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O6 yTBepxaeHuu aAMUHUCTPATUBHOIO pernamenTa
MO NPEAOCTaBNeHNI0 MyHULMNAMLHOJ] YCnyrv no Bbigave paspeLuerus
Ha BCTynneHve B Gpak HECOBEepLUEeHHONeTHUM, AOCTUrLUM BO3pacTa 16 ner

PykoBogcTtaysice ®enepanbHeiM 3aKoHOM oT 27 wona 2010 roga Ne 210-03 «0O6
OpraHusauum npegocrtasnexus FOCYAAPCTBEHHbIX U MyHULMNANbHbIX ycnyr», BoO ucnonHeHue
NocTaHoBneHus Kabuxeta MuHucTpos Pecny6nuku TatapcrtaH ot 13.04.2021 Ne 242 «O6
YTBEPXAEHUM NnaHa MeponpusTuil no nepexoay Ha npepocrasneHne coLmnanbHO 3HAYUMbIX
rOCyAapCTBEHHLIX ycnyr, ycnyr, npegocrtaBnsiembix OCYAAPCTBEHHLIMU  yuYpexaeHusiMu
Pecny6nuku TartapcraH, B KOTOpbIX pasmelyaeTcs rocyfapCTBeHHoe 3agaHue (3akas), B
SNEKTPOHHOM hopmey, WcnonuutenbHbiii komuteT HwxHeycnoHckoro CenbCcKoro noceneHus
BepxHeycnoHckoro MyHULMNansHoro paiioHa Pecny6nuku TaTapcraH

NMOCTAHOBAET:
1. YTBepauTs:

PaspelueHnst Ha BcTynneHue B Bpak HECOBEPLUEHHONETHUM, JOCTUrLMM BO3pacTa 16
net (MpunoxeHue Ne 1)

2, PGSMECTMTb HacTosLee NoCTaHoBNEHNe Ha MHd)OpMaLWIOHHbIX CTeHgax
HM)KHeyCJ'IOHCKOl'O CcenbcKkoro noceneHus, Ha OCbl/lU,I/IaJ'IbHOM caunte BerHGYCﬂOHCKOFO

3amecTuTens rnasp, HuxHeycnoHckoro CEINbCKOFY
BepxHeycnowckoro MyHWLMNansHoro patioHa
Pecny6nuku TaTapcraH



MpunoxeHne Ne1

K NOCTaHOBNEHMIo
VicnonuutensHoro komuteTa
HwuxHeycnoHckoro cenbckoro
noceneHuns

BepxHeycnoHckoro MyHuumnansHoro
paiioHa Pecny6nuku Tatapcran
Ne94 ot 17.12.2021r.

ALMUHNCTPATVBHBINA pernamenT
MPEACCTaBNEeHNA MYyHUUMNANBHON YCAYr Mo Bbigaye paspelleHns Ha BCTynneHne B Gpak
HECOBEPLUEHHONETHUM, AOCTUrLMM Bo3pacTa 16 net

1. O6Lwme nonoxeHus
1.1, Tlpenmer perynuposanus aAMUHUCTPATUBHOrO pernameHTa

HacToawmit agpMmuHmucTpatvsHbiii PETNAMEHT NPeAoCTaBNeHUS MyHULMNANbHOI yeryru
(banee -  agMUHUCTPATUBHBIN PErnameHT) ycTaHaBnMBaeT cCTaHaapT U nopsiooK
NPEAOCTABNEHUA MyHULMNANLHOW yCcnyr no Bblgaye PaspelleHns Ha BCTynneHue B Gpak
HECOBEpLLIEHHONeTHNM, AoCTUrLNM Bo3pacTa 16 neT (aanee — MyHUUMNanbHas ycnyra).

1.2. KaTteropuu 3assutenet

1.2.1. Inuamun, nmerowmmm NMpaBo Ha nonyyeHne MyHULMNanbHO ycnyrun, aABnsTCA
HECOBEpLUeHHONeTHNe rpaxkaaHe, aocTurune Bospacta 16 net (Danee — 3aaBuTEnD).

1.2.2. C 3asBneHvem Bnpaee obpatutbecsa npeacraBuTesnb 3aABUTeNs, NEeNCTBYOLWNIA Ha
OCHOBAHWM AOKYMEHTA, YAOCTOBEPSIOLLEro €ro MOMHOMO4MS, MO0 3aKOHHbLIN NpeacTaBUTENb
cusmyeckoro nuua (nanee — npeacTaBuUTeNb 3asBUTENS).

1.3. MNopsnok uHdopmuposaHms o NPEA0CTaBNeHNN MyHULMNANbHOR yeryru
1.3.1. Hdbopmauus o nopsigke MPEAOCTaBNEeHNA MyHNLMNANbHON YCnyr pasMeLlaeTcs:

1) Ha  MHOPMAaLMOHHbIX CTéHAAx, codepxaliux Bu3yasrbHyl0 u TEKCTOBYIO
MHGOpMaUMIO 0 MyHUUMNANLHOI yclyre,  pacnonoXeHHbiX B  MOMeLUeHUsIX
MHOTFO(yHKLMOHANbHbIX LEeHTpoB npeagocTaBneHuns rocyapCTBEeHHbIX "
MYHULMNAnbHbIX YCNyr.

2) Ha oduumanbHOM  caiite MyHULMNanbHOTO  paiioHa B MHOPMALMOHHO-
TEIEKOMMYHVIKaLNOHHOW ceTn «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocynapcTBeHHbIX W MyHuUMnanbHeix ycnyr Pecnybnuku TaTtapcra
(https://uslugi.tatarstan.ru/) (nanee — PecnybnukaHckuii nopran);

4) Ha EpguHom noprane roCcyfapCTBEHHbIX U MyHUUMNAMbHbIX yenyr  (cpyHkumin)
(https://www.gosuslugi.ru/) (nanee — EquHbin nopran);

5) B rocyaapCTBEHHOM MHOPMaLMOHHOR cucTeme «PeecTp rocynapcTBeHHbIX U
MyHUUMNanbHbIX  ycnyr  Pecny6nuku TaTtapctaH» (http:/ffrgu.tatar.ru) (ganee -
PecnybnvkaHckuii peecTp).

1.3.2. KoHcynbTupoBaHue no BOMpocaM  MpedoCTaBneHns  MyHULMNanbHoA ycnyrum
OCYLLIeCTBINAETCS:

1) B MHOrogyHKLMOHAMbHBIX LUEeHTpax npenocTtaBneHus roCyAapCTBEHHbIX U
MYHULMNANbHBIX YCYr Npu YCTHOM 0BpaLLeHnm - IMyHo “nn no TenedoHy;

2) B IHTEPAKTUBHOI opme Pecnybnvkarckoro noprana;
3) B YNOTHOMOYEHHOM Ha fipefocrasnexne ycnyru opraHe (ganee — OpraH):

npu yCTHOM obpalleHnm - NTMYHO UNK Mo TenedgoHy;



NPy NUCbMeHHOM (B TOM 4ucre B thopmMe aneKTpoHHoro AOKyMeHTa) obpalyeHun — Ha
BymaxkHom HocuTene no MoYTe, B 9NEeKTPOHHOI hopme no 3NEeKTPOHHOW noyTe.

1.3.3. Hcbopmaums Ha EanHom noprane, Pecny6nukaHckom noprane o nopsaake u cpokax
NMPEAOCTaBNeHNs MyHULMNanbHO YCnymm Ha ocHoBaHuM cBepeHwil, codepxaljmxcs B
Peectpe rocygapcTtseHHbIX 1 MyHULMNanbHbIX ycnyr, npegocTaBnseTcs 3aaBUTENIO
becnnatHo.

Hoctyn k nHdopmaumm o Cpokax v nopsgke npepocTtasneHus MYyHULIMNansHoi ycnyru
ocyllecTBnsaeTcs 6e3 BbINOMHEHUs 3aaBuTENEeM Kakux-nubo TpeboBaHuii, B Tom uncne 6es
“cnonb3oBaHMa nporpamMmHoro obecneyenns, ycraHoska KOTOPOro Ha TexHuyecxue
CpeAcTBa 3asBuTens Tpebyer SAKMIOYEHNA  NIMUEH3NOHHOTO UMM UHOro cornaweHus c
npasoobnagaTtenem NporpammHoro obecnevyeHus, npeaycmaTtpusaroLero B3vMaHmue nnaThl,
perncTpauunio unu aeTopmsaumio 3afBUTENA, WNu npefocTaBrieHne um NepcoHanbHbIX
OaHHbIX.

1.3.4. MNpu obpaiyeHnu 3aaBUTENSA NMUYHO UNK No TeneOoHy B COOTBETCTBUU C NOCTYMUBLUWM
obpaljeHnem npegocTasnsercs NHopmaLms:

1) o wmecre HaxXoXOEeHNs  MHOrogyHKLMOHaNbHOMO UEeHTpa npepocTaBneHus
FOCY[APCTBEHHbIX W MYHUUMNAbHbIX yenyr, Opeana (agpec, rpacuk  paboTel,
ChpaBoYHble TenedoHsb);

2)  onopsgke npesocTaBneHus MyHULMNanbHOM ycnyru, o cnoco6ax u CpoKax nogayu
3aABNeHNI;

3) o kaTeropusix rpaXkaaH, KoTopbIM NpepocTasaseTcs MyHUUMNansHasa ycnyra; o
HOPMaTuBHbIX  NpaBOBbIX  akTax, PETynnpyloumMx  Bonpockl  npepocTaBneHus
MyHULMNansLHoW ycnyru;

4) O nepedHe OOKYMEHTOB, HeO6XOLI,I/IMbIX ANa - paccMmoTpeHus 3adaBneHna o
npenocraesneHunmn MyHuULUmMnansHon ycnyru, o cpokax npunema n pernctpauyunm 3adABNeHns;

5) 0 Xope npepocTasneHus MYHULMNAnLHo ycnyru;

6) o mecte pasmewenns Ha ouuMansHoM caiite NHOpMaLUmm no Bonpocam
NMPeAoCTaBNeHns MyHULMNANbHOL ycnyru;

7) o nopsiake o6xKanoBaHus AEUCTBUIA nnu 6esnencTeuns AOIKHOCTHbIX nuL, OpzaHa.

Mo nucemeHHoMy oBpatienuio COTPYAHVKM oTAena, OTBETCTBEHHOrO 33 npenocraBneHue
MYHWLMNAnbHON ycryru, noapobHo B MUCbMEHHON thopme pasbsacHsaT 3asBuTENIo nopsagok
NPEAOCTaBNneHnsa MyHuUMnansHou YCnyrm un BOMpOChI, yKkasaHHble B HacTosALleM nyHkTe
aAMUHNCTPATNBHOTO pernameHTa, u B TeyeHue Tpex pabounx fgHei co aHs peructpauumn

NHudopmaums Ha rOCYAapCTBEHHbIX A3blkax Pecny6nmky TaTapcrtaH, pasmelaemas Ha
MHPOPMaLIMOHHbIX CTéHAax un Ha oduumanbHoOM cajite MyHULMNanbHoro paiioHa B
I/lHCbOpMaLMOHHO-TeJ'IeKOMMyHVIKaLMOHHOl7| cetm «WHTepHeT», Bkmoyaer CcBedeHuss o
MyHULMNanbHon ycnyre, coAepxalymecs B nyHkrax 2.1, 2.3,24,25, 27, 2.9,210,2.11, 5.1
aAMVHNCTPATNBHOrO pernameHTa, MHpopmauunio o mecTe HaXoXOEeHNs, CcnpaBOYHbIX
TenemoHax, BpemMeHu paboTbl Opeara, o rpacvike nprvema 3asiBREHUi Ha npenocraBneHue
MyHULMNansHow ycnyru.

1.4. HopmatueHele npasosbie aKTbl, perynupytolne npegocrasneHme MyHULMNansHoM
ycnyru

1.4.1. TepeyeHb HOpMaTUBHbLIX MPaBOBbLIX aKTOB, perynupytoLmx npefocraenexHune
MyHULMNaneHon ycnyr (¢ ykasanuem PEKBU3NTOB HOPMAaTUBHLIX NPABOBLIX aKTOR W



MCTOYHUKOB X opuLmManbHoro onybnukosaHus), pasmewyeH Ha EavHom noprane, s Peectpe
FOCYAAPCTBEHHbIX U MyHULMNANbHbIX YCnyr, Ha oduvumansHom caiite MyHULMNanbHOro
palioHa B wchopmauMOHHo—TeneKommyHMKauMOHHoﬁ cetn «MHTepHeT».

1.4.2. Tekcr 8AMUHUCTPATUBHOMO pernameHTa B OencTByoLe PeAakunn nopnexuT
pasmelyeHnto Ha EguHom nopTane, B Peectpe roCcyaapCTBEHHbIX © MyHULMNanbHbIX yenyr,
Ha otrumansHom canTe MYHULUMNANbHOro panoHa B MHOPMaLMOHHO-
TENEKOMMYHUKaLMOHHOW ceTy «MHTepHeTy.

1.51. B 8AMVWHUCTPATUBHOM  pernameHTe nenonbsyloTes  cnegytowme TEPMUHBLI  1©
onpegenexHus:

yAaneHHoe pabouee mecTo MHOTrOMYHKLUMOHaMBHOO UeHTpa npepocTaBneHus
FOCYAAPCTBEHHBIX U MyHULMNANbHBIX yenyr — TepputopuansHo obocobneHHoe CTPYKTYpHOE

[MpaBun Oprahusaumm peatensHocTy MHOTFOMYHKLMOHAMNBHbIX LUEHTPOB npepocTtaBnexus
FOCYOapCTBEHHbLIX 1 MyHULMNansHbIX  yenyr, YTBEPXOEHHbIX NoCTaHOBNEHMEM
MNpaButenbcrea Poccuiickon ®epnepauuu ot 22 Aekabps 2012 r. Ne 1376 «O6 yTBepxaEHY
lMpaBun Opranuzaunm pestensHocTy MHOTrOMYHKLMOHAMbHbIX HEHTPOB npepocTtaBneHus
roCyaapCTBEHHbIX U MyHULMNAnbHbIX ycnyry:

ownbka nubo nogobHas owwbka),  ponyweHHas opraHowm, npefocrasnstowmm
MyHWLMNanbHyto yenyry, u NprBeaLIas K HeCOOTBETCTBUIO CBEAEHNIN, BHECEHHbIX B AOKYMEHT

(pesyanaT MYHULUMNanbHom ycner), CBeOeHunsm B AOKYMEHTax, Ha OCHOBaHUK KOTOpPbIX
BHOCUNKnCL cBeaeHus;

EavHas  cucrema NOEHTUUKaUMM ayTeHTudunkauymm B NHpacTpykType,
obecneunsaiowyei MHCbOpMaLMOHHO-TeXHOﬂOFI/HeCKoe B3anmopgencTeme MHMDOPMaLMOHHbIX
CMCTEM, ncnonbayembix ans fP€AocTaBneHns rocyqapcreeHtbix W MyHULMNansHeIx yenyr g
SNEKTPOHHOI hopme (nanee — ECUA) — benepanbHas rocygapcteBeHHas MHbopMaLMoHHas
cncrema, obecneunsarowyas CaHKUMOHUPOBAHHbII AOCTYN yyacTHukos MHPOpMaLMOHHOro
B3auMogenctsna B cucreme NOeHTurkaumm n ayTeHTUUKaUMM K VHbopmaLmy,

COAGPXaLLelica B rocynapcTeeHHbIx MHOPMALIMOHHBIX CcTeMax VHbIX MHOPMaLMOHHBIX
cuctemax;

Mol - l'ocynapctBeHHoe OrogpkeTHoe yypexaeHue «MHOrotyHKLMOHaMbHbJ LeHTp
NPEAOCTaBNeHs rocynapcTeeHHbIX 1 MyHULMNansHbIX yenyr B Pecny6nuke Tartapcrany;

Vcnonkom — NCNOMHUTENbHLIN KOMUTET MYyHULMNaneHoro paitona (umu ropoAckoro okpyra):;
EIP 3AIC - EavHbin rOCyAapcTBeHHbIN peectp 3anuceri aKTOB rpa)kgaHckoro COCTOSIHUS;

ANC Mol - ABTOMaTU3MpoBaHHas VHOpMaUnoHHas cuctema MHOTFOMYHKLUMOHANbHbIX
UEHTPOB npenocrtaBneHus FOCYAAPCTBEHHbIX U MYHULMAAMbHBIX ycnyr  Pecny6nuku
TaTapcraH.

152. B aOMVHWCTPaTUBHOM  pernameHTe nog 3asdBNeHVeM o npefocTaBneHun
MyHWUMNaneHoW ycnyru (ganee - 3asiBlI€HME) NOHMMaeTcs 3anpoc o npenocTaBneHumn
MYHULUMNAnNbHOW ycnyru, nogaHHbIi B COOTBETCTBUM C NYHKTOM 3 cTaTby 2 depepanbHoro
3akoHa ot 27 wmons 2010 roga Ne 210-03 «O6 opransvaumm npenocTaBneHus
FOCYAAPCTBEHHbIX U MyHULMNAMbHbIX ycnyr» (danee — ®enepanbHbii 3akoH No 210-93).

2. CtaHpapT npefocTaeneHus MYHULUMNanNLHOW ycnyru

2.1. HaumeHoBaHue MyHuLmMNanbHoi ycnyru

BbI,C],a‘-la paspelweHna Ha BCTynneHne B 6paK HECOBEPLUEHHONETHUM, OOCTUMLLNM

BO3pacTa 16 ner.



2.2. HaumeHoBaHune UCNONMHUTENbHO - PacnopsnutensHoro  oprawa MECTHOro
CamoynpaBsneHus,  HemnocpencTBeHHO npefocrasnstoLero MyHULMNaneHylo  ycnyry:
WcnonnutensHbii  komuTeT HwxkHeycnoHekoro cenbckoro nocenexHns BepxHeycnoHckoro
MyHALMNanbHoro panoHa Pecny6nuku TaTtapcraH

2.3. OnucaHue pe3ynbTaTa npegocTaBnexns MyHULMNanbHom ycnyru
2.3.1. PesynbTaTom NPeaocTaBneHns MyHMUMnansHoii ycnyru asnsercs:

1) pewwexune o Bbljaye paspelleHns Ha BCTynneHne B Gpak HecoBepLUEHHONETHNM,
AOCTuUriumm Bospacta 16 net (Mpunoxenne Ne 1 k HacTodALemy aAMUHMCTPaTUBHOMY
pernameHTy);

2) PeLleHne ob oTkase B npegocTaBnenny MyHULIMNansHow ycnyru (npunosxerne Ne
2 K HacTosiLemy AAMUHUCTPATUBHOMY pernameHTy):

3) PeLieHne ob oTkase B npueme AOKYMEHTOB, HeobxoaumbIx ans npegocraBneHus
MyHULMNanbHon  ycnyry (Mpunoxenne Ne 3 g HacTosLemy aAMUHMCTpaTnBHOMY
pernamenTy).

2.3.2. PesynbTaT MPEAOCTaBNeHns MyHULMNanbHOR YCnyrv HanpasnsieTcs 3asiButenio B
chopme  anekTpoHHoro AOKyMeHTa, nopgnucaHHoro YCUNEHHON  KBanNUULIMPOBaHHOI]
SNEKTPOHHOW nofnuckto YNOITHOMOYEHHOro 40KHOCTHOrO muua OpeaHa (nubo OpeaHa), B
COOTBETCTBUM ¢ PefepanbHbIM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «06 ANIEKTPOHHOM
noanucu» (nanee — ®enepanbHblii 3akoH No 63-03) B nuuHbIN kabuHeT Eavnoro nopran. B
Cny4yae HanpaBneHus 3asBneHus nocpeactsom PecnybnukaHckoro noptana pesynbTaT
PEAOCTaBNeHns  MyHUUMNanbHOIi YCnyrM  HanpaBnsetcs B AWYHbIf KabuHeT
PecnybnukaHckoro noprana.

