NcnonHuTenbHbI KOMUTET ArpamMakoBCKOrO CeNnbCKOro noceneHuns
Cnacckoro myHuumnanbHoro paioHa Pecny6nuku TaTtapcTtaH

[MocTaHoBNEeHue
Ne 62 oT 16.12.2021

06 yTBEpXAEeHUM aAMUHUCTPATUBHOIO pernameHTa
npefocTaBneHust MyHUUMNANbHOW ycrnyrn no ogOopMNeHuIo
[LOKYMEHTOB npwu nepepaye XUNbIX noMeLLeHUI
MYHULMNANbHOrO XUNUWHOro ¢oHaa B COBGCTBEHHOCTb

rpaxxaaH

B uensx peanusauun depepanbHoro 3akoHa oT 27 uwonst 2010 Ne 210-9#3 «O6
opraHusauum npeanocTaBneHus rocyaapCTBEHHbIX W MYHULMNAMNbHBIX  YyCnyr»
WcnonHutenbHblin  kOMUTET  ArpamMakoBCKOrO  Cenbckoro  noceneHms  Cnacckoro
MYHULMNAnNbHOro panoHa

NMOCTAHOBIIAET:

P YT1BepanTe AOMUHUCTPaATUBHbBIA pernameHT NpeaocTaBneHnss MyHUUMnansHowm
ycrnyru no oOpMIEHUIO AOKYMEHTOB MNpuY nepegave XunbiX NoMeLeHUin MyHULMNansHoro
KUNULLHOTO (hoHAa B COGCTBEHHOCTb rpaXaaH.

2. HacTosiee nocraHoBneHve onybnukoBaTb Ha oduumnanbHom cante Cnacckoro
MyHUUMNanbHoOro parvoHa http:// www. spasskiy.tatarstan.ru, Ha odwuunansHom cauTe
npasoBon uHdopmaumm (//http:pravo.tatarstan.ru)

3. KOHTpOJ’Ib 3a UCMOJNTHEHMEM HaCTOSALLEero NnoCTaHoBNeEHUA OCTaBIAO 3a cobon.
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KOMWT TE} ’\.
PAMAKOBCY
A L CKOT

P.T.MansyrguHoBa.




YTBEPXKAEH

! noctaHoBMNeHneM VIcnonHUTensHoro komureTa
ArpamaKkoBCKOro CenbCKOro noceneHus
Cnacckoro MyHuumMnanbHoOro panoHa
Pecny6nuku TaTtapctaH oT 16.12.2021 Ne 62

AOMUHUCTPATUBHBIA pernameHT
NpeaoCcTaBneHns MyHUUMnNanbHOW ycryr no oopMneHnto JOKYMEHTOB Npu nepeaaye
XUMbIX MOMELLIEHWUIA MYHULIMNANBHOTO XUMULLHOIO hoHAa B COBCTBEHHOCTb rpaxaaH

1. O6Lwue nonoxeHus
1.1. TpegmeT perynupoBaHus aAMUHUCTPATUBHOIO pernameHTa

1.1.1. HacTosilwmin agMUHUCTPaTUBHBIA PernameHT NpefoCTaBNeHNs MyHULMNaNbHOW
ycnyru (manee — agMWHUCTPATUMBHBLIM pernamMeHT) ycTaHaBnuBaeT cTaHAapT M NopsaoK
nNpeaocTaBneHns MyHUUMnanbHOW ycnyru no OodOPMIEHUIO AOKYMEHTOB Mpu nepenave
XUIbIX MOMELLEHUIA MyHULMMANLHOMO XUMnuLHoro cdoHaa B cO6CTBEHHOCTL rpaxaaH (aanee
— MyHUUMNanbHas ycnyra).

1.1.2. TonoxeHns agMWHUCTPATUBHOIO pernamMeHTa nNPUMEHSAIOTCA B OTHOLLIEHUN
rpaxkaaH, NPOXUBALMX B MYHULMNATBHbBIX XUMbIX NOMELLEHUSAX NO AOroBOpy counanbHoro
HailMa Ha TeppuTopuM ArpaMakoBCKOro Cenbckoro noceneHns Cnacckoro MyHUUMNanbHoOro
pavioHa Pecnybnuku TaTapcTaH.

1.2. KaTteropuu 3assutenem

1.2.1. lnuamu, MMeLLMMU NpaBo Ha MoslyYeHne MyHULMNanbHOW yCnyru, SBNsTCS
dumanyeckne nuua (ganee — 3asBUTENb).

1.2.2. C 3asiBNeHVeM BrpaBe obpaTUTLCS NPeacTaBUTENb 3asBUTENs, AENCTBYHOLLNNA
Ha OCHOBaHUM [OOKYMEHTa, YAOCTOBEPSIOLEro €ro MOMHOMOYMS, GO  3aKOHHBIN
npeacTaBuTenb PU3NYECKOro nuua (ganee — npeacraBuTerb 3asBUTENS).

1.3. MNopsiaok UHPOPMUPOBAHUSA O NPEAOCTABNEHNN MYHALMMATLHOW YCnyru

1.3.1. WHdopmaumss o nopsigke NpeaocTaBneHns  MyHUUMNanbHOW  ycnyru
pa3mMeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXaliux Bu3yasrbHyl0 U TEKCTOBYH
MHOPMaLMIO O  MyHAUMNAnNbHOW  ycryre,  PacrofioXeHHbIX B MOMELLEHUAX
MHOTOMYHKLMOHANbHbIX LEHTPOB MNPeAoCTaBneHns rocyaAapCTBEHHbIX U MyHULMUNANbHbIX
yCnyr.

) 2) Ha oduuManbHOM caiiTe MyHUUMNanbHOro paioHa B  MHPOPMAaLIMOHHO-
TenekoMMyHuKaLmnoHHon ceTun «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha MopTane rocygapCTBEHHLIX M MyHULMNAnbHbIX yenyr Pecnybnvku TatapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin noptan),

4) va EguHoMm nopTane rocyaapCTBEHHbIX U MyHWLMMNanbHbIX ycryr (dyHKuuiA)
(https:// www.gosuslugi.ru) (aanee — EauHbin nopran),

5) B rocyaapCTBeHHON WHGOPMALMOHHON cucTeme «PeecTp rocyaapCTBEHHbIX U
MyHULMNanbHLIX ycnyr Pecny6nuku Tatapctan» (http:/frgu.tatar.ru) (manee — Peectp
rocyAapCTBEHHbIX U MyHULMNAnNbHBLIX YCNyr).

1.3.2. KoHcynbTpoBaHue Mo BOnpocam npeaocTaBneHns MYHULMNANbHOW Yycnyru
ocyLlecTBnaeTes:

1) B MHQroyHKUMOHAnNbHbIX LEHTpax npeaocTaBneHns rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCyr Npyu YCTHOM o6paLleHnm - IM4HO Ui rno TenedoHy;



3

2) B UHTepakTuBHoun popme PecnybnukaHckoro noprana;

3) B ucnonHutensHoMm komuTteTe ArpaMakoBCKOrO CENbCKOro noceneHus Cnacckoro
MyHUUUnanbHoro panoHa Pecnybnuku TatapctaH (ganee — OpaaH):

npu YCTHOM 0BpaLLeHnUm - MUYHO Unu No TenedoHy;

NpY NUCbMEHHOM (B TOM Yucne B OpMe 3NeKTPOHHOro 4oKyMeHTa) obpalleHnn — Ha
BymaxHoM HocuTene no noyte, B 3NEKTPOHHOM hopMe Mo 3NEKTPOHHOM noyTe.

1.3.3. UHdopmauus Ha EagmHom noptane, PecnybnukaHckom nopTtane o nopsiake u
CpoKax npeaocTaBneHUa MyHUUMNansHOM yCnyrn Ha OCHOBaHUM CBEAEHUN, coaepXallumnxcs
B PeecTpe rocygapCTBEHHbIX M MyHUUMNAnNbHbIX YCRyr, NpeaocTaBMnseTcs 3asBUTENIO
BecnnaTtHo.

HocTyn K uHdopmauum o cpokax 1 nopsake npeaocTaBneHns MyHUUUnansHom ycnyru
ocyulecTBnseTcs 6e3 BbINOMHEHUs 3asiBUTeNneM Kakux-nnbo tpebosaHuii, B ToOM Yucne 6es
MCNONb30BaHNA nporpaMMHOro obecneyeHus, ycTaHOBKA KOTOPOrOo Ha TexHU4Yeckue
cpeactBa 3asBuUTENns TpebyeT 3akMYeHUs IULEH3NOHHOTO UMW WMHOrO CcornalleHuss C
npasoobnagaTtenem nporpaMMHoOro obecneyeHns, NpeaycmaTpuBatoLLEero B3auMaHue nnarbi,
perncTpauvio UnNnu asToOpU3aUNIO 3asBUTENS WM NpefocTaBneHne UMM nepcoHarnbHbIX
AaHHbIX.

1.3.4. MNpu obpalieHnn 3asBUTENS NUYHO UMK NO TenedoHy B COOTBETCTBUMU C
noctynusLnm obpalleHnem npegoctaBnsieTcs UHbopmaums:

1) o mecte HaxoxaeHus cnonHutenbHOro komuteTa ArpamMakoBCKOrO CENbCKOro
nocenenuns (agpec: PT, Cnacckuin paioH, c. ArpamakoBka, yn. LLkonbHas, a. 2, rpacguk
paboTbl: exeaHeBHO C noHedenbHUKa no naTHUWY ¢ 8.00 go 16.00, cnpaBoYHble
TenedoHbl: 8-(84347)36834);

2) O nopsiake npefocTaBneHUs MyHUUMNAnbHOW ycryrM, o cnocobax M cpokax

nogayu 3asiBNeHun;

3) o Karteropusix rpaxgaH, KOTOpbIM MpeaoCTaBNAeTCs MyHUUMNanbHas ycnyra; o

HOPMaTMBHbIX MPaBOBbIX aKkTax, perynupylLwmx BOMNPOCbI MNpPeaoCcTaBreHuUs

MYHULMNANbHOW yCnyru;

4) O nepeyvyHe [OKYMEHTOB, HEOOXOAMMbIX Ansi PacCMOTPEHUs 3asiBNeHUst o
nNpeaoCcTaBneHUn MyHULMNanbHOM ycnyru, o Cpokax npuema u perucrpauum 3asiBneHus;

5) o xoge npefocTaBneHUs MyHULMUNANbHOW YyCNyru;

6) 0 MecTe pasMelleHWss Ha oduumanbHOM cailTe MHopMauuMu No Bomnpocam
npeaocTaBneHns MyHUUMnNanbHOM YCnyru;

7) o nopsake obxanoBaHus [OencTBUA unu 6e30ercTBUS  OOMMKHOCTHBIX nuu
OpeaHa.

Mo nucbmMeHHOMy o06palleHuio  COTPYAHWKM oTAena, OTBETCTBEHHOro  3a
npeaocTaBneHne MyHUUUnanbHOW ycnyru, nogpobHo B NUCbMEHHOW (hOpMe pPasbsCHST
3as8BUTENIO NOPAAOK NPeaoCTaBNeHuss MyHUUMNanbHOW YCnyrn U BOMPOCHI, yKasaHHble B
HacTosILLeM NMyHKTe agMUHUCTPATUBHOIO perrnameHTa, u B Te4yeHue Tpex paboumx aHen co
AHS perucTpauun obpalleHus HanpasnaT oTeeT 3asButento. OTBETbl JalTCA Ha A3blke
obpalueHus. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha A3blke O6paLLEeHUs UCMOSb3YHTCS
rocyaapcTBeHHble sA3biku Pecnybnuku TaTtapcTaH.

1.3.5. WHdopmauuss no Bonpocam nNpeaocTaBeHuss MyHUUMNanbHOW YCnyru
pasmellaeTcs Ha ouumanbHOM calTe MyHUUMNanbHOro panoHa U Ha UHOPMALMOHHBIX
CTeHaax B TMOMELLUEHUSX WUCMONMHUTENbHOrO KomuTeTa ArpamakoBCKOrO CenbCKOro
noceneHus aAns paboTbl C 3a8BUTENAMM.

WHpopmauma Ha rocyaapcTBeHHbIX si3blkax Pecny6nuku TatapcTaH, pa3mellaeMas
Ha WH(OPMALMOHHBLIX CTeHAax W Ha oduuManbHOM calTe MyHUUMNanbHOro panoHa B
MH(OPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTu  «MHTEpHET», BKMIOYaAET CBEAEHWUS O
MyHUUMNanbHOW yCryre, coaepxalimecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPaATUBHOrO pernameHTa, UHMOPMaUUKD O MeCTe HaXOXAEHMUS, CrpPaBOYHbIX
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TenedoHax, BpemeHn pabotel OpaaHa, o rpacduke npuema 3asBneHuin Ha npegocTaBneHne
MYHALMNANbHOW YCNYyru.

1.4. HopMaTuBHbIE NPaBoOBbIE aKTbl, PErynupyoLue npeaoctaBneHne
MyHULMNANbLHOW ycnyru

1.4.1. lNepeyeHb HOPMAaTUBHbLIX MPaBOBbLIX aKTOB, PerynupyroLlinx npeaocraBneHne
MYHULMNANbHON Yycnyrn (C yKasaHMeM pPEeKBU3UTOB HOPMAaTUBHbIX MPaBOBbLIX aKTOB U
MCTOYHUKOB MX odumumanbHOro onybnukoBaHus), pasmelleH Ha EauvHom nopTtane, B
PeecTpe rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr, Ha oduunanbHoM caunte
MYHULMNANbHOrO paoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW ceT «AHTepHEeT».

1.4.2. TekCT agMUHUCTPATMBHOMO pernameHTa B AEWUCTBYIOWEN peaakuun noanexut
pa3meLleHuto Ha EanHom noptane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNAIbHbIX YCNyT,
Ha ouumansHOM cante MYHULUMUNAbHOTO pavoHa B NHpOpPMaLIMOHHO-
TEeNeKOMMYHUKaLUNOHHOM ceTu «HTepHeT».

14 TepMMHbI, ncnonb3yemble B aAMUHUCTPATUBHOM pernamMeHTe, 1 ux onpeaeneHnsd

1.5.1. B agMWHACTPaTUBHOM perfameHTe MUCMonb3ylTca cneaylolne TEPMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCcTo MHOroyHKUMOHANbHOrO LEeHTpa npegocTaBneHus
rocyapCTBEHHbIX U MyHULMNAbHBLIX YCNyr — TepputopuanbHo 060cobrneHHoe CTPYKTypHoe
nogpasgerneHue (odhuc) MHOrO(pyHKLMOHANbHOTO ueHTpa npegocTasneHuns
rocyjapCTBEHHbIX U MyHULMNANbHbLIX YCNyr, CO34aHHOe B rOPOACKOM (CEMbCKOM) noceneHum
MYHULIMNAnbHOro paroHa unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUN C
nyHktom 34 [lpaBun opraHusauuM OesiTenbHOCTU  MHOTOMYHKLUMOHAamNbHbIX  LEHTPOB
NPefdoCTaBNeHNss  rocydapCTBEHHbIX M MyHUMUMNanbHbIX  ycnyr,  YTBepXAeHHbIX
noctaHoeneHnem Mpasutensctea Poccuiickon ®egepauum ot 22 aekabpa 2012 r. Ne 1376
«O6 ytBepxaeHun MpaBun opraHusaunv AesTenbHOCTU MHOrO(PYHKUMOHamNbHbIX LIEHTPOB
npeaocTaBneHus rocyaapCTBEHHbIX U MyHULMMANbHbIX YCNyr»;

TexHuyeckas owwubka - owwubka (onucka, orevatka, rpammartvyeckas unu
apudpmeTnyeckas owwmbka nmbo  nogobHas  owwubka),  OOMyLlEHHass — OpraHom,
NPeaoCTaBnSAWMUM MYHULMMANLHYIO YCRyry, ¥ npuBedlias K HeCOOTBETCTBUIO CBEAEHWN,
BHECEHHbIX B IOKYMEHT (pe3ynbTaT MyHUUMnanbHOW ycnyru), CBeAeHUaM B AOKYMEHTaXx, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINUCH CBEOEHUS;

EavHas cuctema uaeHTUUKaAUMUM U ayTeHTUduKauum B MHMPACTPYKType,
obecneumnsaroLlen UHPOPMAaLIMOHHO-TEXHOMNOMMYECKOe B3auMoaeincTeme WH(POPMaLUMOHHbBIX
CUCTEM, UCMONb3yeMbIX ANs NPeAoCTaBNeHUsA rocyaapCTBEeHHbIX U MyHUUMNAnbHbIX YCyr B
anekTpoHHon opme (nanee — ECUA) — cdbefepanbHas rocyaapcTBeHHas nHgopmaunoHHas
cuctema, obecrneymsarollas CaHKLMOHUPOBAHHbIA [OCTYN YYaCTHUKOB MHE(OPMaLMOHHOIo
B3aMMOOENCTBMS B CUCTEME WAeHTUdUKaUMM U ayTeHTuduKaumm K uHdopmMauuu,
cofepxallencs B rocyapCTBEHHbIX MH(POPMALMOHHBIX CUCTEMAX U UHBIX MHEDOPMALIMOHHBIX
cucrtemax;

MoL| - NocyaapcteeHHoe GromxeTHOe yupexaeHne «MHOroyHKUMOHamNbHbIN LEHTP
NpeaoCcTaBneHnst rocyapCTBEHHbIX U MyHULMNanbHbIX ycnyr B Pecnybnuke TatapctaHy;

AUC MoL| - ABTOMaTU3MpOBaHHaA UHOpMaLMOHHas cucrema
MHOrOMYHKLMOHAMNbHbIX LEHTPOB NpeaocTaBneHus rocyJapCTBEHHbIX U MyHUAUMNAanNbHbIX
ycnyr Pecnybnuku TaTtapcraH.

1.5.2. B agMuHUCTPaTMBHOM pernameHTe noa 3assfneHWem O npeaocTaBneHun
MYHULMNAnNbLHOW -~ YCnyrn (oanee - 3asiBNEHWE) MOHUMMAETCst 3anpoc O NpedoCcTaBneHun
MYHULMNANbLHOM YCIyrv, NodaHHbIA B COOTBETCTBUM C MYHKTOM 3 cTaTbu 2 ®eaepanbHOro
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3akoHa oT 27 wons 2010 roga Ne 210-®3 «O6 opraHusauun npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNanNbHbIX yenyr» (qanee — ®eaepanbHbin 3akoH Ne 210-$3).

2. CtaHgapT npefocTaBneHns MyHULMnNansHoOn ycnyru
2.1. HanmeHoBaHWe MyHULMNANbLHON yCnyru

OcopMneHre [OKYMEHTOB MNpU MNepedave XUMbiX MOMELLEHUA MyHULMNanbHOro
XUNULLHOTO hoHAa B COBCTBEHHOCTL rpaXaaH

2.2. HaumeHoBaHWe UCMOMHUTENBHO-PacnopaaNTENBHOrO opraHa MeCTHOro
camoynpaBneHusi, HenoCpeACTBEHHO NPEAOCTaBMAOLErO MyHULUNANBHYIO YCNyry

NcnonHuTenbHbIn  KOMUTET  ArpamakoBCKOro Cenbckoro nocenexHuss Cnacckoro
MyHULMNanbHoro pavoHa Pecny6nuku TaTapcTaH.

2.3. Onucaxwue pesynbTaTta NpeaocTaBneHns MyHULUNanbHOM ycnyru

2.3.1. PeaynbTtatom npegocTtaBneHns MyHUUmnanbHOM ycnyru sBnseTcs:

1) [oroBop O nepegaye Xunoro NoMeLeHns B CO6CTBEHHOCTb;

2) peleHue 06 oTkase B NPeAOoCTaBNEHUN MyHUUMNANbHON ycnyri (npunoxexHue Ne
1 K HacTosILEMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oTkase B Nnpueme OOKYMEHTOB, HEOBXOAMMBIX NS rNpeaocTaBneHns
MyHuUMnanbHoW ycnyrn (npunoxeHne Ne 2 K HacTosiwemy agMUHUCTpaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaTt npeaocTaBneHnst MyHULMNanbHOW yCnyru HanpasnseTca 3aaBUTENtO
B (OpMe 3MEKTPOHHOrO [OKYMEHTa, MOAMUCAHHOIO YCUNEHHOW KBanuduumpoBaHHOW
3NEKTPOHHOW MOANUCHI0 YNOMHOMOYEHHOIO AOMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTcTBUM C DepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O6
SNEKTPOHHOW noanucu» (ganee — ®depepanbHbli 3akoH Ne 63-®3) B nNUYHbIN KabuHeT
EaunHoro noptan. B cnyyae HanpasneHust 3asiBneHus nocpeactsom PecrnybrnvkaHcKoro
noptana pesynbTaT MpeaoCTaBNeHUs MYHULMMNANbHOW YCNyr HanpaBnseTcs B NUYHbIA
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpPY 3asBUTENs pe3ynbTaT NpefoCTaBNeHUst MyHUUMnanbHOW Ycnyru
Bblgaetcs B OpraHe unu B MOL B dopme ak3emnnspa 3MEKTPOHHONO [OKYMEHTa,
pacnevyataHHoro Ha 6OyMaxHOM HocuTene, 3aBEepeHHOro nevyaTbld U MOAMUCLIO
COOTBETCTBEHHO YNOMHOMOYEHHOMO AOMKHOCTHOro nuua OpraHa unu paboTHuka MOLL.

