UCITOJTHUTEJILHBIN KOMUTET TATAPCTAH PECITYBJIMKACBI

BEPXHEYCJIOHCKOI;O IOT'APBI OCJIAE.—I
MYHUIIUITAJIBHOI'O PAUOHA ke MYHUIIUIIAJIb PAUOHBI
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUWUTETBI
INOCTAHOBJIEHUE KAPAP
74 Ak Ao c. Bepxnuii Vernon 7520
06 yTBEPXKAEHMN aAMUHUCTPaTUBHOIO

pernameHTa npefocTaBneHus MYHULMNaNbHOM
ycnyru no npegocraBneHuio uHdopmauumn ob
obbekTax yyeTa W3 peectpa MyHULMNANbLHOMO
UmyLLecTBa

B cootBeTcTBUM ¢ DepepanbHbiMM 3akoHamu oT 06.10.2003 Ne 131-03 «O6 obLmx
nprvHUMNax opraHusauunM MecTHoro camoynpaeneHuss B Poccuiickon ®Pepgepauum», ot
27.07.2010 Ne 210-d3 «O6 opraHMsauMu npesoOCTABNEHMs roCcyfapCTBEHHbLIX U
MyHUUMNanbHeIX yenyr», 3akoHoM Pecnybnuku Tartapctan ot 28.07.2004 Ne 45-3PT «O
MECTHOM camoynpaeneHum B Pecnybnuke TarapctaH», WCNOnHUTENbHLIA KoMuTeT
BepxHeycnoHckoro MyHuumnansHoro paitoHa MOCTAHOBJSAET,

1. YTBepauTb - «AIMUHUCTPATUBHLIA pErnamMeHT NpeAoCTAB/IEHNS MYHULMNANbLHON
ycnyri no npepocTaeneHuo MHgopmaumm ob obbekTax yyeta us peectpa MyHULMNANbHOro
UMyLLiecTBa». ‘

2. O6HapopjoBaTb [aHHOE MOCTAHOBMEHUE Ha MHOPMALMOHHBIX cTeHaax u
pasmecTuTb Ha oduunanbHoOM caiitTe  BepxHEYyCrOHCKOro  MyHWLMMAanbHOro paiioHa
Pecnybnuku TaTtapcTaH.

3. KoHTponb 3a MCMOMHEHMEM HACTOSILEro MOCTAHOBMEHWS BO3NOXUTL Ha
3amectuTens
pykosoauTtens WcnonHutensHoro KoMmMTETa MO CoLManbHO-aKOHOMUYECKOMY Pa3BUTHIO.

PykoBoauTtens

WcnonHutensHoro komMmuteTta U.WU. lLlakupos

Kyuymosa J1.C.
2021-666



YTBepxaeH

NnocTaHOBMEHMEM
WUcnonHutensHoro komuTeTa
BepxHeycnoHckoro
MyHULMNanbHOro panoHa
Pecnybnuku Tatapcrax

oT«"Z» _/Z 2021r. Ne /5%

AOMWHUCTPaTUBHLIN pernaMmeHT
npeAocTaBeHNs MyHULMNANILHOM YCNyrK MO NPeAoCTaBNeHuIo UHopMaLUK 06
06GBbeKTax yyeTa U3 peecTpa MyHULMUNaNbHOrO UMYLIECTBA

1. O6wMe nonoxeHus
1.1. Tpenmet perynupoBaHus agMUHUCTPATMBHOMO pernameHTa

HacTosawwmit agMMHICTPaTUBHBI pernameHT npefocTaBneHns MyHULMNANbHOIA ycnyru
(hanee — agMWHUCTPATMBHLIA  perrameHT) ycTaHaBNUBaeT cTaHgapT U NOpsifoK
npeaocTaBneHns MyHULUMNAanbHOW YCnyrn no npefaocTaBneHuio MHGopmauun o6 obbekTax
y4eTa 13 peectpa MyHMLmMnanbHoro UMyLLeCcTBa (aanee — MyHuUMnansHas ycnyra).

1.2. Kateropuu 3assutenein

1.2.1. Jluuamu, umerolwmmMn NpaBo Ha NOMYYEHWe MYHMLMNANBHOI YCRyrW, SBNSIOTCS
chuanyeckue u lopuaudeckne nuua (ganee — sasBuTens).

1.2.2. C 3asBnenuem BnpaBe 06paTUTLCH NPEACTABUTENb 3asiBUTENS, OeicTByOLWMA
Ha OCHOBaHWM [OKYMEHTa, YOOCTOBEPSIOWEro €ro nofIHOMOYMsi, nubo  3aKOHHbIN
npeAcTaBuTENb (PUINYECKOro NnLA (Aanee — NpeacTaBuTerb 3asBUTENS).

1.3. MNopsaok nHgopmMUpoBaHMs 0 NPEAOCTaBNEHMN MyHMLMNANLHOM ycnyru

1.3.1. WHdopmauua o nopspgke NpefocTasfeHus  MyHULIMNAnbHOM ycnyru
pasmeLlaeTcs:

1) Ha WHdOPMaUMOHHBIX CTEeHaX, COAepXalyMX BM3yanbHYIO U TEKCTOBYIO
WHpopMaLMIO O  MyHWUMNAnNbHOW  YCryre,  pacrnonOXEHHbIX B  MOMELLEHUSIX
MHOTOOYHKLMOHANBHBIX LEHTPOB NPeAOCTaBNEHUs FOCYAAPCTBEHHLIX M MYHWLMMNANbHBIX
YCRyT.

2) Ha oMUUMaNLHOM CcalTe MYHWUMNanbHoro paiioHa B MHGOPMALMOHHO-
TENEKOMMYHUKaLMOHHON ceTn «UHTepHeT» (www.verhniy-uslon.tatar.ru);

3) Ha [lopTane rocynapcTeeHHbIX U MyHULMNANbHLIX ycnyr Pecny6nuku TatapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnyGnukaHckuit noptan);

4) Ha EguHoM nopTane rocyaapCcTBEHHbIX U MYHULMANbHBIX YCNyT (dbyHkuui) (https://
www.gosuslugi.ru) (nanee — EauHblii nopTan);

5) B rocynapcTBeHHOW WHMOPMALIMOHHON cucTeMe «PeecTp rocynapcTBeHHbIX W
MyHuUmnaneHblx ycnyr Pecny6nuku Tatapcraw» (httpi/ffrgu.tatar.ru) (ganee — Peectp
rocyapCTBEHHbIX U MyHULMNANbHLIX YCIyr).

1.3.2. KoHcynbTupoBaHue no BONpocaMm NPefoCTaBREeHWs MyHULMNAmnbHOIA ycnyru
OCYyLLIeCTBNSETCA:

1) B MHOrobyHKLMOHaNbHLIX LEHTpPax npeAoCTaBNEHUs rocyfapCTBEeHHbLIX W
MYHULMNAMNbLHBIX YCIYr NPY YCTHOM 0BpaLLeHum - TMYHO N No TenedoHy;

2) B MHTepakTUBHOMW hopme PecnyGnnkaHckoro noprana;
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3) B MWcnonHuTtenbHoM KomuTeTe BepXHEYCMOHCKOro MyHUUMNanbHOro paiioHa
Pecnybnukun Tartapctan (panee-Wcnonkom); nu6o B MKY «[Manata vMyLLECTBEHHbLIX |
3eMenbHbIX OTHOWEHUW BepxHeycnoHckoro MyHuUMnanbHoro parioHa PecnyGnuku
TartapctaH» (nanee- Nanata):

npy YCTHOM obpalleHnm - IMYHO UMK Mo TenedoHy;

NPy NMCbMEHHOM (B TOM 4mucrne B (hopMe 3NEeKTPOHHOro AOKyMeHTa) obpalleHun — Ha
OyMarKHOM HocuTene no-noyTe, B ANEKTPOHHOM (hOpPMe Mo 3NEKTPOHHOI noyTe.

1.3.3. Undhopmaumsa Ha EauHom noptane, PecnybnuvkaHckom nopTane o nopsigke u
CpoKax npefocTaBneHua MyHULMNAanbHOM yCnyrm Ha OCHOBaHUW CBEAEHWI, COAepKaLlLuXCs B
Peectpe rocynapCTBEHHbIX W MyHUUMNANbHLIX YCNyr, NPefoCTaBNsieTCA 3asBUTENIO
GecnnatHo.

HocTyn K uHopmaumm o0 cpokax U NopsAKe NPefoCTaBEHUS MyHULMNANbLHOA yenyrm
ocyulecTBnsAeTcs 6e3 BbINONMHEHUs 3asBUTENEM Kakux-nuGo TpeGosaHwii, B ToM yucne 6es
“cnonb30BaHUs NporpaMMHOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHWYecKue cpeacrea
3aABUTENA  TpeOyeT  3akMioYeHUs  NUUEH3WOHHOTO UMM WMHOrO  COrnalleHuss ¢
npasoobnajarenem nporpaMmMHoro obecneyeHus, nNpeaycMaTpusaioLLEero BaMaH1e nnathl,
perucTpauuio unu aBTOpU3aLMIO 3aABUTENSA UMM NPeaocTaBfeHME WM MEepCcoHanbHbIX
[AaHHBIX.

1.3.4. lNpu obpalleHun 3asBUTENS NWYHO WM MO TenedoHY B COOTBETCTBUMMU C
NocTYNUBLLM obpalleHnem npegoctaBnseTcs MHdopMaLms:

1) 0 M™ecTe HaxoXOEHWS MHOTOMYHKUMOHANMBHOTO LEHTpa npenocTaBneHust
rocyAapcTBeHHbIX M MyHUUMNanbHbIX yenyr, Mcnonkoma, lManatsel; (agpec, rpacduk paboThl,
crnpaBoYyHbIe TeNnedoHbl);

2) o nopsiake npefocTaBneHUsi MyHULMNanbHoO ycryr, o cnocofbax 1 cpokax nogayu
3aABeHUN;

3) © KaTeropusx rpaxaaH, KOTOPbIM MPEAOCTABNSIETCA MyHULMMArnbHas ycrnyra; o
HOPMaTUBHbIX NMPABOBbLIX aKTax, perynupylowux BoNpockl NpefocTaBieHns MyHULMNANbLHOW
ycnyru;

4) 0 nepe4yHe [OKYMEHTOB, HeobGXOAUMbLIX AN PacCMOTPEHMSI 3asiBNEHUs O
npeaocTaBneHn MyHULUNanbHoN YyCnyru, 0 Cpokax npuema u perucTpaLun sasiBneHust;

5) o xoge npefocTaBneHVA MyHULMNANBLHOW YCIyru;

6) o mecte pasmelleHus Ha odMuManbHOM caiiTe MHGOpMaLMM No BOMpocam
npefocTaBneHus MyHUUMUNanbHoOW ycnyru;

7) o nopsake obxanoBaHus A[eACTBUIA MNM  OesneicTBMA [OMKHOCTHBLIX UL
Wcnonkoma, Manatsl.

Mo nucbmeHHoMy  oOOpalleHUld  COTPYAHWKM  OTAena, OTBETCTBEHHOrO  3a
npejocTasneHve MyHUUMnanbHOW ycnyru, noApobHO B MUCbMEHHON hopMe pasbACHAIT
3afBUTEN0 MOPAAOK NPeaoCTaBneHWA MyHWLMNanbHOW ycryr v BOMPOCHI, yKasaHHble B
HacTosLeM MyHKTE agMUHUCTPaTUBHOIO pernaMeHTa, U B TeYeHue Tpex pabouux fOHeil co
AHA perucTpauun obpallueHus HanpaenswT oTBET 3asButento. OTBEThl JAlTCA Ha A3bIKe
obpaiyeHus. B criyyae HeBO3MOXHOCTW fAaTb OTBET Ha A3blke 0BpAaLUEHMs WCMOMb3yITCA
rocyfapcTeeHHble A3biku Pecnybnuku TaTtapcTaH.

1.3.5. WHdopmauma no Bonpocam npefoCTaBMNEHUS MyHULMNANLHOM  YCyru
pasmellaeTcs Ha ocduuManbHOM caiTe MyHWUMNAnbHOrO paioHa M Ha MHGOPMAaLMOHHBIX
CTeHAaXx B noMmeleHusx NanaTel Ans paboTsl ¢ 3as8BUTENAMMN.

WHdopmaLums Ha rocynapcTBeHHbIX sisblkax Pecny6nuku TatapeTaH, pasmellaemas Ha
MH(OPMALMOHHLIX CTeHAAaX U Ha odUUManbHOM caiiTe MyHUUMNAanbHOrO paidoHa B
MHOPMaLIMOHHO-TENIEKOMMYHUKALMOHHOW ceTu  «MHTepHeT», BKMOYaeT CBEAEHWS O
MyHUUMNanbHoOW ycnyre, copepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOINO pernaMeHTa, WHQOPMaUuil O MecTe HaxOXAEHUs,, CHpPaBOYHbIX
TenecoHax, BpemeHn pabotbl Wcnonkoma, Manatel, o rpaduke npuema 3asBNEHWIA Ha
npegocTaBneHne MyHUUMnanbsLHON ycnyru.



1.4. HopmaTtuBHLIe NpaBoBbIE aKThl, PEryNUPYIOLLUE NpefocTaBneHue
MYHULIMNANbLHOW YCIyru

1.4.1. lNepeyeHb HOPMATMBHLIX NPaBOBbLIX AKTOB, PErynupYIOLWMUX MPegocTaBneHue
MyHULMNanbHOMW ycryru (C yKasaHuem PpEeKBU3UTOB HOPMATUBHLIX MNPaBOBLIX aKTOB U
MCTOYHMKOB UX odpuumanbHoro onybnukosaHus), pasmelleH Ha EguHom nopTane, B Peectpe
rocyAapCTBeHHbIX W MYHWLUMNanbHbIX Yycnyr, Ha oduUUaNbHOM CcailTe MYHULMMAaNbHOro
paiioHa B MH(OPMALIMOHHO-TENEKOMMYHUKALMOHHOMN ceTn «HTepHeT».

1.4.2. TekcT agMMHMCTPaATUBHOIO pernameHTa B AEWCTBYIOLUEN peaakuun NOAnexuT
pasmelleHunio Ha EguHom noptane, B Peectpe rocyfapCTBEHHbIX U MyHULMNANbHBIX YCNyr,
Ha oduumansHOM caunte MYHULIMNAnbsHOro paiioHa B UHOPMaLIMOHHO-
TENEeKOMMYHUKALMOHHON ceTh «HTepHeT».

1.5. TepMuHbl, ncnonb3yemMble B aAAMUHUCTPATMBHOM pernaMeHTe, 1 KX onpeaeneHus

1.5.1. B agMMHUCTPaATMBHOM pernaMeHTe WCMonb3ylTcA Ccreayllmue TepMUHbl |
onpeneneHus:

ynaneHHoe paboyee MecTO MHOroyHKLUMOHANBHOrO LUEHTpPa npeaocTaBneHus
rocyfapCTBEHHbIX M MYHULMNANbHbIX YCNyr — TepputopuanbHo 060coBneHHoe CTpYKTypHOe
nogpasfeneHne (ouc) MHOroyHKLMOHANBHOrO LEHTPA NpefoCTaBfeHUs rocyaapCTBEHHbIX
U MyHULMNAanNbHbIX YCNyr, CO34aHHOE B ropoAcKoM (CenbCKOM) MOCeneHun MyHULMNanbHOro
palioHa unn B ropoackoM okpyre Pecnybnukum TatapcTaH B COOTBETCTBUM C NyHKTOM 34
MNpaBun opraHusauMu [OeATENbHOCTM MHOrO(YHKUMOHANBHLIX LIEHTPOB NpPeoCcTaBneHus
rocyapCTBEHHbIX U MyHULIMNAmNbHbIX YCNYr, YTBEPXAEHHbIX nocTaHoBneHueM MpaButenscrea
Poccuiickoin ®epepauumn ot 22.12.2012 Ne 1376 «O6 ytBepxaeHuu [NpaBun opraHusaumu
AEATEeNbHOCTU  MHOrodyHKLUMOHANbLHLIX LEHTPOB MNPEAOCTABNEHUS [OCYAAPCTBEHHBLIX W
MYHULMNANBHbIX YCNyr»; ‘

TexHudyeckas owmbka - owwnbka (onucka, onevaTka, rpaMMaTudeckas Wnu
apucpmeTyeckas  owmbka nmbo  nopobHas owwmbka),  OonylieHHAss  OpraHom,
NpefocTaBnsAlLWMM MYHUUMNANBHYIO YCNyry, U NpuBealias K HECOOTBETCTBUIO CBEAEHWIA,
BHECEHHbIX B JOKYMEHT (pesynbTaT MyHULMNansHOW ycnyru), CBeAeHWaM B JOKYMEHTax, Ha
OCHOBaHWM KOTOPbIX BHOCUITUCb CBELEHWUS;

EpvHas cuctema wugeHTUdMkauMM W ayTeHTUdMKauuM B MHQPAcCTPYKType,
obecneyuBalolLeil MHPOPMaLMOHHO-TEXHONOMMYECKOe B3auMoAeicTeue WHGOPMALIMOHHBIX
CUCTEM, UCnonb3yeMbIX Ans NpefoCcTaBlEHWs rocyfapcTBEHHbIX U MYHULMNANbHLIX YCryr B
anekTpoHHou dopme (pnanee — ECUA) — chegepanbHas rocyaapcTBEHHasi MHOpMaLUMOHHAsA
cuctema, obecneyvBalollas CaHKUMOHMPOBAHHLIA [OCTYN YYacTHUKOB WMHOpMaLMOHHOro
B3aMOAEWCTBUA B CUCTeMe wuAeHTUdMKaUMM U  ayTeHTUduKaumnm K KHdbopmamu,
copepxalleinca B rocyapCTBEHHbIX MHOPMALIMOHHbBIX CUCTEMaX U UHBIX MH(POPMaLMOHHBIX
cucTemax;

MoLl - lNocynapcteeHHoe GrogxeTHoe ydpexaeHue «MHOrodyHKUWOHANBHBIA LEHTP
npefocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapcTany;

AUC Mol - ABTOMaTU3MpOBaHHas nHcopmaumnoHHas cuctema
MHOrO(YHKLMOHAmNbHbIX LEHTPOB NPEAOCTaBMNEHUss FOCYQAPCTBEHHbIX W MYHULMNANbHBIX
ycnyr Pecnybnuku TatapcTaH.

1.5.2. OcHOBHble MOHATWS, MCMONb3yEMbIE B aAMWHUCTPATUBHOM pErnaMeHTe,
NPUMEHSIIOTCA B TOM e 3Ha4YeHWM, 4TO 1 B npukase MuUHMCTepcTBa SKOHOMUYECKOTO pasBUTUst
Poccuiickoii ®Penepaumm ot 30.08.2011 Ne 424 «O6 yrBepxaeHun [lopsgka BedeHus
opraHamMmu MEeCTHOro CaMmoynpaBreHnsi pEeCTPOB MYyHULIMNANbLHOIO UMYLLECTBAY.

1.5.3. B agMuHMCTpaATMBHOM pernamMeHTe noj 3asiBNeHWEM O NpenoCTaBneHuu
MYHULMNAnNbHOW ycnyru (ganee - 3asiBMEHME) MOHWMAETCA 3anpoc O NpPEeoCTaBNEHUU
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MyHALMNAnbHOW YCnyru, MofaHHbI B COOTBETCTBMM C NMyHKTOM 3 cTaTbit 2 ®efeparnbHOro
3akoHa ot 27 wona 2010 roga Ne 210-d3 «06 opraHusauum npenocTaBneHus
roCyAapCTBEHHbBIX M MyHULIMNANbHbBIX yenyr» (aanee — ®enepanbHblil 3akoH Ne 210-03).

2. CTaHpapT npefocTaBneHUA MyHULMNANBLHON YCNYru
2.1. HaumeHoBaH1e MyHULMNANbLHON YCryri

MNpepnocraenenne uHpopmauun o6 obbektax yyeta U3 peectpa MyHMLUMNANbLHOrO
umyLlecTea.

2.2. HanmeHoBaHME UCMONHUTENLHO-PACNOPSANTENBHOTO OpraHa MECTHOTO CaMOyNPaBeHus,
HenocpeACTBEHHO NPEAOCTaBNAIOLErO MyHULMMANBHYIO YCIYry

WcnonHutenbHelli koMuTeT BepXHeycnoHCKoro MyHMLMNAansHoro paiioHa Pecny6nuvku
TarapcTaH.

