TATAPCTAH PECITYBJIMKACHI
IOTAPLI OCJIAH
N MYHUIIUATIAJIL PAMOHBI
o~  BAIIIKAPMA KOMHTETHI

WCTIOMHUTEJLHBINA KOMUTET
BEPXHEYCJIOHCKOI'O
MYHUITUIIAJIBHOI'O PAVIOHA W

PECITYBJIMKU TATAPCTAH

IMOCTAHOBJIEHUE KAPAP
1612 AO27 c. Bepxnmit Venon 7567
06 yTBEPXKASHNN aMUHUCTPATUBHOTO

pernaMeHTa npefoCcTaBNeHUs MYHULMMNaNbHOM
YCIyri Mo MPUHATUIO paHee NpuBaTU3MPOBAHHbIX
KUIbIX NoMeLLEHNIA B MYHULMMNANbHYIO
coBCTBEHHOCTL

B cooteetrctBuM ¢ PepepanbHbim 3akoHom ot 27 wwons 2010 roga Ne 210-©3 «O6
opraHv3auum npesocTaBneHUst rocy4apCTBEHHbLIX MU MyHULMUNAaNbHbIX yenyr», McnonHuTenbHbIn
KomuTeT BepxHeycnoHckoro MmyHuyunansHoro painoHa [MNOCTAHOBIIAET:

1.  YTBepauTb «AAMWHUCTPATUBHBLIA PErfaMeHT MpPefoCcTaBneHus MyHULMnanbHon
ycnyrun no MNPUHATAIO paHee NpUBaTU3UPOBAHHBIX XKUMbIX MOMELUEHWIA B MyHWULMNANbHYHO
CcOBGCTBEHHOCTLY.

2. [lpusHaTb yTpaTMBWIMM cuny nocTaHoeneHne WcnonHutensHoro KomuTeTa
BepxHeycnoHckoro MyHuuunansHoro panoHa Pecnybnuku Tatapctad ot 01.08.2019 r. Ne 310
«O6 yTBEPXKAEHUN aAMUHUCTPATUBHOIO pernaMeHTa npeaocTaBneHnss MyHUUMnanbHbIX YCryr B
BepxHeycnoHckom MYHULMMNanbHOM paiioHe «AOMUHUCTPATUBHbIN pernameHT
NpeaocTaBneHUs MYHULMNANbHOW YCryr no MNPUHATUIO paHee NpMBaTU3MPOBAHHBIX XWITbIX
NOMELLEHMIA B MyHULMNANbHYO COBCTBEHHOCTbY.

3. ObHapogoeaTtb flaHHOE NocTaHOBMNEeHUe Ha MHAOPMaLMOHHbIX CTEHAAX U pa3MeCcTUTb
Ha [lopTane npaBoBoW WHcpopmauumn Pecnybnuku TaTtapctaH M Ha oduUManbHOM caulTe
BepxHeycnoHcKoro MyHuumnansHoro paitoHa Pecnybnuku TatapcTaH.

4. KoHTponb 3a UCMONMHEHMEM HAaCTOSILLEero NOCTaHOBNEHUS BO3NOXUTL Ha 3aMecTUTENS
pykoBoauTensa McnonHMTenbHOro KoMMTETa.No CoLuanbHO-3KOHOMUYECKOMY pa3BUTHIO.

PykoBoguTtenb ' ) / /
McnonHuTensHOro KOMMTETAa w1 \ /
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WCIIOJTHUTEJILHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

BEPXHEYCJIIOHCKOI'O IOTAPBI OCJIAH
MYHUIHUITAJIBHOI'O PAMOHA MYHUIUIIAJIb PAMOHBI
PECITYBJIMKHU TATAPCTAH ‘,W_J BAIIIKAPMA KOMMTETHEI
INOCTAHOBIJIEHUE KAPAP
A6 ARl c. Bepxuuit Yenou A 56L
06 yTBEPXOEHUN aAMWHUCTPATUBHOIO

pernaMeHTa npefocTaBneHns MyHUUUnanbHou
YCNyri no MpUHATUIO paHee NpuBaTU3UPOBaHHbIX
HKUNbIX nomeLLeHui B MYHULMNANbHYIO
COBCTBEHHOCTb

B cooTtBetctBUM ¢ DegepanbHbim 3akoHom oT 27 uons 2010 roga Ne 210-03 «0O6
OpraHusauumn NPeaocTaBneHns rocyAapcTBEHHbIX U MyHULUMNAanbHbIX yenyr», McnonHuTenbHbIi
komuTeT BepxHeycnoHckoro myHuuunanbHoro paoHa NOCTAHOBITAET:

1.  YTBepauTb «AOMWHUCTPATUBHLIA pErnaMeHT MpefoCTaBneHns MyHULMNanbHOM
ycrnyru Mo NPUHATAIO paHee MNpUBaTU3UMPOBAHHLIX XUMNbIX MNOMELEHUA B MyHWLMNanNbHYHO
COOCTBEHHOCTLY.

2. [MpusHaTb yTpaTUBLUMM CWNy noOcCTaHoBneHne WMcnonHuTenbHoro KoMmuteTa
BepxHeycnoHckoro MyHuuMnansHoro paioHa Pecnybnuku Tatapctad ot 01.08.2019 r. Ne 310
«O0 yTBEpPKAESHUM aAMUHUCTPATMBHOIO pernaMeHTa npeaocTasneHus MyHUuUMnanbHbIX yCnyr B
BepxHeycnoHckom MYHULMNAnbHOM paiioHe «AOMUHUCTPaTUBHbIN pernameHT
NpegoCcTaBneHnss MyHULMNANbHOW YCryrn Mo MPUHATUMIO paHee NpUBaTU3NPOBaHHBIX XUMbIX
NOMELLEHMIA B MyHULMNANbHYO COOCTBEHHOCTbY.

3. ObHapopoBaTh AHHOE NOCTaHOBMEHUE Ha MH(POPMAaLIMOHHbIX CTEHAaX U pasMecTUTb
Ha [loptane npasoBoi WHdopmauuu Pecnybnuku TatapcTaH U Ha oduuManbHOM caiiTe
BepxHeycnoHckoro MyHuumnansHoro paioHa Pecnybnuku TatapcraH.

4. KoHTponb 3a UCNOMTHEHWEM HACTOALLEro NOCTAaHOBIIEHUS BO3NOXUTL Ha 3aMeCTUTENSA
pykoBogutens VIcnonHUTENbLHOrO KOMUTETA MO.COLManbHO-3KOHOMUYECKOMY pa3BUTHIO.

T g W.U. Wakupos

PykoBoaurens
HAcnonHutensHOro KOMMTeTa
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YTBepxaeH

NOCTAHOBNEHUEM

WcnonHutensHoro komuteTa
BepxHeycnoHckoro

MyHuLUMnansHoro paoHa Pecnybnuku
TaTtapcrtaH

oT«7b» A 2021r1.Ne /567

AOMWHUCTPaTUBHLINA pernamMeHT
npeaocTasfieHUsi MyYHULIMNANbLHON YCIYrU Mo NPUHATUIO PpaHee NPUBaTU3NPOBaHHbIX
XUNbIX NOMELEeHUH B MyHULMNAlbHYIO COBCTBEHHOCTL

1. O6wue nonoxeHus
1.1.  TpeameT perynmpoBaHns agMUHUCTPATUBHOIO perfnameHTa

1.1.1. HacToALMiA aAMUHUCTPATMBHBIA PErNamMeHT NpefoCTaBNeHns MyHULMNANbHOMI
ycnyru (ganee — afMUHUCTPATUBHbLIA pernmameHT) ycTaHaBnuBaeT CTaHAapT U MOpsOoK
npefocTaBneHns MyHULMNanbHOW yCnyr no NpUHATUIO paHee NPUBATU3UPOBAHHLIX XUIbIX
MoMeLLeHniA B MyHMLMNanbHyio COBCTBEHHOCTD (Aanee — MyHUUMNansHas ycnyra).

1.1.2. TlonoxeHns aAMWHNCTPATUBHOIO pernaMeHTa MPUMEHSIIOTCA Takke B Cryyae
pacTopXXeHua [oroeopa apeHabl, B [JOrOBOP OMepaTMBHOrO ynpaBneHwusi, 6e3Bo3mesgHoro
Nonb30BaHWSA, X03AWCTBEHHOrO BEIEHNs1 MyHULMNANbHOrO UMYLLECTEA.

1.2. KaTeropuu 3asiButenei

1.2.1. Jvuamu, nMeroLmMMmn NpaBo Ha MOSyYeHUe MyHULMNANbHONR YCNyru, SBRSTCS
¢hunsnyeckme nuua (ganee — 3asiBUTEND).

1.2.2. C 3asBneHvem Bnpaee oBpaTUTbCA NpefcTaBuTeNb 3asBUTENs], AEiCTBYIOLMIA
Ha OCHOBaHUM [OKYMEHTA, YOOCTOBEPAIOLWIEIO €ro nonHOMoYus, nmbo 3aKOHHbIN
npeacTaBuTenb (OU3NYECKOro NuLa (Aanee — NnpeacTaBUTENb 3asiBUTENS).

1.3. MNopaaok UHGOPMUPOBaHNSA O MPEAOCTaBEHUM MYHULMNANLHON YCNYriA

1.3.1. WHdopmauuss o nopsake npefoCTaBNEHMA  MYHULMNANbHOW  yCryru
pasMeLlaeTcs:

1) Ha WHPOPMALMOHHLIX CTeHAaX, COAEpXalUMX BU3YamnbHYI0 W TEKCTOBYIO
WH(OPMALMIO O  MyHMUMNamnbHOW  ycnyre, pacrofioXeHHbIX B  MOMELLEHUSX
MHOTO(YHKLMOHANbHLIX LEHTPOB MPEefOCTaBNEHUS TOCYAAPCTBEHHBIX W MYHULMNAMbHbIX
yCnyr.

2) Ha odmumanbHOM caiiTe BepxHeycroHCKOro MyHWUMNAansbHOro panoHa B
WH(OPMaLIMOHHO-TENEKOMMYHMKaLMOHHOI ceTu «MHTepHeT» (www.verhniy-uslon.tatar.ru).

3) Ha lNopTane rocyfapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukm TartapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnyBnukaHckwii nopTan);

4) Ha EaguvHom nopTane rocyfjapCTBEHHbIX M MyHUUMNANbHLIX yCryr (chyHKLuiA)
(https:// www.gosuslugi.ru) (aanee — EguHebIii nopTan);

5) B rocyAapcTBEHHOW WMHGOpMaLMoHHOW cucTeme «PeecTp rocyaapcTBEHHBLIX W
MyHULMnaneHbIX ycnyr Pecnybnukm Tartapctad» (http:/ffrgu.tatar.ru) (manee — Peectp
rocyapCcTBeHHbIX U MyHULMNATbHBIX YCIyT).

1.3.2. KoHcynbTupoBaHMe no Bonpocam NpefocTaBREHUst MyHULMNANbHOM YCRyru
OCYLLECTBINAETCA:
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1) B MHOroyHKUMOHaNbHbIX LEHTpax npeaocTaBneHUa rocyfapCTBEHHbIX W
MYHULMNAMNbHBIX YCAYT NPU YCTHOM OBpaLLeHnn - TIMYHO Unu No TenedoHy;

2) B UHTepakTuBHon coopme PecnybnukaHckoro noprana;

3) B WcnonHuutenbHom komuteTe BepxHEeyCcrnoHCKoro MyHuuunanbHOro paioHa
Pecnybnukn TatapctaH (ganee-Wcnonkom); nubo B MKY «[llanata vmyLlecTBeHHbIX |
3eMerbHbIX OTHOLIEHWA BepxHeycnoHckoro MyHuuunaneHoro paioHa Pecnybnuku
TaTapctaH» (ganee- lNanaTta):

npu YCTHOM 0DpaLLeHun - IMYHO UMK Mo TenedqoHy;,

npu NUCbMEHHOM (B TOM Yucne B hopMe 3NEKTPOHHOrO AOKYMEHTa) obpalleHnn — Ha
ByMakHOM HocUTEnEe Mo NoYTe, B 3MIEKTPOHHON (hopMe MO 3MEKTPOHHOM noYTe.

1.3.3. UHdhopmauuma Ha EguHom noptane, PecnybnukaHckom noprane o nopsigke u
cpokax npefocTaBneHuss MyHULMNanbHOM YCNyrM Ha OCHOBaHUWM CBEAEHWUIA, coaepKalLuxcs
B PeecTpe rocyaapCTBEHHbIX WM MyHMUMNanNbHbIX YCNYyr, NpPegocTaBnsAeTCA 3asaBUTENto
fecnnatHo.

Joctyn K uHcpopMaLIMK O CpoKax M nopsagke NpeaocTasneHns MyHULMNanbHoOR yenyru
ocyllecTBnsieTca 6e3 BbINONHEHUsA 3asBuUTenem kakux-nubo TpeboaHuil, B ToM yucne 6e3
MCMONb3OBaHUsA nporpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOrO0 Ha TEXHUYeckue
cpeacTea sasBuTeEnA TpebyeT 3akMioYeHUs JULUEH3MOHHOTO WM MHOro CcornalleHus ¢
npaBoobnagartenem nporpammMHoro obecnevyeHusi, npeaycMaTp1BaloLLero B3uMaHue nnartsl,
perucTpauvio unu asBTopuU3auMio 3asBUTENs WM NpeaocTaBfieHUue UMM NepcoHarbHbIX
[OaHHbIX.

1.3.4. lNpu obpaweHun 3asBuUTENA NUYHO MNU NO TenedoHy B COOTBETCTBUU C
nocTynuBLUAM oBpalyeHneM npegocTaBnaeTca nHopmaums:

1) 0 mMecTe HaxoxOgeHWsi MHOroyHKUMOHANbHOro LEHTpa npeaocTaBneHns
rocyfapcTBeHHbIX U MyHULMnanbHbIX yenyr, Mcnonkoma, Manatel (agpec, rpacuk paboTel,
cnpaBoYHble TenedgoHbl);

2) o nopsake npedocTaBneHUs MyHUMLMNanbHOW ycrnyru, o cnocobax M cpokax
noaadu 3asBreHun;

3) o KaTeropusix rpakgaH, KOTopbiM MpPegoCTaBNsAEeTCA MyHUUMnanbHas ycnyra; o
HOpPMAaTMBHbIX MPABOBbLIX aKTax, PerynupyoLwmnx BoNpockl NpeaocTaBneHus MyHULMnansHom
ycnyru;

4) o0 nepevyHe [OOKYMEHTOB, HeOOXOAMMLIX [ANS PaCCMOTPEHUSI 3asiBNeHus o
npefocTaBneHuM MyHULMNAnNbLHON yCnyru, 0 Cpokax npuemMa 1 permcTpauum sassneHus,

5) o xoge npepocTaBNEHUS MyHULMNANBHON yCnyru;

6) o0 MecTte pasMmelleHus Ha oduunanbHOM cauTe WMHOopMauuu no Bonpocam
npefocTasneHnss MyHULMUNAanbHOW YCnyru;

7) o nopsigke obxanoBaHua AeWcTBUMiA unu 6e3nelcTBUA OOMMKHOCTHBLIX UL
OpzaHa.

Mo nucbmeHHOMy oOpalleHuiloc COTPYAHUKM OTAena, OTBETCTBEHHOro 3a
npegocTasneHne MyHuUunansHoW ycnyru, nogpobHo B NMUCbMEHHOW (PopMe PasbACHAKT
3aABUTENIO MOPSAAOK NpefoCcTaBneHus MyHUUMNanbHOW YCnyru W BOMPOCHI, YKasaHHble B
HacToALLEM NMYyHKTE aAMWHUCTPATUBHOIO pernamMeHTa, U B TedeHue Tpex paboumx gHen co
OHA perncTpaumu obpalleHus HanpasnAlT OTBET 3aasuTento. OTBeThbl AAOTCA Ha A3bIKe
obpaleHus. B cnyyae HeBO3MOXHOCTU faTb OTBET Ha A3blke oOpalleHus WUCMonb3yTCA
rocyaapcTBeHHbie A3blki Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauuss no Bsonpocam npefocTaBneHust MYHUUMNAnNbHOM ycnyru
pasmellaeTcs Ha ouUManbHOM caiiTe MyHWUMNanbHOro parioHa U Ha MH(OPMaLMOHHbIX
cTeHgax B nomelleHusx Mcnonkoma, MNanatel Ans paboTel C 3a9BUTENAMMU.

MHopMaumsa Ha rocygapcTBeHHbIX A3blkax Pecnybnuku TatapctaH, pasmellaemas
Ha WHGOPMALMOHHBLIX CTeHAAxX M Ha oduumanbHOM calTe MyHUUMNanbHOro paioHa B
WH(OPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn  «MHTepHeT», BKMOYaeT CBEAEHUA O
MyHMUMNanLHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 agMWHMCTPaTUBHOrO pernameHTa, MHOPMaLMIO O MECTe HaXOXAEHUS, CMpaBOYHbIX
TenedgoHax, BpemeHn pabotkl Wcnonkoma, ManaTtel, o rpacuke npvema 3asBNeHWii Ha
npepocTaBneHne MyHULMNansHOW YCnyru.

1.4. HopmaTuBHLIE NpaBoBbIe aKThl, perynupyoLwlue npenoctaBneHve
MYHULMNANbLHOMN yCryru

1.4.1. MNMepeyeHb HOPMaTUBHLIX MPABOBLIX AKTOB, PErynupYOLLMX npegocraBneHue
MYHUUMNANBHOW YCNyrM (C yKasaHMeM PeKBUSMTOB HOPMATMBHBIX NPABOBbLIX AKTOB M
WCTOYHMKOB WX OChULManbHOrO onybnukoBaHWsl), pasmelieH Ha EpuHom noprane, B
PeecTpe rocynapcTeBeHHbIX UM MyHUUMNAnbHBIX  yCnyr, Ha oduLmansHOM canTe
MYHULIMNANLHOro paioHa B MHGOPMAaLIMOHHO-TENEKOMMYHUKALUOHHOIA CeTH «HTEpHETY.

1.4.2. TekcT aAMUHUCTPATUBHOIO pernamMeHTa B OeNCTBYIOLLE pegakuu NoanexuT
pasmelyenuio Ha EquHom noptane, B PeecTpe rocyaapcTeeHHbIX U MyHULMNANBHbIX ycnyr,
Ha oduumanLHoOM cainTte MYHULMNANbLHOro paroHa B MHOPMALMOHHO-
TEeNeKOMMYHUKaLMOHHON ceTu «MHTepHeT».

1.5. TepmuHbl, ucnonbayemble B aAMUHUCTPATUBHOM pernamMeHTe, U UX OnpeaeneHns

1.5.1. B agMuUHUCTpaTMBHOM pernameHTe Ucnonb3ylTcs crnegyowme TEPMUHbI U
onpeaeneHus:

yhAaneHHoe pabouee MecTo MHOro(pYHKLUMOHANLHOrO LEHTpa MpenoCcTaBneHns
FOCYAAPCTBEHHbIX M MYHULIMNANbHbIX YCNYr — TeppUTOpUanbHO 060coBreHHoe CTPYKTYpHOE
nofgpasgeneHue (ochuc) MHOroyHKLIMOHaNLHOro LeHTpa npegocrasneHus
FOCYAAPCTBEHHBIX U MyHULMNANBHBIX YCNYT, CO34aHHOE B rOpOACKOM (CENIbCKOM) NoceneHum
MyHULMNANLHOro paioHa UK B ropoAckoM okpyre Pecnybnvku TaTapcTaH B COOTBETCTEBMM C
nyHkTom 34 [lpaBun opraHusauuu [AeATeNbHOCTU  MHOTOMYHKLIMOHAMBHBIX LieHTpoB
MPEeJOoCTaBNeHUA  rocyfapCTBEHHbIX M MyHUUMNAmNbHLIX  YCNYr,  YTBEPXAEHHbIX
noctaHoenennem lNpaeutensctea Poccuiickoit ®egepauum ot 22 nekabps 2012 r. Ne 1376
«06 ytBepxaeHun MpaBun opraHU3aLMK OeSTENbHOCTM MHOrOYHKLMOHASbHBIX LIEHTPOB
NPELOCTaBNEHNS rocyapCTBEHHbIX M MYHULIMNAMNLHBIX YCITyr»;

TexHuyeckass owwubka - owwbka (onucka, onevartka, rpaMmaTM4eckas Unu
apugmeTnyeckass owmbka nubo nogoBHas  oww6bka), AonyleHHaa  opraHom,
NPEAOoCTaBNAOWMM MyHULIMNANbHYIO YCryry, U npuBealiasi K HECOOTBETCTBUIO CBEAEHMWIA,
BHECEHHbIX B IOKYMEHT (pe3ynbTaT MyHMUMNanbHOI YCryrn), CBEAEHUSIM B [JOKYMEHTAX, Ha
OCHOBaHWUW KOTOPbIX BHOCUITUCL CBEEHUS;

EnvHas cuctema wumpeHTUdMkaumm M ayteHTudMKauMM B MH(pacTpyKTypeE,
obecneynsaioLell MHOPMALIMOHHO-TEXHONOMMYECKOE B3aUMOAENCTBUE WHOPMALIMOHHBLIX
CUCTEM, NCNONb3yeMbIX AN NPeAoCTaBleHusi rocyAapCTBEHHbIX U MYHULMNANbHLIX YCNYr B
3NEKTPoHHOM chopme (panee — ECUA) — benepanbHas rocygapcteeHHas MHDOPMALMOHHAS
cuctema, obecreymBaroLlas CaHKUMOHMPOBAHHBIA AOCTYN YYACTHUKOB WMH(DOPMALMOHHOM
B3aMMOAENCTBUS B CUCTEME WAEHTUDMKALMM 1 ayTeHTUUKaLUmMmM K WHpopmauuu,
coepaLleics B rocyAapCTBEHHbLIX MHOPMALIMOHHBIX CUCTEMAX U UHBIX UHOPMALIMOHHBIX
cuctemax;

M®L] - TocynapctBeHHoe GlOMKETHOE yupexaeHue «MHoropyHKUMOHaNbHBIA LEHTP
NPEAOCTaBNEHNA rocyAapCTBEHHbIX U MyHULUNANbHbIX yenyr B Pecnybnuke TatapcTtaHy;

AUC MoLl - ABTOMaTU3VpPOBaHHasA MHOpMaLMOHHas cucrtema
MHOrOCYHKLIMOHAMbHBIX LEHTPOB NPEAOCTaBNIEHUS FOCYAAPCTBEHHBIX M MYHULMNAnNbHbIX
ycnyr Pecnybnukm TaTtapcrtaH.

