UcnonHuTenbHbLIN KoMUTeT TPEexo3epcKoro cenbCKoro nocerieHus
Cnacckoro MyHuuunansHoro paioHa Pecny6nuku TatapcTad

NMOCTAHOBNEHUE

Ne 32 «14»pekabpa 2021 r.

06 yTBEPXXAEHUN ALMUHUCTPATUBHOIO pernamMeHTa
NPeaoCTaBneHns  MyHWUMNanbHoOW  ycnyru no  Bblaade
paspelleHus Ha BCTynneHue B Gpak HecoBepLUEHHONETHUM,
AOCTUTLLAM BO3pacTa 16 net

B uensx peanusaumun deaepanbHoro 3akoHa ot 27 uons 2010 Ne 210-03 «O6 opraHusaunm
NPeAoCTaBNEHNs FOCyAAPCTBEHHBIX W MyHULMNAMbHBIX ycryr» WCnonHUTenbHeli koMUTET
Tpexo3epckoro cenbeKoro nocenerns Cnacckoro MyHULMNansHoro paioxa

MOCTAHOBJIAET:

1 YTBEpAUTE AAMUHUCTPATVBHBIA PernameHT npeaocTaBreHns MYHULMNanbHON
yCryri no BblAaye paspeLLeHns Ha BCTynneHne B 6pak HeCOBEPLUEHHONETHUM, AOCTUTLLIM
BospacTa 16 ner.

2. HacTosilee nocTaHoBMNeHne onyonuMkoBaTb Ha odulnanbHoOM canTe Cnacckoro
MyHULMNansHoro paiona http://  www.spasskiy.tatarstan.ru, Ha ochmumansHom caiTte
npaeosoil nHchopmauum (//http:pravo.tatarstan.ru).

3. KoHTponb 3a WCMOMHEHWeM HacTOsLLero NoCTaHoBMEHNs OCTaBIsAio 3a cobor.

PyKOBO/J,MTeﬂb McrnonHutensHoro

koMmuTeTa Tpexosepckoro /
CEenbCKOro nocenenus - H.B. EmentowmHa



YTBEpXaOeH

noctaHoBneHnem VicnonHMTensHoro
KomuTeTa Tpexo3epckoro nocerieHns
Cnacckoro MyHMumMnarnbHOro pamoHa
Pecny6nuku TaTtapctaH

oT «14» 12. 2021 Ne 32

AAMUHUCTPATUBHbLINA pernameHT
npeaocTaBfeHUss MyHULUNANbLHOMU YCIyru no Bolga4ye paspelleHusi Ha BCTynneHue B
Opak HecoBepLUEHHONEeTHUM, AOCTUrLMM Bo3pacTa 16 net

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMmMHUCTpaTMBHBIA  pernamMeHT npeaocTtaBfieHnd  MyHUUMnanbHOM
ycnyrn (ganee — agMUMHUCTPATUBHLIN perfiaMeHT) ycTaHaBnmMBaeT CTaH4apT M MOpsiAoK
npefocTaBfeHnss MyHULMNAnbHOM yCryri no Bblgaye pas3pelleHusl Ha BCTynneHue B Gpak
HecoBepLUEHHONETHUM, AOCTUrKMM Bo3pacTa 16 net(ganee — MyHuumnaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1.Jlvuamu, MerLWwmMMm NpaBo Ha MNofyYeHne MyHULMNanbHOW yCryrn, SBnaTCS
HeCcoBepLLEHHONETHME rpaxaaHe, gocTuriine Bospacra 16 net (aanee — 3asBuTenb).

1.2.2. C 3aaBneHnemM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasnTens OU3MYECKOro nuua (aanee — npeacraBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHUsS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHcopmauua o nopsigke npefdocTaBneHns  MYHUUMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 U TEKCTOBYIO
WHpopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHANbHbLIX LEeHTPOB MNpefoCTaBfeHNA roCyAapCTBEHHbIX U MyHUUMNANbHbIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  WHEMOOPMALNOHHO-
TenekoMMyHuKaLmoHHoM ceTn «HTepHeT» (unu eopodckoezo okpyea) (https://www. spasskiy.
tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr Pecnybnukmn TatapcraH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgmHOM nopTane rocygapCTBEHHbIX WU MyHUMUMNAnbHbIX YCnyr (dyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHeln noptan);

5) B rocyaapCTBeHHOW WH(OpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx ycnyr Pecnybnuknm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KOHCynbTupoBaHMe MO BOMpOcaM MNpeaocTaBfeHus MyHULUUNANbHOW YCIyrn
OCyLLleCTBNSAETCA:

1) B MHOrOopyHKUMOHAsbHbIX LEHTpax npeaoCTaBreHns rocygapCTBEHHbIX W
MYHULMNANbHbLIX YCAYr NPU YCTHOM 0BpaLleHum - JIMYHO UIn no TenedoHy;

2) B HTEpaKTUBHOM hopme PecnybnmkaHCKoOro noprana;
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3) 8 yrosiHoOMOYeHHOM Ha ripedocmasrieHue ycriyau opeaHe (qanee — OpeaH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (hopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMakHOM HocuTene no noyTe, B NIEKTPOHHOW hOopMeE MO ANEKTPOHHOW NoYTE.

1.3.3. NHdbopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
cpokax npefocTaBneHns MyHUUmMNanbHOW yCrnyrn Ha OCHOBaHUM CBEAEHUIN, coaepKalumnxca
B PeecTpe rocygapCTBEHHbIX M MyHULUMNANbHbBIX YCRyr, NPeaoCTaBnseTcs 3asfABUTENO
BecnnatHo.

[ocTyn K tHopMaLmMm O CpoKax u nopsake NpeaocTaBneHnss MyHULMNAnbHON YCnyru
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeAacTBa 3asBuTensa TpebyeT 3akfioyeHUs IUMUEH3MOHHOrO WU MHOrO CcornaweHus C
npasoobnagarenemM nporpaMMmHoro obecneyeHus, npegycmaTpusatoLLero B3umMaHme nnarhbl,
perncTpaumio Unu aeBToOpU3aLMIO 3asBUTENS WM NpeaocTaBfieHne WM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBUTENS NUYHO MNKU NO TenedoHy B COOTBETCTBMM C
noctynusewnm obpalleHmem npegocrasnaeTcs MHpopmMmauus:

1) o MecTe HaxoxaeHust Tpexo3epCcKoro CenbCKOro NOCeneHns:

c. Tpn Osepa , yn. WkonbHasa , a. 58

Mpadchmk paboThi:

MoneagenbHMk ¢ 08:00 -16:00; BtopHuk ¢ 08:00 -16:00; Cpeaa c 08:00 -16:00;

YeTteepr ¢ 08:00 -16:00; MNaTtHuua ¢ 08:00 -16:00; Cy66oTa BockpeceHbe BbIXOAHOWN.

CnpaBoyHble TenedoHbl:8(84347) 37-1-43,;

2) O nopsiake NpedocTaBieHUs MyHMUMManbHOM ycnyru, o crnocobax m cpokax
nogayvun 3asiBreHUN;

3) O kaTeropusax rpaxgaH, KOToOpbIM NPeaoCTaBnseTCca MyHULMNanbHasa ycnyra; o
HOPMaTUBHbIX MPABOBbLIX akTax, Perynupylowmx BOMPOCbl NpenocTaBrieHns
MYHULMNANbHOW yCnyru;

4) 0 nepeyvyHe [AOKYMEHTOB, HeOOXOoOMMbIX ANA PacCMOTPEHUS 3asiBNEHUs O
NpeaoCcTaBfieHUM MyHMUMNANbHOW YCRyri, O CpoKax npuemMa wm perncrpaummu
3asBreHns;

5) o xoae npefocTaBreHnUs MyHULMNAIbHOW YCNyru;

6) O MecTe pasMmelleHust Ha oduuManbHOM canTe MHdOopMauuM No Bonpocam
npeaocTaBreHns MyHUUUNAaIbHON YCNYru;

7) 0 nopsgke obxanoBaHus OencTBuin Mnn 6e30ercTBUA  OOSMKHOCTHBLIX nny,
OpeaHa.

Mo nucbmeHHOMY obpalieHuo  COTPyAQHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAanbHOW ycnyru, NnogpobHO B MUCbMEHHOW hopMe pas3bsCHAOT
3asBUTENIO NOPAOOK NPefoCTaBfeHNd MyHULMNANbHOW YCAyrM M BOMPOCHI, yKa3aHHble B
HaCTosILLEM MYHKTE aAMUHUCTPATMBHOIO pernameHTa, u B TeyeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHnsa HanpaenswT oTBeT 3asBuTtento. OTBETbl JAOTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMOoNb3YTCH
rocygapcrBeHHble s3blk Pecnybnukn TaTtapcTaH.

1.3.5. WH(popmauua no Bonpocam npenocTaBreHNd MYHUUMMAnsHOW YyCnyru
pasmellaeTcs Ha omumanbHOM canTe MyHULMNANbHOrO panoHa (Uusiu 20podCKo20 OKpyeaa)
N Ha MH(POPMALUMOHHbLIX CTeHAax B noMeweHuax OpzaaHa ans paboTbl C 3asBUTENSMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHA4axX M Ha oduumanbHOM canuTe MyHUUUNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHULMMNanNsLHOW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, UHOpPMaUMID O MeCTe HaxOXAEeHUs, CrnpaBOYHbIX
TenedoHax, BpemeHun pabotel OpzaHa, 0 rpaduke npnemMa 3asiBfieHNn Ha NpeaocTaBneHne
MYHULMNANbHOW yCRyri.



1.4. HopmaTtmBHble nNpaBoBble akTbl, perynupytoLime npegocrasreHne
MYHULUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHbLIX MPAaBOBbLIX aKTOB, PErynupyloLWnx npeaoctaBneHne
MyHULMNAnNbHOM ycnyrn (C ykasaHWEM pPEKBM3NTOB HOPMATUBHbLIX MPaBOBbIX aKTOB U
WUCTOYHUKOB WMX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
Peectpe rocygapCTBEHHbIX WM MyHUUMNAnbHbIX  YCAyr, Ha oduuManbHOM cante
MYHULMMNANbLHOro parMoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWMOHHOM ceTu « IHTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHutio Ha EanHom noprtane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbLIX YCNYT,
Ha ocmumanbHOM cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLMOHHO-
TeneKoOMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyeémMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCca crieaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOrOMYHKLUMOHANbLHOIO UeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNAMbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgeneHuve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNANbHbLIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) MOCENeHnN
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnukn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  FOCY4apCTBEHHbIX M MYHAUMNANbHbLIX  YCNYr,  YTBEPXXAEHHbIX
noctaHoBneHunem lNpasutensctea Poccuiickon depepaunn ot 22 nekabps 2012 r. Ne1376
«O6 ytBepxaeHun [NpaBun opraHM3aunmn AeATesIbHOCTU MHOTOMYHKLMOHANMNbHbBIX LIEHTPOB
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCITYr»;

TexHudeckasa owubka - owunbka (onmcka, onevyaTka, rpaMmaTvyeckass Wnu
apudpmeTndeckas owmbka nmbo nogobHas  owwmbka), AonyweHHass ~ OpraHom,
NpegoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmBegwas K HeCOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wumageHTMdMKaumm W ayTeHTUdukaumm B MHGPACTPYKType,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3auMOAENCTBUE NH(OPMALMOHHBIX
cuUCTeM, UCNOSb3yeMblX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepansHasa rocygapcTtBeHHas MHOpMaLMOHHas
cuctema, obecneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocyaapCTBEHHbIX MH(POPMAaLMOHHBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBLIX
cuctemax;

MoL - NocymapctBeHHoe GrogxkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNanNbHbIX yenyr B Pecnybnvke TatapcTtaHy;

NCnonkoM — UCNOMHUTENbHBIA KOMUTET MYHULMNANbHOrO panoHa (UnvM ropoackoro
OoKpyra);

EMP 3AIC — EavHbIN rocyaapCTBEHHbIA peecTp 3anvMcer akToB rpaK4aHCKOro
COCTOSIHUS;

ANC ML, - ABTOMaTM3MpOBaHHas MHOPMaLIMOHHaA cucrtema
MHOTMOYHKLMOHAmNbHbLIX LIEHTPOB MNpeaoCTaBfeHNs rocyaapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr Pecny6nuvku TatapcTaH.

1.5.2. B agmuHUCTpaTUBHOM perrameHTe Mo 3asiBfieHMeM O npeaocTaBrieHuun
MyHUUMMNaNbHOW Yycrnyrn (danee - 3asdBreHuMe) MNOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULUMMAnNbHOW ycryru, NoAaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTtatbn 2 deneparnbHOro
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3akoHa oT 27 wmona 2010 roga Ne210-®3 «O6 opraHuMsaummM npeaocTaBneHus
rocyaapCTBEHHbIX U MyHUUMNAanbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne210-$3).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHe MyHMLMNANBHOW YCIyru

Bblgaya paspelleHuss Ha BCTynneHne B 6Gpak HecoBepLUEHHOMNETHUM, AOCTUILIUM
Bo3pacTta 16 ner.

2.2. HanmeHoBaHWe UCNoNMHUTENbHO-pacnopsaanTenbHOro opraHa MeECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

UcrnonHumernbHbIU kKomMumem Tpexo3epcKo2o cerlbeKoz2o rnocesneHusi Crnacckoao
MyHuyunanbHo20 patioHa Pecrnybnuku Tamapcma-.

