McnonHutenbHbii komuTeT CpeaHepTKyIbCKOro Cerbckoro noceneHmst Cnacckoro
MyHUUMNanbHoro pavioHa Pecnybnukm TatapcTaH

NOCTAHOBIJIEHUE

Ot 20.12.2021r. Ne34

O06 yrtBepxkaeHMM AJIMUHUCTPATUBHOTO  pErjiaMeHTa
MPEAOCTAaBICHUS MyHULIUIIAIIBHON YCIYTH MO 3aKIIOUECHHIO
JIOTOBOpa Ha pPa3MEIIEHHE HECTAIIMOHAPHBIX TOPTOBBIX
O0OBEKTOB Ha 3€MJISIX, HAXOIAUIUMXCS B MYHUIHMNAIbHOU
COOCTBEHHOCTH

B nensax peanusamun ®denepanbHoro 3akona ot 27 wurons 2010 Ne 210-d3 «O6
OpraHM3allid MPEIOCTABICHHUS TOCYJAPCTBEHHBIX W  MYHULMUNAIBHBIX  YCIYI»
Ucnonuurenbabiid kKoMuTeT CHacCKOro MyHUIIUMIIAIBHOTO paiioHa

ITOCTAHOBIJIAET:

1. YTBEpIUTH AJIMUHUCTPATUBHBIN periaMeHT IIPEIOCTABIICHUSA
MYHHIIMIIATFHONW YCIYyTH TIO 3aKJIIOYEHHUIO0 JIOTOBOpA HA pa3MeEIIeHHE HeCTaIllMOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3€MJISIX, HAXOIAINXCS B MyHHUIIMIIATLHOW COOCTBEHHOCTH.

2. Hacrosimee mnocTtaHoBieHue oOmnyOauMKoBaTh Ha OQUIIMATLHOM —CalTe
Cracckoro MyHMIMIAJIbHOTO padiona http://  www. spasskiy.tatarstan.ru, na
ounmansHOM caiiTe mpaBoBoit nHbopmarmu (//http:pravo.tatarstan.ru).

3. KoHTponb 3a HCHONHEHHWEM HACTOSALIETO MOCTAHOBJIEHUS OCTABIISAIO 3a
co0o0ii.

PykoBoauTeb UCIIOTHUTEIBHOTO KOMETETA |
CpenHeropTKyIbCKOro CENbCKOro [IOCeTeHNs SR Difcs o [".P. Kapumymiuna


http://www.______.tatar.ru/

YT1BepxaeH

IocTaHoBJIEHHEM VICIIOIHUTEILHOTO
KOMHUTETA

CpemHeIOPTKYIBCKOTO CeIBCKOTO
nocesiernss CriaccKoro MyHUIIMITAIBHOTO
paitona PecmyOnuku Tatapcran

oT «20»12 2021 Ne 34

AIMHHHMCTPATHBHBIN perjiaMeHT
NPeAOCTABJICHUA MYHHMIMIIAJIBbHOMN YCIYTH M0 3aKJII0YEHHIO 10r0BOPa HA
pa3MelleHHe HeCTAUMOHAPHBIX TOPIrOBBIX 00BEKTOB HA 3eMJIAAX, HAXOASLIUXCH B
MYHUIUNIAJIBHONH COOCTBEHHOCTH

1. O0mue moJioxKkeHUst
1.1. IIpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIAMEHTA

Hacrodmmnii aTMUHUCTPAaTUBHBIA DPETJIAMEHT IPEIOCTABICHUS MYHUIMIIAJIBHON
yCIyru (Jajgee — aAMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAECT CTAHIAPT U MOPSIOK
IIPEAOCTABICHUS MYHULUIIAIIBHOW YCIIYI'H IO 3aKJIIOYEHHUIO TOIOBOpA Ha pa3MeElleHue
HECTALIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha 3€MJIIX, HAXOSAIIMXCS B MYHHIMIAIBLHOU
cOOCTBEHHOCTH, O€3 MPOBEIECHUS ayKI[MOHA (J1ajlee — MyHULIUIIaIbHAs YCIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlumamu, WMEIONIMMHU TPaBO Ha TOJYYCHHE MYHHUITUNAIBHOU YCIYTH,
SBJISIIOTCSL FOPUIMYECKHE JIMIa W WHIAUWBHIyaJbHbIE TpeAnNpuHUMarenu (naunee —
3asIBUTEJID).

1.2.2. C 3agBieHHEM BIOpaBe OOpPATUTHCA MPEICTABUTEIL  3asABUTEII,
JNEeUCTBYIOIIMN HAa OCHOBaHUHU JOKYMEHTA, YJIOCTOBEPSIOIIETO €ro MOJHOMOYHS, MO0
3aKOHHBIH MPeACTaBUTEIb PUINYCCKOTO JIUIIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIS).

1.3. lopsanox nHGpOpMHUPOBAHUS O MPEAOCTABICHIUN MYHUIIUTIATBHON yCIyTH

1.3.1. Hudopmamuss o mopsaKe NPEAOCTABICHUS MYHHUIUIAIBHON yCIyrH
pa3meniaercs:

1) Ha WHOOPMAIMOHHBIX CTEH/AX, COJICPIKAIIMX BU3YAIbHYHO U TEKCTOBYIO
UHPOPMAIIMIO O MYHUIMIAIBHOW YCIyre, pacloIOKCHHBIX B  MOMEIICHUSIX
MHOTO(QYHKIIHOHAIBHBIX ~ IEHTPOB  MPEIOCTABJICHUS  TOCYJapCTBCHHBIX U
MYHHIIATIATBHBIX YCIIYT.

2) Ha o(QUUMAIBHOM CaiiTe MYHHMIMNAIbHOTO pailoHa B HWH()OPMALMOHHO-
TEJIICKOMMYHUKAIMOHHON ceTn «MHTepHe™ (uiu ecopodckozo okpyea) (https:/fwww.
spasskiytatarstan.ru);

3) na Iloprane rocynapCTBEHHBIX W MYHHIMNAIBHBIX ycIyr PecrmyOiuku
Tarapcran (https://uslugi.tatarstan.ru) (maizee — PecniyOaukaHCKui mopTan);
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4) na Enunom moprasne rocyJapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT ((QyHKIINA)
(https:// www.gosuslugi.ru) (maixee — ExunbIii mopTain);

5) B rocymapcTBeHHOU MHGOPMAITMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHHIMTIANbHBIX yeayr PecnyOnuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
TOCYAAapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBLHON
YCIIyTU OCYHIECTBIISIETCS:

1) B MHOroQyHKIMOHAJIBHBIX LIEHTPaX MPEJOCTABICHUS TOCYJAapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JUYHO WIH 0 TenedoHy;

2) B MHTEpAaKTUBHOH (opMme PecniyOnamkaHcKoro noprania;

3) B UCHOTHHUTETHFHOM KOMUTeTe CpPeaHEIOPTKYIBLCKOTO CEIBCKOTO MOCEICHHUS
Criacckoro MyHHITMIIAIBHOTO paiioHa PecniyOuku Tataperan (nanee — Opean):

IpH YCTHOM OOpAIeHHUH - JTUYHO WU 1O TeTeoHy;

IIPY TMCbMEHHOM (B TOM 4HCJI€ B (hOpME 3IEKTPOHHOr0 JOKYMEHTA) OOpalieHuu
— Ha OyMa)XKHOM HOCHUTEJIE 110 TI0UTE, B JIEKTPOHHON (hOpME IO DIEKTPOHHOH TOUTE.

1.3.3. Uadopmarus va Equaom noprane, Pecmy0nukanckom mopTaie o Mopsiike
M CpOKax TMpPEeJOCTaBICHUS MYHHMIIMIIAILHOW YCIYyTd HAa OCHOBAaHUU CBEJCHUM,
comepxkamuxcsi B PeecTpe  rocyaapCTBEHHbIX M MYHUIMIAIbHBIX  YCIYT,
IPEIOCTABIIAETCA 3asIBUTENIO OECIIIIaTHO.

Joctyn kK uHGOpMaLUK O CPOKax M MOPSAKE IPETOCTABICHNUS MyHULUIAIbHON
YCIIyTH OCYIIECTBISETCS O€3 BBIIOJHEHUS 3asBUTEIEM KaKUX-TM00 TpeOOBaHUM, B TOM
yuciie 0e3 HUCIOJb30BAHUS IMPOTrPaMMHOrO OOECIeUeHHUs, yCTaHOBKa KOTOPOrOo Ha
TEXHUUYECKHUE CPEACTBa 3asABHUTENs TPEOyeT 3aKIIOUYEHUs JIMLEH3MOHHOTO WJIM HHOIO
COorjameHus C npaBooOIagaTeseM POrpaMMHOI0 oOecreueHus,
MpeIyCMaTPUBAIOIIETO B3MMAHHUE TUIAThI, PETUCTPAINIO WM aBTOPU3AINIO 3asBUTEIS
WM TIPEAOCTABICHUE UM MTEPCOHABHBIX JaHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WM MO Teae(dOHY B COOTBETCTBUU C

MOCTYIUBIINM 00paIlleHUEM MPEOCTaBIsETCS MHDOPMALIHS:
1) 0 mecTe HaxoxaeHust CpeaHePTKYNbCKOrO CefbCKOro NOCeneHns:
C.CpegHuin KOpTkynb, yn. LlenTpanbHas, g. 32
Mpaduk paboThi:
MoHepenbHuk ¢ 08:00 -16:00; BropHuk ¢ 08:00 -16:00; Cpega ¢ 08:00 -16:00;
YeTteepr ¢ 08:00 -16:00; MaTtHuua ¢ 08:00 -16:00; Cy66oTa BockpeceHbe BbIXOAHOWN.
CnpaBoyHble TenedoHbl:8(84347) 3-81-16;

2) O nopsiake NpeaoCTaBeHUst MyHMUMNanbHOM ycnyri, o crnocobax M cpokax
nogayvn 3asiBNeHnn;

3) o kaTeropusx rpaxnaH, KOTOpbIM NPeaOCTaBnNseTCa MyHULUMNanbHasa ycnyra; o
HOPMaTUBHbIX MPABOBbLIX akTax, Perynupyrlowmx BOMPOChl NpenoCcTaBreHns
MYHULMNANbHOW yCNyru;

4) 0 nepeyvyHe [OOKYMEHTOB, HEOOXOOAUMbIX ANS PaAcCMOTPEHMS 3asBfEeHUs O
NpeaocTaBfeHnn MyHMUMNanbHOW YCryri, O CpoKax npuemMa m perncrpaumm
3asBNeHus;

5) 0 xoge nNpefocTaBfieHUss MyHUUMNAnbHOW YCIyru;

6) O MecTe pa3melleHUs Ha oduuManbHOM canTe WHdopMauuM No Bomnpocam
npeaocTaBrieHns MyHULMNanbHON YCyru;

7) o nopsigke obGxanoBaHusi OENUCTBUA MK 6e30eMCTBUS OOJMKHOCTHBLIX Nnu,
OpeaHa.
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[Io mnuceMeHHOMY OOpalIeHUI0 COTPYAHMKH OTJENa, OTBETCTBEHHOIO 3a
MPEeIOCTaBICHUE MYHUIIUINAIBHOM YyCIyrd, MOAPOOHO B THUCHBMEHHOW ¢opme
Pa3bACHAIOT 3aABUTEIIO IOPSANOK NPEAOCTABICHHUS MYHHLIMIIAIBHOW YCIYId H
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM IYHKTE AJMUHHMCTPATUBHOIO PEIrJIaMEHTa, U B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHHs HAMpaBISIOT OTBET
3asBuTent0. OTBETHI AAlOTCA Ha si3bIKe oOpaiieHus. B ciayuae HEBO3MOXKHOCTU JaTh
OTBET Ha SI3bIKE€ OOpAIIeHHs HCHOJB3YIOTCS TOCYJIAapCTBEHHBbIE sI3bIKU PecrnyOnuku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEJOCTaBICHUS MYHUIIMIAIbHOW YCIyTH
pa3Meriaercss Ha OQUIMAIBHOM CalTe MYHHMIMNAIBHOTO paloHa (Ulu 20pOOCKO20
OKpyea) W Ha WH(MOPMALMOHHBIX CTEHJAaX B nomenieHusAx Opeana nns pabOThHL C
3asBUTEISIMU.

Nudopmanmsa Ha rocygapcTBEHHbIX s3blkax PecnyOmuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHAAX W Ha O(UIMANIBHOM  calTe
MYHULUIIAIBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON  CETH
«IHTEpHET», BKIIOYAECT CBEICHUS O MYHMIMNAIBHOM YCIyre, coJAep Kalujecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 atMUHHUCTPAaTUBHOTO PETIaAMEHTA,
uHOpPMAIIMI0O O MECTE€ HaxXOXJIEHHUsS, CIPABOYHBIX TeledoHaX, BpPEMEHU pPaOOTHI
Opeana, o Tpaduke nprueMa 3asiBICHUN Ha MPEJOCTABICHUE MYHUIIUTIAIBHOU YCIYTH.

1.4. HopmaTuBHBIE MTPABOBBIE aKThl, PETYIUPYIOIINE MPEJOCTABICHUE
MYHULIMIAIBHON YCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB WX O(PUIMAIBHOTO OIYOJUKOBaHMUS), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHULIMNAIBHBIX YCIyT, Ha
opuHaILHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaImOHHO-
TEJIEKOMMYHUKAMOHHOM ceTu «HTEpHETY.

1.4.2. TexcT aaMUHUCTPATUBHOTO pErJIAMEHTa B JEHCTBYIOIICH peIaKIuu
NOJICKUT pa3MelieHnto Ha EnuHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHHUIIUTIATBHBIX YCIYyTr, Ha OQUIMAIBHOM CalTe MYHUIUNAIBHOTO pailoHa B
UH()OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMI/IHI)I, HCIIOJIb3YCMBIC B aAMUHHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUA

1.5.1. B anMMHUCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEeAYIOIINE TEPMUHBI U
ONpeeICHHUS:

yaaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAIBHOTO LEHTpa MPEea0CTaBICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseacHue (oduc) MHOT'O(YHKIIMOHAJIBHOTO IIEHTpa
PEeIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIUNAIBHBIX YCIIYT, CO3JJaHHOE B TOPOJCKOM
(ceqlbCcKOM) TMOCEJIEHWHM MYHHULMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpYyre
PecniyOnuku TaTtapctaH B COOTBETCTBHM € IyHKTOM 34 IlpaBui opraHusanuu
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AESITeIbBHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT, YTBEPKACHHBIX ocTaHoBIeHueM [IpaButenbctBa Poccuiickoit
@®enepaunn ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun IlpaBuil opranuzanuu
AESITeIbHOCTH MHOTO(YHKITMOHATIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT»;

TeXHUYecKass ommOKka - omuoOka (OnMcka, oreyaTka, rpaMMaTHuecKas WM
apupmeTrdeckas omubka Ju60 ToAoOHas ommMOKa), JOMYIICHHAs OpPraHoOM,
MPEIOCTABISIONIMM MYHUILIMITAIIGHYIO YCIYTy, M TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUH, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAILHON YCIYTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEIACHUS;

Enunas cucrema wuneHTUGUKAIMKU U ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
o0ecreunBaroiei MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICCTBHE
WH(GOPMAIIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIAPCTBEHHBIX H
MYHUIUINAIBHBIX YCIYyT B 3JeKTpoHHOU Qopme (manee — ECHUA) — denepanbHas
rocygapcTBeHHass HH(OpPMAIMOHHASI CUCTEMa, 00eCIeYNBAIOIasl CAaHKIIMOHUPOBAHHBIN
JOCTYT YYaCTHUKOB MH(POPMAIIMOHHOTO B3aUMOJCUCTBUSA B CUCTEME HICHTU(DUKAIINN U
ayreHTuGUKanuu K  uHOpManuu, — coAepiKamielcs B TOCYJapCTBEHHBIX
MH(POPMAIIMOHHBIX CUCTEMAX U UHBIX HUH()OPMALIMOHHBIX CHCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE YupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP NPEIOCTaBIEHUS TOCYJApCTBEHHBIX M MYHULMIAIBHBIX yciyr B PecrnyOmuke
Tarapcrany;

AUC  MOI[ -  Apromaru3upoBaHHass  MHGOPMAIIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB PEIOCTABIICHUS roCy/1apCTBEHHBIX U
MyHUIMTNIATBHBIX yciyr PecyOonuku TaTtapceras.