2.3. OnucaHve pesynbTarta npefjocTaBNeHNst MyHULWMNANBLHOM YCIyr

2.3.1. PesynbTaTtom npeAocTaBneHnst MyHULMNAansHoM yCnyru ABMSeTCs:

1) BbIMMCKA U3 peecTpa MyHUUMMAnNbHOrO MMmyllecTBa (npunoxenue Ne 1 k
HacTosLLEMY aAMUHUCTPATUBHOMY PErfaMeHTy);

2) pelueHne o6 OTCYTCTBUM MHOPMALMM B peecTpe MyHULMNANbHOro umyLlecTea
(npunoxenune Ne 2 k HacTosLLEMY afMUHUCTPATUBHOMY PErfiamMeHTy);

3) pewweHue o6 oTkase B NpeoOCTaBNEHUM MyHULMNANLHOI ycnyr (npunoxenue Ne 3
K HacTosiLUEMY aAMWHUCTPaTUBHOMY PErNameHTy);

4) pelueHne o6 oTkase B MpueMe [JOKYMEHTOB, HEOBXOAUMBIX [ NPEAOCTABMEHMS
MyHULMNansHoW ycnyru (npunoxeHne Ne 4 k HacTosLeMy aAMUHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaT npefocTaBneHns MyHULMNANBHOM YCNYr HanpaBmMseTcsl 3asBUTENIO
B (OOPME 3MEKTPOHHOrO [OKYMEHTAa, MOAMWUCAHHOTO YCUIEHHOM KBanuuuupoBaHHoH
3/1EKTPOHHOM MOAMUCHIO YNOMIHOMOYEHHOTO AOIMKHOCTHOrO nuua Mcnonkoma, B cooTBETCTBUM
C ®epeparnbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6 aMeKTPOHHOM MOANUCH»
(nanee — ®epepanbHbii 3akoH Ne 63-03) B nuuHblii kabuHeT EguHoro nopran. B cnyyae
HanpaeneHus  3asBneHus  nocpeacteom  Pecnybnukanckoro  noptana  pesynstat
NpefocTaBneHus  MyHUUMNanbHOW  YCNyrM  HanpaenseTcs B JWYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOPY 3amBUTENs pesynbTaT NPEAOCTABNEHUA MyHULMNANLHOM yenyru
Bolgaetcs B OpraHe unm B MOL| B ¢hopme 3Kk3eMnnisipa aneKTPOHHOrO AOKYMEHTa,
pacneyataHHoro Ha OymaXHOM HOCUTENE, 3aBEPEHHOr0 MeyaTbld W MOAMUCKIO
COOTBETCTBEHHO YMONMHOMOYEHHOro AOMKHOCTHOrO nuua OpraHa unu pabotHuka MOL.

2.3.4. 3asBuTEnb BrnpaBe MOMYYUTb PE3yNbTaT NPEAOCTABMNEHUS MYHULMNANbHOM
ycnyrn B bOpMe 2MEeKTPOHHOTO [OKYMEHTa B TEYEeHWe Cpoka AeNCTBUS pesynbTaTa
npefocTaBneHns MyHULMMANbHOW YCIyTH.

2.4. Cpok npefocTasneHns MyHMLMNansHOM YCyrn, B TOM YUCHE C Y4ETOM HEOBXOAMMOCTY
obpalLleHuns B opraHusauum, y4acTByiolve B NPeA0CTABAEHUN MyHULIMNANbHO yCcrnyru, Cpok
NPUOCTAHOBNEHUA NPEAOCTABNEHUA MyHULMNANBLHON YCNyru B Cnyvae, ecnv BO3MOXHOCTb
Np1oCTaHOBNEHNA NpefycMoTpeHa 3akoHodaTenscTeom Poccuiickor degepauum, cpok
BblAaun (HanpaBneHunsi) 4OKYMEHTOB, ABNAIOLUMXCH PE3yNbTaTOM NPEAoCTaBIEHMUS
MYHULMNAnbLHOW yenyru

2.4.1. MyHuumnanbHas ycnyra npeioCTaBnseTcs B TeYEHUE NATU paboumnx AHEiA.
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24.2. TlpuocTaHOBNEHWE cpoka NPEAOCTABEHNA MyHULMNANBHOM ycnyru He
NpeaycmMoTpeHo.

2.4.3. Hanpaenenue pAOKyMeHTa, SBMSIOIETOCH pe3ynbTaToOM MPenoCTaBNEHNS
MYHULMNAMNLHOW yCryrm B pOpME NeKTPOHHOTO [IOKYMEHTa, 3asBUTENI0 OCYLUECTBSIETCS B
AeHb 0ChOPMIIEHNS N PETUCTPaLNK pesyrbTaTa NPeAoCTaBNEHNs MyHULMNANBLHOI YCryru.

2.5. UcyepnbiBaroLLmii nepeyeHs AOKYMEHTOB, HEOBXOAUMBIX B COOTBETCTBUN C
3aKOHOAATENbHBIMW UM MHBIMWU HOPMATMBHLIMU NPaBOBLIMY aKTaMu1 4N NpefoCcTaBNeHUs
MYHULIMNanNbHOW YCryru, a Taioke YCnyr, KOTOpbIe SBASIOTCA HEOOXOAUMBIMM 1
obasaTensHbIMKU ANs NPEACCTABNEHNS MyHULMNATbHBIX ycnyr, nognexalumx npegcraeneHuio
3asBUTENEM, CNOCoBObI MX NONyYEeHUs 3asBUTENEM, B TOM YUCHE B 3NEeKTPOHHO ¢hopme,
nopsfoK UX NnpeacTaBneHus

2.5.1. [ins nonyyeHus MyHULMNanbHOW ycryrv 3asBUTeNb NpeacTaBnsieT cnegyowue
OOKYMEHTbI;

1) RokymeHT, ypocToBepsioLMiA NMYHOCTL (He TpebByeTca B cnyyae obGpalleHus
nocpeacTeom PecnybnukaHckoro noptana);

2) [OKYMEHT, Y[AOCTOBEPSIOMIA MOMHOMOYMA MpencTaBuTeEnNs 3asBuTens (He
TpebyeTcs B criydae o6palleHus 3aKOHHOTO NPeACTaBuUTens 3asaBuTens);

3) 3asBneHue:

B ¢opme fokymeHTa Ha OymaxkHoM Hocutene (npunoxeHue Ne 5 « HacTosLemy
aAMUHUCTPaATUBHOMY pErfiaMeHTy);

B 3MEKTPOHHOW chopMe (3anoNHAETC MOCPE[ICTBOM BHECEHUS COOTBETCTBYIOLLMX
CBEEHWIA B 3NeKTPOHHYI0 (hOpMYy 3asBNEHWs)), MOAMUCAHHOE B COOTBETCTBUM C
TpeboBaHuAMY NyHKTa 2.5.3 aAMUHUCTPATUBHOIO PernamMeHTa, npy obpalLeHun nocpeacTeom
PecnybnukaHckoro noprana.

HlokyMeHTbI, COCTaBNeHHbIE Ha MHOCTPAHHOM Si3blke, NoAnexar nepesoay Ha pycckuii
A3bIK. BEpHOCTL nepesofa M MOASIMHHOCTL MOAMWUCU MepeBoaYMKa CBUOETENbLCTBYIOTCH B
nopsiake, yctaHoBNEeHHOM 3akoHofaTenscteoM Poccuiickor Pefepaunm o Hotapuare.

25.2. 3asBneHue u npunaraeMbie JOKYMEHTbl MOryT ObiTb npeacTaBneHsbl
(HanpasneHsbl) 3asBUTENEM OOHUM U3 CriedyioLMX cnocoboB:

1) vepes MOL| Ha OymaHbIX HOCUTENSX W B BUAE SMEKTPOHHBLIX [OKYMEHTOB,
COOTBETCTBYIOLLMX TPEDOOBaHMAM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErNamMeHTa;

2) nocpeacTBom PecnybnukaHckoro noprarna B aneKTpoHHol (opMe;

3) B OpraH fIM4HO MnM NOCPELCTBOM MOYTOBOW CBSI3M Ha OGyMaXHOM HocuTerne.
3asiBNieHne U npunaraembie JOKYMEHTbI, MpU HaNpaBneHuu NocpefcTBOM MOYTOBOM CBSI3M,
3aBepATCA B YCTaHOBMEHHOM MOPsIAKE.

2.5.3. 3BasBnexve npu HamnpaBneHuM nOCPEACTBOM PecnyGnukaHCKoro noprana
noAnuCbLIBAETCA NPOCTON 3NEKTPOHHOK NOANUCHI0 3aABUTENS.

Ainsi nonyYeHus NpOCTOA SNEKTPOHHOW MOANMUCU 3ASABUTENI0 HeoBXOAMMO NPONTM
npouenypy peructpauum (ayteHTudmkauum) 8 ECUA, a Taicke NoATBEpaNTL YHETHYIO 3aNMCh.

ONEKTPOHHBIA [JOKYMEHT (3NeKTPOHHbIA 06pa3 LOKYMEHTa), yKasaHHbIi B noanyHkre 2
nyHKTa 2.5.1 aAMUHUCTPaTMBHOrO pernameHTa, 3aBepsieTCs YCUNEHHOI KBanMULMPOBaHHOI
NOANUCHID 1L, YNONTHOMOYEHHbIX Ha CO3fjaHWe W MOANUCaHUE TakuX AOKYMEHTOB, B TOM
4yucne HoTapuycamm.

OnNeKTPOHHbLIE JOKYMEHTBI (3NEeKTPOHHble o06pasbl AOKYMEHTOB), Npunaraembie K
3asBlIeHMIO, B TOM 4uCne [OBEePeHHOCTW, HanpaBnsawTca B Buae daiinoe B hopmaTax pdf,
irg, jpeg, png, tif, doc, docx, rif, sig pasmepom He Gonee 50 M6anT.

Ka4ecTeo npeaocTaBrnsieMbiX aNeKTPOHHbIX [JOKYMEHTOB (3MEKTPOHHLIX 06pasoB
AOKYMEHTOB) [O/DKHO MO3BONATE B MOMHOM OGLEME NpPOYMTaTh TEKCT MAOKYMEHTa W
pacnosHaTth PeKBU3UTLI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTk OT 3a8BUTENS:
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1) npefcraBneHWs LOKYMEHTOB K MH(OpPMaLUN WM  OCYLLECTBINEHUA AENCTBUIA,
NPeAcTasneHne Wnu  OCYLECTBNIEHWE KOTOPbIX HEe MNPEAYyCMOTPEHO HOPMAaTUBHLIMU
MPaBOBbIMW  aKTaMW, perynupyrowuMmMmiu  OTHOLUEHMSl, BO3HUKAKOLWIME B CBA3K C
npefocTaBneHneM MyHULMUNansLHOM YCrnyru;

2) ocyllecTBneHUss [OeWCTBUA, B TOM u4ucne cornacosaHvi, HeobxoAMMbIX Ang
NOMy4eHUss MyHULMNanbHOM YCryrn U cBs3aHHbIX ¢ oBpalleHneM B UHble rocyfapcTBEeHHbIE
OpraHbl, OpraHbi MECTHOro CamMOynpaBfeHUs, OpraHM3auuW, 3a WCKIIOHYEHWEM MONyYeHNs
ycryr U nonydyeHust AOKYMEHTOB U MH(pOpMauuW, NpeAocTaBNsieMblX B pesynbTate
MPEfOCTaBNEHNsA TaKMX YCMNyr, BKMIOYEHHbIX B NEPeYHU, yKasaHHble B 4YacTu 1 cTaThu 9
®epepanbHoro sakoHa Ne 210-03 (HeobxoanMbIX 1 06siI3aTENbHbIX yenyr);

3) npeacTasneHns JOKYMEHTOB U MHopMaLmu, OTCYTCTBUE U (MNN) HELOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanucb Npu nepeoHaYanbHOM OTKase B MPUEME AOKYMEHTOB, HEOBXOAMMbIX
ANA NMPEAoCTaBneHus MyHuLMNanbHOW ycnyru, nubo B NpefoCTaBlEHNA MYHULMNANbHON
ycnyru, 3a UCKIMYeHUeM crneayioLmx Cryyaes:

a) W3MeHeHne TpeGOBaHWii HOPMATMBHLIX NPABOBbLIX  AKTOB, KacaroLmxcs
NpeAocTaBneHna MyHULUMNansHOW YCnyru, nocrie nepBOHaYanbHON nojauu 3asBreHusl o
NPeaoCTaBNEHUN MyHULIMNANbHOW YCnyru;

0) Hanuume owmGOK B 3asBREHUM O MPefOCTABNEHMM MYHMLUMNANbHOM ycnyru u
AOKYMEHTaX, NOAaHHBIX 3asBUTENEM MOCIE NepBOHaYankHoro oTkasa B NpuMemMe 4OKYMEHTOB,
HeobxoAuMbIX ANs npegocTasneHust MyHUUMNanbHOW ycnyrn, nubo B npegocTaBneHwn
MYHULMNAnNbHOW YCNyrv U He BKMIOYEHHBIX B NPEACTABNEHHbIN paHee KOMMNEKT OOKYMEHTOB;

B) UCTEYEHWEe cpoKka [AEWCTBUA [JOKYMEHTOB UMM WU3MEHEHWe uHdopmauun nocne
NEPBOHAYaNbHOTO OTKasa B MpUeMe [OKYMEHTOB, HEOOGXOAUMbIX [AMA NPEeaocTaBNeHUs
MyHULMNANbHOW ycryry, nubo B NpefocTaBNEHN MyHULMNANBHOMN YCITYTH;

r) BbISIBNIEHWE [OKYMEHTArNbHO NOATBEPXAEHHOro thakTa (npusHakoB) owmnboYHoro unm
NpoTuBONpaBHoro fewcteus (bespeiicTems) AoMmKHOCTHOro nuua OpraHa, paBoTHUKa ML,
Npu nNeépBoHayanbHOM OTKase B NpUEME AOKYMEHTOB, HEOOXOAMMLIX ANs npenocTaBneHus
MYHALMNAnLHOW ycnyru, nubo B NpesocTaBreHuM MyHULMNANbHOM ycrnyru, 0 4Yem B
MMCbMEeHHOM BUAE 3a noAanuceblo pykosoautens OpraHa npu nepBOHaYyanbLHOM OTKA3e B
npuemMe [OOKYMEHTOB, HeoOXOAWMbIX [ANs NpPefoCTaBNEHUS  MYHULMNAmNbHOM ycnyru,
YBEAOMNACTCA 3asiBUTENb, @ Takke NPUHOCATCA U3BUHEHMS 3a JOCTaBNEHHbIE Heyao6CTBRa;

4) npepoctaBneHuMs Ha OyMaxHOM HocuTerne OOKYMEHTOB U uHdopMauumu,
3NEKTPOHHbIE 06pasbl KOTOPbLIX paHee Gbinv 3aBepeHbl B COOTBETCTBIM C NyHKTOM 7.2 yactu 1
craten 16 ®epepanbHoro 3akoHa Ne 210-03, 3a ucknoueHnem crny4aeB, ecnv HaHeceHue
OTMETOK Ha Takue [OKyMEHTbl IMOO uX u3bATME SBNSETCA HeoBXOAUMBIM YCMOBUEM
NPEAOCTaBNEHNS TOCYAApCTBEHHOW WNU  MyHULMNAnbHOW YCMYrM, M WHBIX Cry4yaes,
YCTaHOBMNEHHbLIX pefepanbHbIMU 3aKOHaAMM.

2.6. VicuepnbiBatoLymii nepeyeHs AOKYMEHTOB, HeOOXOAUMbLIX B COOTBETCTBUMN C
HOPMAaTWUBHBLIMW NPaBOBbLIMU aKTamu Ans NPeA0CTaBNEeHUs MyHULIMNANbHOM YCIyri, KOTopble
HaxoAATCsA B pacnopsiKeHUM rocyjapCTBEHHbLIX OpraHoB, OPraHoB MECTHOIO camoyrnpaBneHus
W NOABEAOMCTBEHHbIX rOCYAaPCTBEHHBLIM OpraHam WK opraHaM MECTHOTO CamoynpaBneHus
OpraHusaLui U KOTOpble 3asBUTENb BNPaBe NPeACcTaBUTb, a TAKKe Cnocobbl ux nonyyeHus
3afABUTENSAMU, B TOM Y1CNe B ANEKTPOHHON hopMe, NOPSAOK UX NPEACTABNEHNS
rocyAapcTBEeHHbIN OpraH, opraH MECTHOTO caMoynpasneHus nubo opraHusauus, B
PacnopsPKEeHUN KOTOPLIX HAXOAATCA AaHHbIE JOKYMEHTHI.

2.6.1. [okymeHTbl, Heobxoaumble ANns npeAoCTaBNEHWS MYHULIMManLHON ycnyry,
KOTOPbI€ HaXOAATCA B PaCMOPSXXEHUM TOCYAAPCTBEHHBIX OPraHOB, OPraHoB MECTHOro
caMoynpaBfeHus U NoABeOMCTBEHHBIX rOCYAapCTBEHHLIM OpraHaM WM opraHam MeCTHOro
camoynpaBneHusi opraHusauuii, OTCyTCTBYIOT.
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2.6.2. 3anpelaetcs TpeboBaTb OT 3asABUTENA [OKYMEHTbI CBEAEHWUS, B TOM YWUCne
noAaTBeEpXaalolLMe BHECEeHWe 3asiBUTENeM nnaTthl 3a npeAoCTaBfEeHUE MyHULMNANLHOW
ycnyru, HaxopsliuMecsi B pacnopsKeHUWW roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOro
camoynpasrneHUst U NoABEOMCTBEHHbIX rocyapCTBEHHbIM OpraHam UnvM opraHaMm MecTHOro
camMoynpaBsneHusa opraHu3aLui.

HenpepcrasneHne 3asBuTeneM [OKYMEHTOB, COAEPXALUMX CBEAEHWS, KOTOpble
HaxXoAsaTCA B PacnopsiKEHUN rocyAapCcTBeHHbIX OpraHoB, OPraHOB MECTHOrO camoyrnpasneHus
W NOABEAOMCTBEHHbIX rOCyAapCTBEHHBIM OpraHaM UMK OpraHaM MEeCTHOro camMoynpasneHus
OpraHu3auuii, He SBMAETCA OCHOBAaHWEM [Ns OTkasa 3asiBUTEN0 B NPEAOCTABMNEHWU
MYHULMNAnsHOW yCnyru.

2.7. VicyepnbiBaolwuil nepeveHb OCHOBaHWIA iNs 0TKasa B npueme NOKYMEHTOB,
HeobXoAMMbIX AN NPeAoCTaBNEHNUs MyHUUMNANLHOI YCRyrm

2.7.1. OcHoBaHMAMM AONA OTKasa B MpueMe [JOKYMEHTOB, HeoGXOoOUMbIX Anis
npesocTaBneHna MyHULMNaNLHON YCNyru, SBNAOTCA:

1) npefcraeneHHble 3asBUTENeM [JOKYMEHTbl COAEPKaT MOAYUCTKM M MCTpaBneHus
TEKCTa, He 3aBepeHHble B MopAAKe, YCTaHOBMEHHOM 3aKOHOAATeNnbLCTBOM Poccuiickoii
depepauyum;

2) OOKYMEHTbl cofepXaT MOBPEXAEHUs, Hanuuue KOTOPbIX HE MO3BONSET B NOJIHOM
obbeme WCMonb30BaTh MHCGOPMALMIO U CBEAEHUSs, COoAepalyMecss B [JOKYMEHTax Ans
npeaocTaBneHns MyHULUUNanbHOW yCnyru;

3) npeAcTaBneHHblE JOKYMEHTbI UK CBEAEHUS YTPATUIN CUMNY HA MOMEHT obpalleHus
3a MyHULMNanbHOM YCryroi (OOKYMEHT, YAOCTOBEPSIOWMIA MONMHOMOYMS MpefcTaBUTeENs
3aaBuTens, B cny4ae obpalyeHus 3a npefocTaBrneHUEM MyHULMMANBHOR yCnyrM yKasaHHbIM
nvuom);

4) nopaya 3asiBfieHMs O NpPeAOCTaBNEHUM MYHULMNANbHOW YCNYrM M [AOKYMEHTOB,
HeobXoAUMbIX ANA NpeaocTaBneHWA MYHWLMNANbHOA YCryrv, B 3NEKTPOHHOW dopMe C
HapyLleHWeM yCTaHOBMNEHHbIX TpebGoBaHuii;

D) HEKOpPEKTHOEe 3anofHeHue obsi3aTernbHLIX Nonei B (hopme 3asiBNeHUs, B TOM YUCne
B MHTEpaKkTMBHOW cbopme 3asBneHns Ha PecnybnukaHckoM noprane (HeaoCToBEpHOE,
HenonHoe, Nubo HenpaBUNbLHOE 3anoNHEHUE);

6) npeacTtaeneHMe HEMOMHOTO KOMMMEKTa [OKYMEHTOB, HeobXOoauMbIX Ans
npesocTaBneHnsa MyHULMNAanbHOW ycnyru;

7) 3asABrneHne o npeaocTaBneHUM YCNyru NogaHo B opraH rocyjapcTBeHHOW BnacTu,
OopraH MecTHOro camoynpaBfeHus WNW OopraHu3auuio, B MONMHOMOYMUS KOTOPbIX HE BXOOWT
npenocTaBneHne MyHULMNanbHol yenyru;

8) HecobnioaeHne yctaHoBneHHbIx ctatbeil 11 denepanbHoro 3akoHa oT 6 anpens
2011 ropa Ne 63-®3 «O6 aneKTPOHHOW MOAMMCUY» YCNOBUA NPU3HAHUA ASWCTBUTENBHOCTH
yCUneHHoW KBannuLmMpoBaHHONW 3NEKTPOHHOI NOAMMUCH.

