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[TOCTAHOBJIEHHME KAPAP
20.12.2021r. c.sImOynaTroBo Neo 37

OO0 yTBEpXkAEHUU aIMUHUCTPATUBHOI'O PErJIAMEHTA
10 MPEJOCTABICHUIO MYHUIIUIAIIBHON YCIIYTH 1O BbIa4€ pa3perieHus
Ha BCTYIUIEHHE B OpaKk HECOBEPIIEHHOJIETHUM, JOCTUTIIMM Bo3pacTa 16 yer

PykoBojactBysice denepanbHpiM 3akoHOM OT 27 uronst 2010 roga Ne 210-®d3 «O6
OpraHu3allid TPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHHIIMIAIBHBIX YCIYT», BO
ucroyiHeHue TnoctaHoBieHus KaOunera MunuctpoB Pecny6nuku Tarapcran ot
13.04.2021 No 242 «OO6 yTBepKJIeHUWU IUTAaHA MEPONPUITHI IO Mepexoay Ha
MPENOCTAaBIECHUE  COLMAIBHO  3HAYMMBIX  T[OCYJIApCTBEHHBIX  YCIYT,  YCIYT,
MPEIOCTABIIEMbIX TOCYIAPCTBEHHBIMU yupexaeHussiMu PecnyOnuku Tarapcran, B
KOTOPBIX pa3MellaeTcs rocyJapCTBEHHOE 3aJaHue (3aKa3), B AJIEKTPOHHOU Gdopmey,
UcnonuurtenbHbid KOMUTET SIMOYIaTOBCKOTO CEJIHLCKOTO MoceneHus BepxHeycnoHcKkoro
MyHUIMTNIAIBHOTO paiioHa PecniyOnuku Tarapctan

[TOCTAHOBIJIAET:
1. Y1BepauTs:

1.1. ATMUHHUCTPATUBHBIN pErIaMeHT MPEJOCTABICHHUS] MYHULMIIAIBHON YCIyrd 1O
BbIJlau€ pa3pelIeHusl Ha BCTYIUIEHUE B OpaK HECOBEPIIEHHOJIETHUM, JOCTUT UM
Bo3pacta 16 net (I[Ipunoxxenue Ne 1)

2. PazmectuTh  Hacrosiliee  TOCTAHOBJIIGHME HAa  MHGOPMAIMOHHBIX  CTEHJIAX
SIMOYaTOBCKOTO CEIBCKOTO MOCETEHUs, Ha OPUIIMATILHOM caliTe BepXHeyCI0HCKOTO
MyHUIIMTIATbHOTO paiioHa PecrmyOmuku Tarapctan u Ha o(UIIMATIBHOM TOpTaie
npaBoBoil nHpopmanuu Pecryonmku TaTtapceras.

3. KoHTposb 3a ucnioTHEHHEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIO 32 COOOI.

PecnyOnuku Tatapcran




[Tpunoxenue Nel Kk mOCTaHOBIEHUIO
M cnomHuTenbHOro KOMUTETA
SIMOYIaTOBCKOIO CEIBCKOIO
noceseHus BepxHeycloHCKoTo
MYHULIMNAIBHOTO pailoHa
Pecny6nuku Tatapctan

Ne 37 o1 20.12.2021

AJIMUHHUCTPATUBHBII periaMeHT

MpCa0CTaBJICHHUA MyHHHHHaHBHOﬁ YCIIYT'H 110 BbIJJA4U€C pa3pCIICHUS Ha BCTYIIJICHHUC B

1.1.

Opak HEeCOBEPIIEHHOJIETHUM, JOCTUTIIINM Bo3pacTta 16 et

1. O0ure monoKeHus
[IpeameT peryaupoBaHus aIMHHUCTPATUBHOTO PETJIAMEHTA

Hacrodmmnii aTMUHUCTPATUBHBIA PETVIAMEHT MNPEIOCTABICHUS MYHULUIIAIBHOU

YCIIYT'H (IIEUIGG - aI[MI/IHI/ICTpaTI/IBHHﬁ pernaMeHT) YCTAaHaBJIIMBACT CTAHAAPT U IIOPAOO0K
IIpcaoCTaBJIICHUA MYHHHPIHEIJIBHOI;'I YCIYIru 110 BbLIA4YC PAa3pCHICHHA Ha BCTYIIIICHHC B
6pa1< HCCOBCPIICHHOJICTHUM, AOCTHUITIHMM BO3pacTa 16 ner (II&J'ICC — MYHHIMIIAJIbHAA

yCIIyTa).
1.2. Kareropuu 3asBuTenei

1.2.1. JIuiamu, UMEIOIMMU TPABO HA MOJIYYECHUE MYHULIUNIALHON YCIIYTH, SBIISIOTCS
HECOBEPILEHHOJETHUE IpakIaHe, JOCTUTIINE Bo3pacTa 16 jieT (nanee — 3asBUTEIb).

1.2.2. C 3asaBiieHHEM BIpaBe OOPATUTHCS MPEACTABUTEIND 3asBUTENS, JEHCTBYIOUIMN Ha
OCHOBAaHUM JOKYMEHTa, YAOCTOBEPSIONIErO €ro MOJHOMOYHS, JHOO0 3aKOHHBIHN
MpPEeACTaBUTENb (PU3NYECKOTO JHIIA (Jaee — MPEACTABUTEND 3asBUTEIS).

1.3. ITopsaiok HHPOPMHUPOBAHHUS O TPEAOCTABICHUH MYHUIIUNIAIBHON yCIyTH

1.3.1. Uadopmanus o nopsiake NpeIocTaBIeHUs MyHUIIMTAIbHOW YCITyTH pa3MenIaeTCs:

1)

2)
3)
4)

5)

Ha WHQOPMAIIMOHHBIX CTEHIAX, COJACPKAIIUX BH3YAIbHYI0 M TEKCTOBYIO
MHQOpPMAIIMI0 O MYHHIMIAIBHONH yCIyre, pacloOJIOKCHHBIX B IMOMEIICHUSX
MHOTO(QYHKIIMOHAIBHBIX ~ IICHTPOB  IPEIOCTABICHUS  T'OCYJApCTBCHHBIX U
MYHHIIATAIBHBIX YCIIYT.

Ha OQUIMAIBHOM CaliTe MYHHUIMIAIGHOTO paiioHa B HH()OPMAIMOHHO-
TeJleKoMMYHUKannoHHo# cetu « MaTepue» (http://www.verhniy-uslon.tatarstan.ru);
Ha [Toprasie TOCYIapCTBEHHBIX U MYHHUIIMIAIBHBIX yeiuyr PecniyOonuku Tarapcran
(https://uslugi.tatarstan.ru/) (nanee — PecnyOivkaHCKHiA TopTan);

Ha EjuHOM mopTane rocynapCTBEHHBIX W MYHHIMNAIBHBIX YCIyr ((QyHKIIHA)

(https://www.gosuslugi.ru/) (nanee — Equnblii moptan);

B ToCymapcTBeHHOW wuHMOpManuoHHON cucreme «PeecTp rocynapCTBEHHBIX U
MyHULIMNANBHBIX ycayr Pecnyomuku Tarapcran» (http://frgu.tatar.ru) (manee —
Pecnybnukanckuii peectp).


http://www.verhniy-uslon.tatarstan.ru/

1.3.2. KoHcynbTHpOBaHHE IO BONPOCAM MPEAOCTABICHHUS MYHULUIIAIBHON YCIyru
OCYILECTBIISIETCA:

1) B MHOrOQYHKIMOHAJIBHBIX IEHTPAaX MPEIOCTABICHHUS TOCYJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT IPH YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B MHTEPAaKTHBHOMN (opme PecryOmmkaHCKOTo moprania;

3) B yIOJIHOMOYCHHOM Ha MPEO0CTaBICHNUE yCIyru oprane (nayiee — Opran):

MIPU YCTHOM OOpaIieHU! - JTUYHO WU 0 TeNnedoHy;

MIPU MUCHbMEHHOM (B TOM YHCJIC B (hOpME IIEKTPOHHOTO TOKYMEHTA) 00palieHny — Ha
OyMa)KHOM HOCHUTEJIE TI0 MOYTEe, B DJICKTPOHHOU (hOopMe TI0 STIEKTPOHHOM TOoUTe.

1.3.3. Uadopmanus nHa Enunom noprane, PecnybnukanckoMm mopTane O HOpSIKE H
CpPOKax TMPEJOCTaBICHUS MYHUIIUNAIBLHOM yCIyITM HAa OCHOBAaHUU CBEACHHIA,
colepkamuxcsi B PeecTpe TocyAapCTBEHHBIX M MYHUIUMNAIBHBIX  YCIYT,
MPEOCTABIISETCS 3asBUTEII0 OECIIIIaTHO.

HOCTYH K HH(bOpMaHPII/I O CpOKax U IOPAAKC IIPCAOCTABIICHUA MYHHHHHaJIBHOﬁ
YCIYTIH OCYIICCTBIIACTCA 0e3 BBITIOJIHCHMS 3asBUTEJIEM KaKUX-JIHOO TpC6OBaHHﬁ, B TOM
ypcne 0e3 HCHOoIb30BaHHS IIPpOrpaMMHOI'0O 066CHC‘1€HI/I$I, YCTAaHOBKa KOTOPOI'oO Ha
TCXHHUYCCKHUC CPCACTBA 3asBUTCIIA Tpe6yeT 3aK/IIOYCHUA JTUMICH3MOHHOI'O HMJIM HMHOI'O
COIJIallICHU A C HpaBOO6HaI[aT€J'ICM IIporpaMMHOIO 06€CHCHGHHH,
MMpEaAyCMAaTpUBAOIICIO B3UMAHWC IIJIAThI, pErUCTPpalliO0 WKW aBTOPHU3ALUIO 3aABUTCIIA,
WM IIPCAOCTABJICHNUC UM IICPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oOpaimeHuu 3agBUTENS JUYHO WIM TO TeaeOHY B COOTBETCTBUU C
MOCTYNHBIINM OOpalIeHUEM MPEAOCTABISIETCS UH(DOPMALUS:

1) o MecTe HaXOXJACHHS MHOTO(DYHKIIMOHAJIBHOIO IEHTpPa MPEAOCTaBICHUS
rOCyJapCTBEHHbIX M MYHUUHUNAIbHBIX yciuyr, Opeana (aapec, rpaduxk padoThI,
CIIpaBOYHBIE TeIe(OHBI);

2) 0 mopsAKe MPEAOCTABICHUS MYHHUIIMITAIBLHON YCIYTH, O CIIOCO0axX M CPOKax Moaaun
3asIBJICHUM;

3) 0 Kareropusix TpakIaH, KOTOPbIM IMPEIOCTABISACTCS MYHHIIMIIAIbHAS YCIIyra; o
HOPMATHBHBIX TMPABOBBIX aKTaX, PETYJIUPYIOMIMX BOIMPOCH TMPEIOCTABICHUS
MYHHUITUTIATBHOUN YCITyTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOAMMBIX JIJISI PACCMOTPEHHUS 3asBIICHUS O
MPEOCTABICHUN MYHUIMIAIBHOM YCIyTH, O CpOKax IMpuemMa U PEerucTpaiuu
3asIBJICHUS;

5) o xoj€ MpeaoCTaBICHUS MYHUIIUIATBHON YCITYTH;

6) o MecTe pasMenicHUS Ha O(HIMAILHOM calTe HH(POpPMAIMU [0 BOIPOCAM
pe0CTaBICHUS] MyHULIUTIATBHON YCIIYTH;

7) o mopsiiKe 00KaIoOBaHUs JCHCTBHI WK 0€31eHCTBHS TOJDKHOCTHBIX JUI Opeana.

[lo mnucbMEHHOMY OOpalIeHUI0 COTPYIHUKH OTHAENa, OTBETCTBEHHOTO 3a
NPElOCTaBICHUEe MYHULMIAIBHOW YCIyrd, MOAPOOHO B NHUCBMEHHOW ¢opme
Pa3bIICHAIOT 3asIBUTEIIIO MOPSAIOK MPEJOCTABICHUS MyHUIIUIIAIIBHON YCIYTH U BOITPOCHI,
YKa3aHHbIE B HACTOSILEM IMYHKTE aJMHUHUCTPATUBHOTO PETJIAMEHTA, U B TEUEHUE TPEX
paboumx JAHEN Co AHS perucTpaluy oOpaIieHust HalpaBIAIOT OTBET 3asBUTEN0. OTBETHI
JaroTcsl Ha s3bIke oOpaleHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha SI3bIKE
oOpaleHus UCIOJIb3YIOTCS TOCYIapCTBEeHHbIE s3bIkK PecnyOnuku TaTapceras.



1.3.5. Hnadopmamus mno BompocaM NPENOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
pasMeraercss Ha OQUIMAILHOM CalTe MYHHIIMIAIBHOTO paloHA (UlU 20POOCKO20
okpyea) u Ha WH(GOPMAIMOHHBIX CTEHJaX B MoMemeHusx Opeana s pabOTHI C
3asIBUTCIISIMH.

Nudopmanus Ha rocygapcTBeHHBIX s3blkax Pecniyonuku TatapcTaH, pazMeriaemas
Ha MH(POPMAIMOHHBIX CTEHJaX U Ha O(UIIMAILHOM CalTe MyHUIIMNAIBHOTO paiioHa B
UH(pOpMaITMOHHO-TEJICKOMMYHHUKAITMOHHON ceTu «MHTEepHET», BKIIOYAET CBEJACHUS O
MYHHUIIMIIAIBHON yCIIyTe, coJeprKamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agAMUHHUCTPATUBHOrO perjiaMeHTa, WHPOPMAIMI0 O MECTe HaxOXKICHUS,
CIpaBOYHBIX TenedoHax, BpeMeHU padboTbl Opeana, 0 rpaduke mprema 3asBICHUI Ha
MPEOCTABICHUE MyHUIIUIIATBHOMN YCIIYyTH.

1.4. HopMaTtuBHBIE PABOBBIE aKThI, PETYIUPYIOIINE NPEIOCTABIECHUE MYHULIUITIAIbHON
yCIIyTd

1.4.1. IlepeyeHb HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIUPYIOLIUX MPEIOCTABICHUE
MYHULMIIAIBHON YCIyTH (C YKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX aKTOB M
MCTOYHUKOB UX O(ULMAIBbHOrO OnmyOJMKOBaHUs), pa3MelleH Ha EnuHom moprane, B
PeecTtpe rocyaapcTBEHHbIX M MYHULUIAIbHBIX YCIYr, Ha OQUIUAIbHOM caiiTe
MYHULIMIAIBHOTO  palloHa B  MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY.

1.4.2. TekcT aAMUHUCTPATUBHOIO PErIaMEHTa B JICUCTBYIOLICH pEeAaKIUU TOJJICKUT
pa3MenieHuo Ha ExquHoM moptane, B Peectpe rocyaapCTBEHHBIX M MYHHUIIANIAIBbHBIX
ycayr, Ha OQUIMAJbHOM CalTe MYHUIUNAIBHOTO paiioHa B HWHOOPMAIIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.5. TepMI/IHBI, HCIIOJIB3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTEC, U UX OIIPCACICHUA

1.5.1. B agMUHHCTPAaTUBHOM pETJaMEHTE HCIIONb3YIOTCS CIEAYIOIINE TEPMHUHBI U
OIIPEIEIICHMUS:

yaajieHHoe pabodyee MECTO MHOTO(DYHKIMOHAIBLHOIO IIEHTpa MPEeAoCTaBICHUS
rOCYJJapCTBEHHBIX W MYHUIUNAJIBHBIX YCIYT — TEPPUTOPUATIBHO 000COOJICHHOE
CTPYKTYpHOE ToapaszaeneHue (ohrc) MHOropyHKIIMOHAIBHOTO IIEHTPa IPEI0CTABICHUS
rOCYJJapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, CO3IaHHOE€ B TOPOACKOM (CEIbCKOM)
MOCEJICHUH MYHUIIMITAJILHOTO paiioHa WK B TOPOJICKoM okpyre PecnyOnuku Tarapcran
B COOTBETCTBMM ¢ nyHKToM 34  IlpaBun  opraHuzanuu  J€ATEIbHOCTH
MHOTO()YHKITHOHAJIbHBIX LEHTPOB pEeAOCTaBICHUS rocyJapCTBEHHBIX u
MYHHULUITAIBHBIX YCIYT, YTBEPKICHHBIX ITOCTaHOBIIeHUEM [IpaBuTenscTBa Poccuiickon
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
NEeATeIbHOCTU MHOTO()YHKITMOHATBHBIX [IEHTPOB MPEIOCTABICHUSI TOCYIaPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT»;

TEXHUYecKass omubka - omuOka (omHcka, oreyaTka, IpaMMaTHyecKas WIH
apupmernyeckas omuoOka MO0 TmoA0OHas ommOKa), JOMYLIEHHAs OpraHow,
MPEAOCTABISAIONIMM MYHHUIIMNAIbHYIO YCIyTy, W TMpuUBeIIas K HECOOTBETCTBUIO
CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMITATLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBaHUHM KOTOPBIX BHOCHJIMCH CBEJICHUS;

Ennnas cucrema wuneHTHGUKANMK W ayTeHTU(UKAIMA B HUHQpaCTpyKType,
o0ecreunBaroIIei UH(OPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHICTBHE
MH()OPMAITMOHHBIX CHCTEM, MCITOJIB3YEMbBIX NIJISI MPEIOCTABICHUS TOCYJAPCTBEHHBIX U



MYHHUIIMIIAJBHBIX YCIYyr B 3JekTpoHHOW (opme (manee — ECHUA) — denepanbhas
rocynapcTBeHHass MH(pOpMAIMOHHAsI CUCTeMa, 00eCTeYrBaroiasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(POPMALIMOHHOTO B3aUMOJEHCTBUS B CUCTEME UACHTU(UKAIIH U
ayreHTHU(UKanuu K  uHbOpMAIMM,  COJAEpXKalledcss B TOCYAapCTBEHHBIX
MH(QOPMALIMOHHBIX CHCTEMaX U MHBIX HHPOPMALMOHHBIX CHCTEMAX;

M®II - T'ocymapcTBeHHOE OrOKETHOE yUpexkJeHHe «MHOTO(PYHKIIMOHATBHBIN
[EHTP MPEJOCTABJICHUS] TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr B PecryOnuke
Tarapcrany;

HcnonmkoM — WCIOMHUTENBHBIA KOMUTET MYHHUIMIAIBHOTO paiioHa (Wi
TOPOJICKOTO OKpPYTa);

EI'P 3AI'C — EnuHBIA TOCyAapCTBEHHBI PEECTp 3alMCEl aKTOB TPaXIAHCKOTO
COCTOSIHHUS,;

ANUC  M®II -  Apromatu3zupoBaHHass  MH(POPMALMOHHAs  CHUCTEMA
MHOTO()YHKIITMOHAJIbHBIX LIEHTPOB IPENIOCTAaBIEHUSI  TOCYAapCTBEHHBIX "
MyHUIMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B agMUHHCTpaTUBHOM pErJIaMEHTE TMOJI 3asBIECHHEM O TPEJIOCTaBICHUN
MYHULIMIAIBHON YCIyTH (J1ajiee - 3asBJICHHE) IMTOHUMAETCS 3allpoc O MPEI0CTABICHUH
MYHHUIIMITAIBHON YCIIYyTHM, MOJaHHBIH B COOTBETCTBUM C NYHKTOM 3 CTaTbu 2
OdenepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opranuzanuu
MIPE0CTaBICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIyr» (nanee — deaepaibHbIHN
3akoH Ne 210-D3).

2. CraHIapT nIpeaoCTaBiICHUS MyHUIIMIIAIBHON yCIIyTH
2.1. HaumeHoBaHNE MyHUIMIIAIBHOW YCIYTH

Bblgava pa3pelieHrsi Ha BCTYIUIEHHE B OpaK HECOBEPIIEHHOJIETHUM, JIOCTUTIIHM
Bo3pacta 16 ner.

2.2. HaumeHOBaHWE MCHOJHUTEIBLHO -  PACMOPSAUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJIEHUS, HEMOCPEJICTBEHHO MNPEJOCTABISIOMIEr0 MYHHUIIMNANbHYIO YCIYTY:
UcnonuutenbHbId KOMUTET SIMOYIaTOBCKOTO CEJIHLCKOTO MOoceIeHuss BepXxHeycIoHCKOoro
MyHUIIUTIATBHOTO parioHa Pecrybnuku Tarapctan

2.3. Onmcanue pe3yabTaTa IpeaoCTaBIeHUs MyHUITUTIATLHON YCIYTH
2.3.1. Pe3ynbTaToM MpeaoCTaBICHHUS MyHUIIMITAIIBHON YCITYTH SBJISICTCS:

1) perreHue O BbIJaye pas3peilicHUs] HA BCTYIJICHHE B Opak HECOBEPIICHHOJECTHHM,
JOCTUTTIHNM Bo3pacTa 16 net (npunoxenue Ne 1 k HacTosieMy aIMUHUCTPATUBHOMY
perjiamMeHTy);

2) pernieHue 00 OTKa3e B MPEIOCTABICHUN MYHUIMITATBHON yCiayru (mpuioxenue Ne 2
K HacTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemrenne 00 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOMMMBIX JUIS MPEAOCTABICHHS
MYHHUITUIATBHOW yCIIyTH (mpuiokenrne Ne 3 k HacTosIIeMy aIMHUHHACTPATUBHOMY
perjamMeHTy).