1.5.3. B aAMMHWUCTPaTMBHOM pernameHTe noa 3asiBNEeHWEM O npepocTaBneHum
MyHUUMNanbHOW ycnyru (parnee - sasBrieHue) MOHUMAeTCs 3anpoc O MPefoCTaBAeHUH
MYHALMNANbHOW YCnyru, NoAaHHbIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2 depepansHoro
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3akoHa oT 27 wona 2010 rogpa Ne 210-03 «O6 opraHusauuu npenocTaBreHust
rocyfapCTBEHHbIX U MyHMUMNarnbHbIX yenyr» (ganee — PepepanbHbiii 3akoH Ne 210-93).

2. CtaHaapT npeocTaBlNeHUsA MyHULMNAnbLHOW yCnyru
2.1. HaumeHoBaHMe MyHULMNANbHOW YCIyru

[NpuHATME paHee npMBaTU3IMPOBAHHBIX >XUMbIX MNOMELUEHUA B MYHUMUMMANbHYIO
cobcTBEHHOCTL

2.2. HaumeHoBaHWe UCNONHUTENBHO-PACNOPSAUTENBHOIO OpraHa MeCTHOro
CaMoynpaBneHus, HenocpPeaCcTBeHHO NPEAOCTaBNALIEr0 MyHULIMMANbLHYIO YCnyry

UcnonHuTenbHbld  KOMUTET  BepxHeycnoHckoro MYHULMNAanNbHOro  paroHa
Pecnybnuku TatapcTtaH.

2.3. OnucaHue pesynbTaTta NpefocTaBneHns MyHULIMMANbHOW yenyri

2.3.1. PesynbTaTtoM npefgocTaBneHns MyHULMNanbHOW yCnyru ABnseTcA:

1) noctaHoOBNEHWE O nNPUHATAM NPUMBATU3NPOBAHHLIX >XWNbIX MNOMELUEHUA B
MYHULMNANbHYH cOBCTBEHHOCTD;

2) poroBop 0Oe3Bo3MesgHOW Mepedayd XWMOro MOMELUEHUA B MyHULUMUNAnNbHYHO
coOCTBEHHOCTL;

3) pewweHune 06 oTKase B npefocTaBNeHnM MyHUUMNanbHon ycnyrm (npunoxexue Ne 1
K HacTosiLLeMY aAMUHUCTPATUBHOMY PErnamMeHTy);

4) pelweHue o0 oTKase B NpuMeme AOKYMEHTOB, HeOOXOAMMBIX ANnA NpefocTaBneHus
MyHUUMnanbHOW ycnyru (npunoxenme Ne 2 Kk Hacrosilemy agMUHWCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaTt npefocTaBneHus MyHULMNANsHOM YCNyrn HanpaenseTca 3asBuTernto
B (opme 3NeKTPOHHOro [OKYMEHTa, MOANUCAHHOIO YCUINEHHOW KBanuduuMpoBaHHOMN
SNEKTPOHHOW MOAMNWUCHI0 YMNOMHOMOYEHHOrO AorkHOocTHoro nuua Wcnonkoma, lNManatbl B
cootBeTCcTBUMM ¢ PepepancHbiM 3akoHom oT 6 anpens 2011 roga Ne 63-03 «O6
3MeKTpoHHoOW nognucu» (oanee — degepanbHblii 3akoH Ne 63-®3) B NUYHLIA KabuHeT
EavHoro noptan. B cnyyae HanpaBneHus 3asBneHuA nocpeactsoM PecnybnukaHckoro
noprana pesynbTar NPeAoCTaBleHNs MyHULMNANbHOW YCNyrM HanpaBnsieTCa B JMHHbIN
kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbiDoOpy 3asBUTENA pe3ynbTaT NPELOCTaBNEHUS MYHWUMNANbHOW YCryrv
Boigaetca B OpraHe wnu B MOL| B copme ak3semnnspa 3neKTPOHHOrO OOKYMEHTA,
pacrneyaTtaHHoro Ha OyMaXHOM HOCUTeNe, 3aBEpPeHHOro mnevyatbio W MNOAMNUCHID
COOTBETCTBEHHO YNOSIHOMOYEHHOro AOMKHOCTHOro nuua OpraHa unu pabotHuka MOLL,

2.3.4. 3asBuTen BrnpaBe MOMy4yuTb pe3ynbTaT NPefoCTaBrNeHWs MyHULMNansHON
ycnyru B (OpPME 3MEeKTPOHHOrO [OKYMEHTA B TEYEeHMe Cpoka [OEeNCcTBuS pesynbraTa
npefocTaBneHms MyHULMNANbHON YCIyru.

2.4. Cpok npefocTaBfeHnss MyHULIMManbHOM YCnyru, B TOM Y1CHe C y4eTOM HeobxoaMmMocTu
obpalleHus B opraHu3aLum, y4acTByoLMe B NPeAoCTaBNEHMA MyHULMNATNBHON YCryru, CPoK
NPMOCTaHOBMNEHUSA NPeAOCTaBNEHUA MyHULMNANbLHON YCNyrv B Cny4Yae, eCv BO3MOXHOCTb
NPUOCTaHOBMNEHUA NPeAyCMOTPEeHa 3akoHoaaTensCcTBOM Poccuiickoi ®egepauum, Cpok
BbiAaqu (HanpaeneHus) JOKYMEHTOB, ABNSIOLMXCH pPe3ynbTaTOM NPeLOCTaBNIEHMS
MYHMLMNANLHON ycryru

2.4.1. MyHuumnaneHas ycnyra npegocrasnseTcs B TedyeHue 12 pabounx gHen.



5

2.4.2. TllpuoctaHoBrneHWe cpoka npefocTaBreHUss MYHWUMNANbHOW YCnyrM He
npeaycMOTPEHO.

2.4.3. HanpaBneHue p[okymMeHTa, SBMSAIOWErocs Ppe3ynbTaToM npenocTaBneHus
MYHULMNansHOW ycnyru B popme SNEeKTPOHHOrO AOKYMEHTA, 3asiBUTENIO OCYLLECTBMSETCH B
AE€Hb O(POPMIIEHUA 1 perncTpaumnm pesynbtaTa NpeaocTaBNneEHUs MyHULMNATNBHON YCryri.

2.5. VicyepnbiBaloLLuii nepeyeHb JOKYMEHTOB, HE0BX0AMMbIX B COOTBETCTBUM C
3aKoHogaTenbHbIMU UMK UHBIMW HOPMaTUBHBLIMU NPaBOBLIMW aKTaMK AN NPegoCcTaBNeHUs
MYHULIMNANbHOW YCNYry, a TalkoKe ycnyr, KoTopble SABNAITCA HE0BXoAUMbIMM U
obsAsatenbHbIMKU AN NPEAOCTaBIIEHVs MyHULMNANbHBLIX YCNYT, NOANEXaLIUX
NpeAcTaBneHnio 3asiBUTeNemM, cnocodbl MX NOsyYeHUsl 3asBUTENEM, B TOM YUCHE B
3MEKTPOHHOMN hopme, NopAAOK UX NPEACTABNEHUS

2.5.1. ina nony4yeHns MyHALMNAnbHOW yCcnyri 3asiBUTENb NPeACTaBNseT criefyllme
AOKYMEHTbI:

1) AOKYMEHT, yAOCTOBepsiiOlMA NWUYHOCTL (He TpebyeTcs B cnydyae obpalleHus
nocpeacTsoM PecnybnuvkaHckoro noprana);

2) NOKYMEHT, YA0OCTOBEPSAIOLLMNIA NONHOMOYMS NPEACTaBUTENSA 3asBUTENS;

3) sasBneHue:

B ¢hopme AoKymeHTa Ha OymaxHom HocuTene (npunoxenue Ne 3 Kk HacTosemy
afMUHUCTPaATUBHOMY PErnamMeHTy);

B 3MEKTPOHHOW cpopmMe (3anonHseTcs MOCPEeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBEAEHWA B ONEKTPOHHyl0 OopMy 3asBMeHWs), MNOAMNWCAHHOE B COOTBETCTBMM C
TpeboBaHuAMM nyHkTa 2.5.3 agMUHUCTPATUBHOrO pernaMeHTa, npu  obpalleHuu
nocpenctsoM PecnybnukaHckoro noprana;

4) NOKYMEHTbI, YAOCTOBEPSAIOLLME NTMYHOCTb KaXA0ro YneHa Cembi;

5) AOKYMEHT, noATBepXAaloLLMii NpaBo COGCTBEHHOCTM Ha XUIOEe NMoMeLleHue (ecnu
coOCTBEHHOCTL He  3aperucTpupoBaHa B EAMHOM  rocygapCTBEHHOM — peecipe
HEeABWKMMOCTK);

6) cnpaBka ¢ MecTa XWUTEenbCTBRA;

7) KOMusA TEXHWYECKOro nacnopTa >KUMoro NoMeLLEeHUs;

8) paspelleHue oOTAEna OMEKW W MOMEYUTENbCTBA WCMOMHUTENIBHOrO KOoMUTETa
BepxHeycrnoHckoro MyHuuMnanbHOro pavoHa o 6e3Bo3Me3gHOW nepedayve  XWroro
NnoMeLleHns B MyHUUMNanbHYl0 COOCTBEHHOCTb (ecnu B NpuMBaTU3aUuKM y4acTBOBaNU
HeCOBEpLUEHHONETHUE AETH).

2.5.2. 3aseneHve u npunaraemble [AOKYMEHTbl MoOryT 6biTb NpeAcTaBneHsl
(HanpasneHbl) 3asBUTENEM OOHUM U3 CriegyloLLUX CnocoGoB:

1) 4yepes M®L| Ha OymaxHbix HOCMTEMSX W B BUAE 3NEKTPOHHBLIX [1OKYMEHTOB,
COOTBETCTBYOLLUMX TpeboBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErMaMeHTa;

2) nocpepncTeom PecnyGnukaHCKoro noprana B afeKTPOHHOA hopme;

3) B OpraH nMYHO UNKU NOCPEACTBOM MOYTOBOW CBA3WM Ha OyMaXHOM HOcuTene.
3asiBneHve u npunaraemMble JOKYMEHTbI, NPy HanpaBneHUM NOCPEACTBOM MOYTOBOW CBS3M,
3aBEPAITCA B YCTAaHOBMEHHOM Mopske.

2.5.3. 3asBrneHuwe npu HanpaBneHuM nocpeacTBOM PecnybnukaHckoro noprana
noanucbiBaeTCA NPOCTON 3NEKTPOHHON NOLNUCKI0 3aABUTENS.

[ns nonyyeHus nNpocToil 3NEKTPOHHOW NoANUCK 3aABUTEN HEOBXOAUMO MPONTH
npouedypy peructpauuu (ayteHtucpukaumm) B ECUA, a Taioke NOQTBEPAUTL YYETHYHO
3anuce.

ONEKTPOHHbIN JOKYMEHT (3NEKTPOHHBIN 00pa3 AOKYMEHTa), yKkasaHHbIiA B NOANYHKTE 2
nyHKTa 2.5.1 aAMUHUCTPaTUBHOIO pernameHTa, 3aBepseTcs YCUINEHHOMN
KBanMUUMPOBaHHOW NOANMUCLIO MWL, YNONHOMOYEHHLIX Ha CO3A4aHue u MoAnvMcaHue Takux
[IOKYMEHTOB, B TOM YUCIEe HOTapuycamu.
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OnNEeKTPOHHbIE [OOKYMEHTbl (3MEeKTPOHHble 00pasbl [AOKYMEHTOB), npunaraemble K
3asBMEHNI0, B TOM YUCne JOBEPEHHOCTU, HanNpaenswTcs B Buae daiinoe B gopmarax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiiT.

KayecTBo npepocTaBnsieMbIX S3MEKTPOHHbLIX [OKYMEHTOB (3MeKTPOHHbIX obpasos
OOKYMEHTOB) [OMKHO MO3BOMATbL B MOMHOM ob6beme npounTaTb TEKCT [OKYMEHTa MU
pacnosHaTb PEKBU3WUTbI AOKYMEHTA.

2.5.4. 3anpelyaeTtca TpeboBaTk OT 3aABUTENS:

1) npeacTaBneHUs OOKYMEHTOB W MHopMauuu wnuv OCYLLECTBIEHUS [eiCTBUN,
npegcTaBneHnue WM OCYLLECTBMIEHME KOTOPLIX He NpedycMOTPeHO HOopMaTUBHBIMU
NpaBoBbIMM  aKkTamy, PerynupylowumMn  OTHOLLUEHWs, BO3HMKalLWMe B CBA3W C
npeaocTaBneHMeM MyHULMNAnbHONR ycnyru;

2) OcyllecTBMNeHWA A[EWCTBWIA, B TOM 4uCre CcornacoBaHWuii, HeobXxoAWMbIX Ans
Nony4YeHMs MyHULMNANbHOW YCIYrM U CBS3aHHbLIX C oDpalleHMEM B UHbIE roCcyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOyrnpaBreHusi, OpraHuMsauun, 3a WUCKMIYEHUEM MonyvyeHus
ycnyr v MonyvyeHuss MAOKYMEHTOB W WHopmauuu, npefocTaBnseMbix B pesynbrate
NpPenoCcTaBneHna Takux YCINyr, BKIIOYEHHbIX B MEPeYHW, ykasaHHble B 4actM 1 crateu 9
depepanbHoro 3akoHa Ne 210-93 (Heobxogumbix 1 06si3aTeNbHbLIX YCIyT);

3) npeacrtaBneHus  OOKYMEHTOB M uMHdopMauuu, oOTcyTcTBME W (Unu)
HEOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb MNpW NepBoHa4YanbHOM OTKase B Mpueme
[OKYMEHTOB, HeobXoOWMbIX Ans NPeAoCTaBNEHUs MyHWUMNanbHO ycnyru, nubo B
npeaocTaBneHUN MyHULMNANLHON YCNyru, 3a UCKITIOYEHMEM CriefyoLuX crnyYaes:

a) usMeHeHue TpebOoBaHWMII HOPMATMBHbLIX NPABOBbIX AKTOB, KacaloLMXCs
npenocTaBneHUst MyHUMLMNANbLHOW Yycnyr, nocne nepsBoHavyanbHOW nopayvv 3asBneHus o
npegocTaBneHUM MyHULMNAnbHOW YCryru;

6) Hanuuue owuboK B 3asBNEHUM O NPEefOCTaBNEHUU MYHWULIMNAanbLHOW ycnyru u
OOKYMEHTax, nNoJaHHbIX 3asBUTENeM nocne nepeoHavyanbHOro oTkasa B rnpueme
JIOKYMEHTOB, HeobXoOMMbIX [N NpefocTaBreHMs MyHMUMnanbHOW ycnyr, nvwbo B
NPEAOCTaBNEHUA MYHUUUNANBHOW YCNyrM W He BKIMIOYEHHbIX B NPEACTaBNEHHbIA paHee
KOMMNNEKT AOKYMEHTOB;

B) WCTEYEHUE CPOKa OEWCTBMS [AOKYMEHTOB UMW WU3MEHEHWEe WHdopMauun nocne
NepeBoHa4yanbHOro. OTkasa B MpuemMe [OKYMEHTOB, HeobXoauMmbiX ANA NpeaocTasneHus
MyHULMNAansHoi ycnyru, nubo B NpefocTaBneHn MyHMLMNanbHOW yCnyru;

r) BbISIBMEHWE AOKYMEHTAaNbHO NOATBEPXKAEHHOro chakta (NMpusHaKoB) OLUMOOYHOrO
WUNYM npoTuBONpaBHoro geicteus (besgeitcTeusA) formkHOcTHoro nuua OpraHa, paboTHuKa
M®Ll, npu nepBoHa4YanbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxoAumblXx And
NPeLoCTaBNEHNS MyHULMNAnbHO! ycnyry, nubo B npefocTaBneHu MyHUUMNanbHON YCnyru,
0 YeM B MUCbBMEHHOM BuAe 3a noanuchbio pykosoautena OpraHa npu nepBoHa4anbHOM
OTKase B NpUemMe JOKYMEHTOB, HeoDX0AUMbBIX AN NPefoCTaBNeHNs MyHULMNansHOW yenyrm,
YBELOMNAETCA 3asBUTENb, @ TaKKe NPUHOCATCH USBUHEHWA 3a [OCTaBlEeHHbIe Heya00CTBa,

4) npegocTaBneHuss Ha OyMaXkHOM HoOcCUTENe [AOKYMEHTOB W MHMOpMauuu,
3NEeKTPOHHbIE 06paskbl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTy
1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, 3a UCKTIOYEHMEM Cry4Yaes, ecnu HaHeceHue
OTMETOK HA TaKuMe [OOKYMEHTbl NMbo MX u3bATUE SABNSETCA HeobxoAuMbIM YCrosuem
npeaocTaBneHnsl rocyfapCTBEHHOA UMW MyHALMNANbHOW YCMyrM, W WHbIX ClyYaes,
yCTaHOBMEHHbIX heaepanbHbIMU 3aKoHaMM.

2.6. VicuepneiBaoLwuii nepeyeHs JOKYMEHTOB, HE0BX0AUMbIX B COOTBETCTBUM C
HOpPMaTUBHbLIMW NPABOBLIMU aKTaMu 4115 NpefocTaBreHns MyHUUMNansHoW YCnyru, KoTopble
HaXO4ATCA B PacnopsKeHUN rocy4apCTBEHHbIX OpraHoB, OpraHoB MECTHOroO
camoynpaBneHus 1 NoABeAOMCTBEHHbIX FOCY4APCTBEHHLIM OpraHam Unuv opraHam MecTHOro
caMoynpaBneHus opraHn3auuii U KoTopble 3asBUTENb BNpase NpeacTaBuTb, a Takke
cnocobbl UX NONMy4YeHUs1 3asiBUTENSIMW, B TOM YMCIE B 3NEKTPOHHON hopme, NopsAfaoK Ux
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NpeAcTaBneHnst; rocyjapCTBEHHbI OpraH, opraH MECTHOTO camoynpasneHus nuéo
opraHusaLus, B pacrnopsiKeHUM KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTI

2.6.1. lNonyyatoTca B pamMkax MEXBELOMCTBEHHOIO B3aUMOLENCTBUS:

1) cBepeHus o perucTpauum rpaxkgaH — opraHel 3AIC;

2) BbinUcka M3 EpuHOro rocynapcTBEHHOTO peecTpa HEABWKUMMOCTM O rpasax
OTAENbLHOIO NUUa Ha umetoLmecs (MMeBLLKEeCs) Y Hero 06BLeKThl HEABUKMMOrO UMYLLECTBA -
Pocpeectp;

3) BbinuMcka u3 EAuHOro rocyaapcTBeHHOro peecTpa HEeABWXKUMOCTU 06 OCHOBHbIX
XapaKTepucTukKax 1 saperMcTpupoBaHHLIX NpaBax Ha 00beKT HeaBwkMMocTU — PocpeecTp;

4) ceBepfeHns O AEWCTBYIOLLEM nacrnopTe rpaxgaHuHa Poccuiickonn ®epgepauun —
MB/[ Poccuu;

5) cBegeHMA O HoOTapuanbHOM p[oBepeHHocTM — QepepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BnpaBe NpPefoOCTaBUTb [LOKYMEHTbI (CBEAeHWs), YyKasaHHble B
noanyHktax 1 -3 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernaMeHTa, B (QOpMe 3MNEKTPOHHbIX
JOKYMEHTOB, 3aBepeHHbIX YCUNEHHOM! KBannuLnpoBaHHOM noAanuceL nuu,
YMONHOMOYEHHbIX Ha CO3aHue 1 NoANUCcCaHe Takux JOKYMEHTOB, Npu nogaye 3asiBNeHus.

2.6.3. HenpepcraBneHve (HECBOEBPEMEHHOE NPeACTaBEHME) yKa3aHHbIMU B MYHKTE
2.6.1 agMUHUCTPATMBHOrO pernameHTa opraHamu rocyJapCTBEHHOW BnacTu, opraHamu
MECTHOro camoynpasfeHusi, opraHusaLusiMM JOKYMEHTOB U CBEAEHUA HE MOXET ABMATLCA
OCHOBaHWEM AN 0TKasa B NPefoCTaBNeHUN MyHULMNANbHOR YCIyru.

2.64. [omxHocTHoe nuuo W (Mnu) paboTHWUK, YKasaHHbIX B nyHkTe 2.6.1
agMUHUCTPaTUBHOrO pernameHTa oOpraHoB W OpraHusauuii, He npeacTaBuBLUKME
(HecBOEBpEMEHHO MpeACTaBMBLUME) 3arpoLlUEHHbIE W HaxoAsLMecs B pPacrnopsiKeHuu
OOKYMEHT WNU CBEAEHUs, noanexar aiMUHUCTPaTUBHOW, AUCUMNIMHAPHOAW WNW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTenbcTBOM Poccuiickon ®egepauumu.

2.6.5. 3anpeuwjaetca TpeboBaTb OT 3asBUTENSA OOKYMEHTbI CBEOEHUSA, B TOM 4ucrie
noATBeEpXaallumMe BHECEHUe 3asBWTeneM nnaThl 32 NPefoCTaBMNeHUE MyHULMNANbHOM
ycnyru, HaxofsiLMecs B pacropseHUW rocyfapCTBEHHbIX OPraHoB, OpPraHoOB MECTHOro
camoynpasneHnsa 1 NogBeAOMCTBEHHBIX rOCY4apCTBEHHbIM OpraHam Mnu opraHam MecTHOro
camoynpasfieHnUst opraHnsauum.

HenpepncraeneHne 3asBuTeneM [OKYMEHTOB, COAEPXALUMX CBEAEHMSs, KOTopbie
HaxoAATCA B pacrnopsXeHMM  rocyAapCTBEHHbIX  OpraHoB, OpraHoB  MEeCTHOro
camoynpasneHus v NoABEeAOMCTBEHHbLIX rOCYAapCTBEHHbIM OpraHam Unu opraHaMm MecTHOro
camoyrnpasrneHuss opraHusauuvii, He SBNAETCA OCHOBaHWEM AN OTKasa 3asBUTENIO B
npegocTaBneHu MyHULMNANbHOW yenyru.

