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OO0 yTBepxIeHHWH aAMHHUCTPATHBHOI'O perjamMeHTa
MpeAOCTaBIeHUss  MYHHLMNAIbHOW  YCIYr'H  IIO
OpraHU3allMU OT/AbIXA eTeH B KAHUKYJISIPHOE BpeMsl

B cootsercTuu ¢ ®enepanbabiM 3akoHoM oT 27 urons 2010 roxga Ne210-P3 «O6
OpraHu3alMy TPEeNOCTaBIeHUs TOCYAAPCTBEHHBIX W  MYHMUMIIAIbHBIX  yCIyI»,
WcnonuurensHbiii  komuteT Kaiibnukoro MyHHuunanbHoro paiiona PecrnyOnuku
Tarapcran [IOCTAHOBJIAET:

1. YTBepauTh nNpujiaraeMbelii aJIMUHUCTPATHBHBIA DPErJIAMEHT IPENOCTaBICHUA
MYHHIIMITAILHOM YCITyTH 10 OpraHU3aliy OTIbIXa JIE€TeH B KAHUKYJISIPHOE BPEMS.

2. Hacrosiuee nocraHoBjieHHe pa3MecTHTh Ha oduuuansHoM caiite Kalbuinkoro
MyHHIMNadbHoro  paiiona  PecnyOGnukum  Tarapctan B MH(QOpPMAaIMOHHO-
TeJleKOMMYHMKALMOHHOM ceTH MHTepHeT mo BeO-axpecy: http:// kaybici.tatarstan.ru u
ony6iukoBath Ha «OduuuaibHOM MopTane mMpaBoBoi HHpopmauuu Pecrny6nuku
Tarapcran» B MH()OpPMAaIMOHHO-TEIEKOMMYHUKALMOHHONH cetH MHTepHer mo BeO-
agpecy: http://pravo.tatarstan.ru.

3. KoHTponb 3a HCIOJHEHHWEM HACTOALIErO IIOCTAHOBJIEHHS BO3JIOXKHUTH Ha
3aMeCTUTENS PykoBoauresns HcnonHuTensHOro KOMHUTETA Kaitbuukoro
MyHHUIUNaTbHOro paiiona PecnyOmuku Tarapcran 10 COLHAJbHBIM  BOMpPOCaM
O.D.IletyxoBy.

WUcnonustomuit o6s3anHoCcTH PykoBoauTens
HcnosHUTeIbHOrO0 KOMHUTETA,

[TepBoIii 3amecTuTeNb PykoBoauTens
WcnoaHuTenbHOr0 KOMHTETa

Kait6uikoro MyHHIMIIAIBHOTO paioHa 3 Ojj

Pecniyonuku Tartapcran D.X.3arugynnuHa
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HcnonnuTensHOro KoMureTa
Kaitbunkoro MyHHIIHNIATBEHOTO paioHa
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AJIMHHHUCTPATHBHBINA periamMenT
NpeaoCcTaBAeHHs MYHHUHNAJIbHOH YCJIYIH 110 OPraHH3allHH OTABIXA 1eTel B
KAaHHKYJ/IIpHOE BpemMsi

1. O0uiue noJ1oKeHus

1.1. Hacroswwui aJIMUHUCTPaTHBHBIH periiaMeHT Mpe10CTaBICHUS
MYHUIIMTIAIbHON ycayrd (nanee — PersiaMeHT) ycTaHaBIMBaeT CTaHAApPT W MOPSIOK
NpPeI0CTaBIeHUsT MYHMUMIAIBHOW YCIyrd [0 OpraHu3alMd OTAbIXa JAeTell B
KaHUKYJIIpHOE BpeMs (Jajlee — MyHHIIMIIaIbHAas yCciyra).

1.2. [Tonyuarenu ycayru: pu3udeckue auua (aanee - 3asBUTENb).

WHuTepecsl 3asBUTENENH MOTYT NPEACTaBIIsATh JIMLA, YIIOJIHOMOYEHHbIE 3asiBUTEIIEM
B YCTAaHOBJICHHOM TOpSAKE, U 3aKOHHBbIE NpeAcTaBUTENH (U3MYECKHUX JHI (nanee —
MpeICTaBUTENb 3aABUTES).

1.3. UndopmupoBaHue 0 NpelocTaBIeHUH MYHULIMIIAIBHOH YCIyTH:

1.3.1. Wudopmanus o mnopsiake NpeaoCTaBICHHS MYHHIHUNAIbHOH YCIYyrH
pa3Melnaercs:

1) Ha uHbOpPMALMOHHBIX CTEHAAX, COAEPXKAIIUX BHU3YAIbHYD U TEKCTOBYIO
AHbOpMallMI0 O MYHHMLUMIAIbHOM yclyre, paclOJIOKEHHBIX B  IOMELIEHHAX
MHOTO( YHKLIMOHAIBHBIX LIEHTPOB pe10CTaBIeHHS rocyaapcTBEHHBIX H
MYHHUIIMITAJIBHBIX YCIYT.

2) Ha oduUUMaTBHOM caiiTe MYHHUUNAJILHOIO paidoHAa B HH(MOPMALMOHHO-
TeJleKOMMYHHKaUnOHHO# ceTn «MuTepreT» (https://www kaybici.tatarstan.ru);

3) ua Iloprame rocyaapCTBEHHBIX W MYHHLUHMINANIbHBIX Yyciuyr PecnyOnnku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — Pecnybaukanckuii moprain);

4) na EquHOM mopTaiie rocy1apcTBeHHBIX U MYHHIMIAIBHBIX YCIyT (yHKIHH)
(https://www.gosuslugi.ru) (nanee — Enunslii nopran);

5) B rocyaapcTBeHHON HH(pOpMalMOHHON cucTeMe «PeecTp rocy1apcTBEHHbBIX H
MyHHLHOAIBHBIX ycryr Pecnmy6muku Tarapcran» (http://frgu.tatar.ru) (manee -
PecnyGinkaHckuit peectp).

1.3.2. KoHcynbTHpOBaHHME IO BOINpOCaM I[PEJOCTaBIECHHA MYHHIHNAIBHOH
YCIIYTH OCYILECTBJISIETCS:

1) B MHOrOpYHKIHOHAIbHBIX LEHTpax MpeloCTaBIeHUs TOCYIapCTBEHHBIX H
MYHUIHUIATBHBIX YCIYT PH YCTHOM OOpallleHUH - THYHO WK 110 TeseoHy;

2) B unTepakTHBHON popme Enunoro noprana, Pecnybaukanckoro nopraina;

3) MKY «Otpen oOpa3zoBanus KaliOuukoro MyHHUMNAJIBHOrO paHoHa
Pecny6nuku Tatapcran (nanee — Opaan):

IIPH YCTHOM OOpAIeHUH - JINYHO UJIH 110 Tene(oHy;




NP MUCbMEHHOM (B TOM 4Huclie B opMe 3/IeKTPOHHOIO JOKYMEHTA) 0OpalleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NI0YTe, B JIEKTPOHHOM (hOpMe 110 3IeKTPOHHOI MoyTe.

1.3.3. Mudopmauns na Enunom noprane, Pecriy6nukanckom nopraine o nopsake
U CpOKax IpeloCTaBIeHUs MYHULMNAIbHOW YCIYIM Ha OCHOBAaHWH CBEJECHHIA,
comepkammxcs B PecnybiaukaHckoMm — peecTpe, IpelOCTaBiseTcs — 3asBUTENIO
OecrniatHo.

Hoctyn k uH(OpPMaLKU O CPOKaX M MOPSAAKE MPeAOCTABIEHHS MYHUIIMIIATbHON
YCIIYTH OCYILIECTBIISAETCS 0e3 BbIIIOJHEHHUS 3asBHTEeM KakuxX-In0o TpeboBaHuii, B TOM
qiciie 0e3 HCMO/Ib30BaHMS MPOTPAMMHOIO OOecrevdeHHs, YCTAHOBKa KOTOPOro Ha
TEXHHYECKHE CPEICTBA 3asBUTENs TpeOyeT 3ak/rOYeHHs JIUIEH3HOHHOrO MJIH UHOTO
corJialieHus C npaBoobiagarenem IIPOrpaMMHOTO obecrieueHus,
npeaycMaTpUBarOLIEro B3MMaHHUe IUIAThl, PETUCTPALUI0 HIIH aBTOPH3ALMIO 3aABUTEIA
HITH TIPEI0CTABIICHUE UM NTEPCOHAJIBHBIX JJaHHBIX.

1.3.4. Ilpu oOpaleHuu 3asBUTENS THYHO HIIM 10 Tele()OHY B COOTBETCTBUH C
MOCTYNUBIIMM 00OpallieHHeM NpeaocTaBiIseTcss HHpopMalus:

1) o MecTe HaxokAeHHS MHOrOQYHKIHOHATBHOTO I[EHTPAa MpPeI0CTaBIEHHUS
rOCyJapCTBeHHBIX W MYHHUUMNANBHBIX Yyciuyr, Opeana (aapec, rpapuk padoThl,
CIpaBOYHbIE TeledOHBI);

2) o nopsake MpeaoCcTaBIeHUs MYHULMIAIBHON YCIIyrd, 0 cnocobax U cpokax
M0JauM 3asiBJICHUH;

3) 0 Kareropusx rpaxaaH, KOTOPbIM MPeJOCTaBIISAETCS MyHUIUIATbHAS YCITyTa;
O HOPMATHBHBIX TIPAaBOBBIX &KTaX, pPEryJUpYIOIIUX BONPOCHl MpPeaoCTaBleHUs
MYHULUNIAIBHON YCIIYTH;

4) o0 mepe4yHe NOKYMEHTOB, HEOOXOIMMBIX JUIS PACCMOTPEHHs 3asBIIEHUS O
NPeIOCTaBICHHH MYHHIUHUNAILHOW YCIyTH, O CpOKax IMpHeMa W pPerucTpaluu
3asiBIICHUS;

5) 0 xoze npeaocTaBleHUs] MyHHUIIMTIATBHON YCIYTH;

6) 0 MecTe pasMelleHHS Ha OQUUHATBHOM caliTe MH(pOPMALHK MO BOIMPOCAM
NpeaoCTaBIeHUsl MyHUIIMIAIbHON YCIIYTH;

7) o mopsake obOxkanoBaHHS NEHCTBMH WM Oe3MeHCTBHSA JOKHOCTHBIX JIMII
Opeana.

[lo nucebmeHHOMY oOpalleHHIO COTPYAHMKH OT/A€da, OTBETCTBEHHOrO 3a
MpeNoCTaBlIieHHe MYHHMIMIAIBHONH  yCllyrH, mnoapobHO B NHUCbMeHHOH (opme
Pa3bACHAKOT 3afBHTENIO MOPALOK MPENOCTaBIEHUs MYHULUHMNAJIbHOW YCIyIH |
BOTIPOCEI, YKa3aHHbIE B HACTOSAILEM IyHKTe PeriiaMeHTta, U B TeueHHe Tpex paboyux
JIHEH co HS perucTpauuu obpalleHus HaNpaBlsiOT OTBeT 3asBuTe 0. OTBETHI 1al0TCs
Ha sA3bIKe oOpalleHusA. B ciaydae HEBO3MOMHOCTHM [1aTh OTBET Ha fA3bIKe OOpaleHus
UCIIOJIB3YIOTCS rocy1apcTBeHHble A3blku PecyOmuku TarapcraH.

1.3.5. Uudopmauus no Bompocam MpenoCTaBICHUS MYHMIHNAIbHONH YCIYTH
pasMeniaeTcss Ha oOQUUUAIBHOM caiiTe MyHHUMNAIbHOrO paiioHa Kaiibuykozo
MYHUYUNANbHO20 paroHa W Ha Oo(QUUHAJIBHOM caiiTe, HHGOPMAIIMOHHBIX CTEHIaX B
nomeuieHusx Opzana s paboThl € 3asiBUTEIISAMH.

Mudopmauuss Ha rocyaapcTBeHHBbIX — A3bikaX PecnmyOnuku — Tartapcrtas,
pa3Mmeliaemass Ha MH(POpPMALMOHHBIX CTeHAaXx W Ha OoQUUIHaTBLHOM  caifTte
MYHHLHIIATBHOTO  paiioHa B  HMHGOPMAMOHHO-TEIEKOMMYHHKALMOHHON  ceTH




«MHTepHeT», BKIIOYAET CBEIAGHMA O MYHHMIMINAIBHON Yyciyre, cojaep)Kamiupecss B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,29, 2.10, 2.11, 5.1 PernamenTa, HHpOpMALHIO O MECTE
HaXOXIEeHHS, CIIPaBOYHBIX TenegoHax, BpeMeHu padbotsl Opeana, o rpapuke npueMa
3asBJIEHU Ha NMPENOCTaBIeHHEe MYHULIMTIIATBHON yCIIyTH.

1.4. IlepeueHb  HOpPMAaTHUBHBIX  NPaBOBBIX  AKTOB,  PEryJIHpYIOLIHX
npenocTaBjieHie MYHHIHMNAIBHOW YCIYrd (C yKa3aHHWEM PEKBH3UTOB HOPMaTHBHBIX
MPaBOBBIX aKTOB M HCTOYHHUKOB MX OGUIHUANIBHOrO ONyOJIMKOBAaHHUA), pa3MELIeH Ha
Enuvnom moptane, B PecnyOnukaHckoMm peectpe, Ha O(QHUUHAJILHOM caiiTe B
MH(OPMALMOHHO-TEJIEKOMMYHUKALlMOHHOM ceTH «MuTepHe™.

TexkcT aIMUHUCTPATUBHOrO perjaMeHTa B JAeHCTBYIOLIEH pedaKLHH TOMIEKUT
pasMenienrto Ha EquHom moptane, B Pecnybnukanckom peectpe, Ha O(QHULHATBHOM
caiiTe B ”HGOPMAIIMOHHO-TEJIEKOMMYHUKAMOHHOM ceTH «HTepHEeT.

1.5. B PernameHTe UCNONB3YIOTCS CIAEAYIOIINE TEPMUHEI U OINpeEe/IeHH:

ylajeHHoe pabodee MecTO MHOTO(pYHKIHMOHAIBHOTO LEHTpa MpeloCTaBICHUs
roCyJapCTBEHHbIX M MYHHIHMMNAIbHBIX YCIYI — TEpPpPUTOpHAIbHO 000CO0IEHHOE
CTPYKTYpHOE nojapasziesieHue (oduc) MHOT'0()YHKLIHOHAJIBHOT O HeHTpa
MpeI0CTaBIeHUs FOCYJapCTBEHHBIX U MYHHIIMTIAIILHBIX YCIIYT, CO3JaHHOE B TOPOICKOM
(CenbCKOM) TMOCEJIEHHM MYHULHNAIBHOIO paiioHa MIH B TOPOJICKOM OKpyre
PecnyOomuku TaTapcraH B COOTBETCTBMM € NyHKTOM 34 [IlpaBunm opraHu3anuu
JIeITENIbHOCTH MHOTO(YHKLUMOHAIBHBIX LIEHTPOB MIPENOCTABIICHNs IOCY1apCTBEHHBIX H
MYHHULMIIAIBHBIX YCIYT, YTBep)XKAeHHbIX nocTaHoBieHreM [IpaButenscTBa Poccuiickoit
®eneparuun ot 22.12.2012 Ne 1376 «O0 ytBepxkaenun IlpaBun opranusanuu
NeATEeTbHOCTH MHOTO(QYHKUHMOHAIBHBIX LEHTPOB IPENOCTaBIEHHs rOCYapCTBEHHBIX H
MYHHLHUITATBHBIX YCIYT»;

TexHWYeckas omuOka - omubka (omMcka, oredarka, rpamMmardyeckas HIH
apubmeTHyeckass omubka MO0 nomoOHas omMOKa), AOMyLIEHHAas OpraHoM,
NPeJOCTABJIAIOUIMM MYHHIHUNAIBHYIO YCIYry, W TMpHBeAlas K HECOOTBETCTBHUIO
CBEJIEHHUH, BHECEHHBIX B JOKYMEHT (pe3yJibTaT MyHHULMIIAIIBHON YCIYTH), CBEIAEHHSAM B
NOKYMEeHTaX, Hd OCHOBAHMH KOTOPBIX BHOCHUJIMNCH CBEJICHHS,

ECHUA - Enjunas cucreMa HOeHTHGUKAUMH W ayTeHTHOHUKALUMU B
MH(ppacTPyKTYype, obecreyuBarolLe HH(bOPMAIIMOHHO-TEXHOJOTHYECKOe
B3aUMOJIeCTBHE HH(MOPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMBIX JUIS IIPENOCTaBICHHUSA
rOCYIapCTBEHHBIX U MYHHUIIMITAIBHBIX YCIYT B 3JIEKTPOHHOH (opMe.

desepanbHas rocynapcTBeHHas MH(OpMalMOHHAs cHUCTeMa, obecnednBarolias
CaHKIMOHMPOBAHHBIM  OCTYN YYacTHUKOB HH(OPMAIMOHHOTO B3aUMOIACHCTBHS
(rpaknaH-3assBUTeNeH M JODKHOCTHBIX JIMIL OPraHoB MCIIOJHMTEJIbHOW BJIACTH H
OpraHoB  MECTHOTO  CaMOYMpaBleHHs) K HWHQOpMalnuH, colepiKalledcs B
rocyapCcTBEHHBIX HHOOPMALMOHHBIX CHCTEMAX M MHBIX HH(QOPMAIMOHHBIX CHCTEMAX;

M®I] - lNocymapcTBeHHOE OMOKeTHOE yupexkjaeHHe «MHoroQyHKIHOHAIBHBIH
LIEHTP INPEIOCTaBIEHHs TOCYIapCTBEHHbIX W MYHHLIHIAJIbHBIX ycayr B PecmnyOmmke

Tarapcran»,
AUC  MO®I[ -  ApromMaTH3upoBaHHas  MH(OpPMAalLMOHHAs  CUCTeMa
MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPe0CTaBIICHHUS rocyaapcTBEHHBIX H

MYHULUNATBHBIX yeiyr Pecnybnuku Tataperan;
M CrIoIKoOM — UCITOJIHUTEIbHBIH KoMUTeT KailOuiikoro MyHHIMIIAIBHOTO paioHa,




ET'P 3AI'C — EnuHelii rocy1apcTBeHHbIH peecTp 3amucell akTOB Ipa)/1aHCKOro
COCTOSIHUSA;

ETMCCO - Enunas rocymapctBeHHas MHGOpMAaIMOHHAs CHCTEMa COIIHATbHOTO
obecrneyeHusl.

B Pernamente mnon 3asiBlIeHHeM O MpPeJOCTAaBIEHWH MYHHUIHIIAIBHON YCIYTH
(manee - 3asBIEHHE) MOHMMAETCS 3alpoc O MPEAOCTABICHWH MYHHUIIMITATBLHOUW YCIYTH,
MOJaHHBIH B COOTBETCTBUHU C MYHKTOM 3 cTaThi 2 DenepanbHOro 3akoHa oT 27 HIOJSA
2010 roma No 210-®3 «O0 opraHu3alu¥ NpenoCTaBIeHHS TOCYIapCTBEHHBIX U
MYHUIUINIATBHBIX yCIyr» (nanee — @enepanbHblii 3akoH Ne 210-D3).

2. CraHaapr npeaocTaB/ieHHs MyYHHIIUNIAJIBHOH YCJIYTH
2.1. HaumeHoBaHKHe MyHHULMIIAIbHOHN YCIIyTH
OpraHu3anys oTaeIXa AeTeid B KaHUKYIISIPHOE BpeMs.

2.2. HanMeHOBaHHE UCTIOJIHUTEIBHO-PACIIOPAAUTEIBHOIO OpraHa MECTHOTO
caMOYIpaBJICHUs, HEIIOCPEACTBEHHO MPEAOCTABIIAIOIIEr0 MyHULUIIAIBHYIO YCIYyTy-
MKY «Otnen ob6pasoanuss HcnonnutensHoro koMurtera KaitOuukoro
MYHHULIHUNaTBbHOTO pailona Peciyonuku Tatapcran»

2.3. Onucanue pe3ynabTara NpeaoCTaBIeHH MyHULUIIAIBHOR YCIIyTH

2.3.1. Pe3ynpraTom npenocTaBieHuss MyHULUITAIBHOR YCIYTH SBIISIETCS:

1) pelieHHe O NMpeNOCTaBIEHUH MYHULMNAIBHOH yciayrd (rmpuioxxkenue Ne | k
HacrosiueMy PernameHry);

2) pemreHue 00 oOTKa3e B MPEJOCTaBICHUHM MYHULHUNAIBHOW  YCIyru
(mpunoxenue Ne 2 k HacTositieMmy Pernamenrty);

3) pemenne 00 OTKaze B INpUeMe JOKYMEHTOB, HEOOXONUMBIX s
MpeIoCTaBIeHHss MYHMUMMNAIbHOH ycnyrd (mpuioxeHue Ne 3 K Hacrosiuemy
aIMUHUCTPATUBHOMY PETJIAaMEHTY ).

2.3.2. Pe3ynbrar mnpenocTaBleHHs MYHHUMNAIbHONW YCIYTM HallpasisieTcs
3asBUTEN0 B (opMe DIJIEKTPOHHOrO JOKYMEHTa, IOANWCAaHHOIO  YCUJICHHOM
KBaJTM(UIIUPOBAHHOM 3JIEKTPOHHON MOAMUCHIO YTIOJHOMOYEHHOI0 TOKHOCTHOIO JIMLA
Opeana (mubo Opeana), B cootBeTcTBUM ¢ DenepanbHbiM 3akoHoM 0T 6 anpesst 2011
roga Ne 63-®3 «O6 snekTpoHHON noanucky (nanee — @enepanbHblii 3aKkoH Ne 63-P3) B
nvuuHbId kabuHeT EauHoro noprana, Pecnybirkanckoro noprasna.

2.3.3. Ilo BbIOOpy 3asBUTENA pPE3yJbTAT I[PEAOCTABICHUS MYHUIIUITAIBHON
yCIIYTH, yKa3aHHbli B noanyHktax | — 2 nyHkrta 2.3.1 Pernamenrta, Ha OymaxHOM
HOCHUTeJIe, TOAINMMCAHHBIA YIOJIHOMOYEHHBIM [OJDKHOCTHBIM JuuoM OpraHa wu
3aBepeHHbIH nevaTbio OpraHa, BelgaeTcs 3asiButento B Oprane unn B MOLL,

2.3.4. 3asiBUTENb BIpaBe MOJYYUTh pe3yabTaT MPEeAoCTaBIeH!Uss MYHHUHUIIAILHON
yCIyrd B (GopMe 3JIeKTPOHHOTO [0KYMEHTa B TEUYEHHME CpoKa AeHCTBUA pe3yJibTara
MpeloCTaBlIeHNss MyHUIUIIAIbHON YCIIYTH.