1.5.2. B agMUHUCTpAaTUBHOM pETJIAMEHTE IOJ] 3asBJICHHUEM O MPEIOCTABICHUU
MYHULUINAIBHOW yCIyTu (Z1ajee - 3asBJICHHUE) MOHMMAETCA 3alpoc O MPEeIOCTaBICHUU
MYHHIIMIIATBHOW YCIYTH, TOJAHHBIH B COOTBETCTBUU C TYHKTOM 3 CTaThu 2
®enepansHoro 3akoHa orT 27 wutons 2010 roma Ne 210-@3 «OO6 opranm3anuu
MPEIOCTABIICHHUS TOCYIAPCTBEHHBIX U MYHUIIUIAIBHBIX yeIIyr» (Hanee — OeaepanbHbIT

3akoH Ne 210-D3).
2. CTanaapT npeaocTaBjieHUs MyHUIIUNAIBHOH YCJIYTH

2.1. HaumeHoBaHne MyHUIIUTIATIBHON yCIIyTH

3aKIII0YeHUE JOTOBOPA HAa pa3MEICHHE HECTAIIMOHAPHBIX TOPTOBBIX 0OBEKTOB HA
3eMJISIX, HAXOJISAIIMXCS B MYHUITUTIAIbHOM COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKIIMOHA.

2.2. HaumeHOBaHHE UCTIOJIHUTEILHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIATBHYIO YCIYTY

HcnonaurensHbiii KoMuTeT CpeHEIOPTKYIBCKOIO CEIbCKOro nocenenus Cracckoro
MYHULIUIIATIBHOTO paiiona Pecny6muku Tarapcran



2.3. Onucanue pe3ynbTara IpeoCTaBIeHUs] MyHUIIUTIATbHON yCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITAIHOM YCIIYTH SIBISETCS:

1) moroBop Ha  pa3MelleHHE HECTAl[MOHAPHBIX  TOPTOBBIX  OOBEKTOB
(mpunoxenue Ne 1 k HacTosIIeMy aIMUHUCTPATUBHOMY PETJIaMEHTY);

2) pemieHne 00 OTKa3e B MPEIOCTABICHUU MYHHIUIAIBHON  yCIYTH
(mpunoxenue Ne 2 Kk HaCTOSAIIEMY aJIMUHHCTPATHBHOMY PETIIAMEHTY);

3) pemieHme 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUS] MYHHULIMNAIbHOW yciuyrn (mpuiokeHue Ne 3 K HacTosIueMy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBGHOW YCIYTH HaIpaBIsSeTCA
3asgBUTEN0O B (¢GopMe DIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBaJIM(DUIIMPOBAHHOM 3JIEKTPOHHOMN MOJMUCHIO YIOTHOMOYEHHOTO JOKHOCTHOTO JIUIIA
Opeana (mub6o Opeana), B cootBeTcTBUM ¢ DepepanbHbiM 3akoHOM 0T 6 ampens 2011
roga Ne 63-®3 «O06 snekTpoHHOM moanuck» (nanee — eaepanbHblil 3akoH Ne 63-D3) B
TuuHbld kaObuHer Enunoro mopran. B ciiyyae HampaBiieHHs 3asBIEHUSI MOCPEICTBOM
PecniyOnmkaHckoro mnoprana pe3yiabTaT NpPEeJOCTaBICHUS MYHMLIMIIAJBHOW YCIYTH
HampaBJIsieTCs B JINYHBINA KabuHeT Pecrybmukanckoro noprana.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIUNAIBHON
ycayru Bblnaercs B Oprane wian B MOL[ B Qopme 3k3eMIUIsipa 3JIEKTPOHHOTO
JOKYMEHTa, pacleyaTaHHOIO0 Ha OyMaXHOM HOCHUTENle, 3aBEPEHHOTO Ie4aThio U
HOJMUCHI0 COOTBETCTBEHHO YIMOJHOMOYEHHOIO JAOJDKHOCTHOro juna OpraHa wid
paboTHuka MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTh PE3yIbTAT MPEAOCTABICHUS MYHUIIUNIATHLHON
ycIyrd B (opMe 3IEKTPOHHOTO JOKYMEHTa B TE€UYCHHE CpOKa ACHCTBHS pe3yibTaTa
MPEIOCTABIICHUSI MyHUIIUTIAIbHON yCITYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE0OXOAMMOCTH 0OpallleHusl B OpraHu3aliy, y4acTBYIOIINE B IPEIOCTAaBICHUU
MYHHULMIIATBHON YCIIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIECHUS MyHULUITIAIbHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKoHoAaTeNbCTBOM Poccuiickoit Denepanuu, CpoK Bbl1aun (HAIIPABIICHHUS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YJIbTATOM MPEJOCTABICHHSI MYHULIMITAIIBHON YCIyTH

2.4.1. MynununanbHas yciyra npejnocrasisiercs B Teuenue 10 pabouux nueil.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHULMINAIBLHON YCIyTHM He
IPEeayCMOTPEHO.

2.4.3. HampaBiieHHEe HOKYMEHTa, SIBJISIONIETOCS PEe3yJbTaTOM MPEI0CTaBICHUS
MYHUIIMOAIBHOW  ycnyrd B QopMe  BJIEKTPOHHOTO  JOKYMEHTa,  3asiBUTENIO
OCYUIECTBJISICTCS B J€Hb O(QOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeJOCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.



2.5. UcuepnipiBaroniuii nepedyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJIaTEIbHBIMH MJIM MHBIMU HOPMATUBHBIMU MTPABOBBIMH aKTaMU IS
IPENOCTABICHUS MYHULMIIAIBHOM YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MOJIeKAIIMUX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOJIYYSHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHUs MYHUIUIAIBHOM YCIYrdM 3asgBUTENb IPEJCTaBISET
CIEAYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YJIOCTOBEPSIONIMIA JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpaicHHs
nocpeacTBoM Pecry0iarKkaHCKOTo opTaa);

2) TOKYMEHT, YJIOCTOBEPSIONINI MOJHOMOYUS MPEACTABUTEIS 3asIBUTEIIS;

3) 3asiBiICHHE:

B (popMe mokyMeHTa Ha OyMakHOM Hocutelne (npusioxkenue Ne 4 k HacTOsIIEMY
aJIMHHACTPATHBHOMY pPETJIaMEHTY);

B JIEKTPOHHOU QopMe (3am0JIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJICHUN B DJIEKTPOHHYIO (opMy 3asBIICHHS), MOJIUCAHHOE B COOTBETCTBUU C
TpeOOBaHUSIMU TyHKTa 2.5.3 aaMUHUCTPATUBHOTO perjaMeHTa, NpH OOpalleHuu
nocpencTBoM PecriyOinkaHcKoro rnoprana;

4) paHee 3aKIIOYCHHBIN JIOTOBOP Ha pa3MEIIeHHUE HECTAIMOHAPHOTO TOPrOBOTO
oOBeKTa.

2.5.2. 3asBlIeHHWE U TpUJATaeMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONIUX CIIOCOOOB:

1) uepe3z M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa,

2) nocpenctBoM Pecry0iiMKaHCKOTO MOpTasia B JIEKTPOHHOU (hopMme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEJIE.
3asiBlieHHE W MpUJIaraéMble JOKYMEHTBI, MPU HAMPABJICHUU TMOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBIEHHOM TOPSJIKE.

2.5.3. 3asBrIeHrEe TPU HAMPaBICHUH TOCPEIACTBOM PecrmyOimMKaHCKOTO MmopTaia
MOJITACHIBAETCS ITPOCTOM AIEKTPOHHOMN MOAIIMCHIO 3asIBUTEIIS.

Jlnst monmydeHus TMPOCTOM AJIEKTPOHHOW TOMAMUCH 3asBUTETI0 HEOOXOAMMO
npoitu mporneaypy perucrtpanuu (ayrentudukarun) B ECUA, a Takke moaTBepanuTh
YYETHYIO 3aIUCh.

DNEeKTPOHHBIH JTOKYMEHT (3JCKTPOHHBIH 00pa3 JOKYMEHTa), YKa3aHHBIA B
MOAMYHKTe 2 TyHKTa 2.5.1 aAMUHUCTPATUBHOTO PETJIAMEHTa, 3aBEPSAETCS YCHJICHHOU
KBaTU(UIIMPOBAHHON MOJMKUCHIO JIUII, YIOJHOMOYEHHBIX Ha CO3JaHUE U TOJAMHCAHUE
TaKuX JJOKYMEHTOB, B TOM YHUCJIE HOTApUYyCaMH.

DNEKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjIaraémMbie K
3asBJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBisIOTCA B BuAe (ailnoB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJHKHO TIO3BOJIITH B TIOJTHOM 0O0BEME MPOYUTaTh TEKCT JOKYMEHTAa U
pacro3HaTh PEKBU3HUTHI JOKYMEHTA.
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2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIA:

1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMAIMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHUKAIOIIKE B CBA3U C
[IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) OoCyUIECTBIICHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHUM, HEOOXOIUMBIX IJIs
NOJyYEeHUs] MYHULMIAIBHOW YCIYTM U CBA3aHHBIX C OOpalleHWEM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TMOJY4YEHHs YyCIyr M TOJYy4YeHUS JOKYMEHTOB U HH(OpMaIUH,
PENOCTABISIEMBIX B PpE3yJbTaTe MPEIOCTaBICHUS TAKUX YCIYI, BKIIOYECHHBIX B
NEpEeYHH, yKa3aHHble B 4acTtu 1 cratem 9 @DenepanbHoro 3akoHa Ne 210-03
(HEO0OXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mpeacTaBIeHUS JTOKYMEHTOB M HMH(POpPMAIMH, OTCYTCTBHE U (WJH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPHU MEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUUUNAIBHOW YCIyru, Ju0Oo B
MPEA0CTABICHUN MyHUIIMTIIATBHON YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHE TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCaIOIINUXCS
IPEIOCTABICHUS MYHULMIIAIBHOM YCIYTH, MIOCJIE NEPBOHAYAIBHON MMOJA4YM 3asBJICHHUS
O MPEOCTABICHUH MYHULIUIIAJIBHON YCIYTH;

0) Hayim4Ke OMMOOK B 3asiBJICHUU O MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOIMMBIX AJIi MPENOCTABICHUS MYHUILIMIAIBHOW YyCIyrH, JMOO B
[PENIOCTABICHUN MYHULMIIAJIBHON YCIYyTH U HE BKJIFOUEHHBIX B IIPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKA ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE WH(OpMaLUU MOCIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHUIUTNIATIBHON YCIYTH, MO0 B IPEIOCTABICHUU MYHUIIUIIAIBHON YCIIYTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (akra (IPU3HAKOB)
OIMMOOYHOTO WM MPOTHUBOMPABHOTO JACHCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JUIIA
Oprana, pabotHuka MOI], npu nepBOHAYAILHOM OTKa3e B MpHEME JTOKYMEHTOB,
HEOOXOAUMBIX I PEJOCTABICHUS MyHUIIMIIAIbHONW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHUIMOAIBHOW YCIYIM, O Y€M B NUCBMEHHOM BHJE 3a MHOIIMUCHIO PYKOBOIUTEIS
Oprana npu nepBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX Jis
MPEAOCTABICHUS MYHULMNAIBHOW YCIyTH, YBEAOMIIAETCS 3asBUTENb, a TaKKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY00CTBA;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTENIe JOKYMEHTOB W HHGOpMaIui,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUM C IMMYHKTOM 7.2
yactu | crareu 16 @enepansHoro 3akoHa Ne 210-D3, 32 UCKIIIOYEHUEM CITYyYaeB, €CIIN
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEIOCTaBICHUS TOCYAApCTBEHHOW WJIM MYHULMIAIBLHON YCIYTH, U HHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnipiBatoniuii nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMATUBHBIMU MTPABOBBIMU aKTaMU JJIsl IPEJOCTABICHUSI MYHUIIMTIATBHON YCIYTH,



KOTOPBIE HAXOATCS B PACIIOPSKEHUN FOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS U ITOJIBEIOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOT'O CaMOYNPABJIECHUS OPTAHU3ALMN U KOTOPBIE 3asIBUTEIIb BIIPABE MIPEACTABUTh, 4
TaK)Ke CIIOCOOBI X MOMYyYEHUS 3asBUTEIISIMHU, B TOM YHKCJIE B 3JIEKTPOHHOU (hopme,
NOPSAOK UX MPEICTABICHUS; T'OCY1apCTBEHHBIN OpraH, OpraH MECTHOI'O
caMOyIpaBJIeHUs JINOO OpraHU3alus, B pAaCIOPSKEHUN KOTOPBIX HaXOATCS JaHHbIE
JOKYMEHTBI

2.6.1. [lomyyaroTcs B paMKaxX MEKBEIOMCTBEHHOT'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EAMHOTO TOCYJapCTBEHHOTO peecTpa HEIBUKHUMOCTH O
3apErUCTPUPOBAHHBIX MpaBaX Ha OOBEKTHI HEABMKUMOCTH — DenepanpHas ciryx0a
rocyJapCTBEHHOW perucTpanuu, Kajacrtpa u kaprorpaduu,

2) BbIMCKAa W3 EIWHOTO TrOCYyIapCTBEHHOTO pEecTpa HEIBIKUMOCTA 00
OCHOBHBIX XapaKTEPUCTUKAX U 3aPETUCTPUPOBAHHBIX MIPaBax Ha OOBEKT HEJABUKUMOCTH
— @enepanbHas Ciryx0a rocyJapCTBEHHON perucTpalum, Kagactpa u kaprorpapuu;

3) BeImKcKa W3 EQWHOTO TOCYIapCTBEHHOTO peecTpa IOPHIMYECKHX JIUI, B
cily4ae, €ciid MOoJly4yaTelleM MYHULMIIAJbHON YCIYTH SIBJISIETCA FOPHINYECKOE JIMIO0 —
denepasibHasl HAIOrOBas CIyk0a;

4) Bpimucka w3 EaMHOrO rocymapCcTBEHHOTO peecTpa  HHAWBUAYaTbHBIX
OpeANpUHUMATENEH, €CIM  IOJy4yaTeleM  MYHULHWINAIBHONM  YCIYTM  SIBISETCS
MHIMBUIyaJIbHBIN NpeanpuHuMares — OeaepanbHas HaJoroBas ciryxoa,

5) cBemeHHMs O HAIMYUM  33J0JDKCHHOCTH IO  OIulate  (PaKTHYECKOrO
UCIIOJIb30BAHUSL 3€MEJBHOIO ydacTKa II0 paHee 3akKJIOYEHHOMY JIOTOBOpY —
®denepanbHas HAJIOroBas CiIyxo0a,;

6) cBemeHHUs O ACHCTBYIOIIEM IMacopTe rpaxkaaHuHa Poccuiickoit deneparm —
MBJI Poccuu;

7) cBeneHHWs O HOTapUalbHOW IoBepeHHOCTH — DenepanbHas HOTapHabHAs
najara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHBIC B
noamyHktax 1 - 2 mynkra 2.6.1 agMHHHCTpaTHBHOTO peryiaMeHTa, B ¢opme
AJIEKTPOHHBIX JIOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaJIU(PUIIMPOBAHHOW MOJAIMUCHIO
JML, YIOJHOMOYEHHBIX HA CO3[aHUE M IMOJNUCAHUE TaKUX IOKYMEHTOB, NPU NOJaye
3asIBJICHUS.

2.6.3. HempencraBnenue (HECBOEBPEMEHHOE IPEACTABICHUE) YyKa3aHHBIMH B
nyHKkTe 2.6.1 aIMHUHUCTPATUBHOIO pErjiaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHaMy MECTHOTO CaMOYIPAaBIICHHs, OPTraHU3ALMIMU JIOKYMEHTOB W CBEICHHN HE
MOJKET SBJISITHCS OCHOBAHHMEM JIJIs1 OTKa3a B MPEAOCTABICHUH MyHUIIUMTIAILHON YCIYTH.