2.7. Vicyepnbisalolluii nepeyeHb OCHOBaHWIA ANA O0TKas3a B NpUeMe OOKYMEHTOB,
HeobxoAUMbIX AN NPefoCTaBNeHUs MyHULIMNANLHOW YCnyru

2.71. OcHoBaHMAMWM [AnA OTKasa B MNpueMe [OKYMEHTOB, HeobXxoaumbix Ans
npenocTasneHns MyHULUUNansHOW yCnyru, ABnsoTCS:

1) npeacTaBneHHble 3asBUTENEM AOKYMEHThl coAepXaT MogYMCTKA M WUCNpaBneHus
TEKCTa, He 3aBepeHHble B NOopsfdKe, YCTaHOBMEHHOM 3aKoHogartenbCcTBOM Poccuiickoit
depnepauvu;

2) DOKYMEHTbI cofepXaT NOBpeXAeHMUsl, HanM4nue KOTOPbLIX He MO3BONSET B MNOMHOM
obbeme wvcnonb3oBaTh MHGOPMAaLUMI0O U CBEAEHMs,, COAEepXaluMecs B [OKyMeHTax ans
NpefocTasneHnss MyHMUMNansHoW yCnyru,

3) npeacTaeneHHble [OOKYMEHTbl WINU CBeAEeHWUs yTpaTunu CUlYy Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW YCNyrom (JOKYMEHT, YOOCTOBEpSIOLMA MNOMHOMOYUS



npeacTaBuTeNs 3asBUTENs, B cnydae obpalleHus 3a npenocTtaBneHueM MyHULMNanbHOW
YCIyr yKasaHHbIM NULIOM);

4) nogaya 3asBNEHUs O NPEeAOCTaBNEHUM MYHULUMNANbHOW YCNYrM M LOKYMEHTOB,
HeobXoouMbIX ANsi NPefoCTaBNEeHUsi MYHULIMNANbHOW YCnyri, B 3neKTPOHHoW dopme ¢
HapyLleHUeM yCTaHOBNEHHbIX TpeboBaHuiA;

5) HekoppeKkTHOoe 3anonHeHue obssaTenbHbiX none B opme 3asABMNEHUs, B TOM
yucne B UHTepaKTUBHOMN hopme 3aseneHus Ha PecnybnukaHckom noprtane (He[ocToBEpPHOE,
HenonHoe, NMbo HenpaBuIibHOE 3anofIHEHUE);

6) npeacTaBneHMe HEMONHOrO KOMMMEKTa [AOKYMEHTOB, HeobxoaumblXx Ans
npegocTaBneHnss MyHULMNAanbHOW YCnyru;

7) 3asiBneHne o nNpefocTaBieHun ycrnyrm nogaHo B OpraH rocyAapCTBEHHONM BracTu,
opraH MEecTHOro CamMOynpaBfeHUs WM OpraHv3auuio, B MONMTHOMOYMSI KOTOPbIX HE BXOAWUT
npegocTaBneHMe MyHMLMNanbHOW yenyru;

8) HecobniogeHne ycTaHOBNEHHbIX cTaTthel 11 PegepanbHoro 3akoHa oT 6 anpens
2011 roga Ne 63-9®3 «O0 anekTpoOHHOW MOANMUCU» YCIOBUIA NPU3HAHWUA OENCTBUTENBHOCTU
YCWUINEHHON KBanuduLMpoBaHHOW 31IEKTPOHHOW NOANUCH.

2.7.2. llepe4yeHb OCHOBaHWI ANA OTKasa B Npueme OOKYMEHTOB, Heobxoaumbix Ans
NONy4YeHUss MyHULMNANbHOM YCNyru, SABNAETCA UCYepnbIBaLKM.

2.7.3. PeweHne 06 oTKase B NpuUeMe 3asiBNEHUs U JOKYMEHTOB, HEOOXOAUMBLIX ANg
npefocTaBneHns MyHULMNANLHON ycryrn, MoxeT OblTe NPUHATO Kak BO Bpems npuema
3a8BUTENSA, TaK WM NOCNe MOofyYyeHWs OTBETCTBEHHbIM [OMMKHOCTHBIM nuuom OpraHa
HeobxoaumbIX ANA NpefocTaBMeHUs MyHWUMNanbHOW YCryrM OOKYMEHTOB (CBedeHun) ¢
UCMONb30BaHUEM MEXBEOAOMCTBEHHOIO WMH(OPMALMOHHOIO B3aMMOLENCTBUSA, B CPOK, HE
npesbILLaloLWmMii 9 paboynx AHel co OHA perucTpauumn saserneHus.

2.7.4. 3anpewaeTtcs OTKasbiBaTb B MNPUEME 3aABNEHUA W WHbIX [OOKYMEHTOB,
HeobxoauMbIX ANs NpefocTaBneHns MyHUUMnanbHOW YCnyru, B criydae ecrnu 3asiBneHue u
[OKYMEHTbI, Heobxooumble ANA NpPefoCTaBneHust MyHWUMNanbHOM ycnyrv, nojaHbl B
COOTBETCTBUM C WH(pOpMaUMen O cpokax U MNopsake npenocTaBneHus MyHWUUMnanbHOW
ycnyru, onybnukosaHHoin Ha EguHoMm noptane, PecnybnukaHckom noprane.

2.8. WcuepnbiBaloLLmii nepeYyeHb OCHOBaHMI AN NPUOCTaHOBNEHUA UMK O0TKasa B
npefocTaBneHn MyHULMNanbHOM yenyru

2.8.1. OcHOBaHuA NS NMPUOCTAHOBMNEHMA NPeAoCTaBNEHUS MyHULMNansHOW ycnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans 0TKasa B NpefocTaBneHn MyHULMNanbHOW YCIyru:

1) 3asBuTENneM npeacTaBneHbl AOKYMEHTbl He B nonHom obbeme, nubo B
NPeacTaBneHHbIX 3asiBNeHun W (Mnu) [OOKYMEeHTax COAEPXUTCH HenonHas wu  (4nu)
HefoCcTOBEepHasn UHdopMaLuums;

2) nocTtynneHWe OTBeTa opraHa rocyAapCTBEHHOW BracTW, opraHa MecCTHOro
camoynpaeneHus nubo noaBefOMCTBEHHOW opraHy rocyfapCTBEHHOW BnacTu WNW opraHy
MECTHOro  camoynpasrieHuUsi opraHusauum Ha MEXBEOMCTBEHHbIN sanpoc,
cBuaeTenscTByloLlero o6 OTCYTCTBUMM AOKyMeHTa U (unu) mHdopmauumm, Heobxoaumelx OIS
NPefocTaBneHnss MyHULMNANbHOW YCNyrM, €cn COOTBETCTBYIOLUMA [AOKYMEHT He Obin
npeacTaBneH 3asBUTeNeM no cobCTBEHHOW MHMLMATUBE

2.8.3. lNepeyeHb OCHOBaHWM ANA OTKasa B NpefocTaBneHuyM MyHULMNansHOW ycnyru
SIBNSIETCA MCYEPNbIBAIOLLIMM.

2.8.4. 3anpewjaerca oTKasblBaTe B MPEefOCTaBlIEHMM MYyHUUUMANbBHOW Yycnyru B
criy4ae, €cnv 3asBfneHWe O MpefocTaBleHMn MyHWUMNanbHOW YCnyrv nogaHo B
COOTBETCTBUMM C MHOpMaLMerd O cpokax W Mopsiake npepocTaBneHus MyHuLuUnansHow
ycnyru, onybnvkoBaHHoi Ha EauHom noptane, PecnybnukaHckom noprane.
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2.9. Mopspok, pasmep U OCHOBaHWS! B3MMaHUsA rocy4apCTBEHHOM NOLUNWHBLI UMW MHOM NnaTbl,
B3MMaeMOii 3a NpefocTaBNeHne MyHULMNanbHOM ycryru

MyHuuMnansHas ycnyra npegocrasnseTcs Ha 6e3B03Me3aHON OCHOBE.

2.10. MepeyeHb ycnyr, KOTOpbIE ABMATCHA HEOOXOAUMbBIMU U 00si3aTENbHBIMKY A4S
npenocTaBneHns MyHUUMNansLHol ycnyr, B TOM Yucne CBeieHNUs O [IOKYMEHTe
(nokymeHTax), BbigaBaeMoM (BblAaBaeMblX) OpraHM3aumsMu, Y4acTBYOLWMMY B

NnpefoCcTaBIeHUn MyHULMNAanbHbIX YCIyr

MpenoctaBneHune HeobxoaumbIX U 0bsA3aTENBHBIX YCNYr He TpebyeTcs.

2.11. Mopsgok, pasmep U OCHOBaHWS B3UMaHUA NiaThl 3a NPeAoCTaBneHUe yCnyr, KoTopble
ABNATCA HEOOX0AMMBIMM 1 00s3aTENLHLIMU AN NPEAOCTaBMNEHNUA MyHULMNANBHOR yenyru,
BKITIOHAsA MHOpMaLUI0 0 MeToavKe pacdeTa pasMepa Takoi nnartsl

MNpepocTaBneHue HeobXoAUMbIX U 0BsI3aTENbHBIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbIii CPOK OXuaaHWs B o4epean npu nogaye sanpoca o npefocTaBneHun
MYHULIMNANbLHOM YCnyru, YCnyru, NpegocTasnsemMon opraHusaumei, y4acTByIoLLei B
npefocTaBNeHMn MyHULMNAnbHOW YCIyTu, U MPpU NONyYeHnn pesynbtata npeaocTaBneHus
Takux ycnyr

2.12.1. BpeMsa oXugaHus npu nogadve 3asiBNEHMSA Ha MNonyvyeHue MyHUUMnansHoW
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tpu nonyyeHun pesynbTaTta MPEAOCTaBMEHNA MYHULIMNAnbHOW ycnyru
MaKCUMMarbHbIW CPOK OXUAaHUS B O4YepPeaun He OOMKEeH npesbilwaTth 15 MUHYT.

2.13. Cpok 1 nopsiaoK peructpaumm sanpoca 3asButens o NpeAocTaBneHnn MyHuUunanbHou
ycrnyrv v ycnyru, npefocTaBnsieMoi opraHusaLueil, y4acTeyoLen B npeaocTaBneHunm
MYHULMNANbLHOM YCNyru, B TOM Y1CNe B aNEKTPOHHOW opme

2.13.1. MNMpu nuyHom obpaiwieHnn B MOL| B geHb nogayn 3asBneHWs 3asBUTENIO
BblgaeTca pacnucka s AMUC M®Ll ¢ pernctpaumoHHbiM HOMEPOM, MOATBEPXKAALIMM, HTO
3asBrneHne OTNpPaBeHo, U 4aTol nogaym 3asBneHuns.

2.13.2. Tpu HanpaeneHun 3asBrieHns nocpeacTtsoMm  EauHoro  nmoprana,
PecnybnukaHckoro noptana 3asBuTENb B AeHb NoJjauvu 3asBneHus nonyyaer B NUYHOM
kabuHete PecnybnukaHckoro noptana WM MO 3MIEKTPOHHOW MOYTE  yBEAOMIIEHWE,
noATBEPXKAAlOLLEE, YTO 3asBEHUe OTNPABIEHO, B KOTOPOM YKa3biBalOTCA PErMCTPaLIMOHHbIN
HOMEp U JaTa Nofayvn 3asBNEHUS.

213.3. TMpu nuyHom obpaweHun B OpraH B fAeHb nojayu  3asBneHus
YNONMHOMOYEHHBIM AOMKHOCTHbIM nuuom OpraHa 3asBUTENO BbiJAETCA pacnucka U3
aBTOMAaTU3MPOBaHHOW WHMOPMAaLUMOHHON CUCTEMbI, NpeAHasHa4YeHHOW [nA OKasaHus
rocyapCTBEHHbIX U MYHULMNAMNbHLIX YCIYr, ¢ pErMcTpauMoHHbLIM HOMEpOoM, AaTol noaayv
3asABMNEHUS U NepeyvyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuWsA K NOMELLEHUSAM, B KOTOPLIX NpefocTaBnsaeTca MyHuLunansHas
ycnyra, K 3any oXuaaHus, MeECTam [ins 3anosfiHeHUs 3anpocoB O NpeAoCcTaBneHnm
MYHULMNAINbHOW ycnyru, nHopmMaLumnoHHbIM cTeHgam ¢ obpasuamMm nx 3anosiHeHus u
nepevyHeM JOKYMEHTOB, HEODXOAUMBIX AN NPeAoCTaBNEHUa KaXKAoN MyHULMNansHOW
yCNyry, pasmeLLeHuto U ohopMNeHuIo BU3yarnbHOW, TEKCTOBON N MyNbTUMEAUAHON
UH(OPMaLMK O NOPSAKE NPEAOCTABNEHUS TaKoW YCIYri, B TOM Yucne K obecneyeHmio
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AOCTYNHOCTYW AJ1s1 MHBaNMAOB yKasaHHbIX 0ObEKTOB B COOTBETCTBUM C heaeparnbHbIM
3aKoHoAaTenbCTBOM U 3akoHodaTenscTeom Pecnybnukm TatapcTaH o colmanbsHoi 3almre
WHBaNMaoB

2.14.1. lpepocTaBneHve MyHUUMNAIBHOW YCMYrM OCYLLUECTBIAETCH B 34aHUSIX U
nomeLLeHusx, 06opyaoBaHHbIX NPOTUBOMNOXAPHO| CUCTEMOIN U CUCTEMOIA NOXaPOTYLLIEHUSI.

MecTa npuema 3assutenei obopyayrotcs Heobxoaumorn Mebenbio aAna oopMneHus
NOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHOAMMU.

BusyanbHan, TekctoBas M MynbTUMeAudiHas  uMHdopmauus O  nopsiake
NpefocTaBneHna MyHUUMnanbHOW YCnyrm pasmeljaeTcA B YAOOHbIX AnA 3asBuTenei
MecTax, B TOM Y1CHe C yYETOM OrpaHUyYeHHbIX BO3MOXHOCTEN MHBANWAOB.

2142. B cooTeeTcTBMM C 3aKkoHopaTenbcTBoM Poccuiickoit ®epepauun o
couuanbHoil 3aute WHBaANMAOB B Lensax O6ecnpenATCTBEHHOrO AocTyna K Mecty
npegocTaBneHus MyHuLumMnanbHoi yenyrm obecneunBaeTcs:

1) obecrneunBaetca  OecnpensATCTBEHHbIA  JOCTYN  MHBANMAOB K  MECTy
npefocTaBneHns MyHuUunanbHoOW ycnyru (yooOHbli BXOO-BbIXO[ B MOMELUEHUS |
nepemMeLleHve B ux npegenax);

2) BusyanbHas, TEKCTOBas W MynbTUMeAuiAHas UWHGoOpMaUuuas o nopsake
npedocTaBneHnss MyHWLMNanbHOW ycnyrv pasMellaeTtcs B yaoOHbIX Ana 3assuTenei
MecTax, B TOM YUChNe C Y4ETOM OrpaHUYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COMpoBOXOEHWE WHBanNWOoB, MMEIOLMX CTOWKUe paccTpoicTBa (YHKLMUM
3pEHUA U CaMOCTOATENBLHOIO NEPeABWKEHUS, U OKazaHUE UM NMOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITENbLHOrO NepeaBMXEeHUA N0 TEPPUTOPUU, HA KOTOPOM
pacnonoXeHbl 06bLEKTbI COLMAaNbLHON, MHXXEHEPHOW U TPaHCNOPTHOW UH(PACTPYKTYp, BXoAa
B Takue 00bLEeKThbl M BbIXOAA M3 HWUX, NOCaKVU B TPAHCMOPTHOE CPEeACTBO U BbICAAKU U3 HETO, B
TOM YMCre C UCMONb30BaHUEM Kpecrna-KoNsACKu;

5) Hagnexallee pasmelleHne O0DOpPyAOBaHWA W HocuTenei WHdopMauuu,
HeobxoauMbIX Ana obecneyeHwss GecnpensaTCTBEHHOTO AOCTyNa WHBanWOOB K ycnyram ¢
YYETOM OrpaHUYEHNA UX XKU3HEeOEATENbHOCTH;

6) pybnuposanve HeobxoguMol ANA  WHBAnNMOOB 3BYKOBOW W 3pUTEMNbHON
WHopMaLuK, a Takke Haanucer, 3HaKoB W MHOW TEKCTOBOW U rpaduyeckol MHdopMaLmm
3HaKam, BbINOJIHEHHBIMWU penbedHO-ToYeYHbIM LWpUdTOM Bpainns; ‘

7) ponyck cypaonepeBogYmka U TudocypaonepeBogumka,;

8) ponyck cobaku-npoBOAHMKA MPU HanW4YuMu OOKYMEHTA, NMOATBEPXOAKLero ee
cneunansHoe obyyeHue u BbigaBaemoro no copmMe M B MOpsiAKE, KOTOPbIE YCTAHOBIEHBI
npukasom MwuHucTepcTBa Tpyaa M coumanbHoil 3awmTthl Poccuiickor depepaumu OT
22.06.2015 Ne 386H «O6 yrTBepxaeHuM GOPMbI [OKYMEHTA, MOATBEpXAaloLlero
cneuuansHoe obyyeHne cobaku-npoBoAHMKA, U NOpSAKa ero Bolaaum».

2.14.3. TpeboBaHua B YacTu obecnevyeHus OCTYNHOCTM ANS WHBanNuaoB 00bLEKTOB, B
KOTOpbIX OCYLIECTBNAETCA MpefocTaBfeHne MyHUUMNanbHOW ycnyrm, W CpencTs,
MCNonb3yeMbIx npw npefocTaBNeHuM MyHUUMNanbHOW YCMNyrk, KOTOpble YKas3aHbl B
noanyHkrax 1 4 nyHkta 2.14.2. agMUHUCTPaTUBHOIO pernaMeHTa, NPUMEHSIIOTCA K
obbektam u cpeacTBam, BBEAEHHbIM B 3KCNNyaTauMk MIA MPOLUEALLUM MOAepHM3aLmio,
pekoHcTpykuuio nocne 1 nonsa 2016 roaa.

2.15. MNokasarenu AOCTYNMHOCTM U Ka4eCTBa MyHMLMNANbLHOW YCIyru, B TOM Yy1cne
KONM4eCTBO B3aUMOAENCTBUIA 3asABUTENS C AOSMKHOCTHBEIMU NULEMM NPU NPeaoCTaBNeHum
MYHULIMNanbLHOW YCNyru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTbL NONy4YeHus MHcopMauum o
XOAE NpPefocTaBneHnsa MyHULMNAanbHOW YCNyru, B TOM YUCIE C MCNOMNb30BaHNEM
NMH(POPMALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOIUIA, BO3MOXHOCTb NMMO0 HEBO3MOXHOCTL
NoslyYeHUA MyHULIMNAnsLHOA YCryr B MHOrogYHKUMOHANEHOM LIEHTPE NpeaocTaBneHus
rOCYAApPCTBEHHBLIX M MyHULMNANbLHbIX yCryr (B TOM Yucrne B NofHom obbeme), B nodom
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TeppUTOpUanLHOM NoApasAeneHnn opraHa UCNOMHUTENBbHO pacnopsaUTENLHOrO opraHa
MECTHOro camoynpasfieHus1, No BeIOOpy 3aABUTENS (3KCTEpPUTOPUAnbHbLIA NPUHLIAIMY),
NnocpeacTBOM 3anpoca O NpeAoCTaBleHUN HECKOIbKUX roCyapCTBEHHBIX U (M)
MYHULMNAnbHbIX YCNYr B MHOrogyHKUMOHanNbHbIX LEHTpax npeaocTaBneHus
rocyaapcTBEHHbIX U MyHULMNANbHLIX YCNYT, NpeaycMoTpeHHoro ctateein 15.1
depepanbHoro 3akoHa Ne210-d3 (komnnekcHbIlA 3anpoc)

2.15.1. TlokasatensMu [OCTYMHOCTU npeaocTaBneHuss MyHUUMNanbHOW YCnyru
SABMSAOTCS:

pacnofioXXeHHOCTb NOMELLEHMs, B KOTOPOM BeAEeTCA MNpueM, Bbidaya AOKYMEHTOB B
30HEe JOCTYNHOCTU OOLLECTBEHHOIO TPaHCNopTa,;

Hanuyve HeobXOAMMOro KonMyecTea CNeLuancToB, a TaKKe NOMELLEHWUIA, B KOTOPbIX
OCYLLECTBNAETCA NPUeM AOKYMEHTOB OT 3asaBUTENEN;

Hanuuve wucyepnbiBaower uHpopMauMm o crnocobax, mnopsake W Cpokax
npenocTaBnelus MyHULMNanbHOW yCcnyrM Ha MHopMaLUMOoHHbIX cTeHaax, EquHom noprane,
PecnybnvkaHckom nopTane, ouuymanbHOM caiTe MyHULMNanbHoOro pamnoHa,

OKasaHue NOMOLLM WHBaNMWgam B npeogorieHuy bapbepos, MeLLaloLyX MOoMyYeHuo
WMWK YCINyT HapaBHe C APYrMMU Nulamu.

2.15.2. lNokazaTtensiMu Ka4ecTea nNpefoCcTaBleHusa MyHULMNANbHOW YCNyrn ABNAITCA:

1) cobrnrogeHue CpoKoB NpUemMa U pacCMOTPEHUS LOKYMEHTOB;

2) coGniofeHue cpoka Nony4YeHus pesynbtata MyHULMNansHoN yenyru;

3) otcytctBMEe  0BOCHOBaHHbLIX Xano® Ha HapylweHus  aAMWHUCTPaTUBHOrO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMUMYECTBO B3aUMOLJEWCTBUIA 3aABUTENsA C [OMKHOCTHbIMM nuvuamun (bes ydyeta
KOHCYnbTauui):

B3auMogeicTBue 3aasutens ¢ pabotHnkamu Oprada unu MOL| npu npegocrasneHum
MYHULMNANbLHOW YCnyru OCYLUEeCTBMAETCA OAMH pas Mpu npeacTaBfieHuu 3asBIEHUA CO
BCEMU HEODXOAUMBIMU JOKYMEHTaMM;

OOWH pa3 B cly4ae HeobXoAMMOCTM MOMyYeHus peasynbTata npefocTaBneHus
MyHUUMnansHoii ycnyrm B Oprave unu M®L| B hopme akseMnnapa aneKTpoHHOro AoKyMeHTa
Ha OymakHom HocuTere.