2.3. OnucaHune pesynbTaTa NpeaoCcTaBneHnst MyHULMNanbHOM yCnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON yCnyrn ABNaeTcs:

1) peweHne O  Bblgade  paspelueHusi Ha BCTynneHne B  Bpak
HeCcoBepLUEHHONETHUM, AoCcTuriumMMm Bo3pacta 16 net (npunoxeHve Ne 1 k HacTosLemy
agMWHUCTPATUBHOMY pernameHTy);

2) pelweHve o6 oTkase B NpefoCTaBrieHMM MyHuUMnanbHOW ycnyru(npunoxeHune Ne
2 K HacTodALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oTka3e B NpMemMe AOKYMEHTOB, HeOOX0AMMbIX ANs npegocTaBrneHus
MyHUUMnanbHoW ycnyrn (npunoxenve Ne 3 Kk HacTosiwemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBUTerto
B (popMe 3NEeKTPOHHOro AOKYMeHTa, MNOAMMCAHHOIO YCUIIEHHOW KBanuguumMpoBaHHON
3MIEKTPOHHOM NOAMUCBI0 YMONIHOMOYEHHOrO OOMKHOCTHOrO nuua OpeaHa (nubo OpeaHa), B
cooTBeTCTBUKN C DeaeparnbHbIM 3akoHOM OT 6 anpend 2011 roga Ne63-®3 «O6 anekTpoHHON
nognucny (ganee — denepanbHbi 3akOH Ne63-P3)B nuYHbIN kKabuHeT EguHoro nopTtan. B
crnyyae HanpasreHus 3asiBneHuss nocpenctBom PecnybnukaHckoro noprtana pesynbtart
npegocTaBnNeHns  MyHUUMNAnbHOW  yCRAyrM  HanpasnseTca B JIMYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIGopy 3asBuTENA pesynbTaT NpeaoCcTaBreHns MyHULMNANbHOW YCryru
BolgaetcaB OpraHe unu B MOLL B dopme 3k3emnnsipa 3MEeKTPOHHOrO [OOKYMEHTa,
pacneyataHHoOro Ha OymaxHOM HocuTene, 3aBepeHHOro neyaTbld U NOAMNUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu paboTHuka ML,

2.3.4. 3aaBuTtenb BnpaBe MOMy4YMTb pe3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycnyrm B pOpMe 3MEeKTPOHHOrO [OOKYMEHTa B TeyeHuMe Ccpoka [OeNcTBus pesynbraTta
npeaocTaBneHnsa MyHULUMNanbHON yCnyru.

2.4. Cpok npeaoCcTaBneHnss MyHMUMNanbHOM yCryrn, B TOM YMcne ¢ y4eToM HeobxoammocTun
oOpalleHnsa B opraHnsauuu, y4acTeylowme B NpeaocTaBneHnm MyHULUnanbHOW YCryrn, Cpok
NPUOCTaHOBMNEHNA NPeLOoCTaBNeHNUss MyHULMNAIbHOM YCIyrn B cryvyae, ecriv BO3MOXHOCTb
NPUOCTaHOBMNEHNA NpeayCMOTPEHa 3akoHogaTenscTBoM Poccuinckon degepavmm ,cpok
Bbl4a4yn (HanpaBneHns) JOKYMEHTOB, ABMNAOLWNXCA pe3ynbTaToOM npesocTaBeHuns
MYHULUMNANbHOW YCRyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBngetca B TedeHne 10 paboyumnx gHen.
2.4.2. [llpuocTtaHOBNeHMe cpoka nMpeaoCcTaBreHns MyHUUMNanbHOW YCIyrn He
npenycMoTpeHoO.



2.4.3. HanpaBneHwe [OoOKyMeHTa, SBRSIOWErocs pesynbTaTtoM npeaocTaBreHus
MyHULMNAnNbHOM ycryrn B hopme 3NeKkTPOHHOro AOKYMEHTA, 3asiBUTEN0 OCYLLECTBSETCS B
AeHb 0hOpPMIIEHNS U perncTpaunn pesyrnbTata NpeaocTaBneHNss MyHUUMNansHOW YCryru.

2.5. VcuepnbiBatoLwmii nepeveHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu Ans npeaocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
oba3aTenbHbIMK ANA NpeaocTaBNeHna MyHULMNAanbHbIX YCyr, noasnexatmnx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3EKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. [Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asButenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) AOKYMEHTbI, yOOCTOBEPSAOLIMNE JNIMYHOCTb BCTynawwmx B Gpak (He TpebyeTtcs B
cny4vae obpaleHusa nocpencrtesoMm PecnybnmkaHckoro noprana);

2) [OOKYMEHT, YyOOCTOBEpSIOWNA MOMHOMOYMSA npeAacTaButens 3assutens  (He
TpebyeTca B cnydae obpalleHnsi 3aKOHHOro NpeacTaBuTens 3asBUTeNs);

3) 3asABneHue:

B ¢opMe AOKyMeHTa Ha OymaxHoM Hocutene (npunoxeHuve Ned Kk HacTosilemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHaeTcss NOCPeACTBOM BHECEHWSA COOTBETCTBYHIOLLMX
CBEeEeHUN B O3rEeKTPOHHYIO opMy 3asiBNeHus), MOAMMCaHHOe B COOTBETCTBUN C
TpeboBaHMAMM  nyHkTa  2.5.3agMUHUCTPATUBHOrO  pernameHTta, npu  obpalleHun
nocpencTsomM PecnybnvkaHcKoro noprana;

4) NUCbMEHHOE cornacuve 3akoHHbIX MpeacTaBUTENnen nuy, BCTynawwmx B 6pak,
3aBepeHHOe B Nopsake, yCTaHOBNEHHOM 3aKOHOA4ATENbCTBOM O HOTapuare;

5) AOOKyMeHTbl, nopTBepXxparome ocobble 06CTOATENbCTBA CHMXKEHUS BpadHoro
Bo3pacta (cnpaBka MeAMUMHCKOW OpraHusaumm rocygapCTBEHHOW WM MyHUUUNAnNbHOM
CUCTEMbI 30paBOOXPaAHEHNs O Hannymum 6epemMeHHOCTN NMMBO LOKYMEHThI, NOATBEPXAAoLWme
HenocpeaCcTBEHHYH Yrpo3y XU3HU OOHOMO U3 NL, XenarLwux BCTynUTb B 6pak).

2.5.2. B3asgBneHve W npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CreayrLmMX cnocobos:

1) yepes M®L| Ha OyMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaAHNAM NyHKTA 2.5.3aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 9NeKTPOHHON dOpMeE;

3) B OpraH nNu4yHO unM NOCPenCTBOM MOYTOBOM CBA3N Ha OyMaXHOM HOCUTEne.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfeHun NocpeacTBOM MOYTOBOM CBS3M,
3aBepATCA B YCTAHOBNEHHOM NOPSAAKeE.

2.5.3. 3asBneHve npwu HanpaBneHun nocpeacTBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTwm
npouenypy peructpaumm (ayteHtudpukauumn) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuceb.

ONEKTPOHHbIE OOKYMEHTbl (SMEeKTPOHHble 00pa3bl [AOKYMEHTOB), YKa3aHHbIX B
noanyHkrax 2, 4nyHkra 2.5.1agMMHUCTPATMBHOIO perfameHTa, 3aBepsaTCs YCUINEHHON
KBanMMUMpPOBaHHON NOAMNUCHIO MWL, YNOSTHOMOYEHHbIX Ha CO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamum.

ONEKTPOHHbIE  OOKYMEHTbI(3NIEKTPOHHbIE 00pasbl AOKYMEHTOB), npunaraemble K
3asiBMeHn0, B TOM YUCre OOBEPEHHOCTU, HanpaenawTca B Buae dannos B hopmatax pdf,
jpg.jpeg,png, tif, doc, docx, rtf, sigpaamepom He 6onee 50 Mb6anT.

KauectBO npegoctaBnsieMblX 3MEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbLIX 006pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATbL B MOMHOM OObemMe npoynTaTb TEKCT [AOKYMEeHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.
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2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB WU MHOpMaUMM WU OCYLLECTBIIEHUS LEWCTBUN,
npeacTaBfieHne WunM  OCYLWIECTBIEHNE KOTOPbIX HE NpeaycCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKaKWMe B CBA3U C
npegocTaBneHnemM MyHULMNANbHOW YCIyru;

2) OCyLWeCTBMNEeHUs OENCTBUW, B TOM YUCME COrfiacoBaHnin, HeobxooumbiX Ans
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBsA3aHHbIX C obpalleHneM B MHble FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
ycnyr u nonyyYyeHusi AOKYMEHTOB W MHGOpMauuu, npeaocTaBnaeMblx B pesynbraTte
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHn, ykasaHHble B 4actm 1 crtatbn 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoaumbIX 1 06s13aTeNbHLIX YCyr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmauun, oTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBannCb Npu MNepBOHAYanbHOM OTKase B nNpueme
AOKYMEHTOB, HeobxoauMblX ANs npedocTaBneHns MyHuuunanbHon ycnyru, nvbo B
npeaocTaBNeHNn MyHULUMNANbHON YCNyr, 3a UCKITIOYEHNEM CreayLnX Cnyyaes:

a) W3MeHeHne TpeboBaHWM HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLuMxcs
npeaocTaBNeHns MyHUMUMNANbHOW YyCnyrn, nocne nepBoHa4YasibHOM nogadn 3asiBfieHus o
npegocTaBfeHnn MyHUUMNanbHON yCnyru;

6) Hannune owunboK B 3asBNEHUN O NPEeAOCTABMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MNOJaHHbIX 3adBuMTeneM Mocfe nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoauMbiX ANs NpegocTaBfeHus MyHuuMnanbHoW ycnyru, nmbo B
npegocTaBNeHnn MyHUUMNANbLHOM YCNYrM W He BKIOYEHHbIX B MNpeAcTaBfEHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTevyeHMe cpoka AeWUCTBUS OOKYMEHTOB WW MU3MeHeHue WHopmauuu nocne
nepBoOHa4YanbLHOro OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX ANs npefocTaBreHus
MyHULMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

r) BblABNEHME OOKYMEeHTanbHO MnoATBEpXAEHHOro dakta (NpuM3HakoB) OLIMOOYHOro
UM NpoTMBONpPaBHOro Aencrteus (6esgencteus) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, HeobxoauMmblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAnNsHOW ycnyru,
O 4YemM B NMUCbMEHHOM BuAe 3a nognucbio pykoBoauTens OpraHa npu nepBoHa4YanbHOM
OTKase B NpMemMe JOKYMEHTOB, He0b6Xo4MMbIX ANS NpeaoCTaBNeHNss MyHUUUNAanNbLHOW yCnyru,
yBeAOMNAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHWNS 3a JOCTaBMNEHHbIe Heya00bCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEeKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTtatbn 16 ®epepansHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CriyYaeB, €CNN HaHeceHne
OTMETOK Ha Takume [OOKyMeHTbl Nnbo nx usbsaTMe SBNSETCAS HeobOXOAWMbIM YCIOBMEM
npeaocTaBneHns rocyaapCTBEHHONW WAW  MYHUMUMNANbHOW YCNYrKM, W WHbIX CIlyyYaes,
yCTaHOBIEHHbIX dheaepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBaloLLmit NepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ansi NpeaoCcTaBnNeHnst MyHULMNanbHOM YCryr, KoTopble
HaxoAATCs B pacnopsiKeHUU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHusi U NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Uiy opraHam MeCTHOro
camoyrnpaBreHusl opraHn3aLmnin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBuTb, a Takke
cnocobbl NX NoNyYeHNs: 3asiBUTENSIMI, B TOM YMCIEe B 3NEKTPOHHOM dhopMe, NOPSiAoK UX
npeacTaBreHns; rocyAapCTBEHHBIN OpraH, opraH MecTHOro camoynpasreHus NnMbo
opraHu3auusi, B pacnopsiKeHMN KOTOPbIX HaX0AATCS AaHHbIE JOKYMEHTbI

2.6.1.Mony4atoTca B paMKkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:
1) cBefeHus o poxaeHumn pebenka — EMP 3AIC;
2) cBefeHus o6 yctaHosneHun otuoBctBa — EMP 3AIC;
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3) cBedeHus O AeWUCTBYKOLWEM nacnopTte rpaxgaHnHa Poccunckon depepauumn —
MBI Poccuu;

4) cBeeHuss un3  WNHMPOPMAaLMOHHOW CUCTEMbl HOTapuata O HOTapuasrbHO
3aBepeHHOM JokyMeHTe — deaepanbHas HoTapuanbHas nanara;

5) cBefeHnsa 06 ycTaHOBMEHUM onekn Hag pebeHKOM M3 peLleHnsa opraHa oneku m
nonevnTenscrea — Mcrnonkow;

6) CBeleHUs1 O perncTpauuoHHOM y4eTe N0 MEeCTy XUTeNbCTBa U MecCTy
npebbiBaHua — MB[1 Poccum.

2.6.2. 3agBuTenb Bnpase MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHktax 1 - 6 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B (oOpMe 3SIEKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX  YCUIEHHOW KBanupuumpoBaHHOM nognuceld N,
YNONMHOMOYEHHbIX Ha co3aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asBrieHus.

2.6.3. HenpeacrtaeneHve (HeCcBoeBpeMEHHOE MpeAcTaBreHne) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOIO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTuW, opraHamm
MECTHOro camMoynpaBfieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM Ans oTkasa B npefoCTaBNeHnn MyHULMNansHOM yCcnyru.

2.6.4. [JormxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
afMWHUCTPATUBHOIO  perfnaMeHTa oOpraHoB W  oOpraHusauuiM, He npegcrasuBLIVE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWMnecs B pacropsikeHun
OOKYMEHT unn CBefeHus, noanexart agMWHUCTPaTUBHOW, AUCUMUMNIIMHAPHOW WU MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccuickon ®epepaunu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asBUTENS AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxgalrlime BHECEeHWe 3asiBUTenieM nnaTtbl 3a npefocTaBneHne MyHuUMnanbHOW
ycryru, HaxogsuwmMeca B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoyrnpaBneHns opraHu3aummn.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXallMx CBedeHud, KoTopble
HaxoOdATCA B PacrnopsXeHuUUM  roCydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHust 1 NoABeAOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHam Unu opraHam MeCTHOro
camoyrnpaBsfeHus opraHusauun, He S$BSEeTCA OCHOBaHWeM [Ans OTKasa 3asBuTento B
npegocTaBfieHUM MyHULMNANbLHOW YCIYyTn.