OymarHOM HocuTene, 3aBEPEHHOro neyvaTbio 1 NoANUCHIo COOTBETCTBEHHO YNOMHOMOYEHHOro
AOIKHOCTHOrO nuua OpraHa unu paboTHuka ML,

Bbljaun  (Hanpaenenus) AOKYMEHTOB,  ABNSlOWMXCS  pe3ynbTaTom npenocTasneHuns
MyHWLMNansHo yenyri

2.4.1. MynuuunansHas ycnyra npefocraensietcs B Teyenne 10 paboynx gHeir.

242 TlpuoctaHosneHue Cpoka  npegoctaBneHus MyHALMnNansHom  ycnyru  we
npeaycMoTpeHo.

2.4.3. HanpaeneHnue HOKYMEHTa,  sBnsioulerocs  pesynbTaTtom npegocTaBneHus
MYyHWLMNaneHou ycnyru B ghopme 9NEKTPOHHOrO AOKYyMeHTa, 3asBuTeNo oCyLLecTBrsieTcs B
A€Hb OhopMIeHUs 1 perucTpavmm PesynbTata npeAocTaBneHus MyHUUMNANLHOJ ycnyru.

2.5. Wcyepnbisatowymin NepedveHb [OoKyMEeHTOB, Heobxoaumbix B COOTBETCTBUM C
3aKOHOAATENbHBIMU UM UHBIMY HOPMaTnBHbLIMU NPaBOBLIMK akTamy ANs npegocraeBneHus
MyHULMNaneHon ycnyrn, a  Tawke YCNyr, KoTopble sBRsOTCH HeobxogumbIMu  u
obsasarenbHbIMN ANA NpeaocTaBneHnss MyHUUMNanbHbIX ycnyr, nognexalmx npegcrasneHuio
3asiBuTenemM, crnocobbl ux fnony4ennsa sasBuTenem, B Tom yucne g SNEKTPOHHOW chopwme,
MOPSIAOK X NpeAcTaBneHus

2.5.1. Ans MOJTy4eHNa  MyHULMNanbHON ycnyrm 3asButenb npegcrasnser cnepywoume
AOKYMEHTbI:



1) DOKyMeHTBI, YAOCTOBepALWmMe NMMYHOCTL BCTynawowwmx B 6pak (He TpebyeTcs B cnyyae
obpatleHns nocpencrsom PecnybnvkaHckoro nopTana);

2) [OKYMeEHT, YAOCTOBEPAOLNIA NONHOMOYNS NpeacTaBuTens 3asBuUTens (He TpebyeTcs B
cry4ae obpalleHuns 3akoHHOro npeacTasuTens 3aABuUTENSA);

3) 3aaBneHue:

B OpMe AOoKyMeHTa Ha BymaxkHom Hocutene (MpunoxeHne Ne 4 g HacTosLemy
aAMUHNUCTpaTUBHOMY pernameHTy);

B ONEKTPOHHOW dhopme (3anonHsieTcs nocpencTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEAEHUN B BMEKTPOHHyIo chopmy  3asBneHus), NoANNCaHHOE B COOTBETCTBUM C
TpeboBaHusMN nyHkTa 2.53 aAMUHNCTPATUBHOMO  pernamenTa, npu obpatyeHum
nocpeancreom Pecnybnukanckoro noptana;

4) NMMCbMEHHOe cornacue 3aKOHHbIX npeacraeutenen Iy, BCTynawowmx B 6paK,
3aBepeHHoe B nopsake, yCTaHOBMNeHHOM 3aKoOHoZaTenbCTBOM O HOTapuaTe;

) AOKYMEHTI, NOATBEPXAALME 0COBble 06CTOSTeNbCTRA CHIXXeHNs BpayHoro BospacTa
(cnpaBka MeanuMHCKOI] OpraHnsauum rocyaapctBeHHol wumm MYHULUMNANbHON cUcTeMbl
3APaBOOXpaHeHUss o  Hanuuuu bepemeHHocT nuBo AOKYMEHTLI, NoATBEpKAatoLme
HEMOCPeACTBEHHYIO0 YrpO3y 1U3HM 0aHOMO U3 TNL, Xenatomx BcTynuTs B Gpak).

2.5.2. 3asBneHue u npunaraemble [OKYMEHTBI MOryT ObITb NpeacTaBneHs (HanpaeneHs)
3aABuTENEM OOHUM U3 cnenyrLwmx cnocobos:

1) depes ML Ha OymaxHbix HocuTensx u B BUAE  3NEKTPOHHBIX [OKyMEHTOB,
CooTBeTCTBYIOLLMX TPpeBoBaHVSM NyHKTa 2.5.3 agMUHUCTPaTUBHOO pernamenTa:

2) nocpeacTeom PecnybnukaHnckoro nopTana B anekTpoHHOI dopme:

3) B Opran nuuHo unu NOCPEACTBOM NOYTOBOI CBH3M Ha OymarkHom HocuTene. 3asBneHue
W Npunaraemble fOKyMEHTBI, fPV HanpasneHnn NocpeacTBOM NOYTOROI] CBA3M, 3aBepsoTCcH B
yCTaHoBNEeHHOM nopsake.

2.5.3. 3asBnenue npu  HanpasneHuu fniocpenctesom  Pecny6nuvkaHckoro noprtana
noAnucelBaeTcst NpocToi SJIEKTPOHHON nognuckio 3asenTens.

Ana  nonyyenus MPOCTON  3NEKTPOHHOV oAnncn  sassuTento Heobxoanumo NPoOWNTH
npouenypy peructpayum (ayTeHqu)wKauMM) B ECUA, a Takxe NOATBEPANTL YYETHYIO 3anuch.

ONEKTPOHHbIE AOKYMEHTb (3neKTPoHHbIe 06pasbl AOKYMEHTOB), yKasaHHbIX B noAnyHKTax
2, 4 nywkta 2.5.1 aAMUHUCTPATMBHOTO  pernmameHTa, 3aBepsIOTCA  yCUneHHo
KBanuuumpoBaHHoii noanucobio L, YNONHOMOYEHHBIX Ha cosgaHue u noanucaHue Takmx
AOKYMEHTOB, B TOM yucne HoTapuycamu.

ONEKTPOHHbIe AOKYMEHTbI  (3NEKTPOHHbIe obpasbl AOKYMEHTOB), npunaraembie g
3aABNEHNI0, B TOM Ynucne AOBEPEHHOCTU, HanpaBsnsoTes B Buae painnos B chopmarax pdf, jpg,

IP€g, png, tif, doc, docx, rtf, sig pasmepom He Goree 50 Mb6aiiT.

KauecTeo npenocraenaemelx ANEKTPOHHbIX OOKYMEeHTOB (SﬂeKTpOHHbIX 06pasoB
,Cl,OKyMeHTOB) AOIMKHO Mno3BoNsaTL B MONTHOM 0bObeme npo4yuTaTte TekcT OOKYMEeHTa wu
pacnosHaTb PEKBN3NTBLI OOKYyMeHTa.

2.5.4. 3anpewaeTcs TpeboBaThb OT 3asBuTENS:

1) npencTtaBnenus AOKYMEHTOB 1  uHopmaumn unu OCYLUECTBNEHUS AeiicTBuiA,
NPEACTaBneHMe wnu ocyliecTeneHue KOTOpbIX He npefycMOTpeHO HopmaTUBHBIMM
MPaBOBLIMM  akTamu,  perynupyrowmmn OTHOLUEHUA,  BO3HMKalOWMEe B  cBS3U o
NPEAOCTaBNeHneM MyHULMNAaNbHOM ycnyru;

2) ocyuiecTBneHns AEUCTBUIA, B TOM Yucne cornacoBaHuii, HeobxogumbIx ans nonyyeHuns
MYHULIMNaNbHOW yCnyri u cBsizaHHbIX G obpalleHneM B uHble rocynapCTBEHHbIE OpraHbl,
opraHbl MecTHOro CamoynpasneHus, opraHusauuu, sa WCKNIOYeHNeM nonyyeHnst yenyr u
MONy4YeHnsa [JOKYMEHTOB © NHGOpMaLum, npefoctasnsembix B pesyneTate npegocraBneHus



Taknx ycnyr, BKIOYEHHbIX B nepeyHn, yKasaHHble B Yactu 1 ctaTthu 9 ®epneparnbHoro 3akoHa
Ne 210-93 (HeobxoanmbIx 1 obszaTenbHbIx ycnyr);

3) npeacraeneHus AOKYMEHTOB 1 uHbopmaLuy, oTcyTCTBUME U (MNN) HeL0CTOBEPHOCTL

ycnyru, 3a ucknyeHnem cnegyroLmx Cliyyaes:
a) N3MEeHeHne Tpe6OBaHMI7I HOPMaTUBHbIX MPaBOBLIX aKTOB, KacatoLmxcs npegocrasneHus

r) BbiIBNiEeHue AOKYMEeHTanbHO noATBep)aeHHOoro dakTa (Mpu3HakoB) oWMBoYHOro unu
NMPOTMBOMpPaBHOro AeiicTBUS (BesneiicTaus) ACIKHOCTHOro nuua Opraka, pabotHuka ML,

MyHWUMNansHoM ycnyru, nu6o s MPEAOCTaBNeHUN MyHULMNANBbHOJ ycnyrn, o 4yem B
NMCbMEHHOM BuAe 3a noanuchbio PyKoBoauTens Oprava npu nepsoHayanbHom oTKase B
PUEME  JOKYMEHTOB, HEOBXOAUMBIX AlA - NPenoCTaBneHns  MyHuuMnanbHo ycnyru,
yBEAOMNAeTCa 3asBuTens, a Takke MPUHOCATCA N3BUHEHUS 3a [OCTABMNEHHbIE HeynobceTea:

rOCYAAPCTBEHHON  UNWM  MyHWUMNanbHO YCNymn, v wnHbIX cnyuaes, YCTaHOBNEHHbIX
tbenepanbHbIMI 3aKoHaMu.

2.6.  WcuepnsiBatoLmii nepeyeHb fokymMeHTOB, HEOBbXoANMEIX B cooTBeTCTBUM c
HOPMaTUBHbIMU NPaBoBLIMK akTamu AR NpefoCTaBneHns MyHULMNanLHoi ycnyru, kotopbie

OpraHusaunin n kotTopble 3assuTens BMpaBe npeacTaBnTh, a Take cnocobb mx nonyyeHus
3aABUTENSAMU, B TOM 9Yucne g SNIEKTPOHHON  hopme, nopsigok  mx npeacraBneHus:;
rOCYAapCTBEHHbI  opraH, opram MECTHOro camoynpasneHus nuGo opraHusauusa, s
PacnopsxeHnn kotopbix HaxoaaTcs AaHHbIE AOKYMEHTbI

2.6.1. [Monyyatotcs B pamMkax mexxsenomcTBeHHOro B3anmMoaencTeus:
1) cBeaeHus o poXaeHun peberka — EIP 3AIC;
2) cBegeHus o6 yCTaHoBneHun oTuoscTBa — E[P 3AIC;

3) cBedeHus o AeNCTByOLLEM nacnopTe rpaxgaHuHa Poccuiickoii depepauun — MB/[
Poccun;

4) cBegeHus us NHbopMaLMoHHO CUCTEeMbI HOoTapmata o HOTapuanbHo 3aBepeHHoMm
AOKYyMeHTe — depepanbHas HOTapuanbHas nanara;

5) cBedeHus o6 YCTAHOBMNEHUN onekn Hag pebeHkom us PELWeHna opraHa oneku u
fone4nTenscTea — Vicnonkom:

6) ceepenus o PErncTpaumoHHom yyete no MECTY XWUTenbCTBa 1 MecTy npebbiBaHus —
MB/ Poccuu.

2.6.2. 3aasuTtens BMpaBe npeaoctaBnTb AOKYMEHTbI (cBedeHUs), ykasaHHble B nognyHkrax 1
- 6 nyHkTa 2.6.1 @AMUHWUCTPATMBHOIO perfiamenTa, B PopMe 3MIEKTPOHHbIX AOKYMEHTOB,



S@BEPEHHbIX YCUNEHHOW  KBanuhuLMpOBaHHON MOAMUCBLIO NN, YNOSIHOMOYEHHBLIX Ha
CO3AaHue 1 nofnucaHne Takux JOKyMEeHTOB, Npu nofadye s3asBneHus.

2.6.3. Henpeacraenenve (HecBoeBpemeHHoe NnpeAcTaBneHne) ykasaHHbIMU B NyHKTE 2.6.1
AAMUHUCTPATUBHOMO pernameHTa opraHamu FOCYAapCTBEHHO BNacTu, opraHamm MecTHoro
CamoynpasneHus, opraHusaumsmm AOKYMEHTOB 1 CBEIEHUI He MOXET ABMSThCS OCHOBaHuMeMm
AMN#A 0TKasa B NpefoCTaBNEHNN MyHULMNANbHON ycnyru.

2.6.4. JomkHocTHoe TMUO 1 (nn) paBoTHUK, ykasaHHbIX B nyHkTe 2.6.1 agMUHUCTPaTUBHOrO
pernameHta  opraHos u opraHusauunn, He npegcraBuBLLMeE (HecBoeBpemeHHo
MPEeACTaBUBLLVE) 3anpoLUEHHbIE U HaXoAsLnecs B pacnopsikeHUN [JOKYMEHT uny CBeAEeHUs

2.6.5. BanpelyaeTcs Tpebosats oT 3asmBuTEns AOCKYMEHTbI CBEAEHWs, B ToM unche
NOATBEPXAalLMe BHeceHne 3asBUTEneMm nnaTel 3a npegocTasneHue MYHULMNANLHO
ycnyru, Haxogsawmecs B PacnopsxxeHUn rocygapcTBeHHbIx OpraHoB, opraHoB MECTHOro
CamoynpasneHns u NoABeAOMCTBEHHbIX rOCy[apCTBEHHbIM OpraHam unu opraHam MecTHOro
CamoynpasneHus opraHusauuii,

Henpeacraenenne sassurtenem HOKYMEHTOB, ~ copepxalux cepeHus, KOTOpble
HAXOAATCA B PACNOPSKEHINN FrOCY4apCTBEHHbIX OPraHoB, OpraHoB MEeCTHOro camoynpasneHus
W MOABELJOMCTBEHHBIX rOCYAapCTBEHHbIM opraHam unu opraHam MecTHoro camoynpaBsreHus
OpraHusaunit, He sBnseTCS OCHOBAHMeM AN OTKasa 3asiBUTenioO B npepocTasneHMn
MYHULMNansHOM yenyru.,

bRy Wcuepnbisatowuin NEpeYeHb ocHoBaHW Ans  oTkasa B Npueme nokymeHTOB,
Heobxoanmbix ans npefocTaBneHus MYHULMNAansHOM ycnyru
2.7.1. OcHoBaHusIMU ANA OTKasa B npueme AOKYMEHTOB, HeobxoanMbIX s npegocraBneHns
MyHULMNansHoOM ycnyru, sensoTes:

1) npeacraBneHHble 3aaBuUTENEm OOKYMEHTbI coaepxxaT noaYnCcTKY u ncnpaeneHuns TEKCTa,
HE 3aBepeHHble B nopsake, YCTaHOBMNEHHOM 3aKoHopaTenNbCTBOM POCCVIVICKOVI CDe,qepauMM;

2) BOoKyMeHTbI coepxaT MOBPEXAEHIA, Hann4me KOTOpbIX He No3BoNgeT B MOSIHOM 06beme
ncnonb3osBaTb  MHbopmaunio  u CBE€LeHus, copepxalwuecs g AOKYMEeHTax  ans
NPEfOoCTaBNeHUs MyHULMNAanbHO ycnyru;

3) NnpeAcTaBneHHble AOKYMEHTbI UNnn cBefeHus yTpaTunm CUny Ha MOMeHT obpalleHus 3a
MyHWUMNansHoW  ycnyroi (BOKYMeHT, YAOCTOBEPALWNA  NonHOMoOYNs npeacraBuTtens
3asABUTENA, B cnyvyae obpalleHns 3a NpefocTasneHnemM MyHULMnansHoR YCNyrn ykasaHHbIM

4) nopgava sasBneHus o MPEAOCTaBNEHNN MYHULMNANBHON yenyrv u  nokymeHTos,
HeoOxoanmbIx ans MPEAOCTaBNEHNS MYyHULMNAnbHOR YCNyrn, B 3neKkTpoHHon dopme c
HapyLUeHnem ycTaHoBNEeHHbIX TpeboBaHun:

5) HEKOPPEKTHOE 3anonHeHue obsA3aTenbHbIX nonen B tbopme 3asBreHns, B Tom uncne B
VHTEPaKTBHON bopme 3asaBfeHus Ha Pecnybnukatckom noprane (HepocToBepHoe,
HenonHoe, nnbo HenpasunbHoe 3anonHeHue);

6) npeactaBnenne  HenonHoro KOMNNEKTa  AOKYMEHTOB,  HeobxoauMbix  ans
NPEAOCTaBNeHNs MyHUUMNanbHOM yCryru;

7) 3asBNIEHNE O NPefoCTaBNEHNN yCIyrn NofaHo B opraH rocyAapCTBEeHHOI BNacTy, opraH
MECTHOTO  CamOynpaBfeHNs WNW OpraHW3aLuio, B MOMHOMOYUS KOTOpbIX He BXOOUT
NPEAocTaBnexHne MyHULMNanbHo yCnyru;

8) HecobnofgeHe ycTaHOBNEHHbIX cTaTbell 11 depepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-03 «O6 anekTpoHHOI nopnucny YCINOBUI MNPU3HAHWSA OEiCTBUTENBHOCTMY,
YCUNEHHON KBaNUMULIMPOBAHHO 3MEKTPOHHON NOAMNCH.

2.7.2. TlepeyeHb OCHOBaHWIi ANA OTKasa B npueme [OKyMEHTOB, HeobxoaumbIX Ans
NONy4YeHNs MyHULMNanbHON YCnyru, ABMSIETCS UCHEPMbIBAOLLMM.



SaABUTENd, Tak W nocre nomnyyYeHus OTBETCTBEHHbIM  [JOMKHOCTHLIM  IULIOM OpraHa
HeobXxoanMbIX AnA npepocTasnenns MYHULIMNANLHOW ycnyrv [okymeHToB (cBegeHun) c
“CNONb3oBaHMEM MeEXBEAOMCTBEHHOO MHbopMaLIMOHHOro B3aUMOJEeNCTBusA, B Cpok, He
npesbiwatoLLmin 9 paboynx aHel co AHA pernctpauunmn sasesneHus.

Heobxoanmble ans npepocTaBneHus MYHULMNAaNsLHON yeryri, nopaHbl B COOTBETCTBUM c
WHopMaLmeldn o cpokax i nopanke  npefocTaBneHus  MyHUUMNANbHOI yenyru,
onybnukosaHHOM Ha EguHom nopTtane, PecnybnukaHckom noprane.

2.8. UcuepnbisatoLymii NepeYeHb OocHoBaHWi Aans MPUOCTAaHOBNEHUS WnNM oTKasa B
NPeaocTaBneHnn MyHULMNansHo ycnyru

2.8.1. OcHoBanusi ans MPUOCTaHoBMEHUs npepocTaBneHus MyHULMNansHoW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Alsi 0TKasa B npegocrasneHumn MyHULMNanbHOW ycnyru:

1) 3aAaBUTENb He COOTBETCTBYET KaTeropun nwuu, NMELLNX npaBo Ha npengocraeneHue
ycnyrn,

2) OTCyTCTBME Yy 3asBUTENS perucTpaumn no mecty >kuTenbcTBa Ha TepputTopun
MyHVUMNanbHoro obpasoBaHus:

3) oTCyTCTBME 0COBbIX 0BCTOATENbCTB, YyKa3aHHLIX B noanyHkTe S nyHkTa 2.5.1.
aAMWHNCTPaTUBHOrO pernameHTa nubo obLyero pebeHka y nu, BCTynatoLux B 6pak;

4) B npeAcTaBReHHbIX 3asBMeHNN n (Mnn) OokymeHTax COACPXNUTCA HenonHast u (unw)
HeoCcToBepHasa nHopmaLus.

2.8.3. lNepeyeHb ocHoBaHMi Al1A OTkasa B NpefjoCTaBNeHUN MyHULMAANbHOI] ycnyru ssnsietcs
ncyepnbiBaroLLMM.

2.8.4. 3anpelyaeTtcs oTKasbIBaTL B MPEAOCTaBNeHNN MyHULMNAanbHO ycrnyrn B cny4vae, ecnm
3aABCHNE O NpPefoCTaBNEHUN MyHULMNAMLHOI yCcnyrm nojaHo B COOTBETCTBUM C
MHdopmauven o Cpokax u nopsgke npepocTasBneHus MyHULMnanbHoW  ycnyry,
onybnukoBaHHOM Ha EguHom noptane, PecnybnvkaHckom nopTane.

