WcnonHuTenbHbIn KoMUTET ArpaMaKkoBCKOro CENbCKOro NoceneHus
Cnacckoro MyHuumnansHoro paroHa Pecny6nuku TaTtapctaH

[MocTaHoBNEeHue
Ne 61 oT 16.12.2021

06 yTBEpPXAEHUU aAMUHUCTPATUBHOIO pernameHTa
npeaocTaBneHnss MyHuUnnanbHoOM ycnyru no nNpuHATUIO paHee
NPpUBaTU3NPOBAHHBIX XUIbIX MOMELLEHUA B MyHULMUNANbHYIO
co6CTBEHHOCTb

-

B uensx peanusaumu depepanbHoro 3akoHa oT 27 wwons 2010 Ne 210-03 «O€
opraHusauum npeaocraBneHus rocyaapCTBEHHbIX n MYHUUMNANbHbIX yCnyr»
McnonHuutenbHbih  kOMUTET  ArpamMakoBCKOrO  CENMbCKOrO  noceneHuss  CrnaccKorc
MYHULMNAnNbLHOro panoHa

NMOCTAHOBNAET:

1. YTBEpAuTb AAMUHUCTPATUBHbIA PernaMeHT npeaocTaBneHns MyHULMMAnbHOY
ycnyru no npuUHATUIO paHee NpUBaTU3UPOBAHHBIX XUMbIX MOMELLEHUN B MYHULMUNANbHYIC
COBCTBEHHOCTD.

2. HacTosiee noctaHoBneHue ony6nukosatb Ha oduumansHoM cainTe Cnacckore
MyHAUMNanbHoro pawoHa http:// www. spasskiy.tatarstan.ru, Ha oduumManbHOM canTe
npaBoBo uHopmaumu (//http:pravo.tatarstan.ru).

. KoHTponb 3a UcrnonHeHnem HacTosILLEero NocTaHoBMNEHUS OCTaBNso 3a coboun.

/%/

PykoBoauTens UcnonHutensHoro Komﬁgj@n

ArpamakoBCKOIO CEMbCKOro NoCeneHus P.T.lransytamHosa.



YTBEPXAOEH

' noctaHoBneHvem VcnonHuTenbHOro Kommnreta
ArpamMakoBCKOro CenbCKoro nocerneHus
Cnacckoro MyHMLMnansHOro panoxa
Pecnybnuku TatapctaH ot 16.12.2021 Ne 61

AOMUHUCTPATUBHBIA pernameHT
npeaocTaBnNeHns MyHULMNanbHOW YCNyru no NpUHATUIO paHee NpuBaTu3npoBaHHbIX XUIbIX
NOMELLEHNI B MyHULMNANbHYO COBCTBEHHOCTb

1. OBwme nonoxeHus

1.1. peameT perynupoBaHua agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToawwmin aaMUHUCTPATUBHbIA pernameHT nNpeaocTaBneHnss MyHULUnansHoun
ycnyrn (Qanee — agMUHUCTPATUBHBLIA pernameHT) ycTaHasnuBaeT CcTaHOapT M Mnopsaok
npegocTaBneHnus MyHUUUnanbHOW yCnyru rno NpuHATUIO paHee NpuBaTU3UPOBaHHBIX XUMbIX
NOMELLIEHUI B MyHULMNAnNbHYH COBCTBEHHOCTL (Aanee — MyHUUMnaneHas ycnyra).

1.1.2. TlonoxeHnss agMUHUCTPATUBHOIO pernaMmeHTa nNPUMEHATCA B OTHOLUEHUU
rpaxgaH, npoXuBawLWMX B CODCTBEHHbIX JKUMbIX MMOMELEHUAX Ha TeppuTopuu
ArpamakoBCKOro cenbckoro noceneHuss Cnacckoro MyHuuunanbHOro panoHa Pecnybnuku
TaTtapcTaH.

1.2. Kateropun 3assuteneun

1.2.1. Jluyamu, nmerowMmMm NpaBo Ha nonyyYyeHue MyHUUUnanbHOW yCnyru, SBnsTcs
dusnyeckme nuua (oanee — 3asBUTEND).

1.2.2. C 3asBneHuemM Brnpase 0b6paTUTbCA NpeacTaBuTeNb 3asBUTENS, AEACTBYOLLUA
Ha OCHOBaHUW [OKYMEHTa, YAOCTOBEPSIOWErO €ro MOMHOMOYMS, 5MBO  3aKOHHbIN
npeacraBuTenb hU3nyeckoro nuua (aqanee — npeacTaBuTenNb 3aaBUTENs).

1.3. Mopsanok nHpOPMUPOBaHMUSA O NPeaoCTaBNEHUN MyHULMNANBHOW YCIyru

1.3.1. WHdopmauua o nopsake npeaocTaBneHuss  MyHULMNanbHOW  ycnyru
pa3mMeLlaeTcs:

1) Ha uWHDOPMAUMOHHBIX CTeHAax, coAepxawux BudyanbHYld U TEKCTOBYHO
WHOpPMaLMIO O  MyHAUMNAnNbHOW  ycnyre,  pacrnofioXeHHbIX B MOMELLEHUsAX
MHOTrOYHKLMOHAmNbHbIX LUEHTPOB NpefoCTaBfeHns rocyfapCTBEHHbIX U MyHULUNANbHbIX
ycnyr.

2) Ha oduuManbHOM calWTe MyHUUMUMNANbHOro panoHa B UHE(OPMaLMOHHO-
TenekoMMyHuKaunoHHou cetn «MHTepHeT» (http:// spasskiy.tatarstan.ru);

3) Ha lMopTane rocygapcTBEHHbIX U MyHUUUNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https //uslugi.tatarstan.ru) (aanee — PecnybnukaHckuii noptan);

4) Ha EaguHOM nopTane rocyaapCTBEHHbIX WM MyHUUMNanbHbIX ycnyr (yHKUUiA)
(https:// www.gosuslugi.ru) (aganee — EauHbin nopTtan);

5) B rocygapCTBeHHOW WHAOPMaUMOHHON cucteme «Peectp rocyaapCTBEHHbIX U
MyHuuunaneHbix ycnyr Pecnybnuku TartapctaH» (http:/frgu.tatar.ru) (nanee — PeecTtp
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr).

1.3.2. KoHcynbTMpoBaHMe Mo BOMpPOCaM NPeAoCTaBfeHUs MyHUUUMNanbHOW Yycnyru
OCYLLEeCTBMAETCS:

1) B MHOTO(pYHKUMOHAmNbHBLIX LIEHTPax MpPeAoCTaBeHNst roCyAapCTBEHHbIX U
MyHULUMNAnNbHbLIX YCNyr NpU YCTHOM OBpaLLeHum - IMYHO UNnn No TenedoHy;

2) B UHTepakTuBHoM chopme PecnybnukaHckoro noprana;

3) B ucnonHutensHom komuteTe ArpamakoBCKOro cenbckoro noceneHuss Cnacckoro
MyHUUMNanbHOro panoHa Pecnybnukun TatapcTtaH (ganee — OpaaH):

NPy YCTHOM OBpaLLeHun - IMYHO NN No TenedoHy;
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npu MMCbMEHHOM (B TOM Yncne B hopme 3NEKTPOHHOTO AOKyMeHTa) obpalleHumn — Ha
ByMaXxHOM HocUTerne Mo NoYTe, B 3NEKTPOHHO hOpMe MO 3MEKTPOHHON nouTe.

1.3.3. UHdopmauus Ha EgmHom noptane, PecnybnukaHcKkom nopTtane o nopsiake u
CpoKax npeaocTaBfeHns MyHUUMNansHOM YCnyrn Ha OCHOBaHUU CBeAEHU, coaepXallmxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMMNANbHBLIX YCRyr, NpPeaocTaBnsieTCs 3asiBUTEN
B6ecnnaTtHo.

focTyn K nHdopmMaLum 0 cpokax 1 nopsigke NpeaoCTaBneHns MyHUUMNanbHOW ycnyru
ocyuiectenseTca 6e3 BbINONHEHUN 3asiBUTENEM Kakux-nubo TpeboBaHuit, B TOM yucne 6e3
NUCNonb3oBaHWA nporpamMMHOro obecnevYeHusi, ycTaHOBKaA KOTOPOro Ha TexXHU4eckue
cpeactea 3asBuTenst TpebyeT 3aKknioYeHUs NULEH3UOHHOrO UMW MHOMO COrnaleHus C
npasoobrnagartenem nporpaMMHoOro obecneveHus, npeaycmaTpyBatoLLero B3umMaHue nnatsbl,
perucTpauuio Unu asTOpU3aUUi0 3asiBUTENS WM NpeaocTaBneHue UM  NepcoHarnbHbIX
AaHHbIX.

1.3.4. lpu obpaweHun 3asBuTens NUYHO UM no TenedoHy B COOTBETCTBUU C
nocTynuseLInM obpalleHrem npegoctaBnseTcs nHbopmauus:

1) o0 MecTte HaxoxaeHusi IcNoNHUTENbHOrO kKoMuTeTa ArpamMakoOBCKOro CeribCKoro
nocenenus (agpec: PT, Cnacckuin painoH, c. ArpamakoBka, yn. LkonbHas, a. 2, rpacuk
paboTbl: exeaHeBHO C noHegenbHuka no natHuyy ¢ 8.00 go 16.00, cnpaBo4YHble
TenedoHsbl: 8-(84347)36834);

2) O rnopsake npegocTaBneHUs MyHUUMNanbHOM ycnyrn, o crnocobax u cpokax
nogayu 3asaBrieHUn;

3) O kaTeropusix rpaxgaH, KOTopbIM NpeaoCcTaBnseTCss MyHUUunanbHasa ycnyra; o
HOPMaTUBHbIX MNPABOBbLIX akTax, PeryrvpylLwmx BOMPOCbI NpefocTaBneHns
MYHULMUNANbLHOW YCnyriu;

4) O nepeyHe [OOKYMEHTOB, HeOoOXOoOUMbIX AN PacCMOTPEHUS 3asiBNeHus o
npeaocTaBneHu MyHUUMNanbHOW YCryrn, O cpokax npuema u permctpaumnm sasBneHus;

5) o0 xoge npegocTtaBneHNs MyHUUMNANbHOW YCNyru;

6) O MecTe pasMmelleHns Ha oduuManbHOM canTe WHgpopmauum no Bonpocam
npeaocTaBneHnss MyHMUMnanbHON yCnyru;

7) O nopsigke obxanoBaHus OenucTBunM unu 6e3gencTtBus  LOIMKHOCTHBLIX  nny,
OpeaHa.

Mo nucbMeHHOMY oOOpalleHuio  COTPpyaHWKM  OoTAena, OTBETCTBEHHOro 3a
npepocTaBrieHe MyHUUMnanbHOW ycnyru, nogpobHo B NUCbMEHHOW hOpMe pasbsACHAT
3aABUTEN0 NOPALOK NPeaoCTaBneHUs MyHULMNanbHOW YyCnyrm U BOMPOCHI, YKa3aHHble B
HacTosALEeM NyHKTe agMUHUCTPATUBHOIO pernameHTa, u B TeyeHne Tpex paboumx AHen co
AHA pernctpauun obpalleHus HanpaBnsawT oTBeT 3asButento. OTBeTbl 4al0TCA Ha A3blKe
obpauieHus. B crnyyae HEBO3MOXHOCTU OaTb OTBET Ha A3blke OOpalleHUst UCMOMb3yTCA
rocyfapcTBeHHble A3blku Pecnybnuku TaTtapcraH.

1.3.5. WHdopmauus no Bonpocam npefoCcTaBneHns MyHUUUNAnNbHOW ycnyru
pasmellaeTcs Ha oduunanbHOM caWTe MyHUUMNAnbHOrO paoHa U Ha MHMOPMAaLMOHHbBIX
cTeHaax B noMelleHusix OpaaHa ans paboTbl ¢ 3asBUTENSMM.

MHdpopmaums Ha rocyaapcTBeHHbIX sidblkax Pecnybnuku TatapcTtaH, pa3melLaemas
Ha MHPOPMAUMOHHLIX CTeHAax M Ha oduuManbHOM CanWTe MyHUUMNanbHOro panoHa B
NHPOPMaALIMOHHO-TENEKOMMYHUKALUMOHHON ceTun «WHTepHeT», BKMYaeT cBedeHus O
MyHULMNanbLHOW ycnyre, cogepxawumecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMWHUCTPATUBHOIO pernaMmeHTa, WUHMOPMaUUKD O MEeCTe HaxOXAEHWUS, CrpaBOYHbIX
TenedoHax, BpemeHn pabotel OpaaHa, 0 rpacduke npuema 3asiBfeHUn Ha npegocTaBneHne
MYHULMNaANbLHOW yCnyru.

1.4. HopmaTnBHbIe NpaBoBble aKTbl, PerynupyoLLme npeaocTaBneHne
N MYyHULUNanNsLHOM ycnyru
1.4.1. MNepeyeHb HOPMaTUBHbIX NPaBOBbLIX aKTOB, PErynupyloLmnx npegoctaBneHne
MyHAUMNAnNbHOW ycnyru (C ykasaHWem peKBU3UTOB HOPMAaTUBHbLIX MPaBOBbIX aKTOB W
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WUCTOYHMKOB WX ocdhuumanbHoro onybnukoBaHus), pasmelleH Ha EguHom nopTtane, B
PeecTpe rocydapCTBEHHbIX W MyHUAUMNANbHbIX yCcnyr, Ha oduuManbHOM canTte
MYHULUMNAnNbHOro paoHa B UHHOPMaLIMOHHO-TENEKOMMYHUKALMOHHOM ceTu «HTepHeT».

1.4.2. TekCcT agMUHUCTPATUBHOIO pernameHTa B AEWCTBYIOLWEN peaakunn noanexuTt
pa3smeLleHuto Ha EguHom nopTtane, B PeecTpe rocyfapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr,
Ha oduumansHOM caute MYHULMNANbLHOro panoHa B NHOPMaLIMOHHO-
TeNeKOMMYHUKaLNOHHON ceTn «HTepHeT».

1.5. TepMuHbI, UCNOMb3yEMblE B aAMUHUCTPATUBHOM pErfameHTe, U UX onpeaeneHuns

1.5.1. B agMunHMCTpaTUBHOM pernaMmeHTe WUCMonb3ylTcsa cneaylouime TepMuHbl u
onpeaeneHus:

yaaneHHoe paboyee MeCcTO MHOroyHKUMOHANbHOro LUeHTpa npeaocTaBneHuns
rOCYAapCTBEHHbIX U MyHULIMNANbHBLIX YCRyr — TepputopmnansHo 060cobneHHoe CTPYKTYpHOe
nogpasgeneHve (ocbuc) MHOroyHKLUMOHaNLHOro LueHTpa npeanocTaBeHus
rocy4apCTBEHHbIX U MYHULMNAmNbHbIX YCNyr, CO34aHHOE B rOPOACKOM (CenbCKOM) MoceneHunm
MyHULIMNANbLHOro paoHa Unu B ropoackom okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C
nyHktoM 34 [paBun opraHu3aumMmM [OesiTENbHOCTU  MHOrOMYHKLUMOHAmNbHbIX  LUEHTPOB
NPeaoCTaBneHUs  rOCyAapCTBEHHbIX U MyHAUMNAnbHbIX  YCNyr,  YyTBEPXAEHHbIX
nocTtaHoBrneHuem MpaButenscTea Poccuiickoin Peaepaumu ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxaeHun Mpasun opraHu3auun AesTeNbHOCTU MHOrOMYHKLUWOHAmNbHbIX LEHTPOB
npeaocTaBneHus rocyaapCTBEHHbIX U MyHULMMANbHbBIX YCIyr»;

TexHuyeckas owubka - owwubka (onucka, onevatka, rpaMmmaTudeckas Wnm
apucdmeTuyeckas owwnbka nuMbo nogobHas  owwubka), AonylleHHas ~ OpraHom,
NPeaoCTaBMALIMM MyHULMNANbHYK YCNyry, U npuBeawas K HeCcOOTBETCTBUIO CBEAEHWUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNanbHOW ycryrn), CBeAeHNsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUINNCL CBEAEHUS;

EaovHas cuctema wuaeHTUdUKauMM U ayTeHTUdukaumm B MHpPacCTpyKType,
obecneynBaioLen MHPOPMaLNOHHO-TEXHONOMMYECKOE B3aumMoaencTasne MHOPMaLMOHHBbIX
CUCTEM, UCMOMNb3yeMbIX AN NpefocTaBNeHnss rocyaapCcTBeHHbIX N MyHULMNANbHbIX yCryr B
anekTpoHHou copme (aanee — ECUA) — begepanbHas rocygapcrseHHas MHOopMaLUnoHHas
cuctema, obecneumBalolLlas CaHKUMOHUPOBAHHbLIA OOCTYN YYaCTHUKOB WHMOPMaLMOHHOIO
B3aMMOOEWCTBMA B CUCTEME WAEHTUMKauuM U ayTeHTudukaumm K UHpopmauuu,
coaepxalleiics B rocyapCTBEHHbIX MHPOPMAaLMOHHbBIX CUCTEMaX U UHbIX MHAPOPMAELIMOHHbBIX
cucTemax;

M®L| - MocynapcTBeHHoe GrogkeTHoe yupexaeHue «MHorodyHKUMOHaNbHbIA LEHTP
NpPeaoCcTaBnNeHUs rocyaapCTBEHHbIX M MyHUUMNanbHblX yenyr B Pecnybnuke TatapctaH»;

ANC MoL - ABTOMaTU3NpOBaHHas UHdOopMaLMOHHas cucrtema
MHOrOoYHKUNOHaNbHbIX LIEHTPOB NPeaoCTaBNEeHUs rocyAapCTBEHHbIX WU MYyHULMNANbHbIX
ycnyr Pecny6nuku TaTtapcTaH.

"~ 1.5.3. B agMuHUCTpaTMBHOM pernaMmeHTe MoA 3asiBNEHUWEM O NpeaoCcTaBneHun
MyHUUMNanNbLHOW ycnyrn (ganee - 3asiBNeHWE) MOHMMaeTCs 3anpoc O npeaocTaBneHun
MYHULMNANbLHOW YCrnyru, NofaHHblA B COOTBETCTBUM C NyHKTOM 3 cTaTbn 2 deaepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHusauuu npegocTaBneHus
rocy4apCTBEHHbIX U MyHULMNAnNbHbIX ycnyr» (danee — ®egepanbHbiin 3akoH Ne 210-93).

. CTaHLlapT npenocraBneHnsA MyHVILI,VIFIaﬂbHOIZ ycnyru

2.1. HaumeHoBaHue MyHMUMNanNbLHOW yenyru

e

MpuHsTME paHee NPMBATU3UPOBAHHBLIX XKUIMbIX MOMELLEHWA B MyHULMNAnbHYO
CcOOCTBEHHOCTb
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2.2. HanmeHoBaHue MCNONMHNTENbBbHO-pacnopsaAnUTENbHOIo opraHa MecTHoro
camoyrnpasneHus, HenocpeacTBeHHO NPeaoCTaBNALWEro MyHULUNanbHy ycnyry

NcnonHuTtenbHbIi  KOMUTET ArpamMakoBCKOTO CEenbCKOro nocenenuss Cnacckoro
MyHUUMNanbHoro panoHa Pecnybnuku TaTtapcrtaH.

2.3. OnucaHve pesynbtata NpeAoCTaBNeHNUs MyHULMNANbLHOW YCyri

2.3.1. PesynbTaToM npeaocTaBneHns MyHULMNanbHOM yCnyru aBnseTcs:

1) nocTaHoBNEeHWE O nNPUHATUM NPUBATUSUPOBAHHBIX KUMbIX MOMELLEHUA B
MYHULMNaNbHY COBCTBEHHOCTB; -

2) poroBop 6e3B03Me3aHOM Mepefayu XUMOro MOMELLEHUS B  MYHULIMMANbHYHO
COBCTBEHHOCTb;

3) pelueHue 06 oTkase B MpeaoCTaBeHU MyHUUMNansHoW yenyru (npunoxeHue Ne 1
K HacTosLLeMy afMUHUCTPaTUBHOMY PerfameHTy);

4) pelweHne o6 oTkase B Npueme [LOKYMEHTOB, HEOBXOAUMbLIX AN NPeaoCcTaBneHuns
MyHUUMnanbHon ycnyrn (npunoxenume Ne 2 Kk HacToAwWweMy agMUHUCTPaTUBHOMY
pernamMeHTy).

