UCIIOMHUTEJIBHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

BEPXHEVCHOHCKOI?'O HOI'APBI OCJIAJJ—I
MYHUILIUIIAJTIBHOT'O PAMOHA NN MYHHUIIUTTIAJIb PAMOHBI
PECITYBJIMKH TATAPCTAH _w.wmi BAITKAPMA KOMHUTETHI
[NOCTAHOBJIEHHE KAPAP
76 4. A c. Bepxumit Yenon 725f
06 YTBEPXKOEHUMU afMUHUCTPaTUBHOrO

pernameHTa npeAoCTaBNEHUs MyHULMNAnNbHOM
ycnyrv  no  opOpMneHuo  OOKYMEHTOB nNpwu
nepefaye Xunbix MOMELEHUA MYHULMNANbHOro
XunuiiHoro oHaa B cCOGCTBEHHOCTb rpa)aaH

B cooteetcTBUM ¢ PenepanbHbiM 3akoHoM oT 27 wions 2010 roga Ne 210-03 «06
opraHusauuu NnpefocTaBneHus roCyAapCTBEHHbIX M MyHULMNANbHbIX yenyr», MenonHuTenbHbIii
KOMUTET BepxHeycnoHckoro MmyHuuyunansHoro paitoHa MOCTAHOBJAET:

1. YTBepauTb «AQMWHWCTPATUBHLIA pernameHT npefoCTaBIIEeHUs MYHULMNAanNLHOK
ycnyrn no odopmneHuio AOKYMEHTOB Npu nepefave KUMbiX MOMELUSHUA MYHULMNANLHOrO
XUNULHoro oHaa B COBCTBEHHOCTL rpaKaaH».

2. TlpusHaTb yTpaTWMBLUMM CWUNy MOCTaHOBNEHWe McnonHWTensHoro KomuteTa
BepxHeycnoHckoro MyHuumMnansHoro paioHa Pecny6nukn Tatapcrad ot 01.08.2019 r. Ne 300
«OB yTBepXKAEHUM 3AMMHUCTPATUBHOTO PErflaMeHTa NPefoCTaBNEHNs! MyHULIMNANBHBIX YCyr B
BepxHeycrnoHckoM MyHULMNansHOM paiioHe «ALMUHUCTPATUBHbIN pernameHT
NpefocTasneHna MyHuUMnansHoW YCnyr no opopMneHuio JOKYMEHTOB NMpU nepefaye Xunbix
NOMeELLEHWI A MyHULMNAIBLHOTO XUIMLIHOMO (hOHAA B COGCTBEHHOCTDL rpaXKaaHy.

3. OBHapoaoBaTk AaHHOe NOCTAHOBMNEHUE Ha MH(OPMALIMOHHbIX CTEHAAX WU pasMecTUTb
Ha [lopTane npasosoi uHdopmauun Pecnybnuku TatapcTaH M Ha oduuManbHOM caite
BepxHeycnoHckoro myHuumnansHoro paioHa Pecny6nuku TaTaperan.

4. KoHTponb 3a UCMOMHEHWEM HACTOSLLErO NOCTAHOBNEHWNS BO3MNOXUTL HA 3aMeCTATens
pykosoauTens McnonHUTeNLHOro KomuTeTa o CoLmMarnbHO-3KOHOMUYECKOMY PasBUTHIO.

PykoBoauTtenb

WcnonHutensHoro komuTeTa N.WU. Wakupos

Kyuymogea J1.C.
2021-676



YTREpXaeH

NOCTaHOBMNEHUEM
WcnonHuTtensHoro komuteta
BepxHeycnoHckoro
MYHALMNAnsLHOro paioHa
Pecnybnuku TaTtapctad

or«/b » /2 2021r. Ne /24,

AAMWHUCTPATUBHLIN pernameHT
npeAocTaBfieHUss MyHULMNanbHOW yenyrv no opopmMmneHuio JOKYMEHTOB Npu
nepegaye XuIbiX NOMeLeHMA MyHULMNanNbHOro XUnuwHoro ¢oHaa B COGCTBEHHOCTL
rpaxaaH

1. OGWwMe nonoxeHus
1.1. [lpeameT perynupoBaHus agMUHUCTPATMBHOIO perraMmeHTa

1.1.1. HacToawumin agMUHUCTPaTUBHBIA pernameHT npefocTaBneHns MyHMUMnansHOM
ycnyrn (panee — agMUHUCTPATUBHBIA perfiamMeHT) ycTaHaBnuBaeT CcTaHAapT U MopsAoK
npesocTaBneHns MYHULUNANbLHOW ycnyrm no odgOpMIIEHUI0 LOKYMEHTOB MpU nepegade
XUIbIX NOMELUEHUIA MyHULMNANbHOMo XUnuLHoro oHaa B coOBCTBEHHOCTL rpaxaaH (ganee
— MyHUUMnansHaga ycnyra).

1.1.2. TNonoxeHus agMWHUCTPATUBHOIO pernameHTa MNPUMEHSIOTCA B OTHOLLEHUW
XUMbIX MOMELLEHWA MYHWLMNAnbHOTO >XUNULIHOrO dOoHAA, COCTABMSAOLMX WUMYLLECTBO
KasHbl BepXxHeyCcnoHcKoro MyHuLMNansHoro pamnoxa.

1.2. Kateropuu 3assutenei

1.2.1. Jlvyamu, UMEOLMMU NPaBO Ha MOJyYEHME MYHULIMNANbHOM YCryru, SABNSAIOTCA
dusmnyeckue nuua (nanee — sasBUTENb).

1.2.2. C 3asBneHueM Bnpase obpaTtuTbLCH NpeacTaBuTeNb 3asBUTENSs, ASUCTBYIOLLMIA
Ha OCHOBaHUW [OKYMEHTa, YAOCTOBEPSIOLIEro ero nornHomMouusi, nubo  3aKOHHbIW
npeacraBuTeNns pU3NYECKOro nuua (aanee — npecTaBuTeNb 3asBUTENS).

1.3. MNopsagok nHpopmMupoBaHusi 0 NpegocTaBleHUN MyHULMNANbHOR yenyru

1.3.1. WHcbopmauma o nopsake npefocTaBneHust  MYHULMNAnbLHOW  ycnyru
pasmeLlaeTcs:

1) Ha WHMDOPMALMOHHBLIX CTEeHAaX, CcoAepXaluMx BU3yarnbHYI0 W TEKCTOBYIO
MHGOpMaLMIO O  MYHUUMNAnNbHOW  yCnyre,  pacrnofioXeHHbIX B MOMELUEHUAX
MHOroyHKLUMOHAamNbHbLIX LEHTPOB NPEeAOCTaBIIEHMA TOCYAapPCTBEHHLIX WM MYHMLMNAMNbHbLIX
ycnyr.

2) Ha odwuumanbHOM caiiTe BepxHeycroHCKoro MyHUWLMMNANbLHOrO paioHa B
WHOPMaLIMOHHO-TENEKOMMYHUKALIMOHHOM cetu «WHTEpHET» (www.verhniy-
uslon.tatar.ru);3) Ha [lopTane rocygapCTBEHHbIX W MyHMUMnNanbHbIX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuia noptan);

4) Ha EamHOM nopTane rocyAapCTBEHHbIX M MyHUUMNanbHbIX YCRyr (dyHKUWiA)
(https:// www.gosuslugi.ru) (qanee — EauHbiin nopTan);

5) B rocypgapcTBeHHOW WHOpMauuMoHHOW cucTeme «PeecTp rocyaapCTBEHHBIX W
MyHuuMnaneHelX ycnyr Pecnybnuku Tartapctan» (http:/ffrgu.tatar.ru) (ganee - Peectp
rocyAapCTBEHHbIX U MyHALMNANLHBLIX YCIyT).
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1.3.2. KoHcynbTupoBaHWe Mo BOmpocam MpefoCcTaBreHus MYHULIMNANbLHON ycnyru
OCYLLECTBNAETCS:

1) B MHOrobyHKUMOHamNbHLIX LEHTpPaX NPeAoCTaBMEeHUs rocyapCTBEHHbLIX MU
MYHULMNANbHbIX ycnyr npu YCTHOM 0GpalyeHum - IMYHO UK No TenedoHy;

2) B MHTepakTusHoi chopme PecnybrnmkaHckoro nopTana;

3) B MWcnonHutensHoM KomuTeTe BepxHeycrnoHckoro MYHULMNanNbHOrO paroHa
Pecnybnuku Tatapcrtan (ganee-Wcnonkom); nubo B MKY «[Manata UMYLLIECTBEHHbLIX W
3€MEJIbHbIX  OTHOLIEHWA BepxHeyCrnoHcKoro MyHUUMNanbHOro paiioHa Pecnybnuku
Tarapcran» (nanee- Manara):

Mpy YCTHOM 0OpaLLEeHUM - NINYHO UMK MO TenedoHy;

MpY MUCbMEHHOM (B TOM YnChe B GOpMe 3IEKTPOHHOIO JOKYMEHTa) oBpaLLeHnn — Ha
BymaxkHOM HocuTene no noyTe, B 3MIEKTPOHHOI hopMe no 3NEeKTPOHHOW’ noyTe.

1.3.3. WHbopmaums Ha EavHom noprane, Pecny6nukaHckom noprane o nopsigke u
Cpokax npefocTaBneHns MyHMLMNANbHOW YCIyr Ha OCHOBaHUM CBEAEHWIA, COOePXKaLUMXCS
B PeecTpe rocyaapCTBeHHbIX M MyHULMNAMbLHLIX YCNYr, NPEefOCTABNSETCH 3asBUTENIO
BecnnaTHo.

HocTyn K MHbopmaLmm 0 cpokax W nopsiake NPefoCcTaBneHNs MYHULIMNAnsHOM ycnyru
ocyulecTenseTcs 6e3s BbINONMHEHUS 3asiBUTENEM Kakux-nubo TpeboBaHuii, B TOM Yucne 6es
WCnonb3oBaHUA MPOrpaMMHOrO  OBecrneveHus, YCTaHOBKA KOTOPOrO Ha TEXHUYEcKue
cpefcTea 3asBUTENSA TpebyeT 3akniouYeHUs NULEHSMOHHOTO UMW WHOFO COMMalUeHUs C
npasoobnafarenem NPorpaMMHOro obecneyeHms, NpeayCMaTPUBAIOLIEr0 B3UMaHNE nnarbl,
PErMcCTpaLunio Unu aBTopUsaLMio 3asBUTENS WNM NPEefoOCTaBMEHWE WM MEPCOHaNbHbBIX
OaHHbIX. '

1.3.4. lMpu obpalleHnn 3aABUTENs NIUYHO WNM MO Tened)oHy B COOTBETCTBUM C
nocTynuBLLMM oBpalleHnem npeAoCcTaBnAeTcs MHopMaLms:

1) o MecTe HaxoxaeHUs MHOrOYHKUMOHANLHOTO LEHTPa npegocTaBneHus
roCyAapCTBEeHHbIX U MyHUUMnanbHeIX yenyr, Mcnonkoma, Manatel (agpec, rpaduk paboThi,
cnpaBoYHble TenedoHkl);

2) o nopsiAke NPeAOCTaBNEHWS MyHUUMNAnbHOW YCryru, o criocobax u cpokax
nogayv 3asBneHuii;

3) o KaTeropusx rpaxpaaH, KOTOpbIM NPELOCTABNSETCA MYHULMNAnbHAS ycnyra; o
HOPMATUBHbIX NMPaBOBLIX aKTaX, perynupyoLmx Bonpockl NpeaocTaBleHns MyHULMNANbHOM
ycnyru;

4) O nepeyHe [OKYMEHTOB, HeOBXOAWUMbIX Ans paccMOTpeHuss 3asiBNeHus o
NPEeAoCTaBNeHN MyHULMNANbHOW YCNyru, O CPOKax NpUemMa 1 perucTpaumm 3asiBieHus;

) 0 XOAe NpeaocTaBneHns MyHULMNAmNLHOI YCnyru;

6) o mecte pasmelyeHuss Ha oduuManbHOM caiTe WHdopmMaumMM no Bonpocam
NPeaoCcTaBneHnss MyHULMNanbHOW ycnyru; _

7) o nopsagke obxanoBaHus AeicTBuii WnM  BeaneiicTeus OOIMKHOCTHBLIX NuL
OpzaHa.

Mo nucbmeHHomy oOpalueHWio COTPYOHWKM OTAena, OTBETCTBEHHOrO 3a
NPeAoCTaBneHne MyHuLMnanbHoOW ycnyrv, nogpobHo B NUCbMEHHON (OPME pasbSCHSIOT
3aABUTENIO NOPSAOK NPEAOCTaBNeHWUst MyHUUMNANbHOW YCNyrd W BOMPOCHI, YKasaHHblE B
HacTOALLEM NYHKTe aAMUHUCTPATUBHOTO perfiaMeHTa, U B TeYeHue Tpex paboymx AHel co
AHA perucTpauun obpalieHns HanpaBnsioT OTBeT 3asBuTento. OTBETHI AAlOTCH HA S3bke
obpalieHusi. B cnyyae HEBO3MOXHOCTU [jaTb OTBET Ha A3blKe obpalleHusi MCNonb3yITCS
rocyfapcTBeHHble A3blki Pecnybnuku TaTtapceraH.

1.3.5. WHdopmaums no Bonpocam npenocTaBneHus MYHULMNAnNbHOW ycrnyru
pasMelaeTca Ha omumansHom caite BepxHEYCNOHCKOro MyHMLMNAnLHOro paioHa ¥ Ha
WH(POPMALIMOHHLIX CTeHAAX B NoMeLLeHusx ManaTel Ans paboTsl ¢ 3asBUTENaMU.

WHdopmauus Ha rocynapcTBeHHbIX sisbikax Pecny6nuku TaTapcran, pasmelLaemas
Ha WH(OPMALMOHHBIX CTeHAaX U Ha OMUUMANEHOM caiiTe MYHULMNANBHOrO paiioHa B
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MH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHOA CeTy «UHTepHeT», BKMOYaeT cBegeHus O
MYHULMNaneHoi ycnyre, cogepxalyuecs B nyHKTax 2.1, 23,24,25,27, 29, 210, 2.11,
5.1 agMUHUCTPaTUBHOIMO pernameHTa, NH(OPMaLMIo O MecTe HaXOXAEHMUS, CNPABOYHBIX
TenedoHax, Bpemenu paboTsl OpeaHa, 0 rpacuke npuema 3asBrEHUIA Ha NPefoCTaBNeHme
MYHULMNANbLHON ycnyr.

1.4. HopmaTtmBHble npaBoBble aKTbl, perynvpyroLime npeaocrasneHue
MYHULMNAnsLHOW yecnyru

1.4.1. TlepeyeHb HOPMAaTMBHBIX NPaBOBbIX AKTOB, perynupylowmux npeaocTrasneHue
MYHWLMNANLHOW yCcnyrn (C ykasaHMEM PEKBU3UTOB HOPMATUBHbIX NPaBOBbIX AKTOB MU
NCTOYHMKOB UX OCULMANBHOrO onyGrvuKoBaHWs), pasMeLleH Ha EavHom noprane, B
PeecTpe rocynapcTBEeHHLIX M MyHMLMNAMbHBIX ycnyr, Ha oduumanbHoOM caiiTte
MYHULIMNansHOro paioHa B MUHOPMaLMOHHO-TENEKOMMYHMKALMOHHOI ceTy «UNHTEpHET».

1.4.2. TekcT agMUHUCTPATUBHOIO pernameHTa B AeiCTBYIOLLEN pefakuvi noanexuT
pasmelleHuio Ha EauHom noptane, B PeecTpe rocyapcTBEHHbIX 1 MYHULIMNAnNbHBIX YCAYT,
Ha oouLmansLHOM cante MYHULMNAnNLHOro panoHa B MHOpMaLMOHHO-
TENEeKOMMYHUKaLUWOHHON ceTu «UHTepHeT».

1.5. TepmuHbl, UCnONb3yeMble B aAMUHUCTPATUBHOM pPErMaMeHTe, U 1x onpegeneHus

1.5.1. B agMWHUCTpaTUBHOM pernmameHTe UCcnonb3yloTca criegyowme TEPMUHBI U
onpeaeneHus:

yAaneHHoe paboyee MeCTO MHOroYHKLIMOHANBHOIO LUEeHTpa npenocTaeneHus
FOCYAApCTBEHHbBIX N MyHULIMNANLHBIX YCryr — TEPPUTOPUanbHO 060cobrneHHoe CTPYKTYpHOe
noapasgeneHve (odbuc) MHOTOYHKLMOHANLHOro LeHTpa npegocTaBneHus
FOCYAAPCTBEHHBIX U MyHULMNANbHbIX YCITYr, CO3AaHHOE B FOPOACKOM (CENbCKOM) NoceneHuy
MyHULNAarbHOro paiioHa unu B ropofckom okpyre Pecny6nuku TatapcTaH B COOTBETCTBUM C
nyHktoMm 34 [lpaBun opraHuWsauum AesTenbHOCTH MHOTODYHKLIMOHAMBHBIX  LIEHTPOB
MPEAOCTABNEHNA  TOCYAApCTBEHHBIX M MYHUUMNAmNbHBIX  YCNYr,  YTBEPXKOEHHBIX
noctaHoenexuem [Npaeutenscrea Poccuiickoit Genepauum ot 22 Oekabpsa 2012 r. Ne 1376
«O006 ytBepxaeHun MpaBun opraHuW3auMn OESTENbLHOCTM MHOrOMYHKLIMOHANbHBIX LEHTPOB
NPEAOCTaBNEHNA rocyapCTBEHHbIX Y MyHULMNANBHBIX YCAYTY;

TeXHW4eckaa owmbka - owwmbka (onucka, oneyaTka, rpammaruyeckas Wnu
apudmetuyeckas owwubka nubo  nogobHas owwubka), AonylWEHHass  opraHomM,
NPEAOCTABNAIOLMM MyHALMNANLHYIO YCNYry, W NpUBEALLAs K HECOOTBETCTBUMIO CBEAEHMN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHULMNAnLHOI YCyrit), CBEAEHUSIM B AOKyMeHTax, Ha
OCHOBAHUM KOTOPbIX BHOCUITUCH CBEEHUS;

EavHas cuctema wupeHTudMKkaumm u ayTeHTUMKauMm B  UHpPaCTPyKType,
obecneumnBaroLLeil MHHOPMALIMOHHO-TEXHOOMMYECKoE B3aVMOAENCTBUE MH(OPMAaLMOHHbIX
CUCTEM, UCNONb3yEMbIX ANA NPeAoCTaBMNEHNs FOCYAAaPCTBEHHBLIX U MyHULIMNAMNbHLIX ycnyr B
SNeKkTpoHHol copme (nanee — ECUA) — cdenepanbHas rocygapcrBeHHas UHopMaLMoHHas
cuctema, obecneumBarloLlas CaHKLMOHMPOBAHHbI AOCTYN YYaCTHUKOB WMH(OPMAaLMOHHOro
B3aMMOLEUCTBUS B CUCTEME WMAEHTUDMKALUU K ayTeHTUMKaLUMKM K uHopMaLmm,
coaepXxalleics B rocyqapCTBEeHHbIX VMHOPMALIMOHHBIX CUCTEMAX U MHBIX MHPOPMAaLIMOHHLIX
cucTemax;

M®L] - MocypapcTeeHHoe BrogKeTHoe ydpexaenne «MHoroyHKUMOHaNbHLIA LEHTP
MPEAoCTaBneHns rocyAapCTBEHHbIX U MyHULMNANBHBIX yenyr B Pecny6nuke Tatapcran»;

AUC MoLl - ABTOMaTn3MpoBaHHas WH(popMaLMOHHas cucTtema
MHOTO(YHKUMOHANBHBIX LIEHTPOB MPEeAOCTaBNEeHUs rocyAapCTBEHHbIX U MyHULMNanbHbIX
ycnyr Pecny6nuku TatapcTaH.
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1.5.2. B apgMuHUCTpaTUBHOM pernaMeHTe nog 3asBNEHWEM O NPELOCTaBMNEHUU
MyHAUMNanbHOW ycnyrv (ganee - 3asiBreHvWe) MOHUMAaeTCs 3anpoc o npeaocTaBneHnm
MYHULMNANEHOM YCryru, MOAAHHLIA B COOTBETCTBUM C NMYHKTOM 3 cTaTbn 2 ®epepansHoro
3akoHa ot 27 wona 2010 roga Ne 210-03 «0O6 opraHusauuu npegocTaBneHus
FOCYAAPCTBEHHLIX U MyHULMNanbHbIX yenyr» (ganee — denepanbHblii 3akoH Ne 21 0-93).

2. CTaHpapT npefoCTaBMNeHUs MyHULMNANLHON ycnyru
2.1. HanmeHoBaHve MyHMLMNAnNLHOI yenyru

OdbopmnieHne [OKYMEHTOB Npu nepepaye Xumbix NOMELLEeHUA MYHULMMNANbHOro
KUNULLHOTO ¢hoHAa B COBCTBEHHOCTL rpaXKaaH

2.2. HaumeHoBaH1e MCMOMNHUTENbHO-PACNOPAANTENBHOM OPraHa MECTHOTO
CamoynpaBrneHns, HeNOCPEACTBEHHO NPEAOCTABNSIOLLErO MyHULMNAMBLHYIO YCIyry

WcnonHuTenbHeIih koMuTeT BepxHeycnoHcKoro MyHULMnanbHoro pavoHa Pecny6nuku
TatapcraH

2.3. On1caHue pesynbTaTa NpefocTaBneHns MyHULMNAnbHO ycnyru

2.3.1. Pe3ynbTaToM NpefoCcTaBneHnst MyHULIMNanbHON yCrnyru siBnsieTcs:

1) norosop o nepefaye XUNoro NOMeLLEHUs B COBCTBEHHOCTS;

2) pelweHue 06 oTkase B NpefocTaBNeHNM MyHULMNanbHoW ycnyru (npunoxeHme Ne
1 k HacTosILWEMY aAMUHUCTPaTMBHOMY pernameHTy);

3) peleHue o6 oTkase B NpUeMe JOKYMEHTOB, HEOGXOAMMBIX Ons npenocraBrneHus
MyHMUMNanbHOW ycnyru (npunoxeHne Ne 2 HacTosilemMy aAMWUHWUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTat NpefjoCTaBneHNs MyHULMNANbHOIM yCnyru HanpasnseTcs 3asBUTENIO
B (POpMe SNEeKTPOHHOTO [OOKYMEHTa, MOANUCAHHOrO YCUNEeHHoW KBanuUUMpOBaHHOM
SNEKTPOHHOW NOAMUCHIO YNONIHOMOYEHHOMO [OMKHOCTHOMO Nuua OpzaHa (nubo Opzana), B
COOTBETCTBMM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
3MNEeKTPOHHOW nognucu» (panee — denepanbHblii 3akoH Neo 63-®3) B NUYHbIA KabuHeT
EnuHoro nopran. B cnyyae HanpasneHus 3aseneHus nocpeactsom PecnybnukaHckoro
rnoprana pesynbTat NpPeAoCTaBMEHMs MYHWLMNANbHOW YCNYrM HanpaBnseTCs B MUYHbIN
kabuHet PecnybnvkaHckoro noprana.

