' UCTIOJIHUTEJIBHBIM KOMUTET TATAPCTAH PECITYBJIMKACKI

BEPXHEYCHOHCKOIZO IOTAPBI OCJIAH
MYHHITUITAJIBHOTO PAMIOHA MVYHUIUITATIb PAUOHBI
PECITYBJIMKU TATAPCTAH BAIIKAPMA KOMUTETHI
I[TIOCTAHOBJIEHUE KAPAP
1612204 7 c. Bepxuuii Yenon yerkia

06 yTBepxaeHum AIMWHWUCTPaTUBHOrO
pernameHTa npegoctasneHnsi MyHULMNanbHOM
ycnyru no othopmMneHuio JOKYMEHTOB Mo obmeHy
XKUMNbIX MOMELLEHWI i MyHULMNANLHOro
XKUNULLHOTO ¢hoHAA, NPefoCTaBNEHHDBIX MO
A0roBoOpy coUManbHOro Haima

B uensx peanusauuu ®egepansHoro 3akoHa oT 27 uons 2010 roma Ne 210-93 «O6
OpfaHusauum  npefoCTaBfeHUs  rOCYAApCTBEHHbIX U MYHULUMNAnbHbIX  yenyry,
PYKOBOACTBYsICb MoOCTaHoBneHuem KabuHeTa MunuctpoB  Pecnybnuku TatapctaH ot
02.11.2010 Ne 880 «O6 yteepxaeHun llopsgka paspabotku  u YTBEPXKOEHUS
aoMUHUCTPATUBHbIX pernameHToB npegocrasnexus rocyaapCTBEHHbIX yenyr
WCNONHUTENbHLIMK - OpraHamu  roCy[apCTBEHHONW BnacTy Pecnybnuku Tarapctan u o
BHECEHUN WU3MEeHEeHWN B OTAenbHble MOCTAHOBNEHMS KabuHeTa MuHucTpos Pecny6nuku
TaTapcTtan», B cooTBeTCTBUM C nopaakom paspaboTkn U yTBepxaeHus aAMUHUCTPAaTUBHBIX
PErnameHToB npefoCTaBNeHWUsi rocyaapCTBEHHBIX ycnyr WCnoIHUTENbHLIMU  OpraHaMm
Bnactu  Pecnybnuku  TatapcTaH, PYyKOBOACTBYACL  YcTaBoM BepxHeycnoHckoro
MyHULMNanbHoro  pailoHa  Pecny6nuku TatapctaH,  McnonHUTEnbHBIA — KOMUTET
BepxHeycrnoHckoro MyHUUMnansHoro paiioHa Pecnybnuku Tatapctan MOCTAHOBISET:

1. YTBepants AGMUHUCTPATUBHLI PErnameHT npefocTaBneHnst MyHULMNanbHoii yenyru
no OMOPMMEHUI0 [OKYMEHTOB o OOMEHY XUNbIX MOMELUEHUI MyHULMNANBHOTO
XUnuilHoro choHaa, NpegocTaBneHHbIX Mo AOrOBOPY coLManbHOro HaiMa B HOBOIA
penakumu, cornacHo Mpunoxexus Ne1.

2. lNocraHoBneHune «O6 YyTBEPXAEHUM  AOMWHWUCTPaTUBHOrO pernameHTa
NPEAOCTABNEHNS MYHULIMNANbHOW YCnyrM no ogopMiieHuio AOKYMEHTOB Mo obmeHy
KUMbIX  MOMELUEHUA MYHULMNANBHOMO  XUMULLHOTO poHOa, npedocTaBMNEHHLIX MO
AOrOBOpY coumanbHOro Haima», YTBepXAaeHHbI [MocTaHOBAEHWeM WcnonHutensHoro
komuTeTa ot 01.03.2021 Ne 188, cuutats YTpaTUBLLMM cuny.

3. O6HapofoBaTh AaHHOE NOCTAHORNEHMe Ha MHPOPMALIMOHHBIX CTEHAX W pasmecTuTh
Ha odumuransHoM caiite BepxHeycnoHckoro myHuumnansHoro paloHa PecnyGnuku
TatapcTaH.



4. KoHTponb 3a uMCNOMHEHMEM HACTOALWEro MOCTAHOBNEHWS BO3NOXWUTb Ha
3amectutens  pykosoautenss  WCMoOnMHUTENbHOrO  KOMUTETA MO  COLMANbLHO-
3KOHOMUYECKOMY PasBUTHUIO.

PykoBoaurtenb

UcnonuutensHoro komutera /- WU.WN. Wakupos

MogroToBun 1 oTneyaran:
BypauHa T.H. 4 aka.



Mpunoxenue

K MOCTaHOBIEHUIO
WcnonHuTteneHoro komuteTa
BepxHeycnoHckoro
MYHULMNansHOro pamoHa

Pecnybnuku TatapctaH
ot by L 2021r. Ne-/425¢

AOMMHUCTPaTUBHbIN pernamMmeHT
npeaocTaBrieHUsA MyHULUNaNbLHOMW YCIyru no oopmIieHuIo AOKYMEHTOB
no oGMeHy XUrbIX NnoMeLeHUiH MyHULIMNANbLHOro XunuuHoro ¢oHaa,
npenocTaBreHHbIX MO OroBOpy coLuManbLHOro Hama

1. OBwwme nonoxeHus
1.7, MNpeameT perynupoBaHvs afMUHUCTPATMBHOIO pernameHTa

1.1.1. HacTosaLwmii agMUHNCTPATMBHbBIA pernaMeHT NPefoCTaBNeHNsi MyHULIMNANbHOM
ycnyrv (panee — aAMUHUCTPATWBHbLIA PErfameHT) ycTaHaBMUBAET CTaHAapT M NOPSAOK
NpefocTaBneHnss MyHULMNanbHOW ycnyrn no oopMNeHnto AOKYMEHTOB MO 0BMEHY XUbixX
MOMELUEHUA MYHULMNAMNbHOTO JKUMUIUHOTO  DOHAA, MPEAOCTaBIIEHHbIX MO  LOroBOpY
couuanbHoro HaiMa (ganee — MyHALMNansHas ycnyra).

1.1.2. TMonoxeHus aAMUHUCTPATMBHOTO PErNamMeHTa MPUMEHSIIOTCH B OTHOLLEHWUM
MYHULIMNAanbLHOro Xunoro hoHaa BepxHeycnoHckoro MyHULMNANbLHOro panoHa.

1.2. Kateropuu 3asBuTeneit

1.2.1. Jlnuamu, nMeroLmMMy NpaBo Ha NONyYeHUe MyHULMNANLHOW YCNYr1, ABNAIOTCS
dumanyeckne nuua (ganee — sasBUTEND).

1.2.2. C 3aaBneHuem Bnpase obpaTnTbCsA NPeACTaBUTENL 3asBUTENS, AEACTBYIOLLWIA
Ha OCHOBaHMM [OKYMEHTa, YOOCTOBEPAIOLIEr0 €ro NoMHOMOYMs,, nnbo  3aKOHHbLIN
npeAcTaBUTeNb (U3NYECKOro nuua (danee — NpefCcTaBUTENb 3asBUTENS).

1.3. MNopsiaok HOPMUPOBAHWS O NPEAOCTaBNEHUN MyHULMNANBHOR YCNyr

1.3.1. WHcopmauma o nopsiake npefoCTaBneHWss  MYHULMNANbHOW  YCnyru
pasmeLyaeTcs:

1) Ha MHMOPMALMOHHLIX CTeHAaX, COAEepXkKalyMX BM3YanbHYl W TEeKCTOBYH
MH(pOpMaLMIO ©  MYHUUMNANbHOW  YCnyre,  pacriofoXeHHbIX B  MNOMELUEHUsX
MHOTO(PYHKLUMOHANMBHLIX LIEHTPOB NPeAoCTaBreHUsl roCy4apCTBEHHBLIX U MYHMLMNANbHbIX
ycnyr. ‘

2) Ha oduvunanbHOM caiTe MyHWLMNanbHOTO paiioHa B  MHKOPMALMOHHO-
TenekoMMyHUKaLunoHHou ceTn «UHTepHe™ (http:// www. verhniy-uslon. tatar.ru);

3) Ha lMopTane rocyAapCTBEHHBIX M MyHULMAAnbHBLIX yenyr Pecny6nuku TatapcraH
(https://uslugi.tatarstan.ru) (zanee — PecnyGnukaHckuit nopTtan):

4) Ha EpgvHoM noprane rocyaapCTBEHHbIX W MYHWUMNANbHbIX yenyr (dyHKUMNA)

(https:// www.gosuslugi.ru) (aanee — EguHelii nopTan);
5) B rocyaapcTBeHHOW WHGOPMaLMOHHOW cUCTeMe «PeecTp rocyhapCTBEHHLIX W

MyHuUmMnanbHbix ycnyr Pecnybnukm Tartapcrtaw» (http:/ffrgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCryr).
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1.3.2. KoHcynbTupOoBaHue Mo BOMpOCaMm MNPEeOCTaBfEeHUs MYHULMMANbHOW YCIyru
OCYLLECTBNAETCAH:

1) B MHOroyHKUMOHAaNbHLIX LIEHTpax MNpPefoCTaBlNeHUA T[OCYLapPCTBEHHBIX W
MyHULMNAnbHbIX YCNyr NpyM YCTHOM obpalleHun - MINYHO UK No TenedoHy;

2) B MIHTepaKTUBHOM thopme PecnybnukaHckoro noprana;

3) B MCNOMHUTENBHOM KOMUTETE BepXHeyCrnoHCKOro MyHuumMnarnsHoro paioHa (ganee
— OpraH):

npy yCTHOM OOpaLleHum - MUYHO UK No Tenedony;

npy NUCbMEHHOM (B TOM 4ucne B hopMe aNEeKTPOHHOTO AOKYMEHTa) obpalleHnn — Ha
BymMaxHOM HOcuTene no noYTe, B AMeKTPOHHOW hopMe No ANEKTPOHHOI NouTe.

1.3.3. UHdpopmauua Ha EguHom noptane, PecnybnukaHckom noptane o nopsgke u
Cpokax npefocTaBneHusi MyHULUMNanbHOM YCnyrM Ha OCHOBaHUWM CBEAEHUIA, CoAepXaLluxcs
B Peectpe rocygapCTBeHHbIX M MyHUUMNAnNbHbIX YCNyr, NPefoCcTaBrisieTcs 3asBUTENIO
GecnnatHo.

JocTyn K nHdopMaLumm 0 cpokax 1 nopsake NpefocTaBneHns MyHULMNansHOW yenyru
ocyulecTBnsieTca 6e3 BbiNonNHeHUs 3asButenem Kakux-nnbo tpeboanuii, B ToM yucne 6es
UCMoNb30BaHMA nporpaMMmHoro obecneveHusi, YCTaHOBKA KOTOPOrO Ha TEXHUYECKUE
cpeacTtea 3asBuTens TpeOyeT 3aknioYeHUs NULUEH3VMOHHOIO WM MHOTO COrnalleHust ¢
npasoobnagarenem nporpamMmMmHoro obecneveHus, npeaycMaTpyUBatoLLIEro B3MMaHue nnarsl,
perucTpaumio MnuM asTOpPU3aLMIO 3asIBUTENs, WM NPefoCTaBlNEHUE WM MepCoHanbHbIX
AaHHBIX.

1.3.4. lNpu obBpalleHun 3asBUTENA NUYHO UMM No TenedoHy B COOTBETCTBUM C
NOCTYNUBLUMM ODpalleHnem npeaocTaBnaeTca nHopmaums:

O MeCTe HaxoXOeHWA MHOroyHKUMOHaNbHOrO LUEHTpa npenocTaBeHns
rocyfapcTBeHHbIX U MyHUUMNanbHbIX ycnyr, CnpaBoyHbli TenedoH 8(84379)2-17-55.
MecTo HaxoxgeHue mcu: c. BepxHuii YenoH, yn. Mearopoaok, g, 21A

noHegenbHuUK, cpeaa, — natHuua: ¢ 8.00 go 17:00;

BTOPHUK, YeTBepr: ¢ 8.00 go 19 .00;

cybbota ¢ 8:00 go 13:00

BOCKpPECEHbE: BbIXOAHON AEHb.

Bpemsi nepepbiBa Ana  oTAbIXa W NWTAHMS yCTaAHaBNMUBaeTCA MpaBuiamMu
BHYTPEHHEr0 TPYA0BOro pacnopsaka.

1) CnpaBoyHblit TenedoH 8(84379)2-25-62. MecTo HaxoXAeHue UCMonkoma: C.
BepxHuit YcnoH, yn.Yexosa, g, 16.

2) Mecrto Haxoxaenus Otgena: ¢. BepxHui YcnoH, yn.Hexoea, g, 16.

3) MNpadwuk paboTbl:

4) noHepenbHUK — naTHuua: ¢ 8.00 go 16.15;

5) npuemHbIi AeHb ¢ Hacenexnwem BTopHuK: ¢ 8.00 go 16 .00;

6) cybboTta, BocKpeceHbe: BbIXOA4HbLIE AHW.

7) Bpems nepepbiBa AnA OTAbIXa U MUTaHWA YyCTaHaBNMBaeTCs npasunamu
BHYTPEHHEero TpyAoBoro pacnopsagka.

8) npwu ycTHOM oBpallieHUH - NMUYHO UMK No TenedoHy;

9) npM NUCbMEHHOM (B TOM u4ucne B opMe 3NeKTPOHHOro [OKYMEHTA)
obpalleHun — Ha ByMakHOM HocUTEene Mo noYvTe, B 3NeKTPOoHHOM hopme no
SNIEKTPOHHOM noyTe.

1.3.4. Undhopmaumsa no BonpocaMm npefocTaBrneHus MyHULMNanbHOW YCnyru

pasMelwlaetca  cneuuanuctom  Otgena Ha  oduuuanbHOM  caiTe

MyHULMNANbLHOrO paoHa U Ha WMHPOPMALMOHHBLIX CTEHAAX B MOMELLEHUNAX

WMcnonkoma ans paboThl ¢ 3asBATENSMU.

MHdbopmaums Ha rocypapcTBeHHbIX A3blkax Pecnybnukn TaTapcrah,

pasmeljaemas Ha WMHGPOPMAUMOHHLIX CTEeHAax M Ha oduumanbHOM caiiTe

 MyHULMNAnNbLHOro paioHa B WH(OPMAaLIMOHHO-TENEKOMMYHUKALIMOHHOW CeTu
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«MHTepHeT», BKIIOYaeT CBEMIEHNUS O MyHULMNAaNLHON ycnyre, coflepxalyvecs B
nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacTosLWero
PernameHTa.
1.4. TlpefocTaBneHne MyHULMNANBHOM YCNyrv OCYLLIECTBNSETCA B COOTBETCTBUM
G

NCNonb3yrTCs crneayoLlie TepMUHEI U OnpeneneHns:
yAaneHHoe paboyee MECTO MHOrOYHKLMOHANBHOrO LEHTPa NpefocTaBreHus
rOCYAapCTBEHHbIX U MyHMLMNANbHbLIX ycnyr — TepputopuansHo o6ocobneHHoe
CTpykTypHOEe  noApasgeneHne (ouUC) MHOroPYHKLMOHANBHOTO  LieHTpa
NpefoCTaBeHnss roCyAapCTBEHHbIX U MyHWUMNAnbHbIX YCNYr, CO3AaHHOE B
FOPOACKOM (CeIbCKOM) MOCENEHNM MYHULIMNANbHOTO paiioHa WK B rOPOACKOM
okpyre PecnyGnuku TaTtapcTaH B COOTBETCTBMM C MyHKTOM 34 MpaBsun
opraHusaunm LesaTenbHOCTM MHOMOMYHKUMOHANbHBIX LIEHTPOB NpeAocTaBneHns
FOCYAapCTBEHHbIX U MYHULUUNanNbHbLIX YCNyr, YTBEPXOEHHbIX NOCTaHOBNEHUEM
MNpaeutensctea Poccuiickon ®epgepaumm ot  22.12.2012 Ne1376 «O6
yTeepxaeHun [lpaBun opraHusaumu AeATenbHOCTH MHOFOMYHKLUMOHANBHBIX
LEHTPOB NPeAoCTaBNEeHNA rocyAapCTBEHHBIX U MYHULIMNATIbHBIX YCIYT»;
TexHuyeckas owwubka - owwubka (onucka, onevyaTka, rpaMmaTvyeckas Wnu
apuchmeTuyeckas owubka nubo nogobHas owmbka), AonyLieHHas opraHom,
NPEAOCTaBAALUM MyHULMNANbHYIO YCRyry, U NPUBEALLas K HECOOTBETCTBUIO
CBEAEHWA, BHECEHHbIX B AOKYMEHT (pesynbTaT MyHULMNAnLHOW ycnyru),
CBEAi€HMAM B JOKYMEHTaXx, Ha OCHOBaAHUW KOTOPbIX BHOCUITNCH CBEAEHMS.
B Hactosiyem PernameHte nog 3asBneHMeM O  npenocTaBneHWM
MyHULMNanbHOW ycnyru (panee - 3asBNiEHWE) MOHMMAETCs 3anpoc o
npefocTaBneHun MyHuuunanbHoi yenyru (n.2 cr.2 depepanbHOro 3akoHa oT
27.07.2010 Ne210-03). 3asiBrieHWe 3anonHAETCA Ha CTaHAAPTHOM GraHke
(npunoxeHue Ne1).

Mo nucbmeHHoMy oOpalueHuio COTPYAHWKM OTOEna, OTBETCTBEHHOrO 3a
NPEAOCTABNEHNE MYHULMNANbHOW YCnyrn, nogpobHO B NUCBMEHHOW (hOpPME PasbACHSIOT
SanBUTEnNo NOpPALOK NPefoCTaBNEHUs MYHUUMNAnNbHOW YCNyrM U BOMPOCHI, YKasaHHbe B
HacTosILLEeM NyHKTe aAMUHUCTPATUBHOIO pernameHTa, U B TeYeHWe Tpex paboumx AHel co
AHA peructpauun obpalleHus HanpaBnsloT oTBeT 3aseuTento. OTBETHI AAIOTCH Ha S3blke
obpalluenus. B cnyyae HEeBO3MOXHOCTM faThb OTBET Ha S3blke obpallieHns UCnonb3ylTCs
rocyAapcTBeHHble A3bikk Pecnybnuku TaTtapcraH.

1.3.5. WHdopmauus no Bonpocam npenocTaBneHus MYHULMNanNsHON ycrnyru
pasmellaeTcs Ha oduuManbHOM caiiTe MyHUUMNANbLHOrO paiioHa U Ha WH(POPMaLMOHHbIX
CTEHAaxX B MoMeLlleHusXx McnonHuTtensHoro komuteta BepXHeYyCrnoHCKOro MyHULMNANbHOro
paiioHa ansi paboTel C 3aABUTENSAMMU.

WHpopmauma Ha rocyaapcTBeHHbIx Asbikax Pecny6nuvku TaTtapcraH, pasmellaemast
Ha MH(OPMALMOHHBLIX CTeHAaX M Ha OdMUMaNbHOM caiiTe MYHULMNANbHOro paiioHa B
WHOPMALIMOHHO-TENEKOMMYHUKALIMOHHON ceTu  «MHTepHeT», BKMIOYaeT ceBeaeHus o
MyHULMNansHOW ycrnyre, copepxalmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
9.1 afAMMHUCTPATUBHOIO pernameHTa, WHOPMaLMIO O MECTe HaXOXOEHWS, CMpaBOYHbIX
TenedoHax, BpemeHn paboTel OpzaHa, 0 rpaguke npuema 3asiBReHui Ha npegocTtaBneHue
MYHULMMAnNbHOWA YCIyru.

1.4. HopmaTtusHbIe npaBoBbie akThbl, perynupytoLmMe npeaocTaeneHme
MyHULMNaNbLHOW ycnyru

1) 1.4.1. 1.4. TMpegoctaBneHne MyHALUMNANLHOA YCMYrM OCYLUECTBSIETCS B
COOTBETCTBUM C:
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2) KunuwHeim kopekcom Poccuiickoih ®epepauun ot 29.12.2004 Ne188-03
(nanee — XK P®) (CobpaHue sakoHopaTenbctBa Poccuiickoit ®epepauum,
03.01.2005, Ne 1 (4acTb 1), cT. 14);

3) ®epeparnbHbiM 3akoHom OT 06.10.2003 Ne131-03 «O6 oblmx npuHLMNAX
opraHusauuu MecTHoro camoynpasrieHus B Poccuiickoit ®egepauuu» (nanee —
®epepanbHolii 3akoH  Ne131-$d3) (Cobpanue 3akoHopaTenbcTBa PO,
06.10.2003, Ne40, cT.3822);

4) ®epepantHbiM  3akoHom oT 27.07.2010 Ne210-03 «O6 opraHusauum
NPefoCTaBNeHnst rocyapCTBEHHbIX W MYHWLUMNAnbHBIX ycnyr» (nanee —
®efepanbHblii 3akoH Ne 210-03) (Cobpanue sakoHoaaTenbcTea Poccuiickoit
®epepauum, 02.08.2010, Ne31, cT.4179);

9) O BHeceHun wu3aMeHeHuit B DefepanbHblii 3akoH «O6  opraHu3aLMK
NPEeoCTaBNEeHUs1 TOCYAaPCTBEHHbIX U MYHULIMNANbBHLIX YCryr» deaeparnbHbii
3akoH o1 19.07.2018 Ne204-®3, n.3 cT.1

6) 3akoHom Pecnybnukm TaTapctaH ot 28.07.2004 Ne45-3PT «O MecTHOM
camoynpaeneHun B Pecnybnuke TartapctaH» (ganee — 3akoH PT Ne 45-3PT)
(Pecnybnuka TatapcrtaH, Ne155-156, 03.08.2004);

7) YcraBom BepxHeycnoHcKoro MyHULunansHoro paiioa Pecny6nuku TatapcTaH,
npuHsAToro Pelwenuem Coseta BepXHeyCcrnoHCKOro MyHUUMNAnNbHOro paitoHa ot
10.12.2005 Ne18 (nanee — YcraB);

8) lMonoxeHnem 06 UCNONMHUTENBHOM KoMuTETE BepxHeycnoHckoro
MyHuLUMnanbHoro paioHa, ot 30.12.2005 Ne4-30, yTBepxaeHHbIM PelueHuem
CoseTa BepxHeycnoHckoro MyHuumMnansHoro paiioHa (nanee — MonoxeHue 06
K);

9) MNonoxeHnem 06 otaene, yTBEpKAEHHLIM NPUKa3oM pykosoauTens Mcnonkoma
ot 03.02.2021r. Ne93 (nanee — MonoxeHue o6 otaene);

10)Mpasunamm BHYTPEHHEro  Tpy[oBOro pacnopsigka Wcnonkoma,
yTBEPXAEHHbLIMU NocTaHoBneHwem pykosoguTensa Mcnonkoma ot 31.08.2006
Ne321 (ganee — NpaBuna

11)1.5. B HacTosillem pernameHTe WCMONb3YIOTCA Crefylolue TEePMUHbI U
onpefeneHus:

1.4.2. TeKCT aMUHMCTPATUBHOIO pPerfameHTa B ASWUCTBYIOLLEH peaakuM NoanexuT
pasmelleHuio Ha EAnHOM nopTane, B PeecTpe rocyapCTBEHHbLIX M MYHULMNANBHBLIX YCIYT,
Ha ohuumansHOM cante MyHULMNAnsHOro paloHa B UHOPMaLIMOHHO-
TENEKOMMYHUKaLMOHHONK ceTn «IHTepHeT».