2.9. nOpﬂﬂ,OK, pa3mep u ocHoBaHus B3MaHusa roCynapCTBEHHOW MOLUMNHBI NN MHown nnarthbil,
B3nmaemon 3a npegocraBneHue MYyHULMNanbHoON ycnyru

MyHuunnansHas yenyra npegocrasnsercs Ha 0e3Bo3MesHoIT ocHoBe.

2.10. MepeyeHs ycnyr, KOTOpble  ABNSOTCA  HeobXoaUMbIMU 1 obsizatenbHbIMU AN
NPEAOCTABNEeHNS MyHULMNANLHOI YCRyru, B TOM Yncne CBEACHS O lOKyMEHTe ([oKyMeHTax),
BbllaBaemMoM  (BblgaBaembix) OpraHusaumsmu,  yyacTeylomMM B npegocTasneHnm
MYHULMNanbHbIX ycnyr

npeﬂOCTaBﬂeHMe HeO6XOﬂ,MMbIX 1 0bs13aTenbHbIX ycnyr He Tpe6yeTCﬂ.

2.11. Mopsifok, pasmep 1 ocHoBaHus B3MMaHuAa nnaTtel 3a NpegocTaBneHue ycnyr, koTopble
ABINAOTCA HEOOXOANMBIMY 1 06sI3aTEeNbHbIMU ANA NPeaoCTaBneHnss MyHnUMNanbHo ycnyru,
BKNtoqas uHchopmaumio o Mmetoauke pacueta pasmepa Takon nnaTbl

MNpenocTasneHne HeoGxoanMbIX 1 obsizaTenbHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIi CPOK OXunpaHus B odepeam npu NoAade sanpoca o npegocTasneHuy
MyHULMNaneHow  ycnyri,  yenyru, Npenocrasnaemoil  opraHusaumei, yyacTBywoulein B
NPEAOCTaBNeHUN MYHULMNANBLHO yenyrm, n npu nonyyerum pesynbTaTta npegocraBneHns
Takux ycnyr

2.12.1. Bpems oxwuganus fpv nojaqe 3asBneHus Ha nonyyeHme MYHULIMNanbHOW ycnyru - He
bonee 15 munyT.



2.12.2. Mpu nonyyeHun pesynbTaTa npegocraBneHns MYHULMNanbHOM ycnyr MakcumanbHbii
CPOK OXunaaHus B oyepean He fomkeH npesbiwaTtb 15 MuHyT.

2.13. Cpok 1 nopsigok pPerncTpaunm 3anpoca sasesutens o NPEAOCTaBNEHUN MYHULMNANBHOL
ycnym v yecnyru, npepocraBnsemo OpraHusaumueri, yyacteyiowein B npegocTtasneHun
MyHULMNanbHo ycnyru, B Tom yuche g SNEKTPOHHOW hopme

pacnucka ns AUC MoL] ¢ perncTpaumoHHbIM HOMepowm, NOATBEPXAaLWMM, YTO 3adBneHne
OTnpasneHo, n fatomn nogayn 3asaBneHus.

2.13.2. MMpwm HanpasneHnn saseneHus nocpencteom EpunHoro noptana, PecnybnukaHckoro
fnoprana 3saseuTenb B fewb nofa4n sasenewnss nonyyaer s NNYHOM  KkabuHeTe
Pecny6nukanckoro fniopTana v no anekTPOHHON noyrte yBedoMIneHune, NOATBepxaawLlee, yto
3asBneHne oTnpasneHo, B KOTOpOM ykasbiBaloTcs PErMCTpaLnoHHbI Homep u gaTa nogayu
3aaBneHus.

AOJDKHOCTHbIM nnyom OpraHa 3aAaBuUTENtO BbloaeTcs pacnucka us aBTOMaTMSMpOBaHHOﬁ
MH(i)OpMaLIVIOHHOVI CNCTEMBI, npenHasHavyeHHol ANa  oKasaHug FOCYOAapPCTBEHHbLIX 1
MYHULUNNaNbHbIX ycnyr, c perucTpaynoHHsim HOMepoMm, gaTon nofayun 3asdaBneHus n nepeyHem
NnpencraBfieHHbIX AOKYMEHTOB.

HeobxoaumbIx ans MPELOCTaBneHns Kaxnaom MyHULMNanbHom ycnyru, pasmeLleHnio u
OhopMneHnto BU3yanbHOW, TeKCToBOW u MYyINbTUMeaUIAHON MHdopmaymm o nopsake
NPEAOCTaBNEHUSA TaKoW ycnyru, B Tom dncne k obecneveHuio AOCCTYNHOCTU ANs MHBanuUaos
yKasaHHbiX 0b6bekToB B COOTBETCTBUM ¢ chepeparnbHbIM 3aKoHodaTenbCcTBOM K
3akoHoaatenbcteom Pecny6rinky TatapcraH o coymanbHoi 3alnTe nHBanuaos

2141, MNpenocrasnenne MyHULMNansHon  ycnyru OCyllecTsnseTca B 3aaHusx u
MOMELLeHusx, 06opynoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOI U CUCTEMON NoXapoTyLLEHNS.

Mecta npuewma safsuTenen obopynyioTes Heobxoaumon mebenbio Ans odopmneHus
AOKYMEHTOB, MHOPMALMOHHBIMY CTeHgamum.

2142 B COOTBETCTBUU C 3akoHofaTenbCcTBOM Poccuiickoi depepaunn o couymansHom
saluTe nHBanWMAoOB B Uensix BecnpenstcTBeHHorO AOCCTyna k MecTy npepocTaBneHus
MyHULIMNanbHoR ycnyru obecneynBaeTcs:

npeaenax);

2) Bu3yanbHas, TekcToBas u MynbTUMeaniiHas nHgopmayms o nopsiake npenocrasneHus
MYHULMNaneHol ycnyrm pasmewaetcs s YOOOHbIX Ans 3asBuUTenel MecCTax, B TOM yucre ¢
YHETOM OrpaHuyeHHbIX BO3MOXHOCTE} VHBaNuaos:

3) conposoxaeHue VHBanuAoB, nMewLwmnx cTolikue PaccTporcTBa cyHKUMM 3perns un
CaMOCTOSATENBHOMO NEPEABMKEHUS, 1 OKa3aHMe VM NOMOLL;

4) BO3MOXHOCTb CamMOCTOATeNIbHOTrO  nepeaBWKeHUs no TePpUTOpUKU, Ha KOTOpOIi

d) Haanexallee pasmelleHne obopynoBaHus 1 HocuTenei MHbOpMaLMKM, HeoBXoaUMbIX
Ana  obecneyenus BecnpenarcteenHoro AOCCTyna WHBaNWAOB K ycnyram c y4yeTom
orpaHn4yeHnin nx KN3HEOEeATeNbHOCTY;



6) mybnuposaHne HeobGxoanMoii ANS WHBaANWOOB 3BYKOBOW 1 3pUTENbHON UHopMaLmK,
a Takke Haanucen, 3HaKoB U WMHOW TEKCTOBOW U rpagpu4eckon HGopMaLmm 3Hakamu,
BbINOJTHEHHbLIMU penbeHO-TOYEYHbIM LpUdToM Bpaiins;

7) Bonyck cypaonepesoAUnka 1 TdIocypaonepeBoaUImKa:;

8) nmomyck cobaku-npoBoAHWKA Npu  HanMYUm AOKYMEHTa, MOoATBepXXaalLllero ee
cneynanbHoe obyyeHue u BblgaBaemMoro no copme U B NMOpsiAKe, KOTOpble YCTaHOBMEHbI
npukasom MwuHuCTEpCTBA TpyAa M coumanbHOW 3alwmTsl PocCHiicKoil denepauun oT
22.06.2015 Ne 386+ «O6 yTBepkaeHNN hopmbi AOKyMEeHTa, NoATBEepP KAatoLLEro cneuuansHoe
obyyeHne cobaku-npoBOAHMKA, 1 NOPSAKA €r0 BbiaauNy .

2.14.3. TpeboBaHusa B YacTn obecneyeHus AOCTYNHOCTU ANA HBaNMAO0B 06 HEKTOB, B KOTOPbIX
OCYLLECTBNAETCA NPeAoCTaBneHne MyHULWNanbHoW YCIyrn, n CpeacTs, NCMNonb3yemMbiX npu
NPEAOCTABNEHUN MYHAUMNANBHOW yCryr, KOTopble ykasaHbl B noanyHktax 1 — 4 MyHKTa
2.14.2. aAMVHUCTPATUBHOIO pernaMeHTa, MPUMEHSAIOTCA K obbektam u  cpegcrTeam,
BBEAEHHLIM B SKCMIyaTaumio Unn npoLUefnM MOAEPHU3ALMIO, PEKOHCTPYKLMIO nocre 1
nonsa 2016 roga.

2.15. MNokazaTenu OCTYNHOCTY U KaYeCTBa MyHULMNANbHOI YyCrnyru, B TOM Ymcne Kornm4ecTso
B3aNMOAENCTBUI  3a8BUTENS € LOSDKHOCTHBIMW  NvLamm npn  npegocTaBneHum
MYHULMNANbHOW YCIYr U UX NPOLOMKUTENBHOCTL, BO3MOXHOCTb nonyyeHua nHopmauum o
XO4€ NPEefoCTaBNeHns MyHWLUMNanLHOW ycriyrM, B TOM YWUCME C WCMOMb30BaHMEM
NHPOPMALMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMI, BO3MOXKHOCTL NGO HEBO3MOXHOCTb
MONYHEHNA MyHULIMNANbHONW yCryrM B MHOTOQYHKLMOHANBHOM LEHTPE MpesocTaBneHis
FOCYAAPCTBEHHBIX 1 MyHULMNAMbHBIX YCNyr (B TOM 4Yucrie B MOSHOM obbeme), B No6om
TépputopnanbHoOM noApasfeneHnt opraHa WCMOSHUTENLHO pPacrnopsiAMTENbHOMO opraHa
MECTHOTO ~ camoynpasneHus, no BblOOpy 3asBUTENs (IKCTeppUTOpUAnbHLIN npuHLUMN),
MOCPEACTBOM ~ 3anpoca O nNpPefoCTaBfIEHNUN HECKONbKUX [OCYAAapPCTBEHHbIX I (nnn)
MyHMLMNANbHBIX  yenyr B MHOTOMYHKUMOHAmNbHbIX  LEHTPax  NpefoCTaBieHus
rOCYAApCTBEHHBIX N MyHULIMNAnNbHLIX yCnyr, NpesycMOTPeHHOro cTaTheil 15.1 deaeparnbHoro
3akoHa Ne210-d3 (KoMmnneKcHbIN 3anpoc)

2.15.1. TNokasaTensmu JOCTYNHOCTV NpefoCTaBMNeHUs MYHULUNANbHOW YCNyrn BNAIOTCH:

pacnosioXXeHHOCTb NoMeLlleHuns, B KOTOPOM BedeTCcd npuem, Bblgada OOKYMEHTOB B 30HE
OOCTYMHOCTN OBLLECTBEHHOrO TpaHCnopTa;

Hann4yme HeobXoAMMOro KonMYecTBa CNeuuanucToB, a Takke NMOMELLEHUA, B KOTOPbIX
OCYLLeCTBNAETCS NpUeM [OKYMEHTOB OT 3asBUTENe:

Hanu4ne ncyepnoisatoLen nHdopmaunn o cnocobax, NopsAKe N Cpokax NpesocTaBneHNs
MYHWLIMNANbHOM yCryrin Ha MHOPMaLMOHHbIX cTeHaax, EauHom nopTane, PecnybnukaHckom
nopTane, ouLmManbHOM cailTe MyHULMNanbLHOro panoHa;

OKa3aHue nomoLin MHBanugam B npeononeHunmn 6apbepOB, MeLLlarLKnX nonyvyeHnto nmmn
ycnyr HapaBHe ¢ Apyrumum nuuamu.

2.15.2. TokasaTensmu ka4yecTsa NpefoCcTaBeHNs MYHULMNANbHOW yCNyrn ABMASIOTCS:
1) cobrtopeHne cpokoB Npuema u paccMoTPEeHUs AOKYMEHTOB;
2) cobrirofeHue cpoka nomnydyeHns pesynsTara MYHULMNAnbHOW YCRYTi;

3) oTCyTCTBME OBOCHOBAHHBLIX *anob Ha HapyLueHUs aAMWHUCTPaTUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONNYEeCTBO B3aUMOAENCTBUII 3asBUTENS C AOJDKHOCTHbIMK  nuuamn  (6e3 y4yeta
KOHCynbTayunii):

B3aMOAENCTBME 3asBUTENS C PaBOoTHUKaMM OpraHa unn ML npu npegocTasneHum
MYHULIMNANLHON YCIyrv OCYLLIECTBSETCS OAMH Pa3 MpU NPeACTaBAEHIN 3asIBIIEHUS CO BCEMU
HEobXo4UMbIMU [OKYMEHTaMU:



OAVH pa3 B cnydae HeobxoaWMOCTV nonyyeHus pesynbtata npepocrasBneHus
MyHuumMnansHon yenyru B OpraHe unu M®L| B dbopme aksemnnsipa SMNEKTPOHHOro JOKYMeHTa
Ha BymaxkHom HocuTene.

MponomknTensHoCTs 0aHOrO B3aUMOLeCTBIS 3asBUTENs C AOCIMHKHOCTHBIMU NML@My npu
NPEOOCTaBNEeHNN MyHUUMNAnbHO yCyru He npesbiwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHWTb KaYyecTBoO MPEAOCTaBNEHNA  MyHULMNANLHOM yenyru ¢
MOMOLLbID  YCTPOUCTB  MOABUKHO padnoTeneoHHON  CBA3M, C  MCNOMb3OBAHMEM
PecnybnukaHckoro noprana, TepMuHanbHbix YCTPOWCTB.

2.15.3. NHdopmauwms o xoge NPeAoCTaBNeHNsa MyHULMNANbLHON YCIyrn MOXET BbiTh nonyvyeHa
3aABlTENEeM B NIM4HOM kabuHeTe Ha EanHom nopTarne, Pecny6nukarckom nopTarne, B OpraHe,
MoL.

2.15.4. TpegocTasneHne MyHUUMNANbHOV ycnyrmv ocylectensieTca B no6om MoL| no BblbOpy
3aABUTENS HE3aBNMCUMO OT MeCTa ero >KUTenbCTBa UMM MecTa (PaKTUYECKOro NpoXMBaHUS
(NMpebbiBanus) Ha TeppuTopUm Pecny6nuku TatapcraH no SKCTeppUTOpPUaTIbHOMY NPUHLMMY.

MYHVILlI/II'IaJ'leaFI ycrnyra B coctaBe KOMMNIIEKCHOro 3anpoca He npeaocTaBnsgeTcs.

2.16. Nuble TpeboBaHus, B ToM unche yquTblBatoLLe OCODEHHOCTU npepocTaBrneHus
MyHULMNanbHOW  ycnyrm  no SKCTEppUTOpUanLHOMY  mpuHuMny (B cnyvae, ecnu
MyHWLUMNanbHaa ycnyra npegoctaBnseTcs  no OKCTeppUTOpUanbHOMY  nNpuHUUMY) 1
OCODEHHOCTU NpefocTaBneHuns MYHULIMNANbHOWN YCMyrn B aNeKTPOHHOI chopme

2.16.1. Mpwn npepocTasneHuu MYHULMNANbHOW yCnyrn B 3MEKTPOHHOM dopme 3asButens
Bnpase:

1) nonyunTs uHcbopmaumio o nopsake u Cpokax npefocTaBneHns MyHULMNansHoM yenyry,
PasmelleHHyto Ha EanHom noptane, Pecny6nvkarckom noprarne;

2) nopatb 3asBrieHVe o NpeaocTaBreHNN MYHULIMNANbHOW YCIYrn U WHblE [OKYMEHTBI,
HeobxoauMble Ans npefocTaBneHus MyHULMNANbHOW ycnyru, B TOM 4ucne NOKYMEHTbI U
NHDOPMALINIO, 3MEKTPOHHbIE obpasbl KOTOpbIX paHee 6binu 3aBepeHbl B COOTBETCTBUM C
MNYHKTOM 7.2 yactun 1 ctateu 16 ®epnepanbHoro 3akoHa No 210-93, ¢ ncnonb3osaHuem
Pecnybnukatckoro noprana:

3) nomyunTe CcBELEHWS O xome  BbINOMHEHUs 3anABNeHUn o npepocTaBneHuy
MYHULIMNAnbHOW yCryru, NOAaHHbIX B 3NEKTPOHHON chopme;

4) OCYLLEeCTBUTb OL|eHKY KayecTBa NPEeNOCTaBleHNa MyHULMNANnbHOM ycnyru,;

5) MonyuYnTh pesynbTaT NpenocTaBneHus MYHULINNANbHON yCryrn B hopMe aneKTpOHHOro
[OKYMEHTa;

6) nopatb xanoby Ha PeleHne u peiictere (GesgelicTeue) OpraHa, a Takke ero
ACIDKHOCTHBIX ML, MyHULMNANbHBIX CAyKALLUX nocpeacTsom PecnybnukaHckoro nopTana,
noptana denepanbHoi rocyaapcTBeHHOM WH(POPMALIMOHHOW CUCTEMBI, obecneynsaroLeli
npouece focynebHoro (BHecyaebHOro) o6xanoBaHus peLeHnin u oencTBuii (bespeiicTeus),
COBEPLUEHHbIX Npu NpenocTaBneHun FOCYAAPCTBEHHbIX 1 MyHULMNANbHLIX yCryr opraHamu,
NPEAOCTaBNALMMY  rocyAapCTBEHHbIE U MyHULMNanbHbIe YCNyru, WX AOMKHOCTHBIMU
fitamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMY crnyxawmmu.

2.16.2. dopmupoBaHue 3asBneHns OCYLLECTBNAETCA NOCPEACTBOM 3aMNOSTHEHUS SIEKTPOHHOM
dopmbl 3asiBNeHus Ha Pecnybnukarckom nopTane 6es HeobxoAMMOoCTU [ONOMHUTENbHOV
NoAayn 3asBneHns B kKakom-nmbo NHO dopme.

2.16.3. Mpu hopMupoBaHun 3asBreHNS obecneynBaeTcs:

1) BOSMOXHOCTb  konupoBaHus u COXPaHEHUA  3asiBMEHUS W WHbIX [OKYMEHTOB,
HeobXxoanMbIX 4Ns NnpefocTaBneHns ycnyru;

2) BO3MOXHOCTb 3aMONHEHUs] HECKOMbKAMMU 3asBUTENsMM OAHOW 3MEKTPOHHOW HOPMbI
SaABNeHNs npu obpalleHnn 3a ycnyramu, npegnonaraoLmmi HanpasrneHne COBMECTHOro
3asIBNIEHNSI HECKOMNbLKVMU 3aABUTENSIMU;



3) BO3MOXHOCTb NevaT Ha ByMaxxHOM HocUTene Konum 9NEKTPOHHOW hOPMbI 3aSBMNEHNS;

4) coxpaHeHue paHee BBEAEHHbIX B ONEKTPOHHYI0 hopMy 3asiBRIEHUS 3HAYEHUI B MOBO
MOMEHT MO >KeNaHWio Nonb3oBaTens, B TOM YNCHE NPY BO3HUKHOBEHUM OLUMBOK BBOAA U
BO3BpaTe AN NOBTOPHOTO BBOAA 3HAYEHUI B ANEKTPOHHYIO hopmy 3asiBneHus:

5) 3anonHeHne nonei SNIEKTPOHHOW hOpMbl 3asiBNEHUs 00 Hayana BBOAA CBeOEHU
sanBUTENeM C WCNonbL3oBaHUEM CBEAEHWI, pasvellerHHbix B ECUA, un ceepeHuii,
onybnunKoBaHHbLIX Ha Pecnybnukavckom nopTane, B 4acTun, KkacatoLjencss cBeaeHui,
OTCYTCTBYIOLLMX B €4UHON CUCTEME UAEHTUDUKALMY 1 ayTeHTudunkauum;

6) BO3MOXHOCTb BEpHYTbCH Ha Mo6Oi n3 9TanoB 3amnofiHeHNs 3M1EKTPOHHON hopMbI
3anBneHnsa 6es noTepu paHee BBEAEHHOMN NHpopMaLmK;

7) BO3MOXHOCTb A0CTYyna 3asiBuTens K paHee nodaHHbIM MM 3asBNEHUSIM B TEYEHUE He
MEHee OAHOro roga, a Takke 4acTUYHO CCPOPMUPOBAHHLIM 3aIBNEHUSIM - B TeYeHne He
MeHee 3 mecsLes.