2.6.4. JlomxkHocTHOe JMIO W (MaM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO TPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKEHUU
JOKYMEHT WJIH CBEACHUS, MOAJekKAT aIMUHUCTPATUBHOM, TUCUUIIIIMHAPHON UM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampemtaercst TpebOBAaTh OT 3aABUTEINS JOKYMEHTHI CBEJACHUS, B TOM YHUCIIE
MOATBEPKIAOIINE BHECEHUE 3asBUTENIEM IUIATHI 3a MPENOCTABIECHUE MYHULUITAIILHON
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YCIIYTH, HAaXOSIIUECS B PACHIOPSIKEHUH T'OCYJaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIIPABJICHUSI M TIOJIBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPABJIEHUSI OpraHU3aLHil.

Henpexacrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIKUX CBEACHHS, KOTOPbIE
HaxXoAsATCs B PacHOpsDKEHUHM TOCYJIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIPABJICHUS U IOJIBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIpaBJIEHUs OpraHu3aluii, HE SBISETCS OCHOBAaHUEM JMJI1 OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON YCIyTH.

2.7. VicuepnibIBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS] MyHHUITUTAIBHON yCIyTH

2.7.1. OcHoBaHHMsIMH I OTKa3a B TMPUEME JOKYMEHTOB, HEOOXOIMMBIX MJIs
MPEAOCTABICHUS MYHULIMIIAJIBHON YCIYTH, SIBISIOTCS:

1) npencraBlieHHbIE 3asBHUTENIEM JOKYMEHTBl COJEpXKaT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHbIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanuu;

2) NOKyMEHTBl COJEp’KaT IOBPEKICHUS, HAJIMUME KOTOPHIX HE TIO3BOJISIET B
HOJHOM OOBEME HCIOJIb30BaTh HMHPOPMAIMI0O M CBEICHMS, COJEpKalluecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTbl WJIM CBEJIEHUS YTpaTWIM CUJIy Ha MOMEHT
oOpareHus: 3a MyHUITUNAIBHOW YCIyroi (JOKYMEHT, YAOCTOBEPSIOMINNA MOJHOMOYMS
IpeICTaBUTENIA 3asiBUTENIS, B CIydyae OOpalleHus 3a MPeI0CTaBICHUEM MYyHHUIIUIIAIbHON
YCIIYTH YKa3aHHbBIM JIUIIOM);

4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHUIIUNIATBHOW YCIYTH U JOKYMEHTOB,
HEOOXOAMMBIX JIJISl MPEAOCTABICHHUS] MyHUIIMTNIAIBHOM YCIyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBAaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s3aTeIbHBIX MoJe B (popMme 3asBiIeHUs, B TOM
yucie B HHTEpakTUBHOM (opme 3asaBieHuss Ha PecmyOnukanckoMm mopTale
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aMOJTHEHUE);

6) mpelncTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3adBIIEHHE O NPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OpPraH MECTHOTO CaMOYINPABJICHUS WM OPraHU3alHio, B IOJHOMOYHS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHULIMIIATBHOU YCIIYTH;

8) HecoOmo/leHNe YCTaHOBJICHHBIX cTaThel 11 DenepanmbHOrO 3aK0HA OT 6
anpens 2011 roma No 63-@3 «OO 53JI€KTpPOHHON MOAMKMCH» YCIOBUN NpU3HAHUS
JNENUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIUPOBAHHOMN 3JIEKTPOHHOU MOAMHUCH.

2.7.2. IlepeyeHb OCHOBaHUM HJisi OTKa3a B IpHEME JOKYMEHTOB, HEOOXOJUMBIX
JUTSI TIOJTyY€HUS MYHULUIIAIBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenue 00 oTKaze B mMpuUeMe 3asBICHUSA U JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJICHUS MYHULMIIAIBHON YCIYTH, MOXET OBITh MPUHITO KaK BO BPEMs
IpueMa 3asBUTENIA, TaK U MOCIE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLOM
Oprana HEOOXOAMMBIX IS MPENOCTABJICHUS MYHMUIIMIAIBHOW YCIYTd JOKYMEHTOB
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(cBemeHuil) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOr0  HMH(OPMAIMOHHOTO
B3aMMOJICICTBHS, B CPOK, HE MpeBbIIAIONMi 9 pabounx AHEH cOo IHS pEerucTparuu
3asBJICHUS.

2.7.4. 3anpemiaercs OTKa3plBaTh B NpUEME 3asBJICHHUS U HMHBIX JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEAOCTABICHHUS] MyHULIMIIAIIBHON YCIYTH, B CIIy4ae €Clii 3asBJICHUE
U JJOKYMEHTBI, HEOOXOAUMBIE Ul MPEAOCTaBICHUSI MyHUIIUIIAJIbHON YCIIYTH, TTOJAaHbI B
COOTBETCTBUM € MH(POpPMALMEN O CPOKaX U MOPSAKE NMPEAOCTABICHUS MyHULIUITAIBHON
yciyru, onyoaukoBaHHOW Ha EnnHom noprane, PecryOinkanckoM mopraie.

2.8. HC‘-ICpl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM L IIPUOCTAHOBIICHHUA WUJIN OTKa3a B
MMpcaOoCTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHoBaHMA [JIs TPUOCTAHOBICHHS TMPEJOCTABICHUS MYHHUIIUIIAIHLHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJI OTKa3a B IPEOCTABICHUN MYHUIIUTIATHHON YCIYTH:

1) mpemocraBicHHE 3asBUTENIEM 3asBJICHUS, COJCPKAIIECTO HEIOCTOBEPHBIC
CBEJICHUS;

2) Hamuuue OOCTOATCNBCTB, YKa3aHHBIX B myHKTax 2.2.4, 2.2.5 Tlopsika,
yTBEpXACHHOro nocraHosieHueM Kabunera Munucrtpo PecnyOnunku Tatapcran ot
13.08.2016 No553 «O6 yrBepxkaenuu Ilopsiaka pa3MeleHuss HeCTallMOHAPHBIX
TOPrOBBIX OOBEKTOB Ha 3E€MJISIX WJIM 3€MENbHBIX YYacTKaX, HaxoJsAUIUXCi B
MYHULIMNIATBHOW COOCTBEHHOCTH, a TaKKe Ha 3eMJISIX WM 3€MEJIbHBIX Yy4yacTKax,
rocy/apcTBEHHasi COOCTBEHHOCTh Ha KOTOPbIE HE pa3rpaHUuCHaY,

3) HanM4Me 3aI0J>KEHHOCTU N0 apeHIHON IyiaTe (B TOM YHCIIEe NIEHU) 3a IEPHO
JEUCTBHUA IOTOBOPA, a TAKKE 33JOJKEHHOCTh MO OrJiaTe (DaKTUYECKOT0 UCIOJIb30BaHUS
3€MEJIbHOI0 Y4acTKa MO paHee 3aKJII0UEHHOMY JI0IOBOPY apeHbl 3eMEIbHOIO y4acTKa
M0/1 pa3MeIlleHHE HECTAlIMOHAPHOTO TOPTOBOI'O OOBEKTA.

2.8.3. IlepeueHb OCHOBaHWW I OTKa3a B NPEAOCTABIECHWH MYHULMIIAIBHOU
YCIIYTH SIBJISIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcss OTKa3bIBaTh B IMPEAOCTABICHUN MYHHULMIAIBHOM YCIIYI'H B
clly4yae, €CJId 3asBJICHHWE O NPEIOCTAaBICHUM MYHULUIAIBHOW YCIYrd IIOJAHO B
COOTBETCTBUM ¢ MH(POpMaIMEl 0 CpOKaxX U MOPSAKE NMPEAOCTaBICHUS MYHULIMITAILHON
yCIIyTH, onyonukoBanHoi Ha EquHoM moptane, PecyOnmnkanckoM moprare.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHOW YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NbHBIMU J1J151
PeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH, B TOM YUCJIE CBEICHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIABAEMbIX) OpraHU3aLUSIMH, YHACTBYIOIIMMH B

IPEIOCTABIEHUN MyHULUIAIBHBIX YCIYT
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[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 PEOCTABIICHUE YCIIYT,
KOTOPBIE ABIISAIOTCA HEOOXOTUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHUIIUTIATBHON YCIIYTH, BKIIOYasi HH(OPMAIMIO O METOJIMKE pacyeTa pa3mepa TaKkou
1aThl

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbII CPOK OKUAAHUS B OUEPEAN MIPH [TOAAUE 3a1poca O
IIPEAOCTABICHUNA MYHHUIIMIIAJIBHOMN YCIIYTH, YCIIYTH, IPEIOCTABISIEMON OpPTraHU3allueH,
YYaCTBYIOIIEH B NPEIOCTABICHUN MYHHUIIMIAIBHONU YCIIYTH, U MIPU MOJTyYEHUH
pe3yJbTara MpeIoCTaBICHUS TAKUX YCIYT

2.12.1. Bpemst 0XuaaHus MPH To/1ade 3asBICHUS HA TIOMyYeHUE MYHUIIUTIATILHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Tlpu momy4eHHH pe3ynbTara MPEAOCTaBICHUS MYHUILMIAIBHON YCIIyTH
MaKCHUMaJbHBIN CPOK OKHUJAHUS B OYEPEU HE JOJDKEH MPEBBILIATh 15 MUHYT.

2.13. Cpok 1 NOpsAIOK PErUCTPALMU 3aIPpOca 3asBUTENS O MPEIOCTABICHUN
MYHULUNAIBHON YCIYTH U YCITYTH, MPEIOCTABIIAEMOI OpraHu3aluei, y4acTBYIOLIEH B
MPEIOCTABICHUN MYHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOU (popme

2.13.1. [Tpn nuuaom oOpamenuu B M®II B 1eHp mogaun 3asBiieHUS] 3asIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asiBJICHUE OTIPABJIIEHO, U JJATOM MOJauH 3as1BJICHUS.

2.13.2. Tlpu HampaBieHHWU 3asBICHHUS TMOcpencTBoM EawHoro moprana,
PecnyOnnkaHckoro noprasa 3asBUTENb B JIC€Hb MMOAA4YM 3asIBJICHUS MOJYYaeT B JIUYHOM
kaOuHere PecnyOiMKaHCKOro mopTajza M MO AJIEKTPOHHOM IOYTEe YBEJOMIICHHUE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTIPABIEHO, B KOTOPOM  YKa3bIBAIOTCS
PErUCTpallMOHHBINA HOMED U JaTa MOJIa4y 3asiBJIICHUS.

2.13.3. Ilpu nwunoM oOpamernun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIOJIHOMOUYEHHBIM JTOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa u3
ABTOMATU3UPOBAHHON MH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYCHHON MJIsi OKa3aHUs
rOCYJIapCTBEHHBIX W MYHULMNAIBHBIX YCIYT, C PETUCTPAlMOHHBIM HOMEPOM, JAaTOU
MOJa4M 3asiBJICHUS U MEPEYHEM MPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIAIbHAS
ycllyra, K 3aj1y 0>KMJIaHMsI, MECTaM JIJIsl 3alI0JHEHUS 3alPOCOB O MPEIOCTaBICHUN
MYHUIIUNIATBHOW YCIYTH, HHPOPMAIIMOHHBIM CTEHAAM C 00pa3laMu UX 3al0JIHEHUS U
NEPEYHEM JIOKYMEHTOB, HEOOXOIMMBIX JIsl MPEIOCTABICHUS KaX A0 MyHUIIUIIAIbHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUMHOM
uHGOpPMAaIIMU O MOPSAIKE MPETOCTABICHUS TAKOHM YCIyTH, B TOM YUCIIE K 00EeCTIeYeHUIO
JOCTYITHOCTH /17151 THBAJIUIOB YKa3aHHBIX OOBbEKTOB B COOTBETCTBUU C (pesiepaibHbIM
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3aKOHO/ATEIHCTBOM U 3aKOHOAaTenbcTBOM PecnyOmnuku Tatapctan o conpanbHOR
3aIUTE UHBAJINIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIIAILHONW yCIyTH OCYIIECTBISETCS B 3[aHUSX U
NOMEIICHUSIX,  000PYTOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
M0>KapOTYLIEHHUS.

Mecta mnpuema 3asBUTENEeH O000pynylOTCs HEoOXoIMMOW MeOenblo s
oopMIIEHUSI TOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTEH/IAMH.

2.14.2. B COOTBETCTBUHU C 3aKOHOAATEIBCTBOM Poccuiickoit deneparuun o
COLIMAJIbHOM 3alllMTe WHBAJIUAOB B LENAX OCECHPENMSITCTBEHHOTO J0CTyla K MECTy
MPEA0CTABIEHUS MyHULIMIIAJIBHON YCIYr 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECTIPENSATCTBEHHBIH JOCTYH HMHBAIUIOB K MECTY
MPEAOCTABICHUS MYHUIMNAIBHOU yciiyru (yIOOHBIA BXOJ-BBIXOJ B TOMEIICHHS U
NepeMENICHUE B X Mpeiesiax);

2) BHU3yaJbHasi, TEKCTOBasS W MYyJIbTUMEIUiHas HHGOpMAIMS O TIOPSIIKE
MPEAOCTABICHUS MYHHUIMIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MECTax, B TOM YHUCJIE C YUYETOM OTPAHUYEHHBIX BOZMOXHOCTEH NHBAJIN]IOB;

3) CONpOBOXJICHHE MHBAIHJOB, UMEIOIINX CTOMKHE PacCTPONCTBa (PYHKIHH
3pEHHUS U CAMOCTOSITENIBHOIO MTEPEABUKEHUS, M OKa3aHUE UM ITOMOILIY;

4) BO3MOXHOCTh CaMOCTOSITCIBHOTO TEPEIBMKCHUS TIO TEPPUTOPUM, HA
KOTOPOW pACIIOJIOKEHBl OOBEKTHl COLMAIbHOM, WHXEHEPHONM U TpPaHCHOPTHOU
UHPPACTPYKTYp, BXO/la B TaKue OOBEKTHI U BBIXOJA M3 HUX, MOCATAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWHGOpMAIUH,
HEO0OXOAMMBIX JJI1 oOecrieueHus] OeCTIpensITCTBEHHOr0 JOCTYIa WHBAJIUJOB K yCIyram
C YYETOM OIPAHUYEHUN X )KU3HEACATEIbHOCTH;

6) myOaupoBaHHWE HEOOXOIMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHpopmManuu, a TakKe HaJnuced, 3HAKOB M HMHOW TEKCTOBOM M rpaduyeckoin
MH(}OpMaMU 3HAKaAMU, BBITIOJHEHHBIMH pelbe(HO-TOUYEeUHbIM pudTOM bpaiins;

7) IOITyCK CypIOTepeBOaYrKa U TU(HIOCYPAOTICPEBOTIHKA,

8) momyck coOaKH-TIPOBOJHUKA TPU HAJTHYUH JOKYMEHTA, TIOATBEPIKIAIOIICTO
ee creuuasbHoe OOydYeHHE U BblAaBaeMoro mo ¢GopMe U B MOPAIKE, KOTOpbIE
YCTAHOBJICHBI NPHUKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOW 3alluThl Poccuiickon
Oenepaniuu ot 22.06.2015 No 386 «OO0 yrBepxkaeHUH (OPMBI JTOKYMEHTA,
MOJTBEPXKJIAIOIIET0 CHElHallbHOe O0yueHue COOaKU-NPOBOAHMKA, M TOpsAKa €ro
BBIJIAUM.