1.5. TepmuHbI, ncnonbsyemble B afAMUHUCTPATUBHOM pernameHTe, U UX onpeaeneHns

1.5.1. B agMMHUCTpaTUBHOM pernameHTe WCMOMb3YIOTCS Criedylowme TEPMUHBI U
onpegenexHus:

yoaneHHoe pafoyee MecTO MHOroyHKLUMOHANBHOIO LUEHTpa npefocTaBneHus
FoCYAapCTBEHHbIX U MYHULIMNanNbHbIX YCNyr — TeppuTopuanbHo o6oco6neHHoe CTPYKTypHoe
nofpasgeneHue (odhuc) MHOro(yHKLIMOHANLHOIro LUeHTpa npegocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAmNbHBIX yCnyr, CO3AaHHOE B rOPOACKOM (CENBbCKOM) MoceneHum
MYHULMNansHOro paioHa Unu B ropofickom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
MyHKTOM 34 [lpaBun opraHusauun [esTenbHOCTU  MHOTrOQYHKLMOHAMbHBIX LEHTPOB
NPEAOCTaBMNEHNA  TOCYAAPCTBEHHbIX M MYHMUMMAmnbHbIX  YCMyr,  YTBEPXOEHHbIX
nocraHoenexuem lNpasutensctea Poccuiickoit Gepepauum ot 22 gekabpsa 2012 r. Ne 1376
«O6 yrBepxaeHwun lMpaBun opraHusaumn OEeATENbHOCTM MHOTO(pYHKLIMOHamNbHLIX LIEHTPOB
NPEeAOCTaBNEHUSA rOCYAapCTBEHHbIX U MyHULMNAMNLHBIX YCIyr»;

TexHuyeckas owwubka - owubka (onucka, onedaTka, rpaMMaTMyeckas Wnu
apudpmeTMyeckass  owubka nmbo nopgobHas  owmbka),  JOMyLEHHas ~ OpraHoM,



NPEAOCTaBNAMM MYHULMNANbLHYIO YCryry, U npuBeALllas K HECOOTBETCTBUIO CBEASHUN,
BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MyHULMNanbHON yCrnyrv), CBEAEHUAM B [OKYMEHTaX, Ha
OCHOBaHWUKW KOTOPbIX BHOCUITUCEL CBEAEHUS;

EovHas cuctema upeHTUdMKaLMM M ayTeHTUdMKauMM B UH(pacTpyKType,
obecneurnBatoLlen MHOPMAaLMOHHO-TEXHOMNOMMYECKOE B3aWMOASHCTBUE UHIOPMALMOHHBIX
CWCTEM, UCMONb3yeMbIX A NPeAOoCTaBIEHUs OCYAaPCTBEHHBIX M MyHULMNANLHLIX YCIYT B
3MNeKTpoHHOW thopme (Aanee — ECUA) — cdefepanbHas rocyaapcTeeHHas WHGOpMaLMoHHas!
cuctema, obecneyvBaiolas CaHKUMOHWPOBAHHBIA [OCTYN YYaCTHUKOB WHGOPMALMOHHOrO
B3aMMOAENCTBUA B CUCTEME WAEHTUDMKALMKM W ayTeHTMdUKaUMM K WHopMaLmu,
coaepxalleincs B rocyapCTBEHHbIX MH(OPMALIMOHHBIX CUCTEMAX U UHBIX MHAOPMALMOHHBIX
cucTemax;

M®L| - MNocynapcteeHHoe GlopxeTHoe yupexaeHne «MHorodbyHKUMOHamNbHBINA LEeHTp
npefocTaBneHns rocylapCTBeHHbIX U MyHUUMnanbHbIX yenyr B Pecnybnuke TatapcraHy»;

ANC MoL] - ABTOMaTU3MpPOBaHHasA WHOpMaLMOHHas cuctema
MHOrO(YHKLIMOHaNbHbLIX LIEHTPOB NPEAOCTaBNEHNS rOCYAAPCTBEHHBIX U MyHULMMANBHBIX
ycnyr Pecnybnuku TatapcraH.

1.5.2. B agMWHMCTPATUBHOM peErnaMeHTe Mof 3asBNEHUEM O MPEefoCTABIEHUM
MyHULMNanbLHOW ycnyru (aanee - 3asBrieHWe) MOHUMAETCs 3anpoc O NPEeAOCTaBIEHUU
MYHULMNaNbHON YCIYru, NOAAHHLIA B COOTBETCTBUM C MYHKTOM 3 cTaTbn 2 deaepanbHoro
sakoHa orT 27 wuiona 2010 roga Ne 210-03 «O6 opraHusauMum npenocTaBleHUs
rOCYAapCTBEHHbIX U MyHULMNanbHbIX yenyr» (ganee — PefepanbHbiil 3akoH Ne 210-03).

2. CranaapT npegocTaB/ieHHsl MyHHUUNAILHOM yCIyrH

2.1. HauMeHOBaHHE MyHHUIIATBHON YCIIyTH

OdbopmnerHnme [OKYMEHTOB MO OBMEHY >XUMblX MOMELLEHWI MYHULUMUNANLHOIo
XUnuLiHoro ¢oHAa, NpefocTaBeHHbIX M0 AOrOBOPY COLMAnsHOro HaiiMa.

2.2. HaumeHoBaHWe NCNONHUTENBHO-PACNOPAANUTENBHOrO OpraHa MeCTHOMO
camoynpasneHusi, HeMoCPEACTBEHHO NPEeAOCTaBNAIOLLErO MyHULMNANLHYIO YCIyry

WcnonHuTenbHbIM ~ KOMUTETOM — BepxHEyCrnoHCKOro  MyHULMNanbHOro  paioHa
Pecnybnuku TaTtapcran.

2.3. Onucaxue pesynbTaTa NpefoCTaBMeHNs MyHULMNANBHOI YCnyru

2.3.1. PesynbTatom NpefocTaBneHnsi MyHULMNAnbHONM YCyru SBMSeTCs:

1) [[oroBop oOMeHa XUMbIMK MOMELLEHUSMMU;

2) peleHne ob oTkase B NPefOCTaBNEHNM MyHULMNANBHON yenyrv (MpunoxeHue Ne
1 K HacTosALEMY aAMUHUCTPATUBHOMY PErflaMeHTY);

3) peleHne 06 oTkase B Npueme AOKYMEHTOB, HEOBXOAMMbIX AMs npefocTaBneHus
MyHULMNANLHOW  yeryrn  (npunoxenme N2 2 K HacTosleMy afMWHMCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT NpeocTaBneHnst MyHULUNANbHOM YCNyr HanpaBnsieTcst 3asBUTENI0
B (pOPME SMEKTPOHHOrO [OKYMEHTA, MOAMUCAHHOTO YCUNEHHOM KBanuthuLMpoBaHHOM!
3NEKTPOHHOW  MOAMUCLIO  YNOMHOMOYEHHOrO  [OMKHOCTHOTO nuua  McronHUTENbHOro
komuTeTa BepxHeyCnoHCKOro MyHULMNAnLHOro paiioHa, B COOTBETCTEMU C depepanbHbiM
3akoHom ot 6 anpens 2011 roga Ne 63-0®3 «O6 anekTpoHHOI nognucu» (ganee —
®epepanbHbii 3akoH Ne 63-©3) B nuuHbIA kabuHeT EguHoro noptan. B cnyvae
HanpaeneHus  3aseneHuss  nocpeactBoM  Pecnybnukanckoro noptana — pesynbTat
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NPELOCTABNEHNS  MYHMUMNANbLHOW  yCNyrM  HanpaBnsieTCsl B JNWMYHBIA - KabuHeT
PecnybnukaHckoro noptana.

2.3.3. lNo BbiGopy 3asBuTEns pesynbTaT NPefOCTABNEHWUS MYHULMNANBHOM ycnyru
Boijaetcs B Oprave unm B MOLl B chopme ak3emnnisipa aneKTPOHHOrO LOKYMEHTa,
pacneyataHHoro Ha OyMaXHOM HocuTene, 3aBEPEHHOTO MeyYaTbld M MOAMMCHIO
COOTBETCTBEHHO YNONHOMOYEHHOro AOMKHOCTHOro nuula OpraHa unu pabotHuka ML,

2.3.4. 3asBuTenb BhpaBe MONYy4YUTb PE3yNbTaT NPeAOCTABMEHMS MYyHULIMNanbHOW
ycnyru B (POPME SJIEKTPOHHOTO [OKYMEHTa B TEYEHWE CpoKa AEeiCTBUS pesyneTarta
npefocTaBneHns MyHULMMNAanbHOM ycnyru.

2.4. Cpok npefocTaBreHnst MyHULMNansLHON ycnyru, B TOM Yuche ¢ y4yeTom HeobxoaumocTu
obpalyeHun B opraHuaLuy, y4acTByoLLMe B NPEAOCTABIIEHNN MYHULIMNAmNbLHONA yCnyru, Cpok
NPUOCTAHOBNEHWA NpeaocTaBneHns MyHULMNanbHON YCNyrv B criyyae, €Cnv BO3MOXHOCTb
NPUOCTaHOBNEHNUA NPEAYCMOTPeHa 3akoHofaTeNnLcTBoM Poccuiickoii depepauum, cpok
BblAa4u (HanpasneHus) JOKYMEHTOB, SBMSAIOLWNXCH pe3ybTaToM npenocTaBneHus
MYHUUUNanbLHOM ycnyru

2.4.1. MyHuumnanbHas ycrnyra npenocTaBnseTcs B TedeHue 13 paboymux gHeWn.

2.4.2. TlpvocTaHoBNEHNE cCpoka NpPefoCTaBNEeHUs MyHULMNANbHOM ycnyru He
npeaycMoTpeEHO.

2.4.3. HanpaBreHue [OKyMeHTa, SBNSIOWErOCs Ppe3ynbTaToM MPeAOCTABNEHNS
MyHULMNANEHON YCNyru B (oOpMe 3MIEKTPOHHOTO JOKYMEHTa, 3asBUTENI0 OCYLLECTBISETCS B
A€Hb OChOPMITEHNA U PETMCTPALMN PesynbTaTta NpPeaoCTaBneHUs MyHULMNANBHOM ycrnyru.

2.5. VicuepnbiBatoLyyii nepeyeHs [OKyMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM C
3aKoHoAaTenbHbIMY UM MHBIMW HOPMaTUBHLIMU MPaBOBLIMK aKTamu A NPEAOCTABNEHMS
MYHWLMNANbHOW yCnyru, a Taioke ycnyr, KoTopble SBMATCS HeoBX0AUMBIMY U
obssaTenbHLIMY 4115 NPeAOCTaBNEHNA MYHULMNATNLHBIX YCIYT, MOAMNEXALMNX
NpeAcTaBNeHNto 3aaBUTENEM, CNOCODLI MX NONYyYEeHUs 3asBUTENEM, B TOM YUCTIE B
3NEKTPOHHOW hopMe, NopsAAOoK UX NpeacTaBneHus

2.5.1. [ins nony4eHUs MyHALMNANLHOW YCIyru 3asBuTENb npeactaBndeT criegyolyme
AOKYMEHTBI:

1) [OKyMeHT, ynocTosepsiOLMA NMYHOCTL (He TpebyeTcs B cnyyae obpaleHus
nocpeacteoM PecnybnukaHckoro noprana);

2) BOKYMEHT, YAOCTOBEPSIOLLMIA MOMHOMOYNS NPeACTABMTENS 3asBUTENS;

3) 3asBneHue:

B ¢dopMe AokymeHTa Ha OymakHoMm Hocutene (mpunoxeHue Ne 3 HacTosLLemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3MEKTPOHHOW (popME (3anonHseTcs NOCPEeACTBOM BHECEHMS COOTBETCTBYIOLUMX
CBE[lEHWA B 3MEKTPOHHYI OpMy 3asiBNEHWs)), MNOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHusMM nyHkTa 2.5.3 agMWUHWUCTPATUBHOIO PpErNameHTa, npu obpaleHum
nocpeacTsom PecnybnukaHckoro noprana;

4) Konuu LOKYMEHTOB, MOATBEPXKLAKOLMX NPABO NONb30BAHMS KUIbIM noMeLLEHUEM,
3aHMMaeMbIM rpaxaaHUHOM-3asBUTENEM U YNIEHAMU ero cemMby ([OroBop, OpAep, pelueHue
0 NPEAOCTaBNEHNM XKUNOTO NOMELLEHNS N UHBIE JOKYMEHTI);

3) Konun AOKYMEHTOB O COCTaBe Cemeii rpaxaaH-3aseuTenei (cBupgetenscTtBo ©
POXAEHWW, CBUAETENLCTBO O 3aKnioyeHumn bpaka, pelueHne ob ycbIHOBNEHUM (yaouepeHun),
CyAEOHOe peLLeHne O NPU3HAHMM YTIEHOM CeMbM 1 T.1.);

6) BbINUCKa U3 TEXHUYECKUX NnacnopTos BTU ¢ noaTaxHLIM nnaHom (npy Hanu4yun) mn
3KCNNUKaLunen.
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2.5.2. 3asBneHne w npunaraeMble JOKYMEHTbl MOMyT ObiTb NpPeACTaBMeHbl
(HanpaBneHbl) 3asBUTENEM OSHUM U3 CrieayoLMX crnocobos:

1) yepes MOLl Ha OymaxHbIX HOCUTENSX W B BUAE IMEKTPOHHLIX [OKYMEHTOB,
COOTBETCTBYIOLMX TpeboBaHUAM nyHKTa 2.5.3 afMUHUCTPATUBHOIO PErfnameHTa;

2) nocpeacteoM PecnybnnkaHckoro noptana B 3NeKTPOHHON! (opMe;

3) B OpraH nuM4YHO WNM MOCPEACTBOM NOYTOBOW CBSI3M HAa GyMaXKHOM HocuTene.
3asiBreHne w npunaraemble AOKYMEHTHI, MPU HanpasBreHuu NoCPecTBOM MOYTOBOM CBS3W,
3aBEepAIOTCA B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3asBneHue npu HanpasneHuu nocpefAcTBoM PecnybnukaHckoro noprtana
noAnuCbIBAEeTCs NPOCTOIN 3NEKTPOHHON NOANUCHI0 3aABUTENS.

[na nonyyYeHusi NpoCTO 3MEKTPOHHOW MOANUCU 3a8BUTENIO HEOBXOAMMO NPOWTM
npoueaypy peructpauun (ayteHtucukaumm) B ECUA, a Tawke nogTBepAuTb YHETHYIO
3anuce.

ONEKTPOHHbIA JOKYMEHT (3I1EKTPOHHbIN 06pa3 [OKyMeHTa), ykasaHHbIiA B noanyHKTe 2
NyHKTa 2.81 aZMUHUCTPaTUBHOIO pernameHTa, 3aBepseTcs YCUNEeHHON
KBanuuuupoBaHHON NOAMNUCHLIO NUL, YNOMHOMOYEHHLIX Ha CO3faHue W NoAnucaHne Takux
[OKYMEHTOB, B TOM YUCIE HOTapuycamu.

OnNEKTPOHHbIE [OKYMEHTbI (3MeKTPOHHble 06pasbl AOKYMEHTOB), npunaraemble K
3afBfeHuto, B TOM Yucrne OOBEPEHHOCTH, HanpasnsawTcs B BUAe daiinoB B opmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiiT.

KayectBo npepocTaBnsieMbiX SMEKTPOHHbIX [OKYMEHTOB (3MEKTPOHHBIX 06pasos
ZAOKYMEHTOB) [O/KHO MO3BOMSATE B MONMHOM OObemMe npouuTaTh TEKCT [AOKYMEHTa U
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTtk OT 3asBUTENS:

1) npeactaeneHUs [OKYMEHTOB WM WMHGOPMAUWMM WNU OCYLLECTBNEHWUS [OEWCTBUMA,
MPEACTaBMEHME WM  OCYLUECTBMEHWE KOTOPbIX HEe MpedyCMOTPEHO HOPMAaTUBHBLIMU
NpaBoBbIMYA  aKTaMW, PerynupylowumMmn  OTHOLLUEHWS,, BO3HMKAKLiME B CBA3W C
npefocTaBfeHMeM MyHULMNanbHON yCcnyru;

2) OCyLECTBINEHWs1 [OEWCTBWIA, B TOM 4YMCME COrNacoBaHUMi, HEeoBXOoOMMbIX AnS
nony4YeHns MyHULMNanbHOW yCrnyrn U CBA3aHHbIX C 0OpalleHneM B MHbIE rocyaapcTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfeHus, OpraHusauuy, 3a UCKITIYEHUEM MNONy4YeHus
ycnyr v nonyyYyeHuss AOKYMEHTOB W WHdopMauuu, npeaocTaBnsieMbiX B pesynbraTe
NpefoCcTaBNeHUs TakUX YCMyr, BKMIOYEHHbIX B MEPEYHW, ykasaHHble B Yactu 1 ctateun 9
®enepansHoro 3akoHa Ne 210-93 (HeobxoanMbIX M 06s13aTENbHBIX YCnyr);

3) npedcTaBneHuMss OOKYMEHTOB M MHdoOpMauuMu, oOTcyTcTeue u  (Mnu)
HEeJOCTOBEPHOCTb KOTOPbLIX HE YyKasblBanuCb MPW MNEepBOHAYaNbHOM OTKase B npueme
AOKYMEHTOB, HEOOXOAMMbBIX ANA MNPEeAoCTaBneHWs MyHuuMnanbHon ycnyru, nubo B
MPeAOCTaBNEHUN MYHULMNANBLHOW YCIYTy, 38 UCKITIOYEHMEM CleAyIoLMX CriyYaes: '

a) usMeHeHue TpebOBaHMA HOPMATUBHLIX MPABOBLIX AKTOB, KaCalOLLUXCH
NnPefocTaBneHuss MyHUUMNanbHOW Ycrnyru, nocne nepeBoHavanbHoW noaadn 3asBreHus o
npefocTaBneHn MyHULMNanbHom ycnyru;

6) Hanuuve oWwMOOK B 3afBNEHUM O NPEAOCTABMEHWWM MYHULMNANLHOW YCRyru U
AOKYMEHTax, MnoAaHHbIX 3asBUTENEeM [ocfe MepBoHa4YanbHOrO OTKasa B npueme
JAOKYMEHTOB, HEOOXOAUMbIX ANsi NPeAoCTaBNEHUS MyHUUMNansHoW ycnyru, nubo B
NpefoCcTaBneHnn MyHUUMNANbHOW YCNYrM U He BKIIOYEHHbIX B MPELCTABMEHHLIA paHee
KOMMMEKT JOKYMEHTOB;

B) WUCTEYEeHWe CpoKa AeiCTBUA AOKYMEHTOB WIU M3MEHEeHMe WHdopMauuu nocne
nepBoHa4YanbHOro OTKasa B MpuUeme [OKYMEHTOB, HeobXoaumbix ANs npenocTaslieHws
MyHWLMNanbHOW ycryru, nmbo B NpeAoCcTaBneHnn MyHULMNansHow yenyru;

r) BbiABNeHue AOKYMEHTanbHO MOATBEPXKAEHHOTO hakta (Npu3HaKoB) omu6quoro
unn npoTuBOMNpaBHoro fAevcteus (GesgeicTsuns) fomkHocTHoro nuua OpraHa, paboTHuKa
M®LIl, npu nepBoHayanbHOM OTKase B MpuUeMe [OKYMEHTOB, HeoBXoauMbIX AMs
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NpefocTaBneHns MyHuLmMnanbHoi yenyri, nubo B npefocTaBneHum MYHULMNanNLHON ycnyru,
O 4em B MUCbMEHHOM BuAe 3a MOANUCHLIO pykoBoauTens OpraHa npyu nepeoHayansbHOM
OTKase B Npveme NOKYMEeHTOB, HeobXoAUMbIX AN NpefoCcTaBneHUs MYHULMNANLHOW YCnyru,
YBEAOMIAETCS 3anBUTENb, @ TakKe NPUHOCATCSA USBUHEHUS 38 4OCTABMNEHHbIE HeynobcTBa;

4) nNpepocTaBnEHUs Ha GyMaxHOM HocUTEne AOKYMEHTOB UM  UHhopMaLmu,
SNEKTPOHHbIe 00paskl KOTOPLIX paHee Bbinn 3aBEPEHBbI B COOTBETCTEBUM C NYHKTOM 7.2 Yactu
1 cratbu 16 ®epgepanbHoro 3akoHa Ne 210-93, 3a UCKIIOYEHNEM CIyYaER, ECNN HaHeCeHUe
OTMETOK Ha Takue AOKyMEeHTbl nuMbo UX usbATUE sIBNseTcs HeobXoauMbLIM  ycrioBueM
NPEAOCCTABNEHNs TOCYAAPCTBEHHOW WM MYHULMNANbHOI YCNyrv, W WHbLIX crhyyaes,
YCTaHOBNEHHbIX (hbefepanbHbIMU 3aKOHaMM.

2.6. NcyepnbiBaroLmii nepeyeHb JOKyMeHTOB, HeobX0AMMbIX B COOTBETCTBUM C
HOpMaTMBHbLIMI NPaBOBLIMU aKTaMu ANA NPefocTaBNeHuUs MYHULIMNAnNbHOA yCnyru, KOTophie
HaXOAATCA B PACMOPSXEHUM rocyJapCTBEHHBLIX OPraHOB, OPraHOB MECTHOro
caMmoynpasleHus 1 NoABEeAOMCTBEHHbIX rOCYAapCTBEHHBLIM opraHam Unuv opraHam MecTHoro
CamMoynpasrieHusi opraHnsaLii U KOTopble 3asiBUTENb BRpaBe NpeacTaBnTb, a Talkke
CrnocoObbl UX NONYYEHUs 3aSBUTENSIMU, B TOM YMCHe B 3MEKTPOHHOW chopme, NopsAoK ux
NPEACTaBNeHNs; rocyapCTBEHHbI OpraH, opraH MECTHOrO camoynpaenexdus nubo

OpraHusauus, B pacropsikKeHUn KoTopbIX HAXOASTCS AaHHbIE OOKYMEHTBI

2.6.1. NonyyaroTcs B paMkax MeXBEAOMCTBEHHOIO B3aUMOOENCTBUS:

1) Bbinucka w3 EguHoro rocynapcTBeHHOro peecTtpa HeaBWXUMOCTU O npaBax
OTAEMNBLHOTO NLA Ha UMEloLUMeCs: (MMEBLUMECS) Y HETO 06BEKTbI HEABKMMOTO numyLLecTea
(Ha kaxgoro [eecnocoBHOro YneHa cembn 3asBuTENs 3a NATe NET, NpeaLecTBYIOLLNX
nogaye sasenexus) - Pocpeectp;

2) cBeAeHust 0 PErCTPaLMK rpakaaH:

3) cBegeHus o peiicTByOLLEM nacnopte rpaxiaaHuHa Poccuiickoit depepauuu —
MBL Poccuu;

4) cBefeHuss O HOTapuanbHoi AOBEPEHHOCTU — PepgepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb BrnpaBe npefoOCTABUTH HOKyMEHTbl (CBeOeHWs), yKasaHHble B
nognyHkrax 1 - 2 nywkra 2.6.1 agMUHUCTPATUBHOMO pernameHTa, B popMe 3NEeKTPOHHLIX
AOKYMEHTOB,  3aBEPEeHHbIX  YCUNEHHOW  KBanUULMPOBAHHOIA noanuceld  nuu,
YNONHOMO4EHHbIX Ha CO3AaHNe U NoANMcaHue TakvxX AOKYMEHTOB, NPy rojaye 3asiBrieHus.