2.16.4. 3anucb 3asBUTENel Ha npuem B M®L| (ganee - sanuchk) ocyLecTBnsieTcs
nocpeacTsom PecnybnukaHckoro noptana, TenegoHa KoHTaKT-LeHTpa ML,

3aABNTENI0 NPeOCTaBAAETCH BO3MOXHOCTL 3annch Ha nobble cBoboaHble Ans npuemva
AaTy W Bpems B npefenax ycTaHOBMEHHOrO B MHOrO(yHKLMOHAbHOM LeHTpe rpadumka
npuema.

3anuce Ha onpegeneHHyo AaTy 3aKaH4vBaeTcs 3a CYTKM O HaCTynneHns aTtomn OaThbl.

ﬂﬂ‘r’l OoCyLecTBNeHus npenBapnTensHoOW 3anucu nocpencTesom PeCFIY6J'II/IKaHCKOl'O noprtana
3aAaBUTENIO HGOGXOLI,VIMO yKasaTb 3anpallunBaemble CUCTEMO AdaHHble, B TOM Yucne:

hamunuio, ums, oTyecTso (Mpu Hanu4uw);
HOMep TenedoHa;

@APEC NEKTPOHHOW MOYTbI (MO XenaHuo)

)Kenaemyto aaty n Bpems npuema.

B cnyyae HecooTBeTcTBUS CBeAeHWid, KoTopble coobun  3asBUTENb npu
MPEeABapnUTenLHON 3anncy, AoKyMEHTaM, NPeCcTaBNeHHbIM 3asiBUTenem Mpvi TMYHOM Npreme,
NpefBapuTenbHas sanucb aHHynupyeTcs.

Mpu  ocywecTBnennn npepsaputensHoOil  3anmcu 3asBuTeNnto  obecneynBaeTcs
BOSMOXHOCTb pacnevaTaTtb TanoH-noaTeepxaeHue. B criyyae, ecnu sasiBuUTeSlb COOBLUNT
AApec 3NEKTPOHHOW MOYTbI, Ha ykasaHHbI agpec Takke HanpasnsdeTca MHpopmaums o
MOATBEPXACHUM NpeaBapUTENbHOM 3aMKcK C ykasaHUeM aaTb, BPEMEHU 1 MecTa npuema.

Mpn ocywectBneHnn npensaputensHoi sanucu 3asBuTenb B 0bsA3aTenbHOM nopsiake
MHOPMUPYETCA 0 TOM, YTO NpeABapUTEnbHAS 3anuch aHHYNVPYeTCs B Criy4Yae ero HessBKU No
UCTEYEHNM 15 MUHYT C HAa3HaYEeHHOro BpeMeHN npuema.

3asBuTens B Moboe BpeMs Bripase 0TkasaThes oT npeaBapuTenbHON 3anucu.

3anpelyaeTca TpeboBaTh OT 3a9BUTENS COBEPLLEHUS UHbIX AENCTBUIA, KPOME NMPOXOXKAEHUS]
NAEHTUdMKALMN 1 ayTEHTUMDMKALMN B COOTBETCTBUN C HOPMaTMBHbLIMU MPaBOBLIMU akTamu
Poccuitickoit depepaunn, ykasamna uenu npuema, a Takke NpefocTaBeHnss CBEOEHUIA,
HEOBXOAUMBIX AN pacyeTa ANUTENbHOCTU BPEMEHHOro WHTepBana, KOTOpbI Heobxoanmo
3abpoHupoBaTh AN nprema.

3. Cocras, nocneaoBaTenbHOCTb 1 CPOKU BbINONHEHNS aAMUHUCTPATUBHbIX NPOLEAYP,
TpeboBaHus K NOPSAKY UX BbINMOMHEHUS, B TOM YMCrie 0COBEHHOCTU BbINOMHEHUS
aAMWHNCTPATVBHbIX NpoLeayp B NEKTPOHHON hopMe, a TakKe 0COBEHHOCTY BbIMOMHEHUS
aAMVHUCTPATUBHBIX NPOLEAYP B MHOMO(YHKUMOHATbHBIX LieHTpax



3.1. Onucaxune nocnenoBaTenbHOCTU OencTBUn npwm npenocraBneHnu
MYHULMNANbHOW yCnyru

3.1.1. MNpenoctasneHne  MyHULMNANLHON yclyrm  BkitowaeT B cebs  crnepyrowme
aAMWHNCTPaTMBHbIE NpoLeaypbI:

1) KOHCYNbTUPOBaHVWe 3asBUTENS:

2) NMPUHATHNE " paccmoTpeHune komnnekra AOKYMEHTOB, npeacTaBfeHHbIX 3aaBuTenem;

3) HanpasneHune MeXBEeOOMCTBEHHbIX 3anpocons B OpraHbl, yqacTByroLime B
npenocrtaBneHnn MYyHULMNAanbHON ycnyrum,

4) noaroToBka pesynbTaTa MyHULMNanbHON ycnyru;
5) Bblgava (HanpaBsneHve) sasBuUTENO pesynbTata MyHUUMNansHom ycnyru;
6) cnpaeneHue TexHnyecknx owMBOK.

3.2. OkazaHune KoHCynbTaLUmil 3asBUTEN0

3.2.1. OcHoBaHvneM Havana BbINOMTHEHNA  agMWHUCTPaTUBHO npouenypbl  ABRAsAeTCS
obpalleHne 3asBuTens no BOMpocam, CBsi3aHHbIM C NpefocTaBheHnem MYHULMNanbHOWN
ycnyru.

HOMmKHOCTHBIM nnLoM (PaboTHMKOM), OTBETCTBEHHbBIM 33 BbINOMHEHME aaMUHUCTPATUBHOV
npouenypsl, ABnAseTcs:

npv obpalyeHunn sassuTens s M®L| - paboTHuk MdL;

npn o6paLueva| 3aABUTENSA B OpraH - CeKpeTapb MCI'IOJ'IHI/ITeJ'IbHOI'O KOMuUTeTa (,qanee =
AOIMKHOCTHOE NUL0, OTBETCTBEHHOE 33 KOHCyJ'IbTI/IpOBaHI/Ie).

3.2.2. 3asBuTens Bnpase obpatnTbca 3a  KkoHcynmbTaumeir o nopsiake u  cpokax

MPEAOCTaBNEeHNa MyHULMNanbHON yCnyr B M®Ll nuyHo u no TENemOHY 1 3MEKTPOHHO
noyre.

PabotHuk M®L|  koHcynbTupyeT sasBNTeNs, B TOM uucre no coctasy, chopme

NPEACTaBNAEGMON [OKYMEHTaLuu u gpyrim BOMpocam Anst nonyvyeHus MyHUUMnanbHoV
ycnyru.

3asBuTeNb MOXET NonyyYnTs MHPOpMaLMIo O nopsake NpesocTaBReHNs MyHULMNanbHowm
yenyru Ha opuumansHom caiite MoL| http://mfc16.tatarstan.ru.

ALMUHVCTPATUBHbIE NPOUEAypebl, ycTaHaBMBaeMble HACTOSALLMM NYHKTOM, BbIMOMHSAKOTCS
B A€Hb obpalleHns 3assutens.

PesynbTtatamu BbinonHeHns AAMUHNCTPATUBHBIX NpoLeAyp ABMSIOTCH: KOHCYMbTaLUNs no
cocTasy, hopme NpeacTaBnsemoii AokyMeHTaumm u Apyrim Bompocam, HeobxoaumbimM Ans
MOJNTy4EeHNS MyHULMNanbHOM ycnyru.

3.2.3. 3asBuTenb Bnpase 06paTUTLCH B OpraH no TeneoHy 1 3nekTPoHHOI noyTe, a Takke
MONy4nNTh koHCynbTaumio Ha PecnybnunkaHckom noprane, caiite Opraxa o nopsifke 1 cpokax
MPEAOCTABNEHUS MyHULMNAMNLHON YCyrk, B TOM YUCIIE MO cocTaBy, (hopme npeacTaBnseMon
AOKyMEHTaLn 1 Apyrim BONpocam A71s NOMyYEeHUst MyHULMNAnbHON yeryru.

[omKHOCTHOe NULIo, OTBETCTBEHHOE 3a KOHCYrnbTMpOBaHMe UHMOpPMUPYET 3asiBUTENSA B
COOTBETCTBUM C TpeboBaHUAMU NyHKTa 1.3.4 aagMUHUCTPATUBHOMO pernamMeHTa.

ABMUHUCTPAT/BHLIE MPOLIEAYPSI, YCTaHABANBAEMbIE HACTOSILLIMM MyHKTOM, BbINOMHSIOTCS
B Te4YeHune Tpex pabourx QHel Co AHS NOCTYyNneHns obpalleHus.

Pesynstatamn BbINOMHEHUS afMUHUCTPATHBHBIX NPOLEAYP SBMASIOTCS: KOHCYNbTALMK Mo
coctaBy, hopmMe npeacTaBnsgeMon 4OKYMEHTaUMU U APYrM BOMpocam, HEOBXoAMMbIM s
MONyYeHNs MyHULMNAnbHON YCIyrit.

3.3. NpuHATME 1 paccMoTpeHne KomneKkTa 4OKYMEHTOB, NPeaCTaBNEeHHbIX 3asBUTENEM



3.3.1. Tlpuem LOKyMEHTOB ANA NpPeAoCTaBNeHNs MyHUUMnanbHoi ycnyrn vyepes MoL| nnm
yAaaneHHoe paboyee mecto MOLI,

3.3.1.1. 3assutenb (npeactaBuTens 3asBuTensi) obpaiwaetca B MO®L| ¢ sanpocom o
NPEeAOCTaBNEeHUN MyHULMNANbLHOW yCnyrn v npeactaBnseT OOKYMEHTbl B COOTBETCTBUM C
MYHKTOM 2.5 afMWUHUCTPATUBHOrO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Begywmnii npuem 3asiBrneHui:
onpepensert npegmeT obpalleHns:;
yOoCTOBEpPSAET NMNYHOCTb 3aABUTENS;
NPOBOAUT MPOBEPKY MOMHOMOYUI NULA, NOAAKLLENO AOKYMEHTHI;

NPOBOAMT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPaTUBHOIO pernameHTa;

3anonHAeT aNeKTPoHHy dopmy 3assneHns B AVIC MOLY;

npyv npefocTaBneHUn [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHTa Ha OymaKHOM HocuTene, OCYLLECTBMSET CKaHMpOBaHWE MNpeacTaBleHHbIX
LLOKYMEHTOB;

pacneyatbiBaeT 3aasneHne n3 AVIC MoL;
nepepaer 3asABUTENIO Ha NPOBEPKY U NoANUCaHue,;
nocre noanucaHusa ckaHupyeT nognucaHHoe 3asasneHue 8 AVNIC MOL;

sarpyxaet B AVUC MOL| pokymeHTbl, NpeAcTaBreHHble B 3MEKTPOHHON dopme unu
3MEKTPOHHbIE 0Bpa3bl OTCKAHNPOBAHHbLIX AOKYMEHTOB, (hOPMUPYET IMEKTPOHHOE AENO;

BO3BpaLlaeT noanncaHHoe 3adaBJieHne U opurmHanibl 6yMa>KHbIX OOKYMEHTOB,
BblAET 3aABUTESTO paCnnUCKy B npneme OOKyMeHTOB.

AOMUHUCTPATVBHbIE MPOLIEAypbl, yCTaHaBNMBaeMble HACTOSLLMM MYyHKTOM, BbIMOMHSAKOTCSA
B [eHb obpalleHns 3asBuTens.

PesyanaTaMM BbINOJIHEHUA aOMUHUCTPATUBHbLIX Npoueayp ABMAKTCA: TOTOBOE K OTnpaBke
3adaBlieHne 1 naketT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®Ll HanpaBnseT nakeT 4OKYMEHTOB, NPUHATLIX OT 3aaBuTensa B OpraH B
9NEeKTPOHHOM hopMe (B COCTaBE NaKeTOB 3NEKTPOHHbIX Aerl) B TeYeHne ogHoro paboyero gHs
CO AHs obpalleHus 3asBUTeNs B CTPYKTypHOe nogpasgenerne MoLl,

PesynbTaTtamu BbINONHEHUS aAMUHUCTPATUBHbLIX NPoLeayp SABAATCA: 3asBleHne 1 nakeTt
[OKYMEHTOB (3NEeKTPOHHOe [Jeno), HanpasneHHble B OpraH, MOCPEeACTBOM CUCTEMbI
3NEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. lNpvem OOKyMEHTOB ANs NpefoCTaBMneHWs MyHULUNanbHOW YCNyru B 3MeKTPOHHOW
dopme yepes PecnybnuvkaHckuin noptan.

3.3.2.1. 3asBuTenb ANA NoAayy 3asBNeHWs B 3NeKTPOHHOW hopMe BbIMOMHSET creaytoLime
nNencTeus:

BbINONMTHAET aBTOPU3aLNIO;
OTKpbIBaeT CbOpMy ONEKTPOHHOTIO 3adaBreHns,

3anonHaeT opMy 3NIEKTPOHHOMO 3asiBIIEHWS, BKIOYAOLLYIO CBEAEHUS, HEOBXOAUMbIE 1
obszaTernbHble ANS NPeAoCTaBNEeHUs MyHUUMMNANLHON YCyru;

NPUKpennAeT AOKYMEHTbI B 9NEKTPOHHOW hopMe Ui 31eKTPOHHbIe 06pasbl OKYMEHTOB K
(hOpMe 3MIEKTPOHHOTO 3asBMNeHUs (NP HEOBXOAUMOCTH):;

noaTeepxpaeTr pakT O3HAKOMSIEHUS W cOrnacuss C  YCroBUAMU U MOPSAKOM
NpPefoCcTaBneHns MyHWUUMNAnbHOW yCryr B SNEKTPOHHOW dopme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacumn B popme 3NeKTPOHHOIO 3asaBNeHUs);



noaTeepxxaaeT [OCTOBEPHOCTb COOBLLEHHbIX CBeZleHNiA (yctaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3MEKTPOHHOIO 3asIBMEHNS);

OTNPABIACT 3aMOMHEHHOE 3NEKTPOHHOE 3asBreHne (HaXMMaeT COOTBETCTBYIOLLYIO KHOMKY
B (POPME BNEKTPOHHOrO 3asiBrEHMUs);

SJTIEKTPOHHOE 3asBMNeHne noanucbiBaeTcs B COOTBETCTBUM C Tpe6OBaHVIFIMI/| nyHkrta 2.5.3
aAMUHUCTPaTUBHOIO perfameHTa;

nony4aet ysegomMmneHmne ob OTnpaBKe 3MEKTPOHHOro 3asaBneHus.

PopmaTHo-norndeckas nposepka CPOPMUPOBAHHOIO 3asIBNEHNS OCYLLECTBNSAETCS Noche
3anofHeHna 3aaBuUTenemM Kaxkgoro w3 noneii SNTEKTPOHHON  hopMbl  3asBreHus. [lpu
BbIABNIEHNN HEKOPPEKTHO 3aroSIHEHHOrO MOSIsA ANEKTPOHHOI POpMbI 3asiBNEHUs 3asiBUTENb
YBELOMNAETCS O XapakTepe BbISBNEHHOI OWNGKN 1 nopsigke ee YyCTpaHeHus nocpencTsomM
MHPOPMaLMOHHOTO COOBLLEHUS HEMNOCPEACTBEHHO B 3NEKTPOHHON hopme 3asiBNeHus.

ALLMVIHI/ICTpaTMBHble npouenypsl, yctaHaBnmBaemele HacCToALNM MYyHKTOM, BbIMOMHAKTCS
B OE€Hb o6paLueva 3aAaBUTENS.

PesyanaTaMM BbINOJTHEHNA aAMUHUCTPATUBHbIX npouenyp ABnATCA: QIIEKTPOHHOE aero,
HanpasfieHHOEe B OpraH nocpencTtBoOM CUCTEMBI SNEKTPOHHOro B3anMoaencTBuUS.

3.3.3. PaccmoTpeHnue komnnekTa AoKkymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Hayana BbINOMHEHUS aAMVHNCTPATUBHOW MNpoLeaypbl SIBASETCS
MOCTYNNEHUE  3aABNEHUS U WHBIX [OKYMEHTOB, HEOBXOAUMbLIX AnS npesocTaBneHns
MyHULMNanbHOM ycnyru.

HOmKHOCTHLIM NnLOM (PaboTHMKOM), OTBETCTBEHHbIM 3a BbINOHEHME aAMUHUCTPaTUBHOM
fnpouenypel sBnAeTca cekpetapb VICNONHUTENBLHOrO KOMUTETa CENbCKOro nocenexus (ganee
- AOIMKHOCTHOE NNLo, OTBETCTBEHHOE 3a Npuem AOKYMEHTOB):

3.3.3.2. [lomKHOCTHOE MWL, OTBETCTBEHHOE 32 npvem AOKYMEHTOB, B criydae obpalleHus
3afBuUTens c 3assneHnem B Opran:

onpefenseT npeaMmeT obpalleHus:
yCTaHaB/IMBaET NMMYHOCTb 3aABUTENS:
MPOBOAUT NPOBEPKY NONHOMOYMIA N1LA, MOAAIOLIEro AOKYMEHTI:

MPOBOANT NPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHuAM, ykasaHHbIM B nyHkTe 2.5
8AMUHUCTPATUBHOTO perflaMeHTa, MpoBepKy COOTBETCTBUS NPeACTaBMeHHbIX OOKYMEHTOB
yCTaHOBNEHHbIM TpeboBaHuAM (Haanexallee ohopMIEHNe Konmii AOKYMEHTOB, OTCYTCTBUE
B /AOKyMEHTax MOAYMCTOK, MPUMNCOK, 3a4epKHYTbIX CHOB U WHbIX He OrOBOPEHHbIX
ncnpasneHui);

3aMOJIHACT JMEKTPOHHYI0 hOpMY 3aSBMEHUS B aBTOMATU3NPOBAHHON NHOPMaLMOHHON
CUCTEME, NpefiHasHaYeHHO AN OKasaHWs rocy4apCTBEHHbIX 1 MYHULMNANbHbIX YCRyr;

NpU  NpeaocTaBneHun [OKYMEHTOB, YKa3aHHbIX B nyHKTe 2.5 agMUHUCTPaTUBHOrO
pernameHTa Ha OymaxHOM HocuTene, ocyliecTeAseT CKaHMpoBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacne4aTtbiBaeT 3asAaBlieHNnE;
nepenaer 3asaBUTenNto Ha NPOBEPKY 1 nognnucaHue;
nocne nognucanmna CKaHMpyeT nognmncaHHoe 3adaBlieHue;

3arpy@er B aBTOMaTU3NPOBaHHYIO MH(OPMALIMOHHYHO cucTemy, npegHasHauveHHyo Ans
OKa3aHNSA TOCYNAPCTBEHHbIX U MyHULMNAMbHBIX yChyr AOKYMEHTbI, MpeAcTaBreHHble B
SMNEKTPOHHOW POpME UMK 3NEKTPOHHBIE 00pasbl OTCKAHMPOBAHHbIX [OKYMEHTOB, hopmupyeT
SNEKTPOHHOE Jeno:

BO3BpaljaeT nognucaHHoe 3aABNeHne n opurnHansl 6yMa)KHle OOKYMEHTOB 3aABUTENIO;

BblOaeT 3aaButento pacnncky B npueme OOKYMEHTOB.



B Cclny4yae Hanuyua OCHOBaAHWW AONs OTKasa B npueme OOKYMEeHTOB AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Npuem JOKYMEHTOB, YBEAOMIAET 3asBUTENA O HaNU4nmu npoenaTcTBun Ons
nprema 3afBreHns n Bo3eBpallaeT eMy AOKYMEHTbI C 0ObACHEHNEM cofepxxaHna BbIABNEHHbIX
OCHOBaHWUW ANs oTkasa B npueme OOKYMEHTOB.