2.4. Cpok npenocTaBlIeHUsl MyHULIUNIAIbHON YCIYTH, B TOM YHCIIE C YYETOM
HE0OX0IMMOCTH O0pallleH!s B OpraHi3aliH, y4acTBYIOLIKE B PEIOCTABICHHH
MYHHIUNAIbHOH YCIYI', CPOK IPHOCTAHOBIJIEHHS IIPEIOCTABIECHN MyHULUITAIBHON
YCIIYTH B Cllydae, eCJId BO3MOXXHOCTb IIPUOCTAHOBJIEHHS NPelyCMOTpeHa
3akoHojarteabcTBOM Poccuiickoil Penepaunu, Cpok BblIavy (HampaBJIeHHs )
JOKYMEHTOB, SBJISIOLUIMXCS Pe3yIbTaTOM IIPEA0CTABICHUs MyHULUITAIIBHON YCIIyT|

2.4.1. Cpok mnpenoctaBieHHUsi MYHMUMIAIBHOW YCIYTH COCTaBJSE€T IIECTh
pabounx aHei.

2.4.2. llpuocraHoBiieHHE CPOKa INPEAOCTaBJIEHHUS MYHULMMAIbHOH YCIyrHW He
NpeaycMOTPEHO.

2.4.3. HanpasneHue NOKYMEHTa, SBIIAIOLIErOoCs pe3yJbTaTOM MpPEeAOCTaBJIECHHUS
MYHULUOAIBHOH  ycIyrd B (oOpMe 3JIEKTPOHHOTO  JOKYMEHTa, 3asBHTENIO
OCyIIeCTBJISIETCS B J€Hb O(QOPMJIEHHS W PErucTpallH pe3ylbTaTa MpeaocTaBIeHUs
MYHHULHAIBHON YCIIYTH.

2.5. UcyepnbiBaloluil nepevyeHb 10KYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUH C
3aKOHOJIaTEJIbHBIMUA UM HHBIMM HOPMATUBHBIMH MPABOBBIMU aKTaMH J1JIsI
Mpea0CTaBlIeHUs MyHUIIMTIIAIBHON YCIYTH, a TAKXKE YCIIYT, KOTOPbIE SBISIOTCS
HEOOXOIUMBIMH M 00513aTeBbHBIMU IS IPEIOCTABACHUS MYHHIIMIATbHBIX YCIIYT,
MOJJIeKAIUX MPEICTABIEHHIO 3asBUTENEM, CIIOCOOBI X MOJSYyUEHHUS 3aABUTENIEM, B TOM
YUCJIE B YJIEKTPOHHOU (hopMe, MOPSIIOK UX MPeICTaBIeHUS

2.5.1. Jlasg mnonaydyeHUss MYHULMIAIbHONH YCIYyrM 3asBUTENb [IPEICTaBIIsET
CJeAyHOILINe T0KYMEHTBI:

1) TOKYMEHT, yIOCTOBEPSIOUIMI TUUHOCTh (He TpedyeTrcs B ciiyuae oOparleHus
nocpenctsom Enqunoro noprana, Pecnybnukanckoro noprana);

2) TOKYMEHT, YAOCTOBEPSIOIIHI MOJHOMOYUS IPEACTABUTEIS 3asBUTEI;

3) 3asBneHue:

B hopMe NOKyMeHTa Ha OyMa)kHOM HocHTene (nmpuioxeHue Ne 4 k HacTosALEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B 3JIEKTPOHHOH (hopMe (3anosIHseTcs MOCPEICTBOM BHECEHHS! COOTBETCTBYIOIIMX
CBeJICHMI B 3JIEKTPOHHYIO (opMy 3asBieHHs), MNOANHCAHHOE B COOTBETCTBUU C
TpeOoBaHUsMU TyHKTa 2.5.3 agMMUHHCTPAaTHUBHOIO perjiamMeHTa, MpH oOpalleHuu
nocpeactsoM Equnoro noprana, Peciybnukanckoro noprana;

4) CBHAETENbCTBO O POXKIAEHHUH, BbIJAHHOE KOMIIETEHTHBIMH OpraHaMu
MHOCTPAHHOT'O I'OCY/1apCTBa, €ro HOTAPUAIBHO YAOCTOBEPEHHBIN MepeBOd Ha PYCCKHM
A3BIK;

5) cnpaBka ¢ MecTa paboThl (B ciydae, eciv peOeHOK OTHOCHTCS K KaTEropHH
«a1eTh  pabOOTHUKOB  MYHMLUMIMAIbHBIX  YYPEXKIEHHH W  OpPraHoB  MECTHOrO
caMoOyIpaB/ieHHs, PAclOJIOKEHHbIX Ha TEPPUTOPUH MYHHMLHUIAIBHOrO 00pa3oBaHMS
Pecny6auku TarapcTan» WM «JETH, POIUTENH KOTOPBIX ABIAIOTCH PabOTHUKAMH
OIO/KETHBIX ~ OpraHM3alMii, JeTH  COTPYAHUKOB  dedepaibHbIX  OpraHoB
MCIIOJIHUTEJIbHOW BJIACTH, TOCYAApPCTBEHHBIX TI'PAXIAHCKUX CIIYXKaIlUX» HIH «IETH




COTPYIHUKOB TOPOJCKHX O3IOPOBHUTENBHBIX Jlarepel JHEBHOro mpeObIBaHHUS,
pacrooXkeHHbIX Ha TEppUTOPHH MyHULIMNaIbHOro Pecmybnuku Tataperan).

2.5.2. 3asBneHuWe M TIpHIaraeMble AOKYMEHTbl MOTYT OBITh MpelncTaBlIeHBI
(HampaBJIeHbl) 3asiBUTENEM OJHUM M3 CIEAYIOIIUX COCOOOB:

1) yepe3 M®IL] Ha OyMaKHbIX HOCHUTENSX U B BHUJE 3JIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOILIMX TpeOOBaHUAM MYHKTA 2.5.3 aAMHHUCTPATHBHOTO perjlaMeHTa,;

2) nocpeactsoM EnuHoro moprana, PecnyOnukaHcKkoro noprajia B 3J1€KTPOHHOM
dopme;

3) B Opran JUYHO WM MOCPEACTBOM IMOYTOBOM CBS3M Ha OYMa)KHOM HOCHTEIE.
3asiBlIeHHEe U IpUilaraeMble JOKYMEHTBI, MPH HarpaBlIeHWH MOCPEACTBOM MOYTOBOMH
CBSI3H, 3aBEPAIOTCS B YCTAHOBJIEHHOM IOPSIJIKE.

2.5.3. 3asBneHue TpU HamnpaBleHHH mocpeactBom EnuHoro noprana,
Pecnybnukanckoro mopTana MNOANUCHIBAETCS TMPOCTOH 3JIEKTPOHHOH MOANKMCHIO
3asiBUTEIIS.

JIis  ToyydeHHs TPOCTOH 3NEKTPOHHOW TMOJMUCH 3afBUTENIO HEOOXO0IUMO
npoiTH nmpouenypy peructpauuu (ayrentudukaunu) B ECUA, a Takke moarBepauTh
YUETHYIO 3aIlUCh.

DNeKTPOHHBIA JOKYMEHT (27eKTpPOHHBIH 00pa3 [O0KyMeHTa), YKa3aHHBIH B
MOANyHKTe 2 myHKTa 2.5.1 aIMUHHCTPATHBHOTO perjiaMeHTa, 3aBepsieTCs yCHIIEHHOH
KBaJU(ULMPOBAHHON MOAMUCKHIO JIML, YIIOJHOMOYEHHBIX Ha CO3/laHUE W MOAMHCAHHE
TaKMX JIOKYMEHTOB, B TOM YHCJIe HOTApHyCaMHu.

DNEeKTPOHHbIE JOKYMEHTBI (3J€KTPOHHbIE 00pa3bl JOKYMEHTOB), MpHIaraeMele K
3asiBJICHHUIO, B TOM YHMCJIe JIOBEPEHHOCTH, HaIlpaBisoTCs B BUle (aitioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pazmepom He 6osee 50 MobaiiT.

KauecTBO mpenocTaBiseMbIX MEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJKHO IMO3BOJIATE B MOJHOM OO0beMe MpOYHTaTh TEeKCT JOKYMEHTa U
pacro3HaTh peKBU3UThI IOKyMEHTa.

2.5.4. 3anpeaercs TpeboBaTh OT 3asIBUTEIIA:

1) npencraBieHust JOKYMEHTOB MU MH(MOPMALMU MM OCYLIECTBICHUS IeHCTBUH,
MpeacTaBjieHHe WJIH OCYUIECTBIEHHE KOTOPLIX HE MNpPelyCMOTPEHO HOPMaTHBHBIMH
MPaBOBBIMH aKTaMH, PperyJIHpyIOIIMMH OTHOIIEHHs, BO3HHKAIOIIME B CBA3M C
MPEeI0CTaBICHHEM MYHULIMIIATIBHON YCIyTH;

2) ocylIecTBII€HHs NEHCTBHI, B TOM YHCJIE COrJIaCOBaHWH, HEOOXOIMMBIX IS
MOJYy4YeHUss MYHHIUMAIBHOH YCIYTM W CBS3aHHBIX C oOpallleHHeM B HHbIE
rocyJlapCTBEHHbIe OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBJIEHUs, OpraHM3aluH, 3a
MCKIIOYEHHEM TIOJNyYeHHs YCIYyr M TOJY4eHHMS [JOKYMEHTOB H HH(pOpMaluH,
MpeIoCTaBIsIEeMbIX B pe3yJbTaTe IMpejoCTaBJIeHUs TaKUX YCIyr, BKJIKOYEHHbIX B
repeyHd, yKasaHHble B 4YacTd | crateu 9 @enepanbHoro 3akoHa Ne 210-P3
(HeoOX0IUMBIX U 00s13aTEIIbHBIX YCIIYT);

3) npeacraBleHHs JOKYMEHTOB M WH(OpMauuu, OTCYTCTBHE U  (MJIH)
HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMChb INpPH MEepBOHAYabHOM OTKa3e B NpHEME
JIOKYMEHTOB, HEOOXOOMMBIX [UIsl NMPENOCTaBlIEHUs MYHUIMIIAIbHOW yciyru, nmbo B
MpeN0CTaBIEHHH MYHHIIMITATBHON YCIIyTH, 32 MCKIIIOUEHHEM CIIeYIOLUX CI1y4aeB:




a) W3MeHeHWe TpeOOBaHUN HOPMATHUBHBIX IIPABOBBIX aKTOB, KacarOLIUXCH
Mpea0CTaBIeHUss MYHUIIMNATBHON YCIYTrH, 1ocjie NepBOHAYalIbHOM NMofayuu 3asBICHUS
O Mpe0CTaBIeHHH MyHULIUNIATbHON YCITYTH;

0) HayMyKe OMOOK B 3asBJCHUHM O MPEAOCTABICHUH MYHULMIIAIBHON YCIYTH H
JOKYMEHTaX, MOJaHHBIX 3asBUTENIEeM II0CJe€ MEepBOHAYAJIbHOIO OTKa3a B IIpUEMeE
JOKYMEHTOB, HEOOXOOUMBbIX U1 MPENOCTaB/ICHHUs MYHHUMIAIBLHOH yciyru, nubo B
MpeI0CTaBJIeHHH MYHULIUTIATbHON YCIYTH M He BKJIIOUEHHBIX B IIPE/ICTABIECHHbINH paHee
KOMIIJIEKT I0KYMEHTOB;

B) HCTEYEHHE CPOKA ACHCTBUS JOKYMEHTOB WM MU3MEHEHHe WH(OpPMaLHH Iocie
MepBOHAYAIBHOTO OTKa3a B MpHeMe JI0KYMEHTOB, HEOOXOIUMBIX s MPEel10CTaBICHHS
MYHULUNAIBHOMR yCIyru, MO0 B MPeaoCTaBIeHUA MYHUIUIIAIIBHON YCITYTH;

r) BbISBIEHWE JOKYMEHTATbHO TMOATBEPXKIEHHOro Qakra (MpU3HAKOB)
OIKUOOYHOTO WM TMPOTHBONPABHOIO AeHCTBUS (Oe3neicTBHS) NODKHOCTHOTO JIMLA
Oprana, pabotHuka MOILI, npu nepBoHa4yaJbHOM OTKaze B IpUeMe JOKYMEHTOB,
HeOOXOIUMBIX /ISl TPEeJOCTABICHU MyHUIIMIIATBHON YCIYTH, JIMOO B [PeAOCTaBICHUH
MYHUIIMITAJILHOM YCIIYTH, O 4YeéM B MHUCbMEHHOM BH/€ 33 MOINUCHIO PYKOBOAMTEJIS
OpraHa npu nepBOHAa4YaJbHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOIMMBIX I
NpPEeNOCTaBJICHHs] MYHHULUUNAIBHON YCIYTM, YBEIOMISETCS 3asBUTENb, a TakKkKe
MPUHOCSATCS U3BUHEHUS 32 JOCTaBJIEHHbIE HEY100CTBa,

4) mnpemocraBiieHHs Ha OyYMaXHOM HOCHTeNle [OKYMEHTOB M HWH(OpMaLuH,
3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C MyHKTOM 7.2
yacTi 1 ctateu 16 DenepanbHoro 3akona Ne 210-@3, 3a UCKIIIOUEHHEM CIIydaeB, €CIIH
HaHeCeHHe OTMETOK Ha Takue NOKYMEHTHI NTHOO UX U3BATHE SBISAETCS HEOOXOIMMBIM
YCIIOBHEM IIPeAOCTABICHUs IOCYJAapPCTBEHHOH HJIM MYHHUMIIAILHOH YCIIYTH, H HHBIX
clly4aeB, YCTAHOBJIEHHBIX (elepalbHbIMH 3aKOHAMHU.

2.6. McuepnbiBatoluii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMATHBHBIMH ITPaBOBBIMU aKTaMH JUIS MPEOCTABIEHUS MyHUIUITATLHON YCITyTH,
KOTOpbI€ HAXOJATCS B pacloOpsHKEHUH rOCyapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaBJIeHUs U M0IBEIOMCTBEHHBIX MOCY1apCTBEHHBIM OpraHaM HJIM OpraHam
MECTHOT'O CaMOYTIpaBJieHHs OpPraHnu3alluil 1 KOTOpPbIE 3asiBUTENb BIIpaBe MPEICTaBUTh, &
TaKKe CIIoCOOBI MX MOTyYeHHs 3assBUTEISIMH, B TOM YHMCIIe B JJIEKTPOHHON (popme,
MOPSIIOK KX MPeJICTaBlIeH s; TOCY1apCTBEHHBIN OpraH, OpraH MECTHOTO
camoyImpaBjieHus 1100 opraHu3auus, B pacnopsKeHHH KOTOPbIX HAXOAATCS JaHHbIE
TOKYMEHTBI

2.6.1. ITonyuaroTcss B paMKax MeXBEJIOMCTBEHHOI'O B3aHMOIEHCTBHSA:

1) cBenenus o poxaenuu pedenka — EI'P 3AI'C;

2) cBeieHHs 0 3aKioueHnd (pactopxenun) opaka — EI'P 3AIC;

3) cBenenus 00 ycraHoBneHuu oTuoBctBa — EI'P 3AI'C;

4) cBefienus 00 YCTAHOBJIEHUH OIMEKU HajJ peOeHKOM M3 pelleHUsl OpraHa ONeKH U
nonevyuTenscTBa — Mcnosnkom;

5) cBeaeHHS O PETHCTPALMOHHOM Y4eTe [0 MECTYy JMKHMTEIIbCTBA M MECTY
npebbiBanus — MBI Poccun;




6) CBeICHHA O HAX0XIEHUM pedeHKa Ha MOJTHOM roCyJIapCTBEHHOM o0ecredyeHnn
— MuHHCTEPCTBO TPy A4, 3aHATOCTH M COLMaNbHOI 3amuTel Pecybnmuku TarapcTan;

7) cBeneHus o0 W3MeHeHMM (aMUIMM, WMEHM WJIM OT4YeCTBa [JIs JIHIL,
M3MEHUBLINX GaMuiInio, uMs 1 otyectso — EI'P 3ATC;

8) cBeneHus o nuIIeHUH poauTeasckux npas — ETUCCO;

9) cBenenus 00 orpaHnyeHuu poaurtensckux npas — ETMCCO;

10) cBenenus 06 otodbpanuu pederka — ETMMCCO;

11) Beimucka cBenenuit 06 nuBanue — [leHcnonHsldt poua Poccuu;

12) ceenenus o rubeny (CMEPTH) COTPYAHUKA, IPU3HAHUH O€3 BECTH IPOIABLINM
IPU HUCIOJHEHUH OOS3aHHOCTEH BOEHHOH Ciy)Obl — MHUHUCTEPCTBO 0OOPOHBI
Poccuiickoit ®enepauui;

13) cnpaBka 0 Ha3HAa4YeHHBIX MEHCUSX W COUMAJbHBIX BbIIJIATaX Ha 1Aty —
[Tencuonnslit houa Poccun;

14) cBenenrs 0 HaJIM4YMK CTaTyca MHOTOAETHOH ceMbd — MUHHUCTEPCTBO Tpyaa,
3aHATOCTH M COLMAIbHOMN 3aliuThl Pecriybinku TarapcTan;

15 )cBenenus o AedcTByIOLIEM nacnopre rpaxnadiuHa Poccuiickoit @enepauuu —
MB/1 Poccuu;

16) cBeneHuss o HoTapHanbHOH JnoBepeHHocTH — MenepanbHas HOTapHallbHas
najara.

2.6.2. 3asBuUTeNnb BIIpaBe MpPEJOCTaBHTh JOKYMEHTBHI (CBEIEHHS), yKa3aHHbIE B
noanyHkrax 1 - 13 myHkra 2.6.1 agMHHHCTpaTHBHOIO periaMeHTa, B ¢opme
3JIEKTPOHHBIX JTOKYMEHTOB, 3aBEPEHHBIX YCHIJIEHHON KBaNU(UIUPOBAHHOH MOIMUCHIO
JIM1l, YTIOJHOMOYEHHBIX Ha CO3[aHHE W TOJANUCAHUE TAaKUX JOKYMEHTOB, NpH Iojayde
3asiBJICHUS.

2.6.3. HenpexncraeneHue (HecBOEBpeMEHHOE Ipe/iCTaBlieHHe) YyKa3aHHBIMH B
nyHkre 2.6.1 aIMHHMCTpaTMBHOrO perjamMeHTa OpraHaMH rOoCYAapCTBEHHOH BJIACTH,
opraHamMM MEeCTHOI'O CaMOYIIpaBJICHHMs, OpPraHU3alUsIMH JTOKYMEHTOB M CBEJCHHI He
MOXKET ABIATHCS OCHOBAHMEM [T OTKa3a B NPEAOCTABICHUH MYHHUIIUNATIbHON yCITYTH.

2.6.4. JlomxHOCTHOE JIHUO W (MJM) paOOTHUK, yKa3aHHbIX B MyHKTe 2.6.1
AIMUHUCTPATUBHOIO pErjaMeHTa OpraHoB M OpraHu3aluii, He TMpeJCcTaBUBIIHE
(HEeCBOEBPEMEHHO TNpEe[CTaBHUBILKE) 3alpOllIeHHbIe W HaXOsIIHecs B pPacCHOpsIKEHHH
JOKYMEHT WJIM CBEICHHs, MOAIeKAT aAMUHUCTPATUBHON, TUCLUIIIMHAPHON WIIH MHOH
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAaTeabCcTBOM Poccuiickoit @enepaiin.

2.6.5. 3anpeiaercs TpeboBaTh OT 3asSBUTENS JOKYMEHTHI CBEJCHHS, B TOM YHCJIE
MOATBEP)KAAIOIINE BHECEHUE 3aiBUTENIEM MJIaThl 3a MPeNOCTaBIeHHE MYHHUIIMIATbHOM
YCIIyTH, HaxXOsII1ecs B paclopsHKeHUH rOCy1apCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO
caMOYIpaBJIEHHs M TOABEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM MWJIM OpraHam
MECTHOI'O CaMOYIpaB/IeHUs OpraHu3aLuii.

Henpencrasnenue 3asBUTENeM NOKYMEHTOB, COIEPXAIIMX CBEIEHHS, KOTOpbIE
HaxoIaTcsi B  PAclOpsDKEHHMM TOCYylapCTBEHHBIX OpraHoB, OpPraHoOB MECTHOIO
CaMOYIpaB/IeHUs] M MOABEJIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOIO CaMOYIpaBJIeHHMsl OpraHH3allhii, He SBJSeTCAd OCHOBAaHWEM /I OTKasa
3asIBUTEITIO B MPEIOCTABIEHUN MYHUIIUTIATBHON YCITYTH.




2.7. VcuepnipIBalolyii nepeueHb OCHOBAHUH 1711 OTKa3a B IpHeMe 10KYMEHTOB,
HeO0OXOIUMBIX ISl TPeIOCTaBIEHUS MYHULIUNIATILHON YCIyTrU
(BO3BpaTa JOKYMEHTOB 03 pacCMOTPEHHS 10 CYLIECTRY)

2.7.1. OcHOBaHMAMH /s OTKa3a B INpUEME [JAOKYMEHTOB, HEOOXOIMMBIX MJIs
Mpe10CTaBIeHUs] MYHUUUMIIATbHOM YCIYTH, SBIISIFOTCS:

1) HekoppekTHoe 3amojiHeHHWe 00s3aTeNbHBIX Mojeid B gopme 3asBIEHUS Ha
PecnyGiukanckoM nmoprasie (OTCYTCTBHE 3allOJIHEHHS, HeJOCTOBEPHOE, HeloJJHoe MO0
HEeIpaBUJIbHOE, HE COOTBETCTBYIOIIEE TpeOOBAHUAM, YCTaHOBIEHHBIM PeriiaMmeHToMm);

2) nmnpencraBieHWE JJIEKTPOHHBIX  JOKYMEHTOB  (DJIEKTPOHHBIX  00pa3oB
JOKYMEHTOB), He MO3BOJIAIOLIMX B IMOJHOM OObeME MpOYUTaTh TEKCT NOKyMEeHTa U
(Mnu) pacno3HaTh PEKBU3UTHI TOKYMEHTA;

3) He COOTBETCTBYIOT JlaHHbIe Biajesblla KBaTu(HUIKMPOBAaHHOrO cepTU(dUKaTa
KJTHO4Ya MIPOBEPKH JIEKTPOHHOM MOANHMCH JaHHBIM 3asBUTEIs, YKa3aHHbIM B 3asBJICHUH,
MOJJaHHBIM B 3JIeKTPOHHOH (hopme nocpenctBoM Enunoro noprana, Pecnybnukanckoro
noprana;

4) npenocTaBieH HEMOJIHBIA KOMIUIEKT JOKYMEHTOB, MpeayCMOTPEHHBIX
PernameHToM, SBISIOMIMXCS 00S3aTeNbHBIMU JUIS TPENOCTaBICHUS MYHHULMTATbHON
YCITYTH;

5) JOKYMEHTBI coiepaT MOBPEKIEHMs, HAIMYMEe KOTOPBIX HE MO3BOJSET B
MOJIHOM 00BEMe MCIONIB30BaTh MHGOPMALIMIO W CBEIEeHUs, NMPOYUTATh TEKCT U (MIIH)
pacmno3HaTh PEKBU3UThI IOKYMEHTOB;

6) nmnomada 3asBIEHHS W WHBIX JOKYMEHTOB B 3JIEKTPOHHOH (opme IULOM,
HEYTOJIHOMOYEHHBIM Ha N0J1a4y JOKYMEHTOB;

7) INOKYMEHTbl HMMEKT HWCIpaBIEHHUs, HE 3aBepeHHble B YCTAHOBJIEHHOM
3aKOHO/1aTe/IbCTBOM MOPA/IKE;

8) OKYMEHTBHI YTpaTHJIM CHJIy HAa MOMEHT oOpalleHHs 3a MpeaocTaBICHHEM
MYHHULUTNIAIBHON YCIIYTH.