2.14.3. TpeboBanusi B YacTH oOOECHEYEHHUs JOCTYITHOCTU JJii WHBAJIKJIOB
00BEKTOB, B KOTOPBIX OCYILECTBIIAECTCS MPEIOCTABICHUE MYHULMIAIBHON YCIyTH, U
CPEICTB, HUCIOJIb3YeMbIX MpPU MPEJOCTABICHUH MYHUIUIAIBHOM YCIyTH, KOTOpbIE
yKa3aHbl B mnoanyHkrax | — 4 nynkra 2.14.2. agIMHUHUCTPAaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM U  CpPEACTBAM, BBEJACHHBIM B OJKCIUIyaTallMI0 WIU
IPOLIEAIINM MOJEPHU3ALUIO, PEKOHCTPYKIMIO nocie 1 uronsa 2016 roxa.
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2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aUMOJACHCTBUI 3asIBUTEINS C JOJKHOCTHBIMM JIMLAMU [TPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MoJTydeHus: ”HPOPMAIUHU O XO€ MPEAOCTABICHHUS MYHUIIUTIAIBHOMN YCIYTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHUS] MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHAILHOM IIEHTPE MPEA0CTABICHUS TOCYJaPCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT (B TOM YKCIIE B TTOJIHOM 00bEME), B TIOOOM TEPPUTOPUATHLHOM
NOAPA3IAEICHUN OpPraHa UCTIOJHUTEIBHO PACIIOPSAUTEIBLHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIBLHBIN MPUHIIHIT),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHUIUIATBHBIX YCIYyT B MHOTO(QYHKIMOHAIBHBIX LIEHTPAX MPEI0CTABICHUS
rOCYJIapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThei 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3apoc)

2.15.1. TlokazaTenssMu MOCTYIMHOCTH MPEIOCTABICHUS MYHHUIIMNAIBHON yCITyTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITIOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIELMAINCTOB, & TaKKE IOMEILEHUH, B
KOTOPBIX OCYILECTBIIAECTCS PUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUe HcueplnbiBaouiell uHpopmanmu o crocobax, MHOpsSAKE M CpoKax
PEJOCTaBICHUS] MYHUIUNAIBHON YCIyrM Ha HMH(OpPMAlMOHHBIX cTeHAaX, EanHom
noprane, PecnyOnukanckom noptaie, o(pUIHUaIbHOM CaiiTe MyHUIIMIIAIBHOTO PailoHa;

OKa3aHWE TOMOIIM WHBaJMAaM B MPEOJOJICHUH OapbepoB, MEIIAIOIINX
MOJIYYEHUIO0 MU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuroIeHre CPOKa TOTYUCHHUS pe3ysibTaTa MyHHUIIMIIATbHON YCITyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKajJ00 Ha HapYIICHHS aJIMHUHUCTPATHBHOTO
periamMeHTa, coBepluieHHbIe paboTHHKamMu Oprasa;

4) KOTMYECTBO B3aUMOJICHCTBHI 3asBUTEJISI C JODKHOCTHBIMU Jiniiamu (0e3 yuera
KOHCYJIbTALN):

B3aMMOJICHiCTBUE 3asBUTENss ¢ pabortHukamu Oprana wmu  MOIL[ npu
MIPEAOCTABICEHUA MYHHULIMNAIBHONW  YCIYyTM  OCYLIECTBJISIETCS OOWUH pa3 IpHU
NPEICTaBIICHUU 3asIBJICHUSI CO BCEMU HEOOXOIUMbBIMU JOKYMEHTaMU;

OJIMH pa3 B ciy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUIIMNANbHOW yciyru B Oprane unu MOIL] B popMme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEeHTa Ha OyMaKHOM HOCHUTEJIE.

[TpoIOIKUTENTEHOCT  OJHOTO B3aWMOCHCTBUSL 3asiBUTENSI C JOJKHOCTHBIMU
JULAMU TIPYU MPEOCTABICHUN MYHULIMITAIbHON YCITYTH HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIIPABE OLIEHUTh KA4€CTBO MPETOCTABICHHS] MyHUIIUIIAIBHOW YCIYTHU C
MIOMONIBI0 YCTPONCTB MOJABUAKHON paanoTelieOHHOM CBSA3U, C HCIOJIb30BaHUEM
PecnyOnnkaHckoro nopraina, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIUIAIBHON YCIYTH MOXKET
ObITb TMOJy4YeHa 3asBUTE]IeM B JMYHOM KabuHere Ha EnuHom moprase,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBieHue MYHUIMIIAIBLHOW YCIYI'HM OCYIIECTBISIETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MeECTa
dakTHyecKoro npoxuBaHus (mpeObIBaHUs) Ha TeppuTopuu PecriyOnuku Tatapcran mo
AKCTEPPUTOPUATBHOMY IPUHIUITY .

MyHununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MPEI0CTaBIISETCS.

2.16. 1nble TpeboBaHMS, B TOM YHCIIEC YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIUTATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eCiu
MyHUIMNATbHAS yCIyra NpeA0CTaBIAECTCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPENOCTABICHNUS] MyHULIUITAIbHON YCITYTU B 3JIEKTPOHHOMU (hopme

2.16.1. [Ipu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIEKTPOHHOU (opme
3asIBUTEIb BIIPABE:

1) monyuyuth wuHGOPMAIMIO O TOPSAKE W  CPOKax IMPeIOCTaBICHHUS
MYHHUIIUNIATBHOW YCIYTH, pa3MmelieHHyro Ha EguHom mnoprane, PecnyOiukaHckom
nopraz’e;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHUIIMIIAIBHON YCIYyIH W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIIMTIAILHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMALIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHUM C IMTyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akoHa Ne 210-@3, ¢
UCIIOJIb30BaHUEM PecryOnnkaHCcKoro noprana;

3) MOJIyYuTh CBEICHHSI O XOJC BBITIOJHCHHUS 3asBJICHUN O TPEAOCTABICHUH
MYHUIUINIATBHON YCIYTH, MOJAHHBIX B 3JIEKTPOHHOU (popme;

4) OCyIIECTBUTH OLIEHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) mosiyduTh pe3yabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON YCIyrd B (opme
ANIEKTPOHHOIO JOKYMEHTA;

6) momath *kanoOy Ha peleHue u aercTBue (Oe3neiicTBue) OpraHa, a TakKe €ro
JOJDKHOCTHBIX JIMI], MYHHUIIMTIATBHBIX CIYKAIlIUX IOCPEACTBOM PecmyOnmnKaHCcKoro
noprana, mopraia QeaepalbHON TOCYIapCTBEHHOW WH()OPMAIMOHHOW CHCTEMBI,
oOecreunBaroIIeil mpormecc aocyaeoHoro (BHECYJeOHOr0) 00KajJoBaHUSI PEIICHUN M
nercTBui (0e31elCTBYsI), COBEPLIEHHBIX MPU TMPEJOCTABICHUH TOCYAAPCTBEHHBIX U
MYHUIIMOAIBHBIX ~ YCIAYyr OpraHaMu, MpPeJOCTaBJISIOIMMUA TOCYJAApCTBEHHbIE U
MYHULUMAIBHBIE YCIYTH, WX JO/DKHOCTHBIMH JIMIIAMH, TOCYJApCTBEHHBIMH U
MYHUILIATTATBHBIMH CITYKaITAMH.

2.16.2. ®opmupoBaHuEe 3asiBJICHUSA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUSA
AJIEKTPOHHOHN (hOpMBI 3asiBieHUs Ha PecrnyOnukaHckoM moptane 06e€3 HeOoOXOIUMOCTH
JIOTIOJTHUTEIPHOMN TTO/IauM 3asIBJICHUS B KaKOW-TNOO0 MHOH (hopme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:



16

1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3aSBJICHHUS W WHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJIHOM 3JICKTPOHHOU
(dbopMBbI 3asBIICHUS TIPU OOpAaIIEHUU 3a YCIyraMu, MPEIOJIaralolliMHA HaIpaBICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMHU;

3) BO3MOXKHOCTB IeYaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOpMBI
3asBJICHUS,

4) coxpaHCHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBJICHUS 3HAYCHUN B
00011 MOMEHT IO JKEJIAaHUIO MOJIH30BATENsI, B TOM YUCJIE€ MPU BO3ZHUKHOBEHHUH OIIMOOK
BBOJIa M BO3BpATE /JIs MIOBTOPHOI'O BBOJIa 3HAUECHUM B AJICKTPOHHYIO (POPMY 3asBIICHHUS,

5) s3amosHEeHWE TOJIEH JJIEKTPOHHOM (OPMBI 3asBJICHHS JIO Havaja BBOJA
CBEJCHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OIyOJIMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMU U ayTEHTU(PUKAIUY;

6) BO3MOXHOCTH BEPHYTHCS Ha JIIOOOW M3 3TANOB 3alOJIHCHUS JJICKTPOHHOU
(dopMmbl 3agBieHHs 0€3 MOTEPU paHee BBEACHHON H(OpMauy;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEIS K paHee IOJaHHBIM WM 3asBICHUSIM B
TE€YEHUE HE MEHEeEe OJIHOTO Tojla, a TAaK)Ke YaCTUYHO C(HOPMUPOBAHHBIM 3asBJICHUSIM - B
TE€UEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) oCyIIeCTBISIETCS
nocpencTBoM PecrybnkaHckoro noprana, refnedona KoHTakt-nienrpa MOIL.

3asBUTENIO TIPEIOCTABISAETCS BO3MOXKHOCTh 3alMCH HA JIOObIE CBOOOJHBIC IS
npreMa J1aTy ¥ BpeMs B MpejiesaX yCTaHOBJICHHOTO B MHOTO()YHKITMOHAIIBHOM IEHTPE
rpaduka mpuema.

3anuch Ha ONMpPEACICHHYIO J1aTy 3aKaHYMBAETCS 3a CYTKU JO HACTYIUICHUSI 3TOU
JIaThI.

J{nst ocyiecTBICHUS MPEIBAPUTEIIHHOM 3aMUCH TTOCPEICTBOM PecimyOMKaHCKOTo
nopTaia 3asBUTEI0 HEOOXOAMMO yKa3aTh 3alpallilBaeMble CUCTEMOW JaHHbIC, B TOM
qucIe:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUN, KOTOPHIE COOOIIMI 3asBUTENb TIPH
MPEBAPUTEIILHON 3aMUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM MpPHU JIMYHOM
rpueMe, MpeBapUTENIbHAS 3aMUCh AHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asBUTENI0 00eCreunBaeTCs
BO3MOXKHOCTh pacrieuaTartb TaJOH-TIOJTBEpXKJIeHHe. B ciyuae, eciu 3asBUTEIb
COOOIIUT aapec DJICKTPOHHOM TMOUTHI, HAa YyKa3aHHBIM aJpec TaKXKe HampaBiseTCcs
uH(opMaIMs 0 MOATBEPKICHUH MPEIBAPUTEIHHOM 3alUCH C YKa3aHUEM JaThl, BpEMEHU
U MecCTa rpuema.

[Ipy ocCylIecTBICHUN TMPEIBAPUTEIIPHOM 3aluCH 3asBUTENb B 00s3aTEIbHOM
nopsiike HHHOPMHUPYETCS O TOM, YTO MPEIBAPUTEIbHAS 3aMUCh aHHYJIUPYETCS B CITydae
€ro HEesIBKU M0 UCTEYEHUHU 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.
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3asBUTEND B JIFOOOE BpEMsI BIPABE OTKA3aThCs OT MNPEIBAPUTEIBHON 3aIIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPLIECHUS HWHBIX JEHCTBUN, KpPOME
MPOXOXKACHUS UACHTU(PHUKAIUU U ayTCHTU(PHUKAIIUN B COOTBETCTBHUH C HOPMAaTHUBHBIMH
mpaBoBbIMM akTamu Poccuiickonn ®enepanun, ykazaHWs LEId IPUEMA, a4 TakKkKe
IPEJOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0AUMO 3a0pOHUPOBATH TS IPUEMA.

3. CocTaB, noc/j1e10BaTeJIbHOCTh U CPOKH BbINOJHEHUS 3 IMUHUCTPATUBHBIX
npouenyp, Tpe6oBaHus K NMOPSAAKY UX BBINOJIHEHUSI, B TOM YHCJ€e 0COOEHHOCTH
BbINIOJIHEHHUS] A IMUHUCTPATUBHBIX NPOLEAYP B JJIeKTPOHHOM GopMe, a TaK:Ke

0CO0CHHOCTH BBINOJHEHHUS A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOTO(YHKIMOHAJIbHBIX HIEHTPAaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBUI MPU MPEOCTABICHUH
MYHULIMNAIBHOU YCIIyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIBTUPOBAHHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM,

3) HampaBJIcCHUE MEKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIHE B
pPEeAOCTaBICHUN MYHULIMIIATBLHON YCIIyTH;

4) moArOTOBKA pe3ybTaTa MyHUITUIIAIBHON YCIIyTH;

5) BbIaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3aHue KOHCYJIbTAIlUN 3asBUTEIIIO

3.2.1. OcHOBaHMEeM Hadvajlia BBIMOJTHCHUS AJIMUHHUCTPATUBHON MPOIECTYPHI
ABJISIETCSL OOpallleHue 3asBUTENS MO BOMPOCAaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHULHUNAIBHON YCITyTH.

JloIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHHUCTPATUBHOMN MIPOLIEAYPHI, SIBISETCS:

npu obpamenuu 3asButens B MOL] — paborank MOI];

npu oOpamieHun 3asButTenss B Oprad - pPYKOBOJIUTENTh HCIOIHUTEIHHOTO
koMutTera CpelHEeIOPTKYIbCKOTO CENbCKOro mnoceiaeHus: Crnacckoro MyHULUINAIbHOTO
paiioHa /ykasviearomes céedenusi 0 0oadxchocmuom auye/ (1anee - TOJDKHOCTHOS JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTENb BIpaBe OOpPATUTHCS 3a KOHCYJbTAllMEH O TMOPSIKE U CPOKax
NPEeNIOoCTaBIEHUS MYHULMNAIBbHONH yciuyrd B MOIL[ nuyHo u mo TenedoHy W
BJIEKTPOHHOM IOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM ISl MOTYYEHUS! MYHULIATAIEHON
YCIIYTH.

3asBUTENb MOXET TMOJY4YUTh HMHPOPMAIUMIO O TOPSAKE MPEAOCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduiinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYpHI, YCTAHABIMBACMBIE HACTOSLIUM IIyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SIBIISIIOTCA:
KOHCYJbTAllUsl 1O COCTaBy, (popme NpeacTaBIsieMON JOKYMEHTAaluu U APYyTUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHON YCIIYTH.

3.2.3. BasButenp BrpaBe oOpaTuThcss B Opran mo TeiaepoHy U IIEKTPOHHOU
[o4YTe, a TaKXKe IMOJYYUTh KOHCYJIbTAlMIO Ha PecmyOnukaHcKoM mopraine, caiTe
Oprana o nopsiJIke 1 CpOKax Npe0CTaBICHUSI MyHUIUMIIAIbHON YCIYTH, B TOM YHCIIE 1O
cocTaBy, (hopMe NpPeaCTaBIIEMON TOKYMEHTAUUHA U APYTHM BONPOCAM I MOJIYYECHUS
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HH(POPMHUPYET
3asBUTENS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
periiaMeHra.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSUIUM ITyHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

Pe3ynpraTaMy  BBINOJHEHUS  AJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
KOHCYJIbTAllUM 1O COCTaBy, (opMe MpeICTaBIsIeMOd JOKYMEHTAallud U APYyTuM
BOMpOCaM, HEOOXOIUMBIM ISl TOTYYEHHSI MyHUIIUIATIBbHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB I MPEAOCTABICHUS MYHMIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (nmpeacTaBuTeNb 3asBUTeENs1) oopamaerca B MPI] ¢ 3anpocom
O TPEIOCTaBICHUM MYHULMINAIBHOW YCIYTM M TPEACTaBISIeT JOKYMEHTHI B
COOTBETCTBUH C IMYHKTOM 2.5 aIMUHUCTPATUBHOIO PETjaMeHTa.

3.3.1.2. Pabotauk M®II, Benymumii mpuem 3asBICHUN:

oIpenensieT npeaAMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYHNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

NIPOBOJNUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aAMUHUCTPATHBHOTO PETIAMEHTa,;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opu  TPENOCTaBICHWH  JTOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aIMMHHUCTPATHUBHOTO  periaMeHTa Ha OyMa)XHOM  HOCHUTENE, OCYIIECTBISET
CKaHWPOBaHWE MPEICTABICHHBIX JOKYMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

nepesaeT 3asBUTENIO Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTIOKYMEHTOB, (JOPMHUPYET SJICKTPOHHOE
NEeN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpallleHHsI 3asiBUTEJIS.

Pe3ynbraTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiser nNakeT AOKYMEHTOB, MPHHSATHIX OT
3asiBuTeNsi B Opran B 2JeKTpOHHOU (hopme (B COCTaBe MaKETOB DJICKTPOHHBIX JEN) B
T€YEeHUE OAHOro padboyero AHS €O JHA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOLI.

