| UCTIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACEI

BEPXHEVCJIOHCKOIZ @] FOT'APBI OCHAfI
MYHUITUITAJIBHOTI'O PAMOHA MYHHIIUIIAJIE PAUOHBI
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETEI
ITOCTAHOBJIEHUE KAPAP
/ 72/ 7l 2, c. Bepxnuii Yenoun 74 %7
06 YTBEPKAEHUM aJMUHUCTPaATMBHOIO

pernameHTa npeaocTaBneHus
MYHULMNAnNbHOW YCnyru no npegocTaBneHuto
rpaxgaHam XKUnbIX NOMELLEHWA B
MyHULUMNANbHOM  XUMULHOM  (boHZEe  no
Aoroeopam  HalWma  cnyxebHoro  >xurnoro
nomeLleHns

B uensx peanusauum depepanbHoro 3akoHa oT 27 wions 2010 roga Ne 210-¢3 «06
OpraHusaunn  NPeAoCTABMEHMS  TOCYAapCTBEHHbIX U MYHMUMNAmnbHBIX  YCIyr»,
PYKOBOACTBYAICb nocTaHoBseHnem KabuHeta MuHuctpos Pecny6nuku TatapctaH ot
02.11.2010 Ne 880 «O6 yTBepxAEHUM Mopsigpka paspaboTkm u  yTBEpXAEHUS
agMWHUCTPaTUBHBIX perrnamMeHToB npegocTaeneHus rocyAapCTBEHHbIX ycnyr
WCMOMHUTENBHLIMYA - OpraHamn rocyfapcTeeHHol Bnactu Pecnybnuku TaTapcraH U o
BHECEHUM U3MEHEHWA B OTAErNbHblE MOCTaHOBMEHWs KabuHeta MuHucTpor Pecnybnuku
TaTtapcraH», B COOTBETCTBUM C NOPSAKOM paspaboTku 1 YTBEPXOEHUS aaMUHUCTPATUBHLIX
PEMaMEHTOB MPeAOoCTaBNeHNA TOCYAaPCTBEHHLIX YCNYr WCMOMHUTENLHBIMA OpraHamu
Bnactu Pecnybnukn Tarapcran, PYKOBOACTBYsiCb YcTaBoM BepxHeycrnoHckoro
MyHULMnaneHoro  paiioHa Pecnybnuku TaTapctaH, McrnomHUTENbHLIE — KOMUTET
BepxHeycroHckoro MyHuumnansHoro paiioHa Pecny6nuku Tatapcran MOCTAHOBIAET:

1 YTBEpAUTb aAMUHUCTPATUBHLIN pernameHT npefocTaBneHna MyH LUnansHom
yenyrn - no npeAocTaBneHuio rpaxkaaHam XKWbiX MOMELEHWA B MYHULMMANSHOM
KUNULLHOM (POHAE NO A0roBOpaM HaiMma CryKeGHOro Xunoro NMoMelleHUss B HOBOW
penakuuu, lNMpunoxeHue Ne1.

2. MoctaHoeneHne «O6 yTBepx)OeHUN AOMUHACTPATUBHOIO  pernamMeHTa
MPEAOCTaBNEHUst MyHMLMNANBHOW YCryrn no NpefoCTaBMeHUIo rpaxaaHaM KUMbIX
NOMELLEHUIA B MYHULMNANbHOM JXUMULLHOM hoHIE Mo Aoroeopam Haima crye0Horo
KWINOTO NOMELLeHNs, yTBepxaeHHbIN [NocTaHoBneHnem McnonHuTensHoro komuteTa
ot 01.03.2021 Ne 187, cuntaTb yTpaTUBLLMM cuny.



3. OGHapopoBaTb JaHHOE TOCTAHOBMEHME Ha WH(POPMALMOHHBLIX CTeHAax U
pasMecTuTb Ha oduumanbHoM caiite BepxHeycroHckoro MyHMLMNANbLHOro panoHa
Pecnybnuku TatapcTaH.

4, KOHTpONMb 32 WCMOMHEHMEM HACTOSALLUEro MOCTAHOBMEHUS BO3MOXWUTL Ha
3amecTuTens pykosoguTtens McnonHMTensHoro KOMUTETa No CoLManbLHO-3KOHOMUYECKOMY
pasBUTUIO.

Pykoeogutens

WcnonHutenbHOro KomuTeTa U.U.lakupoB

MogroToBWn 1 oTNEYaTan:
BypawvHa T.H. 4 aka.



Mpunoxexne Ne1

K NOCTaHOBMNEHWUIO

WcnonHuTtensHoro komuteTa
BepxHeycnoHckoro MyH1LMNansHoro

paitoHa, Pecnybnuku Tatapcr,
or «ﬁ% AL2021r. Ne /Z%X

AAMUHUCTPATUBHLIN pernaMeHT
NPeAocCTaBeHns MyHULMNANLHOW YCNYry MO NPeAOCTaBMACHMIO MPAXKAAHAM XKUSTbIX
MOMELWeEeHUH B MyHMLMNANIbHOM XWUITUILHOM ¢hoHAe Nno AoroBopam HaWma cnyxe6bHoro
XUJIOro NoMelLLeHus

1. O6wWwue nonoxeHus
1.1.  TlpegmeT perynupoBaHus aAMWHUCTPaTUBHOrO pernamMeHTa

1.1.1. HacToawmit agMUHUCTPaTUBHBI pernameHT NpPenocTaBneHnst MyHULMNanbHOM
ycnyri (nanee — agMMHUCTPATUBHBIA PErmameHT) ycTaHaBnueaeT cTaHgapT U MNopsagok
MPEAOCTABNEHNST MyHULMNanNbHOM ycnyr Mo NPEeAOCTaBMEHMIO rpaXkgaHaM  KUMbiX
MOMELLEHNA B MYHWLMNANBEHOM JKUIULHOM (DOHAE Mo AoroBopam HariMa cnyxe6bHoro
KMIOro NomeLUeHust (fanee — MyHuuMnanbHas yenyra).

1.2. KaTeropuu saasurteneii

1.2.1. Jlvuamu, nmeowmmm npaso Ha nony4yeHme MyHUUMNansHoi ycnyru, AensioTcs
rpaXaaHe (COTPYAHWMKM), COCTOSILUME Ha y4YeTe B KayecTse HY>XOQIOWMUXCA B KUMbIX
MOMELLEHUSAX MO [0roBOpy HaliMa CryeBGHOrO JKMMoro NOMELLEHMS Mo MECTY XUTENbCTBA, a
TakKe no mecty paboTsi (Cnyx6bl) (fanee — sasBUTEnNb).

1.2.2. C 3asBneHvem snpase obpatnTbca NpeacTaBuTens 3asBUTENS, OEeNCTBYOLNA
Ha OCHOBaHWM [OOKYMEHTa, YOOCTOBEPSIOLWEro €ro MONIHOMOYUS,, JIMBO  3aKOHHBIN
NpeacTasmTenb uUsnHeckoro nuua (ganee — npeacTaBuTerb 3aaBuTens).

1.3. Mopagok nHopMUpoBaHMS 0 NpefoCTaBNEHUN MYHULMNanbHOR ycnyru

1.3.1. WHdopmaumsi o nopsgke npepocTasrneHus MYHULMNaNbLHOR  ycnyru
pasmMeLyaeTcs:

1) Ha VHGOPMaAUMOHHLIX CTeHZax, cofepXalyux BU3yanbHYl0 W TEKCTOBYIO
MHGOPMALMIO 0  MyHUUMNANbHOKA  ycriyre, PacronoXeHHbIX B MOMELLEeHUsIX
MHOTO(YHKUMOHANBHBIX LEHTPOB NpenocTaBheHns rocyaapcTBeHHbIX U MYHULMNAbHbIX
ycnyr.

2) Ha oduunanbHoM caiite MyHULUMNanbsHOrO paioHa B MHMOPMALMOHHO-
TENEKOMMYHUWKaLMOHHON ceTi «MHTepHeT» (http:// verhniy-uslon tatar.ru):

3) Ha lMopTane rocyfapcTBEHHBIX U MyHULMNANBHbIX ycnyr Pecny6nuku TaTapcraH
(https://uslugi.tatarstan.ru) (zanee — Pecny6GnukaHckuit nopran):;

4) Ha EavHom nopTane rocyfapCTBEHHbIX U MYHAUMNANbHBLIX YCnyr (dyHKLMWIA)
(https:// www.gosuslugi.ru) (nanee — EguHbiii nopran);

S) B rocynapcTBeHHOM WHMOPMAaLMOHHON CUCTEME «PeecTp rocygapcTBeHHbIX U
MyHULMNanbHbIX ycnyr Pecnybnuku Tatapcran» (http:/ffrgu.tatar.ru) (manee — Peectp
FOCYAAPCTBEHHbIX ¥ MyHULIMNANbHLIX YCIYT).

1.3.2. KoHcynbTuposaHvWe no Bonpocam npegocTasneHus MYHULIMNAnbHOM ycnyru
ocyLecTBNnseTcs:
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1) B MHOropyHKUMOHAmNbHbLIX LEHTpax npeAoCTaBNEHUsAs TOCYyAapCTBEHHbIX WU
MYHULIMNAMNbHLIX YCNYT NPY YCTHOM O6paLLeHum - TMYHO UMK no TenedqoHy;

2) B uHTEepakTUBHol chopme PecnybnnkaHckoro noprana;

3) B WCNOMHWTENLHOM KOMWUTETe BepXxHeyCrnoHCKOro MyHULMNAanbLHOro paiioHa
Pecny6nuku TaTtapctaH (ganee — OpraH):

npv YCTHOM 0oDpaLlleHun - NMMYHO UNK Mo TenegoHy;

npy NUCBMEHHOM (B TOM Yucre B (hopMe 3MEKTPOHHOTO AOKYMeHTa) obpalueHun — Ha
BymMakHOM HOcuTerne no noyte, B 3NIEKTPOHHON hOpMeE Mo SSIEKTPOHHO NoYTe.

1.3.3. WHdpopmauma Ha EguHom noptane, PecnybnuvkaHckom noprane o nopsgke u
CpoKax npegocTaBleHNUsi MyHULMNANBHOM YCYrn Ha OCHOBaHUM CBEAEHWIA, COAepKaLLmXcs
B PeecTpe rocygapCTBEHHbIX W MyHULMMAnNbHbIX YCMYr, MPeAoCTaBnseTcs 3asBUTENH
BecnnaTHo.

HocTyn K uHchopmaLmm 0 cpoKax 1 nopsaaKke NpefocTasneHns MyHMUMNansHOW yCnyru
ocyLecTenseTcs 6e3 BLINONHEHUs 3asBUTENeM Kakux-nubo TpebosaHwii, B TOM uucne Oes
MCMONb30BaHWA MpPOrpammHOro obecneyeHusi, ycTaHOBKa KOTOPOrO Ha TexHu4yeckue
cpencTea 3asBUTENS TpebyeT 3aKk/ioveHusl NULEH3UOHHOrO WU MHOMO CcornalleHus ¢
npasoobnagarenem nporpamMmmHoro obecneveHuns, npeaycMmaTpuBaioLLero B3uMaHme nnarbi,
perucTpauqio Unu aBTopusaLMIO 3aABUTENSA, WM NPELOCTABNEHWE UM NEepPCOHArbHbIX
AaHHbIX.

1.3.4. Mpu obpalyeHnn 3asBUTENA JIMYHO WM Mo TenedoHy B COOTBETCTBUU C
NOCTYNMBLLMM oBpalleHem npefocTasnaeTcs uHopmaums:

0 MecTe HaxOXKOEeHUs MHOropyHKUMOHANbHOrO LEHTpa npefocTaBneHus
rocyapCTBEHHLIX U MyHULMNAnbHbIX ycnyr, CnpaBouHbin TenedoH 8(84379)2-17-55.
MecTo HaxoxaeHue mau;: c. BepxHuit YcnoH, yn. Megropogok, o, 21A

noHeaenbHuK, cpeaa, — nathuua: ¢ 8.00 go 17:00;

BTOpHMK, YeTBepr: ¢ 8.00 go 19 .00;

cyb6oTa c 8:00 go 13:00

BOCKpPECEHLE: BLIXOAHOW AeHb.

Bpemss nepepbiBa AN OTAbIXa W NUTaHUA YyCTaHaBMUBaeTCs Mpasuniamu
BHYTPEHHErO TPYA0BOro pacrnopsaka.

1) CnpaBouHblit TenedoH 8(84379)2-25-62. Mecto HaxoXaeHue ucnomnkoma: c.
BepxHuii YcnoH, yn.Yexosa, g, 18.

2) Mecto HaxoxgeHus OTtaena: c. BepxHuii Yenow, yn.Yexosa, g, 16.

3) padmk paboThbi:

4) noHeaenbHUK — naTHUUA: ¢ 8.00 go 16.15;

5) npueMHbIii AeHb ¢ HaceneHuem BTopHuk: ¢ 8.00 go 16 .00;

B) cybb6oTa, BoCKpeceHbe: BbIXOAHbIE OHW.

7) Bpems nepepbiBa Ans oTAbixa M NUTaHWA YCTaHaBMNMBAETCH MpaBuiiamu
BHYTPEHHEro TpyAOBOro pacropsaaka.

8) npu ycTHOM 0BpalLLeHny - INYHO UK NO TenedoHy,

9) Npn nUCbMEHHOM (B TOM uYucrie B (DOPME 3MEKTPOHHOrO [OKYMEHTA)
obpallieHnn — Ha ByMaKHOM HocuTerne Mo noyTe, B ANEeKTPOHHON hopme Mo
3MEKTPOHHON noyTe.

10)

11) 0 mopsake NPEAOCTaBNEHUSI MYHULMNANbHOW YCMyru, O crnocobax W cpokax
nofayn 3asBneHun;

12) 0 kaTeropusix rpaxgaH, KOTOpbIM NPEACCTABNAETCs MyHUUMNanbHasa ycnyra; o
HOPMAaTMBHbIX NPABOBbIX AKTAX, PETYIMPYIOLLMX BOMPOCHI NPEAOCTABNEHNS MyHULMNAmNLHOM
ycnyru;

13) 0 nepevyHe [OKYMEHTOB, HEOOXOAWMbIX QO PacCMOTPEHWA 3asaBneHus o
npeaocTasneHMy MyHULMNanbHOR YCnyri, 0 cpokax npuema v perncTpaLunn 3asnsreHus,

14) o xo4e NpefoCTaBneHNUst MyHULIMMansHOW ycnyru;
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15) 0 MecTe pasmelleHuss Ha oduuManbHOM caiTe WHpopmMaLumM no Bonpocam
NPeAOoCTaBNEHUA MYHULMNANLHOM| yCryru;

16) o nopsgke o6GxanoeaHus OEWUCTBUNA WAU De3nericTBUS  OOMKHOCTHLIX Ny
OpzaHa.

Mo nucbmeHHomy ofpalleHuio COTPYOHMKM OTAEna, OTBETCTBEHHOTO  3a
NPEAOCTABNEHNE MyHULMNANbHOW yCryry, NogpobHO B MUCbMEHHOI (HOpMe pasbACHSIOT
SAABUTENIO MOPSAAOK NPEAoCTaBNEHUS MYHUUMNANbLHOW YCIYrM M BOMPOCHI, YKasaHHbie B
HACTOALLEM NyHKTe aAMUHUCTPATUBHOMO pernameHTa, U B TeYeHue Tpex paboumnx AHeil co
AHA perucTpauun obpalleHns HanpaBnsioT OTBET 3assuTento. OTBEThI JAIOTCH Ha S3blKe
obpalyeHusi. B crnyyae HEBO3MOXHOCTM 4aTb OTBET Ha S3blke obpalleHnss ucnonb3ayrTes
rocyfapcTBeHHble A3blk Pecnybnuku TaTtapcTaH.

1.3.5. WHdopmauus no Bonpocam npefocTaBneHus MYHULUMNANbLHOW  yCnyru
pasMellaeTca Ha ouLManbHOM canTe MyHULUMNANbHOro paiioHa (unu 2opodckozo okpyaa)
1 Ha MHOPMALIMOHHBIX CTeHax B noMeLleHnsx Opzana Onsi paBoThl ¢ 3asBUTENAMU,

NHdopmaums Ha rocygapcTBEHHbIX Si3blKax Pecnybnuku TaTtapcraH, pasmellaeMas
Ha MH(OPMAaLMOHHBIX CTEHAAX U Ha oduuManbHoOM caiite MYHULMNanbHOro paioHa B
MH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHON ceTm «HTepHeT», BKNOYaeT ceBedeHus o
MYHULMNanbHOW ycryre, cofepxalumecs B nyHkTax 2.1, 2.3, 2.4, 2.5; 2.7, 29, 2.10, 2.11,
5.1 aAMUHUCTPaTMBHOrO pernameHTa, MHGOPMAaLMIo O MecTe HaxoXAeHWs, CrnpaBoO4YHbIX
TenedoHax, BpemeHn paboTel Opaana, o rpacuke Npuema 3asiBnexui Ha npepocTaBneHune
MYHALUMNANLHOW yCnyru.

1.4. HopmatusHble npaBoBbie akTbi, perynupytoLyme npefocraeneHne
MYHULMNAanbHOW ycnyru

1.4.1. NepeyeHb HOPMATMBHbLIX MPaBOBbLIX AKTOE, perynupylowmx npenocTaBneHue
MYHULMNANBHOW ycryrn (C yKkasaHMeM PEKBUSUTOB HOPMAaTUBHbIX NpaBOBLIX aKTOB U
WCTOMHMKOB MX o¢ULManbHOrO onybriMkoBaHus), pasMmelleH Ha EguHom noptane, B
PeecTpe rocynapcTBEHHbIX M MyHULMNANbHbIX ycnyr, Ha oduuuanbHOM calite
MYyHMUMNAnbHOro paiioHa B UHGOPMaLMOHHO-TENEKOMMYHUKALUMOHHOM ceTh «MHTepHeT».

1.4.2. TekcT aAMUHUCTPATUBHOrO pernamMeHTa B OEACTBYIOLEN pegakuny NoANEXUT
pasmeLueHnio Ha EnuHom noprare, B PeecTpe rocyAapcTBEHHBIX U MyHULMNANbHBIX ycnyr,
Ha odunumansHom caulTe MYHMLMNANLHOrO  paioHa B WHbOpMaLMOHHO-
TENeKOMMYHUKaLMOHHOW ceTu «MHTepHeT».

1.5. TepmuHbl, ucnonbayemble B aMUHNCTPATUBHOM PErMaMeHTe, 1 NX onpegeneHus

1.5.1. B agMuHMCTpPaTMBHOM pernameHTe WCromnbayioTes cnegyloLlime TEPMUHBI K
onpepeneHus:

yAaneHHoe pabouee MECTO MHOrO(YHKLUMOHAINBHOMO LEHTPa MNpPemoCcTaBneHus
rOCYAAPCTBEHHBIX N MyHULMNANbHbIX YCIyr — TeppuTOpManbHO 060cobrieHHoe CTPYKTYpHOE
nogpasgeneHve (ocbuc) MHOrohyHKLMOHAaNbHOro LeHTpa npenocTasneHns
rOCYAAPCTBEHHbIX 1 MyHULMNanbHbIX YCRYT, CO34aHHOE B rOPOLACKOM (CefbCKOM) MoceneHum
MYHULIMNANsLHOro paiioHa unu B ropoackom okpyre Pecny6nnku TaTapcTaH B COOTBETCTBUM G
nyHkToM 34 [lpaBun opraHusauum [esTensHOCTM MHOTO(PYHKLIMOHAMNbLHbIX LIEHTPOB
NPEAOCTABNEHNUs1  rOCYAapCTBEHHbIX W MYHMUMMAmNbHBLIX  YCAYr,  YTBEPXKOEHHBIX
noctaHosneHuem lpaeutensctea Poccuiickon Pepgepaumm ot 22 Aekabps 2012 r. Ne 1376
«O6 yTteepxaeHuu MpaBun opraHMsauuu OesTensHOCTM MHOTOMYHKLMOHANBHbLIX LIEHTPOB
NPEAOCTaBNEHNA rOCYJapCTBEHHbIX U MYHULIMMATBHbIX YCIYr»:

TexHudeckas owmbka - owwmbka (onmMcka, onevaTka, rpaMMaTMYecKkas  Mnu
apupmeTyeckas owubka nubo  nopoGHas owmbka), gonylleHHas  opraHom,
MPEAOCTABNALWNM MyHULMNANbHYIO YCIyry, U NpuBefLlasi K HECOOTBETCTBUIO CBELEHWI,
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BHECEHHbIX B JOKYMEHT (pe3ynsTaT MyHULMUNAansHOR yCnyri), CBEAEHUSAM B AOKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCUIIUCL CBELOEHWS,;

EanHas cuctema uaeHTUbmkaumm w ayTeHTUdukauuu B UHAPaCTPYKType,
obecneuuBaoLLeil UHHOPMALIMOHHO-TEXHONOMMYECKOe B3aUMOJENCTBIE VH(OPMALIMOHHbIX
CUCTEM, UCMONb3yeMbIX AnA NpefoCcTaBNeHns rocylapCTBEHHbIX U MyHMLUMNANbHbIX yCryr B
aneKkTpoHHoii hopme (aanee — ECUA) — dhepepanbHas rocyaapcTeeHHas MHgopMaLloHHas
cuctema, obecneymsaiollas CaHKUMOHUPOBAHHbIA [OCTYN YY4aCTHUKOB WMHAOPMALMOHHOrO
B3aMMOLENCTBMS B CUCTEMe uOeHTMdMKauMM W ayTeHTudukaumm K UHopmaLlmuy,
cofepxalleics B rocyAapCTBEHHbIX MH(POPMALIMOHHBIX CUCTEMAX 1 UHbIX MHGOPMAaLMOHHBIX
cucTemax;

MoL| - MocymapcTBeHHoe GlomkeTHoe ydpexxaeHne «MHOrodyHKUMOHamNbHbIA LEHTP
npenocTasreHust rocyAapCTBEHHBIX M MyHULMNanbHbIX yenyr B Pecnybnuke Tatapctany;

ANC MoL| - ABTOMaTU3MPOBaHHasA nHdOpMaLMOHHas cuctema
MHOTOMYHKLUMOHAmNbLHbIX LEHTPOB NPefoCTaBeHUA rocyAapCTBEHHbIX W MYHULMNANbHbIX
ycnyr Pecny6nuku TatapcTaH.