3.3.3.3. JJo/mKHOCTHOE NULIO, OTBETCTBEHHOE 3a npuem [OKYMEHTOB, Mocrie NocTymnieHus
AOKYMEHTOB Ha PacCMOTPEHMUE:

PUCBanNBAET 3asiBNEHWIO HOMep B COOTBETCTBUM C HOMEHKNATypoil fgenm w craTyc
«[poBepka OOKYMEHTOBY;

W3y4aeT MOCTynuBLUME 3MEKTPOHHblE Aena, B TOM 4YuCle NPUIIOXKEHHble 3asBuTenem
AOKYMEHTbI B 3IEKTPOHHOW (hOPME 1 3NEKTPOHHbIE 06pasbl OKYMEHTOB;

npoBepAeT KOMMNNEKTHOCTb, YNTAEMOCTb SNTEKTPOHHbIX o6paaoB OOKYMEHTOB,

npoBepsieT  cobntogeHve  ycrioBuMn  OelCTBUTENbHOCTU SNEKTPOHHON  noAnucwy,
nocpeacTtesom obpalyeHnsa k EguHomy noprany (B cryvyae, ecnu 3asdBuUTENEM NpeacTaBlieHbl
SJIEKTPOHHbIE  JOKYMEHTbI, MOANMCAHHbIE YCUMEHHON KBanuULUMpOBaHHOI 3ITIEKTPOHHOM
noAnuckHo).

Mpy Hanuymm ocHoBaHMi, NMPEAyCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOMO
perflavenTa, noAroTaBnMBaeT MNPOEKT pelleHns o6 oTkasze B npueMe [OKYMEHTOB,
HeobXoAMMBIX 4118 NPeAoCTaBeHNs MyHULMNANbHOM ycnyru.

B cnyyae, ecnvn B pesynbTate npoBepku ycUneHHoI KBaNMULMPOBaHHON 3NEKTPOHHO
MOANUCH BbISBNEHO HecobmNiofeHNe yCroBuii ee LEelCTBUTENLHOCTH, MPOEKT peLueHns ob
OTkase AOmKeH copepxaTb MyHKTbl cTaTbn 11 PepepanbHoro s3akoHa Ne 63-d3, KoTopble
NOCNY>XWnM OCHOBaHMeM ANS ero NPUHATUS.

MpoekT pelueHns o6 oTkase B npueme AOKyMEHTOB, HEOBGXOAUMBIX A npenocTaBneHus
MYHULIMNANbHON yCryru, C ykasaHnem NpudnH oTkasa (B Cryyae, ecriu OCHOBaHUS Afs 0Tkasa
B MpUeMe [OKyMEHTOB, HEOOXOAWMbIX ANt NMPEAOCTaBMEHWST MyHULMNAMLHON yChyri,
CBASAHbI C HAPYLLEHNEM YCTaHOBMNEHHbIX TPEOOBaHUI K TakuM AOKYMEHTaM, OCHOBaHUS AN
OTkasa B MpuemMe [OKYyMEHTOB [AOSKHbI cofepaTb WHAOPMALMID O HalMEHOBAaHUY
AOKYMEHTOB  (MHOpMaLMu, CBEAEHUI), KOTOpble He MpeAcTaBieHb!, cogepxat
HEAOCTOBEPHbIE U (UNM) MPOTUBOPEYMBbIE CBeEeHWUs, OOPMIEHbl ¢ HapyLUeHnem
YCTaHOBMEHHbIX TpebOoBaHWI), HANPaBMAETCA Ha COMMacoBaHUE B YCTAHOBAEHHOM nopsiake
MOCPEACTBOM CUCTEMbI 3MIEKTPOHHOIO [OKYMEHTOOBopOoTa.

CornacosaHue npoekta pelueHnst 06 oTkase B mpueme AOKYMEHTOB, HEOOXOAUMBIX Ans
MPEAOCTABNEHNS MYHULIMNANBHON YCIyri, OCYLWIECTBAAETCS B NOPSAKE, NPEAYCMOTPEHHOM
nyHKkTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTcTBMA OCHOBaHWIT AN oTkasa B npueme LOKYMEHTOB, NpenyCMOTPEHHbIX
NYHKTOM 2.7.1 aAMWHWUCTPaTUBHOTO pernameHTa, AOMKHOCTHOE Lo, OTBETCTBEHHOE 3a
pnem AOKYMEHTOB, B TeyeHue ofHOro pabouyero [HsS CO AHA MOCTYNneHWsl 3asBreHns
HaNPaBnAeT 3asBUTENIO, yKa3aHHbIM B 3asiBNeHUM cnocoboM, YBEAOMMEHNE O NOCTYNMneHUm
3asABMNeHNs, cofepxallee BXOAALLMIA PErNCTPaLMOHHbIA HOMEp 3asiBreHus, AaTy NonyyeHus
3anABlIeHNA, NEpeYeHb HauMEHOBaHUI (haiinos, NpeacTaBneHHbIX K HEMY [LOKYMEHTOB, AaTy
nonyyeHus pesynbrata MyHULMNANsLHON YCryru.

3.3.3.4. NcnonHeHue npouenyp, ykasaHHbix B nyHkTax 3.3.3.1, 3.3.3.3 aAMVHUCTPaTUBHOIO
pernameHTa, Npu Hann4mm TEXHUYECKON BO3MOXHOCTU OCYLLECTBMSETCA B aBTOMaTUYECKOM
pexuMe C  MCNOSMb30BaHMEM  aBTOMATU3UPOBAHHOW  MHPOPMALMUOHHOW  CUCTEMBbI,
npeaHasHa4eHHoW A5 OKadaHUs rocyAapCTBEHHbIX U MyHULMMNANbHbIX YCIyT.

3.3.3.5. AOMUHUCTPATUBHbIE npouenypesl, yCTaHaBnMBaeMmble MYHKTOM 3.8.9
agMUHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TEYEeHWe OLHOro pabovero AHA CO OHS

NOCTynneHna 3adaBneHna Ha pacCMoTpeHne.

Pe3yanaTaMV| BbIMOMHEHUA a4MUHUCTPATUBHbLIX npouenyp SBAAKTCA. MNPUHATbBIM Ha
paccMoTpeHmne KOMNIeKT OOKYMEHTOB UK NPOEKT PELLEHNA 00 oTKase B npuemve OOKYMEHTOB,
HeobxoauMMbIX Ans npegoctaBneHnsa myHnynnanbHOW yCIyru.



3.4. HanpaBneHve  MeXBELOMCTBEHHbIX 3anpocoB B opradbl,  y4yacTBylOLME B
NPEfoCTaBneHnn MyHULMNanbHOW ycnyri

3.4.1. OcHoBaHvem Hauana BbINOMHEeHUs aAMWHNCTPaTUBHOW npoueaypbl ABRSETCs
MOMyH€HNE  AOMKHOCTHBIM  NLOM  (PAaBOTHWUKOM), YMONHOMOYEHHBIM Ha BbINONHEHWE
aAMVHNCTPATUBHON NpoLeaypbl, OT AOMKHOCTHOMO Nuua (paboTHuka), oTBETCTBEHHOMO 3a
MPUeM LOKYMEHTOB, MPUHSATbIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM NULIOM (PaBOTHUKOM), OTBETCTBEHHBIM 33 BbIMOMHEHNe aAMUHUCTPATUBHON
MPOLIEAYPBI, ABNAETCS CekpeTapb VICnonHNTENbHOro KOMUTETa CeNbCKOro NOCeneHNs (nanee
- ACIKHOCTHOE NNLO, OTBETCTBEHHOE 38 HAMPaBNEeHNE MEXBEAOMCTBEHHbIX 3anpocos).

3.4.2. IomKHOCTHOE NULI0, OTBETCTBEHHOE 33 HanpasneHe MexBefOMCTBEHHbIX 3aNPOCOB,
dopMupyeT 1 HanpaenseT B SNEKTPOHHON  hOpMe  MOCPEeACTBOM  CUCTEMbI
MEXBENOMCTBEHHOrO  3NEKTPOHHOTO  B3aUMOAEICTBYS (Mpn  OTCYTCTBUM  TEXHUYECKOI]
BOSMOXHOCTW — MHBIMU Ccnocobamu) 3anpockl 0 npegocTasieHny FAOKYMEHTOB 1 CBEaEHMiA,
NPEOYyCMOTPEHHbIX NYyHKTOM 2.6.1 aAMUHNCTPaTUBHOTO pernameHTa.

A,D,MVIHI/ICTpaTVIBHble npouenypsl, yctaHaBnBaemMblie HACTOALLUNM NYHKTOM, BbINOMHSAKOTCH
B AI€Hb MPUHATUNA 3as9BNeHUs Ha paccMoTpeHune.

PesyanaTaMM BbINONMHEHUSA AOMUHNCTPAaTUBHbIX npouenyp ABNATCSH: HanpaeliEHHblE B
OpraHbl Bnactu u (I/IJ'IVI) NnoABEOOMCTBEHHbIE opraHam BnacTu OpraHusauum 3anpocel.

3.4.3. CneunanucTsl nocTasLMKOB A@HHBbIX Ha OCHOBAHWU 3anNpPOCOB, MOCTYNUBLUMX yepes
CMCTEMY  MEXBE[OMCTBEHHOTO  3MEKTPOHHOMO B3aUMOAENCTBUS,  NpenocTaBnsioT
sanpalinsaemble AOKyMeHTbI (MHhopMaLmio) unu HanNpaBnaloT yBefoMIeHus: 06 OTCyTCTBUM
AOKYMEHTa 1 (1Unn) uHdbopMauun, HeoGXoanMMbIX ANA NpefocTaBneHnss MyHuUMnanbHo
ycnyrv (nanee — ysefomneHune o6 oTKase).

ALOMUHMCTPATUBHbIE MPOLCAYPbI, YCTaHaBNMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOHSIOTCS
B TEYEHME NATW OHell CO AHA MOCTYNNEHWs] MEXBEmOMCTBEHHOro 3anpoca B opraH unu
OpraHusaumio, npeAocTasnsioLe AOKYMEHT U MH(OPMAaLIO, €CNn MHbIE CPOKM NOAroTOBKY
W HampasneHns oTBeTa Ha MeXBELOMCTBEHHbII 3anpoc He ycTaHoBneHbl henepanbHbIMU
3aKOHamMK, nNpaBoBbIMU akTamu [paBuTenscTBa Poccuiickoil denepauym n NpuHATHIMK B
COOTBETCTBUM C (hepeparnbHbIMU 3aKOHaMU HOPMaTNBHbLIMU NPaBOBbLIMM akTamu Pecny6nnku
TaTtapcraH.

Pesynbtatamu BbinonHeHus AAMWHUCTPATUBHBIX MPOLEAYP SBMSOTCA:  [AOKYMEHTH
(cBepeHns), Heobxoaumbie ans MPELOCTaBNeHNa  MyHWUMNanbHOW  ycnyru, nubo
yBeAOMNeHne o6 oTkase, HanpaBreHHble AOMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a
HanpaBneHue MeBeJOMCTBEHHbBIX 3aMPOCOB.

3.4.4. HomxkHocTHoe JINUo, OTBETCTBEHHOE 3a HanpaBneHne MexBeqoMCTBEHHbIX 3arnpocCoB:

nony4aer sanpalumBaemble Yepes CMCTEMY  MEXBE[OMCTBEHHOTO  3NEKTPOHHOMO
B3aVMOAENCTBUS  [OKYMEHTbI (cBedeHns)),  Heobxoaumble ANs  npepocrasneHus
MyHULMNanbHou yenyrv, nubo ysenomneHne o6 oTkasze NPV OTCYTCTBUW [OKYMEHTa 1 (1nn)
NHPopmaLnu:

Py Hanu4ium  OCHOBaHWUW, NpedyCMOTPEHHBIX NyHKTOM  2.7.1  aAMWUHUCTPATUBHOrO
PEernameHTa, noArotaBnMBaeT MpoekT peleHus o6 OTKase B npuveme [OKYMEHTOB,
HeoBXoaUMbIX 45 NpefocTaBneHns MyHULMNansHom ycnyru,

[MpoekT pelenuns o6 oTkase B fpneme [OKyMEHTOB, HEOOXOANMBIX A4NA NPeaocTaBneHNs
MYHWLIMNAnbHOI yenyru, ¢ ykasaHueMm npudnH otkasa (B cnyyae, ecnu ocHoBaHws Ans 0Tkasa
B Mpueme [OKYMEHTOB, HEoBXOAUMbIX Ana - NpefocTaBneHns MyHULMNanbHO ycnyru,
CBA3AHbI C HapyLLUEHNEM YCTaHOBNEHHbIX TPEBOBAHMI K Takum AOKYMEHTaM, OCHOBaHus A
OTKasa B Mpueme [OKYMEHTOB [OMKHbI COAEpKaTb MHpOpMaLMIO O HauMeHOBaHWM
AOKYMEHTOB  (MHbOpMaLMW,  ceeaeHwit), KOTOpble  He npenAcTaBneHbl, codepxat
HEAOCTOBEPHbIE U (MNMM) MPOTUBOPEUNBbLIE CBEAEHNS, O0gOpMIeHbl C HapyLUeHWeM
YCTaHOBNEHHbIX TpeboBaHWI), HaNpaBnseTCcs Ha CormacoBaHue B yCTaHOBINEHHOM MNopsaake
MOCPEACTBOM CUCTEMbI 3IEKTPOHHOTO JOKYMEHTO06opOoTa.



CornacosaHue npoekTa pelleHns o6 oTkase B npueme AOKyMEHTOB, HeobxoanmbIX And
NPEAOCTaBNEHNA MyHULIMNANbHOW YCRyri, OCyLLEeCTBNAETCS B NOpsiake, npeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMVHNCTPATUBHOrO perfnameHTa.

A[J,MMHVICTpaTl/IBHble npouenypbl, yctaHaBsnmBaemsble HacCToALLMM MYHKTOM, BbIMNOMHAKTCA
B fiéHb NOoNy4YeHuUsa cBeaeHnii no MEXBEAOMCTBEHHbLIM 3arnpocam.

Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATUBHBIX npoueayp SABMSIOTCA:  [AOKYMEHTbI
(cBeaeHus), HeobXxoAUMbIE ANA NPeaoCTaBrneHns MYHULMNANbHO YCyru, NPOeKT peLueHus
06 oTkase B NpueMe [4OKYMEHTOB, HEOBXOAMMbIX ANS NpefocTaBneHUs MyHULMNAanbHOM
ycnyru.

3.4.5. UcnonHeHune npouenyp, ykasaHHbiXx B nyHkTax 3.4.2, 3.4.4 AAMVHUCTPATUBHOIO
PErnameHTa, npu Hanmyum TEXHNYECKO BO3MOXHOCTY OCYLLECTBSIETCS B aBTOMaTu4ecKkom
PeXume  c  ncnonb3oBaHMEM  aBTOMAaTU3UPOBAHHOM NHOPMAaLMOHHON  cUCTEMSI,
NpeAHasHa4YeHHoW ANA OKasaHUs rocyAapCTBEHHbIX 1 MYHULMNANbHbLIX YCIYr, B TOM Yuchie ¢
MOMEHTa perncTpaunn 3asiBfeHus B COOTBETCTBUM C MyHKTOM 2.13 aoMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbIi CpoK BbINOMAHEHNS AAMUHUCTPATUBHBIX NPpOLeayp, ykasaHHbIX B NyHKTE
3.4 aAMUHNCTPATUBHOIO pernaMeHTa, CoCTaBASET NaTh pabounx gHen.

3.5. lNogroToBka pesynbTaTta MYHULMNANbLHOW ycnyriu

3.5.1. OcHoBaHMeM Hayana BbINONHEHUS aAMVHNCTPATUBHOW npouenypsl  SBRASeTCs
NOCTynneHne ot 4OMKHOCTHOro NnLa, OTBETCTBEHHOIO 33 HanpaeBneHne MexxBegoMCTBEHHbIX
3aMpocoB, OOKYMEHTOB (CBeAEeHWit), HEOBXOAUMbIX ANA npefocTaBneHns MyHuuMnansHom
ycnyru.

HOMKHOCTHLIM MULIOM, OTBETCTBEHHLIM 33 BbINOMHEHME aAMUHUCTPATUBHON Npoueaypsbl,
ABMACGTCA  CekpeTapb  MIcnonHuTensHoro koMmuteTa Cenbckoro nocenenus (nanee -
ACIDKHOCTHOE ~ NnUO, OTBETCTBEHHOE 3a  MOATOTOBKY pesynbTata npenocTaBneHus
MYHULMNAnLHOW ycryru).

3.5.2. [lomkHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pes3ynbrarta nNpenocTaBrneHus
MYHULMNANbHON YCIyru:

paccmaTtpuBaeT CCbOpMVIpOBaHHbIVI KOMMNEKT  OOKYMEHTOB, HeO6XOﬂ,|/IMbIX ans
npoegocraBneHnsd MYHULMNAanbHON ycnyrum,

PV BbIABNEHNM OCHOBaHWA AN OTKasa B NpefoCTaBneHuH MYHULMNaneHoW ycnyru,
ykasaHHbIX B MyHKTe 2.8.2 aAMUHUCTPATWBHOrO permamexTa, NOAroTaBnnBaeT npPoeKT
PeLLeHns ob oTkase B NpefoCTaBAEHUN MyHULMNATbHON ycnyru;

B Clly4ae OTCYTCTBMA OCHOBaHWIi ANst OTKa3a B NPefocTaBneHuu MYHULMNanbHOW ycryru,
MPEAYCMOTPEHHbIX  NYHKTOM  2.8.2  agMUHUCTPATUBHOIO pernameHta, no wutoram
PACCMOTPEHNS IOKYMEHTOB, HEOOXOAUMBIX AN NPeaocTaBneHns MYHULMNaneLHOW ycnyru,
NOATOTaBNMBaeT MNPOeKT pesynbTaTta npeAocTaBRAeHUs MyHULMNanLHon ycnyru B
COOTBETCTBUW C NOANYHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOMO pernameHTa;

HanpaBnAeT MOArOTOBMEHHbIN MPOEKT pesynbTaTa MpPenocTaBAEHNS MyHULMNanbHoMm
yCnymn Ha cornacoBaHue B yCTaHOBIIEHHOM MOpsAKe NOCPEeACTBOM CUCTEMbI 3MIEKTPOHHOIO
AOKymeHToobopoTa.

AAMWHUCTPaTUBHbIE MpoLIEaypbI, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM, BbIMNOMHSIOTCS
B TE€4eHune aByx paboumnx gHen.

PesynbTatamu BbINOMHEHNs aAMUHNCTPATUBHBIX npoueayp ABNSOTCA: NPOEKT peLLeHns 06
OTKase B NpefoCTaBNeHUn MyHULMNANBLHOI YCryri, NpoekT PeLUeHs O Bblaye paspeLleHus
Ha BCTynnexue B Opak HecoBepLUEHHONETHUM, JOCTUMLLIMM Bo3pacTa 16 ner.

3.5.3. CornacosaHue u NoANMCaHne npoekTa pesynbTaTta NpefocTaBneHus MYHULMNANbHO
ycnyru (oanee — npoekTbl AOKYMEHTOB) OCYLUECTBISIETCA pPyKOBOAMTENEM CTPYKTYPHOro
noApasfaeneHns, OTBEeTCTBEHHOro 3a MOAFOTOBKY pesynbTaTa MyHULMNANbLHOM  yCryry,
samectutenem Pykosogutens OpraHa, PykosoanTenem Opraa.



MoproToBneHHble MNPOEKTbl OOKYMEHTOB, WMEKLWMEe 3aMeyvaHusi, Bo3BpallalTcs Ha
A0paboTKy NunLy, 0OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTa MyHuuunansHoi yenyru. MNocne
YCTPaHEeHNa 3amedaHuii NpPoeKkTbl JOKYMEHTOB MOBTOPHO NepefalnTcs ANS COrnacoBaHUs U
noanucaHms.

PykoBoauTens OpraHa npu pacCMOTPEHI NMPOEKTOB JOKYMEHTOB NPOBEPSIET COBMoaeHMe
aAMWHUCTPATNBHOTO  pernameHTa [OfKHOCTHbIMU nuuamu  OpraHa B 4acTu  CPOKOB
BBIMNOMHEHUs1 aAMWHNCTPATUBHbBIX NMpoueadyp, UX NocnefoBaTeslbHOCTU U MOMHOTbI, HANMYns
COrnacoBaHuil  yNoNHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B cucTeme 3M1EKTPOHHOro
AoKymeHToobopoTa.