2.7.2. lNepeyeHb OCHOBaHWiA Ansl OTKa3a B NpUEME [OKYMEHTOB, HeoBXOAUMbIX ANS
Mony4eHnst MyHULMnanbHOM ycnyru, ABNAeTCA UCYEPbIBaOLLMM.

2.7.3. 3anpewaeTca OTKasbiBaTb B NPUEME 3asBMEHUS W WHBIX [OKYMEHTOB,
HeoOXoAUMbIX Ans NpefocTaBneHUs MYHULMNANLHOA YCIyru, B CRyvyae ecnu 3asiBreHue W
AOKYMEHTbI, Heobxoaumble [Ans npefocTaBneHusl MYHUUMMAmNbHOM YCAyrv, nofjaHbl B
COOTBETCTBUM C WHCGOPMaUMEN O CpoKax W MOpsAKe NPefOCTAaBNEHUS MyHWLMNANbHOM
ycnyru, onybnukosaHHoii Ha EguHom noptane, Pecny6rnkaHckom nopTane.

2.8. VicqepnbiBatowwmii nepevyeHb OCHOBaHUi AN NPUOCTaHOBMEHWUSA UMK OTKa3a B
npenocTaBneHu MyHULMUnansHoi ycryru
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2.8.1. OcHOBaHMA ANA NPUOCTaHOBMEHUS NPELOCTABNEHUS MYHULMNAMNLHOIA yenyrm
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ANA 0Tkasa B NPEAOCTABEHUN MYHULMNANBHON YCIYIu:

1) otHecenue sanpalmBaeMoii MHGoOpMaLMM B mopsake, YCTaHOBJIEHHOM
sakoHopatenscTsom Poccuiickoi ®eaepaumnu, K MHOPMaLMK C OrpaHUYEHHBIM [OCTYNOM;

2) OT3bIB 3a@sBNEHWA O MPEeAOCTaBEHUM MYHULMNASLHOM YCNyr¥ Mo MHULMATUBE
3aaBuTeNs.

2.8.3. MNepeyeHb OCHOBaHUI ANsl OTKasa B NpefoCTaBeHUM MYHMLMNANbHOW ycnyru
ABMSETCA UCYEpnbIBAOLLUM.

2.8.4. 3anpeLyaeTcs OTKa3biBaTb B NPEJOCTABNEHNN MYHULIMNANbHOIA ycnyru B cny4ae,
ecnu 3asnBneHve O npefoCTaBneHuM MYHULWNAanbHOW yCnyrM MoAaHO B COOTBETCTBUM C
WHopMaLmMelh © cpokax U nopsake NPEAOCTaBNeHMs  MYHULMNansHOM ycnyru,
onybnukosaHHon Ha EanHom nopTane, Pecny6nukaHckom nopTane.

2.9. lNopsgok, pasMep 1 OCHOBAHUSI B3UMaHMS roCy/1apCTBEHHOM MOLLUANHBI MW UHON nnarsl,
B3MMaeMon 3a npefocTaBneHne MyHULMNansHoM yenyru

MyHuuunansHas yenyra npegocraensietcsl Ha 6e3B03Me3HOMN OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble SABNSKTCA HEOBX0AMMBLIMU U 0BA3aTENbHBIMM 1S
NPeA0CTaBeHNsA MyHULMNANbLHON YCyrv, B TOM YUCTe CBEAEHUS O IOKYMEHTE (JOKYMEHTaXx),
BblJaBaeMOM (BblAaBaeMbIX) OpraHU3aLMsmMu1, y4acTBYIOLUMMI B NPefoCTaBNeHNm
MYHULMNAnbHbIX yCryr

Mpenocraenexne HeobxoaUMbIX U 0BSI3aTENLHBIX YCNyr He TpebyeTcs.

2.11. MNopsiaoK, pasMep 1 OCHOBaHWS B3UMaHWSA NNaTkl 3a NPEAOCTABNEHNE ycnyr, KoTopbie
ABNAITCA HEOOXOANMBIMU 1 0BA3aTENbHBIMM ANS NPEAOCTABNEHUA MYHULIMNAMNbLHOI yenyry,
BKIOYasA MHDOPMALMIO O METOAUKE pacyeTa pasMepa Takoi nnaThl

MpenocTaenexve HeobxoauMbIX 1 oBsizaTENbHLIX YCNYr He TpebyeTcs.

2.12. MakevmanbHbIil CpoK OXUaHMs B OYEpeav Npu NoAaye 3anpoca O NpefoCTaBneHun
MYHULMNANbHOW YCnyru, YCnyru, NnpefocTaBnsemMoii opraHnsaumeil, y4acTeyioLLei B
NPeaocTaBneHn MyHULIMNANbHON YCnyr, U Npu NonyvyeHuu pesynsTaTa NpeaocTaBneHus
Takux ycnyr

2.12.1. Bpems OoXuaaHua npu nofaye 3asBleHWs Ha MONyYeHUe MyHULMNAMLHOIA
ycnyru - He bonee 15 MUHyT.

212.2. Tlpn nonyyeHuu pesynbTata MPefOCTABNEHUS MYHULMNANLHON ycnyru
MaKCMMarnbHbIA CPOK OXUAAHUSA B O4Epeam He AOMKeH NpesbiwaTh 15 MUHYT.

2.13. Cpok 1 nopsiAoK perucTpauu 3anpoca 3asB1Tens o NpefoCcTaBeHum MYHUUMNANbHOW
ycnyru u ycnyru, npefocTaBiseMoin opraHmsaLmen, y4acTByIoLWei B NPefoCcTaBNeHn
MYHULIMNANbLHOMW YCyri, B TOM YMCNe B ANEKTPOHHOI hopme

2.13.1. lMpu nuyHoMm obpaiieHmn B MOL| B geHb Mogauu 3asiBNEHWs 3asBUTEMIO
BbigaeTca pacnucka us AUC MOL| ¢ pernctpaunoHHbIM HOMEPOM, NoATBepXAaLWMM, YTO
3asBneHue oTrnpaBeHo, U OAaTOW Noaaqu 3asBneHus.

2132. Tlpu HanpaBneHuu 3asBREHMA MNOCPEACTBOM  EauHOro noprana,
PecnybnukaHckoro nopTana saseBuTens B [eHb NoJaqv 3asiBreHus nonyyaet B JINYHOM
kabuHeTe PecnybriMkaHckoro noptana M N0  SNEKTPOHHON  MoyTe yBeaoMIeHu e,
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NOATBEPXAAloLLee, YTO 3asABneHne OTNPaBIIeHO, B KOTOPOM YKa3blBaKOTCS PErUCTPaLIMOHHbIN
HOMEp 1 gaTta nogayu 3asBneHus.

2.13.3. lNpwu nn4Hom obpatleHnm B OpraH B fIEHb NOAAYM 3aSBNEHUS YMNONMHOMOYEHHEIM
JOMKHOCTHBEIM nMuoM OpraHa 3asiBUTEno BbIAAETCA pacnucka u3 aBTOMaTU3MPOBaHHOIA
MH(DOPMALIMOHHOW  CUCTEMbI, MNpefHasHa4YeHHOW ANS  OKasaHWs rOCy4apCTBEHHBLIX MU
MYHULMNANbHBIX YCNyr, ¢ pEerucTpaLMoOHHEIM HOMEPOM, JaToii NoAaYM 3asiBMeHUs U nepeyHem
NpeAcTaBneHHbIX [OKYMEHTOB.

2.14. TpeboBaH1A K NOMELLEHNAM, B KOTOPbIX NPEAOCTABNAETCA MyHULMNANbHAS ycnyra,
K 3any oxuAaHus, MecTam Ans 3anorfiHeHUs 3anpocoB O NPeoCTaBNEHUN MYHULMNANbLHOM
ycnyru, MHpOpMaLMOHHBIM CTeHAaM ¢ 06pasLiamm ux 3anofHeHNs U NepeyHeM AOKYMEHTOB,
HEeoOXOAUMBIX SISl NPEAOCTABNEHNUS KAXKA0NA MYHULMNANBHON YCIyry, pa3MeLLeHio 1
OhOPMIIEHUIO BU3YanbHOM, TEKCTOBOI M MyNbTUMEAMIAHON MHOPMaLIMK O nopsigke
NPenocTaBneHns Takow YCnyru, B TOM UYMcre k 06ecneyeHuio OCTYNHOCTY ANS MHBAUAOB
yKkasaHHbIX OObEKTOB B COOTBETCTBUM C (hefieparnbHbiM 3aKOHOAATENLCTBOM W
3aKkoHogatenbcTBOoM Pecnybnuku TatapcTaH o coumantsHol 3aluTe MHBanuaoB

2.14.1. TpepocTaeneHne MyHULMNAmNbHOW YCMYrM OCYLLECTBNSETCS B 34aHUSX W
nomelLieH1siX, 060pyAOBaHHBIX MPOTUBOMOXAPHON CUCTEMON M CUCTEMOIA NOXAPOTYLLEHMS.

Mecta npuema 3asButeneii obopyayloTcs Heobxoaumoil Mebenbio aAns ochopmneHus
AOKYMEHTOB, MH(POPMaLMOHHLIMU CTEHOAMM.

2.14.2. B cOOTBETCTBUM C 3aKOHOAATENLCTBOM POCCHITCKOIA depepaumm o columansHom
3alute uHBanMAOB B Uensax OecnpensATCTBEHHOro [oCTyna K MeCTy npenocTaBneHus
MYHULMNaneHo ycnyru obecneunsaeTcs:

1) obecneunBaetcss  GecnpensiTCTBEHHbIW  OOCTYN  MHBaNWMOOB K MecTy
NPeaoCTaBNeHnss MyHuuMnanbHoW ycnyrm (yAoOHblii BXOA-BbIXOO B MOMELLEHUS U
nepemelleHe B Ux npegenax);

2) BusyanbHas, TeKkcToBasd W  MynbTUMEAWAHAs WHdbopMmauus o nopsigke
NPEeAOCTaBNEeHNss MyHULMNanbHOW ycnyrn pasmeLlaeTcs B yAOBHbIX Ans 3asBUTeneii mecrax,
B TOM YKCne C Y4ETOM OrpaHuYeHHbIX BO3MOXHOCTEN UHBANUAOB;

3) conpoBoxaeHue WHBaNNOOB, UMEILLNX CTONKME PaccTpoiicTea hyHKLMN 3peHus
1 CamMOCTOATENbLHOTO NepeABUXEHUs, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSTENLHOTO MEPEABWKEHUS MO TEPPUTOPUM, HA KOTOPOM
pacnonoxeHbl 00LEKTbI COUMAnbHOA, MHXEHEPHOI U TPAHCTIOPTHOW MHEPACTPYKTYP, BXOA4A B
Takve oObeKTb 1 BbIXOAA W3 HWX, MOCAZIKW B TPAHCMOPTHOE CPEACTBO U BbICAAKW W3 HErO, B
TOM YKUCNEe C UCMONb30BAHUEM KPECTA-KOMACKY; :

5) Haanexallee pasmelieHMe oOopydoBaHWUs M HocuTeneit  uHopmaLmm,
Heobxoaumelx Ansa obecneveHWUss BeCnpPensTCTBEHHOTO [OCTYNa WHBANMOoB K ycnyram c¢
Y4YETOM OrpaHUYEHUIA UX XKU3HEQEATENBHOCTH;

6) AybnvpoBaHue HeobGXoauWMOK ANS MHBaNWAOB 3BYKOBOM W 3puTEnLHOM
WHhopMaLmK, a Takke HaAnucel, 3HAKOB UM MHOI TEKCTOBOIA M rpacuyeckoit UHopMaL M
3HaKamMu, BbINONMHEHHbIMU penbeHO-To4eYHbIM WpndToM Bpaiins;

7) [ponyck cypaonepeBoauMKa U TUGNOCYpAoNepeBoaYMKa;

8) pomyck cobaku-npoBoAHUKA MPU HamMuMM OOKYMEHTA, NOATBEPKAAIOLEro ee
cneuuansHoe obydeHue M BblaBaeMoro no hopMe M B MOpsAKe, KOTOPbIE YCTAHOBMEHbI
npukasoMm MwuHucTepcTBa Tpyga M couManbHOM 3aWmMTbl PoccuiicKol ®epepauun o1
22.06.2015 Ne 386H «O6 yTBEpPXOEHUN hOPMBI OOKyMeHTa, noATBepXgaloLero cnewluanbHoe
0byyeHne cobaku-NpoBoAHMKA, M NOPAAKA ero Bhigaumy.

2.14.3. TpeGoBaHusi B 4acTn obecneyeHnsi JOCTYNHOCTU NS UHBANWA0B 0GLEKTOB, B
KOTOPbIX ~ OCYLUECTBMAETCA MNPefOoCTaBfeHUe MYyHULMNANbHOW  YCNyrM, U  CPEeACTB,
“cnonb3yembiX NpU NPefjocTaBNeHUM MyHULMNANbHOW  YCryrv, KOTOpble YyKasaHbl B
noanyHkTax 1 — 4 nyHkra 2.14.2. afMUHUCTPATUBHOTO PErnaMeHTa, MPUMEHSIIOTCS K 06bekTam
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W cpefcTBamM, BBEAEHHbIM B 3KCNyaTauuio Unv npoLueiinM MoAepHM3aLmio, PEKOHCTPYKLIMIO
nocne 1 uionsa 2016 roga.

2.15. MNokasarenu gOCTYNHOCTM U Ka4eCcTBa MyHULMNANbLHOW YCIyr, B TOM Yucne
KONUYECTBO B3aUMOJENCTBUIA 3asBUTENS C AOMKHOCTHLIMIA NULIAMU NPY NPeaocTaBlneHnum
MYHULIMManbHOM YCNYrn U UX NpOAOIKUTENbHOCTb, BOSMOXHOCTb NOMyYeHUsi MHopMaLum o
Xo[e npefocTaBneHns MyHULMNansHo! yCryru, B TOM YUCHe C UCMNONb30BaHneM
UHPOPMALIMOHHO-KOMMYHUKALIMOHHbBIX TEXHOINOIUMA, BO3MOXHOCTL fIMB0 HEBO3MOXHOCTb
nony4eHnss MyHULMNAanbHOR ycnyru B MHOroyHKLUMOHaNbHOM LIEHTPE NPeAoCTaBNEHUs
rocyapCTBEHHbIX U MyHULMNANbLHBIX YCNyr (B TOM Yncne B NoriHOM oGkeme), B niobom
TEPPUTOPUANbHOM NoApasaeneHun opraHa UCTIONHUTENBHO pacnopsauTENLHOro opraHa
MECTHOro caMoynpasfieHus, no Bblbopy 3asBuTENs (IKCTEPPUTOPUANLHBIA NPUHLMN),
NOCPEACTBOM 3anpoca o npefocTaBneH HECKOMbKUX roCYAapCTBEHHbIX U (UIK)
MYHULMNAnbHbIX YCNYr B MHOrodyHKLUMOHANbHLIX LiIeHTpax NpeaocTaBeHns
rocyfapCTBeHHbIX U MyHULMUNAnNbHbIX yCnyr, npeaycmoTpeHHoro ctatber 15.1 ®egepansHoro
3akoHa Ne210-P3 (koMnneKcHbIl 3anpoc)

2.15.1. TlokasaTensMu [OCTYMHOCTW NpPEAOCTABMNEHUS MYHWULMNANBHOM  yCnyri
SABNSIIOTCA:

pacnonoXeHHOCTb MOMELLEHWA, B KOTOPOM BEAETCA MPUEM, Bbigaya OOKYMEHTOB B
30He [0CTYMHOCTK OBLLEeCTBEHHOrO TPAHCNOPTA,;

Hanuyne HeoOXOAMMOro KonmyecTBa CneLuanucToB, a Takke MOMEeLLEHWUI, B KOTOPbIX
OCYLLECTBNAETCA NPUEM AOKYMEHTOB OT 3asABUTENEN;

Hanuyve ucdepnbliBalolwen uHopmauum o cnocobax, Mopsigke W cpokax
npefocTaBneHns MyHULUNanbHOM yCnyru Ha MHOPMaUUMOHHLIX cTeHaax, EquHom nopTane
PecnybnukaHckom noprane, ouumanbHOM caiiTe MyHUUMNanbHOro panoHa;

OKasaHWe NOMOLLW MHBanuaam B npeogoneHuy 6apbepos, MeLLaoLLUX NONYYEHUIO UMK
yCnyr HapasHe ¢ ApYrMMW NULIaMMU.

2.15.2. NokasaTensMu KayecTBa NPeLoCTABNEHUS MYHULMNANLHONR YCNYrU SBNAIOTCS:

1) cobnioaeHne cpokoB Npuema n pacCMOTPEHUS AOKYMEHTOB;

2) cobnilogeHue cpoka nornyyeHust pesynbtaTta MyHULMNanbHoN yenyru;

3) otcyTcTBME OOOCHOBAHHbLIX Xanob Ha HapyLUeHWUs agMUHUCTPATUBHOIO pernameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONM4YECTBO B3aUMOAENCTBUIA 3afBUTENS C OOJKHOCTHbIMM nuuamu (6es yyeta
KOHCYmnbTaUui):

B3aumozeicTene 3ansutens ¢ pabotHukamu OpraHa unu MOL npu npegocraeneHum
MYHULMNanbHOW YCNyr OCyLLECTBISIETCA OAWH pa3 Npv NPeACcTaBNeHUN 3asiBNeHUsi co BCeMu
HeobxoaUMbIMU 4OKYMEHTaMU;

OAMH pa3s B crny4yae HeoOXOAMMOCTU MONyYeHUs pesynbTata npegocTaBneHus
MyHuUMnanbHor ycnyrm B Oprave unu M®L| B chopme aksemnnsipa anekTpoOHHOro AOKYMeHTa
Ha ByMaxkHOM HocuTene.

lNpoaomknMTenbHOCTL OAHOrO B3aUMOAEWCTBUS 3asBUTENS C AO/MKHOCTHBIMU MULIAMU
Npy NPeAoCTaBNEeHUN MyHULIMNANbLHOW YCNYr He NPeBbILLaeT 15 MUHYT.

3asfBuTENb BMNpaBe OLEHWTb Ka4yecTBO NPEAOCTABMEHWS MYHULMNANbHOW YCNyru ¢
MOMOLLBID  YCTPOWCTB  MOABWKHOW  paguoTenedOHHONW CBA3WM, C  WCMOMb30BaHUEM
PecnybnukaHckoro noprana, TepMUHanbHbIX YCTPOWCTB.

2.15.3. WUHdopmaumns o xofe npefocTaBneHUss MyHULMNANbHOW YCIyr MOXeT ObiTb
nony4yeHa sasBUTENEM B NIM4HOM KabuHeTe Ha EavHom noptane, PecnybnukaHckom noprane,
B Oprade, MOL|.