2.6.3. HenpencraBneHue (HecBoeBpeMeHHoe NPEACTaBNEHWUE) YKasaHHbIMU B NyHKTE
2.6.1 agMMHMCTPATMBHOIO pernameHTa OpraHamu rocyfapCTBEHHOW BnacTW, opraHamu
MECTHOTO CamoynpasfeHusi, opraH1saLnaMU JOKYMEHTOB U CBEAEHUI HE MOXET SBIISTLCS
OCHOBaHWEM Ans oTkasa B NPe/joCTaBeHNU MyHULMNANBHOMN YCIyru.

2.6.4. [lomkHOCTHOE nUUO U (wnu) paboTHWUK, YKasaHHbIX B nyHkre 2.6.1
aAMUHACTPATMBHOTO ~ pernameHTa OpraHoB WM  opraHusauuii, He npeacraBmBLIE
(HecBOEBpPEMEHHO nNpefcTaBMBLIKE) SanpolUeHHbIe W HaxOoAsLMEecs B pacnopsikeHuu
AOKYMEHT Unu CBeAeHUsA, NOoAnexar agMUHUCTPATUBHO, ONCUMNNUHAPHON WNU  UHOM
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKOHOAATENBLCTBOM Poccuiickoii ®epnepauum.

2.6.5. 3anpewaetca Tpe6oBaTk OT 3asBMTENS AOKYMEHThI CBEAEHWA, B TOM Yuche
NOATEEPX/AlOME BHECEHWE 3asBMTENeM nnathl 3a NPEefOCTABMEHUE MYHULMNANbLHOIA
ycryri, HaxojsiLuMecs B pacnopsiXeHUMM roCyAapCTBEHHBbIX OpraHosB, opraHoB MeCTHOro
CamoynpasneHus u noaBefOMCTBEHHbIX FOCYAaPCTBEHHLIM OpraHam wnm OopraHam MecTHOro
CaMoynpaBneHus opraHusaumii.

Henpeacraenenue sassutenem AOKYMEHTOB, cofepxallux CBEAEHUSs, KOoTopbie
HaxoAATCA B pacnopsiKeHUM  rocyAapCTBEHHLIX  OPraHoB, OpraHoB  MECTHOro
CamOynpaeneHusi U NoLABEeJOMCTBEHHLIX rOCYAapCTBEHHBLIM OpraHam unu opraHam MecTHOro
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caMmoynpaBlieHUs OpraHusauunii, He SBNAETCS OCHOBaHMEM [N OTKasa 3asBUTENO B
NpefoCTaBNeHN MyHULIMNANbLHOM yenyru.

2.7. AcuepnbiBaioLmin nepeyeHb 0CHOBaHMUI AN 0Tkasa B Npueme A0KYMEHTOB,
HEeoOX0AMMbIX ANs NpeocTaBNeHUst MyHULMNANBHOR YCnyr

2.7.1. OcHoBaHusMM p[AnA oOTKasa B MPUEME [OKYMEHTOB, HEOGXOAWMbIX AnSs
NpefocTaBneHnss MyHULMNansHOR yenyru, ABNAiTCS:

1) npeAcTaBneHHble 3asBuTEeneM [OKYMEHTbI COAEpXaT MOAYMCTKN W UCTpaBreHus
TEeKCTa, He 3aBepeHHble B MOpsAKe, YCTaHOBIEHHOM 3aKOHOAATENLCTBOM Poccuiickoi
denepauum;

2) [OKYMEHTbI coiepXaT MOBPEXAEHUS, HanM4Me KOTOPbIX HE MO3BONSET B MOMHOM
obbeMe ucnonb3oBaTh MHMOPMALMIO U CBEAEHWUS, COAepXKaluMecs B OOKyMeHTax ans
NpeAoCTaBNeHns MyHULIMNAansHOW YCryru;

3) nNpefcTaBneHHble AOKYMEHTbl WM CBEAEHWS YTPaTWNKM CUNY Ha MOMEHT
obOpaljeHusi 3a MyHWLMNANbHOW YCNyrol (Q4OKYMEHT, yAOCTOBEPSIOWMIA MOSHOMOYMS
NPeAcTaBnTens 3asBuUTens, B cny4yae obpalleHusi 3a npefocTaBreHUEM MyHWULMMANbHOM
ycnyru yKasaHHbIM nuuom);

4) nopavya 3anBfeHNs O NpeAoCTaBNEHWN MYHULMNANLHOW YCNYyrM U [OKYMEHTOB,
HeoBXOAUMLIX ANA MPefoCcTaBNeHWs MyHULMNAnbHOW YCIyrv, B 3MEKTPOHHON dhopMe ¢
HapyLleHueM ycTaHoBNEHHbIX TpeboBaHuiA;

5) HEKOPPEKTHOe 3anoriHeHwe obs3aTenbHbIX norned B (POpME 3asiBMeHWs, B TOM
4uUcrne B MHTepaKTUBHOI hopMe 3asBrneHns Ha PecnybnvkaHckom noprane (HefocTtosepHoe,
HenonHoe, NMbo HenpaBWnbHOE 3arnofHeHne);

6) npencraeneHMe HENomHoro KOMMNEKTa [OKYMEHTOB, HEOOXOAWMbIX Ans
npefocTaBneHnss MyHULMNanbHom ycnyru;

7) 3asiBNieHve O NpedoCTaBneHun YCnyru noAaHo B OpraH rocyaapcTBEHHON BNACTH,
OpraH MecCTHOro camoynpasfeHUs UMW opraHu3auuio, B MOMHOMOYMUS KOTOPbIX HE BXOAWT
NpefocTaBneHne MyHULMNansHOM ycnyru;

8) HecobrniogeHne ycTaHoBneHHbIX cTaTbel 11 deaepantHoro sakoHa ot 6 anpens
2011 ropga Ne 63-93 «O6 2neKTpPoOHHOM NoanucU» YCIoBWiA nNpU3HaHus OEWCTBUTENBbHOCTH
YCUINEHHOW KBanuuULIMpOBaHHOM 3NIEKTPOHHOI Noanucu.

2.7.2. lNepeyeHb OCHOBaHWIA ANs OTKasa B npueme AOKYMEHTOB, HEOOGXOAUMbIX AMS
nony4YeHus MyHULMnanbHom ycnyru, ABNAeTCA UCHEPNbIBAIOLLIM.

2.7.3. PeweHne o6 oTkase B NpueMe 3asBMNEHUA U [AOKYMEHTOB, HEOGXOAUMBIX LS
NPEAOCTaBNEHNst MyHULMNAnbHOW ycryrn, MOXeT OblTb NPUHATO Kak BO Bpemsi npuema
3asBUTENA, TaK W rnocne nony4YeHus OTBEeTCTBEHHbIM [OMKHOCTHBIM nuuom OpraHa
HeobXoAUMBIX ANs NPeAoCTaBNeHUs MYHULUWNANBHOW YCNyrM [OKYMEHTOB (cBeneHun) c
UCMOoNb30BaHUEM MEXBEAOMCTBEHHOIO MH(POPMALIMOHHOTO B3aWMOAEWCTBUSA, B CPOK, He
npesbilwaoLmin 9 paboynx AHel co OHA percTpauum 3asBneHus.

2.7.4. 3anpeljaetcs OTKasblisaTb B MPUEME 3asBNEHUSI M WHBLIX [OKYMEHTOB,
HEoOXoAUMbIX Ans NpefocTaBneHWUsi MyHULUMNAnbHOA YCyrk, B Cryyae ecniu 3asiefieHve u
AOKYMEHTbl, HeobxoauMble ANA NpefocTaBreHus MyHUUMNAnbHOM ycnyrv, nogaHbl B
COOTBETCTBMM C WH(OpMauMein O cpokax WM MOpsAKE NPefOCTaBMNEeHWs MyHULMNamnbHO
ycnyru, onybnukosaHHoii Ha EquHom noprtane, Pecny6nukaHckom noprane.

2.8. NcuepnbiBaoLWwmii nepevyeHb OCHOBaHUM AMsl NPUOCTAHOBIEHUSA UMK OTKA3a B
NpefoCcTaBNeHNN MyHULIMNANLHON YCryru

2.8.1. OcHoBaHWA [N NPUOCTAHOBMEHUS NPEAOCTABNEHUS MyHULMNAMNLHOA YCIyru
OTCYTCTBYIOT.
2.8.2. OcHoBaHWA ANs OTKa3a B NPeoCTaBNeHU MyHULMNANBHOM YCnyru:
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OcHoBaHusi ANA NPUOCTaHOBNEHUS NPEAOCTABIEHNUS YCIYT HE NPEAYCMOTPEHBI.

OcHoBaHusa Ans oTkasa:

1) sasBuTenem npeacTaBneHbl AOKYMEHTHI He B nonHoM obbeme, nubo B
NPeACTaBNEeHHbIX 3asiBNEHUM W (UNKM) [OKYMEHTaX COAEPXUTCA HenonHas U (unn)
HepocToBepHasa UHdopmauus;

2) nocTynrieHMe OTBeTa opraHa roCyJapCTBEHHOW BNAacTW, oOpraHa MeCTHOro
camoynpaeneHusi Nubo NoABEOMCTBEHHON OpraHy roCyfapCTBEHHOW BRacTh UMW opraHy
MECTHOro camoynpaBneHus opraHvsauuu Ha MeXBEe4OMCTBEHHbIN 3anpoc,
CBUAETENLCTBYIOLWEro 06 OTCYTCTBUM JOKYMEHTa U (Unu) MHpopMaLmmn, HeoBXoaUMBIX ANS
NPeaoCTaBneHns MyHWUMUNAnbLHOW YCnyr, €Cnu COOTBETCTBYIOLWMIA [AOKYMEHT He 6bin
npeacTaerieH 3asBuTenemM no co6CTBEHHOW UHULMATUBE;

3) K HaHumartenio OoOMEHWBAaEeMOro >XWIOro MOMELUEHUs npeabsBleH WCK O
pacTopeHun unn 06 N3MEHEHMN [O0roBOpa COLMANbLHOrO HaliMa XUIMoro NOMEeLLEHWS

4) npaBo noOnb3oBaHWsi OOMEHWBAEMbIM XWUIbIM MOMELLEHMEM ocnapuBaeTcs B
cynebHom nopsgke;

5) obMeHumBaemoe »unoe MoMelleHWe MPU3HAHO B YCTAHOBAEHHOM MOpPsAKe
HenpurogHbIM Ans NPOXUBaHWUS;

6) NpUHATO pelleHne 0 CHOCe COOTBETCTBYIOLLENO JoMa UM ero nepeobopynosaHum
ANA UCMOMb30BaHWA B APYruMX LIenax;

7) TNPUHATO pelleHMe O KanuTarbHOM pPEMOHTE COOTBETCTBYIOLIEro Aoma C
nepeycTpocTBOM U (MNn) NepennaHupoBKOM XMIbIX MOMELLEHUA B 3TOM [JOME;

8) B pesynbTate OOMEHa B KOMMYHambHYlD KBapTUPY BCEMSETCS [PaaaHuH,
CTpajalluii OOQHOW W3 TKeNnbiX (POPM XPOHWYECKMX 3ab0neBaHWil, yKa3aHHbIX B
npeaycMoTpeHHoM nyHkToM 4 4actu 1 crateum 51 XXunuwHoro kopekca Pocculickoit
®depnepaumnm nepeyHe

2.8.3. lNepeveHb OCHOBaHWI ANA OTKa3a B NPeAOCTABNEHUM MYHULMNAMNBHOI yCnyru
ABIMAETCH NCHEPTbIBAOLLUM.

2.8.4. 3anpeljaeTcs OTKasbiBaTb B NPEfOCTaBMNEHUM MYHULMNANbLHOM ycnyru B
cryyae, ecnu 3asBneHne O nNpPefoCTaBfeHUM MyHULMNAnbHOW YCnyru MoAaHo B
COOTBETCTBUM C MHPOpPMaLMel O cpokax U MopsAke NPeaoCTaBneHus MyHULMNanbHOW
ycnyru, onybnukosaHHon Ha EavHom nopTane, PecnyGnukaHckom noprane.

2.9. lNopsAgokK, pasmep M OCHOBaHWA B3UMaHUS rOCYAAPCTBEHHOW MOLLMHBI MW UHOM NNnaThbl,
B3MMaeMoW 3a NpefocTaBrneHne MyHULMNANbHOW YCryru

MyHuumnansHas ycnyra npegoctaBnseTcs Ha 6e3B03Me34HON OCHOBE.

2.10. NepeyeHsb ycnyr, KOTOpbIe SBNAIOTCSH HEOBXOAMMBLIMU U 0BS3aTENbLHBIMMY ANSA
npenocTaBneHns MyHULMNAansHOW yCryry, B TOM YUCE CBEAEHMS O AOKYMEHTE
(nokymeHTax), BbliasaemMoM (BbiaaBaeMbIx) OpraHu3aLMAMU, YYaCTBYIOLLIMMY B

npegocTaBneHnn MyHULMNanbHbIX YCryr
MNpenocraeneHue HeobxoauMbIX 1 0bsi3aTENBHLIX YCyr He TpebyeTcs.
2.11. MNopsgok, pasmep 1 OCHOBaHWS B3UMaHWS NnaThbl 3a NPeLOCTABNEHNE YCIYT, KOTopble
SBNAOTCA HEOOXOAMMBIMYU 1 0Bs3aTENbHLIMW ANA NPEAOCTABNEHUS MyHULIMNANLHON YCIyTH,

BKIMoYas nHopmaLluio o MeToguke pacdeTa pasMepa Takol nnatbl

lMpepocTaBneHne HeoGXoaNMBIX 1 0BA3aTENbHBIX YCIyT He TpebyeTcs.

2.12. MakcumanbHbIii CPOK OXWAHWA B O4Epeay Npy nogade 3anpoca o npeaocTaBneHni
MYHULMNANbHOW yCryru, YCnyry, npefocTaBnsemoii opraHusaumei, y4acTeyoLLei B
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npegocTtasneHun MyHULMnansHom ycnyru, u npu nony4yeHun pesynbTtaTta NpeaocTaBneHus
TaKux ycnyr

2.12.1. Bpems oxugaHus npu nopaye 3asiBNEHUs Ha nonyyeHue MyHUUMNanLHOM
ycnyru - He 6onee 15 MUHyT.

212.2. Tlpn nonyyeHuu pesynbTata NPESOCTABNEHWUS MyHULMNANbLHOW YChyru
MaKcMMarbHbI CPOK OXMAAHWUA B 04epeaun He AOIDKEH NpeBbiaTth 15 MUHYT.

2.13. Cpok 1 nopsiAoK peructpauum 3anpoca 3asiBuTens o NpeAocTaBneHnm MYHULMNaneHOW
ycnyru v ycnyru, npefocTaBnsaemMoii opraHusaumen, y4acTeyoLLei B NPeaocTaBneHnm
MYHULMNAnbLHOW YCNyri, B TOM Y1Ce B NIEKTPOHHOI hopme

2.13.1. MNpu nuyHom obpaileHun B MOL| B AeHb nogauv 3asiBNEHUs 3asBUTENIO
BblgaeTcs pacnucka us AUC MOL| ¢ perucTpauMoHHBEIM HOMEPOM, MOATBEPXKAAIOWUM, YTO
3asBneHne oTnpasneHo, U AaTon Nofgadn 3asBreHus.

213.2. Tlpu HanpaBneHuu 3asBneHWss nocpeacTteom EpguHoro noprana,
PecnybnukaHckoro noprana 3aseuTenb B A€Hb NOAAYM 3asIBNIEHUS] NOMNy4YaeT B NUYHOM
kabuHete PecnybniMkaHckoro noptana W Mo  SMEKTPOHHOA nouTe  yBeAOMMeHue,
noATeepxaatLLlee, YTo 3asBMneHne OTNpaBneHo, B KOTOPOM YKa3biBaOTCS PErMcTPaLUOHHbIN
HOMep U faTa nofayvu 3asiBreHus.

213.3. lpun nuyHom obpaweHnm B OpraH B [AeHb nojayy  3asBMNEHUS
YNONMHOMOYEHHBIM  AOMKHOCTHBIM nulom OpraHa 3asBuUTENio BblAaeTcsa pacnucka U3
aBTOMAaTU3MPOBAHHOW WHMOPMALIMOHHON CUCTEMbI, NpeAHa3HaYEeHHOW AnA OoKa3aHus
roCyAapCTBEHHbIX U MYHULMNANbHBIX YCNYr, ¢ PErMcTpauvoHHLIM HOMEPOM, AaToii noaaqu
3asiBNEHUs U NepeyHeM npeacTaBneHHbIX fOKYMEHTOB.

2.14. TpeboBaHUA K MOMELLEHWUAM, B KOTOPbIX NPEOCTABNAETCA MyHALMNANbHAsA
ycnyra, K 3any oXxuaaHus, MecTam sl 3anoSfIHEHUS 3anpocoB O NPefoCcTaBneHnm
MyHULIMNAnNbHOW ycnyri, MHGOPMaLUUOHHLIM CTeHAam ¢ obpasuamm ux 3anosHEHUs U
nepeyHem JOKYMEHTOB, HEOOXOANUMBIX AN1A NPEAOCTABNEHUS KaXXA0W MYHULIMNANbHOM
ycnyru, pasmeLLeHunio u opopMIIeHUIO BU3YarnbHOM, TEKCTOBOW U MyNbTUMEAUAHON
UHpOpMaLMKM O NOPsSAKE NpefoCcTaBMNEHUS TaKoM YCNyrv, B TOM Ymncre k obecneyeHuio
AOCTYNHOCTY AN UHBANMWAOB YKasaHHbIX 0OBLEKTOB B COOTBETCTBUM C theaeparibHbIM
3aKkoHo4aTenbCTBOM U 3akoHopaTenscTtBoM Pecnybnvku TaTtapctaH o couuanbHol 3almTe
UHBaNWAoB

2.14.1. TpepocTaBneHne MyHULUMNAMNBHOW YCNYrM OCYLLECTBNAETCA B 34aHMAX W
nomeLLeHusIx, 000pyAOBaHHLIX NPOTUBOMOXaPHOI CUCTEMON U CUCTEMON NOXaPOTYLLEHUS.

MecTa npuema saseutenei obopyaytotca Heobxoaumoi MeGenbio Ans oopMIeHns
OOKYMEHTOB, MH(POPMaLMOHHbIMU CTEHAaMW.

2142. B CcoOOTBETCTBMM C 3aKOHOAATENLCTBOM Poccwiickoir Pepgepauum o
couuanbHoW 3aluTe WHBanNMAoB B Lensx OecnpensTCTBEHHOrO AocTyna K MecTy
npeaocTaBneHns MyHuUMnansHoi yenyri obecneynBaeTcs:

1) obecneuuBaetcs GecnpensTCTBEHHbI  JOCTYN WHBanMgoB K  MecCTy
NPefocTaBneHnsa MyHuUuMnanbHOW ycnyrn (yaoOHbli BXOA-BbIXOA4 B MNOMELUEHUs U
nepemMeLleHne B Ux npeaenax);

2) BU3yanbHas, TeKCTOBas W MynbTUMEAWiHAs MWHGopMauuss © nopsake
npefocTaBneHna MyHULMNanbHOW ycnyru pasMellaetca B yOoOHbIX AnA  3assBuTenei
MecTax, B TOM YUCIE C y4ETOM OrpaHM4E€HHbIX BO3MOXXHOCTEN NHBANWOOB;

3) conpoBoxpeHe WHBANWAOB, WMEILUMX CTOMKUE PAaCCTPOMCTBA (hYHKLWK
3peHUst U CaMOCTOATENBbHOIO NepeABIKEHUS, U OKasaHUe MM NMOMOLLW;
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4) BO3MOXHOCTb CaMOCTOSTENbLHOMO MEPEABMKEHUS NO TEPPUTOPUM, HA KoTopoii
PacnonoXeHsl 00bEKTbI COLMANbLHON, MHXEHEPHON U TPAHCMOPTHON UHGPACTPYKTYpP, BXOAA
B Takue 0ObEeKThI U BbIXOAA U3 HUX, NOCAZKU B TPAHCMOPTHOE CPEACTBO U BbICAAKN U3 HETO, B
TOM YUCIE C UCMONb30BaHNEM KPECNA-KONMACKU;

5) Hapnexallee pasmelleHue oOOpYyAOBaHMA W HocuTeneid  MHdopmauuy,
HeobxoauMbIx Ansi obecneveHns GecnpensTCTBEHHOMO OCTyNa MHBAaNWAOB K YCNyram ¢
YYETOM OrpaHUYEHUi UX XUIHEAEATENbHOCTY; ,

6) AybnupoBaHue HeobxoAWMOW ANs WHBANUAOB 3BYKOBOW W 3pUTENbHOIA
WHGOpMaLMK, a TakKe Hagnuceid, 3HakoB M WHOW TEKCTOBOM M rpacmyeckoit MHbopmaLummn
3HaKkamu, BbINONIHEHHbLIMU penbedHO-ToYeYHbIM WpudToM Bpanns;

7) ponyck cypaonepeBoaYvka v TUGIOCYpAonepeBoAYKa;

8) ponyck cobaku-npoBoAHUKA NPW HaNMUYUKM AOKYMEHTa, NOATBEPNKAAOLLEro ee
cneuuancHoe obyyeHue u BblaaBaemoro no opMe W B NOpsaKe, KOTOpble YCTaHOBNEHbI
npukasom MwuHWCTEpCTBa TpyAa M coumanbHoil 3awmTtel Poccuiicko ®enepauun ot
22.06.2015 Ne 386H «O6 yTBepxaeHUM oOpMbl [OKYMEHTA, MOATBEPKAAIOLLErO
cneunansHoe obyyeHne cobaku-npoBoaHMKA, U MOPSAAKa Ero BbiAaumy.

2.14.3. TpeboBaHus B YacTu obecneyeHnss AOCTYNHOCTU AN WHBANUAOB OOBLEKTOB, B
KOTOPbLIX ~ OCYLLECTBNSIeTCA NPEfOCTaBleHWe MYHULMNAnNbHOW YCnyru, W CpeacTs,
UCnonb3yembIX nNpu NPeAoCTaBNeHUM MyHULMNAnNbHOM yCryru, KOTOpble YKasaHbl B
noanyHktax 1 — 4 nyHkta 2.14.2. agMMHUCTPATMBHOrO pernameHTa, NPUMEHSAKTCH K
obbekTaM W cpeacTsam, BBEJEHHbIM B JKCMNyaTauuio WU MPOLLEALIMM MOLEPHU3ALMIO,
pekoHcTpykuuio nocne 1 uona 2016 roaa.