2.3.2. Pe3ynbTaT NpeaoCTaBICHU] MyHULIMIIATBHON YCIYTH HAIIPABIISECTCS 3asBUTEIO B
dbopMe BIEKTPOHHOTO TOKYMEHTA, MOJMUCAHHOTO YCHUJIEHHON KBaTM(DUIIMPOBAHHON
AJIIEKTPOHHOM MOAMKMCHIO YHOJHOMOYEHHOTO JOJDKHOCTHOTO muna Opeana (1160



Opeana), B cooTBeTcTBUU ¢ DeaepanbHbIM 3aKoHOM OT 6 ampenst 2011 roga Ne 63-03
«O06 snextponHor moamucw» (Hamee — DemepanbHbii 3akoH Ne 63-D3) B IMYHBIN
kabuner Epunoro mnoprtan. B cinydae HampaBieHusi 3asiBICHHUS IOCPEICTBOM
PecnyOnukanckoro mnopraiga pe3yibTaT MpeIoCTaBICHUS MYHUIIMIIAIBHON YCIYTU
HaIpaBJsieTCs B JIMUHBIN KaOuHeT PecrybiukaHcKoro noprasnia.

2.3.3. Ilo BBIOOpY 3asgBUTENS pe3yabTaT MPEAOCTABICHHUS MYHULUIAIBLHON YCIyTH
Bbiiaercst B Oprane win B MOIL] B dopme sK3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTA,
pacnieyaTaHHOr0o Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOTO I€YaThbl0 M MOJANHUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO juiia Oprana win pabotHuka MO,

2.3.4. 3asgBUTEND BOPABE MOJYYUTh PE3YJIbTAT NPEIOCTABICHUS MYHULIMITAIIBHON YCIYTH
B (QopMmMe DJJIEKTPOHHOIO JOKyMEHTa B TEUYCHHME CpOKa JEHCTBUS pe3yibTaTa
IIPENOCTABICHNS] MyHULIMITAJIBHON YCIIYTH.

2.4. CpoK TpeAoCTaBICHUS MYHHUIMNAIGHOM yCIyrd, B TOM UHCIE C YYETOM
HEOOXOAMMOCTH OOpalleHus] B OpraHu3aldM, YYacTBYIOUIME B MPEAOCTaBICHUU
MYHHIIMIIATBHOW YCIYTH, CPOK MPHUOCTAHOBJICHUS MPEAOCTABICHUS MYHHUIUIATIBHON
ycIyru B Cllydae, €CId BO3MOXXHOCTb  IPHOCTAaHOBJIEHUS  IPEIyCMOTpEHa
3akoHoAaTenbcTBOM  Poccuiickoit  ®epepauuu, Cpok BblJaud  (HampaBiICHUS)
JOKYMEHTOB, SIBJIIIOIIMXCS PE3yJIbTaTOM MPEAOCTaBICHHUSI MyHULIUIAIBHON yCIIyTH

2.4.1. MynununanbHas yciayra npejaocrapisiercs B Teuenue 10 pabouunx qHei.

2.4.2. [TlpuocTaHOBJIIEHHE CpOKAa TMPEJOCTABICHUS MYHUIMNAIBHOU YCIYTH HE
MPEIYCMOTPEHO.

2.4.3. HampaBieHue JNOKYMEHTA, SBJSIIOIIETOCA PE3YJIbTATOM IPEAOCTABICHHUS
MYHUIUOAIBHOM  yclIiyTh B (OpPME  DJIEKTPOHHOTO  JOKYMEHTA, 3asBHUTEIIO
OCYUIECTBJISIETCS B J€Hb OQOPMIICHUS M PETUCTPALMU PE3yJibTaTa MpPeJOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

2.5. HcuepnbiBaromuii mepedyeHb JTOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMA WM WHBIMM  HOPMAaTMBHBIMHA  NPAaBOBBIMU  aKTaMu IS
MPEIOCTABJICHUS] MYHULMNAIbHOW YCIYTH, a TaKXKE YCIyr, KOTOpbIEC SBIISIOTCS
HEOOXOJAMMBIMA U O0OS3aTEIbHBIMHU JJISI TPEJOCTABICHUS MYHUIIMITAIBHBIX YCIYT,
MOJIJICXKAIINX MPECTABICHUIO 3asBUTENIEM, CIIOCOOBI UX TMOTYYEHUS 3asBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popme, MOPSAIOK X MPEACTABICHUS

2.5.1. Jlng mony4eHus: MyHUIIMTIAIBHOW YCITYTH 3asiBUTENb MPEICTABISET CIETYIOIINE

JIOKYMEHTBI:

1) MOKYMEHTBI, YJOCTOBEPSIONINE JMYHOCTh BCTYMAONMX B Opak (He TpeOyeTcs B
ciyuae oOpatieHus nmocpeacTsoM PecnybirkaHcKkoro moprana);

2) NOKYMEHT, yIOCTOBEPSIOUINI MTOJTHOMOYHS MTPEICTAaBUTEIS 3assBUTENs (HE TpeOyeTCs
B CJly4ae 0OpaIieHrs 3aKOHHOTO TIPEJICTaBUTEIS 3asIBUTES );

3) 3asBieHHE:

4) B dopMe TOKyMeHTa Ha OymMakHOM HocuTene (mpuiokeHre Ne 4 K HacCTOAIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);

5) B aeKTpoHHOU (opMe (3amoIHIETCS MOCPEACTBOM BHECEHHS COOTBETCTBYIOIIMX
CBEJICHUH B DJICKTPOHHYIO (OpMY 3asBIICHHS), MOIAMUCAHHOE B COOTBETCTBHH C



TpeOOBaHUSMU MyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjaMeHTa, MpH OOpaleHUH
nocpeacTsoM PecnyOnukaHCKOro noprana;

6) MUChMEHHOE Ccorjlache 3aKOHHBIX IPEJICTABUTENICH IHUI, BCTYHAONMX B Opak,
3aBEPEHHOE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM O HOTApHUAaTe;

7) IMOKYMEHTBI, TMOJTBEPXKIAIONINE OCOObIC OOCTOSTENbCTBA CHM)KEHUS OpayHOro
BO3pacTta (CrpaBKa MEIUUMHCKOW  OpraHM3aluMyd  TOCYJapCTBEHHOM  WJIU
MYHULUIAIBHOM CHCTEMBI 3[IpaBOOXPAHEHUS O HAIWYMM OEpEMEHHOCTH JIHOO
JNOKYMEHTBI, OATBEPKAAIOIINE HENOCPEACTBEHHYIO YIPO3y KU3HU OJHOIO U3 JIUIL,
KENAoIUX BCTYIUTh B OpaK).

2.5.2. 3asBNeHUE U IpUIIaraeMble JOKYMEHTBI MOTYT OBbITh NPECTaBICHBI (HAIIPABIICHBI)
3asIBUTEJIEM OJIHUM U3 CIEIYIOIINX CIIOCOOOB:

1) yepe3 M®I] Ha OyMaKHBIX HOCHTEISIX W B BHJE DJICKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) mocpencTBoM PecryOimkaHCKOTo ImopTaia B 3JIeKTpOHHOU (hopme;

3) B Opran JOWYHO WJIM TOCPEICTBOM TIOYTOBOW CBS3M Ha OyMa)KHOM HOCHTEJIC.
3asiBlieHNE U MpUJIaracMbie TOKYMEHTHI, IPH HAMPaBICHUH TTOCPEACTBOM IMOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJICHHOM TOPSIKE.

2.5.3. 3asBieHuWe TPU HAMNpaBICHUU TMOCPENCTBOM PecrmyOiukaHCcKoro moprana
MOANUCHIBAETCS IPOCTOM 3JIEKTPOHHON MOANMUCHIO 3asIBUTEIS.

JIJ1st TosTydeHust MPOCTOM AJIEKTPOHHOM MOJITUCHU 3asSBUTENI0 HEOOXOAUMO TIPOUTH
npouenypy peructpauuu (ayrenrudukanun) B ECUA, a Takke moATBepIUTh YUYETHYIO
3aIuCh.

DNEeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbBIX B
noAnyHkrax 2, 4 mnyHkra 2.5.1 aIMUHUCTPAaTUBHOIO pETJIAMEHTa, 3aBEPSIOTCA
YCWJICHHOW KBaJIU(PUIIMPOBAHHON MOJMUCHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/aHHE U
MOANIMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTAPUYyCaMU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MPUJIAraeMble K
3asIBJICHHIO, B TOM YHCJIC IOBEPCHHOCTH, HAMPABJISIOTCS B BHIE (aitioB B hopmarax pdf,
1Y, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KadecTBO mpeocTaBiseMbIX AJIEKTPOHHBIX JTOKYMEHTOB (RJIEKTPOHHBIX OO0pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJIATH B TIOJHOM 00BbEME MPOYUTaTh TEKCT JOKYMEHTa U
pacrno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercsa TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBneHus AOKYMEHTOB W HMH(pOpPMAIMM WM OCYILIECTBICHUS JCHCTBHIA,
IIPEACTABICHUE WIM OCYLIECTBIECHUE KOTOPBIX HE MNPEIyCMOTPEHO HOPMATHUBHBIMU
MIPABOBBIMM AKTaMH, PEryJUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIUNE B CBA3U C
MPENOCTABICHUEM MYHULMITAIbHON YCIYTH;

2) OCyIIECTBICHUS JACHCTBHI, B TOM YHUCJE COIJIaCOBaHWUM, HEOOXOAUMBIX IS
MOJYyYEeHUs] MYHULMMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalleHueM B HHbBIC
FOCYJApCTBEHHBIE OpPTaHbl, OPraHbl MECTHOTO CaMOYIIPABJIECHUS, OpPraHU3aluH, 3a
HUCKJIIOUYEHUEM TIOJy4eHHUsS YCIyr M TMOJy4YeHHs JOKYMEHTOB U uHdOpMaiuu,
IIPEIOCTABJISIEMBIX B PE3YJITATE MPEAOCTABICHUS TAKUX YCIIYT, BKIIOUCHHBIX B [IEPEUHH,



yKazaHHbie B yactu 1 ctathm 9 DepepanbHoro 3akoHa Ne 210-D3 (HEoOXOIUMBIX U
00s13aTeNbHBIX YCIIYT);

3) npeacTaBieHUs JOKYMEHTOB U MH(OpMaIU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBaJUCh MpHU MEPBOHAYAIBLHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOUMBIX ISl TPEAOCTABICHUS MYHUIIMIAIIBHON YCIYTH, TUOO0 B MPEIOCTABICHUH
MYHHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CITy4aeB:

a) HN3MCHCHHC TpG6OBaHHﬁ HOPMATHUBHBLIX IIPABOBBIX dKTOB, KaCarOIIUXCs
IMpCaoCTaBIICHUA MYHHHHHaHLHOﬁ YCIIYI'H, IIOCJIC HGpBOH&‘I&J’IBHOﬁ Imoaa4yu 3asBJICHUA O
IMpcaoCTaBIICHUN MYHHHHHaHLHOﬁ YCIYIu,

0) Hamuyhe OImMMOOK B 3afBJICHUWU O MPEAOCTABICHHH MYHHIIUINAIBHOW YCIYTH U
JNOKYMEHTAX, NOJAHHBIX 3asBUTEJIEM IIOCJIE MEPBOHAYAIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX MAJI TMPEIOCTABICHUS MYHUIIMIAIBHOW YCIyTH, MO0 B
IIPENOCTABICHUA MYHULMITAJIbHON YCIYTH U HE BKIIFOUCHHBIX B IIPEACTABICHHBIA paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpPOKA JEWUCTBHS JIOKYMEHTOB WJIM H3MEHEHHE HH(OpMaluu MOCIie
NEPBOHAYAJILHOTO OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHUS
MYHUIIMIIAJIBHON yCIIyTH, MO0 B MPEIOCTABICHUN MYHUILIUIIAJIbHON yCIYTH;

') BBISIBJICHUE JIOKYMEHTAJIbHO TMOATBEPKIECHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WM TPOTHUBOIIPABHOTO JedcTBus (Oe3meiicTBusi) goipkHOCTHOro Jmna Opraxa,
pabotHuka M®II, npu nepBoHaUaILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPENOCTaBICHUS  MYHHUIIMNAIBHOW  yCIyrd, JuOO B  NPEIOCTaBIICHUU
MYHULIMIAIBHON YCIYyTH, O Y€M B MUCHBMEHHOM BHJI€ 3a MOJIUCHIO PYKOBOJIUTENS
Oprana mnpu MEepBOHAYAIILHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEOCTaBICHUS MYHMIIUNATBLHON YCIYTH, YBEAOMIISIETCS 3asiBUTENIb, a TaKXKe
MIPUHOCATCS] U3BUHEHUS 32 JOCTaBJIECHHbBIEC HEY00CTBA;

4) mnpenocrtaBieHUss Ha OyMa)XHOM HOCHUTENIE€ JIOKYMEHTOB M HMH(pOpMALNH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aEB, €CIIH
HAHECEHHE OTMETOK Ha TaKUE JOKYMEHTbI JHO0 UX U3BATUE SABIAETCA HEOOXOAUMBIM
YCIIOBHEM NPEIOCTABICHUS IOCYJApPCTBEHHOM WJIM MYHHIMIAIBHOW YCIYI'M, U MHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peiepabHbIMHU 3aKOHAMHU.

2.6. HcuepnbiBaoluii MepeyeHb JOKYMEHTOB, HEOOXOIHMMBIX B COOTBETCTBHHU C
HOPMAaTUBHBIMU IIPABOBBIMU AKTaMM I INPEIOCTABICHUS MYHULHNAIBHOW YCIYTH,
KOTOpPBIE HAXOIATCA B PACHOPSKEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOyNIpaBJ€HUs M IMOJBEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOT'O CaMOYITPABJICHHS] OPTaHU3alN U KOTOPBIE 3asIBUTEIb BIIPABE MPEACTABUTH, a
TaK)Xe CIMOCOObI UX TMOJYYEHHUs 3asiBUTEISIMU, B TOM YHUCJE B AJIEKTPOHHOU (opme,
MOPSAOK  HMX  NPEACTABIEHUSA; TOCYJAapCTBEHHBI  OpPraH, OpraH  MECTHOIO
caMOYIpaBJieHUs1 JIMOO OpraHu3alMsl, B PACHOPSLKEHUM KOTOPBIX HAXOISATCS JIaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTca B paMKax MEKBEIOMCTBEHHOTO B3aUMOJEHUCTBUS:

1) cBenenust o poxxaenuu pedenka — EI'P 3ATC;

2) cBenenus 00 ycranoBienuu otosctBa — EI'P 3AT'C;

3) cBemeHus 0 JIECHCTBYIOIIEM MacmopTe rpakaanuHa Poccutickoit deneparn — MB/]
Poccuu;



4) cBeneHus u3 WHPOPMAMOHHONW CHCTEMBl HOTapHaTa O HOTapHUajJbHO 3aBEPEHHOM
nokymeHTe — OenepaibHas HOTapUaIbHAS NAJaTa;

5) cBeneHust 00 yCTaHOBICHUHM ONEKH Haa PEOCHKOM M3 PEIEHHs OpraHa OMEKH U
MOIEYUTENbCTBA — Mcrionkom;

6) cBeICHMS O PErHCTPAIMOHHOM YYETe II0 MECTY JKUTEIbCTBA U MECTY MPCObIBAHUS —
MBI Poccumn.

2.6.2. 3asgBuTeNb BIOpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHHUS), yKa3aHHbIE B
noanyHkrax 1 - 6 mynkra 2.6.1 aIMUHUCTPAaTUBHOTO perjamMeHTa, B popMe SJIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHON KBaJU(UUIMPOBAHHON TMOAMUCHIO  JIMII,
YIOJHOMOYEHHBIX HA CO3/laHWE€ W TOJANHCAHHE TaKUX JIOKYMEHTOB, MpPHU IMOAade
3asBJICHUS.

2.6.3. HempexacraBienue (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.1 amMUHUCTPATUBHOTO perjaMeHTa OpraHaMH rocyJapCTBEHHOM BIIAaCTH, OpraHaMu
MECTHOTO CaMOYIPABJICHUS, OPraHU3alUSIMU JOKYMEHTOB U CBEICHUI HE MOXKET
ABJISITHCSL OCHOBAHUEM JJIS1 OTKAa3a B MPEAOCTABICHUHA MYHUIIMNIATBHON YCIIyTH.

2.6.4. JomxHocTHOEe JMIO U (WiIM) pabOTHUK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE TMPEICTABUBIINE
(HECBOEBPEMEHHO MPECTABUBIIKE) 3aMPOIICHHBIE U HAXOJMSIIUECS B PACIOPSIKEHUU
JOKYMEHT WJIH CBEJICHUSI, TIOJICKAT aJIMUHUCTPATUBHOM, NUCIUIIMHAPHON WU WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoit deaepannn.

2.6.5. 3ampemaercsi TpeOOBaTh OT 3asABUTENS JOKYMEHTHI CBEICHHUSA, B TOM YHCIIEC
MOATBEPKAAIONINE BHECEHUE 3asiBUTENIEM IUIaThl 3a MPEJOCTaBICHUE MYHUIIUMAIHHOM
YCIIYTH, HAXOJSIIMECS B PACIIOPSKEHUU TOCYIApPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO
CaMOyMpaBJ€HUsS U TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJIM OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3alIHA.

HereI[CTaBJ'IeHI/Ie 3a4BUTCIICM JOKYMCHTOB, COJICPIKAIIKUX CBCACHHA, KOTOPLIC
HaxXoOATCA B  PACHOPSKCHHUM TOCYAAPCTBCHHLIX OpPraHoOB, OpraHoB MCCTHOI'O
CaMOYyIIpaBJICHUA W IIOABCAOMCTBCHHBIX TI'OCYAAPCTBCHHLBIM OpraHaM MM OpraHaM
MCCTHOI'O CaMOYIIPpaBJICHUA OpFaHHSaHHfI, HC ABJIACTCA OCHOBAHHMCM [JII OTKa3a
3a4BUTCIIIO B IIPCIOCTABICHUHA MYHI/II_[I/IHaJII)HOﬁ YCIYyTH.

2.7. UcueprnipIBatonuii mepevyeHb OCHOBAaHWUW IS OTKa3a B MPUEME JIOKYMEHTOB,
HEO0OXOIUMBIX TUTS IPENOCTABIEHUS MYHULHAIAIBHOM yCIIyTH
2.7.1. OcHOBaHMSIMU JUIsi OTKaza B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABIICHUS] MyHULIMITAJIbHOW YCIIYTH, SIBJISIFOTCS:

1) mpencraBieHHBIC 3asBUTEIIEM JTOKYMEHTBI COICPXKAT TOJYUCTKHA M HCHPABICHUS
TEKCTa, HE 3aBEPECHHBIE B OPSAJKE, YCTAHOBIEHHOM 3aKOHOAATEIILCTBOM Poccuickon
denepannu;

2) OKYMEHTBI COJICPKAT MOBPEIKICHUS, HATMYHE KOTOPBIX HE MO3BOJSIET B MOJHOM
o0BEME UCIT0JIb30BaTh NH(GOPMAIUIO U CBEJICHUS, COIEp KAILIMECS B TOKYMEHTaX sl
PEAOCTABIEHUS MYHULIMIIABHON YCIIYyTH;

3) npeacTaBICHHBIC TOKYMEHTBI MIIM CBEICHUS YTPATUIIM CHUITY HA MOMEHT OOparieHusI
324 MYHUUUNAUIBHOM  YCIYyrol (JIOKYMEHT, YJOCTOBEPSIONIUNA  MMOJTHOMOYHS
OpeICTaBUTENId  3asgBUTENs, B cliydae oOpamieHusi 3a MPeJOCTABICHUEM
MYHULUIIAIBHON YCIYTH YKa3aHHbBIM JIULIOM);



4) momava 3asiBICHUS O TMPEJAOCTABICHUH MYHHIIMIIAIBHON YCIYTM W JOKYMEHTOB,
HEOOXOIUMBIX JJIsI IPEIOCTaBICHUS MyHUIIMTIATBHOM YCITYTH, B 3JIEKTPOHHOH (hopme
C HapyIIEHUEM YCTAaHOBJIEHHBIX TPEOOBAHMIA;

5) HEKOpPPEKTHOE 3aMOJTHEHHUE 00sI3aTEIILHBIX TOJICH B OpPME 3asBJICHHUS, B TOM YHCIIC B
MHTEpaKTUBHOM QopMe 3asBiieHus Ha PecnyOnmkanckoM noprase (HeJ0OCTOBEPHOE,
HETIOJHOE, JIMOO HEMPABWIHHOE 3aMI0THEHUE);

6) mpeacTaBiICHWE HEMOJNHOTO KOMIUICKTa JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEAOCTABICHUS MyHULUMIIAIbHON YCIIYTH;

7) 3asBJICHUE O MPEIOCTABICHUU YCIYTU TOAAHO B OpPTraH rOCYAapCTBEHHOW BIIACTH,
OpraH MECTHOI'O CaMOYMPABJIEHUS WIM OPraHU3alHI0, B MOJHOMOYHNS KOTOPBIX HE
BXOJUT MPENOCTABICHUE MYHULIUITAIBHON YCIYTH;

8) HecoOI0ZcHHE YCTaHOBIICHHBIX cTaThell 11 denepanbHoro 3akona ot 6 anpens 2011
romra Ne 63-®3 «OO6 »NEKTPOHHOM TOANHCH»  YCIOBUM  NPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUICHHOW KBATU(UIUPOBAHHOM 3JIEKTPOHHON MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHMM sl OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH, SBJIAETCS NCUEPIBIBAIOLLUM.