2.7. VicyepnbiBatoLLmii NepedeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeoOXoaMMbIX ANs NpeaocTaBneHnst MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHusAMM ONA OTKasa B MpuUeEME [OOKYMEHTOB, Heobxoammbix AN
npegoCcTaBNeHNUs MyHULMNANbHOW YCNyru, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)aT NogYUCTKM U ucnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTaHOBMNEHHOM 3akoHodaTenbCTBOM Poccunckom
depepauum;

2) [OKYMEHTbI cofepXaT MOBPeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSET B MOSIHOM
obbeme uncnonb3oBaTb WHAOPMAUUIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNs MyHUUMNANbHOW YCNYru;

3) npeAacTaBneHHble [OOKYMEHTbl WNW CBE4EHMS YyTpaTtuinM Cury Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW Yycrnyrom (OOKYMEHT, YOOCTOBEPSAIOWMA  MNOSTHOMOYUSA
npeacTaBUTENs 3asBUTENS, B crnyyae obpalleHust 3a npenocTaBleHneM MyHMUMNanbHON
YCIyrn ykasaHHbIM JIMLIOM);

4) nogadva 3adBfneHUs O npegocTaBfeHUn MyHULMNanbHOW YCNyrm U OOKYMEHTOB,
HeobOXoauMbIX ONs NPeaocTaBfeHns MyHUUMNANbHOW YCnyru, B 3NEKTPOHHOM dopMme C
HapyLleHMEeM yCTaHOBMEHHbIX TpeboBaHuWi;

5) HekoppekTHOe 3anonHeHue obs3aTenbHbIX nofnen B opmMe 3asiBMEHUs, B TOM
yncre B MHTEpPaKTUBHON hopme 3asBreHnst Ha PecnybnnkaHckom nopTane (He4oCToBepHoeE,
HenonHoe, NM6o HenpaBuIibHOE 3anOSfIHEHWE);



6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxogumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBreHve o npeaocTaBfieHUn YCnyrn nogaHo B opraH rocyaapcTBEHHOW BNacTy,
opraH MeCTHOro CaMOyrnpaBSieHUs1 UMW OpraHu3auuio, B MOSIHOMOYMS KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMNanbHON yCcnyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoHHOW MOANUCUM» YCNOBUA NPU3HAHUSA OEWCTBUTENBHOCTU
YCUNEHHOW KBanuuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. lNepeyeHb OCHOBaHW ANA OTKasa B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX ANs
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne o6 oTkase B Npveme 3asiBNEHNA U OOKYMEHTOB, HeOOXoauMbiX Ans
npegocTaBneHns MyHULMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBUTENdA, TaK M MNoOcre nosflyYeHUst OTBETCTBEHHbIM [AOSPKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS NpefdocTaBneHns MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBedeHun) C
NCronb30BaHMEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aUMOAEWNCTBUS, B CPOK, He
npesbiWaroLwmn 9 pabounx gHen co AHSA perncTpaunm 3asiBfieHus.

2.7.4. 3anpewaeTcsa OTKasblBaTb B NpueMe 3asiBNEHUS W WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHULMNAnbHOW yCcrnyrn, B Crydae ecnu 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble And nNpefoCTaBfeHUs MYHMLMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMLUUNanbHOW
ycnyrun, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.8. VicuepnbiBatoLLmit epedYeHb OCHOBaHWUI AN NMPUOCTAHOBIEHUS MW OTKasa B
npenocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHuMs ansa oTkasa B NpeaoCTaBeHUM MyHUUMNANbHON YCIYyTn:

1) 3asBuTENb He COOTBETCTBYET KaTteropum nuu, MMewwux npaBo Ha
npegocTaBieHne ycnyru;

2) OTCyTCTBME Y 3asiBUTENd perncrpaumm no MecTy XUTenbCTBa Ha Tepputopun
MyHUUMNanbHOro obpasoBaHus;

3) oTcytcTBME OCOBOLIX OBCTOATENLCTB, YKasaHHbIX B noanyHkte 5 nyHkta 2.5.1.
aAMWUHUCTPATUBHOIO perrnameHTa nnbo obuiero pebeHka y nuu, BCTynawLwmx B 6pak;

4) B NnpeACTaBNeHHbIX 3asBNeHUN N (UNK) JOKYMEHTaxX COAEpPXUTCS HenosiHas n (Mnm)
HeOCTOBepHasa MHopMaums.

2.8.3. lNepe4veHb OCHOBaHMM A5 OTKasa B NpeAoCTaBfeHUn MyHULMNanbHOM YCIyrn
ABIISETCHA NCYEPnbIBAIOLLNM.

2.8.4. 3anpewaetca oOTKasbiBaTb B NpefoCTaBfieHMM MyHUUMNANbHOM YCnyru B
cnyyae, ecnu 3asiBNeHMe O npefocTaBfieHUM MyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMauMen O cpokax W nopsigke npeaocTaBfieHUs MyHUUMNANbHON
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUSMHbBI UM MHOWM nnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHULMNansHoM ycnyru

MyHuuMnaneHas ycnyra npegocTtaBnsieTcs Ha 6e3Bo03Me3QHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpble SABNSAKTCA HeobxoauMmbiMM U 0b6A3aTeNbHbIMU
Ang npegocTaBneHns MyHuUunanbHbIX yCnyr U nNpenocTaBnAlTCA opraHu3aunamMmn u
YNONMHOMOYEHHBIMW B COOTBETCTBUWU C 3akoHodatenbctBoM Poccuinckon depepaumm
aKcnepTamu, y4yacTBYOLLMMWN B NpeoCTaBneHum nNpedycMOTPEHHbIX YacTbio 1 cTaTbu
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1depepanbHoro 3akoHa ot 27.07.2010 rogpa N 210-®3 rocygapCTBEHHbIX U
MYHULMNANbHbLIX YCITyr.»

I'Ipep,OCTaBneHme HeobxoauMbIX U 006s1I3aTENbHbIX yCcnyr He Tpe6yeTc;|.

2.11. nOpﬂﬂ,OK, pasmep n OCHOBaHNA BAMMaHUA MI1aTbl 3a npegocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bBsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVII'IaJ'IbHOVI YyCnyru,
BKIO4an I/IHCbOpMaLI,VII-O O MeTodunKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX U 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B ovepean nNpu nogaye 3anpoca o npegocTtaBneHum
MYHULMNANBHOW YCIyru, yCcnyrn, npeaocTaBfisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNAnNsLHOW YCNyrn, 1 Npu nosiy4eHnn pesynbTtarta npegocTtaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHua npuv nopgade 3asiBieHUs Ha MonyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHULUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXXMAAHUA B oMepean He OOSMKeH npeBbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifok permctpaummn 3anpoca 3asiBuTenst 0 npeaocTasneHn MyHULmMnansHom
yCnyrv v ycrnyru, npeocTaBnsieMoi opraH3aumen, y4acTBytoLLel B NpeaoCcTaBneHnn
MYHULIMNAnbHOWM YCNyru, B TOM YMCHe B 3M1IEKTPOHHON hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogayn 3adBneHUs 3asiBUTENHO
BblaaeTcs pacnucka s AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogaym 3asiBrieHus.

2.13.2. [Tlpu HanpaBneHnn 3asBreHns nocpencrtsoMm EamHoro  noprtana,
PecnybnukaHckoro noptana 3asBuTenb B AeHb Nofayu 3asBreHUsd nosiydaeT B JIMYHOM
kabuHeTte PecnybnukaHckoro noptana M N0  9fIEKTPOHHOW Mo4YTe  yBe4OMIIEHue,
nogTeepxagatoLlee, YTo 3asdBreHne OTrnpaBnieHo, B KOTOPOM YKa3blBalOTCH permcTpaLnoHHbIN
HOMeEp 1 JaTa nogayn 3asiBrieHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B feHb MoJadn 3adBfeHus
YNOMHOMOYEHHbIM  JOMMKHOCTHBIM nuuomM OpraHa 3asBuTento BbIOAETCS pacnucka U3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHONW CUCTEMbI, NpeaHa3Ha4YeHHOW ANs  OKasaHus
rocygapCTBEHHbIX U MyHUUMNASbHbBIX YCNYr, C PErmcTpaumoHHbIM HOMEPOM, AaTOoW nogaudu
3asiBMeHNs N NepevyHeM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCcTaBnseTcs MyHUuunanbHas
ycriyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHus 3anpocoB O NpefocTaBfeHumn
MYHUUMNANbHOW yCryr, MHOOPMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosIHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANs NPeLOCTaBNEHUs KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIo BU3yarbHOW, TEKCTOBOU U MyNbTUMEANNHON
WMHopmauumn o Nnopsake NpefoCTaBneHns Takon yCnyrn, B TOM Yucne K obecnevyeHunto
AOCTYNHOCTU ANS MHBANWAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (befieparnbHbIM
3aKoHO4ATENbCTBOM U 3akoHOA4aTenbCcTBOM Pecnybnukmn TatapctaH O coumanbHOM 3awmTe
WHBaNMaoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCRyrn OCYLLUECTBSAETCA B 34aHUAX U
nomeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLEHUS.
MecTa npuema 3assutenen obopyaytotca Heobxoanmon mebenbio Ana opopmeHus


consultantplus://offline/ref=7E3F99B5D7F13FF0E7F8EDBB32425C9BB53D34A1EB29BC517CE8A72A2D258D590A04A57416413BFCBA6BADE4FEFE84234BF0F2C9EF1F89A7E5LBH
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AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBaNMAOB B LUensx 6ecnpenatCTBEHHOro [JocTyna K MecTy
npegocTaBneHnsa MyHuumnanbHon ycnyrn obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MecCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npeaenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUMHas WHQopmauua o nopsake
npeaocTaBnNeHns MyHUUMNANbHOM YCryrn pasmellaetca B YAOOHbIX Ansa 3aaBuTenen
MecCTax, B TOM YMCIle C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNAOB;

3) conpoBOXAeHWe MWHBaNMOOB, WMELWNX CTOMKME paccTpoucTBa YyHKLMU
3pEHUs N CaMOCTOSATENBbHOIO NepeaBUMXEHUSs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOK
pacnonoxeHbl 06bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6beKTbl N BbIXO4aA U3 HUX, NOCaaKN B TPAHCNOPTHOE CPeACTBO U BbICAAKN U3 HEro, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIX Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4EeTOM OrpaHuyYeHun UX XXU3HeaeAaTeNbHOCTY;

6) gybnupoBaHne HeobxoouMmonm AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMW penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TudnocypaonepeBoaymnka;

8) ponyck cobaku-NnpoBOAHMKA MPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no opMe U B Mopsigke, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxageHun opMbl AOKYMeHTa, noATBepXaaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHnss JOCTYNHOCTU ANl UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeadocTaBfneHne MyHUUunanbHOW  YCryrm, W  CpeacTs,
NUCrnonb3yemMbiX MNpU MpeaocTaBleHNUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATUBHOINO perfameHTa, MNPUMEHSOTCS K
obbekTaM n cpencTBaMm, BBEAEHHbIM B 3KCMfyaTauumioo UNu npowegwmnmM MogepHu3aumto,
pekoHCcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4eCTBa MyHULMNANbHOW YCIyru, B TOM Yucrne
KONM4eCcTBO B3aMMOLENCTBUN 3asBUTENS C AOJPKHOCTHLIMM L aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOMyYeHNst MHGopMaumm o
X04e npefocTaBneHns MyHULMNAanbHOW YCnyru, B TOM YACIe C UCNONb30BaHMEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUUnanbHOM yCrnyrn B MHOro(OyHKLUMOHaNbHOM LIEHTPE NpeaoCcTaBneHmns
rocy4apCTBEHHbIX U MyHULUMNANbHbIX YCIyr (B TOM YnCrie B NOSIHOM o6beme), B ntobom
TepputopuansHOM nogpasaeneHnm opraHa MCNONHUTENbHO PacnopsanTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
NOCPeACTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX FOCYAapCTBEHHbIX U (UNN)
MYHUUMNANbHbIX YCNYr B MHOrOQYHKUNOHASbHbBIX LIEHTpax npeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHUUUNANbHbIX YCAyr, NpeaycMOTPEeHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. TlokasatensamMu [OOCTYNHOCTM MNPEAOCTaBNEHNA MYyHUUUNANbHOM  YCIyru
ABNATCA:

pacrnonoXXeHHOCTb MNomeLlleHns, B KOTOPOM BedeTcs Mpuem, Bblgadvya OJOKYMEHTOB B
30H€e JOCTYNHOCTN OBLLECTBEHHOTO TPAHCNOPTA;
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Hanu4ne HeobXxoAMMOro KonmyecTBa CNeUManmcToB, a TakkKe NOMELLEHNN, B KOTOPbIX
OCYLLIECTBNSAETCH NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawwWwen unHGPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHUUMNAnNsHOM ycrnyrn Ha MHOpMaUNoHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom nopTane, ouumanbHOM cavTe MyHUUUNAanNbHOro panoHa;

oKasaHve MoMOoLUM MHBanNugam B npeogorieHun 6apbepoB, MeLlaloWmMX MoryvyeHuro
UMW yCnyr HapaBHe C APYrMMu nuuamu.

