B MPeA0CTaBIEHUH MYHULIUITAIbHON
YCIYTH, TNPeAyCMOTPEHHbIX MNyHKTOM 2.8.2 aIMHHMCTPAaTHBHOI'O pErjaMeHTa, [0
ATOTaM  pPacCMOTPEHHsI  JIOKYMEHTOB, HEOOXOOUMBIX N  TpedocTaBlIeHHUs
MYHULHMNAIBHOR YCIYrH, TOATOTABIMBAET IMPOEKT pe3yJjibTaTra MpeloCTaBIEeHUS
MYHULHMMNAJIBHON YCIYrM B COOTBETCTBMM € TNOANYHKTOM 1 mnyHkta 2.3.1
aIMUHUCTPATUBHOI'O perjiaMeHTa;

Hamnpap/seT  TOATrOTOBIEHHBIH  MPOEKT  pe3ylbTaTa  MpPeNOCTaBICHHUS
MYHHUIIMITAJIBHONX YCIYI'H Ha COrJlacOBaHHE B YCTAaHOBJIGHHOM MOPSKE MOCPEICTBOM
CUCTEMBbI JIEKTPOHHOT'0 J0KYMEHT0o000poTAa.

AJIMUHUCTpaTHBHBIE TMPOLIENYPbl, YCTaHABIMBAEMble HACTOSILIUM IYHKTOM,
BBIMOJIHAIOTCS B IEHb MOCTYIJIEHUS JJOKYMEHTOB.

PesynpTaraMu BBINONHEHUS aAMWHUCTPATUBHBIX IPOLEAYP SBIISIOTCA: MPOEKT
pemeHusi 06 OTKa3e B MPeNOCTAaBIEHUHM MYHULMNANBHOM YCIYrH, NMPOEKT pELIeHHs O
MpeloCTaBlIeHUH MyHULIMNIAILHON YCIIyTH.

3.5.3. CornacoBaHue | TMOJANMHMCAHHWE TMpPOEKTa pe3ylbTaTa MPEIOCTaBICHUS
MYHHIMIAIbHOH yCiayrn (majiee — TPOEKThl JIOKYMEHTOB) OCYILECTBISETCS
PYKOBOJMTEEM CTPYKTYpPHOTO TOJpa3feNeHusi, OTBETCTBEHHOro 3a TOArOTOBKY
pe3yibTaTa MYHHUMIAIBHOH  yciayrd, 3amectutenem PykoBoautens Oprana,
PykoBoauTtenem Oprana.

[ToAroToBJIEHHBIE MPOEKTHI TOKYMEHTOB, UMEIOILHE 3aMeuaHusi, BO3BPAILAIOTCS
Ha O0opaboTKy JHMIYy, OTBETCTBEHHOMY 3a IOArOTOBKY pe3yJibTaTa MYyHHLMIalbHOM
yenyru. [locne ycTpaHeHHs 3aMe4YaHMil MPOEKThl JOKYMEHTOB IOBTOPHO IepenarTcs
JUISL COTJIACOBAHMS U MOANMUCAHHUS.

PykoBoauTtens OpraHa IpH pacCMOTPEHHWH MPOEKTOB JOKYMEHTOB IPOBEPSET
coOoieHre aJMHHUCTPATUBHOIO perjiaMeHTa [O/DKHOCTHBIMHM juuamu OpraHa B
YacTH CPOKOB BBITTOJHEHUS aIMUHUCTPATUBHBIX MPOLENYP, UX MOCIENOBATENLHOCTH U
MOJIHOTHI, HAJIM4YMs COTJAaCOBAaHUH YIONHOMOYEHHBIX NOKHOCTHBIX Jul OpraHa B
CUCTEME 3JIEKTPOHHOTO TOKYMEHTO00O0pOoTa.

B cioyyae BbISBIEHHs ~ HapylleHMH B 4YacTH  CPOKOB  BBIMTOJIHEHHUS
aJIMHHUCTPATUBHBIX TMPOLEAYpP, X MOCIEA0BATENLHOCTH M TMOJHOTBHI PykoBoauTeEb
Oprasa HHAIUUPYET NPUBJIeYeHHEe K OTBETCTBEHHOCTH JIMIL, JIOITYCTHBIINX HAPYIICHHS,
B COOTBETCTBHH C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO perjaMeHTa.

AIIMUHUCTPATHBHbIE MPOLEIYpPbl, YCTaHABIHWBAaEMble HACTOSALIMM ITYHKTOM,
BBITTOJIHAKOTCA B TEYEHHUE OJHOT'O paﬁoqero JHA.

PesynbTaTaMy BBIMOJHEHHS aJIMUHUCTPATUBHBIX MPOLEAYpP SABJIAIOTCA: pelieHHe
00 oTKa3e B pHeMe JOKYMEHTOB HEOOXOAMMBIX Il IPEJOCTABIEHHS MyHHUIIMTIAIbHOM



yCIyru, pemieHre o6 oTKasze B NMPEAOCTaBIEHUH MYHHMIMIAILHOW YCIYrH, peuleHHue o
NpelOCTaBIeHUH MyHULIUNIAIbHON YCIYTH.

3.5.4. HWcnonHenwe Tmpouenyp, yKasaHHbIX B ImyHKkTax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOIO  perjaMeHTa, I[pH HaJM4YMHd TEXHHYECKOH  BO3MOXKHOCTH
OCYLIECTB/ISAETCA B @aBTOMAaTUYECKOM PEXHME C MCII0JIb30BAHUEM aBTOMATH3UPOBAHHOM
MH(POPMALIMOHHOW CHCTEMbl, IpeJHa3Ha4YeHHOM [IJIs OKa3aHWs TOCyNapCTBEHHBIX H
MYHULUTNAIbHBIX YCIIYT.

AIMUHUCTpaTHBHBIE MPOLENYDPbl, YCTaHaBJIMBA€Mble HACTOAIIUM IMYHKTOM,
BBITTOJIHSIOTCS B T€UEHHE OJJHOI0 paboyero JHs.

3.6. Boigaua (HanpaBlieHHe) 3asiBUTEIIO pe3yJibTaTa MyHHUIIMIIAIbHOH YCIyTH

3.6.1. OcHoBaHWeM Hayaja BbINIOJHEHUA aJIMWHHCTPATUBHOW MPOLIENYDPBI
SBJISIETCS  TIOJIyYeHHE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3d BBINOJHEHHE
aJIMHHUCTPATHBHON MpOLENyphl, JOKYMEHTa, IOATBEPIKIAIOIIEro IpeloCTaBlIeHUE
MYHUUHUITAIBHON YCITYTH.

JIO/KHOCTHBIMH JIMIIAMH, OTBETCTBEHHBIMHU 3a BBINOJIHEHUE aJMHHUCTPATHBHOH
npoueaypsl, Apisiores pabotaukn Otnena obpaszosanus, aupektopa MBYJ1O «LIBP
«IOKO», MBO «Clll», MBY J1O «KJIIW» (manee - [OHDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a Bblauy (HarpaBjieHHe) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblIady (HampaBJIeHHE)
JIOKYMEHTOB:

obOecrieynBaeT pErMCTpallMil0 M  BHECEHHE  CBEIEHWH O  pe3yJibTaTe
MpeOCTaBIEHNs MYHMIMIAIBHOM YCIyrd B MOJACHCTEMY BeIEHHs JOKYMEHTalMH
aBTOMATH3MPOBAaHHOW WH(OPMALMOHHOM CHUCTEMBI, TpeIHA3HAYEHHOW U1 OKa3aHUs
rOCY/JapCTBEHHBIX ¥ MYHHIMIANBHBIX YCIyr ¥ (MJIM) MWHOOPMALHOHHYIO CHCTEMY
obecrneyeHus rpaloCTPOUTEIBHOMN JNEATEIEHOCTH,

M3BELAeT 3agBUTENS (€ro mpeicTaBuTels ) CrocodoM, yKa3aHHBIM B 3aiBJIEHHH, O
pe3yjbTaTe MpeaoCcTaBIeHUs MYHULMNAIbHOW YCIYyrH W O BO3MOXHOCTH TOJyYCHHS
pe3ynbTara [peaocTaBlIeHuss MyHHIMNanbHoH ycnyru B Oprane unu 8 MOLL

WcnonHenne  mpouenyp NpH  HAIMYMKM  TEXHUYECKOW  BO3MOYKHOCTH
OCYILECTBIISETCS B ABTOMATHYECKOM PEXHME C HCIOIb30BaHMEM aBTOMATH3MPOBAHHOM
MHOOPMAIIMOHHOM CHCTEMbl, TpeIHa3Ha4YeHHON [Uls OKa3aHWs TOCylapCTBEHHBIX H
MYHHIIUAJTBHBIX YCIIYT.

AIMHHHCTPATHBHBIE TPOLEIYPbl, YCTaHABIMBAEMble HACTOAIIMM MYHKTOM,
BBI[IOJIHAIOTCA B Te4YeHHe OJHOro pabodero AHS CO [HSA TNOANHCAHHMSA JTOKYMEHTa,
MOATBEPKAAIOLIEr0 TpPefoCTaBleHHe (0TKa3 B NPENOCTABJICHHH) MYHHIHNAIBHOM
YCIIyTH, YIIOJHOMOYEHHBIM TODKHOCTHBIM JH1oM Oprana (Opranom).