2.7.2. TlepeueHb OCHOBaHHWI 1UI OTKa3za B MpUEMe JOKYMEHTOB, HEOOXOIHUMBIX
IUTS TIOJTYYeHHS MYHULIUITAIbHON YCIIyTH, ABJIACTCS HCYEPIbIBAIOLIMM.

2.7.3. Pewenue 00 oTkase B NpueMe 3asBJICHUS W JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIpEeIOCTaBJIeHHs] MYHULIMNAIBHOW YCIYTM, MOXKET ObITh NMPUHSATO Kak BO BpeMs
npueMa 3asBUTENs, TaK W IOCje MOJyYeHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JIMLIOM
Oprana HeoOXOOUMBIX [UIsl MpelOoCTaBICHHS] MYHHULMIIAJIbHOM YCIYId JIOKYMEHTOB
(cBemeHWit) €  HCNOJB30BaHUEM MEXBEIOMCTBEHHOI' O MH(POPMALIHOHHOTO
B3aMMOJIEACTBHSA, B CPOK, He MpeBbIIAOIIMA 9 pabouyux QHEH CO OHA perucTpainuu
3asiBJICHUS.

2.7.4. Pemenue 00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX JUIS [TOTyYEHHS
MYHHIIMTIATEHON YCIyTH, ¢ YKa3aHWEM IIPUYMH OTKa3a, 0QOpMIISETCS B COOTBETCTBHH C
dbopmoii, ycTaHoBNeHHOH B mnpuiaokeHun Ne 3 k Hacrosuemy Periamenty,
MOANUCBLIBAETCS  YCHJICHHONW  KBaJIM(HUIUPOBAHHONM DJIEKTPOHHOH  IOANKHCHIO B
YCTaHOBJIEHHOM TOPSIIKE YIIOJHOMOUYEHHBIM 10/KHOCTHRIM nHioM Oprana (Opranom),
¥ HalpaBJISe€TCs 3asABUTENIO B JIMYHbIN kabuHeT Eaunoro noprana, Pecnybnikanckoro
noprana u (unu) B MOLL B 1eHb NPHHATUSA pellleHrus 00 oTKase B IpHeMe JI0KYMEHTOB,
HEeO0OXOAMMBIX ISl TOTYYEHHSI MyHULMNIAIbHON YCIIYTH.




2.7.5. 3ampeuaeTcsi OTKa3blBaTh B MpHEMe 3asBICHUS M WHBIX JOKYMEHTOB,
HEOOXOOUMBIX [IJIsi MpPeNoCTaBI€HUs MYHULMMAIBHOW YCIyrd, B ciy4ae, eciH
3asBJICHHE U JOKYMEHTbI, HEOOXOIUMBbIE /I MPEeI0CTaBICHU MyHUIIMITATIbLHON YCIYTH,
MOJaHbl B COOTBETCTBMM C HH(pOpMaUMed O CpoKax M MOpAIAKe MpeaoCTaBICHUS
MYHHMITUTIATBHON ycityru, omyOiukoBaHHOW Ha EawHom moprtane, PecnyOnukaHckoM
noprase.

2.8. MicuepnbiBalolinii nepeyeHb OCHOBAHMH /1 MPUOCTAHOBIIEHHUS UJTH OTKa3a B
MPELOCTaBIEHMH MYHHIIUIIAJbHO! YCIYTH

2.8.1. OcHoBaHMsl /11 [PUOCTAHOBJICHUS MPEIOCTABJICHHS MYHHUHUIIAIBHON
YCIIYTH OTCYTCTBYIOT.
2.8.2. OcHoBaHuUs AJisl 0TKAa3a B IPEAOCTABIEHUN MYHULIUTAIIBHON YCIYTH!
1) 3asBUTENb HE COOTBETCTBYET KAaTErOPHUHM JIMI, HMEIOIIMX MPaBO Ha MpPeI0CTaBIeHHE
YCIIYTH;
2) orcytctBue Yy pe0OeHKa perucrpauMd [0 MeCTy XHTeJIbCTBAa Ha TEPPUTOPUH
MYHHUIMIAJIBHOI0 00pa3oBaHus;
3) HamM4Me CBeJeHUN O HaxOoXIeHUM pedeHKa Ha TMOJHOM TOCYIapCTBEHHOM
obecrieueHuu,
4) HaM4We CBeJIeHHH O JTUIIEeHUH POJAUTENbCKUX MPAaB;
5) Hanmu4Ke cBeeHHUH 00 OrpaHUYEHUH B POAUTEILCKUX IIpaBax;
6) HayiMuKe CBeJeHHH 00 oToOpaHWH pedeHKa (IeTei) NMpH HEMOCPEICTBEHHOW yrpose
€ro >KM3HU UJIHA 300POBBIO.
2.8.3. IlepeueHb OCHOBaHWH 11 OTKa3a B MPENOCTABJIE€HUHM MYHMIMNAIBHOHW YCIIYIH
SBJISIETCS UCUEPIBIBAIOLUM.
2.8.4. 3anpenraeTcs 0TKa3blBaTh B NPENIOCTABJIEHUM MYHULMIIAIBHON YCIYIH B ciy4ae,
€CJIU 3asBJICHHE O TPEJ0CTaBJIEHUH MYHULHITAIIBHON YCIYTH MOJAHO B COOTBETCTBUU C
WHpopMalMedn O cpokax M MOpSAKE TMPeIOCTaBICHHUs MYHHMIMIIAIBLHOW YCIyrH,
ony0MKoBaHHOW Ha EnnHoMm noprane, PecriybiinkanckoM nopraine.

2.9. IMopsanok, pazMep U OCHOBAaHHUS B3UMAaHMS IOCYJapCTBEHHOM MOUUIMHBI HJIK UHOH
IUIaThl, B3MMAaeMOii 3a Npe0CcTaBlIeHHe MyHHIMITATbHON yCIIyTH

MyHHUHUIaIbHAs ycIyTa MpelocTaBIseTcss Ha 6e3B03Me31HOH OCHOBE.

2.10. [lepedeHs ycnyr, KOTOpbIE ABISIOTCA HEOOXOAUMBIMU H 00A3aTEIbHBIMH IS
MIPeI0CTaBIEHUs MYHHIMITIATbHOM YCIIyTH, B TOM YHCIIE CBEACHUS O JOKYMEHTE
(IoKyMeHTax), BbIIaBaeMOM (BblaBa€MbIX) OPraHU3aLUsAMH, YUACTBYIOIIUMH B

Mpe0CTaBIeHHH MyHUIIUNIATBHBIX YCIYT

[IpenocraBieHre HeOOXOANMBIX U 00A3aTENIbHBIX YCIYI HE TpebyeTcs.

2.11. Topsinok, pasMep H OCHOBaHHS B3WMaHHUS IJIATHI 32 IIPEJOCTABICHUE YCIIYT,
KOTOpbIE ABJISIOTCSH HEOOXOIMMBIMHU U 00s3aTEIbHBIMH ISl TPEIOCTABIICHHS




MYHHUIMTIAIBHOM yCIyTH, BKIIOYas MHMOpPMALMIO 0 METOAMKE pacyeTa pazmepa Takou
TJ1aThI

[TpenocTaBieHne HEOOXOMUMBIX U 00sI3aTENIbHBIX YCIIYT HE TpeOyeTcs.

2.12. MakcuMaJIbHbIH CPOK 0XUJIaHUs B OUEPEIH MPH M10Jave 3armpoca o
MPeN0CTaBIeHHH MyHUIUTIATBHON YCIIYTH, YCIYTH, IPEI0CTaBIsSEMOH OpraHu3aluen,
y4acTBYIOIIEH B PeJOCTABIIEHUH MYHHUIIUIIATIbHOW YCIAYTH, U IIPH MOJTYYEHHUH
pesyJsibTaTa NpeaoCTaB/IeH!s TaKUX YCIyT

2.12.1. BpeMs oxuaaHus [IpHU 1ojayve 3asBJICHUS HA MOJyYEHHE MYHHIUITAIbHOH
yclyru - He 6onee 15 MUHYT.

2.12.2. Tlpu momydeHuH pe3yibTaTa MPENOCTaBICHUS MYHULMIAIBHON YCITyTH
MaKCHMAaIIbHBIH CPOK 0)KMJaHHS B OYEPEIU HE J0JDKEH IIpeBblaTh 15 MUHYT.

2.13. Cpox ¥ NopsiIoK perucTpaluy 3arnpoca 3asBUTENs O MPEA0CTaBICHHH
MYHHLHMIATBHOH YCIYTH U YCIYTH, IPEe0CTABIsSEMON OpraHu3ale, y4acTByIOLIeH B
peI0CTaBJIeHHH MYHHLIMIIAIBHOMR YCIIYTH, B TOM YHCJIe B 3JIEKTPOHHOHI popme

2.13.1. Tlpn nuynom obpaimeHuu B M®DL] B neHb NOAayuu 3asBJICHUS 3asiBUTEIO
Bbigaetcs pacnucka u3 AMC MO®L] ¢ perucTpaliOHHBIM HOMEPOM, NTOATBEPKIAIOIINM,
YTO 3asiBJICHHE OTIIPABJIEHO, U AATOH MoJa4H 3asBJICHHS.

2.13.2. Ilpu HanpaBieHHH 3asiBI€HUs [OCpPeACTBOM EauHOro rmoprana,
Pecny0iuMKkaHCKOTo roprana 3asiBUTe/b B [I€Hb [10/1a4H 3asBJIEHHs TOJYyYaeT B JINYHOM
kabuHete EmunHoro noprana, PecnyOinMkaHckoro mopraina 4 MO 3J€KTPOHHOH mnouTe
yBeJOMJIEHHe, T[OATBEp)KIalollee, YTO 3asBJEHHE OTIPABIEHO, B  KOTOPOM
YKa3bIBAIOTCS PErUCTPALlMOHHBIN HOMED U 1aTa MoJa4y 3asBJICHHUS.

2.13.3. Ilpu nuyHom oOpaumenun B Opradn B JeHb N0OJa4Yd 3asBJICHHA
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JTHIOM OpraHa 3asBUTENIO BbIJIAE€TCs paclucka u3
aBTOMAaTH3UPOBaHHONW MH(OPMAIIMOHHONW CHUCTEMBI, NMpeIHa3HAYEHHOH Ui OKa3aHHs
rOCy/IapCTBEHHBIX M MYHHUIUNAIbHBIX YCIYr, ¢ PErHCTPAllAOHHBIM HOMEPOM, [ATOH
MOJIa4H 3asBJICHUS U NTEPEUHEM MpPeACTaBIEHHbIX 10KYMEHTOB.

2.14. TpeboBaHHS K TOMEILEHHUSAM, B KOTOPbIX MMPEAOCTABIAETCS MyHUIIUTIATbHAS
yCIyra, K 3ajly 0KHIaHHsl, MeCcTaM I 3all0JHEHHUs 3a[IPOCOB O MPEIOCTaBICHUN
MYHHUMIAIBHOMR YCIYTH, HHOPMALMOHHBIM CTEHIaM ¢ 00pa3LaMHu MX 3al0JIHEHHUS |
repeyHeM J0KYMEHTOB, HEOOXOIMMBIX AJIsl IPEA0CTaBIeH s KaXKI0H MyHHULIUIAIBHOH
YCIIYTH, Pa3MeIIeHUI0 i 0QOPMIIEHHIO BU3yallbHOM, TEKCTOBOH U MY/IbTUMEIMHHOM
uH(pOpPMaLIKH O TIOPSIKe TPeIOCTABIEHHS TAKOH YCIyIH, B TOM YHCIIE K 00eCcneueHHIo
JOCTYITHOCTH [/l HHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (e/iepabHbIM
3aKOHO/1aTe/IbCTBOM M 3aKoHoaaTenbcTBoM Pecnydnuku Taraperan o counaibHON
3alMTe HHBAIHIOB

2.14.1. TlpenocTaBieHre MyHULUMNAIBHOW YCIYyTrHd OCYIIECTBISAETCS B 3[IaHUAX U
MOMEIIEHUsX,  OOOPYNOBaHHBIX IPOTUBOMOXAPHOK  CHCTEMOM ¥ CHUCTEMOM




MOKapOTYILIEHHUS.

Mecta mnpuema 3asBUTeNeH oOopydyloTcsi HeoOXoaumon MeOenbro s
oopMiIeHHs TOKYMEHTOB, MH()OPMALIMOHHBIMU CTEHIAMH.

OGecneunBaercss  OecnpensTCTBEHHbIH  OOCTYNl ~ MHBAJIMAOB K  MECTY
MPeIOCTaBIeHUs MYHUIHUIAJIBbHOH yciyru (y1oOHbIA BXOA-BBIXOA B TIOMEILEHHSA H
nepeMelleHne B X npeaenax).

BusyanbHasi, TeKCTOBas W MYJIbTHMeAWiiHAs MHPOpPMALHUS O TOPSIKe
MpeaoCTaBIeHUs MYHULIMIAIbHOW YCIYTHM pa3MellaeTcss B yAOOHBIX IJIA 3asiBHTENEH
MecTax, B TOM YHUCJIE C yYeTOM OrpaHUYEHHbIX BO3MOKHOCTEH HHBAJIUI0B.

2.14.2. B coorBercTBUM C 3akoHomarenscTBOM Poccuiickoir @enepauuu o
COLIMAJILHOM 3allliTe WHBAJIMIOB B LENAX OecnpensaTcTBEHHOTO A0CTyNa K MeCTy
NpenocTaBIeHus MyHULIMITAIBHON yCayru obecreqnBaeTcs:

1) compoBOXkIeHHEe WHBAIWUIOB, UMEIOUIMX CTOHKHE paccTpoicTBa (GYHKIHUH
3PEHHUSI U CAMOCTOATENBHOTO MEePEABHKEHUS, U OKa3aHHE UM NTOMOIIIH,

2) BO3MOXXHOCTb MOCAAKH B TPAHCIIOPTHOE CPEACTBO M BBICAJKU M3 HETO, B TOM
YHCJie C UCMOJIb30BAHUEM Kpecla-KOIsICKH;

3) Hamiexailee pasMmellleHHe o00OpynoBaHHS W HocuTenedl HMHopMmauuu,
HEOOXOMUMBIX [ obecriedeHnsl OecpensiTCTBEHHOI0 IOCTYNa HHBAJIM/IOB K yClyram
C Y4ETOM OrpaHMYeHUI UX KU3HE1eITeIbHOCTH;

4) nybnupoBaHue HEOOXOAMMOH I MHBAJIUIAOB 3BYKOBOH M 3pUTEILHOH
WH(GOpPMAIMKM, a TakXe HaAMuced, 3HAKOB M MHOW TEKCTOBOH M rpaduyeckon
WH(OPMAIUK 3HAKaMH, BBIITOJTHEHHBIMH pelibe(pHO-TOUeHYHBIM pHdTOM bpaiins;

5) momyck CcypaorepeBOaYMKa U TH(IIOCYpAOTIEPEBOIIHKA;

6) nmonyck co0aku-NPOBOAHUKA INpPHU HAIMYUHK JOKYMEHTa, IOJTBEPXKIAIOIIero
ee crenuanibHoe oOydeHHe M BblJaBaeMoro 1o ¢opMe W B TMOpPAIKE, KOTOPbIE
YCTAHOBJIEHbI MpPHKa3oM MHHHCTEpCTBA Tpyda U COLMAIbHOH 3ammuThl Poccuiickon
denepauuu ot 22.06.2015 Ne 386H «OO0 yTBEpKIeHHHM (HOPMBI JIOKYMEHTA,
MOATBEPKIAIOIIEr0 CrelnalbHoe O00y4YeHHe COOAaKH-NPOBONHWKA, M TMOpAAKa €ro
BBLIAYHY.

2.14.3. TpeboBanust B uYacTH oOecreuyeHUss JAOCTYNHOCTH JUI WHBAIMI0B
00BEKTOB, B KOTOPBIX OCYIUECTBJISETCSA MPEAOCTaBICHHE MYHULUIAIBHOW YCIYTH, U
CPEJICTB, WUCIOJb3YEMBIX IMpPH MNPENOCTaBIEHHUM MYHHUIHIAIBHON YCIyrdH, KOTOpbIE
yKaszaHbl B moanyHkrax | — 4 mynkra 2.14.2. PernamenTa, NnpuMeHsIOTCS K OOBbEKTaM U
CpeicTBaM, BBEIEHHBIM B OKCIUIyaTallMIO WM MOPOIUEAIIMM  MOJEPHHU3ALHIO,
pekoHcTpykuuto nocne 1 urons 2016 roja.

2.15. TTokxa3arenu HOCTYNHOCTH M KauyecTBa MyHHLUIAIbHONW YCIIYTH, B TOM YHCIIE
KOJIMYECTBO B3aMMOAEHCTBUH 3asABUTENA C JOJDKHOCTHBIMHU JIMIIAMH [IPH
MPeI0CTaBIEHHH MYHUIIMITAIBHOM YCIIYTH U HX IIPOAODKUTENLHOCTD, BO3MOXKHOCTD
MoJiydeHust HHPOPMAIMU O X0/ MPEJOCTaBIeHUsI MyHULUIIAIbHO! YCIYTH, B TOM
YKClie C MCIMOJIb30BaHHEM HH(POPMALMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHH,
BO3MOXKHOCTb JIHOO HEBO3MOXHOCTE MOJTYy4EHH I MyHHUMIIATbHOH YCIIYyTH B
MHOTIO(YHKIIMOHATBHOM LIEHTPE MPEeI0CTaBIEHUS MOCY1apCTBEHHBIX H
MYHHLUIATIBHBIX YCIYT (B TOM YHCIIe B TIOJHOM 00beMe), B JII0O0M TEPPUTOPHAIBHOM
0JIpa3/iesIeHHU OpraHa UCIIOJHUTENIBHO PACOPAAMTEILHOTO OpraHa MeCTHOro




camoyInpaBJieHus, 110 BbIOOPY 3asiBUTENS (IKCTEPPUTOPUATIBHBIN TPUHLIKM ),
MOCPE/CTBOM 3aI1poca O MPeJOCTaBIEHUN HECKOJIBKMX MOCYJapCTBEHHBIX U (UIIH)
MYHHULUNATBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHEIX HEHTPAX MPeJoCTaBIeHHUs
rOCyIapCTBEHHBIX U MYHULIMNAIBHBIX YCIIYT, IPEAYCMOTPEHHOTr0 cTaTher 15.1
®enepanbHoro 3akoHa Ne210-@3 (koMIJIeKCHBIH 3ampoc)

2.15.1. Iloka3aTensiMu AOCTYNHOCTH MPEAOCTABIEHUS MYHHUHUNAJIBHOU YCIyTH
SIBJISIFOTCS

pacIloI0KEeHHOCTb [TOMELLEHHs!, B KOTOPOM BEIETCs MpHeM, Bbl1adya J0KYMEHTOB
B 30HE JOCTYIHOCTH OOLIECTBEHHOI'O TPAHCIOPTa;

HaJu4yie HeoOXOAMMOTro KOJIMYeCTBA CHEHHUAIHUCTOB, a TaKXKe TOMEIIEHHUH, B
KOTOPBIX OCYLIECTBIIAETCS IPUEM IOKYMEHTOB OT 3asBUTENEH;

HaJIMuhe ucueprnbiBarolie uHpopMmanuu o crnocodax, MOpsiIKe H CpoKax
MpeAoCTaBlICHUs  MYHHUUMNAIbHOH  yCIyrd Ha  MHGOPMALMOHHBIX  CTEHMaX,
opunmMansHOM  cailiTe  MyHUMUMIAIbHOrO  padoHa, Ha EnuHom  moprane,
PecnyOnukanckoMm nopraie;

OKa3aHWe TIOMOIIM MHBajJKAaM B T[pPEOJOJIeHHH OapbepoB, MeIIaroLInX
MOJIy4E€HHIO UMH YCIIYT HapaBHe C JIPYTUMH JIMLIaMH.

2.15.2. TlokazarensiMM KauyecTBa TMPENOCTABACHUS MYHULHNAIbHON YCIyTH
SABJISIFOTCS:

1)  coOmopeHne CpoKOB MpUeMa U PaCCMOTPEHUS JOKYMEHTOB;

2)  coOnroaeHHe CpoKa MOJyYeHHUs pe3ysbTaTa MyHULUIIAIBHON YCIIYTH;

3) orcyrcTBue O00OOCHOBAaHHBIX JkanoO® Ha HapyuleHus Pernamenra,
coBepleHHble paboTHUKamMu OpraHa;

4) KOJIMUECTBO B3aMMOJEHCTBHIl 3asBUTENI C JODKHOCTHBIMHU JHuaMu (0e3
y4deTa KOHCYJIbTaIUH):

a) B3auMojielicTBHe 3asBUTeNs c padoTHukamu MODL] npu npenocrabBieHHH
MYHHUIMNAIBHON YCIYTH OCYILECTBJISIETCS OJMH pa3 MPH MPeICTaBICHUH 3asABJICHUS CO
BCEMU HEOOXOIUMBIMH JIOKYMEHTaMHU;

©) omMH pa3 B ciydae HEOOXOAMMOCTH NONy4YEHHS pe3yibTaTa IpeloCTaBlIeHUus
MYHUIIMNAIBHOH yermyrn B MOLL B ¢opme sKk3emIuisipa 3JeKTPOHHOrO NOKYMEHTa Ha
OyMaKHOM HOCHTEJIE.

[TpoaomKUTENBLHOCTE OJHOTO B3aMMOJEHCTBUSA 3aiBHUTEIS C JIODKHOCTHBIMH
JHMIAMKA IPU TPEJOCTaBIeHHY MYHULIMNIATBHON YCITYTH He MpeBbIaeT 15 MUHYT.