2.3.2. PesynbTat npefocTaBneHnsi MyHULMNanbHOW yCnyru HanpasnseTcs 3asaBUTento
B OpPMe 3MEeKTPOHHOrO [OKYMEHTa, MOAMUCAHHOMO YCUIMEHHOW KBanuduLMPOBaHHOM
SNEKTPOHHOW MOAMUCHLIO YNONIHOMOYEHHOrO AOMKHOCTHOrO nuua OpeaHa (nubo OpzaHa), B
COOTBETCTBUN C PeaepanbHbIM 3akoHOM oOT 6 anpena 2011 roga Ne 63-®3 «O6
SNEeKTPOHHOM noanucu» (ganee — PepepanbHbit 3akoH Ne 63-O3) B nuUYHbIA KabuHeT
EavHoro noprtan. B cnyyae HanpaBneHus 3asiBrieHuss nocpeactsoM PecrybnunkaHcKoro
noptana pesynbTaT NpeaocTaBneHuss MyHUUUNanbHOW YCINyru HanpaensieTcss B NUYHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. o BbIGOPY 3asiBUTENs pe3ynbTaT NPeAoCTaBMeHUs MyHULMMAnsHOM YCnyru
Bblgaetcas B OpraHe unu B MOL, B cbopMe ak3emMnnspa 3MeKTPOHHOrO [JOKYMEHTa,
pacneyaTaHHOro Ha OyMaXHOM HOCUTENe, 3aBEePEeHHOro nevyaTtbld W MOANUCHIO
COOTBETCTBEHHO YNOSTHOMOYEHHOro AomKHOCcTHOro nuua OpraHa unu paboTtHuka MOLL.

2.3.4. 3asBuTenb BrpaBe MOMyYUTb pe3ynbTaT MPeAoCTaBMeHUs MyHULUNANbHOMN
ycnyru B ¢pOpMe OfeKTPOHHOrO [OKYMEHTa B TeuYeHMe Ccpoka [AeicTBus pesyrnbrarta
npeaocTaBneHns MyHUUUNansHOW yCnyru.

2.4. Cpok npefocTaBneHns MyHUUMNanbHoM ycnyr, B TOM YUCTe C y4eTOM Heo6X0aMMOCTH
obpalleHunsi B opraHu3aumm, y4acTByLLME B NPeaoCTaBNeH MyHULMNANbHON YCRyrn, CPOK
npuocCTaHOBNEHNS NPeAoCTaBNeHUss MyHULMNANbHOW yCrnyrn B Criyvae, ecnm BO3MOXHOCTb
NPUOCTaHOBIEHUS NpeaycMoTpeHa 3akoHoaaTenbcTBoM Poccurickon deaepaumm, Cpok
Bblaa4u (HanpasneHus) JOKYMEHTOB, SIBMSAOLMXCSA pe3yrnbTaToM npeaocTasneHuns
MYHULMMNAanNbHOW yCcnyru

2.4.1. MyHuumnanbeHas ycnyra npefocTtaenseTcs B TedeHune 12 pabounx gHein.

2.4.2. TlpuoctaHoBrneHve cpoka nNpeaoCTaBNEHNss MYHULUMNANbLHOW YCNyrn He
npegycMoTpeHo.

2.4.3. HanpaBneHue p[OKyMeHTa, SBNAIOLWEroca pesynbTaTtoM MpeaocTaBreHus
MyHUUMNanbHOW ycnyri B (popMe 3MeKTPOHHOro JOKYMEHTA, 3asiBUTENI0 OCYLLECTBAETCS B
A€Hb 0DOPMITIEHUS U PerncTpauum pesynbTata NPpeaoCTaBneHnss MyHULUNansHON YCryriu.

2.5, Mcqegnblsarom,mw nepevyeHb JOKYMEHTOB, HEOBXOAMMbIX B COOTBETCTBUM C
3aKoHoJaTesIbHbIMU UMW UHBIMM HOPMATUBHBLIMU NPABOBLIMU aKTaMu AMsi NPeAoCTaBMNeHUS
MyHUUMNanbHOM yCnyru, a Takke ycryr, KoTopble SBASTCA He0BXoaUMbIMU U
obs3aTensbHbIMKU ANA NPeAoCTaBNEHUs MyHULMNATbHbIX YCyr, NOANexXallux
npeacTaBneHuto 3aaBuTenem, crnocobbl UX NoNy4YeHUs 3asiBUTENEM, B TOM YUCHE B
3NEeKTpoHHOM hopMe, NOPSA0K UX NpeacTaBneHus



2.5.1. insa nony4YyeHus MyHUUunansHon ycnyru 3assuTens npeacrasnsaer cneayoume
AOKYMEHTBbI:

1) [OKYMEHT, y[JOCTOBEpsiolMiA NMUYHOCTb (He TpebyeTcsi B cryyae obpalleHns
nocpeacTsom PecnybnukaHckoro nopranay);

2) AOKYMEHT, YAOCTOBEPSOLLNA NONIHOMOYKA NpeacTaBuTens 3asBuTens;

3) 3asBneHue:

B dopMe AOKyMeHTa Ha GymaxHom HocuTene (npunoxeHue Ne 3 K HacTosLiemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3NEeKTPOHHOW dopMe (3anonHAeTcsi MocpeAcTBOM BHECEHUS COOTBETCTBYHLMUX
CBEEHUA B ONEKTPOHHyl OopMy 3asiBfneHusi), noanucaHHoe B COOTBETCTBUM C
TpeboBaHusAMM nyHKTa 2.5.3 aAMWMHUCTPATMBHOrO pernameHTa, npu  obpatleHumn
nocpeactsomM PecnybnukaHckoro noprana;

4) QOKYMEHTbI, yAOCTOBEPSAIOLLME JIMYHOCTb KaXaoro YneHa cembi;

5) DOKYMEHT, noaTBepXaatoLmin NpaBo cOBCTBEHHOCTU Ha XuUioe rnometleHue (ecnu
cobCcTBEHHOCTb He  3apeructpupoBaHa B EaouHOM  rocyaapCTBeHHOM  peectpe
HeaBUXUMOCTN);

6) cnpaBka C MecTa XuUTenbCTBa;

7) KOMUs TEXHUYECKOro nacnopTa »WUrnoro rnoMeLLeHus;

8) paspelleHue oTgena orneku U MoneynTenbCcTea WCMOMHUTENbHOMO KOMUTETa
Cnacckoro MyHuMuMnanbHoro panoHa o 6e3Bo3Me3HOM nepefave XUoro nomeLleHns B
MYHULMNANbHYO coB6CTBEHHOCTb (ecnn B npuBaTusauum y4yacTsoBanm
HeCcoBepLLUEHHONETHNE AeTH).

2.5.2. 3asBneHne W npunaraembie [OKYMEHTbl MOryT ObiTb npeacTaBfeHbl
(HanpaBsneHbl) 3asBUTENIEM OHUM U3 CreayroLmx crnocobos:

1) yepes MOL| Ha GymaxHbIX HOCUTENSX U B BUOE SMEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHLUMUX TpeboBaHNsaM nyHkTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeacTsoM PecnybnukaHCKoro noptana B afeKTPOHHON (hopme;

3) 8 OpraH NMUYHO WNU MOCPEACTBOM MOYTOBOW CBA3W Ha OyMaxHOM HoOcuTene.
3asiBneHne U npunaraeMble JOKYMEHTbI, MpW HanpaBreHu NocpeACcTBOM MOYTOBOW CBA3MN,
3aBEPSATCHA B YCTAHOBNEHHOM NOPSAKE.

2.5.3. 3asBneHue npu HanpasneHuu nocpeactsom PecnybnukaHckoro noptana
NOANUCHLIBAETCH NPOCTOW 3NEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[INsi NOMy4YeHUs MPOCTON 3MIEKTPOHHOM MOAMWUCU 3asBUTENio HeobXOoaUMO MPOWATU
npoueaypy peructpauuu (ayteHtucpukaumm) B ECUA, a Takke nNOATBEPAUTL YHETHYIO
3anuco.

" ONEKTPOHHBIN JOKYMEHT (3MeKTPOHHbI 06pa3 AOKYMEHTa), ykasaHHbI B NOAMyHKTe 2
NyHKTa 2.8 aAMUHUCTPaTUBHOIO pernameHTa, 3aBepsieTcH YyCUNEHHON
KBanMULUMPOBaAHHOW MOAMUCHIO NUL, YNONIHOMOYEHHbIX Ha co3daHue 1 noanucaHne Takux
AOKYMEHTOB, B TOM 41Cre HoTapuycamu.

OneKTPOHHbIE [OKYMEHTbl (3MeKTpOHHble 06pa3sbl [JOKYMEHTOB), Npunaraemblie K
3asBMNEHNI0, B TOM YMCre JOBEPEHHOCTM, HanpasnsaTcs B Buae dainnos B hopmartax pdf,
ipg, ipeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 M6ainT.

KauecTBO NpeaoCTaBMseMbIX 3MEKTPOHHbIX AOKYMEHTOB (3MEKTPOHHbIX 0Bpasos
[IOKYMEHTOB) [OOSMKHO MO3BOMSATb B MOMHOM O6beme npoyMTaTb TEKCT [AOKyMeHTa U
pacno3HaTb PeKBU3UTbI JJOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTh OT 3aABUTENS:

1) npencTaBneHnss OOKYMEHTOB W WMHOpMauuu wnu OCyLLEeCTBEeHUs [EeNcTBuu,
npeacTaBneHne  WnM  OCYWIEeCTBIIEHWE KOTOPbIX HE MPeayCMOTPeHO HOPMAaTWBHLIMU
NPaBoOBbLIMK  aKTaMu, PErynupylowmuMn  OTHOLLEHMUS,  BO3HUKawwue B CBA3N  C
npegocTaBneHneM MyHULUMNanbHoOM yCnyru;

2) ocyLlecTBfeHus OEeicTBUiU, B TOM 4ucne cornacosaHuii, HeobxoaumbiX ONSA
Nony4YeHUss MyHULMNAnbHOM YCnyrn 1 CBA3aHHbIX ¢ obpalleHWeM B UHble rocyAapCTBEHHbIE
opraHbl, OpraHbl MECTHOrO CamoyrnpasfieHusi, opraHusauuy, 3a WUCKIoHYEeHUEM MONyHeHUs
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.YyCNyr U NOMy4YeHUs [OKYMEHTOB U uHcdopmauuu, npeaocTaBnsemMbix B pe3ynbrare
npefoCTaBneHus Takux YCryr, BKIOYEHHbIX B NEPeqHu, ykasaHHble B 4actu 1 cTaTbi 9
depnepanbHoro 3akoHa Ne 210-93 (HeoBxoaMMbIX 1 0bA3aTenbHbIX ycnyr);

3) npeactaeneHus  [OKYMEHTOB U uHcpopmauumn,  OTcyTCTBUE U (nnn)
HEeOCTOBEPHOCTL KOTOPbIX HE YKasbiBanucb Npu nepeoHaYanbHoM oTKase B Mpueme
[OKYMEHTOB, HeobxoaumbIxX [Ans NpeaoCTaBneHns MyHULMNanbHOM ycnyru, nubo B
npefoCTaBnNeHn MyHULMNANbHONM yCnyru, 3a UCKoHeHNeM cneayLmx criyqaes:

a) usmeHeHue TpeGoBaHUA HOPMATUBHBIX  NPaBOBbIX aKToOB, KacarwLmxcs
npefocTaBneHns MyHWLMNanbHOW ycnyru, nocne nepsoHavanbHOW noJayu 3asBneHus o
npefoCcTaBneHn MyHULMNanbHoN ycnyrm;

6) Hanuune ownbOK B 3asBNEHUM O MpeAocTaBneHuu MyHULMNansLHON ycnyru U
[OKYMEHTax, MofaHHbIX 3asBuTenem nocne nepsoHayanbHoOro oOTkasa B Mpueme
[IOKYMEHTOB, HeobXxoauMbIX Ans NpeaocTaBneHns MyHULUMNanbHOM ycnyru, nubo B
NPeAoCTaBMNEeHUM MyHULMMNANbHOW YCryrM M He BKIIOYEHHBIX B npeacTaBneHHbId paHee
KOMMMNEKT AOKYMEHTOB;

B) MUCTEYeHWe cpoka AeWCTBUS [OKYMEHTOB WIN n3MeHeHue wHcopmauumn nocne
nepBoHaYanbHOro oTkasa B Mpueme AOKYMEHTOB, HeoOXoOUMbIX ANS npefocTaBneHns
MyHWLIMNAnbHOM ycnyru, Mbo B npeaocTaBneHnm MYyHULMNAnNbHON yCnyru;

r) BbISIBNIEHWE AOKYMEHTanbHO MNOATBEPXKAEHHOTO cakta (NpU3HaKOB) OLIMOOYHOrO
WNU NPOTMBOMPaBHOIO AEUCTBUA (6eapeicTBMSI) AOMKHOCTHOrO nuua OpraHa, paboTHuka
ML, npu nepsBoHa4yanbHOM OTKase B Mpueme [IOKYMEHTOB, HeobxoaumbiX Ans
npefocTaBneHnst MyHULMNanbHon ycnyru, 60 B MPeAoCTaBEHAN MyHALMNANBHON YCIyTh,
O YeM B MUCbMEHHOM Buae 3a MNOANUCBbIO PYKOBOAWUTENA OpraHa npu nepBoHa4asnbHOM
oTKase B nMpueme [OKYMeHTOB, He06X0AUMbIX Ans NpeAoCcTaBNeHNs MYHULMNANbLHON yCrnyru,
yBEOMMSETCS 3asiBUTENb, 8 Takke NPUHOCATCSH N3BUHEHWS 3a gocTaBneHHble Heyao6CTBa;

4) npepocTaBneHus Ha OymaxHOM HocuTene [OKYMEHTOB 1 UHGOpMaLmy,
3NEKTPOHHbIE 06pasbl KOTOPLIX paHee Obin 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 cTaTbn 16 ®egepansHoro 3akoHa Ne 210-®3, 3a UCKNYeHnem cry4aes, ecnv HaHeceHue
OTMETOK Ha Takue AOKYMeHTbl nunbo ux u3bsAThE SABNAETCA HeobxoaAnMbIM  YCINOBUEM
NpeaocTaBrieHns rocyAapCTBEHHON WU MyHWALMNANbHOWA yCnyru, U UHbIX  CNy4aes,
yCTaHOBINEHHbIX heaepanbHbiMU 3aKOHaMU.

2.6. VicueprbiBatoLLii NepeyeHb JOKYMEHTOB, HEOBXOANMBIX B COOTBETCTBUN C
HOPMaTMBHBIMM NPABOBLIMM aKTamu AN NPeAoCTaBNIeHNA MYHULANAnbHOM yCryr, KOTopbie
HaXOMSATCA B PACTIOPSHKEHUU rOCYJapCTBEHHbIX OPraHOB, OpraHoB MECTHOTO
caMoynpaBneHns 1 NOABEAOMCTBEHHbIX TOCYAapCTBEHHbLIM opraHam Ui opraHam MecTHOro
caMOoynpaBIieHNsi OpraHn3aLyii U KoTopble 3asBUTENb Bnpase NPeACcTasnT., a Takke
crocoBbl UX NOMNYYEHNs 3asiBUTENSMU, B TOM YiACnE B ANEKTPOHHOI hopme, MOPSAOK UX
npeacTaBneHust; roCyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasnexus nudo
opraHu3aLus, B pacropsikeHnu KOTOPbIX HAXOAATCS AaHHbIE [IOKYMEHTB!

2.6.1. MonyuatoTca B pamkax MexseoMCTBEHHOIO B3aMOJENCTBUA:

1) cBeAeHvst 0 perncTpauum rpaxaaH — opraHbl 3AIC;

2) BbinMcka U3 EanHOro rocyaapcTBeHHOro peecTpa HeABMWXUMOCTM O npaBax
OTAENbHOro nuua Ha uMeroLnecs (umeBLUMECS) Yy HEro 0OBEKTbI HEABMKMMOro nUmyLlecTsa -
PocpeecTp;

3) Bbinucka w3 EguHOro rocyaapcTBEHHOTO peectpa HeaBWKMMOCTU 06 OCHOBHbIX
XapaKTepucTMkax 1 3apermcTpupoBaHHbIX Npasax Ha 06 beKT HeaBMXMMOCTU — PocpeecTp;

4) cBgAeHUs O OEeUCTBylOLLEM nacnopTe rpaxgaHvHa Poccuinckon denepaummn —
MB[ Poccuu;

5) cBegeHuWss O HoOTapuanbHOW [OBEpeHHoCT — depepanbHana HoTapuanbHas
nanara. -

2.6.2. 3aseuTenb BnpaBe nNpeaocTaBUTb AOKYMEHTHI (cBeOeHus), yKkasaHHble B
nognyHktax 1 -3 nyHkta 2.6.1 agMUMHACTPaTUBHOIO pernameHTa, B opme 3neKTPOHHbIX



AOKYMEHTOB, 3aBEepPEHHbIX YyCUINEHHON kBanuuumpoBaHHoOM noAanuchLHo nuu,
YNONMHOMOYEHHBIX Ha CO3[JaH1e U MOANUCaHNe Takux 4OKYMEHTOB, NpU nogaye 3asBreHus.

2.6.3. HenpeacraeneHune (HeCBOEBPEMEHHOE NpPeACTaBneHne) yka3aHHbIMU B MyHKTE
2.6.1 agMUHUCTPATUBHOrO perfameHTa opraHamu rocyaapCTBEHHOW BMacTh, opraHamu
MECTHOr0O camoyrnpaBreHus, opraHM3auusMm JOKYMEHTOB U CBEAEHUA HE MOXEeT ABNATbCSA
OCHOBaHWEeM Ans oTkasa B NpeaocTaBneHnn MyHULMNAnsHOW yCnyru.

2.6.4. [omkHocTHoe nuuo W (unu) paboTHMK, YyKasdaHHbIX B MyHKTe 2.6.1
agMUHUCTPATUBHOIO pernameHTa opraHoB W opraHusauui, He npeacTaBuBLINE
(HecBOEBPEMEHHO MNpeaAcTaBMBLUME) 3anpoLlUeHHble U HaxodswMecs B pacrnopsikeHun
AOKYMEHT WNU CBedeHusi, noanexaTr agMUHUCTPATUBHOW, AUCLUMUMIMHAPHOW WNU UHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3akoHoAaTenbcTBoM Poccuiickon deaepauuu.

2.6.5. 3anpewaeTcs TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHUs, B TOM 4ucne
noATBepXAallmne BHECEeHWe 3asBUTENEM NnaTbl 3a MpeaocTaBneHne MyHuUuMnanbHOW
yCnyru, Haxogsilmecs B pacropsiKeHUn rocyaapCTBEHHbIX OpraHoB, OpraHOB MECTHOro
camoynpasneHus U1 NoABEeAOMCTBEHHbIX rOCyapCTBEHHbIM OpraHamMm Unu opraHam MecTHOro
camoynpagsneHusi opraHusaunin.

HenpeacrtaBnenne 3asBuTeNneM [JOKYMEHTOB, COAepXallux cBeaeHusi, KOoTopble
HaxoOaTCs B pacrnopshkeHWM  rocydapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpaBneHns 1 NoABEAOMCTBEHHbIX roCyapCTBEHHbIM OpraHamM UM opraHam MecTHOro
cCaMOyrnpaBfieHUss OpraHu3auuin, He $SBMSETCA OCHOBaHMEM [Ans OTkasa 3asBuTeno B
npeaocTaBneHnn MyHULMNAnbHON yCnyru.

2.7. VcyepnbiBatoLwmin nepeyeHb OCHOBAHWIA NS OTKasa B NpuemMe JOKYMEHTOB,
HeobxoauMbIX ANs NPeaoCcTaBNeHUs MyHUUUNanbHOW ycnyru

2.7.1. OcHoBaHWAMU ANA OTKasa B MpUEME [OKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHnss MyHULMNanbLHOW yeryrn, ABNAKTCA:

1) npeacraBneHHble 3asiBUTENEM LOOKYMEHTbl coAepXXaT MOAYUCTKU U UcCnpaBneHus
TEKCTa, He 3aBepeHHble B MOopsaKe, YCTaHOBMEHHOM 3akoHOAAaTenbLCTBOM Poccuickoi
depepauyuu;

2) OOKYMEHTbI coaepXaT MOBPEXAEHUS, Hanu4ue KOTOPbIX He MO3BONISIET B MOJSTHOM
obbemMe ucnonb3oBaTb WHGOPMaUMIO M CBeOeHUs, cofepXaluneca B AOKyMeHTax Ans
npeaocTaBNeHns MyHULMNanbHON ycnyru,

3) npeacTaBneHHble OOKYMEHTbl WNW  CBEAEeHUs yTpaTunu curny Ha MOMEHT
obpallleHMs 3a MyHUUMNanbHOW YCnyron (OOKYMEHT, YAOCTOBEPAIOLWMUA MONHOMOYUS
npeacTaBUTeENs 3asiBUTENs, B clnyyae obpalleHus 3a npegocTaBneHneM MyHuUMnanbHoOW
yCnyru ykazaHHbIM NTULOM);

4) nogaya 3asiBNEHUst O NpPeaoCTaBfeHUM MyHUUUNanbHOW YCnyru U AOKYMEHTOB,
HeobXoaUMbIX AONs NPeaocTaBneHuss MyHUUMManbHOW YCnyru, B 3neKTpOHHOW dopme C
HapyLleHNeM yCTaHOBMNEHHbIX TpeboBaHui;

" 5) HeKoppeKTHoe 3aronHeHne obsizaTenbHbIX none B Opme 3asBMneHus, B TOM
yucre B UHTEPaKTUBHOW hopMme 3asiBneHust Ha PecnybnvkaHckom nopTane (He4oCTOBEpPHOE,
HenonHoe, NMB0o HenpaBubHOE 3anofIHEHNE);

6) npeacTaBneHUe HEMonHOro KOMMMeKTa [OKYMEHTOB, HeobxoauMbix — Ans
npeaocTaBneHns MyHULMNanbHON yCnyru;

7) 3asBneHne O NpeaocTaBneHun ycnyru nogaHo B opraH rocyapCTBEHHOW BnacTy,
OopraH MEeCTHOro camoynpasfeHuUst UMM opraHu3auuio, B MOMHOMOYUA KOTOPbIX HE BXOOUT
npeaocTaBneHne MyHUUUnansHon ycnyru,

8) HecobniogeHue ycTaHOBNEHHbIX cTaTben 11 degepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63793 «O6 3neKTPOHHOW NOAMUCU» YCIOBUIA MPU3HAHUS AEACTBUTENbHOCTM
yCUNEeHHON KBanuuLUMpoBaHHON 3N1EKTPOHHON NOAMUCH.