2.3.3. Mo Bbibopy 3asBUTENs pesynbTaT NPefOCTABNEHWS MyHULMNanbHOW ycnyru
Bblfaetcs B OpraHe unu B MO®Ll B c¢hopme 3K3eMnnsapa 3MeKTPOHHOTO [OKYMEHTA,
pacneyaTaHHOro Ha OyMaXHOM HOCWUTEne, 3aBEePEeHHOT0 rnevyaTbio U nognucblo
COOTBETCTBEHHO YNOMHOMOYEHHOro [oMKHOCTHOrO Nuua OpraHa unu paboTHuka ML,

2.3.4. 3asBuTenb BripaBe MONy4YUTb pesyrnbTaT npeaocTaBneHnss MyHUUMNanbHoM
ycnyru B popMe 3NEKTPOHHOTO [OKYMEHTa B TeUEHWe CpoKka aelCTBUS pesynbTarta
npefocTaBneHns MyHULMNanbHOW yenyru.

2.4. Cpok npefocTaBneHnst MyHULMNanbHOI YCIyrW, B TOM Ynche ¢ y4yeToM HeobxoaMMocCTH
obpalLeHus B opraHv3aLmm, yyacTeyloLLMe B NpeaocTaBneHnn MyHULMNansHOW yCnyru, CPOK
NPHUOCTaHOBNEHWA NPEAOCTaBNEHNUSt MyHULMNANBLHOI YCIyrv B criyyae, ecrii BO3MOXHOCTb
NPNOCTaHOBNEHNs NPEeAyCMOTPeHa 3akoHoAaTenscTBoM Poccuiickon deaepavmy, CpoK
BblAa4u (HanpaBneHusl) AOKYMEHTOB, SBASAIOLMXCS pes3ynbTaToM npefocTaBneHus
MYHMLMNAnNbHOW ycnyru

2.4.1. MyHuumnaneHas ycnyra npefocTaBnseTcs B Teyenue 10 pabouunx gHei.
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2.4.2. TpuocTaHOBNEHWE CpoKa NpefoCTaBMNEeHUs MYHULMNANbLHOW YCnyrMu He
npeaycMoTPEHO.

2.4.3. HanpaBneHue [OKyMeHTa, SIBNSIOLUErocs pesynbTaToM npenocTaBneHus
MyHULMNanbHOM ycnyrn B doopMe areKTPOHHOMO AOKYMEHTa, 3asiBUTENI0 ocyLlecTsnseTcs B
AeHb 0bOpMNEHUs N perucTpauuu pesynsTaTa npefocTasneHus MYHULMNAnLHOW yCryru.

2.3. VicuepnbiBatoLynii nepeydeHb J0KyMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU UNK NHBLIMW HOPMAaTWUBHBIMU NPABOBLIMW aKTaMU AN NPeAoCTaBNEHMS
MYHULIMNANbHOW YCNyTW, @ Takke YCnyr, KOTopble SBMAAIOTCS HEOBXOaUMBIMU 1
0bsizaTenbHbIMM ANS NPefOCTABNEHUS MYHULIMNANBHBIX ycnyr, nognexaiimx
NPeAcTaBneHuio sanaBuTenem, Cnocobbl NX NONyYeHUs 3asiBUTENEM, B TOM YuCHe B
3NEKTPOHHON dhopme, NOpPsSAOK UX NpeacTaBNeHus

2.5.1. [ins nonyyeHuss MyHULMNAnNLHOIA YCryri 3asiBuTenb npeacTaBnsaeT cnegywowme
JAOKYMEHTDI:

1) AOKYMEHT, y[OCTOBEpSIOLMA NIMYHOCTL (HE TpebyeTtca B cnyyae obpalueHus
nocpeacTsom PecnybnukaHckoro noprana);

2) AOKYMEHT, YAOCTOBEPSIIOLLMIA MONHOMOYNS NPECTABUTENS 3aSBUTENS:

3) sasBneHue:

B dopMe pokymeHTa Ha BymaxHOM Hocutene (mpunoxenve Ne 3 HacTosAlwemy
aAMUHUCTPATMBHOMY pernameHTy);

B ONEKTPOHHOW hopMe (3arnofHAEeTCs NOCPEACTBOM BHECEHMS COOTBETCTBYHOLLMX
CBEEHUA B 3NEKTPOHHYIO DOPMY 3asiBNeHWs), NOANUCAHHOE B COOTBETCTBUM C
TpeboBaHuaMM nyHKTa 2.5.3 agMUHUCTPATUBHOMO pernaMeHTa, npu oOpalleHumn
nocpeactsom PecnybnukaHckoro noprana:

4) JOKYMEHTbI, YAOCTOBEPSAIOLUMNE IMYHOCTb KAXKIOTO YMEHa CeMbM:

9) AOKYMEHT, MOATBEPXAAIOWMIA NPaBO [PaXAAaH Ha MONb30BaHUE  KWSIbIM
nomeLleHnemM (opAep, AOroBOp COLMAnsHOro HaMa »KUnoro NnomeLLeHus);

6) KonWs ONEeKyHCKOTO YNOCTOBEPEHWUS, €CAM B XKWUMOM MOMELUEHUM NpoXuBaKT
VUCKIMIOYNTENBHO HECOBepLUEHHONeTHNe B Bo3pacTe oT 14 po 18 ner nubo rpaxaade,
OorpaHu4eHHbIe B 4eecnoCcoBGHOCTH;

7) pelleHe O HasHAYeHUM OMeKyHa, MOMEeYUTENs,  KOMMIo OMEKYHCKOro
YAOCTOBEPEHUA, pa3peLLeHNe OpraHoB OMEKM U NMOMEYNTENbCTBA Ha MPMBATU3ALIMIO XKUMIOTrO
NOMELEHN — NpuU nNpuBaTU3aLMKM XKMMOMO MOMELLUEHWs, B KOTOPOM MPOXMBAIOT
UCKIIO4WTENBLHO HeCoBEpLUEHHONETHME B Bo3pacTe Ao 14 neT, HefeecnocobHble rpaxaaHe;

8) HoTapuanbHo 3aBepeHHoe 3asBneHne 06 oTKase oT y4yacTus B npuBaTtusaumm (ecnu
YneHbl CEMbU He XenalT y4acTBoBaTh B MpUBaTU3aLum);

9) crpaBka 0 HeMcnonbL30BaHUM Npasa GecnnaTHoO NpUBaTU3aLMK C NMPEXHUX MecT
XuUTenbCcTBa.

25.2. 3asBrieHMe W npunaraemble [OKYMEHTb MOryT ObITb npeacTaBneHbl
(HanpaeneHb!) 3asBUTENEM OLHUM U3 CrieayIoLMX Cnoco6oB:

1) yepes MOL| Ha BymaxHbIx HOCUTENsSIX M B BUAE AMIEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYIOLUMX TPEOOBaHUAM MyHKTa 2.5.3 aMMHUCTPATUBHOTO PErNaMeHTa;

2) nocpeacteom Pecny6nukaHckoro nopTana B 3NEeKTpoHHoW opMe;

3) B OpraH NWYHO WNKU NOCPELCTBOM MOYTOBOW CBS3W Ha BymaxkHoM HocuTene.
3asiBneHre u npunaraemble JOKYMEHTbI, PU HanpasreHnm NOCPEeACTBOM MOYTOBOW CBA3M,
3aBEepAITCA B YCTAHOBNEHHOM MOPsKe.

2.5.3. 3asBneHWe npu HamnpasBneHun MocpescTBOM PecnybnukaHckoro noprana
NoANUCLIBAGTCA NPOCTON ANEKTPOHHOW NOANUCHIO 3asiBUTENS.

Ana nonyyeHws npocToii 3NeKTPOHHOW NoAnMCU 3asiIBUTENIo HeobXxoAuMO MPONTH
npouenypy peructpauumn (ayteHtudukauum) B ECUA, a Takke noaTsepauth YYETHYIO
3anuchb.
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ONeKTPOHHbBIN AOKYMEHT (3MEeKTPOHHbI 06pa3s AOKyMEHTA), ykasaHHbI B NOANYHKTE 2
NyHKTa 251 afMWHUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCUMNEHHOM
KBanUUUMpoBaHHOW NOAMUCLIO MWL, YNONMHOMOYEHHLIX Ha CO3AaHUe U MOANUCAHUE TaKUX
AOKYMEHTOB, B TOM YUCIE HOTapuycamu.

OneKTPOHHbIE AOKYMEHTHI (3MEKTPOHHble 06pasbl AOKYMEHTOB), npurnaraeMmbie K
3asiBMEeHunIo, B TOM Yucne AOBEPEeHHOCTU, HanpaensTcsa B Buae daiinos B ¢opmarax pdf,
jpg, jpeg, png, tif, doc, docx, rif, sig pasmepom He 6onee 50 M6ai.

KayecTBo npepocTaBnsaemMbix 3MEKTPOHHLIX [AOKYMEHTOB (3MEKTPOHHBLIX 06pa30B
AOKYMEHTOB) [AO/DKHO MO3BONATL B MONHOM OGLEME MpOYMTATb TEKCT [OKYMEHTa W
pacnosHaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTh OT 3asBUTENSN:

1) npeacrtaeneHWsi [OKYMEHTOB M MHdopMaLmu WUnu OCYLLEeCTBNEHUS [OEUCTBUMNA,
NpeactaeneHve WnM OCYLUEeCTBNEHUE KOTOPbIX HEe NpPefyCMOTPEHO HOPMAaTUBHLIMM
NpaBoOBbIMW  aKTamu, pPerynupyloliMMy  OTHOLUEHWs, BO3HMUKAKOLWME B CBSA3M C
npefocTaBneHnemM MyHULMNanbHON yCnyru;

2) ocywecTBneHuWss [AeicTBUIA, B TOM 4YMCNE COrnacoBaHWiA, HeobxoaumbIX Ans
Mony4eHMs MyHMLIMNanbHOM yCnyru U CBA3aHHbIX ¢ 0OpalleHneM B UHbIE rocyAapCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOYNpaBrEHWsi, OpraHusaLun, 3a UCKIYEHWEM MONyYEHUs
ycnyr v nonyyeHua [AOKYMEHTOB W WHGopMauuu, npefocTaBnseMblx B pesynbraTte
NPEAOCTaBNEHNA TakUX YCNyr, BKMIOYEHHBIX B NepeyvHW, yKasaHHble B yactu 1 crtatbu 9
®epepansHoro sakoHa Ne 210-03 (HeoOX0ANMBIX M 06A3aTENbHBIX YCNYT);

3) nNpeacTaBneHnMs [OKYMEHTOB UM  WHOpMauuu, OTcyTcTBME W (M)
HEOCTOBEPHOCTL KOTOPBLIX HE YKasblBanuMcb NpW MEepBOHaYanbHOM OTKase B rNpueme
[OKYMEHTOB, HeoBXOoAWMBIX ANA NPefoCTaBNEHUS MyHULMNaNbHOW yenyr, nubo B
NpefocTaBneHn MyHULMNanbHOW YCNyri, 3a UCKIMIOYEHUEM CreAyIoLMX CryYaes:

a) u3MeHeHvne TpeGOBaHWA HOPMATUBHBIX MPaBOBLIX AKTOB, KACAOLMXCS
npeaocTaBneHnss MyHULMNAanbHOW ycnyry, Nocne nepBoHaYanbHOW Modauyv 3asiBfeHusl O
npegocTaBneHnn MyHULMNANLHOW yCnyru;

6) Hanuuve owMOOK B 3asBNEHWM O NPEAOCTABAEHMM MYHULMNANbHON YCnyru u
AOKYMEHTax, MOoAaHHbIX 3asBUTENEM MOCMe nepBOHA4yanbLHOrO OTKasa B npueme
AOKYMEHTOB, HeOoOXOAWMbIX [N NPeaocTaBneHWs MyHUUMNAanbHOW yonyrn, nubo B
NPEAOCTaBNeHUN MYHULMNANBHOW YCMYrM M He BKIIOYEHHbIX B MpPeAcTaBrieHHbI paHee
KOMIMIEKT JOKYMEHTOB;

B) UCTEYEHWe CpoKa AEeCTBUS [OKYMEHTOB MMM M3MEHeHWe uHdopmauuu nocne
NepBOHaYanbHOro OTKasa B MpWeMe [AOKYMEHTOB, HeobxoAuMbIX AnNs MpefoCTaBfeHus
MyHALMNanbHOM ycnyru, nubo B NpeaocTaBneHnn MyHULMNAnbHOA yCnyru;

r) BbISIBNEHWEe AOKYMEHTanbHO MOATBEPKAEHHOTO hakTa (MPU3HaKoB) OLLUMGOYHOrO
WU npoTueonpaeHoro AeiicTeuA (GesaeiicTeua) gomkHocTHoro nuua OpraHa, paboTHiKa
M®Ll, npu nepsoHavanbHOM OTKAa3e B MpueMe [OKYMEHTOB, HEoBXOAWMbIX Ans
NPeAoCTaBNEHNA MYHULIMNANbHOW YCnyr, MMbo B NpefocTaBNeHUN MyHULMNAMNBHOMR yCryri,
0 YeM B MUCbMEHHOM BUAE 3a MoAnuceio pykosoautens OpraHa npu nepBoHayYyanbHOM
OTKase B npveme [OKYMEHTOB, HE0OX0ANMbIX Ans NPefoCcTaBIEHUs MyHULMNANLHON YCIYTH,
yBEOMIAIETCS 3asABUTENb, a Taloke NPUHOCATCA USBUHEHMA 3a OCTaBNEHHbIE Heyno6CTBa;

4) npepocTaBneHUss Ha OymMaXKHOM HOCUTENE [OKYMEHTOB W UHdopMaLmy,
SNEKTPOHHbIE 00pa3bl KOTOPLIX paHee Gbinu 3aBEPEHbl B COOTBETCTBUAM C NMYHKTOM 7.2 YacTu
1 cratbu 16 ®epepansHoro 3akoHa Ne 210-93, 3a UCKOYEHEM Crnly4yaeB, ecrnvM HaHeceHue
OTMETOK Ha TakuMe [OKYMEHTbl nmbo ux W3bsATME ABNSETCA HeoOXOAMMBLIM YCIOBMEM
NPEAOCTABNEHNA TOCY[apPCTBEHHOW WINM  MyHULMNANbHOW YCMNYrW, M WHbIX Cly4aes,
yCTaHOBMNEHHbIX hegepanbHbIMK 3aKOHaMMU.

2.6. VicuepnbiBaroLLuii nepeyeHb JOKyMEHTOB, HEOBXOAUMBIX B COOTBETCTBUM G
HOPMaTWUBHbLIMW NPaBOBbIMW akTamm AN NPefoCTaBAEeHUA MyHULMNANbHOI ycnyru, KoTopble
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HaxoAsaTCA B pacrnopsXXeHun rocyapCTBEHHbLIX OPraHOB, OPraHoB MECTHOTO
camoynpasneHusi U NoABeAOMCTBEHHbIX FOCYapCTBEHHBLIM OpraHam Uiy OpraHam MeCTHOro
CamoynpaBrieHusi opraHM3auuni U KOTopbIe 3afBUTENb BNpPaBe NpeAcTaBUTb, a TakKe
Cnocobbl X NONy4YeHNs 3asBUTENAMM, B TOM YUACTE B 3NEKTPOHHOI ¢dopme, nNopsigoK ux
NPeACcTaBNeHNs, rocyaapCTBEeHHbIN OpraH, opraH MecTHOro caMmoynpasneHus nubo
OpraHusauus, B pacnopsiXXeHUn KOTOPbIX HAXOAATCA AaHHbIE [JOKYMEHTbI

2.6.1. MNony4aloTcs B paMkax MeXBEAOMCTBEHHOTO B3aUMOAENCTBIS:

1) cBefeHus o perucTpauum rpaxaaH;

2) Bbinucka u3 EAMHOTO rocyaapCTBEHHOrO peecTpa HeABWXUMOCTM O npaeax
OTAENbHOro Nn1ua Ha umeroLmecs (MMeBLUMECA) Y HEro 0GbEKTbl HEABUXMUMOTO UMYLLECTBA -
PocpeecTp;

3) BeINMCKa M3 EAMHOINO rocyaapCTBEHHOrO peecTpa HEABWKMMOCTY 06 OCHOBHBLIX
XapakTepucTukax v 3apermcTpMpoBaHHbIX NpaBax Ha 06beKT HeaBKMMOCTU — PocpeecTp;

4) cBefeHns o [elCTBYIOLUEM NacrnopTe rpaxngaHuHa Poccuiicko depepauun —
MBL Poccuu;

D) CBEAEHUs O HOTapuanbHONl [AoBepeHHocTM — depepanbHas HoTapuansHas
nanara.

2.6.2. 3asiBMTEnb BhpaBe NPefOCTaBUTL [OKYMEHTHI (CBeeHUS), yKasaHHble B
noanyHkTax 1 - 2 nyHkra 2.6.1 agMuHUCTpaTUBHOIO pernameHTa, B chopme 3NEKTPOHHbIX
JOKYMEHTOB, 3aBepeHHbIX yCUIeHHon KBanupuumpoBaHHOM noanucelo nvy,
YNONHOMOYEHHbIX Ha co3faHue 1 nognucaHue Takux 4OKYMEHTOB, NPy nojave 3asiBieHus.

2.6.3. HenpepacraeneHue (HeceoeBpeMeHHoe NpeacTaBneHne) ykasaHHbIMU B NMYHKTe
2.6.1 apMUHWCTPATUBHOrO perriameHTa OpraHamu rocy[apCTBEHHOM BMacTu, opraHamwu
MECTHOro camoyrnpasneHusi, OpraHusaLusaMn JOKYMEHTOB W CBEAEHUI HE MOXET SBMATHCH
OCHOBaHWEeM 1151 0TKasa B NPeAoCTaBNeHN MyHULMMANbLHOR yenyri.

2.6.4. [omkHOCTHOe nMUO U (Mnu) paBOTHWK, YKa3aHHLIX B nyHkte 2.6.1
aAMWHUCTPATUBHOTO  pernameHTa OpraHoB W opraHuWsauwii, He npeAcTaBMBLLME
(HECBOEBPEMEHHO MPEACTABMBLUME) 3anpOLLEHHbIE W HaXOAALMECS B pacnopsikeHun
AOKYMEHT WUnu CBEAEHWA, noanexar agMUHUCTPATUBHOW, AUCLIMNIIMHAPHON WNW MHOIA
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNnLCTBOM Poccuiickoi ®eaepaumu.

2.6.5. 3anpewjaetcs TpeboBaTb OT 3asBUTENs [OKYMEHTbI CBEOEHMS, B TOM YMUCHe
MOATBEPXAAIOLWMNE BHECEHWEe 3asfBUTENEM NnaTthl 3a NPEAOCTABMNEHWE MYHWULIMNAINBHON
ycnyry, Haxoaswmecs B pacnopsikeHUW Trocy4apCTBEHHbLIX OPraHoB, OpraHoB MECTHOrO
CcamoynpaBneHus 1 NoABeA0MCTBEHHbIX rOCyJapCTBEHHbIM OpraHam WU opraHam MeCTHOro
camMoynpaBneHus opraHu3aLui.

HenpefcraeneHne 3asBuTeneM [OKYMEHTOB, coAepKalLMX CBEefleHWs, KOTOpble
HaxoAATCA B pacrnopsPKEHWM  rOCyOapCTBEHHbIX  OpraHoB, OPraHoB  MECTHOro
camoyrnpasrieHns 1 NoABEeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam Unu opraHam MecTHOro
CaMoynpaeneHns opraHuWsauuii, He SBNSETCA OCHOBaHWEM [Ans OTKAa3a 33asBUTENI0 B
npeaocTaBneHU MyHULMNANLHOMW YCryru. '

2.7. VicyepnbiBatoluii nepeyeHb OCHOBaHWIA Ansi 0TKasa B NpUeMe [OKyMEHTOB,
HeobXoAUMbIX ANs NpefoCTaBNEHUsI MYHULMNANBHON Yenyri

2.7.1. OcHoBaHuMsIMM [N OTKasa B npueme [OKYMEHTOB, HeobxoauMblx [Ans
npefocTaBneHnss MyHULMNanbHOM YCNyrv, ABNS0TCS:

1) NpefcraBneHHble 3asBUTENEM LOKYMEHTHI COAEPKaT NMOAYUCTKA W ncnpasneHus
TEKkCTa, HE 3aBepeHHble B MOpsAKe, YCTaHOBNEHHOM 3aKOHOAATenbCTBOM Poccuitckoit

Depepauuu;
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2) [NOKyMeHTbl cofiepXXaT MOBPEXOEHUs, HanM4Me KOTOPLIX He MO3BOMSET B MOMHOM
obbeme ucnonb3oBaTh WHMOPMALMIO U CBEAEHUs, Coaepalluecs B [OKYMEHTax Ans
NpeaocTaBreHna MyHULUNANbHOR YCnyru;

3) npefcTaeneHHble [OKYMEHTbl WNM CBEAEHUS YTPaTUIM CUNy Ha MOMEHT
obpalyeHuss 3a MyHULMNAnbHOW YCnyroi (4OKYMEHT, YAOCTOBEPSIOLMIA MNONHOMOYUS
npeacTaBuTens 3asiBUTENs, B crniyyae obpalleHus 3a npefocTaBfeHMeM MyHULMNanbHON
YCIyru yKasaHHbIM NULIOM);

4) nogaya sasBneHUs O MPeAOCTaBIIEHUMM MYHULIMNANLHOW YCIyru u AOKYMEHTOB,
HeobXoauMbIX Ans NPeAoCTaBMEHUs MyHWLMNAnNbHOM YCNyr, B aNeKTPOHHOW dopme ¢
HapyLLeHWeM yCTaHOBMNEHHbIX TpeboBaHuiA;

O) HeKoppeKTHoe 3arofiHeHue obs3aTenbHbIX Monei B ¢hopMe 3asiBNIEHUS, B TOM
4ucne B UHTEPAKTUBHOW (hopme 3asBneHus Ha PecnybnvkaHckom nopTane (HegocToBepHoe,
HenornHoe, Nbo HenpaBWUbLHOE 3arnoHEHNE);

6) npeacraBneHWe HEMoONHOro KOMMMEeKTa [OKYMEHTOB, HeobXoaumbix Ans
npenocTasneHna MyHULUNanbHOW YCNyru;

7) 3asBneH1e O npeaocTaBNeHWM YCnyrv NOAAHO B OpraH rocyJapcTBEHHON BRacTy,
opraH MeCTHOro CamOynpaBlieHUs WKW OpraHM3auuio, B MOMHOMOYUS KOTOPbLIX HE BXOOWUT
npefocTaBneHne MyHULMNanbHoOW yenyru;

8) HecobniogeHne ycTaHOBNEHHbIX cTaTtbelt 11 PepepanbHoro 3akoHa ot 6 anpens
2011 roga Ne 63-®3 «O6 3neKTPOHHOI MOANMCKU» YCMOBUIA NPU3HAHUA OENCTBUTENBHOCTU
YCUNEeHHOW KBanuuuMpoOBaHHON 3NEKTPOHHOI NOANUCH.