2.15. MokasaTtenu A4OCTYNHOCTU U KA4YECTBA MyHUUMNATBHOI YCNyri, B TOM Y1Che
KONWYECTBO B3aUMOAENCTBUIA 3asBUTENS C JOMKHOCTHLIMW NTML@MU NPY NPeAoCTaBNEHUN
MYHULMNAnbHOMW YCIYrn 1 UX MPOAONMXUTENbHOCTb, BO3MOXHOCTb NONYyYeHUs MHOpMaLK O
Xofe NpefocTaBneHnst MyHUUMNanbHOM YCnyru, B TOM YUCTE C UCMONb30BaHUEM
WH(OPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOIMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
Nony4YeHns1 MyHUUMNansHOW YCnyru B MHOrodyHKLMOHaNbLHOM LIEHTPE NpeaocTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHLIX YCNyr (B TOM Yicrne B NONHOM o6beme), B niobom
TeppuTopuansHOM nofpasfaeneHnn opraHa UCMONHUTENBHO pacnopsaauTENbHOIO opraHa
MECTHOro camoynpaeneHusi, No BbiIGOpyY 3asBUTENS (IKCTEPPUTOPMUATTBHBIV MPUHLIWM),
nocpeAcTBOM 3anpoca O NpeaoCcTaBreHN HECKOMbKUX rOCYAapPCTBEHHbIX U (1nu)
MYHULMNANbHBLIX YCNyr B MHOTO(YHKLIMOHASbHBIX LIEHTpax NpefocTaseHust
rocylapCTBEHHbIX M MyHULMNAMNBHBIX YCAYT, NPEAYCMOTPEHHOIO cTaThel 15.1
®efepansHoro sakoHa Ne210-d3 (KoMnneKcHbIii 3anpoc)

2.15.1. Tokasatenamu [OCTYNHOCTM MNPEAOCTaBNEHUS MYHULMNANLHOW YCRyru
ABNAIOTCA:

PacnonoXeHHOCTb MOMELLEHUs!, B KOTOPOM BEAETCA NPUEM, Bbioada AOKYMEHTOB B
30HE AOCTYNHOCTM OBLLUECTBEHHOIO TPaHCNopTa;

Hanu4yve HeobXo4UMOro KOnMYecTsa CNeLManucToB, a Takke NOMELLEHUNA, B KOTOPbIX
OCyLUECTBNAETCA NPUEM AOKYMEHTOB OT 3asiBUTENEN; '

Hanuyve wucvepnbiBawowed uWHdopmaumm o cnocobax, mnopsake U cpokax
MpejoCTaBNeHs MyHULMNanbHOW yenyri Ha nHgopMaLmMoHHbIX cTeHgax, EquHom noprane,
PecnybnukaHckom noprane, ouumanbHOM caiTe MyHULMNAbLHOTO paiioHa;

OKasaHue nomowuM uHBanupam B npeofoneHun Gapbepos, MELLAKOLWMX MOMYyYEHUIO
UMUK yCnyr HapaBHe ¢ APYTMMW NULaMMU.

2.15.2. MNokasaTtenamun Ka4ecTsa NPeA0CTaBIEHNs MyHULMNANbHOA ycnyru ABnsTCA:

1) cobniofeHne cpokoB npuemMa U pacCMOTPEHUS [OKYMEHTOB;

2) cobrogeHue cpoka nonyveHus peaynstata MyHULMNANbHOR yenyru;
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3) oTcyTCTBUE  ODOCHOBaHHbIX anob Ha  HapylueHus aJMVUHUCTPaTUBHOIO
pernameHTa, coBeplueHHble paboTHMkamu OpraHa;

4) KONMU4YECTBO B3AUMOAECTBUN 3asIBUTENS C AOMKHOCTHLIMU NULAMM (6es yyeta
KOHCYnbTauui):

B3aumopelcTeue sasButens ¢ pabotHukamu Oprana unu MOL| npu npegocraeneHum
MYHULMNaNbHOW YCNyru OCYLLECTBNSETCA OAWH pa3 npW MPeACTABIEHUM 3asBREHUS CO
BCEMU HeOOXOAUMbIMU AOKYMEHTaMMU;

OAvH pas B crnyyae HeoOXoAMMOCTM MONyYeHUst pesynbTaTta nNpefoCTaBMeHMs
MyHUUMnaneHon ycnyru B Oprave unu MoL| B chopme 3Kk3emMnnsipa sNeKTPOHHOro AOKYMEHTa
Ha ByMa)kHOM HocuTerne.

lMpoaomx1TeNnbHOCTL OAHOTO B3AUMOAEHCTBUS 3aSBUTENS G JOIBKHOCTHBLIMM NMLAMMU
Npy NpefoCTaBNEeHNA MYHULIMNANbHOI YCNyr He NpeBbiluaeT 15 MUHyT.

3asBuTENL BrpaBe OLEHUTb KAYECTBO MPEAOCTABMEHUS MyHULMNANLHOIA ycnyru ¢
MOMOLLBIO  YCTPOWUCTB  MOABWXHOW  paguoTenedOHHOW CBS3W, C  WCMOMb30BaHWEM
PecnybnukaHckoro noprana, TepMUHamNbHbIX YCTPOACTB.

2.15.3. NHdpopmaumsa o xofie NpefoCcTaBneHns MyHULMNANBHOM YCIYrM MOXET BbiTh
rnonyyeHa s3asBuTENeM B nUYHOM kabuHeTe Ha EpuHom noprtane, Pecny6nukaHckom
noptane, B OpraHe, M®LI.

2.15.4. MNpepocTaBneHne MyHULUNANbLHOM YCNYr OCYLLECTBNSIETCS B I0GOM ML no
BbIOOpY 3asBUTENs HE3aBUCMMO OT MecTa ero XUTenbCTBa MMM MecTa chakTuyeckoro
NPOXMBaHUA (npebbiBaHus) Ha TEpPUTOPUK Pecnybnuku TarapcraH no
AKCTEpPUTOPUANbHOMY NPUHLMMY.

MyHuumMnanbHas ycnyra B coctaBe KOMMNEKCHOTO 3anpoca He NPeAoCTaBMAETC.

2.16. UHble TpebGoBaHus, B TOM YUCTE YuUTbIBAIOLME OCOBEHHOCTM NPEAOCTABNEHNS
MyHMLMNAnbHOM YCNyru No aKCTeppuTOpuansHOMY NPUHLMMY (B cnyyae, ecni
MyHULMNansHas ycnyra npefaocTaBmnsaeTcs no aKCTeppuTopuansHOMy NpUHUMMY) 1
0COBEeHHOCTU NpeAoCTaBNeHUst MyHULIMNANLHOI YCIYrit B 3NEKTPOHHOM thopMe

2.16.1. lpu npefocTaBNEeHUM MyHULMNANbLHOW YCAYrU B 3NeKTpoHHOW chopme
3asBUTENb BRpase:

1) monyunts MHOpMaLMIo O Mopsiike M CPOKAax MPeAOCTaBNEHWUS MYHULMNANLHON
ycnyru, pasmelleHHyto Ha EavHom noprane, Pecny6nukanckom noprarne;

2) nopaTb 3asBfieHWEe O NpPeAoCTaBMEHWN MYHUUMNAnNbHOW YCNyrM M MHble
AOKYMEHTbI, HeobXoAuMble AN NPejoCTABNEHUSI MYHULMNANLHOW YCIYrM, B TOM YMCHe
AOKYMEHTbI U WHCpOPMaLMIO, 3MEKTPOHHbIe 0Bpasbl KOTOPLIX paHee Bbinu 3aBepeHbl B
COOTBETCTBMW C NMyHKTOM 7.2 vyactm 1 cratbu 16 ®epepanbHoro sakoHa Ne 210-03, ¢
ucnons3soBaHuem PecnybnukaHckoro noprana;

3) nonyunTb CBEAEHUS O XO[E€ BbINOMHEHWS 3asBAEHWI O npegocTaBneHnm
MYHULMNANLHOM YCNyrn, NOAAHHBIX B ANEKTPOHHON hopMe:

4) OCYLECTBUTB OLIEHKY KaYecTBa NpeoCTaBNeHUst MyHULMMANBHON ycnyru;

5) nonyuuTb pesynbTaT NpefoCTABNEeHUS MyHULMMANLHON ycnyrm B cdopme
3MEKTPOHHOro JOKYMEHTA;

6) nopate xanoby Ha pelienne u pelicteue (6esgeiicteue) OpraHa, a TaKke ero
AOIMKHOCTHBIX NKL, MyHALMNANbHbIX criyXalumx nocpeacrtsoMm PecnybnukaHckoro noprana,
noptana ceaepansHoi rocyJapCTBEHHON MHMOPMAaLMOHHOI cucTtembl, obecrneunsaroLlei
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHus pelueHuii u AeincTeuii (BespencTaus),
COBEpLUEHHbIX Npy NPefoCTaBNeHNN rocyAapCTBEHHbIX U MyHULMNAMbHLIX YCIyr opraHamu,
NPefoCTaBNALWMMN FOCYAAPCTBEHHLIE W MYHWLMMANbHbIE YCMYrM, WX [OOJDKHOCTHBIMW
nnuamu, rocyaapcTBEHHLIMU U MYHULIMNANBbHBIMKA CIYXXALLUMMU.
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2.16.2. dopmuposaHue 3asiBNeHUs OCYyLLECTBNSAETCH MNOCPEACTBOM 3arnofHeHUs
ANEKTPOHHOW DOpMbI 3asBneHUs Ha PecnybrnvkaHckoM noprtane 6e3 HeobxogumocTu
AONONHUTENBHOW NOAAYM 3asABNEHUS B KAKON-NMGO MHOIA dopme. '

2.16.3. lNpu chopMupoBaHum 3assreHus obecrneynsaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS UM COXPAHEHUS 3ASIBMIEHUS M WHBIX AOKYMEHTOB,
HeobXoANMbIX AMs NPefOCTaBNEHUs YCNYTY;

2) BO3MOXHOCTb 3arOMHEHUS HECKONbKUMW 3asBUTENSMM OOHOW 3NEKTPOHHOM
opMbl  3asBNeHMs Npu  obpaleHn 3a  ycryramu, npeanonaralvWwumMn  HanpasneHue
COBMECTHOrO 3asiBNEeHMs1 HECKONbKUMU 3asiBUTENAMM;

3) BO3MOXHOCTb NeyaTM Ha BGymMaXHOM HOCUTENe KOMWUU 3NEeKTPOHHOW hopMbI
3asBrneHus;

4) coxpaHeHue paHee BBEAEHHbLIX B SNEKTPOHHYI0 (hopMy 3afBMEHWUSA 3HAYEHWIA B
noboli MOMEHT MO JXENaHUK MONbL30BaTENs, B TOM YMCHe npy BO3HWKHOBEHMM OLUMBOK
BBOAA U BO3BpaTe /N5l MOBTOPHOrO BBOAA 3HAYEHWII B 3MEKTPOHHYIO (hOpPMY 3asiBNEHNST;

D) 3anofHeHWe noneii aNeKTPOHHOI hOPMbI 3asiBNIeHUs A0 Hayana BBOJa CBefeHun
3asBUTENEeM C WCMONb30BaHWEM CBEAEHMW, pasMelleHHbix B ECUA, u CBEEHUHN,
onybnukoBaHHbIX Ha PecnybnukaHckom noprane, B 4acTh, Kacallleics CcBefeHwi,
OTCYTCTBYIOLUMX B €AMHOWN CUCTEME MASHTUDUKALMM N ayTEHTUDMKALMK

6) BO3BMOXHOCTb BEPHYTLCA Ha NGO U3 3TANOB 3aNONHEHNS ANEKTPOHHOWN (hOpMbI
3anBneHus bes notepu paHee BBEAEHHOA MHOPMALIK;

7) BO3MOXHOCTb [JOCTYNa 3asBUTENS K paHEe NogaHHbIM UM 3asIBNEHUSIM B TeUeHme
HE MEHEee OAHOro rofa, a Takke 4YacTUYHO CHOPMUPOBAHHLIM 3aSBMNEHUSIM - B TEYEHUE HE
MeHee 3 MecsLEB.

2.16.4. 3anucb 3asBuTenei Ha npuem B MOL| (nanee - 3anucb) OcCyLLEecTBNAeTcH
nocpeacTsom Pecny6nnkaHckoro noprana, TenegoHa KOHTaKT-LeHTpa ML,

3aABUTENIO NPEAOCTaBNSETCS BO3MOXHOCTb 3anuc Ha Niobble csobofHbLIe Ansd
npuema naty W Bpemsi B npefenax YCTaHOBMEHHOrO B MHOTOGYHKLUMOHANBLHOM LiEHTpe
rpacuka npuema.

3anuch Ha onpefeneHHyio AaTy 3akaHYMBaeTcs 3a CYTKU A0 HacTynneHus aTon farhbl.

Ans ocyllecTeneHuss npepBapuUTEenbHON 3anucy nocpenctesoM PecnybnukaHckoro
noprana sasBuTento HeobXoAWMO ykasaTb 3anpaluMBaeMbleé CUCTEMOI daHHbIe, B TOM
yucne:

hamMunuio, UM, OTHECTBO (NPU HANKUYMMK);

HoMep TenedoHa;

ajpec ANeKTPOHHOMW MOYTbI (MO XenaHui);

Xenaemylo Aaty 1 Bpems npuemMa.

B cnyyae HecooTBeTCTBMS cCBefeHWW, KoTopble COOGWMN  3asBUTENDb npu
npesapuTenbHOW 3anucu, [AOKYMEHTaM, MpeAcTaBMeHHbIM 3asBuTenem npu nUYHOM
npueme, npefBapuTenibHasa 3anucb aHHYNUPYeTCs.

Mpu ocywecTeneHMnM npeaBapuTensHON 3anmMcU  3asiBATENi0  0BecredMBaeTcs
BOSMOXHOCTE pacnevataTb TanoH-noaTeepxaeHve. B cnyyae, ecnu saseutens cooBur
aAipec 3MEeKTPOHHOW MOYTbI, HA yKasaHHbIA afpec TakkKe HanpaenseTcs WHdopmauusa o
NOATBEDKAEHMM NPEABAPUTENBHON 3aMMUCH C YKasaHneM AaThl, BpEMEHW 1 MecTa np1ema.

[pu ocywiecTeneHnn NpeABapUTENEHON 3anUcK 3asiBUTENb B 06S3aTeNbHOM nopsgke
WHCHOPMUPYETCA O TOM, YTO NpeaBapuUTEnbHas 3anuch aHHynupyeTcsa B Crny4ae ero HesiBku
Mo UcTeYeHUM 15 MUHYT € Ha3HAYEHHOrO BpeMeHu npuemMa.

3asBuTens B noboe BpeMs Bnpase OTKA3aTbCS OT npensapuTensHON 3anucu.

3anpelyaetcss TpeboBaTb OT 3asBUTENs COBEPLUEHMS MHbIX DeWCTBUiA, Kpome
MPOXOXAEHUS MASHTUUKALIMM U ayTeHTU(MKALMM B COOTBETCTBMM G HOPMATMBHLIMM
NpaBoBLIMM  akTamu Poccuiickoii  depfepauun, ykasaHus Lenu npyemMa, a TaKKe
NPefocTaBneHns CBELEHWI, HeobXoauMbIX AMs pacyeTa ANUTENBHOCTM BPEMEHHOro
WHTEpBana, KoTopblii HE0OX0ANMO 3abpOHUPOBATL ANs NpUeMa.
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3. CocraB, nocnefosaTefibHOCTb U CPOKM BbINONHEHUS aAMUHUCTPATUBHBIX
npoueayp, TpeGoBaHMA K NOPAAKY UX BLINONHEHMUS, B TOM YUCIe OCOBEHHOCTH
BbINOSTHEHUS1 aAMUHUCTPATUBHLIX NpoLeayp B 3NeKTPOHHOMU hopMe, a TaKke
O0COGEHHOCTU BbINOSIHEHNUA aAMUHUCTPAaTUBHLIX NpoLeayp B MHOrodyHKLUMOHaNbHLIX
LieHTpax

3.1. OnucaHue nocnenoBaTenbLHOCTU ASUCTBUI NPU NPEOCTaBNEHNM
MYHULIMNAnbHOM YCIyru

3.1.1. NpepoctasneHne MyHWLMNANbHOW YCMyrv BKMNOYaeT B cebs crneayloLlme
agMUHUCTPaTMBHLIE NpoLeaypsl:

1) KOHCynbTUPOBaHWE 3aABUTENS;

2) NpUHATME 1 PACCMOTPEHUE KOMNIEKTa [OKYMEHTOB, NPeACTaBIIEHHbIX 3a8BUTENEM:;

3) HanpaeneHne MeXBeOOMCTBEHHbIX 3aMpPOCOB B OpraHbl, Yy4yacTBylOLUME B
npefocTaBneHnn MyHULMNANbHOW YCnyru;

4) paccMoTpeHue JOKYMEHTOB KOMUCCUel

5) noAroToBka pesynbTaTta MyHULMNANLHOR YCIyri;

6) Bblgavya (HanpasneHue) 3asBMTENIO pe3yrbTaTa MyHULMNANbLHOM| YCyru;

7) ucnpasneHue TEXHUYECKMUX OLIMBOoK.

3.2. OkazaHue KOHCYNbTaLMii 3asiBUTENIO

3.2.1. OcHoBaHWeM Ha4ana BbIMOMHEHWS aAMUHWUCTPATMBHOW Mpoueaypbl SBnseTcs
obpalleHne sasBuUTensa No BOMPOCaM, CBA3AHHLIM C MNPedOCTABMEHWEM MYHULIMNANbHO
ycnyru,

JOomKHOCTHEIM ~ nuUoM  (pabOTHWKOM),  OTBETCTBEHHLIM 3@  BbINOMHEHMWE
aAMUHUCTPATMBHOWM Npoueaypbl, ABNSAETCA:

npu obpateHnn sassutens 8 MOLl — pabotHuk MPLL; .

npu obpalleHun 3aseutens B OpraH — McnonHUTENbHLIA KOMUTET BepXHeycrnoHcKoro
MYHULMMansHOro panoHa 3amMecTUTENb HavarnbHUKa OTAena CTPOMTENbLCTBA, XKX, CBS3U U
3HepreTUKWU NPefocTaBnseT KOHCYbTaUMIO.

3.2.2. 3asBuTens BnpaBe 0OpaTUTLCS 3a KOHCYNMbTAUMENW O MOPsOKe U Cpokax
npefocTasneHna MyHuuunansHoi ycnyru B MOL| nu4Ho u no TtenedoHy W 3neKTPOHHOM
noyre.

PaboTtHuk M®L| koHCynbTMpyeT 3asBUTENs, B TOM 4YMCNe Mo COocTaBy, copme
NpeAcTaBnsaeMon AOKyMeHTauuu 1 ApyruM BOMpocaMm ANA MOMyYEeHWs MYHWULIMNANbHOM
ycnyru.

3asgBuTENE MOXET MOMyYuTb MHMOPMAUMID O MopsAKke npegocTaBreHus
MyHULMNaneHoW ycnyrn Ha oduumnansHom cainte MOL http://mfc16.tatarstan.ru.

AOMUHMCTpaTUBHbIE  MPOLEAYpbl,  YCTAHABNMBAEMbIE  HACTOALUMM  MYHKTOM,
BbIMOMHAIOTCA B fieHb obpalleHns 3asBUTErs.

PesynbTatamu BbINOMHEHUA agMUHUCTPATUBHbIX NPOLEAYP ABMAKTCA: KOHCYNbTaLMs
no cocTtaey, hopme MpeacTaBnAemMor AOKYMEHTaUuum W Opyrum Bornpocam, HeobXxoauMbiM
ANA NonyYeHus1 MyHULIMNanbHOIR ycnyr.

3.2.3. 3asBuTens Bnpaee obpatuTbes B OpraH no TenedoHy n aneKkTPOHHOM nouTe, a
TaKKe Nony4nTb KOHCynbTauuio Ha PecnybnvkaHckom noprane, caite OpraHa o nopsigke u
CpoKax npepocTaBreHWs MYyHWUMNanbLHOM ycryru, B TOM YuUcCne no cocTaBy, copme
npeacTaBnsieMol LOKYMEHTauMu W Apyrm BOnpocam ANA NONyYeHWus MyHWULMNAanbHO
ycnyru.

[omKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbLTUPOBaHUE MHOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHuAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.
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AJIMVHHCTPAaTUBHEIE TIPONEAYPEI, YCTAHABIMBACMBIE HACTOSIIAM IYHKTOM,
BBINIOJIHAIOTCS B TEYCHHE TPeX paboyux mHe# co IHA MOCTYIUIEHHS OOpaIIeHH .

Pesynbraramy  BHINONHEHWS  aJMHUHUCTPATHBHBIX  IpPOUEAYP  SIBISIEOTCS:
KOHCYNBTAllMM 10 COCTaBy, (OpMe IpeNCTaBIIeMON NOKyMEHTAIMH H JPYrHM
BOIIPOCaM, HEOOXOAUMBIM JIJIs TIOJTYIeHHs MyHUIUIIAILHOM YCITyTH.

3.3. lNpuHaTHE N pacCMOTPEHME KOMMINEKTA JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTENEM

3.3.1. lpvem fOKYMEHTOB ANs NPefoCTaBEHNUS MyHULMNANBHON YCRyMM Yyepes MoL|
unu yaaneHHoe paboyee mecto ML

3.3.1.1. Baseutens (npefacrasutens 3asBuTens) obpawaertcs B MOL| ¢ 3anpocom o
NPeAOCTaBNEeHUN MYHULIMNANbHOW yCryru U npeacTaBnseT LOKYMEHTbl B COOTBETCTBUU C
MYHKTOM 2.5 afMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PabotHuk MOL|, BeayLmii nprem 3assnexui:

onpepgensieT npeameT obpalleHus:;

YAOCTOBEPSET NIMYHOCTL 3aABUTENS;

NPOBOAUT NPOBEPKY MOMHOMOYUIA NKLA, NOAAILLETO JOKYMEHTHI;

MPOBOAMT NPOBEPKY COOTBETCTBUA LOKYMEHTOB TpeGOoBaHMAM, yKasaHHbIM B MyHKTE
2.5 aMVHUCTPATMBHOIO PErMaMeHTa;

3anonHsieT aNeKTPOoHHYI0 thopMy 3aseneHus B AUC MOLL;

Npu MNpeaocTaBneHWn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWMHUCTPaTUBHOrO
pernameHTa Ha OyMaXKHOM HOcuTene, OCYLLECTBMSET CKAHUPOBAHWE NPeACTaBMNEHHbIX
JOKYMEHTOB;

pacnevartsiBaeT 3assneHuve us AUC MoL;

nepeaaeT 3asBUTENIO Ha NPOBEPKY U NOANUCAHME;

nocne noAnvcaHusi CKaHMpYeT noAanucaHHoe sasieneHue 8 AUC MLl

sarpyxaet B AIC MOL| gokymeHTbl, NpeAcTaBneHHbIE B SMEKTPOHHOIA hopme unu
SMeKTPOHHbIE 06paskbl OTCKaHMPOBaHHbIX AOKYMEHTOB, (DOPMUPYET 3IIEKTPOHHOE AEeNo;

BO3BpaLlaeT noAnucaHHoe 3asBieHNe 1 OpUrMHanbl BYMaXKHbIX OKYMEHTOB;

BbIAAET 3aABUTENIO PACNUCKY B NPUEME JOKYMEHTOB.

ABMWHACTpATUBHLIE  MPOLEAYPbl,  YCTAaHABMMBAEMbIE  HACTOALWMM  MyHKTOM,
BbIMOJSIHAIOTCA B AeHb 0bpalyeHus 3asasutens.

PesynbTatamn BbINOMHEHWs] aAMWUHUCTPATUBHLIX NPOLEAYP SBRSIOTCS: rOTOBOE K
OTNpaBKe 3asBleHNe U NaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnsieT nakeT AOKYMEHTOB, NPUHSATLIX OT 3asBUTENA B
OpraH B 3nekTpoHHOW hopme (B COCTaBE NAKETOB ANEKTPOHHBLIX OEM) B TEYEHUE OFHOrO
paboyero AHs co AHA obpalleHns 3asBUTENs B CTPYKTypHOE nogpasaeneque MoLL.

Pesynbtatamu BbINONHEHWS aAMUHUCTPATMBHLIX NPOLEAYP SBMSIOTCS: 3asBNEHUE K
NaKkeT [OKYMEHTOB (3MEeKTpOHHOe Aeno), HanpaeneHHble B Oprad, nocpeacTBoM CUCTEMb
3MNEKTPOHHOro B3auMOAENCTBUS.