2.7.2. MNepeyeHb OCHOBaHUI ANs OTkasa B Npueme OOKYMEHTOB, HEOOXOAUMbIX Ans
Nony4YeHUss MyHULMNanbHOW yCnyrin, ABMsSeTCS UCHEPMbIBAKOLLUM.
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2.7.3. PeweHne o6 oTkase B npueme 3asiBNEHUS U OOKYMEHTOB, HEOOXoauMbIX NS
' NPeaoCTaBneHns MyHUUMMAnNbHON YCryrn, MOXeT ObiTb MPUHATO Kak BO Bpems npuema
3aABUTENsl, Tak WU nocne nonyYeHUss OTBETCTBEHHbIM [OOSMKHOCTHbIM nuuom OpraHa
HeobxoauMMbIX Onsi NpefoCTaBNEHUs MYHUUMUMNANbHOW YCNyrin AOKYMEHTOB (CBeOeHun) C
NUCrnonb30BaHNEM MEXBEOOMCTBEHHOMO WHOPMAaLMOHHOIO B3auMOLEWUCTBUS, B CPOK, He
npesbilanLwmn 9 paboumx AHen co OHA pernctpaumm 3asBneHus.

2.7.4. 3anpelwiaetcs OTKasbiBaTb B MpUMeMe 3asiBIEHUS U WHbIX [LOKYMEHTOB,
HeobxoauMbIX ANs NpeaocTaBneHus MyHUUMNanbHOM yCnyri, B criydae ecnu 3asiBfieHue u
AOKYMEHTbI, Heobxogumble Ans npeaocTaBneHuss MyHUUUNanbHOW YCnyru, nofaHbl B
COOTBETCTBUM C WHGOPMaAUMEN O CpoKax U Nopsiake NpeaocTaBreHus MyHuumMnanbHOW
ycnyru, onybnukosaHHon Ha EanHom noptane, PecnybnukaHckom noprane.

2.8. VlcyepnbiBatoLwuin nepeyeHb OCHOBaHWI ANs NPUOCTAaHOBNEHUS UMK OTKa3a B
npegocTaBneHu MyHULunanbHoOn ycnyru

2.8.1. OcHoBaHuNs ANs NPUOCTaAHOBIIEHUS NPEeaOoCTaBMNeHUs MyHULMMNanbHOW ycrnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus 4nsi OTKasa B NpeaocTaBneHnn MyHULMNanbHON yCyru:

1) 3asBuTenem npeacTaBneHbl LOKYMEHTbl He B MOnMHOM obbeme, nubo B
nNpeacTaBneHHbIX 3asBneHnn u  (Mnu) [OOKYMEHTaX COAEPXUTCA HenonHas u  (Mnu)
HegocToBepHas MHopmMaums;

2) noctynneHue oTBeTa oOpraHa rocy4apCTBEHHOW BMNacTu, opraHa MecCTHOro
camoynpasneHus nubo noaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOM BRacTU UMW opraHy
MEeCTHOro camoynpasneHusi opraHusauuu Ha MEXBE4OMCTBEHHbIN 3anpoc,
cBMAeTenbCcTByHOLWEro 06 OTCYTCTBUMM JOKYyMEHTa U (Mnu) nHdopmauum, HeobxoammMbliX AN
NPeAOCTaBNEHUS MYHULMNANbHOW YCMyri, ecnu COOTBETCTBYIOLUMA [OOKYMEHT He 6bin
npeacTaeneH 3asBuTenemMm nNo cob6CTBEHHON NHULMATUBE

2.8.3. MNMepeyeHb OCHOBaHWUI ANs OTKasa B NPeaoCTaBleHUn MyHULUNanbHOW YCryru
ABNAETCA UCYEPNbIBAKOLLUM.

2.8.4. 3anpeliaetcs OTkasbiBaTb B MNPeaoCTaBfeHMUM MyHUMUMMNAnNbHOM Yycnyru B
cnyyae, ecnu 3asiBfieHMe O npeaocTaBfeHun MyHUMUUnanbHOW ycnyru nogaHo B
COOTBETCTBUM C MHGOPMaLMEA O CPOKax M Mnopsiake NpefoCTaBneHuss MyHULMnanbHOW
ycnyru, onybnukosaHHon Ha EanHom noptane, PecnybnukaHckom noprane.

2.9. MNopsinok, pasmep 1 0OCHOBaHUS B3UMaHUS rocy4apCTBEHHOM MOLLUNHBLI UMM UHOW NNaThl,
B3MaeMOoW 3a NpeaocTaBreHne MyHUUnnansHon ycrnyrm

MyHuumnanbHas ycnyra npegocTtasnsieTcs Ha 6e3803Me34HON OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABNSATCS HeobxoauMbIMU U obsi3aTenbHbIMU AN
NpeaoCcTaBneHns MyHUUMnanbHbIX YCNyr U NpeaoCTaBnsanTCa OpraHn3aumsMm 1
YNONTHOMOYEHHbLIMU B COOTBETCTBUM C 3akoHoAaTeNnbCcTBOM Poccuiickon ®enepauunm
3KcrnepTamu, y4acTBYHOLMUMU B NpeaoCTaBNeHUn NnpeayCcMOTPEHHbIX YacTblo 1 ctaTbu 1
®epnepanbHoro 3akoHa ot 27.07.2010 roga N 210-93 rocyaapCTBEHHbIX U MyHULIMNAMNbHbIX
yCnyr.

MpenocTtaBneHve HeobxoanMbIX U 06A3aTenNbHbIX YCNyr He TpebyeTcs.
2.11. MNopsiaok, paamep 1 OCHOBaHWSA B3UMaHUs nnaThl 3a NpeAoCcTaBleHne ycnyr, KotTopble
ABNATCA HEODXOAUMBIMU U 0Bs3aTeNbHLIMU AN NPEAOCTaBNEeHUs MyHULIMNANbHOW YCryru,

BKIOYas MHopMaLMio 0 MeToaMKe pacyeTa pasmepa Takon nnartbl

MNMpepocTtaBneHue HeobxoamMMbix 1 obs3aTenbHbIX yeryr He TpebyeTcs.
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2.12. MakcumManbHbI CPOK OXMAaHUs B odepeaum npy nogade 3anpoca o npenocraBreHun
MYHULMNanLHOMN YCryru, ycnyry, NpeaocTaBnsieMon opraHnsaumnein, y4acTeyowen B
npeaocTaBneHn MyHULMNANbLHOW yCnyru, U Npu nony4yeHnn pesynbtaTta npegocTtaBneHus
Takux ycnyr

2.12.1. Bpemsa oxuaaHus npu nogadye 3asiBNEHUsI HA MONyYEHWe MyHULUNAnbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. MMpu nonyyeHun pesynbTaTa nNpPeAOCTaBMNEHUS MYHULUMNANbHOW yCnyru
MaKCUMarbHbIA CPOK OXMAAHUS B OMepeaun He OOMKEeH npesbilatb 15 MUHYT.

2.13. Cpok 1 nopsiAok percTpaumy 3anpoca 3assuTens o NpeaocTaBneHnn MyHuLMnansHou
yCnyru 1 ycnyru, npeaoctaBnsaemMon opraHusaumen, y4acTeyoLen B npeaocTaBneHum
MYHULMManbHOM YCnyru, B TOM Y1cre B 3NEeKTPOHHOWN chopme

2.13.1. Mpu nnyHom obpalieHnn B MOL|-B aeHb nogayn 3asBneHWsi 3asaBUTENO
BblaaeTcsa pacnucka u3 AUC MOL, ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXKAAIOLWMM, HTO
3asiBNeHne OTNpaBneHo, 1 4aTon nogayn 3assneHus.

2.13.2. Tlpu HanpaBneHuu 3asBneHuss nocpeactesom EauHoro  noprana,
Pecny6nukaHckoro noprana 3asiButenb B [eHb MNofadu 3asBneHust nonyyaetr B NUYHOM
kabuHeTe PecnybnukaHckoro noptana W MO 3MEeKTPOHHOW ro4yTe  yBe[OMIIEeHKe,
noaTeepXAaloLLee, YTO 3asBNEHNe OTNPaBIIeHO, B KOTOPOM YKa3blBaloTCH PErncTpaunoHHbIN
HOMep U JaTa nofayun 3asiBreHus.

2.13.3. Mpu nuyHom obpaweHun B OpraH B [OeHb NodayYn 3asBheHUs
YNOMHOMOYEHHbIM [JOMKHOCTHBIM nuuom OpraHa 3asBuTENO BblAaeTCs pacnucka U3
aBTOMaTU3NPOBaAHHON WH(OPMALIMOHHOW CUCTEMbI, MpeAHasHa4YeHHON [Ans OKasaHuA
rocyAapCTBEHHbIX ¥ MyHULMManbHBIX YCIyr, C PErMCTPaLMOHHBIM HOMEPOM, AaTon noaayu
3asBMNEeHUS U NepeyvyHeM NpeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeGoBaHusi K MOMELLEHNSM, B KOTOPbIX NPEA0CTaBNseTCa MyH/LMNanbHas
ycnyra, K 3any oXxuaaHusi, Mectam Ans 3anonHeHusa 3anpocoB O NpeaoCcTaBneHnm
MYHULIMNAnNbLHOW YCNyru, MHOOPMaLMOHHBIM CTeHAaM ¢ obpasuamm nx 3anonHeHns u
nepeyHeM JOKYMEHTOB, HEOBXOAMMbIX AMNs NPEAOCTaBNEHNS KaXA0W MyHULMNATbHON
yCyri, pasMmeLLieHmnio U 0pOPMIIEHUIO BU3YarnbHO, TEKCTOBON 1 MyNbTUMEANUAHON
UHGOPMALMKM O MopsiaKe NpeaoCcTaBNeHns Takoi yCrnyru, B TOM Yucne K obecneyeHnuio
[OCTYMHOCTU ANA MHBANUAOB yKa3aHHbIX 06BEKTOB B COOTBETCTBUM C peaeparnbHbIM
3aKoHOAaTeNbCTBOM U 3aKoHodaTeNnLCcTBOM Pecnybnukv TaTtapcTaH o coumanbHoOM 3awuTe

‘ UHBaNMOoB

2.14.1. lMNpepocTaBneHne MyHULMNanbHOW YCNyru OCyLecTBnseTcs B 3[aHuAX U
romeLLeHusx, 060py0BaHHbIX MPOTUBOMOXaPHOW CUCTEMOA 1 CUCTEMOW NOXKaPOTYLLEHUS.

MecTa npuema 3asisuTeneit obopyaytoTca Heobxoammoi mebernbio Ans 0hopMeHUs
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMMW.

BusyanbHas, TekctoBas M MynbTUMeAuAHas  MHGoOpmauus - O nopsake
NpeaoCTaBneHns MyHULMNAnbHOM ycnyrv pasMmellaeTcss B yAoGHbIX AN 3asBuTenei
MeCTax, B TOM YUCIME C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaNuaos.

2.14.2. B cooTBeTCTBUM C 3aKkoHoaaTenbcTBom Poccunckon degepaumm 0O
counanbHoM 3awuTe WHBanMOoB B uUenax OecnpensTcTBEHHOro Aoctyna K MecTy
npeaocTaBneHns MyHuumnansHon ycnyru obecneynsaeTcs:

1) obecneunBaetcs  GecnpensTCTBEeHHbI  AOCTyn  MHBanuMaos K MeCTy
npefocTaBnedns MyHuuunansHon ycnyru (yaoGHbIn BXOA-BbIXOA B MOMELEHUS 1
nepemMeLleHue B Ux npeagenax);

2) Bu3yanbHasi, TeKcToBas W MynbTuMeaunHas WHgopmauus o nopsake
NPeaoCTaBnNeHNs MyHULMNAnbHOM ycnyr pasmeltaeTcs B yAobHbIX Ans 3assuTenei
MecTax, B TOM YUCNE C Y4ETOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBaNUAOB;
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- 3) COMpPOBOXAEHWe WHBanNMOOB, WMEKLUUX CTOWKME pacCcTpoucTBa hyHKUUM
3pEeHUs U CaMOCTOSTENbHOrO NepeaBMKEHUS, U OKa3aHNe UM NOMOLLU,

4) BO3MOXHOCTb CaMOCTOSITENbLHOIO NEPEABMKEHUS MO TEPPUTOPUMU, HA KOTOPOW
pacnonoXeHbl 06bEKTbI cCoLnanbHON, NHXEHEPHOW U TPAHCNOPTHOW WMHMPPaCTPYKTYyp, BXoada
B Takne ob6beKTbl U BbIXOAa U3 HUX, NOCAAKM B TPAHCNOPTHOE CPeACTBO U BbiCaZKU U3 HEro, B
TOM YuCne C UCMONb30BaHUEM KpeCna-KOMsICKU;

5) Hagnexawee pasmeweHue obopygoBaHMs W HocuUTenewm UHdopmaLuumu,
Heobxoaumbix Ans obecneveHus GecnpensaTCTBEHHOro AOCTyna WHBanNUWAOB K ycriyram C
YyY4E€TOM OrpaHUYeHnn UX XXU3HeOeATEeNbHOCTY;

6) AaybnupoBaHue Heobxoaumow AOnNs WHBaANMOOB 3BYKOBOW WU 3pUTENbHON
UHopmauuun, a Takke Hagnucemn, 3HaKoB U MHOW TEKCTOBOM U rpaduyeckon- uHpopmaumm
3HakaMu, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM LWpudTOoM Bpanns;

7) [ponyck cypaonepeBoa4vvka n TuchnocypaonepeBoaumka;

8) ponyck cobaku-npoBOAHMKA MPU HanUyuuM OOKyMEHTa, noATBepXaatollero ee
crneunanbHoe oby4yeHue U BblgaBaemoro no opme u B NOpsiAke, KOTOpble YCTaHOBMEHbI
npukasom MuHucTepcTBa Tpyga u coumanbHon 3awmTbl Poccunckon ®epepaumm oT
22.06.2015 Ne 386H «O6 yTBepxaeHun ¢OpPMbI AOKYMEHTa, noATBepXaatoLlero
crneuunanbHoe obyyeHue cobaku-nNpoBoAHMKa, U NOPSAKa ero Bbiaaum».

2.14.3. TpeboBaHusa B 4acTu obecneyeHns 4OCTYNHOCTU ANs UHBaANnAoB OObLEKTOB, B
KOTOPbIX OCYLIECTBNSETCA NpeAoCTaBNeHne MyHuuMnanbHOW ycnyru, U CpPeacTs,
nucnonb3yembiX Mpu npeaocTaBneHnn MyHUUUNanbHOW YCNyru, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOINO perfiameHTa, MNPUMEHSTCA K
obbekTaM u cpeacTBam, BBEAEHHbIM B 3JKCMyaTauuio unu npoweawMm MOoAepHU3aumio,
pekoHcTpykuuto nocne 1 nonsa 2016 roaa.

2.15. lNokasaTenu OCTYNHOCTU U KaYecTBa MyHULMNansHOM ycryru, B TOM 4ucne
KONM4YeCTBO B3aUMOAENCTBUI 3asaBUTENS C JOMKHOCTHBIMWU NuuamMu npu npeaocTaBneHnn
MYHULUUNANbHOW YCNyrn U UX NPOAOIHKUTENBHOCTb, BO3MOXHOCTb MOMy4YeHUs nHpopmMaLm o
xoe npeaocTaBneHns MyHUUMNanbHOM yCryru, B TOM YUCne C UCMOoNb30BaHNEM
MHHOOPMALMOHHO-KOMMYHUKaLIMOHHBLIX TEXHOMOMI, BO3MOXHOCTb NMMB0 HEBO3MOXHOCTb
Nony4YeHUs MyHUUUNanbHOW yCrnyru B MHOrO(yHKLMOHaNLHOM LIEHTpe NpeaocTaBneHns
rocyf4apCTBEHHbIX U MyHULMNANbHBIX YCNnyr (B TOM Yucne B NonHoOM obbeme), B Ntobom
TeppuTopuanbHOM nogpasgeneHum opraHa UCnonHUTENbHO pacnopaanTENbHOMO opraHa
MECTHOro camoynpaBreHus, No BbIGopy 3asBUTENS (3KCTEppUTOPUArbHbIN MPUHLKM),
nocpeacTBOM 3anpoca O NPeaoCTaBNeHUMN HECKONbKMUX roCcy4apCTBEHHbIX U (MUrK)
MYHULUMNANbHbIX YCIyr B MHOrOOYHKLUMOHamNbHbIX LeHTpax npeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHBIX YCNyr, NpegycMoTpeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-®3 (komMnneKcHbIn 3anpoc)

2.15.1. TlokasaTtensMu [OOCTYNHOCTU NPEAOCTaBNEHUS MyHULMNANbLHON YCrnyru
ABNSAOTCA:

pacrnonoXeHHOCTb NOMELLEHUs, B KOTOPOM BedeTCs npueMm, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTU OBLLECTBEHHOIrO TPAHCNOPTa;

Hanuyne HeobxoaMMOro KonuM4yecTsa CneumManucToB, a TaKkke NoMeLLeHU, B KOTOPbIX
OCyLLIeCTBNSAETCA NpUemM LOKYMEHTOB OT 3asBUTENEN;

Hanuyne ucuyepnbiBaowen wuHdopmauum o cnocobax, nopsake U cpokax
npeaocTaBneHns MyHUUMnNansHOM ycnyrin Ha MHopMaUnoHHbIX cTeHaax, EavmHom noprane,
PecnybnukaHckom noptane, ouumanbHOM cante MyHULMNanbHOro panoHa;

OKasaHWg MOMOLLIM UHBanWgam B NpPeofoneHnn 6apbepoB, MELLAKLWMUX MONyYeHUHo
MU yCnyr HapaBHe C APYrMMU NULaMu.

2.15.2. [NakasaTensMu Ka4yecTsa NpeaocTaBneHns MyHULMNAanbHOW yCnyru SBNsSTCS:

1) cobniogeHvie CpoKoB Npuema 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobniogeHne cpoka nonyvyeHus pesynbtata MyHULMNANbLHOW YCIyru,
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3) otcytcTBMEe  0BOCHOBaHHBLIX Xanob Ha HapyweHuss  aAMUHUCTPaTUBHOIO
pernameHTa, coBepLieHHble paboTHukamu OpraHa;

4) KONU4YEeCTBO B3aMMOAEWCTBUMA 3asBUTENS C AOMKHOCTHbIMM nuuamun (6es yderta
KOHCYyInbTauun):

B3anmogencTeume 3assutens ¢ pabotHnkamm OpraHa unu MOLL npu npegoctasneHuu
MYHULMNANbHON YCNyrM OCYLEeCTBNAETCA OOAUH pa3 npu npeacraBneHuu 3asiBreHns co
BCEMU HEOBXOOUMbIMU AOKYMEHTaMU;

OOMH pa3 B cnyyae HeobxoOuMOCTU MonyyYeHuss pesynbtata npeaocTaBneHns
MyHuumMnanbHon ycnyrmu B OpraHe unu MOLL B hopme ak3emnnspa aNeKTpoHHOro AOKyMeHTa
Ha BymaxHOM HocuTtene.

MpoaoMKUTENBHOCTL OQHOMO B3aUMOLEWNCTBUSA 3asBUTENS C AOMKHOCTHbIMU NuuamMu
npy NpeaocTaBnNeHNN MyHULMNANbHOW yCnyru He npesbiwaeT 15 MUHYT.

3asBuTENL BrpaBe OLEHWUTb KAa4YeCTBO MNPEAOCTaBEHUS MYyHULMNanbHOW YCnyru C
MOMOLLBID  YCTPOWUCTB  MOABWXHOW  paguoTenedOHHOW CBS3UW, C  UCMNONb30BaHWEM
PecnybnukaHckoro noprana, TepMuUHanbHbIX YCTPOUCTB.

2.15.3. NHcbopmaumsa o xoae NpeaocTaBneHnss MyHULMNanbHOW yCryrn MoxeT ObiTb
nonyyeHa 3asiBATENeM B JNMYHOM kabuHeTe Ha EpguHom noptane, PecnybnukaHckoM
noptane, B OpraHe, MOLI.