2.15.4. lNpepocTaBneHne MyHULMNANLHON ycnyru ocyluecTenaeTca B moGom MLl no
BbiOOpY 3asBUTENA HE3aBMCUMO OT MecTa €ero KWTENbCTBA WM MecTa (haKTUYecKoro
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NPOXWBaHUSA (npebbiBaHus) Ha TEpPUTOPUM Pecnybnuku TatapcraH no

3KCTEpPUTOPUANBHOMY MPUHLMNY.
MyHuumnansHaa ycnyra B cCocTaBe KOMIMIIEKCHOTO 3anpoca He NpefocTaBnseTcs.

2.16. WHble TpeboBaHus, B TOM YUCe YYUTbIBaOLLME OCOBEHHOCTM NPeAOCTaBNEHUS
MYHULMNANbLHOM YCNyr No akcTepputopuanbHOMy nNpuHuuny (B criyyae, ecnu
MyHULMnanbHas ycnyra npefocTaBnaeTcs Mo sKCTeppUTopuansHoOMy NpUHLMNY) U
0CODEHHOCTM NPeAOCTaBEHNA MyHULIMNANLHOI YCIYrU B 31IEKTPOHHOM hopme

216.1. Tlpu npegocTaBneHuu MYyHULMNANbHOW YCIyrM B SNEKTPOHHONR copme
3asBUTErNb BNpaBe:

1) nonyuute MHGOPMaLMIO O MOPSAKE U CPOKax NPEeAOCTaBrEHUS MyHWULMNanbHOM
ycnyru, pasMmelleHHyio Ha EquHom nopTane, PecnybnukaHckom noprane;

2) nopaTh 3asBEHWE O NPeOoCTaBEHNN MYHULMNANLHOM YCIyrv U UHbIE AOKYMEHTI,
Heobxoaumbie AN NpefoCTaBMNeHUst MyHULMNANbHOW YCNyrd, B TOM YWCME OOKYMEHTHl W
WHopMaLuIo, 3MEeKTPOHHbIE 0Dpasbl KOTOPbIX paHee GbiNMM 3aBepeHbl B COOTBETCTBUM C
MyHKTOM 7.2 vactu 1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-©3, ¢ ucnonb3oBaHWEM
PecnybnukaHckoro noprana;

3) nonyudTb CBEAEHWS O XOAE BbIMOMHEHUS 3asIBNEHWIA © MNpefoCTaBIEHUM
MyHULMNanNbHON YCyru, NOAAHHBIX B ANEKTPOHHOW bopme;

4) OCyLeCTBMTbL OLEHKY KayecTsa NpeaoCcTaBNEHNsI MyHULMNATLHOR YCnyru;

9) MOMy4uTb pesynbTaT MPEeAoCTaBNeHUs MyHULMNansHoOW ycnyru B copme
ANeKTPOHHOro AOKYyMEHTA;

6) nopatb xanoby Ha pelleHue u peicTeue (besgericteue) OpraHa, a Takke ero
AOMKHOCTHBIX JWL, MyHUUMNAnbHbLIX cnyxawmx nocpenctsoMm PecnybnukaHckoro noprtana,
noptana ceaepanbHO rocyfapcTBEHHONW WH(OPMALMOHHOW CcUCTeMbl, obecneumnBaloLleit
npouecc focyaeGHoro (BHecyaebHoro) obxanoBaHus pelleHuin u geicTeuii (6esaencTeus),
COBEPLUEHHBIX NpU NPEAOCTaBNEHUM rOCYJapCTBEHHbIX U MyHULMNANbHLIX YCNyr opraHamu,
NPEAOCTaBNAIOWUMIY  TOCYAapCTBEHHbIE W  MyHMUMNAnbHble YCNYr, WX [AOMKHOCTHLIMU
nuuamu, rocyaapcTBEHHbIMU U MyHULMMNANBHBIMUA CYXXaLLWMMU.

2.16.2. ®dopmupoBaHMe 3asiBNEHUs] OCYLUECTBMSAETCA MOCPEACTBOM 3aMONHEHUS
SNEKTPOHHON hopMbl 3asBrieHWss Ha Pecnybnukanckom noptane 6e3 HeobxoauMocTu
AOMNONHMTENbLHON Nojayun 3afBrieHnst B Kakoii-nubo uHoli hopme.

2.16.3. Npu cbopmupoBaHum 3asBneHus obecnevymBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHMA W COXPAHEHUs 3asBMEHUS W WHBIX [OKYMEHTOB,
HeobXxoauMbIX AN NPefoCTaBnNEHUs YCIyTu;

2) BO3MOXHOCTb 3aMONHEHNS HECKONBKUMM 3asiBUTEMNAMI OLHOM 351EKTPOHHOI hopMbl
3asBneHus npu obpalleHun 3a ycrnyramu, npegnonaralwyuMi HanpasneHue COBMECTHOro
3asiBNEHNA HECKONbKUMW 3asBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OyMaXHOM HOCUTENe KOMWUW 3MEKTPOHHOW OopMbI
3asaBneHus;

4) coxpaHeHue paHee BBELEHHLIX B 3MEKTPOHHYK (POPMY 3asiBMEHWA 3HAYEHW B
nioboin MOMEHT No XenaHuIo NoNbL30BaTEeNs, B TOM Y1Che NPy BO3HUKHOBEHMU OLLMBOK BBOAA
1 BO3BpaTe AN NOBTOPHOrO BBOAA 3HAYEHWIi B ANIEKTPOHHYI0 (hopMy 3asiBMEHUS;

5) sanornHeHue nonen aNeKTPOHHON opMbl 3asBNEHUA A0 Hayana BBoAa CBEASHWIA
3aABUTENEM C WCMNONMb3OBaHWEM CBedeHuin, pasMelwleHHblx B ECWUA, w ceegenwmid,
onybrnukoBaHHbix Ha PecnybnukaHckoM nopTane, B YacTW, Kacalolleiics CBeEeHWi,
OTCYTCTBYIOLUMX B €4MHOW CUCTEME UAEHTUDUKALMU U ayTEHTUDMKALIMK;

6) BO3MOXHOCTb BEPHYTbCS Ha NM0BOi U3 3TanoB 3anofHEHUS ANEKTPOHHON (POPMBbI
3anBneHus 6e3 notepy paHee BBEAEHHOI UHOpMaLWN;
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7) BO3MOXHOCTb [0OCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBNIEHUSIM B TEYEHUWe
HE MeHee OAHOro roga, a Takke 4YacTU4YHO CCPOPMUPOBAHHLIM 3aABMEHUSAM - B TEYEHUE He
MeHee 3 mecsLeB.

2.16.4. 3anuck 3aseuTeneil Ha npuem B MLl (ganee - 3anucb) ocyulectenseTcs
nocpeacTeom PecnybnukaHckoro nopTana, TenegoHa KoHTakT-LeHTpa ML,

3asBUTENIO NPEenocTaBnAeTCs BO3MOXHOCTb 3anucuM Ha niobble cBoBogHble Ans
npuema fgaty v BpeMs B Npegenax yCcTaHOBNEeHHOr0 B MHOrOMYHKUMOHANbLHOM LIEHTpe
rpacuka npuema.

3anuck Ha onpeaeneHHylo AaTy 3akaHYMBaETCs 3a CYTKM [0 HACTYIIEHWS 3TOW AaThl.

Ana ocywecTeneHns npeasBapuTenbHO 3anucu nocpeactsoM PecnybnukaHckoro
nopTana sasBuTento Heo6xoAMMO yKasaThb 3anpallMBaeMble CUCTEMON AaHHbIE, B TOM YUCTIE:

hamunuio, umsa, oT4ECTBO (MPU HANUYUK);

Homep TenedoHa;

afipec 3NeKTPOHHOW NoYThl (MO XenaHui);

Xenaemyio aaTty 1 Bpems npvema.

B cnyyae HecooTBeTCTBUA CBefeHMW, KoTopble cooBlUn 3asBuTENL NpM
npeaBapuUTenbHOM 3anucK, AOKYMEHTaM, NpeAcTaBneHHbIM 3asBUTENEM MPU fINYHOM npueme,
npeaBapuTenbHas 3anucb aHHYNUPYeTCs.

MNpn ocyuwiectBneHun npeaBapuTENbHOW 3anucy  3asBuTenio  obecneynBaeTcs
BO3MOXHOCTb pacnevaratb TanoH-noATeepxaeHne. B cnydyae, ecnu 3asBuTens COOBLUMT
afpec 3NeKTPOHHOW MOYTbl, HAa yKasaHHbIi afpec TakKke HanpasnsieTcss MHMOpMauus o
NOATBEPXAEHUN NpeaBapUTENLHON 3anncK ¢ ykasaHuem Aathkl, BpEMEHU U MecTa npuemMa.

lNpy ocyllecTeneHun npeaBapuTenbHOA 3anucy 3asiBUTENb B 0BA3aTensHOM nopsake
MHOPMUPYETCA O TOM, YTO NpeABapuTENbHAs 3anuUCk aHHYNTMPYETCS B Cly4Yae ero HesiBKu Mo
ncredeHmn 15 MUHYT ¢ HasHa4YeHHOro BpeEMEHU npyema.

3anBuTens B Nnioboe BpeMs BrpaBe 0TKa3aTbCsA OT NPeABapUTENbHOIA 3anucy.

3anpellaetca TpeGoBaTb OT 3asBUTENsl COBEPLUEHUA WHbIX [AEACTBUA, Kpome
MPOXOXAEHUS WAEHTU(MUKALMN 1 ayTeHTUUKALUMM B COOTBETCTBMM C HOPMAaTUBHBLIMU
npaeoBbiMM aktamu Poccuitckoin  ®Pefepauun, ykasaHUs Uenu npuema, a TaKke
npefocTaBneHns CBeOeHWW, HeobXoAuMMbIX ANs pacyeTa  ANUTENBHOCTU BPEMEHHOTO
WHTEepBana, KoTopblii HeobxoanMmo 3abpoHUpOBaTE ANA NpUeMa.

3. CocTaB, nocneaoBaTesisHOCTL U CPOKMU BbINOJIHEHUA aAMUHUCTPATUMBHLIX NPoLeayp,
TpeboBaHUA K NOPAAKY UX BbINONHEHMUS, B TOM YUCIIe OCOBEHHOCTH BbINONHEHUSA
aAMMHUCTPATUBHBIX NpoLeayp B 3NIeKTPOHHOM (hopme, a TakkKe 0COBEHHOCTH
BbINOSIHEHUs1 aAMUHUCTPATUBHLIX Npoueayp B MHOro(yHKLUMOHANbHBIX LIEHTPaX

3.1. OnucaHue nocnepoBaTeNbHOCTY AEHCTBUIA NPU NpeaocTaBneHnn
MYHULMMAansHOM ycnyru

3.1.1. Npegoctasnenne MyHWUMNANbHOA ycnyri BknoyaeT B cebs  criegyolme
aAMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHUE 3aABUTENS;

2) NpUHATWE N PACCMOTPEHUE KOMMNIIEKTA JOKYMEHTOB, NpeACTaBMNEHHbIX 3asiBUTENEM:;

3) nogroToBka pesynbtaTta MyHULMNANbLHOM yenyru;

4) Bbljaya (HanpaBneHne) 3asBUTeNIo pesyrnbTaTta MyHULMNANbHOM YCyri;

9) ucnpasneHne TEXHUYECKUX OLLMBOK.

3.2. OkasaHne KOHCyNnbTaUui 3asBMTENIO
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3.2.1. OcHoBaHMEM Ha4vana BbINOMHEHUA agMWHUCTPATUMBHOW npouenypbl ABNAETCA
obpalleHne 3asBUTENA MO BOMpPOCaM, CBA3aHHbIM C MNpeaocTaBrneHUueM MyHULMnanbHOW
YCIyTu.

JomKHOCTHEIM niuom (paboTHMKOM), OTBETCTBEHHbIM 3a BLINONTHEHWE
aAMUHUCTPATMBHOW NpoLueaypsbl, ABNSETCS:

npu obpaweHun 3assutens B MOLl — pabotHuk MOLY;

npu obpauweHun 3zassutens B OpraH — pykosoauTtene Wcnonkoma, cneuuanuct
ManaTbl.

3.2.2. 3asButenb BrnpaBe oOpaTUTbCA 3a KOHCyNbTauuel O MNopsake UM cpokax
npegocTaBneHnsa MyHuuunansHon ycnyru B MOL| nuyHO M no TtenedoHy M anekTpOHHOM
novre.

PaboTHuk MO®L| KOHCynbTUpYeT 3asBWTENsA, B TOM 4uCre Mo cocTasy, ¢opme
npegcrasnsemMoll [AOKyMeHTauuu W ApyruMm Bonpocam [ff MNOAyYeHWss MYHUUMNanbHOW
ycnyru.

3asBuTenb  MOXET MOMyYUTb  MHGOPMaLMIO O nopsgke NpeaoCcTaBleHus
MyHULMNanbHoW ycnyri Ha ocuumansHom caitte M®L| hitp://mfc16.tatarstan.ru.

AOMUHACTpPaTUMBHEIE  MpoUEedypbl,  YCTaHaBNMBAEMbIE  HACTOALMM  MYHKTOM,
BbINOMHAITCA B feHb 0bpalleHus 3assuTens.

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHbLIX NMpouedyp SBNSAKTCA: KOHCyrNbTauus
no coctaey, opme npencTaBNSeMon JOKYMEHTaUuMM U gpyrium Bonpocam, HeobxogumeiM ansi
Nony4yeHns MyHMLMUNAanNbHOW yCcnyru.

3.2.3. 3ageutenb Brnpase obpatutbea B OpraH no TenedoHy U aNeKTPOHHOW nouTte, a
TaKKe Mony4nTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsake u
CpoKax MpefoCTaBMNEeHUs MyHWUMNAnbHOW YycnyrM, B TOM 4ucne no coctasy, copme
npeQCTaBnnemow JOKyMeHTauuM W ApyrMMm Bonpocam Ans nonyvyeHus MyHuuunaanou
ycnyru.

JloMmkHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE UHOPMUPYET 3asiBUTENSA B
COOTBETCTBUU C TpeboBaHusAMM nyHKTa 1.3.4 aAMUHUCTPATMBHOIO pernamMeHTa.

AOMWHMCTpPATMBHbIE  MNpoUenypbl, YCTaHaBNMBaEeMbleé  HACTOALUUM  MYyHKTOM,
BLINOMHATCA B TEYEHUE Tpex pabounx AHe co AHs NOCTynneHns obpalleHus.

Pesynbtatamu BbINONHEHUS agMWMHUCTPATUBHbLIX MpoLeayp ABMAKTCA: KOHCYNbTauuu
no cocTtasy, (hopme npeacTaBnseMoin JOKYMEHTaLMU U ApYrMM BonpocaM, Heob6XoAUMbIM s
nony4YeHuss MyHMUMNanbHOW ycnyru.

3.3. [puHATME U pacCMOTPEHNE KOMIIIEKTa AOKYMEHTOB,
npencTaBfeHHbIX 3asBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANA NpefocTaBneHus MyHuuunansHoi ycnyru dyepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assuTenb (npeacrasutent 3aseButens) obpawaetca B ML, ¢ 3anpocom o
NpefocTaBleHMn MyHULUMNAnbLHON yCrnyru v npeacraBnsieT AOKYMEHTbl B COOTBETCTBUM C
MyHKTOM 2.5 agMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTtHuk M®LL, BegyLumin npuem sasBrneHUi:

onpegensieT npegMeT obpalleHus;

YOOCTOBEPSET NUYHOCTb 3asaBUTENS;

NPOBOAMT NPOBEPKY NOMHOMOYMIA NnLa, NoAaloLLEero AOKYMEHThI;

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpeboBaHMsIM, yKa3aHHbLIM B NyHKTe 2.5
aJAMWHUCTPATMBHOIO pernamMeHTa;

3anorHAeT aNeKTPOoHHy (opMy 3asieneHdns 8 AUC MOL;

npu npeaocTaBrneHUn [OOKYMEHTOB, yKas3aHHbIX B MNyHKTE 2.5 ap,MMHMCTpaTMBHoro
pernameHTa Ha OyMaXXHOM HOcCUTene, OCYLUECTBNSAET CKaHMpOBaHME nNpefcTaBneHHbIX
OOKYMEHTOB;
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pacne4yatbiBaeT 3aasneHne ns AUC MoOLI;

nepenaeT 3asaBUTENIO Ha NPOBEPKY U NOAMNUCAHUE;

rnocne noanucaHns ckaHupyeT nognucaHHoe sassneHue B AUC MoL;

sarpyxaet B AUC MOL| fokymeHTbl, NpefcTaBneHHbIe B 3NMEKTPOHHOW hopMe unu
ANEeKTPOoHHble 06pasbl OTCKAHMPOBAHHBIX JOKYMEHTOB, (hOPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT NoAnNUCaHHOe 3asBeHne N OPUrMHanbl ByMaXKHbLIX JOKYMEHTOB;

Bbl12ET 3aABUTENIO pacnucky B npueme gOKYMEHTOB.

AAMWHMCTpaTUBHbIE  MpOLEAYpbl,  YCTAHABMWBAEMbIE  HACTOSILUMM  MYHKTOM,
BbIMOJHAOTCA B AeHb 06palLleHns 3asBUTENS.

PesynbTatamu BbINOMHEHUs aAMMHUCTPATMBHLIX Mpoueayp SBNSIOTCA: FOTOBOE K
OTMpaBKe 3asiBrEHME U NAKET JOKYMEHTOB.

3.3.1.3. PabotHuk MOL| HanpaBnsieT naker AOKYMEHTOB, MPWUHSATBLIX OT 3asBUTENs B
OpraH B anekTpoHHOW ¢hopme (B COCTaBe NAKETOB 3MEKTPOHHBIX [€Nl) B TEYEHWE OQHOro
paboyero AHs co AHs obpalleHus 3asBuTens B CTPYKTypHOe nogpasaenere MoLl,

Pesynbtatamu BbINONMHEHWS aAMUHUCTPATUBHLIX Mpouenyp SBMSIOTCSA: 3asiBreHue W
nakeT [OKYMEHTOB (3MIEKTPOHHOE Aerno), HanpaerieHHble B OpraH, nocpefcTBOM CUCTEMbI
3MEeKTPOHHOro B3aMMOAENCTBUS.

3.3.2. [lpuem [OOKYMEHTOB AN NPEAOCTABMNEHUA  MYHWULIMNANbHOIA ycnyru B
3neKTpoHHou chopme Yepes PecnybnukaHckuid nopTan.

3.3.2.1. 3asBMTenb AN NOAAYM 3asBNIEHWUS B SMEKTPOHHON (hopMe BbIMOMHSET
cnepywouime 0enCTBUSA:

BbINOMHAET aBTOpM3aLMIO;

OTKpbIBaeT POPMY 3NEKTPOHHOrO 3asBMNEHUS;

3anonHsieT hopMy 3MEKTPOHHOrO 3asiBMEHMUs], BKITIOYAIOLLYIO CBEAEHUs, HeoBXOogMMbIE
1 obssaTenbHbIe AN NPefOCTaBNEHNA MyHULMNANBHOA YCryri;

NPUKpennseT [OKYMEHTbl B 3MEKTPOHHOW (hOpMe WNU  3NeKTPOHHble o6pasbl
AOKYMEHTOB K (DOpMe 3MeKTPOHHOro 3assneHus (Mpu Heo6XxoaMmocTw);

noaTeepxAaeT (pakT O3HaKOMMEeHWs U cornacus € YCNOBUSIMA M MOPSIAKOM
npeaocTaBneHns MYHUUMNAnbHOW  ycnyru B~ 3MeKTPOHHOW copMme  (ycTaHaeBnveaeT
COOTBETCTBYIOLLYIO OTMETKY O cornacuu B popme aneKTpoOHHOro 3asiBNeHuS);

noATBEpPXOaeT OOCTOBEPHOCTb COOOLLEHHbIX cBegeHui (yctaHaBnueaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOpPME 3IEKTPOHHOTO 3asiBMEHUS);

OTnpaenAeT 3anofIHEHHOE 3MEKTPOHHOe 3asiBlieHne (HaXKMMaeT COOTBETCTBYIOLLYIO
KHOMKY B (popMe 3MEKTPOHHOrO 3asBNEHUs);

3NeKTPOHHOe 3asiBfieHWe MNoANMUCLIBAETCA B COOTBETCTBUM C TpebGOoBaHMAMM NyHKTA
2.5.3 aAMUHUCTPATUBHOIO PErNaMeHTa;

nony4yaet yeefomneHne o6 oTnpaBKe aNEKTPOHHOIO 3asBlEHWA.