2.7.2. lNepeyeHb OCHOBaHWIA ANS OTKasa B NpuUeme AOKYMEHTOB, HeobGXoauMMbIX AMs
nony4eHust MyHULMNansHOW yCnyru, ABNSETCs UCYEPnbIBaIOLMM.

2.7.3. PeweHune o6 oTkase B npueMe 3asBneHWs U AOKYMEHTOB, HEOOXOOMMBIX ANS
NPEAOCTaBNEHNA MYHULMNANBHON YCNyrn, MOXeT ObiTb MPUHSATO, Kak BO BpeMs npuema
3aaBuTENsA, TaKk W MoOcne mnoryyYyeHUuss OTBETCTBEHHbIM [AOMMKHOCTHbIM nuuom OpraHa
HeoOXoAUMbIX ANA NPeaocTaBMneHUst MyHULMNAnbHOW YCryrM AOKYMEHTOB (CBeneHwid) ¢
UCNOMb30BaHUEM MEXBEAOMCTBEHHOrO WHOPMALMOHHOINO B3aWMOLENCTBUSA, B CPOK, He
npesbilLaoLwmii 9 paboumx AHER co OHA perucTpauum 3asiBleHUs.

2.7.4. 3anpellaeTcsi OTKasblBaTb B MPUEME 3asBMEHUA U WHBIX [IOKYMEHTOB,
HeobXoAMMbIX 415 NPefoCTaBMNEHWss MyHULMNANBHOW YCyru, B criyyae ecrnv 3asBreHue u
AOKYMEHTbI, HeobxoAuMble [Ansi NPeAoCTaBNEHUs MyHUUMNANbHONW YCnyrv, nodaHsl B
COOTBETCTBUM C WHGOpMaLMeid O cpokax W nopsake NpefoCTABNEHUS MYyHWLMNANbHON
ycnyru, onybnukosaHHoi Ha EauHom noprane, PecnybnimkaHckom nopTane.

2.8. WcuepnbiBaroLymii nepeyeHb OCHOBaHUIA AN MPUOCTaHOBIIEHWS UMK OTKasa B
npefocTaBneHn MyHULMNansHOM ycryru

2.8.1. OcHoBaHuA 411l MPUOCTAHOBIIEHWUS! NPEAOCTABIIEHUA MYHULIMNANBHOM YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTKasa B NPeAOCTABNEHUN MyHULMNANbLHOR YCIyru:

1) sasBuTEeneMm npepcTaeneHbl [LOKYMEHTBl HE B rnonHoM obbeme, nubo B
MPeACTaBNEHHbIX 3asBNeHnM W (Mnu) [OKYMEHTaxX COAEpXWTCA HenonHas W (unu)
HefoCToBepHas MHopMaLu1s;

2) npefcrasneHue JOKYMEHTOB B HEHaANeXalluii opraH

3) nocTynneHue OTBETa oOpraHa [roCyJapCTBEHHOW BNAcTW, OpraHa MeCTHOro
camoynpaeneHusi nubo noaBefOMCTBEHHOW OpraHy rocyfjapCTBEHHOW BMacTv Wnu OpraHy
MECTHOIo camoynpasneHus opraHusauum Ha MEXBEAOMCTBEHHbIN 3anpoc,
CBMAETENbLCTBYOLEro 00 OTCYTCTBMM JOKYMEHTa M (Mnu) MHOpPMaLUWKM, HEOOXOAMMbIX Ans
NPenoCTaBneHns MYyHULMUNANbLHOW YCNyru, €Cn COOTBETCTBYIOWMIA [OOKYMEHT He 6bin
npepcrasneH 3assuTenem no coOCTBEHHON MHULIMATUBE;

4) npaBo Ha NpMBaTM3aLMIO UCNOMb30BaHO PaHee;



9

5) WCKIIOYEeHMe M3 YKUCra y4acTHUKOB MpMBaTU3aLMM HECOBEPLLEHHONETHMX YNEeHoB
ceMbk (6e3 paspelLeHus opraHoB oneku u MoneYnTenLCTBa).

2.8.3. lNepeyeHb OCHOBaHWIA ANs OTKas3a B npeaocTaBneHnn MyHULMNansHoOW ycnyru
ABNAETCA UCHEPNbIBAIOLLMM.

2.8.4. 3anpelyaeTcs OTKasblBaTb B MPefOCTaBIEHUM MYyHULMNANbLHOM ycnyru B
chiyHae, ecnu 3asBneHne o npefoCTaBNEHUM MYHULMNAnNbHOW YCryrM nojaHo B
COOTBETCTBUM C MHGOpMaLMeli O cpokax M NOpsAKe NpenocTaBneHus MYHULMNANbLHOM
ycnyru, onybnukosaHHoi Ha EguHom noptane, Pecny6nvkaHckom noprane.

2.9. lNopsaok, pasMep U OCHOBaHWUS B3UMaHMS rocyAapCTBEHHOW MOLLMWHBI UIA UHOW NNaThbl,
B3UMaemoii 3a NpeAoCTaBneHne MyHULMNANLHOI YCRyrn

MyHuuunansHas yenyra npepocraensietcs Ha 6e3B03Me34HOI OCHOBE.

2.10. MNepeydeHb ycnyr, KOTopble SBASAIOTCH HEOBXOAMMBIMM 1 OBSI3aTENbHBLIMM ans
NPefoCTaBNeHUss MyHULIMNaNbHOW YCyry, B TOM YUCTE CBEAEHUS O JOKYMEHTE
(BOKyMeHTax), BbljaBaeMOoM (BblgaBaeMbix) OopraHu3aumamMu, y4acTByLMMU B

NPeAoCTaBNEHNN MyHULMNaNbHbIX yCnyr

MpenocraeneHue HeobxoaMMbIX 1 0Bsi3aTeNbHbLIX YCIyT He TpeByeTcs.

2.11. MNopsaok, pa3aMep U OCHOBAHWUSA B3UMaHUS NNnaThl 33 nNpenocTaBfieHne ycnyr, KoTopble
ABMAOTCA HEOOXOAUMBIMU U 0BA3aTENLHBIMU 4118 NPEAOCTABNEHMS MYHULMNaNbHOR ycnyru,
BKIIOYas MHopMaLuio 0 MeTouKe pacyeTa pasmepa Takoii nnatbl

MpepocrasreHne HeobXxoaMMBIX 1 0BsI3aTENBHBIX YCNyT He TpebyeTcs.

2.12. MakcmanbHblii Cpok OXuaaHus B ovepenm npu nogadye 3anpoca o npeocTaeneHnuu
MYHWLMNanLHOMW YCnyru, yenyru, NpefocTaBnseMoii opraHusaumeil, y4yacTBYOLLEN B
NPEAOcCTaBNEeHNN MyHULMNANbHOW YCnyru, U NPy NonyvyeHun pesynbTaTa npesocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus npu nopave 3asBreHus] Ha nonyyeHve MyHULMNanbHoM
ycnyru - He 6onee 15 MUHYT.

212.2. Tlpy nony4yeHun pesynbTata NpPEAOCTABIEHNS MYHULMNANsLHOW  YCnyru
MakcuMarbHbli CPOK OXWAAHUS B OYEPEAMN He [JOMKEH NpeBbiwaTth 15 MUHYT.

2.13. Cpok 1 NopsfAoK perucTpaLum 3anpoca 3asBuTens o NpefoCTaBneHur MyHULMNansHow
ycnyru u ycnyri, npejoctasnsemMoin opraHmsalueid, y4acTByioweil B NpefoCTaBNeHUm
MYHULMNarbHON YCNyru, B TOM YUCHE B ANEKTPOHHOM hopme

2.13.1. Tlpu nuuHom obpaiseHnn B MOLl B AeHb nogaun 3asBneHus 3assuTento
BblAaeTca pacnucka us AIC MOL| ¢ perucTpauroHHbIM HOMEpPOM, noATBepXaatoLmM, YTO
3asBMeHVe oTnpasneHo, U 4aTol NoAaYu 3asiBNeHus.

213.2. Tpu HanpaBneHWM 3asBMEHWS  MOCPEACTBOM EgvHoro  noprana,
Pecnybnukaxckoro nopTana sasBuTenb B [eHb nogaun 3asBhnenus nony4yaet B JIMYHOM
kabuHete PecnybrnvkaHckoro noptana M no 9NEeKTPOHHOW no4yTe YBEeAOMIEHME,
NOATBEPXAAlOLLEe, 4TO 3asABNEHNe OTNPABIIEHO, B KOTOPOM YKa3biBAOTCS perucTpaLUoHHbII
HOMep 1 JaTa nogadv sasBeHus.

2133. TMpu nuyHom obpalleHunm B OpraH B pfgeHb nojaum 3asiBreHus
YNO/THOMOYEHHBIM  JOMKHOCTHBEIM  nUUoM  OpraHa 3asiBUTENI0 BbigaeTcsi pacnucka W3
aBTOMAaTU3UPOBAHHON MH(OPMALMOHHON CUCTEMBI, MPEAHA3HAYEHHOW ANS OKa3aHUs
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rocygapCTBEHHbIX U MyHULUMNANbHbLIX ycnyr, ¢ permcTpaunoHHbIM HOMEpPOM, AaToM nogavyu
3asiBneHna U nepeyHeM npencTaBlieHHbIX AOKYMEHTOB.

2.14. TpeboBaHuMs K NOMELLEHUsAM, B KOTOPbIX NPEAOCTABNSeTCS MyHUUMNansHas
ycnyra, K sany oxuwhaHus, Mectam And 3anosfiHeHUs 3anpocoB O NpeJoCcTaBNeHnu
MyHULMNANbHOM ycnyru, MH(bOpMaLIMOHHBIM CTEHAAM ¢ 06pasLamMmn WX 3anonHeHus 1
nepeyHeM AOKYMEHTOB, HEOOXOANUMbBIX ANsi NPEeAOCTABNEHNSA KaXA0H MYHULMNANLHOI
YyCnyru, pasmeLLieHunIo 1 0hopMITEHUIO BU3YanbHOM, TEKCTOBOI 1 MymNbTUMELMIAHOM
WHhopMaLMK O NopsiKe NpeoCTaBNEHUS TaKOI YCIYH, B TOM YnCre K 06eCreyeHmio
AOCCTYNHOCTM AN UHBANWAOB YKa3aHHbIX 0ObEKTOB B COOTBETCTBUM C (hefeparnbHbIM
3aKOHOAATENLCTBOM M 3aKoHoAaTenbcTBOM Pecnybnuku TatapctaH o coumanbHoil 3awwmTe
WHBanuaos

2.14.1. lpepocrasneHue MYHULMNaNLHOW YCNYr OCYLUECTBISETCA B 34aHMSIX M
MoMeLLeHMAX, 000PYAOBaHHbIX MPOTUBOMNOXAPHOIA CUCTEMON U CUCTEMO NoXapoTyLUeHUs].

MecTa npuema sasBuTeneii o6opyayloTcs HEOBXOAUMOI MeBenbio Ans ochopmMmneHus
AOKYMEHTOB, MH(OPMALIMOHHBLIMU CTEHAAMN.

2142. B CcOOTBETCTBMM C 3aKOHOAATENLCTBOM POCCUIICKOA ®enepauumn o
couuansHoW 3aluTe WHBaNWAOB B LENsX 6GecnpensiTCTBEHHOro Joctyna K Mecty
npeaocTaBrieHna MyHMUUNanbHoi ycnyrm obecneyvsaeTcs:

1) obecneuuBaetca  6ecnpensTCTBEHHbIIA AOCTYNn  MHBaNWAOB K  MECTY
NPEAoCTaBNeHnsl MyHUUMnanbHOW ycnyru (yaoGHbliA BXOO-BbiXOA B MOMELUEHWs] W
nepemelleHne B Ux npegenax);

2) Bu3yanbHas, TEKCTOBasi W  MyNbTUMEAWIAHAS WHopMauuss o nopsake
NPEAOCTABNEHNA MYHULMNANbHOW ycnyrn pasmellaeTca B YAobHbIX Ans 3aseuTeneli
MEcCTax, B TOM 41Cre C yYETOM OrpaHnUyeHHbIX BO3MOXHOCTEN MHBANUAOB;

3) conpoBoxaeHue WHBANMAOB, WMEIOLMX CTOMKME paccTporctBa (OyHKUMK
SPEHUsA U CaMOCTOATENBHOIO NepeBMKEHUs, U OKa3aH1e UM MOMOLLM;

4) BO3MOXHOCTb NMOCaAKW B TPAHCMOPTHOE CPEACTBO M BbiCafku U3 HEro, B TOM
Yucne ¢ UCNonb30BaHMEM Kpeca-Konsacku;

5) Hapnexailee pasmelleHme o6GOpYAOBaHUS M HocUTenei WHopMaumu,
HeoOxoaumbIx Ans obecneyeHnsi GecnpensTCTBEHHOrO AOCTyna WHBanNWAoB K ycnyram c
Y4YETOM OrpaHUYEHUA NX XKU3HEAEATENBHOCTH;

6) aybnuposaHve HeobxoauMoii AnNs MHBaNWMOOB 3BYKOBOW U 3pUTENLHOM
WHOpMaLMK, a Takke HagnMcewr, 3HaKOB U UHOW TEKCTOBOW W rpagpuyeckor MHcpopmaumu
3Hakamu, BbINOMTHEHHBIMY peNbedHO-TOUEYHbIM LWpKdTOM Bpaiins;

7) ponyck cypaonepesogqvka u TU(ProcypooNepeBoOAUMKa;

8) pmonyck cobaku-npoBOAHMKA MPU HANMYUKM [OKYMEHTA, noATBepXgaloLero ee
cneuuanbHoe oby4eHue W BbiaaBaeMoro no ¢opMe U B MOPSAKE, KOTOpble YCTaHOBMEHHI
npukasoM MwuHucTepcTBa Tpyaa WM couUManbHOM saumTel Poccuiickoii ®epepauum ot
22.06.2015 Ne 386H «O6 yTBEPXKAEHUN DOPMbI  AOKYMEHTa, MNOATBEPXOALLUEro
cneuuansHoe obyueHue cobaku-npoBOgHMKA, M NOPSAKA ero Bblgaun».

2.14.3. TpeboBaHusa B YacTu obecneyeHns AOCTYNHOCTU ANst UHBANUAOB OGLEKTOB, B
KOTOPbIX ~ OCYLLECTBNAETCA NPEAOCTaBlEHWE MYHMUMNANBbHOW  YCNyrM, W  CPEAcCTs,
WCMONb3yeMbIX NpU  NPefOCTaBNeHMM MyHULMNanbHOW YCNyrv, KOTOpble yKasaHbl B
noanyHktax 1 — 4 nyukta 2.14.2. agMWUHUCTPATWBHOIO pernameHTa, NpUMEHSAITCA K
obbeKkTam M cpenctsam, BBEAEHHLIM B SKCnnyaTauuio v MpoLUeALMM MOAEPHU3aLMIO,
pekoHcTpyKUuio nocne 1 uionsa 2016 roaa.

2.15. MNokazaTenu [OCTYNHOCTM U KAYeCTBa MyHULMNANbHON ycnyru, B TOM Yyucne
KONMYECTBO B3aNMOAENCTBUI 3asBUTENA C AOMKHOCTHBIMU TMLAMM NPU NPEAOCTaBIEHNN
MYHULANANLHON YCNYri U MX NPOJOMKUTENBHOCT, BO3MOXHOCT NOMYYeHUs uHdopmaumm o
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XOA4€ npefocTtaeneHns MyHULMNanbHoOW yCnyru, B TOM YUCNe ¢ UCMOoNb30BaHUEM
MHPOPMALIMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOTMIA, BO3MOXHOCTb SIMBO HEBO3MOXHOCTD
nony4yeHna MyHULMnanbHOW YCnyrn B MHOroyHKLMOHAIbHOM LIEHTPE NpefoCTaBNeHus
roCyAApCTBEHHBIX U MyHULUNANBHbLIX ycnyr (B TOM Yucne B nonHoM obbeme), B niobom
TéppUTOpraneHOM NoApasAeneHnn opraHa UCTIONHUTENBHO pacnopsiAUTENLHOMO opraHa

MECTHOro camoynpasneHus, no Bulbopy 3asBuTens (3KCTePPUTOPUANLHBINA NPUHLIMM),
MOCPEACTBOM 3anpoca O NPeAoCTaBNEHNN HECKONBKMX rOCYAapCTBEHHBIX U (MNK)
MyHULUNanbHbIX YCnyr B MHOrOGYHKLMOHANbHBIX LIEHTPax NpeaocTaBneHus
FOCYAapPCTBEHHBIX U MyHULUMNANbHbIX YCNYT, NPefyCMOTPEHHOro ctaTthel 15.1
®epepanbHoro 3akoHa Ne210-®3 (KoMnneKcHbIii 3anpoc)

2.15.1. TlokasaTensMu [OCTYNHOCTWM MNpeaoCTABMEHMS MYHULIMNaNbHOW  ycrnyru
ABNSAIOTCS:

PAacnonoXeHHOCTb NMOMELLEHWs, B KOTOPOM BeAEeTCH NpUeEM, Bbigavya [OKYMEHTOB B
30He [OCTYNHOCTU 06LLECTBEHHOrO TpaHCNopTa;

Hanu4me HeobxoANMOro KONMYECTBa CrIELMANUCTOB, a TaloKe NOMELLEHUH, B KOTOpbIX
OCYLLECTBNSETCA NPUEM [OKYMEHTOB OT 3asiBUTENEI;

Hanu4ne ucyepnoisaolleid WHopMaumm o crnocobax, nopsake UM Cpokax
NPEAOCTaBNEHNSI MyHULIMNAMNBHOW ycryrv Ha MHopMaLMOHHbIX cTeHpax, EquHom nopTane,
Pecny6nukaxckom noprane, oguumansHoM caiite MyHULMNANbHOMO paiioHa; :

OKasaHuWe noMmowy UHBanuaam B NPEOoAOSeHNM BapbepoB, MELUAIoLWMX MOMyHYEeHMIo
UMK yCryr HapaBHe ¢ APYrMMU NULIaMU.

2.15.2. MNokasaTtensamu ka4yecTsa NPeAOCTaBAEHNS MyHULIMNATNBHOIA YCIyr SABNSIOTCA:

1) cobntoaeHne cpokos Npuema 1 pacCMOTPEHUS! JOKYMEHTOB,

2) cobriiofeHue cpoka NonyveHus pesynbTata MyHULMIAanbHOI yenyru;

3) oTcyTcTBME  OOOCHOBAHHbIX ano6 Ha HapyLUeHWs agMVUHUCTPaTUBHOIO
pernameHTa, coBepLueHHble paboTHukamu Oprana;

4) KONMYECTBO B3aUMOLENCTBUI 3aSBUTENS C OODKHOCTHLIMU nuuamun (6es yuyeta
KOHCYnbTaLWiA):

B3anmozelicTeue 3assuTens ¢ pabotHukamu OpraHa unu ML npu npenocTaBneHun
MyHULMNanbHOW yCnyrv OCYLUECTBNSETCH OAUH pa3s MpU NMPeACTaBNeHUM 3asBleHus co
BCEMU HEOOXOAUMBIMU AOKYMEHTAMM;

OAWH pas B cnyyae HeobXOAMMOCTU MOMy4YEeHUsl pesynbTata npefOCTABIEHMS
MyHuLMnansHow yenyru B Oprave unu MoL| B oopme 3K3emMnnsipa aNeKTPOHHOro OKYMEHTa
Ha ByMa)KHOM HocuTene.

MpoAoNKMTEeNLHOCTE OAHOTO B3aMMOLEICTBIS 3asSBUTENS C AOMKHOCTHLIMM nuuamu
NPy NPEAOCTABIIEHUM MYHULIMNANBHOMN YCIyr HE NPeBbILLaeT 15 MUHYT.

3asiBUTENb BrpaBe OLEHUTb KAYeCTBO NPEAOCTAaBMNEHMs MYHULIMNAanLHON ycnyru ¢
MOMOLUbLI0  YCTPOWCTB  MOABIDKHOW  paguoTenedOoHHOW CBA3W, C  WCMOMNb30BaHUEM
PecnyGnukaHckoro noprana, TepMyHarnbHbIX YCTPOICTB.

2.15.3. UHdbopmauwma o xofe NpeaocTaBneHust MyHULMMansHOM ycnyru MoxeT ObiTb
nonyyeHa sasBUTENEeM B nM4HOM KabuHeTe Ha EpmHoM noprane, PecnyGnuvkaHckom
noptane, 8 Oprane, MOL|.

2.15.4. MNpepocTaBneHne MyHULMNANLHON YCNYyrv OCYLLECTBSIETCS B MoGOM MoL| no
BbIOOpY 3asBUATENs HE3aBUCUMO OT MECTa ero KMTEeNbCTBa UMM MecTa thakTnyeckoro
NPOXWBaHUSA (npebbiBaHKS) Ha TeppuTopun Pecny6nuku TartapcTaH no
3KCTEPPUTOPUATLHOMY NPUHLMMY.