2.15.4. NpepocTtaBneHne MyHMuMnanbHOM ycnyru ocylecrensercs B mobom ML, no
BblIOOpY 3asBUTENs HE3aBUCMMO OT MecTa €ero XUTenbCTBa Unn Mecta (akTU4ecKoro
NPOXUBaHUSA (NnpebbiBaHus) Ha TepputTopun Pecnybnuku TaTtapcTaH no
3KCTeppUTOpManbHOMY NPUHLAMY.

MyHuumMnanbHasa ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He npeaocTaBnseTcs.

2.16. NHble TpeboBaHuUs, B TOM YMCNE y4uTbiBaloLLMEe 0COBEHHOCTH NpefoCcTaBneHns
MYHULMNANbHOW yCNyru No SKCTeppuTopuanbHOMy nNpuHUuny (B cny4ae, ecnu
MyHULMNanbHas ycnyra npegocTaBnsieTcsi no 9KCTeppuTopuanbHOMY NPUHLKNY) U
0COBGEHHOCTU NpeaoCcTaBNeHUss MyHULMNanbHOW YCnyru B 3NEKTPOHHOW hopme

2.16.1. lMpu npenocTaBneHMn MyHULMMANbHOW YCnyru B 3MEKTPOHHOW dopme
3asBUTENb BrpaBe:

1) nonyuuTb MHoOpMaUUO O NMopsiake U Cpokax NpeaocTaBneHUs MyHUuUnansHOK
ycrnyru, pasmeLleHHyo Ha EguHom nopTtane;

2) nogaTtb 3asiBfieHWe O nNpeaoCTaBfeHUW MyHULMNanbHOW YCcnyru W UHble
AOKYMEHTbl, Heobxoaumble ONsi NpeaocTaBNeHus MyHUUMNanbHOW ycnyru, B TOM 4ucne
AOKYMEHTbI U UHAOPMALMIO, 3NEKTPOHHbIE 0bpasbl KOTOpbIX paHee Oblin 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 ctaTbu 16 depepanbHoro 3akoHa Ne 210-@3, c
ncnonb3oBaHuem PecnybnukaHckoro noprana;

3) nonyuuTb CBeAeHWss O XOAe BbINOMHEHUS 3asiBNeHMn O npeaocTaBneHun
MYHULUMNANbHOW yCnyru, NogaHHbIX B 3NEeKTPOHHON hopMe;

' 4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBneHns MyHULMnansHoOm yCcnyru,

5) nonyuyntb pes3ynbTaT NpeaocTaBneHUs MyHUUMnanbHOM ycnyrm B dopme
3NEKTPOHHOro OKYMEHTA;

6) nopaTb xanoby Ha pewenHune u gencteune (6espenctemne) OpraHa, a TakkKe ero
AOMKHOCTHBIX NUL, MyHULMNANbHbIX CNyXawmx nocpeactsom PecrnybnukaHckoro noprana,
noptana cenepanbHOi rocyaapCTBEHHOW WHOPMAaLMOHHOW cucTembl, obecneyusaroLlen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHusa pelleHuin 1 aenctenin (6esgencreus),
COBEpPLUEHHbIX NMpX NpeoCcTaBneHun rocygapCTBEHHbLIX U MyHULMNANbHbLIX YCNyr opraHamu,
NPeaocTaBnAlWMMN  FOCYAAPCTBEHHbIE U MyHUUMNAlNbHbIE YCNYru, WX [AOJHKHOCTHBIMU
nMuamm, rocyaapeTBEHHLIMU U MYHULMNANBHBIMUA CRyXXaLLMMU.

2.16.2. ®opmupoBaHME 3asBMEHUs OCYLLECTBMSEeTCH MOCPeaCcTBOM 3arnofHeHus
3NeKTPOHHOM opMbl 3asiBneHus Ha PecnybnukaHckom nopTtane 6e3 Heob6xoaMMOCTU
AOMNOSTHUTENBHON NofaYu 3asiBNEeHUs B Kakor-nmbo nHon opme.

2.16.3. MNpu cdbopmunposBaHun 3aseneHust obecneynBaeTcs:
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. 1) BO3MOXHOCTb KOMUPOBaHUA W COXPaHEHUSA 3asBMEHUA U MUHbIX [OKYMEHTOB,
HeobxoauMBbIX ANS NpegoCTaBNeHus yenyru;

2) BO3MOXHOCTb 3amoSIHEHWUS HECKONMbKUMU 3asBUTENAMU OOHOW  3MEKTPOHHOU
dopmbl  3asiBneHus npu obpalleHun 3a ycnyramu, npegnonaralownumm  HanpasneHue
COBMECTHOrO 3asiBIIEHUS HECKOSTbKUMW 3a8BUTENAMMU,;

3) BO3MOXHOCTb nevyath Ha 6yMaXHOM HOCUTENe KOMUKU JNEKTPOHHON (hOpPMbI
3aABnNeHns;

4) coxpaHeHue paHee BBEAEHHbIX B 3NEKTPOHHYI0 hOopMy 3asiBNEHUs 3HaYeHWui B
noBoN MOMEHT MO XEenaHWIo nonb3oBaTens, B TOM YWCNE NPy BO3HWKHOBEHWM OLLIMBOK
BBO/a W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUIN B SMNEKTPOHHYIO (DOPMY 3aABNEHUS;

5) 3anofiHeHue nonen aNekTPOHHON hopMbl 3asiBNEHWSA A0 Havana BBoAa CBeAeHUi
3asBUTENEM C WCMOMb30BaHWEM cBedeHuin, pasmelleHHbix B ECWA, un csegeHun,
ony6nukoBaHHbIX Ha PecnybnvkaHckoM nopTane, B 4acTu, Kacalolencs CBeAeHuw,
OTCYTCTBYHLLMX B €QUHOIN CUCTEME UAEHTUDUKALMKN 1 ayTeHTUdmKauuu;

6) BO3MOXHOCTb BEPHYTLCS Ha NGO U3 3TANoB 3aMNONHEHNUs SNEKTPOHHOW (HOPMbI
3asBneHns 6e3 notepu paHee BBeAEHHOW NHOPMaLNN;

7) BO3MOXHOCTb AOCTyrna 3asBUTENs K paHee nogaHHbIM UM 3asiBNeHUsM B Te4eHune
He MeHee O[IHOro roaa, a Takke 4aCcTUYHO CCPOPMUPOBAaHHBLIM 3a8ABNEHUAM - B Te4YeHNe He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOL| (nanee - 3anucb) ocCylLECTBMSETCH
nocpeacTsoM Pecny6nukaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuTEnNO npeaocTaBnseTcss BO3MOXHOCTb 3anucu Ha nobble cBoboAHble Ans
npuema OaTy M BpeMs B npedenax YCTaHOBMEHHOrO B MHOrO(YHKUMOHANbHOM LEHTpe
rpacduka npuema.

3anuck Ha onpeaeneHHyo AaTy 3akaHYMBaeTCsl 3a CYTKW A0 HACTyrnreHus aToi AaThl.

Ons ocylecTBNeHWss npeasapuTenibHOM 3anucy nocpeacTBoMm PecnybnukaHckoro
noprana sasBuTenio HeobxoaAMMO ykasaTb 3anpaliMBaemble CUCTEMOW [aHHble, B TOM
yucne:

dhamunuio, UMsi, OTHECTBO (NpY HANU4Un);

HOomep TenedgoHa;

aQpec 3NeKTPOHHON MoYTbI (MO XenaHuio);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecOOTBETCTBUS CBEOEHWN, KOTOpble coobwun 3asiBuTens Npu
npeaBapuTenbHON 3anucu, [OOKYMeHTaMm, MpeacTaBfeHHbIM 3asiButenemM npu nu4HOM
npueme, NnpeasapuTesnbHas 3anucb aHHYNMpyeTcs.

Mpu ocyllecTBneHUnM npeaBapuUTENbHON 3anucu  3assuTento  obecnevnsaeTcs
BO3MOXHOCTb pacrnevataTb TanoH-noaTsepxaeHve. B cnyyae, ecnu 3assuTenb COOOLLMT
afpec 3NEeKTPOHHOW MOYThbl, Ha yKasaHHbli apec Takke HanpasnseTcs uHdopmauus o
NOATBEPXAEHUM NPeaBapUTENBHON 3anucuy € ykasaHnem aaTtbl, BpEMEHU U MecTa npuema.

( Mpu ocyLLecTBNeHnn nNpeaBapuTENbHON 3anucK 3assuTenb B 0683aTenbHOM nopsake
NHOPMUPYETCH O TOM, YTO NpeABapuTernbHas 3anucb aHHYNMpyeTCcsa B Criydae ero HesiBKu
no ucrevyeHun 15 MMHyT C Ha3HA4YEHHOro BPEMEHU Npuema.

3asBuTens B Moboe Bpems Bnpase 0TKasaTbCs OT NpeABapuUTerbHON 3anucu.

3anpewjaetcs TpeGoBaTb OT 3asBUTENs COBEPLUEHUS WHbIX [AEWCTBUW, Kpome
NPOXOXAEHUA uaeHTUdUKauMmM 1 ayTeHTudukaumm B COOTBETCTBUM C HOPMAaTUBHBIMU
npaBoBbiMM akTtamu Poccuiickon depepaumu, yKasaHus uUenn npuvema, a Takke
npeaocTaBneHns CBeAeHWn, HeobxoauMmblX Ans pacyeTa ANUTENbHOCTU BPEMEHHOr0
WHTepBana, KoTopbii HeobxoaMmo 3abpoHupoBaTh ANA Npuema.

3. CocTas, MOCNeaoBaTENbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp,
TpeGoBaH1s K MOPAAKY UX BbINOSHEHUS, B TOM YACNE OCOBEHHOCTU BbINONHEHUS
aAMWHUCTPaTUBHBIX IpoLiedyp B 3NEKTPOHHOW hopme, a Takke 0COBEHHOCTU BbINONHEHNS
aAMUHUCTPATUBHBIX NMpoLeayp B MHOrOYHKLUMOHAMbHbLIX LeHTpax



14

3.1. Onucanue nocnegoBaTenbHOCTU AENCTBUX NPpU NpeaoCcTaBneHnmn
MYHULMNANbHON YCnyru

3.1.1. MpepgocTaBneHne MyHULMNANbHOM YyCnyrn BknoYaeT B cebs cregyrolime
agMUHUCTpaTUBHbIE npoueaypbl:

1) KOHCYyNbTUPOBaHWE 3asBUTENS;

2) NPUHSITME U PAaCCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NpeAcTaBnNeHHbIX 3asBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywline B
npegocTaBneHu MyHUUUNanbHOM yenyru;

4) noagroToBKa pesynbTata MyHUUUNAnNsLHOM yCnyru;

5) 3akntoyeHne goroBopa 6e3B03Me3gHON nepefayn UMyLLiecTBa B MyHMUMNANbHYHO
COBCTBEHHOCTb;

6) Bbigaya (HanpaBneHue) 3asBUTENIO pe3ynbTaTa MyHUUUNAnbHON yCnyru;

7) ncnpaBneHne TEXHNYECKMUX OLLIMBOK.

3.2. Oka3saHune KoHCynbTauun 3asBUTENo

3.2.1. OcHoBaHWEeM Havana BbINOMHEeHUs agMWHUCTPATUBHOW npoueaypbl ABNSETCH
obpallleHne 3asBMTENA MO BOMPOCaM, CBA3aHHLIM C MNpPeaoCTaBneHVeM MyHULMNanbHOW
yCnyru.

HJOMKHOCTHBIM ~ nMuoM  (pabBOTHUKOM),  OTBETCTBEHHbIM  3a  BbINOJSIHEHUE
agMUHUCTPaTUBHOM npoueaypsbl, ABNSeTCs:

npu obpaileHum 3assutens B MOL| — paboTHuk MOL;

npu obpalueHun 3assutens B OpraH — MicnonHUTenbHbIA KOMUTET ArpamakoBCKOrO O
cenbckoro nocenenns Cnacckoro MyHUUMNanbHOro pamoHa, rnasa CenbCkoro NOCeneHus.

3.2.2. 3asBuTENDL BNpaBe 00pPaTUTLCA 3a KOHCyNnbTauuMen O nopsake U Cpokax
npeaocTaBneHuss MyHuuunansHon yenyru B MOLL nuyHo 1 no TenedoHy M 3neKTPOHHON
noyre.

PaboTHuk MO®L| KoHCynbTUpyeT 3asiBUTensi, B TOM u4ucne no cocTasy, opme
NnpeacTaBnsAeMon AOKYMEeHTauuu W ApyrMM BOMpocam Anst MOMNyYeHUs MyHULUNansHOW
yCcnyru.

3asBuTens MOXeT nonyuuTb  uMHdOpMauuw O  NopsaKke  NpeaocTaBleHuUs
MyHULMNanbHOW ycnyru Ha oduumansHom cante ML hitp://mfc16.tatarstan.ru.

AOMUHUCTPATMBHBIE  NpoUedypbl, YCTaHaBNMBaemMble  HACTOALLMM  MYHKTOM,
BbINOMHAITCA B AAeHb ObpaLleHus 3asBuTens.

PesynbTtaTtamu BbINONHEHUS aMUHUCTPATUBHBLIX Npoueayp ABMAKTCA: KOHCYNbTauus
no coctasy, hopMe npeacTaBnsieMoi AOKYMEHTauuu U ApyrMM Bompocam, HeobxoauMbiM
ANSA NONyYeHUs MyHULMNanbHOW YCnyri.

3.2.3. 3asBuTenb BrnpaBe o6paTtuTbes B OpraH no tenedoHy 1 aNeKTPoOHHOW nouyTe, a
TaKke Nony4nTb KOHCyNbTauuio Ha Pecny6nukaHckom noprane, caite OpraHa o nopsiake u
CpoKax MpeaoCTaBeHUss MyHWUMMNanbHOW ycnyru, B TOM 4ucrne no cocrasy, opme
NpeacTaBnsAeMon OOKYyMeHTauuu M ApYrMM BonpocaM Ans MOMyYeHUs MyHULUnanbHOW
yCnyru.

[ omKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UHPOPMUPYET 3aABUTENS
B cooTBeTCTBMU C TpeboBaHnsmu nyHkTa 1.3.4 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HaCTOALUMM  MYHKTOM,
BbIMOMNHSIOTCA B TEYEHUE Tpex pabounx OHEN Co OHSA NOCTynneHust obpatleHuns.

Pe3ynbTaTtamu BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp ABMASITCA: KOHCYNbTauuu
no cocrasy, opme NpeAcTaBnsieMoi [JOKyMEHTaUuun 1 Apyrum Bonpocam, HeobxoanMbIM
ANS NONyYeHUsT MyHULMNanbHOW yCnyru.

- 3.3. TlpuHaTME 1 pacCMOTpPEeHUE KOMMIEeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asasuTenemM
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3.3.1. Mpuem OOKYMEHTOB AN NPeAOCTaBNeHUs MyHUUMnaneHon ycnyru yepes MoL|
unu yaaneHHoe paboyee mecto MoL.

3.3.1.1. 3asBuTenb (npeacrasutens 3assuTens) obpawaetcs B MOL| ¢ 3anpocom o
NpeaoCTaBnNeHNUN MyHULMNansHOW YCnyru n npeacraBnseT OOKYMEHTbl B COOTBETCTBUWU C
MNYHKTOM 2.5 afiMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk MOLL, Beaywinin npuem 3asBneHun:

onpegensieT npeamet obpalleHus;

yOoCTOBEpPSieT NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOMTIHOMOYUIA NULE, NOAAKLEro AOKYMEHTbI,

NPOBOAUT MPOBEPKY COOTBETCTBUSI LOKYMEHTOB TpeboBaHWsIM, yKa3aHHbIM B MyHKTe
2.5 agMUHUCTPaTUBHOIO perfnamMeHTa;

3anonHseT aNeKkTpoHHy dopmy 3assneHuns B AIC MOL;

NPy NpPeaocTaBneHUN AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCYLLUEeCTBSeT CKaHMpoBaHuWEe npeacTaBfeHHbIX
AOKYMEHTOB;

pacnevarbiBaeT 3assneHme ns AUIC MoLl;

nepegaeT 3asABUTENIO Ha NPOBEPKY U NOANUCAHNE;

nocne noanucaHus ckaHupyeT nognucaHHoe 3assneHne 8 AUC MOLL;

sarpyxaet B AUC MOL| gokyMeHTbl, NnpeacTaBneHHble B 3NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbIX JOKYMEHTOB, (POPMUPYET IMIEKTPOHHOE Aeno;

BO3BpaLlaeT NoANMcaHHoOe 3asiBNeHne U opurnHansl 6yMaxHbIX JOKYMEHTOB,;

BblAaeT 3asiBUTEN0 pacrnucky B NpuemMe JOKYMEHTOB.

AOMUHUCTPATUBHbIE  MpoUeaypbl, yCTaHaBNUBaeMmble  HacCTOALMM  MYHKTOM,
BbINONHATCA B AeHb 0bpalleHus 3asBuTens.

PeaynbTtataMmy BbINOMHEHUS agMUHUCTPATUBHLIX Mpoueayp SABMAKTCA: roToBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk MO®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTens B
OpraH B 3MNeKTPOHHOW opMe (B COCTaBe NAKeTOB JMEKTPOHHLIX Aern) B TeyYeHue OAHOro
paboyero AHA co AHA obpalleHns 3asBUTens B CTPyKTypHoe nogpasaeneHne MOL.

PesynbTataMmu BbINOMHEHUS aAMUHUCTPATUBHbLIX Mpoueayp ABNAKTCA: 3asBneHue U
nakeT OOKYMEHTOB (3NEKTPOHHOEe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
SNEeKTPOHHOro B3auMOAENCTBUS.

3.3.2. lpuem [OOKYMEHTOB pAns NpeaocTaBneHus MyHUuunanbHOW ycnyru B
aneKkTpoHHou chopme yepes PecnybnukaHckuin nopran.

3.3.2.1. 3asBuTenb AnNa nogayv 3asiBNEHUs B 3NEKTPOHHOW (OpMe BbINOMHAET
cneaylowine AencTBuUs:

BbIMOSTHAET aBTOPU3aLIMIO;

OTKpbIBaeT (POPMYy 3MEKTPOHHOrO 3asBNeHus;

3anonHaeT OpMy 3NEKTPOHHOIO 3asiBMEHWS, BKITIOYatoLLy0 cBeAeHusl, Heobxoanmble
n obsizaTenbHble ANs NpeaoCcTaBneHns MyHUUUnansHou ycnyru,

' NPUKPEennseT [OOKYMEeHTbl B OMNEeKTPOHHOW (opMe UNnu 3MNeKTPOHHble 0bpasbl

[OKYMEHTOB K hOpMe 3NEeKTPOHHOrO 3asiBneHus (npyM Heo6xoamMmMocTH);

noaTeepxgaer @akT O03HAKOMMEHWs W cornacus C  YCnoBUSMU U MNOPSAKOM
NPeAoCTaBMNEHUs  MyHUUMMAnbHOW YyCnyrm B 3NEeKTpoHHOW opme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYHO OTMETKY O COrnacum B popme 3reKTPOHHOIO 3asiBNEHNs);

noagTeepxaaetr  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHUn (yctaHaBnueaeTt
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3MEKTPOHHOIO 3asiBNEHUS);

OTNpaBnseT 3anofIHEHHOE 3MIEKTPOHHOE 3asiBNeHue (HaXumaeT COOTBETCTBYHOLLYH
KHOTMKY B (DOPME 3NEKTPOHHOIO 3asiBNeHus);

ANEeKTPOHHOe 3asiBrieHne MoAnuCLIBAeTCA B COOTBETCTBUM C TpeboBaHWAMM MyHKTa
2.5.3 aAMWHUCTPaTUBHOIO pernameHTa,

nonyyaet yBegoMneHune o6 oTnpaske 3MeKTPOHHOTO 3asiBNeHus.

dopmaTHo-normyeckas nposepka CHOPMUPOBAHHOIO 3afABNEHUA OCYLLECTBNSAETCA
nocrne 3arnofiHeHUsl 3asiBUTENEM KaXKAOro M3 ronew areKkTpoHHoW dopMbl 3asBrneHus. MNpu

-
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BbIAIBNIEHUN HEKOPPEKTHO 3arOfHEHHOro Nons 3MEeKTPOHHOMW POPMbI 3asiBNeHUs 3asBuUTENb
YBEIOMNISIETCA O XapaKTepe BbISIBIIEHHON OWKUBKM M Nopsake ee yCTpaHeHWsi NocpeacTBoM
MHOPMaLMOHHOIO COObLLIEHUSA HENOCPEACTBEHHO B 3NIEKTPOHHOM (DOpME 3asiBNEHUS.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbINOMHAOTCA B IeHb ObpaLleHus 3asBuTens.

PesynbTaTtamMu BbINOMHEHUS agMUHUCTPATUBHbBIX NPOUEayp SABMSIOTCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI 3NTIEKTPOHHOrO B3anMoaenCcTBuUS.