3.3.2. Tlprem [OKyMEHTOB [ANs MPEfOCTABNEHUS MYHULMNANBHOA YCnyrM B
3NeKTpOHHOM hopme yepes PecnybnukaHckuit nopran.

3.3.2.1. 3asBuTenL AnNA nojayu 3asBNEHWUS B SMEKTPOHHOW (DOpPME BLIMOMHSAET
crnegylowue aencTBUs:

BBIMOJIHAET aBTOPU3ALMIO;

OTKpbIBaeT YOPMY 3NIEKTPOHHOIO 3asBNEHUS;

3anornHAeT QopMy IMEKTPOHHOIO 3asBNEHWS, BKIIOYAIOLLYI0 cBefeHus, Heobxoaumble
W obsizaTenbHble Ans NPefoCcTaBNEHUs MyHULMNANBHOR YCnyru;

NPVKpENNAET [OKYMEHTbl B 3MEeKTPOHHOW opMe WnKM  3NEeKTPOHHble o6pasbl
AOKYMEHTOB K (POpME 3/IEKTPOHHOrO 3asBNeHus (Npu HeobXxoanmMocTw):
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MOATBEPXAAET (PaKT O3HAKOMMEHWA W COrMacWsi C YCMOBMAMM W MOPSAKOM
NPEJOoCTaBNEeHUs MYHULUNANbHOW YCryru B QNMEKTPOHHOW ¢hopme  (ycTaHaBnuBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacuu B hopmMe 3neKTPOHHOIO 3asiBMNeHUs);

noATeepxgaeT  LOCTOBEPHOCTb  COOOLEHHLIX  CBEAEHWiA (ycTaHaBnuBaeT
COOTBETCTBYIOLLYYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asBNEHUS);

OTNPaBnsAET 3aMofHEHHOE SMEKTPOHHOE 3asBreHne (HaXUMaeT COOTBETCTBYOLLYIO
KHOMKY B (hOpMe 3IeKTPOHHOTIO 3asiBNeHUs);

SNEKTPOHHOE 3asiBMeHne NoAnuChIBAaeTCA B COOTBETCTBMM C TpeGoBaHMAMM MyHKTa
2.5.3 afiMUHUCTPATMUBHOIO pernamMeHTa;

nony4aet yseaomneHue ob oTnpaeke aNeKTPOHHOTO 3aABNEHUS.

®opmaTHo-nornyeckasi npoeepka COPMUPOBAHHOTO 3asiBNEHUS OCYLLIECTBNSAETCA
nocne sanonHeHus 3asBUTENeM KaxJioro W3 nonei anekTPOHHOI dopMbl 3asenenmns. MMpu
BbISIBNEHWUA HEKOPPEKTHO 3anOofHEHHOTO Mofisi SNEeKTPOHHOW (hOpMbl 3asiBMEHUS 3asiBUTENb
YBEOMNAETCS O XapaKTepe BbiSBNEHHOW OLMOKU 1 nopsaKe ee yCcTpaHeHWsi NocPeaCcTBOM
WHGOPMALMOHHOIO COOBLLIEHUS HEMOCPEACTBEHHO B SNEKTPOHHOIA dopme 3asBNEHUS.

AOMVHUCTPaTMBHbIE  MPOLEAYpbl,  YCTAHABMMBAEMbIE HacTOALLMM  NYHKTOM,
BbIMOMNHATCA B AeHb 0OpalLeHuns sassutens.

PesynbTatamu BbINONMHEHWUS aAMUHUCTPATUBHLIX NPOLIEAYP SBMSIOTCS: 3NEeKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeAcTBOM CUCTEMbI ANIEKTPOHHOMO B3aMMOAEHCTBMS.

3.3.3. PaccmoTpeHue koMmnnekTa okymeHTos OpraHom.

3.3.3.1. OcHoBaHMeM Hayarna BbiNONHEHUs! afMUHUCTPATUBHON npoieaypbl ABnseTcs
NOCTyNNEHUE 3afBNEeHUS U WHbIX [OKYMEHTOB, HEOOXOAWMBLIX Ansi MpefocTaBMneHus
MYHULIMNansHOW yCnyru.

JomkHoCTHLIM ~ nMUoM  (paBOTHMKOM),  OTBETCTBEHHLIM 33  BbINOMHEHUE
agMUHUCTPaTMBHOW npoueaypbl ABMAETCH lyka3spigaromesi ceedeHus o
domxHocmHoM iuye/(fanee - BOMKHOCTHOE NUL0, OTBETCTBEHHOE 33 npuemM AOKYMEHTOB):

3.3.3.2. [JomXHOCTHOE nWLO, OTBETCTBEHHOE 33 npUeM [OKYMEHTOB, B chny4ae
obpallieHuns 3aaBuTens ¢ 3asisreHnem B OpraH:

onpefensaeT npegmeT obpalleHus;

yCTaHaBnuBaeT JIMYHOCTL 3asABUTENS;

MPOBOAWUT NPOBEPKY NOMTHOMOYMIA NKLA, NOAAIOLLENO AOKYMEHTHI;

NPOBOAUT MPOBEPKY COOTBETCTBUS [OKYMEHTOB TpeGOBaHWSIM, yKaszaHHLIM B NyHKTE
25 agMWHWCTPATMBHOTO  pErnameHTa, npoBepKy COOTBETCTBUS npefcTaBeHHbIX
AOKYMEHTOB yCTaHOBNEHHBIM TpeboBaHusaM (Hagnexallee oopMeHue Konui 4oKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYNUCTOK, MPUMUCOK, 3a4EPKHYTBIX CMOB M WHBIX HE OFOBOPEHHbIX
ncnpasneHui);

3anonHaeT  SNEeKTPOHHYI  (opMy  3asiBneHust B  aBTOMaTU3MpPOBAHHOM
UHGOPMALIMOHHON CUCTEME, MpeAHa3HaYeHHol ANA  OKasaHus rocy4apCTBEHHbIX W
MyHULMNAanbHbLIX YCyT;

npn NpeAoCTaBneHWn [OOKYMEHTOB, yKasaHHbIX B MyHkTe 2.5 agMUHUCTPATUBHOrO
pernameHTa Ha OymaxHOM HocuTene, OCYLUECTBISET CKaHUPOBaHWE MNpPEACTABNEHHbIX
AOKYMEHTOB;

pacneyvaTbiBaeT 3asiBeHueE;

nepefaer 3aABUTENNIO HA NPOBEPKY U NOANUCAHUE;

nocrne noAnucaHna cKaHUpyeT NoanucaHHoe 3asiBreHue;

3arpyxaeT B aBTOMaTU3MPOBaHHYI0 WH(DOPMALIMOHHYIO CUCTEMY, NPEAHA3HAYEHHYIO
ANs OKasaHWA rocyfapCTBEHHbIX M MyHULMNAnbHbIX YCIYr AOKYMEHTbI, NpeacTaBneHHbIe B
3NEKTPOHHON (hOPME MU SNEKTPOHHBIE 06pasbl OTCKaHUPOBAHHBIX [JOKYMEHTOB, topmupyet
3MNEKTPOHHOE AENO;

BO3BpallaeT noAnucaHHoe 3asiBNeHne W OopurMHanbl ByMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblA@eT 3asBUTENIO PACNUCKY B NPUEME LOKYMEHTOB.
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B cnyyae Hanuums ocHoBaHwii 4ns oTkasa B npueme AOKYMEHTOB JOMKHOCTHOE UL,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEAOMIISET 3asiBUTENSA O HAMYMu NpenaTcTBuiA 4ns
NpuemMa 3asBMeHns W BO3BpaLlaeT €My [JOKYMEHTbl C OBbSCHEHMEM cofepxaHus
BbIABMNEHHbIX OCHOBAHWUIN ANA OTKasa B NpUemMe AOKYMEHTOB.

3.3.3.3. [omkHOCTHOE nUUO, OTBETCTBEHHOE 3a NpUeEM [OOKYMEHTOB, focne
MOCTYNNEHUsS LOKYMEHTOB Ha PACCMOTPEHME:

npuceauBaeT 3asiBNIEHUI0 HOMEP B COOTBETCTBUM C HOMEHKNaTypoii Aen u crartyc
«[poBepka OOKYMEHTOBY !

W3y4aeT NoCTyNUBLUME SMEKTPOHHbIE Aena, B TOM YMCHE NPUNOXKEHHbIE 3asBUTENEM
ACKYMEHTbI B 3NEKTPOHHON (POPME M 3NEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

NPOBEPSET KOMMIIEKTHOCTb, YATAEMOCTb ANEKTPOHHBIX 06pa3oB HOKYMEHTOB;

npoBepsieT cobrniogeHne ycrnosuil  AeNCTBUTENbHOCTU SMNEKTPOHHOW  nognucu,
nocpencTeom obpalyeHus k EquHomy noprany (B cny4ae, ecnu 3asBUTENEM NpeAcTaBneHsl
SNIEKTPOHHbIE [JOKYMEHTLI, MOANUCAHHLIE YCUMEHHOI KBanuULIMPOBaHHOW 3MEKTPOHHOIA
NOAMNUCHID).

Mpy Hanuumm ocHOBaHMIA, NpPe;yCMOTPEHHbIX NYHKTOM 2.7.1 agMuHUCTpaTUBHOrO
PernameHTa, noAroTaBNMBaeT TMPOEKT pelleHns o6 oTkase B npueMe [OKYMEHTOB,
HeobXoAMMbLIX ANA NpeaocTaBreHus MYHULMNanbHOWM ycnyru.

B cnyyae, ecrm B pesynbrate MPOBEPKU  YCUINEHHOW KBanuMULMPOBAHHOM
SNEKTPOHHOW NOANMCYK BLISBIIEHO HecobniogeHve YCnoBuit €e AeiCTBMTENBHOCTH, NPOEKT
PeLLeHns ob oTkase AOMKEH CoaepXaTh NYHKTLI cTaTby 11 ®efepanbHoro 3akoHa Ne 63-03,
KOTOpbLIE MOCAY>KWUIIM OCHOBaHUEM ANIS €r0 NPUHATHSA.

MNpoekt peweHns o6 oTkaze B npueme [AOKYMEHTOB, HeobxoAuWMbIX Ans
MPEAOCTaBNEHNA MYHULMNANbHOW YCnyri, ¢ yKasaHUeM MPUYUH OTKasa (B cnyyae, ecnu
OCHOBaHWA Ansi OTKasa B MpUEMe [OKYMEHTOB, HeobXoauMbIX Ans npenocTasneHus
MYyHALMNanLHON ycnyru, CBf3aHbl C HApYLIEHWEM YCTAHOBMNEHHbIX TpeboBaHUiA K Takum
AOKYMEHTaM, OCHOBaHUA JAnsi OTKasa B MNpUEME [OKYMEHTOB [OMKHbI cogepxartb
MHOPMALUMIO O HaUMEHOBaHMU AOKYMEHTOB (MHCGhOPMALWK, CBEAEHMI), KOTOpble He
MPEACTaBNeHbl, COAepXaT HeAoCTOBepHble W (Mnn) NMPOTUBOpEYMBLIE  CBEAEHMUs,
OPOPMIIEHBI C HAPYLLIEHUEM YCTAHOBMEHHBIX TpeboBaHuii), HaNpaBnsAeTcs Ha CornacoBaHue
B YCTaHOBNEHHOM nops/Ke NoCPEACTBOM CUCTEMbI ANEKTPOHHOTIO AOKymeHToobopoTa.

CornacoBaHue npoekTa pelueHus 06 oTkaze B npueMe AOKYMEHTOB, HeoOXoaAUMBbIX
ANA  NPe[OoCTaBNeHUA  MYHWLMNAnbHOW  YCMyrM,  OCyLlecTBnseTcs B nopsake,
NPERYCMOTPEHHOM MyHKTOM 3.6.3 afMWHUCTPATUBHOIO pernameHTa.

B cnyyae ortcytctBuMs ocHoBanuii ans  oTkaza B NpMeEME [OOKYMEHTOB,
NPEAYCMOTPEHHBIX MYHKTOM 2.7.1 afMMHUCTPATUBHOTO PErnameHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MpuMeM [OKYMEHTOB, B TeueHue opgHoro paboyero OHA co pOHA
NOCTYNNEHWs 3asaBNEeHWs, HanpaBnseT 3asiBUTEMNIO, YKa3aHHbLIM B 3asBMNEeHUU crnocobom,
YBEOMNNEHME O MOCTYNIEHUN 3asBMNEHMS, coaepXallee BXOOALLUMIA pervcTpauvoHHbIR
HOMEp 3asBneHus, Aaty TMONyYeHus 3asiBEHWUs, NEPEYEHb HaUMEHOBAHMIA thaiinos,
NPEACTaBNEHHbIX K HEMY JOKYMEHTOB, AaTy NONy4YeHuUs pesynbTaTa MyHULMNanLHon ycnyru.

3.3.34. WcnonHenve npouenyp, ykasaHHbiXx B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATMBHOINO  pernamMeHTa, npyu  Hamu4yMM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLECTBNAETCA B aBTOMATUYECKOM PEXUME C WCMOMb3OBaHUEM aBTOMaTU3MPOBaHHOM
WH(OPMALMOHHON CUCTEMbI, NpeaHa3HaYeHHON ANA  OKasaHWA roCYAApPCTBEHHbIX W
MYHULIMNANbHbIX YCNyr.

3.3.3.5. AaMUHWCTpaTMBHblE npoueaypsl, yctaHaenuBaemble nyHkTom 3.3.3
@AMVHUCTPATUBHOTO PErnamMeHTa, BbINOMHSIOTCS B TEYEHWe OZHOro paboyero gHA co AHS
MOCTYNNEHNA 3asBNEHNA Ha PacCMOTPEHME.

PesynbTatamu BbinonHeHus aAMUHUCTPaTUBHbIX Npoueayp SBMSKTCA: NPUHATLIA Ha
PacCMOTPEHUE KOMNNEKT [OKYMEHTOB WNM MNpOEeKT pelleHus o6 oTkasze B npueme
AOKYMEHTOB, HEOBOXOAUMbIX [N NPEeAOCTaBNEHUS MyHULMNANLHOM ycnyru.
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3.4. HanpaeneHne MexBeJOMCTBEHHbIX 3aMpPOCOB B OPraHbl, y4acTBYIOLLWE B
npefoCcTaBNeHNM MyHULMNANLHON Yy

3.4.1. OcHoBaHueM Hayana BbIMOMHEHWS aAMUHUCTPATMBHON NpoLieaypbl SBMSETCS
nonyyeHne AOMKHOCTHbIM INULUOM (paboTHWMKOM), YMNOMHOMOYEHHBLIM Ha BbIMNONHEHUE
aAMUHMCTPaTUBHOW MpoLeaypbl, OT AOMKHOCTHOTO nuua (paboTHWKA), OTBETCTBEHHOrO 3a
MpueM AOKYMEHTOB, MPUHATBLIX OT 3aABUTENS AOKYMEHTOB.

JOmKHOCTHbIM ~ nuUoM  (paBOTHMKOM),  OTBETCTBEHHLIM 33  BbINOMHEHUe
aAMWHUCTPATMBHOW  MpoueAypbl,  ABMAETCA  3aMeCcTUTENs  HadyanbHUKa  oTgena
CTPOUTENBCTBA XKX, CBA3N U SHEPTEeTUKM.

3.4.2. [lomkHOCTHOE NULIO, OTBETCTBEHHOE 3@ HANPABIEHUE MEXBEAOMCTBEHHbIX
3anpocos, (opMUpYET U HanpaBnseT B 3NEKTPOHHOW (POpME MOCPELCTBOM CUCTEMBI
MEXBEAOMCTBEHHOTO  ANEKTPOHHOIO  B3aMMOJENCTBUA (MPW  OTCYTCTBUM  TEXHWUYECKON
BOZMOXHOCTU — UHbIMK cnocobamu) 3anpockl 0 NPefoCTaBNEHUM [OKYMEHTOB U CBEEHMWIA,
NpefycMOTPEHHBIX NYHKTOM 2.6.1 aAMUHUCTPaTUBHOIO pernameHTa.

AIOMUHUCTPATMBHBIE  MpOLeAYpbl,  YCTaHaBMMBAEMbLIE  HACTOALUM  MyHKTOM,
BLIMOMHAOTCS B A€Hb NPUHATUS 3asIBMIEHUS HA PACCMOTPEHMe.

PesynbTatamum BbIMOMHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAOTCA:
HanpasreHHbIe B OpraHbl BNacTu 1 (Mnv) noaBeAOMCTBEHHBLIE OpraHaM BriacTi opraHvM3aLum
3anpocsi.

3.4.3. CneunanucTsl MOCTABLUMKOB AaHHbIX HA OCHOBaHUM 3anpoOCOB, MOCTYMMUBLLMX
4epes CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOrO B3aUMOMECTBUS, NPEefoCTaBNnsloT
sanpalumsaemble AOKYMEHTbI (MHGOpMaLmio) unu HanpaensoT YBE4OMIEHWS 06 OTCYTCTBUM
AOKYMeHTa ¥ (Mnn) uHOpMauuK, HeobGXoauMbIX ANS MPEAOCTaBMNEHWA MYHULMNANbHOIA
ycnyru (oanee — yBefomneHue o6 otkase).

AZMVHUCTPATMBHbIE  NpOUeAypbl,  YCTAHABIMBAEMbIE  HACTOSLUMM  MYHKTOM,
BbINOSHAIOTCA B TEYEHWE NATU AHEW CO AHA NOCTYNNEHUS MEXBEOOMCTBEHHOrO 3anpoca B
OpraH unu opraHusauuio, NpejoCTaBnALIME OOKYMEHT U MHCOPMALIMIO, ECIN UHLIE CPOKM
MOATOTOBKM W HanpasMNeHWsi OTBETAa Ha MEXBEJOMCTBEHHBIW 3anpoc He YCTaHOBIEHbI
(henepanbHbIMK 3akoHaMK, NpaBoBbiMK akTamu NpaeutenscTBa Poccuiickoi degepauum u
NPUHATBIMW B COOTBETCTBUMU C (peaepanbHbIMM 3aKOHAMU HOPMaTUBHLIMKA MPABOBLIMU
aktamu Pecnybnuku TaTtapcTaH.

PesynbTatamu BbINONMHEHUA AAMWUHUCTPATUBHLIX MPOLEAYP SBMSIOTCS: AOKYMEHTbI
(cBepenus), Heobxogumble AnNA  NpefocTaBneHus MyHULMNaneHoW ycnyru, nubo
ysefomnenme 0O OTKase, HanpaBneHHble [AOMKHOCTHOMY 5vLy, OTBETCTBEHHOMY 33
HanpaeneHue MeXBeJOMCTBEHHbIX 3anpocoB.

3.4.4. [lorxHOCTHOE NnWLO, OTBETCTBEHHOE 3a HAMNpaBIiEHUE MEXBELOMCTBEHHbIX
3anpocos:

nony4aeTt 3anpaluvMBaemble YEpe3 CUCTEMY MEXBEOOMCTBEHHOMO 3MEKTPOHHOro
B3aMMOAEUCTBUS  [OKYMEHTbl  (CBefieHWs), HeobXxoaumble Ans  NpefoCTaBMEHUs
MyHULMNansLHON ycnyru, nbo ysegomnexne o6 oTkase Npy OTCYTCTBMM AOKYMEHTa U (Mnu)
WHdbopmaLmu;

NPU HanuUuun OCHOBaHWWA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMUMHWUCTPATUBHOTO
pernaMeHTa, noaroTaBnvMBaeT MPOEKT pelleHusi o6 oTkase B NpuUeMe [OKYMEHTOB,
HeOBX0ANMbIX ANA NPeAoCTaBNeHUs) MyHULMNANLHOM YCyri.

lMpoekt peweHns o6 oTkase B nNpUeMe [OOKYMEHTOB, HeOBXoaWMBIX Ans
NPEAOCTABEHNA MYHULMNANbHOW YCryry, C yKasaHuMeM MpUYMH OTKasa (B crnyyae, ecnu
OCHOBaHWA AnA OTkasa B MNpUemMe [OOKYMEHTOB, HeobXoauMbIX Ans NpegocTaBneHus
MYHULMNaNbHOW YCMyru, CBA3aHbl C HApyLUEHWEM YCTaHOBMEHHbIX TPeBOoBaHWA K Takum
AOCKYMEHTaM, OCHOBaHWS Ans OTKasa B MpuemMe [OKYMEHTOB [OMKHbI coaepxathb
WHChOpMaLMio O HauMEHOBaHWM [IOKYMEHTOB (MHOPMauuM, CBeAeHMi), KOTopble He
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npeacTaBneHbl, CoOAepXKaT He[oCcToBepHble U (MnM) NpPOTUBOpPEYUBLIE CBEAEHWS,
odopMIieHbl C HAPYLLEHUEM YCTaHOBMEHHbIX TpeboBaHuMin), HanpaBnseTCA Ha cornacoBaHue
B YCTAHOBIEHHOM NOpsAKe NOCPeACTBOM CUCTEMBI ANIEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHus o0 OoTKase B NpUeEME OOKYMEHTOB, HEOOXOAMMBIX
ONA  NpefocTaBneHust  MyHUUMNAnNbLHOW — YCNyrM, OCYLUEeCTBNSAeTcA B MOpsake,
npeaycMOTPEHHOM MYHKTOM 3.6.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpPaATUBHLIE  MpoUeaypbl, YCTaHABMMBAEMbLIE  HACTOALMM  TMYHKTOM,
BbINOJHAIOTCA B A€Hb NOJNYYEHUS CBEAEHMUIA MO MEXBELOMCTBEHHbLIM 3anpocam.

Pesynbtatamy BbINOMHEHUA agMWHUCTPATUBHLIX Mpoueayp SABRSIOTCHA: AOKYMEHTbI
(cBepeHus), HeobxoauMble ANs NPEeAOCTaBNEHUs MyHULMNANBLHOW YCNYri, NPOEKT peLUeHus
00 oTkasze B MpUEME [OOKYMEHTOB, HEOOXoouMbIX ANs NPefoCTaBreHUs MyHULUNanbHOWR
ycnyru.

3.4.5. NicnonHeHue npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHNCTPATUBHOIO
pernamMmeHTa, Npu HanMyum TEXHUYECKOW BO3MOXXHOCTU OCYLLIECTBINAETCH B aBTOMATUYECKOM
peEXUME C  WUCNONb30BaHMEM  aBTOMATU3WPOBAHHOM  WHMOPMALMOHHOW  CUCTEMBI,
npefHasHa4YeHHOW A5 OKasaHUsA rocy4apCTBEHHbIX U MyHUUMNANbHBLIX YCYr, B TOM Y1Cne C
MOMEHTA perucTpauuu 3asBrneHUsi B COOTBETCTBMM C NMYHKTOM 2.13 agMWHUCTPaATUBHOrO
pernameHTa.

3.4.6. MakcuManbHbIA CPOK BbIMNOMHEHUA afMUHUCTPATUBHBIX NpoLeayp, Yka3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO pernaMeHTa, CoCcTaBnseT NATb pabounx AHEen.

3.5. PaccMoTpeHue JOKYMEHTOB KOMHCCHEH

3.5.1. OcHoBaHMEM Havana BbINOMHEHMA agMWHUCTPATMBHOW npoueaypbl ABnseTcs
nocTynfieHme  OoT  [OSDKHOCTHOro  nuua, OTBETCTBEHHONO 32  HarnpasneHue
MEXBELOMCTBEHHbBIX  3amnpocCoB, AOKYMEHTOB (ceepeHuin), HeoOxoAMMbLIX AN
NpeLoCcTaBNeHUss MyHULMNANbLHOW YCIyTH.