3asBUTE/Ib BIIPaBe OUEHUTh KaueCTBO NMPEJOCTaBICHUA MYyHHIIMIIAIbHONW YCITIYyTH C
MOMOLIBIO YCTPOMCTB TOABMXKHOW pPagvoTeIeOHHON CBSA3M, C HCIOJIb30BaHUEM
Enunoro moprana, Pecny6nnkaHckoro nopraia, TEPMHHAIbHBIX YCTPOHCTB.

2.15.3. Uadopmanus o xoae NpeloCTaB/IeHUs] MYHHULMIIAIBHONH YCIYTH MOXKET
ObITH [OJIydeHa 3asBUTENEeM B JHYHOM KabuHete Ha EnuHom mnoprane wuiaM Ha
Pecniyonukanckom nopraine, B MOLL,

2.15.4. TlpemocraBiieHHe MYHUIHUIAIBHONH YCIYrM OCYIIECTBISETCS B JHO0O0M
M®IL] no BeIOOpY 3asiBUTENss HE3aBUCHMO OT MeCTa €ro JKMTeNbCTBa HJIM MecTa
(hakTHYeCKOT0 MPoXKHUBaHHs (IIpeObIBaHNA) 110 IKCTEPPUTOPHAIILHOMY IPHHIIHITY.

3asiBUTENb BIPaBe MOJYUYUTh MYHULMNAIBHYIO YCIYry B COCTaBe KOMIUJIEKCHOTO
3amnpoca.




2.16. Unble TpeboBaHus, B TOM UMCIIe YUUTbIBAIOLIME OCOOEHHOCTH TPeI0CTaBIeHUS
MYHHULMNAIBHOH YCIIYTH 110 3KCTEPPUTOPHATIBHOMY NIPUHIUITY (B Cliy4yae, eciiu
MYHHUIMIAIBHAS YCIIyra IpeloCTaBIAeTCs 110 IKCTEPPUTOPHAIEHOMY TPHHIIUITY) U
0COOEHHOCTH MpPeloCTaBICHUs MYHULMIIAILHOM YCIIyTH B 2JIEKTPOHHO# opme

2.16.1. Ilpu npenoctaBieHUH MYHHUHUIAIBHOH YCIYTH B JJIEKTPOHHOH (opme
3asiBUTEJIb BIIpaBe:

1) monyuuts HWHpOpMALMI O TMOpSAKE ©  CpPOKax IPeaoCTaBJICHUS
MYHULMITAIBHON YCITyTH, pa3MellleHHy0 Ha ExuHom noprane u Ha Pecrnybnukanckom
nopTane;

2) mopaTh 3asgBIEHHME O IPEIOCTAaBJICHWH MYHHUMIAIBHOM YCIYrH M WHBIE
JTOKYMEHTBI, He00X0IUMBIe JIJIs TPEI0CTaBlIeHNss MyHUIIUTIAIBHON YCIYTH, B TOM YHCTIe
JAOKYMEHTBI U MH(POPMALUIO, dJEKTPOHHbIe 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B
COOTBETCTBUM C IIYHKTOM 7.2 yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
ucnosb3oBanueM Enunoro noprana, Pecnybiinkanckoro noprana;

3) NOMY4YUTb CBEIEHUS O XOJE BBINOJHEHHUS 3aiBJIEHHH O MpeloCTaBICHUH
MYHUIIUTNIAIBHOM YCIYTH, MOJaHHBIX B JIEKTPOHHOH (opMme;

4) oCylecTBHTh OLEHKY KauyecTBa IMPEIOCTABJIEHUS MYHULMNAIbHON YCIYrH
nocpencrsoMm Enunoro noprana, Pecnnybnukanckoro nopraia;

5) nmomy4uTh pe3ysbTaT MPEeNOCTABJICHHUS MYHULUHMNAIBHON yciayru B (opme
3JIEKTPOHHOTO IOKYMEHTa;

6) monath xkanoby Ha pewieHue U neictue (OeszneiictBue) OpraHa, a Takxe ero
JIOJDKHOCTHBIX JIML, MYHULMIIAIBHBIX CHIYXKalllUX TOcpeAcTBOM PecrmyOnMKaHCKOro
noprana, mnopraga QenepanbHOW TrocydapCTBEHHOH HWH(MOPMAUHMOHHOH CHCTEMBI,
obecneunBarollei mpouecc gocynedHoro (BHecyneOHOro) obOxaloBaHMs peLIEHHH H
neicTBuii (Oe3nedCTBHS), COBEPIIEHHBIX MPH TMPEIOCTaBIEHUU T[OCYJAPCTBEHHBIX H
MYHUIHNAIBHBIX  YCIYr OpraHaMu, [peJoCTaBJSIOIMMUA TOCYAapCTBEHHbIE W
MYHHUIUIIANIbHBIE YCIYTH, WX JO/DKHOCTHBIMH JIML@MH, TOCYJapCTBEHHBIMH H
MYHHIMIIAIBHBIMY CIIY)KaIllUMH.

2.16.2. ®opMupoBaHHE 3asABICHHUS OCYLIECTBIIETCS MOCPEACTBOM 3allOJHEHHUS
3JIeKTpOHHOU (hopMbl 3asBieHus Ha Exnnom nopraie, PecnybnukanckoMm noprane 0e3
HeOoOXOAMMOCTH JOMOTHUTEILHON Mo1a4yK 3asBJIeHUs B Kakoil-110o nHoi popme.

2.16.3. Ilpu popmupoBanuu 3asBieHHs Ha EnvHoMm noprane, PecnybiukanckoM
nopraie odecrne4uBaeTcs:

1) BO3MOMXHOCTb KOMMPOBAHMS U COXPAHEHHUs 3asBJIEHUS M HHBIX TOKYMEHTOB,
HEe0OXOOUMBIX [J1s PEJOCTABJICHHUS YCIYTH;

2) BO3MOYKHOCTH 3allOJIHEHUSI HECKOJIbKMMHM 3asBUTEISMH OIHOW 3JIEKTPOHHOM
GopMbI 3asBiIeHMS NPU OOpallleHHH 3a yclyraMu, MpeanojararliMU HarpaBjeHHE
COBMECTHOT0 3asiBJIEHUS] HECKOIIbKUMH 3asBUTEIISMH;

3) BO3MOXKHOCTH MeyaTH Ha OyMa)KHOM HOCHTese KOMHH 3JIeKTPOHHOU (POpMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJEHHBIX B JJIEKTPOHHYIO (POPMY 3asiBJICHHUS 3HAYCHHUH B
J1H000H MOMEHT 10 JKeJIaHHIO T10JTb30BaTesIsl, B TOM 4HcJe TP BOBHUKHOBEHUH OLIMOOK
BBOJIa ¥ BO3BpaTe JJIsi IOBTOPHOI'O BBO/A 3HAYEHHH B 3JIEKTPOHHYIO (DOPMY 3asABIICHHS,




5) 3anonHeHHe TOJEH 3JIEKTPOHHOH (opMbl 3asBieHMS OO Hadvaja BBOJA
CBEICHUH 3asfBUTEIEM C WCIOJb30BaHUEM CBeleHuH, pasMeweHHbix B ECHA, u
cBelleHMH, omybnukoBaHHBIX Ha EnuHom mnoprane, PecnyOmukanckoMm moprane, B
4acTH, Kacarollencst CBeIeHUi, OTCYTCTBYIOLIUX B €IMHON CUCTEME MACHTHOUKAIIUN |
ayTeHTHUKALHH;

6) BO3MOXHOCTb BEPHYTbCS Ha JH00O0H W3 ITanoB 3amoHEHWs 3JIeKTPOHHON
(opmbl 3asBIeHNA O€3 MOTEpU paHee BBEAEHHON WH(opMaluu;

7) BO3MOXHOCTb A0OCTyna 3asBuTenss Ha ExwHoMm moprane, PecrnyGnmukanckom
nopTalie K paHee MOJaHHbIM UM 3asBJIEHUSM B TE€UEHUE HE MEHEee OJHOTO rojia, a TaKkKe
YaCTUYHO CPOPMUPOBAHHBIM 3asiBJICHUSIM - B TeYEHHE HE MeHee 3 MecCsIIeB.

2.16.4. 3anuch 3asBuTeneid Ha npueM B M®IL] (nanee - 3amuch) oCyLIeCTBISETCS
nocpezncTsoMm Pecriybnukanckoro noprana, TenedoHa koHTakT-eHTpa MOII.

3asBUTENIO MPEAOCTABISAETCA BO3MOXKHOCTh 3allUCH Ha JIH0ObIe CBOOOJHbIE JUIS
IpHeMa J1aTy ¥ BpeMs B Ipe/ie/iaX yCTAHOBJIEHHOTO B MHOTMO(YHKIIMOHAIBHOM LIEHTpPE
rpaduka npuemMa.

3anuchk Ha OMNpe/eNieHHYI0 JaTy 3aKaH4YWBaeTCsl 3a CYTKH 10 HACTYTIJIEHHUS ITOH
NaTBhl.

Jlnist ocyliecTBI€HUS NIpeaBapUTEIbHOMN 3allUCH MOCPeACTBOM PecnyO/MKaHCKOTOo
nopTajia 3asgBUTENI0 HeoOXO0AMMO yKaszaTh 3alpalliBaeMble CUCTEMOH JaHHbIe, B TOM
qucIe:

thaMUIIUIO, UMSI, OTYECTBO (MPU HAJTUYUK );

HoMep Telle(oHa;

aJipec eKTPOHHOH! MOYTHI (110 XKeJIaHHIO);

JKeJaeMyro 1aTy ¥ Bpems rnpuema.

B cnyyae HecooTBETCTBUS CBEIEHHMH, KOTOpPbIE COOOLIMI 3afBUTENb MPH
NpeaBapUTeIbHOM 3amucH, JOKYMEHTaM, MPEeACTABICHHBIM 3asgBUTEIEM IPH JTUYHOM
npueme, peaBapUuTeIbHas 3alucCh aHHYJIUPYETCS.

[Ip1 ocyllecTBIEHHU TpeABApUTENBHON 3amucH 3asBUTENIO oOecrnedyrBaeTcs
BO3MOXXHOCTb pacriedaTartb TaJOH-TIOATBepXkAeHHe. B ciyuae, eciu 3asBUTENb
COOOLIMT aupec 3JeKTPOHHOW MOYTHI, Ha YKa3aHHBIM aJpec Tak)ke HalpaBlseTCs
uH(MOpMaIIKs O TIOATBEPKICHUH MTPEABAPUTEIBLHON 3alIUCH C YKa3aHHEM JaThl, BDEMEHH
U MecTa IpreMa.

[Ipu ocylnecTBIeHUN INpeABapUTENbHON 3aluCcH 3asiBUTENb B 005A3aTeIbHOM
nopsake HHGOPMUPYETCA O TOM, YTO NMpeABapUTesbHas 3aUCh AHHYJIUPYETCs B cliydae
€ro HesABKH 110 UCTeUEHHH |5 MUHYT ¢ Ha3HaUYE@HHOTO BPEMEHHU ITpHueMa.

3asiBUTENH B JI0O0E Bpems BIpaBe 0TKAa3aThCs OT IpeiBapUTEIbHON 3alluCH.

3anpenraercs TpeboBaTh OT 3asBUTENs COBEPLICHMS HHBIX AEHCTBHUH, KpOMe
MPOXOXKIEHUS MACHTH(PHUKALNN U ayTeHTH(PUKALUY B COOTBETCTBUHM C HOPMaTHBHBIMH
MpaBoBeIMH akTaMu Poccuiickoit Denepauuu, ykasaHus Ueldd NpUema, a Takke
NpeNOoCTaBJIeHHs CBEIeHHH, HeOOXOMUMBIX ISl pacyeTa IJIMTEIbHOCTH BPEMEHHOTO
HHTEpBaJIa, KOTOPBIA HEOOX0AMMO 3a0pOHUPOBATh IS TpUEMa.

3. CocraBs, Noc/1e10BATEJTLHOCTh H CPOKH BbINOJHEHUS aIMHUHHCTPATHBHBIX
npoueayp, TpeboBaHHS K NOPAAKY HX BbINOJHEHHH, B TOM YHC/Ie 0COOEHHOCTH
BBINOJIHEHHS A IMHHHCTPATHBHBIX NMPOLEIYP B 3J1eKTPOHHOH (hopme, a TaK:Ke




0CO0EHHOCTH BbINOJHEHHS A AMHHHCTPATHBHBIX MPOUEAYP B
MHOIrOQYHKUHOHAIbHbBIX HEHTpaXx

3.1. Onucanue nocnea0BaTeNIbHOCTH JeHCTBUI PH MPEIOCTABICHUH
MYHHIUIIATBHOH YCIIYTH

3.1.1. Ilpenocrapienyie MyHHLMNAIBHON YCIyrH BKIIOYaeT B ce0s Clieyrolne
poLenypsl:

1) oxa3zaHue KOHCYJIbTALW 3aBUTEIIO;

2) IpUHATHE M PacCMOTPEHHE KOMIUIEKTa JIOKYMEHTOB, MpeACTaBIeHHbBIX
3asBUTEJIEM,

3) HanpaBieHHEe MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl, y4YacTBYIOUIHE B
IIpeAOCTaBICHNH MYHUIIMTIATLHOMW YCIYTH;

4) moAroToBKa pe3yabTaTa MyHULMIIAIBHOM YCIIyTH;

5) BbLIaua (HanpaBJIeHHE) 3asIBUTENIO pe3yIbTaTa MyHUIIMITATLHON YCITyTH,

3.2. Oka3zaHue KOHCY/IbTAIHH 3aABUTEIO

3.2.1. OcHoBaHMEM Hauyaja BbIIOJIHEHUS aIMHHHUCTPATHBHOW IPOLELYPHI
ABseTcss oOpalleHHe 3asBUTENS 110 BOMPOCAM, CBSI3aHHBIM C TIPENOCTABJIEHHEM
MYHHLUIIAILHON YCITyTH.

JIOMKHOCTHBIM ~ JTHIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 33  BBIMOJHEHHE
aIMHHUCTPATHBHOMN NPOLEAYPbI, ABJISETC:

- npu obpaiennu 3asButens B MOIL] — paboraik M®DLI;

- npH obpaienun 3assutenas B Opran — pabotHuk MKV «Otznen obpa3zoBanus
McnonnutenbHoro komurera Kailbuikoro MyHuuMnaibHoro paiioHa Pecrnybnuku
Tarapcran» (nanee - 10JKHOCTHOE JIMLIO, OTBETCTBEHHOE 33 KOHCYJIbTHPOBAHHME).

3.2.2. 3agBUTeNb BIpaBe OOPaTHTbCA 3a KOHCYNbTAllHEH O TOpSIKE M CPOKax
NpenoCTaB/ieHuss MyHHLMNAIbHOH yciayrn B MOIL] nuydno u no Tenedony u
3JIEKTPOHHOM MOYTe.

PabotHuk M®IL] KoHCY/IbTHpPYeT 3asBUTENs, B TOM YHUCIEe 1O COCTaBy, (Gopme
MPEICTaB/IsAeMOH JOKYMEHTALUKHHU U APYTUM BOIpoOcaM JUIsl OJy4eHHS MYHHIIMMIAIbHOM
YCIIYTH.

3asgBUTENb MOXET TMOJYyYUTh MHMDOPMALKIO O TOpPSIKe TPeaoCTaBIeHUs
MYHHMLIUNAIBHOH  yciayrm myTeM  cBobogHoro  goctyna ¢ caiita MO®I]
http://mfcl6.tatarstan.ru.

AZIMUHHCTpaTUBHbIE TpOLIENYpPbl, YCTaHABIWBAaeMble HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCS B IeHb 0OpallleHus 3asiBUTeIIsI.

PesynpraTaMu  BBIMOJIHEHMS  aJAMHHUCTPATHUBHBIX  TIPOLEIYP  SBJISIFOTCS:
KOHCYJIbTallMsl 110 cocTaBy, (opme TMpeAcTaBiIsieMOd JOKYMEHTAlHH W JIPYTrUM
BOIIPOCaM, HEOOXOAUMBIM IS OTYUYeHUSI MyHHIIUTIAILHOH YCITyTH.

3.2.3. 3asButens Brpase oOpaTuThes B Opran no TenedoHy M 3JI€KTPOHHOM
Mo4yTe, a TaKKe IMOJyuYMTh KOHCYIbTallMiO Ha PecnybmukanHckoMm mopraie, caiite
OpraHna o nopsiake U cpokax NpeJoCTaBIeHUs] MyHHUILIUTIATBHON YCIIyTH, B TOM YHCJIE 110




COCTaBy, (popMe MpPeCTABIIsIEMOIl JOKyMEHTAUUH U IPYTHM BOIPOCAM /IS MOJyYeHHS
MYHHIIMTIAIbHOMN YCIyTH.

JIOJOKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HHOOPMUPYET
3asiBUTEJNS B COOTBETCTBHH € TpeboBaHUsAMU nyHKTa 1.3.4 PernamenTa.

AIMMHMCTpPAaTHBHBIE TIPOLEAYPbI, YCTAHABIMBAEMble HACTOSIIAM ITYHKTOM,
BBITIOJIHAKOTCS B TEYEHHE TPeX pabo4uX IHEH co IHSA MOCTYIJICHHUS 0OpalleHus.

PesynbTaTaMu  BBIOJIHEHHS ~ AJMUHUCTPATUBHBIX  TPOLEAYP  SABISAIOTCS:
KOHCYJIbTallMU 110 COCTaBy, (opMe MpencTaBIseMOl [IOKYMEHTAUHH M JIPYTHM
BOINPOCaM, HEOOXOIUMBIM [UISl TTOTyUEHHS! MYHULUTTIAIbHOM YCIIYTH.

3.3. IIpunsTHe U pacCMOTpEeHHE KOMILIEKTa JI0KYMEHTOB,
IPEJICTaBJICHHBIX 3asBUTEIEM

3.3.1. Ilpuem IO0KyMEHTOB [l IpPENOCTABICHUS MYHUIMIAIBHON YCIYIH 4Yepes
M®I] nim ynanennoe padovyee mecro ML,

3.3.1.1. 3asBuTens (mpeacTaBUTeNb 3asBUTeNs) obpamaercs B MDL] ¢ 3ampocom
O TPEeIOCTaBJIEHWH MYHMLHMIAIbHOW YCIYTM M TNpPEIACTaBiIseT [IOKYMEHTbl B
COOTBETCTBHH C MYHKTOM 2.5. Pernamenra.

3.3.1.2. PabotHuk MOLI, Beayminii npuem 3asBIeHHIA:

ompezenseT NpeaMeT oOpalleHus,

YJOCTOBEPSET JIMYHOCTh 3asIBUTEIS;

[IPOBOJUT IIPOBEPKY MOJHOMOYHH JTUIIA, MOAAIOUIEr0 JOKYMEHTHI;

IIPOBOAMT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSAM, YKa3aHHBIM B
nyHkTte 2.5. Pernamenra;

3aroJHAeT IeKTPOHHY Gopmy 3asBiaeHus B AUC MDIL];

IIpH TPEAOCTABICHUH JIOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernamenTa Ha
OyMa)KHOM HOCHTEJNe, OCYLIECTBISeT CKAHHPOBaHHE NPECTABIEHHBIX JOKYMEHTOB;

pacneyartbiBaeT 3asaBjeHue u3 AUUC MODL];

nepeaeT 3asBUTENIO HA IPOBEPKY U MOAMUCAHHUE;

1ocJie MoANUCaHus CKaHupyeT noanucanHoe 3asBieHne B AUC ML,

sarpykaer B AMMC M®I] nokyMeHThl, npejicTaBlieHHbIe B 3JeKTPOHHOH (hopme
WJIA 3JIEKTPOHHBIE 00pa3bl OTCKAHMPOBAHHBIX JAOKYMEHTOB, (DOPMUPYET 3JIEKTPOHHOE
1eno;

BO3BpallaeT NOANMCAHHOE 3asiBJIECHUE U OPUTHHANIBI OyMaKHbIX TOKYMEHTOB;

BbIJ1a€T 3asBUTEIIO PACIUCKYy B MpUeMe JOKYMEHTOB.

AQMUHUCTpPAaTUBHBIE [POLIEAYPBI, YCTAaHABIMBAaeMble HACTOALIUM [YHKTOM,
BBIMIOJIHAIOTCA B JIeHb OOpallleHust 3asBUTes.

Pe3ysibTaTaMu BBINOJIHEHHUS aJIMUHUCTPATHBHBIX MPOLEAYP SABJAIOTCS: FOTOBOE K
OTIPaBKe 3asBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotouk M®I][ HampaBiseT MNakeT AOKYMEHTOB, TIPHHSATBIX OT
3agBUTeNs B Opran B 3J€KTPOHHOH (popMme (B cOCTaBe MAKETOB 3JIEKTPOHHBIX JIel) B
TeYeHUe OJHOro pabouero AHs €O [HS oOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenune MOLL,




PesynbTaTaMu BbINOJHEHUS aAMUHHUCTPATUBHBIX POUEYP ABISIOTCS: 3asABIICHHE
M TTaKeT JOKYMEHTOB (3JIEKTPOHHOE Jiesl0), HanpasieHHble B OpraH, MocpencTBOM
CUCTEMBI JJIEKTPOHHOTO B3aUMOI€HCTBUS.

3.3.2. IlpueM JOKYMEHTOB Ul MPEIOCTaB/IEHUA MYHULMNAIBHON YCIyrd B
anekTpoHHOU (hopme uepe3 Exunbiii mopran, PecnyGnukanckuii moprai.

3.3.2.1. 3asBuTENnb IS MOJAAYM 3asBJICHUSI B 3JIEKTPOHHOH (opMe BBITIONHSET
cieayrole qedCTBUS:

BBIIIOJIHSET aBTOPU3ALIHIO;

OTKpbIBAET (OPMY 3NIEKTPOHHOTO 3asBJICHHUS;

3anonHseT ¢GopMy JIIEKTPOHHOrO 3asiBlI€HHs, BKJFOYAIOIIYID  CBEJEHUS,
HeoOXoauMble H 00s3aTebHble IS TTPENOCTABIICHUS MYHULIMITAILHON YCITYTH,

MPUKpENIsSeT AOKYMEHThl B JJIEKTPOHHOH (opMe HIIH 3IeKTPOHHBIe 00pasbl
JIOKYMEHTOB K (popMe 3JIeKTPOHHOTO 3asiBJIeHHUs (IPH HEOOXOIUMOCTH );

MOATBEP)KAAET (PAKT O3HAKOMJIEHHUS M COIJIACHS C YCJIOBHSMH H TOPSIAKOM
NPENOCTABICHUS] MYyHULUNAIbHOW YCIYrM B 3JEKTpOHHOH ¢dopme (ycTaHaBIMBaeT
COOTBETCTBYIOUIYIO OTMETKY O COTJIaCHH B (hOpMe 3JIEKTPOHHOTO 3asiBIIEHUS ),

MOATBEPKAAET  JOCTOBEPHOCTb  COOOLIEHHBIX  CBEIEGHUH  (yCTaHaB/IMBaeT
COOTBETCTBYIOIIYIO OTMETKY B ()OpMe 3JTeKTPOHHOTO 3asBIICHHS );

OTHpaBisieT 3all0JIHEHHOE 3NIEKTPOHHOE 3asBJICHUE (Haxxumaert
COOTBETCTBYIOLIYIO KHOIKY B ()OpMe 3JIEKTPOHHOIO 3asiBJIEHU);

DJIEKTPOHHOE 3asiBJIeHHE IOJANMUCHIBAETCS B COOTBETCTBHM C TpeOOBaHUSIMHU
nyHkra 2.5.5 Pernamenra;

MoJydaeT yBeJoMIIeHHe 00 OTIpaBKe 31eKTPOHHOrO 3asiBIEHHUS.