MpoAoMmKMTENBHOCTL OAHOMO B3aWMOAEWCTBUS 3asBUTENSA C AOMKHOCTHLIMU NULaMu
npu NpeaocTaBneHn MyHMUMNANIbEHOW YCNyru He npesbiluaeT 15 MuHyT.

3asiBuTENb BMpPaBe OLEHUTb Ka4ecTBO MPeAoCTaBMEHWUS MyHULMNANbHOW ycnyru ¢
MOMOLLLIKD  YCTPOWCTB  MOABMXXHOM pagvoTenedoHHON CBA3W, C  WCMONb30BaHWUEM
Pecny6nnkaHckoro noprana, TepMUHAaNbHbIX YCTPOWCTB. '

2.15.3. UHchopmaums o xoge npenocTaBrieHuss MyHULMNanbHON ycnyr MOXeT ObiThb
nonyyeHa 3asBUTENEM B nu4HOM kabuHete Ha EpuHom noptane, PecnybnukaHckom
noptane, B Oprane, MOLI.

2.15.4. NpepocTaBneHme MyHMLMNANsLHOW yenyrn ocywectenseTca B niobom MOL| no
BLIOOpY 3aABUTENS HEe3aBUMCMMO OT MecTa €ro XWTEnbCTBa WM MecTa (akTuyeckoro
NpoXuBaHUs (npebbiBaHus) Ha TEppUTOPUM Pecnybnuku TatapctaH no
3KCTEPPUTOPUANbHOMY NPUHLIANY.

MyHuumMnanbHas ycnyra B COCTaBe KOMMNMEKCHOro 3anpoca He NpefocTaBseTcs.

2.16. WHble TpeboBaHus, B TOM YUCIE y4UTbIBaOLWME 0COBEHHOCTN NPEfOCTaBIEHUS
MYHWULMNANLHOM YCNYrv MO 3KCTEppUTOPUanbHOMY NpUHLMNY (B cnyvae, ecnu
MyHULMNanLHas ycnyra npefocTaBnseTcs No aKCTEPPUTOPManbHOMY NPUHLKMY) U
0coDEeHHOCTN NPELOCTaBNEHNA MyHULMNATbHOW YCNYrv B 3reKTPOHHOW chopme

2.16.1. MMpu npegocTaBneHWM MYHULMNAnbLHOW YCNyrM B 3NEKTPOHHOW dhopme
3asBUTENb BNpaBe:
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1) nonyuuTb MHcopMaUMO O MOpsiAKe M CpOKax NpefoCcTaBreHMA MyHULMNANbHOW
ycnyru, pasmelleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTe 3asiBNEeHWe O MNpPefocTaBneHuyM MyHWUUMNanbHOW Yycnyru W WHble
OOKYMEHTHI, HeOOXoAMMble ANs NPefoCcTaBNeHUMs MyHWLUMMAanbHOW ycrnyru, B TOM 4ucre
OOKYMEHTBl M MHGpOPMAaLMIO, 3NEKTPOHHbIE 00pasbl KOTOPLIX paHee Obinu 3aBepeHbl B
COOTBETCTBMM C NyHKTOM 7.2 4yactu 1 crateum 16 PepepancHoro 3akoHa Ne 210-©3, c
ucnonb3oBaHneM PecnybnukaHckoro noprana,

3) nonyuydTb CBEOEHWs O XOfe BbIMOMHEHUs 3asBMeHWA O NpefoCTaBMNeHun
MYHULMNANbLHOM yCnyru, NoAaHHbIX B 3/1EKTPOHHOM hopme;

4) ocCyLeCcTBUTb OLEHKY KayecTBa NpeaocTasiieHns MyHUUMnanbHOW yCnyru,

5) nony4dTb pes3ynbTaT NpefoCTaBreHus MyHUUMnanbHoW ycnyru B dopme
3MIEKTPOHHOIO AOKYMEHTA;

6) nopgatb xanoby Ha pelueHue n feiictene (bespencteue) OpraHa, a TaKke ero
JOIMKHOCTHBIX MWL, MyHUUMNANbHbLIX cnyXalymx nocpefctsom PecnybnmkaHnckoro noprana,
noptana deaepanbHol rocygapCTBEHHON WH(OPMALMOHHOW cucTeMbl, obecnevunsatoLen
npouecc aocyaebHoro (BHecynebHoro) obxanoBaHus pelueHuid u gencteuii (6esaeiicTemns),
COBEPLUEHHBIX NPY NPefoCTaBNeHN rocyAapCTBEHHbIX U MyHULMNANbLHLIX YCIyr opraHamu,
NpefoCTaBnsALMMA TOCYAAPCTBEHHBIE WM MyHULMNANbHbIE YCNYrk, WX AOIPKHOCTHLIMU
NLaMK, FTOCYAapCTBEHHBIMY U MyHULIMNANbHBIMU CryXXaLlUMn.

2.16.2. ®opmupoBaHuWe 3asBNEHUSA OCYLUECTBNAETCA MNOCPEACTBOM 3anosIHEHWUA
anekTpoHHOW popMbl 3asiBreHusi Ha PecnybnukanckoMm nopTtane 6e3 HeobGxoguMOCTM
JOMONMHUTENBHOM NoaYn 3asBneHns B Kakoil-nubo nHoi popme.

2.16.3. Npu dhopmupoBaH1K 3asBneHUs obecneynBaeTcs:

1) BO3MOXHOCTb KOMWUPOBAHUS W COXPaHEHUs 3aABMNEHUA W WHbIX [AOKYMEHTOB,
HeobxoauMbIX 4nsi NPeAoCTaBNeHUs YCyru;

2) BO3MOXHOCTb 3arOJIHEHUS HECKONMbKUMKU 3asBUTENSMWU OAHOW  3MEeKTPOHHO
dopmbl  3asiBrieHuss npu obpalleHun 3a ycnyramu, npegnonaralwyMyu  HanpaeBneHue
COBMECTHOIO 3asBMEHUS HECKOINbKUMW 3aABUTENAMM,

3) BO3MOXHOCTb MevyaTu Ha OymMaXHOM HOCUTENE KOmuM 3MeKTPOHHOW (opMbl
3asBNeHus,

4) coxpaHeHWe paHee BBEOEHHbIX B 3NIEKTPOHHYIO (hopMYy 3asBMEHUSA 3HAYEeHUn B
moBoi MOMEHT MO JKenaHuio Monb3oBaTens, B TOM YUCNe NPU BO3HWKHOBEHMM OLLUMOOK
BBOJAa U BO3BpaTe AN NOBTOPHOIO BBOAA 3HAYEHWUI B SMEKTPOHHYIO hOpMY 3asiBMNEHUS;

5) 3anonHeHWe nonei anekTPOHHOW hopMbl 3asBNEeHNs [0 Hayana BBoAa CBeAeHUN
3asBATENEM C WCMONb3oBaHWEM CBeAeHWil, pasMelleHHbix B ECWA, u cBefeHuid,
ony6nukoBaHHbIXx Ha PecnybnukaHckoMm nopTane, B 4acTW, Kacalolleicss CBedeHui,
OTCYTCTBYIOLLMX B €4UHOW CUCTEME MAEHTUUKALMKU U ayTEHTUDMKALUW;

6) BO3MOXHOCTb BEPHYTbCA Ha Noboii U3 3TanoB 3anornHeHus: ANeKTPOHHO| opMbl
3asBneHus 6e3 notepu paHee BBeAEHHON UHpOpMaLUW;

7) BO3MOXHOCTb JOCTYMNa 3asBUTENS K paHee NoAaHHbIM UM 3asiBNIEHUAM B TEYEHUE
He MeHee OAHOro rofa, a TakKe YacTUYHO CCPOPMUPOBAHHBIM 3asBMNEHUSM - B TEYEHWE He
MeHee 3 MecsILEB.

2.16.4. 3anuck 3asBuTenein Ha npuem B MOL| (ganee - 3anuch) ocyllecTBNAETCA
nocpeacTteom PecnybrnvmkaHckoro noprana, tenedgoHa koHTakT-ueHTpa MOL,

3asBUTENIO NPEefoCTaBMAETCs BO3MOXHOCTb 3anucu Ha nobble csobofHble Ans
npuema JaTy M Bpems B npepenax YCTaHOBMEHHOro B MHOTO(PYHKLMOHaNbHOM LEHTpe
rpacuka npuema.

3anuck Ha onpeaeneHHylo AaTy 3akaHYMBaETCs 3a CYTKW [0 HAacTynsIeHWUs 3TON Aarthl.

[AnA ocylecTBNeHnss npegsapuTenbHON 3anvcn nocpeactsom PecnybnukaHckoro
noprana 3asBUTENO HeoOXoAMMO yKasaTb 3anpallMBaemble CUCTEMOW [aHHble, B TOM
yucne:

hamunuio, UMs, OTHECTBO (MPU HANU4UK);
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HoMep TenemoHa;

afpec aneKTPOHHOW MoYTh (MO XKenaHuio);

Xernaemyro gaTty u Bpems npuema.

B cnyyae HecooTBeTCTBMA CBEAEHWW, KOTOpble coobwwun 3asBuTens npu
npegsapuTenbHOW 3anucK, LOKYMEHTaM, MpeAcTaBneHHbIM 3asBUTENEM NpW  JIMYHOM
npveme, npeaBapuTenbHas 3anucbk aHHYNMpyeTCs. -

Mpu ocyuwlecTBneHUn npenBapuTenbLHOW 3anucu  3asiBuTento  obecneunBaeTcs
BO3MOXHOCTb pacrneyaraTbe TanoH-noaTeepxaeHue. B cnyvae, ecnu 3assutenb COOOLUMT
agpec 3NieKTPOHHOWM MOMThl, Ha yKasaHHbIA ajpec Takke Hanpaensetrcda MHdopmauus o
NOATBEPKASHUW NpeABapuTEnbHONW 3anvcu ¢ yKasaHueM gaTbl, BPEMEHU U MecTa npuema.

MNpu ocyulecTBneHMn npeaBapuTEnLHOW 3anucy 3asBuTenb B obs3aTenbHOM nopsiake
nUHOpMUPYETCH O TOM, YTO NpeaBapuTenbHas 3anucb aHHYNUPYETCA B Cliyvyae ero HesiBKu
no uctedeHun 15 MUHYT C HA3HA4YEHHOTO BPEMEHW NpUEMa.

3asBuTens B noboe Bpemsi BpaBe 0TKa3aTbCs OT NpeABapUTENbHONA 3anucu.

3anpelwaetcss TpeboBaTb OT 3aABUTENS COBEPLUEHMS WHbLIX [JEUCTBUA, Kpome
NpoXoXaeHuss uaeHTudmkaumm M ayTeHTUduKauMm B COOTBETCTBUM C HOPMATUBHbLIMM
npaBoBbiMu aktamu Poccuiickon ®Pegepauumn, ykasaHus UEnu npuema, a TaKkke
npefocTaBreHns cBefeHulr, HeobxoAuMmblX Ans pacyeTa ANUTENbHOCTU BPEMEHHOro
WHTEepBana, KoTopblii HeobxoaMmo 3abpoHupoBaTh Ans npuema.

3. CocTaB, nocnenoBaTeNibHOCTb M CPOKM BbIMONHEHUS aAMUHUCTPATUBHLIX
npoueayp, Tpe6oBaHUA K NOPSAKY UX BLINOSHEHUS, B TOM YUCrie 0COBEHHOCTH
BbINONHEHUA aAMWHUCTPATUBHBIX NpoLeayp B 3NeKTPOHHOM! hopMe, a TaKkke
0COGEHHOCTH BbINOMTHEHUA aAMWUHUCTPATUBHLIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnefoeaTensHOCTV AENCTBUIA NPV NPEAOCTaBIeHUm
MyHULMNANbHOW YCnyru

3.1.1. TpepocTaBneHne MyHUUMNansHOW ycnyrn Bkno4aeT B cebs cnepyoowme
agMUHWCTpaTUBHBbIE Npoueaypbi:

1) KOHCYNbTUPOBaHUE 3asaBUTENS;

2) NpUHATUE U pacCMOTPEHUE KOMMMeKTa JOKYMEHTOB, NpeACcTaBlNeHHbIX 3asBUTENEM,;

3) HanpaBneHne MexBeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBYKOLUME B
npefocTasneHum MyHULUnanoHoOm yCnyru,

4) NoAroToBKa pesynkTata MyHULUNansHOW ycnyru,

5) saknioueHne porosopa 6e3Bo3Me3gHOW nepefayn MMYyLLeCTBa B MyHULMNANbHYIO
coBCTBEHHOCTD;

6) Bblgaya (HanpaBneHWe) 3asABUTENID pesynbTata MyHULUNansHoW yCrnyru;

7) ucnpasneHue TEXHMYECKUX OLLUMBOK.

3.2. OkasaHue KOHCynbTauui 3asaBUTenNio

3.2.1. OcHoBaHWeM Havana BbIMOMHEHWUS aAMWHUCTPATUBHON Npouenypbl SABAAETCA
obpalleHne 3asBUTENsS MO BOMPOCaM, CBA3aHHLIM C MPeAOCTaBMEHMEM MyHULMNANbLHOM
ycnyru.

JomkHOoCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHLIM 3@  BbINOMHEHUe
aJAMWHNCTPATMBHON MpoLeaypbl, ABNAETCA:

npv obpawexnn 3assutensa B MeL — pabotHnk MPLI;

npu obpawleHun 3assutenst B OpraH Wcnonkoma, lNanaTbl (Aanee - AOMKHOCTHOE
n1Uo, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHKE).
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3.2.2. 3asBuTenb BnpaBe 00paTUTLCA 3a KOHCyNbTauuMeh O MNopsagke UM cpokax
npegocTaBnelus MyHuumnansHoi ycnyru 8 MOLL nuyHo u no TenedoHy u 3neKkTpoHHOW
noyre.

PaboTtHuk MO®L] KoHcynbTUpyeT 3asiBUTENlss, B TOM 4YWcne no cocrasy, dopme
NpeacTaBnsAeMor AOKYMEHTauuMn W ApyrMM Bomnpocam Ansi MOMyYeHus MyHUUMnanbHOoW
ycnyru.

3agBuTENE MOXET nonyYuTb  MHdoOpMauuio © nopsake MnpeaocTaBneHus
MyHULIMNAnsLHOW ycnyru Ha ocduumansHom caiite MOLL hitp://mfc16.tatarstan.ru.

AOMVHUCTPATMBHbIE  MPOLEAYpbl, YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOMNHAOTCA B AeHb 0bpalleHus 3assuTens.

PesynbTatamMu BINOMHEHUA agMUHACTPaTUBHBLIX NMpoLeayp ABMAIOTCA: KOHCYNbTaLus
no cocTaey, hopme NpefcTaBnseMoi JOKYMEHTaLMW U APYrMM BOmpocam, HeobxoauMbiM
ANs NONy4YeHus MyHULIMNanbHOW YCnyru.

3.2.3. 3asBuTens Brnpase obpatuteca B Oprad no TenedoHy 1M 3NeKTPOHHOW noYTe, a
Takke NonyyuTb KOHCyNbTauuio Ha PecnybnukaHckoM noptane, cante OpraHa o nopsgke v
cpoKkax NpeaocTaBlieHWs MyHULMNanbHOW ycnyru, B TOM 4ucre no cocrtasy, (opme
NpPeAcTaBnsgeMoil [AOKYMEHTauuMu v ApYrMM BOMpocaMm [Ans MNOMyvyeHus MyHULUnanbHoM
ycnyru. _

JlomKHOCTHOE NULO, OTBETCTBEHHOE 33 KOHCYJIbTUPOBaHUE UH(OpMUPYET 3aaBuTens
B COOTBETCTBUM C TpeboBaHMaAMMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AIMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBnNMBaeMble  HACTOALUMM  MYHKTOM,
BBINOMHAIOTCA B Te4YeHue Tpex pabouunx gHel co OHA NOCTYnneHus obpalleHus.

PesynbTatamu BLINONHEHUS! afMWUHUCTPATUBHBIX MPoLieayp ABNAKTCA: KOHCYNbTauun
no coctasy, dOpMe NPELCTABNAEMOl AOKYMEHTaLMW M APYrMM BOMpoOcam, HEOOXOAWMbIM
AN NonyYeHUs MyHULMNanbHON yCnyru.

3.3. MNpuHATME U PACCMOTPEHNE KOMINNEKTA [OKYMEHTOB,
npencTaBneHHbIX 3asBUTENEM

3.3.1. MNpuem JOKYMEHTOB Ans NPEAOCTABNEeHUs MyHULMnansHon ycnyrm Yepes MOL|
Unu yganeHHoe pabodvee mecto MOLL

3.3.1.1. 3assuTtens (NpeacTaBuTens 3assuTens) obpawaetca B MOL ¢ 3anpocom o
NPefoCTaBNEHNN MYHVUUMNANbLHOW yCryrv W NpeacTaensAeT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPaATUBHOIO pernameHTa.

3.3.1.2. PabotHuk M®LL, Begywumii npuem 3asiBneHui:

onpenenseT npegMeT obpalleHus;

YAOCTOBEpPSET NIMYHOCTb 3asABUTENS;

NPOBOAMT NPOBEPKY NMOMHOMO4MIA NnLa, NoAAIOLLEro JOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOBaHUAM, yKazaHHbIM B MyHKTe
2.5 agMUHNCTPaTUBHOIO PErnMamMeHTa;

3arorHAEeT 3NeKTPoHHY dopMy 3aseneHns B AUC MOLI;

npy NpenocTaBneHun LOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernaMeHTa Ha OymaXKHOM HOCUTENE, OCYLIECTBMAET CKaHWpOBaHWE nNpeAcTaBneHHbIX
AOKYMEHTOB;

pacneydaTeiBaeT 3assneHune us AUC MoLL;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOANUCAHUE;

nocrne noanucaHua ckaHupyeT nognucaHHoe 3assnexne 8 AIC MOLL;

sarpyxaeT 8 AUC M®L| fokymeHTbl, NpefcTaBreHHble B 9NEeKTPOHHOW (hopMme unu
3MNEKTPOHHbIE 0Gpas3bl OTCKAHMPOBaHHbIX JOKYMEHTOB, (DOPMNPYET SNEKTPOHHOE AENO;

BO3BpallaeT NnoanucaHHoe 3asiBrieHne U OpurnHarbsl OyMakHbIX JOKYMEHTOB;

BblIAET 3asBUTENIO PACNUCKY B NPUEME AOKYMEHTOB.
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AOMUHUCTPATUBHLIE . MPOLIEAYpbl,  YCTAHABMUBAEMbIE  HACTOSLUMM  MYHKTOM,
BbITOJHATCA B fieHb 06palleHus 3asBuTens.

PesynbTaTamMu BbIMOMHEHUA aAMUHUCTPATMBHLIX MNpouUeayp SBMSAIOTCA: rOTOBOE K
OTNpaBKe 3asABreHne 1 NakeT AOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnseT nakeT AOKYMEHTOB, MPUHATLIX OT 3asBUTENs B
OpraH B anekTpoHHol chopme (B COCTaBE NMaKETOB AMIEKTPOHHLIX Aen) B TeYeHUe OAHOro
paboyero aHA co AHA obpalleHuns 3asBUTens B CTPYKTYPHOE nogpasgeneHue MoL.

PesynbTatamu BbiNOMHEHWA afMUHUCTPATUBHbLIX NpoLeayp ABMAIOTCA: 3asBneHue U
nakeT AOKYMEHTOB (3MeKTPOHHOe feno), HanpaeneHHble B OpraH, nocpeacTBoM CUCTEMBI
3MEKTPOHHOro B3aMMOAENCTBUS.

3.3.2. [llpvem [AOKyMEHTOB pANA nNpefocTaBNeHWs MyHWUMMANbHOM ycnyru B
3MNeKTPoHHON hopme yepes PecnybnukaHckuii nopTtan.

3.3.2.1. 3asBuTene AN nogayn 3asBNeHUss B 3NEKTPOHHOW ¢hopMe BLINOMHAET
crnegyowue OenCcTBUA:

BbINOMHAET aBTOpPM3aLMIO;

OTKpbIBaeT (POpMY 3NEKTPOHHOIO 3asiBNEHUS;

3anonHAeT HoOpMy 3NIEKTPOHHOrO 3asiBNIEHUs, BKITIOYAIOLLYIO CBeAEHUA, Heobxoaumblie
1 obsasaTenbHble Ansa NpefocTaBneHns MyHULIMNAanbHOW yenyru;

NpuUKpennaeT [OOKYMEHTbl B 3MEeKTPOHHOW (hpopMe wnu 3SneKTpoHHble 0bpasbl
OOKYMEHTOB K hopMe 3MNeKTPOHHOro 3asaBneHus (npu HeobxoammMocTi);

noaTeepxaaeT akT O3HAKOMMNEHUA W Ccornacua C  YCINOBUSIMM UM NOPSAKOM
npefocTaBreHns MyHULUMNanbHOW YCryrm B 3NIeKTPOHHOW ¢opme (ycTaHaBnuMBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B opme aneKTpOHHOro 3asiBreHus);

noaTBeEpXpaeT [O0CTOBEPHOCTb Cco0BLEHHbIX cBeaeHui (ycTaHaenueaet
COOTBETCTBYIOLLYIO OTMETKY B (pOpME 3MEeKTPOHHOrO 3asiBNEHUS);

OTnpaBnAeT 3anofIHEHHOE JMEKTPOHHOE 3asBMeHue (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B )OpMe 3NIEKTPOHHOIO 3asBMNeHUs);

3MNEeKTPOHHOEe 3asiBNeHve NOANUCLIBAETCA B COOTBETCTBUM ¢ TpeboBaHWAMM MyHKTa
2.5.3 aAMUHMCTPATUBHOIO pernameHTa;

nony4yaet ysegomneHne ob oTnpasKke 3fIEKTPOHHOIO 3asiBNEHus.

PopmaTrHo-rnormyeckas npoBepka CHOPMUPOBAHHOIO 3aSABIIEHUS OCYLLUECTBNSAETCH
rnocrie 3anofiHeHus 3asiBUTENneM KaXoro u3 rnonen anekTpoHHol ¢opmbl 3asaerneHus. [pu
BbISIBNIEHUN HEKOPPEKTHO 3anOMHEHHOro nonsi 3NeKTPOHHOW (hOpPMbl 3aABNEHUS 3asBUTENb
YBEAOMIIAETCA O XapakTepe BbIsIBNEHHON OWMOKM 1 NopsifKe ee yCTpaHEHMs NocpeacTBoM
MHOPMaLIMOHHOTO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHON (DOpME 3asaBneHus.