[JOMmXHOCTHbIM  NALIOM, OTBETCTBEHHbIM 3@ BbINOMHEHWE Aa4MWHUCTPATUBHOWM
npoLeaypbl, SABNSETCH 3aMEecTUTEnNs HayanbHMKa oTAena CTPOMTENbCTBA XKKX, CBA3WA W
3HEpreTukM (Oanee - [OOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbrarta
npefocTaBneHns MyHULUNanbHOW YCIyru).

3.5.2. [OomxHocTHoe 1nMUO, OTBETCTBEHHOE 3a NOATOTOBKY pesynbraTa
npesocTaBneHnus MyHULUNANbLHOW YCNyru:

paccmaTtpvBaeT C(OPMWPOBAaHHbIA KOMMMEKT [AOKYMEHTOB, Heobxogumbix Ans
npegocTaBneHns MyHMUMNAansHOW yenyru;

Npu BbISIBNEHUM OCHOBaHWW AN OTKasa B NpedoCTaBNeHUU MYHULMNANBHON YCnyru,
YKasaHHbIX B NMyHKTe 2.8.2 aAMUHUCTPATUBHOIO pernaMeHTa, NoAroTaBnvMBaeT 3aknoyeHue
o6 oTKkase B nNpenoCTaBMNEHWM MYHULMMANbHOW YCRyru; KOMMMEKTYET [OKYMEHTbI
(cbopmupyeT fena);

B Crny4yae OTCYTCTBMS OCHOBaHWIA ONs OTKasa B NPEeAOCTABINEHWA MyHULUMAanbHOWN
ycnyru, npefycMOTPEHHbIX NyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernameHTa, fno urtoram
paccMOTpEeHUs1 LOKYMEHTOB, HEOOXO4MMbIX ANs NpefocTaBNeHUA MyHULMNAnbHOW yCnyru,
KOMMMEKTYET [OKYMEHTHI ((bopMUpyeT Aena);

HanpaenseT chopMUPOBaHHbIE Y4YETHble f[erna CeMed Ha pPacCMOTpeHue
06LLECTBEHHON XUMULLHOW KOMUCCUM (Aanee — KOMUCCUS);

AOMUHUCTPATMBHbIE  NpoUenypbl, YyCTaHaBNMBaemble  HAacTOSALMM  MYHKTOM,
BBIMOJIHAOTCA B TEYEHNE O4HOro paboyero AHs.

Pesynbtatamm BbINOJIHEHUA agMUHUCTPATUBHBIX npoueayp ABNAKTCA:
HanpaslieHHble B KOMUCCUIO YYETHbIE Aena.

3.5.3. CekpeTapb KOMUCCUWN OCYLLIECTBNAET:

U3yyeHve NoCTYNUBLLUMX JOKYMEHTOB;
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HasHaveHune [HA 3acefaHnsi KOMUCCUN;

U3BELLEHNE YNIEHOB KOMUCCUM O AHE 3acefaHus KOMUCCUW.

AAMUHWCTPaTUBHbIE  NpoOUeAypbl, YCTaHaBMMBAEMble  HACTOALMM  MYyHKTOM,
BbINOMHATCA B TeYeHne ogHoro paboyero gHA.

PesynbTatamMu BbINONMHEHUA afMUHUCTPATUBHLIX NPOLEAYP SBNSIOTCS: W3BELLEHUE
YNeHoB KOMUCCUM O [aTe 3aceaHus.

3.5.4. Komuccus Ha ceoem 3acefjaHui Ha CBOEM 3acCEAaHUN PaccMaTpUBAET YYETHOE
AENo 1 NpMHUMAaET peLleHne o paspelueHun obmeHa unu ob oTkase.

Pesynbtatamu BbINONHEHUS afMWHUCTPATMBHLIX NPOLEAYP ABMAKTCA: pPELUEHUE O
paspeLlleHun obmeHa unu o6 oTkase.

3.5.5. CekpeTapb KOMUCCUM OCHOPMNISET peLleHne KoMuccun B hopme npoTokona (2
3K3eMnnapa) u nepeaaeT Ha NoANUCH YNeHaM KOMUCCUM.

PesynbTtatamu BbINONHEHUs aAMWHUCTPATUBHLIX MpoUeayp SBMAIOTCS: nepeaaHHoe
Ha NOAMNUCH 3aKIMIOYEHHUE.

3.5.6. YneHbl KOMMCCUM NOANUCHIBAOT MPOTOKOM U HANPABNSIOT CEKPETapHO. :

AOMVHMCTPaTUBHLIE MNPOLEAypbl, YCTaHaBNWBaemble nyHkTamm 354 — 356
HacToslero PernamenTa, BbINOSHAIOTCS B TEYEHWE OGHOIO paboyero AHS.

Pesynbtatamu BbINONHEHUS aAMWUHUCTPATMBHLIX NPOLEAYP SBASIOTCS: 3aKOYeHue,
noAnMcaHHoe YrieHamMu KOMUCCUU.

3.5.7. CekpeTapb KOMWUCCWM HamnpaBnsieT MPOTOKON KOMUCCMU [OIKHOCTHOMY nuuy,
OTBETCTEEHHOMY 3a MOATOTOBKY pe3ynbTaTa npefocTaBneHus MyHULMNanbHOMR yCryri.

AOMWHUCTPATMBHbIE  MpOLEAYpbl,  YCTaHABMMBAEMble  HACTOSALUMM  MYHKTOM,
BbIMOIHAIOTCA B TeYeHNe ogHoro paboyero gHs.

PesynbTaT npoueaypbl: MPOTOKON KOMUCCUM W YYETHOE [eno, HanpaBneHHble
KOMUCCUM  [OMKHOCTHOMY  nuLy, OTBETCTBEHHOMY 33 MOATrOTOBKY pesynbTarta
NPEeLOoCTaBMNeHnss MyHULMNansHOM ycnyru.

3.5.8. WcnonHeHne npouenyp, ykasaHHbIX B MyHKTe 3.5.2 afMMHUCTPaTUBHOrO
pernameHTa, npyu HanU4UM TEXHUYECKON BOSMOXHOCTM OCYLLECTBISETCH B aBTOMaTUYECKOM
peéxuMe C  MCNonb3oBaHWEM  aBTOMAaTM3UPOBaHHOW  WMHGOPMALUMOHHOW  CUCTEMBI,
npefHasHaYeHHOW AN OKa3aHUsA rocyAapCTBEHHbIX U MyHULMNAMbHBIX YCIyT.

MakcumarnbHblii CPOK BbINONHEHUS aAMWHUCTPATUBHBLIX MPOLIEAYP, YKA3aHHLIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO pernameHTa, cocTasnseT 4 pabounx AHs.

3.6. lNoaroToska pesynbTaTa MyHULMNANLHON YCYry

3.6.1. OcHoBaHMeM Havana BbINONHEHUS afMUHUCTPATMBHOI NpoLeaypbl SBNseTcs
MOCTYNSIEHWE OT CeKpeTaps KOMUCCUW 3aKMHYEeHUs KOMUCCUN.

HOMmKHOCTHLIM ~ NIULIOM, OTBETCTBEHHBIM 3a  BLINOMHEHUE  aAMUHUCTPATUBHOM
npouenypbl, ABMAETCA 3aMECTUTENS HayvanbHWKa OTAena CTPOUTENbCTBa JKKX, CBA3N U
3HepreTUku. (fanee - [OMKHOCTHOE INWLIO, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTa
npegocTaBneHnsa MyHULUMNanbHOW ycnyri).

3.6.2. [lomkHOCTHOE JfMLUO, OTBETCTBEHHOE 3@  MOArOTOBKY pesynbTaTta
npefocTaBneHns MyHULMNanNbHOW yCnyru:

rOTOBWT NPOEKT A0roBopa;

rOTOBUT NPOEKT pacnopsiXxeHns o0 paspeLueHun obmeHa (farnee — pacnopsikeHue).

B cnyyae npuHaTMA komuccueii peLleHust 06 oTkase B Bblgade paspellerus Ha 0BMeH
FOTOBUT MPOEKT nMcbMa o6 OTKase B NPefOCTaBNEHWM MYHULMNANbHONA ycryru (manee —
MACbMO);

HanpasnAeT NOAroTOBMNEHHbIV MPOEKT pesynbTaTta NPeAoCTaBIIEHUA MyHVULMMANBHOM
ycnyrv Ha cornacosaHue B YCTaHOBIIEHHOM MOpsAAKe NocpeAcTBOM CUCTEMb! 3fIEKTPOHHOO
OOKymeHToobopoTa.
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AOMUHUCTpaTUBHbIE  npoueaypbl, YyCTaHaBNMBaeMble  HAaCTOALUMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHMe ofHOro pabo4ero gHsi.

PesynbTaTtamn BLINONHEHWA AAMUHUCTPATUBHBIX MNpoueayp SABMAITCA: NPOEKTH,
HanpasJfieHHble Ha NOANUCh.

3.6.3. CornacoBaHue W nognucaHve nMpoekTa pesynbTata npeaocTasneHus
MyHULMNAnsHOW ycnyru (aanee — npoekTbl JOKYMEHTOB) OCYLLECTBNAETCA PyKOBOAUTENEM
CTPYKTYpPHOro nogpasferneHus, OTBETCTBEHHOrO 3a NOArOTOBKY pesynbTrata MyHULUMNanbHOW
ycnyru, Pykosogutenem OpraHa.

lMogroToBneHHbIe MPOEKTbl AOKYMEHTOB, UMEOLMEe 3aMeYaHusi, BO3BpallaloTcsl Ha
aopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pesynbTaTta MYHULMNAnNbLHOW YCnyru.
MNocne ycTpaHeHUs 3amevyaHuid NpoeKTbl [OKYMEHTOB MOBTOPHO nepedalnTcs Ans
cornacoBaHWs U NOANUCaHUS.

Pykosoautens OpraHa npu pacCMOTPEHUW NPOEKTOB [OKYMEHTOB MpoBepseT
cobniogeHve agMUHUCTPaTMBHOIO perfiameHTa AOMKHOCTHbIMKM nuuamu OpraHa B 4acTu
CPOKOB BbIMOMIHEHWUA aAMUHUCTPaTUBHLIX NMpoueayp, MX nocriefoBaTerbHOCTU U MOMHOTHI,
HanuuuMa cornacoBaHUA YNOMHOMOYEHHbIX [OMKHOCTHbIX nuy OpraHa B cUcTEMe
3MNEeKTPOHHOro AOKymMeHToobopoTa.

B cny4yae BbiiBNeHWs HapyLlUEHWIA B 4acTW CPOKOB BbINOMHEHUA afMUHUCTPaTUBHbIX
npouenyp, WX nocnegosaTtenbHOCTM W nonHoTel  PykoBogutens OpraHa wHWUMUpYET
npuBrneYeHne K OTBETCTBEHHOCTU NWL, AONYCTUBLUMX HApPYLLUEHWUS,, B COOTBETCTBUM C MYHKTOM
4.3 afMUHUCTPATUBHOIO pernamMeHTa.

AOMUHMCTpaTUBHBIE  Mpoueaypbl, YCTaHaBnUMBaeMble  HACTOALUMM  MYHKTOM,
BbIMOSHAIOTCA B TEYEHUe oaHoro paboyero aHs.

PesynbtatamMu BbINONHEHUSA aAMUHUCTPATUBHLIX NpoLeayp SBNSAOTCH: NognucaHHbIe
[OroBOp W YTBEPXOEHHOEe pacnopsikeHWe Wnu pelueHuwe o6 oTkase, HanpaBneHHble Ha
perMcTpaumio.

3.6.4. icnonHeHue npoueayp, ykasaHHblX B NyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOIO
pernamMeHTa, Npu Hanuynm TEXHUYECKOW BO3MOXHOCTU OCYLLIECTBINAETCA B aBTOMaTU4EeCKOM
pexumMe C UCNOMb3OBaHMEM  aBTOMATM3WPOBAHHOW  MHMOPMALIMOHHOW  CUCTEMbI,
npegHasHa4YeHHON ANA OKasaHusA rocyAapCTBEHHbIX U MyHULMMAnNbHbLIX YCYT.

MakcumanbHbIA CPOK BbINOMHEHUST afMUHUCTPaATUBHLIX Mpoueayp, YyKasaHHbIX B
nyHkTe 3.6. agMUHUCTPATUBHOIO pernaMeHTa, CocTaBnAeT ABa pabounx aHen.

3.7. Belgaya (HanpaBreHve) 3sasBUTEN pesynbTata MyHULMNansHOW ycnyru

3.7.1. OcHoBaHMeM Ha4ana BbIMNOSIHEHUA aAMWHUCTPATUBHON Mpoueaypbl ABNAETCA
nony4yeHve [OMKHOCTHBIM JIMLIOM, OTBETCTBEHHLIM 32 BbIMNOMHEHVE aAMWHUCTPATUBHOW
npoueaypbl, LOKYMEHTA, NOATBEPXKAAIOLLEro NPeLOCTaBEHNE MYHULMNANBHOI YCIyri.

[JOMXHOCTHBIM  NULOM, OTBETCTBEHHBIM 33 BLINOMHEHWE AQMUHWUCTPATUBHOW
npoueaypbl, SBNAETCs (Oanee - [OMKHOCTHOE I5uLO, OTBETCTBEHHOE 3a Bblgady
3aMecTUTens HavanbHuKa oTherna CTPOMTENLCTBA XKKX, CBA3M U SHEPIreTUKN.

3.7.2. JOmKHOCTHOE NUL0, OTBETCTBEHHOE 3a Bbifayy (HanpaBneHue) JOKYMEHTOB:

obecneunBaeT perMcTpauuio U BHECEHWe CBEAEHWI O pesynbTaTe npeaocTaBneHus
MyHULUMNAnNsHOW ycnyru B MNOACUCTEMY BELEHMA [OOKyMEHTauuuM asToOMaTuU3NpoBaHHOW
WH(OPMAaLMOHHOW CUCTEMBI, NpeAHa3Ha4YEeHHOW ANA OKa3aHMA rOCYAapCTBEHHbLIX MU
MYHULIMNAnbHBIX YCIYT;

u3BeLlaeT 3asBuTens (ero npeacraButens) cnocobom, ykasaHHbIM B 3as8BIIEHWMM, O
pesynbTaTte npefoCTaBNeHUss MYHULMNANbHOW YCNYyru U O BO3MOXHOCTU MNOMyYEeHUs
pesynbTaTta npegocrasneHns MyHuumnanbHon ycnyrm B Oprade wnv 8 ML,

McnonHeHue npouegyp Npy Hanuyum TEXHUYECKOW BO3MOXKHOCTU OCYLLECTBNSAETCH B
aBTOMATUYECKOM PEXMME C WCMOMb30BaHMEM aBTOMATU3UPOBAHHOW WH(OPMALMOHHOW
CUCTEMbI, NPeLHAa3HAYEHHON AN OKa3aHUA rocy[apCTBEHHbIX U MyHULMNANbHLIX YCIYT.
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AQMUHACTPATUBHbIE  MPOLEAYPbl,  YCTaHABIMBAEMbIe HacToAWMM  MYHKTOM,
BBINONHAIOTCH B TEYeHUe ofHoro paboyero AHA CO [JHS MOANMCAHWA [OKYMEHTa,
ABMAIOLErocs pesynbTatoM MpefocTaBneHnsl MyHULMNAnbHOW YCNyrv, ynonHOMOYEHHbLIM
AOCIMKHOCTHBIM NuuUom OpraHa (OpraHom).

PesynbTatamu BLINONHEHUS! aAMUHUCTPATUBHLIX NPOLIEAYP SBMSIOTCS: pasmeLlleHue
CBEAIHMA O pesynbTaTe NPeAOCTaBEHUS MYHULIMNANbHOIA ycnyru B WMHOPMAaLMOHHBIX
CuCTEMaX, U3BElleHWe 3saasuTensa (ero nNpeacTaBuTensl) O pesynbTaTe NpenoCTaBEHUS
MYHULIMNANbLHOM YCnyru u cnocobax ero nonyyeHus.

3.7.4. Mopsigok  Bblgaun  (Hanpasrewws))  pesynbTaTa npegocraeneHus
MYHULMNAnNLHOW ycnyru:

3.7.3.1. MNpu obpallieHun 3asBUTENs 3a pesyrbTaToM MyHuUunansHow ycnyru 8 ML,
paboTtHuk MOL| BeijaeT 3asBuTeEnio pesynbTaT MyHULMUNaneHOW ycnyru B chopme
SK3emMrnspa anNeKTPOHHOro AoKyMeHTa Ha GymaxHom HocuTene. Mo TpeGosanuio 3asBuUTeENs
BMECTE C O3K3EMNIsIDOM  JNIEKTPOHHOTO [AOKYMEHTa Ha OyMaXHOM Hocutene emy
NPEAOCTABNACTCA 3K3EMMIAP 3NEKTPOHHOro [JOKYMEHTa NyTEM €ro 3anucy Ha CheMHBbIi
HOCUTENb WH(OPMaLMM WNKM HanpaBneHus 3K3EMNsApa SMNeKTPOHHOMo IOKyMeHTa no
3MIEKTPOHHOM noYTe B afpec 3asBuTens. [pn 3anucu Ha CLEMHBIN HOCUTENb MHpopmaLum
Unn HanpaeneHun ak3eMnnsapa aNeKTPOHHOTO JOKYMEHTAa, Ha OCHOBE KOTOPOro COCTABMEH
SK3IEMNIAP 3NEeKTPOHHOrO [OKYMeHTa Ha OymaxHOM HOcuTene, Mo SMeKTPOHHOM noyTe
WACHTUYHOCTL TaKOro 3K3EMMNsApa SMEKTPOHHOTO AOKYMEHTA 3K3EMMNMAPY 3MEeKTPOHHOTO
AOKyMEHTa Ha OyMaxHOM HocuTene 3aBepsieTCs YNONHOMOYEHHbIM COTPYAHUKOM C
UCrnosb30BaHUEM YCUITEHHOW KBanuULUpoBaHHON 3NEKTPOHHOR NOANMUCH.

AZMVHWCTpaTMBHbIE  MPOLEAypbl, yCTaHaBMNMBAeMble  HACTOSLLMM MYHKTOM,
BbIMO/THAIOTCA B NOPsiAKE OYEPeAHOCTM, B AeHb NpuUOLITUS 3asBUTENs B CpoKHu,
yCTaHOBMEHHbIE pernameHTom paboTel MOLI.

PesynbTatamu BbINOMHEHUS AOMUHUCTPATUBHbIX npouenyp ABNAOTCA: UKcaums
aKTa BblAauM pesynbTaTa MPEAOCTABNEHUS] MYHULMNANbHOIA ycnyrm B AUC MOL,
pe3ynbTart NpefocTaBneHns MyHMLMNanbHOM YCNyry, BbifaHHbIA 3asBUTENIO.

3.7.3.2. Mpwn obpalleHnn 3asBUTENS 3a Pe3yNbTaToM MYHULIMNanbLHOW ycnyru 4Yepes
PecnybnukaHckuii nopTan 3asiBUTENi0 B NMUYHBLIA KaGUMHET aBTOMAaTUYECKY HanpasnseTcs
SMEKTPOHHbIA  0Bpa3  [OKyMeHTa, ABNAOLIETOCS  PesynbTaToM  MpefoCTaBneHus
MYHULMNANBHON  YCIyri, NOAMMUCaHHBIA YCUMEHHON KBanuhuLIMPOBaHHOIA 3NEKTPOHHOM
MOAMUCHIO YNOSTHOMOYEHHOTO JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHACTPATUBHBIE  MPOLIEAYpbl,  YCTAaHABMMBAEMblE  HACTOSILUMM MYHKTOM,
BbINOJHAKTCA B IeHb NOANUCAHMSA AOKYMEHTa, NOATBEPXAAIOLLEro NPeAoCTaBNeHue (0TKas
B MPEAOCTaBNEeHUM) MYHULMNANbHON YCryri, YNONHOMOYEHHbIM [OMKHOCTHBIM fNLOM
OpraHa (OpraHom).

PesynbTatamu BbINONHEHWS aAMUHUCTPATUBHBIX npouenyp ABNSAIOTCA: HanpaBneHue
(npepocTasnexne) ¢ ucnonb3osaHueM PecnyBnukaHckoro nopTana 3asBUTEnNo JOKYMEHTA,
NoATBEPXAAOLWEro NpeAoCcTaBneHWe MyHWUMNanbHOW ycnyru (B TOM 4YUCNEe OTKas B
NpefocTaBneHN MyHULMNANeHOM ycnyru).

3.7.3.3. MNpu obpalleHnn 3asiBUTENs 3a Pe3ynbLTATOM MYHULIMNANbLHON ycnyrn B
OpraH, AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a BbiAAYy (HanpaBneHue) AOKYMEHTOB, BblgaeT
3anBUTEND pesynbTat MyHWUunanbHoh ycnyru. Mo TpebosaHuio 3asBUTENs BMecTe ¢
9K3EMNNAPOM 3NEKTPOHHOrO [OKYMeHTa Ha OyMaXHOM HOcUTene emy npefoCTaBnseTCs
SK3EMNNAP 3NEeKTPOHHOrO [OKYMEeHTa nyTEM €ero 3anucM Ha CbeMHbIi HOCUTENb
MH(OPMALIMM UM HAaNPaBMNeHUsl 3K3EMMMApa 3NEeKTPOHHOro AOKYMEHTa No 3neKTPOHHOM
noyTe B agpec 3asBUTENS.

AAMWHUCTPATUBHBIE  MPOLEAYPLl,  YCTAHABIMBAEMbIE HacToALLMM  NYHKTOM,
OCYLUECTBIIATCA B NMOPSAKE OYEpPEeaHOCTU, B AeHb NPUOLITUS 3asBUTENS B COOTBETCTBUM C
[NpaBunamu BHyTpeHHero TpyAoBoro pacnopsiaka OpraHa.
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PesynbTatom BLINONHEHUA afMUHUCTPATUBHBIX MpOUeAYp SBMSIOTCH: UKCaLMs
hakTa BblAauu pesynbTaTa npegocrasneHus MYHULMNANbHOW  ycnyru B
aBTOMaTM3MPOBAHHOW WHMOPMALMOHHON CUCTEME, MpefHasHa4YeHHOW Ans  OKasaHus
roCyAapCTBEHHbIX U MYHULIMMANbLHbLIX YCIyT.

3.8. UcnpaeneHune TexHMYECKMX OLLMBOK

3.8.1. B cnyyae ob6HapyeHUS TEXHUYECKOW OLWMOKW B [OKYMEHTE, SBMSIOLEMCS
pes3ynbTaTtoM MyHULIMNAaNbLHON ycnyru, 3asBuTenb HanpasnseT B Oprax:

3asiBneHne ob 1cnpaeneHnn TexHU4eckoii owmbku (npunoxexne Ne 4 K HacTosLemy
aAMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblJaHHbIN 3asBUTENIO KaK pes3ynbTaT MyHULMNanbsHOW YCnyri, B KOTOPOM
COEPXKUTCA TEXHUYECKAsA OLUMOKE;

AOKYMEHTbI, WMeloLMe PUANYECKYIO CuUNy, CBUAETENLCTBYIOIUME O Hanu4um
TEXHUYECKOM OLLMOKM. .

3asiBneHne 06 WCNPaBfEHUM TEXHUYECKOH OLMOKM B CBEAEHWSIX, YKa3aHHbIX B
AOKYMEHTE, ABMAIOLIEMCA Pe3ynbTaToM MyHULIMNANbLHOW YCnyru, nogaeTtcsi 3asBuTenem
(YNONHOMOYEHHEIM ~ NpPEACTaBMTENEM) TMOYTOBbIM OTNpaBneHneM (B TOM 4ucre C
“cnonb3oBaHUeM 3NeKTPOHHOM NoYThl), Nubo yepes PecnybnvkaHckuii noptan unm MOLL.