2.3.4. 3asBUTENbL BrpaBe MONy4YUTb pe3ynbTaT NPeAoCTaBleHUs MyHULUNanbHOW
ycnyru B OpMEe 3MeKTPOHHOro [OKYMEHTa B TeYeHwe cpoka [OenucTBua pesynbrata
NpefoCTaBneHns MyHULUNanbHou ycnyru.

2.4. Cpok npeaocTaBneHms MyHUUMNansHoW ycnyru, B TOM Y1cne ¢ y4eToM HeobxoanmocTu
obpalleHus B opraHnsauumu, y4acTyoLwme B NnpegocTaBneHmm MyHuLumnansHon yenyr, Cpok
NPUOCTaHOBNEHUS NpeAoCTaBNeHUss MyHULUNANbHOW yCnyri B cnyyae, ecrnv BO3MOXHOCTb
NPUOCTaHOBNEHUNA NPeayCMOTPeHa 3akoHogaTenbcTBoM Poccuinckon deaepauuun, Cpok
BblAayun (HanpaBneHus) AOKYMEHTOB, ABNSAOLMXCA pe3ynbTaTtoM npeaocTaBneHns
MYHULMNANbHON yCrnyrn

2.4.1. MyHuumnansHas ycnyra npegocrtaensietcs B TedeHve 10 paboumnx aHen.
S o
2.4.2. TlpuoctaHoBnNEeHMEe cpoka npeaocTaBneHns MyHUUMNanbHOW YCnyru He
npeaycMOTpeHo.
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' 2.4.3. HanpaBneHne AOKYMEHTa, SABMSIOLIErocs pesynbTatoM npenocTaBeHus
MYHULANANBHON YCryri B (pOPMe SNEKTPOHHOTo [OKyMeHTa, 3asiBUTENi0 OCYLIECTBNAETCS B
neHb 0pOpMIIEHUS 1 perucTpaumumn pesyneTara NpeaoCTaBNeHNst MyHULMNAnbHOR YCnyrit.

2 5. VicuepnbiBaroLLii nepeyeHb AOKYMEHTOB, HEeoBXOANMbIX B COOTBETCTBUM C
3aKOHOAATENBHBIMW UMW UHBIMW HOPMATUBHBIMU NPABOBLIMIA akTamy Ans npeaocTaBneHus
MyHWLMNanbHOW YCnyry, a Taloke yCnyr, KoTopble ABNAOTCA HEOOBX0AUMbBIMU U
oBs3aTeNbHLIMIA ANS NPeAoCTaBNeHns MyHULMnaneHbIX yenyr, noanexatyux
npeacTaBneHIo 3asBUTenem, crnocoBbl UX MOMyYeHNs 3asBuTenem, B ToM Yucne B
3NEKTPOHHOI hopMe, NOPSALAOK UX MPEACTaBNEHNA

2.5.1. Ins nony4eHusa MYHULMNanbLHON ycnyru 3asiBuTellb npeacTasnseT cneaytowine
[OKYMEHTbI:

1) OOKYMEHT, y[OCTOBEPSIOWLMUA  NIUYHOCTD (He TpebyeTtcs B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro noprtanay);

2) OOKYMEHT, y[10CTOBEPSIOLMIA NONHOMOUUS npeacTaBuUTENs 3asBUTENS,

3) 3asABneHue:

B hopme [OKymMeHTa Ha BGymaxHOM Hocutene (npunoxeHne Ne 3 K HacTosLieMy
aAMWHUCTPATMBHOMY pernameHTy);

B ONEKTPOHHON copme (3anonHAeTcs nocpeacTBOM BHeECeHUsA COOTBETCTBYIOLMNX
cBEOEHUA B ONEKTPOHHY opMy 3asBneHus), NoAnuMcaHHoe B COOTBETCTBUW c
TpeboBaHUAMKU  MYyHKTa 253 agMUHUCTPATUBHOMO pernamexTa,  npu obpatleHuu
nocpeacTsom PecnybnukaHckoro noprana,

4) pOKyMEHTBbI, yaoCTOBEpsAtoLne NNHHOCTD Ka)K[Oro YneHa cembi;

5) DOKYMEHT, noATBEpXAAOWMIA NpaBo  rpaxaaH  Ha nonb3oBaHWe KUIbiM
nomMetueHuem (opaep, AOroBop counaneHOro HaliMa XWUIoro nomeLLeHus);

6) KOMWs OMEKYHCKOro YAOCTOBEpEeHWS, eCny B )KUIIOM MOMELLEHU NPOXUBAKT
ACKMIOYNTENBbHO HECOBEpLUEHHONeTHWE B BO3pacTeé OT 14 po 18 neT nubo rpaxaaHe,
OrpaHv4eHHbIE B [leecrnocobHoCTH;

7) pelleHune O Ha3HaYeHU! onekyHa, none4uTens, KONWio OMNEKYHCKOro
yAOCTOBEpeHUsi, paspelleHne opraHos OneK! W MoneunTenbCTBa Ha NpuUBaTU3aLmIo XUIoro
nomeLleHnss — Npu  npuBaTM3auuu  XWnoro nomelleHnss, B KOTOPOM MPOXWUBAKOT
NCKITIOUMTENBHO HECOBEPLLEHHONETHWE B BO3pacTe Ao 14 neT, HegeecnocobHble rpaxaaHe,

8) HoTapuarnbHO 3aBepeHHOe 3asBeHne 06 oTKa3e OT y4acTusi B npusatusalinm (ecnun
yrneHbl CEMbU HE XenakoT y4acTBoBaTb B npusaTU3aLmnm);

9) crnpaBka O Heucronb3oBaHun npasa GecnnaTHOM npuBaTM3auun C NPexHUX MecT
XUTENbCTBA.

550  3asBrieHMe W npunaraemble AOKYMEHTbI  MOTyT OblTb NpeacTaBrieHbl

(HanpaBneHbl) 3asBATENEM OOHUM U3 crneayoLmx cnocobos:
' 1) yepes MOL| Ha BymaxHblx HocuTenax v B BUAE 3NeKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHNAM NYHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa,

2) nocpeacTBOM Pecny6nukaHckoro noprana B 3NeKTPOHHOW hopMe;

3) B OpraH NUYHO WnM MOCPEACTBOM NOYTOBOW CBS3M Ha OymaxHOM HocuTene.
3asBreHve v npunaraemblie JOKYMEHTbI, NPpU HanpasneHn nocpeacTsom NOYTOBOWN CBA3MW,
3aBepsTCS B yCTAHOBIIEHHOM NOPS/AKE.

2 53. 3asBneHue npu HanpasneHun noCpeacTBoM Pecny6nvkaHckoro noprana
noanucbIBaeTCst NPOCTON 3NEeKTPOHHOM MOAMUCHIO 3asBUTENA.

[N nonyyYeHus NpoOCTON 3NeKTPOHHOW noanucy 3asBuTento Heo6xoanuMOo MpPOWTH
npoueaypy - feructpauuu (ayTeHTudpukauumn) B ECWA, a Takke MOATBEPAUTb YHETHYHO
3anunchb.

OneKTPpOHHbIN AOKYMEHT (aneKTpOoHHBIN 0Bpa3 [IOKYMEHTa), yKa3aHHbIA B NOANYHKTE 2
nyHKTa 251  agMUMHUCTPATUBHOIO pernameHTa, 3aBepsieTca yCUNEeHHOM
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KBanMUUMPOBaAHHOW MOAMUCLIO NAUL, YNONHOMOYEHHbIX Ha CO34aHWe U noanucaHue Takux
[IOKYMEHTOB, B TOM Y/CNe HOTapuycamum.

ONEeKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 00pa3sbl AOKYMEHTOB), Npunaraemble K
3asBMNeHNIo, B TOM YUCne JOBEPEHHOCTU, HanpaBsnsalTcs B Buae dannos B dopmarax pdf,
jpg, ipeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MbawnrT.

KauecTBo npeaocTaBnsieMbiX 3MEeKTPOHHbLIX [OKYMEHTOB (3MEKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OOMKHO MNO3BOMSATb B MOMHOM ob6beme npoynTaTb TEKCT [OOKyMeHTa W
pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3aABUTENS:

1) npeactaBneHUs OOKYMEHTOB M WMHOpPMauuu Wnu OCyLLECTBMEHUS [OEeUCTBUN,
nNpeacTaBneHne WnNn  OCYLLECTBNEHUE KOTOPbIX He npefyCMOTPEHO HOPMaTUBHBIMU
NpaBoOBbIMU  aKTamu, pPerynupylolmnumMnm  OTHOLIEHUS, BO3HUKawliMe B CBA3UM C
npeaocTaBneHneM MyHuumnansHOW ycnyru;

2) OCYLIEeCTBMEHUs OeiCTBMin, B TOM u4uUCne CcornacoBaHuii, HeobxoaumbixX ANS
NoNyYeHUst MyHULMNANbHOW YCryrn U CBA3aHHbIX C cOpalleHeM B UHblE roCyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOro camoynpaBneHusi, opraHu3auuu, 3a WUCKMYeHWeM nony4eHns
ycnyr W TnOnyyYeHuss [OOKYMEHTOB W wuHdOpmauuu, npeaocTaBnseMblx B pesynbrate
NpefocTaBneHns Takux YCrnyr, BKMIOYEHHbIX B MEpPEeYHW, ykasaHHble B 4actu 1 ctatbu 9
depepanbHoro 3akoHa Ne 210-03 (Heo6xoanMbIx U 06s13aTenbHbIX YCIyr);

3) npeactaBneHuWsi [OOKYMEHTOB W WHGopmauuu, oTtcytcTeue U (Mnn)
HEe[OCTOBEPHOCTb KOTOPbLIX HE yKasblBanucb NpuW MepBoOHavanbHOM OTkase B Mnpueme
[OKYMEHTOB, HeobXoauMbIX ANs NpeaocTaBneHns MyHuuMnaneHow ycnyru, nubo B
npeaocTaBneHnn MyHULMNANbHOM YCyru, 3a UCKIMOYEHUEM CrneayroLnx crny4aes:

a) wu3MeHeHne TpeboBaHM HOPMATUBHbLIX MNPaBOBbLIX aKTOB, KacalLUXCA
NpPefoCTaBMNeHnUss MyHUUMNAnNbHOW ycryri, nocne nepeoHavanbHOW MNnofayn 3asBneHus o
npeaocTaBneHu MyHUUUNANsHOM yCryru;

6) Hanuuve owuboK B 3asBMNEHWUM O MPedoCTaBMEHUM MyHULMNAnNbHOW ycnyru u
[OKyMEHTax, MofaHHbIX 3asiBuMTeneM rocfne nepBoHavanbHOro oOTkasa B Mpueme
[IOKYMEHTOB, HEObXOAMMbIX [Ansi MPEAOCTaBMNeHUst MyHWUMNanbHoi ycnyru, nubo B
npeaocTaBneHn MyHUUMMNanbHOM YCRyru M He BKIOYEHHbIX B MpeAcTaBlieHHbld paHee
KOMMNEKT AOKYMEHTOB;

B) MCTeYeHUe Cpoka OEeNCTBUA [OOKYMEHTOB MMM M3MEHeHWe WHdopmauun nocne
nepsBoHayanbHOro OTkasa B NpuemMe [OOKYMEHTOB, HeobxoAuMbIX AONs npefocTaBrieHus
MyHULMNanbHOM ycnyru, nubo B NpeaocTaBneHn MyHUUmMnansHoOn ycnyri;

r) BbiSIBNIEHWE [OKYMEHTasbHO MOATBEPXAEHHOro akta (Mpu3HakoB) OLWMOO4HOro
WM NPOTUBONPAaBHOro AencTeusi (6esaencTens) AomkHocTHoro nuua OpraHa, paboTHuka
M®Ll, npu nepsoHavanbHOM OTKase B MNpuUeMe [JOKYMEHTOB, HeobXxoaumbixX Ans
npenocTaBneHnss MyHuuMnanbHom ycnyri, nnbo B npegocTaBneHn MyHULMNansHoW ycnyrm,
0 YeM B MUCbMEHHOM BuAe 3a noanucbio pykoBoauTena OpraHa npu nepBoHavanbHOM
oTkase B Npueme [JOKYMEeHTOB, He06X0AMMbIX ANs NPeAOCTaBMNEHNst MyHULIMNANbHOW yCnyry,
yBeOMIISIETCS 3asBUTENb, @ TakkKe NPUHOCSATCS W3BMHEHUs 3a A0CTaBNeHHbIe HeyaobeTBa;

4) npepocTaBneHus Ha 6ymMaxHOM HocuTene [AOKYMEHTOB U uHdopMauuu,
3NeKTPOHHbIE 0Bpasbl KOTOPbIX paHee Gbiny 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTtaTbn 16 ®egepanbHoro 3akoHa Ne 210-$3, 3a nckno4eHnem crnyyaes, eCcnm HaHeceHue
OTMETOK Ha TakMe [OOKYMEHTbl Nnbo ux usbaTME NABNAETCA HeobxoauMbiM  yCrioBueMm
NpeaoCcTaBneHnss rocyaapCTBEHHOW UMW MyHWUMNAanbHOW YCNyru, W WHbIX Cryyaes,
yCTaHOBNEHHbIX heaepanbHbIMU 3aKOHAMMN.

2.0, Vlcqepnblsarou.l,mm nepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
HOPMaTUBHbIMU npasoablmm akTaMu Ans npegocTaBneHus MyHULMnanbHOW yCnyru, KoTopble
HaxoAsTCs B pacnopsikeHWn rocyapCTBEHHbIX OpraHOB, OPraHoOB MECTHOIo
camMoynpaBreHns 1 NoABeAOMCTBEHHbIX roCyJapCTBEHHbIM OpraHam unu opraHam MecTHOro
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camMoynpasneHusa OopraHu3aumn n KoTopble 3asiBUTENb BNpase NpeactaBuUTh, a Takke
cnocobbl nx nony4yeHua saaButenamum, B TOM 4Yucre B 3ﬂ€KTpOHHOI?1 cbopme, nopsaaokK ux
npeacraBneHund, FocyﬂapCTBeHHblﬁ opraH, opraH MecTHOro camoynpaBrieHUA nubéo
opraHu3auus, B pacnops>KeHnn KOTopbIX HaxoaAaTcAa AaHHbIE JOKYMEHTDI

2.6.1. MonyyalTcst B pamMKax MeXBeJOMCTBEHHOIO B3aUMOAENCTBUSA:

1) cBegeHus O perucTpauun rpaxaan;

2) BbiNUcKa u3 EguMHOro rocygapCTBEHHOro peectpa HeaBMXUMOCTM O npaBax
OTAENbHOIO Nnuua Ha nMerLLmecs (MMeBLUINeCs) y HEero 06beKkTbl HEABMKMMOrO UMyLLIECTBA -
PocpeecTp;

3) BbiNUcKa M3 EAMHOro rocyapCTBEHHOrO peecTtpa HeABMXMMOCTUM 06 OCHOBHbIX
XapaKTepucTuKax U 3apermcTpupoBaHHbIX NpaBax Ha 06bEKT HeABMXMMOCTU — PocpeecTp;

4) cBefdeHWs O OEWCTBYlOLLEM nacnopTe rpaxaaHuHa Poccuiickon ®epepaumm —
MB[ Poccuu;

5) cBegeHWss O HOTapuanbHOW AoBepeHHocTM — ®deaepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnNpaBe nNpPedoCTaBUTb [AOKYMEHTbl (CBEAEeHUs), YyKasaHHble B
noanyHktax 1 - 2 nyHkTa 2.6.1 agMUHUCTPATUBHOrO pernameHTta, B pOpMe INEKTPOHHbIX
AOKYMEHTOB,  3aBEpPEeHHbIX  YCUNEHHOW KBanuuumMpoBaHHON nognucbio N,
YNONTHOMOYEHHbIX Ha co3AaHue U NoAnucaHne Takux JOKYMEHTOB, Npu nogave 3asBreHns.

2.6.3. HenpeacrasneHve (HECBOEBpEeMEHHOE NpeAcTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 aAMWHUCTPATMUBHOIO pernaMmeHTa opraHamu rocyfapCcTBEHHOW BNacTu, opraHamu
MECTHOIO CaMOyrnpaBlieHusl, OpraHu3aunsiMM AOKYMEHTOB U CBEAEHUA HE MOXET SABMNATbCHA
OCHOBaHWEM AN OTKasa B NPeA0CTaBNeHnn MyHULMNAansHOM yCcnyru.

2.6.4. [omkHocTHOe nuUo W (Unu) paboTHUK, YKasaHHbIX B nyHkTe 2.6.1
aAMUHUCTPATUBHOIO pErfameHTa oOpraHoB W  OpraHu3auun, He npeacTasuBLLNE
(HecBoeBpeMeHHO MpeacTaBmMBLUME) 3anpoLlleHHble W HaxoAsWMWecs B PaCnopsiKeHUn
[OKYMEHT WN1 CBefeHWUs, noanexar aAMUHUCTPATUBHOW, AUCLMMNWHAPHOW UMW UHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHoAaTeNbCTBOM Poccuiickon ®eaepaunu.

2.6.5. 3anpelwiaetca TpeboBaTb OT 3asBUTENA OOKYMEHTbl CBEAEHUs, B TOM 4ucne
noATBEpXOalolMe BHECEHWEe 3asiBuTernieM MnnaTbl 3a NpefoCTaBMneHne MyHULMNanbHOW
yCNnyru, HaxogsiMecsi B PacropsiKeHUW rocyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHns n NoaBeLOMCTBEHHbIX rocyAapCTBEHHbIM OpraHam unu opraHam MecTHOro
camoynpasneHus opraHusauun.

HenpencraeneHve 3asBuTEneM [OKYMEHTOB, COAepXallux CBedeHWUs, KOTopble
HaxoOsTCs B pacrnopshkeHMM  rocyfapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBneHuss n NoaBe4OMCTBEHHbIX rocyapCTBEHHbIM OpraHam unu opraHam MecTHOro
caMOyrnpaBfieHUss opraHusauuin, He SABMSIeTCA OCHOBaHMEeM Ans OTkasa 3asBUTentio B
npeaoCTaBneHun MyHULUNAnNbsHOW YCIlyru.

2.7. VicuepnbiBatoLLuii nepeyeHb OCHOBaHMUI ANs OTKa3a B NpuemMe JOKYMEHTOB,
HeoBXoaMMbIX AN NpeaoCcTaBNeHUss MyHULMNAanbHOMW yCnyru

2.7.1. OcHoBaHuAMW [ONs OTKasa B MNpUeMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULUNAnsHON yCnyru, ABnaTCA:

1) npeacraBneHHble 3asiBUTENEM OOKYMEHTbl coAepXaT NoaYUCTKU U UcnpaBneHus
TekcTa, He 3aBepeHHble B MOPSAKe, YCTAHOBIEHHOM 3akoHoAaTenbCcTBOM Poccuickoi
depepauyunu;

2) [NOKYMEHTbI COAepXaT MOBPEXAEHUs, Hann4yne KOTOpbIX He MO3BOMAET B MOMHOM
obbemMe ucnomnb3oBaTh MHAOPMALMIO U CBEAEHWS, COoAepXalimecs B [AOKyMeHTax Ans
npeaocTaBneHns MyHULUNansHOW yCnyru;
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3) npeactaBneHHble [OOKYMEHTbl WNW  CBEAEHWUs yTpaTunu Ccuniy Ha MOMEHT
obpalleHnst 3a MyHWLMNAmNbLHOM YCMyroi (OOKYMEHT, YAOCTOBEPSIOLLMA  MOMHOMOYMS
npeacTtaBuTeENs 3asBUTENS, B cnyyae obpalleHus 3a npeaocTaBneHMeM MyHULMNanbHOM
yCnyru yKkazaHHbIM NIMLOM);

4) nogaya 3asiBNeHWst O NpeaocTaBneHUn MyHUUMManbHOW YCnyru U [JOKYMEHTOB,
HeoBXoauMbIX AN NPEeAOCTaBNEeHUs MyHUUMNAanbHOW YCryrn, B 3MNEeKTPOHHOW dopme C
HapyLleHWeM yCTaHOBMNEHHbIX TpeboBaHui,

5) HekoppekTHoe 3anonHeHwe obsi3aTenbHbiX Nonen B opme 3asiBreHus, B TOM
yucne B MHTEpakTUBHOW hopme 3asiBneHns Ha PecnybnukaHckom noprane (He4OCTOBEPHOE,
HenonHoe, NMB0 HenpaBWNbHOE 3arnosiHeHUe);

6) npeacTaBneHMEe HEMOMHOrO KOMMMeKTa [OKYMEHTOB, Heobxoaumbix —AOns
npeaocTaBneHns MyHULMNanbHON YCnyru;

7) 3asiBneHve o NpefocTaBfeHun yCrnyru nogaHo B opraH rocygapcTBEHHOW BnacTy,
opraH MEeCTHOro camoynpaBneHus Unu opraHu3auuio, B NMOMHOMOYUSA KOTOPbIX HE BXOAWUT
npeaocTaBneHne MyHUUUNansHoOW yCryru;

8) HecobniogeHne ycTaHOBMNEHHbIX cTaTben 11 ®egepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKTPOHHOW MOANUCU» YCNOBWUIA NPU3HaAHUSA OEACTBUTENBHOCTU
YCUNEHHOWN KBannuumnpoBaHHON 3NEKTPOHHOW NOAMUCH.