PesynbrataMd  BBINOJHEHHS ~ aIMHHHMCTPATHBHBIX  TPOLENYp  SBJSAIOTCA:
pasMellleHHe CBEIEeHMH O pe3yibTaTe IPeJOCTaBIIEHUs MYHHIMNAIBHOH YCIyru B
MHQOPMALMOHHBIX ~CHCTEMaX, H3BelleHHe 3asBUTeNs (ero MNpelcTaBuTels) o
pe3yJibTaTe [peaoCTaBICHNS MyHHIIUIIATLHOR YCIyr| U ClI0c00aX ero moay4eHHs.

3.6.3. Tlopsmoxk BblJaud (HampaBieHMs) pesylbTaTta TMPENOCTABICHUS
MYHHULHUNAIBHOR YCIIyTH:



3.6.3.1. Ilpu oOpaieHuu 3asiBUTENS 33 pe3ylbTaToOM MYHHULMNAIBHOW YCIYyId B
M®I1I, padortauk M®IL] BbiaeT 3asBUTENIO Pe3yabTaT MyHHLIHMNaNbHOW ycayru. Ilo
TpeOOBaHUIO 3asgBUTENS BMeECTe C OJK3EMIUIApPOM OJIEKTPOHHOrO JOKyMEeHTa Ha
OyMa)kHOM HOCHTEJe €My MOXXET ObITb MNpEeNOoCTaBIIEH 3K3EMILISAP 3JIEKTPOHHOTO
JIOKYMEHTa MyTEM €r0 3allUCH Ha ChbEMHBII HOCHTEIb.

[Tonnucanue mMpoeKTa JOroBopa MWIM  JOMOJHHMTE]BHOIO  COTJIalleHHUs
ocyuecTisieTcs 3asButeneM B MOILL,

[Tpu moAnMcaHuy JOroBOpa WK JOMOJHUTEIBHOrO cornaueHus paboTHuk MOIL]
MPOBOJMT IPOBEPKY IMOJHOMOYHMH JIMIA, MOAMUCHIBAIOIIETO NOKYMEHTh. B ciydae
oOpalieHust MpeACTaBUTeNs  3asABHTENA, YINOJHOMOYEHHOr0 Ha  MOJANHMCAHHE
JOKYMEHTOB, CKaHHUPYET AOKYMEHTbI, YAOCTOBEPSAIOLIME MTOJTHOMOYHS TMpPEACTaBUTENS
3asiBUTEJIS 1 BHOCHT cBeieHus o0 HuX B AVUC M®LI.

3asBUTENb (MpeACTaBUTENb 3asiBUTENA, YIOJHOMOYCHHBIH Ha MOANMCAHHE
JOKYMEHTOB) TOJNWCBIBAET JBa OSK3EeMIUIApa [O0roBopa HJIM JIOMOJTHUTETBHOTO
COrJallieHusl, CKpeIIsieT CBOEeH IMOANUCHI0 ¢ 000POTHONH CTOPOHBI U MEYaThio (B Ciiydae
€CJIM 3asBUTEJIEM SBIISETCS FOPUIMYECKOe JTHILIO).

Pa6otnuk  M®DIl npocraBnsier  gary — moANMCaHWs — JI0OroBopa  HIIH
JIOTIOJIHATEJIBHOTO COTJIAIICHUS U BbIIAET OJUH 3K3EMILIAP 3asABUTENO (IPEACTABUTEIIO
3asSBUTEIS).

[Tocne moamucaHus 3asiBUTENIEM I0TOBOpPA, He MO3[HEe OAHOro paboyero aHs,
M®I] wHampaBaser B OpraH 3K3eMIUISIpbl  OTOBOPOB MM JIOMOJIHUTE/IbHBIE
COralleHH.

[TpoexThl JOroBOPOB, HallpaBieHHbIE 3afBUTEIIO, JOIKHBI ObITh UM IOJITHCAHBI
u npejacrapiedbl B M®L] He nmo3nHee 4yem B TeueHwe 30 qHeH coO OHS MOTy4eHHS
3asiBUTENIEM TIPOEKTOB YKa3aHHBIX JI0rOBOPOB.

AIMHHHUCTPATUBHBIE TPOLEAYpBl, YCTaHABJIMBAaE€Mble HACTOAINIMM ITYHKTOM,
OCYILECTBJIAIOTCS B TOPSIKE OYEPEOHOCTH, B HEHb INPHOBITHSA 3asgBHTENS B CPOKH,
yCTaHOBJIEHHBIE periaMeHToM paboter MOLI

Pe3ynbTaraMu BBINOJIHEHUS aJIMHHHACTPATHBHBIX MIPOLEAYDP ABIAIOTCA: QUKCaALUS
dakTa BbIAuM pe3ysbTaTa MpeNOCTaBlIeHHs MyHuuunanipHo# ycayru B AUC MOL],
MOJAMUCAHHBINA 3asBUTE]EM W HanpaBleHHbIH B OpraH I0roBOp WM JOMNOJHUTEIbHOE
corJalleHue.

3.6.3.2. [lpu oOparieHuH 3asBUTENs 3a PE3yJbTaTOM MYHHULHUNATBHOH YCIIyTH
yepe3 PecrnyGnuKaHCKHil TOpTan 3asBUTENIO B JIMYHBIA KaOMHET aBTOMATHYECKH
Hanpasjsercs JJEeKTPOHHBIH 00pa3  [OKyMeHTa, SABJSIOMIEroCs  pe3y/bTaToM
IpeaoCTaBIEHHUs MYHHUIUNATBHON yCIIyTH, MO CAHHbIH YCUIIEHHOMH
KBaJIM QUIIUPOBAHHOMN 3JI€KTPOHHOM MMOANUCHIO YIIOJTHOMOYEHHOTO JODKHOCTHOTO JIHIA
Oprana (Oprasom).

AIMUHUCTpPAaTHUBHBIE TPOLEAYPBI, YCTAHABJIMBAEMbl€ HACTOSIIUM IYHKTOM,
BBINTOJIHAIOTCA B JIEHb TOMIMUCAHUS JOKYMEHTA, MOATBEPXKIAIOLIEro IMpeaocTaBjieHHe
(oTKa3 B MpeaoCTaBIeHWH) MyHULIUIIAJIbHOM yCIIyrH, YIIOJIHOMOYEHHBIM T0DKHOCTHBIM
muoM Oprana (Oprasom).

PesynbraTaMd  BBINOJHEHHS  aAMMHHCTPATHBHBIX  MPONEIYpP  SABJSIOTCA!
HanpasieHne  (nmpelocTaBleHWe) ¢ Ucnosnb3oBaHMeM — ExumHoro  moprana,
PecnyGnukaHnckoro nopraa 3asIBUTEIIIO JIOKyMEHTa, MOATBEPXAAOILETO



npenocTaBjieHle MYHHUUMNANBHOH yCIyrw (B TOM 4YHCIE OTKas B IIPEIOCTaBJIEHHH
MYHHULMITAIBHON YCIIyTH).

3.6.3.3. [lpu oOpamieHuy 3asBUTENS 3a pe3yJbTaTOM MYHHIIMNAILHOW YCIIYTH B
OpraH, J0DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BblJayy (HampaBlleHHE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO pe3ybTaT MyHUUMNanbHOH yciyru. Ilo TpeboBanuio 3asBuTess
BMECTE C K3EMILIIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHTENle eMy MOKET
OBITH TIPENOCTaBJIEH 3K3EMIUISAP 3IEKTPOHHOIO [JOKYMEHTa IIyTEM €ro 3amucu Ha
CBEMHBIN HOCHUTED.

[Tognucanue MmpoekTa J0roBopa WM  JONOJHHUTEIBHOTO  COrJIalleHUs
ocyulecTBisieTcs 3asBuTenemM B Oprase.

[Tpu moamucaHuu AOroBOpa Wi JOMOJHUTEIBHOIO COrJIALIEHUs JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a BblAauy (HalpaBlieHHWEe) NOKYMEHTOB, NMPOBOIMT IPOBEPKY
MOJHOMOYHMM  JIMLa, [OJNIKMCHIBAIOIIEr0 JOKyMeHThl. B cioydae oOpaienus
TIpeICTaBUTENS 3asiBUTEIS, YIIOJHOMOUYEHHOTO Ha MOANKMCAHNHE JOKYMEHTOB, CKAHUPYET
JNOKYMEHTBI, YJOCTOBEpSIOLIME IOJHOMOYHUS IPEIACTaBUTENsA 3afBUTE/Sl, U BHOCHT
CBEJIEHHWs O HHMX B  aBTOMATU3MPOBAHHYKD  WH(MOPMALHOHHYIO  CHCTEMY,
npelHa3HAuYeHHYIO IS OKa3aHUs FOCYAapCTBEHHbIX U MyHHLMIIAJIbHBIX YCIIYT.

3asBUTENb (MpeACTaBUTENb 3asBUTENS,, YMOJIHOMOYEHHBIM Ha TMOIANUCAHHE
JIOKYMEHTOB) IMOANKUCHIBAET [BA IK3EMIUISIPA JOr0BOPA, CKPEIUISeT CBOEH MOIIMUCHIO C
00OpOTHO# CTOPOHBI U MeYaThlO (B CIIy4ae €ClIM 3asABUTENIEM SIBISETCS FOPUIUYECKOe
JIM110).

JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HalpaBjeHHe) JOKYMEHTOB,
NpOCTaBseT AaTy MOAMMCAHWs JOroBOpa WIHM IOMNOJHHTEIBLHOrO COrJIalleHus |
BBIJIAET OJIMH IK3EMIUISP 3aABUTENIO (IPeACTaBUTEIIIO 3asIBUTEIIS).