3.8.2. [lomkHOCTHOE NMLIO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCYLUECTBMSET
npuem 3asBrneHus o6 WUCNpaBneHUn TEeXHUYECKOW OLMBKM, PEervcTpupyer 3asiBrieHUe C
MPUNOXEHHLIMW JOKYMEHTaMWU W NepeaaeT UX [O/MKHOCTHOMY IULly, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

ABMUHUCTpATUBHbIE  NPOLEAYPbl, YCTAaHABNMBAEMbIE  HACTOSLUMM  MyHKTOM,
BbLINOMNHATCA B TEYEHUE 0AHOro paboyero AHsA ¢ AaThl PErUCTPAaLIMN 3asiBNEHNS.

PesynbTatamu BbINOMHEHUS afMUHUCTPATMBHbLIX NMPOLEAYP SBASIOTCS: MPUHATOE U
3aperncTpMpoBaHHoe 3asiBlIeHNe, HanpaeneHHOe Ha pacCMOTPEHWEe AOMKHOCTHOMY MLy,
OTBETCTBEHHOMY 3a 0O6paboTKy AOKYMEHTOB.

3.8.3. [omkHOCTHOE nWLUO, OTBETCTBEHHOE 3a 006paboTky  LOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl M B LENsAX BHECEHMS UCMPaBNEHUA B JOKYMEHT, SIBMSAOLLMUIACS
pesynbTatoM nNpeAoCTaBMeHMs MyHWLMNanbHOM YCMyru, OCYLUECTBASIET MNpoueaypsbl,
NPEAYCMOTPEHHbIE NYHKTOM 3.5 afMUHUCTPaTUBHOIO PErMaMeEHTa, U BblAAET UCNPaBNeHHbIN
AOKYMEHT 3asiBuUTEnNto (YNONMHOMOYEHHOMY NPEACTABUTENIO) NIMYMHO NOA POCMNUCH C U3BLATUEM
y sasBuTens (ynonHOMOYEHHOTrO NpeAcTaBWTENs) OpWrMHana [OKyMeHTa, B KOTOPOM
COAepXUTCA TexHW4eckas OolMbKa, WMNU HanpaenseT B aApec 3asBUTENs MNOYTOBbLIM
OTnpasneHnem (MOCPEACTBOM 3MEKTPOHHOW MOYTbI) MUCbMO O BO3MOXHOCTM MOMYYEHWS
AOKYMEHTa npu npefgoctasneHun B OpraH opuriHana [JOKYMEHTA, B KOTOPOM COMOEPKUTCS
TexHu4yeckas oLumbka.

AIMMHUCTPaTUBHbIE  NpoUEaypbl, YCTAHABNMBAEMLIE  HACTOSILUMM  MYHKTOM,
BLINOMNHAITCA B TeYeHWe AByX pabouux AHel nocrne oBGHapY)XEHUS TEeXHUYECKOW OLIMOKU
WNK Nony4eHns oT Nboro sanHTEPEeCOBaHHOTO NULA 3asiBMEHNs O AONYLIEHHON oLUGKe.

PesynbTatamu BbINONHEHUA aAMWHWUCTPATUBHLIX NpoLEeAyp SBNSIOTCH: BblAaHHbI
(HanpaBneHHbIN) 3aABUTENI0 4OKYMEHT.

4. MNopsaaok v hbopMbl KOHTPOSIS 3a NPeAOCTaBNIeHMeM MYHULIMNANBHOM! ycnyru

4.1. MNopagok ocyLECTBNEHNUS TEKYLLErOo KOHTPOMS 3a COBMIOAEHUEM W UCTIONHEHNEM
OTBETCTBEHHbLIMM [AOIMKHOCTHLIMU NTULAMU NONOXEHUIA aAMUHUCTPATUBHOIO PErNaMeHTa U
WHbIX HOPMATMBHBIX MPABOBbLIX AKTOB, YCTaHaBNMBatoLWMX TpeBoBaHNA K NpefoCTaBNeHuIo

MYHULIMNAnbHOM YCnyru, a Takke NPUHATUEM MU PELLIEHWI
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KoHTpornb 3a MOMHOTOW M KayeCcTBOM NpPefOCTaBNEHUs MYHWUUMNAnbHOW ycnyru
BKMOYaeT B cebs BbIABMEHME W yCTpaHeHWe HapylUeHWil NpaB 3asBUTErnei, nposeaeHue
NPOBEPOK cOoBniofeHns npoueayp npefocTaBneHUa MYHULMNANbHOW YCIyrv, NoATrOTOBKY
pelweHniAi Ha penctBusi  (6e3nedcTBUE) [OMKHOCTHBIX  JIUL  opraHa MeCTHOro
camMmoynpaerneHust.

dopmamMu KOHTpOnsA 3a cobniofeHMeM WUCMOMHEHUs aJMUHUCTPATUBHLIX npouenyp
ABNAKTCA:

1) npoBepka W coOrnacoBaHWe nPOEKTOB [AOKYMEHTOB MO NpenocTasreHuto
MYHULIMNAnbHOW YCNnyru;

2) npoBoAUMbIE B YCTaHOBIEHHOM Nopsake NpOBEepKU BegeHUs Aenonpon3BOACTEa;

3) npoBeAeHWe B YCTAHOBMEHHOM MOPSIAKE KOHTPONbHbIX MPOBEPOK cobnoaeHus
npouenyp npeaocTaBneHnss MyHULMNansHOM yCryru.

B uensx Tekywero KOHTPONSA UCMNOMNb3YITCA CBEAEHWS, UMEIOLLMECS B 3NIEKTPOHHOM
fase pAaHHbIX, cnyxebHas KOPPECNOHAEHUMs,, YCTHasi W NUCbMEHHas WHdopmMauus
AOMKHOCTHBLIX IUL, OCYLUECTBMAOWMX BbIMNONMHEHNWE aAMUHUCTPATUBHBLIX npoueayp,
XYpHanbl y4eTa COOTBETCTBYIOLNX JOKYMEHTOB U ApYyrMe CBEAEHUS.

[na ocyllecTBNeHMA KOHTPONs 3a COBEpLUEHWEeM [AEeNCTBUWA MNpu NpepocTaBlieHUu
MYHULUMNANbHOW YCRYrM U MNPVHATMM pELUEHUA PYKOBOAMTENO OpraHa MecCTHOro
camoyrnpaBneHuss  nNpeacTasrnsAlTCA  CnpaBkM O  pesynbTatax  NpefocTaBrieHust
MyHULMNANbHOW yCnyru.

O cnyyasix ¥ npuuMHax HapyLleHUsi CpPOKOB, NMOCMEAOoBaTENbHOCTU U COAEPKaHWSA
aAMUHUCTPATUBHbLIX Mpoueayp AOMKHOCTHble nuua HEeMEegneHHO  WMHPOPMUPYIOT
PYKOBOOMTENS oOpraHa, npeaocTaBndAlolWero MyHWUMNAnbHyl0 ycnyry, a Takke
npegnpuHAMAlOT CPOYHbLIE Mephl MO YCTPAHEHUIO HAPYLLEHUHA.

Tekywui KOHTponb 3a  cobniogeHnem nocnefoBaTensHOCTA  OENCTBUMA,
onpefeneHHbIX agMUHUCTPaTMBHBLIMKU MpouedypamMu No nNpefocTaBneHuio MyHUUMnanbHon
yCnyru, OCYLLECTBINSAETCH 3aMeCTUTENEM PYKOBOAUTENSA OpraHa MECTHOro camMmoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboTbl MO NPefoCTaBMEHUID MYHULMMNANBLHOW YCMyru,
Ha4yanbHWKOM OTAena, OCYLUEeCTBMSAIWero opraHusauvio paboTel MO NpefocTaBneHuto
MyHULIMNANbHOW yCnyru.

MNepeyeHb  OOMKHOCTHbIX  NWU,  OCYLIECTBNSKOWMX  TEKyLUUiA  KOHTPOIb,
yCTaHaBNIMBaEeTCs TMOJIOKEHUSIMA O CTPYKTYPHbIX MoApasfeneHusix opraHa MeCTHOro
camoynpaeneHns U AOMKHOCTHBLIMU pernameHTamu.

4.2. MNopsAnoK 1 NepuoAMYHOCTb OCYLLECTBIIEHUS NMaHOBbLIX U BHEMMNaHOBLIX MPOBEPOK
MOJIHOTbI U Ka4eCcTBa NPEAOCTABMNEHUS MyHULMMANLHO YCAYTW, B TOM YMCHE NOPSiAoK 1
(hopMbl KOHTPONSA 3a NOMHOTON U KAYECTBOM NPEAOCTABNEHNA MyHULIMNANLHOMN YCnyru

4.2.1. KoHTpOrnb 3a NOMHOTOW M KAYeCTBOM NpefoCTaBNEeHUA MyHMLUMNANbHOM yenyru
ocyLlecTenseTcsa B popmax:

1) NnpoBegeHus NpoBepok,;

2) paccMmoTpeHus xanob sassuTtenen Ha gencteus (besgencreue) OpraHa, a TaKke
WX JOMKHOCTHBIX NTML, MYHULMNANbHbIX CryXaLyux.

4.2.2. B uensx ocyLlecTBNEHUs KOHTPONS 3a NOMHOTON U Ka4eCTBOM NpefocTaBeHus
MyHULMNANsLHON YCnyrv nNpoBOAATCS NNaHOBbLIE U BHEMAHOBbLIE NPOBEPKU. Mopsaok 1
NepuoanYHOCTb OCYLLIECTBIIEHWUS NNaHOBLIX NPOBEPOK YCTaHaBNMUBaETCs NnaHoM paboTel
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCs BCE BONPOCHI, CBA3aHHLIE C
npefocTaBneHneM MyHULMNanbHo| ycrnyrm (KOMNIeKCHbIe NPOBEPKN), UMK OTAENbHEIN
BOMNPOC, CBA3aHHbIN C NpefocTaBNeHNEM MyHULUMNanbHoW YCnyrm (TeMmaTudeckme NPoBEpPKK).
[NpoBepka TaKcke MOXET NPOBOAUTLCS MO KOHKPETHOM xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCH B CBA3KU C NPOBEPKOA YCTPaHEHUS paHee
BbISIBMIEHHbIX HApYLUEHWA aAMUHUCTPaTUBHOIO PernameHTa, a Takke B cnyyae nony4yeHus
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xanob 3aseuTenen Ha gelicteus (besgeiicteue) OpraHa, a Takke UX AOMKHOCTHBIX MWL,
MYHULMNANBHBIX CRYXKaLmX.

4.2.4. PesynbTatbl NPOBEPKX OhOPMISAIOTCA B BUAE aKkTa NPOBEPKU, B KOTOPOM
YKasblBAIOTCA BbISABIIEHHbIE HEAOCTATKN U NPEANOXEHMSA MO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbIX NUL, OpraHa, NpeAoCTaBNSOLWEr0 MyHULIMNANbHYIO
ycnyry, 3a peleHus n genctens (besgeicTene), npuHMMaemblie (OCyLLECTBNAEMbIE) UMY B
X0Ae nNpefocTaBreHns MyHULMNANbLHON yenyru

Mo pesynbTaTaM npoBedeHHbIX MPOBEPOK B Criyyae BbISBMIEHUS HapYLUEHWA npas
3aABUTENEN BUHOBHbLIE nMLUA NPUBINEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccuitickon ®eaepauun.

PykoBogutenb opraHa MECTHOrO CaMOynpaBlieHUsi HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE pacCMOTpeHUe 3asiBreHA.

Pykosogutens (3amectutenb pyKOBOAWTENS) CTPYKTYPHOrO NofpasgeneHus opraHa
MECTHOro camoyrnpaBneHuss HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOe W  (unu)
HeHaanexallee BbINONHEHWEe aAMWHUCTPATUBHBIX AEWCTBUMK, YyKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO pernameHTa.

[JOMKHOCTHBIE NMLA U WHbIE MYHMUMNAnbHLIE ChyXallue 3a pelleHusl U OeicTBUSA
(6espeicTaue), npMHUMaemble  (OcCyLlecTBNsSiEMbIe) B Xode  npepnocTaBneHus
MYHULMNAnNbLHOW YCNyrM, HEecyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. NonoxeHus, xapakrepusyoLme TpeboBaHua K NOpsaaKy U hopMam KOHTponsa 3a
npegocTasneHeM MyHMUMnansHon ycnyru, B TOM YUCIe CO CTOPOHbLI rpaxaaH, ux
0ObeaVHEHWIA U OpraHu3aLui

KoHTponb 3a npefocTaBneHMEM MyHULUMNANbLHON YCMYrM CO CTOPOHbI rpagaH, WX
obbeaAuHeHnn U opraHusauuii, OCyLLeCTBNAETCA NOCPEACTBOM OTKPLITOCTU AeATENbHOCTU
opraHa MECTHOro camoyrnpasneHuss npu npefocTaBleHnd MYHULMNAnbHOW  YCIyTH,
nony4YeHus NosIHOW, aKTyanbHOW U JOCTOBEPHOW MHGbopMauun O nopsigke npeaocTaBneHus
MYHULIMNansLHOW YCIyrM U BO3MOXHOCTU focyaebHoro paccMoTpeHus obpallyenuit (kanob) B
npoLiecce npefocTaBneHns MyHULMNanbHOW yCnyru.

5. [locyne6HbIW (BHecyneOHbIW) NnopAnok 06XanoBaHuA pelleHuid U JeUCTBUI
(6e3neiicTBMA) opraHa, npeAoCcTaBNsAOWEro MyHULMNAaNbLHYO yenyry,
MHOroyYHKLIMOHaNLHOrO LIeHTpa NpeAocTaBeHUs rocyapCcTBEHHbIX U
MyHMLUMNanNbHbIX YCNyr, OpraHu3auun, yKasaHHbIX B yactu 1.1 ctatem 16
®epepansHoro 3akoHa Ne210-93, a Takke UX JOJDKHOCTHBIX UL, MYHULMNANbHbLIX
crnyxauwmx, paboTHMKOB

5.1. 3aaBuTenu vmeroT nNpasBo Ha obXanoBaHuWe B AOCYAeOHOM NOpsiAke peLUeHuid u
deictBun  (bespeicTBuA)  opraHa, NPEfOCTaBMAOWEro  MYHAUMNAnNbHYK  YCnyry,
JOMMKHOCTHOrO NnLa opraHa, NpefoCcTaBsAloLWero MyHMUMnanbHy yenyry, MyHULMNansHoro
Cny)allero, pykoBoouTEns opraHa, npefocTaBnAloWero MyHULMNAanbHYW  ycnyry,
MHOTOYHKLIMOHANLHOIO LieHTpa, paboTHWKAa MHOTO(YHKLIMOHANBHOIO LIEHTpa, OpraHu3auuii,
npeaycMoTpeHHbIX YacTbio 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3anABUTENb MOXET 06paTuTbeA ¢ *anoboii, B TOM Yucne B CreayoLmMX crny4yasx:

1) HapylLleHue cpoka perucrTpauuM 3anpoca O NpeAoCTaBMNEeHUMM MyHULMNAnbHOM
ycnyru, sanpoca, ykasaHHoro B ctatee 15.1 ®egepansHoro 3akoHa Ne 210-03;
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2) HapyLleHne cpoka npefocTaBneHns MyHuUMnanbHoii yenyru. B ykazaHHoMm crnyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM  pELUeHWA U OeicTBUiA
(GespencTBUA)  MHOrOQYHKUMOHANBHOTO LIEHTpa, paboTHUKA MHOroyHKUMOHANLHOrO
LieHTpa BO3MOXHO B Cfly4ae, €Cnv Ha MHOroyHKUMOHANbHbIA LEHTP, PEeLUeHNUs U AeicTBus
(6espeiicTBue) koToporo obxanylTcsi, BO3NOXEHA (PYHKUMS MO NpenocTaBneHuo
COOTBETCTBYIOLUMX MYHALMNAnbHbLIX YCNyr B MOMHOM obbeme B nopsake, onpeaeneHHOM
yacTbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asiBUTENS AOKYMEHTOB WM MHOpMauuMu nubo ocyLlecTBreHUs
AENCTBUIA, MpeAcTaBNeHne WUNM  OCYLLUECTBMEHME  KOTOPbIX HE  NpeaycMOTpeHo
HOpMaTUBHbLIMWU NpaBoBblMK akTamu Poccuiickoi Pepepaumm, HOpMaATUBHBIMUA NMPaBOBbLIMU
aktamum  Pecnybnukm  TarapctaH, MyHMUMNanbHbIMM — MPABOBLIMM  akTaMu  Ans
npefocTaBneHusi MyHULMNansHOM ycnyru; ’

4) oTKas B rMpuemMe [OKYMEHTOB, NPEefoCTaBNEHWE KOTOpbLIX MpedyCMOTPEHO
HOpMaTUBHbIMKU npaBoBbiMK aktamu Poccuiickoin defepauuy, HOPMaTUBHLIMA NPaBOBLIMU
aktamum  Pecnybnukn  TartapctaH, MyHMUMNAnbHbIMKM — MPABOBLIMU  aKTamu  Ans
npefocTaBneHna MyHUUMNAnNbHOW YCNyru, Y sasiBUTENS,

5) oTkas B npefocTaBNeHWM MYHWLMNANbLHOW YCNyruM, €Cnv OCHOBaHWA 0TKasa He
npenycMoTpeHbl eaeparnbHbIMU 3aKOHaMU U MPUHSATLIMU B COOTBETCTBUM C HUMU MHBIMU
HOpMaTuBHbIMM MpaBoOBbIMM aktamu Poccuiickoi Pepepauun, 3aKkoHaMM WM MHLIMK
HOpPMaTtuBHbIMKU NpaBoBbiMU akTamu Pecnybnuku TatapcTtaH, MyHUUMNanbHBIMU NPaBOBbLIMA
aktTamn. B ykasaHHom cnydae pocynebHoe (BHecygnebHoe) obkanoBaHue 3asBUTENneM
peweHnid wn peicteui  (bespeicTeus) MHOrodyHKUMOHaNLHOMO LieHTpa, paboTHuka
MHOrOYHKLIMOHANbLHOIO LEeHTPa BO3MOXHO B Cryyae, €Cn Ha MHOrohyHKUMOHANbHbIN
LeHTp, peLueHus u aencteus (besgeicrene) kotoporo obxanytoTcs, BosnoxeHa yHKUWA no
NpefoCTaBEeHNI0O COOTBETCTBYIOLLMX MYHMLMNANbHBLIX YCNyr B NONHOM o6beme B nopsiake,
onpefeneHHoM YacTblo 1.3 ctaten 16 OegepansHoro 3akoHa Ne 210-03;

6) satpeboBaHue C 3asBUTENS NPU NPeaoCTaBNEHUN MyHULMNANLHOW YCryri nnarhbl,
He npefycMOTPEHHOM HOPMAaTUBHLIMKW MpaBoOBbIMM akTtamu Poccuitickoit Pepepauun,
HOpMaTMBHbIMK NMpasoBbIMX aktamu Pecnybnuku TatapctaH, MyHAUMNANbHLIMU NPaBoBbIMUA
akTamy,

7) oTkas opraHa, nNpefoCcTaBNALEro MyHMUMNanbHY0 YCNyry, AOMKHOCTHOrO nuua
opraHa, NPefocTaBnALEro MyHALMNANbHYI0 YCnyry, MHOroyHKUWOHaANbLHOIO LEHTPA,
paboTHMKa MHOTOYHKLIMOHaNBLHOrO LeHTpa, OpraHu3auunidi, NpedyCcMOTPEHHbIX YacTbio 1.1
ctatbh 16 ®PepepanbHoro 3akoHa Ne 210-©3, unu wnx paboOTHUMKOB B wCnpaBneHwuu
OONyLUEHHbIX UMW OnevyaTtok M OWWBOK B BblAaHHbIX B pesynbTaTe npenoCTaBneHus
MyHULMMAanbHONW ycnyri [AOKyMeHTax nubo HapylleHuMe YCTAHOBMEHHOIO Cpoka TaKux
ucnpasneHuii. B ykasaHHom cnyyae pgocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTENEM
pelleHnid wn Aelcteun (0e3feicTBMs) MHOrOYHKUMOHANBHOrO LeHTpa, paboTHuKa
MHOroyHKLIMOHANbLHOroO LEHTPa BO3MOXHO B Cflyyae, €Cn Ha MHOrodyHKUMOHANbHINA
LIEHTP, pelleHns 1 geictens (besneircTeme) KOToporo oBxanyTcs, BO3NOXeHa (OyHKUMSA NMo
npefocTaBneHnio COOTBETCTBYIOLLMX MYHULMNAMNbHBIX YCIyr B NOSTHOM o6beme B nopsiake,
onpepgeneHHoM YacTbio 1.3 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93;

8) HapyweHne cpoka wWnM nopsgka BbiAAYW [OOKYMEHTOB MO pesynbTaTam
npefocTaBneHus MyHULMNanbsHo ycnyru;

9) npuocTaHoBNeHWe NPefoCTaBlNeHNsl MYHULMNANbLHOW YCRyrM, ecn OCHOBaHMUs
NMPUOCTaAHOBMNEHUS He npeaycMoTpeHbl denepanbHeIMM - 3aKOHaMM W MPUHATEIMU B
COOTBETCTBUM C HUMM MHBIMW HOPMATMBHBLIMU NPaBOBLIMK akTamu Poccuiickoit Pegepaumm,
33aKOHaMM W WHbIMM HOPMaTtUBHbIMKW MpaBoBbIMM akTamu Pecnybnuku TatapcraH,
MyHWUMNanbHbIMK NpaBoBbiMW aktamu. B ykasaHHoOM cnyyqae focygnebHoe (BHecynebHoe)
obxanosaHue 3asABUTENEM peLUeHUA M AelcTBUiA (Oe3peiicTBMS) MHOrOMYHKLUMOHANLHOro
LueHTpa, paboTHMKa MHOrodYHKUMOHANLHOrO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOrO(YHKLMOHaNbHBINA LIEHTP, peLleHus v feicTeus (6esneicTaue) KOTOporo obxanyTes,
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BO3MoXeHa (yHKUMA MO NPedoCTaBMEHUI0 COOTBETCTBYIOLUMX MYHULMNAmNbHLIX ycnyr B
nonHoMm obveme B nopsifke, onpeaeneHHom vacteio 1.3 cratbm 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3asBUTENs NpU NPEfOCTaBMEHWM MYHULMNANBHOW yCnyru
JOKYMEHTOB WnNu WHdOpMauwuu, OTCyTCTBUE M (MNMM) HEOOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Npu nepBoHa4yanbHOM OTKase B NpUMEME [OKYMEHTOB, HeobGXoAMMBIX s
npefocTaBneHns MyHUUMnanbHon yenyrm, nubo B npegocTaBneHMn MyHULIMNANBHON YCnyru,
33 UCKMIOYEHUEeM criyyaes, NpeayCMOTPEHHBIX MYHKTOM 4 yactu 1 ctatbu 7 PefeparnbHoro
sakoHa Ne 210-®3. B ykasaHHOm cny4ae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnid u aeincTeuin  (bespeicTBus) MHOroYHKLUMOHANbLHOMO LEHTPA,
paboTHMKA  MHOroOyHKUMOHANBHOTO  LEHTpa BO3MOXHO B  Cchny4ae, €cfnM Ha
MHOro(pyHKLIMOHAMNbHbIA LEHTP, pelleHus u geictems (6esneicTeue) koToporo obxanyrores,
BO3MNOXeHa (PYyHKUMA MO NPEeAoCTaBMEeHUI0 COOTBETCTBYIOLUMX MYHULMNAMbLHLIX YCNyr B
nonHom obbeme B NopsaaKe, onpefeneHHoM YacTbio 1.3 ctatbmn 16 GepgepansHoro 3akoHa Ne
210-03.