2.7.2. NepeyeHb OCHOBaHWI ANS OTkasa B NpvemMe AOKYMEHTOB, HeobxoauMmbiX OAns
NONyYeHUss MyHULMNaNbHOW yCnyrn, ABNSETCA NcYepnbiBaoLLNM.

2.7.3. PelweHue o6 oTkase B npuemMe 3asiBNeHUs U JOKYMEHTOB, HEOOXoaUMbIX AN
NpeaoCTaBNeHns MyHUUMNanbHOW ycnyru, MoxeT ObiTb NMPUHATO Kak BO Bpemsi npuema
3anBUTENsi, TaKk W rocne nony4YeHUss OTBETCTBEHHbIM [OMMKHOCTHbIM nuuom OpraHa
HEOBXOAUMbIX AN NPeaoCTaBfeHns MyHULMManbHOW YCNyrM AOKYMEHTOB (CBEdeHUi) C
1CMOMb30BaHUEM MEXBEAOMCTBEHHOrO WHMOPMAaLMOHHOrO B3auUMOAEWUCTBUSA, B CPOK, He
npesbllwaroLwmi 9 pabounx aHen co AHSA perncrpauumn 3asBrneHus.

2.7.4. 3anpelwiaetca OTkasblBaTb B MpuemMe 3asBrneHus U UHbIX [OOKYMEHTOB,
HeobxoQuMMbIX AN NpeaocTaBneHus MyHUUunanbHOW ycnyru, B criyd4ae ecnv 3asBneHue n
AOKYMEHTbI, HeobxoauMmble AOnNs nNpegoCcTaBneHus MyHUUMUNanbHOW YyCnyri, nogaHbl B
COOTBETCTBUM C WHGOPMaLMEd O Cpokax M NopsiAKe NpeaocTaBneHus MyHuuunansHOW
ycnyru, onybnukoeaHHou Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. NcuepnbiBatoLuin nepeyeHb OCHOBaHWUIA ANsi NPUOCTaHOBINEHNSA UMK OTKa3a B
npeaoCcTaBneHu MyHULMNanbHOW yCryru

2.8.1. OcHOBaHuUa AN NPUOCTAHOBIEHUS MPEAOCTaBNEHUS MyHULMNanbHOW YCryru
OTCYTCTBYHOT.

2.8.2. OcHOBaHUs ANs 0TKasa B NpeaocTaBneHnM MyHUUmMnanbHOW yenyru:

1) 3asBuTEenem npeacTaBreHbl OOKYMEHTbl He B nonHom obbeme, nunbo B
NPeACTaBNeHHbIX 3asiBNeHMn u (MnK) [OOKYMEeHTax COAepXUTCs HenonHas u  (unu)
HeJoCToBepHast MHopMaLUs;

2) npeacTtaBreHne JOKYMEHTOB B HEHaAnexallun opraH

3) nocTtynneHve oOTBeTa oOpraHa rocyaapCTBEHHOMW BMacTh, oOpraHa MeCTHOro
camoynpaBneHus nMbo NoaBeLOMCTBEHHOW OpraHy rocyAapCTBEHHOW BMacTu UNU opraHy
MECTHOro camoynpaBreHus opraHusauuu Ha MEeXBe4OMCTBEHHbIN 3anpoc,
CBMOETENbLCTBYIOLLEro 06 OTCYTCTBUM AOKYMEHTa U (Unu) uHdopmauun, Heobxoammblx Ans
NpeaocTaBneHnss MYHULMUNanbHOM YCryr, ecrniv COOTBETCTBYHOLMA [AOKYMEHT He Obin
npeacraBneH 3asiButenem rno cobCcTBeHHOM NHULMaTUBE;

4) npaBo Ha NpMBaTMU3aLMIO UCNOMb30BaHO PaHee,

5) UCKMIOYERME U3 YMCNA YYACTHWUKOB MPUBATU3ALMN HECOBEPLUEHHOMNETHUX YNEHOB
ceMbm (6e3 paspeLleHUs OpraHoB OMeKW 1 NoMneYnTenLCTaa).
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2.8.3. lepeyeHb OCHOBaHUI ANs OoTKasa B NPeaoCcTaBneHMM MyHULMNanbHOW ycnyru
'ABNSIETCH UCYEPMbIBAIOLLMM.

2.8.4. 3anpeljaeTca oOTkasbiBaTb B NPEeAOCTaBMEHUN MYyHULMNANbLHOW YCnyrn B
crnyyae, ecnv 3asiBfneHMe O npeaocTaBNeHun MyHUUMNanbHOW yCrnyru ropaaHo B
COOTBETCTBUN C WHGOPMaUMen O cCpokax M Nopsake NpedoCTaBneHUs MyHUUUNnanbHOW
ycnyru, onybnukosaHHon Ha EguHom nopTane, PecnybnukaHckom noprane.

2.9. Nopsaok, paamep 1 OCHOBaHUS B3MMaHUS roCy4apCTBEHHON MOLUIMHBI MU UHOW NNnarthbl,
B3MMaeMon 3a npeaocTaBneHne MyHULMnansHon ycrnyrm

MyHmumnaanaﬂ ycnyra npegocrtaBnaeTca Ha 6e3803Me3QHOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABNATCA HEOOX0AUMbIMU U 0BA3aTENbHBIMKU AN
npefocTaBneHus MyHUUMNanbHbIX YCNyr U NpeaocTaBnsaloTCA opraHn3aunamm u
yNosIHOMOYEHHbIMU B COOTBETCTBUN C 3akoHoAaTenbcTBOM Poccuiickon ®efepauun
aKcnepTamu, y4acTByOLWUMY B NPegoCTaBNeHUM NpeayCcMOTPEHHbIX YacTbio 1 ctaTbn 1
®epepansHoro 3akoHa o1 27.07.2010 roga N 210-d3 rocyaapCTBEHHbIX U MyHULMNANBHbIX
ycnyr.

MNpepocTaBneHue HeobxoanMbIX U obsi3aTenbHbIX yecnyr He TpebyeTcs.

2.11. MNopsaok, pa3amep ¥ OCHOBaHWUA B3UMaHUS NnaTbl 3a NpegocTaBneHne ycnyr, Kotopble
ABNATCA Heo6XxoanMbIMU U 06a3aTENbHLIMK ANA NPEAOCTaBNEHUss MyHULMNANbLHON YyCnyru,
BKMNOYasa MHpOPMaLMIO O METOANKE pacyeTa pasmepa Takou nnaTbl

MpenocraBneHne HeobxoaMMbIX U 0B6s3aTenbHbIX yCryr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXXMAaHUs B odepean npu nogaye sanpoca o npeaoctaBneHnmn
MyHULMNanNbHOW yCnyru, ycnyru, NnpeaocTaBnsaeMon opraHusaunen, y4acTeyioLLen B
npegocTasneHun MyHUUUnNanbHoOW ycnyri, U npyu nony4yeHun pesynbtarta npegocTaBneHus
Takux ycnyr

2.12.1. Bpems oxuaaHus npu nogaye 3asiBNEHUs Ha MonyyYyeHue MyHuuunansHoW
ycnyru - He 6onee 15 MUHYT.

2.12.2. TMpu nony4yeHun pesynbTaTa NPEeAOCTaBMEHNS MyHUUMMAaNbLHOW YyCnyru
MaKCUMarnbHbI CPOK OXUOAHUS B oMepean He AOoMmKeH npesbiwaTth 15 MUHYT.

2.13. Cpok v NopsigoK perucTpaumm 3anpoca 3asBuTens 0 NpeaocTaBneHMn MyHULMNansHomn
YCIyrv v ycnyru, npeocTaBnsieMoin opraHvM3auneit, y4acTayioLlen B npeaocTaBneHnm
MYHULMNANbLHON yCryri, B TOM YACHE B 3N1EKTPOHHOM chopme

2.13.1. MNpu nuyHom obpaweHun B MPL| B geHb nogayun 3aaBneHUs 3asBUTENHO
BblaaeTcs pacnucka ns AUUC ML, ¢ permctpaymoHHbIM HOMEPOM, NMOATBEPXAAILLUM, YTO
3asBneHne OoTnpaBneHo, U 4aTon nogayn 3asBreHus.

2.13.2. Tlpu HanpaBneHun 3asiBNeHns nocpeacrsom EauHoro  nopTtana,
PecnybnukaHckoro noprtana 3asiButens B AeHb Mofayu 3asBneHus nonyyaeTr B JIMYHOM
kabuHete PecnybnukaHckoro nopTana W MO 3NEKTPOHHOW noyTe yBeAOMIEHUE,
nogTeepxaatLLee, YTo 3asiBNeHne OTNpaBneHo, B KOTOPOM YKa3biBaOTCA PerucTpaLmnoHHbIN
HOMep 1 AaTa nogayun 3asBreHus.

2.13.3. “Tipu nuyHom obpaweHnn B OpraH B [AeHb Modayn  3asiBNEHUs
YNOMHOMOYEHHbIM AOMKHOCTHBIM nuuoM OpraHa 3asBuTenio BblJaeTca pacnucka wu3
aBTOMaTU3NPOBaAHHOA WHMOPMALMOHHOM CUCTEMbI, NpeAHasHa4YeHHoOW Ans  OKasaHus
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rocyfgapctBeHHbIX U MyHUUMUNanbHbIX yCcnyr, ¢ permctpayuoHHbIM HOMEPOM, aaton nogayu
3aAaBeHnda U nepevyHeM npeancraBrieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUs K NOMELLEHNSIM, B KOTOPbIX NpeaocTaBnaeTcsa MyHuuunanbHas
ycnyra, K 3any oXxuaaHusi, Mectam 4nsi 3anosiHeHns 3anpocoB O NpeaocTaBneHun
MYHULMNANbHOW ycnyri, MHPOPMaLMOHHLIM CTeHAaM ¢ obpasuammn nux 3anonHeHus n
nepeYyHeM JOKYMEHTOB, HEOBX0AUMbIX AN NPEAOCTaBNEeHUS KaXA0N MyHULUNANbHOM
yCryru, pa3meLLleHunio 1 0OpPMIIEHUIO BU3yarnbHOW, TEKCTOBON U MYyNbTUMEAUAHOM
nHopmaLmmM o nopsake NPeaocTaBNeHUs Takow yCnyru, B TOM Yucne Kk obecneyeHunto
AOCTYMHOCTU AN MHBANUAOB yKa3aHHbIX 06beKTOB B COOTBETCTBUM C dpeaeparnbHbIM
3aKoHOAAaTenbLCTBOM U 3akoHoAaTenbcTBOM Pecny6nuku TatapctaH 0 counanbHon 3aluTe
WHBaNMAoB

2.14.1. lpepocTtaBneHMe MyHULMNaAnNbHOW YCMyrn OCYLLUECTBNSAETCA B 34aHUAX U
noMeLLeHnsx, 060pyaoBaHHbIX NPOTUBOMOXAPHON CUCTEMON U CUCTEMOU NOXAaPOTYLLEHUS.

MecTa npuema 3assuteneit obopyayroTcs Heobxogumon mebenbto Ansa oopMIeEHUs
AOKYMEHTOB, WH(POPMALMOHHBIMU CTEHOAMMW.

2.14.2. B cooTtBeTcTBMM C 3aKkoHogaTenbcTBom Poccuinckon degepauum 0
counanbHOM 3aWuTe WHBanNMOoOB B Uenax 6ecnpensdATcTBEHHOro [Joctyna K MecTy
npegocTaBneHns MyHuumMnanbHom ycnyrn obecneynsaeTcs:

1) obecneunBaetca  6ecnpenAaTCTBEHHbIA  OOCTYN  WMHBaNMAOB K MECTy
npeaocTaBneHnss MyHuuMnanbHoW ycnyrn (YAOOGHbIM  BXOA-BbIXOA B MOMELLUEHUs WU
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TekcToBas W MynbTUMeAuHas UHMoOpMauus O nopsake
NpeaocTaBeHnsl MyHUUMNanbHOW YCryrM pasMeliaeTcss B YAOOHbIX Ana 3assuTenen
MeCTax, B TOM YUCNE C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBaNUOOB;

3) COMnpoBOXEHWe WHBANMOOB, WMEKLMX CTOWKue paccTporcTBa  (YHKUMK
3pEeHUs 1 CaMOCTOSATENBHOIO NepeaBMKeHNs, N OkasaHne UM NOMOLLK;

4) BO3MOXHOCTb MOCaJKW B TPaHCMOPTHOE CPEeACTBO WU BbiCaAku M3 HEro, B TOM
Yucne ¢ UCNonb30BaHUEM Kpecna-KOMNsACKu,

5) Haanexailee pasmelleHue o6opydoBaHUsi M HocuTenenm uHdopMauuu,
HeobxoauMMbIx Onsi obecneyeHus GecnpensaTCTBEHHOro AoCTyna WHBanMAaoB K ycrnyram C
Y4E€TOM OrpaHUYeHUN UX XU3HEeAEeATEeNbHOCTH,

6) nybnuposaHue HeoBGXoOMMON AN WHBanMOOB 3BYKOBOW W 3PUTENBHOW
MHOPMaLMK, a Takke Haanucen, 3HaKoB M MHOW TEKCTOBOWM W rpachuyeckon uHopmaumm
3HaKaMu, BbINONTHEHHbIMU penbedHO-TO4EYHbIM LWpUgToM bpanns;

7) ponyck cypgonepesoayumka u TudriocypaonepeBoaymKa;

8) ponyck cobaku-nNpoBOAHMKA NPW HanNW4YuMU OOKYMEHTa, NOATBepXaatollero ee
cneuvanbHoe oby4eHune n BbligaBaemMoro rno opme n B MNOpsiaKe, KOTOpbie YCTaHOBMNEHbI
npukasom MuHucTepcTBa Tpyaa M coumanbHon 3awuTel Poccuiickor Penepauun OT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpPMbI OOKYMEHTa, noaTBepXaatoLwero
cneumanbHoe obyyeHue cobaku-NpoBOAHMKE, U NOPAAKaA ero Bblaayny.

2.14.3. TpebosaHus B yacTu obecrneyeHns OCTYNHOCTU AN UHBaNUAOB OOBLEKTOB, B
KOTOPbIX OCYLLECTBNAETCS NpeaocTaBneHve MyHUUMnanbHOW  ycryru, U CpPeacTs,
ncnonb3yemMbiX MNpu NpefoCcTaBfieHUM MyHUUUNAanbHOW YCNyri, KOTOpble yKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. aAMUHUCTPaATUMBHOrO pernameHTa, MNpPUMEHSTCA K
ob6bektam u cpeacrtsam, BBeAEHHbIM B 3KCMnyaTtauuio Unu npoweawnmM mMoaepHusauuto,
pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. MNokasaTtenu 4OCTYNHOCTM 1 Ka4yecTBa MyHULUMNAnbLHOW YCNyru, B TOM Yucne
KONMM4eCTBO B3aMMOAENCTBUIA 3aABUTENA C AOMMKHOCTHBIMY NMLamMu nNpu npefocTaBneHnu
MYHULMNANbHOM YCIYTW U UX NPOAOIIKUTENBHOCTL, BO3MOXHOCTb NOSyYeHUs MHGopMaLmm o
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Xo4e NpeaocTaBneHns MyHULUMNanbHON ycnyr, B TOM YACNE C UCMOMNb30BaHUEM
MHDOPMALIMOHHO-KOMMYHUKALMOHHbLIX TEXHOMOTUA, BO3MOXHOCTb NNO0 HEBO3MOXHOCTb
NONy4YeHUs MyHULMNANbHOW yCnyr B MHOTOMYHKLIMOHaNbEHOM LiEHTpe npeaocTaBneHns
roCyAapCTBEHHbIX M MyHULMNAMbHBIX YCnyr (B TOM Yucne B NOMHOM 06beme), B NobGoM
TeppuTopuanbHoOM nogpasaeneHnn oprada UCNomnHUTENbHO pacnopsATenbHOro opraHa

MECTHOrO camMoynpasneHus, no BuIGopy 3asBUTENs (IKCTEPPUTOPUANBHDIVA NPUHLIMN),
nocpeacTBOM 3anpoca O NpeaoCTaBieHn HECKOMbKUX roCyAapCTBEHHbIX 1 (Unn)
MYHULMNAnbHbIX YCNYr B MHOrO(pyHKLMOHarbHbIX LEHTPAax NpefocTaBneHns
roCy4apCTBEHHbIX N MyHULMMATbHbIX YCIYT, MPeayCMOTPeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komMnneKCHbIV 3anpoc)

2.15.1. [lokasaTensamMu [OOCTYMHOCTU MNPEAOCTaBNEHUS MyHULMUNanbHON  ycnyru
ABNATCA:

PAacroroXeHHOCTb MOMELLEHNs, B KOTOPOM BedeTcs npuem, Bblaada [OKYMEHTOB B
30HE A0CTYMNHOCTM OBLLECTBEHHOro TpaHCMnopTa,

HanMune HeobxoaMMOro KONMYecTsa CneunanucToB, a Takke NoMeLLeHI, B KOTOPbIX
OCYLLECTBNAETCS NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuuue wucyepnbiBaowen wHgopmaumm o cnocobax, nopsiake M Cpokax
NpefoCTaBMNEeHNs MyHULMNANBLHON YCIyr Ha UHopMaLmMoHHbIX cTeHdax, EamHom noptane,
Pecny6nmkaHckoM noprarne, ouuuansHOM caiiTe MyHULMNanbHOro panoHa;

oKasaHue MOMOLLM MHBanuaam B npeogoneHun H6apbepos, MeLlarLmX MonyHeHUo
UMW yCNyr HapaBHe C ApYrMMn nuuamun.

2.15.2. MNoka3aTensamu KayecTsa nNpeaoCcTaBneHns MyHUUMUnanbHOM yCcnyri sBnatoTca:

1) cobniogeHne CpokoB Npuema u pacCMOTPEHUSI LOKYMEHTOB;

2) cobniofeHne cpoka nonyYeHust pesynbtata MyHULMNaNbHOW ycryru;

3) otcytcTBME  0OOOCHOBaHHbIX Xanob Ha  HapyweHus  aAMUHUCTPATUBHOIO
pernameHTa, coBeplueHHble paboTHukamu OpraHa;

4) KONMYeCTBO B3aUMOOEWCTBUIA 3asBUTENS C AO/MKHOCTHbIMU NLEaMu (6e3 y4eTa
KOHCYNnbTauun):

B3aumogeicTeme 3assutens ¢ pabotHukamu OpraHa unu MOLL npu npegocTasneHnu
MYHULIMNANbHON YCNyrM OCYyLEeCcTBNAETCS OAWH pa3 npu npeacTaBnieHun 3asBneHus Co
BCEMU HEOOXOANMbBIMU [JOKYMEHTaMU;

OOMH pa3 B cryyae HeobXxoAMMOCTW TMOMyYeHuss pesynbTata npeaocTaBneHus
MyHUUMNanbHou ycnyru B Oprane unn MOLL B hopme 3k3emMnispa ANeKTPOHHOro AoKyMeHTa
Ha BymMaxXHOM HocuTene.

MpoaoMKUTENBHOCTL OAHOrO B3aUMOAENCTBUS 3asBUTENS C AOIMKHOCTHbIMU NLamm
Mpv rMpeaocTasneHnt MyHULMNansHoW ycnyru He npesbiwaeT 15 MUHYT.

3asBUTENb BrpaBe OLEHUTb Ka4YeCTBO MPEAOCTaBMeHUs MyHULUnanbHOW ycnyru c
MOMOLLbIO  YCTPOWCTB  MOABWXHOW  paguoTenedOoHHOW CBsA3M, C  UCMNONb30BaHWEM
Pecny6nukaHckoro noprana, TepMUHarnbHbIX YCTPOUCTB.

2.15.3. UHdopmaumst 0 xofe npefoCTaBleHnst MyHULMNAnbHOA yCryrn MoxeT ObiTb
nonyyeHa 3asBuTeNneM B NUYHOM kabuHeTe Ha EpuHom noptane, PecnybnmkaHCKOM
noptane, B OpraHe, MOLI.

2.15.4. MpefocTaBneHne MyHUUMNanbHOI yCryrv ocyliecTenseTcs B no6om MOLL no
BbLIGOPY 3asBUTENsi HE3aBMCMMO OT MecCTa €ero XXUTenbCcTBa WM MecTa (akKTUHeckoro
NPOXWUBaHUSA (npebbiBaHus) Ha TeppuTopuu Pecnybnuku TaTapcTaH no
3KCTEPPUTOPUANBHOMY NPUHLUMY.

MyHuuMnansHas ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He nNpefocTaBnaeTcs.