2.15.2. NokasaTensmu kayecTBa nNpegocTaBleHns MyHULUNansHOW yCryru SBnaTCS:

1) cobntogeHne CpokoB NpMema 1 paccCMOTPEHUS JOKYMEHTOB;

2) cobnoeHne cpoka noryyvyeHus pesyrnbrata MyHULUMNAIbHOW yCnyru;

3) otcyTcTBME  OOOCHOBaHHbIX anob® Ha  HapyweHuss  agMUHUCTPaTMBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYNbTaLWn):

B3anmMogencTeune 3aasutens ¢ pabotHukamm OpraHa unm MOLL npu npegocTtasneHumn
MYHULUMMNANbHOW YCMyrn OCYLLEeCTBNSETCA OAWH pa3 npu NpeacTaBfieHUun 3asiBreHust Co
BCEMWN HEOOXOOUMbBIMU LOKYMEHTaMU;

OOVMH pa3 B Ccryvyae HeoOXOAMMOCTM MONlyvyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unn M®L| B oopme ak3emnsisipa 351eKTPOHHOIro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENSA C OOSMKHOCTHLIMWU fvLamMu
npuv NpegocTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BripaBe OLEHUTb KayecTBO MpedocTaBfeHnd MyHUUUnarbHOW YCryrn ¢
NMOMOLLbLID  YCTPOMCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMONb30BaHWEM
PecnybnukaHckoro noprasna, TepMUHaIbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaocTtaBneHnss MyHULMNanbHOW YCIyrn MOXET ObiTb
nosiyyeHa 3asiBUTENiEM B JIMYHOM KabuHeTe Ha EpguHom noptane, PecnybnvkaHckom
noptane, B Oprane, MOLI.

2.15.4. MNpegocTtaBneHne MyHUUunNanbHOW ycnyru ocyulectensietca B nobom ML no
BbIOOpY 3asABMTENs He3aBUCMMO OT MecTa €ero XWUTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopun Pecnybnuku TaTtapcTtaH no
3KCTEpPUTOPUANbHOMY NPUHLAMY.

MyHuumMnansHaga ycnyra B coctaBe KOMMEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre y4nTbiBaloLme 0COBeHHOCTM NpeaocTaBneHns
MYHMLUMNANbHOW YCNyru No aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnum
MyHUUMNanbHas ycrnyra npeaoCcTaBseTcsa No aKCTEPPUTOPUANbHOMY NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBneHNss MyHULUNANbHOW YCIyru B 3NEKTPOHHON dhopme

2.16.1. Tlpu npenocTaBneHUM MyHUUMMNANBHOW YCNyrM B 3NeKTpoHHoudopme
3asiBUTENb BNpaee:

1) nony4nTb MHOPMAaLMIO O NOPSAKE U CpoKax NpedocTaBreHns MyHUUUnanbHOW
ycnyru, pasmelleHHyo Ha EguHom noptane, PecnybnvkaHckom noprane;

2) nopgatb 3asBreHWe O npefoCTaBNEeHUUM MyHUUMNANbHOWM YCNyrh W UHble
AOKYMEHTbI, Heobxoaumble AONs NpefoCTaBfeHns MyHUUMNanbHOW ycnyru, B TOM 4uche
AOKYMEHTbl U MH(OPMaLMO, 3NEKTPOHHble 00pa3sbl KOTOPbIX paHee ObiNn 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 4vactu 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93,c
ncnonb3oBaHmeMPecnybnMkaHCKOro noprana;

3) nonyunTb cBedeHMs O Xo4e BbIMOMHEHUS 3asfBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpefoCTaBieHUss MyHUUMNAanbHOW yCryru;

5) nonyunTtb pesynbTaT NpegocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
31EKTPOHHOIO AOKYMEHTa;
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6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NWL, MyHUUMNAanNbHbIX criyxawux nocpeactsoMm PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON WMHMOPMALMOHHOM CUCTEMbI, 0BecneymBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHnn n gencteum (6esnencrauns),
COBEepLUEHHbIX NpW NpefoCTaBeHMM roCyaapCTBEHHbIX U MYHULMNAIbHBIX YCYr opraHamu,
NpefocTaBNALWNMN  FTOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCNYrKn, WX OOJDKHOCTHLIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHue 3asBMNEHUS OCYLLECTBNSAETCS MNOCPEeACTBOM 3arnosfiHEHUS
9NEeKTpoHHOM opMbl 3asBneHna Ha PecnybnukaHckom noptane 6e3 Heob6xoaMmocTu
AONOSTHUTENBHOW NoAauYn 3asBreHnst B KaKon-nnbo nHom popme.

2.16.3. MNMpwn bopmmpoBaHun 3asaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asfBMNEHUS W WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

2) BO3MOXHOCTb 3amnoOSIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl  3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOIO 3asiBfIEHNSA HECKOSNBbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OymaxHOM HocuTere KOMuUU SNEeKTPOHHOW dOopMbl
3aaBneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpPMY 3asiBfieHUs 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTens, B TOM 4YuUCre Mpu BO3HWKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHWIN B ANIEKTPOHHYIO (DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen anekTPoOHHOW dOpPMbI 3asiBIEHNSA 40 Hayana BBOAA CBEAEHUN
3agBuTeneM C UCNOMb30OBaHWMEM CcBedeHun, pasmeweHHbix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckoMm nopTane, B 4acTu, Kacalllencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON M3 3TANOB 3arNOSfIHEHUST SNEKTPOHHON POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBIIEHUSM B TeYEHue
He MeHee OAHOro roga, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HEe
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyllecTensieTcs
nocpeacteomM PecnybrnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaAeTcs BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npyema gaty M Bpems B npegenax YCTAaHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpefeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[Ana ocyuwecTtsneHMss npeaBapuTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3asaBuTent0 HeobxoaMMO YyKasaTb 3anpalluBaemble CUCTEMOW [aHHble, B TOM
yncne:

damunmio, UMs, OTYECTBO (MPU HaNMyun);

HoMep TenedoHa;

afipec ANeKTPOHHOW NOYTbI (MO XenaHuo);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUN, KOTOpble cooOWwun 3asBuTenb npwu
npenBapuTenbHOM 3anucKn, AOKyMeHTaMm, npeaCTaBNeHHbIM 3asiBUTENeM Mpu  fNYHOM
npuemMe, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3assutenb cooowmT
agpec 3MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpaBnseTca MHgopmaums o
noaTBepXAeHUn npeaBapuTeNbHON 3anncuy ¢ ykadaHueM atbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 06s3aTenbHOM nopsake
NMHOpMUpyeTCs O TOM, YTO NpeABapuUTeribHas 3anuUcb aHHYNMPYETCHA B Clydae ero HesiBKu
no ucteyeHun 15 MUHYT C Ha3Ha4YEeHHOro BpEMEHN npuemMa.
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3asButenb B Ntoboe BpeMs BnpaBe OTKka3aTbCH OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXAEHNA MAEHTUUKALUMN N ayTeHTUUKauMm B COOTBETCTBUM C HOpPMaTUBHLIMU
npaBoBbiMM akTamu Poccunckon ®degepaumn, ykasaHua Uenu npuemMa, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOIO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbIMOSTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOJIHEHUS, B TOM YMciie 0COGEeHHOCTH
BbINONHEHNUsA aAMUHUCTPATUBHbIX NpoLeayp B 3NMeKTPOHHOM (hopMme, a Takxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LileHTpax

3.1. OnncaHne nocnegoBaTenbHOCTM AeNCTBUIA NPY NpeaoCcTaBeHnm
MYHULMNANbHOW YCRyru

3.1.1. MpepocTaBnenne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
agMUHUCTPATMBHbIE NpoLeaypbl:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMIEKTA AOKYMEHTOB, NPEACTABEHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npeaoCcTaBneHNN MyHULMNANbHOW YCNyru;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasreHne) 3asiBUTENO0 peadynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpaBneHne TeXHNYECKNX OLLINOOK.

3.2. OkaszaHue KOHCynbTauuin 3asBUTENIO

3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl sBnsieTcs
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MyHUUMNanbHON
yCrnyru.

HOMKHOCTHBIM ~ nMnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHUCTPaTUBHOM Npoueaypbl, ABNAETCSA:

npw obpawieHnn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHnn 3aasutens B OpraH - pykoBoauTenb /ykasbigaromcsi c8e0eHuUs1 O
O0/mKHOCMHOM nuye/ (Aanee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHMKE).

3.2.2. 3aaBuTenb BnpaBe o06paTUTbLCS 3a KOHCyMbTauMen O nopsgke U cpokax
npegocrasneHnss MyHugunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
noyre.

PaboTHnk MO®L| koHCynbTMpyeT 3asaBuTens, B TOM 4ucre MO CcocTaBy, dopme
npeacTaBnseMon LOKYMeHTauMm 1 gpyrum BonpocaMm Afd NOfyvYeHUs MyHULMnanbHOm
ycnyru.

3agBuTenb  MOXET nonyuntb  MHGOpMauMilo O nopsigke  npeaocTaBreHus
MYHMUMNANbHON yCnyrm Ha oguumanbHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBIMBAEMble  HACTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHBIX Npoueayp ABMASKTCHA: KOHCYNbTaums
no coctasy, oopMe nNpeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoammbiM
ANSA NonyyYeHnss MyHUUMNanbHOW yCryri.

3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no TenedoHy 1 3NeKTPOHHOM NoyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnunkaHckom noptane, cante OpraHa o nopsgke u
cpokax MpefdocTaBneHuss MyHUUMNanbHOW YycnyrM, B TOM 4ucne no coctasy, opme
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npeacraBnsaeMon LOOKYMeHTauMm 1 Opyrum BonpocaMm And NOfyvYeHUs MyHULMnansHOm
yCryru.

[OMmMKHOCTHOE NNLI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHmssMU nyHKkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHUe Tpex pabounx JHen co AHS NocTynneHus obpaleHus.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCSA: KOHCYIbTauum
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoauMbiM
A8 NonyvYeHna MyHUUunansHOW yCryru.

3.3. rlpI/IHFITVIe N pacCMOTpeHne KoOMmnmnekta JOKYMEHTOB,
npeacrtaBrieHHbIX 3adBUTENEM

3.3.1. lNpuem gokymeHTOB NS npefocTaBneHns MyHuuunansHon ycnyrm Yyepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3asasutenb (NpeacraesuTens 3assutens) obpaiwaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHn MyHUUMNAanbHOM YCyrm U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.5aAMUHNCTPATUBHOIO perfamMeHTa.

3.3.1.2. PaboTHuk M®L|, Beaywinn npuem 3asaBneHun:

onpegensieT npegMeT obpalleHus;

yAoCTOBEpPSIET NINYHOCTbL 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoAaroLLero AOKYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHUSM, yKa3aHHbIM B MYyHKTe
2.5 agMUHUCTPATMBHOIO pernameHTa,

3anosHAET 3NeKTPOHHY0 dhopmy 3assreHns B AIC MoL;

npy npefocTaBneHun LOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaXHOM HocuTene, OCYLeCTBNAeT CKaHWpOBaHWEe MpeacTaBrieHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUIC MoL;

nepenaet 3asiBUTENIO Ha NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHblE B 3NEKTPOHHOW dopme unmn
3MEeKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (hopMUpYyeT INEKTPOHHOE AeNo;

BO3BpaLlaeT NOANMCaHHOE 3asiBfieHne 1 opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO pacnuUcky B npyuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAEeMble  HaCTOAWWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKTCA: roToBOe K
OTNpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon ¢opme (B cOCTaBe NaKeTOB 3NIEKTPOHHbLIX Aef) B TeYeHue OOHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSIHEHMS afMUHUCTPATUBHBIX Npouenyp SABNATCSA: 3asiBlieHNe U
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NOCpeacTBOM CUCTEMbI
3M1EKTPOHHOr0 B3aMMOLENCTBUS.

3.3.2. [llpnem [OOKyMEHTOB [Ans MpedocTaBfeHns MyHUUMNanbHOW ycnyru B
3ANEeKTPOHHOW hopme Yepea PecnybnukaHckum noprarn.

3.3.2.1. 3aaBuTtenb OnNa nogayn 3asdBfeHUA B ANIEKTPOHHOM (OOpME BbIMOMHAET
cnegywowne OencTeuns:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMy SNEKTPOHHOIO 3asiBIIEHUS;

3anonHaeT Popmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLWYO CcBeAeHNd, Heobxoammble
n obaszatenbHble ANs NPegOoCTaBNeHNs MyHULMNANbHON yCnyru;
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NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW popMe wunum 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asBreHuns (Npu HeobxoanmMocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corflacus C  YCNOBUSIMA U MOPSOKOM
npegocTaBneHns  MyHUUMNanbHOW YCnyrM B  3reKTPoHHOW dopmMe (ycTaHaBnusaet
COOTBETCTBYHOLLYIO OTMETKY O COrfiacum B popme 3MEKTPOHHOTO 3asiBIIEHUS);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CcBeaeHUn (ycTaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 3NEKTPOHHOMO 3asdBMEHMUS);

OoTnpaBnAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUW C TpeboBaHUSMWU MyHKTa
2.5.3agMVHNUCTPATMBHOIO pernameHTa;

nony4yaet ysegomsieHne o6 oTnpaBKe 3NEKTPOHHOMO 3asBeHuS.

dopmaTHo-nornyeckass nNpoBepka CHOPMUPOBAHHOIO 3asiBIIEHUST OCYLLECTBseTCS
nocne 3anofiHeHNA 3aaBUTENEM KaXaoro M3 nosien anekTpoHHom opmbl 3aasrieHnd. Npu
BbISIBIEHNN HEKOPPEKTHO 3aMOSIHEHHOIO MOSsl 3NIEKTPOHHON (POPMbl 3asiBfEHUsT 3asBUTESb
yBEeIOMINSAETCA O XapakTepe BbISIBIEHHON OWNOKM 1 NOpsiAke ee YCTpaHEeHUs NocpeacTBOM
NMHPOPMaLMOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B 3NIEKTPOHHON hopme 3asBneHus.