1.5.2. B aaMWMHWCTPaTUBHOM perfaMeHTe Moj 3asBMeHMEM O NpeaocTaBieHun
MYHULMNANLHOW ycnyry (Aanee - 3asBfEeHWe) MOHMMAaeTCs 3anpoc O NpedocTaBfieHUn
MYHULIMNAnNbHOM YCNyr1, NOAaHHbA B COOTBETCTBMM C NYHKTOM 3 cTaTtbu 2 depepanbHoro
zakoHa oT 27 wmwons 2010 roga Ne 210-©3 «O6 opraHuMsauuu npegocTaBneHus
roCyAapCTBEHHbIX U MyHULMNanbHbLIX yenyr» (aanee — PenepanbHblit 3akoH Ne 210-03).

2. CTaHaapT nNpefoCcTaBneHusl MyHULUNanbHOW ycnyru
2.1. HaumeHoBaHWe MyHULMNANbHOW ycnyru

MpepocTaBneHne rpaxzgaHaMm >XAMbIX MOMELUEHUA B MYyHWUMNANbHOM KUITLLHOM
choHae no foroBopam HamMa CnyXXebHOro Xunoro NomeLLeHns

2.2. HaumeHoBaHMe UCNOoNHUTENBHO-PACNOPSAUTENBHOTO OpraHa MecTHOro
camoynpasrieHsi, HENMOCPEACTBEHHO NPEAOCTABIIAIOLIErO MyHULMNANBHYIO YCIyry

WcnonHUTENbHbIA KOMUTET BepXxHeyCcnoHCKoro MyHuumMnanbHoro paioHa Pecnybnuku
TartapcTaH (aanee — OpraH)

2.3. OnucaHue pesynbTaTta npefocTaBneHns MyHULMNanbHOR yenyru

2.3.1. Pe3ynbTaTom npegocTasneHns MyHULMNansHoN yCnyru ABNAeTCA:

1) pacnopsieHve 0 NpefocTaBNeHNN rPakaaHUHY XXUIMOro NOMELLeHUsi No AOroBopy
HaliMa CcryxeBHOro >KUMoro mMoMeLleHusi, [AOroBOp HaliMa, akT npuema-nepenavqun
cnyebHoro noMeLLeHus;

2) pelueHne 06 oTkase B NPEAOCTaBNEHN MYHULMNANLHON ycnyrn (npuroxexne Ne
1 K HacTosiLLeMy agMUHUCTPaTUBHOMY PErfnaMeHTy); '

3) pelueHne 06 oTkase B Npueme AOKYMEHTOB, HEoDXOAMMbIX Ans npeaocTaBneHns
MyHUUMNanbHOW ycnyrn (npunoxeHnne N2 2 K HacToslemy agMWHUCTPaTUBHOMY
pernamMeHTy).

2.3.2. Pe3ynbTat NpefocTaBneHns MyHULmMnansHON YCryri HanpaensaeTcs 3aaBuTernto
B (bopMe SNEKTPOHHOrO [OKYMEHTA, MOAMMUCAHHOMO YCUSEHHOR KeanubuLypoBaHHON
3MEKTPOHHON! MOANUCHIO YNOMHOMOYEHHOrO JOIKHOCTHOro nuua Opeaxa (nubo OpezaHa), B
cooTBeTCTBUM ¢ ®PepepanbHbiM 3akoHom oT 6 anpena 2011 roga Ne 63-03 «006
3NEKTPOHHOI nognucu» (nanee — ®PepepanbHbil 3akoH Ne 63-03) B TNWYHBIA KabuHeT
EgvHoro noprtan. B crydae HanpaBneHWs 3asBrneHus nocpeActsom PecnybnukaHckoro
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nopTana pesynbTaT NMPeAoCTaBMNEeHUs MYHULMNANLHOW YCMyrM HanpaBnsieTcs B MUYHBINA
kabuHeT PecnybnvkaHckoro noprana.

2.3.3. Mo Bbibopy 3asBUTENs pesynbTaT NPefoCTaBAEHMs MYHULIMNANbLHOW YCIyru
BoiiaeTca B OpraHe wnm B MOL| B chopme sksemnnsipa 3MNEKTPOHHOrO [AOKYMEHTA,
pacneyataHHoro Ha OyMaXHOM HOcUTEne, 3aBEPEHHOrO MeyaTbid W MOANUCHIO
COOTBETCTBEHHO YNONHOMO4EHHOro AOMKHOCTHOro Nuua OpraHa uru paboTHika ML,

2.34. 3asBuTenb BNpaBe MONYYUTb pesymbTaT npefocTaBneHns MyHMUMNanbHOM
ycnyrm B chopMe 3MEKTPOHHOTO [OKYMEHTa B TEYEHME CpoKa AeNcTBMS pesynbTarta
NpeaocTaBNeHns MyHULMNANLHON yCyri.

2.4. Cpok npefocTaBneHns MyHULMNanbsHol ycnyru, B TOM YUCIE C y4eTOM HEOBXoaAUMOCTH
obpalleHuns B opraHu3aLmu, y4acTsyioLme B npeaocTaBneHu MyHUUMNAanNbsHOM YCyru, Cpok
MPVOCTAHOBNEHNA NPEAOCTABNEHUS MYHULMNATLHOMR YCIyri B CryYae, ecrniv BO3MOXHOCTb
MPVOCTaHOBNEHNA NpeaycMoTpeHa 3akoHoAaTenbCTBOM Poccuiickoii Peaepauum, CpOK
Bblja4n (HanpaeneHns) 4OKYMEHTOB, SBMSAOLUXCA pe3ynbTaTom npenocTaBrneHus
MYHWULUMNANbLHOW yCcnyru

2.4.1. MynuumnaneHas ycnyra npefocTaBnsercs:

UsAaHue pacropsikeHua B TeveHue 13 pabounx AHell C MOMEHTa NOCTYMneHWs
3asABrneHus;

3aKnioveHne [foroeopa B TeYeHMe Tpex pabouux OHEN C MOMEHTa Wu3ZaHust
pacnopskeHus.

2.4.2. TlpuoCTaHOBIIEHWE CpOKA MPefOCTABNEHUS MYHULMNANLHOW yCnyrm He
npeaycMoTpeHo.

2.4.3. HanpaBrneHue [OKyMeHTa, SIBMSIOLLErOCS pesynbtatoM npenocTaBneHus
MYHULUNANbHOM YCNyri B hopMe 3MEeKTPOHHOIO JOKYMEHTA, 3asiBUTEMIO ocyLlecTBnseTcs B
AeHb OhOPMITEHUS M PETUCTPaLMK Pe3ynbTaTa NpPefoCTaBNeHNs MYHULMMAnbLHOI YCIyru.

2.5. VicyepnbiBaloLLMii nepeyeHs [OKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUU C
3akoHoAaTe IbHbIMW UM MHLIMW HOPMATUBHLIMU NPABOBLIMU aKTaMu AN NPEAoCTaBMNEHUS
MYHULMNanbHOWN ycnyru, a Takke YCnyr, KOTopble ABAATCA HEOBXOAMMBIMU 1
obsizaTenbHLIMU ANS NPefoCTaBAeHUs MyHULIUNAMbHbBIX ycnyr, nognexalmx
NPeACTaBNEHNIO 3aABUTENIEM, CNOCOOLI MX NONYyYEeHUs 3asBUTENEM, B TOM YMUCSIE B
9NEKTPOHHOM chopmMe, NOPSAOK UX NpeacTaBreHus

2.5.1. Ana nony4yeHnst MyHULUNanbHOW YCIyrv 3asiBUTeNb NpeAcTasnseT cnegyowume
NOKYMEHTbI:

1) AOKYMEHT, y[OCTOBEPSIOWMIA NUYHOCTE (He TpebyeTca B cnyvyae o6GpalleHus
nocpeacTeom PecnyGnmkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLLNI NONTHOMOUMS NPEACTABUTENS 3asBUTESS;

3) 3asBnexue:

B ¢popme fokymeHTa Ha GymakHOM HocuTene (npunoxexue Ne 3 k HacTosLemy
aAMVHNCTPaTUBHOMY perflameHTy);

B 3MEKTPOHHOW (hopMe (3anosiHAETCA NOCPEACTBOM BHECEHWS! COOTBETCTBYHOLUMX
CBEAEHUA B 3rEKTPOHHYI0 (POpMy 3asiBrieHWs), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3  agMUHUCTPATUBHOTO pernameHTa, npu obGpaweHun
nocpeacTeom PecnybnukaHckoro noprana:

4) XoAaTanucTBO pPYKOBOAMTENS COOTBETCTBYIOLLETO rOCYAAPCTEEHHOrO opraHa,
roCyAapCTBEHHOro yHUTapHoro npeAanpusATtus Pecnybnuku TatapcTaH, rocyaapCTBEHHOro
yypexaenusi Pecnybnuku TaTtapcran;

A) KONusl TPYAOBOrO [OroBopa 6o Konus cryxeB6HOro KOHTPaKTa:;

€) Konusl TPYOOBOW KHUXKKM.
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2.5.2. 3agBneHve wn npunaraemble [[OKYMEHTbI MOryT OblTh npeacTaBneHsbl
(HanpaBneHbl) 3asaBUTENEM O4HUM U3 CReayLLKUX cnocobos:

1) yepes M®L| Ha OyMaKHbIX HOCUTENSIX U B BUAE SMNEKTPOHHBLIX [AOKYMEHTOB,
COOTBETCTBYOLUMX TPeBOoBaHUSAM NYHKTA 2.5.3 aAMUHUCTPATUBHOIO PErnameHTa;

2) nocpencteoM PecnybnukaHckoro noprana B 3feKTpoHHOW thopMme;

3) B Oprad nMYHO MNKM MOCPEACTBOM MOYTOBOW CBA3M Ha OyMadkHOM HocuTene.
3asBneHne 1 npunaraeMble JOKYMEHTbLI, NPY HanpaBneHUW NOCPEeACTBOM MOYTOBON CBA3MW,
3aBepATCA B YCTAHOBMNEHHOM Nopsaake.

2.5.3. 3aseneHve npu HanpaeneHuu nocpeacteoM PecnybnukaHckoro nopTana
NOANUCLIBAETCH NPOCTON 3NEKTPOHHON NOANUCHIO 3asBUTENS.

[Ina nony4YeHusi NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTENI0 HEOBXOAMMO MPOWTK
npouenypy peructpauun (ayteHtudukaumm) B ECUA, a Takke noatsepAuTb YYETHYI0
3anuchb.

ONEKTPOHHLIN SOKYMEHT (3NMEeKTPOHHbIV 06pa3 AOKYMEHTa), yKasaHHbIA B NOANYHKTe 2
nyHKTa 251 agMUHUCTPaTUBHOIO pernamMeHTa, 3aBepsieTcA ycuneHHom
KBanuguuMpoBaHHON NOANMUCHIO MWL, YNOSTHOMOYEHHbIX Ha COo34aHue U NoAnucaHue Takux
JOKYMEHTOB, B TOM YMCIie HOTapuycamu.

OnNEeKTPOHHbIE OOKYMEHTBl (3MeKTPOHHble obpasbl [OKYMEHTOB), npunaraembie K
3asiBNEHNIO, B TOM YMUCIe [OBEPEHHOCTU, HAaNpaBnsawTCcA B Buae dannos B copmarax pdf,
ipg, jreg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mbaiit.

KauecTBo npenocTaBnsieMbiX 3MEeKTPOHHbIX [OKYMEHTOB (3MeKTPOHHbIX o0bpasoB
OOKYMEHTOB) [OOMMKHO MO3BOMATE B MONMHOM OObemMe npo4ynTaTb TEKCT [OKYMeHTa U
pacno3HaTb PeKBU3WUTbI JOKYMEHTA.

2.5.4. 3anpewaeTtcs TpeboBaTh OT 3asABUTENSA:

1) npencTaBneHWs OOKYMEHTOB W WHQOPMaLWW UMK OCYLUECTBNEHUS [eNCTBUM,
NPEeACTaBNEHNE WMU  OCYLUECTBNEHME KOTOpbIX He MpPedyCMOTPEHO HOpMaTUBHLIMU
NPaBOBLIMKW  aKTamK, pPErynyMpylowuMn  OTHOLUEHUsl, BO3HMKallne B CBA3M C
npefocTaBneHneM MyHULMNansHON YCyru,

2) ocyllecTBMeHUs [OeACTBUiA, B TOM 4WUCne cornacoBaHuidi, HeobxoAuMbIX OnA
Mony4YeHnss MyHULMNAbHOR YCyrn 1 CBA3aHHbIX C 0OpalleHnem B UHbIe rocyapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CamOyNpaBlieHUs, OpraHn3auunn, 3a WUCKIYEHUEM MONy4eHUs
ycnyr v nonyyeHus [OKYMEHTOB W WHGOpMauuu, NpeaocTaBnseMblx B pesynbraTe
NpenocTaBreHnsl Takux YCIyr, BKMIOYEHHbIX B MepeyvHu, ykasaHHble B 4acTu 1 ctatbu 9
depepansHoro sakoHa Ne 210-93 (HeobxoauMbix 1 06a3aTenbHbIX YCNyr);

3) npedcTaBneHUs [OOKYMEHTOB WM MHGopmauuu, OTcyTcTBME UM (Unu)
HEe[OCTOBEPHOCTb KOTOPbIX HE yKasbiBanucb MpU MepBoHa4YanbHOM OTKase B npueme
[OKYMEHTOB, HeobXoauWMbix [Ans npefoCTaBMNEeHWs MYHULUNansHOW ycnyrn, nubo B
npegocTaBeHU MyHULIMMansHOM YCRyri, 3a UCKMIOYEHNEM CrelyoLwmX cryyaes:

a) usmMeHeHuMe TpebOBaHW HOPMaTWUBHLIX MPABOBLIX AKTOB, KacaroLMxcs
npeaocTaBreHnss MyHULMNansHON ycrnyrk, nocne nepsBoHavansHoW nofjauu 3asBreHus o
NPeAoCTaBNeHUn MyHULMNAnbLHOM YCnyru,

6) Hanuuue owwnbok B 3aSBNEHUM O NPEeAOCTaBMNEHUA MyHULUNanbHOW YyCryrv u
OOKYMEHTax, TMOAaHHbIX 3asiBUTENeM Mocre nepBoHaYanbHOro oTkasa B npueme
[OKYMEHTOB, HeobXoAMMbIX [Afsi NpefoCTaBneHus MyHUUMnanbHoW yenyru, nubo B
npefocTaBneHnn MyHULMNANbHOW YCRYrM M He BKIIOYEHHLIX B MPEACTaBMEHHbI paHee
KOMIMIEKT JOKYMEHTOB;

B) UCTEYEeHVe cpoka OEeiCTBUS AOKYMEHTOB WNW W3MEHEHWe MHopmauuu nocre
nepsBoHavyansHOro OTkasa B NpueMe [JOKYMEHTOB, HeobxoaumbiX Ans NpepocTaBreHus
MYyHULMNAnbHONA ycnyru, nubo B NpeaocTaBneHnn MyHULMNansHOM yeryru;

r) BbISIBNIEHWE AOKYMEHTaNbHO NOATBEPXAEHHOro akta (MpM3HaKoB) OLWMGOYHOTO
WNKU NPOTUBOMPABHOrO AeiicTBus (BespeiicTBus) AomkHocTHoro nuua OpraHa, paboTHuka
M®L, npu nepeoHayansHOM OTKase B MpUeMe [OKyMEHTOB, HeobOXOoAUMbIX [Ans
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MPEAOCTABNEHNS MyHULMNANBHOMW Yenyrn, nnbo B NpefoCTaBNeHN MyHULMNATLHOI ycnyru,
0 4em B NWCbMEHHOM BuAe 3a noAnucbto pykosogutens OpraHa npu nepBoHaYar-HOM
OTKase B NpUEME [OKYMEHTOB, HEOBOXOANUMBIX AMNsi NPEAOCTABAEHUS MYHULIMMANbHOM ycnyru,
YBE[IOMNAETCA 3aABUTENb, @ TAIOKe NPUHOCATCA U3BMHEHUS 3a JOCTaBNEHHbIE Heyao6CTBa;

4) npegocTaBneHus Ha OymadHOM HocuTene AOKYMEHTOB U UHOpMaLUK,
3NEeKTPOHHbIE 06pasbl KOTOPLIX paHee Gbinn 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 YyacTu
1 ctaTbun 16 ®GepepanbHOro 3akoHa Ne 210-93, 3a ncknYeHNeM cnyvaes, ecnmn HaHeceHue
OTMETOK Ha Takue AOKYMEHTbI NMOO UX W3bATUE SABNAETCS HEeoBXOAWMBIM YCIOBMEM
NPEAOCCTABNEHNA rOCYAapCTBEHHOW WNM  MYyHULMNANbLHOW YCIYr, U WHbIX cnyyaes,
YCTaHOBINEHHbIX hefepanbHbIMU 3aKOHaMU.

2.6. VicyepnbiBatolwmii nepeyeHs [OKYMEHTOB, HeOBXOOUMbIX B COOTBETCTBMA C
HOPMATWBHbLIMW NPABOBLIMM aKTaMu N5 NPELOCTaBNEHUS MyHULMNANBHON YCRYri, KOTopble
Haxo4ATCA B pacnopsiXeHUn rocyapCTBEHHbLIX OPraHOB, OPraHoB MECTHOIO
camoynpaBneHuns n nofBeJOoMCTBEHHbIX FOCYAAPCTBEHHBIM OpraHam Uni opraHam MecTHOro
CamoynpasneHusa opraHusauuii U KoTopble 3asiBUTENb Brpase NpeacTaBuUThb, a Takke
CMocobbl MX NONYYEHUS 3asIBUTENAMM, B TOM YUCHIE B SNEKTPOHHOW hopMe, NOPSAAoK UX
NPeAcTaBeHns; rocyjapcTBeHHbIN OpraH, opraH MeCTHOro camoynpasneHust nubo
OpraHusauus, B pacnopskeHUM KOTOPbIX HAXOASTCA AaHHbIE AOKYMEHTbI

2.6.1. MNonyyatoTcs B pamMkax MEXBEAOMCTBEHHOTO B3aUMOASICTBMS:

1) Bbinucka us EOWHOrO rocyfapCTBEHHOrO peecTpa HEOBMXMMOCTM O npaeax
OTAENBHOrO NuLia Ha MMEeBLLIMECH (UMEIOLUMECS) Y Hero 06BbEKTLI HEABUKMMOTO MMYLLIECTBA
Ha TeppuTopun Pecnybnukn TaTapcTaH Ha 3asiBUTENs!, YNEHOB €ro CeMbU 1 BCeX rpaxkaaH,
3aperncTpupoBaHHbIX BMECTE C HUMU - PocpeecTp;

2) cBefeHus O [edCTBYILUEM nacropTe rpaxaaHuHa Poccuiickoit depgepaunn —
MBJ Poccuu;

3) cBefeHns o HoOTapuanbHOM [OBEPEHHOCTU — depepanbHasi HoTapuarnbHas
nanara.

2.6.2. 3asBuTenb BMpaBe NPEAOCTaBUTb [OKYMEHTbI (cBepeHus)), ykasaHHble B
nofanyHkte 1 nyHkta 2.6.1 aAMMHUCTPATUBHOrO pernaMeHTa, B dopmMe 3NEeKTPOHHBLIX
AOKYMEHTOB,  3aBEPEHHBbIX  YCUMEHHO KBanMuuUMpoBaHHOW  MOANWUCBIO MWL,
YNOJNTHOMOYEHHbIX Ha CO3aHNe U NoAnucaHne Takux JOKYMEHTOB, Npu nojaye 3asiBrneHus.

2.6.3. HenpepfcTaBneHue (HecBoeBpeMeHHoe NPeACTaBlIeHNe) yKasaHHbIMU B MYHKTE
2.6.1 afMWHUCTPATMBHOTO perfiaMeHTa opraHamii roCyAapCTBEHHOM BrlacTu, opraHamu
MECTHOro camoynpasneHusi, opraHu3auusiMi LOKYMEHTOB W CBEOEHMWI HE MOXET SBMSTbCH
OCHOBaHWEM A5 OTKasa B NpefoCTaBNEeHUM MyHULMNANbHOW YCIyru.

2.6.4. [omkHOCTHOE nUUO W (Mnn) paBOTHMK, yKkasaHHbIX B nyHkTe 2.6.1
8AMWHUCTPATMBHOTO ~ pernamMeHTa OpraHoB W OpraHusauuvii, He npeacTaBUBLUME
(HECBOEBPEMEHHO MPEACTABMBLUME) 3aMpPOLLEHHLIE W HaxofslMecs B pacrnopsXXeHuu
AOKYMEHT UnW CBeAeHWs, noAanexar agMUMHUCTPaTUBHOW, AWCUMMMMHAPHON WM WMHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickoii ®eaepauyu.

2.6.5. 3anpelyaetca TpeboBaTh OT 3asABUTENS AOKYMEHTblI CBEAEHNs, B TOM 4yucne
NOATBEPXAAOLME BHECEHME 3asBUTENEM nnaThl 3a NPEAOCTABEHME MYHULMMANBHOI
ycnyrv, HaxXopslmecs B pacropsiKeHUM rOCy[apCTBEHHBIX OPraHoB, OPraHOB MECTHOTO
camoyrnpasneHust U NofBeJOMCTBEHHbIX rOCYapCTBEHHLIM OpraHamM M1 opraHam MECTHOrO
camoynpaBneHus opraHu3aLuii.

Henpenctaerenne sasiBUTenem [OKYMEHTOB, COAEPKALUMX CBEAEHMS, KoTopble
HaxoaATcs B pacnopsikeHWM  rOCYyAapCTBEHHbIX  OPraHOB, OPraHoB  MECTHOTO
camoynpasrieHus 1 noJBeJOMCTBEHHbIX rOCy1apCTBEHHLIM OpraHaM UM opraHam MEeCTHOTO
CamoynpaeneHnss opraHu3auuii, He sABMNAETCS OCHOBaHMEM [Ans OTKasa 3asBUTenio B
npeaocTaBrneHuy MyHuLMnansHoW yenyru.