®dopmaTHo-normyeckas nposepka CHOPMUPOBAHHOIO 3aSBMEHWUs OCYLUECTBMSETCS
nocne 3anofiHeHWs1 3asiBUTeneM KaXKaoro M3 nofieil aneKkTpoHHOU hopMbl 3aserneHus. [pu
BbIIBTEHUN HEKOPPEKTHO 3arofiHEHHOTO MOMSA 3NIEKTPOHHOK (hopMbl 3asiBIIEHUs] 3asiBUTENb
YBEJOMIISIETCA O XapaKTepe BbIABNEHHOW OLUMOKU U MOpsiAKe ee YCTpaHeHUsi NocpeCTBOM
MH(OPMaLIMOHHOTO COOBLLEHMSA HENOCPEACTBEHHO B ANIEKTPOHHOI hopMe 3asiBNEHMS.

AOMUHMCTpaTUBHbIE  Mpoueaypbl,  YCTaHaBNMBAaeMble  HACTOALMM  MYHKTOM,
BbIMOJTHAIOTCA B AeHb 0DpalleHns 3asaBuTens.

PesynbTatamu BbINONHEHWS aAMWHUCTPATUBHLIX MPOLEAYP SBMSIOTCA: SMEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeAcTBOM CUCTEMbI ANIEKTPOHHOrO B3aUMOAEWCTBUS.

3.3.3. PaccmoTpeHue koMnnekTa JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMUHUCTPATUBHONM NpoLenypbl SIBMSETCS
MOCTYyNNEHNEe 3asBMNEHUs W WHbIX [OKYMEHTOB, HeobxoaumbiXx ANA MNpeaocTaBlieHns
MYHULUMNAnNsHOW ycnyru.
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[omkHOCTHEIM ~ nuuoMm  (pabOTHMKOM),  OTBETCTBEHHbIM 32  BbIMOJNIHEHWUE
afMUHUCTPaTMBHOW Npouenypbl ABNseTcA pykosoguTens lcnonkoma, cneuuanuct [lanaTtbl
(nanee - QOMKHOCTHOE NULIO, OTBETCTBEHHOE 32 NPUEM [OKYMEHTOB):

3.3.3.2. [JomKHOCTHOE nWLO, OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, B Cly4yae
obpalleHus 3anBuTens ¢ sassneHvem B OpraH:

onpegenseT npegmMeT obpalleHus;

yCTaHaBnNMBaET JIMMHOCTL 3aABUTENS,;

NpoBOAUT NPOBEPKY NOMHOMOYMIA LA, NOAAIOLLEr0 AOKYMEHTHI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeDOBaHUAM, yKa3aHHbIM B NMyHKTe 2.5
agMWHUCTPATUBHOIO pernameHTa, NPoBEepKy COOTBETCTBUSA MNPEACTaBlIeHHbIX [OKYMEHTOB
yCcTaHoBrMeHHbIM TpeboBaHusAM (Hagnexallee opopMneHue Konuim JOKyMeHTOB, OTCYTCTBUE B
OOKYMEHTax MMOAYMCTOK, TMPUMUCOK, 3a4YEPKHYTbIX CMOB M  MHbIX HE OroBOPEHHLIX
ucnpasneHuin);

3anonHser SMEKTPOHHYIO dopmy 3asBneHns B aBTOMaTU3MPOBaHHOWN
WH(OPMALMOHHON CcuUCTEME, NpedHa3sHa4YeHHOW [ANA  OKa3aHWA rocy[apCTBEHHbIX W
MyHULMNAnbHbIX YCNyT;

Nnpu npenocTaBliEHUN [OKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 aAMWHUCTPaTUBHOIO
pernamMeHTa Ha OymMaHOM HOcCuUTEne, OCYLUECTBNAET CKaHMpOoBaHWE MpeAcTaBreHHbIX
[OKYMEHTOB,;

pacrnevaTbiBaeT 3asBMeHune;

nepenaet 3asBUTENIO Ha NMPOBEPKY U NOANUCAHWE;

nocne NoAanucaHusa CKaHUpyeT NoAnucaHHoe 3asiBreHne;

3arpy)kaeT B aBTOMAaTU3UPOBAHHYIO WMH(OPMALUWMOHHYIO CUCTEMY, NpefHa3Ha4YeHHYIo
ONs 0KasaHWs rocyfapCTBEHHbIX U MyHUUMNANbHbLIX YCNyr AOKYMEHTbI, NpeAcTaBneHHbIe B
3MNEKTPOHHONM (hopMe UInKn 3NMEKTPOHHbIE 0Opa3bl OTCKaHUMPOBAHHLIX AOKYMEHTOB, (hopMUpyeT
3NEeKTPOHHOE AEnNo;

BO3BpAlLlaeT MOANWCAHHOE 3asiBNEeHMe U  OpUrMHanbl OYMadKHbIX [JOKYMEHTOB
3asaBUTENIO;

BblAAET 3aABUTENIO PACNUCKY B NPpMEME JOKYMEHTOB.

B cny4ae Hanu4ua ocHoBaHWW ANsi 0TKasa B NpMeMe JOKYMEHTOB AOJMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NMPUEM JOKYMEHTOB, YBEAOMISET 3asBUTENSA O HANWYMKU NPEnATCTBUIA Ans
npuema 3asiBNeHWsl W BO3BpallaeT eMy [AOKYMEHTbl € oObscHeHuem cojepxaHus
BbISIBNIEHHbIX OCHOBAHWIA AN1s OTKa3a B NpMeMe AOKYMEHTOB.

3.3.3.3. [JomkHocTHOE nuUO, OTBETCTBEHHOE 3a MpUMeM [OOKYMEHTOB, Tnocne
NOCTYNNEHUS JOKYMEHTOB HA PACCMOTPEHHUE:!

NnpUCBamBaeT 3asB/IEHWMI0 HOMEP B COOTBETCTBMW C HOMEHKNAaTypowW Aen u crartyc
«lNpoBepka JOKYMEHTOBY;

U3y4yaeT NOCTYNUBLUME SMEKTPOHHbIE Aena, B TOM YMCne MPUIoXeHHbIE 3asaBUTENEM
[IOKYMEHTbI B 3NIEKTPOHHOM hOpMe U 3neKTpoHHbIe 0bpasbl JOKYMEHTOB;

NPOBEPSET KOMMIEKTHOCTb, YUTAEMOCTb 3MEKTPOHHBLIX 00pPa30B [OKYMEHTOE,

npoBepseT cobnogeHne  ycroBUA  OENCTBUTENbHOCTU  SMEKTPOHHOW  MOAMWUCH,
nocpencreoM obpaiyenHns Kk EguHomy noprtany (B cny4dae, ecrniv 3asBuTenemM npeacTaBneHb
3NEKTPOHHbIE [OKYMEHTbl, MOANWCaHHbIE YCUNEHHOW KBanuguuMpOBaHHON 3NEKTPOHHOW
NoANUCbLIO).

Mpu HanNMYMM OCHOBAHWIA, NPEAYCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPaTUBHOIMO
pernamMeHTa, noAroTaBnNUBaEeT NPOEKT yBeAoMIeHus o6 oTkase B MpuMEME [OKYMEHTOB,
HeobxoauMbIX ANs NPeAoCTaBNeHNs MyHULUNAaNbHOMW YCnyru.

B cnyyae, ecnu B pesynbTaTteé MNpoOBEPKA YCUNMEHHOW KBanuuLMpoBaHHOM
3NEKTPOHHOW NoAnWCK BbIABNEHO HecobnioAeHWe YcnoBui ee AEWCTBUTENbHOCTW, NPOEKT
yBegomreHus 06 oTkase OOSKEH coaepxaTh NyHKThl cTaTbu 11 ®enepansHoro 3akoHa Ne 63-
O3, KoTOpbIE NOCNAYXUINU OCHOBaAHWEM A11A €ro NPUHATUSA.
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MNpoekt ysepomnennss 06 oOTkase B NpUMEME [OOKYMEHTOB, HeoOXOOUMbLbIX Arist
NPefoCTaBMNEHU MyHULMNANbLHOW YCnyru, C ykasaHMem MNpUuYMH OTKasa (B cryyae, ecnu
OCHOBaHWs [AnA OoTKkasa B MpueMe [JOKYMEHTOB, HeobxogumbiX nAns NpPefocTaBneHus
MYHUUMNAnNLHOW YCnyru, CBA3aHbl C HapylUEeHWEM YCTaHOBIEHHbLIX TpeboBaHWA K Takum
AOKYMEHTaM, OCHOBaHUs [Ans OTKasa B MpuemMe [OKYMEHTOB [OMKHbI COZepXaTb
WHGOPMaLWIO O HaWMEeHOBaHUM [OKYMEHTOB (MH(OPMaLuK, CBEOEHWil), KOTopble He
npeAcTaeneHbl, coaepxaT HeaoCToBepHbIe U (MNW) NPOTUBOPEYUBLIE CBELEHUSA, OOPMIIEHI
C HapylleHMem YycTaHOBMEeHHbIX TpeboBaHWi), HanNpaBnsieTcA Ha cornacoBaHve B
yCTaHOBIEHHOM MOPSAAKE NOCPEeACTEOM CUCTEMbI 3MIEKTPOHHOIO AOKyMeHToobopoTa.

CornacosaHne npoekTa ysefjoMIeHus 06 oTKase B NpMeme [1OKYyMEHTOBR, HEOOX0AMMBIX
ANA  NpefoCTaBNeHUs  MyHULMMAanbHOW  yCryr,  OCYLUECTBRsSieTCA B MOPS/Ke,
npeaycMoTpPEHHOM NyHKTOM 3.4.3 agMUHUCTPATUBHOIO perfnamMeHTa.

B cnyyae oTcyTcTBMA OCHOBaHMW [NA OTKasa B NpUEME [OKYMEHTOB,
npegycMOTPEHHbIX MYHKTOM 2.7.1 agMWHWUCTPATUBHOrO pernaMmeHTa, AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, B TEYEHUE OHOro paboyero OHsl CO AHA NOCTYNNeHns
3asBrNeHus, HanpaBnsAeT 3asBUTENI0, YKasaHHbIM B 3asBNIEHWM CrOcOOOM, yBeAOMMEHUe o
MOCTYNNEHUN 3asiBNeHusi, coaepallee BXOAALLWIA PerncTpaLMOoHHbIA HOMEp 3asiBMEHUs, 4aTy
Mony4YeHust 3asiBlieHWs, NepeYeHb HalMEeHOBaHWA ainoB, NPeACTABMEHHBIX K HEMY
AOKYMEHTOB, AaTy NonyvyeHus pesynbtata MyHULUUNansHOM yenyru.

3.3.34. MWcnonHeHwue npouenyp, VykasaHHbIX B nyHktax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOIO pernaMeHTa, Npu Hanu4yMu TEXHUYECKOH BO3MOXHOCTU OCYLLECTBNAETCSA
B aBTOMAarU4YeCKOM pEXWUMEe C WCMOMb30BaHWEM AaBTOMAaTWU3WPOBaHHOW WHMOPMALMOHHOM
CUCTEMbI, NPpeAHa3HA4YeHHOWN AN OKa3aHWsA rocyAapCTBEHHbLIX U MyHULMNANBHbBIX YCIYT.

3.3.3.5. AaMUHMCTPaTMBHblE Mpoueaypbl, YCTaHaeBnueaembie nyHkTom 3.3.3
aAMWHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TeYeHue oaHoro pabodero AHA €O [HA
MOCTYMIEHNA 3asiBNEHMS HA PACCMOTPEHUE.

PesynbtaTtamu BbINOMHEHUS aAMUHUCTPATUBHBLIX NPOLEAYP ABMAIOTCA: NPUHATBLIA Ha
paccMOTpeHWe KOMMMEeKT [OKYMEHTOB WNM MpOeKT yBegomneHus o6 oTkaze B npueme
JAOKYMEHTOB, HE0BX0AUMBIX AN NPefoCTaBNEHUst MyHULIMNANbHOW YCnyru.

3.4. NoaroToBka pesynbTata MyHULMNANLHOW yCnyru

3.4.1. OcHoBaHMeM Hayana BbINONMHEHUS aAMUHUCTPATUBHOM Npoueaypbl sBnseTcs
MoCTynneHme oT AOMKHOCTHOMO fiMLa, OTBETCTBEHHOrO 3a NPUEM OOKYMEHTOB, LOKYMEHTOR,
HeobXxoAMMbIX ANt NPeAOCTaBNEHNsS MyHULMNANBHOM| yenyru.

JloOMKHOCTHLIM ~ MIULIOM,  OTBETCTBEHHLIM 32  BbINOSHEHWE  AAMWHWUCTPATUBHOI
npoueaypsl, ABnAeTca cneunanuct lNanatbl (ganee - [OMKHOCTHOE NULO, OTBETCTBEHHOE 3a
noAroTOBKY pesynbTarta npefocTaBneHnss MyHUUMNaneHoM ycnyru).

3.4.2. [lomxHOCTHOE NL0, OTBETCTBEHHOE 3a NOATOTOBKY peaynbTara NpeAocTaBneHus
MYHULMNanbHOR ycnyru:

paccmaTpuMBaeT KOMMNEKT [OKYMEHTOB, HeobXoAuMblX Ansi npenocTaBneHus
MYHULIMNANbHOW yCnyru;

npy BbISIBNEHWM OCHOBAHWA ANA OTKasa B MPEeOoCTaBMEeHWM MYHULMNANbBHON YCnyrw,
yKkasaHHbIX B nyHkTe 2.8.2 aAMUHWCTPATUBHOrO perfmaMeHTa, NOATrOTaB/MBAET NpOEeKT
yBeAoMIeHusi 00 oTKase B NPefoCTaBNneHnn MyHULMNanbHOR yenyru;

B Cfly4ae OTCYTCTBMA OCHOBaHWWA ArfiA OTKasa B MpefocTaBneHuM MyHUUMnanbHOW
ycnyru, npenycMOTPeHHbIX MNyHKTOM 2.8.2 agMMHUCTPATMBHOIO pernameHTa, no wutoram
paccMOTPEHUs OOKYMEHTOB, HeOOXOAWUMbBIX ANs NPeAoCTaBNEHUs MyHULMNANbHOW ycnyru,
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noaroTaBnuBaeT MpPOEKT pesynbTata npeAocTaBneHus MyHULMNAnbLHOW ycnyru B
COOTBETCTBUM C noanyHKTamu 1, 2 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PEernamMeHTa;

HanpasnseT NOAroTOBMEHHbIA MPOEKT pesynbTarta NpefocTaBNeHus MyHUUMNanbHOW
ycnyru Ha cornacoBaHWe B YCTaHOBMEHHOM MopsfKe NocpeAcTBOM CUCTEMbl 3MEKTPOHHOrO
DOKymeHToobopoTa.

AQMUHMCTpATMBHBIE  Mpouefypbl,  YCTaHaBMMBaEMble  HACTOSALMM  MYHKTOM,
BbIMOSMHSAOTCA B TeYEHUE ABYX paboymx gHEN.

Pesynbtatamn BbINOMHEHUS aAMUHWACTPATUBHLIX NPOLUEAYP ABNSIOTCA: MNPOEKT
yBefomneHus o6 OoTKase B NpefocTaBlieHUM MyHULMNANbHOW YCNyry, NPOEKT yBeAOMIIEHUs
06 OTCYTCTBUM WH(pOpPMaLUM B peecTpe MyHULUMNANbHOrO MMYLLECTBA, NPOEKT BbIMUCKA W3
peecTtpa MyHULMMNANbHOro UMyLLECTBA.

3.43. CornacoaHvue W noAnucaHWe npoekTa pesynbTata npeaocTaBNeHUs
MyHULMNansHON ycnyru (aanee — npoekTbl JOKYMEHTOB) OCYLUECTBISAETCS PYKOBOAMTENEM
CTPYKTYPHOro nogpasfaeneHnsi, OTBETCTBEHHOIO 3a MOArOTOBKY pesyrnbTara MyHWULMNansHOW
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

MNogroToBneHHble NPOEKTbl AOKYMEHTOB, WMELUME 3amMeudaHusi, BO3BpallaloTcs Ha
A0paboTKy nuLly, OTBETCTBEHHOMY 3a NMOATOTOBKY pe3ynbTata MyHuumnansHoi ycnyru. Mocne
yCTpaHeHUss 3aMe4yaHuin NpoeKTbl LOKYMEHTOB MOBTOPHO MEpPenaloTcsl Ans COornacoBaHusa u
noanucaHus.

Pykosogutens OpraHa npu pacCMOTPEHWM MPOEKTOB [AOKYMEHTOB nNpoBepseT
cobniofeHve agMUHUCTPATUBHOIO pernameHTa AOJMKHOCTHbIMM nuuamu OpraHa B 4acTu
CPOKOB BbIMONHEHUSA 3AMWHUCTPATUBHLIX NpoLeayp, MX MNOCnefoBaTensHOCTM W MOJHOTHI,
Hanuyns corrnacoBaHW/A  YMOMHOMOYEHHbIX [JOMKHOCTHBIX nuy OpraHa B cucTeme
3NEeKTPOHHOro AoKyMeHToobopoTa.

B crnyyae BbiIBNEHUs] HapyLUEHU/A B YaCTW CPOKOB BbINOMHEHUA aAMUHUCTPATUBHBIX
npouenyp, WX rnocneaoBaTenbHOCTU W nonHoTel PykoBogutens OpraHa WMHULMUPYET
NnpuUBMeYeHne K OTBETCTBEHHOCTU MWL, AONYCTMBLUMX HapyLUEHUsl, B COOTBETCTBUM C MYHKTOM
4.3 agMUHUCTPATUBHOIO perfnaMeHTa. ‘

AQMUHUCTpPATUBHbIE  Mpoueaypbl,  YCTaHaBIMBAEMble  HACTOSALMM  MYHKTOM,
BbIMOMHAIOTCA B TEYEHUE ABYX paboyunx gHEN.

PesynbTatamu BbIMOMHEHUS aAMUHUCTPATUBHLIX NPOLEAYP SBMSAIOTCA: pelueHue ob
OTKase B Npueme AOKYMEHTOB HeoOXOAUMBIX ANA NPefoCTaBneHMs MyHUUMNANbLHOW yenyru,
pelueHne o6 oTkase B NpeAoCTaBMEeHUM MYHUUMNANbHOW ycnyru, pelieHue ob oTcyTCTBUM
WHOpMaLIMK B peecTpe MyHULMNanbHOro MMYLLECTBA, BbINWUCKA U3 peecTpa MyHUUMNansHoro
MMyLLECTBA.

3.4.4. VicnonHeHve npoueayp, ykasaHHbiX B NyHkTax 3.4.2, 3.4.3. agMUHUCTPATUBHOIO
pernameHTa, npu HanuM4yum TEXHUYECKOW BOZMOXHOCTWU OCYLLUECTBNAETCS B aBTOMaTU4ECKOM
pexume ¢ MUcnonb3oBaHMEM  aBTOMATU3MPOBAHHOW  MHGOPMALMOHHOW  CUCTEMBI,
npeaHa3Ha4YeHHoOW ANA OKa3aHUsi rocyAapCTBEHHBIX U MyHULUNANBHBIX YCYT.

MakcumarnbHbIi CPOK BbINONHEHUS aAMUHUCTPATUBHBIX NPOLIEAYP, YKA3aHHLIX B NYHKTE
3.4. afMUHUCTPaTUBHOrO pernamMeHTa, COCTaBNsEeT YeTbipe pabounx aHs.

3.5. Bolgaya (HanpaBneHue) sasBuTenio pesynstata MyHULMNanbsHO yeryru

3.5.1. OcHoBaHueM Hayana BbINOMHEHUS aaMMHUCTPATMBHOM npoueaypbl ABNSETCH
nony4YeHne [OOMKHOCTHLIM JULIOM, OTBETCTBEHHLIM 3a BbINOMHEHME AaAMWHUCTPATUBHOM
npoueaypebl, AOKyMEHTa, NoATBEpXAaloLero npeocTaBneHme MyHULMNansHOW yCryri.