AQMUHUCTPATUBHbIE  npouefypbl, YCTaHaBNMBaEeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAOTCA B AeHb obpalleHus 3asBuTens.

PeayneTatamu BbINOMHEHWS aAMWHACTPATUBHBLIX NPOLEAYP SBMSAIOTCA: 3MEKTPOHHOE
Aeno, HanpasneHHoe B OpraH nocpeACcTBOM CUCTEMbI 3NEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. PaccMmoTpeHue komnnekra 4okyMmeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Ha4yana BbiNONHEHUs agMUHUCTPATUBHOW npoLenypbl SBNSETCA
NnocTynrneHue 3asiBNeHUs U UHbIX [OKYMEHTOB, Heobxoaumbix ANsA NpenocTaBreHust
MyHULMNAaNbHOW ycnyru.

[omkHOCTHEIM ~ nNUUOM  (pabOTHUKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
aaMUHUCTpPaTMBHOW npouenypsel siensetca Mcnonkoma, lManatbl (ganee - [OMKHOCTHOE
NuUo, OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB):

3.3.3.2. [lomkHOCTHOE nWLUO, OTBETCTBEHHOE 3a MNpUeM [LOKYMEHTOB, B chyyae
obpalleHus 3assuTens ¢ 3asenenvem B OpraH:

onpefenseT npeameT obpalleHus;,

yCcTaHaBnuMBaeT NUYHOCTL 3asBUTENS;

NpOBOAWT NPOBEPKY NMOMHOMOYUIA NULA, NOAAIOLLEro AOKYMEHTbI;
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NPOBOAMT NPOBEPKY COOTBETCTBUS [OKYMEHTOB TPEOOBaHUAM, YkasaHHbIM B MyHKTE
2.5 aAMWHMCTPATUBHOIO pernameHTa, MpPOBEpPKy COOTBETCTBUA  MPEACTABNEHHbIX
[OKYMEHTOB YCTAHOBNEHHbIM TpeGoBaHUAM (Haznexalyee ocopMIeHne Konuid JOKYMEHTOB,
OTCYTCTBUE B JOKYMEHTaX MOAUYNCTOK, MPUMUCOK, 3a4EPKHYTLIX CMOB U MHbIX HE OFOBOPEHHBIX
ucnpasneHui);

3aMONHSET  3MEKTPOHHYK  (opMy  3asiBMeHMss B aBTOMAaTM3MpOBAaHHOM
MH(OPMALIMOHHOI CUCTeMe, NpefHasHaYeHHOW [NA  OKasaHUA rocyAapCTBEHHbIX 1
MyHULMNANbHBLIX YCIYT;

Npy NpefoCTABNEHWN AOKYMEHTOB, yKasaHHbIX B NyHKTE 2.5 aAMUHUCTPATUBHOMO
pernameHTa Ha OymaxHOM HOcuTene, OCyLUeCTBMSET CKaHWpoBaHve NPEACTaBEHHbIX
JOKYMEHTOB;

pacneyartbiBaeT 3asaBrneHune,;

nepefaeT 3asiBUTENIO Ha NPOBEPKY U NoAnucaHune;

nocrie noanucaHus CKaHMpyeT NoANMCaHHOE 3asiBNeHue,

3arpyxaet B aBTOMAaTM3NPOBaHHY0 MH(OPMALWOHHYIO CUCTEMY, NpeaHasHaueHHyo
OIS OKa3aHWs rocyfapCTBEHHbIX U MyHULMNANbHBIX YCnyr AOKYMEHTbI, NpeACTaBneHHbIE B
3MEeKTPOHHOI hopMe UNN SNEKTPOHHbIE 0BPa3bl OTCKAHMPOBAHHBIX AOKYMEHTOB, (POpMUPYET
3NEKTPOHHOE [EeNo;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHMe M OopurMHansl OyMadKHbIX [LOKYMEHTOB
3aABUTENIO;

BbIJaET 3afBUTENIO Pacnucky B npueme JOKYMEHTOB.

B cnyyae HanuuMsi OCHOBaHWiA Ans OTKasa B NpMeme AOKYMEHTOB AOMKHOCTHOE NULIO,
OTBETCTBEHHOE 33 NPUEM [JOKYMEHTOB, YBEAOMSAET 3asiBUTENA O HaNU4Uy NPENsATCTBUK AnA
npuema 3asBfEeHMs W BO3BpallaeT eMmy [AOKYMEHTbl C 0ObsCHEHMeM CoAepKaHUsA
BbISIBNIEHHbIX OCHOBaHMWIA 4nA 0TKa3a B NpMeMe JOKYMEHTOB.

3.3.3.3. [lomKHOCTHOE nuUo, OTBETCTBEHHOE 3a Npuem [OKYMEHTOB, nocne
NOCTYMMEHUA AOKYMEHTOB Ha pacCMOTPEHHE:

npuYcBaMBaeT 3asBNEHMI0 HOMEP B COOTBETCTBMM C HOMEHKINATypoW Aen cTaTyc
«lMpoBepka JOKYMEHTOBY,

U3yyaeT MoCTynuBLUME 3MEKTPOHHbIE Aena, B TOM Y1Cne NpuIioXeHHbIe 3anABUTENEM
[IOKYMEHTbI B 3rIEKTPOHHOMN (hOpPMe U 3NeKTPOHHbIE 00pasbl AOKYMEHTOB;

NpOBEPSET KOMMNMEKTHOCTb, YUTAEMOCTb 3NEKTPOHHBLIX 00Pa3oB AOKYMEHTOB;

npoeepsieT cobniogeHne YCroBWA  AEACTBUTENBbHOCTM  ANEKTPOHHOW  noanucy,
nocpencTeoM obpalyeHus k EquHomy noprany (B cnyyae, ecnv 3afasuTenem npeAcTasneHb
3MEKTPOHHbIE [IOKYMEHTbI, MOAMUCAHHBIE YCUNEHHON KBanvpuULUMPOBaHHOM 3NEeKTPOHHO
NoAnuchI0).

MpW HanMuuW OCHOBAHMIA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 aaMWHWCTPaTMBHOIO
pernameHTa, MOArOTABNWBAET MNpPOEKT peleHus o6 oTkase B nNpueme /[OKyMEHTOB,
HeobXoaMMbIX A5 NPEAOCTaBINEHUS MyHULMNAINBHOR ycnyru. :

B cnyyae, ecnu B pesynbTate MPOBEPKNW YCUNEHHOM kBanunLmpoBaHHOM
3MEKTPOHHON MOANUCH BLISIBMEHO HecobniofeHne yCcroeuii ee AeNCTBUTENLHOCTU, NPOEKT
pelleHus ob oTkase AOIMKEH CoAepXaTh NYHKTbI CTaTby 11 depepanbHoro 3akoHa Ne 63-03,
KOTOpbIE NOCNYXUIU OCHOBAHWEM ATS €10 NPUHATUA.

Mpoekt pewenus o6 oTkase B rMpuemMe [OKYMEHTOB, HeobOxogumbIX OnA
NpeaoCTaBfeHNs MYHULMNANLHOW ycnyru, ¢ ykasaHWem npuyvH OTkasa (B cnyyae, ecnu
OCHOBaHMSi AN OTKasa B NpuWemMe [OKYMEHTOB, HeoOXOoAUMbIX Ans npefoCTaBneHus
MYHULMNANbHOW YCNyru, CBsi3aHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHUA K Takum
[OKYMEHTaM, OCHOBaHWA ANs OTkasa B MpueMe [OKYMEHTOB [AO/KHbl COAEpXAaTb
WHGOPMAaLMIO O HaWMEeHoBaHWM [OKYMEHTOB (MHbopMauuy, CBEAeHWi), KoTopble He
npencTaBneHsl, COAEPXaT HEAOCTOoBepHble W (WNW) MPOTMBOPEYMBLIE  CBEAEHWS,
0hOPMIEHBI C HAPYLIEHUEM YCTAHOBNEHHbIX TpeGOBaHuiA), HanpaBnseTcs Ha cornacosaHue
B YCTaHOBNIEHHOM NOpsLKe NOCPEACTBOM CUCTEMbI AIEKTPOHHOTO LoKymeHToobopoTa.
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CornacoBaHue npoekTa pelueHusi ob oTkase B NpueMe AOKYMEHTOB, HeoDXoauMbIX
ONA  NPefoCTaBNEHWMs  MYHMUMNANbHOW  YCnyrM,  OCYLUECTBNAETCA B MNoOpsgke,
npegycMOTPEHHOM MyHKTOM 3.6.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae OTCYyTCTBMA OCHOBaHMA AN OTKasa B NpuMeMe  [OKYMEHTOB,
npeaycMOTPEeHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOrO pernameHTa, AOMKHOCTHOE nuLo,
OTBETCTBEHHOE 3a MNpPMEM [OOKYMEHTOB, B Te4eHue ofHoro paboyero AHA CO [OHA
NOCTYNNEHUA 3asiBMIEHUN, HanpaBnseT 3asiBUTEN0, yKasaHHbIM B 3asBMEHWM crnocobom,
yBEOOMIIEHWE O TMOCTYNNEHUM 3asiBNEHWs, cofepXallee BXOASLWWUA pPerucTpaunoHHbIA
HOMep 3asiBrneHus, [OaTy nonyyYeHus 3asiBNieHus, MepeyvyeHb HaUMEHOBaHWM halinos,
NpeacTaBneHHbIX K HEMY JOKYMEHTOB, [ATy NONy4YeHUs pesynbTata MyHULUnansHON yenyru.

3.3.3.4. WcnonHeHne npouegyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pernaMeHTa, MNpyM  HanmMuuu  TEXHUYECKOW  BO3MOXHOCTM
OCYLLECTBMSETCA B aBTOMATUYECKOM pEXWME C MCMONb30BaHMEM aBTOMAaTU3UPOBaHHOMN
MHCPOPMALIMOHHOW CUCTEMbI, NPEOHA3HAYEHHOW [ANs OKasaHWs [OCYAapCTBEHHbIX W
MYHMLMNANbHbIX YCyT.

3.3.3.5. AOMUHUCTpaTMBHbLIE Mpouegypbl, YycCTaHaBnuBaemble nyHkTom 3.3.3
aAMVHUCTPATMBHOIO perfiameHTa, BbIMOMHAITCA B Te4YeHne ofHoro paboyero AHA cO AHA
MOCTYNNEHUs 3asBNEHUs Ha pacCMOTPEHMe.

PeaynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NpouUeayp ABMSATCH: NPUHATHIA Ha
paccMOTPEHVWE KOMMMEKT [AOKYMEHTOB WNM MPOEKT peleHus o0 oTkase B npueme
[LOKYMEHTOB, HEODXOOUMbIX ANsi NpefoCcTaBNeHns MyHULMNAanbHOM YCIyri.

3.4. HanpaeneHne MeXXBeAOMCTBEHHbIX 3arMpoCOB B OpraHkl, y4acTeyoLne B
npegocTaBneHny MyHALMNansHOW yenyru

3.4.1. OcHOBaHMEM Hauana BbINOMHEHUA aAMUHUCTPATUBHON Npouedypbl ABNAETCA
nony4yeHue [OIDKHOCTHBIM nuuoM (paboTHMKOM), YMOMHOMOYEHHBIM Ha  BbINONHEHWUE
afMWHUCTPaTMBHOW Mpoueaypbl, OT AOMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOrO 3a
NPUEM AOKYMEHTOB, NMPUHATBLIX OT 3aABUTENSA JOKYMEHTOB.

JomkHocTHbIM  nuuom  (paboTHMKOM),  OTBETCTBEHHbIM 33  BbINOJNIHEHUE
aAMUHUCTPaTUBHOM npouenypel, sensetca Mcnonkoma, lManatbl (Aanee - OOMKHOCTHOE
NNLIO, OTBETCTBEHHOE 3a HarnpaBleHUe MeXBEeLOMCTBEHHBIX 3anpoCcoB).

3.4.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasreHWe MeXBEeJOMCTBEHHbIX
3anpocoB, (hOpMUpPYET W HanpaBnsieT B 3MEKTPOHHOW (hopMe NOCPEACTBOM CUCTEMBI
MEXBEOMCTBEHHOrO 3NEKTPOHHOIO B3auMMOAENCTBUA (MPW  OTCYTCTBMM  TEXHUYECKOM
BO3MOXHOCTU — UHbIMK cnocobamu) 3anpockl 0 NPeAoCTaBNeHUN JOKYMEHTOB U CBEAEHWUN,
npegycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPaTUBHOIO pernamMeHTa.

AIMWHUCTPATUBHbIE  MpOUEAypbl, YCTaHaeBnvBaemble  HaCTOALUMM  MYHKTOM,
BbIMNOSHAOTCA B A€Hb NPUHATUSA 3a8BNEHMA HAa PacCMOTPEHME.

Pesynbtatamu BbIMONTHEHUS aAMUHUCTPATUBHBIX npouenyp ABMAIOTCA:
HanpaBneHHble B OpraHbl BnacTy U (Mnu) noaseAoMCTBEHHbIE OpraHaM BnacTu opraHusauum
3anpocsl.

3.4.3. CneuuanucTbl NOCTABLUMKOB AAHHbIX HA OCHOBAHWMM 3arpocoB, MOCTYMUBLUKX
yepes CUCTEMY MEXBELOMCTBEHHOINO 3NEKTPOHHOrO B3aUMOAEWCTBUA, MPEeAoCTaBnsAT
3anpalumBaemble AOKyMeHThl (MHopMaLWio) Unu HanpasensloT yeeaomieHus 06 oTcyTcTBUM
JOKyMeHTa M (unv) WMHOopMauuM, HeobXoauMbIX AN NPefocTaBNeHus MyHULMNanbHOW
ycnyru (ganee — ysegomrieHue ob otkase).

AOMVHUCTPATMBHLIE  MPOUEAypbl, YCTaHaBnvBaeMble  HACTOALUMM  MYHKTOM,
BbIMOJHAITCA B TEYEHWE MATU OHEW CO AHA NOCTYNNEeHWsA MEXBELOMCTBEHHOIO 3anpoca B
opraH unu opraHvsauumio, npeaocTasnsawLmUe JOKYMEHT 1 UHDOPMaLUIO, €CNU UHbIE CPOKK
NMOArOTOBKA M HanMpaBneHWss OTBETa Ha MEXBEOOMCTBEHHLIN 3anpoc He YCTaHOBIMEHbI
¢henepancHbIMKM 3aKkoHaMK, nNpaBoBbIMU akTamu [MpasutenbcTBa Poccuiickoih Pepgepauum 1
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NPUHATEIMU B COOTBETCTBUU C heaeparnbHbiMU 3aKOHAaMU HOPMAaTUBHBIMKA NPaBOBLIMM
aktamu Pecnybnuku TaTtapcraH.

PesynbTatamu BbINOMHEHUA aAMWHUCTPATUBHLIX MPOLEAYP SIBMSIOTCA: AOKYMEHTI
(ceemenusi), HeoOxoauMble ANA  NPeAOCTaBNEHMS  MyHUUMNanbHOW  ycnyru, nubo
yBefomneHne o0 OTKase, HanpaBneHHble [OMMKHOCTHOMY fiUy, OTBETCTBEHHOMY 3a
HanpasneHve MexBefOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOmKHOCTHOE NnUUO, OTBETCTBEHHOE 3a HanpaBneHue MeXBEAOMCTBEHHbIX
3anpocos:

nony4yaeT sanpallMBaemble Yepes CUCTEMY MEXBELOMCTBEHHOIO 3MEKTPOHHOrO
B3aUMOJEWCTBUA  [OKYMEHTbl  (cBegeHus), Heobxogumble [Ns  NpefocTaBneHus
MyHULMNansHon ycnyru, nubo ysegomneHve ob oTkase npu OTCYTCTBMM AOKYMEHTa U (Mu)
WHcbopMaLmu,

NMpu HanmuM4Mu OCHOBAHWI, MPEeAyCMOTPEHHbLIX MYHKTOM 2.7.1 agMUHUCTPaTUBHOrO
pernameHTa, noAroTaBnuBaeT MNPOeKT pelweHus o0 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxooUMBIX ANS NPEAOCTaBNEeHU MyHULMMANBLHON YCNYTu.

MpoekT peweHns o6 oOTKase B nNpuemMe [OKYMEHTOB, Heobxogumblx [Ons
npefocTaBneHna MyHULMNANLHOW YCnyr, € yKkasaHWeM MpUYMH oTkasa (B cnydae, ecnu
OCHOBaHWA [AnA OTKasa B NpuemMe [OOKYMEHTOB, HeobXoauMbiX Ans npenocTaBneHust
MyHULMNANbHOMW YCNyru, CBA3aHbl C HapyLUEeHWEM YCTAHOBMEHHbIX TpeboBaHWi K Takum
OOKyMEHTaM, OCHOBaHMSA [Ans OTKasa B nNpuvemMe [OKYMEHTOB [OJKHblI coaepXaTb
MHOPMaLMIO O HauMEeHOBaHWUW [OKYMEHTOB (MHcopmauun, cBepeHwid), KoTopbie He
npeacTaBneHbl, coAepaT HefocToBepHble W (MNM) NPOTUBOPEYMBLIE CBEAEHUS,
0hopMIIEHBI C HAPYLUEHWEM YCTaHOBMNEHHbIX TpeboBaHui), HaNpPaBNsAETCA Ha CornacoBaHue
B YCTaHOBNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI 3MEKTPOHHOro JOoKyMeHToobopoTa.

CornacoBaHue npoekTta pelleHuss o6 oTkase B npueme AOKYMEHTOB, HeoOXoAMMbIX
ANng  NpefocTaBMeHus  MyHUUMUManbHOW  yCrnyry,  OCYLWIECTBRsieTCcA B nopsiake,
npegycMOTPEHHOM NMyHKTOM 3.6.3 afiMUHUCTPATUBHOIO pernameHTa.

AOMUHWUCTPATMBHBIE  MpPOLEAypbl,  YCTaHaBMMBAaEMble  HacTOALMM  MYHKTOM,
BbIMOMHATCA B A€Hb NONYYEHUA CBEAEHUI N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamMn BbINOMHEHUA aAMWHUCTPATUMBHLIX MPOUEAYp SBASIOTCA: AOKYMEHTbI
(cBenenusn), HeobxoaMMble ANA NPefoCcTaBNeHNs MyHULMNANbHOW YCryru, NPOeKT pelueHus
06 oTkase B npueme [OKYMEHTOB, HeOOXOAUMBIX ONS NpefoCTaBNEHUS MYHULMNANbHOW
ycnyru.

3.4.5. UcnonHeHve npouenyp, ykasaHHbIX B NyHKTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
pernamMeHTa, npu Hanuinm TEXHUYECKOW BO3IMOXKHOCTHU OCYLLECTBIISIETCS B aBTOMaTUYECKOM
peXume C  UCMOMb3OBaHMEM  aBTOMATU3MPOBAHHOW  MH(POPMALUMOHHOW  CUCTEMBI,
npegHasHavYeHHoW AN1s1 OKasaHUs rocyfapCTBEHHbBIX U MYHULUMNANbLHLIX YCNYr, B TOM YMiCne ¢
MOMEHTa perucTpauuv 3asBfieHUs1 B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPaTUBHOrO
pernaMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS aAMUHUCTPATUBHLIX NpoLeayp, YKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATMBHOIO pernamMeHTa, CoCTaBnsaeT NATb pabounx gHen.

3.5. MopgroToBka pesynbTata MyHULMNANbHOW yCnyru

3.5.1. OcHoBaHWEM Havyana BbINOMHEHUs afMUHUCTPATMBHOM Mpouenypbl SBNsSeTcs
NOCTynfeHne  OT  AOSMKHOCTHOrO  nvua,  OTBETCTBEHHOrO  3a  HanpaelieHue
MEXBEOOMCTBEHHbIX  3anpocoB,  AOKYMEHTOB  (CBeAeHui), HeoOxoauMbIX  AnA
npefocTaBneHna MyHULUNANbHOW YCnyru.

JOMKHOCTHBIM ~ MWLIOM, OTBETCTBEHHbIM 33 BbINOMIHEHWE A4MWHWUCTPATUBHOM
npouenypsl, Asnsietca Micnonkoma, lNanaTkl (4anee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
NOAroTOBKY pesynbTara NpeaocTaBieHnst MyHULMNAanbHOW YCnyru).
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3.5.2. [JomxHocTHoe nuuUO, OTBETCTBEHHOE 3a MOArOTOBKY pe3ynbTarta
npegocTaBneHus MyHULUMNansHOM YCnyru: _

paccmatpmMBaeT COPMUPOBAHHBIA KOMMMEKT [OKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHULMNAanbLHo| yecnyru;

npu BbIABMEHWN OCHOBaHWA ANS OTKasa B NPEAOCTaBMNEHUN MYHULMNANLHOW yCnyru,
yKkasaHHbIX B nyHkTte 2.8.2 agMWHUCTPaTUBHOrO pernameHTa, NOATrOTABNUBAET MNPOEKT
peleHus ob oTkase B NPefoCTaBNeHUM MYHULUNANLHON yCnyru;

B Cryyae OTCYTCTBUS OCHOBaHWA ANA OTKasa B NpeAoCTaBleHWM MyHUUMNanbHOW
ycnyru, NpefycMOTPeHHbIX NyHKTOM 2.8.2 agMWHWACTPaATMBHOIO pernameHTa, Mo WUToram
pacCMOTPEHUA JOKYMEHTOB, HEODXOAMMBIX ANA NpeAocTaBneHWs MyHULMNanbHOW ycnyrw,
noAroTaBnNMBaeT MPOEKT MOCTAHOBIEHUA O NPUEME paHee NPUBATU3UPOBAHHOMO XWUIIOro
NMOMELLEHUS B MyHULIMNANbHYIO COBCTBEHHOCTb;

HanpasnsAeT NMoAroTOBMEHHbIR NPOEKT pesynbTara NpefocTaBneHns MyHUUMnanbHon
ycnyru Ha corrnacosaHue B YCTaHOBNEHHOM MOPSAKE MNOCPEACTBOM CUCTEMbI 3NTEKTPOHHOIO
JOKymeHToobopoTa.

AOMUHUCTPATMBHBIE  NpoUeaypbl, YyCTaHaBnMBaeMble  HacTOSALWMM  MYHKTOM,
BbINOSHAIOTCA B TEYEHUE OQHOro paboyero gHs.