2.7.3. Pemienue o0 oTKaze B MpUEME 3asiBICHUS U JOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
MIPE0CTaBICHNUS MYHHUITUTIIATLHON YCIIYTH, MOKET OBITh MPUHSITO, KaK BO BpeMs IIpueMa
3asBUTENA, TaK W TOCJE IMOJYYEHUs] OTBETCTBEHHBIM JOJDKHOCTHBIM JiMiioM OpraHa
HEOOXOIMMBIX JIJIS IPEOCTABICHUS] MyHHUITUIIATLHON YCIIYTH JOKYMEHTOB (CBEJICHHI) C
HCIIOJIb30BaHUEM MEKBEIOMCTBEHHOTO HH(GOPMAITMOHHOTO B3aUMOJICHCTBHS, B CPOK, HE
MIPEBBIAIOIINN 9 pabounx JHEN cO JHS PETHCTPAIUU 3asIBICHUS.

2.7.4. 3ampemaercd OTKa3blBaTb B IIPUEME 3asBJICHUS M HWHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MYHULIMIIAIBLHON YCIYTH, B CIIy4ae €Clid 3asiBJICHUE
U TOKYMEHTbI, HEOOXOIUMBbIE ISl TPEAOCTABICHNUS MYHUIIMTAIBHON YCIYTH, MOJAAaHbI B
COOTBETCTBUM C MH(OpMaLEl 0 CpoKax M MOPSAJKE MPEIOCTABICHHUS MYHULIUITATIbLHON
yCIIyTrH, onyosrkoBanHo Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. UcuepnipiBatonuii mepevyeHb OCHOBAHWU JUIsi TMPUOCTAHOBJICHHMS WM OTKa3a B
MIPENOCTABICHUA MYHHUIUIIAJIBHON YCIIYyTH

2.8.1. OcHOBaHus M1 NPUOCTAHOBJIEHUS NPEIOCTABICHUS MYHULMWIAIBHOW YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJIs OTKa3a B IPEAOCTABICHUN MYHULIMNIAIBHON YCITyTH:

1) 3asBUTENIb HE COOTBETCTBYET KATETOPHUH JIUI], HIMEIOIINX MPABO HA MPEIOCTABICHUEC
YCIIyTH;

2) OTCYTCTBHE Y 3asBUTEINII PETUCTPAIMHM IO MECTy KHTEIbCTBA HA TEPPUTOPHUH
MYHHUIIUNIATBHOTO 00pa30BaHus;

3) oTcyTCTBUE OCOOBIX OOCTOSITENBCTB, YKa3aHHBIX B MOJNYHKTEe 5 myHkTa 2.5.1.
aAMUHUCTPATUBHOTO PeriaMeHTa Ju0o o011ero pedeHka y Jull, BCTyNaroluX B Opak;

4) B mpeaCTaBICHHBIX 3asBICHUH U (MJIHM) TOKYMEHTAX COACPIKUTCS HErmoyHas U (W)
HEJI0CTOBEpHas nH(popMaIus.

2.8.3. IlepeueHb OCHOBaHMWI IJIs1 OTKa3a B MPEIOCTABICHUH MYHHMIMIAIBHOW YCIIyTH
SBIISIETCS UCUEPIIBIBAIOIIINM.



2.8.4. 3anpemaerca OTKa3bIBaTh B MPEJOCTABIEHUN MYHULUIIAJLHON YCIYTH B CIyYae,
€CJIM 3asBJICHHE O MPEAOCTABICHIUH MYHULIUIIATBHON YCIYTH MOJAHO B COOTBETCTBHH C
uHpOpMaLMell O cpokax M TMOpSAAKE TMPEIOCTABICHUS MYHUUIUNAIBHOW YCIYTH,
ony0nukoBanHoW Ha Eannom noprane, Pecriy0irkanckoM noprasie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUSI B3UMAHHUS TOCYJIapPCTBEHHOMN MOIUIMHBI WM UHOU
IUIaThl, B3MMAeMOM 3a MpeIOCTaBICHUE MYHUIIUTAIBHON YCIIyTH

MYHI/IHI/IHaJIBHaH yciyra npcaoCTaBJICTCA Ha 663B03M63,ZIHOI>’I OCHOBC.

2.10. Ilepedensb ycayr, KOTOpbIE SBJISIIOTCS HEOOXOJMMBIMH M 00S3aTEIBHBIMHU IS
NPEIOCTaBICHUS MYHUIIMNAIBHOW YCIYTM, B TOM YHCIE CBEIACHUS O JOKYMEHTE
(mokyMeHTax), BbIJABa€MOM (BBIJABAEMbBIX) OpraHU3alUsIMHU, YYacTBYIOUIUMHU B
MPEIOCTABICHUH MYHULIUTIATBHBIX YCIIYT

[IpenocTaBnenre HEOOXOAUMBIX U 00SI3aTENBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pasMep W OCHOBAaHHUS B3UMaHHs IUIATHl 3a MPEIOCTABICHUE YCIYT,
KOTOpbIE SIBJISIOTCA HEOOXOAMMBIMA M  O0S3aTE€NbHBIMU ISl MPEIOCTaBICHUS
MYHULMIIATBHOW YCIYTH, BKIIIOYass HHPOPMALIMIO O METOJMKE pacyeTa pazMepa Takol
J1aThl

Hpe,Z[OCTaBHCHHC H€O6XOIII/IMI>IX 1 00s13aTeIbHBIX YCIYT HC Tpe6yeTC5I.

2.12. MakcumanbHbId CPOK OXHUJAHUS B OYepead TMpH I[ojadye 3ampoca o
MPENOCTAaBICHUA MYHHIIMIAIBHON YCIIYTH, YCIYTH, IPEAOCTABISEMON OpPraHU3alMe,
y4acTBYIOIIEH B TMPEJOCTABICHUM MYHHUIIMMAIBHOW YCIYTd, W TpHU MOJTYyYCHUU
pe3yJabpTara MpeioCTaBICHUS] TAKUX YCIYT

2.12.1. Bpems ouaHus IIpy Mo1avue 3asBJICHUS Ha ITOJyYCHUE MYHALIMIIAIbHON YCIYTH
— He Oonee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yapTara NPEAOCTABICHUS MYHULUIIAJBHONW YCIyTH
MAaKCHMAJIBHBIA CPOK OXKMJAHUS B OUE€pPEIN HE JOJDKEH NPEBBIIATH 15 MUHYT.

2.13. Cpok ¥ TMOpPANOK PpETUCTpAllMUA 3ampoca 3adBUTENSI O NPEJOCTABICHUU
MYHULIMTATBHON YCIYTH U YCIYTH, IPEA0CTABISIEMON OpraHu3alueil, yyacTBYIOIIEH B
MPE0CTaBICHUU MYHUIIUTIATLHON YCIIYTH, B TOM YHUCJIE B JJICKTPOHHOU hopme

2.13.1. IIpu nuurom o6pamenru B MOL B 1eHb moaun 3asiBICHUS 3asIBUTEINIO BBIJACTCS
pactiucka u3 AMC MOI[ ¢ perucTpaliMoOHHBIM HOMEpPOM, MOATBEPKAAIOLIAM, YTO
3asBJICHHE OTIIPABIICHO, U JATOU MOJAauU 3asIBJIICHHUS.

2.13.2. Ilpu HampaBieHHUH 3asBICHUS  MNOCpPeACTBOM  EnnHOro  moprana,
PecnyGnmkanckoro mopraia 3asBUTENb B JICHb MMOJA4M 3asIBJICHUS MOTYy4YaeT B JIUYHOM
kabunere PecrmyOnMKaHCKOTO mMOpTajia W MO DJIEKTPOHHOW TOYTE YyBEIOMIICHUE,
MOATBEP)KIAIOIIEE, YTO 3asBJICHUE OTIPABIECHO, B KOTOPOM  YKa3bIBAIOTCS
pErucTpalMOHHbIN HOMEp U J1aTa MOoJ1auu 3asBJICHMUS.

2.13.3. ITpu nuadomM oOpariennu B OpraH B JIeHb M0/1a4U 3asBJICHUS YIIOJTHOMOUYECHHBIM
JOJDKHOCTHBIM JIMoM OpraHa 3asiBUTENIO BBIJJAETCS PACIUCKa U3 aBTOMATU3UPOBAHHOM
MH(POPMAITMOHHON CHUCTEMBbI, NPEAHA3HAUYCHHOW [JIi OKa3aHUsl TOCYJAapCTBEHHBIX H
MYHULIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JAaTOW MOJaud 3asBJICHUS U
MepeyHEeM MPeJICTaBICHHBIX JTOKYMEHTOB.

2.14. TpeboBanusi K TIOMEIICHHSM, B KOTOPBIX TMPEAOCTABIACTCS MYHUIIMITATIbHAS
ycayra, K 3ally OXHIAHWS, MECTaMm Ul 3aIlOJHECHUS 3alpOCOB O MPEIOCTABICHUU



MYHHIIMIIATIBHOW yCIIyTH, HH()OPMAIIMOHHBIM CTEHAAM C 00pa3laM MX 3aloIHEHHS U
NEePEeYHEM JOKYMEHTOB, HEOOXOIUMBIX JJISi MPEIOCTABICHUS KaXKIOW MYHHUIIMITAIbHON
YCIIYTH, Pa3MEIIeHUI0 U O(OPMIICHUIO BU3YalIbHOM, TEKCTOBOM M MYJIbTUMEIUNHON
uH(pOpMAaIUU O TIOPSAJIKE MPEIOCTABICHUS TaKOM YCIYTd, B TOM YHCII€ K 00€CIICUEeHUIO
JOCTYITHOCTH I MHBAJIUAOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUHU C (efepalibHbIM
3aKOHOJIATEJILCTBOM M 3aKOHOJaTenbcTBOM PecmyOnuku TarapcTtaH o colMalibHON
3aIUTE UHBAJIUJIOB

2.14.1. IlpepocraBiiecHHE€ MYHUIIMIIAIBLHON YCIYyTM OCYIIECTBISAETCS B 3JaHUAX U
NOMEIIECHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKAPOTYLICHUS.

Mecra mprema 3asBUTENIeH 000pyIyIOTCS HEOOX0AMMOM MeOembIo st opopMIIeHUS
JOKYMEHTOB, HH(DOPMAIIMOHHBIMA CTSH/TAMH.

2.14.2. B cooTBeTCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoit Deaepanuu 0 COUaIbLHOM
3alllUTe UHBAJIUIOB B LIEJIAX OCCHPENATCTBEHHOIO JOCTyHa K MECTY MpeaoCTaBICHUS
MYHULIMTATBHON YCITyTH 00€CTIeunBaeTCs:

1) obecrieunBaeTcsi OECIPENATCTBEHHBIN JOCTYI MHBAJIUAOB K MECTY MPEAOCTABIICHUS
MYHHUITUTIATBHON YCIyTH (yAOOHBIM BXO/I-BBIXOJI B TIOMEIICHUS U MEPEMEIIEHUE B UX
npezaenax);

2) BU3yasbHasl, TEKCTOBas M MYJIbTUMEMITHAS HH(DOPMAITUS O MOPSAIKE MPEIOCTABICHHUS
MYHHUITUTIATBHOM YCIYTH pa3MeliaeTcss B YIOOHBIX U1l 3asBUTENICH MeCTax, B TOM
YUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN MHBAIHIOB;

3) CONPOBOXKICHHE MHBAJIHIOB, UIMCIOIIUX CTOMKHE PacCTpoiicTBa (DYHKIMH 3pCHUS U
CaMOCTOSATENIbHOTO IEPEIBIXKEHHM S, U OKa3aHUE UM TTOMOILY;

4) BOBMOKHOCTh CaMOCTOSITEIIBHOTO TICPEABIKEHUSI TI0 TEPPUTOPHUU, HA KOTOPOM
pacnoiokeHbl 00bEKTHI COLIMAIBHON, MHKEHEPHOU U TPAHCIIOPTHON UH(PACTPYKTYD,
BXOJla B Takue€ OOBEKTHl M BbIXOJA M3 HUX, MOCATKU B TPAHCIIOPTHOE CPENCTBO U
BBICAJIKM U3 HETO, B TOM YHCJIE C UCIOJIb30BAHUEM KPECIA-KOJISACKHU;

5) HajuTexkalee pa3MelicHre 000pYI0BaHMs M HOCUTENCH HH(pOpMaIiK, HEOOXO0IUMbIX
st obecrieueHrs OecCTpenaTCTBEHHOTO JO0CTyNa MHBAIHUIOB K YCIyram C Y4eTOM
OTPaHUYCHHI UX KU3HEIEATEIIbHOCTH;

6) nyOarpoBaHre HEOOXOAUMOM IS MHBAIM/IOB 3BYKOBOM M 3pUTEIIbHON HH(BOPMAIINH,
a TaKXXe HaAMKUCEH, 3HAKOB M HHOW TEKCTOBOM M rpaduyeckoi nHGOpMaIiK 3HAKaMH,
BBITIOJIHEHHBIMU pelibe(pHO-ToueuHbIM 1mpudToM bpaiins;

7) MOMyCK CYpAOIepeBOIINKA U TH(IOCYPAOTIEPEBOTUNKA,;

8) monyck coOaKH-IIPOBOJHUKA IPH HATUYUU JOKYMEHTa, MOJTBEPXKIAIOLICTO €€
crnenuaibHOoe O0ydeHHWe W BblAaBaeMoOro mno @opMe u B TOPSJKE, KOTOPBIC
YCTAHOBJIEHBI MIPUKAa30M MUHUCTEPCTBA TPyAa U COLMAIBHOM 3allUThl PocCUMCKOU
@enepauun ot 22.06.2015 Ne 386 «O0 yTBepxkAeHUU (OPMbI JOKYMEHTA,
NOJATBEPKAAIOLIETO ClEelHAIbHOE 00y4YeHHue COOaKu-NPOBOJHUKA, W TOPSAKA €ro
BBIJIAYD).

2.14.3. TpeboBaHUsI B 4aCTH OOECIEUEHUs TOCTYMHOCTH JJisl UHBAJIUIOB OOBEKTOB, B
KOTOPBIX OCYILIECTBIISIETCS MPEAOCTABICHUE MYHHIIMNAIBHON YCIYyTH, U CPEJCTB,
UCIIOJB3YEMbIX MPU MNPEIOCTABICHUU MYHUIUIIAIBHOW YCIYTd, KOTOPbIE YKa3aHbl B
noanyHkTax 1 — 4 mynkra 2.14.2. aAMHUHUCTPAaTUBHOIO PErJIAMEHTA, MPUMEHSIIOTCSA K



00BEKTaM U CPEJICTBAM, BBEICHHBIM B IKCIUTYaTAI[MIO WU MPOILIEIIINM MOIEPHHU3AIIHIO,
pexkoHcTpykLuto nocne 1 urons 2016 roxa.

2.15. [lokazaTenu NOCTYMHOCTH U KadyecTBAa MYHHUIMIAIBHOM YCIYrd, B TOM 4YHUCIE
KOJIMYECTBO  B3aUMOJCUCTBUN  3asgBUTENE C  JOJDKHOCTHBIMM  JIMLIAMU  TIPU
NPEIOCTAaBICHUU MYHHUIIMNAIBHOU YCIYTH U UX HPOJOJIKUTEIBHOCTH, BO3MOKHOCTH
NOJIy4eHUs UH(POPMAIUHU O XO€ MPEA0CTABICHUS MyHUITUTIATBHON YCITYTH, B TOM YKCIIE
C MCIOJIb30BaHHEM MH(GOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH, BO3MOKHOCTh
MO0 HEBO3MOKHOCTh MOJYUYECHUS] MYHUIIMNAIBHOW YCIYTM B MHOTO(YHKIIMOHAIIBHOM
[IEHTPE MPEIOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIyT (B TOM YHCIIE B
MOJIHOM 00BEME), B JTIOOOM TEPPUTOPUATEHOM MOPa3AeICHIUN OpraHa UCTIOJIHUTEIHHO
paclopsiAUTEILHOTO OpraHa MECTHOTO CaMOYIpaBleHUs, MO BBIOOPY 3asBHUTENS
(3KCTEppUTOPUANIBHBIN  MPUHIMM), TOCPEACTBOM 3ampoca O MPEJOCTaBICHUU
HECKOJBKMX  TOCYJAapCTBEHHbIX WU (WJN) MYHULUNAIBHBIX ~ YCIYT B
MHOTO(YHKITHOHATBHBIX LHEHTpPaxX MPEI0CTaBICHUS roCyJapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT, MPEIyCMOTPEHHOTO cratbel 15.1 @PenepanbHOro 3akoHa
No210-®D3 (KoMITIEKCHBIH 3a1poc)

2.15.1. TlokazarensMu JOCTYITHOCTH MPEAOCTABICHUS MYHULUIAIBHON YyCIyTd
SBJISIFOTCSL:

PaCIIOJIOKCHHOCTD IIOMCIICHHA, B KOTOPOM BCACTCA IIPUCM, BblIa49a IOKYMCHTOB B
30HC JOCTYITHOCTHU 06IHGCTBGHHOI‘O TPaHCIIOPTAa,

HaJIN4Huc HGO6XOIIHMOFO KOJIMYCCTBaAa CIICOUAIMCTOB, a TaKXKC HOMGHIGHHﬁ, B
KOTOPBIX OCYIICCTBIIACTCA IIPUCM JOKYMCHTOB OT 3aHBHTeHeﬁ;

HaJu4Me HWcYepnbIBatOlel HHPopManuu o crnocobax, MOpsSAKE U CpPOKax
MPEAOCTABICHUS MYHULMNAIBHOM YCIyrM Ha WH(OPMAMOHHBIX CTEHIax, EauHOM
noprane, PecnyOnukanckom nopranie, 0puiruaIbHOM CaiiTe MyHULMIIAJBbHOTO PaiioHa;

OKa3aHHe MOMOIIY UHBAIUAAM B IIPEOO0JIEHUN 0apbepoB, MEIAIOLIUX MOTYyYEHUIO
VMMM YCIIyT HApaBHE C APYTUMH JIMLIAMH.

2.15.2. Iloka3aTensiMu KauecTBa MPEAOCTABICHNSI MyHUIIMITAJIbHON YCIIYTH SIBIISIEOTCS:
1) cobmroicHrEe CPOKOB MTPHEMa M pacCMOTPEHHSI IOKYMEHTOB;
2) coOJroIeHHe CpOKa MOJTYYCHUs Pe3ysibTaTa MyHUIIMIIAIEHON YCITyTH;

3) orcyTcTBHE 00OCHOBAHHBIX JKajI00 Ha HAPYIICHHS aJIMUHUCTPATHBHOIO PErIaMEHTa,
COBepIlIeHHbIE paboTHHKaMu Oprana;

4) KOTMYECTBO B3aMMOJICHCTBUN 3asBUTENS C JODKHOCTHBIMH Juiamu (0e3 yuera
KOHCYJIbTALN):

B3auMoJielicTBUe 3asBUTENss C paborHukamu Oprana wim  MOI[ npu
MPENOCTAaBJICHUA MYHULMNAIBHOM  YCIyTM  OCYLIECTBIIIETCS OJIWH pa3 IIpHU
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B clIy4yae HEOOXOAMMOCTH IOJY4YEHMsI pe3ysibTaTa MpPeNOCTaBICHUS
MyHUIMNaabHOU ycinyru B Oprane wim MOL] B popMme sx3eMIuisipa 3JI€KTPOHHOTO
JOKyMeHTa Ha OyMa)>KHOM HOCHUTEJE.

[TpoaomKUTENBPHOCTh OJHOIO B3aMMOJCUCTBUSL 3asfBUTENS C JOJDKHOCTHBIMHU
JULAMU TPU MPEIOCTABICHUN MYHUILIMITAIIbHOW YCIYTH HE MPEBBIIIAET 15 MUHYT.