2.7. VicuepnbiBatoLLmii nepedeHb OCHOBaHWUI sl 0TKa3a B NpuemMe LOKYMEHTOB,
HeobXoAMMbIX AN NPefoCTaBNeHNs MyHULMNANbHOM yenyru

2.7.1. OcHoBaHWUsMW [ONA OTKasa B MpuWeMe [OOKYMEHTOB, HeobxoaumbiX Aris
NpenocTaBNeHUs MyHULMNANbHON YCnyru, ABMAKTCA:

1) npencTaBneHHble 3asBATENEM AOKYMEHTbl codepXaT MoAvUCTKU U UCTIpaBreHus
TEeKCTa, He 3aBepeHHble B Mopsigke, YCTaHOBIIEHHOM 3akoHofaTenbCcTBOM Poccuickoi
degepauyum,

2) OOKYMEHTbI COAEpXaT NOBPEXASHUA, Hanuyne KOTOpbIX He NOo3BONSeT B MOSHOM
obbeMe uCcnonb3oBaTk MHcopmMauuilo W CBeAeHWs, cofepXaluecs B OOKYMEeHTax Ans
npenocTaBneHns MyHULMNanbHON YCnyru;

3) npeacTaBrneHHble [OKYMEHTbl WM CBEAEHUA YTpaTunum Ccuiy Ha MOMEHT
obpalleHuss 3a MyHULMNANbHOW yCnyron (OOKYMEHT, YAOCTOBEPSAIOWWA MONMTHOMOYMS
npeacTaBuTens 3asiBuTens, B cryyae obpalleHus 3a npefocTaBneHuemM MyHULMnanbHOM
yCrnyry ykasaHHbIM NILIOM);

4) nojaya 3asiBreHus O MpefoCTaBleHUUM MyHULMNANbHOW YCnyr U OOKYMEHTOB,
HeobXoAMMbIX ONA MPEeAOCTaBMNEHUs MYHULMNAnbHOW YCnyru, B 3fEeKTPOHHOW opme ¢
HapyLUEHWEM YCTaHOBIEHHbIX TPeboBaHWI;

5) HeKkoppeKTHoe 3anonHeHne obs3aTenbHbIX Monein B dopme 3asBleHUsi, B TOM
yucne B UHTepakTMBHol hopme 3aseneHus Ha PecnybnunkaHckom nopTane (He4oCTOBEPHOE,
HenonHoe, NMbo HenpaBuNbLHOE 3anofHeHNe);

6) nNpeAcTaBNeHUe HEMoMHOro KOMMNeKTa AOKYMEHTOB, HeobxoguMbiX Ans
npenocTaBneHns MyHULMnansHom ycnyru,

7) 3asiBNeHMe O NpefoCTaBieHUn YCnyri NoAaHo B OpraH rocyNapcTBEHHOW BRacTu,
opraH MEeCTHOro CamoyrnpaBfeHUs UNKM OpraHn3aLmio, B MOSIHOMOYMS KOTOPbIX HE BXOAUT
npenocTaBneHne MyHMLUMNanbHOR yenyru;

8) HecobniogeHne ycTaHoBneHHbIx cratberi 11 PegepanbHoro sakoHa ot 6 anpens
2011 ropa Ne 63-©3 «OB6 anekTpOHHOI NoanucKu» YCNoBWUIA NMPU3HAHWUA OEWCTBUTENBHOCTU
YCUINEHHOW KBanMMULIMPOBAHHON 3NEKTPOHHON NOoAnNUCH.

2.7.2. MepeyeHb OCHOBaHMWIA AN OTKasa B Mpueme AOKYMEHTOB, HeoOXxoauMbIX Aris
NONy4YeHUss MyHULMUNanbHOW yCnyrn, ABNAETCA UCHEPNbIBAOLLMM.

2.7.3. PelueHve o6 oTkase B npueme 3asBEHMS U JOKYMEHTOB, HEODXoAMMbIX ANs
npenocTaBfeHnss MyHULMNAnbHOW YCRyru, MOXeT ObiTh MPUHATO Kak BO Bpems npuema
3aABMWTENs, TAK W MOCMEe MONydeHWs OTBETCTBEHHbIM [AOMKHOCTHbIM nuuom OpraHa
HeobxoauMbIX ANS NpefocTaBneHns MyHUUMUNAnbHOW YCRyr AOKYMEHTOB (CBedeHwi) c
UCMONb30BaHUEM MEXBEOOMCTBEHHOrO WHMOPMAaLMOHHOIO B3auMOENCTBUA, B CPOK, He
npesbilatoLwmii 9 pabo4ux AHel co AHA perucTpaunuy sasBreHus.

2.7.4. 3anpewaetcs OTKasblBaTb B MpUemMe 3asABMeHUAs W WHbIX [AOKYMEHTOB,
HeoOXoAMMbIX ANS NPELOCTABNEHUss MyHMLMUNANbLHOW YCAyr, B Criyyae ecnu 3asiBlieHue u
OOKYMEHTbI, Heobxogumble ANs NPefocTaBNeHUs MyHULMNanbHOW YCrnyrv, rnodaHbl B
COOTBETCTBUM C WMHGOpMAUMEN O CpoOKax W MOpsAKe NPefoCTaBneHus MyHUUMnanbHou
ycnyru, onybnvkoBaHHoi Ha EavHom nopTane, PecnybnvkaHckom noprane.,

2.8. WcuepnbiBaoLLuii nepeyeHb OCHOBaHWA A5 NPUOCTaHOBNEHWA UM OTKasa B
npeAocTaBneHMn MyHULMNANbHON YCyri

2.8.1. OcHoBaHua ANA NPUOCTAHOBINIEHUA MPEAOCTaBMEHUA MYyHULMNANbHOW YCIyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHus ANS OTKa3a B NpefocTaBNeHMN MyHULMNANbHOW yCnyru:
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1) 3asBuTenem npefcTaBrieHbl AOKYMEHTHl HE B  MOMHOM obveme, nubo B
NPEACTaBNEHHbIX 3aABMEeHUM U (MNKM) [OKYMEHTaX COAEPXUTCS HEenonHas u (nnn)
HepocToBepHas nHdopmauus.

2) oBecneyeHue xunbeM nosnyyatens ycnyrm Gonee YYETHOW HOPMBI.

3) HaMepeHHOE yXyALIEHUE XUMNLLHBIX YCHOBUIA B TEYESHME nocneaHux NATv ner.

4) Bbles[ Ha Apyroe NocTOsIHHOE MECTO XKUTeNbLCTBa.

D) UCTeueHUe cpoka AeiicTBIUS TPYL0BOro [OroBopa (koHTpakTa).

6) okoH4YaHue cpoka cryxobl.

7) VicTeYeHne cpoka NpebbiBaHUs Ha BEIBOPHONM SOIKHOCTY.

2.8.3. MNepeyeHb OCHOBaHWII AMsi OTKAa3a B NPEAOCTABNEHNN MYHULIMNanbLHOW YCnyru
ABNAETCA UCHEPNbIBAKOLLMM.

2.8.4. 3anpeljaeTtcsi OTKasbiBaTb B MNpefoOCTABrEHWM MYHULIMNanNbHOW ycnyru B
Chiy4ae, ecnu 3asBneHue O nPeAoCTaBNeHUM MYHUUMNAnbHOM YCNyrM MogaHo B
COOTBETCTBUM C WH(OpMALMeli O cpokax M Mopsike NPEAOCTaBNEHUS MYHULMNANbHOI
ycnyru, onybrnukosaHHom Ha EquHom noprane, PecnybninkaHckom noprane.

2.9. MNopsagok, pasmep ¥ OCHOBAHWUS B3UMAHUS rocyAapCTBEHHOW MOLUSMHBI UK MHOW NNaThl,
B3MMaeMmoli 3a npeAocTaBneHme MyHULMNanbHOM yenyru

MyHuumnanbHas ycnyra npegocrasnseTcs Ha 6e3803Me3aHOI OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpPbIE SIBAAIOTCS HEOGXOAUMBIMI 1 0BS3aTENbHLIMY ans
NPEAOCTaBNEHMA MYHULMNANLHOW YCIYr1, B TOM YUCIe CBEAEHUS O JOKYMEHTE
(nokymeHTax), BbljaBaeMoM (BblaaBaeMbIX) OpraHu3aLmamu, yyacTsyrOLWMMA B

NpefoCTaBNeHNN MyHULMNANbLHbIX YCITyr

MpenocTaBrneHne HeobXoaMMbIX U 0Bsi3aTENbHBIX ycnyr He TpebyeTcs.

2.11. TopsiAoK, pasMep 1 OCHOBaHMsi B3UMaHWs NNaThbl 3a NPeaoCTaBneHe yCnyr, KoTopble
SABASIOTCA HeoBXOAUMBIMM 1 0653aTENbHBIMU AN NPEA0CTABNEHIUS MYHULMMALHOI ycnyru,
BKITI04asA MHGOpMaLMI0 0 METOAMKE pacyeTa pasmepa Takoi nnatsi

MNpegoctaBneHne HeoGxoaUMBIX U 0GSI3aTENBHBIX ycnyr He TpebyeTcs.

2.12. MakcumarbHbIi CPOK OXUAAHMS B o4yepeau npu nopaye sanpoca o NpefocTaBneHum
MYHULIMNAnbHOW yCryru, YCryri, NpefocTaBnsemMoii opraHusaLmen, yyacTByloLLen B
NPEAOCTaBNEeHNM MyHALMNANBLHON YCnyru, 1 Npy NOMyYeHun pesynbTaTa NpeaoCcTaBneHus
Takux ycnyr

2.12.1. Bpemsi oXugaHuws npu nopauve 3asBReHUs Ha nonyyYyeHue MyHUUMNanbHo
ycrnyrv - He bonee 15 MuHyT.

2.122. Tlpu nonyyeHun pesynbTaTa MpPesoOCTABNEHUS MYHULMNANbLHOW  ycnyru
MaKcUManbHbIl CPOK OXUAAHUS B OYepeaun He JOIMKeEH npesbilaTh 15 MUHYT.

2.13. Cpok v NopsiioK perucTpaLmm 3anpoca 3asBuTens o NPeaocTaBNeHnn MyHULMNanbHo
ycnymm n ycnyru, npefocTaBnsieMoi opraHusaLumeii, y4acTeyloLLel B NpefoCTaBneHuy
MYHULIMNANbHOMN YCIyri, B TOM YUCTIe B ANEKTPOHHOI thopMe

2.13.1. MNpn nuyHom obpallueHun B M®Ll B aeHb nogaun 3asiBrieHUs 3asBUTENHO
BblaaeTcs pacnucka us AUC M®L] ¢ perucTpalMOHHBIM HOMEpOM, NMOATBEPXKAALMUM, YTO
3asiBreHune oTnpasneHo, U AaToi nofayun sasBneHus.
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2.13.2. pu HanpaeneHuu 3asiBNeHWs nocpeacTsom  EavHoro  nmoprtana,
PecnybnukaHckoro noprana 3asBUTENb B AEHb MOAYM 3asBfEHWs nonyvaet B NUYHOM
kabuHeTe PecnybnukaHckoro mnopTana W MO 3MEKTPOHHOM mMoyTe yBEAOMIEHue,
NOATBEPXAAOLLES, UTO 3asiBMeHNe OTMPABMNEHO, B KOTOPOM YKa3bIBAIOTCS PErMCTPaLIMOHHbI
HOMep 1 gaTta nogayu 3asBneHus.

2.13.3. Mpu nuuHom obpaweHim B OpradH B [AeHb MNojayn 3asABrEHUs
YNOMHOMOYEHHBIM JOMKHOCTHbIM fiuuom OpraHa 3asBuTENiO BbIAAETCA pacnucka u3
aBTOMAaTU3NPOBAHHOW WH(OPMALMOHHOW CUCTEMbl, MNpeaHasHa4YeHHoi [Ons  oKasaHws
rOCYAapCTBEHHBIX U MYHULMNANBHLIX YCIYr, C PErMCTPaLMOHHBIM HOMEPOM, AATON nopaqu
3asABMEHUS U NEPeYHEM NpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHUAM, B KOTOPbIX NpefocTaBnaeTcs MyHuuunansHas
ycnyra, K 3any oxwaaHus, MecTam AJ1s 3anofHeHNs1 3anpocoB O NPefoCTaBNEHNN
MYHULMNAnbHOM yenyru, MHOpMaLMOHHBLIM CTeHAaM ¢ 0bpasuamMu X 3anonHeHus u
nepeyHem AOKYMEHTOB, HEOBXOAMUMBIX A5 NPeAOCTABNEHUS KaKA0H MyHULMNANbHON
YCryru, pasMeLLeHNo ¥ 0hOPMMEHMIO BU3YanbHOMN, TEKCTOBOW U MyNbTUMEAUNHON
nHhopMaLMK O NOpSAKe NPEeAOCTaBNEHUs TaKoii yeryri, B TOM Yucre K obecneyeHuto
[OCTYMHOCTM AMNS MHBANMAOB yKa3aHHbIX 06 HEKTOB B COOTBETCTBUM C (hefieparibHbIM
3aKOHOAAaTENbLCTBOM U 3aKkoHogatenbcTBoM Pecnybnuku TatapcTtaHd o couuanbHou sawmTe
WHBaNUAoB

2.14.1. TlpepocTaBneHne MyHUUWNANbHOW YCNyrM OCYLUECTBNAETCA B 34aHWAX U
noMeLLeHnsX, 0BopYyA0BaHHbLIX MPOTUBOMNOXAPHON CUCTEMOI N CUCTEMOI NOXAPOTYLLEHNUS.

MecTa npvema 3assuterieii o6opyayloTcs Heobxoanmon mebernbio Ana opopMneHns
LOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMMU.

2142. B COOTBeTCTBMM C 3aKkoHoaaTtenbcTBoM Poccuiickon @egepauun o
couManbHO 3alumTe MWHBaNMAOB B Lensx OecnpenaTCTBEHHOro A[octyna K - MecTy
npeaocTaBneHns MyHUUmMnankHol ycryru obecnevunsaeTcs:

1) obecneumBaeTcs OecnpenATCTBEHHbI  OOCTYn  WHBanMAoB K MecTy
NPefocTaBneHnsl MyHUUMNanbHOW  yenyru  (yAOOHbIA  BXOA-BbIXO4 B MOMELUEHUA K
nepemMeLleHne B Ux npeaenax);

2) BuW3yanbHas, TEeKCTOBas W MyfbTUMEAUAHas UWHdopMauus o nopsiake
NpenocTaBNeHUs MyHULMNAaribHOW YCIyr pasmellaetcs B YAOOHbIX Ans 3assuTenen
MecTax, B TOM YMCHNe C Y4ETOM OrpaHW4YEHHbIX BO3MOXHOCTEN MHBaNWAOB,;

3) conpoBOXAEHWE WHBANMMAOB, MMEIOLMX CTOMKWE PpaccTpoiicTBa yHKLMK
3pEeHUA N CaMOCTOSITENbHOIO NEpeABMKEHNS, U OKasaHue UM MOMOLLIK;

4) BO3MOXHOCTb CaMOCTOSITENbHOrO NMEPEABIKEHWUS N0 TEPPUTOPUM, HA KOTOPOM
pacronoXeHsl 06LEKTb COLMArbHOM, MHXEHEePHON 1 TPAHCNIOPTHOW UHMPacTPYKTYp, BXoaa
B Takue obbeKThl U BbIXOAA U3 HUX, MOCaAKN B TPAHCMOPTHOE CPEACTBO U BbICAAKN U3 HEro, B
TOM YUCIE C UCMNONb30BaHNMEM KpeCcna-KoNACKHY;

5) Hagnexaijee pasmelleHue obopyfoBaHMS W HOcuTened  WHcopmauuu,
HeoBxoauMbIx ans obecrnevyeHus GecnpenaTCTBEHHOro AOCTyna MHBanMAoB K ycnyram c
YYETOM OrpaHUYEHUIN NX XKU3HEOEATENbHOCTH;

6) oybnuposaHue HeoOXOAMMOW [ns WHBaNMAOB 3BYKOBOW U 3pUTENBHO
MHbOpMaLMK, a TaKKe HaAnucei, 3HaKoB M MHO TEKCTOBOW U rpacuyeckoi UHthopmaimm
3HaKamu, BbIMOMHEHHbIMU penbedHO-ToYeYHbIM WpudTom bpaiins;

7) ponyck cypaonepesoymka 1 TugnocypaonepeBoa4nka,;

8) nonyck cobaku-npoBOAHMKA MPU HanMyuu LOKYMEHTa, MOATBEepXalolero ee
cneumnanbHoe oBydyeHue U BblgaBaemoro no gopme W B Nopsinke, KOTOpblE YCTAHOBNEHbI
npukasom MwuHucTepcTBa TpyAa W coumanbHoi sawmtel Poccuidckoit ®epepauum 0T
22.06.2015 Ne 3864 «O6 yTBepxaeHunm opmbl [OOKYMEHTa, MOATBEPXKAAIOLEro
cneunansHoe obydeHne cobaku-NnpoBOAHUKA, U NOPSAKa ero BblAauN».
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2.14.3. TpeboBaHuA B YacTu obecneyeHus AOCTYNHOCTM ONA MHBaNMAOB 0OBLEKTORB, B
KOTOPbLIX  OCYLUECTBNAETCA MpeAocTaBNeHMe MYHUUMNAnbHOW  YCryrn, W CpepncTs,
WCNONb3yeMbIX Mpu  NPeAoCTaBNEHUM MYHWLMMANbHOW YCryrM, KOTOpble yKasaHsl B
noanyHktax 1 — 4 nywkta 2.14.2. agMUHACTPATUBHOTO pErnameHTa, NPUMEHSAIOTCH K
0ObekTam U CpeAcTBaM, BBEAEHHBIM B 3KCMNyaTaUWi0 UMM npoleLlnM MOLEPHU3aLMIo,
pekoHcTpykuuto nocne 1 uiona 2016 ropa.

2.15. MNokasaTenu AOCTYMHOCTU U Ka4ecTea MyHULMNANLHOM ycnyru, B TOM Yyucne
KONMU4YECTBO B3aUMOAENCTBUI 3asBUTENS C AOIMKHOCTHBIMM NL@MM NPU NPEAOCTaABIEHUN
MYHULIMNANbHON YCITYrit U NX NPOAOIKMTENBHOCTb, BO3MOXHOCTb MONyYeHUS WHopmaumm o
XOA€e npefocTaBneHnsa MyHULMNanbHOW YCNyru, B TOM YUCIE C UCTIONb30BaHUEM
MHOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOTUI, BO3MOXHOCTb NGB0 HEBO3MOXHOCT
NoNy4YeHns MyHULMNAanbHOW YCNyrn B MHOTOYHKLIMOHANBHOM LIEHTPE NPefoCTaBNeHUs
FOCYAAPCTBEHHBIX U MyHMLUNANbHbIX YCNyT (B TOM 4Kcre B NONTHOM o6beme), B No6oM
TeppuTOpnansHoM noapasaeneHnn opraHa UCMOSTHUTENBHO pacnopsANTENbHOro opraHa
MECTHOro camoynpasneHusi, no Bulbopy 3aseBuTens (3KCTePPUTOPUANBHBIA NPUHLWM),
NOCPEACTBOM 3anpoca O NpeJoCTaBNeHUU HECKOMbBKWUX roCYAapCTBEHHLIX 1 (M)
MyHULMNANbHbLIX YCAYr B MHOTOYHKUMOHANbHbIX LIEHTPax npeaocTaBneHns
FOCYAapPCTBEHHbIX N MyHULMNANbHbLIX YCIYr, NPe4yCMOTPEHHOro ctatbei 15.1
®epepanbHoro 3akoHa Ne210-d3 (komMnneKcHbIi 3anpoc)

2.15.1. TokasaTensmum [OCTYMHOCTW MPefOCTaBNEHUS MYHULMNAnNLHOM  ycnyru
ABNSAOTCA:

PacrnonoXXeHHOCTb NOMELLEHUs, B KOTOPOM BELETCS NMpUEM, Bblhadya [OKYMEHTOB B
30He AOCTYNHOCTU 06LIEeCTBEHHOrO TPaHCMNopTa;

Hanm4yve HeobXoAMMOro KONMYecTBa CreUManicToB, a Taikke NOMELLEHW, B KOTOpbIX
OCYLLECTBNSAETCA MPUEM [OKYMEHTOB OT 3asiBUTENEN;

Hanu4ne ucyepnblBaloLllen WHgopMauum o cnocobax, nopsgke W cpokax
NPEAOCTaBNEHNA MyHULMNANbHOMN YCryru Ha MHPOPMaLIMOHHBIX cTeHaax, EquHom nopTane,
Pecny6nukarckom noprarne, opuumnansHoM canTe MyHALMNANBHOTO paiioHa;

OKasaHue nomoLun uHBanugam B NpeofoneHn GapbepoB, MELLAOLUX MOMYyHYEeHMIo
UMK ycnyr HapasHe ¢ ApyrMMK NLamMu.

2.15.2. TokasaTensamm kauecTsa npefoCTaBMneHNs MyHULMNAamnbHOI ycnyru ABnsTCS:

1) cobniogeHne cpokoB Npuema 1 pacCMOTPEHUS [OKYMEHTOB;

2) cobriiofeHne cpoka NonyyYeHusi pesynsTata MyHULUMNansHOiA ycnyru;

3) oTcyTCTBME  0BOCHOBaHHbIX Xarnob Ha  HapylleHus aAMUHUCTPATUBHOIO
pernameHrTa, coBepLUeHHble paboTHukamu OpraHa;

4) KONVYECTBO B3aUMOLEICTBUIA 3aSBUTENS C AOSPKHOCTHLIMM nuamu (6es yyeta
KOHCyrnbTaLUuid):

B3aumMopgelcTeme 3asButens ¢ pabotHukamu Oprana unu MOL| npu npegocTasnexnm
MYHULIMNANBHOW YCNyrM OCyLIecTBNSeTCA OAWH pas MpW MPEeACTaBEHWM 3asiBeHus co
BCEMU HEOOXOAUMBIMU JOKYMEHTaMMU;

OAVH pas B cnyyae HeoOXOOAMMOCTW MOMNyYEHUS pesynbTaTta nNpefoCTaBneHus
MyHULMnaneHoi ycnyru B OpraHe unu MOL B opme aksemnnspa anekTpoHHOro [OKyMeHTa
Ha ByMackHOM HocuTene.

[pofonxuTenLHOCTL OAHOTO B3aUMOLENCTBUSA 3aSBUTENS C AOMKHOCTHBIMU MMLAMM
Mpv NpeaocTaBNeHNN MyHULMNANbHOIA YCNYr He NpeBbiluaeT 15 MUHYT.

3asBuTENb BMpaBe OLEHUTb KaYyecTBO NPeAoCTaBMEHWUs! MyHULMNAMBHON ycnyru ¢
MOMOLLbLIO  YCTPOWCTB  MOABWXHOW  paaMoTenedOoHHOl CBSA3W, C  MCMOMb30BaHUEM
Pecny6nukaHckoro noprana, TepMUHanbHbLIX YCTPONCTE.
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2.15.3. MHchopmaumst 0 xofe NpefocTaBneHns MyHULMNANbHOR yCryrn MOXeT ObiTb
nonyyeHa 3asBATENEM B IMYHOM KabuHeTe Ha EguHom noprane, PecnyGnukaHckom
noptane, B Oprane, M®LI.