@opmaTHO-JIOTHYECKas poBEpKa c(hOpMHUPOBAHHOTO 3asBJICHUS
OCYLIECTBIISIETCS TOCJE 3alOJIHEHUs 3asBUTENIEM KaXIOro M3 TOJied 3JIeKTPOHHOU
¢dbopmbl 3asaBieHus. [1pH BBISIBICHMH HEKOPPEKTHO 3alOJIHEHHOTrO I10JI 3JeKTPOHHOM
GbopMBbl 3asBlIEHUS 3asABUTENb YBEIOMJSeTCS O XapaKTepe BbISBJIEHHON OMIMOKU U
nopsiike  ee  YCTpaHeHHs  TOCPEICTBOM  HMH(POPMalUMOHHOTO  COOOILIEeHHUS
HETOCPEACTBEHHO B 2JIEKTPOHHON (hopMe 3asiBJIeHUS.

AIMUHHUCTpPaTUBHbIE NOpPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSILIUM IIYHKTOM,
BBITIOJIHSIFOTCS B JIeHb OOpalieHus 3asBUTENS.

PesynbTaTaMM  BBINOJHEHUS  aIMHHUCTPATUBHBIX  MNPOULEAYP  SABJISAIOTCSH:
3JIEKTPOHHOE [eNl0, HampaBieHHoe B OpraH mNocpeAcTBOM CHCTEMbl JJIEKTPOHHOIO
B3aUMOJIEHCTBHUS.

3.3.3. PaccmoTpeH#e KoMILIeKTa JOKyMeHTOB Opranom.

3.3.3.1. OcHoBaHHWEM Hauala BbBINOJHEHUsS AJAMHUHHCTPAaTUBHOW IpOLELYPbI
ABJISIETCS  TMOCTYIIJIEHHE 3asBJICHHSI M MHBIX JOKYMEHTOB, HEOOXOJMMBIX IS
MPel0CTaBJIeHUss MYHULIMNIATbHON YCIIYTH.

JlooKHOCTHBIM ~— THIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBINIOJIHEHHE
aJIMUHUCTPATUBHOU mpouenypsl siBisiercss pabotHuk MKY «Ornen obpazoBaHus
UcnomnurensHoro komutera Kaiibuukoro MyHHIUNanbHOro paiiona PecnyOnuku
Tarapcran» (nanee - JOHKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 IIPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpPUEM JOKYMEHTOB, B Ciydae
oOpalieHus 3asBUTENS C 3asBaeHueM B OpraH:

orpejenseT npeaMer oOpallieHus;




yCTaHABIMBAET JINYHOCTD 3asiBUTEJIS;

IIPOBOJUT IIPOBEPKY MOJHOMOYHMIA JTMLA, TOJAIOIIETO JOKYMEHTHI;

MPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBaHMSM, yKa3aHHBIM B
nyHkTe 2.5 PerjaMenTa, mnpoBepKy COOTBETCTBHMS [PEJICTABICHHBIX IOKYMEHTOB
YCTaHOBJIEHHBIM TpeOOBaHWAM (Hawiexaliee OQOpPMIIEHHE KONMHM IOKYMEHTOB,
OTCYTCTBHE B JOKyMEHTaX MOIYHCTOK, IPHUIIMCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OrOBOPEHHBIX UCIIPaBIEHHH );

3al0JIHAET  JJIEKTPOHHYK0  (OpMy  3asBI€HHS B  aBTOMAaTH3MPOBAHHOMA
WH()OPMAIIMOHHON CHCTeMe, MpeldHa3HAuYeHHOH Ui OKa3aHWs TOCYIapCTBEHHBIX H
MYHULUIIAJIBHBIX YCIIYT;

Npy TMPeNOCTABIEHWH JOKYMEHTOB, YKa3aHHbBIX B MyHKTe 2.5 Pernamenra Ha
OyMa)XHOM HOCHTEJIe, OCYLIECTBISET CKAHHPOBAHHE [TPE/ICTABIEHHBIX JIOKYMEHTOB;

pacredaTbiBaeT 3asBIIEHHE;

nepenaeT 3asBUTENIO Ha IPOBEPKY U MOAINHCAHHKE;

nocJie NOoANMCaHus CKaHUpYeT MOANUCaHHOE 3asBJIeHHE,;

3arpyxaet B aBTOMAaTU3UPOBAHHYIO UHPOPMAIIMOHHYIO CUCTEMY,
NpelHa3sHa4YeHHYo J[UId OKa3aHWUsd TOCYHAapCTBEHHBIX M MYHHUIHUNAIBHBIX YCIYT
NOKYMEHTBI, TpEICTaBJIE€HHbIE B 3JIEKTPOHHOH (opMe HIH 3NeKTPOHHbIE 00pa3bl
OTCKaHMPOBAHHBIX TOKYMEHTOB, (OPMHUPYET JIEKTPOHHOE JEI0;

BO3BpallaeT MOANHCAHHOE 3asiBJI€HHE M OPUIHHANBl OYMaKHBIX JOKYMEHTOB
3asIBUTEITIO;

BBIZIAET 3a8BUTEIIO PACIIUCKY B IIpHEME JOKYMEHTOB.

B ciydae Hanu4Ms OCHOBAHUHU IUIsl OTKas3a B MPUEME JIOKYMEHTOB JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a IpPUEM JIOKYMEHTOB, YBEIOMJISET 3asBUTENsI O HATUYUH
NPENATCTBUMA JUIA TIpHeMa 3asBICHUS W BO3BpallaeT eMy JOKYMEHTBI C 0ObSCHEHHEM
COJIEpXKaHHsl BbISIBIIEHHBIX OCHOBAaHUH ISl 0TKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIo/nKHOCTHOE JIMI0, OTBETCTBEHHOE 3a INpUeM [OOKYMEHTOB, IOCe
MOCTYIJIEHUS TOKYMEHTOB Ha pacCMOTpPEHHE:!

IIPUCBAaNUBAET 3asABJIEHUIO HOMEP B COOTBETCTBHH C HOMEHKJIATYpO# Iel U CTaTyc
«ITpoBepka HOKYMEHTOB», YTO OTpaxkaeTcs B JMYHOM kKabuHete EnmHoro moprana,
Pecnybiukanckoro noprana;

U3y4daeT [OCTYNHBIIME JJIEKTPOHHBIE [€71a, B TOM YHCIE TPHI0XKEHHBIE
3asBUTENIEM JOKYMEHTBI B 3JIEKTPOHHOH (hOpMe U dJIeKTpPOHHbIE 00pa3bl TOKYMEHTOB;

poBepAET KOMIIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIpOBEpPSeT COOMIONEHHE YCIOBHH HEHCTBUTENBHOCTH 3JIEKTPOHHON MOAIKCH,
nocpeacTsoM oOpaweHus k EnuHomy mnoprany (B ciydae, eciM 3asBUTEEM
Mpe/ICTaBIIeHbl 3NIEKTPOHHbBIE JIOKYMEHTHI, MTOJIITUCAHHBIE YCUJIEHHOHN
KBAIM(PUUMPOBAHHON JIEKTPOHHOM MOAMUCHIO).

[Ipy HanmMuuuM OCHOBaHWH, MNpeayCMOTpeHHbIX NyHKToM 2.7.1 Pernamenra,
MOJAroTaBJIMBAET MTPOEKT pelIeHuss 00 0TKa3e B puemMe JOKYMEHTOB, HEOOXOTUMBIX IS
pe10CTaBJIeHUs MYHHLIMIIAIbHOW YCIIyTH.

B cnywae, ecnu B pe3yinbTaTe IPOBEPKH YCHJIEHHOW KBaU(UIMPOBAHHON
3JIEKTPOHHON TTOJNUCH BBISBJIEHO HecOOJI0/IeHHe YCJIOBHH ee IeHCTBUTEIbHOCTH,
MPOEKT pelieHuss 00 OoTKasze JOJKEH cojep)KaThb NMyHKThl ctatbd 11 PenepanbHOro
3akoHa Ne 63-D3, KoTopble MOCTYKUIM OCHOBAHUEM 151 €r0 MPUHSITHS.




[Ipoext pemenuss 06 oTkaze B IpUeMe [OKYMEHTOB, HEOOXOIUMBIX IS
MPeN0CTaB/ICHHs MYHHUHMIAIBHOW YCIYTH, C yKazaHMeM IMpUYMH OTKa3a (B clydae,
€CJIM  OCHOBaHMs JUId OTKaza B [pUEeMe JOKYMEHTOB, HEOOXOOMMBIX IS
MpeIoCTaBIeHUs MYHHLHMIAIBHON YCIYrH, CBSI3aHbl C HapylleHHEM YCTaHOBJIEHHBIX
TpeOOBaHWH K TakuM JOKyMEHTaM, OCHOBAaHMS I/ OTKa3a B I[PUEME I0KYMEHTOB
JOJDKHBI COJIEp)KaTh HMH(OpMALMIO O HAUMEHOBAHWH JOKYMEHTOB (MH(pOpMaluH,
CBEJICHUH), KOTOpble HE MpeACTaBIeHbl, COIEPXKaT HEJOCTOBEpHbIE H  (MIM)
NPOTHBOPEUMBLIE CBEEHUS, OQOPMIIEHBI C HAPYLIEHHEM YCTAaHOBJIEHHBIX TpeGOBaHHiA),
HaMpaBJIsSeTCs Ha COrJIaCOBaHME B YCTAHOBJIEHHOM IOPSIKE MOCPEACTBOM CHCTEMBI
3JIEKTPOHHOI0 10KyMEHTO000pOTa.

CornacoBanue T1IpoeKTa pelleHHss 00 0TKa3e B MNpHeMe JOKYMEHTOB,
HEOOXOMMMBIX [UISl TPENOCTABICHHS MYHHLHUNAIBHONH YCIYTH, OCYLIECTBIISETCS B
NopsiKe, NpeaycMOTpeHHOM NTYHKTOM 3.5.4. Pernamenra.

B cny4yae oTcyTcTBHMS OCHOBaHMH U1 OTKasa B TpHEMe IOKYMEHTOB,
NpeayCMOTPeHHBIX MyHKTOM 2.7.1 PernameHnTa, 10/HDKHOCTHOE JIUIIO, OTBETCTBEHHOE 34
NprUeM JOKYMEHTOB, B TEYEHHE OJHOI0 pabo4yero AHsS CO JHS MOCTYIUICHUS 3asBJIEHHUS,
HalpapJisgeT 3asBUTENO, YKa3aHHbIM B 3asBJIEHHM CIOCOOOM, YBEJIOMJIEHHE O
MOCTYMJIEHHH  3asBJIEHHs, CoOIepXKallee BXOASIMN  PEruCTPALUOHHBIH  HOMEp
3asBJICHUS, JaTy T[OJyYeHHsl 3asBJIEHMs, Iepe4eHb HaWMEHOBaHWK  (aiJoB,
MpeACTaBJIEHHbIX K HEMY JIOKYMEHTOB, aTy MOJY4YeHHs pe3y/ibTaTa MyHHIHIATbHOM
YCIyTH.

3.3.3.4. HcnonHenue mpouenyp, ykKasaHHbIX B mnyHkrax 3.3.3.1, 3.3.3.3
PernamenTta, mnpH HaaMYHMM TEXHUYECKOH BO3MOXXHOCTH  OCYLIECTBISETCS B
ABTOMATHYECKOM PEXHME C HCIOJIb30BAHHEM ABTOMATU3UPOBAHHON MH(OPMAIHOHHOMN
CHUCTEMBI, MpeJHAa3HAaYEeHHOH Ul OKa3aHUs TOCYJApPCTBEHHBIX W MYHULHMIAIbHBIX
YCIIYT.

3.3.3.5. AIMHHHCTpPAaTHBHBIE IIPOLEAYpbI, yCTaHaBIHWBaeMble NYHKTOM 3.3.3
PernamenTta, BBINOJNHAIOTCA B TEYEHHE ONHOTO paboyero AHS CO JHSA MOCTYIUICHHS
3asBJIEHUS HA PaCCMOTpEHHE.

PesynpTatamu BEIMOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYD ABJISIIOTCS: TTPHHATHIH
Ha pacCMOTpPEHHE KOMILIEKT NOKYMEHTOB WJIM MPOEKT pelieHHusi 00 OTKase B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX U1l IPeI0CTaBIeHUs MYHULIUNIATBHON YCIYTH.

3.4. HanpaBriieHne MeKBEJOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4acTBYIOIIHE B
NpeloCTaBIeHUH MyHULIUIATILHON YCITyTH

3.4.1. OcHoBaHMeM Hauaja BBINOJHEHUS aIMUHUCTPATUBHOH MpPOLETYPHI
ABJISIETCS TOJIYYEHHE [ODKHOCTHBIM JHLUOM (pabOTHHKOM), YIIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE aJIMHHUCTPATUBHON MpOLEAYpPbl, OT JOHKHOCTHOTO JHla (paboTHHKA),
OTBETCTBEHHOIO 3a [IPUEM JIOKYMEHTOB, IPUHSATBIX OT 3asABUTENSA JOKYMEHTOB.

JlomKHOCTHBIM ~ JMUOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINTOJTHEHHUE
aJIMHHUCTPAaTUBHON npouenypsl, sBiasercs padbotHuk MKY «Otnen oOpazoBaHus
HUcnonHurtensHoro komutera KaiOuikoro MyHHUHNansHOro paioHa PecnyOnuku
Tarapcran» (nmanmee - [OOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpaBlieHHe
MEXBEIOMCTBEHHBIX 3alIPOCOB).




3.4.2. JIoOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HalpaBJIeHHe MEXBEIOMCTBEHHBIX
3anpocoB, GOpMHpYeT M HampaBiseT B 3JIEKTPOHHOH dbopme MOCPeacTBOM CHCTEMbI
MEXXBEIOMCTBEHHOI0 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (IIPU OTCYTCTBUH TEXHHYECKOH
BO3MOYKHOCTH — MHBIMH CITOCODaMH) 3arpocbl O MPENOCTaBIIeHUH [IOKYMEHTOB H
CBeJIeHMH, MPeNyCMOTPEHHBIX MYHKTOM 2.6.1 aIMMHHCTPATUBHOTO PErjiaMeHTa.

AJIMHUHHCTPATHBHBIE MPOLEAYPbI, YCTaHABIMBAEeMble HACTOALIMM IYHKTOM,
BBITIOJIHAIOTCS B IEHb TPUHATHS 3asBJICHHS HA paCCMOTpPEHHE.

PesynpraraMd  BBINOJHEHMS  aJMMHMCTPATHBHBIX — TIPOLEAYp  ABJAIOTCA:
HalpaBjicHHblE B OpraHbl BJacTH M (WJIM) IMOJABEJOMCTBEHHBIC OpraHam BIAacTH
OpraHW3alluy 3arpockl.

3.4.3. CneuuaadcTbl [OCTABIIMKOB JIaHHBIX Ha OCHOBAHWH  3allpOCOB,
MOCTYMHUBIIKMX Yepe3 CUCTEMY MEKBEIOMCTBEHHOTO JJIEKTPOHHOIO B3aMMOIEMCTBHS,
MPEeAOCTaBISAIOT 3alpallMBaeMble  JOKYMEHTBI (uHGOpMAUIO) WM HANpPaBIISIOT
yBeJIOMIIEHHSI 00 OTCYTCTBUM JOKYMEHTa M (WiM) MH(pOpMaluy, HEOOXOOUMBIX [UIA
NpenocTaB/IeHusi MyHHIUTIANIBHOM yCiyru (Janee — yBelOMIIEHHE 00 oTkaze).

AJZIMUHUCTpATHBHBIE TPOLEAYPBl, YCTAHABIMBAaEMble HACTOALIMM MYHKTOM,
BBLITIOJIHSIOTCS B TedyeHUe M[ATH OHEH CcO JHA TOCTYIUIEHHS MEXBEJIOMCTBEHHOIO
3ampoca B OpraH WM OpraHu3alMio, MPeJOoCTaBIAIHMe NOKYMEHT H MH(pOPMALIKIO,
€CJIM MHBbI€ CPOKH MOATOTOBKH M HAIpaBJICHUS OTBETa Ha MeKBEJIOMCTBEHHBIN 3aIpoc
He YyCTaHoBJIeHbl (elepalbHbBIMH 3aKOHAMM, TPABOBbIMH aKTaMH [IpaBuTenBCTBA
Poccuiickoii deaepaluy M NPUHATBIMA B COOTBETCTBUMH € (hefiepajbHBIMU 3aKOHAMH
HOPMAaTHBHBIMH [IPaBOBLIMU aKTaMH PecnyOnuku TatapcTaH.

PesynpraraMd  BBIMONHEHMS — aIMUHHUCTPATHBHBIX  MPOUELYp  SIBJISIOTCS:
JIOKYMEHTBI (CBeJIeHNs), HeOOXOAUMBIE JUIsl TTPELOCTABICHHUS MYHULMIIAJIBHON YCIIYTH,
nmubo yBenoMiieHre 00 OTKa3se, HaNpaBJIeHHbIE JAOKHOCTHOMY JIHILY, OTBETCTBEHHOMY
3a HATIPaBJIEeHWE MEXBEOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIo/>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HANpaB/ieHHe MEXBEIOMCTBEHHBIX
3arpoCoB:

1ojydaeT 3anpalriBaeMble YEPe3 CHCTEMY MEXBEIOMCTBEHHOrO 3JIEeKTPOHHOIO
B3aMMOJICHCTBAS JOKYMEHTbl (CBelIeHus), HeoOXomumble MJIsi MPEJOCTaBICHHS
MYHHUIHTIATEHOH yCIIyrd, 00 yBe1oMIIeH e 00 oTKa3e Mpu OTCYTCTBHH JOKYMEHTA H
(unu) HHpOpPMALIUH;

npu HaJIMYUH OCHOBAaHHM, peayCMOTPEHHBIX MyHKTOM A |
aIMUHMCTPATUBHOIO perjllaMeHTa, MOArOTaBIMBACT INPOEKT pEIICHUA 00 oTKaze B
npueme JOKYMEHTOB, HEOOXOAUMBIX JUIs TPEOCTaBIEHUA MYHULUNATIbHON YCITyTH.

[Ipoekt pemieHnst o6 oOTKase B MpHEeME JOKYMEHTOB, HEOOXOIMMBIX ISl
TpeNoCTaBIeHHsT MyHHIIMNAIbHOM YCIyrH, ¢ yKasaHMeM MpHYHH OTKasa (B cnyuae,
eclld  OCHOBAaHMS JUIs OTKa3a B [pHEMe [OKYMEHTOB, HEOOXOIUMBIX JUld
MpeaoCTaBIeHHs MYHHIIMNAIBHOH YCIyrH, CBSi3aHBl C HapyLIEHHEM YCTAHOBJICHHBIX
TpeGOBaHMI K TAKMM JOKYMEHTaM, OCHOBAaHMs [ OTKa3a B MpHEME JIOKYMEHTOB
NO/DKHBI COIepKaTh HH(GOPMAlLMIO O HAWMEHOBAHHM JIOKYMEHTOB (vHpOpMaLUH,
CBejleHMil), KOTOpble He TMPENCTABJIEHbI, COJEPKAT HENO0CTOBEPHBIE H (unn)
MPOTHBOPEYMBbIE CBEICHH, OQOPMIIEHbI C HAPYLIEHHEM YCTaHOBJICHHBIX TpebGoBaHU ),
HampaB/seTCs Ha COINIACOBAaHME B YCTAHOBJICHHOM TIOPAJKE MOCPEICTBOM CHCTEMBbI
37€KTPOHHOI0 J0KYMeHTO000poTa.




CornacoBanve 1mpoekTa pelleHuss 00 oOTkase B I[pHEME JIOKYMEHTOB,
HEOOXOAMMBIX Ul TPENOCTAaBICHMsS MYHHUMNAIbHONH YCIYTH, OCYILIECTBISETCS B
MOpsJIKe, IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PerjlaMeHTa.

AZIMUHHCTpaTUBHBIE TPOLIENYPbl, YCTAHAB/IMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITOJIHAIOTCS B JI€Hb ITOJTY4YEHHs CBEIEHUH 110 MEKBEIOMCTBEHHBIM 3alIpOCaM.

PesynbraraMu  BBINIOJHEHMS  aAMWUHUCTPATHBHBIX  MPOLEAYP  SABISIOTCS:
JIOKYMEHTBI (CBeJleHHs1), HeOOXOAMMBIE IJIs TMPENOCTaBIeHHs] MyHULIMNIAIbHOH YCITyTH,
IIPOEKT pelleHns o0 oTkase B INpUeMe JOKYMEHTOB, HEOOXOIMMBIX JUIf
IpeloCTaBICHH MyHHLMNIAIbHON YCIYTH.

3.45. Hcnonnenue mpouenyp, YyKasaHHeIX B nyHkrax 3.4.2, 344
aIMUHUCTPATHBHOIO  perjaMeHTa, [MpH HaIMYUU TEXHUYECKOH BO3MOXKHOCTH
OCYILECTBJIETCA B aBTOMAaTHYECKOM PEXHUME C MCIIO/Ib30BAaHHEM aBTOMATU3MPOBAHHOH
MH(POPMALLMOHHON CUCTEMBI, MpPEAHAa3HAYEeHHOW [/ OKa3aHWs TrOCYJapCTBEHHBIX H
MYHHULMIIAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PEerucTpaluy 3asBIICHUAS B
COOTBETCTBUU C IIYHKTOM 2.13 aIMUHUCTPATUBHOIO perjlaMeHTa.

3.4.6. MakcuMaibHbBIH CpPOK BBINOJHEHUS AAMWUHUCTPATUBHBIX MPOLELYD,
yKa3aHHBIX B MyHKTe 3.4 aAMHHMCTPAaTHBHOIO PErJaMeHTa, COCTABIIAET MATh pabOYHX
IHeH.

3.5. [ToaroroBka pesyJibTaTa MyHULMNAIBHON! yCIIyry

3.5.1. OcHoBaHMeM Hauaja BBINOJHEHUS aIMHUHUCTPATUBHOH NpOLELYpPBI
ABJISIETCA MOCTYIUIEHHE OT JOJDKHOCTHOTO JIMIla, OTBETCTBEHHOIO 3a HallpaBlIeHHE
MEXBEIOMCTBEHHBIX 3allpOCOB, [JOKYMEHTOB (CBEIEHMi), HeOoOXOAMMBIX  JIs
MPe10CTaBIEHHUS MYHULUMITATILHON YCITYTH.