MyHuuMnaneHas ycnyra B coctaBe KOMNMEKCHOrO 3anpoca He npegocraenseTcs.

2.16. WUHble TpeGoBaHus, B TOM yucne y4UTbIBaKOLLME OCODEHHOCTU NPEeoCTaBNEeHUs
MYHULMManbHOW YCNyrv no aKCTeppuTopuUansHoMy NpuHUmny (B cny4ae, ecnu
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MyHUUMNanbsHas ycnyra npeaocTaBnseTcs no aKCTeppuTopuanbHoOMY NpuHUmMny) 1
0COBEHHOCTU NPEAOCTaBNEHNUS! MYHULMNAMNBLHOI YCRYTU B 9MEKTPOHHOI thopme

2.16.1. lMpu npenocTaBneHUM MyHULMMANLHOW YCAyrM B SNEeKTPOHHOW chopme
3aABUTENDb BNpaBe:

1) nonyuuTb uHOpMaLMio O NOpsiAKe W CPOKax NPEAOCTaBNEHUS MYHULMNAMbLHOIA
ycnyru, pasmelLlieHHyio Ha EquHom noprane, PecnybnukaHckoM noprane;

2) nopgaTb 3asBMEHWE O MPEAOCTABIEHMM MYHULMNAMbHOI ycnyru M MHble
AOKYMEHTbI, HeoDxoauMble AN NPeAoCTaBNEHUs MYHWLMNANLHOW YCryrd, B TOM Yucne
AOKYMEHTbI ¥ MH(OPMaLMIO, 3NEKTPOHHbIE 06pasbli KOTOPbIX paHee Obinv 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 ctatbu 16 ®depepanvHoro sakoHa Ne 210-93, ¢
ucnonb3oBaHuem PecnybnunkaHckoro noprana;

3) nony4yuTb CBEOEHWA O XOAEe BLINOMHEHWUA 3asBfEHU o npegocTaBneHnn
MYHWLMNanbHOW ycnyru, NoaHHbIX B 3NEKTPOHHON (opme;

4) oCyLIeCTBMTb OLIEHKY Ka4ecTBa NpefoCTaBNeHNst MyHULIMNANbHOV ycnyru;

5) nonyuuTb pesynbTaT MNPeoCTaBNEHUS  MYHULMNANBHOI ycnyru B chopme
3NIEKTPOHHOro JOKYMEHTA;

6) nopaTb xanoby Ha pelleHue M AencTBue (bespeiictene) OpraHa, a Takke ero
AOIDKHOCTHBIX ML, MyHULMNanbHBIX chyxalmx nocpeacteom PecnybnukaHckoro noprana,
nopTana defeparnbHoii rocyaapCTBEHHONM WH(OPMALMOHHON CUCTEMBI, 0GECTIEYNBAIOLLEI
npouecc aocyaebHoro (BHecyaebHoro) obxanosaHus peLueHuit 1 AeicTeunii (bespencreus),
COBEPLUEHHBIX NMPY NpefoCcTaBNeHNM roCyaapCTBEHHbIX U MyHULMNANbHBLIX YCNYr opraHamu,
NPEAOCTABMNALINMA rOCYJAPCTBEHHbIE W MYHUUMNANbHbIE YCNYr, WX [AOMKHOCTHLIMU
nuuamu, rocyapCTBEHHbLIMU U MyHULMNANbHLIMU CRY>KaLLUMM.

2.16.2. dopMupoBaHME 3aABMEHUS OCYLLECTBISETCH MOCPEACTBOM 3aNONHEHUs
ANEKTPOHHO! (hopMbl 3asBneHusa Ha PecnybnukaHckom noprtane 6e3 HeoGXoOUMOCTH
AOMOMHUTENbBHONR Nofjauu 3asBeHus B kakor-nubo uHoit hopme.

2.16.3. MNpu hopmupoBaHum 3asBneHus obecneymsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUSI M COXPAHEHUS 3asBMEHUS U WHBIX AOKYMEHTOB,
HeoOXoANMbLIX ANA NPefoCTaBNEHNS YCNYTK;

2) BO3MOXHOCTb 3arOfIHEHUS HECKOMbKUMM 3asiBUTENSMU  OLHOM 3NEeKTPOHHOM
(OpMbl  3afBMeHUss npu obpalleHun 3a ycryramu, NpeanonaraioWyMN  HanpasreHue
COBMECTHOrO 3asiBTeHUs1 HECKOMNbKUMU 3aABUTENSAMMU;

3) BO3MOXHOCTb Me4aTy Ha OGyMaxKHOM HOCUTENe KOMMU JMEKTPOHHOW hOpMBI
3asaBlieHus;

4) coxpaHeHue paHee BBE[IEHHbIX B 3MEKTPOHHYIO (hOpMY 3asiBNEHUSI 3HAYEHMI B
noboil MOMEHT MO KenaHuio Momnb30BaTerns, B TOM YUCNE NMPU BO3HUKHOBEHWM OLLUMGOK
BBOAA U BO3BpaTe AN MNOBTOPHOrO BBOAA 3HAYEHWIA B 3MEKTPOHHYIO (hOopMy 3asiBNeHus;

D) 3anofiHeHWe nornei anekTPOHHOW hopMbI 3asBNEHUs A0 Havana BBOAA CBEAEHMiA
3asBUTENEM C WUCNONb3OBaHWEM CBefeHun, pasMelleHHbix B ECUA, w ceegeHwi,
onybnukoBaHHblx Ha PecnybrnvkaHckom nopTtane, B 4acT, KacawLlueiica cBeaeHun,
OTCYTCTBYIOLMX B €AUHOIA CUCTEME MAEHTUMKALMN U ayTeHTUDMKALMK;

6) BO3MOXHOCTb BEpHYTbCS Ha NO6GOI M3 3TANOB 3aMNONHEHWUS 3MNEeKTPOHHOW (hOpMbI
3asBneHus 6es notepu paHee BBeAEHHON UHOPMaLK;

7) BO3MOXHOCTb AOCTYyNa 3asBUTENS K paHee NoAaHHbIM UM 3asIBNEHUsIM B TeYeHne
HE MeHee O[HOro rofa, a Takke 4acTU4YHO CHOPMUPOBAHHBLIM 3aSABNEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3asBuTenei Ha npuem B MOL| (ganee - 3anvcb) OCYLUEeCTBNAETCH
nocpeacTeom PecnyGrkaHckoro noptana, TenetoHa KoHTakT-ueHTpa MOLL,.

3asBuUTENO NpefoCTaBseTCs BO3MOXHOCTb 3anucy Ha niobble ceBoBoaHble ans
npuemMa Aaty U Bpems B npefenax yCTaHOBMEHHOTO B MHOrOGYHKUMOHANLHOM LEHTpE
rpacvka npuema.
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3anuck Ha onpefeneHHylo faTy 3akaHYMBaETCA 3a CyTKU [0 HacTynneHus 3Toi AaThbl.

[ns ocyliecTsreHus npeasapuTenbHOM 3anmMcu nocpeacTsoM PecnyBnukaHcKoro
noprana sasBUTENi0O HEOOXOAWMO ykasaTb 3anpaluMBaeMble CUMCTEMON AaHHble, B TOM
yucne:

hamunuio, MMs, 0TYECTBO (MPU HaANMUYUK);

HOMep TenedoHa;

aapec AaNeKTPOHHOM NoYThI (MO XeNaHWU);

XKenaemyio aaTy M Bpems npuema.

B cnyyae HecooTBeTcTBMA CBefileHWii, KoTopble coOBWMN 3asBATENb NpU
NpensapuTensHON  3anucu, [LOKYMEHTaM, NpefACTaBleHHbIM 3asBUTENIeM Mpu  MUYHOM
npueme, NnpeasapuTenbHas 3an1ucb aHHYNUpPYeTCs.

Mpu ocyulecTBNeHUM npenBapuTENLHOA 3anucu  3aseuTento  obecneunBaeTcs
BO3MOXHOCTbL pacnevataTe TanoH-noaTeepxaeHue. B crnyyae, ecnu 3asButens cooBLmT
afipec 3neKTPOHHOW MoYThbi, HA YKasaHHbLIA agpec Tawkke HanpasnseTcs MHdopMauus o
NOATBEPX/AEHUN NpeABapuUTENbHO 3anucK ¢ ykasaHueM JaTtbl, BpeMEeHM U MecTa npuema.

Mpyu ocyulecTBNEHUN NpeaBapUTENBHON 3anncK 3asiBUTENb B 06S3aTeNbHOM nopsgke
VHC(POPMUPYETCA O TOM, YTO NpeABapUTENbHAs 3annch aHHYNMPYETCs B CIyYae ero HesiBKu
Mo MCTEYEHUU 15 MUHYT C HA3HAYEHHOTO BPEMEHU Npuema.

3asBuTens B nob6oe Bpems BNpaBe 0TKA3aThCA OT Npe/BapUTENbLHON 3arnucu.

3anpewjaetcs TpeboBaTb OT 3aABUTENs COBEPLLEHMSI WHBLIX [EiCTBUI, KpoMe
MPOXOXAEHWUA WASHTUMMKALUMM U ayTeHTU(UKAUMM B COOTBETCTBMW C HOPMAaTMBHBIMU
npaeoBbiMM akTamu Poccuiickoit ®depepauuu, ykasaHUst UenuM npuema, a Takke
NPpeaocTaBneHnst cBefeHud, Heobxoaumbix Ans pacyeTa ANMTENbHOCTY BPEMEHHOTO
MHTEpBana, KoTopblii HeobxoaMMo 3abpoHMpoBaTL ANs Npuema.

3. CocTaB, nocnefoBaTeNbHOCTL U CPOKU BbINONHEHUS! aAMUHUCTPATUBHbLIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMHEHUS, B TOM YMcre 0oCOGEeHHOCTH
BbINO/IHEHUs1 aAMUHUCTPATUBHLIX NpoLieAyp B 3NIEKTPOHHOM hopMe, a Taloke
0COOEHHOCTH BLINONIHEHNA afAMMHUCTPATUBHLIX NpoLeayp B MHOroQyHKLMOHANBHBIX
LeHTpax

3.1. OnucaHune nocneaoBaTenLHOCTU AEUCTBUWIA NPU NPefocTaBneHnm
MyHMLMNAanNsLHONW ycnyru

3.1.1. NpefocTaBneHne MyHULMNANbHOW ycnyr BKNOYaeT B cebs crnepylowyme
agMUHUCTPaTUBHbIE NpoLenypb:

1) KOHCYNbLTUPOBaHWE 3asABUTENS;

2) NPUHATUE M PacCMOTPEHUE KOMMNIEKTa JOKYMEHTOB, NPeACTABNEHHbIX 3asBUTENEM:

3) HanpaBreHne MEeXBEAOMCTBEHHbIX 3afpoCcoOB B OpraHbl, y4yacTByWLUME B
NpPeaocTaBneHn MyHULMNANbsHOM YCnyru;

4) noarotoeKka pesynbTaTta MyHULMNANBHON YCNyri;

5) sakntoueHue norosopa

6) Bolfava (HanpasneHue) sasBUTENIO pesynbTaTta MyHULMMAanbHOI Yeryru;

7) cnpaeneHne TEXHUYECKUX OLLMBOK.

3.2. OkasaHue KOHCyrbTaLuii 3asBUTENIO

3.2.1. OcHoBaHMeM Hayana BbIMOMHEHWUS aAMUHUCTPATUBHONA NpoLeaypsbl SBASETCS
obpalleHve 3asBMATENA NO BOMPOCAM, CBA3AHHLIM G MPELOCTABNEHNEM MYHULIMNANbHOI
ycnyru.

JOmkHOCTHEIM ~ nMUOM  (pabOTHMKOM),  OTBETCTBEHHLIM 33  BbINOMHEHUE
aAMUHUCTPATUBHOWM Npoueaypbl, ABNAETCS:
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npu obpawyeHun sassutens 8 MOL| — paGotHuk MOLI;

npu obpaweHun sassutens B OpraH - pykosoauTenb Mcnonkoma, cneuuanvct
Manatbl (ganee - HOMKHOCTHOE NNLIO, OTBETCTBEHHOE 38 KOHCYNLTUPOBaHUE).

3.2.2. 3asBuTenb BrnpaBe oOpaTMUTbCH 3a KOHCYNbTaUMER O MOpsAKe M CPOKax
npefocTaBneHns MyHuuunansHoi ycnyru B MOL| nuyHo m no TenedoHy M 3nekTpOHHOM
nouyre.

PabotHuk M®L| KoHCynbTMpyeT 3asiBuUTEns, B TOM 4Mcrie no cocTaBy, copme
NpeAcTaBnsieMoi AOKYMEHTauuu WM APYruM BOMpocam Ansl MONyYeHUs MYyHWULMManbHOM
yecnyru.

3afBuTENlb  MOXET MOMy4YuTb MHOpMaUMO © MOPSAKE NpefoCTaBNEHMS
MYyHULMNANeLHOW ycnyru Ha ocuumansHom caiite MOL| http://mfc16.tatarstan.ru.

AAMUHUCTPATUBHbIE — NPOUEAYPbl, YCTAaHABNMBAEMble  HACTOSILUMM  MYHKTOM,
BbIMOMHAOTCA B ieHb 0OpaLLeHns 3aaBUTENS.

PesynbTtatamu BbINOMHEHNA agMUHUCTPATUBHBIX NMPOLIEAYpP SBASIOTCA: KOHCYNbTaLus
no cocrtaBy, (hopMe MPEeACTaBnsemMor AOKYMEHTaLUUM U ApYruM BOMpocaM, HeoOXoauMbIM
ANs Nony4YyeHua MyHULUNanbHOW yCnyru.

3.2.3. 3asBuTens Bnpase obpaTtutbes B OpraH no TenedgoHy U 3neKTPOHHOI noyTe, a
TaKKe Nony4nTb KOHCynbTaumio Ha PecnybnukaHckom noptane, caite OpraHa o nopsake u
CpoKax npeaocTaBneHUss MyHUUMNanbHOW ycryru, B TOM YWUCNEe MO cocTaBy, dopme
npeAcTaBnseMoOn LOKYMEHTauunM W [pYrMM BOMpocam ANs MOMyHYEHWs MYyHWLMNanbHoiA
ycnyru.

[lormxHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYMNbTUPOBaHUE UH(OPMUPYET 3asBUTENS
B COOTBETCTBUM C TpebGoBaHuAMM nyHKkTa 1.3.4 aAMUHMCTPATMBHOIO pernameHTa.

AQMWMHUCTPATUBHBIE  MPOLEAYPbl,  YCTAHABMMBAEMbIE  HACTOALMM  MYHKTOM,
BbIMOMHAIOTCSA B TEYEHUE TPeX paboumx AHEN co AHA NOCTynneHus obpalleHus.

Pesynbtatamu BbINOMHEHWUst a4MUHUCTPATUBHBIX NPOLEAYP ABMSIOTCA: KOHCYNbTaLuUK
no cocrtaBy, hopMe NpefcTaBNAemMolt AOKYMEHTaLUM U ApPYruM BOMPOcaMm, HeobXoauMbIM
ANA NoNny4eHUsa MyHULMNansLHON YCnyru.

3.3. lNpuHATME U pacCMOTPEHME KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Mpuem LOKYMEHTOB ANA NpefocTaBMNeHNUs MyHULMNansHoi yecnyrm Yepes ML
unu yaanexHoe paboyee mecto ML

3.3.1.1. 3asBuTens (npeacTaBuTenb 3asBUTENs) obpawaertcsa B MOL| ¢ sanpocom o
NpeAoCTaBneHnn MyHULMNanbHON ycnyru 1 npeactasnsieT LOKYMEHThl B COOTBETCTBUM C
MYHKTOM 2.5 aAMUHUCTPATUBHOIO perfaMeHTa.

3.3.1.2. PabotHuk M®LI, Begywmit npuem sasiBneHuit:

onpepenseT npegMeT oOpalleHus;

YAOCTOBEPSET NIMYHOCTb 3asABUTENS;

NPOBOAUT NPOBEPKY MONHOMOYUIA NULA, NOZAIOLENO AOKYMEHTHI;

MpPOBOAWT NPOBEPKY COOTBETCTBUS [JOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 aflMVHUCTPATUBHOIO PErnaMeHTa;

3anonHsieT aneKTPOoHHYK dopmy 3assnexHus 8 AIC MOLL;

npyu NpenocTaBneHnM LOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHWCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCHUTene, OCYLUECTBNSIET CKaHUPOBaHWE MpPefCTaBreHHbIX
JOKYMEHTOB;

pacnevatbiBaeT sasisneHue ns AUC ML,

nepepaeT 3aABMTENIO Ha NPOBEPKY U NOANUCAHNE,;

rnocrne noanuMcaHus ckaHupyeT nognucaHHoe sassnexne B AUC ML

sarpyxaet B AUC MOLL nokyMeHTbl, NpefcTaBneHHble B 3NIEKTPOHHON hopme nnu
ANeKTPOHHbIE 06pasbl OTCKAHMPOBAHHbIX JOKYMEHTOB, GOPMUPYET 3MEKTPOHHOE AENO;
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BO3BpaLLaeT noAnMcaHHoe 3asiBeHUe U OpUrMHansl GyMakHbIX JOKYMEHTOB;

BblAaeT 3asaBUTENIO PacnUCKy B MPUEME OOKYMEHTOB.

AIMUHUCTPATUBHLIE  MPOLUEAypbl, YCTAHABMMUBAEMbIE HacToALLMM  MYHKTOM,
BbIMOMHAKTCA B fleHb 0bpalleHns 3asBuTens.

Pesynbtatamu BbINOMHEHUS aAMWHUCTPATUBHbLIX npoueayp SABMATCA: roTOBoE K
OTnpaBke 3asiBNEeHWe U NakeT AOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L] HanpaenseT naker AOKYMEHTOB, MPUHATBIX OT 3adBUTENS B
OpraH B anekTpoHHOM chopme (B COCTaBE NaKeToB 3NEKTPOHHbLIX [ieN) B TEYEHUE OfHOro
paboyero AHA co AHA obpalleHus 3asBuTens B CTPYKTYpHOE nogpasaenetve MoLl.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX npoueayp SBMsIOTCA: 3asaBNeHne u
NakeT [OKYMEHTOB (3NEeKTPOHHOe Aeno), HanmpaeneHHbie B OpraH, nocpencTBOM CUCTEMEI
3JIEKTPOHHOIO B3aUMOENCTBUS.

3.3.2. TlpueM [JOKYMEHTOB pAns npenocTaBneHus MYHAUMNAnLHOW ycnyru B
3MeKTPOHHOI dhopme Hepes PecnybnukaHckuil nopran.

3.3.2.1. 3asBuTENb AN NOJAYM 3aSBIEHUS B ANEKTPOHHOW d)OpMe BbIMNONHSET
criegyloLne nencTeuA:

BbIMOMTHAET aBTOPU3aALMIO;

OTKpbIBAET (DOPMY SNEKTPOHHOrO 3asABMNEHUS;

3anornHseT hopMy SNEKTPOHHOTO 3asIBIIEHMS, BKIIOYAIOLLYIO cBefeHus, Heobxoaumbie
W obsizaTenbHble Ans NPeAOCTaBNEHNUS! MYHULIMNAMBHOIA ycnyru;

NPUKPENNAET [JOKYMEHTbI B 3MEKTPOHHOW (DOpPME WNU  3NEKTPOHHble oBpasbl
AOKYMEHTOB K hOpMe BIEKTPOHHOTO 3asBNeHust (Mpu HEOBXOANMOCTH);

noATBepXAaeT (hakT O3HAKOMIEHUS W COrmacus C  YCMOBUSMU U nopsaKkom
NPEAOCTABNEHNsA MYHULMNANbLHOW YCNyrM B 3NEKTPOHHOW dopMe  (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O COrnacuu B hopMe 351eKTPOHHOrO 3asiBNneHus);

MOATBEPXAAET  AOCTOBEPHOCTb  COODLUEHHbIX  CBEAEHUN  (ycTaHaBnMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOPME SMEKTPOHHOIO 3asiBNEHMS);

OTNPaBNSET 3anofHEHHOE 3NEKTPOHHOe 3asfBMeHWUEe (Haxumaet COOTBETCTBYIOLLYIO
KHOMKY B (pOpPME aMeKTPOHHOTO 3asiBreHus);

SIEKTPOHHOE 3asiBMEHWe NOANUCLIBAETCS B COOTBETCTBUAM C TpeGoBaHUAMU NyHKTA
2.5.3 aAMMHUCTPaTUBHOTO PerfiameHTa;

nony4yaeTt ysefomreHne ob oTnpaeke aNeKkTPOHHOro 3asiBNEeHUS.

®opmMaTHo-noryeckas npoBepka cOPMUPOBAHHOMO 3asBNEHUS ocyLlecTBnAeTcs
MOCNE 3anonHeHNs 3asiBUTENeM Kaxaoro U3 noren aneKkTPOHHOI copMbl 3aseneHus. Mpu
BbIABMEHUWN HEKOPPEKTHO 3aMOoNIHEHHOTO MossA 3NeKTPOHHON hopMbl 3asiBNEHUs 3asBUTENb
YBEAJOMIIAETCA O XapakTepe BbISBNEHHOW OWMOKM 1 nopsfke ee ycTpaHeHUs NocPEACTBOM
MH(POPMaLMOHHOIO COOBLLEHMS HEMOCPEACTBEHHO B SMNEKTPOHHOW (hopMe 3asBneHus.

AIMUHUCTDATUBHbIE  NPOUEAYpbl,  yCTAHABMWBAaEMbIE HacTOALMM  MyHKTOM,
BbIMOJIHAIOTCA B AAeHb 0OpalLeHns 3aaBuTens.

PesynbTatamu BbINONHEHUS aAMWUHUCTPATUBHBIX npoueayp SABNSATCA: 3MEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOTO B3aUMOZEHCTBYS.

3.3.3. PaccmoTpeHue komnrekTa gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOMHEHMS aAMWHWUCTPaTUBHOW Npoleaypbl SABNAeTcs
MOCTYMNEHNE 3asBMNEHUA W WHbIX [OKYMEHTOB, HeoOXOAUMbIX AN NpefoCTaBMeHUs
MYHULMNaNbHOW ycnyru.