2.16. UHble TpeboBaHMsA, B TOM Y1Crie yunTbiBaloLLMe 0COBEHHOCTU NPeaoCTaBeHns
MYHULIMNANBHON YCMYrn Mo 3KCTEPPUTOPUANbHOMY MPUHUMMY (B Cry4ae, ecrnu
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MyHUUMNanbHas ycnyra npeaocTaBnseTcs No 3KCTeppuTopuanbHOMY NPUHLMUMY) U
0COBEHHOCTU NpeaoCcTaBneHns MyHULMNanbHOM YCNyr B 3NeKTPOHHON dhopme

2.16.1. Tlpu npenocTaBneHWU MyHUUMNANbHOW YCNyru B 3NeKTPOHHOM ¢opme
3aaBuTENb BNpase:

1) nony4uTb MHMOPMaLUMO O NopsiaKe M CPpoKax MpeaoCTaBreHUs MyHULMUNanbHOM
ycnyru, pasmeLleHHyto Ha EguHom noptane;

2) nopaTb 3asBneHne O npeAoCTaBNeHUM MyHUUMNAnNbHOM YCIyrM U UHbIe
AOKYMEHTbI, HeobxoauMMble AN NpeAoCcTaBNEHUs MyHUUUNAanbHOW YCryrn, B TOM 4ucne
AOKYMEHTbI U UHMOPMALIMIO, 3NEKTPOHHble 06pa3bl KOTOPbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactTn 1 ctatbum 16 denepanbHoro 3akoHa Ne 210-®3, c
ncnonb3oBaHueM PecnybnukaHckoro noprana;

3) nonyyYdTb CBEOEHUSs O XOA4e BbIMOMHEHUS 3asiBNEHUM O NpeaocTaBreHUn
MYHULIMNanNbHOW yCrnyru, NoAaHHbIX B 3NEKTPOHHOU DOPME;

4) OCyLLEeCTBUTb OLIEHKY Ka4ecTBa NpeaoCcTaBneHnst MyHUUUnansHom yCnyru;

5) nonyuaTb pesynbTaT nNPeAOCTaBMEHUS MyHUUMNAnNbHOW ycnyru B dopme
3NEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha peleHue u gencteue (6espeiicteue) OpraHa, a Takke ero
AOIMKHOCTHbIX UL, MyHUUMNanNbHbIX Criyxalwmnx nocpeactsom PecnybnunkaHckoro noprana,
nopTtana eaepanbHOW rocyaapCTBEHHOW WMHMOPMALIMOHHOM CUCTEMBbI, obGecneynBatoLLen
npouecc aocyaebHoro (BHecyaebHOro) oGxanoBaHus pelleHuin u genctsni (6esgencraeus),
COBEpLUEHHbIX Npy nNpegocTaBneHun rocygapCTBEHHbIX U MyHUUMNANbHBIX YCyr opraHamu,
NPeAoCTaBNALINMU FTOCYJAPCTBEHHbIE U MyHUUMNANbHbIE YCNYrn, WX OOMKHOCTHBIMMU
nvuamu, rocyaapcTBeHHbIMU U MyHULMNANbHLIMU CRYXaLMMN.

2.16.2. ®opmupoBaHMe 3asBNEHUS OCYLUECTBIAETCS MNOCPEACTBOM 3aroSfIHEHUS
3NeKTpoHHOM (opMbl 3asBneHns Ha PecnybnukaHckom nopTtane 6e3 HeobxoaMmocTu
AOMNONHUTENBHOW NoAayu 3asBNeHNs B Kakon-nmbo nHom dopme.

2.16.3. MNpwu popmuposaHum 3asBneHns obecnevnsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS U COXPAHEHWUs] 3asiBMEHUS U WHbIX OOKYMEHTOB,
HeobxoaAnMbIX ANsi NpefoCTaBneHNs yCnyru;

2) BO3MOXHOCTb 3anOfHEHUs! HECKONbKUMU 3asiBUTENSIMU  OOHOW  3NEKTPOHHOW
dopmbl  3asiBneHus npu obpalieHun 3a ycnyramu, npeanonarallyMMyM  HanpasneHue
COBMECTHOrO 3asiBfIEHUSI HECKONbKUMU 3asiBUTENSIMU;

3) BO3MOXHOCTb neyatu Ha OyMaXHOM HOCUTENE KOMUU INEKTPOHHON (DOPMbI
3aABneHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3MEKTPOHHYD (DOPMY 3asiBNEHUS 3HAYEHUI B
noboin MOMEHT MO XenaHuilo Monb3oBaTens, B TOM YUCMe MNpU BO3HUKHOBEHUM OLUMGOK
BBOZJa M BO3BpaTe ANA MOBTOPHOIO BBOAA 3HAYEHWUI B ANEKTPOHHYIO (DOPMY 3asiBNEHUS;

5) 3anonHeHue nonen anNeKTPOHHON hOpPMbI 3asiBNEHUS A0 Havana BBoAa CBeaeHWi
3asBUTENEM C MUCMOMb3oBaHWEM cBedeHun, pasmelleHHblx B ECUA, u cBegeHun,
onybnukoBaHHbIX Ha Pecny6GnukaHckom nopTtane, B 4acTW, Kacalolencs CBeAeHWi,
OTCYTCTBYHOLUUX B €4UHON CUCTEME MAEHTUDUKALUN U ayTeHTUdUKauuu;

6) BO3MOXHOCTb BEPHYTbCS Ha N0BGOIN U3 3TaMNOB 3aMONHEHUS ANEKTPOHHON (DOPMbI
3asBneHus 6e3 notepu paHee BBEAEHHON MHOPMaLUUK;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NofaHHbIM UM 3asiBNEHUSIM B TeYeHue
HEe MeHee OAHOro rofa, a Takke 4acTU4YHO CPOPMUPOBAHHBIM 3asiBNEHUSIM - B TEYEHUE He
MeHee 3 MecsLEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (ganee - 3anucb) ocyluiecTBnsieTcst
nocpefcTeom PecnybnukaHckoro nopTana, TenegoHa KoHTakT-LueHTpa ML

3asBuTeN0  NpPefoCTaBnseTcs BO3MOXHOCTb 3anuck Ha nobble cBobogHble ANS
npuema naty u Bpems B npegenax yCTaHOBMEHHOr0 B MHOrOQYHKLMOHANbHOM LEeHTpe
rpacduka npuema.
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3anuck Ha onpeaeneHHyo AaTy 3akaHYMBaEeTCs 3a CyTKV A0 HacTynneHus aTon AaTbl.

[ns ocywlecTBneHus npeaBapuTENbHON 3anucu nocpeacTtBoM  PecnybnukaHckoro
noprana 3asBUATENO HEOGXOAMMO YyKasaTb 3anpallMBaeMble CUCTEMOW [aHHble, B TOM
yucne:

hamunuio, UMsi, OTYECTBO (NpY HANUYUN);

HoMep TenedoHa;

agpec aNeKTPOHHOM NoYTbI (MO XenaHuio);

Xenaemy gaTy 1 Bpems npuema.

B cny4ae HecOOTBETCTBUS CBeOEHWW, KOTOpble Ccoobwun 3asBuTenb  Npu
npeasapuTENnbHON 3anucu, AOKyMeHTaMm, MpeacTaBeHHbIM 3asBuTeneMm npu  fM4HOM
npveme, npeasapuTenbHas 3anucb aHHYNMpyeTcs.

Mpu ocywecTBNeHUM npeaBapuTenbHOM 3anucu  3asBUTEN0 obecneunsaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTsepxaeHue. B cnyyae, ecnu 3assutens coobwut
afpec NEeKTPOHHOW MOYThbl, Ha yKasaHHbIi aJpec Takke HanpasnseTcs uHdopmauus o
NOATBEPXAEHUMN NPEABAPUTENBHOM 3anncK ¢ ykazaHuem Aatbl, BpEMEHU 1 MecTa npuema.

Mpu ocyLlecTBNeHnn npeasapuTENbHON 3anucK 3assuTenb B 06A3aTenpHOM nopsiake
UHOPMUPYETCH O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMpyeTcs B Criydyae ero HesBku
no ucrevyeHnn 15 MUHYT C Ha3HA4YEeHHOro BpEMEHU npuema.

3asBuTens B No6oe Bpems Brpase 0TKasaTbCs OT NpeABapuUTesibHON 3anucu.

3anpewaetcs TpebosaTb OT 3asBUTENS COBEPLUEHUS WHbIX AEUCTBUA, Kpome
NPOXOXAEHUA uAeHTUdUKauMm u ayteHTudukauMm B COOTBETCTBUM C HOpPMaTUBHbIMU
npasoBbiMi akTamu Poccuiickon Pegepaumu, ykasaHusa uenu npuema, a Takke
NPeaoCTaBneHuss CBeaeHun, HeobxoAuMbIX Ans pacyeTa AnUTenbHOCTU BPEMEHHOTo
UHTepBana, KoTopbiit Heobxoaumo 3abpoHupoBaTh AN Npuema.

3. CocTaB, nocrneaoBaTenbHOCTb Y CPOKU BbIMOSIHEHUSt aAMUHUCTPaTMBHbIX NpoLeayp,
Tpe6oBaHMs K NOPAAKY WX BbIMNOIHEHUS!, B TOM YiCIie 0COBEHHOCTY BbIMONMHEHNS
aAMUHUCTPATUBHLIX NpoLeayp B ANEeKTPOHHOM hopme, a Takke 0COBEHHOCTU BbINMONHEHUS
aAMUHUCTPATUBHBIX NpoLeayp B MHOrodyHKLUMOHAIbHBIX LEHTpax

3.1. OnucaHue nocneaoBaTenbHOCTU AEUCTBUIA NpU NpeaocTaBneHum
MYHULMNANsHOW yCnyru

3.1.1. MpepocTaBneHe MyHWUMManNbHOW Yycnyr BkMoyaeT B cebs cneaywouine
agMUHUCTPaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aaBUTENS,

2) NPUHATUE U pacCMOTPEHUE KOMMNeKTa JOKYMEHTOB, NpeACTaBeHHbIX 3afBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCcoB B OpraHbl, Yy4acTeylowue B
npegocTaBneHN MyHULUNANbLHOW YCNyru;

4) noAroToBka pesynbTata MyHULMUNanbHOM yCnyru;

5) 3akno4yeHne gorosopa

6) BblAaya (HanpasneHue) 3asBUTENIO pedynbTata MyHULMNanbHON yCnyru;

7) ucnpaBneHne TEXHUYECKUX OLLIMBOK.

3.2. Oka3aHune KOHCybTauun 3asaBUTENo

3.2.1. OcHOBaHMEM Havarna BbINOMHEHUs aAMWUHUCTPATUBHOW npoueaypbl ABNAETCH
obpalleHe 3asBUTENS MO BOMpocaM, CBSA3aHHbIM C NpeaocTaBneHueM MYHULMNANLHOM
yCnyru. _

ﬂon>KHocfH§|"M nuom (paboTHukOM), OTBETCTBEHHbIM 3a BbINONTHEHUNE
aAMUHUCTPaTUBHON NpoLieaypbl, ABNSETCS:

npv obpatyeHun 3assutens B MOL| — paboTHuk MOL;
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npu obpalleHun sassutens B OpraH — MCnonHUTenbHbIA KOMUTET ArpamakoBCKOro
cenbckoro noceneHuss Cnacckoro MyHUMUMNANbHOTO paioHa, rnaBa ArpamakoBCKOro
CenbCKOro noceneHuns.

3.2.2. 3asBuTenb BnpaBe 06paTUTbCA 3a KOHCyNbTauuen O nopsiake U Cpokax
npeaocTaBneHns MyHuuunansHon ycnyrn B MOL| nMyHo v no TenedgoHy u 3NEKTPOHHOW
noyTe.

PaBoTHuKk MO®L| koHcynbTMpyeT 3asiBuTensi, B TOM 4ucrne no cocrasy, opme
NPeacTaBNseMon AOKyMeHTauuu 1 ApyrMM BOmpocam Ans nonyy4eHus MyHUUMNansHOM
yCryru.

3asBuTENnL MOXET nomnyyuTb  WHdopmauuio O nopsiake  NpeaocTaBrieHns
MYHWULMNAnbHOM ycnyrv Ha oduumansHom cainte MOLL hitp://mfc16.tatarstan.ru.

AOMUHUCTPATUBHBIE  Mpoueaypbl,  yCTaHaBnuMBaeMble  HacToOAWWUM  MyHKTOM,
BbIMOJTHAKTCS B AeHb obpalleHns 3aaBUTENS.

PeaynbTataMmu BbINONHEHUSI aAMUHUCTPaTUBHBIX NpoLeayp ABNATCA: KOHCYNbTaUWA
no cocTasy, popme NMpeacTaBnAeMoi AOKYMEHTaU M u Apyrum sonpocam, HeobXxoaAnMbIM
AN Nony4YeHnst MyHULUNansHOM yCnyru.

3.2.3. 3asBuTenb Bnpase ob6paTuthcs B OpraH no TenedoHy 1 3MeKTPOHHOW noyTe, a
TaKKe MOMYy4YUTb KOHCYNbTaumMio Ha PecnybnvkaHckom nopTane, caite OpraHa o nopsiake u
cpoKax npeaoCTaBneHus MyHUUUnanbHOW ycnyru, B TOM 4YucCne no cocrasy, dopme
npeacTaBNsaeMon AOKyMeHTauuu v ApyrMM BOmpocam Ans nonyyYeHus MyHULMNAanNsHOM
yCnyru.

[10/KHOCTHOE NULIO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE UHGOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHMAMK NyHKTa 1.3.4 aAMUHUCTPATUBHOrO pernameHTa.

AOMUHUCTPATUBHBIE  Mpoueaypbl,  yCTaHaBnuMBaemble  HacTOAWWM  MyHKTOM,
BLINOMHSAIOTCS B TeYeHWe Tpex paboumnx AHEN Co AHS NocTynneHus obpatleHns.

PesynbTataMmu BbINONHEHUSt aAMUHUCTPATUBHBIX NpoLiedyp ABNATCSA: KOHCYMbTalun
no cocrtasy, popMe npeacTaBnsemMon AOKyMeHTauuu u ApyrMMm Bonpocam, HeobXxoaANMbIM
AN NONyYeHUs MyHUUMNanbHOW YCnyru.

3.3. MpuHsATHE 1 pacCMOTPEHUE KOMMIIEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Mpuem AOKYMEHTOB Ansi NPefOCTaBEeHNst MyHULMNANbHOW yCcnyrn Yepes MoL|
unu yaaneHHoe paboyee mecto MOLI.

3.3.1.1. 3asBuTens (NpeacrasuTens 3assuTens) obpaiwaetca 8 MOL| ¢ 3anpocom o
npeaocTaBreHun MyHULUMNAnbHOW yCnyrn v npeacTaBnsieT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5 agMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. Pa6oTHuk ML, Beaywimin npuem 3asiBNeHui:

onpeaensieT npeameT obpalleHns;

yAOCTOBEpPSET NUYHOCTb 3asaBUTENS;

NMPOBOAMT NPOBEPKY NONHOMOYUIA NnLa, noJatoLero AOKYMeHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUSI AOKYMEHTOB TPEOOBaHWSM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTPATUBHOIO pernameHTa,

3anonHseT aNeKTPoHHYo dopMy 3asisneHns B AUIC MOLL;

npy NPEAOCTaBNEHUM [OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOrO
pernameHta Ha OGymMaKHOM HocuTene, OCYLIECTBMSIET CKaHMpoBaHWE MpeacTaBNeHHbIX
[OKYMEHTOB;

pacnevatbiBaeT 3assneHue n3 AIC MOL;

nepeaae] 3asBUTENIO HA NPOBEPKY W noanucaHue;

nocne NOANUCAHUS ckaHUpyeT noanucaHHoe 3asisnexune 8 AIC MOLL;

sarpyxaet.p AUC MOL| fokyMeHTbI, NpeacTaBneHHbIe B 3NEeKTPOHHON dopme unu
3NeKTPOHHbIe 06pasbl OTCKAHUPOBAHHBIX AOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE AENO;
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BO3BpaLLaeT nognucaHHoe 3asiBfieHne 1 opurmHanbl 6yMaXHbIX JOKYMEHTOB;

BblAaeT 3assBUTESO Pacnucky B NpMemMe JOKYMEHTOB.

AOMUHUCTPATUBHBLIE  Npoueaypbl, yCTaHaBnMBaemMble  HACTOALWMM  MYHKTOM,
BbIMOSHAIOTCS B AeHb obpalleHust 3asBuTens.

Pesynbtatamu BbINONMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SABMNSAOTCHA: rOTOBOE K
OTnpaBKe 3asiBfieHne 1 NakeT 4OKYMEHTOB.

3.3.1.3. PabotHuk M®Ll HanpaBnseT nakeT OOKYMEHTOB, MPUHATBLIX OT 3asBUTEnNs B
OpraH B anekTpoHHow copme (B COCTaBe MakeTOB 3MNEKTPOHHbIX Aen) B Te4YeHue O[HOro
paboyero aHsi co AHs obpalleHns 3asBuUTens B CTPYKTypHoe noapasgeneHne MoL.

PesynbTtatamn BbINOMHEHUS aOMUHUCTPATUBHBLIX Npoueayp SABMAKTCA: 3asBleHne u
nakeT OOKYMEHTOB (3MeKTPOHHOe Aeno), HanpasneHHble B OpraH, NOoCpeacTBOM CUCTEMBbI
3NEeKTPOHHOro B3auMOAENCTBUS.

3.3.2. Tlpuem [OOKYMEHTOB AnNs nNpegocTaBneHus MyHWuunanbHOW ycnyru B
aneKkTpoHHou chopme yepea PecnybnukaHckuin noptan.

3.3.2.1. 3asBuTtenp AnNs nogayn 3asBNEHUA B INEKTPOHHOW (pOpME BbINOMHAET
cnegyrowine AencTBuUs:

BbIMOMHSET aBTOPU3aLmIo;

OTKpbIBaeT OpMy 3MEKTPOHHOTO 3asiBlEHUS;

3anosnHaeT YOpMy 3MEKTPOHHOIO 3asiBMEHUs, BKIIOYaloLLy0 cBeAeHus, Heobxoammblie
n obszatenbHble AN NpeaocTaBneHus MyHULMNanbHOW yCnyru;

NPUKpennaeT [OOKYMEHTbl B ONEKTPOHHOW opMe Wunu 3SNeKTPOHHble obpasbl
[OKYMEHTOB K (DOpMe 3MEeKTPOHHOro 3asBneHus (npu HeobxoanmocTu);

noaTBepxaaeT akT O3HAaKOMMEHWs W cornacus C  yCrnoBUsSMU U MOPSIAKOM
NPeAoCTaBnNeHUs MyHUAUMNAnbHOW YCnyru B 3NEeKTpoHHOW chopme  (ycTtaHasnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacuv B oopMe 3MeKTPOHHOrO 3asBrieHus);

noaTBepXgaer  OOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (yctaHaBnueaet
COOTBETCTBYHOLLYI OTMETKY B (DOPME INEKTPOHHOIO 3asBMNeHNUs);

OTNpaBnsieT 3anofHEeHHOE 3NEeKTPOHHOE 3asiBNeHve (HaXxumaeT COOTBETCTBYHLLYH
KHOMKY B hOpMeE 3IEKTPOHHOIO 3asBNeHNs);

3NEKTPOHHOE 3asiBNeHue MoAnucbIBaeTCs B COOTBETCTBUW C TpeboBaHUAMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO pernameHTa;

nonyyaet ysefoMmneHne o6 oTnpaBke 3NeKTPOHHOMo 3asBreHUs.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3asBNEHUA OCYLIECTBNSAETCA
nocrie 3arnonHeHus 3asBuUTENeM KaXaoro U3 nonen 3nekTpoHHoW copmbl 3assneHus. MNpu
BbISIBIEHUN HEKOPPEKTHO 3arofIHEHHOro Mons 3NeKTPOHHOW (POpMbl 3asBNEHUSA 3asBUTENb
yBEeIOMSISIETCS O XapaKTepe BbISsBMEHHOM OWUOKM 1 nopsake ee ycTpaHeHUs nocpencTBoM
NHOPMaLMOHHOro coobLLEHUS HEMNOCPEACTBEHHO B 3NEKTPOHHOW hopMe 3aaBneHus.

AOMUHUCTPATUBHbIE  Npoueadypbl, yCTaHaBnuMBaemMble  HACTOALUUM  MYHKTOM,
BbINOSTHAOTCS B AeHb obpalleHust 3asButens.

PesynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHLIX NMpoueayp ABMAKTCA: 3NEeKTPOHHOe
neno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3NIEKTPOHHOTO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekta gokyMmeHToB OpraHoMm.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUss agMUHUCTPATUBHON Npoueaypbl ABNAETCA
NOCTyNneHWe 3asiBNEHUss U WHbIX [JOKYMEHTOB, Heobxoaumbix [Ans npeaocTaBneHns
MYHULMNAnNbHOW YCnyru.