2.15.4. MNpenocTaBneHne MyHULMNansHON ycnyru ocyliectansercsa B niobom ML no
BbIOOpY 3asBUTENSA HE3aBMCKMMO OT MEeCTa ero XWUTenbCcTBa WNU MecTa PaKTUYecKoro
npoXunBaHna (npebbiBanHus) Ha TeppuTopun Pecnybnvku TatapcTtaH no
3KCTEPPUTOPUANIEHOMY MPUHLIANY.

MyHuUMnanbHas ycnyra B COCTaBe KOMMIIEKCHOro 3anpoca He NpefocTaBnsaeTcs.

2.16. UHble TpeboBaHmMs, B TOM YuCIe yunTbiBaloLIME OCOBEHHOCTU NPEAOCTaBNEHUS
MYHULIMNANBHOR YCNyr No aKCTEppUTOpUansHOMy NpUHLUKMMY (B Criyvae, ecrnu
MYHULMNANbHas ycnyra npejocTaBnseTcs Nno 3KCTePPUTOpUansHOMy NPpUHUKNY) 1
0COBEHHOCTU NPeAoCTaBNeHNs MyHULMNAIbHON YCIyrk B 3NEKTPOHHON hopme

2.16.1. MMpu npegocTaBneHnM MyHULMNANbLHONW YCIyrM B 3MEKTPOHHOW dopme
3asBUTENb BNpase:

1) nony4yuTb UHOPMAaLMIO O MOPSAAKE W CPOKax NpefoCTaBneHuss MyHULMNanbHOM
ycnyru, pasMmeLleHHyto Ha EgnHom nopTane, PecnyGnmkaHckom noprarne;

2) nogatb 3asBieHMe O NpPedOoCTaBMeHUM MYHULUMNanbHOW YCnyru U UHble
[IOKYMEHTbI, Heobxoaumble ANS NpefoCTaBReHWUs MyHUUMNAanbHOW YCryru, B TOM 4ucne
[OKYMEHTbI U MHGOPMaLMIo, 3NeKTpoHHble o6pasbi KOTOpbIX paHee Obinu 3aBepeHbl B
COOTBETCTBUM C NyHKTOM 7.2 Yactu 1 ctatem 16 PepepansHoro sakoHa Ne 210-03, ¢
ncrnons3oBaHuemM PecnybnukaHckoro noprana;

3) nonyu4nTb CBEAEHUS O XOAe BbLINOMHEHUA 3asABfieHUW O npefocTaBneHUn
MYHULIMNANbLHOW YCNyTu, MOAaHHbIX B 3NIEKTPOHHOW hopme;

4) OCyLLECTBUTL OLIEHKY Ka4yecTBa npeaocTaBneHns MyHULMNansHoW yCnyru;

5) nony4uTb pe3ynsTaT npefoCcTaBleHns MyHULMNanbHOW ycnyrn B dopme
3MEKTPOHHOIO JOKYMEHTA,;

6) nopaTb anoby Ha pelweHue u peicteue (bespeiictene) OpraHa, a TaKKe ero
AOMKHOCTHbBIX NL, MYHMUMNANbHBLIX CyXalumx nocpeactsoM PecnybnuvkaHckoro noprana,
noptana cenepansHoil rocyaapCTBEHHOW MH(OPMAaLMOHHOW cucTeMbl, obecneunBatoLen
npouecc aocyaebHoro (BHecyaebHoro) obxanosaHus pelleHnin u aencteuni (GespencTemns),
COBEPLLEHHbIX MPU NPeAoCTaBlNeHnn rocyAapCTBEHHBIX U MyHULMNANbHbIX YCIyr opraHamu,
NpeOocTaBnALMMA FOCYAApPCTBEHHbIE U MyHULMNAMbHbIE YCNYrK, WX AOJDKHOCTHBIMU
nuuamu, rocyaapcTBEHHbIMY U MyHMLUMUNANbHBIMU CryXKallumu.

2.16.2. dopmupoBaHue 3asABfIEHUA OCYLLECTBNAETCA MNOCPEeACTBOM 3arofHEeHUs
SNEKTPOHHOI (hopMbl 3asiBnieHusi Ha PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
[OOMNOMHUTENLHON noaaYn 3anBneHns B Kakon-nubo nHon gopme.

2.16.3. Mpwn dhopmmpoBaHuK 3asereHns obecneymnsaeTcs.

1) BO3MOXHOCTb KOMMPOBaHMSA W COXPaHEHUs 3asBMEHUA U WHBIX [OKYMEHTOB,
HeobxoauMbIX 4Nsi NPeoCTaBNeHusa yenyru;

2) BO3SMOXHOCTb 3aMOIHEHUS HECKOMbKUMW 3aSBUTENAMU OLHOW 3NEKTPOHHON
dopmbl  3asBneHuss npu obpalleHun 3a ycnyramu, npegnonaralvlumy  HanpasneHune
COBMECTHOrO 3asBIEHUS HECKONbKUMU 3asBUTENAMMU,

3) BO3MOXHOCTb MeyaTu Ha OyMaXkHOM HOCUTENe KOMUM 3NIEKTPOHHOW hopMbl
3asABneHus;

4) coxpaHeHue paHee BBEAEHHBIX B 3MEKTPOHHYI0 hopMy 3asBMeHus 3HaueHui B
nioBoii MOMEHT MO XENlaHWI0 Monb3osaTensi, B TOM YMCME NPU BO3HWKHOBEHWMW OLUMOOK
BBOZa W BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHUI B 3M1IEKTPOHHYI0 hopMYy 3asiBMEHUs;

5) 3anonHeHue nonei aNeKTPOHHOW hopMbl 3asiBNEHWA 4O Havana BBofa CBeAeHWUM
3asBUTENEM C WCMOMb3OBaHWEM CBEAEHWN, pa3smelleHHbix B ECUA, u ceepeHui,
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onybnukoBaHHLIX Ha PecnybnukaHckom nopTane, B 4acTu, Kacalollelcss CBEeAEeHW,
OTCYTCTBYIOLUMX B €4UHON cUCTEME MAEHTUDUKALMM N ayTEHTUDUKALMN;

6) BO3MOXHOCTb BEPHYTLCA Ha N0BOI N3 3TAMNOB 3aMONHEHNS ANEKTPOHHON (hOpPMBI
3anBreHns bes notepn paHee BBEAEHHON UHOPMALIK;

7) BO3MOXHOCTb JOCTYMNa 3asIBUTENSA K paHee NOfAaHHbIM UM 3asiBMEHUSM B TeYEHMe
HE MEeHEee OQHOro rofa, a TakkKe YacTUYHO CPOPMUPOBAHHBLIM 3aSIBNIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb sassuTeneit Ha npuem B MOL| (nanee - 3anuchk) ocyLllecTBNgeTCS
nocpeacTeom Pecnybnukaxckoro noprana, Tenegoa KoHTakT-LeHTpa MoLL.

3asBUTENIO MPefOCTaBNAETCH BOSMOXHOCTb 3anUCK Ha mniobble cBobofHble Ons
npuema f[aty W Bpems B npefenax YCTAaHOBMEHHOro B MHOTO(YHKUMOHANBHOM LIEHTpe
rpacuka npuema.

3anucek Ha onpeferneHHylo AaTy 3akaHYMBaETCs 3a CYTKU 40 HacTynneHus aTou gaTsbl.

Ans ocyuwlecteneHns npeaBapuTenbHO 3anMcK NOCPELCTEOM PecnybnukaHckoro
noptana sasBUTEN0 HeOBXOAMMO ykasaTb 3anpaluMBaemble CUCTEMON [aHHbie, B TOM
yucne:

amMunmio, MMs, OTYECTBO (MPU HaNMUUK);

HoMep TenedoHa;

afipec aNeKTPOHHOM NoYThI (N0 XenaHu);

XXenaemyio aaty u BpeMs npuema.

B cnyyae HecooTBeTcTBMS CcBemeHWId, KoTopble coobwun 3asBuTenb npu
NpeABapuUTEeNntLHON  3anucK, [OKYMEHTam, NpeACTaBMEHHbIM 3asBUTENEM NpU  IMYHOM
npueme, npegBapuTenbHas 3anuch aHHYNMpyeTcs.

Mpu ocyliecTBneHnn npefBapuUTESILHON 3anucK  3asiBUTENO  oBecneunBaeTcs
BO3MOXHOCTb pacnevataTk TanoH-noaTeepxaeHue. B cnyvae, ecnu saseuTens coobmT
aApec SMEeKTPOHHOW MOYThI, Ha YKasaHHbIi agpec Taike HanpaenseTtcs MHcopmaums o
noATBEPXXASHUM NPEABAPUTENbHOI 3aNUCU C yKasaHWeM JaTbl, BDEMEHW 1 MecTa npuema.

Mpu ocyliecTBneHUn NnpegsapuUTEnbHON 3anucK 3asBuTenb B 0653aTENbHOM nopsake
WHGOpMMpYeTCst O TOM, YTO NpeAsapuUTenbHAas 3anuch aHHYNUpYeTCcA B Criyyae ero HesBKU
Mo MCTEYEHWUU 15 MUHYT C Ha3HaYEHHOro BPEMEHN NpUEMA.

3asBuTenb B No6oe Bpems BNpaBe OTKa3aTbCs OT NpeABapUTENLHON 3anncu.

3anpeljaeTcss TpebosaTh OT 3asBUTENsS COBEPLUEHUS WHBLIX OEACTBUIA, Kpome
MPOXOXAEHUA MACSHTUUKALMM W ayTeHTUMKALUMM B COOTBETCTBMM C HOPMATUBHBLIMM
npaeoBbiMi  akTamy Poccuiickoit Qdepepauuu, ykasaHusi Uenyu npuemMa, a TaKkke
NpefocTaBneHna ceeAeHui, HeobxoauMbIX ANs pacyeTa ANUTENbHOCTM BPEMEHHOro
VHTEpBana, KoTopbli Heobxoaumo 3abpoHupoBaTh Ans npuema.

3. CocTaB, nocrneAoBaTeNLHOCTL U CPOKM BLINONHEHUS afAMWHUCTPATUBHbIX
npoueayp, Tpe6oBaHMA K NOPAAKY UX BbINONHEHUA, B TOM YUCTIe 0COBEHHOCTH
BbINOJIHEHUA aAMMHUCTPATUBHLIX NpoLeAyp B 3MeKTPOHHOI thopme, a Takke
0COGEHHOCTH BLINONHEeHUs aAMUHUCTPATUBHLIX NPOLEAYP B MHOTOQYHKLMOHANBHLIX
LeHTpax

3.1. Onucanue nocriegosaTensHOCTY ASUCTBIM npy NnpepocraBneHuun
MYHULMNANLHOW ycnyru

3.1.1. lNpepocTaBneHne MyHWLMNANLHOM ycnyrn BkmodaeT B ceba cnegyolme
agMUHUCTPAaTUBHBIE NPOLEeaypbI:
1) KOHCYNbTUPOBaHUE 3asBUTENS;
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2) NPUHATAE U PACCMOTPEHNE KOMMIEKTa AOKYMEHTOB, NMPEACTaBNEHHbIX 3asBUTENEM,;

3) HanpaBneHne MEXBEAOMCTBEHHbIX 3anpocoB B oOpraHbl, YydyacTBywlue B
NPeLoCTaBneHun MyHULMNAanbHON yCyru;

4) noaroToBka pesynbTara MyHULMNansHOn ycnyru;

5) sakntoyeHue goroeopa

6) Bblaaya (HanpaeneHue) 3asBUTENIO pesynbTaTa MyHULMNanbHOW ycnyru;

7) ucnpasrneHve TEXHUYECKNX OLLMBOK.

3.2. OkasaHue KoHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHWEeM Hauyana BbiNONIHEHUA aAMWHUCTPATUBHOW npouedypbl ABMAETCS
obpalleHne 3asBuTens MO BOMPOCaM, CBA3AHHBIM C MNpefoCTaBfEeHUEM MYHULIMNANbHOM
yCnyru.

JlormKHOCTHEIM ~ nuuom  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOIIHEHMWE
aAMUHUCTPATUBHOW nNpoueaypbl, ABNAETCA:

npu obpatyeHun 3aasutens B MOL| — pabotHmk MOLL;

npu obpalleHun 3asieutens B OpraH ABNAETCS 3aMecTUTeNb HavanbHuka oTaena no
CTPOWTENbLCTBY, XKKX, CBA3WU U 3HepreTuku McrnonHutensHoro komuteta BepxHeycrnoHcKoro
MyHULMNAaNLHOrO  pailoHa (pjanee -  [O/DKHOCTHOE  NULO, OTBETCTBEHHOE 33
KOHCYIbTUPOBaHuUE).

3.2.2. 3asBuTenb BrnpaBe oOpaTUTLCA 3a KOHCyNbTauMen O MopsgKke U Ccpokax
npefocTaeneHus MyHuuunansHoi ycnyrv B MOL| nuuHo v no TenedoHy U 3MeKTPOHHOM
noure.

PabotHuk M®L] KOHCynbTMpyeT 3asBWTens, B TOM 4ucrne ro cocrtasy, copme
npeacTaBnAeMon AOKYMEHTALUMM M APYrMM BOrpocam [Anf MOMyYeHUst MyHULMnanbHom
ycrnyr.

3asBuTEeNs MOXET MONyYyuTb UHdOpMaUuUo O TMOpsAKe NpefocTaBreHus
MyHMULMNAnbHoi ycnyry Ha ocuumansHom caiite M®L http://mfc16.tatarstan.ru.

AMUHUCTPATUBHbLIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbINOJIHAOTCH B AeHb 0bpalleHns 3aaBuTens.

PesynbTaTtaMu BbINOMHEHNS aAMUHUCTPATMBHLIX NpoLeayp ABNATCA: KOHCYNbTaLus
Mo cocraey, (hopMe NPefCTaBMAEMON AOKYMEHTaLMU U ApyruM Bonpocam, HeobxoauMbim
AN NonyYeHus MyHULMNansHoR YCIyru.

3.2.3. 3asBuTens ernpase obpaTtuTecs B OpraH no tenedoHy 1 aNeKTPOHHOW noYTe, a
TalkKe Nony4uTb KOHCymnbTauuio Ha PecnybnukaHckoM noprane, caitte OpraHa o nopsigke u
cpoKax NpedoCTaBNeHMs MyHMUMNanbHOW YCryru, B TOM 4ucre no coctaey, dopme
npeacTaBnsemMoll OOKYMEeHTauuu W ApYruM BOMpocam [Af1s MOMyvyeHns MyHuuMnanbHow
yChyru.

JOMXHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWe MHOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHusMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO PernameHTa.

AQMUHUCTPATMBHBIE  Mpoueaypbl, YCTaHaBNMBaemble  HaCTOAWMM  MYHKTOM,
BbINOMHSAIOTCH B TEYEHME Tpex paboumx fHel Co AHS NOCTYNNeHUs obpalleHuns.

PesynbTaTtaMu BbINOMHEHUA aAMUHUCTPATUBHBLIX NPOLEAYP ABNAIOTCA: KOHCYNMbTaLMM
no coctasy, (hopMe NMpeacTaBrsieMoil AoOKYMEHTaLun n ApyruM Bonpocam, HeOOXOAUMLIM
[N NONyYeHUss MyHULMNanbHOW YCnyru.

3.3. MNpuHsTUE U PACCMOTPEHUE KOMMMEKTa JOKYMEHTOB,
NpeACTaBMNEHHbIX 3asBUTENEM

3.3.1. MNpuem JOKYMEHTOB AN NpefoCTaBNeHNUst MyHUUMnansHomn ycnyru vepes MoL|
unu yaaneHHoe pabovee mecto MOLL
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3.3.1.1. 3asBuTens (NpepacTaBuTEnh 3asBUTeNs) obpallaeTcs B M®L| ¢ 3anpocom o
NPEAOCTABNEHUN MYHULIMNANbHOW YCIyrM W NpeacTaBnseT LOKYMEHTbl B COOTBETCTBUU C
MYHKTOM 2.5 aiMUHUCTPATUBHOIO perfnamMeHTa.

3.3.1.2. PaboTHuk M®L|, BeayLmit npuem 3asisreHuii:

onpegenseT npegmMeT obpalleHus;

YAOCTOBEPSET NMUYHOCTbL 3asSBUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMIA NULA, MOJALLETO AOKYMEHTI;

NPOBOAWT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TPebOBaHWsIM, YKa3aHHLIM B MyHKTE
2.5 aIMMHNCTPATUBHOIO pernameHTa;

3arnosHAET ANEeKTPOHHY dopmy saseneHns B8 AC MOLI;

NP1 NpefoCTaBreHnn NOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMUHWCTPaTUBHOrO
pernameHTa Ha OyMakHOM HOCWUTene, OCYLIECTBISIET CKAHUPOBAHWE MPEACTABEHHbIX
[OKYMEHTOB;

pacnevartbiBaeT sassneHue us AUUC MoL;

nepefaet 3asaBUTENIO Ha NPOBEPKY U NoANUCaHUE:

rnocre noanucaHusa ckaHupyet nognucaHHoe sasenexnue B AVIC MOLL;

sarpyxaeT 8 AUC MOL| foKyMeHTBI, NMPeACTaBNEHHbIE B 3MEKTPOHHON cdopme mnu
SMEKTPOHHbIe 0Opa3bl OTCKAHMPOBAHHBIX [JOKYMEHTOB, (hOPMUPYET SMEKTPOHHOE AEno;

BO3BpallaeT noanmcaHHoe 3asiBrieHe U opuriHansl GyMaHbIX JOKYMEHTOB;

BbljaeT 3asBUTENI0 pacnucKy B NpUeMe LOKYMEHTOB.

AAMVUHWCTPATMBHbIE  MPOLiEAypbl,  YCTaHAaBAMBAaEMble  HACTOALLMM MYHKTOM,
BbIMOMHAKTCA B ieHb 0bpalleHuns 3aaBUTensl.

Pesynbtatamn BbINONHEHWs agMUHUCTPATUBHbIX npouenyp sBASIOTCA: FOTOBOE K
OTnpaBke 3asBMNEeHUe U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT naker AOKYMEHTOB, MPUHATLIX OT 3asBUTENS B
OpraH B 2neKTpoHHOI# hopMe (B COCTaBE NMaKETOB 3NEKTPOHHBIX Aen) B TEYeHUe OAHOro
paboyero gHA o AHs oBpalleHus 3asiBUTENs B CTPYKTypHOE noppasgeneHve MOL.

Pesynbtatamu BeINONHEHUs aQMUHUCTPATUBHLIX MPOLIEAYP SBMSIOTCS: 3asBleHue U
NakeT [OKYMEHTOB (3NEeKTPOHHOE [eno), HampaeneHHbie B OpraH, NocpeacTBOM CUCTEMBbI
3MEKTPOHHOro B3aUMOAENCTBUSA.

3.3.2. TllpueM [OKYMEHTOB [Ansi NpPenoCTaBMEHUS MYHULMNANbHOW ycnyrm B
3N1eKTPOHHON hopme Yepes PecnyGnukaHckuii nopTarn.

3.3.2.1. 3asABuTens Ans nojaun 3asBNEHUS B SNEKTPOHHOM dopme BbINONHAET
criegyrouime AencTBus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBAET POPMY SNEKTPOHHOTO 3aABIEHMS;

3anorHAET (hopMy SMEKTPOHHOrO 3asBMEHUs], BKITIOYAIOLLYIO CBEAEHMS, HEOBXOAUMBIE
W obssaTenbHbIe ANA NPeoCTaBNEHNS MyHULMNANbHOI YCyru;

NPUKpennseT [LOKYMEHTbl B 3MEeKTPOHHOW hopMe WM  3MeKTPpoHHbIe 06pasbl
AOKYMEHTOB K (pOpMe 3MIEKTPOHHOTO 3asBIIEHUs (MPU HEOBXOANMOCTH);

MOATBEPXAaeT (akT O3HAaKOMNEHUS W COracusi C YCMOBUAMW U MOPSIAKOM
NPELOCTABNEHNA MyHWLMNAnNbHOW  yCryrM B SNIEKTPOHHON ¢opme  (ycTaHaBNuMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacum B popMe 311eKTPOHHOTO 3asiBIeHus);

noaTBepXaaeT  AOCTOBEPHOCTb COOOLEHHBIX  CcBefeHwui (ycTraHaBnueaet
COOTBETCTBYIOLLYIO OTMETKY B (hOPME 31EKTPOHHOIO 3asiBIIeHUS);

OTNPaBIseT 3anosiHEHHOE 3MeKTPOHHOEe 3asiBrieHue (HaKMMaeT COOTBETCTBYIOLLYIO
KHOMKY B pOpME 3MEKTPOHHOTO 3asiBreHMs):

SNEKTPOHHOE 3asBneHne NoAnuCbLIBAETCA B COOTBETCTBUM C TpeGoBaHMAMU MyHKTA
2.5.3 aMWHNCTPATUBHOrO pernaMeHTa;

nony4aeT yBegoMneHne ob oTrnpaBKe aNEKTPOHHOIO 3asBeHMs.

dopmaTtHo-Nornyeckas NpoBepka CAHOPMUPOBAHHOMO 3asiBIEHUS ocyLlecTBnseTcs
fnocne sanoriHeHUsl sanaBuTenem KaxJaoro w3 nonen aneKTpoHHOW opMbl 3asBneHus. Mpu
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BbISIBIEHUM HEKOPPEKTHO 3amnofIHEHHOro MOJiA 3MNeKTPOHHOW POPMbl 3asiBNEHUs 3asBUTENb
YBEOAOMINAETCA O XapakTepe BbIIBNEHHOW OLUWOKM 1 NOpALKe ee yCTpaHeHUsi NocpeAcTBOM
MHPOPMaLIMOHHOIO COOBLLEHMS HENOCPEACTBEHHO B ANIEKTPOHHON (hopMe 3asBneHus.

AOMUHUCTPATUBHLIE  MpoLenypbl, YCTAHABNMBaEMble  HACTOALUMM  MYHKTOM,
BbLINOMHAOTCA B A€Hb 0BpalLeHns 3asaBUTENS.

PesynbTatamMu BbIMOMHEHUS aAMWHUCTPATUBHBIX MpoLeayp ABMATCA: 3M1eKTPOHHoe
Jeno, HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI ANEKTPOHHOMO B3auMOAENCTBUS.

3.3.3. PaccmoTpeHue komnnekTa gokymeHTos OpraHom.

3.3.3.1. OcHoBaHMeMm Hauana BbINONHEHWS aaMUHUCTPATUBHON NpoLeaypsl ABNaeTcs
NOCTYN/IEHNe 3asBMEHUs U WHbIX [OOKYMEHTOB, HeobxoAuMMbIX ANns npeaocTaBneHus
MYHULIMNANBLHON yCryru.