[lpoekT noroopa WM JOMOJHHUTEIbHOIO COIJIALIEHMsA, HalpaBJIeHHbIH
3asBUTENI0, HO/DKEH ObITh MM MOAMKMCAH M IpejacTaBieH B OpraH He IMO3JHEE 4YEM B
tTeyeHue 30 qHelH co IHA MOJIy4eHUS 3asiBUTEJIEM MTPOEKTa YKa3aHHOI0 JOKYMEHTA.

AIMUHUCTPAaTHBHBIE TNPOLENYpPbl, YCTaHABJIMBAEMble HACTOSIIMM MYHKTOM,
OCYLIECTBJIAIOTCS B TOPSAIKE OYEPeIHOCTH, B [€Hb NPUOBLITHA 3asBUTEsS. B CPOKH,
ycTaHoBjieHHbIe [IpaBuIamMu BHYTPEHHEro TpyoBoro pacnopsaka Opraua.

Pe3ysibTaToM BBIMOJHEHUS] aAMUHUCTPATHBHBIX MPOLEAYP ABIAOTCA: (puKcalus
dakTa BbIAAYM  pe3ysibTaTa  [PENOCTaBJI€HUs  MYHUUMUMNAIBHOH  YCIyru B
aBTOMAaTU3UPOBAaHHOH HHGOPMALMOHHON CHUCTeMe, TpeJHa3Ha4YeHHOW IJIfi OKa3aHus
roCyJ1apCTBEHHBIX U MYHHULIMITAIBHBIX YCIIYT.

3.7. UcnipaBiieHHe TEXHUYECKUX OLIMOOK

3.7.1. B ciyuae oOHapy)eHHS] TEXHUYECKOH OLUMOKH B JIOKYMEHTE, SBJISIOIIEMCS
pe3yabTaTOM MYHUIMITATBEHOM YCITyTH, 3asBUTe b HanpasiseT B OpraH:

3asBJIeHHEe 00 MCIpaBleHHWH TeXHU4Yeckod owubku (mpunoxenue Ne 5 K
HacrtosiieMy Pernamenry);

JTOKYMEHT, BbIJIAHHBIH 3afBHUTENI0 KaK pe3y/bTaT MYHHIMMATbHOH YCIyrH, B
KOTOPOM COJEP)KUTCS TeXHUYECKas OLUMOKa;

JIOKYMEHTBI, UMEIOIIHE IOPHINYECKYIO CHILy, CBUIETEbCTBYIOMIME O HAIWYHU
TEXHUYECKOH OLINOKH.



3asBiieHde 00 MCIpaBJIeHUU TEXHUUYECKOH OLIMOKH B CBEICHHUAX, YKa3aHHbBIX B
JOKYMEHTe, SBJISIOIEMCS Pe3yIbTaTOM MYHUUMNAIBHON yCIIyrH, MOAaeTCs 3asBUTENEM
(YIOJIHOMOUYEHHBIM TIPEICTABUTENIEM) MOYTOBBIM OTIIpaBieHHeM (B TOM YHCIe C
MCMOJB30BAHUEM JJIEKTPOHHOH noutel), 1ub0 uvepez PecnyOiaMkaHCKMH mopTan WIIH
M®II.

3.7.2. JIoIpKHOCTHOE JIMLO, OTBETCTBEHHOE 3@ MPUEM TIOKYMEHTOB, OCYIIECTBIISAET
MpueM 3asiBlieHHst 00 MCIpaBIeHHH TEXHUYECKOH OMIUOKHU, PErHCTPUPYET 3asiBJICHUE C
MPUIIOKEHHBIMH IOKYMEHTaMHU U TepefaeT UX JO0DKHOCTHOMY JTHILY, OTBETCTBEHHOMY
3a 00paboTKy IOKYMEHTOB.

AIMUHUCTpAaTHBHBIE TNPOLEAYPbl, YCTaHABJIHMBAaeMble HACTOSUIMM MYHKTOM,
BBITOJIHAIOTCS B TEUEHHE OJTHOI'0 pPabOUero JHs ¢ AaThl PETUCTPALIMH 3asBIICHUS.

PesynbraTaMyu BBIMIOJHEHUS aIMHHUCTPATUBHBIX MPOLEAYD SABJSIOTCS: PHHSITOE
¥ 3aperucTpUpPOBaHHOE 3asBJEHHWE, HAINPABIEHHOE Ha PaccCMOTPEHHE JO0DKHOCTHOMY
JTMILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIo/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy TOKYMEHTOB,
paccMaTpuBaeT [OKYMEHTBI W B LENsAX BHECEHHS WUCIpPaBIeHUH B [OKYMEHT,
SBIIAIOIIMNACS pPe3yNbTaTOM MpeA0CTaBICHUS MYHMUMIAIBHOW YCIYrd, OCYIIeCTBIseT
MpOoLEeAYpbl, NMpelycMOTpeHHbIe MyHKToM 3.5 PernameHTa, W BblIaeT UCIpaBlIeHHBIH
JOKYMEHT 3asBHUTEIO (YIOJIHOMOYEHHOMY IIPEICTaBUTENI0) JIMYHO MOJ POCIHHUCH C
M3BATHEM Yy 3asBUTENs (YNOJHOMOYEHHOrO MPEACTaBUTENS) OpUTHHANA JOKYMEHTa, B
KOTOPOM COJEPXKUTCS TeXHHUYecKas OoIIMOKa, WM HampaBlfeT B alpec 3asBUTES
MOYTOBBIM OTHpPaBJIEHHEM ([TOCPEACTBOM JIEKTPOHHOHN MOYTHI) TUCBMO O BO3MOXKHOCTH
MOJIlydeHUsi JOKYMEHTa TMpH MpepocTaBieHWd B OpraH opuriHaza JOKYMEHTa, B
KOTOPOM COJIEPXKUTCS TeXHUUEcKast oluOKa.

AIMHHUCTPAaTHBHbIE MPOLEIYpPbl, YCTaHABIWUBAEMbIE HACTOSALIMM IYHKTOM,
BHITIOJIHSIIOTCS B TedeHHe NBYX pabo4yux aHeidl mnocie oOHapyKeHHs TEeXHU4eCKOH
OomKUOKM MJIKM TOJy4YeHHs OT J0OOro 3aMHTEPEeCOBAHHOIO JIMLA 3asBIEHUS O
JOTTYIIeHHOH omuoKe.

PesynbraTaMd  BBIMOJIHEHHS  AJAMMHHUCTPATHBHBIX  MNpPOLENYp  ABISIOTCS:
BBIJIaHHBIH (HaNpaB/IEHHBIN ) 3asBUTEIIO JOKYMEHT.

4. lMopsinok u popmMbl KOHTPOJIA 32 NMpeJocTABIeHHEM MYHHUHIAJIBHOH
yCJAyru

4.1. HOpHIIOK OCYHWECTBJICHHUA TEKYIIETO KOHTPOJIA 34 coOTI0IeHHEM U UCITOJTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIUIIAMU MOJIOKEHU PernamenTa u MHBIX
HOPMAaTHBHBIX ITPABOBLIX dKTOB, YCTAHABJIMBAKOLIHUX TpGﬁOBaHHH K mpeJoCTaBJICHUIO
M}/HHHHHMBHOﬁ YCIIYT'H, a TAKXXE ITPUHATHEM HMH pBI_UEHHﬁ

KoHTpoJib 3a MOJHOTOH M KayecTBOM IpefoCTaBIeHUs MYHHUHUINAIbHON YCIYIH
BKJIFOYAeT B ceOs BBISBJICHHE U YCTpPAaHEHUE HapylIeHU MpaB 3asgBUTENEH, IPOBEICHHE
MPOBEpPOK  COONIOAEHHsS Ipolenyp TNpPedoCTaBICHHs MYHHIMIAIbHOH  YCIIYIH,
NOJrOTOBKY PEIlIeHWH Ha neficTBUs (Oe3nelcTBIE) NJOHKHOCTHBIX JIML OPraHa MECTHOTO
caMOYIpaBJICHUS.



dopMami  KOHTpOJIS 3a COOJIOJEHWEM MCIOJHEHHS aJIMHHHCTPAaTHBHBIX
Npoueayp SABIAIOTCS:

1) mpoBepka M corjlacoBaHWe IPOEKTOB JOKYMEHTOB IO MpPeA0CTaBIEHHIO
MYHULIUITAIBHOU YCIIYTH;

2) NnpoBOAUMBIE B YCTaHOBJIEHHOM nopsiiKe IPOBEPKH BEIECHUSA
JIeJIONPOU3BOJICTBA;

3) npoBeeHKe B YCTAHOBIEHHOM MOPSAAKE KOHTPOIBHBIX IPOBEPOK COONIONAEHHUS
NpoLeayp NpeloCTaBIeHH MyHHIIUIIAIBHON YCIyTH.

B memsx Tekyuiero KOHTPOJS HCIIOJB3YIOTCS CBEJCHMSA, HMEIInecs B
SNIEKTPOHHOM ©0a3e JaHHBIX, CIIy)XeOHas KOpPECHOHJEHIHMs, YCTHas W MHCbMEHHas
MHpOpMaLus NOKHOCTHBIX JIMLL, OCYIIECTBIISIONIMX BBIMOJIHEHHE aJIMUHUCTPATUBHBIX
Mpouenyp, )XypHajbl y4eTa COOTBETCTBYIOLINX TOKYMEHTOB U IPYTHe CBEACHHUS.