3asBUTENb BIOPaBe OIEHUTh KAYECTBO MPEAOCTABICHUS MyHUIIUNIAIBHON YCIYTH C
MOMOIIBIO YCTPOWCTB TIOJBIDKHOW PaaUOTENC(POHHONW CBSI3U, C HCIHOJb30BAaHUEM
PecnyOnnkaHCcKoOro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmanus o Xoje NperocTaBiICHUS MYHUIIMNIATBHOM YCIYTH MOXET OBbITh
MOJIy4eHa 3asBUTEJEM B JIMYHOM KabunHere Ha ExuHom moprane, PecmyOiukaHckoM
nopraie, B Oprane, M®II.

2.15.4. TlpenocraBiieHHE MYHHUITUTIATLHON YCIYTH OCYIIECTBIIICTCS B iro0oM M®I] mo
BBIOOPY 3asBUTENSI HE3aBUCUMO OT MECTa €ro KUTEJIbCTBA WM MecTa (DAKTUUECKOTO
npoxkuBaHus  (rpeObiBaHus) Ha  TeppuTopun  Pecnybmukum  Tartapctan  mo
AKCTEPPUTOPUATILHOMY ITPUHIIUITY.

MyHunumnangpHas yeiryra B COCTaBe KOMILUIEKCHOTO 3aIIpOca HE NMPEA0CTaBIISETCS.

2.16. Vable TpeGoBaHMs, B TOM UYHMCJIE€ YYUTHIBAIOIIHNE OCOOEHHOCTH MPEIOCTABICHUS
MYHHIIMIIAJBHOW YCAYTH MO SKCTEPPUTOPUATBLHOMY TMpUHLUIY (B cllydae, €cliu
MYHHIIMIIATIbHAS YCIIyra TPEIOCTABIISACTCS MO JKCTEPPUTOPHATBLHOMY NPUHIUIY) H
0COOEHHOCTH MPEAOCTABICHNUS] MYHULIUITAIbHON YCITYTU B 3JIEKTPOHHOM (hopme

2.16.1. Ilpu npeocTaBiIeHUN MyHUIIUIIATBLHOM YCIIYTH B DJIEKTPOHHOM (popme 3asBUTEITH
BIIPABE:

1) mony4nTh WHGOPMAIMIO O TMOPSIKE W CPOKaxX MPEAOCTABICHHUS MYHHUIUITAIbLHON
yCIIyTH, pa3MeleHnyto Ha Equnom nopraine, PecryOnnkanckoM moprare;

2) Io/1aTh 3asBJICHUE O MPEAOCTABICHUN MYHUIIMIIAIEHOW YCIYTH U MHBIC IOKYMEHTHI,
HEOOXOAUMBIE JJIsl TPEAOCTaBICHUS MYHHULMIAIbHOW YCIYyrd, B TOM YHUCIE
JOKYMEHTBI U HH(OPMAIUIO, AIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHHM C ITyHKTOM 7.2 yactu | crateu 16 ®enepanpHoro 3akona Ne 210-P3, ¢
MCIOJIb30BaHueEM PecryOmnnkaHckoro noprania;

3) NOMyYHTh CBEIEHUS O XOJAC BBINOJHEHHS 3asBICHUA O MPEIOCTABICHUH
MYHUIUINIATBHON YCIIYTH, TOJAHHBIX B 3JIEKTPOHHOM (hopMmeE;

4) OCYIICCTBUTH OLCHKY Ka4CCTBa IIPCA0CTABICHUA MYHHHHHaHBHOﬁ YCIIyTH;

5)nony4ynTh pe3yabTar MPEAOCTABICHUS MYHUIUIAIBHOW ycoyrd B (opme
JJIEKTPOHHOI'O IOKYMEHTA;

6) mogath jxajgo0y Ha perieHue u jaerictBue (OesmeiictBue) OpraHa, a TaKkKe €ro
JOJKHOCTHBIX JIMI[, MYHUIIUIIAJBHBIX CIY>KaIllUX TOCPEACTBOM PecmyOinkaHcKoro
noprana, nopTaia ¢eaepalbHON TOCYIapCTBEHHONW HWH(GOPMAIIMOHHONW CHUCTEMBI,
o0ecreunBaroIIei mporecc 10cy1e0HOTo (BHECYIeOHOTO) 00KATTOBAHUS PEIICHUN U
nencTBuil (0e31elCTBHS), COBEPIICHHBIX TIPU MPEIOCTABICHUN TOCYJAPCTBEHHBIX H
MYHUIUMAIBHBIX YCIYT OpraHamMH, MPeIOCTaBISIIOIIUMH TOCY/IapCTBEHHBIE W
MYHULIUNAIBHBIE YCIYTH, WX JOJKHOCTHBIMHU JIMIIAMH, TOCYJIapCTBEHHBIMU H
MYHUILIATTATBHBIMH CITYKaITAMH.

2.16.2. dopmupoBaHue 3asBJICHUA OCYIIECTBIISIETCS TMOCPEACTBOM  3aMOJIHECHUSA
AIEKTPOHHOM (HOpMBI 3asiBJIeHUs Ha PecryOimkaHckoM mopTayie 0e3 He0OXOIUMOCTH
JOTIOJIHUTEJIBHOM MOJIauu 3asBJICHUs B KaKON-TM00 UHOU popme.

2.16.3. Ilpu ¢popmupoBaHuy 3asBICHUS 00ECIICUNBACTCS:

1) BO3MOXHOCTh KOMHPOBAaHHS W COXPAHCHUs 3asBICHHUS W WHBIX JIOKyMEHTOB,
HEO0OXOAMMBIX JJIS1 IPEAOCTABIICHUS YCIYTH;



2) BO3MOXHOCTH 3aIIOJTHEHUSI HECKOJILKUMU 3asSBUTEIISIMU OJTHOM SJIEKTPOHHOUN (POPMEI
3asBIICHUS TpH OOpalleHUH 3a YCIyraMi, NpEANojaraloluMy HamnpaBieHHe
COBMECTHOI'0 3asIBJICHUS HECKOJIbKUMU 3asiBUTEIIAMU;

3) BO3MOXKHOCTh TI€YaTH Ha OyMaXKHOM HOCHUTEJIC KOMHU BJICKTPOHHOW (OPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJACHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAYCHUH B JIIO00H
MOMEHT MO JKEJIaHHIO TI0JIb30BaTelNisd, B TOM YHCIE MPU BOZHUKHOBEHUU OMIMOOK
BBOJla M BO3BpaTe JJisi MOBTOPHOTO BBOJIa 3HAYEHUI B DSJEKTPOHHYIO (opMmy
3asIBJICHUS;

5) 3amoyHEeHHEe IOJICH 3JICKTPOHHOW (OPMBI 3asBJICHHS J0 Hadalla BBOJA CBEICHHIA
3asBUTEJIEM C HCIOJb30BAaHUEM CBeleHMM, pa3MeinieHHbix B ECHUA, u cBeaeHui,
onyOJIMKOBAaHHBIX Ha PecnyOaukaHCKOM MopTalie, B 4aCcTH, Kacarollelcsl CBeICHUH,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UIACHTU(DUKAIINYN U ayTCHTU()HUKAITUH;

6) BO3MOXXHOCTh BEPHYTHCSI Ha JIFOOOW W3 JTAlOB 3alOJHCHUS JICKTPOHHON (POPMEI
3asiBJI€HUs O€3 NOTepU paHee BBEAECHHON HH(POPMALINH;

7) BO3MOKHOCTH JOCTYIIA 3asIBUTCIIS K PaHee IMOJaHHBIM UM 3asBIICHUSAM B TCUCHHUC HE
MEHEe OJIHOTO I'0J1a, a TaKKe YaCTUYHO C(POPMHUPOBAHHBIM 3asBJIICHUSM - B TCUCHUE
HE MeHee 3 MeCHIIEB.

2.16.4. 3anuch 3asButeneit Ha npuem B M®DI] (mamee - 3ammuch) OCYIIECTBISETCA
nocpenictBoM Pecriybinkanckoro noprana, Tenedona KoHTtakT-1ieHTpa MOILI.

3asBUTENIO0 MPEJOCTABISAETCS BO3MOXKHOCTh 3allUCU HA JIOObIE CBOOOJHBIE JIs
IpUeMa JaTy U BpeMs B IpeliesiaX YCTaHOBJICHHOTO B MHOTO()YHKIHOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha OMNpENEICHHYIO JaTy 3aKaHYMBAECTCS 3a CYTKU JI0 HACTYIUICHUS STOMN
JIaThI.

JIst ocyliecTBICHUS MpeABapUTEIbHON 3alUCH MOCPEACTBOM PecnyOInmKaHCcKoro
nopTajia 3asBUTENI0 HEOOXOAMMO yKa3aTh 3alpalliBaeMble CUCTEMOW JaHHbIE, B TOM
quclie:

dbamMunuio, UM, 0T4€CTBO (TIPU HATTUYHUH);
HOMeED TenedoHa;

aZipec AICKTPOHHOM MOUTHI (I10 JKEJIaHUIO);
KEJTaeMyI0 J1aTy ¥ BpeMs Ipuema.

B cnayyae HecooTBETCTBHUS CBEIEHHUH, KOTOpble COOOIIMII 3asBUTENb MpPH
IIPEABAPUTEIIBHON 3alIUCH, ITOKYMEHTaM, MPEACTABICHHBIM 3asABUTEIEM IIPU JINYHOM
IIpUEMeE, MPEABAPUTEIIbHAS 3aIMCh AHHYJIUPYETCS.

[Ipu ocyliecTBICHUH MPEABAPUTENILHON 3alliCHU  3asiBUTENI0 OOecreynBaeTcs
BO3MO>KHOCTh pacrieyaTaTh TaIOH-TIOATBEPKAeHUE. B ciyyae, eciiv 3asBUTEIb COOOIIUT
aZipec AIEKTPOHHOM MOYTHI, HA YKa3aHHBIN a/ipec TakXe HampaBiigeTcss HHPopMalus o
MOATBEPKJIECHUU TPENIBAPUTENbHON 3alliCU C yKa3aHUEM JaThbl, BPEMEHU U MecTa
npuema.



[Ipu ocymiecTBIEHUN NPEIBAPUTENBHON 3amUCH 3asBUTENb B 005S3aTE€IHLHOM
nopsiake nHGOPMUPYETCA O TOM, UTO IIPEABAPUTENbHAS 3alUCh aHHYJIUPYETCS B CiIydae
€ro HEsBKH I10 UCTEUEHUH |5 MUHYT C HA3HaYEHHOTO BPEMEHU NpHUEMA.

3asgBUTEIb B 11000€ BpCMs BIIPAaBC OTKA3aTbCA OT HpC,HBapHTeHBHOfI 3alllMCH.

3anpemaercss TpeOOBaTh OT 3asBUTEN COBEPILCHUS HWHBIX JCUCTBUH, KpoMe
MPOXOXKJIEHUS UICHTU(DUKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMM akTaMu Poccuiickoii ®enepanuu, ykasaHus LEId TpHeMa, a TaKxKe
NPEIOCTaBICHUSl CBEJICHUN, HEOOXOAMMBIX IS pacyeTa JIMTEIbHOCTH BPEMEHHOTO
MHTEpBaia, KOTOPbIA HEOOXO0AUMO 3a0pOHUPOBATH JIJISl IpUEMA.

3. CocraB, 1OCIeI0BaTEILHOCTh M CPOKHY BBITIOJIHCHUS aIMUHUCTPATUBHBIX MPOIIEAYD,
TpeOOBaHMSI K TIOPSAIKY UX BBIMIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTH BBITIOJTHCHHUSI
aIMUHUCTPATUBHBIX TIPOLICTYP B AIEKTPOHHON (hopMe, a Takke 0OCOOCHHOCTH
BBITIOJTHCHHSI aIMUHUCTPATHBHBIX MPOIEAYP B MHOTO(DYHKITMOHATLHBIX IIEHTPaX

3.1. Onucanue NIOCJIEIOBATENBHOCTH JNEUCTBUI pu IIPEAOCTABIECHUN
MYHULMIIAJIBHON YCIYT!

3.1.1. [IpenocraBiieHne MYHUIIMNAIBHOM YCIYTM BKJIIOYaeT B ce0si  Cleayronue

aJIMUHUCTPATUBHBIC MIPOLICTYPHI:

1) KOHCYJIbTHPOBAHUE 3aBUTECIIS;

2) TPUHATHE U PACCMOTPEHHUE KOMIUIEKTA JOKYMEHTOB, ITPEICTABICHHBIX 3asIBUTEIICM;

3) HampaBJIeHHE MEKBEJIOMCTBCHHBIX 3alpOCOB B  OpraHbl, Y4YacTBYIONIUC B
MIPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moAroToBKa pe3ysibTaTa MyHUIIUIIATBHON YCIYTH;

5) BbIIaua (HampaBJICHHUE) 3asBUTEIIO PE3y/IbTaTa MyHHUIUIIAILHOW YCITYTH;

6) ucnpaBiieHUE TEXHUYECKHUX OIIMOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayalla BBIMOJIHEHUS ATMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
oOparieHue 3asBUTENS 10 BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM MYHUIIUIIATBHON
YCIIyTH.

JIOJDKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBITIOJIHEHUE
aIMUHUCTPATUBHOMN MPOLICAYPHI, SIBISETCS:

npu oOpaiennu 3asasurens B MOI — pabotnuk MOL];

npu obOpauieHuun 3asButenss B OpraH - cekperapb VCNOMHUTENBHOIO KOMHUTETA
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPATUThCA 3a KOHCYJIbTAllUEM O TOPSJAKE U CpOKax
MpeI0CTaBIICHUSI MyHUIIMNAIbHOM yeiayru B M®L] nnyHo 1 1o TenedoHy U 3JeKTPOHHOM
IIOYTE.

PaGotHuk M®I] KOHCYNBbTHpPYET 3asBHUTENsA, B TOM YHCIE TIO COCTaBy, (Gopme
MPEJICTABISIEMOM TOKYMEHTAUH U APYTUM BOIPOCAM JJIsl TMOJyYEHUS] MyHULIUIAIbHOU
YCIyTH.



3asgBUTENIb MOXET TMOJYyYUTh MHPOPMAIMIO O TMOPSJAKE MPEIOCTABICHUS
MYHHIIMIIAJIBHON yciyru Ha odunuansHoM caiitte ML http://mfcl6.tatarstan.ru.

A,Z[MI/IHI/ICTpaTI/IBHBIe npoucaypbl, YCTAaHABJIMBACMBIC HACTOAIIMM ITIYHKTOM,
BBIIIOJIHATOTCA B ICHD O6paHIeHI/I$I 3asABUTCIIA.

PesynbraTaMu  BBINOJMHEHUS ~ QJAMUHUCTPATUBHBIX  IPOUEAYpP  SBISIOTCS:
KOHCYJIbTaIIMSI TIO COCTaBY, (hopMe MPEACTABISIEMOM TOKYMEHTALUU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM JUIsI TOJTYYEHUS MYHUIIUIIAIBHON YCIyTH.

3.2.3. 3asBuTens BOpaBe oOpatutbess B Opran mo TeneoHy U AJIEKTPOHHOM ModTe, a
TaKKe TMOJIYYUTh KOHCYyJbTalMio Ha PecnyOnukanckom moprane, caiite Oprana o
MOPSIZIKE U CPOKAX MPEAOCTABICHUS MYHHUIIUTIIAIBHON YCIYTH, B TOM YHCJIE IO COCTaBY,
dbopMe mpencTaBiIsEeMON JAOKYMEHTAMM W JIPYTAM BOIpPOCaM I TOJIYYEHUS
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 332 KOHCYJIBTUPOBAHNE HH()OPMUPYET 3asIBUTEIIS
B COOTBETCTBUU C TPeOOBAaHUAMH ITyHKTA 1.3.4 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucayphl, YCTaHaBJINBACMBbIC HaCTOAIIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUC TPCX pa60t11/1x I[HGﬁ CO IHA IIOCTYILICHUA O6paH1€HI/I}I.

PGBYJ'IBTaTaMI/I BBIIIOJTHCHUA AIMUHHUCTPATUBHBIX IIPOLCAYP ABJIAIOTCA: KOHCYJIbTAlUHU
10  COCTaBy, (1)0pM€ HpG,Z[CTaBHHeMOﬁ AOKYMCHTAllMKM KW  APYIUM  BOIIpOCaM,
HCO6XOI[I/IMLIM AJIA ITOJIYYCHHA MYHHHHHaHLHOﬁ YCIYIH.

3.3. HpI/IHHTI/IG H paCCMOTPCHUC KOMIIJICKTAa JTOKYMCHTOB, IIPCACTABJICHHBIX 3asABUTCIICM

3.3.1. IIpueM DOKYMEHTOB JJis MPEIOCTABICHHUSI MyHULIUNIAIIBHOW yciayru uyepe3 MOL]
WM yaaneHHoe padbouyee mecto MODLI.

3.3.1.1. 3asBurens (mpeacraButens 3asBuTens) oOpamaercss B M®IL[ ¢ 3ampocoMm o
MPEA0CTABICHUN MYHULUIIAILHON YCIYTH U TIPEJICTABIISET JOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aIMUHUCTPATUBHOI'O PETIIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUIN:
oIpesesnsieT NpeaMeT 0OpalleHus;
YAOCTOBEPSET JIUUYHOCTh 3aABUTEIS;
IPOBOJUT MPOBEPKY MOJHOMOYH JIMIA, TIOAIOIIETO TOKYMEHTHI;

IIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE
2.5 aIMMHUCTPATUBHOT'O PETIAMEHTA;

3amoHSAET MMEKTPOHHYIO hopmy 3asBieHuss B AUC MOI];

MIpU MPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aJIMHUHUCTPATUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCUTEJIE, OCYIIECTBIIICT CKAHUPOBAHUE TIPEICTABICHHBIX
JOKYMEHTOB;

pacnieuartsiBaet 3asaBieHue u3 AUC MOLJ;
nepeaacT 3asiBUTEIIO Ha IPOBEPKY U MOANKMCAHUE;
NOCJIE MOANKUCAHUS CKaHUPYET noanucannoe 3aasienue B AUC MOLI;

3arpykaer B AVIC M®L] nokymMeHThI, IPEACTABICHHbIE B 3JIEKTPOHHOU (popme miu
AJNIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (OPMHUPYET 3JIEKTPOHHOE
1EN0;



BO3BpAILAET MOANUCAHHOE 3asBJIICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;
BBIJIACT 3asBUTEIII0 PACIIMCKY B IPUEME JOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHBIe npoucaypnbl, YCTAHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHATOTCA B ICHD 06pameHH51 3asABUTCIIA.

PC3YJIBTaTaMI/I BBIIIOJIHCHUSA aAMHUHUCTPATHUBHBIX IIPOLCAYP ABJIAIOTCA: T'OTOBOC K
OTIIPaBKC 3aABJICHHUC U ITAKCT JOKYMCHTOB.

3.3.1.3. PabotHuk M®I] HampapisieT MakeT JTOKYMEHTOB, NMPUHSATHIX OT 3asBUTENS B
Opran B 35eKTpOHHOM PopMe (B cOCTaBe MAKETOB JEKTPOHHBIX JI€1) B TEUEHHUE OHOTO
pabodero JHS CO JHS OOpalleHHsI 3asBUTENS B CTPYKTYpHOE moapasaencHiue MOLI.

Pe3ynpraTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLIETYP SBISIOTCA: 3asIBJICHUE U
MAKeT JOKYMEHTOB (3JEKTPOHHOE [I€J0), HampaBieHHble B OpraH, HOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. [IpueM OKyMEHTOB JUIS IPEIOCTABICHUS MYHULIMIIATbHON YCIYTH B 3JIEKTPOHHOU
dhopme yepes PecniyOnukaHCKui mopTat.