JIOKHOCTHBIM JIMILIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE AJIMUHUCTPATHBHOMN
npouenypsl, saBasercs pabotHuk MKY «Oraen obpazoBanus McnoaHuTenbHOro
koMuTeTa Kaitbuukoro mMmyHuuunaneHoro paiiona Pecny6aukm Tarapcran» (nanee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJArOTOBKY pe3yJibTara IpeloCTaBIICHHUs
MYHHIIMIIAJIbHOM yCIyTn).

3.5.2. JlomKHOCTHOE JMLIO, OTBETCTBEHHOE 3a [OArOTOBKY pe3yJbTara
NpenoCTaBIeHHs] MYHULIMTIAbHON YCIYTH:

paccMaTpuBaeT C(HOpPMHpPOBAHHBIH KOMIUIEKT JIOKYMEHTOB, HEOOXOAMMBIX IJIs
MpeAOCTaBICHUS] MYHULIUITAIbHOM YCITYTH;

MpH BBISBJIEHUHM OCHOBAaHWUM JUI OTKa3a B TNPEAOCTABICHHH MYHHULMIAILHON
YCJIYI'H, YKa3aHHbIX B MyHKTe 2.8.2 aAMUHUCTPATUBHOI'O periiaMeHTa, oAroTaBIMBaeT
MMPOEKT pelleHus 00 0TKa3e B IPeJOCTaBIEHUH MYHULIUIIAIBHOR YCIYTH;

B CJlydae OTCYTCTBHSI OCHOBAHHMH IUIsl OTKa3a B NIPEAOCTaBIEHUH MYHHIIMIIATbHOH
YCIIYTH, TpPeIyCMOTPEHHBIX NyHKTOM 2.8.2 aIMMHHCTPAaTHBHOIO perjlaMeHTa, Io
MTOraM  pacCMOTpPEHHS  JOKYMEHTOB, HEOOXOAMMBIX  JUIf  IPENOCTaBlIeHUA
MYHULMNAIBHOR YCIyTH, TOATOTAaBIMBAE€T MPOEKT pe3yJabTaTa IMPeaoCTaBIEeHHS
MYHHMIHUIAJIBHOH YCIYrH B COOTBETCTBMM ¢ noanyHktom 1 myHkra 2.3.1
aJIMHHUCTPATUBHOIO PETJIaMeHTa;




Hamnpas/sieT  TOATOTOBIEHHBIH  MPOEKT  pe3yjbTaTa  IpeNoCTaBICHUS
MYHHIIMIIAIbHON YCIIYTM Ha COIJIaCOBAHHME B YCTAHOBJIEHHOM IOPAIAKE IOCPEICTBOM
CHCTEMBI 3JIEKTPOHHOT0 JOKYMEHTo000poTa.

AIMUHUCTPATHUBHBIE MPOLEAYPhI, YCTAHABIMBAEMbIE HACTOSAIIUM IIYHKTOM,
BBITIOJIHSIFOTCS B I€HB MOCTYIUIEHHS 1OKYMEHTOB.

Pe3ynbTaTaMy BBIMOJHEHUS aJAMHUHMCTPATUBHBIX MPOLELYP SBJSIFOTCA: MPOEKT
peuieHysi 00 OoTKa3e B NPENOCTABIIEHUHM MYHHLMIAIBHON YCIIyTH, MPOEKT pelleHus O
MpenoCTaBlIeHnd MyHUIIUNAIbHON YCITyTH.

3.5.3. CornacoBanue M MOANMCAHHUE I[POEKTa pe3ysbTaTa I[IPEAOCTABICHUS
MYHHUIMNAIBHOW yciyrdn (ganee — TPOEKThl JTOKYMEHTOB) OCYLIECTBJISETCH
PYKOBOAMTENEM CTPYKTYPHOTO TMOAPA3AelIeHHsl, OTBETCTBEHHOTO 3a IOIArOTOBKY
pe3yibTaTa MYHHLIMIAIBHOM  ycnyrd, 3aMectuteneM Pykosoautens Opraxa,
PykoBoauTtenem Oprana.

[ToaroroBneHHbIe MPOEKThl JOKYMEHTOB, UMEIOLIME 3aMe4YaHus, BO3BPALLAIOTCH
Ha 10paboTKy nHIly, OTBETCTBEHHOMY 3a IOJArOTOBKY pe3ylibTaTa MYHHIMIAJIbHOM
ycayru. [locne ycTpaHeHust 3aMeYaHUil NMPOEKThl JOKYMEHTOB ITOBTOPHO IepenarTcs
JUUISL COTJIACOBAHUS U TOAMHUCAHHUS.

PykoBomutens OpraHa npu pacCMOTPEHMH MPOEKTOB IOKYMEHTOB IPOBEPSET
coOuto/ileHne aJIMHHUCTPAaTUBHOIO periamMeHTa AODKHOCTHBIMM Jmuamu OpraHa B
YacTH CPOKOB BBIMOJHEHUS aIMUHUCTPATUBHBIX MTPOLIEAYP, UX TOCIE10BATEIbHOCTH U
MOJHOTBI, HAJIM4YUsl COTJIACOBAHWH YIOIHOMOYEHHBIX NO/DKHOCTHBIX JHL OpraHa B
CHCTeMe 3JIEKTPOHHOI 0 I0KyMEHT0000poTa.

B cayyae BbIsIBIeHMS ~HapylleHUH B  4YacTH  CPOKOB  BBINOJIHEHHUS
aJIMIHUCTPATUBHBIX MHpPOLENyp, UX IOCAEN0BATENbHOCTA M TOJHOTHEl PykoBOoaMTE b
Oprana UHULIUMUPYET NMPUBJICUEHHE K OTBETCTBEHHOCTH JIMIL, JOMYCTUBIINX HApyLIEHHS,
B COOTBETCTBHUH C MYHKTOM 4.3 aIMUHUCTPATHBHOIO PETJIAMEHTA.

AIMHHUCTPAaTUBHbIE TMPOLEAYpbl, YCTAHABIMBAEMbIE HACTOALUMM IIYHKTOM,
BBITTOJTHSIOTCS| B TEUEHHE OJHOTO paboyero aHs.

Pe3ynbTaTaMy BbITIOJHEHHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABJIAIOTCA: pELICHHE
00 oTKa3ze B MpHeMe JOKYMEHTOB HEOOXOAMMBIX /ISl IPEAOCTaBICHUA MyHHULIUIIATIbHOM
yClyrd, peuieHue o0 oTKaze B MpelOoCTaBICHHMH MYHHULMIIAJILHOH YCIyrd, pelieHHe o
MTPeI0CTaBICHUH MYHULIUIIATIBHON YCIIYTH.

3.5.4. HWcnonHeHwe mpolenyp, yKasaHHbIX B MmyHKTax 3.5.2, 3.5.3.
aJMHUHUCTPATHBHOTO  perjaMeHTa, IMpH HaJM4YMH TEXHHYECKOHM BO3MOXKHOCTH
OCYIIECTBJISETCS B @BTOMAaTHYECKOM PEXHMMe C UCII0Ib30BAHHEM aBTOMATH3UPOBAHHOM
HH(GOPMAaIIMOHHOW CHCTEMBbI, IpPEJHAa3HAYEHHOH /s OKa3aHWA TOCYyJapCTBEHHBLIX H
MYHHUMNAIbHBIX YCIIYT.

AIIMMHMCTpPAaTHBHbIE [POLEIYpPbl, YCTAHABIWBAEMbIE€ HACTOSIIAM TYHKTOM,
BBITOJIHSIOTCS B TeUEHHE OJHOr0 paboyero IHs.

3.6. Boigaua (HanmpaBiieHHe) 3asiBUTEIO pe3y/IbTaTa MyHHIUNIATbHOW YCIyru

3.6.1. OcHoBaHHeM Hayajga BBINOJIHEHUS AJAMHHUCTPATUBHOW MPOLENYPEI
ABJAETCA TOJyYeHHE JIODKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 3@ BbINOJHEHHE




aIMMHHCTPATUBHON INpPOLEIYPhl, JOKYMEHTa, MOATBEPXKIAIOIIEro MpeaocTaBIeH e
MYHHIIUIIAJILHON YCITYTH.

JIOIDKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE aZIMUHUCTPATHUBHOM
npouenypel, spasercs pabotnuk MKV «Otmen o6paszoBanus VcrnojHHTENBHOO
komuTeTa Kaifbuikoro mMyHununanstoro paiiona PecnyGnuku Tatapcran» (nanee -
AOJDKHOCTHOE JIMLI0, OTBETCTBEHHOE 32 BblJady (HarpaBs/ieHue) J0OKYMEHTOB).

3.6.2. JIo/OKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a  BbIAAYy (HanpaBieHHE)
JOKYMEHTOB:

oOecreyHBaeT  PETHCTPALMIO M BHECEHHE  CBEIEHHH 0  pesysbTare
MPEIOCTABIEHUS MYHUUMIATBHON YCIYIM B IOJACHCTEMY BEICHHS JOKyMEHTALHH
aBTOMaTH3UPOBAHHOW WH(OPMAIMOHHON CHCTEMBI, NpelHa3HAYEHHON Ui OKa3aHHs
FOCYNapCTBEHHBIX M MYHHLMNAIBHBIX YCIYr M (MIM) MH(OOPMALHMOHHYIO CHCTEMY
obecrevyeHus rpagoCTPOUTENBHOM e TeNbHOCTH;

M3BELIACT 3asBUTEN (€ro MpeICTaBUTeIIs) CIOCOOOM, YKa3aHHbBIM B 3asiBJIEHUH, O
pesy/braTe TPeI0CTaBICHHs MYHHLMIIAIbHOH yCIyrd M O BO3MOXHOCTH MOJyYEHHUS
pe3ynbTaTa NpeAoCTaBICHUS MyHUIUNAIbHOH ycnyru B Oprane uin B ML

HMcrnonHnenue  mpouexyp NpH  HaJIHYAM  TEXHHYECKOM  BO3IMOMXKHOCTH
OCYIIECTBJIAETCA B aBTOMaTHYECKOM PEXHUME C MCIIONb30BaHHEM aBTOMATH3HPOBAHHOI
MH(QOPMALMOHHOR CHCTEMBI, TpeJHA3HAYeHHONW /Il OKA3aHWs TOCYNAPCTBEHHBIX H
MYHULMTIAIBHBIX YCITYT.

AJIMHHHCTPAaTHBHbBIE [POLEIYPBI, YCTAHABJIMBAEMblE HACTOSALIMM [YHKTOM,
BBIMOJIHAIOTCA B TEYEHHE OMHOTO padoyero OHsA CO AHS MOANMCAHHWS IOKYMEHTa,
MOATBEPXKAAIOIIEro MpeloCTaB/leHHe (0TKa3 B INPEIOCTaBJIEHHH) MYHHIUIIAILHOMN
YCIIYyTH, YIIOTHOMOYEHHBIM JOJDKHOCTHBIM THLOM Oprana (Opranom).

PesynbTataMm  BBITOJNHEHHS — aIMMHHCTPATHBHBIX  HPOLENYP  SBJISIOTCH:
pasMelleHne CBENCHHUH O pe3ynbTaTe MPeNOCTaBICHUS MYHHUMNAILHOW YCIyrH B
MH()OPMAUUOHHBIX CHCTEMAX, M3BellleHHe 3asBUTeNs (ero IMpeiacTaBHTeNst) o
pe3ylibTaTe MpeoCTaBICHNs] MyHHIIMNAIBHOH YCIYTH U Coco6ax ero noydeHus.

3.6.3. llopsinok  BblIauu  (HampaBiieHWs))  pe3yabTaTa  IpefoCTABICHHUS
MYHHIIMITAJIBHON YCIIyTH:

3.6.3.1. Ilpn oOpaiueHnn 3asBUTENS 3a Pe3yIbTATOM MyHHIMIATBHOH YCIyrH B
M®LI, paborhuk M®L] BelIaeT 3afBUTENIO pe3yJbTaT MyHHLMNANLHOH yciyru. ITo
TpeOOBaHMIO 3asBHTENIs BMeCTe C OSK3EMIULIPOM 3JIEKTPOHHOrO JOKyMeHTa Ha
OyMaXHOM HOCHTENE €My MOXeT ObIThb MPENOCTABIEH OJK3EMIUISP 31eKTPOHHOTO
JOKYMEHTA IyTEM €ro 3aluCH Ha ChbeMHBIH HOCHUTEIIb.

AJZIMUHUCTPATUBHBIE NPOLEAYPbl, YCTaHABIMBAEMbIE HACTOSILIAM ITYHKTOM,
OCYLIECTBIAIOTCA B MOPSAKE OYEPEIHOCTH, B [1€Hb NPHOBITHS 3asABUTEIsS B CPOKH,
YCTaHOBJIEHHbIE perjiaMeHToM paboTsl M®DI],

Pesynbratamu BeINOIHEHMS aIMMHUCTPATHBHBIX NPOLIEIYD SBIAIOTCS: GUKCALUS
(pakTa BBIIAUM pe3y]bTaTa NPeOCTaBIeHUs MyHHLIMNATLHOH yeayru B AUC M®LL

3.6.3.2. Tlpu obpaiieHun 3asgBUTENs 3a Pe3yIbTATOM MYHUUMNAILHON YCIyTH
yepe3 Equnbiii nopran, PecnyOnukaHCKui mopTan 3asBHTENIO B JIMYHBIH KaOWHeT
ABTOMATHYECKH HaNpaBJIfAeTCs 3JIEKTPOHHBIH 00pa3 [JO0KyMeHTa, SBISIOLIErocs
pe3ylbTaToOM IpPENAOCTaBJICHHS MYHMIMIIAIBHON YCIYTH, MOANWCAHHBIA YCHJIEHHON




KBaTU(UIIMPOBAHHOM 3JIEKTPOHHON MOANUCHIO YIOJHOMOYEHHOI0 10HKHOCTHOIO JIMIA
Oprana (Opranom).

AIMUHUCTpPaTUBHbIE MpPOLEAYPbl, YCTAaHABIMBAEMblE HACTOSALIUM ITYHKTOM,
BBINOJIHSIOTCS B [€Hb MOAIMUCAHUA JIOKYMEHTa, MOATBEPXKIAAIOLIEro IMpelocTaBlIeHne
(0TKa3 B MpeaoCTaBIEHUN ) MyHUIIUTIATBHON YCITYTH, YIIOJTHOMOYEHHBIM JOKHOCTHBIM
muuom Oprana (Opranom).

PesynbTaTaMd  BBITIOJHEHUS  aJMHHUCTPATHBHBIX  MpPOLEAYp  ABISAIOTCH:
HampasjieHWe  (MpedocTaBleHHe) C  HcHosnb3oBaHMeM  EauHoro  moprana,
Pecnybnukanckoro noprana 3asIBUTEIIO JOKYMEHTa, MOATBEPIK/IAIOLIETO
MpefoCTaBlIeHHe MYHULUNAJIbHOW yCIyrd (B TOM 4HCIe OTKa3 B IPEeAOCTaBIIEHHH
MYHHULUNIAIBHON YCIYTH).

3.6.3.3. Tlpu obOpamieHuH 3asBUTENS 3a pe3yIbTaTOM MYHHULUHMNAIbLHOH YCIYTH B
OpraH, D0KHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbiAady (HampaBlIeHHE) JOKYMEHTOB,
BBIAET 3asBHTENIO Pe3ysIbTaT MyHHUUMINAIbHONH yciuyrd. [lo TpeGoBaHuUIO 3asBHUTENS
BMECTE C IK3EMIUIIPOM 3JIEKTPOHHOI'O JOKYMEHTa Ha OyMa)XHOM HOCHTENE EMY MOKEeT
ObITh TNPEIOCTaBICH 3K3EMIUIAP JJEKTPOHHOIO [JOKYMEHTa IMyTeM €ro 3alucd Ha
CbEMHBII HOCHUTEIIb.

AIIMMHUCTpPATUBHbIE TPOLENYpPbI, YCTAHABIMBAE€Mbl€ HACTOSIIIUM IYHKTOM,
OCYILECTBJISIOTCS B TOPSIAKE OYEPEIHOCTH, B J€Hb NPHOBLITUSA 3asBUTEIS B CPOKH,
ycraHoBiieHHble [IpaBuiaMu BHyTpeHHero TpynoBoro pacnopsiaka Oprana.

Pe3ybTaToOM BBIMOJHEHHS aJMHHUCTPATHBHBIX MPOLENyp ABIAIOTCA: (UKCAlUs
dakTa BBIIAYM  pe3ynbTaTa  [pPeAOCTABJIEHHs  MYHHULUNAIbHOH  YCIYyrd B
aBTOMAaTU3WPOBaHHOW MHGOPMALMOHHON CcHUCTEME, MpeJHa3HAYEeHHON I OKa3aHus
rOCYJapCTBEHHBIX U MyHHIIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHre TEXHUYECKUX OIIMOO0K

3.7.1. B ciyuae oOHapyXeHUs TEXHMYECKOH OUTMOKM B IOKYMEHTE, SBJIAIOILEMCS
pe3yJIbTaToOM MyHULUNAIBHOW YCIYTH, 3assBUTeNb HanpasiseT B Opran:

3asBjeHHe 00 HCIpaBJIeHHH TeXHM4YecKoi owmubku (mpuioxkenne Ne 5 K
HacTosieMy PernameHnry);

JIOKYMEHT, BBIIAHHBIA 3asBUTENII0O KaK pe3yJbTaT MYHHWILMIIAIbHOH YCIYTH, B
KOTOPOM COIEPXHUTCS TEXHUUYECKas OlIHOKa;

JIOKYMEHTBI, UMEIOLIME HOPHAUYECKYIO CHIY, CBHUIETENbCTBYIOLIME O HAUYHH
TeXHUYECKON OILIHOKH.

3asiBiieHre 00 MCIpaBIeHUU TEXHUYECKOH OIIMOKH B CBEIEHHAX, YKa3aHHBIX B
IOKYMEHTE, ABJIAIOIIEMCS pe3yIbTaTOM MYHHLMIIAIILHON YCIIYIH, 110/1aeTCsl 3asBUTENIEM
(YIOJHOMOYEHHBIM TpEACTaBUTE]EM) I0YTOBBIM OTIpPABIEHHEM (B TOM 4YHCJIE C
UCIIONIb30BAHMEM  3JIEKTPOHHOW  MoYThl), Jubo  yeped  Exuneni  moprain,
PecnyOnukanckuii nopran uiu MOLL

3.7.2. JIOMKHOCTHOE JIHIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, OCYILECTBIIAET
IpUeM 3asBlieHHs 00 UCIPaBIEHUU TEXHUYECKOW OLIMOKH, PErMCTPUPYET 3asiBlIEHHE C
MPUIOKEHHBIMH TOKYMEHTaMHU U MepelaeT UX J0JDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKYy IOKYMEHTOB.




AJIMUHUCTPATHBHbBIE IIPOLEIYPBl, YCTaHABJIUBAEMbIE HACTOAIIMM ITYHKTOM,
BBIMOJIHSAKOTCS B TEYEHHE OJHOI0 pabo4ero AHs C JaThl pErUCTPALINY 3asBIICHHUS.

PesynbTaTaMu BbINIOJHEHHUS aIMHHUCTPATHBHBIX IIPOLELYP ABIAIOTCA: TIPUHATOE
M 3aperucTpUpoBaHHOE 3asBJICHHE, HANpPABIEHHOE HAa PAacCMOTPEHHE MTOJDKHOCTHOMY
JTMILY, OTBETCTBEHHOMY 3a 00pabOTKYy TOKYMEHTOB.

3.7.3. [lo/JUKHOCTHOE /MO, OTBETCTBEHHOEe 3a 00paboTKy J1OKYMEHTOB,
paccMaTpMBaeT JOKYMEHTBI M B 1€IAX BHECEHUS MCIpABICHHH B JOKYMEHT,
ABIISIOLUMACS Pe3yJIbTaTOM IPENOCTABIEHHS MYHHLHUNANIBHON YCJIyrH, OCYLIECTBISET
MPOLENYPbI, MPeIyCMOTPEHHbIe MyHKTOM 3.5 PernamenTta, u BbeIgaeT WCIpaBiIeHHbIH
JAOKYMEHT 3asBUTEO (YIIOJHOMOYEHHOMY IPEICTABUTENIO) JIMYHO TMOJ POCIHUCH C
U3BATHEM Y 3asBUTENS (YNOJIHOMOYEHHOrO MPEJCTABUTENs) OPUIHHANA JOKYMEHTa, B
KOTOPOM COJEPXKHTCS TeXHMYEeCKas OlMOKa, MM HanpasiseT B aapec 3asBUTENs
MOYTOBBIM OTIPABJICHHEM (IIOCPEACTBOM IIEKTPOHHOM MOYTHI) MHCEMO O BO3MOYXHOCTH
MoNy4eHus: JOKYMEHTa MpH mnpepoctaBienuu B OpraH OpWrHHaza [OKyMeHTa, B
KOTOPOM COAEPKUTCS TEXHHYECKas OlnoKa.

AZIMUHHCTpATHBHBIE TIPOLIEYPbl, YCTAHABIWBAEMbI€ HACTOSAIIUM MYHKTOM,
BBIMIOJIHAIOTCS B TeYeHHE IBYX pabouMx AHEeH rociae oOHapyKeHWs TeXHHYeCKOH
OWIMOKM WM MOJy4YeHUS OT Jr0Oro 3aMHTEPECOBAHHOrO JMIA 3asBIEHHS O
JIONYLLIeHHON o1nOKe.

PesynbraraMu  BBINONHEHMS  AJAMMHHCTPATHBHBIX  [IPOLEAYP  SBJSIOTCS:
BbIJIAHHBIHA (HaIllpaBJIeHHbIi ) 3aBUTETIO JOKYMEHT.

4. [Topsok u popmMbl KOHTPOJIS 32 NPEAOCTABIEHHEM MYHHIIUNIAIbLHOMN
yCAyTH

4.1. Ilopanok ocyIecTBIEHHs TEKYIEro KOHTPOJIS 3a COOJIIOIEHUEM U HCIIOTHEHHEM
OTBETCTBEHHBIMH JOKHOCTHBIMM JIMIIAMH MOJIOXKEHHH PerimamMenTa U MHBIX
HOPMATHBHBIX MPAaBOBbIX aKTOB, YCTAHABIMBAIOLINX TPEOOBAHUS K [IPELOCTABICHHIO
MYHHLHUNANBHOR YCIIYTH, @ TAK)Ke MPHHATHEM UMH pPelleHHU

KonTpose 3a MOJHOTON ¥ KayecTBOM MpPeOCTaBJIeHHs MYHHIHIAILHOW YCIYTH
BKJTFOYaeT B ce0sl BhIABIEHHE M YCTpaHEHHE HapylLleHWH NpaB 3asBUTENEH, MPOBeIeHHE
POBEPOK  COO/MIONEHUS TIpOLENYp NPEeNOCTAaBICHUS MYHHLMNAILHON  YCIyrH,
MOJATOTOBKY pellleHHH Ha NeHCTBU (Oe3aeficTBHE) NJOIKHOCTHBIX JIUI OpraHa MECTHOIO
CaMOyIpaBJIeHHUS.