JlomkHOCTHBIM ~ Nnuuom  (pabOTHMKOM),  OTBETCTBEHHbIM 338  BbIMOMHEHMWE
aAMVWHUCTPaTUBHOI npoueaypbl SBNAETCA ABNSETCs 3aMecTUTenb HavanbHuKa oTaena no
CTPOUTENbCTBY, XKX, CBA3WN U 3HepreTukn McnonHuTenbHoro koMuteta BepxHeycrnoHCKoro
MyHULUMNANbLHOrO panoHa (fanee - [OMKHOCTHOE IUUO, OTBETCTBEHHOE 3a TMpUEM
DOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nWULO, OTBETCTBEHHOE 3a MpueM [OKYMEHTOB, B cny4ae
obpalleHus 3asBuTens ¢ 3asasneHnem B Opran:

onpegensieT npegmeT obpalleHus;

yCTaHaBnMBaeT NUYHOCTL 3asaBUTENSA;

NpPOBOAUT NPOBEPKY NOMTHOMOYMIA NuLa, NoAaoLLEero OKYMEeHThI,

NPOBOAMT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpebOoBaHWUAM, yKa3aHHbIM B MyHKTE
2.5 aAMWHWCTPATMBHOrO pEernameHTa, nNpPoOBEpKy COOTBETCTBUA  MpeAcTaBleHHbIX
[NOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuAM (Haanexailee oopmieHne Konuii 4OKYMEHTOB,
OTCYTCTBUE B SOKYMEHTaX NOAYMCTOK, MPUMMUCOK, 3a4EPKHYThIX CMOB U UHbIX HE OrOBOPEHHbIX
ucnpasfeHui);

3anonHseT 3NEKTPOHHYIO dopmy 3asaBeHns B aBTOMaTU3MPOBAHHON
WH(OPMALMOHHOW cucTeMe, NpeaHasHauYeHHOW ANA  OKasaHWs roCyAapCTBEHHbIX U
MYHULMNAnNbHbIX YCYT;

npyY NpegocTaBneHu AOKYMEHTOB, YKasaHHbIX B MyHKTE 2.5 afMWHUCTpaTMBHOIO
pernameHTa Ha OGymakHOM HoOcuTene, OCYLECTBMAET CKaHWPOBAaHWE MpeACTaBMeHHbIX
OOKYMEHTOB,

pacneYaTbiBaeT 3aABMNEHNE,;

nepenaeT 3asBUTENIO Ha NPOBEPKY W NoanucaHune,

rocne noanucaHusa CkaHupyeT NognnucaHHoe 3aaBneHune,

3arpy)kaeT B aBTOMATU3UPOBaHHY0 MH(OPMALIMOHHYIO CUCTEMy, NpeAHa3Ha4YeHHYo
A1 OKasaHusi rocyfapCTBEHHbIX M MyHULMMANbHbIX YCRyr JOKYMEHTbI, NpeACcTaBlEeHHbIEe B
3NEKTPOHHOMN hOpME UMK 3NEKTPOHHBIE 06paskl OTCKaHUMPOBAHHBIX JOKYMEHTOB, (hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpallaeT MoANWCaHHOE 3asiBNeHne 1 opurMHansl OyMaKHbIX [OKYMEHTOB
3asBUTENIO;

BblOaeT 3asABUTENIO pacnucKy B NpUeme [OKYMEHTOB.

B cnyyae HanuMyus OCHOBaHWUI ANA OTKasa B NpueMe A4OKYMEHTOB AOMKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NMPUeM [10KYMEHTOB, YBEJOMIISET 3asBUTENS O HANM4UM NPenATCTBUA A4S
npuema 3asBneHVWs ¥ BO3BpallaeT eMy [OKYMeHTbl C OObsCHEeHWeM cofepXaHus
BbISIBNIEHHbIX OCHOBaHWIA AN OTKasa B Npueme JOKYMEHTOB.

3.3.3.3. [domkHOCTHOE nuUO, OTBETCTBEHHOE 3a npuvem [AOKYMEHTOB, rocne
NOCTYNNEHUs SOKYMEHTOB Ha pacCMOTPEHME:

npucsamsaeT 3asBNEHWIO HOMEP B COOTBETCTBMM C HOMEHKNATYpOW Aen u cTaTyc
«[poBepka AOKYMEHTOBY;

M3y4aeT NOCTYNUBLUME ANEKTPOHHblE Aena, B TOM YUCne NPUNOXEHHbIE 3afBUTENEM
[OKYMEHTBI B 3NEKTPOHHON hopME 1 3NEeKTPOHHbIE 0Opa3bl AOKYMEHTOB;
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MPOBEPAET KOMMNEKTHOCTb, YUTAEMOCTb 3M1IEKTPOHHbLIX 06Pa30B LOKYMEHTOB;

npoeepsieT cobniogeHne YCrnoBU AeiCTBUTENbHOCTH SNEKTPOHHOW MoAnucHy,
nocpeacTsom obpaiuenusa Kk EquHomy nopTany (B crniyyae, ecnu 3asiBUTenem npeacTaeneHsbl
SNEKTPOHHbBIE NOKYMEHTbI, MOANMCAHHBLIE YCUNEHHOW KBANMMUUMPOBAHHOW 3MEKTPOHHOI
noanuceIo).

lpy Hanu4yuv OCHOBaHWIA, MPEsYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATMBHOIO
PEINameHTa, NOAroTaBnMBaeT MPOeKT peleHus o6 oTkale B nNpuemMe [OKYMEHTOB,
HeOoOX0AUMbIX ANA NPeAoCTaBNEHUS] MyHULMNANBHOI ycnyru.

B cnyyae, ecnm B pesynbTaTe nNpOBEPKM  YCUMEHHOIA KBanuguumpoBaHHoO
SMEKTPOHHOW NOANUCK BLIABNEHO HecobriioaeHne YCroBuin ee AEACTBUTENbHOCTM, MPOEKT
pelleHns 06 oTkase QomKeH coaepxaThb MyHKTbI cTaTbu 11 PefepansHoro 3akoHa Ne 63-93,
KOTOPBIE MOCMYXUMN OCHOBaHWEM AJ151 ero NPUHSATUS.

MpoekT pelweHuss o6 oTkase B npMeme [OOKYMEHTOB, HeobxooumbiX Ans
NPEAOCTABNEHNA MyHULMNANbHOW YCNyru, C ykasaHMeM MpuWuvH OTKasa (B crydae, ecnu
OCHOBaHWsi Ansi OTkasa B Mpueme [OKYMEHTOB, HEODXOAWMbIX ANsi MPefoCTaBIEHMUs
MYHULMNANbHOW YCNyru, CBSA3aHbl C HAapyLUEHWeM YCTAHOBMEHHbIX TpeboBaHWUii K Takum
AOCKYMEHTaM, OCHOBaHWA pAns oTkasa B Npueme [OKYMEHTOB [OIKHbI COAEpXaTb
WHOPMaLMIO O HAUMEHOBAHWUU [OKYMEHTOB (VHbOpMaLmK, cBefeHuid), KoTopble He
NPEACTaBNEHbI, codepXaT HeJOCTOBEpHble W (MNM) NpOTUBOPEYMBLIE CBEdEHMS,
0POpMIEHbI C HAapYLUEHUEM YCTAHOBNEHHbIX TpeboBaHwii), HanpaBnsAETCs Ha COrnacoBaHue
B YCTaHOBNEHHOM NOpsiAKe NOCPEACTBOM CUCTEMbI 3MEKTPOHHOTO JOKyMeHTooBopoTa.

CornacoeaHue npoekta pelueHunss 06 oTkase B npueme AOKYMEHTOB, HeobxoauMbIx
Al NPEAOCTaBNeHNs  MyHULMNAnbHOW  YCryru,  OCYLUECTBMSieTCA B MOPSAKE,
NPEAYCMOTPEHHOM MyHKTOM 3.5.3 afMUHUCTPaTUBHOrO pernaMeHTa.

B cnyyae otcytcTBMS ocHoBaHuii  ans oTkasa B npueme [OOKYMEHTOB,
NPEAYCMOTPEHHBIX NYHKTOM 2.7.1 afMMHMCTPaTUBHOMO pernameHTa, [OMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, B TeYeHWe OAHOro paboyero OHS CO  AHS
MOCTYNNEHUA 3asBMEHWs, HanpaensieT 3asBUTEN0, yKa3aHHbLIM B 3asBNEHWM CrocoBoM,
YBEOMIIEHNE O MOCTYNNEHWN 3asiBMeHUsl, copaepallee BXOAALUMI pPEervcTPaLMOHHbIN
HOMEp 3asBneHWA, [AaTy NonyYyeHusl 3asBreHusl, NepeyYeHb HauMEeHOBaHWM thainos,
MPEACTABNEHHBIX K HEMY AOKYMEHTOB, AaTy MOMy4YeHusl pesynbTaTta MyHALMNansHOi yenyru.

3.3.3.4. MWcnonHeHue npouedyp, ykasaHHbIX B nyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO  pernameHTa, npu HanMuMMm  TeXHUYEeCKom BO3MOHOCTU
OCYLLECTBNACTCA B aBTOMAaTW4eCKOM PEXWUME C WCMOMb30BaHMEM aBTOMAaTU3VPOBAHHON
WH(POPMALIMOHHO/A CUCTEMbI, MpedHa3HaYeHHOW ANs oKasaHUs rocyAapCTBEHHbLIX WU
MYHULIMNANbHbIX YCNyT.

3.3.3.5. AAMMHMCTPATMBHblE NpoOUEaypbl, YCTaHABNMBAEMble nyHktom  3.3.3
aAMUHACTPATUBHOTrO pernameHTa, BbIMOSHATCS B TEYEHWE OAHOro paboyero AHS Co AHS
MOCTYNNeHus 3aABIEHNS Ha pacCMOTPEHMe.

PesynbTatamn BbINONHEHUSI 8AMUHUCTPATUBHbIX npoueayp ABMAKTCA: NPUHATBLIA Ha
PaccMOTpeHWe KOMMMNEeKT [AOKYMEHTOB WM MpOeKT pelueHus o6 oTkase B npueme
AOKYMEHTOB, HE0OXOANMbIX ANs NPEAOCTABEHNA MyHULMNANLHOM ycnyru.

3.4. HanpaBreHue MexBeAOMCTBEHHbBIX 3aNPOCOB B OPraHbl, y4acTBYOLLME B
NPeAoCTaBNeHNN MyHULIMNANBHON YCRyr

3.4.1. OcHoBaHuem Hayana BbIMOMHEHUs afAMUHUCTPATUBHOM npouenypsbl sBnseTcs
nony4exHve [LOIBKHOCTHbIM nULOM  (pabOTHUMKOM), YMOMHOMOYEHHBIM Ha BbIMNOMHEHWE
aAMUHUCTPATUBHOI Npouesypbl, OT [OMKHOCTHOTO nuua (paboTHUKA), OTBETCTBEHHOMO 3a
npvemM [OKYMEHTOB, NPUHATLIX OT 3asiBUTENS LOKYMEHTOB.

[omkHOCTHBIM ~ nuUoM  (paBOTHMKOM),  OTBETCTBEHHBIM 33  BbINONHEHUE
aAMUHWCTPaATUBHOW  npouenypbl,  SABMAETCH /yKa3blgaromcsi
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ceedeHuss o Oo/mkHocmHOM nuue/(fanee - [OOMKHOCTHOE 5MUO, OTBETCTBEHHOE 3a
HanpasneHne MeXBeJOMCTBEHHbIX 3aNpocoB).

3.4.2. [JomkHOCTHOE nMUO, OTBETCTBEHHOE 3a HanpasneHue MeXBeOOMCTBEHHbIX
3anpocoB, (POPMUPYET U HanpaenseT B SMNEeKTPOHHOW (opme NocpecTBOM CUCTEMBI
MEXBEJOMCTBEHHOIO 3MEKTPOHHOIrO B3aumofencTeus (Npu  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTWN — MHbIMK cnocobamu) 3anpockl 0 NpefocTaBneHny AOKYMEHTOB U CBELEeHUN,
NpeaycMOTPEHHbIX MyHKTOM 2.6.1 agMUHUCTPaTUBHOIO pernameHTa.

AOMUHWACTpPaTMBHbIE  Mpouedypbl, YCTaHaBlMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHSATCA B A€Hb NPUHATWA 3asBlEHNA Ha pacCMOTpPEHMe.

PesynbTatamm BbIMOSIHEHMUSA agMUHUCTPaTUBHbIX npoueayp SIBNSOTCA:
HanpaeeHHble B OpraHbl BnacTu 1 (Mnuv) nogBeOMCTBEHHbIE OpraHamM BnacTu opraHusauuv
3anpockl.

3.4.3. CneumanucTtbl MOCTaBLUWMKOB AaHHbIX Ha OCHOBaHWM 3aMpocOB, MOCTYMUBLUMX
yepes CUCTEMY MEXBELOMCTBEHHOMO SMNEKTPOHHOIO B3aWMOLEWCTBUS, NPeAoCTaBnaAT
sanpaluMBaeMble fOKYMEHTbI (MHhopMaLmIo) UKW HanpaBnsaoT yBeAoMIeHusi 06 OTCYTCTBUM
OOKYMeHTa M (Mnu) uHcopMauuu, HeobBXOoAUMBIX ANS NPefoCTaBNEeHUs MyHULMNanbHOM
ycnyru (oanee — ysegomreHue ob otkase).

AOMUHUCTPaTUBHBIE  MNpouenypbl, YyCTaHaBnMBaemble  HACTOALUMM  MYHKTOM,
BbIMOMHAIOTCS B TEYEHWE MATWM AHEN CO AHSA NOCTYNNEeHUA MEeXBEOOMCTBEHHOro 3anpoca B
opraH Wiu opraHusaumio, NpefocTaBnsaoWwme AOKYMEHT M UH(POpMALIMIO, ECIM UHBIE CPOKU
MOArOTOBKA W HanpaBneHWs OTBeTa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOB/MEHbI
thefepanbHbIMU 3aKOHamu, NpaBoBbiMK aktamu [NpasutensctBa Poccuickon ®Pegepauun v
NPUHATEIMU B COOTBETCTBUM C dbeaeparnbHbIMKA 3aKOHaMWM HOPMaTUBHbIMU MPaBOBbLIMU
aktamu Pecnybnnku TaTtapcraH.

PesynbTaTaMu BbINOMHEHWS aAMWHUCTPATUBHBLIX MpoUEesyp ABMAKTCA: AOKYMEHTbI
(cBegeHus), HeoBXoAuMble QAN MPefOCTaBMEHUs  MyHWUMnanbHOW  ycnyrn, nubo
yBegoMrneHne o0 oOTkase, HanpaBsfieHHble [OMMKHOCTHOMY fuly, OTBETCTBEHHOMY 3a
HanpaBfieHUe MeXBeAOMCTBEHHbIX 3anpOCoB.

3.4.4. [JOMXHOCTHOE NnMLO, OTBETCTBEHHOE 3a HanpaBneHwe MeXBEeJOMCTBEHHbIX
3anpocoB:

nosniyyaeT 3anpalMBaeMble Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOIo
B3aMMOJENCTBMA  OOKYMEHTbl  (cBefeHws)), Heobxoaumble ANS  NpefocTaBneHus
MYHULMNAnbHOI ycnyr, nubo yBeaomneHne o6 oTkase nNpu OTCYTCTBUM AOKYMEHTa U (Mnn)
nHdopmauuu;

NPy HaNM4YUM OCHOBAHWIA, MPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernaMeHTa, MNOAroTaBNMBaET MpPOEKT pelweHns o6 oTkase B NpuMemMe [OKYMEHTOB,
HeoBXoaAMMbIX ANs NPeaoCTaBNeHNA MyHULMMANbHOW YCIYri.

MpoekT peleHus o6 oTkase B MpUMEeMe [OKYMEHTOB, HEOOXOAWUMBIX Ans
npefoCTaBNeHUs MyHULMNanbHOW ycnyru, C ykasaHuem MNpuuuH oTkasa (B crnyyae, ecnv
OCHOBaHWS [N OTKasa B MpuemMe [OKYMEHTOB, HeoOXoAumblX [rs MpeaocTaBneHus
MYHULIMNANbHOW YCMYTW, CBA3aHbl C HapylUeHUMeM YCTAHOBNEHHbIX TpeboBaHMi K Takum
NOKYMEHTaM, OCHOBaHUs [Ansi OTkasa B MpueMe [OKYMEHTOB [JOJKHbI copepXarb
WHOPMALIMIO O HAUMEHOBAHWUM [OKYMEHTOB (MH(OpMaLuW, CBEAEHWId), KoTopble He
npeacTaeneHbl, COAEPXaT HEAOCTOBEPHbie W (MnM) NPOTUMBOPEYMBLIE  CBEAEHMS,
othopMrieHbl C HApYLLEHUEM YCTaHOBNEHHbIX TpeboBaHuWii), HanpaenaeTcs Ha cornacosBaHue
B YCTaHOBNEHHOM MOPAZKE NOCPEeACTBOM CUCTEMbI 3MIEKTPOHHOTO AOKYMeHToobopoTa.

CornacoBsaHue npoekTa pelueHus o6 oTkase B npueme [OKYMEHTOB, Heobxoaumblx
ONA  NpedocTaBfeHus  MyHUMUMNanbHOW  YCNyrM,  OCYLUECTBRsieTcs B Nopsake,
npeaycMOoTPEeHHOM NyHKTOM 3.5.3 aAMWHUCTPATUBHOIC pernamMeHTa.

AIMUHUCTPATMBHbIE  Mpouedypbl, YCTaHaBnvBaemble  HaCTOALMM  NYHKTOM,
BbIMOSHSAIOTCA B IeHb NOMNy4YeHnsi CBeAEHUN N0 MEXBEAOMCTBEHHbIM 3anpocam.
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PesynbTatamu BbINOMHEHUs aaMUHUCTPATUBHBIX npoueanyp fBMAIOTCA: LOKYMEHTHI
(cBeaeHuA), HeobxonuMbIE ANS NPEAOCTABNEHNS MYHULMNanbHOW yCryru, NpoekT peLueHus
00 oTkase B npueme [OKYMEHTOB, HEOBXOAUMbIX LS NpeaocTaBneHnss MyHUUMNAanbHOM
ycnyru.

3.4.5. VicnonHenue npolenyp, ykasaHHbIX B MyHKTax 3.4.2, 3.4.4 aAMWHUCTPaTUBHOIO
PernameHTa, npu Hanu4Mm TEXHMHECKON BO3MOXHOCTU OCYLLECTBSAETCH B aBTOMaTUYECKOM
PEXUME €  WCMOMbL3OBAHMEM  aBTOMATM3MPOBAHHOW  MH(OPMALMOHHOA  CHUCTEMBI,
NpeAHasHa4YeHHOW AN OKa3aHWA rocyapCTBEHHBIX M MyHULMNANbHbIX ycnyr, B TOM 4ucne ¢
MOMEHTa perucTpauun 3asiBfeHust B COOTBETCTBUM C MYHKTOM 2.13 aAMWHUCTPATUBHOMO
pernameHTa.

3.4.6. MakcumarnbHsblii CpoK BbINOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp, yKasaHHbIX B
MyHKTe 3.4 agMUHUCTPATUBHOTO PerfnaMeHTa, COCTaBMsSEeT NATh pabounx gHE.

3.5. [NoaroToBka pesynbTaTa MyHULMNAMNLHOI YCnyri

3.5.1. OcHoBaHMEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW Npoueaypsl ABMAETCS
nocTynneHue OT  JOIKHOCTHOrO  nuua, OTBETCTBEHHOIO  3a HanpasneHue
MEXBEOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (CBEAEHMi), HeobxoguMMbIX  Ans
NpeaocTaBneHns MyHULIMNANbHOW YCyri.

HOMKHOCTHBIM ~ NULOM, OTBETCTBEHHBIM 33  BbINOMHEHME aAMUHUCTPaTUBHOM
npouenypel, SBNSeTcs lykasbigatomes ceedeHusi 0 OOMKHOCMHOM
nuuyel/ (Oanee - [OMKHOCTHOE §WMLO, OTBETCTBEHHOE 3a NOAroTOBKY pesynbTaTa
NPEeAoCTaBNEHNA MyHULMNANBHOW yCryri).

3.5.2.  [lomKHOCTHOE fnNLO, OTBETCTBEHHOE 3a noaroToBky  pesynbtaTta
npenocTasneHns MyHULMNansHo ycnyru:

paccMaTpuBaeT CPOPMUPOBAHHBLIA  KOMMMNEKT [OKYMEHTOB, HEOBXOmMMBIX ans
NPeAOoCTaBNEHUA MyHULMNANBHOM yCnyru;

NPU BbIABNEHUN OCHOBaHWI ANsi OTKasa B MPefOCTaBNEHUN MYHULIMNATbHOM ycnyru,
ykasaHHbIX B NyHKTe 2.8.2 afMWMHWUCTPATUBHOrO pernameHTa, MOArOTABAMBaET NpoeKkT
peleHns o6 oTkase B NpPEAOCTABMEHWM >UMOrO MOMELUEHUS no JOroBopy Haima
CNy>keGHOro >KUNOro NOMELLEHMS, NPU OTCYTCTBUM TaKUX OCHOBAHMIA NnoAroTaBnMBaeT OTBET
SaABUTENIO O NPEAOCTaBNeHUN XUITOTO NOMELLEHUS NO AOroBopY HaliMa CryeGHOro Xunoro
NOMeLLEHUS;

B Cny4aeé OTCyTCTBUA OCHOBaHUA ANsl OTKasa B NPeAOCTaBMEHWM MyHULIMMANbHOI
yclym, npeaycMOTPEHHbIX MyHKTOM 2.8.2 agMWHUCTPaTUBHOrO pernaMeHTa, fno uToram
PacCMOTpeHUs IOKYMEHTOB, HEODXOAUMBIX AN NPEAOCTaBNEHNS MyHULMNAMNLHOI ycnyru,
noAroTaBnueaeT MpoekT pacnopsikeHus OpraHa o npeaocTaRneHUM rpaXgaHuHy >KUIoro
MOMELLIEHMS NO AOroBOPY HalMa CrnyebHOro XUnoro noMeLLeHus:;

HanpasnseT NOAroTOBNEHHbIN NPOEKT pesynbTaTa NPeAoCTaBReHUs MyHUUMNANbHOI
yclyrn Ha cornacosaHve B yCTaHOBNEHHOM MOPAAKE MOCPEACTBOM CUMCTEMbI 3INEeKTPOHHOro
AOKymMeHToobopoTa.