[OMKHOCTHBIM ~ NMULIOM, OTBETCTBEHHBEIM 33  BLINOSMHEHWE  AAMWHWUCTPATMBHON
npoueaypbl, ABNAETcA cneuuanuct lNanatel (ganee - JOMKHOCTHOE NALO, OTBETCTBEHHOE 3a
Bblaayy (HanpasrneHue) AOKYMEHTOB).

3.5.2. [lJomKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblgavy (HanpaBneHue) 4OKYMEHTOB:
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obecneunBaeT perncTpauuio M BHECEHWE CBEAEHWIA O pesynbTaTe NpefocTaBneHUus
MYHALMNANLHOW ycnyru B MOACUCTEMY BefEHWS AOKYMEHTAUMU aBTOMAaTM3MPOBaHHOM
WH(OPMALIMOHHOW CUCTEMbI, NpEeAHasHaYeHHOW AN  OKa3aHWsi rOCYAAPCTBEHHbIX U
MYHULIMNAnNbHbLIX YCIyT;

u3BellaeT 3asBuTensa (ero npeacraBuUTeNs) CNOCoOOM, yKkasaHHbIM B 3asiBIEHMU, O
pesynbTate npefoCTaBMEHUA MYHUUMNANBHOA YCIyrM U O BO3MOXHOCTM MOMyYeHUs!
pesynbTaTta npefocTaBneHus MyHuumnanesHoii yenyrm B Oprane unu 8 MoL,

WcnonHeHue npoueayp npu HanuuMu TEXHWYECKOH BO3MOMXHOCTU OCYLLECTBNSETCS B
aBTOMaTMYECKOM peXuWMe C MCMoNb30BaHMEM aBTOMAaTU3WPOBaHHOW WHMOPMALIMOHHO
CUCTeMbI, NpeAHa3HaYeHHOW| A OKa3aHWs rocyJapCTBEHHbIX U MyHULMNANBHBIX YCAYT.

ALMUHUCTPATUBHBIE  MPOLEAYPLI,  YCTAHABMUBAEMblE  HACTOALUMM  MYHKTOM,
BbIMONMHAIOTCA B TeYeHWe ofHOro paboyero [HA CO [JHA MOANMCaHUA [OOKYMEHTa,
ABMALLEroca pesynbTaTtoM NPEAOCTaBNEHNS MYHWLMNANbHOM YCRyry, YNOfHOMOYEHHbLIM
AOMKHOCTHLIM nuuoM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUs aAMMUHUCTPATUBHBLIX MpoLedyp SBMSAIOTCA: pasMelleHue
CBefileHMA O pesynbTate nPefoCTaBMEeHUs MYHULMNAnNbHOW YCNyrd B MHGOPMALMOHHBIX
cucTeMax, usBelleHue 3asiBUTENnsA (ero npeacraBuTensi) O pesynbTaTe NpenocTaBreHus
MYHULMNANbLHOW ycnyru u cnocobax ero nony4yeHus.

3.5.3. Mopsanok Bblgaun (HanpaBneHus) pesynbTata NpeaocTaBneHns MyHULMNAanbHOW
ycnyru: .
3.5.3.1. Tpun obpawjeHnn 3asBuTens 3a pe3ynbTaToM MyHULMNansHoi yenyrm B ML,
paboTHuk MOL| BbigaeT sassuTento pesynbTaT MyHULMNANbLHOI ycnyri B (hopMe 3K3eMnnsipa
SNEKTPOHHOIO AOKyMeHTa Ha BymaxHom HocuTene. Mo TpebosaHuio 3asBUTENS BMECTE C
3K3EeMMISAPOM 3MEKTPOHHOIO [AOKYMEHTa Ha OymakHOM HocuTene emy npefocTaBnsieTcs
3K3EMNINAP 3NEKTPOHHOIO AOKYMEHTA NMyTEM €ro 3anucu Ha CbeMHbIA HocUTEeNb MHGOPMaLMK
Wnn HanpasrneHua 3K3emnnApa 3MEeKTPOHHOro [OKYMeHTa MO 3aNeKTPOHHOW MoyTe B agpec
3assuTens. Mpu sanucy Ha CbeMHbI HOCUTENb MHCOPMALMK UMW HanpaBreHuy aKk3emnnapa
SNIEKTPOHHOTO [OKYMEHTA, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMMNNAP areKTPOHHOro
AOKYMEHTa Ha OymMankHOM HocuTene, Mo 9MeKTPOHHOM MoYTe WASHTUYHOCTL TaKoro
3K3eMnnApa 3NEeKTPOHHOro AOKYMEHTa 3K3EMMMAPY SNEeKTPOHHOro JOKYMEHTa Ha ByMaKHoM
HOcuUTene 3aBepsAeTcs YMNONHOMOYEHHbIM COTPYAHUKOM C MUCMONb30BAHUEM YCHUIEHHOW
KBanuuUMpoBaHHON 3NEKTPOHHOW NOANUCH.

AOMUHMCTpaTUBHbIE  MpoueAypbl,  YCTAaHaBNMBAEeMble  HACTOSILLMM  NYHKTOM,
BLINONHAKOTCA B NOPsAKE OYEepegHOCTH, B [eHb npubbITUA 3asBUTENS B  CPOKM,
yCTaHOBMEHHbIE pernameHTom pabotsl MOLL.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpoueayp SBMSIOTCSA: UKCaLMs
(hakTa BblAa4mM pesynbTaTta NPeaocTaBneHua MyHuuMnansHoi yenyrm 8 AIC ML, pesynbTtat
npesocTaBneHua MyHULMNanbHON yCnyru, BblAaHHbIA 3aaBUTENIO.

3.5.3.2. Tpun oOpalyeHun 3asiBuTENs 3a pe3ynbTaToOM MyHULMNAnbHONA YCryrn yepes
PecnybnukaHckuii nopTan 3asBuTENI0 B NUYHbIA KaBUHET aBTOMAaTWYECKW HanpaBnseTcs
SNEKTPOHHbIN ~ 00pa3  [OKyMeHTa, SABNAIOLErocs  pesynsTaTtoM  NpefocTaBneHus
MYHALMNANbHON  YCMyru, MNOANUCAHHLIA YCUNEHHOW KBanuULMPOBAHHON 3MEeKTPOHHOIA
NoAMUCHI0 YNMONTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHWUCTPaTUBHLIE  MNpoLeaypbl,  YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHATCA B A€Hb NOANMCaHWA NOKYMEHTa, NoATBEpKAAoLero npefocTaeneHme (otkas B
npeaocTaBneHnu) MyHULMNANbHOA YCryri, YNONHOMOYEHHBIM JOMMKHOCTHBIM nuuoM OpraHa
(OpraHom).

PesynbTatamu BbINONHEHUS aAMWUHUCTPATUBHLIX MPOLEAYP SBMSIOTCS: HanpaBreHue
(npepocTaBnexne) ¢ ucnonbsosaHMem PecryBrMKaHCKoro noprarna 3asBUTENI0 LOKYMEHTA,
noAaTeepXaatLero npegocTtaBneHWe MyHUUUnanbHoOW ycnyru (B TOM 4ucne oTkas B
npefocTaBneHn MyHULMNANLHOW yCryru).
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3.5.3.3. lpu obpalleHun 3asaBUTENA 3a pesynbTaToM MyHUUMNanbHow ycnyrm B OpraH,
AOIMKHOCTHOE INWLO, OTBETCTBEHHOE 3a BbiAavy (HanpaefeHuMe) [OKYMEHTOB, BblaaeT
3aABUTENIO pes3ynbTaT MyHuuunansHon ycnyru. [lo TpeboBaHuio 3aABUTENs BMeEcCTe C
3K3EMMNSAPOM 3MEKTPOHHOrO [OKyMEeHTa Ha OymakHOM HocuTene emy npegocTaBnsercs
3K3eMNIsApP 3MEKTPOHHOrO AOKYMEHTA MYTEM ero 3anuMcu Ha CbEMHbIA HOCUTENb MHopMaLn
WnKU HanpaelieHWsl 3K3eMNnsApa ANeKTPOHHOrO [OKYMEHTa Mo 3MEeKTPOHHOW noyTe B agpec
3anBuTens.

AOMUHUCTPaTUBHbIE  NpoLUeaypbl,  YCTaHaBNMBAEMblE  HACTOALMM  MYHKTOM,
OCYLLECTBNATCA B NMOpsAAKe o4yepedHOCTH, B AeHb NpubLITUS 3asBUTENA B COOTBETCTBUM C
[NpaBunamu BHyTPeHHero TpyAOBOro pacnopsaaka Opraxa.

PesynbTaTtom BbINOMHEHUA aAMUHVUCTPATUBHLIX NpoLeayp SBNATCA: dukcauns dakra
Bbl4ayn pesynbTarta NpefoCcTaBNeHWs MYHULUMNAanbHOW YCNyrM B aBTOMaTU3MPOBaHHOWN
WH(OPMaLMOHHONW CUCTEME, NpeAHa3HaYeHHOW [ONA OKasaHUS roCyAapCTBEHHbIX U
MYHULMNaNbHBLIX YCIyT.

3.6. MicnpaBneHne TEXHUYECKMX OLLMBOK

3.6.1. B cnyyae obOHapyXeHWsI TEXHUYECKOW OLUMOKU B [OKYMEHTe, SBMSIOLEMCH
pesynbTaToM MyHULIMNANbLHOW ycnyru, 3assutent HanpaenseT B OpraH:

3asiBfieHMe 00 ucnpasneHun TexHu4eckoi owmbku (npunoxeHue Ne 6 k HacTosLemy
aAMUHUCTPATUBHOMY perfiameHTy);

FLOKYMEHT, BblOaHHbI 3asBUTENIO Kak pe3ynbTaT MyHULIMNANbHOW YCryru, B KOTOPOM
COAEPXUTCH TEXHNYECKan ownbka;

OOKYMEHTbI, MWMeloWune pUuandeckylo Cuny, CBUAETENLCTBYIOLIME O Hanuyiuu
TEXHUYECKON OLLINGKN.

3anBneHne o0 WCMpaBMeHUM TEXHUYECKOW OLMOKM B CBEAEHMSIX, YKasaHHbIX B
AOKYMEHTE, ABMALWIEMCA pesynbTaToM MYyHULMNANbHOW ycnyru, nojaeTcs 3asBuTenem
(YNnonHOMOYEHHBLIM  MpeAcTaBUTENeM) MOYTOBLIM  OTMpaBreHneM (B TOM YWcne ¢
“cnonb3oBaHWeM 3NeKTPOHHOM NoYThI), 6o Yepes PecnybnvkaHckuii noptan unu MoLl.

3.6.2. [lomxHOCTHOE nULO, OTBETCTBEHHOE 3a MPUEM [OKYMEHTOB, OCYLUECTBMAET
npuem 3asBneHns o0 ucnpaBneHuM TeXHUYECKOW OLUMOKW, perucTpupyeT 3asBlieHUE C
NPUNOXEHHbIMU AOKYMEHTAMW U nepefaeT WX AOCMKHOCTHOMY fuLy, OTBETCTBEHHOMY 33
06paboTKy 4OKYMEHTOB.

AOMUHUCTPATUBHbIE  MpoueAypbl,  YCTaHaBMMBAEMble  HACTOALWMM  MYHKTOM,
BbINOMHAKTCA B TEYEHUE ofHOro pabo4ero gHs ¢ AaTtbl perncrpaummu sasBneHus.

PesynbTatamy BbINOMHEHUS aAMWHUCTPATUBHLIX MpOLEAyp SBNSATCA: NPUHATOE W
3aperucTpMpoBaHHOE 3asfBfeHWe, HanpaBfeHHOe Ha pacCMOTPEHWEe [LOMMKHOCTHOMY Iuuy,
OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.6.3. [lomkHOCTHOE NNLIO, OTBETCTBEHHOE 3a 0O6pabOoTKy AOKYMEHTOB, pacCMaTpuBaeT
AOKYMEHTbl M B LENsiX BHECEHWA WCNPaBlEeHWA B OOKYMEHT, SIBNSIOLUMIACA pe3ynbTaTom
NpefoCTaBneHns MyHULMNanbHOW YCcnyrv, OCYLUECTBMNSIET NPOLeaypbl, NPeaycMOTPEHHLIE
NyHKTOM 3.4 agMUHUCTPaTUBHOIO pernameHTa, W BblAaeT WUCMpaBneHHbI  [OKYMEHT
3aABUTENIO (YNONTHOMOYEHHOMY MpPEeACTaBUTENIO) NUYHO TMOf POCNUCL C M3BbATUEM Y
3asiBuTens  (YNnonHOMOYEHHOro npefcTaBMTENs) OpurMHana [OOKYMEHTa, B  KOTOPOM
COAepPXUTCA TexHW4eckas owwubka, WnM HanpaBnsAeT B afpec 3asBuTens MNOYTOBbIM
oTnpaeneHnem (NocpeAcTBOM 3SIEKTPOHHON MNOYTbI) MACBMO O BO3MOXHOCTW MONYyYeHWs
OOKyMeHTa npu npenoctasneHnn B OpraH opurMHana [OKYMEHTa, B KOTOPOM COOEPMKUTCSH
TexHuyeckasa oLumbka.

AOMUHMCTPaTMBHBLIE  NpPOLUEAypbl,  yCTaHaBNVBAeMbl€  HACTOSALUMM  MYHKTOM,
BbINOMHAOTCA B TeHeHne AByX paboumx gHewn nocne obHapyKeHUsi TEXHUYECKON oLmnbKu unm
rnomny4yeHus oT noboro sanHTepecoBaHHOIO 1A 3asiBNEHWUs 0 AONYLLEHHONR oLumbKe.
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Pesynbtatamu BbINONMHEHUA afMUHUCTPATUBHLIX MNpoOUEAYp SBNSIOTCA: BblAaHHbLIN
(HanpaBneHHbI) 3aABUTENIO 4OKYMEHT.

4. NMopaaok U ¢opMbl KOHTPONA 3a NpefocTaBNeHMeM MYHULMNaNLHOM YCIyru

4.1. lNopsfaok ocyllecTBreHUs TEKYLLEro KOHTPOns 3a cobniogeHnemM U UCMOoNTHEHUEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMW NULIAMUN MONOXEHWA aAMUHUCTPATUBHOIO perfnameHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, ycTaHaBnMeawLWmx TpeboBaHus K NpeaocTaBneHunto

MYHULMNAnbHOW yCnyru, a Takke NPUHATUEM UMM pPeLLEHUIA

KoHTponb 3a MOMHOTOW M KayecTBOM MNpPeAOCTaBMNEHUMS MYHULMNANbLHOW YChyru
BKMOYaeT B cebsA BbIIBNEHUE W yCTPaHEHWE HapyLUeHWI NpaB 3asBUTENEN, nposefeHue
NPoBepoK cobnaeHna npouenyp npPefoCTaBNEeHUs MYHULMNANbHOW YCryr, MOArOTOBKY
pelueHuniA Ha aencTeusA (bespgeincTene) AOMKHOCTHBIX UL OpraHa MECTHOTO CaMoynpaBneHus.

®opmamMn KOHTpons 3a cobniofjieHMeM WCNOMHEHUs aAMMHUCTPATUBHLIX npouenyp
SABNAITCA:

1) npoBepka W cornacoBaHMe TMPOEKTOB [JOKYMEHTOB MO NpenocTasBneHuto
MYHULIMNAnbHOW YCIyru;

2) NpoBoAUMbIE B yCTaHOBNEHHOM NOpsiAke NPOBEPKN BEAEHWSA AEronpon3BOACTES;

3) npoBefieHMe B YCTAHOBIIEHHOM MOPSiAKE KOHTPOMNBLHLIX MPOBEPOK coGnioaeHus
npoueayp npefocTasneHnus MyHULMNAansHOM YCnyru.

B uLenax Tekyllero KOHTPOMNS WCNOMNb3YKTCS CBEAEHUS, UMEIOLLUMECS B 3IEKTPOHHON
Gasze pAaHHbIX, cnyebHas KOpPPEecnoHAEHUMs, YCTHas W nuUcbMEHHas WHdopMauus
AOMKHOCTHBIX MWL, OCYLLECTBNALUMX BbINOSIHEHWE aAMUHUCTPATUBHbIX NPOLUEAYP, XKypHanbl
y4eTa COOTBETCTBYIOLLMX AOKYMEHTOB U APYrue ceedeHus..

[na ocyllecTBneHWss KOHTPONs 3a COBEPLUEHMEM [ENCTBUIA MNpu npeaocTasneHun
MyHULUMNANbLHOW  YCNYrM W MNPWHATMU  pELUeHUA PYKOBOOMUTENIO oOpraHa MEecTHOro
caMoynpaBfieHWs  MpeacTaBnsAlTCA  CnNpaBkKM O  pe3ynbTatax  NpeaocTaBneHus
MYHULMMANbsHOW YCnyr.

O cnyyasx M nMpu4MHaX HapyLlUEeHUA CPOKOB, MOCNEOBATENbHOCTU U COAEpPXKaHUS
aAMUHUCTPATMBHBIX  Mpoueayp  AOMKHOCTHbIE  NuUa  HEMEANEHHO  MHGOPMUPYIOT
pykoBoOWTENs  opraHa, npeAoCTaBASIOEro  MyHUUMNAnbHY  ycryry, a TaKke
npeanpuHUMaloT CPOYHLIE MePbl MO YCTPaHEHUIKO HapyLLEHWA.

TekyLLMiA KOHTpONb 3a cObNMIOAEHMEM MOCNEeL0BaTENBHOCTU AEWCTBUIA, OnpeaeneHHbIX
aAMUHUCTPATMBHEIMU  MpoueaypaMu MO MPEAOCTaBNEHMI0  MYHULMNANbHOM  ycnyru,
OCYLLECTBIIAIETCA 3aMeCTUTENEM pYKOBOAWTENS oOpraHa MECTHOrO CaMOynpaBreHus,
OTBETCTBEHHbLIM 3a OpraHusauuio paboTbl MO NPEfOCTaBNEHWUIO MYHULMNANLHOW YCNyru,
HavanbHUKOM OTAena, OCYLIECTBRSAOLEro opraHuvsauuio paboTbl No npefocTaBreHuto
MYHULMNanbHOW ycnyriu.

MNepeyeHb AOMKHOCTHBIX NNL, OCYLLECTBNSAIOLLMX TEKYLUWIA KOHTPONb, YCTAHABNUBAETCA
MONOXEHUAMU O CTPYKTYPHBLIX MNOAPA3fENieHUssX opraHa MEeCTHOr0O CamoOynpaBneHus W
AOMMKHOCTHLIMU perfnaMmeHTamu.

4.2. MNopanok 1 NnepmoanvHOCTb OCYLLECTBNIEHUS NNAHOBLIX U BHEMMAHOBLIX NMPOBEPOK
NONHOTBI 1 KAYECTBA NPeAOCCTaBNEHNA MyHULMNANbLHOM YCIYry, B TOM YMCHe NopsAoK 1
(POPMbI KOHTPOSIA 3a MOMHOTON M KAYECTBOM NPEA0CTABNEHUS MyHULIMNANLHOI yCryri

4.2.1. KoHTporb 3a NONHOTOM U KAYECTBOM NMPEAOCTABNEHNA MyHULIMNANBHOR YCryru
ocyLLecTBNsAeTCA B hopmax:

1) npoBegeHNsi NPOBEPOK;

2) paccMoTpeHus xanob sasBuTeneit Ha aelcTeus (bespeiicteue) OpraHa, a TaKke ux
[OMKHOCTHBIX NAL, MYHULMNANbHbLIX CRYXaLLuX.
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4.2.2. B uensix ocyLecTBEHNS] KOHTPONSA 32 NOMNHOTOW U KAYECTBOM NPeaoCTaBeHus
MyHMLWNansHOW ycnyru NpoBOAATCA NNaHOBbIE W BHENIaHOBbIE NpoBepKU. [MopsaaokK 1
NepuoANYHOCTL OCYLLECTBNEHUS NINaHOBbIX NPOBEPOK yCTaHABNMBAETCA NNaHoM paboTsl
Oprana. lNpu npoBepke MoryT paccMaTpUBaTbCs BCE BOMNPOCHI, CBA3aHHbIE C
npefocTaBneHneEM MyHULIMNANbHON yCryr (KOMNAEKCHbIE NPOBEPKK), UMK OTAEMbHbIA
BOMPOC, CBA3AHHLIN C NpefocTaBreHMemM MyHULIMNAnbHOR yenyru (TEMaTuHeckue npoBepKu).
lNpoBepka Taicke MOXET NPOBOAMUTLCA N0 KOHKPETHOM Xanobe 3aseuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOASATCS B CBA3U C NPOBEPKOIi yCTpaHeHWUs: paHee
BbISIBNIEHHbIX HAPYLUEHWUIA 8AMWHIUCTPATUBHOIO pernamMeHTa, a Takke B Criyyae nonyyeHus
xanob sansutenen Ha pevicteus (Gesneiicteue) OpraHa, a Takke UX AOMKHOCTHBIX ML,
MYHULIMNANbHbLIX CRYXXKALLKX.