B cnyyae BbIsSIBNeHWUS HapylleHWii B yacTu CPOKOB BbINOMHEHUSA aAMUHUCTPATUBHbIX
npouenyp, wux mnocnenosaTenlbHOCTM W MNonHoTel PykoBogutens OpraHa NHUUUMpyeT
npuBneYeHne K OTBETCTBEHHOCTU ML, JOMYCTUBLUMX HAPYLLEHUS, B COOTBETCTBUN C MYHKTOM
4.3 agMVHNCTPATMBHOIO pernaMeHTa.

ALMUHUCTpaTUBHbIE NPOLIeaypbl, yCTaHaBAMBAEMbIE HACTOALNM MYHKTOM, BbIMOMHAOTCS
B T€YEeHUe ABYX paboynx oHEN.

PesynbTatamu BbINONHEHNA afMUHUCTPATUBHBIX NPOLIEAYP SBISIOTCS: peLueHune ob oTkase
B Npueme [OKYMEHTOB HEeOoDXOAUMbIX AN NPefoCTaBMeHUss MyHUUANAnbHOM  YChyri,
peleHre 06 oTkase B NpefOCTABMEHWM MYyHULMNAMbHOA YCAYM, peLueHne o Bblgave
PaspelleHns Ha BcTynneHue B Opak HeCOBEpPLUEHHONETHUM, JOCTUMLLMM Bo3pacTa 16 ner.

3.5.4. VicnonHeHne npouenyp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3. aAMWHWUCTPaTUBHOrO
PernamMeHTa, npu Hanm4un TEXHNYECKON BO3MOXHOCTU OCYLLECTBSETCS B aBTOMaTUYECKOM
peXume  C  MCNonb3oBaHMEM  aBTOMATU3MPOBAHHOW  MH(OPMALIMOHHON  CUCTEMBI,
NPEeAHasHa4YeHHoW 41151 OKasaHMsA rocy4apCTBEHHbIX U MyHULMNANbHbIX yCnyr.

MakcumarbHbI CpOK BLINONHEHWS afMUHUCTPATUBHBIX NPOLEaYp, yKasaHHbIX B MyHKTe 3.5.
aAMVHNCTPATMBHOIO perfnamMeHTa, CoCTaBnseT YeTbipe pabounx aHs.

3.6. Belgaya (HanpasneHve) 3asaBuTento pesynbtaTta MyHULMNansHOW yecnyriu

3.6.1. OcHoBaHvem Hauana BbINOMHEHUS aLMUHUCTPATUBHON npouenypbl sBnseTCs
MOny4eHne [OMKHOCTHLIM NNLUOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHOI
Mpoueaypsl, AOKyMEHTa, NoATBEPXAAIOLLEro NPeAoCTaBIEHE MYHULMNAMNLHOI YCIy Ty,

[ OMKHOCTHBLIM JINLUOM, OTBETCTBEHHbLIM 3a BbINOMHEHWE AOMWHUCTPATUBHOM npoueaypsobl,
ABMAETCA cekpeTapb lVcnonHuTtensHoro komuteTa CENbCKOro nmnoceneHund (,qanee =
AOJKHOCTHOE NnLo, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHme) ﬂ,OKYMeHTOB).

3.6.2. [TomXHOCTHOE NWLIO, OTBETCTBEHHOE 3a BblAady (HanpasneHne) OOKYMEHTOB:

obecneumBaer perncTpaumio n BHECEHWE CBEOEeHUN O pe3ynbTaTte npenoctaBsieHUs
MYHULMNansHom ycnyrn B NOACUCTEMY BeOeHUsd AOKyMEHTaunn aBTOMaTU3NPOBaHHOMN
I/IH(*)OpMaLl,I/IOHHOﬁ CUCTEMbI, npegHasHa4YeHHoOW Ansa  okKasaHus roCygapCTBEHHbIX U
MYHULMNANbHbLIX YCNyT;

n3BeLUaeT 3adsuTensa (ero npefcTasuTens) crnocobom, ykazaHHbIM B 3aABneHun, o
pesynbTate npeaocTaBneHnss MyHUUMNanbHOW YCIyrM M O BO3MOXHOCTM nonyyeHus
pesyneTaTa NnpefocTaBneHns MyHuumnansHon yenyru 8 OpraHe unu s ML,

VicnonHeHwne npouegyp npu Hanu4ynm TEXHUYECKOW BO3MOXKHOCTU OCyLlecTBNAETCA B
ABTOMATUYECKOM pexumMe C WCMOoMb30BaHUEM aBToOMaTN3VpPOBaAHHOM I/IH(i)OpMaLlVIOHHOﬁ
CMCTeMbI, NpegHa3Ha4YeHHoW Ans okasaHus rocyfapCTBEHHbIX 1 MyHULMNANbHbIX ycnyr.

A,ClMMHI/ICTpaTVIBHbIe npouenypesbl, yctaHasMBaemble HaCTOoALLUMM MYyHKTOM, BbIMOMHAKTCSA
B T€4eHne ogHoro pa6oqero AHA CO AHA nognucaHus OOKYMEHTA, aBndroLlerocs pe3ynbTaTom

MPEAOCTABNEHUA MYHULIMNANBHO YCMYTW, YNONHOMOYEHHbIM 4OMKHOCTHBIM nuyom OpraHa
(OpraHowm).



PeaynbTaTaMu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoUedyp SBASIOTCA: pasmelleHue
cBefeHuii O pesynbTaTe NPEeAOCTaBlEHNS MYHULMMNANbHOW YCnyrn B UH(OPMALIMOHHBIX
cuctemax, U3BELLeHMe 3as\BUTENs (ero npeAcTaBUTENs) O pesynbTaTe npeaocTaBrneHus
MYHULMNansHOM ycryrn n cnocobax ero nonyyYeHus.

3.6.3. Tllopsagok Bblga4yn (HanpaeneHus) pesynbTaTa NPeaoCTaBMNeHUs MyHULMMNAnbHON
ycnyru:

3.6.3.1. lNpn obpalleHn 3asBuTens 3a pesynbTaToM MyHUUMNansHol yenyrn B ML,
paboTHuk MOL| BbinaeT 3assuTento pesynbtaT MyHULMUNAnsHOM yenyri B hopme sK3emnnsipa
9NEKTPOHHOro AoKymeHTa Ha BymaxHom Hocutene. o TpeboBaHuio 3asBUTENS BMECTe C
9K3EeMMAPOM JMEKTPOHHOro AOoKyMeHTa Ha OymaXHOM HocuTerne emy npefocTasisieTcs
9K3EeMNIIAP 3MEKTPOHHOrO [OKYMEHTa MyTEM ero 3anmcu Ha CbeMHbI HOCUTENb UHAOPMaLUK
VN HanpaBneHns IK3eMnIsipa 3MEeKTPOHHOro [JOKYMEHTa MO 3MEKTPOHHOW MnoyTe B afpec
3aasuTens. [pu 3anmcn Ha CbemHbIN HoCUTeNb MHhOPMaLMN UMK HAMPaBeHn aK3eMnspa
SMIEKTPOHHOrO [OKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfIEH SK3EMMIISP SMEKTPOHHOro
AOKYMEHTa Ha OymaxkHOM HocuTene, Mo 3MEKTPOHHOM MoyTe WASHTUYHOCTb TaKoro
SK3EMMNNApa S1EKTPOHHOrO [OKYMEHTa 9K3EMMMAPY 3MEeKTPOHHOro AOKYMEHTa Ha ByMa)HOM
HocuTene 3aBepAeTCs YMOJIHOMOYEHHbIM COTPYAHUKOM C  UCMOMb30BaHUEM YCUMEHHOIA
KBanMduLUMpOBaHHOW 3NEKTPOHHON NOAMNUCH.

ABMUHWCTPaTUBHbIE MpOLEAYpbl, yCTaHaBIMBAEMbIe HACTOSALLMM MYHKTOM, BbIMOMHSIIOTCS
B MopsAake oO4YepefHOCTW, B [eHb MpubbiTWA 3asBUTENsS B CPOKW, YCTAHOBIIEHHbLIE
pernameHTomMm pabotbl MOLI.

PesynbTatamu BbINONHEHNS aAMUHUCTPATUBHBIX MPoLeayp ABMAITCA: dukcauns dakra
BblAa4u pesynbtata npefocTaBneHns myHuuunansHon ycnyru B AUC MOLL, pesynbtar
NpenocTaBneHns MyHULIMNAnbHON YCNyrn, BblAaHHbIN 3asBUTENIO.

3.6.3.2. llpn obpalleHnn 3asBuUTeNs 3a pPesynbTaToM MyHULMMANbHOM ycrnyru 4epes
PecnybnukaHckuii noptan 3asBuTENio B NMUYHbLIA KaBUHET aBTOMATUYECcKW HampaBrseTcs
ONEKTPOHHbIN ~ 00pa3  [OKyMeHTa,  SBMAOWEerocs  pesynbTaToM  npefocTaBreHus
MYHWLMNanbHOW yCcryr, MOAMUCAHHBLIA YCUNEHHOW KBanWMULMPOBAHHOA 3MEKTPOHHOM
NoANUCHI0 YNONMHOMOYEHHOro AOSMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHVUCTPATUBHbIE NpoLedypbl, yCTaHaBIMBAEMble HACTOSLLUM MYHKTOM, BbIMOSTHAOTCS
B AeHb noAnucaHua  AOKyMeHTa, MoATBepXAalwllero npenoctaBneHve (oTkas B
NpeAocTaBreHn) MyHULMNabHOM yCnyri, ynonHOMOYEHHbIM LOMKHOCTHLIM nuLoM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHNS aAMWHUCTPATUBHBIX MNpOLEedyp SBASAKTCA: HanpasieHue
(NnpepocTaeneHue) ¢ ncnonbaosaHnem PecnybnvkaHckoro nopTtana 3asBUTENO AOKYMEHTa,
noaTeepXxgatoLlero npeaocTaBneHne MyHuuunanbHoW ycryru (B TOM Yucre oTkas B
NpefocTaBieHnn MyHULMnanbHon ycnyru).

3.6.3.3. lpn obpalleHnn 3asBUTENs 3a pPe3ynbTaToM MyHULMNANbHOM ycnyrm B OpraH,
AOIDKHOCTHOE NULo, OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHWE) AOKYMEHTOB, BblgaeT
3aABUTENt0 pesynbTaT MyHuuunanbHoW ycnyru. o TpeboBaHuio 3asBUTENs BMECTE C
SK3EeMMMNAPOM 3MEKTPOHHOrO AOKyMEHTa Ha OymMaKHOM HOCcUTene emy npefocTaBnseTcs
SK3emMnnAp dMEKTPOHHOro AOKYMEHTa NyTEM €ro 3anicu Ha CbeMHbIN HOCUTESb MHOPMAaLIK
nny HanpaefeHUs 3K3emnnspa dM1eKTPOHHOro AOKYMEHTa MO 3MIEKTPOHHOM MoyTe B agpec
3asaBuUTENS.

AAMVHUCTPaTUBHbIE npoueaypsl, yCTaHaBnvBaemble HacTosLWMM MYyHKTOM,
OCYLLECTBNAOTCA B Nopsifke o4YepedHOCTU, B AeHb NPUBLITUS 3asBUTENS B COOTBETCTBUU C
[MpaBunamu BHyTpeHHero TpynoBoro pacnopsiaka OpraHa.

PesynbTaTom BbINONHEHUS aAMUHUCTPATUBHBLIX NPOLEAYP SBMSKTCS: dukcauua dakra
BblAayn pesynbTata npefoCTaBfneHUs MyHWLMNanbHOW YCyrM B aBTOMaTU3MPOBAHHOW
MH(POPMALMOHHOM  cucTeMe, NpefHasHayeHHol Ans  OKasaHWs  roCy[apCTBEHHbIX 1
MYHULMNANbHbIX YCRyr.

3.7. VicnpaBneHune TexHnyeckmx owmnbok



3.7.1. B cnyyae obHapyXeHus TeXHNYEeCKoi OLLINOKM B AOKYMEHTE, ABMNSIOLLEMCS Pe3yNbTaToM
MyHULMNanbHOW ycnyru, 3asasuTtens HanpaenseT B Opran:

3asBneHne ob vcnpaBneHun TexHuYeckoi owmbku (npunoxeHue Ne 5 Kk HacTosiLemy
alMUHNCTPATUBHOMY perfameHTy);

AOKYMEHT, BblAaHHbIA 3aABUTENIO KaK pesynbTaT MyHULMNAnbHOA yCMyrd, B KOTOPOM
COOEPXUTCH TEXHUYECKasn oLmnbka;

AOKYMEHTbI, UMEIOLLIME IOPUANYECKYIO CUIYy, CBUAETENLCTBYIOLLNE O HANMUYUN TEXHUYECKON
OLLUNDOKMN.

3asBneHne o6 UCNpaBrneHun TEXHUYECKON OLLNBKA B CBEAEHMAX, YKasaHHbIX B [LOKYMEHTE,
ABMSOLIEMCSH pe3ynbTaTom MYHULMNanbHoOn ycnyru, nogaetcs 3aABUTENEM
(YNOrHOMOYeHHbIM  MpeacTaBuTENEM) MOYTOBLIM oTnpasneHvem (B TOM 4ucrne c
MCNOIb30BaHNEM 3MEKTPOHHOW NoYThI), NBo Yepes PecnybrnvkaHckuit noptan unu MoL.

3.7.2. [JomKHOCTHOE NWLIO, OTBETCTBEHHOE 3a npuem LOOKYMEHTOB, OCYLLECTBASET Npuem
3afBneHns o6 ucnpaBneHun TEexHUYEecKkon  OLIMGKK, perncTpupyet 3aaBneHne c
MPWUITOXKEHHBIMA AOKYMEHTaMN 1 nepefaeT ux OOMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

A,D,MVIHMCTpaTVIBHble npouenypesbl, ycraHasnmBaemble HaCTOALUMM MYHKTOM, BbIMOMHAKTCS
B Te4YeHne ogHoro pa6oqero OHA C OaTbl perncrpaumm asasreHuns.

PesynbTatamu BbINOMHEHWA aAMUHUCTPATUBHBIX npouedyp ABMAIOTCS: MPUHATOE K
3apErCTPNpOBaHHOE 3asBreHNe, HanpaBneHHOe Ha PacCMOTPEHMe AOKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [JomKHOCTHOE NMLO, OTBETCTBEHHOE 33 obpaboTky fOKyMeHTOB, paccmaTpuBaeT
AOKYMEHTbI U B LENAX BHECEHUs WCrMpaBneHnii B AOKYMEHT, SIBRSIOLLMIiCS pesynbTaToM
NPEAOCTaBNEHUA MYyHULMNANBHOW YCMyry, OCYLLECTBASIET NpOLEaypbl, npenycMOTPEHHbIe
NYHKTOM 3.5 aAMUHWUCTPATUBHOIO pernameHTa, u BblAAEeT WCMNPaBMeHHbI [OKYMEHT
3aABUTeNo  (YNONIHOMOYEHHOMY MPEeACTaBUTEmNi0) MNYHO noJ pocnucb C U3bSATUEM Y
3afBUTENs  (YNOTHOMOYEHHOro  MpeAcTaBuTens) opurMHana AOKYMEHTa, B KOTOPOM
COABPXUTCS  TexHudeckas olwmbka, unu HanpasnseT B agpec 3assBuTens NOYTOBbLIM
OTNpasneHnem (MoCPeACTBOM 3NEKTPOHHON MOYThI) MUCLMO O BO3MOXHOCTY nosnyyeHus
AOKyMEHTa npu npefoctaeneHun B OpraH opuruHana goKyMeHTa, B KOTOPOM COAEpXKUTCA
TexHn4eckas oLumnbka.

ABMUHNCTPaTUBHbIE NpoLeaypbl, ycTaHaBIMBaeMble HaCTOALMM MYHKTOM, BbINOJTHAKTCS
B TE€4eHne AByX paboumx aHeil nocne oBHapy eHNs TEXHNYECKON OLUMBKN VAW nonyyeHus ot
ntoboro 3anHTEepecoBaHHOro N 3asiBREHNs o AonyuleHHon owmnbke.

Pesynbtatamn  BbiNONHeHWs  agMUHUCTPATUBHbIX npoueayp ABMAKTCA:  BblOAHHbIN
(HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. Topsnok v popmbl KOHTPOSS 3@ NPEAOCTABNEHUEM MYHULMNAMNBHO] ycrnyru

4.1. Tlopsinok  ocyl|ecTBNEHNs TeKyLIero KOHTpons 3a cobnofgeHnemM U UCronHeHuem
OTBETCTBEHHBLIMI [OMKHOCTHBIMI TNLAMW MOMOXEHWI afMUHUCTPATUBHOMO pernaMeHTa u
VIHBIX HOPMATMBHLIX MPaBOBbLIX aKTOB, yCTaHABNMBAIOWWMX TPeBOBaHUS K NpenocTaBAEHIo
MYHWLMNaneHOW yCryru, a Takke NPUHATUEM UMW PeLLEHMIA

KoHTponb 3a nonHoTol 1 kayecTsom NpeaocTaBneHns MyHUUMnanbHoW ycryri BrkroyaeT
B cebs BbISIBMEHWE W ycTpaHeHue HapyLleHuii npae sasBuTeNlel, NPoBeacHUE NPOBEPOK
cobnofenus npouenyp npenocTasneHns MYHULMNAanbLHOW yCnyru, NOAroTOBKY peLleHunii Ha
AeincTeuns (6esnencTene) 4OMKHOCTHBIX Ny opraHa MecTHOro camoyrnpasreHus.

dopmMamu  KOHTPONSt 3a COBMIOAEHMEM UCMONHEHMS aAMUHNCTPATUBHBIX NpoLeayp
ABMSIOTCSH:

1) npoBepka 1 cornacosaHue npoekTos AOKYMEHTOB MO NPeAoCTaBNEHNO MyHULMMAANbHOI
ycnyru;



2) npoBoAuMbI€ B YCTAHOBJIEHHOM NOpAAKe NPOBEPKU BeAeHNA Oernonpon3BoacTBa,;

3) npoBefeHue B yCTaHOBIEHHOM MOPSA/AKE KOHTPOSIbHBIX MPOBEPOK COBM0AEHUS NpoLeayp
npeAocTaBneHns MyHULMNansHOM YCryru.

B uensx TekyLiero KOHTPOnsA MCNOMb3yOTCH CBEAEHUS, UMEIOLLNECS B 3IeKTPOHHOI Ba3ze
AaHHbIX, cnyxebHas KOPPECNOHAEHLMA, YCTHAs U MNCbMEHHas UHDOPMAaLUS JOMKHOCTHBIX
nnL,  OCYLUECTBAAIOLIMX  BbINONHEHUE aAMUHUCTPATUBHBLIX MPOLEAyp, >KypHansl y4yeTa
COOTBETCTBYHOLLMX JOKYMEHTOB 1 ApYyrue cBeaeHus.

Ans ocyl|ecTBneHus KOHTPOMA 3a COBepLUEHUEM AENCTBUA NpuM NpefocTasreHum
MyHWLMNanbHOW  yCryr u  MPUHATAW  PeLUeHW A  PYKOBOAWTEMIO oOpraHa MEeCTHOro
CamoynpaBneHns  NpeAcTaBnAloTCs  chpaBkM O  pe3ynbTatax  npefocTaBreHus
MYHULMNANbHOM yCryrut.

O crnyyasix ¥ npudMHax HapyLIEHUsl CPOKOB, MOCMEA0BATENLHOCTU U COLepKaHus
AAMUHUCTPATMBHBIX  NPOLEAYP  AO/KHOCTHbIE  NMULA  HEMELTIEHHO  MHAOPMUPYIOT
PyKOBOAWTENA  OpraHa, MpefoCTaBMAWEro  MyHULMNanbHy  ycriyry, a  Takke
NPeanpUHUMAOT CPOYHbIE Mepbl MO YCTPAHEHWIO HaPYLLEHWIA.