[JOMKHOCTHBIM ~ nuuoM  (pabBOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOJIHEHUE
agMUHUCTpPaATUBHOM npouenypbl siBnsetca WMcnonHuTenbHbii KOMUTET  ArpamMakoBCKOro
cenbckoro nocenenns Cnacckoro MyHuUunanbHOro paoHa rnasa cenbCKoro NoceneHus:

3.3.3.2. [OmkHOCTHOE nuUUO, OTBETCTBEHHOE 3a MNpUEM [AOKYMEHTOB, B Ccry4ae
obpalleHns 3assuTens ¢ 3assneHnem B OpraH:

onpeaenset_npeamet obpalleHus,

yCTaHaBNUBaeT NIMYHOCTb 3asBUTENS;
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NPOBOAMT MPOBEPKY MOMHOMOYUI Nuua, NogaroLero AOKyMeHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpebOoBaHUSAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPaTMBHOrO pernamMmeHTa, nNpPOBEPKY COOTBETCTBUS  NpeacTaBneHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHuAM (Hagnexalliee opopmIieHne Konum AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NOAYUCTOK, NPUMUCOK, 3a4EPKHYTbIX CITIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHnin);

3anonHsieT 3NEKTPOHHYIO dopmy  3asBnNeHUN B aBTOMaTU3MPOBaHHOMU
WHCPOPMALMOHHOM CUCTEME, TMpeAHa3Ha4YeHHOW Ansi OKasaHUs rocyfapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npyv NpPeaocTaBNEeHUN [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.5 agMUHUCTPaTUBHOIroO
pernameHTa Ha OyMaXXHOM HocuTene, OCYLLEeCTBNSeT CKaHWpoBaHWE MnpeacTaBleHHbIX
OOKYMEHTOB;

pacnevyaTtbiBaeT 3asiBreHue;

nepegaet 3asBUTESO Ha NMPOBEPKY U NOAMUCAHUE,

nocne noanucaHusi CkaHupyeT noanucaHHoe 3asiBrneHune;

3arpyxaet B aBTOMaTU3NPOBaAHHYD WH(OPMALMOHHYIO CUCTEMY, NpeaHa3Ha4eHHYyHo
AN OKa3aHUsA rocygapCTBEHHbIX MU MYHULUMNANbHbLIX YCNyr AOKYMEHTbl, NpeACcTaBieHHbIe B
3NEeKTPOHHOI hOpMe UMK INEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX JOKYMEHTOB, (DOPMUPYET
3NEeKTPOHHOoE Aeno;

BO3BpallaeT noAnucaHHoe 3asiBNeHne u opuruHanbl BymMaxHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asiBUTENO0 pacrnucKy B npueme LOKYMEHTOB.

B cnyyae Hanuuus ocHoBaHW ANS OoTkasa B Npueme JOKYMEHTOB AO0/MKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NMPUEM [IOKYMEHTOB, YBEAOMIAET 3asABUTENSA O HANMYUM NPensaTCTBUA ANs
npuema 3asiBNeHNss U BO3BpallaeT emMy [AOOKYMeHTbl C OObACHEeHWeM coaepXKaHus
BbIsIBMIEHHbIX OCHOBaHUN ANS OTKa3a B NpuemMe JOKYMEHTOB.

3.3.3.3. [JomkHOCTHOE nuuUO, OTBETCTBEHHOE 3a MNpueM [JOKyMEeHTOB, rocne
NOCTYNNEHUS JOKYMEHTOB Ha pacCMOTpPEHUeE:

npucBaMBaeT 3asBMNEeHU0 HOMEP B COOTBETCTBUM C HOMEHKNAaTypou Aen u cratyc
«lMpoBepka 4OKYMEHTOBY;

n3yyaeT NOCTyNUBLUME SNEKTPOHHbIE Aena, B TOM 4Yucne NpUIioXeHHbie 3asiButenemM
AOKYMEHTbI B 3NEKTPOHHOM (hOpMeE U 3NEeKTPOHHbIE 0Opa3sbl JOKYMEHTOB;

NpoBepPSAET KOMMNMEKTHOCTb, YUTAEMOCTb ANEKTPOHHbIX 06pPa30B AOKYMEHTOB;

npoBepsieT cobnoaeHne yCrnoBuA OEUCTBUTENbHOCTU  3MIEKTPOHHOW  MOAMUCH,
nocpeactsom obpauleHus kK EanHomMy noptany (B criyvae, ecnuv 3asBuTenem npeacTtaBrieHbl
QMEKTPOHHbIE [IOKYMEHTbI, MOANUCaHHbIE YCUNMEHHOW KBanuULMPOBAHHOM 3NEKTPOHHON
NOAMUCHIO).

Mpu HanuM4MM OCHOBAHUW, NPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHWUCTPaTUBHOIO
pernaMmeHTa, Mo4roTaBnMBaeT MPOEKT peleHns o6 oTkase B MNpuUemMe [LOKYMEHTOB,
HEOoBX0AMMBIX AN NPeaoCTaBneHns MyHULMNanbHON yenyri.

B cnyyae, ecnu B pesynbTaTe MpOBEPKA YCUIEHHOW KBanuduUMpoBaHHOW
3NEKTPOHHOW MOAMNUCU BbISIBNIEHO HecobnioaeHue ycrnoBun ee OeUCTBUTENbHOCTU, NPOEeKT
pelleHnst 06 oTKase JOMMKEeH coaepX)aThb NyHKThl cTaTbn 11 GeaepanbHoro 3akoHa Ne 63-93,
KOTOpPbIE NOCMY>XUITM OCHOBaHUEM ANSA ero NPUHATUSA.

MpoekT peweHus 06 oTkase B nNpuvemMe [OOKYMEHTOB, HeobxoaumblX Ans
nNpeaocTaBneHns MyHUUMNanbHOW YCryri, C ykasaHuMem NpuynH oTkasa (B criyyae, ecnu
OCHOBaHMA ANs OTKasa B MpuUeMe [OOKYMEHTOB, Heobxogumbix Ans npeaocTaBneHus
MyHULMMNAnNbHOW YCNyru, CBA3aHbl C HapyLlEHWEM YCTaHOBMEHHbIX TpeboBaHWW K Takum
[IOKyMEHTaM, OCHOBaHUS ANs OTkasa B MpuemMe [OKYMEHTOB [OMKHbl COAepXarth
UHopMauuto ‘0 HauMeHOBaHWM [OKYMEHTOB (MHpOpMauun, CBeAeHW), KOTopble He
npeacTaBneHbl, coAepXaT HegoCTOBEepHble W (Unu) NPOTUBOPEYMBBLIE  CBEAEHUS,
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ohopMneHbl C HapyLeHNeM YCTaHOBMEHHbIX TpeboBaHuit), HaNpaBnsAeTCs Ha cornacoBaHne
B YCTAHOBMNEHHOM MOPSA/KE NMOCPEACTBOM CACTEMbI SIEKTPOHHOTO [OoKyMeHToobopoTa.

CornacoBaHue npoekta pelleHns o6 oTkase B npueme [OKYMEHTOB, Heob6xoaAnMBbIX
Ons  NpeaocTaBneHWst  MyHUUMnanbHOW  ycnyru, — OCyllecTensercs B nopsiake,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHNCTPATUBHOTO pernameHTa.

B cnyyae OTCYTCTBUSI OCHOBaHWiA [Ansa OTkasa B nNpueme [OKYMEHTOB,
NPeayCMOTPEHHBIX MyHKTOM 2.7.1 aAMUHUCTPATUBHOTO pernameHTa, AOIMKHOCTHOE U0,
OTBETCTBEHHOE 3a MpUemM [JOOKYMEHTOB, B Te4yeHue OAHOro paboyero OHA CO [HA
NOCTYNNEHWs1 3asiBMEHUS, HanpasnseT 3asBUTENo, ykasaHHbIM B 3asBreHUn cnocobom,
yBeJOMrieHe O MOCTYNMeHU 3asBneHus, copepxallee BXOASILLMIA PErucTpaLnoHHbIN
HOMep 3asBfeHusi, [JaTy MoflyYeHUst 3anBMeHus, nepeqeHb HauMeHoBaHuii . annos,
npeacTaBneHHbIX K HEMy JOKYMEHTOB, AaTy noJlyyYeHus pesynbrara MYHULMNAnbHOM yCnyru.

3.3.3.4. WcnonHeHne npoueayp, YKasaHHbiX B MyHKTax 3831, 3843
agMUHUCTPATUBHOIO  PErnameHTa, npwu HanVuMu  TEXHUYECKOU BO3MOXHOCTU
OCYLLECTBNSIETCA B aBTOMATUYECKOM PEXMME C WCMonb30BaHWEM aBTOMaTU3VPOBaHHOW
NUHOPMALIMOHHON  CUCTEMBI, npegHasHauYeHHoON [ns OKa3aHus rocyAapCTBeHHbIX U
MyHULMNANbHbIX yCnyr.

3.3.3.5. AOMMHACTpATUBHbIE MpoLeaypbl, YCTaHaBnMBaemblie  MyHKTOM 333
afMWHUCTPATUBHOTO PernameHTa, BbINOMHATCA B Te4eHne OAHOTO paboyero OHs CO AHA
MOCTYNMeHNsA 3asiBNEeHUs Ha pacCMOTPEHNE.

PeaynbTaTamu BbiNOMHEHWS aAMWUHACTPaTUBHbLIX NpoLeayp ABNSAOTCA: NPUHATLIA Ha
pacCMOTpEHWE KOMMNEKT AOKYMEHTOB WU MPOEKT PelleHus o6 oTkaze B npueme
[IOKYMEHTOB, He0BX0AUMbIX Ans NpeAoCTaBNeHNs MyHULMNANbLHOW YCNyTu.

3.4. HanpasneHue MeXBeJOMCTBEHHbIX 3anpocoB B OopraHbil, yyacTeylLine B
npepocTasneHnmn MyHVILI,MI'laﬂbHOIZ ycnyru

3.4.1. OcHoBaHWeM Ha4dana BblIMONHEHUA aAMWHUCTpPaTMBHOW npoueaypbl ABNSETCA
nonyyeHne [AOIMKHOCTHBIM  JTULIOM (paBOTHMKOM), YNOMHOMOYEHHBIM  Ha  BbINOMHEHNE
aAMWUHUCTPATMBHON npoLeaypbl, OT AOMMKHOCTHOrO nuua (paboTHWKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, MPUHATbLIX OT 3asBUTENS JOKYMEHTOB.

[IOMKHOCTHbIM ~ nMuoM  (paboTHWKOM), ~ OTBETCTBEHHBIM 33 BbINOJSIHEHUNE
aAMWHUCTPaATUBHON npoleaypbl, SBNAETCS NcnonHUTENbHbIN  KoMUTET ArpamakoBCKOro
cenbckoro noceneHns Cnacckoro MyHMLMNansHOro paitoHa rnasa Cenbckoro NoCeneHns.

3.4.2. [lOfKHOCTHOE NULO, OTBETCTBEHHOE 3a HanpasneHve MEeXBEeAOMCTBEHHbIX
3anpocoB, OpPMUPYET W HamnpasnseT B 3neKTpoHHOW ¢hopme MNocpeAcTBOM CUCTEMBI
MEXBEZOMCTBEHHOIO 3NIEKTPOHHOrO  B3aMMOAENCTBUS (MpU  OTCYTCTBUW  TEXHUYECKOW
BO3MOXHOCTU — MHBIMK criocoBamu) 3anpockl O npeaocTaBneHnu JOKYMEHTOB U cBeaeHun,
NpeayCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO pernameHTa.

AOMUHUCTPaTUBHbIE  MpoLedypbl,  yCTaHaBnueaemble  HaCTOALUMM NYHKTOM,
BbIMOMHSIIOTCS B A€Hb NPUHSATUS 3asABNEHUS Ha PaCcCMOTPEHNE.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHbIX npoueayp ABNAOTCA:
HarnpaBMneHHbIe B OpraHbl BNacTyt 1 (unu) noAseAoMCTBEHHbIE OpraHam BNacTu opraHusauun
3anpochl.

3.4.3. CneunanucTbl NOCTaBLUMKOB AaHHbLIX Ha OCHOBaHWU 3amnpocos, NMOCTYMUBLLMX
yepes CUCTEMY MEXBEAOMCTBEHHOrO 3MeKTPOHHOTO B3aMMOENCTBUS, NpeaocTaBnsAT
3anpalunBaemble OKYMEHTbI (MHEOpMaLnio) Unu HanpasnsioT yBeaomneHus o6 oTcyTcTaum
[OKYMeHTa M (Un1) WHcOopMauuu, HeobXxoauMbIX Ans npefocTaBreHns MyHULMnansHoM
ycnyru (nanee — ysefomnexue ob oTKase).

AOMWHMACTPaTUBHbIE  Mpouedypbl,  ycTaHaBnmeaemblie  HacTOALUMM MYHKTOM,
BbIMOMHSAIOTCA B TeHeHne NATU AHei CO AHA NOCTynneHus MEeXBeOMCTBEHHOro 3arnpoca B
opraH Unu opraHusaumio, NPeAoCTaBnAoWNe AOKYMEHT 1 UHpOpMaLMIO, eCnn NHbIE CPOKK
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MOArOTOBKM U HampaBneHuss OTBETa Ha MEeXBEAOMCTBEHHbI 3anpoC He YCTaHOBMEHbI
tbeeparnbHbIMK 3aKOHaMK, NpaBoBbIMKU akTamu MNpaBuTenbCTBa Poccuitckoil dPepnepaumm n
MPUHATLIMWU B COOTBETCTBUU C peaeparnbHbIMM 3aKOHaMW HOPMaTUBHBLIMU MPaBOBLIMU
aktamu Pecnybnuku TaTapcraH.

PesynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp SBMSIOTCH: [AOKYMEHTbI
(cBepgeHnst), HeobxoauMble ANs  NpeaoCcTaBreHUs MyHUUMNaneHOW ycnyru, nubo
yBefomneHne o6 oTkase, HarnpasneHHble [AOMKHOCTHOMY IvUy, OTBETCTBEHHOMY 3a
HanpaeneHue MexBeOMCTBEHHbIX 3arnpoCoB.

3.4.4. [lomKHOCTHOE NULO, OTBETCTBEHHOE 3a HarnpaBneHUe MEeXBEAOMCTBEHHbIX
3anpocos:

nony4Yaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEeXBEeOOMCTBEHHOIO JREKTPOHHOIro
B3aMOAEUCTBUS  [OOKYMeHTbl  (cBedeHus)), Heobxoaumble Ansi  NpefocTaBrieHus
MyHULUMNansHoW ycnyrn, nnbo ysegomneHue o6 oTkase npu OTCYTCTBUAM AOKYMeHTa 1 (1Uniu)
NHopMauuu;

Npu HanmuM4yun OCHOBAaHWW, MPEdYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT MNPOEKT peleHnss o6 oTkaze B NPUEME [JOKYMEHTOB,
HeobXoANMbIX Ans NPefoCTaBNeHUs MyHULMMANbHON YCYru.

MNpoekT peweHns o6 oTkase B npuemMe [JOKYMEHTOB, HeOoBXoAUMbIX Ans
NpeaocTaBneHns MyHUUMNanbHOW YCNyru, C yka3aHMeM MpUYMH OTkKasa (B crnydae, ecnu
OCHOBaHMA [Ansi OTkasa B NpuMemMe [OOKYMEHTOB, Heobxoaumbix ANs npeaocTaBneHus
MYHALUMNANbHOW YCMyru, CBsi3aHbl C HapYyLUEHWEM YCTAHOBMEHHbIX TPeBGOoBaHWM K Takum
AOKYMEeHTaM, OCHOBaHWsi Ans oOTKasa B MNpuemMe [OKYMEHTOB [JOSMKHbl coaepXaTb
WH(POPMaLMIO O HaUMEHOBaHUU AOKYMEHTOB (MHGOPMaLUWUKM, CBEOEHW), KOTopble He
npeacTaeneHbl, coaepXaTr HeOoCTOBEPHble U (MNKU) NPOTUBOPEYMBLIE  CBEAEHUS,
OhOpMIIEHBI C HapyLLEeHeM YCTaHOBMEHHbIX TPeBOBaHWIA), HaNPaBNAETCA Ha CornacoBaHue
B YCTaHOBIIEHHOM Nopsiike NnocpeaCcTBOM CUCTEMbI ANEKTPOHHOMO OKYMEHTOOGOopOTA.

CornacosaHue npoekTa pelleHust 06 OTkase B NpuemMe AOKYMEHTOB, HeoBXOAUMbIX
Ans  NpefoCTaBfeHns  MyHUUUNanbHOW  yCryru,  OCYyLWeCcTBNsieTcs B Nopsiake,
npeayCMOTPEHHOM NMYyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTUBHbIE  Npoueaypbl,  YCTaHaBMMBAEMbIE  HACTOALMUM  MYHKTOM,
BbIMOMHATCA B I&Hb NOMYyYeHUa CBeAeHUA N0 MeXBEAOMCTBEHHbLIM 3anpocam.

Pe3ynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX MPOLEAYP ABMASIOTCA: AOKYMEHTbI
(cBeaeHust), HeobxoauMble ANS NPeAOCTaBNEHUsS MyHULIMNAMNBHOW YNy, MPOEKT PeLLeHUs
00 oTKase B nMpueme OOKYMEHTOB, HEOOXOAUMLIX ANS MPeAoCTaBMEHUs MyHULMNANbHON
ycnyru.

3.4.5. UcnonHeHune npoueayp, ykasaHHbIxX B nyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMeHTa, Npu HanU4yMmM TeXHUYECKON BO3MOXHOCTU OCYLLECTBMNSETCA B aBTOMaTUYECKOM
pexume C  UCMNOMNb30OBaHWMEM  aBTOMaTtU3UPOBAHHOW  MHAOPMALIMOHHOWN  CUCTEMBI,
npeaHasHa4YeHHON AN OKa3aHUsi roCyAapCTBEHHbIX U MYHULMNAMbHBLIX YCMyr, B TOM Y1che ¢
MOMEHTa perucTpauun 3asBfneHUs B COOTBETCTBUM C NyHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumMarnbHbIN CPOK BbINOMHEHUS aAMUHUCTPATUBHBIX MPOLIeayp, YKasaHHbIX B
nyHkTe 3.4 afAMMHUCTPATUBHOTO PerfiameHTa, cocTaBnsieT NaTb pabounx AHEN.

3.5. [NogroToska pesynbTaTta MyHULMNANbLHON yCnyru

3.5.1. OcHoBaHueM Hayana BbINOMHEHUS aaMUHUCTPATMBHOW Npoueaypbl ABNSETCS
nocTynneHne  OT  [OSKHOCTHOrO  fuua,  OTBETCTBEHHOrO  3a  HarnpasneHue
MeXBEeJOMCTBEHHbIX  3amMpocoB,  [OKYMEHTOB  (CBeAEHW:),  HeobXoauMmbIXx  Ans
npefocTaBneHUst MyHULMNANLHON YCnyru.
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[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMWHUCTPaTUBHOW
npoueaypbl, ABNseTcs MCnonHUTEnNbHbIA KOMUTET ArpamakoBCKOro CernbCKOoro noceneHus
Cnacckoro MyHULMNansHOro panoHa rnaBa CenbCcKoro noceneHus.

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbraTta
npeaocTaBneHns MyHULMNanbHOW yCnyru:

paccmatpuBaeT COPMUPOBAHHBLIA KOMMMEKT [OKYMEHTOB, Heobxoaumbix And
npeaocTaBneHns MyHUUMNAanbHOW yCryru;

Npy BbISIBNEHUM OCHOBaHUM ANs OTKasa B NpeaocTaBneHun MyHUUUNanbHOW YCryriu,
yKa3aHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOrO pernameHTa, noarotaBnuBaeT NPOEKT
peleHus 06 oTkase B NpefoCcTaBneHUM MyHULMNANbHOW YCNyru;

B Clyyae OTCYTCTBMSI OCHOBaHWW AONsi OTkasza B NpefocTaBleHUU MyHULUNanbHOW
ycryru, npeaycMoOTpPeHHbIX MyHKTOM 2.8.2 agMUHUCTPaATUBHOIO perfiameHTa, no utoram
PacCMOTPEHUs JOKYMEHTOB, HEOBXoAUMbIX ANs NpeaoCTaBneHUs MyHULUMAanbHOW YCnyru,
noaroTaBnNMBaEeT MNPOEKT PacrnopskeHWss No OoOPMIIEHUO AOKYMEHTOB U oopMmnaeT
pacrnopsiXeHue;

HanpasnsieT NOArOTOBMEHHbIE NPOEKTbI pesynbTaTa npeaocTaBneHus
MYHUUMNANbHOM YCNyrm Ha cornacoBaHue B YCTaHOBMEHHOM Mnopsake MnocpeacTsoMm
CUCTEMbI 3NEKTPOHHOro AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl, YyCTaHaBnNMBaemble  HacCTOAWMM  MYHKTOM,
BbINMOSIHAOTCSA B TeyeHue [nAByX pabouyux OHEeWn C MOMEHTa MOCTYNNeHus OTBETOB Ha
MeXBeOMCTBEHHbIE 3arnpochl.

PesynbtaTtaMy BbINOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp SABMAKTCA: MNPOEKThI,
HanpasfeHHble Ha cornacoBaHue.

3.5.3. CornacosaHne 1 noanucaHue npoekrta pes3ynbTata npeaocTaBneHns
MYHULMNANbHOW ycrnyru (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBNAETCA pykoBoauTenem
CTPYKTYPHOrO noapasaeneHusi, OTBETCTBEHHOrO 3a NOAroTOBKY pedynbTata MyHULUMNansHOM
ycnyru, Pykosoautenem OpraHa.