3.3.2.1. 3agBuTenp N8 NOAAYM 3asBICHUS B JJIEKTPOHHOW (hOpME BBINOJIHSIET
CJICIYIOIINUE JECUCTBUA:

BBIIIOJHACT aBTOPU3ALIUIO,
OTKPBIBACT (1)OpMy QJICKTPOHHOI'O 3aABJICHUA;

3aI10JIHACT (bOpMy QJICKTPOHHOI'O 3ajABJICHHA, BKIIIOYAIOITYIO CBCACHU A, HGO6XOI[I/IMI>IG
1 00s13aTCIbHBIC I IIPCAOCTAaBJICHUA MYHHHHHaHBHOﬁ YCIYIu,

NPUKPEIUISIET JOKYMEHTBI B OJEKTPOHHOW (opMe WM BJICKTPOHHBIE O00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

MOATBEPKIAAET (PAKT O3HAKOMIIEHHS M COTJIaCUs C YCIOBUSMH U TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH B JJIEKTPOHHOH (QopMme (yCTaHAaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (POPME AJIEKTPOHHOTO 3asBICHMUS);

MOATBEPKIAET  JIOCTOBEPHOCTh  COOOILEHHBIX  CBEIEHUU  (yCTaHABIIMBAET
COOTBETCTBYIOILYI0 OTMETKY B ()OpPME IEKTPOHHOT'O 3asBJICHUS);

OTIIPaBJISIET 3allOJIHEHHOE JJIEKTPOHHOE 3asiBICHHE (HAXXUMAEeT COOTBETCTBYIOIIYIO
KHOIIKY B (hopMe DIIEKTPOHHOTO 3asBJICHMS);

AJIEKTPOHHOE 3asBJICHUE TMOAMUCHIBACTCS B COOTBETCTBUU C TPEOOBAHUAMH IMyHKTA
2.5.3 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

MOJTy4aeT YBEIOMJICHHE 00 OTIPABKE AJICKTPOHHOTO 3asBICHHUSI.

dopmaTHO-JIOrHYecKas MpoBepKa CHOPMUPOBAHHOTO 3asABIICHUSI OCYLIECTBIIAETCS
MIOCJIC 3aITOJTHCHHUSI 3asIBUTENIEM KaXKI0TO U3 TI0JIeH SJIEKTPOHHOM (hopMbl 3asiBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3allOJIHEHHOIO TIOJIA JJIEKTPOHHOU (OpMBI  3asiBICHUS
3asIBUTEIb YBEAOMIIAETCS O XapaKTepe BBISIBICHHOW OLIMOKU U MOPSJIKE €€ YCTpaHEHUs
MOCPEJICTBOM MH(POPMALITMOHHOTO COOOIIEHHS] HEMOCPEACTBEHHO B 3JIEKTPOHHOU (popme
3asiBJICHUSI.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIMUM IYHKTOM,
BBITIOJTHSIFOTCS B JIEHb OOpaIleHUs 3asIBUTEIIS.



PesynpraramMmu  BBINOJIHEHWS ~ aJAMUHUCTPATUBHBIX  OPOUEAYP  SBISIOTCA:
ANEKTPOHHOE €0, HampaBiieHHOe B OpraH MOCPEACTBOM CHUCTEMbBI 3JIEKTPOHHOIO
B3aUMO/IEUCTBUSL.

3.3.3. PaccmoTpenue koMIieKkTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHOoBaHMEM Hayaja BBINOJHEHUS AJMUHHUCTPATHUBHON MPOUEAYPHI SBISETCS
NOCTYIUJICHUE 3asBJICHUS] M HMHBIX JOKYMEHTOB, HEOOXOJUMBIX ISl MPEIOCTaBICHUS
MYHHUIIUTIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIUIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 3a  BBITIOJHEHUE
aIMUHUCTPATUBHON TIPOLICAYPHI SIBISETCS CeKpeTapb M CMOTHUTENIbHOr0O KOMHUTETa
CEIbCKOT0 TOCeNeHusl (fanee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM
JIOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JMLO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cly4ae
oOpatueHus 3asaBUTENA C 3asBIeHHEM B Oprax:

OTpeNIeIIIeT MPEeIMET O0palIcHus;
YCTaHABJIMBAET JTUYHOCTh 3asIBUTEIIS,
MPOBOJIUT MPOBEPKY MOJTHOMOYUM JIUIA, TOJAIOIIETO TOKYMEHTHI,

IIPOBOJUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITYHKTE
2.5 aIMHUHHUCTPATUBHOIO pErJIaMEHTa, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB  YCTAHOBJIEHHBIM TpeOOBaHUAM (Hajjexaiiee o(OpMIICHHE KON
JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX MOJYUCTOK, MPUIUCOK, 3aYEPKHYTHIX CJIOB H
MHBIX HE OTOBOPEHHBIX UCIIPABJICHHN );

3aMOoJHSAET  JJEKTPOHHYIO  (GopMy  3asBJIIEHHS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAYEHHOM [JIsl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT;

IIPU IPEIOCTABIEHUHU TOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.5 aAMHUHUCTPATUBHOIO
pernamMeHTa Ha OyMa)KHOM HOCHTEJIE, OCYLIECTBIIIET CKAHUPOBAHUE INPEACTABICHHBIX
JNOKYMEHTOB;

pacrneyaTbIBaeT 3asBJICHUE;
nepeaacT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;
NOCJI€ MOJMKUCAHUSI CKAHUPYET MNOJANMKMCAHHOE 3asBICHUE;

3arpy’Kaet B ABTOMAaTU3UPOBAHHYIO uH(})OpPMAITMOHHYIO CUCTEMY,
MPEIHA3HAYCHHYI0 [UJI1 OKAa3aHWsl TOCYJApCTBEHHBIX W MYHULMNAJIBHBIX YCIIYT
JIOKYMEHTBI, TPEJCTABJICHHBIE B JJICKTPOHHOW (OpME WM DJICKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JIETIO;

BO3BpAIllaeT MOANMMCAHHOE 3asBJICHUEC U OPUTHMHAIBI OyMaXKHBIX JIOKYMEHTOB
3asABUTECIIIO;

BbLJACT 3asABUTCIIIO PACIIMCKY B IPUEME JOKYMCHTOB.

B CIydac€ HaJIUu4dusd OCHOBaHUM AJIs1 OTKa3a B MMPpHUEME NOKYMCHTOB AOJDKHOCTHOC
JUOO, OTBCTCTBECHHOC 3a IIPUCM JOKYMCHTOB, YBCAOMIBICT 3adABUTCIIA O HAJIWMYHUH
HpCHSITCTBI/Iﬁ AJI1 Ipyu€Ma 3asdaBJICHUA W BO3BpaIlacT €My NOKYMCHTEI C O0OBSICHEHHEM
COACPIKaHNA BbIABJIICHHBIX OCHOBaHUM AJIs1 OTKa3a B IIPUEME JOKYMCHTOB.



3.3.3.3. JIOIKHOCTHOE JIMLIO0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, IIOCJIE MOCTYIICHUS
JOKYMEHTOB Ha PACCMOTPEHUE:!

PUCBAUBAET 3asBJICHUI0O HOMEP B COOTBETCTBUU C HOMEHKJIATYpOH A€l U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT MOCTYIUBIIKE JICKTPOHHBIE JIejia, B TOM YHCIIE MPUIIOKEHHBIE 3asBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (POpME U 2JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

IMPOBCPACT KOMIINICKTHOCTD, YUTACMOCTD JJICKTPOHHBIX O6p8,30B HJOKYMCHTOB;,

IpOBEpsICT COOIOZACHNUE YCIOBUN JEHCTBUTEIBHOCTH JJIEKTPOHHOW MOIIHCH,
nocpeacTBoM oOpamenuss k  EgumHomy mopramy (B ciydae, €cCiM  3asBUTEIIEM
MPEeICTaBICHbI AIIEKTPOHHBIE JTOKYMEHTBHI, MOJIMTMCAaHHBIC YCHJICHHOU
KBAJIM(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMUCHIO).

IIpn HaM4MKU OCHOBAHUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHHACTPAaTUBHOTO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIbHON YCIYTH.

B cmydae, ecaum B pe3ysbTare MPOBEPKU YCHIECHHON KBAIHM(PUIUPOBAHHOU
AJIEKTPOHHOM TMOANMCH BBIBIEHO HECOOIIOJCHUE YCJIOBUH €€ JEeWCTBUTEIbHOCTH,
IPOEKT peleHus: 00 OTKaze JOJDKEH cojliep:kaTh HMyHKThl cratbu 11 denepanpHOro
3akoHa Ne 63-D3, KOTOpBIE MTOCITYKUIM OCHOBAHUEM JUISI €70 IPUHSATHSL.

[Ipoekr pemeHus 00 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJIf
IIPEIOCTABIICHUSI MYHULIMTIATBHON YCIYTH, C YKa3aHWEM IPUYUH OTKa3a (B ciydae, eciu
OCHOBaHUS JUIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS
MYHULMIIATBHOM YCIIYTH, CBSI3aHbI C HAPYLIEHUEM YCTAHOBJIEHHBIX TPEOOBAHUI K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B NpHEME JOKYMEHTOB JIOJKHBI COJEpPKAaTh
MH(pOpMaALMI0O O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEIEHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEACHUS,
oopMJIEHBl C HAapyIIEHHEM YCTAHOBJIEHHBIX TpeOOBaHMI), HamNpaBigeTCs Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CoracoBanue MpoeKTa pemeHust 00 0TKa3e B MpUeMe TOKYMEHTOB, HEOOXOMMBIX
UL TPEAOCTABIICHUS MYHHULMIIAIBHOM  YCIyTH, OCYLIECTBISECTCS B  IOPSIKE,
MPEAYCMOTPEHHOM IYHKTOM 3.5.3 aAMUHHUCTPATUBHOIO PETJIAMEHTA.

B cmywae oOTCyTCTBHSI OCHOBaHWW JUIsi OTKa3a B IIPUEME JOKYMEHTOB,
MPENYCMOTPEHHBIX MyHKTOM 2.7.1 agMUHHUCTPAaTHBHOTO PErVIAMEHTAa, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TEYCHUE OJTHOTO pabOvero JHS CO JTHS
MOCTYIUICHUS 3asBJICHUSI, HAMPABJISET 3asBUTEIIO0, YKa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJIOMJIEHUE O TOCTYIUIEHUM 3aABJICHUS, COJIEPIKAIICE BXOASAUIMNA PETUCTPALIMOHHBIN
HOMEp 3asBJICHUA, JaTy MOJyYCHHsS 3asBJICHUSA, TepeyeHb HaUMEHOBaHUM (ailios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JIaTy IMOJYy4YE€HHUs pe3ysibTaTa MyHUIIMNAIbLHOU
YCIIYTH.

3.3.3.4. Hcnonnenwe mpoueayp, VykKazaHHeIx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPH HAIUYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MPETHA3HAYEHHON IJIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.



3.3.3.5. AIMHMHHCTpAaTHBHBIE NPOLEAYpPbI, yCTaHaBIMBaeMble MyHKTOM 3.3.3
aJIMUHHACTPATUBHOTO PETJIAMEHTA, BBHITIOJIHAIOTCS B TEUEHUE OJTHOTO PabOUero JHS CO THS
MOCTYIUJICHHUS 3as1BJICHUS Ha PAaCCMOTpEHHE.

PC3YJIBTaTaMI/I BBIIIOJIHCHUS aAMHUHHUCTPATUBHBIX IIPOUCAYP ABJIAKOTCA: HpHHSITBIﬁ
Ha PaCCMOTPCHUC KOMIUICKT TOKYMCHTOB HWJIM IIPOCKT PCHICHUA 00 oTkase B IIpUCMC
JOKYMCHTOB, H€O6XOI[I/IMI>IX L ITPEAOCTAaBJICHUA MYHHHHHaHLHOﬁ YCIIYI'H.

3.4. HaHpaBHCHI/Ie MCKBCAOMCTBCHHLIX 3aIllpOCOB B OpraHbl, Y4YaCTBYIOIIUC B
IMpcaoCTaBJIICHUN MYHHHHHaHLHOﬁ YCIyru

3.4.1. OcHoBaHMEM Hayaya BBIIIOJHEHUS AAMUHHCTPATUBHOW IMPOLELYpHl SIBISIETCA
MOJIy4Y€HHUE JODKHOCTHBIM JIMIOM (paOOTHHKOM), YIOJTHOMOYEHHBIM Ha BBIMIOJTHEHHE
aJIMUHUCTPATUBHON MIPOLEAYPHI, OT JOKHOCTHOTO JUIa (pabOTHUKA), OTBETCTBEHHOTO
3a IPUEM JOKYMEHTOB, IIPUHATHIX OT 3aABUTENSA JOKYMEHTOB.

JIOTKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHACTPATUBHOM MPOLEAYPHI, SABISETCA CEKpeTapb VICIOMHUTENBHOTO KOMHUTETa
CEJIbCKOT0 MOCeNeHus (Jajee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIIPaBICHUE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET U HAMNPABISIET B JJIEKTPOHHOU (hOpME MOCPEICTBOM CHUCTEMBbI
MEXBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJICHCTBUS (IIPU OTCYTCTBUU TEXHUUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMHM) 3alpoChl O TPEIOCTaBICHUU JTOKYMEHTOB U
CBEJICHUI, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.

AI[MI/IHI/ICTpaTI/IBHBIC npoucaypbl, YCTAaHABJIMBACMBIC HACTOAIIMM ITYHKTOM,
BBIIIOJIHAIOTCS B ICHD ITPUHATHA 3asBJICHUS HAa paCCMOTPCHHUC.

Pe3y.]'II::TaTaMI/I BBIITOJIHCHU A AJIMHUHUCTPATUBHBIX npoucayp SIBJISIFOTCH .
HallpaBJICHHBIC B OpraHbl BJIACTH U (I/IJ'II/I) NOoABCAOMCTBCHHBIC OpraHaM BJIACTH
opraHu3alnuy 3aIpoChl.

3.4.3. CnennanucThl TIOCTABIIMKOB JAHHBIX HAa OCHOBAHHWH 3aIllPOCOB, MOCTYIHBIINX
9yepe3 CUCTEMY MEXBEIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJICHCTBHUS, MPEIOCTABIISIFOT
3ampaiiMBaeMble JIOKYMEHTHI (MH(OpMAIMI0) WJIM HAMpaBisIOT YBEIOMJICHUS 00
OTCYTCTBUU JTIOKyMeHTa W (i) uH(pOpMaIlMu, HEOOXOAMMBIX IJIA MPEJOCTABICHHUS
MYHUITUTIATIBHOM YCIIYTH (J1ajiee — yBeIOMJICHHE 00 OTKa3e).

AJIMUHHUCTpPaTUBHBIE MPOILEAYpPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBIMIOJIHSIOTCS B TEYCHUE IISITH IHEW CO JTHS TOCTYIUIEHHUS MEKBEJOMCTBEHHOIO 3apoca
B OpraH WJIA OPTaHU3aIlHIo, MPEAOCTABIIAIONINE JOKYMEHT U WH()OPMAITUIO, €CITH WHBIC
CPOKM TMOATOTOBKM M HANpPaBJIECHHUS OTBETA HA MEXKBEIOMCTBEHHBIA 3ampoCc HE
YCTaHOBJICHbl  (efiepaIbHBIMU ~ 3aKOHAMH, TIpaBOBbIMH akTamu [IpaBuTenncTBa
Poccuiickoit ®denepaniuu U NpUHSATHIMH B COOTBETCTBUU C (PeAepalIbHBIMU 3aKOHAMU
HOPMAaTHUBHBIMH NIPaBOBbIMU akTaMu PecnyOnuku TaTapcTas.

Pe3ynbpTaTaMu BHIMOJHEHUS aIMUHUCTPATUBHBIX MPOLETYP SIBIASIOTCS: TOKYMEHTBI
(cBenmeHus), HEOOXOAMMBIE ISl TPEAOCTABICHUS MYHMUIIMIAIBLHON yCIYyru, JIHO00
yBeJlOMJIeHHEe 00 OTKa3e, HalpaBJICHHBIC JIOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HamnpaBJIeHUE MEKBEJIOMCTBEHHBIX 3aIIPOCOB.

3.44. JJoJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPaBICHUE MEXKBEIOMCTBEHHBIX
3aMpoCOB:



MOJTy4aeT 3ampaniuBaeMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO JJIEKTPOHHOTO
B3aUMOJICUCTBUSL JIOKYMEHTHI (CBEICHHsI), HEOOXOAMMBIC IS MPEIOCTABICHUS
MYHULIATIATBHON YCIYTH, 00 yBeJOoMIIeHHE 00 OTKa3e MpU OTCYTCTBHH JOKYMEHTA W
(wnm) uabOpPMAIUH;

IpY HAJTMYUKA OCHOBAHMM, PETyCMOTPEHHBIX TyHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periiaMeHTa, MOJIrOTaBIUBACT IMPOEKT pelieHusi 00 OTKa3ze B IMpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHOM YCITYTH.

[IpoekT pemenuss o0 oOTKaze B TNpHUEME JOKYMEHTOB, HEOOXOAMMBIX JUJIs
NpeI0CTaBIECHUS MyHUITUTIATBHON YCIIYTH, C YKa3aHUEM MPUYUH OTKa3a (B cllydae, eciu
OCHOBaHHUS [JIsl OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAUMBIX [JIs MPEAOCTABICHUS
MYHUITUTIATLHOMW YCIIYTH, CBSI3aHbI C HAPYIIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKYMEHTaM, OCHOBaHHUS JJisi OTKa3a B IpPUEME JOKYMEHTOB JIOJKHBI COJIEPKATh
nH(OpPMAIMI0O 0 HAUMEHOBAHHWH JOKYMEHTOB (MH(OpMAaIuu, CBEICHUI), KOTOPhIE HE
MPEJCTABIICHBI, COJIEPkKAT HEAOCTOBEpHbIE M (WJM) MPOTUBOPEUYUBHIE CBEICHUS,
obopMIIEHBl C HapYIICHHWEM YCTAHOBJICHHBIX TpeOOBaHUM), HaNpaBseTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TMOPSAKE ITOCPEACTBOM CHUCTEMBI BJIEKTPOHHOIO
JOKyMEHTO000pOTA.

CornacoBanue IMPOCKTA PCIICHUA 00 oTKa3e B IMpUCMC TOKYMCHTOB, HGO6XO,Z[I/IMI>IX
AL IpCaoCTaBJIICHUA MYHHHHHaJIBHOﬁ YCIYyIru, OCYHCCTBIKICTCA B IIOPAOKC,
npcaAyCMOTPpCHHOM IITYHKTOM 353 AIMUHHUCTPATHUBHOI'O PCTIIaMCHTA.

AI[MI/IHHCTpaTI/IBHBIe npoucaypnbl, YyYCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHDb ITOJTYYCHUSA CBCI[GHI/II)'I 10 MC)KBCAOMCTBCHHBIM 3alIpocCaM.

Pe3ynbTaTaMu BHIMOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SABISIOTCS: TOKYMEHTHI
(cBenmeHus), HEOOXOAUMBIC [Jii TPEAOCTABJICHUS MYHUIUMIMAIBHOW YCIYyTH, MPOEKT
peuieHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TMPEAOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3.4.5. UcnonHeHue npouenyp, ykazaHHbix B nyHkTax 3.4.2, 3.4.4 aqiMUHUCTPATUBHOIO
perjiamMeHTa, MNOpU HAJIUYUU TEXHUYECKOW BO3MOXKHOCTH  OCYIIECTBISAECTCS B
ABTOMATHYECKOM PEKHME C MCIOJb30BAHUEM aBTOMATH3UPOBAaHHON MHGOPMAIMOHHON
CHUCTEMBI, PEeTHA3HAYEHHOM JIJIs1 OKa3aHMS TOCYIapCTBEHHBIX U MyHUILIMTIIATIBHBIX YCIIYT,
B TOM YHCJIE C MOMEHTAa PErUCTpalliy 3asiBJICHUS B COOTBETCTBHUU C MyHKTOM 2.13
aIMUHUCTPATUBHOTO PEriaMeHTa.

3.4.6. MakcuMaJIbHBI CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO PETIaMeHTa, COCTABIISIET MSATh Pab0YNX JTHEH.

3.5. I[logroroBka pe3yiapTaTa MyHHUIUIIAJBHON YCIIYTH

3.5.1. OcHOBaHHMEM Hauajla BBIIOJHEHUS AJMUHHUCTPATHBHOM MPOLENYPHI SBISIETCS
MOCTYIUICHUE OT  JOJDKHOCTHOTO — JIMIIA, OTBETCTBEHHOI'O 3a  HalpaBJICHHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeACHHUM), HEOOXOJMMBIX A
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJIKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHHUCTPATUBHON
MPOLIEIYphl, SABISETCA ceKpeTaph VCMONMHUTENTbHOIO KOMHUTETA CEIbCKOrO MOCEICHUS
(mamee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IOATrOTOBKY pe3yibTaTa
MIPEAOCTABIEHUS MyHULIUMIIAIbHOU YCIIYTH).



3.5.2. JIoJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MOATOTOBKY Pe3yJibTaTa MNpe10CTaBICHUS
MYHULIMIAIBHOMN YCIIyTH:

paccMaTpuBaeT CHOPMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
PeI0CTaBICHUSI MyHUIIUTIATBHOU YCITYTH;

IIpX BBIABJIICHHUN OCHOBaHUM sl OTKa3a B IIPCHOCTABJICHUU MYHHHHHaHBHOﬁ
YCIYI', YKa3aHHBIX B ITYHKTC 2.8.2 AIMHUHUCTPATUBHOT'O PCIIIaMCHTA, IIOATOTABJINBACT
IMPOCKT PCIICHUA 00 oTKka3e B npcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIIYIT'H;

B CIIy4ae OTCYTCTBUS OCHOBAHHWH JJIA OTKa3a B NPEJOCTABICHUA MYHULMIIAIbHOU
YCIIyTH, IPELYCMOTPEHHBIX ITYHKTOM 2.8.2 aIMUHUCTPATUBHOTO PETIIAMEHTA, 110 UTOraM
paccMOTpEeHHsT JOKYMEHTOB, HEOOXOIMMBIX JJIsi TPEJOCTaBICHHUS MYHUIUNAIbHOMI
YCIIYTH, IOATOTABIMBAET MIPOEKT PE3YNIbTATa MPEIOCTABICHUS MYHHUIUIIAJBHON YCIYyTH
B COOTBETCTBUU C MOJAMYHKTOM | myHkTa 2.3.1 aAMMHUCTPATUBHOIO PErJIAMEHTA;

HaIpaBJIsIeT MOATOTOBJICHHBIN MPOCKT pe3yabpTara MPEA0CTaBIICHUSA
MYHULIMIATBHON YCIYTM Ha COIJIaCOBAaHHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AI[MI/IHHCTpaTI/IBHBIe npoucaypnbl, YyCTaHABJIMBACMBIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCA B TCUCHUC IBYX pa60q1/1x ,Z[Heﬁ.