J171st OCYILIECTBJICHUS] KOHTPOJIS 3@ COBEPLICHHEM JIEHCTBHM MPH MPEA0CTaBICHUN
MYHUIUNIAIBHONH yCIyrM W TNPHHATHM PEIIeHHH DPYKOBOJMTEH0 OpraHa MECTHOro
caMOYIIpaBJieHUsl TPEeACTaBIAIOTCS CIPaBKH 0  pe3ylbTaTaX MpeaoCTaB/IeHUs
MYHHULIMIIAJBbHON YCIIYTH.

O ciyyasx 4 NpUYMHAxX HapyLIEHUs CPOKOB, [1OCIEN0BATEILHOCTH U COICPIKaHNUS
AAMUHUCTPATHBHBIX MPOLEAYD [OJDKHOCTHbIE JIMIla HEMENJIEHHO HH(POPMHUPYIOT
PYKOBOIMTENSl OpraHa, IMpeJoCTaB/IAIOUIeEro MYHHIMNAIBHYIO YCIyry, a Takke
IpeANPUHUMAIOT CPOUHBIE MEPHI 110 YCTPAHEHUIO HApYLIEHHH.

Texymuid KOHTPOJIb 32 coOIOIeHHeM  I10CJIe0BATEIbHOCTH  JIE€HCTBHH,
ONpeAeNeHHbIX  aIMHHHUCTPATHBHBIMH npouesypamu no  MpeAoCTaBICHUIO
MYHHUIIUTIATLHON YCIYI'd, OCYIIECTBJIAETCA 3aMECTHTE/IEM pPYKOBOIUTENs OpraHa
MECTHOIO0  CaMOYIpaB/ieHHWs, OTBETCTBEHHBIM 3a OpraHM3auuio  padoTel MO
MpeIoCTaBIeHUI0 MYHUIUIIAIBHON YCIIyI'd, Ha4allbHHKOM OTZela, OCYUIECTBIISIOUIETO
OpraHu3anuo padoThbl 110 MPEAOCTABIEHUIO MYHULUIIATIBHON YCIYTH.

[lepedeHb JO/DKHOCTHBIX  JIML, OCYLIECTBJIAIOIIMX TEKYUIHH KOHTpPOJb,
YCTaHaBJIMBAETCS MOJOXKEHUAMH O CTPYKTYPHBIX MOJpasesieHUusX OpraHa MEeCTHOro
caMOYTpaBJIeHHs U JO/DKHOCTHBIMH perjiaMeHTaMHu.

4.2. Topsinok ¥ IEPUOJIUYHOCTD OCYILECTBIICHHS IIJJAHOBBIX ¥ BHEIJIAHOBBIX MPOBEPOK
MOJIHOTHI ¥ Ka4eCTBa MpeAoCcTaBIeHUs MYHULUIIAIBHON YCITyTH, B TOM YHCJIe MOPSII0K
1 GOPMBI KOHTPOJIS 3a MMOJHOTON U Ka4eCTBOM MPENOCTABIEHNS MyHHIIMIIAIBbHOM
YCIYTH

KoHTposibHBIE TMPOBEPKH MOTYT OBITH IUIAHOBBIMU  (OCYIIECTBIATHCS HA
OCHOBAHHWHW TONYTOMOBBIX MJIM TOJOBBIX [JIaHOB pabOThl OpraHa MeCTHOro
camoymnpaBjieHHs)) ¥  BHeMIaHOBbIMH. Ilpu  npoBeleHMH  MPOBEPOK  MOTYT
paccMaTpHBaTBCS BCE BOMPOCHI, CBA3aHHBIE C MPEJOCTABJICHHEM MYHULIHATbHOM
yCIIyrd (KOMIIJIEKCHBIE POBEPKH ), HIIH [0 KOHKPETHOMY O0palleHHIO 3aABUTES.

4.3. OTBETCTBEHHOCTh JOKHOCTHBIX JIMLl OpraHa, peJaoCcTaBIsIoLIeTro
MYHHUIMIATIBHYIO YCIIYTY, 32 pellieHus U AeidcTBUs (Oe3/1elicTBIE), TPUHUMAEMBbIE
(ocyliecTB/IsIEeMble) UMH B XOJI1€ TPEAOCTaBICHUS MYHHIIUIIATbHOW YCITYTH



[To pe3ynbTaTaM MpoBeAeHHBIX POBEPOK B CIIyyae BBISABIECHUS HApPYLIEHHUH MPaB
3asBUTEJIE BHHOBHBIE JIMLA TMPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHojarelbcTBOM Poccuiickoit Menepanuu.

PykoBoauTeNIb OpraHa MECTHOIO CaMOYITpPaBIIEHHsS HECeT OTBETCTBEHHOCTh 33
HECBOEBPEMEHHOE pacCMOTPEHNUE 3asBIIEHUH.

PykoBoauTensb (3aMeCTHTENb PYKOBOJAWTENs) CTPYKTYPHOrO MOApa3eeHus
opraHa MeCTHOrO CaMOYIpPaBJEHHUs HECeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE H
(MJIM) HeHaJUIeXKallee BBIOJHEHHE AaIMUHUCTPATUBHBIX JAEHCTBMM, YKa3aHHBIX B
paszene 3 PeriiameHra.

JIOMDKHOCTHBIE JIMIIa M HMHble MYHULMNAIbHBIE CITy)Kallie 3a peLIeHUs M
neiicrBus (Oe3neicTBHE), TPUHUMaeMble (OCYLIECTBIAEMbIE) B XOJ€ NPEAOCTaBIEHUS
MYHHIIUNIATIbHOH yCIIyTH, HECyT OTBETCTBEHHOCTb B yCTaHOBJIEHHOM
3aKOHO/J1aTe/bCTBOM TOPSAIKE.

4.4. TTonoxxeHus, XapaKTepu3yrouie TpedoBaHUs K MOPALAKY U (popMaM KOHTPOJIA 3a
MPeIoCTaBIEHUEM MYHHLIMITAIILHON yCITyTH, B TOM YMCJIE CO CTOPOHBI I'paX/1aH, HX
o0beqUHeHU! U Opranu3auui

KoHTposnb 3a npenocTaBieHMEM MYHUUMIAJILHOH YCIIYTH CO CTOPOHBI I'pak/iaH,
MX O0ObeIMHEHMH W OpraHu3alMii, OCYIUEeCTBISETCA I[OCPEACTBOM OTKPBITOCTH
NeATeIbHOCTH ~ OpraHa  MECTHOTO  CaMOyYIpaBJIeHMs  [IpH  [PEJ0CTaBIEHUH
MYHHIIUIIAIBHON  YCIYrd, TIOJyY€HHs TIOJHOW, akTyallbHOH ©  JIOCTOBEPHOH
HHpOpMAMK O TOPSJIKE MPEIOCTABIEHUS MYHHLMIIAIbHON YCIYrH W BO3MOKHOCTH
JocynedbHOro paccMoTpeHuss ofpaileHuit (xano0) B IIpolecce INpPeaoCTaBiIeHUs
MYHHLUMIIAILHOH YCIIYTH.

5. locyneOHblii (BHecy1eOHbIH) NOPSAA0K 005Ka/I0BAHHS PELIEHUH U 1eHCTBHH
(De3aeiicTBHsI) OpraHa, Npe10cTaBAAIOLIEr0 MYHHIHIIAJIBHYIO YCIYTY,
MHOTrO()YHKLHOHA/JbHOTO LIEeHTPA NPeA0CTABJIEHHS IOCYy1aPCTBEHHBIX H
MYHHIHNAJLHBIX YCJIYT, OPraHu3alHii, yKa3aHHbIxX B 4actu 1.1 ctathu 16
@enepajabHoro 3akoHa Ne210-d@3, a Takske HX J10JKHOCTHBIX JIHIL,
MYHHUHIAJABHBIX CJIy’KalIHX, pA0OTHHKOB

5.1. 3asgBUTENM UMEIOT NTPABO Ha 00KalOBaHHE B JOCY1eOHOM NOpsAKEe pelleHHH
H JeiicTBuil (Oe3melCTBUS) OpraHa, MpeOCTaB/AIOLIEr0 MYHHMUMIAIBHYIO YCIYTY,
NOJDKHOCTHOTO  JIHI@ OpraHa, MpeJOCTaB/ISIOUIEr0 MYHHMLMIAIBHYIO  YCIYTY,
MYHUIMITAIBHONO  CIy)Kallero,  pyKOBOAMTENIs  OpraHa,  IpeIoCTaBIsIOLIEro
MYHHULHNAIBHYIO yCIyry, MHOTO(QYHKIIHOHAJIBHOTO LEeHTpa, paboTHHKa
MHOI'O(YHKIIHOHABHOTO LIEHTpPa, OpraHu3alui, IpeyCMOTPEHHBIX 4acThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X pabOTHHKOB.