JIOMmKHOCTHBIM ~ nUUOM  (paBOTHUKOM),  OTBETCTBEHHBIM 33  BbIMOAHEHUE
afMUHUCTPaTMBHOW NpoLielypbl ABNSeTCs pykoBoauTens Mcnonkoma, cneuvanuct Manatb
(fanee - [OMKHOCTHOE NULIO, OTBETCTBEHHOE 34 NnpUem [JOKYMEHTOB):

3.3.3.2. [omKHOCTHOE NnMUO, OTBETCTBEHHOE 3a NpueM [AOKYMEHTOB, B Clyvyae
obpalueHns 3asBuTens c 3asisneHuem B OpraH:

onpeaenseT npegMeT obpaLleHus:;

yCTaHaBNMBaeT NINYHOCTL 3asABUTENS;
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MPOBOAMT NPOBEPKY MONHOMOYMIA 1L, NOAALENO AOKYMEHTDI;

MPOBOAMT NMPOBEPKY COOTBETCTBUA [OKYMEHTOB TpeGOBaHUsM, YKasaHHbIM B MyHKTE
2.5 aAMWUHUCTPaTUBHOTO  perriameHTa, NpPOBEPKY COOTBETCTBMS npeacTaBneHHbIX
AOKYMEHTOB yCTaHOBNEHHbIM TpeboBaHUAM (Haanexalliee ohopMNeEHNe KOMUiA AOKYMEHTOB,
OTCYTCTBUE B [IOKYMEHTaX NOAYNCTOK, MPUMMCOK, 3a4EPKHYTHIX CIIOB M UHBIX HE OrOBOPEHHBIX
ncnpasneHuin);

3anonHAeT  SMEKTPOHHYID  ¢opMy  3asBMEeHUMs B aBTOMaTU3MPOBAHHOI
WH(OPMaLMOHHOA CcUCTEME, NpeaHasHaYeHHON AN OKa3aHUS rocyAapCTBEHHbIX W
MYHULMMAanbHbIX YCyT;

Npy NpeAoCTaBNeHNN AOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHWUCTPATMBHOO
pernameHTa Ha Oyma@HOM HOCWTene, OCYLLECTBMSIeT CKaHUpOBaHUE npefcTaBneHHbIX
JIOKYMEHTOB;

pacneyaTbiBaeT 3afBMNeHME;

nepefaeT 3asiBUTENIO Ha NMPOBEPKY U NOANUCAHUE;

nocne noAnMcaHusi CKAaHMpPYeT NoANUCAHHOE 3asiBlTEHUE;

3arpykaeT B aBTOMATM3MPOBaHHYI0 UH(POPMALMOHHYIO CUCTEMY, MpefHasHaueHHYIo
ANA OKasaHUs roCyfapCTBEHHbIX U MyHULMNanbHLIX YCAYr AOKYMEHTbI, NpeACTaBleHHbIE B
SNEKTPOHHO! hopMe UNK ANEKTPOHHbIE 0BPa3bl OTCKAHMPOBAHHBIX [JOKYMEHTOB, dhopmupyet
ANEeKTPOHHOE A€eno;

BO3BpallaeT nopnuMcaHHoe 3asBfneHue U OopuriHanbl GyMaXHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTENI0 PacrucKy B NpUeMe JOKYMEHTOB.

B cnyyae Hanuuusi ocHoBaHuii ANst OTKasa B NpueMe [JOKYMEHTOB AOKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBEOMIISET 3asiBUTENS O HANWYUW NPENATCTBNN ANS
npueMa 3asBneHust 1 BO3BpallaeT eMy [AOKYMEHTbl C OObsICHEHMEM cofepXaHus
BBIIBNIEHHbIX OCHOBAHWI A5 0TKasa B NpUemMe LOKYMEHTOB. '

3.3.3.3. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a npueM [OKYMEHTOB, mnocne
MOCTYNNEHNUs JOKYMEHTOB Ha pacCMOTPEHME:

NpUCBaNBaeT 3asiBNEHUI0 HOMEP B COOTBETCTBUW C HOMEHKNATYPON AEN U craTyc
«[poBepka AOKYMEHTOBY;

M3y4aeT NoCTynuBLUME 3NEKTPOHHLIE fiena, B TOM YUACNEe MPUIIOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3MIEKTPOHHOM (POPME U ANEKTPOHHbIE 0Bpasbi AOKYMEHTOB;

NpOBEpseT KOMMMEKTHOCTb, YATAEMOCTb 3IEKTPOHHbLIX 06Pa30B AOKYMEHTOR;

NPOBEPAET COBMNIOAEHUE YCrIOBUI [EACTBUTENBHOCTM SMEKTPOHHOM  noanucy,
nocpeacTeoM obpaieHus k EanHomy noprany (8 cnyyae, ecnu sasieutenem npeacTasneHbl
AMEKTPOHHbIE AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaNMUUMPOBAHHON 3NEKTPOHHOM
MOAMNUCHIO).

MNpu Hanuumm ocHoBaHwmiA, NPEAYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOrO
pernameHTa, noAroTaenueaeT MPOEKT peleHus o6 oTkase B npueme [OKYMEHTOB,
HeoBX0AUMBIX ANs NPEAOCTABNEHNSI MyHULMNANLHOM YCIyru.

B cnyyae, ecnn B pesynbTate npoBepkM YCUNEHHOM KBanuuLmnpoBaHHoOM
SNEKTPOHHOM MOANUCYU BLISBINEHO HecobniofeHne ycrioBuii ee AeNCTBUTENbHOCTH, npoeKT
peLlenns 0b oTkase JOMKEH coaepxXaTb MyHKTbI cTathi 11 GeepanbHOro 3akoHa Ne 63-93,
KOTOpbIE NOCMYXKUM OCHOBaHWEM [N €ro NPUHATUS.

MpoekT peweHus o6 oTkase B npueMe [OKYMEHTOB, HeobxoauMbIX  Ans
NPEAOCTABNEHNS MYHULMNANBHOW YCnyry, C yKasaHWeM MpUYMH OTKasa (B cnyyae, ecrnu
OCHOBaHMA pAnsl OTkasa B MpUEMe [OOKYMEHTOB, HeOOXOAMMbIX Ans NpefoCcTaBreHUs
MyHULMNAnbHON yCnyrn, CBsi3aHbl C HapyLUEHWEM YCTaHOBNEHHbIX TPeGoBaHWii K TaKum
AOKYMEHTaM, OCHOBaHWA [AnA OTkasa B MpPUEME [OOKYMEHTOB [AOMMKHblI copepKaTb
WH(OPMALMIO © HaWMEHOBAHUM [OKYMEHTOB (MHchopmaLmu, CBeAeHWu), KoTopble He
MPEACTABNEHb], COAepPXaT HEeAOCTOBEpHble W (MNMM) NPOTUBOPEYMBLIE CBEAEHMS,
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O¢hopMIIEHBI C HApPYLLEHNEM YCTaHOBNEHHbIX TPEGOBaHUIA), HaNpaBnNsAeTCH Ha COrnacoBaHue
B yCTaHOBMNEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI 3IEKTPOHHOIO AOKYMEHTOOBOpOTA.

CornacosaHue npoekta pelueHuss 06 oTkase B MpUeMe AOKYMEHTOB, HeOBXOAUMbIX
AnA  NpefocTaBneHMs  MyHUUMNanbHOW  YCNyru, OCYLUECTBMSIETCS B  MOPSAKE,
NPeAyCcMOTPEHHOM NMyHKTOM 3.5.3 aAMUHUCTPATUBHOIO PErnameHTa.

B cnyyae oOTCyTCTBMA OCHOBaHWIA [Ansi oOTKasa B Mpueme OOKYMEHTOB,
NPefyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHMCTPATUBHOIO pErnameHTa, OOMKHOCTHOE nuLO,
OTBETCTBEHHOE 3a MNpUEM [OKYMEHTOB, B TeuyeHWe ofHoro pabovero [OHA €O OHS
MOCTYNNEHNA 3asBlEeHUsi, HanpaBnAeT 3asABUTEN0, YKasaHHbIM B 3asABNEeHUMM cnocobom,
yBE€AOMIIEHME O MOCTYNNEHUU 3asABMEHUA, CofAepXallee BXOAALMA PEerucTpaLuoHHbIN
HOMEp 3asBfeHusi, [aty MoNlyYyeHus 3asBrfieHUsl, nepevyeHb HaMMEHOBaHW aiinos,
NPeACTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy NoMy4YeHus pesynbTata MyHULMnanbHOR ycnyru.

3.3.3.4. MWcnonHeHne npouenyp, YkasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMWHUCTPATUBHOrO  pernameHTa, MnpuM  HanuM4yuM  TEXHWHMECKOW  BO3MOXHOCTM
OCyLLECTBNAETCA B aBTOMaTW4YECKOM pPEXMME C WCMONb30BaHMEM aBTOMAaTU3WPOBAHHOMN
WH(OPMALIMOHHON  CUCTEMbI, NPEAHA3HAYEeHHOW AN OKA3aHWA rOCYAapCTBEHHBIX U
MYHULIMNANbHbLIX YCRyT.

3.3.3.5. AOMMHMCTpaTMBHble NPOLEAYpbl, YCTaHaBnuBaemble MyHKTOM 3.3.3
aAMWHUCTPATMBHOTO perflamMeHTa, BbINOMHAKTCA B TEYeHUe ofHoro paboyero AHs co OHS
NOCTYNNEHNA 3asABIEHUA HA PACCMOTPEHME.

PesynbTatamu BbINOMHEHWS1 aMUHUCTPATUBHBIX MPOLEAYP ABMSIOTCA: NPUHATHIA Ha
PaccCMOTPEHWE KOMMNMEeKT [JOKYMEHTOB WNM MpOEeKT pelleHuss o6 oOTKase B npueme
FOKYMEHTOB, HE0DX0AMMbIX ANA NPEfOCTaBNEHUS MyHULMNANLHOM YCryru.

3.4. HanpaBneHune MexseqoMCTBEHHbIX 3aMpOCOB B OpraHbl, yYacTBYIOLMUE B
NpefoCTaBneHMN MyHULIMNATLHOR YCnyri

3.4.1. OcHoBaHueM Havana BbINOMHEHNS aAMUHNCTPATUBHOIA npoueaypbl ABNsSEeTCA
nony4yeHWe [AOMMKHOCTHLIM MMLUOM (pabOTHWKOM), YNOMHOMOYEHHbIM Ha BbINOMHEHUE
aAMUHUCTPATUBHOW MpoLieaypbl, OT OOKHOCTHOrO nuua (paboTHWKA), OTBETCTBEHHOMO 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3aABUTENS AOKYMEHTOB.

HomkHOCTHbIM ~ nuUoM  (paboOTHMKOM),  OTBETCTBEHHBIM 32  BbINOMHEHWE
aAMWHUCTPaTUBHOW NpoLeaypsbl, SBnseTcs pykoBoauTens Mcnonkoma, cneunanuct Manats
Aanee - [AOMKHOCTHOE IULUO, OTBETCTBEHHOE 3a HamnpaBleHue MeXBELOMCTBEHHbIX
3anpocos).

3.4.2. [JomKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBMNeHUe MEXBENOMCTBEHHBIX
3anpocoB, (POPMUPYET W HanpaBnseT B 3MEeKTPOHHOW (hOpME MOCPEeACTBOM CUCTEMb
MEXBEAOMCTBEHHOIO 3NEKTPOHHOrO B3aUMOAENCTBUS (NMPU  OTCYTCTBUMM  TEXHUYECKOM
BO3MOXHOCTU — MHbLIMK cnocobamu) sanpockl 0 NPefOCTaBNEHUN SOKYMEHTOB U CBELEHWIA,
NPeAycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMVWHACTPATUBHbIE  MPOLEAYpbl,  YCTAHABNMBAEMble  HACTOSIMM  MYHKTOM,
BbINOMHAIOTCA B AEHb NPUHATUS 3a8BIIEHUA HA PACCMOTPEHME.

Pesynbtatamu BbINOJIHEHUSA aAMWHUCTPATUBHBIX npouenyp SABNSAIOTCS:
HanpaeneHHble B OpraHbl BNacTu U (M) NoABeAOMCTBEHHbIE OpraHamM BracTy opraHu3aLmvm
3anpochi.

3.4.3. CneumanucTbl NOCTaBLYWKOB AaHHLIX HA OCHOBAHMM 3arNpocos, NOCTYNUBLUMX
4epes CUCTEMY MEXBEAOMCTBEHHOTO 3NIEKTPOHHOrO B3auMOAECTBUs, NPEedoCTaBNsaioT
3anpalumBaemble JOKYMEHTbI (MHGOpMaLVIO) UM HanpaBnsioT YBEAOMNEHUs 06 OTCYTCTBUM
ACKYyMEHTa ¥ (Mnn) MHpOpPMaLMK, HeoBXoaMMbIX ANs NPEAOCTABMIEHWNS MYHULIMNATLHOI
ycnyru (ganee — yseaomneHue o6 oTtkase).

AAMWHMCTpATUBHbIE  NpOUEAYPbl, YCTaHABNMBAEMblE  HACTOSLUMM  MYHKTOM,
BbIMNOMNHATCA B TE€4EHUe NATU OHEW CO AHA MOCTYNNEeHWs MEXBELOMCTBEHHOro 3anpoca B
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OpraH Wnn opraHnsauuio, NnpefoCTaBnsAoLME AOKYMEHT U MHCDOPMALMIO, €CNU UHbIE CPOKM
NOArOTOBKM W HanpaBrnieHus oTBeTa Ha MEXBEOOMCTBEHHLIN 3anpoC HEe YCTaHOBMEHbI
teaepanbHbLIMU 3aKkoHaMK, NpaBoBLIMKU akTamu [paBuTenscTea Poccuiickoit depnepauyuu n
MPUHATEIMU B COOTBETCTBAM C (pefepasnbHbIMM 3aKOHaMW HOPMATWBHLIMU NPaBOBbLIMM
aktamu Pecnybnuku TaTapcraH.

PesynbTatamMn BbiNONHEHWS afAMUHUCTPATMBHLIX MPOLIEAYP SBMSIOTCS: OOKYMEHTBI
(cBepiehns), HeobxoguMble [Ns  NMPefoOCTABNEHUS  MyHULMNANbHOM ycnyrn, nubo
yBejomnenne o6 oTkase, HamnpasneHHble [OMKHOCTHOMY MLy, OTBETCTBEHHOMY 3a
HanpasneHWe MeXBEeAOMCTBEHHbIX 3anpocos.

3.4.4. [OmMKHOCTHOE NMLIO, OTBETCTBEHHOE 3@ HaMpPaBIEHWEe MEXBELOMCTBEHHbIX
3anpocos:

nonyvyaer 3anpaliuBaembie 4Yepe3 CUCTeMY MEXBEAOMCTBEHHOTO 3IeKTPOHHOrO
B3aUMOAENCTBUSI  QOKYMEHTbl  (CBefieHusl), Heobxogumble [Ans  NpenocTaBneHus
MYHULMNansHoW ycnyru, nubo yeefomreHne o6 0Tkase Npu OTCYTCTBUM AOKYMEHTA (nrmn)
WHbopMaLmu;

npy Hanu4Mu OCHOBaHWA, NPEAYCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOMO
PernaMeHTa, MnoAroTaBnMBaeT MPOeKT peleHnss o6 oTkase B npueMe [JOKYMEHTOB,
HeobXoAUMBIX AN NPefoCTaBNEHUs MyHULMNANLHOW YCIyrul.

Mpoekt peweHuss o6 oTkaze B nNpuUeMe [OKYMEHTOB, HEOBXOAUMBIX ans
NPEAOCTaBNEHNA MYHULMNANBHOW ycnyry, C yKasaHWeM MPUYMH OTKasa (B cnyyae, ecnu
OCHOBaHWA AnA OTkasa B NpueMe [OKYMEHTOB, HeobXoauMbIX AN npefocTasneHus
MYHULMNANbHON YCMyrk, CBA3aHbl C HapyLUEHUEM YCTAHOBMEHHbIX TpeBoBaHWii K Takum
AOKYyMEHTaM, OCHOBaHWSA ANA OTKasa B MpueMe [JOKYMEHTOB [JOMKHbI coaepxathb
WH(OPMALMIO O HaMMEHOBaHWM [AOKYMEHTOB (MHdOpMaLWK, CBE[eH1HN), KOoTophble He
NpeacTaBneHsl, coAepxaT HeJoCToBepHble U (MNM) NPOTUBOPEYMBLIE CBEAEHWS,
OpopMIEHBI C HAPYLLEHUEM YCTaHOBINEHHbIX TpeBoBaHui), HanpaensaeTca Ha cornacosaHue
B yCTaHOBNEHHOM NOpPsAKe NOCPEACTBOM CUCTEMbI 3IEKTPOHHOMO AOKYMEHTOOB0pOTA.

CornacoeaHue npoekTa pelleHus o6 OTkase B Npueme [JOKYMEHTOB, HEOBXOAMMBIX
Ans NpefocTaBNeHWss  MYHWUMNAnbHOM  YCRyrv,  OCYLUECTBASIETCA B MOPS/Ke,
NpefycMOTPEHHOM NMYHKTOM 3.95.3 aAMUHMCTPATUBHOIO pernamMmeHTa.

AIMWHUCTPATMBHbIE  NPOLEAYPbl,  YCTAHABMMBAEMble  HACTOALUMM  MYHKTOM,
BbINONHAKTCA B IEHb NONYYeHUs CBEAEHWIA N0 MEeXBEAOMCTBEHHLIM 3anpocam.

PesynbTatamu BbINONHEHWUS| aAMMHUCTPATUBHLIX NPOLEAYP SBISIOTCS: JAOKYMEHTbI
(cBeneHus)), HeobxoanMble ANs NPefOCTaBMNEHNS MyHULMNANBHOM YCIYTH, NPOEKT peLueHus
06 oTkasze B Npueme [AOKYMEHTOB, HeoBXOAMMBLIX NS MPefOCTABMNEHUs MYHULMNANbLHOM
ycnyru.

3.4.5. VcnonHeHue npoueayp, ykasaHHbIX B MyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, npu HanM4YUuM TEXHUYECKOW BO3SMOXHOCTU OCYLLECTBIIAETCH B aBTOMAaTUYECKOM
pexume ¢ uUCnonb3oBaHWEM  aBTOMAaTU3MPOBAHHOW  WMH(OPMALMOHHON  CUCTEMBI,
npegHasHaveHHo Ans oKasaHWA rocyapCTBEHHbIX U MYHULMNAMBHBLIX YCIYT, B TOM YUCTE C
MOMEHTa perMcTpaunn 3asBfeHnWss B COOTBETCTBMM C NyHKTOM 2.13 aAMWHUCTPATUBHOrO
pernameHTa.

3.4.6. MakcumanbHbIii CPOK BbINONIHEHUS! 3AMUHUCTPATUBHBIX NPOLIEAYP, YKa3aHHbIX B
nyHkTe 3.4 afAMUHNUCTPATUBHOTO pernamMeHTa, COCTaBNseT NATb paboumnx AHEN.

3.5. MoaroToska pesynbTaTa MyHALMNANBHONM YCyru

3.5.1. OcHoBaHMeM Hayana BbINOMHEHVS aAMUHUCTPATUBHON npoueaypsl ABMNSETCH
nocTynneHne  oT  [OPKHOCTHOrO  nuvua,  OTBETCTBEHHONO  3a HanpasneHve
MeXBEeLOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBegeHuin), = HeoOxoaumbix  Ans
npegocTaBneHns MyHULMNAansHOW YCyru.
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HOMKHOCTHBIM ~ NMULIOM,  OTBETCTBEHHLIM 33  BLINOSIHEHME  ALMWHUCTPATUBHOIA
npouepypebl, sBnseTcs pykosogutens Wcnonkoma, cneuwanuct [Manatel (ganee -
AOMDKHOCTHOE MU0, OTBETCTBEHHOE 3a [OAroTOBKY pesynbTata NpefocTaBneHust
MYHULMNANbLHON ycnyru).

3.5.2. [omxHOCTHOE nWLO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTa
NnpefocTaBnNeHnss MyHULMNAnNbHOW YCIyru:

paccmatpueaer CGOPMUPOBAHHLIA KOMMMEKT [OKYMEHTOB, HeobGXoAuMmbiX AOns
npefocTaBneHus MyHULMNAanbHOW yenyru;

npy BbISBNEHUM OCHOBaHWW ANA OTKas3a B NpefocTaBleHUM MYHULUMNANbLHOW yenyri,
yKasaHHbliX B MyHKTe 2.8.2 aAMWHWUCTPATUBHOIO pernameHTa, NOArOTABNMBaET MPOEKT
pelueHnst 06 oTkase B NpeAocTaBneHnn MyHULMNanbHOI yenyru;

B Cny4yae OTCYTCTBMA OCHOBaHWW [Nl OTKAa3a B NPEeOCTaABMEHWMU MyHWLMNANbHOM
ycnyru, npegycMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPaTUBHOIO pernamMeHTa, Mo uToram
paccMOTpPEHUSI OOKYMEHTOB, HeODXOoAMMbIX Ans NpefoCTaBNEHUst MyHULMNAmNbLHOW YCyri,
noaroTaBnMBaeT MPOEKT pacnopsXeHuss no OMOPMIEHUID [OKYMEHTOB W odopMIseT
pacrnopsiXeHue;

HanpaensaeT NMOAroTOBMNEHHbIE NPOEKTbI pesynbTata npegocTaBneHns
MYHALMNAnbHOW Ycnyrm Ha COrfmacoBaHWe B YCTaHOBIIEHHOM MOpPsAKe MOCPencTBOM
CUCTEMbI 3MIEKTPOHHOIO AOKyMeHTooGopoTa.

AOMUHMCTPATUBHbIE  MpoLeaypbl, YCTaHABMUBAEMble  HACTOSILUMM  MYHKTOM,
BbINOMHAIOTCA B TeYeHue ABYX paboymx [AHEeld C MOMEHTa MNOCTYMIEeHUsl OTBETOB Ha
MeXBeJOMCTBEHHbIE 3anpochl.

PesynbtaTamu BbLINOMHEHUA afMWHUCTPATUBHLIX NPOUEAYP SABMSATCA: MPOEKTHI,
HanpasfeHHbIE Ha cornacoBaHue.

3.5.3. CornacoBaHune u noAnucaHWe npoeKTa pesynbTata MpenocTaBeHns
MyHULMNansHOW ycnyru (Aanee — npoexTbl [JOKYMEHTOB) OCYLLECTBNSETCS PYKOBOAUTENEM
CTPYKTYPHOro nogpaspesieHns, OTBETCTBEHHOMO 3a NOAroTOBKY pe3ynbTaTa MyHULMNansHOM
ycnyru, PykoBogutenem OpraHa.