3.3.3. PaccmoTtpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHveM Havana BbIMOMHEHUS aOMUHUCTPATUBHOM Npoueaypbl ABMAseTcs
NOCTYNMNEeHUe 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoauMmbiX AnNs npeaocTaBneHus
MYHULUUNAaNbHOW YCNyru. n

[OMmKHOCTHBIM ~ nuuoM  (pabOTHUMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
afMUHUCTPaTUBHOM npoueaypbl siBnsietca McnonHuTenbHbIn KOMUTET ArpamMakoBCKOro O
cenbckoro noceneHnss Cnacckoro MyHUUMNanbHOro panoHa, rnaea CernbCKoro noceneHus:

3.3.3.2. [Jo/mKHOCTHOE nuUO, OTBETCTBEHHOE 3a nNpueM [OOKyMEHTOB, B Cny4ae
obpalLeHus 3assutens c 3assneHnem B Oprax:

onpegensieT npegMeT obpalleHus;

yCTaHaBnuBaeT NUYHOCTb 3asBUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI Nuua, NogaroLwero AOKYMeHTbI;

NPOBOAUT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHWsIM, yKka3aHHbIM B MyHKTe
2.5 agMUHUCTPaATUMBHOINO  perfaMeHTa, MnpoBEepKYy COOTBETCTBUA  MNpeacTaBfeHHbIX
AOKYMEHTOB yCTaHOBNEHHbIM TpeboBaHUAM (Hagnexatliee opopmneHne Konmm AoKyMEHTOB,
OTCYTCTBUE B AOKYMEHTaX NOgYUCTOK, MPUMUCOK, 3a4EPKHYTbIX CIOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHunin);

3anonHsaeT SNEKTPOHHYHO dopMy  3asBneHus B aBTOMaTU3MpPOBaHHOMU
WH(POPMAUMOHHON CUCTEME, nNpefHa3Ha4YeHHOW [ANs  OKa3aHUs rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCyT;

npu npegocTaBfeHUn AOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaXxHOM HocuTene, OCyLLeCTBMSieT CKaHWpOoBaHWe MpeacTaBneHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBrneHue;

nepegaet 3asBUTENIO Ha NPOBEPKY U NognucaHue;

nocne nognucaHus ckaHupyeT noanucaHHoe 3asiBrieHue;

3arpyxaet B aBTOMaTU3UPOBaHHYO MHMOPMALMOHHYKO cUCTeMy, npeaHasHa4yeHHyH
ANA OKasaHUsA rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCNYr AOKYMEHTbI, NpeAcTaBneHHbie B
3NEeKTPOHHOW (hOpME UMW 3NEeKTPOHHbIE 00pa3bl OTCKAHNPOBAHHBLIX 4OKYMEHTOB, (hopMupyeT
3MNeKTPOoHHOE Aeno;

BO3BpallaeT MNOANUCaAHHOE 3asiBfieHne U opurMHanbl BOyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblJaeT 3assBUTENO0 PacrmcKy B npueme LOKYMEHTOB.

B cnyyae Hanuuusa ocHoBaHU ANs OTkasa B NpuemMe JOKYMEHTOB AOMKHOCTHOE NuLo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, yBEAOMINSET 3aABUTENSA O HANUYUKU NPEnAaTCTBUNA ANS
npuema 3asiBNeHNs W BO3BpaLlaeT €My [AOKYMeHTbl C OObsiCHEHMEM cofepXaHus
BbISIBIIEHHbIX OCHOBaHUN ANS OTKasa B NpuemMe 4OKYMEHTOB.

3.3.3.3. [JOmkHOCTHOE nuuUo, OTBETCTBEHHOE 3a [MpUeM [JOKYMEHTOB, Mocne
NOCTYNMEeHUs JOKYMEHTOB Ha pacCMOTpeHue:

npuceamBaeT 3asBMEHUO HOMep B COOTBETCTBMM C HOMEHKNaTypou Aen U craTyc
«lMpoBepka 4OKYMEHTOBY;

“3y4aeT MOCTYyNMUBLUME 3MEKTPOHHbIE Aena, B TOM YWCIe MPUNOXEHHbIE 3asiBUTENeM
[OKYMEHTbI B 3fIEKTPOHHON (hOpMe 1 3MEeKTPOHHbIE 06pasbl OKYMEHTOB;

NpoBEPSAET _KOMMMEKTHOCTb, YNTAaeMOCTb 3MEKTPOHHbLIX 06pa30B [OKYMEHTOB,;

nposepsieT cobnwogeHne ycrnoBun OEeNCTBUTENbHOCTU  3MEKTPOHHOW  MoAanucu,
nocpeacTtsom obpawieHuns Kk EquHomy nopTtany (B crniydae, ecnv 3asBuTenem npeacrasneHbl
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SNEKTPOHHBbIE [OKYMEHTbI, NOAMUCAHHbIE YCUMEHHOW KBanUUUMPOBAHHOW 3MEKTPOHHOMN
noAnucbIo).

Mpu HanuMuum OCHOBAHWIA, NMPedYCMOTPEHHBIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO
pernaMeHTa, noaroTaBnMBaeT MPOEKT peleHns o6 oTkaze B NpUEME [OOKYMEHTOB,
HeobxoaAnMbIX ANs NpeaoCTaBNEHNS MyHULMNANbHONR YCyri.

B cnyvae, ecnu B pesynbTate npOBEPKM YCUIIEHHOM KBaNMULMPOBAHHOM
3NEKTPOHHOW MOAMUCK BbISIBNEHO HECOGMoAeHWE YCrNOoBUA ee AeWCTBUTENbHOCTU, NPOEKT
pewieHns o6 oTkase JOIMKEeH coaepXaTb NyHKTbI cTaTbn 11 deaepansHoro 3akoHa Ne 63-03,
KOTOPbI€ MOCIYXWUN OCHOBaAHWEM ANS ero NPUHATUS.

MpoekT peweHns o6 oTkase B MpuMeMe [OOKYMEHTOB, HeobxoauMbix AONS
npeaocTaBneHns MyHULUMNanbHOW YCnyrn, C ykasaHuMeMm NpuyuH oTkasa (B Criyyae, ecnu
OCHOBaHUA ANs OTKasa B MpueMe [OOKYMEHTOB, HeobxoaumbiX ANns npeaocTaBneHus
MyHUUMNAnNbHOW YCnyru, CBsi3aHbl C HapyLUEHWEM YCTAHOBIEHHbLIX TpeboBaHWM K Takum
AOKYMEeHTaM, OCHOBaHWs [ans oTkasa B MNpueMe [OOKYMEHTOB [AOMKHbI coaepXaTb
WHGOPMaALMIO O HaMMEHOBaHUU [OKYMEHTOB (MHGOpMauuu, CBedeHWI), KOTopble He
NpeacTaBrieHbl, codepXaT HeaoCToBepHble U (MnNn) NpPOTUMBOPEYUBLIE  CBEOEHUS,
0POpMIIEHbI C HapyLLUEHWEM yCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTCcsl Ha cornacoBaHue
B YCTaHOBNIEHHOM NopsiaKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMEHTOO60opoTAa.

CornacosaHune npoekTa pelleHns o6 OTkase B Npueme [JOKYMEHTOB, HEOBXOAUMBIX
ANst  NpefoCTaBNeHUs  MyHWUMManbHOW  yCryru,  OCyLLecTBnsieTcs B MOpsiake,
npeayCcMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernameHTa.

B cny4ae otcytcTBMS OCHOBaHWM AnNs  OTkasa B MNpuMeMe  [OKYMEHTOB,
NPeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPaTUBHOIO pernameHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpueM [JOKYMEHTOB, B TeyeHue OaHoro paboyero AHsS CO  AHS
NOCTYNNEeHus 3asBNeHUsa, HanpasnseT 3asBUTENI0, yKasdaHHbIM B 3asiBNEHUN Crnocobom,
yBeJOMNEHNE O TMOCTYNNEeHUN 3asBreHus, codepxaliee BXOASALWUA pPerMcTpaumoHHbIN
HOMEp 3asBneHus, aaTy MosfyYeHUs 3asiBneHusl, nepeyeHb HauMeHoBaHun ainos,
NpeAcTaBleHHbIX K HEMY [IOKYMEHTOB, AaTy Nony4YeHus pesynbtata MyHULMNansHoN ycnyru.

3.3.3.4. WUcnonHeHnue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO  pernamMeHTa, npu  HanmuMuMu  TEXHUYECKOW BO3MOXHOCTH
OCyLLEeCTBNSAETCA B aBTOMaTU4YECKOM pexXumMe C MUCMOoMb30BaHWEM aBTOMaTU3UPOBaHHOM
WH(OPMAaLIMOHHON CUCTEeMbI, MpeAHa3Ha4YeHHON [ANA OKa3aHWs roCydapCTBEHHbLIX U
MYHULUUNANbHbIX YCAYT.

3.3.3.5. AOmuHucTpaTuBHblE npoueaypbl, ycTaHaBnuBaemble nyHkToM 3.3.3
aAMUHUCTPATUBHOIO perfiaMeHTa, BbIMOMHATCA B TeYEeHNe ogHoro paboyero AHs CO OHS
NOCTYNNEHUs 3asiBNEeHNss Ha PacCMOTPEHME.

PesynbTatamMu BbINOMHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SABNATCSA: NMPUHATBLIA Ha
paccMOTpEHNEe KOMMMEKT [OKYMEHTOB WU MpOeKkT pelweHus ob oTkaze B npueme
AOKYMEHTOB, Heob6xoauMbIX ANs NpeaoCTaBNeHnss MyHULMNanbHOW YCyru.

3.4. HanpaBneHne MexBeqoOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYOLLME B
npeaoCTaBneHn MyHULMNANLHOM YCyru

3.4.1. OcHoBaHWeM Havana BbiNONHEHUS aAMUHUCTPaTUBHOW MpoLieaypbl ABMSETCs
noslyYyeHne [AOMKHOCTHbIM NULUOM  (PaBOTHMKOM), YMONMHOMOYEHHBIM Ha  BbIMOMHEHUE
aAMUHUCTPaTMBHOW npoueaypbl, OT AOMKHOCTHOro nuua (paboTHMKa), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, MPUHSATLIX OT 3asBUTENS OKYMEHTOB.

JOMmKHOCTHEIM ~ nMuUOM  (PaBOTHUKOM),  OTBETCTBEHHbIM  3a  BbINOMHEHWE
AAMWHUCTPATUBHON MPOLIealypbl, SBNSIETCS VCNONHUTENbHBIA KOMUTET ArpamMakoBCKOro O
CcenbCcKoro nocenenusi Cnacckoro MyHULMMAnbHOMO paloHa, rmaBa CenbCKOro MoceneHus.

3.4.2. [Io/mKHOCTHOE nWLUO, OTBETCTBEHHOE 3a HanpaBlieHUe MEXBEe4OMCTBEHHbIX
3anpocos, opMUpYeT U HanpaBnsieT B 3MEeKTPOHHOW opMe MOCPEACTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3fIEKTPOHHOTO  B3auUMOAEWCTBUS  (MPU  OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTU — MHbIMKU criocob6amun) 3anpockl 0 NPegoCcTaBNeHNN OKYMEHTOB U CBEAEHUN,
TIPEAYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO perfameHTa.

AOMUHUCTPaTUBHbIE  Mpoueaypbl,  YCTaHaBMMBAEMble  HACTOALMM  MYHKTOM,
BbIMOMHAOTCA B [IeHb MPUHATUA 3asiBNEHUSI HA PaCCMOTPEHME.

PesynbtaTtamu BbINOSTHEHUS agMUHUCTPaTUBHbIX npoueayp ABNAOTCA:
HanpasneHHble B OpraHbl BnacTtu U (Unv) NoaABeAOMCTBEHHbIE OpraHaM BriacTu opraHusauunm
3anpochl.

3.4.3. Cneunanuctbl NOCTaBLUMKOB AaHHbIX Ha OCHOBaHWM 3anpocOoB, MOCTYMUBLLNX
4Yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3IIeKTPOHHOrO B3aMMOAEWCTBUS, NpPeaoCTaBnsaloT
3anpalumBaemble JOKYMEHTbI (MHGpOpMaLmnio) unu HanpaenstoT yBeaoOMINeHUs 06 oTCyTCTBUM
AOKYMEHTa u (Mnun) uHdopMauuu, HeobxoauMbIX ANS MPeAoCTaBMEHUS MyHULMNanbHON
ycnyrv (aanee — ysegomneHue o6 otkase).

AOMUHUCTPATUBHbIE  Mpouedypbl, yCTaHaBMMBAEMblE  HACTOSILLMM  MYHKTOM,
BbIMOSTHAOTCA B TEYEHUEe NATU AHEW CO OHSA MOCTYMNEHUs MEXBEOOMCTBEHHOrO 3anpoca B
OpraH unu opraHusauuio, NpeaoCcTaBnaloLWLne OOKYMEHT U MHAOPMALUIO, ECNU UHBbIE CPOKM
MOAroTOBKM W HanpaBneHusa OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3anpoC He YCTaHOBMEHbI
theepanbHLIMU 3aKoHamu, NpaBoBbIMK akTamu MNpasutenscTBa Poccuitckon degepaumm un
NPUHATBIMA B COOTBETCTBUM C peaeparbHbIMU 3aKOHaMU HOPMaTUBHBLIMU MPaBOBbIMU
aktamu Pecnybnuku TatapcTaH.

PesynbTaTtaMu BbINONMHEHUS aAMUHUCTPATUBHBLIX MpoLeayp SABMNAIOTCH: OOKYMEHTbI
(cBepgeHust), HeobxoauMble ANs  NPeOOCTaBMeHUs  MyHUUMNansHoW  ycnyru, nu6o
yBegomneHne o6 oTkase, HanpaBneHHble [OOSHKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpasneHne MeXxBeaOMCTBEHHbIX 3arnpOCoB.

3.4.4. [lomKHOCTHOE nMUO, OTBETCTBEHHOE 3a HanpaBneHWe MEeXBEOOMCTBEHHbIX
3anpocos:

nonyyaeT 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3NEeKTPOHHOro
B3aMMOAENCTBUA  [OKYMEHTbl  (CBedeHusi), Heobxoaumble AN NpeaocTaBneHust
MyHUUMNansHon ycnyru, nubo ysegomneHve o6 oTkase npu OTCyTCTBUM OOKYMEHTa U (Mnu)
UHopMauuu;

Npy¥ HanNM4uu OCHOBaHUK, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 aaMWUHUCTPAaTUBHOIO
pernamMeHTa, noAaroTaBnuMBaeT MPOEKT peweHus o6 oTkase B npueme [OOKYMEHTOB,
HeobXoaMMbIX ANs NpeAoCTaBNEeHUs MyHULMUNANLHOW YCIyru.

MNpoekT peweHns o6 oOTkase B NpPUEeMEe [OOKYMEHTOB, HeOoBXOAuMbIX AnNs
nNpefoCTaBneHnss MyHULUMNanbHON ycnyru, C ykasaHueM MNpuUYnH oTkasa (B crny4vae, ecnu
OCHOBaHUA Ans oOTkasa B NpuemMe [OKYMEHTOB, HeobxoguMblx ANsS npenocTaBneHus
MyHULMNAnNbHOW YCMnyr, CBA3aHbl C HapyLUEHWEeM YCTaHOBNEHHbIX TpeboBaHWA K Takum
AOKYMEHTaM, OCHOBaHWSA [AOnA oOTka3a B MpuemMe [OOKYMEHTOB [AOMMKHblI coaepXaTb
MHOPMaLMIO O HaWMEHOBaHUWM [OKYMEHTOB (MHGOPMAaLMKU, CBEOEHWUN), KOTopble He
npeacTaBneHbl, coaepXaT HeaocToBepHble UM (UnM) NpPOTUBOPEYUBLIE  CBEAEHUS,
0hOpPMrEHbl C HapyLLEHWEM YCTaHOBMEHHbIX TPeBGOoBaHMit), HanNpPaBnseTcs Ha cornacoBaHue
B YCTaHOBNEHHOM MOPSiAKE NOCPEACTBOM CUCTEMbI 3NIEKTPOHHOTO [OKYMeHTooGopoTa.

CornacoBaHue npoekTa pelleHus 06 OTkase B Npueme [OKYMEHTOB, HeoBXOAUMbIX
Ans  npefocTaBNeHWs  MyHUUMNanbHOW  yCnyry, OCYLIECTBNSieTCs B Nopsiake,
npeaycMOTPEHHOM MYHKTOM 3.6.3 aAMUHUCTPATUBHOrO pernameHTa.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBMMBaeMble  HaCTOSALWMUM  MYHKTOM,
BbIMOSHAKTCA B AIEHb NOMYYeHUs CBEAEHNA N0 MEXBE4OMCTBEHHbLIM 3anpocam.

PesynbtatamMu BbINOMHEHUSI aAMUHUCTPATUBHLIX MPOLEAYP ABMSKTCA: AOKYMEHTHI
(cBeaeHus), Heobxoammble ANs NPeaoCTaBNEHNUss MyHULUMMANBHONM YCIyru, NPOeKT peLueHus
06 oTKkase B Mpueme [OOKYMEHTOB, HEOBXOAUMBIX ANs NPEAOCTaBMEHWUs MyHULMMANbHOM
yCrnyru. o=

3.4.5. UcnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPaATUBHOIO
pernamMeHTa, npu Hann4yMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSIETCA B aBTOMATUYECKOM -
pexume C  UCMONb3oBaHWEM  aBTOMaTU3UPOBAHHOW  UMHOPMALMOHHOW  CUCTEMBI,
npeAHa3Ha4YeHHOW ANs OKa3aHWs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, B TOM YAcne ¢
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MOMEHTa peructpauun 3assBrneHus B COOTBETCTBUMM C MyHKTOM 2.13 aaAMWHUCTPaTUBHOIO
pernameHra.
3.4.6. MakcuMarnbHbIA CPOK BbIMOMHEHUS aAMUHUCTPATUBHbBIX Npoueayp, yka3aHHbIX B
nyHKTe 3.4 afAMUHUCTPATUBHOIO pernameHTa, CocTaBnseT NsaATb paboynx gHeN.
3.5. MNogroToBka pedynbTaTta MyHULMNANbLHON YCNyru

3.5.1. OcHoBaHMeM Havana BbINOMHEHUS agMUHUCTPATMBHOW npouenypbl sSBNseTcs
nocTynneHve OT  [OOIMMKHOCTHOrO  nuua, OTBETCTBEHHOIO 3a HanpasneHue
MEXBEAOMCTBEHHbIX  3amnpocoB,  [JOKYMEHTOB  (CBedeHun), HeobxoauMmbIX  Ans
npeaocTaBneHns MyHULMNanbHON yCnyru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aQMUHUCTPATUBHOW
npoueaypsbl, ABnsetTca NCnonHUTEeNbHbIN KOMUTET ArpamakoBCKOro O CENbCKOro noceneHns
Cnacckoro MyHMLMNanbHOro panoHa, rnaea CenbCKkoro noceneHus.

3.5.2. [JO/mMKHOCTHOE nuuO, OTBETCTBEHHOE 3a MOAroTOBKY  pe3ynbraTta
npeaocTaBneHns MyHULMUNanbHON YCNyru:

paccmatpuBaeT CHOPMWUPOBAHHBLIA  KOMMMEKT [AOKYMEHTOB, HeobxoAuMMbiX AOns
npeaocTaBneHns MyHULMNanbHOW ycnyru;

NPy BbISBIIEHUN OCHOBaHWI ANs OTKasa B NpeAoCTaBfeHnn MyHUUMNanbHOW yCnyru,
yKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATUBHOIO pernameHTa, noaroTaBnuBaeT MPOEeKT
pelleHusn ob oTkase B NpefoCcTaBneHum MyHUUUNansHOM ycnyru;

B Criyyae OTCYTCTBMSI OCHOBaHW/A Afs OTKasa B NpegoCcTaBreHun MyHULUMNanbHOW
ycnyru, npeaycMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOrO pernameHTa, no utoram
PaccMOTPEHUsI [OKYMEHTOB, HeOBXoaAuMbIX ANA NpefoCcTaBneHus MyHUUMNanbHOW YCnyru,
NOAroTaBnuMBaeT MPOEKT MOCTAHOBMNEHUS O MpuUemMe paHee NpUBaTU3UPOBAHHOIO XXWUIOro
NMOMELLEHUS B MyHULUMUNANbHYO COBCTBEHHOCTD;

HanpaBnsieT NOAroTOBMNEHHbIA NPOEKT pesynbTata NPeaoCTaBneHns MyHULUNansHOM
yCcnyru Ha corrnacosaHue B YCTaHOBMEHHOM Nopsiake nocpeacTtBOM CUCTEMbl 3NEKTPOHHOIro
AOoKyMeHToobopoTa.

AOMUHUCTPaATUBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOMHATCA B TEYEHUE O4HOro paboyero AHs.

PesynbtatamMu BbINONHEHWS aAMUHUCTPATMBHBLIX Mpoueayp SABMASIOTCA: MPOEKT
pelleHna ob oTkase B nNpefocTaBneHuM MyHUUMNanbHOW yCryru, NpoOeKT NocTaHOBMNEHUS O
npuemMe paHee NpUBaTU3MPOBAHHOIO  JKWMOFO  MOMELLEHUs B MyHAUUNANbHY
COBCTBEHHOCTD.