5.2. Xanoba nopgaetcA B MNUCbMeEHHOW dopMe Ha OyMaxHOM HocuTene, B
3MEeKTPOHHOW hopme B  oOpraH, nNpPefoCTaBNAWMA  MYHALMMANbHYIO  yCnyry,
MHOrOMYHKLMOHaNbHbIA LUEHTp nNnbo B COOTBETCTBYIOLLMIA OpraH rocy4apCTBEHHONW BRacT,
ABNAWMACA ydpeauTenem MHOroyHKUMOHANbLHOro UeHTpa (Janee - yypegutenb
MHOrOyHKLIMOHANbHOIO LEHTpa), a Takke B opraHusauvu, npeaycMoTpeHHble yacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3. XKanobbl Ha pelieHuss U OeicTeuA
(besneiicteue) pykoBoAWTENs oOpraHa, nNpPeAoCTaBNSIOWEro MyHULMNANbHYK  yCcnyry,
noAdalTcA B BbILECTOAWMA opraH (npu ero Hanuyum) nubo B cnyvyae ero OTCYTCTBUS
paccmMaTpuBalTCA  HEMOCPEACTBEHHO pYKOBOAWTENEM OpraHa, npenocTaBnsoLwero
MyHuUmMnansHyto ycnyry. >Kanobbl Ha pelleHuss u peiicteusa (besgeiicteue) paboTHUKA
MHOrOGYHKLIMOHAMbLHOIO LieHTpa MoJalTCA PYKOBOAUTEND 3TOF0 MHOrocyHKLMOHANLHOro
LieHTpa. 2Kanobbl Ha pelleHus n geicteusa (bespeicTeme) MHOroyHKUMOHANBHOMO LeHTpa
nodalnTcA y4ypeauTenio MHOrOYHKLMOHANbLHOrO LEHTpa WM  OOMKHOCTHOMY LY,
yNoJIHOMOYEHHOMY HOPMaTWUBHbLIM MpaBoBbiM akToM Pecnybnuku TatapctaH. XKanobbl Ha
pelueHuns u geictens (besgencTene) paboTHUKOB opraHu3auuii, NPeayCMOTPEHHBLIX YacTbHo
1.1 cratbu 16 PepepanbHoro 3akoHa Ne 210-03, nopalTcA PYKOBOOWUTENSM 3TUX
opraHusavuii.

anoba Ha peweHus u pJeiicteua (besgeiicTBue) opraHa, nNpPenoCTaBMsAIOLErO
MyHULUMNANbHY YCnyry, AOMKHOCTHOTO nuua opraHa, NpeAoCcTaBnsALWero MyHULMNanbHyo
ycnyry, MYHMUMNANbHOrO CRyXallero, PpyKOBOAUTENs oOpraHa, npeaocTasnsiowero
MYHULMMaNbHYH YCnyry, MoXeT ObITb HanpasneHa no noyrte, Yepes MHOrohyHKUMOHANbHbIA
LEHTP, C WCMOomnMb30oBaHWEM WHMOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTu «WHTepHeT»,
oMUManLHOro caita opraHa, nNpeAoCTaBNAWEr0 MyHUUMNanbHylo ycnyry, EauHoro
noptana nubo PecnybnukaHckoro noprtana, WHMOPMAaLMOHHOW cuUcTeMbl AocynebHoro
obxanoBaHusi, a Talke MOXeT ObITb NPUHATA NpY NUYHOM rNpuemMe 3assutens. Xanoba Ha
peweHus u pencteua (besgerdcTsne) MHOrOOYHKUMOHANBHOIO LEHTpa, paboTHUKa
MHOroYHKLIMOHANbHOrO LeHTpa MOXET OblTb HarnpaefeHa Mo no4yre, C MCMNonb30BaHWEM
MH(OPMaLIMOHHO-TENEKOMMYHUKALMOHHOW ceTu  «MHTepHeT», odmumanbHoro canta
MHOrohyHKLMOHanbHoro uUeHTpa, EauHoro noprtana nubo PecnybnukaHckoro noprana,
WHOPMaLIMOHHOI cucTeMbl fJocyaebHoro obxanoBaHus, a Takke MoXeT BbiTb NpUHATa Npu
nu4yHOM npueme 3asiButens. »Kanoba Ha pelueHusa u aelicteua (besgeicTerue) opraHnzaumi,
npeaycMoTpeHHbIX YacTteio 1.1 ctatbm 16 ®epepansHoro 3akoHa Ne 210-03, a Taioke ux
paboTHUKOB MOXeT OblTb HanpasreHa No MouyTe, C UCMONb3OBAHWEM WH(OPMALMOHHO-
TENEKOMMYHWUKaLMOHHON ceTn «MHTepHeT», oduumanbHbIX CalTOB 3TUX OpraHu3auuii,
EavHoro noprtana nubo PecnybnukaHckoro moptana, a Takke MOXET ObiTb MpuHATa npw
NWYHOM NpvemMe 3asiBUTENS.

5.3. Kanoba gomkHa cogepxaTb:
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1) HauMMmeHoBaHWe opraHa, npefoCTaBMnALEro  MYHULMNANbHYK  YCnyry,
OOMKHOCTHOrO nuua oprada, npefocTaBnAlWEro MyHUMUMNaneHyro ycnyry, nubo
MYHULUMNAnNbLHOro cryXatlero, MHOrodyHKLMOHaNbLHOro LUEeHTpa, ero pykosoautensa u (unu)
paboTHWKa, opraH13aumii, NnpeaycMoTpeHHbIx YacTbio 1.1 ctateun 16 PepepanbHOro 3akoHa
Ne 210-®3, ux pykosoauTenein u (unu) paboTHUKOB, pelleHus u aeiictena (GesgeiicTeue)
KOTOpbIX 06GKanyloTcs;

2) cdamunuio, umsa, oT4yecTBO (MOCNegHee - MpU HanuyuKu), CBedeHWs O MecTe
XuUTenbcTBa 3asaBUTEns - dusuyeckoro nuua nubo HaMMeHoBaHWe, CBELAEHUS O MecCTe
HaxoXOeHVa 3asBUTENS - IOPUAMYECKOrO Nnua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aneKTpoOHHOW Mo4YTbl (MPWM HaNW4YMKM) W NOYTOBLIA agpec, no
KOTOPbIM JOMKEH ObITb HanpaeneH OTBET 3asBUTENIO;

3) ceepeHus o0 obxanyemblx pelleHusix u gercteusix (OesmeincTsuu) opraua,
NpesoCcTaBnsALLEro MyHULMManbHyl0  ycnyry,  OOJBDKHOCTHOrO  nuiua  opraHa,
NpefoCTaBnfAlLLEero  MyHALMNanbHY ycnyry, nuMbo MyHUUMNanbHOrO  Chyxallero,
MHOropyHKLIMOHaNbHOro LieHTpa, paboTH1Ka MHOrOgYHKLMOHANMBHOIO LEHTpa, opraHu3auuii,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbk 16 ®efnepanbHoro 3akoHa Ne 210-03, ux paboTHUKOB;

4) poBOAbl, Ha OCHOBaHWM KOTOPbLIX 3asBUTENb HE COrfaceH C peLleHueM WU
denctenem (besgencTBueM) opraHa, MPEeAoCTaBMAOWIEr0o MYHULMMANbHYIO — YChyry,
AOMMKHOCTHOIO Nnula opraHda, npefocTaBnAlowWero MyHWUMnanbHyl yenyry, nubo
MyHULIMNanbHoro cnyxaltlero, MHOrOQYHKLUOHANLHOTo LeHTpa, paboTHuKa
MHOro(YHKLUMOHANLHOro LUEHTpa, opraHusauuii, NnpeaycMOTPEeHHbIX YacTbio 1.1 crtatbu 16
®epepanbHoro 3akoHa Ne 210-93, ux paboTHukoB. 3asBUTENEM MOryT BbITe NPeAcTaBneHsb
AOKYMEHTbI (MpY Hanu4uu), NoaTBEPXKAaoLWKUe JOBOALI 3asBUTENS, MO0 MX KOMuM.

5.4. MNocTynueLuas xanoba noanexuT perucTpauum B CPOK He NosaHee paboyero aHs,
crepyoLLero 3a AHeM NOCTYMNEHUS.

5.5. Xanoba, nocTynuBlUas B opraH, NpefoCTaBnAIWMA MYHULMNANBHYIO YCnyry,
MHOrOOYHKUMOHAMNbHBIN  LUEHTP, YYpeauTento  MHOroyHKUMOHANbLHOrO  LEHTpa, B
opraHusauun, npegycMoTpeHHble YacTelo 1.1 crtaten 16 PepnepansHoro 3akoHa Ne 210-93,
nubo BbiWeCToAWMA opraH (MpU €ro Hamuuuu), NOANEXUT PACCMOTPEHUID B TEYEHWE
nATHaguaTu paboumx AHEid Co AHS ee perucTtpauum, a B crnydyae obanoBaHus oTKasa
opraHa, npeaocTaBnALWEro MyHULMNAnNbHY YCNyry, MHOrOYHKUMOHANBHOrO LEHTpa,
opraHusauuii, npegycMoTpeHHblX YacTeio 1.1 ctaten 16 PegepancHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asBuTensa nubo B ucnpasneHuu OOMYLUEHHBIX OneYvyaTok M owmbok
wnu B cnyyae obXanoBaHUs HapyLUeHMs YCTAHOBIIEHHOTO CPOKa TakWxX WCMpaBrieHuii - B
TeyeHue nATU paboyux AHe Co AHA ee perucTpauuu.

5.6. o pesynbTatam paccMOTpeHus Xanobbl NPUHUMAETCsa O4HO U3 CregyloLwwmx
peLUeHWi:

1) xanoba yanoBneTsopseTcs, B TOM YAcne B hopMe OTMEHbl NPUHATOrO peLLeHus,
ucnpaenexus OonyLEeHHbIX OneYaTok U OLWMOOK B BbIAAHHLIX B pesynbTaTte NpegocTaBneHus
MYHULIMNANbHOW YCRYrM AOKYMEHTaxX, BO3BpaTa 3asBUTENI0 [LEHEXHbIX CPeACTB, B3UMaHue
KOTOPLIX HE NPeaycMOTPEHO HOPMAaTUBHLIMW NPaBOBbLIMK akTamu Poccuiickon ®epepaumm,
HOpMaTUBHbLIMU NMpaBoBbIMU akTamu Pecnybnuku TatapcrtaH, MyHALMNANbHLIMW NPaBOBbLIMU
akrtamu; ‘

2) B yOOBNEeTBOpPEHUM Xanobbl OTKa3biBaETCS.

He nosgHee pHs, cnegyowero 3a [HEM MNPUHATUSA PpELLEHWS, YKA3aHHOTO B
HacTosiLLeM MyHKTe, 3afABUTEMNO B MUCbMEHHOW popMe M NO XenaHu 3asBUTENA B
3NeKTPoHHON hopme HanpasnAeTCs MOTUBUPOBaHHbIM OTBET O pesynbTaTtax pacCMOTPEHUS
xanobsi.

9.7. B cnyyae npusHaHus >kanobbl nognexawiend yOoBNETBOPEHWID B OTBETE
3aABUTENI0 O pes3ynbTartax paccMOTPeHusa xanobbl AaeTcsa WHpopMauus O OEWCTBUSX,
OCYLLECTBNAEMbIX opraHom, npefocTasnAoLMM MYHULMNAnNbHYI0 ycnyry,
MHOro(yHKLIMOHanNbHbIM LEHTPOM nnbo opraHvsauueit, npeaycMOTPEHHO 4acTbio 1.1
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ctatbu 16 ®depepansHoro 3akoHa Ne 210-93, B uUensx He3aMEOJUTENLHOMO YCTPaHEHWS
BbISIBNEHHbIX HAPYLUEHWA NpU OKas3aHWM MYHULMNANbLHOW YCNyru, a Takke NPUHOCATCS
U3BMHEHUA 3a [OcCTaBneHHble HeygobcTBa M ykasbiBaeTcs WMHGOpPMaUUs O AanbHEerwmx
LAEACTBUAX, KOTOPble HEeoOXOOMMO COBEpLUMTb 3asiIBUTENMD B LEMSX  MONyYeHus
MYHULIMNANLHOW YCIyru.

5.8. B cnyyae npusHaHus xanobbl He noanexaljeil YOOBNETBOPEHUIO B OTBETE
3afBUTENID O pesynbTaTtax paccMOTPeHWs xanobbl AalTcs  apryMEHTUPOBaHHbLIE
pasbACHEHUsT O NpPUYUHAEX MPUHATOrO pelleHus, a Takke UWHhopMauus o nopsake
06xanoBaHUs NPUHATOrO peLUEHUs.

5.9. B cnyyae ycTaHOBNEHUs B XOA4e WNW MO pesynbTaTtaM PacCMOTPEHUS Kanobbl
NPU3HaKOB cocTaBa  aAMWHUCTPATUBHOrO  MNPaBOHAPYLUEHUS WM NPEecTynneHus
OOMKHOCTHOE NUUOo, pabOoTHUK, HafeneHHble MOMHOMOYMAMU MO PacCMOTPEHUIO Xanob,
He3aMe[nUTENbLHO HanpaenawT UMeoLLMecs MaTepuvansl B opraHbl NPOKypaTypbl.
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Mpunoxexnne Ne 1

K AIMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHus MyHULMNanbHom
yCnyr no opopMneHuio OKYMEHTOB
No 0OMEHY XUnbiX NOMeLLEeHUI
MYHULIMNANbHOrO XUIULLHOIO oHaa,
npenocTaBneHHbIX NO A4OroBopy
counanbHoro Hamma

dopma
(Bnakk opraHa, NpeaoCcTaBnNALLIEro MyHULMNANLHYIO YCIYTY)

Komy:

KoHTaKTHble faHHbIE:

lNpencrasuTens:

KoHTakTHbIE AadHHble NpeacTaBUTEnNA:

PELWWEHUE
00 oTKase B NpeoCTaBNEHN MyHULMNANBHOR yCnyru
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne “n
npunaraemMbie K Hemy AOKYMEHThI YNONHOMOYEHHBIM opraHom
NPUHATO pelueHne ob oTkase B
no

creayLmM OCHOBaHUAM:
1.
2.

[ononHuTtensHas uHGopmaums:

Bbl Bnpase NOBTOPHO OOpPaTUTLCS B YNOMHOMOYEHHBI OpraH C 3asiBEHUEM O
NPenocTaBNeHnn yCryrv Nnocre YCTpaHeHns ykasaHHbIX HapyLUEeHWIA.

HaHHbIl 0Tkas MoxeT 6biTh obxanoBaH B AocyaeGHOM nopaake NyTeM HanpaeneHus
Xanobbl B yNONHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsiake.

Caenennst 06 SJIEKTPOHHOM IIOIHACH

HomkHocTHoe nuuo (PUO)

(noanuch ynonHoMoYyeHHoro
AOMKHOCTHOrO N1La opraHa)
lMpunoxexue Ne 2
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K AIMWUHUCTPaTUBHOMY perfiameHTy
npeaocTaBnNeHNs MyHULMNANbLHOM
ycnyrv rno opopMneHuo JOKYMEHTOB
no 0OMeHY XUIbIX NOMeLLEHUNH
MYHMLMNANLHOro XunuiiHoro choHaa,
npegocTaBneHHbIX Mo AOrOBOPY
coumanbHOro Hanma

dopma

(BnaHk opraHa, NpefoCTaBnALLEero MyHULMNAnNbHYI0 YCryry)

Komy:

KoHTaKTHble AaHHbIE:

lMpepcraBuTens:

KoHTakTHbIe faHHbIe npeacTaBuTeENs:

PELLEHWE
06 oTkase B npueme [OKYMEHTOB, HEOBXOAUMbIX ANA NPeAoCTaBNEHUs
MYHULMNANLHOW YCnyru no

oT Ne
PaccmoTtpee Bawe 3asBneHue ot Ne "
npunaraemble K Hemy OOKYMEHTbI YNONTHOMOYEHHBIM opraHom
MPUHATO
peLueHue 06 OTKase B npueme OOKYMEHTOB, HeobXxoAMMbIX Ans
no creayoLMM OCHOBaHUAM:
1.
2.

PasbscHeHue npuynH oTKasa:
HononHutenbHasa nHhopmauus:

Bol Brnpase NOBTOPHO OGpETMTbCﬁ B YMNONTHOMOYEHHbLIA OpraH ¢ 3asiBlIEHMeM O

npegocTaBneHun yCryri nocrne ycTpaHeHUs YkasaHHbIX HapyLLEHWA.
[aHHblli oTkas MoxeT 6biTe oOxanoeaH B AocyaebHOM nopsigke NyTeM HanpasneHus
»anobbl B yNoSTHOMOYEHHBIN OpraH, a Taicke B cyaebHoM nopsake.

Ceenenus 00 2IeKTPOHHOM OAMHUCH

HormkHocTHOe nuuo (PUO)

(noanuck YNnonHOMOYEHHOTo
[LOMKHOCTHO
MpunoxeHne Ne 3
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K AIMUHUCTPATUBHOMY pernaMeHTy
npefocTaeneHs MyHULMUNansHom
ycnyru no ocbopmMneHuto
AOKYMEHTOB Mo 0OMeHY XKUnbix
nomeLLEeHUin MyHULMNansHoro
XunuwHoro ¢oHaa,
NPEAOCTaBNEHHBIX MO JOTOBOPY
couuanbHOro Halma

®opwma

B
(HaumeHoBaHWe opraHa MeCTHOro camoynpaBneHusi

MyHMLUnanbHoro obpasosaHus)
oT

(nanee - sasBuTENS).
(Ans dmsnyeckux UL - hammnus, UMsi, OTYECTEO,
nacnopTHble faHHbIe, perucTpaLyio No MecTty
XUTenbCcTBa, TenectoH)

3asaBneHne
06 ochopMIEHNUN LOKYMEHTOB NO OBMeHY XMMbIX NOMELLEeHUI, NPeaoCcTaBNEHHBIX M0
[O0roBoOpy couunanbHoro Hamma

lMpouy Bac ochopmMnTL SOKYMEHTLI 0 0BMEHY JKUIOTO MOMELLEeHMS.
ALpec XuIoro NoOMeLLEHUs:: MyHULMNanbHbIA PaioH (ropoAckoii OKpyr), HaceneHHbI
NYHKT. yn. a. .

K sasiBnexuio npunaratotcs cregyiowme oTcKkaHMpPOBaHHbIe DOKYMEHTLI:

1) dokymeHTbl yaocToBepsioLme MMYHOCTD;

2) [lokymMeHT, noATBepXAAlOLMIA MOMHOMOYMS MPefCTABUTENS (ecnn oT wumeHwm
3asBUTEnNs AelCTBYeT npefcTaBuTenNsb);

3) Konuu gokyMeHTOB, NOATBEPKAAIOLLMX NPABO NOMb30BAHUS HKUIbIM NOMELLEHKEM,
SaHUMaeMbIM rpapKAaHUHOM-3asBMTENIEM U UNEHaMK ero cembm ([OroBop, opaep, pelueHue
O NPEAOCTaBNEHUU XMIMOTO NOMELLIEHNS U UHbIE JOKYMEHTbI);

4) Konuu [JOKYMEHTOB O cocTaBe cemeii rpaxkgaH-sasButenei (CBMAETENbCTBO O
POXAeHUU, CBMAETENLCTBO O 3aKnioHeHun bpaka, pelueHne 06 YChbIHOBNEHUN (ynouepeHnun),
cyAeBHOe peLLeHne O NPU3HAHUU YSIEHOM CeMbM 1 T.11.).

) Bbinucka n3 4oMOBOI KHUMK (B criyyae, ecnu AOKYMEHT BblAAETCH KOMMEPYECKUMU
opraHusauuamm);

6) Bbinucka n3 TexHudeckux nacnopto BT ¢ noaTaxHbIM nnaHom (Npn Hanuumm) u
aKcnnuKayuen.

OGssytock Npu 3anpoce NpesocTasnT OpUrMHANbI OTCKaHMPOBaHHbIX JOKYMEHTOB.
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(nata) (nognuce) (®N0)

PesynbTaT npegocTaBneHnsi MyHULMNansHOM yenyri, NpoLuy NpefocTaBuThb:

l:[ B NWYHbIA KabuHeT [lopTana rocyAapCTBEHHbIX WM MYHULMNANbHBLIX YCNyr
Pecnybnuku TaTtapcTaH;

D B MHOrOYHKUMOHaNbHOM LIEHTPE MPEeAOCTaBNEHNA T[OCYAapCTBEHHbIX U
MyHULMNanbHbIx yenyr Pecnybnuku TaTtapceTah;

D B OpaaHe.

(nara) | (noanuce) (¢.1.0.)



lMpunoxeHue Ne 4

K ADMUHUCTPATUBHOMY perfnameHTy
nNpenocTaBneHns MyHULUnanbHom
ycnyru no opopmMIIEHUI0 JOKYMEHTOB
no 06MeHyY XUNbiX NOMELLEHW
MYHULIMNanbHOro xunuiHoro coHaa,
npefocTaBneHHbIX Mo AOroBopY
couuansHoro Hanma

Pykosogurtenio
McnonHuTensHoro komurteTa

OT:

3asiBneHue
00 1ucnpaBneHMn TEXHUYECKON oLLMBKK

Coobuwao o6 owmbke, AONYLIEHHOW MPW OKa3aHWKM MYHWLMMNANbHOM ycnyru no

3anucaHo:
MNpaBuneHble cBEOEHUS:

Mpolly ucnpaBuTb JONYLLEHHYIO TEXHUYECKYI0 OWMGKY U BHECTM COOTBETCTBYIOLLME
USMEHEeHUs B JOKYMEHT, ABNAIOLWMIACA pe3ynbTaToM MyHULMNANLHON yenyru.

lNpunarato cnepylowme JOKYMEHTLI:

1:

2,

B cnyyae npuHATMA pelseHns o6 OTKMOHEHWM 3asBreHust o6 WcnpaBneHun
TEXHUYECKOWN OLUMOKU NPOLLY HanpaBuTb TAKOE peLUeHUe:

nocpeacTBOM OTNpaBlEHWs SNEKTPOHHOIO OKYMEHTa Ha aapec E-mail; :

B BMAE 3aBEPEHHOW Konuu Ha BymakHoM HocuTene noYTOBbLIM OTMpPaBNeHUWEM Mo

agpecy:

HacToawmmM noaTeepxaato: CBEAEHWS, BKITIOMEHHBIE B 3asiBNEHMe, OTHOCALLMECS K MOl
NUYHOCTM U NPEACTABIISIEMOMY MHOK NULlY, @ Takke BHECEHHbIE MHOK HIDKE, JOCTOBEpPHBI.
JokyMEHTbI (KOMUM [OKYMEHTOB), MPUINOXEHHbIE K 3asIBNIEHWIO, COOTBETCTBYIOT TpeGoBaHUSIM,
yCTaHOBMNEeHHbIM 3akoHoAaTenbCTBOM Poccuiickon ®efepaumy, Ha MOMEHT NpeacTaBneHus
3asABEeHUsA 3TU OOKYMEHThI AEACTBUTENbHBI M COAEPXaT LOCTOBEPHbIE CBEAEHMUS.

(
(nara) | (noanucek) (¢.1.0))