3asgBUTENL MOXKET 0OpaTUTHCS C Kajno00i, B TOM YHC/Ie B CJEAYIOLUX ClTyqasX:

1) HapylIeHHe CpoKa PerucTpally 3anpoca O NPefoCTaBIeHHH MYHHIIMIATbLHON
YCIIYTH, 3aIpoca, ykazanHoro B ctatbe 15.1 ®enepanbHoro 3akona Ne 210-@3;

2) HapylleHHe CpoKa IMpeaoCTaBleHUsl MyHHLUUNAIbHOH yciyrd. B ykasanHoM
ciyyae nocyneOHoe (BHecyneOHoe) oO)kanoBaHME 3asBUTENIEM DPELICHUH W IeHCTBHH



(6e3aeiicTBUs) MHOrO(GYHKIIMOHABHOTO LEHTPa, pabOTHMKa MHOTO(YHKIHOHAIBLHOIO
LIEHTpa BO3MOXKHO B CIlydae, €Clii Ha MHOrO(QYHKIMOHAILHBIA LEHTP, PEeIIeHHs H
nedicteusi  (GesmeiicTBHE) KOTOpPOro  OOXKaIyKOTCs, BO3JI0XKeHa  (QYHKUUA 10
NpEJOCTABJIEHHIO COOTBETCTBYIOIIMX MYHHUIMIANBHBIX YCIYr B MOJHOM o0beMe B
TIopsiIKe, onpeeleHHoM YacTeio 1.3 crateu 16 Penepansroro 3akoHa Ne 210-@3;

3) TpeboBaHue y 3asABUTENS JOKYMEHTOB MM HHGOPMaLKK TMOO0 OCYLIECTBIIEHHUS
JNEHCTBUH, TIPEeNCTaBJIeHHE WM OCYILIECTBIEHHE KOTOPBIX HE IPEIyCMOTPEHO
HOPMATHBHBIMM [paBOBbIMH akTamMu Poccuiickoii Penepanuu, HOPMATHBHBIMH
npaBoBbIMH akTamu PecmyOnuku TaTapcTaH, MyHUIMIAILHBIMH TPABOBBIMH aKTaMH
115l IPE0CTaBJIeHNUs] MyHULIMIIANBHOHR YCIIyTH;

4) oTka3 B TNpHEMe [JOKYMEHTOB, MpPENOCTaBIEHHE KOTOPBIX IPENYCMOTPEHO
HOPMATUBHBIMH MpaBOBbIMH aKkTamMu Poccuiickoii Penepauuu, HOPMATHBHBIMH
npaBoBbiMH akTamu PecnyOnmkm TaTtapcrad, MyHHIMIIAQIbHBIMH TPABOBBIMU aKTaMH
JUTS TIPEIOCTABIICHUS! MYHUIMITAIBHON YCIYTH, Y 3asBHTENIA;

5) oTKa3 B MIpeIOCTaBIEHUU MYHUIIMIIAJIBHOMN YCIIyTH, €C/IM OCHOBAaHUSA 0TKa3a He
peaycMoTpeHbl (eiepalibHBIME 3aKOHAMM U TPHHATHIMH B COOTBETCTBHHM C HHMH
MHBIMH HOPMAaTHBHBIMH TpaBOBbIMU akTaMu Poccuiickonn Penepauuu, 3aKOHAMH H
MHBIMM ~ HOPDMATHBHBIMH  MNpaBoBbIMH  aktamu  Pecnybmuku — Tarapcran,
MyHULMOAILHEIMK  [IPAaBOBBIMH  aKTaMH. B ykazaHHOM ciydae JocyaeOHoe
(BHecynebHOe) oOanoBaHWe 3asBUTENEM pelleHHH u nedcTBuii  (OesneiicTBus)
MHOrO(QYHKIIHOHAIBHOTO ~ LIeHTpa, pabOTHMKAa MHOrOQYHKLUHOHAJIBHOIO  IEHTpa
BO3MOJXHO B Clly4yae, €CJId Ha MHOTO(QYHKLMOHAJIBHBIA LUEHTP, pEIleHUus W JeHCTBUA
(6e3neiicTBHE) KOTOPOro 00KanyloTCs, BO3J0XkKeHa (QYHKLUUS MO MPEIOCTaBIEHUIO
COOTBETCTBYIOIIMX MYHHIHMOAILHBIX YCJIyr B TIOJIHOM o00beMe B IOPSAJKE,
onpezaeseHHoM 4acThto 1.3 craten 16 ®enepanbHoro 3akona Ne 210-@3;

6) satpeboBaHHe C 3asBUTENs IPH TNPENOCTABIEHUH MYHHMLHMIIAIbHON YCIyTH
[1aThl, HE TMPEIYCMOTPEHHOW HOPMAaTHBHBIMUA MpPaBOBbBIMM aKTaMu Poccuiickon
denepanuu, HOPMATHBHBIMM  TNpaBoBbIMM  aktamu  PecnyOmuku — Tarapcras,
MYHUIIMIAIbHBIMH [TPAaBOBBIMHU aKTaMM;

7) oTKa3 opraHa, NMpeA0oCTaBISIOLIEr0 MyHHLMIIAIBHYIO YCIYTY, HODKHOCTHOIO
ML OpraHa, MpeaoCTaBIsIONero MyHHIUNAIBHYIO YCIYTry, MHOrOQyHKIHOHAIBHOTO
eHTpa, paboTHUKA MHOTO(QYHKIIMOHAIBHOTO LIEHTPa, OPraHu3alnii, IpeycCMOTPEHHBIX
yacteto 1.1 craten 16 ®enepanproro 3akoHa Ne 210-@3, unu ux pabOTHUKOB B
MCIIPaBJIEHWH JOMYIICHHBIX MMM OIEYaTOK M OWIMOOK B BbIAaHHBIX B pe3ysbTare
MpefoCTABJIEHUs  MYHHIMIANBHOW  yCIyrH  JOKyMeHTax Jubo  HapylleHue
YCTAaHOBJIEHHOTO CpOKa TaKMX HcIpasieHuit. B ykasannom crydae pocynebHoe
(BHecyneOHOe) obxalloBaHWe 3asBHTE]NeM pelleHMd u aedctBui  (OespeicTBUA)
MHOrO(GYHKIIMOHAJILHOTO LeHTpa, pabOTHMKA MHOrOQYHKIHOHATIBHOTO LEHTpa
BO3MOXKHO B Cjlydyae, €Clii Ha MHOTO(YHKIMOHAIBHBIA LEHTp, pELIeHHs W AeHCTBUS
(6e3meiicTBUE) KOTOPOro 0OXKaTyrOTCS, BO3JI0OXKEHa (QYHKUMS [0 IpPEeJ0CTaBJICHHUIO
COOTBETCTBYIOIIMX ~MYyHHLMIANBHBIX YCIYT B IOJHOM 00ObeMe B  TMOPsIKE,
onpeneneHHoM 4YacTeio 1.3 craten 16 ®Penepansroro 3akona No 210-03;

8) HapyllleHHe CpOKa WJIM TOpAAKa BblJa4yd JOKYMEHTOB IO pe3yJibTaTam
MpeIoCTaBIeH|sI MyHUIIMTIAIbHON YCITYTH;



9) nproCTaHOBJIEHHE NIPEAOCTABICHHUS MYHUIUITAIILHON YCIIYTH, €CITH OCHOBAHHUS
MPHOCTAHOBJIEHUS He TpeaycMoTpeHbl (enepaibHbIMU 3aKOHAMU M TPUHATHIMH B
COOTBETCTBHM C HHMH HMHBIMM HOPMAaTHBHBIMH [IpaBOBBIMH akTamu Poccuiickoii
denepannu, 3aKOHAMH ¥ MHBIMM HOPMAaTHMBHBIMM IpaBOBbIMHM akTamMu PecnyOauku
TaTapcran, MyHULMIIATBHBIMYE TPABOBBIMU aKTaMu. B yka3aHHOM ciydae nocyaeOHoe
(BHecyneOHOe) oO0XxaloBaHHE 3asABUTENEM peLIeHUH M JedcTBHH (De3neicTBHA)
MHOTOGYHKIIMOHAILHOTO  LEHTpa, pabOTHHUKa MHOro(yHKUMOHAIBHOIO LEeHTpa
BO3MOJKHO B CJly4ae, €CllM Ha MHOTO(PYHKIMOHAJIbHBIA LEHTP, pPelleHus] U NeHCTBUS
(be3meiicTBHE) KOTOPOro OOXadylOTCs, BO3JIOKeHA (YHKIHUS [0 NPEAOCTaBIECHUIO
COOTBETCTBYIOLIMX MYHHLIMNAIbHBIX YCIYT B TOJHOM o00beMe B MOpAIKe,
ompeneneHHoM 4acTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-03.

10) TpeboBanue y 3adBUTENs] NPU NPEJOCTABICHHUH MYHULMIIAIBHON YCIYTH
JOKYMEHTOB WJM MH(QOpMaluuu, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBAJUCh TPU TIEPBOHAYAIBLHOM OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MpeA0CTaBICHUs MYHHUIMNANBHON ycinyry, 1100 B MpenocTaBIeHUMM MYHMLIMNATbHOH
YCJIYTH, 32 UCKJIIOUEHHUEM CJIy4yaeB, MPEeAyCMOTPEHHBbIX MyHKTOM 4 yactd | crateu 7
DenepanbHoro 3akona Ne 210-@3. B ykazaHHoM ciyyae nocynebHoe (BHecyneOHoe)
obkanmoBaHue 3asIBUTEIIEM peLIeHH n NeUCTBUM (Oe3neiicTBUA)
MHOTO(QYHKIHOHABHOTO  [eHTpa, paboTHMKAa MHOro(QyHKIHMOHAIBHOTO LEHTpa
BO3MOJKHO B Cllydae, ecii Ha MHOTOMYHKLWOHAIbHBIA LEHTP, pelleHust U AeHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKaNyrOTCsS, BO3JIOXKeHa (QYHKUHS MO MNPedoCTaBIEHHUIO
COOTBETCTBYIOIIMX MYHHMLIHIIAIBHBIX YCIYr B IOJHOM o0OBeMe B TOPSAIKE,
onpezaeneHHoM yacTtelo 1.3 craten 16 @enepansHoro 3akona Ne 210-@3.