@®opmaMi  KOHTpOJIs 3a COOMIOJEHHMEM HCIOJHEHHs aIMHHHCTPATHBHBIX
IPOLEAYP SBISIOTCS:

1) npoBepka ¥ coriacoBaHue IPOEKTOB [TOKYMEHTOB [0 MPEIOCTABICHHUIO
MYHULHMIIAIBHOR YCITYTH;

2) IpoBOAMMBIE B YCTAHOBJIGHHOM  TOpSAAKE  MPOBEPKH  BEAEHHS
NeJI0NIPOU3BOJICTBA;

3) npoBejieHKHEe B yCTAHOBJIEHHOM MOPSIKE KOHTPOJbHBIX [TPOBEPOK COOIIOIEHUS
poLenyp NpeJoCTaBIeHNUs] MyHUIIMTIATTbHOH YCITYTH.

B mensx TeKyllero KOHTPOIsS MCMNOJb3YIOTCS CBENEHHUs, HWMEIOLIHecs B
3JIEKTPOHHOH 0a3e NaHHBIX, CilyXeOHas KOpPPECNOHAEHIMs, YCTHas M NHUCbMEHHas




uHpOpMalKs TODKHOCTHBIX JIMIL, OCYIIECTBIIAIONIMX BbIMOJHEHHE aAMUHUCTPATHBHBIX
TpoLe/Lyp, XKypHaibl ydeTa COOTBETCTBYIOIIMX JOKYMEHTOB U IPyrHe CBEJCHHUA.

Jlnist oCyIlecTBIEHUs KOHTPOJIS 3a COBEPLICHHEM [SHCTBUH NPU NPE0CTAaBICHUH
MYHUIMIAIBHOW YCIYTH W NPHHATHM PELICHHH PYKOBOMMTENIO OpraHa MECTHOTO
caMoyrnpaBlieHuss TPEACTABIAOTCS  CIpaBKM O pesyibraTtax — MpeloCTaBICHUS
MYHHULHUIIAJIBHON YCITYTH.

O cnyuasix ¥ NPUYHHAX HAPYIIEHUs CPOKOB, MOCIEN0BATEIBHOCTH H COACPKAHNA
aJIMUHHACTPATUBHBIX TPOLELYpP MO/DKHOCTHBIE JIMI@ HEMEAJICHHO UH(OOPMHUPYIOT
PYKOBOAMTENS OpraHa, MNPEJOCTaBIAIOWEr0 MYyHHIUNAIBHYIO YCIyry, a TaKke
MpeANpPUHUMAIOT CPOYHbBIE MEPBI MO YCTPAHEHUIO HapyLIeHHWH.

Texkymuii KOHTPOIb 3a COOJIIOJAEHHEM  MOC/IE0BATEILHOCTH NeWCTBUH,
ONpe/eNieHHbIX  AJAMUHMCTPATUBHBIMH  TpolUeaypaMu 10 MpPeJOCTaB/ICHHIO
MYHMIMIIAIbHOH YCIYTH, OCYLIECTBISETCS 3aMECTUTENeM pYKOBOAMTENA OpraHa
MECTHOIO  CaMOYIpaBlIeHUs, OTBETCTBEHHBIM 3a  OpraHU3allHio paboTbl 1O
NMpe0CTaBIEHHIO MYHULUNIAIBHON YCIYTH, Ha4ajlbHUKOM OT/E/a, OCYIICCTBIIAIOMIETO
OpraHM3aluio paboThl 10 NPENOCTABICHAIO MYHULMTIATBHOR YCIyTH.

[lepeyeHb JO/DKHOCTHBIX — JIHI, OCYLIECTBIIAIOMINX TeKYLIMH  KOHTPOJIb,
YCTaHABJIMBAETCS TMOJNIOKEHUAMHK O CTPYKTYPHBIX MOAPA3AC/ICHUAX OpraHa MECTHOTO
caMOYTIpaBJIeHHs! U IOKHOCTHBIMH periiaMeHTaMH.

4.2. TopsAa0K ¥ MEPHOAMYHOCT OCYLIECTBIEHHS! [INIAHOBBIX U BHETITIAHOBBIX MIPOBEPOK
[IOJIHOTHI ¥ Ka4ecTBa NpeJoCTaBIeHHs MyHUIUITIAIBHOM yCIIyTH, B TOM YHCIIE MOPSA0K
1 GOPMBI KOHTPOJIS 3a ITOJTHOTOM M KAYECTBOM MPEI0CTABICHHS MYHHU LM TIATbHON
yCIyTru

KOHTpONbHbIE TPOBEPKH MOIYT OBITh MJIAHOBBIMH (OCYIIECTBIATHCSA Ha
OCHOBAaHMM IIOJYrOJOBbIX WM TOJOBBIX IUIAHOB pabOTBl OpraHa MeECTHOTO
caMOynpaB/ieHus) W  BHeIUlaHOBbIMH. [lp  IpOBENEHMM  TIPOBEPOK  MOTYT
paccMaTpUBaThCsi BCE BOMNPOCHI, CBsI3aHHBIE C [PEIOCTABICHHEM MYHHULUIAJIbHOM
yc/ayrd (KOMITJIEKCHbIE IPOBEPKH ), U 110 KOHKPETHOMY 00palleHHIO 3asBUTENS.

4.3, OTBETCTBEHHOCTh AODKHOCTHBIX JIML OPTraHa, Mpe0CTaBIsIoUIEro
MYHULMIATBHYIO YCIYTY, 3a PELIEHNs U NeHCTBUSA (Oe3neiicTBUE), TPUHAMAEMbIE
(OCyILIeCTBISIEMBIE) MMH B XOJIe MPEIOCTAB/IEH!S MyHHIIMIIATBHOH YCIyrHt

[To pe3ynbTaTaM MPOBEAEHHBIX MPOBEPOK B CJ1yHae BBIABICHUS HapylIeHUH TpaB
3agBUTENeli BUHOBHBIEC JIMIA MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3akoHoatenscTBoM Poccuiickon denepaunn.

PykoBoauTelb OpraHa MECTHOTO CaMmOyMpABICHUS HECET OTBETCTBEHHOCTR 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asBICHHUH.

PykoBoauTesb (3aMeCTUTENh PYKOBOIMTENs) CTPYKTYPHOTrO IOIApasAeNeHHs
OpraHa MECTHOTO CaMOYTpaBJIEHHs HECeT OTBETCTBEHHOCTh 33 HECBOCBPEMCHHOE H
(u1M) HeHaJeKallee BBIMOIHEHHE aIMUHUCTPATUBHBIX JEHCTBUH, YKasaHHBIX B
pa3znene 3 PernamenTa.




JIO/DKHOCTHBIE JlMUa M WHBIE MYHWIMIANbHBIE CIy)Kallke 3a pelIeHUus |
neiicrBus (Oe3nedcTBHE), NPHHMMAaeMBble (OCYIIECTBISEMbIE) B XOJ€ MpPEeIOCTABICHUS
MYHHIMNAILHOR  yCIyrH, HEeCyT OTBETCTBEHHOCTD B YCTaHOBJIEHHOM
3aKOHOJATEeIbCTBOM MOPSJIKE.

4.4. Tlonoxenus, xapakTepusylouue TpeGoBaHHs K MOPSAKY U GopMam KOHTPOIS 3a
NPeA0CTABICHHEM MYHHUIIUIIATBHON YCIIYTH, B TOM YHCJIe CO CTOPOHBI FPpaX/1aH, ux
00beIMHEHHUH W OpraHu3auui

KoHTposb 3a mpeaocrasienneM MyHHIMNAIBHON YCIyTH CO CTOPOHBI TPaXkaaH,
MX OObeIMHEHMH W OpraHM3allMil, OCYLIECTBIAETCH MOCPEACTBOM OTKPHITOCTH
ACATEIILHOCTH ~ OpraHa  MEeCTHOTO  CaMOYINpaBI€HUSs  NpU  [PenoCTaBIEHUH
MyHULHMNAIBHOW  YCIYrd, TMOJYyYeHUs TMOJHOH, aKTyalbHOW H  JOCTOBEPHOM
HH(pOPMALMK O MOpSAAKE MPEIOCTaBICHHUS MYHHLHMIAILHOW YCIYTH M BO3MOXKHOCTH
J0ocyneOHOro paccMoTpeHusi obpamneHnit  (5kano®) B mpolecce NpeaocTaBIeHHS
MYHHUHUIIAJIBHOU YCITYyTH.

S. locyneOnblii (BHecy1eOHbII) MOPAI0K 005KaJ0BAHUS pelIeHHH W AelcTBHIl
(Oe3neiicTBHA) oprana, NpeJocTaB/IAIONIEr0 MYHHIHIAIbLHYIO YCIYTY,
MHOTO(QYHKIHOHA/ILHOIO LEHTPA MPeJ0CTABIEHUSI FOCY1aPCTBEHHbIX H
MYHHUHNAJBHBIX YCJIYT, OPraHH3aUHH, YKa3aHHbIX B 4acTH 1.1 crarbu 16
DenepanabHoro 3akona Ne210-@3, a Takske UX J0KHOCTHBIX JIHII,
MYHHUHNAIbHBIX CIYKAIIHX, PA0OTHHKOB

5.1. 3asBUTENIM HMEIOT NIPaBO Ha OOJKAIOBaHHE B I0CYAeOHOM NOpAIKE penieHnit
M JAeiictBuil (Oe3nedCTBHA) OpraHa, NpeJOCTABISIOUIEr0 MYyHHIHMNAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIML@ OpraHa, IpeloCTaB/AIOIIEro MYHHUMIAIBHYIO  YCIIyTY,
MYHUUMNAIBHOTO  CIYXallero,  pPyKOBOJAMTENs  OpraHa,  [peaoCTaBISOLIETO
MYHULUTIATBHYIO yCIyTy, MHOTO(YHKIHOHAIILHOTO LieHTpa, paboTHHKa
MHOro(yHKIMOHAIBbHOTO LIEHTpPA, OpPraHu3allkii, PeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHHKOB.

3asiBUTENb MOXKET 0OPAaTUTBCA C 3Ka00O0#, B TOM YHCIIE B CIEAYIOIMX CoydasX:

1) HapylIeHne cpoka perucTpaliy 3amnpoca o MpejoCTaBIeHud MYHUIMIATbHO
YCIyTH, 3anpoca, yKa3zaHHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa NpefoCTaBJICHUs] MyHHLIUMATBHON yciyrd. B ykazaHHOM
ciyvae jpocynebHoe (BHecyaeOHOe) oOkaloBaHWe 3asBUTENEM pEIeHHH W JeicTBHi
(6e3nencTBHA) MHOrOGYHKIHOHAILHOTO LEHTPa, pabOTHHKA MHOrO(YHKLHOHATEHOTO
LeHTpa BO3MOXHO B Clly4ae, €CIi Ha MHOTO(QYHKUHOHAIBHBIA IEHTpP, PELICHHS |
aedctus  (OesmelicTBME) KOTOPOro  oOXKamlyloTCs, BO3JIOXKeHa (YHKUHA 110
MPeI0CTaBICHUIO COOTBETCTBYIOUIMX MYHHUUINAIBHBIX YCIYr B TOJHOM OoObeMe B
nopsiJKe, onpeaeeHHoM 4acTeto 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3asBUTEIIS JOKYMEHTOB WM HHPOPMaUK JH00 OCYLIECTBIECHHS
NeHCTBHH, IMPENCTABJICHHE WIIM OCYIIECTBIEHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMAaTMBHBIMH MNpaBOBbIMH akTaMu Poccuiickoii ®@enepauun, HOPMaTHBHBIMH




npaBoBbIMU akTaMu PecnyOnuku TarapcTaH, MyHHIMNaJIbHBIME MPAaBOBLIMH aKTaMH
JUIsl TIPEJIOCTaBIEHUs] MyHULIMTTAILHON YCIIYTH;

4) oTka3 B mpHeMe JOKYMEHTOB, MpPELOCTABICHHE KOTOPBIX MpPeayCMOTPEHO
HOPMaTHBHBIMM TNpPaBOBbIMH akTamMu Poccuiickoii ®denepaunu, HOpMaTHBHBIMH
npaBoBbIMH aKkTamu Pecrmybiamku TaTtapcraH, MyHUIHMNANBHBIMH [PAaBOBBLIMH aKTaMH
JUTSE TIPEJIOCTaBIEHHS MyHHLIMITAIbHOH YCIIYTH, Y 3asBUTEJIS;

5) oTKa3 B Npe0CTaBICHUN MYHULMIIATBHOM YCITyTH, €C/IM OCHOBAHHUS 0TKAa3a He
MpelyCMOTpeHbl (eilepanbHBIMU 3aKOHAMHM M TMPHUHSATHIMH B COOTBETCTBHH C HHUMH
MHBIMM HOPMAaTHBHBIMH IpPaBOBBIMH akTaMu Poccuiickoli Denepauuu, 3aKkoHaMH U
MHBIMU HOPMAaTUBHBIMKU  TNPAaBOBBIMH  aKTaMu Pecny6mkn Tarapcran,
MYHULMIATBHBIMA ~ TPAaBOBBIMH ~ akTamMM. B ykasanHoM cnydyae pocyaebHoe
(BHecyneOHoe) oOxaloBaHMe 3asBUTeNeM pelleHWd W aeiictBuil  (GesneiicTBus)
MHOTOGYHKIMOHAJLHOTO  LIeHTpa, pabOTHHKAa MHOrO(QYHKIMOHAIBHOTO IeHTpa
BO3MOXHO B Cliy4yae, €C/Id Ha MHOTO(YHKLMOHAJIbHBIA LEHTP, pEellieHUss U JeHCTBUS
(GesneiicTBuE) KOTOpPOro 0OXKaTyrOTCS, BO3JIOKEHAa (YHKIHMA MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHUIMNAIBHBIX YCIYr B IOJHOM oObemMe B MOpSJKe,
onpeneneHHoM 4acTbio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHHe C 3asBUTENS NPU NPEIOCTABICHHH MYHHLUHMIATBLHON YCITyru
nnaThl, HE MPENYCMOTPEHHOH HOPMAaTUBHBIMU TNPABOBBIMH aKTaMu Poccuiickoii
@enepain, HOPMAaTHBHBIMM — IPaBOBBIMH  akTamu  PecnyGmuknm  Tarapcran,
MYHHILMIIAJIbHBIMH IPaBOBBIMU aKTaMH;

7) oTKa3 opraHa, Npel0CTaBIAIOIIET0 MYHHLIHUIAIBHYIO YCIYTY, HOJKHOCTHOTO
JUlla opraHa, MPeJ0CTaB/IAI0LIEr0 MyHHIUIIAIBHYIO YCIYTy, MHOTOMYHKIIHOHAIBHOIO
LleHTpa, pabOTHHKAa MHOTOQYHKIMOHAIBHOTO LIEHTPA, OpraHU3al(1il, Ipe1yCMOTPEHHBIX
dyacTeto 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-@3, unu ux paGOTHUKOB B
MCIIpaBJICHUM [OMYyIIEHHBIX MMM OINEYaTOK M OWMOOK B BBIJAHHBIX B pe3ysbTare
MpPEeNOCTaBJCHUs ~ MYHUUMIIAJbHOH  yCIyTH  JOKyMEHTax Jub0  HapylleHHe
YCT@HOBJIEHHOIO0 CpOKa TaKMX HWCHpaBieHHH. B ykasanHom ciydae gocynebGHoe
(BHecynebHOe) oOxajoBaHue 3asBUTENEM pelleHuid W jedcTBuii  (Oe3nmeiicTBHS)
MHOrO()yHKIMOHATEHOTO LIeHTpa, pPabOTHMKA MHOTOQYHKIMOHAILHOIO ILIeHTpa
BO3MOXHO B CJly4ae, €Clli Ha MHOTO(YHKLIHOHAJbHBIH LEHTpP, PELIEHUs] U JelCTBUS
(GesneiicTBHE) KOTOPOro 0OXKaTylOTCS, BO3JIOXKEHA (YHKUHMS MO MpeloCTaBIEHHIO
COOTBETCTBYIOUIMX MYHHIMIAIBHBIX YCJIYyr B IOJHOM oO0beMe B MOPSAIKE,
onpeeseHHoM 4acTeio 1.3 crateu 16 MenepanbHoro 3akona Ne 210-D3;

8) HapylleHHe CpOKa MM TMopsAAKa BBIJAYH JOKYMEHTOB [0 pe3yJibTaTram
IPEJ0CTABJICHHS] MYHULUNIAIbHONH YCITYTH;

9) npuocranoBeHHE NPENOCTABICHUS MyHULIMIIATBHOMN YCIIYTH, €CJIM OCHOBAHMS
MPUOCTAHOBJIEHUS HE MPEAyCMOTPEHBI (elepalbHbIMU 3aKOHAMH W TNPHHATBIMH B
COOTBETCTBHH C HHMH HWHbIMH HODMATHBHBIMH TIPAaBOBbIMH aKkTaMH Poccuiickoi
®enepauyuy, 3aKOHaMHM U HHBIMU HOPMATHBHBIMH NpPaBOBBIMH akTamu PecnyGnuku
Tarapcran, MyHHLIMNIANBHBIMHE TIPABOBBIMU aKTaMH. B yka3aHHOM citydae pocyneGHoe
(BHecyneOHoe) oOXkanoBaHHe 3asBUTENIEM pelUIeHHH M JelcTBHil (Oe3neiicTBHs)
MHOTO(YHKIHOHAJBHOTO  LEeHTpa, paboOTHHKAa MHOTOQYHKIMOHAIBLHOTO LEHTpa
BO3MOXXHO B Clly4yae, €CJIM Ha MHOTO(YHKLIMOHAJIbHBIA LEHTpP, pPeIleHUus U NeHCTBUs
(GesneiicTBHE) KOTOPOro 0OXaTyrOTCS, BO3JTOXKEeHA (GYHKUHS [0 [PEA0CTABICHHUIO




COOTBETCTBYIONIMX ~MYHHMLMIIANBHBIX YCIyr B TOJHOM oObeme B MOpsIKe,
onpeeneHHoM yacTbio 1.3 cratbn 16 ®enepanproro 3akona Ne 210-P3.

10) TpeGoBaHue y 3asBUTENS IPU TNPENOCTABJICHUH MYHHUUMATBLHOH YCIyTH
JIOKYMEHTOB WM HH(OpMaLUK, OTCYTCTBHE M (HMJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
yKa3bIBaJIUCh NPH MEPBOHAYAIBHOM OTKa3e B NPUEME JOKYMEHTOB, HEOOXOANMBIX JUIA
MpeJ/lOCTaBJIEHHsT MyHHIUATBHON YCIyry, 1u00 B NMPeN0CTaBIeHHd MYHHIHIATBHOH
YCIyrH, 3a UCKJIIOUEHHEM CIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 4actu | ctaTbu 7
®denepanbHoro 3akona Ne 210-@3. B ykasaHHOM ciy4ae nocynaebHoe (BHecyneOHOE)
o0)KajloBaHKe 3asBUTENIEM peLIeHH u NeHCTBUM (OeznelicTBUA)
MHOrOQYHKIMOHAJIBHOTO LeHTpa, pabOTHHKAa MHOTO(QYHKUMOHAIBHOrO  LEHTpa
BO3MOJKHO B Clly4ae, ec/li Ha MHOTO(YHKLMOHAJbHBIA LEHTpP, PelieHus W [eHCTBUA
(6e3nelicTBHE) KOTOPOro 0OXaTyloTCs, BO3/IOXKeHa (QYHKUMs [0 MPEIOCTaBICHHIO
COOTBETCTBYIOIIMX ~MYHHLMIIAIbHBIX YCIyr B [OJHOM 0O0ObeMe B MOpsIKE,
onpeiefieHHoM 4acThio 1.3 craten 16 PenepanbHoro 3akona Ne 210-@3.

5.2. Xanoba mnomaercs B NHCbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE, B
3J1€KTPOHHON QopmMe B oOpraH, NPEJOCTaBIAIOMKA MYHHIHUTIATBHYIO  YCIYry,
MHOrO(YHKIIHOHAIBHBIA LEHTP JHO0 B COOTBETCTBYIOLIMH OpraH rocyaapcTBEHHOH
BJIACTH, SBIAIOLIMIICA ydpemuTesneM MHOroQYHKIMOHANIBHOIO LEHTpa (mamee -
yupeauTelb  MHOroGYHKIMOHAJIbHOrO  LEHTpa), a Takke B  OpraHu3aluH,
npeycMoTpeHHble YacTbio 1.1 crathi 16 ®enepansroro 3akona Ne 210-®3. JKanoOsl
Ha pelleHus W JedcTBHs (Oe3zneiicTBHe) PyKOBOAMTE/S OpraHa, MpeloCTaBIsIOUIEr0
MYHHIIHITATBHYIO YCIyTy, OAA0TCs B BBILIECTOSIIMH opraH (MpH ero Halu4uH) 1100 B
cllydae ero OTCYTCTBHS PacCMaTpHBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIEM Oprada,
MPeI0CTaB/IAIOIEr0 MyHHUHNATBHYIO YCiyry. JKamoOGbl Ha pelieHHs W JCHCTBHUS
(6e3neiicTBre) pabOTHHKA MHOrO(YHKIIMOHAIBHOTO LEHTPA MOAAITCS PYKOBOIAMUTEIO
3TOr0 MHOrOQYHKIMOHAIbHOTO weHTpa. JKanoOel Ha pelmieHdss ¥ JIeHCTBUA
(Ge3neiicTBHE) MHOTO(QYHKIHOHAJIEHOIO IeHTpa  MOAArTCH yUpEIUTETHO
MHOrO(QYHKIHOHAIBHOIO LEHTpa WM IO/DKHOCTHOMY JIMLLY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIpaBoBbiM akToM PecnyOmuku Tarapcran. JanoOer Ha perieHus H
neiictBus (6e3meiicTBie) pabOTHMKOB OpraHW3alli, MPeIyCMOTPEHHBIX 4YacThio 1.1
cratb 16 ®enepanpHoro 3akoHa Ne 210-D3, nogaroTcsi pyKOBOAMTENSAM 3THX
OpraHu3aLHii.