MoaroToBNeHHbIE NPOEKTbI LOKYMEHTOB, MMEIOLME 3aMevaHus, BO3BpaLLalTCa Ha
aopaboTKy nully, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHWLMNAanbHOW yCnyru.
Mocne ycTpaHeHUsi 3aMevaHud MNPOeKTbl [AOKYMEHTOB MOBTOPHO NepegarwTcs  Ans
cornacoBaHus 1 NOANUCAHUS.

PykoBoautens OpraHa npu pacCMOTPEHUW TMPOEKTOB [JOKYMEHTOB MNpoBepseT
cobniogeHve aAMUHUCTPATUMBHOMO pernameHTa OOSMKHOCTHbIMM nuuamu OpraHa B 4acTtu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHbIX Npoueayp, UX nocnegosaTenibHOCTU U MOMHOTHI,
HanU4Yns COrnacoBaHWiA  YMONMHOMOYEHHbIX [AOMKHOCTHbIX 5wy  OpraHa B cucteme
3MeKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbISiIBNEHUS HapyLUEHWA B YaCcTU CPOKOB BbIMOMHEHUA aAMWUHUCTPATUBHBIX
npoueayp, WX nocrnegosaTenbHOCTM W nonHoTbl Pykosoautens OpraHa uHUUMMPYeT
npuBneYeHne K OTBETCTBEHHOCTM ML, AONYCTUBLUNX HApYLUEHUS, B COOTBETCTBUN C NMYHKTOM
4.3 agMUHUCTPaTUBHOrO pernamMmeHTa.

' AOMUHUCTPATMBHbIE  MpoUeaypbl, yCTaHaBfMBaeMble  HACTOALUUM  MYHKTOM,
BbINOMHAKTCA B Te4eHne ogHoro paboyero gHs.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp sIBNATCA: pelleHne 06
OTKa3e B NpeaoCcTaBneHnn MyHULMNanbHOW yCnyru, yTBepXxaeHHoe pacrnopsiXeHue.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
pernameHTa, npu Hanu4yum TeXHUYECKON BO3MOXHOCTU OCYLLIECTBMNAETCA B aBTOMaTU4YeCKOM
pexumMe C  UCMONb30OBaHWEM  aBTOMaTU3MPOBaAHHOM  WMHMOPMALMUOHHOW  CUCTEMbI,
npeaHasHa4YeHHOW ANs OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCIyT.

MakcumanbHbIn  CPOK  BbIMOMHEHUA aAMWHUCTPaTUBHbLIX Mpoueayp, YKa3aHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, coctaenseT 3 pabounx AHs.
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'3 6. 3aknoyeHne gorosopa nepeaaqu }UNOro NOMELLEHUA B cOBCTBEHHOCTb 3aABUTENIO

3.6.1. OcHOBaHMEM Havana BbIMONHEeHUH aAMUHUCTPATMBHON Mpoueaypb! aBnseTca
yTBEPXKAEHWE NOCTAHOBMNEHUA O npueme paHee NpuBaTU3MPOBAHHOTO YKUMOro NoMeLLeHns B
MyHULMNanbHY0 COGCTBEHHOCTD.

[JOMKHOCTHBIM  TTULIOM, OTBETCTBEHHbIM 3@  BbINOMHEHWE aAMUHNCTPaTUBHOM
npoueaypsbl, ABNSAETCA VCNONHUTENbHBIA KOMUTET ArpamakoBCKOTO cenbCcKoro noceneHus
CnaccKoro MyHMLMNanbHOro paioHa rnasa CenbCKOro noceneHus.

3.6.2. [domkHocTHOE  NUUO, oTBETCTBEHHOE 3@  MOAroTOBKY pesynbTarta
npefocTaBneHus MyHULMNANbHOW YCNyr, rOTOBUT [0roBOp Nepeaaqun Xunoro nomeLleHuns B
coBCTBEHHOCTb 3asBuTento (aanee — [IOrOBOP). ~

AOMUHUCTPaTUBHbIE  Npoueaypsl, ycTaHaBNMBaeMble HaCTOSILLUM  TMYHKTOM,
BLIMOMHSIOTCA B Te4yeHwe OAOHOro pabouero [HA C MOMEHTa BblAauu 3asBUTENHO
pacnopsHKEHUs.

PesynbTatamMu BbINOMHEHNA agMUHUCTpaTMBHBIX npoueayp ABMNAOTCA: [O0roBop,
HanpaBreHHbIA Ha CornacoBaHne.

3.6.3. CornacoBaHve ¥ noanucaHne Aorosopa ocyliecTBnsieTcs pykosoauTenem
CTPYKTypHOro nogpasfaenexuns, OTBETCTBEHHOTO 3a MOArOTOBKY pesynbTrata MyHULMNANbHON
ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTPaTUBHbIE  Npoueaypbl, ycTaHaBnuBaemble HACTOSILLMM  MYHKTOM,
BLINOMHSIOTCS B TEYEHUE OAHOro paboyero AHA.

PeaynbTatamu BbiNOMHEHWA aAMUHUCTPaTUBHBIX Npoueayp SBNAIOTCS: NOANUCAHHbIN
[0roBop.

3.6.4. [omkHoCcTHOEe  NuUO, OoTBETCTBEHHOE 3@  MOAroTOBKY pesynbTarta
npeaocTaBneHns MyHULMMNanbHOA ycnyru, usselaet 3asBuTensa (ero npeacrasuTens) O
HeoBX0AMMOCTU noanucaHnsa aoroesopa cnocoboM, ykasaHHbIM B 3asBneHuu, O pesynbTarte
npegocTaBneHus MyHWUMNanbHOW ycnyrm ¥ 0 BO3MOXHOCTW MonyYeHus pesynbrata
npegocTaBneHns MyHULMNansHoW ycnyrv B OpraHe unu 8 MOLL.

AOMWUHUCTPATUBHbIE  MPOUEAYPS!, ycTaHaBnv“BaemMble HaCTOALWMM  TMYHKTOM,
BbINOMHSIOTCA B A€Hb NOANUCAHWS Aorosopa pykosoguTenem OpraHa.

PesynbTaTaMu BbINMONHEHWS aAMVHUCTPaTMBHBIX Npoueayp aBNAKTCA: yBeAoMIieHue
3anBuUTENS.

3 6.5. VicnonHeHue npoueayp, ykasaHHbiX B nyHkTax 3.6.2, 3.6.3. aAMUHUCTPATUBHOIO
pernameHTa, npu Hanu4un TEexHUYECKON BO3MOXKHOCTM OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexume C  MCNONb3oBaHWEM aBTOMaTU3UPOBAHHOM WHOPMALIMOHHON  CUCTEMBI,
npeaHa3Ha4YeHHOW ANs OkasaHuA rocyaapCTBEHHbIX U MyHULMNANbHbIX yCryr.

MakcumarnbHbIi CPOK BbIMNOMHEHUA aAMUHMCTPaTUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.6. aAMWUHUCTPaTUBHOIO pernameHTa, coctaBnser Asa pabounx OHSA.

3.7. Bbinaua (HanpasneHue) sasisuTento pesynbrara MYHWLMNAnbLHON yCryr

3.7.1. OcHOBaHMEM Ha4ana BbiMONHEHNA aqMUHUCTPATMBHON npoueaypbl aBNAETCA
nonyyeHue AOIHKHOCTHLIM JNLIOM, OTBETCTBEHHbIM 3a BbINONHEHUE aAMUHUCTPaTUBHOM
npoueaypbl, AOKyMEHTa, noaTBEpXaaloLLero npeaocTasneHne MyHMLMNanbHON yCnyru.

[OMKHOCTHLIM  MTULIOM, OTBETCTBEHHbIM 32  BbINONHEHWE aAMUHUCTPaTUBHOM
npoueaypsbl, ABNAETCS VICronHUTENbHbIA KOMUTET ArpamakoBCKOTO cenbCKoro noceneHns
CraccKoro MyHULMNanbHOro paioHa rnasa CenbCKOro NoceneHus.

3.7.2. [JdomkHocTHOe  Nnuuo, OTBETCTBEHHOE 3@  NOAroTOBKY pesynbTata
npegocTaBneHa MyHULMNanbHOW ycnyru:

obecneunBaeT perucrpauuto [orosopa, nognucaHHoOro PyKkoBOAUTENEM OpraHa, B
XypHane perucTpauuu 1 BHECEHWEe CBe[eHwWi o pesynbraTe npefocTaBneHus
MyHULMNanbHOW ycnyrv B nogcucTemMy BeAeHus [lOKyMeHTauuu aBTOMaTU3NPOBaHHOM
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WH(POPMALMOHHON CUCTEMbI, NpedHa3HaYeHHOW [ANs OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMMAnNbHbIX YCAYT;

BblaeT 3asBUTENIO JOrOBOP NOA POCMUCH.

3asBuTenb NOANUCHLIBAET AOrOBOp B ABYX 3K3eMmnnspax u nepenaeT AOMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa npeaocTaBneHus MyHUUUnanbHowu
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTata npeaocTaBneHus
MYHUAUMNANbHOW YCnyru, nosfyyuMB noAnNMCaHHble [J0roBopa BblAaeT 3asaBUTENO  Tpwu
ak3emMmnnsipa gorosopa Ans nognucu. ocne nognucaHua [Orosopa, BbiAaeT 3asBUTENHO
OIMH 3K3eMnnsAp 4oroBopa.

AOMWHUCTPATUBHLIE  Npouedypbl, YCTaHaBNMBaeMble  HACTOALLUMUM _ MYHKTOM,
BbINOMHAOTCA B A€Hb NPUOLITUSA 3asBUTENS.

PesynbTaTtaMmy BbINOMHEHUS aAMUHUCTPATUBHBLIX nNpoueayp SABNAKTCA: BblAaHHbIE
3asBUTENIO JOrOBOP.

By g 8 Mopsgok  Bblgauu (HanpaBneHus)  pesynbTarta npegocTasneHus
MYHULMNANbHOW YCIyru:

3.7.3.1. MNpwu obpalleHnmn 3aaBuTens 3a pesynbTatoMm MyHuumnansHon ycnyrm 8 ML,
paboTHnk MLl BbigaeT 3asBuTenO pesynbTaT MyHUAUMNanbHOW ycnyru B dopme
3K3eMMnsipa 3NeKTPOHHOrO AOKYMeHTa Ha BymaxHoM HocuTene. o TpebosaHuio 3asBUTENs
BMECTE C 3K3eMMNNSPOM 3MEeKTPOHHOrO AOKyMeHTa Ha OyMaxHoM Hocutene emy
NPeaoCTaBnAeTCs 9K3EMMNNAP 3MEKTPOHHOrO [AOKYMeHTa NyTemM ero 3arnucu Ha CbeMHbIU
HocuTenNb MHMOPMaUUU UKW HanpaBneHWs SK3eMnnsapa SMEeKTPOHHOro AOKYMeHTa Mo
3MEeKTPOHHOW MnoyTe B agpec 3assutens. MNpu 3anMcu Ha CbeMHbIN HOCUTENb UHPOPMaLUK
NN HanpaBneHUU 3K3eMmnnsipa ANEKTPOHHOrO OOKyMEeHTa, Ha OCHOBE KOTOPOro cocTaBneH
9K3EMMNSP 3MEeKTPOHHOTO [AOKYMEHTa Ha OyMaKHOM HocuTene, Mo 3MEeKTPOHHOW nouyTte
WOEHTUYHOCTb TaKOro 3K3eMmnnsipa 3MEeKTPOHHOrO [AOKYMEHTa 3K3eMnnsapy 3NeKTPOHHOro
AOKYMeHTa Ha OymaXHOM HocuTene 3aBepsieTCs YMNOfHOMOYEHHbIM COTPYAHWKOM C
MCMNOMb30BaHUEM YCUINEHHOWN KBanMULMPOBAHHON 3MEKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HacCTOALUMM  MYHKTOM,
BbINOMHSATCA B TMOPsiAKE OYepedHoCTW, B AeHb nNpubbiTUA 3aABUTENS B CPOKMU,
yCTaHOBMEHHble pernameHTom paboTtsl MOLL.

PesynbTaTaMu BbIMOMHEHUS aAMUHUCTPATUBHLIX MpoLeayp SBASOTCA: uKcauus
dhakta BblgauM pesynbTaTa npegocTaBneHuss MyHuuunansHow ycnyrm B AUC MOL,
pe3ynbTaT NpeAoCTaBnNeHUs MyHULMNANbHON YCNyru, BbiAAaHHbIA 3a8BUTENIO.

3.7.3.2. MNpu obpallieHnn 3asBUTENS 3a pPe3ynbTaToOM MYHWLMNanbHOW ycnyru Yepes
PecnybnukaHckuid noprtan 3asiBUTEN0 B NUYHBLIN KabuHeT aBToMaTU4Yecku HanpaBnseTcs
SNEeKTPOHHbIN  obpa3d  [OKyMeHTa, SBMSOWErocs  pesynbTatoMm  npeaocTaBneHust
MYHULMMNANbLHON YCyrK, MOAMUCAHHBLIA YCUIMEHHON KBanUULIMPOBAHHOW 3NEKTPOHHOM
NoANUCBI0 YNOMHOMOYEHHOIO AOMKHOCTHOrO nuua Oprana (OpraHom).

- AgmuHucTpaTtMBHbIE  npouedypbl,  YCTaHaBnMBaeMmble  HACTOALWMWM  MYHKTOM,
BbINOMHSIOTCA B [i€Hb MOANMCAHUA AOKYMeHTa, NoATBepXAatoLLlero npegoctasneHme (oTkas
B MNPeaoCTaBfeHUn) MyHUUUNAnNbHOW YCNyru, YNonHOMOYEHHbIM [AOIMKHOCTHLIM JTULIOM
OpraHa (OpraHom).

PesynbTataMu BbINOMHEHUST aAMWUHUCTPATUMBHBIX Nnpoueayp ABNAKTCA: HanpasneHue
(npepocTaBneHne) ¢ ucnonb3oBaHnem PecnybnvkaHckoro noprana 3asBUTENO OOKYMEHTa,
noaTBepXAalLWero npeaocTaBneHMe MyHUUMNanbHOMW Yycnyru (B TOM 4ucrie OTka3s B
npefocTaBneHNn MyHULUNANbLHOW yCnyru).

3.7.3.3. Mpu obpalwieHnn 3asBATENs 3a pe3ynbTaToM MyHUUMUNanbHOU ycnyru B
OpraH, 4OMKHOCTHOE NLIO, OTBETCTBEHHOE 3a Bblaavy (HanpaeneHue) JOKYMEHTOB, BblaaeT
3asBUTENt0 peaynbTaT MyHUuunanbHon ycnyrn. o TpeGoBaHuio 3asBuUTENs BMECTe C
9K3eMMIMAPOM 3MEKTPOHHOrO AOKYyMeHTa Ha OyMaxHOM HocuTene emy npefocTaBnseTcs
3K3EeMMNSApP 3MNEeKTPOHHOrO [OKYMEHTa MyTeEM €ero 3anucu Ha CbeMHbI HOocUTenb
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MHGOPMaLMM UNM HanpaBneHUs 3K3eMnnspa 3MEKTPOHHOTO [JOKyMeHTa Mo 3MEeKTPOHHOM
noyTe B aApec 3asBuTens.

AOMUHUCTPATUBHbIE  MpOUEeaypbl, yCTaHaBMMBaemble  HACTOSALMUM  MYyHKTOM,
OCYLLECTBNSIOTCA B NOPsiAKe 04EPEeAHOCTH, B AeHb NPUbLITUSA 3asiBUTENst B COOTBETCTBUM C
Mpasunamu BHYTPEeHHero TpyaoBoro pacnopsiaka OpraHa.

Pe3ynbTaTOM BbINOMHEHWUS aAMWHUCTPATUBHBIX MNpouedyp sBRATCs:  dukcauma
cdakTa  BbljgauM  pesynbTata  MPeAoOCTaBNeHUs  MyHUUMNanbHOW  ycnyrv B
aBTOMATWU3NPOBAHHON WH(OPMALMOHHON CUCTEMe, MpedHa3Ha4YeHHOW Ana  OoKasaHus
rocyJapCTBEHHbIX U MyHULMNAMNbHBIX YCIyT.

3.8. cnipaBneHue TeXHUYECKNX OLLINMBOK ~

3.8.1. B cnyyae OBHapyXeHusi TEeXHUYEeCcKoW OLWWUOKM B [AOKyMEHTe, SABNSALLEeMCH
pe3ynbTaToM MyHULMNAMbHON yCryru, 3asBuTens HanpasnseT B Oprak:

3asiBneHne 06 McnpaBneHUn TeXHUYECKon ownbku (npunoxeHune Ne 4 Kk HacTosLeMy
aAMUHUCTPATUBHOMY pernameHTy);

[IOKYMEHT, BblAaHHbIN 3asIBUTENIO KaK pe3ynbTaT MyHULMNANbHON yCnyri, B KOTOPOM
COAEPXUTCS TeXHUYeckas oLnbka;

[IOKYMEHTbI, WMEILLME OPUONYECKYID CUMY, CBUAETENbCTBYOWMWE O  Hanu4uu
TEXHUYECKOMN OLLUMBKMN.

3asiBneHve 06 wucnpasBneHuM TexXHUYECKOoW OLWMOKM B CBeAeHUsX, yKasdaHHbIX B
[OKYMEHTe, SIBMAIOLWEMCS pes3ynbTaToM MyHWUMNanbHOW ycryrk, nodaeTcsi 3asBuTeneMm
(yNOSIHOMOYEHHBIM ~ MpeacTaBuTENeM) MOYTOBLIM —OTNpaBneHneM (B TOM uyucne ¢
NCTIONb30BaHUEM 3MEKTPOHHOM MoYThl), 6o Yepes PecnyGnukaHckui noptan unu MoLL.

3.8.2. [JOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, OCyLIeCTBNAEeT
npuem 3aserneHnss o6 WUCMPaBMEHUM TEXHWUYECKOW OWWOKW, perucTpupyer 3asBrneHne c
NPUNOXEHHbIMU [OKYMEHTaMU W nepeaaeT UX AOMMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTpPATUBHBIE  MpOUEeAypbl,  yCTaHaBnMBaeMble  HacTOAWMM  MyHKTOM,
BbIMOSTHAIOTCA B TeYeHue oaHoro paboyero AHA € AaTbl pernctpauun 3asaBneHus.

PesynbTtataMu BbIMOMHEHUS aAMWHUCTPATMBHBLIX Mpoueayp ABNATCA: NPUHATOE U
3aperMcTpMpoBaHHOE 3asiBIieHWe, HanpasneHHoOe Ha pacCMOTPEHWe AOJDKHOCTHOMY Sy,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [omxHOCTHOE nWUO, OTBETCTBEHHoe 3a 06paboTky  AOKYMEHTOB,
paccmaTpuBaeT [OKYMEHTbI U B LiENAX BHECEHUS UCTMpaBneHuit B AOKYMEHT, ABNSOLLNACH
pesynbTaToM MpeaoCTaBreHus MyHUUMNanbHOW ycrnyru, OCyLiecTBnsieT npoueaypsl,
npeAycMOTpeHHbIE MyHKTOM 3.5 aAMUHUCTPaTUBHOIO pernameHTa, 1 BbliaaeTt ncnpasfeHHbIN
[OKyMEHT 3asBUTENIO (YNOMHOMOYEHHOMY MPeACTaBUTENNtO) NMUYHO NOA POCMUCH C U3BATUEM
y 3assuTens (yrnorHOMOYEHHOTo npeacTaBuTens) opurMHana [AOKyMeHTa, B KOTOPOM
COLEPXUTCS TexHuyeckass owubka, unu Hanpaenset B aapec 3asBUTENs MNOYTOBLIM
oTnpasnieHneM (MoCpeaCTBOM JMEKTPOHHOW MOYThbl) MUCBMO O BO3MOXHOCTU MOMYy4EHURA
[OKyMeHTa npu npepoctaeneHun B OpraH opuriMHana AoKymeHTa, B KOTOPOM COAEPXMTCA
TEeXHMYeckas owwmnbka.

AOMUHUCTPATUBHBIE  Mpouedypbl,  YCTaHaBnvMBaeMble  HacTOAWMM  MyHKTOM,
BLINOMHSIOTCS B TEYEHUe ABYX paboumx AHei nocrne oBHapyXeHWs TeXHUYECKOW owmnbKm
UMW NOMNYYeHUs OT Mo6Oro 3aMHTEPECOBAHHOTO NULA 3asBMEHUS O AOMYLIEHHON owmbke.

PeaynbTaTaMu BbINOMHEHUS aAMWHUCTPATUBHBIX npoueayp SABNAOTCA: BblaHHbIN
(HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. TIOpsAoK 1 hOpMbl KOHTPOSIS 32 NPEAOCTaBMNEeHNeM MyHULIMNANbLHON yCnyru
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- 4.1. Topsinok ocywecTBNEeHNs TeKyLLIero KOHTPONs 3a cobnioaeHNEM 1 UCTIONTHEHNEM
OTBETCTBEHHbLIMU AOMMKHOCTHLIMU NULIAMU NONOXEHUA aAMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMaTUBHBIX NPaBOBbIX aKTOB, YCTaHaBNUBaKLWNX TPEBOBaHUS K NPeAoCTaBEHMIO

MYHULMNANbLHON YCIyri, a Takke NpUHATUEM UMY PELLEHUIA

KoHTponb 3a MOnHOTOM WM KayecTBOM MNPEeAoCTaBMNEeHUs MyHULMNanbHOW yCnyru
BKIOYaeT B cebsa BbiSBNEHWE U YCTpaHeHWe HapyLlUeHU npaB 3asBUTENen, nposeneHue
NPOBEpOK cobnofeHust npoueayp nNpeaocTaBneHUs MyHWUMNanbHOW Ycnyru, noaroToBKY
peweHnn Ha pgencteus  (6e3gencTBMe)  OOMKHOCTHBIX MWL OpraHa  MEeCTHOro
camoynpasneHus.