5.2. JKanmoba mnomaercs B mNUCbMeHHOHW ¢dopme Ha OYMaXHOM HOCHTEle, B
JIEKTpOHHOW (opmMe B OpraH, IMpPeJOCTaBISAIOIMIMA MYHHIHUNAIBHYI  YCIYTy,
MHOro()YHKIIHOHATIBHBIH LEHTp JU00 B COOTBETCTBYIOLIMH OpraH rocyiapcTBEHHOH
BJIACTH, SBJSIOUIMICS ydpeauTeneM MHOroQyHKLMOHAIBHOIO LEeHTpa (nanee -
yudpeauTelb ~ MHOTOGOYHKUMOHAILHOTO  LEHTpa), a TakkKe B  OpraHU3alud,
npenycMoTpeHHbie 4acTeio 1.1 cratbu 16 @enepanbHoro 3akoHa Ne 210-@3. XKanobsl
Ha pelleHUs W AeiicTBUsA (Oe3nelicTBHE) pPyKOBOAMUTENS OpraHa, NpeAoCTaBIISIOLIErO
MYHHIUIIAJTBHYIO YCIIYTY, TTOAI0TCS B BBIMIECTOSAIIUN OpraH (MpH ero Hajlu4yuu) J1udo B
cllydae ero OTCYTCTBHS pacCMaTpHBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
MpPeIoCTaB/ISIIOIIEer0 MYHHUMNANbHYO ycayry. JKanoOel Ha pelieHus H OeHCTBUS
(Oe3neiicTBre) pabOTHHKA MHOTOQYHKIIHOHAIBHOIO LIEHTpa MOJAI0TCA PYKOBOAUTEIHO
3TOr0 MHOTO(QYHKUMOHAIBHOrO LeHTpa. JKanoObl Ha pemeHdus W JeicTBUA
(be3neiicTBHe) MHOTO(YHKIIHOHAIEHOT O LeHTpa MOJar0TCs y4peauTento
MHOTO(DYHKIIHOHAJILHOTO ILEHTpPa MJM JO/DKHOCTHOMY JIMLY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM MpaBoBbIM akToM Pecnybnuku Tarapcran. JKanobbl Ha peuieHus u
nevctBus (Oe3neiicTBue) paOOTHUKOB OpraHu3allMil, MpPelyCMOTPEHHbIX 4YacTeio 1.1
ctatbd 16 DenepanmpHoro 3akoHa Ne 210-03, noparoTcs pPYKOBOIUTENSAM ITHX
OpraHu3alui.

XKanoba Ha peweHus W gedcTBus (Oe3nedcTBHE) opraHa, NMpeaOCTaBIISIOLIErO
MYHHLUNAIBHYIO  YCIYry, HOO/DKHOCTHOTO JiMlla OpraHa, MpeaoCTaBJISIOLIEro
MYHHIMIIANBHYK YCIYTY, MYHUIMMOAIbHOTO CIYXallero, PpyKOBOAUTENs Oprasa,
MPeIOCTABIAIOUIEr0 MYHULHUIAIBHYIO YCIYry, MOKeT ObITh HampaBjeHa MO IMouTe,



yepe3 MHOroQYHKIMOHAJIBHBIA IEHTp, C HCHOJb30BAaHMEM HHPOPMAIMOHHO-
TeJIEKOMMYHUKalMOHHOH  cetd  «MHTepHeT», oduuuanbHOro caita oprasa,
MPeJOCTaBSIONIer0  MYHHUMNaNbHYO  yciayry, EnuHoro  moprana  nubo
PecnyOnukanckoro nopraia, MHGOpPMALMOHHON CHCTEMBbl J0CY1e0HOro 00XanoBaHus,
a Tak)Ke MOXKET ObITh MPUHSITA NPH JIMYHOM NpHeMe 3asBuTens. )Kanobda Ha perieHus u
NeHCTBUSA (GezneiicTBue) MHOTO(YHKIIMOHAJIBHOTO LLeHTpa, paboTHHKA
MHOrOQYHKIIHOHAJIBHOTO IIEHTpa MoOXeT ObITh HampaBlieHa MO [Oo4Te, C
UCIIOJIb30BaHHEM  MH(OPMAMOHHO-TETEKOMMYHHKAMOHHON cetH  «MHTepHeT»,
opuuHaibHOro caifta MHOropyHKUHOHANbHOro IleHTpa, Eamnoro mnoprana nubo
Pecny6aukaHCcKOro noprajia, HHPOpMalMOHHONW CHCTEMBI JocyAeOHOro 00xaloBaHHs,
a Tak)Ke MOJKeT OBITh IPUHATA MPH JTHUYHOM NpueMe 3asBuTess. JKanoba Ha pelueHHs U
neiictBus (Oes3nedcTBHE) OpraHM3aluii, NMpeaycMOTpeHHbIX 4YacTeio 1.1 crarem 16
®enepansHoro 3akona Ne 210-P3, a takke UX pabOTHUKOB MOXET ObITH HallpaBjeHa
Mo TMoYTe, C WCIOJb30BaHWEM HH(OPMALMOHHO-TEIEKOMMYHHUKAIMOHHON CETH
«UuTepHeT», odUUMANBHBIX CalTOB 3THX opraHu3auui, Eaunoro mnoprana mubo
Pecrniy6GiiMkaHCKOro mopTaia, a TakXke MOXeT ObIThb NpHHATA NPH JIMYHOM IpHEMe
3assBUTEIS.

5.3. anoba noykHa colepxarh:

1) Ha¥MMeHOBaHWE OpraHa, MpPeIOCTaBJIAIOLIEr0 MYHHIMNAIBHYIO YCIYry,
JIOJDKHOCTHOIO JIMI[A OpraHa, MNpefoCTaBISIONIer0 MYHUUHMNATbHYIO YCIyry, JIH00
MYHUIIMITATBHOTO CIIy’Kallero, MHOroyHKIIMOHAIBHOrO UEHTPa, €ro PyKOBOAMTENS H
(unu) paboTHWKA, OpraHW3alMil, MpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16
®enepansroro 3akona Ne 210-D3, ux pykoBoauTesneil u (Man) pabOTHUKOB, peLICHHS U
nercTBus (Oe3mgeicTBIE) KOTOPBIX 00XKaIyIOTCS;

2) dbamMuanio, UM, OTYECTBO (MOCJEIHEe - MPH HAIM4YUH), CBEIEHHA O MECTE
KUTEJIbCTBA 3asBUTENs - (QU3MUECKOro jJMLa JIUO0 HAMMEHOBAHUE, CBEIEHHS O MeCTe
HAXO0XKJICHHS 3asBUTENS - FOPUIANYECKOr0 JIMLa, a TAK)Ke HOMep (HoMepa) KOHTaKTHOTO
tesneoHa, aapec (ampeca) 3MEKTPOHHOM MOUTHI (TIPU HAIMYKKU) U [TOYTOBBIA aJipec, 1o
KOTOPBIM JIOJDKEH OBbITh HAallpaBlieH OTBET 3asiBUTEIIO;

3) ceenenus o0 oOkalyeMbIX pelIeHHsX W AeicTBusix (OesneiicTBuM) oprana,
MpeAOCTABISIONEr0 MYHUIMNAIbHYIO  YCIyry, JIOJDKHOCTHOrO JIMIla Oprasa,
NPeOCTABISIONIEr0 MYHHLMNAIbHYIO YCIYry, JMOO MYHMUMIAILHOTO CIIy)Kallero,
MHOrO()YHKIIMOHAIBHOTO LEHTpa, pabOoTHMKA MHOrO(QYHKIHOHAILHOIO  LEHTPA,
OpraHM3allfii, IpenycMoTpeHHbIX YacTbio 1.1 crateu 16 ®enepanbhoro 3akona Ne 210-
@3, ux pabOTHHUKOB;

4) 110BOJBI, HA OCHOBAHWU KOTOPBLIX 3asBUTENb HE COIJIACEH C PEUICHHEM H
neiicteueM (Oe3neiicTBHeM) opraHa, MpPeNOCTaBISIIOLIEr0 MYHHULHMIIAIBHYIO YCIYTY,
JIOJDKHOCTHOTO JIMIIA OpraHa, MpeJOCTaBIISIOUIEr0o MYHHLHUNAIbHYIO YyCIyry, aubo
MYHHLHMINAILHOTO  CIIY)Kallero, MHOroQyHKIMOHAIBHOTO  LEHTpa, paboTHUKA
MHOTrO(QYHKLIHOHAIBLHOTO [[EHTPa, OpraHu3aluii, MpeayCMOTPEeHHbIX 4acThio 1.1 crarthu
16 ®enepanbHoro 3akoma Ne 210-®3, ux pabOTHUKOB. 3asBUTENEM MOTYT ObITh
NpeACTaBjieHbl JOKYMEHThbl (IIpH HaJWYMH), TOATBEPKIAIOLIME IOBOIbI 3asiBUTEIS,
nru00 UX KOIHH.