Pe3ynpTaTaMy BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJI0), HampaBjiieHHble B OpraH, MOCpPeICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB [IJi MPEIOCTABICHUS MYHHIUIAIBLHONW YCIYyTd B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYM 3asABJICHUS B DJEKTPOHHOU (hOpME BBIMOIHSET
CIICIYIOIIHUE JCUCTBUA:

BBITIOJTHSIET aBTOPU3AIUIO;

OTKPBIBACT (POPMY AJIEKTPOHHOTO 3asBIICHUS;

3anojgHseT (OpMy DJIEKTPOHHOTO  3asBJICHUSA, BKIIOYAIONIYIO CBEICHMS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MyHUIIMTIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHThl B 3JEKTPOHHOW (hOpME WM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs! (IIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TMOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYyrH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX CBEJIEHUN (yCTaHaBJIMBAeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HaXKMMaeT
COOTBETCTBYIOILYIO KHOTIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJICHUE TMOJIHUCHIBAETCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
myHKTa 2.5.3 aIMUHUCTPATUBHOTO PETIIAMEHTA,;

MOJIy4aeT YBeJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipy BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCSI O XapaKTepe BbISABICHHOM OLIMOKU H
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM opme 3asBICHHUS.
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AJMUHHUCTPATUBHBIE TIPOIEAYPhl, YCTAHABIMBAEMbIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSL B JICHb OOPAITICHUS 3asiBUTEIIS.

PesynpTaTaMy  BBIMOMHEHUS  aJAMHHHCTPATUBHBIX  MPOMEAYP  SBISIOTCS:
ANIEKTPOHHOE JIeNI0, HampaBiieHHoe B OpraH TOCPEJICTBOM CHUCTEMBI 3JICKTPOHHOTO
B3aMMOJICHCTBHSI.

3.3.3. PaccmoTpenune KkoMIuieKTa J0KyMeHTOB OpraHoMm.

3.3.3.1. OcHoBaHueM Hauajia BBINIOJHEHUS QJIMUHUCTPATUBHOM MPOIETYpPHI
SBIIICTCS TIOCTYIUICHHWE 3asBICHUS M WHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEI0CTABICHUS MYHUITUTIATBHON YCITYTH.

JIOMKHOCTHBIM ~ JIUIIOM ~ (paOOTHHUKOM), OTBETCTBCHHBIM 32  BBHITIOJHCHHE
aIMUHUCTPATUBHOU TPOIIETYPHI ABISCTCA PYKOBOJUTEIH UCTIOTHUTEIBHOTO KOMUTETA
CpemHeIopTKYIbCKOTO CelbcKoro TmoceneHnss CmaccKoro MyHHUIIMIIAIBLHOTO paioHa
lykasviearomess  ceéedenuss o  OondcHocmuom auye/(nanee - JODKHOCTHOE JIHIIO,
OTBETCTBEHHOE 3a MIPHEM JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHUEM JTOKYMEHTOB, B CIIy4ae
oOpareHus 3assBUTENA ¢ 3asaBiacHuEM B OpraH:

OTIpeIeISIET MPEeAMET OOpaICHIS;

yCTaHaBJIMBAET JIMYHOCTH 3asABUTEIIS;

MPOBOJIUT MPOBEPKY MOJHOMOYHI JIUIIA, TIOJIAIOIIETO IOKYMEHTHI;

MIPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpEOOBaHUSAM, yKa3aHHBIM B
nyHKTe 2.5  aJIMUHHCTPATMBHOTO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
NPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBIIEHHBIM  TpeOOBaHMSIM  (HaJIexKalee
oopMIIeHHE KOIMUM JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYMCTOK, MPHITHCOK,
3aUEPKHYTHIX CJIOB M MHBIX HE OTOBOPEHHBIX UCIIPABIICHHN );

3alOJHSAET  JJICKTPOHHYIO  (GopMy  3asdBICHUS B  aBTOMATH3WPOBAHHOM
WHDOPMAITMOHHOW CHCTEME, TMpETHA3HAYCHHOW ISl OKa3aHWsl TOCYJAapCTBEHHBIX M
MYHUITUTIATBHBIX YCITYT;

Ipyl  TPEJOCTAaBICHUM  JOKYMEHTOB,  yKa3aHHBIX B TyHKTEe 2.5
aIMUHUCTPATHBHOTO  pErjlaMeHTa Ha  OyMaXHOM  HOCHUTEJNE, OCYIISCTBISET
CKaHMPOBAHWE TIPEICTABIICHHBIX IOKYMEHTOB;

pacrevaTbiBaeT 3asBICHUE;

nepeIaeT 3asBUTEIIO Ha TPOBEPKY U MOANMKUCAHHUE;

MOCJIC TIOAMKMCAHNS CKAHUPYET MOAMMCAaHHOE 3asBIICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO nH()OPMAITMOHHYIO CUCTEMY,
MpeIHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJapCTBEHHBIX W MYHHUIUMTNAIBHBIX YCIYT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJICKTPOHHOW (HOpME WM DIIEKTPOHHBIE O00Opa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMHUPYET DJICKTPOHHOE JIETIO;

BO3BpAIaeT TOJAMHUCAHHOE 3asBICHUC M OPHTHHAJIBI OyMaKHBIX JOKYMCHTOB
3asBUTEITIO;

BBIJIACT 3asSBHUTEIIO PACITUCKY B ITpUEME JOKYMEHTOB.

B cnydae Haauums OCHOBaHMM JUIsl OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a TPHUEM JOKYMCHTOB, YBEIOMIIICT 3asBUTEIS O HAIHYNN
MPENSTCTBUAN IS TIpHeMa 3asBICHUS M BO3BpAIlaeT €My JOKYMEHTHI C OOBSICHECHHEM
coJiepKaHusl BBISIBIEHHBIX OCHOBAHUH JIJIsi OTKa3a B IPUEME IOKYMEHTOB.
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3.3.3.3. JIOmKHOCTHOE IMII0, OTBETCTBEHHOE 3a MPHEM JTOKYMEHTOB, IOCIE
MOCTYIUICHUS JJOKYMEHTOB Ha PaCCMOTpPEHUE:!

IPUCBAMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUHU C HOMEHKJIATYPOH JIeN U CTaTyc
«IIpoBepkn TOKYMEHTOBY;

U3y4yaeT TMOCTYNHBIINE DJJICKTPOHHBIC Jejia, B TOM YHCIE MPUIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JIEKTPOHHOM (hOpMe U 3IEKTPOHHBIE 00pa3bl JTOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh 3JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COONIOJICHUE YCIOBUM JEUCTBUTEIBHOCTU AJIEKTPOHHON TMOJIUCH,
nocpeacTsoM oOpamieHuss k Enunomy mnopraiy (B ciiydae, €cld 3asiBUTEIEM

IpeACTaBJICHBI AIIEKTPOHHBIE JOKYMEHTHI, HOJIIMCAaHHBIE YCUJICHHOM
KBaJIN(DUIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO).
[Tpu HATMYUHU OCHOBaHUH, IPETyCMOTPEHHBIX MTyHKTOM 2.7.1

aAMUHUCTPATHUBHOTO PErJlaMEHTa, MOJArOTaBIMBAET NPOEKT pEIIeHHs 00 OTKaze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS MTPEA0CTABIECHUS MyHULIUIIAIbHON YCIYTH.

B cinydae, ecnmu B pe3yiabTaTe NPOBEPKH YCHIECHHON KBAIHM(PUIMPOBAHHON
ANIEKTPOHHOM TMOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUI €€ JEeMCTBUTEIBHOCTH,
MPOEKT peleHuss 00 OTKa3e JIOJDKEH COAep X aTh NYHKTHI cratbu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUJIM OCHOBAaHUEM JUISI €70 IPUHSATHSL.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
IpPEIOCTaBICHUS] MYHUIMIAIBHON YCIYT'M, C yKa3aHHEM IpPUYMH OTKa3a (B ciyuvae,
€CJIi OCHOBaHMSI JJs OTKa3a B IpHUEME JIOKyMEHTOB, HEOOXOJUMBIX JJIs
[PENIOCTABICHUS MYHUIUMNAIBHOW YCIIYTM, CBSI3aHbl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IpHEME JOKYMEHTOB
JOJDKHBI cofiepKaTh HMH(GOPMAIMI0 O HAaWUMEHOBAaHUM JOKYMEHTOB (MH(pOpMaLUH,
CBEJICHMII), KOTOpbIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYMNBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAaHMUIA),
HaIpaBJIsieTCs Ha COTJIACOBAHUWE B YCTAHOBJICHHOM IMOPSAKE IMOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOIO JJOKyMEHTOO0O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJISI TMPEJOCTABICHHUS MYHMIMNAIBHOW YCIYI'M, OCYIIECTBISETCS B
MOPAJIKE, TPEAYCMOTPEHHOM IMMYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

B ciydae OTCyTCTBHS OCHOBAaHMH I OTKa3a B IPHEME JOKYMEHTOB,
MPEeIyCMOTPEHHBIX MYyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pETJIAMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, B T€UEHHUE OJIHOTO pabovyero IHsA CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HAMPABJISIET 3asBUTEI0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJOMJICHHE O IMOCTYIJIEHUU 3asBJICHUS, COJIEPIKAILEE BXOIAIIUN PErUCTPALIMOHHBIN
HOMEp 3asBJICHMS, JATy MOJy4YeHHs 3asBJICHUSA, NEpeueHb HAaMMEHOBaHUU (haiijioB,
NPEICTAaBIICHHBIX K HEMY JOKYMEHTOB, JATy MOJY4YEHHUs pe3yibTaTa MyHULHUIAIBLHOM
YCIIyTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHblx B myHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3HPOBAHHON
WH(GOPMALIMOHHONW CHCTEMBbI, MpeIHAa3HAaYeHHOW Al OKa3aHUs TOCYAapCTBEHHBIX H
MYHULUINATbHBIX YCIIYT.
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3.3.3.5. AAMHUHHCTpaTHBHBIE MTPOLEAYPHl, YCTaHABIMBAaEMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIAMEHTA, BBIMIOJHSAIOTCA B TEUEHHE OJHOTO pabodero JHS €O
JHSI TIOCTYTIJICHUS 3asIBJICHHS Ha PACCMOTpPEHUE.

Pe3ynbraramMu BHIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIHM HMPOEKT pemeHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEAOCTABICHUS MyHHUIIUIIATBHON YCITYTH.

3.4. HanpapiieH1ne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4acTBYIOIIHE B
MPEIOCTABICHUN MYHUITUNIATBHON YCIIYTH

3.4.1. OcHoBaHMEM Hayana BBIIOJHEHUS AJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSL TOJYyYEHUE AOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MpOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOoTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLEAYPHI, ABISETCA PYKOBOJUTENb UCIOJIHUTEILHOTO KOMUTETA
CpenHeopTKyIbCKOTO CeJIbCKOoro mnoceneHuss (Cnacckoro MyHHULHMIIAIbHOTO paioHa
/yKazolearomest  céedenuss 0  O0JIHCHOCmMHOM Jauyel(nanee - TOHKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3@ HaIIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoMKHOCTHOE JIULIO, OTBETCTBEHHOE 3a HAIIPABJICHUE MEXBEJOMCTBEHHBIX
3arpocoB, (opMHUpYET U HAMpaBisieT B AJIEKTPOHHOW (OpME MOCPEACTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOIO B3aUMOJEUCTBUS (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOKHOCTH — HHBIMHM CHOCO0aMHM) 3alpochl O MPEAOCTaBICHUU JOKYMEHTOB H
CBEJICHUH, IPETyCMOTPEHHBIX MMYHKTOM 2.6.1 aAMUHUCTPAaTUBHOTO PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSUIMM IYHKTOM,
BBINIOJIHAIOTCS B JICHb PUHATHS 3as1BJICHUS HA PACCMOTPEHUE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
HaIlpaBJCHHbIE B OpraHbl BIACTM U (WJM) TMOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHU3aluy 3alpOCHI.

3.4.3. CnenaiicTel  MOCTABIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
NOCTYIMBIINX Y€pPEe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEWUCTBUS,
OPEIOCTaBISAIOT 3alpallliBaeMble JOKYMEHTbl (MH(OPMALMI0) WM HAIpPaBIISIOT
yBeAOMJICHUsSI 00 OTCYTCTBMM JOKyMEHTa W (Wiau) MHPOpManuu, HEOOXOJUMBIX IS
MIPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AIMUHHCTpaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIAM ITYHKTOM,
BBINIOJIHAIOTCS. B TEUEHUE NATU JHEW CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3allMio, MPEIOCTaBISIONIME JTOKYMEHT U MH(GOpPMALHIO,
€CJIM MHbIE CPOKHU TOJIFOTOBKU M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (enepaibHbIMM 3aKOHAMH, NPABOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoii denepanyii 1 NPUHATBIMA B COOTBETCTBUU C (heepalIbHBIMU 3aKOHAMU
HOPMATHUBHBIMU MPAaBOBbIMU akTamMu PecnyOnuku TaTtapcras.

PesynbraTaMyu  BBINOJHEHUS  aJIMUHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTHI (CBEICHHSI), HEOOXOAMMBIE JJISi PEIOCTABICHUSI MYHUIIUTIANBHON YCIYTH,
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00 yBEOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHUE MEXBEJIOMCTBEHHBIX 3aPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAIPaBICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBUS  JIOKYMEHTHI (CBENIEHHUs), HEOOXOIUMBbIE IJIsi TMPEIOCTaBICHUS
MYHHUIIUTIATBHOU yCIIyTH, JTU00 yBeAOMIIEHHE 00 OTKa3e MPHU OTCYTCTBUU JIOKYMEHTA U
(wm) uabOpMAaIUH;

npu HAJIMYUU OCHOBaHMU, IPETyCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOTO pErJlaMEHTa, MOJTOTaBIMBACT MPOEKT pelieHus 00 oTKaze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHUIIUIIAIbHON yCIyTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABIICHNUS MYHULUIIAJBHON YCIYrd, C yKa3aHHEM IpPUYUH OTKa3za (B ciydyae,
€CIM OCHOBaHMSl [UJIl OTKa3a B IMpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HAPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBAaHHS ISl OTKa3a B IMpPUEME JIOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0O O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TPeOOBaHUIN),
HaIIPaBJISIETCS HA COIJJACOBAHME B YCTAHOBJICHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHT0000pOTA.

CornacoBaHue TmpoeKTa pemeHuss o0 OTKaze B IMpuUeMe JIOKYMEHTOB,
HEOOXOAUMBIX ISl MPEAOCTaBICHHUS MYHUIMNAIBbHON YCIYr'H, OCYIIECTBISIETCS B
MOpsAIKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHAIOTCS B JI€Hb MOJYUYEHHUSI CBEICHUM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
JOKYMEHTHI (CBEJEHUs), HEOOXOAMMBbIE JJI MPEAOCTABICHNUS] MyHULIMIIAIbHON YCIYTH,
MPOEKT pewmeHuss o0 OTKaze B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX ISt
MPEA0CTABIICHUS MYHULIMIIAIBHON YCIYTH.

3.4.5. Hcnonnenuwe mporenyp, VyKazaHHbIX B TnyHktax 3.4.2, 3.4.4
aAMUHUCTPATHUBHOIO  pPErJaMEeHTa, IpPU HAJIMYUM TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHONW CHCTEMBbI, MpeIHa3HaYeHHOW aJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHULUINAIBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa pErucTpaluy 3asBICHHUS B
COOTBETCTBHUM C MyHKTOM 2.13 aIMUHUCTPATUBHOIO pErIaMEHTA.

3.4.6. MakcuManbHBIii CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aMUHUCTPATUBHOTO pEriaMeHTa, COCTABIIAET IMATh pabodmnx
JTHEH.

3.5. IloaroroBka pe3yibTaTa MyHUIIMIATBHONW YCIYTH

3.5.1. OcHoBaHME€M Hayaja BBIIOJHEHHUS aJMUHUCTPATUBHON MpPOLEAYpPbI
ABIIIETCS TOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIIA, OTBETCTBEHHOTO 3a HampaBlieHHE
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MEKBEJOMCTBEHHBIX  3alPOCOB, JIOKYMEHTOB (CBEACHUI), HEOOXOAUMBIX  JJIs
MPEOCTaBICHUS] MyHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOU
MIPOLEAYPHI, SABJISIETCS PYKOBOJUTEIb HCIIOJTHUTEIBLHOTO KOMHTETA
CpenHEeopTKYIBbCKOTO CeJIbCKOro mnoceneHus CHIaccKoro MyHHUIMIAJIBHOTO pailoHa
lykasvisaromes ceéedenusi o Oondxcnocmuom auyel (mamee - AOKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBACHIS MYHUIUIIAIBHON YCIIyTH).