AOMUHUCTPaATMBHbIE  npoueaypbl,  YCTaHaBNMBaeMble  HACTOSLWWUM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOSHEHUS aAMUHUCTPATUBHBIX NMpoLeayp SBMSKTCA: 3NEeKTPOHHOe
Aeno, HanpaeneHHoe B OpraH NocpeaCcTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLEeNCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMEeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLedypbl SBNsieTcs
NOCTYNfIeHNe 3asBfEHUs U UHbIX [JOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHuns
MYHMLMNANbHON YCNyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMWHUCTPATUBHOM Mpoueaypbl SABMASETCH PyKoOBOAUTENb /ykasbigaromcsi ce8edeHusi O
Oo/mKHOCMHoOM nuyel(ganee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmkKHOCTHOE JMUO, OTBETCTBEHHOE 3a NpPUeM [OOKYMEHTOB, B criyvyae
obpalleHna 3aasutens c 3aserneHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBAaET JIMYHOCTb 3asBUTENS;

NPOBOAMWT NPOBEPKY MOMHOMOYMIA LA, NOAAOLLEro AOKYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOIO  perfiameHTa, NpOBEepKy COOTBETCTBMS  NpPenCTaBEHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Haanexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMUCTOK, MPUNUCOK, 3a4EPKHYTbIX CIIOB U NHbLIX HE OrOBOPEHHbIX
ncnpasneHnin);

3anonHAeT  9NEKTPOHHYH dopmMy  3asBneHus B aBTOMaTU3NPOBaHHON
WHOPMALUMOHHON cuUCTEMe, npedHasHa4YeHHOW [Ons  OKa3aHWA roCcyapCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;

npyv nNpefocTaBneHMn LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HOcCUTene, OCYLIECTBNSAET CKaHMpOBaHWE NpeaAcTaBeHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBNeHNE;

nepegaeT 3asiBUTENIO Ha NPOBEPKY M NogNUcaHue;

nocne nognucaHnsa ckaHnpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaetT B aBTOMaTU3MPOBAHHYK MHMOPMALMOHHYI0 CUCTEMY, NpefHa3HaAYEeHHYHo
ANA OKasaHWsA rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCNyr OOKYMEHTbI, NpeAcTaBeHHble B
9NEKTPOHHOM (hOpMe NN ANEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, hopMupyeT
31eKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNieHne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3aABUTENIO;
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BblaeT 3asBUTESTHO PacnuUcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hann4na ocHoBaHWM Ans OTKasa B NpyemMe JOKYMEHTOB JOMMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMISET 3adABUTENA O HAaNn4Mm NnpenaTcTBun ans
npyema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWeM coepXaHus
BbISIBMIEHHbIX OCHOBaHWU 1151 OTKa3a B NpMemMe LOKYMEHTOB.

3.3.3.3. [ormKkHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpPEHME:

npucBanBaeT 3asBfIEHMI0O HOMep B COOTBETCTBMM C HOMEHKNaTypou Aen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNuBLUME IMEKTPOHHbIE Aerna, B TOM Yucne MpuioXeHHble 3asaBuTenemM
AOKYMEHTbI B 9NEKTPOHHOM (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

npoBepsieT KOMMNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepseT cobntogeHve yCcrnoBUi  OEUCTBUTESNIbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHns kK EanHomy noptany (B cnyyae, ecnu 3asButenem npeacraBfieHbl
3MIEKTPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3NEKTPOHHON
noanucbHo).

Mpn Hanuuuu oOcCHOBaHUK, NPEeaYyCMOTPEHHbIX MNYHKTOM 2.7.1agMWUHUCTPATUBHOIO
pernameHTa, NOAroTaBnMBaeT [MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBneHns MyHULMNANbHOW YCyri.

B cnyyae, ecnu B pesynbTate MNpoOBEPKU YCUNEHHOMW KBannuunmpoBaHHON
3MIEKTPOHHOM MOANUCU BbISIBIEHO HecobrogeHne ycroBun ee OeNCTBUTENbHOCTU, MPOEKT
peweHns 06 oTkase QOMKeH cogepXaTb NyHKTbl ctatbn 11 PegepanbHoro 3akoHa Ne 63-93,
KOTOpbIe NOCAY>XUIN OCHOBaHMEM LMK ero NPUHATUS.

MpoekT peweHns o6 oTkaze B nNpuemMe [AOKYMEHTOB, HeobxoauMblX AN
npefoCcTaBfeHns MyHULMNANbHOW YCNyrM, C ykasaHuMeMm MnpuYnH oTKasa (B crnyyae, ecnu
OCHOBaHUA NS OTKasa B npuemMe [JOKYMEHTOB, HeoOXoAuMmbIX ANs npefocTaBreHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLlIeHWEM YCTaHOBMEHHbIX TpeboBaHWMW K Takum
AOKYyMeHTaM, OCHOBaHuUS [Ond OTkas3a B [MpuvemMe [JOKYMEHTOB [OIKHbl cogepxaTtb
WHOPMAUUID O HaMMEHOBaHUM [OOKYMEHTOB (MH(bopmMauumn, CBeAeHWn), KOTopble He
npeacTaBfeHbl, codepxaT HedoCToBepHble W (MnNn) NpPOTUBOPEYMBBLIE  CBEOEHWUS,
0dopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIN), HaNpaBnseTCa Ha cornacoBaHue
B YCTAHOBMEHHOM NOpPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIrO AOKYMEHTOO60pOoTa.

CornacoBaHue npoekTta pelweHns o6 oTkase B npuveme AOKYMEHTOB, HEOOXOAUMbIX
AN npefocTaBneHuUs  MyHUUMNanbHOW  YCryry,  OCYyLecTBRseTca B MOpsake,
npegycMOTPEHHOM MYyHKTOM 3.5.3aMUHUCTPATMBHOIO pernamMmeHTa.

B cnyyae oTcytctBMA < OCHOBaHMM OnNd OTKasa B npueMe [OOKYMEHTOB,
NpeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, B TedeHne ofHoro paboyero [HA CO [OHSA
NOCTYNNEHUs 3asiBNEeHusi, HanpasnsieT 3asiBUTEN0, yKa3aHHbIM B 3asiBieHMM Cnocobom,
yBeJOMIeHne O MOCTYNreHnn 3adaBreHns, codepxallee BXOAAWMA perncTpaumoHHbIN
HOMep 3asBfeHusl, OaTy nonyvYeHnsa 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBnNeHHbIX K HEMY JOKYMEHTOB, AaTy MonyyYeHnsa pesynstara MyHUUUNansHOW yCryru.

3.3.3.4. McnonHeHne npoueayp, yKa3aHHbIX B NMyHKTax 3.3.3.1,
3.3.3.3agMVHNCTPATMBHOIO  pernamMeHTa, npu Hanuumm TEeXHUYEeCKOM BO3MOXHOCTU
OCYLLECTBMSAETCA B aBTOMATUYECKOM pPEXMME C WCMONb30BaHMEM aBTOMAaTU3NPOBAHHOW
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOMW [N OKasaHuUs roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMUHUCTPATUBHbIE npowenypsbl, yCTaHaBnMBaemble MYHKTOM
3.3.3agMVHMCTPATMBHOIO pernamMeHTa, BbIMOMHAKTCA B TedeHue ogHoro paboyvero AHS
COAHSA NOCTYNNEeHUs 3asBieHUs1 HA PacCMOTpPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WM MPOEKT peweHnsa ob oTkase B npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NpeAoCTaBNEHNS MyHULMNANbHOW YCRYTi.
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3.4. HanpaBneHve mexBeJOMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLNE B
npenocTaBneHnn MyHUUMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA aaMUHUCTPATMBHON NpoLenypbl ABASETCH
nonyyeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOrO 3a
npuem LOKYMEHTOB, NPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbIMOJSIHEHUE
aflMWUHUCTPATUBHOW npoueaypbl, SBMASETCA pykogooumesb /yka3bigaromcsi ceedeHusi O
OO/mKHOCMHOM fuuel(nanee - LOIMKHOCTHOE §nWUO, OTBETCTBEHHOE 3a  HanpaslieHue
MEeXBeOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHWe MEeXBEeLOMCTBEHHbIX
3anpocoB, OpMUPYeT W HanpaeBnseT B 3NeKTPOHHOW ¢opMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NIEKTPOHHOIMO B3aMMOLENCTBUS (MpUM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMK criocobamMu) 3anpockl O NPeaoCTaBleHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1aAMUHNUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOSTHAKOTCA B A€Hb NPUHATUA 3asiBIIEHUSA HA pacCMOTPEHME.

PesynbTatamu BbINOSIHEHNS aaMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacTn u (Mnn) NoABeAOMCTBEHHbIE OpraHamM BracTu opraHusaumm
3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWMM 3anpoOCOB, MOCTYMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOrO B3auMMOLEWCTBUS, MNpedoCTaBnsAloT
3anpalumBaeMble AOKYMEHTbI (MHpOpMaLMIO) UNK HanpaensaoT yBegoMIeHNss 06 OTCYyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX AN NpeaoCTaBneHUs MyHULMNAanbHOM
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNeHUs MeXBEeAOMCTBEHHOro 3anpoca B
OpraH uUnu opraHu3auuio, NpefocTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHamu, NpaBoBbIMKM akTamu [MpaButenbctBa Poccunckon ®enepauunn um
NPUHATBIMA B COOTBETCTBMM C doegeparnbHbiMU 3aKOHaMW HOPMATUBHLIMW MPaBOBbLIMU
akTamn Pecnybnuku TaTapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  MPeAoOCTaBMAEHUS  MyHUUuMnanbHOW  ycnyrn, nmbo
yBegoMmneHne 00 oOTkase, HanpaBrieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNE MEeXBeOOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpallivBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3N1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumble  Ana  nNpegocTaBrieHus
MyHMUMNanbHOW ycnyrn, nMbo yBegomMneHne o6 otkase npu OTCYTCTBUM OOKyMeHTa U (Mnu)
MHdopMauuu;

NPpY HanMYUM OCHOBAHWW, NPenyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
HeobxoaMMbIX A4S NpeoCTaBNeHNa MyHULMNAIbHOW YCyri.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHOW YCryrM, C ykasaHueM MpUYnH OTkasa (B criydyae, ecnuv
OCHOBaHWA fOns OTKasa B Npueme [OOKYMEHTOB, HeobXxoauMmbix And npenoctaBreHus
MYHUUMNANbHON YCMyrn, CBA3aHbl C HapyLEHMEM YCTaHOBIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHuUs [ANns OTkasa B MpueMe [OOKYMEHTOB [OSDKHbl codepXaTb
WHOPMAUUIO O HaMMEHOBaHUUM [OOKYMEHTOB (MH(OpMauun, CBEOEHWUN), KOTOpble He
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npeacTaBfeHbl, coAepxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEOEHWUS,
ohOopMIieHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHuin), HarnpaBnseTcs Ha corrnacoBaHne
B YCTAHOBMNEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO A0OKYyMEeHToobopoTa.

CornacoBaHue npoekTta pelieHnst 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOAMMbIX
ANA  nNpefocTaBfeHMs  MyHUUMNanbHOW  YCNyrM,  OCYLLeCTBAsSieTCs B NOpsake,
npeaycMOTPEHHOM NYyHKTOM 3.5.3aaMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4eHUN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHNA A4MWHUCTPATUBHBLIX MpoUeayp SBMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPefoCTaBeHUs MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
o6 oTKase B npuvemMe OOKYMEHTOB, HeobXxoauMbiX AN NpegocTaBreHns MyHULMNanbHOM
yCcryru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4aQMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4YECKOM
pexumMe C  UCNOMb30BaHMEM  aBTOMATU3NPOBAHHOM  MHEOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHUs rocyaapCTBEHHbIX U MyHULUUNANbHBIX YCNYr, B TOM Y1cre C
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMNOMHEHUST aAMUHUCTPATUBHBIX NPOLEAypP, YKa3aHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO pernameHTa, CocTaBnsaeT NaTb paboymx gHen.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
NnocTynneHne  OoT  OOSDKHOCTHOro  nuua, OTBETCTBEHHONO  3a HanpaeneHune
MeXBEeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepoeHun), HeobxoaNMBbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCnyru.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueanypbl, SIBMSieTCA PyKOBOAUTENb TpPEX03epCKoro cenbckoro noceneHns Cnacckoro
MyHUUMMNanNbHOro pawnoHa /ykasblgearomcsi ceedeHuss o Oo/mkHOocmHOM nuuel (panee -
AOIMKHOCTHOE UL, OTBETCTBEHHOE 3a MNOArOTOBKY pe3ynbTata NpeaocTaBreHus
MYHULMMNANbHON YCNyru).

3.5.2. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOArOTOBKY  pes3ynbrarta
npegocTaBneHns MyHULUMNanbHON yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHbIA  KOMMMEKT [OKYMEHTOB, HeobXoauMmbIx Ans
npegocTaBneHnsa MyHULMNANbHON yCnyru;

NPy BbIIBNEHUN OCHOBaHWA ONsi OTKa3a B NPegoCTaBlieHUM MyHULMNANbHOW yCnyru,
YKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, MOAroTaBnvBaeT MNpPOEKT
pelueHns 06 oTkase B NpeaoCcTaBneHnm MyHULUNanbHOM YCnyru;

B Clnyyae OTCYTCTBMSI OCHOBaHWA ONS OTKasa B MNpedoCTaBNEHUM MyHMLMNANbHOW
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMeHTa, Nno uTtoram
pPacCMOTPEHNSA AOKYMEHTOB, HEOOXOAUMbIX ANSA MPeAoCTaBNEHUA MYHULMNANbHOW YChyru,
noarotaBnMBaeT MNPOEKT pesynbTata NpefocTaBfeHuss MyHUUMNAanbHOW  ycnyrm B
COOTBETCTBUMN C NOANYHKTOM 1 nyHKTa 2.3.1 aAMUHUCTPATUBHOIO pernameHTa;

HanpaBnsieT NOArOTOBMEHHbIA MPOEKT pe3ynbTata NpeaoCTaBNeHnss MyHMUMNanbHON
YCInyru Ha corfacoBaHue B YCTaHOBMEHHOM MOpsSAKe NOCPeACTBOM CUCTEMbI ANEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBfMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne ABYyX paboymx aHeN.