5.4. TlocTynuBLIas anoba MoUTeXUT PEerucTpallii B CPOK He Mo3Hee pabouero
JIHS, CJIEIYIOLIero 3a JHEM IOCTYIIIEHHS.



5.5. )XKanmoba, moctynuBuias B OpraH, IpeJOCTaBJSIOUUNA MYHULIHUITAIbHYIO
yCIyry, MHOrO(QYHKIMOHANBHBIH LEHTpP, YYpPEAHTEN0 MHOro(QyHKIHOHAILHOTO
LUEHTpa, B OpraHu3alMH, NpeaycMoTpeHHble 4dacTbio 1.1 craten 16 PeaepanbHoro
3akoHa Ne 210-®3, nubo BblLIECTOSIIMA oOpraH (MpU €ro Hajlu4hH), MOIIEKHUT
pacCMOTPEHHUIO B TeYeHHE MATHAALATH pabounx IHEH co [IHS ee perucTpanuu, a B
crydae o0)KajqoBaHHMSl OTKa3a OpraHa, MpeJOoCTaB/SAIOLIEr0o MyHULUHUIAIBHYIO YCIYTY,
MHOT'O(YHKIIMOHAJIBHOIO UEHTPA, OpraHu3aluii, NpeaycCMOTPEHHBbIX YacTbto 1.1 cTaThu
16 ®enepansHoro 3akoHa Ne 210-P3, B mpueme NOKYMEHTOB y 3asBUTENs OO B
MCIpaBJIeHUH JOMYIIEHHBIX ONeYaTok M OWMOOK WIM B ciydae o00KalloBaHUS
HapyIIeHHs] YCTAaHOBJIEHHOTO CpOKa TAaKUX HMCIpaBICHHH - B Te4eHHE MATH paboyux
JIHEeH CO HS ee perucTpalmH.

5.6. I'lo pe3ynbraTaM pacCMOTPEHHUS Kano0bl MPUHUMAETCS OJIHO U3 CIEAYIOIIHMX
pelLIeHUN:

1) xanoba ynosieTBOpsieTcs, B TOM 4ucie B (opMe OTMEHBI IPUHATOrO
pellleHus], UCIIPaBJIeHUs JONYLIEHHBIX OMEeYaTOK W OIHOOK B BBIJIAHHBIX B pe3y/bTaTe
MPeNOCTaB/IeHUss MYHHLMIAIBbHOM yCIyrd [OKyMEHTaX, BO3BpaTa 3asBHTEJIO
NEHEXHBIX CPEACTB, B3MMaHHE KOTOpBIX HE IPEIyCMOTPEHO HOPMATHBHBIMH
npaBoBbIMH akTaMu Poccuiickoii Denepanuu, HOPMATHBHBIMH IPAaBOBBIMH aKTaMH
PecnyOnnku TarapcraH, MyHUIIMIIAIbHBIMH IIPABOBBIMU aKTaMH;

2) B YIOBJIETBOPEHHUH )KaJ100bl OTKA3bIBAETCH.

He noszaHee nHs, CleQylollero 3a JHEM MPUHATHA pELUeHHMs, YKa3aHHOro B
HACTOSIIEM IYHKTE, 3asBUTEII0 B MUCbMEHHOH (opMe M IO KEeIaHHIO 3asBUTENS B
3JIEKTPOHHOM  (opMe HampaBnseTCsi MOTHBHPOBAaHHBIH OTBET O pe3yJbTaTax
paccMOTpPEHHS KaJl00BbI.

5.7. B cmy4yae mpu3HaHHs >KaJloObl MojuUIexallel yIOBIETBOPEHHIO B OTBETE
3afBUTEJIIO O Pe3yJibTaTax pacCMOTpeHHs kanoObl JaeTcss HHPOpMAaLUs O JEHCTBUSX,
OCYIIECTBJISIEMBIX ~ OPraHoM,  IPEJOCTABISIIOIIMM  MYHHIMNAIBHYIO  YCIYTY,
MHOTrOGYHKIIHOHAIBHBIM LEHTPOM MO0 opraHu3anuei, npeaycMoTpeHHON 4acThio 1.1
crath 16 @enepanpHoro 3akona Ne 210-P3, B uensix He3aMeIIUTEIbHOTO YCTpaHeHHU s
BBISBJICHHBIX HApYyIIEHUI MPU OKa3aHUM MYHULMNAIbHONW YCIIYIH, @ TAKIKE IPUHOCATCH
M3BHHEHUS 3a JOCTaBJIeHHbIE HeY100CTBa M yKa3blBaeTCs MH(QOpMaLHUs O AallbHEHIIHX
JNEHCTBHAX, KOTOpPble HEOOXOOMMO COBEpPILUMTH 3asgBUTENIO B LEJAX IOJy4YEHHH
MYHULIUITAJIBHON YCIYTH.

5.8. B ciyuae nmpu3HaHus jKanoObl He MOUIEkKAIeH y/IOBIETBOPEHHIO B OTBETE
3asABUTENI0 O pe3yJbTaTaX pacCMOTPEHMS »KaloObl [arTcsd apryMeHTHPOBAHHbBIE
pa3zbsCHEHWS O MPUYMHAX MPUHATOrO pelLIeHHs, a TaKkKe HMHQOpMaUHUs O MOpsIKe
00’KaJI0BaHHUsI IPUHATOrO PELEHHS.

5.9. B ciyyae ycTaHOBJIEHHS B XOJIE HJIH 110 Pe3yJIbTaTaM pacCMOTPEHHS kKano0bl
MPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO IIPAaBOHAPYIUEHHMs WIIK MPECTYIJICHUS
JOJKHOCTHOE JIMI0, pAOOTHHK, HaJleJeHHbIE TTOJTHOMOYHAMH 110 PACCMOTPEHHIO %kajoo,
He3aMeIJTHTEeIbHO HaNpaB/sioT HMEIOLIHEC MaTepralibl B OPTraHbl IIPOKYPATYPHI.



[Tpunoxenue Ne 1
K AIMUHUCTPATUBHOMY PErjlaMeHTy
NpeocTaB/eHUs] MyHULUIIAIBHON YCIIYyTH
110 MPHUEMY B MYHHULIMIIATIbHbIE
o0pazoBaTesibHble OPraHU3alnH,
peaM3yIOIINE JONOIHHTENbHbIE
0011e00pazoBaTe/IbHbIE IPOrPaMMEIL, a
TaKKe MpOorpamMMbl CIIOPTHBHOMN
TIOJArOTOBKH

Dopma

(bnank oprata, npeOCTaB/IAIOIEro MyHUIMIATBHYIO YCIYTY)

PEILIEHUE

OT«___ » 202_r.

pPaccMOTPEHO 3asiBJICHHE

(Haumenosanue opzana, YROTHOMOUEHHOO HA NPUHAMUE DelleHus)

oT
(Homep u dama 3aA61eHUst) (DHO 3aneumens)
[IPUHATO pEIIEHHE O TNpeaOoCTaABICHHHA MYHHHHHaJIbHOﬁ YCAyru 1o TIIpUEMY B
MYHHUIHUITAIIBHBIC 06pa303aTeanLIe OpraHM3alliy, peaJu3yrolue OJONOJHHUTEIBHBIC
06Lueo6pa3013aTeanble nporpaMMel, a TaK¥Ke IMporpamMMabl CHOpTHBHOﬁ ITOOArOTOBKH:

(DHO, oama poxcdenus pebenka)

Jlns 3akiroueHHs ¢ oOpasoBaTesibHOW opraHusanueil Jjorosopa 00 oOpa3oBaHHH
HE0OX0IUMO B TEeYEeHUe 4eTbIpex pabouunx IHEeH B 4acsl
npuema MOCETHUTh  00pa30BaTEeIbHYID  OpraHu3aluio |
MpeIoCTaBUTh OPUTHHAIBI JOKYMEHTOB:

1. JIOKyMEHT, YIOCTOBEPAOIIUN TUYHOCTD 3asBHTEIIS,

2.  CBHUIETEIbCTBO O  POXKIEHHH  HECOBEpUIEHHOJNETHero  jaubo  JIOKYMEHT,
yAOCTOBEPSIOMINN THUYHOCTh HECOBEPLIEHHOIIETHETO,

3. MeauiuMHCKas CrpaBKka 00 OTCYTCTBUU NMPOTHUBOINOKA3aHUM /ISl 3aHATHH OTAC/TbHBIMH
BHJIaMH MCKYCCTBa;

4. JIOKyMEeHT, YyIOCTOBEpSIIOLIMH JIMYHOCTh MPEACTAaBUTENs 3asBUTENs, B Cllydae
oOpallieHus 3a pelocTaBIeHueM MyHHLIMITAIbHON YCIIYTH NMPEICTaBUTe/Is 3asBUTEIS,

5. JIOKyMEHT, YIOOCTOBEpSIIOLIMM IIOJIHOMOYHMs [MPEACTaBUTENs 3asBUTENsd, B Cliydae
obpalleHrs 3a MpeJoCTaBIeHueM MYHHUIUIAIBHON YCIIyTH NPeICTaBUTENs 3asiBUTEII.