®dopmamn KOHTpons 3a cobniogeHWeM MUCMONHEHUs agMUHUCTPATUBHbLIX npoueayp
ABMSAKOTCA:

1) npoBepka U1 cornacoBaHWe MNPOEKTOB [JOKYMEHTOB MO NpegoCTaBreHuto
MYyHULUNANbLHOW yCnyru;

2) NpoBOANMBIE B YCTAHOBMEHHOM MOpPsiAKe NpOBEPKN BEAEHUS 4enonpon3BoacTBa;

3) npoBegeHve B YCTAHOBNEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COBnoAeHUs
npoueayp npeaocTaBneHuss MyHUUUNansHOM yCnyri.

B uensix Tekyliero KOHTPONsi UCNOMb3YHTCA CBEAEHUS, UMEIOLLNECS B INEKTPOHHOWM
6ase p[aHHbIX, cnyxebHasi KOpPpPecnoHAEeHUMsi, YCTHasi M MNUCbMEHHas WHdOopMauus
AOIMKHOCTHBLIX  NAL,  OCYLLECTBMSAILWMX BbINOMHEHWE aAMUHUCTPATMBHBLIX Mpoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrne CBeAeHUS.

[nsa ocyuwecTBneHUss KOHTPOMNsS 3a COBEpLUEHWEM OEeNCTBUMA Npu npegocTaBneHum
MYHUUUNanNbHON ycrnyru W MNPUHATUU  peLleHUrA PYKOBOAWUTENO oOpraHa MeCTHOro
camoynpasneHuss  MNpeacTaBnAlTCA  CnpaBkM O pesdynbTatax  npeaocTaBlieHus
MYHULMNANbHOW YCIyru.

O cny4asix U npuyMHax HapyLlUeHUsi CPOKOB, MOCNeAoBaTENbHOCTU U codepXaHus
agMUHUCTPaTUBHBIX  Npoueayp  OOIMKHOCTHble  nuua  HemegneHHO  MHAOPMUPYIOT
pyKOBOAUTENSA  oOpraHa, npeaoCcTaBnsAlWEero MyHUUMNanbHyO  ycriyry, a TaKke
npeanpuHUMaloT CPOYHbIE MepPbl MO YCTPAHEHWUIO HapYLUEHWUNA. "

Tekywmn  KoHTponb  3a  cobniogeHveM  nocrefoBaTenbHOCTU — OEUCTBUN,
onpeaeneHHbIX agMUHUCTPATUBHLIMU NpoLeaypamMu No NpefoCTaBNeHU0 MyHULMNANbHON
yCIyru, OCyLLIECTBNSETCA 3aMeCTUTENEM PYyKOBOAUTENSA OpraHa MecTHOro caMoyrnpasneHus,
OTBETCTBEHHbIM 3a opraHusauuilo paboTbl NO NpeAoCTaBNEHUD MyHULMManbHOW YCnyru,
HavanbHUMKOM oOTAerna, OCYLeCTBAWeEro opraHusauuio paboTbl MO nNpeaocTaBneHuo
MYHULUUNanNbHOW yCnyru.

lMepeyeHb  OOMKHOCTHBIX N, OCYLLECTBNAWNX  TEKYLLUNA KOHTPO~b,
yCTaHaBnMBaeTCA [MOMIOXEHUSIMU O CTPYKTYPHbIX nogpasfgeneHnsx opraHa MeCcTHOro
camoynpaBsreHus 1 JOIMKHOCTHbIMU pernameHTamu.

~4.2. Mopsaok 1 NepuoanYHOCTb OCYLLIECTBIIEHUS NNAHOBbLIX U BHEMMAHOBLIX NMPOBEPOK
MONHOTbI U KAaYeCcTBa NPeAoCTaBNEeHNU MyHULMMANBHON YCryr, B TOM YUCe NOpsSiAoK 1
chopMbl KOHTPONS 3a NOMHOTOW U Ka4eCTBOM NMPEeAOoCTaBNeHU MyHULMUMANbHON yCryru

4.2.1. KoHTponb 3a NOfTHOTON U Ka4eCTBOM NpeaoCTaBNeHNs MyHULMNANbLHOW yCnyru
ocyLlecTBnsieTcs B hopmax:

1) NnpoBeaeHns NPOBEPOK;

2) paccMoTpeHus xanob 3asisutenen Ha geunctens (6esagenctaue) OpraHa, a Takke
NUX OOMKHOCTHbIX NUL, MyHULMNAIbHbBIX CAY>XaLuX.

4.2.2. B uensax ocyLecTBeHnst KOHTPOIs 3a NOMHOTOM M Ka4eCTBOM NpeaoCTaBNeHus
MYHULMNanLHOI YCNyrn NPOBOASTCS NNaHOBbIE Y BHENMaHOBbLIE NpoBepku. Mopsaok u
NepuoanYHOCTb OCYLLIECTBIEHMS NMAHOBbIX NMPOBEPOK YCTaHaBNUBAETCS niiaHom paboThbl
OpraHa. Npu NnpoBepke MOryT paccMaTpuBaTbLCS BCE BOMPOCHI, CBA3aHHbIE C
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npefocTaBneHmemM MyHULMNansHOW yenyru (KOMNNEeKCHbIe NPOBEPKY), UM OTAENbHbIN
BOMPOC, CBA3aHHbI C NPeAOCTaBNeHMeM MyHULUNansHON yenyri (TemaTnyeckue NpoBepkKM).
MpoBepka Takke MOXET MPOBOAUTLCS MO KOHKPETHON Xanobe 3asBuTens.

4.2.3. BHennaHoBble NpOBEpKU NPOBOASTCS B CBA3M C NPOBEPKOW yCTpaHeHUs paHee
BbISIBNEHHbIX HApYyLUEHW aAMUHUCTPATUMBHOMO pernaMeHTa, a Takke B Cry4ae nosy4eHus
xanob 3assuTenen Ha aencteus (6espenctane) OpraHa, a Takke UX A0MKHOCTHbIX NnL,
MyHULMNANbHbIX CRyXatux.

4.2.4. Pe3ynbTaTbl NPOBEPKM OPOPMIIAIOTCS B BUAE akTa NpoBepku, B KOTOPOM
yKa3blBalOTCA BbiSIBNIEHHbIE HEAOCTaTKM 1 NPEeANoXeHUsa no UX yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX NUL, OpraHa, npeaocTasnsaowero MyHUMnansHyto
ycnyry, 3a pelieHus u gevicteus (6esnencrsmne), NpuHMMaemble (ocyuiecTBnsiemMble) MU B
xoAe npeaocTaBneHnst MyHULMNansHON ycnyru

Mo pesynbTataMm NPOBEAEHHbIX MPOBEPOK B Cly4Yae BbIABNEHUS HapyLieHuin npas
3asBUTENe’ BUHOBHbIE NULA MPUBMEKATCS K OTBETCTBEHHOCTW B COOTBETCTBUUA C
3akoHogaTenscTBoM Poccuiickon ®enepauuu.

PykoBoauTenb oOpraHa MECTHOTO CaMOynpaBreHust HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHWNE 3asBlNEHUN.

PykoBoauTenb (3aMecTuTenb PyKOBOAWUTENS) CTPYKTYPHOrO noApasaeneHns opraxa
MECTHOrO CcaMoyrnpaBneHusi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (vnu)
HeHaanexallee BbINOMHEHWEe aAMUHUCTPaTUBHLIX [AEWUCTBWIA, YkasaHHbIX B pasaene S
aMUHUCTPATUBHOrO perrnamMmeHTa.

[OMKHOCTHbIE NMULA U WHbIE MyHUUMNaNbHbIE CryXaliue 3a peleHns U AenCTBUSA
(GespencTaue), npuHMMaemble  (OcyllecTensiemble) B XoAe npenocTaBneHus
MYHWULIMNANLHOA YCMyr4, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3akoHOAATENbCTBOM
nopsgake.

4.4. MonoxeHus, xapakTepuaytoLme TpeboBaHMs K NopsAKYy 1 hopMam KOHTpOrs 3a
npeaocTaBneHMeM MyHULMMNAnNbHOA yCryri, B TOM YUCNE CO CTOPOHBI rpaaaH, UX
o6beMHEHUIA N OpraHM3aumi

KoHTponb 3a npeaocTaBrieHeM MyHWLMNanbHOW YCnyru €O CTOPOHbI rpaxuaaH, UX
06BbEANHEHUI WU OpraHM3aLuin, OCYLLECTBIISIETCA NOCPEACTBOM OTKPLITOCTU AEATENbHOCTY
opraHa MECTHOro CamoynpaBneHus Mpu npeaocTasneHun MYHULMMANbHON  yChyru,
MOMYYEHUs NOMHOMA, aKTyarbHOW U AOCTOBEPHOM MHGOPMaLMK O Nopsake npefocTaBneHns
MYHULMNANbHOMR YCryr U BO3MOXHOCTM AOCYAEOHOr0 pacCMOTPEHUS obpatleHuin (xanob) B
npouecce NpeaoCTaBNeHNst MyHULMNANbHOW yCnyru.

5. NocyaebHbin (BHecyaebHbIn) nopsaaok obxanosaHns peLleHuin 1 aencTeuii (6espencrams)
opraHa, NpeAoCTaBASIOLLEro MyHULIMNAnNbLHYIO YCIyry, MHOrOYHKLUMOHAMNBHOO LeHTPa
npeaocTaBneHusi rocyAapCTBEHHbIX U MyHULMNAnNbHbIX yCnyr, opraHusauum, yKkasaHHbiX B
yactut 1.1 cTaTbyn 16 ®epepansHoro 3akoHa Ne210-d3, a Takke UX AOMMKHOCTHBIX UL,
MYHULMNANbHbIX CRyXaLlmx, paboTHUKOB

5.1. 3asBUTENU UMEIOT NpaBo Ha obxanoBaHue B AocyAebHOM nopsiake peLleHni n
peiictBuii  (BesgencTeus)  opraHa, NpeaoCTaBnAoWEero  MyHuuunanbHyto  ycenyry,
[IOIPKHOCTHOrO NLia opraHa, NpeAoCTaBMnsIoWEro MyHuUMnaneHyto yenyry, MyHULANansHoro
cryxaliero, pyKoBOAWTENs —oOpraHa, MpefocTasnsiollero MyHUUMNANbHYO  ycnyry,
MHOTOYHKLMOHANBHOMO LEHTPa, paboTHMKa MHOTOGYHKLMOHAMBHOTO LIEHTPA, opraHu3sauui,
npeaycMoTpeHHkIX YacTblo 1.1 ctatbn 16 denepanbHOro 3akoHa Ne 210-93, a Takke ux
paboOTHUKOB. :
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3asBuTenbL MoXeT 06paTUTLCS € Xkanoboi, B TOM YUCTie B CreayoLmnxX Cryyasx:

1) HapylweHue cpoka perucTpauuu 3sanpoca O MpPeaoCTaBneHUn MyHULUNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepansHoro 3akoHa Ne 210-3;

2) HapylueHue cpoka NpefoCcTaBneHns MyHULMNanbHom yenyr. B ykasaHHoOM crnyyae
AocynebHoe (BHecyaebHoe) obGXanoBaHue  3asiBUTENIEM  peleHuin U OeiACTBUiA
(6eapencTensi) MHOroyHKUMOHANBHOMO  LEHTpa, paboTHMKA MHOroMYHKLMOHAMBHOMO
LieHTpa BO3MOXHO B criy4ae, ecnv Ha MHOroyHKUNOHaNbHbIA LEHTP, PeLleHus U OeACTBUs
(beapencteme) KkoToporo oGXanylTcs, BO3MNOXeHa CYHKUMS MO0  NpPeaoCTaBhEeHUo
COOTBETCTBYHLMX MyHULUNANbHbLIX ycrnyr B NofHOM obbeme B nopsiake, onpeaeneHHoM
YyacTblo 1.3 ctaTbu 16 GepepanbHoro 3akoHa Ne 210-d3;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB WMU MHGOPMaUMU NGO OCYLLECTBEHMS
AEACTBUIA, MpeacTaBfieHne UNM  OCYLLECTBNEHME  KOTOpbIX He  MpeaycMOTPEHO
HOPMaTUBHbIMW NpPaBOBbIMK akTamn Poccuinckon denepauumn, HOpMaTUBHLIMU NMPaBOBLIMU
aktamm  Pecnybnuku  TaTtapctaH, MyHUAUMNANbHbIMU  NPaBOBbIMM  akTamu  AnS
npeaoCcTaBneHns MyHUUMNanbHOW yCryru;

4) oTkaz B npueme [OKYMEHTOB, MNpPedoOCTaBfEHNe KOTOPbIX MpPeayCMOTPEHO
HOpMaTUBHbIMK NpaBoOBbIMK akTamu Poccuinckon denepauumn, HOpMaTUBHLIMU NPaBOBbIMU
aktamn  Pecnybnukun  TartapctaH, MyHUMUMNanNbHbIMW  MPaBOBbIMM  akTamMu  Ans
NPeaoCTaBNeHNs MyHUUUNAnNbHOW YCNyru, y 3asBUTENS;

5) oTka3 B NpeaoCTaBneHWM MyHUUMNANbHOW YCIyrk, ecn OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHaMU U MPUHSATBIMU B COOTBETCTBUMU C HUMWU MHBIMU
HOpMaTUBHbIMX nNpaBoBbiMW akTamu Poccunckon degepauun, 3akoHaMuM U UHbIMU
HOpMaTUBHbLIMW NpaBoBbIMU akTamn Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
aktamu. B ykasaHHoMm cnyvae pocyanebHoe (BHecynebGHoe) obGxanoBaHue 3asiBUTENEM
peweHnin wn pgenctsuin  (6e3nencTBusl)  MHOrOMYHKLUMOHANbHOMO LEeHTpa, paboTHUKa
MHOTOMYHKLIMOHANbHOrO LEHTpPa BO3MOXHO B Cry4vae, €cnv Ha MHOroyHKLUMOHAambHbIN
LEHTp, pelleHns n aencteus (besgencrane) KOToporo obxanyTcs, Bo3noxeHa yHKUMs no
NPeAoCTaBNEeHUI0 COOTBETCTBYIOLLMX MYHUUUNANbHBIX YCNyr B NONHOM ob6beme B nopsiake,
onpeaeneHHoM 4actblo 1.3 ctaTbu 16 PegepanbHoro 3akoHa Ne 210-03;

6) satpeboBaHune c 3asBUTENS NpU NPeagoCcTaBNeHnM MyHULIMNansLHOW yCcnyru nnaTsl,
HEe npeaycMOTPEHHOW HOpMaTUBHbIMKM NpaBoBbiMK akTamu Poccuiickon depepauumu,
HOPMaTUBHbLIMW NpaBoBbIMU akTamun Pecnybnuku TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpeaoCTaBnSAOLWEro MyHUUMNANbHYK YCryry, AO/MKHOCTHOrO nuua
opraHa, npeaoCTaBnAlLWEro MyHUUMNANbHY YCNyry, MHOroyHKUMOHAaNbHOrO UeHTpa,
paboTHMKa MHOrO(YHKLUMOHANbHOrO LEHTpa, opraHv3auui, npegycMOTPEHHBbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-03, unu ux paboTHUKOB B UCMpaBMEeHWUM
AONyLEeHHbIX UMK oOrevyaTok M OWMBOK B BblAaHHbIX B pes3ynbTaTe npenocTaBneHus
MYHUUMUNEANbHOW YyCryrn [OOKYMeHTax nuMbo HapylleHWe YCTaHOBMNEHHOrO CpokKa TaKux
ucnpaeneHuin. B ykasaHHom cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTenem
peweHnn un pgencteun (6e3gencTBusl)  MHOTOMYHKLMOHANbLHOMO LEHTpa, paboTHUKa
MHOTOYHKLIMOHANbHOIrO LEHTPa BO3MOXHO B Cryyae, ecnv Ha MHOroyHKLMOHambHbIN
LEHTP, pelleHna n genctens (6esgencrame) KOTOporo obxanyrTcs, BO3NoXeHa hyHKLMS no
NPeAoCTaBNEeHUI0 COOTBETCTBYIOLLMX MyHUUUNANbHBIX YCNyr B NONIHOM o6beme B nopsake,
onpegeneHHoM 4acTtbio 1.3 ctateun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka WnM nopsigka BblgaydM  OOKYMEHTOB MO  pesynbTaram
npeaocTaBneHnss MyHULUNanbHOW YCyru;

9) npuocTaHoBNeHWe npPeaoCTaBMEHUS MyHULUNANbLHOW YCMyru, €CrnM OCHOBaHUSA
NPUOCTaAHOBMNEHUA He npedycMoTpeHbl eaepanbHbiMU  3aKOHAMU U MPUHSTbBIMU - B
COOTBETCTBUM C HAMM UHBIMA HOPMATUBHBIMY npasoBbiMU akTamu Poccurickon Peaepauuu,
3aKOHaMU U WUHBIMW HOPMAaTUBHbLIMW MNpaBOBbIMM akTamu Pecnybnuku TartapcTaH,
MyHUUMNanbHbIMX NpaBoBbIMKM akTamu. B ykasaHHOM cnyyae gocyaebHoe (BHecyaebHoe)
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q6>KanoaaHv1e 3asBuUTENEM pelleHnn n aencteun (6es3genctaensi) MHOrooyHKUMOHaNLHOro
LeHTpa, paboTHMKa MHOrOYHKLUMOHANbLHOrO LEeHTpa BO3MOXHO B Crny4ae, ecnu Ha
MHOrOMYHKUNOHanNbHbIA LIEHTP, peLlLeHns n aencrtems (6esgencramne) kKoToporo obxanyroTes,
BO3MoXeHa @YHKUMA Mo npefocTaBneHno COOTBETCTBYHOLMX MyHAUUNAnNbHbLIX YCnyr B
nonHomMm obbeme B nopsiake, onpeaeneHHoM yacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue Yy 3aaBUTENS nNpwW NpPeaoCTaBMNEeHUNn MyHULUNAaNbHOW YCnyru
AOKYMEHTOB uNU UHOpMaLMK, OTCyTCTBME W (UNKM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasbiBanucb Npu nepBOHa4YanbHOM OTKase B NpUeMe OOKYMEHTOB, HeobxoauMmbix Ans
npefocTaBneHns MyHuuunanbHom ycnyru, nnbo B npegoctaBneHum MyHULUNanbHOW yCnyru,
3a UCKMNIOYEHUEeM crny4aeB, NpefyCMOTPEHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®egepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanosaHue
3asiBuTENEM pelweHun u paencteuin (6e3pencTenss) MHOroyHKUMOHANbLHOrO LIEHTpa,
paboTHMKA  MHOrOOYHKUMOHANbHOro  LEeHTpa BO3MOXHO B  Cnyyae, ecnM  Ha
MHOro(yHKUMOHAMNbHbIA LEHTP, peLueHnst u gencteua (6esgencTane) KoToporo obxanyores,
BO3MNoOXeHa QYHKUMA MO npefocTaBneHno COOTBETCTBYHOLMX MYHUAUUNANbHbIX YCnyr B
nonHom o6beme B nopsake, onpeaeneHHom Yactbo 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nopaetcs B nucbMeHHOM opme Ha 6GymaxHoM Hocutene, B
SNeKTpoHHOW opmMe B  oOpraH, MpedocTaBnAwWMA  MyHUUMNAnNbHyO  YCniyry,
MHOropyHKLMOHAaNbHbIA LEeHTp Nnbo B COOTBETCTBYIOLIMIA OpraH rocyAapCTBEHHOW BNacTy,
ABNAIOWNACA ydpeauTenemM MHOroyHKLMOHANLHOrO LeHTpa (Janee -  ydpeauTenb
MHOrOYHKLMOHANbLHOTO LEHTpa), a Takke B OpraHusauuu, NpegyCMOTPeHHble YacTbio 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-®3. XKanobbl Ha pelleHus u OencTBUs
(bespencTBne) pykoBoaUTENs oOpraHa, nNpPedoCTaBMAOWEro MyHALUNAnNbHyO ycnyry,
noAdalTcs B BbIWECTOSAWMA opraH (NpyM ero Hanuyuu) nubo B cry4ae ero OTCYTCTBUS
paccmaTpuBaltoTCA  HENnocpeACTBEHHO  pykoBoAuTenemMm opraHa, npeaocTaBnsoLliero
MyHULMNanbHyo ycnyry. »anobbl Ha pelleHus u pgeicteus (6esgencrtsue) paboTHUKa
MHOrobyHKUMOHANbHOrO LEeHTpa MOAaltTCs PYKOBOAUTENIO 3TOr0 MHOrOMYHKLMOHaNbLHOro
ueHTpa. XXanobbl Ha pelueHus n aencTeus (6esgencTane) MHOroPyHKLMOHANbLHOro LeHTpa
noaarTCcs  ydpeauTentd  MHOroYHKUMOHANbHOrO LEeHTpa UnM  OOJDKHOCTHOMY  nuvuy,
YNONTHOMOYEHHOMY HOPMaTUBHBLIM MpaBoBbIM akToM Pecnybnuku TaTtapctaH. Xanobbl Ha
peweHns n gencreus (6espencrame) paboTHUKOB OopraHusauun, npegycMoTPEHHbIX YacTbio
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-®3, nogawTcs PYyKOBOAUTENAM ITUX
opraHusauun.