3.5.3. CornacoBaHue ”n nognucaHwe npoekTa pesynbTata MNpeaocTaBneHns
MyHULMMaNbHOW ycnyrn (qanee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBMSETCA pyKoBOAUTENEM
CTPYKTYPHOro nogpasaeneHusi, OTBETCTBEHHOIO 3a MOArOTOBKY pe3ynbTarta MyHUUUnanbHowu
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTPaATUBHbIE  MNpoueaypbl,  YCTaHaBNMBaeMble  HacCTOAWMM  MYHKTOM,

BbIMOMNHAOTCA B TEYEHUEe O4HOro paboyero AHs.
' PesynbtataMu BbINOMHEHUS aAMWHUCTPATUBHBIX Npoueayp ABMATCA: peleHue ob
OoTKase B NpefocTaBneHum MyHUUunanbHoOm ycnyru, yTBep)XaeHHoe noctaHoBIEeHME.

3.5.4. UcnonHeHue npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTMBHOrO
pernameHTa, nNpu Hanuyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBISAETCA B aBTOMaTU4ECKOM
pexXuMe C  UCMoMb3oBaHMEM  aBTOMATU3UMPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npeaHasHayYeHHoON ANs oKa3aHWUsi rocy4apCTBEHHbIX U MyHULMNAnbHbIX YCIyr.

MakcumanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBIX npoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPaATUBHOIO perfnamMeHTa, coctTaBnsieT ABa paboyumx aHs.

3.6. 3akmoteHue porosopa 6e3B803Me3HON nepegaym MMyLLLECTBa B MyHULUNATBHYHO
coDOCTBEHHOCTb
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3.6.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMWHUCTPaTUBHOM Npoueaypbl ABNSETCs
'yTBEPXKAEHME MOCTAHOBMEHNS O npueme paHee NpUBaTU3MPOBAHHOTO XUIIOTO NMOMELLEHUS B
MYHULUMNaNbHY COBCTBEHHOCTD.

[OMKHOCTHBIM ~ NMLIOM, OTBETCTBEHHLIM 3@  BbIMOMHEHUE aAMUHUCTPaTUBHOM
npoueaypel, ssnseTcs UcnonHuTenbHbIN KOMUTET ArpamMakoBCKOrO O CeNbCKOro NOCENEHUS
Cnacckoro MyHULIMNansHOro paitoHa, rnasa cenbekoro NoCeneHus.

3.6.2. [lomHOCTHOE nULUO, OTBETCTBEHHOEe 3a noaroToBKYy  pesynbTaTta
NPEAOCTaBNEeHUS  MYHULMNANbHOW yCryr, roTOBWT NPOEKT [0roBopa 6e3B03MEe3aHOI
feépeaaqn nmyLlecTsa B MyH1LIMNanbHy0 CO6CTBEHHOCTb (Aanee — A0rosop).

AAMUHUCTPaTUBHbIE  Mpoueaypbl,  ycTaHaBnMBaeMble HaCTOALWMUM  MYHKTOM,
BbINOMNHAOTCA B Te4YeHMe opfHOro paboyvero AHS C MOMEHTa Bblgaun- 3asiBUTENIO
NOCTaHOBNEHUS.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBIX npoueayp SBMAOTCA: [OroBoOp,
HanpaBneHHbIN Ha cornacoBaHue.

3.6.3. CornacosaHne u nognucaHWe [OrOBOpa OCYLLECTBNSIETCH pykoBoauTenem
CTPYKTYPHOTO noApasaeneHusi, OTBETCTBEHHOTO 3a MOATOTOBKY pesynbTaTa MyHULMNANbHON
ycnyru, Pykosogutenem OpraHa.

MMOAroTOBMEHHbIE NPOEKTHI AOKYMEHTOB, UMEoLMe 3amMevyaHus, BO3BpaLlalTCAa Ha
AOpPaboTKy nuLy, OTBETCTBEHHOMY 3a NOAroTOBKY pes3ynbTaTa MyHUUMNANbHOM YCnyru.
Mocne ycTpaHeHUsi 3amevaHWii NPOEKTHI AOKYMEHTOB MOBTOPHO nepedalwTca  Ans
cornacoBaHus 1 NOANUCaHUS.

PykoBoautens OpraHa npu paccmoTpeHuu NPOEKTOB [JOKYMEHTOB npoBepsieT
CobnioAeHNe afMUHUCTPATUBHOMO pernameHTa AOMKHOCTHLIMM nuuammn OpraHa B 4acTu
CPOKOB BBbIMOMHEHU aAMUHUCTPATUBHLIX Mpoueadyp, WX MOCneaoBaTenbHOCTU U MOMHOTHI,
HanU4Msi  COrMacoBaHMA  YMOMHOMOYEHHbIX AOMMKHOCTHBIX nuy OpraHa B cucTeme
3MEeKTPOHHOro AOKYMeHToo6opoTa.

B cny4ae BbisiBNeHUs! HapyLIEHU T B YACTU CPOKOB BbIMOMHEHNS aAMWUHUCTPaTUBHbIX
POUEAyp, WX nocCneaoBaTensHoOCTU W nonHoTel PykoBoauTens OpraHa WHULMUPYET
MPUBINEYEHNE K OTBETCTBEHHOCTY NUL, AONYCTUBLLNX HAPYLUEHUS, B COOTBETCTBUMN C MyHKTOM
4.3 aAMMHUCTPATUBHOIO pernameHTa.

AAMWHUCTPaTUBHbIE  Mpoueaypbl,  ycTaHaBnMBaeMble HacToOAWMM  MYHKTOM,
BbINONHSAOTCA B TEYEHUEe oaHOro paboyero aHs.

Pesynbtatamn BbINONHEHUS aAMUHUCTPATUBHLIX npoueayp SBNSATCHA: pelleHne ob
OTKa3e B nNpueme AOoKyMEeHTOB HeO6X0AUMbIX ANsi NPeAoCTaBNeHUs MyHULMNANbHOM ycnyru,
pelleHne o6 oTkase B NPeAOCTaBNEHUM MyHULMNANBHON ycnyru, NOANUCaHHbIA A0roBop.

3.6.4. [omkHOCTHOE nUUO, OTBETCTBEHHOE 3a noaroToBky  pesynbTaTta
MPEAOCTABNEHUs MYyHULMNanLHOW ycryru, u3sellaeT 3asiBUTens (ero npeacTaBUTEns) o
HeobxoAMMOCTU noanucaHus gorosopa croco6om, yKasaHHbIM B 3asiBNeHUU, O pesynbraTe
MPEAOCTABNEHNS MyHULMNANBbHOW yCMyrM M O BO3MOXHOCTU MOMyYeHWs peaynbTaTa
NpeaocTasneHns MyHuumnansHomn yenyrm B Oprave unu 8 ML,

' AAMWHUCTPaTUBHbIE  Mpoueaypbl,  ycTaHaBnMBaeMble HacTOSILLMM  MYHKTOM,
BBINOMNHAIOTCA B I6HL NOANUCAHMS forosopa pykoBoauTenem Opraxa.

PesynbTatamn BbINONHEHNS aAMUHUCTPATUBHBIX npoueayp SBMSKTCA: yBeAOMMNEHNE
3aaBuTens.

3.6.5. VcnonHeHune npoueayp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMUHUCTpPaTUBHOIO
PernaMeHTa, npu Hanu4yum TeXHUYECKO BO3MOXHOCTM OCYLLECTBSIETCS B aBTOMaTUYECKOM
peXume € UCMonb30BaHMEM  aBTOMATU3UPOBAHHOM  MHAOPMALMOHHON  CUCTEMBI,
NpeHa3Ha4eHHON Ans okasaHWs rocyAapCTBEHHbIX U MYHULMMIANbHBIX yCInyr.

MakcuMarnbHbIii  CPOK  BbIMOMHEHMS aAMUHUCTPaTMBHBLIX Npoueayp, yKkasaHHbIX B
nyHKTe 3.6. aAMMUHNCTPATUBHOIO pernameHTa, coctasnseT gBa pabounx gHS.

3.7. Bbigava (HanpaBneHue) 3asBuTento pesynbTata MyHULMNanbHoWm ycrnyru
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3.7.1. OcHoBaHMEM Hayana BbINONMHEHUS agMUHUCTPATUBHOW MNpoueaypbl SBNsieTCs
NOMyYeHWe [OMKHOCTHBIM MULIOM, OTBETCTBEHHLIM 33 BbIMOMHEHUE AAMUHUCTPATUBHOIA
npoueaypsbl, AOKyMeHTa, NnoATBepXaatoLero npegocTaBneHme MyHUUunansHOM yCnyru.

JIOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 32 BbIMOMIHEHWE A4MUHUCTPaTUBHOM
npoueaypsbl, asnsetTcs NcnonHUTenbHbin KOMUTET ArpamMakoBCKOrO O CENbCKOro MoceneHus
Cnacckoro MyH1uMnanbHoOro pauoHa, rnaBa CenbCKoro NoceneHus.

3.7.2. [JOMXHOCTHOE nuUOo, OTBETCTBEHHOE 3a MNOAroTOBKY  pe3ynbTaTa
npeaocTaBneHns MyHUUUNansHOW YCIyr:

obecneunBaeT perucTpauuilo OOroBopa, nognucaHHoro pykosoautenem OpraHa, B
XypHane perucrpauMm U BHECeHWe CBedeHWn O pesynbTaTe npeaocTaBneHus
MyHUMUMNANbHOW ycnyrm B NOACUCTEMY BeAEeHUs [OKyMeHTauuu aBToMaTu3MpoBaHHOM
WHMPOPMALMOHHOM CUCTEMbI, NpeAHa3HAYeHHOW ANsi OKa3aHUsA roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTENIO JOrOBOP MNOA POCMUCH.

3asBuTEeNb NoagnuCbIBaeT 4OroBOp B TPEX 3K3eMmnnsipax v nepegaeTt OOSPKHOCTHOMY
nuuy, oTBETCTBEHHOMY 3a NOArOTOBKY pesyrnbTaTta NpeoCcTaBreHus MyHULunanbHOW ycnyru

[omKHOCTHOEe nUUO, OTBETCTBEHHOE 3a MOAroTOBKY pes3ynbrata npeaocTaBreHus
MyHULMNanNbHOW YyCnyru, Mony4uB noAanucaHHble [OO0roBopa BblgaeT 3asBUTeNio Tpu
aK3emnnapa gorosopa Ans nognucu. Nocne noanucaHus gorosopa, BblgaeT 3asaBUTENHO
OAINH 3K3eMNIsap Aorosopa.

AOMUHUCTPATUBHBIE  Npouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCS B A€Hb NpubbITUA 3asBuTens.

Pesynbtatamu BbINOMHEHUS agMUHUCTPATUBHbBIX Mpoueayp SBNSIOTCHA: BblOAHHbIN
3aaBUTENO JOroBop.

Do a2 Mopsgok  Bblgayu (HanpaBneHus)  pesynbTaTa npegocTasBneHus
MYHULMNANbHOW YCIyru:

3.7.3.1. Npu obpalleHun 3aaBuTENN 3a pe3ynbTaToM MyHUumMnanbHon ycnyru 8 MOL,
paboTHuk MOL| BbligaeT 3asBuTEntd pes3ynbTaT MyHUUMNaAnNbHOW ycnyru B opme
3K3eMnnspa dNeKTPOHHOro AOKyMeHTa Ha 6ymaxHom Hocutene. o TpebosaHuio 3aaBuTENs
BMECTE C OK3EMMMSIPOM 3MEKTPOHHOro [JOKYMEHTa Ha OymaxHOM HocuTerne emy
NPefoCTaBNAETCA 3K3eMNNsAp 3MEeKTPOHHOrO AOKYMEHTa MyTeM €ero 3anucu Ha CbEeMHbIN
HocuTenb WHOPMaUUX UNU HanpaBfeHUs 3K3emnnspa 3MeKTPOHHOro [AOKyMeHTa Mo
3NEeKTPOHHOM noyTe B agpec 3asButens. [pu 3anucy Ha CbeMHbIA HOCUTENb UHOPMaLUK
UNN HanpasneHuu 3K3eMmnnsipa 3MNeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBneH
3K3eMnnAp JMEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTene, no 3MNeKTPOHHOW novTte
WOEHTUYHOCTb TaKOoro 3K3emnnsapa OSNEeKTPOHHOro AOKYMEHTa 3K3eMMnsapy 3MEeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene 3aBepsieTCs YMNONHOMOYEHHbIM COTPYAHUKOM C
NUCnonb3oBaHNEM YCUNEHHON KBaANUULNPOBAHHON SNEKTPOHHOW NOAMUCH.

AOMUHUCTPATMBHbIE  npoueaypbl, yCTaHaBNMBaeMble  HacCTOALWMM  MYHKTOM,
BbINMOSMHAIOTCA B MOpsiAKke O4YepedHOCTW, B [AeHb npubbiTua 3asBUTENs B CPOKWU,
yCTaHOBIIEHHbIE pernameHTom pabotsbl MOL.

PesynbtatamMu BbINONMHEHUST aAMUHUCTPATMBHBLIX Mpoueayp SBNSKOTCS: hukcauus
dakta BblgauuM pesynbTata npefgocTaBneHust MyHuuunanbHow ycnyru B8 AUC MOL,
pes3ynbTaTt NpegocTaBneHns MyHUUUNansHOM ycnyru, BbldaHHbIA 3a8BUTENIO.

3.7.3.2. Tpu obpalleHun 3asBUTenNs 3a pesynbTaTtoM MyHUUUNAnNbHOW ycryru vyepes
PecnybnukaHckun noprtan 3asiBUTEN0 B NUYHbIA KAaBUMHET aBTOMAaTUYECKU HanpasnseTcs
SNEKTPOHHbLIN  0Bpa3  OOKyMeHTa, SBNSAKOWErocs  pesynbTaToM  nNpefocTaBrieHus
MYHULMNaNbHON yCnyru, noANUCaHHbIA YCUNEHHOW KBanuuuMpPOBaHHOW SMNEKTPOHHON
MOANUCHIO YNONMHOMOYEHHOTO AOMKHOCTHOrO nuua OpraHa (OpraHom).

AOMUHUCTPATUBHBIE  MpoLeaypbl, YCTaHaBMMBAEMble  HACTOSILUMM  MYHKTOM,
BbINOMHATCA B AeHb NoanuMcaHusa AOKyMeHTa, noATBepxaatoLero npegocrasneHme (0Tkas
B MNpefoCTaBfieHMn) MyHUUUNANbHOW YCNyru, YNOSIHOMOYEHHbIM [AOSMKHOCTHLIM  JTULIOM
OpraHa (OpraHom).
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PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBIX NpoLeayp SIBNAIOTCA: HanpasrneHue
(MpepocTaeneHue) ¢ Ucnonb3oBaHMem PecnyBrnvkaHCKOro noprana 3asBUTENO JAOKYMEHTa,
noATBepXAatolWero npeaocTaBneHMe MyHAUMnanbHOW ycnyr (B TOM 4ucre oTkas B
NpeaocTaBneHnn MyHULMNanbHOW yCnyri).

3.7.3.3. lpu obpalieHun 3asiBATENs 3a pPesynbTaToOM MyHULMNANbLHOM ycnyru B
OpraH, JOMKHOCTHOE NLI0, OTBETCTBEHHOE 3a BblAavy (HanpasneHue) JOKyMEeHTOB, BblaaeT
3asBuTent0 pesynbTart MyHUUunaneHou ycnyri. Mo TpeboBaHuo 3asBUTENss BMECTE C
SK3EeMMNIIAPOM 3MEKTPOHHOIO AOKYMEeHTa Ha BymMaxxHOM HocuTene emy npeaocTaBnsieTcs
3K3eMnnsip 3NEeKTPOHHOro AOKyMeHTa nMyTeM ero 3anucu Ha CbEeMHbI HOCUTEenb
MHPOPMALIMN UMW HanpaBneHust 3K3eMMNspa 3MEeKTPOHHOrO [AOKYMEHTa Mo 3MeKTPOHHOM
noyTe B agpec 3asiBUTENS. o

AOMUHUCTPATUBHbIE  Mpoueadypbl, YCTaHaBNMMBaAeMble  HACTOSALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B NOPSAKEe O4epeaHOCTU, B A€Hb NpUbLITUS 3asiBUTENs B COOTBETCTBUMU C
MNpaBunamu BHyTpPeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaTtoM BbINONHEHUS AOMWHUCTPATUBHBLIX MpoUeayp SBMATCS: duKkcaums
dakTa Bblaauu pesynbTaTta npegocTaBneHns MYHULMNANbHOM ycnyru B
aBTOMaTU3NPOBAHHOW UH(POPMALMOHHON CUCTEME, MpPeaHa3HaAYeHHOW AN  OoKasaHus
rocyapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

3.8. cnpaBneHue TeXHUYECKUX OLLNBOK

3.8.1. B cnyyae obHapyXeHUsi TEXHUYECKON OLIMBKM B OOKYMEHTE, SABMNSHOLEMCS
pe3ynbTaToM MyHULMNANbHOW ycnyru, 3assuTens HanpasnseT B Oprah:

3asBneHve o6 ucnpasneHun TexHnyeckon ownbku (npunoxenne Ne 4 k HacTosiLemy
aAMWUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIA 3aABUTENIO KaK pe3ynbTaT MyHULMNanbHOM YCnyru, B KOTOPOM
COAEPXUTCH TEXHUYECKas OwnbKa;

AOKYMEHTbI, UMeloLWne Iopuanyeckyro cuny, CBUAETENbCTBYKOLWME O Hanuuuu
TeXHUYECKOM OLLINBKN.

3asBneHne o6 WCNpaBnEHUU TEXHUYECKOW OLMOKM B CBEOEHUSX, YKasaHHbIX B
AOKYMEHTE, ABMAOLIEMCH pe3ynbTaToM MyHUUMNanbHOW YCnyru, nopaeTcsi 3asiBUTenem
(YNONHOMOYEHHbIM  MpeAcTaBUTENEM) TMOYTOBbIM  OTNpaBrieHMeM (B TOM ducrne C
MCNonb30BaHMEM 3NEKTPOHHOW MoyThl), NnbBo Yyepes PecnybnukaHckuin noptan unu MoL.

3.8.2. [JoOmKHOCTHOE NnULIO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLLECTBNAET
npuem 3asBneHuss o6 wucnpasneHuM TEXHWYECKOM Oowwunbku, perncTpupyeT 3asiBNeHue ¢
MPUNOXEHHbIMU [OKYMEHTaMU W nepefaeT MX LOMMKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMuHUCTpaTUBHBIE  npoueaypbl,  YCTaHaBNMBAEMble  HACTOSALWMM  MYHKTOM,
BbIMOHAKTCA B Te4eHne ogHoro paboyero OHSA € AaThl perucTpaummn 3asBneHus.

PesynbTaTtamMu BbINONHEHUS aAMUHUCTPATUBHLIX MPOLEAYP SBMSATCHA: MPUHSATOE U
3aperncTpupoBaHHOE 3asiBieHWe, HanpaBfneHHOe Ha PacCMOTPEeHWE AOIMKHOCTHOMY ruLly,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [lomKHOCTHOe nWUO, OTBETCTBEHHOE 3a 06paboTKy  [OOKYMEHTOB,
paccMaTpuBaeT OOKYMEHTbl U B LENAX BHECEHUS UCNPaBneHUn B OOKYMEHT, ABNSOLWMUACS
pe3ynbTaToM MNPEeAOoCTaBMEeHNs MyHUUMNanbHOW yCryru, OCYLLEeCTBRsieT npoueaypsl,
npeayCMOTPEHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO perfamMeHTa, 1 BblAaeT UCNPaBeHHbIN
AOKYMEHT 3aABUTENto (YNorHOMOYEHHOMY NpeacTaBUTENHO) NMUYHO NOA POCMUCH C U3BATUEM
y 3asBuTensa (ynornHOMOYEHHOro npeACcTaBUTENs) opurMHana [OOKYMeHTa, B KOTOPOM
COOEpPXKUTCA TexHuyeckass owwubka, wnu HanpaBnsieT B agpec 3asiBUTENs MOYTOBbIM
oTnpaBneHneM (OCPeaCTBOM 3MIEKTPOHHON MOYThI) MUCLMO O BO3MOXHOCTU MOMyYEHMUS
AOKyMeHTa npu npeaoctasneHnn B OpraH opuruHana AOKYMEHTa, B KOTOPOM COAEPXMUTCS
TeXHUYeckas oumbka.
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AOMUHUCTPATUBHbIE  npoueaypbl,  yCTaHaBNMBAEMble  HACTOSILLMM  MYHKTOM,
BbINOMHSIOTCA B TeYeHWe ABYX pabounx AHei nocne OBHapyXeHUs TEXHUYECKON OLLMGKM
Unn nony4YeHns ot Nboro 3anHTEpeCcoBaHHOIO Nuua 3asBneHns 0 A0oNyLEHHON ownbke.

PesynbTatamMu BbINONMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SABMASHOTCH: BblAaHHbIN
(HanpaBneHHbIN) 3asBUTENIO AOKYMEHT.