Pe3ynbTaTaMu BBINOJHEHUS aIMHUHUCTPATUBHBIX MPOLIEAYD SBISIIOTCS: MPOEKT
perieHuss 00 OTKa3e B MPEIOCTaBICHUU MYHUIIMIAIBHON YCIYTH, TPOEKT PEIICHUS O
BbIJIaUu€ paspelieHus] Ha BCTYIUIEHHE B Opak HECOBEPUICHHOJIETHUM, JOCTUTIIUM
BO3pacTta 16 ner.

3.5.3. CormacoBaHne ¥ MNOAMNUCAHUE TNPOEKTAa pe3yibTara MOpPEAOCTABICHUS
MyHUIUNAIBHOM  yciayru (majiee — TPOEKThl JOKYMEHTOB)  OCYLIECTBISETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJAPA3JEICHUsI, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yibTaTa MYHUUMIAIBHOM  yciyrd, 3amecturenieM PykoBoautens Oprana,
PykoBomurenem Oprana.

IToaroroBiieHHBIE MPOEKTHI TOKYMEHTOB, UMEIOLIUE 3aMEYaHusl, BO3BPAILAIOTCS Ha
JI0pabOTKY JIUIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIIMIIAIbHON YCIYTH.
Ilocne ycrpaHeHus 3aMEuUaHUM IPOEKTHI JOKYMEHTOB IOBTOPHO IEPEAAOTCSA IS
COTrJIaCOBAHUS U MOJAIHUCAHMUS.

PykoBogutenr Oprana mnpu pacCMOTPEHHUU MPOEKTOB JOKYMEHTOB TMPOBEPSET
coOI0/IeHre aIMUHUCTPATUBHOTO PerJlaMeHTa I0JKHOCTHRIMY JTuiiamMu OpraHa B 4aCTH
CPOKOB BBITIOJTHEHUSI AJAMUHUCTPATUBHBIX TPOLEAYpP, HX TMOCIEAOBATEILHOCTH H
MOJIHOTHI, HAJIMYUS COTJIACOBAHWM YMOJHOMOYCHHBIX JOJKHOCTHBIX jui Oprana B
CUCTEME AJIEKTPOHHOTO JJOKYMEHTO000pOTa.

B ciywae BbIABIEHMS ~ HapylmIeHMHM B 4YacTH  CPOKOB  BBIIIOJIHEHUS
aIMUHHUCTPATUBHBIX NPOLEAYP, MX IOCIENOBATEIBHOCTH U IOJHOTHI PykoBOauTENH
Oprana MHULMHMPYET MPUBIICYEHUE K OTBETCTBEHHOCTH JIUL, JOIYCTUBIINX HAPYLICHHUS,
B COOTBETCTBUU C IMMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABJIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITIOJIHSIFOTCSL B T€YEHUE IBYX pab0OUMX JHEH.

Pe3ynbraramMu BINOTHEHNS aIMUHUCTPATUBHBIX IPOLEAYD ABISIOTCA: peLIeHHE 00
OTKa3e B MpueMe JOKYMEHTOB HEOOXOMUMBIX Ui MPEJOCTaBICHHUS MYHHUIIMUIAIbHOU
yCIIyTH, pelieHne 00 OTKa3ze B MPEIOCTABICHUH MYHHUIMNAIBHON yCIyTH, PEIICHHUE O



BbIIaue pa3pelieHus Ha BCTYIJICHME B Opak HECOBEPIICHHOJETHUM, IOCTHUTIINM
Bo3pacra 16 ner.

3.5.4. cnionHeHue npoueayp, yka3aHHbIX B myHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
periiaMeHTa, TMpu HaJUYUM TEXHUYECKOW BO3MOXKHOCTHU  OCYILECTBISAECTCS B
ABTOMATHYECKOM PEXUME C HUCIOIb30BAaHUEM aBTOMATHU3HPOBAHHON MH(POPMALIMOHHOM
CUCTEMBI, IPEeIHA3HAYCHHOMU /11 OKa3aHUsI TOCYAapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT.

MaxkcumManbHbIN CPOK BBIIIOJIHCHUA aIAMHWHHUCTPATUBHLIX IIPOOCAYP, YKA3aHHBIX B
ITYHKTC 3.5. AIMHUHHUCTPATUBHOI'O PCTIIaMCHTA, COCTABJIACT YCTBIPC pa6qux JHA.

3.6. Beiiaua (HanpaBiieHHe) 3asBUTEIIO PE3yJIbTaTa MyHUIIMIIATBHON YCIyTH

3.6.1. OcHoBaHMEM Hayajla BBINOJHEHUS AJIMUHUCTPATHUBHOW HPOLEIYPHI SBISIETCS
ITOJIyYEHHE TOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJHEHNE aIMUHUCTPATUBHON
IIPOLEAYPHI, TOKYMEHTA, IOATBEPKIAIOIIETO IPEAOCTABICHUE MYHULIUIIAIIBHON YCIYTH.

JIOJKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aJMHUHUCTPATUBHOU
MPOLIEIYPHl, SABISETCA CeKpeTaph VCIMONHUTENTbHOIO KOMHUTETA CEIbCKOrO IMOCEICHUS
(manee - TOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBiI€HUE) TOKYMEHTOB).

3.6.2. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIJauy (HampaBlIeHUE) JOKYMEHTOB:

oOecrneunBaeT PETUCTPALIIO 1 BHCCCHHUC CBC,Z[GHI/II;’I 0 PE3YIIbTATC IIPCAOCTABIICHUA
MYHHHHHaHBHOﬁ YCIYIH B IIOACUCTEMY BCACHUA JOKYMCHTAIINH aBTOMaTHSHPOBaHHOﬁ
HH(i)OpMaHHOHHOﬁ CHUCTCMBI, HpGHHa?:Ha‘-IGHHOﬁ ML OKazaHuA TOCYAAapCTBCHHBIX H
MYHHUIIUIIAJIBHBIX YCIIYT,

M3BEIACT 3asBUTEINA (€ro MPeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asBJICHUU, O
pe3yabpTare NPEAOCTABICHUS MYHULHUINAIBHOW YCIYTM U O BO3MOYKHOCTH IOJYYEHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIANAIBHON yciayru B Oprane wim B MOLI.

Hcnonuenne nmpoueayp nNpu HATMYUU TEXHUYECKOM BO3MOKHOCTH OCYIECTBIISIETCS
B aBTOMAaTMYECKOM  PEXUME €  UCIOJb30BaHMEM  ABTOMATU3MPOBAHHOU
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [JIs OKa3aHWUsl TOCYJAapCTBEHHBIX U
MYHULIMIAIbHBIX YCIYT.

AJIMUHUCTpPATUBHbIC TPOLIEAYPhI, YCTAHABJIMBAEMbIC HACTOSIIIIUM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHE OJHOTO padouero JHS CO JHS TOMANMHMCAHUSA JOKYMCHTA,
SIBJISTFOIIIETOCS pe3yJIbTaTOM MPEI0CTABIICHUS MYHHUIUTIAJIBHOM YCIYyTH,
YIOJTHOMOYCHHBIM JIOJKHOCTHBIM JInioM Oprana (Opranom).

PesynbraTaMy =~ BBINOJIHEHUSA ~ aJIMMHUCTPATUBHBIX  IPOLEAYpP  SBJIAIOTCH:
pasMelIeHUe CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULMIAIBHOW YCIYIH B
MH(GOPMALIMOHHBIX CUCTEMAX, U3BELICHUE 3asIBUTEINS (€r0 MPEJCTABUTENS) O Pe3yiIbTaTe
MPEAO0CTABIEHUS MyHUIIUTIAIBHOM YCIYTH M CIIOCO0aX €ro noxy4eHusl.

3.6.3. Ilopsaok BeIIaun (HampaBieHUsI) pe3ybTara MPEAOCTaBICHUS MYHHUIUIIATbHON
YCIIYTH:

3.6.3.1. Ilpu oOparmienuu 3asBUTENS 32 pe3yJbTaTOM MYyHULUNATbHON ycinyru B MOII,
pabotHuk M®II BblgaeT 3asBUTENIO0 PE3yJIbTaT MYHUIUMNAIBHOW ycIyru B (opme
DK3EMILIApA JJIEKTPOHHOTO JOKyMEHTa Ha OymaxHoM Hocutene. Ilo tpebGoBanuio
3aBUTEISI BMECTE C DK3EMIUIIPOM 3JIEKTPOHHOIO JOKyMEHTa Ha OyMa)KHOM HOCHTEJE
€My IPEIOCTABIIACTCS JK3EMIULP IEKTPOHHOTO JIOKYMEHTA ITyT€M €ro 3allMCu Ha
CbEMHBI HOCUTENb HH(DOPMALMM WM HAMpaBICHHUS HSK3EMIUISIpa 3JIEKTPOHHOTO



JOKYMEHTA IO BJEKTPOHHOW moute B aapec 3asButens. [Ipu 3ammcu Ha CheMHBIN
HOCHUTENh MH()OPMAIMU WM HATIPABICHUH SK3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJIEH JK3EMIULIP JJICKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE, TI0 DJICKTPOHHOW MOYTE MACHTUYHOCTH TAKOIO AK3EMILISApPA 3JIEKTPOHHOTO
JIOKYMEHTA IK3eMIUIAPY AJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJE 3aBepseTCs
YIOJIJHOMOYEHHBIM COTPYJIHHKOM C HCIIOJB30BAaHUEM YCUJICHHOM KBAIM(PHUIIMPOBAHHON
AJIEKTPOHHOM TMOIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLIEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TIOPAJIKE OYEPEIHOCTH, B JIEHb MPUOBITHS 3asBUTEIS B CPOKH,
YCTaHOBJICHHBIE periameHToM padotsl MODII.

Pe3synbpraramMu BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCS: (UKCALUS
dakTa BbLAAUM pe3yibpTaTa MPEAOCTaBICHUS MyHULUNanbHON ycayru B AUC MOI],
pe3yJabpTaT NpeIOCTABICHNUS MyHULUIIAIIBHOW YCIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpailleHUH 3asBUTENSI 3a PE3YyJIbTATOM MYHUIUMIIAJILHOW YCIYyTH 4epe3
PecnyOnukaHckuil mopTaj 3asBUTENIO B TMYHBIN KAOMHET aBTOMAaTUUECKU HAIIPaBIIsETCS
ANIEKTPOHHBI  00pa3 JIOKYMEHTa, SIBJSIIOLIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUTIATIBHOM YCIIYTH, TTOANMUCAHHBIA YCUIIEHHOM KBATU(MUIIMPOBAHHOM SJIEKTPOHHON
MOJMKUCHIO YIIOJTHOMOYEHHOTO A0KHOCTHOTO Juia Oprana (Opranom).

AJMUHUCTpaTUBHBIE TMPOLIEYpPbl, YCTaHAaBIMBAEMbIE HACTOSIIMM IIYHKTOM,
BBITIOJIHSIFOTCSL B JICHb TOJIUCAHUSl JIOKYMEHTA, MOATBEPKIAIOINIET0 MPEeI0CTaBICHUE
(0TKa3 B MPEJOCTABICHUN ) MYHUIIMITAIIbHON YCIYTH, YIIOJTHOMOYEHHBIM JIOHKHOCTHBIM
nutioM Oprana (Opradsom).

PesynpraramMu  BBIIOMHEHHWS] ~ aAMUHUCTPATHUBHBIX  MPOIENYp  SBISIOTCA:
HarpasjeHue (IpeloCTaBlIEHUE) C HCIOIb30BaHWEM PecnyOIuMKaHCKOro mnoprana
3asABUTEIIO IOKYMEHTA, TOATBEP K IA0IIETO MPEIOCTABICHNE MyHHUIIUITATLHON YCIYTH (B
TOM YHUCJI€ OTKA3 B MPEIOCTABICHUN MYHUIIUTIATLHON YCITYTH).

3.6.3.3. [Ipu oOpaieHuu 3asBUTENS 32 PE3yIbTATOM MYHHUIIMNAIBHOU ycayru B Opras,
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a BblJauy (HampaBJieHHE) JOKYMEHTOB, BbIIAET
3asBUTEIIO0 Pe3yibTaT MyHUUUNANbHON yciyru. [lo TpeGoBaHHIO 3asBUTENST BMECTE C
HK3EMILISIPOM FJIEKTPOHHOI'O JJOKYMEHTa Ha OyMa)KHOM HOCUTEJE €My NMPEeA0CTaBISeTCS
DK3EMIUISIP AJIEKTPOHHOIO JOKYMEHTAa IIyTEM €ro 3alucyd Ha ChEMHBIA HOCHUTEIb
MH($OpPMaLIMU UK HaIIPaBJICHUS SK3EMILISPA JJIEKTPOHHOTO IOKYMEHTA 10 3JIEKTPOHHOMN
IIOYTE B aJIPEC 3asBUTEIIS.

AJMUHHCTpAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSALIMM ITYHKTOM,
OCYUIECTBJISIOTCS B IOPSAJIKE OUEPETHOCTH, B ICHb IPUOBITHS 3asIBUTENS B COOTBETCTBUU
¢ [IpaBunamu BHyTpeHHEro Tpy10BOTO pacnopsiaka Oprana.

Pe3ynbTaToM BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: (UKcAIUs
(dakTa  BBIJAYM ~ pe3yjdbTara  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrH B
aBTOMATH3UPOBAHHOW WH(OPMAIIMOHHOM CHCTEME, MpeaHA3HAYEHHOW [JIs OKa3aHUs
FOCYJapCTBEHHBIX U MYHUIMIIAIbHBIX YCIIYT.

3.7. UcnipaBieHue TEXHUYECKUX OITUOOK

3.7.1. B cnyuae oOHapyXeHHs] TEXHUYECKON OMIMOKA B JOKYMEHTE, SIBIISIOIIEMCS
PE3yNhTATOM MYHUIIMIIATBLHOMN YCIYTH, 3aIBUTENb HanpaBiiseT B Opras:



3asBieHHe OO0 WCIpaBICHUH TEXHUYECKONM Oomuoku (mpuinoxenue Ne 5 k
HACTOSIIIEMY aIMUHUCTPATUBHOMY PEIJIAMEHTY);

JAOKYMCHT, BLI,HaHHBIﬁ 3asBUTCIIIO KaK pE3yjbTaT MYHHHHHaHBHOﬁ yCiyru, B
KOTOPOM COICPIKUTCA TCXHUYICCKAA OHII/I6K8,;

AJOKYMCHTBI, MMCHOINUC HOPHUAWYCCKYIO CUITYy, CBHUACTCILCTBYIOIIHC O HAJIWMYNUU
TEXHUYECKOM OITHOKHU.

3asgBieHHE 00 HCIIPABJICHUHU TEXHUYECKOM OIIMOKH B CBCACHHUAX, YKAa3aHHBIX B
JOKYMCHTC, ABJIIOIMCMCA PE3YJIbTATOM MYHHHHHaHBHOﬁ YCIYI'H, I1I0AaCTCA 3a1BUTCIICM
(YHOJIHOMO‘ICHHBIM HpGI[CTaBI/ITGJIeM) IIOYTOBBIM OTIIPABJICHHUCM (B TOM 4YHCIIC C

MCIIOJIb30BaHUEM D3JICKTPOHHOM MOUTHI), OO0 Yepe3 PecrmyOnukaHckuil mopTan wid
M®II.

3.7.2. I0JZKHOCTHOE JIMI0, OTBETCTBEHHOE 32 IPUEM IOKYMEHTOB, OCYLIECTBIISAET IPUEM
3asBJICHUs OO0 WCIPABICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBIICHUE C
MPUWIOKEHHBIMHU JJOKYMEHTaMU U MEPEIAET UX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AI[MI/IHHCTpaTI/IBHBIe npoucaypnbl, YyCTaHABJIMBACMBIC HACTOAIIKUM IIYHKTOM,
BBIITOJIHAOTCA B TCUCHHUEC OJHOI'O pa6oqer0 AHA C JaThl PCTUCTPAlINH 3asIBJICHUA.

Pe3ynbraTaMu BBITIOJIHEHHS aIMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: TPUHITOE U
3apETUCTPUPOBAHHOE 3asIBJICHUE, HANPABICHHOE HA PAaCCMOTPEHHUE AOKHOCTHOMY
JUILY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JINIIO, OTBETCTBEHHOE 32 00pabOTKY JOKYMEHTOB, pacCMaTpPUBAECT
JOKYMEHTHI U B LIEJISIX BHECCHUS WCTIPABIICHUHA B JJOKYMEHT, SBJISIOMIUNACS PE3yIbTaTOM
MPETOCTaBICHUS MYHUITUTIATEHOM YCIIyTH, OCYITIECTBIISIET MIPOIICTYPHI,
MPEAYCMOTPEHHBIC IMYHKTOM 3.5 aJAMUHUCTPATHBHOTO pErjaMeHTa, W  BBITACT
WCITPaBJICHHBIA JOKYMEHT 3asBUTEIIO (YITOTHOMOYSHHOMY MPEICTABUTEIIO) TUIHO MO
POCTIHICh C HW3BATHEM Yy 3asBUTENS (YIMOJTHOMOYEHHOTO IPEICTABUTENS) OpPUTHHAJIA
JTOKyMEHTa, B KOTOPOM COJCPKUTCS TEXHUYECKas OIMMOKa, WM HaIpaBiseT B aapec
3asIBUTEJIS TMOYTOBBIM OTIIPABICHUEM (ITOCPEICTBOM JJICKTPOHHOM IMOYTHI) MUCHMO O
BO3MOKHOCTH TIONyYEHHUS JTOKyMEHTa TpH mpeaoctaBieHur B OpraHn opuruHaia
JIOKYMEHTa, B KOTOPOM COJIEP>KUTCS TEXHUYECKask OIIMOKa.

AJIMUHHCTpATUBHBIC TPOLEAYpPHl, YCTaHABJIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYCHUE ABYX pabOUYUX JHEHW IOCjIC OOHApPY)KEHHS TEXHUYCCKOMN
OIIMOKH WIIH ITOJTyYEHHUS OT JIF000T0 3aMHTEPECOBAHHOTO JINIIA 3asBJICHUS O TOMYIICHHOMN
OIINOKE.

Pe3ynbTaTaMu BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEYP SBIISAIOTCS: BbIAAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.

4. TTopsaok ¥ GOpMBI KOHTPOJIS 32 IPEIOCTABICHUEM MYHUIIMNIAIBHONU YCIIYTH

4.1. Tlopsitok OCYHIECTBJIEHUSI TEKYIIETO KOHTPOJIA 3a COOJOJIEHUEM U MCIOJHEHUEM
OTBETCTBEHHBIMU  JIOJDKHOCTHBIMHM  JIMLIAMH  TOJIOXKEHUH  aJMUHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIIMBAIOUIMX TPEOOBAHUS K
MPEAOCTABICHNIO MYHULIUTIAIbHON YCIYTH, a TaKKe MPUHITHEM UMU PELICHUN

KoHTponp 3a MONHOTONM M KayeCTBOM IPENOCTABICHUS MYHMIUIIAJIBHOW YCIYTH
BKJIIOYAET B ce0s BBISIBJICHUE U yCTpaHEHHE HApYIICHUN MpaB 3asiBUTEINICH, TPOBEICHHIE



MPOBEPOK  COONIOACHUS TPOIEAYpP MNPEJOCTABICHUS MYHUIIMIIAIBLHON  YCIIYTH,
MOATOTOBKY pelIeHni Ha AeicTBuUs (0e37eiiCTBIE) JOIKHOCTHBIX JIUIT OpTraHa MECTHOTO
CaMOyIpaBJICHUA.

cDOpMaMH KOHTPOJIA 3a CO6JII-OI[€HI/IGM HUCITIOJIHCHUA aIMUHUCTPATUBHBIX ITPOUCAYP
SABJIAIOTCA:

1) mpoBepka H COIJIACOBAaHHUE MPOCKTOB JOKYMEHTOB [0 IPEIOCTABICHUIO
MYHUIUTIATBHON YCIIYTH;

2) IMPOBOAUMBIC B YCTAHOBJICHHOM ITOPAAKC IIPOBCPKU BCACHUA ACIOIIPOU3BOACTBA,

3) npoBeneHUE B YCTAHOBJICHHOM TOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
MpoLEIyp MPEAOCTABICHHUS] MyHULIUITAIbHON YCITYTH.