PesynbTatamu BbINONMHEHWS agMUHWCTPATUBHBIX MpoUeayp SBNSKTCA: MPOEKT
peweHns o6 oTkase B npenocTaBleHnn MyHULMNANbHON YCNyru, NPOEKT NOCTAHOBMEHUS O
npMemMe paHee MpUBATU3MPOBAHHOIO >KUMOr0 MNOMELUEHUs B  MYHULUMNAmNbHYHO
COBCTBEHHOCTb.

3.5.3. CornacoBaHne Ww noanucaHuMe npoeKTa pesynbTata npefocTaBneHus
MYHULUMNAnNbHOW ycnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLUECTBMAETCA pPyKOBOAUTENEM
CTPYKTYPHOrO noapasgeneHus, OTBETCTBEHHOTO 3a NOArOTOBKY pesynbTata MyHULUNanbHON
ycnyru, PykosoguTtenem Opraxa.

AOMUHUCTpaTUBHbIE  npouedypbl, YCTaHaBNMBaeMble  HAaCTOSLUM  MYHKTOM,
BhIMNOMHSAKTCA B TeYEHUE 0gHOro pabo4yero gHs.

Pesynstatamu BBLINONMHEHMSA agMUHUCTPATUBHBIX NpoUenyp SABNAITCA: pelleHue ob
OTKase B NpeJocTaBfeHnu MyHULMNAanbHOW YCNyru, YTBEPXXAEeHHOE NOCTaHOBMNEHME.

3.5.4. icnonHeHve npoueayp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMuHUCTpaTUBHOrO
pernameHTa, Npy Hanu4um TEXHUYECKON BO3MOXXHOCTU OCYLLECTBIIAETCA B aBTOMaTU4eCKOM
pexume C  UCnonb3oBaHWEM  aBTOMaTU3UPOBAHHOW  WH(OPMALUWOHHOMW  CUCTEMBI,
npegHasHavyeHHOM A OKasaHWUsi rocyAapCTBEHHbIX U MyHULMNANbHBIX YCIyT.

MakcumanbHbId CPOK BbINOSMIHEHUS aAMUHUCTPATUBHLIX MNpOLEAyp, YKasaHHbIX B
nyHkTe 3.5. agMUHUCTPATUMBHOrO perfnamMmeHTa, cocTaBnsieT Asa pabounx aHs.

3.6. 3aknioueHue gorosopa 6e3803Me3HON Nnepegayn MMyLLECTBa B MyHULMNAnNbHYIO
COBCTBEHHOCTb

3.6.1. OcHoBaHMEM Ha4dana BbINONHEHUS aAMUHUCTPATUBHOW Mpoueaypbl SBNAETCA
yTBEPXKAEHWUE MOCTAaHOBMEHUA O NPUEMe paHee NpPUBaTU3UPOBAHHOIO XXUIOro NOMELLEHWS B
MYHULMNAanbHYO cOBCTBEHHOCTD.

JOMKHOCTHBIM ~ NTULIOM, OTBETCTBEHHbIM 3@  BbIMOMIHEHUE aAMWUHUCTPaTUBHOMW
npoueaypsl, Asnserca Micnonkoma, lNanatel (4anee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 32
MOAroTOBKY pesynbTaTta NpegocTaBneHns MyHULMNanbHON yeryru).

3.6.2. [JomkHOCTHOe nuvLO, OTBETCTBEHHOE 3a [MOAroTOBKY pesynbrarta
npefocTaBneHns MyHULMNANbHOW YCNyr, TrOTOBUT MPOEKT poroBopa 6es3BosmesgHomn
nepegaqun UMyLLECTBa B MyHMLMNANbHY COBCTBEHHOCTb (Aanee — AoroBop).

AOMUHMCTpPaTUBHbIE  Mpouedypbl, YCTaHaBNMMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHAKTCA B TevyeHue ogHoro pabovero OHA C MOMEHTa BblAayud 3asBUTENIO
NoCTaHOBNEHWUS.
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PesynbtatamMu BbIMONMHEHUA aAMWHUCTPATUBHBLIX Npoueayp SABNSIOTCA: [OroBOp,
HanpaBreHHbI Ha cornacoBaHue.

3.6.3. CornacoBaHve W noAnucaHWe [JOroBopa OCYLUECTBINSETCA PYKOBOAWTENEM
CTPYKTYpPHOro noapasfesieHns, OTBETCTBEHHOro 3a NOATOTOBKY pe3yfbTarta MyHUUMNanbHOM
ycnyru, PykoBogutenem OpraHa.

lNoaroToBneHHble NPOEKTbl AOKYMEHTOB, MMEKLMe 3ameyaHusi, BO3BpalLalTcsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOAFOTOBKY pe3ynbTaTta MyHULMNANbHOW YCIyri.
MNocne ycTpaHeHns 3ameYaHuMid npoeKTbl [OKYMEHTOB TMOBTOPHO NepejalnTcs ans
COrnacoBaHWUs U NOANMUCAHUS.

Pykosogutens OpraHa npu paccMOTPEeHUM TMPOEKTOB [OOKYMEHTOB MpoBepsieT
cobniofeHne agMUHUCTPATUBHOIO perfmaMeHTa OOMKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA aAMUHUCTPATUMBHbLIX NpoUeayp, UX NocrneaoBaTenbHOCTU U MOMHOTHI,
Hanuuus COrnacoBaHU  YNOMHOMOYEHHbLIX [OMMKHOCTHBIX nuy OpraHa B cucteme
3NEeKTPOHHOro AoKyMeHToobopoTa.

B cnyyae BbiSiIBNeHWA HapylLUEHWi B YacTW CPOKOB BLINONHEHUS aAMUHUCTPaATUBHbIX
npoueayp, WX mnocrnegosaTenbHocTM M nonHoTel PykoBogutens OpraHa uHALMMpPYeET
npuBneYeHne K OTBETCTBEHHOCTM NKL, AONYCTUBLLMX HApPYLUEHWS, B COOTBETCTBUU C NYHKTOM
4.3 aAMUHUCTPATMBHOrO pernameHTa.

AOMUHMCTpPaTMBHBIE  Mpouedypbl, YCTaHaBNMBAEMble  HACTOSALMM  MYHKTOM,
BBINOMHAKTCA B TeYEeHUe ogHoro paboyero gHs.

PesynbTatamun BbINOMHEHUS aAMWHUCTPATMBHBIX Npoueayp SIBNAKTCS: pelueHve ob
oTKase B npueme JOKYMEHTOB HeoOXoAuMbIX ANS NPefoCTaBNEHUs MyHULMNANbHOW YChyru,
pelueHne o6 oTkase B NpeaoCcTaBneHn MyHMUMNANbHOW YCIyrv, NOANUCaHHbIA JOrosop.

3.6.4. [omkHoCcTHOE fMUO, OTBETCTBEHHOE 32 MNOArOTOBKY pesynbraTa
npefocTaBneHns MYHUUMNAaNbHOW ycnyru, u3BellaeT 3asiButenst (ero npencrasutens) o
Heob6XxoAMMOCTU MoANUCAHUS AOroBopa CnocoboM, YKasaHHbIM B 3asBMEHMU, O pesynbTaTte
npegocTaBneHnss MyHUMLMNanbHOW YCNyrM M O BO3MOXHOCTM MONMyYeHWs pesynbrarta
npefocrasneHns myHuuyunansHow yenyru B OpraHe unu 8 MOLL.

AOMWHUCTPATMBHbIE  MpoLeaypbl, YCTaHaBNMBAEMble  HACTOSILUMM  MYHKTOM,
BbIMOMHATCA B A€Hb NOANMCaHWA aorosopa pykosoautenem OpraHa.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHBIX NpoUeayp ABNSTCA: YBEAOMIEHME
3asBUTENS.

3.6.5. UcnonHeHve npouenyp, ykasaHHbIX B nyHkTax 3.6.2, 3.6.3. agMUHUCTPaTUBHOIO
pernaMmeHTa, nNpy Hanu4yum TEXHUYECKON BOSMOXHOCTM OCYLLECTBIIAETCH B aBTOMaTUYECKOM
pexumMe C  UCnonb3oBaHWEM  aBTOMaTU3UPOBAHHOW  UH(OPMAUMOHHOW  CUCTEMBI,
npeaHasHa4YeHHOWN Ans OKasaHUA rocy4apCTBEHHLIX M MyHULMNATbHbIX YCIYT.

MakcumanbHbIA CPOK BBIMOMHEHUS aAMWHUCTPATMBHBIX Mpoueayp, YKasaHHbIX B
nyHkre 3.6. agMMHUCTPATUBHOIO pernaMeHTa, CoCTaBnsaeT ABa pabounx gHs.

3.7. Belgaya (HanpasneHue) 3asiBUTENIO pesynbTata MyHULUMNAnbsHOW yenyri

3.7.1. OcHoBaHWEM Ha4ana BbINMOSIHEHWSA aAMWHWUCTPaTMBHOW Npouedypbl ABNAETCS
MonyyeHue [OMKHOCTHbIM JIMLIOM, OTBETCTBEHHbIM 3@ BbLIMOMHEHUE AAMWHUCTPATUBHOM
npoueaypbl, LOKYMEHTA, MOATBEPXKAAIOLLETO NPEAOCTaBNeHUe MyHULMNANBHON YCIYTH.

JOMKHOCTHBIM ~ MULIOM, OTBETCTBEHHbIM 33 BbIMOMIHEHWE aAMWHUCTPATUBHOM
npouenypsl, siBnsertcs Wcnonkoma, Manatsl (aanee - OMXKHOCTHOE NULIO, OTBETCTBEHHOE 3a
MOArOTOBKY pe3ynbTaTta NpefoCcTaBeHnss MyHULMNanbHO| yCnyru.

3.7.2. [onxHOCTHOE nWUO, OTBETCTBEHHOE 3a TMOATOTOBKY pesynbrarta
npefocTaBneHns MyHULMNanbHOR yenyru:

obecneunBaeT perucTpauuio [oroeopa, noanucaHHoro pykosogutenem OpraHa, B
XypHane peructpauMm W BHECEHWE CBEAEeHWih 0 pesynbTaTe nNpefoCTaBreHuns
MYHWALMMNANbHOW YCNyrM B MOACUCTEMY BEAEHWUS [OOKYMEHTALMW aBTOMAaTU3MPOBaHHOM
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MH(OPMAaLMOHHON CUCTEMbI, MNPEAHasHa4YEHHOW [ANA  OKasaHWUs TOCYAApPCTBEHHBIX U
MyHULMNAanbHbIX YCNyT;

BblJAET 3asiBUTENIO [OroBOp NOJ POCMKUCh.

3asBuUTENb NOAMUCLIBAET AOrOBOP B TPEX 3KIEMMIAPAX U NEpefaeT AOMKHOCTHOMY
nuuy, OTBETCTBEHHOMY 3a NOATOTOBKY pesynbTaTa NpefocTaBneHus MyHULMNanbHO| yenyru

JlormKkHOCTHOEe NULIO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npefocTaBreHus
MYHWUMNAnNbLHOW YCryru, rnonyyvMB noAnucaHHble [oroBopa BblAaeT 3asBUTENIO TPU
3K3emnnapa porosopa Ana noanucu. [locne nopgnucaHwsi goroBopa, BhiAaeT 3asBUTENIO
OAMH 3K3emnnsp gorosopa.

AOMUMHMCTPaTUBHbIE  MpOLEypbl,  YCTAHABIMBAEMbIE  HACTOALMM  MYHKTOM,
BbIMOMHATCA B A€Hb NPUOLITUA 3a8BUTENS.

PesynbTtatamu BbINOMHEHUsT aAMUHUCTPATUBHLIX NpoLeayp SABMSATCA: BblAaHHLIN
3a8BUTEINIO JOrOBOP.

3.7.3. Mopsiaok  Bbigauu (HanpaBneHnus) pesynbTarta  NpefocTaBleHus
MYHULIMNAanbHOW yCnyr:

3.7.3.1. MNpwu obpallieHun 3asBuUTENs 3a pesynbTaToM MyHUUMNansHon yenyru 8 MOL,
pabotHuk M®Ll BbigaeT 3asBUTen0 pesynbTaT MyHULMNANbLHOW ycnyru B dopme
9K3eMMNnApa INEKTPOHHOro AOKyMeHTa Ha BymaxHoMm Hocutene. Mo TpeGosaHuio 3aaBUTENS
BMECTE C JK3EMNNAPOM 3rEKTPOHHOrO [OKYMeHTa Ha OymakHOM Hocutene emy
NPepoCcTaBnAeTCA 3K3EMNMAP 3MEKTPOHHOrO AOKYMEHTa MyTEM €ro 3anucy Ha CbeMHbIN
HOCUTENb WHGOPMAaLUXM WMKW HanpaBneHWsl 3K3eMNnspa SEeKTPOHHOIO [OKYMEHTa no
3NEKTPOHHOW nouTe B agpec 3assutens. [pyU 3anucu Ha CbeMHbIA HOCUTENbL UHGOPMaLMK
U1 HanpaBneHUW 3K3eMniisApa 3MEeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBNeH
3K3eMnnsap 3MEeKTPOHHOIO AOKyMeHTa Ha OyMaskHOM HocuTene, NMo 3MEeKTPOHHOW noyTe
WOEHTUYHOCTb TAKOrO 3K3EMMMApPa 3MEKTPOHHOrO AOKYMEHTa 3K3eMMMspy 3NEKTPOHHOro
AOKYMeHTa Ha OymaXHOM HocuTene 3aBepsieTCs YMNONHOMOYEHHbIM COTPYAHUKOM C
NCNonb30BaHMEM YCUITEHHOW KBanuULIMPOBaHHOW 3rEKTPOHHOW NOAMUCH.

AQMUHUCTPATUBHbIE  NpoOUEeaypbl, YCTAHABNMBAEMble  HACTOALWMM  MYHKTOM,
BbIMOMHAIOTCA B MOPAAKE O0O4YepefHOCTH, B [AeHb npubbiTUA 3asiBUTENS B CPOKWU,
yCTaHOBMNEHHbIE pernameHTom paboTtsl MOL].

PesynbTtatamu BLINONHEHMS aAMUHUCTPATUBHLIX NpoOUeAyp SBNSAKTCA: UKcauus
(hakta BblAA4YM pesynbTaTa MpeAoCTaBNEHUs MyHUUMNanbHoi ycnyrm B AUC MOL,
pes3ynbTaT npefocTaBneHnsa MyHULMNansHOW YCNyru, BblgaHHbIA 3asBUTENIO.

3.7.3.2. lpwn obpalleHnun 3anBUTENs 3a pe3ynbTaToM MyHWULMNANbLHOR ycnyru Yepes
PecnybnukaHckuii noptan 3asBUTENIO B NMYHbIA KaBMHET aBTOMAaTUYECKW HanpaenseTcs
3NEKTPOHHbIA  obpa3  [OKyMeHTa, SBRAKLWErocs pesynLTaTtoM  NpefocTaBneHus
MyHULIMNaNsLHOW YCryru, MOAMUCAHHBIA YCUMEHHON KBanuuUMPOBAHHOW 3MEKTPOHHOM
NOANMUCHI0 YNONMTHOMOYEHHOro JomkHocTHoro nuua Opraxa (OpraHom).

AOMUHUCTpATMBHbLIE  Mpouedypbl, YCTaHaBMMBAEMble  HACTOALUMM  MYHKTOM,
BbIMOMNHAKTCA B A€Hb NOAMNUCaAHUA LOKYMEHTa, NOATBEPXKAAILEro npeaocTrasnexHne (oTkas
B NpefocTaBneHun) MyHULUMNAanbHOM YCnyrk, YNONHOMOYEHHbIM [OOMMKHOCTHLIM JTULIOM
Oprana (OpraHom).

PesynbtaTtaMu BbINOMHEHNA aAMUHUCTPATUBHLIX NPOLEAYP ABMSATCA: HanpaBneHue
(npenocTaBneHne) ¢ ucrnonb3osaHnem PecnybnukaHckoro noprana 3asiBUTENIO JOKYMEHTa,
nogTeepxAawLero npefoctaeneHMe MyHuuunanbHonW ycnyrm (B TOM 4ucne OTKas B
npeaocTaBneHu MyHULMNANsHoN ycnyru).

3.7.3.3. lNpn obpaweHun 3asBUTENs 3a pes3ynbTaToM MyHUUMMAnbHOW YCryrv B
OpraH, AOMKHOCTHOE UL, OTBETCTBEHHOE 32 Bbiavy (HanpaeneHWe) 4OKYMEHTOB, BbiaaeT
3aABUTENIO pesynbTaT MyHuuunanbHoW ycnyrn. Mo TpebGoBaHwio 3asiBUTENS BMECTE C
9K3EMMNIIAPOM 3MEKTPOHHOIO [OKYyMEHTa Ha OyMaXXHOM HocuTene emy npefoCTaBnseTcs
3K3EMNNAP OSNEeKTPOHHOIro [OKYMEHTa MyTeM ero 3anucuM Ha CbeMHbIii  HocuTerb
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MHGOPMALMN UMK HANPaBeHWsl 3K3EMMNsipa 3rEKTPOHHOTO AOKYMEHTa MO 3MeKTPOHHOM
noyTe B afipeC 3asBUTENS.

AIMVHUCTPATUBHbIE  MPOLEAypbl,  YCTaHAaBNMBaeMble  HACTOALMM  MYHKTOM,
OCYLLECTBRSAKTCS B MNOPSAKE O4EPEAHOCTY, B AeHb NpUbLITUS 3asiBUTENs B COOTBETCTBUM C
Mpasunamu BHYTPEHHEro TPyAoBoro pacnopsaka OpraHa.

Pe3ynbTaToM BbINOMHEHUs aAMUHUCTPATUBHBIX MpOLeayp SBMSIOTCA: uKkcaLms
chakta  BbigauM  pesynbTata  MpefOCTaBMEHWA  MyHWLMNAnbHOM  ycnyrm B
aBTOMaTWU3MPOBAHHOIM WHMOPMALMOHHON CcUCTEME, NpedHasHaYyeHHONW [Ans  oKasaHuA
roCyAapCTBEHHbIX 1 MyHULMNANbHbBIX YCIyT.

3.8. VicnpasneHne TeXHUYECKUX oLLIMBoK

3.8.1. B cnyyae oGHapyXeHWs TEXHWYECKOA OLMOKM B AOKYMEHTE, ABNALEMCS
pesynbTaToM MyHULMNAnbLHOM yCnyru, 3assuTenb HanpaensieT B Opra:

sasBneHne 06 MCNpaBnNeHnn TEXHUYECKON owmbku (npunoxenue Ne 4 k HacTosALeMy
a[MUHUCTPATUBHOMY pernameHTy);

[OKYMEHT, BblaHHbIi 3asiBUTENIO KaK pesynbTaT MyHWLMNAanbHON yCryri, B KOTOPOM
COAEPXUTCH TEXHUYEeckas oLumbka,

[LOKYMEHTbI, WMEIOLIME OPUAVNYECKYID CWUNy, CBUAETENLbCTBYIOLUE O Hanuuuu
TEXHUYECKOMN OLUMDKK.

3asBrieHMe 06 WCMPaBNEHUM TEXHWYECKOW OLWMOKM B CBEAEHUAX, yKasaHHbIX B
LNOKYMEHTE, SBMSIOLEeMCs pe3ynbTaToM MyHUUMNansHOW YCnyru, NOAaeTcs 3asBUTENeM
(YMONHOMOYEHHbIM ~ NpefCcTaBUTENeM) MO4YTOBbLIM OTNpaBneHueM (B TOM ducne c
UCMOMNbL30BAHMEM 3NEKTPOHHOM NouTkl), MnBo yepes PecnybnnkaHckuii nopTan unn MOLL..

3.8.2. [Io/mKHOCTHOE NWLO, OTBETCTBEHHOE 3a NPUEM [OOKYMEHTOB, OCYLUECTBISAET
npuem 3assneHuss 06 WCMpaBreHUMM TEXHUYECKOW OLIMOKM, PEervcTpupyer 3aseneHue c
NPUNOXEHHLIMW OOKYMEHTAMW U nepeaaeT UX AOMKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a
06paboTKy [JOKYMEHTOB.

AOMUHUCTPATMBHbIE  MpoUeAypbl, YCTaHaBNMBaeMmble  HAcTOALMM  NYHKTOM,
BLIMOMHAKTCA B TEYeHUe ogHoro pabo4yero AHA ¢ AaTbl peructpaunm sasasneHus.

PesynbTataMy BbINOMHEHWSI aAMWHUCTPATUBHLIX Npoueayp ABMAIOTCA: NPUHATOE U
3aperucTpupoBaHHOe 3asiBNeHWUe, HanpaeneHHoe Ha paccMOTpeHWe AOMKHOCTHOMY Iuly,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [omKHOCTHOE §uUO, OTBETCTBEHHOe 3a 0OpaboTky  AOKYMEHTOB,
paccMartpuBaeT OOKYMEHTbI U B LENAX BHECEHUS UCMPaBNEHUHA B AOKYMEHT, ABMAOLUIACA
pesynbTaToM NpedoCTaBMEeHUA MYyHULMNAnbHOW ycryru, OCYLIECTBNSET Npoueayphl,
MPeAyCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATMBHOMO pernameHTa, U BbigaeTt ucrnpaeneHHbln
[OKYMEHT 3asBuTenio (YNONHOMOYEHHOMY NPeACTaBUTENto) NUYHO NOA POCNUCh C UBATUEM
y 3assuTens (YnoNHOMOYEHHOro MNpeACTaBUTENs) opuriHana [OKYMEeHTa, B KOTOpOM
COLEPXUTCS TexHudeckas olmbka, wunu HanpaenseT B ajpec 3anaBuTens mno4ToBbIM
oTnpaBneHneM (NOCPEACTBOM SMEKTPOHHOW MOYTHI) MUCbMO O BO3MOXHOCTU MONyHeHWs
[oKyMeHTa npuv npepocTaBneHun B OpraH opuruHana [OKyMeHTa, B KOTOPOM COAEPXUTCA
TexHu4eckas oLuMbkKa.

AOMUHUCTPATUBHbLIE  MpOLEeAypbl, YCTaHaBNMBaeMble  HACTOALMUM  MYHKTOM,
BLIMOMHSIOTCH B TEYEHWe ABYX paboumx AHel nocrie OGHapYXeHWs TEXHUYECKON OLIMOKH
UMY NONYYEHUs OT M0BOro 3aMHTEPECOBAHHOTO NULA 3asBEHUA O JOMYLLEHHON oLumnbke.