MoaroToBneHHbIe NPOEKThl JOKYMEHTOB, MMEIOLUME 3aMeyaHusi, BO3BpaLLalTcAa Ha
A0paboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTaTa MyHWLMNAnbHOM YCRyru.
Mocne ycTpaHeHuMs 3amevaHuii NpOEKTbI [OKYMEHTOB MOBTOPHO nepejalnTcs Aans
cornacosaHus U NOANUCAHWUS.

Pykosogutens OpraHa npu paccCMOTPEHUM TMpPOEKTOB [OKYMEHTOB MpOBEPSET
cobniofgeHne agMUHMCTPATUBHOTO perflameHTa OOMKHOCTHeIMM nuuamu OpraHa B 4YacTu
CPOKOB BbLIMONHEHWA aAMUHUCTPATUBHbLIX Npoueayp, ux nocnenoBaTeNbHOCTU U NOMHOTHI,
Hanuuusa CornacoBaHUn  YMOMHOMOYEHHbLIX [OMMKHOCTHbIX nuy OpraHa B cucteme
ArNEeKTPOHHOro AoKyMeHToobopoTa.

B cnyvyae BbISBNEHUS HapyLUeHWit B YacTW CPOKOB BbIMOSIHEHUS aAMUHUCTPATUBHBIX
npouenyp, ux nocnegosBaTenbHOCTM W nonHoTel PykoBogutens OpraHa WHUMLMUPYET
NpUBMNeYeHe K OTBETCTBEHHOCTU UL, AONYCTUBLUMX HapyLUEHWS, B COOTBETCTBUM C MYHKTOM
4.3 aAMUHUCTPATUMBHOIO pernamMeHTa.

AOMWHUCTpaTUBHbIE — MpoUeAypbl, YCTAHABNMBAEMbIE  HACTOALMM  MYHKTOM,
BbIMOMHATCA B TEYEHUE O4HOro paboyero gHs.

PesynbTataMu BbINOMHEHUA aAMUHUCTPATWBHLIX NpoLeayp SABMSIOTCA: pelieHue o6
OTKase B NpeaocTaBNeHnn MyHULMNANbHOM YCIyrv, YTBEPXKAEHHOE PacropskeHue.

3.5.4. cnonHeHwe npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, Npu Hanu4yum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBINAETCA B aBTOMATUYECKOM
pexuMe C  WCMONb30BAaHWEM  aBTOMaTU3UPOBaHHOW  MHGOPMAaLMOHHON  CUCTEMBI,
NnpegHasHavyeHHoOW AA OKasaHWA rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCIyT.

MakcumarbHblii CPOK BBINOMHEHUS] aAMWHUCTPATUBHLIX MPOLEAYp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO PErNaMeHTa, COCTaBNsAeT 3 pabounx AHs.
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3.6. 3aknioueHne foroBopa nepeaayn Xuroro noMeLLeHust B COBCTBEHHOCTb 3asBUTENIO

3.6.1. OcHoBaHMeM Hayana BbINOMHEHWUSI afMUHUCTPATUBHOM npouenypbl sABNsieTCH
YTBEPXAEHNE NOCTaHOBNEHNUs O NpUEME paHee NPUBATU3MPOBAHHOIO XXWUIOro NMOMELLEHMS B
MyHULIMNanbHY0 COBCTBEHHOCTb.

[OMKHOCTHLIM ~ NIULIOM, OTBETCTBEHHLIM 33  BLINOMHEHWE aAMWHUCTPaTUBHOW
npoueaypel, sBnseTca pykosoauTens Wcnonkoma, cneuwanuct [anatel (panee -
AOMKHOCTHOE JULO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata NpeaocTaBneHuUs
MYyHULMNanbHOW ycnyru).

3.6.2. [omkHOoCTHOE nWLO, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbraTta
NPEAOCTABNEHNA MyHULIMNANEHOW YCNyry, FOTOBUT JOTOBOP NepeAaqu XUnoro NoMeLLeHns B
COOCTBEHHOCTb 3asBUTENIO (fanee — 4Orosop).

AIIMUHMCTPATMBHbIE  NPOLIGAYPbl,  YCTAaHABNUBAEMblE  HACTOSILUMM NYHKTOM,
BEIMONHAIOTCA B Te4eHue ofHOoro paboyero AHA C MOMEHTa Bbigauu  3asiBUTENIO
pacrnopsxeHus.

PesynbTatamv BbINONHEHUS aAMUHUCTPATUBHLIX NPOLEAYP SBMSIOTCS: aorosop,
HanpaBsneHHbIW Ha cornacoBaHue.

3.6.3. CornacosaHue u noAnucaHWe [OroBOpa OCYLLECTBMSETCS pykoBoauTenem
CTPYKTYPHOro noppasaeneHus, OTBeTCTBEHHOrO 3a NOAroToBKy pesynbTata MyHULUNansHOM
ycnyru, Pykosogutenem OpraHa.

AOMWHUCTPATUBHBIE  NPOLEAYPbI,  YCTAHABNMBAEMblE  HACTOSLLMM MYHKTOM,
BbIMOJTHAKOTCA B TEUEHWE ogHOro paboyero aHs.

PesynbTatamu BbinonHeHNs aAMUHUCTPATMBHLIX NPOLIEAYP SBNSIOTCS: NOANMCAHHBIN
Aorosop.

3.6.4. [lomKHOCTHOE I1MUO, OTBETCTBEHHOE 34 noAroToBKy  pesynbTaTa
NPEROCTaBNEHN MYHULIMNANBbHOW YCNyrn, M3BewaeT 3asBuTens (ero NpeacTaBuTens) o
HeoBX0ANMOCTY NoAnMcaHns AOroBopa CrnocoboM, yKasaHHbIM B 3asiBNeHUn, o pesynbTarte
NPEAOCTaBNEHNsA MyHULMNAnNbHOW YCNyrk M O BO3SMOXHOCTM MOMy4YeHUs pesynbTaTta
npefocTasneHns MyHuLunanbHoi ycnyru B Oprane unu 8 ML,

AOMVHUCTPaTMBHbIE  MPOLUEAYypbl,  YCTaHaBNWBaeMble  HACTOALUMM MYHKTOM,
BBINONHAOTCA B IeHb NoANUcaHusa forosopa pykosogutenem OpraHa.

PesynbTatamu BbINONHEHWUs! aAMUHUCTPATUBHLIX NPOLEAYP SBASIOTCS: yBeOMNeHue
3anBuTENS.

3.6.5. UcnonHexve npoueayp, ykasaHHbIX B NyHKTax 3.6.2, 3.6.3. aAMWHUCTPaTUBHOIO
pernameHTa, Npu HanM4nuM TEXHMYECKOI BO3MOXHOCTU OCYLLIECTBISIETCH B aBTOMATUYECKOM
peéxuMe C  MCNnonb3oBaHWeM  aBTOMAaTU3MPOBaHHOW  MHGOPMALMOHHOW  CUCTEMbI,
NpeaHasHa4eHHoN Ans OKa3aHUs roCyAapCTBEHHbIX U MyHULMNANBHBIX YCITyT.

MakcumarnbHblii CPOK BbINOMHEHUS AAMWUHUCTPATUBHBIX npolenyp, ykasaHHbIX B
nyHkTe 3.6. aAMUHMCTPATUBHOTO pernaMeHTa, CoCTaBnseT ABa pabounx aHs.

3.7. Beinava (HanpaeneHue) 3asBUTENIO peayrbTaTa MyHULMNAnsLHOM ycnyru

3.7.1. OcHoBaHMem Hayana BbINOSHEHMS aAMUHUCTPATUBHON npouenypbl ABNsETCS
nony4exHne [OMKHOCTHLIM JIMLIOM, OTBETCTBEHHLIM 3a BbIMOMHEHUE aAAMWHUCTPATUBHOM
npoueaypel, AOKYMEHTa, NOATBEPXK/AAIOLLEro NpefoCcTaBneHne MyHULMNANLHOI YCNyri.

JOMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHLIM 33  BLINOSIHEHWE aAMUHUCTPaTUBHOWM
npouenypel, sBnfeTcA pykosoautens Mcnonkoma, cneuwanuct [Manatel (ganee -
AOCIKHOCTHOE nWLO, OTBETCTBEHHOE 3a MOAFOTOBKY pe3ynbTata npefocTaBneHus
MYHULMNanbHOM ycnyru.

3.7.2. [JomKHOCTHOE nNULUO, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTarta
NpefocTaBneHns MyHUUMnNansHoOM ycnyru:
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obecneunBaeT peructpaumio 4orosopa, NOAMMCAHHOMO pykosoauTenem OpraHa, B
XypHane peructpauum W BHeceHMe CBeeHUA O pesynbTaTe npeaocTaBneHus
MYHULIMNANbHOW YCNyrM B MOACUCTEMY BEAEHUS [OKYMEHTauuuM asTOMaTU3UPOBAHHOW
WHGOPMALMOHHON  CMCTEMbI, NpPEAHa3HAYeHHOW [ANsi OKasaHUs rOCYAapCTBEHHbIX W
MyHULIMNAnbHLIX YCNyT;

BblaeT 3asBUTENIO AOroBOP NMoj POCMUCH.

3asiBUTENb MOAMMCHIBAET AOrOBOP B [IBYX SK3EMMMsApax v nepeaaeT LOMKHOCTHOMY
fvdy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTaTta MpPeAoCTaBNeHUs MyHULIMNAnbHOM
ycnyrm.

HomxHOCTHOEe NMLO, OTBETCTBEHHOE 3a MOATOTOBKY pesynbTaTa MPefoCTaBIIEHMS
MyHALMNAnbHOW  ycrnyru, MOMyynB MOANMCAHHbIE [OTOBOpa BblaeT 3asBUTENIO Tpu
3Ksemnnsapa gorosopa Ansa nognucu. lNocne nognucaHus [OroBopa, BblAaeT 3asBUTENIO
OAWH 3K3eMMnsip JOroBopa.

AOMUHMCTpaTMBHbIE — MPOUEAYPLI,  YCTaHABNMBAEMble  HACTOSLUMM  MYHKTOM,
BbIMOMHAOTCA B AeHb NPUOLITUS 3aABUTENA.

PesynbTatamu BbINONHEHWS aAMUHUCTPATMBHLIX MPOLEAYP SIBNSIOTCS: BbiAHHbIE
3asiBMTENI0 JOrOBOP.

3.7.3. Mopsgok  Bbigauum  (HanpaeneHwWsl)  peaynbTaTta npegocraBneHus
MYHULMNanbHOW ycnyru:

3.7.3.1. Tpn obpalleHnu sasBuTens 3a pesynbTaToM MyHULMNaNLHOW yeryr B ML,
paboTHuk MOL| BbigaeT 3asBUTENiO pesyrnbTaT MyHUUMNAmNbHOM YCnyrM B dopme
3K3EMNIIApa 3MEeKTPOHHOIo AOKYMeHTa Ha bDymaxHoMm HocuTene. Mo TpeboBaHuio 3aasuUTENs
BMECTE C 3K3EeMMNNAPOM 3MEKTPOHHOrO [OKyMEeHTa Ha OyMaHOM HocuTene emy
npefoCcTaBNAeTCA 3K3EMMNAP 3MEKTPOHHOro AOKYMeHTa MyTEM €ro 3anucu Ha ChbeMHbLIN
HOCUTENb WHMOPMaLMU WM HanpaBneHus 3K3EeMMMsipa SMEeKTPOHHOro AOKYMEHTa no
3NEeKTPOHHOW noyTe B agpec sassutens. Mpu 3anucu Ha CbEeMHbIA HOCUTENb MHGOPMALMK
Unu HanpasneHWn 3K3emnrsipa 3MeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBNEeH
SK3EMNNAP 3MEKTPOHHOro AOKYMEHTa Ha OymaxkHOM HocuTene, no 3NeKTPOHHON noyTe
WASHTUYHOCTL TaKOro 3K3eMNspa 3MEKTPOHHOrO [OKYMEHTa 3K3eMMIspY 3reKTPOHHOro
AOKyMEHTa Ha OymaxHOM HocuTene 3aBepseTcsl YNONHOMOYEHHBIM COTPYAHUKOM C
UCNOMNb30BaHUEM YCUITEHHOH KBanuULMPOBaHHO 3NEKTPOHHOW NOAMUCH.

AOMWHUCTPATUBHbIE — NpOUEAYPbl,  YCTaHaBNUBAEMble  HACTOSILUMM  MYHKTOM,
BbINOIHAKTCA B NOpsiAKE OYEpPeaHOCTH, B [AeHb npubbiTUA 3asBUTENs B CPOKM,
YCTaHOBNEHHbIE pernaMmeHToM paboTsl MOLI.

PesynbTtatamMy BbINONMHEHWA aMUHUCTPATMBHLIX MPOLEAYP SBASIOTCS: (DUKCALMS
(hakta Bbljayu pesynbTata npefoCTaBNeHUst MyHuuMnansHoi ycnyru B AUC ML,
pesynbTaTt NpefocTaBneHns MyHULMNansHOW YCNyru, BblAaHHbIA 3aSBUTENIO.

3.7.3.2. Npu obpalueHun 3asBUTENSA 3a PE3ynbTaTOM MyHULMNANbHOM ycnyrun Yepes
PecnybnukaHcknii nopTan sasBuTenio B NUYHbIA KaBMHET aBTOMATMYECKM HanpaBnsieTcs
9NEKTPOHHBIA  00pa3  [JoKyMeHTa, SABNSIOWErocs pesynbTaToM  NpefocTaBneHuUs
MYHULMNANLHOW  yCnyrv, MOAMMCAHHLIA YCUNEHHOW KBanuULMPOBAHHOW 3NEKTPOHHOM
NOANUCLIO YNONMHOMOYEHHOTO fomkHOCTHOro nuua OpraHa (OpraHom).

ALMWHUCTPATMBHbIE  NpoLeaypbl, YCTaHaBMMBAaeMble  HACTOALUMM  MYHKTOM,
BbIMOJSIHAIOTCA B [iI€Hb NMOANUCAHUA AOKYMEHTa, NoATBEPXAaLLero npeaocTaeneHune (oTkas
B NpeaoCTaBneHUM) MYHWULMMANbHOW YCMyru, YNONHOMOYEHHBIM [OMKHOCTHBIM  NIULIOM
OpraHa (OpraHom).

PesynbTatamu BbINONHEHUs aaMUHUCTPATUBHBLIX MpoLeayp ABNAIOTCH: HanpaeneHue
(NpegocTaenexune) ¢ ucnonbsoBaHueM PecnyGnuKkaHcKoro noprana 3asiBUTEnNto DOKYMEHTa,
noATeepIAAloLIEro npefocTasneHne MyHuUMnanbHoW ycnyrh (B TOM YWC/IE OTKas B
npegocTaBneHn MyHULMNansLHOW ycnyri).

3.7.3.3. Tpn obpalueHun 3asBuTENs 3a Pe3ynbTaTOM MyHULMNANLHOA YChyrM B
OpraH, AOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a BblAady (HanpasneHue) JOKYMEHTOB, BblaeT
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3afABUTEN0 pesynbTaT MyHuuunanbHoi ycnyru. Mo TpeboBaHuio 3asBUTENs BMecTe ©
SK3EMNIIAPOM 3MEKTPOHHOrO AOKyMeHTa Ha OymaxHOM HocuTene emy npepocTaBnsieTcs
SK3EMMNINAP 3NEKTPOHHOTO [AOOKYMeHTa MNyTeM €ero 3anucu Ha ChbeMHbIli HOCWTENb
MHGOPMaLMM UnKM HanpaBneHusi IK3EMNNspa 3NEKTPOHHOrO OOKYMEHTa Mo 3MneKTPOHHOM
noyTe B agpec saaBuTens.

AOMWHUCTPATMBHbIE  MPOLEAYPLl,  YCTAHABNMBAEMbIE HacToALUMM  MYHKTOM,
OCYyLLeCTBNAOTCA B NOPsiAke OMEPEAHOCTU, B AeHb NPUBLITUS 3asBUTENS B COOTBETCTBUM C
[NpaBunamu BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbtatoM BbINONMHEHUS AOMUHUCTPATUBHLIX npoueayp sBnsoTCA: MKcaLums
thakTa Bblgayn pesynbTaTa npefocTasneHus MyHULMNANLHOW  ycnyru B
aBTOMaTU3NPOBAHHON WHAOPMALMOHHON CUCTEME, NpeAHasHAYEHHON Ans  oKkasaHWs
roCyfapCTBEHHbIX U MyHULMNAnNbHbIX YCIyT.

3.8. VicnpaBneHue TexHuyeckux oumbok

3.8.1. B cny4ae oGHapyXeHWsi TEXHUYECKOH OLMUBKU B OOKYMEHTe, ABnALLEeMCcSH
pe3ynbTaTtoM MyHULMNAnbLHOW yCnyru, sasBuTernb HanpasnseT B OpraH:

3asBneHne 06 UCnpasneHnn TEXHUYECKO owmbkn (npunoxenme Ne 4 k HacTosLemy
afMUHUCTPaTUBHOMY perfaMmeHTy);

AOKYMEHT, BbIAAHHbIA 3asBUTENIO Kak pesynbTaT MyHULMMNANLHOI YCnyri, B KOTOPOM
COAEPXKUTCA TeXHUYecKass oLLIMbKa;

AOKYMEHTbI, WUMEIOLLMe opUAUYECKYI0 CuUMy, CBUAETENLCTBYIOLUME O HaNWuum
TEXHUYECKOW OLUMOKM.

3asiBneHve o6 WCMpaBneHUM TexXHWYecKol owmbku B CBEEHWAX, YKasaHHbIX B
AOKYMEHTE, ABNAIOWEMCS pesynbTaToM MYHWLMNAnbHOW YCMyru, nojaeTcs 3asBuTenem
(ynonHomoueHHLIM  npefcTaBUTENEM) MOYTOBLIM  OTMPABNEHUEM (8 TOM wuucne c
MCNOrb3oBaHNEM 3NEKTPOHHOIA NoyTbl), 6o Yepes PecnybnukaHckuii noptan unu ML,

3.8.2. [lomkHOCTHOE NULIO, OTBETCTBEHHOE 3a MpUEM AOKYMEHTOB, OCYLIEeCTBMAET
Npuem 3asBneHns o0 WUCNpaBMeHUN TEXHUYEeCKOW OLUMBKM, PErucTPUpYeT 3asBrieHve C
NPUNOXEHHBIMWA NOKYMEHTaMK W nepefaeT UX AOMKHOCTHOMY UL, OTBETCTBEHHOMY 3a
06paboTKy fOKYMEHTOB.

AIMUHACTPATUBHLIE  NpOLIEAYpbl,  YCTaHABNMBAEMblE  HACTOALMM MYHKTOM,
BbINONHAOTCA B TE4EHWe ofHOro paboyero AHA ¢ fathl PErMcTpaLmm 3asBreHus.

Pesynbtatamu BbINOMHEHWUSI aAMUHUCTPATUBHBIX npouenyp SABMSAIOTCA: NPUHATOE W
SaperucTpupoBaHHoOe 3asiBrieHne, HanpaBlieHHOEe Ha PacCMOTPEHUE AODKHOCTHOMY MuLly,
OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

3.8.3. [omKHOCTHOE nuULO, OTBETCTBEHHOE 3a 0bpaboTKy  [OKYMEHTOB,
paccMaTpuBaeT [OKYMEHTbI U B LIENsX BHECEHWS UCTPABMNEHUI B AOKYMEHT, SBMSIOLLMIACS
PE3yNnbTaTOM NPEAOCTABNEHUA MYHULMNANBHOW  ycnyrv, OCYLLECTBNSieT npoLeaypsl,
NPe/lyCMOTPEHHbIE MyHKTOM 3.5 aAMVHUCTPATUBHOTO PErNamMeHTa, 1 BbiAaeT UCTIPaBNEHHbI
AOKYMEHT 3asBUTENIO (YNOMHOMOYEHHOMY NPEACTABUTENIO) NINYHO MO POCMNCH C NSbATUEM
y 3asBuTens (ymonHOMOYEHHOrO NpeacTaBuUTensl) OpwurMHana [OKYMEHTa, B KOTOPOM
COAEPXMTCA TexHuyeckasi olmbKa, WU HanpaenseT B agpec 3asBUTENs MOYTOBbLIM
OTnpaBneHueM (NMoCpPeACTBOM 3SIEKTPOHHON MOYThbI) MUCBMO O BO3MOXHOCTM nonyyeHus
AOKyMEHTa npu npefocTasnedn B OpraH opurMHana AOKYMEHTa, B KOTOPOM COAEPXUTCS
TexXHu4yeckas owmbka.

AQMVHMCTpaTUBHbIE  MPOLEAypbl,  yCTaHaBNMBaeMble HacTOAWMM  NYHKTOM,
BBIMOMHAITCA B TeYeHWe [BYX pabouux AgHeil nocrie obHapyXeHWs TEXHUYECKONH OLIMBKM
W NOMNy4eHuUA OT Ntoboro 3aMHTEPECOBAHHOIO LA 3asiBIIEHNSA O [ONYLUEHHO OLLMGKE.

Pesynbtatamu BbIMONHEHUS aAMUHUCTPATUBHBIX npouenyp ABNAIOTCA: BblgaHHbINA
(HanpaBneHHbIN) 3asBUTENI0 AOKYMEHT.
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4. NMopsiaok U hopMbI KOHTPONIS 32 NPeAOCTaBNIEHUEM MYHULMNASNLHOV ycnyru

4.1. MNopspok ocyliecTBRneHus TEeKyLLIero KOHTpons 3a cobniogeHuemM v ncrnonHeHnem
OTBETCTBEHHBLIMU [OMKHOCTHLIMU NTULAMM NOMNOXEHUI aAMUHUCTPATUBHOTO pernameHTa u
MHbIX HOPMATWBHbIX NPABOBLIX AaKTOB, YCTaHaBNUBalOLLMX TPEBOBaHUS K NPEfOCTaBNEHNIO

MYHULMNANLHOM YCNyru, a Takoke NPUHATUEM UMM PeLLEHMI

KoHTponb 3a nonHoToll M kauyecTBOM npepocTaBneHus MYHULMNanbHOM  ycnyru
BKMioYaeT B ceds BbIABNEHWE W YCTPaHEHWe HapyLUEHWIA npae 3asBuTENEN, npoBegeHue
NPOBEPOK CObMIoAEHNs npoueayp NPefoCTaBNEHUS MYHULMNANLHOI ycnyru, noaroToBKy
peweHnii Ha peiicTBus  (Ges3peiicTBUE)  [OMKHOCTHBIX nuu  opraHa MecTHoro
camoynpaBneHus.

dopmamu KOHTpOns 3a COBMIOAEHUEM WUCMOMHEHUs aAMUHUCTPATUBHLIX Npoueayp
SIBNAIOTCS:

1) npoBepka u cornacoBaHve npoekToB OOKYMEHTOB MO npefocTaBreHnto
MYHULMNAnbHOW yCcnyru;

2) NpoBOAVMbIE B YCTAHOBIIEHHOM MOPSAAKE NPOBEPKN BEAEHUS AeNOonpou3Bo/CTBa;

3) npoBefeHNe B YCTAHOBNIEHHOM MopsiKe KOHTPONbHLIX MPOBEPOK COoGnHAEHUs
npoueayp npeAocTaBneHUs MyHULIMNANLHOA ycnyri.