B mensx Tekymero KOHTPOJSI MCHOJB3YIOTCS CBEACHHS, HWMEIOIIUEecs B
AJIIEKTPOHHOM 0a3e TaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U TUChbMEHHAs
uH(pOpMaIUs TODKHOCTHBIX JIMII, OCYIIECTBISIONINX BHIMOJHEHUE aJIMUHUCTPATUBHBIX
MPOLEAYD, )KYypHAIBI ydeTa COOTBETCTBYIOUINX JOKYMEHTOB M JPYTHE CBEICHUSI.

JUist ocyliecTBIEHUs] KOHTPOJISL 32 COBEPLUICHUEM JEHCTBUN MPHU MPEIOCTABICHUN
MYHUILIMIIAJbHOW YCIYIM M TPUHATUU PEIIEHUH PYKOBOAMTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEIACTABISAIOTCS  CIPaBKM O  PE3ysibTarax MpPEeJOCTaBICHUS
MYHUIIMIIAJIBHON yCITyTH.

O ciydasix ¥ IpUYMHAX HapyLIEHUS CPOKOB, NIOCJIEOBATEIBHOCTA U COJEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYpP [JOJDKHOCTHBIE JIHMIIAa HEMENJECHHO HH(POPMUPYIOT
PYKOBOAUTENS OpraHa, IPEJOCTaBIAIOIIETO0 MYHMIMIIAIBHYIO YCIYyry, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIECHUN.

Texkyuii  KOHTpPOJIb 3a  COOJIOJICHHEM  MOCIEJOBATEIbHOCTH  JICUCTBUH,
OTNPENCIICHHBIX  QJIMUHUCTPATUBHBIMM  TPOIEAypaMH IO  MPEIOCTABICHUIO
MYHULIMOATBHON YCIYTH, OCYIIECTBIISCTCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYyMIpaBJI€HUS, OTBETCTBEHHBIM 3a OpraHu3anuio paboThl 1O
MPEAOCTABICHUIO MYHUIIMIIATBHON YCIIYTH, HAaYAJIBHUKOM OT/EJa, OCYIIECTBIISIIOIIETO
OpraHu3alrio paboThl O MPEIOCTABICHUIO MYHULIMTIATIBHON YCITYTH.

IlepeyeHb  OOMKHOCTHBIX  JIML, OCYIIECTBIAIOIIMX  TEKYIIMH  KOHTPOJIb,
YCTAaHABIIUBACTCS IOJIOKEHUSIMUA O CTPYKTYPHBIX IOAPA3ACIICHUSIX OpPraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMU PETJIaMEHTAMM.

4.2. ITopssnoK ¥ NMEPUOJAUYHOCTD OCYILECTBICHHS INIAHOBBIX U BHEIUIAHOBBIX IPOBEPOK
IIOJTHOTHI ¥ Ka4€CTBA IIPEAOCTABICHUS MyHULIMIIAIBHON YCIYTH, B TOM YHUCJIE TIOPSAIOK U
(OpMBI KOHTPOJIS 33 IOJTHOTOM M Kaue€CTBOM NMPEAOCTaBICHHUSI MyHUIIUIIATILHON yCIIyTH

4.2.1. KOoHTpoJb 32 MOJTHOTOM U KAYECTBOM MPEAOCTABICHNUS] MyHUIUITAJbHON YCIYTH

OCYILECTBIISAETCS B OpMax:

1) mpoBeneHwMsI TPOBEPOK;

2) paccMOTpeHUs KKajlo0 3asBUTENCH Ha neicTBus (Oe3nericTBre) OpraHa, a TakxKe Ux
JTOJKHOCTHBIX JIULI, MyHUIIUNATBHBIX CITyXKaIIHX.

4.2.2. B uensx oCylecTBICHU KOHTPOJIS 3a MOJIHOTOM M KaueCTBOM MPEI0CTABICHUS
MYHULIMOAIBHON YCIYTH NPOBOJATCS TIAHOBBIE U BHEILIAHOBBIE MTPOBEpKHU. [lopsanok u
MEPUOANYHOCTH OCYIIECTBICHUS TJIAHOBBIX MPOBEPOK YCTAHABIMBAETCS MIJIAHOM
pabotel Oprana. [Ipu mpoBepke MOTYT paccMaTprUBaTHCS BCE BOMPOCHI, CBSI3aHHBIE C



MIPEAOCTABICHUEM MYHULIUITAIIBHON yCIIyTry (KOMILJIEKCHBIE TPOBEPKN ), MIIA OTAEIIbHBIN
BOITPOC, CBSI3aHHBIH C MPEJOCTABICHUEM MYHULIMIIAIIBHON YCIyTH (TEMaTUYECKHE
npoBepkH). [IpoBepka Takke MOKET MPOBOJAUTHCS MO0 KOHKPETHOM sKasio0e 3asBUTEIIS.

4.2.3. BHemiaHoBbI€ TPOBEPKH MPOBOASTCS B CBSA3M C MPOBEPKOM yCTpaHEHHUS paHee
BBISIBJICHHBIX HAPYIIEHUN a]IMUHUCTPATUBHOTO PETIaMeHTa, a TAKXKE B cllydae
MOJIy4EeHHUS JKallo0 3asiBUTeNel Ha neiictBus (Oe3aeiictBue) Oprana, a Takxke ux
JOJKHOCTHBIX JIUII, MyHUITUTATBHBIX CITyKaIIHX.

4.2.4. Pe3ynbTarhl NpoBEpKH 0(GOPMIISIIOTCSL B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MIPEJIOKEHHUS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTbH JIOJ>KHOCTHBIX JIUI] OpraHa, MpeAoCTaBISIONIET0 MyHUIIUTATbHYIO
YCIIYTY, 32 pelIeHHs U JehicTBUs (Oe3eHCTBIE), MPUHUMAEMbIC (OCYIIECTBIISIEMBIC) MU
B XO0JI€ MPEI0CTABICHUSI MyHULIUTIAIIBHOW YCIyTH

ITo pe3ynpTaram MpoOBEACHHBIX MPOBEPOK B CIydae BBISBICHUS HApYILICHUI IpaB
3asBUTEJIC BUHOBHBIE JIUIIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATENLCTBOM Poccuiickoit denepann.

PykoBoauTenh OpraHa MECTHOTO CaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPCHUE 3asBIICHHM.

PykoBoauTensb (3aMeCcTUTENh PYKOBOJUTENS ) CTPYKTYPHOTO TOJIpa3/IeJIeHUs] OpraHa
MECTHOTO CaMOYTPABIICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIK)
HEHaJIe)Kalllee BHITIOJIHEHUE aMUHUCTPATUBHBIX JEHCTBUN, YKa3aHHBIX B paszjene 3
aMUHUCTPATUBHOTO pErJIaMEHTA.

JIOJDKHOCTHBIE JIWIIA U UHBIE MYHULIMNIATIBHBIE CIYXKAIIUE 34 PEIICHUS U JEeUCTBUS
(6e3nelicTBue), mnpuUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJI€  MPEIOCTaBICHUS
MYHULIUTATBHON YCIIYTH, HECyT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIIKE.

4.4, TTonoxxeHus, XapakTepu3ymIue TpeOOBaHUS K MOPSAKY M (opmMaM KOHTPOJIS 3a
MPEAOCTABICHUEM MYHHUIMIAIBHONW YCIYTHM, B TOM YHUCJIE CO CTOPOHBI IpaxkIaH, MX
00bEIMHEHUH U OpraHu3alui

KonTpoms 3a npenocraBieHnEM MyHULIMIAIBHOM YCIYTH CO CTOPOHBI TPAaXKJIaH, UX
OObEIMHEHUH W  OpraHu3alui, OCYHIECTBISETCS  MOCPEICTBOM  OTKPBITOCTH
JNEATEIPHOCTH  OpraHa  MECTHOrO  CaMOYIIPaBJIEHUs  NPU  OPEAOCTABICHUU
MYHUIIUTIATBHOM YCIIYTH, TIOYYEeHHUS TTOJTHON, aKTyaJIbHON M JOCTOBEPHOU MH(MOpMAIuu
O TIOPSIIKE TPETOCTABICHUS MYHMIIMIAIBHONW YCIYyTH U BO3MOXKHOCTU JOCYIEOHOTO
paccMOTpeHusi oOpaieHnid (kajio0) B MpoIlecce MPEIOCTABICHUS MYHHIUTAIBHON
YCIyTH.

5. locyneOnspiii  (BHeCYeOHBIN) TMOPSAIOK O0XaJIOBaHUSI pEUIeHUH W JACHCTBUIMA
(Oe3neiicTBus) oprasa, PEI0CTaBISIOLIETO MYHUIUTATBHYIO YCIIYTY,
MHOTO(YHKIIMOHAILHOTO LEHTpa Mpe10CTaBICHUS rocyJapCTBEHHBIX u
MYHULIMNAIbHBIX YCIIYT, OpPraHU3alnii, yka3aHHbIX B yacTu 1.1 crateu 16 denepanbHoro
3akoHa No210-d3, a Takke MX TOKHOCTHBIX JIMI, MYHUIMOAIbHBIX CIIYXKAIIHUX,
pPabOTHUKOB

5.1. 3asgBUTENM MMEIOT MPABO Ha OOKAJOBaHHE B JOCYJCOHOM MOPAIKE PEIICHUN U
neiictBuil  (06e3aeicTBUA) OpraHa, NPEJOCTaBISAIONIEI0 MYHULUNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMLIA  OpraHa, NOPEeAOCTABISIONIETO  MYHULHINAIBHYIO — YCIYTY,



MYHULIMIAIBHOTO  CIYXKAIllETO,  PYKOBOAMUTENS  OpraHa,  MPeIOoCTaBIISIIOLIETO
MYHULIMIATbHYIO yCIIyTYy, MHOTO(]YHKITHOHATEHOTO LEHTpa, paboTHHKa
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPa, OpTraHU3alMi, MPelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTEIIb MOXKET O6paTHTI>C}I C }KaHO60fI, B TOM 49HCJIC B CIICAYIOIIHUX CIIYyUadgX:

1) HapylIeHHE cpoKa PErHCTpalMy 3ampoca O TMPEAOCTABICHUM MYHHUIUIAIBLHON
YCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHEe CpOKa MPEOCTaBICHUSI MyHHIIMTIAIILHOW yCIyrd. B ykazaHHOM cirydae
nocyneOHoe (BHecyleOHOE) O0O0KaJOBaHUE 3asgBUTEIEM PEIICHUN U JeHCTBUI
(Oe3neiicTBu) MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IEHTpa  BO3MOXKHO B Cllydyae, €cld  Ha
MHOTO(YHKIIMOHATBHBIN 1LIEHTp, perieHuss u JedcTBus (0e3aeiicTBUe) KOTOpPOro
00XaJIyIOTCSl, BO3JIOXKEHA (YHKIMS IO MPEAOCTaBICHUIO COOTBETCTBYIOLIUX
MYHULIUNIAIBHBIX YCIYT B MOJHOM 0O0BEME B MOPSAKE, ONPEAEIEHHOM 4YacThio 1.3
cratbu 16 @enepanbHoro 3axkona Ne 210-P3;

3) TpeboBaHue y 3asBHUTEIS JOKYMEHTOB MM WHGpOpMAKUU JTHOO OCYIIECTBICHHS
JNEUCTBUN, TPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE HPEIyCMOTPEHO
HOPMAaTUMBHBIMM MNpPaBOBbIMU akTamu Poccuiickot denepanny, HOPMAaTUBHBIMHU
npaBoBbIMH akTamu Pecriybnuku TatapcTad, MyHUITUTIATbHBIMUA IPABOBBIMUA aKTaMU
JUISL TPEAOCTABJIEHUS MYHULIUNIATBHOM YCIIYTH;

4) oTka3 B TpUEME JIOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOpPMAaTUBHBIMHM IPaBOBbIMU akTamMu Poccuiickoit ®enepauvu, HOPMaTUBHBIMU
npaBoBbIMU akTamu PecryOnuku Tarapctan, MyHUIIMTIAIbHBIMU TPABOBBIMH aKTaMU
JUTS IPEOCTABJICHHUS] MYHULIMITAJIBHOM YCITYTH, y 3asBUTEIIS;

5) oTka3 B TpPEAOCTABJIICHUM MYHHIIMIIATBHON YCIIYTH, €CIIM OCHOBAHHS OTKa3a He
penyCMOTPEHbI (eepaIbHBIMU 3aKOHAMHU U TIPUHSITHIMA B COOTBETCTBUU C HUMU
WHBIMU HOPMAaTUBHBIMHU NIPAaBOBBIMU akTamu Poccuiickon @enepanuu, 3aKOHAMU U
UHBIMM  HOPMATHBHBIMH  TIpaBOBbIMM  akTamu  PecmyOmmku — Tarapcran,
MYHHUIIUTIATHHBIMA TPABOBBIMU aKTaMu. B yka3aHHOM ciydae JocyaeOHoe
(BHecyneOHOe) o0XajloBaHUE 3asiBUTENIEM pelleHUM u JedcTBuil (0e3aeicTBUs)
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa, pabOTHHKAa MHOTO(QpYHKIMOHAIBHOIO LIEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO()YHKIIMOHAJIBHBIN [IEHTP, PEIICHUS U JTEeHCTBUS
(6e3meiicTBHE) KOTOPOTO O0KAIYIOTCS, BO3JIOKEHA (PYHKITUS TIO MPEAOCTaBIICHUIO
COOTBETCTBYIOIIUX MYHHUIMNAIbHBIX YCIYr B TIOJHOM OOBEME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHUE C 3asIBUTENIS MTPH MPEAOCTABICHUH MYHUIIUIATILHON YCITYTH IJIaThI, HE
MPENYCMOTPEHHOM HOPMATUBHBIMM IMPABOBbIMHU akTamu Poccurickor Denepanuu,
HOPMAaTUBHBIMM TMPABOBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHUIIUIAIbHBIMU
MIPaBOBBIMU aKTaMHU;

7) oTka3 opraHa, MPeIOCTABISIONIET0 MYHHIIUIIATBHYIO YCIYTY, HODKHOCTHOTO JIUIA
OpraHa, NpPeJOCTaBISIOIEI0 MYHULMUIAIbHYIO YCIYTy, MHOTO(QYHKIHOHAJIHLHOTO
LIEHTpA, paboTHUKa MHOTO()YHKITHOHATEHOTO LEHTpA, OpraHu3alui,



8)

9)

npeaycMOTpeHHbIX 4acThio 1.1 ctateu 16 @enepanbuoro 3akona Ne 210-D3, wnu ux
pPabOTHUKOB B UCHPABIICHUU JIOMYIICHHBIX MU ONEYATOK U OIIMOOK B BBIJIAHHBIX B
pe3ynbTaTe NpeI0CTaBIECHUS MYHULIMITAIbHON YCIIYTH JOKYMEHTaX JIn00 HapylIeHUe
YCTAaHOBJICHHOTO CpOKa TaKUX HcCHpaBiieHUd. B ykazaHHOM ciydae nocyneOHoe
(BHecyneOHoe) o0XajJoBaHHUE 3asBHUTENIEM peIIeHUM MU JedcTBuil (0e371erCTBHSA)
MHOTO(YHKITMOHATBHOTO IIEHTPa, pabOTHUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B CTy4yae, €ClIi Ha MHOTO(YHKIIMOHATBHBIN LEHTP, PEIICHUS U ACHCTBUS
(Oe3nelicTBHE) KOTOPOTO 00XKAMYIOTCSI, BO3JIOKEHA (PYHKIIHS MO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIAYr B TIOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;
HapyluIeHUE Cpoka WIM TOpsSAKa BbIJAYM JIOKYMEHTOB [0 pe3yJibTaTaM
pPeI0CTaBICHUSI MyHUIIUTIATBHOM YCITYTH;

MIPUOCTAHOBJIEHUE TMPEAOCTABICHUS MYHULMUIIAIBHON YCIYTd, €CIM OCHOBAHHUA
MPUOCTAHOBIICHUSI HE MPEAYCMOTpPEHBI (efepaabHbIMUA 3aKOHAMH W MPUHSATHIMU B
COOTBETCTBHUH C HUMH WHBIMH HOPMAaTHUBHBIMH MPAaBOBBIMU akTamu Poccuiickoii
denepanun, 3aKOHAMU ¥ WHBIMH HOPMAaTUBHBIMH MIPABOBBIMU akTamu PecrmyOnuku
Tarapcran, MyHUIUMTIAJBHBIMH TPABOBHIMU aKTaMU. B  yka3aHHOM cilydae
nocyneoHoe (BHecyaeOHOE) OOXKaloBaHUE 3asBUTEIEM PEIICHUNH H JeHCTBUI
(Oe3neticTBus) MHOTO(YHKIIMOHAIBHOTO LEHTpa, paboTHUKA
MHOTO(DYHKIIMOHAJIbBHOTO ~ LIEHTpa  BO3MOXHO B CJyyae, €clIM  Ha
MHOTO(DYHKIIMOHAJIHBIN LIEHTp, pElIeHUuss M JelcTBUs (0Oe31eHCTBHUE) KOTOPOTro
00XayrTcs, BO3JIOKEHAa (QYHKUUS IO MPEIOCTABICHUIO COOTBETCTBYIOLIUX
MYHUIUINAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAKE, ONPENEIEHHOM YacThio 1.3
cratbu 16 @eaepanbHoro 3akoHa Ne 210-03.

10) TpcOoBaHMe Yy 3asgBUTEIsSI MPH MPEIOCTABICHUHM MYHHUIMIIAIBHON YCIIyTH

JIOKYMEHTOB WUJIM MH(POPMAIIUU, OTCYTCTBUE U (UJTH) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPU MEPBOHAYATHHOM OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTST  TIPEIOCTaBICHUS MYHUIMTIATBHOW  YCIyrd, Jaub0 B MPEIOCTABICHHUH
MYHUITUTIAJIBHOW YCITyTH, 32 UCKIIOUCHUEM CITy4aeB, IPETYCMOTPEHHBIX ITyHKTOM 4
yactu | crarem 7 ®epepanpHoro 3axkoHa Ne 210-d3. B ykazaHHOM ciydae
nocynedHoe (BHecyaeOHOE) OOKaJlOBaHWE 3asBUTEICM PCIICHUN W JeHCTBHUI
(6e3nericTBuS) MHOT'0(YHKIITHOHATFHOTO LIEHTpA, paboTHHKa
MHOTO(DYHKIITMOHAJILHOTO ~ IIEHTpa  BO3MOXHO B CJly4yae, €ClIM  Ha
MHOTO()YHKITMOHAJILHBIN IIEHTp, pelieHuss W JehcTBus (Oe31eiCTBUE) KOTOPOTO
00XKaTyrOTCs, BO3JIOKCHa QYHKIHUS TIO0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B MOJHOM 00bEME B MOPSAKE, ONpPEIeIeHHOM YacThio 1.3
cratbu 16 @enepanpHoro 3akoHa Ne 210-D3.

5.2. JKamoba momaercs B THUChMEHHOW ¢GopMe Ha OyMaXHOM HOCHUTENE, B
ANEKTPOHHON (opMe B OpraH, MNPEIOCTABISIIONIUN MYHHUIIUNAIBHYIO YCIYTY,
MHOTO()YHKITMOHABHBIN IEHTp JIMO0 B COOTBETCTBYIOIIUI OpraH rocyJapCTBEHHOM
BJIACTH, SIBIISIONIMICS ydpeauTeeM MHOTO(YHKIIMOHAIBLHOTO IIeHTpa (Janee -
yupeauTeNb MHOTO(QYHKIIMOHAIBHOTO IIEHTpa), a Takke B OpraHu3aluu,



npeaycMoTpeHHble yactbio 1.1 cratem 16 ®enepansHoro 3akona Ne 210-@3.
Kanober Ha pemeHuss u JeWcTBUA (Oe3leMCTBHE) PYKOBOAMTENS OpraHa,
PEIOCTABISIONIEr0 MYHUIIMITAJIBHYIO YCIYTY, MOJAIOTCS B BBILIECTOSIIUNA OpraH
(mpu ero Hamuuuu) JKMOO B clydyae €ro OTCYTCTBUSI PaccMaTpUBaIOTCS
HEMOCPEJICTBEHHO PYKOBOAUTENIEM OpraHa, MPEJOCTABIISIIONIETO MYHHUIIMIAIBHYIO
ycayry. JKamobsl Ha pemieHus u - jAeiictBus  (Oe3nelicTBue) pabOOTHHKA
MHOTO(YHKITHOHATIBHOTO HEHTpa MOJIAl0TCSA PYKOBOJMTEIIO 3TOTO
MHOTO(YHKITMOHAILHOTO TIeHTpa. JKaoOs! Ha pereHus u aencTBus (6e3aeiicTrre)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS YUPEIUTENI0 MHOTO()YHKIIMOHAIBHOTO
[EHTpa WIH JOJKHOCTHOMY JIUILY, YIOJHOMOYEHHOMY HOPMATHBHBIM IPABOBBIM
akToM PecniyOnuku Tartapcran. JKanoOwsl Ha pemieHus u AeicTBHs (Oe31elcTBHIE)
pabOTHUKOB OpraHu3alui, NpeaycMOTPEHHBIX YacThio 1.1 cratbu 16 deaepanbHOTO
3akoHa Ne 210-P3, nomaroTcs pyKOBOIUTENSAM dTHX OpPraHU3alH.