PesynbTaTaMit BbINONHEHUS 3AMWHUCTPATUBHBLIX MPOLEAYP SBNAKTCH: BblAAHHLIA
(HanpaBneHHbIW) 3asBUTENIO AOKYMEHT.

4. Mopsaaok U hopMbI KOHTPONSA 3a NpeAOoCTaBNeHUEM MYHNLIMNANLHOW yenyru
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4.1. lNopsaok ocyLLecTBNEHNA TEKYLLEro KOHTPONS 3a CoBMIoAeHNEM U UCTIONTHEHUEM
OTBETCTBEHHbLIMM AOMKHOCTHLIMU NMLIAMUW NOMOXEHWI aMUHUCTPATUBHOIO pernaMeHTa u
WHBIX HOPMATUBHBIX NPABOBLIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K NPeaoCTaBNeHMIo

MYHULIMNANbHOMN YCNyru, a Takke NPUHATUEM MMU PeLLEHWIA

KoHTponb 3a nonHoTo#d M KayecTBOM NPEAOCTaBEHWs] MYHULMNANbHOI ycnyru
BKNOYaeT B cebsA BbiAABMEHWE M yCTpaHEHWEe HapylUeHWiA npas 3asiBuTeneli, npoBeaeHue
npoBepok cobrniofeHus npoueayp npefoCTaBNEHUS MYHULMNANBHOW YCAYrW, MOArOTOBKY
peweHni Ha pOeictBusi  (BesneicTBME)  OOIMKHOCTHBIX JIUL,  OpraHa MECTHOro
camoynpagneHus.

dopmaMu KOHTpOnA 3a cobniofeHneM MCMONHEHUS aAMWHWUCTPATUBHBLIX Npoueayp
SIBMSIIOTCA:

1) npoBepka U cornacoBaHWe MPOEKTOB [AOKYMEHTOB MO NpefoCcTaBeHuio
MYHMLUMNANbLHON yCcnyru;

2) NpoBOAMMbBIE B YCTAHOBNEHHOM NopsiAke NPOBEPKU BEAEHUS AerOonpov3BoACTBa;

3) npoBefeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOMbHBLIX NPOBEPOK COBnioaeHus
npoueayp npefocTaBneHns MyHULMNanbHON YCyri.

B uensax TekyLlero KOHTPONS UCMOMb3YTCH CBEAEHUS, UMEIOLMECH B 3MEKTPOHHOM
Oase QfaHHbIX, cnyxebHas KOpPecnoHAEeHUMs,, YCTHAs W NUCbMeHHas WHdopmauus
AOIMKHOCTHBIX  JIUL, OCYLUECTBMAKLMX BbINOMHEHWE afMUHUCTPATUBHLIX Mpoleayp,
XYpHarnbl y4eTa COOTBETCTBYIOLUMX AOKYMEHTOB W ApYrue CBEAEHUS.

[ns ocyulecTBneHns KOHTPONs 3a COBEpLUEHVWEM AEWCTBUIA Npu npenocTaBneHum
MyHULIMNaNbHON YCnyrm W MPUHATAM pELUeHWIA PYKOBOOWTEMIO OpraHa MeCTHOro
camoynpaBneHuss  NPeACTaBMslTCA  CnpaBkM O  pesynbTatax  MpeaocTaBrieHus
MYHULMNAnbHOW ycnyru.

O cnyyasx 1 npuyMHax HapylLEHWs CPOKOB, MOCNEOBaTENILHOCTU W COAEpXaHMs
aAMWHACTPATUBHbLIX  NPOUEAYp [HOOMKHOCTHbIE rfuUa HeMeaneHHo  MHGOPMUPYIOT
PYKOBOAMTENA  OpraHa, npefocTaBnsioWwero MyHUUMManbHyl0 YChyry, a Tawke
npeanpuHUMAaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLUEHWIA.

Tekywnin  koHTponb 33  cobrniogeHMeEM  MOCneAoBaTenbHOCTM  ASWCTBUIA,
onpedeneHHbIX agMUHUCTPaTUBHBLIMKU NpoueaypamMy No NMPEeAOCTaBNEHMI0 MyHULIMMANLHOM
yCrnyru, ocyL|eCcTBNseTCA 3aMeCcTUTeneM pykoBOJUTENSA opraHa MECTHOroO CaMoynpaBneHus,
OTBETCTBEHHbIM 3@ OpraHusauuio paboTbl Mo NpPefoCcTaBNeHUI0 MyHULUWNANbLHON yCnyru,
Ha4yanbHWKOM OTAENa, OCYLUECTBNALWEro opraHusauvio paboTel Mo npegocTaBrneHuto
MyHULIMNanbHOW ycnyru.

[MepeyeHb  OOMKHOCTHBIX MWL, OCYLLIECTBNAIOWMNX  TEKYLLUWiA KOHTPOIb,
YCTaHaBMMBAETCHA MOMOXEHUAMU O CTPYKTYPHBLIX MNOApasfeneHusx opraHa MEeCTHOro
camoynpaBneHus U AOIMKHOCTHLIMU perfnameHTaMm.

4.2. lNopsAaok 1 NepuoanMYHOCTb OCYLLECTBIIEHUSA NITAHOBLIX U BHEMNaHOBbIX MPOBEPOK
MOMNHOTbI ¥ KAYECTBa NPEAOCTABNEHUS MYHULIMNANBLHOW YCNYri, B TOM YMCIe NOpSAOK U
(pOpMbI KOHTPOISA 32 NOMHOTON U KA4eCTBOM NPeAoCTaBNEeHUs MyHULMNAMbHO yenyru

4.2.1. KoHTponk 3a NonHOTOIA U Ka4eCTBOM NPEAOCTaBNEHNS MyHULIMNASLHON YCRYri
ocyllecTBnsieTcs B hopmax:

1) npoBeAeHUs: NPOBEPOK,;

2) paccmoTpeHus xanob saseuteneii Ha aeiicTeua (6eaneiicTene) OpraHa, a TaKke
UX AOIKHOCTHbIX MWL, MyHALMNANbHBLIX CITyKaLLKX.

4.2.2. B UensAx ocyLUecTBNEHMA KOHTPOIA 3a NOSIHOTOW WM Ka4e€CTBOM NpPeAocTaBIeHns
MYHULMNAanbHOW YCyrv NpoBOASTCSA NNAaHOBbIE U BHEMMAHOBLIE NPoBepKU. Mopsiaok 1
Nep1MoAU4HOCTb OCYLLECTBIIEHUSA MNTAHOBbLIX NPOBEPOK YCTaHaBMNUBAETCA NNaHOM paboThbl
OpraHa. Npu nposepke MOryT paccMmaTpuBaTbCs BCE BOMPOChI, CBA3AHHLIE C
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npepocTaBneHneM MyHULIMNANbHON yenyry (KOMMAeKCHbIE NPOBEPKU), UNWU OTAENbHbLIN
BOMPOC, CBSA3aHHbIN C NpeoCTaBneHneM MyHULMNanbHoW yenyry (TeMmaTnyeckue npoBepku).
lNpoBepka Tawke MOXET NPOBOAUTLCA MO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCS B CBSA3MW C NPOBEPKOI YCTpaHeHUs paHee
BbISIB/IEHHbIX HapyLLEeHWA aAMUHUCTPATUBHOIO pernamMeHTa, a Takke B Cryyae nosyyeHus
»*anob sassuTenei Ha geiicteun (6espeiicTerne) OpraHa, a Takke UxX JOIMKHOCTHBIX N,
MyHULIMNANbHbLIX CRy>KaLUmX.

4.2.4. PesynbTtaThl NpOBEPKU OPOPMIAIOTCA B BUAE aKTa NPOBEPKM, B KOTOPOM
YKa3blBalOTCA BbISBNIEHHbIE HEAO0CTATKW M NPeasioXeHUs Mo UX YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHBIX ML OpraHa, NpeAoCcTaBNAoLWero MyHMUMNansHy
ycnyry, 3a pelueHus u aeilcteus (besaeincreue), npuHUMaemble (OcyLLeCcTBNsSEMbIE) UMK B
XxoAe npefocTaBneHnss MyHULMNanbHOM yCIyru

Mo pesynbTaTtam npoBedEeHHbIX NPOBEPOK B Cry4Yae BbISIBNEHMS HApyLUeHWA npas
3asiBUTENEN BWHOBHbLIE JMUA TMPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaTenbcTBom Poccuiickoi denepauuu.

PykoBogutenb opraHa MECTHOr0 CcaMOyrnpaBfeHusi HeceT OTBETCTBEHHOCTL 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asABIIEHUN.

Pykosogutenb (3amecTuTeNnb PyKOBOAWUTENS) CTPYKTYPHOrO nogpasgerieHuss opraHa
MECTHOr0 camoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHoe W (unw)
HeHaanexallee BbIMONHEHWE aAMUHUCTPaTUBHLIX OEWCTBUMA, yKasaHHbIX B pasgene 3
aAMUHUCTPATUBHOIO pernameHTa.

[OmKHOCTHBIE NULA W WHbIE MyHUMUMNAnbHbIE CryXallue 3a pelieHus U AelcTBuUs
(6espencTtaue), npMuHuMaemble  (OCyLLECTBNSEMbIE) B  Xoae npenocTaBneHus
MYHMLUUNANbHOW YCryru, HECYT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. NonoxeHusa, xapaktepusyowue TpebosaHus K nopsaaky ¥ ddopmam KOHTporsA 3a
npegocTaBneHnemM MyHULMNAnsHoW YCryri, B TOM YMCE CO CTOPOHbI rpakaaH, ux
obbeguHeHn n opraHmsauuin

KoHTponb 3a npefocrtaBneHUMEM MYHULUMNANLHOM YCNYrM CO CTOPOHbI rpaaaH, WX
ob6beAVHEHNIA U OpraHM3auui, OCYLUECTBMSAETCS MOCPEACTBOM OTKPbITOCTU LAESATEeNbHOCTU
opraHa MECTHOro CamOynpaBsfeHus npu MNpefoCTasfeHu MyHUUMNanbHOW — YCryru,
nonyyeHUsa MOSIHOW, aKkTyanbHOW U AOCTOBEpPHOM MHOpMaLMK O Nopsake npeaocTaeeHus
MYHULMNArbHOW YCIyrn U BO3MOXHOCTU focyaebHoro paccMoTpeHus obpalueHuin (kanob) B
npouecce npeaocTaBneHnss MyHUUMNanbHOW yCnyru.

5. NocynebHbIn (BHecyAeOHbLIN) NOPAAOK 00XKanoBaHUA pelleHuA U 4eCTBUHN
(6e3peicTBUA) OpraHa, NpefoCTaBMAAOIWEro MyYHULMNANILHYIO YCNyTY,
MHOrotyHKLUUOHaINIbHOIO LIeHTPa NpeAoCTaBNeHUA rocyAapCTBEHHbIX U
MYHULMNAaNbHbLIX YCIYr, OpraHM3auUum, yKkasaHHbIX B yactu 1.1 ctateu 16
®egepanbHoro 3akoHa N2210-®3, a Takke MX JOIMKHOCTHbIX NUL, MyHULIMNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. 3agsutenu umeloT Npaso Ha obxanoBaHwe B AocyAeOHOM MopsifKe peLUeHuid u
neictenii  (OesgeiicTBus)  opraHa, NpeAoOCTaBNAOWEro  MyHUUMNAnNbHYK — yCnyry,
AOMKHOCTHOrO Nvua opraHa, NpeAoCcTaBnALWEero MyHuUMnanbHylo yenyry, MyHALMnansHoro
CnyXallero, pyKOBOAMUTENS oOpraHa, npeaoCcTaBnAloWero MyHUUMNAnsHYK  ycnyry,
MHOrogyHKLMOHaNBHOro LieHTpa, paboTHUKa MHOTOYHKLIMOHANBHOTO LIEHTPA, OpraHu3aLuii,
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npegycMoTpeHHbIX Yactbio 1.1 ctatbu 16 PepgepanbHoro 3akoHa Ne 210-03, a Taike Mx
paboTHUKOB.

3assuTens MoxeT obpaTUTLCS C xanoboi, B TOM YACHe B CeayoLmMX criyqasx:

1) HapyleHue cpoka perucTpauuM 3anpoca O NPefoCTaBreHUM MyHULMNAarbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylLeHWe cpoKa NpeaocTaBneHns MyHUUMNanbHoW ycnyru. B ykasaHHoM cnyyae
pocypebHoe  (BHecyneOHoe) obxanoBaHue 3asBUTENEM pelueHuidi W [geicTBuiA
(bespeiicTBUA)  MHOTOYHKLMOHANBLHOMO LEHTpa, paboTHMKa MHOrogyHKUMOHANBEHOrO
LieHTpa BO3MOXHO B Cny4ae, ecnvm Ha MHOTO(YHKUMOHANbHLIA LEHTP, PELLUEHUS U ASHCTBUS
(bespeicTBue) koToporo obkanylTcs, BO3rnoxeHa QYHKUMA MO MPEeAoCTaBNEHUIO
COOTBETCTBYIOLUMX MYHULMNAnNbHbLIX YCryr B NofnHoMm obbeme B nopsigke, onpeaeneHHOM
yactblo 1.3 ctateu 16 PepgepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue Yy 3asBUTENs AOKYMEHTOB Mnu WHcdopmauuu nubo ocylecTBNeHus
OEACTBUIA, npeAcTaBfeHMe WM OCYLLECTBMIEHUWE  KOTOPbIX HE  MNpeaycMOTPEHO
HOpMaTMBHbIMX MpaBoOBbLIMKW akTamu Poccuiickon Pepepauun, HOpMaTUBHBIMU NPaBOBLIMU
aktamu  Pecnybnukw  TatapcrtaH, MyHUUMNanbHbIMKW  NPaBOBbIMWM  akTamu  Ans
npefocTaBneHns MyHULMNANBHOW YCNyTu;

4) oTkas3 B npuemMe [OOKYMEHTOB, MNpPEeOoCTaBliEHWE KOTOPbLIX MpeaycCMOTPEHO
HOpPMaTMBHbLIMW NpaBoBbIMKU akTamu Poccuiickon Pepepauun, HOPMaTUBHBIMU NPaABOBLIMU
aktamum  Pecnybnukm  TartapctaH, MyHUMUMNanbHbIMKM — NpaBoBbIMM  akTamu  Ans
npefocTaBneHns MyHULMNanbHOW yCryru, y 3asBUTENS;

5) oTkas B NpefgocTaBMEHMM MYHULMNANbHOW YCMyru, €cnyv OCHOBAHUS OTKasa He
npeaycMoTpeHbl heaepanbHbIMA 3aKkoHaMU U NMPUHATEIMU B COOTBETCTBUM C HUMWU MHBLIMU
HOpMaTUBHBIMW MpaBoBbIMM aktamum Poccuidickon Pepepaunn, 3aKoHaMuM W WMHBIMU
HOpPMaTUBHbLIMKU NPaBOBbIMK aktamu Pecnybnuku TatapcraH, MyHULMNanbHbIMA NPaBoBbLIMY
aktamu. B ykasaHHom cnyyae pocyaebHoe (BHecyneOHoe) obGXanoBaHue 3asiBUTENEM
peweHud wn pencteud  (6e3neicTBua)  MHOrOMPYHKUMOHANBHOMO LEHTpa, paboTHMKa
MHOrO(YHKUMOHANbHOr0 LEHTPa BO3MOXHO B Cryyae, €CnuM Ha MHOroyHKLUMOHAmNbHbINA
LEeHTp, peweHns n gencteus (besneiicTene) KOToporo obxanyloTes, Bo3noxeHa dyHKUMA no
npefocTaBleHUI0 COOTBETCTBYIOLMX MyHMLUMUNAMNBHBIX YCNyr B NOMHOM obbeme B nopsake,
onpeaeneHHoM 4acTtbio 1.3 ctatbn 16 PenepansHoro 3akoHa Ne 210-93;

6) saTtpeboBaHue c 3asBUTENSA NpU NPEeAOCTaBlNEHMM MYHULIMNANBHOR yCnyru nnarhl,
He npedycMOTPEHHOW HOPMATMBHBIMKA MpaBoBbiMM aktamu Poccuiickon Pegepauum,
HOpPMaTWBHbLIMW NPaBoBbIMK aktamn Pecnybnukn TaTtapctaH, MyHULMNanbHeEIMA NPaBoBbLiMM
aKkTamu;

7) oTKa3 opraHa, NpeAocTaBnALWEro MyHUUMNanbHyO YCnyry, AOMKHOCTHOrO nuua
opraHa, MpefoCTaBMSAOLWEro MyHALMMANbHYIO YCRyry, MHOrO(YHKUMOHaNbLHOrO LEHTPa,
paboTHUKa MHOroyHKLMOHANbLHOIO LEHTpa, OopraHvsauuvii, npefycMOTPEHHbIX YacTbio 1.1
ctatbu 16 ®depepansHoro 3akoHa Ne 210-®3, wnu wx paboOTHUKOB B WCMpaBreHUU
AOMNyLEeHHbIX MMW OMneYaTtoKk M OWwWbOK B BbiAaHHLIX B pesynbTaTe npenocTaBneHus
MyHUUMNanbHOW ycnyri [OOKyMeHTax nubo HapylleHue YCTaHOBNIEHHOrO CpoKa TaKux
ucnpasneHuin. B ykasaHHom cnyvae focyaebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peleHnii 1 pdelcTBuii  (6e3peiicTBMs)) MHOro(yHKUMOHANbLHOrO LUeHTpa, paboTHUKa
MHOrOpyHKLIMOHANbHOro LEHTPa BO3MOXHO B Crlyyae, €Cnv Ha MHOTrOMYHKUMOHANbLHbIMA
LIeHTp, peLleHus u feicTeus (besaelicTeme) KOToporo obxanytoTcs, Bo3noxeHa yHKLMA no
NpefocTaBneHWIo COOTBETCTBYIOLMX MyHULMNANbHBIX YCyr B NofHOM obbeMe B nopsake,
onpegeneHHoM YacTbio 1.3 craten 16 GegepansHoro 3akoHa Ne 210-93;

8) HapylweHWe cpoka wnu nopsaka Bblga4uM LOKYMEHTOB MO pesynbraTtam
NpeaocTaBneHnsa MyHULMNanbHON ycnyru,

9) npuocTaHOBMEHWE NpPefoCTaBNeHUss MYHULMMNANbLHOW YCNyru, ecnu OCHOBaHWS
NMPUOCTAHOBMNEHUA He npeaycMoTpeHbl eaepancHbIMU  3aKOHaMM U MPUHATBIMU B
COOTBETCTBUM C HUMMW MHBIMA HOPMAaTUBHbLIMK NpaBoBbIMKM aktamu Poccuiickolt Peaepauumuy,



26

3aKOHaMMW W WHbIMA HOPMaTUBHbIMW NpaBoBbiMM akTamu Pecnybnuku TatapcraH,
MyHULMNANbHLIMW NpaBoBbIMA akTamu. B ykasaHHoM cnyvae pocynebHoe (BHecynebHoe)
obxanoeaHve 3asaBuUTENEM pelleHuid u aeicTeuit (bespeiicTBna) MHOrOMYHKLUMOHaNLHOMo
LUeHTpa, paboTHUKA MHOro(YHKUMOHANBLHOrO LEHTpPa BO3MOXHO B cny4yae, ecnv Ha
MHOroyHKLMOHanbHbIN LEHTP, pelueHus u aeincteus (besgelictene) koToporo obxanyoTces,
BO3NOXeHa (PYHKUUA MO NpefocTaBreHnid COOTBETCTBYHOLUMX MyHULMNAnNbHbLIX YCNyr B
nonHoM obbeme B Nopsiake, onpeaerieHHoM YacTbio 1.3 ctatbu 16 ®PepepanbHoro 3akoHa Ne
210-93.

10) TpebGoBaHve y 3asBUTENA nNpu NPEefOCTABNEHMU MyHULUMNANLHOW  ycnyru
AOKYMEHTOB WNU WHOpMaUuU, OTCYTCTBUE M (UMW) HEOOCTOBEPHOCTb KOTOPLIX He
yKasbiBanucb Npu nepBoHavanbHOM OTKase B NpueMe [LOKYMEHTOB, Heobxoaumbix Ons
npefocTaBneHns MyHULmMnansHon ycnyru, nmbo B npefocTaBneHnuM MyHULMNansHOM yenyru,
3a UCKNKYEeHneM cryyaes, NpeaycMOTPEeHHbIX NYHKTOM 4 yactu 1 ctatbn 7 ®PepepanbHoro
sakoHa Ne 210-®3. B ykasaHHOM cny4ae pocynebHoe (BHecypebHoe) obkanoBaHue
3asiBUTENemM pelleHnd U pgencteuii  (besgercTBus) MHOrobyHKLUMOHANBHOTO LIEHTPA,
paboTHMKA  MHOrO(PYHKUMOHaNbHONO  LieHTpa BO3MOXHO B  CINyyae, €cnuM Ha
MHOroyHKLMOHamNbHbIA LEHTP, peLueHns U feincTeus (besgencTene) KoToporo obxanyoTes,
BO3MOXeHa (PYHKLMA MO NpefoCTaBNeHWI0 COOTBETCTBYIOLUMX MYHULMNANbHbLIX YCnyr B
nonHom obbeme B Nopsake, onpegeneHHom YacTbio 1.3 ctatbu 16 GegepansHoro 3akoHa Ne
210-93.