TekyLynii KOHTPOmb 3a cobniofeHnem MnocnefoBaTenbLHOCTY AEiCTBUN, onpeaeneHHblx
aAMUHNCTPATMBHBIMK - Npouedypamn  No  NpeAoCTaBeHUlo  MyHULMMAnNbHON  yChyru,
OCYLLECTBIIACTCS 3aMecTUTenem pyKoBOAMUTENS oOpraHa MEeCTHOrO CcamoynpasneHus,
OTBETCTBEHHLIM 3a OpraHnsauuio pabdoTbl Mo MPefOCTaBMEHUID MYHULUNANbHONR YCyry,
HavanbHWKOM oOTAena, OCyLWEeCTBASALWEro opraHusauuio paboTbl Mo npenocTaBrneHuo
MYHULUMNANbHOW yCnyru.

lNepedeHb [OMKHOCTHBIX MWL, OCYLLECTBASIOLMX TEKyLyNiAi KOHTPOSb, YCTaHABAMBAETCS
MOMOXEHUAMU O CTPYKTYPHbIX MOAPA3LENEHNAX OpraHa MEeCTHOro CaMoynpaBreHusl U
AOIMKHOCTHLIMU perfnaMmeHTamu.

4.2. TlopAnok v NepuofuYHOCTL OCYLLECTBREHUS MaHOBLIX M BHEMMaHOBbIX NpoBEpPOK
MONHOTBI 1 Ka4eCTBa NMPEAOCTABMEHUS MYHUUMNANbHOW YCIYrM, B TOM 4YuChe MOPSAOK U
(hOpPMbI KOHTPOIA 32 NOMHOTON U KAYECTBOM NPEAOCTABNEHNS] MyHALMMNATBHON ycnyrm

4.2.1. KoHTporib 3a NosHOTOM 1 kKaYecTBOM MPeAOCTaBMEHNS MyHULMNAMLHOM YCITy Ty
OCyLLeCTBNSETCS B (hopmax:

1) npoBeaeHVs NPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneil Ha AeicTBuS (BespericTtBue) OpraHa, a Takke ux
AOMKHOCTHbBIX NNL, MYHULMNAMNbHbIX CITy)KaLLluX.

4.2.2. B Luensix ocyLecTBNeHNs KOHTPOSS 3a MOMHOTON 1 KAYECTBOM NPEAOCTaBAEeHMS
MYHULMNANnbHOW yCryru NpOBOASTCA NaHOBbIE 1 BHEMNNAHOBbIE NpoBepku. [opsiaoK u
NepNOANYHOCTb OCYLLECTBIIEHNS NAHOBLIX NPOBEPOK YCTaHABNMBAETCA NMaHOM paboThbi
OpraHa. Mpu npoBepke MOryT paccMaTpmBaThCs BCE BOMPOCHI, CBS3AHHBIE C
NPeAoCTaBNeHneM MyHULMNAbHOM YTy (KOMMIEKCHbIE MPOBEPKM), UM OTAENbHbII
BOMPOC, CBA3AHHbIA C NPEAOCTABMNEHUEM MyHULMNANBHOW YCIyru (TeMaTieckue npoBepKi).
[NpoBepka Takke MOXeT NPOBOANTLCH MO KOHKPETHOM Xarnobe 3asBuTens.

4.2.3. BHennaHoBble NpOBEpPKM NPOBOASTCS B CBSI3N C NPOBEPKOWN yCTpaHEHUS paHee
BbIABMEHHbIX HAPYLLEHWI aAMUHUCTPATUBHOIO perfnamMeHTa, a Takke B crnyyae nonyyeHus
Xanob saaBuTeneit Ha gencTeus (bespencTtaue) OpraHa, a Takke UX AOMKHOCTHbIX nny,
MYHULMNANbHbIX CAY)KaLLUX.

4.2.4. PesynbTaTbl NpoBepkn 0thopMISIOTCS B BUAE akTa MpoBEpKY, B KOTOPOM yKas3blBatoTCA
BbIAABMNEHHbIE HELOCTATKN W NPEATIOKEHUS MO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb [AOMMKHOCTHbIX nmy opraHa, npefocTaBALWEro MyHULMNANbHY
yCnyry, 3a pelueHns u aeincteus (besaeicTsue), npuHUMaemMble (ocyLlecTBnsieMble) UMK B
XOAe npenocTaBneHns MyHuyMnanbHo yenyru



Mo pesynbTatam npoBefeHHbIX MNPOBEPOK B Criyyae BbIABNEHMWS HapyLleHun npas
3asiBATENEN BWHOBHbIE nuMua MPUBMNEKATCH K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopartensctBoMm Poccuiickon ®enepauun.

PyKOBO,ﬂMTeﬂb opraHa MEeCTHOro camoyrnpaBlieHUss HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEHNE 3asaABNEHWIA.

PykosoauTens (3amecTtens pykoBOAWTENs) CTPYKTYPHOrO MOAPA3AENeHus opraHa
MECTHOTO ~ CamoynpaBneHns HEeCeT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHoe U  (Mnu)
HeHaanexalwlee BbINONHEeHVe aAMWHUCTPATUBHLIX [AEUCTBUI, yKasaHHbIX B pasgene 3
aflMUHUCTPATMBHOIO pernaMeHTa.

HomxHOCTHbIE NMUA M WHble MyHUUMNAnbHblE ChyXawye 3a pelweHns n [encTeus
(BespencTeue), NpUHUMaeMble (ocyllecTBnsieMble) B Xofe NpefocTaBeHns MYHULIMNAnbHOM
yCnyrn, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM MOPSAKE.

4.4. TlonoxeHns, xapakTepusylolme TpeboBaHus K nopsaky u opmam KOHTpona 3a
NPEAOCTABNEHMEM  MYHULIMNANLHOW yCnyr, B TOM YWUCNE CO CTOPOHbI rPaKAaH, WX
o6beauHEHWIt 1 opraHnsaunii

KoHTponk 3a npepoctaBneHvem MyHuuMnansbHONM YCIyr CO CTOPOHbI rpaxaaH, ux
O0bbenuHeHNnA 1 opraHusauwmii, ocyllecTenseTcs NMOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MECTHOro camoynpaBneHWUst Mpu  NPefoCTaBlEHUN  MYHULMNANbHOI ycnyru,
MONYy4EeHUA NOMHON, aKTyasnbHOW U AOCTOBEPHON MHMOPMaLUK O nopsiake npegocTaBneHns
MYHWLMNAnbHOW ycnyr U BO3MOXHOCTU A0CYAeBHOro paccMoTpeHus: obpalleHuii (>kanob) B
npouecce npefocTaBneHnst MyHULMNanbHOM yeyru,

5. [locynebHebiin (BHecynebHbIN) nopsiaok o6xanosBaHus peleHnin n nencreuii (6esnencTens)
OpraHa, npeAoCTaBNALWEro MyHULMNanbHylo ycnyry, MHOTOYHKLMOHANBHOMO  LiEHTPA
NPEAOCTaBNEHNs roCyAapCTBEHHbIX U MyHWLMMANbHLIX YCIyr, OpraHu3auui, yKa3aHHbIX B
vJactn 1.1 cratbm 16 depepanbHoro 3akoHa Ne210-®3, a Takke ux AOMKHOCTHbIX T,
MYHULMNaNbHbIX CriyaLumx, paboTHUKOB

2.1. 3adABuUTENU NMEIOT NPaBo Ha obanoBaHue B AocynebHoM nopsiake peLleHnin u AeicTBuMi
(besnencTaus) opraHa, npegocTaBAsOLEro MyHULMNanbHy ycnyry, OOHKHOCTHOMO nuua
opraHa, npeaoCTaBnAOLIEro MyHWUMNANbHYIO  YCIyry, MyHULMNAbHOMO cnyxatyero,
pykoBoauTens opraHa, npefoCTaBnsLLEro MyHVLMNanbHyo ycnyry,
MHOrOMYHKLMOHAMBHOO LeHTpa, paboTHUKa MHOTOYHKLMOHANBbHOTO LIEHTPA, OpraH13aLuii,
NPEAYCMOTPEHHbIX YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa No 210-93, a Takke ux
paboTHMKOB.

3asBuTenb MOXET 0BPaTUTLCH C *anoboil, B TOM Yuche B crnenyloLmnx crnyvyasx:

1) HapyweHve cpoka perucTpauuu 3anpoca o npenocTaBneHnn MyHULMNAanbHON ycnyru,
sanpoca, ykasaHHoro B ctatbe 15.1 ®enepansbHoro 3akoHa Ne 210-03:

2) HapylleHvWe cpoka npefocTaBneHus MyHUUMNanbHOW ycnyru. B ykasaHHOM cnyyae
AocynebHoe (BHecynebHoe) obxanoBaHue 3assuTenem peLleHnin n aencTeni (besnencrsens)
MHOrOYHKLIMOHANBbHOMO LieHTpa, paboTHUKA MHOTO(YHKLIMOHANbHOIO LiEHTPa BO3MOXHO B
Cly4ae, ecrim Ha MHOTOMYHKUMOHAMbHBIA LEHTP, peLueHus W AeicTBUSA (bespeiicTBue)
KOTOpOro obxanylTcsa, Bo3noXeHa yHKUMS Mo NpeaoCTaBeHNo  COOTBETCTBYIOLLMX
MYyHULMNaneHbIX yCnyr B NoHOM obbeme B nopsske, onpeaeneHHom 4YacTtbio 1.3 ctathu 16
®enepanbHoro 3akoHa Ne 210-3:

3) TpeboBaHue y 3asBUTENs [OKYMEHTOB WAW MHpopmaummn nubo ocyLecTBneHus
AeVICTBUN, NPEACTaBIIEHUE UMK OCYLLECTBIEHNE KOTOPbIX HE MPEeAYyCMOTPEHO HOPMATUBHbLIMY
MpaBoBbIMK -~ aktamu  Poccuiickoii  ®efepauynii, HOPMAaTUBHbLIMY NpaBoOBbIMW  akTamu
Pecnybnuku TartapcraH, MyHuUMnansHbMy NpaBOBbIMW aKkTaMu ANA NpenocTaBneHns
MYyHULMNANbHON yCnyru;

4) oTkas B npueme AOKYMEHTOB, TMPEeAOoCTaBMNEHUE KOTOPbIX MNPEdyCMOTPEHO
HOPMaTNBHBIMU NpaBoBbIMK akTamu Poccuiickoit ®efepaunm, HopMaTUBHBLIMM npaBoBbIMU
aktamu Pecnybnvku TatapctaH, MyHMUMNANbHLIMU NPaBOBbIMI akTamm ANA npefocTaBneHns
MYHULMNANbHOW YCNyru, y 3asBUTEns;



5) OTkas B NPEefoCTaBMEeHUM MyHULMNANbHON yCriyrn, €ecnu OCHOBaHMA oOTkKasa He
NpeaycMOTPeHbl dheiepanbHbiMM 3aKoHaMU 1 MPUHATBIMUA B COOTBETCTBUU C HUMUA UHBIMU
HOPMaTMBHbIMK  NpaBoBbIMU  akTamu Poccuiickot  ®depepaunn, 3akoHaMu U UHBIMU
HOPMATUBHBIMW NPpaBOBbIMU akTamun Pecnybnukn Tatapctad, MyHULMNanbHbIMM NnpaBoOBbIMU
aktamn. B ykasaHHom cnydae pocypebHoe (BHecyaebHoe) obxanoBaHue 3asBuTEReM
peleHnn u  aencTesun (bespencteusa)  MHOroyHKLMOHAMBHOTO LeHTpa, paboTHuKa
MHOrOYHKUMOHANBHOTO LIEHTPa BO3MOMHO B cnyyae, ecnu Ha MHOrogyHKLMOHaNbHbIN
LEHTD, pelleHuns n ferictens (6esneicTene) KOToporo obxanytoTcs, BoanoxeHa yHKLMS Mo
NPELOCTaBNEHUI0 COOTBETCTBYIOLLMX MYHULMNANLHBIX YCAYT B NOMAHOM OGbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctaTtbu 16 degepanbHoro sakoHa Ne 210-93;

6) satpebosaHnue c 3assutens npw NPeAoCTaBneHnn MyHuLmMnanbHON ycrnyri nnaTbl, He
NPEOyCMOTPEHHOW  HOPMAaTWBHLIMK  MPABOBLIMKM  akTamMu  POCCUINCKON Pepepauun,
HOPMAaTUBHbLIMU NpaBoBbIMK aktamu Pecny6nuvkm TaTtapcTaH, MYHULMNanbHbIMU NPaBOBLIMU
aKkTamu;

/) OTKas opraHa, NpenocTaBMsIOLIEro MYHALMNAnbHYO ycnyry, [OMKHOCTHOrO nuua
opraHa, npeAoCTaBNSAIOLEro MyHULMNANbHYO YCnyry, MHOrOYHKLMOHaNbHOIO LIeHTPa,
paboTHMKa MHOroMYyHKLMOHAMBHOrO LUeHTpa, opraHusauui, npedyCMOTPEHHbIX YacTbio 1.1
ctaten 16 ®depepanbHoro 3akoHa Ne 210-®3, unn ux paboTHUKOB B ncnpasneHumn
AONYLLUEHHbIX VMU onevyaTok u OWUBOK B BblAaHHbIX B pesynbTate npegocraBneHuns
MyHULMNANbHON ycnyrn [okymMeHTax nun6o HapylleHe yCTaHOBMEHHOro Ccpoka 'TaKux
ncnpasneHuin. B ykasaHHom crniyuae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTEnEM
peuweHnin un gencTeuin (BespelicTBus))  MHOrOMYHKLMOHAMNBHOO LUeHTpa, paboTHuKa
MHOrOChYHKLIMOHANBbHOMO LIEHTPa BO3MOXHO B cnyyae, ecnm Ha MHOroyHKLUMOHaNbHbI
UEHTP, peluenns n nenctsua (6esaeiicTare) KOToporo obxanytoTcs, Bo3noxeHa dyHKUUS No
PEAOCTABINEHNIO COOTBETCTBYIOLLMX MYHULMNAMLHBIX YCIYT B NOMHOM O6beMe B nopsiake,
onpeaeneHHom Yactbto 1.3 ctatbn 16 denepanbHoOro 3akoHa Ne 210-93;

8) HapyuleHne cpoka unu nopsigka Bblja41 [OKYMEHTOB MO pesynbTaTaM npeaocTaBneHns
MyHULUMNanbHOW ycnyru;

9) npuocTaHoBNEHWe npeLoCTaBReHUs MYHULMNANbHOW ycrnyru, ecnu OCHOBaHWS
PVOCTAHOBNEHNA He MpefycMOTpeHbl heaepanbHbIMU - 3aKOHAMU U NPUHATBIMU B
COOTBETCTBUU C HUMU UHBIMU HOPMATUBHLIMY NPABOBLIMI aKTaMu Poccuiickoin depepauum,
3aKOHaMU 1M UHBIMW  HOPMAaTWBHLIMKU MPABOBLIMU  aKTaMy Pecnybnukn TartapcraH,
MyHULMNanbHbIMU NpaBoOBbIMU akTaMu. B ykasaHHoOM crnyvae pocynebHoe (BHecyneGHoe)
obxanoBaHue 3asBUTENEM peleHnn n gencTseuii (besnencTBns) MHOrodyHKLMOHANBHOIO
UeHTpa, paboTHMKa MHOroyHKLMOHANBLHOMO LUeHTpa BO3MOXHO B crnyyae, ecnuM Ha
MHOFOMYHKLUMOHAMNbHbIN LEHTP, peLueHUs 1 AencTteua (bespelicTene) KOTOporo obxanytTcs,
BO3noxeHa dyHKUMA MO npenocTaBreHuto COOTBETCTBYIOLUMX MYHULMNANBLHbLIX YCAyr B
NnonHoM obbeme B nopsake, onpeneneHHoM Yactbio 1.3 ctaTthn 16 ®epnepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y sasBuTens fpY NpeAoCTaBNeHNM MYHULMNANbHON YCRyr JOKYMEHTOB
Wnn UHopmauuu, oTCyTCTBUE W (Mnn) He[OCTOBEPHOCTL KOTOPLIX He yKasblBanucb npu
NEPBOHAaYaNlbHOM oOTkase B MpuemMe [OKyMEHTOB, HeobXoAMMbIX AN npepocTasneHus
MyHUUMnaneHon ycnyru, nubo B NnpefocTasneHnm MyHULMNANbHOW yCryru, 3a UCKYEeHnem
cny4aes, NpeayCMOTPEHHbIX NYHKTOM 4 YyacTu 1 cTatby 7 ®enepanbHoro sakoHa Ne 210-d3.
B ykasanHom cnyyae pocyne6roe (BHecynebHoe) obxanoBaHve sasBuTenem peLeHnin u
Aencreum (bespencTausn) MHOroyHKLMOHaNnbHOro LeHTpa, paboTHuka
MHOTOYHKLMOHAMNBHOTO LIEHTPA BO3MOXHO B cny4ae, ecnn Ha MHOroyHKUMOHAaMNbHbI
UEHTD, peLlenns n aeiicteus (6esnelicTane) KoToporo obxanyroTcs, BoanoxeHa dyHKLMS Mo
NPEAOCTaBNEHNIO COOTBETCTBYIOLUMX MYHULMNANbHbIX ycnyr B nonHomMm obbeme B nopsiake,
onpegeneHHom yactbio 1.3 ctathu 16 ®epepanbHoro sakoHa Ne 210-d3.

5.2. XKanoba nogaeTtcs B NUCbMEHHON opme Ha BymaxkHoM HocuTerne, B SNEKTPOHHOW
opme B opraH, MPEAOCTAaBNAOWMI MYHULMNANBHYIO YCIYTY, MHOTOMYHKLMOHANbHbI LeHTp
nMbo B COOTBETCTBYIOLLWIA OpraH rocyAapCTBEHHOW BRacTh, ABNSIOLMIACA yyYpeauTenem
MHOrOhYHKLMOHANBLHOTO LeHTpa (ganee - yqpeanTesnb MHOroyHKLMOHANbHOro LieHTpa), a
Takke B opraHnsauun, npedycMoTpeHHble YacTblo 1.1 ctaThu 16 depepansHoro 3akoHa Ne
210-®3. XKanobbl Ha pelleHuss U geiicTsns (besnenictene) pykoBoauTens opraHa,



NPeAoCTaBnsALLIEero MyHuLMnanbHyo ycnyry, nofatorca B BbILLECTOALLUMIA opraH (npv ero
Hanuuum) nmbo B crnydyae ero OTCYTCTBMS  paccMaTpuBaloTCA  HEMOCPEeACTBEHHO
PYKOBOJMUTENEM OpraHa, NPefoCTaBnsoLWero MyH1umMnanbHyto yenyry. XXanobbl Ha peLLeHns
w pencteua (GesgeictBue) paboTHUKE MHOrOMYHKLIMOHANbLHOrO LieHTpa nopatoTcsa
PYKOBOAMTENO 3TOr0 MHOTO(YHKLMOHaNbHOro LeHTpa. »Kanobbl Ha pelueHns 1 OeicTBus
(bespencTaue) MHOTOYHKLNOHANbHOIO LeHTpa nogarTcs yypeauTento
MHOTOYHKLMOHANBbHOIO LIeHTpa U AOSMKHOCTHOMY LY, YNTONTHOMOYEHHOMY HOPMaTUBHbIM
npaBoBbIM akTom Pecnybnuku TatapcTtaH. XKanobbl Ha pelleHns n gencTteus (besgencreume)
paboOTHUKOB OpraHu3auum, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa
Ne 210-®3, nogatoTcsa pyKOBOAUTENSAM 3TUX OpraHn3aLmni.

anoba Ha peweHns wun pgencteua (besgenicTBue) opraHa, NpPenocTaBnsoLEro
MYHULMMNANbHYO ycryry, AOSMKHOCTHOrO Nnuua opraHa, npegocTtaBnsaowero MyHuuunansHyro
ycnyry, MyHUUMNANbHOrO  CryXallero, pyKkoBOOUTENsS oOpraHa, npenocTaBnsAtoLero
MYHULMNANbHYIO yCryry, MOXeT ObITb HanpasreHa no noyte, Yepe3 MHOroyHKUMOHaNbHbIN
LEHTP, C MCMOoMb30BaHWEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «UHTepHeT»,
ohuumanbHOro canTa opraHa, npefoCcTaBAsAlLEro MyHuuunaneHyk ycnyry, EauHoro
noptana nubo PecnybnukaHckoro noprtana, WHMOPMALWOHHON cucTeMbl pocyaebHoro
obxanosaHus, a TaKke MoxeT ObiTb NMPUHSATA NpY NMYHOM Mpueme 3assutend. Xanoba Ha
peweHna un pgenctsma (bespencTsme) MHOrOMYHKLUMOHANbHOIO LEeHTpa, paboTHuka
MHOTOMYHKLMOHANbHOIO LEeHTpa MOXeT ObiTb HanpasrieHa Mo Mno4vTe, C WCMoNb3oBaHUeM
MHOPMaLMOHHO-TENEKOMMYHUKAUUOHHOW  ceTn  «HTepHeT», odmumanbHoro cainrta
MHOroyHKUMOHanbHOro ueHTpa, EguHoro noptana nubo PecnybnukaHckoro nopTana,
NHMOPMALMOHHON cucTemMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NpUHATa npu
nn4HoMm npueme 3assutens. XXanoba Ha pelleHns n gencteus (6es3nencTene) opraHnsauni,
npeaycMoTpeHHbix Yactbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, a Takke ux
PaboTHMKOB MOXET ObITb HampaBneHa MNo Mno4YTe, C WUCMOSMb30BaHUEM WHHDOPMALMOHHO-
TENEeKOMMYHUKaUWOHHOM ceTn «VIHTepHeT», oduumanbHbiX CaWTOB 3TUX OpraHu3auuii,
EavHoro noptana nubo PecnybnvkaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NUYHOM MpUEMEe 3asABUTENS.