Kanoba na pemenust u aedctBusi (Oe3aelCTBUE) OpraHa, MPEIOCTaBISIONIETO
MYHULUNAIBHYIO  YCIYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJoCTaBIISIOLIErO
MYHULUNAIBHYIO YCIYry, MYHULMIAJIBHOIO CIIYXAaIlero, PyKOBOAMUTENS OpraHa,
MPEA0CTABIISIONIET0 MyHUIIUNAIBHYIO YCIYTY, MOXKET ObITh HAIIPABJICHA IO TIOYTE, YEPE3
MHOTO()YHKITMOHAJIbHBII LEHTD, C UCIIOJIb30BAaHUEM MH(}OpMaAIMOHHO-
TEJIEeKOMMYHUKaUMOHHOM cetu  «MHTepHeT», oOQuUIMaIbHOTO caiiTa Oprasa,
NPEIOCTABIAIOIEIO  MyHUIUNAIbHYIO  yciayry, EnmHoro  moprama  nmbo
PecnyOnmkanckoro nopraia, MHGOPMAIMOHHON CUCTEMBI TOCYEOHOT0 00KaI0BaHus, a
TaK)K€ MOXKET OBbITh MPUHATA MPHU JTUYHOM IpueMe 3asiButens. JKanoba Ha pernieHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATLHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPa MOKET OBITh HAaNpaBJIeHa 1o M0YTe, C UCIIOIb30BaHUEM
MH(}OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHOro caira
MHOTO()YHKIIMOHAJILHOTO LIeHTpa, EnnHoro noprana nubo PecnyOnukaHckoro noprana,
MH(OPMAIIMOHHON CUCTEMBI 10CY1€0HOTr0 00KaJoBaHus, a TAKKE MOXKET OBITh TPUHSTA
Npu JIMYHOM mpueme 3asuteis. Kajmoba Ha pemieHuss u aedctBust (Oe3neiicTBUe)
OpraHM3alnl, IPeTyCMOTPEHHBIX YacThio 1.1 crateu 16 denepanbHoro 3axkona Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBlieHA MO MOYTE, C MCIOJb30BaHUEM
UH()OPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTH «UHTepHeT», o(pUIMaTbHBIX CalTOB
ATUX opraHuzanuii, Enunoro noprana 6o Pecrybinkanckoro moprania, a Takske MOXKET
OBITH MIPUHSATA TIPU JIUIHOM MPUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaUMEHOBaHWUE  OpraHa,  MOPEJAOCTABISIIONIETO  MYHUIMIAIBHYIO  YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPeaoCTaBIISIONIEr0 MYHULIUIIAIBHYIO YCIyTy, 100
MYHUIIUIATBHOTO CITY’KaIlero, MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTEIS
u (unm) pabOTHUKA, OpraHu3aluii, MpeaycCMOTpeHHbIX 4YacTbio 1.1 crtateu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenei u (1) pabOTHUKOB, PEIICHUS
U aeicTBus (6e371eiCTBIE) KOTOPHIX 00KaTyIOTCS;

2) paMmimio, uMs, OTYeCTBO (TOCIEHEE - HPH HAIUYUHU), CBEICHUS O MECTe
KUTEJIbCTBA 3asBUTENS - (PU3NYECKOTO JIHIIa TM00 HAaMMEHOBaHHE, CBEJICHUS O MECTE
HaxOXJEHUsSl 3asBUTEN - IOPUIAMYECKOrO JMLA, a Takke Homep (Homepa)



KOHTaKkTHOTO TenedoHa, aapec (aapeca) SICKTPOHHOW MOYTH (MPH HATWYUHU) H
MOYTOBBIN a/ipec, M0 KOTOPHIM JAOJIKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBegeHuss 00 oOOXalyeMbIX peEIICHHSX MW JaelcTBusX (Oe3lelicTBHM) OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIbHYIO YCIYTY, JOJDKHOCTHOTO JIMIIa Oprasa,
PEIOCTABISIONIEr0 MyHUITUTIATBHYIO YCIYTY, JIMOO MYHULIMIIAILHOTO CIIY>KAllleTo,
MHOTO(YHKIIMOHAJIBHOTO LEHTpa, paOOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OopraHu3aluii, NpeIycMOTpeHHbIX YyacThio 1.1 ctateu 16 denepanbHOro 3akoHa Ne
210-®3, nx pabOTHUKOB;

4) 10BOMBI, HA OCHOBAaHHH KOTOPBIX 3asBUTENb HE COTJIACEH C PEUICHUEM U JCHCTBUEM
(OGe3nmeiicTBUEM)  opraHa,  MPEAOCTABIAIONIETO  MYHUUUIAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpTraHa, MPeA0CTaBISIONIET0 MYHUIMIIAIBHYIO YCIYTY, JIMOO
MYHHUIIUIAIBHOTO  CIYXAIIero, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pabOTHUKA
MHOTO(DYHKIITMOHAJIBHOTO LEHTpa, OpraHu3aluii, NpeayCMOTPEHHbIX 4YacThio 1.1
ctateu 16 @enepanpHoro 3akoHa Ne 210-D3, ux paOOTHUKOB.  3asiBUTEIEM MOTYT
OBITh MPEACTABIEHbl JOKYMEHTHl (IIPM HAJIWYUH), MOJITBEPKIAIONINE JOBOIbI
3asiBUTEIN, JINOO UX KOIIHH.

5.4. IloctynuBuias >kanoda MOAJIEKUT PETUCTPALIMU B CPOK HE MO3/AHEE paboyero aHs,
CJIEYIOILETO 3a JHEM MOCTYIUICHUS.

5.5. JKanoba, nmoctynuBlas B OpraH, MPEeAOCTaBISAIOMIMA MYHULMIAIBHYIO YCIYTY,
MHOTO(YHKITMOHAJIBHBIN I[EHTP, YUYPEAUTEI0 MHOTO(YHKIIMOHAIBHOTO IIEHTpa, B
OpraHu3alyu, TpeaycMOTpeHHbIC YacThio 1.1 crateu 16 denepanbHoro 3akona Ne 210-
@3, 100 BBIECTOSMMK OpraH (MpPU €ro HAIWYUH), MOMJICKHUT PACCMOTPEHUIO B
TEeUEHUE MATHAAIATH PabodYnX AHEH CO JIHA €€ PEeruCTpalliu, a B cliydae 00KalloBaHUs
OTKa3a OpraHa, IpeI0CTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY, MHOTOQYHKIIMOHATILHOTO
LIEHTpa, OPraHU3alMi, IPeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHOTO 3aKOHA
No 210-®3, B nmpueMe JOKyMEHTOB Yy 3asBUTENsI JTUOO B HMCIPABICHUU JTOMYIIEHHBIX
OTeYaToK W OIMOOK WJIM B Clydae 00KaJloBaHUSI HapyUIEHUs] YCTAHOBJIEHHOI'O CPOKa
TaKUX UCIPABJICHUM - B TCUCHHE MSATHU pabOUUX JHEN CO THS €€ PEeTUCTPALUH.

5.6. Tlo pesynpTaTaM pacCMOTPEHHS KajdoObl MPUHUMAETCS OJHO M3 CIEIYIOIIUX

pelIeHuit:

1) >xanoba ymoBJIETBOpPSETCS, B TOM YHCIE B (pOpME OTMEHBI MPUHSATOTO PEIICHHUS,
WCIIPABJICHUS JOMYIICHHBIX ONEYaTOK M OWIMOOK B BBIJIAHHBIX B pE3yibTaTe
MIPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JEHEKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMH akTamu Poccuiickorn denepannn, HOpMAaTUBHBIMU IPABOBBIMU aKTaMHU
PecnyOnuku TaTtapctan, MyHUIIMTIAIBHBIMUA PABOBBIMU aKTAMH;

2) B YIOBJICTBOPECHUU JKAIOOBI OTKA3bIBACTCS.

He mo3nHee nHs, cleayromiero 3a JHEM NPHHSATHS pPEIICHHs, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3aABUTEII0 B NMHUCBMEHHOW (OpME M IO KEITAHUIO 3asBUTEI B
ANIEKTPOHHOH (opMe HampaBiseTCs MOTHBHPOBAHHBIM OTBET O pe3yJbTarax
PacCMOTPEHUSI JKAJIOOBI.



5.7. B cnyyae npu3HaHUs *Kano0bl MOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asBUTEIIIO
O pe3yabTaTax pPAcCMOTPEHUs KajoObl gaercss wuHGOpMaus O JACUCTBUSX,
OCYILIECTBIISIEMBIX ~ OPTraHOM,  NIPEJAOCTABISAIONIMM  MYHULIMOAIBHYIO  YCIYTY,
MHOT'O(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alue, mpeaycMOTpeHHON JacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1e1s1X HE3aMEIJIUTEIILHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUH MPU OKa3aHWH MYHHITUTIATBHON YCIYTH, a TaKKe MIPUHOCATCS
M3BUHEHHMS 3a JOCTaBJICHHbBIE HEY00CTBA M yKa3bIBaeTCs MH(OpMAILMA O JadbHEUIIINX
NEHUCTBUSAX, KOTOpPhIE HEOOXOIWMO COBEPIIMTh 3asBUTEII0 B LEIAX MOJYYCHHUS
MYHUIIUTTATHBHON YCITYTH.

5.8. B cnyyae mnpusHaHuUS KaIOObl HE MOMJIEKAIIEH YAOBIETBOPEHUID B OTBETE
3agBUTENII0O O PE3yJbTaTaX pPACCMOTPEHUs >KAIOObI [JAIOTCS apryMEHTHUPOBAHHBIE
pPa3bACHEHHS] O NPUYMHAX IPUHATOTO PEUIEHUS, a TaKkKe MHGpOpMauus O MOPSAKE
00’KajI0BaHUs IPUHITOTO PELICHUS.

5.9. B ciy4yae ycTaHOBJIEHUS B XOJ€ WM TO pe3yjbTaTaM PAacCMOTPEHUS KajloObl
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYUIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU TI0 PACCMOTPEHHUIO Kajoo,
HE3aMEeINTEIbHO HAIPABIIIOT UMEIOLIUECS MaTEPUAIIBI B OpraHbl IPOKYPATYPHI.



IIpunoxenue Ne 1

K AZIMUHUCTPATUBHOMY PErIaMEHTY
MPEI0CTABIICHUS MYHUIIUTIAILHOM
YCIIYTH MO BblJjau€ pa3penieHus Ha
BCTYIUICHHE B Opak
HECOBEPIICHHOJIETHUM, TOCTUTIIIUM
BO3pacta 16 ner

®dopma

(bnank oprana, mpe10CTaBISAIOIIET0 MYHUIIMTIAIIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC!

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIHIEHUE

oT No

Paccmotpes Bamie 3asBiieHue ot Ne U [IpUjaraemele K
HEMY JOKYMEHTHI, YIIOJIJHOMOYEHHBIM OPraHOM
MPUHSATO PELIEHUE O

JlononHuTENbHAS HHPOPMALIHS

CBepneHust 06 aNeKTpoOHHOWM noanmcu

JomxkHoctHOE nuto (OPHO)

(moxnuCh YIOIHOMOYEHHOTO JOJKHOCTHOTO JIMLA OpTraHa)



[Tpunoxenue Ne 2
K AZIMUHUCTPATUBHOMY PErIaMEHTY
MPEAOCTABIECHUS MYHHUIIMIIATbHON
YCIIYTH IO BbIJAY€E pa3peuieHus Ha
BCTYIUICHHE B Opak
HECOBEPIICHHOJIETHUM, IOCTUTIIUM
BO3pacta 16 ner

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KonTakTHbIe JAaHHBIC IPCACTABUTCIIA:

PEIHIEHUE

00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIyTH
10 BbIJja4€ pa3pelieHusl Ha BCTYIUICHUE B OpaK HECOBEPILICHHOIETHUM, IOCTUTILIAM
BO3pacra 16 ner

oT Ne
PaccmotpeB Bame 3asBieHue ot No U IpuiaraeMble K HEMY
JOKYMEHTBI YIIOJTHOMOUYEHHBIM OPTaHOM MIPUHSTO PELICHUE
o0 oTkaze B Mo  CJEeAYIOIUM
OCHOBAaHUSM:
1.
2.

JononHuTenbHas HHGOPMALIUS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIOJIHOMOYEHHBIM OpraH ¢ 3asBICHUEM O
MPEAOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS! YKa3aHHbIX HAPYIICHU.

JlanHbI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE IyTeM
HaIpaBJICHUS KaJI00bI B YIIOJTHOMOYCHHBIN OpraH, a TAK)Ke B CYZCOHOM MOPSIZIKE.

CeepneHunst 06 aNeKTpOHHOW noanmcu

JomxkHoctHOE nuto (OPHO)

(HOZ[HI/ICL YIOOJIHOMOYEHHOT'O JOJKHOCTHOT'O JIKla opraHa)



[Tpunoxenue Ne 3

K AIMUHHUCTPATUBHOMY PETJIAMEHTY
PEeIOCTaBICHUS MyHUIIUNIATBHON YCIIYTH
0 BbIJIa4Y€ pa3pelleHus Ha BCTYIUJICHUE B
Opak HECOBEPILIEHHOJIETHUM, JOCTUTITUM
BO3pacra 16 ner

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

[IpencraBurens:

KonTakTHbIC JAaHHBIC IPCACTABUTCIIA:

PEHIEHUE

00 OoTKase B IMpUEMC T1OKYMCHTOB, HGO6XOI[PIMI:IX I IIPCAOCTABJICHU A
MYHHHHHaJIBHOﬁ YCIYT'H 110 BbIAA4YC pa3pCIICHNA Ha BCTYIIJICHUC B 6paI<
HCCOBCPIHICHHOJICTHUM, JOCTUI'TIIHNM BO3pacCTa 16 ner

oT No

Paccmotpes Baire 3asBinenne ot Ne Y IIpUJIaracMple K HEMY
JOKYMEHTBl ~ YIOJHOMOYEHHBIM  OpraHOM
NPUHATO peuieHue o0 OTKa3e B MpUEeMe JOKYMEHTOB, HEOOXOJUMBIX IS
0 CIENYIOIIMM OCHOBAHUSM:

Pa3pscHenue npuunH oTKasa:
JlomonHuTENbHAS HHPOPMAIIHS:

Bbl BopaBe MOBTOPHO OOpaTUTHCS B YIMOJHOMOYEHHBIH OpraH ¢ 3asBJICHHUEM O
MPENOCTABIECHNUN YCIYTH MOCIIE YCTPAHEHUS YKA3aHHBIX HAPYLICHUM.

JlaHHBIH OTKa3 MOXKET OBbITh O00KaJoBaH B JIOCYACOHOM TIOpPSIAKE ITyTeM
HaIpaBJICHUS Kajl00bl B YIIOJJHOMOUYEHHBINA OPTaH, a TaKKe B CyJCOHOM TOPSIIKE.

CseneHunst 06 anekTpoHHOW noanncu

JlokHocTHOE nutio (OHO)

(HOILHI/ICL YIOJTHOMOYCHHOTO JOJIPKHOCTHOI'O JIMIa opraHa)



[Tpunoxenue Ne 4
K AZIMUHUACTPAaTUBHOMY PErJIaMEHTY
MPEAOCTABIECHUS MYHHUIIMIIAIbHON
YCIIYTH IO BbIJAY€E pa3pelieHus Ha
BCTYIUICHHE B Opak
HECOBEPILICHHOJIETHUM, IOCTUTIIUM
BO3pacta 16 ner

dopma

B McnomanTenbHbIN KOMUATET
SAMOyIaTOBCKOrO CENbCKOTO MOCEIICHUS
BepxHeycnoHCKOTO MyHUIIUNIATBHOTO
paiiona Pecnnyonuku Tatapctan

oT ,
(bamuust, ©MsI, OTYSCTBO 3aSIBUTEIIS)

AJpec MecTa JKUTEThCTBA U (WIH) ajpec
MecTa peObIBaHUS 3asIBUTEIIS:

Tenedon 3asBuTENS:
AJpec 3J1eKTpOHHOM MOYTHI 3asIBUTENS:

3as1BJICHUC

[Tpomry pa3penuTs MHE 0 JOCTHXKECHUS BO3pAacTa BOCEMHAIIIATH JIET BCTYITUTD B
Opak c p. :
MIPOKUBAIOIITIM(EH1)

JaTa POXKJICHHS

MacropT BbIJAH (KOTaa, KeM)

10 NTPUYHHE

(mara) (moamuce) (©.1.0.)

[Ipomry pa3pemuTs MHE BCTYITUTh B Opak C .

110 IOCTUKEHHS UM (€10) BO3pacTa BOCEMHA/ILIATH JIET.

Jlata poxaenus

MpOKUBarOIUM (i)

MacropT BbIJAH (KOrjaa, KeM)




PexBU3UTHI aKTOBOM 3aIMCH O POKIACHUU:

Ne akTOBOI 3anucu , JlaTta BbI1aun aKTOBOM 3alMCH ,

MecTo rocy1apcTBEHHOM perucTpaiiy akTOBOM 3aMMCH O POXKICHUN

PesynbpTaT npenoctaBieHus MyHUITUNIATBHONM YCIIYTH, MPOILY IPEI0CTABUTD:

I:IB anuHbli kabuner IlopTana rocynapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIYT
PecnyOonnku Tarapcran;

I:IB MHOTO(YHKIIMOHAJILHOM LIEHTPE NPEIOCTaBICHUSI TOCYIAPCTBEHHBIX WU
MyHUIUTNAIBHBIX yeiyr Pecyonuku Tatapceran;

l:l B Opeane.

(mata) (moamuce) (®.1.0.)



[Tpunoxenune Ne 5

K AIMUHUCTPATUBHOMY PETJIAMEHTY
PEIOCTABICHUS MyHULUITIAIBHOM
YCIIyTH 110 BblAaue pa3peiieHus Ha
BCTYIUICHHE B Opak
HECOBEPILICHHOJIETHUM, JIOCTUTTLIAM
BO3pacta 16 ner

dopma

B NcnonauTenbHbI KOMUATET
SAMOYIIaTOBCKOTO CENBCKOTO MOCEIICHUS
BepxHeycnoHCKOTO MyHUIIUNIAIBLHOTO
paiiona PecnnyOnuku Tatapctan

oT .
(bamuust, ©MsI, OTYECTBO 3ASIBUTEIIS)

3asiBlIcHHE
00 UCTIPaBICHUN TEXHUYECKOU OITUOKH

Coo0mato 00 ommbKe, AOMYIMIEHHOW MPU OKa3aHWW MYHUIIMIAIBHON YCIYTH TIO

3anucaHo:
[IpaBunbHBIC CBEACHHUS:

[Ipomry wWcmpaBUTh  JOMYIICHHYID TEXHUYECKYIO OIMMUOKY ©  BHECTH
COOTBETCTBYIOIINE  M3MEHEHHUS B  JOKYMEHT, SIBJSIIONIUHCA  PE3yJIbTaTOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme JOKyMEHTHI:

1.

2.

B cinywyae mpunHsTHS penieHuss 00 OTKJIOHEHHH 3asiBICHHUS 00 HCIPABJICHHUH
TEXHUYECKOM ONMIMOKHU MPOIITY HAPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABJICHHMSI SJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: :
B BUJIC 3aBEPCHHOM KONMUU Ha OyMa)XHOM HOCHUTEJIE MOYTOBBIM OTIPABICHUEM IIO
azapecy:

HacrosimyM noareepxaaro: CBEACHUS, BKIFOYEHHBIE B 3asBJICHHE, OTHOCSIIMECS K
MOEH JIMYHOCTA U MPEIACTABIAEMOMY MHOIO JIMILY, & TAaK)K€ BHECEHHBIE MHOKO HUXKE,
noctoBepHbl.  JIOKyMeHTBl (KOMMM  JIOKYMEHTOB), TIPUJIOXKEHHBbIE K  3asBJICHUIO,
COOTBETCTBYIOT ~TpeOOBaHHUSM, YCTAaHOBJICHHBIM 3aKOHOJATEIhCTBOM  Poccuiickoit
®enepai, Ha MOMEHT IIPEACTABJICHUS 3asBJICHUSA 3TU JOKYMEHTBI JACHMCTBUTEIILHBI U
coJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mata) (o aKcK) (®.11.0.)