3.5.2. JloKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJOTOBKY pe3yibTaTa
MPEIOCTABICHNS MyHULIMTIIAJBHOU YCITYTH:

paccMmaTpuBaeT C(OPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEOCTaBICHUS] MyHUITUTIAIbHON YCIIYTH;

IpU BBISBJICHUM OCHOBAaHMM JUIsi OTKa3a B NPEJOCTABICHUU MYHHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHHUCTPATUBHOIO PEriiaMeHTa, MOATOTaBINBACT
MPOEKT pelieHrs 00 OTKa3e B MPEJOCTaBICHUN MYHHUITUTIATLHON YCIIYTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJIs OTKa3a B MPEAOCTABICHUNU MYHUITUTIATILHON
YCIYyTd, MNPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMUHMCTPATUBHOIO pErjaMeHTa, Mo
UTOTaM  pPACcCMOTPEHHUS  JOKYMEHTOB, HEOOXOOUMBIX  JJIsi  IPEAOCTaBJICHUS
MYHHUIUIIAIBHON  yCJIYTHU, TMOJATOTAaBJIMBAECT TMPOEKT pe3ysbTara MNpeaOCTaBICHUS
MYHUIIUITAJIBHOM  yCIYTM B COOTBETCTBHMM ¢ ToAmyHKToM 1 myHkra 2.3.1
aIMUHUCTPATUBHOT'O PETJIAMEHTA,

HampaBJseT  MOATOTOBJICHHBIM  MPOEKT  pe3yJbraTa  IMPEIOCTaBICHUS
MYHHUIUTIAJIBHON YCIIYyTM Ha COTrJIaCOBAaHHWE B YCTAHOBJIEHHOM IOPAJIKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIC MPOLEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIFOTCS] B TEUEHUE JIBYX pabouux JHEH.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
peuieHust 00 0TKa3e B MPEIOCTABICHUN MYHUIMIIAIBHONW YCIyTH, MPOEKT JOTrOBOpa Ha
pa3MelIeHrne HeCTallMOHAPHBIX TOPTOBBIX OOBEKTOB.

3.5.3. CormacoBanue H TMOJINKACAHUE MPOEKTA peE3yJibTaTa IPEIOCTABICHUS
MyHULIMOAIBHOM  yCiIyru (majgee — TMPOEKThl JOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJIPA3/ICJICHHsl, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3ysibTaTa MYHUIMNAILHOW  yCayrW, 3amectuteneM PykoBoautenss Oprana,
PykoBogutenem Oprana.

[ToaroTroByieHHbIE MPOEKTHI JTOKYMEHTOB, UMEIOIIUE 3aMEYaHUs, BO3BPAIIAIOTCS
Ha J0pa0OTKy JIMIY, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yjbTaTa MYHHUIIUITAIBHOM
ycayru. Ilocne ycrpaHeHHsl 3aMeUaHUil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEHAIOTCA
JUISl COTJIACOBAHMS U TIOATIMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUHM NPOCKTOB JOKYMEHTOB IPOBEPSET
coOJIFoZIcHUEe aJMUHUCTPATUBHOTO perjaMeHTa JAOJDKHOCTHhIMU JmiamMu OpraHa B
YaCTHU CPOKOB BBINTOJHEHHUS aJIMUHUCTPATUBHBIX MPOIIEAYP, UX MOCIEI0BATEILHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUM YIIOJTHOMOYEHHBIX JOKHOCTHBIX jul] OpraHa B
CHUCTEME DJIEKTPOHHOTO JOKYMEHTO00OpOTA.

B caydae BbISABICHMS ~ HApylmIeHHA B YacTM  CPOKOB  BBITIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLIEAYP, UX MOCIEAOBATEILHOCTH U TMOJHOTHI PyKOBOIWTEINH
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Oprana MHUIIMUPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIHII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C ITyHKTOM 4.3 aIMHHHCTPATHBHOTO PETJIAMCHTA.

AJMUHHUCTpPATUBHBIE TIPOIEAYPhI, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSIFOTCSI B TEUCHHUE IBYX pabOYmX JHEH.

PesynbpraraMy BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKase B IpreMe IOKyMEHTOB HEOOXOIUMBIX ISl IPEIOCTABIICHUS MyHHUIIUITATLHOM
yCIyTH, pelieHrue o0 OTKa3e B MPEAOCTABICHUH MYHHUIIUTIAIBHON yCIyTH, JOTOBOP Ha
pa3MeIICHIE HeCTAI[MOHAPHBIX TOPTOBBIX OOHEKTOB.

3.5.4. MHcnomHenwe Tmiponeayp, yKazaHHbIX B IyHKTax 3.5.2, 3.5.3.
aJIMUHACTPATUBHOTO  pETJaMeHTa, TMpH HAIUYAM TEXHHYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMAaTHYECKOM PEKHUME C UCIIOJIh30BAHUEM aBTOMATH3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYECHHOW I OKa3aHWS TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYpP, YKa3aHHBIX B
myHKTe 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YEThIPEe padoUnX JTHS.

3.6. Beimaua (HampaBiieHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUITUTIATLHOW YCITYTH

3.6.1. OcHoBaHMeM Hayaja BBIMIOJHEHUS AJMUHUCTPATUBHON MPOIEAYpPHI
SABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TPOLIEAYPHI, TOKYMEHTa, IOJITBEPKIAIOMIETO MPEAOCTABICHUE
MYHULHUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE AJIMUHUCTPATUBHOU
MIPOILIEAYPHI, SBJISIETCS PYKOBOJIUTEIb HCIIOJTHUTEIHLHOTO KOMHTETA
CpenHeropTKyIbCKOTO CeNIbCKOro mnoceneHuss Cnacckoro MyHULHMIAIBHOIO paiioHa
lykazvisaiomess  ceedenusi o OondicHocmuom auye/(nanee - JTODKHOCTHOE  JIUIIO,
OTBETCTBEHHOE 32 BbIJIauy (HampaBJeHUE) TOKYMEHTOB).

3.6.2. JlooKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIaudy (HAMpaBIICHUE)
JIOKYMEHTOB:

o0ecrieunBaeT  pErucTpalyid HW  BHECEHHE CBEIEGHUM O  pe3yjbTare
NPEAOCTABICHUS MYHUIIMNAIBHON YCIYTM B TOJCUCTEMY BEICHHUS JIOKYMEHTAlUU
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJisi OKa3aHWs
rOCYJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

W3BEIIACT 3asBUTEIA (€r0 MPEJCTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yibTare NpeAoCTaBICHUS MYHUIUINAIBHOW YCIYTM U O BO3MOXHOCTH MOJTYYEHHS
pe3ynbTaTa NpeJoCTaBICHUs] MyHHIIMNAIBHOM yciayru B Oprane unu B MOII,

Wcnonnenue  mpoueayp TNpd  HAIMYUM — TEXHUYECKOW  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAIIMOHHOM CHCTEMBI, MpPEJIHA3HAYEHHOW I OKa3aHUs T'OCYJapCTBEHHBIX U
MYHUILIUTTATBHBIX YCIIYT.

AJIMUHUCTpPATUBHBIC TPOLEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSIIOTCSL B T€UEHUE OJHOTO pabouero AHS CO JIHS NOMANMHCAHUS JTOKYMEHTAa,
SIBJISIFOLLIETOCS pe3yJIbTaToM pe0CTaBICHUS MYHULIMIATBHOMN YCIIyTH,
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).
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Pe3ynpTraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCH:
pa3MeIleHUe CBEACHHI O pe3yJbpTaTe MPEAOCTaBICHUS MYHULMNAIBHON YCIyI'HM B
MH(POPMALIMOHHBIX ~CHUCTEMaX, M3BEIICHUE 3asBUTENs (€ro MpeaCTaBUTENs) O
pe3ynbTaTe MPeJOCTABICHUS MyHHIIMIIAIIBHON YCIYTH U CIIOCO0ax €ro MoJy4eHHs.

3.6.3. Tlopsmox Beimaud (HampaBlICeHHs) pe3yJibTara  IPEAOCTaBJICHUS
MYHULIANTAIBHON YCITYTH:

3.6.3.1. Ilpu obOpaiieHny 3asBUTEIIS 3a PE3yJIbTAaTOM MYHUIIMIAIBHON YCIYTH B
M®II, pabotHuk M®I] BbIHaCT 3asBUTENI0 PE3yJbTaT MYHHIUIIAJBHONW YCIYTH B
dbopme dK3eMIuIgpa AJIEKTPOHHOIO JIOKyMEHTa Ha OymaxkHoMm Hocurtene. [lo
TpeOOBAHMIO 3asABUTENISI BMECTE C OK3EMIUIAPOM DJIEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MPEIOCTaBIISETCS SK3EMIUIAP JJIEKTPOHHOTO JIOKyMEHTa
IyTEM €ro 3alliMCH Ha ChEMHBII HOCUTENb MH(POPMALMK WIIM HANIPaBJICHUS 3K3EMILIApa
ANIEKTPOHHOI'O JOKYMEHTA MO 3JEKTPOHHOMU IMouTe B ajapec 3asBurens. [lpu 3amucu Ha
ChEMHBIM HOCHUTEIb HMH(GOPMAIMM WJIA HANpaBICHUU OHK3EMIUISIPA SJIEKTPOHHOIO
JOKyMEHTa, HA OCHOBE KOTOPOT'0 COCTAaBJIEH SK3EMILISP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTEJE, MO HJIEKTPOHHON MOYTE HUACHTUYHOCTh TAKOTO SK3eMILISpa
ANEKTPOHHOIO JOKYMEHTa SK3EMIUISIPY JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOJTHOMOYEHHBIM COTPYIHHUKOM C HMCIOJIb30BAHUEM YCHUIIEHHOU
KBaJIM(PUIUPOBAHHOM 311EKTPOHHON MOJIHUCH.

AJIMUHHCTPAaTUBHBIE NPOLEAYpPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJIHAIOTCS B TOPSIKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asiBUTEISI B CPOKH,
YCTaHOBJICHHBIE perjaMmeHTOM padoTel MDII,

Pe3ynbraraMu BBIOJHEHUS aAMUHUCTPATUBHBIX TPOLEAYP SIBISIIOTCS: (PUKCALUs
dakTa BbIJAYM pe3yjbTara MpeaocTaBieHUss MyHuIunaabHou ycinyru B AUC MOI],
pe3ynbTaT MPEJOCTABICHUS MyHUIIMIAIBHOW YCIIYTH, BbIJAHHBIN 3aBUTEIIO.

3.6.3.2. Ilpu oOpaieHnn 3asBUTENS 3a PE3ylbTaTOM MYHHUIMMAIBHOW yCIyTH
yepe3 PecnyOnuMKaHCKUMN MOpTan 3asBUTENI0 B JIMYHBIA KaOMHET aBTOMATHYECKU
HaIpaBJsieTCs  AJEKTPOHHBIM  00pa3  JOKYMEHTa, SBISIOIIErOoCs — pe3yJbTaTOM
[IPEIOCTABIIECHUS MYHULIMTIATBHON YCIYyTH, ITOJANIMCAaHHbBIN YCUJIEHHOM
KBATM(PUUMPOBAHHON 3JIEKTPOHHOU MOAIUCHIO0 YITOJIHOMOYEHHOTO JTOKHOCTHOTO JIUIA
Oprana (Oprasom).

AJMUHHCTPAaTUBHBIE NPOLEAYPbI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBINIOJIHAIOTCS B JE€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEIOCTABICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHULIMITAIBHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nuuoM Oprana (Opranom).

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIAIOTCH:
HampaBieHue (MpeloCTaBIeHUE) C UCHoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO IOKYMEHTA, MOATBEPXKIAIOIIET0 MPEA0CTABICHNE MYHUIIMIAIIBHON YCIyTU
(B TOM umCie OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBHOW YCIIYTH).

3.6.3.3. IIpu oOpanieHun 3asBUTENS 3a PE3yJbTaTOM MYHULHMIAIBLHON yCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBiieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJibTaT MyHHUIMNanbHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM OJJIEKTPOHHOTO JOKyMEHTa Ha OyMaXHOM HOCHUTEJE €My
MIPEAOCTABIAETCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA IyTEM €0 3allMCH Ha Chb€MHBIN
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HOCHUTEJh WHPOPMAIIMKA WM HAIMPaBICHUS HK3EMIUISpA SJIEKTPOHHOTO JTOKYMEHTa II0
AIIEKTPOHHOM TIOYTE B aJIpeC 3asiBUTEIIS.

AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAaHABIMBAEMbIC HACTOSAIIUM ITYHKTOM,
OCYIIECTBIISIIOTCS B TOPSAKE OYEPEAHOCTH, B JCHb TPHUOBITHS 3asBUTEISA B
cooTBeTcTBUM ¢ [IpaBuiiaMu BHYTpEHHETO TPYJ0BOTO pacnopsiaka Oprauxa.

Pe3ynbpTaTomM BEITIOTHEHHS aJIMUHUCTPATUBHBIX TPOICAYP SIBISIOTCS: (DUKCAIHS
dakTta BBIJAYM ~ pe3ydabTaTa  IPEIOCTABICHUS  MYHUIMINAIBHOW  YCIYyTH B
aBTOMATHU3UPOBAaHHONW HH(DOPMAIIMOHHOW CHCTEMe, IMpEeIHA3HAUYCHHOW IS OKa3aHWs
rOCy/IapCTBEHHBIX M MYHHUIIUITAILHBIX YCIYT.

3.7. UcnipaBiieHUE TEXHUYECKUX OITUOOK

3.7.1. B cinyyae oOHapyXeHHS TEXHHUECKOU OIMTMOKH B JIOKYMEHTE, SBJISFOIIICMCS
pe3yNbTaTOM MYHHUIIUITATILHON YCIIYTH, 3aBUTENb HampasisieT B OpraH:

3asBJICHUE 00 WCMPABJICHUU TEXHUYECKOW OmMOKK (mpuioxenue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIaHHBIM 3asBUTENIO0 KaK pe3yJbTaT MYHUIIUINAIBHOW YCIyTH, B
KOTOPOM COJICPIKUTCS TEXHUUYECKasl OIINOKA;

JOKYMEHTBI, UMEIOIINE IOPUANYECKYIO0 CHUITY, CBUAETEIbCTBYIOIINE O HAJIUYUU
TEXHUYECKOMN OIIMOKH.

3asiBieHre 00 MCIPaBICHUHM TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3y/IbTaTOM MYHULIUIIATBHON yCIyTH, IOJAETCs 3asBUTEIEM
(YnoJIHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTIpPAaBICHHEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJJIEKTPOHHOM MOYTHI), OO uepe3 PecmyOnukaHCKuil mopTan uiu
MOII.

3.7.2. JIoKHOCTHOE JIUIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIIECTBIISIET
MpHEM 3asBJICHUS 00 MCIIPABICHUN TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHUE C
MPWIOKEHHBIMH IOKYMEHTaMHU W TIEpeacT UX JOKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOAILIUM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALINN 3asBICHUSI.

PesynpTaTaMu BBITIOSHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISFOTCS: MIPUHATOE
U 3aperucTpUpPOBAHHOE 3asBJICHHE, HANPABICHHOE HA PACCMOTPEHHE JIOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy T0KyMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy IOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IIEISIX BHECEHHUS UCHPABICHUN B JIOKYMEHT,
ABIISIIOIIMNCS Pe3yJbTaTOM MPEAOCTaBICHUS MYHULUIAIBHON YCIYTH, OCYIIECTBIISET
IpOIEAYPHl, MPEAyCMOTPEHHBIE MYyHKTOM 3.5 aJIMUHUCTPATUBHOTO perjaMeHTa, |
BBIJIaCT HCIIPABJICHHBIN JOKYMEHT 3asBUTENIO (YMOJHOMOYCHHOMY MPEICTABUTEINIO)
JUYHO TIOJl POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJHOMOYEHHOTO TPEIACTABUTEIN)
OpUTHHAJIA JOKYMEHTa, B KOTOPOM COACPKHUTCS TEXHUYECKas OITNOKA, MIJIM HAMIPABJISACT
B aJpec 3asBUTENIA TOYTOBBIM OTIpPABIIEHHEM (ITOCPEIACTBOM DJIEKTPOHHON IOYTHI)
NUCHMO O BO3MOXKHOCTH TIOJIYYCHUS TOKYMEHTa MpH mpenocTaBieHnu B Oprad
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKask OIINOKa.
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AJMUHHUCTPATUBHBIE TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHHE ABYX pabOuYuX IHEW TMocjiae OOHApYKEHUS TEXHUYECKON
OMMUOKA WM TONY4YeHHUS OT JII0OOTO 3aMHTEPECOBAHHOTO JIUIA 3asBICHUS O
JOMYIIIEHHOW OLINOKeE.