ABMUHWUCTpaTMBHbIE  Mpouenypbl,  YCTaHaBMMBaeMble HacToALMM  MyHKTOM,
BBINONHSAIOTCA B TeYEHUE ABYX paboynx aHeil.

PesynbTatamu BbINOMHEHUs] AAMUHUCTPATUBHBIX npoueayp SBASIOTCA: MNPOEKThI,
HanpaBsreHHble Ha cornacoBaHue.

3.5.3. CornacoBaHue u nognucaHue npoekTta pesynbtata npenocTaBreHus
MyHULMNanbHON ycnyru (Ganee — NpoekTbl J4OKYMEHTOB) OCYLLIeCTBNsieTcA pykoBoguTenem
CTPYKTYPHOrO nofpasfeneHusi, OTBETCTBEHHOrO 3a NOATOTOBKY pesynbTaTa MyHULMNANbHON
ycnyru, Pykosogutenem OpraHa.

lMoAroToBneHHbIE MPOEKTHI LOKYMEHTOB, UMEOLIME 3amMeyvaHus, BO3BpalLLaloTCH Ha
A0paboTKy nuLy, OTBETCTBEHHOMY 3a MOAroTOBKY pesynbTata MYHULMNANbLHOW YCIyri.
Mocne ycTpaHeHusi 3amevaHWii NPOEKTHI AOKYMEHTOB MOBTOPHO nepefawTcs Ans
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COrnacoBaHusa U NOANUCAHUA.

Pykosogutens OpraHa npu pPacCMOTPEHUM TNPOEKTOB [OKYMEHTOB MpoBepseT
cobnogeHe aJMUHUCTPaTUBHOTO pPerfiamMeHTa [JOMMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BLIMOMHEHUA aAMUHUCTPATUBHLIX NpoOUEayp, UX NOCnefoBaTeNsHOCTU U MOSMHOTHI,
HanWuMs COrMAacoBaHW  YMONHOMOYEHHbIX [OMKHOCTHbIX nuy Oprada B cucTteme
3MEKTPOHHOro AoKyMeHToobopoTa.

B crnyyae BbISBINEHUS HapyLUEHUA B YacTW CPOKOB BbINONHEHWUS aAMUHUCTPaTUBHbIX
npouenyp, WX nocrefoBaTeNnbHOCTM W nonHoTel PykoBogutens OpraHa WHALMKMPYET
npuBreYeHne K OTBETCTBEHHOCTM NIL, AONYCTUBLUKMX HAapYyLUEHUs, B COOTBETCTBUM C MyHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AQMUHUCTPATUBHLIE  MpoLeAypbl,  YCTAHABMMBAaEMblE  HaCTOALMM  MYHKTOM,
BbINOSHAIOTCA B TEYEHME OJHOro paboyero AHA.

PesynbTaTaMu BbINOMHEHWS aAMUHUCTPATUBHLIX Npoueayp SBNAITCA: noAnMcaHHoe
peLleHmne.

3.5.4. VicnonHeHwe npoueayp, ykasaHHbIX B MyHkTax 3.5.2, 3.5.3. agMuUHUCTpaTUBHOIO
perfameHTa, npu HamuM4YuM TEXHUYECKON BO3MOXHOCTM OCYLLIECTBMAETCA B aBTOMaTU4ECKOM
DeXUMe C  MCMOSb30BaHWEM  aBTOMATM3MPOBAHHOW  MH(OPMALMOHHOW  CUCTEMBI,
npepHasHaveHHo ANa oKasaHUsa rocyAapCTBEHHbIX U MyHULIMNAMBHbIX YCITYT.

MaKkcuManbHbii CPOK BbIMOSIHEHWS aAMWHUCTPATUBHbLIX Mpoueayp, YKasaHHbIX B
nyHKTe 3.5. aAMUHUCTPATUBHOTO PErnameHTa, COCTaBMAET TpK paboumnX AHs.

3.6. 3akntoyeHve goroesopa

3.6.1. OcHOBaHWEeM Hayana BbINONHEeHWUs afgMWHUCTPATUBHONW Mpolenypbl ABMNAETCS
YTBEPXOEHNE PacropsXeHNs O MPEeJOCTaBNEeHUN PaXXAaHWHY XWMOTo MOMELUEHUs Mo
[IOrOBOPY HaWMa Cry:KeBHOro Xunnoro NoMeLLEeHS.

[OMKHOCTHBIM ~ NNLIOM, OTBETCTBEHHBIM 32  BbINOMHEHNE  aAMUHUCTPATUBHON
npoLeaypbl, ABNSETCA 3aMeCTUTENb HavarnbHuUKa OTAena no CTPOUTENbCTBY, XKX, CBA3MN U
aHepreTkn McnonHuTernsHOro KomuTeTa BepxHeycrnoHCKOro MyHWUUMnanbHOro  paiioHa
(nanee - AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTarta MnpefocTaBleHus
MYHULMNANBHOW YCNyri).

3.6.2. [ormkHOCTHOe nuuUo, OTBETCTBEHHOE 32 MNOATOTOBKY  pesynbTata
NPEfOCTABNEHUs] MyHULMNArNbHON YCryri, FOTOBUT MPOEKT [OroBopa HaimMa cryxe6Horo
nomeLleHus (ganee — JOroBop).

AOMWHUCTPATUBHbIE  NpOLEAypbl,  YCTAHABMUBaEMble  HaCTOALMM  MYHKTOM,
BbINMOMHAIOTCS B TeyeHue ogHoro paboyero OHA C MOMEHTa BblAayn 3asaBUTENIO
NOCTaHOBIEHUSA.

PesynbTaTaMu BbIMOMHEHUS aAMWHUCTPaTUBHLIX NpOLEnyp ABMATCA: NPOEKThI,
HanpaeSiEHHbIE Ha cornacoBaHmne.

3.6.3. CornacosaHve W nognucaHve [Orosopa OCYLUECTBMAETCA pyKkoBoguTenem
CTPYKTYPHOTO MOApPasAeneHnsi, OTBETCTBEHHOIO 3a NOATOTOBKY pesynbTara MyHULMNansHo
ycnyru, PykoBogutenem Opraxa.

AAMUHUCTPATUBHbLIE  MpOLEAypbl,  yCTaHaBnuMBaeMble  HACTOALMM  MYHKTOM,
BbINOSIHAIOTCA B TEYEHME OOHOro paboyero aHs.

PesynbTaTamy BbINOMHEHUS! aGMUHUCTPATUBHBIX MPOLEAYP SBMSIOTCA: NOANNCAHHBIA
[AOroBop.

3.6.4. [omkHOCTHOE fMUO, OTBETCTBEHHOE 32 MNOAroTOBKY  pe3ynbTaTta
npeaocTaBrieHnsi MyHULMNANBHOA Ycnyru, MsBellaeT 3aseutens (ero npegcraesuTens) o
HEeoOX0AMMOCTM NMOAMUCAHUA [oroBopa cnocoboM, ykasaHHbIM B 3asBMNEHUU, O pesynbTaTe
npeaocTaBneHnss MyHWLMNanbHOM ycnyr M O BO3MOXHOCTM MOny4yeHus pesynbrarta
npefocTaBNeHus MyHuumnansHoi yenyr 8 Opraxe unu B MOLL

AAMUHMCTPATUBHBLIE  MPOLUEAypbl,  yCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
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BBIMOMHAOTCA B A€HL NOANUCaHWSA forosBopa pykoBoauTenem OpraHa.

PesynbTatamu BbINOMHEHWSI aAMUHNCTPATUBHbIX npouenyp ABNAKTCH: yBeAOMIEHNE
3asaBuTens.

3.6.5. UcnonHexue npoLeayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aaMUHUCTPaTUBHOIO
pernaMeHTa, npu Hann4um TEXHUHECKON BO3MOXHOCTU OCYLLECTBMSAETCS B aBTOMAaTUYECKOM
peXimMe € WUCMOnb3oBaHMEM  aBTOMATU3UPOBAHHOW  MH(DOPMALMOHHO  CUCTEMbI,
NpeAHasHaj4eHHoN 15 OKasaHWs rocyfapCTBEHHbIX U MYHULMNAMNLHbIX YCYT.

MakcumansHeli CPOK  BBIMONHEHNA aAMUHUCTPATUBHBIX npouenyp, ykasaHHbiX B
nyHkTe 3.6. aAMWHNCTPATUBHOTO pernaMeHTa, COCTaBMseT 4Ba pabo4ux gHs.

3.7. Bbigaya (HanpasrneHue) 3asiBUTeNI0 pesynbTaTa MYHULMNansHOW ycnyru

3.7.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHOI npolenypbl SBseTcs
nony4eHne AOMKHOCTHLIM JINLOM, OTBETCTBEHHbIM 3a BbIMOMHEHWE aAMUHUCTPATUBHOM
NPOLEAYPbI, AOKYMEHTA, NOATBEPKAAOLLErO NPeAOCTaBNEHNe MyHULMNANLHOI YCnyTu.

HOMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHLIM 33  BbINONHEHUE aAMUHUCTPaTUBHO
NPOLUEAYPbI, SIBNAETCA 3aMECTUTENb HayasbHWKa OTAeNa Mo CTPOUTENbCTBY, KX, CBS3U U
aHepreTukn McnonHutensHoro komuteTa BepXHEYCHIOHCKOrO MyHULMNASbHOrO paioHa
(Banee - NOMXHOCTHOE NWLIO, OTBETCTBEHHOE 3a NoAroToBKY pesynbTarta npenocTaBfieHus
MYHULMNanbHOW ycnyru.

3.7.2. [lomXHOCTHOE fnWLO, OTBETCTBEHHOE  3a noAroToBky  pesynbrarta
NPeAoCTaBNEHUs MyHUUMNANEHOW YCIyru:

obecneunBaeT perucTpaumio [OroBopa, MOANUCAHHOMO pykosogutenem OpraHa, B
KypHane  peructpauMm U BHECEHWEe CBeAeHUd O peaynbTaTe nNpefoCTaBneHUs
MYHULIMNANbHOW ycryrM B NOACUCTEMY BEAEHWS [OKyMEHTaLuu aBTOMAaTM3UpPOBaHHOM
MHMOPMALIMOHHOI  CUCTEMBI, MNpeAHa3HAYEHHOW [AMS OKasaHWS rocynapCTBEHHLIX K
MYHULMMANbHbIX YCIyT;

BblOaeT 3asBUTENIO JOroBOP NOA POCMUChH.

3asBUTENb NOANMCLIBAET [OrOBOP B TPEX 9K3EMMISpax nepegaeT cneuuanucrty
Otpena.

HOMmKHOCTHOE NWUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTa npeaocTaBfeHus
MYHULMNANLHOA ycnyru, nONyyuB MOAMMCEHHbIE [OTOBOPA BbiAAeT 3asBUTENO TpU
SKseMnnsipa akta npuema- nepefdaqm cnyxebHoro nomelwleHus ans noanvcu. [ocne
MOANUCAHUA aKkTa 3asBWTENneM, BblOAeT 3afBWTENI0 [Ba 9K3eMnispa [orosopa, ABa
JK3eMnnapa akta npuemMa-nepeaayn 3eMenbHoro yyacrka.

AOMVHUCTPaTMBHBIE  Mpouenypbl,  YyCTaHaBMWBaeMble HacTOAWMM  MYHKTOM,
BbINOMHSAOTCA B fileHb NpubbITUA 3asiBuTens.

PesynbTatamn BbINOMHEHUSI AAMUHUCTPATUBHBIX npoueayp SBMSAKTCA: BblgaHHbIE
3asABUTENIO AOTOBOP U aKT NpMemMa-nepeaqu.

373 lMopsinok  BbligauM  (HanpaeneHus)  pesynbTaTa npeaocTaBneHns
MYHALMNaNbHOW ycnyru:

3.7.3.1. MNpwu obpalluennn 3asBuTens 3a pesynbTaTom MyHUUMnansHon ycnyru B ML,
pabotHuk M®Ll Bbigaer 3aseuTEnO pesynbTat MyHuUMnNanbHOW ycnyru B dopme
9K3eMMnApa 3MeKTPOHHOTo JOKyMeHTa Ha BymaxHoM Hocutene. Mo TpeGoBaHuio 3asBUTENs
BMECTE C OK3EMNNAPOM 3NMEKTPOHHOTrO AOKYMEHTa Ha GyMakHOM HocuTene emy
NPEAOCTaBMNAETCA JKIEeMMNIIAP BNEKTPOHHOrO AOKYMEHTa NyTeM €ro 3anucu Ha CheMHbli
HOCUTENb MHOPMaLMM WM HanpaBneHUss 3K3EMMIApa BreKTPOHHOTO OOKYMeHTa no
9MIEKTPOHHOM noYTe B aapec 3asiBuTens. [py 3anucy Ha CbeMHbI HOCUTENb WHpopMaLun
WA HanpaBneHnu 3K3eMnnsapa SMEeKTPOHHOrO JOKYMEHTa, Ha OCHOBE KOTOPOro COCTABSIEH
SKSEMNIAD 3MEKTPOHHOTO AOKYMEHTa Ha GymMakHOM HOCUTENe, Mo 3NEKTPOHHOW noyTe
WAGHTUHHOCTE Takoro 3aK3eMmnnspa 3MEKTPOHHOro AOKYMEHTA 3K3EMMNSPY SMeKTPOHHOTO



22

NOKyMeHTa Ha OymakHOM HocuTene 3aBepsAeTcs YMNONIHOMOYEHHBIM COTPYAHMKOM C
MCMOMb30BaHWEM YCUIIEHHOW KBanMULMPOBaHHOR 3NeKTPOHHOM NoAnucu.

AOMUHUCTPATUBHLIE  MpoUedypbl,  yCTaHaenMBaeMble  HACTOALUMM  MYHKTOM,
BLINOMHAIOTCA B MOpsSAKe OuyepedHocTW, B [eHb MpubbiTMA 3asBUTENS B CPOKK,
yCTaHOBIEHHbIE pernameHTom pabotel MOLL

PesynbTaTtamMu BbIMOMHEHUS aAMWHUCTPATUBHLIX Mpouedyp SBMATCA: uKcaums
chakta BbigauyM pesynbTaTa MNpefocTaBneHus MyHuuunansHon ycnyru B AUC MOL,
pesynbTaT NpefoCTaBneHss MyHULMNansHOW YyCnyri, BblAAHHbIN 3aABUTENIO.

3.7.3.2. MNpu obpalleHnn 3asBUTESNS 3a Pe3ynbTaToM MYHWLMNANbHOW YCNnyru Yyepes
PecnyGnvkaHckuiA nopTan 3asBUTENIO B NUYHBIA KabWHET aBTOMaTUYecku HanpasrsieTcs
SNEKTPOHHbIA  006pa3  [oKyMeHTa, ABNAOWEeroca  pPesynbTatoM  NpefocTaBneHus
MYHULMNAMNLHOA yCryri, NOAMMCAHHBIN YCUNEHHOR KBanUMULIMPOBAHHON 3MEeKTPOHHOM
NOAMNMUChLI0 YNOMHOMOYEHHOTO JormkHocTHoro nuua OpraHa (OpraHom).

AIMWUHACTPATUBHbIE  Mpoueaypbl,  YCTaHaBnWBaeMble  HACTOALMM  MYHKTOM,
BLINOMHSIOTCS B AeHb MOANUCaHMSA OOKYMEHTa, NOATBEPXAaloLero npegocrasneHme (oTkas
B NpenoCcTaBMNeHUM) MyHULMNAnbHOW YCMYrM, YMNOIHOMOYEHHBIM [OMKHOCTHBIM fIULIOM
Oprana (OpraHom).

PesynsTaTamMu BbINONHEHMS agMUHUCTPATMBHBLIX NPOLEAyp ABMSATCA: HanpaBneHve
(NnpepocTaBneHne) ¢ ucnonb3oBaHwem PecnybnukaHckoro noprana 3asBUTENO AOKYMEHTa,
NOATBEPXKOAKOLEro NpeaocTaBrieHMe MyHUUMnanbHOW ycnyru (B TOM 4WcCne oTkas B
npefocTaBNeHun MyHULMNansHoR yenyru).

3.7.3.3. MNpu obpalleHun 3asBATENS 3a Pe3ynbTAaTOM MyHULMNANbLHOW YcCnyru B
OpraH, JOMXHOCTHOE ML, OTBETCTBEHHOE 3a Bblfayy (HanpasneHne) AOKYMEHTOB, BblAaeT
3a8BUTENIO pesynbTaT MyHuuunansHon ycnyru. Mo TpebosaHu 3asBUTENs BMecTe C
3K3EMMNNAPOM 3MEKTPOHHOrO AOKYMEHTa Ha OymackHOM HocuTene emy npefocTaBrseTcs
9K3EMNMSP 9MEKTPOHHOTO [OKYMEHTa MyTeM €ro 3anucu Ha CbeMHbI HOocuTenb
MHCDOPMALMM UMM HarpaBneHusi 3K3EMMNIApa SMEeKTPOHHOro AOKYMEHTa Mo 3MEeKTPOHHOM
noyTe B agpec 3asaBuUTENS.

AOMUHUCTPATUBHLIE  Mpouedypbl, - YCTaHaBMMBaeMbleé  HACTOALIMM  MYHKTOM,
OCYLLECTBIISIOTCS B MOPAAKE OMEPEAHOCTM, B AEHb NpUOLITUS 3asBUTENsA B COOTBETCTBUK C
MpaBunamu BHYTPEHHEro TpyaoBsoro pacnopsaka OpraHa.

PesynbTaToM BbIMOMHEHWUS aAMUHUCTPATMBHBIX NPOUEAYP SBMAKTCA: uKcaums
dakTa Bblgayu pesynbTara npenocTaBreHns MyHULMNANbLHOR  ycnyru B
aBTOMaTM3MPOBAHHON MH(OPMALMOHHOW CUCTEME, NpeaHasHayeHHol Ans  okasaHus
rocy4apCTBEHHbIX N MyHULMNANbHbIX YCYT.

3.8. VcnpaeneHune TEXHUYECKNX OLIMBOK

3.8.1. B cnyyae oOBHapyXeHWsl TEXHUYECKOW OLUMOKM B [AOKYMEHTe, sBnsioemMcs
pesynbTaToM MyHULMNanbHOW yCnyri, 3assutenb HanpasnseT B OpraH:

3asiBneHve o6 ucrpaeneHuy TeEXHUYECKon owmbkn (npunoxerune N2 4 K HacTosLemy
aAMUHUCTPATUBHOMY pPerfnameHTy);

[JOKYMEHT, BblAaHHbI 3asABUTENIO KaK pes3ynbTaT MyHUUMNArIbHOW ycnyri, B KOTOPOM
COAePXMTCH TEXHUYECKas oLLnbKa;

AOKYMEHTbI, VMeKLUMe PUANYECKYI0 Ccuny, CBUAETENbCTBYWOLUME O Hanuuuu
TEXHUYECKOW OLLNOKHN.

3asBneHve o6 ucnpaBneHWu TeXHWYecKon OLMOKM B CBEAEHUAX, YKasaHHbIX B
[AOKYMEHTE, SBMNAILIEMCA PesyNnbTaToM MyHULMManbHOW ycnyri, nojaetcs 3ansBuTenem
(YNONHOMOYEHHBIM  NpefcTaBuTENeM) MOYTOBLIM OTMpaBneHnem (B TOM uyucne cC
MCMOSIb30BaHNEM AMEKTPOHHOM NoYThl), b0 Yepes Pecnybnukaxckuii nopTan unm MOLL

3.8.2. [IomKHOCTHOE UL, OTBETCTBEHHOE 3a MpuUemM [OOKYMEHTOB, OCYLUECTBAET
npuem 3asiBrieHnst o6 MCMpaBNeHUM TEeXHUYEcKOW OWWOkY, perucTpupyet sasBneHue C
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MNPUIOXEHHBIMW [OKYMEHTaMKU W NepefaeTr ux [OMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
06paboTky [OKYMEHTOB.

ABMVHWUCTPaTUBHbIE  Mpouedypbl,  YCTaHaBMUBaeMbe HacToAWMM  MYHKTOM,
BBIMONHATCSA B TEYEHWE 0AHOro paboyero AHA ¢ faTbl PErncTpaumumn 3asBreHus.

PesynbTatamm BbINONHEHUsT aaMUHUCTPATUBHbIX npouenyp SBMASKTCH: NMPUHATOE U
3apErviCTpMpoBaHHOE 3asiBNiCHWE, HanpaBreHHOe Ha pPacCMOTPEHWE LOSKHOCTHOMY Ly,
OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.8.3. [lomkHOCTHOE FnWLO, OTBETCTBEHHOEe 3a 06paboTky  LOKYMEHTOB,
PAcCMaTpuBaeT AOKYMEHTbI U B LieNsiX BHECEHWUS| UCTIPaBNiEHWi B AOKYMEHT, SBNSIOLMIACS
PE3ynbTaToM NPEAOCTaBNEHUs] MyHWULMNAmNbHOW  YCNyrM, OCYLLEeCTBSIET npoueaypsi,
NPEAYCMOTPEHHLIE MYHKTOM 3.5 8AMUHUCTPATUBHOTO PETNaMeHTa, U BblJaeT UCMPaBMEHHbI
AOKYMEHT 3asiBUTENTIO (YMONHOMOYEHHOMY NPE/ICTABUTENI0) FINYHO MO POCIUCH C UIBATUEM
y 3aaBuTens (ynonHOMOYEHHOro MpeacTaBuTens)) opuruHana [OKYyMEHTa, B KOTOPOM
COACPXMUTCA TeXHuW4eckad owwmbka, WNWM HanpaBnsAeT B agpec 3asiBUTENst MOYTOBbLIM
OTnpaeneHnem (NoCpPeacTBOM 3IEKTPOHHOM MOYTLI) MUCBMO O BO3MOMHOCTM nony4yeHus
AOKYMEHTa Npu npefocTasneHnn B OpraH opuriHana [OKyMEHTa, B KOTOPOM COAEPUTCS
TEXHUYecKas oLumbka.

AOMVHUCTpaTMBHLIE  Mpouefypbl,  YCTaHaBMMBaeMble HacTOALMM  MYHKTOM,
BbINOIHAIOTCA B TeYeHue AByX paboumx OHel nocrne oBHapyKeHUsi TEXHWYECKON OLLIMOKM
Wnu nonyyeHus ot NMoboro 3anHTEPecoBaHHOro NULA 3asBEeHUs O AonyLweHHoN owmnbke.,

Pesynbtatamn BbinonHeHuss agMUHUCTPaTUBHBIX npoueayp SBNSKTCA: BblOaHHbINA
(HanpaBneHHbIN) 3asBUTENIO JOKYMEHT.