B Lensx Tekyllero KOHTPONsi MCMOMbL3YITCH CBeeHMs, UMeLLMecs B 3NIEKTPOHHO
base pAaHHbIX, cnyxe6GHas KoOppEecrnoHAeHUMs, YyCTHas M nNUCbMeHHas WHgopMaLus
AO/DKHOCTHBIX  NAL,  OCYLUECTBMAILMX  BbIMONHEHUE  aAMUHUCTPATMBHBIX npoueayp,
XypHarnbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBedeHusl.

Ans ocyliecTeneHns KoHTpons 3a cCoBepLUEHWEM AEUCTBMIA npu npenocTaBneHuu
MyHULMNANbHOW  YCNyrM UM MPUHATUM  PELUEHWi  PYKOBOAMTENIO opraHa MecTHOro
CamoynpaeneHusi  NPeACTaBnsOTCA  ChNpaBkKM O  pesynbTaTax  MpesocTaBneHus
MyHUUMNansLHOW ycnyru.

O cnyuasix M npuuMHax HapylieHMs CPOKOB, MOCNEHOBaTENbHOCTU W cofiepxaHus
@AMUHUCTPATUBHLIX  MpoUeAyp  AOMKHOCTHBIE  fULa  HeMearieHHO NHAOPMUPYIOT
PykoBOAMTENS  OpraHa, npeAoCTABMSAIOWEro MyHULUMNanbHYl —ychyry, a Takke
NPEANPUHUMAIOT CPOYHBIE MEPbLI MO YCTPAHEHUIO HAPYLLEHWIA.

Tekywuid  koHTpone 3a  cobnogeHuem rnocnegoBaTenbHOCTU  AeWCTBUM,
ONPEAENEHHbIX aAMUHUCTPATUBHLIMA NpoLeaypamMu Mo NMPEAOCTABNEHNI0 MYyHULMNALHOM
ycnyru, OCyLLECTBNAETCA 3aMEeCcTUTENIeM PyKOBOAWUTENS OpraHa MecTHOro camoynpasreHus,
OTBETCTBEHHbIM 3a OpraHu3auuio paboThl MO NPEAOCTABNEHWNIO MYHULMNAMLHOI ycnyru,
Ha4arnbHNKOM OTAena, OCYLIECTBMAIOLEro OpraHvsauuio paboThl MO NPefoCTABEHNIO
MYHULMNAanNsLHOA ycnyru. ,

lNepeyeHb  AOMKHOCTHBIX  NWL,  OCYLLECTBISIOLIMX TEKYLUMA  KOHTPO~b,
YCTAHABNMBAETCS MOMOXEHNAMN O CTPYKTYPHBIX MNOAPA3AENEHUsX opraHa MEeCTHOro
camoynpaBneHUs U AOMKHOCTHLIMU pernamMmeHTamu.

4.2. lNopsiAaoK 1 NepuoAnYHOCTL OCYLLIECTBIIEHUS NTAHOBbIX 1 BHEMIAHOBbIX NpoBepoK
MONHOTLI U Ka4ECTBa NPefOCTaBNeHUs! MyHULMNANbHOM YCIyry, B TOM YUCHE NOPSAOK 1
(hOPMbI KOHTPOIIS 3@ NONTHOTOM M KAYECTBOM NPESOCTABNEHUS MYHULIMNAnLHOIA ycnyru

4.2.1. KoHTporb 3a NonHOTOM 1 Ka4eCTBOM NPEAOCTaBNEHMS MYHULMNanbHOW ycnyru
ocyulecTsnseTcs B chopmax;
1) npoBefeHusa nposepok;
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2) paccmoTpeHus xanob saseutenei Ha feiAcTBIs (6espneiictene) OpraHa, a Tatkcke
UX [OMKHOCTHLIX JIUL, MYHULMNANbHbIX CRyXaLlmX.

4.2.2. B uensix ocyLECTBNEHUSA KOHTPOIS 3a NOMHOTOI U Ka4YECTBOM npegocTaBneHus
MyHULMNanbHON yCryru NPOBOAATCA NNaHOBbIE U BHEMNAHOBbIE MPOBEPKMY. Mopsigok u
NEPUOANYHOCTL OCYLLIECTBIIEHUS NNAHOBLIX NPOBEPOK YCTaHaBNMBAETCS NnaHom paboTsi
OpraHa. lNpu nposepke MOryT paccMaTpuBaTLCS BCE BOMPOCHI, CBSI3aHHbIE C
NpefocTaBneHneM MyHMLMNANbLHON yenyri (KOMNIEKCHbIE NPOBEPKM), UMW OTAENbHbIN
BOMPOC, CBA3aHHbIN C NPeJOCTaBNEHNeM MYHULMNANBHON YCRyrv (TEMaTu4eckue npoBepku).
lpoBepKa TakKe MOXET NPOBOANUTLCS MO KOHKPETHOM Xanobe 3asBUTens.

4.2.3. BHennaHoBble NpoBEepKM NPOBOASTCS B CBA3MN C NPOBEPKOIA yCTpaHeHus paHee
BbISBMEHHbIX HAPYLUEHWIA afiMMHUCTPATUBHOIO PErnamMeHTa, a TaKkke B CryYae NoNyyeHus
xanob sasieuTtenen Ha aelicteus (Gespeiicteune) OpraHa, a TakKe WX JOMKHOCTHBIX nuu,
MyHULUMNAmNbHbIX CRYXaLLUX.

4.2.4. PesynbTathl NpoBEpKU 0hOpMAAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3bIBaOTCA BbIABNEHHbIE HEeAOCTaTKU U NPEANOXKEHUS MO UX YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb [OMKHOCTHBIX L, OpraHa, NPefoCTABASIOLEro MyHULIMNAnbHY
yenyry, 3a peLueHus u aeicteus (6e3feiicTene), NnpuHMMaeMble (OCYLLECTBNSEMbIE) UMM B
XO[ie NpeoCTaBNEHNS MyHULIMNANBHOM yCryrin

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B CRyyae BbISBIEHNS HapyLleHWii npaB
3asiBUTENEN BWHOBHbIE NULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM G
3aKoHopartenscTeoM Poccuiickoin Pegepaumm. :

PykoBoguTtens opraHa MeCTHOrO CaMOyNpaBlEHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpEMEHHOEe pacCMOTPEHNE 3aABNEHMIA.

PykoBoauTens (samectutens pykoBoaMTEns) CTPYKTYPHOMO noapasgeneHua opraHa
MECTHOTO CamoynpaBrneHust HEeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W (Mnu)
HEHalnexallee BbINONHEHWe aAMUHWUCTPATMBHLIX [OEWCTBUIA, yKasaHHbIX B pasgene 3
aOMUHUCTPATUBHOIO pernameHTa.

HOMKHOCTHbIE NMUa U WHbIE MyHULMNANBHbIE cnyxauue 3a pelueHust U aeicTeums
(bespeicTene), NPpUHUMaemble  (OCyLUeCTBnsieMble) B XoZe  NpefocTaBneHus
MyHULMNANBbHON YCIYr, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTEOM
nopsgke.

4.4. lNonoxeHusi, xapakTepuayloLne TpeGosaHus K NOpsaKy U popMam KOHTpons 3a
NPEAOCTABNEHNEM MYHULIMMANbHOW YCIyrv, B TOM YMCIE CO CTOPOHbI rPaXaaH, ux
00bEeAMHEHWIA U opraHu3aLuii

KoHTponb 3a npegocTaBneHMeM MyHULMNANbHOIA yCrnyru CO CTOPOHbI rpaxfgaH, ux
o0beanHeHnidi U opraHu3aumii, ocyLIEeCTBNAETCS NocpeACcTBOM OTKPbITOCTU AeATeNnbHOCTU
OpraHa MECTHOro camoynpaBneHusi npu NPefocTaBneHUM  MYHULMNANbHOA  YCryTH,
MONy4eHUsi NOSHOM, aKTyankbHO U [OCTOBEPHON MHOPMaLMK O NopsaKe npeaocTaBneHus
MyHULIMNArNbHOW YCryru 1 BOSMOXHOCTU JOCYAEGHOT0 paccMOTpeHUs obpaLLeHmii (xanob) B
npouecce npefocTaBneHus MyHULMNanbHOi ycnyru.

5. locyne6Hblit (BHecyAe6HLIN) Nopsaaok o6xanosaHus peleHui u 0eACTBUH
(6espeiicTBUA) opraHa, npegocTaBNSAIOWEro MYHUUMUNANLHYI0 ycnyry,
MHOTO(bYHKLMOHAILHOTO LeHTPa NpeAoCcTaB/ieHUs FOCYAapCTBEHHBIX U
MYHULUMNANLHBLIX YCNYr, OpraHu3auunin, ykasaHHbiX B Yactu 1.1 ctaTbu 16
®enepansHoro 3akoHa Ne210-®3, a Taloke UX 4OMKHOCTHBIX NUL, MyYHULMNANbHLIX
cnyxawux, paboTHuKoB
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5.1. 3asBuTenu umetoT NpaBo Ha obxanoBaHue B AocynebHom nopsigke pelueHuii u
Aencteuin  (be3felicTBUA)  opraHa, MNpPEAOCTABMAIOLEr0  MyHULMNANBHYIO ycnyry,
AOIMKHOCTHOrO NnuLia opraHa, NpeAoCTaBNALEro MyHULMNANBHYO YCNYry, MyHULMNAnbHOro
Cryallero, pykoBOAUTeNns oOpraHa, MpPeAoCTaBnsAWEro MyHULMNANbHY — ycnyry,
MHOTOYHKLIMOHASLHOTO LieHTpa, pabGoTHMKA MHOroGyHKLMOHAMNBHOTO LIEHTPa, OpraHu3aLuii,
npeaycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PepepanbHoro sakoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asBuTenb MOXeT 0BpaTUTLCA C xanoboi, B TOM YMCHe B CReAyoLLMUX CryYasix:

1) HapylweHue cpoka perucTpauuu 3sanpoca O NPEAOCTaBNEHUM MYHULMNANbHON
ycnyrw, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-03:

2) HapyLUeH/e cpoka NpeAoCcTaBneHust MyHULMnansHo yenyru. B ykasaHHoM criyuae
AocynebHoe  (BHecynebHoe) ob6xanoBaHve —3asBUTENEM peELIEHWA U OeACTBuI
(beaneiicTBUS) MHOTOYHKUMOHANbLHOTO LEHTpa, paboTHWKA MHOTOYHKLMOHANBHOTO
LEHTpa BO3MOXHO B Criyyae, ecrim Ha MHOIO(YHKLIMOHaMNbHbIA LEHTP, PeLUeHns U JeiCTBUA
(bespeiicTene) koTOpOro OBXanyloTCsi, BO3NOXEHA YHKUMS Mo npenocTaBneHno
COOTBETCTBYIOLUMX MyHULMNANbHbLIX YCNyr B NMOMHOM obbeme B Mnopsioke, onpefeneHHOM
yacTtelo 1.3 ctatbu 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpebGoBaHue y sasBuTens JOKYMEHTOB Unv uHgopMaumm nubo OCyLIECTBEHWS
ASVCTBUIA, NPEACTaBMEHWE MMM OCYLLECTBMEHWE KOTOPLIX HEe  MNpemyCMOTPEHO
HOpPMaTtuBHLIMW NpaBOBbIMU akTamu Poccuiickoii ®Pepepauyum, HOPMaTUBHBIMU MPABOBLIMU
aktamum  Pecnybnuku  TartapctadH, MyHMUMNANbHBIMM - NPaBOBLIMM  akTaMu  Ans
NpefocTaBneHns MyHULMNAaNsHON YCnyru;

4) oTkas B npueMe [AOKYMEHTOB, NpPEAOCTaBMIEHME KOTOPLIX MPEAYCMOTPEHO
HOpPMaTuUBHLIMW NpaBoBbIMU aktamu Poccuiickoin Peaepaumy, HOPMaTUBHBIMK MPaBOBLIMM
aktamu  Pecnybnukn  TartapcraH, MyHUUMNAnbHBIMM — MPaBOBLIMA  akTaMu  As
NPeAoCTaBNeEHUs MyHULIMNANbHONR YCnyrv, y 3asBUTENS;

D) OTKas B NMPeOCTaBMEHUM MYHULMNANLHONW YCHYri, €CN OCHOBAHUS OTKasa He
npeaycMOoTpeHbl efiepanbHbiMWM 3aKOHaMKU U NIPUHATBIMW B COOTBETCTBUM C HUMMU MHbLIMM
HOpMaTMBHbIMW npaBoBbiMW akTamu Poccuiickoir depepauun, 3akoHamMu W MHLIMW
HOpMaTWBHbLIMW NPaBoBbIMU akTamu Pecnybnuku TatapctaH, MyHULMNANbHBIMU NPaBOBLIMU
aktamu. B ykasaHHOM cnyyae pocynebHoe (BHecyaeGHoe) obxanosaHue 3asiBUTENEM
pelieHnini u fgencteuin  (OesdercTBUs) MHOTOYHKUMOHAMNBLHOTrO LeHTpa, paboTHuka
MHOTOQYHKLMOHAMBHOTO LiEHTPa BO3MOXHO B CMyyae, €CM Ha MHOrodYHKLMOHAmNbBHBbINA
LIEHTP, peLleHns n aeicTemns (GesneiicTane) KOTOPOro obxanytoTcs, BO3NOXeHa yHKLMS No
NPeAoCTaBMEHUI0 COOTBETCTBYHOLLMX MyHULMNAMNbHLIX YCNYr B NOSTHOM OObeMe B rnopsiake,
onpeaeneHHoM YacTeto 1.3 cratbu 16 PepepansHoro sakoHa Ne 210-93:

6) satpeboBaHue c 3asBUTEns Npu NPEeAOCTaBMNEHNN MYHULMNANBLHON YCNyrv Nnathl,
HE MpegyCMOTPEHHOW HOPMAaTUBHLIMU NpaBoOBbLIMM akTamum Poccuiickoit deaepauum,
HOpPMaTUBHbLIMU NpaBoBbIMY akTamu Pecnybnuku TatapctaH, MyHUUMNANbHLIMW NPaBoBLIMU
akTamu; :

7) OTKas opraHa, NpPeAoCTaBNALWEro MyHULUMNANbBHYIO YCAYry, AOMKHOCTHOMO nuua
opraHa, npefoCTaBnsOLEero MyHUUMNAnbHYIO YCNyry, MHOrogyHKLMOHANLHOrO LEHTpa,
paboTHMKa MHOrobyHKLIMOHANBLHOMO LIEHTPa, OpraHu3aumii, NpeayCMOTPEHHBIX YacTbio 1.1
crateu 16 ®epepanbHoro 3akoHa Ne 210-03, unu ux paboTHUKOB B MCPABMEHUM
AONYLUEHHbIX MMM One4yaTok U OoWMOOK B BbiAAHHLIX B pe3ynbTaTe npefocTaBneHus
MYHALMNANbHOW YCnyru [OKYMEHTax nMbo HapylUeHWE YCTAHOBMEHHOrO CPOKAa TaKUX
ucnpaeneHuii. B ykasaHHom cnyyae gocynebHoe (BHecyaebHoe) obxanosaHve 3asBUTENEM
pelleHuii n peiictenii  (6e3nEeACTBUS) MHOTOMYHKLUMOHANBHOrO LUeHTpa, paboTHUka
MHOTOGYHKLMOHANbHOIo LEHTpa BO3MOXHO B CMy4ae, €CMU Ha MHOrodYHKLIMOHANbHbIN
LEHTD, peLueHuns u feicteus (besgeiicTBue) KOTOPOro OBXanyloTcsl, BO3NOXeHa yHKLMA no
NPeaocTaBfeHno COOTBETCTBYIOLLIMX MYHULMNAMNbHLIX yCryr B MOSIHOM oObeMe B nopsjxe,
onpeaeneHHoM 4acTbeio 1.3 cratbu 16 PepepanbHoro 3akoHa Ne 210-93;
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8) HapylweHWe cpoka WnM MopsaKa BLIAAYA  [JOKYMEHTOB MO pesynbTaram
NpefocTaBNeHUs MyHULIMNANbLHOI ycnyry;

9) npuocTaHoBneHUe NpeaoCTaBneHUs MYHULMNANbHON ycnyru, ecnu OCHOBaHWs
NPUOCTAHOBNEHNS HE NpeAyCMOTPeHbl (hefepanbHbIMM 33KOHaMU UM MPUHSTBIMA B
COOTBETCTBUM C HUMM WUHLIMWU HOPMAaTUBHBLIMK MPaBOBLIMM akTamu Poccuiickon ®enepauuu,
SaKOHaMy U WHbIMU HOPMATWUBHLIMA MpaBOBbIMWM  akTamu Pecny6Gnuku TatapcTaH,
MYyHULMNankHLIMIA NpaBoBbIMK akTami. B ykasaHHom cnyyae focyneGHoe (BHecyne6Hoe)
obxanoBaHve 3asBUTENEM pELUEHU U AEeACTBUN (bespeiicTBnsl) MHOrOGYHKUMOHANBHOO
LUeHTpa, paboTHMKA MHOrOOYHKLMOHANBHOIO LEHTPa BO3MOXHO B crnyyae, ecnu Ha
MHOrOGhYHKLMOHANbHLINA LIEHTP, PeLLeHns 1 AeicTBus (BespeicTame) KoToporo o6xanyloTes,
BO3NOXeHa (PYHKUMS MO NPe/OCTaBMNEHMI0 COOTBETCTBYIOLLMX MyHULMNAmNbHbIX YCNyr B
NoNHOM obbeme B Nopsigke, onpeaeneHHoM YacTbio 1.3 cTaTbu 16 ®epepanbHoro 3akoHa Ne
210-03.

10) TpebosaHwe y 3asBUTENs NpW nNpedoOCTaBIEHWM MYHULMNanbHOW  ycnyru
AOKYMEHTOB Mnn WHGOpMaLuK, OTCYTCTBUE U (MNM) HEAOCTOBEPHOCTb KOTOpbIX He
yKasblBannucb rpu nepBoHa4anbHOM OTKase B NpueMe AOKYMEHTOB, HeoGXOAMMbIX Ars
NPEAOCTaBNEHNA MyHULUNaNBHO yeryri, Nnbo B NpeAoCTaBNeHM MyHULMNANBHOM ycnyru,
38 WUCKIIOYEHWEM cryyaes, NMPeayCMOTPEHHbIX MyHKTOM 4 yacTu 1 craTeu 7 ®egepanbHoro
sakoHa Ne 210-®3. B ykasaHHOM cnyyae pocyne6Hoe (BHecynebHoe) obGxanosaHue
SasBUTENEM pelleHud U1 [feicTeuin  (Be3feiicTBusl) MHOroYHKLIMOHANBHOMO LeHTpa,
paboTHWKA  MHOTOMYHKLMOHANEHOrO  LIEHTPA  BO3MOMHO B cnyyae, ecnu Ha
MHOrOChYHKLIMOHATBHbIWA LIEHTD, PeLLeHns 1 AeNCTBrS (besnencTaue) koToporo obxanyioTcs,
BO3NOXeHa (PyHKUMSA MO NpefoCcTaBMEHUI0 COOTBETCTBYIOLLMX MYHULMNAsbHLIX YCNyr B
MofiHoM oBbeMe B nopsiake, onpefeneHHoM YacTelo 1.3 ctathu 16 ®denepanbHoro sakoHa Ne
210-93.

5.2. JanoGa nopgaetcAs B nucbMeHHoOi ¢hopMe Ha BymaxkHoM HocuTene, B
SNEeKTPOHHOI  ¢opme B  opraH, NPEAOCTaBNAWMA  MYHULMNANbHYIO  yCryry,
MHOTOCOYHKLIMOHASBHBIA LIEHTP NGO B COOTBETCTBYIOLLMIA OpraH rocyaapCTBEHHON BnacTy,
SBNALIMIACA  yypeauTenem MHOTOMYHKUMOHANLHOMO  LIEHTpa (nanee - yupeguTens
MHOTO(PYHKLIMOHAMNBHOIO LIEHTPA), a TakKe B OpraHv3aLuu, npeagycMoTpeHHble YacTbio 1.1
ctatbh 16 degepanbHoro 3akoHa Ne 210-03. >Kanobbl Ha pelleHna n [encTeus
(bespeiicTBUe) PpPYKOBOAWTENSI oOpraHa, NpefOCTABMSIOLLEro MyHUUMNanbHY0  ycnyry,
MOAAITCA B BLILIECTOALIMIA opraH (Mpu ero Hanuuuu) nubo B Cryyae ero OTCYTCTBUS
paccMaTpuMBaioTCA  HENoCpPeACTBEHHO pyKOBOAMTENEM oOpraHa, npefoCTaBMsoLLIEro
MyHULpMnanbHylo ycnyry. Xanobbl Ha pelienuss u percteus (GespeiicTeue) paboTHuKa
MHOTO(YHKUMOHAMNLHOTO LIEHTPa MOJAKTCA PYKOBOAWUTENIO 3TOro MHOrothyHKLMOHANBHOTO
ueHTpa. Xanobbl Ha pelenus u aeiicteus (GesaeiicTeue) MHOTO(YHKLIMOHANBHOTO LIEHTpa
NOAAKTCH  YYPEAUTENIO MHOTOYHKLUMOHANLHOrO LUEHTPa WM LOMMKHOCTHOMY nauy,
YNONTHOMO4Y€HHOMY HOPMaTUBHbIM MpPaBoBLIM akTom Pecnybnuku TatapcrtaH. YKanobbl Ha
peleHus u feiicTeus (6esneicTerne) paboTHUKOB OpraHW3aLuii, NPeAyCMOTPEHHBIX YacTbio
1.1 cratbn 16 ®epepansHoro 3sakoHa Ne 210-®3, nopalwoTcs pyKoBOAUTENSAM 3TUX
opraHusauuia.