Pesynbtatamn BbINONHEHNA aAAMWHUCTPATUBHBLIX MNpoUenyp SABMASKOTCA: NPOEKT
pelweHns 06 oTkase B NpeaoCTaBeHMM MyHUUUNanbHOW yCrnyrn, NPOEKT peLleHnst O Bblgaye
paspeLLeHns Ha BCTynneHne B 6pak HecoBepLUEeHHONEeTHUM, OCTUILUMM Bo3pacTa 16 ner.

3.5.3. CornacosaHve Wun nognucaHue npoekTa pesynbTata nNpeaocTaBrneHns
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MYHUUMNANbHOW ycryrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCH PYKOBOAUTENEM
CTPYKTYpHOro noapasferneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHULUMNansHOn
ycnyrun, 3amectutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

[MogroToBreHHble MPOEKTbl AOKYMEHTOB, MMeKLMe 3amevyaHusi, BO3BpallaloTCA Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHUMUMMANbHOW YCRyru.
[Mocne ycTpaHeHus 3amevaHWin nNpPoeKkTbl [OOKYMEHTOB [MOBTOPHO MepejatTcd  Ans
corriacoBaHus 1 NoANMUCcCaHns.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMWUHUCTPATUBHBLIX Npoueayp, UX nocnenoBaTenbHOCTUM U MOJSTHOTHI,
HanMyusa CcornacoBaHUM  YMOMHOMOYEHHbLIX AOMMKHOCTHbIX Nuy OpraHa B cucteme
3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISsBNEHUS HapyLleHU B YacTU CPOKOB BbIMNONTHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTenbHOCTM M NOMNHOTbI PykoBoauTtens OpraHa wHUUMnpyet
npuBrevYeHne K OTBETCTBEHHOCTU NnL, AONYCTUBLLMX HApYyLIEHUs, B COOTBETCTBUMN C NMYHKTOM
4.3 agMUHUCTPAaTUBHOIO perfiamMmeHTa.

AOMUHUCTpaTMBHbLIE  Mpouedypbl, yCTaHaBiMBaeMble  HaCTOAWWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYX paboumx aHEN.

Pesynbtatamu BbINOMHEHNA agMWHUCTPATMBHBLIX Npoueayp SABMSKTCA: peweHue o6
oTKase B NpuemMe JOKYMEHTOB HEOBXoAUMbIX ANS NpeAoCTaBneHnss MyHUUMNanbHON yCnyru,
peweHne ob oTkase B npedocTaBfeHUn MyHUUUNANbHOW YCRyru, pelweHne o O Bblgaye
paspeLleHns Ha BCTynneHne B 6pak HecoBepLUEeHHONETHUM, OCTUILMM Bo3pacTa 16 ner.

3.5.4. VcnonHeHne npoueayp, ykasaHHbIX B NyHkTax3.5.2, 3.5.3.aAMUHMUCTPATUBHOIO
perrnameHTa, nNpu HanuyMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMme C  MCMNOSMb30BaHWMEM  aBTOMATU3UPOBAHHOW  UHAOPMALWOHHOM  CUCTEMBI,
npegHa3Ha4YeHHOM AN OKa3aHUs rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr.

MakcumarnbHbIi  CPOK BbIMOMIHEHUS aAMUHUCTPATUBHBIX Mpoueayp, YKasaHHbIX B
nyHKkTe 3.5.aAMUHUCTPATUBHOIO perfaMmeHTa, CoCTaBnseT YeTbipe paboumx gHS.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHOBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl SBRseTcs
nonyyYeHne OOSMKHOCTHBIM JMLUOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aOMUHUCTPATUBHOW
npoueypbl, JOKYMeHTa, NoATBEPXKAAKLEro npeaocTaBneHne MyHuUmnanbHOM yCnyri.

[OMKHOCTHLIM ~ NIMLIOM, OTBETCTBEHHbIM 3a BbINOMIHEHNE  aAMUHUCTPATUBHOM
npoueaypbl, SBRSETCA PyKOBOAUTENb TpPexo3epCcKoro cenbckoro noceneHns Cnacckoro
MYHUUMNANbHOrO panoHa /ykasbigaromcsi ceedeHusi O OO/MKHOCMHOM fuyel(panee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasrneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasneHne) 4OKYMEHTOB:

obecneuynBaeT perucTpaumio U BHECEHME CBEAEHMN O pe3ynbTaTe npeaocTaBneHuns
MYHMUMMNANbHOM ycnyrm B MOACUCTEMY BeAeHMsl OOKYMeHTauuum aBToOMaTu3MpOBaHHOM
WHOPMALUMOHHON  CUCTEMbI, MNpefHasHa4YeHHOM [ONS  OKasaHus roCy4apCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT;

n3BeLwaeT 3aaBuUTens (ero npeacraBuTensi) cnocobom, ykasaHHbIM B 3asiBNieHUU, O
pesynbTate npeaocTaBNeHnss MyHUUMNAnbHOM YCRyrM U O BO3MOXHOCTU MONyYeHus
pesynbTaTta npegocTaBneHns MyHuyunansHon ycnyrm B OpraHe nnm 8 MOL.

NcnonHeHve npoueayp npu HanMyunm TeXHUYECKON BO3MOXHOCTM OCYLLECTBNSEeTCS B
aBTOMAaTU4YECKOM pexuMmMe C WCMNOofb30BaHMEM aBTOMATU3NUPOBAHHOW WH(OPMAaLMOHHON
CUCTEMBbI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocyaAapCTBEHHbIX U MyHUUUNANbHBIX YCIYr.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaEMble  HACTOSMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHue ofHoro paboyero OHA CO AOHA NoANMCAHUA AOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaoCTaBNeHns MyHUUMMAanbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).
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PesynbTatamun BbIMNOMHEHUA aAMUHUCTPATMBHBIX NPOLEAyp SABMASKTCA: pasMeLleHne
cBefleHMn O pesynbTate NpefoCTaBfieHUs MyHULMNANbHOW YCAyrm B UH(OPMaLMNOHHbIX
cucTeMax, usBelleHue 3asBuTens (ero npeacrtaBuTens) O pesynbTaTte npefocTaBneHus
MyHUUMMNanNbHOW ycnyru n cnocobax ero nosnyyeHus.

3.6.3. Mopsagok  Bblgaun  (HanpaBneHus)  pesynbTaTta  nNpegocTaBrieHus
MYHULMMNANbHON YCNYru:

3.6.3.1. MNpwn obpalLeHnn 3asBuTens 3a pesynbTatoM MyHuuunansHown ycnyrm B MOL,
paboTHk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHMUMnanbHOW ycnyru B dopme
9K3eMNnsipa 3MeKTPOHHOro AOKYMeHTa Ha BymaxxHoMm HocuTene. o TpeboBaHuio 3aaBuTens
BMECTE C 9K3eMMNSpOM 3JNIEeKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
NpeaocTaBNAeTCa 3K3EMMNMAP 3NEKTPOHHOro AOKYMEHTa MyTeM €ro 3anucu Ha CbEMHbIN
HOocuTenb WHGOPMaUMM WM HanpaefieHUs 3K3emnnsipa 3NEeKTPOHHOro [[OKyMeHTa Mo
3NEKTPOHHOM MoyTe B agpec 3assutens. [Npu 3anmucym Ha CbEMHbIN HOCUTENb MHOpMaLnn
WUNU HanpasfeHMM 3K3eMMNrspa 3MEeKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3EeMNMAp 3NEKTPOHHOro [OKyMeHTa Ha OGymMaxkHOM HocuTene, Mo 3MeKTPOHHOW MouyTe
MOEHTUYHOCTb TaKOoro 3K3eMmnnsdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMNnsdpy 3MeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTCd  YNONHOMOYEHHbIM COTPYAHUKOM C
NCNOJSIb30BaHNEM YCUITEHHOW KBaNNOULMPOBAHHOW 3NIEKTPOHHOM NOANUCH.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B Mopsgke o4yepefHOCTW, B [OeHb nNpubbiTMa 3asaBUTENd B CPOKW,
yCTaHOBIEeHHble pernameHTom pabotsl MOLI.

PesynbTatamu BbINOMHEHNA aAMWHUCTPATUBHBLIX Mpouenyp SABMASTCA: dukcauus
dakTa BblgauM pesynbTata npegoctaBneHns MyHuuunansHow ycnyrm B AUC MOL,
pesynbTaT NpeaocTaBneHnss MyHUUUNanNbHOW YCryrn, Bbl4aHHbIA 3ag9BUTENIO.

3.6.3.2. MNpwn obpalLeHnn 3assutens 3a pesynbTaTtoM MyHULMNANBHON YCNyrn yepes
PecnybnvkaHckmuin noptan 3asBUTEN0 B NWYHbIA KabMHET aBTOMaTU4YeCKM HanpaBnaeTcd
9NEeKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsOWeroca  pesynbTaToM  MpeaocTaBneHus
MYHUUMNANBHOW YCAyrn, MNOAMUCAHHbIA YCUNEHHOW KBanMMUUMPOBAHHOW 3SNIEKTPOHHOW
noANUCbIO YNOSTHOMOYEHHOMO AOSMKHOCTHOrO nimua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaEeMble  HACTOSLWWMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NognucaHus JOKyMeHTa, NoaTBepXaatoLero npegocrasneHne (oTkas
B NpPefocTaBfieHUn) MYyHULMNAnNbHOW yCRyrn, YMOAHOMOYEHHbIM OOSDKHOCTHLIM JIULIOM
OpraHa (OpraHom).

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHbBIX NpoLeayp SBMAKTCA: HanpasneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMeM PecnybnukaHckoro noprana 3asBuUTENO AOKYMEHTA,
noaTBepXaatoLlero npegocTtaBrieHne MyHuuMnanbHOW ycnyrm (B TOM 4ucre OTkas B
npeaocTaBneHnn MyHULMNanbHON yCnyru).

3.6.3.3. lNpn obpalweHnn 3asBuTEns 3a pes3ynbTaTOM MyHUMUMNANbHOW YCNyrn B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbigady (HanpasrieHne) JOKYMEHTOB, BbiaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. o TpeboBaHuio 3asBuTensa BMecTe C
9K3eMMNNAPOM 3NEKTPOHHOro AOKYMEHTa Ha OymaHOM HocuTene emy npenoctaBrnseTcs
9K3eMNNAp OMEeKTPOHHOro [JOKyMeHTa nMnyTeM ero 3anMcu Ha CbeMHbI HOCUTEMNb
NHOPMALMN UNN HanpaBreHUs 3K3eMnnsapa 3MNEKTPOHHOro OOKYMEHTa MO 3MeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALMM  MYHKTOM,
OCYLLIECTBMAOTCA B Nopsgke ovyepefHoCTH, B AeHb NpubbiTUS 3adBUTENsS B COOTBETCTBUM C
[MpaBunamu BHyTpEeHHero TpygoBoro pacnopsgka OpraHa.

PesynbTaTtomM BbINOMHEHUS aAMUHUCTPATMBHBIX MpoUeayp SBASKTCH: duKcauus
dakTa BblAauu pesynbtarta npepocTaBneHns MyHMLMMNaNbHON ycnyru B
aBTOMaTU3NPOBAHHOW MHMOPMALMOHHOM CUCTEME, NpefHa3Ha4YeHHOM [ONns  OKasaHus
roCcyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT.

3.7. VicnpaBneHne TeXHUYEeCKMX OLLINMBOK
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3.7.1. B cny4yae o6GHapyXeHUA TEXHUYECKOW OLMOKM B [OKYMEHTEe, SABNSALLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW yCnyru, 3asBuTtenb HanpasnaeT B OpraHx:

3asBrneHne o6 ucnpasneHnn TeXHUYeckon owmndkun (npunoxexHme Ne5 k HacToswemMy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTEMIO KaK pe3ynbTaT MyHULMNANbHOW YCyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, WUMeIoLLMe puandeckyto Ccuny, CBUOETeNbCTBYOLWIME O Hanuyum
TEXHUYECKON OLLUNBKM.

3asaBneHne o006 ucnpaBneHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHULUMNanbHOW ycnyrn, nogaeTca 3asdBuTenemM
(ynonHOMOYeHHbIM  npefcTaBuTENEM) MOYTOBbIM — OTMNpaBfeHveMm (B TOM 4ucre ¢
NCMonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMbo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NnMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCyLLeCTBrseT
npuem 3asBneHnss 06 ucnpaBneHUM TEXHUYECKOM OLIMOKWM, perucTpupyeT 3asiBfeHue C
NPUNOXEHHbIMX OOKYMEHTaMu U nepefaeTr UX OOIMKHOCTHOMY fvuly, OTBETCTBEHHOMY 3a
00paboTKy OJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHNE O4HOro paboyero AHs ¢ AaTbl perucTpaumm 3asBrieHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOE 3asdBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [HdomkHocTHOe nuuUO, OTBETCTBEHHOe 3a 06paboTky  [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LEeNAX BHECEHUS UCMPaBieHUn B OOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT npoueaypbl,
nNpeaycMOTPEHHbIE NYHKTOM 3.5a4MWHNCTPATUBHOIO perfamMeHTa, U BbldaeT UCNpaBreHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeacTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynofIHOMOYEHHOro npeacTaBuUTENs) oOpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owmnbka, unuM HanpaeBnsieT B agpec 3asBUTENs MNOYTOBbLIM
oTnpasneHnem (NOCpPeaCTBOM 3JFIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOSTHAIOTCA B TeYeHwe OBYyX paboumx gHen nocrne obHapyXeHuUst TEXHUYECKOM OLLMOKM
UNKN NonyYeHnst oT NBOro 3anHTEPEeCOBaHHOIO NLA 3asBNeHUs O AoNyLLeHHOW owmnbke.