4. Mopsiaok 1 hopMbl KOHTPONSA 3a NPeaoCTaBEHNEM MYHULUNANBHOW YCNyru

4.1. MNopsaok ocyLeCcTBNEHUS TEKYLLErO KOHTPONS 3a COBMNIOAEHUEM U UCMIONHEHUEM
OTBETCTBEHHbIMU JOMKHOCTHBIMU NULI@MU MONOXEHUA aAMUHUCTPATUBHOIO perfameHTa u
WHbIX HOPMaTUBHbIX NPaBOBbIX AKTOB, YCTAHABNMBALLMX TpeBoBaHMSA K NPEAOCTaBNEHUIO

MYHULMNANbHON yCryru, a Takke NPUHATUEM UMW PELLEHUI

KOHTpOnb 3a MNOMHOTOW W KayYecTBOM MpeaoCTaBMEHUs MyHUUMMANbHOW YCnyru
BKtOYaeT B cebs BbiBNEHUE U yCTPaHEHWEe HapywleHW’ npaB 3asBuTEneun, npoBeaeHue
npoBepoK cobniogeHus npoueayp nNpPefoCTaBneHUss MyHUUMNanbHOW YCNyru, MnoaroTOBKY
peweHnd Ha pgencteus  (6e3gencTBue)  OOMKHOCTHbIX — NUL  oOpraHa  MeCTHOro
camoynpasreHus.

®dopmMamMu KOHTpONsi 3a COOMAEHUMEM WCMONMHEHUs aAMWHUCTPATUMBHBIX npoueayp
ABNAOTCS:

1) npoBepka M cornacoBaHWe MPOEKTOB [JOKYMEHTOB MO MpeAoCTaBleHnto
MyHUUMNaNbHOW ycnyru;

2) NnpoBOAMMbIE B yCTAHOBNEHHOM NOPsSAKE NPOBEPKU BEAEHUS Aenonpon3BOACTBa;

3) npoBegeHve B yCTAHOBMEHHOM MOpPsiAKE KOHTPOSbHLIX MPOBEPOK cobnoaeHus
npoueayp npeaocTtaBneHus MyHALMNansHOW yCryru.

B uensx TekyLiero KOHTPONs MCMONb3yHTCA CBEAEHUS, UMEIOLLMECS B 3NEKTPOHHON
B6ase p[aHHbIX, cnyxebHas KOppecnoHAeHUMsi, YCTHas W MNUCbMEHHast uHdopMauns
AOIMKHOCTHbLIX UL, OCYLECTBASAWNX BbIMNOMHEHWE aAMUHUCTPaTUBHBIX MNpoueayp,
XypHanbl y4eTa COOTBETCTBYIOLLNX JOKYMEHTOB U ApYyrue CBe4eHUS.

[nsa ocywecTBneHus KOHTPONSA 3a COBEpLUEHMEM AEWCTBUI NpW NpeaocTasreHuu
MYHALMNANbHOMW yCryrm W NPUHATAW  PEeLleHUA  PyKOBOAUTEND oOpraHa MEeCTHOro
camoynpasneHuss  MpeacTaBnslTCd  CrnpaBkM O  pesynbTatax  npefocTaBreHus
MYHULIMMAnNbHOW YCIyru.

O cnyyasix U npuyMHaxX HapyLlUeHWs CPOKOB, MOCNeAoBaTeNbHOCTU U coAepXaHus
agMUHUCTPATUBHBLIX  MNpoueayp  AOIMKHOCTHble  nuua  HeMeaneHHO  UHMOPMUPYHT
pykoBOAUTENA  oOpraHa, npedocTaBnAwLWEero MyHAUUNanNbHY  ycnyry, a Takke
npeanpUHMMaloT CPOYHbIE MepPbI MO YCTPaHEHUIO HaPYLLEHUH.

Tekywnn  KOHTpONb  3a  cOoOMAEeHWEeM  MnocneaoBaTenibHOCTU  OEWCTBUW,
onpegeneHHbIX agMUHUCTPaTUBHBIMU Npoueaypamu Nno npefocTtaBneHuo MyHULUNansHOM
YCIyru, OCYLLECTBIAETCS 3aMeCcTUTeNeM pyKOBOAUTENS OpraHa MeCTHOrO CamoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPeAOCTaBRAEHUIO MYHULIMNANBLHON YCNyru,
Ha4YanbHUKOM oOTAena, OCYLLeCTBAKLWEro opraHuvsaumio paboTbl MO npeaocTaBrneHunto
MYHULIMNANbHOW YCRyru.

MepeyeHb  OOMKHOCTHBIX N, OCYLLECTBNAOWNX  TEKyLLUiA KOHTPOIb,
yCTaHaBNMBaETCA TONMOXEHUAMU O CTPYKTYPHbIX MoApas3fdeneHusx opraHa MeCTHOro
camoynpasneHusi U OMMKHOCTHBIMU perfnaMmeHTamum.

4.2. Mopsiaok U NepuoanyHOCTb OCYLLIECTBEHUS NNaHOBbLIX U BHEMMAHOBbLIX NPOBEPOK
MOMHOTLI U KaYecTBa NPeAOCTaBNEHUS MyHULMNANBHOW YCIyri, B TOM YMce NopsifoK v
chopMbl KOHTPONSA 3a MOMHOTON U KAYeCTBOM NPEeAoCTaBNeHUst MyHULIMNANbHOW Yy

421. KOHTpanb 3a NMofHOTOM N Ka4eCTBOM NpeaocTaBneHns MyHULUMNansHOW ycrnyru
ocyLlecTBnseTcs B opmax:
1) NpoBeaeHNs NPOBEPOK;
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2) paccMoTpeHus xanob 3asBuTenen Ha gencTaus (6esaenctaune) OpraHa, a Takke
WX [OIDKHOCTHBIX UL, MyHULMNANbHBIX CRYXaLLX.

4.2.2. B uensix ocyL|ecTBNEHNs KOHTPONS 3a MOMHOTON U KA4YeCTBOM NPEeaoCTaBNeHus
MyHUUMUNAanbHOW YCryri NpoBOAATCS NNaHOBbIE U BHEMNaHOBbIE NpoBepkn. Mopsaok 1
NepuoANYHOCTb OCYLLIECTBINEHUS NNaHOBbIX NPOBEPOK YCTaHaBNMBaETCs NNaHoOM paboTbl
OpraHa. Mpu npoBepke MOryT paccmMaTpuBaTLCS BCE BOMPOCHI, CBSI3aHHbIE C
nNpeAoCTaBNeHNEM MyHULIMNaNbHOW YCnyru (KOMMNeKCHbIe NPOBEpPKMU), NN OTAENbHbIV
BOMPOC, CBSA3aHHbIN C NpeaocTaBleHneM MyHULMNanbHON yCnyru (TemaTuyeckne npoBepku).
lNpoBepka Takke MOXET NPOBOAUTLCSA MO KOHKPETHON Xanobe 3assuTens.

4.2.3. BHennaHoBble NpOBEPKU MPOBOASATCS B CBA3U C MPOBEPKON YCTPaHEHUsi paHee
BbISIBNIEHHbIX HapyLIeHNA adMUHUCTPATUBHOIO perfnamMeHTa, a Takke B cryvae nonyyeHus
xanob 3assuTenen Ha gencTeus (6esgencteme) OpraHa, a TakKe UX JOMKHOCTHBIX NN,
MYHULMNAMNbHbBIX CryXXallux.

4.2.4. PesynbTaTtbl NpoBepku 0hOpPMISIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbIABMEHHbIE HEAOCTATKU U NPEeANOXEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NUL, OpraHa, NpeaoCTaBNALLErO MyHALMNATBHYIO
ycnyry, 3a pelleHus n gencteus (besgencraune), npuHMMaeMble (OCyLLECTBNSIEMbIE) MU B
Xole NpeaocTaBneHns MyHUUUNanbHOW yCnyru

Mo pesynbTaTtam NpoBeAEeHHbIX MPOBEPOK B Criyyae BbISABNEHUSI HapyLUEeHWiA npas
3asBUTENEeN BUHOBHbIE fMLA MNPUBMNEKATCH K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHoaaTenbcTBoM Poccuiickon ®enepauuu.

PykoBoauTenb opraHa MECTHOTO CaMOyMnpaBrieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHME 3a8BIIEHUN.

PykosoauTenb (3amectutenb pykoBOAMTENS) CTPYKTYPHOrO noapasfeneHuss opraHa
MECTHOro CaMOyrnpaBieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBpEMEeHHoe U (Unu)
HeHagnexailee BbINONMHEHWe aaMUHUCTPATUBHbLIX AEWCTBUI, YyKaszaHHbIX B pasgene 3
aAMUHUCTPaTUBHOIO perfiameHTa.

[OMKHOCTHBIE NUUA U UHbIE MyHULUMNANbHbIE CRyXKallvMe 3a PeLueHUss U OencTBus
(bespencreme),  npuHMMaemble  (OCyllecTBMsieMble) B XO[4e  MpeaocTaBrieHus
MyHUUMNANbHONW YyCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOOATeNbCTBOM
nopsiake.

4.4. NonoxeHus, xapaktepusytoLne TpeboBaH1s K NOPSAKY U hopMam KOHTPOnNs 3a
npeocTaBneHnem MYHULIMNAnNbHOM ycrnyru, B TOM YUCIE CO CTOPOHbI rpaxaaH, ux
o6beanHeHu 1 opraHMsamin

KoHTponb 3a npenoctaBneHWEM MyHULMNANbHOW YCMYrM CO CTOPOHbI rpaxkaaH, ux
obbeanHeHUn 1 opraHu3auui, OCYLLECTBNSAETCA MOCPEACTBOM OTKPLITOCTU AeSTENbHOCTU
OpraHa MeCTHOTO CamoyrnpaBneHus npu NPeAOCTaBMEeHUM MYHULMMAMbHOM  yCryru,
Nony4YeHUs NONHOW, aKTyanbHON WU AOCTOBEPHOW MHpOpMaUUKM O NopsaKke NPeaocTaBneHus
MyHUUMNANbHOM YCyrn n BO3MOXHOCTM gocyaebHoro paccmoTpeHust obpatleHuin (xanob) B
npouecce npeaocTaBneHuss MyHULMNansHOM ycnyru.

5. [ocyne6Hbin (BHecyaebHbIN) NOpsiAoK 06xXanosaHusi pelleHnin u aencteuin (6esnencramns)
opraHa, npeocTaBnsaoLLIEro MyHULMNabHY yCryry, MHOroyHKLMOHaNbHOro LieHTpa
nNpeAoCTaBNeHNs rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, OpraHn3aunin, yKkasaHHbIX B
yactu 1.1 CTaTbM 16 PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOMKHOCTHbLIX N,

r MYHUUMNANbHbIX CRyXalmux, paboTHMUKOB

5.1. 3asBuTenun UMeT NpaBo Ha obxanosaHue B OOCYAeBHOM MOpsAKe PeLueHnid 1
Aencteun  (6esgencTBua)  opraHa,  NPeAoCTaBMsOWEro  MyHAUMMAnbHYW  ycnyry,
AOMMKHOCTHOrO nuua opraHa, NpeoCTaBsoLWero MyHUUUNanbHy YCnyry, MyHUUUNansHoro
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cnyxawlero, pykoBOAUTENS oOpraHa, nNpeaoCcTaBnAoWEro MyHUUMNanbHy  yCnyry,
MHOTOYHKLIMOHAMNBHOIO LieHTpa, paboTHUKa MHOTOYHKLIMOHAMBHOIO LieHTpa, opraHu3auuin,
npeaycMOTPeHHbIX YacTblo 1.1 ctatbu 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asBuTenb MoOXeT 06paTuUTbCs C xanoboin, B TOM YMCne B CrieyoLmnx cnyyasx:

1) HapylleHue cpoka perucrpauuu 3anpoca O npeaocTaBneHuM MyHUUUnanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctaTbe 15.1 ®eaepanbHoro 3akoHa Ne 210-93;

2) HapyLlleHue cpoka NpeaocTaBneHns MyHuuunansHou ycnyru. B ykazaHHom cny4vae
pocynebHoe  (BHecynebHoe) obOxanoBaHue — 3asBUTENEM  pelweHun U OeUCTBUN
(6e3penctBnA) MHOrO(YHKUMOHANbHOIrO LeHTpa, paboTHMKa MHOroyHKUMOHaNbHOro
LieHTpa BO3MOXHO B Cry4yae, eCfim Ha MHOrOYHKLUMOHAamNbHbIN LIEHTP, peLleHns U AeUCTBUS
(6espgencTBne) KoToporo o6xanyrTcs, BO3NOXeHa (yHKUMS Mo npeaocTaBneHuto
COOTBETCTBYHOLLMX MyHUUMNAnNbHbLIX YCryr B NOMHOM obbeme B nopsake, onpeaeneHHoOM
yacTtbto 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3asBUTENS AOKYMEHTOB MAM WHpopmauum nubo ocyLuecTBneHus
AEACTBUA, nNpeacTaBneHue WNUM - OCYLLeCTBMEeHUME  KOTOpbIX He  NpeaycMOTpeHo
HOpMaTuBHbIMK NpaBoBbIMKM akTamu Poccuiickon Pegepaunm, HOpMaTUBHLIMU NMPaBOBbLIMU
aktamn  Pecnybnuku  TaTapctaH, MyHUMUMNanNbHbIMXA  MPaBOBbIMW  aktamu AN
npeaocTaBneHns MyHULMNanbHON yCnyru;

4) oTKaz B npuemMe [OOKYMEHTOB, MNpPeAoCTaBfeHne KOTOpbIX MNPeaycMOTPEeHO
HOpMaTUBHbLIMU NpaBoBbIMKM akTamu Poccuirckon Pegepauyuun, HOpMaTUBHLIMU NPaBOBbLIMU
aktamu  Pecny6bnuku  TaTapctaH, MyHMUMNanbHbIMXM  MPaBOBbIMW  aktamu AN
npeaocTaBneHns MyHULMNanbHON yCnyru, y 3asBuTens;

5) oTka3 B npeaocTaBneHuM MyHUUMNanbHOW YCMNyru, ecnn OCHOBaHMA OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHaMU U NPUHATBIMA B COOTBETCTBUN C HUMU UHBIMU
HOPMaTUBHbIMW MNpPaBOBbIMUM akTamu Poccuiickon degepauuun, 3aKoHaMu U UHbIMU
HOPMaTUBHbLIMWU NPaBoBbIMK akTamun Pecnybnukn TaTapctaH, MyHULMNanbHbIMU NPaBOBbIMU
aktamu. B ykaszaHHOM cnyy4ae pocygebHoe (BHecyaoebHoe) obxanoBaHue 3asBuUTenemM
peleHnn u pencTBuin  (6e3geictenua) MHOrodpyHKUMOHANbHOro LUeHTpa, paboTHukKa
MHOrOYHKLMOHANbHOTO LEHTpa BO3MOXHO B Crlyyae, €CnM Ha MHOroMYyHKLUOHamMbHbIN
LEHTP, peLleHus u gencteus (6esgencteme) KOToporo obxanytTcs, BO3noxeHa yHKLUSA No
NPeLoCTaBNEHNI0 COOTBETCTBYIOLLMX MYHUUMNANMbHbLIX YCNyr B NOfIHOM obbemMe B nopsake,
onpeaeneHHoM YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asiBUTENS NPU NpeaocTaBneHnun MyHUUUNanbLHOW ycnyru nnatbl,
He npeayCMOTPEHHOW HOPMAaTUBHbIMKM MNpaBoBbIMKM aktamu Poccuinckon dPeaepauuu,
HOpPMaTUBHbIMU NpaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHUUmMnanbHbIMU NpaBoBbIMK
akTamu;

7) OTKa3 opraHa, NpegoCTaBnALLEro MyHUUUNanbHy ycnyry, AOMMKHOCTHOrO nuua
opraHa, nNpegoCTaBnALWEro MyHUUMNanbHY Yycnyry, MHOroyHKUMOHaNbLHOro LUEHTPa,
paboTHMKa MHOroyHKUMOHANbHOrO LEeHTpa, opraHu3auuii, npegyCcMoTpeHHbIX YacTbio 1.1
ctatbm 16 ®epgepanbHoro 3akoHa Ne 210-03, unu nx paboOTHWKOB B WUCMpaBreHUU
AONyLEeHHbIX UMK OrnevyaTtok M OwuboK B BbldaHHbIX B pe3ynbTate npeaocTaBleHns
MYHUUMNANbHOW YCNyru [OOKYMeHTax nubo HapylleHue YCTaHOBMEHHOrNo CpoOKa Takux
ncnpasneHuin. B ykasaHHom cnyyae gocyaebHoe (BHecynebHoe) obxanosaHue 3aaBuTenemM
peweHnn u gencTeuin  (6e3nencTBnsi) MHOrOYHKUMOHANbHOrO UeHTpa, paboTHuKa
MHOropyHKUMOHANBHOIO LUEHTPa BO3MOXHO B Cry4Yae, eCrv Ha MHOrodyHKLUOHamnbHbIV
LUEeHTp, pelwleHus n aencteus (6esgeincTeme) KoToporo o6xanytTcsi, BO3noxeHa yHKLUs no
NPeaoCTaBNEHNI0 COOTBETCTBYHOLLMX MYHULUMNANBHbLIX YCNyr B NofiHOM obbemMe B rnopsiake,
onpegeneHHoM 4YacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-$3;

8) HapydléHMe cpoka WNKM MopsaKa BblAAuM  [OKYMEHTOB MO  pesynbratam
npefocTaBneHns MyHUUMnansHou ycnyru,

9) npuoctaHoBREHWE NpPeaoCTaBNeHUs MyHUUUNANbHOW YCnyri, ecn OCHOBaHUSA
NPUOCTAHOBMNEHUS HEe npefycMOTpeHbl deadepanbHbiIMM  3aKOHaMU U MPUHATBIMA - B
COOTBETCTBUN C HAMU UHBIMW HOPMATUBHbLIMK NPaBOBbIMU akTamu Poccuinckon denepauuu,
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3aKOHaMu * U MHBbIMW  HOpPMaTUBHbIMKM NpaBoBbiIMM akTamu Pecnybnukun TaTapcTaH,
MyHUUMNAnbHBLIMU NPaBoBbIMK aktamu. B ykasaHHOM criydae gocyaebHoe (BHecyaebHoe)
obxanoBaHve 3asiBUTENEM pelleHun u gencteuin (6e3penctenst) MHOrogyHKUMOHaNbLHOro
ueHTpa, paboTHMKa MHOrOoYHKUMOHANbLHOrO LEHTpa BO3MOXHO B Ccry4ae, ecnuM Ha
MHOrOYHKUNOHaNbHbIV LIEHTP, peLllenns u aencteus (6esgencrane) KOToporo obxanyores,
BO3MOXeHa @YHKUMA MO NpefoCcTaBfeHU COOTBETCTBYIOLWMUX MyHUUMNanbHbIX YyCnyr B
nonHom ob6beme B nopsigke, onpeaeneHHom YacTtblo 1.3 ctatbm 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHWe y 3asBUTENs NpuM NpPeaocTaBleHUN MYyHUUMUNANbHOW yCnyru
AOKYMEHTOB WNW UHdOpMauuu, OTcyTcTBMEe W (MNK) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npuv nepBoHavanbHOM OTKase B MpuUemMe AOKYMEHTOB, HeobxoaumbiX AOns
npefocTaBneHnss MyHUUMnanbHoOM ycnyri, nubo B npeaocTaBneHun MyHULMNanbHOW yCnyriu,
3a UCKMOYEHMEM cryvaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 degepansbHOro
3akoHa Ne 210-9#3. B ykasaHHOM cnyyae pgocyaebHoe (BHecyaebHoe) obxanosaHue
3asBuUTENEeM peleHun u gencteuin  (6e3gencTevs) MHOrOYHKUMOHAaNbHOMO  LIEHTPa,
paboTHMKa  MHOrO(YHKLUMOHANbHOrO  LUeHTpa BO3MOXHO B  cnyyae, ecnM  Ha
MHOrOYHKLMOHamNbHbLIA LIEHTP, pPeLLeHns 1 aencTeus (b6esgenctane) KOToporo obxanytores,
BO3rOXeHa (yHKUMA MO NpeaoCTaBfEHU0 COOTBETCTBYIOWIMX MYHULMMNANbHbIX YCnyr B
nonHom o6beme B nopsake, onpeaeneHHom YacTelo 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. Xanoba nopgaetcas B nNUCbMEHHOW opme Ha 6OymaxHOM HocuTene, B
SNeKkTpoHHoOM c¢dopMe B OpraH, npefoCTaBnslOWMA  MyHULUNanNbHyl  ycnyry,
MHOrOYHKUMOHANbHbIA LIEHTP MO0 B COOTBETCTBYHOLLUIA OpraH rocyfapCTBEHHOW BnacTy,
SABMSAOWWACA y4peauTenemM MHOroyHKUMOHaNbHOro LUeHTpa (ganee - ydpeauTenb
MHOrOYHKLMOHANBLHOTO LIEHTPa), a Takke B OpraHusauuu, npegycMoTpeHHble vacTbio 1.1
ctatb 16 depepanbHoro 3akoHa Ne 210-03. YKanobbl Ha peweHuss W OENCTBUSA
(6espencTBne) pyKoOBOAUTENS OpraHa, NpPeaoCTaBMAOWEro MyHALUNanbHY Yycnyry,
NOAalTCA B BbIWECTOAWMA opraH (npu ero Hanuyun) nnubo B cnyyae ero OTCYTCTBUSA
paccMaTpuBalOTCA  HEMOCPEACTBEHHO  PYKOBOAUTENEM opraHa, npeaocTaBnsaloLLero
MyHUUMManbHyo ycnyry. »Kanobbl Ha pelueHuss v pencteus (6esgencteue) paboTHMKa
MHOrOYHKUMOHANbHOrO LEHTpa NOAAKTCA PYKOBOAUTEMN 3TOM0 MHOrodyHKLUOHAaNbLHOro
ueHTpa. XKanobbl Ha pelleHus n aencTeus (6esgencrene) MHOroyHKLMOHANBHOIO LEHTpa
NoAaKTCa  ydpeauTernio MHOrOMYHKUMOHANbHOrO LUeHTpa Wnu  OOMMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMaTUBHBLIM MpaBoBbIM akToM Pecny6nukn TaTtapcrtaH. XKanobbl Ha
peweHns u aencteus (6espenctame) paboTHUKOB OpraHusauui, NpegyCcMoOTPeHHbIX YacTbio
1.1 cratbu 16 depepanbHoro 3akoHa Ne 210-®3, nopgawTCA PyKOBOAUTENSAM 3TUX
opraHusauuun.