5.3. Kanoba gomkHa cogepxaTb:

1) HavmeHoBaHVe opraHa, NPefoCTaBMSIOLEro MyHULMNAMNbHYO YCRyry, AOMKHOCTHOrO
nvua  opraHa, npeaocTaBnAlLWEero  MyHuUuMnaneHyto ycnyry, nubo MyHUUMNanbHoro
Crnyallero, MHOroyHKLVMOHaNbLHOro LEeHTpa, ero pykoBoauTensa u (unu) paboTHuKa,
opraHusauun, npeaycMoTpeHHbIx YacTbio 1.1 ctaTtbn 16 GegepansHoro 3akoHa Ne 210-d3, nux
pykoBooutenen u (unu) paboTHMKOB, pelleHns u pgencteus (b6e3geinctsme) KoTopbix
obxanytoTcs;

2) hamunuio, NMs, OTYECTBO (MocrnefHee - Npu Hanu4umn), CBEAEHUS 0 MECTE XUTenbCTBa
3aABuTENda - usmyeckoro nuua nubo HavMeHoBaHWe, CBeAeHWsi O MECTe HaXOXAEHWS
3anBUTENA - IOPMANYECKOro NuLa, a Takke HoMep (Homepa) KOHTaKTHoro TenedoHa, agpec
(agpeca) anekTPOHHOW NOYThl (MPU HANMUYUK) 1 NOYTOBLIA adpec, No KOTOPbIM AOSMKEH ObITh
HanpaBreH OTBET 3aABUTENIO;

3) cBeaeHuna o6 obxanyembix peleHusx W feicTBuax (6esgenicTeum) oprawa,
npeaocTaBnAoLLEero MYHULMNANbHYO ycnyry, AOMKHOCTHOIO nmya opraHa,
NpefoCTaBnALWEro  MyHAUMNanbHyto  ycnyry, nnbo  MyHMUMNanbHOro  Cry»Kallero,
MHOTO(PYHKLIMOHANBHOro LEeHTpa, paboTHNKa MHOroMYHKLMOHAMBHOTO LieHTpa, opraHnusaLnn,
npedycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) [OBOABI, HA OCHOBaHWMM KOTOPbIX 3asBUTEMb HE COrMaceH C pelleHneMm u AeicTBUEM
(bespenctenem) opraHa, NPeAoCTaBNASAIOLIErO MyHULMMAMNLHYIO YCAYry, AOMKHOCTHOMO Nuua
OpraHa, MpefocTaBnsioLero MyHULUNansHyo ycrnyry, nmbo MyHULMNansHOro CrysKalyero,
MHOrOYHKLMOHANbHOIO LUeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOO LiIEHTpa, opraHusaLui,
fpefycMoTpeHHbIX YacTbio 1.1 cTatbn 16 PegepansHoro 3akoHa Ne 210-3, nx paboTHMKOB.

3asiButenem  MmoryT  GbiTb  MpeacTaBneHbl  [AOKYMEHTbI (npu  Hanu4uwn),
noATBepPXAatoLne 4OBOAbI 3adBUTENS, MO0 UX KOMUN.
5.4. llocTynusliuas xanoba MOAMEXWUT PerucTpauum B CpPoK He nosgHee paboyero AHS,
crneayoLlero 3a AHEM NOCTYNNEHUS.



5.5. Xanoba, nocTynuBlasa B oOpraH, MPEefOCTaBNAOWNA MYyHULMUNANbHYIO YChvry,
MHOTOMYHKLVOHANbHbLIA  LEHTP,  YYPEAuTento  MHOrOoMYHKUMOHaNbHOrO  LEeHTpa, B
opraHusauuun, npegycMmoTpeHHble YacTeto 1.1 ctatbn 16 ®epepanbHoro sakoHa Ne 210-03,
nnbo BbLILECTOALNA OpraH (Npu ero Hanuiun), MNOoANEXUT PACCMOTPEHUD B TeYeHue
nATHagUaT pabodnx AHel co AHA ee perncTpaumm, a B cnyvae obxanoBaHus oTkasa opraHa,
NpefocTaBnALLEro MyH1LUMNanbHy yCnyry, MHOropyHKLUMOHabHOro LieHTpa, opraHunsaumi,
npeaycMoTpeHHbIX Yactbto 1.1 cratbn 16 PepepanbHoro sakoHa Ne 210-®3, B npueme
[OKYMEHTOB y 3asBuUTENsd NnbO B UCMpaBreHun AOMNYLEHHbIX OMevyaTok U OLMBOK unu B
criyqyae obxanoBaHWsA HapyLLEeHUs YyCTAHOBIIEHHOTO CPOKa TaKuX UCTPAaBMEHU - B TeYeHue
NATU paboyunx AHEN CO AHA ee perncrTpaumm.

5.6. lNo pesynbTatam paccMoTpeHuns anobbl NPUHUMAaETCS OLHO W3 CreayoLLIMX PeLUeHA:

1) xanoba ypoenetsopsieTcd, B TOM u4ucre B POpME OTMEHbI MPUHATOrO pPeLUEHKs,
ncrnpaBneHnst AoNyLEHHbIX OneYaToK 1 oLMBOK B BblAAaHHbLIX B pe3yfibTaTe NpefocTaBieHns
MyHMLMNanbHOM yCnyrn OOKyMeHTax, Bo3BpaTa 3asiBUTENIO LEHEXHbIX CPencTB, B3WMaHue
KOTOpbIX HE NMPeayCcMOTPEHO HOPMaTUBHbLIMU NPaBoBbIMK akTamu Poccuiickoin degepauuu,
HOpMaTVBHbIMY NpaBOBbIMKU akTamu Pecnybnvku TaTtapctaH, MyHULMNANbHbIMIU NPaBoBbIMU
aKkTamu;

2) B yaOBNeTBOpPEHUM Xanobbl 0TKasbiBaeTCs.

He nosgHee gHs, criefdylollero 3a AHEM MPUHSTUAS peLUeHUsl, YyKasaHHOro B HACTOSALLEM
MYHKTE, 3asBUTENIO B MCbMEHHOW (hOpMeE 1 MO XEenaHuio 3assBUTENSA B 3NEKTPOHHOW dhopme
HanpaBnaeTcsa MOTUBNPOBAHHbIN OTBET O pe3yribTaTaXx PacCMOTPEHUS Kanoobi.

5.7. B cnyyae npusHaHua xanobbl nognexailen yaoBNEeTBOPEHNIO B OTBETE 3asBUTENIO O
pesynbTaTax pacCMOTPEHUsA xanobbl AaeTca nHdopmauma o AeNCTBUAX, OCYLLECTBIAEMbIX
OpraHoM, npefoCcTaBnsLWMM MyHULUNANbHYO YCNyry, MHOroQyHKLUMOHamNbHbIM LIEHTPOM
nmbo opraHusaumei, npeaycMoTpeHHo yacTbio 1.1 cTatbn 16 GegepansHoro 3akoHa Ne 210-
®3, B UenAX He3aMeanUTENbHOro YCTPaHEHWs BbISBNEHHbIX HapyLUeHW Mpu oKasaHuw
MYHULMMNANbHOW yCryrn, a Takxe NpUHOCATCA W3BMHEHWS 3a [OCTaBreHHble HeynobcTea u
yKasblBaeTcs MHopMaLmns O JanbHennx AeNCTBUSX, KOTOpble HEOOXOAMMO COBEPLLUUTHL
3aABUTENIO B LIeNsX MOnyYeHUss MyHULUNansHON yCrnyru.

5.8. B cny4ae npusHaHua xanobbl He noanexaller yaoBneTBOPeHNIo B OTBETE 3asiBUTENIO O
pesynbTaTtax pacCMOTPEHMUS arnobbl 4al0TCA apryMeHTUPOBaHHbIE Pa3bACHEHNS O NPUYMHAX
MPUHATOrO peleHns, a Takke nHdopmMaLuns o nopsake obxarnoBaHusa NPUHATOrO PELLEHNS.

9.9. B cnyyae ycTaHOBReHUa B xoe Unv no pesyrnbTaTam paccMOoTpeHust anobbl NpusHakos
cocTaBa afMWUHUCTPATUBHOIO MNPaBOHAPYLUEHUS WMU MPECTynneHns [OOMKHOCTHOE MuLO,
paboTHWK, HafeneHHble MOMHOMOYMSIMU MO PaCCMOTPEHUIO >anob, HeszameanuTenbHO
HanpaensAlT UMeloLMecs maTepuarsl B opraHbl NMpoKypaTypbl.



Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHnsa MyHULMNanbHOn ycnyru
no BblAaye paspeLlueHns Ha BCTyMnneHue B
Bpak HeCoBepLUEHHONETHUM, JOCTUTLLNM
Bo3pacTta 16 net

®opma

(BnaHk opraHa, NpefocTaBnALLEro MyHULUNanbHY yCnyry)

Komy:

KoHTakTHble OaHHblE!

[NMpencraBuTtens:

KoHTakTHble gaHHble npencrtaBuTena:

PELWWEHNE
o)
oT No
PaccmoTpeB Balue 3aasneHue ot No 1 npunaraemble K Hemy
OOKYMEHTbI, YNOMTHOMOYEHHbIM OpraHoM NPUHATO

peLueHune o

HononHutensHas nHopmMauns:

CeepneHunsi 06 aneKTPOHHON Noanucu

HomxkHocTHoe nuyo (PNO)

(no4nucb YnorHOMOYEHHOro
[AOMKHOCTHOrO Nuua opraHa)



MpunoxeHune Ne 2

K AOMUHUCTPaTUBHOMY PEMMAMEHTY
npefoCTaBneHNs MyHULMNATbHOR yCnyr
no Bblaaye paspeLleHns Ha BCTynneHne B
Bpak HecoBEpPLUEHHONETHUM, AOCTUTLLNM
Bo3pacTta 16 ner

dopma

(BnaHk opraHa, NpeaocTaBnsiowero MyHUUmMnansHyo yenyry)

Komy:

KOHTakTHble JaHHbIE:!

[MpencraBuTensb:

KoHTakTHble AaHHble NpeacTaBUTENA:

PELWEHWNE

06 oTKase B NpeaocTaBneHnn MyHULUNAnsHON yCryr
No Bblgaye paspeLLeHns Ha BCTynneHve B bpak HecoBepLUEHHONETHUM, OCTUTLLNM
Bo3pacTta 16 net

oT Ne
PaccmoTpeB Balle 3asBneHue ot e N npunaraemble K Hemy
[LOKYMEHTbI YNMONTHOMOYEHHbLIM OpraHom NPUHATO pelueHne o6
oTKase B no crneayroLyMm OCHOBAHUAM:
1.
2

[lononHutenbHas nHdopmMauuns:

Bbl BnpaBe MOBTOPHO 06OpPaTUTLCA B YMNONIHOMOYEHHbIN OpraH C 3asdBlIEHWEM O
NpeAoCTaBneHun yCnyr nocrne ycTpaHeHus ykadaHHbIX HapyLIEeHW.

[laHHbI OTKa3 MOXeT ObITb obxarnoBaH B focynebHOM nopsake nytem HarnpasiieHUs
anobbl B yNONIHOMOYEHHbI OpraH, a Takke B cyaebHoM nopanke.

CeepneHunsa o6 aneKTPOHHOM NoAnucKu

JomkHocTHoe nuuo (PUO)

(noanuch ynorHOMOYEHHOro
JOMMKHOCTHOTO Nnua opraHa)



MpunoxeHue Ne 3

K AAMUHUCTPATUBHOMY pernamMeHTy
NpeAoCcTaBneHns MyHULMNANbLHOM YCnyru no
BblJayve paspeLleHnsa Ha BCTynneHne B bpak
HEeCOBEpLUEHHONETHUM, LOCTUTLLINM
Bo3pacTa 16 net

(BnaHk opraHa, NpeAoCTaBnALWEro MyHULMNANbHYO YCIyry)

Komy:

KoHTaKkTHble AaHHbIE:

[NpencraBuTens:

KoHTaKkTHble OaHHble nNpeacTtaBuUTenA:.

PELUEHWNE

06 oTkase B npveme [OKyMEHTOB, HEODXOAMMbIX 4SS NPeAOoCTaBNeHNs
MyH/LMNAanNbHOM yCryru no BblAaye paspeLleHns Ha BCTynneHne B bpak
HECOBEPLUEHHONETHUM, JOCTUMLLXM Bo3pacTa 16 net

oT Ne
PaccmoTtpeB Bawe 3asBneHue ot No N npunaraemMmble K Hemy

OOKYMEHTbI  YNONTHOMOYEHHbBIM OpraHom MPUHATO

peLleHne 00 oTKase B npueme OOKYMEHTOB, HeobXxooUMbIX ansa

no crnegyrwmnm OCHOBAHMAM:

N —

PasbsicHeHNe NpuYmnH oTKasa:
HononHutensHasa nHdopmauus:

Bbl BnpaBe MnOBTOPHO 06paTUTLCS B YNOSMHOMOYEHHbIA OpraH C 3asBrEeHMeM O
npegocTasneHnn ycnyru nocne ycTpaHeHust ykasaHHbIX HapyLLEHWIA.

HaHHbIn oTKa3 MoxeT BbITb 0bxanoBaH B AocyAeOHOM nopsiike nyTem HanpasBneHus
xanobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cynebHoM nopsake.

CeefeHunsa o6 aneKkTpoHHOW noanucu

HomkHocTHoe nuuo (PUO)

(HOLI,I'IMCb YNOJIHOMOYEHHOTIO
OOJIXKHOCTHOTO nnda opraHa)



MNpunoxexne Ne 4

K AAMUHUCTPATUBHOMY perfameHTy
NPeAoCTaBNeHUs MyHULMNANbHOW yCyru
Mo Bblfaye paspelleHns Ha BCTynneHve B
Opak HecoBepLUEHHOMNETHUM, AOCTUILLINM
Bo3pacTa 16 ner

dopma

B VicnonHutenbHbIi kKomuteT
HwxHeycnoHckoro cenbckoro noceneHus
BepxHeycnoHckoro MyHMumMnansHoro paiioHa
Pecnybnuku TatapcTaH

oT ,
(Pbamunus, vs, oTHECTBO 3asBUTENS)

Appec MecTa xu1TenbcTBa 1 (Mnu) agpec
mMecTa npebbiBaHus 3a8BUTENS:

TenedoH 3aasutens:
Anpec aneKTPOHHOM NoYThl 3asABUTENS:

3asBneHue.
MNpoly paspelwmnTs MHe [O LOCTWKEHUS Bo3pacTa BOCEMHaaUaTu neT BCTYNUTb B
Bpak ¢ rp. ;
npoXusatoLmm(en)

AaTta poxaeHusa

nacnopT BblAgaH (koraa, kem)

no npuynHe

(para) (nognuce) (®.1.0))

MpoLy paspelwmTs MHe BCTynnTL B 6pak ¢ rp.

00 OOCTMXKEHNSA UM (el'O) BO3pacTa BocemMHagLuaTu ner.

[aTa poxxgeHus ,

npoXXuBatoLmm(en)

nacnopT BblgaH (Korga, kem)

PekB13UTLI akTOBOI 3aM1cKu 0 PoXXOEHUN:

Ne akToBOW 3anucu , [aTa Bbigayu akToBol 3anucu .

MecTo rocyaapcTeBeHHoOM perncTpawumm akToBoi 3anucu o poXaeHun

PesynbTtat npepocrasnenns myHuymnansHoii yCryru, npoLly npefocTaBuTb:



DB MUYHBIA  KabuHeT [lopTana rocyAapCTBEHHbIX W MyHUUMUNanbHbIX  ycnyr
Pecnybnukn TaTapcTtaH;

DB MHOTOYHKLMOHAMBHOM  LIEHTPEe  NPEefoCTaBfIeHNs  roCyJapCTBEHHbIX 1
MyHUUMIanbHbIX yenyr Pecnybnvku TatapcTtah;

D B OpeaHe.

(nara) (nognwuce) (©.1.0))



MpunoxeHne Ne 5

K AAMVHUCTPaTUBHOMY perfiameHTy
npeaocTaBrneHnss MyHULMNansHOM ycnyru
no Bblave paspeLleHns Ha BCTynneHme B
Bpak HecoBepLUEHHONETHUM, OOCTUTLLAM
Bo3pacTa 16 ner

dopma

B cnonHuTenbHbIN KOMUTET
HWKHEeYyCnoHCKOro cernibCcKoro noceneHns
BepxHeycrnoHckoro MyHuuunansHoro panoHa
Pecnybnukn TatapcTtaH

oT ,
(bamunus, nmsa, oTYECTBO 3a9BUTENSA)

3asaBneHune

00 ncnpaBneHnn TEXHNYECKON oLLIMOKM

Coobuato 06 owwnbke, OOMYLIEHHOR MPW OKasaHWU MyHULMUNAnbHOM YCAYr Mo

3anucaHo:

[MpaBunbHblE CBEAEHUS:

[MpoLuy ucnpaenTb AONYLLEHHYI0 TEXHUYECKYO OLUMOKY 11 BHECTM COOTBETCTBYIOLLME
V3MEHEHVS B AOKYMEHT, ABNAOLIMIACSA pe3ynbTaToM MyHUUMNANbHOW YCyri.

[Npunarato criegytoLlne JOKYMEHTbI:
1.
2.

B cny4yae npuHATUA peLueHns 00 OTKNOHEeHUN 3asaBneHus ob ncnpaBlrieHnmn
TEXHNYECKOW OLLUNDKN nPoLly HanpaBUTb TaKoe peLleHne:

NnoCpeacTBOM OTNpaBNeHNa 3NEeKTPOHHOro OKyMeHTa Ha agpec E-mail: :

B BUAE 3aBEPEHHOM KONMUn Ha 6yMa)KHOM HOCUTETIE NOYTOBbLIM OTNpPaBrieHMEM Mo agpecy:

HacToawmm noateepkaato: CBeAEHWs, BKIMIOYEHHbIE B 3asiBNEHMe, OTHOCSLLMECS K
MOE/ JNYHOCTV W MPEACTaBMSEMOMY MHOK JIULY, @ TaKkke BHECEHHbIE MHOK HIDKE,
AOCTOBEPHbI. [JOKyMEHTbI (KOMUK [AOKYMEHTOB), MPUNOXEHHBIE K 3aABMEHMIO, COOTBETCTBYIOT
TpeboBaHNsM, yCTaHOBMEHHbIM 3aKOHOA4ATENbCTBOM Poccuiickoi depepaumm, Ha MOMEHT
NPEACTaBNEHNsA 3asBlIeHNs 3TW [JOKYMEHTbl [OeWCTBUTENbHbl U COAEpPKaT [AOCTOBEPHbIE
CBEOEHUS.

(naTta) (nognmceb) (®.1.0)