4. lMopsaok 1 hopMbI KOHTPONSA 3a NPeAOCTABICHUEM MYHULMNANLHOIA ycnyru

4.1. TopsifoK OCYLLECTBNEHMS TEKYLLIEro KOHTPOIS 3@ COBMIOASHUEM 1 UCTIONHEHUEM
OTBETCTBEHHbLIMU AOIMKHOCTHBIMU TULIAMM MOMOXEHMUIA 8AMUHUCTPATUBHOIO PErNaMeHTa 1
WHBIX HOPMATUBHLIX NPaBOBLIX aKTOB, YCTAHABNMBAKOLWMX TPEBOBaHUS K NPEAOCTARNEHMIO

MYHULMNANbHOM YCIyri, a Taloke NPUHATUEM UMW peLLEHNIA

KoHTponb 3a nonmHOTOM M KauecTBOM npenoCTaBneHUs MYHULIMNAmNbLHOR ycnyru
BKIOYaeT B Cebsl BbIABNEHWE W YCTPaHEHWE HapyLLEeHMil npae 3asBuTenen, nposeneHue
MPOBEPOK COOMIOAEHUS Npoueayp NPefoCTaBReHNs MYHULMMASbHON ycnyru, noAroToBKy
pelleHnin Ha  JgeicTBus (bespeiicTBME)  OOMKHOCTHBIX  nuL opraHa MecTHOro
camMmoynpasfeHus.

®opmMammn KoHTponst 3a CoBMIOAEHNEM WCMONHEHMUS agMUHUCTPaTMBHLIX Npoueayp
SABMAIOTCS:

1) npoBepka u cornacoBaHue NPOEKTOB [OKYMEHTOB MO npeocTaBneHuo
MYHULMNANbHON ycnyru;

2) NpoBOANMEIE B YCTAHOBIIEHHOM MOPSAKE NMPOBEPKM BEAEHUS AEeNOnNpou3BOACTBa;

3) NpoBefeHNe B YCTAHOBMEHHOM MOPSAKe KOHTPOJSbHBIX MPOBEPOK cobnaeHus
npoLiedyp npeaocTaBneHuss MyHULMNansHOM yenyru.

B Uenax Tekyllero KOHTpons UCHOMb3yoTCs CBEAEHVS, UMEeloLLMECs B 3NIEKTPOHHOMN
Gase paHHbIX, cryxebHas KoppecnoHAeHUus, YCTHas W nucbMeHHas uHdbopmaums
AOIDKHOCTHBIX 1L,  OCYLUECTBNSIOWMX  BbINONHEHNE  AAMUHMCTPATUBHbIX npoueayp,
KypHaribl y4eTa COOTBETCTBYIOLUMX [IOKYMEHTOB U ApYrve CBEAEHUS.

Ans ocyllecTeneHus KOHTPONs 3a COBepLUEHUEM AENCTBUIA NpU npepocTaBneHnn
MYyHULMMAmNbHON  YCIyr M MPUHATAM  PELUEHWi A  PYKOBOAUTEMIO opraHa MecCTHOro
CamoynpaBneHus  NpeAcTaBnsiloTC  CMpaBkM O  pesynbTaTax — NpefocTaBNeHUs
MYHULIMNANBHOR yCryri.

O cnyyasx M npUuMHax HapyLleHUs CPOKOB, MOCHENoBaTENbHOCTU W cofepskanua
AAMVHUCTPATMBHBIX — Mpoueayp  AOMKHOCTHbIE  NUL@  HEMEANEHHO  MHOPMUPYIOT
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PYKOBOAMTENS  OpraHa, MpeAoCcTaBMAlWEro MyHAUMNanbHyl  ycnyry, a Takke
npeanpUHUMAIOT CPOYHBIE MEpbI MO YCTPaHEHMIO HapyLUEHWH.

Tekyluii  KOHTponb  3a  cobniojeHueMm  nocnefosaTenbHOCTH OEencTBUn,
onpeaeneHHLIX aAMUHUCTPaTUBHBIMU MpoLieaypamu No npefocTaBneHno MYHMLMNANIbHON
YCIyru, OCyLLECTBNSETCS 3aMeCcTUTENeM PyKOBOAMTENS opraHa MECTHOro camoynpasneHus,
OTBETCTBEHHLIM 3a OpraHu3aumilo paboTbl MO NPeAOCTABAEHUI0 MyHWUMNAnNbHOW ycnyru,
Ha4anbHWMKOM OTAena, OCYLUECTBMSIOLEro opraHusauuio paboTel Mo NpenocTaBleHnio
MYHULMNArNbHOW YCIyru.

MNepeyeHb  OOMKHOCTHBIX  JUL, OCYLLECTBMSALMX  TEKYLLWHA KOHTPOIb,
yCTaHaBMMBAETCA MOMOXKEHMAMN O CTPYKTYPHbIX MOApasfeneHnax opraHa MeCTHOro
camoynpasneHusi U fOMKHOCTHLIMY pernaMmeHTaMm.

4.2. MNopaaoK 1 NepuogUYHOCTL OCYLIECTBIIEHUS NMNAHOBbIX U BHEMNAHOBLIX MPOBEPOK
MOMHOTHI M KayecTBa NPeaoCTaBNeHNs MyHULMNANbHON YCNyru, B TOM Y1Cne NopsAoK 1
hOpMbI KOHTPOSIA 32 MONHOTOM 1 KaYE€CTBOM NPEAOCTABNEHUS MYHALMNANBLHON YCIyv

4.2.1. KOoHTpOrb 3a NOMHOTOM U KA4eCTBOM MPeAoCTaBneHns MyHULMnansHom ycnyru
ocyLLecTBnAeTCs B (hopmax:

1) npoBefeHuA NPOBEPOK;

2) paccmoTpeHus xanob 3asBuTeneit Ha feiicteus (besnencteue) OpraHa, a Takke
WX OOMMKHOCTHbIX UL, MYHULIMNAnNbHbIX CrYyXKaLluX.

4.2.2. B uensix oCyLLECTBNEHMS KOHTPOISA 3a MOJIHOTOM U KaYeCTBOM NpeAccTaBneHns
MYHWLIMNAMBHOW YCIyri NPOBOAATCS NIaHOBbIE M BHEMMaHoBbIE NpoBepku. Mopsnok 1
NepUoANYHOCTb OCYLLIECTBIIEHUS MIIAaHOBbLIX NPOBEPOK YCTAHABIMBAETCH NNaHOM paboTbl
Oprana. MNpu npoBepke MOryT paccMaTpMBaThCs BCe BOMPOCHI, CBA3AHHLIE C
NpefoCcTaBneHEM MyHULMNANbHOM YCyrA (KOMNMEKCHbIE NPOBEPKM), UK OTAEMNbHbII
BOMPOC, CBA3AHHbIN C NPeAoCTaBMNeHNeM MyHLMNANbHON YCryr (TemMaTudeckue NpoBeEpKN).
MpoBepka Taike MOXET NPOBOANTLCS MO KOHKPETHOM Xariobe 3asButens.

4.2.3. BHennaHoBbIe NPOBEPKM NPOBOAATCA B CBA3M C NPOBEPKOI YCTPaHEHUsi paHee
BLISIBMIEHHBIX HAPYLUEHU agMUHUCTPATUBHOIO pernaMeHTa, a TaKke B cryyae nony4eHus
xanob sassuTeneii Ha aelicteus (bespelictane) Opraua, a Takke UX AOMKHOCTHbIX NNL,
MyHULMMANbHbIX Cry>XaLlunX.

4.2.4. Pe3ynbTaThl NpoBepKM 0hOPMIISIOTCSA B BUAE akta NpoBepKu, B KOTOPOM
yKa3bIBaKTCS BbISIBNIEHHbIE HEAO0CTaTKN U MPeanoXeHNs no UX yCTpaHeHuo.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX NALL OpraHa, NpeAoCTaBnAlLLEero MyHuLunanbHyto
ycnyry, 3a pelueHus n aeiicteus (besnenctsne), npuHMMaemble (ocywlecTBnsEeMblE) UMK B
XoAe npefocTaBneHnst MyHULMnanbHon ycnyru

Mo pesynbTaTam MPOBEAEHHbLIX NMPOBEPOK B Cryyae BbiSBNEHUS HapyLIEeHWA npas
3asgBUTENell BUHOBHbIE nMLA MPUBMEKAIOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMU C
3akoHopaartenscTBoM Poccuiickoin degepaLuu.

PykoBoguTENb OpraHa MECTHOrO CamMoynpaBneHWst HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHMNE 3asBneHuUi.

PykoBoguTens (3amMecTUTENb PYKOBOAWTENA) CTPYKTYpPHOro nojpasfaeneHus opraHa
MECTHOrO CaMOYMpaBfeHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHoe W  (Unu)
HeHaarexallee BbINOMHEHMe aaMUHUCTPATUBHBIX [EACTBUA, ykasaHHbIX B pasgene 3
aAMUHUCTPATUBHOTO pernameHTa.

JIOMKHOCTHbIE NULA M UHblE MyHULMMNAmNbHbIE CRyXallue 3a peleHus U AencTBns
(GezpeiicTME), npuHuMaemble  (OCyLlECTBMseMble) B Xode  npefocTaBneHus
MYHULMNANbHOM ycryry, HEeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATEIIbCTBOM
nopsiake.
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4.4. TonoxeHws, xapakTepusyioLne TpeboraHus K nopaaky 1 dopmam KOHTpons 3a
MPEAOCTaBNEHNEM MyHULIMNANBLHOW YCIyTn, B TOM YMCNE CO CTOPOHBI rpakaaH, ux
obbeauHeHn 1 opraHusauwii

KoHTponb 3a npepocTaBneHMeM MyHULMNANbHOI YCNnyru CO CTOPOHLI rpadkaaH, Ux
obbeauHeHni 1 opraHu3auuii, ocylLecTBRseTcs MOCPEACTBOM OTKPBITOCTU AEATENnbHOCTU
OpraHa MECTHOrO CaMOYNpaBMeHUs Mpu MPejOCTaBAEHUM  MYHULMMASBHON ycnyru,
MONy4eHNs NOMHON, aKTyanbHOW 1 [OCTOBEPHON MHAOPMALIMK O NOPSAKE npefocTaBneHus
MYHULMNaNLHOM YCryrn u BO3MOXHOCTU AocyaebHoro paccMoTpeHus obpalyeHuii (>kanob) B
npoLiecce NpeaocTaBneHnsl MyHULMNanbHo yCryru.

5. locyneGHeIi (BHecyae6HLIN) NopAaok o6kanoBaHus pelleHui U gerUcTBUN
(6esnencTeunA) opraHa, npegocTaBnsoWEro MYHULMNANLHYIO yCnyry,
MHOro¢YHKLMOHaNLHOIO LIeHTPa NpeoCTaBNeHUs rocyflapcTBeHHbIX U
MyHULUMNanNbLHLIX YCIyT, OpraHM3auMi, yKasaHHbIX B YacTu 1.1 cTatbu 16
®epnepansHoro 3akoHa Ne210-d3, a Takke ux AOJKHOCTHLIX NIUL, MYHULIMNANbHbIX
cnyxaumx, paboTHUKOB

5.1. 3asiBuTENM UMEIOT NpaBo Ha obXanoBaHue B AOCynebHOM nopsiake peLleHuin u
AelictBun  (GespeiicTeus)  opraHa, MPEAOCTABNALIEr0  MyHULMNANbHYIO  yenyry,
AOIKHOCTHOTO NniLja oprata, Npe/JoCTaBMAWEro MyHULMNANLHYI0 YCIyry, MyHULMNANbHOro
ChyXallero, pykoBOAWTENs oOpraHa, nNpegocTaBnsoLLero MyHULMNanbHYK  ycnyry,
MHOMOYHKLMOHANBHOTO LeHTpa, paboTHMKa MHOrOGYHKUMOHANLHOTO LEHTpa, opraHusaLui,
MPEAYCMOTPEHHBIX YacTbio 1.1 cTatbu 16 depepanbHoro sakoHa Ne 210-03, a Tawke ux
paboTHUKOB.

3asBuTENb MOXET 0B6PaTUTLES C Xanobol, B TOM Yuche B crneaylowmx cryvasx:

1) HapyweHue cpoka perucTpauuu 3anpoca o npegocTaBrieHn MyHULMNansHo
ycnyry, sanpoca, ykasaHHoro B cratbe 15.1 ®efiepanbHoro 3akoHa Ne 210-03:

2) HapyLUeHne cpoka NpeocTaBneHus MyHULMNANBLHOM ycnyrn. B ykazaHHOM crniyyae
AocynebHoe (BHecynebHoe) obxkanoBaHve 3asBUTEneM pelweHMn u  gencTeui
(besgeiicTBUS)  MHOTOYHKLIMOHAMBHOTO LUeHTpa, paboTHMKa MHOroyHKLUMOHANBLHOTO
LIEHTPa BOSMOXHO B Cryyae, eCnii Ha MHOTOYHKLIMOHATBHLIN LIEHTP, PEeLUeHNs U AeiCTBUS
(Ge3peiicTBue) KOTOPOrO  OBNKANYIOTCS, BO3NOMEHA dYHKUMA no  npefocTaBneHuto
COOTBETCTBYIOLMX MyHWLWNAMbHBIX YCIyr B MOMHOM OGbeMe B MOpsAKe, OMpeaeneHHoM
yacTeio 1.3 cTatby 16 PeaeparnbHoro sakoHa Ne 210-d3;

3) TpeboBaHue y 3asBUTENs [OKYMEHTOB MMM MHchopMaLum nubo ocyllecTBneHns
AENCTBWA,  NPEACTaBMEHUE WRM  OCYLUECTBIEHUE KOTOpbIX HEe  npegycMOTPEHO
HOPMaTMBHbIMW NMpaBoBbIMK akTaMu Poccuiickoii defepauum, HOpMaTUBHLIMY npaeoBbLIMU
aktamu  Pecnybnuku  TatapcTad,  MyHUUMNAnbHLIMK NnpaBoOBbIMW  akTamu  Ans
NpefocTaBneHnsa MyHULMNansHoi yenyru;

4) OTKas B npueMe [OKYMEHTOB, NpefoCTaBreHue KOTOpbIX NpenycMOTPEHO
HOPMaTUBHbLIMW MpaBoBeIMK akTamu Poccuiickoii defepalm, HopMaTUBHLIMY NpaBoOBbIMY
aktamum  Pecnybnuku  TatapcTad, MyHULMNANbHbIMK npaBoBbIMW  akTamu  AnS
NMPEAOCTABNEHUA MyHULUNANLHON YCIYIU, Y 3as8BUTENS

5) OTKas B MNpPefoCTaBMNEHUM MyHWULMNANbHOM YCIyri, €crin OCHOBaHUSA OTKasa He
NpefycMOTpeHbl theseparbHbIMU 3aKOHaM1 1 MPUHSITBIMU B COOTBETCTBUM C HUMM MHBIMU
HOPMaTtUBHbIMW  MpaBoBbIMKM  akTamu  Poccuiickon ®epepaumn, 3akoHamMM W UHLIMU
HOPMaTUBHLIMU NpaBoBLIMUY akTamu Pecnybnuku TatapcTaH, MyHULMNanbHBIMK NPABOBLIMM
aktamu. B ykasaHHOM criyyae pocyaebHoe (BHecynebHoe) obxanosaHue s3asBUTENEM
peleHin u [encTeui (bespeiicTBMA)  MHOTOMYHKLMOHANBHOIO LeHTpa, paboTHuKa
MHOFOCYHKLIMOHANbHOTO LIEHTPa BO3MOXHO B Cllyyae, ecriv Ha MHOTroYHKLMOHANLHBIA
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LEHTp, peLleHns n aencTeus (GesaeicTane) KOToporo obxaryloTes, BO3NoXeHa (PyHKLMSA no
NPeAOCTABNEHUIO COOTBETCTBYIOLLMX MYHULMNAMbBHLIX YCNYr B NONHOM O6bemMe B MOpsAKe,
onpefeneHHom vacTbio 1.3 ctatbu 16 degepanbHoOro 3akoHa Ne 210-93;

6) 3aTpebosaHue C 3asBUTENS NpY NPEAOCTABNEHUM MYHULMNANBHOW yecnyr nnarl,
He MpedycCMOTPEHHO!l HOPMAaTUBHLIMM NpaBoBbIMM aktamu Poccuiickon Penepauui,
HOpMaTUBHbLIMK NPaBoBbIMK akTamu Pecnybnuku TaTtapcTtaH, MyHALMNansHeIMK NpaBoBbIMUA
aKTamu,

7) OTKas opraHa, NPeAoCcTaBMAOLEero MyHULIMNANbsHYO yCryry, AOMKHOCTHOMO nuua
opraHa, NpefoCTaBNsIOWEro MyHULMNANnbHYO YCMyry, MHOrodyHKLMOHaNBHOTO LEHTpa,
paBOTHWKA MHOTOMYHKLMOHANLHOTO LEHTPa, OpraHusauuii, npefycMOTPeHHbIX YacTbio 1.1
ctatb 16 ®epepancHoro 3akoHa Ne 210-03, wnu ux paboTHUKOB B MCMpaBneHun
[OMYLLEHHbIX WMU OfeyaTok W OWWOOK B BblgaHHbIX B pesynbTarte npeAoCTaBneHus
MYHULMNAMNbLHOW yCrnyrv AOKyMeHTax nubo HapylleHue YCTaHOBMEHHOro Cpoka TakuX
vcnpaeneHuii. B ykasaHHoM cnyyae aocyaebHoe (BHecynebHoe) obxanosaHue 3assuTenem
pelleHnii u pevdcteui  (Ge3AeiCTBUA) MHOTO(YHKUMOHANBHOTO  LeHTpa, paboTHuMka
MHOrOMYHKLIMOHAMNBHOTO LEHTPa BO3MOXHO B Crlydae, €Cni Ha MHOTOMYHKLMOHANbHbIA
LEeHTp, pellerns n aeiicTeus (Be3neiicTBiUe) KOTOPOro 06XanylTCs, BO3NOXEHa tyHKLUMA No
NPeAOCTABNEHMIO COOTBETCTBYIOLMX MYHULIMNANBHLIX YCIyr B NOMHOM oObeMe B MOPSAKe,
onpeaeneHHoM yacTsio 1.3 cTatbk 16 PeaepansHoro sakoHa Ne 210-03;

8) HapylleHMe Cpoka WM nopsiaka BbiAayu [AOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNanbHOW YCnyru;

9) npuoCTaHOBNEHWE NpefoCTaBMeHNs MyHULMNANbHOW YCryru, €cnu OCHOBaHus
MPMOCTAHOBMEHNA HEe npeaycMoTpeHbl dhedepanbHbiMM - 3akoHaMU WM NPUHATBIMKA - B
COOTBETCTBUM C HAMM MHBIMM HOPMaTUBHBIMU MpaBoBbIMW akTamu Poccuiickor deaepauuu,
3aKOHamMW ¥ MHbIMM HOPMAaTMBHBEIMM MNpaBoBbiMM akTamu Pecnybnuku TarapcTaH,
MYHALMNanbHBIMA NpaBoBLIMW aktamu. B ykasaHHom criydae gocynebHoe (BHECYOEOHOE)
obxarnoBaHue 3asBUTENEM pelleHun u aeicTeuii (6espeiicTBua) MHOrO(YHKLMOHAINBHOO
LueHTpa, paboTHWKA MHOTO(YHKLMOHAMNBHOTO LEHTpa BO3MOXHO B Ccly4ae, ecniv Ha
MHOrOdYHKLIMOHAMBHBIN LEHTP, peLueHus n AeicTBus (6e3aeicTene) KoToporo obxanytoTes,
BO3NOXEHa (PYHKUUS NO MNPEefoCTaBNEeHW0 COOTBETCTBYIOLLUMX MYyHWLMMANbHLIX YCnyr B
nosnHoM o6beMe B NopsAKe, onpeaeneHHoM YacTeto 1.3 ctatbn 16 ®eaepansHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aABUTENs nNpu MNpefocTaBreHUn MYHULMNANBHOW  yCnyrn
[NOKYMEHTOB WU uHdopmauum, OTCyTCcTBMEe M (UnM) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanucb Mpy MepBoHaYanbHOM OTKase B NpuemMe [OKyMEHTOB, HeoOXOoAWUMBIX ANS
npefocTaBneHns MyHULMNAnsLHOW Yenyru, 6o B NpeAOCTaBNeHUU MyHALMNANbHOW ycnyry,
33 VCKIIOMEHMEM Crlyyaes, NPenyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 depepanbHoro
sakoHa Ne 210-®3. B ykasaHHom cnydae pocyfebHoe (BHecyaeGHoe) obxanoBaHue
3asiBUTENEM pelleHuiA u aeicTBuil  (OespeicTBuUsl) MHOTOCYHKLMOHANBHOTO  LIEHTPa,
paboTHMKA  MHOrO(YHKLMOHaNLHOrO  LUEHTpa  BO3MOXHO B cnyyae, ecnu  Ha
MHOrOMYHKLMOHANBHBIA LEHTP, PELLEHUs W AeiicTeus (6e3aeicTane) KOTOPOro obxanytoTes,
BO3NOXEHa (YHKUMA MO NPEefOCTaBMEHWMI0 COOTBETCTBYHOLUMX MyHUUMNAnbHbIX YCnyr B
nonHom obbeme B nopsake, onpeaeneHHoM yacTbio 1.3 crateu 16 PepeparnbHoro 3akoHa Ne
210-93.