XKanoba Ha peweHus n pgencteus (6Gesgencteue) opraHa, npeaocTaBnAlOLEro
MYHULMMNanNbHY YCnyry, AOMMKHOCTHOrO Nuua opraHa, NpegocTasnsaiowero MyHuUunanbsHyo
ycnyry, MyHAUMNAnbHOro Ccryxallero, pyKoBOAMTENS opraHa, npeaocTaBnstoLIero
MYHULIMNAnNbHYO YCNyry, MOXeT BbiTb HanpasneHa no no4yte, Yepes MHOrodyHKLMOHAabHbIN
LUEHTP, C MCnomnb3oBaHWeM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
ohvumanbHOro canTa opraHa, npefoCTaBMsALWEro MyHuuunanbHyl ycnyry, EauHoro
noptana nu6o PecnybnukaHckoro nopTana, WHPOPMALMOHHOW CcuUcTeMbl AocyaebHoro
obanoBaHus, a Takke MOXeT ObiTb NPUHATA NpPU NUYHOM npueme 3assutens. XKanoba Ha
peweHus wn pencteus (6esgeinctevme) MHOrodpyHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOYHKUNOHANbHOrO LEHTpa MOXeT ObiTb HanpasreHa no no4re, C MUCMNonb3oBaHUEM
NHOPMALMOHHO-TENEKOMMYHUKALUMOHHOW  ceTn  «MHTepHeT», odmumanbHoro caunta
MHOroyHKUMOHanLHoro ueHtpa, EguHoro noprana nubo PecnybnukaHckoro noprana,
NHPOPMALIMOHHON CUCTEMBI pocynebHoro obxanoBaHus, a Takke MOXeT BbiTb NpuUHATa Npu
nu4yHom npueme 3assutens. Xanoba Ha pelueHuns n gencteus (6esaencTene) opraHusauui,
npeaycMOTPeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, a Takke ux
paboTHMKOB MOXET ObiTb HanpaBrneHa Mo no4yte, C UCMOMb30BaHUEM WHMOPMAaLMOHHO-
TENEKOMMYHUKALUMOHHON ceTu «UHTepHeT», oduumanbHbiX CaWTOB 3TUX OpraHusauui,
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EauvHoro noptana nubo PecnybnvkaHckoro noprtana, a Takke MOXeT ObiTb MpUHSATa npw
'TINYHOM npueme 3asiBUTENS.

5.3. )Kanoba gomxHa cogepxaTb:

1) HauMeHOBaHWe oOpraHa, npPeaoCTaBMSIOWEro  MyHUUMNAnNbHY  YCnyry,
AOIMKHOCTHOrO Nuua opraHa, npefocTaBnsAloWero MyHuuunanbHy  ycnyry, nubo
MYHMLMNANbHOro criyXxatiero, MHOroyHKUMOHaNbHOro LeHTpa, ero pykosoautens u (unu)
paboTHUKa, opraHuM3auuii, NpeayCcMOTPEHHBIX YacTblo 1.1 ctatbn 16 deaepanbHOro 3akoHa
Ne 210-®3, ux pykosoguTenen u (unu) paboTHUKOB, pelleHuss U aeicteus (6eagencTane)
KOTOpbIX 0BXanyTcs;

2) damunuio, UMs, OTY4eCTBO (nocrnegHee - MpW HanUyuu), CBEOEHUS O MecTe
XUTenbCTBa 3aaBuUTEns - uandeckoro nuua nubo HauMMeHoBaHME, CBeAEeHUss O MecTe
HaxXOXOAEeHUs 3asBUTENS - IOPUOUMYECKOrOo nuua, a Takke HoMep (HoMepa) KOHTAKTHOro
TenegoHa, agpec (agpeca) 3MEeKTPOHHOM MOYTbl (MPWU HanmMuuMKu) U NOYTOBLIA adpec, no
KOTOPbIM AOMKEH ObiTb HanpaeBneH OTBET 3asABUTENIO;

3) cBefeHus 06 obxanyembix pelueHusx U aencTeuax (6esgencTsun) oprawa,
npeaoCcTaBnAoLWero MyHULMNANbHYHO ycnyry, AOIMKHOCTHOIO nuuya opraHa,
NPeAoCTaBnNALWIEro  MyHAUUNAnNbHyw  ycnyry, nubo MyHMUMNANbHOrO  ChnyXalero,
MHOrOYHKLIMOHANbLHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANBHOIO LIeHTpa, opraHu3auui,
npeaycMoTpeHHbIX YacTelo 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) poBsoabl, Ha OCHOBaHWM KOTOPbIX 3asBUTENb HE COrMaceH C peLIeHUEM U
Aenctenem (6esgeictBMem) opraHa, NPEAOCTaBMSOWEro  MyHUAUMNAnbHYH  YCnyry,
AO/MKHOCTHOrO nvua opraHa, npeaocTaBnsAwWero MyHuuunanbHyto —ycnyry, nubo
MyHUUMNanbHOro cnyxatuero, MHOroYHKLNOHaNbHOro LeHTpa, paboTHuUKa
MHOTO(PYHKLMOHANbHOrO LieHTpa, OpraHu3auuin, npegycMOTPeHHbIX YacTbio 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93, nx paboTHUkoB. 3asiBUTENEM MOryT ObiTb NPeACTaBMEHbI
[OKYMEHTbI (Npu Hanuuuu), NoATBEPXAaLLMe A0BOAbI 3a8BUTENS, NGO UX KOMUMU.

5.4. NocTynusLuas xanoba nognexuT perncTpauumn B CPok He nosaHee paboyero gHs,
crneayroLlero 3a AHeM NMocTynneHus.

5.5. XKanoba, noctynuelan B opraH, NPeAOCTaBNAOLWIMIA MYHULMUNANBHYO YCNyry,
MHOTOYHKLIMOHAMBHBIA  LEeHTP, y4YpeauTento  MHOroyHKLUMOHaNbHOrO  LeHTpa, B
opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03,
nMbo  BLILLECTOALMIA OpraH (MpYU €ero Hanuuuu), NOANEXUT PACCMOTPEHUID B TeYeHue
nATHaguatu pabouynmx AHeW CO AHA ee perncrtpauun, a B criyyae obGXxanoBaHWs OTkasa
opraHa, npeaocTaBnALWEro MyHAUUNanbHY YCNyry, MHOroyHKUMOHANbLHOrO LEeHTpa,
opraHu3auunin, NpeaycMoTpeHHbIX YacTblo 1.1 ctaTbu 16 PegepansHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3aaBuTens NMbo B ucnpasfeHun AOMyLIEHHbIX oneYaTtok U owmnbok
unu B cniyyae obxanoBaHUs HapyLleHUs! YCTAHOBIEHHOrO CpoKa TakUX UCMpaBreHwui - B
TeyeHue nNaTu pabo4vmx AHEN Co OHA ee perucTpauuu.

5.6. Mo pesynbTatam paccMOTpeHUsi Xanobbl NPUHUMAETCs OAHO M3 CneayLmX

peLueHun:
' 1) xanoba ynoBneTBOpsieTCA, B TOM Yucrie B DOPME OTMEHbI MPUHSATOrO peLleHus,
ncnpasneHnsa AonyLEeHHbIX orneYvaTok 1 oWnBOoK B BblAaHHbIX B pe3ynbTaTte NpeaocTaBneHns
MYHULMNaNbHOW yCryrn AOKYMEHTax, BO3BpaTa 3asiBUTENIO AEHEXHbIX CPeAcTB, B3UMaHue
KOTOpbIX HE NpeagyCMOTPEHO HOPMaTUBHLIMU NPaBOBbIMU akTaMu Poccuiickon denepauuu,
HOpMaTUBHbBIMW NpaBoBbIMU akTamn Pecnybnuku TaTapctaH, MyHULMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yOOBNETBOPEHMM Kanobbl OTKasbIBaeTCs.

He nosgHee pAHA, cnepyowero 3a OHEM MPUHATUA pPELUEHWUs, YKasaHHOro B
HacTosLLeM MyHKTe, 3asBUTENMO B MUCbMEHHOW (QOPME U MO XenaHuio 3asBuTens B
3NEKTPOHHON (hOPMeE HarpaBsrAeTcs MOTUBMPOBAHHBIN OTBET O pe3ynbTaTax PacCMOTPEHMS
Xanoobbl. N

5.7. B cnyvae npusHaHusi >xanobbl noanexallend YyOOBMETBOPEHWID B OTBETE
3aABUTEN0 O pesynbTaTtax paccMOTpPeHus xanobbl gaeTcss UHopmauumss 0 LEUCTBUSX,
OCYLLECTBNSAEMbIX opraHom, npeaoCcTaBnAoLLNM MYHULMNANbHYO ycnyry,
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MHOropyHKUMOHAmNbHLIM LIEHTPOM nMGOo opraHuMsauuen, npegycMoTpeHHoW YacTtbio 1.1
ctatbn 16 ®denepanbHoro 3akoHa Ne 210-®3, B uensix He3aMeanuTenbHOro YCTpPaHEeHUs!
BbISIBNEHHbIX HapyLeHUn Npu OKasaHUM MYHUMUMNanNbHOW YCNyru, a Takke NpUHOCATCA
M3BUHEHUS 3a AOCTaBlEHHble HeygobcTBa M ykasbiBaeTcs WMHOPMauus O AanbHEenLwmnx
AEACTBUSAX, KOTOpble HeobxoauMmo CoBepwuTb 3asBUTENt0 B Uensax nonyyYeHus
MYHULUUNANbHOW yCnyru.

5.8. B cnyyae npusHaHus xanobbl He nognexalwen yaooBneTBOPEHUID B OTBETE
3a8BUTEN0 O pesynbTatax pacCMOTpeHus xanobbl [awTca apryMeHTUpoBaHHbIe
pPasbsACHEHUS O TMPUYMHAX MNPUHATOrO peLleHusi, a Takke WHdopMauus O nopsiake
o6XXanoBaHUs NPUHATOrO peLLEHUS.

5.9. B cnyyae ycTaHOBMNeHust B Xo4e unu no peaynbTataM pacCMOTPEHWUs Xanobbl
NPU3HaAKOB cocCTaBa  aAMUHUCTPATMBHONO  MNpaBOHapyWeHWs UM NpPecTynneHus
[AOMKHOCTHOE NUUO, PaboTHWK, HadeneHHble MOMHOMOYMSIMU MO PaACcCMOTPEHUI0 Xanoob,
He3aMeanMTENbHO HanNpPaBnsAT MMEKLLMecs MaTepuarbl B opraHbl NPoKypaTypbl.

t-?
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHus MyHuuunansHomu
YCInyru rno NpUHATUIO paHee
NPUBaTU3UPOBAHHbBIX XUIbIX
NOMELLEHUA B MYHULMNANbHYIO
COBCTBEHHOCTb

dopma
(BnaHk opraHa, NnpeaoCcTaBNsOLLIEro MyHULIMNAbHYO YCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KOHTaKTHblE AaHHble NpeacTaBuTens:

PELWEHUE
06 oTkase B NpeaoCTaBneHUn MyHULMNANbHOW yCnyru
no
oT Ne
PaccmoTtpee Bawe 3asBneHue ot Ne n
npunaraemble K HemMy AOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO pelleHne ob oTkase B
no

cneayouiMM OCHOBaHUAM:
%
< N

NononHutenbHas MHdopMaums:

Bbl BnpaBe nNOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbLIA OpraH C 3asiBEHUEM O
NpPeaoCcTaBneHUn yCnyru nocrne yCTpaHeHUs ykadaHHbIX HapyLLEHWA.

[aHHbIn 0TKa3 MoxeT 6biTb 06XanoBaH B gocyae6HOM nopsake nyTemM HanpaBneHust
kanobbl B yNOMHOMOYEHHBIN OpraH, a Takke B cyaebHOM nopsiake.

Cenenust 00 3JIEKTPOHHON TTOAIMUCH

JomxnocTtHOe nuro (PUO)

L e

(moanKChH YHOIHOMOYEHHOTO JOJDKHOCTHOIO LA
i oprasa)
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' MpunoxeHune Ne 2
' K AOMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHUUunansHoOm
yCrnyru no nNpuHATUIO paHee
NpUBaTMU3MPOBAHHbIX XUIbIX
NOMELLEHUA B MYHULMNANbHYO
COBCTBEHHOCTb

dopma

(BnaHk opraHa, NpeAoCTaBnALLIEr0 MyHULMUNANBHYIO YCyry) ~

Komy:

KoHTakTHble JaHHbIE:

MpeacrasuTtensb:

KOHTaKTHble AaHHble NpeacTaBuTens:

PELWEHWNE
06 oTkase B NpMeMe JOKYMEHTOB, He06X0aNMbIX ANs NpeaoCTaBeHNs
MYHULMNANbBHOW yCnyru no

oT Ne
PaccmoTtpes Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTBI YNOSTHOMOYEHHbIM OopraHom
NPUHATO
pelleHune 06 oTKase B npueme AOKYMEHTOB, HeobxoaUMbIX ans

no cneagyvownM OCHOBaHUAM!

!
2.

PasbsicHeHne npuymH oTkasa:
HononHutenbHas nHdopmaums:

Bbl BripaBe rMoBTOPHO 06paTVITbCFI B yHOJ'IHOMO‘-IeHHbIVI opraH C 3adBneHunemMm O

NpeaocTaBNeHUn yCryru rnocre yCTpaHeHsl ykadaHHbIX HapyLLEeHWUNA.
[aHHbI 0TKa3 MoXeT BbiTb oBxanoBaH B AocyaebHOM nopsiake nyTeM HanpasneHus

Xanobbl B yNOMHOMOYEHHbIV OpraH, a Takke B cyaebHoM nopsiake.

Cenenust 00 3EKTPOHHOU MTOAITUCH

HomkuroctHoe o (PHUO)

(moAnuchk ynoaIHOMOYEHHOTO JOKHOCTHOTO JIKLA
opraHa)
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MpunoxeHune Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHuUunansHou
YCIyru no rnpuHATUIO paHee
NPUBaTU3UPOBAHHBIX XUIbIX
NOMELLEHNIA B MyHULIMMANBHYIO
CODCTBEHHOCTb

dopma

B -
(HaMmeHoBaHWe opraHa MEeCTHOro caMmoynpaBfeHns

MyHULMNansHoro obpasoBaHus)
ot

(nanee - 3asBuTenb).
(dbamunusi, Msi, OTHECTBO, NACMOPTHbIE AaHHbIE,
PErucTpaumio No MeCTy XUTenbCTBa, TenegoH)

3asBneHune
O NMPUHATUN paHee NPUBATUINPOBAHHbBIX XUIbIX NOMELLEHUA B MYHULIMNATNBHYO
CcOOCTBEHHOCTb

Mpowy Bac npuHSATb paHee NpPUBATUM3MPOBAHHBLIX XKUMbIX MOMELeHUA B

MYHULMNAanbHY COBCTBEHHOCTL MnoLaabo KB.M.
AZpec XUINoro NoMeLLEHUs: MyHULMNanbHbIA PaioH (ropOACKOM OKPYr), HaCceneHHbIN
MYHKT yn. a.

K 3asiBneHuto npunaratTcs cnegyowme OTCKaHMPOBaHHbIE JOKYMEHTbI:

1) JOKyMeHTbI, YAOCTOBEPSAIOLLNE NMUYHOCTb KaXXOoro YneHa cembu,

2) [OoKyMeHT, noaTBepXOatwowuid MNOMHOMOYMS npeacTtaBuTens (ecnum OT UMEHU
3asBUTENSA AEUCTBYET NpeacTaBuTenb);

3) [lokyMeHT, noATBepXAaloLLMiA NpaBo COGCTBEHHOCTM Ha XUMOe NoMeLleHne (ecnu
cobcTBEHHOCTb He  3apeructpupoBaHa B  EguHOM  rocygapCTBeHHOM  peecTtpe
HeaABUXUMOCTN);

4) CnpaBka C MecTa XUTenbCTBa;

5) Konusi TexHu4yeckoro nacnopTa »Xurnoro noMeLLeHus:;

6) Pa3pelueHue otaena onekn n nonevynTenbcTsa UCMONMHUTENbHONO KOMUTETa
MyHMUMNANbHOrO panoHa O 6e3BO3Me3gHOM nepefdadye  XUMoro  NoMelleHus B
MyHULMNANbHYO COBCTBEHHOCTb (ecnn = npuBaTusaymu yyacTBoBanm
HecoBepLUEHHONEeTHUE AeTn)

7) Bbinucka M3 AOMOBOW KHWUMM (B criydae, ecrnv AOKYMEHT BblgaeTcsi KOMMep4YeCcKon
opraHusauuen).

O6s3ytock Npu 3anpoce NpeaocTaBUTb OpUrnMHarbl OTCKAHUPOBAHHbBIX JOKYMEHTOB.

(nara) (moamwuck) (®H0)

'"‘,-%3'
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PesynbTaT npeaocTaBneHns MyHWLMNAnbHOM ycryry, NpoLly NpeaoCcTaBuTb.
D B NWuHBbIA kabuHeT [lopTanma rocyfapCTBeHHbIX W MyHULMNanbHLIX ycnyr
Pecny6nuku TaTapcTaH;

D B MHOI'O(byHKLlVIOHaﬂbHOM LueHTpe npeaocTaBneHns rocyfapcTBeHHbIX n

MyHULMNanbHbIX ycnyr Pecny6nuku TatapcTaH;

[___I B OpeaHe.

(
(nata) (noanuchb) (®.1.0))

-.:?



MpunoxeHue Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npeagocTaBneHns MyHUUUNanbHOM
yCnyru no NPUHSATUIO paHee
NpMBaTU3UPOBAHHbIX XUMbIX
NMOMELLEHNA B MYHULMNANbHYHO
COBCTBEHHOCTb

PykosoauTtento
NcnonHuTensHOro komuteTta

-

OT:

3asaBneHue
06 ncnpaBneHun TeXHNYECKOM OLLINBKM

Coobuwao 06 owunbke, OOMNYLIEHHOW NPU OKasaHWM MyHUUMUNanbHOW ycnyru no

3anucaHo:
MpaBunbHbIE CBEOEHUSA:

MpoLly UCNpaBuTb AOMNYLIEHHYH TEXHUYECKYH OLIMBKY U BHECTU COOTBETCTBYyOLIMNE
N3MEHEHUA B JOKYMEHT, SBNSAOLIMIACA pe3ynbTaToM MyHULMUNANbHOW yCnyru.

Mpunarato crneayowmne JOKYMEHTbI:

1.

2.

B cnyy4ae npuHATMS pelieHuss 06 OTKMNOHEeHWM 3asiBneHuss 06 wucnpasBneHuu
TeXHUYECKON OLWNOKN NPOoLLY HanpaBUTb Takoe peLLeHune:

nocpeAcTBOM OTNPaBeHUsi 3NEKTPOHHOro AoKyMeHTa Ha aapec E-mail: :

B BMAE 3aBEPEHHON KOnMuuM Ha BymaXHOM HocuTene MoYTOBbIM OTNpaBneHneMm mno

agpecy:

HacToswmm noateepxaato: CBeeHUs), BKIOYEHHbIE B 3asiBNEHNe, OTHOCSALLMECS K MOEN
NMAYHOCTU U NPEACTaBNSEMOMY MHOK NULY, a Talke BHECEHHble MHOK HWKe, OOCTOBEpHbI.
JIOKYMEHTBbI (KOMWUM [OKYMEHTOB), MPUMOXEHHbIE K 3asiBNIEHWIO, COOTBETCTBYIOT TpeboBaHusM,
yCTaHOBMEHHLIM 3akoHodaTenscTBoM Poccuitckon ®Pepepaumn, Ha MOMEHT MNpeacTaBneHus
3asBIeHUA 3TV [OKYMEHTbI AENCTBUTENBHBI U coaepXaT JOCTOBEPHbBIE CBEAEHUS.

(mata) (Tmoamuce) (®.1.0.)

,:_?