Crenenus 00 3EKTPOHHON MOAITUCH

JomxHoctHoe muuo (PHO)

(MOAMKMCH YIOJTHOMOYEHHOTO IOKHOCTHOTO JIMLA
opraHa)



[ Ipunoxxenue Ne 2

K AIMHHHUCTPAaTUBHOMY perjlaMeHTy
[PEAOCTaB/ICHUS MYHHIIMITAJIbHOM
YCITYTH T10 MPHEMY B MYHHIIUIIAIbHEIE
oOpa3oBate/bHble OpraHu3allky,
pean3yrolne TON0JHUTEIbHbIE
001eoOpasoBaTesbHbIE IPOrPaMMBL, a
TaK)Ke POrpamMMbl CIIOPTHBHOMN
MOArOTOBKH

dopma

(bnank oprana, npe10CTaB/IAIOWEr0 MYHHLIUIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

[IpeacraBuTresns:

KoHTakTHbIE JaHHBIE NpeACTaBUTEIIA.

PEILUEHUE
00 oTKa3e B MPeI0CTABJIEeHHH MYHHIHNAIBHOH YCAYTH
oT No
[To pesynpraTtaM pacCMOTPEHHUS 3asiBIEHHS OT No

(0ama u Homep 3aAeleHus) TIPUHATO pelleHHe 00 OoTKaze B [PeJ0CTaBIEHHH
MYHHUIMITATBHOR YCIYTH 110 CIeAYIOLIMM OCHOBAHHUAM (8bi6pame HeobXooumble):

1,

2.

Pa3bsicHeHUs NPUUYUH OTKa3a:

JlonoHUTEeNbHO HHQOPMUPYEM:

(vkazvigaemcs un@opmayus, HeobXxooumas Ons yCmpameHus NPUYuUH OmMKasza, a
makaice uHas OONOIHUMENbHASL UHPOPpMAYUL NPU HATUYULL).

JlomkrocTHOE 110 (PUO) CaeneHus 00 1EKTPOHHOM MOANHCH

(moANKCH YNoJHOMOYEHHOTO JOJDKHOCTHOrO JMLA
opraHa)



[Tpunoxenne Ne 3

K AIMUHHUCTPATUBHOMY perjiaMeHTy
Ipe0CTaBIeHHUs MyHULHIIATbHOM
YCIIYTH 110 IPUeMY B MYHHIIUITAIbHbIE
oOpasoBaTenbHble OpraHu3alluy,
peanu3yroLme JoNOoJIHUTETbHbIE
o011e00pazoBaTeNbHble IPOrPaMMBl, a
TaKXKe MPOorpamMMbl ClIOPTUBHOH
MOArOTOBKH

Dopma
(bnank opraHa, NpeaOCTaBIAIOUIEr0 MYHHIIMIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE NaHHBIE:

[IpeacraBuTens:

KoHTakTHbIE 1aHHBIE NMpeacTaBUTEIIAL

PELLIEHHE
00 oTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAHMMBIX ISl TIPeI0CTABIEHHUS
MYHHIHNAJIbHOH YCJIYIrH 0 NIPHEMY B MYHHIHNA/IbHbIE 00pa3oBaTe/ibHbIe
OpraHU3alH{H, peajn3ylouiHe 10N0JHATeIbHbIe 0011e00pa3oBaTe/IbHbIE
NporpaMmbl, a TaK:Ke NPOrpaMMbl CIIOPTHBHOH MOATOTOBKH
oT No

[To pesynbprataM paccMOTpPEHHMs 3asBJIEHHS OT Ne
(0ama u Homep 3aseienus) TPUHATO pelleHHe 00 OoTKase B INpHEME JIOKyMEHTOB,
HEOOXOMUMMBIX IS TpeJoCTaBIeHUs MYHHULMIAJIBHOR yCIyru, 10 CJIEAYIOIHM
OCHOBAHHSAM (8bi6pamv Heobxooumble):

1.

2.

Pa3bsicHeHUs IPUYUH OTKa3a:

JlomoTHUTETbHO HHPOPMHUPYEM:

(vkazvigaemcs uHgpopmayus, Heobxooumas Ons YCMmpaweHus MNpuduH omkasa, a
makoice uHas OONONHUMENbHASL UHGOPMAYUs NPU HATUYUL).

Jlomkroctroe uuo (PHO) CaezeHusi 00 37EKTPOHHON MOAIHCH

{TTUIMITACE YITOTHOMOY€HHOTO JIOJKHOCTHOTO JIMLA
opraHa)



[Tpunoxenuie No 4

K AJIMUHMCTPAaTHBHOMY perjlaMeHTy
Npe0CTaBICH!S! MyHULIUITAIbHON YCITYTH
10 IPUEMY B MYHHULIMITAJIBHBIE
o0pazoBartesbHbIe OpraHu3allly,
pean3yroiye J0MoJIHUTEIbHbIE
00111e00pa3zoBaTeNbHbIE MPOrPaMMBI, a
TaKKe NPOorpamMmmbl CIOPTUBHOMN
MOATOTOBKH

B

(HaMMeHOBAHHE OPraHW3aLNH)

oT

(bamunus, UM, OTHECTBO(MPH HATHYHHN) 3aABUTEISA
MOJIHOCTBIO)

AJpec MecTa )KHUTEIbCTBA U (HIIH) ajpec MecTa
npeObIBaHUS
3asBUTEIA:

Tenedon 3asBuTes 10M.
Tenedon 3asBuTens coT.
AJlpec 2JIEKTPOHHON MOYTHI 3asABUTEIA

JasB/IeHHE
[Tporry 3aunciauTh Moero pedeHka

(aMunua. UMs, 0TYECTBO (MPH HATMYHH) peOEeHKa NOJHOCTBIO)
Ha oOyueHue o obueobpa3oBareIbHON JOMOITHHTEIBHON IIporpaMme

(HaMMeHOBaHHUE MPOrpaMMbl)

Jlata poxxaenus peGeHka

(4HCcno, MecsL, ro/l POXKACHU)
Mecto poxaeHus pebeHka

PexBHU3UTHI AKTOBOM 3aITUCH O POXKIEHHH pebeHKa:
Ne akTOBOH 3anucu 5
JlaTa BbeITauM aKTOBOH 3alicH
MecTo rocyaapcTBEHHOH perucTpaldi akTOBOH 3aUCH O POXKICHUH

CHHUIIC




AJlpec MecTa JKHUTeIbCTBA U (MJIN) ajipec MecTa npeObIBaHus pedeHKa

PesynbTaT npeaocTaBieHHss MyHHIIUNAIbHONH YCITYTH, IPOLIY NPeA0CTaBUTh:

B JM4YHBbIA kKaOuHeTr [loprana rocyaapCTBEHHBIX M MYHHLHUMNAIBHBIX YCIYT
Pecnybnuku Tarapcran;

B MHOrO(QYHKIMOHaILHOM LEHTpPE I[IPeJOCTABICHUS TOCYNapCTBEHHBIX U
MYHHIUNIATBHBIX yeuyr Pecnnyonuku TatapcTan;

B Opeane.

(nara) (noanuce)



[Ipunoxenue No 5

K AJIMHHUCTPaTHBHOMY perjiaMeHTy
NPEAOCTABICHUS MYHHUIIUNIAILHON
YCIIYTH 110 ITIPUEMY B MYHHIIMITATLHBIE
0OpazoBaresbHbIe OpraHU3al|y,
pea3yrolye JOMOTHHTEIbHBIE
00111e00pa3oBaTe bHBIE MPOrpaMMBbl, a
TaKXe [porpamMMbl CIIOPTUBHOM

IO OTOBKH

PykoBonurento

Or:

3asnBjieHHe
00 HCIIpaB/IEHHH TEXHHYECKOH OMHOKH

Coobwaro 06 ommbre, monyieHHoil npu okazaHuu MYHULMIIATBHONR YCIyTH

(HaMMEHOBaHHeE YCIIYTH)
3anucaHo:

HpaBHHbeIe CBEIECHHUS:

[lpomy  wcnpaBATh  MOMYIIEHHYIO — TEXHHYECKYIO  OWHMOKY W BHECTH
COOTBETCTBYIOIIME U3MEHEHHUSA B JOKYMEHT, ABSIOIIMHCSA Pe3yibTaTOM MYHHIHMIATBHOMN
YCIIYTH.

[Ipunarato cnenyrouie 10KyMeHTHI:

1.

2.

3.

B cnyyae npuHATHS pelieHHs 00 OTK/IOHEHHH 3asBJICHHS 00 HCIIpaBJIeHUH
TEXHHYECKOH OLIMOKHU MMPOLTY HANPaBHTh TAKOE pelleHue:

MOCPENCTBOM OTIPABJICHHs JJIEKTPOHHOTO TOKyMeHTa Ha ajapec E-mail: :

B BU/IC€ 3aBEPEHHOH KOMHUH Ha OyMa)KHOM HOCHTENIE MOYTOBBIM OTIPABICHHEM IO
aznpecy:

Hacrosiimum noaTsepikaato: CBeIeHHs, BKIIIOYEHHbBIE B 3asBEHHE, OTHOCSIIHECS K
MOEH JMYHOCTH M IPEICTAaBIsEeMOMY MHOIO JIHIY, a Takke BHECEHHBIE MHOI HUIKE,
AOCTOBEPHBI. JIOKYMEHTBI (KOIHH JIOKYMEHTOB), PHIIOKEHHBIE K 3aSBIEHHIO, COOTBETCTBYIOT
TpeOOBaHUAM, YCTAHOBJIEHHBIM 3aKOHOJATELCTBOM Poccuiickoit Qenepanyuu, Ha MOMEHT
MPENICTAB/ICHUS 3asBJIEHUS STH [OKYMEHTbI [EHCTBUTENBHBI M COAEPIKAT J0CTOBEpPHbIE
CBEJIEHMUS.

(mara) (moamuce) (®.H1.0.)