Yanoba Ha pelweHus u JeictBus (GesgeificTBue) oprawa, npefocTasnsAlLLEro
MyHULMNanbHyIo ycnyry, AOMKHOCTHOTO NULia opraHa, NpeaoCcTaBnSioWEero MyHULMNanbHyo
ycnyry, MyHMUMNanbLHOTO  CnyXallero, pyKoOBOAUTENsl oOpraHa, npefoCcTaBnsiowero
MYHULIMNanbHYIO YCryry, MOXeT ObiTb HanpasneHa no noyTe, Yepes MHOroyHKLMOHANbHbI
LEHTP, C WCMOMNb30BaHNEM WH(OPMALIMOHHO-TENEKOMMYHUKALIMOHHOW ceTh «MHTepHeT»,
ouuManbHoOro caifta oprava, npefocTaBNsoOLEro MyHUUMnaneHyo ycnyry, EpuHoro
noprana nubo PecnyGnnkaHckoro nopTana, WHGOPMALMOHHONA CUCTEMBI AocynebHoro
06XanoBaHus, a Taioke MOXET 6biTb NPUHATA NPU NUYHOM npueme 3assutens. >Kanoba Ha
pewenus W feiicteua  (6esgeicTBUE) MHOTOYHKLIMOHANBHOMO LueHTpa, paboTHuka
MHOTO(YHKLIMOHANBLHOMO LIEHTPAa MOXET BbiTh HanpaBneHa Mo MoYTe, ¢ UCNONb3OBaHUEM



27

MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON  CeTu «AHTepHeT», oduumanbHoro caiTa
MHOTO(YHKUMOHanNLHoro LeHTpa, EguHoro noprana nuGo PecnybnukaHckoro noprana,
MH(POPMALMOHHON CUCTEMbI AOCYAEeBHOro 06KanoBaHusi, a Taloke MOXET BbiTh npuHATa Npu
nuyHOM npueme sasButens. >Kanoba Ha pelueHust U AeACTBUS (GesneiicTBME) OpraHmsauumii,
NPEAYyCMOTpEHHbIX YacTbio 1.1 cTatbu 16 depepanbHoro s3akoHa Ne 210-03, a Tawke Ux
paboTHMKOB MOXeT ObiTb HanpaBfeHa Mo NouTe, C WCMONb30BAHVEM WHbopMaLIMOHHO-
TENEKOMMYHUKaLMOoHHOW ceTU «WHTepHeT», oduumanbHbIX CaWTOB 3TUX opraHusauuin,
EnvHoro noprana nu6o Pecny6nukaHckoro noprana, a Takke MOXET GbiTh npuHaATa npu
NWYHOM NpUeme 3asiBUTENS.

5.3. XXanoba fonxHa comepxars:

1) HaumeHoBaHMe opraHa, npefoOCTABMSIOLIErO MYHUUMNASBHYIO  yCnyry,
AO/DKHOCTHOTO  nUa  opraHa, npefoCTaBrsioWero MyHULMNanbHylo  ycryry, nubo
MYHULMNANBHOrO CryXallero, MHOrohyHKUMOHANbHOrO LieHTpa, ero pykoBoauTens u (nnn)
paboTHWKa, opraHu3aLyii, NPeaycMOTPEHHBIX YacTbio 1.1 cTaTbu 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBopuTeneii u (unu) paboTHUKOB, peweHus u peicteua (besgeicteue)
KOTOpbIX 0BxanyloTcs;

2) amunuio, UMs, OTYECTBO (NOCHEAHEE - Mpw Hanuuum), cBefeHuss o MecTe
KUTENbCTBA 3aABUTENSA - (PU3MYECKOrO NnuLa NGO HaMMEHOBaHUE, CBEAEHMS O MecTe
HaxOXOeHns 3asBUTENns - IOPUAWYECKOro NMua, a Talke HOMEp (HOMEpa) KOHTAKTHOrO
TenedgoHa, agpec (appeca) 3NEeKTPOHHOM MOYTHI (Npu Hanuuum) 1 no4ToBLIA afpec, no
KOTOPbIM JOMKEH ObITh HAaNpaBneH OTBET 3as8BUTENID;

3) cBefeHna 06 o6xanyembiX peleHUsIX U OeACTBMSX (bespneiictBuM) opraHa,
npefocTasnsoLero MYHULIMNAnbHYO ycnyry,  [OMKHOCTHOrO  fuvua  opraHa,
MPEAOCTABNALLIEro  MyHUUMNanNbHYl0  ycryry, nubo MyHUUMNAnbHOro  CIyalLero,
MHOrOChYHKLIMOHANBHOTO LIeHTpa, paboTHMKA MHOTOMYHKLIMOHANBHOFO LieHTpa, opraHusaLuii,
NPeAYyCMOTPEHHbIX YacTbio 1.1 cTaTtbyn 16 PenepanbHoro sakoHa Ne 210-03, ux paboTHUKOB;

4) ROBOAbl, Ha OCHOBaHWM KOTOPLIX 3aSBUTENb HE COrMaceH ¢ peLleHnem wu
Aeicteuem (GespeiicTBueM) opraHa, NPELOCTaBNAILEro  MyHULIMNANbHYI  ycnyry,
AOCIDKHOCTHOTO  Nua  opraHa, npefoCTaBfSIOEro MyHULMNanbHylo ycnyry, nubo
MYHALMNANbLHOro ©  Cny»allero, MHOroyHKLUNOHANLHOro LeHTpa, paboTHuKa
MHOTOChYHKLIMOHANBLHOTO LIEHTPa, OpraHusauui, npegycMOTpeHHbIX YyacTbio 1.1 ctaten 16
®epnepansHoro 3akoHa Ne 210-03, nx paboTHukoB. 3asBUTenem MOTYT BbITb NpefcTaBneHsbl
AOKYMEHTbI (NP1 HaNU4KuM), NoATBEPXKAALUME AOBO/bI 3asIBUTENS, MMBO X KOMUU.

9.4. MNocTynuBluas xanoba NOANEXUT PperucTpaLmum B CPOK He nosgHee paboyero gHs,
crnegyrouiero 3a AHEM NOCTYNNEHUS.

9.5. Xanoba, nocTynuBlias B opraH, npenocTaBnSOWMIA MyHULMNAnbHYO ycnyry,
MHOTO(PYHKUMOHANBHBIA  LEHTP,  yupeauTento MHOTOCDYHKLMOHANLHOTO  LEHTpa, B
OpraHusauuu, npeaycMmoTpeHHble YacTeio 1.1 craten 16 degepanbHoro 3akoHa Ne 210-03,
nubo BblWeECTOALMIA opraH (npu ero Hanuyum), MNOANEXMT PACCMOTPEHUIO B TeYeHUe
nATHagUaTM paboumx AHell co AHA ee peructpauuu, a B cnyyae obxanoeaHuA oOTKasa
oprana, npefoCTaBMAIOWEro MYyHULMNANbHYIO YCNyry, MHOrO(MYHKLUMOHANBHOMO LeHTpa,
opraHu3auunii, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbu 16 ®epnepansHoro 3akoHa Ne 210-93, B
npueMe [JOKyMEHTOB y 3asBuUTens nubo B ucnpaBneHuM JOMYLUEHHbLIX ONeYaToK U oLWMBOoK
Wnu B cnyyae obXxanoBaHUsi HapyLLEHUs! YCTAHOBNEHHOrO CPOKA TaKux ucnpasneHun - B
TeYeHMe nNATU paboumnx AHEN CO AHS ee PerucTpaLmu.

5.6. Mo pesynbTatam paccmoTpenus xanobbi NMPUHUMAETCA OJHO U3 CcneaylLux
peLueHuii:

1) xanoba ynoBnNeTBOpSETCA, B TOM 4YuCne B ¢hopme OTMEHBI NPUHATOrO peLLeHus,
UCTIPaBIIeHUA [OMYLUEHHBIX ONEYaToK W OLLMGOK B BblJaHHBIX B Pe3yrbTaTe NpeaocTaBneHus
MYHMLIMNANBHON YCIYrv AOKYMEHTaX, BO3BpaTa 3asBUTEMIO AEHEXHBIX cpencTe, B3MMaHue
KOTOpbIX HE NPEAYCMOTPEHO HOPMAaTUBHLIMK NPaBOBLIMK akTamu Poccuiickoi ®epnepauum,
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HOPMaTUBHLIMW NpaBoBbIMKU akTamu Pecnybnuku TatapcTad, MyHULMNAaNbHLIMK NnpaBoBbLIMK
akTamu;

2) B yAOBMNETBOPEHUM Xanobbl OTka3LIBAETCS.

He nosgnee pHs, cneaylowero 3a gHem MPUHATUA PELLEeHUs, YKasaHHOro B
HaCTOsAILLEM TNyHKTe, 3asBMTENI0 B MUCbMEHHOW (DOPME U MO KenaHuw 3asBUTens B
3NEKTPOHHOW (hOpMe HanpaBnsAeTCs MOTUBMPOBAHHLIA OTBET O pesynbTaTax paccMOTpeHus
Xanoobl.

5.7. B cnyyae npusHauus xanobsbl noanexallen yAOBNETBOPEHUIO B oOTBeTe
SafBUTENI0 O pesynbTaTtax pPacCMOTPeHUsl xanobbl faeTcs uHdoOpMauus o AeficTBUSAX,
OCYLLECTBNSAEMbIX OopraHom, npeaocTaBnsoLLUM MYHULMNANbHYIO ycnyry,
MHOTOCDYHKLMOHANBHLIM LIEHTPOM nubo opraHusaumeil, npeaycMoTpeHHOW 4actbio 1.1
crater 16 ®epepanbHoro 3akoHa Ne 210-03, B LUensax Hes3aMeanuTenbHOro ycTpaHeHWus
BBIAIBMEHHBIX HApYLUEHWA NpU OKasaHUM MyHULMNAnbHON YCTyr, a Takke NpUHOCATCH
W3BWHEHNA 3a AOCTaBMEeHHble HeyaobCTBa W yKasblBAETCS MHQOPMAaUMS O AanbHEenLLmx
AENCTBUAX, KOTOpble HeOOXOAMMO COBEpLUMTb 3asiBUTENiO B uensax nonyyveHus
MYHULMNAaNbHOW YCnyru.

5.8. B cnyyae npusHaHus xanobbl He noAnexailend yaooBNeTBOPEHUID B OTBETE
3afBUTENI0 O pesynbTaTtax pacCMOTPEHUA Xanobbl AalTcs apryMeHTUpOBaHHLIe
PA3bACHEHUA O NpUYMHAX NPUHATOrO pELWeHWs, a TaKke WHgopMauus o nopsigke
00XXanoBaHWs NPUHATOrO peLUeHUs.

5.9. B cnyvae ycraHoBneHuss B xoae WM o pesynbTatam pacCMOTPEeHUs Xanobbl
MPUSHAKOB  coCTaBa  aAMWHUCTPATUBHOTO  MPABOHApYLUEHUs WKW MPECTYNNeHWs
AOMKHOCTHOE nNULO, paboTHUK, HageneHHble MONMHOMOYMSMU MO pPaccMOTpPeHuio anob,
HE3amMeAnUTenbHO HanpPaensoT UMELMECH MaTepuarsi B opraHbl npoKypaTypbl.
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[MpunoxeHue Ne 1

K AOMUHUCTPATUBHOMY PErMameHTy
npefocTaBneHus MyHuLMnansHom
ycnyru no ohopMneHNI0 JOKYMEHTOB
npw nepegaye Xunblx NOMELLEHWIA
MYHULIMNANbLHOro XunuLHoro doHaa
B CODCTBEHHOCTb rpaxaaH

dopma

(BniaHk opraHa, npeAoCTaBNSAIOLEr0 MyHULMNANBHYIO ycnyry)

Komy:

KoHTakTHbIe AaHHble:

MNpencraBuTens:

KoHTakTHblE AaHHble npegcraBUTeEnNA:

PELWWEHUE
00 oTkase B NpeAoCTaBMNEHUM MyHULMNANbHOM ycnyru
no
oT Ne
Paccmotpee Bawe 3assnenue ot Ne n
npunaraemsle K Hemy LOKYMEHTbI YMNONHOMOY€EHHbIM opraHom
NMPUHATO pelleHue o6 oTKase B
no

CreyroLmMmM OCHOBaHUSM:
1.
2z

HononHuTtenesHaa nHhopmaLms:

Bbl BnpaBe MOBTOPHO OGPaTUTLCS B YNONMHOMOYEHHBI OpraH C 3asBAEHUEeM O
NPEACCTABMEHNN YCIYTN NOCHE YCTPaHEHUS! YKa3aHHbIX HAapYLLUEHWUIA.

[laHHbIi 0Tkas moxeT BbITh 0BxarnosaH B gocyae6HoMm nopsiake nytem HanpaeneHus
Xarobbl B YNONHOMOYEHHbIN opraH, a Tawke B cyaeBGHOM nopsiake.

Caentenns 06 NEKTPOHHOH TONIHCH

HomkHocTHoe nuuo (PUNO)

(noanuck YnonHOMoYeHHoro
AOCMKHOCTHOrO nuua opraxa)



30

[MpunoxeHue Ne 2

K AAMWUHUCTPATUBHOMY perfameHTy
npenocTaBneHns MyHULMNansHom
ycryri no opopmMrneHuio 4OKYMEHTOB
npu nepefaye Xunbix NOMeLLeHWA
MYHULIMMANbLHOTO XUAMLLHOMO hoHaa
B COOCTBEHHOCTb rpaxaaH

®opma
(BnaHk opraHa, npegocTaensioLero MyHULMNanbHyo ycnyry)

Komy:

KoHTakTHbIE AaHHbIE:

MpencraBuTens:

KoHTaKTHblE faHHbIE NpeacTaBUTENS:

PELUEHUVE
00 oTKase B Npueme AOKYMEHTOB, HEOBXOANMBIX [N1s NPEAOCTABNEHUS
MyHULMNansLHOW ycnyru no

oT Ne
PaccmoTtpes Bawe 3aseneHve ot . Ne 7]
npunaraemsie K Hemy OOKYMEHTHI YNONTHOMOY€EHHbLIM OpraHom
MPUHSATO
peLueHue o6 oTKase B npueme OOKYMEHTOB, HeobXxoaUMbIX ons

no cnegylLyumM OCHOBaHUAM:

1,
2.

PasbacHeHne npuynH oTkasa:
HononHuTenbHaa UHdopmaLuums:

Bl BnpaBe NOBTOPHO 0OGPATUTLCS B YNOMHOMOYEHHbI opraH C 3asiBNEHWeM o
MPEAOCTaBEHAN YCIYTU MOCIe YCTPAHEHUS YKa3aHHbIX HapyLUEHWIA.

[aHHbli 0Tkas MoXeT BbiTb 06XKanoBaH B AocynebHoM nopsiake nyTem HanpaeneHus
*Kanobbl B yNONHOMOYEHHBIN opraH, a Taioke B CyAeGHOM nopsigke.

Caenerus 06 3/1eKTPORHOM TOIITHCH

HomxkHocTHoe nuuo (SUO)

(mroanuch ynonHoMouYeHHoro
AOJKHOCTHOrO Nnvua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pEernameHTy
npegocTasneHns MyHULMNansHowm
ycnyri no oopmMmneHuio
AOKYMEHTOB Npu nepeaaye Xunblx
MOMELLEeHUA MyHULMNANbHOro
XWUMULLHOTO poHAA B COOCTBEHHOCTb

rpaxknaH

®opma

B
(HaMmeHoBaHWe opraHa MECTHOrO camoynpaBreHus

MYHULMNanbHoro obpasosaHus)
oT

(manee - 3asBuTens).
(chamunus, Ums, OTYECTBO, NACMOPTHbIE A@HHbIE,
perucTpaumio no MecTy XUTenbCTBa, TenedoH)

3asasneHue
06 ochopMneHun JOKyMEHTOB Npu nepeaaqe unbiX NOMELLEHUIA B COBCTBEHHOCTb rpaxaaH

lNpouly Bac opopMuTb AOKYMEHTLI B COBCTBEHHOCTD.
ALpPEC XMIOro NOMELLEeHNs: MyHULMNAanbHbIA paioH (ropoAcKoi OKpYr), HacerneHHbI
MYHKT yn. a. .

K 3asiBneHuio npunaraiotca cnepyolme oTckaHUPOBaHHbIE JOKYMEHTHI:

1) [lokymMeHTbI, y10CTOBEPSIOLIME NIMYHOCTD KAXO0ro YreHa CeMbu;

2) [okymeHT, noATBEpPXAAlOLWMIA MOMHOMOYMSI MPELCTaBMTENsi (€CNMM OT WMEHM
3anaBuTENs AENCTBYEeT NpeAcTaBuTeNb);

3) [okymeHT, noaTBEpXKOAWMIA NpaBO rpaxagaH Ha MOSb30BaHUE  KUMBLIM
nomelleHnem (opaep, AOrosop

COLMarnsHOro Hallma >unoro nomeLleHus);

4) Beinvcka n3 AOMOBOIA KHUMM (B Criydae, ecrim AOKYMEHT BbiAaeTcs KOMMepYecKkumm
opraHusauuamMu);

) Konuio oOneKkyHCKoro ynocTOBEpEHMsi, €Crii B KWUMOM MOMELLEHUM MPOXMBAIOT
UCKIMIOYMTENBHO HEcoBEepLUeHHoneTHWe B Bo3pacte oT 14 pgo 18 net nubo rpaxaaHe,
orpaHuyeHHble B fleecnocobHocTy;

6) PeweHne o0 HasHauyeHUM ONeEKyHa, MOMEYUTENS,  KOMUIO OMNEeKYHCKOro
YAOCTOBEpEHMsl, paspelleHne OpraHoB OMeKU M NoneunTenbLCTBa Ha NpUMBATU3ALMIO XKUMOFo
MOMELLUEeHNs — npu npuBaTU3aLMKM XKWMOMO MOMELLEHUA, B KOTOPOM MPOXUBAIOT
UCKINIO4NTENBHO HEeCOBEPLLIEHHONETHME B Bo3pacTe Ao 14 net, HeaeecnocobHble rpaxaaHe;

7) HoTtapuanbHo 3aBepeHHOe 3asiBneHue o6 oTkase oT yyacTua B npusaTMsaLlum
(ecnu uneHbl CEMbM He XenalT y4acTBOBaTh B NpUBaTM3aLMM);

8) CnpaBka 0 Heucnonb3oBaHUM npaea GecnnaTHoil NpMBaTU3aLMK C NPEeXHUX MecT
XuUTenbcTBa.
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OBssytock npy 3anpoce NpefocTaBUTb OPUTMHANBI OTCKAHMPOBAHHbIX [OKYMEHTOB.

(nara) (nognuce) (PHN0)

PesynbTat npegoctaeneHus MyHULMNANLHOI YCryru, NPOLLY MPefoCTaBuUTb:

D B INUYHBbIA KkabuHeT [lopTana rocyAapCTBEHHBIX M MYHULMNANBHLIX YCIyT
Pecnybnuku TatapcraH;

D B MHOTrOCbYHKLUMOHANbHOM LEHTpe npefocTaBneHus rOCY[lapCTBEHHbLIX W
MyHULUMNaneHeix yecnyr Pecnybnuku TatapcTaH;

I:l B OpaaHe.

(nara) (nognuce) (©.1.0.)



MpunoxeHue Ne 4

K ABMUHUCTPATMBHOMY PErfiameHTy
npefocTasneHns MyHULMNansHon
ycnyru no opopmneHuo OKYMEHTOB
npu nepegaye Xunblx NoMeLLeHUi
MYHULIMMANBHOTO XUNULLHOrO oHAa
B COOCTBEHHOCTb rpaxaaH

PykoBogutenio
WcnonHutensHoro komuteTa
BepxHeycnoHckoro
MyHULMNanbLHoOro panoHa
or:

3asiBneHue
06 ncnpaBneHnn TEXHUYECKOR OLUMBKK

Coobwjaio 06 owmbke, AONyLIEHHOW MPU OKasaHMM MyHULMNANBLHOW YCMYrW Mo

3anwucaHo:
lNpaBunbHLIE cBEOEHMS:

MpoLly ucnpaeuTe [ONYLUEHHYIO TEXHUYECKYIO OLUMBKY U BHECTM COOTBETCTBYIOLME
U3MEHEHUA B JOKYMEHT, ABNSOWMACA Pe3ynbTaToM MyHULMMANbHOMN YCNyri.

Mpunarato cnepyoLme 4OKYMEHTHI:

1.

2

B cnyyae npuHaTMS pelieHuss o6 OTKMOHEHWM 3asBreHus o6 ucrnpasneHnm
TeXHW4EeCKOW OLLMOKM NPOLLY HanpaBWUTb TAKOe peLLeHue:

NnocpeaCcTBOM OTNpaBneHns aNeKTPOHHOro JOKyMeHTa Ha aapec E-mail: !

B BWAE 3aBEepPEHHOW KOMWM Ha ByMaXkHOM HOCWTENe MOMTOBLIM OTNPaBMNEHWEM MO

agpecy:

HacTosiLym noaTeepxaaio: CBeAEHNs, BKIKOYEHHbIE B 3aiBMEHUE, OTHOCALLMECS K MOl
JM4YHOCTA M NPEACTaBNSEMOMY MHOK JIMLY, @ Talke BHECEHHbIE MHOK HIDke, [OCTOBEPHbI.
HokyMeHTbI (KOMUM [JOKYMEHTOB), MPUNOKEHHbIE K 3asIBNEHMI0, COOTBETCTBYIOT TPEGOBaHMAM,
YCTaHOBNEHHLIM  3aKOoHOAATENLCTBOM Poccuiicko ®eaepaunu, Ha MOMEHT MpencTaBneHus
3asBMeHUsA 3TU JOKYMEHTbI AeACTBUTENBHBI U COAEPXAT [OCTOBEPHbIE CBEAEHMS.

\ ( )
(nata) (nognuce) (©.1.0))