JKanoba Ha pelneHust u neicTBus (Oe3nelicTBHe) opraHa, MpeaOCTaB/IAIOMIEro
MYHULHUNATbHYIO  YCIyry, JIOJDKHOCTHOrO JIMIA OpraHa, IpeaoCTaB/sOLIero
MYHUIMIATLHYIO YCIyTy, MYHHIMIIBHOTO CIyXKallero, PyKOBOIMTENS Opraua,
MPeOCTABISAIOMEr0 MYHUIMIATBHYIO YCIyry, MOXeT ObITh HampaBlieHa Mo ModYTe,
yepe3 MHOTOGYHKIMOHAIbHBI [EHTP, C HCMOJb30BaHHEM  HH(pOPMALHOHHO-
TeneKOMMyHuKalmoHHoH  cetn  «MHTepHer», o¢uunanibHOro - caiTa  Oprama,
MPEeJOCTABNAIONIEr0  MyHHMIMNANbHyto  ycayry,  Exunoro — noprtana nubo
Pecry6anKaHCKOro nopraia, HHGOPMALHOHHOH CHCTEMbI 10CYAe0HOro 00KanoBaHus,
a TaKKe MOJKeT ObITh IPUHATA MPU JTMYHOM MpHeMe 3asBuTess. Xanoba Ha peleHus U
nencTBUs (Oe3nelicTBHE) MHOTO(GYHKIMOHAJILHOTO LeHTpa, paboTHHKa
MHOro(YHKIMOHAJIBLHOIO ~ [EHTpa MOXeT OblThb HampaBjieHa MO  Mo4Te, ¢
MCMOJIB30BaHHEM  HH(OPMALMOHHO-TEJIeKOMMYHHKAMOHHOH — cetn  «MHTepHeT»,
oDUIMANBLHOrO CaifiTa MHOrO(QYHKIMOHAIBHOrO LeHTpa, EmmHoro mnoprana 6o




Pecnybnmkanckoro noprana, "HGOPMaLMOHHON CHCTEMBI J0CYNe6HOr0 06XaT0BaHuS,
a TaK)Ke MOXeT OBbITh NPUHSATA TIPU TUYHOM TNpHeMe 3asBuTelNs. JKanoba Ha pereHus u
AevictBus (Oe3jieficTBHE) OpraHM3allUi, MpeayCMOTPeHHBbIX 4acThio 1.1 crateu 16
®enepanbroro 3akona Ne 210-M3, a takxe UX pabOTHHUKOB MOXKET OBITH HampaBieHa
no To4YTe, C HCMOJb30BAHHEM HWH(POPMALMOHHO-TEIEKOMMYHHUKAIMOHHON CeTH
«MHTepHeT», oduUMANbHBIX CAHTOB 3THX opraHu3auui, Enunoro moprama nuGo
Pecnybimkanckoro moprana, a Takxe MOXeT OBITb NPUHATA MPHM JTHYHOM TIpHeMe
3asiBUTEJIS.

5.3. XKanoba nosxkHa comepkarh:

I) HaumMeHOBaHWE Oprasa, MNPeJOCTABIAIOLIEr0 MYHHIHUNAILHYIO YCIYTY,
JAOTDKHOCTHOrO JIMLA OpraHa, NpeloCTaBlAIOIIEro MYHULIUNAIBHYK YCIyry, aubo
MYHHIHUIAIBHOTO CIYXallero, MHOrO(yHKIMOHAIBHOTO LEHTPA, €ro PYKOBOAMUTES U
(unn) pabGOTHMKA, OpraHM3alWii, NpPeayCMOTPEHHBbIX uacThio 1.1 crateu 16
®enepanbroro 3akoHa Ne 210-03, ux pykoBoauTeneit u (Hin) pabOTHUKOB, PEIICHUS U
nencTBus (Oe3neiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) ¢pamuimio, UMs, O0T4eCTBO (IMOC/IENHEE - TIPH HAJIWYUM), CBEJICHHS O MecTe
KHTEJILCTBA 3aABUTENS - (prU3ndecKoro nuua b0 HAUMEHOBAHME, CBEICHHS O MecTe
HAaXO0XX/ICHHUS 3asBUTENS - FOPUIAMYECKOrO JIKIIA, a TAK)Ke HOMep (HoMepa) KOHTaKTHOIo
Teneona, aapec (axpeca) SNEKTPOHHON MOYTHI (IIPH HAJIUYKMKM) U TIOYTOBBIH axpec, Mo
KOTOPBIM JI0JDKEH ObITh HalpaBJleH OTBET 3aABHTEIIO;

3) cBenenus 00 obXamyeMbIX pelleHHsIX H AeHCTBHsAX (6e3neHcTBHM) opraHa,
NPEIOCTABNIAIOMEr0  MYyHHUHMNAIBHYIO — YCIYry, HOJDKHOCTHOrO JIMIA Oprasa,
NPEeOCTABJIAIOIIEr0 MYHHLUHMAIBHYIO YCIYry, JUO0 MYHMIMIAIBHOTO CIIY>KAlEro,
MHOTO(YHKIIHOHAIBHOTO ~ LEHTpa, pabOTHUKA MHOrOGYHKIMOHANLHOTO IEeHTpa,
OpraHu3alui, IpeaycMOTpeHHbIX YacThlo 1.1 crateu 16 ®enepansuoro 3akona Ne 210-
@3, ux pabOTHUKOB;

4) moBOMbI, HA OCHOBAaHMM KOTOPBIX 3asIBUTENIb HE COIJIACEH C peLIeHHEeM M
AeiictBueM (Oe3neidcTBMEM) OpraHa, NPENOCTABISAIOIEr0 MYHHLIMNAIBHYIO YCIYTY,
AOJKHOCTHOTO JIHI[@ OpraHa, MNpPeAOCTaBIAIOLIEr0 MYHHUMNATbHYIO YCIyry, JIu0o
MYHUIMNAIBHOTO  CIIYXalllero, MHOroQyHKIMOHAIBHOIO  IEHTpa, paboTHHUKA
MHOro()yHKIMOHAIBHOTO LIEHTPa, OPraHU3alHii, [IPeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepansroro 3axona Ne 210-®3, ux pabOTHHKOB. 3asBHTE]EM MOrYT ObITh
NpeACTaBIeHbl JIOKYMEHTBI (IIPH HATH4YUH), TOATBEPKAAIOUIME IOBOIBI 3asBUTES,
MO0 X KOMHUH.

5.4. TlocrynuBimas xanoba MoaaeKUT PeruCTPalliK B CPOK He MO3IHee paboyero
JIHsl, CIIEAYIOLIEro 3a AHEeM MOCTYTUIeHHS.

5.5. JKanoba, mocrynuBmIas B OpraH, MPeIOCTABIAIOWIMI MyHHIUNATBHYIO
YCIIyry, MHOTO(DYHKUHOHANBHBIA LEHTp, YYPEeIUTeNI0 MHOrO(YHKIMOHAILHOIO
LEHTpa, B OpraHv3aluM, MpeaycMOTpeHHble 4YacThio 1.1 crathm 16 PemepanbHOro
3akoHa Ne 210-03, nubo BblIECTOSIMHA oOpraH (MPH €ro HaJW4HuM), MOAIEKUT
pacCMOTpeHHIO B TEYEHHE MATHAALATH pabo4yux AHEH cO IHsI ee perducTpaluu, a B
ciiydae 00KaloBaHWs OTKa3a OpraHa, IpeJOCTaBJISIONIEr0 MYHHUHIAIBHYIO YCIyTY,
MHOro(yHKIHOHAIILHOTO LEHTPa, OpraHu3allHii, MpeyCMOTPEHHbBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, B npueme MOKYMEHTOB y 3asBUTeNs MO0 B
MCIPaBJICHUH JIOMYUIEHHBIX ONEYaTOK M OWHUOOK WM B clydae 00)ajoBaHUs




HapylleHHs YCTaHOBJIEHHOIO CpOKa TaKHUX MCTIpaBIeHHI - B TeUeHHE MATH pabovnX
JHEHN cOo THSA ee perucTpalnu.

5.6. [1o pe3ymbTaTaM paccMOTPEHUS KaloObl NPUHAMACTCS OIHO U3 CICIYIOLIMX
pellIeHUH:

1) xanoba ynooBieTBOpsieTCs, B TOM HYHC/IE B dbopMe OTMEHBI MPUHATOrO
pelLIeHns, UCIIPaBIeHUs JOMYLIEHHbBIX ONEYaToK 1 oKOOK B BBIAAHHBIX B pe3yJbTaTe
MpejoCTaB/IeHNss MYHUUMINAIBHOW YCNYrH JIOKyMEHTaX, BO3Bpata 3asiBUTEJIIO
JIEHe)HBIX CPEICTB, B3WMaHHE KOTOPbIX He TPEIyCMOTPEHO HOPMAaTHBHBIMH
mpaBoBbIMKM akTamu Poccuiickoit ®esepauni, HOPMATHBHBIMH [PaBOBBIMH aKTaMH
PecryGnuku TaTapcTal, MyHUIMTATbHBIMU TPABOBBIMHA aKTAMH;

2) B yIOBJIETBOPEHHH KaOObI OTKA3bIBACTCS.

He mo3saHee nAHS, CHEAYIOLUIEro 3a JIHEM [MPUHATUS PELICHHS, YKa3aHHOTO B
HAcTOSILEM MYHKTE, 3as{BHUTENIO B MHCbMEHHON (OpMe M MO KEJIAHHIO 3aiBUTENS B
37€KTPOHHON (OpMe  HanpaBlIAeTCs MOTHBHPOBAaHHBI OTBET O pe3ylbTaTax
paccMOTpeHH sl Kano0sl.

5.7. B ciydae npu3HaHWs )KanoObl TOIEKAlIed yI0BIETBOPEHHIO B OTBETC
3aSBUTENIO O Pe3y/bTaTax PacCMOTPEHHMs JKaloObl JaeTcs uH(hOpMalKs 0 NEHCTBUSX,
OCYIIIECTBISIEMBIX ~ OPraHoM,  IPeJOCTABIAIOWNM  MyHUIHUTIATLHYIO yCIyry,
MHOTO(MYHKIMOHATBHBIM LEHTPOM JTHOO0 opranusaiieil, npejycMOTpEHHON YacThIO I
ctatey 16 ®enepanproro 3akona Ne 210-03, B nenax He3aMEATUTENEHOTO yCTpaHCHNA
BBISIBIEHHBIX HAPYIIEHUH MPH OKa3aHUH MYHHLHIANLHOH YCIYTH, @ TAKKe NPUHOCATCH
M3BHHEHHS 3a JOCTABJIEHHBIE Heyl06CTBA M YKa3bIBaeTCs MH(pOpMalHUs O AanbHERINX
NeHCTBUAX, KOTOpble HEOOXOMMMO COBEPIUMTb 3asBUTENI0 B LEJAX  MOTYydeHMA
MYHMIIMIIAIBHON YCIYTH.

5.8. B ciydae mpu3HAHUs jKanoObl He TOIEKAIIeH yIOBICTBOPEHUIO B OTBETE
3aSBUTENI0 O pe3yNbTaTax pacCMOTPEHUS JKAIOObl JAIOTCA apryMEHTHPOBAHHBIC
pa3bACHEHHUs] O MPUYMHAX MPHHATOrO PELICHHSA, a TAKKE uHbopMaLus O TOpPsJIKe
007Kan0BaHUs IPUHATOTO PELICHH.

5.9. B ciryyae ycTaHOBIIGHHS B XOJie HJIM 1O pe3y/bTaTaM pacCMOTPEHAA Kano0bl
MPHU3HAKOB COCTaBa aJMUHUCTPATHBHOTO MPABOHAPYLICHUS  HIH npecTyIUIeHUs
JOIKHOCTHOE JIUIO0, PAbOTHHK, HaJleIeHHbIE MOJTHOMOYHSAMH 110 paCCMOTPEHHIO xanoo,
HezaMeIIMTeTbHO HaNpaBisioT HMEIOIIHECs: MaTepHallbl B Opraibl IPOKypaTyphl.




[Ipunoxenne No 1
K AIMMHHCTPAaTMBHOMY perjlaMeHTy
NPe0CTaBIEHUS MyHULIMTIAJILHON YCITYTH
10 OpraHU3allMK OT/bIXa AeTel B
KaHUKYJISIPHOE BpeMSI

dopma

(bnank oprana, npe10CTaBIAIOMEr0 MYHUIIHTIATBHYIO YCIYIY)

PEIUEHUE

O MOCTAHOBKE B OYEPEAb Ha IMOJTYYEHHE ITYTEBKH

OT«__ » 202 1.

PacCMOTPEHO 3aABJICHHUE

(Haumenosanue opeana, YROIHOMOYEHHO20 HA NPUHSIMUE Peutenus)

oT

(Homep u dama 3aaeieHus) (DPHO 3aa8umens)

HpHHHTO pelIeHHE O MOCTAHOBKE B 0O4EpPEeb Ha MOJIYYEHHE MYTECBKH pCﬁCHKaI

(PHO, oama poxcoenusn pebenka)

Caenienust 00 31eKTPOHHOM MOIMTUCH

JomxnoctHoe o (PHO)

(moanuck YNoaHOMOYEHHOTO JOIKHOCTHOIO JIHLA
opraHa)




[Tpunoxenue Ne 2

K AZIIMUHHUCTPaTHBHOMY perjlaMeHTy
MPeIoCTaBICHHUS MyHHULMITAILHOM
YCJTyTH 110 OpraHU3allMy OT/bIXa JI€TeH
B KQHUKYJISIPHOE BpeMsi

®opma

(bnank oprana, IpeJoCTaBIIsIOMEro MyHHIIMIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:!

[TpencraBuTess:

KoHTakTHBIE 1aHHBIE npeacTaBuTEe/IA:

PEILHEHHUE
06 0TKa3e B IPeI0CTABIEHHH MYHHIHNAJILHOH yCIyrH
oT No
[To pe3yabTaraM pacCMOTPEHHS 3aABIIEHUS OT No

(0ama u wHomep 3aséieHus) TPUHATO pelleHHe 00 oTKase B MPEIOCTaBICHUH
MYHHIMNANBLHON yCIYTH 110 CIIEAYIOLIHM OCHOBAHHUAM (8b16pame Heobxooumbie).
L,
2

Pa3bsicHeHMs IPUYUH OTKa3a:

J1OoMOMTHUTEIBbHO HHQOPMHUPYEM:

(yKkazvieaemcs uHgopmayus, Heobxooumas Ons YCmpaweHus Npudun omkasd, a
makice UHAas OONOIHUMENbHAS UHMOPMAYUL NPU HANUNUL).

Caejierust 00 3MEKTPOHHOM MOAIUCH

TomxroctHoe muuo (PHO)

(noanuch ynoJHOMOYEHHOr0 J0/KHOCTHOTO JIHLA
opraHa)




[Tpunoxenue Ne 3

K AIIMAHHCTPaTHBHOMY perjlaMeHTy
MPEe0CTaBICHUS] MyHUITUTIATEHOM
YCIIyTH 10 OpraH13allMy OTabIXa AeTeil B
KaHUKYJISIpPHOE BpeMs

®opma

(bnank oprana, npe10cTaBAAIOIIEr0 MYHHIIHIIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHBIE;

[IpencraBurens:

KoHTakTHBIE JlaHHbIE [MpEACTAaBUTEIIA:

PEIHUEHHUE
00 oTKa3e B npueMe J0KYMEHTOB, HEOOXOAHMBIX 11l NPe0CTABICHHA
MYHHIHNIAJbHO’ YCIYIH 10 OPraHH3alHM OTAbIXa 1eTell B KAHHKYJISIPHOE BpeMs
oT Ne

[To pesynbTaTam paccMOTpeHUs 3asBICHHS OT Ne
(0dama u Homep 3aseneHus) TPUHATO pelieHHe 00 OTKa3e B TNpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JUIs [PEJOCTABICHUS MYHHUIMNAIBHOW YCIYrH, [0 ClIeAyIOIIUM
OCHOBAHHUAM (gblbOpame Heobxo00umble):

1.

2.

PasbsicHeHUs NPUYHH OTKa3a:

JlononHuTensHO HHPOPMHUpPYEM:

(ykazvieaemes uxgopmayus, HeobXo00umdas ONs YCMpaHneHus MpuyvuH Omkasd, d
maxsice uHas OONONHUMENbHAS UHGOPMAYUS NPU HATUYUY).

Caenenust 00 21eKTPOHHOM TTOANHCH

HomxHoctHoe nuio (OHO)

(MOAMUCH YMOJIHOMOYEHHOTO JI0KHOCTHOTO NTHLA
opraHa)




[Ipunoxenune No 4

K AIIMHHHCTPAaTHBHOMY peTJIaMEHTY
MPEeI0CTaBIICHAs] MyHHLMIAILHON yCITyTH
0 OpraHu3ally OTAbIXa JIeTel B
KaHUKYJISpHOE BpeMsi

B

(HauMeHOBaHHe OpraHa MecTHOTO CaMOoyIpaBaEHHA)

oT

(bamunus, ums, oT4ecTBO(NIPH HATTHYMH) 3asBUTENS
MONTHOCTBIO)

AJIpec MecTa JKHTENIbCTBA H (MJIH) aipec MecTa
npeObIBaHs
3asBUTEIIS:

Tenedon 3assurens oM.
Tenedon 3asBurens cor.
AJIpec 2JIeKTPOHHOMN MOYTHI 3aABUTEIIS

JanBienue
[Tpomry Bac BeLiates nyTeBky B neTckuii 03JI0POBHTEIILHEIN Narepk Ui Moero pebenka

(pamunus. ums, oTuecTBO (NP HaMUuMK) pebeHKa MONIHOCTBIO)

Hara poxienus pebenka

(4HMCT0, MECAL, MO/ POKIAEHUS)
Mecto poxaenus pebenka

PekBH3MTBI aKTOBOI 3amucH 0 pokaeHUN pebenKa:
Ne akroBoit 3anucu

JlaTa BbI1auM aKTOBOM 3amUCH
MecTo rocy1apcTBeHHOMN perucTpalny akTOBOM 3aM|CH 0 POXKAECHHH

CHHUIJIC
AJlpec MecTa KHTeNbCTBA | (HiIH) ajipec MecTa npebbiBaHus pebenka

®amuinu, UMeHa, 0T4ecTBa (MPH HATHYHH) POANTENEH (3aKOHHBIX npejacrasureseii) pebenka:

MaTepH / yCBIHOBHTEIIS / OlIeKyHa ,
(MoauepKkHyTH HYXKHOE)




OTILIa / YCBIHOBHTECIIA / OIICKYHa
(NomMepKHYTh HY)KHOE)

CBEI_IﬁHHF[ O KaTeropuu

CBelIeHHH 0 XKEJTacMOM BpPEMCHH OTJbIXa

(nara) (noanmcs)

JIoNOTHUTEIBHBIE CBEJICHUS O POJUTE/AX:
Marh / YCHIHOBHTEINb / ONIEKYH

(MecTo paboThl, OMKHOCTL, pad. Tel., COT. Tell.)
oTell / yChIHOBUTEb / ONIEKYH

{MecTo paboThl, 1OKHOCTh, pad. Tes., coT. Te.)

PexkBHU3UTHI aKTOBOH 3arucu 00 YCTaHOBJICHHMH OTIHOBCTBA
PeKkBU3UTEI JOKYMEHTA, IMOATBEPKIAOIIECIO YCTAHOBJIEHHEC OIICKH (I'IOI'IG‘-IHTGJ'[];CTBEI) Hall pe6eHKOM

PexBu3uTHI aKTOBOH 3amucu o Opake
PeKBH3HMTBI aKTOBOH 3allMCH O pacTopKeHUH Opaka
PeKkBHU3UTBI aKTOBOH 3aMUCH O MEpeMeHe HMEHH
Caenienus 0 noruduieM BOGHHOCITYKAIIEM

(Damunus, Ums, OtvecTBo)

(HauMeHOBaHHE BOEHHOTO KOMHMCCApHaTa, 1aTa CMEpPTH)

PesynbraT npefocTaBieHUss MyHHIIMNIAIBHON YCIYTH, POLTY NMPEI0CTaBUTD:

B JU4YHBIA Kabuner [loprana rocyaapcTBeHHbBIX M MYHUUUINAJIBHBIX YCIYT
Pecny6onuku Tartapcran;

B MHOTOQYHKIHOH&JIBHOM LEHTpPE TMPEeNOCTaBICHUS TOCYIapPCTBEHHBIX H
MyHuUUNanbHbIX yeiryr Pecnybnuku Tarapcran;

B Opeane.

(nara) (noanuce)




[Ipunoxenue Ne 5

K AJIMHHUCTPaTUBHOMY perJIaMeHTy
NpeIoCTaBIeHUS MYHHULMITAILHOM
YCITyTH 110 OpraHU3alliyi OT/IbIXa JIeTel
B KAHUKYJISIPHOE Bpemst

PykoBoauTtento

Or:

3asBiIeHUe
00 HcnpaBJIeHHH TEXHHYeCKOH OIUHOKH

Coobmaro 06 ownbOKe, NOMYyUIEHHOH NpPH OKA3aHWM MYHMIMMANBHON yCIyTH

(HaMMeHOBaHUe YCIIyTH)
3arucaHo;

HpaBH.ﬂbeIe CBEIECHHU:

Ilpomwry  ucCnpaBWTh  JOMYIIEHHYIO — TEXHMYECKYl0  OMMOKY W BHECTH
COOTBETCTBYIOIINE U3MEHEHHS B [JOKYMEHT, ABJAIOLIMNCS Pe3yJIbTaTOM MYHHUIMIAILHOMN
YCIIYTH.

[Ipunarato cnenyrouiie 10KyMeHTBI:

1.

2.

3.

B cnyvae npuHsTHS pemieHds 00 OTKIOHEHHH 3asBieHHs 00 WCIMpaBIeHHH
TEXHUYECKOM OMOKHM ITPOLTy HAMPaBUTh TAKOE PellieHHe:

TIOCPE/ICTBOM OTIPABJIEHHUS JIEKTPOHHOrO JTOKYMeHTa Ha ajapec E-mail: "

B BHJIE 3aBEPEHHOH KOMHMHM HAa OYMa)XHOM HOCHTeNe TMOYTOBBLIM OTIPABIEHHUEM IO
azapecy:

Hacrosim nmoaTeepkaaro: CBeleHHs, BKITFOUEHHbIC B 3asABJEHHE, OTHOCSILIHECS K
MOel JIMYHOCTH W TIPEICTAaBIsIEeMOMY MHOKO JIMILY, @ TaKKe BHECEHHbIE MHOI HUXKE,
JIOCTOBEPHBI. JIOKyMeHTbI (KOTIMH IOKYMEHTOB), TPUIIOKEHHBIE K 3asBJICHHIO, COOTBETCTBYIOT
TpeOOBaHUsM, YCTAaHOBIEHHBIM 3aKOHOMATEIbCTBOM Poccuiickoii Deneparuu, Ha MOMEHT
TPE/ICTAB/ICHUS 3asBIICHHs O3TH [OKYMEHTBI JECHCTBMTEIBHBI W COJEPKAT JOCTOBEPHBIE
CBEICHUSI.

(nara) (MOaMHCH) (®.MN.0.)