4.2.4. Pe3ynbTaTsl NpoBEpKM 0popMMSIOTCS B BUE aKTa NPOBEPKM, B KOTOPOM
YKa3blBalOTCA BbIABNEHHbIE HEA,0CTATKN U NPEANOXKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHBIX MWL OpraHa, NPeAOCTaBIISLWEro MyHULMNAaNbHYIO
ycnyry, 3a pelieHus u aeicteun (besnencTene), npuHUMaeMsle (OCyLUECTBSIEMBIE) UMY B
XoAe npefocTaBneHns MyHULMNansHol ycnyru

Mo pesynbTatam npoBEAEHHLIX NPOBEPOK B CryYyae BbISIBMIEHUSI HapyLUeHWii npas
3afABMTENEA BWHOBHbIE NMUA NPUBMNEKATCH K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHopaartenscTBoM Poccuiickoi ®enepaumu.

PykoBogutens opraHa MECTHOrO CaMoOynpaBrieHWss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE pacCMOTPEHNE 3aABNEHWIA.

PykoBoguTens (3amecTUTens PYKOBOAWTENs) CTPYKTYPHOrO MoApasAeneHus opraHa
MECTHOTO CaMOynpaBfeHUsA HeCceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe W (unu)
HeHagnexailee BbiNONHEeHWe aAMUHUCTPATMBHLIX [OEWCTBUIA, YKazaHHbIX B pasgene 3
aAMUHUCTPATMBHOIO perrnamMeHTa.

HOMKHOCTHbIE NUUA M WHble MyHULMNAanbHbIE ChyXaliMe 3a peLlleHus U OercTBUs
(BbesneiicTBue), NPMHMMaeMble (OCYLLECTBNAEMbIE) B XO4E NPeAoCTaBNEeHUs] MyHULIMNANbHON
YCnyru, HecyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOLATENbCTBOM MOPAAKE.

4.4. MNonoxeHus, xapaktepusyoLume TpeboBaHus K Nnopsaxy U chopMam KOHTpons 3a
npegocTaBneHnemM MyHULMNanbHoW ycnyri, B TOM YUCIe CO CTOPOHbI rpaXaaH, ux
obbeauHEHWIA U opraHu3aLuia

KoHTponb 3a npegocTaBrieHMEM MyHULMMANbLHOW YCMYrM CO CTOPOHBI rpagaH, WX
obbeauHeHnii U opraHW3auWii, OCYLUECTBISETCA MOCPEACTBOM OTKPLITOCTU AEATENbHOCTH
opraHa MeCcTHOro caMoynpasIiEHUsA NpU NpefocTaBNeHnn MyHULMNanbHOW YCNyry, NonyyYeHus
MOMHOW, aKkTyanbHOW W [JOCTOBEpPHOW WHcopMauuM o0 MopsAgKe NpPesoCTaBNeHus
MyHULMNanbHOW ycnyrn u BO3MOXHOCTM AocyaebHoro paccmoTpenus obpaluenuii (kanoB) B
npouecce npefocTasneHns MyHULMNanbHOR YCnyru.

5. [locynebHbIi (BHecyaeOHbIN) NOpAAoOK 06anoBaHUs pelleHuin U 4eUCTBUN
(be3peiticTBUA) OpraHa, NpeAoCTaBNAOLWEro MyHULMNANLHYIO YCAYTY,
MHOroyHKLIMOHaNbLHOro LieHTpa NpeAoCTaBlieHUs rocyAapCTBEeHHbIX U
MYHULMNANbLHLIX YCNyr, OpraHu3alui, ykasaHHbIX B yacTtu 1.1 ctatbu 16
®enepanbHoro 3akoHa Ne210-®3, a Takke UX AOMMKHOCTHbIX JML, MyHULMNANbLHLIX
cnyxawmx, paboTHUKOB

9.1. 3anABUTENM MMEIOT MpaBO Ha obXanoBaHue B AOCYAeOHOM MopsaKe peLueHui u
Aeucteuin  (OespeiicTBus)  opraHa,  NpPefoCTaBnsAlOLero  MyHUUMNanbHylo  yChyry,
AOIMKHOCTHOrO nuua opraHa, npefocTaBnAlLWEro MyHUUMNAanbHY YCNyry, MyHULMNANbHOro
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criyallero, pyKkoOBOAWTENs oOpraHa, MPEeOCTaBMAIOWEro  MyHUUMNANbHYI — yCnyry,
MHOTOYHKLMOHANBHOIO LeHTpa, paboTHUKa MHOrOMYHKLMOHANBHOTO LIEHTpa, OpraHusaLmi,
npeaycMoTpeHHbIX YacTblo 1.1 ctateu 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboTHUKOB.

3asnBuTENb MOXET 06paTUTLCA C Xanoboi, B TOM YuCre B CREAYIOLLMX CyqasX:

1) HapylweHue cpoka perucTpauuu sanpoca O MNPefOCTABIEHUM MYHWULMNANBLHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®PepepansHoro 3akoHa Ne 210-03;

2) HapylieHWe Cpoka npegocTasneHusi MyHULMnanbHom yenyru. B ykasaHHOM cnydae
AocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM PELLEHWIA U AeiicTeuii (BesaeicTeus)
MHOTO(YHKLIMOHANBHOMO LeHTpa, paboTHWKa MHOTO(YHKLMOHANBHOMO LIEHTPa BO3MOMHO B
crnyyae, ecnum Ha MHOTOMYHKUMOHANbHLIA LIeHTp, pelleHus U Aeiicteus (6esgeiicTeue)
KOTOpPOro 0GXanyloTcsi, BO3nOXeHa CyHKUMSI MO MPEAOCTaBNEHMI0 COOTBETCTBYIOLLIMX
MyHULMNAnNbHbIX YCNyr B NosiHom obbeme B nopsake, onpeaeneHHoM yacTeio 1.3 ctaten 16
®epepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBMTENSA [OKYMEHTOB WMNW WHGopmauuu nubo OCYLLIECTBIEHUSA
AENCTBUIA, NPEACTaBMeHUe UMK OCYLLIECTBIIEHUE KOTOPLIX HE NPEAYCMOTPEHO HOPMATHUBHBLIMM
npasoBbiMM aktamu Poccuiickoii ®Pefepauuy, HOPMaTUBHBLIMM MPABOBLIMM  AKTAMU
Pecnybnukn TaTtapcTaH, MyHULMNanNbHbIMM MPaBOBLIMKW aKTaMu [fs NPEAoCTABIEHMUS
MYHULMNanbHORW ycnyru;

4) oTka3 B Mpueme [OKYMEHTOB, MPEJOCTABNEHUE KOTOPbIX MPeaycCMOTPEHO
HOpMaTMBHbLIMK NpaBoOBbIMU aktamu Poccuiickonn ®epepaumn, HOPMATUBHBIMK NPaBOBLIMY
aktamu Pecnybnuku TatapcTaH, MyHULMNaNbHEIMU NPaBOBLIMU aKTaMK A8 NPeaoCTaBMNeHNs!
MYHULIMNANbHOW YCNyru, y 3asBUTENS;

5) oTKas B NpeAoCTaBnEHWA MYHUUMMNANbHOW YCMyrW, eCrid OCHOBaHUS OTKasa He
npeaycMoTpeHbl eaepanbHbIMU 3aKOHaMU U MPUHATBEIMW B COOTBETCTBMM C HUMM MHBIMM
HOpPMaTtuBHbIMU MpaBoBbIMW  akTamu Poccuiickoin ®depepauun, 3akoHaMu U UHBIMU
HOpPMaTWBHBIMW NpaBoBbIMK akTaMu Pecnybnuku TaTtapctaH, MyHULMNANbHLIMKU NPaABOBLIMM
aktamu. B ykasaHHom cnyyae pocynebHoe (BHecyneGHoe) obxanoBaHue 3asiBUTENEM
pelleHuii U peiicteuii  (6e3nercTBUS)  MHOTOMYHKUMOHANLHOrO LieHTpa, paboTHWKa
MHOTO(PYHKLMOHAMNLHOrO LiEHTPa BOSMOXHO B Cryyae, €Cfi Ha MHOro(YHKLMOHANBHBIN
LeHTP, pelleHnsi u aeictens (besgeiicTeme) KOTOporo oGXKanylTes, BO3NOXeHa (yHKLUA no
NPEeAOCTaBNEHUI0 COOTBETCTBYIOLMX MYHULMNAMbHBLIX YCNYr B NMOMHOM 0ObeMe B nopsjke,
onpegeneHHom YyacTblo 1.3 ctateu 16 ®enepancHoro sakoHa Ne 210-03;

6) saTpeGoBaHue ¢ 3asBUTENs NPU NPEAOCTABNIEHUM MYHMLIMNANLHOW YCIYyMM NnaThl,
HE MpPefyCMOTPEHHOW HOpMaTUBHbIMKM MpaBoBbiMM akTamu Poccuiickoin depnepauum,
HOpPMaTMBHBIMW NpaBoBbIMKU akTamu Pecnybnuku TaTtapctaH, MyHULMNANbHLIMA NPaBoOBLIMY
aKkTamu;

7) OoTKas opraHa, NPeAOCTABMAILIEr0 MYHULMNANbHYIO YCNyry, AOKHOCTHOrO Nuvua
opraHa, npeaoCTaBnAlOWEero MyHUUMNanbHY YCNyry, MHOroyHKUMOHANbHOIO LEHTPa,
paboTHUKA MHOrOGYHKLMOHANBHOrO LEHTPa, OpraHusaumii, npeaycMOTPEHHbIX YacTbio 1.1
crate 16 QepgepanbHoro 3akoHa Ne 210-®3, unu ux paGOTHUKOB B WCNpaBnEHUU
AONYLUEHHBLIX VMM OMEYaToK M OWUBOK B BbiAAHHLIX B pe3ynbTarte MpefoCTaBNeHUs
MyHALMNAnNbHOW YCnyrn A[OKyMeHTax nmMbo HapylleHWe YCTAHOBMEHHOrO CpoKa TaKux
WcnpasneHuid. B ykasaHHoM criyyae focyaebHoe (BHecyneGHoe) obxanoBaHue 3asBUTENEM
pewenuiA u peiicTBuin  (be3gencTBus)  MHOrOYHKUMOHAMNBHOrO  LieHTpa, paboTHuka
MHOTO(PYHKUMOHAMNBHOIrO LieHTpa BO3MOXHO B Cryyae, €cri Ha MHOrodYHKLMOHANbHBIN
UEeHTp, pelueHusi u peiicTeus (bespeiicTane) KOTOPOro o6GXanyrTcs, BO3NOXKEHa (YHKLMUA Mo
MPEJOCTABNEHNIO COOTBETCTBYIOLUX MYHULMNamNbHbLIX YCryr B nonHoM obbeme B nopsfke,
onpeaeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WNM MOpsAKa BbiAAuYM OOKYMEHTOB MO  pesynbTaTam
npenocTaBneHnsa MyHULUNANbHOW YCnyru;



23

9) npuocTaHOBNEHWE MNpPefoCTaBNeHns MyHMLMMANbHOW YCNyru, €cnvM OCHOBaHWs
NPUMOCTAHOBNEHUA He nMpeaycMoTpeHbl efepanbHbiMM  3aKOHAMU W MPUHATBIMA B
COOTBETCTBUM C HUMWU MHBIMW HOPMAaTUBHLIMM NpPaBOBLIMK akTamu Poccuiickoit Penepauum,
3aKOHaMM U  WHbBIMM  HOPMAaTUBHLIMM npaBoBbiMM akTamu Pecnybnuku TatapctaH,
MyHMUMNanbHbIMKW NpaBoBbIMKW akTamu. B ykasaHHoM crnyvae pocyneGHoe (BHecyaebHoe)
obxanosaHue 3asBuTENneM pelleHwid W AedcTBuid (Ge3nercTBns) MHOTOMYHKUMOHANBEHOMO
UeHTpa, paboTHMKA MHOrOMYHKLMOHANLHOrO LEHTpa BO3MOXHO B CfyYae, €Cnu Ha
MHOrocbyHKLIMOHaNbHBIA LUEHTP, pelleHns u aeicteus (bespeiicTene) kotoporo obxanytoTes,
BO3MOXEHa (YHKUMSA MO NpeAoCTaBMNEHUIO COOTBETCTBYIOLUMX MYHULMNANbHBIX YCIyr B
nonHom obbeme B rnopsiake, onpeaeneHHoM YacTeio 1.3 cratbn 16 GepeparnbHoro sakoHa Ne
210-93.

10) TpeboBaHue y 3asBuTENns npu NPEeAOCTABMEHUM MYHULMNATNBHOW YCnyru
AOKYMEHTOB UNuM WHGOpMaunK, OTCYTCTBME W (ANM) HEAOCTOBEPHOCTb KOTOPLIX He
yKasblBanucb Mpu nepBoHayanbHOM OTKase B NpuUEMEe [LOKYMEHTOB, HeoDXoauMMbiX Ons
npefocTaBneHnss MyHULMNansHoi ycnyru, nubo B npegocTaBneHuy MyHUUMNANbLHOR yenyru,
32 WUCKMNIOYEHMEM CryvaeB, NPefyCMOTPeHHbIX MyHKTOM 4 vactu 1 ctateu 7 degepansHoro
sakoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecymebHoe) obkanosaHue
3asBuTEneM pelleHnid n  aenctsun  (6e3peincTBuMA)  MHOrOYHKLUMOHANBHOTO  LIeHTPa,
paboTHMKE  MHOrOCOYHKLMOHANbHOTO  LEHTPa BO3MOXHO B  Cfy4ae, eclnuM  Ha
MHOTOCOYHKLMOHANbHBIA LEHTP, pelleHns 1 aeicteus (GespeidcTerue) KOToporo o6xanyloTes,
BO3NOXeHa (YHKUUA MO MPEefoCTaBeHU0 COOTBETCTBYIOLUMX MyHULMNANbHLIX YCMyr B
nonHom obbeme B nopsake, onpepeneHHom YacTeio 1.3 crtateun 16 OenepanbHoro 3akoHa Ne
210-03.

5.2. XXanoba nogaeTcs B NUCbMEHHOIN chopMe Ha BYMaXHOM HOCUTENeE, B 3IEKTPOHHOM
¢hopme B opraH, NpefocTaBnNALUA MyHULMNANBHYIO YCNYTY, MHOTOMYHKUMOHANbHbLIA LEHTP
nubo B COOTBETCTBYIOWMIA OpPraH rocyJapCTBEHHON BRACTU, SABMSAIOWMIACS YydYpeouTenem
MHOrochyHKLMOHaNbHOrO LeHTpa (Janee - yypeauTenb MHOTOMYHKLMOHANLHOTO LeHTpa), a
Taioke B OpraHuMsauuu, npeaycMoTpeHHble YacTbio 1.1 ctaTbm 16 PegepanbHoro 3akoHa Ne
210-®3. anobbl Ha pelweHus u pJeiicteus (Ge3gericTBue) pyKOBOAWUTENs opraHa,
NPefoCTaBNALWEro MyHULUNanbHy0 YCnyry, NoAalTcs B BhILWECTOALUMI opraH (npu ero
Hannuum) nmbo B cnydae ero OTCYTCTBMSL  pacCcMaTpuBalOTCH  HEMOCPEACTBEHHO
pykoBoguTeEnem opraHa, NpefocTaBnALLIEro MyHULUNanbHyo yenyry. XKanobbl Ha pelueHus
u peicteun (bespeiicTBue) paboTHMKA MHOrOCYHKUMOHANBHOTO LEHTpa noAaloTes
PYKOBOAUTEMIO 3TOTO0 MHOrOMYHKUMOHANBHOrO LeHTpa. Xanobbl Ha pelueHus U AeicTBUSA
(6espeicTeue) MHOroyHKLIMOHANbHOro LeHTpa noaarTcsH ydpeauTenio
MHOrOhYHKLIMOHANBHOTO LIEHTPA MW JOMKHOCTHOMY JTULY, YNOTHOMOYEHHOMY HOPMAaTUBHBLIM
npaeoBbiM akTom Pecnybnuku TatapcTaH. >Kanobsl Ha peluenus u geiicteus (bespeiicTeune)
paboTHWMKOB opraHu3aLWii, NPEAYCMOTPEHHbIX YacTbio 1.1 ctaten 16 denepanbHOro 3akoHa
Ne 210-®3, nogaoTcs pyKOBOAUTENAM 3TUX OpraHuaaLui.

XKanoba Ha peleHus u peiictBua (Ge3gercTBue) opraHa, npenocTaBnsaioLero
MYHULMNAnNbHYIO YCnyry, AOMKHOCTHOrO Nvua opraHa, NpefocTaBnsAowero MyHuLunanbHyo
ycnyry, MyHULMNAnNbLHOrO  CRyXallero, pyKkoBOAWTENs OpraHa, npefoCTaBnsoLWero
MYHULMNANbHYIO YCNyry, MOXeT ObiTe HanpasrneHa no noyte, Yepes MHOrodyHKLMOHanNbHbINA
LUEHTP, C WCNonb3oBaHMEM WHQOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «MHTepHeT»,
ouumanbHOro caifita opraHa, NpefoCTaBMSIOWEro MyHULMNanbHylo yecnyry, EpguHoro
noptana nubo PecnybnukaHckoro nopTana, WHMOPMALMOHHOW cuUcTeMbl AocynebHoro
obxanoBaHusi, a TaKke MOXeT ObiTe MPUHATa NpyU NIMMHOM npueme 3aseutens. XKanoba Ha
peweHnuss u peicteua (besgenctsue) MHOTOYHKLIMOHANBHOMO UeHTpa, paboTHuKa
MHOrO(OYHKLIMOHANBHOIO LiEHTPa MOXeT ObiTb HanpaBneHa Mo MNoYTe, C WCMNONb30BaHWEM
MHOPMALIMOHHO-TENEKOMMYHMKALMOHHOW  ceTu  «MHTepHeT», oduumansHoro caiita
MHOroOyHKLMOHanbHoro ueHTpa, EpwHoro noptana nubo PecnybnukaHckoro noprana,
WHDOPMALIMOHHOA CUCTEMbI AOCYAEBHOro 0BXKanoBaHusl, a Takke MOXeT BbITb NMPUHATA Npu
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N4YHOM npueme sassuTensd. »Kanoba Ha pelweHus u gelicteus (6es3neicTBUE) opraHm3aumni,
npegycMoTpeHHbIX YacTtbio 1.1 ctaten 16 PepepanbHoro sakoHa Ne 210-03, a Takke wux
paboTHuMkoB MOXeT OblTb HanpaBneHa Mo MoyTe, C UCMONb30BaHWEM WHGOPMALIMOHHO-
TENeKOMMYHUKaUMOHHOW ceTu «MHTepHeT», oduuManbHbIX CaWTOB 3TMX OpraHU3aLui,
EnvHoro noprana nubo PecnybnukaHckoro noprtana, a Takke MOXET ObiTb NpuHATA npu
JNIMYHOM NpUEME 3asiBUTENS.