PesynpTaTaMy  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  IMPOLEAYP  SBIISIOTC:
BBIIAHHBIN (HAIIPABJICHHBIN ) 3asIBUTCITIO JIOKYMCHT.

4. Tlopsiaok U popMbl KOHTPOJISI 32 NPeI0CTABJIEHUEM MYHHIUNIAIbHO
yCJIYIT'H

4.1. ITopsatok OCYIIECTBIEHUS TEKYIIEr0 KOHTPOJIS 32 COOIIOIEHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH MOJ0KEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
MPEA0CTABIECHUIO MYHULIUIIAJIbHON YCIYTH, a TaK)KE IPUHATUEM UMU PEIICHUN

KOoHTpoib 32 MOJHOTOM M KAa4eCTBOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH
BKJIIOYAET B c€0s BBISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJICHUST TPOLIEYyp TMPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelIeHu# Ha AercTBus (06e31eiicTBIE) TOHKHOCTHBIX JIUIl OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJEHUEM HCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEAYP ABJISIIOTCS:

1) mpoBepka M COIJIACOBAHWE TMPOCKTOB JIOKYMEHTOB IO TPEJOCTABICHUIO
MYHULIMTIATBHOMN YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOpPSJKE  TPOBEPKH  BEICHUS
NETONPON3BOACTBA;

3) mpoBeieHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHHUSI
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAIbHON YCIIyTH.

B mensx Tekywmero KOHTPOJS MCIOJb3YIOTCS CBEICHUS, HWMEIOIIUECS B
ANIEKTPOHHON 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJICHIIUS, yYCTHAas W MUChMEHHas
nH(popMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aIMUHUCTPATHBHBIX
MPOLENYD, KYyPHAJIbl y4€Ta COOTBETCTBYIOIIUX JTOKYMEHTOB U JIPYTHE CBEACHUS.

JIns1 oCylIeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTM W NPUHATUM PEWICHUM PYKOBOIAUTEIO OpraHa MECTHOIO
CaMOyNIpaBJE€HUsS TMPEACTABISIIOTCS  CIPAaBKA O  pe3yJbTarax IpeAoCTaBICHUSA
MYHULIUTNIAJIIBHON YCITYTH.

O cny4asx ¥ NpU4YrHAX HAPYLIEHUS CPOKOB, IIOCJIEIOBATENBHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TMPOLEAYP MOJKHOCTHBIE JIMIIA HEMEJIECHHO WH(OOPMUPYIOT
PYKOBOJUTENS OpraHa, MPEeJOCTaBISAIOMIETO MYHHUIMIIAIBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHCHUIO HAPYIIIECHUM.

Texymmuii KOHTPOJh 3a COOJIOJIEHWEM TMOCJIEIOBATEILHOCTH  JIEHCTBHIA,
ONPENCICHHBIX  AIMHUHUCTPATUBHBIMU  NOPOLEAYpaMH IO  MPEIOCTABICHUIO
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MYHULUIIAIBHON YCIYI'M, OCYIIECTBIIIETCS 3aMECTUTEIEM pPYKOBOAMTENA OpraHa
MECTHOTO  CaMOYIIPaBJI€HUs, OTBETCTBEHHBIM 3a OpraHu3alui  paboThl IO
MPEAOCTABIECHUIO MYHULMIIATBHOM YCIIYTH, HaYaJIbHUKOM OTJENA, OCYLIECTBISIOLIErO
OpraHu3alxI0 padOThI O NPEJOCTABICHUIO MYHUIIUIAIBHON YCIIyTH.

IlepeyeHp  JODKHOCTHBIX JIMI, OCYIIECTBILIFOUIMX TEKYIIUA KOHTPOJIb,
YCTAHABJIMBACTCS IOJIOXKECHUSAMU O CTPYKTYPHBIX IOAPA3JEICHUSAX OPraHa MECTHOTO
CaMOYIIPABJICHUS U JOJDKHOCTHBIMU PETIIAMEHTAMH.

4.2. Ilops10K ¥ IEPUOINYHOCTH OCYILIECTBIICHHS IUIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTHI ¥ Ka4€CTBA IIPEAOCTABICHNU MyHUIMIIAIILHON YCIIYTH, B TOM YHUCIIE ITOPSAAO0K
¥ GOpPMBI KOHTPOJIS 3@ TOTHOTOM U KAYECTBOM IMPEIOCTABICHUS] MyHHUITUIATBHOM
yCIIyrt

4.2.1. KOoHTpOIb 32 MOTHOTOW M KAYECTBOM INPEIOCTABICHHUS] MyHULIUITAIbHON
YCIIYTH OCYLIECTBIISIETCS B (hopmax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenen Ha nercteus (Oe3nericteue) Oprana, a
TAK)K€ X JTOJDKHOCTHBIX JIML, MyHULIUITAJIBHBIX CITYKAIUX.

4.2.2. B nensix ocyIecTBIEHUs KOHTPOJIA 3a IIOJHOTOM U KA4YECTBOM
[IPEIOCTABICHUS MyHULIUIIATBHON YCIIYTH IPOBOASATCS IUIAHOBBIE U BHEIJIAHOBBIE
npoBepku. [IopsSa0K ¥ NEpUOANYHOCTD OCYLIECTBICHUS IUIAHOBBIX IPOBEPOK
ycTaHaBIUBaETCs I1aHoM paboTel Oprana. [lpu nmpoBepke MOryT paccMaTpuBaThCs BCe
BOIIPOCHI, CBSI3AHHBIE C IIPEIOCTABICHUEM MYHHUIIMIIAIBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UM OTJIEIABHBIN BOMPOC, CBA3AHHBIN C IPEIOCTABICHUEM MYHUIIUIAIbHON
yCIIyrH (TeMatruueckue npoBepku). [TpoBepka Takxke MOKET TPOBOJUTHCS IO
KOHKPETHOM KaJio0€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYIIEHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOTy4YeHHUsI XKayio0 3asiBUTeNer Ha feiicTBus (Oe3neiictBrue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATbHBIX CITyXKaIIHX.

4.2.4. Pe3ynbTathl IpOBEPKH OPOPMIISIIOTCS B BHJI€ aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJTOCTATKH U MPEIIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOIIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3/eiicTBrE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIUIATBHON yCIyTH

ITo pe3ynbpTaram NpoOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYIICHUN TTPaB
3asiBUTENIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATENBCTBOM Poccurickon deneparuu.

PykoBoauTtens opraHa MECTHOIO CaMOYIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBIICHUMN.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTEINS) CTPYKTYPHOTO MOApPA3AEICHUS
OpraHa MECTHOIO0 CaMOYIIPABJIEHHS HECET OTBETCTBEHHOCTh 3a HECBOECBPEMEHHOE U
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(M) HeHaaJiexkalllee BBITIOTHEHUWE AJMUHHUCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
pazzeie 3 aIMUHUCTPATUBHOTO PErJIaMEHTA.

JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULUNAIBHBIC CIYXKAIllMEe 3a PELICHUS WU
nerctBust (0e3/1eiicTBUE), TPUHUMAaEMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHUIIATTATBHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBLCTBOM IOPSIIKE.

4.4, TonoxxeHus1, XapaKTepU3yoIue TpeOOBaHUS K TOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEI0CTABICHUEM MYHHUITUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TpaXKaaH, UX
00BbEeIMHEHUH U OpraHu3aIui

KoHTposib 32 mpeaocTaBieHneM MYHULIMIIAIIBHON YCIIYTH CO CTOPOHBI Ipak/aH,
UX OOBEIMHEHUH U OpraHu3alMil, OCYHIECTBISETCA MOCPEICTBOM OTKPBITOCTU
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICHHUS  OpU  IPEIOCTaBICHUU
MYHULIMIAIBHOM  yCIYTHM, IIOJYyYEHHUS IIOJHOM, AaKTyaJlbHOW M JOCTOBEPHOU
nH(pOpMaMU O MOPAJKE MPEAOCTABICHHUS MYHULUIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO0 pacCMOTpeHus oOpaiieHud (kajio0d) B Mpolecce MpeaoCTaBICHUS
MYHUIUIIAIBHON YCIIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIIECT0 MYHUIUNAJIBHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBLHOI0 LIEHTPA NMPEA0CTABJIEHHUS TOCYyIapCTBEHHbIX H
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanubix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIMNAJbHBIX CJIY:KANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XAJTOBAHKUE B JOCYJAECOHOM MOPSAIKE PEIICHUN
u faeicTBuil (0e3nelcTBUSI) OpraHa, MPEJOCTAaBISIONIETO MYHHUIUIIAIBHYIO YCIIYTY,
JOJDKHOCTHOIO  JIMI[A OpraHa, MpeJoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUIAIBHOTO  CIYXKAIllero,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABISIIOLIETO
MYHHULIUTIATIBHYO yCIIyTYy, MHOT0(YHKIIMOHAJIBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAIBHOTO LIEHTPa, OpraHu3alui, MpeyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIOIINX CIydasiX:

1) HapymieHue Cpoka perucTpanuu 3amnpoca 0 NpeJoCTaBIEHUN MYHHIIMIAIbHON
YCIIYTH, 3aI1poca, yKa3aHHoro B crarbe 15.1 @eaepanproro 3akona Ne 210-D3;

2) HapyllIeHHe CPOKa MPEJOCTaBICHUS MYHHUIMNAIbHOW yciayru. B ykazaHHom
ciaydyae nocyaeOHoe (BHecyneOHOe) 00KaloBaHHME 3asBUTENIEM PEIICHUN U JEUCTBUMN
(6e3neiicTBUsl) MHOTO(YHKIIMOHATBHOTO LIEHTPA, pabOTHHKA MHOTO(YHKIIMOHAIBLHOTO
[EHTpa BO3MOXHO B CJyyae, €ClIM Ha MHOTO(YHKI[MOHAJIbHBIA LIEHTP, PELICHUS U
nevictBust  (0e3meHCTBUE) KOTOPOro  OOXATyHOTCSA, BO3JIOKEHA  (PYHKUMS 1O
NPEIOCTAaBICHUIO COOTBETCTBYIOUIMX MYHULMIAIBHBIX YCIYr B TOJHOM 00bEeMe B
MOPSIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;



31

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHPOPMAIMH JTUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTaBICHUE WIM OCYLIECTBICHHUE KOTOPBIX HE MPELyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepanuu, HOPMaTUBHBIMU
MpaBOBbIMU akTamu PecnyOivku TaTapcTaH, MyHULIMIAIBHBIMU NPABOBBIMU AKTaMU
JUTS IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Dexepanuu, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTS IPEIOCTABJICHUS] MYHULIMITAIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B MpeOCTaBICHUN MYHUIIUIIATBHONW YCIYTH, €CJIM OCHOBAHUS OTKa3a He
MPEAYCMOTpPEHbI (peiepanbHbIMM 3aKOHAMH M MNPUHATBIMA B COOTBETCTBUM C HUMU
VHBIMA HOPMaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
MHBIMM  HOPMAaTUBHBIMH  MpaBOBbIMM  akTtamMu  Pecnybmuku — Tarapceraw,
MYHULUINAJIBHBIMU ~ TPAaBOBBIMM  akTaMd. B  yka3aHHOM ciydae jaocyaeOHoe
(BHEcyneOHOE) 00kaloBaHME 3asBUTENIEM pEIICHU U JelcTBUil (Oe31eicTBYsA)
MHOTO(DYHKIIMOHAJIbHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMINAIBHBIX YCIAYr B IOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asABUTENS MPU IPEIOCTABICHUU MYHULUIAIBHOM YCIyTU
IJIaThl, HE MNPEAYCMOTPEHHOW HOPMATUBHBIMU IIPAaBOBBIMM akTaMu Poccuiickon
Odenepani, HOPMATUBHBIMU  TPaBOBBIMH  akTamu  PecnyOnuku  Tarapcraw,
MYHULIMTATBHBIMU TPABOBBIMU AKTAMH;

7) OTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHHULMIIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LEHTpa, padOTHHKA MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alfii, MpeyCMOTPEHHBIX
gacthto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUU JIONYIIEHHBIX MMM ONEYAaTOK M OLIMOOK B BBIJAHHBIX B Ppe3yJbTaTe
MPEAOCTABICHUS  MYHHMIMOAIBHOW  YCIOYyrM  JOKYMEHTax JMOO  HapylIeHUe
YCTaHOBJIEHHOTO CpOKa TakKUX HcIpaBieHud. B ykazaHHOM ciydae pgocyneOHoOe
(BHecyneOHOE) oO’kalmoBaHUE 3asBHUTENIEM pEIICHUH U JedcTBuil  (0e3maeiicTBus)
MHOTO(YHKITMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAJIbHBIA LEHTP, PEIICHUS U JCHCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HAa (GYHKIUS IO TMPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TMOJHOM oOBeME B MOPSJIKE,
onpeaeneHHoM vacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHuWe CpoKa WIM TMOpsAKa BbIJAYd JOKYMEHTOB IO pe3yJibTaTaM
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIIUNIATIBHOM YCIYTH, €CJIM OCHOBaHUS
NPUOCTAHOBJIECHUSI HE MPENyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M MPUHSTHIMUA B
COOTBETCTBMM C HUMU HMHBIMA HOPMAaTHUBHBIMU TIPaBOBBIMH akTamMu Poccuiickoi
Oenepanuu, 3aKOHAMH U WHBIMH HOPMATHBHBIMU MpPaBOBBIMU akTamu PecrnyOnuku
Tarapctan, MyHUIIUIIATBHBIMYA NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae gocyne0Hoe
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(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIMIeHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO IEHTpa, pa0OTHHKAa MHOTO()YHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOMKAIYIOTCS, BO3JIOKEHA (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMUIAIBHBIX YCAYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaenaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MpPU MPEIOCTABICHUU MYHUIIMIIAIBHOW YCIYTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPU MEPBOHAYATBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAILHOM
YCIIYTH, 32 HCKIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae jaocyAeOHoe (BHeCyAeOHOE)
00’xaioBaHUE 3asIBUTEIIEM pelIeHu 51 JNEUCTBUN (6e3nelicTBUs)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPSJIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercss B NUCbMEHHOM (opme Ha OyMa)kKHOM HOCHTENE, B
AJIIEKTPOHHOM (opMe B Oprad, MPEeNOCTABISIONNUNA MYHULUIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIN IEHTP JHOO0 B COOTBETCTBYIOLIUN OpraH TrocyAapCTBEHHOU
BJIACTH, SIBJISIOLIMICS YyupeauTeleM MHOroQyHKUIMOHAIBHOTO IeHTpa (najee -
yuypenuTeiab  MHOTOQYHKIMOHANBHOTO  LEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanoosl
Ha pelleHus U AeictBus (Oe3neiicTBUE) PYKOBOAMTENS OpraHa, MPEJOCTABISIIOLIETO
MYHULUIIAIBHYIO YCIYTY, TOJAIOTCS B BHILIECTOSIIIMA OpraH (Mpy €ro HaJlM4um) 0o B
Cllydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYyHUIIUNANBHYIO yciayry. JKamoObl Ha perieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIO
ATOr0 MHOTO(QYHKUMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA YUPEIUTENIO
MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa WM JOJDKHOCTHOMY JIALY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPaBOBBIM akToM PecnyOnmuku Tartapcran. JKamoOwsl Ha pemieHus u
neuctBusa (Oe3nelicTBre) paOOTHUKOB OpraHU3AIMi, MPEeTyCMOTPEHHBIX udacThio 1.1
cratbn 16 ®enepasibHoro 3akoHa Ne 210-®3, noparorcs pPyKOBOIUTENSM 3THX
OpraHU3aIUu.