PesynbTatamu BbINOSIHEHWUS aAMWHUCTPATUBHBIX MpoUeayp SBNSATCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO JOKYMEHT.

4. Nopsapok u hopMbl KOHTPONSA 3a NpefoCcTaBleHUEM MyHULMNANBLHOW yCIyru

4.1. NopaAnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NMLAMM NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNMUBAKLLMX TpeboBaHUS K NPeaoCTaBNeHuo

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM UMW PELLEHU

KoHTponb 3a NOSIHOTOM W KayeCcTBOM npefoCTaBfieHUs MyHUUMUNANbHOW YCryru
BKMOYaeT B cebs BbiABEHWE U YyCTpaHEeHWe HapylleHWn npasB 3asiBUTEenen, npoBedeHune
npoBepoK cobniogeHus npouenyp NPeaocTaBfeHns MyHUUMNAnNbHOW YCnyru, MOArOTOBKY
peweHnn Ha pgencteua  (6e3genctBme)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpasneHums.

dopmamn KOHTpONs 3a cobnogeHWemM MCNOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp
ABNAIOTCA:
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1) npoBepka K corracoBaHue [MPOEKTOB [JOKYMEHTOB MO nNpenoCTaBreHuto
MYHULIMMNANbHON YCNYru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKU BeAeHUS 4eronpon3BOACTBa;

3) npoBegeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOSIbHbIX MPOBEPOK COBMoAeHUS
npoueayp npeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uenax Tekywero KOHTPONs UCNONb3YHTCA CBEAEHUS, UMEIOLLMECH B SNEKTPOHHOM
Gase [aHHblX, cnyxebHas KoppecnoHAeHuMsa, YCTHas W MNUCbMEHHas WHgopmauus
AOIMKHOCTHBLIX MWL,  OCYLLEeCTBSIOWUX BbINOMIHEHNWE aOMUHUCTPATUMBHLIX npouenyp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[ns ocylecTBNeHns KOHTPONA 3a coBeplleHMeM OEWCTBUW MpU npenocTaBieHnn
MYHUUMNANbHOMW  YCIyrM U NPUHATUM  pELUeHUA  PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpasfneHns  MNpeacTaBnslTCad  CApaBkM O  pesynbTatax  npeaocTaBreHus
MYHUUMNANbHOW YCRyru.

O cnyyadx u npuyMHax HapyLlleHMs CpPOKOB, MOCefoBaTENbHOCTU U COoAepXaHus
aAMUHUCTPATUBHBIX  MNpouedyp  OOIMKHOCTHble  fvua  HeMeafleHHO  UMH(OPMUPYIOT
PYKOBOOAUTENA  OpraHa, nNpefoCTaBsloWero  MyHMUMNanbHYK — ycryry, a Takke
npeanpMHUMatloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUN.

Tekywmn KOHTPOb 3a cobnoageHnem rnocrniegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMn no npegocTtaBfieHnio MyHULUMNansHOm
YCInyru, oCyLLeCTBMASETCH 3aMeCcTUTEeNeM PyKOBOAMTENS opraHa MeCTHOro caMoyrnpasreHus,
OTBETCTBEHHbIM 32 OpraHu3aumio paboTbl MO NpefoCTaBMEHUIO MYHULMMAnbHOW YCryru,
HayanbHUKOM OTAena, OCYLeCTBAALWEro opraHusaumio paboTbl MO NpeaocTaBEHNUIo
MYHUUMNANbHOW YCRyrn.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLECTBNALWMX  TeKyLUn KOHTPO~b,
yCTaHaBMMBaETCA MOMOXEHUSAMU O CTPYKTYPHbIX MNoApasgeneHnax opraHa MeCTHOro
camoynpasneHns U AOMKHOCTHBIMU perfiaMeHTamum.

4.2. MNopsnok U NepUoaNYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNMAHOBLIX NPOBEPOK
MOMHOTLI U KAYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMChe NopsiaokK v
hopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNeEHNsT MyHULMNANbHOW YCIyu

4.2.1. KOHTpONb 3a NOfMHOTOM N KAa4eCTBOM NpeLoCTaBNeHnUs MyHUUMNanbHOW ycnyrm
ocyllecTBngeTcs B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke
NX OOMMKHOCTHBIX NNL, MyHUUUNANbHBIX CIYXXaLLmX.

4.2.2. B uenax ocywecTBreHnsa KOHTPOsIs 3@ NOSTHOTON U Ka4eCTBOM NpeaocTaBreHns
MYHMLMNANbHON YCNyrM NPoBOAATCA NaHOBbIE U BHEMMAHOBbIE NPoBePKU. Nopagok u
NepuoanYHOCTb OCYLLECTBNEHUS NIIaHOBLIX MPOBEPOK YyCTaHaBNMBAETCS NyiaHOM paboThl
OpraHa. lNpn npoBepke MOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBSA3AHHbIE C
npegocTaBneHnemM MyHULUNANbHOM yCryrn (KOMNIEKCHbIe NPOBEPKN), NN OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeoCTaBeHneM MyHUUUNANbHOW YCryrn (TeMaTtuyeckue npoBepKN).
[MpoBepka Takke MOXET NPOBOAUTLCSA NO KOHKPETHON Xanobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C MPOBEPKON YCTPAHEHUS paHee
BbISIBNEHHbIX HAPYLLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criydyae nosnyyeHuns
Xanob 3aasuTenen Ha gencteus (besgenctene) OpraHa, a Takke Ux JOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAY>XaLlUuX.

4.2.4. PesynbTaTtbl NpOBEPKM OCOOPMIIAIOTCA B BUAE akTa NPOBEpPKU, B KOTOPOM
YKa3blBalOTCHA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHUS N0 UX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpegoCTaBAoOLWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBneHns MyHULMNANbHOW YCryru

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUW rnpas
3asBUTENENn BUHOBHbIE §NWUUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOrO camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPeHne 3asBreHUN.

PykoBoautenb (3amectuTesnib pykoBOAUTENS) CTPYKTYPHOro noApasiefnieHus opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHoe Wu (Mnu)
HeHagnexaliee BbIMNOMHEHME aAMWHUCTPATUBHBIX OENCTBUIN, YKas3aHHbIX B pasgene 3
aflMUHUCTPATUBHOIO perfiameHTa.

[OMKHOCTHbIE NMLA U MHble MyHUUMNAnbHbIE CriyXallMe 3a pelleHns u AencTBUS
(6espenctaune), npuHUMaemble  (ocywlecTeBnsiemble) B Xo4e  NpeaocTaBreHus
MYHULUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKoHOAATeNbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopaaky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANBbHOM YCyrK, B TOM YMUCIE CO CTOPOHbI FpaxaaH, nx
obbeaMHEHUN N opraHM3auumn

KoHTponb 3a npegocTaBrneHMEM MyHUUMMAnbHOW YCMYrM CO CTOPOHbI FpakaaH, WX
ob6beguHEeHUN U opraHuM3auni, OCYLLEeCTBASETCA NOCPEeACTBOM OTKPbITOCTU LeATerIbHOCTH
opraHa MeCTHOrO CaMOyNpaBfeHUs Mnpu NpPeaoCTaBfEeHNUN MYHUUMNANbHOW  YCnyru,
nonyyYeHust NOSTHON, akTyanbHOW U OOCTOBEPHOW MHbopMaumn O nopsake npenocTaBreHust
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmMoTpeHnsa obpalleHunin (kanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCIyru.

5. AocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XXanoBaHUA peLleHnn U ecTBUN
(6e3pencTBUSA) opraHa, NnpeAoCTaBNAOLWEro MyHMLUNanbHYO yCnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3aumun, ykasaHHblx B yactu 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmewT nNpaBo Ha obxanoBaHue B JocynebHOM nopsake pelueHuin m
pencteuin  (6e3gencteusl)  opraHa, MNpedoCTaBnsAlWero  MyHUUMNanbHYy  yCrnyry,
AOIMKHOCTHOrO fMua opraHa, NpeaoCcTaBnsALWLEro MyHMUMNanbHy yCryry, MyHULUNanbsHoro
CrnyXallero, pyKOBOAMTENs oOpraHa, npefoCTaBnAsoWero MyHUUMNANbHY  YCNyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKA MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3auumn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke unx
paboTHUKOB.

3asButenb MoXeT 06paTUTLCA € Xanobon, B TOM YMCIie B CreayoLWmx crnyvasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpeaoCcTaBlEeHUN MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka NpeaoCTaBneHns MyHuMUmMnanbHon ycnyriu. B ykazaHHOM cryvae
pocynebHoe  (BHecynebHoe) oOxanoBaHue 3asBUTENEM  peleHuin U OencTBum
(6e3pencTBng) MHOroYHKUMOHANbLHOMO LieHTpa, paboTHMKaA MHOroyHKLMOHAaNbHOro
LeHTpa BO3MOXHO B Clly4ae, eCfiv Ha MHOrO(PYHKUMOHAamNbHbIA LEHTP, PeLleHns U OenCcTBus
(6e3pencTBne) KoTOporo obGxanykTcd, BO3MOXEHa (YHKUMS MO  NpeaocTaBheHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MofHOM obbeme B nopsgke, onpeaeneHHoOM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;



25

3) TpeboBaHue y 3asBUTENS OOKYMEHTOB MM WMHGOpMaLMM NMbo OCyLecTBreHUs
OEeNCTBUA, NpeacTaBfieHWe WM - OCYLECTBIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMM akTamu Poccunckon ®epepauumn, HOpMaTUBHBIMW MPaBOBLIMU
aktamn  Pecnybnvkun  TaTapcTaH, MyHWUMNanNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpedoCTaBfeHne KOTopbliX MpeaycMOTPEHO
HOpMaTUBHLIMW MpPaBoBbIMM akTamu Poccunckon ®epepaunmn, HOPpMaATUBHBIMW NPaBOBLIMU
aktamn  Pecnybnukun  TaTapcTaH, MyHWUMNanNbHbIMM  NPaBOBbIMM  akTamu AN
npeaocTaBNeHNsa MyHMLMNANbHOW YCNYrn, Y 3asBUTENS;

5) oTkas B npegocTaBneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMS OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMW 3aKOHAMU U MPUHATLIMU B COOTBETCTBUM C HUMWU WHBIMU
HOpMaTUBHbIMW NpaBoBbIMKM akTamn Poccunckon ®Pegepauun, 3akoHaMu U UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecygoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn wn pgencteuin  (6e3genctBusi) MHOTOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHaIbHbIV
LEHTP, pelleHna n aencteuns (6esgencrame) KoToporo obxanyrTcd, Bo3roxeHa yHKUNS no
NpegocTaBfeHNo COOTBETCTBYHOLNX MYHUUMMANbHbLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NpU NPegoCTaBneHnM MyHUUUNanNsLHOM yCryru nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBoBbiMM akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

7) OTka3 opraHa, NpPegoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOSMKHOCTHOIO Nuua
opraHa, NpefocTaBnALWEro MyHUUMNAnNbHYO YCRyry, MHOroQYHKUMOHAaNbHOro LEeHTpa,
paboTHMKA MHOrOQYHKUMOHANbHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnn mx paboOTHMKOB B UCApPaBEHUU
AONyLWEHHbIX VMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHMUMMNANbHON yCryrm [OKyMeHTax nmMbo HapyleHue YCTAHOBMEHHOrO CpoKa TaKuX
ncnpaeneHuin. B ykasaHHoOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTeNeM
peweHnn wn pgencteuin  (6e3genctBusi) MHOroOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTMOYHKLMOHANbHOIrO LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOro(yHKUMOHAamNbHbIN
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxxanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBNEeHNI0 COOTBETCTBYHOLNX MYHMUMNAMNbHLIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pe3ynbTaTam
NnpeaocTaBneHns MyHUUMNanbHON ycnyru;

9) npuocTaHoBneHME MpefoCTaBAeHUss MyHUUMNAnNbHOW YCRyrn, €ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMoOTpeHbl deaepanbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUN C HUMWU NHBIMU HOPMAaTUBHBLIMU NPaBoBbIMU akTamu Poccuinckon ®enepauuu,
3aKOHAMW M MHbIMA  HOPMAaTMBHbIMKM MpaBoBbiMM akTamu Pecnybnukun TaTapcTah,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamun. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pelleHUn U gencTBuin (6e3aenctBms) MHOrogyHKLMOHaNIbHOro
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOMO LEHTpa BO3MOXHO B Crydae, ecnv Ha
MHOTrOYHKLMOHANbHbLIN LIEHTP, pelleHnsa n gencteus (6esgencrene) KoToporo obxanytorcs,
BO3MOXeHa YHKUMA NO NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHMUMMANbHbIX YCRyr B
nonHom obbeme B nopsaake, onpeaeneHHom Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpUM NPeaoCTaBfEHUN MyHUUMNANbHOW  YCIyrn
AOKYMEHTOB WnuM  WMHopmauun, OTCyTCTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YanbHOM OTKa3e B NpuemMe LOOKYMEHTOB, HEeoOXOAMMbIX A5is
npegocTaBneHns MyHUUMnanbHOW ycnyru, nnbo B npegocTaBrieHnn MyHUUUNANsHOW yCryru,
3a VCKMOYEHNEM CriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4yacTu 1 ctatbn 7 dPegepanbHOro