5.2. YXanoba nopaeTtcAs B nNUCbMEHHOW ¢hopme Ha OymaxHOM HocuTene, B
3MEKTPOHHO  ¢opmMe B opraH, MNPeAoCTaBnsAlWMA  MyHUUMNANbHYIO  yCrnyry,
MHOFOMYHKLMOHAMbHbIA LIEHTp B0 B COOTBETCTBYIOLUMIA OpraH rocyAapCTBEHHOW BRacTu,
ABMAOLMIACS yypeauTenem MHOTO(YHKUMOHAmNbLHOTO LeHTpa (ganee - yypeputens
MHOrohYHKLMOHANLHOIO LEHTPa), a Takke B opraHv3auun, npedycMOTPEHHbIE 4acTbio 1.1
ctatbm 16 depgepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha peleHus W AeWCTBUA
(BeapelicTBrE) pykoBOAWTENsA oOpraHa, MpeaoCcTaBnsAloWEero MyHULMNANbHYK  yenyry,
NoaaTca B BLILIECTOSALWMIA opraH (npu ero Hanuuuu) nubo B crnydae ero OTCYTCTBUA
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PaccmMaTpuBaloTCsl  HEMOCPEACTBEHHO  PYKOBOAMTENEM OpraHa, npeAoCTABMSIOLIEro
MyHULMnaneHyto ycnyry. KanoGbl Ha peluenus u pgeiicteust (6esneiicTBue) paBoTHMKA
MHOTOYHKUMOHAMNBHOTO LIEHTPa NMOAAITCS PYKOBOAWUTENIO 3TOMO MHOTrOhYHKLMOHaNBHOTOo
UeHTpa. »Kanobbl Ha pelueHVs U OelCTBUSA (Oe3feiicTBMe) MHOrOMYHKLMOHANLHOIO LIEHTpa
MOAAIOTCA  yYPEAUTENI0  MHOTOQYHKLMOHANLHOTO LEHTPa UMM AOMKHOCTHOMY nuuy,
YNOMTHOMOYEHHOMY HOPMAaTMBHbLIM MPaBoBbIM akToM Pecnybnuku TaTtapcrtaH. XXanobul Ha
pelueHunn n geicteus (bespeiicTeue) paGoTHUKOB opraHusauui, NpPefyCMOTPEHHbIX YacTbio
1.1 crtatem 16 PepepanbHOro 3akoHa Ne 210-®3, nopaloTcs pyKoBOAUTENSM 3TUX
opraHusavmia.

Xanoba Ha peleHus u peiicTeus (bespeiicTBne) opraHa, npefoOCTaBMSIOLErO
MyHULMNanbHYo yenyry, JOMKHOCTHOIO NiiLa opraHa, NpeAocTaBnsioLLero MYHULMMANbHY0
yenyry,  MyHWLMNaNbHOro  Criyxallero, pyKOBOAUTENsS OpraHa, npefocTaBMsOLEro
MyHULMNansHYo yenyry, MOXeT BbiTb HanpasreHa no noyTe, Yepes MHOrOYHKUMOHANbHbIN
HEHTP, C WCnonb3oBaHWeM WHGOPMALMOHHO-TENEKOMMYHUKALMOHHOA ceT «UHTepHeT»,
ouLUManbHOrO caita opraHa, NpeAoCTABMSIOLIErO MyHUUUnaneHyo ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noprtana, MHGOPMALMOHHON CHUCTEMbI AocynebHoro
obxanosaHus, a TaKke MOXeT BbITb NPUHSTA npy NU4HOM npueme 3assutens. »Kanoba Ha
PelleHns un peincteus  (Ge3neiicTBUE) MHOrOGYHKLMOHAMNBHOMO LeHTpa, paboTHuKa
MHOTO(YHKLMOHANBHOMO LieHTpa MOXeT BbiTh HanpaBsreHa no noyTe, ¢ UCMOMb30BaHWEM
MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOR  ceTu «WHTepHeT», oduumMansHOro caiita
MHOrO(PYHKLIMOHANbHOrO LeHTpa, EauHoro noptana nubo PecnybnukaHckoro noprana,
MHPOPMaLIMOHHOM CUCTEMBI Aocyne6Horo obxanoBaHus, a Takke MOXET BbiThb npuHATa npu
fI4HOM nNpueme sasBuTens. XKanoba Ha peluenus u geiicteus (BespeiicTue) opraHusauui,
MPEAYCMOTPEeHHbIX YacTblo 1.1 ctathn 16 depeparnsHoro sakona Ne 210-03. a Tawke ux
PaboTHMKOE MOXeET ObiTb HanpaBneHa MO MOYTe, ¢ WCMONb30BAHMEM VMHPOPMaLNOHHO-
TENEKOMMYHUKaLIMOHHON ceTn «MHTepHeT», oduumanbHbIX CaiToB 3TUX opraHusauui,
EnvHoro noptana nu6o Pecny6nukaHckoro nopTtana, a Takke MOXeT BbiTb npvHATa npu
NUYHOM MpuemMe 3asBUTENS.

5.3. XKanoba nomkHa copepxaThb: :

1) HavmeHoBaHMe oOpraHa, NpPefOCTABMSIOLErO MyHULMMNAanNbLHYIO  ycnyry,
AOIDKHOCTHOrO  nnua  opraHa, nNpeAoCTaBNAOWEro MyHULMNAmNbHYI  yCryry, nubo
MYHVLMNANEHOTO CRy>alero, MHOrothyHKUMOHANLHOTO LIEHTPa, ero pykoBoauTens u (Mnu)
paboTHWKa, opraHW3aLuii, NpeayCMOTPEHHbIX YacTbio 1.1 cTaTbu 16 ®efepansHoro 3akoHa
Ne 210-®3, ux pykoBoguTeneit u (unu) paboTHUKOB, pelieHuss u aeicteus (Gespeircraue)
KOTOpbIX 0BxanyrTcs;

2) chamunumio, UMs, OTYECTBO (mocnegHee - npu Hanuyuu), cBegeHus o0 MecTe
KUTENbCTBA 3aABUTENS - (PUSNYECKOro Nnuua nubo HaUMEHOBaHWE, CBEASHUS O MecTe
HaXOXACHWA 3asiBUTENs - IOPUAMYECKOTO NMua, a Takke HOMep (HOMepa) KOHTAKTHOro
TenedoHa, ajpec (agpeca) SMEKTPOHHOW NOYTHI (Mpw Hanu4yum) U NOYTOBLIA agpec, no
KOTOPbIM JOMXKeH OblTb HanpaBneH OTBET 3asBUTENIO;

3) ceefeHns 06 oBXanyembiX peLUEHUSIX W denctenax (besgeicTeumn) oprana,
npefocTaBnsAwLLEro MYHULIMNanbHYH ycnyry, AOMKHOCTHOrO niua oprana,
NPEAOCTABNALIEro  MyHUUMNanbHylo  ycnyry, nubo MYyHULMUNAnbHOMO — CRyXKaLLero,
MHOTO(YHKLIMOHANBHOTO LieHTpa, paboTHWUKa MHOTOMYHKLMOHALHOMO LieHTpa, opraHusauui,
NPEAyCMOTPEHHbIX YacTblo 1.1 cTaTbu 16 PefepansHoro sakoHa Ne 210-93, ux paboOTHUKOB;

4) [oBOAbI, Ha OCHOBAHWM KOTOPLIX 3asBUTEMb HE COMMAaceH ¢ peweHueM W
AelicTBuem (GespeicTBUEM) oOpraHa, NPEAOCTaBMALIEro MyHALUMNANbHY  ycnyry,
AO/PKHOCTHOrO  nua  opraHa, MpeAoCTaBMAOWEro MyHULMNaribHylo  yenyry, nu6o
MYHMLMNansLHOro cnyatuero, MHOroyHKLMOHANLHOro LUeHTpa, paboTHuka
MHOTO(YHKLMOHANEHOTO LEHTPA, OpraHu3auuii, NPefycMOTPeHHbIX YacTeio 1.1 ctaTtbu 16
®epepanbHoro 3akoHa Ne 210-93, ux paboTHMKOB. 3asBUTENEM MOTYT BbiTh NpeAcTaBneHbl
AOKYMEHTbI (NP1 Hanuuum), NoATBEPKAAOLINE JOBOAbI 3asiBUTENS, B0 UX KON,
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5.4. MocTynueLuas xanoba noAnexuT perucTpauum B CpoK He nosgHee paboyero aHs,
CreayroLLero 3a AHeM NocTyrnneHns.

5.5. Xanoba, nocTynuBlwas B opraH, NpeaocTaBnsAlLWNUA MyHULMNANbHYKO ycnyry,
MHOTOMYHKUMOHANbLHBLIA  LUEHTP,  YYpeauTenio  MHOTO(YHKUMOHAmNbHOrO  LeHTpa, B
opraHu3aLmMm, NpeLycMOoTpeHHble YacTbio 1.1 ctatbn 16 depepansHoro sakoHa Ne 210-03,
nMbo BbILLECTOALLMA opraH (NpM €ro Hanmuyuu), MNOANEXWUT PacCMOTPEHUD B TeuyeHue
nATHaaUaTy paboumx [OHel CO OHS ee perucTpauuu, a B cnyyae obxanoeaHusi oTkasa
opraHa, NpedOCTaBNSIOWEro MyHULMNANbHYIO YCIyry, MHOTOQYHKLMOHANBHOIO LIEHTPa,
opraHusaumii, NpeAycMOoTpeHHbIX YacTbio 1.1 cTaTbk 16 PegepansHoro sakoHa Ne 210-3, B
npueme OOKYMEHTOB y 3asiBUTENs NGO B UCTIPABMEHUM AOMYLUEHHbIX OMEYaToK U OWNBOK
unu B criyyae obxaroBaHusi HapYLUEHWS! YCTAHOBMEHHOTO CPOKa Takux WUCMpaBneHwii - B
TeyeHue NATN paboumnx AHEN CO OHA ee perucTpauum.

5.6. MNo pesynbTaTam paccMOTPEHMs Xanobbl NPUHUMAETCA OLHO W3 CneAyLnX
PELLEHUIA:

1) xanoba yAoBNeTBOpsAeTCs, B TOM uucre B (hOpMe OTMEHbI MPUHATOrO peLLeHus,
“crnpaBneHus AOMyLLEHHbIX ONeYaToK 1 OLWMOOK B BblAAHHBIX B pesynbTaTe npefocTaBneHns
MYHULMNANbLHOW YCIyrW AOKYMEHTaX, BO3BparTa 3asBUTENO AEHEXHbIX CPeAcTBs, B3UMaHue
KOTOPLIX HE NpeAyCMOTPEHO HOPMAaTUBHLIMKM NPaBOBLIMKM aktamu Poccuiickoit ®eaepaumn,
HOpPMaTUBHbLIMU NpaBoBbIMK akTamu Pecnybrnvku TatapctaH, MyHULMNanbHLIMW NPaBOBbLIMU
aKTamu,

2) B yAOBMETBOPEHUM Xanobbl 0TKasbiBAETCS.

He nosgHee AOHA, cnegylllero 3a [AHEM MPUHATUA peLleHusl, YKasaHHOro B
HACTOSILLEM MyHKTE, 3asBUTEMNI0O B MUCbMEHHOW dopMe U NO XenaHuio 3afsBuTens B
3MEKTPOHHOI (hopme HanpaBnsieTcs MOTMBUPOBaHHLIA OTBET O pedynbTaTax pacCMOTPEeHUs
xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexailend YyOoBMETBOPEHMIO B OTBETE
3asBUTENI0 O pesynbTaTax pacCMOTPeHMsi xanobbl AaeTcs UHdopmauus o AEUCTBUSX,
OCYLLECTBNAEMbIX opraHom, npeAoCTaBnSoLLMM MyHULMNANbHY0 ycnyry,
MHOrOMYHKLIMOHANbHLIM LEHTPOM nubo opraHusaumed, npeaycMoTpeHHoin 4YacTteio 1.1
ctateu 16 ®depepansHoro 3akoHa Ne 210-03, B Uenax Hes3amennuTenbHOro yYCTpaHeHWs
BbISBNEHHbLIX HapyLUEHWA NpyY OKasaHWM MyHULMNANbHOW YyCryru, a Tawke MpUHOCATCA
W3BMHEHWS 33 OOCTaBMeHHble HeynobcTBa M yKasbiBaeTcd MHGOpMauUs O AanbHENLInX
OEWCTBUAX, KOTOpble HeoOXoAMMO COBEpPLUMTL 3asfBUTEN0 B LensX nonyy4yeHus
MYHULMNAnbLHOW YCIyru.

5.8. B cnyy4ae npuaHaHus xanobbl He nopnexaileid yaOBMETBOPEHWIO B OTBeTe
3aSBUTENIO O pesyrnbTatax paccMOTpeHus anobbl AakTcsa  apryMEHTMPOBaHHbIe
Pa3bsiCHEHMSI O MPUYMHAX MPUHATOTO pelueHusi, a Takke WHpopMauus o nopsake
obxanoBaHusi NPUHATOrO peLleHus.

5.9. B crnyyae ycTaHOBMEHWs B XOA€ WNK MO pesynbTaTam pacCMOTPEHUS Xarnobbl
NnpU3HakoB cocTaBa  aAMUHWUCTPATMBHOTO  MPaBOHApYLUeHUs WM MPecTynneHus
[OMKHOCTHOE NULIO, PabBOTHWK, HaAeNeHHbIe MOMHOMOYMAMM MO PACcCMOTPEHWIO kanob,
He3aMeAnuTENbHO HanpaBnAlT UMEILLMECa MaTepuarnbl B opraHbl NPOKypaTyphbl.
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MpunoxeHne Ne 1

K ABMUHUCTPATUBHOMY perfnameHTy
NpPeaocTaBneHnsi MyHULMNanbHOM
ycnyru no

dopma
(BnaHk opraHa, npegocTasnsoLLero MYHULMNanbLHYIO ycryry)

Komy:

KoHTaKTHble AaHHbIe:

[NpencraBuTens:

KoHTakTHbIe AdaHHble NpeacTaBUTENS:

PELUEHUE
06 oTKase B npefoCTaBNEHNN MyHULMNATBbHOIA ycnyru
no
oT Ne
PaccMmoTpeB Bale 3asBneHue ot Ne n
npunaraemsle K Hemy AOKYMEHTBI YNOMHOMOYEHHbBIM OopraHom
NPUHATO pelueHne o6 oTkase B
no

CreayroLMM OCHOBaHUSIM:
1.
2,

HononHutensHas uHopmaums:

Bbl BnpaBe noBTOpHO oBGpaTUTbCcs B YMNOTHOMOYEHHbIA OpraH C 3asBfieHueM o
NPEAOCTaBNEHNN yCryrv NoCre YCTPaHeHUs YKa3aHHbIX HapyLLEHWIA.

[aHHbIN 0TKas MOXeT BbITb 06XKanoBaH B AocynebHoOM nopsinke nyTeM HanpasneHus
XKanobbl B YNOMHOMOYEHHbIIi OpraH, a Takke B cynebHoM nopsake.

Ceezienus 06 31€KTPOHHOH TIOAIHCH

HAomxHocTHoe nuuo (PU0)

(nognuch ynonHoMoYeHHoro
AOIMKHOCTHOrO nvLua opraHa)
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MpunoxeHue Ne 2

K AOMUHUCTPaTUBHOMY pernameHTy
npefocTaBneHus MyHULMNansHoM
yCnyru no

dopma

(BnaHk opraHa, NPeAoCTaBNSAIOLLEr0 MyHULMNANBHYIO YCryry)

Komy:

KoHTakTHble JaHHbIE:

Mpeacrasutens:

KoHTakTHbie AaHHble NpeacTaBmTenNs:

PELWWEHUE
06 oTKase B NpUeMe JOKYMEHTOB, HEODXOAMMBIX AN NpefoCTaBneHuns
MYHMLIMNANbHOW ycryri no

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne "
npunaraemsble K Hemy AOKYMEHTBI YMNOMHOMOYEHHbIM opraHom
MPUHATO
peLueHune 0b oTKase B npueme OOKYMEHTOB, HeobXoAUMbIX ans
Mo CNeayoLwmM OCHOBaHUAM:
1.
2.

PasbsicHeHMe NpuYKnH oTKasa:
JlononHuTensHasa nHgopmMauus:

Bbl BhpaBe MOBTOPHO OBPaTUTLCA B YMOMHOMOYEHHLIA OpraH C 3asBneHnem o

NpeaoCTaBNEHUN YCIYTh MOCIE YCTPAHEHNS YKa3aHHbIX HapyLLEHUA.
[laHHbIii 0TKa3 MOXeT ObiTb 0OXanoBaH B AocyaebHom nopsifke nyTeM HarnpasneHus
anobbl B YNONHOMOYEHHbIA OpraH, a Takke B cyebHOM nopsake.

Caenenmst 00 3IEKTPOHHOH HOAIKHCH

JomxHocTHoe nuuo (PHO)

(noanucb ynosIHOMOYEHHOTO
[OMKHOCTHOTO NULIa opraHa)
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MNpunoxeHune Ne 3

K AOMUHUCTPATUMBHOMY PErnamMeHTy
npeaocTaBneHns MyHULMNansHon
ycnyru no

®opma

B

(HaMMeHoBaHMe opraHa MecTHOro CaMoynpaBneHuUs

MyHUUMnansHoro obpasoBaHus)
oT

(nanee - 3asBuTEnD).
(bamunusa, nMs, 0TYECTBO, NAcMopTHLIE AaHHbIE,
perucTpaumio No MeCTy XUTenbCeTaa, TenedoH)

3aseneHne
O MPEAoCTaBNEHUN rPaXKAAHaM KUITbIX MOMELUEHWIA No [JoroBopam Haiima cryxebHoro
XUNoro nomeLleHus

Mpowy Bac npegoctaeuTe Mo AOrOBOpY HaiimMa UNoe nomeLueHme nnowagelo
KB.M.

MecTononoxeHue X1noro NOMeLLEHNSA: MyHULMNANbHbIA panoH (TopoACKON OKpYr),
HacerneHHbIA NyHKT yn. a.

K 3asiBnenuio npunaratotcs criegyowme oTckaHMPOBaHHbIE DOKYMEHTBI:

1) AOKYMEHTBI, YOOCTOBEPSAIOLLMNE NINYHOCTL 3asIBUTENS W YNIEHOB ero CeMbM;

2) Bbinucka U3 EAMHOTO rocynapCTBEHHOTO peecTpa HeABWKUMOCTM 06 OTCYTCTBUM
CBeJeHuil o perncTpauuu npasa Ha OBbEKTbl HEeABUXUMOCTM rpaxgaHvHa, a TakKke Bcex
BCENAOLUMXCA  YNEHOB CeMbW, BKIIIOMAsh HECOBEPLUEHHONMETHUX, Ha TeppuTopuUM
COOTBETCTBYIOLLErO MyHMLMNanbHoro obpasosanus, BelfaHHas YnpaeneHuem degepansHoii
perucTpaunoHHon cnyx6sl no Pecnybnuke TatapctaH He nosaHee yem 3a 10 OHel oo OHA
obpalleHnn 3asBUTENS B YNONHOMOYEHHbI OpraH (MOXeT GbiTb npefcTasrneHa 3asBUTenem
CaMOCTOSATENbHO);

3) cnpaBka YMOMHOMOYEHHOrO oOpraHa no BeAeHwlo EguHoro rocy4apCTBEHHOrO
peectpa HeaBMKMMOCTU 06 OTCYTCTBUM CBEAEHUI O perucTpauuu o 1 sHBapsa 2000 roga
npaBa Ha 0OBEKTbI HEABMKMMOCTU rPAKAAHMHA, @ TAKKe BCEX BCEMSIOLNXCH YNeHOB cembMy,
BKMNiO4asi HECOBEPLUEHHONETHUX, Ha TEPPUTOPUM COOTBETCTBYIOLLErO MYHWULMNANbHOro
oOpasoBaHuA, BbigaHHas He nosgHee Yem 3a 10 OHen no AHA obpalleHus 3assuTens B
YNOJTHOMOYEHHbIV OpraH;

4) XopaTaiicTBO PpyKOBOAWUTENS COOTBETCTBYIOLLETO rocyapCTBEHHOrO oOpraHa,
FOCYyi@pCTBEHHOTO yHUTapHoro npeanpuatua Pecnybnuku TaTapcTtaH, rocynapCTBEHHOMO
yypexaeHus Pecnybnuku TatapcTaH;

5) Konusi TpyA0BOro AoroBopa SiMGo Konus cry>keBHOTo KOHTPaKTa;

6) Konus TPYAOBOW KHUMNKKW.

OB6ssylock nNpu 3anpoce npefocTaBUTL OPUTMHATbI OTCKaHMUPOBAHHbLIX JOKYMEHTOB.
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(naTta) (nopnuce) (o][e)}

PesynbTaT NpeaocTaBneHnst MyHULMNansHO yCryru, npoLuy npeaocTaBuTb:

D B NWYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX W MyHULMNAanbHbIX YCnyr
Pecnybnuku TaTtapcTaH;

I:[ B MHOrO(YHKUMOHANbLHOM LEHTpe npefoCcTaBneHnss rocyAapCTBEHHbIX W
MyHULMNanbHbIx yenyr Pecnybnukm TatapcTan,

EI B OpeaaHe.

(
(nata) (noanuce) (©.1.0))



Mpunoxexne Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy
MPEAOCTaBMNEHNS MyHULMNANLHOM
ycnyru no

Pykoeogutenio
WcnonHuutensHoro komuteta

or:

3asBneHue
06 UcnpaBneHnn TEXHMYECKOl oLwMBKM

Cooblyaio 06 owmnbke, AONYLIEHHOH NPU OKA3AHWM MYHULMMANBHOI ycnyru o

3anucaHo:
MNpaBunbHble ceeneHUs:

Mpolly ucnpaBuTs AONYLUEHHYI0 TEXHUYECKYIO OLLMBKY U BHECTM COOTBETCTBYIOLLME
WSMEHEHUSA B AOKYMEHT, ABNSAIOLUMIACA pes3ynbTaToM MyHULMNAmLHOM yCryru,

lNpunarato cnegyoLume AOKyMEHTBI:

1.

2.

B cnyyae npuHaTUs peweHns o6 OTKNOHEHWM 3asBReHus o6 ucnpasneHun
TEXHUYECKO OLUMOKM NpoLLY HaNpaBuTL TaKoe peLLeHME:

NOCPEACTBOM OTNpaBNEHNs 3NEKTPOHHOrO AOKYMEHTa Ha agpec E-mail: :

B BWAE 3aBEPEHHON KOMUM Ha ByMakHOM HOCUTENE MOYTOBLIM OTMPABMEHMEM MO
afpecy:

HacTosLwmm noaTeepxnaato: CBeAeHNUS, BKIIOYEHHBIE B 3asiBReHIe, OTHOCSILLMECH K MOEl
JMHHOCTW U NPEe/ICTABIAEMOMY MHOK MUY, & Talke BHECEHHbIe MHOK HIDKE, [JOCTOBEPHHI.
HOKyMEHTbI (KOMuu AOKYMEHTOB), MPUNOMKEHHBIE K 3asiBREHUIO, COOTBETCTBYIOT TpeboBaHMaM,
YCTaGHOBNEHHBIM 3akoHoaaTensctBoM Poccuiickoii defepaumm, Ha MOMEHT MpeCcTaBreHus
SAABMNEHWUS 3TN JOKYMEHTbI AS/CTBUTENbHLI 1 COLEPXKAT JOCTOBEPHbIE CBEAEHM.

(
(nara) (noanuce) (®.1.0))
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