5.3. XKanoba pnomkHa cogepkarhb:

1) HaumeHoBaHWe opraHa, NpefoCcTaBnALLEro MyHULMNANBHYIO YCNYry, AOMKHOCTHOrO
niua opraHa, npeaocTaBnAloWEero MyHUUMNanbHylo ycnyry, nubo MyHMUMNAnbHOro
cnyatero, MHOroyHKLMOHAmNbLHOro LEHTpa, ero pykoBoauTenss W (unu) paboTHUKa,
opraHusauuii, npeaycMoTpeHHbIX YacTbio 1.1 ctatbu 16 ®egepanbHoro 3akoHa Ne 210-03, ux
pykosogutenein u (4nu) paboTHWKOB, pelleHuss M AelcTBust (GespeicTBUE) KOTOpLIX
obxanyloTcs;

2) chamunuio, UMs, OTYEeCTBO (MocnegHee - MpPW HanuMyuu), CBEeAEHUS O MeCTe
XUTenbCTBa 3asBUTENs - uaudeckoro nuua nubo HavMeHoBaHWE, CBELEHUS O MecTe
HaxoXOeHus 3assBuTena - PUAMYECKOro nuua, a Tawke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SnMeKTPOHHOM MnouyTbl (NpWM HanuuuMM) M NOYTOBLI agpec, no
KOTOpbIM OOMKeH ObITh HAaNpaBneH OTBET 3asBUTENIO;

3) ceefeHuss 06 obxanyembix pelueHusax U aencteusx (besgercTBuMM) opraa,
npeaocTasndAoLwero MYHULMNanbHY ycnyry, OOIMKHOCTHOTO niua opraHa,
npefocTasnAlLWEro  MyHUUMNanbHYO — yenyry, nvbo  MyHMUMNAnbHOIO  cry»allero,
MHOTO(YHKLIMOHANbHOro LeHTpa, paboTHMKa MHOrOQYHKLMOHANLHOrO LIEHTPa, OpraHu3auuii,
npegycMmoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) noeofpbl, HA OCHOBAHUW KOTOPbIX 3asSiBUTENb HE COrMACceH C PELLUEHUEM W OEUCTBUEM
(6espeiicTBneM) opraHa, NpPeAoCTaBNSALWEro MyHUUMNANbHYO YCIyry, AOMKHOCTHOrO nuua
opraHa, MpefoCTaBMAILWEro MyHUUWUNAnNbHY ycnyry, nMbo MyHMUMNanbHOro ChyKallero,
MHOroOyHKLMOHANbHOro LUeHTpa, paboTHUKa MHOrOQYHKLMOHANBLHOTO LieHTpa, OpraH13auui,
npeaycMOoTpPeHHbIX YacTblo 1.1 ctatek 16 PepepanbHoro 3akoHa Ne 210-03, ux paGoTHUKOB.
3asBuTeneM MoryT ObiTb npeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nogTBepaakwLue
AoBoabl 3asBuUTenNs, N0 UX Konuu.

5.4. MNoctynueLuas xanoba nognexuT perncTpauum B CPoK He nosgHee paboyero AHS,
cnegylowlero 3a AHeM NOCTYMIEHUS.

5.5. Xanoba, nocTtynuBlIiasi B OpraH, NpefoCTaBnsiOLMIA MYHULUMNANLHYIO YCNyry,
MHOTOYHKUMOHAMNbLHBLIA  LUEHTP, YYPEAUTEN  MHOrOYHKLUMOHANBHOrO  LUEHTpa, B
opraHusauuu, npegycMoTpeHHble YacTeio 1.1 ctaten 16 ®epepanbHoro 3akoHa Ne 210-03,
nubo BbIWECTOAWMIA opraH (MpyM €ro Hanu{uu), MOAMEXWUT PACCMOTPEHU B TEYEHUE
nATHaauaTu pabo4mx OHEN co AHA ee perucTpauum, a B crnyyae obxanoBaHus OTKasa opraHa,
npeaocTaBnAoLero MyHULUNanbHyo ycnyry, MHOroyHKUMOHANbHOro LeHTpa, OpraHn3awuun,
npeaycMoTpeHHbIX 4YacTtbio 1.1 crateu 16 PepgepanbHoro 3akoHa Ne 210-93, B npueme
JOKYMEHTOB Yy 3asiBUTens nubo B UCMpaBneHuW OONYLUEHHbIX OrneyaTtok U owuboK unm B
crnyyae o0bxanoBaHUs HapyLUEHWsi YCTAHOBNEHHOrO CpoKa TakMx WUCNpPaBneHui - B TeyeHue
nATM paboynx gHel co AHA ee perncTpauumu.

5.6. Mo pesynsTatam paccMOTPEHUS >anobbl NPUMHMMAETCA OLHO U3 CreayloLmX
peLueHuii:

1) xanoba ynoeneTBopsieTcs, B TOM uucne B hOopMe OTMEHbI MPUHATOrO PeLLEHUs,
ucnpasneHus JonyLLEeHHbIX OnevyaTok 1 oLWnBOoK B BblAaHHbLIX B pesynbTaTe npesocTaBfieHns
MYHULMNANbLHOW yCcnyrn OOKYMEHTax, BO3BpaTa 3asBUTENo0 [AEeHEXHbIX CPeACTB, B3WMaHue
KOTOpbIX HE MPedyCMOTPeHO HOpMaTUBHLIMW NPaBoBbIMKM akTamu Poccuiickon ®epepauuu,
HOpMaTUBHbIMW NpPaBOBbIMU akTamu Pecnybnukn TatapcrtaH, MyHULMNanbHbIMW NPaBOBbIMK
aKTamu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3blBaeTCs.
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He nosaHee aHA, cneayioLlero 3a AHEM NPUHATUA PELLEHUS, YKa3aHHOIo B HacToALLEM
NYHKTE, 3afBUTENIO B NMUCbMEHHOW (bopMe 1 MO KenaHWIo 3asBUTENS B SMEKTPOHHOW dhopMe
HanpasnAeTcA MOTUBMPOBaHHbIA OTBET O pe3ynbTaTax pacCMOTPeHUs Kanobbi.

5.7. B cnyvae npusHaHuA xanobbl noanexaileil yAOBMETBOPEHUIO B OTBETE
3aABUTENIO O pesynbTaTax pPacCMOTPEeHUs xanobbl JaeTcs uHdopmauua o OeACTBUSX,
OCYLLIECTBNSAEMbIX opraHom, npenocTaBnsoLWmUM MYHULMNanNbLHY ycnyry,
MHOTOPyHKLMOHamNbHLIM LEHTPOM nubo opraHusauueil, npeaycMOTPEHHOM YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-93, B Lensx He3aMeANnUTENBHOIO YCTPAHEHUS BbISBNEHHbIX
HapyLleHWA Mnpu OKasaHUM MYHULMNanbHOW YCnyru, a Takke NPUHOCATCA W3BMHEHWA 3a
AoCTaBneHHbIe HeyaobeTea U yKkasbiBaeTCA UH(OPMALISA O AanbHENLLNX AENCTBUSX, KOTOpbIe
HeobX0AMMO COBEPLUWTL 3asBUTENIO B LIENSX NOMYyYEHUA MyHULMNANLHOR YCnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexalwlei yOOBMETBOPEHWUIO B OTBETE
3aABATENHD O pesynbTaTax pPacCMOTPEeHMA anobbl [alTcs  apryMeHTMpOBaHHbIe
PasbACHEHUs O TNpUYMHaX TMPUHATOrO pelleHus, a Tawkke WHhopMaumus o mnopsake
obxanoBaHWA NPUHATOrO peLLEeHUS.

5.9. B cnyyae ycTaHOBMNEHWS B XOA4E WNW MO pe3ynbTaTam PacCMOTPEHUS Xanobbl
NPpU3HaKoOB cocTaBa agMWHUCTPATUBHOIO NpPaBOHAPYLLEHUS UMK NPECTYNNEHUA AOMKHOCTHOE
nuuo, paboTHUK, HadeneHHbIe NOSIHOMOYUAMM MO PAaCCMOTPEHMIO Xanob, HesameaMTENbHO
HanpaBsnAlT UMEIoLMECH MaTepuarbl B OpraHbl NPOKypaTypbi.



26

MpunoxexHue Ne 1
K AAMUHUCTPATMBHOMY pernameHTy
npenocTaBneHnss MyHULMNanbsHow
yCryru no npefocTaBneHunio
uHdopmauum o6 obbekTax y4eta us
peecTpa MyHMLMNANsLHOro UMyLLIECTBa

(BnaHk opraHa, npefocTaBnsoLWero MyHULMNansHyK ycnyry)

BbIMMCKA
U3 peecTpa MyHULMNanbHOro uMyllecTsa
Mo COCTOAHUIO Ha

dopma

Konu4ecTtBo cTpaHuu;

Ne | PeecTpoBebiii | HaumeHoBaHue | MectoHaxoxpaeH |Kagactposbiii| O6Lyas nnowans
n/n HoMmep 34aHusA ne (YCnoBHbIiA) obbekTa, KB. M
(nomelleHus) Homep

Bup npaga: CybbekT npaBa:
[loKyMEeHT-OCHOBaHMWe A1 BHECEHUSI B PEECTP MMYLLECTBA:
Ne | PeectpoBblli | HaummeHoBanue | MectoHaxoxaeH |Kagactposbii| O6Lias nnowaas
n/n Homep COOpYXeHUs ve HOMep obbekTa, KB.
M/NPOTSAXEHHOCTb,
M/eMKOCTb, KyD. M
Bug npaga:
CybbekT npaga:
[loKyMEeHT-OCHOBaHWe AN BHECEHUSI B PEECTp UMYLLECTEA:
Ne | PeectpoBblit | HaumeHoBanu |MectoHax| Kagactp | O6was | Kateropus | PaspelueH
n/n HOMep € 3eMEerbHOro | OXAeHWe | OBbl | nnowanb Hoe
yyacTka Homep |oObekTa, MCMOMNb30B
KB. M aHue
Bup npaea:
CybbekT npaga:
[lIoKyMeHT-OCHOBaHWe A BHECEHUS B PEECTpP MMYLLECTBA:
Ne | Peectposbiit | HaumeHoBanu |MecToHax| WHBeHTapHbIi BbanaHcos | OctaTtouHa
n/n Homep e obbekta | oxpaeHve | Homep/uaeHTUduKa as A
ABWXMMOro LIMOHHBIA HOMEP | CTOMMOCTL | CTOMMOCTb,
uMyLLecTBa/Tp (VIN) , TblC. pyb. | ThIC. pY6.
aHCNOPTHOTO
cpencrea
Bug npaga:

Cyb6bekT npaea:

[loKyMEeHT-0CHOBaHMe ANA BHECEHUS B PEeCTp UMYLLIECTBa:
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CaenieHus 00 31EKTPOHHOM MOJIIACH

HomxkHocTHoe nuuo (PUO)

(noanmck ynonHOMOYEHHOro
AOIMKHOCTHOrO NuLa opraHa)
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Mpunoxexue Ne 2

K AOMUHMCTPaTUBHOMY pernameHTy
npegocTaBneHnsa MyHUUMNansHoM
ycryru no NnpegocTaBneHuio
nHopmauun ob obbekTax yyeta us
peecTpa MyHULMNANbHOro UMyLLIeCTBa

dopma
(BnaHk opraHa, npefocTaBnsoLWEro MyHMLMNansHyio yenyry)

Komy:

KoHTakTHbIEe AdaHHbIE!

MpepncrasuTens:

KoHTakTHble AaHHble npeacrasuTena:

PELLEHWE
00 OTCYTCTBMM MHpOPMaLIMKM B peecTpe MyHULMNANbHOro MMyLLEeCTBa
or . Ne
KapgactpoBbiii
(yCrioBHbIW, YYETHbIN,
HaumeHoBaHue MecTtoHaxoxaeHue | PeecTpoBbii HOMEP | MAEHTUMDUKALMOHHBIN
, UHBEHTApPHbI)
Homep
Mo cocrtosHuMio Ha _ . . yKkasaHHbli ODOBLEeKT He 3HauuTCs B peecTpe

MyHULUUNanbHOro UMyLLlECTBA.

Crenenns 00 3MEKTPOHHOH MOAIHCH

HomxHocTHoe nuuo (PU0)

(noanuchb ynornHoOMOYeHHOro
[OOIMKHOCTHOrO Nuua opraxa)
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lMpunoxeHue Ne 3

K AOMUHMCTPATUBHOMY pernameHTy
npenocTaBneHns MyHULMnanbHom
yCIyru no npefocTasneHunio
nHcdopmauum ob obbekTax ydeTa U3
peecTpa MyHMLMNAanbHOro UMyLLiecTBa

®opma
(BnaHk opraHa, NpeaoCTaBNALLEr0 MyHULMNANBHYIO YCIyry)

Komy:

KoHTakTHble faHHble:

MpeacrasuTens:

KoHTakTHble JaHHble NpeacTaBuTENS:

PEWWEHUE
00 oTkaze B npenocraeneHnn MyHMLWII'IaJ'IbHDVI ycnyrun
no npegocraeneHuio MHCbOpMaLlMM 06 obbekTax yyeTa U3 peecTtpa MyHnumnankeHoro

umyLLecTsa

oT Ne
Paccmotpee Bawe 3aseneHue ot Ne [
npunaraemsie K Hemy OOKYMEHTbI YNONHOMOYEHHBIM opraHom

NPUHATO pelueHne o6 oTkase B
npegocTaeneHnn nHgopmauun 06 obbLekTax ydera u3 peectpa MyHULMNansHoro UMyLLecTsa
Mo creaywLleMy OCHOBaHMIO:

Caeznenus 00 3NeKTPOHHOH MOAMUCH

HAomxHocTHoe nuuo (PUO)

(nognuck YNonHOMOYEHHOro
[OIMKHOCTHOrO NULIa opraHa)
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MpunoxeHue Ne 4

K ADMUHUCTPaTUBHOMY pPernameHTy
npenocTaBneHus MyHUUMNansHom
yCnyru no npegocTaBlieHuto
nHdopmMauum 00 o0bekTax yyeta U3
peecTpa MyHULIMNAnbHOro MMyLLecTsa

dopma

(BnaHk opraHa, NpegoCTaBMSALLIEro MyHULMNAanbHyo yCryry)

Komy:

KoHTakTHbIE AaHHbIE:

MpeacTtaBuTens:

KoHTakTHble AaHHble npeacraBuTenA:

PELLEHWE
06 oTKase B NpueMe JOKYMEHTOB, HE0OX0AUMbIX Ans NpeaocTaBneHus
MYHMULIMNANbLHOM YCNYTW NO NPeAoCcTaBneHnio nHdopmaummn o6 obbekTax yyerta u3 peectpa
MYHULMMNansHOro UMyLLEecTBa

oT Ne
Paccmotpee Bawe 3aseneHve ot Ne 7]
npunaraemele K Hemy AOKYMEHTDI YNOMHOMOYEHHBIM opraHom

MPUHATO peLLeHne
o6 OTKase B npueme [LAOKYMEHTOB, HEOBXOAUMbIX Ans MPefoCTaBleHUs MyHULUUnansHOW
yCnyri no npepocrtasneHunio nHdopmauum 06 obbekrax yyeta U3 peectpa MyHULMNanbHOro
UMyLLIECTBa MO CrieayloLmMM OCHOBaHUAM:
1.
2.

PasbscHeHue npuymnH oTKasa:
JononHutensHasa nHpopmauus:

Bbl BrpaBe MOBTOPHO 0DOPaTUTLCA B YMNOMHOMOYEHHBLIW OpraH C 3asBfeHueM o

npeaocTaBreHUn YCIyr Nocre yCTpaHeHus ykazaHHbIX HapyLLEHWA.
[aHHbIA 0TKa3 MoXeT ObiTb 06XanoBaH B AocyAeOHOM nopsake nytem HanpaeneHus
anobbl B YNONMHOMOYEHHbIV OpraH, a TaKke B cyaebHoM nopske.

Crenenns 00 31I€KTPOHHOH NOIIHCH

HomxHocTHoe nuuo (PUO)
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(nognuch YNnonHOMOYEHHOTO
OOJDKHOCTHOrO NuLa opraHa)
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MpunoxeHune Ne 5

K AOMUHUCTPaTUBHOMY pernamMmeHTy
npegocTasneHns MyHUuLMnanbHowm
ycnyru no npefocraBneHunio
nHcpopmauum o6 obbekTax yyeTa us
peecTpa MyHULMNansHOro
numyLlecTea

dopma

B WcnonHuTenbHbIA KoMUTeT
BepxHeycnoHckoro MyHuLMNansHOro
paiioHa Pecnybnuku TatapcrtaH

oT

(dbamunus, ums, 0TYECTBO (MPKU HANWU4YKK),
PEKBU3NTLI [OKYMEHTA,
YAOCTOBEPSAIOLLETrO

NWYHOCTbL ANs U3NYECKOro NuLa unm
HauMeHoBaHWe, OpraHU3aLUMOHHO-
npasoBasi

dopma u ceeaenua EMPIOJI/EMPUN
IOPUAMYECKOro Nuua, MHANBUAYanbLHOro
npeanpuHUMaTens)

apgpec:
(yka3aTb agpec MecTa XUTeNnbCTBa -

ANa PU3NYecKUX N, MecTa HaxoXaeHus
- ONS OpUaNYEecKUX nuu)

TenedoH:
afpec ANeKTPOHHOW NOYThI:

3AABINEHUE
0 npepgocTaeneHun nHpopmauum ob o6bLekTax y4eTa s peectpa MyHUUUNansHoro
umyLlecTBa

Mpowy npesocTaBuTe BLINUCKY U3 peecTpa MYHULMNANbHOrO WMYLUECTBA, B
OTHOLLEHWUM CrieflyIoLLuX 06 bEKTOB™:

HaumeHoBaHue |MecTtoHaxoxaeHue | PeectpoBebiii | KagacTpoBbiv | YCNOBHBIN | YYETHBIN
HOMep HoMep HOMep HOMep

* yKa3blBaAOTCS XapaKTepUCTUKW OBbeKTa MyHUUMNANbLHOrO MMYLLECTBA, NO3BOMSIOWMUEe ero
O[iHO3HAYHO OMpPenEenUThL (3anonHaeTcA 06a3aTensHo).

PesyneTaT npegocraeneHus MyHI/ILl,VII'IaJ'IbHOﬁ ycnyru, npowly npeqoCTaBUTb.
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I:[ B NWYHbIA KabuHeT [lopTana rocydapCTBEHHbIX WM MyHWLMNanbHLIX ycnyr
Pecnybnuku TaTtapcraH;

D B MHOroyHKUMOHANbLHOM LEHTPE MNPeAoCTaBNeHUsl FOoCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuvku TaTtapcTan;

]:I B OpraHe.

(nata) (noanuceb) (®.1.0.)



MpunoxeHue Ne 6

K AODMUHUCTPATUBHOMY pernameHTy
NpPefocTaBNeHna MyHMLMNanbHoMl
YCIyri No NpefoCcTaBrneHNnto
uHcgpopmaumm o6 obbekTax yyeTta U3
peecTpa MyHULMNanbHoro
umyLlecTea

Pykosogutenio
McnonHuTenbHOro KommteTa

OT.

3AABIIEHUE
00 ucnpaBneHnn TEXHNYECKON OLLIMOKU

Cooblaio 06 owwndbke, OOMYLUEHHOW NPWM OKa3aHMM MyHWUUNanbHOW ycnyru no

3anucaHo:
MpaBunbHblEe CBEOEHUS:

Mpoly ucnpaBuTb AONYLUEHHYID TEXHWYECKYIO OLLIMOKY M BHECTU COOTBETCTBYHOLLUE
U3MEHEHUS B [JOKYMEHT, ABMSIOWMIACA pe3ynbTaToM MyHULMNANLHOW YCNyru.

Mpunaraw cnegyrowmne OKYMEHTHI:

1.

2

B cnyyae npuHATMA peleHus 00 OTKMOHEHWM 3asBneHuss 06 ucnpaeneHuu
TEXHUYECKOM OLLUMBKM NPOLLY HAanpaBWUTb TAKOE PELUEHUE:

NnocpeacTBOM OTNPaBMNEeHWUs 3NEKTPOHHOTo fAOKyMeHTa Ha agpec E-mail: :

B BU4E 3aBEPEHHOW KOMMM Ha OyMaXKHOM HocuTene Mno4vToBbIM OTMpPaBfeHWEM Mo

agpecy:

HacToswmm nogTeepKaato: CBeeHNs], BKIOYEHHbIE B 3asBIIEHWE, OTHOCALLMECS K MO
FIMYHOCTU W MPEenCcTaBNseMOMY MHOK Nuly, a TalkKe BHECEHHbleE MHOI0 HWXE, OOCTOBEPHbI.
JlokyMeHTbl (KOMUM AOKYMEHTOB), NPUITOXKEHHbIE K 3asBMEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBMNEHHLIM 3akoHodaTenscTBom Poccuiickon ®Pefepauny, Ha MOMEHT NpeacTaBneHus
3aABINEHNS 3TV JOKYMEHTbI AENCTBUTENbHbLI M COAEpXaT OOCTOBEPHbIE CBEAEeHUS.

(
(nata) (noanuce) (©.1.0)