Xanoba Ha pewenHns un pgencteus (6esgencteve) opraHa, npPeaoCTaBnALLIEro
MYHULUMNANbHY yCnyry, AOMMKHOCTHOrO nuua opraHa, npeaocTaBnsaoLwero MyHuumnanbHyo
ycnyry, MyHAUMNanbHOrO CryXawlero, pykoBoAWUTENs opraHa, npeaocTaBnsatoLuLero
MYHULMNAnNbHYO YCIyry, MOXeT ObiTb HanpaBsreHa no noyte, Yepes MHOroyHKLMOHaNbHbIN
LUEHTP, C UCnonb3oBaHWeM MWH(OPMAaLMOHHO-TENEKOMMYHUKALIMOHHON CeTU «UHTEpHEeTY,
ochuuManbHoro canTta opraHa, nNpPeAoCTaBNSOWEro MyHUMUMnanbHyt ycnyry, EauHoro
noptana nu6o PecnybnukaHckoro noprtana, MHMOOPMaUMOHHON cucTeMbl AocyaebHoro
obanoBaHus, a TaKkke MOXeT ObITb MPUHATa NpU NUYHOM nNpueme 3assuTens. Xanoba Ha
peweHna un pgencteus (6esgeiicTBMe) MHOrOyHKUMOHaNbHOrO LUeHTpa, paboTHuKa
MHOrOYHKUNOHaNbHOrO UEeHTpa MOXeT ObiTb HanpasneHa Mo no4yte, ¢ UCMonb3oBaHWEM
MHOPMAaLMOHHO-TENEKOMMYHUKALUMOHHOW  ceTn  «WHTepHeT», oduumanbHoro cawnta
MHOrocpyHKUMOHanbHoro ueHtpa, EguHoro noptana nubo PecnybnukaHckoro noprana,
MHOPMAaLMOHHON cUCTEeMbI AocyaebHOro obxanoBaHus, a Takke MOXeT ObiTb MPUHATa Npu
NM4YHOM Npueme 3asBuTens. XKanoba Ha pelleHns n aeicTauns (bespgencTaue) opraHusauun,
npe,quMOTpeHHblx yacTblo 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, a Takke Ux
paboTHMKOB MOXET ObiTb HanpaeneHa Mo noyTe, C MUCNonb3oBaHWEM WH(OPMaLNOHHO-
TENEKOMMYHUKALUNOHHOW ceTu «UHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHu3auun,
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EaouHoro noptana nubo PecnybnukaHckoro noprtana, a Takke MoXeT ObiTb npuHsTa npu
NMYHOM NpUeMe 3asiBUTENS.

5.3. XXano6a gomkHa cogepxaTb:

1) HaumeHoBaHWe oOpraHa, MpeaoCTaBnALWEro  MyHUUMNanbHylO  ycnyry,
AOMMKHOCTHOTO  NUua opraHa, npefoCTaBnsioOWEro MyHuuunanbHyo  ycnyry, nunbo
MyHULMMNANbHOrO Cryallero, MHOroyHKLMOHANbLHOIO LeHTpa, ero pykosoautens u (unu)
paboTHWUKa, opraHu3aumi, NpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, ux pykosoauTenen n (unv) paboTHUKOB, pellieHus n gencrteus (6esgencrene)
KOTOpbIX 06XanyTcs;

2) damunuio, MMs, OT4eCTBO (MocnegHee - Npu Hanuyuu), CBeAEHUss O MecTe
XUTenbCTBa 3aaBuUTEns - uanMyeckoro nuua nubo HavMeHoBaHWE, CBEAeHUs O MecTe
HaxoXOeHuUst 3asiBUTENS - OPUAMYECKOrO Nuua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NEKTPOHHOW MNOYTbl (MPYU HanNuuuuM) U NOYTOBBLIA agpec, no
KOTOPbIM A0SMKEH ObiTb HanpasneH OTBET 3asiBUTENIHO;

3) cBegeHuss 06 obGxanyembix pelleHusix -u gencteusix (6esgencrTsum) opraHa,
npeaocTaBnAoLWEro MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO nuuya oprana,
NpeaoCTaBnALWEro  MyHUUUNanbHyl  ycnyry, nuvbo MyHUUMNAnNbLHOro  criyXaltlero,
MHOrohyHKLMOHANBHOIO LieHTpa, paboTHNKA MHOrOYHKLMOHANBHOMO LieHTpa, opraHusauun,
npeaycMOTPeEHHbIX YacTblo 1.1 cTaTbun 16 GegepanbHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBaHWM KOTOPbIX 3asiBUTENb HEe CcornaceH C peleHnem u
pencrtemem (6es3gencteBMemMm) opraHa, nNpeaocTaBnsalowWero  MyHUUMNanbHYK  yCcnyry,
AOIMKHOCTHOrO nuua opraHa, npeaocTaBnslolWero MyHuuunanbHyl — ycnyry, nubo
MYHULMNAnNbHOro cnyxatiero, MHOrogYHKLMOHaNbLHOMo LeHTpa, paboTHuKa
MHOrO(PYHKLIMOHAMBHOrO LeHTpa, opraHu3auuin, npegycMoOTPeHHbIX Yactblo 1.1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHuKoB. 3asiBuTenem MoryT ObiTb NpeacTaBneHbl
[AOKYMEHTbI (Npy Hanuuuu), noaTBepXaatoLime AoBoAbl 3asBuUTens, NMbo ux Kkonuu.

5.4. MocTynusLuas xanoba noanexuT perncTpaumm B Cpok He nosaHee paboyero aHs,
cneayrowero 3a gHeM NOCTYNNEHUS.

5.5. XXanoba, noctynuewiasi B opraH, NpefocTaBnsAloWmin MyHULMNaNbHY ycnyry,
MHOrOYHKUMOHANbHbIA  LEHTP, yyYpeauTentd  MHOroyHKUMOHaNbHOro  LUEHTpa, B
opraHv3auum, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-93,
nnbo BbIWECTOSAWMIA opraH (Npy ero Hanuyuu), MNOANEXUT PacCMOTPEHUD B Te4YeHue
NATHagUaTU pabounx OHEeW CO OHS ee peructpauum, a B cnyyae obxanoBaHus oTkasa
opraHa, nNpPeaoCcTaBNSLWEro MyHAUMNANbHYH YCryry, MHOrogyHKUMOHANbLHOrO LEHTpPa,
opraHusauuin, npeaycMoTpPeHHbIX YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
npYeMe OOKYMEHTOB y 3asiBuTens nNubo B UCMpaBreHnu OOMyLIEHHbIX OrneYyaTok U OLnBOK
UnuM B crnyyae obxanoBaHUs HapPYLUEHUS YCTaHOBIIEHHOrO CpOKa TakuxX WCMpaBfeHun - B
TeyeHue NsaTn pabounx AHen co AHA ee perncTpauumu.

5.6. Mo pesynbTtatam paccMOTPeHUs xarnobbl NPUHMMaETCA OOHO M3 CcreayloLnx
peLUueHnia:

' 1) »anoba yaoBneTBopsieTCsl, B TOM 4yucne B popMe OTMEHbl MPUHATOrO peLleHus,
nucnpasneHus OonyLeHHbIX onevyaTok U ownboK B Bbl4aHHbIX B pedynbTaTe npegocTaBneHus
MYHUUMNANbHOW yCnyrn OOKyMeHTax, Bo3BpaTa 3asBUTENI0 AEHEXHbIX CPeacTB, B3UMaHue
KOTOPbIX HE NPeAyCMOTPEHO HOpMaTMBHLIMU NMpaBoBbIMU akTamu Poccuinckon deaepaumu,
HOPMaTMBHbIMW NPaBoBbIMU akTamu Pecnybnukn TatapctaH, MyHUUMUNaNbHbIMU NpaBoBbIMU
akTamu;

2) B yOOBneTBOpeHUn xanobbl 0OTKasbiBaeTCS.

He nosgHee pHs, crniegywowero 3a AHEM MNPUHATUSA pPELLeHUs, YKasaHHOro B
HacTOALLEM MyHKTe, 3asBUTEN0 B MNUCbMEHHOW OpMe U MO XenaHui 3asBuTens B
3NEeKTPOHHON hOPME HanpaBseTCsl MOTUBUPOBAHHLI OTBET O peayribTaTax PacCMOTPEHUS
Xanobbl.
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. 5.7. B cnyyae npusHaHus >kanobbl noanexaiien ynoBnNeTBOPEHUIO B OTBETE
3asBMTEN0 O pesynbTaTtax PacCMOTPEHWUs kanobbl gaeTcs WHopmauus O AEUCTBUSIX,
OCyLLeCTBNAEMbIX OopraHom, npeaocTaBnAoLWNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHAmMbHLIM LIEHTPOM nubo opraHu3auuen, npedycMoTpeHHon 4Yactbio 1.1
ctaTbu 16 PepepanbHoro 3akoHa Ne 210-®3, B uenax He3aMeanuTenbHOro yCTpaHeHus
BbISIBNEHHbIX HapyLUEHUA MpU OKa3aHUM MyHWUMNAanbHOW YCNnyru, a Takke MNPUHOCATCH
W3BMHEHWS 3a [OCTaBlieHHble HeyaobCcTBa U ykasbliBaeTCcs MHMOPMauuUs O AanbHEenLmx
OEeACTBUAX, KOTOpble Heobxogumo COBeplwUTb  3asBUTENO B Uensx nonyyYeHus
MYHULMNAnNbLHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexallen yOoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTaTax pPacCMOTPeHus >xanobbl [alTca  apryMeHTMpOBaHHbIe
pa3bACHEHUS O TMPUYMHAX MPUHATOrO peELleHUs, a Takke WHpOopMauus O nopsiake
o6xanoBaHUsi NPUHATOrO PeLLeHUs.

5.9. B crnyyae yCTaHOBMEHWs B Xo4e UMy Mo pedyrnbTaTaM pacCMOTpeHUs anobbl
NPU3HaKoB COCTaBa aAMWHUCTPATMBHOMO  M[PaBOHApPyLIEeHWs  unu - NpecTynneHus
[IOMDKHOCTHOE NULO, paboTHUK, HafeneHHble MOMHOMOYUSIMM MO PacCMOTPEHUIO Kanob,
He3aMeanUTeNbHO HanpaBnalT UMEIOLLMECs MaTepuansl B OpraHbl MPoKypaTypbl.
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MpunoxeHne Ne 1

: K AOMUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHnss MyHUUMnNanbHOW ycryru rno
0hOpPMIEHUIO LIOKYMEHTOB NpU nepegaye
XUNbIX NOMELLEHUA MyHULMNANbHOro
XunuiHoro choHaa B COGCTBEHHOCTb
rpaxagaH

dopma
(BnaHk opraHa, NnpeaoCcTaBnsALLEro MyHULMnanbHy yenyry)

Komy:

KoHTaKkTHble AaHHbIE:

MpencrasuTtens:

KoHTakTHble AaHHble npencraBuUTeNA:

PELWEHWE
06 oTkase B NnpeaocTaBneHNN MyHULMNaNnbHOW yCrnyru
no
oT Ne
PaccmoTtpes Bawe 3asBneHue ot Ne n
npunaraemblie K Hemy AOKYMEHTbI YNOSTHOMOYEHHbIM OopraHom
NPUHATO pelueHuve ob oTkase B
no

+ cneayloLwmnM OCHOBaHUAM:
1.
2

[ononHuTtensbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06pPaTUTLCA B YMNOSTHOMOYEHHbIW OpraH C 3asABNeHnem o
npeaocTaBneHumn yCnyru nocrne ycTpaHeHUs ykasaHHbIX HapyLUeHWUi.

[aHHbIN O0TKa3 MoOXeT 6bITb 06xanosaH B AocyaebHOM nopsake nytemM HanpasneHus
Xafnobbl B yNONMHOMOYEHHbBIN OpraH, a Takke B cyaebHom nopsiake.

Cenenust 00 37I€KTPOHHOU MOAITUCH

HomxuocTtHoe nuio (PHUO)

= ’f;'{.,o»
(MoAMUCH YHOJHOMOYEHHOTO JOKHOCTHOTO JIHIIA
oprasa)
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: MpunoxeHne Ne 2
' K AOMVUHUCTPaTMBHOMY pernameHTy
npeaocTaBneHns MyHULMNanbHOW yCnyru no
ochopMEHNI0 AOKYMEHTOB Mpun nepeaaye
XUINbIX NOMELLEHUA MyHULUNAaNbHOro
XUnuuHoro oHaa B CO6CTBEHHOCTb

rpaxxgaH
dopma
(BnaHk opraHa, NpeoCTaBNALLIEro MyHULMNANbHYO ycnyry)

Komy:

KoHTaKTHbIe OaHHbIE:

MpencrasuTtens:

KoHTakTHble AaHHble npeacTaBUTens:

PELWEHUE
06 oTkase B NpUeme JOKYMEHTOB, HE0BX0AUMBIX ANSA NpeaoCTaBneHus
MYHULMNANbLHOW YCryru no

oT Ne
PaccmoTtpee Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHSTO
pelleHue 06 oTKase 2] npueme AOKYMEHTOB, HeobxoaAnMbIX ans

no cnegyowmMm OCHOBaHUAM:

1.
2.

PasbsicHeHne nNpu4nH oTKasa:
[dononHutensHas nHdopmauums:

Bbl BnpaBe NOBTOPHO O6paTMTbCﬂ B yHOJ'IHOMOLleHHbIlZ opraH C 3adBlieHWemMm O

npeaoCTaBneHUn yCnyru Nocne yCTpaHeHUst yKasaHHbIX HapyLeHWUN.
" [laHHbI OTKa3 MoXeT BbiTb 06XanosaH B Aocyae6HOM nopsake nyTemM HanpaBneHus
Xanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B CyaebHOM nopsiake.

CeeneHus 00 3JIEKTPOHHOM MOAITUCH

HomxHocTHOE o (PUO)

(IMOAMHUCH YIOIHOMOYEHHOTO TO/DKHOCTHOTO JIMLA
oprasa)

L e
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npefocTaBneHns MyHULMnansHom ycnyru
no 0POPMMEHNI0 JOKYMEHTOB NP
nepegave Xunbix NoMeLLeHU
MYHULMMNANbHOIO XUnuuiHoro oHaa B
COBCTBEHHOCTb rpaXkaaH

dopma

B

(HaI/IMeHOBaHMe OopraHa MeCTHOro camMmowrpaslieHUs

MyHULMNansHoro obpasoBaHus)
oT

(nanee - 3asBuUTEND).
(dbamunus, nmsi, OTYECTBO, NACMNOPTHbIE AaHHbIE,
perncTpauuio No MeCTY XUTeNbCTBa, TeNedOoH)

3asaBneHue
06 ohopMneHnn 4OKYMEHTOB NMpu nepegade XunbiX NoMeLLeHUA B COBCTBEHHOCTb rpaxaaH

Mpowy Bac odhopMnTb AOKYMEHTLI B COGCTBEHHOCTb.
AJpec Xunoro NOMeLLEHNs: MyHULMNanbHbIAN paioH (ropo4CKON OKpYr), HacerneHHbIN
MYHKT yn. a.

K 3asBneHuto npunaratoTcs cneayroLmne oTCKaHNPOBaHHbIE JOKYMEHTbI:

1) lokyMeHTbI, yAOCTOBEPSIOLLME NNYHOCTL KaXO0ro YfieHa CembM;

2) [okymeHT, noAaTBepXZaloLwuii MONHOMOYMS npeacTaBuTens (ecrnm OT UMEeHU
3aaBUTENa OeNCTBYeT NpeacTaBuUTeNb);

3) [okymeHT, nNOATBEPXOAWLWMA NpaBo rpaxgaH Ha MOMb30BaHWE  XKWMbIM
nometleHnem (opaep, 4OroBop

coumanbHOro Hama Xurnoro nomeLLeHus);

4) Bbinucka 13 4OMOBOW KHWUIMX (B Criyqae, ecnv JOKYMEHT BblAaeTCs KOMMepPYEeCKUMU
opraHusauuammn);

5) Konuito OnekyHCKoro yaooCTOBEPEHUS, €Cl B XKWUMOM MOMELLEHUN NPOXUBAIOT
UCKITIOYUTENBHO HecoBepLUeHHoneTHue B Bo3pacTe oT 14 go 18 net nubo rpaxaaHe,
orpaHu4eHHble B AeecnocobHOCTY;

6) PelweHne 0 HaszHa4YeHUM OMNEKyHa, MOMEYUTEnsi, KOMUK  OMEKYHCKOro
yAOCTOBEPEHUSA, paspeLleHne opraHoB ONeKkn 1 NoneynTenbCcTBa Ha NpMBaTM3aUMIO XUIOro
NMOMELIEeHNs — TMpu  nNpuBaTM3auMM XWUMNOTO MOMELLUEHUS, B KOTOPOM MNPOXUBAOT
NCKIIOYNTENBHO HECOBEPLLEHHONETHUE B Bo3pacTte Ao 14 neT, HegeecnocobHble rpaxaaHe;

7) HotapuanbHo 3aBepeHHOe 3asiBneHuMe 06 oTkase OT yyacTust B npuBaTu3auuu
(ecnu YneHbl ceMbU He XenarT y4acTBoBaTb B NpuBaTU3aLnm);

8) CnpaBka 0 Heucnonb3oBaHWM NpaBa GecnnaTHoOW NpuBaTU3aLUK C NPEXHUX MECT
XUTEeNbCTBA.

O6s3ytock Npu 3anpoce NPeaoCcTaBUTb OpUTMHaNbl OTCKAHMPOBAHHbLIX JOKYMEHTOB.

(mata) - (moamuce) (®HO)
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PesynbTaT npegoctaBneHns MyHUUMNAnNbLHOM yCnyru, NpoLly NpeaocTaBuUTh:

|:| B NU4YHbIK KabuHeT [lopTana rocyAapCTBEHHbIX W  MyHUUMNANbHbLIX YCRyr
Pecnybnuku TaTtapcTaH;

D B MHOrOMYHKUMOHANbLHOM LEHTPe npeaocTaBneHus rocyaapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TatapcTan;

D B OpeaHe. N

(
(nata) (noanuce) (©.1.0.)
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MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY pernameHTy
npenocTaBrneHus MyHUUMNansHON YCryru no
ochopMneHunto OKYMEHTOB NMpu nepeaave
XWUNbIX NOMELLEHUA MYHULMNANBbHOrO
XunuuHoro ¢oHaa B CO6CTBEHHOCTb

rpaxnaH

Pykosoautento
McnonHuTenbHoOro kommrteta
OT:

3asBneHue
06 McnpaBneHnn TEXHNYECKON OLINBKN

Coob6uiao 06 olwunbke, OOMYLEHHON MPW OKasaHWM MyHUUUNanbHOW Yycnyrn no

3anucaHo:
[MpaBunbHbIE CBEAEHUS:

Mpoly ucnpaBuTb AOMNYLIEHHYID TEXHUYECKYI0 OLUMBKY U BHECTUM COOTBETCTBYHOLLNE
N3MEHEHMUS B JOKYMEHT, SABMSAOLWNIACS pe3ynbTaToM MyHULUNanbHOW YCNyru.

Mpunarato cnegyrowmne JOKYMEHTbI:

g}

2,

B cnyyae npuHaTUS peweHuss 06 OTKNOHeHWW 3asBneHuss o6 ucnpasneHuu
TEXHUYECKOM OLWNBKN NPOLLY HanpaBuTb Takoe peLleHue:

NOCPEeACTBOM OTMNPaBMNEHNs ANEKTPOHHOIO A0KyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOM KOMuUM Ha GymMaXHOM HocuTene Mno4YTOBbiM OTMNpaBfeHUeMm Mo

agpecy:

HacTosiumm noaTeepxaalo: CBeAeHUs), BKMIOYEHHbIE B 3asiBNEHNE, OTHOCALLMECS K MOEe
NAYHOCTU U NPEACTaBNSEeMOMY MHOK MWL, @ TakKe BHECEHHble MHOK HWXKE, AOCTOBEPHbI.
[loKyMeHTbI (KOMUM [IOKYMEHTOB), MPUMOXEHHbIE K 3asiBMEHW0, COOTBETCTBYIOT TpeboBaHUsM,
YCTaHOBMEHHbIM 3aKoHOAATENbCTBOM Poccuiickoir depepaunn, Ha MOMEHT NPEeACTaBneHus
3asIBMEHNSA 9TU IOKYMEHTbI AIENCTBUTENBHBI U CoAepXaT 4OCTOBEPHbIE CBEAEHMS.

(JlaTa) (moarmnucek) (®©.1.0.)
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