5.2. Xanoba nopgaetcA B MNUCbMeHHOW ¢opme Ha OymaxHoOM HocuTene, B
aNeKTpoHHoM (opme B  oOpradH, MNPefoCTaBMSsIOWMUA  MyHULMMANbHYIO  yCnyry,
MHOroyHKLMOHAmNbHBLIA LEeHTp NMbo B COOTBETCTBYIOLMIA OpraH rocy4apCTBEHHOW BMacTy,
ABMALIMACA yypeauTeneM MHOroyHKUMOHANbHOIO LeHTpa (ganee - yypeauTens
MHOroyHKUMOHANBHOroO LIEHTPA), a TakKe B OpraHusauuu, npeaycMoTpeHHbIe YyacTbio 1.1
ctatb 16 @epepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelweHua W [eRcTBUA
(bespencTBue) pykoBOOWUTENS OpraHa, nNpPefoCTaBNSIOWEro MYyHULUMNAnNbHY — YCnyry,
nojalTcs B BbILLECTOALWMA opraH (npu ero Hanuyuu) nubo B crniyyae ero OTCYTCTBUSA
paccMaTpuBalOTCA  HEMoCpeACTBEHHO PYKOBOAMTENEM OpraHa, npefocTaBnsloLero
MyHuUMnaneHyo yenyry. Xanobbl Ha pewenus v geiicteus (6esgeiicteue) paboTHuka
MHOroYHKLMOHaNbLHOrO LEHTpa MOJAKTCA PYKOBOAWUTEN 3TOr0 MHOro(YHKLMOHANLHOro
LueHTpa. XXanobel Ha pellieHus v gencteus (besgeincTere) MHOTOYHKLUMOHANBLHOMO LIeHTpa
nogalTcs ydpeauTenio MHOrodyHKUMOHanbHOro LUEHTpa WNM  OOMKHOCTHOMY  Nnuy,
YNONHOMOYEHHOMY HOPMAaTUBHBIM NpaBoBbiM akTtoM Pecnybnuku TatapcraH. »Kanobbl Ha
pelweHun n geicteuna (besgeicTene) paboOTHUKOB OpraHu3aLuuii, NPeAYCMOTPEHHBIX YacTbio
1.1 cratem 16 ®PegepanbHoro 3akoHa Ne 210-03, nopalTCcA PYKOBOAWUTENAM 3TUX
OopraHusauui.

Xanoba Ha pelweHus u pgeiicTeus (OespeiicTBue) opraHa, NPeOOCTABMAIOLLErO
MYHULMNanbHy0 ycnyry, AOMKHOCTHOIO Nuua opraHa, NpefoCcTaBnsioWero MyHUUUnanbHy
ycnyry, MYHMLMNAnNbHOIO ChyXXallero, pyKoOBOOAWTENA oOpraHa, npegoCcTaBnsloLLEero
MYHULIMNAnbHYIO YCryry, MOXeT ObiTb HanpasrieHa no no4re, Yepes MHOroyHKUMOHANbHbIM
LIEHTP, C WCNOMb3oBaHMEM WHHOPMALMOHHO-TENEKOMMYHUKALIMOHHOW ceTn «MHTepHeT»,
oduuManbLHoro camta opraHa, NPeAoCTaBnsAlLWEro MyHuUMnanbHylo ycnyry, EauHoro
noptana nubo PecrnybnukaHckoro noprtana, WMHgoOpMaUMoHHOW cucTembl pocygebHoro
obxanoBaHusi, a Takke MOXeT ObiTb NPUHATA NpU NMYHOM npueme 3assBuTens. Xanoba Ha
pewieHna U pgencteua  (besgencTBue) MHOropyHKUMOHANBHOTO LEHTpa, paboTHuka
MHOrOoYHKLIMOHamNLHOro LeHTpa MoXeT ObiTk HanpaeneHa no noyte, ¢ UCMNonb3OBaHUEM
WH(OPMALIMOHHO-TENEKOMMYHVKALMOHHOW  ceTu  «MHTepHeT», oduumansHoro caira
MHOrogpyHKUMOHanbHoro ueHtpa, EauHoro noprana nwbo PecnybnuvkaHckoro noprtana,
MHOPMaLIMOHHON cucTeMbl focyaebHoro obxanoBaHus, a Talkke MOXET ObITb NPUHATA NpU
nuyHom npueme saasutens. Kanoba Ha pelleHus n geictens (GesgeiicTerne) opraHnsaumi,
npefycMoTpeHHbIX YacTbio 1.1 ctateu 16 PepepansHoro 3akoHa Ne 210-03, a Takke ux
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pabGoTHUKOB MOXET ObiTb HanpaBneHa MO Mo4YTe, C MCMNOMbL30BaHWEM MHGOPMALMOHHO-
TENekOMMYHUKaLMOHHON ceTn «UHTepHeT», oduumanbHbIX CalTOB 3TUX opraHvsauuii,
EnvHoro noprana nu6o PecnybnukaHckoro noprana, a Takke MOXeT ObiTb MPUHATa npu
NNYHOM npuUemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxarb:

1) HaumeHOBaHWe opraHa, nNPefOCTAaBMSIOWET0  MYHUUMNAmNbHYIO  YCRyTy,
AO/DKHOCTHOTO  nuua oOpraHa, npefocTaBnsAlolWero MyHuuunanbHylo ycnyry, nu6o
MYHULMNAnNLHOro cnyatlero, MHOro(yHKLMOHANBLHOIO LIEHTPa, ero pykoBoguTens u (Mnu)
paboTHuka, opraHusaLmii, NpelycMOTPeHHbIX YacTbio 1.1 cTathi 16 denepanbHOro 3akoHa
Ne 210-®3, ux pykosogutenemn u (unu) paboTHUKOB, pelueHust u peiicTeusi (BesneiicTaue)
KOTOpbIX 06XanyrTcs;

2) chamunuio, UMs, OTYECTBO (MOCMeAHee - MpPW Hanuyuu), CBEOEeHUA O MecTe
XuUTenbcTea 3asBUTENA - puanyeckoro nuua nubo HaMMeHoBaHWe, CBeAEHUS O MecTe
HaxoXAeHUs 3asBUTENA - OPUAMYECKOro nnua, a Taike HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (appeca) 3MeKTPOHHOW MOYThbl (MPU HanWuMK) M MOYTOBLIA aapec, fo
KOTOPbIM AOMXKEH ObITh HAanNpaBneH OTBET 3asABUTEIO;

3) ceepeHus 06 obGxanyembix pelUeHUsX U AedcTBusx (GesaedcTsuM) opraHa,
npefocTaBnsAoLero MYHULMManNbHY  yCryry, AOMKHOCTHOrO  nuua opraHa,
NpejocTaBnsALwWero  MyHULMNanbHyl  ycnyry, nubo MyHMUMNanbHOrO  Cry)Kallero,
MHOrO(YHKLUMOHANBLHOIO LieHTpa, paboTHMKa MHOTOMYHKLMOHANBHOIO LIEHTPa, OpraHu3aLyii,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 GepgepansHoro 3akoHa Ne 210-93, nx paboTHUKOB;

4) poBoAbl, Ha OCHOBaHMM KOTOPBIX 33fBUTENlb HE COrMaceH C pelleHVEM W
AeiictBuem (GespeiicTeMem) opraHa, npefoCTABMSAOWEr0o MyHULMNANbLHYIO  YChyry,
AOIMKHOCTHOTO nuua opraHa, npeAoCTaBnAllero MyHuuunanbHylo ycnyry, nu6o
MyHULMNANbHOro cnyxawyero, MHOroyHKLMOHANLHOTO LeHTpa, paboTHuka
MHOTO(YHKLIMOHANBHOrO LEHTpa, OpraHu3auuii, NpeaycMoTpeHHbIX YyacTbio 1.1 ctateu 16
®epnepanesHoro 3akoHa Ne 210-$3, ux paboTHuKoB. 3asBuTENeM MoryT BbiTh NMPeACTaBNEeHb
AOKYMEHTBI (Mpy Hanuyum), NoATBEPXKAAOLUME A0BOALI 3asABUTENS, MO0 UX KONWUK.

9.4. MNocTynueLuas xanoba noanexuT permcTpauum B CPOK He nosgHee paboyero aHs,
cnepyloLlero 3a AHEM NOCTYNJEHUS.

9.9. Kanoba, noctynuewas B opraH, NpefoCTaBNSAOLMA MYHULMNANbHYIO YCRyry,
MHOTO(YHKLMOHANBHLIA  LIEHTP,  Y4YpPEeAUTENI0  MHOTOMYHKUMOHANLHOMO  LEeHTpa, B
opraHusauun, npegycMoTpeHHble YacTbio 1.1 ctatem 16 ®PepepansHoro 3akoHa Ne 210-03,
nubo BLILIECTOALMIA OpraH (MpU ero Hanuyuu), MOAMEXWUT PACCMOTPEHMIO B TeYeHue
NATHaguaTM paboumx AHEW co OHS ee perucTpauuu, a B cnyyae obxarnoBaHuA OTKasa
opraHa, npefoCTaBMAIOLEro MyHULMNAnNbHYIO YCNyry, MHOTOYHKLMOHANbLHOIO LEHTPa,
OpraHu3auuvii, NpegycMOTPEeHHbIX YacTbio 1.1 cTaTtbn 16 GenepansHoro 3akoHa Ne 210-03, B
npueme LOKYMEHTOB Yy 3asBUTensi NMbo B UCnpaBneHun LONYLUEHHbIX OMeYaTok 1 oLmMbok
unu B criydae obxarnoBaHus HapylUEeHWs! YCTAHOBMEHHOTO CPOKa TaKWX UCTpaBneHun - B
TeYeHue nsaTh paboumnx AHel co AHA ee perucTpauum.

9.6. lNo pesynbTatam paccMoTpeHus xanobbl NPUHUMAETCA OQHO U3 CREAYIOLUX
peLUeHnH:

1) xanoba ygosneTsopsieTcs, B TOM 4ucrie B popMe OTMEHbI MPUHATOMO PELLEHMS,
ucnpaeneHns AonyLeHHbIX oneYyaTok U oLMOOoK B BblAaHHbIX B pesynbTaTe NpefocTaBneHus
MyHULMNanbHOW YCnyru AOKYMEHTAaX, BO3BpaTa 3asiBUTENIO LEHEXHbIX CPEeACTB, B3MaHUe
KOTOpbIX HE MPeAyCMOTPEHO HOpMaTWMBHLIMW NpaBoBbLIMU akTamu Pocculickoii depepauum,
HOPMaTUBHbLIMUA NPaBOBLIMKU akTamu Pecnybnuku TatapcTaH, MyHULMNANbHBIMU NPaBoBLIMU
aKTamu;

2) B yAOBNEeTBOPEHWUM »arnobbl OTKa3bIBaeTCH.

He nosgHee pnHs, crnepylollero 3a AHEM MPUHATUS PELUEHWS, YKA3aHHOrO B
HacTosALLEeM MYHKTE, 3asBUTEN0 B MUCbMEHHON (opMe W MO XEenaHuK 3asfBUTENs B
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3IEKTPOHHON hOpMe HanpasnseTcd MOTMBUPOBAHHLIA OTBET O pesynbTaTtax pacCMOTPEHUS
Xanobbl.

5.7. B cnyyae npusHaHusA anobbl nognexalwlen yAOBNETBOPEHWIO B OTBETe
3aABMTEMI0 O pesynbTaTtax PacCMOTPEHUA xanobbl AaeTcs uHgopmauus O AEHCTBUSX,
OCyLLEeCTBNsIEMbIX opraHom, npesocTasnAoLUm MYHULIMNAnbHYHO ycnyry,
MHOTOGYHKLMOHANBHEIM LIeHTpOoM nubo opraHusauuei, nNpeaycMOTPeHHOW 4actbio 1.1
ctatbu 16 denepanvHoro 3akoHa Ne 210-®3, B Uenax HesameanuTenbHOro YCTpaHeHUs
BbISIBMIEHHbIX HapyLUeHWA NpW OKasaHUM MyHUMUUMNanbHOW YCNyru, a Takke NPUHOCATCA
U3BUHEHWUA 3a [oCTaBleHHble HeynobcTBa M ykasbiBaeTcs MHopMauus O AanbHerumx
[JEeNCTBUAX, KOTOopble HeobXoAMMo COBepLUWTb 3afABUTEN0 B UenAx  nomnyveHus
MYHULMNANbLHOW ycnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwlen YAOBMeTBOPEHUI0 B OTBETE
3afBATENI0O O pe3ynbTatax paccMoTpeHus xanobbl f[alTca  apryMeHTMpOBaHHbIE
pa3bACHEHUA O MpWYMHAX MPUHATOrO peLleHWsl, a Takke WHpopmauus o nopsiake
o6XxanoeaHus NPUHATOIO PeLUEHUs.

5.9. B cnyyae ycTaHOBNEHWS B XOAE WNM MO pesyrnbTaTaM paccMOTPEeHUA XamnoObi
NpU3HaKoB coCTaBa  aAMWHUCTPATUBHOIO  MNpPaBOHapyLUEeHUAs WM NpecTynneHus
[IOIDKHOCTHOE NULO, paboTHUK, HageneHHbe MOSIHOMOYUSIMKU MO PacCMOTPEHMUIO Xarnob,
HesaMeaUTENbLHO HanpaBnsAlT UMEKOLLMEC MaTepuanbl B OpraHbl NPOKypaTypbl.
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MpunoxeHue Ne 1

K ADBMUHUCTPATUBHOMY pernameHTy
npeaocTaBrneHnss MyHULMNanbHOW
YCNnyru no NpUHATUIO paHee
NPUBaTU3NPOBAHHbIX XXUIbIX
NOMeLLEHUA B MyHULIMNANbHYIO
cobCTBEHHOCTb

dopma
(BnaHk opraHa, NpeaoCTaBNALLEro MyHULMNAMNLHYIO YCyry)

Komy:

KoHTaKTHbIe AaHHbIE:

[NpencraButens:

KoHTakTHble AaHHble npeacTaBUTEnNA:

PELWEHWE
06 oTkase B npefocTaBreHu MyHULMMANbHOR yenyru
no
oT Ne
Paccmotpes Bawe 3asBneHve or Ne ]
npunaraemble K Hemy AOKYMEHTbI YMOSTHOMOYEHHbLIM OpraHom
NPUHATO pelleHne ob oTkase B
no
crneayloLMM OCHOBaHUSM:
1.
2.

[ononHutensHas Hpopmaums:

Bbl BnpaBe nOBTOpHO 0BpPaTUTLCA B YNOSHOMOYEHHLIA OpraH C 3asBMEHWEM O
npefocTaBreHnn YCnyru nocrne ycrpaHeHus ykasaHHbIX HapyLLEHWA.

HaHHblil 0Tka3 MoxeT 6biTh obxanosaH B AocyaeGHOM Mopsgke NyTeM HanpaBneHus
anobbl B YNOMHOMOYEHHbI OpraH, a Takke B cyae6HOM nopsake.

Caenerns 00 31I€KTPOHHOM MOIIHCH

HomkHocTHoe nuuo (PKO)

(noanuck ynonHoMo4YeHHoro
[OIMKHOCTHOrO NuLa opraHa)
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IMpunoxeHne Ne 2

K AGDMUHUCTPATUBHOMY perfaMeHTy
npegocTtasneHus MyHULUUnansHou
YCIyru no NpUHATUIO paHee
NpYBaTU3NPOBAaHHBIX KUIbIX
noMeLLeHniA B MyHULMNarbHYIo
COBCTBEHHOCTL

®opma

(BnaHk opraHa, npeAoCTaBNSIOLEro MyHULMNANLHYIO YCITYTy)

Komy:

KoHTakTHbIE AaHHbIE:

MNpepncrasuTens:

KoHTakTHbIE AaHHblE€ nNpeacTaBuTens:

PELUEHWE
00 oTkase B npueme AOKYMEHTOB, HEOBXO4UMBIX ANs NpefocTaBneHus!
MYHULIUMansLHOW YCIyru rno

oT Ne
Paccmotpee Bawe 3asBneHue ot Ne n
npunaraemsle K Hemy OOKYMEHTBI YNONHOMOY€HHbIM opraHom
NPVHATO
pelueHue 06 oTKase B npueme AOKYMEHTOB, HeoOXxoauMbIX Aans
no cneayowmnmM OCHOBaHUAM:
1.
2.

PasbsacHeHue npuynH oTkasa:
HononHurensHasa nHhopmaums:

Bol BrfpaBe nOBTOPHO OﬁpaTMTbCH B YMONMHOMOYEHHbLIX OpraH C 3asiBIIEHUEM O

npeaocTasieHnu yCnyru nocre yCTpaHeH!s ykasaHHbIX HapyLUEeHWA.
NaHHbil 0TKa3 MoxeT BbiTb obxanoBaH B Aocyae6HOM nopsake nyTem HanpaeneHus

)arobbl B YNOSTHOMOYEHHBIV OpraH, a Takke B cyaebHoM nopsgke.

Ceenenus o6 3IeKTPOHHOM IOAIHCH

HomkHocTHoe nuuo (P1O)

(noanuck ynonHoMoYeHHoro
AOMKHOCTHOrO nuvLa opraHa)
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MpunoxeHue Ne 3

K AIMUHUCTPaTUBHOMY perfamMeHTy
npefocTaBneHna MyHuLMnansHom
yCnyru no nNpuHATUIO paHee
NpUBaTM3MPOBAHHBIX JKWUMbIX
NOMeLLEeHWUI A B MYHULIMNANbHYIO
cobcTBEHHOCTB

dopma

B
(HaMMEHOBaHVIe opraHa MeCTHOro camoyrnpasieHnA

MyHULMNansHoro obpasoBaHus)
oT

(nanee - 3asBUTEND).
(dbamunus, nmsa, OTYECTBO, NACMNOPTHbIE JaHHbIE,
pervcTpaumio nNo MeCTy XUTenbCTBa, TernegoH)

3aaBneHue
0 NPUHATUM paHee NPUBATU3UPOBAHHbIX XUMbIX MOMELLEHWIA B MYHULIMNANBHYHO
cobCTBEHHOCTL

I'IpOLuy Bac NPpUHATE paHee nNpuBaTU3NpPOBAHHBIX KUNbIX noMeLleHnn B

MYHULMNAnbHYI0 COBCTBEHHOCTL MnoLwaabio KB.M.
ALpec X1roro NoMeLLeH!s:: MyHULMNanbHbIA paidoH (rOpOACKON OKpyYr), HacemNeHHbI
MYHKT yn. a.

K 3asBneHuio npunaratoTcsa crnegylolime OTCKaHUPOBaHHbIE JOKYMEHTbI:

1) JokyMeHTbI, YAOCTOBEPAIOLUME NIMYHOCTb K&XXO0ro YneHa cembH;

2) [okyMeHT, noATBepXAaloWmUiA MNONHOMOYMA NpeacTaBuTens (ecrm OT WMEHM
3asBuUTENs AeNCTBYeT NpeacTaBUTEND);

3) JokyMeHT, noATBepKaaoLwmnii npaso coOBCTBEHHOCTU Ha XUMoe nomMeLleHne (ecnu
cobcTBEHHOCTL He  3aperucTtpupoBaHa B EAwHOM  rocygapcTBeHHOM — peecTpe
HEeABUXUMOCTH);

4) CnpaBka C MecTa XUTenbCTBa,;

5) Konus TeXHUYEeCcKoro nacrnopTa Xunoro NoMeLLeHus;

6) PaspelueHune oTgena oneku v nonevynTenbcTea UCMOMHUTENBHOIO KOMUTETA
MyHULMMAnbHOro paioHa o ©Oe3Bo3MesfHOW nepejaye  KUMoro romMelleHuss B
MyHULMNAnNbHYIO cobcTBEHHOCTb (ecrm B npuBaTusauum y4acTBoBanu
HecoBepLUEHHONEeTHUE AeTH)

7) Beinucka M3 OOMOBOW KHUMM (B criydae, ecniv JOKYMEHT BblgaeTcsi KOMMep4ecKomn
opraHusauueit).

O6asyrock npu 3anpoce NpefocTaBnTb OpUrMHanbl OTCKAHUPOBAaHHbLIX JOKYMEHTOB.

(nara) (nognucek) (®PH0)
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PesynbTat npegoctaBneHuns MyHULMNANLHO YCIYrv, MPOLLY NPEAOCTaBUTD:

l:[ B NW4HbIA KabuHeT [lopTana rocyfapCTBEHHBIX M MyHULMMANbHLIX YCAyr
Pecny6nuku TaTtapcrah;

I:I B MHOTO(PYHKLUMOHANLHOM LIEHTPE NPefoCTaBNeHUs rOCYAapCTBEHHbIX W
MyHUUMnansHelX yenyr Pecnybnukv TaTtapcTa;

D B OpaaHe.

(
(mata) (nognucek) (¢.1.0)



MNMpunoxexue Ne 4

K ADMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHms MyHULMNanbHom
YCINyru Mo npuHATUIO paHee
MPUBATU3UPOBAHHBIX XKUIbIX
MOMELLEHWNIA B MYHULIMNATBHYHO
CODCTBEHHOCTL

Pykosogutenio
WcnonHutensHoro komuteTa

OT:

3aaBneHuve
00 ncnpaBneHun TEXHUYECKOM oOLUUBKU

Coobuwjaro 06 owmbKe, AONYIIEHHONM MPW OKA3aHUM MYHULMNANLHOW YCAYrM Mo

3anucaHo:
[MpaBunbHLIEe cBEAEHUA:

Mpowy ucnpaBuTb AONYLUEHHYIO TEXHUYECKYIO OLUMBKY U BHECTU COOTBETCTBYIOLLME
U3MEHEHUsA B [JOKYMEHT, SIBNISIOLYUIACA Pe3ynbTaToOM MyHULMMANbHOMN YCIyru.

Mpunarato cnegytowme SOKYMEHTbI:

1.

2. ‘
B cnysae npuHaTMS pelieHns o6 OTKIOHEHMM 3asiBrieHUs o6 WChpaBneHum
TEXHUYECKOM OLIMBKM NpoLLY HanpaBuThL Takoe peLLeHUE:

NOCPEACTBOM OTNPABIIEHWA ANEKTPOHHOTO JOKYMEHTa Ha aapec E-mail: :

B BUAE 3aBEPEHHON KOMMM Ha OymMaXHOM HOCUTEMNe MOYTOBLIM OTMPABMEHUEM O

agpecy:

Hacroswmm nogTeepxato: CBEAEHUS, BKITIOYEHHbIE B 3asiBNIEHME, OTHOCALLMECS K MOEW
JINHHOCTU W NPEACTABMNAEMOMY MHOIO MWL, a Takke BHECEHHble MHOK HWKE, [OCTOBEPHbI.
HOKyMEHTLI (KOMUW [AOKYMEHTOB), NPUNOXEHHBIE K 3asiBIIEHUIO, CoOTBETCTBYIOT TpeboBaHuaM,
YCTaHOBNEHHbIM 3akoHO4aTenscTBoM Poccuiickoii defepaumy, Ha MOMEHT npencTaBneHus
3asBNEHNA 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKaT AOCTOBEPHBIE CBEAESHUS.

( )
(naTa) | (noanucek) (©.1.0.)