Kanoba Ha pemienus u AeiicTBusi (Oe3aeiicTBUE) OpraHa, MperOCTaBISIOLIETO
MYHUIIMOAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMIA OpraHa, MNpeAoCTaBIISIONIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUMUIIAJIBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABISIONIEr0 MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa MO IOYTe,
yepe3 MHOTO(DYHKIIMOHANBHBIA UEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPENOCTABIAIONIET0  MYHUIMNAIbHYIO  yciayry, EnmHoro  moprama  nubo
PecnyOnmkanckoro noprana, HHPOPMAIIMOHHON CUCTEMBI TOCYAEOHOTO 00XKalIoBaHMUS,



33

a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButensd. JKanoba Ha pelieHus u
NEUCTBUS (Oe3nelicTBHe) MHOTO(YHKIIHIOHATIBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOXET ObITh HampaBieHa IO I[o4Te, C
WCIOJIb30BaHWEM  HH(OPMALMOHHO-TEJIEKOMMYHHUKAIMOHHON — cetn  «MHTepHETY,
opUIMaTBHOTO cailiTa MHOTO(QYHKIIMOHAJIBHOTO LIeHTpa, EnuHoro mnoprana Jsmbo
PecnyOnukanckoro nopraia, HHGOPMAIIMOHHONW CUCTEMBI 10CY/1e0HOTO 00KajJoBaHUs,
a Tak)Ke MOKET OBbITh MPUHSATA MPHU JIMYHOM TIpreme 3asButeis. XKanoba Ha pelieHus u
nenctBusa (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOXKET OBITh HaIpaBjeHa
o ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», oduIMaTbHBIX CAWTOB 3TUX Opranu3auuii, EnmnHoro mopranma mnm6o
PecnyOnukanckoro moprana, a TakKe€ MOXET OBITh NPHUHATA IPHU JIMYHOM IpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COEPKATh:

1) HauMeHOBaHME OpraHa, MPEAOCTaBIAIONIEr0 MYHUIUMIAIBHYIO —YCIYTY,
JOJDKHOCTHOTO JIMI[@ OpraHa, MNpeJOCTaBISIOMIEr0 MYHULUIAIBHYIO YCIYry, JHOO
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJAUTENS U
(wnu) paOoOTHUKA, OpraHu3aluidi, NPEIyCMOTPEHHbIX dYacThio 1.1 crateum 16
®enepanbHoro 3akoHa Ne 210-03, ux pykoBoauTenen u (uinn) pabOTHUKOB, PEIICHUS U
nencTBug (0e3/efCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOro JMIa JUO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKIEHUS 3asBUTEIS - FOPUIMYECKOrO JIUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOIO
TenedoHa, agpec (agpeca) AMEKTPOHHON MOYTHl (IPU HAJTMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBenmeHus 00 OOXKayeMbIX PEIICHUSIX U JIeUCTBUAX (Oe31eiiCTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO  YCIyry, JOJDKHOCTHOTO —JIMIIa  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIEro,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, paO0OTHHKAa MHOTO(YHKIIMOHAJIILHOTO LIEHTpA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHWM KOTOPBIX 3asBUTEJb HE COIIACEH C PEIICHUEM H
neiictBueM (Oe3nefCTBHUEM) OpraHa, MpPEJOCTaBIISIONIEIO MYHHUIMNAIbHYIO YCIYTY,
JOJHDKHOCTHOTO JIMLIa OpraHa, MPEeIOoCTaBIAIONIEr0 MYHULMMAIbHYIO YCIyry, JH0o
MYHMIIMIIAJIBHOTO  CIIY)Kalllero, MHOTO(YHKIMOHAJIBHOTO  LIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alUil, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NpPEICTaBICHbl JOKYMEHTHI (MPU HAJIWYMU), TOJITBEPKAAIOUIME JIOBOABI 3asIBUTEINS,
100 X KOTHH.

5.4. IToctynuBias »*anobda MOAJICKUT PETUCTPAIIMUA B CPOK HE TIO3/IHEE pab0OvYero
JIHS1, CJIETYIOIIETO 33 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISAIONMNA MYyHUIUIATBHYIO
yCIyTy, MHOTO(QYHKIMOHAIBHBI I[EHTP, YUYPEOUTEN0 MHOTO()YHKINOHATIBHOTO
LIEHTpa, B OpraHu3aluu, MNpeaycMoTpeHHble 4dacTthio 1.1 cratem 16 denepanbHOro
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3akoHa Ne 210-®3, nub0 BhIIIECTOAIMN OpraH (MpU €ro HaJU4Wu), MOIJICHKHUT
PAacCCMOTPEHHIO B TEYEHHME IATHAAUATH padOYMX JHEH CO JIHA €€ pEerucrpauuu, a B
ciydae 00XaJlOBaHUSI OTKa3a OpraHa, MPEIOCTABISIONIETO MYHUIMMAIbHYIO YCIYTY,
MHOTO(YHKIIMOHATIBHOTO IIEHTPa, OPTaHU3alui, IPETyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepanpHoro 3akoHa Ne 210-®d3, B mpueMe JAOKYMEHTOB Yy 3asiBUTENs JHOO B
UCIPABJICHUN JIOMYUICHHBIX ONEYaTOK M OMmMMOOK WIM B CiIy4ae 00KajJoBaHUsA
HapylIeHUsl YCTaHOBJIEHHOTO CpOKa TaKWUX HCIPABICHUI - B TEUEHHUE IATU pabouux
JTHEHN CO JHS €€ PEeruCcTparyi.

5.6. Ilo pe3ynbrataM paccCMOTPEHUS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOIINX
PELIECHU:

1) sxamo0a ymOBIETBOpSIETCS, B TOM YHCIE€ B (opMe OTMEHBI MPHUHITOTO
pelIeHus], UCIPaBIICHUs TOMYIIEHHBIX ONEYaTOK M OUIMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEAOCTABICHNS MYHULUIAIBHON YCIYrM JOKYMEHTAaX, BO3Bpara 3asiBUTEIIO
JEHEKHBIX CpPEICTB, B3MMAHHME KOTOPBIX HE NPEIYyCMOTPEHO HOPMATUBHBIMU
paBoBbIMM akTamu Poccuiickoii denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku Tatapctan, MyHUIUMTNIAIbHBIMU PABOBBIMU aKTaMHU;

2) B yAOBJIETBOPEHUU KAJIO0BI OTKA3bIBAETCS.

He mnosgHee nHsA, CIEQyrOIIETO 3a JHEM IPUHATUS PELICHUS, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B MHUCbMEHHOH (hopMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HaIpaBiseTcs MOTHUBUPOBAaHHBIM OTBET O pe3yibTaTax
PaccMOTPEHHUS KaJI0OBbI.

5.7. B ciywyae mpu3HaHUS >KaJOOBI MOJUIEKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KanoObl naercs UHGopMalus O JEeHCTBUSX,
OCYUIECTBJISIEMBIX ~ OpPraHOM,  MPEAOCTABISAIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(DYHKIITMOHAJIbHBIM LIEHTPOM JIMOO OpraHu3alMel, IpelyCMOTPEHHOHM YacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIICHUIN MPHU OKa3aHUWA MYHULIMIIAJIBHON YCIIYTH, a TaKKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEYOOCTBA M yKa3bIBaeTCs MH(OpMaLus O JadbHEHIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aSBUTENIO B LEIAX MOJIYYCHUS
MYHHUIUMTAIBHON YCIYTH.

5.8. B ciyyae mpusHanus xanoObl HE MOJICKAIIEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KajloObl JAIOTCS apryMEHTHUPOBAHHBIE
pa3bsCHEHUS] O NPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHPOpMaIUs O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOJ€ WJIM IO PE3yJIbTaTaM PACCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, pAOOTHUK, Ha/IeJIEHHbIE MOJTHOMOYHUSMHU 110 PACCMOTPEHUIO Kajo0,
HE3aMeIJUTENbHO HAIMIPABJISIOT UMEIOIIMECS] MaTepUalibl B OPTaHbl IPOKYPaATYpPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallmOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

®dopma

JloroBop Ha pa3MelleHrne HECTAlMOHAPHBIX TOPTOBBIX 0OBEKTOB
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[Tpunoxenne Ne 2

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bnank opraHa, npeaoCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KonTakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 O0TKa3e B MPEJOCTABICHUHA MYHUIIAIATLHON YCIyTH
0 3aKJIIOUCHUIO JOTOBOPA Ha pa3MEIIeHUE HECTAIIMOHAPHBIX TOPTrOBBIX O0BEKTOB HA
3eMJISIX, HAXOJSIIUXCS B MYHUITUTIATbHOM COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA

oT Ne
PaccmotpeB Bame 3adBieHune oOT No u
MpUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom

MPUHSATO penieHue o0 0TKase
B 3aKJIOYCHUH JOTOBOpA Ha pa3MEIIeHHE HECTAIMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOMALIUXCS B MYHHUIIUTIATLHOW COOCTBEHHOCTH, 0€3 MPOBEACHUS ayKIIMOHA
O CJEAYIOIIMM OCHOBaHHSIM:

1.

2.

JlonomHuTebHAS MHGOPMAITHS:




37

Bb1 BopaBe MOBTOPHO OOpAaTUTHCS B YMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
IIPENOCTABICHUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlanHbIi OTKa3 MOXET OBbITh O00XKaJoBaH B JOCYIACOHOM TMOPSAKE IyTEM
HaIpaBJICHUS KaT00bl B YIIOJTHOMOYEHHBIN OPTaH, a TAK)Ke B Cy/1IeOHOM MOPSIKE.

Cenenust 00 AIEKTPOHHON TOAMHUCH

HomxnocTtHoe nmuuo (PHO)

(moIUCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)



38

[Tpunoxenne Ne 3

K AJIMUHUCTPATUBHOMY
perJIaMeHTy TIPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH MO
3aKJIFOUYCHHIO JIOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX OOBEKTOB Ha 3eMIISX,
HaXOJISIIUXCS B MyHULIUTIATBHOM
COOCTBEHHOCTH, 0€3 MPOBEACHUS
ayKIIMOHA

dopma
(bmank oprana, mpeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpuUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHHULMITAJIIBHON YCIIYTHU MO 3aKIOUYECHUIO T0T0BOPA HA Pa3MELIEHUE HECTALIMOHAPHBIX
TOPTOBBIX 0OBEKTOB HA 3€MJISIX, HAXOIAIIUXCS B MyHHUITMTIAIBHOU COOCTBEHHOCTH, 0€3
IIPOBEICHUS AYKIIMOHA

oT No
PaccmorpeB Baie 3asBieHue ot No 51
MpUJIaracmple K HEMY JIOKYMEHTBHI YIIOJTHOMOYEHHBIM OpraHom

MIPUHSITO
perieHre 00 oTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JIJIsi 3aKITIOUEHUS JOTOBOPA
Ha pa3MeIeHNEe HECTAI[MOHAPHBIX TOPTOBBIX OOBEKTOB HAa 3EMJISIX, HAXOIAIIUXCS B
MYHUITUTIATLHOM COOCTBEHHOCTH, 0€3 TpOBENEHUS ayKIHMOHA IO CJEAYIOUUM
OCHOBAHUSM:

1.

2.

Pa3zbsicHeHue NpUYnH OTKa3a:
JononHuTenbHas nHGOpMaIMs:
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Bb1 BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIA OpPraH C 3asBICHUEM O
MPEAOCTABICHUH YCIYTH MOCJE YCTPAaHEHUS! YKAa3aHHBIX HAPYIICHUI.

JlanHBI OTKa3 MOXET OBbITh O00KajJoBaH B JOCYACOHOM TMOPSJKE MyTeM
HanpaBJICHUS ’kaj00bl B YIIOJTHOMOYEHHBII OpraH, a TakKe B Cy/1IeOHOM MOPSIKE.

Ceenenus 00 3JEKTPOHHOM MOAMTUCH

HomxnocTtHoe nmuuo (PHO)

(ToIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY
pETJIaMEHTY MPEIOCTABICHUS
MYHHUIUIIAUIBHON YCIYTH 1O
3aKJIFOUYCHHIO IOTOBOpa Ha
pa3MeleHrne HecTallMOHaAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3eMJISX,
HaXOJIAIIMXCS B MyHUIIUTATHHOM
COOCTBEHHOCTH, O€3 NMPOBEICHUS

AYKIIKMOHA
dopma
B
(HanMeHOBaHME OpraHa MECTHOT'O CAMOYIIPABIICHUS)
(moTHOE HAMMEHOBAHNE OPTaHU3AINH U
OpraHu3alluOHHO-IIPAaBOBOH (GOpPMBI)
B JIMIIE:

(®UO pykoBOAUTENS U HHOTO
YIOJIHOMOYEHHOTO JINIIA)

JIOKyMEHT, yIOCTOBEPSAIOIINI JINYHOCTh
3asIBUTETIS:

(BUI JOKYMEHTA)

(cepust, HOMep)

(xem, KOT/1a BBI/IaH)

CaeneHus 0 rocy1apCTBEHHOW PErucTpaluu
IOPUIMYECKOTO JIMLA:

OI'PH

NHH

MecTo HaX0KIEeHUS

KonrakTtHas nadopmarus:

HOMED Tell.

9JI. TIo4YTa
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3ASBJIEHUE
0 3aKJIFOYEHUU J0rOBOPA HA Pa3MEILEHNUE HECTALIMOHAPHOTO TOPTOBOI0 0OBEKTA

[Ipomry 3akiIrOYUTH JIOTOBOP HA pa3MEIICHHE HECTAIIMOHAPHOTO TOPTOBOTO
00BbeKTa, aJPeCHBI OPUEHTHP UCIIPAIINBACMOTO TOPTOBOT'O MECTa: ,
THO 00BEKTA ,
1[EJIb €70 UCIHOJIL30BAHUS ,
IJIOIIAIE KB. M,

HOMEp MeCTa HeCTallMOHAPHOT'O TOPTOBOTO 00BEKTA

PesynbraTr npenocTaBieHus MyHULIUNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

I:IB nuuHbIA kaOunet [lopTasia rocyaapCTBEHHBIX M MYHMIIMITAIBHBIX YCIYT
PecnyOnuku Tatapcran;

D B MHOTO(YHKIIMOHAIBHOM IIEHTPE MPEIOCTABICHUS TOCYJAapCTBEHHBIX U
MYHHUITUNATBHBIX yeIyr PecyOonuku TaTtapceran;

D B Opzane.

(mara) (moammcH) (®.1.0.)



[Tpunoxenune Ne 5

K AJIMUHUCTPAaTUBHOMY
perjaMeHTy IpeJoCTaBICHUS
MYHUIUIIAIBHON YCIIyTH 1O
3aKJIIOYEHUIO IOTOBOpPA Ha
pa3MelleHne HeCTalnOHAPHBIX
TOPTOBBIX 0OBEKTOB Ha 3EMIISIX,
HAXOJISAIINXCS B MyHHUIIUIIATHHOM
COOCTBEHHOCTH, O€3 MPOBEICHNUS
ayKIIMOHA

PykoBoaurento

Or:

3ASBIIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

Coo0mato 06 ommOKe, AOMYIICHHOW MPU OKAa3aHUM MYHUIIMITAILHON YCIyTU TIO
3aKJIFOUYCHHUIO JIOTOBOpPA Ha pa3MEIICHHE HECTAIlMOHAPHBIX TOPTOBBIX OOBEKTOB Ha
3eMJISIX, HAXOAIIMXCS B MYHHUIIATIATBHONW COOCTBEHHOCTH, 0€3 MPOBEICHUS ayKITHOHA.

3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD  TEXHHYSCKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  M3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHHUIIATIATHBHON YCITYTH.

[Tpunararo crieayrone J0KyMEHTHI:

1.

2.

B ciaydae mpuHATHS pemieHUs 00 OTKJIOHCHHWH 3asBJICHHS 00 HCIPaBICHUU
TEXHUYCCKOM OIIMOKH MPOIITY HAITPABUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BH/JIC 3aBEPECHHON KOMMH Ha OyMa)KHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10

azpecy:

HacrosinmmM nmoaTBep:kIato: CBEACHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCSILINECS K
MOEW JIMYHOCTH W NPEIACTABIIEMOMY MHOKO JIMILY, & TaK)K€ BHECEHHBIC MHOIO HIKE,
NOCTOBEpHBL.  JIOKyMEHTBI  (KOIIMM  JOKYMEHTOB), TMPWIOKEHHBIE K  3asBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, HA MOMEHT IIPEICTABIICHUS 3asBJICHUSA JTH JOKYMEHTBI JICHCTBUTENBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mara) (Tomuch) (®.1.0.)