26

3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecyaebHoe) obxanosaHue
3asBUTENEM pelleHnn u penctsun (6e30encTBysi) MHOMOQYHKUMOHANbLHOMO LEHTPa,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTFOOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreus (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfiEHUIO COOTBETCTBYHOLWMX MYyHUMUMMANbHbIX YCRyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoM HocuTene, B
9NEeKTpoHHOM  ¢dopmMe B OpraH, NpPeaoCTaBfsAOWNMA  MyHULMNANbHYO  yChyry,
MHOTFOOYHKLNOHAMNbHbIN LEHTP NMMOG0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWNACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (Janee -  yvpeautenb
MHOrOOYHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHMs W OeNcTBuUs
(bespencTBne) pykoBoauTENs oOpraHa, npefoCTaBnsloWero MyHUUMNAnbHY  YCnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmyuu) nmbo B criyd4ae ero OTCyTCTBUSA
paccMaTpmBalOTCAd  HEMNoCpeaCcTBEHHO  PYKOBOAMTENEM  opraHa, npefocTaBnstowero
MyHuUMnanbHyto ycnyry. Xanobbl Ha peweHna n genctsus (6espenctene) paboTHUKa
MHOTFOYHKLMOHANbHOro LUeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOgYyHKLUMOHAbHOMO
ueHTpa. XKanobbl Ha peweHna n genctena (besgencrene) MHOroOyHKLMOHANMbHOIO LieHTpa
nogatTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSHDKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHuns n gencteus (besgencrtene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbto
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-93, nogalTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XKanoba Ha pewenna u pencteusa (6es3gencteve) opraHa, NpegocTaBnSAOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NpeaocTaBnAloLwLero MyHUMNanbHyo
ycnyry, MyHUUMNANbHOrO  Criyawlero, pPyKOBOAMTENst oOpraHa, npeaocTaBnsAoLLero
MYHULUMNANbHYO yCnyry, MOXeT 6biTb HanpaerneHa no no4vte, Yepes3 MHOroyHKLMOHarbHbIN
LEHTp, C MCMnonb3oBaHMEM WH(OPMALMNOHHO-TENEKOMMYHUKALUMOHHONW ceTn «HTepHeT»,
oduymanbHOro camta opraHa, nNpefoCTaBMAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMALMOHHOW cuUCTeMbl AocyaebHoro
obXxxanoBaHus, a Takke MoOXeT ObITb NPUHATA NpU NMYHOM npueme 3asButend. XKanoba Ha
peweHns wn pgeuncteus  (besgenctBue) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro UeHTpa MOXeT OblTb HanpasfeHa no novte, ¢ UCMONb30BaHUEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroOyHKLUMOHanNbHOro LeHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
MHOPMALMNOHHOM cUCTEMbI JocyaebHoro obxanoBaHus, a Takke MOXeT BbITb NpUHATa Npwu
nMYHOM nNpueme 3aaButens. XKanoba Ha pelweHusa n genctena (6esgencTeme) opraHmsaumn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfneHa Mo MnoyTe, C UCNOSib30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MHTepHeT», oduuManbHbiX CaWTOB 3TUX OpraHu3auum,
EomHoro noptana nnbéo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHATa npu
NIMYHOM NpuemMe 3asBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HauMMeHOBaHMEe oOpraHa, nNpPeaoCTaBNAOWEro  MyHUMUMNANbHYK  yCnyry,
AOIPKHOCTHOIMO  NvMua opraHa, NpeaoCTaBnsloWero MyHAUMnanbHyk  ycnyry, nubo
MYHULMNANbHOIO CrnyXallero, MHOroyHKLUMOHaNbHOro LeHTpa, ero pykosoguTens n (unm)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
Ne 210-®3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHns U gencteus (besnencrene)
KOTOpbIX 0B6XanytTcs;

2) hamunuio, nMms, OT4eCTBO (nocnegHee - Mpu Hanuyuu), cBedeHUs O MecTe
XUtenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaxXOXOEHMA 3asBUTENs - OPUOUNYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
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TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBepeHua o6 obxanyemblx pelweHuax u genctemax (6esgenctsmm) opraua,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOMKHOCTHOIO nmua opraHa,
NpegocTaBNAWEro  MyHMUMNAnNbHy0  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHn3auumn,
npeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 PepepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHWW KOTOPbIX 3asiBUTENlb HEe COrnaceH C peleHnem u
penctenem (6espencTBMeMm) opraHa, npeaoCTaBnAOWEro MyHUUMNAnNbHY  yCnyry,
OOIMKHOCTHOrMO  fiMua opraHa, npedocTaBnslowWwero  MyHuUMnanbHy — ycnyry, nubo
MYHULUMNANbHOro cnyxaktiero, MHOro(pyHKUNOHANLHOro LeHTpa, paboTHMKa
MHOIOQYHKLMOHANbHOIO LiEeHTpa, opraHusauun, npenycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6bITb NpeaCcTaBnNeHbI
AOKYMEHTbI (NpY Hanu4um), nogTeepXaaroLumne oBoAbl 3asBUTENs, MO UX Konuu.

5.4. MNMocTynuBwas xanoba noanexuT pernctpaunmn B CPoK He nosgHee paboyero AHS,
cnegyroLero 3a AHeM NOCTYMNNEHUS.

5.5. XKanoba, noctynusBwaga B opraH, nNpegoCcTaBNAOWUNA MyHUUMNANbHYKO YCRyry,
MHOMOMYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOMOYyHKUWMOHaNbLHOro  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTen 16 degepanbHoro 3akoHa Ne 210-03,
nMBo BbILWECTOAWNA OpraH (NpPU ero Hanuuun), MOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguatTv paboymx OHEeW CO OHA ee pernctpauumn, a B crnyyae obxanoBaHus OTKasa
opraHa, npefoCTaBnALWEro MyHUUUNANbHYO YCNyry, MHOrO(YHKUMOHANbHOro UeHTpa,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PegepansHoro 3akoHa Ne 210-03,
BrpMeMe OOKYMEHTOB Yy 3asiBUTens NMbo B McnpaBneHnn AonyLeHHbIX orneyaTok u owmnbok
UM B crnyyae obGxanoBaHUs HapyLleHUs1 YCTaHOBMEHHOro CpoKa TakKUX WUCMNpaBfieHUA - B
TeyeHne NaTn pabounx gHen Co AHA ee perncTpauun.

5.6. Mo pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaeTCAa O4HO W3 CrneayrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B oopMe OTMEHbl NPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaTok 1 OWMOOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCryrn OOKYMEHTax, BO3BpaTa 3asiBUTES0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOpPbIX HE MpeayCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMKU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNaNbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOOBNeTBOPEHUU Xanobbl 0TKa3biBaeTCs.

He nosgHee pfHsA, cnegywowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosILLEM MYHKTe, 3asiBUTEN0 B MUCbMEHHOW OpPMe W MO XenaHu 3aaBUTENS B
3EeKTPOHHOM bOpMe Hanpasri eTCd MOTUBUPOBAHHLIN OTBET O pe3yfibTaTax pacCMOTPEHUs
Xanoobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawien YyOOBMETBOPEHWIO B OTBETE
3asBUTEN0 O pesynbTaTtax pacCMOTPeHUs anobbl gaeTcsa WHopMauus o LEUCTBUSX,
OCyLLEeCTBNAeMbIX opraHowm, npegocTaBnAoLLNM MYHULMNANbHYO ycnyry,
MHOFO(OYHKLMNOHANbHLIM LEHTPOM nnbo opraHusauuen, npegycMOTpeHHon yactbio 1.1
ctatb 16 PepepanpHoro 3akoHa Ne 210-d3, B uenax He3ameanuTenbHOro ycTpaHeHus
BbISIBIEHHbIX HapyLWEHWUN Npu OKasaHWM MyHULMManbHOW YCIyrn, a Takke MNPUHOCATCSA
N3BMHEHMSA 3a OOCTaBfEHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauus O OarbHEWLMX
OENCTBUSAX, KOTOpble HeobxooMMO COBEepLWMTb 3asdBUTEN0 B LUenax nornyyvyeHus
MYHULMNANbHON YCNYTW.

5.8. B cnyyae npusHaHusa xanobbl He noanexaiwen ynooBreTBOPEHUO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPeHUs xanobbl [alTcs  apryMeHTMPOBaHHbIE
pPasbACHEHUST O TMpPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopMaumMs o nopsake
oBXxanoBaHUs NPUHATOrO peLUeHus.
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5.9. B cniyyae ycTaHOBNeHMsI B Xo4e WM Mo pesynbTataM pacCMOTPEeHUs »Kanobbl
NMPU3HaKoB  cocTaBa  aAMWHUCTPATUBHOIO  MPAaBOHAPYLIEHUST UMW  NPecTynfeHus
AOMMKHOCTHOE NMUO, PabOTHWMK, HaAeneHHble MONHOMOYMSIMU MO PACCMOTPEHUD XKanob,
He3ameanUTenNbHO HanpaBnsAlT UMEOLLMECs MaTepuarbsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCryrv no Bblaade paspeLueHnst Ha

BCTynneHue B 6pak

HeCOoBepPLUEHHOJTIETHUM, OOCTUTLLNM

Bo3pacTa 16 net

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmoTtpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHSTO peLleHne o

[lononHuTenbHas nHopmMaLus:

CBeneHus1002J1eKTPOHHONTIOITUCH

HormkHocTHoe nuuyo (PNO)

(mognuchb ynorTHOMOYEHHOTO
AOIMKHOCTHOrO NMua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAansHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSTETHUM, AOCTUMLUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PEWEHWE
06 oTKkase B NpegocTaBeHnn MyHULMNanbHOW YCnyru
no BblAayve paspeLlleHns Ha BCTynneHne B bpak HeCOBEPLLUEHHONETHUM, JOCTUMLNM
Bo3pacTa 16 nert

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
no
crnegyroLwmM OCHOBaHUAM:
1.
2.

[ononHuTenbHasa nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIN OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyru nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoOM nopsake.

CBeneHUs10031eKTPOHHOUITOITUCH

HormxHocTHoe nuuyo (PNO)

(nognucb ynormHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBneHnss MyHULMNAansHon
yCnyru no Bblgaye paspeLleHns Ha
BCTynneHue B 6pak
HECOBEPLLUEHHONETHMUM, LOCTUILUM
Bo3pacTa 16 net

dopma
(BnaHk opraHa, npefoCcTaBnsoWero MyHULMnanbHy ycnyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWLEHWE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBNeHUs
MYHULUMNANbHOW yCryru no Bblgaye paspeLleHnsi Ha BCTynneHne B 6pak
HeCcoBepLUEHHONTETHUM, JOCTUrMM Bo3pacTta 16 net

oT Ne
PaccmotpeB Bawe 3aaBneHue ot Ne n
npunaraemble K HeMy AOKYMEHTbI YNONTHOMOY€EHHbIM opraHom
NPUHATO
pelueHve (o]o} oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

no cneayrwwmmMm OCHOBaHUAM!

1.
2.

PasbsicHeHVe nNpuymH oTkasa:
[ononHuTenbHas nHdopmMaLus:

Bbl BnpaBe MNOBTOPHO 0GPATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNeHUEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 06xanoBaH B AocyAeOHOM Mopsiake NyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cygebHOM nopsiake.

CBeeHUA003JIeKTPOHHONTIONITUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATMBHOMY perfnameHTy
npeaocTaBneHnss MyHULMNansHown
yCnyrv no Bblgave paspeLleHns Ha
BCTynneHue B 6pak
HEeCOBEpPLLEHHONETHUM, AOCTUMLMM
Bo3pacTa 16 net

dopma

(HaMMeHoBaHMe opraHa MecTHOro
camoynpaBneHus)

oT

(dbamunus, nms, 0THECTBO 3asBUTENS)
Apnpec mecTa X1TenbCcTBa u (Mnn) agpec mecrta
npebbiBaHUs
3aaBUTENS:

TenedoH 3asBuTeNns

ALpec 3neKTPOHHOM NoYThl 3asBUTENS

3adBrieHune.

I'IpOLuy pas3pelwnTb MHE OO0 AOCTUXEHNA BO3pacCTa BOCEMHaAAUAT NneT BCTYNUTb B 6pa|< crp.

NpoXuBatoLLMM(en)
Aarta poxaeHus
nacnopT BblaaH (koraa, kem)
no npuymHe
( )
(nara) (nognuceb) (©.1.0.)

Mpowy paspewmnTb MHE BCTYNUTb B Bpak C rp.
A0 OOCTUXEHMS M (et0) BO3pacTa BOCEMHaALUATH NneT.
[aTta poxgeHus ,

npoxwusatoLmi(as)
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nacnopT Bbl4aH (Korga, Kem)
PekBn3nTbl akToBOWM 3arnvcu 0 POXOEeHUU:
Ne akToBOM 3anuncu ,
[aTa Bblgayun akToBOW 3anuncu ,
MecTo rocyaapCTBEHHOM perucTpaLnm akToBOM 3annucu 0 POXKAEHUN

PesynbTaT npegocTaBneHms MyHULMNAanbHOM YCryru, NpoLly NpeaoCTaBUTb:

|:| B NMYHbIA KabwHeT [lopTana rocygapCTBEHHbIX M MyHMUMMANbHbIX YCAyr
Pecnybnukn TaTapcras;

I:I B MHOrOQYHKLUMOHANbHOM LEHTpe npeaoCTaBeHnsl roCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukm TaTapcTah;

|:| B OpeaHe.

(mata) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npefocTaBneHnss MyHULMNAaNsHon
yCryrv no Bbigave paspeLlleHns Ha
BCTynneHue B 6pak
HeCoBepLUEHHOSETHUM, AOCTUMLNUM
Bo3pacTa 16 net

PykoBogurernto
McnonHutensHoOro komureTta

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owunbke, AOONYLWEHHOW MPUM OKa3aHMM MyHUMUMNANbHOW  yCnyru
no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B OKYMEHT, SIBNSAOLLUMIACA pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKNOHEHWMM 3asBrneHuss o6 ucnpaBneHuu
TEXHMYECKON OIMBKM NPOLLY HanpaBUTb TaKkoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOTO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MNOYTOBbIM OTMNpaBfiEHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEeHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBAsSieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HMKE, OOCTOBEPHBI.
[OoKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBfIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOoAATenbCTBOM Poccunckon depepaumn, Ha MOMEHT MpeacTaBrieHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U CoAepXXaT AOCTOBEPHbIE CBEAEHMSI.

(marta) (nognucek) (©.1.0.)



